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1 OBIIASI XAPAKTEPUCTHUKA PABOYEW TIPOTPAMMBI YYEBHOU

JUNCHUIIVIMHBI «KOMIIBIOTEPHASL OBPABOTKA TOKYMEHTOB»

1.1 O6sacTh NpUMeHeHHsI MPOTPAMMBbI

Pabouas mnporpamma yweOHoOW muctumumHbl «KommbroTepHas 00pabOTKa JOKYMEHTOB)
ABJISICTCA 4acTblO MPOrPaMMBbl IOATOTOBKM CIELMAIUCTOB CPEIHEro 3BEHA M0 CIELUAIbHOCTH
46.02.01 [okymeHTanoHHOE OOECTieueHHEe yIpaBJIeHUS M apxuBoBeAeHue. Pabouas mporpamma
coCTaBJIeHa [l OYHOU (OpMBbI OOYUEHHSI.

1.2 MecTo AUCUMILUIMHBI B CTPYKTYype NMPOrpaMMbl NMOJATOTOBKH CHENHATUCTOB CPeIHero
3BeHAa

VYyeOnass  gucnumuimHa — «KommbroTepHas — 0o0paboTka  JOKYMEHTOB»  OTHOCHTCA K
o0menpogeccuOHATBHOMY YYCOHOMY ITUKITY.
OcBoeHMIO y4yeOHOW JUCHUIUIMHBI MpPEAUIeCTBYEeT HW3Y4YeHHE YYEOHBIX JAUCHHUIUINH

B/1.11 Undopmatuka, OI1.05 MHdpopmanrioHHbIE 1 KOMMYHUKAIIMOHHBIE TEXHOIOTHH.
JucuuruinHa «KomnbroTepHass 00paboTKa JOKYMEHTOB» SBIISETCS NpEALIECTBYIOIIEH s
U3YYEHHUs CIEAYIOIIMNX yYeOHbIX IUCUUIUIMH, TPO(ECCUOHATBHBIX MOTYJICH:
— TIM.02 Opranusanus apXxuBHOH pabOTHl MO JTOKYMEHTaM OpraHU3alUil pa3auyHbIX (Gopm
COOCTBEHHOCTH,
— ITIM.03 BpemonHeHnue paboOT MO OJHOW WM HECKOJIBKAM TmpodeccusM padouux,
JOJDKHOCTSIM CITyKallluX.

1.3 Lleas u niIaHupyemMble pe3yJbTaThl 0CBOCHUS THCIHHUILIMHBI:

ConepxaHue TUCHMIUIMHBI OPUEHTHPOBAHO HA IOATOTOBKY OOYYaIOMIMXCS K OCBOCHHIO
npodecCHOHATIBHBIX MOJAYJCH MPOrpaMMbl TOATOTOBKH CHEIUAIMCTOB CPEJHEr0 3BEHa 10
CTIEMAIBHOCTH M OBJIAJICHUIO CIEAYIONIMMHU MTPOPECCHOHATBFHBIMU M OOIIMMU KOMITETEHIIMSMU:

[IK 1.5 Bnagetrs cnocobamu opraHuzanuu pabodero HmpocTpaHCTBa NMPUEMHOW W KaOuHeTa
PYKOBOJTUTETIS.

1K 1.9 Opranu3oBbIBaTh TEKYIIEEe XpaHEHHE JOKYMEHTOB, 00pabOTKy JeJ1 JUIsl ONepaTUBHOTIO U
apXMBHOTO XPaHEHUS, B TOM YHCIIE C HCIOJIB30BaHHEM aBTOMATH3MPOBAHHBIX CHCTEM.

OK 01 Bri6upath cioco0sl pemeHus 3a1a4 NpopeccuoHaIbHON AeATeIbHOCTH TPUMEHUTEIBHO
K Pa3JINYHBIM KOHTEKCTaM.

OK 02 Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTb, BBIOMPATh TUIIOBBIE METOBI M CIIOCOOBI
BBITTOJTHEHUS MTPO(ECCHOHABHBIX 3a/1a4, OIIEHUBATh WX d(P(PEKTUBHOCTH U Ka4ECTBO.

OK 04 D¢ dexTnBHO B3aUMOICHCTBOBATH M pabOTaTh B KOJIJIEKTUBE M KOMAH/IE.

Koo IIK/ Ymenua 3uanusn
OK

OK 01 | Yo 01.01 pacno3naBats 3a1a4y 1/Miu 30 01.01 axkTyanbHbIN
pobiemMy B mpodhecCHOHATLHOM H/WITH poeCCUOHANTBHBIA U COITUATBHBIN
COILIMAJIbHOM KOHTEKCTE; KOHTEKCT, B KOTOPOM MPUXOAUTCS
VYo 01.02 ananu3upoBaTh 3a7a4y U/ Uiu paboTaTh U KUTh;
mpo0sieMy U BBIACTATE €€ COCTaBHbIC 30 01.02 ocHOBHBIE UICTOYHUKH
9JacTH; WHGOPMAIINU ¥ PECYPCHI TSl PEIICHUS
VYo 01.03 onpenenars sTansl peleHUs 3aa4 ¥ npooiieM B podhecCHOHAIBHOM
3a1auu; W/WIH COIMATEHOM KOHTEKCTE;
Yo 01.06 onpenensitb HeOOXOAUMBIE 30 01.03 anropuT™MBI BBIMIOJIHEHUS paboOT
pecypesl; B IPO(ECCHOHATIBHON M CMEKHBIX
VYo 01.07 BnaneTs akTyalbHbBIMU o0acTsX;
MeToaamMu padoTsl B mpodeccnoHanbHO | 30 01.04 MmeTobI paboTHI B
U CMEXHBIX chepax; npoecCHOHATLHON M CMEXHBIX cdepax;

OK 02 | Yo 02.03 mnanupoBats nporiecc noucka; | 3o 02.01 HomeHKIaTypa
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CTPYKTYpPUPOBATH MOJTy4aeMyIO
nH(pOpMaINIO;

Vo 02.04 Be1g€isTE HANOO0JIEE 3HAYNMOE B
nepevyHe NHPOpMaLuy;

Y0 02.06 opopMIIATh pe3ynbTaTh
MOUCKA, IPUMEHATH CPEJICTBA
MH(OPMALIMOHHBIX TEXHOJIOTHH N5
penreHus nmpodeccuoHaANbHBIX 33/1a4;
VY0 02.07 ucnions30BaTh COBPEMEHHOE
porpaMMHOe 0OecrieueHue;

Vo0 02.08 ucnonap30BaTh pa3invHbIC
1u(pOBBIE CPEACTBA TSI PEIICHUS
npodeccnoHaNbHBIX 3a/au.

WH(POPMAIIMOHHBIX UICTOYHUKOB,
MPUMEHSEMBIX B TPOPECCHOHATLHON
NeSITeTbHOCTH;

30 02.02 npueMsbl CTpYKTYpUPOBaHUS
nHpopMaInu,

30 02.04 coBpeMeHHBIE CPEJICTBA U
yCTpOiCTBa HHPOPMATU3ALINH, TIOPSTOK
UX MPUMEHEHHS U TIPOTPaMMHOE
obecrieueHre B MpoeCcCHOHATBHON
JEeSITETbHOCTH B TOM YHCIIE C
WCIIOJIh30BaHUEM IIU(DPOBBIX CPEICTB.

OK 04 | Yo 04.02 B3aumo/eiicTBOBATh C 30 04.03 mudpoBbie HHCTPYMEHTHI IS
KOJIJIETaMH, PYKOBOJICTBOM, KJIIMEHTaMHU B | pa3paOOTKH U CO3JaHMsI TPOAYKTa;
X0J1€ TPO(PECCUOHAITBHON JESATEIHHOCTH

I[IK 1.5 | V1 BeImosHATh TpeOOBaHUS IO OXpaHe 31 npaBui1 IO OXpaHe TPy/Aa U TEXHHUKE
TpyZla U TEXHUKE 0€30MacCHOCTH TIPU 6e3omacHoctu npu padore Ha [1K;
pabote na I1K; 32 mpaBui opranuzanuu pabodero Mecra
V2 opranu3oBbIBaTh pabodee MECTO /Uil | CEKpeTapsi U pyKOBOJIUTEIIS;
MakcUMabHO 3 HeKTUBHON PabOTHI;
V5 nnanupoBaTh pabouee BpeMs,
UCIOJIb3Ys NPEeACTAaBICHHbIC 3aJaHUs,
porpaMMHOE 0OecrieueHIe U NCXOTHYIO
JOKYMEHTAIHIO;

I[IK 1.9 | V3 npodeccrnoHaabHO OCYIIECTBIST 33 pycckoil ¥ JTaTUHCKOW KJIaBUATYpPBI

Habop, popmMaTupoBaHue, BEIBOJ Ha
neJaTh, COXpaHEHUE TEKCTOBOM 1

¢ poBoil HHPOpPMALIUU HA
MIEPCOHAIBPHOM KOMITBIOTEPE;

VY4 yuraTh, MOHUMATh U UCTIPABIISATH
MPOEKTHI IOKYMEHTOB, C HCITOJIb30BaHHEM
CIPaBOYHO-TIPABOBBIX CUCTEM;

VY6 BbIOUpATh TEXHOJOTUIO CO3TaHUS
JOKYMEHTA.

MEPCOHATBHOTO KOMITBIOTEPA;
34 npaBuit 0popMIIEHUS TEKCTOBBIX
JIOKYMEHTOB Ha MEePCOHATHHOM
KOMITBIOTEPE.




2 CTPYKTYPA U COAEPKAHUE YYESHOU JUCIATLIAHBI

2.1 O0bem yueOHOM AUCHMILVIMHBI U BUABI Y4eOHOH padoThl

Buna yueOHo# padoThI

O0BbeM yacoB

O0beM 00pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI THCIHUIIJIHHBI 68
B T.4. B opMe NPaKTHYeCKOH MOJAT0TOBKH 24
O0si3aTeIbHAS AYIUTOPHAS YueOHas HArpy3Ka (Bcero) 68
B TOM YHCIIE:

JIEKIIUHU, YPOKH -

MPAKTUYECKHUE 3aHATHS 66
na00paTOPHBIC 3aHATHUS -

KypcoBas paboTa (IpoeKT) -

CamocrosiTeJibHas padoTa 2

HpOMe)KyTO'{Haﬂ aTrrecranus

dopmMa MPOMEKYTOUHON aTTECTANU — KOMNIEKCHbIU Ouphepenyuposannulil 3auem




2.2 TemaTn4yecKuii IVIaH U cofepxaHue y4eOHoM qucuuminabl «KomnbloTepHas 00padoTKa JOKYMEHTOB)»

Oo0beM, akaj. 4
/ B TOM 4HCJIEe B Koxanl
HaumenoBanue Coaep:xaHue yueOHOro MaTepuaia dopme Kox OK/TIK OCBaNBaeMbIX
pa3/iesioB U TeM U (GopMBbI OPraHU3aLMM 1eSITeTbHOCTH 00yYAIOIINXCS NPaKTHYEeCKO 3JIeMEHTOB
NMOJATOTOBKH, KOMMeTeH Uit
aKajl.y.
1 2 3 4
Paznea 1. OPTAHU3AIIMSI KOMIIBIOTEPHOM OBPABOTKH 38/0
JOKYMEHTOB
Tema 1.1 Coaepsxkanue yueOHOro MaTepuaia 6/0
Texunuyeckue | llenu u 3amaun yueOHOM NUCUMIUIMHEL. POJIb MTUCIUTIIIMHEL B - OK 01, OK 02, 3001.01,30 01.02,
cpeacrsa npodeccnoHanbHOM MOAroTOBKE crienuanicta. CoBpeMeHHbIE OK 04, 30 02.04, 30 04.03
co3aHus ABTOMATU3MPOBAHHBIE CPEACTBA CO3aHUS TEKCTOBBIX JOKYMEHTOB. IIK 1.5, 11K 1.9 31, 32, 33,
TEKCTOBBIX [IpaBuna TeXHUKH O€30MACHOCTH M THTUEHUYCCKHUE PEKOMEH AN Vo0 01.07, Yo 02.06,
AOKYMEHTOB | npu ucnois3zoBanuu cpeacts UKT B npodeccronanbHoi VYo 02.08,
JIeSITEIILHOCTH. V1,V¥2,V3,V5
Cxema kiaBuaTypsbl. «Cremnoi» necsaTunaibleBblii METO
KJIaBUATypHOTO Habopa, €ro BO3MOXKHOCTH, PEUMYIIECTBA U
3¢ (HeKTHBHOCTh. ByKBBI M 3HAKH MPENUHAHKS PYCCKOW KIIAaBUATYPHI.
Hcnonb3oBanue kinaBum Shift u Caps Lock.
Cxema JIaTHHCKOM KJIaBHATyphl. BYKBBI M 3HAKH ITPCITHHAHUS,
0co0ble 3HAKH JJATHHCKOU KIIaBUaTyphl. OCBOCHHE KIIaBUATYPHI
MIEPCOHAIIBHOI0 KOMIbIOTEPA (JIAaTUHCKUMA mIpudT)
B ToM 4mnciIe MPAKTHYECKHUX 3aAHATHH 6/0
Nel. BeimonHeHHE yIIpaXXHEHUH Ha OCBOCHUE TEXHUKH U CKOPOCTH 6/0 OK 01, OK 02, Vo0 01.07, Yo 02.06,
KOMIIBIOTEPHOT0 Habopa TeKCTOBOM MH(OpMaIiu K 1.5, IIK 1.9 VYo 02.08,
V1,2, V3, V5
Tema 1.2 Coaep:xaHue yueOHOro MaTepuaJa 32/0
IIpaBuiaa [IpaBuia co3nanust 1 opopmiIeHUS HUPPOBBIX TOKYMEHTOB: - OK 01, OK 02, 3001.01, 30 01.02,
opopMJIeHUs] | U3ydeHHE TPEOOBAHMI CTAaHIAPTOB MO O(HOPMIICHHIO JOKYMEHTOB. OK 04, IIK 1.5, 30 01.03, 30 01.04,
nM(ppoBoOro ITpuémbl BbIJIeNIEHUS OTAEIBHBIX ()PArMEHTOB TEKCTOBOT'O 1K 1.9 30 02.01, 30 02.02,




MaTepuaJja

JTOKyMeHTa. ApaOckue U puMcKue yrciia. Bunbl 1pooeii.
MHuoro3naunblie uncina. Tabmuna cuMBOJIOB. 3HAKH, yHOTpEOIsieMbIe
¢ muppamu. YnorpebieHue o0IeynoTpeOUTEIbHBIX COKPAIICHUH B
TEKCTOBOM JIOKYMEHTE.

[IpaBuna opopmienus: OubarorpaduIeCKux CBEACHUM, B T.4.
3JIEKTPOHHBIX PECYPCOB; CHOCOK / CCHUIOK Ha UCTOYHUKHU K TEKCTY,
MIpUMEUYaHui; IPUI0KEHUN B TEKCTOBOM JIOKYMEHTE.

OdopmiieHre 3aroJ0BKOB U MOA3aroJI0OBKOB K TEKCTY.

Odopmrnenue TuTyasHOro nucta. OdopmieHue
oryasieHus/conepxanns. [IpaBuna opopmiIeHHSs MHOTOCTPaHUYHOTO
TEKCTOBOTO JIOKYMEHTA.

Pabota ¢ nanenbio uHCTpYyMEHTOB [llpughm: moguépkuBanue,
paspsjka, yIUIOTHEHHE, KUPHBII MIPUQT, MPONUCHBIE OYKBBI, MaJIbIe
MIPOIHUCHBIE OYKBBI.

PaGora ¢ manensio HHCTPYMEHTOB A63ay. Haznauenue
(GyHKIMOHATBHBIX KiaBuIIei. PaboTa ¢ «rops4nMny KilaBUIIAMH.
Py6pukanus tekcra. OdopmieHne CucKOB.

TpeboBanus k ohopmieHuto cTpaHulpl. Pabora ¢ maHemnsio
WHCTPYMEHTOB [lapamempuvl cmpanuywl.

Pa6ora ¢ nanensto Tabnuywvr (Koncmpykmop, Makem). PekBU3UTHI U
CTPYKTYypHOE TIocTpoeHHe Tabnuibl. KoHCTpynpoBaH#e TOI0BKH K
TabIuIaM: IPOCTas, CloXKHasl, yciaoxHEHHas. KoHcTpynpoBanue
OOKOBHKa K TaOJIMIIaM: TEKCTOBOU (IIPOCTOM, YCIOKHEHHBIN),
uudpoBoii, cmemanublid. Lludposslie rpadel B Tabaumax.

Pabora ¢ pykonuchio. 3HaKl KOPPEKTYPHOIl MPaBKH.

30 02.04, 30 04.03,
31,32,33,34

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.06, Yo 01.07,
¥002.03, Yo 02.04,
Y0 02.06, Yo 02.07,
Y0 02.08
V1,V2,V¥3,V4,V5,
V6

B ToM uHciie IPaKTHYeCKUX 3aHATHH 30/0
No2 Habop TekcTa TOKyMEHTa B COOTBETCTBUH CTaHIapTaM. 6/0 OK 01, OK 02, Vo0 01.01, Yo 01.02,
MK 1.5, TIK 1.9 Yo 01.03, Yo 01.06,
Yo 01.07, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,¥2,¥3,V6
Ne3 Oopmiienue TekcTa TOKyMEHTa B COOTBETCTBUU CTaHIapTaM. 6/0 OK 01, OK 02, Y0 01.01, Yo 01.02,
K 1.5, 1IK 1.9 VYo 01.03, Yo 01.06,

Y0 01.07, Yo 02.03,
Y0 02.06, Yo 02.07,




Y0 02.08,
V1,V2,V¥3,V6

Ne4 Odopmitenne TabIHI] TOKYMEHTa B COOTBETCTBUU CTaHIAPTaM. 6/0 OK 01, OK 02, Y0 01.01, Yo 01.02,
MK 1.5, TIK 1.9 Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.07, Yo 02.08,
V1,2, V6
Ne5 OdopmiieHre MHOTOCTPaHUYHOTO TEKCTOBOTO JOKYMEHTA B 6/0 OK 01, OK 02, Y0 01.01, Yo 01.02,
COOTBETCTBUU CTaHIapTaM. IIK 1.5, I1IK 1.9 Vo0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.06, Yo 02.07,
VYo 02.08,
V1,¥2,V¥3,V6
Ne6 Pabora ¢ pykonucero. OhopmiieHne TEKCTOBOTO TIOKyMEHTA 6/0 OK 01, OK 02, Y0 01.01, Yo 01.02,
Mociie KOPPEKTYPHOU MPaBKH. K 1.5, IIK 1.9 Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.06,
Y0 02.07, Yo 02.08,
V1,V3,V4,V5 V6
CamocrosiTesibHas padoTa 00y4alOIMIMXCH 2
[IpakTrueckoe 3aanue: cocraBieHue kKoucnekra «HopmaruBHo- 2 OK 01, OK 02 Vo0 01.01, Yo 01.02,
npaBoBas 0a3a JOKyMEHTHPOBaHUS yIIPaBIEHUYECKOH NeATETbHOCTH U Y0 01.03, Yo 01.06,
CTaHapTU3aLHN 0()OPMIICHHS TOKYMEHTOBY» VY0 02.03, Yo 02.04,
Y0 02.06
Paznen 2. KOMIIBIOTEPHASI OBPABOTKA OCHOBHBIX BU/10B 30/24
JOKYMEHTOB
Tema 2.1 Coaepxanue yueOHOIro MaTepuaJa 6/0
IMpasunia PexBU3HUTHI U CTPYKTYpPHOE MTOCTpOEHUE JOKYMeHTa. CTaHaapTh - OK 01, OK 02, 3001.01, 30 01.02,
¢opmaTupoBanusi | oOpMIICHHS OTICIBHBIX PEKBU3UTOB TEKCTA. OK 04, TIK 1.5, 3001.03,30 01.04,
OTACJbHBIX K 1.9 30 02.01, 30 02.02,
PEKBHU3UTOB 30 02.04, 30 04.03,
TEeKCTa

31,32,33,34

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.06,
Y0 02.07, Yo 02.08,




V1,¥2,¥3,V¥6

B Tom uncie MPAKTUHICCKUX 3aHATHIl

6/0

Neo7 KommprotepHasi 00paboTka OCHOBHBIX PEKBHU3UTOB JIOKYMEHTA.

OK 01, OK 02,
K 1.5, 11K 1.9

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.06,
¥002.07, Yo 02.08,
V1,¥2,¥3,V¥6

Tema 2.2
Komnbrorepubie
TeXHOJOTUH
NMOATOTOBKH
JOKYMEHTOB

Coaep:xaHue y4eOHOro MaTepuaJia

24124

Krnaccudukanus nokyMeHTOB. AKTyanu3anusi "HGopMauu
MOCPEJICTBOM CIIPABOYHO-TIPABOBOM CUCTEMBI.

OK 01, OK 02,
OK 04, IIK 1.5,
IIK 1.9

3001.01, 30 01.02,
30 01.03, 30 01.04,
30 02.01, 30 02.02,
30 02.04, 30 04.03,
31, 32,33, 34

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
VYo 04.02
V1,V¥2,V¥3,V4,V5,
Y6

B Tom umncie MPAKTUHICCKUX 3aHATHI

24/24

Ne8 KommnbrotepHas 00paboTKa OpraHu3alMOHHON TOKYMEHTAIHUH.

6/6

OK 01, OK 02,
OK 04, TIK 1.5,
MK 1.9

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
Yo 04.02,
V1,¥2,V¥3,V6

Ne9 KommnbrotepHas 00paboTKa pacopsiAUTEIbHOW JOKYMEHTAIH

6/6

OK 01, OK 02,
OK 04, IIK 1.5,
IIK 1.9

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
Yo 04.02,
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V1,¥2,¥3,V¥6

Nel0 KomnbrorepHast 06padoTka nH(popMamOHHO-CIIPaBOYHOM

JIOKYMEHTAITUH.

6/6

OK 01, OK 02,
OK 04, IIK 1.5,
K 1.9

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
VYo 04.02,
Y1,V2,V¥3,V6

Nell PabGora ¢ MakeToM MHOTOCTPaHUYHOTO IOKYMEHTA C

HUCITIOJIB30BaAHHUEM CHpaBO‘IHO-HpaBOBOﬁ CHUCTCMBI.

6/6

OK 01, OK 02,
OK 04, IIK 1.5,
IIK 1.9

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
V1,V¥2,V¥3,V4,V5,
Y6

Bcero:

68
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3 YCJIOBUSA PEAJIM3AIIMY YYEBHOM JUCOUTLIMHBI

3.1 MaTepuajibHO-TEXHHYECKOE o0ecrnevyeHne

Jns  peanuzauud  MporpamMMbl  yY4eOHOW  AUCIHUIUIMHBI  MPEAYCMOTPEHBI  CIEIYIOLIUE
crelHalbHbIe TOMEIICHUS U OCHAIICHHE:

THI 1 HAUMEHOBaHKeE CIIEeHAJILHOI0
OcHaleHHe cnenuaJLHOro MoMeIeHus
NoMeIeHus
nabopaTopusi OpraHu3anuu padoThl ¢ | MyJIbTUMEIUHHBIE CpEACTBA XpAaHECHHS, Iepeladyd H
JTOKyMEHTaMU MpeICcTaBICHMs] HHPOPMAIIHH.
YyeOHO-MeTOAMYECKass JTOKYMEHTAIUs, JHJIaKTHYCCKUE
cpencTBa
IToMerienue It CaMOCTOSTEILHON [TepconanpHbie KOMITBIOTEPHI ¢ TakeToM MS Office,
paboThI 0OyJAIOIINXCS BBIX0JIOM B IHTEpPHET U C IOCTYNIOM B 3JIEKTPOHHYIO
WH(POPMAITMOHHO-00Pa30BaTENBHYIO CPEly YHUBEPCUTETA

3.2 YueOHO-MeTOAUYeCKOEe U MH(OPMAIMOHHOE 00ecTieyeHHe peain3alu NpPorpaMmbl
OcHOBHbBIE HCTOYHUKH:

1. JlokyMeHTOBeIeHHE : YYeOHUK H TPAKTUKYM JUIsl CPEJHEro MNpodecCHOHATBLHOTO
obpazoBanus / JI. A. Jloponuna [u ap.] ; mox pemakiueid JI. A. Jloponnnoi. — 3-¢ u3a., nepepad. u
non. — Mocksa : M3garensctBo FOpatit, 2023. — 336 ¢. — (ITpodeccuonanbaoe oOpa3oBaHue). —

ISBN 978-5-534-15820-5. — Tekcr : snextpoHHsIii / OOpa3oBatensHas miardgopma FOpaift [caiit].
— URL: https://urait.ru/bcode/509824 (nara obparmienus: 01.05.2023).

2. Kopnees, U. K. JIokyMEHTAllMOHHOE OOCCIICYCHUE YIPABICHHS : YUYCOHHK U
MPakTHKyM IS cpeaHero mnpodeccuoHanbHoro ooOpaszoBanus/ H. K. Kopuee, A. B. Ilmenko,
B. A. Mamypues. — 3-e usn., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2023. — 438 ¢. —
(ITpodeccronansnoe obpazoBanme). — ISBN 978-5-534-16002-4. — Tekct : 3IeKTpPOHHBIA //
OOpazoBarensHast mnardpopma IOpaitr  [caiit]. —  URL: https://urait.ru/bcode/523611 (nara
obpamenus: 01.05.2023).

3. Kysueyos, M. H. JlokymMmeHTallMOHHOE OOeCTieUueHre yrnpaBiIeHHus. [JoKkyMeHTOO00pOT 1
JETONPOU3BOJICTBO | YUEOHHUK M TPAKTHKYM Uil CpEJHEro npoecCHOHAIBLHOrO o0Opa3oBaHus /
. H. Ky3ueuoB. — 4-e u3z., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2023. — 545 ¢c. —
(ITpodeccronansnoe obOpazoBanme). — ISBN 978-5-534-16004-8. — Tekct : 31MeKTpOHHBIA //
OOpazoBarensHast mnardpopma FOpaitr  [caiit]. —  URL: https://urait.ru/bcode/523613 (nara
obpamenus: 01.05.2023).

JlonoiHUTeIbHbIE HCTOYHUKH:

1. «['OCT P 2.106-2019. Haumonanbublii cTanmapt Poccuiickoit ®enepauuu. Egnnas
cucreMa KoHCTpykTopckoi nokymeHTtauuu (ECKJI). TekcroBble aokymMeHTBHI» (YTB. M BBEAEH B
nencreue Ilpukazom denepasbHONO areHTCTBA 10 TEXHUYECKOMY PETYJIHPOBAHHUIO U METPOJIOTMHU
(Poccranmaprt) ot 29.04.2019 Ne 176-cr).

2. «['OCT P 7.0.97-2016. Haunonansusiii crangapt Poccuiickoit ®enepanun. Cucrema
CTaHJAPTOB 10 MHpOpManuy, OUOIMOTEYHOMY M M3AaTesbCcKoMy Jeny. OpraHu3alloHHO-
pacriopsiiuTenabHas JOoKyMeHTauus. TpeGoBanus K odopmieHHo aokymeHToB» (yTB. Ilpukasom
Poccrangapra ot 08.12.2016 N 2004-cT)

3. «['OCT 7.32-2017. MexrocynapcTBeHHbll craHfapT. CucTema CTaHAapTOB IIO
nHpopManuu, OUOINOTEUHOMY U M3JaTEIbCKOMY neny. OT4eT 0 Hay4dHO-HUCCIeA0BaTEeIbCKON padoTe.
CrpykTypa u npasuia opopmiieHus» (BBeneH B aerictue [Ipukaszom Poccranmapra ot 24.10.2017 N

1494-cr).

IIporpammHoe ob0ecnieyenne:
MS Windows 7 (moamucka Imagine Premium), MS Office 2007 Word.
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https://urait.ru/bcode/509824
https://urait.ru/bcode/523611
https://urait.ru/bcode/523613

3.3 YueOHo-MeTOoANYECKOE 00eciedyeHHEe CAMOCTOATEIbHOM padoThl 00yUar0UXCs

CamocrosiTenbHass  paboTra  SBISETCA  00S3aTENbHOM Uil  KaXIOTO  00ydYaromierocs.
CamocTosTennpHas pa60Ta MOKCT OCYHICCTBIATHECA UHAUBUAYAJIIbHO WUJIK I'PYHIIIAMH B 3aBUCUMOCTH OT
e, 00beMa, KOHKPETHOM TeMAaTUKH CaMOCTOSATEIbHON padOThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUN
00yJarommxcs.

KoHTponb pe3ynbTaToB BHEAYAUTOPHON CaMOCTOSITEIbHON pabOThl OCYIIECTBIIAETCS B Ipeesiax
BpPCMCHH, OTBCACHHOI'O Ha 065133,T€JIBHBIC y‘IC6HBIe 3aHATUA WU BHCAYAUTOPHYIO CaAMOCTOATCIILHYIO
paboTy oOyuaromuxcsi Mo y4eOHOW AMCUHUIUIMHE, MPOXOAUT KaK B MUCbMEHHOW, TaK W YCTHOW WU
CMeIIaHHOH Gopme, ¢ IPeICTaBICHUEM U3/IEIHS WU IMPOTYKTA CAMOCTOSTEITLHOU IS TEIIbHOCTH.

B kauectBe ¢GopM UM METOAOB KOHTPOJS BHEAyAUTOPHOH CAMOCTOATEIbHOW paboThI
UCHOJIB3YIOTCS: NPOBEPKA BbINOTHEHHOU PAbombvl NPpenooasamenem.

Ne | HammenoBanue OneHounble  cpeacTBa  (3agaHus) JUIA  CaMOCTOSITEIBHOM
paszzernna/TeMsl BHEAYIUTOPHOU pabOTHI
1 Bun 3anmanus: cocraBnenue koHcmekta «HopmaTtuBHO-TIpaBoBas

0a3a JOKYMEHTUPOBAaHHUS YIPABICHYECKOW JIE€ATEIbHOCTH U
CTaHJapTH3ALMHU OPOPMIICHUS JJOKYMEHTOBY
enp: cucreMarn3anus 3HAaHUM 1O TEMeE
PexoMeHanyy 1o BBIIOJIHEHUIO 3aJaHUs:
1) M3y4uTh TEOpETHUYESCKHUI MaTepHa
2) 3arnoJHUTH OMOPHBINA KOHCHEKT I10 [UIAHY:
e OCHOBHBIC TEPMHHBI W OmpejaeieHus (MpaBOBOIl akKT,
HOPMATHBHBIM nIpaBoBOM akT, KoHcTuTynmsa, mpaBoBas

Paznmen/Tema NeNe, HOpMa, VYcras, 3aKOH, denepanbHbIN 3aKOH,
HazBanue Oenepanbubii  KoHncTuTynmoHHbsld  3akoH,  Kogekc,
pasnena/TeMbl MOJI3aKOHHBIN akT, Yka3, [locTaHoBIIeHHE, pacniOpshHKEHHUE,

IIpUKa3, IpaBUjIa, WHCTPYKLUSA, IIOJOKEHHE, YKAa3aHHUE,
perjiaMeHT, CTaHapT)

e ludopmanmonHo-npaBossle HopMbl Konctutynnu PO,

e 3aKOHOJATEJBCTBO IO BOOpocamM HHpOpMALMK U
uH(popMaTu3aLuu

e CranaapTsl B 00JaCTH yIpaBlIeHUs TOKYMEHTaMU

Kpurepun onieHuBanus:
— CBOEBpPEMEHHOCTH BBIIIOJIHEHUS 3aJaHUS
— TlonHoTa npeacTaBieHHON nHGoOpMaun
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4 KOHTPOJIb M OHLEHKA

TACIATLITAHBI
KOHTpOHB " OIICHKa p€3y.]'IBTaTOB OCBOCHUA OUCIHUIIIINHBI OC}’H.[CCTBJISICTCSI HpeHO[[aBaTCJICM B

Iponuecce TCKYUICro KOHTPOJIA U HpOMe}I(YTOqHOﬁ aTTCCTalluu.

4.1 Texymmii KOHTPOJIb

PE3YJBTATOB OCBOEHUSI YUYEBHOM

No KonTponupyemsbie pasnesnbl KonTponupyembie HaumenoBanue Kpurepun
(Tembl) yueOHOU pe3yiabTaThl OLICHOYHOTI'O OLICHKH
JICITUTLIAHBI (ymeHwus1, 3HaHUS) CpelCTBa
1 Tema 1.1 3001.01,30 01.02, | IlpakTuueckoe Cwm. KpUTEpUU
Texuuueckue cpeactra | 30 02.04, 30 04.03, 3aHITHE OLICHKU
CO3IaHus TexkcToBhIX | 31, 32, 33, Yo 01.07, MPaKTUYECKON
JIOKYMEHTOB Y0 02.06, Yo 02.08, paboThl
V1,¥2,¥3,V¥5
2 Tema 1.2 3001.01, 30 01.02, IIpaxTrueckoe CwM. xputepun
[IpaBuna odpopmienus | 30 01.03, 30 01.04, 3aHATHE OIICHKH
uppoBoro MaTepuaia 30 02.01, 30 02.02, Tect [IPAKTUYECKOU
30 02.04, 30 04.03, [IpakTuueckoe paboTsl
31,32, 33,34 3aJaHue CwMm. KpUTEPUH
Y0 01.01, Yo 01.02, OLIEHKH TecTa
Y0 01.03, Yo 01.06, Cwm. KpUTEpUU
Y0 01.06, Yo 01.07, OLIEHKH
Y0 02.03, Yo 02.04, CaMOCTOSITEILHOMI
Vo0 02.06, Yo 02.07, paboTsl
¥002.08, V1, V2,
Y3,V4,¥5,V6
3 Tema 2.1 3001.01, 30 01.02, IIpakTrueckoe CwM. xputepun
[lpaBuna  dopmarupoBanus | 30 01.03, 30 01.04, 3aHATHE OIICHKH
OTJEIBHBIX pexBu3uToB | 30 02.01, 30 02.02, MIPAKTUYECKOU
TEKCTa 30 02.04, 30 04.03, paboTsl
31, 32, 33, 34,
Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.06,
V0 02.07, Yo 02.08,
VI1,¥2,¥3, V6
4 Tema 2.2 KomiiproTepHsle 3001.01, 30 01.02, IIpakTrueckoe CwM. xputepun
TEXHOJIOTHH MOATOTOBKH 3001.03,3001.04, 3aHATHE OIICHKH
JIOKYMEHTOB 30 02.01, 30 02.02, KonTponbHas IIPAaKTUYECKOU
30 02.04, 30 04.03, pabora paboTsl
31,32,33,34 Cwm. kputepun
Vo0 01.01, Y0 01.02, OLICHKU
Y0 01.03, Yo 01.06, KOHTPOJIbHOU
Y0 01.07, Yo 02.03, paboTsl

VY0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
Y0 04.02, V1, V2,
V3,V4,V5,V¥6
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Kpurtepun onenkn recra

[TpoueHT KauecTBeHHast onieHKa HHANBUAYAIBHBIX 00pa30BaTEeNIbHBIX JOCTUKEHHM
PE3yIbTaTUBHOCTH
(MpaBUIIBHBIX Oat (0OTMETKa) BepOaIbHBINA aHAIOT
OTBETOB)
90 + 100 5 OTJINYHO
80 +~ 89 4 XOPpOIIIO
70 +79 3 YAOBJIETBOPUTEIBLHO
menee 70 2 HE YJIOBJIETBOPUTEIHHO

Kputepun onieHKH BHINOJHEHUS MPAKTHYECKON padoThI

O1neHKa «OTJMYHOY BBICTABIISICTCS, €CJIM BBITIOJHEHBI BCE 33JIaHUsI TPAKTUYECKOTO 3aHATHS,
JOTIYIIEHbI 1-2 HeAoYeThl, HCTIPaBICHHbBIE O TPEOOBAHHIO MPEIoaaBaTeIs.

OneHka «XOpoIIo» BBICTABISIETCS, €CIM padoTa BBINOJHEHA B MOJIHOM OOBEME, JOIMYILEHbI
0JiHa OIIMOKa WK OoJiee IBYX HEJOUETOB MPU BBIMOJTHEHUN 33/IaHUS, HCTIPABJICHHBIE TI0 3aMEYaHUIO
npernoaaBaress.

OneHka «yA0BJIETBOPUTEIbHO» BBICTABIISECTCS, €CIU 3a/laHUs BBIIIOJIHEHBl HE B IOJIHOM
o0beMe, JomymieHbl 1-2 omuOKKM TpU BBIMOJHEHUH 3a/IaHUi, HO MPOJAEMOHCTPUPOBAHBI YMEHHUS,
JOCTATOYHBIE JUIS JAIbHEHUIIET0 YCBOSHHS MPOTPaMMHOI0 MaTepuaa.

OreHka «HeYI0BJIETBOPUTENbHO» BBICTABIISIETCS, €CIM BBIIIOJIHEHO MEHEE TOJIOBUHBI
3aJaHui, HE TMPOJAEMOHCTPUPOBAHBI yMEHHUSA, JOCTATOUHbIE JJs JalbHEHIIEr0o YCBOCHUS
MIPOrpaMMHOTO MaTepHaa.

Kpurepun oueHKH KOHTPOJIbHOH PadoThI

OrneHka «OTJIUYHO» BBICTABIISETCS, €CIIH TEOPETHYECKOE M MPAKTUYECKOE COAEPIKaHUE TEMBI
OCBOEHO IOJHOCTbHIO, 0e3 MpoOesoB, yMeHUs: CHOPMUPOBAHbI, BCE 3a/1aHUS BBIIIOJIHEHBI, JOMYIIEHO 1-
2 HemoderTa.

OreHKa «XOpOII0» BBICTABIISAETCS, €CIM TEOPETHUYECKOE M MPAKTUYECKOE COJIEPKAHUE TEMBI
OCBOCHO IOJHOCTHIO, 0€3 MpoOesoB, Bce y4eOHbBIE 3a/aHMs BHITIOJIHEHBI, 1-2 3aMaHus BBIMOJHEHBI C
OLTMOKaMHU.

OneHka «yJI0BJIETBOPHTEIbHO» BBICTABISCTCSA, €CIH TEOPETHUECKOE M IPAKTHYECKOEe
COJZlep)KaHWEe TEMbl OCBOEHO YAacCTHUYHO, HO MpoOesbl HE HOCAT CYILIECTBEHHOTO XapakTepa,
HEOO0X0/MMBIE yMEHHsSI pabOTBHl C OCBOCHHBIM MaTepHAIIOM B OCHOBHOM C(OPMHPOBaHBI, Ooiee
MIOJIOBUHBI YUEOHBIX 33JaHUN BHITIOJTHEHO, 1-2 U3 BBIMOJIHEHHBIX 3aJaHUI COIePHKAT OIMINOKH.

OneHka «HeyAOBJIETBOPUTEIbHO» BBICTABISAETCS, €CIU TEOPETUYECKOE U TMPAKTUUYECKOE
CoJlep)KaHUEe TEMbl HE OCBOEHO, HEOOXOAMMBIE YMEHHUs HE C(OPMHUPOBAHBI, BBINOJIHEHO MEHEe
MOJIOBUHBI 33JJaHUH, pEIIeHNE COAEPKUT IpyObIe OMNOKH.
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4.2 IlpoMe:xxyTOUYHAS aTTeCTALUSA

[IpomexxyTouHast aTTecTanus OOYYaIOIIUXCS OCYIIECTBIACTCS IO 3aBEpUICHUH W3y4YEHUS
JUCIHUTUIUHBI U TTO3BOJISIET OMPEIETUTh KaYeCTBO U YPOBEHB €€ OCBOCHHS.

dopMa TPOMEKYTOUHOM aTTeCTAllMM IO JUCHUIUIMHE «Komnwiomepnas obpabomka
O0OKYMeHmM08)» - KOMIUICKCHBIN Ir(depeHIINPOBAHHBIN 3a4eT.

Pe3yabTaTsl OueHovHbIE CPeACTBA
00y4eHust JIJIS IPOMEKYTOYHOM aTTeCTAMHU

3001.01 Baoxk 1. OTBeTuTH HAa BONPOCHI TeCTa
3001.02 Jlst ynaneHus: HeBepHO HaOpaHHBIX CHMBOJIOB UCITOJIB3YIOT KJIABHUIIIH. ..
30 01.03 A. Home, End, Insert
30 01.04 b. Shift, Enter
30 02.01 B. Backspace, Delete
30 02.02 I'. Home, End
30 02.04
30 04.03 2) B mporecce HaOopa M peAaKTUPOBAHUS JOKYMEHTA MEPEKIIIOYCHHS PaCKIIaJIKH
31,32, 33,34 KJIaBUATyphl C OJHOTO S3bIKa Ha JPYrod dYalle BCEro OCYIIECTBISETCS
Vo 01.01 KOMOWHAIMEH KJIaBUII. ..(YKaKHUTE HE MEHEE JIByX BAPHAHTOB OTBETA)
Yo 01.02 A. <ALT>+<SHIFT>
Y0 01.03 b. <ALT>+<F4>
Vo0 01.06 B. <CTRL>+<SHIFT>
Vo 01.07 I'' <CTRL>+<ALT>
Y0 02.03
Vo 02.04 3) Tlepexoa Ha HOBYIO CTPOKY IpH Habope OJHOro ab3aia TeKcTa B TEKCTOBOM
V0 02.06 MPOLIECCOPE MPOUCXOMAMT ...
V0 02.07 A. mocie BCTaBKU CHMBOJIA «-->)
Vo 02.08 b. naxarmem kiaBumm [ Enter]
Vo 04.02 B. naxaruem knaBumu [Shift]
V1, V2, V3, I'. aBTOMatmuecku, He TpeOys BBOJA CIIEIIMATILHOTO CUMBOJIA
V4,V¥5,V6

4) Jlns mepeMerieHHsi BBIACICHHOTO (hparMeHTa TeKcTa HEOOXOAMMO BBIOJIHUTH
KOMaHJy(-bl)...
A. Bripesars, CoxpaHuTh
b. BsIpesars
B. BsiIpesars, BeraButh
I'. Konuposars, BctaButh

5) Vkaxurte npaBuiibHOE HalMcaHUe PParMEeHTOB TEKCTA
01 ssuBaps 2023 1.
1 auBaps 2023 r.
01.01.2023 .
1.01.2023r.
ToBap, oTrpyxeHHsii 08.05.2023 r.
TOBap, oTtrpyxeHHsbIi 08.05.2023
.15°C
15°C
2003-2005 rr.
2003-2005 rr.

XORIET >

6) VYkaxuTte npaBUIbHOE HamMcaHue GpparMeHTOB TEKCTa
co 2 no 8 siHBaps

¢ 2 1o 8 sHBaps

B 1970 r. m 1972r.

B 1970 u 1972 rr.

S ASW
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. ¢1970 mo 1972 r.

E. ¢1970 no 1972 rr.
K. ma 2012 - 2018 roxasl
3. Ha 2012-2018 roasl

7) OcHoBHBIME TapameTpamu GopmarupoBanus mpudra B Microsoft Office Word
SIBIISTIOTCS ...
A. rapHUTYpa, HaUepTaHHe, pa3Mep
b. BBIpaBHUBaHUE, OTCTYII, UHTEPBAJ
B. ctuib, mabnon
I'. mons, opueHranus, pasmep oOymaru

8) K dbopmaTrpoBaHuio ab3ama OTHOCHT. ..
M3MEHEHHE COJICPKAHUS TEKCTa
M3MEHEHHE a03alHbIX OTCTYIIOB
ucnpasieHne oporpapudeckux ommdoK
KOIIMPOBAaHUE (PPAarMEHTOB TEKCTA

>

9) TEeKCTOBOM pexakrope MS Word npu 3agaHum mapaMeTpoB CTPAHULIBI
CTaHABJIMBAIOTCAL. ..

T0JIs, OpUEHTALUs. pa3mep Oymaru

BBIpaBHUBAHHE, OTCTYII, HHTEPBAJIbI

CTHJIb, I1a0JI0H

rapHUTYpa, pa3Mep, HauepTaHue

W W

awm e

10) B MS Word cHOCKH OBIBAIOT....(YKOKHTE HE MCHEE ABYX BAPUAHTOB OTBETOB)
A. KOHIIEBBIE
b. oObrunbIe
B. Bepxnue
I'. HumxHue

11) KoqoHTUTYIBI B MIEYaTHOM H3JIaHHH, Kak TpaBuio, HE craBsaT Ha ....(BbIOEpuUTE
HE MEHee JIByX BapUaHTOB OTBETOB)
A. HEYETHBIX JUCTaxX
b. TutynsHOM sncTE
B. Ha nucrte ¢ mimroctpanusamMu
I'. deTHBIX MHCTaX

12) YcTaHOBHTB COOTBETCTBHE MEXKIY MapKepaMu Ha JIMHEHWKE M MX Ha3HAYCHHEM
2 Ortctyn cneBa
v—/ - - OtcTyn nepBoit CTPOKU
Qe : AL b . . VCeTaHoBKa MO3UIHMH
\1 \ TaOyIAN
Orctyn cnpaBa
[IpuBenuTe B COOTBETCTBHE HOMEpa W OOO3HAYCHHBIE ITHMH HOMEpaMHU 3HAKH

/ 3 4
=L . - o 8k 110}
// \
Ta0YISAIHI ! 2
1 3HaYOK 3aJaeT HA4YaIbHYIO TO3ULIMIO TEKCTAa TAKMM 00pa30M, YTOOBI IIPU E

OH CABUTAJICA BIIPaBO
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14) ITpumevanue 8 MS Word — aTo:
A. nononHuTENbHAS WHAOPMAIUS K TEKCTOBOMY (DparMeHTy WK OTACILHOMY

3HAYOK 3aaeT MpaByio (KOHEYHYIO) MO3UIIHIO TEKCTa TaK, YTO MPH BBOJIE
OyJeT CIBUTATHCS BIIEBO

TCKCTAa (

3Ha4yOK 3aaeT MO3UIUIO B CEpeIMHe TeKCTa TaKUM 00pa3oM, YTOOBI MPH B
OH LICHTPUPOBAJICSI OTHOCUTEJIHHO 3TOM TOUKU

BOJIE TE€

3Ha4yOK 3a7aeT MO3UIUIO BEIPABHUBAHUS YHCENl OTHOCUTEIBHO JECATHUHO]
pasaenurTens

'O

TEPMUHY, KOTOpas pacrojaraercs B KOHLE TEKyIIel CTpaHULbl WU
TEKYIIETO pa3jiesa U MapKUPYETCs 3BE3/I0UKOM 1 apadbckoit 1udpoit
KOMMEHTAapUH K TEKCTY, KOTOPBIM MOKHO IIPOYECTh, HABES YKA3aTelb MBIIIN
Ha OTMEYCHHBIN KEITHIM BBIJICIICHUEM TEKCT

CTaHIAPTHBIA TEKCT (HampuMep, Ha3BaHUE JIOKYMEHTa, TeKyllas Jara,
(damunis aBTOopa, HOMEpa CTpPaHWIl U T.O.), KOTOPBIM pa3Memniaercss Ha
BEPXHEM M HIXKHEM IOJSAX JOKYMEHTAa U IOBTOPSIETCS Ha KaXIOW ero
CTpaHuLEe

nHpopManus, Koropas mosBiseTcs B Oydepe oOmeHa wuHbopmarueil B

PE3YIbTATC BBIITOJIHCHUA OIICPpAllMU KOIMMPOBAHUA

15) ITpogoinKuTe IPEIIOKEHIE

3HaKM MPENUHAHUS OT IPEANIECTBYIOMIETO TEKCTA
poOeIioM ...

3HaKHU «IIPOLEHTY, «IPALyC», «KMHHYTA», «CEKYHIa» OT
1ugp npobesoM ...

OTACIAOTCA

JHeduc nmpobenaomM OT MpeaAlIeCTBYIONMIEro U
MOCJIEAYIOUIETO TEKCTA ...

Tupe npoOeoM OT MPeIIIEeCTBYIOIIETO U
HOCJICAYIOIIETO TEKCTA ...

HEC OTACIIAIOTCA

CrnoBa, 3aKJTFOYEHHBIE B KaBBIUYKH UM CKOOKH, OT HUX
poOesoMm. ..

16) YcTaHOBHTE COOTBETCTBHE

Bnytpurekcrosas
CChLIKA

YKa3bIBAIOT WM B 3HaKe BBIHOCKHU, KOTOPBIN HAOUPAIOT Ha
BEPXHIOIO JINHUIO MIPU(Ta UK B OTCBUIKE, KOTOPYIO

MPUBOJAT B KBAaJIPATHBIX CKOOKaX B CTPOKY C TEKCTOM
JIOKYMEHTa; MOXET PacIoiaraThCs B JI0OOM MeCTE: B
CepeUHE U B KOHIIE IPEJIOKEHHS; CIIMCOK TAKUX CCHUIOK
CTPYIIIUPOBAHHBIX B aJI()aBUTHOM MOPSJIKE WK B MOPSIKE
HyMepaliy pa3MeNaeTcsl Mocjie BCero TeKCTa

IToxncrpounas
CCBUIKA

BBIHECEHA U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY); B
TEKCTE MOCIIE IUTATHI I Ha3BaHUS ICTOUHUKA CTaBUTCS
HOPSAKOBBIM HOMEP CCBIIKU-CHOCKH; TEKCT CCHUIKH
(bubmumorpaduueckoe onMcaHue UCTOUYHHUKA) Pa3MEIIaeTCs
BHU3Y CTPaHUIIbI; 0)OPMIISIETCS MEHBIIMM HIPUPTOM, YeM
TEKCT HayyHOU paboThl; JOHKHA OBITH pa3MellleHa Ha TOH K@
CTpaHMIIE, YTO U TEKCT C HOMEPOM CHOCKH.

3aTekcToBas
CCBUIKA

KaKuM HaOpaH BECTh TEKCT.

MOMEIIeHa B TEKCTE JOKyMEHTa (MOXET OBITh B CepeIuHe
IPEUIOKEHUS, B KOHIIE NIPEJIOKEHHS ); TEKCT CChUIKU
(bubmmorpaduueckoe onrcaHue UCTOYHUKA) 3aKITIOUAETCS B
KpyrJible CKOOKH (); CChUIKa 0(OpMIISETCS TEM K€ IpH(PTOM
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17) Onpenenurte BH/T ounbmmorpaduueckoit CCBUIKH, ecJiu OHa:
OdopmitsieTcst Kak nepedeHp OndauorpadhuIeckux 3anuceld, HOMEIIEHHBIN mocye
TEKCTa JIOKyMEHTa WJIM €ro COCTaBHOW 4YacTu (TJiaB, pa3JesioB, YacTei W T. II.).
JIist CBSI3M C TEKCTOM JIOKYMEHTa MOPSIKOBBI HOMEp OuOimorpaduveckon

3allUCU B CCBUJIKE YKa3blBalOT B OTChUIKE: , [2], [34], [78] B cTpoke C TeKCcTOM
JIOKYMEHTA.

A. 3arekcroBas
b. Iloacrpounas
B. BuyrputekcroBas

18) YcTaHOBUTE COOTBETCTBHE MCKAY KHOIMKAMH U BBIITOJHACMBIMU C UX ITOMOUIBIO
orcpanusiMu B Ta6J'II/ILIaX TCKCTOBOI'O ITponecccopa.

82 ] Hapucosats Tabnuiy
=

H jl Jlactuk

jj OO0ObEIUHUTH TYEUKU
-ﬁ Pa30ute gueiiku

19) YcraHoBHTE COOTBETCTBUE MEXKIY MapKepaMH TaOJHIIbI TEKCTOBOTO Mpolieccopa
Y X HA3HAYCHUSIMH.

+

T*\ HCIOJIB3YCTCA IJIsI BBIACIICHUS CTPOK

HCIOJIB3YCTCA AJI BBIACICHUSA CTOJ'I6I_IOI

[~ UCTIOJB3YETCsI IS BBIJICIICHUS BCCH
TaOJIUIIBI
F . : e [pu3HaK KOHIIA STYEHKH
LE— - —
UCTIONB3YETCs U U3MEHEHHS pa3Mepa
+
A TaOIHIIBI

20) Beibepure mnpaBuibHOE OuOIHOrpaduyeckoe OmMUcaHue, €ClIu y CTaTbh U3
JKypHaia 6 aBTOpOB:

A. KopsitoB, M. C. Konnenuus cucreMbl aBTOMAaTHYECKOTO BBIPABHUBAHUS U
nojJep>KaHusl OMOpHOM IuIatGopMbl B TOpH30OHTaIbHOW miockoctu / M. C.
Kopsitos [u ap.] / Hayka u Boennas 6e3onacHocts. — 2020. — Ne 2 (21). — C.
57-10.

b. KoHuenuus cucreMbl aBTOMAaTHYECKOTO BBIPABHUBAHHUS W TOAJEPKAHHS
omnopHoO# TaTdopmbl B ropuzoHTambHON MmiiockocTd / M. C. KopsiToB, M. T.
I'puropnes, A. A. Cunopenko [u np.] // Hayka u Boernas 6ezonacHocts. — 2020.
— Ne 2 (21). — C. 57-70.

B. KoHuenmus cucteMbl aBTOMAaTHYECKOTO BBIPABHUBAHHUS W TOAJEPKAHHS
onopHoO# maTdopmbl B ropuzoHTanbHON MmiiockocT / M. C. KopsitoB, M. T.
I'puropees, A. A. Cunopenko, C. A. Ilepos, B. E. benskos, . B. LiBetkos //
Hayka u Boennas 6e3omacHocts. — 2020. — No 2 (21). — C. 57-70.

19



V1,V2,V3,
v4,V5,Y6

bnok 2. Co3oanue u 0oKymenmayuu

Bapuanm 1 Odopmiienne opranu3alioHHON TOKYMEHTAIluu, HalpuMep:

Yiendmiiponnnas $opus My T-3
Yraepaacua NocTamomnenmen ['ocxomcTara Poccm
o1 05,01 2004 3 |
Tipsnoxesie NS *YTBEPAUIEHO" K
Pemmesmest 00xero cobpaius wienon TH o
WTCK Farapuma 20%
MporoxeaN_ore s 2020 Dopsa no OKYJ( 0301017
TCH «TCK larapuia29» no OKINO
(ANDIERO BN OPFRIBAINN)
[Howep sorywesral Jiwra cosramncins]
WITATHOEPACTIMCARME[ 1+ [ ]
B80ANTCA BACHCTRNE e T [iraT 8 KoAHYCCTRE 13 CHUMNNIL
T 7
TPYKTYpHOS p ~ [Konmwec Tapuduas H;ézﬁuku. Bosro s ecat, pyS,
), PRIPAA, KRace T80 | cTamka (okman) 1) ({ep. 5+ 1p. 6+ £p. 7 +1p. 8) x 1p. 4) Mpumesanne
HANMCHOBHHE xon | (kaveropus) kmamwdmxanun | livari nnp, pyb 2 B ? ® b
WX
1 2 3 4 5 6] 7 8 9 10
AZMHHHCTPATHENBR OTACH Tpeacenntem 1 15 000,00 15 000,00 MPOT
AsMMERCTPATHBHI I OTaeR ['nassufi Byxranrep 1 65 000,00 65 000,00 ok
A uBHWi oTacn lheﬁmcxu! 1 62 50000 62 500,00 oK
AAMHERCTPATHRHMA OTACH Ynpanasounit 1 70 000,00 70 000,00 oKnagy
[ﬁuxmcpuo—vexnuuumn oraen Inansiafl wixesiep 1 70 000,00 70 000,00 oknan
Hiokenepno-Texnuaeckuil otach CANTEXHMK C (yHKIMHCH oKag
pesciiar sty 2 44 000,00 88 000,00
Hioxenepio-rexuudecxknit oraen I'3mnx 1 44 000,00 44 000,00 oKL
HipkeHepHO-TeXHHYeCKuil oTae |¥Gopuyma 3 34 000,00 102 000,00 oK
Hioxenepro-Texuuaccxuil otacn MK 1 34 00000 34 000,00 oKk
Hinkerepio-Texinyecknil otaen Pawiopabouni 1 34 000,00 34 000,00 oKL
Hroro| 13 472 500,00 584 500,00

Npeaceaavens. upawienns

(momesocn) [EE———— (pacungponkn moammcK)

Cnasusil Gyxranrep

(mrvsses nomiEL) (pacerndpooxa nogmics)

Bapuanm 2 Odopmiienue pactiopsauTeIbHON TOKYMEHTAIUN

OBIIEeCTEO ¢ OTPAHHYEHHOH OTBETCTBEHHOCThIO «Kamnenska»

TIPHKA3 Ne 15
r. MoCcKBa 01 zexabpsa 20181,

006 yrBepRIennH rpadHKa OTNYCKOB
Ha ocroBanuH cTathi 123 Tpynosoro kogexca Poccrtickol denepanuy
TTPUKA3BIBAIO:

1. VIBepauTh rpadHK OTIYCKOB paGOTHHKOR OGIIECTBA C OFPAaHHYEHHOH OTBETCTBEHHOCTBIO
«Kaneaska» Ha 2019 1oz B COOTBETCTBHH C NIPHIOKEHHEM.

2. MHcnexkTopy ot1aena kaapos E.H. iBaHOBOH 00ecnedHTh 03HAKOMICHHE PaGOTHHKOB
ofmecTBa ¢ OrpaHHICHHOM OTBETCTBEHHOCTRIO «Kaneapkay ¢ rpadHKOM OTITYCKOB Ha 2019 rox,
a TaKKe COCTAaBIeHHe HeoGX0AHMOH JOKYMEHTAIHH 1714 IPe0CTABIeHHA 09ePEIHBIX OTIYCKOB
paGoTHHKAM.

3. 'naBHOMY Oyxranrepy A.I1. ITerpoBoi 0GecnesTHTh CBOSBPEMEHHBIH pacdeT OTIMYCKHBIX, a
TAKKe pe3epBHPOBAHHE CPEICTE 1A BRIILTATE OTIMYCKHBIX PaGOTHHKAM B COOTBETCTBHH
¢ rpaHKOM OTITYCKOB Ha 2019 roa.

TIpr10KeHHe: rpadHK OTMyCcKoB Ha 2019 roa.

T'eHepaTbHBIH THPEKTOP

000 «Kanenska» A.A. TbHH

C npHKa3zoM 03HaKOMIeHa E.J. MiBanopa
C npHKa3OM O3HAKOMIEHA AIl Iletposa
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Bapuanm 3 Odopmnenue nHbHOpMaITMOHHO-CITPABOYHON TOKYMEHTAITUN

3A0 «Mapt» VTBEPKJJAIO
Jupextop H.B. Tletpos
14.06.2014

AKT

14.06.2014 Ne07-13-207
Carxt-IleTepOypr

O HECOOTBEICTBHH CIOHCKY
MOTYYEHHEIX JOKYMEHTOE,
VKa33aHHBIX B IPHJIOKEHHH

OcHOBaHHE: OTCYTCTBHE JOKYMEHTOB, YKa3aHHEX B NPHIOKCEHH
CocTaBIeH KOMHCCHEH:

IIpeaceparens — cexperaps JI.A. Mamira

UneH KOMHCCHH — cekpeTape-pedepert H.B. Typerusa

14.06.2014 B xommammio 3A0 «MapT» DOCTYNIHIO HH(POPMATHOHHOE MHCEMO OT
upexTopa OAO «3pcuko» C.B. Pemopoea 0 HOBEX MOCTYILIEHHAX HTATBAHCKOH O(HCHOR
MeOerm. TIpr ocMoTpe OBLIO OOHapYAeHO, YTO MPeHCKYPaHT MOCTYNHEBINEH MPOJYKHIHH Ha
3 1. B 2 3K3. OTYICTBYET.

CocTaemeH B 2-X 3K3.:

1-# 3K3. — B Jemo Ne04

2-# 3x2. — mapexTopy OAO «3pcrko» C.B. Pegopory

TIpeacenatens IToonuce JI.A Mamra
YUneH KOMHCCHHE Ioonuce H.B. Typeresa

Kpurepnu oueHKH Komniekcnozo oughepenyupoeannozo 3auema

«OTINYHO» — TEOPETHUUECKOE COJEpKaHHE Kypca OCBOEHO MOJHOCTBIO, 0€3 MpoOesoB, yMEHUs
c(OpPMHPOBAHEI, BCE MPEIYCMOTPEHHBIE MPOTPaMMON ydeOHbIC 3a/laHUs BBIIOJHEHBI, KA4eCTBO HX
BBIIIOJIHEHUS OLIEHEHO BBICOKO.

«Xopouo» — TEOPEeTHYECKOE COJEpkKAHUE Kypca OCBOCHO IIOJIHOCTBIO, 0€3 IpoOesos,
HEKOTOpble yMEHHUs Cc(HOPMHUPOBAHBI HEAOCTATOUHO, BCE MPEAYCMOTPEHHBIE NMpOrpaMMoi ydyeOHbIE
3aJlaHus BBINOJIHEHbI, HEKOTOPbIE BU/IbI 331aHUN BBINOJIHEHBI C OIIMOKaMH.

«Y IOBJIETBOPUTENIEHOY» — TEOPETHUECKOE COJIEpKaHUe Kypca OCBOCHO YaCTUYHO, HO MPOOEIIbl He
HOCSIT CYILIECTBEHHOIO XapakTepa, HE0OXOAMMbIE YMEHHS pabOThl C OCBOEHHBIM MaTepuajoM B
OCHOBHOM C(OPMHPOBAHBI, OOJBIIMHCTBO MPEAYCMOTPEHHBIX MpPOrpaMMoi OOyueHHs Y4eOHBIX
3aJlaHUH BBINOJIHEHO, HEKOTOPBIE U3 BBIIIOJHEHHBIX 3aJaHUI CO/IepPKaT OLINOKH.

«HeynoBneTBOPUTENbHO» — TEOPETUUECKOE COJepKAHHWE Kypca HE OCBOEHO, HEOO0XOAUMBIE
yMeHUs He ¢(hOpMHUPOBaHbI, BBINIOJIHEHHbIE YUeOHBIE 3a/1aHUs COJIEpKaT TPyObIe OIINOKH.
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IIpunoxenne 1

OBPA3OBATEJIBHBIE TEXHOJIOT'MH, BKJIIOYASA AKTUBHBIE U UHTEPAKTHUBHBIE
METOABI OBYYEHUA

[Ipu mpoBeneHHM TEOPETHYECKHX M TPAKTHYECKUX/Tab0paTOPHBIX 3aHATHH HCHOIB3YIOTCS
CJIEYIOLIME NENArOrNYECKUE TEXHOJIOT UM

Ne HazBanne Lenn [Lnanupyemsblit Onucanue nopsjika
n/m 00pa3oBarebHOM UCTIOJIb30BaHHSA pe3ynbTar UCTIOJIb30BaHHUS
TEXHOJIOTHH (C yKa3aHHeM | oOpa3oBaTelbHON UCIIOJIb30BaHMS (anmroputm
aBTOpa) / aKTUBHBIC U TEXHOJIOTHH o0Opa3oBarenbHOMI IPUMEHEHHUS)
MHTEPAKTUBHbBIE METO/IbI TEXHOJIOTHH TEXHOJIOTHHU B
00y4yeHust IPAKTHUYECKOM
npodeccuoHaIbHON
JIeSITETbHOCTH
1 | UudopmanronHo ObecrnieueHue [ToBermenue nnatepeca | [loaroroska yueOHbIX
KOMMYHUKallMOHHAS HarIsIHOCTH K U3y4aeMOH TeMe, Tpe3eHTALMH st
TEXHOJIOTUS IPEJICTABICHUS | CHHIKEHME YPOBHS Teoperuueckux u-
(M.B. Mouceesa. y4eOHOro 3aTpyJHEHUS HPAKTHHICCIUX SAHATHH
. IloxroroBka
E.C. Ilonar. Matepuana (B BOCTIPUSITHS HOBOM PA3IATOUHOTO
M.B. byxapkuHa) dopmare uH(popMaluuy, MaTepuana
NPE3CHTALN), paciuupenue PazMenienre yueOHbIX
IIOATr0OTOBKA UCTOYHHUKOB MaTepuajaoB U
pa3garoyHoro IOJTy4YCHUA TECTOBLIX 3aJaHUN Ha
Marepuaia, MH(popManuH, 00pazoBaTeTLHOM
co3JlaHue OpraHu3alus nopraie
¢aitnos- KOHTPOJIS
1a0JI0HOB IS
BBITOJIHEHUS
MPAKTHYECKIX
3aJIaHuH,
OpraHu3aIus
JeSITeTbHOCTH
CTY/IEHTa Ha
o0pa3oBaTensHOM
nopTane
2 | 3nopoBbecOeperaromias Ob6ecrnieueHue [Ipodunakruka Pa3paboTka cTpyKTypbl
TEXHOJIOTHUS BO3MOKHOCTH nepeyTOMIICHUS yuebHOro nporecca,
E.C. Ilonar COXpaHEHHUS oOyJaromuxcs, CHOCOOCTBYIOIIETO
A H. JleouTbeB ATOPOBEA (dhopMHUpOBaHHE MpeI0TBPAIICHUIO
HaBBIKA COOJIIOJICHUS] | COCTOSTHUS
00y-atomuxcs Ha HOPM OXpaHbl TpyJa | MepeyTOMIICHUS
BECh IICPHOA npu padore Ha IIK B | opmupoBanue
00yueHus MOBCEHEBHOM KU3HU, | KYJIbTYpPbI 310pPOBbS
yUamuxcs
(pU3KYTHBTMHHYTKH)
KonTpons
BBITTOJIHEHUS
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TpeOOBaHUI OXpaHbI
TpyZAa B KaOuHeTe

nH(pOpMaTHKH
Keiic- Texnonoruu ITouck, coop, AxTtyanuzanus [ToaroroBka npakTUKO-
B.J. Kucenes CUCTEMaTH3alus | 3HAHUH, OPHUEHTUPOBAHHBIX
Y aHalu3 HEOOXOUMBIX MPHU 3aJlaHuil 10
uHpopMaLuy AN | peleHun HCIIOJIb30BaHUIO
MIPUHATUS paccMaTpuBaeMoit MIPOTPaMMHOT0
peleHus npoOeMsbl (3a1a4n) obecrieueHus B
(pelenus 3a1a4un) y4eOHOI 1
BHEY4YeOHOU
JeSITENIbHOCTH
Texnonorus «noptoano» | OcozHaHue u Coznanue otueramo | Mcmonb3oBanue
J. Boran OILICHKa nporeccy o0y4eHus, OTYETOB IO
KL Serec, oOyuaromumucs | GUKCHpOBaHUE BBIOTHEHHIO
T. bero3eH
pEe3yNbTaToB 3HAYUMBIX MPAKTUYECKUX paboT ¢
CBOEH pe3yJbTaToB, MEPEUYUCICHUEM BCEX
NEeSATeTbHOCTH OTCJIC)KUBAHHE M3Y4YEHHBIX Oneparui
WHIUBUIyaJIbHOTO H cr1oco00B ux
nporpecca B BBITIOJTHCHUS
0o0y4JeHuu.
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NEPEYEHb IPAKTUYECKHUX 3AHATUI

IIpunoxenne 2

Pa3nesbl/TemMbl Tembl Kouuu | B popme TpebdoBanust
NPaKTHYeCKUX/J1a00paTOPHBIX €CTBO | NPAaKTH ®1'OoC CI1O
3aHATHI 4yacoB | yeckoil (ymertn)
MO/Ir0TO
BKH
Pa3znen 1. OPTAHMU3AIINS KOMITBIOTEPHOM 36 0
OBPABOTKHN JOKYMEHTOB
Tema 1.1 Nel. BeinonHeHue ynpaxHEHUN Ha 6 0 Y0 01.07, Yo 02.06,
Texnuueckue OCBOCHHE TEXHUKHU U CKOPOCTH Y0 02.08,
CpeacTBa CO3IaHUsA | KOMIIBIOTEPHOTO HAOOpa TEKCTOBOM V1,V¥2,¥3,V5
TEKCTOBBIX nHdopManuu
JTOKYMEHTOB
Tema 1.2 IlpaBuaa | Ne2 HaGop TekcTa JOKyMEeHTa B 6 0 Yo 01.01, Yo 01.02,
odopmiieHust COOTBETCTBHH CTaHIapTaM. Y0 01.03, Yo 01.06,
uugpoBoro Y0 01.07, Yo 02.06,
MaTepuaJia Vo0 02.07, Yo 02.08,
Y1,V¥2,¥3, V6
Ne3 Odopmitenue TekcTa TOKyMEHTa 6 0 Y0 01.01, Yo 01.02,
B COOTBETCTBHUM CTaHIAPTaM. Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Yo 02.06, Yo 02.07,
Yo 02.08,
Y1,Y2, Y3, V6
Ne4 Odopmiienne Tabmuil 6 0 Y0 01.01, Yo 01.02,
JIOKYMEHTa B COOTBETCTBUHU Vo0 01.03, Yo 01.06,
CTaHJapTaM. Vo0 01.07, Yo 02.03,
Y0 02.07, Yo 02.08,
V1,V¥2, V6
No5 Odopmnenue 6 0 Yo 01.01, Yo 01.02,
MHOT'OCTPAaHUYHOI'O TEKCTOBOI'O Y0 01.03, Yo 01.06,
JIOKYMEHTa B COOTBETCTBUHU Vo0 01.07, Yo 02.03,
CTaHJapTaM. Y0 02.06, Yo 02.07,
Yo 02.08,
V1,V¥2,¥3, V6
Ne6 Pabota ¢ pykonuchio. 6 0 Y0 01.01, Yo 01.02,
OdopmieHre TEKCTOBOTO Y0 01.03, Yo 01.06,
JOKYMEHTA 10CJ€ KOPPEKTYPHOMI Y0 01.07, Yo 02.06,
MIPaBKH. ¥002.07, Yo 02.08,
V1,V¥3,V4,V5,V6
Pa3nen 2. KOMIIBIOTEPHASA OBPABOTKA 30 24
OCHOBHBbIX BUJIOB JOKYMEHTOB
Tema 2.1 IlpaBuaa | Ne7 KomnbrotepHast 06paboTka 6 0 Y0 01.01, Yo 01.02,
¢opmaTupoBanus OCHOBHBIX PEKBU3UTOB JOKYMEHTA. Y0 01.03, Yo 01.06,
OTACJABbHBIX Y0 01.07, Yo 02.06,
PEKBU3HTOB TEKCTa Vo 02.07, Vo 02.08,
V1,¥2,¥3,V6
Tema 2.2 Ne8 KommbroTepHast o0paboTka 6 6 Y0 01.01, Yo 01.02,
Komnblorepubie OpraHU3allMOHHON JOKYMEHTAIINH. Y0 01.03, Yo 01.06,
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TEXHOJIOTHH
NMOArOTOBKH
JOKYMEHTOB

Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
VYo 04.02,
V1,¥2,¥3,V¥6

Ne9 Kommbrotepaas o0paboTka
PACIOPSIUTEIBHON JOKYMEHTALUH

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
Y0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
Yo 04.02,
V1,¥2,¥3,V6

Nel0 KommbrotepHast 00paboTka
MH(POPMAIIMOHHO-CIIPABOYHOM
JTOKYMCHTAIHH.

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
VYo 04.02,
V1,¥2,¥3,¥6

Nell Pabora ¢ MmakeToM
MHOTOCTPaHUYHOTO TOKYMEHTA C
WCIOJIb30BAHUEM CIIPABOYHO-
IIPaBOBOM CHUCTEMBI.

Yo 01.01, Vo 01.02,

Vo0 01.03, Vo 01.06,

Vo0 01.07, Vo 02.03,

V0 02.04, Vo 02.06,

Vo0 02.07, Vo 02.08,

V1, V2, V3, V4, V5,
V6

NTOI'O

66

24
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IIpunoxenne 3

OBPA3OBATEJIbHBII MAPHIPYT

KonTpomupyemsl
KonTpou
e pazzensl (Tembl) | KoHTposnpyemsie
bHas . OueHOYHBIE CpPeICTBA
TouKa yueOHOU PE3yJIbTaThI
JCITUTIAHBI
Nel Tema 1.2 3001.01, 30 01.02, TeCT TecT coiep>KUT BONPOCHI
IIpaBuna 3001.03,30 01.04, 10 TEMaM:
oopmIiIeHUs 30 02.01, 30 02.02, e Brijenenne 00BEKTOB
nupposoro 30 02.04, 30 04.03, TEKCTOBOTO JIOKYMEHTa
MaTepuaJia 31, 32,33, 34 e [lIpaBuna Habopa uncemn
Y0 01.01, Y0 01.02, e (CrneuunanbHble 3HAKU B
Yo 01.03, Yo 01.06, JIOKYMEHTE
Y0 01.06, Yo 01.07, e TlpaBwia cokpalieHuil
Y0 02.03, Yo 02.04, B JIOKyMEHTE
¥002.06, Y0 02.07, e IlpaBuna ogopmieHus
Y002.08, V1, ¥2, OuOMorpaduIECKUX
V3,V4,V5,V6 CBEIICHHIA
e [IlpaBuna odopmieHUs
CCBLIJIOK
e IlpaBuna odopmieHus
IIpUMEYaHu I
e dopmarupoBaHue
mpudTa
e @opmarnpoBaHue
a03areB
e PenaktupoBanue
TaOIUIBI
e @opmMarnpoBaHue
Ta0IHIL
e dopmarupoBaHue
CTpaHUI]
Kaxxnomy oOyuaromemycs
npenbsBiIeHO 24 Bonpoca
(mo 2 Bompoca u3 Kaxaou
TEMBI)
Ne2 Tema 2.2 3001.01, 30 01.02, Kontpoabnasi | 1. Hcnpasnenue ommbox
Komnbiorepusie | 30 01.03, 30 01.04, padora Nel B 0(hOpMIICHUH
TEXHOJOTHH 30 02.01, 30 02.02, OpraHu3alMOHHON
NMOArOTOBKH 30 02.04, 30 04.03, JIOKYMEHTaUH
JOKYMEHTOB 31, 32,33,34 2. Odopmiienue
Y0 01.01, Yo 01.02, OpraHu3alMOHHOMN
VY0 01.03, Yo 01.06, JIOKyMEHTaIUU

Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
¥002.07, Yo 02.08,
Y0 04.02, V1, V2,
V3,V¥4,VY5,V¥6
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No3 Tema 2.2 3001.01,3001.02, KonTpoannas | 1. Hcnpasienue ommbok
Kommnsrorepubie | 30 01.03,30 01.04, | pa6ora Ne2 B opopmieHnH
TEeXHOJIOTUH 30 02.01, 30 02.02, pacnopsaIuTeIbHON
MOATOTOBKH 30 02.04, 30 04.03, JIOKYMEHTaIU1
JTOKYMEHTOB 31, 32,33, 34 2. Odopmnenue
Y0 01.01, Yo 01.02, pacnopsiAUTEIbHON
Vo0 01.03, Yo 01.06, JIOKYMEHTaIlUH
V0 01.07, Yo 02.03,
Yo 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
Yo 04.02, V1, V2,
V3,V4,V5,V6
Ne4 Tema 2.2 30 01.01, 30 01.02, KonTpoannasi | 1. Hcnpasienue ommnbok
Komvmnsrorepubie | 30 01.03,30 01.04, | pa6ora Ne2 B opopmieHnn
TeXHOJIOTUH 30 02.01, 30 02.02, nH(OPMAaLIMOHHO-
NMOATOTOBKH 30 02.04, 30 04.03, CIIPaBOYHOMN
JOKYMEHTOB 31,32, 33,34 JIOKYMEHTAIUU
Y0 01.01, Yo 01.02, 2. Odopmienue
Y0 01.03, Yo 01.06, nH(pOpMaIIMOHHO-
VY0 01.07, Yo 02.03, CIIPaBOYHOMN
Vo0 02.04, Yo 02.06, JIOKYMEHTaIuU
Y0 02.07, Yo 02.08,
Yo 04.02, V1, V2,
V3,V4, V5,6
IMpome | JAuddepenuupos | 30 01.01, 30 01.02, Hrorosasn 1. Tect
KYTOYH aHHBIN 3a4eT 30 01.03, 30 01.04, KOHTPOJIbHAsA | 2. TUNOBbIE IpaKTUYECKUE
ast 30 02.01, 30 02.02, padora 3aJaHus
aTTecTa 30 02.04, 30 04.03,
mus 31, 32,33, 34

Y0 01.01, Yo 01.02,
Y0 01.03, Yo 01.06,
Y0 01.07, Yo 02.03,
VY0 02.04, Yo 02.06,
Y0 02.07, Yo 02.08,
Y0 04.02, V1, V2,
Y3,V4,V¥5,V6
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