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1 OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMBI TIPO®ECCHOHAJBHOI'O
MOAVYJIA 1IM.02 Opranu3anusi apXuBHO# pPadoOThI MO JOKYMEHTAM OpPraHM3aluii pa3iuyHbIX
¢opm cobcTBEeHHOCTH

1.1 ObsacTs npuMeHeHus padoyeil NporpaMmsl

Pabouas mporpamMMa npodeccHOHaIbHOTO MOJIYJS SBISETCS YacThIO MPOTrPAMMBbl MOJATOTOBKH
CNELUANNCTOB CpPEIHEero 3BeHa 1o crenuambHocTH 46.02.01 JlokymeHTanMoHHOE obecneueHue
yIpaBJIeHUs U apxuBoBeJeHue. Pabodas mporpaMmMa coctasiieHa Ui O4HOH (GopMBbl O0yUEHHS.

1.2 MecTo npogeccHOHAIBHOI0 MOAYJISl B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CIIENNAJINCTOB
Cpe/lHero 3BeHa

[Ipodeccuonanpuniii Momayns I[IM.02 Opranusanusi apXuBHO PpadoThI MO JOKyMEHTaM
opranu3anuii pa3Jan4HbIX GopM cOOCTBEHHOCTH OTHOCHTCS K MPO(EeCCHOHATEHOMY ITUKITY.

OcBoeHnio npo¢ecCHOHATBHOT0 MOIYJIS IPEIIIECTBYET U3yUeHHE YUECOHBIX TUCITUILINH:

B/1.04. Vcropus

BbJI.11. NudopmaTtuka

OI1.03. [IpodeccuonaiibHasi TUKA U OCHOBBI JEJIOBOTO OOIIIEHUS

OI1.04. ITpaBoBoe obecrieueHre MPOPECCHOHATBHON IeATEILHOCTH

[IM.01 OcymecTBieHrne OpraHU3alMOHHOTO M JOKYMEHTAIIMOHHOTO OOECIEUYECHHS ACATEIHbHOCTH
OpraHu3aluu

1.3 Leab u nJiIaHupyeMble pe3yJabTaThbl 0CBOEHHUS MPO(ecCHOHATBHOI0 MOLYJIs

B pesynbrate u3yueHus NpodEeCCHOHAIBLHOTO MOAYJS OOYYaroIIUHCS OJDKEH OCBOMTH BHIL
nestenbHOCTH OpraHu3anus apXWBHOW pabOTHI MO JOKYMEHTaM OpraHHW3alMid pa3IMYHbIX (OpM
COOCTBEHHOCTH M COOTBETCTBYIOIME MY MPO(HECCHOHAIbHBIE U 00II1e KOMIETEHINH:

Kon HaumMeHoBaHUe BH/IOB 1eATEIbHOCTH U MPO(eCcCHOHATBHBIX KOMIETEeHIU
BJI 2 Opranu3zanys apxuBHOM pabOTHI 10 TOKYMEHTaM OpraHU3aluil pa3IndHbIX (Gopm
COOCTBEHHOCTHU
K 2.1 OcymiecTBIATh KOMIUIEKTOBAHNE aPXUBHBIMU JIeTIaMU (JIOKyMEHTaMM) apXHUBa
o OpraHH3aIuH
K 2.2 BecTu yuéTt apXuBHBIX /1e]1 (JOKYMEHTOB), B TOM YHCJIE C UCIIOIb30BAHUEM
" | aBTOMaTH3MPOBAHHBIX CHCTEM
K 2.3 Ocy1iecTBIATh XpaHEHNUE APXUBHBIX /1€ (JOKYMEHTOB) C IIOCTOSTHHBIM CPOKOM XPaHEHUS
" | ¥ 10 JINYHOMY COCTaBY B apXMBE OpraHU3AIIH
K 2.4 Ocy1iecTBIATh XpaHEHNE, KOMIUIEKTOBaHUE, YUET M UCIIOJIb30BaHUE J1e] (JIOKYyMEHTOB)
" | BpeMEHHOTO XpaHeHHs
K 2.5 OcCymIecTBIATh UCTIONB30BaHNE APXUBHBIX JIEN (JIOKYMEHTOB), B TOM YHCIIE
" | ¢ MCIIONTb30BaHMEM aBTOMATH3UPOBAHHBIX CHCTEM
Kon Haumenoganue obuux komnemenyuii
OK 01 BribupaTh crocoObl perieHus 3afad npoPecCHOHANIbHON JesSTeIbHOCTH MPUMEHUTENBHO K
pa3IMYHBIM KOHTEKCTaM.
OK 02 Hcnonp3oBaTh COBpeMEHHBIE CPEACTBA MOUCKA, aHAIHM3a U MHTEpIpEeTalud HHpopManuu u
nH(}OpPMallMOHHbIE TEXHOJOTUH JJIs1 BBINOJIHEHMS 3a/1a4 MPOPECCHOHANIBHOMN 1eITEeIbHOCTH.
OK 04 D} dexTuBHO B3auMOICHCTBOBATh U PaO0OTATh B KOJUIGKTHBE U KOMaHJIE.




OK 05 OcCylIecTBISITh YCTHYHO M NHCBbMEHHYK) KOMMYHHUKAI[MIO Ha TOCYJApCTBEHHOM S3bIKE
Poccuiickoit @denepanuu ¢ yueToM 0COOEHHOCTEN COLMAIBHOTO U KYJIBTYPHOI'O KOHTEKCTA.
OK 09 [Tonb30BaTbes MpO(ecCHOHATBFHOW JOKYMEHTAIMel Ha TOCYyJapCTBEHHOM M WHOCTPAaHHOM
A3bIKAX.
CDOpMI/IpyeMbIC O6H_II/IG KOMIICTCHIIUN HHTCIPUPOBAHBI C 3as4BJIICMBIMHA opraHmauHeﬁ-

pabotonaTteneM OOOOIIEHHBIMU TIOBEJACHUYCCKUMHU MOJICTSIMU  CIIEMAIUCTa Ha pabodyeM MecTe
(KOpIIOpaTUBHBIMHM KOMIIETEHITUSIMHU):

Kon Haumenosanue KopnopamugHvlx KOMnemenyui

KK 4. VYnpasienue 3agadamu / AHanu3 HHQOPMAIUK U BEIPpaOOTKa peleHHH

KK 4 Ynupasnenue 3agadamu / [lnanupoBanue u opranusanysi 1€TeIbHOCTH

KK 5. OnepruyHocTh / OpHeHTaus Ha pe3ylbTaT

KK 8. VYnpasienue B3aumojieiicteuem/ Y cTHass KOMMYHUKAIUS U KIMEHTOOPUEHTHPOBAHHOCTh
B pesynbrare ocBoeHUs MpodecCHOHATBHOTO MO 00yYarOIIUICS TOTDKEH:
B UMETh YmMmerts (V) 3natsb (3)

pe3ynbrare MPaKTUYECKHIMA

OCBOCHMS onsIT (I10)

npodeccuoHalb

HOT'O MOZYJIS

oOy4Jaromuics

nomxeH: Koo

IIK/ OK

K 2.1 10 2 A paboraTh c 31 HopMaTHBHBIE

OK 01 Opranuzanus | moapa3ae’aeHUsIMI/OpraHu3alusM | IpaBoBbIe akThl Poccuiickoit

OK 02 apXUBHOU Y UCTOYHUKAMH KOMIUIEKTOBaHUs | Denepanun B chepe

OK 04 paboThI 1O apXuBa; JIeJI0NPOU3BOJICTBA U

OK 05 JOKyMEHTaM Y2 npuHMMaTh apXUBHBIE | ApXUBHOTO /€74,

OK 09 OpraHmM3anui | jgena (IOKyMEHTHI) Ha 32 Hay4HO-
Pa3IMYHbIX MIOCTOSIHHOE WU | METOJAMYECKUE KPUTEPUHI
bopm JOJITOBPEMEHHOE XPaHEHHE, 9KCIIEPTHU3bI IEHHOCTU
COOCTBEHHOCT v3 y4acTBOBATh B | Pa3JIMYHBIX TUIIOB U BUIOB JEJ
u MIPOBEICHUH 9KCIEPTU3HI | (JOKYMEHTOB);

LIEHHOCTH PA3JUYHbIX THUIOB H 33 TeopeTuyuecKue u
BHJIOB JIOKYMEHTOB B | METOJIMYECKHUE ACTIEKThI

COOTBETCTBHUM C BHYTPCHHUMH
periaMeHTaMy OpraHu3aIig;
Y4 npumensate B pabote

PEKOMEH1alluu JKCIIEPTHO-
MPOBEPOYHON  KOMHUCCHUHU WM
JKCIIEPTHON KOMHUCCHH
OpraHu3alyy;

Y5 npuUMEHATh NEPEeYHU C
YKa3aHUEM CPOKOB XpaHEHUs Jell
(IOKyMEHTOB);

Y6 co0Iro1aTh

HOPMATUBHBIE CPOKH XpaHEHHS
nen (TOKyMEHTOB);

VY7 BecTH Yy4ET UCTOUYHHUKOB
KOMILJIEKTOBaHUSI apXHBa;

V8 HCII0JIb30BaTh

KOMILJIEKTOBaHHUS U
9KCIIEPTU3BI IEHHOCTHU BCEX
BUJIOB JIOKYMEHTOB;

34 BuBI, pa3HOBUIHOCTU
1 (opMaThl BCEX BUIOB
JIOKYMEHTOB;

35 yHu(pUIMpPOBaHHYIO
CHUCTEMY OpPraHHU3allMOHHO-
pacnopsIANTENbHON
JOKYMEHTAIUH;

36 crangapThl
odopmiIeHUS
OpPraHHU3alMOHHO-
pacropsIAUTEIbHON
JOKYMEHTAlUH;

37 cnoco0bl 1




MEepEeIOBOM  OTEUECTBEHHBIM U
3apyOeKHbBIN OTIBIT o
KOMIUIEKTOBAHUIO apXHBa JIEIaMU
(TOKyMEHTaMH) TIOCTOSIHHOTO |
JOJTOBPEMEHHOTO XPaHEHHS,;

¥9 HCII0Ib30BaTh
COBpPEMEHHBIC
ABTOMATHU3UPOBAHHBIE,
nH(pOpMaIMOHHBIE "
TEJIEKOMMYHUKAITHOHHBIE
TEXHOJIOTHH
JOKYMEHTHPOBAaHHBIX cdep
JeSITeTbHOCTH OPTaHU3aIUH.

Yo 01.01

pacro3HaBartb 3amauy

u/nnm npobaemy B
po¢eCCHOHAITBHOM u/unu
COIIMAJIbHOM KOHTEKCTE;

Yo 01.02

aHAJTM3UPOBATh 3a1aqy

u/uny mpoOiieMy W BBIICIATH €&
COCTaBHBIC YaCTH;

Yo 01.05 COCTaBJIATh
IUIaH NeHCTBHIL,
Vo0 01.07 BJIAACTh

aKTYaJIbHBIMH METOJaMHU PaOOTHI
B NMPO(HeCCHOHAIBHON U CMEKHBIX

cdepax;
Yo 01.08
pean30BhIBATh
COCTaBJICHHBLIN IIJIaH;
VYo 01.09 OLIEHUBATH

pe3yJIbTaT W TMOCIEICTBUS CBOUX
JEUCTBUN (CaMOCTOSITENBHO HIIH C

MTOMOIIbIO0 HACTABHUKA);

Y0 02.01 ONpeeTsATh
3aJauu ISl MOMCcKa WH(POPMAIINH;

Yo 02.02 ONPENEINATh
HE00X0IUMBbIE HMCTOYHHUKHU
uH(pOpMaIHH;

Yo 02.03

TUTAHUPOBATh nporecc
MTONCKA; CTPYKTYpUPOBAThH
noJjryyaeMmyro HH(popMaIuio;

Vo0 02.04 BBIZICIIATD
Hauboyiee 3HAYMMOE B IIEpevHe
nHpopmanuu;

Y0 02.05 OIICHUBATH
MPaKTUYECKYIO 3HAYUMOCTb
pe3yIbTaTOB MOKMCKA;

Y0 02.06 0hOpMIIATH

PE3YJIbTAThl IMOHCKA, MNPUMCHATH

TEXHOJIOTHH
JTOKYMEHTUPOBAHHUS
Pa3TUYHBIX BUJIOB
npodeccroHabHOM
NeSITeNIbHOCTH,

38 opranu3zanuOHHbIC
IMPUHLIUIBI KOMILIEKTOBaHUS
1ell (J0KyMEHTOB)
OTPaHUYEHHOTO JIOCTYIIA,;

39 TpeboBaHMs OXPAHBI
TpyZa.

30 01.01akryanbHbIi
po¢eCCUOHABHBIN U
COIIMAITbHBIN KOHTEKCT, B
KOTOPOM MPUXOAUTCS
paboTarh U KUTB;

30 01.020cHOBHBIE
UCTOYHUKU UHPOPMALIUH U
pecypcHI [Uisl peIeHus 3a1a4 |
npo0JjeM B
po(hecCHOHATTLHOM H/HITU
COLIMAJIbHOM KOHTEKCTE;

30 01.03anropuT™mbI
BBITMIOJTHEHHSI paboT B
npo¢eCCuOHAIBHON U
CMEXKHBIX 00J1acTAX;

30 01.04meTonbl pabOTHI
B Ipo(hecCHOHATLHOU U
CMEXHBIX cepax;

30 01.05cTpykrypy
TUTaHA /IS pEIIeHUs 3a/1a4;

30 01.0610psiI0K OLIEHKH
pe3yIbTaTOB PEIICHUS 3a/1a4
npodeccuoHambHOM
NeSITeTbHOCTH;

30 02.01HomeHnknaTypa
MH(OPMALIMOHHBIX
HUCTOYHHUKOB, IPUMEHSIEMBIX B
npodecCuoHaATbHON
NeSITeNbHOCTH;

30 02.02npuemsl
CTPYKTYPHUPOBaHUS
nHpopmanuu;

30 02.03popmar
oopMIIeHUs PE3yIbTATOB
MOMCKa UH(POPMALIUY;

30 02.04coBpemMeHHBIE
CpelcTBa U YCTPOUCTBA
nH(popMaTHU3aLNU, TOPAIOK UX
MPUMEHEHHSI U TIPOTPaAMMHOE
oOecrieueHue B
npodeccrnoHabHOI
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CpeacTBa MH(OPMALIMOHHBIX
TEXHOJIOTHA JUTST penIeHus
npo¢eCCHOHAIBHBIX 3a]1aY;

Yo 02.07

HCIIOJIb30BaTh
COBPEMEHHOE MPOrPaMMHOE
obecreyeHue;

Yo 02.08

UCIIOJIb30BaTh Pa3INYHbIE
udposbIe cpencTBa 1A
pelieHus npodeccuoHaNbHBIX
3ajau;

Yo 04.01

OpraHu30BBIBaTH  paboTy
KOJUIEKTHBA U KOMaH/IbI;

Yo 04.02

B3aMMOJICIICTBOBATH c
KOJUICTaMH, PYKOBOJICTBOM,
KIIMEHTaMH B X0J1e
npodeccnoHanbHOM
NeSTeNIHOCTH,

Y0 05.01 rpaMOTHO
M3Naratb ~ CBOM  MBICIH U
opopMIISITH  JIOKYMEHTBl IO
npodeCcCuOHAIbHOW TeMaTHKE Ha
rOCy/IapCTBEHHOM SI3BIKE;

Y0 09.01 MMOHUMATh
o0t CMBICTT YEeTKO
MIPOU3HECEHHBIX  BBICKA3bIBAHUI
Ha U3BECTHBIC TEMBI
(mpogeccroHanbHbIE U OBITOBBIE),
MOHUMAaTh TEKCThl Ha 0a30BbIe
po¢eCCuOHANTBHBIE TEMBI;

Yo 09.02

y4acTBOBaTh B JIHANOrax
Ha 3HAKOMBIE o0rue u
npo¢eCcCuOHATBHBIC TEMBI;

¥009.03 CTPOUTh
MIPOCTHIE BBICKA3bIBaHUS O cebe U
0 CcBoed  mpodeccroHATHLHON
NeSITeTbHOCTH;

Yo 09.04 KpaTKO
00OCHOBBIBATh M OOBSCHSITH CBOU
necTBus (Texymue u
IUIaHUPYEMBIE);

Y0 09.05 I1CcaTh

MIPOCTHIC CBSI3HBIC COOOIICHHS Ha
3HAKOMBIE WM MHTEPECYIOLINE
poheCCUOHATBHBIC TEMBI;

JEeSITEIbHOCTH B TOM YHCIIC C
MCIOJIb30BaHNEM IU(PPOBBIX
CpPE/CTB;

30 04.01

MICUXOJIOTUIECKUE
OCHOBBI JICSATEIIBHOCTH
KOJIJICKTHBA, TICHXOJIOTHUYECKHUE
0COOEHHOCTHU JTUYHOCTH;

30 04.020cHOBBI
MPOEKTHOM JESATEIbHOCTH;

30 05.01ocobennoctu
COILIMATILHOTO U KYJIbTYPHOTO
KOHTEKCTa;

30 05.02npaBuna
oopMIIeHHS TOKYMEHTOB U
MIOCTPOCHUS YCTHBIX
COOOIIIEHHI;

30 09.01npaBuna
MIOCTPOCHUS MTPOCTHIX U
CJIOKHBIX TPETIOKCHUN Ha
po(heCCUOHATTLHBIC TEMBI,

30 09.020cHOBHBIE
o011eynoTpeOnTeIbHbIC
riarosiel (ObITOBas U
npodeccuoHaIbHas JICKCUKA);

30 09.03 nexcuueckuit
MUHUMYM, OTHOCSIIITHICS K
OTHMCAHUIO MPEIMETOB,
CPEJICTB | MPOIIECCOB
npodeccuoHambHOM
NeSATSIILHOCTH,

30 09.040cob6enHOoCTH
MTPOU3HOIICHHSI,

30 09.05mpaBuia yreHus
TEKCTOB MPOheCcCHOHATHHOU
HaIpaBJICHHOCTH,

[IK 2.2 I10 2 ¥'10 nonp3oBaThcs 31 HopMaTHBHBIE
OK 01 Opranuzanust | y4€THBIMH JOKYMEHTAMH B MpaBoBbI€ aKThl Poccuiickoi
OK 02 apXHUBHOU paMKax dJEKTPOHHBIX Denepanyn B chepe
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OK 04
OK 05
OK 09

paboTHI IO
JOKyMEHTaM
OpraHu3anui
pa3J’II/I‘IHLIX
dhopm
COOCTBEHHOCT
u

MH(GOPMALIMOHHBIX CUCTEM
JTOKYMEHTUPOBAaHHBIX cep
JesITeIbHOCTH OpraHU3aIiH;

VY11 nons3oBatbcs
CepTU(PHUIUPOBAHHBIMU
aBTOMAaTH3HPOBAHHBIMU
cUCTeMaMHM JOKYMEHTHPOBAaHHbBIX
cdep IesITeIbHOCTH OpraHu3alun
10 YUYETY, PETUCTPAIHH,
KOHTPOJIIO JIeT (JIOKYMEHTOB);

VY12 none3oBatecs
MH(POPMAIMOHHO-CIIPABOYHBIMH
crcTeMaMHM JOKYMEHTHPOBAaHHBIX
cdep neATeIbHOCTH
OpraHu3aINy;

VY13 BecTH cripaBOYHO-
IIOMCKOBBIE CPEACTBA K apXUBHBIM
nenaMm (JIOKyMeHTaMm);

V14 BecT y4€T CTPaxoBOro
(GoHa apXUBHBIX €1
(1OKyMEHTOB);

V15 npuMeHsITh
HOpPMAaTHUBHBIE MTPABOBBIE AKTHI,
JIOKaJIbHbIE HOPMAaTHUBHBIE AKThI
OpTaHU3aIH U METOINIECKHE
JOKYMEHTHI B 001acTH y4éTa
apXUBHBIX J€Jl (IOKyMEHTOB);

VY16 BHOCUTD NIPENIIOKEHUS
M0 COBEPIICHCTBOBAHUIO
METOAMYECKOTO 00eCTIeUeHHUSI
yuéTa pa3HbIX BHJIOB JOKYMEHTOB
B JJOKYMEHTUPOBAHHBIX cepax
JeSITeTbHOCTH OPTaHU3aIUH.

Y0 01.01

pacro3HaBath 3a/1a4y
u/unu npo0iaemy B
npo¢eCCHOHAITBHOM W/HITH
COLIMAJIbHOM KOHTEKCTE;

Yo 01.02

aHaJTM3UPOBATh 3aJa4y
u/unu npoOaemMy U BBIICISTH €€
COCTaBHbIC YaCTH;

Yo 01.05 COCTaBJISATh
IUIaH OEHCTBHI;
VYo 01.07 BIAJIETh

aKTyalbHBIMH METOaMU PabOThI
B IpoheccnoHaNbHOM U CMEXHBIX
cdepax;
Vo0 01.08
pealn30BhIBATh
COCTaBJICHHBIN IJIaH;
Yo 01.09 OLICHUBATh

JIEJIONPOU3BOJICTBA U
apXHUBHOTO JIENa;

39 TpeboBaHMS OXpaHBI
Tpyza.

310 MeToauueckue
JIOKYMEHTBI U HallUOHAJIbHBIE
CTaHJapThl B 001acTu yuéTa
JIOKYMEHTOB H
JIOKYMEHTHPOBAHHBIX cep
JeSITeTbHOCTH OpTaHU3aIiHg;

311 oreuecTBeHHBIE U
3apyOeKHbIC
cepTU(UIMPOBAHHBIE CUCTEMBI
aBTOMAaTU3UPOBAHHOIO YYETa
ApPXHUBHBIX e (JOKYMEHTOB);

312 tpeboBaHus K yuéTy
0c000 IIEHHBIX U YHUKAIbHBIX
apXUBHBIX J€J1 (IOKYMEHTOB);

313 cpoKH BBIMOJTHEHUS
paboT 1o y4€Ty apXUBHBIX el
(1OKyMEHTOB);

314 oOmue TpPUHITUIIBI
yu€Ta U KOMITJICKTOBAHUS JIEJT
(TOKYMEHTOB) OTPpaHUYEHHOTO
JI0CTYTa;

30 01.01akryanbHbit
npodeccrnoHaBHEIN 1
COLIMATIbHBIA KOHTEKCT, B
KOTOPOM TIPUXOJNUTCS
paboTaTh U KUTh;,

30 01.02ocHOBHBIE
UCTOYHUKU UHPOPMAIIUU U
peCypCHI [Tl pelIeHns 3a1a4 |
npo0iemM B
npo¢eCCuOHAIBHOM U/WITH
COLIMAJIbHOM KOHTEKCTE;

30 01.03anropuT™msI
BBITIONTHEHUS padoT B
npo¢eCCUOHAIBHON 1
CMEXXHBIX 00J1acTAX;

30 01.04meTtoap! pabOTHI
B npoeccroHabHOMN U
CMEXHBIX chepax;

30 01.05cTpykrypy
TUTaHA JIJIS pEIIeHUs 3a/1a4;

30 01.06m0ps 10K OLIEHKH
pe3yabTATOB pEIICHUS 3a/1a9
npodeccroHabHOM
NeSITeNIbHOCTH;

30 02.01HomeHnknaTypa
MH(POPMaITMOHHBIX
VMCTOYHUKOB, IPUMEHSIEMBIX B




pe3yJbTaT ¥ MOCJEACTBUSI CBOUX
JENCTBUM (CaMOCTOSITEIIBHO UJIH C
TTOMOIIIbIO0 HACTABHHKA);

V0 02.01 ONpEeIETATh
3a7a4M JJIs TOMCKa HH(OPMAITUH;

Y0 02.02 OIpEAEIATh
HEOOXOJMMbIE HICTOYHUKH
nH(pOpMaINH;

VYo 02.03

IUTAHUPOBAThH MPOIIECC
MOUCKA; CTPYKTYPUPOBAThH
MOJIy9aeMyro HHPOPMAITHUIO;

Vo 02.04 BEBIIEIISTE
HauOoJIee 3HAYMMOE B ITEPEUHE
nHpopManuu,

Vo 02.05 OILIEHUBATh

MIPAKTUYECKYIO0 3HAUUMOCTD
pE3yJIbTaTOB TIONCKA;

Y0 02.06 0popMIISITH
PE3yNbTaThI TOMCKA, TPUMEHSTh
CpeacTBa HHPOPMAITMOHHBIX
TEXHOJIOTHH ISl peIIeHuUs
npodeccHoHABLHBIX 3a/1a4;

Yo 02.07

UCIIOJIb30BATh
COBPEMEHHOE MTPOrPaMMHOE
obOecrieueHue;

VYo 02.08

HCIIOJIb30BATh PA3INYHBIC
ndpoBbIe CPeACTBA IS
pernieHust TpoecCHOHATBHBIX
3anady;

Yo 04.01

OpPraHU30BBIBATH PAbOTY
KOJUICKTHBA M KOMaH/IbI;

VYo 04.02

B3aNMMOJEHCTBOBATH C
KOJUIETaMH, PYKOBOJICTBOM,
KJIIMEHTaMH B X0JIC
npodeccroHanbHOM
NESATEIILHOCTH,

Y0 05.01 IPaMOTHO
W3JIaraTh CBOM MBICITH U
oQOpMIIATH TOKYMEHTHI 110
npodeCcCHOHATBHON TEMaTHUKE Ha
rOCy/IapCTBEHHOM SI3BIKE;

Y0 09.01 MMOHUMATh
OOIIHIT CMBICIT Y€TKO
MIPOU3HECEHHBIX BBICKA3bIBAHUIN
Ha U3BECTHBIC TEMBI
(nmpodeccronanbHbIE U OBITOBBIE),
MMOHMMATh TEKCTHI Ha Oa30BBIC

npodecCuoHaATbHON
NeSTeIbHOCTH,

30 02.02npuemsl
CTPYKTYypUPOBAHHUS
nHpOpMaIny,

30 02.03popmar
oopmieHHs pe3ybTaTOB
MoMCKa HHPOPMALINY;

30 02.04coBpeMeHHBIE
CpPEACTBA U YCTPOMCTBA
nHpOPMATH3AINH, TTOPSIOK UX
MPUMEHCHHS U TPOTPAMMHOE
oOecrnieueHue B
po(heCcCUOHATTLHOM
JeSITEIIBHOCTH B TOM YHCIIE C
UCTIOJIb30BaHUEM LU(POBBIX
CPE/CTB;

30 04.01

MICUXOJIOTHYECKHE
OCHOBBI JICSATEIILHOCTH
KOJUIEKTHBA, TICUXOJIOTHYECKUE
0COOEHHOCTH JIMYHOCTH;

30 04.020cHOBBI
IPOCKTHOH NI TEITLHOCTH,

30 05.01ocobennoctu
COLIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTA;

30 05.02npaBuna
odopMIIeHUS TOKYMEHTOB U
MOCTPOCHUS YCTHBIX
COOOIIIEHHI;

30 09.01mpaBuna
MTOCTPOCHHUS ITPOCTHIX U
CIIOKHBIX MPEJIOKEHUN Ha
npo¢eCcCuOHANTBHBIC TEMBI;

30 09.020ocHOBHBIE
o0meynoTpeOnTeIbHbIC
riarofsl (ObITOBAS U
npodeccuoHaIbHAas JICKCUKA);

30 09.03 nexcuueckuit
MHUHUMYM, OTHOCSITITHICS K
OTHMCAHUIO MIPEIMETOB,
CpPE/CTB U MPOIIECCOB
npodeccroHanbHOM
NESATCIILHOCTH,

30 09.040cobenHocTr
MIPOU3HOIICHHS,

30 09.05mpaBuna 4TeHus
TEKCTOB MPOheCCHOHATHHOU
HaIpPaBJICHHOCTH;
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po¢eCCuOHATBHBIC TEMBI;

VY0 09.02

Y4acCTBOBATh B TMAJIOTaX

Ha 3HaKOMBbIE 001Ire 1
npo¢eCCuOHATBHBIC TEMBI;

¥009.03 CTPOUTh
MPOCTHIE BHICKA3bIBaHUs O ce0e U
0 cBoOei mpodeccHoHATbHON
NeSITeTbHOCTH;

Yo 09.04 KpaTKO
000OCHOBBIBaTh U OOBSCHATH CBOU
NeicTBUS (TeKyIIue u
TJIAaHUPYEMBbIE);

VY0 09.05 MMcaTh
MIPOCTHIE CBS3HBIC COOOIIEHHSI Ha
3HAKOMBIE WIIM UHTEPECYIOIIHE
poeCCHOHAIILHBIE TEMBI;

IIK 2.3
OK 01
OK 02
OK 04
OK 05
OK 09

I10 2
Opranuzanus
apXUBHOU
paboTHI IO
JIOKyMEHTaM
opraHu3anun
Pa3IUYHBIX
bopm
COOCTBEHHOCT
H

VY17 cucrematu3npoBaTh
nena (TOKyMEHTHI);

V18 pa3memiars apXuBHbIE
nena (TOKyMEHTBI) Ha MecTax
XpaHEeHUsI B COOTBETCTBHH C
HOPMAaTUBHBIMH TPEOOBaHUSIMU B
o0JacTu apXHUBHOTO JieTia ’
yIpaBIeHUS TOKYMEHTAMH;

VY19 cobnronars
HOpPMAaTHUBHBIE PEKUMBI XPAHEHUS
apXUBHBIX JeJl (IOKyMEHTOB) Ha
JOOBIX HOCUTENAX;

Y20 npoBoAUTH IPOBEPKY
MOJTHOTBI COCTaBa apXUBHBIX
JOKYMEHTOB B €IMHHIIAX
XpaHeHUs;

VY21 npoBoaUTh ONMCaHKE
ApXUBHBIX el (I0OKYMEHTOB);

V22 cocTaBusTh
CIPaBOYHO-TIONCKOBBIE CPEJICTBA
K apXHUBHBIM JIeTIaM
(moxymeHTaMm);

VY23 BecTH y4€T U KOHTPOJIb
BBIJIAYX APXUBHBIX JEIT
(IOKyMEHTOB) 3
apXWBOXPAHIITUINA U UX
BO3Bpara;

V24 Bect y4ET U KOHTPOIb
nepeaayu Jien (T0KyMEeHTOB) B
TOCYJIapCTBEHHBIN/MYHHIIATIATEH
BIif apXUB WM HAa MHOE BHEIITHEE
XpaHEHUE U TTpUEMa JeT C
BHEIIIHEr0 XpaHEHUS;

VY25 npoBOAUTH MOJTUCTHYIO
POBEPKY (PU3UIECKOTO

31 HopMaTHBHBIE
MpaBoBbI€ aKThl Poccuiickoii
®enepanuu B cepe
JIeJIOTIPOU3BOICTBA U
apXMBHOTO JI€71a;

39 TpeboBaHMs OXpaHBI
TpyZa.

313 cpoKu BBINIOJIHEHUS
pabor;

315 HopMmaTuBHBIE
IIpaBOBBIE aKThl Poccuiickoin
®enepanuu B 001acTH
nH(pOpMAIHH,
UH(POPMALIMOHHBIX
TEXHOJIOTHH, 3aIIUThI
MH(POPMALIMU U IEPCOHATBHBIX
JaHHBIX, LU(POBOH
TpaHchopMalnu;

316 HOpMaTHBHBIE
MIpaBOBBIE aKThl Poccuiickoin
®enepanuu B 001acTH
KOH(PUACHITHATHHOCTH
uH(pOpMaIHH;

317 npaBuna XpaHeHuUs
nen (TOKYMEHTOB) B
COOTBETCTBUH C UX TUIIAMU;

318 nopsnok
(hopMUpOBaHUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBI;

319 TpeboBaHus K
0(OpPMIICHHUIO TOTOBOPOB HA
peanu3aluio yeIyr BHEIIHETO
XpaHeHUs Jel (JOKYMEHTOB);

320 TpeboBaHuUs K
YCTaHOBJIEHHBIM HOpMam
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COCTOSIHHS JIeTT (JIOKYMEHTOB);

V26 pa3bickuBaTh
HEOOHapyKEHHBIC JieTIa
(I1OKYyMEHTBHI);

V27 3amuniarth
nH(OPMAIIMOHHBIC PECYPCHI
apXxuBa OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

Yo 01.01

pacrio3HaBaTth 3a1auy
u/un po0aemMy B
npodeccnoHaTLHOM H/HITU
COITMAIbHOM KOHTEKCTE;

Yo 01.02

aHAJTM3UPOBATh 3a/1a4y
1/uy npo0IeMy U BBIIENATH €€
COCTaBHBIC YaCTH;

Yo 01.05 COCTaBJIAITh
IUIaH ICHCTBHIL,
VYo 01.07 BJIAZIETh

aKTyaJIbHBIMH METOJIaMU PabOThI
B MpoeCCHOHATBHON U CMEKHBIX
chepax;

Vo0 01.08

peann30BbIBATH
COCTaBJICHHBIN IJIaH;

Vo0 01.09 OLIEHUBATh
pe3yJIbTaT U NOCIEACTBUS CBOUX
NENCTBUM (CaMOCTOSITEIIbHO WJTH C
MOMOIIBI0 HACTABHUKA);

Yo 02.01 OTIPEIeINATh
3aJauu s MoMcka nHpopMaluu;

Y0 02.02 OTIPEeINATh
HE00XO0AMMBbIe UCTOUHUKHU
nH(popMaLnu;

¥002.03

IUTAHUPOBATH MPOIIECC
MIOUCKA; CTPYKTYPUPOBATH
MOJIy4aeMyto HHPOpPMaIHIO;

Vo 02.04 BBIJICATH
Han0oJiee 3HAYMMOE B ITEpEeUHE
uH(pOpMaIHH;

Vo0 02.05 OIICHNUBATH

MPAKTUYECKYIO 3HAUUMOCTh
pe3yIbTaTOB ITOKCKA;

Y0 02.06 0popMIIATH
pe3yabTaThl MOUCKA, IPUMEHSTh
cpeacTBa HHPOPMALMOHHBIX
TEXHOJIOTUH JUIS peIIeHHs
npodeccHoHaNbHBIX 331a4;

Yo 02.07

UCIIOJIb30BaTh

BBIPaOOTKH;

30 01.01akryanbHb1i
po¢eCCUOHABHBIN U
COILIMANIbHBIN KOHTEKCT, B
KOTOPOM MPUXOJUTCS
paboTaTh U KUTH;

30 01.020cHOBHBIE
HMCTOYHUKH WH(OPMALIUN U
pecypchl Ui pelieHus 3aaad u
npobeM B
npodeCCHOHAITBPHOM H/HITH
COLIMAJIbHOM KOHTEKCTE;

30 01.03anroputmsl
BBITIOJIHEHUSI padoT B
npohecCuOHATBHON U
CMEKHBIX 00/1aCTsIX;

30 01.04MmeToap1 pabOTHI
B IPO(hEeCCUOHATILHOW 1
CMEXHBIX cepax;

30 01.05cTpykrypy
IUTaHa JUI pEIleHus 3a/a4;

30 01.06m0ps 10K OLIEHKH
pe3yJIbTaTOB PELICHUs 3a/1a4
npodeccuoHaIbHOM
NeSITeNIbHOCTH;

30 02.01HomeHnknaTypa
WH(POPMAIIMOHHBIX
UCTOYHUKOB, IPUMEHSIEMBIX B
npodecCuoHaNTbHON
NeSITeNbHOCTH,

30 02.02npuemsl
CTPYKTYpUPOBAHHUS
nH(popmanuu;

30 02.03popmar
oopMIIeHUs PE3yIbTaTOB
MOKMCKa MHPOPMAITUH;

30 02.04coBpemMeHHBIC
CpPEICTBa U YCTPOUCTBA
nH(OPMATH3AIHH, TTOPATOK HX
MIPUMEHEHHUSI U TPOTPAMMHOE
oOecrieyeHue B
npodeccroHanbHOI
JeSITeIbHOCTH B TOM UHUCIIE C
WCIIOJIb30BaHUEM ITU(POBBIX
CPEICTB;

30 04.01

MICUXOJIOTHYECKHE
OCHOBBI JICSTEIILHOCTH
KOJUIEKTHUBA, ICUXO0JIOTHYECKHe
0COOEHHOCTH JTUYHOCTH;

30 04.020cHOBBI
MIPOEKTHOM JESATEIbHOCTH;
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COBPEMEHHOE ITPOrpaMMHOE
obecrieyenue;

Y0 02.08

UCIIOJIb30BATh PA3INYHBIC
nudpoBbIe CpecTBA TS
penieHus mpodeccuoHaTbHBIX
3azady;

VYo 04.01

OpraHU30BBIBATH PabOTY
KOJUIEKTHBA U KOMaH/IbI;

VYo 04.02

B3aMMO/ICHICTBOBATH C
KOJUIEraMH, PyKOBOZCTBOM,
KIIMEHTaMH B XOJIe
npodeccroHanbHOM
e TeIbHOCTH;

Y0 05.01 rpaMOTHO
M3JIarath CBOM MBICITH U
oOpMIIATH TOKYMEHTBI 110
npodeccnoHanbHOM TeMaTHKe Ha
roCyJIapCTBEHHOM SI3BIKE;

Y0 09.01 MMOHUMAaTh
OOIIHI CMBICIT Y€TKO
MIPOU3HECEHHBIX BBICKA3bIBAHUH
Ha U3BECTHBIC TEMBI
(mpodeccroHanbHbIE U OBITOBBIE),
MMOHUMATh TEKCTHI Ha Oa30BbIC
npodeccroHanbHbIE TEMBI,

Y0 09.02

y4acTBOBATh B IMAJOrax
Ha 3HAKOMBIE 00IIHE U
npodeccroHanbHbIE TEMBI,

¥009.03 CTPOUTh
MPOCTHIEC BBICKA3BIBAHUS O cebe 1
0 CBOEH MpodecCHOHATHHOMN
JeSITeNbHOCTH,

Y0 09.04 KpaTKo
000CHOBBIBATh M OOBSCHATH CBOU
NecTBUS (TEKyIIue u
TUTAHUPYEMBIE);

Y0 09.05 MHUCaTh
MPOCTHIEC CBA3HBIE COOOIICHHUS Ha
3HAKOMBIE WM UHTEPECYIOITHE
npodeccroHanbHbBIE TEMBI,

30 05.01ocobGennoctu
COILIMATILHOTO U KYJIETYPHOTO
KOHTEKCTa;

30 05.02npaBuna
odopMIIEHUS TOKYMEHTOB U
MMOCTPOCHHUSI YCTHBIX
COOOIIIEHHI;

30 09.01mpaBuna
MTOCTPOEHHUS MIPOCTHIX U
CJIOKHBIX IIPEUIOKEHUN Ha
po¢eCCHOHATBHBIC TEMBI;

30 09.020ocHOBHBIE
o01eynoTpeOnTeIbHBIC
ryiarossl (ObITOBaAs U
npodeccuoHaIbHAS JIKCUKA);

30 09.03 nexcuyeckuit
MUHUMYM, OTHOCSIIIUNCS K
OIMCAHUIO MIPEIMETOB,
CPEICTB U MPOLIECCOB
npodeccCuoHaIbHOM
NeSTeIbHOCTH,

30 09.040cobenHocTu
IPOU3HONICHUS;

30 09.05mpaBusia yTeHUst
TEKCTOB MPOdheCcCHOHATHHOM
HaIpPaBIEHHOCTH;

[IK 2.4 10 2 V28 opraHn3oBbIBaTh U 31 HopmaTUBHBIE

OK 01 Opranuzanust | obecrieuuBaTh XpaHEHHE JeI IIpaBOBBIE aKThl Poccuiickon

OK 02 apXHUBHOU (IOKyMEHTOB) BPEMEHHOI'O ®enepannu B chepe

OK 04 paboThI O XPaHEHUs OpraHU3allvy B JIeJI0NIPOU3BOJICTBA U

OK 05 JIOKYMEHTaM TPAAULIMOHHOM M B JIEKTPOHHOM | apXMBHOTO JIEa;

OK 09 OpraHu3alyil | BUIE; 39 TpeboBaHUs OXPAHBI
Pa3IMYHBIX Y29 KOHTpOIMPOBaThH Tpyaa
bopm pa3paboTKy CTPYKTYPHBIMHU 310 meropuueckue

12




CcOOCTBEHHOCT
)41

MOJIpa3IeJICHUSIMU OITUCEN U
aKTOB O BBIICJICHUU HA
YHUYTOXEHHUE JeT (JOKyMEHTOB)
BPEMEHHOT'O XpaHEHHUS B
TPaJULIUOHHOM U B 3JIEKTPOHHOM
BUJIC;

Y30 ¢popmupoBath
€IMHUIIBI XPAaHEHUS IOKyMEHTOB
JUIS UX TIOCJIETYIOIIErO
pa3MeleHus B apXuBe
OpraHu3aIiy;

VY31 cocraBisaTh
CIPaBOYHO-TIOUCKOBBIE CPEACTBA
K apXUBHBIM JI€JIaM
(moKyMeHTaMm);

V32 ocyiiecTBIATh MOUCK
nen (I0KyMEHTOB) BPEMEHHOTO
XpaHEeHHUS B TIPOIIECCE UX
XpaHEHHS B CTPYKTYPHBIX
MO/Ipa3ICIICHUSAX U apXUBe
OpraHu3aINH;

V33 ocyuiecTBisTh
METOJINYECKOE PYKOBOJACTBO
OopraHuzalei XpaHeHus aein
(IOKyMEHTOB) B CTPYKTYPHBIX
MOJIpa3/IeIeHUsIX OpraHu3aIuH;

V34 oka3bIBaTh
CTPYKTYPHBIM HOJIpa3ICIIEHUSIM
MPAKTHYECKYIO TIOMOII B
OpraHu3alK XpaHEHUS Jel
(1OKyMEHTOB);

V35 pa3pabarbiBaTh
CTIPaBOYHO-MH(POPMAIIMOHHBIC
JOKYMEHTBI [10 OpTaHU3aLuU
WCTIOIB30BAHUS JIEI
(1OKyMEHTOB) BPEMEHHOTO
XpaHEHHS B CTPYKTYPHBIX
MOJIPa3/IeICHUSAX U apXHBe
OpTaHu3aINH;

Y36 npoBOANUTH FKCIIEPTU3Y
LIEHHOCTH JIeJl (IOKYMEHTOB)
BPEMEHHOTO XpaHEHMS,
NepeaHHbIX B APXUB;

VY37 onpenensaTs Cpoku
XpaHeHus Aen (JJOKyMEHTOB)
BPEMEHHOT'O XpaHEHHUS;

VY38 obecnieunBath 3aluTy
nen (TOKyMEHTOB) BPEMEHHOTO
XpaHEHUs! B OpraHu3aluu OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIA
WM YHUYTOXKEHUS;

Y39 npoBoauTh

JIOKYMEHTBI U HAaIlUOHAJIbHbIE
CTaHJIapTHI B 00J1aCTH
JIEJIONPOU3BOJICTBA U
apXHUBHOTO JIeNa;

315 HOpMaTHBHBIE
IIpaBOBBIE aKThl Poccuiickon
®enepanyiu B 00J1aCTH 3aIIUTHI
MePCOHANBHBIX JTAaHHBIX;

316 HOpMaTHBHBIE
IIpaBOBBIE aKThl Poccuiickon
denepanun B 0071aCTH
KOH(UIEHITMATEHOCTH
nH(pOpMaIny,

321 meTonuka
pa3paboTku HopM YIETHBIX
JOKYMEHTOB B TPAJAUIIHOHHOM
U B DJIEKTPOHHOM BU/JIE;

322 npaBuia
CHCTEMaTH3aluu 1
KJIaCCHU(PUKALIUU JTOKYMEHTOB;

323 ocobeHHOCTH
OpraHMU3aIH XPaHEeHUS Jell
(IOKYMEHTOB) Ha pPa3IUYHBIX
HOCHUTEJISIX;

324 kpurepuu
OTIpeJIeNIeHUs IIEHHOCTH JIel
(1OKyMEHTOB) 17151
JAbHEUIIIET0 XPaHSHUS WK
YHHUYTOKEHUS;

325 TpeboBaHUs K
poreccaM YHHUTOKEHHS
uH(bOpMaIUU B TPATUITIOHHOM
1 DJIEKTPOHHOM BHJIE;

.3001.01

aKTyaJIbHBIN
npodeccroHaNbHbIN U
COITMAJIbHBIN KOHTEKCT, B
KOTOPOM IPUXOANUTCS
paboTaTh H KUTH,

30 01.020cHOBHBIE
HMCTOYHUKH WH()OPMALIAN U
pecypchl Ui pelleHus 3a1ad u
npobiem B
npodeccnoHanTbHOM H/UITU
COIMAIbHOM KOHTEKCTE;

30 01.03anroput™msl
BBITIOJTHEHHS pabOT B
npodeccroHaNbHON 1
CMEXHBIX 00/1aCTsIX;

30 01.04meTo161 pabOTHI
B Mpo¢eCCHOHATBHON U
CMEXHBIX chepax;
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¢bu3nuecKoe yHUUTOXKEHUE Ael
(1OKYMEHTOB) BPEMEHHOI'O
XpaHEHUs C UCTEKIIUMHU CPOKaMHU
XpaHEeHHUs T0CTIe COTIIACOBAHUS CO
CTPYKTYpPHBIMH
MOJIpa3/IeTICHUSMHU OpraHU3allu;

Y40 odbopmitsiTh yuETHBIC
JOKYMEHTBI 00 YHUUITOKEHUU JIeT
(TOKyMEHTOB) BPEMEHHOTO
XpaHEHUS C UCTEKIIMMHU CPOKaAMH
XpaHEHUsl COBMECTHO CO
CTPYKTYPHBIMH
MO/Ipa3IeJICHUsIMU OpTaHU3aI|H.

Yo 01.01

pacro3HaBath 3a/1a4y

u/unu npobiaemy B
po¢eCCUOHAITBHOM H/HITH
COLIMAJIbHOM KOHTEKCTE;

Yo 01.02

aHAIM3UPOBATH 3a7a4y

1/uy npo0IeMy U BBIIENATH €€
COCTaBHBIE YaCTH;

Yo 01.05 COCTaBJIATh
IUIaH NeHCTBHIL,
Vo0 01.07 BJIAACTh

aKTyalbHBIMH METO/IaMHU PabOThHI
B IPOECCHOHATIFHON B CMEKHBIX
cdepax;

Y0 01.08

peann30BbIBaTh
COCTaBJICHHBLIN IIJIaH;

VYo 01.09 OLIEHUBATH
pe3yibTaT U MOCTEACTBUS CBOUX
JEHCTBUI (CaMOCTOSITEIIBHO HJTH C
MTOMOIIbIO0 HACTABHUKA);

Y0 02.01 ONPENEINATh
3aJauu ISl MOMCcKa WH(POPMAIINH;

Yo 02.02 ONPENEINATh
HE00X0IMMBbIE UCTOYHUKU
uH(pOpMaIHH;

VYo 02.03

IUIAHUPOBATh MTPOLIECC
MOMCKA; CTPYKTYPUPOBATh
noJjryyaeMmyro HH(popMaIuio;

Vo0 02.04 BBIZICIIATD
Hau0OoJee 3HAaUMMOE B IEepeUHe
nHpopmanuu;

Vo 02.05 OlLICHUBATh

MPAKTHYECKYIO 3HAYUMOCTh
PE3yNIbTAaTOB TMOUCKA;

Y0 02.06 0hOpMIIATH
PE3YJIbTATHI IOMCKA, IPUMCHSATH

30 01.05cTpykTypy
IJIaHa JUIsl peIlIeHUs 3a/1a4;

30 01.06m0ps10K OLIEHKH
pe3yabTaTOB pEIICHUS 3a/1a4
npodecCuoHaTbHON
NeSITebHOCTH;

30 02.01 HomeHKnaTYypa
MH(POPMAIMOHHBIX
HMCTOYHUKOB, IPUMEHSAEMBIX B
npodeccroHaIbHOM
NeSITeNIbHOCTH,

30 02.02npuemsl
CTPYKTYpUPOBAHHUS
UHpOpMaLnK;

30 02.03popmar
oopmIeHHs pe3yIbTaTOB
novcka uHpopmanuu;

30 02.04coBpemMeHHBIE
CpPEACTBA U YCTPOMCTBA
uH(bOpMaTU3aLKH, TOPSAOK UX
PUMEHEHUS U TIPOTPAaMMHOE
oOecrieueHue B
po(heCcCUOHATLHOM
JESITEIbHOCTH B TOM UHUCIIE C
WCIIOJI30BaHNEM IU(POBBIX
CPEACTB;

30 04.01

MICUXOJIOTHYECKUE
OCHOBBI JIESITETEHOCTH
KOJUIEKTHBA, TICUXOJIOTHYECKUE
O0COOCHHOCTH JINYHOCTH,

30 04.020cHOBBI
MPOEKTHOM JESATEIbHOCTH;

30 05.01ocobennoctu
COIIMAIIBHOTO U KYJIBTYPHOTO
KOHTEKCTa;

30 05.02npaBuna
oopmieHHs JOKYMEHTOB U
MTOCTPOCHHSI YCTHBIX
COOOIIIEHHI;

30 09.01mpaBuna
MOCTPOEHUSI TPOCTHIX U
CJIOKHBIX NPEUIOKEHUN Ha
npo¢eccCuOHATIbHBIE TEMBI;

30 09.020ocHOBHBIE
o0meynoTpeduTenbHbIC
ryarojsl (ObITOBAs U
npodeccroHanbHas TEKCUKA);

30 09.03 nexcnueckuit
MHUHHUMYM, OTHOCSIIHUNCS K
OIMCAHUIO MPEIMETOB,
CPEACTB U MPOLIECCOB
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cpeacTBa HHPOPMAIIMOHHBIX
TEXHOJIOTU JUUIS PELLICHHUS
npo¢eCCHOHAIBHBIX 3a]1aY;

Yo 02.07

HCIIOJIb30BaTh
COBPEMEHHOE IIPOTPaMMHOE
obecreyeHue;

Y0 02.08

MCIIOJIb30BATh PAa3INYHbIC
1 dpoBBIE CPEACTBA IS
pelieHus npodeccrnoHalbHbIX
3ajau;

Yo 04.01

OpraHU30BBIBATH PadOTY
KOJUIEKTHBA U KOMaH/IbI;

VYo 04.02

B3aMMOJICHICTBOBATH C
KOJIJIETaMH, PYKOBOJICTBOM,
KIIMEHTaMH B X0OJI€
npodeccnoHanbHOM
NeSITeTbHOCTH;

Y0 05.01 rpaMOTHO
U3JIaraTb CBOM MBICIIH U
0QOpMIIATH TOKYMEHTHI 110
npo¢eCcCuOHANBbHON TEeMaTUKE Ha
TOCYJJapCTBEHHOM SI3BIKE;

Y0 09.01 MMOHUMATh
OOIIHIT CMBICTT YETKO
MIPOU3HECEHHBIX BHICKA3bIBAHUN
Ha U3BECTHBIE TEMbI
(mpogeccroHanbHbIE U OBITOBBIE),
MMOHUMATh TEKCTHI Ha Oa30BbIC
po¢eCCuOHANTBHBIE TEMBI;

VY0 09.02

y4acTBOBAaTh B TMAJIOTaX
Ha 3HaKOMbIe o0II1e 1
npo¢eCcCuOHATBHBIC TEMBI;
¥009.03 CTPOUTh
MIPOCThIE BBICKA3bIBAHUS O cede 1
0 cBoeil mpodeccuoHaATbHON
NeSITeTbHOCTH;

Yo 09.04 KpaTKO
00OCHOBBIBATh U OOBSICHATH CBOU
neicTBus (TeKyIue u
IUIaHUPYEMBIE);

Y0 09.05 MMcaTh
MIPOCTHIE CBS3HBIE COOOIICHMS Ha
3HAKOMBIE HJIM MHTEPECYIOIIHe
poheCCUOHATBHBIC TEMBI;

npodecCuoHaATbHON
NeSTeIbHOCTH,

30 09.040cobenHocTu
MIPOU3HOIICHHSI,

30 09.05mpaBusia yTeHUs
TEKCTOB PO ECCHOHATHHON
HaIpPaBJICHHOCTH;

IIK 2.5
OK 01
OK 02

I10 2
Opranuzanus
apXHUBHOU

VY41 cucremaru3upoBaTh U
0000111aTh CBEIEHUS O COCTAaBE U
COJIEP>KaHUU ApXUBHBIX JIETI

31 HopMaTHBHBIE
MpaBoBbI€ aKThl Poccuiickoi
Denepanyn B chepe
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OK 04
OK 05
OK 09

paboTHI IO
JOKyMEHTaM
OpraHu3anui
pa3J’II/I‘IHLIX
dhopm
COOCTBEHHOCT
u

(1OKyMEHTOB);

V42 ucnons3oBarh
WH(POPMAIIMOHHBIE TEXHOJIOTHH B
00JIacTH CO3/1aHuUs CIIPAaBOYHO-
MTOMCKOBBIX CPEJICTB apXHBa U
JTOKYMEHTUPOBAaHHBIX cep
JeSITeIIbHOCTH OPTaHU3aIlHH;

Y43 dhopmupoBarth
OCHOBHBIE U BCTIOMOTATEIbHBIE
BUJIbI apXMBHBIX CIIPABOYHHKOB B
AJIEKTPOHHOU (popme;

V44 noaroraBnuBarth
WH(POPMAIIMOHHBIE TOKYMEHTHI 10
3ampocam IoJIb30BaTeIeH
pa3IMYHBIX KaTErOpUH.

Yo 01.01

pacrio3HaBarth 3aauy
u/unm npobiemy B
npodeccnoHATEHOM H/HIT!
COIMAJIbHOM KOHTEKCTE;

Y0 01.02

aHATM3UPOBATh 3a]1a9y
1/uy npo0JIeMy U BBIIENATH €€
COCTaBHBIC YaCTH;

Yo 01.05 COCTAaBJIATh
I1aH IEHCTBHI;
Vo0 01.07 BJIAACTh

aKTyallbHBIMH METO/IaMHU PabOThI
B Mpo¢eCCHOHATHHON U CMEKHBIX
cdepax;

Y0 01.08

peann30BbIBATh
COCTaBJICHHBLIN IJIaH;

Yo 01.09 OIICHUBATh
pe3yibTaT U MOCTEACTBUS CBOUX
JEHCTBUI (CaMOCTOSITEIIBHO HJIH C
TTOMOIIIbIO0 HACTABHHKA);

Y0 02.01 ONPENEINATh
3aJauu ISl TOMCcKa HHPOPMAIINH;

Y0 02.02 ONpENEINATh
HE00X0IMMBbIE UCTOYHUKHU
uH(pOpMaIHH;

VYo 02.03

IUIAHUPOBATh MTPOLIECC
MOMCKA; CTPYKTYPUPOBATh
noJryyaeMmyro HH(popMaIuio;

Vo0 02.04 BBIZICNIATD
HauOoJee 3HAaUMMOE B IEPEUHe
nHpopManuu,

Yo 02.05 OIICHUBATH

MIPaKTUYECKYIO0 3HAUUMOCTD
pe3yJIbTaTOB MOUCKA;

JIeJIONPOU3BO/ICTBA;

38 opraHu3anuoOHHbIC
MIPUHIIMIIBI UCTIOJIb30BaHUS
JIOKYMEHTOB OTPaHUYCHHOTO
JIOCTYTIa;

39 TpeboBaHUs OXPAHBI
TpyZa.

310 meTonnueckue
JIOKYMEHTHI B 00J1aCTH
WCIIOJIb30BAHUS U MYOJINKAIINH
ApPXHUBHBIX e (JOKYMEHTOB);

313 cpoKH BBINOJTHEHUS
paboT 1Mo opraHu3aIuu
UCTIOJIb30BaHUS APXUBHBIX JICTT
(TOKyMEHTOB);

315 HopMaTHBHBIE
MpaBoBbI€ aKThl Poccuiickoii
®denepannu B 0071aCTH 3aLTUTHI
NIEPCOHATBHBIX JJaHHBIX;

326
cepTu(UIMPOBAHHBIE
uH(GOPMaIMOHHO-TIOUCKOBHIE
CUCTEMBI B 00acTu
pa3paboTKu HAyYHO-
CIPAaBOYHOTO arrapara
JIOKYMEHTHUPOBAHHBIX chep
NEeSTSIIbHOCTH OpraHU3aIuy;

327 TpeboBaHus K
MOJITOTOBKE apXHUBHBIX
CIPaBOK U BBIMHCOK U3
ApPXUBHBIX JOKYMEHTOB;

30 01.01akryanbHb1it
po¢eCCUOHAIBHBIN U
COLIMATIbHBIA KOHTEKCT, B
KOTOPOM MPUXOUTCS
paboTaTh U KUTH;

30 01.02ocHOBHBIE
HCTOYHUKH WH(OpMALIUY U
peCypCHI TS pelIeHUs 3a1a4 |
pobiem B
npo¢eCCUOHATBHOM W/HITH
COLIMaTIbHOM KOHTEKCTE;

30 01.03anroputmsl
BBITIOJTHEHUS padoT B
npodeCcCHuOHATBHON U
CMEXHBIX 00J1acTsIX;

30 01.04meTtonpl paboOThI
B npoeccroHabHON U
CMEXHBIX chepax;

30 01.05cTpykrypy
IJ1aHa JUIsl pelIeHus 3a/1a4;

30 01.06110psIIOK OLIEHKU
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Y0 02.06 0hOpMIIATH
PE3yNIbTAThI TOUCKA, PUMEHSTh
cpeacTBa HHPOPMAITMOHHBIX
TEXHOJIOTUI JUJIS PELICHHUS
npo¢eCCHOHAIBHBIX 3a]1aY;

Yo 02.07

UCIIOJIb30BATh
COBPEMEHHOE IIPOTPaMMHOE
obOecrieyeHue;

Y0 02.08

MCIIOJIb30BaTh PA3INYHbIC
1 (poBBIE CPEACTBA IS
pelieHus npodeccrnoHalbHbIX
3ajad;

Yo 04.01

OpraHu30BBIBATH PabOTY
KOJUIEKTHBA U KOMaH/bI;

Yo 04.02

B3aMMO/ICMICTBOBATH C
KOJUIETaMH, PYKOBOZICTBOM,
KITMEHTaMH B X0JI€
npodeccnoHanbHOM
NeSITeTbHOCTH;

Y0 05.01 rpaMOTHO
M3JIaraTb CBOM MBICTH U
0QOpMIIATH TOKYMEHTHI 110
npodeccnoHaATLHOM TeMaTHKEe Ha
TOCYJJapCTBEHHOM SI3BIKE;

Y0 09.01 MMOHUMATh
OO CMBICTT YETKO
MIPOU3HECEHHBIX BBICKA3BIBAHUHT
Ha U3BECTHBIC TEMBI
(mpogeccroHanbHbIE U OBITOBBIE),
MMOHUMATh TEKCTHI Ha Oa30BbIC
npo¢eCCuOHANTBHBIC TEMBI;

Y0 09.02

y4acTBOBAaTh B THAJIOTAX
Ha 3HaKOMBbIe 001Ire 1
po¢eCcCuOHANTBHBIC TEMBI;

Y0 09.03 CTPOUTh
MIPOCTHIE BBHICKA3bIBaHUS O ce0e H
0 cBoeil mpodeccuoHaATbHON
NeSITeTbHOCTH;

Yo 09.04 KpaTKO
00OCHOBBIBATh U OOBSICHATH CBOU
NecTBUS (TEKyIIHUe U
IJIaHUPYEMBIE);

Y0 09.05 MMcaTh
MIPOCTHIE CBA3HBIE COOOIIEHUS Ha
3HAKOMBIE HJIM MHTEPECYIOIIHe
po¢eCCuOHATBHBIC TEMBI;

pe3yabTaTOB PEIICHUS 3a/1a4
npodeccrnoHaIbHOM
JeSITeTbHOCTH;

30 02.01HomeHnknaTypa
WH(pOPMaITMOHHBIX
HMCTOYHUKOB, IPUMEHSEMBIX B
npodeccuoHaTbHON
NEeSTeNbHOCTH,

30 02.02npuemsl
CTPYKTYpUPOBAHHUS
nHpOpMaIny,

30 02.03popmar
odopMIIeHUS PE3yIbTaTOB
novcka UH(popmanuy;

30 02.04coBpeMeHHBIE
CpPEACTBA U YCTPOMCTBA
UH(POPMATU3AIUH, TTOPSIOK MX
PUMEHEHUS U TIPOTPAMMHOE
obecrieueHue B
poQeCcCUuOHATBHOMN
NESTEIIbHOCTH B TOM YHUCIIE C
UCIIOJIb30BaHUEM ITU(POBBIX
CpPEACTB;

30 04.01

TICUXOJIOTHYCCKHE
OCHOBBI JICATEIILHOCTH
KOJUICKTHBA, TICUXOJIOTHUSCKHC
0COOCHHOCTH JTUYHOCTH;

30 04.020cHOBBI
MPOEKTHOM J1eATeNbHOCTH;

30 05.01ocobennoctu
COIMAJIEHOTO U KYJIbTYPHOTO
KOHTEKCTa;

30 05.02npaBuna
odopMIIeHUS TOKYMEHTOB U
MTOCTPOCHHUSI YCTHBIX
COOOILIEHHI;

30 09.01npaBuna
MTOCTPOCHHUS MTPOCTHIX U
CIIOKHBIX MPEJIOKESHUN Ha
npo¢eCcCuOHANTBHBIC TEMBI;

30 09.020cHOBHBIE
o0meynoTpeOnTeIbHbIC
riarossl (ObITOBAS U
npodeccuoHaIbHas JICKCUKA);

30 09.03nexcuyeckuit
MHUHUMYM, OTHOCSITITHICS K
OTHMCAHUIO MPEIMETOB,
CPE/CTB U MPOIIECCOB
npodeccroHanbHOI
NeSITeTbHOCTH;

30 09.040cobenHocTH
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MIPOU3HOIICHHUS;
30 09.05mpaBuna 4TeHust

TEKCTOB MPOheCCHOHATHHON

HAaIpaBJICHHOCTU,

1.4 Kosin4ecTBO 4acoB, 0TBOAUMOE HA OCBOEHHUE MPO(eCCHOHATIBLHOT0 MOTYJIsI
Bcero yacos 710
B TOM 4HCIIe B popMe MpakTudeckoit moarorosku 204

N3 Hux Ha ocBoeHne MJIK 518
B TOM YHCIIC CAMOCTOsITeIbHas paboTa 42
npaktuku 200
B TOM 4YHCJIC yueOHas 72
B TOM YHCIIe TIPOU3BOICTBEHHAsI (110 mpodrutto crieruanbHocTH) 108
[Tpomexxyrounas arrecranus 48
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2 CTPYKTYPA U COAEPKAHHUE ITPOPECCHUOHAJIBHOI'O MOAYJIA IIM.02 Opranusanusi apxuBHOH padoThbl 0 JOKYMEHTAM
OpraHu3anuii pa3JIn4HbIX (POPM COOCTBEHHOCTH

2.1 Crpykrypa npodeccuonanbaoro moayis [IM.02 Opranu3zanusi apxuBHOH padoThl MO0 JOKYMEHTAM OPraHU3aluil pa3jn4HbIX (opm
COOCTBEHHOCTH

. O0beM npodeccHoHATBHOI0 MOAYJIS, Yac.
DopMbI IPOMEKYTOYHOM ¢ npenonapatenem
arrecranum (cemecrp)
o 5 B TOM 4HcCJe =
x| E| B g c 2 £ 2 g
Koabr HaumeHoBaHuUsI pa3aeioB . q:, § 8 = = QE s . = o 5 % qé 2 E e =
OK/MIK npogeccnoHaabHoro moayass/MJIAK 5 | A 8 E & ~ ; E § [43 § E é § E & E B g E % §
Sl gl g & 8~ |8 el £ |E27|¢7 278 |&
=0 & > E o} = 5 > 4
< N m = i
1 2 3 14| 5 6 7 8 9 10 11 12 13 | 14 | 15 | 16 17
IK 2.1 MJIK 02.01. Opranu3anusi ¥ HOpMaTUBHO — | 5 140 14 | 114 | 10 | 56 50 8 12
OK 01, | IpaBOBbBIC OCHOBBI APXMBHOTO JAeia
02, 04,
05, 09
KK 4
KK 5.
KK 8
IK 2.1 MJIK 02.02 IN'ocynapcTBeHHBbIE, 6 126 8 | 112 | 4 60 | 44 8 6
OK 01, | MyHHIMTIAIBHBIC aPXUBBI U APXUBBI
02, 04, | opraHusanuin
05, 09
KK 4
KK'5.
KK 8
[IK 2.1- | MK 02.03 MeTtoauka ¥ npakTuka 5 118 8 98 2 40 | 54 4 12
2.5 ApXHUBOBEICHUS
OK 01,
02, 04,
05, 09
KK 4
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KK'5.
KK 8.
K 2.1-

MJIK 02.04 ObecnieueHre COXpaHHOCTH
2.5

134 12 | 116 | 8 44 | 44
JIOKYMEHTOB
OK 01,
02, 04,
05, 09
KK 4
KK'5.
KK 8
IIK 2.1-

2.5

20

YyeOHas npakTHKa

72 72
OK 01,
02, 04,
05, 09
KK 4
KK'5.
KK 8
MK 2.1-
2.5
OK 01,

72

IIpousBoacTBeHHAas (110 MPOPHITIO 6
CIIEIHATbHOCTH) MTPAKTHKA

108 108 | 108
02, 04,

05, 09
KK 4
KK 5.
KK 8
TIK 2.1— 12
25
OK 01,

9K3aMCH KBaHH(i)HKaHI/IOHHLIﬁ

02, 04,
05, 09
KK 4
KK S.
KK 8.

Bcero

710 42 | 440 | 204 | 200 | 192

20 | 28
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2.2 TemaTuveckuii NJaH u cogepxanue npodeccuonabHoro Moayias [IM.02 Oprauusanusi apxuBHOH PaGoTHI M0 JOKYMEHTAM OPraHU3ALMIA

pa3JIn4YHbIX GOpPM COOCTBEHHOCTH

Oo0neMm, akan. 4

HanmeHoBaHMe pa3je/ioB U TeM Coaepxxanue yueOHOro MaTepuaa, / B TOM 4ucjie B Koaw!
npogeccuoHAJIBLHOT0 MOYJISA JadopaTopHble padoThI U MPAKTUYECKUE 3aAHATHS, dopme Kon IIK, OK, 0CBaHWBaeMbIX
(IIM), MeKIMCUMIIHHAPHBIX caMoCTosiTeIbHAas yyeOHas padoTra o0y4yarommxcs, NPaKTHYEeCKOM KK 3JIEMEHTOB

KkypcoB (M/IK) KypcoBasi padora (npoekr) (eciu npedycmomperut) NMOATrO0TOBKH, KOMIIeTeHIU
aKaa.4.
1 2 3 4
Pa3nen 1. Opranusanus u odecriedeHre OCHOB APXMBHOM J1eSITeJIbHOCTH
M/JK 02.01. Opranu3anusi ¥ HOpMaTHBHO-TIPABOBbIE OCHOBBI APXMBHOIO /1es1a IIK 2.1
OK 01, 02, 04,
140/10 05. 09
Beenenue Beenenue B npeamer. OCHOBHBIE TEPMUHBI M OIIPEACIICHUS.
CBs3b ¢ Ipyrumu oo1enpodeccnoHalbHBIMU U
CIIELIMAIbHBIMU TUCLIUIUTMHAMHA
Hcropus BO3HUKHOBEHUS apxuBOB B JlpeBHeln Pycu 5
Ucrtopus apxusHoro aena B Poccuiickoit umrepun
Hcropus apXxuBHOTO J1€71a B COBETCKUM NIEPUOL
PasButne apxusHoro aena B Poccuiickoit denepanuun
BxonHoii Tect
Tema 1.1 OcHOBBI IpaBa Coaep:kaHue 53
1.1.1 IIpaBo B cucTeMe COIHAIBHOTO PEryTHPOBAHUS 2 K 2.1 31-39
[TonsiTne couuanbHOM HOpPMBL. BUIBI COLMANBHBIX HOPM: HOPMBI OK 01, 02, 04, 30 01.01- 30
06LI‘laCB, MOpaJIbHbIC, PCIUTUO3HBIC, KOPIIOPATHUBHLIC, ITPABOBLIC. 05’ 09 0106' 30 0201_
IIpaBo B cucteme counanbHbIX HOpM. [Ipu3Haku npaBa. OyHKIUU 30 02.04, 30 04.01,
fipaza. 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
1.1.2 ®opmbl (MCTOYHHKH) MPaBa 2 IK 2.1 31-39
[ousitue ¢dopmbl (MCTOYHUKA) MpaBa. BHIbl UCTOYHUKOB IpaBa. OK 01, 02, 04, 30 01.01- 30
IOpunnueckas cuma. HopMaTHBHO-TIpAaBOBOM aKT Kak HCTOYHUK 05, 09 01.06, 30 02.01-
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npaBa, JeHCTBUE HOPMATHBHO-TIPABOBBIX aKTOB BO BPEMEHH, B
IIPOCTPAHCTBE U 10 KPYTY JIHLL.

30 02.04, 30 04.01,
30 04.02, 30 05.01,

30 05.02, 30
09.01- 30 09.05
1.1.3 IIpaBoBbIe HOPMBI H HX CHCTEMA IIK 2.1 31-39
[lonsTne mpaBoBOif HOpPMEIL, ee mpu3Haku. CTPyKTypa HOPMEI OK 01, 02, 04, 30 01.01- 30
mpaBa. I'mnore3a. [Iucnozunms. CaHkwst. Buapl mpaBoBbIX HOPM. 05, 09 01.06, 30 02.01-
TonkoBaHue MpaBa, €ro Tarbl, pe3yNbTaThl, 3HAUCHUE. 30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
1.1.4 Cucrema npaBa. OCHOBHBIE 0TPACIH POCCHIICKOIO NMpaBa IK 2.1 31-39
IlonssiTue cucrembl IMpaBa, €€ 3JIEMEHTHI. OTpaCJIB npaBa H OK 01’ 02’ 04’ 3001.01- 30
mpaBoBoil ~ MHCTUTYT. OCHOBHBIE  OTpPaciu  COBPEMEHHOTO 05. 09 01.06, 30 02.01-
pOCCHIiCKOTO  mpaBa: KOHCTUTYLHOHHOE (rOCyJapCTBEHHOE), ’ 30 02.04, 30 04.01,
aJIMUHHUCTPAaTUBHOE,  TIPaXIAHCKOE,  YIOJIOBHOE,  TPYAOBOE, 30 04.02, 30 05.01,
cemeifHoe. CrucreMa MpaBa M CUCTEMa 3aKOHO/IaTeNIbCTBA. 30 05.02, 30
09.01- 30 09.05
1.1.5 IpaBooTHOIMIEHHUST IK 2.1 31-39
ITonstne MIPaBOOTHOIICHHU. OcHoBaHME BO3HUKHOBEHHUSA OK 01, 02, 04, 3001.01- 30
npaBooTHoweHus. FOpuamyeckue ¢axtbl, ux Buabl. CTpykrypa 05, 09 01.06, 30 02.01-
npaBooTHomIeHUs. CyOBEeKTHl  MPABOOTHONICHWH, WX  BUJBIL. 30 02.04, 30 04.01,
ITpaBOoCIOCOOHOCTB, ~ €ECHOCOOHOCTh,  JIEMTMKTOCIIOCOOHOCTh 30 04.02. 30 05.01
CyOBEKTOB IpaBa. 30 05'02: 30 ’
09.01- 30 09.05
1.1.6 IIpaBomepHOe TmoOBeleHHe, MNpaBOHApyLIeHHe M IK 2.1 31-39
IOpUANYecKasi 0OTBETCTBEHHOCTh OK 01, 02, 04, | 30 01.01- 30
IIpaBo u noBeaeHue mnuyHOCTH. IlpaBOMEpHOE NOBenEeHHE U 05. 09 01.06, 30 02.01-
npaBoHapylieHue. Bunel mnpaBonapymenuii. Ilpectymnenuss u ’ 30 02.04, 30 04.01,
MPOCTYIIKH. CocraB MPaBOHAPYLICHUS. [Tpesymnuus 30 04.02, 30 05.01,
HEBUHOBHOCTH. FOpuanyeckas OTBETCTBEHHOCTh, €€ BHJIBI. 30 05.02, 30
09.01- 30 09.05
1.1.7 Koncruryuust P® - OcHOBHOIi 3aK0H rocyaapcrBa IIK 2.1 31-39
OCHOBBI KOHCTUTYIIMOHHOTO CTposi Poccuiickoit ®Deneparuu OK 01, 02, 04, 30 01.01- 30
Koncturymuss P® - sapo mnpaBoBoi cuctemsl Poccuiickoi 05, 09 01.06, 30 02.01-
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¢denepauun. IloHSTHE OCHOB KOHCTHTYLUHMOHHOTO cTposi. Popma
rocylapcTBa, €€ OdJIeMeHTB: Qopma mpasieHus, ¢dopma
rOCYJapCTBEHHOI'O YCTPOMCTBA, HNOAUTHUECKUl pexum. IIpaBoBoe
rOCYJapCTBO: MOHATHE W MPH3HAKH. Poccust - IeMOKpaTuieckoe
(henepaTHBHOE TIPABOBOE TOCYAPCTBO C PECIyOIUKAHCKOH (hopmoit
MIpaBIICHUSI.

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05

1.1.8 OcHOBBI MPaBOBOI0 CTATYCA 4eJOBEKA M IPAa:KIAHMHA B IIK 2.1 31-39

Po® OK 01, 02, 04, | 30 01.01- 30

FocymapctBo u  snmuHOCTh. IloHsATHE rpaxnancTea. IIpaBo u 05. 09 01.06, 30 02.01-

rocygapcTBO, HX COOTHOLIEHWE U B3aumonencteue. IloHsAtue ’ 30 02.04, 30 04.01,

MpaBOBOTO cTaTyca JIMYHOCTH. Buasl mnpaB uenoBeka. IlpaBa 30 04.02. 30 05.01

YyeJIoBeKa M IIpaBa TIpakaaHuHa. BceoOmias nexnmapanus mpas 30 05 02’ 30 '

yenoBeka. OCHOBBI IPABOBOT'O CTaTyca YEIOBEKa M PaKIaHUHA B .

P®. IOpuaudeckre MexaHU3MbI 3alUTHI TIPaB U CBOOO/] UEIOBEKA U 09.01- 30 09.05

rpaXxJIaHuHa.

1.1.9 Cucrtema opraHoB rocy1apcTBeHHoOii BjiacTu B P® [IK 2.1 31-39

IlonsTe rocymapcTBeHHOro opraHa. Buasl rocymapcTBEHHBIX OK 01, 02, 04, | 30 01.01- 30

opranos. Ilpunnmm pasaenenus BiIacTed U ero peanusanusa B PO. 05. 09 01.06, 30 02.01-

[Ipesunent PO - rmaBa rocynapcrsa. @enepansaoe Codpanne PO - ’ 30 02.04, 30 04.01,

3aKoHOJaTenbHas BiacTe. I[IpaButensctBo P® - BeicIIKKA Opran 30 04.02. 30 05.01

WCTIONTHUTENbHOW BiacTH. OpraHbl HCIOJHUTENFHOW  BIIACTH 30 05 02’ 30 '

(opransl rocygapcTBEHHOTO ympaBieHHs). JlOKHOCTHBIE JIHIA. -

AJIMUHHUCTPATHUBHBIA TIOPSIOK OOKajIOBaHWS aKTOB WJIHM JEHCTBUN 09.01- 30 09.05

OpPraHoOB TOCYJAapCTBEHHOTO YINPAaBIEHUS M JOJDKHOCTHBIX JIMII.

Opranbl cy/1eOHO# BIACTH.

1.1.10 Cyneonas cucrema P® IK 2.1 31-39

Cyn xak rapant mnpaB JuyHocTH. lloHsiTMe mnpaBocynmus, ero OK 01, 02, 04, | 3001.01- 30

npuniunel. CyneOHast cucrema P®, ee cTpykrypa. 3BeHBs U 05. 09 01.06, 30 02.01-

nHcrannuy. [IpaBo Ha cyneOHyto 3ammuTy. [lopsgok paccMoTpeHus ’ 30 02.04, 30 04.01,

cyaeOHbIX cropoB. VIckoBast 7aBHOCTb. 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05

1.1.11 ITpaBooxpaHUTEIbHBIE OPransl B PO K 2.1 31-39

IlonsiTHe, MPaBOOXPAaHUTENBHBIX OpraHoB. OpraHbl IIPOKypaTypsl, OK 01, 02, 04, | 30 01.01- 30

OpraHbl  BHYTPEHHHMX  Jel: CcHCTeMa W  KOMIIETEHLUS. 05, 09 01.06, 30 02.01-

HerocynapctBeHHble MpaBOOXpaHUTENbHBIE OpraHbl. AJBOKaTypa:
MOHATHE U 3aJaud. Buabl OpUIAYECKOM MOMOIIM, OKa3bIBaE€MOM

30 02.04, 30 04.01,
30 04.02, 30 05.01,
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anBokaramu. Hotapuar: moHatMe u 3axaud. [loaHOMOUMS
HOTapHyca.

30 05.02, 30
09.01- 30 09.05

B ToM unciie npakTHYeCKUX 3aHITHI 12/2
[Tpaktuyeckoe 3anstue Nel. [Topsgok mpUHATHS 3aKOHOB U 2/2 IK 2.1 Y1-Y9
IM0/I3aKOHHBIX aKTOB OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05
IIpakTnueckoe 3ansaTue Ne 2. Dj1eMEHTBI CUCTEMBI IIPaBa U 2 IIK 2.1 Y1-Y9
CHCTEMBI 3aKOHOJaTE/ILCTBA OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Y0 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[Tpaktryeckoe 3anstue Ne 3. CTpyKTypa NpaBOOTHOIICHUS 2 IK 2.1 Y1-Y9
OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[TpakTuueckoe 3ansatue Ne 4. OOCTOATENHCTBA, CMATYAIOIINE 2 IK 2.1 Y1-¥9
1 OTATYAIOINIHNE HaKa3aHHE OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05
[Ipaktnueckoe 3ansTue Ne 5. KOHCTUTYIIMOHHBINA CTPOU — 1 K 2.1 VI1-¥9
OCHOBA POCCUICKOM TOCYAapCTBEHHOCTH OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
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04.01, Yo 04.02,

Vo0 05.01, Yo
09.01 - Vo 09.05
[Tpaktuyeckoe 3anstue Ne 6. [IpaBa u cB0OOIbI YenOBeKa U IK 2.1 Y1-Y9
rpaxaanruHa mo BeeoOmeit nekimaparuu mpas yenoBeka OOH OK 01, 02,04, | Yo 01.01- Yo
u Koncrurynuu PO 05, 09 01.09, Y0 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05
ITpakTryeckoe 3ansatue Ne 7. Kinaccudukanus opraHoB IIK 2.1 Y1-Y9
rocyaapcTBeHHOM Biactu PO OK 01,02, 04, | Yo 01.01- Yo
05, 09 01.09, Y0 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Vo 09.05
[Tpaktryeckoe 3anstue Ne 8. CTpykTypa cyneOHOH cHCTEMBI IK 2.1 Y1-Y9
PD OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
CamocrosiTesbHasi padoTa
1.1.1 IlpakTuueckoe 3a1anue IK 2.1 31-39
CocTaBUTh CTPYKTYPHO-JIOTHYECKYIO cxeMy «Cucrema OK 01, 02, 04, | 3001.01- 30
IIPABOBBIX HOPM» 05, 09 01.06, 30 02.01-

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05V1-V5, V1-
Y9

Vo0 01.01- Yo
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01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

1.1.2 Ilpaktraeckoe 3aganue: CoCcTaBUTh CTPYKTYPHO-
jJorudeckyro cxemy «Mcrounuku orpaciuei npasa POy

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
Y9

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

1.1.3 Ilpaktuueckoe 3a1anue [1oAroToBUTH TECTHI 110 TEME
«AIMMUHHUCTPATUBHOE IPABOHAPYILICHUE)

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
Y1-Y9

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

1.1.4 Tlpaktuueckoe 3aganne COCTaBUTh TaOJIUILY

K 2.1

31-39
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«IIpunstue denepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB
npenycmoTpenHbix Koncruryuueit POy

OK 01, 02, 04,
05, 09

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

1.1.5 Ipaktudeckoe 3amanue CoctaBUTh COOPHUK
HOPMAaTUBHBIX aKTOB MPABOBOT'0 CTATyca YeJIOBEKa

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

Koncyabranumn

IIpoBepka u 3an1UTa BHIIOJHEHHBIX IPAKTUYECKUX 3a1aHNN
1.1.1-113

N

IK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
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Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[IpoBepka u 3ammTa BBITOTHEHHBIX TPAKTUUYECKHUX 3aJaHUN
114-115

IIK 2.1
OK 01, 02, 04,
05, 09

31-39
3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9
Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - VY0 09.05

Tema 1.2 UnpopmaninoHHbie U
KOMMYHHKAI[MOHHBIE TEXHOJIOTUU
B JIOY u B apXuBHOM Jien1e

Conepxanue

31

B ToM 4uciie IPAKTHYECKHUX 3aAHATHI

24/4

[IpaxTuueckoe 3anatue Ne 9. YHUBepcalbHbIN TEKCTOBBII
nporneccop Microsoft Word

4/2

IIK 2.1
OK 01, 02, 04,
05, 09

V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[Tpaktuueckoe 3anarue Ne 10. YHUBepcanpHas cucreMa
00paboTku TabmMuHbIX JaHHBIX Microsoft Excel

IIK 2.1
OK 01, 02, 04,
05, 09

V1-V9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,

28




Y0 05.01, Yo
09.01 - Y0 09.05

[Tpaktrueckoe 3anstue Ne 11. YHUBepcaibHas cuctemMa 4/2 K 1.1, 1.5, Y1-Y9
MOATOTOBKH Mpe3eHTanuii Microsoft PowerPoint 16,1.7,19 Yo 01.01- Yo
OK 01,02, 01.09, Yo 02.01 -
04,05,09 ¥002.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[IpakTuyeckoe 3anstue Ne 12. YHuBepcanbHas cucrema 3 IK 2.1 Y1-Y9
yrpasienus 6azamu naHabix Microsoft Access OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05
[Ipaktuueckoe 3anstue Ne 13. HactonbHas usgarenbckas 3 IIK 2.1 V1-Y9
cucrtema Microsoft Publisher OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[TpakTryeckoe 3anstue Ne 14. YHUBepcanbHbIH rpadudeckuit 3 IK 2.1 Y1-Y9
penaktop Adobe Photoshop OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[TpakTruyeckoe 3anstue Ne 15. YHuBepcanbHas cucrema 3 K 2.1 Y1-Y9
yIpaBieHus IepcoHanbHON nHpopmarmeir Microsoft Out- OK 01, 02, 04, | Yo 01.01- Yo
look 05, 09 01.09, Y0 02.01 -
Y0 02.08, Yo

04.01, Yo 04.02,
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Y0 05.01, Yo
09.01 - Y0 09.05

CamocTosiTesbHasi padora

1.2.1 Ilpakruueckoe 3amanue: [loaroroButs pedeparsl Mo
teme «Knaccudukanuu nporpammuoro odecreuenus B JJOY
U apXUBHOM JIETIEN.

N

IIK 2.1

OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05V1-V5,V1-
v9

Yo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Vo 09.05

1.2.2 Tlpaktuueckoe 3aaanue: [lonroroButh pedepatsl o
teme «[1po0IeMHO-OpUEHTUPOBAHHBIC TTAKETHI MPUKIIAI-HBIX
MPOrpaMM O OTpacisiM U chepam 1esTeTbHOCTH.

IK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5,V1-
v9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

1.2.3 Tlpaktrueckoe 3amanue: [ToaroroButs pedeparsl 1o
TeMe «MoIenTupoBaHue U MPOTHO3UPOBAHUE B JIOKYMEH-

IIK 2.1
OK 01, 02, 04,

31-39
30 01.01- 30

30




TallMOHHOM obecrneyeHnu YIIPABJICHUA U apXUBHOM JICJIC)).

05, 09

01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-Y5,V1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

Koncyabranuu

IIpoBepka u 3an11Ta BHIIOJHEHHBIX IPAKTUYECKUX 3a1aHUN
Nel1.2.1-1.2.3

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

Tema 1.3 HopmatuBHO-1IpaBOBOE
peryJIMpoBaHuE apXUBHOM
cdepoit

Conepxanue

1.3.1 ApxuBHO€e IPaBO U APXMBHOE 3aKOHOAATEJIbCTBO
ApXHMBHOE IIPAaBO ¥ apXUBHOE 3aKOHOAATENLCTBO. OCHOBHBIE
3aKOHO/IaTeIIbHBIC aKThl B apXUBHOU chepe. DenepanbHbIil
3aKkoH 00 apxuBHOM jene B Poccuiickoit @enepanuu.
[Tonoxenne o denepanbHOM ApXUBHOM areHTCTBE.

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
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09.01- 30 09.05

1.3.2 OpraHu3aliiOHHO-IPABOBbIE OCHOBbI CO3JAHUS U 6 IK 2.1 31-39
padoThI apXruBa OPraHu3annuu OK 01, 02, 04, | 30 01.01- 30
3anaun apxuBa opranuzanuu. [lepconanpuas 05, 09 01.06, 30 02.01-
OTBETCTBEHHOCTH 332 00CCIICUCHHE COXPAHHOCTH JOKYMEHTOB 30 02.04, 30 04.01,
U COCTOSIHUE pabOThI C ApXUBHBIMH JOKYMEHTAMHU. 30 04.02, 30 05.01,
OpranuzanvoHHbIe JOKYMEHTBI IPU CO3JaHUU apXHBa 30 05.02, 30
opranu3zanun. [lonoxenne 006 apxuBe OpraHU3aIHH. 09.01- 30 09.05
JIomKHOCTHAsI MHCTPYKIIMS 3aBeAyIoLiero apxusom. [puem-
nepeaaya JOKyMEHTOB IPU CMEHE PYKOBOIUTEIIS APXUBOM.
[IpumepHOe MO0KEHHE O MOCTOSIHHO ACHCTBYIOIICH
HKCHEPTHONH KOMUCCHH YUPEKACHUS, OpraHU3aIINH,
npennpustus. [I[pumepHoe nonoxeHne 06 apxuse
TOCYJJApCTBEHHOTO YYPEKICHHS, OPTaHU3AIMH, TIPEATIPHSTHS.
1.3.3 IIpaBoBoJi cTaTyC COTPYAHMKA apXHBA 6 IIK 2.1 31-39
CoTpyIHHK apX¥Ba: JTOJDKHOCTHEIC ITpaBa M 00sI3aHHOCTH, OK 01, 02, 04, | 30 01.01- 30
OTBETCTBEHHOCTb, MPo(cTaHaapT U 0COOEHHOCTH Pa3pabOTKU 05, 09 01.06, 30 02.01-
WHCTPYKITUH. 30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
1.3.4 HopmaTuBHBIE YCI0BHSl XPAaHEHUS] aPXHMBHBIX 6 IIK 2.1 31-39
AOKYMEHTOB OK 01, 02, 04, | 30 01.01- 30
TpeboBaHMsI CAHUTAPHO-TUTHEHUIECKOTO PEKUMA XPAHCHUS 05, 09 01.06, 30 02.01-
ApPXUBHBIX JOKYMEHTOB, TPeOOBAaHMS K 3JJaHHUIO apXHBa, 30 02.04, 30 04.01,
TpeOoBaHuE K apXUBOXpaHWIUILy, [[poTHBONOXKApHBIi 30 04.02, 30 05.01,
pexuM, OxpaHHBINA pexxuM, TemnepaTypHO-BIaKHOCTHBIN 30 05.02, 30
pexxum, CBeToBoii pexnM, CaHUTapHO-THTHEHUYECKUN 09.01- 30 09.05
pexxum, O60pyA0BaHNE apXUBOXPAHMWINIIA CPEICTBAMU
XpaHeHus
B ToM 4unciie MPaKTHYECKHUX 3aHATHH 14/4
[Ipaktrueckoe 3ansTue Ne 16. OCHOBHBIE 3aKOHOAATEIbHbBIE 5) K 2.1 VI1-¥9
aKThl B apXUBHOU cdepe. OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Y0 02.01 -
Vo0 02.08, Yo
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04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[IpakTnueckoe 3ansatue Ne 17. Opransl ynpaBiaeHUs
apXVMBHBIM JICJIOM.

5/2

IIK 2.1
OK 01, 02, 04,
05, 09

V1-¥9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

[IpakTnueckoe 3anarue Ne 18. Oprann3zaninoHHO-IIPABOBHIE
OCHOBBI CO3/JaHUs U pabOThl apX1Ba OpraHU3aLUU

4/2

IIK 2.1
OK 01, 02, 04,
05, 09

V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

CamocrosiTesibHas padoTa

1.3.1 Ilpaktuueckoe 3amanue CoOCTaBUTH TAOJHUILy TEPMHHOB
110 apXMBHOMY 3aKOHOJATENbCTBY PO.

-

K 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-Y5,V1-
v9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

1.3.2 [Ipaktuueckoe 3amanue: [lonroroButh Komexc
ApXUBHCTA, PACKPBITH Er0 COAEPKAHUE U

IIK 2.1
OK 01, 02, 04,

31-39
30 01.01- 30
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periiaMeHTaIlMOHHBIN TTOPSJIOK.

05, 09

01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-Y5,V1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

1.3.3 [Ipaktuueckoe 3aaanue: [loaroroButs J0MKHOCTHYIO
WHCTPYKIIUIO apXUBHUCTA, ONPEICIUTh €r0 y4acTUE B Op-
TraHU3allMOHHO-IIPABOBbLIX OCHOBAX CO3JaHHA U pa6OTI)I

dpXHBa OpraHu3aluu.

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

1.3.4 Tlpaktuueckoe 3aganue: [1oArOTOBUTH IPE3CHTALIUIO 110
Teme «HopmaTtuBHBIE OCHOBBI apXHUBHOTO Jieja B POy

IK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
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09.05V1-V¥5,V1-
v9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

Koncyabranumn

[TpoBepka mpakTudeckux 3aganmii 1.3.1-1.3.4

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

TemaTHKa caMOCTOATEIbHON Pa0d0THI IPH W3Y4YEeHHH pasaena 1

1. ITpaxkTrueckoe 3aganne CocTaBUTh CTPYKTYPHO-JIOTHYECKYIO cXxeMy «CHcTemMa paBOBbIX
HOPM»

2 [Ipaktuyeckoe 3aganue: CocTaBUTh CTPYKTYPHO-JIIOTHUECKYIO cXeMy «/IcTouHuku oTpaciei
npasa PO»

3 Ilpaktuueckoe 3amanue [1oAroToBUTE TECTHI IO TEME «ATMHUHUCTPATUBHOE TPABOHAPYIIIEHUE)
4 Tlpaktuueckoe 3amanue CocraButh Tabmuiy «lIpunsarue OeaepanbHBIX KOHCTUTYIIHOHHBIX
3aKOHOB IIpenycMOTpeHHbIX KoncTuTynmei POy

5 IIpakTuueckoe 3aganue CocTaBUTh COOPHUK HOPMATUBHBIX aKTOB ITPABOBOIO CTaTyca 4eJoBeKa
6 IIpakTuueckoe 3ananue: [logroroButs pedeparsl mno reme «Kiaccupukanuu mporpaMMHOTO

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
Y9

Vo0 01.01- Yo
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obecnieuenus B JIOY u apXuBHOM Jemnem.

7 Ipaktuyeckoe 3aaanue: [loaroroButs pedeparst mo treme «IIpoOdieMHO-OpUEHTHPOBAHHBIC
MAaKEThI IPUKJIAJ-HBIX IIPOTpaMM I10 OTPACIIAIM U cq)epaM ACATCIIbHOCTH)).

8 Ilpaktuueckoe 3aganue: [lonroroButs pedeparsl o teme «MoenupoBaHue u
IMPOTrHO3UPOBAHUC B JOKYMCH-TAllTHOHHOM obecrieueHnu YIIpaBJICHUA U apXUBHOM JCJICH.

9 Ilpaktuyeckoe 3aganue CocTaBUThH TaOJIUIly TEPMUHOB IO apXUBHOMY 3aKOHOAATENLCTBY PD.

10 [Ipaktuueckoe 3ananue: [loaroroButs Konekc apxuBucTa, pacKpbITh €ro CojiepKaHue 1
periIaMeHTallMOHHBIN TOPSAOK.

11 Ilpaktrueckoe 3ananue: [logroroButh JJ0KHOCTHYIO MHCTPYKIIMIO apXHUBHUCTA, OMPEICIIUTh
€ro y4acTHe B Op-TaHH3AI[MOHHO-TIPABOBBIX OCHOBAaX CO3JaHMs U pabOThl apX1UBa OpraHU3aIIHH.
12 IIpaktuueckoe 3ananue: [lonroroButs npeseHtamuio no reme «HopmaTuBHbIE OCHOBBI
apxXUBHOTO fena B POy

01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

TemaTnka KOHCYJIbTAUMA MPH U3y4YeHUH pa3aea 1 IK 2.1 31-39
1ITpoBepka u 3amuTa BHIIOTHEHHBIX MpakTHdeckux 3ananuit 1.1.1 - 1.1.3 OK 01, 02, 04, | 30 01.01- 30
2[IpoBepka 1 3anTuTa BHITIOJHEHHBIX MPaKTUYecKuX 3amanuid 1.1.4 - 1.1.5 05, 09 01.06, 30 02.01-
3lIpoBepka U 3amIuTa BHIMOJIHEHHBIX TPaKTHUeCKuX 3aganuii Ne 1.2.1-1.2.3 30 02.04, 30 04.01,
4TIpoBepka mpakTudeckux 3amanmii 1.3.1-1.3.4 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05V1-VY5, V-
Y9
Y0 01.01- Yo
01.09, Y0 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
Pa3nes 2. Opranusanus 1eiTeJIbHOCTH APXMBOB 112/4 IK 2.1
MK 02.02. I'ocynapcTBeHHbIe, MyHHIMIIAJbHbIE APXUBBI M APXMBbI OPraHU3anM OK 01, 02, 04,
05, 09
Tema 2.1 OcymecTBeHne APXUBHOM Conep:kanue 60
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JACATECJIBHOCTHU

2.1.1 Pa3Butue apxuBHOro naeiaa B Poccuu. 8 K 2.1 31-39

OTalbl JIOPEBOTIOIIMOHHOTO pPa3BUTHUS OK 01, 02, 04, | 30 01.01- 30
apxuBHOTO Jieia. CTaHOBJIGHUE apXUBHOTO Jieia 05, 09 01.06, 30 02.01-

B Kuesckoit Pycu. ApxuBHOe J11€70 B 30 02.04, 30 04.01,
MockoBckoit Pycu. ApxuBnoe neno B XVIIIB 30 04.02, 30 05.01,
ApxuBHoe gaeno B XIXB. ApxuBHOe leno Ha 30 05.02, 30
pyoexxe BekoB. CTaHOBIICHME  COBETCKOM 09.01- 30 09.05
apXUBHOW cucTeMbl. PazBuTue apXMBHOrO Jiefa

B JIOBOCHHBIM U BOCHHBIN MEpHONbl. APXUBHOE

JIeJI0 B TOCJEBOEHHBIN mepuona. OpraHuzamus

apxuBHoro pena B P®. IIpaBoBble OCHOBBI

peryJaupoBaHus apXHUBHOTO JiejIa.

2.1.2 Opranmsanusi padorsl apxuBa. [loHsTus 10 IIK 2.1 31-39

ApPXUBHBIA IOKYMEHT, apxuB. ApxuBHbIH (oHI PD. OK 01, 02, 04, 30 01.01- 30
VYpoBuu opranmzanun. Knaccupukamms AP PO. 05. 09 01.06, 30 02.01-
Co3nanre W BeaeHue apxuBa. [lopsmok pabOTHI ’ 30 02.04, 30 04.01,
apxuBa.  OCHOBHbIE  (DYHKIMH  YIpaBICHHUSL. 30 04.02. 30 05.01
HopmaruBHO-nipaBoBasi ~ 6a3a  paboThl  apxuBa. 30 05 02’ 3o '
[InanupoBanne B apxuBe. llepconan apxwuBa. -
MapKeTHHT B apXHBE 09.01- 30 09.05
2.1.3  TocynapcTBeHHble,  MYHHIHIIAJIbHBIE 10 IK 2.1 31-39

apxuBbl. denepaibHOE apXUBHOE AareHTCTBO - OK 01, 02, 04, | 30 01.01- 30
PocapxuB. Opransl ynpaBieHHs] apXUBHBIM JEJIOM. 05, 09 01.06, 30 02.01-

Buner apxmBa. OOmme W CcHerUagIu3upOBaHHBIC
APXUBHI, KOMIUTEKTYIOIITHECS u
HEKOMIUICKTYIOIIUECS apXUBbL. 3aJa4ydl ¥ (PYHKIIUU
apxuBa. CrtpykTypa apxuBa. Opranu3anuoHHBIC

JOKYMEHTBI apXuBa. ®denepanpHbIe
TOCYyIapCTBEHHbIE apXWBBl. ApPXHMBBI CYOBEKTOB
¢benepanuy. MyHununanbHbIe apXUBBI.

OpFaHI/BaHI/IH XpaHCHHA JOKYMCHTOB. Ob0veM u
BUJbBI XPAHAIIUXCA JOKYMCHTOB

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05

37




2.1.4 BemomcTBeHHbIE apxXuBbI. Bujsl apxusa. 10 [IK 2.1 31-39
3amaun u (YHKIOUH apxXuBa. ApPXHWB OpraHH3aIlHH. OK 01, 02, 04, 30 01.01- 30
Pomr  apxuBa B CTPYKType  OpraHH3aldu. 05. 09 01.06, 30 02.01-
KommuiektoBanue apxuBa. (OCHOBHBIC (DYHKIIUU ’ 30 02.04, 30 04.01,
apxusa. 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
2.1.5 TexHOTPOHHBbIE apXHBbI. Bujibl, Ha3HAUCHUE, 10 IK 2.1 31-39
cneumpHKa XpaHEHHs] JIOKyMEHTOB. Benpyiue OK 01’ 02’ 04’ 30 01.01- 30
TEXHOTPOHHBIC APXHUBBI CTPAHBI. 05, 09 01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
2.1.6 DyaexkTpoHHBIe apXUBbI. [1OpSI0K MPUHATHSA 10 IIK 2.1 31-39
SJEKTPOHHBIX JTOKYMEHTOB B apxuB. llopsmok OK 01, 02, 04, 30 01.01-30
paboTsI apxuBa. Crnenuduka XpaHEHUs 05. 09 01.06, 30 02.01-
3JICKTPOHHBIX JIOKYMEHTOB. ApPXHMB HOPHINYCCKOIO ’ 30 02.04, 30 04.01,
JuIa. ApXMBHOE JIEJI0 3a PyOekoM 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
Kontponbnas padora Ne 1 2 IIK 1.1, 1,6, | 31-39
1.7,18,19 |3001.01-30
OK 01,02, 05 | 01.06, 30 02.01-

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05
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B TOM 4nciie NpaKTHYeCKUX 3aHATHI

44/4

[Ipaktnueckoe 3anstue Ne 19. Opranuzanus
apXuBHOrO jiena B PO

IIK 2.1
OK 01, 02, 04,
05, 09

V1-¥9

Y0 01.01- Yo
01.09, Yo 02.01 -
¥0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

[Tpaktrueckoe 3anstue Ne 20. ApxuBHBIN (QOHIT
P®. Knaccuduxauus AD PO

IIK 2.1
OK 01, 02, 04,
05, 09

V1-Y9

Yo 01.01- Yo
01.09, Yo 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

[IpakTnueckoe  3amstne Ne 21,  ODyHKIUH
rOCy/IapCTBEHHOT0, MyHHUIMIIAILHOTO apX1Ba

6/2

IIK 2.1
OK 01, 02, 04,
05, 09

V1-Y9

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[IpakTuueckoe 3anartue Ne 22, ApXuUB OpraHU3al[iH.
ApPXUBHBI MapKETHHT.

8/2

K 2.1
OK 01, 02, 04,
05, 09

V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

[Ipaktnueckoe 3ansitue Ne 23 TexHOTpOHHBIE
apxuBbl. TeXHOIOTUSA XpaHEHUS TOKYMEHTOB

IIK 2.1
OK 01, 02, 04,
05, 09

Y1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
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09.01 - Y0 09.05

IIpakTHueckoe 3aHsATHE

No

24 DieKTpOHHBIC

APXUBBI. Texuomorus XpaHCHUA TOKYMCHTOB

IIK 2.1
OK 01, 02, 04,
05, 09

V1-¥9

Y0 01.01- Yo
01.09, Yo 02.01 -
¥0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

CamocrosiTesbHast padora

IIpakTuueckoe  3amaHue
TabnuIy «DTamnbl pa3BUTHS ApPXUBHOIO Jielia B
Poccumn». «BO3HUKHOBEHME apXHWBHOIO Jejia B

YenaOuHCKON 00aCTHY,

2.1.1 CocraBurh

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5,V¥1-
Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[Ipaktuueckoe 3amanue 2.1.2 Hamwmcats scce

«Most po1oCTIOBHASY.

K 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05V1-¥5, V1-
Y9
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Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

[Ipaktnueckoe 3amanme 2.1.3 IloaroToBuThH
noKIamel W mpeseHTanuu — «DenepanbHbIE
rOCYJIapCTBCHHBIC apXUBBI»

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[Ipaktrueckoe 3amanme 2.1.4 IloaroToBUTH
MpEe3eHTAIlM W  BBICTYIUICHHSI 10 TEMaM:
«Benyimue BeOMCTBEHHBIE apXWBBI CTPaHBD»,
«Benymme TEXHOTPOHHBIC ApPXWUBBI CTPaHBI»,
«/leiicTByIOIIKE IIEKTPOHHBIC APXUBBD)

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
Y1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

Kouncyabranuu
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[TpoBepka mpakTuueckux 3amaanmii 2.1.1

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-Y5,V1-
Y9

Yo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

[TpoBepka mpakTudeckux 3aganuii 2.1.2

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

[TpoBepka mpakTHdeckux 3aganuii 2.1.3

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
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09.01- 30 09.05
V1-¥9

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

[TpoBepka mpakTuueckux 3ananuii 2.1.4

IIK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y9

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

TemaTuka caMOCTOATEIbLHON Pa0d0OTHI IPH U3YYCHHHU pa3aesia 2

1. CocraButh Tabauiy «Tansl pa3BUTUS apXUBHOTO Jiena B Poccun». «Bo3HUKHOBEHHE
apxuBHOTO jena B YensaOuHckol obactuy,

2. Hanucatsb 3cce «Most poJIOCTIOBHAS».

3. IloaroToBUTH NOKIAABI U ipe3eHTarmnn«dDenepanbHbIe TOCYIaPCTBEHHBIC apXHBBI»,

4. IToaroToBUTH MPE3EHTALMHU U BBICTYIICHUS 110 TeMaM: «Benyiue BeJOMCTBEHHBIE apXUBBI
CTpaHb», «Benymmne TeXHOTpOHHbIE apXHUBBI CTPAHbI», «/leliCTBYIOMNE 3IEKTPOHHbIC apXUBBD»

IK 2.1
OK 01, 02, 04,
05, 09

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05Y1-V5, V1-
v9

Y0 01.01- Yo
01.09, Yo 02.01 -
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Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

TeMaTnka KOHCYJbTAIMI NPU M3YYEeHUM pa3jena 2

[IpoBepka nmpakTuueckux 3aganuii 2.1.1 IK 2.1 31-39
IIpoBepka mpakTrdeckux 3aaaHui 2.1.2 OK 01, 02, 04, | 30 01.01- 30
[TpoBepka mpakTudeckux 3aganuii 2.1.3 05, 09 01.06, 30 02.01-
[IpoBepka mpakTrdeckux 3aaanui 2.1.4 30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30
09.05V1-VY5, V-
Y9
Y0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
Pa3nen 3. Opranusanusi apXuBHOIO JeJia 126/8 IK 2.1-2.5
MK 02.03. MeToauka U NPaKTUKA apXUBOBeIeHUs OK 01, 02, 04,
05, 09
Tema 3.1 ApxuBHoe aeJi0 Conep:xanue 60
3.1.1 KommieKkToBaHHue W  JIKCIHEPTH3a 14 [K 2.1-2.5 31-327
HEeHHOCTH JA0KYMeHTOB A® P®. [lonsarue u OK 01, 02, 04, | 30 01.01- 30
colepKaHue  KOMIUIEKTOBaHMs.  VICTOUHUKH 05, 09 01.06, 30 02.01-

KoMIUIEKTOBaHUs. [loHATHE apXuBHOro Jena,
TpeboBaHus K odopmieHuo. OpraHuzaus
KomIuiekToBaHus. llopsimok mnepemaun paen B
FOCYJIapCTBEHHbIA M BEJOMCTBEHHBIA apXUB.
DKcnepTu3a IEHHOCTH TOKYMEHTOB. 3ajadyd U
9Tanbl JKCHEPTU3bl. DKCINEPTHBIE KOMHUCCHUHU.

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
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Metomudyeckue TMOCOOHsS IO ONPEICTICHHUIO
CPOKOB XpaHEHUS JIOKYMECHTOB.

3.1.2. Hay4Ho-cmpaBO4YHBIi anmapar apxuBa 14 IIK 2.1-2.5 31-327
XapakTepucTUKa Hay4YHO-CIPABOYHOIO ammapara. OK 01, 02, 04, 30 01.01- 30
[punnuner noctpoeruss HCA. TlonsiTe apxuBHOTO 05, 09 01.06, 30 02.01-
CIIpaBOYHUKA. Tunsr u BH/IbI APXUBHBIX 30 0204, 30 0401,
CIIPaBOYHHKOB. Crpykrypa ApXUBHBIX 30 04.02. 30 05.01
CIPaBOYHHKOB. ~ ApXHMBHas  OMNKCh:  MpaBUiia ' ’
coctaBieHus u ogopmieHus. CucTemMa apXWBHBIX 3005.02, 30
KaTaJoroB. Buabsl  apXUBHBIX  [IyTEBOAMUTEICH. 09.01- 30 09.05
Cucrema HOCTPOCHHUS 00630pa ApXUBHBIX
JOKYMEHTOB. ApXMBHbIE yKazaTelnu. ApXuBHas
UCTOpUYECKasi CIpaBKa. ApPXHBHOE  OIHCAHHE
JOKYMEHTOB H JICII.
3.1.3. Ucnoab3oBanue 10KyMeHTOB AD P®D. 12 [IK 2.1-2.5 31-327
3ajaud W UETU WCHOJIb30BaHUSI JOKYMEHTOB OK 01, 02, 04, | 30 01.01- 30
apxuBa. OCHOBHBIE HampaBieHUsI U (HOPMBI 05, 09 01.06, 30 02.01-
HCII0JIb30BAHUS apXUBHBIX JIOKYMEHTOB. 30 02.04, 30 04.01,
TpeboBanusi TO MCHOIB30BAHUIO APXUBHBIX 30 04.02, 30 05.01,
JOKYMEHTOB. JTambl TOHUCKA JTIOKYMEHTHOM 30 05.02, 30
uHpopmanuu. MHpopmaironHoe obecrieueHue 09.01- 30 09.05
II0JIb30BaTENEH. [TonsTue, coJiepKaHue
3alpoCcOB U BUbl OTBETOB ApXUBA HA 3aIPOCHI.
PabGora uwurampHOro 3ama apxuBa. DopMbl
MaccoBOTO HCIIOJIb30BaHUS apXUBHBIX
JIOKYMEHTOB. AHanus WCTIOJIb30BAHMS
apXMUBHBIX JOKYMEHTOB.
KontponbHas padora Ne 1 2 [K 2.1-2.5 31-327

OK 01, 02, 04, | 30 01.01- 30

05, 09 01.06, 30 02.01-

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44
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Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

B TOM unciie NIPAKTHYECKUX 3aAHATHI

54/8

[Ipaktnueckoe 3anarue Ne 25. IlogroroBka u
neperaya JOKYMEHTOB Ha XpPaHEHHs B apXWB.
ITonmHOE odopmiienue nen. Metoauka nepeaadu
JICJ]I B apXUB

8/2

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

V1-Y44

Vo0 01.01- Yo
01.09, Yo 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

[IpakTuueckoe 3anstue Ne 26. OkcrepTrusa
IIEHHOCTH JJOKYMEHTOB. [lepednu TOKyMeHTOB.

8/2

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[paktudeckoe 3ansitue Ne 27. ApXUBHOE ONHCAHHE.
NudpopmanimoHHble XapaKTEPUCTUKA JOKYMEHTOB H
nen

[K 2.1-2.5
OK 01, 02, 04,
05, 09

V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[IpakTuueckoe 3ansiTue Ne 28. ApxWBHAs OINCE.
CocraBnenue u odopmIeHue. [Iytn
COBEPIIICHCTBOBAHMS apPXHUBHOM OTIHICH.

8/2

IIK 2.1-2.5

OK 01, 02, 04,
05, 09

V1-Y44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
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[Ipaktuueckoe 3ansite Ne 29. Tunsl u  BUABI 8 I[IK 2.1-2.5 V1-V44
apXUBHBIX CIPaBOYHUKOB. Karanoru, myTreBoauTeNy, 0K 01.02.04. | Yo 01.01- Yo
0030pHI, yKa3aTelu, KapTOTEKH. Iyt 05’, 09’ ’ 01.09, Vo0 02.01 -
COBEPILICHCTBOBAHUS APXUBHBIX CIIPABOYHUKOB. Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05
IMpaktnueckoe 3amsatue Ne  30.  OcHOBHBIC 8 [IK2.1-2.5 V1-V44
HaIpaBJICHUA U (bopMLI HUCIIOIb30BaHUA JOKYMEHTOB OK 01’ 02’ 04’ Yo 01.01- Yo
apxuBa. YUET UCIOIb30BaAHUS JOKYMEHTOB 05, 09 01.09, Vo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[paktuueckoe 3amstue Ne 31,  Ucnonuenue 6/2 IIK 2.1-2.5 V1-Y44
3a1poCoOB. OTBeTHI apxuBa Ha 3arpocCkl OK 01, 02, 04, Vo 01.01- Yo
nonb3oBaTeneil. MeToauka HaBENEHUS ApPXUBHBIX 05, 09 01.09, Vo0 02.01 -
CHpaBoK Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
CamocrosiTesibHasi padoTa 8
4 I[IK 2.1-2.5 31-327
OK 01, 02, 04, | 30 01.01- 30
05, 09 01.06, 30 02.01-

[Ipaktnueckoe 3amanume: 3.1.1. CocTtaBuTh H
opopMuTh apxuBHble omucH. [loaroToBKa K
MPaKTUYECKOMY 3aHATHIO MO MpoluuBke (4
MIPOKOJIA) U NEPEIUIETY apXUBHOIO JIeIa.

30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
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09.01 - Y0 09.05

[Ipaktnueckoe 3amanme: 3.1.2. IloarotoButh
COOOIICHUSI TI0O HCIIOJIb30BAHUIO APXUBHBIX
JIOKYMEHTOB

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[Ipaktuueckoe 3amanue: 3.1.3. CocrtaButh U
0(OpPMUTH APXUBHBIE CIIPABKHU.

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

KoHncyabranuun

[TpoBepka mpakruyeckux 3axannit 3.1.1. u 3.1.2

[K 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
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30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo0 01.01- Yo
01.09, Vo0 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
V0 05.01, Yo
09.01 - Y0 09.05

[TpoBepka mpakTudeckux 3aganmii 3.1.3

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

TemaTuka caMOCTOATEILHON Pa0d0OTHI IPH U3YyYECHHHU pa3aesia 3

1. CocraButh 1 0hOpMHUTH apXWBHBIE ONHCH. [10rOTOBKA K MPAKTUYECKOMY 3aHSTHIO IO MPOIIMBKE (4
NPOKOJIa) U MEPEeIIeTy apXUBHOTO JIea.

2. IloaroToBUTH COOOIIECHHS IO UCIIOIB30BAHUIO APXUBHBIX JOKYMEHTOB

3. CocTaBUTh U OPOPMHUTH APXUBHBIE CIIPABKH.

[K 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
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Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

TemaTnka KOHCYJbTANMI NPH U3yYeHUH pa3gena 3

IIpoBepka npaktudeckux 3aganuid 3.1.1. u 3.1.2
[IpoBepka nmpakTuueckux 3aganuii 3.1.3

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

Y4yeOHasi NpaKTHKA

Bunst pabort:

Paccmotpenue CTpyKTypbl yUpeKICHUs/OpraHU3alUK/TMpenpusiTus (ajnee — OpraHu3aIuu),
COCTaBJICHHE CXEMbl OPraHM3aLMOHHON CTPYKTYphI, ONpPENeIeHNe UCTOYHUKOB KOMIUIEKTOBaHUS
apxuBa opranuszanuu. M3yuenue JoKHOCTHOM HHCTPYKLIUK apXUBHCTA.

CocraBiieHHe CIUCKA MCTOYHUKOB KOMIUIEKTOBAHUS apXHBa OPraHMU3allMH, ONpPEAEIICHUE TPaHUIl
apXMBHOTO OH[A.

CocraBneHue cxeMmbl pa3MeLIeHHs CpeACTB XpaHeHus. PaccMmoTpeHue Tomorpaduyeckux
yKazaresiei B apXuBOXpaHWIUIIE opraHu3anuu. O3HaKOMIIEHUE C IIPaBUJIaMU BEJICHUS >KYPHAJIOB
HAOIIOIEHUS 32 TeMIIePaTypPHO-BIAXKHOCTHBIM PEKUMOM B apXHUBOXPAHUITHUIIIE.

[TonroroBka nei1 K apXUBHOMY XpaHEHHUIO, B TOM 4YHCIE: H3y4Y€HHUE JOKYMEHTOB B IEJAX
ONpEeNIeJICHUsI CPOKOB HX XpaHEHHs, HyMepalus JHCTOB apXWBHOIO JeJjia, COCTaBJIEHUE U
opopmiileHHE BHYTPEHHEM OMNHCH U JIMCTa-3aBEPUTENSl AapXUBHOTO Jiella, COCTaBJIICEHHE U
oopMIIeHHE KapThI-3aMECTHUTENS, JIMCTa HCIONh30BAHUS apXWBHOTO JIea, COCTaBICHHE U
oopMIIeHHE PEKBU3UTOB OOJIOKKH apXUBHOTO JIeNa, IPOIIMBKA apXUBHOIO JIeNa.

72[72

I102
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CocraBieHre apXUBHOM OIMUCH e OCTOSIHHOTO XpaHeHus. OpopMiIeHHEe OMKUCH JIe 110 JINYHOMY
cocraBy. OdopmiieHne omucu Jenn BpeMeHHOro (cBbiie 10 eT) cpoka XpaHeHHUs.

OdopmieHne JOKYMEHTOB IO pe3yJbTaTaM IPOBEPKH HAIUYUS U COCTOSIHUS JOKYMEHTOB B
APXUBC, O BBIACJICHUHN K YHUYTOKCHUIO APXHUBHLIX JOKYMCHTOB, HC INOAJICIKAIINX XPAaHCHUIO.
O3HakoMJIEeHME C HWCTOYHHMKAaMU U TOPSAKOM KOMIUIEKTOBaHMS (POHZA MOJIb30BaTeds.
O3HAaKOMJICHHE C MOPSIKOM BBIJAYH apPXUBHBIX JTOKYMEHTOB, O0()OpMIICHUE IMIabJIOHOB 3alpOCOB
Ha BbIJIayy apXHUBHBIX JOKYMEHTOB. [I0roTOBKa OTBETOB HA 3aIIPOCHI: ApXUBHBIE CIIPaBKa, KOMUS,
BBIIIMCKA

Pabora ¢ nHQOpPMAIIMOHHO-TIOMCKOBBIMU CUCTEMAMH U AJIEKTPOHHBIMU KaTaJIOraMH apXHBOB.

Pa3nen 4. Opranusanus XxpaHeHusl IOKYMEHTOB B apXuBe 108/8 IIK 2.1-2.5
MJIK 02.04. OGecnieuenne COXPAHHOCTH 10KYMEHTOB OK gé, gé, 04,
Tema 4.1. Yuér u coxpaHHOCTh J0KyMeHTOB | Coaep:xxaHue 44
B apXuBe 4.1.1 Opraamzanus yd€ra JIOKYMEHTOB B 14 K 2.1-2.5 31-327
apxuBax. ['ocymapcTBeHHBIM YY€T apXUBHBIX OK 01, 02, 04, | 30 01.01- 30
TOKyMeHTOB. OCHOBHBIC M BCIIOMOTATEIIbHBIC 05, 09 01.06, 30 02.01-
yu4€THbIE JOKYMEHThl apxuBa. Yuér OILI. 30 02.04, 30 04.01,
CocraBnenne y4€THBIX TOKYMEHTOB. 30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
4.1.2. VcnoBus XpaHeHUs JOKYMEHTOB B 14 [K 2.1-2.5 31-327
apxuBax. Kowmiuiekc Mep 1o oOecreyeHuto OK 01, 02, 04, | 30 01.01- 30
COXPAaHHOCTM  JOKYMEHTOB B  apXHUBax. 05, 09 01.06, 30 02.01-
TpeGoBaHust K 3IaHUSIM H  TOMEIICHUSIM 30 02.04, 30 04.01,
apXUBOXPAHUIULI. Ob6opynoBanue 30 04.02, 30 05.01,
apxuBoxpanwiunl.  Co3aHue  CTPaxoBOTro 30 05.02, 30

donma u ¢donma monb3oBaHHA. PeXUMBI
XpaHEHUs TOKYMEHTOB. TpaHCIIOPTHPOBKA JIEII.
PecraBpanist u KOHCepBalus JOKYMEHTOB.
Du3nKo-XMMHUUYECKasi U TEXHUYecKass o0paboTka
JIOKYMEHTOB.

09.01- 30 09.05
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4.1.3 HudopmanmoHHbie
o0ecrieyeHnn COXPaHHOCTH
apxuBa. [Tporpamma uH(popMaTHU3aun
@enepanbHOrO0  apXUMBHOTO  areHTCTBA U
HOJIBEIOMCTBEHHBIX YUPEKICHUH. I10
«ApXUBHBIN HOHI

TEXHOJIOTUM B
JIOKYMEHTOB

14

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05

Kontposnbnas padora Ne 1

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-Y44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

B ToM 4mciIe NPAKTHYECKUX 3aAHATHI

44/8

IIpaktnueckoe 3anstue Ne 32. OcHOBHBIE U
BCIIOMOTaTeJIbHbIE YUETHBIE TOKYMEHThI apXH1Ba

6/2

[K 2.1-2.5
OK 01, 02, 04,
05, 09

V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

[Ipaktuueckoe 3anstme Ne 33. TpeOoBanus K
3MAHHUSM ¥ TOMEIICHUSM apXHUBOXPAHWIIHIIL.

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

V1-Y44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
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Y0 05.01, Yo
09.01 - Y0 09.05

[Tpaktuueckoe 3ansatue Ne 34 O6opynoBanue 6 1K 2.1-2.5 V1-YV44
ApXUBOXPAHUITHIIL OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
IIpaktuueckoe  3amsatue Ne 35,  Ilopsmok 6/2 [IK 2.1-2.5 V1-Y44
pasMelieHus JOKYMEHTOB B apXHUBOXPAaHWIHIIAX. OK 01, 02, 04, Vo0 01.01- Yo
TonorpagupoBanue B apxuBe.  3aloOJHEHUE 05. 09 01.09, Yo 02.01 -
Tonorpagu4ecKux CrpaBOYHUKOB. ’ Y0 02.08, Vo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05
[MpakTuyeckoe 3austue Ne 36. [opsaok BeLaaun A 6/2 K 2.1-2.5 V1-Y44
U3 XpaHUIHIIIA. OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
[MpakTudeckoe 3ansTue Ne 37. PesxuMbl XpaHEHUs 6/2 K 2.1-2.5 V1-V44
JIOKYMEHTOB OK 01, 02, 04, | Yo 01.01- Yo
05, 09 01.09, Y0 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05
IMpaktuueckoe 3anstue Ne 38. [IpoBepka Hanuuus u 8 IIK 2.1-2.5 V1-V44
COCTOSIHUSI IOKyMECHTOB OK 01, 02,04, | Yo 01.01- Yo
05, 09 01.09, Yo 02.01 -
¥002.08, Yo

04.01, Yo 04.02,
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Y0 05.01, Yo
09.01 - Y0 09.05

CamocTosiTeqbHasi padora

10

[Ipaktuueckoe 3amanue. 4.1.1. Pemenue

IIPOU3BOJACTBCHHBIX 3aaa4

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Y0 09.05

[Ipaktuueckoe  3amanme. 4.1.2.  Coznath
namiaTky «HopmaTuBHBIE PEXHUMBI XpaHEHUS
JOKYMCHTOB B apXHBE»

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

[IpakTrueckoe 3aJIaHue. 4.1.3 0630p
Meroandeckux aokymentroB BHUUJAJ] mno
BOIIPOCaM COXpPaHHOCTH JIOKYMEHTAITUH.

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
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Koucnekt Marepuaa: «PexoMenanun
BHUMNJIA/l 1o KOMIUIEKTOBAaHMIO, YYETYy H
OpraHu3aIu XpaHeHUs ANEKTPOHHBIX
ApXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHHIIUTATBHBIX apxXuBax». Nzyuenue
JTUTEPATyphl U MPO(HUILHBIX CETEBBIX PECYPCOB.
[ToaroroBka KypcoBO# pabOTHI

30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

KoncyabTanuu

o

[IpoBepka mpaktuueckoro 3aganus 4.1.1

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo0 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Vo0 09.05

[TpoBepka mpakTudeckoro 3amanus 4.1.2

[IK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

30 01.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Y0 01.01- Yo
01.09, Yo 02.01 -
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Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Y0 09.05

[IpoBepka mpakTuueckoro 3aaanus 4.1.3

[IK 2.1-2.5

OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Vo 01.01- Yo
01.09, Yo 02.01 -
Vo0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

TemaTuka caMOCTOATEIbHON Pa0dOTHI PH H3Yy4YeHUH pa3jesia 4

1. Pemennie mpon3BOCTBEHHBIX 3aa4

2. Coznatp namaTKy «HopMaTHUBHBIE PEKUMBI XPAHEHUS JOKYMEHTOB B ApXUBE»

3. O630p metonuueckux qokymeHToB BHUMJIA ] o BompocaM COXpaHHOCTH JOKY-MEHTAIIHH.
Koncnexkr matepuana: «Pekomengannun BHUMJIA /T 1o KOMIUIEKTOBaHHIO, yUETY U OpraHU3aluu
XPaHEHMS IEKTPOHHBIX aPXUBHBIX JOKYMEHTOB B TOCY1Ap-CTBEHHBIX M MYHMIIMIIAIBHBIX
apxuBax». M3yuenue nureparypsl U NpoQUIBHBIX CeTe-BbIX pecypcoB. IloAroroBka KypcoBoii
paboTsl

IIK 2.1-2.5
OK 01, 02, 04,
05, 09

31-327

3001.01- 30
01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44

Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Y0 05.01, Yo
09.01 - Yo 09.05

TemaTuka KOHCYIbTALMI NPH H3Y4YEeHHH pa3aena 4

[IpoBepka mpaktrueckoro 3aaanus 4.1.1

[IK 2.1-2.5

31-327
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IIpoBepka mpakTrdeckoro 3aganus 4.1.2 OK 01, 02, 04, | 3001.01- 30

[IpoBepka mpaktuyeckoro 3axanus 4.1.3 05, 09 01.06, 30 02.01-
30 02.04, 30 04.01,
30 04.02, 30 05.01,
30 05.02, 30
09.01- 30 09.05
V1-V44
Y0 01.01- Yo
01.09, Yo 02.01 -
Y0 02.08, Yo
04.01, Yo 04.02,
Vo0 05.01, Yo
09.01 - Yo 09.05

TemaTHKa KypCcOBBIX padoT 20 IIK 2.1-2.5 31-327

1. [IpoGieMbl 1 IepCHIEKTUBBI PA3BUTHS APXUBHOM OTpaciay Ha COBPEMEHHOM JTarle. OK 01, 02, 04, | 30 01.01- 30

2. NudopmanrnoHHbIe TEXHOJIIOTHH B aPXUBHOM JIEJIC. 05, 09 01.06, 30 02.01-

3. ApxusHblil pora PO — narmonanpHOe qoctosiHre Poccnu. 30 02.04, 30 04.01,

4. Opranuzanus 10KyMeHTOB ApxuBHOTO (oHga PO. 30 04.02, 30 05.01,

S. Cucrema PocapxuBa 30 05.02, 30

6. I'ocynapcTBeHHBIE apXUBBI KaK MCTOYHUK UCTOPUIECKUX 3HAHHM. 09.01- 30 09.05

7. ApXUBBI OpraHu3aluii, uX Ha3HauYeHue, QyHKINH. V1-V44

8. [IpaBoBbIE€ OCHOBBI CO37JaHUS U paOOTHI ApXHBA OpraHU3ALUH. Y0 01.01- Yo

9. TeXHOTpOHHbIE ApPXUBBHI. 01.09, Yo 02.01 -

10.  DneKTpOHHBIC APXHBHI. Y0 02.08, Yo

11. KommiekToBanue apxusa. 04.01, Yo 04.02,

12. DKcnepTu3a HEHHOCTH JIOKYMEHTOB KaK YCJIOBHUE HAyYHOU OILIEHKU U U3yUYEHUS Y0 05.01, Yo

JIOKYMEHTOB O0IIIeCTBA. 09.01- VYo 09.05

13. 3amauu u QyHKIMH SKCTIEPTHOU KOMHUCCHH.

14.  TloaroroBka jei K apXUBHOMY XPaHCHHIO

15. Opranuzanus yyeta 1okyMeHToB AD P® kak BaxxHei11as 3ajaua apxusa.

16.  YuérHbple TOKYMEHTHI apXUBa.

17. [Topsiiok pa3mernieHus 1 00ecredeHus COXPaHHOCTH JIOKYMEHTOB B apXHBax.

18.  TexHonorus XpaHeHHUs JOKYMEHTOB B apXHBaxX KaK peaqn3anus OCHOBHOH (QyHKIUH

apxuBa.

19.  Cucrema Hay4HO-CIIPAaBOYHOTO aIllapaTa apxusa.
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20. ApPXUBHOE OMHMCAHKE IOKYMEHTOB U JICII.
21. Haznauenue u BUbI KaTaqoros.
22. Omuch nen — 6a30BbIN apXUBHBIN CITPABOYHHK.

23.  Hcnonb30BaHUE apXMBHBIX TJOKYMEHTOB KaK yCJIOBHE YAOBIETBOPEHUS HH()OPMAITMOHHBIX

noTpeOHOCTEH 00IIeCTRa.

24.  ®OpMBI MACCOBOTO MCIOJIB30BAHMS APXUBHBIX JJOKYMEHTOB.

25.  VcnonHeHue 3anpocoB MOJIb30BaTENEH.

26.  ApxuBHOE JeI0 3a pyOeKoM.

217. Opranuzanys padoThl apXruBa

28.  ApxXuB HEroCyJapCTBEHHOH OpraHH3aluu

29.  Ilepconan apxuBa

30.  PasBurtHe apXWBHOTO Jieia B Poccuu kak oTpakeHUE pa3BUTHS OOIIECTRA.
31. CtaHOBJIEHHUE COBETCKOW apXHUBHOM CUCTEMBI.

32.  BeIOMCTBEHHBIE apXUBHI.

33.  Opranu3zanvoHHbBIE JOKYMEHTHI apXHUBa.

34. CoBpemeHHas cuctema rnepevyHen JOKyMEHTOB.

35. Homenknatypa en opranusanuu — 0a30BbIil TOKyMEHT apXHUBa.

Oobs13aTesIbHbIE AyUTOPHBIE YUeOHbIe 3aHATHS 110 KYPCOBOMY NMPOEKTY (padore):

1. Benenue, B KOTOPOM pacKpbIBaeTCsl aKTYalIbHOCTb U 3HAUEHHE TEMbI, (popMupyeTcs 1elb
BBITNIOJTHEHUS] KypCOBOM paOOThI;

2. TeopeTuueckre acrekTbl 00ecreueH!s] COXPAaHHOCTHU JTOKYMEHTOB ( COTJIaCHO TeMaTHKe
KypCOBOi1 paboThI)

2.1.OCHOBHBIE NOHATUSA, BU/Ibl, KPDUTEPUH, IPU3HAKU U T.[.

2.2.HopMaTuBHO-IIPABOBOE PETYIMPOBAHUE

2.3. TexHonoruu paboTHI.

3. UccnenoBanue obecredeH st COXpaHHOCTU JOKYMEHTOB € yueToM ( HaUMEHOBaHUs
OpTraHH3aIlHH. )

3.1 XapakTepucTHka u3y4yaeMoro oobexra

3.2 Ananu3 paboThl 00BEKTA COTIACHO TEMATHKE KypCOBOM PabOTHI.

4. MepompHsTHs 110 COBEPIIEHCTBOBAHUIO UCCIIEYEMOT0 00BEKTa, Mpo0IeMbl ( COTJIacHO
TEMaTHKe KypcoBOi paboThI)

5. OopmieHue cnucka UCIOIb30BaHHBIX HICTOYHHUKOB

6. OdopMieHne 3aKITI0YCHHS U TPHIIOKEHUH

20

BHeayauTopHasi (caMmocTosITe/IbHAS) YueOHasi padoTa 00y4yalonierocs Haji KypcoBbIM
NMPOoeKTOM (PadoToii):
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1. BrimonHeHue 3aaHuii IO TEME KypCOBOM PabOTHI.

AHam3 HOpMaTUBHO-METOMYECKOM 0a3bl paboTh! apxuBa. DenepanbHble U 00JIACTHBIE
3aKOHOJAaTeJIbHbIE aKThl, HOPMATUBHBIE JOKYMEHThI PocapxuBa, TOKaJlbHbIE aKThl OPraHU3aLHH.
Y cTaBbl, MONOKEHHSI, UHCTPYKIINH.

AHanu3 CTpyKTYpbl OpraHu3alnuu. B3aumMocBs3b apxuBa ¢ ApyruMH CTPYKTYPHBIMU
HOPa3/ICIICHUSIMH.

N3yuenue minaHoB pabOThI apXUBa.

W3ydenue 3ama4 u GyHKIUN apXuBa.

AHam3 METOMKHN apXUBHOU paboThl: 00padOTKa 1€, ONKMCaHue Jiell, pa3MelIeHuE B
apXUBOXpAaHWIHUIIE, 00ECIIEYeHNE COXPAHHOCTHU JIOKYMEHTOB, TIOMCK MH(POPMAIIUH, TOJATOTOBKA
OTBETOB Ha 3aIPOCHI M0JIb30BaTENEH.

Benenne apxuBHON JOKYMEHTALMH.

2. Odopmienune KypcoBoi padOTHI.

3. IlonroroBka K 3aliuTe KypcoBol pabOTHI.

IIpou3BoacTBeHHAS NMPAKTUKA (110 NPO(PUII0 ClIENHATBHOCTH)

Bunst pabort:

MSy‘ICHI/Ie IIPaBOBBIX (y‘lpe,I[I/ITeJ'ILHHX) U pacCliopAauTCIIbHBIX JOKYMEHTOB OpraHu3anuu — MeCTa
MMPOXOKACHUSA IMPAKTUKHU

(ayiee — opraHu3aiym) ¢ Lenbio coopa nHpopMaLUU A HCTOPUYECKOH CIIPaBKH K apXUBHOU
OIMCH, OTIPE/ICTICHUS TPAHUI] ApXUBHOTO (POH/1a OpraHU3aI|H.

Yyactue B KOMILICKTOBaHUU apXuBa OpraHu3alu ACjiaMunu (I[OKYMCHTaMI/I) IHOCTOAHHOI'O U
AOJITOBPEMCHHOI'O XpaHCHUS.

W3yuenune apXuBHBIX TOKYMEHTOB OPTaHU3ALMH C LIE€bI0 UCKIIIOYEHUS AyOJIETHOCTH
uH(pOopMalH, TPOBEPKH (PU3NUECKOTO COCTOSTHUS €T (IOJIMCTHBIN IPOCMOTP Ae).
Cucremaru3zaiys JOKyMEHTOB B COOTBETCTBUHU C BHIOPAaHHOM OpraHu3anueit cxemMoi.

[IprMeHeHne cxeMbl pa3MEIIeHUs CPEICTB XPAaHEHUSI apXUBHBIX JOKYMEHTOB OPTaHU3alluN IIPU
npuéme niel (JIOKyMEHTOB) Ha XpaHEHHE.

Odopmienue Tonorpadguueckux ykasaTesie B apXUBOXpaHWINIIE opranu3anun. OgopmieHue
SPJIBIKOB Ha IICPBUYHBIC CPCACTBA XPAHCHUS.

Pa3menienne nomnosHeHUs apXuBHOTO QOHA.

O(I)OpMJ'ICHI/IC y‘-IéTHBIX JOKYMCHTOB IOCTYIIUICHUS U BBIOBITHS ACII.

108/108
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Odopmnenne ToKyMeHTaluu 1o yuéry (ponza nonb3onatens, GoTo-, ayAMOBU3YaTbHBIX
JIOKYMEHTOB, 3JIEKTPOHHBIX TJOKYMEHTOB.

Odopmnenne yu€THbIX (HopM apXuBa OpraHU3aIUH.

VYyacTue B mpoOBEICHUH SKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB OpraHU3allMi HA OCHOBAHWU HAYYHBIX
KPUTEPUEB X LIGHHOCTH U HOPMATUBHBIX JOKYMEHTOB: IepeuHel 1 HOMeHKIaTyp. OnpeaeneHue
CPOKOB XpaHEHHsI JOKYMEeHTOB 1 Jiesl. OopMiieHne KapToueK-3aMeCTUTEINEH Jiena.

HpOBepKa HaJIU4YHA 1 COCTOAHUS apXUBHBIX TOKYMCHTOB OpraHHU3allhu. Brigsienne JOKYMCHTOB C
MOBPCIKACHHUAMU MAaTCPUATIbHBIX HOCHUTEJICH.

Opranu3anus po3bicka HeoOHapy)eHHbIX Aes. OhopMiieHne TOKyMEHTAlUU 10 pe3yJbTaTaM
IPOBEPKHU.

Pabora no co3ganuio cripaBOYHO-IIOUCKOBBIX CPEJICTB ApXHUBa OPTaHU3AIMH, B TOM YHUCIIE C
npUMEHeHHEM MH()OPMAITMOHHBIX TEXHOJIOTHH. Y4acTie B (GOPMUPOBAHHH OCHOBHBIX U
BCIIOMOTI'aTEJIbHBIX APXUBHBIX CIIPABOYHUKOB, B TOM YKCJIE C UCIIOJIB30BAHUEM
ABTOMAaTU3MPOBAHHBIX CUCTEM.

CocraBieHue apXMBHOI ONMCH A€ MOCTOSSHHOT 0 XpaHeHus. OdopmiieHue onucu Aei 1o
JUYHOMY COCTaBY.

Odopmnenue onucH ei BpeMeHHoro (cBbiire 10 jet) cpoka XpaHeHHs.

ITouck nHpopmanmy 1o 3apoCy MOIb30BATEINS, B TOM YUCIIE C UCIIOIb30BAHUEM
aBTOMATH3HPOBAHHBIX CHCTEM.

HcnonHenune 3anpocoB Mo MOUCKY apXUBHBIX A€ (JOKYMEHTOB) OpraHU3aIlii, B TOM YUCJIE C
UCIIOJIb30BaHNEM MH(GOPMAITMOHHBIX TEXHOIOTHIA.

Bcero 710
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3 YCJOBUSA PEAIM3ALUU TPOT'PAMMBI IPO®ECCHUOHAJIBHOI'O MOAYJISA

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jia  peanuzalnuu  MpOrpamMMbl
creruaIbHbIe MOMEIEHUS U OCHAIICHHE:

npoecCHOHATBHOTO  MOZYJS MPEAYCMOTPEHBI

Tun " HAUMEHOBAHME
OcHaleHue cneuraabHOr0 MOMeIleHus!
CNEeNUAJBHOT0 NMOMeIeHU sl
Kaouner IKOHOMUKH VYyeOnass ayauTopusi [Uisl [pOBEIEHUs Y4eOHBIX,
OpPraHu3annu 0epexINBOro | MPAaKTUYECKUX 3aHATUH, I TPYNIOBBIX U WHIAUBUAYAIbHBIX
NPOU3BOJACTBA KOHCYJbTallMii, JJi1  CAaMOCTOATEIbHOW  paboThI, Ui
TEKYIIEro KOHTPOJIS U MPOMEKYTOUHOU aTTECTALIUH.
PaGouee @ MecTOo  mpemnojaBarens: MEPEHOCHOM

MYJIbTUMEIUHHBIA KOMIUIEKC: HOYTOYK, 3KpaH, IPOEKTOD,
pabourie MecTa OOydYaromMXcs, AOCKa ydyeOHas, y4deOHas
Me0Oenb

MS Windows (nmognucka Imagine Premium) Calculate
Linux Desktop cBoGomuno pacmnpocrpansiemoe 10, cpok
JecTBUS: OECCPOYHO

MS Office Nel35 0117.09.2007,
06eccpoyHo

7 Zip cobomno pacmpocrtpansemoe (https:/www.7-
zip.org/), CpoK AeWcTBUS: OECCPOUHO

CPOK JEHCTBUSA:

KaOuner ApxuBoBe1eHus

VYuebHas ayauTopusi JUid TIPOBEOCHHS y4YEOHBIX,
NPAaKTUYECKUX 3aHSATHUH, sl TPYNIIOBBIX ¥ WHIUBHIYAIbHBIX

KOHCYJbTAIlMi, JJII  CAMOCTOSTEIbHOW  pabOTHI,  JUIA
TEKYILET0 KOHTPOJIS U IIPOMEKYTOUHOU aTTECTALINH.
Pabouee mecTto mpemomaBarens:  MEPCOHATBHBIN

KOMIIBIOTEp, TEJIEeBU30p, paboune MecTa OO0y4aroIuxcs,
nocka yueOHasi, yueOHas MeOenb

MS Windows (moanucka Imagine Premium)

Calculate Linux Desktop cBoboaHo pacnpocTpansemoe
10, cpok aeiicTBus: 6ecCPOUHO

MS Office Nel35 ot17.09.2007,
O6eccpouHo

7 Zip cBoboaHo pacmpoctpansemoe (https:/www.7-
zip.org/), CpOK AEWCTBUS: OECCPOUHO

CPOK JEHCTBUSA:

KaOuner IIpaBoBbIX OCHOB
npogecCHOHATBLHOM JeATEIbHOCTH

VYyeOHass ayauTopusi [Uisl TPOBEJIEHUs Y4EeOHBIX,
MPaKTUYICCKUX 38.H51TPII>1, AJId TPYHIIOBBIX U MHAWBHUAYAJIbHBIX
KOHCYNbTAIlMH, 1 CAaMOCTOSATEIBHOM  paboThl, A
TCKYLICT'O KOHTPOJIA U HpOMe)KYTOHHOﬁ arrecraluu.

Pabouee mecTto mpemomaBarens:  MEPCOHATBHBIN
KOMIIBIOTED, MIPOEKTOP, 9KpaH, pabGoune MmecTa
oOyyJaronuxcs, 10cka yueOHasi, yaeOHast Mmeoeinpb

MS Windows (moamnucka Imagine Premium)

Calculate Linux Desktop cBoG0oHO pacmpocTpaHsemMoe
10, cpok geiicTBusi: 6ecCpPOUHO

MS Office Nel35 o0t117.09.2007,
O6eccpouHo

7 Zip cBoboaHo pacmpoctpansemoe (https:/www.7-
Zip.org/), CpoK eHCTBHs: OECCPOUHO

CPOK JICHCTBUA:
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JlaGoparopuss HupopmaTuxku VYyeOHass ayauTopusi [Uisl TpPOBENEHUs Y4eOHBIX,
1 KOMMYHMKAIMOHHBIX TEXHOJIOIHil | MPAKTUYECKUX 3aHSATHM, JJIsl TPYNIOBBIX U WHAWBUIYaTbHBIX
KOHCYJIbTAIlMi, JUISI  CaMOCTOSITEJIbHOH — paboThl,  JUIs
TEKYyIIET0 KOHTPOJII M MPOMEKYTOUHOW aTTeCTallUH, JUIs
MPOBE/ICHUS] KyPCOBOTO MPOCKTUPOBAHHSI.

PabGouee Mecro mpemogaBaTens:  IEPCOHAIBHBIN
KOMIIBIOTEp, TPOCKTOP, TNPHUHTEP, HHTEPAKTHBHAS JOCKa,
paboune Mmecta OOy4arOMMXCs, JOCKa ydeOHas, yueOHas
Me0ens;

[IepcoHasIbHBIE KOMITBIOTEPBI

MS Windows (moanucka Imagine Premium)

Calculate Linux Desktop cBoGogHO pacmpocTpansemoe
ITO, cpok aeicTBuUs: 6ecCpouHO

MS Office pmoroBop Nel35 o0117.09.2007, cpoxk
JecTBUS: OECCPOYHO

7 Zip cBobomno pacrpocrtpansemoe (https:/www.7-
zip.org/), CpoK AeWcTBUSA: OECCPOUHO

MS Access 2007 (oamucka Imagine Premium)

JlaGopaTopus YueOnan YyeOunas ayIUTOpHUs ItIE: MPOBEJCHUS
KaHUeJsIpus KBaJTM(PUKAITMOHHOTO 9K3aMEHa.

PabGouee MecTo mpenopgaBaTens:  NEPCOHAIbHBIH
KOMIIBIOTEp, CKaHep, paboune MecTa oOydaroluxcs, J0CKa
yueOHasi, yueOHasi MeOenb;

[IepcoHasbHBIE KOMITBIOTEPBI;

Amnmnapat konupoBanbHblii TASKalfal80;

Puszorpag Riso CZ-100

MS Windows (moxnucka Imagine Premium)

Calculate Linux Desktop cBoOoaHO pacnpocTpaHsemoe
10, cpok geiicTBusi: 6ecCpPOUHO

MS Office moroop Nel35 o0117.09.2007, cpok
neicTBus: 6ecCpouHO

7 Zip cBoboaHo pacmpoctpansemoe (https:/www.7-
zip.org/), CpoK JIeHcTBUs: HECCPOUHO

ITomemenue nisa [Tepconanbubie kommbioTepel ¢ maketom MS Office,
CaMOCTOSITEILHOM paboThI | BBIXOJOM
00yJaronmxcst B HMHTepHeT ®W ¢ JOCTYIOM B DJICKTPOHHYIO

nH(pOpPMaIMOHHO- 00pa30BaTENIbHYIO CPEely YHUBEPCUTETA

3.2 YyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecledeHHe peaJn3alui NPorpaMMbl

OcCHOBHBbIE HCTOYHUKH

1. MensbmoB B.JI. OcHoBbl mpaBa : ydeb.mocobue / B.JI. MenbmoB. — M.: U] «DOPYMy:
NH®PA-M, 2019. — 158 c. — (ITpodeccronansuoe oOpazoBaHue).
https://znanium.com/catalog/document?id=342107

2. Packwmn, J[. M. Meronuka W TIpaKTUKa AapXWBOBEICHHUS : YYCOHHK [UJII CPEIHETrO

npodeccuonansuoro odpaszosanus / JI. U. Packun, A. P. CokonoB. — Mocksa : MU3narensctBo Opaiir,
2022. — 339 c.— (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-02419-7. — Texkcr
aneKTpoHHBIHN // O6pa3zoBatenbHast miardopma FOpaiit [caiit]. — URL:

https://urait.ru/viewer/metodika-i-praktika-arhivovedeniya-492546

JonoHUTeIbLHAS JUTeEpaTypa
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https://znanium.com/catalog/document?id=342107
https://urait.ru/viewer/metodika-i-praktika-arhivovedeniya-492546

1. UadopManinoHHble TEXHOJIOTUHN B JJOKYMEHTAIIMOHHOM OOECII€UEHUH YIPABIIEHUS U apXUBHOM JIeje :
yuebnuk a7s By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsesa, A. I'. ®abpuunos / moj o01.
pen. H. H. KynseBa. - MockBa : Jloroc, 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcrt :
anekTponHbIi. - URL:https://znanium.com/read?id=367368

2. HcaxoB B. b. OcHOBBI nIpaBa: y4eOHUK JJisi HEIOPUIUYECKUX BY30B U (hakynbTeToB / mox pen. B. b.
HcakoBa. — M.: Hopma: UH®PA-M, 2019. — 480 c https://znanium.com/catalog/document?id=339499

3. Koznos, B. I1. ApxuBoBeacHue: yaeOHUK W MpakTUKyMm aiis By30B / B. I1. Ko3noB. — Mockaa:
M3narensctBo Opaiit, 2022. — 329 ¢. — (Bricmee oOpa3oBanue). — ISBN 978-5-534-14066-8. —
Tekcr: AJICKTPOHHBIN /! O6pazoBaTenpHas maTdopma IOpaiit [caiit]. —

URL.: https://urait.ru/bcode/496661
4. TlomoB, A. B. ApxuBoBenenue. 3apyoexxnas Poccuka: yueOHUK Juisi cpeHero mpodeccHoHaTbHOTO
obpaszoBanus / A. B. [TonmoB. — Mocksa: M3narensctBo FOpaiit, 2022. — 168 ¢. — (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-10240-6. — Tekct: anektponHslii / Obpa3oBaTenbHas 1ardopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/495214

5. Packun, JI. . ApxuBoBenenue: yueOnuk ais By3os / 1. U. Packun, A. P. CokonoB. — 2-e u3z.,
ucnp. u gon. — Mocksa: U3narensctBo FOpaiit, 2022. — 468 ¢. — (Bsicmiee obpazoBanue). — ISBN
978-5-534-15245-6. — Texkcrt: anekTpoHHbIl // OOpa3oBatensHas miaatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/497656

6. Tenbuapos, A. JI. ApxuBoBeneHue : yueoHoe nocodue g 6akanaspo / A. JI. Tenpuapos. - 5-¢
u3. - Mocksa : M3narenbcko-Toprosas koprnopanus «/lamkoB u K», 2022. - 184 c. - ISBN 978-5-394-
04946-0. - Texkct : anexTponnsit. - URL: https://znanium.com/read?id=395879

7. XopxopauHa, T. M. Vcropusi apxuBOB W apxuBHOro nena B Poccuu : y4eOHUK i BY30B /
T. . Xopxopauna. — Mocksa : U3znatensctBo HOpaiit, 2022. — 626 c. — (Bsicmiee oOpa3oBanue). —
ISBN 978-5-534-15239-5. — Texkcr : anextponHsiii / Ob6pa3oBarensHas iardgopma KOpait [calT]. —
URL.: https://urait.ru/viewer/istoriya-arhivov-i-arhivnogo-dela-v-rossii-488007

8. LlemenkoBa, C. M. ApxwuBoBenenue. Vcropus apxuBoB Poccum ¢ npeBHEHIIMX BpeMeH JI0
Havama XX Beka: YydeOHOe mocoOMe JUIsi CpeAHero mpodeccHoHaIbHOro  oOpazoBaHus /
C. U. llemenkoBa ; moa HayuHoil pegakuueit JI. H. Ma3yp. — Mocksa : U3parensctBo FOpaiit, 2022. —
153 c. — (ITpodeccuonanpuoe o0Opa3oBaHue). — ISBN 978-5-534-10241-
3.https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-
495215

9. laxomxanosa, O.}0. Opranu3anusi rocyIapcTBEHHBIX yUpekIeHuH Poccum: yueOHOe mocobue
s cpentHero npodeccuonanbHoro oopasosanus / O. 0. llaxonanosa. — 2-e u3a., nepepad. U Jo0m. —
Mocksa: U3narensctBo FOpaiit, 2022. — 161 ¢. — (IlpodeccuonanpHoe oopazoBanue). — ISBN 978-5-
534-12448-4. — Tekcr: anexktpoHHbll // OOpasoBarenbHas miargpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/496292

IIporpammuoe obecneuenune nu UnrepHer-pecypcni:

MS Windows 7

Calculate Linux Desktop

MS Office

7Zip

I'pangCwmera, Bepcust CTyaeHT

HNuTepHeT-pecypesl

1. TAPAHT.PY. NudopmanrionHO-IpaBoBOK mopTai [DIeKTpOHHBINA pecypc]. — Pexxum nocryma:
http://www.garant.rucso6ousiii.— 3ari. ¢ skpana. 3. pyc.

2. Koncynprantllmoc. Odunmansueiii cailt komnanun «Koncynerant-Ilmocy. — Pexxum nocryna:
http://www.consultant.ruceo6oaubIii.— 3ari. ¢ skpana. S3. pyc.

3. Caiit dexnepanbHOr0 apXMBHOTO areHTcTBa. Pexxmm moctyna: http://archives.ru/, pocapxus.pd.
CBOOOTHBIN.— 3ari. ¢ 3kpana. f3. pyc.

4. Caiit ['ocynapcTBeHHOro KOMHTETA IO AeiaM apxuBoB YenssOuHCKoM obnactu Pexxum nocryna:

63



https://znanium.com/read?id=367368
https://znanium.com/catalog/document?id=339499
https://urait.ru/bcode/495214
https://znanium.com/read?id=395879
https://urait.ru/viewer/istoriya-arhivov-i-arhivnogo-dela-v-rossii-488007
https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-495215
https://urait.ru/viewer/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-nachala-hh-veka-495215
http://www.garant.ru/
http://www.consultant.ru/
http://archives.ru/

http://www.chelarhiv.ru.ceo6oansiii— 3ari. ¢ skpana. 53. pyc.

3.3 YueOHO-MeTOAMYECKOE 00ecriedeHre CAMOCTOSATEeIbHOI padoThl 00y4aKOIIUXCH

CamocrosTenbHas paboTa sBIsieTCs 00s13aTeNbHON A1 Kakaoro oOydaromerocsi. CaMocTosTenbHas
pa60Ta MOXCT OCYLICCTBJIATHCA HWHAUBUAYAJIbHO WM T'pylnilaMd B 3aBUCUMOCTH OT LCJIH, 061>eMa,
KOHKPETHOM TEMaTHKH CAMOCTOSATEIILHOI paboThI, YPOBHS CIIOKHOCTH, YPOBHS YMEHHI 00Y4aIOIINXCA.

KoHTpons pe3ynbTaToB BHEAYJUTOPHOH CaMOCTOSTENLHONW PabOThI OCYIIECTBISIETCS B Iperenax
BPEMEHH, OTBEICHHOTO Ha 00s3aTelbHbIC YYeOHBIC 3aHATUS M BHEAYIUTOPHYIO CaMOCTOSTEIBHYIO
paboTy o0ydaronuxcs Mo nMpoPecCHOHATBHOMY MOJYJIO, MPOXOAUT KaK B MHUCHMEHHOW, TaK M YCTHOMN
WM CMEIIAaHHOH (hopMe, ¢ IPEICTaBICHUEM U3/ICIIHSI WM MIPOAYKTa TBOPUYECKOM eI TEIbHOCTH.

B kauecTBe (hopM M METOOB KOHTPOJISI BHEAYIUTOPHON CaMOCTOATEIBHON pabOThI HCIIONB3YIOTCS:
nposepKa  GbINOJIHEHHOU  pabomuvl  npenooasamenem, CeMUHApCKUe 3aHamus, mecmuposatue,

camoomuemsl, KOHMPOJbHbIE PAOOMbL, 3aUUMa MEOPHUECKUX pabom u op.

Ne | HaumenoBanue | OneHOYHBIE CpeACTBa (3alaHus) A CAMOCTOSITENILHOW BHEAyAMTOPHOM
pasznena/reMsl | paboOTHI
1 MJK.02.01 Bun 3aganusi: Boinoanums snemenmosl nopmaeonuo
Opranmsanusa | Texct 3aganust Cocmasums cmpykmypHo-no2uieckyio cxemy « Cucmema
U HOPMATHUBHO | IPABOBBIX HOPM»
- npasoBble | Leab: Onpenenuts OCHOBaHUS KJIacCU(PHUKAIIMN U BUIBI HOPM
OCHOBBI PexomeHaanmu 1o BbINOJHEHHIO:
apXUBHOT'O JlaHHBIE CPECTBA HATISTHOCTH BBHITOTHSIOT (DYHKIHIO KOHCTIEKTUPOBAHHUS
aeJia Marepuana. [Ipu nmoctpoennn TabIUIbl HEOOXOIMMO BBIACIUTH TJIaBHOE B
TeMe. JIakoHMYHO, KOMITAaKTHO, CXXAaTO M3JI0XKUTh OTOOPAaHHBIN Marepual.
Tema 1.1 | Jloruka mocTpoeHus TabJIHII - OTPAKEHUE COJCPKATEITBHBIX CBIA3EH MEXITY
OcHoBBI IpaBa | €IMHULAMU H3J1araeMol HMHGOpMaIMM, WX YeTKas KiIacCUpUKAIUs I10
Tema 1.1.3 YPOBHSIM 3HAYUMOCTH.
IIpaBoBbIE 1. IIpu coctaBneHnu TabIUIBI HEOOXOIUMO BBIACTUTH TTIABHOE B TEME.
HOPMBI U UX 2. Onpenenutb KpUTEpUU / mapaMeTpbl JUIsl CpaBHEHMs / aHanu3a (OHU
cucTema. MOTYT OBITh KOJTMYECTBEHHbIE MU KAUECTBEHHBIE)
3. YUeTko 1 KpaTKO 3aMOJHUTh TaOIUILY
4. CaenaTth BBIBO
Kputepun ounenku:
OneHka «OTJIMYHO» BBICTABISAETCS 3a CAMOCTOSITEIbHYIO, 0€30IIHO0YHO
BBIMIOJTHEHHYIO DPaloTy, COAEpXkallyld apryMEHTUPOBAHHBIN BBIBOA U
COJIepKaTeNbHbIE PEKOMEHAIINH.
OreHKa «XOPOIII0Y BBICTABIISETCS 3a padOTy, COACPIKAIYI0 HEIO0UYETHI, 03
PEKOMEHJALIHA.
OneHka  «yJOBIETBOPUTENBHO»  BBICTABIAETCA 32  HEJAOCTAaTOYHO
apryMEHTHPOBAaHHYIO PaboTy, COAEPKAIILYIO HEOUETHI.
OneHka «HEyOBIETBOPUTENHLHO» BBICTABISETCS, €CIM CaMOCTOSTENbHAS
paboTa He BHITIOJTHEHA.
2 Tema 1.1 | Bua 3aganusi: Boinoanumo 21emenmol ROpmaeoauo
OcHoBbl ipaBa | Texcm 3a0anua Cocmasums CmpyKmypHO-102ULECKYIO0 CXEMY
Tema 1.1.4 «Hcmounuku ompacneu npasa POy
Cucrema npasa. | lleab: OnpeneauTs OCHOBHBIE OTPACIM POCCUNCKOIO MpaBa, U UCTOUYHUKU
OcHOBHBIE JAHHBIX OTpacien
oTpaciu PexoMeHnaanmnu no BbINOJIHEHUIO:
pOCCUICKOro JlaHHbIE CPECTBA HATJISTHOCTU BBIIOIHAIOT (PYHKLHIO KOHCIIEKTUPOBAHHUS
npasa. Matepuana. [Ipu moctpoeHnn TabIUIBI HEOOXOIUMO BBIJCIUTH TJIABHOE B
teMe. JIakoHMYHO, KOMITAaKTHO, CKAaTO M3J0XKUTh OTOOPAaHHBIN Marepual.

64



http://chelarhiv.ru/

Jloruka moctpoeHus TabJHIl - OTPaKEHUE COJCPKATEIBHBIX CBA3CH MEXKIY
CIMHUIIAMU HM3JIaraeMoi WHQpOpPMAIMU, MX dYeTKas KJIacCH(HKAIUS 10
YPOBHSIM 3HAYHMMOCTH.

1. ITpu cocTaBiieHny TaOIUIBI HEOOXOIUMO BBIICITUTH TJIABHOE B TEME.

2. Ompenenuts KpUTEpUH / MapaMeTphl JJs CpaBHEHUS / aHanu3a (OHH
MOTYT OBITh KOJIMYCCTBEHHBIC MJTH KAUECTBCHHBIC)

3. UeTKO M KpaTKO 3aIOJHUTh TaOIUILy

4. Cnenatb BBIBOJL

Kpurepum ouenku:

OreHKa «OTJIMYHO» BBICTABISIETCS 3a CAMOCTOSITENBHYIO, 0€30IHNO0YHO
BBIITOJIHEHHYIO paboTy, COJIEpKAaIlyl0 apryMEHTUPOBAaHHBIH BBIBOJ U
COJIepIKaTEIbHBIC PEKOMEHIAIIHH.

OreHKa «XOPOIIOY BBICTABIIIETCS 32 paboTy, COACPKANIYI0 HEIOUYeThl, 0e3
PEKOMEHJALIHA.

OneHKa  «yIOBJICTBOPUTEIBLHO»  BBICTABISICTCS 3@
apryMEHTHPOBAHHYIO PabOTy, COJACPKAIIYIO HETOUYCTHI.
O1eHKa «HEYTOBJICTBOPUTEIHHO» BBICTABJISACTCS, €CJIM CAMOCTOSTEIbHAS
paboTa HE BBITIOJTHEHA.

HEOO0CTAaTOYHO

Tema 1.1
OcHoBBI IpaBa
1.1.6
IIpaBomepHOE
HIOBEJICHHUE,
IIPaBOHAPYLIEHU
e U
IOpUANYECcKas
OTBETCTBEHHOCT
b.

Texcr 3ananus: Iloocomosums mecmvi no meme «AOMunucmpamusHoe
npagoHapyuieHue»
Heas:  Onpenenutsb
[IpaBOHAPYILIECHUS
PexoMeHanuM 10 BHINOJHEHHIO:

IIpasuna cocmaenenus mecmoguix 3a0aHull

1. ®opmynupyiiTe Kaxaoe 3aJaHWe WM BONPOC HAa OOBIYHOM M SICHOM
(0OZTHO3HAUYHOCTH TEPMHUHOB) SI3bIKE

2. TecT nomkeH BKJIOYATh MO BO3MOXHOCTH 33JaHUsl PA3JIMYHBIX TUIIOB U
BU/IOB,

3. B Tecte He HOKHO OBITH 3a/1a4, JAIOLIMX OTBETHI Ha JPYTrUe BOIPOCH;

4. Ucnonp3yiiTe nuarpaMMbl, TaOJIMLbI, PUCYHKH, CXEMBbI, OJIOK-CXEMBbI U
JPYTHE NOSICHSIOIINE 3alaHus;

5. HenpaBuibHbIe OTBETHI JOKHBI OBITH Pa3yMHBI, YMENO MOI00paHbl, HE
JIOJPKHO OBITh SIBHBIX HETOUHOCTEH, MOJICKA30K.

6. IIpaBuibHBIC W HENIPABUIIBHBIE OTBETHI JOJDKHBI OBITH OJHO3HAYHBI IO
COJIEpKAHUIO, CTPYKTYpe U oOuieMy KoJudecTBy cioB. Ilpumensiite
IIPaBJONO100HBIE OIIMOOUHBIE BAPUAHTHI, B3STHIE U3 OMbITA.

7. Bce BapuaHTBl OTBETOB JIOJKHBI ObITh TPaMMaTHYECKH COIJIACOBAHbBI C

IIpHU3HAKN n COCTaB AAMHUHUCTPATUBHOI'O

OCHOBHOM  4YaCTbK  3aJaHMs, MUCIOJb3yWTE€  KOPOTKHE, IPOCTHIC
MPEJI0KEHUS
8. Pexe ncmonp3yiiTe OTpUIIaHUE B OCHOBHOM 4yacTH, n30Oeraite TBOMHBIX
OTPUIIAHU,
9. Ecmu craBUTCS BONPOC KOJIWYECTBEHHOTO XapakTepa, OTBETHI

pacroJiaraiiTe 1Mo BO3pacTaHUIO, €CJIM OTBETHI MPE/ICTABIICHBI B BHJIE CIIOB
TEKCTa, pacroiaraite ux B andaBUTHOM MOPSIJIKE.

10. Jlyymme He WCHONB30BaTh BapUAHTHI OTBETOB
IIEpPEUUCIICHHBIX" U "Bce nepedncieHHble" .

11. MecTo mpaBUJIBHOTO OTBETA JOJDKHO OBITH OMPEIETIEHO TaK, YTOOBI OHO
HE TMOBTOPSJIOCH OT BOMPOCAa K BOIMPOCY, HE OBLIO 3aKOHOMEPHOCTEH, a
JTABAJIOCH B CIIyYalHOM MOPSIAKE.

12. Jlyumie ucmonb30BaTh JJIMHHBIA BOPOC M KOPOTKHUI OTBET.

Cocmas mecmosozo 3a0anus.

TecToBoe 3aaHMe COCTOUT U3 TPEX YACTEM:

"HMW OaWH U3
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1. UHCTpyKIMHU.(DOKHA COJEp)KaTh YKa3aHUS Ha TO, KaKUM 00pa3om
BBITIOJIHATH 33JIaHHE)

2. Tekcra 3aganus (Bompoca).

3. BapuaHTtbl OTBETOB.

Buowr u munvt mecmoswix 3a0anuti

[Ipumepsr:

1. Jlononnume:

CoBpemenHast 0aHKOBCKas cuctema Poccuun numeer ypoBHs

2. Bvibepume Homep npasuibHo20 Omeema:
JIro6as sxoHOMUYECKasi cUCTeMa CTaJKUBAETCs C MPOOJIEMOi, Kak ....

1. cOaaHCcUpoBaTh FKCIOPT U UMIIOPT

2. COKpaTUTh ACPUITUT TOCOI0IKETA

3. Hauboyiee  PAalMOHAIBHO  PACHOPSAMTHCS  OTPAHUYCHHBIMU
pecypcamu

4, COKpAaTUTh 0€3padOTHITY

IIpasunvruiti omeem:

3. Yemanosume coomeemcmeue meoxcoy munom u - gaxkmopamu
9IKOHOMUYECKO20 POCMA

Tun sxkoHOMHYECKOTO | PAKTOPHI FKOHOMHUYECKOIO pOCTa
pocta
1. DKCTEeHCUBHBIN 1. yBennueHue KoaudecTa padbounx
2. lnTeHCuBHBIN 2. pOCT IPOU3BOAUTEIILHOCTH TPyAa
3. BHEJpEHNE HOBBIX TEXHOJIOTUI
4. YBEJINYEHHE KOJIMYECTBA
HCIIOJIb3YEMBIX MIPUPOIHBIX
pecypcoB
5. yllydllleHre Ka4yecTBa IPOYKIUH

Ilpasunvnoiti omeem: 1. - __, |
2' = i) i)

4. Yemanosume npasujibHyio nocn1e008amenbHoOCmb
HOCJ’ICHOBﬁTCJ’IBHOCTB OTaIllOB KPpCAUTOBAHUSA:

1. KpenuTHbIit MOHUTOPUHT U BO3BpaT KpeauTa

2. N3ydeHne KpenuTocnocoOHOCTH KIIUEHTA.

3. PaccMmoTpenune kpeAuTHOM 3asBKH U cOOECe0BAaHUE C 3aEMILUKOM.
4. [ToaroToBKa 1 3aKIIOYEHHE KPEIUTHOTO JOTOBOPA, MIPEJOCTABICHNE
KpenuTa.

Ilpasunonviti omeem: , ,
Kpurepun onenkn:

OleHKa «OTIWYHOY» BBICTABIACTCS 3a CAMOCTOSTEIBHYIO, O€30ITHO0YHO
BBIMIOJTHEHHYIO Pa0OTy, COAEpXkallyl0 apryMEHTUPOBAHHBINH BBIBOA U
CoJIepXKaTeIbHbIC PEKOMEH IAIIUH.

Or1eHKa «XOPOIII0» BBICTABISIETCS 32 pabOTYy, COACPKANIYI0 HEI0YEThI, O3
PEKOMEHJAIHA.

OneHka  «yJOBIETBOPUTENBHO»  BBICTABIAECTCA 332  HEAOCTATOYHO
apryMEHTHPOBAHHYIO paboTy, COACPIKANTYIO HEOUYETHI.

OrneHka «HEYIOBIETBOPUTEIHLHO» BBICTABISETCS, €CIM CaMOCTOSTEIbHAS
paboTa He BHITIOJIHECHA.
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Tema 1.1
OcHoBbI IpaBa
1.1.7
Koncrurynus
P® - OcHoBHOI1
3aKOH
rocyapcTBa

Bup 3ananusi: BoImOJHUTD 3J1eMeHT nNopTdoamno

Texer 3apanusi: Cocmasume mabauyy «lpunamue DedepanbHulx
KOHCMUMYYUOHHBIX 3AKOH08 npedycmompennvix Koncmumyyueti PDy
Heab: Omnpenenuts 0COOCHHOCTH TOpsaka mNpuHATHS DenepanbHbIX
KOHCTUTYIIMOHHBIX 3aKOHOB

PexoMeHaaunu no BoINOJIHEHUIO:

JlaHHbBIE CPECTBA HATJISTHOCTH BBHITOIHSIOT (DYHKIHIO KOHCIIEKTUPOBAHHUS
Matepuana. [Ipu moctpoeHrun TabIUIBI HEOOXOIUMO BBIJCIUTH TJIABHOE B
TeMe. JIakoHM4YHO, KOMITAKTHO, CKaTO U3JIOKUTh OTOOpAaHHBIA MaTepual.
Jloruka mocTpoeHus: TabIUIL - OTPAXKEHUE COMEPIKATEIBHBIX CBS3CH MEKIY
eIMHUILIAaMU H3JIaraeMod HH(OpMAalUU, WX YeTKas KiIacCUPHUKAIUs IO
YPOBHSIM 3HAYUMOCTH.

1. IIpu coctaBiennu TabaUIBl HEOOXOIUMO BBIACIUTH TJIABHOE B TEME.

2. Onpenenuth KpUTEPUHU / MapaMeTphbl Ui CpaBHEHHs / aHanu3a (OHU
MOTYT OBITh KOJTMYECTBEHHBIE U KAU€CTBEHHBIC)

3. YeTKO U KpaTKO 3aIOJIHUTH TaOIUILYy

4. CnenaTth BBIBOJ

Kputepun ouenku:

OreHKka «OTJIMYHO» BBICTABISICTCS 3a CAMOCTOSITEIBHYIO, 0O€30IHNO0YHO
BBIMIOJTHEHHYIO Pa0oOTy, COAEpXkallyld apryMEHTUPOBAHHBIH BBIBOA H
COJIepXKaTeIbHbIE PEKOMEHIAlIUH.

OreHKa «XOpOIII0» BBICTABISIETCS 32 pabOTy, COACPKAIIYIO0 HEI0YEeThI, 03
PEKOMEHTalN .

OneHka  «yJOBIETBOPUTENBHO»  BBHICTABIAETCA 32
apryMEHTHPOBAHHYIO paboTy, COACPIKALTYIO HEAOUYETHI.
OneHka «HEYIOBIETBOPUTEILHO» BBICTABISETCS, €CIU CAMOCTOATEIbHAs
paboTa He BHITIOJIHECHA.

HEOO0CTAaTOYHO

Tema 1.1
OcHoBbI MpaBa
1.1.8  OcHOBBI
IPaBOBOTO
craTtyca
YyeIoBeKa u
rpaXJIaHWHA B
PO

Texcr 3apanusi:Cocmasums COOPHUK HOPMAMUBHBIX AKMOE NPABOEO20
cmamyca uenogexa

Hean: OnpenenuTs HOPMATUBHYIO 0a3zy MpaB U 00SI3aHHOCTEN YeNIOBEKa B
P®

PexoMeHIa1M¥ MO BBITIOJTHEHUIO 32 JaHUS:

AHHOTalMg - KpaTkas XapaKTepHCTHKa TEKCTa, KHHIH, CTaThH,
packpeiBaromas  cojepkanue. DOUKCHPYIOTCS OCHOBHBIE —IPOOJIEMBI,
3aTpOHYTBHIE B TEKCTE, MHEHHS, OLIEHKH, BBIBOJBI aBTOpa. AHHOTAIUS
UTpaeT BaXHYI pOJb MPH OOOCHOBAHWUU MPOOJIEMBI HCCICIOBAaHUS U
aHaJIM3e JIMTEPaTyphl. AHHOTAIUS TPEIIoJIaraeT KpaTKoe H3JI0KEHUS
COJIEp>KaHusl, 4acTO C KPUTHUECKON OlLIeHKOW. B aHHOTanmu oTpaxaercs
o0IIHe MpeACTaBICHUsI 0 KHUTE, OpOIIope, CTaThe, HOPMAaTHBHO-TIPABOBOM
aKTe.

MeTtoauueckie COBETHI [0 COCTABJICHUIO aHHOTAIIUU:

- BHIMATEJIBHO MIPOYUTANTE PaboTy;

- OCMBICITUTE €€ COJICpIKaHue;

- chopmynHpyiiTe BEIBOA O TOM, YeMY MOCBSIIIEHA JaHHAs paboTa, B UeM ee
HOBU3HA, MPAKTHYCCKOE 3HAUCHUE;

- i1 OoOOCHOBAaHHMS AaHHOTALUU
MIPOYUTAHHON PaOOTHI.

KoMIoHEeHTHI coliep:kaHusi: OCHOBHBIC MPOOJIEMBI, 3aTPOHYTHIE aBTOPOM,
€ro BBIBOJIbI U MPEIOKEHHS; 3HAUUMOCTh TEKCTA.

1 BapuaHT - KOHKPETHBIN UCTOYHHK OIPEAETSeT MPENoaBaTelNb;
2 BapuWaHT - KOHKPETHBIH HMCTOYHHUK OOydYaromuucs
CaMOCTOSITENTLHO M3 MPEJJI0KEHHOTO MPEToIaBaTeseM CIIHUCKa,

cnenaﬁTe BBIIIUCKU-ITUTATBI U3

BBEIOMpAET
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3 BapuaHT - KOHKPETHBIH WCTOYHUK OOydJaromiuiics BbIOMpaeT
CaMOCTOSITENIFHO C YYETOM OIPE/ICICHHON TEMBI, POOIIEMBI.

@Dopmbl  KOHmMpOAA: CBOEBPEMEHHOE IMPE/ICTaBICHHE BBIIOJHEHHOTO
3aJlaHusl, CAMOOTYETHI.

Kpurepum ouenku:

OreHKa «OTJIMYHO» BBICTABISIETCS 32 CAMOCTOSITENIBHYIO, 0€30IMMO0YHO
BBIMIOJTHEHHYIO PaloTy, COAepXkallyl0 apryMEHTUPOBAHHBIN BBIBOA U
coJIepKaTeNbHbIE PEKOMEHIAINH.

OreHka «XOpoIl0» BBICTABISIETCA 32 paboTy, COACPKAILYI0 HEI0YeThl, 6e3
PEKOMEH TalNi.

OneHka  «yJOBIETBOPUTENBHO»  BBICTABIAETCS 3a  HEAOCTATOYHO
apryMEHTHPOBAHHYIO paboTy, COACPIKALTYIO HEAOUYETHI.

OneHka «HEyIOBIETBOPUTENILHO» BBICTABISETCS, €CIM CaMOCTOSTEIbHAS
paboTa HE BBITIOJTHEHA.

Tema 1.2
HNupopmannon
HbIC U
KOMMYHHUKAIH
OHHBIC
TEXHOJIOTUH B
JOY uB
apXMBHOM J1ee

[MoxroroButk pedepatsr o Teme «Kiaccudukamnmum nporpaMMHOTO
obecrieuenus B JIOY u apXuBHOM JeTie».

[ToxroroButk pedepatsi o Teme «I[IpodIIeMHO-OPUEHTUPOBAHHBIE TAKETHI
MPUKIIQJIHBIX TPOTPAMM 10 OTPACISIM U chepam IesITeTLHOCTH.
[ToxroroButh pedeparsl mo Teme «MoenmupoBaHie U TPOTHO3UPOBAHKE B
JTOKYMEHTAIMOHHOM O0OECIICYCHUHN YIPABIICHHS U ApXHUBHOM JICIIE».
Kpurepum ouenku:

OneHka «OTIMYHO» BBICTABISICTCS 32 CAMOCTOSITEIBHYIO, 0€30MMO0YHO
BBIIIOJIHEHHYIO PpaboTy, COJEpKAaIlyl0 apryMEHTUPOBAaHHBINH BBIBOJ U
coJiepKaTeIbHbIC PEKOMEHIAIINH.

OreHKa «XOPOILI0» BBICTABISIETCA 32 pabOTYy, COAEPKAIIYI0 HEI0YEeThI, O3
PEKOMEHTalN .

OneHka  «yIOBJIIETBOPUTEIBHO»  BBICTABIAETCS 32  HEJOCTATOYHO
apryMEHTHPOBAaHHYIO PaboTy, COMEPKANIYIO HETOUETHI.

OrneHka «HEyIOBIETBOPUTEIbHO» BBICTABIIAETCS, €CJIM CAMOCTOSITEIbHAS
paboTa He BHITIOJIHECHA.
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Tema 1.3
HopMmatusHo-
NnpaBoBoe
peryJiupoBaHH
€ apXUBHOM

cepoit

Texkcr 3apanusa: Co3gaHue Npe3eHTANMN C UCIOIL30BAHUEM MYJIbTUMEINA
TEXHOJIOTMH 110 TeMe «HopMaTuBHBIE OCHOBBI apXUBHOTO fieia B POy
Henb: pacwupumv u y2iyoums npeocmaeneHus 0 COEPEMEHHOM
peueseom smukeme;

ompabomams HAEbIK NOUCKA UHGOpMauuUU 6 MEKCMO6bIX U
INEKMPOHHBIX UCHIOYHUKAX U ee CUCMEeMAmu3ayuu 6 31eKmpOHHOU
npesenmauuu nO 3A0AHHOU mMeme C UENbI0 COEePUIEHCMEO6AHUSA
AHATUMUYECKUX U MEOPUECKUX CROCOOHOCMENl CHLYOEHM 08.
PexoMeHIaluM 1O BBINOJHEHHMIO 3aJaHusi: Pa3paboTka conep:kaHus u
BBICTPAaUBAaHUE CTPYKTYpPbl IpE3EHTAllMM. OTOT O3Tal Jydlle HadaTbh C
MOJrOTOBKM NoJpoOHoro miaHa. Onpeaenute 3-4 OCHOBHBIX BOIPOCA,
0003HaYbTE WX PHUMCKHMHU IH(PpaMH, 3aT€M TMPOJODKUTE JEJICHUE Ha
IYHKTBl M TOAIYHKTHI, JO T€X IIOp, IIOKa HE IMOJIY4YHTE YETKO
CTPYKTYPUPOBAHHBII IUIAH, KaXAbld IYHKT KOTOPOI'O MPOCT U ACEH I
NOoHMMaHus. Bo BpeMs BBICTYIICHHS 11e1€cO00pa3HO NPHUAEPKUBATHCS
U3BECTHOIO IIpaBMJIa TpPEX 4YacTe: BBEJEHHWE — OCHOBHas 4YacTb —
3akmodeHue. Ilocie BBICTYIUIEHHS ClIeQyeT BOIPOCHO-OTBETHAs 4acTb.
IIpy moAaroToBke K BBICTYIJICHUIO CHadaja MUIIETCA 3aKIOYUTENIbHAs U
TOJIBKO 3aT€M — BCTYIUTENbHAs 4acTbh, TAK KaK 3aBEpILECHUE — Ba)KHeHas
YacTh Mpe3eHTalul, KOTopas OOJbIlIe BCEro JOJDKHA 3allOMHHUTHCS
ciymarensim. Coaep)kaHue OCHOBHOW 4YacTu 3(PQPEKTUBHO pa3OuBaTh Ha
OTHENbHBIE  MOJIYJHM,  IOCBSIIEHHBIE  OTACIBHOMY  BOIPOCY H
CTPYKTYpUPOBAHHbBIE IO CXEME: MHUHHU-BCTYIJIEHHWE, OCHOBHAs 4YacTb C
KOPOTKMM pE3IOME M «CBSI3Ka» Ul MEpPEXoAa K CIEAYIOIEMY MOIYIIIO.
XKenarenpHo, 4TOOBI B Ipe3eHTaLMU ObLIO HE OoJiblIe 3-4 TaKUX MOJYJIEH.
1. IloxroToBka K oTBeTaM Ha Bompochl. Ha 3ToM 3Tame Mo)kHO paboTath
KaK HWHAMBUAYaJIbHO, TaK M B KoMmaHjae. [Ipu momomum «MO3roBoro
LITYpPMa» COCTaBbTE CIIMCOK BO3MOXHBIX BOIIPOCOB U MOIIBITAUTECH KPATKO
Ha HUX OTBETUTH

2. IloarotoBka HarisIHOrO MaTepuaia, WITIOCTPUPYIOLIETO COoAepKaHHe
npeseHTalMd. OrpoOMHBIA  MOTOK HMHQOpPMAIMM Mbl BOCIHPUHUMAEM
BHU3yaJbHO, II0O3TOMY IIPE3CHTALUIO CTOUT JeNaTh 3pelnuIiHOn. Jlins
CO3/IaHHS  BU3YAJIbHOTO  psfa HUCHOJB3YHTE  PHUCYHKH, TaOJIUILIbI,
WUTIOCTpAluM, BUAeopparMeHThl. BusyanpHble cpeacTBa  JAenaroT
Mpe3eHTalMio 0osee MpUBIEKATeNbHOM, KpaCHOPEUNBOM, yOeIUTEIbHON U
JIOCTOBEPHOM.

Kpurepun onenkmu:

OneHka «OTJIMYHO» BBICTABISETCS 3a CAMOCTOSITEIbHYIO, 0€30IIHMO0YHO
BBIMOJHEHHYIO pPaloTy, COAepXkallyl0 apryMEHTUPOBAHHBIN BBIBOA U
CoJIepKaTeNbHbIE PEKOMEHALINH.

OneHka «X0poI0» BBICTABIIAETCS 3a paboTy, COAEPIKAILYI0 HEI0uYeThl, 0e3
PEKOMEHJALIH.

OneHka  «yJOBIETBOPUTENBHO»  BBICTABIAETCA 3a  HEJAOCTAaTOYHO
apryMEHTHPOBAaHHYIO PaboTy, COAEPKAIILYIO HEOUETHI.

OneHka «HEyIOBJIETBOPUTEIBHO» BBICTABIAETCS, €CIM CaMOCTOSATENIbHAS
paboTa He BHITIOJTHEHA.
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Tema 1.3
HopMmatusHo-
NnpaBoBoe
peryJiupoBaHH
€ apXUBHOM

cepoit

Texer 3aganusi: CocTaBUTh TaOMUIy OCHOBHBIX TEPMHHOB apXUBHOTO
Jena W apXMBHOTO 3aKOHOAATENhCTBA HA OCHOBE HOPMATHBHBIX
JOKYMEHTOB.

Hesn 3agaHus: pa3BUTHS JIOTHYECKOTO W AHATMTUYECKOTO MBIIIJICHUS,
namsiTi, GOPMUPOBAHUS YMEHHS CAMOCTOSITEILHO MPOBOAUTH 0000IIeHHE
3HaHUH 110 U3YYEHHOH TEME.

PexomeHIa1UM N0 BBHINOJHEHUIO

Otanbl paboThl HaJl CTPYKTYPHO-IOTHYECKON CXEMOM:

1 [Touck napOpMALIH

2 Ananus nHpopManun

3 Ocwmpicnenue nHdopmauu

4 Cunre3 uHpOpMaLINH.

[Ipu cocraBiennn TabIUIBI HEOOXOTUMO:

1 BeigenuTs riaBHOE B TEME.

2 OmpenenuTh Kputepuu / mapaMmeTpbl A CpaBHEHUs / aHanu3a (OHH
MOTYT OBITh KOJIMYECTBEHHBIC HJTH KAUE€CTBEHHBIE)

3 YeTKo U KpaTKo 3aroIHUTh TaOIUIy

Kpurepun onenkn:

OrneHka «OTIMYHO» BBICTABISIETCS 32 CAMOCTOSITEIBHYIO, 0€30MMO0YHO
BBIMIOJTHEHHYIO Pa0oOTy, COAEpXkalllyl0 apryMEHTUPOBAHHBIN BBIBOA U
coJiepKaTeIbHbIC PEKOMEHIAINH.

OreHKa «XOpOIII0» BBICTABISIETCS 32 pabOTy, COACPKAIIYIO0 HEI0YEeThI, 03
PEKOMEHTalN .

OneHka  «yJOBIETBOPUTENBHO»  BBICTABISIETCS  3a
apryMEHTHPOBaHHYIO PaboTy, COAEPKAIILYIO HETOUETHI.
OneHka «HEYIOBIETBOPUTEIHLHO» BBICTABISETCS, €CIM CaMOCTOSTEIbHAS
paboTa He BHITIOJIHECHA.

HEOOCTATOYHO

Tema 1.3
HopMmatusno-
NpaBoBoe
peryJMpoBaHHu
€ apXMBHOM

cepoit

Texct 3ananus: [IpuBectu npuMepsl 00pasibl JOKYMEHTOB,
pernameHTHpyroImux apxusHoe aeno: [logrorosuts Kongeke apxusucra,
PacKpBITh €r0 COAEepKaHUE U PErJaMeHTAllMOHHBINA MOPSIOK.

ITonroroButs JlOJKHOCTHYIO MHCTPYKLMIO aPXUBUCTA, OIIPEIEIUTD €r0
ydacTue B OpraHU3allMOHHO-TIPAaBOBBIX OCHOBAX CO3JaHUs U paboThI
apXuBa OpraHU3alMH.

ean 3aganus:

1. Yrny0Gnenue 3HaHMii 10 TEME;

2. YMeTh OCYLIECTBIATh MOUCK MH(opManuu B VHTepHETe U cpeacTBax
MaccoBoi nH(popMaluy,

3. YMeTb MOATBEPKAATh KOHKPETHBIMH MpPHUMEPAMH TEOPETUUYECKHE
OCHOBBI PErIaMEHTAllUU JEATENbHOCTH U 3TUKU PAOOTHUKOB apXMBHOTO
Jena.

PexomeHnaauum no BbINOJHEHUIO

IToaroToBUTH 0Opazel 1OMKHOCTHON HHCTPYKIIMK apXUBHCTA
[ToaroroButh «Konekc apxuBrucTa»

Kpurepun onenkn:

OneHka «OTIMYHO» BBICTABISIETCS 3a CAMOCTOSITENIbHYIO, 0€30INO0YHO
BBIIIOJIHEHHYIO paboTy, COJAEpIKaIlyl0 apryMEHTHPOBAHHBIA BBIBOJ H
COJIepKaTeNbHbIE PEKOMEHIallAH.

OreHka «XOpoII0» BBICTABIISICTCS 3a paboTy, COAEPIKAILYI0 HEJ0YeThl, Oe3
PEKOMEHJAIHA.

OneHka  «y[OBIETBOPUTENIBHO»  BBICTABIAETCA  3a
apryMEHTHPOBAaHHYIO PadoTy, COAEPKAILYIO HEAOYETHI.

— OLleHKa «HEYAOBJIETBOPUTEIBHO» BBICTABIISETCS, €CIIU CAMOCTOATEIbHAS

HEAOCTATOYHO
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paboTa He BBITIOJIHECHA.

10 | MAK 02.02 TekcT 3aJaHus. COCTAaBUTh TAOJUILY «ITambl PAa3BUTHS apXUBHOTO JICIa B
TocynapcrBenn | Poccumn». «Bo3HUKHOBEHUE apXuUBHOTO Aeia B YensiOnHckoi o0nactu»
ble, Heab: YrnyOute, cucTeMaTU3UpOBATh 3HAHUS 110 TEME 3aHATUS, YMETh
MYHUIIMOAJIBH | HAXOJUTh, OTOUPATh HEOOXOAUMYIO HH(POPMALIUIO.
ble APXUBBI U [lepropl, KOTOpBIE HEOOXOAUMO BKIIOUYUTH
apXuBbI CranoBnenue apxuBHOTo aena B Kuesckoii Pycu.
OpraHM3anuu ApxuBHoe aeno B MockoBckoil Pycu.
Tema ApxusHoe neno B 18 Bexe. Bausiaue pedopm Ilerpa | u ero mpeemHUKOB
2.1 Ha apXHUBHOE JIETIO.
OcymectBieHue | ApXuBHOE J€10 B IEPBOH MoJ0BUHE 19 Beka.
apXUBHOM ApXHBHOE J1€710 BO BTOpOii nosnoBuHe 19 Beka
JIeATeIIbHOCTH CocrositHue apXuBHOTO Jiea Ha pyoexke 19-20 BekoB..
2.1.1Pa3BuTHe CraHoBIIeHHE COBETCKOU apXUBHOM CHUCTEMBI.
apXuBHOTO jiena | Pa3BuTHe apxuBHOIO Aena B JOBOCHHBIN EPUOI..
B Poccum. Benukas OtedecTBeHHas BOWHA U €€ TTOCJIEICTBUSI HA apXUBHOE JIETIO.
[lepuon «oTTemnenu» B apXUBHOM JieJe.
CoBepieHCTBOBaHKE apxXUBHOTO Jeia B 60-70-¢ roJsl.
BoznukHOBeHHEe apXuBHOTO jena B UenssOuHCcKoil obnacTu.
Pexomengauum mno BbINOJHEHWIO 3ajaHus: B Ttabiuue orpa3uTh
CJIETYIOIIIHE BOTPOCHI:
1. Xapakrepucrruka nepuoja;
2. IOKyMEeHTBI U CUCTEMBI JOKYMEHTAIIHH;
3. OcobeHHOCTH XpaHEeHUs IOKyMEHTOB U CO3[JaHHE apXHBOB;
4. 3HaueHWe TmepUoOAa B PAa3BUTHUM OTPACIH, TPEEMCTBEHHOCTh C
HACTOALIUM IEPUOJIOM.
Kpurepun onenkn:
OneHka «OTJIMYHO» BBICTABISCTCS 3a CAMOCTOSITEIbHYIO, 0€30IIHMO0YHO
BBIMIOJIHEHHYIO pPaloTy, COAEpXkalllyld apryMEHTUPOBAHHBIN BBIBOA U
COJIEpKaTeNbHbIE PEKOMEHAIINH.
OreHKa «XOPOIII0Y BBICTABISIETCS 32 padOTy, COACPIKAIIYI0 HEA0UYETHI, 03
PEKOMEHJALIH.
OneHka  «yJOBJIETBOPUTENIbHO»  BBICTABIAETCS 33  HEJAOCTAaTOYHO
apryMEHTHPOBAaHHYIO paboTy, COAEPKAILYIO HE0UETHI.
OneHka «HEyOBIETBOPUTEIBLHO» BBICTABISETCS, €CIM CaMOCTOSTENIbHAS
pa0oTa He BHINOJIHEHA.
11 | Tema Texcr 3amanus: HanKcaTh 3cce Ha TeMy: «Mosl poJoCI0BHASI
2.1 Leap 1cnonb30BaTh JTUYHBIE APXUBBL, U3YUUTh JOKYMEHTBI
OcymiectBieHue | PekoMeHaaluu 10 BHINOJTHEHUIO 3a1aHUS:
apXHUBHOMN BHyTpeHHsA CTpyKTypa 3cce MOXKET ObITh MPOU3BOJILHONW. ApryMeHTanus
JESATEIIBHOCTH MOKET TMpeIecTBOBaTh (HOpMYyIHpPOBKE MpoOieMbl. DopMylupoBKa

2.1.1 PazButue
apXI/IBHOFO aclia
B Poccun

IPOOJIEMBI MOXKET COBIIAAATh C OKOHYATEIbHBIM BBIBOJIOM.

Mosxer HaumHaTbest ¢ "SI Xxody pacckazarh o...", a 3akaHumMBaercs "
MPUILEI K CJIICIYIOIINM BbIBOJIAM...",

B scce MOKHO HCIIOIB30BAaTh CXEMBI, TaOIMIIbI, BBIAEPKKH U3 JOKYMEHTOB,
CCBUIKM Ha IEPBOMCTOYHUKH, UJUTFOCTPATUBHBIA MaTepHall.

CrpykTypa HanMcaHus 3cce:

Kpurepun onenkn:

OneHka «OTIMYHO» BBICTABISIETCS 3a CAMOCTOSITENIbHYIO, 0€30INO0YHO
BBINOJIHEHHYIO paboTy, COJAEpKallyl0 apryMEHTUPOBAHHBIN BBIBOJ U
COJIEPKaTENbHBIE PEKOMEHIALINH.
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O1eHKa «XOPOIIOY BBICTABIIIETCS 32 paboTy, COACPKAIIYI0 HEIOouYeTHl, 0e3
PEKOMEHJALIH.

OneHka  «yIOBJICTBOPUTEIBHO»  BBICTABISCTCS 33  HEIOCTATOYHO
apryMeHTHPOBAaHHYIO PabOTYy, COACPKAIIYIO HETOUCTHI.

O1eHKa «HEYIOBJICTBOPUTEIIBHO» BBICTABIISICTCS, €CIIH CAMOCTOSTEIIbHAS
paboTa HE BBITIOJTHEHA.

12

Tema 2.1.3
I'ocynapcTBenH
ISCH
MYHUIUTIATBHBI
€ apXxuBbl. Buibl
apxuBa

Texcer 3apanmus: [loaroroBute noxiansl U npeseHTauuu «denepaibHble
roCy/1apCTBEHHbIE apXUBBD»

Ieas 3ananus: yriyOneHre 3HaHUH 110 TeMe 3aHATHSL.

PexomeHnaanuu 1o BbINOJHEHHIO

IToAroToBUTE NPE3EHTALNN IO CIACAYIOIIUM TEMaM:

I'ocynapcrennsiit apxu PO (I'A PD)

Poccutickuii rocynapcTBeHHbIN apxuB apeBHUX akToB (PTTAJIA)
Poccuiickuii rocynapctBennbli ucropuueckuit apxus (PIUA)

Poccuiickuii rocynapcTBeHHbIN BoeHHO-UcTOpruyeckuit apxus (PIBUA)
Poccuiickuii  rocynapcTBEHHBI  apXMB ~ BOEHHO-MOpPCKOro  ¢uiora
(PTABM®)

Poccuiickuil rocygapcTBeHHbIN apxuB 3koHOMUKH (PT"AD)

Poccuiickuii rocygapcTBeHHBIN apXuB TuTepaTypsl U uckyccrsa (PI'AJIN)
Poccuiickuii rocynapctBeHHbI BoeHHBIH apxuB (PI'BA)

Poccuiickuil rocynapcTBeHHbI UcTOpuueckui apxus JlanbHero Bocrtoka
PITA/IB

Poccuiickuit roCyJ1apCTBEHHbIN apxuB HAy4YHO-TEXHUYECKOU
noxkymenTauu (PTAHT/I)

Llentp xpanenus crpaxosoro gonaa (LIXCD)

Poccuiickuii rocynapcTBeHHbIN apxuB poHoiokymMeHTOB (PITAD/I)
Poccuiickuii rocynapctBeHHbIN apxuB KuHOPoTOA0KYMEHTOB (PITAK®D/T)
Poccuiickuil rocy1apCTBEHHBIM apXHUB COLMAIBHO-TIOJINTUYECKONH UCTOPHUH
(PTACIIN)

Poccuiickuii rocynapcTBeHHbIl apxuB HoBelel uctopuu (PITAHN)

Ha mnpumepe KOHKPETHOro TIOCYJapCTBEHHOTO apxuBa (1O BBIOOpPY
CTYJEHTa) cleiaTb aHaJIU3 €ro JEATEIbHOCTU IO IUJIaHy, MOATOTOBUTH
BBICTYIUICHHE U IIPE3EHTALIMIO:

1 Cratyc apxuBa, €ro MECTOPaCHOJIOKEHHUE.

2 I'on 0oOpa3oBaHusi, UCTOPHSI Pa3BUTHS

3 IIpodunp apxuBa

4 KonuuecTBO (OHAOB, €AMHUI[ XPAaHEHMS, BHUIbl JOKYMEHTOB,
XpaHALIMXCS B apXUBE.

5 3amaun ¥ QyHKIMM apXuBa

6 YHUKaIbHOCTb apxmBa

TpeboBaHMs K 3IEKTPOHHON MTPE3EHTAIIH

Ha 1 cnaiine yka3pIBaeTCs HaMMEHOBaHUE KOJIEkA, CIIEIIHAIIbHOCTh, TEMA
coobmienusi, DUO crynenta, PYO HaydIHOTO pyKOBOAUTEIIS.

[Tocnennmii cnaiin AOHKEH colepkKaTh 3aKIIOUYEHUE (BBIBOJBI) MO MUTOTaM
BBITOJIHEHUS paOOTHI.

[Ipe3enTanus BHIIOTHSAETCS B €IMHOM CTUJIE, C UCIIOJIb30BAHUEM HE Ooliee
2 DJIEMEHTOB AaHMMAallUM Ha KaxJaoM cinaige. LlBeroBas ramMma u
UCIOJIb30BaHNE aHUMAlMM HE JOJDKHBI IIPEIATCTBOBATH AJECKBATHOMY
BOCHIpUATHIO MH(popMamu. JleMOHCTpalus Mpe3eHTallMd MPOBOJIUTCS B
py4HOM pexxume. [IpogoIKUTENbHOCTS TPE3EHTAUN — 7 MUH.

Kpurepun onenku:
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OlleHKa «OTIWYHO)» BBICTABIACTCS 3a CAMOCTOSTEIBHYIO, O€30ITMO0YHO
BHITIOJTHEHHYIO Pa0OTy, COAEpXkAIlyl0 apryMEHTUPOBAHHBINH BBIBOA U
CoJIepXKaTeIbHbIC PEKOMEHIAIIUH.

Or1eHKa «XOPOIII0» BBICTABISIETCS 32 pabOTy, COACPKANIYI0 HEIO0YEThI, 03
PEKOMEHJAIIH.

OueHka  «yJOBJICTBOPUTEIBHO»  BBICTABIACTCS 332  HEJOCTAaTOYHO
apryMEHTHPOBAHHYIO paboTy, COACPIKANTYIO HEAOUYETHI.

OueHka «HEYAOBJIETBOPUTEIBHO» BBICTABIISIETCS, €CIIM CaMOCTOSITEJIbHAs
paboTa He BHITIOJIHCHA.

13

Tema 2.14
BenomMcrBenHsble
apxuBbl. Buubl
apxuBa. 3agadyu
u byHKIMHA
apxuBa. ApxuB
OpraHu3aliHy.
Ponp apxuBa B
CTPYKTYype
OpraHH3alHy.

Texer 3amanmsa IloaroroBka mnpeseHTauuii M cooOuieHuit «Bemymme
BEJIOMCTBEHHBIC apXMBbl CTpaHbD», «Benylmue TEXHOTPOHHBIE apXUBBI
CTpaHbD», «JleMCTBYIOLIUE JIEKTPOHHBIE aPXUBBI»

Heab: yrnyOuTh 3HaHUSA O ACHCTBYIOLIUX apXHBax

PexomeHnaanuu 1o BbINOJHEHHIO:

CoOpatpb uHpopmaLuio 00 OJHOM apXuBe (110 BEIOOPY CTYIEHTA).

Apxus IIpe3unenta PO

HenTpanbubiii  apxuB  MunucrepctBa O06oponbl  Poccuiickoit
®enepauun (HAMO).

HenTpanbubiii My3eil Besmkoin OredyectBeHHOM BOiHBI 1941-1945 rr.
Ha Iloks0HHOIM rope.

ApXHUB BOCHHO-MEJIMIMHCKHUX JOKYMEHTOB NP BoeHHO-MeIUIIMHCKOM
my3ee Munucrepcrsa O6oponnl Poccniickoii @enepannu.
HenTpanbubiii BoenHo-mopckoii apxuB MuHucTepcTBa 000POHBI
Poccuiickoii @enepaunu (LIBMA) u ero ¢pusma

LenTpajabHblii norpaHuyHbii  apxuB  PDeaepaibHoOil  CIyKOBbI
oe3zonacuoctu Poccuu (LIITA ®CBb Poccun).

HenTpanbubiii apxuB PenepajbHoil cay:xk0bl 0e3omacHocTn Poccum
(IIA ®CB).

I'maBublii nHpopmanuonnsiii nentp MB/I Poccun (I'MLI MBJI).
HenTpajabHbiii apxus BHyTpeHHHX Boiick MB/I Poccuu (LIABB).
ApXHBBI JKeJIE3HBIX J0por (M0 PpPernoHaNbHBIM  YNPABJICHHAM
’KeJIe3HbIX J0POr)

ApXHBBI OPIraHOB 3aNMCH AKTOB rpa:kganckoro cocrosinus (3AI'C) B
cyobexTax Poccuiickoii ®enepauun.

Ha npumepe KOHKpETHOTO BEJOMCTBEHHOI'O apXHBa (110 BBIOOPY CTY/EHTA)
ClleNaTh aHAJU3 €ro AEATENbHOCTU IO IUIaHy, HOATOTOBUTH COOOIIEHUE U
MIpe3eHTALHIO:

1. HazBanue apxuBa, IOAYMHEHHOCTD.

2. I'ox o6pa3oBaHusl, HACTOALIEE MECTOHAX0KICHUE.

3. KonuuecTBO (hOHJIOB.

4. KonuyecTBO €IMHUI] XPAHCHUS.

5. Buapl TOKyMEHTOB, XPAHSIIUXCS B ApXUBE.

6. CriocoObl ¥ BUJIBI XpaHEHUS TOKYMEHTOB

7. OYHKIINHN apXHuBa

Ha 1 cnaiine yka3pIBaeTCs HaMMEHOBaHUE KOJUIEkA, CIIEIHAIIbHOCTh, TEMA
coobmienusi, DUO crynenta, PYO HaydIHOTO pyKOBOAUTEIIS.

[Tocnennmii cnaiix AOMHKEH coaepkaTh 3aKIOUeHUE (BBIBOJBI) MO HTOTaM
BBINOJIHEHUS paOOTHI.

IIpe3eHTalyst BBIIOJIHACTCS B €JMHOM CTHIIE, C MCIIOJIb30BaHUEM He Ooiiee
2 DJIEeMEHTOB AaHMMAallUM Ha KaxaoMm cinaige. llBeroBas ramMma u
UCIOJIb30BaHNE aHUMAlMM HE JOJDKHBI IIPEIATCTBOBATH AJEKBATHOMY
BOCIIPUSTHIO HH(OPMAIIHH.
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Kpurepum ouenku:

OreHKa «OTIMYHO» BBICTABISIETCS 3a CAMOCTOSITENBHYIO, 0€30IHNO0YHO
BBIMOJTHEHHYIO PalOoTy, COJAepXallyl0 apryMEHTUPOBAHHBIA BBIBOA U
coJIepKaTeNbHbIE PEKOMEHIAINH.

OreHKa «XOpOILI0» BBICTABISIETCA 32 pabOTy, COACPKAIYI0 HEI0YeThl, 6e3
PEKOMEH TalN .

OneHka  «yJOBIETBOPUTENBHO»  BBICTABIAETCA 32
apryMEHTHPOBAHHYIO paboTy, COACPKAIIYIO HEAOUYETHI.
OneHka «HEyIOBIETBOPUTENILHO» BBICTABISETCS, €CIM CaMOCTOSTEIbHAS
paboTa HE BBITIOJTHEHA.

HCJOCTAaTOYHO

14

MK 02.03
MeToauka u
NMPaKTHKA
apXuBOBeleHH
A

Tema 3.1
ApxuBHOE /1710
Tema 3.1 2
Hayuno-
CIIPABOYHBIN
amnmnapar apxuBa

Texke 3amanmsa: CocTaBUTh apxuBHble onucu. IloaroroBka k
MPAKTUYECKOMY 3aHSATUIO 10 TMPOIIMBKE (4 WPOKOJa) W TMEpeIuvieTy
apXMBHOTO JIeJa.

Heas 3apanmsa: Cucremaruzanusi, yriayoieHue u 000OILICHHE 3HAHUI
BeipaboTka ymeHHII M HAaBBIKOB IO COCTaBJICHHMIO AJITOPUTMAa THUIIOBBIX
JIOKYMEHTOB

PexoMeHauuM 10 BHINOJHEHHIO:

3amaHne TpEAroyiaraeT IMOCEUICHHE apXWBHOTO YYPEXKICHHs, paboTy B
YUTAIbHOM 3aJle apXMBa, U3yYEHHE HAYy4YHO-CIIPABOYHOT'O aIllapara apXuB
CoctaBuTh U OQPOPMHUTH, TIOIB3YACH (HOPMYIIIPOM JOKYMEHTA, CIEAYIOIIHNE
BUJIbI OITUCH JIET:

1. ITo nmuHOMY CcOocTaBy

2. [TocTosIHHOTO CpOKa XpaHEHUS

3. JlonroBpeMeHHOTO CpOKa XPaHEHHUSI.

4. CipaBo4HbIN anmapart K OIHUCH.

[Ipu cocraBieHnn JOKyMEHTa HEOOXOAMMO HayaTh C TEKCTa. Mcmomb3ys
dopmyssip-oOpazery  JAOKYMEHTa, YCTaHOBUTh COOTBETCTBYIOLIHE
pexBu3uTHL. [IpoBeputs ux opopmiuenue B coorserctsuu ¢ 'OCTom.
Kpurepun onenkmn:

OneHka «OTIMYHO» BBICTABISIETCS 3@ CAMOCTOSITENIbHYIO, 0€301IMO0YHO
BBIIOJIHEHHYIO paboTy, COJAEp’Kallyl0 apryMEHTUPOBAaHHbBIN BBIBOJ U
coJIepKaTeNbHbIE PEKOMEHIAINH.

OreHka «XOpOII0» BBICTABIIAETCS 3a paboTy, COAEPIKAILY0 HEJOYEThl, Oe3
PEKOMEHTalN .

OneHka  «yIOBJIETBOPUTENIBHO»  BBICTABISIETCA 34
apryMEHTHPOBAaHHYIO paboTy, COAEPKAILYIO HEOUETHI.
OrneHKa «HEYTOBIETBOPUTEIHHO)» BBICTABIISACTCS, €CJIA CAMOCTOSTEIbHAS
pa0oTa He BHINOIHEHA. .

HCOOCTATOYHO
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15 | Tema 3.1.3 Teker 3aganus: [loaroToBka cOOOIIEHUI IO MUCIIOJIB30BAHUIO aPXUBHBIX
Hcnonbs3oBaHue | JOKYMEHTOB.
JIOKYMEHTOB Hean 3apanmusa: Cucremarusauus MmMartepuana. YriayOseHue U o0oOLIieHne
AD PO. TEOPETUYECKUX 3HAHUM.
OcCHOBHEBIE PexoMeHganuy Mo BHINOJIHEHUIO
HanpaBieHus 1 | [logroroButh cooOmieHne o ¢opmMax HCHOIB30BAHUS  APXUBHBIX
bopmbl JOKYMEHTOB I10 TEMaM:
ucnoip3oBanus | Mcnosb3oBaHue apXuBHBIX JOKyMeHTOB B CMU
apXUBHBIX Opranu3anus BbICTaBOK apXUBHBIX JOKYMEHTOB
JIOKYMEHTOB Opranuzanus BCTped ¢ 00IECTBEHHOCTHIO
DKCKypCUH B apXUB
[TyOnukanus JOKyMEHTOB
Pabota untanpHOroO 3a51a apxuBa
Bbigaua apXuBHBIX JOKYMEHTOB I10JIb30BaTEISAM
[TonroToBka JeKIMA, TOKIA0B, Ipe3eHTalUN
JIHY OTKPBITBIX JBEpEr
WNudopmupoBaHre yudpexKIeHUH M OpraHU3alMii O JOKyMEHTaX apXuBa W
Ap.
Kpurepun onenkn:
OneHka «OTJIMYHO» BBICTABISAETCS 3a CAMOCTOSITEIbHYIO, 0€30IIHO0YHO
BBIMIOJTHEHHYIO DPa0OTy, COAEpKaIlyl0 apryMEHTHPOBAHHBIA BBIBOJ H
coJiepKaTelbHble PEKOMEHAALINH.
OreHka «XOpoIIoy BBICTABIISIETCS 32 paboTy, COAEPKAIIYI0 HEIOYeTHl, Oe3
PEKOMEHJALIUM.
OneHka  «yJOBIETBOPUTENIBHO»  BBICTABIAETCA 32  HEJAOCTATOYHO
apryMEHTHPOBaHHYIO paboTy, COAEPKAIYIO HE0UETHI.
OneHka «HEyIOBJIETBOPUTENILHO» BBICTABISETCS, €CIM CaMOCTOSATEIbHAs
pa0oTa He BHINOJIHEHA.
16 Texcr 3axanus: opopmiieHHEe AaPXUBHBIX CIIPABOK
Heab 3aganus: - Cuctemarusanus Marepuana
- BplpaboTka yMeHMII M HaBBIKOB [0 COCTaBJICHHIO AJTOPUTMa THITOBBIX
JIOKyMEHTOB
PexomMenaanum 1o BBINOJHEHHIO: 3aJaHUE IPEIIOIAracT IMOCELIEHUE
apXUBHOTO YUYPEXKICHHUsS, paboTy B UYUTAJIBHOM 3ajieé apXHBa, HU3y4YECHHE
Tema 3.1.3 Hay4YHO-CIIPAaBOYHOIO aIlapara apXruBa, apXUBHBIX JOKYMEHTOB
MCTIONE30BAHMC CoctaBuTh U 0QPOPMHUTH, OIB3YACH (POPMYIIAPOM JOKYMEHTA, CIEAYIOILIHNE
BU/Ibl aPXUBHBIX CIIPaBOK:
JIOKYMEHTOB i
AD PO, 1. O TpynoBom CTaxKe;
2. O 3apaboTHOI1 11aTe;
OcHoBHbIE
3. OTpuuareiabHble OTBETHI;
HafpaBJICHUs U
(bopbI 4. O HarpaxJi€HUU.
1. Ilpu cocTaBieHNH JOKYMEHTa HEOOXOIUMO HayaTh C TEKCTa.
MCIIOJIb30BaHUs
ApXUBHbIX 2. Hcnonp3ys bopmynsip-obpazen JTIOKYMEHTA, YCTaHOBUTH
COOTBETCTBYIOLIIME PEKBU3UTHI,
JIOKYMEHTOB.

3. IIpoBeputs ux odopmiienue B coorBerctsru ¢ 'OCT.

4. ChenaTth BBIBO

Kpurtepun ouenku:

OneHka «OTIMYHO» BBICTABISETCS 32 CAMOCTOSITEIbHYIO, 0€30IMO0YHO
BBIIIOJIHEHHYIO paboTy, COJAEpIKallyld apryMEHTUPOBAaHHbBIN BBIBOJ U
COJIEpKaTeNbHbIE PEKOMEHAIINH.

OrneHka «XopoI0» BBICTABIIAETCS 3a padoTy, COAEPIKAILYI0 HEJOYETHI, Oe3
PEKOMEH JALIHIA.
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OlleHKa  «yIOBJICTBOPUTEIBHO»  BBICTABISETCA 32
apryMEHTHPOBAaHHYIO PabOTYy, COAEPKAIIYIO HETOUCTHI.
OlrieHKa «HEYJOBJIETBOPUTEIBHO» BBICTABISCTCS, €CIH CAMOCTOSTE/IbHAS
paboTa HE BBITIOJTHEHA.

HEIOCTATOYHO

17 | MJIK 02.04 Texkcr 3apanus: Pemenre nporu3BOACTBEHHBIX 3a7a4
Obecnevyenune Heas 3ananus: OOpaboTKa, 3aKperyieHne M yriryOJieHHe 3HaHUM M0 TeMe
COXPaHHOCTH 3aHATHUS, CHUCTEMAaTH3alUsl TEOPETUYECKOro Marepuasna, IMOJArOTOBKa K
JOKYMEHTOB CaMOCTOSITEJIbHOM ~ NPOU3BOJICTBEHHOM  JEATEIBHOCTM B  apXMBHBIX
Tema 4.1 Yuér | yupexacHUsX.
U COXpPaHHOCTh | PexoMeHaanuu 1o BbINOJHEHHIO:
JOKYMEHTOB B | 3aJjaHue IPEAINoIaraeT MoceleHe apXUBHOIO YUPEKICHUS
apxuse. Hcnonp3ys HOpMaTUBHBIE JIOKYMEHTBHI, IPOAHAIU3UPYHTE yCIOBUS
Tema 4.1.2 XpaHEHUsI JOKYMEHTOB B apxuBe opraHuzauuud. HazoBute HapyuieHwus,
VYcnosus JOMYyIICHHbIE B 00ECIEYEeHUH COXPAHHOCTH JOKYMEHTOB Ha IpHMEpe
XpaHEeHUsI KOHKpETHOro apxuBa. JlaliTe peKOMEHJAMK 10 YCTPAHEHUIO HapyIIEeHHH
JIOKYMEHTOB B XpaHEHUs JOKYMEHTOB.
apxuBax. AHanu3 ycioBUil XpaHEHUs JOKyMEHTOB IIPOBEIUTE T10 IJIaHY:
Kommniekc mep |1 BriGop mnomenieHuss [uisi apXMBOXpaHWIMILE (HAJIUYMUE 3aKIIFOUEHUS
o HKCHEPTHOH KOMHCCHU O TMPUTOAHOCTU IOMELICHUS, HAIU4YHE CHUCTEM
o0ecneveHuno OTOIUICHHSI,  BEHTHJISAIHMH, HW30JUPOBAHHOCTh  TOMEIICHUs, oomiee
COXPaHHOCTH COCTOSIHUE)
JIOKYMEHTOB B 2. CoOnroseHue peKUMOB XpaHEHUS B apXUBOXPAHWIUIIE (CBETOBOTO,
apxuBax. TeMIIepaTypHO-BIAKHOCTHOT0, CAaHUTAPHO-TUTMEHUYECKOT0, OXPaHHOTO).
W3meputh TemmnepaTypy U BIaXHOCTh BO3JyXa B apXHWBOXPAaHWIHILE, 1aTh
OLIEHKY BBINOJIHEHUS TpeOOBaHUH IO 00ECTIEUEHHIO PEKUMOB XPaHEHHUS.
3 ObGopynoBaHue apXUBOXpaHWININA (PACCTAHOBKA CTEIIAXKEH, HaTU4He
NEPBUYHBIX CPEACTB XpaHEHUs — KOPOOOK, Mamok, ¢QyTispoB, HUT.II.—
xpanenue J/1, TonorpadupoBaHue B apXuBe
Kpurepun onenkn:
OneHka «OTIMYHO» BBICTABISIETCS 3@ CAMOCTOSITENIbHYIO, 0€301IMO0YHO
BBIIOJIHEHHYIO paboTy, COJAEp’Kallyl0 apryMEHTUPOBAaHHbBIN BBIBOJ U
coJIepKaTeNbHbIE PEKOMEHIAINH.
OreHka «XOpOII0» BBICTABIIAETCS 3a paboTy, COAEPIKAILYI0 HEJOYEThl, Oe3
PEKOMEHTalN .
OneHka  «y[OBIETBOPUTENIBHO»  BBICTABIAETCA 32  HEJNOCTAaTOYHO
apryMEHTHPOBAaHHYIO paboTy, COAEPKAILYIO HEOUETHI.
OneHka «HEyIOBIETBOPUTENBLHO» BBICTABISETCS, €CIM CaMOCTOSTENIbHAS
pa0oTa He BBIIOJIHEHA.
18 | Tema 4.1.2 Texcr 3apanusa: Coznanue namsatku «HopmaTuBHbBIE peXUMBI XpaHEHUS
VYcenosus JIOKYMEHTOB»
XpaHEHUs Heas 3apanus: OOpaboTkKa, 3aKperyieHue U yriiyojieHHe 3HaHUH 10 TeMe
JIOKyMEHTOB B 3aHATHS, CHUCTEMaTH3alUsi TEOPETHYECKOro Marepualia, MOJArOTOBKAa K
apXuBax. CaMOCTOSITEJIbHOM ~ NPOU3BOJICTBEHHOM  JEATEIBHOCTM B  apXMBHBIX
Kommeke mep | yupexaeHusx

o
o0ecIIeYeHnIo0
COXPaHHOCTHU
JIOKyMEHTOB B
apXxuBax.

PexomeHnaanum no BbINOJIHEHUIO

[ToAroTOBUTE MAMATKY IO CIEAYIOINUM PEKUMaM XPaHEHHUs JOKYMEHTOB B
apxuBe

CBETOBOM PEXKUM.

TemnepaTypHO-BIA)KHOCTHBIN PEKUM.

CaHUTapHO-TUTHEHUYECKUN PEKUM.

OxpaHHBIN PEKUM.

ITpaBuna cocraBieHus: 1 0pOpMIICHUS TAMATKU
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1 Yerko crnexyiiTe menu.

2 OdyeHb Ba)XHO BBHIOpATh Ty LIBETOBYIO ramMMmy, Ha (poHE KOTOpPOW TEKCT
OyzeT BOCHPUHUMAThCSA HAWITY4IIUM 00pa3oM.

3 MWnmoctpanust B nHaMATKEe BCerja MpPHUBIEKAET BHUMaHWe. Moryr
UCMOJIb30BaThCs (hoTOrpaduu, pUCyHKH, AUArpaMMbl U T.JA. UCIOIb3yEeMble
3pUTENbHBIE  00pa3bl  JODKHBI  OONajgaTh  OMPENEICHHOW  CHIIOH
BO3JICUCTBUSL.

4 Marepuan TaMATKH TOAOUPAETCS C PAcyeTOM Ha KOHKPETHYIO
ayJUTOPHUIO.

Kpurtepuu onenku:

OneHka «OTJIMYHO» BBICTABISAETCS 3a CAMOCTOSITEIbHYIO, 0€30IIHMO0YHO
BBITTOJIHEHHYIO paboTy, COJAEpKaIlyl0 apryMEHTUPOBAHHBIN BBIBOJ U
coJiepKaTelbHble PEKOMEHAALINY.

OreHka «XOpoIo» BBICTABIISIETCS 3a paboTy, COAEPIKAIIYI0 HEJ0YeThl, Oe3
PEKOMEHJAITH .

OueHka  «y[OBIETBOPUTENBHO»  BBICTABIAETCA 32
apryMeHTHPOBaHHYIO paboTy, COAEPKALLYIO HE0UETHI.
OneHka «HEeyIOBJIETBOPUTEIBLHO» BBICTABISAETCS, €CIM CaMOCTOSTENIbHAS
paboTa HE BBITIOJTHEHA.

HEAOCTATOYHO

19

Tema 4.1.2
Ycnosus
XpaHeHUs
JIOKyMEHTOB B
apXuBax.
Kommiekc mep
1o
00eCIeYeHHIO
COXPaHHOCTH
JIOKYMEHTOB B
apXuBax.

Texer 3aganus: M3yuyeHrne HOPMaTHBHBIX JIOKYMEHTOB IO OOECIICYCHHIO
COXPAHHOCTH JOKYMEHTOB B apXUBE

Heas 3apanus: OOpaboTKa, 3aKperieHne M yriIyOJieHHe 3HaHUH 10 TeMe
3aHATHS, CHCTEMATU3aLUs TEOPETUUECKOI0 MaTepHala, KOHCIIEKTUPOBAaHUE
HOPMAaTUBHBIX  JOKYMEHTOB,  IOJTOTOBKA K  CaMOCTOSITEIIbHOMN
IIPOU3BOJICTBEHHON JEATEIBHOCTH B ApPXUBHBIX YUPEKICHUAX
PexomeHnaanmu 1o BbINOJHEHHIO:

W3y4uuth M onucaTh peXUMBbl XpaHEHUS JOKYMEHTOB

1 CgetoBoil pexum.

2 TemrepaTypHO-BIa)KHOCTHBINA PEXKHM.

3 CaHUTapHO-TUTHEHUIECKAN PEKHM.

4 OXpaHHBII PEXUM.

OTBeThTE Ha BOIPOCHI

1. Kakue HOpMAaTUBHBIE NOKYMEHTBI YCTAHABIIMBAIOT MOPSAOK XPaHEHMS
JIOKYMEHTOB B apXuBe?

2. PacckaxuTe 0 CBETOBOM PEKHMME XPAHEHUS JTOKYMEHTOB.

3. Pacckaxure 0 TeMIepaTypHO-BIaKHOCTHOM pEXHME XpaHEHUS
JIOKYMEHTOB.

4. Pacckaxure o
JIOKYMEHTOB.

5. Pacckaxxute 00 OXpaHHOM peXHME XpaHEHHUs TOKYMEHTOB.

8. Kak obOecnieunBaroTCsi HOpMaTUBHBIE YCIOBUS XPaHEHUs JOKYMEHTOB B
apxuse?

6. Kak BbIOOp OMENIEHUS BIUSET HA PEXKUMBI XpaHEHUS JOKYMEHTOB?

7. Tlouemy mnpoOiemMa COXPaHHOCTH JIOKYMEHTOB B HACTOsAIIEE BpeMs
SIBJISIETCSI OCTPOM?

Pacckaxxute 0 Mepax 1mo 00ecneyeHHI0 PeXUMOM XPaHEHUS IOKyMEHTOB B
apxuBax, ucrnoiyib3ys OCHOBHbBIE MpaBUiIa pabOThl APXMUBOB OpraHu3alui
Kpurepun onenkn:

OneHka «OTJIMYHO» BBICTABIAETCS 3a CAMOCTOSITEIbHYIO, 0€30IIMO0YHO
BBIIOJIHEHHYIO paboTy, COJAEpKallyl0 apryMEHTUPOBAaHHBIN BBIBOJ U
COJIEpKaTeNbHbIE PEKOMEHIALINH.

OreHKa «XOpOII0Y BBHICTABIISETCS 3a paboTy, COAEPIKAILYI0 HEJ0YeThl, Oe3

CAHUTAPHO-TUTUCHUYCCKOM  PCIKHME  XPAHCHHA
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PEKOMEHJAIIH.

OLIQHKa «y,Z[OBJIeTBOpI/ITeJIBHO» BBICTABJISICTCS 3a HCOOCTAaTOYHO
apryMEHTHPOBAHHYIO paboTy, COACPIKATYIO HEAOUYETHI.

OueHka «HEYAOBJIETBOPUTEIBHOY» BBICTABIISIETCS, €CIIM CaMOCTOSITEJIbHAs
paboTa He BHITIOJIHCHA.
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4 KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHHUA INNPO®ECCHOHAJIBHOI'O

MOIY.JISA

KoHTpons W OIGHKAa pe3ynbTaToB OCBOEHUS MNPOPECCHOHATBLHOTO MOXYJS OCYIIECTBISIETCS

IperioaaBaTCJICM B IIPOLECCC TCKYICTO KOHTPOJIA U HpOMe)I(YTO‘{HOfI aTTcCTallH.

@®opMoii MTOrOBOM  arrecTanMd MO NPO(ECCHOHATFHOMY MOJYJIO  SBISETCS  JK3aMEH
KBaJIM(DUKAITOHHBIH
4.1 Texkymmii KOHTPOJIb:
KounTtposnpyembie pe3yabTaThl HaunmenoBanme Kpurtepun ouenku
(mpakTUYecKuii ONbIT, yMEHUS, OLIEHOYHOI'0
3HAHMS) cpeacTBa
I[IK 2.1. OcymecTBisaTh KOMIUIEKTOBAaHHE apXHMBHBIMHM JIeJlaMU  (IOKYMEHTaMH) apXuBa
OpraHu3aIn
102 OT4é€T 1o npakTuKe
V1-¥9, 31-39, Yo 01.01- Yo 01.09, Sffﬁ?ﬁ;lm e R
Yo 02.01 - Yo 02.08, Yo 04.01, Yo | [Ipakruueckas pabora . ETOKOHOB A YM3ace At
04.02, Yo 05.01, Yo 09.01 - Vo | Tecr s A
09.05, 30 01.01- 30 01.06, 30 02.01- | CutyanmoHnHas 3aa4ya o raH§3a . MpoBerere
30 02.04, 30 04.01, 30 04.02, 30 | KonTpoasHas pabora p T poBea
AKCIIEPTHU3BI LEHHOCTHU

05.01, 30 05.02, 30 09.01- 30 09.05

JOKYMCHTOB OpraHu3alnu.

I[IK 2.2.
ABTOMAaTU3MPOBAHHBIX CHCTEM

Bectn yuér apxuBHBIX JAen (IOKYMEHTOB), B

TOM 4YHUCIC C HCIIOJIB30BAHUEM

102

OT4€T 1o MpakTUKe

Y10 - V16, 31, 39-314, Yo 01.01-
VYo 01.09, Yo 02.01 - Vo 02.08, Yo
04.01, Yo 04.02, Y0 05.01, Y0 09.01
- Yo 09.05, 30 01.01- 30 01.06, 30
02.01- 30 02.04, 30 04.01, 30 04.02,
3o 05.01, 30 05.02, 30 09.01- 3o
09.05

[TpakTuyeckas padora
Tect

CutyanoHHas 3a1a4a
KonTponbHas pabota

VY4éT apXUBHBIX el (IOKYMEHTOB)
MIOCTOSIHHOTO ¥ BPEMEHHOTO
XpaHeHus. YU€r (hOHI0B U omnucei
apXUBHBIX €l (JIOKYMEHTOB).
Yuér BbIIaYM apXUBHBIX JEN
(1OKyMEHTOB) U3
apXUBOXpaHWIUIIA U UX BO3BpaTa.
Y4€T ¥ KOHTPOIIb Nepelaun
apXUBHBIX €T (IOKyMEHTOB) B
roCy/1apCTBEHHBIIN/
MYHHIIMITATBHBIA apXUB WK Ha
WHOE BHEITHEE XpaHeHHe. YUET U
PO3BICK HEOOHAPY)KEHHBIX J1eJT
(moxymenTtoB). Benenue nen
dbonHm0B

I1K 2.3. OcymiecTBiATh XpaHEHUE apXUBHBIX AeIT (JOKYMEHTOB)

110 INYHOMY COCTABY B apXUBC OpraHHU3allNU.

C ITOCTOSAHHBIM CPOKOM XPAaHCHUSA U

1101

OTU€T MO NPaKTUKE

Y17-y27, 31, 39, 313, 315-320, Yo
01.01- Yo 01.09, Yo 02.01 - VYo
02.08, Yo 04.01, Yo 04.02, VYo
05.01, Yo 09.01 - Yo 09.05, 3o
01.01- 30 01.06, 30 02.01- 30 02.04,

[TpakTuyeckas pabora
Tect

CutyanonHas 3a1a4a
KonTponbnas pabota

Co3nmanue omnucei Jeln
(TOKYMEHTOB) OopraHu3aIu
MOCTOSTHHOTO CPOKa XPaHEHHUS U TIO
JIMYHOMY cocTaBy. Pa3Mmenienue
ApPXUBHBIX JIeN (JIOKYMEHTOB) B

30 04.01, 30 04.02, 30 05.01, 30 apXUBHBIX XpaHUJIUIIAX B
05.02, 30 09.01- 30 09.05 COOTBETCTBUM  C  BBIOpaHHOM
CXEMOH Kiaccuu—Kamum u
CUCTeMAaTH3aII1 nen
(TOKYMEHTOB). Coznnanne u

79




KonTposmpyembie pe3yJibTaThl HaumeHoBaHue Kpurepum ouenkn
(mpakTHYecKUH ONBIT, yMEHMUS, OLIEHOYHOI 0
3HAHUA) cpeacTBa

o0ecrieyeHne PEXUMOB XpaHEHUS
apXUBHBIX  JIe7T  (JJOKYMEHTOB).
[IpoBepka Hamuuust U COCTOSTHUS
apXUBHBIX  JIe71  (JJOKyMEHTOB).
BeisiBiieHue 1 y4€T

apXWBHBIX  JIe1  (JOKYMEHTOB),
TpeOyIOMMX  PEecTaBpallMOHHOM,
KOHCEPBAIlMOHHO-
npopUIAKTUIECKOM u
TEXHUYECKON 00paboTKH.
IToaroroBka YCHOBUI s
obecrnieueHus COXPaHHOCTHU
apXUBHBIX Jel (JIOKyMEHTOB) B
0COOBIN IEPUO U YPE3BBIYANHBIX
CUTYalUsX. OcyuiecTBiieHue
KOHTPOJISI JABMJKEHUS apXHUBHBIX
nen (IOKyMEHTOB) u ux
buznuecKoro COCTOSIHUSI.
[ToaroToBka u mepegaya apXuBHBIX
nen (I0KyMEHTOB)

B TOCyIapCTBEHHBIH/
MYHHUIIMMATBHBIA apXuB WIH Ha
WHOE BHEITHEE XPaHEHHE

IIK 2.4. OcymiecTBiATh XpaHEHUE, KOMIIJIEKTOBAaHHE, YUET U UC

BPCMCHHOTI'O XpaHCHUA

MOJI30BaHUE €T (JIOKYMEHTOB)

1102

OT4€T 10 MpaKTUKE

V28- VY40, 31, 39, 310, 315- 325, Yo
01.01- Y0 01.09, Y0 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Yo
05.01, Y0 09.01 - Y0 09.05, 30
01.01- 30 01.06, 30 02.01- 30 02.04,
30 04.01, 30 04.02, 30 05.01, 30
05.02, 30 09.01- 30 09.05

[TpakTnueckas pabora
Tect

Keitic-3amaua
CutyanoHHas 3a/1a4a
KonTponbhas pabota

VYuér onmcell nen BPEMEHHOIO
XpaHEHUS CTPYKTYPHBIX
MOJpa3/IeICHN1  OpraHu3alud B
TPAAULMOHHOM U B 3JIEKTPOHHOM
BHJIE. CucremaTtu3zanus nen
(ITOKyMEHTOB)

BPEMEHHOT'O XpaHEHUsl, MPUHATHIX
OT CTPYKTYPHBIX MOApPA3ACICHUM
OpraHu3aluy, JUisi pa3MElIeHUs B
XpaHWIKILE apXvBa OpraHU3aIUU.
KoHTposib BbIJaun B OTMIEpaTUBHOE
MOJIb30BaHUE e  (JOKYMEHTOB)
BPEMEHHOTO  XpaHEHUs © UX
Bo3Bpara. [Iposenenue
AKCIIEPTU3BI LEHHOCTHU nen
(ITOKyMEHTOB) BPEMEHHOTO
XpaHEHUs B apXWBE OpTaHMU3AIUU.
[ToaroroBka fen (TOKyMEHTOB)
BPEMEHHOI'O XPAHEHHUS, MPHUHSITHIX
OT CTPYKTYPHBIX MOJIpa3JeieHuH,
Ha yHu4TOokeHue. Co3laHue aKTOB
O BBIJIEJICHUU HAa YHUYTOXEHUE JIEI
(TOKYMEHTOB) BPEMEHHOTO
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KonTposmpyembie pe3yJibTaThl HaumeHoBaHue Kpurepum ouenkn
(mpakTHYecKUH ONBIT, yMEHMUS, OLIEHOYHOI 0
3HAHUA) cpeacTBa
XPaHEHHs] C UCTEKIIMMHU CPOKAMH,
MIPUHSTHIX oT CTPYKTYPHBIX
MOJpa3/ICICHHI
IIK 2.5. OcymecTBisaTh HUCHOJb30BAaHUE AapPXUBHBIX JIe7 (IOKYMEHTOB), B TOM YHCIE C

HCITIOJIb30BAHUCM aBTOMATU3HPOBAHHBIX CUCTCM

1102

OT4€T 1o MpakTUKe

VY 41 — V44, 31, 38- 310, 313, 315,
326, 327, Yo 01.01- Yo 01.09, Vo
02.01 - Yo 02.08, Yo 04.01, VYo
04.02, Yo 05.01, Yo 09.01 - VYo
09.05, 30 01.01- 30 01.06, 30 02.01-
30 02.04, 30 04.01, 30 04.02, 30
05.01, 30 05.02, 30 09.01- 30 09.05

[TpakTuyeckas pabora
Tect

KoHnTtposbHas padota
CutyanuoHHas 3a1a4a
Keiic-3amaua

[Tonnepxka B aKTyaJIbHOM
COCTOSIHUU AIEKTPOHHBIX
WH(pOPMAITMOHHO-TIONCKOBBIX

CHCTEM apxuBa B
JIOKYMEHTHPOBAHHBIX chepax
JIESITENLHOCTH OpraHu3aIlNH.
Cocrasiienne CIPaBOYHO-
IMOMCKOBBIX CpencTB

K apXUBHBIM JefiaM (JJOKyMEHTaM),
V4TéHHBIM B  apxXMBe W B
JIOKYMEHTHPOBaHHBIX chepax
JeSITeTbHOCTH OpTaHU3aIHH.
[ToaroToBka OTBETOB Ha 3alpOCHI
apXUBHBIX 7€ (JOKYMEHTOB).
[ToxroroBka paboTHI
MOJIb30BaTENICH B YMTAIBHOM 3alie
apXxuBa

4.2 IIpoMe:xxyTO4YHasi aTTeCTALUSA

CTpyKTYypHBI’ 3jieMeHT | Popma npome:kyrouHoii | Cemectp
Kon npogeccuoHaJIBLHOI0 MOYJISI arrecTanuu
MJIK.02.01 | Opranuszanusi 1 HOPMAaTUBHO — JK3aMEH 5)
IIPaBOBbIE OCHOBBI APXUBHOT'O €A
MJIK.02.02 | 'ocynapcTBeHHBIE, MyHULIUNIAIBHbBIE | DK3aMEH 6
apXUBbI U apXUBbI OpraHu3alui
MJIK.02.03 | Meroauka u MpakTUKa | DK3aMeH 5
apXUBOBE/ICHUS
MJIK.02.04 | OGecnieuenue COXPAHHOCTH | -y 6
K3aMeH
JOKYMEHTOB
Kypcosast paGora
VIIL.02 3auer
VYuebHas nmpakTUKa
I1I1.02 IIponsBoacTBEHHAs PAaKTUKa 3auér 6
IIM 02 IIM 02 «Opranm3zanusi apxXuMBHOH | 9K3aMeH 6
U CHPAaBOYHO-UH(POPMALMOHHOM | KBAJIM(PUKANMOHHBII
padoThI no AOKYMEHTaM
OpraHu3aumu
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4.2.1 OueHounsle cpeacTrBa Ads Au(depeHUNPOBAHHOIO 3a4era, 3k3ameHa mo IIM 02
«Opranu3anusi apXMBHON M CIPABOYHO-UH(POPMAIIMOHHOI PadoThI IO JOKYMEHTAM OPraHU3aluu

Pe3yabTarsl 00yyeHus

OuneHo4HBbIE CpeICTBA
JUIs1 IPOMEKYTOYHOM aTTeCTAlUU

MJK 02.1 Opranuzanus u
HOPMaTHUBHO — ITPAaBOBBIE OCHOBBI
apXUBHOTO JIeJIa

31-39

30 01.01- 30 01.06, 30 02.01- 30
02.04, 30 04.01, 30 04.02, 30 05.01,
3005.02,30 09.01- 30 09.05Y1-VY5,
V1-¥9

Vo0 01.01- Y0 01.09, Yo 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Yo
05.01, Y0 09.01 - Y0 09.05

HTorosast KOHTpOJIbHAS paboTa

1 CocraBUTb 3EKTPOHHBIN JOKYMEHT (CIIpaBKa, IIPUKA3,
MUCbMO, aKT, BBIITUCKA W3 NMPHKa3a, BBIIMCKA U3 aKTa) B
TEKCTOBOM Ipoueccope Microsoft Word

2. BbmmonHUTH pacdyeThl B BJCKTPOHHOH Tabiuie
Microsoft Excel u mocTpouTs quarpamMmmy

3. Co3pmaTh TMpe3eHTAIMI0 B CHUCTEME TOJTOTOBKU
npe3entanuii Microsoft Power Point.

4. Co3natp 6a3y nanubix B Microsoft ACCeSS u oTuer

5. Coznats Opomrtopy B Microsoft Publisher

6. OtpenaktupoBats potorpaduro B Adobe Photoshop

M/IK02.02 I'ocynapcTBeHHbIE,
MYHUIIUTIATBHBIC ADXUBBI U ApXUBBI
OpraHu3aLuin

31-39

30 01.01- 30 01.06, 30 02.01- 30
02.04, 30 04.01, 30 04.02, 30 05.01,
30 05.02, 30 09.01- 30 09.05V1-VY5,
V1-¥9

Vo0 01.01- Y0 01.09, Yo 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Yo
05.01, Y0 09.01 - Yo 09.05

DK3aMeHallMOHHbIE OUJIEThI

1 TeopeTndeckue BOIPOCH! 10 COIEPKAHUIO Kypca

2. TunoBele Ip.3alaHUS

1 Pa3paboraTh mosoxxeHue 00 apxuBe

2. Pa3paboTtaTh JODKHOCTHYIO MHCTPYKIIMIO COTPYJHHKA

apxuBa
3. Pa3zpaboraTh mosjoxxeHne 00 SKCHEPTHOW KOMHUCCHU
yupexnaenus, pasgen  «OcHoBHble 3amaun  OK».

Odopmuth (hparMeHT HOMEHKIIATYPHI JIE]T OpraHU3aIUH.
4.0dbopmMuTh 00JIOXKKY Jena.

M/IK02.03 Metoauka W TpakTHKA
apXHUBOBEICHUS

31-327

3001.01- 30 01.06, 30 02.01- 30
02.04, 30 04.01, 30 04.02, 30 05.01,
30 05.02, 30 09.01- 30 09.05
V1-Y44

Yo 01.01- Yo 01.09, Yo 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Yo
05.01, Y0 09.01 - Yo 09.05

DK3aMeHallMOHHbIE OUJIEThI

1 TeopeTrueckue BOIPOCHI O COACPKAHUIO Kypca
2. TunoBsle np.3a0aHus

OdopMUTh THCT-3aBEPUTEIND JIENa.

OdopmMuTh BHYTPEHHIOIO OIKUCH TOKYMEHTOB JIETIa.

Odopmurh axkT mnpuéMa-niepeiayd JOKYMEHTOB Ha
XpaHEHUE.
CocraButh CXeMy KJ1accu(uKanuu nepeuHen

JOKYMCHTOB B 3aBUCUMOCTH OT CPOKOB XPAaHCHUA
O(bOpMI/ITB AKT O BBIJACJIICHHUU K YHUYTOXCHUIO apXUBHBIX
JOKYMCHTOB, HC IMOJJICKAIINX XPAHCHHIO.

OhopMUTB OMHCH JIENT TOCTOSSHHOTO XPAHESHHUS.
OdopMuUTh ONUCH ACIT M0 JINYHOMY COCTABY

CocTtaBuTh cxeMy Ki1accu(UKaIMK KaTajloroB B apXUBE.
OdopMUTD KaTaJIOKHYIO KAPTOUKY.

CocTtaBuTh cxeMy KIacCH(pUKAIUK ITyTEeBOJAUTENCH B
apXmuBe.

PaspaboraTte mpaBuia HMCHOJIH30BAHUS
apXxuBa JUJIs UCCIIeIoBaTeNe

OhopMHUTB JTUCT UCTIONIE30BaHUS JOKYMEHTOB
OdopMuth KapTy - 3aMECTUTENb el
CocraButh  Onok-cxemy  «MeToauka
APXUBHBIX CITPABOK»

AOKYMCHTOB

HaBCACHUA
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CocrtaBuTth HopMyIsIp-00paszer; apXUBHOU CIIPABKH.
OdopMUTh apXUBHYIO CIIPABKY O TPYIOBOM CTaXe.
OdopMHUTh apXUBHYIO CIIPABKY O 3apa0OTHOM TIIaTE.
OdopMHUTh apXUBHYIO CIPABKY O HArPa)XICHHUH.
OdopmMuTh apxuBHYIO CIIpaBKy 00 yuéoe.
OdopMHUTh apXHBHYIO CIPaBKy C
OTBETOM

Pa3paboTtaTh nepeueHsb MIATHBIX YCIYT apXHBa
DK3aMeHAIMOHHBIC OUJICTHI

OTpULATCIIbHBIM

MJIK 02.04 Ob6ecrieucHue

1 TeopeTtrueckue BOIPOCHI MO COACPKAHUIO Kypca
COXPaHHOCTH JIOKYMEHTOB
31-327 2. TunoBele np.3a1aHUs

ApPXUB OpraHu3alfy pacroaraeTcs B 0pHUCHOM 31aHUH
Ha 9 sTaxke. YpOBEHb OCBEIIEHHOCTHU B
apxuBoxpanwiuiie 100 JIK. TokyMeHThI pacnionararorcs
Ha cTelsiaxkax, B KopoOkax 06e3 spiblkoB. CTesaxu
paccTaBJIeHbI IPOU3BOJIbHO, TeMneparypa Bo3ayxa B
XpaHWINLLE + 21°C, BnaxxuocTs 42%. 3amucH B KypHaie
KOHTPOJISI TEMIIEPATYPHO-BIA)KHOCTHOT'O PEKUMA
BeAyTCsl 2 pa3a B HEJEIIO

30 01.01- 30 01.06, 30 02.01- 30
02.04, 30 04.01, 30 04.02, 30 05.01,
30 05.02, 30 09.01- 30 09.05
V1-Y44

V0 01.01- Yo 01.09, Y0 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Yo
05.01, Y0 09.01 - Y0 09.05

VII 02 Yuebnast mpakTuka JIHEeBHUK O MPaKTUKE
102 [MopTdonmo
31-327 [lepedyeHb JOKYMEHTOB, BXOASIINX B MOPTQOINO

30 01.01- 30 01.06, 30 02.01- 30

02.04, 30 04.01, 30 04.02, 30 05.01,

1 Opranu3anMoHHbIE JOKYMEHThI apX1Ba

30 05.02, 30 09.01- 30 09.05 2 VYwuérHble JOKYMEHTHI apXWBa M JOKYMEHTBHI IO
V1-V44 00ecnevYeHNnI0 COXPAaHHOCTH apXUBHBIX (DOHJIOB

Vo 01.01- Yo 01.09, Yo 02.01 - Yo | 3 UndopmannoHHO-clIpaBOYHbIE JOKYMEHTBI apX1Ba
02.08, Yo 04.01, Yo 04.02, Vo |4 JlokyMeHTbI O NPOBEAECHUIO SKCIEPTU3BI LIEHHOCTHU
05.01, Y0 09.01 - Y0 09.05,

I1IT 02 ITpoussoacTBeHHAs NpakTUKa | OTYET MO MPAKTUKE

I10 2 [Hoprdonuo

31-327 [lepedyeHb TOKYMEHTOB, BXO/ISIIHUX B TOPTQOIIHO:

30 01.01- 30 01.06, 30 02.01- 30

02.04, 30 04.01, 30 04.02, 30 05.01, | 1.Opranu3anMOHHbIE JOKYMEHTHI apXHBa

30 05.02, 30 09.01- 30 09.05 2.YyéTHble JIOKYMEHTBHl apXxuBa M JOKYMEHTBHI IO

V1-V44
VYo 01.01- Yo 01.09, Yo 02.01 - Yo
02.08, Yo 04.01, Yo 04.02, Vo

00€CIeyeHNI0 COXPAHHOCTH apXUBHBIX (POHJIOB
3.MHpopmaninoHHO-CIIPaBOYHbBIE JOKYMEHTBI apX1Ba
4.JIoKyMEHTBI 110 POBEJICHUIO SKCIEPTU3bI IEHHOCTH

05.01, Y0 09.01 - Yo 09.05,

Kpurepun onenkn 3k3aMeHa

- «OTIUYHO» - TEOPETHUYECKOE COJIep:KaHue Kypca OCBOCHO IOJHOCTHIO, 0€3 MpoOesioB, yMEHUS
chOpMUPOBAHbI, BCE MPEIyCMOTPEHHBIE MPOTpaMMON yueOHbIE 3aJaHHs BBIIOJHEHBI, KaueCTBO HX
BBITIOJTHEHUS OLIEHEHO BBICOKO.

- «X0po110» - TEOPETUYECKOE COIEPIKaHUE Kypca OCBOEGHO MOJIHOCTHIO, 6€3 Mpo0eIoB, HEKOTOpPhIe
yMeHHsI Cc(OPMUPOBAHBl HEJOCTATOYHO, BCE IMPEIyCMOTPEHHbIE MPOrpaMMOil yueOHbIE 3aJaHUA
BBIITOJIHCHBI, HCKOTOPBIC BUBI 3al[aHHI>'I BBITIOJIHEHBI C OI_LH/I6KaMI/I.

- «Y 1OBJIETBOPUTEIIHLHOY - TEOPETUUECKOE COJIEp’KaHUE Kypca OCBOEHO YaCTHMYHO, HO MPOOEIbl He
HOCAT CYHICCTBCHHOI'O XapakTepa, HGO6XOI[I/IMLIC YMCHHA pa6OTLI C OCBOCHHBIM MATCpPUAJIOM B
OCHOBHOM C(HOPMHUPOBAHBI, OOIBITMHCTBO MPEAYCMOTPEHHBIX MPOrPaMMOii 00ydeHHST YIEOHBIX 3aaHui
BBIITOJIHCHO, HCKOTOPLIC U3 BBIITOJITHCHHBIX SaHaHI/If/’I coJcpiKar OH_II/I6KI/I.
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«HeymoBIeTBOPUTENLHOY - TEOPETHUECKOE COICpkKAHIE Kypca He OCBOCHO, HEOOXOIUMbIC YMEHUS HE
c(hOpMHUPOBAHBI, BHITIOJHEHHBIE YUeOHBIC 3aIaHUS COJIEPKAT IPyObIe ONTHOKH.

Kpurepun oueHKH KypcoBOro npoekra (padorbl)

Onenka 06pa3OBaT€J'IBHLIX ,Z[OCTI/I)KeHI/Iﬁ CTyACHTa

KOI[ N HAUMCHOBAaHHEC

OrneHka

KOMIIETCHIIU I (monoxxurenbHas — 1/
orpunarenbHas — 0)
Konu HNuTer
HanmeHoBanue OIIOP Bein | 3am | pasnbH
(OCHOBHBIX MOKa3aTeNel OLEHKH pe3ybTaTa) OIH | WTa | as
ean | (KP) | oueHk
e a
(KP) OIIOP
IIK 2.1. OIIOP 2.1.1 YyacTByeT B KOMILIEKTOBAaHUH APXUBHBIX JIE
OcyecTBisTh apXyBa OpraHU3alnn
KOMIUIEKTOBAHHE
apxuBHbIMH Jies1aMu | OIIOP 2.1.2 YuacTByeT B KOMIUIEKTOBAaHUU apXUBHBIX
(moxyMeHTaMmu) JIOKYMEHTOB apXMBa OpraHu3aluu
apXx¥Ba OpraHu3aIluu
I1IK 2.2 Bectu yuér OIIOP 2.2.1 Benet y4ét apXUBHBIX JeJ

apXMBHBIX JeJT
(IOKyMEHTOB), B TOM
qucIe

C UCIIOJIb30BaHUEM

OIIOP 2.2.2 Benet y4éT apXUBHBIX JOKYMEHTOB

OIIOP 2.2.3 Benet y4ét apXUBHBIX 1€l (JOKYMEHTOB) , B
TOM YHCIIE C CIIOJIb30BaHNEM aBTOMATH3UPOBAHHBIX

aBTOMAaTU3UPOBAHHBI | CHCTEM.

X CUCTEM

1K 2.3 OIIOP 2.3.1 OcyuiecTBiseT XpaHEHUE APXHUBHBIX €N B
OcyecTBsTh apXHUBE OPraHU3aLHH.

XpaHEHHUE apXUBHBIX
nen (TOKyMEHTOB)

C TIOCTOSIHHBIM
CPOKOM XpaHEHUs U
I10 JINYHOMY COCTaBY

OIIOP 2.3.2 OcymecTBiasieT XpaHEHHE apPXHUBHBIX
JOKYMEHTOB C TOCTOSIHHBIM CPOKOM XpaHEHUsS B apXHBe
OpraHu3aINH.

OIIOP 2.3.3. OcymiecTBisieT XpaHCHUE apXUBHBIX eI

B apXMBE (TOKyMEHTOB) 1O JIMYHOMY COCTaBy B  apXHBe
OpraHu3aIH OpTaHU3aIH.
IIK 2.4 OIIOP 2.4.1 ObecrieunBaeT XpaHEHHE M HCIIOJIb30BaHUE
Ocy1ecTBisTh 1eJ1 (IOKYMEHTOB) BpDEMEHHOT'O XPaHEHMsI
XpaHEHHue, OIIOP 242 OO6ecneunBacT  KOMIUIEKTOBaHHE |
KOMILIEKTOBAHUE, UCIOJIb30BaHUE JIeJ1 (JIOKYMEHTOB) BPEMEHHOI'O XPAHEHUSI
yU€T U
UCIOJIb30BAHUE JIE .
(LOKYMCHTOB) OIIOP 2.4.3 Ob6ecrieunBaeT y4€T U UCTIOIB30BaHUE /1T

Y (IOKyMEHTOB) BPEMEHHOI'O XpaHEHUS
BPEMEHHOTO
XpaHEHHS
K 2.5 OIIOP 2.5.1 OcymniecTBiasieT MCHOJIb30BaHUE APXUBHBIX
Ocy1IecTBISITh Act
HCIIOJIb30BaHUE OIIOP 2.5.2 OcyuecTBas€T HUCHOJIb30BAaHUE APXHUBHBIX

JOKYMCHTOB
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ApXWBHBIX JET
(1OKYMEHTOB), B TOM
qHCIIe C

OIIOP 2.5.3 OcyuiecTBisieT HUCHOJIb30BAaHUE APXUBHBIX
nen (OKyMEHTOB), B TOM YHCJIE C HCHOJIb30BAaHHEM

HCII0JIb30BaHUEM
ABTOMATH3MpOBAHHE | ABTOMATH3HPOBAHHBIX CHCTEM

X CUCTEM

OK 1. Beibupatp OIIOP 01.1 Omnpenenser mpodecCHOHAIBHYIO 3a/ady ¢
CHOCOOBI  pelIeHus | y4eTOM NpOo(heCCHOHATLHOTO U COIMATLHOTO KOHTEKCTa
3aja4 OIIOP 01.2 OcymecTBisieT TMOUCK  HHPOPMAIIHH,
npo(eCCHOHATBHON | HEOOXOAUMOIA IJIsl PEIICHHUS 3aa49H W/WJIH TPOOIIEMBI.
NEeITENbHOCTHU OIIOP 01.3 CocraBnsier IUIaH JIEUCTBUWA [JIsi PEIICHUSA
MPUMCHHUTEIIBHO K | 3371ay, pealu3yer €ero, B TOM 4YHCIE€ C Y4ETOM
pa3IMIHbIM U3MEHSIOIIMXCS  yCJIOBUI, M OLIGHUBAaET pe3yJbTaThl
KOHTEKCTam penreHus nmpodeccnoHaIbHOM 3a1a9u

OK 2. Ucnonp3oBate | OIIOP 02.1 Onpenenser 3agauu ¥ MCTOYHUKH TOUCKA B
COBPEMEHHBIE 3asBJICHHBIX YCIIOBUSIX

Zﬁzis;];a HOHCK?; OIIOP 02.2 AHanu3upyeT U CTPYKTYPUPYET MOTYIAEMYIO
HUHTEPIIPETALNH MHGOPMALLIIO

WHpOPMAIHH u | OHOP 02.3 Ocopmisier pesybTaTsl HOMCKA uHPOpMALIUU
HH(OPMALHOHHEIE B COOTBETCTBUU C YCTAHOBIECHHBIMU TPEOOBAaHUSIMU
TEXHOJIOTHH TUTSt

BBITIOTHEHUS  3aJa4

npodeccHoHATEHOM

JeSITeNIbHOCTH

OK 4. D dextuBHO OIIOP 04.1 IlnanupyeT neATENbHOCTh YIEHOB KOMaH/Ibl U
B3aMMOJICIICTBOBATh | paclpeielisieT poJI.

" paboraTh B | OIIOP 04.2  BsaumopneilicTByeT ¢  KoJUIeramu,
KOJUIEKTHBE U | PYKOBOJICTBOM, B X0/1€ TPO(HEeCCHOHATBLHOU e TEIbHOCTH
KOMaH/1e

OITOP 04.3 IIpumeHsieT HaBbIKU yIIpaBJI€HUs IPOEKTAMU

OK 5. OcymiecTBisATh

OIIOP 05.1 OcymecTtBiaser ycTHoe OOIIeHHE B

YCTHYIO U | IpoecCHOHAIbHON JI€ATEIbHOCTH B COOTBETCTBUU C
MUCHMEHHYIO HOpPMaMHM PYCCKOTO S3bIKa

KOMMYHHUKAIIMIO  Ha

rocy1apCTBEHHOM

s3pike  Poccutickoii | OITOP 05.2 Odopmisier 1oKkyMeHTHI 0 TpodecCHOoHATbHON
desepamuu ¢ yuetoM | TEMATUKE HA FOCYIAPCTBEHHOM SI3bIKE

0COOEHHOCTEM OIIOP 053  MHcnones3dyer  cTaHAapTHBII  Habop
COLMAJIBHOTO M | KOMMYHHKAITMOHHBIX TEXHOJIOT Ui Ui obMeHa
KYJIbTYPHOI'O uHpopmanren B npohecCuOHATBLHON JeSTeIbHOCTH
KOHTEKCTA..

OK 9. [Tonp3oBarbest | OIIOP 09.1 OcymiecTBisieT KOMMYHHUKAUO (YCTHYIO M
npodeccMOHANLHON | IMCBMEHHYIO) Ha TOCY[IapCTBEHHOM H  HHOCTPaHHOM

JOKYMEHTAIUEN Ha
roCy/1lapCTBEHHOM U
MHOCTPAHHOM
A3BIKaX.

SA3BIKE.

OIIOP 09.2 [IlepeBomutr (co
poeCCHOHATLHON HANPaBICHHOCTH.

CJ'IOBapeM) TCKCTBI

OIIOP 09.3 M3Bnekaer HEOOXOIUMYIO HH(POPMALUIO W3
JOKYMEHTAIH 10 MPOo(dEeCCHOHATBHON TEMATHKE.

% MOI0KUTEIBHBIX OILIEHOK
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Jli1g orieHKu 00pa30BaTeIbHBIX TOCTHKEHUH 00yJalonxcs NpUMeHsieTcs YHUBepcaabHas IIKaja

[TpoueHT pe3ynbTaTUBHOCTH (ITPaBHIIbHBIX KauecTBeHHast o1ieHKa ypoBHS OJTOTOBKU
OTBETOB) Oast (oTMeTKa) BepOaIbHBIN aHAJIOT
90 + 100 5 OTJINYHO
80 + 89 4 XOPOIIO
70 + 79 3 YAOBJIETBOPUTEIHLHO
menee 70 2 HEYIOBJICTBOPUTEIHHO

4.2.2 Ik3aMeH KBAINPUKATUOHHBIN
OueHovHbIe CpeICcTBA MPOMEKYTOYHOH aTTrecTauMud mo NpodecCHOHAIBHOMY MOAYJIH —
IK3aMeHYy KBATH(UKATMOHHOMY

Koo ITK/ OueHo4YHbIE CpecTBA
OK
IIK 2.1- | 3aoanue 1
25 Hucmpykyua.
OK 01, 1. Bot npeocmasnseme Keiic-nakem ¢ 00OKyMeHmamu IKCnepmam.
02, 04, Ilepeuens 00Kymenmos, 6xooauiux 6 Keic-nakem:

05, 09

1 Opzanu3ayuonnvie OOKyMeHNbl apXuea.

2 Yuémmnoie 0okymenmol apxuea u 0OKymMeHmbl o 00ecneueHur0 COXpaHHoCmu apXugHvIX
donooe.

3 Unghopmayuonno-cnpagounvie 00OKymeHmol apxueda.

4 /lokymenmul no npoéedeHu10 IKCnepmu3ol Y eHHOCHU.

Kpurepum ouenkn

Koambl OcHoBHBIE IOKa3aTe U OleHKHU pe3yjbTara (OIIOP) Onenka
NpoBepsieMbIX (na / Her)
KOMIIeTeHInit
K 2.1 OIIOP 2.1.1 VYwuactByeT B KOMILJIEKTOBaHUH

apXUBHBIX JIeJl apXHUBa OPraHU3aINH
OIIOP 2.1.2 VYuacTByeT B KOMILJIEKTOBaHUU
apXMBHBIX JOKYMEHTOB apXHBa OpraHU3aINH

[IK 2.2 OIIOP 2.2.1 Bener y4é€t apXxuBHBIX JI€]
OIIOP 222 Bemer yu4€r  apXMBHBIX
JIOKYMEHTOB

OIIOP 2.2.3 Benmer yd4é€r apxWBHBIX [€I
(IOKYMEHTOB) , B TOM YHCJIE€ C UCIIOJIb30BaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM.

IIK 2.3 OIIOP  2.3.1  OcymecTBiser  XpaHECHHE
ApPXMBHBIX JIEJI B ApXUBE OpraHU3aIiu.

OIIOP 232 OcymecTBisieT  XpaHEHUE
ApPXMBHBIX JOKYMEHTOB C MOCTOSIHHBIM CPOKOM
XpaHEHUs B apXHUBE OPTaHU3AIINH.

OIIOP  2.3.3. OcymecTBiasieT  XpaHECHHE
ApPXUBHBIX Jie71 (AOKYMEHTOB) MO JUYHOMY
COCTaBY B apXMBE OPTraHMU3aIUH.

[IK 2.4. OIIOP 2.4.1 OOGecneunBaeT XpaHEHUE W
WCIIOJIB30BaHUE JeN (JJOKYMEHTOB) BPEMEHHOTO
XpaHEHUs

OIIOP 2.4.2 Ob6ecnieunBaeT KOMIUIEKTOBAaHUE U
UCIIOJIb30BaHUE JeN (JOKYMEHTOB) BPEMEHHOIO
XpaHEHus

OIIOP 243  O6ecrieuriBaeT yu€T W
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WCIIOJIh30BaHUE JeN (JJOKYMEHTOB) BPEMEHHOTO
XpaHEHHUS

IIK 2.5

OIIOP 2.5.1 OcyuiecTBiasieT HCMOJb30BAHUE
ApPXMBHBIX JIEJI

OIIOP 2.5.2 OcyiiecTBisieT HCMOJb30BAHUE
ApPXMBHBIX JJOKYMEHTOB

OIIOP 2.5.3 OcymiecTBisieT HCMOJb30BAHUE
apXUBHBIX /€1 (JOKYMEHTOB), B TOM 4YHCIE C
HCITOJIb30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM

OK 1

OIIOP 01.1 Omnpenensier mpodeCcCHOHATBHYIO
3a7a4y C y4eToM MNpopeCCHOHAIBHOTO U
COIIMAJIbHOTO KOHTEKCTA

OIIOP 01.2 OcymiecTBiser MTOUCK
uHpOpMAILIUK, HEOOXOAUMOW ISl PELICHHS
3a/1a49¥ W/WITU TIPOOJIEMBI.

OIIOP 01.3 CocraBnsteT ImIaH OeHCTBUM A
peuieHus 3aaa4, peajiu3yeT ero, B TOM YHCiie C
y4ETOM U3MEHSIONINXCS YCIOBHM, U OLEHUBACT
pe3ynbTaThl  pemieHus  NpodeccuoHaIbHOM
3a71a4uu

OK 2

OIIOP 02.1 Ompenpenser 3a1auyu ¥ UCTOUYHUKH
TIOMCKA B 3asIBJICHHBIX YCJIOBHIX

OIIOP 02.2 AHanu3upyeT U CTPYKTYpUPYET
1oJIy4aeMyro MH(pOpMaIuio

OIIOP 02.3 Odopmusier pe3ynbTaThl MOHCKA
uH(popManuu B COOTBETCTBUH c
YCTAaHOBJICHHBIMU Tpe6OBaHI/I$IMI/I

OK 4

OIIOP 04.1 Ilnanupyer OeATEIBHOCTh UYJICHOB
KOMAaH/Ibl ¥ paclpeiensieT POJIH.

OIIOP 04.2 B3auMOJEHCTBYET C KOJUIETaMH,
PYKOBOJACTBOM, B XojJie IpodeccnoHalbHOMI
JESTEIIBHOCTH

OIIOP 04.3 IlpuMeHsieT HaBBIKU YIIPaBJICHHUS
IPOEKTaMU

OK5

OIIOP 05.1 OcymiecTBisieT yCTHOE OOIEHUE B
poQeCCHOHAIBHON NeATeTbHOCTH B
COOTBETCTBUU C HOPMAMHU PYCCKOTI'O SI3bIKA

OIIOP 05.2 Odopmaser AOKYMEHTBHl O
npodeccuoHaNBHOMI TEMaTHKe Ha
TOCYJJapCTBEHHOM SI3BIKE

OIIOP 05.3 Hcnonb3yeT cTaHaapTHBIA HabOp
KOMMYHUKAIIMOHHBIX TEXHOJOTMH A oOMeHa
uHpopmanuei B npogeccuoHaTbHON
JIeATEIILHOCTH

OK 9

OIIOP 09.1 OcymiecTBisieT KOMMYHHUKAIUIO
(YCTHYIO U MHCHPMEHHYIO) Ha TOCYIapCTBEHHOM
¥ MTHOCTPAHHOM SI3bIKE.

OIIOP 09.2 IlepeBoauT (co cioBapeM) TEKCTHI
npodecCHOHATLHON HANIPAaBIECHHOCTH.

OIIOP 09.3 N3Bnexkaer  HEOOXOAMMYIO
nHGHOPMAIIHIO u3 JOKYMEHTAlUU 10
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poeCCHOHAIBHON TEMAaTHKE.

MaX KOJINYECTBO OLICHOK

KOJIMYCCTBO ITOJOXKHUTCIIBHBIX OIICHOK

% TIOJIOKUTENLHBIX OICHOK

OHGHKa B YHHBCpcaHBHOﬁ IIKaJIC OLICHOK

Jns  oueHkHn

O6paSOBaTeJ'IBHBIX ,I[OCTI/I}I(eHI/II;'I, o6yqa}oumxcx MMPUMCHACTCA
YHUBCPCAJIbHAA IIKaJla UX OLCHKU

[TporeHT pe3yIbTaTHBHOCTH KauecTBeHHas onieHka ypoBHS OJITOTOBKU
(IpaBUIIBHBIX OTBETOB) 6am (oTMeTKa) BepOANBHBIN aHATIOT
90 + 100 5) OTJINYHO
80 + 89 4 XOPOIIIO
70 +79 3 YIOBJICTBOPUTEIILHO
menee 70 2 HEY/IOBJICTBOPUTEILHO
[IK 2.1- | 3a0anue 2.
25 Hucmpykyusn
OK 01, Bnumamensvno npouumaiime u éplnoinume Keiic-3a0auy.
02, 04, [Ipoananu3upyiite COCTaBICHHBIN 1 OQPOPMIICHHBIH JOKYMEHT U3 Keiic-akera
05, 09

Kpurepum ouenkn

Koambl
NMpoBepsieMbIX
KOMIIeTeHIM i

OcHoBHBIE IOKa3aTe/ U OLeHKHU pe3yjbTata (OIIOP)

Onenka
(1a / Her)

K 2.1

OIIOP 2.1.1 VYwuactByeT B KOMILJIEKTOBaHUH
apXUBHBIX JIeJl apXHUBa OPraHU3aINH

OIIOP 2.1.2 VYuacTByeT B KOMILJIEKTOBaHUU
apXMBHBIX JOKYMEHTOB apXHBa OpraHU3aINH

IK 2.2

OIIOP 2.2.1 Bener y4é€t apXxuBHBIX JI€]

OIIOP 222 Bemer yuér  apXMUBHBIX
JJOKYMEHTOB

OIIOP 2.2.3 Benmer yu4ér apXUBHBIX [l
(TOKYMEHTOB) , B TOM YHUCJIE C UCIIOJIb30BaHUEM
ABTOMATH3MUPOBAHHBIX CHCTEM.

I1K 2.3

OIIOP  23.1  OcymecTBisieT  XpaHEHHE
apXUBHBIX JIeJl B ApXUBE OpraHU3aI1H.

OIIOP 232  OcymecTBisieT  XpaHEHHE
ApPXUBHBIX TOKYMEHTOB C TIOCTOSIHHBIM CPOKOM
XpaHEHMs B apXHMBE OpraHU3allUH.

OIIOP  2.3.3. OcymecTBiasieT  XpaHECHHE
ApPXUBHBIX Jie71 (AOKYMEHTOB) MO JUYHOMY
COCTaBY B apXMBE OpPraHMU3aIUH.

K 2.4.

OIIOP 2.4.1 OO0GecnieunBaeT XpaHEHHE W
WCIIOJIB30BaHUE JeN (JJOKYMEHTOB) BPEMEHHOTO
XpaHEHUs

OIIOP 2.4.2 Ob6ecnieunBaeT KOMIUIEKTOBAaHUE U
UCII0JIb30BaHUE JeN (JOKYMEHTOB) BPEMEHHOIO
XpaHEHus

OIIOP 243  OOecnieunBaer y4€T U
UCIIOJIb30BaHUE JeN (JOKYMEHTOB) BPEMEHHOIO
XpaHCHUs
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IIK 2.5

OIIOP 2.5.1 OcymiecTBisieT HCMOJb30BAHUE
apXI/IBHbIX pi(S2) |

OIIOP 2.5.2 OcymiecTBiasieT HCMOJb30BAHUE
APXMBHBIX JJOKYMEHTOB

OIIOP 2.5.3 OcyiiecTBisieT HCMOJb30BAHUE
apXUBHBIX /€1 (JOKYMEHTOB), B TOM 4YHCIE C
HCITOJIb30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM

OK 1

OIIOP 01.1 Omnpenensier mpogeCCHOHATHHYIO
3a7a4y C y4eToM MNpopecCHOHAIBLHOTO U
COIIMAJIbHOTO KOHTEKCTA

OIIOP 01.2 OcymiecTBisieT MOUCK
uH(pOpMaIllK, HEOOXOAUMON ISl  pEIICHUS
3aJ1a4u U/WITU TPOOIICMBI.

OIIOP 01.3 CocraBnsteT ImIaH OeHCTBUM A
pElIeHHs 3a/1ay, peaqu3yeT ero, B TOM YHUCIE C
y4€TOM U3MEHSIONINXCS YCIOBHM, U OLEHUBACT
pe3ynbpTaThl  pemieHus  NpodeccuoHaIbHOM
3a1a4u

OK 2

OIIOP 02.1 Ompenenser 3a1a4yu ¥ UCTOUYHUKU
TIOMCKA B 3asBJICHHBIX YCJIOBHIX

OIIOP 02.2 AHanu3upyeT U CTPYKTYpUPYET
1oJIy4aeMyro HH(OopMaIuio

OIIOP 02.3 Odopmusier pe3ynbTaThl MOHCKa
uHbopMaImu B COOTBETCTBUH c
YCTAaHOBJICHHBIMU Tpe6OBaHI/I$IMI/I

OK 4

OIIOP 04.1 IInanupyer OeATEIBHOCTh UYJICHOB
KOMAaH/Ibl ¥ paclpeensieT POJIH.

OIIOP 04.2 B3aumoJeHCTBYeT C KOJUIEraMH,
PYKOBOJACTBOM, B XojJe¢ MpodeccnoHanbHOI
JESITEIIBHOCTH

OIIOP 04.3 IlpuMeHsieT HaBBIKU YIIPaBJICHUS
IIPOEKTaMU

OK 5

OIIOP 05.1 OcymiecTBisieT yCTHOE OOIIEHUE B
npoQeCCHOHAIBHON NeATeTbHOCTH B
COOTBETCTBUU C HOPMAMHU PYCCKOT'O SI3bIKA

OIIOP 05.2 Odopmaser AOKYMEHTBHI O
npodeccuoHaNbHOM TEeMaTHKe Ha
TOCY/IAPCTBEHHOM SI3BIKE

OIIOP 05.3 Hcnonb3yeT cTaHmapTHBIA HaOOp
KOMMYHUKAIIMOHHBIX TEXHOJOTMH A oOMeHa
uHpopmanuei B npogeccuoHaTbHON
JIeATEIILHOCTH

OK 9

OIIOP 09.1 OcymecTBisieT KOMMYHHUKAIUIO
(YCTHYIO U MMUCHbMEHHYIO) Ha TOCYIapCTBEHHOM
Y MTHOCTPAHHOM SI3bIKE.

OIIOP 09.2 IlepeBoauT (co cioBapeM) TEKCTHI
npodeCCHOHATLHON HANIPABIECHHOCTH.

OIIOP 09.3 U3Biekaer  HEOOXOAUMYIO
uH(pOpMAIIHIO u3 JOKYMEHTAIu! o
poeCCHOHAIBHON TEMAaTHKE.

MmaX KOJINYECTBO OLICHOK
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KOJINYCCTBO ITOJOXUTCIBHBIX OIICHOK

% TIOJIOKUTENBLHBIX OICHOK

OHGHKa B YHHBCpcaHBHOﬁ IIKaJIC OLICHOK

I[J'IH OLICHKH O6paSOBaTeJ'IBHBIX ,I[OCTH)KﬁHPIﬁ, o6y11a}0umxc;1 MMPUMCHACTCA
YHUBCPCAJIbHAA IIKaJIa UX OLICHKU

[IporuieHT pe3yIbTaTUBHOCTH KadecTtBeHHas orieHKa ypOBHsI IOJITOTOBKH
(IpaBMIIBHBIX OTBETOB) 6am (oTMeTKa) BepOANBHBIN aHATIOT
90 + 100 5 OTJIMYHO
80 + 89 4 XOPOIIO
70 ~79 3 YAOBJIETBOPUTEIHLHO
menee 70 2 HEYIOBJICTBOPUTEIHHO
[IK 2.1- | 3aoanue 3.
25 Hucmpykyusa
OK 01, Ilpoananuzupyiime ycmanogounsle oannuvle 3a0anusn. Hazoeume napywenus, oonyuiennole
02,04, |6 obecneue-Huu  COXpaHHOcCmu OOKYMeHmoé 6 apxuee. B coomeemcmeuu c
05,09 |HOpmamusHsiMu 0oKymenmamu (Hazoeume ux) coenai-me 6vi600, Kak obecneuump

COXPAHHOCHIL OOKYMEHM 08 8 OAHHOM apxuae.

Iloo apxusoxpanunuuie Qupmot 0v110 6vlOeneHO 2aparxicnoe nomeujenue. /JoKymeHmul
pacnonazaiomesa Ha HONKAX, 8 KOpoOKax Ha nouay, 6 wkagax. B eudy mozo, umo
memnepamypa ¢ 2apaxce + 10 C ¢ xo100n0e épemsa 20-0a, cOmMpPYOHUK aApPXUBA MOMHCEM
HAX00UmMubCA 6 HEM MOJILKO 8 8epXHell 00edicoe.

Bpemsa svinonnenusn 3aoanun- 20 munym.

Kpurepun onenkn

Koamnl OcHoBHbIE IOKa3aTe U OleHKHU pe3yjbTara (OIIOP) Onenka
NpoBepseMbIX (na / Her)
KOMIIeTeHINIi
K 2.1 OIIOP 2.1.1 VYwuacTByeT B KOMILJIEKTOBaHUH

ApXUBHBIX JIe]l apXHUBA OPTaHU3AIIH
OIIOP 2.1.2 VYuacTByeT B KOMILJIEKTOBaHUH
apXMBHBIX JOKYMEHTOB apXKBa OpraHU3aINH

IIK 2.2 OIIOP 2.2.1 Bener y4é€t apXuBHBIX JI€J
OIIOP 222 Bemer yu4€r  apXMBHBIX
JIOKYMEHTOB

OIIOP 2.2.3 Benmer yd4é€r apxWBHBIX [l
(IOKYMEHTOB) , B TOM YHUCJIE€ C UCITOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX CHCTEM.

IIK 2.3 OIIOP  2.3.1  OcymecTBiIseT  XpaHCHHE
APXUBHBIX JIe]l B ApXUBE OPraHMU3aIlHH.

OIIOP  2.3.2  OcyuecTBiasieT  XpaHECHHE
APXUBHBIX JOKYMEHTOB C MOCTOSIHHBIM CPOKOM
XpaHEHHs B apX¥MBE OpraHMU3aIlNH.

OIIOP  2.3.3. OcyuiecTBiasieT  XpaHECHHUE
ApPXUBHBIX Jie1 (JIOKYMEHTOB) MO JUYHOMY
COCTaBY B apXUBE€ OpraHU3aIHH.

[IK 2.4. OIIOP 2.4.1 OOGecneunBaeT XpaHEHUE W
UCTIOJIB30BaHUE e (IOKYMEHTOB) BPEMEHHOTO
XPaHEHUs

OIIOP 2.4.2 O0ecneunBaeT KOMIUIEKTOBAHUE U
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WCIIOJIh30BaHUE JeN (JJOKYMEHTOB) BPEMEHHOTO
XpaHEHHUS

OIIOP 243 OOGecrneunBaer y4€T W
UCIIOJIb30BaHUE JeN (JJOKYMEHTOB) BPEMEHHOIO
XpaHEHUs

IIK 2.5

OIIOP 2.5.1 OcymecTBiaseT HCIONIb30BaHUE
ApXMBHBIX JIeTT

OIIOP 2.5.2 OcymecTBaseT HCIONIb30BaHHUE
ApXMBHBIX JOKYMEHTOB

OIIOP 2.5.3 OcymecTBisieT HUCMIOIb30BAHNE
apXUBHBIX Jie7 (JIOKyMEHTOB), B TOM YHCJE C
HCIIOJIb30OBAHUECM aBTOMATU3HUPOBAHHBIX CUCTCM

OK 1

OIIOP 01.1 Omnpenpensier npodecCHOHAIBHYIO
3a7la4y C y4eTOM MNPOPECCHOHAIBHOIO U
COIMAIIFHOTO KOHTEKCTa

OIIOP 01.2 OcymectBiser IOUCK
uHpopmaluu, HEOOXOAUMOU ISl PpelIeHUs
3aJ1a4d U/WIU TPOOIICMBI.

OIIOP 01.3 CocraBinser miaH ASHCTBUH IS
peleHHs 3a/1a4, PeaIn3yeT ero, B TOM YHUCIe C
Y4ETOM M3MEHSIOIINXCS YCIOBUN, U OLICHUBAET
pe3yibTaThl  pemieHHs  NPOodeCCHOHATBLHON
3a7a4u

OK 2

OIIOP 02.1 Omnpenenser 3a1auyu U1 UCTOYHUKH
MOMCKA B 3asIBJICHHBIX YCJIOBHSIX

OIIOP 02.2 AHanu3upyeT U CTPYKTYpHUpYET
MOJIy4aeMyr0 HH(OPMAITHIO

OIIOP 02.3 Odopmiuser pe3ynbTaTbl MOHCKa
uH(popManun B COOTBETCTBUU c
YCTAHOBJICHHBIMH TPEOOBAHUSMU

OK 4

OIIOP 04.1 TlnanupyeT AESITEIBHOCTH YJICHOB
KOMAH/Ibl ¥ paclpeielisieT poJid.

OIIOP 04.2 B3auMoJeHCTBYeT C KOJUIETaMH,
PYKOBOJACTBOM, B XojJie IpodeccnoHalbHOMI
JESITEIIBHOCTH

OIIOP 04.3 IlpuMeHsieT HaBBIKU YIIPaBJICHUS
IIPOEKTaMU

OK 5

OIIOP 05.1 OcymiecTBisieT ycTHOE OOIIEHUE B
npodeccuoHaNBHOMI JEeSTENbHOCTH B
COOTBETCTBUU C HOPMAMHU PYCCKOT'O SI3bIKA

OIIOP 05.2 Odopmaser TOKYMEHTHI O
npo¢eCCHOHAIBHON TEMaTHKe Ha
rOCYJapCTBEHHOM SI3bIKE

OIIOP 05.3 Hcrnonp3yeT cTaHmapTHBIN HAOOP
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI 11 oOMeHa
uH(popmanuen B npodeccroHanbHOI
JESTEIIbHOCTH

OK9

OIIOP 09.1 OcymecTBisieT KOMMYHHKAIUIO
(YCTHYIO M NMUCHbMEHHYIO) Ha TOCYAapCTBEHHOM
Y MIHOCTPaHHOM SI3BIKE.

OIIOP 09.2 IlepeBoauT (co cioBapeM) TEKCThI
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po¢eCCHOHAIBHON HAIIPaBJICHHOCTH.
OIIOP 09.3 N3Bnekaer  HEOOXOAMMYIO
WH(}OpPMAIIHIO us3 JIOKyMEHTAIUU o
poeCCHOHAIBHON TEMAaTHKE.
Max KOJIMYCCTBO OIICHOK
KOJIMYECTBO IOJIOKUTENBHBIX OIIEHOK
% TI0JIOKUTENBHBIX OIIEHOK
OreHKa B YHUBEPCALHOM IITKAJIE OLIEHOK
Jns omeHkun — oOpa3oBaTeNbHBIX  JOCTIDKEHUU,  OOydYalOMIMXCS  MPUMEHSETCS

YHUBCPCAJIbHAA IIKaJIa UX OLICHKU

HpOI_IeHT PE3YIbTATUBHOCTHU

KauectBennas OLICHKA YPOBHS IMOATOTOBKU

(IpaBUIILHBIX OTBETOB) 6amn (oTMeTKa) BepOaJIbHBIN aHAJIOT
90 +100 3) OTJIMYHO
80 + 89 4 XOpOIIIO
70 =79 3 YIOBJICTBOPUTEIILHO
menee 70 2 HEYIOBJICTBOPUTEIHHO
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[Tpunoxxenue 1

OBPA3OBATEJIBHBIE TEXHOJIOTMHA, BKJIIOYASA AKTUBHBIE U UHTEPAKTUBHBIE METO/IbI OBYYEHUSA

[Tpu npoBeieHUN TEOPETUYECKHUX M MPAKTHYECKUX/Ta00paTOPHBIX 3aHATUN HCIIOIB3YIOTCS CIIEAYIONINE MTeAarorHuecKue TEXHOIOTHH:

Ne | Hazpanue 00pa30BaTeIbHON TEXHOIOTHH e ucnonszoBanus ITnanupyeMslil pesyabTat Omnucanne nmopsiika UCIOJIb30BAHUS (aITOPUTM
(c yka3aHmeM aBTOpa) / aKTUBHBIE H 00pa3oBaTeTbHON TEXHOJIOTHH HCTIONB30BaHUA 00pa30BaTEbHON TIPUMEHEHHS) TEXHOJIOTHH B IPAKTHYECKON
1/ MHTEPaKTHBHBIC METOABI 00yICHUS TEXHOJIOTUH podeccHoHANBHOHN NeITeNIFHOCTH
I
1 | Urpossie trexuomoruu (U.E. bepnsan, CO3aHHE MOJHOLIEHHOMN Y4acCTBYIOT BCE€ CTYAEHTHI IPYIIIbI, Henoas urpa «Moii apxuBy, BKIIOUAET B ceOs
JI.C. Boirorckuii, H.SI. MuxaiineHko, MOTHBAallUOHHOM OCHOBBI JUISl y4acTUsl | MPOJOKUTEIbHBII HHTEPEC K HECKOJIbKO JTaloB:
A.H. Jleontses, [I.b. Onbkonun, U.b. KaXXI0OTO 00YJaIOIIeTo Ha 3aHITHH MIPOUCXOJSIIEMY Ha YPOKE, BBICOKHIM - 00BeIMHEHNE B TPYIIIHI -TIPEMPUSTHL
Ilepsun, B.K. Ipguenxo) YPOBEHb OTBETCTBEHHOCTHU - BBIOODP PYKOBOJUTEINEH MPEATPUATHS
00Y4aIOIINXCS 32 PE3YJIbTATHI - pactipeiesieHus 0093aHHOCTH BHYTPH
HIpEANpUITHS
- CaMOCTOSTENIbHBIM NOUCK U 0(OPMIICHUE
MaTepHaja Ha 33JaHHYIO TeMy (Ha3BaHHUe
NPEANPUITHS, OIpeieNieHHEe Chephl NesITeNbHOCTH)
- Ipe/ICTaBIICHNE TUIaHa PabOTHI apXHUBa
- OLIEHKa KOMaH/IaMH POTpaMM APYTUX
NIPEANIPUSATHI
2 | TexHomorus KpUTHYECKOTO MBIIILICHHS Pa3BuTne MHTEIIEKTYaIbHBIX Cnoco6HOCTh aHAM3UPOBATh I'pynmoBsle quckyccuu
(baitbopomosoii JI.B., UepHssckoit A.I1.) | cmocoOHOCTEH cTyneHTOB. Pa3Butne HHPOPMALHUIO C TTO3UIAH JIOTUKHA U Pabora B ManbIx rpymmax
KPUTHYECKOTO PE(IEKCUBHOTO JMYHOCTHO-TICUXOJIOTUIECKOTO Co3nanue 1 pemeHne npodIeMHBIX CUTYaIui
MbiieHust. O0ydenue pedeKkcum. M0JX0/1a, YTOOBI IPUMEHSTH OO6o0cHOBaHME pEIICHHS.
Pa3BuTHe KOTHUTHBHBIX U TIOJTyYEHHBIE Pe3yIbTaThl KaK K
METAaKOTHUTHBHBIX YMEHHUH BBICOKOTO | CTaHJApTHBIM, TaK M K HECTaHAAPTHBIM
YPOBHA CUTyalHsM; CIIOCOOHOCTH CTaBHTh
HOBBIE BOIIPOCHI, BEIPa0aThIBATh
pa3HOOOpa3HbIEC ApPTYMEHTHI,
MIPUHUMATh HE3aBUCHMBIE,
IIPOlyMaHHBIE PEIICHNUS
3 | IIpoextHas texnonorus (baitbopomoBoit Co3maHue yclioBui yueOHOM Pa3BuTHE caMOCTOATENBHOCTH, IIpoBeneHne MapKETUHIOBBIX MCCIIEOBAHUM.

JI.B., UepHsBckoii A.I1.)

JeSITeIbHOCTH, HAIIPAaBJICHHON Ha
JINYHOCTHYIO OPUEHTAIINIO

CHCTEMHOI'O MBIIIUIEHMS,
HCCIICAOBATEIBCKUX H TBOPUECKHUX
crocoOHoCTEH

- MOJITOTOBKA (JIeJICHNE Ha TPYIIIHI, pacpeieIeHne
poueii);

- HEMIOCPEICTBEHHAs pa3padoTKa MpOeKTa (TIOWCK,
aHaJIU3 ¥ CTPYKTYPHPOBAaHUE WH(POPMAIINH)
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3mopoBbecOeperarorias TeXHOJIOT st
(baiiboponosoii JI.B., Uepnsieckoii A.I1.)

CoxpaHeHHe U MOJJIEPKAHUE 30POBbSI
00yJarouxcs

ONaronpUsTHBIA MUKPOKJIUMAT U
IICUXO0JIOrNYecKas 00CTaHOBKa

- coOJrOIeHUE TPEOOBAHUM K OCBEIICHHUIO,
TEMIIEPATYPHOMY PEXKUMY, BIIAYKHOCTU

- IPOBETPUBAHUE MEPE HAYATIOM YPOKa
-CMCHa ACATCIbHOCTHU Ha 3aHATHH

- GU3KYJIBTMHHYTKA HA YPOKE
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[Ipunoxenue 2
MEPEYEHB IPAKTUYECKHUX 3AHATHAN

MJIK.02.01 Opranusamnust ¥ HOpMaTUBHO — IIPABOBBIE OCHOBBI APXHUBHOTO /1A

Paznenbr/Tembr TeMbl TpaKTUYECKUX 3aHATHI Komuuec | B Tom TpeboBanu
TBO YHCJIC B 1 @I'OC
4acoB mp. CIIO
IIOATOTO (ymeTn)
BKE
Paznen | OcHoBbI TEOpUHU 12 2
npaBa V1-¥9
No 1 Tlopsimok NpUHATHSA 3aKOHOB U 2 2
MOJI3aKOHHBIX aKTOB
Neo 2 DnemeHTsl cucteMsl IpaBa u 2 Y1-y9
CHCTEMBI 3aKOHOIaTEIHCTBA
Ne 3 Crpykrypa npaBoOTHOLLIEHUS 2 Y1-¥9
Ne 4 O6cTosATeNnsCTBA, CMATYAIONIIC U 2 V1-¥9
OTSITYarolIfe HaKa3aHue
Ne 5 KoHCTUTYILIMOHHBIH cTpOi — V1-¥9
OCHOBA POCCUNCKOM 1
TOCYJJapCTBEHHOCTH
Ne 6 ITpaBa u cBOOOBI YETOBEKA U V1-¥9
rpaxnanuaa nmo BeeoOmiei
1
Jeksapanuu npas yenoBeka OOH u
Koncturynnu PO
Ne 7 Knaccuduxanust opranoB 1 V1-¥9
roCy/1apCTBEHHOM BiacTu PD
Ne 8 Crpykrypa cyneOHOM cucTeMbl 1 VI1-¥9
PD
NTOTI'O 12 2
Paznen 2. UapopMannoHHble 1 KOMMYHUKALMOHHBIE 24 4
texHojoruu B JIOY u B apXxuBHOM feie
Tema 1.2 Ne 9 VHuBepcanbHbIl TEKCTOBBIN 4 2 V1-¥9
Nudopmannonusie u npoueccop Microsoft Word
KOMMYHHKAI[MOHHBIE Ne 10 YHuBepcanbHas cuctema 4 V1-¥9
TexHojaoruu B JIOY u B | 06paboTKH TaOIMYHBIX JAHHBIX
apXUBHOM Jieje Microsoft Excel
Ne 11 YHuBepcaiibHast cucTemMa 4 2 Y1-¥Y9
MOJTOTOBKHU Tpe3eHTanuii Microsoft
PowerPoint
Ne 12 VHuBepcanbHas cuctema 3 V1-¥9
yrIpaBieHus 6a3aMu JaHHBIX
Microsoft Access
Ne 13 HacronrHasg n3narenbckas 3 V1-¥Y9
cucrema Microsoft Publisher
Ne 14 VauBepcanbHBIN TpaduuecKuii 3 Y1-Y9
penakrop Adobe Photoshop
Ne 15 YuuBepcanbHas cucreMa 3 Y1-Y9
YIIPABJICHUS IEPCOHAIILHON
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| nrgopmanmeit Microsoft Outlook

NTOI'O 24 4
Pa3nen 2 HopMaTruBHO-IIpaBOBOE PETYJIMPOBAHUE APXUBHOU 14 4
cdepoit
Tema 1.2.1 ApxuBnHoe | Noe16. OCHOBHBIE 3aKOHOIATEIbHbBIC 5 V1-¥9
OpaBO M apXWMBHOE | aKThl B apXUBHOU cepe.
3aKOHOJIaTEJIbCTBO
1.2.2. Ne 17. Opransl ynpasienus 5 2 VI1-¥9
OpraHu3annoHHO- ApXUBHBIM JICJIOM.
IIPABOBbIE OCHOBBI
co3laHusi U paboThI
apXuBa OpraHu3alu
1.2.2. Ne 18. Opranu3zanmoHHO-IIPaBOBbIE 4 2 Y1-¥9
OpranuzalroHHO- OCHOBBI CO3/JaHUS U pabOThI apX1Ba
IPaBOBbIE OCHOBBI | OpraHU3aLUU
CO3MaHHUS U  paboThI
apxuBa OpraHu3aLuu
NTOI'O 50 10
MJIK 02.02 I'ocypapcTBEeHHBIE, MyHULIUIIAIbHbIE APXUBbI U apXUBbBI OpraHu3alui
Templ MPaKTUYECKUX 3aHATUN Komnuec | B tom TpeboBanu
Paznenbl/Tembr TBO uuce B | g1 ®IOC
4acoB p. CIIO
MOATOTO (ymeTtn)
BKE
Paznen 2 Opranuzanus paboTsl apxuBa 44 4
TEMA 2.1 OcymectBnenue | Ne 190prannsanust apxuBHOTO 6 V1-¥9
ApXUBHOMU JIEATEIBLHOCTH nena B PO
2.1.1 Pa3BuTHe apXUBHOTO Ne 20 ApxuBHbiii honna PO. 8 V1-¥9
nena B Poccun Knaccudukanmss AD PO
2.1.2 Opranuzanus padotsl | Ne 21 Oynkiun 6 2 Y1-¥9
apXuBa. roCy/1apCTBEHHOTO,
2.1.3 I'ocynapcTBeHHEIE, MYHULUIIAJIBHOTO apXHUBa
MYHHUIIUTIAJIbHBIE APXUBBI.
DyHKIMU apXuBa
2.1.4 BeioMCTBEHHBIC Ne 22 ApXuB OpraHu3aIlyH. 8 2 Y1-¥Y9
apXuBBl. ApXUB ApXUBHBII MApKETHHT
OpraHu3aluu
2.1.5 TexHOTpOHHBIE Ne 23TexHOTPOHHBIE aPXUBBI. 8 V1-¥9
apXUBbI TexHonorus xpaneHus
JOKYMEHTOB
2.1.6 DnekTpoHHble apxuBbl | No 24 DneKTpOHHBIE APXHUBBI. 8 YV1-¥9
TexHonorus xpaHeHus
JOKYMEHTOB
NTOI'O 44 4
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TeMbl TPaKTUYECKUX 3aHATHI Komnuec | B Ttom TpeboBanu
Paznensi/TeMsl TBO YHCJIE B 1 PI'oC
4acoB mp. CIIO
IIOATOTO (ymeTn)
BKE
Paznen 3 Benenue apxuBHOro nena 54 8
Tema 3.1 ApxuBHOE€ 1€710 No 25 TloaroroBka u nepegaya 8 2 V1-V44
3.1.1KommekToBaHUE U JOKYMEHTOB Ha XpaHEHUs B
9KCIIepPTH3a LIECHHOCTH apxuB B apxuB. [lonHoe
nokymeHTOB AD PO. odopmiienue aen. Meroanka
repesiayu J1el B apXuB
Ne 26 DkcnepTusa eHHOCTH 8 2 V1-V44
nokymeHToB. [lepeunu
JJOKYMEHTOB
3. 1.2 HayuyHo-cnpaBouHbiii | Ne 27 ApXuBHOE ONUCaHUE. 8 V1-V44
anmnapar apxuBa WNudopmannonnsie
XapaKTePUCTUKHU JTOKYMEHTOB U
JelL.
Ne 28 ApxuBHast ONKCH. 8 2 V1-Y44
CocraBnenue u opopMIICHHE.
[TyTu coBepiIeHCTBOBAHHUS
ApPXHMBHOMW OITUCH.
Ne 29 Tunbl v BUABI apXUBHBIX 8 V1-V44
cripaBoyHHUKOB. KaTtanoru,
MyTEeBOJIUTENH, 0030PHI,
yKazareiu, KapToTeku. [Tytu
COBEpLICHCTBOBAHUS apXUBHBIX
CIPaBOYHHKOB
3.1.3 Hcnonp3oBanue Ne 30 OcHOBHBIC HaIIPaBJICHUS U 8 V1-Y44
NoKyMeHTOB AD PD (hOpMBI UCTIONB30BAHUS
JOKYMEHTOB apXuBa. YUET
VCII0JIb30BaHUsl JOKYMEHTOB
Ne 31 UcrnoHEeHME 3aITPOCOB. 6 2 Y1-Y44
OTBeThI apXMBa Ha 3alPOCHI
nonb3oBarenei. Meronuka
HaBEJICHHs ADXUBHBIX CIPABOK.
NTOI'O 54 8
MJIK 02.04 O6ecnieuenre COXpaHHOCTH JJOKYMEHTOB
Tewmbl npakTueckux 3anatuil | Komnuec | B ToMm TpeboBanu
Pazzenbi/Tembl TBO aucie 8 | 51 ®IOC
4acoB Ip. NOAT CIIO
(ymetp)
Paznen 4. TexHonmorus XxpaHeHUs: TOKYMEHTOB 44 8
Tema 4.1. Yuér u coxpannocts | Ne32 OcHOBHBIE U 6 2 V1-V44
JIOKYMEHTOB B apXHBE. BCIIOMOTaTeIbHbIE YUETHBIC
4.1.1 Opranuzanus yuéra JIOKYMEHTBI apXUBa.
JIOKYMEHTOB B apXH1Bax.
4.1.2. YcnoBus xpaHeHuUs Ne 33 TpeOGoBanus K 31aHUAM 6 V1-Y44

JOKYMCHTOB B apXHUBax.
Kommekc mep no

Y IOMENICHUSIM
apXUBOXPaHWINI]
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00€CTIeUeHNUI0 COXPaHHOCTH
JAOKYMCHTOB B apXHBax.

Ne 34060pynoBanue
apXUBOXPAHUIHIL

V1-Y44

No 35 Tlopsinok pa3menieHus
JTOKYMEHTOB B
apXHUBOXPAHWIHIIAX.
TonorpadupoBanue B apxuse.
3anonHeHue TonorpadhuyecKux
CIIPaBOYHUKOB

V1-Y44

No 36 Tlopsimok Bbigauu Aen u3
XPaHWINIIA

V1-Y44

No 37 Pexumbl XpaHeHUsI
JTOKYMEHTOB

V1-Y44

No 38 IIpoBepka HamUuus U
COCTOSIHMSI IOKYMEHTOB

V1-Y44

NTOI'O

44
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OBPA3OBATEJIbHBII MAPIIIPYT

[Ipunoxenue 3

Kontponupyemsl
€ pa3zaensl
KoHTponpHas (Tembi) Kontponupyembie Ouenounbie cpercTsa
TOUKa pe3yabTaThI
npodeccruoHaabH
Or0 MOZYJIS
M/IK 02.01 Opranuzanusi ¥ HOpMaTHBHO-TIPABOBbIE OCHOBBI PeryJIHPOBAHUS APXHBHOIO JeJa
Nel Tema 2.1 31-39 KouTtposnbHas 1. Tect
OcHoBei IpaBa | 30 01.01- 30 pabora Nel 2. IlpakTrueckue 3a1aHus
01.06, 30 02.01-
30 02.04, 30
Ne2 Tema 2.2 04.01. 30 04.02 KOHTpOJ’ILHaH 1. Tect
Undopmaunonn 30 0 5?01, 3o ’ pa6ora Ne2 2. IlpakTH4eCKHe 3a1aHus
e 05.02, 30 09.01-
KOMMYHHKALIIO
HHBIE 30 09.05Y1-V5,
TEXHOJIOTHH B Y1-¥9
JIOY u B Y0 01.01- Yo
ApXUBHOM JICIIe 01.09, Y0 02.01 -
Ne3 Tewma 2.3 Y0 02.08, Yo KourponsHast | 1.Tect
HopmarusHo- 04.01, Yo 04.02, pabGota Ne3
IpaBoBoe ¥005.01, Yo
peryIupoBaHue 09.01 - Y0 09.05
apXUBHOU
cepoit
IIpomexyToun MIK Ox3ameHallMoHH | 1. THNOBBIE MpaKTUYECKHE
asl aTTecTauus Ox3ameH bIe OUJIETHI 3aJIaHus

MJIK 02.02 I'ocynapcTBeHHbIe, MYH

HIUNAJTBHBIC APXWBLI U APXHUBbLI opra}msaunﬁ

Nel 212
Opraau3arnus
paboThI apxuBa
No2 2.1.3
Tl'ocynapctBenn
bIC APXHUBHI
Ne3 214
BenomcTBeHHbIe
APXUBBI
Neq 212-2.16
IIpome:xxyTouH MJK 02.02
ast arrectanusi | KomrmuiekcHbIi
JK3aMeH

31-39

3001.01- 30
01.06, 30 02.01-
30 02.04, 30
04.01, 30 04.02,
30 05.01, 30
05.02, 30 09.01-
30 09.05V1-VY5,
V1-Y9

Yo 01.01- Yo
01.09, Yo 02.01 -
V0 02.08, Yo
04.01, Yo 04.02,
VY0 05.01, Yo
09.01 - Y0 09.05

KonTponenas 1Tect

pabota Nel 2. [IpakTrueckue 3aaanus
Kontponpsnas 1Tect

pabota Ne2 2. IIpakTnueckue 3a1anus
KonTponenas 1Tect

pabota Ne3 2. IIpakTHueckue 3a1anus

Kypcosas pabota

Tembl paboThI

OK3aMeHAaI[MOHH
bl
OMIIEeTHI

1 TeopeTtnueckue BOMPOCHI
10 COJEPIKAHUIO Kypca
2. TumoBkIe mp.3amaHus

MK 02.03 MeToauka U MPaKTHKA apXHUBOBeIeHUsI
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Nel 311 31-327 KonTponbshas 1Tect
KommnexkroBanu | 30 01.01- 30 paborta Nel 2. [TpakTrueckue
€ apxuBa 01.06, 30 02.01- 3ananms
Ne2 3.1.2 Hayuno- 30 02.04, 30 KoHnTponbHas 1Tect
CIIPaBOYHBII 04.01, 30 04.02, pabota Ne 2 2. [IpakTnueckue
annapar apxusa | 3, 0501, 30 3aJIaHus
Ne3 3.1.3 0502, 30 09.01- KOHTpOJ'IbHa}I 1Tect
H;gz;r;:;f:;m 30 09.05 pabora Ne 3 gézl;;i?;mqecme
— V1-Y44
IIpomexyToun MJK 02.03 Yo 01.01- Yo Ok3ameHannonHsle | 1 Teoperuueckue
as aTTecTamus Dx3ameH 01.09, ¥0 02.01 - OWIeTHI BOIIPOCHI 110
Y0 02.08, Yo COJIEPIKAHHUIO Kypca
0401, Yo 0402, 2. Tunossie
Y0 05.01, Yo NPaKTUYECKHUE 3aaHHsI
09.01 - Y0 09.05
MK 02.04 O0ecnieueHue COXpaHHOCTH JOKYMEHTOB
Nel 4.1.1 Vuér 31-327 KoutponbsHas ITecr
JIOKYMEHTOB B 30 01.01- 30 pabora Nel 2. IlpakTueckue
apXuBe 01.06, 30 02.01- 3a/iaHus
30 02.04, 30
No2 4.1.2 YcnoBus 04.01, 30 04.02, Kontponsnas Pemenne THIIOBBIX
XpaHEHUs 30 05.01, 30 pabora Ne2 MIPaKTUKO-
JOKYMEHTOB B 05.02, 30 09.01- OpPUEHTUPOBAHHBIX 3a1a4
apXxuBe 30 09.05
V1-V44
IIpomexkyTOYH MJIK02.04 Vo 01.01- Yo Ox3amenannonueie | 1 TeopeTuueckue
asl aTTecTauus Kommekcuestii | 01,09, Vo 02.01 - OUJIETHI BOTIPOCHI TIO
9K3aMEH V0 02.08, Yo COJICPKAaHUIO Kypca
04.01, Vo 04.02, 2. Tunossie
V0 05.01, Yo MpaKTHYECKUE 3a/1aHUS
09.01 - Y0 09.05
IIpomeskyTOoUH YyeOHnas o 2 3ananue 1. JlHeBHUK
as aTTecTanus MPAaKTHKA 31-327 HA IPAKTUKY 2. Ketic-maker
3auer 30 01.01- 30
IIpomeskyTOoUH IIpakTuka no 01.06, 30 02.01- 3ananue 1. OT4er no nmpakTukKe
as arTecTauus npoduiro 30 02.04, 30 Ha IIPAKTUKY 2. [Moprdonuo
cnenuansaoct | 04.01, 30 04.02,
3ager 30 05.01, 30
IIpomeskyTouH 9k3ameH 05.02, 30 09.01- Ox3amenanuonueie | 1. Kefic-makr
ag aTrecTanus | KBaIu(UKAUMOH | 30 (09.05 OuIIeTHI 2 TumnoBkl€e MPAKTUKO-
HbIi V1-V44 OpUEHTUPOBAHHBIE
Yo001.01- Yo SallaHuA
01.09, Yo 02.01
-¥002.08, Yo
04.01, Yo 04.02,
VY0 05.01, Yo
09.01- VYo
09.05,
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JUCT PETUCTPALIMU UBSMEHEHUU U JOTMMOJHEHUI

No

mn

Paznen padoueit
MpOrpamMmmbl

Kpartkoe conep:kaHue U3MEHEHHU/A0NOJIHEHUS

Jlara,
Ne npoTokoaa
3aceaHus
[TK/TILIK

[Toanuck
npeacenaTens
[TK/TILK

PaGouast nporpamma [IM.02 Opranusauns apxuBHOM
paboThl MO JOKYMEHTaM OpraHu3auuii pasnyHbIX
GopM  COOCTBEHHOCTH  aKTyaJlu3upoBaHa  Ha
ocHOBaHuM peleHus YueHnoro cogera ®I'bOY BO
"MI'TY um. I'.M. HocoBa" (mporokon Nel3 or
14.06.2023r.) ¢  BHECEHHMEM  U3MEHEHUH B
DJIEKTPOHHBIN BApHAHT

13.09.2023 r.
[Tporokon No 1
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