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1 BBEJAEHUE

BaxHylo yacTh TEOpPETHYECKON M MpOo(heCCHOHATBFHONW MPAKTHUECKOW MOATOTOBKU OO0YYarOIIUXCs
COCTaBJISIOT IPAKTUYECKUE 3aHATHU.

CoctaB u cojaepKaHME NPAKTUYECKUX 3aHITUN HampaBieHbl Ha peanusanuio PDenepanbHOro
roCyJJapCTBEHHOT0 00pa30BaTEJIbHOTO CTaHAAPTA CPEIHEro 00LIero o0pa3oBaHus ¢ yUETOM I10J1y4aeMOi
CIELIMAJIBHOCTH.

Benymeli  aunakTudeckoil - Lenbr0  NPAKTUYECKUX — 3aHATMH  sBiserca  (opMupoBaHue
npoeCCUOHATBHBIX MPAKTUYECKUX YMEHUH (YMEHHIA BBIOJIHATH OINpEesICHHbIE JCHCTBUS, ONEpaluy,
HE0O0XO/AMMBIE B IOCIEAYIOUIEM B MPO(ECCHOHAIBHONW IEATENbHOCTH) MM Y4eOHBIX NPAaKTUYECKHUX
yMeHHH (yMEHHMH pemarh 3amadd  npodecCHOHATBLHON  HAMpaBIEHHOCTH.), HEOOXOJUMBIX B
nocyenyromel yaeoHoi 1esITeIbHOCTH.

B cootBercTBHM ¢ pabodeil mporpammoii y4eOHOUM AMCHUIUIMHBI «BBeneHne B CIEIUATbHOCTH
IIPELYCMOTPEHO IPOBEACHUE MPAKTUYECKUX 3aHATUH.

BeimonHeHne NpakTHYECKUX pPadOT o0ecreYnBaeT MOCTHKEHHE OOYYArOIIUMUCS —CIETYIONIIX
pe3yJIbTaToOB:

I1P61_JIVIIL.02. chopMUpPOBAaHHOCTH MPEACTABICHUS O 3HAYMMOCTH M CYIIHOCTH CBOEH OymyIuei
npodeccun, 0OCO3HaHuE €€ poJid B 3KOHOMUKE I'OPO/ia, PerMOHa U CTPaHbI;

[1P62_JIVIIL.02. ymeTh UCTIONB30BATh COBPEMEHHBIE HCTOYHUKH HHPOPMAITUN 1 HH()OPMAITMOHHBIE
TEXHOJIOTUH JUIsl [TIOUCKA, aHaIu3a, 0POPMIICHHS] U IPUMEHEHUS JOKYMEHTalluU

I1P63 JIVIL.02. cmocoOHOCTh aHaIM3MPOBATH CTPYKTYpYy OOpa3oBaTeNbHOW IMPOTPaMMBI,
tpeboBanus ®I'OC 1 noHUMAaTh BO3MOXKHOCTH TPYLOYCTPOICTBa

MP3. onpenensts Lenu AesTeIbHOCTH, 3a/1aBaTh IapaMeTPbl U KPUTEPUU UX JOCTHIKECHUS;

MP11. craButh u (QopMyIupoBaTh COOCTBEHHBIE 337ayd B OOpa30BaTENbHOW MIEATENbHOCTH U
KU3HEHHBIX CUTYalUsIX;

MP21. Bnagerb HaBbIKAMU IOJIy4€HHs HHQPOpPMAlLMM M3 HCTOYHHUKOB pa3HbIX THIIOB,
CaMOCTOSITEJIbHO OCYILECTBIATh IMOMCK, aHallU3, CUCTEMAaTH3alMl0 M MHTEPHpPETaluuio HH(OpMaluu
Pa3UYHBIX BUIOB U GOPM IIPEICTABICHUS

MP22. co3naBarh TEKCThl B pa3IMYHbIX (pOpMaTax C yueToM Ha3HaYeHHUs MHQOpPMAIMK U 1eJIeBOI
ayaAMTOPUH, BEIOKpaAst ONTUMANIbHYIO (hOpMY Mpe/ICTaBIEHHs U BU3YyaTU3aliH;

MP38. camMOCTOSITENTbHO OCYIIECTBIISATH IO3HABATENIbHYIO JI€ATEIbHOCTh, BBISBIATH MHPOOJIEMBI,
CTaBUTh U (POpMyIUpOBaTh COOCTBEHHBIE 3aJaud B 0Opa30BaTEIbHON JEATEIBHOCTH M >KU3HEHHBIX
CUTYaIUsIX;

MP47. ncnonb3oBath NpueMbl peIeKCUN IS OLEHKU CUTYaIluH, BEIOOpa BEPHOTO PELICHHUS;

MP51. chopMupOBaHHOCTH BHYTPEHHEH MOTHBAIIMH, BKJIOUYAIOIICH CTpEMJICHHE K JOCTHIKEHUIO
LIEJIM U yCIIEXY, ONITUMHU3M, MHUIIMATUBHOCTb, YMEHUE IEHCTBOBATh, HCXOIS U3 CBOMX BO3MOXKHOCTEM

JIP25. unTepec K pa3nuyHbIM chepam mpodheccHoHANbHOW AeATEeIbHOCTH, YMEHHE COBEpIIATh
OCO3HaHHBIH BBIOOP Oyaymelt npodeccuu

JIP26. rOTOBHOCTh M CIHOCOOHOCTH K OOpa30BaHUIO M CaMOOOpPa30BaHHIO Ha MPOTSHKEHUH Bcei
KHU3HU;

JIP34. oco3HaHME LEHHOCTHM HAYYHOM JEATEIBbHOCTH, TOTOBHOCTH OCYIIECTBIISITh MPOEKTHYIO H
HCCIIEIOBATENBCKYIO AESITENIBHOCTh MHINBUYAIbHO U B TPYIIIIE;

Copep:xaHue NMPaKTUYECKUX 3aHITUH OPUEHTHPOBAHO Ha MOATOTOBKY OOYYAIOIIMXCS K OCBOCHUIO
po(eCCHOHATILHOTO MOAYJIS TPOrpaMMBbI MTOATOTOBKY CIIEUAIIMCTOB CPEAHETO 3BEHA 10 CIIEUAIbHOCTH
1 (OPMUPOBAHUIO OOIINX KOMITETEHIIHI:

OK 01 Bri6upats crocoObl pemeHus 3a1a4 npohecCHOHAIBHON IesITeIbHOCTH MPUMEHUTEIBHO K
Pa3IMYHbIM KOHTEKCTaM;

OK 02 Hcnonb30BaTh COBpEMEHHbIE CPECTBA MOMCKA, aHAJIM3a U UHTEPIPETaluu UH(OPMAIUU U
MH(OPMAaLIOHHBIE TEXHOJIOTUH JJIs1 BBITIOJHEHUS 3a/1a4 MPOPECCUOHANIBHOMN J€ITeIbHOCTH;



OK 03 IInanupoBath U peaqn30BBIBaTH COOCTBEHHOE MPOPECCHOHATBHOE U JIMYHOCTHOE Pa3BUTHE,
IPEANPUHUMATENBCKYIO JESTEIbHOCTh B IPOPECCHOHATIBHOM cdepe, UCIONIb30BaTh 3HAHUS 110 IPAaBOBOM
1 (MHAHCOBOM IPAMOTHOCTHU B Pa3IMYHBIX )KU3HEHHBIX CUTYAIHAX;

BbimonHenne oOydaromuxcs HpakTHYeCKMX 1O  ydyeOHOM  nucnuniauHe «BBeaeHue B
CIELIMAJIbHOCTb) HAIpPaBJIEHO Ha:

- 0000leHre, CUCTeMaTH3alMio, YIIyOJieHHe, 3aKpeIUIeHue, pa3BUTHE M JIeTaTU3alHIo
MOJTyYCHHBIX TEOPETUYECKUX 3HAHUI 110 KOHKPETHBIM TeMaM y4eOHOU JUCIUIUINHBL,

- (hopMUpOBaHME YMEHHUI IPUMEHATH MOJYYEHHbIE 3HAHUS Ha MPaAKTHKE, peau3aliio €JUHCTBa
MHTEJUIEKTYAJIbHON U ITPAKTUYECKOU JEATENbHOCTH;

- (opMupoBaHuEe M pa3BUTHE YMEHMH: HaOJIOJaTh, CPAaBHUBAThb, CONOCTABIAThH, AHAIU3HPOBATH,
JenaTh BBIBOJABI M OOOOIICHMS, CaMOCTOSITEILHO BECTH HCCIEIOBAHUS, IOJIB30BATHCS Pa3IUYHBIMU
IpUeMaMH U3MepeHui, 0hOopMIIATh pe3yJbTaThl B BUJIE TaOIUL], CXeM, Ipa(UKOB;

[IpakTnueckue 3aHATHS MPOBOIATCS B paMKax COOTBETCTBYIOLIEM TEMBI, IIOCIE OCBOCHHS
IUJIAKTUYECKUX €MHHUL, KOTOpbIE 00EeCIIeYnBal0T HATIMYKUE 3HAHUH, HEOOXOMMBIX JJIsl €€ BBINOJIHEHUS.



2METOINYECKHUE YKA3AHUA
Tema 1.1 O0ecnieuenune 00pa3oBaTe/ILHOIO MPOIECCA MO CHENUATBLHOCTH

IIpakTnueckoe 3ansaTue Ne 1
N3y4eHnne 0CHOBHBIX MOHATHI, HCII0JIb3yeMbIX B DeepaibHOM 3aKkoHe «O0 o0pa3oBannu B
Poccuiickoii ®egepanun» ot 29.12.2012 Ne 273-®3

Heas: CnocoOctBoBaTh (GOpPMHPOBaHUIO 3HAHWK CTpyKTypbl mnoarotoBku [IIICC3  mo
cnermaabHocTH 38.02.01 DkxoHOMHKA W OyXranTepckuid ydeT (IO OTpacisM), MpeAcTaBiIeHUU 00
OCHOBHBIX IEJSIX M COIMAJIBHOM 3HAYMMOCTH Oyaymed mnpodeccuu, OOBEKTHBHO OLICHUBATH
JOJKHOCTHBIE 00S3aHHOCTH CIIELUAINCTa MO 3€MJIEYCTPOMCTRY

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
[1P63_JAVILO02

MartepuanbHoe obecrneyeHue:
NudopmannonHo-cnpaBoynas nporpamma «KoHcynbTant», maker Maiikpocodt oduc: Word,

3aganue 1
YcTaHOBUTE COOTHOIIEHHWE MEXIYy OCHOBHBIMHU TIOHSATHSMH HCIIOJIB3yeMbIMH B DenepanbHOM
3akoHe "O0 obpazoBanuu B Poccuiickoii @eaepanuu” ot 29.12.2012 Ne 273-D3 1 ux comepkaHueM.

3aganme 2

[IpuBenuTe nmpumep d7aeMEHTa CUCTeMbl 0Opa3oBaHus (yacTh 1, ctatha 10 denepanbHOrO 3aKOHA
«O06 oOpazoBanuu B Poccuiickoit ®enepanumn». Bo3MOXHO HPUBOIUTH MPUMEPHI MO HEKOTOPHIM
2JIEMEHTaM C y4eToM Bamei cnenuaibHOCTH, HapUMEp 110 IIEPBOMY JIEMEHTY.

IHopsiaok BbIMOIHeHHs 3a1aHu 1

— BHuMaTenbHO U3ydnTe COAEpKaHUE OCHOBHBIX OHATHH.

— B rabnune 1 cooTHecuTe ocHOBHBIE TOHATHUS (ITUGPBI) U UX coaep:kaHue (OyKBBI).

IIpumep BbINOJHEHNA 3aJaHUA NPUBeAeH nox uudpoii 1 B Taduanne 1.

OcHOBHbBIC IIOHATHSA:

Bocnuranne

OOyuenue

OObpazoBatenbHas MporpaMMa

KBanuduxanms

YpoBeHb 00pa3zoBaHus

denepanbHbII TOCYIapCTBEHHBI 00pa30BaTEIbHBIN CTaHAAPT
Ob1ee o6pa3oBanue

[IpodeccuonanpHOE 0Opa3oBaHue

OO6yuarommmiics

0. OOyuarommiicsi ¢ OTpaHHYCHHBIMHA BO3MOYKHOCTSIMH 3JI0POBBSI
1. JlomomuuTenbHOE 0Opa3oBaHue

12. OO6pa3zoBarenbHas AEATEIBHOCTD

13. OO6pa3zoBarenbHas OpraHu3aIus

14. Tlemaroruueckuii pabOTHHUK

15. Ob6pa3zoBanue

16. Ilpaktuka

17. VMuxnro3uBHOE 00pa3oBaHue

RRoOoo~NoO~wNE



18. YueOHsblit miian

19. KauectBo 0Opa3zoBanms

20. YyacTHHKH 00pa30BaTeIbHBIX OTHOLICHUN

21. OrtHomenus B chepe oOpazoBaHUs

Cooepotcanue 0CHOBHBIX NOHAMUIL:

a) Ou3nyecKoe JIMI0, KOTOPOE COCTOUT B TPYIOBBIX, CIYXKEOHBIX OTHOLICHUSX C OpraHU3AIMEH,
OCYIIECTBISIIONIEH 00pa30BaTENbHYIO JEATEIbHOCTh, W BBINOJHACT OOS3aHHOCTH 1O OOy4YeHHIO,
BOCIUTAHHIO O0YYAIOMIMXCS U (UIIM) OpraHu3aluy 00pa30BaTeIbHOM JesITeIbHOCTH.

0) ®usnueckoe JIMI0, OCBauBaroliee 00pa30BaTENbHYIO IPOrpamMMmy.

B) Bun o0pa3oBaHus, KOTOpbI HampaBieH Ha HIpuoOpeTeHHe OOydYalolUMUCS B Ipolecce
OCBOCHHS OCHOBHBIX NMPO(eCCHOHAIBHBIX 00pa30BaTENbHBIX NMPOTpPaMM 3HAHWN, YMEHUH, HaBBIKOB H
dbopMUpoBaHHE  KOMIIETEHIIMM  OIpPEAETICHHBIX ypPOBHS M  O0OBbEMa, IMO3BOJSIONIMX  BECTH
npoecCHOHABHYIO JIEATEIHHOCTh B ONPEISICHHON cepe u (MIIK) BBITOIHATH PadOTy MO KOHKPETHBIM
npodeccuu Win CIerualbHOCTH.

r) CoBOKYmHOCTh 00s13aTe€IbHBIX TPeOOBaHUM K 0OpPa30BaHMUIO OMPEACIICHHOTO YPOBHS M (WIH) K
npodeccuu, CHenUaTbHOCTU U HAIPABJICHUIO TOATOTOBKH, YTBEPXKICHHBIX (efepalbHbIM OpPraHOM
WCTIOJTHUTENIEHOW BIJIACTH, OCYIIECTBIISIONIMM (DYHKIIMM 1O BBIPAOOTKE TOCYAAPCTBEHHOW IMOJUTHKU H
HOPMAaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chepe 0Opa3oBaHusl.

n) Kommiekec OCHOBHBIX XapaKTepUCTUK o0OpazoBaHus (00beM, COJEp)KaHHUE, TUIAHUPYEMbIC
pe3ynbTaThl), OPraHU3alMOHHO-TIEJATOTUYECKUX  YCIOBUW W B Clydasx, MPEAYyCMOTPEHHBIX
®denepanbHbM 3akoHOM «O0 obOpaszoBanuu B Poccuiickoit ®eneparum», GopM arTecTarui, KOTOPBIH
MIPEJICTaBJICH B BUAE y4eOHOro IiaHa, KalleHJapHOTo y4eOHoro rpaduka, pabounux mporpamm y4eOHbBIX
IIPEIMETOB, KYPCOB, IUCLUUIUIMH (MOIYJI€i), MHBIX KOMIIOHEHTOB, @ TAK)K€ OLIEHOUYHBIX U METOJINYECKUX
MaTepuasoB.

€) YpoBeHb 3HAHUN, YMEHUHN, HABBIKOB U KOMIETEHIIUH, XapaKTEPU3YIOLIUN OArOTOBIEHHOCTh K
BBITIOJTHEHUIO OIPEIETICHHOT0 BU/a MPOdECCHOHATBHON AEITEIbHOCTH.

*) Bun oOpa3oBaHusi, KOTOpBIM HampaBlieH Ha BCECTOPOHHEE YJIOBJIETBOPEHHE 0Opa30BaTENbHbBIX
noTpeOHOCTE uesloBeKa B HMHTEUIEKTYalbHOM, JTyXOBHO-HPaBCTBEHHOM, (M3MYECKOM U (WJIH)
npodeccnoHaTbHOM COBEPILIEHCTBOBAHUH U HE CONIPOBOXKAAETCS MOBBILIEHUEM YPOBHS 00pa30BaHUS.

3) Hexommepueckas opraHu3alys, OCyIECTBIAIONIas HA OCHOBAaHUH JIMIIEH3UH 00pa30BaTEbHYIO
JeSITENIbHOCTh B KAU€CTBE OCHOBHOTO BHJIA JAESTEILHOCTH B COOTBETCTBHM C LENSIMH, Pajd JOCTHXKEHUS
KOTOPBIX TaKasi OpraHu3alus co3jaHa.

1) dusnueckoe JUI0, UMEIOIIee HETOCTATKU B (PU3MUYECKOM U (MJIM) MCUXO0JIOTHYECKOM Pa3BUTHH,
MIOATBEPKICHHBIE TICUXO0JIOT0O-MEINKO-TIEIarOTHYECKO KOMHUCCUEH M MPENSATCTBYIOIIUE MOJYYEHHUIO
oOpa3oBaHus 0€3 co3JaHMs CTIEUATbHBIX YCIOBUH.

K) [lesaTenbHOCTh MO peann3aui 00pa30BaTeIbHBIX MPOTPAMM.

1) 3aBepIICHHBIA  IUKI ~ OOpa3oBaHUs,  XapaKTEPHU3YIONIMICS  OMPENSICHHOM  €IUHOMN
COBOKYITHOCTBIO TPEOOBaHUIA.

M) Bun oOpa3oBaHusi, KOTOpBIM HampaBlieH Ha pa3BUTHE JIMYHOCTH U MPHOOpETEHHE B Ipoliecce
OCBOCHHSI OCHOBHBIX 00II€00pa30BaTEeNbHBIX MPOTpaMM 3HAHUM, YMEHHH, HAaBBIKOB U (popMHpOBaHHE
KOMITETEHIMH, HEOOXOAUMBIX JUIsl KM3HM 4YeJIOBeKa B OOIECTBE, OCO3HAHHOTO BbIOOpa mpodeccuu u
MOJTy4eHUs TPOPECCHOHATLHOTO 00pa30BaHMUSL.

H) [lesTenbHOCTh, HallpaBIeHHas Ha  pPa3BUTHE  JIMYHOCTH, CO3JaHHE  YCIOBUH s
CaMOOIIPENICIEHUs] M  COLMAIN3AalUU OOydalolmerocss Ha OCHOBE COLMOKYJIbTYPHBIX, JyXOBHO-
HPAaBCTBEHHBIX 1IEHHOCTEW U MPUHATHIX B OOIECTBE MPaBUI U HOPM IMOBEJCHUS B MHTEpECAX YeJOBeKa,
CeMbH, O0ILIECTBA U TOCYJapCTBa.

0) OOy4aroruecsi, poAUTeNH (3aKOHHBIE TMPEACTABUTEIN) HECOBEPIICHHOJETHUX OOYUYarOIINXCS,
nearornyeckue pabOTHUKM U MX TMPEICTaBUTENH, OpraHU3allMy, OCYIIECTBISIONME 00pa30BaTeIbHYIO
NeSITENbHOCTbD.



n) Bung yueOHON pgedTenbHOCTH, HampaBieHHOW Ha (OpPMHUpOBaHHUE, 3aKpEIUIEHUE, pa3BUTHE
IPAKTUYECKMX HABBIKOB M KOMIIETEHIMM B IIPOLIECCE BBINOJHEHUS OINpPENEIECHHBIX BHMJIOB PaldoT,
CBSI3aHHBIX ¢ Oynymeil nmpodecCHoHAIBHOM esITebHOCTHIO.

p) COBOKYITHOCTh OOIIECTBEHHBIX OTHOLICHMH IO peaju3alMM IpaBa IpakJaH Ha oOpa3oBaHue,
LENBI0 KOTOPBIX SIBJSIETCS OCBOCHHE OOYYAIOIIUMUCS COJEpXKaHUg 00pa30BaTENbHBIX IMPOrPaMM
(oOpa3oBarebHbIE OTHOLIEHUS), U OOLIECTBEHHBIX OTHOLIEHUH, KOTOPbIE CBSI3aHbl ¢ 00pa30BaTEIbHBIMU
OTHOIIEHUSMU U LEIbI0 KOTOPBIX SBIIAETCA CO3JaHHME YCIOBUH JUIsl peaju3aluy IpaB IpaxaaH Ha
oOpasoBaHmHe.

c) KommiekcHas xapakTepucTiuka o0pa3oBaTeabHON AEATEIbHOCTH U MTOATOTOBKHM 00ydarolerocs,
BbIp@)Xarollasi CTENEeHb UX COOTBETCTBUS (hefepalibHbIM TIOCYAapCTBEHHBIM 00pa30BaTEIbHBIM
cTaHzapTaMm, oOpa3oBaTelIbHBIM CTaHIAapTaM, (erepaibHbBIM TOCYAapCTBEHHBIM TPeOOBaHUSM U (WIIN)
NOoTpeOHOCTAM  (U3UYECKOT0 WM IOPUIUYECKOro JIUIa, B MHTEpecax KOTOPOrO OCYLIECTBISAETCS
oOpa3zoBaTenpHasl JEATENILHOCTh, B TOM YHCJIE CTENEHb JOCTH)KEHHUS IUIAHUPYEMBIX pPE3yIbTaTOB
00pa3oBaTeabHON MPOrPaMMBI.

T) JIOKyMEeHT, KOTOpBIi OIpenensieT IepeueHb, TPYIOEMKOCTb, IIOCIEI0BAaTEIbHOCTh U
pacripelieieHue 10 IepuojaM oO0ydeHHs Y4YeOHBIX IpPEeJAMETOB, KYypCOB, AUCHUIUIMH (MOIysei),
IIPAKTUKU, WHBIX BUJOB Y4YEOHOM [EATENbHOCTH MU, €CIM HMHOE HE YCTAHOBJIEHO HACTOSILUM
denepanbHbIM 3aKOHOM, (POPMBI IPOMEKYTOUHOM aTTECTALUU 00Y4atOIUXCS.

y) Enunblil niesieHanpaBiieHHbBI IPOLECC BOCHUTAHUSI U OOYYEHMsI, SBISIOLIUIICS OOILECTBEHHO
3HaYMMbIM OJIaTOM M OCYILECTBJIIEMBI B HMHTEpecax 4YelloBeKa, CeMbH, OOILIecTBa M IOCyAapcTBa, a
TaK)X€ COBOKYIHOCTb NpUOOpETaeMblX 3HAHWM, YMEHHUM, HABBIKOB, IIEHHOCTHBIX YCTAHOBOK, OIIbITa
NESITEeNbHOCTH M KOMIETEHLUH OIpEeIeHHbIX 00beéMa M CIIOKHOCTH B LENSAX HHTEIUIEKTYaJbHOTO,
ITyXOBHO-HPAaBCTBEHHOT'O, TBOPYECKOTO, (hr3mueckoro u (mim) npodecCHOoHAILHOTO PAa3BUTHS YEIOBEKa,
YIOBJIETBOPEHUS €ro 00pa3oBaTeIbHbIX NOTPEOHOCTEH U MHTEPECOB.

¢) OGecrieueHne paBHOTO JIOCTyNa K OOpa3oBaHUIO I BCEX OOYYAIOIIMXCS C  YYETOM
pa3HooOpa3us 0coObIX 00pa30BaTENIbHBIX MOTPEOHOCTEN U UHAMBH Ty bHBIX BO3MOXKHOCTEH.

x) LenenanpaBieHHbI MpollecC OPraHU3alMM AESITEIbHOCTH OOYy4YaloUMXcs IO OBJIAJECHUIO
3HAaHUSIMHM, YMEHHUSMH, HaBbIKAMH U KOMIIETEHIMEH, MPUOOPETEHUIO OMbITa JIEATENbHOCTH, Pa3BUTHUIO
CIOCOOHOCTEM, MPUOOPETEHUIO OIbITa MPUMEHEHHS 3HaHUN B MIOBCEHEBHOU JKU3HU U (POPMUPOBAHUIO Y
o0yyJaromuxcs MOTUBAIIMH MTOJTy4YeHHUs 00pa30BaHUs B T€UEHUE BCEH JKU3HU.

Ta6muma 1 - ®opma BeimonHeHus 3aganus Ne 1
Tepmun Copep:kaHue TEpMHUHA
Bocnuranne

OO0yuenue
OO6pa3oBarenbHast IporpaMma
Kpanuduxanms
YpoBeHb 06pa3zoBaHus
6. ®DenepanbHBII rocyIapCTBEHHBIN
00pa3zoBaTeNbHBIN CTAaHAAPT
7. OOmee obpazoBaHue
8. IIpodeccuonampHOE 00pa3oBaHme
9. OO6yuaroumiics
10. OOGyuaromuiicsi ¢ OrpaHUYEHHBIMH
BO3MOYKHOCTSIMH 3/I0POBBSI
11. JJonmonautensHOE 0Opa3zoBaHUe
12. Obpa3oBarenbHas AEATEITHHOCTD
13. OO0pa3oBaTenbHas OpraHU3aAIH
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14.
15.
16.
17.
18.
19.
20.
21.

[Tenarornyeckuii pabOOTHHUK

O6pa3zoBanue

[IpakTuka

WHK1r03uBHOE 00pa3oBaHue

Y4eOHbIi mian

KavectBo 00pa3oBanus

YdacTHUKH 00pa30BaTEbHBIX OTHOIICHUH
OtHomrenus B chepe 00Opa3oBaHuUs

C[)opMa NnmpeacraBjacHusd pedyjabTara — Taﬁ.]mua 1.

Kputepuu ounenkmu:

Kpurepun ouenuBanus 3agaHusi Ne 1 B «<BepHBIX 0TBETAX»:
Ot 15 1o 16 -onieHka ya0BJIETBOPUTEIHHO.

Ot17 no 18 -oueHka xopoiio.

Ot 19 10 21 -oneHKa OTIMYHO.

OrneHka «OTJIMYHOY BBICTABISAETCS 00yYaroeMycs, eclu:

colepkaHue pabOThl COOTBETCTBYET 33JaHHOW TeMaTHKe, OOYYalOUIMiCS IOKa3bIBACT

CUCTCMHBIC U IMOJIHBIC 3HAHUA 1 YMCHUA 110 JaHHOMY BOIIPOCY;

pabota ohopMiIeHa B COOTBETCTBUH C PEKOMEHIAIMSIMU IIPEI01aBaTells;
00BeM pabOTHI COOTBETCTBYET 33aHHOMY;
paboTa BBINOJIHEHA TOYHO B CPOK, YKAa3aHHBIHN MPEN0/1aBaATEIEM.

O1eHKa «XOpOLIO» BBICTABISAETCA 00yUaroIeMycs, €CIIu:

COACPIKAHUC pa6OTBI COOTBETCTBYCT 3a,I[aHHOI7I TEMATHUKCE,

O6yanOIHHﬁCH AO0IIYyCKaceT HEOOJIbIIINE HETOYHOCTH HIIH HCKOTOPLIC OIIIMOKY B JaHHOM BOIIPOCC,
B Oq)OpMJ'IeHI/II/I pa6OTBI AONYIICHBI HCTOYHOCTH

00BeM pa6OTBI COOTBCTCTBYCT 3aIaHHOMY WJIN HC3HAYUTCIIBHO MCHBIIIC.

OIIGHKa «YAOBJICTBOPUTCIIBHO)» BBICTABJIACTCS 06yqafomeMyc;1, CCJIIN:

COJACPpIKaHUC pa6OTI>I COOTBCTCTBYCT 3aJaHHOM TEMATUKE, HO B pa60Te OTCYTCTBYIOT

SHAYUTCIBHBIC DJICMCHTHI 11O COACPKAHNUTIO pa6OTLI HJIM MaTepual 1o TeME U3JIOKCH HCJIOTUYHO, HEYETKO
MMpeaACTaBJICHO OCHOBHOC COACPIKAHUC BOIIPOCA.

pabota ohopmieHa ¢ omubKamMu B 0POPMIICHUH;
00BbeM paboThl 3HAYUTEIHHO MEHBIIIE 3aJaHHOTO.

OHGHKa «HCYAOBJICTBOPUTCIILHO» BBICTABJISICTCA 06yqa}omeMycsI, €ClIn:

HE pacKpbITa OCHOBHASI TeMa PabOTHI;
odopmiieHre paboThl HE COOTBETCTBYET TPEOOBaHUs MIPENoAaBaTes;
00BeM paboThl HE COOTBETCTBYET 3aJaHHOMY.



Tema 1.1.
Oobecneyenue 00pa3oBaTeIbHOIO MPOIECCA MO CNENNATBLHOCTH

IIpakTu4yeckoe 3ansitue Ne 2
H3yuenue npodeccnoHaJbHbIX cTaHAAPTOB. PazpadoTka Moae 1 KoMneTeH i
BBINIYCKHHUKA 10 CHENUATbHOCTH

Heapb: 3akpenuth TeopeTHYECKHe 3HAHMUS (OCHOBHBIE LIEIM U COLMATIBHYIO 3HAUMMOCTb CBOEH
Oyaymiet mnpodeccuu; CTPYKTypy TMPOTpaMMbl TIOJATOTOBKH CIICIIMATMCTOB CPEIHETO 3BEHA TI0
CHEIHaTbHOCTH) Ha MPAKTUYECKOM 3aHITHU, CHOPMUPOBATH HEOOXOUMBIE YMEHHUS.

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1PG3 JIYIL02

MarepunanbHoe obecrnieyeHue:
Wudopmannonno-cripapounas nporpamma «Koucynprant [lmrocy, maker MaiikpocodT oduc:
Word,

3aganme 1
1. Hcnonb3yss mHGOpMAIUI0O O CYIIHOCTH W 3HA4YCHHE NPO(HECCHOHATLHOTO CTaHAapTa
(cranmaproB). HeoOxomumo 3amoaHuTh Tabimisl 1 u 2.
2. M3yuutes Tabmuiy 3 U 4 W MOATOTOBUTH JOJKHOCTHYIO HHCTPYKIMIO IO OJHOW U3
npodeccuii B COOTBETCTBUU C MPO(HECCHOHATBLHBIM CTaHIaPTOM.

Tabnuma 1 - Ilepeyens npodeccuii, kBanubukauu, JOHKHOCTEH, BOZMOXKHBIX ISl TPYAOYCTPOMCTBA 110
Bareii ciennnaibHOCTHA

[Tepeuens kBanuuUKani, Bo3moxHBIE TOIKHOCTH 1O HopMmartuBHBII TOKYMEHT,
ONPEACISIEMBIX JAaHHOM KBaNM(pUKAIIUN MIPEABSIBISIONINN TPEOOBAHUS K
npodeccuoHaTbHBIMU 3HAHUSM, YMEHUSIM,
CTaHIapTaMH po¢eCCHOHAIBHBIM HaBBIKAM U
OMBITY
Tabnuma 2 - OcCHOBHBIE CBEJICHUS u3 pohecCHOHATBLHOTO CTaHJ1apTa
O6006m1eHHas TpyAoBas | YpoBeHb KBaTU(UKALIUN TpynoBbie QyHKIMH
byHKIHISA

Kparkne Teoperudeckue cBeleHUs:
Kparkune Teoperuveckue cBeJdeHMS] TNPHUMEHHUTEJIbLHO K CYIIHOCTH M 3HAYEHHIO
npodeccuoHaIbLHOro cTanaapra (mnpogeccuoHAJIbHbIX CTAHAAPTOB).
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[TpodeccroHanbHbIil CTAaHAAPT - XapPAKTEPUCTUKA KBANU(UKALKHU, HEOOXOAUMOM PabOTHUKY IS
OCYIIECTBIICHHS ONPEAEICHHOTO BHAA NMPO(ECCHOHAIFHON NESTENFHOCTH, B TOM YHCIIE BBITOTHEHHS
OTIpeICTICHHON TPYAOBON (PYHKIIHH.

[TpodeccronanpHble CTaHAAPTHI pa3padOTaHBl M MPUMEHSIOTCS coryIacHO crathe 195.2 m crarbe
195.3 Tpynosoro koaekca Poccuiickoit denepanuu.

3aganue 2

Hcnonb3ys MHPOPMALMIO O CYIIHOCTH M 3HayeHHe EIUMHOro KBanu(UKalMOHHOIO CIpPaBOYHHKA
JOJDKHOCTEH, PYKOBOIMTENCH. CIEUUAINCTOB M CIYXKALIMX, IMPEICTABICHHYIO HIDKE, HEOO0XOAUMO
3aIl0JIHUTh HH(POPMALIMIO IO IIpeJIaraeMbIM GopMaM.

IlocranoBnennem Muntpyna Poccun ot 09.02.2004 N 9 yreepxnen Ilopsnox npumeHeHus
EnnHoro kBanupuKalMoHHOIO CIIPaBOYHMKA JOJDKHOCTEH pyKOBOAUTENEH, CIEIIMATMCTOB U CITYKalHX.

OcHoBHas ~ uHpOpMaLus IO  JOJDKHOCTH cormacHo  Exaunomy

KBUTH(DUKAIIMOHHOMY CIPaBOYHHKY JOJDKHOCTEH, PyKOBOJIUTEIICH. CIIEIUATICTOB U CITY)KaITUX
JI0JDKHOCTHBIE O0SI3aHHOCTH:

2 ;

3 ;

1
JIOJDKEH 3HaTh:

2 ;

3 ;

Urtna

TpebGoBaHus K KBATU(PUKALIUN:

2 ;
3 ;
5%

KommenTapun npenogaBartessi, NPHMEHHUTEJIbHO K CYIIHOCTH M 3HadyeHnio Egunoro
KBATH(UKALMOHHOIO CIIPABOYHHUKA /I0JZKHOCTEH, PYKOBOAMTEJICH, CIIEHATUCTOB M CJIYKALIHX

B cootBercTBun co cratheit 143 TpymoBoro konekca P® rtapuduxanus paboT ¥ MpHUCBOCHHE
Tapu(HBIX pa3psIoB PaOOTHUKAM MPOU3BOIATCS ¢ ydeToM EnuHoro TtapudHo-kBaIn(UKAIMOHHOTO
CIpaBOYHMKA paboT U mpodeccuil pabounx, EAMHOrO KBanM(UKAIMOHHOTO CIIPpaBOYHUKA JIOJKHOCTEN
PYKOBOJUTENEH, CHENMAIMCTOB U CIIYKAIIKUX MU ¢ Y4ETOM NMPO(EeCCHOHAIBHBIX CTaHapTOB.

[TocranoBnennem IlpaButensctBa P® ot 31.10.2002 N 787 ycraHoBieHo, uyTo Enunbii
KBAJIM(UKAIIMOHHBIN CIPaBOYHMK JOJDKHOCTEH PYKOBOAMTENEH, CIEUATUCTOB U CIyKaIlUX (Jayee -
EKC) coctout 13 KBalM(PUKAIUOHHBIX XapaKTEPUCTHK JOJDKHOCTEH PYKOBOAWUTENEH, CHEHATUCTOB U
CITy>KalllUX, COIEPIKAIIUX JOJDKHOCTHBIE 00513aHHOCTH U TpeOOBaHMUs, IPEAbABISEMbIE K YPOBHIO 3HAHU I
1 KBaJIM(UKALUK PYKOBOAUTENEH, CIEIIUAIMCTOB U CIyXKaIlKX.


http://www.consultant.ru/document/cons_doc_LAW_107498/b6aac39309d032aaa8b42f478104c750a0e46956/#dst100009
http://www.consultant.ru/document/cons_doc_LAW_308815/42837235b6d473f95a93972f6c3ea41cfc76d077/#dst687
http://www.consultant.ru/document/cons_doc_LAW_92907/#dst0
http://www.consultant.ru/document/cons_doc_LAW_157436/#dst0
http://www.consultant.ru/document/cons_doc_LAW_45740/#dst100011

®opma mpeacTaBJieHusi pe3yJbTarTa:
3anoaHeHHbIe TaOIHIIBI, OTBETHI HA TOCTABICHHBIC BOIPOCH.

Kpurepun oneHku:

O1eHKa «OTJIINYHOY» BHICTABIISIETCS] 00YJarOMEMYCsl, €CITH:

— colepxaHue pabOThl COOTBETCTBYET 3aJaHHOW TEMaTHKE, OOYYalOUIMiCsS ITOKa3bIBaeT
CHCTEMHBIC U MOJTHBIC 3HAHUSA U YMEHHS 110 JAHHOMY BOIIPOCY;

— pabora ohopMIiIeHA B COOTBETCTBHH C PEKOMEHIAIUSIMH TIPENOaBaTes;

— 00BeM pabOThl COOTBETCTBYET 3aJ]aHHOMY;

— paboTa BBIIIOJHEHA TOYHO B CPOK, YKa3aHHBIH MPETOaaBaTeIeM.

O1eHKa «XOPOIIO» BBICTABISIETCS 00yUYaIOMIEMYCsI, €CITH:

— cojepxaHue paboThl COOTBETCTBYET 3a/IaHHON TEMAaTHKE;

— 0Oyyaromuics T0mycKaeT HeOOIbIINe HETOYHOCTH MIIM HEKOTOPBIE OLIHMOKY B IaHHOM BOIIPOCE;

— B oopMIICHUH PabOTHI JOIYIIEHB HETOYHOCTH;

— 00BeM paboThl COOTBETCTBYET 3aJJAHHOMY HJIM HE3HAYMTEIHHO MEHBIIIC.

OrneHka «yI0BIETBOPUTEIBHO» BBICTABIIACTCS 00yYaIOIIEMYCsl, €CIIH:

— coJepXaHHe pabdOThl COOTBETCTBYET 3aJaHHOM TeMaTWKe, HO B pPabdOTe OTCYTCTBYIOT
3HAYUTENIBHBIC SJIEMEHTHI 110 COJIEPKAHUIO PabOTHI HIIM MaTEePHaJ 10 TeME U3JI0KEH HEJIOTUYHO, HEYETKO
MPEJICTaBICHO OCHOBHOE COJIEPYKAHKUE BOIIPOCA;

— pabota opopmiieHa ¢ OIIMOKaMU B OOPMIICHHU;

— 00BeM paboThl 3HAYUTETHHO MEHBIIIE 33 JaHHOTO.

O1eHKa «HEYIOBIETBOPUTEIHHOY» BBICTABISIETCSI 00YJArOIIEMYCsl, €CITH:

— HE pacKpbITa OCHOBHAs TeMa PaboThI,

— odopmiieHHE pabOThI HE COOTBETCTBYET TPEOOBaHUS MPETIOIaBATEIS,;

— 00BeM paboThI HE COOTBETCTBYET 3aJaHHOMY.

Ta6n1/1ua 3- HcxonHble JaHbl 1714 BBINOJIHEHUS 3a0aHUS 110 OCHOBHBIM JOJIKHOCTSIM

Kon T® HaumenoBanue TO
AJOLS [MpuHsATHE K Y4eTy NIepBUYHBIX YUETHBIX JOKYMEHTOB O (haKTax XO3sICTBEHHOW YKH3HU
H9KOHOMHYECKOT0 CyOBeKTa
AJ025 I[eHeUH(Hoe n3MepeHne 00BEKTOB OYXTalTEepCKOro yyera 1 TeKyllasi pyninupoBKa (akToB
XO3SHCTBEHHOM KU3HU
A/03.5 Hrorosoe 00001IeHHE (PaKTOB XO3SIMCTBEHHOH KI3HH
B/01.6 CocraBienue Oyxranrepckoii (HHAHCOBOI) OTYETHOCTH
B/02.6 BHyTpeHHMIT KOHTPOJIb BEACHUS OyXTaITEPCKOTO yYeTa M COCTABICHHs OyXTalTepCKOn
(bmHAHCOBOIT) OTYETHOCTH
B/03.6 Benenue HajoroBoro y4era, CocTaBlI€HHE HAJIOTOBBIX PAaCUeTOB M JACKJIapaliid, HaJIOTOBOE
TUTAHUPOBAHUE
B/04.6 [IpoBenenune GpuHAHCOBOTO aHAIIN3a, OIOKETUPOBAHKE H YITPABIICHNE JICHEKHBIMU TOTOKAMH
Kon IIK HaunmenoBanmue IIK
K 1.1 OO6pabaTbIBaTh NEPBUYHBIE OYXTaaTEPCKHE JOKYMEHTHI
K 1.2 PaspabaTbiBaTh M COIJIACOBBIBATH C PYKOBOJCTBOM OpraHW3aldu paboduil IJIaH CYETOB
OyXTaJITEPCKOTO ydeTa OpraHu3aIluu
K 1.3 [IpoBOOUTH y4eT AEHEKHBIX CPEACTB, OHOPMIIATh ICHEKHBIE U KACCOBBIE IOKYMEHTHI
K 1.4 dopmupoBaTh OyXxrajlTepcKue MPOBOJKHM 10 YUETy aKTHBOB OpPraHH3alldy Ha OCHOBE pabovero
TUTaHA CYETOB OyXTalTepPCKOTO yderTa
MK 2.1 ®dopmupoBaTh OyXralTepcKHe MPOBOAKH IO y4YeTy WCTOYHMKOB aKTHBOB OpraHU3allMd Ha
OCHOBE pa00yYero IjiaHa CYeTOB OyXTraJaTepcKOoro yuera
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K 2.2

BrinonuaTs MNOopy4YeHUsA PYKOBOACTBA B COCTABC KOMHCCHUU IO HWHBCHTApU3AlWU AKTUBOB B
MECTaX UX XPAHCHUA

K 2.3 IIpoBomNUTE MOATOTOBKY K WHBEHTAPU3alUd W HPOBEPKY ACHCTBUTEIBHOIO COOTBETCTBUS
(aKTHYECKHX JAaHHBIX HHBEHTAPHU3aLlMU TAaHHBIM y4eTa

K 2.4 OTpaxaTh B OyXraNTepCKHMX MPOBOJKAX 3a4eT W CHOUCAaHHE HEJOCTayd LEeHHOCTEH
(perynupoBaTh HHBEHTapU3aIlMOHHbIE PA3HUIIBI) 110 PE3YJIbTaTaM MHBEHTapU3aLH

K 2.5 [TpoBoauTh MpoOLIEAYPHl MHBEHTAPU3AMH (PUHAHCOBBIX 00s3aTENbCTB OPraHU3aLluH

IIK 2.6 OcymecTBisATe cO60p HHGMOPMANUK O ACATEIHHOCTH OOBEKTa BHYTPEHHETO KOHTPOJS IIO
BBITIOJTHEHUIO TPeOOBaHUH MPaBOBOW M HOPMATUBHOHN 0a3bl U BHYTPEHHUX PETJIAMEHTOB

IIK 2.7 BrITIOTHAT KOHTPOJBHBIE MPOLEAYPHl W WX TOKyMEHTHPOBAaHHE, TOTOBUTh M O(OPMIIATH
3aBepILIAOIINE MAaTepHabl 10 pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS

K 3.1 DopMupoBaTh OYXTalTepCKUE MPOBOAKH [0 HAYHCICHHUIO U MIEPEYHCICHUIO HaJIOTOB U cOOPOB B
OrOIKEThI PA3IUYHBIX YPOBHEH

IIK 3.2 OdopMisaTh mIaTeXHBIE AOKYMEHTHI IS TEPEUHCIeHHs] HaJoroB W COOpPOB B OIOIKET,
KOHTPOJIMPOBATh WX MPOXOXKACHUE MO PACUETHO-KACCOBBIM OAHKOBCKUM OMEpaIHsIM

K 3.3 dopmMupoBaTh OyXTralTepCKUe MPOBOAKH [0 HAYHCICHHUIO M MIEPEYNCIICHUIO CTPaXOBBIX B3HOCOB
BO BHEOIOKETHBIE (DOH/IBI M HAIOTOBEIE OPTaHbl

I[IK 3.4 OdopMIATh MIaTEXKHBIE TOKYMEHTHI Ha MEPEUNCIICHHE CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE
(GOHIBI W HAJOrOBbIE OpraHbl, KOHTPOJIMPOBATh WX MPOXOXKACHUE [0 PAaCYETHO-KACCOBBIM
0aHKOBCKHUM OTEpPaIisIM

[IK 4.1 OTpakaTh HapacTalOIIMM HWTOTOM Ha cuUeTax OyXTalTepCcKOro ydera HWMYIIECTBEHHOE U
(uHAHCOBOE TMOJOKEHUE OPTaHU3AIMH, ONPEACISITh Pe3yIbTaThl X03HCTBEHHOH NEsATEIHHOCTH
32 OTYETHBIN NEPUOL

[IK 4.2 CocraBmate  ¢GopMbl  Oyxrantepckoid  ((pUHAHCOBOW) OTYETHOCTH B  YCTaHOBJICHHBIE
3aKOHOJATENbCTBOM CPOKH

1K 4.3 CoctaBisaTh (OTYETHI) W HAJIOTOBBIC JAEKJIAapaluy MO0 HajJoraM U cOopaM B OIOJDKET, YUHMTHIBas
OTMEHEHHBIH enuHblil couuanbHbli Hamor (ECH), oTdeTsl 1o CTpaxoBBIM B3HOCAM B
rocyJapcTBeHHbIE BHEOIOKETHbIE (OHIBI, a Takke (POPMBI CTaTUCTUYECKOH OTYETHOCTH B
YCTAaHOBJICHHBIE 3aKOHOIATEIILCTBOM CPOKH

[IK 4.4 [TpoBOAMTH KOHTPONP M aHAIW3 WHPOpPMau 00 aKkTWBaX W ()WHAHCOBOM IIOJIOKEHHUH
OpraHu3allly, €e IIaTeKEeCIOCOOHOCTH U TOXOAHOCTH

[IK 4.5. [IpuHMMAaTE y4acTre B COCTaBICHWU OU3HEC-TINIaHA;

[IK 4.6 AHanm3upoBaTh  (PMHAHCOBO-XO3AHUCTBEHHYIO  JESTENBHOCTh,  OCYIIECTBISATH  aHAIU3
WHQOPMAIUH, TIOJTyYeHHOW B X0JIe IPOBEJICHHUSI KOHTPOJIBHBIX MPOLEAYP, BBISIBICHHE W OLIEHKY
PHUCKOB

[IK 4.7. [IpoBOIUTH MOHUTOPUHT YCTPAHEHUS! MEHEPKMEHTOM BBISIBIICHHBIX HAPYIIEHUN, HEAOCTATKOB U
PHCKOB

K 6.1 BeimonHsaTe pabourie onepanyu ¢ IeHSKHBIME CPEJCTBAME U IIEHHBIMH OyMaraMu

K 6.2 BecTr kaccoByr KHUTY ¢ COOCTBEHHON KacCOBOW OTYETHOCTHIO

1K 6.3 OnpeaensarTs MmIaTeKHOCTh CHEXKHBIX CPEICTB

I[IK 6.4 T'oToBUTE NeHEKHBIC CPECTBA U IIEHHBIC OyMaru Jisl HHKacCaIluu

K 6.5 OcyiecTBIIATh MOJMHBIN UKJI pabounX OIepaniii Ha OCHOBHBIX BHUAAX KOHTPOJIBHO-KaCCOBOM
TEXHUKHU

1. IIC 08.002 byxrantep, yTBEp>KIACHHbIH NpHKa3oM MUHHCTEpCTBAa Tpylda M COLMAIBLHOM

3amuThl Poccuiickoii @eneparuu ot 21 despans 2019 roga N 1031

2.

[TocranoBnenne Muntpyna P® ot 21.08.1998 N 37 «O06 yrBepxkaennn KpanupukanoHHOro

CIIpaBOYHHKA JOJDKHOCTEN pYKOBOHHTCHCﬁ, CIICHUAJIMCTOB U APYTUX CIIYKAIIUX>»
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Ta6Jmua 4 - CDopMa JJIA BBIIIOJIHCHHA 3aJlaHUA 110 OCHOBHBIM JOJIDKHOCTAM, IIOJIYy4YaCMbIM
oOyvarorumucs 1o cneruanbHocTH 38.02.01 DxoHOMHKA M OyXTanTEepCKU y4eT (110 OTpacisim)

Buasl npodeccuii

[Ipodeccus (Ha3Banue) IIpodeccu | Ipodeccu | Ilpodeccu | Ilpodeccu | Ilpodeccu | Ilpodeccu
a1 2 a3 14 a5 16
Pucynox PucyHnox Pucynox PucyHnox Pucynox Pucynox PucyHnoxk
JlomKHOCTD
[IpodeccuonanbHbIit
crannapt/KpanudukanrnoHHbI
W CTIpaBOYHUK
TpynoBeie pyHKIINH
Tema 1.1.

Obecneuenne 00pa3oBaTeJbHOIO MPOLECCA MO CHENUATBHOCTH

IIpakTuyeckoe 3ansaTue Ne 3
HN3yyeHHne OCHOBHBIX 3JIEMEHTOB Y4e0OHOI0 MJIAHA MO CNENHATbHOCTH

Hean: CnocobctBoBath (popMupoBaHuio 3HaHWK CTpyKTypel moxarotoBku IIIICC3  mo
cnenuansHoctu 38.02.01 DxoHomMuka u OyxranTepckuii y4deT (IO oOTpacisM), NpeAcTaBiIeHUN 00
OCHOBHBIX IEJSX M COIHMAJIbHOM 3HAYMMOCTH Oyaymied mnpodeccuu, OOBEKTHBHO OLICHUBATH
JOJKHOCTHBIE 00S3aHHOCTH CIICLIUAJIKICTA MO 3€MJICYCTPOICTBY

BoinosiHenune padoThI I1P62_JIVII.02

I1P63_JIVILO2

cnocoocTByer ¢GopmupoBanmn: I1P61 JIVIL.02

MarepuanbHoe o0ecnieyeHue:
Wudopmanmonno-cnpaBounas mnporpamma «KoHcynbTanT», maker MaiikpocodT oduc: Word,

Excel

3aganue 1

Ucnonszys neiictByromuit @I'OC CIIO cBoeii crienuaibHOCTH COCTaBbTE MACIOPT CHEIUATFHOCTH
o ¢opMme, mpuBeieHHON HIbKe (Tabnuna 1, 2, 3, 4 u xapakTepucTuka npodeccuoHalIbHON AeSITENFHOCTH
BBIITYCKHHKA).

Ucnone3ys nedictByrommiit ®I'OC CIIO cBoeil crenuanbHOCTH W y4eOHBIN TMJIaH, 3allOJIHUATE
Tabnuny 1.
Tabmuma 1 - O6mue cBeaeH s MO CHeHaTbHOCTH

OcHoBHBIC CBCACHHUA 110 CIICIINAJIbHOCTH CO,Z[Cp)KaHI/IC CBEJICHUI I10 CIEeIUAITbHOCTU

[udp cnennansHOCTH

HazBanue cnenuaibHOCTH

KBanudukarms cnenuanicTa cpeiHero 3BeHa

Tabmuma 2 - Cpoku TOJNYyYEeHHsS CpeaHero NpodecCHOHaTbHOTO O00pa30BaHHS IO CHEIUATHHOCTH
U TIpUcBanBaeMas KBau(puKaIus
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YpoBeHs 00pazoBaHus, HEOOXOIUMBIN IS HaumenoBanue Cpok nonyuyenusa CI1O no
npuema Ha ooydyenue o I1TICC3 KBaJTU(UKAITIH IporpaMMme MoAroTOBKU
0a30BOif MOJITOTOBKH | CIEIHAAIKMCTOB CPETHETO 3BCHA
0a30BOi1 MOATOTOBKH B OUHOU
dhopme o0yueHus

CPEJIHEE OBIIIEE OFPA30BAHUE

OCHOBHOE OBIIEE OFPA3OBAHUE

XAPAKTEPUCTHKA ITPOPECCUOHAJIBHON JEATEJIBHOCTU BBIITYCKHUKOB

Ob6nacTb npodeccoHanbHON AeSITENbHOCTU BBITYCKHUKOB:

O0bexTamu poheCCUOHATBHON AEATEIIEHOCTH BHIITYCKHUKOB SIBIISIOTCS:

Crneuuanuct 1Mo 3€MeNIbHO-UMYIIECTBEHHBIM OTHOLICHUSIM 0a30BOW MOATOTOBKM T'OTOBUTCS K
CJIEYIOIMM BUJAM JI€ATEIbHOCTH:

TPEBOBAHUA K PE3YJIBTATAM OCBOEHU A ITPOI'PAMMEI TIOAI'OTOBKU
CIIEHNATIMCTOB CPEJHEI'O 3BEHA CIIEITMAJIBHOCTH

Tabnuna 3 - [IpodeccroHanbHbIe KOMIETEHITUN

Bun nesrensHocTH [Mudp HaumenoBaHue KoMIeTeHIINU
KOMIIETEHITNHT

0a3zoBoi
MOATOTOBKHU JIOJKEH 00J1a71aTh OOITMMH KOMIIETEHIIUSIMH, BKIIFOUAIOIIMME B ce0s1 ClTOCOOHOCTH (Tabnuiia
4).

Tabauia 4 - O01re KOMIIETEHIIUA

Mudp HanmenoBanue xkomnereHmu
KOMIIETCHIINH

OK'1

OK 2

OK3

OK 4

OK5

OK 6

OK 7

OK 8

OK 9
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3aganue 2

Ucnons3ys aeictByronuit @I'OC CIIO cBoeit cienuanbHOCTH U YI€OHBIHN TUTaH, 3aN0JHUTE Tadmiry 1.
VY4eOHBIN TUTaH MPEACTaBIeH HAa 00pa30BaTEIbHOM MOPTAJie B COOTBETCTBYIOMICH BKIIAJIKE WA B

Kypce «BBenenune B CrieiuaibHOCThY.

Tabnuua 5 - OCHOBHBIE AJIEMEHTHI YU€OHOTO IJIaHa TPOrPaMMBI IIOATOTOBKU CPEIHEr0 3BEHa 110

CIICUAJIBHOCTHU CPEAHETO HpO(l)eCCI/IOHaJ'II)HOFO O6pa3OBaHI/I$I

Jucruniauza / MOTyIb Bupg xoHTposs 3HaHUM Cemectp

Mopsaok BbinoHeHust padoToi: [lopsiiok BbINOJHEHUs PAdOThI:
Hcnonw3ys CChUIKY, TpEACTAaBICHHYIO IMpEnojaBaTeieM, O3HAKOMUTBCS C JOKYMEHTOM |
3aI0JIHNUTh Ta0IuIel 1-5.

dopma npeacraBieHus pe3yabTara:
3amnonHeHHas TadIuna

Kpurepun oneHku:

O1eHKa «OTJIMYHO» BBICTABIISIETCS] 00YJarOIEMYyCsl, €CIIH:

— cojaepkaHHe pabOThl COOTBETCTBYET 3aJaHHOM TeMaTHKe, OOy4YaloIIMWCs MOKa3bIBaeT
CUCTEMHBIE U TOJIHbIE 3HAHUS U YMEHHSI 110 JAaHHOMY BOIIPOCY;

— pabota opopmiieHa B COOTBETCTBHH C PEKOMEHIALUSIMU TIPETIOIaBaTEIs;

— 00BeM pabOThI COOTBETCTBYET 3aJaHHOMY;

— paboTa BBIIIOJIHEHA TOYHO B CPOK, YKA3aHHBIN NPENOJaBaTEIIEM.

Or11eHKa «XOpOIIO» BBICTABIISIETCS 00YJArOIIEMYCS, €CITU:

— coJepxaHue paboThl COOTBETCTBYET 3a/laHHON TEMAaTHKE;

— 0OyJarommiicst TOMycKaeT HeOOIbIITNe HETOYHOCTH WIIM HEKOTOPBIEC OIIMOKY B TAaHHOM BOTIPOCE;

— B opopmIIeHHH pabOTHI JONYIICHBI HETOYHOCTH;

— 00BeM pabOThl COOTBETCTBYET 3aJJaHHOMY MJIM HE3HAUYUTEILHO MEHBIIIE.

O1eHKa «yIOBJIETBOPUTEIHEHOY BBICTABIISETCS 00YyJaIOIEMYCsl, €CIIH:

— coJepXaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPabOTe OTCYTCTBYIOT
3HAYUTENbHbIEC FJIEMEHTHI 110 COJEPKAHUIO PabOThI MM MaTepUal 1o TeMe U3JI0KEeH HeJIOTHYHO, HEUYETKO
MIPEJICTaBIICHO OCHOBHOE COJIEPYKaHHUE BOTIPOCA;

— pabota ohopMmiieHa ¢ OIINOKaMH B OOPMIICHUH;

— 00BeM paboThl 3HAYMTEIHHO MEHBIIIE 33 JaHHOTO.

O1eHKa «HEeYIOBIIETBOPUTEIHHOY» BBICTABISIETCS 00yJarOMIeMycsl, €CITH:

— HE pacKpbITa OCHOBHAs TeMa palboThI,

— odopmiieHre paboThl HE COOTBETCTBYET TPEOOBaHUS MpENoaBaTes;

— 00BeM paboThl HE COOTBETCTBYET 33 JaHHOMY.

Tema 1.1.
O0ecneyenne 00pa3oBaTeIbHOIO NMPoOLECCA MO CHENHAJBLHOCTH

IIpakTnueckoe 3ansaTne Ne 4
Padora ¢ 3BC, ¢ o0pa3zoBaTenbHbIM opragom MI'TY

Heab: CnocoOcTBoBaTh (opMupoBaHHI0 3HaHMM cTpykTypbl mnonaroroBku [IIICC3 mno
cneuuanbHocTd 38.02.01 DxoHOMHKa W OyxraiaTepckuil yder (IO OTpacisiM), IMpencTaBlIeHHH 00
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OCHOBHBIX IEJSIX M COIMAJIbHOM 3HAaYMMOCTH Oyaymied mnpodeccuu, OOBEKTHBHO OLIGHUBAThH
JOJPKHOCTHBIE 00513aHHOCTH CIEIMAIIKMCTA 110 3€MIICyCTPOICTBY

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1PG3 JIYIL02

MarepuajibHoe o0ecnieyeHue:
Wudopmanmonno-cnpaBounas mnporpamma «KoHcynbranT», maker MaiikpocodpT oduc: Word,
Excel

3aganune 1

[Mocetuts O6ubmMOoTeKy ®I'BOY BO «MITY mm. I WM. HocoBa», B T.4. 3al 3JEKTPOHHBIX
OMOJMOTEYHBIX PECypcoB, TNPHUHATH ydacThue B Mactep-kiacce «Mcmonp3oBanue OBC B yueOHOM
JESITEIbHOCTHY.

3aganme 2

Urto takoe DbC? Kakue BO3MOXXKHOCTH OHA MIPEIOCTaBISAET?

IBC - 371eKTPOHHO-0MOJIMOTEYHAS CHCTEMA, NPEAOCTABIISIET IOJIB30BATEIAM IOJIKIIOUEHHBIX
OpraHM3alMil JOCTYN K YTEHHUIO AJIEKTPOHHBIX BEPCUM KHHI, >KYpPHAJIOB U JPYroro 3JeKTPOHHOIO
KOHTEHTA.

OnextpoHHas Oubmmoreka MI'TY um. I'. W. HocoBa sBusiercs arperatopoM OHOIMOTEYHBIX
pecypcoB yHuBepcutera.OHa COAEp)KUT MH(DOPMAIIUIO O MEYaTHBIX M3/1aHUSAX, O PECypcax cOOCTBEHHOM
reaeparuu  (DOPhI), comepkut OubOmMorpadguueckne 3amucu Bcex m3naHuid OBC, MOCTYMHBIX IO
MOJITMCKE HAIIEMy YHUBEPCHUTETY.

Bxox B cucremy: https://host.megaprolib.net/MP0109/Web

Jlis mojydeHus J0CTyna K IPOCMOTPY IOJHOTEKCTOBBIX PECYPCOB, 3aKa3zy KHHI, IMOJYYEHHUIO
uHbOpMaMM O BBJIAHHBIX H 3aKa3aHHBIX KHUTAX, 3aKpeIUICHHBIX 3a BammM 31eKTpoHHBIM
YUTATENIbCKUM OUJIETOM, a TaKXKe IPYTUM cepBUCaM — HEOO0XOAUMO BOMTH B «JIMYHBIN KaOUHET».

Apropuzanus. s apropuzanuu B OnekTponHoi 6udanoreke MI'TY um. I'. U. HocoBa B Moayine
«OneKTpoHHas OuOIMOTEKa» cileayeT 3aliTh Ha oOpa3oBaTeNnbHBIM mopran B pasznen «bubianoreuHo-
MH(OPMALIMOHHBIE PECYPChI», OTKPHITH OOKOBYHO maHenb (puc.l), mepeiitu B 010K «DIEKTPOHHO-
OUOINOTEYHBIE CUCTEMBI», IPOUTH IO CChUIKE «DyeKTpoHHast oubanorexka MI'TY ».

InexTponno-Enbanoreunnie
CHCTeMBI

2 ] 1 ecs Syant yramim
MOP HHTATO M RO SaNeTR HOMED BOLLEC
MHTOTEAMCROrO

BuASRTO LOTODN N

AA% MXOAQ W
FABKTRONNYIO
GuGanoTexy MITY

Puc.| boxoacs NameAs, DAOK ICIADKTROMHO-OHDAMOTENHMG CHCTEALIN
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https://host.megaprolib.net/MP0109/Web

V OnekTpoHHan 6ubnuortexa MI'TY um. NU.Hocoea >

O cncreme Obpaman canab Mosmowgn Cratwcruxa
BeirSop BA
MITY -
ranraan
v

Tan nowcka

LNs sasana Nonces 8 INExTPOHROM KATANare o5 Sasy garirax v TR NOWEKS NPOCTOR
PACWMDENHIR DD CROBIPAM

Ecim Bui Ch SAPErne \arTarenss Hawen Grinnartesn, 4 Bac J0CTynssl SON0AHNTENEAEIE BOSMORHOCTH
NPOCMATY NONMOTEXCTOBLX PECYPCON, JAKAT KIWT, NOMFHONNE WHDODMILNN O DLGIHIRIX 1 JAKIITHNBIX KHHTAX, JARPENNONHLIX IA
= Hoteoe kst Bawmm INEXTROMHLM MHTITENSCHUM OUNETOM, 3 TRIOKE LDYIWe CEpEuts
= Hokme wyprarns [ins aroro podTH B @ A sACIIETS, HEXAE 0Ky BORTUY K DEESA OO DIAMUMING 1 HOMDP SHTITONLIXOTT
B oy Gunera
- 0 ANCCONTALN
= Hoewe agTopedepars

Anropn

Jarnasie
Knnueswe cnosa

Asva nanavn

= Omiers

Jyis aBTopu3anyu TpedyeTcst HaKaTh KHONKY «BoiiTi» u BBecTn dammmio (Ha pycckom si3bike 6e3
uHunuainoB. Hampumep: MBaHOB) 1 HOMep uuTareabckoro ousera (puc 3.).

Damunua x

Homep ynrarenscxoro bunera

[Tocne Bxoma B MOAYIh «DJEKTpOHHAs OMOTMOTEKa» BBIJACTCS DKpaH aBTOPHU30BAHHOTO
MOJIb30BaTeNsl, B KOTOPOM TPHUCYTCTBYET cekius <«JIuunbiii kaOuHeT» (puc.4), Te MOIb30BATEIIO
HpelIOCTaBJUIIOTCFI BO3MOXHOCTH HOJ'Iy‘-IeHI/Iﬂ CIIMCKOB 3aKa3aHHBbIX, BbIJIaHHBIX, OTO6paHHBIX,
OTMEUEHHBIX KHUT, a TaKke (popMHpPOBaHUS OTUETOB.

V SnexTpoxHan 6Gubnuortexa MITY

O cucTeme OOpETHAR CESH s Mosoais, CTATHETANS
BwSop 82
METY .

Tun nowcxa

o MpocToi

o Facuw a

e 1'% cno “

o Capoanoh

* HOSe el

* FoBwed WypHans:

* HoEoes CTETEM

* Homwe gucTepTaumn

e Roewe
asropedepaT
Antopes

3arnanie

Kiossetme cNoS2

HAara vogseoes B AGHMO CexLumn
orobpaxaercs PHO
ABTOPM I POBAMHOro

NOALIOBOTEAR

* Oryers

Nnvsimia xaGurier




Kpome TOro, nns aBTOPU30BAaHHOIO IOJIb30BATENs €CThb BO3MOXKHOCTH IIPOCMOTpA JIMYHOM
CTaTUCTUKHU TOJb30BaTens (koManHga CTaTUCTHKAa BEPXHErO0 TOPU3OHTAIBHOTO MeHI0). OCHOBHBIE
MHCTPYMEHTHI /IS oucka B moayne «QnekTpoHHas OMOIMOTEKay peaarn30BaHbl pa3InyHble BapUaHTHI
(TUIIBI) TIOUCKA, & TAK)KE BOBMOKHOCTh YCTAHOBUTH JIOMOJHUTENBHBIE YCIIOBHUS, YTOUHSIOIINE TOUCKOBBIT
3anpoc.

(‘,Q "Bnexrponnan 6ubnwoTexa MITY um. M. Hocosa

Bwibop B BN SOM NOWEEa, BunTynbHan Kiasaary «CTRLAF2 ge N’ :
Swbop B0 ’ " ) 1y A :._‘.,..__, =
MY -
Kostrin
Ten nowces o o oA HaRaWHR Iy
e 1 SO SRpCIn
® nce cnosa ¥ nonrce coanagerne _ P lasem
< Mcrate & nafemmce C
MPOCOS CROR0 HAMMHAETCR (¢ X LTaThe
MNormarescTosd Nonex ne B
[nCoapTamm

AnTopegeparns

COpocuTE mapts Crpaosa

[Ipocroit momck [y 3TOro THHa TOMCKA HCIOJNB3YETCS HHTYWTHBHO-TIOHSTHBIA HHTEp(eEiic,
NPUBBIYHBIA I Tojib3oBareneii MutepHer (puc. 6). ITOMCK BBIMONHACTCS MO COIACPKUMOMY TOJICH
(3memeHTOB) OUOIHOTpaGUIECKOTO OMUCAHUS.

Beeaute Tepm nowcka. BuprynbHan knaauarypa - CTRL+F2 D HauT
(WP SFTXE Y o L
Kuitrn
2 Moa wagasms HypHano
JNESTPOHHAA BSpCnd A Wy
® sce cnoea ® nonmoe cosnagexue 8 c Masetwl
= Mckars 8 HARAEHHOM -
noGoe cnoso HEYMHEETCA C ¢ Cratsu
MonHoTexcToB=IA NOMCX  NO iy
Ouccepragmn
Astopedepars

Copocurs Gunstpet | | Cnpaska

Jlia popmupoBaHUs 3arpoca UCHOIB3YETCs OJJHA CTPOKA, B KOTOPOM MOKHO 3aJ1aBaTh TEPM IOMCKA
(c0BO, KOTOpPOE HYXKHO HMCKaTh) MJIM HECKOJIBKO TEpMOB depe3 mpoben. B mocnenHem ciydyae mouck
OyJeT BBITIOJNHATBCS C YCEYCHHEM CIIpaBa M C HCIHOJb3oBaHWEM Joruyeckod omeparuu WJIN. Tlpu
(bopMHpPOBaHKH 3aMIPOCOB HA MOUCK MPEAOCTABISAETCS BO3MOXKHOCTD 337aTh JIOTIOJIHUTENIbHbIE YCIOBHS -
GUIBTPHI: - MO BHUAY JIOKYMEHTOB: I€YaTHBIE/3JIEKTPOHHBIE JOKYMEHTHI, - 10 JAMANa3oHy naT, - IO
oubnuorpaduyeckoMy YpoOBHIO, - MO THIY JAOKyMEHTa. IIpu MOBTOPHOM IMOMCKOBOM 3alpOCE MOKHO
3anath GuibTp «VckaTh B HallIGHHOMY.

IIpu ycranoBke oOTMETKH «IIOJHOTEKCTOBBIM MOMCK» 3alpoCc Ha IIOUCK BBIIOJIHAETCS I10
COIEPKUMOMY  3apaHee  IMPOMHACKCHPOBAHHBIX  JJIEKTPOHHBIX  JTOKYMEHTOB, C  BbIJa4yeil
oubnnorpaduueckux 3amuced, CBA3aHHBIX C JaHHBIM B3JEKTPOHHBIM JOKyMeHTOM. [lns ymoOctBa B
IpaBoil yacTH SKpaHa ecTh KHomka «CrnpaBka». IIpm HakaTMM Ha CCBUIKY BBIIAeTcs KpaTkas ¢dopma
MTOCKA3KHU IO KOMaHAaM, UCIIOJIb3yEeMbIM JUIsl [IOUCKA.
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® pce cnosa
nBoe cnogo

Beegure tepm noncka. BuptyneHan knasuarypa - CTRL+F2 .ii“ I-.- T i.
Keamray
- Moan ) KypHanu
= SnexTpontas Beponn OR waann YpHan
® nonroe cosnanenue ¥ ¢ | Tasers
WckaTts B HaRQeHHOoM
-/ HaYu=aeTea © | Craren
I MONHOTEXCTORBIA NOWEK MO

) Qwccepracmu

! Asropedeparnl

o ()

[Tpu hopMupoBaHuH 3aIIPOCOB HA MOUCK MPEAOCTABISICTCS BO3MOKHOCTD 331aTh JOMOJHUTEIBHBIC
yCIIOBUS - (DUIIBTPBI: - IO BULY IOKYMEHTOB: I€YaTHBIE/IEKTPOHHBIE JOKYMEHTHI, - [0 AMANa30HY JAaT, -
no 6ubnmmorpadguueckoMy ypoBHIO, - IO TUIY JOKyMeHTa. [Ipu mMOBTOPHOM MOMCKOBOM 3alpoce MOXKHO
3anath GuibTp «Mckarh B HaiieHHOM». KHomka «O4YuCTUTBY 00ECNEUHT yAajJeHHEe BCEX BBEJIEHHBIX

3HA4YCHUH M BbIIavy ITYCTOH MOMCKOBOM (pOPMBI.

CHOTEME DfpaTas cusits Pomased)s TATMC TG

BwBop EQ Haipeso aoxymentos - 19 (loucs no cnosanay “AsTopel” = Hepucea £ 8 OrMennusce  Bepcua Ana newary
MITY v COPTMDORGTS MO | gare coagasss | | rogy wagawsn ¥ | | asTopy W 3amames
Tvn nowcka 1, @aAn Wepwoeas E B
o [Mpocmi Chopraw TecToe 1 3302 “Metoas: # CPEACTEA 3augemes webopasaunn”  npaswayw fans syson| / E. B. Yepncea
o Paoumg N MErHI0rODCH OCYNAPCTHENHBER TEXISECHAT PR DCUTET iu T M HOCosa - ManmTonpcs MITY wa I 4
< Aot Hocoma, 2023 . 1 CO-ROM. - 3arn. ¢ tutyn apana - URL
hips  host megaproiih netNFOI0EDownicadNMOBecV2 1196 - Teker  snertpossail
. ABTI
Amtopel: “epwosa £ 8,
v HOBLE e i < 1 CD + 4493
¢ Homue xyDpHant: OTveTaTe
o' Honue cx KMioqesme Crods: stilames MITY | e OpMSMOnHEn CRMNS0CTE  JBULITA mDopMaLymw
o HODWE ACTONTAME HNDOENILAONNAR SYNETYPS | NPODAMMHNE CRECTEa | CReRCTED JauHTEl s HEse NpOrPase

e Hopuo BHTIHEYCHBE NPOEAMMEL  ANSCTROMMOR HETIWH
aTopeenaTs

Sesenwnaape: Bcero. 1w mix 0591

e AnToge

Dogwant MARC21

¢ Jarnanne

[CCullll K2 pecype: hops Unhest.megaproli nsQ M 0103 DowntosaMODNCr21100 ]

Inenarpotmest gueyment (. oo paawep 1194 K6

Orolpare ann sakasa ¥

. ® = Konupesams Owl onncaune B O0dep 00uuna
dopma npeacraBjeHus pe3yabTara:
Perucrpanus 8 O6C MI'TY

Tema 1.2.

/—‘i Ccoiaka Ha 30P

bubBamorpachuieckoe onmMcasme

Oco0enHocTH BHIOpaHHOM nMpodeccuu

IIpakTuyeckoe 3ansaTue Ne 5
Cocragiienune 3cce Ha Temy «Mos Oynymas npogeccusn

Heab: M3yuuts Oyaymme npodeccuu (AomkHocTH) Mo crnenuanbHocTH 38.02.01 DKoHOMUKA M
OyXTanTepcKuil y4eT (110 OTpacisim).

BoinosiHenue padoThl

TP63_JIVTLO2

cnocoocTByer ¢GopmupoBanmuio: I1PG1 JIVIL.02 P62 _JVILO2

MarepuajibHoe o0ecnieyeHue:
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[MTaket Maiikpocodt oduc: Word, ceTb HHTEpHET

3aganmue:
[IpoxymaTh CTPYKTYpY | MOJATOTOBUTH 3CCE B TETPAAU Ha TeMy «Mos Oymyrias mpodeccusi»

ITopsinok BbINOJIHEHHUSI PAa0OTHI:

[Ipouecc HanMcaHus 3cce MOKHO Pa3OUTh HA HECKOJIBKO CTaINM:

[locranoBka mpobremMbl - 00AyMbIBaHHE - I[UJIAHUPOBAHUE - HANMCAaHME - TMpOBEepKa -
COBEPILIEHCTBOBAHNE HAITUCAHHOTO

Xoa padoThI: CM. MOPSIIOK BHIMIOTHEHUS PAOOTHI.

1. BBenenue

JIOJDKHO BKIIIOYATh KPATKOE M3JI0KEHHE Balllero MOHMMAaHMWS M MOJAXOA K OTBETY Ha JAaHHBIN
Bonpoc. OYeHb MoJIe3HO OCBETUTH U TO, YTO BBI MIPEAINONAraeTe c/ieiarh B 3cce (Ballu LEeiH), U TO, YTO B
Ballle CCE HE BOHJAET, a TaKXKe JaTh KpaTKue OMNPEENICHUs KIIOYEBBIX TEepMUHOB, Hanmpumep: "[lox
TeHJICPHBIMU  OTHOILIEHUSIMHU / KamuTalu3MoM s mojapaszymeBato  crenyromee&hellip”  Omnako
rocrapaiiTecb CBECTU K MHUHMMYMY YMCIO ONPENECICHUN (CKaKeM, TPU WM YEThIpE) C KPaTKUM HX
U3JI0’KEHUEM (JIOCTATOYHO OJTHOTO MPEATIOKEHU).

Ecnu B Bamem scce al0Tcs UCCIEI0BAaHUS U OLEHKU TOTO, Kak (MOTYT ObITh U [TOYEMY?) YUEHBIMU
UCIIONIB3YIOTCSL KJIFOUEBBIE TEPMHUHBI JJIS1 Pa3IMYHOTO OOO3HAYEHHS MOHATHM WIM TPUIAIOTCS UM
pa3iauyHble 3HaU€HUs (HapuMep, IeLEeHTpaIu3alus), Torjia BaM Heo0X0IMMO OTPa3UTh 3T MOMEHTHI BO
BBesieHuU. COOCTBEHHBIE XK€ CYKJIEHHUS CIIeyeT MPUBECTH B OCHOBHOM YacTu 3cce (Hampumep, JaTh 3TO
MO/ OTJCIBHBIM MO3ar0JIOBKOM).

2. ConepskaHue OCHOBHOI 4acTH 3cce

JlaHHast yacTh IpeaNoJaraeT pa3BUTHE Balllell apryMeHTaluy 1 aHallu3a, a TaKkKe 000CHOBAaHUE UX,
UCXOJS M3 HMEIOIIUXCS [AHHBIX, JPYIMX apryMEHTOB M MO3ULMKA MO 3TOMYy Bompocy. B stom
3aKJIFOYAeTCs OCHOBHOE COJIEpP)KaHME Ballero 3cce M 3TO MPEACTaBisseT COOOM TNIaBHYIO TPYIHOCTB:
MMEHHO B 3THUX LEJAX BAKHOE 3HAYEHHE MMEIOT IO0J3arojIOBKH, HA OCHOBE KOTODPBIX OCYIIECTBIIAETCS
CTPYKTYpUpPOBaHHE Balleil apryMeHTalli; UMEHHO 3/1eCh Bbl JIOJDKHBI OOOCHOBBIBATH (JIOTMUYECKH,
UCIOJIB3YS IAHHBIE UK CTPOTHE PACCYKISHUS ) MPpeAiaraeMylo BaMy apryMEHTaIlM0/aHaJu3.

Hanonuss colepKaHUEM pasaensl CBOEH aprymeHTanuein (cooTBeTCTBYIOMIECH
M0/13ar0JIOBKAM), O2paHuybmecy 6 npedeiax napazpaga pacCMOTPEHHEM OJHOW TiIaBHOW Mbiciu. [lns
HalMCcaHUsl YepHOBHKA PAaOOTHI MOJIE3HO TaKXKe MPUMEHATh METOJAMKY IOCIIE0BATEIbHON HyMEpaluu
BcexX maparpaoB — 3TO MOMOTAeT BaM CIEAUTh 3a TeM, 4TOObI Kaxkaomy maparpady (¥ ero riaBHOM
MBICJI) COOTBETCTBOBAJIO "CBOE€ MECTO'", TO €CTh, YTOOBI B JIOTHUYECKOM IMOCIEIOBATEILHOCTH KaXIIbIi
naparpad cieaoBai 3a IpeablAyIIuM naparpagom U MpeanecTBoBal nociueayoiemy. B okoHyaressHOM
BapuaHTe (CM. HIDKE), BBl MOJKETE YIAJIUTh HOMEpa naparpagos.

3. TpeGoBanusi kK GakTHYECKHM JAHHBIM U APYTUM HCTOYHHKAM

[Ipyn Hanmucanuu s3cce (MU APYroro THUIMA MHUCbMEHHOM paboThI) IUIsl TOrO, 4TOOBI OHO OBLIO
BBITNIOJTHEHO HAa XOPOLIEM YPOBHE, YPE3BBIYAIHO BaXKHO TO, KAK UCIIOJIB3YIOTCA SMIMPUUYECKUE JaHHbIE U
Jpyryie UCTOYHUKHU (0COOEHHO KaueCTBO UTEHHS).

Bcee (daxTrueckue) JaHHbIE COOTHOCATCS C KOHKPETHBIM BPEMEHEM M MECTOM, MOATOMY IMpPEXAe,
4YeM WX MHCIOIb30BaTh, yOEAUTECh B TOM, YTO OHHU COOTBETCTBYIOT HEOOXOIMMOMY JJisi BallMX
UCCIIeIOBAaHU BpeMeHH U MecTy. Jlaxke eciau BBl HCIOJIb3YyeTe, CKaXeM, TaONUIly MTaHHBIX I10
colagbHOU MOOUIPHOCTU B BpuTanuu, ykaxkure Bpemsi poOBEACHUS 3TOTO UCCIEA0BaHUS U T.1I.

CooTtBeTcTBYIOIIas crienu(UKaus JaHHBIX 0 BPEMEHU U MECTY — OJIMH U3 CIIOCOOOB, KOTOPBIN
MOJKET MPENOTBPATUTH YpEe3MEPHOE 0000IICHHE, PE3yIHbTaATOM KOTOPOT0 MOXKET CTaTh MPEANOI0KEHHE O
TOM, YTO BCE CTPaHBI IO HEKOTOPHIM Ba)KHBIM aCMeKTaM OJMHAKOBBI (€CITU BBl TaK IMOJiaraere, TOTa 3TO
JOJKHO OBITh I0Ka3aHO 3TO, a HE OBITh TOJIOCIIOBHBIM YTBEPKICHUEM).

Bcerna MoxHO wH30exaTh upe3MepHOro o000OLIeHHs, eClIM IMOMHHTh, YTO B paMKax 3cce
UCIOJIb3yeMble BaMU JaHHbBIE SBJISIOTCS WILIIOCTPATUBHBIM MaTE€pHAJIOM, a HE 3aKJIIOUUTEIbHBIM aKTOM,
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T.€. OHU IOJATBEPKJAIOT BalllM apryMEHThl U PACCYXAECHMsI, U CBUJETEIBCTBYIOT O TOM, UYTO BBl YMEETE
MCIOJIb30BaTh JaHHBIE TOJKHBIM 00pa3zoMm.

He 3a0piBaiiTe Takxe, YTO JaHHBIC, KacalollHecs CIIOPHBIX BOIPOCOB, BCET/a IMOIBEPraroTCs
comHeHuto ("JIOXb, TPOKIATas JOXb, cratuctuka W T.4."). OT Bac He JKIyT, YTO BBl JaIUTe
OIIpE/ICNICHHBI WM OKOHYATENbHBIA OTBET (HMKTO M HHUKOTJa HE COTJIACUTCS C TEM, YTO 3TO €CTh
€IMHCTBEHHO IMpaBWiIbHbIM oTBeT!). Ho TO, 4TO BBl MOXKeTe cneirarb — 3TO MOHATh CYHUIHOCTb
(aKTHUECKOro Marepuana, CBSI3aHHOTO C 3THM BOIPOCOM (COOTBETCTBYIOIIME WHAMKATOPHI? HACKOIBKO
HAJEKHBI JIaHHbIE JJISl MOCTPOCHMS TaKUX HHIMKATOPOB? K KAaKOMY 3aKJIIOYEHUI0 MOXKHO MPUUTH Ha
OCHOBAaHMHM HMEIOIIUXCS JaHHBIX W HMHIUKATOPOB OTHOCHUTEIBHO IPUYMH U CIEACTBUM? U T.A.), U
MIPOJIEMOHCTPUPOBATH 3TO B CBOEM ACCE.

[Tpu HanucaHuu 3cce MOPOW BO3HUKAIOT TPYAHOCTH M3-32 HE3HAHUS TOTO, KaK OOJIHCHBIM 00pA30M
ucnoIb3068ams IumMepamypy, UMEIOUIYIocs 1Mo JaHHOHM TeMme. Bbl MoxeTe n3bexaTh 3TUX MpobdieM, TOMHS
HEKOTOpbIE MpaBuiia (OTIPaBHBIC MYHKTHI): MPH UTUPOBAHUH (MCIIONB3Ys YbH-TO CIIOBA) BCeraa Oepure
TEKCT B KaBBIUKHM M JaBaiiTe TOUHYIO OTCBUIKY K MCTOUHHUKY (BKJIIOYas HoOMep cTpaHulbl). Ecinu Bbl He
Oyzere nenaTh 3TOTO, T.e. Oy/neTe BhIIAaBaTh UY)KHE MBICIU 32 CBOH, TO 3TO OYAET CUYUTATHCS IJIaruaToM
(omHo¥ U3 hopm oOMaHa); Ha)ke B TOM ciydae, KOTJa Bbl IlepeJaeTe TEKCT CBOMMH CJIOBaMU (IIPUBOIUTE
KpaTKOe €ro CoJepKaHue win nepedpasupyere) He 3a0yapTe 1aTh OTCHUIKY K UCTOYHHKY. Hampumep: "B
sTOoM maparpade/pazaene s Moiab3yrCch MpeumymiecTBeHHO padoramu Dreze and Sen (1991, Ch.1)... u
T.71." (HEBBITIOJIHEHHE 3TOTO TPEOOBAHUSI MOXKET TAK)KE pacCMaTPUBATHCS KakK IJIaruar).

Korna BBl roroButTe pe3toMe / COOOIIEHHE O B3MUIANAX OINPEAEICHHOIO aBTOpa MWK aBTOPOB,
MOJIEMH3UPYIOIUX MEXIy co00i, Takke HeoOXOAMMa OTChUIKa K McTouHHKY. Hampumep; "CormacHo
Sen..." "Kpuruka Cena Honanom nokasbiBaer, 4uro..."

He cchuaiitecs Ha pa®oThl, KOTOpBIE HE YUTAIH CaMH; €IUHCTBEHHBIM HCKIIOUYCHHEM U3 ATOTO
MpaBHJIa MOXKET OBITH CITy4ail, €Clii BBl CChIJIAETECh HAa aBTOPA, LIUTUPYIOLIETO APYroro aBTopa, TOTaa BbI
Moskere ckasarh: 'Kak mumer Cen (1983. C.26, nut. mo:Nolan. 1993. C.104}..."

4. 3akII0UNTeIbHAsI YacTh 3CCe MOKeT BKJIIYATH KPAaTKoe M3JI0KeHHe BAalIMX OCHOBHBIX
apryMeHTOB, HO IOCTapaiTech, YTOObI OHO ObLJIO OYeHb KPATKHM.

3aKII0YEHNE MOXKET COZIEP>KATh TAKON OYEHb BAYKHBIN, JTOMOIHSIOIIMN 3CCE DJIEMEHT, KaK yKa3aHHE
Ha MpUMEHEHHE (MMIUIMKAIUIO) Ballero WCCIEIOBaHMs, HE HCKJIIYas B3aUMOCBS3M C JAPYTUMHU
npobnemamu. Hampumep: "Occe B OCHOBHOM  IOCBSILIEHO TE€HJACPHBIM  OTHOIIEHUSM B
CEJIbCKOXO3SIICTBEHHOM Tpy/e, HO 0Oojiee MOJHOE paccMOTpeHHe (3Toil mpoOliemsbl) moTpebdoBanio Obl
TAaK)K€ W3YYEHHs KIACCOBBIX OTHOIIEHUH", 3aTeM CIeNyeT CKa3aTb HECKOJIBKO MPENIOKEHUM,
OOBSACHSIOUIUX, [TOYEMY 3TO OBLIO OBl MOJIE3HO, U KOPOTKO MPOMJIIIOCTPUPOBATh, KAK 3TO MOXKET ObITh
IIPOJIEIIAHO.

dopma npeacrasiaeHns pesyabrara: ['oroBoe scce

Kputepun onenkn:

O1eHKa «OTJIIMYHOY» BHICTABIISIETCS] 00YJArOIIEMYCsl, €CITH:

— cojaepkaHHE pabOThl COOTBETCTBYET 3aJaHHON TeMaTHKe, OOyYaroIIuics TMOKa3bIBaeT
CUCTEMHBIE U TOJIHbIE 3HAHUS U YMEHHSI 110 JAHHOMY BOTIPOCY;

— paboTta opopmiieHa B COOTBETCTBHH C PEKOMEHIAIMSIMU TIPETI01aBaTelIs;

— 00BeM pabOThl COOTBETCTBYET 33JJaHHOMY;

— paboTa BBINIOJIHEHA TOYHO B CPOK, YKA3aHHBIN MPENOaBaTEIIEM.

OreHKa «XOpOIII0» BBICTABIISAETCS 00YUAOIIEMYCSI, €CIIH:

— coJepXaHue paboThl COOTBETCTBYET 3a/IaHHON TEMAaTHKE;

— 0OyJarommics TOMycKaeT HeOOIbITNEe HETOYHOCTH WJIM HEKOTOPBIE OIMMMOKK B TAaHHOM BOTIPOCE;

— B odopMIIeHUH pabOThI JOIYIIEHbl HETOUHOCTH;

— 00BeM pabOThI COOTBETCTBYET 3aJJaHHOMY WUJIH HE3HAUYNUTEITLHO MEHBIIIE.

OrneHka «yI0BIETBOPUTEIBHO» BBICTABIIAETCS 00yYalOIIEMyCsl, €CIIH:
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— coJepXaHue pabOThl COOTBETCTBYET 3aJaHHON TeMaTHKe, HO B paboTe€ OTCYTCTBYIOT
3HAYHUTEIBHBIC AJIEMEHTHI TI0 COJICPKAHUIO PAOOTHI HITH MaTEpHaI 10 TeMe M3JI0)KEH HEJIOTUIHO, HEYETKO
MPEJCTaBICHO OCHOBHOE COJIEPYKAHKUE BOIIPOCA;

— pabota opopmiieHa ¢ ommOKaMu B 0(hOpMIICHUH;

— 00BeM pabOoThl 3HAYUTETHHO MEHBIIIE 32JAHHOTO.

O1eHKa «HEYIOBJICTBOPUTEIHHO» BBICTABIISIETCSI 00YJArOIIEMYCsl, CCITH:

— HE pacKpbITa OCHOBHAs TeMa paboThI,

— odopmieHre paboThl HE COOTBETCTBYET TPEOOBaHUS MPEIOaBaTEIs;

— 00BeM paboThl HE COOTBETCTBYET 3aJaHHOMY.

Tema 1.2.
OcobennocTu BbIOpanHOI npodeccun

IIpakTnueckoe 3ansaTue Ne 6
Pa3paborka npoexra «Ilpodeccus B iunax»

Heab: M3yuuts Oyaymme npodeccuu (AomkHocTH) no cnenuanbHocTd 38.02.01 DxoHOMUKA M
OyXranTepckuil y4er (1o OTpacisim).

BoinosiHenne pa6orsl cnmocoOcTByeT (opmupoBaHuio: IIP61 JIVIL.02 I1P62_JVIL.02
ITP63_JVIL.02

MarepuajibHoe obecneyeHue:
[MTaker MaiikpocodT oduc: Word, ceTb HHTEpHET

3ananmue:

[Ipesentyiite npoekt "[Ipodeccus B mumax", pacnupeaenuB poaud MEXIY MPE3CHTYIOMUMHU MPOEKT
00yJarouMuUCA.

KomnnuecTBo cnaiiioB COOTBETCTBYET DJIEMEHTAM 3aJaHHsl.

Xoa pa0doThI:

— Komannaa roToBuTCs K Npe3eHTaluu.

— Beictynienne koMaHAbl (COTNIacHO pacnpeiesieHHbIM 3a1aHusaM) 10 MUHYT

— Bomnpocsl oT KOJUIEKTHBA CITyIIaTENEH.

— BboicraBneHune oneHOK (00CYkKICHHE MPEUMYIIECTBA U HEJOCTATKOB KaXKIOT0O MMPOCKTA).

3ananue mo pa3padorke Npe3eHTALMU:

PaboTast MUKpOTpyTIIOif COCTaBUTH MPOEKT-IIPE3EHTAIIMIO MO ONPEIETIEHHOMY IIJIaHy Ha TEMY
«IIpodeccus B mumax».

WNudopmanus, KOTopyro He0OOXOAMMO OTPA3UTh B IPE3CHTALIUH 10 ONPEACICHHOMY IIaHy
MIPEICTaBIIeHA HUXKE.

1. TwurynpHBINA TUCT pabOTHI.

2. llens u 3a7a9M IPOESKTA.

3. Jluunelii B3rIAA Ha mpodeccuro M (MIM) OTHOIIEHHE K Ipodeccuu (Hampumep, ceMeiHas
MIPEEMCTBEHHOCTb, TIOJIOKUTEIIBHBIN OIBIT B IPOPECCHU CBOMX OJIM3KUX M 3HAKOMBIX U T.11.).

4. Onmnpenenenue TOMKHOCTU (mpodeccun) WiM KBamuuKauu (CoriiacHo MpodecCHOHATbHBIM
CTaHAapTaMm).

5. CumBonuka npodeccuu (BO3MOXKHO, HCIIOJIB30BaTh JOTOTHIBI KPYIMHBIX KOMIIAHUM U /MU
accommarnuii coro30B 1Mo mpodeccun (TOHKHOCTH), MPOPECCHOHATBHBIA TepO, OTIMYNTEIBHBIN 3HAK
(3HaKM) U T.1.).

21



6. Kpatkue ncropuueckue pakTbl 3apoxKACHUS U pa3BUTHS IPOPECCUN.

7. DOBomorusi 00opynoBaHus (YCTPOMCTB, MEXaHU3MOB, MPUOOPOB M T.1.), HUCIIOJIB3YEeMOTO B
npodeccuu.

8. Jluunble KauecTBa paOOTHHKA.

9. OobmenpodeccnoHaabHbIe YMEHUS U HABBIKH.

10. JlomxHOCTHBIE 00S3aHHOCTH (TPYIOBbIE () YHKIIHH).

11. TImrockl U MUHYCHI TIPOECCHH.

12. Iyt monyueHus oOpa3oBaHus 1Mo npodeccuu (MepenoAroTOBKY MO Y3KOH CEIIUaTBHOCTH).

13. NudopmanroHHbIe TEXHOIOTHH B MPO(HECCHOHATLHON AEATEIbHOCTH.

[lepedenp npodeccnii, KBaM(pUKAIUiL, JODKHOCTEH, BO3MOYKHBIX JUISI BBIIIOJIHEHHS TBOPYECKOTO
MPOEKTa MPEJICTABUT IPenoaBareib (BO3MOXKHO Ha BEIOOp CTYACHTA).

Pexomennauum no BeinojaHenunio 3aganus «IIpodeccusi B aumax»:

Coznanue TUTYJIBHOTO Claiiia Mpe3eHTaI|H.

1. 3arpysute Microsoft Power Point. Ilyck/IIporpammer/ Microsoft Power Point. B
oTkpbiBIIeMcs okHe Power Point, o3gath cnaiin B mento BcraBka /Crnaiin, B okHe Coznmanue cnaiiia,
MPEJICTAaBIICHBI a3 IMYHbIC BAPUAHTHI PA3METKH CIIali/IOB.

2. Bribepute nepBblii TUIT — TUTYJBHBIN claii (MepBblid 0Opasell clieBa B BEPXHEM PALY).
[losiBUTCS mepBBI claliy ¢ pa3METKOW JJs BBOJA TEKCTAa (METKaMHU-3aIllOJIHUTENSMM). Y CTaHOBHUTE
oObIuHbIM BUI 3KpaHa (Bun/ OObr4HbIN).

CrpaBka. MeTKH-3allOJHUATENIM — 3TO PAMKH C IMYHKTUPHBIM KOHTypoM. Ciyxar [uisi BBOJA
TeKcTa, Tadnuil, AuarpaMMm U rpadukoB. J{ns nobaBieHUs TEKCTa B METKY-3allOJHHUTENb, HEOOXOIUMO
IIETIKHYTh MBIIIBIO U BBECTH TEKCT, a JIJIsl BBOJA OOBEKTA HAJIO BHIIOJIHUTH JBOWHOM MIETYOK MBIIIBIO.

3. BriGepute 1BeToBoe oGOpMIICHHE CIai0B, BOCIOJb30BABIIMCH I[A0JIOHAMH TU3aiHA
oopmiteHuss B MeHIo Jlu3aiin).

4, BBenure ¢ ki1aBuaTypbl TEKCT 3arosoBka - Microsoft Office u moazaronoska

5. CoxpanuTte co3laHHBIN (aiia ¢ uMeHeM «Mosl mpe3eHTaIus» B CBOEH Marke KOMaHIou

®aiin/CoxpaHUTh Kak.
Co3naHue BTOpOro ciaiija Npe3eHTaluu - TEKCTa CO CIIUCKOM.

6. Beimonnute komanay BeraBka/Crnaiin. Beibepure aBTOpa3MeTKy - BTOpoil cieBa oOpasell B
BEpPXHEU CTpoKe (MapKHUpOBaHHBIN CIUCOK) U HaxkmMuTe KHONIKY OK.

7. Beenure HazBanue nporpammsl «TekctoBelit pegaktTop MS Wordy.

8. B HWXHIOIO paMKy BBEAMTE TEKCT — CHHUCOK. [IlequoKk MpIM 1O METKe-3aIllOJIHUTEIO

MI03BOJISIET BBECTH MapKUPOBaHHBIN criucok. [lepexon k HoBomy a03aity: Haxartue kiaBui [Enter].
Pyunas nemoHcTpanus npe3eHTanum.

9. BeimonuuTe komanay [lokas/C Hauvana.

10. Bo BpemMsa nemoHCTpauuu i mepexoja K CIEAYIOIIEMY Claiy HCHOJIb3YWTE JIEBYIO
KHOIIKY MBIIIM Wiy Kiasuiny [Enter].

11. [Tocne okoHuaHWs IEMOHCTpAIMU CIIAI0OB HaxxmMuTe kiaBumry [Esc| mms mepexona B

OOBIYHBII PEKUM 3KpaHa MPOrpPaMMBbI.

[Ipumenenue 3¢ (heKToB aHUMAIIH.

12. YcTaHoBUTE Kypcop Ha NEpBBIN ciaiia. [[1s HacTpoilku aHMMaIy BBIIEIUTE 3ar0JI0BOK U
BBITIOJIHUTE KOMaHy AHumarus/ Hactpoiika aHumaruu. Y cTaHOBUTE MMapaMeTphbl HACTPONKH aHUMAITUH:
BbIOepuTe 3(h(PeKT - BHUIET ClieBa.

13. Ha 3aromoBok BTOporo cimaiina HanokuTe AGGEKT aHWUMAaIuu TOSIBJICHHE CBEPXY IO
cioBaM. Hanoxute Ha 3aroJIoBKM OCTaJIbHBIX CIai0B pa3Hble () ()EeKThl aHUMAaLINH.
14. g mpocmotpa 3¢ddexra aHMMalUWK BBIMOJIHUTE JEMOHCTPALUIO CIIAiI0B, BBIITOJHUTE

komanny Ilokas cnaiinoB win Haxxkmute kiasumy [F5S].

VYcranoBka criocoba mepexoaa clanoB.

Crnoco0 mepexoja cnaiiioB ompenensier, KakuM o0pa3oM OyeT MPOUCXOIUTH MOSBICHUE HOBOTO
craija npu JEMOHCTPALMK IPE3CHTAIUH.
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15. B mento Aunmarnust Beioepure CMeHy craiiios.

16. B packpeiBaromemcsi crincke 3¢¢eKToB mepexoaa MPOCMOTPUTE BO3MOXKHBIC BapHUAHTHI.
BriGepure: s¢ddexr - xamo3u BepTHKaIbHBIE (CpeaHe); 3BYK - KOJOKOJBYHKH; TPOJBIKCHUE -
aBTOMaTHYECKH Iocie 5 c.

[Tocne BbIOOpa Bcex mapaMeTPOB CMEHBI CIIaliIOB HAKMUTE Ha KHONIKY I [puMeHNTh KO BCeM.

17. s mpocMoTpa crocodba nepexoja ClaioB BINOJIHUTE AEMOHCTPALUIO CIAWI0B, Ui
yero BbmoiaHUTE KoMmaHnay [loka3z/C nHawama wim Haxmute kiasumry [F5]. Coxpanute Bamry
IIPE3EHTALHIO.

18. BcraBpTe mocie THUTYIBHOTO Claiifia JIUCT ¢ TMepedHeM mporpamm Bxozsmux MS Offis.
Co3paiiTe rUNepcCbUIKK Ha JIMCTHI C COOTBETCTBYIOIIUM IIPOrPAMMHBIM 00ECIIEYEHUEM.

OpranusyiiTe KHONKM BO3BpaTa C JIUCTOB CCBUIOK Ha ClaliJl ¢ MEpPEeYHEM IIPOrpaMMHOrO
obecneyeHus. CoxpaHuTe Ballly NPE3EHTALHIO.

3ananue mo pazpadorke NMpe3eHTANUM:

PaboTast MUKpOTpYIIIIOi COCTaBUTH MPOEKT-IIPE3ECHTAIMIO M0 ONPEICICHHOMY IJIaHy Ha TEMY
«IIpodeccust B aumax».

WNudopmanus, KOTOpyro He0OOXOAMMO OTPA3UTh B MIPE3CHTAIIUH 10 ONPEACICHHOMY TUIaHY
IIPEJICTABIICHA HUXKE.

1. TurynpHBIN TUCT paOOTHI.

2. Uenb u 3agaum npoekra.

3. JluunHeld B3TIAA Ha Tpodeccuio M (WIM) OTHOIICHHWE K mpodeccun (Hampumep, ceMelHas
IIPEEMCTBEHHOCTb, MOJIOKUTEJIbHBIN OIBIT B IPOPECCUU CBOUX OJIM3KUX U 3HAKOMBIX U T.[1.).

4. OnmnpeneneHne NOHKHOCTH (Tpodeccuu) WM KBanupuKanuu (CoryiacHo MpodecCHOHAThHBIM
CTaHAapTaM).

5. CumBommka npodeccur (BO3MOKHO, HCIOJIB30BATh JIOTOTUIIBI KPYITHBIX KOMITAHUH W /HIIH
accolMalui cow30B MO mnpodeccun (AOIKHOCTH), NPOohecCHOHAIbHBIN TepO, OTIMYUTENbHBIH 3HAK
(3HAKM) U T.10.).

6. Kpatkue ncropuueckue pakTbl 3apoxKaACHUSA U pa3BUTHS IPODECCUN.

7. OBomoonus o0opynoBaHusi (yCTpOWCTB, MEXaHM3MOB, NMPUOOPOB M T.H.), UCIOJIB3YyEMOTO B
npodeccuu.

8. Jlmunble KauecTBa pabOTHHKA.

9. O6menpodeccnoHaabHbIE YMEHUS U HABBIKH.

10. JJomxHOCTHBIE 00SI3aHHOCTH (TPYIOBBIC (DYHKITHH).

11. TTnrockl 1 MUHYCBI IpOdeccuu.

12. Ilytu nmomydenus: oOpazoBaHus 1o nmpodeccuu (TIepernoAroTOBKH M0 Y3KOH CIIEIHaTbHOCTH).

13. NudopmanroHHbIe TEXHOJIOTUH B MPO(HECCHOHAIBHON AESITEIbHOCTH.

[lepeuens npodeccuil, kBanudukanuii, TOJIKHOCTEN, BO3SMOXKHBIX JIJIs1 BBIIOJIHEHUS TBOPUYECKOTO
MPOEKTa MPEJICTABUT MpenoaBareib (BO3MOXKHO Ha BEIOOp CTY/IEHTA).

IIpumep odopMieHust U onucanue npeseHTauuu Ha Temy «Ilpodeccus B muax»
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[IpesenTanus Conepxanue

1. Tumynonstit 1ucm padomot

[pesesrams Ha remy:
«lTpodeccus Ovxrarrep»
Crnemnansnocts 38.02.01 «Oxonovika
OVXraTrTepeKHi yues
(110 oTpacism) »

Hosrorenna cryientea Muoronpodiinnoro xo.Lie ks
. Marnmioropexa
Yuaebuoro xommaesca N S

Inpaxuna Kcennn

2.1]enb u 3a0auu npoekma
eas npoexma - opmmposanne NPeACTaBAEHME O NPOdectHM

DyXrantep, NPpoORBARHME K HEH YCTORNHBOIO MHTEPOCA, NOMHMANNE
CYMIMOCTH M COLMAABMON BHAMMMOCTH Dyayuied npodeccun

3adavu npoexma

NOKABATE CYWMOCTS M MIYuMTE TPebosaNMa x
IHANMMOCTS NPOPeCCHM OCHOOMMIO NPOGeCcCHM
Syxranvep, 0€ AKTYANRMOCTS M Syxranrep;
POCTPOBORAMMOCTS; DAMNTEPOCOBATS APYTHX, AATH
MPOCAAMTS PAREMTHE M NOMATS, ¥TO X anbopy
GOopMMPOBANME NPOPeCcTHN; NPOGECCHM HYMMHO NOAXOANTY
HCCABAORATE AOCTOMMCTRA M O6AYMANNHO M CEPBOING
HOAOCTATION NPOSeCTHM;

3. Jluunwlil 83271510 Ha npogpeccuro

i cecmpa pak
U AoMNaMsuu
WPKYCH &8 W nexasmuls

4.0npeoenenue 00.J1ICHOCIU
(npogheccuu) unu xearuguxayuu

byxearmep (wem. Buchhalter, Buch
wumra, Halter - gepmarein)- 1o
cuenna et B olvmcrn Oy xrarrepun.
B macrosimee spems  upodeccun
spaserca  Buknoil, Oc3  wed  ne
ODXOIMTCH NN QMO BpenpusTHe!
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F'epd Gyxraarepon
Hpwman snrepuannonsinnoll yelliewol cveTnn paborunnson
Ha west modpame e oty iy

Cosnme

lonepue, Hesanncnmnc

Becn

On TN

AT~

Kpusan bepuv.um

CHMBOS MO, e Vs e

CYIREC THOIRETE WY i

l‘)' -.I.A«H("le.unf 40 -3

8 Poccwm passnrtie
epox ro yvéTa Dsno
ICHOBAHO Ma 28X LXK X
IMABPTax
BREAEHO M

Caono XTANTEDN

apemera Netpa |

B 1732 rony nepasim
Oyxranrepom cran Jyenosekx no
hamunum Tummepmad. 3o Guin
WHOCTPAaHHLIN Kyney
NPEANOXMBLUWK 0DPa3ULI BeaeHUA
1GTOROACTEA NO NPUMBPY
1arpanniHbix kynuos, Npukasom
Kommepu-konnerun oH 6ein
HaaHadveH byxrantepom CaMkr-
Metepbyprekol TamamHn

B 1772 roay

RS i

oOCCMHn

ors [Xrn TO NepRoe 8

Poccwu Camer-lerepbyprexoe
KOMMEDMNECKOS YUHNMILE ~
HAeMUAOBCKWA KOMMEPIOC KA
BOCHNTATONGHEIR HHCTUTYT, B

KOTOPOM Npenojasanu
OyXranTepckni yuer

ARRRRILE

LaNexynnToD
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5.Cumeonuxa npogheccuu

6.Kpamkue ucmopuuecxkue akmol
3apoxcoenus u pazeumus npogheccuu

7.26on10yus o0bopyoosanus
(ycmpoticma, MexaHuzmos, npubopos u
m.0.), UCHONB3YEMO20 8 npogeccuu




ITpesenTanus Copepxanue

= 8.Jluunvie kauecmsea pabomuuxa
Jdnvnnie kavecipa OVNILLTIepa

< YCHAMMBOCTD

< BHUMATENBHOCTL

< aHanuTHYeckne cnocobHocTH
* YCTOWYMBOCTD K MOHOTOHHOM
pabore

<* ONepaTUBHOCTL
 CTPECCOYCTOMYMBOCTD

* HHIKAA YTOMAREMOCTD

< nerxan obyvaemocrs

O6menpodeccHOHAILHBIC HABLIKH 9.06wenpogeccuonanvivie yuenus u

HAaBbIKU
H YMCHHSA

YMEMME YHTATE, NOMMMATY, CABMIWATS YMCha
HANHNHE NPOPECCHONANBMOID Ny THR
CAMOMOTHRALMA
ymenne ySexaate
YMEHHE KONTROAHPORATD
ymenme paborarte 8 koManse
ymenne oSpabarninare M ANAAMIHDOBATS
NOAYUEHNHSI® DeIYALTATH
» OTAMMHOE 3HaNne ByxranTepcxoro yvera

10.onxcnocmuwlie obszannocmu

11.Inocol u munycel npogheccuu

L nocst upodeccun

* 8OCTPe6OBAHHOCTL Ha PbiHKe
TpyAa

* NPEUMYLECTBEHHO
HOpMUpOBaHHbIK pabounit geHs

* MOXHO UMETH AONONHUTEALHLIN
3apaboTox

* KapbepHbIW pocT
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11.1Tnocwt u munycol npogeccuu

" HACTHIE HIMEHENMA N NDOTHBOPEUNR
8 33KONOAATeNbLTEE

* nocToRNHOe obeHne ¢
NPeACTABMTENRMM HANOrOBON
MHCNeXUMM

* AeRTeNLHOCTS Byxranrepa xecrxo
pPernamMexTHpoRana

* ownbxm Byxranrtepa npMBoOgRT K
canxumnam, wrpadam

12.Ilymu nonyuenuss obpazosauusi no
npogeccuio npodeccuu
Muoronpod . isnniii
KOJLIe/0K
. Marunroropeka

Crnemnaisnocts 38.02.01
IOHOMHKA 0
Oyxrasrrepexuii
yuer (no orpacinm)

13.Ungopmayuonuvie mexnonocuu 6
npogheccuoHanbHoU 0esimenrbHoCmu

UHdopmaymoHHbIe TEXHONO MM
B NpodeCcCHOHANBHOWN AEATENbHOCTH

Cucrema
Mhasbyx

AT AMS AL T

wKaogexn

«Napyc byxranrepuns wlapanrs

dopma npeacTaBiaeHus pe3yJabrara:
[IpesenTanus nmpoekTa (MPE3CHTAIHNIO TIO MPE/TIOKEHHOMY aJITOPUTMY).

Kpurepum ounenku:
JIOTHYHOCTB CTPYKTYPHBI COJIEpKaHUS, TIOJTHOTA PACKPBITUS POOIeMbl, KayecTBO 0(OpMIICHUS
Mpe3eHTallH, TBOPUYECKUH MOIXO0/, TpUMeHeHne nHporpaduky, HacTpoiKa aHUMaLIUH.
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Tema 1.2.
OcobenHocTn BbIOpaHHOI npodeccun

IIpakTuyeckoe 3ansaTue Ne 7 - 8
JKcKkypeus B Jadoparopuio byxrajirepckoro yuera, 3HAaKOMCTBO ¢ MATEPHAIbHO-TEXHUYECKOM
0a3oii cnenuaabHocT 38.02.01 Berpeua ¢ padoroaaresiem (1o BbI00py)

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1PG3 JIYIL02

MarepuajibHoe o0ecnieyeHue:

[MTaker MaiikpocodT oduc: Word, Excel, cerb unrepuer

3aganue:

1. IToceTuTh Opranu3zanuio (IpeAnpusTHe), COOII01as TEXHUKY O€30MaCHOCTH.

2. Y4acTBOBaTh B OOCYXIECHHM HTOTOB JKCKYPCHH, OTBeYas Ha BOIPOCHI MpeErnojaBaTeis |
HKCKYpPCOBO/A.

3. [ToaroToBUTH OTYET 00 HIKCKYPCHH B TaOOPATOPHUIO.

4. [ToAroTOBUTH BONPOCH PAOOTOIATEITIO.

IHopsinok BbINOJHEHHS PadOTHI

OcHoOBHas 1ieNlb MIPOU3BOJICTBEHHBIX 3KCKYPCUH COCTOUT B TOM, YTOOBI JaTh ydaluMcs ooOlee
IIPEJICTABJICHUE O COBPEMEHHOM IPOM3BOJCTBE, IMO3HAKOMHUTb HMX CO CTPYKTYPOH MpEennpHUsATHH, c
YCJIOBUSAMH U crielu(UKOM paboThl HA HUX, HO TJIABHOE MPOAEMOHCTPUPOBATH NPOU3BOACTBEHHBIN TPY/
U pacckas3aTh O €ro CYIIHOCTH, O COBPEMEHHOW TEXHUKE U TEXHOJIOTMH IPOU3BOJICTBA.

ITonroToBka K SKCKypCHHM HAYMHAETCS C COCTABJIEHUS IUIaHa e€ MPOBeIeHHUs U BbIOOpa 00bEKTa, TO
€CTb MPEANPHUSTHS, KOTOPbIe yJaliecs OynyT mocemars. M cxons U3 e U 3a1ad 9KCKYpCUH, Te1aror
OIpeJiesIIeT BOMPOCH], HA KOTOPbIE YJaluMcs ciaeyeT oOpaTuTh BHUMaHHUE. 3aTeM OH JO0rOBapHUBAETCS C
OpraHM3aToOpaMM SKCKYpPCHM Ha MPEANPUATHU WU JT0OMBAETCs pa3pellieHHs] MPOBECTU €€ CcaMoMy.
Hameuas mmaH wapuipyTa, negaror MpoJIyMbIBaeT, Kak oOecneuuTbh Oe30MacHoe MepeBHKEHUE
yyalmxcs 1o TEPPUTOPUU MPEANPUSATHS, KaK CAENaTh IKCKYPCHIO MEHEE YTOMUTENBHON U B TO e BpeMs
0oee comepikaTeabHOM.

[Ipu moAroToBKe OYEHb BaXKHO UMETh LIM(PPOBOM MaTepuasl, KOTOPbIA OyJIEeT MCIONb30BaH B XOJ€
9KCcKypcuH. Huke mpuBeneHbl HECKOJIBKO OPUEHTUPOBOYHBIX BOIIPOCOB, IO KOTOPHIM MOYKHO T'OTOBHUTH
nH(pOpPMaLIKIO ISl TPOBEIEHUS IPOU3BOACTBEHHON SKCKYPCHUU:

Bo Bpems skckypcuM ydwamiuecss Bcerja ¢ OOJBIIMM HHTEPECOM CIYHIAl0T OOBSCHEHUS JIMILL,
HENOCPEJACTBEHHO 3aHATHIX Ha MPOM3BOACTBE. Ilenarory He0OX0OAMMO TOrOBOPUTHCS C TAKMMHU JIIOAbMH,
IPUBJIEYb MX K YYAaCTHIO B IIPOBEIEHUH IKCKYPCUH, YTOUHUTH CoJiepXaHue Oecell M BbIIEIUTh B Oecele
camoe Ii1aBHoe. BecTu paccka3 MOHATHBIM 3bIKOM, U30eras y3KoclelnuanbHbIX TepMUHOB. [IpuBieuenue
pabOTHHKOB K 3KCKYPCHU HE OCBOOOX/IaeT Mejarora OT MOATOTOBKH K paccKasy.

JIro6ast aKCKypcus, Kak MPaBUIIO, TPOXOJIUT B HECKOJBKO 3TaIlOB!

1. IToaroToBka yyamuxcs K 5KCKypcHH (IIOJrOTOBUTENbHAs Oecena).

2. BBognas 6ecena Ha IpeANPUSITHH.

3. Tlopsimox 3HaKOMCTBa C TPOM3BOJCTBOM, paccka3 Iejarora, HaONIOJCHUS ydaluxcs,
OOBSICHEHUS CIIELUATUCTOB MPEANPUITHUS.

4. COo0p WILTIOCTPUPOBAHHBIX MAaTEPHAJIOB.

5. Berpeun u Geceipl ¢ paboTOAATEISIMH.

6. KpaTkas 3axitounTenbHas Oecesla Ha MECTe IKCKYPCHHU.

IlonroroBka K OKCKypCHMM BEAETCA IO [JBYM HAIIpaBJICHUAM: II0 COACPKAHMIO M IO
OpraHHU3allMOHHBIM BOIIPOCAM.

®opma npeacTaBiaeHusl pe3yJabTara:
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OT4er 1o 3KCKYpCHUM B TETpaau

Kputepuu onenkmu:

O1eHKa «OTJIMYHOY» BHICTABIISIETCS] 00YJArOIIEMYCsl, CCITH:

— cojepxaHue pabOThl COOTBETCTBYET 33JaHHOM TEMaTHKE, OOYYAIONIIUICS IOKa3bIBaeT
CHCTEMHBIC U MTOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;

— pabora ohopmiieHa B COOTBETCTBHU C PEKOMEHIAUSAMU TPENoJaBaTes;

— 00BeM paboThl COOTBETCTBYET 33JaHHOMY;

— paboTa BBIIIOJIHEHA TOYHO B CPOK, YKA3aHHBIN MPETIOIaBATEIICM.

O1eHKa «XOpOIIO» BBICTABISAETCA 00yUaIOMIEMYyCsl, €CITH:

— coJepaHue paboThl COOTBETCTBYET 3a/IaHHON TEMAaTHKE;

— 00yJarommics TOMyCKaeT HeOOIbITNEe HETOYHOCTH WIIM HEKOTOPBIC OITMOKU B IAHHOM BOIIPOCE;

— B oopmIIeHHH PaOOTHI JONYIICHBI HETOYHOCTH;

— 00beM paboThl COOTBETCTBYET 3aJJaHHOMY HJIM HE3HAYUTEIILHO MEHBIIIC.

O1eHKa «yIOBIETBOPUTEIILHOY BBICTABISIETCS 00yUJaIOMIeMyCsl, €CITH:

— colepaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMaTWKe, HO B pPadOTe OTCYTCTBYIOT
3HAYHUTEIBHBIC AJIEMEHTHI 110 COJICPKAHUIO PA0OThI HIT MaTEPUaI IO TEME M3JI0KEH HEJIOTUYHO, HEYETKO
MPEJICTaBICHO OCHOBHOE COJIEPYKAHHUE BOTIPOCA;

— pabota opopmiieHa ¢ ormmOKaMu B 0(hOpMIICHUH;

— 00BeM pabOoThl 3HAYMTEIHHO MEHBIIIE 3aJAHHOTO.

O1ieHKa «HEYIOBJICTBOPUTEIHHO)» BBICTABIISIETCSI 00YJArOIIEMYCsl, CCITH:

— HE pPacKpbITa OCHOBHAsI TeMa pabOTEHI;

— odopmieHe paboThI HE COOTBETCTBYET TPEOOBAHMSI MIPETIOIABATEIIS,

— 00BeM pabOThl HE COOTBETCTBYET 33JaHHOMY.

Tema 1.2.
OcobennocTu BbIOpanHO# npodeccun

IIpakTnyeckoe 3ansaTue Ne 9
3HAKOMCTBO C PHIHKOM OyXraJTepCKUX H ayJAMTOPCKUX YCJIyT

Henab: BoimonHuTh 3aaHue, HaNpaBiIeHHOE HAa MEPBUYHOE 3HAKOMCTBO C PHIHKOM OyXTralTepCKUX
U ayJUTOPCKUX YCIIYT

Beimosinenne padorsl  cmocoOcTByer (opmmupoBanuio: IIP61_JIVII.02 I1P62_JIVII.02
I1P63_JIVILO2

MarepuanbHoe o0ecnieyeHmne:
[MTaker Maiikpocodt oduc: Word, Excel, cerb untepHer

3aganme:

IIpodeccuro “Oyxraarep” Henb3s HA3BATh APEBHEUINCH, XOTS YUET CYIIECTBOBAJ €IIle 10 HaIlei
apbl. byxranrepckuii yuer B 00IIecTBE BOSHUK HE M0 YhEH-TO MPUXOTH, a BCIEICTBUE CaMbIX HACYIIHBIX
HY)XJI: HENIb3sl BECTH XO3SHUCTBO 0€3 Mephl, Beca, CUeTa, HE COTOCTaBJsAsA JOXOABl C PacxoJaMH, HE
NOOUBAsICh TIPEBBIIIICHHSI IEPBBIX HAJl BTOPHIMHU.

CrnenuanucTsl TPEACKa3bIBAIA JAJBHEUITYI0 BO3PACTAIONIYI0 PO OYXTaITEPCKYIO y4eTa B
SKOHOMUYECKOM JiedarenbHOCTH uenoBeka. Mcmanckuih cnemumanuct b. Conozano numer B 1603
r.: “byxranrepckuii y4eT CTOUT BbIIIE€ BCEX HAYK M UCKYCCTB, MO0 BCE HYKJAIOTCA B HEM, @ OH HU B KOM
He HyXAaeTcs; 0e3 OyXraJlTepckoro yuera Mup ObuT Obl HEYIPaBIIsieM U JIOAW HE CMOTIU TOHUMATh APYT

prraaa.
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Xopoummii Oyxranrep obaanaet 60JabIIUM HAOOPOM POQecCHOHATBHBIX KOMIIETEHIHMH. B nepByto
ouepenb ATO 3HaHUsA 3akoHa «O OyxranTepckoM yuetey, HamoroBoro u TpynoBoro KojekcoB, BilaJeHHE
opucupiMu mpunoxenusmu Excel, Word, Outlook, crienmanu3npoBaHHBIMH NPOTrpaMMaMH U CEPBHCAMU
Ui OyxydeTa W OTYETHOCTH, YMeHHe paboTaTh € KIMEHT-O0aHKOM U MHOroe apyroe. Bce »Tu 3HaHuA
HEOOXOAUMBI IJIsi TOTO, YTOOBI YCHEIIHO CHPAaBIATHCA C padOYMMU OOS3aHHOCTSAMH U MOJHUMATHCS
10 KapbepHOU JIECTHUIIE.

Bynymuii Oyxrantep AomKeH o007anaTh MaTeMaTUYECKHMMH CIHOCOOHOCTSMH, YMETh XOPOIIO
CUMTATh, JIOTUYECKH MBICIUTh U O0JagaTh TaKUMHU KadecTBaMM JIMYHOCTH, KaK BHHUMATEIbHOCTb,
OTBETCTBEHHOCTH, 100POCOBECTHOCTD.

1. I[lepeuncnure OyxraaTepcKkue yCIyTyd B TETPaIu.

2. Haiimute B ceru WHTepHer u cucremarusupyiire uHpopmamuio o ¢upMax ropoja
Maruaurtoropcka, 3aHUMAalOIIUXCS OKa3aHUEM OyXTalTePCKUX U ayTUTOPCKUX YCIIYT.

3. Haiimute B CIIC «Koncymbrant Ilmoc» ®Denepanbhbiii 3akoH Ne307 «O0 ayauTopckoit
NESTeIbHOCTH» U BBIMHUIINTE ayJUTOPCKUE YCIYyTH, KOTOPBIE ayAUTOPbl UMEIOT MpPaBO OKa3bIBaTh
3aKa3unKaM.

4. B 7 xiacce Ha ypokax OOIIECTBO3HAHUS BBl y3HAIM YTO TAKOE CEMEHHBIN OIOIKET, KOTOPBIN
COCTOWT U3 JIByX OCHOBHBIX CTaTei: JOXOMOB U pacxoaoB. CeMeHHbBIN OI0HKET MaJl0 YeM OTIUYACTCS OT
Oroxera HEOONbIION (GUPMBI, U OJHOW U3 TPYAOBBIX (YHKIUI OyXranrepa WM SKOHOMHCTA SBIISIETCS
ITJNIAHNPOBAHUE BIOJIKETA.

CeroiHsi BBl Y3HAJM, YTO MPOKUTOYHBIM MUHUMYM JJIsl IET€H COCTABJIsIET HA CETOAHSIIHUN JIeHb
12 274 pyOaeii. bynem ycioBHO cuuTaTh, YTO 3TO Balll MECSYHBIA J10XOA. A Temephb MOMpooyiite
pacrnpenenuTh 3TH JEHbIM Ha BCE pacxXoibl, yKa3aHHbIE B Ta0nuIle W BBl MOWMETe, KaK TPYIHO
IJIAaHUPOBATh OIOJKET, 0COOEHHO B MPEJIesIaxX TAKOW CKPOMHON CYMMBI.

Buabl pacxonos Cymma, pyo0.

1. PacXxo/ibl HA ITUTAHUC

2. pacxoJibl Ha OCKIY U O0YBB

3. omrara KWIbS H KOMMYHAJIBHBIX YCIIYI', B TOM YHCJIC HHTCPHET U
COTOBas CBA3b

4. pacxoJipl Ha TPAHCHIOPT

5. pacxo/ipl Ha JIEKApCTBA

6. omaTa KpeIuToB (€CJIH eCTh)

7. npuoOpereHue  0Opa30BaTENbHBIX  YCIYT  (KPY)KKH,  CEKIHH,
PENEeTUTOPCTBO)

8. 3aTPAaThl Ha YXOJ 34 co00¥ 1 CBOUMH JOMallTHUMHU )KMBOTHBIMH

9. 3aTpathbl Ha JOCYT U OTJIBIX

10. mpoune pacxosbl.

UTOI'o 12 274

®opma npeacraBiaeHus pe3yJbTara:
3arnoyiHeHHbIE TaOIUIIbl, OTBETHI Ha IOCTaBJIEHHBIE BOIIPOCH! (MPOITYIICHHBIE TAHHBIE).

Kpurtepun onenkmn:

Onenka «5» BbICTaBIIsIETCA 00y4aroIeMycs, eCiu:

— cojepxaHue pabOTbl COOTBETCTBYET 3aJaHHOM TeMaTHKe, OOYyYaroIIMICs TMOKa3bIBaeT
CHCTEMHBIE U MOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;

— paboTta opopmiieHa B COOTBETCTBHH C PEKOMEH IAIUSIMU TIPETIOIaBaTEeIs;

— 00BeM paboThl COOTBETCTBYET 3aJJaHHOMY;

— paboTa BBIMOJHEHA TOYHO B CPOK, YKa3aHHBIH MperoaaBaTesieM.

Onenka «4» BbICTaBIsieTca 00yJaromeMycs, eciu:

— coJepxaHue paboThl COOTBETCTBYET 3a/laHHON TEMATHKE;
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https://school.kontur.ru/courses/express-excel-mini

— 0oOyyaromuics 10MmycKaeT HeOOIbIINe HETOYHOCTH WIIM HEKOTOpBIE OLTHOKU B IaHHOM BOIIPOCE;

— B 0opMIICHUH pabOTHI AOMYIICHBI HETOYHOCTH;

— 00beM paboThl COOTBETCTBYET 3aJAHHOMY WJIM HE3HAYNUTEIFHO MEHBIIIE.

Ouenka «3» BBICTaBISICTCS 00YYAIOMIEMYCS, €CITH:

— coxaepkanue pabOThl COOTBETCTBYET 3aJaHHOW TEMaTWKe, HO B paboTe OTCYTCTBYIOT
3HAYUTEIIBHBIC JIEMEHTHI 110 COICPIKAHUIO PAOOThI HJIM MaTEPUAI MO TEME M3JIOKEH HEJIOTHYHO, HEYETKO
IPEICTaBICHO OCHOBHOE COJIEp)KaHHE BOIIPOCA;

— pabota oopmiieHa ¢ OmHUOKaMu B OOPMIICHUU;

— 00beM paboThl 3HAUYUTEIHHO MEHBIIE 33JaHHOTO.

OneHka «2» BbICTaBIIIETCA 00y4arOIEMYCsl, €CIIH:

— HE pacKpbITa OCHOBHAs TeMa palboThI;

— odopmiieHre paboThl HE COOTBETCTBYET TPEOOBaHUS MPETOaBaTEIs;

— 00beM paboThl HE COOTBETCTBYET 3aJaHHOMY.

Tema 2.1
JddexTUBHAS OPraHU3aLMs MOUCKA PA0OTHI

IIpakTnyeckoe 3ansaTue Nel0
¢ dexTHBHAS OPpraHu3anus Moucka padboresl. Bapmanrtel TpyoycrpoiicTa

Heab: paccMOTpeTh BO3MOXKHOCTH pBIHKA Tpyla Ui BBIMTYCKHHKOB crenuaibHoctd 38.02.01
DKOHOMMKA 1 OyXTrajaTepcKuil yuer (110 OTpaciisiM)

BoinosiHenue pa6orsl cnmocoOcTByeT ¢QopmupoBanuiw: IIP61 JIVII.02 I1P62_JIVII.02
ITP63_JVIIL.02

MarepunanbHoe obecneyeHue:
[Maker MaiikpocodT oduc: Word, ceTb HUHTEpHET

3aganue 1

Haiigure B nokymente "OOmiepoccuiickuil kinaccu(ukaTop BUIOB SKOHOMUYECKON JesTeNbHOCTH"
(yrB. IIpukazom Poccrammapra ot 31.01.2014 N 14-ct) BUI DSKOHOMHUYECKOW JESATEIHHOCTH,
COOTBETCTBYIOLIMIM Bameil cnenuanbHOCTH coryiacHO uepapxudeckoil kimaccuduxanun OKBIJl u
3aMuIInTe B Ta0IMIly XapakTepuCcTUKy Baiiero Buaa skoHOMu4eckou aedrenbHocTu. [lonkiacce, rpynmna,
MOATPYIIAa, BUJ YKa3bIBAETCsl B TOM Cllydae, eCI OHM MOTYT ObITh OTHECEHBI K Bareil crnenuanibHOCTH.
B kaxxnom cTonbiie Tabnuiibl 2 yKa3bIBaeTCs KOJ M Ha3BaHUE COOTBETCTBYIOLIETO BUAA S TEIbHOCTH.

IHopsaok BbINOJHEHUS Pa0OTHI 10 3aJaHMIO 1:

- BHUMATEJIHHO M3YYUTE TEOPETHUYCCKUU MaTepHuasl (KOMMEHTApUi TperojaBaTess) O MOHITHH U
cozepkanuy "O01EepOCCUHCKOro Kilaccu(ukaTropa BHUI0B SKOHOMUYECKOH IesTeTbHOCTH

- IOCMOTPHUTE 00pa3ell 3armoJTHeHUsT Ta0IHIIbl 3 (MCIIOIB30BaHbl JaHHBIE crienranibHocTh 21.02.05

3eMeNnbHO-UMYIIECTBEHHbBIE OTHOLICHUS);

3aMoJHUTe TaOIUIly 2 TO BHIAM SKOHOMHUYECKOW NEATEebHOCTH, COOTBETCTBYIOIIMM Bareit
CHEIUATBbHOCTH.

Paznen Knacc ITonknacc ‘ I'pynma [Moarpymnma Bun
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L 68 68.1 68.10 68.10.1 68.10.11
HedarenbHOCTh Omeparuu ¢ ITokynka u ITokynka u IToaroroBka k IToaroroBka k
IO OTepaIusM C | HeIBUKUMBIM npojaxa poJaxa MIpoJaxke Mpojaxe
HEJIBHYKUMBIM HMMYIIIECTBOM COOCTBEHHOTO COOCTBEHHOTO COOCTBEHHOTO COOCTBEHHOT'O
MMYIIECTBOM HEJBIKAMOTO HEIBMKAMOTO HEIBMKAMOTO HEABIKAMOTO

UMYIIECTBA AMYIIECTBa AMYIIECTBa MMYIIECTBA

Tabnuua 2 - Bugbl 5KOHOMUYECKOH ACSITENIBHOCTU. COOTBETCTBYIOMIME crieruanbHocT CI1O

Paznen Kiace ITonknacc Iloarpynmna Bun

I'pynna

3ananue

[Tpoananu3upoBaTh HHTEPHET-UCTOYHHUKH, COJICPIKAIIIEC HH(POPMAIIMIO O BAKAHCHUSX.
BOHpOCI)I AJi1 OTBETOB IIEPEC TIOMCKOM I/IHq)OpMaIII/II/I O BAKaHCUAX:

1. Kakyro nH(pOpMaIHIO OYEBUIHYIO H CKPBITYIO BbI mosryunTe u3 o0ObsBiIeHUS?

2. Ha4uro cnemyer oOpamaTs BHUMaHHUE IPU aHATIU3E TIPEIOKEHHH 0 padoTe?

IMopsiok BbINOJIHEHUS PA0OTHI:

— M3YYUTh TEOPETUYCCKUM Marepuan (KOMMEHTapui IpenojaaBaTelis o
OpraHU3aIKH MOUCKa paboThI";

— OTBETHUTHh Ha BOIPOCHI, IPECTABICHHBIC 10 TAOJHIIBI 1;

— 3anoJIHATh Tabauny 1 "AHanu3 UCTOYHUKOB MH(pOPMAIUHA O BaKaHCHSIX OT padoTojareneii", u B
cllydae HeCKOJIbKHX BaKaHCUH TaKMX TaOIHIl MOET ObITh Oonbine. Tabnuila 3amoiHgeTcs M0 KOIUYECTBY
BAKaHCUH, OJIHAKO B TOM CJIy4yae, €CJId BaKaHCHUU OOJIbIIOE KOJWYECTBO, 3amoiyiHsercss 10 Tabmui
MakcUMaibHO, T.€. ¢ 1 mol0. mo Haubonee mpuBneKaTenbHBIM i Bac Bakancusm. [Ipu HeoOxomumoctu
MOKCKA JIOTIOJIHUTEIbHOW MHGOpMauu 0 GpupMe (OpraHu3aly) BO3MOXKHO, MOJIb30BaThCs Pa3IMuHbIMU
HMCTOYHUKAMHU, B NIEpBYIO ouepeas HTepHeT.

— OTBETHUTH Ha BOMPOCHI, IPEACTABICHHBIC MTOCIIE TAOIUIIHI 1;

— TpoBecTH pedIECKCUIO BBITIOJHEHHOTO 3a/IaHHS.

"D dexTuBHOI

3apanme 2. 3aiiTH Mo ccbulke Ha oduUMANbHBIM callT LleHTpa 3aHATOCTH HaceJIeHHs ropoja
Marunutoropcka http://mgn.szn74.ru/htmlpages/Show/Rynoktruda, naiitu paznen «PbIHOK TPV JIAx».

1) BHMMaTenbHO U3YYUTh OCHOBHBIE MTOHSTHUS IO TEME «PBIHOK TPYAA».

2) UccnenoBaTh pHIHOK TpyAa MarHUTOrOpCKOro rOpPOJICKOIO OKpyra Ha IOCIETHIO Aary U
BBINIMCATh B TETPAIN KOJINYECTBEHHBIE MIOKA3ATEIN.

3) U3yunth nHopmMaInio o NoJ0KEHNU Ha PhIHKE Tpyia U B cdepe 3aHATOCTH MarHuToropckoro
TOpOJCKOTrO OKpyra B stHBape-(heBpasie 2023 roaa, mocMoTpeTh Hanbosee BOCTpeOOBaHHbIE Mpodeccuu
pabouux U ciy’Kalux Ha TeppUTOpUH MarHuroropcka.

4) W3yuntps uHpOpMalMIO O TOJOXKEHUU Ha PhIHKE Tpyla U B cdepe 3aHATOCTH YUensOUHCKOI
obnactu B heBpane 2023 roma

5) M3yunTth uHGOpPMALIKIO O 3aHATOCTH U Oe3paboTuiie B MarHUTOropckoM ropoJICKOM OKpyTe.

6) Cnenatb BbIBOJIbI HA OCHOBE MOJy4YE€HHOU HH(OpMaLUU.

3aganue 3. [Ipoananu3upoBaTh MHTEPHET-UCTOUYHUKHU, COJIEprKale HHPOPMAIIMIO O BAKAHCUSX B
ropoje Marautoropcke mo BeIOpaHHOH creruanbHOCTH 38.02.01 u 3anmomHuTh Tabmuiyy 3 (BBIOOPKY
C/IeNIaTh 10 TPEM caiiTaM ¢ BaKaHCHUSIMH).

Ipumeuanue (caiimol 015 noucka pabomul 8 Maenumoeopcke):
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http://mgn.szn74.ru/htmlpages/Show/Rynoktruda

https://magnitogorsk.hh.ru/
https://magnitogorsk.zarplata.ru/
https://magnitogorsk.rabota.ru/
https://www.avito.ru/magnitogorsk/vakansii
https://magnitogorsk.superjob.ru/
https://magnitogorsk.gorodrabot.ru/
https://joblab.ru/city/1380/
https://magnitogorsk.jobcareer.ru/
https://www.domkadrov.ru
https://centrrabota.ru/vacancies/city/magnitogorsk _191/spetsialist
https://rabotka.com.ru/cities/?idcity=4763

Tabnuua 3 - AHaM3 UCTOYHUKOB MH(OPMAIIUK O BaKaHCUAX OT paboTomareneit
Ha3sanue caiita Nel

AHanusupyemas Haszanwue BakaHcuii (JOIDKHOCTB, ipodeccust)

nH(pOpMAITUI

Ha3Banue opranuzanuu

Anpec opranuzainuu

TpeboBanus k
00pa30BaHUIO

TpeboBanus k
KBaJM(HUKALUU U
po(heCcCUOHATBHOMY
OTIBITY

TpeboBaHus K THIHBIM
KadecTBaM pabOTHHUKA

IIpoune ycioBus

VYpoBeHs 3apaboTHOI
TJ1ATH

Wudopmanus o
JIOTIOJTHUTEINILHBIX BBIMJIaTaxX

U JIBIOTax
Ha3zBanue caiita Ne2
AHanusupyemas Haszanwue BakaHcuii (JOJDKHOCTB, ipodeccust)
nHpOpMAaIs

Hazpanue OopraHu3anuu

AJpec opranuzariu

TpeboBanus k
00pa30BaHUIO

TpeboBanus k
KBaNM(QHUKALUU 1
podhecCuoHaIbHOMY
OIIBITY

TpeOoBaHHs K TUYHBIM
KadecTBaM paboTHHKA

IIpoune ycinoBus

VYpoBeHb 3apaboOTHOI
TUIATHI

HNudopmanus o
JIOTIOJTHUTEINILHBIX BBIMJIATaX
U JIBTOTax

Bomnpocs! 11 rpynmnoBoro o0Cy IeHus:
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ook wnE

Kaxkue mouckoBble CHCTEMEBL U COLMAJIBHBIC CETHU MOKHO HUCIIONb30BaTh?

Kaxkue cymecTByrOT CaiiThl ¢ IPEIIOKEHUSIMHU PabOTHI?

Kakyto na}popmaiuio o4eBHIHYIO U CKPHITYIO BBl momy4nrte u3 o0bsaBIeHuUs?

Ha uro cnexyer oOpamaTe BHUMaHKE MIPU aHATTU3€E IPEIOKEHHH 0 paboTe?

Kakue crosxHOCTH BO3HHUKAIOT P TIOMCKE paboThl B IHTEpHET U KaK ¢ HUMH CIIPaBUTHCS?
B yewm 3akioyaroTcs mpeuMyIecTB U HeqocTaTku HTEepHET mpu Moucke padoThl?

®dopma npeacTaBiaeHusi pe3yJabTara:
3aI0JIHEHHBIC TAOJHUIIBI C BAKAHCUSIMHU

Kpurtepuu onenku:

O1eHKa «OTJINYHO» BBICTABIISIETCS 00yYaroIEeMycsl, €CIH:

— cojepxaHue pabOTbl COOTBETCTBYET 3aJaHHOM TEMaTHKE, OOYYaIOUIUICS IOKa3bIBaeT
CHCTEMHbIE U [IOJIHBIC 3HAHUS U YMEHMS 110 JAaHHOMY BOIIPOCY;

— pabota opopmiieHa B COOTBETCTBHH C PEKOMEHIALUSIMU TIPETIOIaBaTEIs;

— 00BeM pabOThI COOTBETCTBYET 33JaHHOMY;

— paboTa BBIIIOJIHEHA TOYHO B CPOK, YKA3aHHBIN NPENOJaBaTEIIEM.

O1eHKa «XOpOIIO» BBICTABISIETCS 00yUJaIOMIEMYCsI, €CITH:

coJiep>kaHue pabOThl COOTBETCTBYET 33/IaHHON TEMAaTHKE;

oOyJarouiicst JomyckaeT HeOObIIINe HETOYHOCTH WM HEKOTOPbIe OMUOKK B JAHHOM BOMPOCE;
B opopMIIeHUU PAOOTHI AOMYIIEHBI HETOYHOCTH;

00BeM pabOThl COOTBETCTBYET 3a/IaHHOMY WJIM HE3HAYUTEIIEHO MCHBIIIC.

OueHka «yZOBIETBOPUTEIILHOY» BBICTABIIAETCS 00YYAIOIIEMYCs, €CIIH:

— cozaepkaHue pa0bOTBl COOTBETCTBYET 3aJaHHOW TeMaTWKe, HO B paboTe OTCYTCTBYIOT
3HAYUTEIIBHBIC JIEMEHTHI 110 COICPKaHHIO PA0OTHI HIIH MaTepPHa 10 TEME U3JI0)KEH HEJIOTUYHO, HEYETKO
IPEICTaBICHO OCHOBHOE COJIEp)KaHHE BOIIPOCA;

— pabota ohopMmiieHa ¢ OIINOKaMH B OOPMIICHUH;

— 00BeM paboThl 3HAYUTEIHHO MEHBIIIE 33 JaHHOTO.

O1eHKa «HEeyI0BJIETBOPUTEIHHO» BBICTABISETCA 00yUaroImeMycs, €ciu:

— HE pacKpbITa OCHOBHAs TeMa paboTHI,

— odopmieHre paboThl HE COOTBETCTBYET TPEOOBAHUSI TPEIOIaBATENS;

— 00BeM paboThl HE COOTBETCTBYET 33 JaHHOMY.

Tema 2.1
dddexTBHAA OPraHU3aL KA IOUCKA PA0OTHI

IIpakTnueckoe 3ansitue Ne 11 IloaroroBka peswome

Heab: paccMOTpeTh BO3MOXKHOCTH COCTAaBJICHHS pPE3IOME JUIS BBIMYCKHHKOB CIEIHAIBHOCTH
38.02.01 DxoHOMUKa U OyXranTepckuil yder (1o OTpacisiM)

BoinosiHenue pa6orsl cnmocodcTByeT (opmupoBaHuio: IIP61 JTVIL.02 I1P62_JVII.02
[1P63_JIYIL.02

MarepuasbHoe o0ecnieyeHue:
[MTaker MaiikpocodT oduc: Word, ceTb nHTEpHET
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3aganue:

OOyuaronuiicst JOJKEH COCTaBUTh PE3IOME.

[Topsnox BeINONMHEHUS PAaOOTHI:

— OoOy4armuiics JOJKEH HU3YyYUTh TEOPETHYECKUN Marepuan (KOMMEHTapui MpernojaBaTeis) —
«Kopotko o pe3tome».

— CocTaBUTh pe3lOMe, HCIONB3Ys «IIyCTyl0 (He3amoJHEeHHY0) (opMy H  CBEICHHS,
MPEJCTAaBICHHBIE B XaOTUYHOM TOPSIJIKE.

[lepBoe pe3tomMe coCTaBiE€TCS MO TMPEACTABICHHBIM JaHHBIM, BTpoe — MO oOpa3ily Ha ceos,
HCIO0JIb3YS TOJIBKO UMEIOIINECS JaHHbIE.

IHopsiok BbINOJIHEHNS PA0OT K 32/1aHUIO 2

CocTaBUTh pe3roMe, UCIOJB3YS «IIYCTYIO (HE3aloJIHEHHYI0) (OpMY U CBEICHHUS, IIPE/ICTABICHHbIE B
XAO0THUYHOM TIOPSJIKE.

[lepBoe pe3tomMe COCTaBIAETCS IO MPEACTABICHHBIM JaHHBIM, BTpOoe€ — MO 0oO0pasily Ha ceodd,
KCIIOJIB3Ys TOIBKO UMEIOIINECS JTaHHbIC.

[Tocne cocraBieHus MEPBOTO pe3toMe 00YUAIOIINIICS CPAaBHUBAET €T0 € ATATIOHOM ( IPECTaBIICH).

KomMmenTapuii npenogaBaresisi «KKopoTko o pe3rome»

[IpodeccronanpHOE pe3roMe — ITO KpaTkas nHpopmanus o cede kak cnenuanucre. Emie ero
naspiBaroT CV («cu-Buy», curriculum vitae, nar. «oKH3HEOIUCAHUEY).

Pesrome — 310 Bama camoxapakTtepucTuka, 0HO 13 3 PEeKTUBHBIX CPEICTB CaMOPEKIIaMBbI,
CaMOMapKeTHHIra Ha PbIHKE TpyJa.

IIpumepnoe cooepoicanue pezome

1. 3aronoBok (OUO).

2. OcHOBHBIEC INYHBIEC JaHHBIE (aipec, TeIedoH, 1aTa, MECTO POXKACHHUS, CEMEHHOE TIOJI0KEHNUE).

3. Llenp moucka paboTel (M3 GOPMYIMPOBKH LENU JTOHDKHO OBITH SCHO, KaKkyto paboTy Bel moxere
¥ XOTHTE BBINIOJHATH, a €Ile MHOTJa — Ha KakuX ycioBUsAX. To, Ha 4To BBl mpereHmyere, KOCBEHHO
MOKa3bIBaeT, KakUM crenuaauctoM Bbl cebs cuumtaere. [locnenyromume pasfensl pe3toMe JTOJKHBI
MOKa3bIBaTh 00OCHOBAHHOCTH Bammx nputs3aHuil).

4. OnbIT paloTHI (J1aeTcs B 0OpaTHOM XPOHOJIOIMYECKOM MOPSAAKE C YKa3aHHEM JaT, MECT paboThl,
JOJKHOCTEH, OCHOBHBIX (DYHKIIUHM U IOCTUKEHUH ).

5. O6pa3zoBanue (4eM OoJibIlIe MPOLUIO BPEMEHHU MOC/Ie OKOHUaHHs 00y4eHMs, TeM MEHBIIIe MecTa
3Ta YacTh JOJDKHA 3aHMMaTh B pe3fome. [ BBITYCKHHKOB ATOT MYHKT CIEAYET IMOMENATh Iepen
IYHKTOM «OTIBIT pa0OTh». BBIMYCKHUKY MOKHO 100aBUTh OTMETKH, Harpajsl, MOJYEPKHYTh T€ yueOHbIe
IMCIUIUIAHBI, KOTOPbIE COOTBETCTBYIOT Bareii 1enu, OTMETHTh y4acTHE B MCCIIEOBATEIICKAX W WHBIX
paboTax, CBA3aHHBIX C yueOoit).

6. JlononuurenbHas uHpopMmanus (CBEJEHHMS O CTENEHHM BIIAJCHHUS WHOCTPAHHBIMM SI3bIKAMH, O
HaBBIKaX pabOTHl Ha MEPCOHAILHOM KOMIBIOTEpPE C yKa3aHHEM MPHUMEHSEMBIX MPOrpamMM, O HaJIHIUH
BOJIUTENILCKUX PAB, O TMYHBIX KAYECTBAX).

7. Jlata cocraBiieHHsI pe3roMe (lata J00aBIseT Pe3lOME YETKOCTh, KOHKPETHOCTH, JlaTa BCEraa
JIOJKHA OBITH CBEXEH ).

8. Pe3toMe Tarxke MOXKET BKJIFOUATh: OoJiee oapoOHOe onrcaHue KBATH(UKAIIMU M ONBITA paOOTHI,
cBelleHUsI 00 OOIIEeCTBEHHOW MESATEIbHOCTH, YKa3aHUE YJIEHCTBA B MNPO(COIO3HBIX 00BEIUHEHUSX,
yIOMUHaHHE 0 X000H (eciIM OHO UMEET OTHOIICHHE K padoTe WM €CTh CEPbE3HbIE JIMUHBIX JOCTHKEHNS),
COOOIIEHUsI O BOGHHOM city)k0e, yKka3zaHHe K TOTOBHOCTH K KOMaHIUPOBKAaM U CMEHE MECTa )KUTEJIbCTBA.

Pexomenoayuu no cocmaenenuio pesome
— Ha npocMoTp pestome He TOKHO 3aTpaunBaThCst 0oJbIe 1-2 MUHYT.
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— llenp pestomMe - TpHBIEYhL BHHMaHHE K cebe Npu 3a0YHOM 3HAKOMCTBE, MPOU3BECTH
OnaronpusATHOE BIeYaTIeHWEe U MOOyIuTh paboTojaTelNs MPUIVIACUTh Bac Ha JIMYHYIO BCTpedy, a He
MOJIYYUTh PadoTy.

— Pestome ompepenut cTwib U ¢GopMy MpeAcTOsAUIero colecelnoBaHus ¢ paboToaaTeNeM,
MIOCKOJIbKY OH OYJIET OpPUEHTUPOBATHCS HA MPEJIOKEHHYIO BAMU HH()OPMALIUIO.

— Xopomo MMETh Ha TOTOBE JBa pe3ioMe: Kparkoe W mosHoe. [lompoOHoe menecooOpa3Ho
OTIIPABJISITH MPU OOPAIIEHUH B CIICIUATH3UPOBAHHBIC (DUPMBI IO MTOAOOPY MEpCOHANA.

— Ecrp nBa cTuig HamucaHusl pe3lOMe: aMEpPHKAHCKOE U EeBPOINEHCKON. AMEPUKAHCKOE IO
CBOEMY CTaHAApTy MpeArnojaraeT oOpaTHBI XPOHOJOTHYECKHM MOPSAOK B ONKUCAHUU OOpa3oBaHUS U
paboTel. EBponeiickoe pe3tomMe COAECPKHUT CBECHUS O AaTe. MECTE POKIACHHSI. CEMEHHOM IOJIOKCHUH.

— Xopoiiee pe3roMe COJAEPKUT HE TO, YTO Bbl XOTUTE paccka3aTrh 0 cebe, a TO, YTO Bbl MOXKETE
MIPEIJIOKUTH KOHKPETHOMY pabOTOIaTelNI0, YTO MOJIe3HO A eia. OHO OOBICHSET. TOYeMy UMEHHO BBI
JTy4lIud KaHAUJIAT Ha ATy padoTy.

— Pesrome He pOCHUT «aii», OHO MpeAIaraeT «Hay.

— Hanucanue npuBOAUT B MOPSAIOK Balllk MBICIH O ceOe U Ballly 1eJIU MPH Moucke padotel. Eciu
BaC MpUTIAcCHIN Ha coOeceqoBaHuEe 0€3 HMCIONB30BAaHHUS PE3IOME, TO €r0 HYXHO HAalHMcaTh M B3ATh C
co0oii.

— Ecnu npu Berpeue ¢ paborosiareneM BaM IpeiiokaT paccka3aTh 0 ce0e, Bbl MOXKETE OTBETUTh
npuMepHo Tak: «S roroB pacckazate. Ho BOT TyrT y MeHs ecThb OCHOBHas MHQpopMaius (mojaere
pe3tome)». Hu B koeM citydae He 3acTaBisiiTe paboToIaTeNsl YUTaTh Ballle Pe3roMe MPOCTO MPEATOKUTE U
oCTaBbTe PabOTOJATEIO MPABO PENIaTh CIYMIATh WK YUTaTh. OOBIYHO BBIOMPAIOT BAPUAHT: MPOYHUTATH U
3a/laTh BOIPOCHI. BBIBEpeHHBIE, B3BEIICHHBIE U KPAacHBO DPACCTABICHHBIE CIIOBA XOPOILIETO pe3loMe
N00aBIIAIOT K BalleMy OOJIUKY UMEHHO TY «OJIEKKY, IO KOTOPOM BCTPEUAIOT)

PE3IOME
3agaHue: COCTABUTH pe3loMe, HCIOJIb3YH JaHHbIE, PacloJI0KeHHBIe 1o Tabanuei (popmoii pesrome)
¢OTO NBAHOBA MAPHUS
O6pa3zoBanue
A3bikn
OnbIT paboThI
HaBbikn

I/IHTepeCH])l OpraHusanvu

Kypcsr
MHuTepecHbl chepbl
HNHuTepecHbl npopeccun
MHuTepecsl

O cebe

O cebe B 001IEM

O ce0e B mpodecCHOHATBLHOM

JlocTmkeHus
Xox pa0doThI:
DTaJoOH pe3toMe
| ®OTO | MBAHOBA MAPHSI
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YecTHOCTD, OTBETCTBEHHOCTD, IIPUIICKHOCTh U OPraHU30BaHHOCTD, STUYHOCTD,
MyHKTYaJIbHOCTH, THOKOCTB, YMEHHE pab0TaTh B KOMaHAE, TEXHIYECKAs
MOJKOBaHHOCTh, KPEATHBHOCTD, YMEHHUS HAXOUTh PEIICHUS IPOOIIEM,
OTBETCTBEHHBIH MMOIX0] K pabOoTe, CTPECCOYCTONUNBOCTD, BEKIUBOCTS,
C/IEPKAHHOCTb, TAKTHYHOCTh, KOMMYHHUKA0€IbHOCTh, BHUMATEIBbHOCTD,
HCIIOJHUTEJILHOCTD.

[omnerx net — 19, YensOunckas ob61acts, MarHUTOrOpcK
+7(908)856-60-40

ivanovamaria@mail.ru

O6pa3oBaHne

P EININ

MarsuToropckuii rocyJapcTBeHHbIN TexHuueckuid yausepeutet uM. .. Hocosa
CIIO, Ounast, BeimyckHUK

MuoronpodunbHblil Komtek, Otnenenne Ne 4 « CTpoUTenbCTBO, SKOHOMHUKA U
cdepa obcmyxuBanus», 38.02.01 DxoHoMuka u Oyxrantepckuii yuert (1o

oTpacisiM)

2022-2025
Amnrnuiickuii (ba3oBblif) OnbIT paboThI
Hasbikn IIpakTukaHT
Paborta ¢ reoge3ndeckum uioHb 2024

obopynoBaHueM (T€OOTUT, HUBEJIHP,
taxeometp, GPS-HaBurarop),
BBITIOJTHEHUE KaMEPaIbHBIX U MOJIEBBIX
paboT, onpenenaeHne CTOUMOCTH
HEJBIDKIMOTO UMYIIIECTBA, paboTa ¢
MyOIMYHO KaJacTpoBOM KapToid,
Koncynerant Ilntoc, BeIOTHEHNE
ME)KEBOT'0 U TEXHUYECKOI'0 TUIaHa.
ITowuck, 00paboTKa 1 CHCTEMaTH3AIIUSA
nH(OpMaLUK C TPEAJIOKEHUSIMU Ha
PBIHKE HEJIBU>KUMOCTH C
HCIIOJIb30BaHIEM HHTEPHET-PECYPCOB
CEpPBHUCOB HEJIBI)KUMOCTH

HNHTepecHbl Opranu3aumuu

000 «I'JIABBYX».

IIpakTnka NpoU3BOACTBEHHAS

Homomuuk 6yxraarepa OO0 «OKC»

utoHb 2024

Homomuuk 6yxraarepa OO0 «AnbTepHATHBA)
Maprt 2025

IIpakTuka npou3BOACTBEHHAS

Mauerii OusHec
Cpenuuii 6m3Hec
Hexommepueckre opranu3aiuu

Kypcel

HMHuTepecHbl chepbl

3eMeTbHO-UMYIIIECTBEHHBIE
OTHOLICHHS (3EMJICyCTPOICTRO,
KaJIaCTPBI, OLICHKA HEeJIBIXKMMOCTH,
re0JIe31sl, PHIHOK HEIBU)KHMOCTH)

HNuTtepecHsl npodeccun

[TomormmHMK Teone3ncTa
CrnenuanmucT no TeXHUYECKOH
WHBCHTAPH3alUU HEJBIKUMOCTH
ITomomHMK OLeHITIKA
Crenmanuct B chepe KaaacTpoBOro
ydeTa U (MJIH) TOCYAapCTBEHHON
pETHCTpaIyH MPaB Ha 0OBEKTHI
HEIBUKHUMOCTH
TexHuK-3eMIIeyCTPOUTEND

ATEHT 1Mo TpoIaXKe HEJIBIIKUMOCTH

HNHTtepecsl

Benenne O6yxrantepckoro yueta B mporpamme «1C:byxranrepus» ot MHCTHTYT
npodeccnoHaILHOTO 00pa30BaHus 1 KaJpOBOTO MHKHHUPUHTA ['OpH30HT.
CeprudukaT, HOATBEPKJAIONINH YCIICIIHOE OHJIAHH-TECTUPOBaHUE IS
OyxranrepoB Ha 3HaHue cucteMbl Koncynsrantllmoc

Cropt, pricoBaHue, YTEHUE KHUT,

O cebe

O cebe B 001IEM

OTBETCTBEHHBIH Ioaxoa K pa60Te, MYHKTYaJIbHOCTb, CTpCCCOYCTOI\/’I‘II/IBOCTB,
CACPIKAHHOCTDb, TAKTUYHOCTD, KOMMyHI/IKaGGJ'H)HOCTI), BHUMATCJIIbHOCTD,
HCHOJHUTEIBbHOCTD, LCJICYCTPEMIICHHOCTD.

VYmero HaXOIUTh BBIXOJ B JIIOOBIX HECTAaHJAAPTHBIX CUTYallUAX

O cebe B npodeccCHOHATLHOM
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Xopommii yposens Biagenus [1K, nmero HaBbIKM UCTIONB30BaHUS HHTEPHET-
pecypcos: caiitr ®HC, TNPBO, caiit Munduna Poccuu, u T.1.

Pa6otaro B mpunoxernusx Microsoft: Word, PowerPoint, Exel. HaBeiku paboTsr B
nporpammax: 1C:byxranrepus, 1C: 3VIL, 1C: YnpasneHnue Toprosieii.

JocTmxeHus

— Ceptudurar okcrepra MyOIMYHOW  3aIIUTHl  WHAWBHIYaTbHBIX
poekToB (MHOTOTIPO(MIEHEIN KOJUIEIK, T. MarHUTOrOpCK)

— Ceptudurar ydvacTHHKAa perHOHATBHOTO JTama OJuMmHuagsl B
momuHaruu Adobe Certified  Professional mo nampasnenuio Adobe
[ustrator (r. MockBa)

— Ceptudurar ydvacTHHKAa pEerHOHATBHOTO »dTama OnuMmHagsl B
momuHaruu  Microsoft Office Specialist mo HampaBmenuto Microsoft
PowerPoint (r. Mockga)

— Ceprtudukar yyacTHHKAa HAyYHO — TEXHUYECKOW KOH(EpEeHIMH uM.
neaarora u yaenoro [1.M. AnaOysxesa (r. XKenesnoropck).

— B Hacrosiee Bpems: SBISAIOCH yYacTHMKOM 2 3Tama YemmnuoHaTa
npeanpuHuMaTenbckux uaer «Business Skillsy (r. Mocksa)

®dopma npeacTaBiaeHusl pe3yJabTarTa:
CocraBnenHoe pestome (2 mit.).

Kputepun onenkmn:

OHeHKa «OTJIMYHO>» BBICTABJISICTCA o6yqafo1ueMyc;1, CClIn.

— cojepKaHUE PpaboThI

COOTBETCTBYET 3aJaHHOM TEMaTHKe, OOYYalOUIMiiCSd IOKa3bIBaCT

CUCTCMHBIC U IMOJIHBIC 3HAHWUA 1 YMCHUA 110 JaHHOMY BOIIPOCY;
— pabora ohopMiIeHA B COOTBETCTBHH C PEKOMEHIAIUSIMH TIPSO IaBaTes;
— 00BeM pabOThl COOTBETCTBYET 33J]aHHOMY;
— paboTa BBIITOJIHEHA TOYHO B CPOK, YKA3aHHBIH MPETIO/IaBaATEIICM.
Or11eHKa «XOpOIII0» BBICTABIISIETCS O0YJAIOIIEMYCsl, €CITH:
— cojepkaHue paboThl COOTBETCTBYET 3aJJaHHON TEMATHKE;
— oOyyaromuiics JomycKaeT HeOOobIINe HETOYHOCTH UITH HEKOTOPHIE OIIHOKH B TAHHOM BOIPOCE;
— B odopMIIeHUH pabOThI JOMYIIIEHB HETOUHOCTH;
— 00beM paboThl COOTBETCTBYET 33JAHHOMY U HE3HAUYUTEIHHO MEHBIIIE.
OrneHka «yI0BIETBOPUTEIBHO)» BBICTABISIETCS 00YyJarOIeMycs, €Ciu:

— coJepkaHue pPaboThI

COOTBETCTBYET 3a/JlaHHOW TEMaTUKe, HO B pabOTe OTCYTCTBYIOT

3HAYUTENbHbIEC FJIEMEHTHI 10 COJEPKAHUIO PabOThI MM MaTepUal 10 TeMe U3JI0KEeH HeJIOTHYHO, HEUYETKO
MPEJICTaBICHO OCHOBHOE COJIEpKaHKUE BOIIPOCa;

— pabota opopmiieHa ¢ omuOKaMu B 0pOpMIICHUH;

— 00BeM paboThl 3HAYUTEIHHO MEHBIIIE 3aJaHHOTO.

O1eHKa «HEeyIOBJIETBOPUTEIHHO» BBICTABISETCA 00yUaromeMycs, eciu:

— HE pacKpbITa OCHOBHAs TeMa pabOTHI,

— odopmieHue paboThl HE COOTBETCTBYET TPEOOBAHUS MIPETIO1aBATEIIS;

— 00beM paboThl HE COOTBETCTBYET 3a/IaHHOMY.

Tema 2.1

d¢ppexTUBHAS OPraHU3ANHUA TOUCKA PadOThI

IMpakTuyeckoe 3ansaTue Ne 12 [IpoxoxkaeHue codeceoBaHusi ¢ padboToaaTesieM

He.]'Ib: O6y‘IaIOLLII/II>'ICSI AOJDKCH TIOJYUYUT HABBIKM TII0 IPOXOKIACHUIO CO6CCCI[OB3.HI/I$I C

paboTonaTenem.
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https://spo.mosmetod.ru/business-skills
https://spo.mosmetod.ru/business-skills

BoinosiHenue padorsl  cnmocodcTByer ¢GopmupoBanuio: I1P61 JTYIL.02 I1P62 JIVII.02
I1PG3 JIYIL02

MarepuajibHoe o0ecnieyeHue:
[MTaker MaiikpocodT oduc: Word, ceTb HHTEpHET

HOpﬂ)IOK BbIITOJTHCHU A paﬁoTBl:

— M3y4YUTh TEOpeTHYeCKHi Marepuan (KoMMeHTapui mnpenogaBarens) "IIpoxokmeHwue
cobecenoBanus ¢ paboromarenemM";

—  TpOoaHAIM3WPOBATh [IBE pEalbHBIC CHUTYAIMH, OIKCHIBAIONINE IIPOILECC COOECETOBAHUS U
OTBETUTH Ha HECKOJILKO BOIIPOCOB, IPUJIAra€MbIX B KOHIIE CUTYaIUU.

KommenTapmii npennogaBaress «IIpoxosxkaenne codeceqoBanus ¢ padboroaareaem»

CobecenoBanne - HEOThbEMJIEMasl YaCTh MPoLecca No00pa MepcoHaia, BO BpeMsi KOTOPOTo MOpOon
UCIOJIb3YETCSI OFPOMHOE KOJIMYECTBO MPO(ECCHOHANBHBIX METOIOB M IMPUEMOB, MO3BOJISIONIMX AaTh
MaKCUMaJIbHO OOBEKTUBHYIO OLIEHKY YPOBHSI COOTBETCTBHS KaHIUIaTa MpeiaraeMoni eMy JOKHOCTH.

B nocnennee BpeMs B OONBUIMHCTBE OpraHu3allfii coOeceloBaHUE IMPHU YCTPOIlcTBE Ha paboTy
CTAHOBUTCS Bce Oosiee M Oojee CIOXKHBIM: OJMH HMHTEPBBIOEP WM KOMHUCCHUS, MHOXKECTBEHHBIC
MHTEPBBIO, JEMOHCTpPALMS HABBIKOB/CIIOCOOHOCTEH, BpakJeOHOE WHTEPBBIO, M3YUYCHHUE JTUYHOTO JIena,
MICUXOJIOTHYECKHE TECThI, POJICBBIC WIPBI, 3aJlaHUs Ha COOOpPa3UTEIHLHOCTh W TaK Ha3bIBAEMOC
«UCTIBITAHUE YIULEI.

3aganme 1

AHauau3 codece0BaHus

Curyanus 1

JleBylika mpuIlUIa ycTpauBaThCsl Ha paboTy ¢ MaMoil. Mama MONHOCTBIO B3sla Ha ceOsl poiib
no4epHu Ha cobecenoBanuu. Ha Bce Bompockl paboToaTens oTBeyaeT Mama, JIEBYIIKa CKPOMHO MOJTYMT,
He BMEIINBasICh B UX Oeceny. PaboTonarens npITaeTcs IMYHO OOPAaTUTHCS K AEBYIIKE C BOIIPOCOM, HO OHA
OTBEYAET, YTO MaMma JIy4dllle BCE 3HAET, I0O3TOMY IIyCTh OTBEYAET U HA 3TOT BOIIPOC.

Kak BBl cunrTaere, yCTpOUTHCS JU JIeBYIIKa Ha AaHHYO paboty? Ilouemy? Kak Ha Bam B3rusn,
KaHIUJaT J0JDKEeH HanboJsiee rpaMOTHO BBIMTH M3 3TOW CUTYyalluH, BeJlb paboTa eMy Tak HeoOXoauMa.

Curyanus 2

Moroznoit 4yenoBek omo3aan Ha cobecemoBanue Ha 30 MHUHYT. 3acTpsil B MpOOKe, M MPHUIIIOCH
nobupartbes, Ha yeM mnpuaercs. HakaHyHe OH XOpOIIO MOATOTOBUIICS K cOoOeceqoBaHUIO: coOpan Bce
HE00XO/MMBIE JTOKYMEHTBI, MpopaboTall IJIaBHBIE BOIPOCHI, OJeNCs JOJKHBIM oOpasoMm. Ho camoe
TJIaBHOE, OH XOYET MOJYYUTh UMEHHO 3Ty padoTy!

Kak BbI cuntaere, ycTpOUTHCS JIM MOJIOJION YETIOBEK Ha laHHYIo paboty? [Touemy?

Kax Ha Bamr B3risja, KaHauAAT NOJKEH HauOoJjiee TPaMOTHO BBIWTH M3 JAHHOM CHUTYalllH, Bellb
pabota emy Tak HeoOxoquma?
3ananue 2 [IpakTuka-urpa no reme CodecenoBanme

Jransl Coaepxanue IIpumeyanue
Paznenenne Ha | BolTHYyTh TeomeTpuueckue QUIypbl: TpEyrojbHUK, | 2 Oamia (1 3a Ha3BaHue u 1
KOMaH/IbI KBaJpaT U Kpyr ( mo 5-6 mTyK), NpuayMaTh Ha3BaHuUE | 3a aTpHOyT)

KOMaHibl M 00IKH aTpUOYyT BO BHEIIHOCTH
Accommanusa Hamucate mo 5 kadecTB, NPUCYHIMX IO MHEHHIO | 3a KaXJ0€ KadecTBo mo 1
KOMaH/Ibl JaHHOW TreoMeTpHuecKor purype Oamry (MakcuMyM 5
0aJIIoB)
Oran koHTposias | Kaxknaslii mpoxomut Tect mo Teme «Pestome» Ha | Kommuectso 6amioB
TesnedoHe CKJIaJbIBACTCS IO  BCEM
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YJI€HaM KOMaHbI

Bunenu Buneo?

Bee cmotpsaT Bugeo Ha Temy «Kak sddexruBHO
HpOWTH cobeceoBaHKEe?, TIOCIIE TPOCMOTPa KOTOPOTO
3a 2 MUHYTBI JOJDKHBI 3aITUCATh COBETHI U3 BUIEO

3a KaXXIblil COBET CTABUTCS
1 Oamn

KoBapnsbiit Kaxnas xomanga mnpuaymbiBaeT 10 S KoBapHbIX | Bompocsl 3a7a0TCsl
COTEPHUK BOIIPOCOB, KOTOPBIE MOTYT 3aJaTh Ha coOeCceOBaHHH, | IEPEKPECTHO (TpHUEM ITHHT-
MOCJIE Yero 3aJaeT UX KOMaHJie COTepHUKa MIOHT), BpeMsl Ha pa3ayMbe
He naercs, lieHa orsera 1

6asn
Pemenue Curyanusi Nel: HanpsizkeHHble oTHowmeHusi c | Kaxnas KOMaH/1a
CUTyaluu PYKOBOAUTEIEM BBITACKUBAET OHY

Omnbra paborana OpUCTOM B KpynHOW KomnaHuu. Ei
HPaBUJIMCh 337a4d U KOJUIEKTUB, B O(UC MPUXOJUIIA C
yJI0BOJIbCTBHUEM, IIOKA €€ HAYaJIIbHUK HE YBOJIUJICS, a Ha
€ro MecTO IpHUILIa KEHIIMHA CO CBOMMU MPaBUJIAMU U
TpeboBanusiMu. Hanpumep, HOBas HavyajgbHUIA HayaJla
craButh OJibre 3a7auul yCTHO IO Tele(OHY, elle U B
CHelIKe. A MOTOM pyraTh 3a pe3yJbTaT U yTBEPKAATh,
4YTO OHA MMeJa B BHJY COBCEM JIpyroe. 3aMe4aHus U
BBITOBOPHI CTAIM HEOTHEMJIEMOH 4YacTbio pPabOTHI
Omnbru.

Curyauus Ne2: HepyskeJ100HbIe KOJLJIETH
byxrantep lOnus ycrtpoumnace Ha HOBYI palorty,
epBoe BpeMs BCe ULUIO OTIMYHO —  YAaJoch
cpaboTaTbcs ¢ pyKOBOJAUTENIEM, HAMTH OOLIMIA SI3BIK C
HEKOTOPBIMU COTPYAHMKAMU U TPOSIBUTH ce0s Kak
npodeccuonan. Ho depe3 mapy mecsiieB oHa Hadaia
3aMeuaTh, YTO KOMaH/la CTajla peKe ee 3BaTh Ha 00es U
HEOXOTHO OTBeYaTh Ha MNpochObl. HadanbHMK MATKO
HAaMEKHYJI, UYTO KOJUIEKTHMBY CII0)KHO C  HeH
B3aumozeiicroBars. Ho FOnus uyBcTBOBaIA, 4TO €110
COBCEM B JIpYTOM: C CaMOI'0 Haudaja y Hee CII0KMIIUCh
HATSHYTble OTHOILIEHHsS C €IIe OJHUM OyXrajaTepoMm
HNprHOil, OHa BCAYECKH MBITAIACH €€ IOJKOJIOTh M
KOHKypHpoBajla ¢ Heil B moObix Bompocax. Ckopee

Bcero, HpuHa wMorja TmOBIMATh W HAa JIPYTHX
CIICLIUATUCTOB.
Curyanus Ne3: KOMAaH/1a O0TKa3bIBACTCH

NPUHAMATH HOBOT'0 PYKOBOJAUTEJIS

B komiekTMB mpumien MOJOIOM  pyKOBOJHUTEb,
KOTOpOr0 HAHSJIM  CHEIUAJIbHO JJIsi  BHEIPEHUs
COBpEMEHHOU cuctemMbl B paboTy. Bee coTpyaHuku B
KOMaHJie ObUIM cTaplie HOBOTO HayaJbHUKA, OITOMY
OHM HE€ BUJENU B HEM JHJepa U HE BOCIHPHUHUMAIU
BCEPbE3 €0 CJI0Ba. A KOrja OH IONBITAJICS U3MEHUTh
MPUBBIYHBIE TPOIIECCHI, 1 BOBCE HACTPOMJIMCH HMPOTHB
Hero. Ha mioOble ykasaHMs pearupoBajid HETaTHBHO,
MOJIOZIOMY  YIPAaBIIEHIly TNPUXOJWIOCH OTCTAauBaTh
KaKOBIM IIar.

CUTYyallUI0 U B TEYEHHUE 5
MUHYT TOTOBHUT pELICHUE
CUTYalUH.

Kpacnblii cTyn

Kanutan koMaHIbl caguTcs Ha CTyJd B IICHTpPE

Kax o KOMaH/E 3a
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Ka0MHEeTa W  TOMYMHEHHBIE  HA3bIBAIOT  €T0
OTpUIaTEeNIbHbIE KadecTBa (37€Ch JIOJDKHA  OBITh
KOppeKTHas 1o0poskenarenbHas 00CTaHOBKA)

CMEIIOCTh  NPUCBAUBACTCS
o 2 dania

CobecenoBanne

BriOupaercs npeacTaBuTeNlb OT KOMAHBI M TPOXOJIUT
cobecenoBanue ¢ paboronmareneM, OTBe4as Ha €ro
BOIIPOCHI!

Ecnu npunAT, TO KOMaHaa
MOJIy4aeT AONOIHUTENBHO 5
0aJIoB, €ciy HE IPUHST, TO
2 Gaia 3a CMeJIOCTh

®opma npeacraBieHus pe3yJabTara:

BrimonHenHbie 3a1aHus

Kpurepun oneHku:

Omenka «5» BbICTaBIsIeTCS 00yYaromeMycs, eCIu:

— cojepxaHue paboTbl COOTBETCTBYET 3aJaHHOM TeMaTHKe,
CHCTEMHbIE U [OJIHBIC 3HAHUS U YMEHMS 110 JAHHOMY BOIIPOCY;

— pabota opopmiieHa B COOTBETCTBHH C PEKOMEHIAlUSIMU TIPETIOIaBaTEIs;

— 00BeM pabOThI COOTBETCTBYET 33JaHHOMY;

— paboTa BBIIIOJHEHA TOYHO B CPOK, YKa3aHHBIN MPETIOAaBaTEIIEM.

OneHka «4» BbICTaBisieTcs 00yJaroIeMycs, eciu:

— cojaepXaHue paboThl COOTBETCTBYET 3a/IaHHON TEMAaTHKE;

— 00y4aromuics TOMycKaeT HeOOIbIINe HETOYHOCTH MIIM HEKOTOPBIE OIIMOKY B TaHHOM BOTIPOCE;

— B oopmieHHH pabOTHI JONMYIICHBI HETOYHOCTH;

— 00BeM paboThI COOTBETCTBYET 3aJJaHHOMY HJIM HE3HAYUTEIHHO MEHBIIIE.

Onenka «3» BbICTaBIIsIETCA 00y4arOIEMYCsl, €CIIH:

— coJepXxaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPaboOTe OTCYTCTBYIOT
3HAYUTENbHBIEC JIEMEHTHI 110 COJAEPKAHUIO PAa0OThI I MaTepUal 10 TeME U3JI0KEH HeJIOTHYHO, HEUETKO
MIPEJICTaBIICHO OCHOBHOE COJIEPYKAHHUE BOTIPOCA;

— pabota ohopMmiieHa ¢ OIINOKaMH B OOPMIICHUH;

— 00beM padoThl 3HAYUTENBHO MEHBIIIE 33JaHHOTO.

OneHka «2» BbICTaBIIsIeTCA 00y4aroIeMycsl, €Ciu:

— HEe pacKpbITa OCHOBHas TeMa paldoThI,

— odopmiieHre paboThl HE COOTBETCTBYET TPEOOBaHUS MpeENoaBaTes;

— 00BeM paboThl HE COOTBETCTBYET 33 JaHHOMY.

Tema 2.2.

O6y‘l31-0HlHI>iCﬂ IIOKa3bIBacT

Paoora B xomanae. OCHOBBI COMAJILHONH KOMIIETEHTHOCTH

IIpakTnyeckoe 3ansaTue Ne 13
TpeHUHT 1JIs1 KOMaH1000pa30BaHUS

Ilesib: TO3HAKOMHUTHCS C MPUEMAMH JIETTOBOTO OOIIEHUS

IIpakTuyeckas padora popmupyer:

— Bragenne yMeHueM OCYHIECTBISTH MOUCK HHQPOpMAIUHU, HEoOXoAuMou it 3PGEKTUBHOTO
BBHITIOTHEHUS MPO(PECCUOHANBHBIX 33/1a4, MPO(eCcCHOHANBHOTO ¥ TUYHOCTHOTO Pa3BUTHUS

— OBnazeHne HaBLIKAMU JIEJIOBOTO OOIIEHUS

— OBgnaseHne HaBBIKAMHU BBIOUPATH CIIOCOOBI CAMOPA3BUTHS M CAaMOpEATH3alUN

— CdopMUPOBaHHOCTH MPEACTABICHUI O yTH JOCTHXKEHUS MPO(EeCCHOHATLHOTO ycIexa
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BoinosiHenue padorsl cmocoOcTByer (opmmpoBaHuio: IIP61 JIVII.02 I1P62_JAVIL.02
I1P63_JIVIL02

MarepunanbHoe obecrnieyeHue:
ITker Maiikpocodt oduc: Word

3aganue:

1. YcraHoBure 0oOpaTHYIO CBS3b, IPOBEPHTE TOYHOCTH BOCHPHUATHS WHPOPMALUU WM y3HAWTE
JOTIOJTHUTENBHYIO HHGOPMAIIHIO C TTOMOIIBIO BOTIPOCOB (Tabuia 1).

2. 3anonuuTte Tabauny « KoHCTpyKTUBHAsI KpUTHKa» (Tabmuia 2).

KpaTkue TeopeTnyeckue cBeeHHs K 3aaHuI0 1:

Bonipockl 1 0TBETHI B 1€JI0BOIi KOMMYHUKALMA

3Hauenue eonpocoe pu 1eIIOBOM B3aUMOICHCTBUU:

— Bompoc — yaoOHas popma noOyxaeHus («Bbl MOTIIH OBL. .. 7»);

—  C IIOMOIIIBIO BOIIPOCOB MPUBJIEKAETCS BHUMaHHE MapTHEPOB;

—  BOMPOCHI HECYT OIpeeNeHHYI0 HH(OpMaLIHIO;

—  C IOMOUIBIO BOIIPOCAa MOXKHO HAaBOJUTH MapTHEpPaA Ha HYKHBIN OTBET (COAEpIKAIIMICI B CaMOM
BOIIPOCE, HAIPUMEP, BOMPOC, TPEOYIOIINIA coracus);

— Cpa3y Tocjie BOCHPUATHS TApTHEPOM BOINPOCA €r0 HEeBepOAMKa IOKA3bIBACT OTHOIICHUE
YeloBeKa K TEME BOIPOCa U K 33a1aBIIEMy BOIIPOC;

—  BOMPOCHI TOMOTAIOT PAa3TOBOPUTH MMAPTHEPA;

—  TpaBWILHO CHOPMYIUPOBAHHBIN BONPOC TMO3BOJICT IUIUIOMATUYHO HCIPABUTH OIIUOKY B
apryMeHTaIli1 WIN TTOBEICHUN;

—  BOMPOCHI CO3/IaI0T OCHOBY JJISl IOBEPUTENbHBIX OTHOIICHUH.

Buowt éonpocoes:

—  u“H(pOpPMAIMOHHBIE — JIsl cOOpa HEOOXOIUMBIX CBEICHHUIA;

—  KOHTPOJIbHBIE — JJII TPOBEPKH, CIICIUT JIU MTAPTHEP 32 BaIICH MBICIIBIO;

— IS OpUEHTAITMH — TIPUJICPIKUBACTCS JIM TAPTHEP paHee BHICKA3aHHOTO UM MHEHHUS;

—  TOJTBEPKIAIOIINE — YTOOBI BBIMNTH HA B3aHMOTIOHUMAaHUE, TOOUTHCS 0JI00pEHHUS;

—  O3HAaKOMUTEIbHBIC — JIJIS1 O3HAKOMIICHUS C LIETIIMU, MHEHHUEM TTapTHEPa,

—  OJIHOTIOJIOCHBIE — MOBTOPEHHUE BOMpOCa MapTHEpa B 3HAK TOTO, YTO Bl MOHSIIM, O YeM HJIET
pedb U 4TOOBI OH ATO MOHSII, U JIJISl BBIUTPHIIIA BPEMEHH,

—  BCTPEYHBIC — IMPHU MPABWILHOMN MOCTAHOBKE BEAYT K CY)KEHHUIO Pa3roBOpa M MOJBOIAT MapTHEpa
K COTJIaCHIO;

—  aJbTepHATHBHBIC — MPEAOCTABISIOT BO3MOXXHOCTh BEIOODA;

—  HamNpaBISIOLIUE — €CJIH MAPTHEP YKIOHIETCS OT TEMBI;

—  TIPOBOKAIMOHHBIE — C IEJIBI0 YCTAHOBUTH, YETrO B JICHCTBUTEIIBHOCTH XOUYET MapTHEP, U BEPHO
JIU OH TIOHWMAET CUTYAIHIO;

—  BCTYNUTENbHBIE — MO3BOJIAIONINE 3aMHTEPECOBATH MApPTHEPA, PACIONOKHUTH K cede, MOTyT
COJIep>KaTh YKa3aHUE Ha BOZMOXKHOE pellIeHHe MPo0ieM MmapTHepa;

—  3aKIIIOYAIONIUe — JJIS TTOJIBEJICHUS HTOTOB JICJIOBOTO B3aUMOICHCTBHSI.

3akpseiThie Bompochbl — Benyue (HaBoasuie) | OTKpbITbIe BONPOCHI — YacTO HAYMHAIOTCS CO
BOIPOCHI, HA KOTOpPHIE MOXXHO OTBETHTHh OUYEHB | CJIOB «UTO», «IO4YeMy», «kak». OHM BBIABISAIOT
KopoTko. Kpome BompocoB, mnpennonararoumx | KiaroueBble (akTsl B cuTyauuu. Ho B genoBoit
OTBETHI «1a» WU «HET», MPSMBIMHU SBJISIOTCS W | CHTyallUd TNapTHEPHI, KaK IMpaBWIO, HE JHOOST
BOIIPOCHI TUIIA «CKOJIBKO?» M «4TO UMEHHO?». OTBEYATh Ha BOIIPOC «I10YEMY»?
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Kak omeeuamp na éonpocul?

1. IIpexnae uem oTBEeUaTh HA BONPOC, CAENIANTe Nay3y (He MEHee 8 CeKyH/).

2. Ecin Bompoc oka3aljicsi CIIOKHBIM II0 COCTaBYy (T.€. COCTOSALIMM M3 HECKOJBKHUX MPOCTHIX), TO
CHayasa pa3JeJIuTe €ro Ha COCTABIIAIOIINE YACTH.

3. Eciin Bonpoc TpyJieH O COJEpKaHuUL0, TO:

a) MONPOCHUTE IMOBTOPUTH BONPOC; B HEM MOIYT M3MEHMTHCS aKLEHTbl, @ TO U BECh CMBICIH;
0) IOBTOPHUTE BOMPOC TaK, KaK BBl €T0 MOHSJIH;

B) MOIPOCUTE HECKOJIBKO MUHYT Ha Pa3MbIIIUIEHUE;

I') IPYUBEINTE aHAJIOTHYHBINA PUMEP U3 COOCTBEHHOTO OIIBITA.

4. Ecnum BaM 33Jal0T BONPOC OTKPBITOIO THIIA, YTOYHUTE, Kakasg KOHKPETHO HH(OpMaLus
UHTEpPECYET MapTHEpa.

5. Eciin mpu oTBeTE Bac HEMPABUIIBHO MOHSAJIN, HEOOXOIMMO HEMEJIEHHO MCIIPABUTH CUTYALUIO U
nepeopMyIHpPOBATH CBOIO MBICb.

Kak 6vtmb ¢ nekoppekmuwvimu eonpocamu?

HexoppekTHbIii BOIPOC — 3TO a) BOINPOC, BTOPraloliuiics B KOMMEpUYECKUE TaiHbI; 0) BoIpoc,
3aJIeBalOIMi HMHTUMHYIO c(epy Balled >XKH3HH; B) BOIPOC, OCKOPOJSIOIIMN JOCTOMHCTBO Ballel
JIMYHOCTH; T') III0XO CPOPMYIHMPOBAHHBINA BOIIPOC.

VY0BKM 17151 yX0Ja OT OTBETAa HA HEKOPPEKTHBIN BOIPOC:

- OTBETOM BOIIPOC Ha BOIPOC;

—  IepeaJpecoBKa, OTIpaBieHUE K 00jiee KOMIETEHTHOMY JIMILY;

—  WTHOPUPOBAaHHUE;

—  IIEpEBOJ PAa3roBOpa Ha IPYTyIO TEMY;

- «CPOYHOE JIEII0;

—  JIEMOHCTpalMs MOJIHOIO HENOHUMAaHUS CUTYallUu;

—  HeraTMBHas OLIEHKa CaMOro BOIIPOCa;

—  IOMOp, UPOHHS, CapKa3M.

Ilpuem oymepanca

WHorma BMeCTO OTBETa MCIIOJIB3YETCs TIPUEM «BO3BPATHOTO yaapay, Wil mnpueM Oymepanra. CyTh
€ro 3aKJI0YaeTcss B TOM, YTO TE€3UC HIIM apTyMEHT, BBHICKA3aHHBIM OJHUM M3 MapTHEPOB, oOpariaeTcs
MIPOTHB HETO K€, TOJIBKO CHJIA yAapa BO MHOTO pa3 yBennuuBaeTcs. Takoil mpuem xapakTepeH /s Ccropa,
JMCKYCCHH, @ BOT €r0 Pa3HOBHUIHOCTb, TPUEM «IIOJXBATa PETLTUKHY, YACTO UCIOIB3YETCSI BMECTO OTBETA.

Xonx padoTsI:
— 3anonHuTte Tabnuny 1.

— OrTBeThTE HA BOITPOCHI CAMOKOHTPOJIA

Ta6J'II/II_[a 1- I[aHHLIC JJIs1 BBIITIOJTHCHHA 3aJaHUA

Curyanus IIpumepHBIE BOITPOCHI

1. OauH u3 napTHEPOB YNOTPEOMII KaKoe-TO HE3HAKOMOE BBIpaKEHHE WIIN
TEPMUH

2. T'oBopALIMI YKIOHAETCS OT TEMbl U HE COOOIIAeT TOM HMH(pOpMAIHH,
KOTOPYIO BBl OT HETO JKJIETe

3. HapTHep CJIOBHO <«GallUKIIMBACTCA», IMOCTOAHHO ITOBTOPAA OOAHO U TO
)ke. Bam ke Hamo MPOABUIATHCSA OAJIBIIC

4. ITapTHEp TOJABKO YTO MPOU3HEC HEUTO, HE OUEHB-TO COTJIACYIOIIEECS C
€ro NpeAblAyIIUMH YTBEPKACHUAMU. BBl XOTUTE 3TO yTOYHUTH

5. Bam xotenoch Obl y3HaTh MHEHHE HapTHEpPa O TOM, YTO BaMH ObLIO
BBICKA3aHO
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6. HeBepOanpHOE TmOBeneHHE MapTHEpa IOACKa3bIBA€T BaM, UYTO OH
06CCHOKO€H KakKUMH-TO BalllUMH cjI0oBaMHU. BBl XxoTuTe paccedaTb €ro
COMHEHWSI, TTOJTO3PEHUS

7. BEII0 BBICKa3aHO HECKOJIBKO HOHO)KGHHﬁ, MU Bbl XOTUTC IIPUBJICYb K
HHWM BHHUMAHHC

8.ITapTHep He corjacuics ¢ YacThlO M3 CKa3aHHOIO BaMH, U Bbl XOTUTE
YTOYHHUTH NPUYHUHY 3TOTO HENPUSATHUS

9. MaprtHep caenan oOliee YTBEP:KACHUE OTHOCUTEIBHO OOCYKIaeMOIo
BOIIPOCA, M BBl XOTUTE MTOTOBOPUTH 00 3TOM 00JIee KOHKPETHO

10. Bbl cka3zany O HEKOTOPBIX MPEUMYIIECTBAX OOCYXIaeMOW UAEH U
XOTUTE YCTAaHOBUThH OOPATHYIO CBSI3b C MAPTHEPOM

Bomnipocskl 111 cAaMOKOHTPOJIS

1. 3aueM HY>KHBI BOIPOCHI B I€JI0BOM KOMMYHUKaLUN?

2. Kakue BubI BOIIPOCOB BbI 3HAETE?

3. YeM pa3inyaroTCcsi «OTKPBITHIE» U «3aKPBIThIE» BOIIPOCHI?
4. Yo 03HAUaACT «IIPaBUWIBHO C(HOPMYIHPOBATH BOIPOCH?
5. Kakue cymecTByroT npaBuia Jijisi OTBETOB Ha BOIIPOCHI?
6. Kak oTBeyaTh Ha HEKOPPEKTHBIE BOMPOCHI?

7. YTo BBI 3HAaETE O TaKUX MpPUEMaX, KaK «BO3BPATHBIN yJap» U «IOJIXBAT PEIUITUKU»?

3ananmue 2.

O6HI2UICI) C IpyYruMu JIFOAbMH, MBI, KaK IMPaBUJI0, UCIOJIB3yEM BMCCTO «H-BI)ICKa?;I)IBaHI/Ie)), TakK
Ha3bIBaACMbIC <<TBI'BLICKa3HBaHI/I$I», KOTOPBIC CIIOCOOHBI pa3spyminTe OTHOLICHHA, CIPOBOOHUPOBATH

obumy.
Tabnuua 2 - KOHCTpYKTUBHAs KPUTHKA
«TBI — BBICKa3bIBaHHUE) «1-BBICKa3BIBaHKE) oropues(a),
HezoBosie(b)H(a), MHE HE HpPABUTCS, MEHS He
yCTpanBaeT)
1. Bbl onsiTh HE 3aIUIATHIIA BOBPEMS.
2. Tel onsTh BCE NEepemyTal.
3. Hy, CKOJIBKO MOXHO THOBTODSIThb, Thl HUKOTAA
MEHS HE CIIyIIAelb.
4. Tbl MHE BCIO )KU3HB CTYOWII.
5. Tsl HHYero He  MOXELIb  CHAENATh
CaMOCTOSATEIIBHO.
dopma npeacTraBJieHUs pe3yJbTaTa: 3aMl0JIHEHHbIE TAOIUIIBI.
Kpurepum ouenku:
O1eHKa «OTJINYHO» BBICTABIISIETCS] 00yYaroImeMycsl, €CIH:
— cojaepKaHME pabOThl COOTBETCTBYET 3aJaHHOM TeMaTHKe, OOydYaromuiics TMOKa3bIBaeT

CUCTCMHBIC U IMOJIHBIC 3HAHUA 1 YMCHUA 110 JaHHOMY BOITPOCY;

- pa60Ta O(I)OpMJ'ICHa B COOTBCTCTBHUU C PCKOMCHAALIUAMU TIPCTIOAABATECIIA;

— 00BeM paboThl COOTBETCTBYET 33aJJaHHOMY;

— paboTa BBINOJIHEHA TOYHO B CPOK, YKa3aHHBIN MPETIO1aBaTEIIeM.
OrneHKa «XOpOII0» BHICTABISIETCS 00YYArOIIEMYCs, €CITH:

— copepkaHue paboThl COOTBETCTBYET 3aJaHHOM TEMATHKE;

- 06yanOIHHﬁCﬂ A0IyCKaceT HeOOJIbIINE HETOYHOCTU WU HCKOTOPBIC OIIINOKH B JaHHOM BOIIPOCC;

— B oopMIICHUH PaOOTHI JOMYIIEHB HETOYHOCTH;
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- 06’beM paGOTBI COOTBCTCTBYCT 3aIaHHOMY WJIKM HC3HAYUTCIIbHO MCHBIIIC.

O11eHKa «YIO0BIETBOPUTEIILHOY» BBICTABIISAETCS 00YYAIOIIEMYCS, €CITH:

— copaepkaHue pabOThl COOTBETCTBYET 3aJaHHOW TEMaTHKe, HO B paboTe OTCYTCTBYIOT
SHAYUTCIIbHBIC 3JICMCHTHI 11O COACPKAHUTIO pa6OTBI HJIM MaTepuall 1o TeMC U3JIOKCH HCJIOTMYHO, HCYCTKO
[PE/ICTABICHO OCHOBHOE COJICPIKaHKE BOIIPOCA;

— pabota oopmiieHa ¢ OmHUOKaMu B OOPMIICHHU;

— 00beM paboThl 3HAUYUTEIHHO MEHBIIIE 33]JAHHOTO.

O1ieHKa «HEYIOBICTBOPUTEIBHOY BBICTABIISICTCS 00yJaroeMycsl, CCIIHU:

— HE pPacKpbITa OCHOBHAs TeMa pabOThI;

— othopmiieHre pabOThI HE COOTBETCTBYET TPEOOBAHUSI ITPEIOIABATEIS;

— 00beM paboThl HE COOTBETCTBYET 3aJaHHOMY.

Tema 2.2. PaboTa B kKOMaH €.
OCHOBBI COINMAJILHOA KOMIIETEHTHOCTH

IIpakTuyeckoe 3ansitue Ne 14
HesoBas urpa «IlorepneBmme kopadaeKkpyeHue»

HeJIBZ IMO3HAKOMUTLCA C IIpUCMaMHU pa6OTLI B KOMaHAC

Beimoinenue padorbl  cnocoOcTByeT QopmupoBanuio: I1P61 JIVIL.02 I1P62_JIVII.02
[1P63_JAVILO02

MarepualjibHoe obecreyeHne:
IMTaket Maiikpocodt oduc: Word, PowerPoint

IMopsinoxk npoBeaeHus.

1. O3HaKOMUTD BCEX YYACTHUKOB C YCIOBHUSIMH UTPhI (TIpUII. A);

2. Ka)xgoMy MIpoKy CaMOCTOSITENIBHO NPOPAaHKUPOBATh YKa3aHHBIE MTPEIMETHI C TOUKU 3PEHHUS UX
BKHOCTH JUTs BEDKMBaHUA (udpa 1 — y camoro Ba)xHOTO It Bac mpeameTa, iudpa 2 — y BTOPOro mo
3Ha4yeHuto, 1udpa 15 Oyner cooTBETCTBOBAaTH HaMMEHee IoJe3HOMy mpenmMery). Ha stom srame
JTUCKYCCUU MEXY YYaCTHUKAMU 3aIPEILEHBI

3. Pa30bute rpynny Ha noarpymnisl no 6 yenoBek. OJUH yYaCTHUK M3 KaXKIOW MOATPYIIIbI T0JIKEH
OBITh PKCHEPTOM. MOXXHO NPEJIOKUTh Ka)XJ0H MOATrpYIIe COCTaBUTh 00Ilee A TPYHIbl PAHKUPO-
BaHUE MPEIMETOB M0 CTENEHHU UX BAXKHOCTHU (TaK ke, KaK OHHU 3TO CHENaIM Mo OoTAenbHOCTH). Ha sToMm
JTarne AOMyCcKaeTcs AUCKYCCHUs 10 MOBOAY BbhIpaOOTKHU pemieHus. OTMETUTh CpelHEEe BPEMsI BBIMOIHEHUS
3aJlaHus B KaXA0U MOATpyIIIIE.

4. OueHuTh pe3yapTaThl JUCKYCCUH B KaXKI0U noArpymnmne. /(s storo:

a) BBICHYyIIaThb MHEHHE HKCHEPTOB O xoje [IMcKyccuM M O TOM, Kak MPUHUMAJIOCH TPYIIIOBOE
pelieHre, KakoBbl ObLTH NIEpPBOHAYATIbHBIE BEPCHH, BECKHE JIOBOJIbI, apT'yMEHTHI U T. 1

0) 3auMTaTh «IIPABUIIBHBII» CHHCOK OTBETOB, mMpenioxeHHblil skciepramu FOHECKO; cpaBHUTB
«MPaBUJIbHBIN» OTBET, COOCTBEHHBIN pe3yNbTaT M pe3yJbTaT TPYIIBL: JUIsl KaKJIOro MpeaMeTa CIHUCKa
HAJ0 BBIYMCIUTH PA3HOCTh MEKIY HOMEPOM, MPUCBOCHHBIM €MY MHIAUBUAYAIBHO KaXKbIM YYaCTHUKOM,
Ipynmnon, 1 HOMEPOM, NMPUCBOCHHBIM ATOMY MPEAMETY IKCIEPTAMHU; CIOKUTH aOCOJIOTHBIE 3HAUYEHUS
3THUX pa3HOCTEH JUI BCeX MPEIMETOB; eciau cymma Oosbiie 30, TO y4aCTHUK I TOATPYINA « YTOHYIHY.

B) CpaBHUThH PE3yJbTaThl IPYNIIOBOIO U MHAWBHUIYAILHOTO DPELICHUS; OMPEIENINUTh, SBUICS JH
pe3yiabTaT TPYIIOBOro pelieHus 0oee NpaBUIbHBIM 0 CPAaBHEHHIO C PEIICHUEM OT/IEIbHBIX JIIOJICH.
Kommenmapuu k nposedenuro uepoi:

- 3TO yNpaXKHEHHE JaeT BO3MOXKHOCTh KOJIMYECTBEHHO OLEHUTH 3((HEKTUBHOCTH IPYIIIOBOTO
peleHus;
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- B TpYyIIEe BO3HUKAET OOJbIIee KOJTUYECTBO BAPUAHTOB PEIICHUS U JIyYIIEro KauecTBa, YeM y
peLIaloIIKX B OAUHOUKY;

- pelieHue mpodyieM B yCIOBUSAX TPYMIBI OOBIYHO 3aHUMAET OOJbIlEe BPEMEHH, YeM pEIICHUE
TeX ke MpobJIeM OTAEIbHBIM HHAUBUIOM;

- pelieHusl, TPHUHATBIE B pE3yJlbTaTe TPYNIOBOIO OOCYKICHHS, OKa3bIBalOTCA Oolee
PUCKOBAaHHBIMH, Y€M HWHAMBUAYaJIbHbIE pELICHUs; HWHIUBHUIA, OONaJaroluii OCOOBIMH YMEHHUSIMHU
(crocobHOCTAMH, 3HAHUSAMH, WH(POpPManWei), CBSI3aHHBIMH C TPYNIOBOW 3aaayei, OOBIYHO Oojee
aKTHBEH B IPYIIE, BHOCUT OOJBIINH BKJIaJ B BEIPAOOTKY I'PYINIIOBOIO PELICHHUS.

[IpencraBbre cebe, 4To BBI ApeiidyeTe Ha sXTe B rOKHOW 4yacTu Tuxoro okeana. B pesymnbrare
noskapa OoJibIlasi yacTh SIXThI M €€ TPy3a YHHUUTOKEHA. SIXTa MeayieHHO ToHeT. Bamie MecToHaxoxieHue
HESICHO WM3-32 IOJIOMKH OCHOBHBIX HABUTAIMOHHBIX MPUOOPOB, HO MPUMEPHO BBl HAXOJIUTECh Ha
PacCTOSIHUU THICSIYM KUJIIOMETPOB OT OJIMKaNIIel 3eMIIH.

Jlanee mpUBOIMTCS CHMCOK M3 15 mpeaMeTroB, KOTOpBIE OCTAJMCh LEIBIMU IOCHE Iokapa. B
JONOJTHEHHE K 3TUM IIpeaMeTaM Bbl paclojiaraeTe IpoYyHOM HaJyBHBIM IUIOTOM C BECIAaMH, JOCTATOYHO
OoybIIMM, YTOOBI BBIACPIKATH BAC, SKUIAXK M BCE MEPEUMCICHHBIC MPEeAMEThI. MIMyIIecTBO OCTaBIIMXCS
KMBBIX JIFO/IEH — 3TO IauKa CUrapeT, HECKOJIBKO KOPOOKOB CIIMYEK U ISATh OJIHOJIO0JUIAPOBBIX KYIIIOP.
CekraHr.
3epkaiio i OpUThHsL.

Kanucrpa ¢ 25 nurpamu BoJbI.
[IpoTMBOMOCKHTHAs CETKa.

Onna kopoOKa ¢ apMEHCKUM PAIIHOHOM.

Kapra Tuxoro okeana.

HanyBHas nnaBarenpHas MOYyIIKA.

Kanuctpa ¢ 10 nutpamu HedTerazoBoi cmecu.
ManeHpkuil TpaH3UCTOPHBIN PaguOIPUEMHUK.
0. PenenseHT, OTHyruBaroLIMi akyil.

1. JIBa KBaJIpaTHBIX METPa HEMPO3PAYHOU IJICHKU.
Opun mutp poma kpernoctsio 80 %.

13. 450 MeTpoB HEUJIOHOBOTO KaHaTa.

14. JIBe KOpoOKH MIOKOAa;

15. Pr16010BHAs CHACTB.

Omeemui sxcnepmos FOHECKO onsa uepvl «Ilomepneguiue kopabnekpyuieHuey.

CornacHO MHEHUIO HKCIIEPTOB, OCHOBHBIMU BEIlaMH, HEOOXOJAUMBIMU YEJIOBEKY, MOTEPHEBIIEMY
KOpaOJIeKpyIIeHUe B OKeaHe, SIBJIAIOTCA MPEIMEThI, TOMOTaolie BbDKUTh A0 HPUOBITHS criacaTesei.
HaBuranuoHnHbele cpeacTBa HMMEIOT CpPaBHUTEIBHO HEOOJIBbIIOE 3HAYEHHUE: €CIM Jake MaJleHbKUM
criacaTeabHbIM IUIOT U B COCTOSSHUM JIOCTHYb 3€MJIM, HEBO3MOYKHO Ha HEM 3aJIaCTH AOCTATOYHOE KOJIMYe-
CTBO BOJIbl WJIM IHIIM JJISl )KM3HU B T€UeHUe 3Toro nepuojaa. CieaoBarenbHO, CaMbIM BaXKHBIM IS Bac
SBJISIIOTCSL 3€pKajo A OpUThbS M KaHMCTpa HePTera3oBod cMecd. DTHU MpeaMeTbl MOTyT ObITh HC-
M0JIb30BAHBI JJI CUTHAJIM3ALMK BO3AYIIHBIM U MOPCKUM cIlacaTessiM. BTOpbIMU 1O 3HAUEHUIO SBIISIOTCS
TaKye BeIld, KaKk KaHUCTPa C BOAOH M KOPOOKa ¢ apMEHCKUM pariioHOM.

WNndopmanus, koTopast NPUBOJUTCS Jlajnee, HE MEPEUrcisieT BCe BO3MOXKHBIE CIOCOOBI MPUMEHEHHS
JAHHOTO TPEIMETa, a yKa3blBaeT, KAKOE 3HAYEHHE UMEET IaHHBIN NPEAMET AJI BBKUBAHUS.

1. 3epxkaino g OpUThs — Ui CUTHAJIM3ALUK BO3yLITHBIM U MOPCKUM CIIacaTessiM.

2. Kanwucrpa ¢ HeTera3oBoit CMECbI0 — Ui CUTHAIM3alUU. MOXKeT ObITh 3aKeHa OaHKHOTOMN
Y CIMYKON. byneT mibITh 1o Bojie, MpuBJieKas BHUMaHUE.

3. Kanwucrpa ¢ BoJoON — JUIS YTOJICHUS JKAXKIBI.

4.  KopoOka ¢ apMeiHCKIM pallMOHOM — 00ECTICUUT OCHOBHYIO TTHUIILY.

5. Hempo3spaunas miueHka — Juis cOopa J0>K1eBON BOJIBI U /TS 3aIIUTHI OT HETIOTOJIBI.

6. KopoOxka mokosama— pe3epBHBIN 3aI1ac MHIIH.

7.  PpI00NOBHAs CHACTh — OLICHMBAETCS HUXKE, YEM IIOKOJaJl, TOTOMY YTO B JJAHHOW CHUTYyalluu
«CUHMIIa» B Mapycax Jiydlle «Kypasis» B HeOe. HeT yBepeHHOCTH B TOM, 4TO BbI IOMMaeTe poiOy.
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8.  HeiinoHOBBIN KaHAT — /ISl CBSA3BIBAHUS CHAPSHKEHUS, 9TOOBI OHO HE yIajo 3a OopT.

9. IInaBarenpHas MOJYIIKAa — CIlacaTeIbHOE CPEACTBO Ha CIydai, €Clii KTO-TO YHaJeT 3a OOpT.

10. PememneHt, OTIYrHBAIONIIUI aKyJl— Ha3HAUYEHUE OUYEBUIHO.

11. Powm xpenoctbio 80 % — COAEPKUT AOCTATOYHO AJKOTOJS IJI MCIOJNb30BaHUS B KaueCTBE
AHTHCEIITHKA; B APYTUX CIIydasx UMEET MAIIYIO [IEHHOCTb, TOCKOJIbKY €ro ymoTpeOIeHe MOXKET BbI3BATh
00e3BOKUBaHUE.

12. PaguonpueMHHK — MMEET HE3HAYUTEIbHYIO [ICHHOCTh, TaK KaK HET MepelaTInKa.

13. Kapra Tuxoro okeana — 6ecrose3Ha 0e3 JOMOJTHUTEIBHBIX HABUTAIIMOHHBIX TPHOOpOB. J{is
Bac Ba)KHEE 3HATh, HE TJI€ HAXOUTECH BBI, a I'7Ie HAXOJISATCS CIIACaTEIH.

14. IIpoTtuBOMOCKHTHas ceTka — B THXOM OKeaHe HET MOCKHUTOB.

15. CekraHT — 0€3 Ta0NHIl U XPOHOMETPA OTHOCUTEIIEHO OECIOJIe3CH.

OcHoBHast mpuyuHa 0oJiee BHICOKON OIEHKH CUTHAJIBHBIX CPEACTB MO CPABHEHUIO C IMpeIMeTaMu
MOJICPKKH KU3HU (MUIIEH W BOJOKN) 3aKIIFOYAETCS B TOM, YTO 0€3 CPEICTB CUTHAIM3AIUU MMOYTHU HET
IIaHCOB OBbITh OOHApPYKEHHBIMH U craceHHbIMH» K ToMy ke B OOJBIIMHCTBE CIy4yaeB cCacaTelu
MIPUXOJAT B TIEPBBIC TPUIIATH MIECTh YaCOB, & YSIIOBEK MOXKET MPOKHUTH ATOT NMEPHO 0€3 MU U BOJIBIL.

Kputepun onenkmn:
O1eHKa «OTJINYHO» BBICTABIISIETCS 00yYaroIeMycsl, €CIu:

— cojepxaHue pabOTbl COOTBETCTBYET 3aJaHHOW TEMaTHKE, OOYYalOlIMiiCS TOKa3bIBAeT
CHCTEMHBIC U MTOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;

— pabora ohopmiIeHa B COOTBETCTBUU C PEKOMEHALUAMU IperojaBaTes;

— 00BeM pabOThI COOTBETCTBYET 33JaHHOMY;

— paboTa BBIIIOJIHEHA TOYHO B CPOK, YKA3aHHBIN NPENOJaBaTEIIEM.

O1eHKa «XOpOIIO» BBICTABISIETCS 00yJalOIIeMycCsl, €CIIu:

— coJepxaHue paboThl COOTBETCTBYET 3a/laHHON TEMaTHKE;

— oOyuyaromuiics 10MycKaeT HeOOIbIINe HETOYHOCTH HMJIM HEKOTOphIE OLIHMOKU B IaHHOM BOIIPOCE;

— B oopMIIeHHH PabOTHI JONYIIEHbI HETOYHOCTH;

— 00BeM paboThl COOTBETCTBYET 33JAHHOMY WJIM HE3HAYMTEIbHO MEHBbIIIE.

O1eHKa «yIOBJIETBOPUTEIIEHOY BBICTABIISETCS 00YyJaIOMIEMYCsl, €CIIH:

— coJepXaHue pabOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPaboOTe OTCYTCTBYIOT
3HAYUTENIbHBIEC SJIEMEHTHI 10 COJEPKAHUIO PaOOThI MM MaTepUal 1o TeMe M3JI0KEeH HeJIOTHYHO, HEUYETKO
IIPEJCTAaBICHO OCHOBHOE COJIEPKaHKUE BOIIPOCa;

— pabota ohopMmiieHa ¢ OIINOKaMH B OOPMIICHUH;

— 00BeM paboThl 3HAYUTEIHHO MEHBIIIE 33 JaHHOTO.

O1eHKa «HEey10BJIETBOPUTEIHHO» BBICTABISETCA 00yUaromeMycs, eciu:

— HE pacKpbITa OCHOBHAs TeMa paboTHI,

— odopmieHre paboThl HE COOTBETCTBYET TPEOOBAHUSI TPEIOIaBATENIS;

— 00BeM pabOThl HE COOTBETCTBYET 33JJaHHOMY.

Tema 2.2.
Pa0ora B xomanzae.
OCHOBBI COLMATBLHON KOMIIETEHTHOCTH

IIpakTuyeckoe 3ansitue Ne 15
Pemenne npo0JieM, OleHKAa PHCKOB U NPHHATHE PEICHUH B HECTAHIAPTHBIX CUTYyalMAX

Heas: [TozHakOMHUTBCS € TpHeMaMu pabOTHl B KOMaH e ( rpyme)

BoimosiHenue padorsl cmocoOcTByer (opmmupoBaHuio. IIP61 JIVII.02 I1P62_JVIL.02
I1P63_JIVIL02
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MarepunanbHoe obecrnieyeHue:
[MTaket Maiikpocodt oduc: Word, PowerPoint

CuryanuonHas 3ajada (keiic-3agava): PemieHue mnpodseM, oOumeHKAa PHUCKOB W NPHHATHE
pelleHnii B HeCTAHJAAPTHBIX CUTYalUsIX.

3aganue 2

[Tpocnymas npuTdy OT MpEmoaBaTelis U IPOYUTaB €€ CAMOCTOSITEILHO, 00yJalOIInuecs JOKHBI
OTBETHUTH Ha PsiJI BOIIPOCOB, HAMPABJIEHHBIX HA IMMOUCK MPEOI0ICHUS TPOOJIEM MPHU PEIICHUN TPYIHBIX
3amad (cutyaruit). Pe3yapTaTel 3aHOCST B TaOIHUILy 2.

[Topsa0K BHIMOTHEHUS 3a/1aHUS:

1) 3acilyliaTh NPUTYY OT IPEToIaBaTEeIs;

2) OTBETUTH Ha PsAJ BOIIPOCOB, IPEICTABICHHBIX 0 TaOIUIBI 2;

3) MMOCMOTPETh 00pa3ell 3armoIHeHUs TaOIUIIb 2;

4) 3anoJHUTh Tadymiy 2 "CrocoObl MOBEICHUS B TPYIHON CUTYyaruu'.
IIpuTya

[Tputua «Illen yenosek no ropoxy...»: llen yemoBek no ropoay... I1lo kakoMy ropoay, u 1o Kakou
yJMIIE - HE CKaXy, 3TO TaiiHa. Tak BOT, 111€J1 110 TOpoIy IPOXO0KUH, TyMasl O Y4eM-TO CBOEM U HEOKUJaHHO
OOHapyKWJI, 4TO CTOUT Ha MECTE.

OcMOTpeBIINCh, OH IMOHSJ, YTO 3aKaT B yroi, U oOpaTtHOW Joporu HeT. EMy crano Tak IpycTHO,
YTO OH JIET U YCHYJ. Y mpUCHUIICS 3TOMY U€I0BEKY COH, UTO OH MPOJOJKAET UJITH U HUKAKOIO yria HeT.
OT0 TaK eMy OHPABUJIOCh, YTO OH PEILUII HE MPOCHINATHCS.

Jlpyroii 4yemoBek okaszayicsi B yriay. VM, Oyaydum 4emoBEeKOM BOJIEBBIM M II€JICYCTPEMIICHHBIM, OH
pem1 ¢ 3TUM yriaoM Gopotkces. M oH 6oposics, 60poscs, NpuayMbIBasi BCe HOBbIE U HOBBIE CIIOCOOBI
60pn0bI. [ToHEMHOTY YelToBeK 3a0bL, UTO KOTAA-TO Y HETO ObLlIa COBCEM IpyTas 1eib.

Tpetuii yenoBex nonan B yroia. Y oOHapyXui, 4To He OAMH B 3TOM yriay. OH NO3HAKOMMIICS C
OPYTMMHU JIIOJIBMM, Yy3HaJl MX HUCTOpPHM, IocouyBcTBoBal. U emy mnocouyBcTBOBasin. OH OILYTHI
HEKOTOPYIO OOILIHOCTh, a IOTOM TaK yIIeJN B Jiela KOJJIEKTHBA, YTO €My CTaJl0 HEKOI'/la paccyKaaTh Mpo
yribl. U oH - B riiyOuHe Ty - OblT 1aXe 3TOMY pal.

YeTBepThlii 4eIOBEK ciyyaiiHO 3amien B yroj. OH 3aTOCKOBall M MPUTOTOBUIICS yMHUpPaTh. MuUMO
11eJl APYroi YeoBeK, YBUAEI IIEPBOrO U CKa3al:

- Hukakux yrinoB He ObIBaeT, Tl caM NMpuAyMai cede yroi 1 caM Cell B HEro.

IIepBb1it HE cornacuiics:

- Kaxk >xe Tak!? Bot yromn, BOT 51, BEIX0J1a HET, ¥ 3TO HE BhIIyMKa!

Tornma BTOpoi OTBETHII:

- MoxeT Thl U npaB, HO OCY/AU CaM: YTO IPUHECET Tebe OOoJbIlIe MOJIb3bI -TIpaBJa O TOM, YTO Thl B
YTy, WIX JOXBb O TOM, YTO YIJIOB HE CYLIECTBYET?

[lepBsiii rmyboko 3agymascs. Y moka gyman, oH ciiydailHO c/efial I1ar, HoToM BTopoil... CHavana
YeJIOBEK MPOCTO HE oOpallag BHUMAHUSA Ha TO, YTO ¢ HUM NPOUCXOAMT, U YTO €ro OKpyxkaeT. A Korja
OJIHAX/IbI TOJHSUT TOJIOBY M OTJIAZENCS, TO OOHAPYKUJ, YTO MUP BOKPYT HEro CTajl JAPYTUM, U OH TOXKE
cTaj IpyruM. M 4enoBek UCKpEeHHE YIBIOHYIICS - BIIEPBBIE 32 JIOJITOE BpeMsl.

Bonpocs! nuis1 06cyxneHus:

1. B mpurye roBopuTCAs HpPO «Yroi» B MPSIMOM WIM IIEPEHOCHOM cMbIcie. Bam 3Hakomo
BBIPOKEHUE: «3aTHaH B yroyn»?

2. Kakme crnocoObl TOBEACHHUS HCIOIB30BANl KAXKABI YEJIOBEK TPU BCTpPEYEe C TPYAHOCTSIMH,
NpemsITCTBUSIMHU?  3anonnum  emecme mabauyy 6 mempadu. (Ykimonenue (yxon); Ooprda
(compoTuBIeHHE); TPUCIIOCOOIEHNE; TOUCK BBIX0/1a U3 CUTYAIlUH, PEIICHUS TPOOIIEMBI).

3. KakoBbl mocneacTBusi pa3HbIX CIOCOO0OB MOBeACHUA? UTO NMPOMCXOAUT B PEaTbHOCTH, KOTJa
YeJIOBeK HaYMHAET JICHCTBOBATh B COOTBETCTBUH C TEM HIIM MHBIM CIIOCOOOM TOBeACHUsA? 3anuwume 6
mabauyy. (beeccmeéo om peanvnocmu, noomena yeiu 60pv6OOU, NOOMEHA TUYHOU Yelu Yensimu Opyeux
J00ell, 0BUNCEHUE K TUYHOLL Yeau,).
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4. OueHnTe JOCTHKEHUE TUYHOM LM MPH pa3HbIX criocobax noseneHus. Ecnu nenb qocturaercs,
IIOCTaBbTE B COOTBETCTBYIOILEM CTOJIOMKE B TETPAIU «1», €CIIH HET — «-».

5. Kak 310 MOXeET BBIIVIIETh B )KU3HEHHbIX cuTyauusx? [Ipuseaure npumepsl, 3anumure. MoxHO
UCIIOJIb30BaTh IPUMEPHl M3 >KU3HU BBIMBIIUICHHBIX M HCTOPUYECKHUX IIEPCOHAKEH, JINTEPATYpPHBIX,
CKa304YHBIX WJI1 KMHOTEPOEB.

6. Ilouemy B mpurye Bce CHOCOOBI IOBEIEHUS, KpOME pELIeHHs NpoOjaeM, BBIMIAIAT
orpunarensHo? YeM oTmyaeTcs peleHue npooiieM 0T OCTalIbHbBIX CIIOCOO0B MOBEACHUS?

7. Kak Bbl aymaere, ecTh IUIOXME WJIM XOpOIIME cIOcoObl noBeneHusaA? B kakux cuTyanusx
IIPEANIOYTUTENEH KaXKIbIN CLIOCO0 MOBEACHUS?

O6pa3zen 3anonHeHus TabauIp! 2 «CrocoObl MOBEACHUS B TPYJHON CUTYaLIUN

CrniocoOsl [TocnencTBust BHIOPAaHHOTO [Tpumepsl mogo6HOTO
IIOBEICHUS IIOBEJICHUS IIOBEJICHUS B
Yto npoucxoaur B Hoctuxenue JKU3HEHHBIX
peanbHOCTH? JIMYHOM LEeIu CUTYaLUsIX
VYkionenue BberctBo oT peansHOCTH - Hampumep, yxon B Mmup
(yxon, m3beranue) KOMIBIOTEPHBIX UT,

(aHTa3MN, pa3BUTHE
3aBHCUMOCTH (aJIKOTOJIbHOH,
MUIIEBOM, HUKOTUHOBOU B
IIp.), IPEKPaTUTh TOIBITKU

YTO-TO
cJie1aTh 1I0Cie NepBOi
HEyda4Yun
H T.JI.
Tabnuua 2 - CiocoObl MOBeACHUS B TPYIHOM CUTYyalluu
CriocoOsr [TocnencTust BHIOpaHHOTO ITpumepsl mog06HOTO
MTOBEICHHS TTOBEJICHHS MIOBEJICHUS B
YTo mpoucxoauT B JocTuxenue KU3HEHHBIX
peanbHOCTH? JINYHOH IEJIN CUTYaIHIX

IpumepHnuwiii 6v1600: Bp100p criocoba MoBeeHNs 3aBUCUT OT CUTyalluu. B HEKOTOPHIX OOCTOSTENHCTBAX
JYYITUM BBIXOJIOM OyJeT n30ekaTh KOH(IJIMKTA WIH YCTYIHUTh, B APYTUX — MOOOPOTHCS 32 CBOU UJIEU WJTH
uHTepecbl. OagHaKo, ecaM TakoW CHoco®  TMOBEACHHS  CTAHOBUTCS  €IWHCTBEHHBIM WU
MIPEUMYIIECTBEHHBIM, TO B KU3HU HEU30€KHO TOSBIISIIOTCS €II¢ OOJbINEe TPYAHOCTH. Beap mMOCTOSTHHO
yXOJiS OT pEeIeHUs TPoOieM, YeTOBEK OCTABISIET UX HEpa3pelICHHBIMH; TOCTOSHHO COTepHUYAs, JIeIaeT
CBOM OTHONIIEHUS C OKPYXAIONIUMH TIPOOJIEMHBIMH; 32 TIOCTOSHHBIE YCTYNKH pacIijlauuBacTCs
BHYTPEHHUM KOH(JIMKTOM U HampspkeHHeM. M TONbKO TOCTeN0BaTENbHOE PEIICHHE BCTAIOIUX Iepel
YEJIOBEKOM TMpOoOJIeM HAJIEKHO OOECIEeYHBAET €My YyCIieX M B yueOe, U B TPYAOBOM NEATEIbHOCTH, U B
JINYHOU KU3HU

CuryanmnonHas 3agada (keiic-3amavya): «Mom cmocodbl moBeJeHMs B TPYAHOH CHTyalnMH

(pewieHus1 MPoodIEM)».
3aganme 3
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BeiOpate curyanuu, TmpHUBEACHHbIE B paboueld TeTpagu, OOCYAMTb O3TH CHUTyallud C
IpernoaaBaTeseM, 3aTeM 3aHeCTH MX B Tabmuiy «Mowm cnocoObl MOBEAEHUS B TPYIHOH CHTyalluH
(pemeHus mpoGIIEM)».

[TopsitoK BBIOTHEHNUS 3aJaHHUS:

—  TNPOYMTATH CIIUCOK CUTYallUi U CTPATETUi MOBEIECHUS, CBOMCTBEHHBIM JIaHHBIM CUTYaLIUsIM;

—  3anoJiHUTH Tabymiy 3 "Mou cnocoObl TOBEACHUS B TPYIHON CUTyaluu (pemeHus mpobiaem)",
IPEABAPUTEIIFHO PACCMOTPEB PUMED €€ 3ar0IHEeHNUS;

—  OTBETUTH Ha BOIIPOCHI, IPEACTABIEHHBIE ITOCIE TA0IUIBI 29;

—  NpUAYMATh OPOOJIEMHYIO CUTYAIMIO U MOMBITATHCS PEHIUTH €€ M0 WHCTPYKIIHH.

—  M3Y4YMTh KOMMEHTapuil mpenoaaBarens - HHCTpyKuuio " PaboTa ¢ mpobiemoit";

—  TIPOBECTH PeQIICKCUIO IPOJICTaHHONW PabOThl COBMECTHO C MPETIOaBATEIIEM.

Cnucok cuTyaluii U cTpaTeruii noBeeHusl, CBOMCTBEHHBIM JAHHBIM CUTYAlMSAM, CBA3aHHBIM
€ 3aTPY/IHEHHUSIM U B TOBEIEHNH B ONpPeAeTeHHBIX YCJI0BHUSIX.
Cmpamezus nosedenus - uzbezanue (yxoo):

—  Jlyumre s mpormyiry 3aHsTHE, €CIIM Y3HAI0, UTO 3aBTpa OyJeT KOHTPOJIbHAas paborTa.

— S 9acTo OTKa3BIBAKOCHh BHIXOJUTH OTBEYATH Y IOCKH.

— Sl He 3a1ar0 BONPOCOB Ha YPOKE, JaKE €CIIA YTO-TO HE TOMMY.

— Moe MHEHHUE HUKOT/Ia HEe YYUTHIBAIOT. TIOTOMY YTO s IPEIIIOYUTAIO €0 JePKaTh MPpH ceode.

—  Ecnu MHe HEe HpaBUTCS MPEAMET WIIH MPETIOIaBaTEIb, S YaCTO HE XOXKY Ha ATH YPOKH.

Cmpameeus nosedenus 6opvoa (conpomusienue):

— S Bcerna BcTymaro B CHOp, €CJIM Y YEM-TO HE CorjiacHa (-€H).

— B n1r000M criope MHE BaKHO HACTOSITh HA CBOEM.

—  Ecnu MHe He HpaBUTCS MperoiaBaTelb, Y MEHsI C HUM MHOTO KOH(DJIMKTOB.

— bonbmuHCTBO  3aMeuyaHWii, KOTOphlE MHE JIeJal0  OKpYKalIlue, KaxXyTcsi  MHE
HECIPaBe JINBBIMHU.

— S gacto ccoproch ¢ MOAPYToM (IPYroM) MO MyCTIKaM.

Cmpameeus nosedenust - npucnocodnenue:

— B xoMHaTe B 00IIEKHUTHE TOJIBKO 1 TPUOUPAI0 MYCOp U TPS3HYIO TIOCYY.

—  MHe o4eHb TPYJHO OTKA3aThCs, €CIIM MEHS O YEM-TO MPOCSIT.

— S BceM cTaparoch MOMOYb, HO 3TO HE LICHSAT.

— B cnope MHe nerue coriiacuThCs ¢ IpYroi MO3UIUEH, Y4eM OTCTanBaTh CBOIO.

— B oTHomeHusIx MHE BaskHEe BCETo, UTOOBI IPYroMYy YeJIOBEKY OBIJIO XOPOIIIO CO MHOHM.

[Tpumep 3anonHenust Tadbauus! 3 "Mou ciocoObl TOBECHUS B TPYIHOU CUTyaluu (perieHus npodiem)"”

Omnncanne TUITUIHOTO IIOBCACHUS B TunuaHO/HE TUITHYHO JUIA MCHSA HasBanue CTpaTeTruu NMOBCACHUA
CUTYyalluu
Jlyuwie g npomnyiny 3aHsATHE, €CIU Tunuyno Crparerns ToBeneHus - u30eranue
Y3Hal0, 9TO 3aBTpa OyaeT KOHTPOIbHAS (yxonm)
pabora

Tabmuia 3 -Mowu criocoObl MOBEJICHHS B TPYTHOU CUTyaluu (petieHus mpooem)

Onucanye TUITHYHOTO TUNUYHO/HE TUITUYHO JJI1 MCHA HazBanue CTPATCIrur NOBCACHUA
IMOBCACHUA B CUTYyallUn
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Bomnpocs! 1u1st 06cyxaeHus:

— K kaxoii cTpaTeruu noBeieHus: OTHOCUTCS BbIOpaHHas CUTYyalusi?

— Kak yacro BBl noctynaere no1o0HsIM 00pazom?

— Bcerna u Bac ycrpauaet pesynbrar?

— MoHO 5u cKka3aTh PO BAC, YTO B HEKOTOPBIX CUTYalUsX Bbl IOBEIM Obl ceOsl MO-APYromy,
ecni Obl 3HAIH Kak?

— Kak BbI nosnaraere, MOXXHO JIM HAYUUTHCSI PELLICHUIO TpoOsieM?

1. TunuyHas uId MEHs CTpaTerus MOBEACHHUS, KOTOpas MHE MELIAeT pellaTb MOU KU3HEHHbIE
TPYJHOCTH, IPOOIIEMBI.

2. Ceromus MeHs Oosiee BCETo BOJTHYET Ipoljiema;

3. Sl momeITalCh €€ PeLmTh.

Bomnpocsl niist peduiexcun:

1. Kakue o6cTosITenbcTBa MOTYT IMIOMEIIATh peaTu3allii HAMEUSHHOTO T1aHa?

2. Kakue 4yepThl TBOETO XapakTepa MOTI'YT CTaTh NMPEMSITCTBUEM K pean3aliiy 1iaHa?

3. YT0 MOXHO U HYXHO CJIeJIaTh, YTOObI HEUTPAIU30BATH PUCKU?

4. Kak TbI Oyzeus KoHTposnpoBath ceds1? KTo (4ro) MoxkeT Tedbe moMoyb B 3TOM?

®opma npeacTraBieHus pe3yJbTara:
— 10 3azaHusM 1-3: oTBETHI Ha BONPOCHI, TAOIHIIBL.

Kpurepun oneHku:

OmeHka «5» BBICTaBIAETCS 00YJAIOMIEMYCS, €CITH:

— cojaepkaHMe pabOThl COOTBETCTBYET 3aJaHHOM TeMaTUKe, OOydYaroluiics TOKa3bIBaeT
CHCTEMHBIC U MTOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;
pabota ohopmiieHa B COOTBETCTBUH C PEKOMEHIAIIMAMH MPETIOAaBaTeNs;

— 00BeM paboThl COOTBETCTBYET 3aJaHHOMY;
paboTa BBITIOJIHEHA TOYHO B CPOK, YKa3aHHBIN MpernojaBaTesieM;

— Bcst uH(popmanus 000CHOBaHA, TPECTABICHA JIOTMYHO, BBICOKOE KadecTBO IPE3CHTAlUU,
JIOKJIaJ] BCEX YYACTHUKOB MPOEKTA BBIMOJIHEH Ha JI0OJDKHOM YPOBHE.

Onenka «4» BbICTaBsIeTCA 00y4aroIeMycs, €Ciu:

— coJepxaHue paboThl COOTBETCTBYET 3a/1aHHON TEMaTHKE;

— oOyuyaromuiics 10MycKaeT HeOOIbIINe HETOYHOCTH HMJIM HEKOTOphIE OLIHMOKU B IaHHOM BOIIPOCE;

— B odopMIIeHUH pabOThI JOMYIIIEHB HETOUHOCTH;

— 00beM paboThl COOTBETCTBYET 3aJJaHHOMY MJIM HE3HAUUTEIbHO MEHBIIIE;

— wmHpopManus 00OCHOBAaHA, HO BCTPEYAIOTCS HETOYHOCTH, IPEJACTaBJIIEHA JIOTHYHO, CpEeIHee
Ka4eCcTBO MPE3CHTAINH, JOKJIA/l BCEX YYACTHUKOB IMPOEKTA BBIITOJIHEH HA IOJDKHOM YPOBHE.

Onenka «3» BbICTaBJsIeTCs 00y4aromeMycs, eciu:

— coJepaHHe pabOThl COOTBETCTBYET 3aJaHHOW TeMaTWKe, HO B pPabdOTe OTCYTCTBYIOT
3HAYHUTENBHBIC AJIEMEHTHI TI0 COJIEPKAHUIO PAa0OTHI HITH MaTEpHal 10 TeMe M3JI0KEeH HEJIOTHIHO, HEYETKO
MIPEJICTaBICHO OCHOBHOE COJIEpyKaHKUE BOIIPOCa;

— pabota opopmiieHa ¢ omuOKaMu B 0hOpMIICHUH;

— 00BeM pabOThI 3HAYUTEIIFHO MEHBIIIE 33TaHHOTO;

— wuHpopmarus 000CHOBaHA, HO BCTPEYAIOTCS HETOYHOCTH W (WiH) wHpOpManus He 000CHOBaHA
M0 HEKOTOPBHIM 3aJaHUSM, MPEICTaBIeHA JIOTHYHO, HU3KOE KadecTBO IPE3CHTAlMH, JOKJIAJl BCEX
YYAaCTHHKOB MIPOEKTA BHITIOJIHEH HA HU3KOM YPOBHE (UTEHHE C JIUCTA).

OneHka «2» BBICTABISIETCS 00yJarOImEeMycs, eCIu:

— HE pacKpbITa OCHOBHAs TeMa PaboTHI,

— odopmieHue paboThl HE COOTBETCTBYET TPEOOBAHUS MIPETIO1aBaATEIIS;
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— 00BeM paboThI HE COOTBETCTBYET 3aJaHHOMY.

Tema 2.3.
Opranuszanusi COOCTBEHHOM 1eATEIbHOCTH.
Ycaosus npogeccuoHanbHoro pocra. Kaprepa

IIpakTnyeckoe 3ansaTue Ne 16
Pa3paborka nepeBa neseid CocraBiieHHe 3JIeMEHTOB KAPbePHOI0 IJIaHA, ONMCAHME ITANOB
Kapbepbl

]_[e.m,: IO3HAKOMUTLCA C JOJIECMCHTAMU KAPLECPHOI'0 IIJIaHa W JSTallaMW Kapbepbl C LCJIbIO
I[aJ'IBHefIH.IeFo HpO(beCCI/IOHaJ'IBHOl"O CTaHOBJICHUS

Bbinosinenue padorsl  cnmocodcTByer ¢GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1P63_JAVILO02

MarepuajbHoe obecnieyeHue:
WudopmarmonHo-cripaBouHas nporpamMma «KoHcynbranty, naker Maiikpocodt oduc: Word

3aganme 1
ITocTpoenue nepeBa 11eeit cBoero pa3BuTus Ha 3 roaa (5 yer)

ITopsinok BeINOJHEHHS PadOTHI:

Wrak, uro xe Takoe nenb? Llenb — 3TO XkKeiaeMoe COCTOSHHE KOMIIAHMM Ha CTPATEru4ecKoM
TOPU30HTE IUIAHUPOBAHHUSA, KOTOPBIN MOXKET BapbUPOBATHCSI OT OJHOIO [0 JAECATHU JIET B 3aBUCUMOCTH OT
OTpaciy U pazMepa KoMIaHuu. aKTUYeCKU MUCCUSI KOMIIAHWH U BUJCHUE BIIAJEIIbLA SBISETCS OCHOBON
JUIsL TIOCTPOEHHUS JepeBa LEeed, KOTOPOe ACTAIU3UPYETCSA «CBEPXY-BHU3» OT MUCCUU 110 IPUHLIMILY «4TO
3TO 3HAYUT?».

Konnenuus «iepeBa neiei» Bnepsble Obuia npemioxeHa Y. Yepumenom u P. Akopdom B 1957
roy W TMpeICTaBisieT CcOO00M HWHCTPYMEHT CTPYKTYypU3allMM, HWCIOJB3YEMBIH Uil ONpENeNeHUs U
(dbopmanu3auy 1EeIeBOro COCTOSIHUSI KOMIIAaHUU M CO3AaHUs IIPOTPAMMBI €€ Pa3BUTHSL.

JlepeBo 1ene — 3TO CTPYKTYPUPOBAHHAsS, IIOCTPOCHHAs II0 HMEPAPXUYECKOMY MPHUHIUILY
COBOKYIHOCTb II€Jiel OpraHu3anuy, B KOTOPOH BBIIEIEHbl OCHOBHAs IeNb (MHCCHS), a TakKxke
ITOAYMHEHHBIE €1 NOJLIENN IIEPBOT0, BTOPOTO U MOCIEIYIOUIErO YPOBHEH JI€TaTN3alAH.

IIpu mocTtpoeHuu nepeBa lesel Ha NMPAKTUKE HYXKHO YUUTBIBATh, YTO LeNb OyJIEeT JTOCTUTHYTA,
Korjaa OyIyT JOCTUTHYTHI BCE €€ MOJLENH, TAaKUM 00pa3oM oOecriedrBaeTCs MOJTHOTA IeJIeNoIaranusl U
CBA3aHHOCTb LIEJIEU MEXKY YPOBHAMU.

[To TexHoONorum nepeBo Leiel GopmHupyeTcs «CBEpXy-BHH3» YPOBEHb 3a YPOBHEM, 0 T€X IOp,
MOoKa HE TIOSBUTCS BO3MOXKHOCTH «OIM(pOBATH» LENb MOKa3aTeNsIMH, a TaKkKe Ha3HAYUTh
OTBETCTBEHHOI'O COTPYJHMKA 3a ee nocThxkeHue. Ha mpakTuke nepeBo 1eseid 4acTo OrpaHudeHo JBYMs-
TpeMsl YPOBHAMH JI€TaJIM3alluM, BeJlb IPH (POpMAaIH3aIMHU LIeJIel I1aBHOE BOBPEMs OCTAHOBUTHCS, YTOOBI
HE YUTHU B U3JUIIHIOK JIETATU3ALIHNIO.

B sToM um 3akmroyaercs omiMuMe OT «kiaccuueckoro» noaxoaa Ilurepa [Ipykepa, KoTopsli
M0/Ipa3yMeBaeT JI0BEACHHE LIeNU 10 KaXKJ0ro COTpyAHHKA. B mpoekTax ObIBa€T HEMPOCTO «IOTALIUTH
LEIU 0 YPOBHS DPYKOBOJIUTEIEH KIIOYEBBIX IMOJAPA3JIEICHUN, a HE TO, YTO 0 KaXKIOro psAI0BOIO
COTPY/HHKA.

[TosToMy pneranu3anus JAepeBa LEJNEeW IpeKpallaercs, I[Oociae TOro, Kak 3a Leidb Ha3HadeH
OTBETCTBEHHBIM, IeJIb CTajla U3MEpUMa C IMOMOUIbIO MOKa3aTesns, a Takke C(HOPMUPOBAHBI MPOEKTHI,
HaIlpaBJICHHBIC HA JTOCTHKEHUE NAHHOU Lienu.YTo Takoe 1epeBo Lenei

JlepeBo neneil — MeTOAMKa MOCTAHOBKHU LIEJEH U €€ JEKOMITO3MIMS Ha 3a]a4d, KOTOPbIE JENATCA
Ha eme Oojee mpocThle mard. B pe3ynpTare 4yenoBeK MPUXOTUT K KOHKPETHOMY CIHMCKY JEHCTBUH,
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NPUBOASAIINX K JOCTIXKEHMIO 3ambicia. [lomywaercs rpaduueckas cxema, HallOMHHAIOIIAs JI€PEBO, BO
rj1laBe KOTOPOH HaXOAUTCs IN100anbHas 1ellb.

B oTimnure oT IpUBBIYHOIO IJIAHUPOBAHUS, KAXKbIM dTall HAa JEPEBE BEIAET Ha CIECNYIOLUN YPOBEHb
U CBA3aH € IN100aJbHBIM HaMepeHHueM. T.e. oIbeM Ha OJJHY MAJIEHbKYIO CTYIIEHbKY HEMUHYEMO BEJET K
noabeMy Ha cienyromyro. Korma 6ombInoii 3aMmbicen paszieneH Ha NOHSATHBIE EHCTBUSA, TOCTUTHYTD €T0
ropaszo mpouie.

Crtpykrypa nepeBa uesei

Xeppu Annep chopmynupoBan 4 MpUHIKIIA TTOCTPOSHUS JIepeBa IeIei:

- Bousbiioii 3aMbicen pacnosiaraeTcsi HaBepXy, BHU3Y - KOHKPETHBIE 3a/1a4i K €€ JOCTHKEHUIO.

- Lenu HU3KOTO YPOBHS MOJAUMHSIIOTCS LEIsIM 00Jiee BBICOKOTO YPOBHSI.

- Kaxknas 3amada criocoOCTByeT JOCTHXKEHUIO OoJiee KpymHOU 1enu. 1 Tak mo uepapxum.

- HuskoypoBHEBbIE 1IEH - 3TO HE 1I€JIH, a 33/1a4U - CIUIAHUPOBAHHBIC ICUCTBUSL.

Ecnu npencraBisTe METOJIUKY B BUJIE JIEPEBA, TO:

- CTBOJI - 3TO OOJIBIIAS IEITh WIIA TIPOOJIeMa, KOTOPYIO HEOOXOIUMO PEIINTH;

- KpYIIHBIE BETKH - 33J1a4l IIEPBOTO YPOBHS;

- MEJIKHE BETKH - 33JIa4M U JIEUCTBUS BTOPOTO, TPETHETO U T.JI. OPSJIKA.

B pesynbTar momyyaercs rpaduyeckas HaryigHas cxema ¢ u3o0paxxeHueMm cTtaauil. Tak BUIHO ¢
Yero ciieyeT HayaTh, Yero 0XKUAATh U KAaKHe PeCypChl TOHAI00STCS.

KomnyecTBO BeTOK-11aroB MOKeT ObITh JH00bIM. UeM moapoOHee pa3OuT KaxKablid ATall, TEM MPOIIe
HayaTh JIEHCTBOBATh M JOCTUTATh MTOCTaBJICHHOTO HaMepeHus. Korja Hy)KHO MPUTOTOBUTH caliaT OJIMBbHE,
BCTaBaTh C JIUBaHa HE TaK yX M xoyercs. Ho koraa nmoHnmMaenp, 4To cefyac MOKHO COCTaBUTh CIUCOK
MPOJYKTOB, K BEUYEPY CXOJUTh B Mara3uH, 3aBTpa CBapUTh OBOIIM, a MOCJIE3aBTpa MX MOYUCTUTHh U
1ope3aTh, TO MUCCHSI YK€ HE Ka)KETCsl CTOJIb HETIOCUIIbHOM.

I'padmyeckoe W300paKeHUE IMOMOTACT 4YEJIOBEKY UYETKO TPOAyMaTh IUIAH JIOCTYDKCHUS
HaME4YEHHOTO.

3aueM CTpOMTH AepeBO LeJieil

1. KonuenTpauus Ha uenu

B >xu3HM MHOTO J1€1, KOTOPBIE IPUXO/IAT B XAaOTHUHOM TOpsiike. Eciiu TpaTUTh Bpems Ha TO, UTO HE
BeJeT K OONBIION 1enu, oHa He OyAeT AocTurHyTta. Kaxxaplii pa3, Korja MpUXOJUT ouepenHas 3ajiadya,
OIICHUTE HEOOXOIUMOCTh €€ BBIMOJHEHUsA. JlepeBo 1enell TMoMoraeT OTCesATh JIMIIHEEe |
CKOHLIEHTPUPOBATHCS HA TOM, YTO BAXKHO.

2. OnpeneneHne KOHKPETHBIX I11aroB

Pacriummmre rno6ansHyro npobiaemMy Ha MalleHbKHE JEHCBUS M HAYHUTE MX BBIMOJIHATH CHU3Y BBEPX.
Tak nens Oyner peanu3oBaHa.

Ctpouth JepeBO MOXHO IJsl JIMYHBIX WIM pabodux BOMPOCOB, BHIOMpATh TIOO0ATBHYIO WU
HEOOJIBIIIYIO MUCCHUIO.

JTanbl NOCTPOEHHUS JIepeBa Hesei

1. Onpenenenue u GopmMyaIupoBKa rI100aTBHON IS WA MPOOJIEMbI, KOTOPYIO Hamo pemutb. OT
TOYHOCTH (HOPMYIHUPOBKU OYyIET 3aBUCETh, Kyla B UTOTe Bl mpuaete. M3 GopMyTupoBKH CTaHOBHUTCS
MOHSATHO, YTO Cpa3y peain30BaTh HaMepeHue He moayantcs. Ha cxeme - 3To «CTBOM» JepeBa.

2. O1eHKa TeKylIel CUTyaly 1 UMEIOLIUXCSI PECYPCOB.

3. exoMIio3uIus OOIBIION 1IeTH Ha TOoAeTH. YeTKO U AeTAIbHO OMUIINUTE KOKIYIO “BETBH .

4. Paz0uBka mojuenel Ha 3a1aui. MakCUMallbHO JeTau3UpynUTe, TaK MPUAETe K MOHUMAHHIO, YTO
SIBJISICTCS] BXKHBIM, @ YTO MOXKHO OTOJBHUHYT.

5. Paznenenue 3amad Ha maru. Pa30ouBaiiTe, moka He noiiere M0 AJIEMEHTApHOTO JACHCTBHS, IJIs
BBITIOJTHEHUE KOTOPOTO HE HY)KHO MPHUJIaraTh yCUIIUS.

Samanue 2
OdopMUTh AIIEMEHTHI KAPEPHOTO TUTAHA U 3TaIlbl KapbepPhl.
Ilopsinok BBITIOJIHEHH S 32TaAHUA:
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— oOyyaromuicsi JOJDKeH H3YYUTh TEOPETHUECKUil Marepuan (KOMMEHTapuil NpernoiaBaTess)
"Kapwepa: nonsitue, coaep:kanue, BUbl'";

— COCTaBUTb OIIOPHBIA KOHCIIEKT B TETPAJH, UCIIONb3Ysl TECOPETUUECKUNA MaTepuall 10 TEME;

— 0(OPMHUTH 3JIEMEHTHI KAPHEPHOTO TUIAHA U ATAIIBI Kaphepsl (Tabnuua ).

KommenTapuii npenogaBareis "Kapbepa: nonsitue, cogep:xkanue. Buabl1'

Kapbepa (ot ¢pani. carriere - 6er, mpodeccusi, MOMpHIE, OT JIaT. carrus Tejera, MoBO3Ka) —
ObICTpOE M YCIENIHOE MPOJBHKEHHE B 00JacTU OOLIECTBEHHOW, HAYyYHOW, CIyXKeOHOH Wi Ipyroi
NEeSTEIbHOCTH; JOCTHXKEHHWE W3BECTHOCTH, CJaBbl WIM MaTepuanbHOM BbIrojbl. CnoBo "kapbepa"
ynoTpeOseTcss TakkKe Uid ONpelesieHus poja 3aHsATHil, mpodeccuu, HalpuMmep, Kapbepa apTUCTa,
Kapbepa Bpaya u T. 1.

Illpogpeccuonanvuas kapvepa - O3TO aKTHBHBbIE JEUCTBUS K JOCTH)KCHHIO YCIIEXOB B
npodeccnoHanbHOM AearenbHocTH. OHA TECHO CBs3aHa C MPOGECCHOHATBHBIM POCTOM U MAaCTEPCTBOM.
DTO0 HE TOJBKO cama Liejb, CKOJIbKO JBH)KEHUE K ITOH IIeIH.

VY nauHoil Kapbepa OKa3bIBa€TCsl B TOM CJIy4ae, KOrja YelOBEK 3apaHee He MPOCTO 3HAET, 3aYEM EMY
3TO HAJ0, HO U YTO OH OYZET JeNath.

[IpodeccnonanbHas kapbepa MOAPa3yMEBACT TPACKTOPHUIO IBHIKCHHS YCIIOBEKA, CBS3aHHYIO C
POCTOM €ro 3HaHHM, yMEHUI U HaBBIKOB. OHA MOXKET UJITH:

— 10 JIMHHUH clenuanu3anuu (yriayOleHne OmHOW, BhIOpaHHOW B Hadaie NpodheCCHOHATBLHOTO
ITyTH, TPACKTOPHH JIBHKCHUS ),

— M0 JTUHUH TpaHcnpodeccnoHanu3anuu (OBiaieHue IpYyruMu 00JacTsIMH YeIIOBEUECKOro OIbITa,
YTO CBSI3aHO C PaCIIUPEHUEM UHCTPYMEHTapus U 00acTeil JesTeNbHOCTH).

BuyTproprannzannonHas Kapbepa CBsi3aHa ¢ TPACKTOPUEH 08UdCeHUs UeN08eKa 8 OP2AHU3AYUU

— BepTHUKaJbHas Kapbepa (I0IKHOCTHOM pocT),

— TOpU3OHTallbHas Kapbepa (IPOABM)KEHHE BHYTPU OpraHu3aluu — paboTa B pas3HbBIX
MO/IPa3/ICICHUSAX OJJTHOTO YPOBHS UEPAPXUN),

— IEHTPOCTPEMHTEIbHAS Kaphepa — MPOABIKCHUE K SJIPY OpPraHU3allid, [ICHTPY YIPABICHHUS, BCE
0oee r1yOOKOoe BKIIOYEHHE B MIPOLIECCHI IPUHATHSI PEIICHUN.

Haubonee ontumanbHOe Bpems AJis MJIAHUPOBAHUS Kapbepbl — oOyueHue npodeccuu U Haydajo
TpynoBo# aestensHocTH (14 — 24 roga).

[Ipexne dem TuTaHUPOBATH NPO(PECCHOHATBHYIO Kaphepy, HEOOXOIUMO OCO3HATh OTHOIICHHUE
YyelnoBeKa K HeHl, OOImMN IMOLMOHAIBHBIM HACTpPOW, TO, YTO BKIJIAJbIBACTe B TOHITHE Kapbepbl —
JIOCTaTOYHO CJIOKHO, a, OBITh MOXKET, BOBCE HE JIOCTHXKMMO, CTPEMHUTHCS K 11€7IM, KOTOPYIO HE 3HACIb,
KaK Ha3BaTh. BaXHO Takke MOHMMATh YPOBEHb CBOEH MOTHUBAIHH [6].

IInanuposanue «Kapvepbl — O00HO U3 HANPABIEHUL KAOPOBOU pabomvl 6 Op2aHu3ayuu,
OpPUEHTUPOBAHHOE Ha OMpeAeNICHUE CTPATeTUH U ITANOB PAa3BUTHUS U MPOJBIKEHUS CHEIHATUCTOB. JTO
MPOIIECC COTOCTABIICHUSI TOTEHIIMAIBHBIX BO3MOXKHOCTEH, CIIOCOOHOCTEH U IIeJiel dYeloBeKa, ¢
TpeOOBaHUSMU OpPraHMU3AINK, CTPATeTHed U TUIAHAMU €€ Pa3BUTHS, BBIPAKAIOUIUIICS B COCTaBICHHUU
mporpamMMbl MPOGECCHOHATHHOTO U JOJKHOCTHOTO pocTta. [lmanmpoBanmeM Kapbepbl B OpTraHHU3aAIldN
MOTYT 3aHHMAThCSI MEHEKEep MO IMEepPCOHaNy, caM COTPYAHHK, €r0 HEMOCPEICTBEHHBIH PYKOBOAHUTEIH
(JTMHENHBINA MEHEIKED).

Pa3BuTtHe kapbepbl TPOUCXOAUT JPPEKTUBHO TOIMBKO TOTJa, KOTJa YelOBEK MaKCHUMAallbHO
WCIIOJIb3YET BHYTPEHHUE PECYPCHl W YUMTHIBAET BO3MOXXHOE BIIMSHUE BHENTHUX (PAaKTOPOB (YCIOBHIA)
poecCHOHATEHOTO TMPOABMKEHNUS K HAMEUEHHOH Iienu. BHYTpeHHHe pecypchl YeloBeKa ONMpeesioT
MOTEHIIUAJ €T0 CIoco0a NeATETHHOCTH, peaTh3allysl KOTOPOTro IPOUCXOANT B OTPEICIIEHHOM cpejie.

Bunewnue ¢paxmopul, enusaowue Ha yCneuHocms Kapbepbi:

— o0mue (BHeCTYX)eOHYI0, BHEMPO(DECCHOHATBHYIO) - CEMbs, OIHM3KOE OKPYXKEHHE, MaKpocpeaa,
COIMAJIbHBIC HOPMBI, KYJIBTYPA, TTOJINTHKA, 3HAHUE )KU3HH JISTIOBOTO MHUPA.

54



— cnenuaibHble (CiykeOHyro, npodeccruoHanbHyo) - OpraHu3alMOHHAs CTPYKTypa, KaapoBas
MOJIMTHKA, COL[MAIIbHBIE U NPABOBbIE HOPMa AEATEIIHOCTH, YCIOBUS TPYyJa, 3aKOHOMEPHOCTH KaJpOBOTO
MIPOABIKEHHUSL.

Brympennue ¢paxmopul, enuaiowue na ycnewHocms Kapvepul:

—  CHOCOOHOCTH ueloBeKa, cepa UHTEPECOB.

—  CIIOCOOHOCTh  NPOOYXKIECHHSA, MOAJEpXKaHUA M  Pa3BUTHS AKTUBHOCTHM B  PEIICHUU
npoeCCUOHATBHBIX 33j]ad U MPOABIKEHUN B MPO(ECCHOHATIEHOM MacTepCTBE. DTa CIIOCOOHOCTh TECHO
CBsI3aHa TEMIIEPAMEHTOM.

—  YBEpPEHHOCTh B COOCTBEHHBIX CHJIaX, CTpPEMJICHHE K JIHJIEPCTBY, YYyBCTBO J0Jra U
OTBETCTBEHHOCTH.

- mpodeccHoHaIbHbBIE 3HAHUS U OTIBIT.

—  MHTEpecC M CHOCOOHOCTH K MO3HAHUIO U OOPETEHHIO OIbITA.

- 31popoBse. Ctpecc. Pexxum nocryna.

IIpumepHasi cxeMa KapbepHOIo MJIaHa:

—  JanpHssa npodeccuoHanbHas 11eN1b (MeuTa).

—  bmmwkane npodeccnoHabHBIC 1IeH (KaK 3Tallbl U MyTH JOCTHKCHUS TATBHEH SN ).

— 3naHue cebs (3HAHHE CBOMX BO3MOXHOCTEH ISl JOCTHIKCHHSI TATBHEH U OCOOCHHO OJIMKHHX
nenen).

— 3HaHUA MyTel MOJATOTOBKU K JOCTHIKEHUIO Iiesiel (0COOCHHO OMMKHUX) U CIOCO00B pabOThI
HaJ1 cO00il.

—  Peanpnas moaroroBka k npodeccun (mpodhecCuoHambHas MOrOTOBKA).

— 3HaHWe ycIOoBUM  pabOThl B KOHKPETHON OpraHU3aluu.

— 3HaHue pbIHKa 110 Npodeccuu.
3amacHble BapUaHTHI Kapbhepbl M UX HEpapxusi Kak CHOCOObI ABMXKEHUS K AalbHed 1enu. Bo3mMoxHBI
cllydad, KOTJa pE3epBHBIA BapUaHT HE COBMAJaeT C JalbHEW IENbI0 W paccMaTpUBaeTCs Kak
CaMOCTOATEIIbHBIN IyTh.

OnopHbIii KOHCTIEKT
Kapsepa — 310

[TpodeccronanbHas Kapbepa — 3TO

Jlunuu npogheccuonanvHotl Kapvepol

Buympuopeanuszayuonnas kapvepa
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CocrapiieHHe 3J1IEMEHTOB KapbepPHOI0 IVIAHA H ONMCAHME 3TANOB Kapbephl.

JanpHss

npodeccruoHaIbHas

O CJIb

bmknue npodeccronanbHbIe e (KaK 3Tarbl U MyTH TOCTUKECHUS JaJbHEH e ).

(meuTa).

3HaHue ceOs (3HaHME CBOMX BO3MOXKHOCTCH JUIS JOCTMOKCHHS JalbHEH M OCOOCHHO OJIMKHHX

nenen).

3HaHWs TyTeHd MOJTOTOBKH K JOCTIIKEHHIO Ieliedl (0COOCHHO ONFMKHUX) W CIIOCOOOB pabOTHI Hall

cOo0O01i.

PeanpHas moaroroBka k npodeccuu (mpodeccrnoHalibHas MOATOTOBKA).

Tabnua - Dtanel Kapbepsl

Dramn Kapbepbl Bospacta | Kpatkas xapakrepuctuka Ocobennoctu Jrarbl MoOeH
oH MOTHBAIU Kapbephl
epuos

o IToaroroBka Kk TPyqOBOH be3zonacHocTh

[IpenBapurenbubiii | 1o 25 ner A pya ’

IEATEIHLHOCTH. Br16op | conmansHoe
o0JacTu TPYIOBOK
PYA MIPU3HAHKE
JESITENLHOCTH
OcBoenune abotsl, | ConpansHoe
CraHoBIICeHHE Ho 30 ner p ’ 1t
pa3BUTHE MIpU3HAHKE,
npodeccnoHambHbBIX
HE3aBUCHUMOCTD
HaBBLIKOB, HAKOILJIEHNE
OITBITA
ConmanabHOe
[IponBmxenue o 45 ner | [IpodeccuonanbHoe .
MIpU3HAHUE,
pa3BUTHE
caMmopeanu3aiu
'
ITonroroBka k mepexony Ha | YIepkaHue
3aBepiieHue [Tocne 60 a1 pexoliy Acp
et MIEHCHIO, TTIOUCK U 00yuYeHHe | COIMATBHOTO
COOCTBEHHOM CMEHEI
MIPU3HAHUS
. 3aHsaTHe AMHU BUIAMU ITonck
IlencronHBIH ITocne 65 APYT a
et IEITENLHOCTH CaMOBBIPKECHHS
B HOBOW cepe
EATENLHOCTH
3aganmue 2
Onucamov ceéou cuibHvle U clabvie CMOpoHvl, npogecmu pedrexcuro meme. "Venosus

npogheccuonanvroeo pocma. Kapvepa”.
[HopsaA0K BHIMOJHEHUS 3a/IaHUSL:

- oOyyaromuiics JOKEeH U3YYUTh TeopeTudeckuil marepuan "Jlecsats 3anoros ycrnexa';
- COCTaBUTbH CITMCOK CHJIBHBIX M CJ1a0BIX CTOPOH (Tabnuna 17);
-pOBECTH peQUIEKCUIO MOJYYEHHBIX 3HaAHUM W yMeHud mo teme: "Vcnosus npogheccuonanrvrnoco

pocma. Kapvepa'.
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KomMmenTapuii npenogaBareisi «/lecsiTh 3a10roB ycnexa»

1) Crpemutech K TOpU3OHTAJIBHOM Kapbepe, a He HaBepX. CraHbp npodeccuoHaiaoMm, OyIb
He3aBUCUMbIM. CTpeMHUCh HE K FeHEPAIbCKUM ITOTOHAM, a K Imo0eaaM.

2) B 11060M MopakeHUU HYKHO HANTH TUTFOCHI U MCIIOJIB30BaTh MX. TOT, KTO yMeeT AepKarh yaap,
He coiinet ¢ mytu. IMeHHO Heyaaya 1o3BOJIsAeT Jy4dllle IOHATh ceOsl.

3) Ymeil yuntbes y kaxkgoro. HabGmromaid, ananusupyil, nepeHumai mydmiee. Her denoBeka, y
KOTOPOro Heuemy ObLIO Obl HAy4UThCS.

4) CtaBb OOJIBIIYIO LIETb.

5) He »xanyiica u He npocu. [leno MMEIOT HE C TeMH, KTO XHbIYET M KISIHYUT, & C TEMHU, KTO
npesaraer.

6) bbiTh, a He Ka3aTbed. J{enoBO YeIOBEK JOJKEH CTPEMHUThCA K BHYTPEHHEMY OJ1aronoiy4uio, a
He BHeHmHeMy. K «moka3zyxe» Jerko NpuBBIKHYTh, HO OT He¢ TSHKEI0 N30aBUTHCS.

7) YBaxaii ce0s1. COOCTBEHHOE JOCTOMHCTBO — BEYHBIN KaIUTAIL.

8) CtpeMuch peann3oBaTh UHTEPECH! APyrux. Majo cuuTaThCs ¢ Uy KMMH MHTEpecamMH, HaJ0 UMU
PYKOBOJCTBOBATbhCS.

9) Ymeitl nogunHAThes. He HayunBIINCh TOTUUHSTHCS, HE CMOYKEIIb YIIPABIIATS.

10) TBos crita — B TBOCH KOMaH/IE.

CaMmocTosiTeibHasi padoTa «Mou CHIbHBIE U CJIa0ble CTOPOHBD»

OnmauM n3 (HakTOpPOB YCHEUIHOH NMpOQecCHOHATBHON Kaphepbl CTaHYT TBOU CHIIbHBIE U CllaOble
CTOPOHBI, KOTOPBIE CBSI3aHBI C JIMYHOCTHBIMH OCOOCHHOCTSIMH, 3HAHUSMH, YMEHUSIMH, HaBBIKAMH,
OIIBITOM, X000H, 310poBbeM. COCTaBb CIIMCOK CBOUX CUJIBHBIX M CIa0BIX CTOPOH.

Tabnuna CuiibHble U c1a0ble CTOPOHBI

Mowu cunbHEIC CTOPOHBI Mou cnabrle CTOPOHBI

dopma npeacTaBJieHus pe3yabTaTa:
3ajaHue B JIEKTPOHHOM BHUJIE.

Kpurtepuu onenku:

O1eHKa «OTJZIMYHO» BBICTABIIsETCA 00yUaroeMycs, €Ciu:

— couepxaHue pabOThl COOTBETCTBYET 3aJaHHOW TEMaTHKE, OOYYalolIMiics TOKa3bIBaeT
CHCTEMHBIE U TTOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;

— pabota ohopMmiIeHa B COOTBETCTBUU C PEKOMEHALUAMU penojaBaTes;

— 00beM paboThl COOTBETCTBYET 33JaHHOMY;

— paboTa BBIIIOJIHEHA TOYHO B CPOK, YKA3aHHBIN MPEnojaBaTesIeM.

O1eHKa «XOpOIIO» BBICTABISIETCS 00yUJaAIOMIEMYCSI, €CITH:

— coJepxaHue paboThl COOTBETCTBYET 3a/laHHON TEMaTHKE;

— oOyyaromuics 10MmycKaeT HeOOIbIINe HETOYHOCTH MIIM HEKOTOpBIE OLIHMOKU B IaHHOM BOIIPOCE;

— B oopmIIeHHH PabOTHI JOMYIIEHbI HETOYHOCTH;

— 00BeM paboThl COOTBETCTBYET 3aJJaHHOMY MJIM HE3HAUUTEIHbHO MEHBIIIE.

O1eHKa «yIOBJIETBOPUTEIIEHOY BBICTABIISIECTCS 00YJaIONIEMYCsl, €CIIH:

— coJepXaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPabOTe OTCYTCTBYIOT
3HAYUTENbHBIEC SJIEMEHTHI 10 COJEPKAHUIO0 Pa0OThI I MaTepUal 10 TeMe U3JI0KEeH HeIOTUYHO, HEUYETKO
MPEICTaBIICHO OCHOBHOE COJIEPYKAHHUE BOTIPOCA;

— pabota ohopmiieHa ¢ OINOKaMH B OOPMIICHHH;

— 00BeM paboThl 3HAYUTEIHHO MEHBIIIE 3aJaHHOTO.
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O1eHKa «HEYIOBJIETBOPUTEIHHO» BBICTABISETCSA 00yUaromeMycs, €Ciu:

HE pacKpbITa OCHOBHAs TeMa PabOThI;
odopmieHne paboThl HE COOTBETCTBYET TPEOOBAHUS MPEMOABATEII;
00BbeM pabOThI HE COOTBETCTBYET 3aJaHHOMY.
Tema 2.3.
Opranuszanusi COOCTBEHHOM 1eATEIbHOCTH.
Ycaosus npogeccuoHanbHoro pocra. Kaprepa
IMpakTnyeckoe 3ansitue Ne 17
Bcerpeua ¢ BBINYCKHUKAMM KOJLIEKA, PA00TAIOIMMH M0 CIEeHAJIBLHOCTH

Leab: MO3HAKOMHUTBHCS C JUYHBIM TNPUMEPOM IMpodeccHoHaNa CTAaHOBJIECHUS B MpodeccHu,
MOJIYYUTh MH(POPMAIUIO O PEKOMEHJAIMIX ACSITEIbHOCTU B MPOGECCHOHANBHON cdepe, MO3HAKOMUTHCS
¢ uH(opMaIHel 0 BBIMOIHEHUH TPO(ECCHOHATBHBIX BUJOB JCITEIBHOCTU B PEATBHBIX YCIOBUSX.

BoinosiHenue paGorsl cnmocoOcTByer ¢QopmmupoBanui: IIP61 JIVII.02 I1P62_JVII.02
ITP63_JVIIL.02

MarepuaiibHoe oGecrieyeHme:
[MTaker MaiikpocodT oduc:, PowerPoint,

3ananmue:
[TpucyrcTBOBaTH Ha BCTpEUE ¢ pabOTOIATENIEM, CIIYILATh, 33/IaBaTh BOIPOCHI 110 TEME BCTpEYe.
CocTaBUTh B TETPAJI OTUYET O BCTpEUe ¢ pabOTOIaTEIICM.

®dopma npeacTraBjeHus pe3yabTara:
OTuer o BcTpeue ¢ paboToaaTeneMm.

Kputepun onenkmn:
O1eHKa «OTJZIMYHO» BBICTABIISIETCA 00yUaroeMycs, CIIu:

COJACPpIKaHUC pa6OTI>I COOTBCTCTBYCT 3aJaHHOM TEMATUKCE, O6y‘l310H.[HfICH IIOKAa3bIBACT

CUCTEMHBIE U TOJIHbIE 3HAHUS U YMEHHSI 110 TaHHOMY BOTIPOCY;
— paboTta opopmiieHa B COOTBETCTBHH C PEKOMEHIAIUSIMU TIPETIOIaBaTEIs;

00BeM paboThl COOTBETCTBYET 3a/1aHHOMY;
paboTa BBIIIOJHEHA TOYHO B CPOK, YKa3aHHbIH MperoaaBaTesieM.

OI_IGHKa «XOpPOIIO>» BBICTABJIACTCA O6y‘laIOH_[eMy'CH, CCJIIn:

coJiepKaHre paboThl COOTBETCTBYET 3aIaHHON TEMaTHKE;

00yJaroIuiics JOMycKaeT HeOOJBIIIEe HETOYHOCTH WJIH HEKOTOPhIC OMIMOKY B JAHHOM BOTIPOCE;
B 0(popMIIEHUU PaOOTHI JOMYIIEHBI HETOYHOCTH;

00beM paboTHl COOTBETCTBYET 33a/IaHHOMY HJIM HE3HAYUTEIIHHO MEHBIIIE.

OHGHKa «YOOBJICTBOPUTCIIBHO» BBICTABJIACTCA O6y‘~IaIOIII€MYC$I, CCJIN:

COJACPpIKaHUC pa6OTBI COOTBCTCTBYCT 3aJJaHHOM TEMATUKE, HO B pa60Te OTCYTCTBYIOT

SHAYUTECIBHBIC DJIECMCHTEI 110 COACPKAHUIO pa6OTI)I WM MaTepuail 1o TeME U3JI0OKCH HEJIOTHMYHO, HEYETKO
MIPEJICTaBICHO OCHOBHOE COJIEpKaHKUE BOIIPOCA;
— pabota opopmiieHa ¢ omuOKaMu B 0hOpMIICHUH;

00beM paboThl 3HAYUTEITHFHO MEHBIIIE 3aJaHHOTO.

OHGHKa «HEYAOBJICTBOPUTCIIBHO» BBICTABJIIACTCA O6y‘-IaIOHIeM}’C$I, CCJIN:

HC paCKpbITa OCHOBHAA TCMa paGOTBI;
O(I)OpMJ'ICHI/IC pa6OTBI HC COOTBCTCTBYCT TpeGOBaHI/ISI npenoaaBaTeis,
00BeM pa6OTBI HC COOTBCTCTBYCT 3aIaHHOMY.
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Tema 3.1.
HcTopusi pazBuTHs OyXrajJrepcKoro yuera u 0yxrajarepckou npodeccun

IMpakTnyeckoe 3ansiTue Ne 18
IMoaroroBka 10ky1a10B U npe3eHTanuil Ha TeMy «cTopusi pa3BuTHS OyXTrajaTepCcKOro yyera u
Oyxrauarepckoii npodeccum

ean:
[ToaroToBka JOKIIaa MO UCTOPHH Pa3BUTHS OyXTaJITEPCKOrO yyeTa U Oyxranrepckoil mpodeccun,
[ToaroroBka u 3amyra npe3eHTanuy mno mnpodeccun byxranrep

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1PG3 JIYIL02

MarepuajibHoe oGecrieyeHme:
[MTaker MaiikpocodT oduc:, PowerPoint,

Pexomennaunum no noaroroske pedepara no reme «cropuu pasBuTus 0yXrajarepckoro
yueTa M Oyxrajarepckoi npogeccum»:

Pedepar (ot narunckoro referre - mOKIanbIBaTh, COOOMIATH) - KPATKOE M3IIOKEHHUE COICPIKAHUS
OJTHOT'O MJIM HECKOJIbKUX MCTOYHUKOB, PACKPBIBAIOILEE ONPEACICHHYIO TeMY. XOTs CMBICIOBOE 3HAUEHHE
cloBa «pedepary» MEeperieTaeTcsi co CIOBOM <«JIOKJIay, pedepar sBisercs Oosiee BBHICOKOH (popmoii
TBOpYeckoi pabotbl. [loaroroBka k pedepary TpeOyeT TIyOOKOro 3HAaHHUS ACHEKTOB H3ydyaeMOM
poOJIEMBI B BOIIPOCa, YMEHHE OOCTOSATEIBHO UX aHAIN3UPOBATb.

ITonroroBka pedepara ciocoOCTBYET BCECTOPOHHEMY 3HAKOMCTBY C JIMTEPATypoil 10 M30paHHOMH
TeMe, CO3/1aeT BO3MOXKHOCTh KOMIIEKCHOT'O MCIIOJIb30BaHUS PHOOPETEHHBIX HABBIKOB pAOOTHI C KHUTOH,
pa3BUBACT CaMOCTOSATENIBHOCTh MBIIIJICHNUS, YMEHHE Ha HAy4yHOM OCHOBE aHalIM3UpPOBaThb U JIENaTh
BBIBOJIBI. MaTepuai B pedepare u3naraercsi ¢ Mo3UIMKA aBTOPA UCXOAHOTO TEKCTA.

Coaep:xanue pedepara:

- TUTYJIbHBIN JIHCT,

- TUTaH;

- BBeJleHHE (IIOCTaHOBKa MpOOJeMbl, OOBSCHEHHE BbIOOpAa TEMbl, €€ 3HAYEHUs, aKTyaJbHOCTH,
OTIpeJIeNIeHUe LIeNH U 3a/1a4 pedepara, KpaTkast XapaKTepUCTHKA UCTIOIb3yEeMOU JTUTEPATyPHI);

- OCHOBHas 4acTh (KaXkaas npobyieMa MM 4acTH OAHOM MpoOiIeMbl pacCMaTPUBAIOTCS B OTIEIBHBIX
pazznenax pedepara u SABISIOTCS JOTHUYECKUM MTPOAOIDKEHHEM APYT IPYTa);

- 3aKJIIOYCHHUE;

- CITUCOK JIUTEPATYPHI.

TuryneHblil HCcT - nuno pedepara. Ha TUTyIbHOM JIMCTE MOMKHO HpUCYTCTBOBaTh: CBepxy
MOJTHOE HAa3BaHWE YUYPEKIEHUS, JUI KOToporo mumiercs pedepar. Jlamee mpumepHO B IEHTpE JIMCTA
Ha3BaHUe TeMbl pedeparta. UyTh noHumxke crpasa oT Tembl, rpynna u @.1.0.(Dammins ums 0T4ecTBO)
TOTO0, KTO THIIET pedepar, ¢ ykazaHHeM ero craryca B yueOHOM yupexaeHun. Ha cremyrommii cTtpouke
KTO NMPUHUMAET €ro, TOKEe C yKa3zaHHeM cTaryca. BHU3y roja co3nanus pedeparta (MOXKHO elie U MecCTo,
Hanpumep, Marautoropck, 2012.

[Inan - BTOpOI JHCT pedepata. XOpOIIO CIeTaHHBIN pedepar MMEeT HE TOJBKO TJIaBbl, HO H
MOJIpa3/IeNibl, UTO yKa3bIBAETCs B COJAEPKaHUH, TpEOyeT HaJMUMe HOMEPOB CTPAHUIl Ha KaXK/IYIO TJaBy U
noapaszaen pedepara.

BBenenue - kpaTkoe onucaHue TEMbI M TOCTAaHOBKA BOIPOCOB. Bo BBeeHnN 00bsICHAETCS:

- IoYeMy BbIOpaHa Takas TeMa, YeM OHa Ba)kHa (JIMYHOE OTHOIIEHUE K TeMe (mpobsieMe), yeM oHa
aKTyanbHa (OTHOLIEHHE COBPEMEHHOro O0IecTBa K 3TOH TeMe (mpolbiieMe), KaKylo KYJIbTYpHYIO WIIH
Hay4YHYIO [IECHHOCTb IPECTABISIET (C TOUKU 3pEHUs HCCieloBaTeNnel, yIeHbIX);
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- KaKasl JINTepaTypa UCII0JIb30BaHa: UCCIEAOBAHUS, HAYIHO-TIOMYJIISIpHAs JIUTepaTypa, yueOHas, KTo
aBTopsl... (Knume: «Matepuanom aiis Harucanusi pedepara MOCITYKUIH .. .»)

- U3 4ero coCTOUT pedepar (BBelIeHHE, KOJMUECTBO IJIaB, 3aKiIt0UeHHe, mpuioxenus. Knume: «Bo
BBEJICHUU TMOKazaHa wujes (uenb) pedepara. ['maBa 1 mocssmeHa.., Bo 2 riase ... B 3akmouyeHuu
chOpMyITUPOBAHBI OCHOBHBIC BBIBO/IBI. . .»)

OcHoBHast yacTh pedepara COCTOUT U3 HECKOJBKUX TIJ1aB / pa3zesioB, MOCTEIIEHHO PACKPBIBAIOIINX
TeMy. Kaxaplii U3 pas3ienoB paccMaTpHBAaeT KaKyl-THOO M3 CTOPOH OCHOBHOW TEMBI. Y TBEPKICHUS
MO3UIUI MOJKPEIUIAIOTCS J0KAa3aTeIbCTBAMU, B3SITHIMU M3 JIMTEPATYpPhl (IUTUPOBAHUE, YKa3zaHUE LUD,
(hakToB, OINpeIeTICHIS)

Ecnu nokazarenbcTBa 3aMMCTBOBAHBI Y aBTOPA UCIOIB3YEMOM JIUTEPATYPHI - 3TO 0GOPMIISIETCS KaK
CChUIKA HA UCTOYHUK U UMEET MOPSAKOBBIN HOMED.

Ccbuikn 0ohopMITSAIOTCS BHU3Y TEKCTa MOJI YEPTOil, I/Ie YKa3bIBalOTCA MOPSIIKOBBII HOMEP CCHUIKU U
JaHHbIE KHUTH WJIM CTaTbU. B KOHIlE Ka)XIOro pasaesia OCHOBHOW YacTH 0053aTeNbHO (OPMYIHUPYETCS
BbIBOJ. (Kimme: «Takum oGpazom,.. MOKHO crenaTh 3aKIIOYEHHE, YTO... B MTOre MOXKHO NPHUHTH K
BBIBOJLY...»)

B 3akmtouenun (o4eHb KpaTKo) GopMyIHpYOTCs OOIIHe BBIBOIBI [0 OCHOBHOM TeMe, ePCIEeKTUBbI
pa3BUTHUS HWCCIICIOBaHMS, COOCTBEHHBIM B3IJIAJ Ha pENICHHE MNPOOJIEMbl W Ha TO3WUIUU aBTOPOB
UCIOJIb3YEMOM JIUTEePaTyphl, O BOEM COTJIACHH WJIM HECOIJIacuu ¢ HUMH. BhIBoI pedepaTa — MOKa3bIBaeT
CTENEHb TPOPAOOTKU TEMBI.

Cnucok nuTepaTtypbl - CIOHCOK HCTOYHMKOB MAaTEpPHANiOB, HCIOJIB30BAaHHBIX TPU CO3JaHUU
pedepara. JloykeH coaepkaTh HE MEHBIIE TPEX UCTOYHHUKOB, COCTABJICHHBIX B aJI()aBUTHOM ITOPSIJIKE.

Jranbl padboTsl HAJX pedepaTom

1. Bribpats Temy. JKenmaTenbHO, 4TOOBI TeMa cojepkaja KakKyl-HHOyIb MmpoOiemMy WU
MPOTHBOPEYHE U MMEJIa OTHOIIEHUE K COBPEMEHHO KU3HU:

BapuanTsr:

—TeMy pedepaTa onpenensieT NpenoaaBaTenb;

— TeMy pedepara oOydaromuiicss BBIOMpaeT CaMOCTOSATENBHO U3 MPEAJIOKEHHOTO MpernoaaBaTeneM
CTINCKA;

— TeMy pedepaTta 00ydaromMiCs BbIOMPAET CaMOCTOSATENBHO C YYETOM OINPEAEICHHOM TeMBI,

POOIEMBI

2. OmnpenenuTth, Kakas MUMEHHO 3ajada, MpobiieMa CyLIecTBYeT MO 3TOW TeMe M MyTH eé
pelIeHus.

3. HaiiTi KHUTH ¥ CTaThH 1O BBIOpaHHO# Teme (He MeHee 3-5).

4. Cnenarp BBIMMCKM M3 KHUT U crared. (OOpaTuTh BHUMaHHE Ha HEMOHSATHBIE CIIOBA U
BBIPQ)KEHUS, YTOUHUTh X 3HAUE€HHUE B CIPABOYHON JIUTEPATYPE).

5. CocraBuTh MJIaH OCHOBHOM YacTu pedepara.

6 Hamnucars 4epHOBOM BapUaHT Ka) A0 IIABBI.
7. [TokazaTh 4epHOBUK MeAarory.

8. Hanucats pedepar.

9 CocTaBuTh COOOIICHNE HA 5-7 MHHYT.

DopMBbI KOHTPOJIA:
npejcTaBieHue pedepara, 3ammra pedepara

Kpurtepun onenkmn:

JIOTUYHOCTh CTPYKTYpPBI COZEpXaHHs, IMOJIHOTA PACKPBITHS MPOOJIEMbI, KauyecTBO OQOpPMIICHHUS
pedepara, TBOpUECKUH MOAXO/.

PexoMeHganmu mo cocTaB/IeHHIO AOKJaAa mo teme «Mcropum pa3Butusi 0yXrajarepckoro
yuera u OyxraJrepckoi npodgeccum»:

60



[To wmarepuanmam pedepara TODKEH OBITh TOJATOTOBJICH JOKJIAJ/COOOIIEHNE, MOXET OBITh
OpraHM30BaHa MHAMBUAYAIbHAS WU MyOJUYHAs 3aIIuTa pedepara.

JHoknan - myOInyHOE COOOIEHUE Ha OINPEACICHHYI0 TeMy, B IMPOIECcCe MOATOTOBKHA KOTOPOTO
UCIIOJIb3YIOTCS T€ UM MHbIE HABBIKH MCCIIEI0BATENbCKONM PabOTHI.

KomnioneHTsl conepxanus:

- TU1aH paboTHI;

- CHCTeMAaTHu3allus CBEACHUM;

- BBIBOJBI U 0000IIeHN.

B nmoxmane BeIIEISFOTCS TP OCHOBHBIC YACTH:

1) BerynurensHast 4acTh, B KOTOPO OMpeEeNseTcs TeMa, CTPYKTypa U CoJep:KaHue, MoKa3bIBaeTcs,
KaK OHa OTPa)KCHA B TPYAaX yUCHBIX.

2) OcHOBHAs 4acTh COACPIKUT M3JI0KEHUE U3Yy4aeMOU TeMbI / Bompoca / Tpo0IeMbl (KeJIaTeIbHO B
pOOJIEMHOM ILIaHE).

3) O6o0maroras — 3aKIF0YCHUE, BHIBOJIBI.

DopMBbI KOHTPOJISL:
BBICTYIIJICHUC HA 3aHATHUUN

Kputepun onenkmn:
aKTyaJlbHOCTb, TTIyOMHA, HAYYHOCTh TEOPETUUECKOr0 MaTepualla; YeTKOCTh BBICTYIIJICHUS, YPOBEHb
CaMOCTOSITEJIbHOCTH; HCIIOJIb30BAHNE MYJIbTUMEIUMHON MPE3EHTALlMH, €€ KaUYECTBO; BPEMS BBICTYIUICHHUS

Tema 3.2
HopMaTHBHO-TIpaBOBO€ peryJMpoBaHue OyXraJTepcKoro yuera
IIpakTnyeckoe 3ansaTue Ne 19
H3y4eHne HOpMATHBHBIX U 3aKOHOAATEJIbHBIX JOKYMEHTOB 10 Oyxraiarepckomy yuery B CIIC
«Koncyabrant ILiroc»

BoinosiHenue paGorsl cnocodcTByer ¢QopmupoBanui: IIP61 JIVIL.02 I1P62_JIVIL.02
ITP63_JIVIIL.02

MarepuajibHoe o0ecnieyeHue:
[Taker Maiikpocodt oduc:, PowerPoint

ITopsinok BbINOJHEHHS PadOTHI:

— Pabota ¢ @3 PO Ne402 «O 6yxrantepckoM yuete» B CIIC «Koncynbrant [lmtocy»
— Palbora ¢ nonoxxeHussMu 10 OYXTaNTEPCKOMY YUETy

— Pa3paborka Konekca aTuku uist OyxraiaTepoB

PexoMeHanuu 0 BLINOJIHEHUIO 3a1aHUA:

Heob6xomumyro unadopmanmo MoxHo HaiiTh B MuTepHere, ¢ momomisto CIIC «Koucynprant-
ITnrocy», paboTtast o ClipaBOYHUKAMH, CIIOBAPSMH, SHIIUKIONETUIMH.

Jna 3amycka cuctembl Koncynbtant [lnroc ucnonb3yercs sipabik KoncyneranT [Imtoc Ha pabouem
crone. Otkpoercss CraproBast ctpaHuna KoncynpranT Ilnmroc, oTKyna MOXXKHO NEPENTH K pa3iIUdHbIM
ITOMCKOBBIM MHCTPYMEHTAM CHUCTEMBI — B 3aBUCUMOCTH OT XapaKTepa UMEIOIINXCS Y BaC CBEJICHUM.
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Ha srane noucka npaBoBoil HHPOPMALUN MOXHO BBIJIEITUTH JIBE CUTYalLlUU:

1. MuryTcss KOHKpETHBIE TOKYMEHTHI, JJISi KOTOPBIX M3BECTHHI (XOTS Obl MPUOIU3UTENFHO)TE WU
MHBIE UX PEKBU3UTHI (HOMED, BUJ JOKYMEHTA, IPUHSBILUI OpraH, AaTta NpUHATHS U T.1.).

2. WNmercst napopManys Mo MPaKTUIECKOMY BOMPOCY, M HEU3BECTHO, B KAaKUX JOKYMEHTaX OHa
MOJKET COJIePKAThCA.

B o0oux cnyuasix cucrema KoncynbranT Ilmioc mnpegocraBisieT IIMPOKHE BO3MOXKHOCTHU
3¢ EKTUBHOTO PEIIEHUs] BO3HUKILETO BOIIPOCa.

IIpumep 1.

Haiinem Hanoroserit kogexe P® (qacts BTOpas).

1. HaxxmeM ccpuiky Hanorosslii konekc, yacts 2 Ha CrapToBoii cTpaHuie. OTKpoeTcs TEKCT 4acTu
BTOpoi Hamorosoro konekca P®.

2. Ilpm BxXxome B TEKCT JOKyMEHTa IMIpeXkaAe Bcero oOpaTuTe BHUMAaHHWE Ha Haludue
MH(OPMALIMOHHON CTPOKM B BEpXHEH yacTH OKHA. B 3Toil cTpoke naercst BakHas uHpopMmanus o0
0COOEHHOCTSIX MPUMEHEHUS JOKYMEHTa

3. Haxwmewm xHomnky [IpaBoif manenu (puc. 1.2) u nepeiinem B CnpaBKy K JTOKYMEHTY, IJi€ B IOJe
«I[Tpumeyanue K TOKyMEHTY» cojaepikaTcst Oosiee MoJIpoOHbIe CBEACHHUSI 00 OCOOEHHOCTSIX MPUMEHEHUS
JIOKYMEHTA.

CropaBouHasi uH(opMaIys, K KOTOPOW MPUXOAUTCS oOpamarbcs MOCTOSHHO, — KYpPChl BAJIIOT,
KaJleHAaph OyxrajnTepa, CTaBKM HAJOrOB, pa3Mepbl KOMaHJIMPOBOYHBIX PACXOJ0B, pa3UyHbIe (POPMBI
OTYETHOCTH M T.I. — COJEPKUTCA B Pa3HbIX JOKYMEHTaX, MOITOMY IOMCK €€ B MEPBOMCTOYHHMKAX HE
Bcerna ynobeH. B cucreme Koncynerant Ilmroc 5Tu  cBemeHHsl TpeACTaBICHBI B yIOOHOM
CTPYKTYpUPOBaHHOM BHJe B paszzaene «CrpaBouHas uH(opMaius», KOTOpbli noctyneH co CTapToBoii
CTpaHuIbl, a Takxke yepe3 [lanens ObICTpOTO HOCTYNA.
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®OPMB! B MS-WORD, Dopmel ByxranTepckoi OTHETHOCTH
MS-EXCEL W
FPADUYECKMX DopMBl HANOIOBOTD YNET3 W OTHETHOCTH
DOPMATAX POPMB NEPBHYHEBIX YUETHEIX JOKYMEHTOB

QopHE CTATHCTUHECKOrD Habmoaenns
DopMe yHETa K OTHETHOCTH DIOAWETHEIX, Ka3SHHLIX, ABTOHOMHbLIX YHpPeRASHWI

KYPChl MHOCTPAHHBIX Kypcsl gonnapa CLUA u espo B TexyleM rogy
BANIOT

Kypchl MHOCTPaHHBIX BaNOT B TEKYWEM TORY
{ypChbl BANIOT 33 NpoLweawne roabl

MPOLIEHTHBIE CTABKW MpoueHTHas cTaska peduHaHcHpoBara (yueTHan craska) Banka Poccui
fMpouenTrasn crasra no ONC3 PO

PACHETHBIE HoathduunenT-gednsarop
HHAKKATOP Wuaerc noTpeburenscknx yes
MuHUManbHbII pasMep onnaTe TpyAa B PO
MuHuManbHblil pasmep nexcun B PO

MPOXUTONHBIN MHHIMYM

IIpumep 2.

BbisicHuM, KakoBa B HacTosee BpeMs BeIMYMHA MHUHUMAIbHOW 3apa0OTHOM IIiaTel 1O
Poccuiickoit @enepanumn.

1. Otkpoem okxHO «CripaBouHast ”HGOPMAIHS C TOMOIIBIO0 KHOTIKH

[Tanenu OpicTporo nocTyma.

2. B pasnene «PacueTHble MHAMKATOPBI» IIEIKHEM MO CChUIKE MUHUMAaNbHBINA pa3fen OIjaThl
Tpyna B PO.

3. Otkpoem mokymeHT «CrnpaBodnast nHpopMaius: «MUHUMAIBHBIN pa3ien omiaTel Tpyaa B PDy
U HaiiieM B TabJuIle HYKHYI0 HHPOPMALIUIO.

4. OOpatuM BHUMaHHE, YTO B TPEThEM CTOJOILE TAaONMIBI yKa3aH HOPMATUBHBIM aKT, KOTOPHIM
YCTaHOBJIEHA BEIMYMHA MUHUMYMa.

IIpumep 3.

Haiinem u 3anonaum popmy nprkasza o npueme pabOTHHKA Ha padoTy.

1. Otkpoem okHO «CripaBouHas HHGOPMAITHSD».

2. VcCKOMBI JOKYMEHT OTHOCHUTCS K TIEPBHYHBIM YYETHBIM JOKyMeHTaM. [loaromy B paszzierne
«dOPMbI B MS-WORD, MS-EXCEL U TPAOUYECKUX POPMATAX)» MIEIKHEM II0 CCBHLIKE
@DopMBbI IEPBUYHBIX YYETHBIX TOKYMEHTOB.

3. Otkpoem nokyMeHT «CrpaBouHas nHpopmanms: «DOopMbI IEPBUYHBIX YUETHBIX JTOKYMEHTOBY.
Crncox ¢hopM IpeICTaBIeH B BUJIE TaOIHIIBI

4. lllenkunem B Tabsmie o ccpuike popma Ne T-1 (IIpukas (pacnopspkeHue) o npueMe paboTHUKA
Ha paboty). OTKpoeTcsl akTyallbHasl B HACTOSAIIUI MOMEHT (popMa MprKasa.

5. C momomrsto ccbuiku Cm. nannyto popmy B MS-Word otkpoem gannyro ¢hopmy B Word.

6. 3amonanM popmy U coxpaHuM AoKymMeHT B Word.
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B JIaHHEBIT CITHCOK BIIOMCHBI BasKHEHIINE 1 HIHPOKO NPHMEHACMBIC hOpMEI
k Croamnass
MEPEHUHELIX YUETHLIX [AOKYMEHTOB, YyTBep#ieHHile Poccratom (panee - rdotman; "ot

FREAS B Y T
aceymnton”

lNockomceratrom PD) i lenrpanbubiv 6ankom Poceuiickoit @exeparpmn (Banxom
Poccin). QopMel TTEPEHYHEIX YUETHEIX JOKYMEHTOR, OTCYTCTEYIONHE B JTaHHOM

CITHCKE, MOKHO HaiiTH HeImoCpeaCTBeHHO B YTEePAHBIIMX MX JOKYMEHTAX.

Topma HopmarupHbIf TTopanok s3anonHcHns Gopmbl
aKT, yraepausumii |

dopmy \

I lo YHETY KipOR

Ipuxas Iluu anosnesne |Paspen 1 &xammm no
(pacnopscreHne) 0 FockoMcrara PD OPHMEHEHHIO H SaNOJHeHH
npueme pafiornuka o1 05.01.2004 N | | dopm neprudson yuerwon

ua pafiory [OKYMENT RN N0 YHeTy Tpysa
(Yundmunponansas HET0 ONJRTLL NPIBEE L | D
dopma N T-1) Hoctranonaennn Nockomcrara

P® or 05.01.2004 N 1 %

:( ™, m)pm:_; sanonanenns Bokyueny. 1
 T—— - ——— — 4 Capanvigs Tlocunrans
Ipuxas MNocranoaneHne Pu,u J¥ l anmmm no v | ABaau 4/1097

beicTpblit ouck — Haunbosiee NpocToi crnocold Moucka JOKYMEHTOB B cucteMe. OH JOCTYIEH CO
CrapToBO# CTpaHUIIBI, a TAKXKe U3 JIIO00Tr0 IPYyroro Mecra cuctemsl 4epe3 [lanens ObicTporo mocryma u
cpa3y rotos K pabore.

BreIcTphIil mOMCK MMeeT MpocToil W y#AoOHBIH HHTepdeiic, Takoil ke, Kak B JIt000i MOMCKOBOM
CHUCTEME NHTEPHETA.

Jljig ycrenHoro noucka J0CTaTOYHO 33JaTh B TOMCKOBOM CTPOKE M3BECTHYIO BaM MH(OpMaIHIO O
JOKYMEHTE, KOTOPBII Bbl XOTUTE HAWUTH, WU e cioBa ((hpa3y), ONMHUCHIBAIOIIME CUTYAIHIO, IO KOTOPOI
BaM HYy>KHa MHpopMaius (Kak IpaBuiio, nopsjaka 4 — 5 cios).

B pesynbraTe cucrema BbBIIACT WTOTOBBIM CHHMCOK JIOKYMEHTOB, Hamboyiee COOTBETCTBYIOIIMX
BallleMy IIOMCKOBOMY 3ampocy (He Oonee 50 nokymeHTOB). bynyT HaiiieHbl NpaBOBBIE aKTHI,
KOHCYJIbTAIlMM, CyJIeOHble pelleHus U JApyrue Marepuanbl. B Hauane cnucka HaxoJsATCs JTOKYMEHTHI,
HauboJee TOUHO COOTBETCTBYIOLIHE 3aMpOCy.

IIpumep 4.

Haiinem [loctanosnenue IIpaBurenscrsa P® ot 23.12.2011
Ne 1114 «O naznauennu crunenauit [IpasurenscrBa Poccuiickoit @enepanun
JUTSI JTATL, 00YYaronuXxcsi B 00pa30BaTEeIbHBIX YUPEKIECHUIX HAYAIBHOTO MPO-

(beccroHaIbHOTO 00pa30BaHMsl, CPEAHETO NTPOPECCHOHATHLHOIO 00pa30BaHUS
1 BbICIIETO Mpo¢ecCHOHaIbHOr0 00pa30BaHus M0 04YHOM popme 00ydeHus 1o
OCHOBHBIM IPO(heCCHOHAIBHBIM 00Pa30BaTEebHBIM MPOTrPaMMam».

1. B crpoke bsictporo mowmcka 3amamgum: [TOCTAHOBJIEHUE TIPABUTEJIBCTBA 1114.
HaxxmeMm kHOnKy «Hantuy.

2. VIcKOMBII TOKYMEHT — B Ha4daje CIUCKA.

KapTtoukoii morncka MO>KHO BOCIIOJIB30BaThCs, €CIIM U3BECTHBI KaKHe-THM00 PEeKBU3UTHI JOKYMEHTa
(HOMep JAOKyMeHTa, BUJ JOKYMEHTa, IPUHSBIIUNA OpraH, (IpUMepHas) Jara MPUHATHS) WIH XK€ Qpasbl
WIM JJaXK€e OTAEIbHBIE CII0BA, KOTOPBIE BXOJAT B €70 Ha3BaHUE UJIU TEKCT.

W3BecTHBIE JaHHBIE O JOKYMEHTE MOJKHO 3a/laTh B COOTBETCTBYIOIIMX MOisAX KapToukm moucka.
Ecnu pexkBU3UTHI WM3BECTHBI MPUOJIM3ZUTEIBHO, TO CIEAYET 3a/JaTh HECKOJIBKO BO3MOKHBIX 3HAUECHMH,
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coequHUB ux jorudeckum ycimosuem WMJIN (mns monst «Jlara» 3amare awama3on gat). O4eBHIHO, YTO
HaJIMYMe TOYHBIX PEKBU3UTOB JOKYMEHTA MO3BOJISIET HailTH ero 6e3 ocoboro Tpyna.

B HuxHell YacTH OKHa YyKa3bIBAaeTCSl KOJUYECTBO JIOKYMEHTOB, YJOBJIETBOPSIOIINUX YCIOBUSAM
noucka. [loka Kaprouka moucka He 3amoiiHeHa, 3/1ech OyneT yka3zaHO oOllee YuCIO JTOKYMEHTOB B
nHpopMaMOHHbIX 6ankax cucteMbl KoHncynbranT [1mtoc, ycTaHOBICHHBIX Ha BallleM KOMIIBIOTEpE.

IMpumep S.

Haiinem IlocranoBnenue IlpaButensctBa P® «O TpymoBbIX KHMXKKax». 1-H  BapuaHrt.
Bocnons3zyemcs beicTpeiM mouckom.

1. B crpoke beictporo nmoucka 3agaaum: [IOCTAHOBJIEHUE O TPYJAOBbBIX KHUXKAX u
Ha)XKMeM KHomKy «Haitny .

2. VIckOMBIH TOKYMEHT IIPEJICTaBJIEH B HayaJle CIUCKA.

2-ii BapmaHT. Bocmomb3yemcsi Kaproukoit moucka pasgena «3akoHomaTeabcTBO». 1. B mome
«I[IpunsBumii opran» Habepem: IIPABUTEJIbCTBO. B otkpbiBuIEMCS ClIOBape IMOCTaBUM TIaJlOUKY
HarpotuB 3HaueHuss «[IPABUTEJIbCTBO P®» u naxmem kHonky «OK». Mckomoe 3HaueHue Oyner
3aHeceHo B nojie «IIpuHaBImMA oprany.

2. B none «Ha3Banue noxkymenrta» Beaem: TPYJIOBAS KHUXXKA

3. IlocTponM CHMCOK JOKYMEHTOB C IOMOIIBIO KHOMKH F9.

4. Bynet nocTpoeH HeOOBIION CTUCOK IOKYMEHTOB, CPEAH KOTOPBIX — UCKOMOE ITOCTAaHOBJICHHE.
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MPUHSBWWA opraH Mpasurenscrso PO 4| @
Aarta =
Homep e |
Ha3eaHue fokyMeHTa | TPYJOBAS KHUXKA $ | =
TexkcT gokyMeHTa =
Mouck no cratycy =
Koraa nonyuveH =
Manky JOKYMEHTOB Ry
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nouncka: ¥ Bepens MNpod (2) Tloczpone crwcos aosyweron (F3) e
v ®opMbl JokymenTos (2) ¢ | 4 Oumcrum xoprowsy |

B cucremy Koncynprantllintoc BcTpoeH cioBaph (MHAHCOBBIX U IOPUANYECKUX TepMUHOB. Eciu B
TEKCTE U3y4aeMOro JOKYMEHTa BCTPETUIICS HE3HAKOMBIA TEPMUH, TO MOXKHO IIOJIYyYUTh €ro OIPEIEICHUE,
BOCIIOJIb30BABIINCh YKa3aHHBIM CIIOBAPEM.

IIpumep 6.
HaiinuTe ¢ ciioBape TepMHHBI «OBEpAPAPTY», «KPETUT», «HATIOT», «00pa30BaHUE, «CTUIICHIAMS,
«Oyxranrepckuii 6amaHey.

3aganue 2
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Pazpaborath

JOJDKHOCTHYIO ~MHCTPYKLMIO II0 OJHOW U3

npodeccuii, CBA3aHHBIX CO

cnenuaabHOCThIO 38.02.01 «DKOHOMHKA U OYXTaITePCKUM YUeT (IT0 OTPACIISIM ).

[Tepeuens npodeccnii, kBanupUKaIMi, T0KHOCTEH, BOZMOXHBIX ISl TPYA0YCTPONCTBA 110
cnenuanbHocTd 38.02.01 DxoHOMUKA M OyXTaJlTEpCKU y4eT (110 OTPacIsiM)

[Tepeuens kBanupUKaU, Bo3MoxHbIe HopMatuBHBIN JOKYMEHT, PEIbABISIOMINI
onpeesieMbIX JIOJIKHOCTH 110 TpeOOBaHUS K 3HAHUSM, YMEHUSIM,
npogeccuOHaTbHBIMU JTAaHHOM podeCCHOHALHBIM HaBbIKAM U OTIBITY
CTaHJapTaMH KBaJIM(DUKAIIIH
Canyxaiue, 3aHATbIE byxranrep IIpukas MuHucrepcrBa TpyAaa M COLMAIBHOU
OyXTalTePCKUMH 3amuThl  Poccuiickoir  ®Denepanuu  oT  «22»
onepaursIMu U y4eTOM nexabps 2014 r. Nel10611
"O6 YTBEP)KICHUH po¢eCCHOHAIBHOTO
crangapra "byxranrep"
byxranreps! u cnenuanuctsl | byxranrep IIpuka3 MuHucrepcTBa Tpyna M COLMAIBHOU

1o (puHAHCaM M KpeauTam

3amuThl  Poccmiickoit  ®epepanuum  or  «22»
nekabps 2014 r. Ne1061H
"O6 YTBEPXKIECHUU poheCCHOHATLHOTO

crangapra "byxranrep"

PyxoBonurenu ¢puHancoBo-
YKOHOMHYECKUX U
aJIMHHHUCTPATHBHBIX
nojpasiesieHui (cmyxo0)

['nmaBHbI OyxTantep
Havanbauk
(¢uHaHCOBOIO OT/ENA

IIpukaz MunHucrepcrBa Tpyaa M COLMAIBHOU

3amuThl  Poccuiickoit  ®Denepanuu  oT  «22»
nexadps 2014 r. Ne10611
"O6 YTBEPKIACHUU po¢eCCHOHAITBHOTO

crangapra "byxranrep"

"KBanupukanmoHHbIH CIPABOYHHUK JOHKHOCTEH
PYKOBOAMTENEH,  CIEHMAIIMNCTOB M JIPYTHUX
ciayxaumx"

(yrB. IlocranoBnenuem MuHntpyna Poccun ot
21.08.1998 N 37) (pen. ot 27.03.2018)

Crnyxaiue, 3aHsTbIe
OyXraaTepcKuMu
OTIEPALUSIMU H YIETOM

Aynurop
byxranrep
byxranrep-peBusop
KoHncynpTaHT 1o
Hajoram u cbopam
DKOHOMMCT
OKOHOMHUCT 11O
OyXraiaTepcKkomy
yUYeTY ¥ aHAIIU3Y
DX/

"KBanmnuKaMOHHBIM CHOPAaBOYHUK JIOJKHOCTEN
PYKOBOAMTENEH,  CIELHUAIUCTOB U APYTUX
ciyxammux"

(yrB. IlocranoBnenuem Muntpyna Poccum ot
21.08.1998 N 37) (pexn. ot 27.03.2018)

Kparkue Teopernyeckue cBeAeHUS:
JIOJDKHOCTHAst MHCTPYKIMUS — 3TO BHYTPEHHMI OPraHU3alOHHO-PACIIOPSAUTENBHBIA JOKYMEHT,

COJIep KAl KOHKPETHBIM MepeyeHb JTOKHOCTHBIX 005S3aHHOCTEH pabOTHHKA C y4eTOM OCOOEHHOCTEH
OpraHM3aliy MPOU3BOJICTBA, TPyJa U YyINpaBieHHs, a Takke ero mpaB u oreercTBeHHocTH ([InceMmo
Poctpyna ot 30.11.2009 N 3520-6-1).

OOBIYHO  JTOJDKHOCTHBIE  HMHCTPYKIIMM  COCTaBJISIIOTCS HAa  OCHOBE  KBaTU(UKAIMOHHBIX
XapaKTepUCTHK,  COJAEpXKalMXcsi B  KBWIM(UKAMOHHBIX  CIOPAaBOYHUKAX, K  INpuUMepy, B
KBanudukaioHHOM CHpaBOYHUKE JOJDKHOCTEW PYKOBOJMUTENEH, CHEIHATIUCTOB M JAPYTUX CIy>KalIUX
(yrB. HocranoBnennemM Muntpyna Poccun ot 21.08.1998 N 37). Ecnu peusr uaer o paboumx
JOJDKHOCTSIX, TO IpPH COCTABJICHUU JOJKHOCTHOM HWHCTPYKLUHM HCIOJIB3YyeTCcsd €IUHBIM TapudHO-

66


https://login.consultant.ru/link/?req=doc&base=LAW&n=64062&dst=4294967295&demo=1
https://login.consultant.ru/link/?req=doc&base=LAW&n=64062&dst=4294967295&demo=1
https://login.consultant.ru/link/?req=doc&base=LAW&n=64062&dst=4294967295&demo=1
https://login.consultant.ru/link/?req=doc&base=LAW&n=294402&dst=4294967295&demo=1

KBaJTM(HUKAIIMOHHBIN CIIPaBOYHUK paboT U npodeccuit padounx. Kpome Toro, Xopommm nocrnopbeM npu
COCTaBJICHUH JIOJDKHOCTHBIX HHCTPYKIMH CITyXKaT npodcTaHaapThI.

JIOJDKHOCTHAsE MHCTPYKIHSA MOXET ObITh O(hopMIIeHa OTAETHHBIM JOKYMEHTOM WM )K€ SIBJIATHCS
IPUIOKEHUEM K TPYIOBOMY JIOTOBOPY.

C HOKHOCTHON MHCTPYKIMEH paOOTHHUK JTOJKEH ObITh 03HAKOMJIEH IOJ] POCHHCH IIPU MpUEMe Ha
paboTy, TO eCTh 10 HOAIMCAHHS TPYIOBOro oroBopa (ct. 68 TK PD).

JOJKHOCTHASA UHCTPYKIUA

1. OBIIME ITOJIOXXEHU A
1.1. Hacrosmiasi TOJDKHOCTHAsE MHCTPYKIMS omnpeeiseT (yHKIMOHAIbHbBIC 005S3aHHOCTH, IpaBa U
OTBETCTBEHHOCTh 000" ",
1.2. Ha3HayaeTcs Ha JODKHOCTH M OCBOOOXKIAETCS OT JO/DKHOCTH B

COOTBETCTBHUH C HGIZCTBYIOHIHM pr,Z[OBI)IM 3aKOHOAATCIIBCTBOM HpI/IKa3OM pyKOBOIII/ITeJIﬂ OpFaHI/I3aHI/II/I.
1.3. MOYUHSICTCS HEMOCPEACTBEHHO OpraHu3aIuu.
1.4. Ha JOJKHOCTD Ha3zHavaeTcs JIMIIO, AMeEIOoIIee:

(Yxa3atb TpeOOBaHHUS K KBAUTH(UKAINK U3 KBATH(QHUKAIIMOHHOTO CIIPABOYHUKA)
1.5. OJKEH 3HATh:

(yKa3LIBaIOTC$[ T‘peGOBaHI/IH K 3HAaHUAM U3 KBaJ'[I/I(bI/IKaIII/IOHHOFO CHpaBO‘{HI/IKa)

2. ®YHKIIMOHAJIBHBIE OBA3AHHOCTHU

(yKa3LIBaIOTC$[ u3 KBaJ'II/Iq}I/IKaHI/IOHHOFO CHpaBO‘-{HI/IKa)

2.1.
2.2.
2.3.
2.4.
2.5.
2.6.
2.7.

3. [IPABA
UMEET MPaBo:
3.1. IlpuHuMaTe  ydacThe B OOCYKIEHHHM BOINPOCOB, BXOJASIIUX B €ro (PyHKIMOHAIbHbIE
00SI3aHHOCTH.
3. 2. [ToBBIIaTh CBOIO KBATH(PHUKALUIO.
3. 3. BHOCUTB TpEenoKEeHUs ¥ 3aMEYaHus [0 BOIIPOCAM CBOEH NEATEIBHOCTH.

4. OTBETCTBEHHOCTb
HECEeT OTBETCTBEHHOCTH 3a:
4.1. HeucnonHeHue WM HEHaJJeXKalllee MCIIOJHEHHE CBOMX OO0s3aHHOCTEH, NMPETyCMOTPEHHBIX
HAaCTOSIIEN TOKHOCTHON MHCTPYKIIMEH.
4.2. HeBblllOJIHEHUE NPUKA30B U PACHOPSKEHUN .
4.3. 3a napywenue [IpaBun BHYTpEHHEro TPYAOBOrO PpACHOPSKA, MPABUI MPOTUBOMOKAPHOU
0€30IaCHOCTH U TEXHUKH 0€3011aCHOCTH, YCTAaHOBJICHHBIX B OPraHU3alUH.

5. YCJIOBUSA PABOThI
5.1. Pexxum pabGoTsr onpeaesnsieTcs B cOoTBeTCTBUM ¢ [IpaBuiamu BHYTpEHHETO
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TPYZOBOI'O PacnopsiKa, yCTaHOBICHHBIMY B OpraHU3aLuH.

5.2. B c¢Bs3u ¢ MPOM3BOJICTBEHHOW HEOOXOAMMOCTHIO

CITy’)keOHBbIE KOMaHIUPOBKH (B T.4. MECTHOTO 3HAYCHHS).

C uHCTpyKLMEH 03HAKOMJIEH:

"

(nmoamucek) (MHUIMANEL, (aMUITH)
n

T.

DopMbI KOHTPOJIS:

Pa3pa60TaHHa>1 JOJDKHOCTHAA MHCTPYKIUA

Kpurepumn oneHku:

MOXXCT HaIllpaBJIATbBCSA B

AKTYaJIbHOCTb, I‘JIy6I/IHa, HAaYYHOCTb TCOPCTUYCCKOr'0O MaT€puajia; YCTKOCTb BLICTYIIJICHUSA, YPOBCHb
CaMOCTOSATEIILHOCTH; Ka4eCTBO MHCTPYKIMH, COOTBETCTBHE KBAIN(UKAIIMOHHBIM XapaKTePUCTHKAM
TpeOOBaHUsAM, TITyOUHA pa3paboTKu

Tema 3.2

HopMaTHBHO-TIpaBOBO€ PeryJHpPOBaHNe OyXraJITePCKOro yuera

[MpakTnyeckoe 3ansiTue Ne 20

OKxoHOMHYECKAS IrpyninmapoBKa umMmymiecrea 1 MCTOYHUKOB q)OpMI/IPOBaHI/Iﬂ HMYyLIECTBa

OpraHu3anuu

eab paboThI:

['pynnupoBka X03s1IICTBEHHBIX CPEJICTB IO COCTABY M Pa3MEILLEHUIO UMYIIECTBA
I'pynnupoBKa X03sHCTBEHHBIX CPEJICTB 10 HCTOYHUKAM (POPMUPOBAHUS UMYLIECTBA

Cocrapnenue Oyxrajirepckoro 0agaHca

Boinoinenue pa6orsl  cnocodocTByeT GopmupoBanuio: I1P61 JTVIL.02

TP63_JIVIL02

MarepuajibHoe o0ecnieyeHue:

I1P62_JIVIL02

[lepconanbHble koMIbIOTEpHI ¢ MakeroM MS Office, BeixogoM B IHTEpHET M ¢ JOCTYIIOM B
3JIEKTPOHHYIO HH(POPMALMOHHO-00pa30BATENbHYIO CPEly YHUBEPCUTETA.

3ananmue:

Ha ocHOBE naHHBIX U1 BBIIOJHEHUS 3aJaHUsI IPOU3BEANTE IPYNIIUPOBKY XO3SHCTBEHHBIX CPECTB
OpraHM3aIMK 110 COCTaBY U Pa3MEIICHUIO UMYIIECTBA U IO UCTOUYHUKAM €ro (POpMUPOBAHMUSL.

HaHHBIe JJIA BBITIOJIHCEHUS 3alaHUS:

rJ[\jgn HaunmeHoBaHHe XO3SUCTBEHHBIX CPEJCTB U MX HCTOYHUKOB CymmMa, pyo.

1 YcraBHbBIN KanuTan 7 800 000
2 HanuyHble IeHbI'H B Kacce 1000
3 3amomkeHHOCTh 3a nokynareiem OAO «I'epaki» 17 000
4 3a10;KEHHOCTH 3a Ie0UTOpaMu 3000
5 BcnomorarensHble MaTepuasl 502 000
6 Tomuso 175000
7 3aJ10/5KEHHOCTh OpTaHaM COIUATFHOTO CTPAXOBAHHUS 8 500
8 3a10JKEHHOCTh pa0OTHHKAM I10 OILIaTe Tpyaa 34 000
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9 He3aBepiiieHHOE TPOU3BOICTBO 202 000
10 [ OcHoBHble cpeacTBa 6 000 000
11 | OcHoBHBIEC MaTepHAIbI 1 300 000
12 | IIpuObLIL OTUETHOTO TOAA 120 00
13 | Jlenbru Ha pacueTHOM cUeTe B OaHKe 40 000
14 | 3amomKeHHOCTh MOCTABIIHUKAM 338 MaTEPHAIIbI 132 000
15 | KpatkocpouHbie KpeauThl OaHKOB 100 000
16 I'oToBBIE M3 MENHS 110 500
17 | JonarocpouHsle 3aliMbl 150 000
18 | ToBapsl, OTrpy>KEHHbBIE MOKYATEISIM 700 000
19 | MonydabpukaTsl COOCTBEHHOTO MTPOU3BOJICTBA 82 000
20 | MuBenraph 13 000
21 | 3ag0mKeHHOCTh OIOJDKETY 110 HalIoTraM 16 000
22 | JloOaBouHBIH KamuTal 80 000
23 | PesepBHbI KanHTaN 615 000
24 | HepacnupeneneHHast MPUOBLTH IPOILIBIX JIET 90 000

Pemenue ocyniecTBuTe B TabnLax ciaeayomeil Gopmsl:
No ['pynna umyiecTsa IToarpymnma Buast Cymma,
p. UMYIIECTBA UMYIIECTBA pyo.
1. BreobopoTHbIe OCHOBHBIE Cpe/ICTBa
cpencTBa (aKTHUBHI)
Hroro:
Hemarepuanbubie
AKTHBBI
HUroro:
DuHAHCOBBIE
BJIO)KEHHUS
HUroro:
Kanuransueie
BIIO>KEHHS
HUroro:
HTOro BHEOGOPOTHBIX CPEACTB
2. Ob6opoTHBbIe cpeacTBa | 3amacsl

(axTHBHI)

Hroro:
JeHexHble cpencTa

Hroro:
JeOutopckas
3aJ]0JKEHHOCTh

Hroro:
dunancosbie
BJIOJKCHUS

Hroro:

HTOro 000poTHBIX CPEICTB

HNUTOI'O UMYIIECTBA
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Ne I'pynna uctoyHukos Ionrpynmna Bune! nctouHnKoB Cymma,
rp. HCTOYHHKOB (hOpMHUPOBAHUS UMYIIIECTBA pyoO.
1. CobcTBeHHBIE Kannran
CpeacTBa
Hroro:
[TpuOsLTH
Hroro:
HTOro codoCTBEHHBIX CPEICTB
2. 3aeMHBIC Honrocpounsie
(mpuBNICUEHHEIC) 00s13aTeNbCTBA
cpencTBa Hroro:
Kpatkocpounsie
00s13aTeTpCTBa
Hroro:
Kpenuropckas
3aJI0JKEHHOCTD
Hroro:

HToro 3aeMHBIX CpeACTB

NUTOI'O UICTOYHUKOB ®OPMHUPOBAHUSA UMYILIECTBA

(I)opMa NnpeacTraBjJacHusd pedyjabTara:
3arojHeHHAs Ta6J'II/II_Ia B COOTBCTCTBHH C 3aJaHUCM

Kpurepun oneHku:

O1eHKa «OTJIMYHO» BBICTABIISIETCS] 00yJarOIIEMYCsl, €CIIH:

— cojepxaHue pabOTbl COOTBETCTBYET 3aJaHHOM TeMaTHKe, OOydJaroluiics IOKa3bIBaeT
CUCTEMHBIE U TOJIHBIE 3HAHUS U YMEHHSI 110 TaHHOMY BOTIPOCY;

— paboTta opopmiieHa B COOTBETCTBHH C PEKOMEHIAlUSIMU TIPETIOIaBaTEIs;

— 00beM paboThl COOTBETCTBYET 33JaHHOMY;
paboTa BHINOJIHEHA TOYHO B CPOK, YKa3aHHBIN MPEToIaBaTeieM;

— Bcsi mH(pOpMaus 00OCHOBaHA, NPEACTaBICHA JIOTUYHO, BBICOKOE KadeCTBO MPE3CHTAIIHH,
JIOKJIaJ] BCEX YYACTHUKOB MPOEKTA BBIMOJIHEH Ha JIOJDKHOM YPOBHE.

Or11eHKa «XOpOIII0» BBICTABIISIETCS O0YJAIOIIEMYCsl, €CITH:

— cojepXaHue paboThl COOTBETCTBYET 3a/IaHHON TEMaTHKE;

— oOyuyaromuiicsi 10MycKaeT HeOOIbIINEe HETOYHOCTH WJIM HEKOTOPBIE OLIMOKK B JaHHOM BOIIPOCE;

— B opopmIIeHUH PabOThI JONYIIEHbI HETOYHOCTH;

— 00BeM paboThl COOTBETCTBYET 33JJAHHOMY WJIM HE3HAYMTEIbHO MEHBIIIE;

— uHpopmanus 00OCHOBaHA, HO BCTPEYAIOTCS HETOYHOCTH, IMpEACTaBIE€HA JIOTUYHO, CpeaHee
KaueCTBO MPE3EHTAIINH, JOKJIa] BCEX YUACTHUKOB MPOEKTA BBIMOIHEH Ha JIOJDKHOM YPOBHE.

O1eHKa «yIOBJIETBOPUTEIEHOY BBICTABIISIETCS 00YJaIOMIEMYCsl, €CIIH:

— coJepXaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPabOTe OTCYTCTBYIOT
3HAYUTENbHBIE JIEMEHTHI TIO COACPKAHHUIO PA0OTHI WIIM MaTepHUal Mo TeMe U3TI0KEH HEJIOTUYHO, HEYETKO
MPEICTaBICHO OCHOBHOE COJIEPYKAHHE BOTIPOCA;

— pabota ohopmiieHa ¢ OINOKaMH B OOPMIICHHH;

— 00beM padoThl 3HAYUTETHLHO MEHBIIE 331aHHOTO;

— wuHpopmarus 000CHOBaHA, HO BCTPEYAIOTCS HETOYHOCTH W (WiH) wHpOpManus He 000CHOBaHA
M0 HEKOTOPBIM 3aJIaHUsIM, TIPEJCTaBICHA JIOTHYHO, HHU3KOE KAaueCTBO MPE3CHTAIlMH, JOKIaJ BCeX
Y4aCTHUKOB MIPOEKTa BBIMOJTHEH HA HU3KOM YPOBHE (UTCHHE C JIMCTA).

OneHka «HeyI0BIETBOPUTEILHO» BBICTABIISIETCA 00y4aroImeMycs, eCiu:
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— HE pacKpbITa OCHOBHAsI TeMa pabOTEHI;

— odopmieHre paboThl HE COOTBETCTBYET TPEOOBAHMUSI IPEOaBATEIS;
— 00beM padoThl HE COOTBETCTBYET 3a/IaHHOMY.

Tema 3.3 KomnbloTepHbie TEXHOJIOTHM B padoTe Oyxrajiarepa
IpakTnyeckoe 3ansitue Ne 21
N3yuenne nnrepgeiica nporpammsl «1C: Byxraarepus»»

Heas pabdoThi:

OBrnazeHue yMEHHEM OCYIIECTBISTh IMOUCK HH(OpManuu, HeoOXoauMoill it 3¢P¢deKTHBHOTO
BBINOJIHEHUS TPO(ecCHOHANBHBIX 3a/1a4 B iporpamme 1C: Byxranrepus

BoinosiHenue pa6orel cmocodcTByer (opmupoBaHuio: IIP61 JIVII.02 I1P62_JVIL.02
ITP63_JVIIL.02

MarepunanbHoe obecrniedeHue:
[lepconanbupie KoMmmbioTepbl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTymoM B

JIEKTPOHHYIO  HMH(OPMALlMOHHO-00pa30BaTEeIbHYI0  Cpely  YHHMBEpPCUTETa, AaBTOMAaTU3MPOBAaHHAs
nporpamMma «1C: bByxranrepus 8.3»

3aganme 1:

3aiigure Ha caiit https://egrul.nalog.ru/index.html u BBemmre MHH 7455033700. UHH — »to0
UICHTH()UKAIIMOHHBI HOMEp HAJOTOIUIATeNNbIMKA, OH TIPUCBAWBACTCS BCEM OpraHHU3alUsSIM H
WHIUBUAYAIBHBIM TPEAIPUHUMATENSIM, KOTOpPbIE PErHMCTPUPYI0 CBOIO JACSITENBHOCTh B HAJOTOBOU
uHcnekuuu no mecry yuera. [lomyuure Boinucky u3z EI'PYOJI — enuHoro rocyaapcTBEHHOro peectpa
ropunnueckux auil. B Bemmucke n3 ET'PIOJI conepkarcs ocHOBHBIE CBEACHUS 00 OpraHU3aIiiy.

3aganue 2:

Teneps mpencraBbTe cede, 4TO BbI paboraeTe OyxraiarepoM B 3Toi opranusauuu. M Bam Hamo
BHECTH OCHOBHBIC CBEJICHUS 00 3TOH opranm3anuu B mporpammy 1C: Byxranrepusi, KoTopas sIBISIETCS Ha
CETO/IHSIIHUN JIeHh CaMOW MOMYJISPHON aBTOMATU3MPOBAHHOW MPOTpaMMON BeIEHHUS OYyXTaiaTepcKOro
yuera B Poccun.

e =  Brorattenm spegtpemen 43 (10 Mpsarpertivg o Ty Ocmatt =
= [uise - Oprannaauga {cospanme) '

Janweari w 1A Sl & Ponan A ‘ ™ ' W0 . Ewes 2

[Tp——
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3aitgute B pazpen ['JIABHOE u naitaute cnpaBounnk OPTAHU3AIIMN wunu PEKBU3UTHI
OPI'’AHM3ALUUN.

W3 eimucku u3 EI'PIOJI BHecuTe cremyromue cBeIeHUs 00 OpraHu3aIum:

v/ COKpallleHHOE HAUMEHOBAHMUE;

v [0JIHOE HAUMEHOBAHME;

v' THH (uaeHTr(UKALMOHHEINA HOMEDP HAJIOTOILIATENbINUKA);

v" KIIII (KOj IPUYHHBI TIOCTAHOBKH Ha YUET);

v/ PErMCTPUPYIOIIHIA OPraH;

v’ anpec (MECTOHAXOXKJICHHUE);

v' ®UO nupexropa.

Teneps naBaiite monpoOyem chopMUPOBATH YCTABHBINM KAMTAJ JAHHON OpraHu3aiiu (HalTH ero B
BbITIMCKE). UTOOBI 3TO caenarh, HaI0 CHavYana co3aarh yupeaurtens. 3aiiaute B pazaen CIIPABOYHUKU
u Hanaure crpaBouHuk KOHTPAT'EHTBI. Haxwmure knonky CO3IATD u BBenute MO yupenurens
n3 Beimucku EI'PHOJI.  Temepp 3aitgute B paszgen OIIEPAIIMMA wu  HailauTe omnepanuro
OOPMHUPOBAHUE YCTABHOI'O KAIIMTAJIA. Botr Tak BBl cO3/aiu TEPBYIO B CBOCH >KH3HU
opranuzanuio B nporpamme 1C u chopMupoBaiu ee yCTaBHbINA KallUTal, KaKk HACTOSIINE OyXTaiaTepsl.

®dopma npeacTaBiaeHusl pe3yJabTarTa:
3amosHeHHas TabInIa B COOTBETCTBUH C 3aJaHUEM

Kpurepuu onenku:

O1eHKa «OTJIMYHOY BBICTABIISICTCS 00YJaIOIEMYCsl, €CIIH:

— copepkaHue pabOTbl COOTBETCTBYET 3aJaHHOW TeMaTHKe, OOYYalOIIMHCS IIOKa3bIBaeT
CHCTEMHBIE U MTOJTHBIC 3HAHUS U YMEHHS 110 JAHHOMY BOIIPOCY;

— pabota ohopMIICHA B COOTBETCTBHHU C PEKOMEHIALUSIMH IPENOAaBaTeIs;

— 00beM paboThl COOTBETCTBYET 33JaHHOMY;
paboTa BHINOJIHEHA TOYHO B CPOK, YKa3aHHBIN MPETOaBaTeIeM;

— Bcs mH(OpMaus 00O0CHOBaHA, NPEACTaBICHA JIOTUYHO, BBICOKOE KA4eCTBO MPE3CHTAIIHH,
JIOKJIa/T BCEX YYaCTHUKOB IPOEKTA BBIITOJIHEH HA JIOJDKHOM YPOBHE.

O1eHKa «XOpOLIO» BBICTABISAETCA 00yUarOIEeMYyCsl, €CITH:

— copeprkaHue paboThl COOTBETCTBYET 3aJaHHOM TEMaTHKE;

— 0OyJarommiicst TOMycKaeT HeOOIbIINEe HETOYHOCTH WIIM HEKOTOPBIE OIIHOKY B TAaHHOM BOTIPOCE;

— B oopmIIeHHH pabOTHI JONYIIECHBI HETOYHOCTH;

— 00BeM paboThl COOTBETCTBYET 33JAHHOMY WJIM HE3HAYMTEIbHO MEHBIIIE;

— uHbpopmanus oOOCHOBAaHA, HO BCTPEYAIOTCS HETOYHOCTH, MpEACTaBlIeHa JIOTHYHO, CpeaHee
Ka4yecTBO MPE3eHTAIlUH, JOKJIa/l BCEX YYACTHUKOB IPOEKTA BBIIIOJHEH Ha JIOJKHOM YPOBHE.

OmueHka «yIOBIETBOPUTEIBHOY» BBICTABIISETCSA 00YJAIOIIEMYCs, €CITH:

— coJepXaHue paboOThl COOTBETCTBYET 3aJaHHOM TeMmMaTuke, HO B pPabOTe OTCYTCTBYIOT
3HAYUTENbHBIEC SJIEMEHTHI 10 COJEPKAHUIO0 Pa0OThI I MaTepUal 10 TeMe U3JI0KEeH HeIOTUYHO, HEUYETKO
IPEICTaBICHO OCHOBHOE COJIEp)KaHHE BOIIPOCA;

— pabota ohopmiieHa ¢ OINOKaMH B OOPMIICHHH;

— 00BbeM paboThl 3HAYUTEIHHO MEHBIIIE 3a/IaHHOTO;

— uHpopmanus 000CHOBaHA, HO BCTPEYAIOTCS HETOYHOCTH M (WiIM) MHPOpMAIUsS He 000CHOBaHA
M0 HEKOTOPBIM 3aJIaHUsIM, TIPEJCTaBICHA JIOTHYHO, HU3KOE KAaueCTBO MPE3EHTAIllMH, JOKIaJ BCeX
YYaCTHHUKOB MPOEKTA BBINOJIHEH Ha HU3KOM YPOBHE (UTEHHE C JIUCTA).

OueHka «HEYI0BIETBOPUTEIHHOY BBICTABIAETCS 00yJaromeMycs, eCIu:

— HE pacKpbITa OCHOBHAs TeMa palboThI,

— odopmiieHre paboThl HE COOTBETCTBYET TPEOOBaHUS MPENoaBaTes;

— 00BeM paboThl HE COOTBETCTBYET 3a/JaHHOMY.
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Tema 3.3
KoMnbroTepHble TEXHOJIOTMH B padoTe Oyxrajarepa

IIpakTnyeckoe 3ansaTue Ne 22
BHecenne 0CHOBHBIX cBeJleHUT 00 oprann3zanuu B nporpamme «1C: byxraarepus»

esab padoThi:
OBnazieHne yMEHHEM OCYLIECTBISATh MOUCK HH(pOpMAIMH, HEoOXoauMou st 3(PQPeKTUBHOTO
BBITTOJTHEHUS TPO(eCcCHOHANBHBIX 33/1a4 B mporpamme 1C: Byxrantepust

Bbinosinenue padorsl  cnocodcTByer GopmupoBanuio: I1P61 JTVIL.02 I1P62_JIVIL.02
I1PG3 JIYIL02

MatepuajibHoe o0ecnieyeHue:

[lepconanbupie KoMmmbioTepbl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYyOM B
JIEKTPOHHYIO  HMH(OPMALlMOHHO-00pa30BaTEIbHYI0  Cpely  YHMBEpPCUTETa, aBTOMAaTU3MpPOBAaHHAs
nporpamMma «1C: byxranrepus 8.3»

AJITOPUTM BbINIOJTHEHHUSI 32JaHUS

1. Co3pats u 3anycTUTh HHPOPMALIMOHHYIO 0a3y.

2. BBecTH OCHOBHBIC CBEJICHUSI 00 OpraHU3aIiH.

3. BBectu HavanpHble ocTaTku Ha 31.12.2022r.

4. IIpuHATH COTPYJHHUKOB Ha paboTy, 3aloJIHUTh CHPaBOYHUK «COTpyAHUKH» U «DHU3HUecKue
UL,

CBezieHust 0 FOPHAMYCCKOM JINLE
OBIIECTBO C OI'PAHMYEHHOM OTBETCTBEHHOCTBIO "AJIEKO"

Ne n/m HanmeHnoBaHue nokaszatesnst 3HayeHue moKa3aTessi
1 2 3
HanmenoBanue
1 ITonHoe HauMeHOBaHUE OBII[ECTBO C OTPAHUYEHHOU
OTBETCTBEHHOCTBIO "AJIEKO"
2 CoxkpalieHHOe HaMEHOBaHHE 000 "AJIEKO"
3 I'PH u para Buecenus B EI'PHOJI 3anucwu, 2077446019011
cozepKalllel yKka3aHHbIE CBEICHUS 20.05.2010
Anpec (MecTo HaxO0XJICHHUs)
4 ITouyTOBBII HHAEKC 455037
5 Cy0mwekt Poccuiickoit deeparuu OBJIACTb YEJIIBMHCKA A
6 I'opox (BOMOCTH M T.11.) IropOA MATHUTOI'OPCK
7 Ynuna (IpocteKT, nepeyioK u T.1.) YIJIIMLOA TPA3HOBA
8 Jlom (BmaneHue M T.11.) 44/2
CBeJieHHsI O peruCTpaIyu
9 Cnioco0 obpazoBaHust Co3panue IOpUIMIECKOro JIMIa
10 OI'PH 1027402234056
11 Jara peructparmn 20.05.2010
CBeJIeHHUs1 0 PETHCTPUPYIONIEM OpPTaHe 10 MECTY HaXOXK/JICHHS IOPUIMYECKOTO JIUIIA
12 HaumeHoBaHuE perucTpupyromero opraa Mexpaiionnas uHcnekuus OenepalbHON HATOTOBOM
ciryx051 Ne 17 mo YensOuHckoi 061acTu
13 AJpec perucTpupyromero oprana 455038,Yensiounckas 001., MarHuToropek r., Jleanna
MP-KT, 10M 65

CaeJieHHs 00 y4eTe B HAJIOTOBOM OpTaHe
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14 WHH 7446005859
15 KIIII 745601001
16 JlaTa mocTaHOBKHM HA y4YeT 18.06.2010
17 HanmenoBaHnue HaoroBoro oprasa MexpaitonHas nHcnekus denepalbHON HAIOIOBOU
ciryx0b1 Ne 17 mo YensOuHCKO#H 00mactu
CBeznieHus O pEerucTpaly B KaueCTBE CTPaxoBaTelis B TeppUTOpuaibHOM oprade IlencuonHoro gonna
Pocculickoit @enepanuu
18 Perucrpanuonnsiii Homep 084037004372
19 JlaTa peructpanuu 25.06.2010
20 HanMeHnoBanme TeppUTOPHATEHOTO OpraHa Ymupasnenue [leacuonnoro dhonma Poccutickoit

[Nencuonnoro donma

Oenepanuu B r.Marauroropcke YenssOnHCKOM
obiactu

CBCI[CHI/IH O pErucTpanum B Ka4€CTBE CTPAXOBATEIIA B UCIIOJTHUTEIIBHOM OpraHe ®oHIa COUAIBHOTO CTpaxOBaHHUA

Pocculickoit @enepanuu

21 Perucrpanuonssiii HoMep 742200028974041
22 [ata peructpauuu 29.06.2010
23 HanmeHoBaHMEe TEppUTOPUATIEHOTO OpraHa Ouman YenssOMHCKOTO pernOHATEHOTO OTACICHUS
[Nencuonnoro donma ®oHJa conuanbHOro cTpaxoBanusa PO no
r.MarauToropcky
CaenieHust 00 yCTaBHOM KanmuTalie (CKJIQJOYHOM KaluTase, ycTaBHOM (OHIe, TaeBhIX B3HOCAX)
24 Bupg YcTaBHBIN KamuTan
25 Pasmep (B py0isix) 100 000
CBezieHus 0 JinIe, UMEIOLIeM paBo 0e3 JOBEPEHHOCTH ACHCTBOBATh OT HMEHH IOPUANYECKOTO JIMIA
26 daMuIMs UMs1 OTYECTBO CunopoB Anekcanzip AJleKCeeBUY
27 NHH 744501028224
28 JomKxHOCTE Hupexrop
Ceenenus 00 yupeauTensax (YIaCTHUKAX) FOPHIUYECKOTO JIHIIA
29 daMuIns UMs1 OTYECTBO MansieB Imutpuii BanentnHoBUY
30 NHH 744602053115
31 HomuHanpHast CTOMMOCTE JA0JH (B pyOIIsix) 100 000
32 Pa3mep monu (B mporeHTax) 100
CBeznieHus 0 BUIaX 9KOHOMUYECKOM AeaTesibHOoCTH 1o OOIepoccuiickoMy Ki1acCu(pukaTopy BHIOB
SKOHOMHUYECKOH JIeATSIIHHOCTH
Csedenus 06 0CHOBHOM 8uUde JesimenbHOCU
29 | Kox u HanMeHOBaHMe BUIA AE€ATEILHOCTH | 46.9 Toprosiust onToBas HeCNIEUATU3UPOBAHHAS
Cmpaska 06 otkpbiTHH pacueTHOro cueta OO0 «AJIEKO»
B Oanke OTJIEJIEHUE Ne 8597 CBEPBAHKA POCCHUIN
[Hara HanmenoBanue IOpuanuecknii Howmep bUK Koppecnonnenrc
OTKPBITHS OaHka azpec 6aHka pacueTHoro KM cYeT
cuera cuera
20.06.10r. | OTAEJIEHUE Ne 454048, 40702810472 | 047501602 | 30101810700000
8597 r.UensOmHCK, 000007071 000602
CBEPBAHKA yI1.OHTY3UacTOB, 9a
POCCHUUAT.
YEJIABUHCK

Ocrarku ['maBHO#M KHUTH 110 cuetaM Oyxrantepckoro yuera OOO «AJIEKO»

Ha 31.12.20

TI.

Cyera OyXrajnTepcKoro yuera

\ OcTarok, pyo.
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Jeber Kpenut
50.01 «Kacca» 15 000
51 «PacyeTHbIii cueT» 455 000
82.02 «Pe3epBHBII KanmuTam» 50 000
80.09 «YcTaBHBII KaruTag 100 000
84.01 «HepacnpeneneHHas npuObLIb MPOIIOTO TOAA» 320 000
HUTOT'O: 470 000 470 000
CBeneHus 0 COTpyAHHUKAX
dUO 1 2 3 4
Cunopos Bbopucona ITetpos HBaHoB
Anekcannp Banentnna Amnnpeii [TaBnoBud Cepreit IBanoBHY
AnekceeBuu deopoBHA
HomxHocTh Hupexrop byxranrtep Menemxkep mo Boaurens-
(BBITIONHSET poaaxam OKCTIETUTOP
00513aHHOCTH
Kaccupa)
[oapazneneHue aJIMAHUCTPALIUS aJIMUHHUCTPALIUS CKJIaJ CKJIaJ
Jlata poxaeHust 11.01.1972r. 12.03.1975r. 27.04.1978r. 18.07.74r.
Anpec o MecTy 455000 455004 455001 455028
JKUTEIIbCTBA MarsuToropck, MarsuToropck, MarsuToropck, MarsuToropck,
K.-Mapkca, nom 10, | Kanuauna, qom 8, Vinakosa, joM 2 CraneBapos, 10M
KBapTupa 12 KBapTHpa 25 28, kBaptupa 18

CrpaxoBoii Ne B
[1PP

023-550-200 -01

028-450-218-08

013-658-261-07

058-795-614-26

MecsuHbIi OKIa 25 000,00 20 000,00 16 000,00 15 000,00
Kon-Bo pereit 1 2 HET 1

Cuér yuéra 3aTpar 26 26 44 44

Jara npuema Ha 20.05.2010r. 01.01.2021r. 01.01.2021r. 01.01.2021r.

paboty

®opMma npeacTraBJIeHud pe3yabTara:
Brinonnennoe 3aianue.

Kputepun onenkmn:

OmeHKa «OTJIMYHOY BBICTABIIAETCA 00YJaIOIIEMYCs, €CIIH:
— cojJepxaHue paboThI
CHCTEMHbIE U MOJTHBIC 3HAHUS U YMEHMS 110 JAHHOMY BOIIPOCY;

COOTBCTCTBYCT

3aJaHHOM TEMATUKCE,

— paboTta opopmiieHa B COOTBETCTBHH C PEKOMEH IAIUSIMU TIPETIOIaBaTEeIs;
— 00beM paboThl COOTBETCTBYET 3aJaHHOMY;

pa60Ta BBITIOJIHECHA TOYHO B CPOK, YKaSaHHHﬁ mpenoaaBaTeJICM,

oOyyaromuiicss TMOKa3bIBaeT

— BCA I/IH(I)OpMaI_[I/I}I OGOCHOBaHa, npeaAcCTaBJICHA JIOTMYHO, BBICOKOC KAa4YCCTBO IIPC3CHTALUU,
AOKJIaZd BCEX YYACTHUKOB ITPOCKTA BLIITOJHCH HAa NOJDKHOM YPOBHC.

OHGHKa «XO0pOII0>» BBICTABIACTCA O6yanOHleMYCH, €CJIN.

— COHOCpIKaHUC pa6OTBI COOTBETCTBYCT 3aJlaHHOM TEMATUKE,

- 06yanOIHHﬁCﬂ A0IIYCKacT HeOO0JIbIIINE HETOYHOCTU WU HCKOTOPELIC OIIIMOKH B JaHHOM BOIIPOCE;

— B O(I)OpMJICHI/II/I pa6OTBI AONYIICHBI HCTOYHOCTH,

— 00BeM pa6OTH COOTBCTCTBYCT 3aIaHHOMY WJIM HC3HAYHUTCIIBHO MCHBIIIC,

- I/IH(i)OpMaHI/IH 06OCHOBaHa, HO BCTPCYAKOTCA HETOYHOCTH, IMPEACTABJICHA JIOTUYHO, CPEAHEC
Ka4eCTBO MPE3CHTAIIMU, JOKJIad BCECX YUaCTHHUKOB ITPOCKTA BBIIIOJIHCH Ha JOJI>KHOM YPOBHC.
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O1eHKa «yIOBJIETBOPUTEIILHOY BBICTABIISCTCS 00yYaOLIeMYCsl, €CIIH:

— cozpepkaHne pa0bOTBI COOTBETCTBYET 3aJaHHOW TeMaTHKe, HO B pabdOTe OTCYTCTBYIOT
3HAYUTENBbHBIC FJIEMEHTHI IO COJEPKAHUIO PabOThI I MaTepUal 10 TeME M3JI0KEH HeJIOTUIHO, HEYETKO
IPE/ICTaBICHO OCHOBHOE COJIep)KaHHE BOIIPOCA;

— pabota oopmiieHa ¢ omHUOKaMu B 0OPMIICHHU;

— 00BeM paboThl 3HAYUTETHHO MEHBIIE 3a/JaHHOTO;

— uHpopmanus 000CHOBaHA, HO BCTPEYAIOTCS HETOYHOCTH M (WiM) MH(POpMAIUs He 000CHOBaHA
[0 HEKOTOPBIM 3a/IaHUsIM, TPEACTaBICHA JIOTMYHO, HU3KOE KaueCTBO IPE3EHTALMH, JOKJIal BCEX
YYaCTHUKOB IPOEKTA BHITIOJIHEH HA HU3KOM ypPOBHE (UTCHHUE C JIUCTA).

OreHKa «HEyIOBJIETBOPUTEIHHO» BBICTABISAETCSA 00yUaromeMycs, €CIu:

— HE pacKpbITa OCHOBHAs TeMa palboThI;

— otopmiieHHEe pabOTHI HE COOTBETCTBYET TPEOOBaHUS ITPEMOJaBATENS;

— 00beM paboThl HE COOTBETCTBYET 33 JaHHOMY.
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	Приведите пример элемента системы образования (часть 1, статья 10 Федерального закона «Об образовании в Российской Федерации». Возможно приводить примеры по некоторым элементам с учетом Вашей специальности, например по первому элементу.
	Основные понятия:
	Содержание основных понятий:
	Критерии оценивания задания № 1 в «верных ответах»:
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	Задание:
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	 прочитать список ситуаций и стратегий поведения, свойственным данным ситуациям;
	 заполнить таблицу 3 "Мои способы поведения в трудной ситуации (решения проблем)", предварительно рассмотрев пример ее заполнения;
	 ответить на вопросы, представленные после таблицы 29;
	 придумать проблемную ситуацию и попытаться решить ее по инструкции.
	 изучить комментарий преподавателя - инструкцию " Работа с проблемой";
	 провести рефлексию проделанной работы совместно с преподавателем.
	Список ситуаций и стратегий поведения, свойственным данным ситуациям, связанным с затруднениям и в поведении в определенных условиях.
	Стратегия поведения - избегание (уход):
	 Лучше я пропущу занятие, если узнаю, что завтра будет контрольная работа.
	 Я часто отказываюсь выходить отвечать у доски.
	  Я не задаю вопросов на уроке, даже если что-то не пойму.
	 Мое мнение никогда не учитывают. потому что я предпочитаю его держать при себе.
	 Если мне не нравится предмет или преподаватель, я часто не хожу на эти уроки.
	Стратегия поведения борьба (сопротивление):
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	 Я часто ссорюсь с подругой (другом) по пустякам.
	Стратегия поведения -  приспособление:
	 В комнате в общежитие только я прибираю мусор и грязную посуду.
	 Мне очень трудно отказаться, если меня о чем-то просят.
	 Я всем стараюсь помочь, но это не ценят.
	 В споре мне легче согласиться с другой позицией, чем отстаивать свою.
	 В отношениях мне важнее всего, чтобы другому человеку было хорошо со мной.
	Пример заполнения таблицы 3 "Мои способы поведения в трудной ситуации (решения проблем)"
	Таблица 3 -Мои способы поведения в трудной ситуации (решения проблем)
	Вопросы для обсуждения:
	 К какой стратегии поведения относится выбранная ситуация?
	 Как часто вы поступаете подобным образом?
	 Всегда и вас устраивает результат?
	 Можно ли сказать про вас, что в некоторых ситуациях вы повели бы себя по-другому, если бы знали как?
	 Как вы полагаете, можно ли научиться решению проблем?
	1. Типичная для меня стратегия поведения, которая мне мешает решать мои жизненные трудности, проблемы.
	2. Сегодня меня более всего волнует проблема;
	3. Я попытаюсь ее решить.
	4. Как ты будешь контролировать себя? Кто (что) может тебе помочь в этом?
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