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MeTtoanueckie yKa3aHus 1O BBIMOJIHEHUIO MPAaKTHUYECKUX paboT pa3paboTaHbl Ha OCHOBE pado-
yeil nmporpammsl npodeccuonanbHoro moayis «I[IM.02 Opranuzanust apXuBHOM pabOTHI MO JOKY-
MEHTaM OpraHU3ali pa3InYHbIX (OPM COOCTBEHHOCTH.

ConeprkaHue MPaKTHUECKUX PabOT OPHEHTHPOBAHO Ha MOATOTOBKY O0YYAIOIIMXCS K OCBOSHHUIO BUIA
nesrensHocT BJI 2 Opranusarmst apxuBHOM paboThI 10 JOKYMEHTaM OpraHHU3aliil pa3iiniHbIX GopM co0-
CTBEHHOCTH MPOTPaMMbI MOJATOTOBKH CIIEIUAIMCTOB CPETHEro 3BeHa Mo crenuaibHocty 46.02.01 J{oky-
MEHTAIMOHHOE OOECIIeYeHNEe YIPABICHHUS U apXMBOBEACHUE U OBIIAJCHHIO MPOPECCHOHATEHBIMU KOM-
METEHIUSIMU.
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BBEJAEHUE

Baxxnyto dacte TeopeTHueckoi M mpodecCHOHaTLHON MPAKTUYECKON MOATOTOBKU CTYACHTOB
COCTaBJISIIOT IPAKTUUECKUE 3AHSTHS.

CocraB u cofiepkaHue MPakTUYECKUX pabOT HAINIPABIICHBI Ha peanu3anuto aeicTyrouiero de-
JIEpAIbHOTO TOCYAApCTBEHHOTO 00pa30BaTENbHOrO CTaHJApTa CPeaHEero MpogecCHOHAIBLHOro 00pa-
30BaHMsL.

Benymielt muaakTH4ecKOl MENb0 MPAKTUYSCKUX 3aHSATUH sBIsieTcs (GopmupoBanue mpodec-
CHOHAJIbHBIX NPAKTUYECKUX YMCHUH (YMEHHUI BBIIOIHSITH ONpPEACICHHbIC ICHCTBUS, HEOOXOAUMbIC B
HOCIIEYIOIIEM B IPO(YECCHOHAIBHOM AESTEIEHOCTH).

B cootBerctBum ¢ padouein nporpammoii 1IM.02 Opranuzanus apxuBHOW pabOTHI IO JAOKY-
MEHTaM OpraHM3alMi pa3auyHbIX (OPM COOCTBEHHOCTH MPETYCMOTPEHO MPOBEACHUE MPAKTHUECKUX
padot no MJIK 02.01 Opranusanus 1 HOpMaTUBHO-IIPABOBbIE OCHOBBI ApXUBHOIO JIENa

B pe3ynbrare ux BBIIOJHEHUS, 00yYarOLUics JOIKEH:

YMETh:

VY1 paboraTh ¢ noapazaeneHusIMI/OpraHu3alusiMi HICTOUHMKAMK KOMIUIEKTOBAHUS apXHBa;

V2 npuHuMaTh apXUBHbIE Ji€a (JOKYMEHThI) Ha IIOCTOSIHHOE WIIN JJOJTOBPEMEHHOE XPaHEHMUE;

VY3 ydacTBOBATh B MPOBEIECHUH HKCIEPTU3bl LIEHHOCTH PA3JIMUHBIX THIIOB U BUJIOB JTOKYMEHTOB
B COOTBETCTBUU C BHYTPEHHHUMU PETJIAMEHTaMU OpraHU3allH;

Y4 npuMeHsATh B paboTe peKOMEHAALNHU KCIEPTHO-TIPOBEPOYHON KOMHCCUHU WM 3KCIIEPTHOM
KOMUCCHH OpraHu3aluu;

V5 npuMeHsTh NEePEeYHU C YKa3aHUEM CPOKOB XpaHEHUs €1 (JOKYMEHTOB);

VY6 cobno1aTh HOpMATUBHBIE CPOKU XpaHEHUS /1€ (JJOKYMEHTOB);

VY7 BecTH y4€T HCTOYHUKOB KOMILJICKTOBAHUS apXUBa;

V8 ucnonabp3o0BaTh NEPEIOBON OTEUECTBEHHBIA U 3apyOEKHBINM ONBIT 10 KOMIUIEKTOBAHUIO apXH-
Ba JlellaMu (JJOKYMEHTaMHU) MOCTOSTHHOTO M JOJTOBPEMEHHOI'O XpaHEHUS;

VY9 ucnonb3oBaTh COBPEMEHHbBIE aBTOMAaTU3UPOBAHHbIE, HH)OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
IIMIOHHBIE TEXHOJIOTUU JTOKYMEHTHPOBAHHBIX Cep eATeNbHOCTH OpraHu3alun

ConeprxaHre IPaKTHUECKUX PadOT OPHEHTHPOBAHO HA TIOATOTOBKY CTYAEHTOB K OCBOSHHIO Tipodec-
CHOHAJIbHBIX MOJTyJIe OCHOBHON Mpo(hecCHOHABHON 00pa30BaTebHOM MPOorpaMMbl 1O CIIENUaTIbHOCTH U
OBJIAJICHUIO NPO(heCCHOHATBHBIMU KOMITETEHIIUSMHU

I1K 2.1. OcymiecTBIsATh KOMIUICKTOBAHUE apXMBHBIMU JieJlaMH (JOKYMEHTaMH) apXHBa opra-
HU3aLUU

A Taxoke GOPMHUPOBAHUIO 0OUAUX KOMNEMEHYUIL:

OK 01 BriOupats ciocoObl peeHus 3a1ad npoecCUOHaIbHON 1eATEeNbHOCTH TPUMEHUTEb-
HO K Pa3JIMYHbIM KOHTEKCTAM.

OK 02 Vcnonbs30oBaTh COBpEMEHHBIE CPECTBA MONUCKA, aHAIM3a U MHTEpPIpEeTaluu HHPopMa-
UM 1 MTHPOPMALIMOHHBIE TEXHOJIOTHHU JJIS BBIOJIHEHHUS 3a7a4 NMPo(eCcCHOHANIBHOM e TeTbHOCTH.

OK 04 3¢ dexTrBHO B3aMMOJEIICTBOBATh U pabOTaTh B KOJJIEKTUBE U KOMaH/IE.

OK 05 OcymiecTBisAiTh YCTHYIO M MHCbMEHHYI0 KOMMYHHMKAIMIO HAa TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit denepaiuu ¢ yaeToM 0COOEHHOCTEH COIMATIbHOTO U KYJIbTYPHOI'O KOHTEKCTA.

OK 09 ITonp3oBatbest MpohecCHOHABHONW TOKYMEHTAlMe Ha rocy1apcTBEHHOM U MHOCTpaH-
HOM SI3bIKaX.

BrinonHenue cTyieHTaMu MPaKTHUECKUX paboT HANpaBJIEHO Ha:

- 00001IeHNEe, CUCTEMATH3aINIO0, YIITyOJIeHUE, 3aKPETUICHHE, Pa3BUTHE U JICTATH3AINIO TTOTY-
YEHHBIX TEOPETHUECKUX 3HAHUH M0 KOHKPETHBIM TeMaM y4eOHOM JUCIUIUINHBL,

- (poopMuUpOBaHUE YMEHUN NMPUMEHSATH NOJyYEHHbIE 3HAHUS HA MPAKTUKE, PeaTnu3aliio eIuH-
CTBAa UHTEJUIEKTYaIbHON U IPAKTUUYECKOM EATENBHOCTH;

- popMHpOBaHUE U PA3BUTHE YMEHUI: HA0II01aTh, CPABHUBATh, COTIOCTABIISATH, AHAIU3UPOBATH,
JieniaTh BBIBOABI U 00OOIIEHUs,, CAMOCTOSITEIbHO BECTH HCCIIEIOBaHMUS, MOJIb30BATHCS PA3IMYHBIMU
pueMaMu U3MepeHui, ohOpMIIATh Pe3yIbTaThl B BUAE TA0JIUL, CXEM, TPapUKOB;

- pa3BUTHE AaHATTUTHYECKUX MHTEIUIEKTYaIbHBIX YMEHUH Y OyIyIHX CHELHAINCTOB;



- BBIpaOOTKY MpHU PEIIEHUU MOCTaBIEHHBIX 3a7a4 MPOPECCHOHANBHO 3HAYMMBIX Ka4yeCTB, Ta-
KHX KaK CaMOCTOSITEJIbHOCTb, OTBETCTBEHHOCTh, TOUHOCTh, TBOPUYECKAs UHUITMATHBA.
[paxTryeckue 3aHATHS TMPOBOJATCS B paMKax COOTBETCTBYIOIIEH TEMbI, 11OCIE€ OCBOCHUS UIaKTH-
YECKUX EUHMII, KOTOPBIE 00eCIICUNBAIOT HATMYHNE 3HAHUH, HEOOXOJMMBIX IS €€ BBITOIHEHUSI.



METOANYECKHUE YKA3ZAHUA
Tema 1.1 OcHoBBI IpaBa
Tema 1.1.2. ®opMbl (MCTOYHUKH) TIPaBa

IIpakTnyeckas padora Ne 1
IopsioK NPUHATHA 3aKOHOB H MO3AKOHHBIX AKTOB

Heab padoThl: GopMHUpoBaHKE 3HAHUN O MOPSAKE MPUHATHS 3aKOHOB U MO/I3aKOHHBIX aKTOB.

Bbinosinus padory, Bel Oyaere:
yMeTh:
VY1 pabotath ¢ moapazaeieHusIMU/OpraHiu3ausIiMU UICTOYHUKAMHU KOMILIEKTOBAaHUS apXHBa;
V2 npuHuMaTh apXUBHBIE Aea (JOKYMEHThI) Ha TOCTOSIHHOE WJIU JI0JTOBPEMEHHOE XPaHEHHUE;
VY5 npuMeHsTh MEPEYHHU C YKa3aHHEM CPOKOB XpaHEHHUs JeN (JOKYMEHTOB);
VY9 ucnosib30BaTh COBPEMEHHBIC aBTOMATU3UPOBAaHHBIC, MHPOPMAIIUOHHBIE U TEIEKOMMYHHUKA-
[{MOHHBIE TEXHOJIOTUHU JTOKYMEHTUPOBAHHBIX cpep AeATeIbHOCTH OpraHU3aIiH.

MatepuajibHoe o0ecnieyeHue:

1. l'apanT.py: HHGOPMALMOHHO-TIPABOBOM MOpPTaN [ DIEKTPOHHBIH pecypc]. — Pexum mocryma:
http://www.garant.ru/, ceo6oaHbIii. — 3ari. ¢ skpaHa. S3. pyc.

2. KoncynpranT [lmtoc [DnekrponHsiii pecypc]. — Pexxum pocrymna: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ ’kpana. f3. pyc.

3aganme:

Pemnre 3a1aun

1) 5 mas 2009 rona IlpaBurensctBo P® BHecno B ['ocynapcrBennyto [lymy 3akoHONpoekT «O
noymTHYecKuX naptusix B Poccuiickoit deneparun» 14 mas denepanpHbiii 3akoH u3 Coeta Depepa-
MU TocTynui Ha paccMoTpenue [Ipesunenty PO. 25 mas [Ipe3unenT otkiionmt npusATsii ['ocynap-
CTBEHHOU qymMou u onoopennsiii Coetom Deneparuu dheaepaibHbIA 3aKO0H.

Kaxosa oanvuetiwas npoyedypa npoxoscoeHusi paccmomperus u NpuHamus @eoepaibHo20
3aKOHA 6 CodcUsuIeticst cumyayuu?

2) PaccMmoTpeTh MOJHYI HpOLEAypy HNPUHATHS (enepaiabHOro 3akoHa B ['ocynapcTBeHHOM
Hyme u onobpenust penepanpHoro 3akoHa B Coete denepanuu — co3aaTh MUCbMEHHOE OMHCAHUE U
HaIJIIHYI0 CXEMY MPOLelyphl PACCMOTPEHUS U MPUHATHS (eiepaaIbHOro 3aKOHa — OT BHECEHUS 3a-
KoHompoekTa B ['ocynapcTBeHHyto [[yMmy 10 onyOIMKOBaHUS IPUHATOTO (eepalbHOI0 3aKOHA.

Heobxo0umo onucamo éce o3modicHule Oeticmeus I ocyoapcmeennoul [{ymol 6 crodxcusuiencs
cumyayuu, onupascey Ha Pecnamenm I'ocyoapcmeennou [ymoi.

Ilopsinok BbINOJHEHHS padOThI:

Pemenue 3anaumn:

- BBINIOJIHEHUS YIIPa)KHEHUH 1O MPENI0KEHHOMY aJlTOPUTMY;

- CaMOCTOSTENbHBIN IOUCK aJITOPUTMA BBINIOJIHEHMSI YIIPAKHEHUI.
Oransl paboThl HaJl CTPYKTYPHO-JIOTUYECKOM CXEMOI:

1. ITouck uHpopmManuu

2. AHanu3 uHpopManuu

3. Ocmpbicnenue nHpopMauu

4. Cunre3 uHQOpMaIIIH.

Xox pa0doThI:


http://www.garant.ru/
http://www.consultant.ru/

1 Pemenne ka0 3a1aud HAUMHAETCA C BHUMATEJIHBHOTO O3HAKOMIICHHS C €€ COJICP/KAHUEM.
H€O6XOI[I/IMO YHCHHTL €€ CMBICJII 1 yCJIOBI/ISI, UCXoasd u3 KOTOpLIX, Hy)KHO aTh OTBCTHI HA ITOCTABJICH-
HBIE BOTIPOCHI.

2 B TuX mensx ciueayeT MPOBECTH IOPUINYCCKHUA aHAIN3 H3JIaraeMbIX B 3aa4e 00CTOsI-
TEJbCTB, YCTAHOBHUThH, KAKHE U3 HUX UMEIOT JIMO0 HE MMEIOT B YCIIOBHSIX 3a/1a4d FOPUINUECKOE 3HAUEC-
HHC.

3 OtBeTHI TPEOYIOT, KaK MPaBUIIO, PEIICHUS IIEJI0T0 Psia MPABOBBIX BONPOCOB. OTACIbHBIC
3a/1a4¥ JIOMYCKAOT BO3MOXHOCTh HECKOJIBKMX BAPHAHTOB PELICHUS TPYU U3MEHEHUU HEKOTOPHIX 00-
CTOSITEILCTB.

B 3agagax Hepeako cTaBUTCS BOIPOC, IPABUIIBLHO JIM MOCTYNUI Cy1 (Cynbsi). OTBET HE JOJDKEH
6BITB OOHOCJIOXHBIM — «a» UJIIN «HET». CTYI[GHT FpaMOTHO nu y6CIII/ITeHBHO JOJIKCH A0Ka3aThb, I10YC-
MY CYJbs IIPH JAHHBIX 00CTOSATEIBCTBAX MOCTYIUI MPABMWIBHO (HEMPABUILHO, HE3aKOHHO).

4 Tlpu MOCTPOSHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOIMMO BBIACIHUTH IJIABHOE B
teMe. JJakOHMYHO, KOMITAKTHO, C’KAaTO M3JIOKHUTh OTOOpaHHBIN MaTepHall. JIoruka mocTpoeHus CTpyK-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COACPKATEIBHBIX CBA3CH MEXAY €IUHULIAMHU U3JIaraeMou WH-
dbopmaruu, ux 4yeTkas KiaccCupuKalus Mo ypoBHSIM 3HAYUMOCTH.

dopma npeacTaBiaeHus pe3yJabrara:
Pemenwue 3a1aum 10JDKHO OBITH MTPEICTABICHO B TUCBMEHHON (hopMe.

Kputepun onenkmu:

"OTauuHo" - BCe TPU TaONUIIBI 3aI0JHEHBI MOJTHOCTHIO, 0e3 mpobenoB, yMeHus chopMupoBa-
HBI, BCE IIPEyCMOTPEHHBIE 3a/1aHNUs BBIIIOJHEHBI, KAYECTBO X BHIIIOJHEHHS OLIEHEHO BBICOKO.

"Xopomo" - 3amoiHeHbl ABE TAOJIHIBI WIM YACTUYHO TPU, JHOO TpU TAOIUIBI 3aNOTHEHBI
IIOJIHOCTBIO, HO BCTpedaroTcst omnOku. HekoTopeie ymeHust cpopMupoBaHbl HEJOCTATOYHO.

"Y 1OBNETBOPUTENBHO" - TEOPETHUECKOE COJEPKAHUE Kypca OCBOECHO YaCTHYHO, HO MPOOEbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HEOOXOAMMbIE YMEHHUSI padOThl C OCBOGHHBIM MaTEpHUajOM B
OCHOBHOM c(hopMupoBaHbl. BeinonaHeHa ofHa TabnMia MOJTHOCTHIO WM HECKOJIBKO, HO JIOMYIIEHBI
MHO>KE€CTBEHHBIE OILINOKH.

"HeynoBneTBOpUTENBbHO" - TEOPETUYECKOE COJEp)KaHHE Kypca HE OCBOEHO, HEOOXOIMMBbIe
yMeHHMsI He c(hOpPMUPOBaHbI, BHIIIOJIHEHHbIE YU€OHBIE 3a/IaHUS COJEPKAT IpyOble OMINOKH.



Tema 1.1.4. Cucrema npaBa. OCHOBHBbIE 0TPAC/H POCCHIICKOTO NMpaBa

IMpakTnyeckas padora Ne 2
DJIeMEeHThI CUCTeMbI NIPAaBa U CUCTEMbI 3aKOHOIATEJILCTBA

Leanb padoThi: GopMHUPOBaHHE 3HAHUI O CHUCTEME 3aKOHO/ATENIbCTBA, KaK COBOKYITHOCTH
pa3IMYHBIX [0 CBOCH FOPUIUYECKON CHJIC HOPMATHBHBIX aKTOB, B KOTOPBIX MOJIy4YacT BHEIIHEE BbI-
Pa)XCHUEC COACPIKAHUC IIpaBa, €ro HOPMbI, HHCTUTYThI, @ TAKIKC O COOTHOIICHUN CUCTCMbI 3aKOHO/1a-
TEJIbCTBA U CUCTEMBI IIPaBa.

Beinosinus patdory, Bel Oyaere:
yMeThb:
V1 pabotaTh ¢ mopa3ieneHus IMI/OpraHi3ausIMi UICTOYHUKaMU KOMIUICKTOBAHHSI apXUBa;
V2 npuHUMAaTh apXUBHBIE Jie1a (JOKyMEHTHI) Ha TIOCTOSIHHOE WJIU JIOJITOBPEMEHHOE XPaHEHHE;
V5 npuMeHsTh EPEYHH C YKa3aHUEM CPOKOB XpaHEHUs e (JOKYMEHTOB);
V9 ucnonp30BaTh COBPEMEHHBIE aBTOMAaTH3MPOBaHHbBIE, HH()OPMALIMOHHBIE U TEIEKOMMYHHUKA-
IIUOHHBIE TEXHOJIOTHHU JTOKYMEHTHPOBAHHBIX Cep NesATeTbHOCTH OpTraHU3aIHH.

MarepuajibHoe obecneyeHne:

1. Tapant.py: uH(DOPMAIIMOHHO-TIPABOBOM MOPTaN [ DJIEKTPOHHBIN pecypc]. — Pexxum moctyma:
http://www.garant.ru/, ceo6oaHbIi. — 3ari. ¢ 3kpaHa. S3. pyc.

2. Koncynprant [lntoc [Dnekrponnsiid pecype]. — Pexxum mocryma: http://www.consultant.ru/,
CBOOOMHBIN. — 3ari. ¢ 3kpana. f3. pyc.

3aganue:

UTo U3 HUXKENEPEUUCICHHOTO SBJISIETCS] IPABOBBIM MHCTUTYTOM: 3aIllUTa MIPAB MOTpeOUTENEH;
0aHKOBCKOE TPaBO; YrOJIOBHBIM MPOIECC; SIKOJIOTHIECKOE TPaBO; MPAaBO YaCTHONH COOCTBEHHOCTH; TO-
CyJapCTBEHHas Clly»k0a; yBoJIbHEHNE paOOTHUKOB; IPAaBO BIIA/ICHUS, IPABO HA TPY/I.

Omnpenenure, K KaKUM OTpaciIsIM IpaBa OTHOCSTCS CJEAYIOIIME WHCTUTYTHI Mpasa: 1) aBTOp-
CKHUe TpaBa; 2) oXpaHa Tpyna; 3) aAMHUHHUCTPATUBHOE B3bICKaHUE; 4) MPOU3BOJICTBO B KAaCCAIMOHHON
MHCTaHIMK; 5) 00s13aTEIbCTBEHHOE MTPaBo.

Ilopsinok BbINOJHEHHS padOThI:

Pemenue 3anaumn:

- BBIIIOJIHEHUS YIIPa)KHEHUH 10 MPEJIOKEHHOMY aJITOPUTMY;

- CaMOCTOSTENbHBIN IIOUCK aJITOPUTMA BBINIOJIHEHMSI YIIPAKHEHUI.
Oransl paboThl HaJl CTPYKTYPHO-JIOTUYECKOM CXEMOM:

1. ITouck uHpopmanuu

2. AHanu3 uHpopManuu

3. Ocmpbicnenue nHpopMauu

4. Cunre3 uHQOpMaIIIH.

Xox pa0doThI:

1 Pemienue ka0l 3a1a4i HAUMHAETCSI C BHUMATEIBHOIO 03HAKOMIIEHHUS C €€ COEPKAHUEM.
HeO6X0)II/IMO YACHUTB €€ CMBICI U YCIIOBUA, UCXOJA U3 KOTOPBIX, HY’>KHO O1aTh OTBCTHI HA ITOCTABJICH-
HBIE BOIIPOCHI.

2 B 3Tux nensix cieayeT NpoBECTH IOPUINUECKUN aHAIN3 U3JIaraeMbIX B 3a/1a4e 00CTOsI-
TEJIbCTB, YCTAHOBHUTD, KAaKHE€ M3 HUX UMEIOT JIMOO HEe UMEIOT B YCIOBUSAX 3a/1a4M I0pUIMUYECKOe 3HaYe-
HUE.

3 OtBetbl TpeOyIOT, KaK MIPABUJIO, PEIIEHUS 11€JI0T0 psijia IPaBOBBIX BOMPOCOB. OT/eNbHbIE
3a/1a4M JIOMYCKal0T BO3MOXKHOCTh HECKOJIBKMX BapUAHTOB PELICHUsS P U3MEHEHUH HEKOTOPBIX 00-
CTOATCIIBCTB.


http://www.garant.ru/
http://www.consultant.ru/

B 3amauax Hepenko CTaBUTCS BOIIPOC, MPAaBUIIBHO JIU MOCTYNWA cyA (cynbs). OTBET He AOKEH
OBITH OTHOCIIOKHBIM — «J1a» WU «HEeT». CTY/IeHT IpaMOTHO M YOEAUTEIBHO JOJDKEH J1I0Ka3aTh, ove-
MY Cy/bsl IPU TaHHBIX 00CTOSITENLCTBAX MOCTYIUII MPABUIIBHO (HETIPAaBUIBHO, HE3AKOHHO).

4 Tlpu MOCTPOCHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOAMMO BBIACIHUTH IJIABHOE B
teme. JIakOHHUYHO, KOMITAKTHO, C)KaTO M3JI0KUTh OTOOpaHHBIM MaTtepHrall. JIoruka mocTpoeHus CTpykK-
TYpPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPKATEIIbHBIX CBA3EH MEXAYy €IMHULIAMU U3JIaraéMou MH-
dbopmaruu, ux 4yeTkas KiacCupuKalus Mo YpOBHSIM 3HAYUMOCTH.

®opma npeacTaBiaeHusl pe3yJabTara:
Penrenue 3aaun JOKHO OBITH MPEICTABICHO B TUCBMEHHOU (hopMe.

Kpurepun oneHku:

"OT1nm4HO" - BCe TpU TaOJIMIIBI 3aII0JIHEHBI TIOJIHOCTHIO, 6€3 mpobenoB, ymenus: cpopMupoBa-
HBI, BCE MPEyCMOTPEHHBIE 3a/1aHUs BBITIOJHEHBI, KAYECTBO X BHITIOJHEHHS OLEHEHO BBICOKO.

"Xopomro" - 3amoiaHEHB! ABE TAOIUIBI MM YaCTUYHO TPH, JTUOO TpHU TAOJHUIBI 3aMOJHEHBI
MOJIHOCTBIO, HO BCTpevaroTcs omubku. HekoTopsie ymeHus copMupoBaHbl HEAOCTATOYHO.

"V 10BAETBOPUTENHHO" - TEOPETUUECKOE COACPIKAHUE Kypca OCBOCHO YACTUYHO, HO TIPOOEbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HeoOXOJuMble yMEHHs PabOThl C OCBOCHHBIM MAaTepHaliOM B
OCHOBHOM c(hopMupoBaHbl. BrimonHeHa ojHa TaliHIa MOTHOCTHIO WIIM HECKOJIBKO, HO JIOMYIICHBI
MHO>KE€CTBEHHBIE OIINOKH.

"HeynoBiaeTBOPUTENBHO" - TEOPETUYECKOE COJEPIKAHHUE Kypca HE OCBOEHO, HEOOXOIUMbIe
yMeHHusI He c(hOPMUPOBAHbI, BHIMOJTHEHHbBIE YU€OHBIE 3a/1aHUs COJIEPKAT TPyObIe OMINOKH.



Tema 1.1.5. [IpaBooTHOLIEHUSI

IpakTnyeckas padora Ne 3
CTpyKTypa NpaBoOTHOLIECHUS

Lleas padoThl: hopMHpOBaHUE 3HAHUN 00 dJIEMEHTAX CTPYKTYPbI IPABOOTHOIICHUA.

Beinosinus patdory, Bel Oyaere:
yMeThb:
VY1 pabotath ¢ moapazaeieHusIMU/OpraHiu3ausIMy UICTOYHUKAMHU KOMILIEKTOBAaHUS apXHBa;
V2 npuHuMaTh apXUBHbBIE Aea (JOKYMEHThI) Ha TOCTOSIHHOE WJIU JI0JTOBPEMEHHOE XPaHEHHUE;
V5 npuUMeHSTh EPEUHHU C YKa3aHHEM CPOKOB XpaHEHHUS Jel (JOKYMEHTOB);
VY9 ucnonp3oBaTh COBpEMEHHBIE aBTOMATH3HPOBAHHBIC, HHPOPMALMOHHBIE M TEIEKOMMYHHUKA-
[IUOHHBIE TEXHOJIOTUHU JTOKYMEHTUPOBAHHBIX cep AeATeIbHOCTH OpraHU3alluH.

MatepuajibHoe o0ecnieyeHue:

1. l'apanT.py: HHGOPMALIMOHHO-TIPABOBOM MOpTaN [ DIEKTPOHHBIH pecypc]. — Pexum mocryma:
http://www.garant.ru/, ceo6oaubIii. — 3ari. ¢ skpaHa. S3. pyc.

2. KoncynpranT [lmtoc [DnexkrponHsiii pecypc]. — Pexxum mocrymna: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ ’kpana. f3. pyc.

3aganme:

Pemnre 3agaum:

1) OO0 «MunaHay 3akJI0UMIO A0TOBOp Kymu-mipofaxu ¢ AO «Kanmmepcers» Ha nmpuolpe-
TE€HUE MapTUU LIEPCTH, [0 KOTOPOMY 3a olpeneieHHyo cyMMy aeHer AO «KanMminepcTs» H0IKHO
npojathk 3 ToHHbI MbITON Hmepctu OO0 «Mumnanay.

Onpeodenume, Kaxkoti Ompacivblo Npasa pe2yaupyromcs maxkue npagoomHoueHus, u oxapaxKme-
pusytime cCmpyKmypy npagoomuoueHus.

2) 16-netuuii [TetpoB nponan Benocurnes 18-netaemy Cumoposy.

Onpedenume 06vém 0eecnocobnocmu Ilemposa u Cuooposa, asnsomes au Ilempos u Cudo-
P08 0eUKMOCnOCOOHbIMU?

3) IIpaBoOXpaHUTEIBHBIMHU OpraHaMy ObLT 3a/I€pKaH 3a COBEPIIEHUE KPAaXKH JIMYHOTO UMYILe-
cTBa rpaxaanuH [lerpoB. Bo BpeMs mpoBeneHusl CIeICTBEHHBIX JEHCTBUI OBLIO YCTaHOBJIEHO, YTO
[TerpoB cocTouT Ha yuéTe B ICUXOHEBPOJIOTHUECKOM JHCIIaHCEpE U CTPAAAET AYIIEBHONW OOIE3HBIO.

Onpedenume npasocnocobHocms u deecnocobnocms Ilemposa.

4) Hosuxkos I1.B. 3akmtounn B XKoruueim JI.B. 10roBop mokM3HEHHOTO COAEPKAHUS C FIKIU-
BEHUEM, COTJIAaCHO KOTOPOMY MOCIEAHHUM 00s3bIBAJICS cofepkKaTh U yxaxkuBarh 3a HoBukosbiMm I1.B.,
3a yTo nocye ero cMeptu JKoruny JI.B. nepexoaunu B cOOCTBEHHOCTb NTPUBATU3UPOBAaHHAs KBapTHpa
n umyiectso Hosukona I1.B.

H3yuume 6uo npagoomHuouleHus, 603HUKUIE20 MeHCOY CIMOPOHAMU. YKadxcume e2o cmpyKkmypy,
gvloenume 0COOEHHOCMU, XApaKmMepusyouue Kaxcowlll 21eMeHm.

Ilopsinok BbINOJHEHHS PadOThHI:

Pemenue 3anaumn:

- BBINIOJIHEHUS YIIPa)KHEHUH 1O MPEITI0KEHHOMY aJITOPUTMY;

- CaMOCTOSTENbHBIN IIOUCK aJITOPUTMA BBINIOJIHEHMSI YIIPAKHEHUI.
Oransl paboThl HaJl CTPYKTYPHO-JIOTUYECKOM CXEMOI:

1. ITouck uHpopmManuu

2. AHanu3 uHpopMauu

3. Ocmpbicnenue nHpopMauu

4. Cunre3 uHQOpMAIIIH.

Xox padoThI:
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1 Pemenne ka0 3a1au HAUMHAETCA C BHUMATEIBHOTO O3HAKOMIICHUS C €€ COAEPKAaHUEM.
H€O6XOI[I/IMO YHCHHTL €€ CMBICJII 1 yCJIOBI/ISI, UCXoasd u3 KOTOpLIX, Hy)KHO aTh OTBCTHI HA ITOCTABJICH-
HBIE BOTIPOCHI.

2 B TuX mensx ciueayeT MPOBECTH IOPUINYSCKUNA aHAIN3 H3JIaraeMbIX B 3a/1a4e€ 00CTOSI-
TEJIbCTB, YCTAHOBHUTH, KAKHE U3 HUX UMEIOT JIMO0 HE UMEIOT B YCIIOBHSAX 3a7a4M OPHINYECKOE 3HAYC-
HHC.

3 OtBeTHI TPEOYIOT, KaK MPaBUIIO, PEIICHUS IIEJI0T0 Psia MPABOBBIX BONPOCOB. OTACIbHBIC
3a/1a4¥ JIOMYCKA0T BO3MOXHOCTh HECKOJILKMX BaPHAHTOB PEUICHHUSI IPU N3MEHEHUH HEKOTOPBIX 00-
CTOSITEILCTB.

B 3agadax Hepeako cTaBUTCS BOIPOC, MIPABUIIBLHO JIM MOCTYIHI Cy (Cyabsi). OTBET HE TOJDKEH
6BITB OOHOCJIOXHBIM — «a» UJIIN «HET». CTYI[GHT FpaMOTHO nu y6CIII/ITeHBHO JOJIKCH A0Ka3aThb, I10YC-
MY CYJIbs IIPH JAHHBIX 00CTOSATEIBCTBAX MOCTYINI MPABMWIIBHO (HEMPaBUILHO, HE3AKOHHO).

4 Tlpu MOCTPOCHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOIMMO BBIACIHUTH IJIABHOE B
teMe. JJakOHMYHO, KOMITAKTHO, C’KAaTO M3JIOKHUTh OTOOpaHHBIN MaTepHall. JIoruka mocTpoeHus CTpyK-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COACPKATEIBHBIX CBA3CH MEXAY €IUHULIAMHU U3JIaraeMou WH-
dbopmaruu, ux 4yeTkas KiacCuUKalus Mo ypoBHIM 3HAYUMOCTH.

dopma npeacTaBiaeHus pe3yJabrara:
Pemenwue 3a1aum 10JDKHO OBITH MTPEICTABICHO B TUCBMEHHON (hopMe.

Kputepun onenkmu:

"OTnuuHo" - BCe TPHU TaOJUIIBI 3aMOJIHEHBI MOJTHOCTHIO, 0€3 mpobenoB, yMeHus chopMUpOBa-
HBI, BCE IIPEyCMOTPEHHBIE 3a/1aHNUs BBIIIOJHEHBI, KAYECTBO X BHIIOJHEHUS OLIEHEHO BBICOKO.

"Xopouo" - 3amojHeHb! ABE TAOIMIbI MM YaCTUYHO TPH, JUOO TpHU TaOIMIIBI 3aIOIHEHBI
IOJIHOCTHIO, HO BCTpedaroTcst omuOku. HekoTopsie ymeHus copMupoBaHbl HEAOCTATOYHO.

"V 10BIETBOPUTENBHO" - TEOPETUUECKOE COJEPKAaHUE Kypca OCBOCHO YaCTHYHO, HO IPOOEbl
HE HOCST CYIIECTBEHHOI'O XapakTepa, HEOOXOAMMbIE YMEHHUSI padOThl C OCBOGHHBIM MaTEpHUajOM B
OCHOBHOM c(hopMupoBaHbl. BrinonHeHa ojHa Ta0nMIla MOJTHOCTBIO WIIM HECKOJIBKO, HO JIOMYIIEHBI
MHO>KE€CTBEHHBIE OILINOKH.

"HeynoBneTBOpUTENBbHO" - TEOPETUYECKOE COJEp)KaHHE Kypca HE OCBOEHO, HEOOXOIMMBbIe
yMeHHMsI He c(hOpPMUPOBaHbI, BHIIIOJIHEHHbIE YU€OHBIE 3a/IaHUS COJEPKAT IpyOble OMINOKH.
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Tema 1.1.6. [IpaBoMepHOe NOBeIeHHE, MPABOHAPYIIIEHNE U IOPUINYECKAsI OTBETCTBEHHOCTH

IpakTnyeckas padora Ne 4
OO0cTofiTeILCTBA, CMATYAOIINE U OTATYAKIIHE HAKA3AHUE

Heanb padoTsl: GopMupoBaHKE 3HAHHI 00 00CTOATEIHCTBAX, CMATYAIIIUX U OTAMYAKIIUX
HaKa3aHHe.

Bbinosinus padory, Bel Oyaere:
yMeThb:
V1 pabotaTh ¢ mopa3ieneHusIMI/OpraHi3ausIMi UICTOYHUKaMU KOMIUICKTOBAHHSI apXUBa;
V2 npuHUMAaTh apXUBHBIE Jiea (JIOKYMEHTBI) Ha TIOCTOSIHHOE MJIH JJOJITOBPEMEHHOE XPaHEHHE;
V5 npuMeHsTh EPEYHH C YKa3aHUEM CPOKOB XpaHEHUs e (JOKYMEHTOB);
V9 ucnonp30BaTh COBPEMEHHBIE aBTOMAaTH3UPOBAaHHbBIE, MH()OPMALIMOHHBIE U TEIEKOMMYHHKA-
IUOHHBIE TEXHOJIOTUHU JIOKYMEHTHPOBAHHBIX C(ep AeATEIbHOCTH OpraHU3altu.

MarepuajibHoe obecneyeHne:

1. Tapant.py: uH(DOPMAIIMOHHO-TIPABOBOI MOPTaN [ DJIEKTPOHHBIN pecypc]. — Pexxum moctyma:
http://www.garant.ru/, ceo6oaHbIi. — 3ari. ¢ 3kpaHa. 53. pyc.

2. Koncynprant [lntoc [Dnekrponnsiid pecype]. — Pexxum mocryna: http://www.consultant.ru/,
CBOOOAHBIN. — 3ari. ¢ 3kpaHa. f3. pyc.

3ananne:

Pemure 3amaun:

1) KprokoB ocy:x/ieH 3a yOMICTBO ¢ 0CO00M JKECTOKOCThIO CBOEH MATUMECAYHON 104epH B 1ie-
JSIX YKJIOHEHUS OT YIUIaThl aIMMEHTOB K 12 rogam suuieHus cBoOosl. [Ipy Ha3HaueHUU Haka3aHUs
CyIl B TIPUTOBOpE yKa3all OOCTOSITENLCTBA, OTATYAONIEe HaKa3aHNE - COBEPIICHHUE MPECTYIUICHUS U3
KOPBICTHBIX MOOYKIEHUI C 0COO0H JKECTOKOCTBIO, @ TAK)KE B OTHOIIEHUH MaJOJIETHETO.

IIpasunvro 1u HasHaveno naxkazauue?

IIpasunvno au nocmynun cyo?

2) MexoB OCyXJEH 3a YMBIIUIEHHOE YOMHCTBO M3 XYJIUTAaHCKUX MOOYXAEHUH U ¢ 0co00i
KECTOKOCTBIO, KBATM(HUIIMPOBAHHOE XYJIMTaHCTBO, KPaKy MMYILECTBA, YMBIIUIEHHOE YHUUYTOXEHUE
MMYIIECTBA K BOCbMU TO1aM JIMIIEHUs cCBOOOIbl. MexoB paHee OblT JBaX/Ibl CyJIUM 3a pa30oH, nocie
OCBOOOXKJICHHSI U3 MECT JIMILEHHUs] CBOOO/BI HAa MyTh UCIPABICHUS HE BCTAJ, 3JI0YMOTPEOIIsI CIUPT-
HBIMH HaIllUTKaMH, 10 MECTY pabOThI XapaKTEPU30BaJICS OTPUIATEIBHO.

IIpasunvho 1u HasHaveno naxkasauue?

IIpasunvro au nocmynun cyo?

3) @omuH 14 nexadbps 1996 r. ObLT OCYXKAEH 3a Kpaxy U rpadex K TpeM IrojaM JMILIEHHUs CBO-
00JIbI C OTCPOYKOM MCIOJIHEHMsI MPUTOBOpa Ha JBa roxaa. [lo mpomectBuu roga, 21 nexabps 1997 r.
OH BHOBB OBLT OCYX/IEH 3a XyJIMTaHCTBO K JIMIIEHUIO CBOOOJIBI CPOKOM Ha J[Ba T0/1a U MO0 COBOKYITHO-
CTH NPUTOBOPOB — K JIMIIEHUIO CBOOOJIBI CPOKOM Ha YETHIPE I0Jla YCIOBHO C HUCIBITATEIbHBIM CPO-
KOM B /1Ba rojia. omuH, coBepias XyJIMraHCTBO, HAXOJWICS B COCTOSTHUY AJIKOTOJIbHOTO ONbSIHEHMS.

IIpasunvro nu 6v110 Ha3HayeHo Hakasanue Domun?

4) KoctpeHko ocyaeH o 1. «r» 4. 2 c¢t. 105 YK PO.

Bnpase nu cyo npu nasnauenuu HaKa3aHus NPUHAmMb OMALYAIOWUM 0OCMOAMENbCMBOM CO-
sepuienue Kocmpenko npecmynienus 6 OMHOUWEHUU JHCEHWUHDL, 306€00MO OISl He20 HAX0O0SWeucs 6
cocmosanuu bepemeHnocmu?

Ilopsinok BbINOJIHEHHS PadOThI:

Pemenue 3anayu:

- BBIIIOJIHEHUS YIPAKHEHHUH 110 IPEIII0KEHHOMY aITOPUTMY;

- CaMOCTOSTEIbHBIN MIOUCK AJITOPUTMA BBIIIOJIHEHUS YIIPAKHEHUN.
Otarbl paboThl HAaJl CTPYKTYPHO-JIOTHYECKON CXEMOM:
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1. ITouck nHbOpMaITIH

2. Ananu3 uHGOpManuu

3. Ocmpbicienue nHpopmanuu
4. Cunte3 nHpOpMaIum.

Xopn padoThl:

1 Pemenue xax10il 3a1a4i HAUMHAETCS] C BHUMATEIHHOI'O 03HAKOMIICHHUS C €€ CO/IePKAHHUEM.
Heo0xonuMo ysICHUTB €€ CMBICI M YCIIOBHUS, UCXOS U3 KOTOPBIX, HY’)KHO J1aTh OTBETHI HAa IOCTABJICH-
HBIE BOIIPOCHI.

2 B aTux mensix cieayeT NpOBECTH IOPUANUECKUNA aHAIN3 U3J1araeMbIX B 3a7aue 00CTOsI-
TEJNbCTB, YCTAHOBUTD, KAKWE U3 HUX UMEIOT JIM00 HE UMEIOT B YCIOBMSIX 33J1a4M IOpPUIUUECKOE 3HaYe-
HUE.

3 OTBeThI TPeOYIOT, KaK MPABHUIIO, PEIICHHUS [EI0T0 Psijia IPABOBEIX BOMPOCOB. OTaeIbHBIE
3aJ]a4uM JOIYCKal0T BO3MOKHOCTh HECKOJIBKUX BapUAaHTOB PEUICHUS MPU U3MEHEHUU HEKOTOPBIX 00-
CTOSATEIbCTB.

B 3amayax Hepenko cTaBUTCS BOIIPOC, MPABUIBHO JIM MOCTYNWA cyA (cynbs). OTBET He AOIKEH
OBITH OJTHOCIIOKHBIM — «J1a» WK «HET». CTyIeHT IpaMOTHO U YOE€IUTENIbHO JI0JKEH J10Ka3aTh, IoYe-
MY CY/bsl IPU IaHHBIX OOCTOSTEIHCTBAX MMOCTYIWI MPABUIBHO (HETPAaBUIBHO, HE3AKOHHO).

4 Tlpu NOCTPOEHUU CTPYKTYPHO-JIOTMYECKON CXEMbI TEMbl HEOOXOAUMO BBIJIEIHUTH IJIABHOE B
Teme. JIakOHWYHO, KOMITAKTHO, C3KaTO M3JI0KUTh OTOOpaHHBIN MaTtepHall. JIoriuka mocTpoeHUs CTPyK-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPKATEIIbHBIX CBSA3€H MEXAYy €AMHUIIAMU U3JIaraeéMoil hH-
dbopmaruu, ux 4yeTkas KiacCupuKalus Mo ypoBHSIM 3HAYUMOCTH.

dopma npeacTaBiaeHus pe3yJabrara:
Pemenwue 3a1aum 10JDKHO OBITH MTPEICTABICHO B TUCBMEHHON (hopMe.

Kputepun onenkmu:

"OT1nu4HO" - BCe TpU TaOJIMIBI 3aN0JIHEHBI OJIHOCTHIO, 6€3 MPOoOeIoB, yMeHUs cPOpMHUPOBa-
HBI, BCE IIPEyCMOTPEHHBIE 3a/1aHNUs BBIIIOJHEHBI, KAYECTBO X BHITIOJHEHHS OLIEHEHO BBICOKO.

"Xopouro" - 3amosHEeHs! ABE TAOIUIBI MM YaCTUYHO TPH, JUOO TpHU TaOIMIIBI 3aIOJIHEHBI
MOJIHOCTBIO, HO BCTpedaroTcst omuOku. HekoTopeie ymenus copmMupoBaHbl HEJOCTaTOUHO.

"V 10BIETBOPUTENHHO" - TEOPETUUECKOE COJEPKaHHE Kypca OCBOEHO YAaCTMYHO, HO MPOOEIIbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HeOOXOAMMBbIE YMEHHUSI padOThl C OCBOEHHBIM MaTEpHUajOM B
OCHOBHOM c(hopMupoBaHbl. BeinonaHeHa ofHa Ta0nMIla MOJTHOCTBIO MIIM HECKOJIBKO, HO JOTMYIIEHBI
MHO>KECTBEHHBIE OILINOKH.

"HeynoBneTBOpUTENBbHO" - TEOPETUYECKOE COJEp)KaHHE Kypca HE OCBOEHO, HEOOXOIMMBble
yMeHHMsI He c()OpPMUPOBAHbI, BHIIIOJIHEHHbIE YU€OHBIE 3a/IJaHUS COJEPKAT IpyOble OMINOKH.
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Tema 1.1.7. Koncturyuusi P® — 0CHOBHOI 3aK0H rocy1apcraa

IIpakTuyeckas padora Ne 5
KoOHCTUTYUMOHHBIH CTPOH — 0CHOBA POCCHHCKOM rocy1apCTBEHHOCTH

Lesas padoThl: GopMHpPOBAHUE 3HAHUN O 3HAYEHUU KOHCTUTYIIHOHHOTO CTposi PO.

Beinosinus patdory, Bel Oyaere:
yMeThb:
VY1 paboraTh ¢ noJpa3eeHUsIMI/OpraHu3alusiMi KICTOUHUKAMH KOMIUIEKTOBAaHHSI apXUBa;
V2 npuHuMaTh apXUBHbBIE Aea (JOKYMEHThI) Ha TOCTOSIHHOE WJIU JI0JTOBPEMEHHOE XPaHEHHUE;
V5 npuMeHsATh EPEYHU C YKa3aHUEM CPOKOB XpaHEHUs /€1 (JOKYMEHTOB);
VY9 ucnonp3oBaTh COBpEMEHHBIE aBTOMATH3MPOBAHHBIC, HH(POPMAITMOHHBIC M TEIEKOMMYHHUKA-
LIUOHHBIE TEXHOJIOI'MU JOKYMEHTHUPOBAHHBIX C(ep AeATEIbHOCTH OPraHU3alHH.

MarepuanbHoe obecrneyeHue:

1. l'apanT.py: HHGOPMALIMOHHO-TIPABOBOM MOpTaN [ DIEKTPOHHBIH pecypc]. — Pexum mocryma:
http://www.garant.ru/, ceo6oaHbIi. — 3ari. ¢ skpana. 53. pyc.

2. Koncynbrant [lntoc [Dnexkrponnsiii pecype]. — Pesxxum mocrtyma: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ ’kpana. f3. pyc.

3aganme:

Pemnre 3agaum:

1) ITocne co6opa 1 muH. moanucelt u3bupaTeneil MHUIMATUBHAS rpymnna oOparunack B ['ocy-
napcTBeHHy0 Jlymy ¢ mpoch00if Ha3HAYUTh BCEPOCCHUICKUI pedepeHayM [UIs pelieHus BOompoca o
nocpouHoi orcraBke [Ipesunenta PO.

Kaxkoe pewenue oondcna npuname I'ocyoapcmeennas [yma?

2) I'naga r. IlIxkypkuHO MOCKOBCKOI 06J1aCTH BBEJ HAa TEPPUTOPUH TAHHOTO MyHUIIUTIAIEHOTO
o0pa3oBaHMs Ype3BbIYAITHOE MOJIOKEHHUE B CBA3H C AKOJIOIMUECKOM KaTtacTpodoil, mpou3ome el Ha
HedTenepepadaTHIBAIOIIEM 3aBOJIE.

Bnpaee nu enasa mynuyunanvno2o oo6pazoeanus 6600ums 4pe3euluatinoe No0diCeHue 6 OaH-
HOM cryyae?

ITopsinok BbINOJHEHHS PadOTHI:

Pemenue 3anaun:

- BBIIIOJIHEHUS YIIPAKHEHUH 110 MIPENTIOKEHHOMY AJITOPUTMY;

- CaMOCTOSTEIbHBIN OUCK aJITOPUTMA BBIMOIHEHUS! YIPaKHEHUI.
Otanbl paboThl HaJl CTPYKTYPHO-IOTHYECKON CXEMOM:

1. ITouck nnpopmanuu

2. Ananu3 uHpopmManuu

3. Ocmbicnenne nHpopMaluu

4. Cunre3 uHpOpMaIum.

Xon paborhr:

1 Pemenne kaxx10M 3a1aud HAUMHAETCA C BHUMATEJIHbHOTO O3HAKOMIICHHS C €€ COJICP/KAHUEM.
Heob6xon1uMo ysICHUTB €€ CMBICIT M YCIIOBHUS, UCXOS U3 KOTOPBIX, HY>KHO JIaTh OTBETHI HAa TOCTABIICH-
HBIE BOITPOCHI.

2 B oTux mensx cieayeT MPOBECTH IOPUINUSCKUN aHATH3 U3J1araeMbIX B 3a7aue 00CTOsI-
TEJIbCTB, yCTaHOBI/ITB, KaKne n3 HuX nMCrOT J'II/I6O HC UMCIOT B YC.]'IOBI/IHX 3agadyu IOpI/I)II/I'-IeCKoe 3HaA4YC-
HHE.

3 OtBeThI TpeOYIOT, KaK MPaBUIIO, PEIICHHUS L[EI0r0 psiia IPaBOBbIX BOIPOCOB. OTae/bHbIE
3aJa4unu I[OHyCKaIOT BO3MOXHOCTBH HECKOJIBKHUX BapI/IaHTOB peH_ICHI/ISI HpI/I N3MCHCHUU HCKOTOpLIX 06-
CTOSITENILCTB.
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B 3amauax Hepenko CTaBUTCS BOIIPOC, MPAaBUIIBHO JIU MOCTYNWA cyA (cynbs). OTBET He AOKEH
OBITH OTHOCIIOKHBIM — «J1a» WU «HEeT». CTY/IeHT IpaMOTHO M YOEAUTENIbHO JOJDKEH J1I0Ka3aTh, ove-
MY Cy/bsl IPU TaHHBIX OOCTOSITEIBCTBAX MOCTYINII MPABUIBHO (HETPAaBUIBHO, HE3AKOHHO).

4 Tlpu MOCTPOCHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOAMMO BBIACIHUTH IJIABHOE B
Teme. JIakOHWYHO, KOMITAKTHO, C3KaTO M3JI0XKUTh OTOOpaHHBIN MaTepHall. JIoruka mocTpoeHus CTpyK-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPKATEIbHBIX CBA3CH MEXAy €AMHULIAMU U3J1araeMoil WH-
dbopmaruu, ux 4yeTkas KiacCupuKalus Mo YpOBHSIM 3HAYUMOCTH.

®opma npeacTaBiaeHusl pe3yJabTara:
Penrenue 3aaun J0KHO OBITH MPEICTABICHO B TUCBMEHHOU (hopMe.

Kpurepun oneHku:

"OT1nu4HO" - BCe TpU TAOJIMIIBI 3aII0JIHEHBI TIOJIHOCTBIO, 6€3 MPoOesoB, yMeHUs: CPOpMHUPOBa-
HBI, BCE MPEyCMOTPEHHBIE 3a/1aHUs BBITIOJHEHBI, KAYECTBO X BHITIOJHEHHS OLEHEHO BBICOKO.

"Xopomuro" - 3amoixHEHB! ABE TAOIHIBI WIM YAaCTUYHO TPH, JHOO TpU TAOIUIBI 3aTOTHEHBI
MOJIHOCTBIO, HO BCTpevaroTcs omubku. HekoTopsie ymenus copMupoBaHbl HEJOCTATOYHO.

"V 10BAETBOPUTENHHO" - TEOPETUUECKOE COACPIKAHUE Kypca OCBOCHO YACTUYHO, HO TIPOOEbI
HE HOCST CYIIECTBEHHOT'O XapakTepa, HeOOXOAMMbIE YMEHHUSI pabOThl C OCBOGHHBIM MaTEpHUajOM B
OCHOBHOM c(hopMupoBaHbl. BrimonaHeHa ofHa TabnWIa MOJTHOCTBIO WM HECKOJIBKO, HO JTOTYIICHBI
MHO>KE€CTBEHHBIE OIINOKH.

"HeynoBiaeTBOPUTENBHO" - TEOPETUYECKOE COJEPIKAHHUE Kypca HE OCBOEHO, HEOOXOIUMbIe
yMeHHusI He c(hOpPMUPOBAHbI, BHIIIOJIHEHHbIE YU€OHBIC 3a/IJaHUS COJEPKAT IPyObIe OMIMOKH.
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Tema 1.1.8. OcHOBBI IPABOBOI0 CTATYCA YeJI0BEKA U IPaxaaHuHa B PP

IIpakTnyeckas padora Ne 6
IIpaBa u cB00OABI Ye10BEKA U IPAKTAHUHA 110
BceobOmeit nexnapannu npas yesoseka OOH u Koncruryuuu PO
Heab padoTsl: hopMupoBaHKE 3HAHUI O IPABOBBIX OCHOBAX MPaB U CBOOO]I YeIOBEKA U Tpa-
JKIaHUHA.

Bbinosinus padory, Bel Oyaere:
yMeThb:
V1 pabotaTh ¢ moapa3ieneHUusIMI/OpraHi3alMsIMI UICTOYHUKaMU KOMIUIEKTOBAHHSI apXUBA;
V2 npuHUMAaTh apXUBHBIE Jiea (JIOKYMEHTBI) Ha TIOCTOSIHHOE MJIH JJOJITOBPEMEHHOE XPaHEHHE;
V5 npuMeHsTh EPEYHH C YKa3aHUEM CPOKOB XpaHEHUs e (JOKYMEHTOB);
V9 ucnonp30BaTh COBPEMEHHBIE aBTOMATU3UPOBAaHHbBIC, NH()OPMAIIMOHHBIC U TEIEKOMMYHHKA-
[IUOHHBIE TEXHOJIOTHU JOKYMEHTHPOBAHHBIX Cep AeATEIbHOCTH OpraHU3aIHH.

MarepuajibHoe obecneyeHne:

1. Tapant.py: uH(DOPMAIIMOHHO-TIPABOBOI MOPTaN [ DJIEKTPOHHBIN pecypc]. — Pexxum moctyma:
http://www.garant.ru/, ceo6oaHbIi. — 3ari. ¢ 3kpaHa. 53. pyc.

2. Koncynprant [lntoc [Dnekrponnsiid pecype]. — Pexxum mocryna: http://www.consultant.ru/,
CBOOOAHBIN. — 3ari. ¢ 3kpaHa. f3. pyc.

3ananne:

Pemure 3amaun:

1) I'pasxxnanun Cunopos mpuexan B OpeHOyprekyro o0nacTb HaBecTuTh ponuteneii. Ha Mpuk-
JMHCKOM BOJOXPaHMWIIHILE, KyJa OH MOIIEN HOPhIOauyuTh, EMY NPEAJIOKUIN YUTH, OOBSICHUB, YTO XOTS
3TO HE 3aKphITasl 30Ha, HO B HACTOSIIEE BPEMs B pErMoHE HaOIIOAAETCs 3KOJOrudyeckoe OeJCTBHE.
Kakux-nmu6o npusHakoB 3T7oro CuI0pOB HE 3aMETUJI, eMy He ObLIO MPEAbSBICHO HUKAKUX JTOKYMEH-
TOB MO JaHHOMY MTOBOly. OH XkaJlyeTcsl, YTO HapyIIEHO €ro MpaBo Ha CBOOOY NMEPEIBUKEHHUSI.

Bepno nu smo? Obocuyiime ceoti omeem.

2) Cyn mpuroBopui rpaxaaniaa MiBaHosa k 10 romam nuieHust cBoOOIbI 32 m3MeHy PonnHe
(IIMMOHAK) ¥ MOCTAHOBWII HA MEPHOJ 3aKJIFOYSHUS JIMIIUTD €ro rpaxaaHcTsa PO.

Bepno nu oannoe pewenue cyoa?

3) I'paxxnanun @panuuu [Teep Mopens yTpaTni poccuiickoe rpaXkIaHCTBO B CBSI3U C YCHIHOB-
JIEHUEM B Bo3pacte 3 JieT.

Moowcem nu on npuobpecmu poccutickoe 2paxcoancmeo, u Ha kakom ocnosanuu? Kyoa u c ka-
KUMU OOKYMEHMAMU OH O0NHCEH 0Opamumobcs?

Ilopsinok BbINOJHEHHS PadOTHI:

Pemenue 3anaumn:

- BBINIOJIHEHUS YIIPaKHEHUH 1O MPENI0KEHHOMY aJlTOPUTMY;

- CaMOCTOSTENbHBIN IIOUCK aJITOPUTMA BBINOJIHEHUS YIIPAKHEHUI.
Oransl paboThl HaJl CTPYKTYPHO-JIOTUYECKOM CXEMOI:

1. ITouck uHpopmManuu

2. AHanu3 uHpopMauu

3. Ocmpbicnenue nHpopMauu

4. Cunre3 uHQOpMaIIIH.

Xox pa0doThI:

1 Pemienue ka0l 3a1a4i HAUMHAETCSI C BHUMATEIBHOIO 03HAKOMIIEHHUS C €€ COEPKAHUEM.
H606XO]II/IMO YACHUTB €€ CMBICI U YCIIOBUA, HCXOJA U3 KOTOPBIX, HY’>KHO O1aThb OTBETHI HA ITIOCTABJICH-
HBIE BOIIPOCHI.

16


http://www.garant.ru/
http://www.consultant.ru/

2 B 3TuX 1esx cienyeT MpOBECTH IPUANYECKUN aHAIN3 U3J1araeMbIX B 3a71a4e 00CTOs-
TEJIbCTB, YCTAHOBHUTD, KAKHE M3 HUX UMEIOT JINOO HEe UMEIOT B YCIOBUAX 3a/1a4i I0PHIMYECKOe 3HAYe-
HUE.

3 OTBeThI TPeOYIOT, KaK MPABHUIIO, PEIICHUS I[EJI0T0 Psijia IPABOBEIX BOMPOCOB. OTaeIbHbBIE
3aJ]a4uM JOIYCKal0T BO3MOKHOCTh HECKOJIBKUX BapUAaHTOB PELICHUsI IPU U3MEHEHUH HEKOTOPBIX 00-
CTOSATEIbCTB.

B 3amayax Hepenko CTaBUTCS BOIIPOC, MPABUIIBHO JIM MOCTYNWII ¢y (Cyabs). OTBET HE T0JKEH
OBITH OTHOCIIOKHBIM — «J1a» WU «HEeT». CTyIeHT IPaMOTHO M yOEAUTENbHO JOIDKEH J1I0Ka3aTh, ove-
MY Cy/bsl IPU TaHHBIX 00CTOSITENLCTBAX MOCTYIWII MPABUIIBHO (HETIPAaBUIBHO, HE3AKOHHO).

4 TIpu mOCTPOEHUU CTPYKTYPHO-JIOTHYECKONH CXEMbI TeMbl HEOOXOAUMO BBIJICIHUTH IJIABHOE B
Teme. JIJakOHWYHO, KOMITAKTHO, CKAaTO M3JIOKUTh OTOOpaHHBIH MaTepuai. JIoruka nmocTpoeHus CTpyk-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPHKATEIbHBIX CBA3EH MEXAY €IUHULAMHU W3JIaraeMoil MH-
dopmanuu, X YeTKas Kiaccu(uKanus no ypoBHIM 3HAYUMOCTH.

C[)opMa NnpeacraBjacHusd pedyjbTara:
Pemenue 3amaun JOIKHO OBITE IMpCACTAaBJICHO B MMMChbMEHHOM (I)OpMC.

Kpurepun oneHku:

"OTnm4HO" - BCe TpU TAaOJIMIIBI 3aII0JIHEHBI TIOJHOCTHIO, 6e3 pobenoB, ymeHus: copmMupoBa-
HBI, BCE MPEyCMOTPEHHBIE 3a/1aHNUs BBITIOJHEHBI, KAYECTBO MX BHITIOJHEHHS OLEHEHO BBICOKO.

"Xopomro" - 3amoMHCHBI ABE TAOIHIBI WIM YACTUYHO TPH, JHOO TpU TAOIUIBI 3aIlOTHEHBI
MOJIHOCTBIO, HO BCTpevaroTcs omubku. HekoTopsie ymeHus chopMupoBaHbl HEAOCTATOYHO.

"V 10BAETBOPUTENHHO" - TEOPETUUECKOE COACPIKAHUE Kypca OCBOCHO YACTUYHO, HO TIPOOEIbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HEOOXOIUMble YMEHHUs PabOThl C OCBOCHHBIM MaTepHalioM B
OCHOBHOM c(hopMupoBaHbl. BrimonHeHa ojHa TabiHIa MOTHOCTHIO WIIM HECKOJIBKO, HO JIOMYIICHBI
MHO>KECTBEHHBIE OIINOKH.

"HeynoBiaeTBOPUTENBHO" - TEOPETUYECKOE COJIEPIKAHHUE Kypca HE OCBOEHO, HEO0OXOIUMbIe
yMeHus He c(hOpMUPOBaHbI, BHITIOTHEHHBIE y4eOHbIE 3aJaHUs COePKAT TPyObIe OMINOKY.
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Tema 1.1.9. CucTeMa opraHoB rocyiapcTBeHHoi Bjaactu B P®

IIpakTuyeckas padora Ne 7
Kiaccupukanusi opraHos rocyaiapcrBeHHoi Biacru P®

Heab padoThl: popMupoBaHue 3HaHUH 00 TPABOBOM CTaTyCe OPraHOB rOCYAAPCTBEHHOW BIIa-
ctu PO.

Bbinosinus padory, Bel Oyaere:
yMeThb:
V1 pabotaTh ¢ mopa3ieneHusIMI/OpraHi3ausIMi UICTOYHUKaMU KOMIUICKTOBAHHSI apXUBa;
V2 npuHUMAaTh apXUBHBIE Jiea (JIOKYMEHTBI) Ha TIOCTOSIHHOE MJIH JJOJITOBPEMEHHOE XPaHEHHE;
V5 npuMeHsTh EPEYHH C YKa3aHUEM CPOKOB XpaHEHUs A€l (JOKYMEHTOB);
V9 ucnonp30BaTh COBPEMEHHBIE aBTOMAaTH3UPOBAaHHbBIE, MH()OPMALIMOHHBIE U TEIEKOMMYHHKA-
[IUOHHBIE TEXHOJIOTHU JOKYMEHTHPOBAHHBIX Cep AeATEIbHOCTH OpraHU3aIHH.

MarepuajibHoe obecnedeHne:

1. Tapant.py: uH(DOPMAIIMOHHO-TIPABOBOI MOPTAN [ DJIEKTPOHHBIN pecypc]. — Pexxum moctyma:
http://www.garant.ru/, ceo6oaHbIi. — 3ari. ¢ 3kpaHa. 53. pyc.

2. Koncynbrant [lntoc [Dnekrponnsiid pecype]. — Pesxxum mocryma: http://www.consultant.ru/,
CBOOOAHBIN. — 3ari. ¢ 3kpaHa. f3. pyc.

3ananne:

Pemure 3amaun:

1) Ilpencenatens [IpaButenscrBa P®, BpemenHo 3amematomuii [Ipesuaenra, Haxoasmerocs
Ha JICUCHUH, Ha3HauMI pedepeHaym o BHeceHUH B KoncTurynuto PO nomnpaBku, KOTOPOW BBOJMICS
IIOCT BULIE-TIPE3HUICHTA.

Konctutynnonso nmm nansoe pemenue [Ipencenarens [IpaBurenscrea?

2) I'ocynapctBennas Jlyma 25 oxtsa6psa 2001 rona Beipasuina Hegosepue [IpaButensctBy PO u
npeioxuna [Ipe3unenty o6baBuTh 00 oTcTaBke [IpaBurenscrBa. [Ipe3anaeHT cHavyana He coracuics
¢ mpennoxkenrem Jlymel, HO 3atem, 12 ¢geBpanst 2002 rona o06bsBui 00 orctaBke [IpaBuTenscTBa.

Konctutynmonss! im aevicrsus [Ipesnnenra PO?

ITopsinok BbINOJHEHHS PadOTHI:

Pemenue 3anaun:

- BBIIIOJIHEHUS YIIPAKHEHUH 110 MIPENTIOKEHHOMY AJITOPUTMY;

- CaMOCTOSTEIbHBIN OUCK aJITOPUTMA BBIMOIHEHUS YIPA)KHEHUH.
Otanbl paboThl HaJl CTPYKTYPHO-IOTHYECKON CXEMOM:

1. ITouck nnpopmanuu

2. Ananu3 uHpopmManuu

3. Ocmbicnenne nHpopMaluu

4. Cunre3 uHpop™MaIum.

Xon paborhr:

1 Pemenne kaxx10M 3a1aud HAUMHAETCA C BHUMATEJIHbHOTO O3HAKOMIICHHS C €€ COJICP/KAHUEM.
Heo06xo1uMo ysICHUTB €€ CMBICT U YCIIOBHUS, UCXOS U3 KOTOPBIX, HY’KHO JIaTh OTBETHI HAa MTOCTABIICH-
HBIE BOITPOCHI.

2 B oTux mensx cueayeT MPOBECTH IOPUINUSCKUN aHAIN3 U3JIaraeMbIX B 3a/1a4e€ 00CTOsI-
TEJIbCTB, yCTaHOBI/ITB, KaKne n3 HuX nMCrOT J'II/I6O HC UMCIOT B YC.]'IOBI/IHX 3agadyu IOpI/I)II/I'-IeCKoe 3HaA4YC-
HHE.

3 OtBeThI TpeOYIOT, KaK MPaBUIIO, PEIICHHUS L[EI0r0 psiia IPaBOBbIX BOIPOCOB. OTae/bHbIE
3aJa4unu I[OHyCKaIOT BO3MOXHOCTBH HECKOJIBKHUX BapI/IaHTOB pemeHI/m HpI/I N3MCHCHUU HGKOTOpBIX 06-
CTOSITENILCTB.
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B 3amauyax Hepenko cTaBUTCS BOIPOC, MPABUIBHO JIM MOCTYNWII ¢y (cyaps). OTBET He JOKEH
OBITH OTHOCIIOKHBIM — «J1a» WU «HEeT». CTY/IeHT IpaMOTHO M YOEAUTENIbHO JOJDKEH J1I0Ka3aTh, ove-
MY Cy/bsl IPU TaHHBIX 00CTOSITENLCTBAX MOCTYIUII MPABUIIBHO (HETIPAaBUIBHO, HE3AKOHHO).

4 Tlpu MOCTPOEHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOMMO BBIACIUTH IJIABHOE B
Teme. JIakOHWYHO, KOMITAKTHO, C3KaTO M3JI0XKUTh OTOOpaHHBIN MaTepHall. JIoruka mocTpoeHus CTpyK-
TYpPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPKATEIIbHBIX CBA3EH MEXAYy €IMHULIAMU U3JIaraéMou MH-
dbopmaruu, ux 4yeTkas KiacCupuKalus Mo YpOBHSIM 3HAYUMOCTH.

®opma npeacTaBieHusl pe3yabTarTa:
Penrenue 3aaun J0KHO OBITH MPEICTABICHO B TUCBMEHHOU (hopMe.

Kpurepun oneHku:

"OT1nm4HO" - BCe TpU TaOJIMIIBI 3aII0JIHEHBI TIOJIHOCTHIO, 6€3 mpobenoB, ymenus: cpopMupoBa-
HBI, BCE MPEyCMOTPEHHBIE 3a/1aHUs BBITIOJHEHBI, KAYECTBO X BHITIOJHEHHS OLEHEHO BBICOKO.

"Xopomro" - 3amoiaHEeHB! ABE TAOIHIBI WIM YACTUYHO TPH, JHOO TpU TAOIUIBI 3aNOTHEHBI
MOJIHOCTBIO, HO BCTpevaroTcs omubku. HekoTopsie ymeHus copMupoBaHbl HEAOCTATOYHO.

"V 10BAETBOPUTENHHO" - TEOPETUUECKOE COACPIKAHUE Kypca OCBOCHO YACTUYHO, HO TIPOOEbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HEOOXOJIMMble YMEHHUs PabOThl C OCBOCHHBIM MaTepHalioM B
OCHOBHOM c(hopMupoBaHbl. BrimonHeHa ojHa TaliHIa MOTHOCTHIO WIIM HECKOJIBKO, HO JIOMYIICHBI
MHO>KE€CTBEHHBIE OIINOKH.

"HeynoBiaeTBOPUTENBHO" - TEOPETUYECKOE COJEPIKAHHUE Kypca HE OCBOEHO, HEOOXOIUMbIe
yMeHHusI He ¢(hOPMUPOBAHbI, BHIMOJIHEHHbIE YU€OHBIE 3a/IaHUs COJIEPKaT IPyObIe OMINOKH.
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Tema 1.1.10. Cyneonas cucrema P@®

IIpakTuyeckas padora Ne 8
CtpykTypa cynedHoii cucrembl PO

Heanb padoTsl: GopMupoBaHKE 3HAHUIA 00 dIEMEHTax cyaeOHOoM cucteMbl PO.

Beinosinus patdory, Bel Oyaere:
yMeThb:
V1 paboraTh ¢ noJpazaeneHusIMI/OpraHu3alusiMy HICTOUHMKAMK KOMIUIEKTOBAHUS apXHBa;
V2 npuHuMaTh apXUBHbBIE Aea (JOKYMEHThI) Ha TOCTOSIHHOE WJIU JI0JTOBPEMEHHOE XPaHEHHUE;
V5 npuMeHsATh EPEYHU C YKa3aHUEM CPOKOB XpaHEHUs /€1 (JOKYMEHTOB);
VY9 ucnonp3oBaTh COBPEMEHHBIE aBTOMATH3UPOBAHHBIE, HHPOPMAIIMOHHBIE M TEIEKOMMYHHUKA-
LIUOHHBIE TEXHOJIOI'MU JOKYMEHTHUPOBAHHBIX Cep AeATEIbHOCTH OpraHU3alHH.

MatepuajibHoe o0ecnieyeHue:
1. l'apanT.py: HHGOPMALIMOHHO-TIPABOBOM MOpTaN [ DIEKTPOHHBIH pecypc]. — Pexum mocryma:
http://www.garant.ru/, ceo6oaHbIii. — 3ari. ¢ skpaHa. S3. pyc.

2. Koncynbrant [lntoc [Dnexkrponnsiii pecype]. — Pesxxum mocrtyma: http://www.consultant.ru/,
cBOOOAHBIN. — 3ari. ¢ akpana. f3. pyc.

3aganme:

Pemmre 3agaun:

1) Cyaps Bonrorpaackoro o6iactHOro cyia ObUT 3afiepaH C MOJUYHBIM MPHU MOJTYyYSHHH
B35ITKH, HpI/I‘-IeM OHepaTI/IBHI)IG pa6OTHI/IKI/I HpI/I 3a;[ep>1<aHI/m HE€ 3HaJI1, KOT'O UMCHHO OHHU 3aIl€p)KI/IBa-
OT.

B xaxom cayuae 6o3moorcno 3a0epocanue cyovu? Kakoti opean 0ondicen 0amv HA MO CO2d-
cue?

2) I'pymma gemyratoB ['ocynapctBenHoit ymbl uncinenHocthio B 100 denoBek oOpaTuiiach B
Koncrutynnonnsiii Cyn P® ¢ 3anpocom o TonkoBanuu cT. 136 Koncturyuu PO.

Honowcen nu Konemumyyuonnwviti Cyo npunams K c6oemy paccmMompenuio OaHHblil 3anpoc?

Ilopsinok BbINOJHEHHS padOThI:

Pemenue 3anaumn:

- BBIIIOJIHEHUS YIIPa)KHEHUH 10 MPEJIOKEHHOMY aJITOPUTMY;

- CaMOCTOSTENbHBIN IIOUCK aJITOPUTMA BBINIOJIHEHMSI YIIPAKHEHUI.
Oransl paboThl HaJl CTPYKTYPHO-JIOTUYECKOM CXEMOM:

1. ITouck uHpopmanuu

2. AHanu3 uHpopManuu

3. Ocmpbicnenue nHpopManuu

4. Cunre3 uHQOpMaIIIH.

Xox pa0doThI:

1 Pemienue ka0l 3a1a4i HAUMHAETCSI C BHUMATEIBHOIO 03HAKOMIIEHHUS C €€ COEPKAHUEM.
H606XOJII/IMO YACHUTB €€ CMBICII U YCIIOBUA, UCXOA U3 KOTOPBIX, HY’>KHO JaTh OTBETHI HA ITIOCTABJICH-
HBIE BOIIPOCHI.

2 B 3Tux nensix cieayeT NPOBECTH IOPUINUECKUI aHAIN3 U3JIaraeMbIX B 337a4e 00CTOsI-
TEJIbCTB, YCTAHOBHUTD, KAaKHE€ M3 HUX UMEIOT JIMOO HEe UMEIOT B YCIOBUSAX 3a/1a4M I0pUIMUYECKOe 3HaYe-
HUE.

3 OtBetbl TpeOyIOT, KaK MIPABUJIO, PEIIEHUS 11€JI0T0 psijia IPaBOBBIX BOIPOCOB. OT/eNbHbIE

3a/1a4M JIOMYCKal0T BO3MOKHOCTh HECKOJIBKMX BapUAHTOB PELICHUS MPU U3MEHEHUU HEKOTOPHIX 00-
CTOSITEJILCTB.
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B 3amauax Hepenko CTaBUTCS BOIIPOC, MPAaBUIIBHO JIU MOCTYNWA cyA (cynbs). OTBET He AOKEH
OBITH OTHOCIIOKHBIM — «J1a» WU «HEeT». CTY/IeHT IpaMOTHO M YOEAUTENIbHO JOJDKEH J1I0Ka3aTh, ove-
MY Cy/bsl IPU TaHHBIX 00CTOSITENLCTBAX MOCTYIUII MPaBUIIBHO (HETIPaBUIIbHO, HE3aKOHHO).

4 Tlpu MOCTPOCHUH CTPYKTYPHO-JIOTHUECKOW CXEMBI TeMbl HEOOXOAMMO BBIACIHUTH IJIABHOE B
Teme. JIakOHWYHO, KOMITAKTHO, C3KaTO M3JI0XKUTh OTOOpaHHBIN MaTepHall. JIoruka mocTpoeHus CTpyK-
TYpPHO-JIOTUYECKUX CXEM - OTPAKEHUE COJEPKATEIIbHBIX CBA3ECH MEXAYy €IMHHULIAMU U3JIaraéMou nH-
dbopmaruu, ux 4yeTkas KiacCupuKalus Mo YpOBHSIM 3HAYUMOCTH.

®opma npeacTaBiaeHusl pe3yJabTara:
Penrenue 3aaun J0KHO OBITH MPEICTABICHO B TUCBMEHHOU (hopMe.

Kpurepun oneHku:

"OT1nn4HO" - BCe TpU TaOJIMIBI 3aTI0JHEHBI OJHOCTHIO, 6€3 Mpo0eoB, yMeHus: copMupoBa-
HBI, BCE MPEyCMOTPEHHBIE 3a/1aHUs BBITIOJHEHBI, KAYECTBO X BHITIOJHEHHS OLEHEHO BBICOKO.

"Xopomuro" - 3amoixHEHB! ABE TAOIHIBI WIM YAaCTUYHO TPH, JHOO TpU TAOIUIBI 3aTOTHEHBI
MOJIHOCTHIO, HO BCTpevaroTcs omubku. HekoTopsie ymenus chopMupoBaHbl HEJOCTATOYHO.

"V 10BAETBOPUTENHHO" - TEOPETUUECKOE COACPIKAHUE Kypca OCBOCHO YACTUYHO, HO TIPOOEbI
HE HOCST CYIIECTBEHHOT'O XapakTepa, HeOOXOAMMbIE YMEHHUSI pabOThl C OCBOGHHBIM MaTEpHUajOM B
OCHOBHOM c(hopMupoBaHbl. BrinonHeHa ofHa TalbnWIla MOJMHOCTBIO WM HECKOJIBKO, HO JIOMYIIEHBI
MHO>KE€CTBEHHBIE OIINOKH.

"HeynoBiaeTBOPUTENBHO" - TEOPETUYECKOE COJEPIKAHHUE Kypca HE OCBOEHO, HEOOXOIUMbIe
yMeHHusI He c(hOpPMUPOBAHbI, BHIIIOJIHEHHbIE YU€OHBIC 3a/IJaHUS COJEPKAT IPyObIe OMIMOKH.

21



Tema 1.2 UndopmannoHHbIe # KOMMYHUKALIMOHHBbIE TexXHoJoruu B JIOY
U B ApXHBHOM JeJjie

IIpakTnyeckas padora Ne 9
YHuBepcanbHbBIN TEKCTOBBIN nporieccop Microsoft Word

esab padoThi:

c(OpMHPOBATH HABBIK MO CO3J]aHUS TEKCTOBBIX JOKYMEHTOB IO 00pa3ily C yueToM (opMaTu-
poBaHus mpudTa u adb3ares

OCBOUTH TEXHOJIOTHIO MCIIOJIb30BAaHUS I'pauuecKUX 00BEKTOB B TEKCTOBOM JIOKYMEHTE

Bbinosinus padory, Bel Oyaere:
YMETh:
VY9 ucrnonp30BaTh COBpEMEHHbIE aBTOMaTHU3UPOBaHHbIE, NH()OPMALIMOHHBIE M TEJIEKOMMYHHUKA-
IUOHHBIC TCXHOJIOTMHU JOKYMCHTHUPOBAHHBIX cq)ep ACATCIIBHOCTH OpraHu3aluu.

MarepuanbHoe o0ecnieuenue
nepcoHaNbHBIN KoMIbloTep, MS Word, MeToanueckue yka3aHus MO BBIMOJIHEHHUIO MTPaKTHYe-
CKOU paboThI

3aganue 1. Coznanue 10KyMeHTa
Ckonupyiite u3 cereBoil nanku JlokymeHnTsl manky CepuiiHble mucbMa B CBOW palouuit
KaTaJIor.

1. Coznaiite nHPOpPMAILIMOHHOE MTUCEMO-TIPEAYIPEXKIeHHE 110 00pasiyy (cMm. Pucynok 1).
2. YcranoBure popmar 6ymaru AS, Bce mmosst 1,27¢cm.

3. CoxpaHHTe TOKYMEHT B CBOIO manky mnoj uMeHeM Ilucbomo_npexymp.doceX

oroy Clo

MarsuToropcKkuii rocy1apcTBeHHbIH
Npo¢ecCHOHAIBHO - NEeAATOTHYECKUN KOJLJIeIK

Texywmasn nara

A}IMI/IHI/ICTpaHPlﬂ KoJuIea:xka craBuT Bac B HU3BECTHOCTDb, 4YTO CTy}]eHT(Ka)
HMeeT 3a0/IKCHHOCTH IO pe3yjabTaTaM Cciavu CeCCUU

IIpocum noceTuTh 3aB. paKyJbTeTOM, aya. 2-7 Homep 31-34-70.

Pucynoxk 1 - O6pazern nucema

4, Bocnonb3yiTech CTaHIapTHON KOJUIEKIMEN HAJIMCEN U BCTaBbTE B JIOKYMEHT Ha3Ba-
HUE y4eOHOTO 3aBE/ICHMSI.
- Jlenta_BcraBka \ Haanuch \BbIOepuTe HY)KHYIO HAJITHCH ...

S. Tekymyto naty BcraBbTe aBTOMarndecku: Jlenra Beraska \[lata u Bpems (popmar na-
THI TIO JIEJIOTPON3BOJICTBY).

6. OcTtaBuB MeCTO /17151 0OpalleHus K pOUTeNsIM, HAOepUTe OCHOBHON TEKCT MUCHhMA.

7. CoxpaHUTe TOKYMEHT

8. [Tpurnacure npenogaBatesst st KOHTPOJIS.

3ananue 2. Co3ganue nucbMa ¢ HcnoJib3oBanuem pynknnu CianssHue
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1 BeimonmanTe  mocnienoBaTenbHOCTh  kKoMmaHn:  Jlenta Paccebuiku/Hauwate  crms-
Hue/llomaroBelii Mmacrep cnusHUs. ../

Br160op Tna nokymenTa/llucema.

Hanee. Omxpwvimue 0oKymeHma

Br160p nokymenTa/Tekynuii JOKyMEHT

Hanee. Bvibop nonyuameneii
Br100op nosyuaredneii/lcnonb3oBanue crucka/O0630p...

2

B kadectBe ucrounuka gaHHbIX B nanke Cepuiinbie mucbMa Boioepute ¢aiin I'pynma 00.doxc

Ilpumeyanue. T.K. HaM HY>XHbI HE BCE€ 3aIIUCH CIIUCKA, a TOJBKO T€, KTO UMEIOT 3a/I0JKEHHO-
CTH, TO MBI JOJDKHBI IPUMEHUTH (PUIBTP, BEIOMPAIOIINIA 3allMCHU 10 33JaHHOMY yCIIOBUIO. BriGepute
@WIbTp... U YCTAHOBUTE 3HAYEHME I10JIEH KaK I10Ka3aHo Ha pucyHke 2. Haxxmure Ok

Orn6op zanHceH

OTHOp 3anMced | CopTHpoBKa 3anHced
Mone: Onepatop: 3HAYEHHE!
FAA0NMEHHOCTH * | |He paBHO | |Het

11 W L'

OYHCTHTE BCE

Pucynok 2 — @unpTp 0o yciioBUIO

Janee. Cozoanue nucoma
3 YcTaHoBHTE Kypcop B CTPOKY i€ OyeT HaxoIuTcs oOpalieHue K poauTessm. Beipas-

HUBaHHE 10 IEHTPY. BeraBpTe hopmaTHpoBaHHOE OOpaIieHne K POJUTEISAM: CTPOKY MPUBETCTBHS U

[ (o];8 l [ OTHEHA

(1)aMI/IJII/IIO poauteirsa, KOTOpoMy aApeCOBAHO IMTUCbMO
=] Bnok agpeca...

=| CTpoka NpHEETCTEHA, ..

= O e == b=
Ecraeka hopMaTHpOBaHHOr O NPUEETCTENA
E" S ApvrHe aneMeHTEl ..
B oxne — @opMaT CTpOKM MPUBETCTBUS: YKaXUTe Y BaxkaeMblid U B okHe [logbop moseit

AJI1 CTPOKHU ITPUBETCTBUSA K ITOJIIO MMs mocTaBbTE COOTBETCTBHUE I10JIC POJII/ITGJ'II/I.
prvzeltaHue. T.x. B O10OKe MMPUBCTCTBHUA HaM OOJIbIlIe HUKAKHE TOJIS HE HOH&,Z[OGSITCSI, B OC-

TaJbHBIX MOJISIX JOJKHO OBITh YCTAHOBJIEHO 3HaueHue «HeT cooTBeTCTBU».
4 Jlns BctaBKU (paMuiIMM CTyJEHTa, BOCTIONB3YHTECh BBIOOPOM «Jlpyrue 3eMeHThI. .. » U

BcTaBbTe nojie CTyAeHT.
AHaJOTHUYHO 3a/iaiiTe 3HaYeHHE MOoJIs B 0J10Ke 3a/10J5KEHHOCTH.

5
6 [IpocmoTtpute nucsma. [lpurnacure npenogaBatens A1 KOHTPOJIS.
7 CoxpaHuTe U 3aKpOUTE TOKYMEHT.

3aganue 3. Co3naHue KOHBepTa
1. Ortkpotite HOBbII JokymMeHT Word. Co3naiite KOHBEPTHI M TIOANHUIINTE UX.

2. Paccouikn/Hauats cnusane/KoHBEpTH/ ... MPOCMOTPUTE MapaMeTpbl KOHBEPTOB U BBI-

Oepute Te pazMepbl, KOTOPbIE COOTBETCTBYIOT Baiiemy KOHBEpTY.
3 Hcnonp3ys mosst cusHus MOANUIINTE KOHBEPT 10 00pasily NMpeCTaBlIeHHOMY Ha pH-

cyHke 3. B neBom BepxHem yriy Ot koro (Opranuzanusi, Anpec), B HWKHel yactu koHBepTa Komy:

[Tone Ponurenu, Kyna: Ilone Agpec_no nponucke
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Om-wozo —»  ©OMOY-CNO-q
IMarnuToropckni-TocyaapoTee HHBIAY
MNpogeccuoranoHo—negarornsecki-Honne ge |
1

Omrpda. —w  ceMarpuroropoe-CprzHORa-36T
'J.)‘ PazpelE pasaena (co chnedyHWEeH CTRaH LB

KomywPodumeatts T
i

KydawAdpec no nponuckes{

Pucynox 3 — OGpasen KoHBepTa

HpOCMOTpI/ITC PE3YIBbTATHI CIIUAHUSA JJIA BAICTO CIIMCKA.
ITomuTe Ha IeYaTh OJHO U3 MHMCEM BAIlIETO CITMCKa
IlognumuTe PYKY - HpUTJIAICHUEC IIPECIIOAaBaTECIIA AJII KOHTPOJIA.

o oA

3ananue 4. Co3nanue 6,1aroJapcTBeHHOr0 MUCHLMA.
1. Coznaiite ntHPOpPMAIIMOHHOE MUCEMO-01aroapHocTh 1Mo oopasiy (PucyHnok 4).

OIr'oy CIIO
Marnutoropckuii ['ocynapcTBeHHbIN
[IpodeccronanbHO -Mearoru4ecKuii KOJUIeHK

Texymas nara

AJMUHUCTpAIMs KoJleaka cTaBUT Bac B M3BECTHOCTD, UTO CTYCHT(KA)
cas(a) ceccHro Ha MOJIOKHUTENIbHbIE OIIEHKHU M 33/10JKEHHOCTEN 10 pe3ysibTaTaM cllauu
CECCHM HE UMEET.
brarogapum Bac 3a xopoiiee BocriuTaHue.
Pucynok 4 — O6pa3zer] 6;1aroJapCTBEHHOTO NMUChMa.

2. Coxpanute B cBoeii namnke mnoj umeHeM Iucemo_6aarogapu.docx

3. CaMocCTOsATENHHO CO3/IalTe CepuitHOE MUChMO—0JIaroIapHOCTh Ha 0a3e TOKyMEHTa

[Tucemo_OmnaromapH.docx. s chausiHUS Hcnonb3yite ToT ke ¢aiin I'pymma 00.docx, HO
npuMeHnuTe GuIbTpaluio o ycinoBuio 3anomkeHHoctu PaBuo HET.

4. Coxpanute 1okyMeHT. Jlis J1I000T0 CTYAECHTA JJaHHOW PACCBUIKM pacriedyaTaifTe Much-
MO.

S. [Tpurnacure npenoaaBatens A KOHTPOJIS.

JlonmosiHUTE/IbHOE 3a1aHME.

Hcnons3ys ¢pynkuuto CnusHue, co3naiite nepcoOHU(PUIMPOBaHHbIE TPUTIIACUTENbHbIE IPETO-
JaBaTelsaM, JJIs y4acTUsl B PErMOHAIbHOW HAyYHO-TIPAaKTUYECKON KOH(EpEeHIINH.

1. OcuoBHoii ¢aiin: [Npurnamenue.doxc. ®aitn nanupix: Crnucok mpenoaaBaresneii.doxc.
(B nanke CepuiiHble MuchMa)

2. Crpoka npusercTBus: ¥YBaxxkaeMblii(asd) @amming Mg OTuecTBO npenoaaBarens

3. ITons cnuanus: Cexuust, Aynuropusi, Bpems 3acenanus

«Ctpoka_npuBercTBUsD «DUO»
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[Tpurnamaem Bac, 13.09.2009 r., npuHATH y4acTUE€ B PETMOHAIBHOW HAYYHO-TIPAKTUYECKOMN
koH(pepennun «[IpodeccronanbHOoe 00pa30BaHHE B COBPEMEHHBIX IKOHOMUYECKUX YCIOBHIX)Y.
Bor  cnymarens «Cekumsi» 3acenaHue, KOTOpod OylneT MpoXOAWTh B «AYAUTOpUS» B
«Bpemsi_3acenanus»

- mojaBeaeHre uToro koudepenuu — 18:00-19:00

AJIMUHHCTpaLIUs

3ananue 3. B noxkymenrte «I'padpuueckune 00beKTbI» €031aTh cXeMbl SmartArt, moamu-
caTh PUCYHKH

1. Brimonaute komanay 1. BeraBka-SmartArt
2. Bri6epute TpeOyeMblil MakeT 0ObeKTa.
3. Jlyist BBOJIa TEKCTA UCIIOJIb3YHTE 00JIacTh BBOA TEKCTA

Jns popmupoBanust 00beKTa MCIIOJIB30BATh KHONKHM HA JICHTE MHCTPYMEHTOB KoOHCTpyKTOp
O6wext SmartArt. [Ipr HEOOXOIUMOCTH U3MEHUTH MAKeT JUIsE 0ObEKTOB Ha CTAaHAAPTHBIM WM MIPaBO-
CTOPOHHUU

pacnopagWTenbHble

WCTMONHUTEAbHbIE
Mo Ha3HaYeHUIo
Oyxrantepckoro odopmaeHua

HUMﬁHHHpDBaHHbIE‘

Nno Nopaaxky < MEPBUHHLIE

COCTdBMEeHWA CBOZHbIE

byxrantepckue
PRI LB mMaTepuanbHble
Mo CoAepHKaHWuIo
X03AWCTBEHHDBIX | JeHemHble

onepauui
pacyeTHble

no mMmecTy < BHYTPEHHWE

COCTdBMeHWA BHELIHWE

Pucynok 5 — ['opru3oHTaNIBHAS HepapXus
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TEHEPAJIBHbBIT
JUIPEKTOP

AnTmpmeazs
Kodncoey

Hestpaxnosawmas Hppsecaaa
OYXTEITEPNR cayxda

ey | Denepenmcnnonst

Cavada sxcnavanine
e ¥ 03 o weeerh

HETES SRR T
nos fxmmecs

Mprumoscrmcos
fanw

Coymbn crupazes
Dexamrss

Cayxiia yrpsswonts
PALEINCI
pamaTRO

o
syt

- Yene

Pucynok 6 — CtpykTypa npeanpustus

®opma npeacTaBJIeHUs Pe3y/abTaTa: TEKCTOBbIE JOKYMEHTHI, OT(POPMATHPOBAHHBIE TEKCTO-
BbI€ JOKYMEHTBI, TEKCTOBBI JOKyMeHT I'paduyeckue od0bexThi.doc

Kputepuu onenkmn:

OneHka «OTJIMYHO)» BBICTABJISETCS, €CJIU BBIIOJHEHBI BCE 3aaHUS MIPAKTUYECKOIO 3aHSITHS,
JIOTIYILIEHBI 1-2 HeAoYeThl, UCTIpaBICHHbIE 0 TPEOOBAHHIO MPENOAaBaATENS.

O1eHKa «XOpOII0» BBICTABIISETCS, €CIM paboTa BBINOJHEHA B MOJHOM 00beMe, AOMYLICHbI
oJlHa onrrOKa win 6osee ABYX HEAOYETOB IIPU BBIMOJIHEHUH 3aJaHUsl, UCIPABIECHHbIE 110 3aMEYaHHUIO
IIpernoaaBaTers.

OneHka «ya0BJ1eTBOPUTEIbHO» BBICTABIISIETCS, €CIIN 3a/1aHUs BBIIIOJIHEHBI HE B MTOJIHOM 00b-
eme, JonyueHsl 1-2 omuOKK MpU BHIMOJIHEHUH 33a/laHUil HO IPOJIEMOHCTPUPOBAaHbl YMEHUS, J10CTa-
TOYHBIE JUIsl JabHEUILIEro yCBOEHUSI IPOrpaMMHOI0 MaTepHarna.

OneHka «Heya0BJIeTBOPUTEIBHO)» BBICTABIIAETCS, €CIM BBIIIOJHEHO MEHEE IOJIOBHUHBI 33]1a-
HUN, HE TPOJAEMOHCTPUPOBAHBI YMEHUS, TOCTaTOUHbIE Ui AabHEHIIEr0o YCBOCHUS MPOrpaMMHOIO
Martepuana
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IIpakTuyeckasi pa6ora Ne 10
VYHuBepcanpHas cuctemMa 00padoTku TabauuHbIX qaHHBIX Microsoft Excel

Lean padoThi:
UCIO0JIb30BaTh (YOPMYIIbI U PYHKIINUHU U1 aBTOMATU3UPOBAHHOTO y4eTa padouero BpeMeHH.

Bbinosinus padory, Bel Oyaere:
YMETh:
VY9 ucrnonp30BaTh COBpEMEHHbIE aBTOMAaTHU3UPOBAaHHbIE, NH()OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
[IUOHHBIE TEXHOJIOTUHU JTOKYMEHTHUPOBAHHBIX cep AeITeIbHOCTH OpraHU3all|H.

MarepuajibHoe o0ecnieyeHue:
nepcoHaibHbIN KomnbioTep, MS Excel, MmeTonnueckne ykasaHus M0 BBIIIOJHEHUIO TPAaKTHYE-
CKOM pabOThI

TaGenp yuera pabodero BpeMeHM BeleTCsl KaXIblii pabouuil AeHb B T€UEHHE Mecsla, B IO-
CIIEIHUMN JIeHb Mecslla MOABOJUTCS UTOTOBOE KOJIMYECTBO OTPAOOTAHHBIX YACOB U HESIBOK KaXKJbIM
corpyaHukoM. CocTaBisieTCsl JaHHbIM JOKYMEHT B OJTHOM 3K3EMIUIAPE U IepelaeTcs B OyXrajlTepuIo.

WHCTpyKIMs 1Mo 3amOIHEHUIO Tabemst yuera padoyero BpEMEHH M pacueTa OIUIaThl TpyAa Ha
npumepe Gopmar T-12.

B BepxHell yacTu yka3blBaéM HaUMEHOBAaHUE OpraHU3allud B COOTBETCTBUU C YUPEIUTEIIbHBI-
MU TOKYMEHTaMU M HauMEHOBaHME CTPYKTYPHOTO IOJpa3/eieHuUs, €CIM TAaKOBOE UMEEeTCsS B KOMIIa-
HUH.

3anonHsem sueiiku «Homep noxkymenTta» u «J/lara cocraBieHus» (0OOBIYHO 3TO MOCIEAHUN
JIEHb OTYETHOT'O MECAIIA).

B sueiike «OTueTHBIN eproa» yKa3blBaeM MEPHOJ ¢ IEPBOTO YKCIIA IO NOCIeIHEE OTUETHOTO
Mecsua.

B nepBom cronbie mepBoro paszena tabens ydera pabouero BpemeHu (1. Yuer pabouero
BPEMEHHM) YKa3bIBAaEM MOPSAKOBBI HOMEP paOOTHUKA.

2-i1 1 3-i1 cToNOLBI 3aN0IHsIEM HAa OCHOBAHWHU CBEIECHUH M3 JIMYHBIX KAPTOUEK COTPYIHUKOB
(¢popma Ne T-2), koTophie 3aBOJSAT HA OCHOBAHUHU IIpHKa3a (pacropsKeHHs) O pueMe Ha padoTy.

B 4-10 u 6-10 rpadsl 3aHOCUM KOA 3aTpaT pabouyero BpeMeHH (0epeM M3 yCIOBHBIX 0003Haye-
Hul Tabens yuera pabouero BpeMeHH) U MHPOPMAIUIO O KOJMYECTBE OTpabOTaHHBIX YacCOB 3a KaxK-
BN JIEHb MecsIia.

B 5-M u 7-m cronlue orMedaeM MpoMeXyTouHble pe3ynbTaThl 3a I/Il monmoBuHy Mmecsma: B
BEPXHIOIO SUEHKY 3aHOCHM KOJINYECTBO OTPAOOTAHHBIX JIHEH, B HIKHIOIO — KOJMYECTBO OTPabOTaH-
HBIX YaCOB 32 YYETHBIN IIEPUOI.

8-17 ctonOupl O1aHka Tabens ydera paboyero BpeMEHH 3aIlofHsAeM B KOHIIE OTYETHOTO Mecs-
na.

B nrorossie oTpaboTaHHbIE THU HE BKIIIOYAIOTCA T€, KOT/Ia COTPYAHUK OTCYTCTBOBAN Ha pado-
4yeM MecTe (BBIXOJHBIC, OOJLHUYHBIC, KOMAaHIUPOBKHU, TIPOTYJIBI U T.I1.). 3HAYEHHE B CTOJNOIE 8 0Opa-
3yeTcs MpU CyMMHUPOBAaHUM 3HAYEHUH U3 BEPXHHX sU€eK CTOJIONOB 5 M 7, 3HayeHue 9-ro crtoindua -
IPY CYMMHPOBAHUH 3HAYEHU U3 HIKHUX SY€eK 5-T0 U 7-TO CTONOLOB.

B 14-ii u 16-ii cTon0I1bI 3aHOCUM KOJIMYECTBO JHEH U YacoB.

B 15-m cTonbue yka3piBaeM KO MpUYUHBI HESIBKU (OepeM U3 yCIOBHBIX 0003HaYeHHM Taldems
yuyeTa pabouyero BpeMeHH).

B 17-i1 cron6er; 3aHocuM 00111€€ KOJTMYECTBO BBIXOIHBIX U MPA3IHUYHBIX THEH KaKIIOTO pa-
OOTHHKA 32 OTYETHBIN MeCsIII.

Bropoii paznen tabens yuera pabouero Bpemenu (2. Pacuer ¢ mepcoHaioM 1o oruiate Tpyaa,
18-55 cronbisl) BeeT OyxraiaTepusl.

[ToanuceiBaeTcst JaHHBINA TOKYMEHT JIMIIOM, OTBETCTBEHHBIM 3a 3arojHeHHe Tabemns pabodero
BpPEMEHH, a TaKXXe PYKOBOJHUTEIEM CTPYKTYPHOTO MOpa3JesieHus, paOOTHHUKOM KaJpOBOH CIIy:KObI
1100 JUPEKTOPOM KOMITAHUU
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Co3nanue Tabens yuera padouero BpeMeHu

3amanue 1. 3anomHuTe Tabenb ydera pabodyero BpeMEHHU COTJIacHO Tabiumile 1 Ha KOMITbIOTE-

pax B mporpamme Excel nmo ynudunuposannoit popme T-12. ecnu B oTAene nmocTossHHO padoTaet 4
IITAaTHBIX COTPYAHUKOB. YHCIIO paOOTHUKOB MOXKET OBITh YBEINYEHO 70 12, ¢ y4eTOM IPUBICYEHHBIX
JJId BBITOJIHCHUSA KOHKPCTHOI'O ITPOCKTA.

Ta6muna | - Ciucok pabOTHUKOB U KOJIMYECTBO OTPAOOTAHHOT'O BPEMEHH 3a MapT TEKYIIEro roja.

OUO Tabenwubiii | lomkHOCTD, cienn- | Pabouune nHu Onosznanue | [Iporymel 3a

HOMED AJIbHOCTb MapT

CmupHOB A.A. 021 APXHUBUCT [TonenenpHUK Cy000- 11.03 Ha 1 3.03, 25.03

Ta o 6 4acoB/IcHb Jac

ITerpos B. . 024 nenonpousBoautTens | [loHenenbHUK MATHH- 22.03Ha l -
1a o 7 4acoB/neHb qac

NBanos A.H. 026 CexkpeTapb- ITo 11,5 wacoB uepe3 3.03

pedepeHt JICHb

Vrtkuna M.C. 032 JIOKYMEHTOBE/]] ITo 11,5 yacoB uepes 2.03mal,5 4.03

JACHb qaca

oo

o~

B siueiiku B6:B10 BHecuTe cricok pabOTHHKOB.

B sueitku C6:AG10 mist kax1oro pabOTHHKAa OTMETHTE YHUCI0 (HaKTHICCKU nmpopaboTaH-
HBIX 3a pabouuii JAeHb YacoB WM OyKBY, COOTBETCTBYIOIIYIO THUITY Hepabouero nHA (B —
Mpa3AHUYHBIA UM BBIXOJHOUM, b — Gonme3nb, A — OoTry;n ¢ paspeuieHus agMuHucTpanuu, O —
ouepenHou oTnyck, I1 — nporyn

B saeiikax AH6:AR10 mogBoauTcst UTOT (BBIYUCISIIOTCS KOJIMYECTBO OTPAOOTAHHBIX  JIHEH,
BBIXOJIHBIX U T.1I.):

AHG6:AH10 — yucno gakTuyecku mpopadOTaHHBIX COTPYIHUKOM AHEN. J[J1s1 BEIUMCICHUS UCTIONb-
syite pynkunto Excel — CUHETECJIM(auana3oH, ycioBue), NO3BOJISIONIYIO BBIYMCIUTE YUCIIO
KJIETOK B JMana3oHe (IepBbIi mapamerp), YJIOBIETBOPSIOIIUX 3a/laHHOMY YCIIOBHIO (BTOpPOM ma-
pametp). s BcTaBku QopMmysbl Hcnonb3yite mactepa ¢yHkuui (BeraBka — @ynkunus). [lo-
CKOJIBKY TEKCT B KJIETKAaX B BBIUYUCIEHHUIX MHTEPIPETUPYETCS KaK 4ucioBoe 3HaueHue 0, B kaue-
CTBE YCJIOBUS B (pOpMyJie MOXKHO yKa3aTh cienyroiee: >0;

AJ6:AJ10 — yncno OTHYCKHBIX JHEH (371ech yclnoBue — “=0");

ALG6:AL10 — yucno gHE, MPOIyIIEHHBIX MO OOJIE3HH;

ANG6:AN10 — unco oTrys0B ¢ pa3peleHus aIMUHUCTPALIUY;

AQ6:AQ10 — urco BBIXOAHBIX U MPA3THUYHBIX JHEH. JlaHHBIC 3HAYCHUS TAK)KE€ MOMXHO BBIUHC-
auth ¢ nomoulbto ¢pynkuun CUETECJIM(anana3oH, yciaoBue), rie B KauecTBE YCJIOBUS MOKHO
UCIIOJIb30BaTh cleaytoulee: =0OykBa. Hampumep, A BBIYUCIEHUS 4YMcia OTIYCKHBIX AHEH (M1
Wsanosa H.I1.) hopmyna umeer sung =CUETECJIU(C6:AG6;»=0»);

AR6:AR10 — cymmapHOe 4HCIIO TPOpaObOTaHHBIX 4YacoB. [IJisi BBIYHMCICHUS HCIIONB3YHTE (QYHK-
muto Excel — CYMMAECIJIN(nnana3oH, yciaoBre), MO3BOJSIONIYI0 BEIYUCIUTh CYMMY 3HaUeHU I
B KJIETKaX Juara3oHa (MepBbld mapaMeTp), YAOBIETBOPSAIOIINX 3a/laHHOMY YCJIOBHIO (BTOpOIl ma-
pamertp).

B cTpoky UTOTOB HY>KHO BCTaBUTH ()OPMYIII 7Sl BEIYUCIICHHSI CYMMBI 3HAYSHHUI B COOTBETCT-
BYIOIIMX CTOJIOLAX.

[enxkauTe JIKM o Ha3BaHUIO JIMCTA U HA30BUTE ero Tadeb.

BoipoBHsiiiTe mmpuny siueek. Jljis 3TOro BBLAETUTE Ha3BaHUS CTOJIOMKOB, coaepiKallux Tao-
muny ¥ JIKM nBax bl MEIKHUTE MEKTY Ha3BaHUSIMH JIBYX KaKUX-TTUOO BBIJICTICHHBIX CTOJIONKOB.

cTpykrypa — ['pynnupoBars. CBepXy NOSBUTCS MaHENbKA, MO3BOJISAIONIAs CKPbIBATh JaHHBIE.

Crpynnupyiite cTpoKH, coaepKaiue GamMuing.
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3ananue 2 Pacuer 3apadoTHOM MJIATHI

1. [lepeitnute Ha Jluct2, HazoBute ero Pacuer;
2. B suetixky D7 BHecute uncio tabenbHbIX qHel Mecsa (30);
3. B10:D14 — cniucok paOOTHHUKOB, X JOJDKHOCTU M JAOJDKHOCTHBIE — OKiIazbl. CiMcok paboT-

HUKOB MOKHO CKOIUPOBATh ¢ jiucta Tades.

4. E10:E14 — yucno ¢axTuuecku npopabOTaHHBIX AHEW, konupyercst ¢ jucra Tadean. s
9TOTO HY)KHO  CJENaTh CChUIKY Ha MPEAbIAYIIHI JUCT (moMecTuTe Kypcop B siueiiky E10, naGe-
pute = u JIKM nienkHuTe 1o ss4erke Ha [epBOM JIMCTE, KOTOPask COACPKUT  JaHHBIE O KOJIMYE-
CTBE MpOpabOTaHHBIX JHEH, HaxkmuTte Enter).

S. B siueiiku G10:K15 BHecuTe BBIYHCIIIEMBIC 3HAUYCHUS.

. Hauncnenue Boraucinsiercs mo ¢popmyne O/T*]I, rme O — oknax; T — ducio TabenbHBIX THEH,
I — uncno dakruyeckn npopaboTaHHbIX qHEH. [Ipu pacdere cienaTh aOCONIOTHYIO CCBUIKY Ha
STYEHKY C YHCIIOM TaOEIbHBIX

. Paiionnsrit koo duiuent cocrapnser 20% oT HaUUCIEHUS.

. CesepHnbrii kodhunreHt cocraiser 50% OT HAUNUCICHHSL.

. OO11ee HaUMCICHUE BHIYUCISETCS KaK CyMMa TPeX MPeIblayInX.

6. B cTpoky HTOrOB HYKHO BCTaBUTh (OPMYJIBI JUIsl  BBIYMCIIEHHUS CyMMbl 3HaUE€HUH B COOT-
BETCTBYIOIIUX CTONOLAX.

7. Hcnonpiys ®@opmart — Slyeilku yCTaHOBUTE I'PAHULBI  PA3JIMYHOIO THUIA, JJISI TOTO YTOOBI
yOeauThCs, YTO IpaHulla MOSABUIIACK, BIOepuTte  Maiin — [IpenBapurteabHbIi MPOCMOTP.

8. CnhenaiiTe 3arojoBku  TaOIUIl WPHQPTOM, OTIMYHOM OT MIPUPTA B TUCHKAX C JAHHBIMU.

9. JloGaBbTe Ha nucte Pacuer emie n8a ctonbuka Kosmuecrso nereii u [lonoxoansiii HaJIOT.

10. Hcnons3ys @opmar — YciaoBHoe (¢opmaTupoBaHue, BBIIEIUTE B  CTOJOU-
ke IopoxoaHblii HaJjior yucia, 6onpime 300, KpacHBIMHU, a 4Yuciia B CTOJIOMKE 3apruiara,
oombinne 3000, 3e1eHBIMH.

11. B sueiikax, cojep’Kallux 110 CMBICIY CYMMBI J€HET, yCTAHOBUTE IEHEKHBIN (opmar.

3ananue 3. [TocTpoiiTe KPYroBy AMarpaMmy OTPAKAKIIYIO 3apa0OTHYIO IJIATY COTPY/I-
HHKOB, 32 OCHOBY BO3bMHTE JaHHbIe JiucTa Pacyer.

®opma npeacTaBiaeHus pe3yJabTara: Tabens pabodyero BpeMeHH, JuarpaMmma.

Kputepun onenkmn:

OneHka «OTJIMYHO)» BBICTABIISETCS, €CJIU BBIIOJHEHBI BCE 3aaHUS MPAKTUYECKOIO 3aHITHS,
JIOTIYILIEHBI 1-2 HeoYeThl, UCTIPaBICHHbIE IO TPEOOBAHUIO MIPEToaaBaTels.

O1eHKa «XOpOII0» BBICTABIISAETCS, €CIM paboTa BBINOJIHEHA B MOJIHOM 00beMe, AOMYLICHbI
o/lHa omOKa wiu 6osee ABYX HEAOYETOB MPHU BBHINOJIHEHUHU 33JaHUs, UCIIPABICHHbIE 110 3aMEYaHUIO0
IpenoaaBarers.

OneHka «ya10BJ1eTBOPUTEIbHO» BBICTABIISETCS, €CIIN 3a/1aHUs BBIIIOJIHEHbI HE B IMOJHOM 00b-
eMe, JonymeHsl 1-2 omuOKK MpU BHIMOJIHEHUH 33a/laHUil HO IPOJEMOHCTPUPOBAHbl YMEHUS, J10CTa-
TOYHBIE [Tl TalbHEUIEro yCBOEHUS MPOrpaMMHOTO MaTepHara.

OneHka «HeyI0BJIeTBOPUTEIbHO)» BHICTABIIAETCS, €CIM BBIIOJHEHO MEHEE IOJIOBHUHBI 33]1a-
HUM, HE MPOJEMOHCTPUPOBAHBI YMEHUS, JOCTATOUHBIE JJI JAJbHEHIIEr0 yCBOEHUS MPOrpaMMHOTO
MaTepuaia
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IIpakTuyeckasi pa6ora Ne 11
VYHHBepcallbHas CUCTEMa OAr0TOBKH npe3eHTanuii Microsoft PowerPoint

Lean padoThi:
OCBOUTH TEXHOJIOTHUIO CO3JJaHUSI MYIbTUMEIUHHOM Mpe3eHTaIlH

Bobinosinus padory, Bl Oyjaere:
YMETh:
VY9 ucrnonp30BaTh COBpEMEHHbIE aBTOMAaTHU3UPOBAaHHbIE, NH()OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
[IUOHHBIE TEXHOJIOTUHU JTOKYMEHTUPOBAHHBIX cep AeITeIbHOCTH OpraHU3aliH.

MarepuajibHoe o0ecnieyeHue:
nepcoHaNbHBIA KoMmmbioTep, MS Power Point, MeTonudeckue yka3aHusl MO BBITIOJTHCHHIO
MPAKTHYECKON pabOoThI

3ananue:
Co31aTh Npe3eHTaIUIo 110 TeMe «DJIeKTPOHHbIE APXUBBD), C MCNO0JIb30BAHUEM 3JIEMEHTOB
uHPorpapuku, 1 LJUIIOCTPATUBHOI0 MaTepHaJa.

IHopsa0K BBINIOJIHEHUS 321aHUSA:

[IpesenTanus 10kHA UMETh 00BEM HE MEHEE S5 CiIaii10B.

Ha TutynbpHOM nucTe HanmucaTh Ha3BaHKE CIEUAIBHOCTH U aBTOpa PadOTHI.

Jliig co3aaHust Mpe3eHTalMK UCII0JIb30BaTh PEKIaMHbIE MaTepHallbl U UHTEPHET PECYPCHI.

Jlnst Bcex clnaiioB MPUMEHUTh €IMHBIA CTHIIb oopmiieHUs (31eMeHThl nHporpaduku), npu
HE00XOIMMOCTH UCIOIb30BaTh Pa3INYHbIC [[BETOBBIE CXEMBI.

CMmeHa cinaiiIoB — aBTOMaTH4ecKasi (HaCTPOUTh BpeMsi, UTOObI HMETh BO3MOYKHOCTb IIPOYUTATH
TEKCT)

Anumarus s Beex 00bekToB «C npeapiaymmmy» win «llocie npeapiayIerom.

CoxpaHHTh NMPE3CHTALUIO B Manke rpymmnsl B popmare Jlemonctparus PowerPoint

Crnaiin 1: DneKTpoHHBIN apXUB

Cnaiin 2: @yHKIMOHAIBHOCTh CUCTEMBI ApXUBA

Cunaiin 3: Bo3aMOXHOCTH apxuBa

Cnaiig 4: Opranusanus XpaHeHHUs

Cnatin 5: Tlepudepuitaple yCTpOMCTBA DIEKTPOHHOTO apXHBa

dopma mnpeacraBieHuss pesyabrara: ¢dain ¢  MynbTUMeAUitHON mnpeseHtanueit MHDO-
['PADUKA .ppt.

Kputepun onenkn:

OIIGHKa COTJIUYHO» BBICTABJIACTCA, €CJIM BBIIIOJHCHBI BCC 3aaHUA IMPAKTUYCCKOI'O 3aHATHA,
JIOMyIIeHbI 1-2 HeloueThl, UCIIPABICHHBIE 110 TPEOOBAHUIO MPETO1aBaTEeNs.

OrneHKka «XOpOLI0» BBICTABIIAETCS, €CIM paboTa BBINOJIHEHA B IOJHOM 00BbeME, JOMYLICHbI
0JlHa olMOKa WM GoJjiee IByX HEJOYETOB MPH BBIOJHEHUN 33/1aHUS, UCTIPABICHHBIE [0 3aMEYaHUI0
IpenojaBarers.

O1eHKa «yA0BJIETBOPUTEIBHO» BHICTABIISCTCS, €CIH 33/1aHUS BBINOJIHEHB! HE B MTOJHOM 00b-
eme, JonyueHbl 1-2 omuOKY Npu BHIIOJHEHUH 33JaHUM HO MPOJEMOHCTPUPOBAHBI YMEHHMs, 10CTa-
TOYHBIE JUIsl JAIbHEUILIEr0 YCBOEHUS IIPOrPaMMHOTO MaTepHara.

OreHKa «Hey10BJIeTBOPHUTEIbHO» BBICTABIISIETCS, €CJIU BBINOJIHEHO MEHEE IOJOBUHBI 3a/1a-
HUH, HE NMPOJEMOHCTPUPOBAHBI YMEHMS, JOCTaTOUHBIE Ul AAJbHEHIIEr0 YCBOEHUS IPOrPaMMHOIO
marepuasia
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IIpakTuyeckasi pa6ora Ne 12

YHUBepcalibHas cucTeMa yrpasiieHus 0azamu TaHHbIX Microsoft Access

Lean padoThi:

OTtpaboTaTh TEXHOJOTHIO CO3aHus 0a3bl JAHHBIX U 00PaOOTKH JJaHHBIX B 0ase

Bbinosinus padory, Bel Oyaere:

YMETB:

V9 ucnoap3oBath COBpPEMECHHBIC aBTOMATHU3UPOBAHHEIC, I/IH(i)OpMaHI/IOHHBIG N TCJICKOMMYHHUKA-
IUOHHBIC TCXHOJIOI'MHU JOKYMCHTHUPOBAHHBIX cq)ep JACATCIBHOCTH OpraHu3aluu.

MarepuajibHoe o0ecnieyeHue:
NEepCOHANBHBIN KOoMIbIOTep, Microsoft AcCess , Meronuveckue yka3aHHs IO BBITOJTHEHUIO

MPAKTHYECKON pabOoThI

3ananue 1. CnpoektupoBath MHOroTadan4Hy0 0a3y nanabix CTYJIEHT u co3naTs nogunHeH-

HYI0 (hopMYy AJIs1 ee 3aMOTHEeHHS.

HOpﬂ}IOK BbBIIIOJTHCHHUA 3a1aHUA 1:

1. OrtkpsiTh Access.

2. BomonHuTh co3xanne HoBoii 6a3bl JaHHBIX, ONMPEISIUTh MMANKy TPYIIIBI IS pa3MenieHus 0a3bl,
onpeneautsh uMs 6a3bl qanHbix CTY JIEHTBHI.
3. B pexume Korcrpykrop onpenenuts cineayromnue mosst tadsmisl CTY JIEHTDI:

[Tone Tun 1aHHBIX
Ne crtyn OGunera CueTuuK, ONpeeNIUTh KaK KII0UYEBOE
Damunus TekcToBbIN
Nwms TekcToBbIf
OTt4ecTBO TekcToBbIN
ITon Macrep noacTaHOBOK
@OUKCUPOBAaHHBIN HA0OP 3HAYEHUN: MYXKCKOH
JKEHCKUI
Jara poxnenus Hata/Bpems
Anpec TexcToBI
Otnenenune Macrep nojcraHoBok, PUKCHpPOBaHHBINA Habop 3HaueHuil: ['yma-
HUTapHOE
TexHomornueckoe
CrtpourenbHoe
I'pynna TekcToBbIN
4. Cozpgats HOBYIO Tabauity OLIEHKU co cnexyromumu momssmMu
Ilone [UII JaHHBIX
ouner Yucnosoit
1aTUKa Yucnoson
ka Yucnoson
BBIK Yucnoson
aTypa Yucnoson
pMaTHKa Yucnoson

CoxpaHUTh CTPYKTYpY TabIHIIbI, HO Ha 3amnpoc nporpammel kitoyeoe noie HE OITPEJAEJISAATD

31




5. Bemonanth koManay Cxema nanueix Ha teHTe PABOTA C BASAMU JIAHHBIX, no6aButs Tab-
muubl CTYAEHTBI u OLUEHKHW. 15 co3nanus CBSI3U MEPETANTh Ha3BaHHE M0JIE
Nectryn_Ounera u3 Tabuuiel CTYJIEHTHI va none Cryn_6uner tabiuust OLIEHKU.

W OQEEI'IE‘-IEHME LENOCTHOCTH AAHHEIX

¥ xackaaHoe oBHOBNEHHE CEA3HHBE: Nonek:
B amnamoroBom okHe CBS3U YCTaHOBUTh (I)Ha)KKI/I [¥ kackaaHos yAaNEHHE CEAZEHHEIX 3EMHCEH U [IETKHYThH
kHonKy Co3/1ath.
Me)KI[y Ta6HI/IHaMI/I ITOABUTHCA I/I306pa>KeHI/Ie CBA3U.

u;. N® crya_Gunera i = (;ykounev 3 C
B MaTessTvi AKPBITH OKHO UXEMBI JaHHBIX, COXPpaHUB U3MCHCHUA.
s T 6. Ortkpeits Tabnuny CTY AEHTBI, BBecTH JaHHbIE A7Is
Asra_poxaenun Antepatypa BCEX CTYACHTOB. ITocne ne €X04a Ha HOB 3aIliCh Ta0-
Non Mndopmatnes o
Aapec JIULBL U1 BBEAEHHOM 3aIIMCH [TOSABUTCS 3HAYOK +, IIEJIK-
Oraenenme o
Tpynna HYB KOTOPBIKM MO>XHO BBECTHU JaHHBIC 00 OIIEHKaX dTOro

crynenTa. 3akpeith Tabmuny JAHHBIE O CTY IEH-
TAX.
7. Tlepeiitn Ha nenty Co3nanue, B cucke pyrue ¢popmsr BEIOpats Mactep GopM u momaroBo BbI-

MOJIHUTH CO3/1aHuE (POPMBI:

1) Bxutounts Bee nostst u3 tabmuiel CTYIEHTBI, u Bce mosis, kpome Cryn_Owuner, u3 tad-

el OLIEHKIN

2) BsiOpaTh By ()OPMBI: MOTYUHEHHBIC (POPMBI

3) Buna Gpopmbl: TaOIHYHBII

4) Jlwoboii cTHiIb

8. OtkpsITh Gopmy. [lepelitu B peskum Makera (KHOTIKA - | ) ¥ yBEJMYUTH pa3Mep TaOJIHULbL, B KO-
TOpYIO OYAYyT BBOJUTHCS OLIEHKH, T0A00paTh MHUPUHY CTONIO0B. OTGOpMaTUPOBATH FIEMEHTHI
(OpMBI 110 CBOEMY YCMOTPEHHUIO.

9. BepayTbcs B pexxuM GopMbl (KHOTIKA ) ¥ BBECTH 3aIlMCH O CTYIEHTaX pa3HbIX TPYII, OT/Ie-
JIeHUH (Ha TpexX OTAENEHUX MO 2 MPOU3BOJIbHBIE TPYIIIBL, B KaXKA0N IPyIIE M0 3 YEI0BEKa).
10. 3akprITh popmy. [IpoBepuTh BBeIeHHbBIE faHHbIE, OTKpBIB Tabauy CTY IEHTBI.

®opma npegocrasiieHus pe3yabTaTa: dain 6a3sl 1aHHbBIX CryneHT.accdb (Tabmuusl CTYAEHTHI,
Onenku, popma CTy1€HTHI)

3ananue 2. Chopmuponats 3anpocsl B 6aze nanubix CTYAEHTDI
ITopsinok BbINOJIHEeHMA 3agaHus 1:
1. CdopmupoBars IpOCThIE 3aIIPOCHI:
- 3anpoc JlaHHbIE O CTyZIeHTax Ha ocHOBe Ta0Onuibl CTyneHTH! (¢ noinsiMu DaMuius, ums,
OtuectBO, 1ata poxaeHus, OTneneHue, Kype, Tpynna)
- 3ampoc nmoJ uMeHeM Bce olieHKH (MCIIOIB30BATh MO U3 ABYX Tadnu) ¢ noiasiMu: OTe-
JeHue, Kypc, rpynna, @amuius, Mms, Matemarnka, ®usuka, Pycckuit s3bik, JIuteparypa,
HNudopmarunka)
- Ouenku o uadopmartuke (IoJsi: OTEICHHE, Tpynna, GaMuins, nHGopmaTrka)
2. CdopmupoBaTh 3arpocsl Ha BEIOOPKY:
- 3anpoc Cryaents! ['ymanutapHaoro otaenenus (otodpazutb @amunus, UMs oTyecTBo,
Jara poxxaenus, rpymnmna)
- Crynents 1992 rona poxaenust: otoopazuth @amunus, Ums otuectBo, [ata poxaeHus
(B ycnmoBue otOopa BBecTH mabion *.*. 1992), ornenenue, rpynmna
- Crnucok HeyCTeBaIIUX CTYIeHTOB 1o Marematuke: otobpazuts Gamums, Umst otuecT-
BO, OT/ICJICHHE, TPYIINa, MaTeMaTuka (yciaoBue oroopa 2)
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- CTyneHThl CTPOUTENBHOIO OTIENICHUS, Y KOTOPBIX Mo pusuke 5: 0To6pa3zuts Gamunus,
Nwms otuecTBo, otaenenue (ycnosue otoopa CrpourensHoe), rpymima, Gusmka (ycinoBue
orbopa 5)

- CTyneHTHI-OTIMYHUKU: 0TOOpazuth @amwmus, FiMs 0T4ecTBO, OTIENICHUE, TPYIINa, MaTe-
MaTHka, pusuka, Pyc.SI3bik, JIuteparypa, Mudpopmatuka (ycnoBue ordopa A Bcex Mpe-
METOB 5)

- CrTyneHTbl TEXHOJOTHYECKOTO OT/IEICHHSI, KOTOPhIE UMEIOT ABOUKY XOTS ObI IO OJTHOMY
npeaMety: oroopasuth @amwmus, IMs 0T4ecTBO, OT/ICTICHHE, TPYIINA, MaTeMaTHka, pu-
3uka, Pyc.f3b1k, JIuteparypa, Mudopmartuka (yciaoBue oTO60pa 2 175 OLIEHOK MO Pa3HbIM
JTUCIUIUIMHAM BBOJUTH B Pa3HbIE CTPOKHU <JICCEHKOI»)

3. CdopmupoBath 3anpoc ¢ apaMeTpoM:

- C mapamerpoMm 1o ¢pamMuINK: BKIOYUTH T PamMuius (B CTPOKY yciIoBUE 0TOOpa BBE-
ctu LIKE[BBeauTe dpamunuio]), imMs, oTaenenue, rpymnmna, OEHKH 10 BCEM IIPEIMETaM.
BrImonHuTh 3anpoc, B OKHE BBECTH MTPOU3BOJIbHYIO (DaMUIIHIO U IPOBEPUTH PaboOTy 3ampo-
ca

- C nmapameTpoM IO OTAEJIEHUIO (JI0JKHBI BBIBOAUTHCA JaHHbIE U3 TaOIuIbl CTy/IEHTHI:
®amunusd, Ums, rpymnmna, oneHKH Mo BceM mpeamMeram). [list 3Toro B CTpOKy yCIOBHE OT-
6opa o nomto OTeeHue BBECTH
LIKE[BBeauTe oTaeneHue]|
BrImonHNTE 3a1pocC, B OKHE BBECTH MTPOU3BOJIbHYIO (DaMUIIHIO U TIPOBEPUTH paboTy 3ampo-
ca

- C mapameTpoM 10 TpyIIe BEIBECTH OLIEHKU 10 MH(POpMaTHKE 1 MaTeMaTHKe, yKa3aB ¢a-
MUJIHIO U UM CTYJIEHTa

4. CdopmupoBath nepekpectHbie 3anpockl. [ist aToro nepeiitu Ha neHty Co3nanue, BHIOpaTh KO-
MaHAy MacTtep 3ampocoB, co3aTh MePEKPECTHBIN 3aMpoc:

a) Ha ocuose 3ampoca BCE OLIEHKU, [anee

b) B kauecTBe 3aroJ0BKOB CTPOK Hcronb3oBaTh nose [ PYTIIIA, Jlanee

C) B KauyecTBE 3aroJIOBKOB CTONOIOB Hcmosb3oBath nose OT/AEJIEHUE, [Janee

d) B KadyecTBe UTOTOBBIX 3HAUYCHHH [T Kaxoi ctpoku 1o noino MHOOPMATHUKA wuc-
MoJIb30BaTh QyHKIHIO cpennee, [lanee

e) wums 3ampoca Cpenuuii 6asn mo uadopmatrke, '0ToBO

5. AHaJOTrHYHO CO3/1aTh 3aMPOCHI:

- O cpeaHeM Oaiie Mo MaTeMaTHKe 110 IPyIIaM BceX OTJeNIeHUH

— 0 KOJIMYECTBE CTYJEHTOB I10 IPYIIaM Ha OTAEJIEHUAX (B KaueCTBE UTOrOBBIX 3HAUYEHUN
UCMOJIb30BaTh GyHKIMIO Yucno it noast Pamuims)

[Ipon3BoabHO chopMHUpPOBATH €IIIE 110 OJJHOMY 3aIIPOCy KaKJI0ro BUAA

3ananmue 2. [loaroroButh oTueThl B 0a3e Janubix CTYIEHTDBI

IopsaoK BbINOIHEHHS 32IaHUSA 2:

1. Tlo tabmume CTYZAEHTBI u Bcem moaroToBIeHHBIM 3ampocaM 0a3bl JaHHBIX MOATOTOBUTH OTUE-
ThI IPOU3BOJILHOTO BHUIA. B pesxume MakeTa BBITTOJHUTE (POPMaTUPOBAHUE OTYETOB

®opma npegocrasiieHus pe3yabTaTa: daiin 6a3sl nanHbIX Crynent.accdb (18 3ampocos, 19 oTue-
TOB).

3aganue 3: PazpadoraTh U 3am0JHUTH 6a3y AaHHBIX NPodeccHOHATBLHOIN HATIPABJIEHHO-
cTi. CIpoeKTHPOBATH 00BEKTHI 0a3bI JaHHBIX: (POPMY, 3aIIPOCHI PA3JIMYHBIX THIIOB, OTYETHI.

Iopsiaok BbINOIHeHHs 3a1aHus 1:
Coznmanne 0a3bl JaHHBIX TPOBOJIUTCS B HECKOJIBKO ITAIOB:
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1 sman. OnpexneneHue CTPYKTypbl 0a3bl 1aHHbIX. Ha 3TOM 3Tane ycraHaBiInMBaeTCs, MO KAKOMY
NpUHIUITY OyJeT pacroyarateesi nHpopMaiys (B Buae Tadbnu, (HaiioB u T.I1.), KAKOH THUI OTHOIIIE-
HUI OyAeT MeXy JaHHBIMU U T.J.

2 sman. Pa3paboTka cpe/iCTB i 3alOoMHEeHUs 0a3bl JaHHBIX CIPABOYHOHN U paboueld nHPOpP-
Manuel, 3anoiaHeHue 0a3bl JaHHBIX, OINpeJesieHue objacTed JocTyna K MH(pOpMalMM Ui Pa3HbIX
I10JIb30BAaTENCH.

3 oman. Opranu3anus cpeAcTB NOUCKa U 00paboTkH MH(OpMaLK Oa3bl JaHHBIX.

4 sman. OdopmieHne pe3yiIbTaToB MOUCKAa U 00pabOTKH MH(POPMAIIUN B BHJIE OTYETOB, IH-
ceM, AUarpamm U T.JI.

IIpumMepHble 3aJaHUs 110 CHELMATBHOCTSIM:

1. VYuera JOKYMEHTOB U JIe]1 B apXUBE

2. Yyera UCIIONIb30BaHUS JOKYMEHTOB apXHBa
3. VY4era 3apocoB B apXuB

4. KoOHTpOIIb 32 HATMYKEM U COCTOSTHHEM JIeIT

®opma npegocTaBjeHNus pe3ybTaTa
Cxema 1aHHBIX 0a3bl JaHHBIX, JOKYMEHT (3KpaH) ¢ CO3AaHHOM 0a30i JaHHbBIX

Kputepun onenkmu:

OneHka «OTJIMYHO)» BBICTABJISETCS, €CJIU BBIIOJHEHBI BCE 3aaHUS IIPAKTUYECKOIO 3aHSITHS,
JIOTIYILIEHbI 1-2 HeA0YeThl, UCTIPaBICHHbIE 10 TPEOOBAHUIO IPENOAABATES.

O1eHKka «XOpOLI0» BBICTABIIAETCS, €CIM paboTa BBINOJIHEHA B IOJHOM 00beMe, JAOMYLICHbI
OJlHa OIMOKa WK OoJiee IBYX HEJOYETOB IPH BBHIOJHEHUN 33/1aHUS, UCTIPABICHHBIE IO 3aMEYaHUI0
IpernoaaBarels.

OneHka «ya0BJIeTBOPUTEIbHO» BBICTABIISETCS, €CJIN 3a/1aHUs BBIIIOJIHEHBI HE B [TOJIHOM 00b-
eme, JomnymeHsl 1-2 omuOKy IpU BHINOJIHEHUM 33a/laHUil HO IPOJEMOHCTPUPOBAaHbl YMEHUS, J10CTa-
TOYHBIE JUIsl JalbHEUILIEro YCBOEHUS IPOrPaMMHOT0 MaTepuara.

OneHka «HeyI0BJIEeTBOPHUTEIBHO)» BBICTABIIAECTCSA, €CIM BBIIIOJHEHO MEHEE IOJIOBHUHBI 33]1a-
HUH, HE MPOJEMOHCTPUPOBAHbI YMEHMsI, JOCTATOYHBIE Ui AAJbHEHIIEr0 YCBOEHUS MPOrpaMMHOTO
MaTepuaia
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IIpakTuyeckasi pa6ora Ne 13
HacronpHasg uznarensckasa cucrema Microsoft Publisher

Lean padoThi:
OTtpaboTaTh TEXHOJOTHIO CO3aHus 0a3bl JAHHBIX U 00PaOOTKH JJaHHBIX B 0ase

Bbinosinus padory, Bel Oyaere:
YMETh:
VY9 ucrnonb30BaTh COBpEMEHHbIE aBTOMATHU3UPOBAaHHbIE, HH(OOPMALIMOHHBIE M TEJIEKOMMYHHUKA-
[IUOHHBIE TEXHOJIOTUHU JTOKYMEHTUPOBAHHBIX cep AeITeIbHOCTH OpraHU3aliH.

MarepunanbHoe obecrnieyeHue:
MepcoHANIbHBIA KoMIbioTep, MS Publisher, Metoauyeckue yka3aHus 1O BBITIOJHEHUIO TPAK-
TUYECKOU paboThI

3apanue 1: co3nath oTKpBITKY «C THEM POXKIEHUS»

IMopsinok BbIMOJTHEeHHs 3aqaHus 1:
1. 3anyctuth nporpammy MS Publisher, Beiopats maéaon OTKPBITKH

2. U3MEHUTDH L[BETOBYIO CXeMY M ()OH OTKPBITKH (C MOMOILIbI0 o0nacTH 3a1au L{BeToBbie
cxeMbl 1 PoH)

3. M3MEHUTh HAJIUCh HA CTpaHHUIax 2-3 mpejylaraeMbl BapuaHThl Hajanucel (o0xacThb 3a-
nauy GopMaTUpOBaHUE MYOIUKAIIIH )

4. B O0JIACTH HAANUCH NMYOJIMKAIMKU Pa3MECTHTh MPOM3BOJIbHBIE Ipaduyeckre 00BEKTHI
(aBTOGUTYpBI: OCHOBHBIE (PUTYPBHI, BBIHOCKH, 3BE3/Ibl U T.J.), I3MEHUTH U3 (hopmar (rpaHULly, 3aJIUBKY
U T.J.)

S. UCTIOJIb3YS MaHellb UHCTPYMEHTOB OOBEKT 100aBUTh HECKOJIBKO 0OBEKTOB U3 OMOIHO-
TE€KU MaKeTOB (Harpumep, OpoCKue IUTAThl U OPHAMEHT)

6. Ha TIEPBOM JIUCTE OTKPHITKH
U3MCHUTHh WIN J00ABUTh PUCYHOK M3 KOJI- -
JIEKIIAY KJIUTIOB Y oveeeor g
CRAOTRY, 'tm Doomiommn Ny Lisemps 1™ o
w:: CBOSWY Dof DOASAN
7. BBIIIOJIHUTE  TIPEBAPHUTEITb-

HBIH IPOCMOTp ITyOIMKAIUH (q / ) o
i L el » 'y
\ { n::':aw“ s )

- Vot »
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3ajganue 2: co31aTh KajJeHAapb HA IHBAPb TEKYyIIEro roaa

Iopsinok BBINOJIHEHHS 3aJaHUA 2:

-
1. 3anyctuth  mporpamMmmy — MS

Publisher, BriOpaTh madaon 1

el 31 4 51 6| 7| 8
9 10 11 12 13 14/15
16 17 18 19 20 21 22
23 24 25 26 27 28 29

KAJIEHIAPH (BriOpath mabdaoH
C KapTUHKOM)

2. BMECTO MPEUIOKEHHON Kap-
TUHKM W3 CETEBOM IAalKW C KapTUHKaMH
BCTaBUTH JIIOOOW PUCYHOK, M3MEHHUTH €ro
pa3Mep, BHIIOJIHUTH TOBOPOT PUCYHKA 30 31

3. U3MECHUTH [BETOBYIO CXEMY
nyOIuKaIm

4. M3MEHUTH pa3Mep HpHQTa B KaJeHIAape Ha 360T, A BBIXOJHBIX JHEH yCTaHOBHUTH
KpacHbIi nBeT mpudra

5. UCIIOJNIB3Yysl HHCTPYMEHT Ha/IIKCh B IIPABOM HIDKHEM YTITy HalucaTh aBTopa padoThl

6. UCTIONB3Ys TAaHETb HHCTPYMEHTOB O0bexkm N00aBUTh HECKOIBKO 0OBEKTOB U3 OMOIMO-
TEKH MaKETOB M OMOIMOTEKH COAEPKUMOTO IO CBOEMY YCMOTPEHHIO.

3aganue 3: co3AaTh BUBHTHYIO KaPTOUYKY Belyllero CrnenuajaucTa apXuBHOIO y4peix-

AeHust
IMopsiiok BbINOJIHEHNUs 3a1aHus 3: PO TR WL
‘....'...:...1-0""
O h A S M ik e s 008 000
1. 3anycTuTh nporpammy MS e CORA IR B
Publisher, BeIOpaTs mpon3BoIbHEIN MIA0I0H RIS A TSP yR——
wonneam Crymesy rpynne
BU3UTHBIE KAPTOYKH
ALDEC OOORMOIC LI pefioTw
- 3 MerHurotepes, ng. X Mogsce, .50
2. CO3/1aTh BU3UTHYIO KapTOYKY MO 00- PrHOY BHO MITT
‘ ocun Tenes B(A519) 234202
pasily, HCHOJIb3Ys IIAHENb HHCTPYMEHTOB OOBEKTHI ¥ . SB 25,990
J0._nowe mgn_callege®mail ru
3. BBINTOJIHUTh HACTPOMKH TeyaTu (ayb-

OOMHYIO OpPUEHTALIMIO CTPAHHIIBI, HECKOJIBKO KON
Ha JIUCTE), BBINOJHUTH MPEIBAPUTEIbHBIA MpO-
CMOTP.

3aganmue 4:
Coznath o0bsBnenue-npurnamenue (Ha gopmare AS) na BBICTABKY PETPOCIIEK-
TUBHBIX JIOKYMEHTOB, apxusa

IMopsinok BbINOJIHEHUS 3aaHus 4:

1. 3amyctuth nporpammy MS Publisher, BbIOpaTh npon3BoIbHBIN 1IA6JI0H
OBBSBJIEHUA

2. Y CcTaHOBUTH apaMeTphl CTPAHUIIBI 00bABICHU: (opmaT AS

3. Tekct npurnameHus pa3padoTaTh CaMOCTOSTENFHO C YUETOM CIEIU(PUKH CIIEIHU-

QIBHOCTU ¥ O(OPMHUTH IPUTTIAIIEHHE [T0 CBOEMY YCMOTPEHHUIO
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4, BrITIoTHUTE HACTPOIKY medaTy (HECKOJIBKO KOTHI Ha JIMCTE) U TPEe-
BApUTEIIBHBIN IPOCMOTP

dopma npeaocTaBjieHnuss pe3yJibTaTa
DKpaH (IOKyMEHTHI), OTYET MO BHIMOJIHEHHON MPaKTUYECKOi paboTe

Kpurepun oneHku:

OneHka «OTJMYHOY» BBICTABIISIETCS, €CJIM BBIIIOJIHEHBI BCE 3a/IaHMs MIPAKTHUYECKOTO 3aHSTHS,
JIOTIYILIEHbI 1-2 HeAOoYeThl, UCTIPaBICHHbIE 0 TPEOOBAHUIO MPEIoaaBaTeIsl.

OneHka «XOpoI0» BBICTABISIETCA, €CJIM PadOTa BHINOJHEHA B IMOJIHOM O0bEMe, JOMYIIEHBI
OaHa OH.H/I6Ka HJIN GOHGC ABYX HCAOUYCTOB IIPH BLIITOJHCHHHU 3aJaHUA, UCIIPABJIICHHBIC 110 3aMCUYAHUTO
pernoaaBaress.

O1neHKa «y10BJIE€TBOPUTEILHOY BHICTABIISICTCS, €CIIHM 33/IaHUsI BBINIOJIHEHBI HE B MTOJIHOM 00b-
eme, JonyieHbl 1-2 omuOKH npu BHINOTHEHUH 33JaHUA HO MPOJEMOHCTPUPOBAHBI YMEHHUs, 10CTa-
TOYHBIE JJISI JAIBHENIIEr0 YCBOCHUS IPOIPAMMHOI0 MaTepHaa.

OneHka «Hey10BJIeTBOPUTEIBLHOY BHICTABISAETCS, €CIM BHIIOJHEHO MEHEEe IOJOBHUHBI 3aja-
HI/If/'I, HC MPOACMOHCTPHUPOBAHBI YMCHHA, JOCTATOYHBIC IJIA naaneﬁmero YCBOCHUA NPOrpaMMHOI0
MaTepuaia
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IIpakTuyeckasi padora Ne 14
YHuBepcanbHblii rpaduueckuii penakrop Adobe Photoshop

Heab pa6oTbi: OCBOUTH TEXHOJOTHIO PECTABPALIMN APXUBHBIX IOKYMEHTOB C ITOMOIIBIO YHU-
BepcanbHOTo rpaduueckoro penakropa Adobe Photoshop

Bbinosinus padory, Bel Oyaere:

YMETB:
VY9 ucnonb30BaTh COBPEMEHHbIE ABTOMATU3UPOBAHHBIE, HH(OPMAIIMOHHbBIE U TEICKOMMYHHKAa-
LIUOHHBIE TEXHOJIOI'MU JOKYMEHTUPOBAHHBIX Cep AeATEIbHOCTH OPraHU3aLHH.

MarepuajibHoe o0ecnieyeHue:

[lepconanbHbI KOMITBIOTEp YHUBEpcalbHBINA Tpaduueckuii pegakrop Adobe Photoshop, me-
TOAMYECKHE YKA3aHUs [0 BBITOJHEHUIO IPAKTUYECKHX PaboT

3aganue 1. U3yunts nporpammy

IMopsiniok BbINOJIHEHUS PadOTHI:

1. 3amryctuts nporpammy Adobe PhotoShop.

2. U3yunts unrepdeiic 1 0CHOBHbIE HHCTPYMEHTHI porpamMMbl Adobe PhotoShop.

3. OTkpeITh halin _ .jpg, KOTOPBIA HAXOIUTCS B MANKe .

4. OueHUTh JUHAMUYECKUH AMaNa3oH HU300pakeHus, T.e. pa3dpoc MEeX]y MUHUMAIbHOU U
MaKCUMaJIbHOHN sIpKOCTbIO. J{i1s1 3TOro oTkpoiite okHo M3o6paxenus/Koppexkuus/Yposuu. Ilo rucro-
rpaMMe CHHMKa BHJHO, YTO JTHANa30H SAPKOCTEH CABMHYT B 00JAaCTh TEMHBIX MOIYTOHOB, T.€. H30-
OpakeHHE He OXBAThIBACT JOCTYIHBIA TUHAMUYCCKUI JHana3oH (PUCYHOK 1).

. YposHw E

Presat: Default v 5§ L fa
BoCCTamoBHTR
Kawan: RGB v
BXoamme IHaYeHns: ABTO
Nagamerps...
A
¥ | Npocmorp
-
0 1,00 255
BuxoaHsie Maueuna:

255

Puc. 1. Onenka nuHaMAYECKOTO Maria30Ha U300paKeHUS

5. PaciiipuTh TuHAMUYECKUM Juana3zoH n3o0paxeHus. [jig 3Toro menkHyTh Ha KHOIKE AB-
TO. 'paHMYHbIE IBUKKH YPOBHEH CMECTSTCS K LIEHTPY — JIEBBIN Ha ypoBeHb 20, IpaBblii HA YPOBEHb
238. N300paxkeHue craneT 0oyee KOHTPACTHBIM.

6. BBIMOMHUTS raMMa-KOPPEKIIHIO JUIS UCIPABJICHUS H300paXKeHHUS.

Jnist aTOro oTKpoiite Auanororoe okHo M3o0paxkenue/Koppekius/Kpussle. (puc. 2)
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KpuBble @
CIvns: Default I (=25 rommy - |
[~ Kawan: RGB v

P4

Crnagne
NpocMorp

- o
Bxoa:

i, A # # [[INoxazars obrpasky

¥ ) Napamertps 0T06paKeHns KpUBO#

Puc. 2. 'ucrorpamma ramMmma-KoppeKIuu H300paskeHus

[To rucrorpamMmme BHJIIHO, YTO OOJIACTH TEMHBIX TOHOB 3HAYUTEIHLHO MPEBOCXOTUT 0OJIACTh
CBETJIBIX TOHOB — CHMMOK BBITJIAJIUT TEMHBIM. YKa3aTelleM MBIIIU TEpPEeTallUuTh CEPeIUHY ramma-
KPUBOH BHU3, «ITOATATUBAS» MOJIyTOHA K Oojiee cBeTibIM. [Ipu 3TOM OKOHYaHUS KPUBOH (T.€. TpaHU-
bl JUHAMUYECKOTO JHMAala30Ha) OCTAITCs HEM3MEHHBIMH. Perynupys KpuBU3HY JTHUHUH, A00eiTech
Haubosee cOaaHCUPOBAHHOM SIPKOCTH M KOHTPACTHOCTH.

3aduxcupyiite pe3yabTar meaukom Ha kHonke OK.

7. BBITIOJHUTH TaMMa-KOPPEKLUIO C MTIOMOLIBIO JUAJI0rOBOr0 OKHA YpOBHU. [[ns 3TOr0 B Ccpel-
HEM OKHE T0Ji1 Y CTaHOBKA YPOBHS YCTAaHOBUTE ramMMa-Kod()PUITUEHT, OOTBIITUN eTUHUIIBI, WIH TIepe-
MECTUTE CPEIHHUI JIBMKOK BJIEBO, OTCIICKMBAsI M3MEHEHHsS ramma-koddduimenta. Takum cmocobom
MO>XHO TOOUTHCS TOBBIIIEHUS Ka4eCTBa H300paKEHUS

3aganue 2. Perymip n3o0paxeHus

[Topsimok BeIONHEHHS PabOTHI

1. 3ammyctuth nporpammy Adobe PhotoShop, oTkpsITh daiin Jpg.

2. BbIIenuTh CIMIIKOM TEMHBIH y4acTOK CHMMKa. BuiOpaTh mHCTpymeHT Jlacco, Ha maHenu
CBOMCTB ycTaHOBUTH (uiaxkok CriaknBaHue U 3aJ1aTh 3HaUeHHE pacTymeBku 4 nukcens. MacTpymen-
ToM Jlacco BbIIETUTh TEMHYIO 00JaCcTh B JIEBOM BEPXHEM YTy H300paKeHUSI.

3. Jlns ocBeTyieHHs] BbACNEHHOW 00JacTH OTKpPBITH JuanoroBoe okHo M3o0paxke-
Hue/Koppekuus/YpoBHH U HIENKHYTh Ha KHONKE ABTO. BblieeHHBIN y4yacTOK M300pa’keHusl OCBET-
JsieTcsl, 1 Ha HEM IIPOPUCOBBIBAIOTCS HE BUAMMBIE paHee aetanu. [lepemeras 1BUKKH, T0OUTHCS Ta-
KO SIPKOCTH M KOHTPACTHOCTH M300pa’keHHsI, YTOOBI TEHb HCYEe3Ia.

4. YnanuTh MOBpeXACHUS Ha U300pakeHHH. [JI1 3TOrO BOCIOJIB30BAaTHCS MHCTPYMEHTAMHU
Hltamn un 3axusnsomas Kuctb. [Iporece 3aximoyaercs B 3a0MBKE HEHY)KHOM J1eTald MepeHOCOM
(GbparMeHTOB COCETHUX 00IaCTEH.

5. B nmanutpe Ciou mEIKHYTh MPaBO KHOMKON MBIIIY Ha ¢JI0€ 3aHUN IUIaH U B OTKPBIBIIEM-
cs1 MeH!0 BbIOpaTh MyHKT Co3aate ny6nukar cios. lllequkom Ha HOBOM ci10€ clieslaTh €ro0 aKTUBHBIM.
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6. Beiopats unctpyment IllTamn. Ha manenu cBoiicTB B pa3aene Kucth menkHyTh Ha pacKphl-
BaIOIIEH KHOIKE, B OTKPBIBIIEMCS THAJIOTOBOM OKHE YCTAaHOBHUTH JUAMETP KUCTHU JABMKKOM Y CTaHOB-
Ka [uameTpa. B criucke TUTIOB KUCTH BHIOpATh OJIMH M3 BAPUAHTOB C MATKUM KpaeM B pazjene JKecTt-
KOCTb.

7. YCTaHOBUTH yKa3aTeldb MBIIIN Ha UCXOTHBIA y4aCTOK N300paKeHUS U, YEP>KUBas KIIaBUIIY
ALT, menkHyTh MbIIIBIO, (GUKCUPYS 30HY, C KOTOPOH OYyIeT MPOUCXOIUTH MEPEHOC H300paKeHUSI.
Hcxonnas Touka B MOMEHT IIETYKa OTMEYaeTcs KpecTooOpa3HbIM MapkepoM. [lepemectuts ykasza-
TeJb MBIIIM Ha OyrKaiinyto o0jacTh oHa U IIeTYKaMH 3akpacuTh ee. [Ipyn HeoOXoauMOCTH H3Me-
HATh UCXOJHYIO TOUKY IIeIYKOM ¢ Haxkatol kiasuiie ALT. C nomompto nnctpymenta Llltamn yna-
JUTH PUMEPHO TIOJIOBUHY ITOBPEKICHUH.

8. JleHCTBYsl aHAJOTUYHBIM O0pa3oM, C MOMOIIBI0 MHCTPYMEHTA 3aKUBISIONIAS KUCTh YAa-
JUTH OCTAJIBHBIC TIOBPEK/ICHUS HA CHUMKE.

9. BBHINONHUTE MECTHYIO KOPPEKLHUIO pe3KocTH. BriOpats mHCcTpymMeHT Peskocts. Ha manenu
CBOICTB BbIOpaTh MOAXOIAIINMI pa3mMep obsacTu AeicTBUS HHCTpyMeHTa. [IpoBecTu ynmyuiienue pes-
KOCTH JIUIA IJIs1 YCUJICHUSI peNibePHOCTH eTaneil — n300pakeHrne CTaHeT BhIpa3UTeNbHee.

Puc. 3. ITpumep perymu gedexToB Ha (HOTOCHUMKE

Ha puc. 3 (citieBa) mopTpeT COEPIKUT CBETIIBIC U TEMHBIC TIATHA,
rpsa3b Ha (poHe, muie u kocTioMe. CrpaBa — TOT e CaMblii CHUMOK TIOCIIE PeTYIIH.

3ananme 3. Mcnonbs3oBaHue GUIBTPOB

[psimox BHITIOTHEHUST paOOTHI

1. 3anmyctuts porpammy Adobe PhotoShop, oTkpbITh daiin Jpg.

2. YpamuTh TBUIb W [ApAaldHBl CO CHUMKA. /[ OTOrO  BBINOJHHUTH KOMaHIY
Ounstp/Ilym/Iapanuasl. OO6paTuTh BHUMaHUE, YTO (GUIBTP CIIIAKMBAET TPAHUIIBI AJIEMEHTOB H30-
Opaxenus. OH ynoOeH TpH PETYIIN CTaphIX, MOBPEKJACHHBIX CHUMKOB M BO3JICHCTBYET Ha BCIO MO-
BEPXHOCTH U300paKEHUSI.
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3. IloBbicuth  pe3kocTh  u300pakeHWs. s 3TOro  BBINOJHUTH  KOMaHAY
Ounbtp/Peskocts/Kpas. OOpatuTh BHUMaHHE, YTO (QUIBTP BO3IACHCTBYET TOJBKO HAa TPAHMIIBI IEpe-
XO0/1a MEXJy JIEMEHTaMU U300pakeHUs Pa3HOM SIPKOCTH.

4. ITpoBecTr SKCIEPUMEHTHI ¢ PUIBTpaMu rpymibl CTHIN3AIHSL.

5. [IpoBecTy SKCEpUMEHTHI ¢ GHIBTpaMu rpymisl TekcTypa.

3aganue 4. OcyliecTBUTD MOMBITKY pECTaBpallMU JOKYMEHTA

ITopsiaok BHINOJIHEHHS 3aJaHUA

1. OTnenuTh TEKCT OT pe3odioluu B 1iBeToBOM Moaenn CMYK.

2. OTaenuThb TEKCT OT pe3oatouuu B kaHane RGB.

3. DBBINOTHUTH KOPPEKIUIO CIA0OKOHTPACTHOIO TEKCTa C TIOMOMIbIO KOMaHabl Sp-
kocTh/KoHTpacT.

4. TloBplcUTh OOLIMIA KOHTPACT M300pa’keHHsI ¢ MOMOIIbI0 oniui ¢uiastpa KoHTypHas pes-
KOCTb.

5. IToBBICUTH PE3KOCTb N300pakeHus ¢ moMoIlbio ¢puibTpa Peskocts/Kpasi.

6. IIpoBecTn KOMIIEHCALIMIO HEOAHOPOAHBIX IIATEH HA CTPAHULE PYKOIUCU C IIOMOIIbIO HHCT-
pymentoB Jlacco, PactymieBka u OcBeTuTeNb.

7. IlpoBecTu ycuieHHE KOHTPACTa Yracarollero TeKCTa B peKUME CMEIIMBAHUs CJI0€B Y MHO-
KEHHE.

8. Y manuTh MbUTh M LAPAMTMHBI CO CHUMKA ¢ omMonibio GpriisTpa Llym/Llapanuser.

9. IlpoBecTu 3KCIEPUMEHTHI C U300paKeHUEM MpHU oMoy GuiabTpoB rpymnisl CTUIM3aLus.
Onwucarp pe3yapTaThl IPUMEHEHUS (PUIBTPOB JAHHOM IPYMIIbI K U300paXKeHUIO.

10. IIpoBecTH KCHEPUMEHTHI ¢ U300pakeHreM Ipu nomouy GunsTpoB rpymnmsl [Tukcennsa-
st Onucarh pe3ysbTaThl IPUMEHEHUs! GUIBTPOB JAaHHOM IPYMIBI K H300paXKEeHUIO.

dopMma npegocTaBIeHHs pe3yIbTaTa: BBITOIHEHHAs paboTa

Kputepuu onenkmn:

OneHka «OTJIMYHO)» BBICTABJISETCS, €CJIU BBIIOJHEHBI BCE 3aaHUS MPAKTUYECKOTO 3aHITHS,
JIOTIYILIEHBI 1-2 HeAoYeThl, UCTIpaBICHHbIE IO TPEOOBAHHIO MPENOAaBaTENs.

OneHka «XOpoI0» BBICTABISIETCS, €CJIM PadoTa BHINOJHEHA B MOJHOM O0bEME, JOMYIIEHBI
oJlHa olMOKa Wiu Gojiee IByX HEJOYETOB MPU BBIOJHEHUN 33/1aHUs, UCTIPABICHHBIE 110 3aMEYaHUI0
npernoaaBaress.

OreHka «ya0BJIETBOPUTEIBHO» BHICTABIISETCS, €CIH 33/1aHUS BBINOJIHEHB! HE B ITOJHOM 00b-
eme, JomymieHbl 1-2 ommOKu Npu BHIMOJIHEHUU 33JlaHUM, HO TPOAEMOHCTPUPOBAHbl YMEHUS, AOCTa-
TOYHBIE ISl JAIbHEUILIEr0 YCBOEHUS IIPOrPaMMHOIO MaTepHara.

OneHka «Hey10BJIeTBOPUTEJbHO) BHICTABIISETCS, €CIM BBIIOJHEHO MEHEEe MOJIOBHUHBI 3aJa-
HUH, HE NMPOJEMOHCTPUPOBAHbI YMEHMsI, JOCTATOYHBIE /IS JAJIBHEHIIEr0 YCBOEHUS IPOrPaMMHOIO
MaTepuaia
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IIpakTuyeckasi pa6ora Ne 15
YHuBepcabHas cUCTeMa yIpaBJeHus nepconanbHoi nHpopmanuein Microsoft Outlook

Leabp paGoThbI: OCBOUTH TEXHOJOTHIO pPabOTHI ¢ MAOJIOHAMH U MAacCOBOM PAaCCBUIKOM C TIO-
moribio npuitokenuit MS Outlook

Bbinosinus padory, Bel Oyaere:
YMETh:
VY9 ucrnonp30BaTh COBpEMEHHbIE aBTOMAaTHU3UPOBAaHHbIE, NH()OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
[IUOHHBIE TEXHOJIOTUHU JTOKYMEHTUPOBAHHBIX cep AeITeIbHOCTH OpraHU3aliH.

MarepuajibHoe o0ecnieyeHue:
[Mepconanbublii kommbetotep, Microsoft Outlook, meToanyeckue ykazaHus MO BBITOJHEHUIO
IPaKTUYECKHX PadoT

3aganue 1.
1. 3anonaute 5 -10 xaprouek, mois Ha Bkiaakax O6mue u [longpobHoCcTH 3amonHUTE TIO COO-
CBEHHOMY YCMOTPEHHUIO.

3agaHue 2.

1. Otkpoiite nanky Kanennape. IIpocmoTpute npezacrabiieHue KajleHaaps HAOJUH J€Hb, M10JI-
HYIO HeJleno, pabouyto Henento u Mecsl (Bua / Tekyiiee npencraBienue /...).

2. Buecure 3amnaHupoBaHHble Ha Omwkaiimme 30 qHE MeponpusTusi, BKIOYHB B €XKe-
JTHEBHOE pacIHCaHMe BpeMs, OTBEEHHOE Ha yuyeOHbIe 3aHATHUA. Vcronb3yiiTe BO3MOKHOCTD IIAHU-
pOBaHMs MOBTOPSIOLIMXCA BCTpeY (BKJIIOUMTE B KaJleHAAph IOCEIIEHHWE BBICTABOK M KOHIEPTOB,
JIpyTrue MEpOIpHUATHS), C YKa3aHHEeM UX Ha3BaHUH, BpEMEHU U MecTa IIPOBECHHUS.

YcraHoBuTe Ui MEPONPHUATUN COOTBETCTBYIOIIME METKM W 33J1aiiT€ BO3MOXHOCTH HaIlo-
MHUHaHUU.

3. Jlo6aBbTe B KaJleHJaph JHU POKICHHUS CBOMX 3HAKOMBIX (HE MEHEE 5 MOBT PSAIOIIUXCS CO-
OBITUI1) U HAITMOHAJTIbHBIC TIPA3IHUKH.

4. zamenute Tekyuiee npencrapieHrexkanengaps Ha CoobiTus u Exeroanbie coObITHS U TIPO-
BEpbTE MPaBUILHOCTH BBINOJHEHUS MPEABIAYILETO 3aJaHusl.

5. [Ipocmotpute n3menenus Ha crpanuiie Outlook ceroans

3ananue 3

1. 3apanTe

HECKOJIbKO 3aJad, HalpuMep, BBINOJIHEHHE TEKYIIMX YYEOHBIX 3aJaHHui

(moaroroBka pedepata, BBINOIHEHUE KOHTPOJIbHON paboThl, MOceneHrne OUOIMOTEKH U T. 1.).

2. YKaXHuTe YpOBEHb BaKHOCTH U CPOK BBIITOJHEHUS KX 101 3a/1auu.

3. Cozpaiite exXeHEAEeTbHO MOBTOPSIONIYIOCA 3a/ady, HarnpuMmep MHocelieHue OacceifHa 1o
IISITHAIIAM CO CPOKOM OTOBeIeHHs B | Jac.

4. BHeceHHY0 MH(OPMAIUIO IPOCMOTPHUTE B KaJeHAape

3ananue 4

1. Co3paiiTe 1 COXpaHUTE 3aMETKY C IIEPEUYHEM CPOYHBIX /1€ HA CETOIHS.

2. Otkpoiite nanky 3aMeTKH U IPOCMOTPUTE CO3AAHHYIO 3aMETKY.

3. 3apaiiTe 3aMeTKe COOTBETCTBYIOIYIO KATETOPHIO.

4. I3MeHuTE LBET 3aMETKH.

5. 3apaiiTe HOBbIE apaMeTphl UIsd OyIyIIMX 3aMETOK, YKa3aB HOBBIN I[BET, IPUQT U pazMep.
6. IIpocmoTtpuTte paznuuHoe Tekylee npeacTaBlIeHne 3aMETOK.

Opranunsanus pador ¢ nomombio Microsoft Outlook
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1. 3amyctuTh OYTOBYIO TporpaMmmy Microsoft Outlook . Yrounuts y npemnomaBaresns maposib
JUTSL BXOJ/Ia B TIPOTPaAMMY.

IIpumeuanue. [Ipu paboTe B JIOKaIbHOM CETH UMEHA BCEX MOUYTOBBIX KJIMEHTOB M MapOJIb TS
paboThI ¢ MOYTOM OIpeesICHbI 3apaHee U UMEIOT BU/I:

Name — mailXXX, rae XXX — HOMep JT0KanbHO# cranmuu (Hampumep, Mail382);

Password — XXXmail (ans nannoro npumepa — 382mail).

2. [To3HaKOMUTBCS € MEPEUHEM CITYKEOHBIX MANOK U 3a/1a4, MPeJOCTaBIsEMbIX B JIEBOM YacTH
okna — "Spneiku Outlook", "Mou sipnbiku", "Ipyrue sipibiku'.

2.1. Be3Bath cnpaBounyro cucremy okna Microsoft Outlook wu mo3HakoMHTBCS ¢ MHTEpaK-
TUBHOM cripaBkoii "JloOpo noxanoBars B Microsoft Outlook" (B pasnene HauanbpHbie cBeneHus ).

2.2. Ilo3znakomutbes ¢ MeHIO okHa Microsoft Outlook . B mento Bum mpocmotpers, kakue
crocoObl oToOpaxkeHus: nHopmaluu npeaiaraet nporpamma Microsoft Outlook , kak MOKHO H3Me-
HUTH "Tekyllee npeacraBieHue".

3. Ilepeiitn B manky "Bxoxsmue", TpoBEpUTh HAJTMYHE COOOIICHUH, B TOM YHCIIE HEPOYH-
TaHHBIX.

4. Co3gatb HOBOE coo0IIeHue, moab3ysick MeHto daiin — Coznate — CoobieHue.

4.1. B otkpeiBiiemcst okHe "Coobmenne" 3anonHuTh mnois aapecara "Komy..." u "Konwus...",
MOJIB3YACH MPEAJIaraéMbIM CIIMCKOM aJpecaToB, MpHUHAuIekKamux Bameit yue6Hoi ayautopun. Ha-
pUMep, COCENISIM CIIpaBa | CJIEBa.

4.2. 3anonuuts nozie "Tema:" U COCTaBUTH KOPOTKOE MPUBETCTBEHHOE MUCHMO, COOIIOast BCe
MPaBHJIa IOYTOBOTO ATHKETA.

4.3. IIpocmotpets [lapamerpbl cooOmieHus (kHomKa £ Maparerpes. ) VeTaHOBUTH (hiIaXkKOK Ia-
pameTpa, MO3BOJISIFOIIETO0 COXPAHUTH COOOLIEHHE MOocie OoTIpaBku B nanke "OtnpasieHHsle". OTnpa-
BUTH COOOIIICHUE.

5. [IpocmoTpeTs BXOAAIINE COOOIICHHUS.

5.1. Ecnu coolieHuii 0oJblie 0JHOTO, BHIIOIHUTH COPTHUPOBKY COOOIIEHUN MO Pa3IUYHBIM
npU3HaKaM (MMs1, TeMa, aTa, 0COOBIE TIOMETKH).

5.2. IlpounTtaTs NOTy4EHHBIE COOOIIEHUS, AKTUBU3UPYS MTOOUYEPETHO KAKIOE U3 HUX.

6. Hayuntbcs co3aaBaTh U M3MEHSITH MAOJIOH MTOANUCH K IACHEMY.

6.1. B rmaBaom okue Microsoft Outlook BeizBate meHto "Cepsuc" — "[lapametpsl”. Ha Brian-
ke "CooOmienne" HallTh 1 UCTI0JIb30BaTh CPEICTBA IS co3/anus aBTonoanucu. Co3aarh ABa BapuaH-
Ta moanucu ¢ umeHamu [lenosas u Jlnunas. Beibpats Bapuant [lenoBas u cHATh duiaxok "He mpume-
HATH IpU OTBETE...".

7. OTBEeTUTH HA MOJTYYCHHbIE MHChMA.

7.1. AxtuBn3upoBaTh namnky "Bxoasiue", IpocMOTpeTh MepBOe U3 MOJYYEHHBIX COOOLICHUM
U TOATOTOBUTH OTBET Ha THChMO (MeHI0 "JleWcTBHs" WM BOCHOIB30BAaTHCS MUKTOTPAMMOMA
£y OTEeTITE

Ha MaHeJId UHCTPYMEHTOB).

7.2. B npennaraemoM mabjaoHe OTBETa U3MEHUTH TeMy MHChMa, YIAIUTh TEKCT MOTy4YeHHOTO
UCbMa U COOOIIUTH O ce0e HEKOTOPbIE CBECHHUS, HAIPUMEP, HOMEP KOHTAaKTHOTo TejedoHa.

7.3. 3amosHUTh anpecHoe moiie "Komwus...", BOCIOJNB30BaBIINCE AJIPECHONH KHHTOW. Takum
00pa3oM OTHPaBUTh MUCHEMO BCEM apecaTaM.

8. Co3nath U OTHPaBUTH COOOIIEHHE C TPHIIOKEHUEM.

8.1. Co3nath ¢ momompio rpaduyeckoro pexakropa MS Paint yepHo-0enblit pucyHOK, 00BEM
kotoporo He npebimaet 3 Koaiit. Coxpanuth ero mox umenem Fig_ XXX.bmp, rne XXX — ums Ba-
IETO KOMITBIOTEPA.

8.2. [lonroToBUTH HEOOIBIIIOE MHUCHMO JIJISI OTIIPABKU COcely crpasa. [I[poBepuTh mpaBomnmca-
Hue Bamero coobmenus (mento "Cepuc" — "[IpaBomnucanue"). 3amoaHUTh MOl TEMBI U ajipecaTa.
3amMeHUTh aBTONOANHKCH Ha JInuHyr0, Bocnoap30BaBmIMCh MeHIO "BeraBka" — "[loanuce".

8.3. [Ipucoenuuuth k muceMy (aitn. Ilonb3ysace kHomkoit "Jlo6aBuTh daitn" ( 0 ) maHenu
UHCTPYMEHTOB, OTKPHITh OKHO "BcTaBka (haitna" u BEIOpaTh MOATOTOBICHHBIN Tpa@uuecKuil 0ObEKT.
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8.4. YcTaHOBUTH CIEAYIONINE MTapaMeTPhbl COOOIIECHHS, 00ECTIEYMBAIOIINE BHICOKHI MPUOPUTET

]
(kHOTIKa ' * ) ¥ OmoBemeHHne 0 IpouTeHHH. OTIPABUTh THCHMO.
9. Hayuwurcst nepeaipecoBbIBaTh MOJTYYCHHBIC COOOIICHUSI.
9.1. Ilony4yuTh cOOOIIEHUE OT coce/Ia ceBa (CM. HMsI KOMIBIOTEPA B aIpece MOTYIEHHOTO CO-

OOIICHHMS ), TIEPeaPECcOBATh €ro COCEY CIPaBa, MOJIb3YACh KHOIKOM & Mepecnart

9.2. [NomyuyuB nepeaapecoBanHoe coobuienue (nmetomiee B nmone "Tema" npusnak FW:), orBe-
TUTH OTIIPABUTEIIIO.

10. Pabota ¢ manko# "KoHnrtakTtsr".

10.1. Otkpeith manky "KonrtakTel". Eciu oHa conepXUT paHee CO37aHHbIE KOHTAKTHI, MPO-
CMOTPETh MX CBOMCTBA U YJAIUTh KOHTAKTHI.

10.2. Coznate KonTakt ¢ cocenom crpasa. [late emy umsa Cocen u 3amonHuTh OOmIHE cBeje-
HUS 0 KOHTaKTe — UMsI, OTYECTBO, MECTO y4eObl, TeTe(oH.

10.3. C momomipro menHto "®ain" — "Cozmate" co3math nBa Cnmicka pacChUIKU IS TPYIII
nojns3oBareneid — Boys u Girls. B xaxnyro rpynmy 3aHectu 2-3 3anucu, BEIOUpas UX U3 CIHCKA KO-
MaH10¥ "BpiOepuTe WwiIeHOB...", WM BIIUCATh CAMOCTOSTEIILHO, BOCIIOJIL30BaBIIMCH KHOMKOH "JloOa-
BHTH".

10.4. TToaroroBUTh COOOIIECHHE AT aapecaroB rpymmsl Girls, Hampumep, ¢ MpUrIalicHHEM Ha
koH1EepT (B nanke Konrakrsl BeIOpath MeHto "JlelictBusa" — "Co3aarh cooOIIeHNE KOHTAKTY").

10.5. YcranoButh "OTMETKY K HUCIOJHEHUIO" ( v ) — "OTBeTHTh" U CPOK OTIPABKHU OTBETA —
TeKymas aata, uepes 10 MUHYT OT HacTosIero MoMeHTa. OTIpaBUTh MUCHMO.

10.6. OTKpBITh OKHO cHHCKa paccbliku Boys. IloaroroBuths cooOmieHHE BCeM aapecaraM
rpymmbsl BOyS, BOCTIONB30BaBIINCh MEHIO OKHA. Y CTAaHOBUTH NapameTp muchbMma 'YBEIOMHUTH O MpPO-
yreHun". OTIPaBUTh MOYTOBBIC COOOIICHUS.

11. IlpoBepuTh MOCTYNMBILYIO MOYTY, OTCOPTHUPOBATH COOOIIEHUS IO BceM Ipu3Hakam. OT-
GbuIbTPOBaTH HENIPOUYUTAHHBIE COOOIIEHHUS, POYUTATH UX.

12. Pe3ynbTaThl TPOJEMOHCTPUPOBATH MPEIOIaBATEIIO.

Jnia 3anmuThl paboThl npeabsBuTh nanku "Bxoasmue", "Otnpasnennsie” u "KonTtakter". [1o-
Ka3aTh OJIHO U3 OTIPABJICHHBIX MMHCEM, HAITMCAHHOE B COOTBETCTBUU C MPABUIIAMU TTOUYTOBOTO ITHUKE-
ta. [IpocMoTpeTh cBOMCTBA MPHUKpEIUIEHHOTO (aiina.

13. Tlocre 3amuThl YAATUTH CBOKO KOPPECITOH/ICHIINIO U CO3/IaHHBIC KOHTAKTHI.

dopma npenocraBieHUs Pe3yJibTAaTA: BBIIIOJHEHHBIE 3aJJaHUS U CKPUHBI BKJIAJIOK.

Kputepun onenkmn:

OIIGHKa COTJIUYHO» BBICTABJIACTCA, €CJIM BBIIIOJHCHBI BCC 3aaHUA IMPAKTUUYCCKOI'O 3aHATHA,
JIOMYIIeHbI 1-2 HeloueTsl, UCIIPaBIEHHbIE 110 TPEOOBAHUIO MTPETO1aBaTeNsl.

OrmeHKa «XOpOII0» BBICTABIIAETCS, €CIM paboTa BBINOJIHEHA B IIOJHOM 00BEME, JOMYLICHbI
oJlHa olMOKa WM GoJiee IByX HEJOYETOB MPH BBIOJHEHUN 3a/1aHUs, UCTIPABICHHBIE 110 3aMEYaHUI0
IpenojaBarers.

O1eHKa «yA0BJIETBOPUTEIBHO» BHICTABIISIETCS, €CIHM 331aHUS BHINOJIHEHB! HE B MTOJIHOM 00b-
eme, TOMyIIeHbl 1-2 ommnOKU Npu BBIMOJIHEHUN 33JlaHUM, HO TPOJAEMOHCTPUPOBAHbI YMEHUS, JOCTa-
TOYHBIE JUIsl JAIbHEUILIEr0 YCBOEHUS IIPOrPaMMHOTO MaTepHara.

OreHKa «Hey10BJIeTBOPUTEIbHO» BBICTABIISIETCS, €CJIU BBINOJIHEHO MEHEE IOJOBUHBI 3a/1a-
HUH, HE NMPOJEMOHCTPUPOBAHbI YMEHMS, JOCTATOYHBIE JJIS JAJbHEHIEr0 YCBOEHUS MPOTrPaMMHOIO
MarepHan
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Tema 1.3 HopMaTuBHO-IPaBOBOE peryJiupoBaHue apxXuBHOii cdepoii
Tema 1.3.1 ApxuBHOe NPaBO U APXUBHOE 3aKOHOAATEJIHLCTBO

IIpakTuyeckasi pa6ora Ne 16
OcHoBHBIE 3aKOHO/IaTeIbHbIE AKTHI B ApXUBHOI1 chepe

Leanb padoThl: 3HATh U IPUMEHATH B MPO(ECCHOHAIBHON IEATENFHOCTH 3aKOHOJATEIbHBIC U
HOPMAaTUBHBIE JOKYMEHTHI B 00JIaCTH apXUBHOTO Jejia

Beinosinus patdory, Bel Oyaere:
yMeThb:
V1 pabortaTh ¢ moapa3ieNeHUusIMI/OpraHi3ausIMid UCTOYHUKAMU KOMIUIEKTOBAHHSI apXUBa,;
VY2 npuHUMaTh apXUBHbIE Je1a (JOKYMEHTHI) Ha IIOCTOSTHHOE WJIN JIOJTOBPEMEHHOE XPAHEHHUE;
V3 yuyacTBOBaTh B MPOBEACHUN 3KCIEPTU3bI IEHHOCTH PA3IMYHbIX TUIIOB U BUJOB JIOKYMEHTOB
B COOTBETCTBUU C BHYTPEHHHUMH PETJIAMEHTaMU OpPraHU3alMY;
V4 npumeHnsaTs B paboTe peKOMEHIAIMK 3KCIEPTHO-IIPOBEPOUHON KOMUCCUU WJIM IKCIEPTHOM
KOMUCCHH OpPraHu3allnu;
V5 npuMeHsTh NEpeYHH C yKa3aHUEM CPOKOB XpaHEHHUs /1] (JJOKYMEHTOB);
VY6 cobitogaTh HOpMaTUBHBIE CPOKU XPAHEHUS Jiell (JIOKyMEHTOB);
V7 BecTH y4€T NCTOYHMKOB KOMIUIEKTOBAHUS apXUBa;
V8 ncnonap30BaTh MEPeOBO OTEUECTBEHHBIN U 3apyOEKHBIN OMBIT MO0 KOMIICKTOBAHUIO apXH-
Ba JieJlaMU (JOKYMEHTaMH) IOCTOSIHHOTO U JI0JITOBPEMEHHOT'0 XpaHEHHUS;
VY9 ucnonb30BaTh COBPEMEHHbIE ABTOMATU3UPOBAaHHbIE, HH(OPMAIIMOHHbBIE U TEICKOMMYHHKAa-
LIMOHHBIE TEXHOJIOTUU JTOKYMEHTHUPOBAHHBIX CPEp ACATEIbHOCTH OpraHU3aliH.

MarepunanbHoe obecrnieyeHue:

1. TAPAHT.PY. UndopmanmoHHoO-ipaBoBOil moprtan [DneKTpoHHbIN pecypc]. — Pexum
noctyna: http://www.garant.rucso6o usiii.— 3ari. ¢ skpana. 5I3. pyc.

2. Koncynbrantllmoc. Odunmansheiii cailt komnanun «Koncynerant-IIntocy. — Pexum
noctymna: http://www.consultant.ruceo6oausriit.— 3ari. ¢ skpana. 3. pyc.

3. Caiit denepanbHOr0 apxXMBHOTO areHTCTBa. Peskum moctyna: http://archives.ru/, pocap-
xuB.pd. CBOOOIHBIN.— 3ar. ¢ skpana. f3. pyc.

4. Caint ['ocygapcTBeHHOTO KOMHUTETA MO JenaM apxuBoB YensOunckoit obmactu Pexxum
nocryma: http://www.chelarhiv.ru.ceo6oansrii— 3ari. ¢ skpana. f3. pyc.

3aganue 1:

1. Ucnonb3ys nopran «Apxussl Poccumy» (http://www.rusarchives.ru), pazaen «ApxuBHoe 3a-
koHomarenbctBo» (http://archives.ru/documents.shtml ) cocraBeTe mepeueHh HCTOUHHMKOB apXUBHOTO
IpaBa, CHCTEMaTU3UPOBAB UX B IPYMIBI 10 IOpUANUEcKOi cuie. [laiiTe XapakTepucTuKy J00oMy 10-
KYMEHTY, I0Ka3aB €ro 3Ha4eHUE I apXUBHOM OTPACIIH.

2. CocraBbTe N€peYeHb UCTOYHUKOB IMPaBa, PEryIUPYIOMINX JESITebHOCTh JII000ro rocyaap-
CTBEHHOT'0 apXHBa, B TOpPsJIKEe YObIBAaHUS MX IOPHUIANYECKON CHIIBI, UCIIONb3Ys JTOKYMEHTHI, BICTAB-
JICHHBIE Ha cailTe rocynapcTBeHHOro apxuBa. [losicHuTe poib KakJoro HCTOYHUKA B paboTe apXHBa.
3. IToznakombTechk ¢ TekcToM Koncrutynuu Poccuiickoit denepannu. Kakum obpazom crateu Kon-
CTUTYLIMH CBSI3aHBI C AEATEIBHOCTHIO COTPYAHUKOB apXHUBa?

4. TloznakombTech co cratbsiMu Kopgekca Poccuiickoit denepanuu 06 aIMUHHCTPATUBHBIX
IIpaBOHAPYLIEHUSAX U YTOJOBHOro Kojekca Poccuiickoin ®denepannyu U pacKpoNTE OCHOBHBIE IOJIO-
YKEHUS FOPUINYECKOM OTBETCTBEHHOCTH 3a MPaBOHAPYILIEHUs B 00JaCTH apXUBHOTO Jena.

5. IlucbMeHHO OTBETHTE Ha BOMPOC: KaKUM 00pa3zoM mnoiioxkeHus ['paxnanckoro, TpynoBoro u
HanoroBoro xonekcoB Poccuiickoit denepanyn CBA3aHBI C IEATEIFHOCTHIO COTPYIHUKOB apXUBOB ?

6. Uzyuute nonoxenus: @enepanpuoro 3akona «O0 apxuBHOM jene B Poccuiickoii denepa-
man» oT 22.10.2004 r. Ne 125-®3.
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3aganmue 2.

1. Ucnonb3ys nonoxenus PenepanbHoro 3akoHa «O0 apxuBHOM jene B Poccuiickoii ®ene-
patumn» ot 22.10.2004 r. Ne 125-®3), onpenenurte, Ha KaKue TPYIIBI MOXKHO Pa3JeIUTh TOKYMEHTHI
Apxusnoro ¢onma Poccuiickoit @eaeparuu mo popmam J0CTyIIA.

2. Onpenenure BUIbI MH(POPMALMK OrpaHUYEHHOro Joctyna. [IncbMeHHO OTBEThTE Ha Cile-
JYIOLIHE BOMPOCHI: 1) Kakue CBeIEeHUS OTHOCATCA K CBEACHUSAM KOH(UACHIIMAIBHOTO XapakTepa? 2)
YTO BKJIIOYAIOT B ce€0sl MOHATHUSA O TOCYAapCTBEHHOM, KOMMEpPYECKOM M YacTHOHM TaliHax, cojepxa-
IIMXCS B QpXUBHBIX JOKYMEHTAX?

3. BeisiBUTE M COCTaBBTE MEPEYCHb HOPMATUBHO-TIPABOBBIX AKTOB, ONPAaHUYMBAIOLINX JOCTYII K
apXUBHBIM JIOKyMEHTaM, a TaKXKe CoJepKallux HH(POPMALUIO OTPAHUYEHHOT0 JOCTYIIA.

4. IIucbMEHHO OTBETHTE Ha BOINPOC: KaKOBa HOPMATHMBHAas 0a3a JOCTyNa K apXUBHBIM JIOKY-
MEHTaM, XPaHALIMMCS Ha OCOOBIX YCIOBUAX JIOCTYINA K HUM?

5. OnpenenuTte 0OCOOCHHOCTH OCYHIECTBJICHHUS pabOT MO PacCeKPEeUMBAHHUIO apXHMBHBIX JOKY-
MEHTOB.

6. IlucbMeHHO OTBETHTE Ha CIEAYIOIIME BOMPOCHI: 1) KakWe MPUHIMIBI MPOBO3IJIALIAIOTCS
®enepanbHbIM 3aKkoHOM «OO0 apxuBHOM ziene B Poccuiickoil @enepaninmy B BONPOcax UCHOIb30BAHUS
apXMBHBIX JOKYMEHTOB? 2) KakoOB MOPSAOK JOCTyIa K JOKyMeHTaMm ApxuBHoro (onna Poccuiickoit
denepauy ¥ IpyruM apXUBHBIM JOKyMEHTaM? 3) YTO BKJIIOYAIOT B Ce0sl CHPAaBOYHO-IIOMCKOBBIE
CpeACTBa apXHBa U B YeM OCOOEHHOCTH U MPOOJIEMBI UX cO3/aHMs? 4) B KAKOM JIOKYMEHTE YKa3aHbI
(opMBI UCTIOIB30BAHUS APXUBHBIX TOKYMEHTOB? 5) Kak (hOpMBbI HCIIOJIb30BaHUS APXUBHBIX JOKYMEH-
TOB 3aBHCAT OT BHJIa apXHUBa?

3ananue 3. Pewuume cnedyoujue 3a0auu’

1) Ilonb3oBaTento B UWTAIbHBIN 3aJl FOCY/IapCTBEHHOTO apXHBa ObUIM BbIJAHBI KOIUU 0CO00
LIEHHBIX TOKYMEHTOB. Ero He yCTpOomIn KON, OH Halucall 3asiBJICHUE Ha UMs IUPEKTOpPa roCy1apcT-
BEHHOT'0 apXMBa C IIPOCh0Oi BbIAATH MY MOAJIMHHUKU. JIUpEKTOp 0TKa3ajl B IPOChOe, MOTUBUPYSI 3TO
TEM, YTO MOJUIMHHUKU HaXOJAATCS B IUIOXOM (PU3UYECKOM COCTOSHUM. MOJKET JIn apXUB OTKa3aTh B
BbI/1ay€ MOUIMHHUKOB 0CO00 IIEHHBIX IOKYMEHTOB, HAXOASIIUXCS B IUIOXOM (PU3HYECKOM COCTOSIHUM,
B UHTAJIbHBIN 3a11 rocygapcTBeHHOro apxusa? OTBeT 000CHYMHTE.

2) CoTpyaHUK roCyJapCTBEHHOTO apX1Ba BhIJAN B YHTAIBbHBIN 3251 Muxaumny [lerpoBuuy Ilet-
poBy nuuHoe feno ero otua [lerpa IlerpoBuya [lerpoBa, mpopaborasiiero B OOO «KameHb-meTamn»
¢ 1996 no 2006 rr. J[aHHBII TOKYMEHT MOMal B apXUB B CBSI3U C JIMKBUAaluel odiectsa. Hackonbko
IIPABOMOYHBI IEHCTBUS COTPYIHUKA FOCYIapCTBEHHOIO apXuBa’?

3) Ilonbp3oBarens Monpocuia 00ECHeunTh eMy JOCTYI K KaTajory rocyAapCTBEHHOTO apXHBa.
Ho nomyuwit oTka3s B ¢BsI3U € TEM, YTO KaTaJoOroB B apXuBe He BeAeTca. Hackonbko MpaBOMOYHBI A€ -
CTBUS COTPYJHUKOB I'OCY/IapCTBEHHOI'0 apxuBa?

4) B xoze npoBepku nestenbHocTH B oqHoM 3 3AO Kpachosipckoro kpast B 2011 r. 66110 00-
Hapy>KEHO, YTO BCE JIOKYMEHTBI, CBSI3aHHBIE C JIEATEIbHOCTHIO O0IIECTBA, B TOM YHCIe OyXraiarepckas
OTYETHOCTb, BXOSIIAs U UCXOAIIasl JOKYMEHTAIUs, IPOTOKOJIbI 3aceaHuii, ObIIIM BbIBE3EHbI B IOI-
BajbHOE momenieHue. [loasan 3aronmio, B pe3ynbTaTe Yero JAOKYMEHThl NPUIUIM B HETOJHOCTb:
TEKCT pa3MbIT, HHPOpMaLUs He yuTaeTcs. JJoKkyMeHThI ObUTM YHUYTOKEHBI 0€3 COCTaBJIEHUS] COOTBET-
CTBYIOIIIMX aKTOB U OIHCEH.

I'te 1oMmKHBI OBIITM XPaHUThCS TaKUe JOKYMEHTHI?

KTo0 HeceT 0TBEeTCTBEHHOCTH 3a HEHA IJIeKallee XpaHEHHEe JOKYMEHTOB?

KTo 1 kakoe IMEHHO Haka3aHHe JOJKEH MOHECTH 3a TaKoe oOpallieHe ¢ JOKyMeHTaMu?

5) B ogrom u3 roponoB B 2014 1. ObLI OrpabiieH rocyJapCTBEHHbIH apXuB. 3I0YMBIIUICHHHUK
O] IIPEVIOTOM MOJYYEeHHUs KOIIUU JOKYMEHTA 3alied B pabouylo KOMHATY COTPYJHHKOB U MOJIOKHUII
cebe B CyMKY JIeJI0 COBETCKOro rnepuojna. Eciu 3m0yMbIIUIEHHUK OyJeT moiiMaH, Kakoe HaKa3aHHe
eMy Ipo3uT?

6) B omHOM M3 KPYIHBIX TOCYAapCTBEHHBIX apXuBOB B 2016 T. Oblila COBEpIIIEHA KpaXka YHHU-
KaJbHBIX JIOKYMEHTOB CTOUMOCTBIO 1,5 Mupa p. 3noymbliieHHUKOM okazaics W. U. MBanos, pabo-
TAIOLIUI B OTJEJE M0 00ECIIeUeHUI0 COXPAHHOCTH apXUBHBIX JOKYMEHTOB rOCYAapCTBEHHOTO apXMBa.
Kak nonaraer cnencraue, JOKyMEHTHI 3JI0YMBIIUIEHHUK BEIHOCUIT YEPE3 MOXKAPHBIM BBIXOJ B Ty 4acTb
3JaHMs apXMBa, KOTOpPasi OCTAaeTCsl HEOCTPOEHHON. TaM OH cOpachIBasl YKpaJeHHOE Ha 3eMIII0, a 3a-

46



TEeM Teperpykaia B MamiuHy. BrocnencTtBun oOBHHSEMBIN BBICTABUJ KHUTH Ha MPOAAXY Ha calTe
«ABUTO» U MPOJAN ABYM CHElUaIncTaM o reHeanoruu no mexe ot 1000 p. 3a onno neno. Kakoe na-
Ka3aHUE MTOHECET COTPYIHUK TOCYIapCTBEHHOIO apXuBa?

7) I'paxxnanka A.C.CumopoBa, SIBISACH JUPEKTOPOM MYHHIIUIIAIBHOTO 00IIe00pa3oBaTeIbHO-
ro yupexaenusa «lllkoma Ne 40», nomyctuna HapylmieHUs HOPMATUBHO-METOJMYECKOTO JTOKYMEHTA
«IIpaBuna xpaHeHUs, KOMIUIEKTOBAaHHUS, YY€Ta U HUCIIOJIb30BAHUS apXUBHBIX JOKYMEHTOB B OpraHax
roCyJapCTBEHHOM BJIAaCTH, OPraHaX MECTHOTO CaMOYIIpaBJIEHUs U OpraHu3anusax». Bo Bpems miaHo-
BOM BBIE3/IHOM MTPOBEPKH OBUIH BBISIBIICHBI CIICAYIOUINE HAPYIICHHS

-OTCYTCTBYIOT JOKYMEHTBI, PETYIUPYIOLIUE ASITeIbHOCTh apXUBa IIKOJIBL: TOJ0KEHUE 00 ap-
XUBE; MOJI0’KEHUE 00 SKCIEPTHOM KOMUCCUU; TIPUKa3 00 YTBEPKIEHUU €€ COCTaBa;

- He pa3paboTaHbl IIAaHBI MEPOTIPUATUN U TIOPSIOK paObOTHl B YPE3BBIYAHHBIX CHUTYALIUAX, IPH
BO3HUKHOBEHUHU KOTOPBIX HEBO3MOXKHO 00ECIIEYUTh COXPAHHOCTh aPXUBHBIX JOKYMEHTOB;

- HE MPOBOAMTCS DKCIEPTH3a IEHHOCTH AJOKyMeHTOB (D11J]); -

HE BEJIETCSl KHUTA y4yeTa MOCTYIUICHHUS U BBIOBITHS JI€T M MHBIX IOKYMEHTOB B apXHUB YUPEK-
JIEHUS, a TAKXKE 3aIllUCU O KaTErOpHUsIX U KOJUYECTBE JI€], 3aBEJCHHBIX B KAJIEHAAPHOM T'OAY B YUPEK-
JIEHUHU, B HOMEHKJIaType J1e], OTCYTCTBYIOT CAATOUYHBIE OIUCH JIET;

- He cocTaBisieTcsl Hay4Ho-cipaBouHbli annapat (HCA);

- He 00ecredeHo XpaHeHue JOKYMEHTOB apXUBa yUpeKIeHUS B KOpOOKaxX WM MamKax, U3ro-
TOBJICHHBIX U3 O€3BpEAHBIX ISl TOKYMEHTOB MaTepUaloB.

Kakoe nHakazaHue moHeceT JUPEKTOP MYHHUIIMIAIBHOTO 00IIE00pa30BaTEIbHOIO YUPEKIACHUS
«IlIxona Ne 40»?

8) IIpokypatypa ogHoro u3 paiioHoB CBepAIOBCKOM obnacTu mposepsiia 3HPEeKTUBHOCTD Jes-
TEJIbHOCTU OPraHOB MECTHOI'O CaMOYIIPaBJICHUs 110 00ECIICUEHNIO €UHCTBA IIPABOBOT0 MPOCTPAHCTBA
U BBISIBUJIA CIEIYIOIINME MPU3HAKU HEHAJIEKAIEr0 XPAHEHUs apXUBHBIX JOKYMEHTOB: HECOOIO/e-
HUE TpeOOBaHUI K XPaHEHUIO apXWBHOTO (OHIA, HEMPHCIOCOOICHHOCTh MOMEIIEHHS O] apXHBO-
XpaHWJIHILE, OTCYTCTBHUE HEOOXOAMMON TEXHHMYECKOH YKperuieHHOCTH. KTO HeceT OTBETCTBEHHOCTH
3a HECOOJII0/IEHUE TIPAaBUJI XPAaHEHUS, KOMIUIEKTOBAaHUS, yUeTa U HCIIO0Ib30BaHUs apXUBHBIX JOKYMEH-
ToB? Kakoe Haka3zaHHe MOXeET ObITh Ha3HAYEHO MPABOHAPYIIUTEIIO B JAHHOM Cilydae?

9) B xozme ocymiecTBlIeHHsS TPOBEPKH aJIMHUHHCTPAIMH CEIBCKOTO MOCEICHUS] YCTAaHOBJICHO,
YTO apXUBHBIE JOKYMEHTBI XpPaHWINCH B MIPOXOJHON KOMHATE, B KOTOPOM IOMHMO JTIOKYMEHTOB Xpa-
HWINCH JIMYHbIE BEUIN COTPYAHUKOB aIMMHUCTPALMK U ObUIM pa3MelleHbl padoune CTOJbl COTPYAHHU-
KOB OT/IeJIa JOKYMEHTallMOHHOT0 obecnieueHus ynpanieHus. OTBETCTBEHHOCTb, COITIAaCHO NMPHUKa3zy, 3a
XpaHEHUe JOKYMEHTOB JieXkalla Ha 3aMECTUTEIE I1aBbl aJMUHUCTPAIUH CEJIbCKOro noceneHus. Kakue
NpaBUJIa XpaHEHUs apXUBHBIX JOKYMEHTOB ObLIM HapylieHbl? KTO HeceT OTBETCTBEHHOCTh 3a HEMpa-
BUJIbHYIO OPTaHU3alMI0 XPaHEHUs apXUBHBIX JOKyMeHTOB? Kakoe Haka3aHHe MOXKET ObITh HaJI0)KEHO
Ha JIOJKHOCTHOE JINLO?

10) Ha ocHoBaHMH TIPOKYPOPCKOW MPOBEpKH 1Mo obpariennio paboraukoB OO0 «TexcepBu-
CHHBECT» BBISIBJICHO, YTO JIMYHBIE JeJla COTPYIHUKOB 00IIecTBa He ObIIN CIaHbl HA XpaHEHUE B COOT-
BETCTBYIOIIMI apxuB. [Toy10’keHNs KaKUX HOPMAaTUBHBIX JOKYMEHTOB HapyllieHbl? B OTHOIIEHUH KOTO
JIOJKHO OBITH BO30YkJ1eHO feno? Kakyio 0TBEeTCTBEHHOCTH JOJKHBI HECTH JIMIA, HAPYIIHUBIIHNE 3aKO0-
HomarenbcTBO? Kakoe Haka3aHMEe UM MOXKET OBITh YCTAaHOBJIEHO?

11) B xozme mpoBepKH TOCYIAPCTBEHHOTO YUPEXKICHUs OBUIO YCTaHOBJIECHO, YTO BCE JIMYHBIC
JieJ1a YBOJIEHHBIX paOOTHUKOB C OCHOBaHUA yupexaeHus no 2012 r. BKIIOUNTENbHO U JTUIEBBIE cUeTa
10 HAYMCJICHUIO 3apaboTHOH miuaTsl paboTHUKOB ¢ 1981 mo 2012 rr. BKIIOYUTEIHHO XPAaHUIIUCH B He-
YIOPSAA0YEHHOM COCTOSIHUH, OTAEIbHBIE Jiefia He ObUIH MOAIIUTHI, YaCTUYHO OTCYTCTBOBATIHN OOJI0KKU
JIell, JJMUCTHI B JieflaX He ObUIM MPOHYMEPOBaHbl, He OBLIIM COCTAaBJIEHBI JIMCTHI-3aBepuTenu jaeil. Ilomno-
KEHUSI KaKMX HOPMATHUBHBIX IOKYMEHTOB OblIM HapylieHbl? KTo HeceT OTBETCTBEHHOCTh 3a Hapyle-
HHUe opopMIIeHHs apXuBHBIX Jien? Kakoe Haka3aHue B JaHHOM CIy4ae MOXKET ObITh Ha3HAYEHO?

12) Bele3qHas mpoBepKa rocyIapCTBEHHOTO YUPEKIICHUS BBISBUIIA, YTO HA MPEINPHUITHU HE
npooautca OIJI, He cocTaBiIsAlOTCA W HE MPEACTABISAIOTCA Ha YTBEPKACHHE DKCIEPTHO-
IIPOBEPOYHON KOMHCCHHU, CO3JaHHOW MpHU OpraHe yNpaBJeHHs apXHUBHBIM JeloM cyOnbekTa Poccuii-
ckor denepanuu, ONKUCH €] NOCTOSIHHOIO CPOKA XpPaHEHUs, a UMEHHO Hay4HO-TEXHUYECKOU JIOKY-
MEeHTanuu, pazpadboranHoit 3a nepuosa ¢ 1939 mo 2012 rr., a Takke He pazpaboTaH MepeyeHb MPOEK-
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TOB M MpoO0JieM, HayYHO-TeXHUYECKask JOKYMEHTAIHs 10 KOTOPBIM MOJUJISKUT Mepeaade Ha rocyaap-
CTBEHHOE XpaHeHue. [1omokeHns KakuX HOPMATUBHBIX IOKYMEHTOB ObLIH HapyiieHbl? KTo HeceT oT-
BETCTBEHHOCTH 32 HECOOIIOICHUE MOJI0KEHUI HOPMATUBHBIX JOKyMeHTOB? Kakoe HakazaHue B 3TOM
ClIlydae MOXKET ObITh Ha3HAYEHO?

13) B xoje npoBepKH TOCYIapCTBEHHOTO YUPEKICHHS BBIABICHO, YTO apXUBHbBIC JOKYMEHTHI
XpaHATCS B IOMEIIEHHH, 000pYI0OBAHHOM JIEPEBSIHHBIMU CTEJUIAXKaMH BMECTO HEOOXOIMMBIX CTalHO-
HapHBIX U (WIH) NePEIBUKHBIX MEXaHMUECKUX CTEUIaxel, MeTaIIM4ecKuX KapoB (KOHTEHHEPOB);
HE IPOBEACH PO3BICK HEOOHAPYKEHHBIX B XOJI€ MPOBEACHUS IIPOBEPKU HAIMUUS U COCTOSHUS JIOKY-
MEHTOB IIATH J€J 110 JUYHOMY cocTaBy 3a 1959, 1970, 1998, 2000, 2003 rr. 1 He IPEOCTABIEHbI J10-
KYMEHTBI IO UTOTaM pO3bICKa B TOCYJAPCTBEHHBIN apXUB 00JACTH; OTCYTCTBYIOT OCHOBHBIE (00s3a-
TEJIbHBIE) YYETHBIE TOKYMEHTBl apXHBa OpraHU3alyu: COHCOK (OHIIOB, peecTp OMHCEH; HapyIICHBI
HOPMAaTHUBHBIE CPOKH OMHUCAHMS JOKYMEHTOB MO JUYHOMY cocTaBy 3a 2005-2013 rr., a Takke OKY-
MEHTOB NOCTOSIHHOTO XpaHeHud 3a 2005-2013 rr. IlonoxeHuss Kakux HOPMATUBHBIX JOKYMEHTOB Ha-
pymensl? KTo HeceT OTBETCTBEHHOCTh 3a HECOOJIOJCHHUE TMOJIOKEHUN HOPMATHUBHBIX JOKYMEHTOB?
Kakoe Haka3aHue B 3TOM CiIydae MOXKET ObITh Ha3HAYEHO?

3aganmne 4:

[TuceMeHHO 0oTBEeTHTE Ha BOIpOCH: 1) BO3MOXKHO 111, 4TO apXMBHOE MPABO CTAHET CaMOCTOS-
TeILHOM oTpacibio npaa? 2) Hackoabko HOpMaTHBHO 3ammuineH ApxuBHbIN GoH Poccuiickoit de-
JI€palyy OT MPECTYMHbBIX MOCATATEILCTB

IMopsinok BbINoOJIHEHUS PadOTHI:

Pemienue 3anaun:

- BBITMIOJIHEHUS YIPAKHEHUH 110 MIPEITIOKESHHOMY aJITOPUTMY;

- CaMOCTOATENbHBIN MOUCK AITOPUTMA BBIIOJIHEHUS YIIPaKHEHHH.
Ortanbl paboThl HaJl CTPYKTYPHO-JIOTUYECKON CXEMOM:

1. ITouck napopmanuu

2. Ananu3 uHGOpMaIUu

3. Ocmpbicnenue nHpopManuu

4. Cunre3 uHGOpMaIIH.

Xoa paGoTsI:

1 Pemenue kaxmoil 3a1a4i HAUMHAETCS] C BHUMATEIHHOTO 03HAKOMIICHHUS C €€ CO/IePKAHHUEM.
Heo0xo1uMo ysICHUTE €€ CMBICIT ¥ YCIIOBHSI, UCXOIS M3 KOTOPBIX, HY)KHO JIaTh OTBETHI HA MOCTABIICH-
HBIE BOIIPOCHI.

2 3amnoIHUTH Ta0JIHILY

3akoHojaTenbHbIM akT | Koryja BCTYynwiI B cuily | CTPYKTypa 3HayeHue

dopma npeacraBjIeHUs pe3ybTara:
Pemenue 3aay 1 3anoiaHeHHass TabaUIA JOJKHO OBITH MIPEICTABICHO B MUCbMEHHOU (hopMme.

Kpurepum ounenku:

"O1nuyHO" — BCe MPEayCMOTPEHHBIE 3a/1aHHsI BBITIOJIHEHBI, KAYECTBO MX BBINIOJIHEHUS OLIEHE-
HO BBICOKO.

"Xopomio" — 3a/iaHusl BBITIOJHEHBI CAMOCTOSATENHHO, HO C HEOONbIIMMHU Henouéramu.. Heko-
TOpbIe YMEHUS CPOPMUPOBAHBI HEJOCTATOUHO.

"V 10BIETBOPUTENHHO" - TEOPETUUECKOE COJEpKaHHE Kypca OCBOCHO YAaCTHMYHO, HO MPOOEIbI
HE HOCST CYIIECTBEHHOI'O XapakTepa, HeOOXOAMMbIE YMEHHUS pabOThl C OCBOEHHBIM MaTepHUajoM B
OCHOBHOM c(pOPMHUPOBAHBL. 3a/1aHUs BHIMIOJIHEHBI HE BCE, AOMYIIEHB MHOXKECTBEHHBIE OITHOKH.

"HeynoBnerBoputenpHO" - TEOpETHUYECKOE COJEpXKAaHHWE Kypca HE OCBOCHO, HEOOXOIUMBIC
yMeHHsI He c(hOPMUPOBAHBI, BBIIOJIHEHHBIE YU€OHBIC 3a/IJaHUS COJIEPKAT TPyObIe OMIMOKH.
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IIpakTuyeckasi pa6ora Ne 17
Opransl ynpapJjieHusl apXUBHBIM J1€JIOM

Leuas padoThl: popMHpOBaHUE 3HAHUN 00 OpraHax ynpaBJeHHs apXUBHBIM JieioM B PO.

Beinosinus padory, Bel Oyaere:
yMeThb:
V1 pabotaTh ¢ mopa3ieneHusIMI/OpraHi3asIMiA UICTOYHUKaMU KOMIUICKTOBAHHSI apXUBa;
V2 npuHuUMaTh apXUBHbIE Je1a (JOKYMEHTHI) Ha IIOCTOSHHOE WJIU J10JITOBPEMEHHOE XPaHEHHUE;
VY3 y4yacTBOBaTh B IIPOBEIECHUU IKCIIEPTU3BI LICHHOCTH PA3JIMYHBIX TUIIOB U BUJIOB JOKYMEHTOB
B COOTBETCTBUU C BHYTPEHHHUMHU PETJIAMEHTaMU OpraHU3ally;
VY4 npuMeHATh B paboTe PEKOMEHAALNN HKCIEPTHO-TIPOBEPOUYHON KOMHCCUHM WU 3KCIIEPTHOM
KOMHUCCHH OpraHu3aluu;
V5 npuMeHsATh EPEYHH C YKa3aHUEM CPOKOB XpaHEHUs el (JOKYMEHTOB);
VY6 cobnmo1aTh HOpMATUBHBIE CPOKU XpaHEHUS /1€ (JOKYMEHTOB);
VY7 BecTu y4€T HCTOUHUKOB KOMIIJIEKTOBAHMsI ApXUBA;
V8 ucnonap3oBaTh NEPEIOBON OTEUECTBEHHBIA U 3apyOEKHBIN OMBIT 10 KOMIUIEKTOBAHUIO apXH-
Ba JIelIaMu (JOKyMEHTaMH) MIOCTOSTHHOT'O M TOJITOBPEMEHHOI'O XPaHEHUS;
VY9 ucnonb3oBaTh COBPEMEHHbBIE aBTOMAaTU3UPOBAHHbIE, HH)OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
LIUOHHBIE TEXHOJIOI'MU JOKYMEHTHUPOBAHHBIX C(ep AeATEIbHOCTH OpraHU3alHH.

MarepuanbHoe ofecrneyeHue:

5. TAPAHT.PY. UndopmannonHo-mIpaBoBoOi mopTan [DJAeKTpoHHBINH pecypc]. — Pexum
noctyna: http://www.garant.ruceo6ousiii.— 3arii. ¢ skpana. f3. pyc.

6. Koncynprantllmoc. Odunmansuenii cailt komnanuu «Korcymnbprant-Ilmoc». — Pexum
nocryna: http://www.consultant.ruceo6oansrii.— 3ari. ¢ skpana. S13. pyc.

7. Caiitr denepaybHOTO apXMBHOTO areHTCTBa. Peskum moctyna: http://archives.ru/, pocap-
xuB.p. cBOOOAHBIN.— 3ari. ¢ 2kpaHa. 3. pyc.

8. Caiit ['ocynapcTBeHHOr0 KOMUTETa MO JejaM apXuBoB YensOuHckon obmactu Pexxum
noctyna: http://www.chelarhiv.ru.ceo6oausiii— 3ari. ¢ skpana. 53. pyc.

3aganus:

1. IlpeacraBpTe B BUJIE CXEMBI CUCTEMY YIPABJICHUS apXUBHBIM JI€JIOM B HaIllel CTpaHe Ha Co-
BPEMEHHOM 3Tarle pa3BUTHSL.

2. Ucnons3ysa nonoxxenuss deaepanpHoro 3akoHa «O6 apxuBHOM Jene B Poccuiickoit dexe-
paruu» ot 22.10.2004 r. Ne 125-@3, Beinumure noiaHoMouus Poccuiickoit @enepaunu, gpenepanib-
HBIX OPraHOB T'OCYJAapCTBEHHOH BiacTH, cyObekToB Poccuiickoit ®denepanuu, opraHoB rocyaapcT-
BEHHOU BjacTH cyobekToB Poccuiickoit denepariiy, MyHUIIMIIATBHBIX 00pa30BaHU B 00JacTH ap-
XUBHOTO ziena OTBeT opopMUTE B BUJIE TAOIUIIBL.

3. [lucbMeHHO OTBETHTE Ha BOMPOC: KAKOBBI MOJTHOMOUHS U 3a1auu dDenepaabHOro apXuBHOTO
areHrcra’

4. ITucbMeHHO NpoaHATM3UPYNUTE MOHATUE «apXUB», NaHHOe B DenepanbHoM 3akoHe «O0 ap-
xuBHOM Jienie B Poccuiickoit @enepanum» ot 22.10.2004 r. Ne 125-@3, B 'OCT P 7.0.8-2013 «/lemno-
IIPOM3BOJICTBO U apXUBHOE J1e)10. TepMUHBI U ONIpeIeTICHUS»

5. IIncbMEHHO OTBETHTE Ha BOIIPOCHI: 1) Kakue BHJIbI apXUBOB B HACTOSIIEE BPEMS CYILIECTBY-
10T B Halllel cTpaHe (aiTe UM omnpeneneHue)?

2) kakue TpeOOBaHUS MPEABSBISIOTCS K COTPYIHUKAM T'OCYAapCTBEHHBIX apXUBOB (TIPOAHAIH-
3UpyiTe KBaTU(UKAIMOHHbIE XapaKTEPUCTUKH JOKHOCTEH pabOTHUKOB roCyapCTBEHHBIX apXHUBOB
3) KakoBbI MpaBa, 00S3aHHOCTH U OTBETCTBEHHOCTh COTPYAHUKOB rOCYAaPCTBEHHBIX apXUBOB?

6. Mcnonb3yss HOpMaTUBHbBIE JOKYMEHTHI, ONpEJeNuTe MpaBa, 00A3aHHOCTU M OTBETCTBEH-
HOCTb I10JIb30BaTEIeH apXUBHBIX MAaTEPUATIOB.

7. IINCbMEHHO OTBETHTE HA CIEAYIOLIME BOIPOCHL: 1) MOYXKHO JIM TOBOPUTH B HACTOSIILIEE Bpe-
Ms O TIEHTPAJIM30BAaHHOW CUCTEME YIIpaBJIEHUS apXWBHBIM JICJIOM B HaIlei cTpaHe (CBOM OTBET 000C-
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HyWTE)? 2) B 4YeM CXOXECTh U OTIMYHS TOJHOMOYMHA (eepaIbHBIX OPTaHOB HUCIIOJHUTEIBHOU BIIa-
CTH, OPTaHOB T'OCYIapCTBEHHOW BiacTu CcyObekToB Poccuiickoit ®enepaiiuu 1 MyHULIUIAIBHBIX 00-
pa3zoBaHuil B 00JaCTH apXUBHOTO Jiena? 3) B UeM CXOKECTh M OTJIMYHS Pa3HBbIX BHIOB COBPEMEHHBIX
apXuBOB? 4) KaK COOTHOCSITCSI HOPMbI aIMUHUCTPATUBHOIO, TPAXAAHCKOIO U TPYAOBOIO IpaBa B pe-
TyJMPOBAaHUU ACATEIbHOCTH COTPYJHUKOB APXUBHBIX YUPEKIACHUN?

ITopsinok BbINMOJIHEHHUSI PAa0OTHI:

Pewenne 3anaun:

- BBIIIOJIHEHUS YIPAKHEHHUH 110 IPEII0KEHHOMY alIrOpPUTMY;

- CAMOCTOSTEIbHBIN MONUCK AJITOPUTMA BBIITOJIHEHHS YITPAKHEHUH.
Otanbl paboThl HaJl CTPYKTYPHO-JIOTMYECKON CXEMOM:

1. ITouck nHbOpMaITK

2. Ananu3 uHGOpMaLnuu

3. Ocmpicienue uHdopmauu

4. Cunte3 nHpopmMaIum.

Xoa paGoTsI:

1 AHanu3 HOPMaTHBHBIX JOKYMEHTOB.
2. 3arnoaHeHye TaOJIHIbI.

Opranbl yIpaBJIeHHs ApXUBHBIM JICTIOM

Opran YpoBeHb Komy non- Crpykrypa. OcHoBHOM 10- | 3agauu
YIPaBJICHUS YUHSETCA [TogBeqoMCTBEHHBIE | KYMEHT, OTIpe-
OpraHu3aIu JENAIOIINN TT0-

PAIOK paboThI

4 Tlpu nOCTPOEHUH CTPYKTYPHO-JIOIMUYECKOW CXEMBbl TEMbl HEOOXOAMMO BBIACIUTH INIABHOE B
Teme. JIJaKOHHYHO, KOMITAKTHO, C)KaTO M3JI0XKUTh OTOOpaHHBIN MaTtepHall. JIoruka mocTpoeHus CTpyK-
TYPHO-JIOTUYECKUX CXEM - OTPAKEHUE COACPKATEIBHBIX CBA3EH MEXAY €IUHULIAMU U3JIaraéMon UH-
dopMaruu, X YeTkas KilacCu(pUKalus M0 YpOBHSAM 3HAYUMOCTH.

C[)opMa NpeacTaBJICHUs pe3yjabTara:
Pemenue 3agaun u Ta6JII/II_ILI JOJIKHO OBITH MMPEACTABJICHO B MUChbMEHHOM (bopMe.

Kputepun onenkmn:

"OtnuyHO" — BCE MPEayCMOTPEHHBIE 3a/IaHKsI BBHITIOJIHEHBI, KAYECTBO MX BBITIOJIHEHUSI OIICHE-
HO BBICOKO.

"Xopoio" — 3aaHusl BBITOJHEHBI CAMOCTOSTEIFHO, HO C HeOOJbIUMH Hemouéramu.. Heko-
TOpbIe YMEHUs c(hOPMUPOBAHBI HETOCTATOYHO.

"V 10BIETBOPUTETHHO" - TEOPETHUECKOE COACPKaHUE Kypca OCBOEHO YaCTUYHO, HO MPOOEIIBI
HE HOCAT CYIIECTBEHHOTO XapakTepa, HeOOXOIMMble yMEHHUS pabOThl ¢ OCBOCHHBIM MaTepHajoM B
OCHOBHOM C(pOPMHUPOBaHBL. 3a/1aHUs BHIMOJIHEHBI HE BCE, AOMYIIEHbI MHO)KECTBEHHBIE OIIMOKH.

"HeynoBneTBOpUTENbHO" - TEOPETUYECKOE COJEp)KaHHEe Kypca He OCBOEHO, HeoOXOIUMbIe
yMeHHsI He c(hOpMUPOBAHbI, BHIIOJIHEHHbIE YUeOHBIE 3a/IlaHUs COJEpKaT IpyOble OMINOKH.
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Tema 1.3.2. Oprann3anuoHHO-NIPaABOBbIE OCHOBBI CO31aHMS U PA0OThI apXMBA OPraHU3aIuN

IIpakTuyeckasi pa6ora Ne 18
Oprasnu3anoHHO-NPABOBbIE OCHOBBI CO31aHUS U PA0OTHI APXMBA OPTraHU3AIUH.

Lless padoThI: U3yYNTHh HOPMATUBHBIE JOKYMEHTHI CO3/IaHUS U PA0OTHI apXUBa OpPraHU3aLuU

Beinosinus patdory, Bel Oyaere:
yMeThb:
V1 paboraTh ¢ noJpazaeneHusIMI/OpraHu3alusiMy HICTOUHMKAMK KOMIUIEKTOBAHUS apXHBa;
V2 npuHUMaTh apXUBHbBIE Jesa (JOKYMEHThI) Ha TOCTOSIHHOE WK JJOJTOBPEMEHHOE XPAHEHHUE;
VY3 y4yacTBOBaTh B IIPOBEIECHUU IKCIIEPTU3BI LICHHOCTH PA3JIMYHBIX TUIIOB U BUJIOB JOKYMEHTOB
B COOTBETCTBUM C BHYTPEHHHUMU PETJIAMEHTaMU OpraHU3ally;
V4 npuMeHsATh B paboTe PEKOMEHAALNN HKCIEPTHO-IIPOBEPOUYHON KOMHCCUHM WU 3KCIIEPTHOM
KOMHUCCHH OpraHu3aluu;
V5 npuMeHsTh EPEYHU C YKa3aHUEM CPOKOB XpaHEHUs j1ed (JOKYMEHTOB);
VY6 cobnmo1aTh HOpMATUBHBIE CPOKU XpaHEHUS /11 (JOKYMEHTOB);
VY7 BecTu y4€T HCTOUHUKOB KOMIUJIEKTOBAHMsI ApXUBA;
V8 ucnonap3oBaTh NEPEIOBON OTEUECTBEHHBINA U 3apyOEKHBIN OMNBIT 10 KOMITJIEKTOBAaHHUIO apXHU-
Ba JlellaMu (JJOKYMEHTaMHU) MIOCTOSTHHOT'O M JOJITOBPEMEHHOI'O XPaHEHUS;
VY9 ucnonb3oBaTh COBPEMEHHbIE aBTOMAaTU3UPOBAHHbIE, NH()OPMALIMOHHBIE U TEJIEKOMMYHHUKA-
LIUOHHBIE TEXHOJIOI'MU JOKYMEHTHUPOBAHHBIX C(ep AeATEIIbHOCTH OpraHU3alHH.

MarepuanbHoe obecrnedeHue:

9. TAPAHT.PY. NudopmanmoHHO-TIpaBOBOil mopTan [DneKTpoHHBIH pecypc]. — Pexum
noctyna: http://www.garant.ruceo6ousiii.— 3ari. ¢ skpana. f3. pyc.

10. Koncynprantllmoc. Odunmansueiii caitt kommannu «Koncynsrant-Ilnrocy. — Pe-
*uM foctyna: http://www.consultant.rucBo6oansrii.— 3ari. ¢ skpana. S3. pyc.

11. Caiit denepanbHOr0 apXMBHOTO areHTCTBa. Pesxkmm mocrtyma: http://archives.ru/,
pocapxuB.p¢. cBOOOAHBIN.— 3ari. ¢ 9kpaHa. 3. pyc.

12. Caiit 'ocynapcTBeHHOro KOMHMTETa O JielnaM apXuBoB YensiOmHckoi obnactu Pe-
*uM goctyna: http://www.chelarhiv.ru.ceo6oausiii— 3ari. ¢ skpana. 3. pyc.

3ananns:

1. Onpenenure, Kakre HOPMATUBHBIE JOKYMEHTHI COJIEpKaT B cebe ClIeyIole CBEeACHU:

- CBe/IeHHs 00 003aHHOCTH OPraHOB rOCYAapCTBEHHOM BJIACTH IE€peaTh CBOU JOKYMEHTHI Ha
XPaHEHUE B TOCYJapCTBEHHBIN aApXUB;

- mpo¢uIie roCyJapCTBEHHOTO apXUBa;

- p&KMMax XpaHEHHs TOKYMEHTOB B apXHUBOXPaHWIHNILIE;

- (hopMe macnopTa rocyJapCTBEHHOI'O apXHBa;

- (hopMe omucH Jies1 TOCTOSHHOTO XpaHEeHHUS;

-YTBEPKIAEHUU NEPEUHS YUPEKICHUM, UMEIOINX MPAaBO OCYHIECTBIATh JENO3UTAPHOE XpaHe-
HHUE TOKyMeHTOB ApxuBHOro (ponaa Poccuiickoit deneparuu;

- TpeOOBaHMSIX K Nepenade T0KyMeHToB ApxuBHoro ¢onna Poccuiickoit denepaunu u3 apxu-
Ba OPraHMU3alMH B TOCYAAPCTBEHHBIM NI MYHUIUTIIAIBHBIN apXUBBI;

- JINIaX, HECYIIMX PAacCXO/lbl, CBA3aHHBIE C YNOPSAJOYNBAHUEM apPXHUBHBIX JOKYMEHTOB; ® JIHU-
1ax, pa3padaThIBAIOIIMX CBOJHYIO HOMEHKIIATYPY /1€ OpraHUu3alluy;

- O IOHATUHHOM anmnapare apXuBHOIO Jena.

2. Vzyunte nonoxenus PenepanbHoro 3akoHa «O6 apxuBHoM jene B Poccuiickoit denepa-
un» oT 22.10.2004 r. Ne 125-®3 o Bonpocam KOMIUIEKTOBAHUS apXUBOB, B3aUMOOTHOILIEHUI MEX-
Iy apXUBHBIMHU YUPEXKJACHUSIMH U FOCY/IapCTBEHHBIMU OpraHaMHU BJAcTH, OpraHaMH MECTHOTO CaMo-
yIIpaBJIEHUS, TOCYIapCTBEHHBIMU YUYPEKIECHUSAMH, HErOCYAapCTBEHHBIMU OpTraHM3alMAMHU, (U3UUe-
CKHMH JIMLIAMH.
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3. B Buze TalGauubl npeacraBbTe TPEOOBaHUS K COOJIIOJCHUIO TEMIIEPATypHO-BIAKHOCTHOIO
peXrUMa XpaHEHHs apXHUBHBIX TOKYMEHTOB B 3aBUCHMOCTH OT MaTE€pUalIbHOI'O HOCHTEIS MH(OpMa-
LUH.

4. OnuumTe yd4eTHble JOKYMEHThI apXHUBa B 3aBUCUMOCTH OT €r0 BUJA.

5. Ha3zoBute, cchliasch Ha HOPMaTUBHBIE TOKYMEHTBI, CPOKM XpaHEHMs JOKYMEHTOB B JI€JIO-
IPOM3BOJICTBE, APXUBHBIX IOKYMEHTOB M IOKyMeHTOB ApxuBHoro (onna Poccuiickoit @eneparui. 6.
Onumure 0cOOEHHOCTH NPHEMa JOKYMEHTOB OT JIMKBUAWPOBAHHBIX OpraHU3alUil.

7. YKaXuTe CO CCBUIKOM Ha HOPMATUBHBIE JOKYMEHTHI 0COOEHHOCTH OCYILECTBIICHHUS B3aUMO-
OTHOILLEHUH MEX]y apXHUBaMU U COOCTBEHHHKaMH apXUBHBIX JOKYMEHTOB.

8. [lucbMeHHO OTBETHTE Ha BONPOC: KAKUM 00pa3oM OCYLIECTBISAETCS B3aUMOJIEHCTBUE apXHU-
Ba C MICTOYHUKAMH KOMIUIEKTOBAHUS U B KAKOM JIOKYMEHTE 3TO IIPONHUCAHO?

9. PeminTe cieaymomue 3a1a4u.

1) 3anuMmaBuIeecs pa3BeeHUEM LBETOB U npoaaxeil caxenues OO0 «Pomamikay, CyIiecTBo-
BaBiee ¢ 1994 no 2017 rr. u umesiee ¢unuansl B 10 ropogax CBepyIOBCKON 00J1aCTH CO IITATOM B
100 yenoBek, ObUIO TUKBUAMPOBAHO. UTO OYIET C OCTABIIMMHUCS B PE3yJIbTaTe EATEIbHOCTH TaHHOTO
OPENpUATHS JOKYMEHTaMU?

2) U. W. ViBaHOB, U3BECTHBIM B PETMOHE KpaeBel U OOIIECTBEHHbBIN JESATElNb, PEIIUI UMEIO-
IIMECs y HETo IOKYMEHTHI IlepeaTh Ha roCcy1apCTBEHHOE XpaHeHue. UTo eMy Ui 3TOro Hy)XHO cjie-
natb? B kakoil apxuB OH MOKeT o0patuThes? B kakoM citydae ero JOKyMEHTbI MOTYT IOINACTh Ha I'o-
CyJapcTBEeHHOE XpaHeHue? 3) B rocy1lapcTBEHHOM YUPEXIEHUH UMEeTCsl apXUB, KOTOPBIH pacrosara-
eTcsl B [I0/IBAJIbHOM nomeleHu. OH 000pyJ0oBaH CUCTEMON MOXKApOTYILIEHUs, TAK)KE B apXHUBE UMe-
eTcs BEeHTW AU, PAoM ¢ apXMBOXpaHWIMILEM MPOXOJAT TpyObl BojgocHaOxeHus. Bee pabotel co-
TPYAHUKHU BBIIOJIHAIOT B 3TOM k€ noMenieHnu. OkHa oTCyTCTBYIOT. Kakue npaBuiia XpaHeHus 10Ky-
MEHTOB HapyieHbl? CocTaBbTe CIY)KEOHYIO 3allMCKY HA UMsl pyKOBOJAUTEIIS OpraHu3aluu ¢ 000CHO-
BaHUEM HEOOXOJMMOCTH YCTPAaHEHHUsS] OOHAPYKEHHBIX HEJOCTATKOB M CChLJIKaMU HAa COOTBETCTBYIO-
1€ HOPMATHUBHbIE JIOKYMEHTBI, TJi¢ MPOMNHUCAaHa OTBETCTBEHHOCTb PYKOBOJUTENS 32 HECOOII0/IEHHUE
IIPAaBUJI XpaHEHUs!, KOMILJIEKTOBaHMsI, yu€Ta UCIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB.

Ilopsinok BbINOJHEHHS padOThHI:

Pemenue 3anaun:

- BBIIIOJIHEHUS YIIPa)KHEHUH 1O MPETIOKEHHOMY aJITOPUTMY;

- CAaMOCTOATENbHBIM MOUCK ANTOPUTMA BBIITOJIHEHHS YIIPasKHEHHH.
Oransl paboThl HaJ CTPYKTYPHO-JIOTUYECKOM CXEMO:

1. ITouck uHpopmanuu

2. AHanu3 uHpopManuu

3. Ocmpbicnenue nHpopManuu

4. Cunre3 uHQOpMaIIH.

Xoa paGoTsI:

1 Pemenne kax/10i 3aa4i HAUMHAETCS C BHUMATEILHOTO O3HAKOMIICHHS C €€ COJePKAHHUEM.
H606XOJII/IMO YACHUTDB €€ CMBICII U YCIIOBUA, UCXOOA U3 KOTOPHBIX, HY>KHO JJaTb OTBCTHI HA ITOCTABJICH-
HBI€ BOIIPOCHI.

dopma npeacTaBiaeHus pe3yabTara:
Pemenue 3anaun 10KHO OBITH MTPEICTAaBICHO B MUCbMEHHOMN (hopMe.

Kpurepum ounenku:

"OTnuuHO" — BCE MPENyCMOTPEHHBIE 3aJaHUsl BBIIIOJHEHBI, KAUECTBO MX BBIIIOJIHEHUS OLIEHE-
HO BBICOKO.

"Xopouio" — 3aaHusl BBINOJHEHBl CAMOCTOSTENILHO, HO C HEOONbIIMMH Henouétamu.. Heko-
TOpbIe YMEHUSI CPOPMUPOBAHBI HEJJOCTATOYHO.
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"V 1OBIETBOPUTETHHO" - TEOPETHUECKOE COACPIKaHUE Kypca OCBOCHO YAaCTUYHO, HO TIPOOEITHI
HC HOCAT CYHICCTBCHHOI'O XapaKTepa, HCO6XOI[I/IMI>IG YMCHUA pa6OTI:I C OCBOCHHBIM MaTcpHaJIOM B
OCHOBHOM C()OPMUPOBaHBI. 3a7aHUs BBIIIOJIHEHBI HE BCE, JOMYIIEHbl MHOXKECTBEHHBIE OIINOKH.

"HeynoBineTBOpPUTENBHO" - TEOPETUYECKOE COJAEp)KaHHEe Kypca HE OCBOCHO, HEOOXOIMMBbIe
yMeHUus He c(OPMHUPOBAHBI, BBINIOJIHEHHbIE YUeOHbIE 3a/1aHUS COAEPIKAT IPyOble OMINOKY.
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