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1 HOACHUTEJIBHASA 3AIIMCKA

CoctaB M coaepxkaHHe NMPAKTUUECKUX 3aHITUM HamnpaBiieHbl Ha peanusanuio denepanbHOro
rOCyJapCTBEHHOT'O 00pa30BaTEIBHOIO CTaHAAPTA CPEIHETO MPOPECCHOHATLHOTO 00pa30BaHMS.

Benymeld AMOakTHYECKOW WENBI0 MPAKTUYECKUX 3aHATHHA  sABIseTCs  (OPMHpPOBAHUE
npoeCCHOHATBHBIX MPAKTUYECKUX YMEHHHA (YMEHHMH BBINIOJHATH OIpEe/ICHHbIE JIEHCTBUS,
orepanuu, Heo0X0AUMBIE B IOCIEIYIONIEM B TPO(PECCUOHATBLHOMN IEATEIBHOCTH).

B cootBetrcTBUU ¢ paboueit mporpammoit yueOHo# mucturmuabel « OI1L.03 Uadopmannontbie
TEXHOJIOTUU» MPEIyCMOTPEHO IPOBEJIEHUE IPAKTUYECKUX 3aHATUH. B pamkax mnpaxkTuyeckoro
3aHATHS 00yYaIOMUECs] MOTYT BBIIOJIHATH OJJHY MJIM HECKOJBKO MPAKTHUECKUX padoT.

B pe3ynbrare ux BHIIOJHEHUS, 00yYaromuiics JOKEH:
ymembs:
VY1 O6pabaTbiBaTh TEKCTOBYIO M YUCIOBYIO HHPOPMAIIHIO.

V2 [IpumeHsATh MyJIbTUMEINNHHBIE TEXHOJIOTMH 00paObOTKU U MPEICTaBICHNUS HH(OPMALIHH.

VY3 O06pabaTeiBaTh SKOHOMUYECKYIO M CTATUCTUYECKYI0 MH(QOPMAIMIO, UCTIOJIb3YS CPEACTBA
MaKeTa MPUKJIATHBIX TPOTPAMM.

VY 01.1 pacro3HaBaTh 3ama4dy W/WiK TpoOiaeMy B MPOPECCHOHATBHOM W/WJIH COIMATbHOM
KOHTEKCTE;

VY 01. 2 ananu3upoBarth 3a7a4y W/WUau IpoOJIeMy U BBIJCISITH €€ COCTaBHBIC YaCTH;

VYV 01. 3 onpenenars 3Tarbl peleHns 3a1a4u;

VY 01. 4 BbIsABIAT U 3P (HEKTUBHO UCKATh HH(OPMAIMIO, HEOOXOIUMYIO JJISl PEeLIeHUs 3aaun
W/AM Tpo0JIEMBI;

V 01. 5 coctaBnsATh IJIaH JICHCTBUS;

VY 01.6 omnpenenarb HEOOXOIUMBIE PECYPCHI;

VY 01.9 peanuzoBaTh COCTaBJICHHBIN TIJIaH;

Y 01.11 OIICHUBATH PE3YJbTAT M MOCJICACTBUS CBOUX JIEUCTBHI (CAMOCTOSTEIBHO WIIH
C TIOMOIIBI0 HACTABHUKA)

VY 02.1 omnpenenars 3aga4u MoMcka HHGOPMAIINH;

VY 02.2 onpenensath HE0OX0IMMBIE UCTOUHUKU MH(OPMAIIHH;

V¥V 02.3 mianupoBaTh NPOIECC MOUCKA;

VY 02.4 cTpyKTypHpOBaTh MOTydaeMyIo HHPOpPMAIIHIO;

VY 02.5 BeIAenATh HauboJIee 3HAYMMOE B IepeuHe nHpopmaIuu;

VY 02.7 opopmIIsITh pe3ynbTaThl MOUCKA

VY 04.2 B3auMoJeiicTBOBaTh €  KOJUIETaMH, pPYKOBOJICTBOM, KJIMEHTaMH B  XOJe
npodeccnoHanbHON 1A TEeNbHOCTH

VY 05.3 rpaMOTHO H31araTh CBOM MBICIH U O(QOPMIISATH TOKYMEHTHI MO MpodeCcCHOHATbHON
TEMaTUKe HA TOCYJAPCTBEHHOM SI3bIKE, MPOSIBIISITH TOJIEPAHTHOCTH B pab0YeM KOJUIEKTHBE

Y 09.1 npumeHars cpeiactBa HMH(DOPMALMOHHBIX  TEXHOJOTHH Uil pEIICHUS
npodecCHOHANBHBIX 33/a4;

V¥ 09.2 ucnonp30BaTh COBpEMEHHOE MPOTPAMMHOE OOeCTIeYeHHE

y 10.1 MOHUMATh OOIIMUN CMBICT YE€TKO NMPOM3HECEHHBIX BBICKA3bIBAHWI Ha HM3BECTHBIC
TeMbl (TpodeccuoHanbHbIe U OBITOBBIE).

ConeprkaHre TMPaKTUYECKUX OPHEHTUPOBAHO HA TMOJTOTOBKY OOYYaroOmIMXcsi K OCBOCHHIO
PO¢eCCHOHATLHOTO MOJIYJISI IPOTPaMMBbI TIOATOTOBKH CHEIUATIMCTOB CPEIHET0 3BEHA MO CHEeHaTbHOCTH
U OBJIAJICHUIO HPOPECCUOHATbHBIMU KOMNEMEHUUAMU:
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I[IK 5.1. CoOuparb HCXOIHbIE JaHHBIE U1 pa3pabOTKM MPOEKTHOM JOKYMEHTAlluM Ha
MH()OPMAIMOHHYIO CUCTEMY.

[1K 5.2. Pa3paGarbIBaTh MPOEKTHYIO JOKYMEHTAIMIO HA Pa3pabOTKy MH(POPMAIMOHHOW CHUCTEMBI B
COOTBETCTBUH C TPEOOBAHHMSAMH 3aKA3UHKA.

IIK 5.6. Pa3pabatbiBaTh TEXHHYECKYIO0 JOKYMEHTAIMI0 Ha OSKCIUIyaTaluio HH(MOPMAIMOHHON
CHCTEMBL.

[1K.8.1 Pa3pabarbiBaTh NU3aiiH-KOHLIEIIMN BEO-TIPUIOKEHHI B COOTBETCTBUH C KOPIOPATUBHBIM
CTHJIEM 3aKa3uHKa.

[IK 8.2. ®opmupoBath TpeOOBaHHS K M3aiiHy BEO-TIPHJIOKEHUI Ha OCHOBE aHAIM3a TPEIMETHON
obmactu u neneBoit ayquropun. [1K 8.3. OcymiecTisTs pa3paboTKy u3aiiHa BEO-TIPHIOKEHHS C YICTOM
COBpPEMEHHBIX TEHICHIINI B 00J1aCTH BeO-pa3pabOTKHL.

I1K 9.3. Pa3zpabareiBath nHTEp(EIC MOIB30BATENS BEO-ITPUIIOKEHUI B COOTBETCTBHU C TEXHHYCCKUM
3a7]aHUEM.

A Taxxe GOpPMUPOBAHUIO 0OUUX KOMNEMEHYUIL.

OK 1 - Beibupath criocoObl perieHus 3a1ad npodecCHOHATbHON JEeATeIbHOCTH, TPUMEHHUTENBHO K
Pa3IMYHBIM KOHTEKCTaM;

OK 2 - OcymiecTBisTh TOWCK, aHAIW3 M HHTEPHpETaliio HH(POpMaImu, HEOOXOAUMON st
BBITIOJTHEHHS 3a/1a4 POPECCUOHATEHOM IESITENTEHOCTH;

OK 4 - PaGorath B KOJUIEKTHBE M KOMaH/E, SP(EKTUBHO B3aMMOEICTBOBaTh C KOJJIEraMH,
PYKOBOJICTBOM, KITMEHTAMH;

OK 5 - OcymiecTBisiTh YCTHYIO M TUCBMEHHYH0 KOMMYHHKAIIMIO HAa TOCYJAPCTBEHHOM SI3bIKE C yYETOM
0COOEHHOCTEH COMAIFHOTO M KYJIBTYPHOTO KOHTEKCTa,

OK 9 - Ucnonb3oBarh MHGOPMAIMOHHBIE TEXHOJIOTUH B TPOGECCHOHATBLHOM e TEbHOCTH;

OK10 - Ilonp3oBaTbesi MpodecCHOHATFHON JTOKyMEHTaIell Ha rocyJapCTBEHHOM W MHOCTPAaHHOM
A3bIKE.

BrimonHenne oOydarommuxcs MpakTHYeCKUX pabdoT mo yueOHou mucruminae «OITL.03
WNHpopmannoHHbIE TEXHOJIOTHIY HAIPaBJIEHO Ha:

- o0oOmmeHnne, CHUCTEMATH3allMI0, YIIIYOJICHHE, 3aKpEeIUICHHE, DPa3BUTHE W JICTAIU3AINIO
MOJIyYEHHBIX TEOPETUYECKUX 3HAHUI 110 KOHKPETHBIM T€MaM y4eOHOM JUCLUIUINHBL;

- (opMupoBaHuE YMEHHMH IPUMEHATh IOJTY4YEHHBbIE 3HAHUS Ha IPAKTHKE, pealu3aluio
€IMHCTBA UHTEIVIEKTYaJIbHOM U MPaKTUUECKON AEATEIbHOCTH;

- (hopMHMpOBaHME U pa3BUTHE YMEHUMN: HAOIOAATh, CPAaBHUBATh, COMOCTABIISTh, aHATM3UPOBATb,
JiesaTh BBIBOJBI U OOOOIIEHHS, CAMOCTOATEIBHO BECTH MCCIEOBAHMS, IOJIb30BaThCA PA3IUYHBIMU
IIpUeMaMy U3MEPEHU, 0pOpMIIATh pe3ysbTaThl B BUAE TaOIUIL, CXeM, IpauKOB;

- BBIPAOOTKY IPH PEILIEHUH [TOCTaBJIEHHBIX 3a/1a4 NPO(pEeCCHOHATIBHO 3HAYUMBIX KauecCTB, TAKUX
KaK CaMOCTOSATEIbHOCTb, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKAsi MHULIMATHBA.

[IpakTuyeckue 3aHATHS MPOBOIATCS IOCIE COOTBETCTBYIOLIEH TEMBI, KOTOpas 00ecrevuBaeT
HaJIM4Ke 3HAHUH, HEOOXOIUMBIX JUIs €€ BBIIOJIHEHMS.



2 IEPEYEHDb IPAKTUYECKHNX 3AHATHI

Paszpnennt/ Tembl npakTnyecknx/sadoparopusbix 3auaTuii | Koanu | TpedoBanus ®I'OC
TeMBbI eCTBO C1io
4acoB (ymern)

Paspen |. OOmme cBemeHuss 00 HHpopManum H 4
UHG(OPMAITHOHHBIX TEXHOJIOTHAX
Tema 1.1 [Ipaktnueckas pabora 1 Texauueckue u 2 V01.6, ¥01.9, Y01.11,
Oo0urue MporpaMMHbBIE  CpeiAcTBa  MHGOPMAIIMOHHBIX v02.1, ¥02.2 Y02.3,
cBeJleHUs1 00 | TEXHOJIOTHH v02.4, ¥02.5, ¥02.7,
uHdopmanuu Y04.2, Y¥09.1, Y09.2,
" y 10.1
uHdopmanuo
HHBIX
TEXHOJIOTUsIX
Tema 1.2 [IpakTnueckas paborta 2 Ilouck mHbopmanuu B 2
Komnsbrorepn | Internet.
ble ceTH
Paznea Il. 3nakomcrBo u padora ¢ opucubim I10. 50
Tema 2.1. [IpakTnueckas pabora 3 TekcToBblil mpoieccop 4 V1,V¥2,V3,
Texnogorun | MSWord: CO3JIaHuE, peIaKTUPOBAHUE n V01.1, Y01.2, YO01.3,
00padoTKN dhopmaTupoBaHue TEKCTOBOI'O JIOKYMEHTA. Y01.4, Y01.5, Y01.6,
TEeKCTOBOM Hacrtpoiika mapamerpoB  MSWord. 3ammra Y01.9, YO01.1, Y05.3,
uHGopMaUM | TEKCTOBOIO JOKYMEHTA ¥09.1, ¥09.2, V10.1,

[Ipaktuueckas padota 4 TekcToBBIN mpoleccop 2

MSWord: npodeccronanbhas paboTa ¢ TEKCTOM:

BCTaBKa JaTbl M  BPEMEHHU, CIEIHUAIbHBIX

CUMBOJIOB, OYKBHIIbI, pAMKHU

[Ipaktnueckas padora 5 TekcToBbIN mpoleccop 2

MSWord: co3nanue u pe1akTUpOBaHUE TaOIUIT

[Ipaktnueckass padora 6 TekcToBBIN Tpoleccop 2

MSWord: co3nanue TekcTOBBIX d((HEKToB ¢

MOMOIIBI0  BCTpoeHHOro  Moayis  WordArt.

Bcerpoennsrit MO/IYJIb MicrosoftEquation.

Bcerpoennsbiit Moayias SmartArt.

[Ipaktnueckas pabora 7 TekcToBbIN mpoleccop 2

MSWord: coznanue rpapudeckux o0bEKTOB

IIpaktuyeckas pabora 8 TekcTOBBIM mporeccop 4

MSWord: pabora ¢ OOJBIIUM TEKCTOBBIM

nokymeHToM. Ctunu. Co3aHue KOJIOHTUTYJIOB U

HyMepanusi CTpaHHULl, CO3/IaHhe aBTOMAaTH4ECKOTO

OTJIaBJICHUS

[Ipaktuyeckas pabora 9 TekcToBbIM mporeccop 2
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MSWord: cnusiHre JOKyMEHTOB

[Ipaktuyeckas padora 10 TekcroBslii mporeccop 2
MSWord: KonTtponbhas paborta Nel
Tema 2.2 [Ipaktuyeckas padora 11 TaGmuunslii mporeccop 2
Texnonoruu | MSExcel CO3JaHNE pEIAKTUPOBAHUE,
00padoTku (dbopMaTUpOBaHWEe W COXPAHCHUE JJICKTPOHHOU
3JIeKTPOHHBIX | Tabmuubl. Hactpoiika mapamerpoB MS Excel
TadIHIL 3amuTa paboYnX JIMCTOB U KHUT.
[Ipaktuyeckas pabdora 12 TabmuunbIil mporeccop 4
MSExcel: mpoBefeHne pacdyeToB B 3JICKTPOHHOM
Tabmuue ¢  UCHojb30BaHUWEM  (GopMyn H
BCTPOEHHBIX (PYHKIUH
[IpakTnueckas padora 13 TabauuHbIi npoleccop 2
MSExcel: coznanue u penakTupoBaHue Juarpamm
[IpakTnueckas padora 14 TabnuuHbIN npoleccop 2
MSExcel: HancTpoiiku, makeT aHaan3a
[IpakTnueckas pabora 15 TabauuHbIi npoleccop 2
MSExcel: perenne ")KOHOMHUYECKUX 3a71a4
[IpakTnueckas pabora 16 TabmuuHbIi npoleccop 4
MSExcel: pabota ¢ snexkrporHoi Tabmumeit Excel
Kak ¢ 0a30i1 1aHHBIX
[Ipaktuueckass pabora 17 VBA: co3manue u 4
BBITNIOTHEHHE MakpocoB B MSEXcel
[Ipaktnueckass pabora 18 VBA: co3ganue 4
moJib30BaTensckux hopm B MSEXcel
[Ipaktuueckas padota 19 TaGnuuHbIi TIpoIIECCOP 2
MSExcel KoutponbHas pabota Ne2
Tema 2.3 [Ipaktnueckas padora 20 HasznaueHue cucTteMbl 2
TexHo0rMU | MOATOTOBKM  MpE3EHTAllMH.  3HAKOMCTBO  C
NOATOTOBKM | mporpammoii. Pa3paboTka mpe3eHTanuu: MakeThl
MyJbTUMeIH | 0GOPMIICHHS U Pa3METKU
HWH-BIX IIpaktnyeckas pabora 21 MS  PowerPoint 2
Npe3eHTalul | MOAroToBKa M oQopmieHHe MHOpPTHOIHo padoT
CpeICTBaMHU KOMIIBIOTEPHOU MpEe3eHTAUU
Paznen |11l. KomnbroTepHas rpadpuxa 12
Tema 3.1. | IIpakTrueckas pabora 22 CorelDraw. Co3snanue, 2 v2, VYO0I1.1, VYO01.2,
TexHoJI0rMu | peJakTUpOBaHUE u TpaHcGOpMHUpPOBaHUE ¥01.3, ¥01.4, YO1.5,
CO3JaHMsl M | IPUMUTUBOB. IlocTpoeHuEe KpUBBIX ¥01.6, ¥01.9, YOI.11,
0o0padoTKkn [IpakTnueckas pabota 23 CorelDraw. 4 V04.2, ¥09.2 V10.1
uudpoBbIX M | IHTepaKTHBHbBIE UHCTPYMEHTHI, 3aKpacka
PacTpoBBIX PHUCYHKOB, paboTa ¢ TEKCTOM
n300pakenuii | [IpakTudeckas pabora 24 PhotoShop. 2
Hcnonb3oBanue OCHOBHBIX UHCTPYMEHTOB

pucoBaHus. Pabora co cnosimu.




[MpakTrueckas padora 25 PhotoShop. Pabora c 4
MacKkamMH, KaHaiamu. [IpUMEHEHHe pPa3IuYHBIX
¢bmIETPOB

UTOI'O 66




3METOAUYECKUE YKA3AHUSA

Tema 1.1 O0mme cBegenns 00 nupopmanuu 1 HHGOPMALMOHHBIX TEXHOJIOTHAX

IIpakTnueckas padora Ne 1 TexHudeckue U NporpaMMHbIe CPeACTBA
HHG(pOPMAIHOHHBIX TEXHOJIOT Uil

Heab: [To3HAKOMHUTBCS ¢ TEXHUYCCKHMH H IPOTPAMMHBIMHU CPEICTBAMU WH(POPMAITMOHHBIX
TEXHOJIOTHUI

Bbinosnus padory, Bel Oyaere:

ymembp:

- HAaXOJUTh U CUCTEMATU3UPOBATH I/IH(i)OpMaIH/IIO;
- paboTaTh B KOMaH/IE.

MarepuanbHoe o0ecrieyeHue:

[lepcoHanbHbIE KOMIBIOTEPHI C BBIXOJOM B HHTEPHET

3aganue:

[IpopaboTath npeanoxkeHHyo HHPOpMaIUIo, TOATOTOBUTH COOOIIEHHE 10 3a/1aHHOI TeMe.

Bomnpocs! qis 1 rpynnsi:

1. Kakue ycTpoicTBa OTHOCSTCSI K OCHOBHBIM OJI0KaM MEPCOHAIBHOT0 KOMITbIOTEpa?

2. OxapakTepu3yiTe MarucTpaabHO-MOIYJIbHBIN NPUHIUI QYHKIHMOHUpOBaHUs DBM.

3. C noMoIpo 4ero npou3BoUTCs 0OMeH nHpopMaleil Mexay OTAeIbHbIMUA YCTPOHCTBaMU
KoMIbroTepa?

4. Kak knaccuduiupyrorcs IBM?

5. Yem oOpa3oBaHa 6a30Bast KOHPHUTYpaIHs IEPCOHATHLHOTO KOMIIbIOTEpa?

6. B yeM 3akiiro4aeTcsi OCHOBHOE HA3HAUYCHUE MATEPUHCKOM TJIaThI?

7. JlaitiTe XxapakTepUCTHUKY MUKPOMPOIIECCOpa.

Bomnpoce! 1151 2 rpynnsi:

8. Kak MoxxHO KiTaccupuImpoBaTh 3alIOMUHAIOININE YCTPONCTBA MEPCOHAITBHOTO KOMIIbIOTEpa?

9. Kak yctpoeHa onepariuBHasi HaMsTh?

10. /{ns yero nmpenHa3Ha4YeHO MOCTOSIHHOE 3alIOMHUHAIOLIEE YCTPOHUCTBO?

11. Kakue oCHOBHbBIEC XapaKTEPUCTUKH MPUCYIIN BHEITHUM 3alIOMUHAIOIINM yCTPOUCTBAM?

12. JlaiiTe XapakTepUCTUKY BHEIIHUX 3alIOMUHAOIINX YCTPOMUCTB.

Bomnpocs! 1i1s 3 rpynnsi

13. KakuMu OCHOBHBIMU MTOKA3aTEIAMU XapaKTEPU3yETC MOHUTOP?

14. Jlna yero npeaHa3HavyeH BuaeoaganTep?

15. 13 kakux 30H COCTOUT KiaBuaTypa? Kakoe Ha3HaUeHUE y CHICHHAIbHBIX KJIABUII?

16. Kakue ObIBalOT MPUHTEPHI U IO KAKOMY MPUHIUITY OHU pa3IU4aioTCs?

17. JlaiiTe XapakTepuCTUKY OCHOBHBIM MAHUIYJIAITOPHBIM yCTPONCTBAM.

18. B uem mpenHazHayeHNE CKAHEPOB M KAKUE OHU OBIBAIOT?

19. Kak yctpoeHna 3BykoBas kapra?

20. Kakune ObIBarOT MOJIEMBI ¥ B UYEM UX OTIAYHE?

21. Kakoe Ha3HaueHUE y CETEBOM KapThl?

Bonpocs! nuist 4 rpynnsi

22. JlaiiTe XapaKTEepUCTUKY OCHOBHBIM BHJaM IIPOrPAMMHBIX MPOAYKTOB.

23. Kakyro CTpyKTypy UMeeT CUCTEMHOE NPorpaMMHoe obecriedeHne?

24. Kakue nakeTbl IPUKIAAHbIX IPOrPAMM BBIAEISAIOT?

25. Kakue BUBI IPOrpaMM 00pa3yroT HHCTPYMEHTApH TEXHOJIOTHH MPOTPAMMHUPOBAHHUS?

Bonpoce s S rpynnst
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26. Yto Takoe onepanuoHHas cucreMa? B uem ee 0CHOBHOE Ha3HaueHue?

27. Kak kiaccupuiupyroTcs OnepariOHHbIE CHCTEMBI?

28. [Ins yero npenHa3HaueHa onepalroHHas cucrema’?

29. KakoBbI (yHKIMH ONEPAMOHHON CUCTEMBI?

30. Kakue onepanroHHbIE CHCTEMBI Pa3IMYaOT 10 YUCITy oOpabdaThiBaeMbIX 3ama4? YTo Takoe
3amaya’?

31. Kakue onepanmoHHbIE CHCTEMBI Pa3IMdaloT Mo THUITy HHTepdeiica?

32. IlpuBenuTe MpuMep OMEPAIMOHHON CUCTEMBI ¢ HHTEP(PEHCOM KOMaHIHOM CTPOKH.

33. IlpuBenuTe MpuMep OMEPAIMOHHON CUCTEMBI ¢ TpaduuecKuM HHTEpdericoM.

34. Kak oneparioHHasi CHCTeMa YIpaBIsieT paboToi mepruQepuitHbIX yCTPOHCTB KOMITbIOTEpa?

Bonpocs! qJs1 6 rpynnsi

35. Yrto Takoe apaiiBep?

36. Uto Takoe ¢aiin?

37. KakoBa cTpykTypa umenu (aiina?

38. Kakwue pacuiipeHust MOTYT UMETh TPOTPAMMHBIE TTPUIIOKESHUS?

39. Kakue paciimpeHust MOr'yT UMETh TEKCTOBBIE (haiiibl?

40. Kakue pacmupeHusi MOTyT UMeTh rpadudeckue paitis?

41. Kakue pacmiupeHusi MOI'yT UMETb BUI€0(ailsib?

42. Yto Takoe karayor (rmarnka)?

43. Kak 0603HauaeTcst KOpHEBOI kaTanor?

Bonpocsl s 7 rpynnsi

44. Yto npeAcTaBisieT co00M MpOorpaMMHOE TTPUIIOKEHHE?

45. Yto Takoe MOOMIIBHOE MPUIIOKEHNE?

46. Yto Takoe JOKyMEHT?

47.Yto cocTaBisieT OCHOBY pabOTHI MOJIH30BATENIS C OMEepaliuoHHOM cuctemoir Windows?

48. Ilepeuncnure 3neMeHThI rpadudeckoro nurepdeiica Windows?

49. Yro nmpeacrassieT coboit Pabounit cton B Windows?

50. Yro Ttaxoe meHro? Kakue BUIbI MEHIO BEI 3HAcTE?

51. OnummuTe npaBuia padoTel ¢ Oydepom oOMeHa.

52. Ins wero npennasHayveH [IpoBoaHuk?

KpaTrkue TeoperHyeckue CBeJeHHMs: TEOPETHUYECKHE CBEICHMS  HAXOJITCs  Ha
oOpa3zoBarensHOM Moprtajie B Kypce Mupopmannonnsie TexHomoruu, B teme OOmme cBeieHus oo
nHpOpMaluy U HHPOPMAIIMOHHBIX TEXHOJIOTHSIX.

IMopsinok BbINOJIHEHHSI PA0OTHI:

1 Cryzaentsl pa3OuBarOTCA Ha HECKOJIBKO TPYIII MO TPHU — YETHIPE YEIIOBEKA.

2 Ilomy4aroT 3ajaHue OT MIpenojAaBaTesss MPOYUTATh pa3fesl JIGKIMH Ha o0pa3oBaTelbHOM
MopTajie U OTBETUTh HA BOIPOCHI, IOATOTOBUB TAKMM 00pa3oM COOOIIEHUE Ha 3a/JaHHYIO TEMY.

3 CTyZeHThI BBICTYNAIOT C MOATOTOBICHHBIM COOOIIEHUEM Tepe] BCeH IPyIIOM.

dopma npeacTaBieHus pe3yJbTara:

BricTynnenue ¢ coolmienneM

Kpurepum oueHku:

«5» - OTBETHI Ha BOMPOCHI MOJIHBIE, PAa3BEPHYTHIC, PACCKA3 CBS3HBINA, 3aKOHUEHHBINH, peub
YyeTKasi, akTUBHOE y4acTue B padoTe TpyMIibl, OTBEYAET HA BCE BOMPOCHI OMMOHEHTOB.

«4» - OTBETHI HE Ha BOMNPOCHI MOJIHbIE, pa3BEPHYTHIE, pacCKa3 CBA3HbIN, 3aKOHUYEHHBIH, peub
YeTKas, akTUBHOE y4acTue B paboTe TPpYIIbl, OTBEYAET Ha HE BCE BONPOCH! OMITOHEHTOB.

«3» - oTBETHI Ha BOINPOCH! JaHbl Ha 70%, UCTIBITHIBACT CIOXKHOCTH C U3JI0XKEHUEM MaTepHaa,
MIaCCUBHOE YydYacTHe B pabOTe rPyIIIbl, OTBEYAEeT Ha HE BCE BOIPOCH! ONIIOHEHTOB.

«2» - mpakTHueckas paboTta BeinosHeHa MeHe 70%.

11



Tema 1.2 KomnbrorepHbie ceTn

IIpakTnueckas padora 2 Ilouck nupopmanuu B Internet

Henab: Hayuntbest paboTaTh B MOMCKOBBIX CHCTEMAaX

Boinosinus padorty, Bel Oyaere:

ymemp:

- COCTaBJIATh MPOCTHIC U CIIOXKHBIE 3AMPOCHI JJI IOMCKOBBIX CUCTEM;
- OBICTPO HAXOAWUTH HYXKHYIO HH(POPMAITHUIO;

- UCTIOJIb30BaTh SJIEKTPOHHYIO TOUTY.

MaTepI/laﬂbHOQ odecneyeHue:
HepCOHaJ'[BHBIG KOMIIBIOTECPHI C BBIXOJIOM B UHTCPHECT.

3aganue:
3aganue 1
3amycTtuTe Opay3ep U B CTPOKE aJipeca yKaXUTe aapec MOUCKoBOM cucteMbl yandex.ru. C

MTOMOIIBIO KaTajora, JaHHOW MOMCKOBOM CHCTEMbI, HalJUTE CIIeLyIolly0 HH(OopMalrio (yTOUHHUTE
BApUAHT Y IPEIoAaBaTes):

1. TekcT necHH MOMyJSPHON MY3bIKaJIbHOU IpyNIbI (110 BalleMmy BbIOOPY);

2. Penepryap MapunHCcKOTro TeaTpa Ha TEKYIIYIO HEJEIO;

3.  XapakTepHUCTHKH TOCIETHEW MO MOOMIIBHOTO Tene(oHa n3BecTHOU (hUPMEI (110
BaIeMy BBIOOPY);
Penent npuroToBieHus yKpanHCKOro 00pIia ¢ rajrykamu;
JloJIroCpOYHBIHM MPOTHO3 MOTO/IBI B BAIlleM pernoHe (He MeHee ueM Ha 10 qHei);
doTtorpadus TH0OMMOT0 UCTOTHUTEISI COBPEMEHHOM TMECHH;
[IpuMepHasi CTOMMOCTh MYJIBTUMEIUHHOTO KOMITBIOTEpA (TTpaiic);
WNudopmanus o BakaHCUSAX Ha JOJDKHOCTh CEKpETaps B BallleM PErMOHE WM FOPOJIE;

© oo N0k

I'opockon cBoero 3Haka 30jMaka Ha TEKyLIUH J€Hb.
10 CTaTUCTUKY XOKKEHHOTO KiTy6a «JIOKOMOTHUBY.
11. Caiitel cynoB Ypana, CBepaioBckoit o0nactu 1 EkatepunOypra.
12. Texkct xoHcTuTyMKu Poccuiickoit deneparumu.

[To pe3ynbpTaTam moucka cocraBbTe MUCbMEHHBINH 0TUeT B Word: npeacTaBpTe B JOKYMEHTE
HaWJCHHBIN, CKOMMPOBAaHHBIA W OTHOpPMATUPOBAHHBIM Marepuai. BHayaie BBITOIHEHHOTO
3a/1aHUsl YKaXKUTE TEKCT 3a1aHusl. COXpaHUTe OTYET B Bally MAIIKy.

3ananme 2

W3y4ynB OKHO pacIIMPEHHOTO MOUCKA, CPOPMUPYITE 3alpoc MO TOYHOMY HA3BAHUIO WIIH
nuTtaTe. BaM M3BECTHO TOYHOE Ha3BaHUE JOKyMEHTa, Hampumep «l uruenunyeckue TpeOOBaHHS K
MEePCOHANBHBIM  JJIEKTPOHHO-BHIYMCIUTENBHBIM ~ MallMHaM M OpraHu3aimuud  paboThD».
Chopmynupyiite 3ampoc a1 mnoucka B VIHTepHeTe IMOJHOrO TEKCTa JIOKyMEHTa (BapHaHT
YTOYHHUTE y MPENoiaBaTes).

1. T'paxnanckuii kogexc Poccuiickoit @enepanuu (4acThb nepnasi).

2. T'paxnanckuii konekc Poccuiickoit ®@eneparun (4acth BTopasi).

3. OxwuHaBckas xapTus r1odagbHOro HHHOPMAIMOHHOTO O0IIeCcTBa.

4. O crpareruu CcOTpyAHHMYECTBA TocyaapcTB-ydyacTHukoB CHI' B moctpoennu u
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pa3BuTHH MHPOpMauoHHOro obmecTBa U [lnane aelcTBUil Mo ee peanm3anuy Ha
nepuof 1o 2015roxa.
5. O Konuenmuu npaBoBoii uHpopmaruzanuu Poccun.

o

O nmpe3uAeHTCKUX MpOorpaMMax MpaBoBOM HH(POPMATHU3ALINH.
7. O TocymapcTtBeHHOM aBTOMaTH3UpOBaHHOUN cucteme Poccuiickoit ®ene- paruu
«Bp10OpBIY.

8. OO0 uHpopMaIu, HHPOPMAIIMOHHBIX TEXHOJIOTHSX U O 3alUTe WH()OPMAIIHH.

9. Joxrpuna nuHpopmannonHoii 6e3onacuoctu Poccuiickoii denepanmm.

10. Pe3ynbTar momcka COXpaHHTE B BHJIE KONWHU dKpaHa (Kiauma PrintScrin).

JloGaBbTe NaHHOE M300pa)K€HHE B OTYET, KOTOPBIM Bbl HAadajld TOTOBUTH, BBIIOJHSISA

3amanue 1. Hag kapTuHKO#M ykaxkuTe TekcT 3a1anus. CoxpaHUTe OTUET B Ballly MaMKYy.

3aganue 3

[Tytem GopmMupoBaHus CIOXKHBIX 3allPOCOB HAWANUTE CIEAYIONLYI0 HH(OPMAIIUIO:

1. cocraBere 3anmpoc g momcka HMH(OPMAUMH O pyccKol Oame. Mckmrouwmte
MpeiokeHuss 00 yciayrax, pekjiamy OaHHBIX NPHHAUIEKHOCTEH M NPOYyI0 pEeKiIaMy.
CocpenoroubTe MOMCK Ha BIUSIHUU PYCCKOM OaHU HAa OpraHU3M.

2. CocTaBbTe CIOXKHBIM 3ampoc Ha TOUCK HMHPOPMAIMM MO YXOAy 3a JOMANIHHMH
Komkamu. MckmounTte U3 nmorcka KpyInHbIX KOIIEK (HalpUMep, JIbBOB), a TAKXKe MPETIOKEHHS O
MOKYTKe, Mpojaxe, ¢ororpaduu st ob6oeB U T. m. TekcTt 3ampoca M pe3yjbTaT IMOMCKA
odopmuTe B BallleM OTYETE, IPEIBAPUTEIHHO YKa3aB TEKCT 3aJaHMUs.

3ananmue 4

C nmoMoIIp0 MOUCKOBOM cUCTeMBbI HaiauTe denepanbhbpiii 3aKkoH PO «O06 uabopmarmmy,

MH(POPMAIMOHHBIX TEXHOJOTUSX W O 3ammurte nHpopmarum» or 27 uromst 2006 . Ne 149-D3 u
BBIITUIINTE B CBOM OTYET CIEAYIOIINE ONPEICTICHUS:

—  Hudopmanus;

—  JlokymMeHTHpOBaHHasi HHPOpMAIIHS;

—  OO6menoctynHas HHGOPMAIIHsL.

3aganue 5%

B ceru WutepHer Hailnure uHpOpMAaIUIO, NPEACTABICHHYIO B BalleM BapUaHTE, U
BbIHECUTE €€ B Baml or4eT. [Ipu BhIMONHEHMH 3aJaHHs 00S3aTeNbHO YKa3bIBaTh HCTOYHUK,
corjacHo cieayomemy mpaBuiay (B coorBerctBur ¢ ['OCT 7.0.5-2008): Ha3panwe HMHTEpHET-
pecypca, nonaslii URL-anpec, nara oOpamieHus.

Hanpumep: CnpaBounuku no ¢usuke // [[lepconanbnas crpannuna B.P. Ko3aka] /
URL.: http://www.inp.nsk.su/%7EKosak/start.ntm (mara 06- pamenus: 13.03.12).

1. Tlepeuucnuts popmbl mpeacTaBieHus HHHOPMAIUY;

2. Jlatp ompenenenue WHGOPMAIMOHHOIO TMpollecca M MPHUBEIUTE 2 MpUMepa

MH(OPMALIMOHHBIX MPOIIECCOB U3 00JIACTH OUOJIOTHH;

3. IlpuBectu mpumepbl 3-X pazNUYHbIX WHGOPMAIMOHHBIX MPOIECCOB M3 Pa3IMUHBIX

obmacrteit 3HaHUU (MK AEATEIHLHOCTH JIFOJIEH );

4. Tlpuectu 3 npumepa, WILTIOCTPUPYIOMIUX OTINYUE HHPOPMAIUH OT JaHHBIX;

5. [IlpuBemute 3 mpumepa, NpU KOTOPHIX AaHHBIE MOTYT SIBISATHCS MH(OpMarmei niu
HE MOT'YT OBbITh IPU3HAHBI B Kau€CTBE WH(pOpMAINY;

6. IlpuBemure 3 mpuMepa akTyaabHOH M JOCTOBEpPHOH HH(popMmanuu U3 006JacTu
MaTeMaTHKH.
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7. IlpuBemure mpumepsl, Korga K  uHQOpMANMM  NPUMEHUMO  IOHSITHE
pEeNpe3eHTaTUBHOCTY;

8. MaiiTe ompeneneHHEe TaKOMYy CBOWCTBY WH(OpPMAalUU, KaK aJeKBaTHOCTb U
MpUBEIUTE 10 3 MpUMepa aAeKBaTHOW HHPOPMALIUU U3 (PU3HKH.

9. IlpuBemute mnpuMepsl W3 COUMATBHON (MM KyJIbTYPHOH, WM OOIIE- CTBEHHO
MOJMUTHYECKON) cdepbl, KOrna HEMOJIHOE pPACKPBITHE WHGOPMAIUU JeNajo ee
HEJIOCTOBEPHOM.

10. [laiiTe ompeneneHre CBOMCTBY JOCTOBEPHOCTh MHPOpMAIUU. YTO MOXKET CIIy>KUTh
KPUTEpPUEM JIOCTOBEPHOCTH HH(OpPMAIMM B TOYHBIX HAayKaX, B TI'yMaHUTapHbBIX
Haykax?

11. Omnpenenure, B 4eM NOSIBISIETCA CXOJCTBO W pa3jiMuue B TOJKOBAaHUU CBOMCTB
JOCTOBEPHOCTh U a/IeKBaTHOCTH HH(popMarun. [IpuBeanTe He MeHee 2-X PUMEPOB.

12. TlpuBeaute 3 mpuMepa HEAKTyaJbHOW, HO JOCTOBEPHOW MHPOPMALUU U3 00JIACTH
MaTeMaTHKH.

13. JlaiiTe ompeneneHne TaKOMy CBOWCTBY HWH(OpPMAIWU, KaK aJeKBaTHOCTb U
MpUBEANTE IO 2 IIpUMepa aJIeKBaTHOM 1 HeaJeKBaTHOM uH(opManuu u3 GU3NKy.

3aganue 6

CoxpaHuTe Balll OTYET U OTIPABHTE €r0 Ha AIEKTPOHHBIN aJpec BaIIEro MpernojaBaTes.

Kpartkue Teoperuyeckue cBeleHUs:
[TouckoBbIE CHCTEMBI

Cetp UnTepHeT mpeactaBisieT coboit 0azy NaHHBIX, B KOTOPOW XPaHUTCS OIPOMHOE KOJHUYECTBO
camoii pazHoobpaszHoi uHpopmanun. O4eHb BAXHO CyMETh HAaHTH BO BCEM STOM MHOTO00pa3vu
MMEHHO Ty UH(POPMAINIO, KOTOPasi OKaXETCs IEHCTBUTENILHO MOJIE3HOW U MOMOXET BaM PEIIUTh
MOCTaBJIEHHYIO TIepe]] BaMH 3a- Jlauy.
Hckate uHpOpMaNMIO MOXHO C IOMOIIBIO TIOMCKOBOM cucTteMbl. B HMHTep- Here umeercs
JIOCTaTOYHOE KOJMYECTBO MOMOOHBIX cucTeM: yandex.ru, google.ru, nigma.ru, yahoo.com u np. B
KaXKJIOW TOMCKOBOM CHCTEMe MMEIOTCS CBOM MeXa- HU3MbI Moucka. HekoTopble cHCTeMbl UMEIOT
JIOTIOJIHUTENbHBIE CPEJCTBA (PHIIb- TPALIUU YK€ OTOOpPaHHBIX TAHHBIX, HAIPUMEP nigma.ru.
[TouckoBas cucrema — BeO-cailT, MPEIOCTABIAIOIIMNA BO3MOXXHOCTH IOUCKAa HHGOpPMAIMH B
HNutepnere.
BonbIIMHCTBO MOMCKOBBIX CUCTEM HWIIYT MH(OpMaluio Ha caiitax Bcemup- HOW mayTHHBI, HO
CYILIECTBYIOT TaKKe CHCTEMBI, CIOCOOHBIE UCKaTh (paiinbl Ha ftp- cepBepax, ToBaphl B MHTEPHET-
Mara3uHax, a TaKke nHpopmanuio B rpynmnax Ho- Bocteil Usenet.

[lo mpuHIMIly HEHCTBUS MOUCKOBBIE CUCTEMBI JNENATCA Ha JBa THUIA: HOUCKOBbLE

Kamanozu u NOUCKO8ble UHOEKCHI.

ITouckoBbIe KaTAJIOIU

[TonckoBbie KaTajaoru CIysKat IJis TEMaTHUYECKOTO MOUCKA.
Nudopmanusa Ha 3TUX cepBepax CTPYKTypUpOBaHa Mo TeMaM M moareMaM. Mmes HamepeHue
OCBETUTH KaKyIO-TO Y3KyI0 TeMy, HETPYAHO HAWTH CIHCOK BeO- CTpaHUIl, €l MOCBAIICHHBIX.
Karanor pecypcoB B IUHTepHETE WM KaTaJIOT UHTEPHET-PECYPCOB WIIH MPO- CTO HHTEPHET-KATaJIOoT
— CTPYKTypHUpOBaHHBI HAOOpP CCHUIOK Ha CAWThI C KPaTKUM HUX omucaHueMm. Karamor B koTopom
CCBIJIKM Ha CaWThl BHYTPH KaTETOpUN COPTUPYIOTCS IO TOIMYJSPHOCTH CAaWTOB HAa3bIBACTCS
peUTHHT (MK TOM).
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IlouckoBbIe HHIEKCHI

[TouckoBbie MHICKCH paboTaroT Kak andaBuTHbIe ykazatenu. KimeHT 3amaeT ClIOBO WU
TPYyMIly CJIOB, XapaKTepPHU3YIOUIMX €ro oOJIaCTh NMOWCKA, W TOIy4aeT CHUCOK CCHUIOK Ha BeO-
CTpaHUILIbl, COACPKAIIUE YKa3aHHblE TepMHUHBI. [lepBoil mouckoBoi cucremon miusa BcemupHoO
nayTuHbl ObuT «Wandex», yxe He CyIECTBYIOUMHA MHIEKC, pa3paboraHHbIi MaThio ['poiiem u3
MaccaqyceTcKoro TeXHOJIOIHYeCKOro HHCTuTyTa B 1993.

Kak paGoraer nouckoBoi uHeKc?

[lonckoBble MHAEKCHI ABTOMATHYECKHU, IPU IOMOILM CHELHMAIBHBIX IPO- IpaMM (BeO-
[IayKOB), CKAaHUPYIOT CTpaHUIbl HTepHeTa U HHIEKCUPYIOT HMX, TO €CTh 3aHOCAT B CBOIO
OTPOMHYIO 0a3y JaHHBIX.

[TouckoBeiii pobOT ( «BeO-TIayk») — MporpamMma, SIBISIIOIIAACS COCTaBHOW 4YacTbiO
MTOMCKOBOW CHUCTEMBI M IpelHa3HaueHHas Julsl 00xona crpaHul] MHTepHeTa ¢ I11e/bl0 3aHEeCeHus
nHpopMalvy 0 HUX (KJIIOYeBbIE ClOBa) B 0a3y mouckoBuka. ITo cBoell cyTtu mayk 0o0jblle BCEro
HanoMHHaeT OObIUHBIM Opay3ep. OH CKaHHUPYET COJEPKUMOE CTPAaHMIIbI, 3a0pachblBaeT €ro Ha
cepBep MOMCKOBOM CHCTEMbI, KOTOPON MPUHAJUIEKUT U OTHPABIISAETCS MO CChUIKAM Ha CJeIyIoIIne
CTpaHUIIBL.

B otBer Ha 3ampoc, rie HallTH Hy)XHYIO HH(GOpPMAaIMIo, TOUCKOBBIN CepBEpP BO3BPALIAET
CIIMCOK THMIEPCChUIOK, BEAYIIUX BeO-CTpaHUIAM, Ha KOTOPBIX HY)KHasi HH(OpMaIus UMeeTCs WIH
yromuHaercsa. OOMMPHOCTh CHHCKAa MOXKET OBITh JI0- OOW, B 3aBUCHUMOCTH OT COJCPKAHUS
3ampoca.

[Touckonas cucrema Yandex
Yandex siBisieTcs MoKyl HarTydIleld MOMCKOBOM CHCTEMOW B poccuii- ckoM MuTepHeTe. Dta
0aza maHHBIX comepkut okoso 200 000 cepBepoB u 10 30 MHJIJTMOHOB JIOKYMEHTOB, KOTOPBIE
cucTeMa MpoCMaTpUBaeT B TEUEHHUE HECKOJb- KUX ceKyHA. Ha mpumepe 3Toi cucTeMbl MmokaxeM
KaK OCYILECTBIISIETCS IOUCK MH(OpMaIUm.
ITouck nHpopmalyu 3aaeTcs BBEICHUEM KIIIOYEBOI'O CJIOBA B CIIELUANIb- HYIO PaMKy M Ha)KaTHEM
kHonkH «Haiitny, cripaBa ot pamku (puc. 1).

Mowcx Kaprm: Mapker Hosoctw Cnosapw Kaprudkw Bugeo Myznika epes: Bl

Qupexc

HManpugep astrlg(illll'a.’}lrl': [fgamp'ng-il,qvg a 'Lr.:;gqga;:

Hainérca scé

Pucynok 1 — Ctpoka nmoucka Yandex
Pe3ynbTaThl moncka MOSABISIOTCS B TEUEHHE HECKOIBKUX CEKYH]I, IPUYEM paHXHPOBaHHbBIE O
3HAYUMOCTHU — HamOoJee BaKHbIE NOKYMEHTHI pa3MelIaroTcsl B Hayane cnucka. [Ipu stom panr
HAWJEHHOTO JOKYMEHTa OMpENeNsIeTcs TeM, B Ka- KOM MECTE JIOKyMEHTa HaXOIHUTCS KIIOYEBOE
CIIOBO (B 3arjlaBUu JIOKyMEHTa Ba)k- HEe, 4eM B JIIOOOM JIPYroM MECT€) U YHUCIOM YIOMHHAHHMA
KITFOYEBOTO CJIOBA (4eM Oouibliie YIIOMUHAHMIA, TEM PaHT BhIIIE) (pUC. 2).
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€ C' | [3 yandex.ru/yandsearch?lr=548msid=22876.1392

Mouck [oura Kaprel Mapker Hosoctu Cnosapn Bugeo Kaprueku euwé 2
;lHﬂe KC  npasosoii axt | Haittut |
Hawnoce || B HaiigeHHoM | | B EkatepuHbypre PACLUMDEHHEIT NOUCK
10 mnH oTBETOB |E
W HopmaTtusHbiil npaBoBoi akT — Bukuneaus Paamecrure (
HopmatueHsiil npaeoBo# akT (HIMA) — odMuuansH.lil SOKYMEHT YCTaHOBNEHHOI SHesgsesl &
hopMbI, NPUHATLIN (M3AaHHLIN) B NPEAenax KOMNeTeHUNN YNONHOMOYEHHOro
roCYAapCTBEHHOMC 0PraHa (40MKHOCTHOMo Nuua).. «NDaBOROI &l

ru.wikipedia.org > HopmaTHBHLIN NpaBoOBON aKT

W [MpaBsoBon akT — Bukuneaus

lpaeoeoi akT: HopmatneHelil npaeoeoi akT. [og3akoHHbIN NPAaBOBON aKT.

e

WHanBngyankHell NPaBOBOW aKT = 1=

ru.wikipedia.org > [fpaeoBo# akT _@E
% ngaaoaoﬂ aKT_ NoHATWE. OCHOBHLIE YepThl. BUAb! Bce kapTuHky

MoHATHE "npaBoBOM aKT'. CCNejyemMoe B KOHTEKCTE JaHHOM0 pasjena Kypca, B

OCHOBHOM COBNaAaeT C NMOHATMEM "HOPHAWYECKHA JOKYMEHT" Buzeo «npas

kursach.com > biblio/0010003/032.htm —

X Pedepar HopmatueHo-npaBoBoi akT - Xreferat ru - bauk pedepartos. .
BBB..’J.BHHB. 1 HOpMaTHBHO-npaBOBOﬁ AaKT B ClCTEME NPABOBLIX AKTOB. NOHATHE,

l' —1
NPU3HAKN, BUABI
xreferat.ru > 22/1646...normativno-pravovoiy-akt html ——
- Beaenue Bon
“i nPABOBOM AKT Rra ounannn

PucyHOK 2 — pe3ynbpTaTel oMcKa Mo 3anpocy

Takum 06pazom, caliThl, pacloOJIOXKEHHbIE Ha TIEPBBIX MECTAX B CIHCKE, SIB- JISIOTCS BEAYIIMMH HE
C coAepKaTeNbHOM TOUKM 3pEHUs, a MPAKTHMUECKH, MO OT- HOLIEHUIO K YacTOTe YINOMHUHAHHS
KIIIOYEBOTO CJIOBa. B CBSI3M ¢ 3TUM, HE ClelyeT OrpaHUYMBATHCS MPOCMOTPOM IEPBOIO JECSATKA
MPEJI0KEHHBIX TOUCKOBOU CH- CTEMOM CalTOB.

CopepxkaTenbHyI0 4acTh CaiiTa MOKHO KOCBEHHO OLIEHUTH IO KPAaTKOMY €ro OMHCAHHIO,
pasMeniaeMoMy TOMCKOBOM CHCTEMOM TMoj aapecoMm caiita. HekoTopble HemoOpOCOBECTHBIE
aBTOpBI CAaNTOB, JUISl TOTO, YTOOBI MOBBICUTH BEPOSITHOCTH I10- SIBJIICHUSI CBOEH BEO-CTpaHUIIBI Ha
MEPBBIX MECTaX IMOMCKOBOW CHCTEMBI, YMBIII- JIEHHO BKJIIOYAIOT B JIOKYMEHT OE€CCMBICICHHBIE
MOBTOPBI KJIIOUYEBOro cjoBa. HO Kak TOJBKO TOUCKOBash cuUCTeMa OOHApYKUBAET TaKoOU
«3aMYCOPEHHBII» I0Ky- MEHT, OHa aBTOMaTUYECKH UCKJIIOYAeT ero u3 cBoel 0a3bl MaHHBIX. Jlaxe
paH>KMPOBAHHBIA CIHCOK JOKYMEHTOB, Mpe/jiaraéMblii TMOUCKOBOM CH- CTeMOH B OTBET Ha
KIIIOYEeBYI0 (hpa3y WIM CIOBO, MOXKET OKa3aThCs MPAKTHUECKU HEOOO3pUMBIM. B cBs3u ¢ 3THUM B
Yandex (kak u apyrux mMouHbix [lonckoBeix Cucremax) mpenocTaBieHa BO3MOXKHOCTh B paMKax
MEepPBOr0 CHMCKa, BBIOPATh [10- KYMEHTHI, KOTOpbIE TOYHEE OTpPa)kaloT Ielb MOUCKA, TO €CTh
YTOYHHUTH WM YJIy4- UIUTh Pe3yJbTaThl MOUCKA. [[JIs1 5TOr0 MOXHO BOCHOJIB30BATHCS (IIAXKKOM &
HAll0eHHOM, KOTOPBIH PAacCHONIOKEH MOJ CTPOKOW mowucka (cM. puc. 2). J[aHHBIM MapameTpom
MOXXHO TIOJIb30BaThCS HE OAMH pa3, C KKIbIM pa3oM BBOJAS B CTPOKY IOMCKAa YTOUYHSIOLINE
KITFOYeBBIE ciioBa (puc. 3).
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Momck [oura Kaprel Mapker Hosoctu Cnosapn Bugeo Kaprunkn ewé o
ﬂ H ne Kc fOpUANYECKIi | Haitmn |
Hawnoce || BHaiigeHHom | B Exatepunbypre DECLUMDEHRLIA NOKCK 2
5 MNH OTBETOB F
O6nacTb noucka: B HSﬁQEHHOM N0 3anpocy ﬁﬂEﬂBOBOIi aKT» PaaMeCTHTb (
LHPUANYECK)
il HpuanyeckKkun — BonbLwoi TonkosbIn CnoBapb PYCCKOro A3biKa Mecay, I

HOPWONYECKWN -as, -0e. [oT nar. juridicus - cyaebHelii] 1. CBA3aHHLIT C NpaBOBLIMM
HOPMami, NPABOBbLIM 33KOHOAATENLCTBOM W MPAKTYECKUM NpUMeHeHuemM nx. KJ-aA
nomotyb. KO-1e Bonpockl. Aoka3atenscTea. // CooTBETCTBYHOLLMIT 33KOHaM, NPaBy...
dic.academic.ru > dic.nsfikuznetsov... lopuauseckui

il FOPUOUYECKUN

opugnyeckui. aa, oe (Hem. juridisch < nar. joridicus cygebubiit). 1. OTHocAWMIACA K
npaey, npaeoeon. lOpuanyeckue Hayki. KOpuanyeckoe nuyo (op.) —
CaMOCTOATENEHAA OPraHN3auua. .

Buaeo «topw)

dic.academic.ru > KOpugu4eckui WUTAP-TACC
Cnyxbe 5 ne
il ropunnyeckuii Bce Buaeopo

3. FOpnanyecknit 3HaUnT OTHOCALLMIACA K M3YYEHNK NpaBoBedeHnA. Monyunte
opuanyeckoe obpasosanne. | KOpuan4eckuin hakynsTer yHUBEpCUTETA.
dic.academic.ru > dic.nsf/dmitriev/5992/topuanyecknit

B 1opuanyeckuii hakr. Kypcosas pabora (n) YutaTs TekcT online

2. naea 1. MoHATHe opuanyeckoro fakra 4. Mnaea 2. OyHKUIN HOPUAHYECKUX
takros. ... (naea 3. Knaccudmkauna opuguyecknx fakros. 9. Mnaea 4 CnoxHele =

PucyHok 3 — ynydiieHue pe3yinbTaToB IOUCKA ¢ TOMOIIbIO (IaXKKA 6 HAllOeHHOM

[Touck mo pyOpukaTopy MOMCKOBOW CHCTEMBI
[TorckoBBIE KATAlOTH IMPEACTABIAIOT COOOH CHCTEMATH3MPOBAHHYIO KOJ- JICKIHIO (ITOI00PKY)
CCBUIOK Ha JApyrue pecypchl MurepHera. CChUIKM OpraHM30- BaHbl B BHUJAE TEMAaTUYECKOTO
pyOpuKaTopa, IpeACTaBIISIONIEr0 CO00N HepapXuie- CKyl0 CTPYKTYpY, MepeMeniasich o KOTOPOH,
MO>KHO HalTH HYKHYI0 HHPOpMa- IHIO.
[IpuBenemM B kauecTBe MpUMepa CTPYKTYPY MOMCKOBOIO HHTepHET-KaTanora Yandex.
B BepxHeil cTpoke MEHI0, KOTOpasi Pacrojio)KeHa HaJl CTPOKOW IMOMCKa B MyHKTe eme (puc. 4)
HeoOxoaumo BbIOpaTh KomaHay Kartasor. B pesynbrare ok- HO Opay3epa HMpUMET CIEIYIOIIUN
BHJ (pHC. 5).
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Pucynox 4 — Beibop MnTepHer-kaTanora Yandex
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Pucynok 5 — BHemHuit Bua karanora Yandex

Oro Karanor oOIIero Ha3HaYeHHs, TaK KaK B HEM IPEJCTABIIEHbI CChUIKM Ha pecypchl MHTEepHeTa
MPaKTUYECKH TI0 BCEM BO3MOXHBIM HampaBieHusM: Pazpie- dvenms, CMU, Otnpix, [lom,
Kynbrypa, Yueba u 1.1.
Kaxxnas Tema BKIIHOYaeT MHOKECTBO IMOJPA3/IELNIOB, @ OHU, B CBOIO OYepe/b, COJEpKaT pyOpHKHU U
T. 1. Ilpeamnonoxum, Bel TOTOBUTE MepornpusTue ko JIHio mobeapl n xotute Haiitu B MHTEpHETE
CJI0Ba M3BECTHOM BOeHHOM necHu bynara OkymkaBbl «Bbl ciblmmTe, rpoxouyT canoruy. [louck
MO>KHO OPTaHHU30BAaTh CJIEAYIOMKUM 00pa3oMm:

Yandex > Karasor > Kynerypa > My3bika > ABTOpCKast ECHSI
Takoit crmoco0 Tmoucka SBISIETCS OCTAaTOYHO OBICTPhIM W 3¢ deKTuBHBIM. B KOHIE Bam
MPEAIaraeTcsl JOCTATOYHO OTPAaHUYEHHOE YHCIIO CCBUIOK, CPEAM KOTO- PhIX €CTh CCHUIKH HA CaWThI
C TIECHSAMM HM3BECTHBIX 0apzoB. OcCTaeTcs TOJIBKO HAWTH Ha CalTe apXWB C TEKCTaMH IeceH b.
OxymkaBbl W BbIOpaThb B HEM HYKHBIH TekcT. [l yCKOpeHUS TOMCKa BBl MOXKETE
BOCITOJIb30BAThCSI CTPOKOM MOUCKA U (QIIAKKOM MOIbKO 8 3moul pyopuke (puc. 6).
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Pucynok 6 — Ilouck no karanory
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ITonck 1o KIIOYEBBIM CI0BaM
BonBIIMHCTBO MOMCKOBBIX CUCTEM MUMEIOT BO3MOXHOCTD ITOMCKA 10 KIHOYEBBIM CJI0BaM. JTO OAUH
13 CaMbIX PACIPOCTPAHEHHBIX BUJOB IIOUCKA.
JUia moucka 1O KIIIOYEBBIM CJIOBaM HEOOXOAMMO BBECTHM B CIELHAIbHOM OKHE CJIOBO WU
HECKOJIBKO CJIOB, KOTOPBIE CIIEYEeT UCKaTh, U IIEJIKHYTh Ha KHONKe HaiTn.

Momcx Kaprn: Mapker Hosoctw Cnosapw Kapridkw Buges Mysbika [epesog eue

Qupexc

HManpumep. 3suabnrers ma Exarepuisypra 2 Kpackopap

Hahnérca scé

Pucynok 7 — Crpoka noucka
[TouckoBas cuctema HaiiieT B cBoel 0a3ze M MOKaXET JOKYMEHTBI, COJIepKallue 3T ciioBa. Takux
JIOKYMEHTOB MOXKET OKa3aThCsl MHOYKECTBO, HO MHOT'O B JIAaHHOM CJIy4ae He 0053aTeIbHO O3HaYaeT
XOpO1IIO.
[IpoBeneM HECKOIBKO AKCHEPUMEHTOB C JIIOOOW M3 MOMCKOBBIX cUCTeM. lIpeamonaokum, 4To Mel
pENTIN 3aBECTH aKBapUyM M HAC MHTEPECyeT Jro0as uH- ¢hopmMarus 1mo JanHoi teme. Ha mepBsiit
B3I CaMO€ IPOCTOE — 3TO IOHUCK IO CIOBY «akBapuym». lIpoBepum 31O, Hampumep, B
nouckoBoi cucreme Yandex. PesynabTarom moucka OyaeT OrpOMHOE KOJUYECTBO CTpPaHUI] -
OTPOMHO€ KOJIMYECTBO CCHUIOK. [IpnueM, eciau mocMOTpeTs BHUMATENbHEE, CPEIN HUX OKaXyTCs
CaMTEHI,
ynomuHaromue rpynmy bopuca I'pebeHinkoBa «AKBapuymM», TOProBbl€ LIEHTPhI U HEPOPMaIbHbIE
O0ObEMHEHUS C TaKUM K€ Ha3BaHHWEM, M MHOroe JApYroe, HE HMEIOIIee OTHOIIEHUS K
aKBapUyMHBIM pbIOKaM.
HerpyaHo noramaTtbCsi, 4TO TaKOW IOUCK HE MOXKET YIOBJIETBOPUTH AK€ HENPUTA3ATEIBHOIO
nosp3oBaTens. CIMIIKOM MHOIO BPEMEHHU NPUIETCS MOTPAaTUTh HA TO, YTOOBI OTOOpaTh cpeau
BCEX IPEAJIOKEHHBIX JIOKYMEHTOB T€, YTO KacaroTcs Hy’KHOI'O HaM IIpeIMeTa, U YK TeM Ooiiee Ha
TO, YTOOBI 03HAKOMUTBCS C MX COAEPIKUMBIM.
MoxHO cpa3y chenatb BbIBOZ, YTO BECTH IIOMCK II0 OJHOMY CJOBY, Kak IIPaBHIIO,
Helenecoo0pa3Ho, Bellb M0 OJJHOMY CJIOBY OYEHb CIIOKHO ONPEAEIUTh TEMY, KOTOPOH MOCBAIIEH
JOKYMEHT, B€O-CTpaHMLIa WK cailT. MckitoueHne cocTaBIIAIOT pellkue ClioBa U TEPMUHBI, KOTOpbIE
IIPAKTUYECKU HUKOTJ]a HE UCII0JIb3YIOTCSI BHE CBOEH TeMaTHUECKOH 001acTu.
Nmes onpeneneHHblil HaOop Hanbosee ynoTpeOUTENbHBIX TEPMUHOB B HY>KHOH 00JIACTH, MOKHO
UCIOJIb30BAaTh pacUIMpeHHBIM mnouck. Ha puc. 8 mOKa3aHO OKHO pacIIMpPEeHHOrO IIOMCKa B
oUCKOBOM cucteMe Yandex. B 3Tom pesxume BO3MOXKHOCTH s3bIKa 3aIPOCOB PEATU30BaHbl B BUJIE
¢dopmbl. [logoOHBIN cepBHC, BKIIOUYAIOIIUN ClIOBapHbIE (WIBTPBI, MPEUIaraeTcsi MOYTH BCEMHU
IIOMCKOBBIMH CUCTEMAMH.
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PucyHok 8 — OkHO paclimpeHHOro NoucKa

YTOYHUB yCIIOBHE B OKHE PACHIMPEHHOTO MOKCKA, Mbl COKPaTUM KOJMYECTBO CCHUIOK OoJiee YeM B
20 pa3. OgHako, pe3ysbTaT MOUCKA MOXKHO €I11€ YJTyYIIHUTh.
J151s TOro 4TOOBI clIeNnaTh MOUCK Oosiee MPOYKTHUBHBIM, BO BCEX ITOMCKOBBIX CUCTEMAX CYIECTBYET
CHeIHaNIbHBIN S3bIK (HOPMHUPOBAHUS 3aIIPOCOB CO CBOMM CHHTAKCUCOM. OTH SI3BIKM BO MHOI'OM
moxoXku. M3yuuTh UX BCE TOCTATOUHO CJIOKHO, HO JII00asi TOUCKOBAas CUCTEMa UMEET CIIPABOYHYIO
CUCTEMY, KOTOpasi TO3BOJIUT BaM OCBOMTH HYKHBIN SI3bIK.

Jlyisa Toro, 4ToOBl BBIBECTH HAa 3KpaH OKHO PACIIMPEHHOIO MOMCKAa JTOCTATOYHO HUYEro He
yKa3bplBasi B CTPOKE IOMCKA Ha)XaTb Ha KHONKY HaiiTu, a 3areM, mocnie 3arpy3Ku CTPAaHMIBI, MOJ
CTPOKOI1 MOMCKa BbIOpaTh MOSBUBILIYIOCS CCHUIKY pacIIUpeHHbINH MOUCK (pHc. 9).

xnekc o

Hargérca Boé. || B ExarepuHbypre PACLUMPEHHEI NOWCK
Co BpeMeHEM

Pucynok 9 — Ccplika Ha paclIMPEHHBIN TOUCK
[IpaBuna popmupoBaHHs MOMCKOBBIX 3aMIPOCOB B cucTeMe Yandex
CaMbIM BaxHBIM (DPAaKTOPOM YCHEIIHOTO TMOMCKa HH(POpPMAIMH SBISIETCS TO, KAaKOM KpuTepuid
MOKCKa TOJIb30BATENb BBEN B CTPOKY 3aMpoca, Kak COCTaBUII 3a- poc. Eciu BeI B CTpoKe NOMCKa B
KauecTBe 3ampoca ykazanu (pa3y Tuma:
Ckaxwu-ka, 1114, Beib He 1apoM MockBa, cnaneHHas noxkapom, ®@panuy3y ornana?
TO NMt00asi MOMCKOBAasl CUCTeMa Cpa3y BBIJACT BaM MEpeYeHb NCTOYHHUKOB, TJI€ CO- JEPKUTCS OO0
ctuxoTBopenue M.IO. JlepmonToBa «bopoauno», 6o nHdopmanust 0 GOPOAMHCKOM CPaKEHUU.
Ecnu Bl 3amaaute JAOMOMHUTENBHBIE MapaMmeT- pbl MOMCKa (MMEIOTCS HE BO BCEX IMOMCKOBBIX
cuctemax!), TO Bl CMOXKeTe O0TOOpaTh Oojiee KOHKPETHYI0 MH(OPMAIHMIO 1O JaHHOMY 3aIpocy.
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Taxoii OBICTPBIN pe3yNbTaT MOKCKA, B JAHHOM CJIy4ae, Mbl TIOJIYYHIIH B CBSI3H C TEM, YTO 3Ta (paza
JOCTaTOYHO PACIPOCTPAaHEHHAs U OJHO3HAUHAas. Ecim e MbI B CTPOKE 1MO- UCKa YKaxeM Qpa3y:
O, noackaxu MHe BceMoryiiuii THTepHeT, re s MOry KyIUTb JUIsl Y’KHMHA KOTJIeT?
TO BPSJ JIU TIOMCKOBAsi CUCTEMa BBIAACT HAM YTO-TO BPa3yMHTENIbHOE, PUOIMKEHHOE K TOMY, 4TO
MbI XOTEIN HAWUTH.
Jliis Goree TOYHOTO TTOMCKa HHPOPMAIIMH HEOOXO0IMMO YyOpaTh U3 ATOTO 3a- IPOCa JINITHKUE CII0BA:
O, noackaxu MHe BceMorymuii MTHTepHeT, rae st Mory_KyIUTh s yKUHA KOTIeT?
W3 Bcero MHOXKECTBA CJIOB B 3alpOCE KJIFOUEBBIMU SBJISIOTCS TOJIBKO JIBA: KYIIUTh U KOTJIETHI.
Eme ogun npumep, npuOinKeHHbI HEMOCPEICTBEHHO K BallleMy HalpaBJICHUIO MOAroToBKU. Eciu
MBI B CTPOKE TIOMCKA YKaxeM (pa3y:
B uem 3akiiouaercs opuanyueckas Cuia HOpMAaTHBHOI'O IPABOBOTo aKTa?
TO B KaueCTBE pe3yJibTaTa MOMCKa OyAET BbIIAHO OIPOMHOE KOJMYECTBO CCHUIOK Ha CalThl, Ha
KOTOPBIX BCTPEYArOTCs JIMOO BCE CIOBA U CIOBOCOYETAHUS, UIMEIOIIMECS B JAHHOM 3amlpoce, HO B
pa3Hoil MoCiIeJ0BaTENbHOCTH, MO0 KaKUe-TO OTJENIbHbBIE €ro yacTu. [ljig Toro 4roObl MOMCKOBas
CHUCTeMa BKJIOYaJla B pE3yJbTaThl IMOMCKAa KaK MOXKHO MEHbIIE HEHYXHOW HHpopmauuu,
Heo0Xo MO yOpaTh U3 MO- HCKOBOT'O 3arpoca JUIIHKUE ciaoBa. OueHb BaXKHO, JUISl IPABUIBLHOTO
noucka MH- (popMalluy, YKa3blBaTb B MOMCKOBOW CTPOKE TOJBKO T€ KIIOYEBBIE CJIOBAa U CIIOBO-
COYETaHMs, KOTOpble BaXKHbl U1 pe3yslbTaToB TNoucka. Hampumep, mopuauyveckasi cuJia
HOPMATHBHOI'O IPABOBOI0 AKTA.
[Tomumo BBOAA B CTPOKY MOMCKA KIIIOUEBBIX CIIOBOCOYETAHUH, MOXKHO I10- BIIUATH HA PE3yJIbTaThbl
otOopa MH(pOpPMALMK C MOMOUIBIO CIIEHUANIbHBIX CUMBOJIOB. Eciii BBl yKa3ajlu B CTpPOKE MOUCKa
(¢pa3sy HOpMATUBHBIN NMPaBOBOH aKT, TO B PE3yJbTaThl NMOKCKA OyAyT OTOOpaHBI CTPAHMIIBI, HA
KOTOPBIX BCTPEYAIOTCS MO OTIENBHOCTH, a TaK K€ B JI00O0I IMOCIenoBaTeNbHOCTH CJIOBAa U
CIIOBOCOYETAHHUS:

® HOPMATHUBHBIN;
® [IpaBOBOI;

® aKT;

® [IpaBOBOM aKT;

® HOPMAaTHBHBIN aKT.

Kpome Toro, npu noucke uHpopMauu OyIyT y4TeHBI Bce (OpMBI CIOBA IO MPaBUIIaM PYCCKOTO
SI3bIKa, HE3aBUCUMO OT ()OPMBI CIIOBA B 3ampoce. TakuM 00pa3oM yKaszaB B 3allPOCE CIOBO «aKT»,
BaM Oy/ly HalZIeHBI Pe3yJIbTaThl CO CIOBOM
«aKTBD», «aKTOM)», «aKTOB» U T.II.
JIns moucka 1o TOYHOHM CIIOBO(OpME Iepes CIOBOM HEOOXOIMMO IMOCTaBHTh BOCKIIMIIATEIIHHBIH
3HAaK — Harpumep, !aKT.
JI7nst TorcKa yCTOHYMBOIO CIIOBOCOYETAHUSI HEOOXOIMMO 3aKIIOYHTH JIaH- HYIO ()pa3y B KaBBIUKU —
«HOPMATHBHBII NPaBoBOH aKT». TeM caMbIM 00BEM pe3yJbTAaTOB IIOMCKA 3HAYUTEIHHO
COKpaTUTCS.
Ecnu BbI X0THTE, 4YTOOBI OBLTH OTOOPAHBI TOJIBKO T€ JOKYMEHTBI, B KOTOPBIX BCTPETUIIOCH KaXJ10€
CJIOBO, yKa3aHHOE B 3alpoce, MOCTaBbTE Iepel] KaKIbIM M3 HHMX 3HAaK IUIIOC «+». Eciam BB,
HA000POT, XOTUTE UCKIIOUUTh Kakue-T10o ClioBa W3 pe3yibTara MOMCKA, OCTaBbTE MEepes ITUM
CIIOBOM MHUHYC «-».

3uaxu « + » u «-» Hado nucamov yepes npoben om npeovloyuje2o U caum- Ho Co CIeIyIoIuM
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CJIOBOM
Hanpumep, ecnu Bbl XOTUTE HAWTH CIIOBOCOYETAHHE «IIPABOBOW aKT», TO HEOOXOAWMO HAIUCATh
3ampoc CIEAYINUM 00pa3oM — MpaBoBOil +akT. Eciu Ha0060pOT, BBl XOTHUTE HAWTH BCE
JIOKYMEHTBI, a KOTOPBIX BCTPEYAETCS CI0BO
«IPaBOBOW», HO HE «aKT», TO 3aIPOC CIEAYET COCTABUTh TaK — IPABOBOM -aKT.
[Ipn noucke CHHOHMMOB WM OJIM3KUX IO 3HAUYEHHUIO CJIOB MEXAY CIOBaMU MOXKHO IOCTaBUTh
BEPTUKAIBHYIO 4epTy «|». Hanpumep, akT | JTOKyMeHT.
JU1st IOMCcKa BHYTPU OJTHOTO IIPEJIOKEHHS CII0BA B 3aIPOCE PasIeIAIOT MPOoOeIoM HITH 3HAKOM &.
Hanpumep, mpaBoBoil akT uiu mnpaBoBoii&akrt. Heckoiabko HaOpaHHBIX B 3amlpoce CIIOB,
pa3lesieHHbIX Ipo0enaMu, O3HayaroT, YTO BCE OHU JOJDKHBI BXO- TUTh B OJHO TNPEUIOKEHHE
HMCKOMOTI'O JIOKYMEHTA.
3HaK «~» (THIbJa) MO3BOJSET HANTHU TOKYMEHTHI C MPEAJIOKEHNUEM, COJIEP- JKallUM TIEpBOE CIIOBO,
HO HE COJIep>KallluM BTOPOE.
Hampumep, mo 3ampocy HOpPMATHBHBLIH ~ NpPaBOBOii OyAyT HaiIeHbl BCE JIOKYMEHTHI,
COJIEprKalllie CIOBO «HOPMAaTUBHBINY», PAIOM C KOTOPBIM (B Ipelenax MpeIioXKeHus) HET CIoBa
«TIPABOBOW».
Ecnu onepatop moBTopsieTcss oAuH pa3 (Hampumep, & WM ~), TOUCK MPOU3- BOAUTCS B Mperenax
npeatoxxenus. JIBoitHoi onepatop (&&,~~ ) 3a7aeT MOUCK B TIpeesax TIOKyMEHTa.
Hanpumep, no 3anpocy nmpaBoBoil ~~ akT OyAyT HallJIeHbl JOKYMEHTBI CO CIIOBOM «IIPABOBOI»,
HE OTHOCSIIHECS K aKTaM.
KoHTpoiibHBIE BOITPOCHL:
1. dro rakoe nouckosas cucrema?
2. Kaxue TUIBI TOMCKOBBIX CUCTEM BBI 3HAETE?

3. Uro rtakoe mouckoBbli katamor? Kak ocymiecTisercs NMouck MH(GOpMa- IUU B
TaKoM KaTajiore?

4. Jlaiite onpeneneHne MOUCKOBOMY POOOTY.

5. HasoBuTe criocoObl yiydIleHHs pe3yIbTaToOB IIOUCKA.

6. Yro npencrasisieT coboil pyOpUKAaTOp MOMCKOBOM CHCTEMBI?

7. KaxoBa TEXHOJIOIMs IOMCKA 110 KIIFOUEBBIM CII0BaM?

8. Kakue mpaBuna (GOpMHpPOBaHHS MOMCKOBBIX 3allpOCOB B cucTeMe Yan- dex BbI
3HaeTe?

9. Korza B KpuTepuu MOMCKa HaJ0 3a1aBaTh + UIIH -?
10. Kakue kpurepun noucka B Yandexe 3a1anbl clemyromeii Gppasoii:
(HsHSA|BOCTIMTATENb|TYBEpHAHTKA)++(yX 0/ BOCIIUTAHHE|TIPUCMOTP) ?
11. Yro o3mauaer ymsoenue 3Haka (~~ uiu ++) Ipu (HOPMUPOBAHHMM CIOXK- HOIO
3ampoca?
Ilopsinok BbINOJTHEHHS PadOTHI:

1. H3yuute TeopeTHUECKHE CBEICHUS;
2. BrmonnuTe 3a1aHUS;

3. OTBeThTE HAa KOHTPOJIbHBIE BONIPOCHI;
4. Odopmure oTueT;

OTmpaBbTe OTYET MPENOAABATEIIO
®opma nmpeacTaBieHus pe3yJbTara:
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Otuer npencTaBisieT co00i TEKCTOBBII TOKYMEHT, BBIIOJIHEHHBIH B penaktope MS Word.
B TekcroBoM pgokymeHTe 3anucaHo: rpynna, Ne BapuaHTa, HOMEp M Ha3BaHUE
npakTudeckoil padboTsl. Kaxknoe 3aganue npeasapsiercs CTPOKon ¢ pOpMyIHpPOBKOM 3a1aHusI.
TexkctoBelii (aiim mpucIaTh BIOXKEHUEM Ha DJJEKTPOHHBIN aJpec TpernoaaBaTens
(mpenBapUTEIbLHO YTOUHUTE aJpec).
B teme mmcbMma ykaspiBaeTcs rpynma (B pyCCKOW JMTepanuu), Gamuiusg U UMs, HOMEp
paboter: Hampumep, tax: MCI1-18-1 MBanoa Mapwus paboTta 2
Kpurtepuu onenkn:
«5» - mnpakrtuyeckas paOOTa BBINOJIHEHA IIOJHOCTbIO, OTYET COJEPKUT BCE 3a/aHus,
BBIIIOJIHEHHBIE TIOJTHOCTHIO.
«4» - mpakThyeckas paOOTa BBINOJIHEHA IIOJHOCTbIO, OTYET COJEPKUT BCE 3aJlaHuS,
BBINIOJIHEHHBIE C OLIMOKaMH UJTU HE MOJIHO.
«3» - mpakTudeckas padota BeinoiaHeHa Ha 70% u Oosiee, 3a1aHUsI BBHITIOJIHEHBI HE B TTOJIHOM
o0BeMme..
«2» - mpakTHueckas padota BblnosiHeHa MeHe 70%.
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Tema 2.1. Texnosnorun o0padoTKu TeKCTOBOMH MH(poOpManun

[MpakTHueckas padora 3 TexkcroBsblii npoueccop MSWord: co3nanue, pefakrupoBanue
u ¢popmMaTupoBaHue TeKCTOBOIo JokymeHnTa. Hacrpoiika napamerpoB MSWord. 3amura
TEKCTOBOI'0 IOKYMEHTAa

Lenr paGorbl: ymMers c031aBaTh, PeJaKTHPOBATh, (OPMATHPOBATH M COXPAHATH
TeKCTOBBII IOKYMEHT.

Boinosinus padorty, Bel Oyaere:
ymemn:
- 00pabaThIBaTh TEKCTOBYIO HH(POPMALIHIO.

MarepuanbHoe o0ecrieyeHme:

[MTepconanbHbIe KOMIBIOTEPHI, U npuiaoxenue Microsoft Office, mporpamma Microsoft Word,
HCTPYKIIUH K TIPAKTHYECKAM paboTaM, KOHCIIEKTHI JICKITHIA.

3ajganue:

1. BeimonHuTE (hopMaTHpoBaHWE W COXPAHCHHUE TEKCTOBOTO JOKYMEHTA 110 3aJaHUsIM B
HHCTPYKITUH.

2. Pe3ynbpTathel 3a1aHuil peacTaBbTE MPENOAaBaATEIO.

ITopsinok BBINMOJTHEHHSI PadOTHI

BrinonauTe ciaegyronme 1eiCcTBUsA:

1. Coznaiite BnoxxeHHOCTH namnok D:/I'pynma\®amusims.

2. CkonupyiiTe B CBOIO Manky (aii mo 3aJaHuo MperoiaBaTess;
3. BeimonHuTe 3a1aHus, yKa3aHHbIE B HHCTPYKLIUU

Xox padoThI:
DopMaTUPOBAHUE TEKCTOBOI'O JOKYMEHTA

1. Ortkpoiite B Microsoft Word u3 cBoeii nanku daiin Pab6omal. DOCX.

2. OtdopmaTupyiTe TEKCT;

Omoenvubiti abzay 6vlOenA0M MPOUHbIM WENUKOM MbIY ULU NPOCMO YCMAHABAUBAIOM
Kypcop 6 atoboe mecmo adbzaya.

— Beirenure nepBslif ab3ai. YcraHOBUTE BhIpaBHUBaHUE rpaHul] ab3ana [lo wupune.

- Bropoii ab3a1 oThopMaTupyiTe mo JIeBOMy Kpato;

— Crenyrommii ab3ar oropmarupyiite no mmpune. OTcTyI crpasa 8 cM;

— Crenyrouuii a63ar; ordpopmatupyiite o mupune. OTcTyn cieBa 8 cm

— Crnenyroumii a63ar ordopmarupyiite no ueHrpy. Mapkep Omcemyn cneéa U omcmyn
nepeoii cmpoku 2 cMm, Omcmyn cnpasa 4 cMm;

— Crnenyrouuii ab3ar oTgopmarupyiire mno jeBomy kparo. Mapkep Omcmyn creéa S cM,
omcmyn nepeou cmpoxu 0 cM

— Crnenyroumii adzan orgopmarupyiire mo uentpy. OTcTyn cieBa, cnpaBa U OTCTYIL
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nepBoii CTpoku ycraHoBute () cM.

— Crnenyromue aBa ad3ama oTGopMaTUPYHTE OJTHOBPEMEHHO. J[JIs1 9TOrO BBIIEIHTE HX
NPOTSHKKOW MBIIIA. YCTaHOBUTE CJCAYIOIIME MapaMeTphbl: OTCTYIl IEPBOM CTPOKU 5 €M, Mapkep
Omcmyn crnesa 4 cM, hopMaTUpPOBaHUE TEKCTA 10 MIUPHUHE,

— Jlns chemyromero absama ycTaHoOBUTE OTCTyn mepen a6samem 18 ot (I'maBHas \
A63an), OTCTYI cpasa 4, 10 MIKUPHUHE;

- [Tonoxkenne crnemyromero ad3ama — C HOBOW cTpaHuibl. Ecim mepen abzamem
NPUCYTCTBYET 3arojioBOK, TO OH JOJDKCH OBbITh Ha HOBOHM crpanuie. OTCTynm mepen W Iocie
3arojioBka 12 nrt (I'maBuas \ A63am). YcranoBute oTcTym nepea adb3amem 18 nr;

- B cnemyromem a03ane yCTAaHOBUTE MEXKJIyCTPOUHBIM MHTEpBAl IOJXYTOPHBIN;
(Tnasnas \ A6zay \ Omcemynvr u unmepsanvi. B criucke Medxcoycmpounviti ipejiaraeTcsl mecTh
3HAYEHHUI MEXTyCTPOYHOTO MHTEPBAIA)

— JUTSI CIIEYIOIIEero — MHOKUTENb (,8;

- JUTSI IBYX CJIEAYIOIIUX a03a1eB — JBONHOIM;

I1o0 popmamuposanuem cumeonos NOHUMArOm UsMeHeHue Cmuis wipugma, Havepmanue, pazmep wpugma, e2o
yeem.

dopMaTHpoBaTh CUMBOJIBI MOXKHO JIBYMSI CIIOCOOAMH:

- C MTOMOIIIBIO KHOIIOK Ha TIaHEeIM HHCTPYMEHTOB Dopmamuposanue;

- ¢ moMoteio MeHto [ asuasn \ Hlpughm.

— B crnenyroniem abzane u ycranosute mpudt Courier;

— B crnenyromiem ab3are u ycranoute mpudt Arial pazmep 16;

— B crnenyromiem ab3zare ycranosure mpudt Symbol.

— OOparuTe BHUMaHWE HA BHEITHUN BH]I a03alleB.

Kononka 3amoiHeHa Kononka 3aI10JIHeHA
mpuptom  Times  New | mpudramu Apyrux THIIOB
Roman

Courier Courier

Arial Arial

Symbol Ooooooo

N3menute pasmep mpudra, IBET U HaUESPTAHHE.

— B crmemgyromem a63ame ycraHoBuTe pasmep mpudTa 18 nT m HakMmMHUTe KHONKY K Ha TaHeIn
Dopmamuposanue (UPUGT C KypCUBOM), LIBET CHHHIA;

— BrimosHuTe ciexyomme onepanyu GopMaTHPOBAHHS CHMBOJIOB B ab3anax:

— cuenyrommii: mpudT 10, KUPHBIA, HAYSpTaHUE KYPCUB C TOUYEPKIBAHIEM;

— CIIeIYTOIIWIA: HAYepTaHHEe C KypCUBOM, pa3Mmep mpudra 8, IBET 3eICHBIH;

— CleAyroNmii: pasmep mipudra 13, HauepTaHue — 3a4epKHYTHIH;

— cremyrommii ab3ar; oTgopMaTupyiiTe ¢ TOMOIBI0 MeHto [asnas \ Llpugpm cremyrommmM oOpazoM:
pasmep 14, adext — ¢ KOHTYpOM, HHTEpBaAI MIPUQTa pa3peKEHHBIN, I[BET MprTa CHHUIA,

— cienyroumii ab3am oropmaTupyiiTe mpudT 12, HIKHIA HHIEKC, IIBET KPACHBIH;

— cienyronmii ab3am mpudT 12 BepXHUN HHIEKC, IIBET CHHMUIA,

— clemyronmii ab3am — mpruT CKPBITHIA;

— cienyronmii ab3an mpudT 16 TPUTIOJHATHINA, IBET (HHOJIETOBHIH,

— cienyronmii ad3an mpudT 15 yTOIIEHHBINA IBET TEMHO-3€IICHBIN;

— cienyronmii ab3am mpudT 18, nBoiHOE 3aUepKUBAHICE;
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- creayronme 5 ab3areB orhopMaTupyiite cieayrommmu Bugamu mpudTos: Courier, Webdings — mpudr
24, Wingdings2 — mpudrt 20, Arial Black — mpudt 12, Wingdings3 — mpudrl 3.

Om@opmamupyiime 3a20106Ku 8 meKcme

— Boinenure mepBhiii 3arosioBok U otdopmarupyiire [lo yewmpy. 3aroioBOK MOXKET
OKa3aTbCsi HE B IICHTPE CTPOKU. YCTaHOBUTE Mapkep Omcmyn nepeoii cmpoKu BIEBO, 4TOOBI OH
coBIIaJ C MapkepoM /1o n1esomy Kkpaio.

— Pazmep mpudra 14, uBer cunwmii, OTCTYNBI Iepea u nocie 12 mr.

—  OcranpHbIe 3ar0JIOBKH BO BCEM TEKCTE JOJDKHBI UMETh cieaylomiee popmaTupoBaHue: 1o
HeHTpy, mpudT 13, KUPHBIA, KypcHB, MOAYEPKHYTBHIA, KpacHbId. OTCTynm mepex W mocie 8§ TT.
Hcnonesyiite kHonky @opmam no o6pazyy. JIBOWHON IMIETYOK MO KHOMKE IO3BOJISET UCIIOIB30BATH
9Ty KOMaHly MHOTOKPaTHO.

Coxpanure Qaitn B cBoeil manke noja umenem Paboma?Z.docX;

[IpocMoTpuTe JOKYMEHT B pexume /IpedsapumenbHulii npOCMOmMp;

Pe3synbTaT npeacraBbTe MpenoaaBaTesnio;

—  OrdopmaTupyiiTe TEKCT B JOKyMEHTE IO IIUPHUHE, TS 3Toro Beiaenute ero (ImaBhas \
Beigenuts \ Beienuts Bee). [Ipocmotpute B peskume [lpedsapumensvHulii npocmomp,

—  CoxpanuTe ¢haiia B COr0 TankKy.

dopma npeaocTaBIeHHUs pe3yabTaTa

BrinonHeHHBIE U COXpaHEHHBIE 3aJaHUS.

Kpurtepun ouenku:

«5» - mpakTudeckass paboTa BBINOJIHEHA TIIOJHOCTBIO, OSTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUUYECKUN MaTepHall 3alUCaHbl B TETPaab, CTYJACHT OTBEYAET HA BCE BOIPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakTHdeckass paboTa BBINOJHEHA TIIOJHOCTBbIO, JTalbl BBIMOJIHEHUS PAOOTHI,
ITOPUTMBI U TEOPETUYECKUI MaTepual He MOJHOCTHIO 3allMCaHbl B TETPab, CTYACHT 3aTPyAHSIETCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeinmonHeHa Ha 70% u Oosiee, 3Tallbl BBHINOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3alucaHbl B TETPaJb HE B IOJHOM O0beMe, CTYJEHT He
OTBEUaeT Ha BCE BOIPOCHI MPEMOJaBaTeNs MO0 TeMe PadOTHI.

«2» - mpakTuueckas padorta BbinosiHeHa mexe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 4 Texcrosblii mpoueccop MSWord: npodeccnonanbnas padora
€ TEKCTOM: BCTABKA 1aThl H BPeMeHH, ClIelIHAJbHBIX CHMBOJIOB, 0yKBHIbI, PAMKH

Heab padorsi: Hayunthest mpodeccnoHaIbHO padoTaTh ¢ TEKCTOM U pucyHkamu B MS Word
2010: BbIoN- HATH BCTaBKY JAAaThl U BPEMEHH, CIIELMAJIbHBIX CHUMBOJIOB, yJapeHus, OyKBUIIBL,
CO3JIaHHE KOJIOHTUTYJIOB, IPUOOPECTH HABBIKU B MPO(HECCHOHATEHOM O(QOPMIICHHH JOKYMEHTA.

Boinosainus padorty, Bol Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- BBITIOJHSTH BCTaBKY JAaThl U BPEMEHH, yIapeHusi, OYKBHIIBI U T.II.;

- mpuoOpeTeTe HaBbIKU NMPOPECCUOHANTBHON PabOThI C TEKCTOM;

MarepuanbHoe o0ecrieyeHme:
[TepcoHanbHBIC KOMITBIOTEPBI C OMepanuoHHoi cucremoit Windows, npunoxkenne Microsoft
Office: mporpamma Microsoft Word, nHCTpYKIINH K TPaKTHUECKUM paboTaM, KOHCIIEKThI JICKITHIA.

IlocneooeamenvrHocmo 6bINOIHEHUA paﬁombl:

BKITIOUNTE KOMITBIOTED, BOMIUTE B CUCTEMY U 3allyCTHTE TEKCTOBBIH mporeccop Microsoft

Word. Coxpanurte HOBBII JOKYMEHT 1o iMeHeM «1pl dammmms.docxy.

3anycmums Word moorcno komanooti Ilyck — Bee Iporpammsr — Microsoft Office — Mi- crosoft Word.

CozpaiiTe paMKy IJIsl CTpaHMIBI, KOJOHTHTYJbBI, B BEPXHHMH KOJOHTUTYJ MOMECTHTE AATy U BpeMs, CBOIO
(baMUIIMIO, HACTPOMTE MAapaMeTpbl CTPAHUIIBI M NTapaMeTPbl PAMKU CTPAaHMIIBI TaK, YTOObI KOJIOHTUTYJIBI HE [TONagaan Ha
paMKy.

Bvinoanume xomandy BcraBka — Bepxuuit Komonrtutyn. (uim Hwxkuuit xonmontutyn). /[us nepexoda om
8EPXHE20 KOTOHMUMYAA K HUNCHEMY (Ul HA0OOPOm) 60CHOIL3YUMECh KHONKOU

«Ilepeiitn k BepxHemy (HWXKHEMY) KOJOHTHUTYIY» 6 epynne Komano «llepexoovly Kow-
mexcmuoul exnaoku « Koncmpykmopy.

Pazmetka cTpaHuupl Cceinku Pacceinkn
£ o= ‘ El@l
SEC = hall  EE]
Hata n 3kcnpecc-Gnoku Pucynok Kaptunka
¥ || Bpema v
Bcraeka

Z[J'ISI BCTaBKH HaTBI H BpCMCHHU B OOBIYHBIN TCKCT, HC B KOJIOHTUTYIL, BBI6epI/ITC Ha JICHTC
BKIIAJKY «BCTaBKa», «I[aTa U BpEMsD» HAXOAUTCA B I'PYIIIIC KOMAaH «Tekcty:

= .Al A= [& Crpoka nognucu ~ n Q

E [ata n spema
Hagnuce 3kcnpecc-6nokn WordArt Byksuua bl Obmexr -

Tekcr Cumeonbl

Qopmyna Cumson

v v

Buinonnume xomandy ®aitn — Ileuars — Ilapamerps! ctpanuubl... 30ecy na exnaoke «c-
TOYHUK Oymaru» 6 epynne komano «Pa3nuyatb KOJIOHTUTYJIIBD» MOJMCHO YCMAHO8UMb PACCIO- SHUE
OM Kpas cCmpanuybl 00 8EPXHE20 U HUNCHE20 KOJOHMUMYd, d eClu YCMAHO8UMb hraxcKu
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«Pa3nmuyaTh KOJOHTUTYJIBD) «YETHBIX M HEYETHBIX CTPAHUID), «IIEPBOM CTPAHULBD), MO
MOJICHO UCHONIb308AMb PA3Hble KOIOHMUMYAbL OJis SMUX CMPAHUY, a 04 Nepeou CMpanuybl 6000ue

V6Damb KOJOHMUumyJi.

Tl vt 11 £:4 MMM

Moes | Pasvep Bywery | | Wrowew s
Ve

Harsare patasrs OCTRAYMNT (TDiream W

PyMwnITE ETAHTIITS
[ vgnac nueenes cmees.
[ itegs crpmwaun

OTrpas L0 SUDIRID RIRNTITY A IA o -
Aty i Wy 23 0 :

Yoomass

Lerea Iee gt e L o smey 3 o0 -

e

Tinameviny

3 By 2oeyeeery W

111

[Tt

|

i
|

Tur: Tun: Ofpasey,
”~ AnA AoGaBENEHHA MPEHAL, LWEMKHHTE
3 06PA3EL K MENONBYHATE KHOMKH
HET
— ] =s——=
|:| TEHE ST ¥ g =
LUgeT:
=
ofbEMHARA
LLInpHHa:
~
3t v g MPHMEHHTE: K
g Apyran
L PrcyHoK: |Bcew ADEYMEHTY v |
v
[ [EGELS ] [ [OpM30HTANEHAA MHMHKA. .. ] | O | [ OTHEHA ]

nosisumcs okHo «I'paHUIbI ¥ 3aJIUBKA» ¢ 0MKpblmou BKIaaKon « CTpaHULIay:
B smom okne xHOmKa «IlapamMeTpsl...» @wizbisaem O0uan02080e OKHO, 8 KOMOPOM MONCHO
VYCMaHo8UMb NoJist 015 BbLOPAHHOU PAMKU.
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Mapawe Tppl [PaHMUBL H 233 AHBKH

Mona

OTHOCHTENEHD!

Kpad CTRaHHUE! v

MapaMeTpel

ra | [T
£
a3
3|3
!I

BLET A3 ENEPEAH

Obpazey,

[ [o],8 ] [ OTHEHS ]

Wcnonb3ys aBrodopmar, HabepuTe TEKCT M0 00pasiy:

Bromaarnie:
1 Jo=3
2. y25=5
3. J49="

Buinonnume xomandy Bemaexa — Cumeon — [lpyeue cumesonvl. Bvibepume wpugpm Times
New Roman, nabop — mamemamuieckue onepamopwl, CUMB0J K8AOPAMHO20 KOPHSL:

CHmBon f'5__<|

CHMBONEI | CORUMANEHBIE SHAKK

WpHaT! |TimesNew Raoman "| Haﬁﬁpi|MaTBMaTH‘49CKHEOHBDETODbI V|
Y-/ BRe LN |=]2|=z]|zlo|~°
L= e [ (S A=
SRR L EREIEINANAED
4= [ [ [ LT [ [ ™ WD T
PaHEE HCNONB30EAELWHECA CHMEC B

Ve|ol—| €| |¥|o|®|™ s £|<|z]|=

SQUARE ROOT Koa zHaka: |221n | [icH ||0HHKD,.'1 {IWecTH. ) v|
| ABTO34MEHA. . . | [ CoMETaHHE KNaBHW. .. ] CodeTaHHe KNasHw: 2214, Alk+X
[ BETaEgnTE ] [ 3aKpeITE ]

Hasxxemume xknonky «Aemosamena...». B none «3amenumbu:» 6eedume 0sa-mpu cumeonda,
KOmMo- pvle 00bIYHO He 8Cmpedaromcs 8 Cl108ax 8 makom couemanuu, Hanpumep, «kk» (Kopens Keao-
pammblii), Haxcmume kHonku «Jodoasumvy u « OKx:
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Anresave e prycoxms (Poccun) ﬁ

AnToseens

7] MOrA08TY 100w BOMSIEHOCTEN SOTONMMRY

7] MorpasaTe ADe TROmOe fivzel & neaase cyes | ocwousna . |
7] fenars repmam v ppmatssse smmnoese

2] Aanare. cepaee oo peme ol v MOSOHOmIN

] Mcame seotaws A ¢ Nponncnon Gyviae L] wenpasaane pack natry grteaTou
9] Ve TPaRITS NOCTIRACTENN CIFHIND MaNaTHE CAPS LOC)

] 2svereams npv s

SopeeiTe ne ofierae sl TaOLY (%) GCEMamIOoosrTtar TENCT

v v

KA R B F -

raeer e

AT O AT

var Y v
Sotonem |

[7] Anrcssrirman rorpaenamy sodornadermoom e

Habepume c nosoii cmpoku «BHUM». Ceepxy nosasumcs Haonucy.

D10 cpabaTeiBaeT aBTOTeKCT — Word mpesiaraer ponucath CIOBO aBTOMaTH4ecku. JKmute
«Enter» n HabupaiTe TEKCT JaNbIIeE. ..

Habepume c¢ noeou cmpoxu: 1. 5}-5 . Kax monvko Hadxxcméme npoben, OYKebl «KK»
asmMoMamuie- CKU 3AMEgymane: (Haxmre BEOA ana scrasx)[l020 KODHSL... A Ko20a 6 KOHye CmpOKu bl
Hadxcméme «Entery, cpabe . finl;Ff ., ODMUpYemcs HyMepOB8aHHbIU CNUCOK...

[Ipunymaiite 5-7 npemioxenuir o ToM, yto MoxkeT Microsoft Word. Kaxxnoe npeanoxxenue

HaYMHaiTe ¢ HOBOW CTpOKH (HOBOro ab3ama) ¢paszoit Microsoft Word ... . Habupas Takoit TekcT, BbI
Oy/ieTe BBIHYXKICHBI TTOCTOSTHHO MEHATH PACKIIAJKy KJIaBHATYPBI, YTO CHIIBHO 3a- MEIIsieT padory.
MosxHO, KOHEYHO, Ha0OpaTh 3Ty (pa3y OIWH pa3 U CKomupoBaTth €€ B Oydep oOMeHa, a 3aTeM
BCTaBJIATH B TEKCT 110 Mepe HEOOXOIMMOCTH. A UTO €CIIH MPUAETCS CKOIU- POBATh €I YTO-HUOY b ?
MosxHO BCTaBUTh M3 Oydepa oOMEHa TONBKO OJWH, MOCIeqHui, 00bekT. [Ipobiema mMoxkeT OBITH
peleHa ¢ MOMOIIBIO aBTOTEKCTA.

Bo-nepevix, onpedenumecs co clo8ocouemanuem, Komopoe bl NOCMOAHHO UCNOTb3Yeme 8
CBOUX MEKCMAX.

Bo-emopuix, 3anecume smo crogocouemanue 6 Agmomekcm

Asmomexcm. Texcmosvie unu epagpuueckue s1emeHmol, KOMopbie MONCHO MHO2OKPAMHO UC-
nonb308ams 6 OOKYMEHMAX, HAnpumep CmMaHOapmusvie NYHKMbl 002080pd UIU CHUCOK OMNYC-
Kaemwvlx mosapos. Kaoicowiii evloenenmnviii ppacmenm mekcma uau epaguueckuit. 06vekm co-
Xpausiemcsi 6 ude d1eMenma aemomekCcma u noxyyaem ceoe ynukaivhoe ums. (uz Cnpasxu Word)

s smoeo cozdatime nycmou OOKyMeHm U Haneuamatime éauie cio8ocoyemanue. 3amem vl-
Oenume e20 u Haxcmume covemanue knasuus «Alt+F3». Iossumcs noomeepocoarowee oxno Co-
30anue nemenma asmomexcma (Create AutoText) ¢ sawum crogocouemanuem, KOmopoe 6bl
Modceme ompedaKmuposams Uil 66eCmu UHOe CL080COYEmAaHUe.

Haoiemume knonky OK ons noomeepaicoenus. Bee, sawe crosocouemanue 3aneceno ¢ Aemo-
mekcm.

Teneppr HEOOXOIUMO MPHUCBOUTH €l KaKOe-HUOY/Ib COYETaHHE KJIABHII, HUCIONB3YsS KOTOPOE
BBI JIETKO 1 OBICTPO J00aBuTe Bamry ¢pasy B TOKyMeHT. [ aToro:

Hobasvme na nanenv 6vicmpoco docmyna knonky «Hacmpoiika knasuamypvi»:

Buinonnume xomanoy ®aitn — [lapamerpsl — Ilanens OpicTporo goctyna

B cnucke «Bvibpams komanowl uz» evloepume «Bce komanowvly
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IIpokpyuusas cnucok, Haudume komanoy «Hacmpoiika xnaguamypwi...», eviderume eé u
Hadxcmume KHonky «Jobasums>>y.

Haoiemume «OK», knonka noasumcsa na Ilanenu dvicmpoeo oocmyna.

B nesoii obnacmu oxkna evibepume ((Bvibpamo - o3nauaem wenkHyms MblUKOU HA HYHCHOM
anemMenme, KOMOpwli cpa3zy cmanem nooceeyeHHviM)) kameeopuro Cmanoapmuvie ONOKU - OHA

HAxXo0umcsi 8 camom HU3y xkamezoputi - a cnpasa 6 noine CTaHZapTHBIE OJIOKH 6bibepume Gauly
¢pasy/crosocouemanue.

- Yyme Hudice, 6 none Hosoe couemanue xnasuw (Press new shortcut key), eeoume saue
coue- maHue K1asuw, ucnoavsys pyukyuonanvrovle kiasuwu: Ctrl, Shift unu Alt. Ilpuvem xnasuwa

— —
HaO00TS LSBTy B i .-

| VT Wy

parerspest Crmamrmwe deonr
RO Yaa et 30N
Do Al

s ':E'_IU_

Crime

[
WNIOCATY DOwaTIN ey
Tenyaae cmiermeen Vecarm counrise rang

arag

Tesyuen wamasesnte: [war)
| Cagmeary wameserar 5 Nommeldotm | v |

Cagaamisos CTee@pTvors £ace

Mcroeeft Wast*

>4 S

| sgarieny BY™

Shift mooicem npucymcmeosames moabKo 8 couvemanuu ¢ 00HoU u3 08yx ceoux noopye. Ctrl unu Alt.
- Obpamume @HUMaHue: eciu 8blOpanHoe samu covemanue kiasuw ("2opsuue kiaguwu”)
YaIce UCNONb3YIOMCS UHBIM DJIEMEHMOM A8MOMEKCMA, MO HUMNCE 8bl YEUOUMe HenPUMemHoe nojie
TekyIee Ha3HAYEHUE U TOT JIEMEHT aBTOTEKCTA, 32 KOTOPBIM 3ape3ePBUPOBAHBI 3TH I'0- PSIUUE
knaBuiny. [Ipocto BeIOepuTe Ipyroe coueranue KiaBuil. [1Jis 3TOro 10CTaTOYHO OYHCTHUTH TOJIE,
Ha)kKaB Ha KJIaBUTYpe KiaBuiy Delete 1 BBeCTH HOBBIN BapUaHT.

- Tenepv ocmanocs nadxcams kHonky Ha3HaYUTh U 3aKkpbimb 6ce OKHA.

- Takum 0bpazom, 6bINOIHUE MU ULA2U, 8bl CYUWECTNBEHHO Yeeauyume dhdexmusHocmny ceoell
pabomol 6 mexcmosom peoaxkmope Word.

1 TIlepByto OykBy ab3ama opopmure OyKBUILIEH.
- Bykeuya (bonvwas 3aenasnas 6ykea) npumensemcs 6 Hauae

Cmandapmuvimu 6n10kamu (agmomexcmom) mozym 0vimo He
MO1bKO C1080COYemMAHUsA, HO U DUCYHKU, MAOIUUbL U _Opyzue
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OOKYyMeHma unu 21agvbl — Hanpumep, 01 NPUGLeYeHUsl SHUMAHUSA K UHGOPMAYUOHHOMY
1) 2)

B B

Oron1emenio uiu npuciauleruro.

1) Byksuma

2) BykBuna Ha mosne

- L]enxnume abzay, komopwili mpebdyemcs Hayamsv ¢ Oykeuywvl. A63ay 0odcen codepaicams
mexcm.

- Ha exnaoke BeraBka 6 epynne TekcT gvibepume komandy byksuna

A I 2| 3kcnpecc-6nokmn v | 2 Crpoka nognucy ~

..ﬂ WoaordArt ~ -_S?),O,a'ra U BpeMSa
Hagnuee  _
i A= Bykenua "$d OBbekT v
Tercr

- Buvibepume napamemp B texcte wiu Ha mone.

2 JloGaBbTe ymapeHwus HaJl OYKBOW IS HEKOTOPBIX CIIOB:

- Iepeotit cnoco6 (nymem ucnoavzosanus komanovt Bemaeums cumeon (Insert Symbol)).

- B Hyscnom croge nocmasbme Kypcop nepeo OyKeotl, Had KOmopou HeodX00UMO HOCMABUNMb
yoapenue.

- Omo cnpasednuso 0ns 1okaruzosanHol (pycckot) eepcuu Word. J{na anenosasvlunoii eepcuu
peoaxmopa Word eeposamno nompedyemcst nocmagums Kypcop nocie 0yKewl, KOmopyo HyHCHO
8bl0eNUmb.

- B menio Bemaska (Insert) svioepume xomanoy Cumeon (Symbol). Omxpoemces ouanocosoe

Oveons | Cospmneien mus |

LondTi [f.c{gw‘v TexcT) _'_] uaﬁon:’[oé\-c»m-u: D, o |
o[Y[Ql i [A[B[T[A[E[Z[Feammmrmss, =
N[ Z[o[n[PIZ]T]Y]|o] X | e
niilolalBly[S[e[T{n{B]1[k[A[p|v

Pirste 150000 MBI RCA OMOOL

[T Telel¥[e[el™ 2]+ ][z [x[eal]

Kon maea: [0300 11 [Ovew0a (wacTn.) =l
AsToNMMeNS, ., I Comraee Knsomul.. I Covrawe rnseves: 0500, Ak+X
Lowes |

OK- HO, KaK HA CKPUHUWIOME HUICe:
- Buibepume u3z cnucka nons Habop nabop cumeonos noo nazearuem Qoveounennsle OuaKp.
3HAKU U 8 OKHEe OOCMYNHbIX CUMBOJI08 WEeIKHUME HA CUMBOTIe YOapeHUsL:

Nk

F

- HUAKPUTUYECKHUE 3HAKH (om epeu. diakritikos - paznuuumensvhwiii) -
JIUHSBUCMUYECKUT 3HAK NPU OYKEe, YKA3bIBAIOWUIL HA O, YO OHA YUMaemcs unade, yem 6e3 Hezo.
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Cmaesumcs Hao OyKeo0l, Hudice OYKEbL UIU NepeceKkdsl ee.
— 3amem naxcmume knonky Bemaeumsb u 3axpoiime okHo.
- Hao nyscnoii 6yxeotl nosieumces 3Hax yoapeHus.
Bmopoii cnocoé (nymem ucnonvb306anus couemaHusl Kiaguul Uiy MaKpoca).

- Mooicro ecmasums yoapenue ¢ Word nao HysicHoU 0YKEOU UHBIM HYMEM.

- Buvl neuamaeme xaxoe-mo cio060 00 HyIHCHOU OYK6bl, HA0 KOMOPOU HE0OX00UMO
noCmagumy yoapeuue (Xoms MO#CHO U HANewamamay Cl080 NOIHOCMbIO, d NHOMOM NOCMABUMb
Kypcop neped HysicHou oykeot). 3amem naobupaeme yemvipe yughpor: 0300 wiu 0301 u nasncumaeme
couema- nue knasuut Alt u X. Ilossumcs 3nauox yoapenus. Bam ocmanemcea monvko donevamama
ceoe cnoso. A yoapuas o6ykea 6yoem ¢ yoapenuem.

3 B 3amannom tekcre (paiin «k prlWord.docx») BEIIOIHHATE aBTOMATHYECKYIO IIPOBEPKY
MIPaBOINMCAHUS U PACCTAaHOBKY MepeHOocoB. CKOMUPYHTE OTKOPPEKTUPOBAHHBIN TEKCT B CBOM (paii,
Pa3MECTHUB €ro ¢ HOBOM CTPaHHUIIBI.

4 Coxpanute coznaHHbli (aiin B nanke «Mou JOKYMEHTBI» U B CBOEM KaTaJlore Ha cepBepe.

Bcraexa PasmerTka cTpaHuust Ceoinkm Pacceinku PeueHsuposanmne B

[ @& [3 [ S W

#2) Homepa crpok ~ —

Mons Opuentauma Pasmep KonoHku ap Mognoxka Lis¢

S = % % be~ PaccraHoBka nepeHocos 3 st

Mapamerpei cTpak Her ]
v | Asto

| Pyunas

be™  [lapameTpbl paccTaHOBKM NEPEHOCOE. .

o~ AT

Kpurtepun ouenku:

«5» - mpakTthuyeckas paboTa BBIMOJHEHA IOJHOCTHIO, 3Tallbl BBIMOJHEHUS PAOOTHI,
ITOPUTMBI U TEOPETUYECKUI MaTepHUal 3allMCaHbl B TETPA/b, CTYAEHT OTBEYAET HA BCE BOMPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakThuyeckas paboTa BBIMOJHEHA MOJHOCTHIO, 3Tallbl BBIMOJHEHUS PAOOTHI,
QITOPUTMBl W TEOPETUYECKUU MaTepuall HE IOJHOCTBIO 3alKcaHbl B TETPaab, CTYIEHT
3aTpyIHSAETCS OTBEYaTh Ha BOMPOCHI MPENogaBaTelis Mo TeMe padoThI.

«3» - mpaktuyeckas padora BeinmonHeHa Ha 70% u Oojee, 3Tarlbl BHIMOJIHEHUS PadOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepHall 3anicaHbl B TeTpaib HE B IOJHOM 00BbeMe, CTYJIEHT He
OTBEUaeT Ha BCE BOIMPOCHI MPENOJaBaTeNs MO0 TeMe PadOTHI.

«2» - mpakTuueckas padota BbinosiHeHa mexe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora S TexcroBbiii npoueccop MSWord: co3nanue n
pelakTHPOBaHUE TA0JNI

Heap padoThl: GopMUPOBATH YMEHHUS CO3/1aBaTh M PEIAKTUPOBATH MPOCTHIC TAOIHIEI B
TEKCTOBOM IIPOLIECCOPE.

Boinosainus padorty, Bel Oyaere:

ymemy:

- - oOpabaThIBaTh TEKCTOBYIO HH(POPMAIIHIO;

- CO3/1aBaTh M PENAaKTUPOBATH MPOCTHIE TAOIHUIIH B TEKCTOBOM IIPOIIECCOPE.

MarepuaiabHoe oGecrieuenme:
[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

3apanmue:

1. Co3gaTh Manku no 3aJaHUI0 B UHCTPYKIUH.
2. Co3nath ¥ COXpaHUTH TAOTHUIIBI.

3. [TokazaTe pe3ysnbTaT NpernoaaBaTelo.

Iopsinok BbINOJIHEHHSI PAadOTHI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3aius 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPEroaaBaTesl.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoXxpaHHUTh CO3aHHBIC IOKYMEHTHI.

Pe3ynbrarhl 3a1aHnii MpeACTaBUTh MIPENOIABATEII0 Ha IPOBEPKY.

ocokrwhE

Xox padoThI:

J1J1s1 BBITOJTHEH ST [TPAKTHYECKOM PabOTHI BBITOIHUTE CIIEAYIOLIee:

—co3aiTe BiIoKeHHOCTh nanokD:/I'pynma/®amumnms;

—3arpysure Microsoft Word.

Cozpnaiite 3aroTOBKY TaOJHUIIBL, I 3TOTO:

—Beimonaute B MeHto BcrtaBka / Tabnuua /BeraButh Tabnumy unu BceraBka/Tabnuma/ u
BBIJICNTUTH HY)KHOE KOJIMUECTBO CTOJIOIIOB U CTPOK IO CETKE.

—Bkitounte otoOpaxenue Heneuamaemvie 3naxku. B kaxnon siuelike Bl yBuauTe Mapkep
sueiiku. Mapkepsl pu BBIBOJIE IOKYMEHTA Ha MeYaTh HE BHIBOISTCS.

—BBeuTe TEKCT B SUEHKY B IEPBOM CTPOKE U epBoM cTosoie: [uckera;

Ilepetimu u3 00HOU sAUeliKU 8 OPY2YI0 MOJICHO KIABUWLAMU YAPAGIEHUS KYPCOPOM, Klasuuiell
TAPB unu wenkny8 mMvluiblo 8 HYHCHOUL s1UeliKe.

—3aMoJHUTE OCTABIIYIOCS YaCTh TAOIUIIBI TaK, KAK YKa3aHO Ha PUCYHKE.
Juckera 5 25 25

Polaroid 47 235 233

CP-60
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Polaroid 70 350 347
CP-Universal 11
[TpunTep 93 465 461

—H3menuTe mmpuHy BTOporo cronbdna. IloaBeanTe ykasareslb K BEPTHKAJIBHONW Pa3NeUTENbHON JTHHUH MEXIY
TPETHUM M BTOPHIM crojbnamu. Korna ykasarens npumer GopMy ABYHAIPABICHHONW CTPENKU, HAXMUTE JICBYIO KHOIKY
MBIIIIY, U, HE OTIIyCKas ee, IepeABUHBTE JTMHUIO BIIEBO.

— AHaJIOTMYHBIM 00pPa30M YMEHBIINTE MHUPHUHY TPETHETO CTONIOLA.

Microsoft Word crioco6eH aBTOMaTH4eCKH YCTaHABJIMBATH ONTUMAIbHYIO IIUPUHY CTOJOIOB B

TabJIMIe, TO €CTh TaKyl, P KOTOPOH TEKCT B SYEHKE yMEIIAeTCs HAa OJHOW CTPOKE HE OCTaBIISS
JMIIHETO MpocTpaHcTBa. Ho cHavana Hy»XHO BBIJCITUTH BCIO TAOJHILY.

V3MeHuTe MHUPUHY CTOJIOIOB Pa3INYHBIMU CIIOCOOAMHU.

- Ilepswiii cnoco6. JIBax bl METKHUTE MO0 BEPTUKAIBHON JTUHUM CETKH MEXIY TPETHUM U
YEeTBEPTHIM CTOJIOLAMHU.

- Bmopou  cnoco6. B wmeHwo Maxem BbuiOepuTe KoMmaHay Aemonodbop \ Ilo
COOEPHCUMOM).

— B mento Maxem Boibepute Komauy Aemonoooop \ Ilo wupune okua.

—Bepnure Tabnuiy B uCX0HOE cocTosiHMEe. Bocnonb3yiiTech uist 3Toro KHONKoON OmmenHums
Ha na”enu Cmanoapmmasi.

—Odopmure Tabmuiy rpaduuecku. Boigenure Tabnuimy B MeH0 Maxkem \ Bwideaumn \
Buvioenumv mabauyy. Beidbepute xomanny Koncmpykmop. VI3 cniicka mpeyioxKEHHBIX CTUJIEH TaOJIHIT
BbIOEpUTE JIFO00H CTUIID.

BcTaBKa v yaaneHue ctonbLoB U CTPOK

[Ipu pabote ¢ TabauIel MOKET BOSHUKHYTh HEOOXOUMOCTD 100aBUTh WM YIAIUTh CTOJIOLIBI
WM CTPOKU. DTH OMNEpaliy MOXHO BBIIOJIHUTH C IOMOIIbIO KOMaHJ Bcmasums céepxy, Bcmasums
cHu3y (ctpoku) winu BeraButh crnpaBa , BeraButh cneBa (cmondysr) u Yoarums cmpoku wnu
cmonbyvl B MeHI0 Makem.

B 3aBucuMOCTH OT TOTO, YTO MMEHHO BBIJICIICHO B TabmuIile (CTONI0EI WM CTPOKA), Ha3BaHHUE
KHONIKU Bcmaeums mabnuyy Ha TaHeNW HUHCTPYMEHTOB Cmandapmuas w3MeHsercs. Hampumep,
€CJIM BBIJICIUTh CTPOKY, 3Ta KHOMKA M3MEHHUT CBOM BHJ U OyAeT BBINONHATH QYHKIUIO /[obasums
CTPOKHU.

HlenkHuTe MO KHOINKE Bcmasums céepxy Ha MaHeNu UHCTpyMeHTOB Cmandapmuas. HoBas
CTpOKa MOSIBUTCS HAJl BBIJICJICHHON CTPOKOM.

Ymobvl 6cmasums HOBYI0 CMPOKY 6 KOHYe mabiuyvl, nomecmume yKazameib 8 HOCIEOHION0
AUelKy nocieone2o cmonbya u Haxcmume kiasuuty Tab.

BceraBbTe n0nonHUTENBHBINA CTOI0EH, BBIMOIHUTE CIIEAYIOIIEe:

—BCTaBbTE YETBEPTHIM cTonOer B Taliuile, JUIsl 3TOTO YCTAHOBUTE yKa3zaTeldb MBIIIM Haj
TPETHUM CTOJIOLIOM TakK, 4YTOObI OH MPHUHSUT POPMY CTPETKU, HAIIPABIEHHOW BHU3, U IIEIKHUTE JIEBOI
KHOMNKOM MbIIIH. Beigenurcs Bech cTonberr;

—IIEeTKHUTE TO0 KHOnKe Bcmasums cneséa. CieBa OT BBIJCIEHHOTO CTOJIONA, MOSBUTCSA
JIOTIOJIHUTEIBHBIN CTOJI0CL. 3all0JIHUTE €To 10 00pasiLy;

—BBIJICJIUTE BCIO TaOJNHILY;

—CoOpocbTe  pnaxkok Aemonoobop pazmepa no codepocumomy (Maxem Astomomdop \
Aemonoo6op o conepKUMOMY)\;

—BCTaBbTE TPETHIO MYCTYIO CTPOKY M HANUIINUTE B HeW: Dxkpaunvie ¢puromper — mpudr 14 ¢
KypcuBoM. OOpaTuTe BHUMaHUE, YTO aBTOMATUYECKU M3MEHMIIACh BBICOTA CTPOKH;

—BBINIOJIHUTE OOpamiieHHe TaOIUIlbl MO HIDKETPUBEICHHOMY 00paslly, AJIs 3TOro BeIOepuTe
MeHt0 Konempykmop \ Hzvickanmbli,

—BCTaBbTE IEPBYIO IYCTyI0 CTPOKY, M 3alojHUTE MWanky mno obpasny. Cobmropaiite
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HauepTaHue u pa3mep mpudra B 3arosioBke — 14 MM, Kypcus;

HAUMEHOBAHHU\LIEHA, |[JEHA, |Ne LEHA., \HAJIWYHU

E $ BbE3HA |[I/I1 |HAJI |E HA

TOBAPA JI., PVb. PYVE CKIIAIE
@

Jluckera ) 25 Ne2 |25

Polaroid CP-60 |47 235 Ne3 |233 @

Irparoie 55 55 Ne55 |55 |55

Gunbmpoi

Polaroid CP

Universal I 70 350 Ne 4 (347 @

[TpunTEp 93 465 Ne5 ]461

— BBITIOJTHUTE 3aJIMBKY 3aroJIOBKa. BrIgenuTe 3aroioBok, 3aTeM B MeHIO Koncmpykmop /
3anuexa BO BKIIAJIKe 3anuexa BeIOepuTe TUI y30pa 5%. B manurpe 3anvBka BEIOEPUTE IIBET 10
CBOEMY YCMOTpPEHHIO;

—B TIOCJIEZIHEH KOJIOHKE BBEIOGPHTE THIT y30pa — CBETJIAs PEIIECTKA;

—W3MEHUTE MHUPUHY TIEPBOM KOJOHKU TaKHUM 00pa3oM, YTOOBI CIIOBA DKparHble U (huibmpol
PacCIIOJIOKUIIHNCH B JIBE CTPOKH;

BrIpoBHsliTE TaHHBIE B CTPOKAX IO BBICOTE. BBIMOMHNTE NENCTBHS:

—BBIJICIIUTE OTH STUCHKH;

—YCTaHOBHUTE KypCOp Ha MOJIOCY BBIACIEHUS;

—BBI30BUTE KOHTEKCTHOE MEHIO;

—BbIOEpHUTE KOMaHY Bwipasnusanue 6 auelike,

—Ha)XXMHUTE KHONIKY BripaBHUBaHUE MO HEHTPY.

Peoaxmuposanue mabauywi

Ilon pemakTupoBaHHMEM TaONUIBI MOHMMAIOT W3MEHEHHUE IaHHBIX B suYelKax: yJaaJeHHe,
KOIUPOBAHUE U MIEPEMEIICHUE COJIEP>KUMOT0 SUEeK.
OTtpemakTupyiite co3mannyo Bamu tabnuiry.

—VYnanute nanneie B ctpoke Polaroid CP-Universal 1l u 3amonnuTe ee apyroi nadGopMaruei;

—Jlo6aBbTe nepBbIii cTondel — mupuHa 1 cM, IPOHyMEpyHTE B BUAE CITUCKA CTPOKHU MOCIIE
manku Tadnaunpsl. Hymepanus cricka gucioBasi.

—Ckonupy#Te manky Tabauiel B 0ydep oomeHa;

—BCTaBbTE TPU MYCThIE CTPOKH HUXKE CyIeCTBYIOMIEH Tabnuiibl (3 pa3a HAKMUTE KIIABUIITY
Enter) u Haxxmure KHONIKY Bcmasumy;

—Jl06aBbTe ele 0Hy MyCTYIO CTPOKY MOCTE AKX TaOIHUIIbI.

—BcTaBbTe B sUeiiku Ta0NMUIIBI U3 TAOIHUIIBI CAMBOJIOB CIEAYIOIINE CUMBOJIBI:
O0000000000000000000W.10 UX MOXHO HaWTH, €CJIM MPH BBIBOJE HA SKPaH TAOIHIIbI
CHUMBOJIOB YCTaHABIMBATh Pa3IM4HbIE TUIIHI IIPU(PTOB. MoXeTe HaliTH Apyrue uHTepecyomue Bac
CHMBOJIBL.

—YcraHoBUTE pa3mep CUMBOJIOB 16, iBeT kpacHbIi. [loMHUTE, 4TO TabIKIla CUMBOJIOB — 3TO
packiajika KJIaBHaTyphl IPU Pa3IMYHBIX TUMAX mIpu(ToB. [103TOMY H3MEHATH pa3Mep CUMBOJIA
HY’KHO TaK ke, Kak U pazmep nipudra B TOTOBOM TEKCTE.
HAUMEHOBAHU\IIEHA, |[JEHA, |Ne L[EHA., |\HAJIUYHU
E $ BE3HA |\II/[1 |HAJI |E HA

TOBAPA JI., PYD. PYE  |CKJVIAAE
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—  YjanuTe TeKCT B 3aT0JIOBKE TaOJIHUIIBL.
— OObenuHHUTE BCE SUCHKM 3aroyIoBKa M HanumuTe: 7abauya cumeonos, mpudt 18, nBeT CHHUN;
— BpImonHUTE 30JIMBKY TAOJIUIIBI XKEITHIM IIBETOM;
— Coxpanute (aiis1 Ha IUCKE MO UMEHEM mabauya;
— CkonmpyiTe ¢ TUCKEThI B CBOIO Manky ¢aiin Paboma 2 n otkpoiite ero B Microsoft Word;
— Haiinure B Tekcte 3aronoBok Cosdanue mabauy (OpUEHTUPOBOYHO CTP. 4) U BCTaBBHTE MOCIIE
Hero o6e Tabmuiel U3 daiina mabauya;
—  BsmonnuTe 11 iepBoit Tabsuibl Obmexkanue 6okpye, svipasnusanue cieea (Maxem \ Ceoticmesa
);
— 01 6mopol madauysl BHIIOIHUTE A6monodbop no cooepacumomy, Oomexkanue 6oKpye,
8bIPABHUBAHUE CNPABA,
— Coxpanute Qaiin Ha Aucke oa uMeHeM Paboma 3. CKONUPYWUTE €ro Ha TUCKETY;
— TlpencraBpTe pe3yabTaT MPENOIaBATEIIO Ha IPOBEPKY.

3aoanue 1. 3am0MHUTE CAMOCTOSATEIHHO TAOIHUILY 1O 00pasILy.

Pexomenmanuun:

— Co3paiite HOBBINM TOKYMEHT, popMmaT Oymaru AS;

— 3anosiHuTe TabauIy (00beIMHEHHUE sTYeeK U 3al0JIHEHUE UX TEKCTOM BBITIOJIHSANTE MOCie
3aIoJIHEHHSI TaOJIHIIBI) U HAIOXHUTe Asmopopmam \ HUzvickannwiti. U3menute cTiith mpudra B
3aroJI0OBKe TaOJIHIIBI;

— B rpade Ne 3aHATHIT TOPSAKOBBIE HOMEPA JOJKHBI OBITH BHIITOJIHEHBI B BUJIE CITUCKA;

e . Kon-Bo NeVD ConepxaHue 3aHATUN Bun PeiiTuny
3aHsTHI9acoB KOHTPOJISI
MoaynbHbI 6510K Nol
1 5 1,2 TexcroBblii mpoueccop Word for Windows.
3,4 3arpy3ka TeKCTOBOI0 mpoieccopa.
12 Jlab. pab. 2. 3acpyska mexcmosoeo npoyeccopd.
2 2 3’ 4 Oxpan Word. Inasnoe  merio. Ianenu|T1 10
' uncmpymenmos. Okna ouanoza
3 2 5 Jla6. pa6. 3. IlpaBuna BBoma Ttekcrta. Cozmanue|T2 10
HOBOTO (haiiia
78 3arpy3ska u coxpaHenue ¢aiisioB. Dopmarbl
4 2 123 coxpanenusi ¢aiinioB. KonBeprupoBanue ¢aiijioB
APYrUX TEKCTOBBIX PeJaAKTOPOB
Mo tynbHbI 610K No2
Jlab. pa6b. 4. Hacmpoiika napamempos cmpanuyvl ¢
nomowvio MeHio u auneex. Hacmpotixa napamempos
9) 2 6,9 T3 10
abzaya c¢ nomowplo mapkepos. Beoo mexcma c¢
paznuuHblMU napamempamu cmparHuysl u adbzaya

Coxpanute (ailst B cBoeii marnke moa umeHem maonuyal.docx.

®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIC 3a1aHHS.

3amanmue:
1. Co3naTh manku 1mo 3aJaHUI0 B HHCTPYKITUH.
2. Co3naTh ¥ COXpaHUTH TAOIHIIBL.
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3. IToka3zath pe3ynbTar NpenoaaBaTeio.

3aoanue 31. 3amonHUTE CAMOCTOSTEIILHO TAOIHITY TTO 00pasIry.
Pexomennamuu:
—Co3paiite JOKyMeHT, hopmaT Oymaru AS;

o
o
o

L
E P

h
il v

CoxpanuTte (ailin Ha AUCKe 1o uMeHeM maobauyal.docX.
3aoanue 2. 3an0HUTE CAMOCTOATEIBHO TAaOIUILY IO 00pasily.

Pexomennamuu:
— Co3paiite HOBBIM JOKYMEHT, popmat Oymaru AS;
TexHuueckre XxapaKTepUuCTUKU Wudopmanus a1 3akasza
Texuonorust HP Photo Ret 11 ¢ muorocnoitabiM | ITpuntep/Cranep/Konup trna «Bce B 0qHOM
HajoxkeHueM  useta  600x600:  uepHas ¢ =
TexHoJoruel ymydmenus paspeutenust HP (Kyt) C6693A a3 o
600x600; 1BeTHas ¢ Texnonorueit HP Photo Ret 11 [ cgp92A % @
Merton nevatu TevaHHaHbHaﬂ 1o 3a1pOcY | pagemn
CTpyHHas 11eYaTh
SI3bIK ynpaBiieHus P PC Level 3 or PCL3GUI C2946A [MapannensHsriit kabens |IEEE 1235A-
MIPHHTEPOM C,3m
Harpyska 3000 ctpanun B Mecsr (B [MapannensHsiit kabens |IEEE 1235A-
C2947A
CpeIHEM) C,10m
CKOpOCTB NevaTH Yepnas [perHas CrpyiiHble IPUHTEPHBIC
KapTPUIDKH
51645A Bonbmioi yepHblii kapTpumx HP
beictpas 11 8.5 C1876G I{BeTHOM KapTpUIK
g O0praHas 5.1 3.6 C1879D BombIoit TpeXIBETHBIN KapTPUIK
g Hawmmyummas 4.4 1
= 54389G YepHbIi KapTPUIK

- Y nanute u3 Tabauiel ctpoky: O6punass 5.1 3.6
Coxpanure daiin B cBoeH manke moja uMmeHem tadmuial.doc.

dopma npeacTaBJieHus pe3yJbTara:

BrinonneHHbie 3a1aHus.

Kpurepum oueHku:

«5» - mpakTudeckasi paboTa BBITIOJHEHA MOJHOCTHIO, ITAMbl BHIMOJIHEHUS Pa0OThI, aITOPUTMbI

Y TEOPETUYECKUN MaTepHrall 3allCaHbl B TETPalb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MPENOIaBaTeIIsl
o TeMe PaboThI.

«4y - IMPpaKTUYICCKaAA pa60Ta BBIIIOJIHCHA IMOJTHOCTBIO, 3TAIllbl BBIIIOJIHCHUSA pa6OTBI, AJITOPUTMBI

n TeOpeTI/I‘-ICCKI/Iﬁ MaTepHral HE MMOJTHOCTBIO 3alIMCAHBI B TETPa/lb, CTYACHT 3aTPYAHACTCA OTBCYATh HA
BOIIPOCHI IPCIIOAABATEIIA 110 TEME pa6OTBI.

«3» - mpakTHueckass pabora BbimoiHeHa Ha 70% u Oonee, 3Tambl BHIIOJIHEHUS pPalOTHI,

AJIITOPUTMBI U TeOpeTI/I‘-IeCKI/Iﬁ MaTepural 3alluCaHnbl B TETpadb HE B IIOJIHOM O6’beMe, CTYACHT HC
OTBCYACT Ha BCC BOIIPOCHI MPETIOAABATECIIA 110 TCME pa6OTLI.
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«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 6 Texcrosbiii npoueccop MSWord: co3nanue TeKCTOBBIX
3¢ ¢eKxToB ¢ NOMOIBLIO BCTPOEHHOro Moayas WordArt. BctpoeHHBI MOAYJIb
MicrosoftEquation. Bcrpoennsiii MoayJib SmartArt

Leap padoTbl: HAYYUTHCS CO3[aBaTh TEKCTOBBIE A(P(EKTHI C MOMOIIBI0 BCTPOEHHOIO0 MOJYJIS
WordArt B TEKCTOBOM JIOKYMEHTE.

Boinosainus padorty, Bel Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- cO3/IaBaTh TEKCTOBBIC A(PPEKThI ¢ MOMOIIBI0 BCTpoeHHOro Moxyist WOrdArt B TekctoBom
JIOKYMEHTE.

MarepuanbHoe obecrnieyeHue:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

3ananmue:

1. Cosnaiite BioxeHHOCTH nanok D:/I'pynma/@amumusi.

2. Cosnaiite TekctoBbie 3(ddexTsl ¢ momoiso BcTpoeHHoro wmoxaynis WordArt B
TEKCTOBOM JIOKYMEHTE T10 33JJaHUI0 B HHCTPYKIIHH.

3. CoxpanuTte co3aHHbIE JOKYMEHTHI.

4, Pe3ynbpTathl 3a1aHnii IpeacTaBbTE MPENOAABATEIIO.

Iopsinok BbINOJTHEHHSI PadOThI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3amus 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPErogaBaTesl.

BrInoaHUTS 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHUTh CO3IaHHBIC IOKYMEHTHI.

Pe3ynbrarhl 3a1aHuii IpeACTaBUTh MIPETOIABATEIIO HA IPOBEPKY.

ok whE

Xox padoThI:

J111s1 BBITOJTHEH WS TPAKTUYECKOM PabOTHI BBIMOIHHUTE CIIEAYIOIIee:

1. Cozpnaiite BoxkeHHOCTH manok D: /['pynma / ®amunus

2. 3arpysute Microsoft Word.

3. 3arpysute WordArt ¢ momomipto MeHto BceraBka \ Pucynok \ O0bextr WordArt wim
HaKMUTE KHONIKY Bemaexa WOrdArt.

4. W3 komnexkuun WordArt Beioepure ctubs Haamucu WordArt u Haxmure kHonky OK.

5. Vnpamute u3 okHa guamora WOrdArt ciosa Texcm naonucu ¥ BBEIUTE TEKCT, C KOTOPBIM
Ber Oynere pabGotats: WordArt cozoanue mexcmogvix 3¢hgpexkmos B KoOHIlE Kaxa0oro cjiaoBa
Ha)XUMaiiTe kiaaBuiy Enter.

6. llenkuure xkHomky OK. Tekct mosButcs B pabouem okHe. [l pedakTHpOBaHUS 00BEKTa
JIBAKIBI IIEJIKHUTE 110 HEMY MBIIIBIO.

7. Wcnionp3yiiTe KHOMKH MaHean HHCTpyMeHToB WOrdArt u usmenwure:

—dpopmy obwexta WOrdArt u pasmep, UCHONB3yiTe BpallleHHE, H3MEHUTE MEKCHMBOJIbHBIHN
WHTEpPBA;
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8. BcraBbTe HOBBIN OOBEKT — BEPTHKAIBHBINA TEKCT, 3aTEM U3MEHHUTE €ro:

- Ha nanenu nnctpymeHToB Pucosanue NCnoab3yUTe KHOIIKU:

- Tensb (MCIONIB3YHTE KHONKY HACTPOIKA TEHU);

- O06beM, monmpoOyiiTe HECKOJIBKO BAPUAHTOB HACTPONKN 00beEMa;

- [{BeT 3anuBKM U LBET JINHUU.

9. Bribepure nBeT OyKB M IBET 3aJIMBKH (MCIIOIB3YHTE KHOTKY CIIOCOOBI 3aJIMBKM) Ha MAHEIH
PucoBanmne;

10. Coszpaiite 2 peknamMHbIX OOBEKTa IO MpPEUIOKEHHBIM oOpasuaM. Mcnonb3yiite
paznmuunbie 3hdeKTrI 11 0POPMIICHHS OTHOTO PEKIAMHOTO TPEIIOKECHHUS.

“ieam mesm w ameHel”

A IT DS IRl VL LG ;

MocTreosikkiliM, KNMeHTTalM, CKiMoikil

Coxpanurte aitst Ha JUCKe 0 UMeHeM Pexiama.
®opma mpeacTaBieHHs pe3yJbTaTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHHS.
Xoa padoThI:
JL1 BEITTOTHEHUSI IPAKTUYECKON pabOoTHI BRITOIHUTE CIEAYIOIIEe:
— co3faiiTe BIOoXKeHHOCTh namnok D: /I'pynmna / ®amumnus
— 3arpysure Microsoft Word.
Berpoennsiit moayns Microsoft Equation nmpegHasHadeH uisi IOCTPOSHHUS MaTEMAaTHYECKUX U
XUMHYecKHX popmyi. Tarke GopMysIbl MOXKHO BCTABIATh C IOMOILIBIO MeHIO Bemaeska / @opmyna
3arpy3ka penaktopa popmyn Microsoft Equation
VYcraHoBHUTE Kypcop B TO MECTO pabodero moJjs, IZie JOJKHA MOSBUTHCS (Gopmyna. 3ateMm
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Crpoxka MEHIO

B 2o Ooees e Foopn Cue fours (oo 2
BBIOCpUTE B &My 7 o oo« s o e oo tion. HlenkauTe kHOnkKy OK. B pesynbrate
Brl yBUMTE - _ = YYMEHTOB.
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Tlo3umm

Ilanenv uncmpymenmos Microsoft Equation COCTOWT W3 JABYX PSIOB KHOMOK. KHOIKH
BEPXHEr0 psiia OTKPBIBAIOT JOCTYN K HaboOpaMm pa3IMuHbIX CUMBOJIOB. Bo BTOpoM psiay mnaHenu
WHCTPYMEHTOB HAaXOJISTCSl KHOTIKH, OTKPBIBAIOIIHE JOCTYII K Habopam madiioHoB (puc. 8).

B oxHe mokyMeHTa BeI yBHIIMTE paMKy ¢ IyHKTUPHBIM KOHTYypoM. [IyHKTHpHAs pamMka — 3TO
rHe3/10 GpopMyibl. B Takue rHe3a BCTABISIIOTCSA BCE KOMIOHEHTHI (popmysn. Muraroras 4epTodka u
JIUHUS — 3TO KYypCop BBOJIA.

Jas nocrpoenust popmyibl

HEOOXOAMMO  BBINIOJHUTH  CJIEyIONIHe
JIEUCTBUS:

Pazobbem dopMysy Ha OTAETbHBIE KOMITOHEHTHI.

Z°= - Z B xy0Oe paBHO;
i/_ — KOpEeHb KyOHU4eCKHUIii;
() - KpYIJIble CKOOKH, KOTOpbIE MOKa3bIBAIOT, YTO MOKAa3aTelb CTENIEHN OTHOCUTCS

KO Bcell npodu;
P00k, KOTOpas COAEPKUT B 3HAMEHATeNe KOPEeHb KBAAPATHBIIL;
X%+ y? —OGUHOM (BEpXHHE HHJIEKCHI — 3TO TTOKA3aTeNM CTEIICHH).

s nocmpoenuss omoenvbHblX KOMHOHEHMO8 hOpMYNbl noOCmynume CieoyViouum 00pazom:
1. Briumure B re3n0 Gopmyisl OykBy Z. Penaktop popmysn aBToMaTnuyecku BOCIPOU3BEIET

ee B ruesjie. bykBa mojydyuT KypCUBHOE HayepTaHHeE.

2. lllenkHUTE TPETHIO KHOMKY BO BTOpoM psiay Ha [lanenu mnctpymentoB Equation 4ToObI
OTKPBITH CITUCOK JOCTYMHBIX MIaOJIOHOB MoKa3zaresneil creneHu. s «BO3BeICHUA» NTEPEMEHHON Z B
KyO BbIOepHTE MIAOJOH C BEPXHUM HHAEKCOM — JJIEMEHT, PACIIOJNIOKEHHBI B BEPXHEM JIEBOM YTy
cnucka. Penmakrtop ¢opmyn co3macT THE3A0 BEPXHEro HHAEKCA, KOTopoe OyAeT YCTaHOBIIEHO
HEMHOTO BBIIIE THE3/Ia IEPEMEHHON U UMEET YyTh MEHBIIIHIA pa3mep.

3. Beemure mudpy 3 u Haxkmure Tab, 4roObl BBIATH W3 THE3[a BEPXHETO HHIACKCA M
BEPHYTHCS B OCHOBHOE TrHe3/10 Gopmyibl. Keratu, knasuima Tab ¢y XuT i epeMelieHus Kypcopa
MEXAy pasHbIMH dJIeMeHTamMu (GOpMYIbl; B JAHHOM CIy4yae — MEXKIy IOoKa3aTelieM CTEleHU U
MepEMEHHOM.

4. Tenepb BBeaUTE 3HAK paBeHCTBA. BoT Bbl M 3akoOHYMIM BBOJ MEPBOM YacTH BBIPAKEHUSA:

z%=

Pazmep n10b6020 snemenma 6 ypagnenuu necko usmeHums, 6blo0pas uz meno Pasmep komanoy
Onpeodenums. Juanozosoe oxno Paszmepvl, Komopoe 6b1600UmMbCsi 3MOU KOMAHOOU, NO038075em
YCmManogumy nobvie pasmepvl 015 0ObIYHLIX 3HAKOS, HUNCHUX U BEPXHUX UHOEKCO8, a makdice OJisl
CUMBO008 U Opyeux (onpedeieHuvix Bamu) anemenmos mamemamuyeckux 8bipadxiceHull.
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Kopens kyOuueckuit

[lepeiineM K COCTaBICHUIO CIEAYIOMIEH YacTH (POPMYIIBI.
5.  lllenkHuTe BTOPYIO KHOINKY BO BTOPOM psdy MNaHETM HHCTpyMeHTOB Equation, 4ToObI
PacCKpBITh CIIMCOK JIOCTYNHBIX BapHaHTOB M300pakeHUs KOpHEH. Bribepure M3 chucka 3HAYOK,
0003HaYarOIUi KOPeHb N-1i cTeneHu. PenakTtop GpopMyIt moMecTuTe Kypcop BBOJa BHYTPh KOPHSI.
6.  Haxwmure xiaBuinry Tab, yToObl nepeiiTu B rHE3/10 ISl TOKA3aTelis CTENCHN KOpHsL. Brinmmre B
raes3no nudpy 3. B monyunre BeipaxeHue: i/_

BeIpaxxenue nox KopHeM

[Ipu noAroToBKe BhIpaXKEHHUS, pa3MELIAEMOro 10| 3HAKOM KOpHSI KyOMY€eCKOro, MOJIb3yHTeCh
KiIaBuiien Tab s nmepexosa B pa3HbIe MO3UIUH YPABHCHHUSI.
7. Haxwmure xiaBumm Shift + Tab, uroObl BepHyThCs 10J] 3HAK KOPHS. DTa KOMOMHAIHS KIABHIII
o0ecrieurBaeT ABMKEHHE 10 THe3aM (popMyJibl B 0OpaTHOM HalpaBJICHUH.
8. B rueszne moja 3HaKOM KOpHS BCTaBbTE KPYTJIbIe CKOOKH, BEIOpAB JUTSI HUX M3 CIIHACKA MIA0JIOH 1O/
MEPBOI KHOIMKON BO BTOPOM PSIAY.
9. B rue3nmo ¢ kpyribiMA CKOOKaMu BBEINTE MAOJIOH 3HAKA IPOOH.
10. YcranoBuTe Kypcop BBOAA B THE3J0 C KPYIJIBIMH CKOOKaMH, a 3aTeM BBIOEPUTE YIOMSHYTBIN
111a0JI0H. 1
11. B rue3no uucnurens seaute nuudpy 1. i [j

B pesynberare Bel nosyuure BelpakeHue:

BBoj mepeMeHHBIX B 3HAMEHATEITh

[Tocnennuii mar B co3mganuu GopMyJIbl — BBOJ MEPEMEHHBIX B 3HamMeHarenb. M omsate Bol
Oyznere moisib3oBarhbes kinaBumeil TAB, HO Ha 3TOT pa3 [yl mepeMeleHus: MeXy MepeMeHHON U
MOKa3aTeseM CTENeHH.
12. Haxxmute knaBumy TAB, 94To0bI mepelTy B THE3/I0 3HAMEHATEIIS.
13. BcraBbTe 3HAaK KOPHS KBaJPATHOTO, BEIOPaB COOTBETCTBYIONIHMI 3HAYOK M3 CITHMCKA I1a0JI0HOB TS
TaKUX KOPHEM.
14. B rHe3110 A71s BBOJIa IEPEMEHHOM MOJT KOPHEM KBaJIpaTHBIM BBEIUTE TIEPEMEHHYO X.
15. YcranoBuTe Kypcop B THE3/I0 BEpXHETO MHJCKCA U BBeAUTE Udpy 2.
16. Haxxmute knaBumry TAB, 3arem HaGepute +V.
17. YcranoBuTe Kypcop B THE3/I0 BEpXHETO MHACKCA MEPEMEHHONW ¥ 1 BrumuTe B Hero mudpy 2. B
pe3ynbrare Bol mony4nre BeIpaskeHue:

[
3aBepieHue BBoa GOPMYJIbI
Ocranoch 100aBUTH ITOKa3aTeNb CTENEHH K CKOOKaM HaJl 3HAKOM KyOH4YeCKOro KOPHSL.
18. Kuasuineit Tab BeiBeanTe Kypcop BBOA 3a MPEAEbl CKOOOK.
19. Tenepp ycTaHOBHUTE Kypcop B THE3J0 BEpXHEro uHAekca u BBenutTe nudpy 2. dopmyna,
HAaKOHCI, an06peJIa 3aKOHYEHHBIN BU.
BHedpenue popMmyabl 8 doKyMeHmM

20. Inst BHenpenus (opmyiabl B gokymeHT Microsoft Word mienkHure rae-HuOyab B OKHE
JIOKYMEHTa, HO 3a pamkoi Gopmyibl. Microsoft Word otkmounT nanesins uHCTpyMeHTOB Equation u
BOCCTAHOBHT COOCTBEHHYIO CTPOKY MEHIO U MaHEJId HHCTPYMEHTOB.

Jlns peaakTupoBaHUS TOTOBOM (POpMyJibl YCTAaHOBUTE Kypcop Ha (OpMylie M BBIIOJHHUTE
JIBOMHOMW MIETYOK JICBOI KIaBHIIECH MBIIIM. ABTOMATHYECKH 3arpy3utcs Moayiab Equation u Ber
CMOXKETE BHECTH UCIIPABIICHUS.
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Jlns cocraBieHus cieayromei (opMmylbl, HYKHO BBITH W3 mporpammbl Equation wu
o0pa3oBaTh HOBYIO CTPOKY. 3aTeM OIsTh 3arpy3uth Equation.

Jns moctpoeHus 0osee CIOKHOM MaTeMaTH4ecKOod (OpMyIbl HCIONIb3yHTEe HHCTPYKLUH,
MIPUBEJICHHBIE HUXKE (DOPMYJIBL.

3adanue 1.

HHcmpykyuu k 3adaHuto 1:

BCTaBbTE MIA0JIOH JUTS TPaBOil (PUTYPHOH CKOOKH;

HabepuTe TepByIo CTPOKY Gopmyibl 1 Haxkmute Enter;

HabepuTe BTOPYIO CTPOKY hopmyibl U Haxmute TAB;
BbIOepuTe M3 MeHI0O Cmuau KoMauay Texcm, penakTop GopMyI1 BOCIPHMET CIIEAYIONINE 3HAKU
KaK TEKCT, a He Kak (GopMyiy Win QyHKIUIO;
— 4TOOBI c/1enath npoden B popmyiie, IepKuTe B HaKaToM coctosiHuu kinasuiry Ctrl u Haxmure
knaswuiny [IpoGen, HabepuTe citoBo s, U cHoBa Haxkmute Ctrl + [Ipooer;
— BeIOEpUTE U3 MeHIO Cmuiu KoMauxy Mamemamuuyeckue, 4ToObI penakTop GopMys neperiesn K
BBOJy TIepeMEHHBIX 1 HabepuTte N>0.
F(N)=n—-M(F(n-1))
M(n)=n—-F(M(n-1))

Ilocmpoiime credyrouue mamemamuyeckue Gopmynol:

}IUI}I n>0

15 11
sinz(390 —ng) ‘COST”
= — /735,64
Y=TE —arctgl1° -cos*111°/
2 3
Y —sin34° x318,6x13+ cos31° x| — 22| _ arctg(— lj
3,18-5,38 13

in*2° — cosl18”) *14
y:s\/(sm cos18') +arctg(%j+(84,5—79*\/c0s31")

78,5%(34% —13)

Co3zoatime mampuyui.

11, g_[(3 0 2); 1.2 c_(® 8
1 -8 6 1 2
-1 2 -3), s 3

1.3. b<l4 5 6| 1.4. N
7 -8 0 6 1

CoxpaHuTe pe3ysbTaT pabOThl Ha JUCKe B CBOcH mamke moa uMmeHem Dopmysbl.dOCX u
[Ipe/ICTaBbTEe PE3yJIbTaT MPENOJaBaTEINIO.

®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHHS.
Kpurepum oueHku:
«5» - mpakTuuecKas paboTa BBINOIHEHA ITOJHOCTBIO, STAllbl BHIOJIHEHHS paOOThI, aJIrOPHTMBI
U TEOPETUYECKUI MaTepHall 3alCcaHbl B TETPaib, CTYICHT OTBEYaeT Ha BCE BOIPOCH! IPENOAaBaTelIs
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUS paOOThI, AITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCAaHbl B TETPab, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTes Mo TeMe padoThI.
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«3» - mpakTHueckas pabora BeimoigHeHa Ha 70% wu Oonee, 3Tambl BBHIOJHEHUS PalbOTHI,
QITOPUTMBI U TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.1. Texnonornu o0padoTKH TEKCTOBOM HHGOPMALMHT

IIpakTnueckas padora 7 Texcrosblii mpoueccop MSWord: co3nanue rpadpuuecknx
00beKTOB

Lesab padoThl: HAYIUTHCS CO3aBaTh IpadUuecKue OOBEKTHI B TEKCTOBOM JJOKYMEHTE.

Boinosinus padorty, Bl Oyaere:

ymemy:

- 00pabaTbIBaTh TEKCTOBYIO HH(POPMALIHUIO;

- 00pabaTeIBaTh rpadudecKyro HHPpOpMaIHUIO.

MaTepI/laJIbHOC odecneyeHue:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

FnasHan Beranka Pasmerka ctpannue! Ceuinkn Pacceinkn Peuensnponanue Bua
ABG o> 2 ABC - T ;
v 4 EE @5 2% %F @ = d
Mpasonucanue Cnpanoynukn Teraypye Cratucruka | lepencg  Aawik Cosaate  Yaaaurk Fpeasiayiges Cneayiouns
' 2 npumedaHne
\ Mpasonucanne [ Askin ‘ Mpumevarnua
3aganue:
1. Cosnaiite BioxkeHHOCTh nanok D:/I'pynma/Damumusi.
2. Cosnaiite cxembl ¢ rpadpuyeckuMu oobekTamMmu B Microsoft Word mo 3amanuio B
WHCTPYKIUH.

3. CoxpaHute CO3JaHHbIEC TOKYMEHTHI.
4, Pe3ynbpTathl 3a1aHuil IpecTaBbTE MPENOAaBaATEIIIO.

IMopsinok BbINOJIHEHHSI PA0OTHI:

OpraHu3alMOHHbIA MOMEHT
AKTyanu3aius 3HaHUM CTYJICHTOB.
[IpocnymaTe HHCTPYKTaX MpErogaBaTesl.
BrInonHuTh 3aaHusI 10 HHCTPYKIHH.
CoxpaHHUTb CO3aHHBIE JOKYMEHTHI.

PCSy.]'ILTaTBI SaHaHI/Iﬁ MNPpEACTAaBUTDL MMPCIIOAABATCIIIO Ha ITPOBEPKY.
3AJAHUS

PoookrwdE
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3ananue 1. Co3maTh peKIaMHYIO JIMCTOBKY IO 00pasiry.

Pucynox 1

Kpartkas cnipaBka.

JloroTun ¢pupMeHHOr0 3HaKa co31aTh B rpaduyeckoM penakrope Paint u ckonupoBarth B
TeKCTOBBIIi IOKYMEHT.

3amanwme 2. Co3aarh peKJIaMHBIN TUTaKaT 1o oopasity (cpeactBamu pucoBanus Word).

Aons

PLIHKA 70-79%*
100%

32-48%*

_ | _|roaml
1990 1992 2005

.I‘.’oucym.'rau'r-nmoc . Bce ocTansHeIe CNC, BEKNOYAR
GnMMAMILIEre KOHKYPEHTA

Obwan cymma npeesiwaert 100%, T.K. B MGCCNenoBaHMK
JMMTLIEANOCE M ONHOEPEMEHHOE MCNIONL3I0BAHME PAa3HLIX CHCTEM B
OPraHM3 AUHAX.

Pucynox 2
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3aganue 3. Co3gaTh JeMOHCTPALMOHHYIO CXeMy IO 00pa3ny (CpeACTBAMH PHCOBAHMA
Word).

CxeMa NPHIOTOBJIeHHA 0JH0A

Hamvenosanme dmoga: [lomugopsl dhaplinposarHele rpubHBIM canatom
Tpufier Ty Cmerana Com Iepery TMovmpope: | Canar
MAPHHOBAHHEIE PEMIATEIH
v
Crempmt
COETMHHTE
OcHopa gna
dapImp opaHua
HOMHAOR Odoprunesse
—— fmona
—

ITonmymopsr,
dapiuspor anaEIe X I
TPUGHEIM €aJIATOM R ‘*/’
< -

&_

3ananue 4. Co3aaTh pekJaMHbII MPOCHEKT Mo 00pa3ny (cpeacreamu pucosanus Word).

HHTEPKOHHOH-M
TVPHCTHYECKAR ROMITAHKA

3KcKypcuUoHHbIe mypbl no MCIMMAHNU

8 ouedl’7 Hodeal
BAPCEIIOHA - XEPOHA - CAPATOCA — MAJPH]J

— TOJIEJO — BAJIEHCHHA — BAPCEJIOHA —B20 y.e.
Homw zoezdoe: 1510, 2510 21 10, (F.11; 1912 fdanee npociis yrmounams )

v Ilposxpante — 5 oTermx 3*** B Baprenome (4 mHowd, Magprme (3 mom).

v IIHTaMHe — 33FTPAEK (LUEE ACEREL CTOM), JARE (MEHHD).

+  Jxckypewm — obzopeeie no Bapeenore, Caparoce, Tonego, Banencen MWaapegry o
IO eI HEER Eap THHEOH raneper [Tpago, skexyp o B 2 epory o Prrefipac ¢
TIOC eI HEEN TEaTHa-Mysed CambEagopa J]am:.

MAJIAT A - CEBHIIBA - TOJIIEJO — MATPHT -
- KOPIOBA —TPAHTA-MATIATA — 840 y.e.

Aanar raerdos: no cpGBoman (st MPoci FIovRans ],

v IIposwBanne — B oTemax 3*%** g Manare, Cepunee, Magpuge, Kopgoee 1 [Mpasage.
v IIHTaMHe — BT AK (LUIE & ORI ¢ TOIT), YHEE (MeHE).
¥ IKcKypenH — 1o ropogant Poxga, Ceprea, Mepraa, Tonego, Magpug c
TI0C eTUEHEER EAp THEHOH Manep e S0k [pago, Kopgose, pamaga,

B crrounarocit mypos exodun:
MPOHRRLSARLE, MUMEARLE, SROKFPCUOHRAT MPOSp i, PFOCKosc sopaie suou,
SEMPENA-MPosodtl 8 ATPCHNOEMY, Mepeerdnl Ha Kokpopmatanurny aemobyear,
QRELIMEPERER, MEULLINCHAR SRR 08K,

HoTmo THHTEe s Ho 0NTayHE aeTcH BH3a — 40 ve.

Kputepun onenkn:
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«5» - mpakTHueckas paboTa BBIOJHEHA TOTHOCTBIO, 3TAIbl BHIMIOJIHEHHUS PA0OTHI, aIrOPUTMBI
U TEOPETUYECKUN MaTepHhall 3alllCaHbl B TETPajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MPENOaBaTEs
1o TemMe paboThI.

«4» - mpakTHueckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIOJHEHUSI pAOOTHI, AITOPUTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alMCaHbl B TETPalb, CTYJICHT 3aTPYJHICTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBaTeNs 0 TeMe pabOoTHI.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Ooiyee, 3Tambl BBIOJIHEHUS PaOOTHI,
QITOPUTMBI M TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IPEMOAABATENS [0 TeME padOTHI.

«2» - mpakTHyeckas pabora BeimosHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 8 Texcrosslii npoueccop MSWord: padora ¢ 60Jbmmm

TEKCTOBBIM JOKYMCHTOM. Cruian. C03}13HI/Ie KOJIOHTUTYJIOB 1 HyMeEpanusi CTpaHuLl, CO3IaHu¢e

ABTOMATHYECCKOI'0O OorjiaBJICHUA

Henp paboTbl: HayyuTbCS BCTaBIATh B JOKYMEHT HOMEpa CTpaHMILl U paboTaTrh ¢

KOJIOHTUTYJIaMH, CO31aBaTb rpa(bnqecxue OOBEKTEI B TEKCTOBOM AOKYMCHTEC, CO34aBaTb

ABTOMAaTHYCCKUEC OI'JIaBJICHHA.

Office:

1.
2.

Boinosinus padorty, Bel Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- BBITIOJTHSATH HyMEPAIUIO CTPAHHUII B JIOKYMEHTE;
- paboTaTh C KOJOHTUTYJIAMU;

- CO3/1aBaTh aBTOMATHYECKHE OTJIaBIICHUSL.

MarepuanbHoe o0ecrieyeHue:
[TepcoHanbHBIC KOMITBIOTEPBI C OMepanuoHHoi cucremoit Windows, npusioxkenue Microsoft
nporpamma Microsoft Word, nHCTpYKIIMH K MPpakTHYECKUM paboTaM, KOHCTIEKThHI JICKITHIA.

3aganue:

Cozpnaiite Bio>keHHOCTH namnok D:/I'pynma/®amumnus.
CxomupyiTe B CBOIO MANKy TEKCTOBBIN (hailyl 1o 3aJaHUI0 MPEToaaBaTesl U OTKPONTE €ro u3

cBoeil manku B Microsoft Word.

3.
4.
5.

ogarwdE

BrImoaHUTE HyMepanuio CTpaHUIl U padoTy ¢ KOJIOHTUTYJIAMH TI0 3aIaHUI0 B UHCTPYKITUH.
Co3znaiiTe aBTOMaTHYeCKOE OTJIABJICHHE 10 00pasIry.

CoxpaHuTe CO3/1aHHBIE JOKYMCHTHI.

Pe3ynbpTarhl 3a1anuii peacTaBbTE MPENOAaBaATEIO.

IMopsinok BbINOJIHEHHSI PA0OTHI:

OpraHu3aiMOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYICHTOB.

[IpocnymmaTe HHCTPYKTaX MpErogaBaTesl.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHUTh CO3/IaHHBIE TOKYMEHTHI.

Pe3ynbTathl 3a1aHnii NpeACTaBUTH IPETIOAABATEIIO Ha IIPOBEPKY.

Xox pabdoThI:

JI71s1 BBIMOJTHEHUS IPAKTUYECKOW PabOoThl HEOOXOIMMO BBITIOIHUTH CIIETyIOLIee:
— CKONUpYHTE B CBOIO MAIKy TEKCTOBBIN (hailyl 1Mo 3agaHuio MpernojaBaresiss U OTKPOHTE ero w3
cBoelt manku 6 Microsoft Word.

BCTABKA KOJIOHTUTYJIOB B BEPXHEE U HV?KHEE T1OJIE.

— BcraBbre B HUXKHee nojie Homepa ctpanull (Bemaska / Homep cmpanuybt)

— B oxne guanora Homepa cmpanuy yCTaHOBUTE IOJIOKEHUE BHu3zy cmpanuybsl, BbIpaBHUBaHue [/o
yenmpy, HOMEp Ha IIEpBOM CTPAHMUIIE.

— Illenknute o kHONIKE POpmam HOMEPOE CIMPAHUY.

— Ortxkpoercst okHO nuanora Popmam HOMEPO8 CMPaHUY.
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— B oxne @opmam nomepa cmpanuywl BeIOEpUTE YHCIOBYI0 HyMepanuto (1, 2, 3);
— IIpocmotpure TekcT B pexume [lpedsapumenvhvlii npocmomp.

Ecnu B pexxuMe npeaBapuTeIbHOrO NMPOCMOTPAa HE BUAHBI HOMEpPA CTpaHML, B MeHIO0 Pazmemxa

cmpanuywl \ [lapamempol cmpanuysl \Makem, Bo Biaake [lons myteM moadopa U3MEHHTE pa3mep

Om Kpasi 00 HUMNCHe20 KOJIOHMUmyd.

BcraBbre Apyryr0 MHQOpMAIMIO B KOJOHTUTYJBI TIOCPEICTBOM MEHI Bcmaska \ Bepxnuil

konowmumyn, Bemaska \ Huoichuii korowmumyn wiu mento Konempykmop, KOTOpoe TOSBIISETCH,

KOI'/la ABOMHBIM ILIETYKOM IOMEIIACIIb KYPCOp B 30HY BEPXHEr0 WJIM HHXKHETO KOJIOHTHUTYJIA.

— Bribepure menro Koncmpyxmop.

B pexxume paboOThl C KOJOHTUTYJAMU OCHOBHOM TEKCT JIOKyMEHTa OTOOpakaeTcs CepblM TOHOM U

PEIAKTUPOBAHUIO HE MOJICHKHUT.

C nomoIIpi0 KHONOK Ha MaHeNu KOJIOHTUTYJIOB MOMUMO HOMEPOB CTPAHUI] MOYKHO BCTaBHUTh TEKYIIYIO

1Ty, BpeMs U, €CIIM HE0OX0JUMO, KaKOW-JINOO TEKCT.

— VYcTaHOBUTE Kypcop B 30HE BEPXHEro KOJIOHTHUTYJA U BBEIUTE TEKCT: « yuycy pabomamuv c

KOJLOWMUMYIAMUY.

— Illenxuute Ha KHOMKE [lepexoodwvr \ [lepeiimu x HudicHeMmy KOJLOHMumyny, 9ToObl yCTAaHOBUTH

Kypcop B 00JIaCTh HI>KHETO KOJIOHTHUTYJIA.

— Beeaute B HIKHUI KOJOHTUTYJL: JlaTa, Bpems, g storo menkainte no kHonkaMm Jlata u Bpems

Ha MaHeJId KOJIOHTHUTYJIOB.

— YtoObI 1aTa 1 BpeMs CO3/1aHUs HE CIIMBAJIUCh BMECTE, Pa3AeIuTe UX MpodeIamu.

J1J1s BBEIEHHOTO B 110JI€ KOJIOHTUTYJIA TEKCTA JOCTYIHBI BCE BUABI (hOPMaTUPOBAHUSI.

— YcTaHOBUTE B BEPXHEM KOJIOHTHUTYJE pa3mep mpudra 8, HBET KpacHbIH;

— llenkHuTe MO KHOMKE 3aKkpblmb Ha MaHEIN UHCTPYMEHTOB Kononmumynsl, 4TOObI BEPHYTHCS K

OCHOBHOMY TEKCTY;

— IIpocmotpuTe TOKyMEHT B pexxume [IpedsapumensbHviii npOCMOMp;,

— Illenknute no kHONKe Heckonvko cmpanuy W BbIAEAUTE ABE cTpaHulbl. [IpocMoTpuTe JOKYMEHT

710 KOHIIA.

— BepHurech B pexuM peJakTUPOBAHUS JOKYMEHTA;

Jonyctum, nHGopMaIusi B HHKHEM KOJIOHTHTYJIE HE COOTBETCTBYeT Bamemy sxenanuto. Ypamute

BCIO MH(OPMAIIHIO B HU’)KHEM KOJIOHTHUTYJIE.

— BcraBwre lloanoe ums ¢aiina, 3atrem — HoMmepa crpaHull. (KkHonka Koucmpykmop / Huowcnuil

Kononmumyn / Anghasum.

— BepHurech B pexuM pemakTUpOBaHUsA JoKyMeHTa. MHbopmanusi B KOJOHTUTYJaX B 3TOM

peXrMe 0TOOpaXKaeTCsl CBETIIO-CEPhIM TOHOM;

— Pesynbprar npeacraBpTe NpenoiaBaTeo.

Hymepayus cmpanuy 6 pasuvix uacmsax 0oKymeHma

Hepenko B 601bIIMX JOKYMEHTAX CTPaHUIIBI HYMEPYIOTCSA B KaXKJIOM pasjere oTaenbHo. Hampumep,

HOMEpa CTpaHHUII IEPBOro pazjiena MOryT BRINISAETh Tak: 1, 2, 3, a BToporo pasnena A, B, C.

UToOBl UMETh BO3MOXKHOCTH HYMEPOBAaTh CTPAHUIIBI OTAEIBHBIX YACTeHl TOKYMEHTa HE3aBHCHUMO

JpyT OT ApYra, MPEeX]Ie BCEro Hal0 pa3OUTh €ro Ha pa3zesbl.

—  VYpanute Bcto MHGOPMAIUIO B BEPXHEM U HIDKHEM KOJIOHTHUTYIIE.

— Pazpenure Bam TekcT Ha 3 pazaena.

YcraHoBure Kypcop

Pasn.1 Pasp.l Paspl Pasn.3 IIPUMEPHO B cepeuHe

Paszien 2 Pasnien 2 (4 rperseit CTPaHMIIBI 110
Cr €T || cramp | saromoska;

A% Bpmon

HHUTE pa3pbiB cTpaHullbl (Pazmemrxa cmpanuyst \ Paszpoiger \  Crewsew Paspuvisv

T s ey

pazoenos \ Crnedyrowas cmpanuya), e
7 e cannpca s crzacen|
51 . TR S TEr IO
e -.Hf(unu
s ataparas

[ | =

Tp. 1 Tp. 2 . 3




— B Tekcre nosSBUTCS IyHKTHpPHAas JMHUS C Haaouchlo Paspwieé paszoena. Ecinum KHomka
Heneuaraemble 3HaKu HE aKTHBHA, Bbl HE YBUIUTE MYHKTUPHYIO JIHHMUIO.

[locne co3manust B JOKyMEHTE HOBOT'O paszzeiia, [0 yMOJYaHWI0O B HEM OyayT MOBTOPATHCS
KOJIOHTUTYJIBI IIPEBIAYIIETO pa3/eia.

Yto0Obl IMETH BO3MOXXHOCTH BBOJIUTH Pa3HYI0 HH(POPMAIMIO B KOJIOHTUTYJIAX Pa3HBIX pa3/elioB, WIH
0c00yr0 HyMepaIHio CTPAHUII, Hy>)KHO Pa3opBaTh CBSA3b MEX]Ty pa3/ieiaMu.

Yrto0bI pa3opBaTh CBSI3b MEXKy pa3ieiaMH, BHITOTHUTE CIICAYIOIIEE:

— VYcraHoBuTte Kypcop B paszaen 2. Homep pasziena MOXKHO YBUAETh B CTPOKE COCTOSTHUS;

— IIEJIKHUTE JABaXK]Ibl JIEBOM KHOMKOMN MBIIIH 110 HUKHEMY KOJIOHTUTYIIY;

— IIEJIKHUTE M0 KHomke Kax 6 mpedvidywem pazoene Ha TAHETU UHCTPYMEHTOB, CBSI3b MEXIY
paszenaMy B HWKHEM KOJIOHTHTYJE OyneT pa3opBaHa. [ BEpXHEro KOJOHTHUTYJA CBSI3b MEXKIY
pazaenaMu pa3pbIBaeTCsi aHAJIOTUYHO.

Coznaiite 1t BCEX pa3/iesioB pa3HbIe KOJIOHTUTYJIBI.
Ilepeuviti pazoen:
— B BepxHeM KOJIIOHTHUTYJIE — MOJTHOE UM (aiiina, BHU3Y — HyMepalys Y1ciIoBasi;
Bmopoii pazoen:
— B BepxHwMii KOJOHTHTYJ BCTaBbTe prcyHOK. (BcraBka \ Pucynok \ U3 ¢aitna wim Beraka \
Kuun);
— H3menute pazMep pUCyHKa J0 pa3Mepa BEPXHETO KOJOHTHUTYIIA;
— B HwKHUI KOJTOHTUTYJ BCTaBbTE HyMepaluio OyKBEHHYIO, HyMepalus CTPaHHUIl TOJDKHA
MIPOJIOJKATHCS;
Tpemuii pazoen:
— B BepxHuii konoHTuTyN — Jlata u Bpems, 3atem cBoro damumuio;
— B HUXHMI KOJIOHTUTYJ BCTaBbTE HyMEPAlMIO YUCIOBYIO;
— IIpocmotpute goKyMeHT B pexume [lpedsapumenvhuiti npocmomp. YOEmUTeCh, 4YTO
nH(popMalys B pa3fiesiax COOTBETCTBYET 331aHHUIO;
— Coxpanute ¢aitn B cBoe mamnke moj uMmeHeM Paboma3.docX W TpencTaBbTe pe3yJbTaT
MIpernojaBaTesio Ha IPOBEPKY;

Co3zoanue o2naenenuii

B mo0oit kHure, y4yeOHHMKE WJIM CIOPAaBOYHMKE B Hayale WJIM B KOHILE KHHUTH, BbI
IpocMaTpUBaeTe OrjaBiieHUE (CoAepikaHKe) U M0 HeMy HaxoAuTe Hy>KHbIM BaM pa3gen Ha kakoil —
0o cTpaHUIIe.

Juisa  co3naHusi  OryiaBJIeHUS HEeoOXoauMo  (QopMaTHpoBaTh 3aroJIOBKU  JIOKyMEHTa
BCTPOEHHBIMH CTHWJISIMU 3aroJioBok 1, 3arojioBok 2 u T.1.
J11s BBIOJTHEHUS MPAKTUYECKOM paboThl HEOOXOIUMO BBITIOIHUTH CIEAYIOLIEe:
— 3arpyswure Microsoft Word;
— CkonupyiiTe B CBOIO Manky (aiii mo 3aJaHuio MpernoiaBares;
— Ortxkpoiite daiin u3 cBoeit manku B Microsoft Word;

B pesynbraTe BbIMOMHEHHUS pabOTHI BBl JOJDKHBI MOMYYUTH OIJIaBlieHHE, oOpas3er] KOTOporo
MIpPEJICTaBJICH HIDKE.
COEPXAHUE

1 IIOSACHUTEJIbHA S 3ATIMCKA 5
2 TIEPEYEHD I[TPAKTUYECKUX 3AHATUI 7
3 METOIMYECKHME YKA3AHHMA 10
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[pakTrueckas padora Ne 1 TexHuueckue u MporpaMMHbIC CpEACTBAa HH(OPMAITHOHHBIX
.45 (0 11 (0) 1 % 4 10

[Ipaktuueckas padota 2 [Tonck HHOOPMAIHN B INtEIMEL . ......oveiviiiiiiiiiieiee e 12

[MpakTrueckas padora 3 TekcToBblil mporeccop MSWord: coznanue, peakTHpOBaHUE U
(hopMaTHpoOBaHKE TEKCTOBOTO A0KyMeHTa. HacTpotika mapamerpoB MSWord. 3amuTa TEeKCTOBOTO
D1 0) 440 (=) 2 6 - TP PP PR POUPR PP 24

[IpakTrueckas padora 4 TekcToBbli npoueccop MSWord: npodeccuonanbHas paboTa ¢ TEKCTOM:
BCTaBKa JAaThl U BPEMEHHU, CIICIHATBHBIX CUMBOJIOB, OYKBHIIBL, PAMKH ....c.vveerereearreessreeesnneesssnessneeesnneens 27

[IpakTrueckas padora 5 TekcToBbIi npoueccop MSWord: co3nanue u peakrupopanue Tadnuin3d

[pakruyeckas padora 6 TekcroBeli mporieccop MSWord: co3nanme TEKCTOBBIX IPHEKTOB C
MOMOIIIBI0 BCTpoeHHOTO Moy st WordArt. Berpoennsiii Moysis MicrosoftEquation. BetpoenHslit Momyib
SIMAITAIT . bbb bbb 40

[paktuyeckas padora 7 TekcroBslii mporeccop MSWord: co3nanue rpaguyeckux 0ObEKTOB....46

[IpakTrueckas padora 8 TexcToBbIil npoieccop MSWord: paboTa ¢ 60JIBIINM TEKCTOBBIM
JTOKYMCHTOM. CTI/I.]H/I. COS}IaHI/Ie KOJIOHTUTYJIOB U HyME€palusd CTpaHnl, CO3JaHUE aBTOMaTHYCCKOT'O

o) i 0 (35176 U TP PP TP TP PPPPPPPPP 50
[pakTrueckas padora 9 TekcToBblil poueccop MSWord: CTUSHHE TOKYMEHTOB ....vvveerrvverennnse. 57
[pakruueckas padora 10 Texcrossiit mporeccop MSWord: KontponbsHas padota Nel .............. 62

[pakrudeckas padora 11 Tabmuunsrit mporieccop MSExcel co3nanne pegaktupoBaHue,
(dhopMaTHpOBaHKE U COXpaHEHHE ICKTPOHHOM Tabmuiel. Hactpoiika napamerpo MS Excel 3arura
PAOOUMX JTECTOB H KHHT . 111 vvvveessstssssesssssssesssssssesssssssesssssssesassssssssssssssesssssssesssssssssnsssseessnsssseesnsssseesnnssees 63

[pakTrueckas padora 12 Tabnuunsiii nporeccop MSExcel: npoBeneHHe pacyeToOB B 3JICKTPOHHOMN
TaOJIUIIE C UCITOJIb30BAHHUEM (DOPMYIT U BCTPOCHHBIX DYHKIIHH . 1.vevvvvveesisereeessserenesssssnesessssenessssnneesssnsnees 65

[pakTrueckas padora 13 Tabnuunsiii mpoueccop MSExcel: co3aanne u peaakTUpOBaHUE
D147 60 0111 .Y PSP PPURRP PSPPI 71

[Ipaxtrueckas padota 14 Tabmuunasnii mpomeccop MSExcel: HaacTpoku, MakeT aHAIH3A.......... 74
IIpaxtrueckas padora 15 Tabmuunsnii npomeccop MSExcel: pemenne s5KOHOMHYECKHX 3a1ad ... 7 7

[Ipaxtrueckas padora 16 Tabmuuanasnii mpomeccop MSExcel: paboTta ¢ 31eKTpoHHOM TabauIei

EXCel KaK € 0Q30M TAHHBIX .......vieteeieeissrietie it st stee st b st st e b e b e bt e b e e e bt e b e e e b e b e 79
[IpaxTrueckas padora 17 VBA: co3nanue u BeimonHeHne MakpocoB B MSExcel ... 83
[IpaxTrueckas padora 18 VBA: co3nanue nmonp3oBarenbekux ¢popm B MSExcel ... 88
[IpaxTtrueckas padora 19 Tabmuunsiii nporeccop MSExcel Kontponpraas pabora Ne2............... 97
[IpakTrueckas padora 20 HasHaueHNE CHCTEMBI TOJITOTOBKH MPE3CHTALIUM. . ...eeeenvvveeeesnereeaannens 98
[Ipaktuueckas padora 21 MS PowerPoint moaroroska u odpopmieHre TOPTHOIHO .................. 102

IMpaktiueckas padora 22 CorelDraw. Co3nanue, peJakTHpOBaHHE U TPAHC(HOPMHUPOBAHHE
TIPUMHATUBOB. [TOCTPOCHIE KPHIBBIX ... . .eeeeiiuttietesaititeesatteeeesatteteesastbeeesassbeeeesansseeesastseeesansneeesannneeeesannnes 103

IMpakTuveckas padora 23 CorelDraw. MHTepakTHBHBIE HHCTPYMEHTBI, 3aKpacka pUCYHKOB, paboTa
Lo N3 (o X0 ). G 107
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Ipaktudeckas padora 24 PhotoShop. Mcrnonb30BaHre OCHOBHBIX HHCTPYMEHTOB PHCOBAHHUS.
s 10T = o IR o) (0 3 0.1 % CU 111

Ipaktuueckas padora 25 PhotoShop. PaboTa ¢ mackamu, kanamamu. [IpuMeHeHHe pa3THYHBIX
1007013 o103 S PP PP R PPRPT 118
4 UHO®OPMAILIMMOHHOE OBECITEYEHHME

Omudka! 3aknaaka He onpe/esieHa.

I[JI)I IMOJIYUCHHU A YKA3aHHOI'O OI'JIaBJICHUS BBIMIOJIHUTC CICAYIOIICC:

— Brigenute nepBblif 3aroJ0BOK B JOKYMEHTE (3arpy3ka TEKCTOBOTO IIPoIieccopa);

BBIFEPUTE MEHIO I'TIABHAA \ CTHUJIA. OTKPOETCA OKHO JIHAJIOI'A CTUJIb;,
— Bribepute ctunps 3aronmoBok 1. B ommcanum 3aronoBka ykazano: OOwsrunbiii+Ipudgt:12 pt,
MTOJTYKUPHBI, 110 IIMPUHE, HE OTPBIBATh OT CIEAYIOIIET0, Y POBEHb 1;
— Haxwmure kuoniky Vmpasnenue cmunsmu | Hzmenums. TlosiBuTcs OkHO M3menenue cmuns. B
9TOM OKHE Mbl YCTAHOBUM HOBBIE TTapaMeTpBbI JIJIs 3ar0JI0BKa 1;
— Haxwmure xnonky ['maBnas \ llpudr;

[T
—  VYcranosute mpudr 16,
CTHAM: Abzau
8 [CHOepcceEInga
-------------- o Oxno Msmenenue cmuns
1l SaronosoK 2
1l Saronoeok 3
1l Saronosokx 4 f S —
1l Zaronosok 5 |
1 OOerHHEIR X
1 Ornasnedke 1 5 ! WpmeT...
1l CrnasneHe 2 Hark u Afsal
1 OrnasneHnes 3 =
1l Ornasneqme 4 JlokaTsHBEIe ceTH BEceXx ohHCOR, 005 e CRUIEES - Tatynsuma...
1l OrnasneHke 5 QBbIMHEIA + LUpHdT: 12 pt, CABHE BNp:
1 OrnasneHHs & vI Cparmua.
DIAHCaHHE 1 Aok,
DBeMHEIA + WpkdiT: 12 pk, nony#HpHEF, No WHpHHE, ' ;

: W 1 Parika...
CAMcak: HE OTPEIEATE 0T CASAYHIULLErD, ¥poBeHE il AT O e r " [
Ib’lcnonbsyemmx cTHNER vI LMERALHA..

i
1 Ot | OTHEHA | PopMat
MOJTY>KUPHBIN, BeIpaBHUBaHUE 110 LIeHTpY. Haxxmure kHonky OK;

— Haxwmure knonky I'maBuas \ A63am. Yceranosure untepsai [lepen u [Tocae 12nt. Haxkmure
kHonky OK;
— YcranoBure duaxku /Jobasums 6 wabnon u Obnosisams asmomamuyecku. HaxmMuTe KHOTIKY
OK;
— Haxwmure kHonKy /lpumenums;,
— Hcnons3yiiTe 0Opasel orjaaBieHUs U HAIOKUTE CTHIIb 3a20.10860K 1 Ha OCTalbHBIE 3ar0JIOBKHY,
JUIS 3TOTO:

1. Boienute clienyromuil 3arojJoBok B JokyMeHTe. Ha manenn @opmaTupoBaHUs OTKPOUTE
cnucok Cmuiv v BBIOGpUTE 3a201080K 1.

2. JIBaxknapl MENKHUTE KHONKY Popmam no obpaszyy Ha nanenn CrannaptHas. Komanpa
3aIMIOMHUTCS 1711 MHOTOKPATHOTO PUMEHEHHUSL.

3. BeiaensiiTe mocienoBaTeIbHO TE 3arojiOBKM, Ha KOTOPbIE HY)KHO HAaJOXKUTh CTUJIb
3aconosok 1.
— Beigenure cienytomuii 3aronoBok B gokymente (Murepdeiic mporpammsl Microsoft Word.
[Tanenu uncrpymentoB). Ha manenu ®opmartupoBanus oTKponTe ciucok Cmiuis U BeIOEpUTE
3azonosok 2,
— B wmento [asnas \ Cmuibs yCTaHOBUTE CIIEIYIOIIHME TTAPAMETPBI IS CTHJIIS 3ar0jI0BKa 2: mpudT
14, xypcuB, BbIpaBHUBaHHE 10 JIeBOMY Kparo, uHTepBan [lepen u [Tocne 6nT, OTCTYI EepBOii CTPOKU
1,27
— Hanoxwure cTuib 3aroioBokK 2 sl OCTaIbHBIX 3aTr0JIOBKOB B COOTBETCTBHH C 00pa3IoM;
Jlnis Toro 4toObl coOpaTh OTJIaBIECHHE U3 3aroJIOBKOB HEOOXOJMMO MOMECTUTH KYpCOp B TO MECTO
JOKYMEHTA, TJI€ IOJDKHO MOSBUTHCS OTJIaBIICHHE.
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— Pa3mectuTe ornamieHue ¢ HOBOW CTpaHUIBl B KOHIE JokyMmMeHTa. Hammmmure: CopepkaHue
(mpudr 14, xupnsiit). Haxmure Enter;

— Broibepure xomanay Ccouiku \ QOenasnenue Bpibepute kHOUKy — Oznagienue, 6KIAOKY
Ocznasnenue; TlosiBuTcst okHO auanora OznasieHue u ykasamenu,

priww  Asames | Comm mmgrom | Ltn e |

— B oxHe Dopmamsl BBIOEPUTE s e - (dopmar OTJIABJIEHUSA
H3vickannbiil, = 2l e '

— VYcranoBure duaxok [lokazame . Homepa cmpanuy, 4YTOOBI B
OIJIABJICHUH [IPUCYTCTBOBAIH HOMEDPA - comemmi CTpaHULL;

— B cuerunke Vposuu yCTaHOBMTE = . ypoBeHb 3arojoBka — 2 (B
OTJIABJIEHUH OYIyT NPUCYTCTBOBATH | || BCE 3aroJIOBKH JIO YKa3aHHOTO

YPOBHS BKJIFOUUTENIBHO);
— VYcranoBute (puaxoxk Homepa cmpanuy 10 IpaBOMY Kparo, YTOObI BBIPOBHITh HOMEpPA CTPaHUI]
BIIPaBO;

— BeiOepute Ha cBOM BKyC CTWJIb 3allOJHEHMsI NMPOCTPAHCTBA MEXKIY 3aroJIOBKOM M HOMEpPOM
CTpaHUIl B CHUCKE 3anonnument,

— Haxwmure knonky OK.

— Ilpocmotpute co3manHoe Bamu ormaBieHue u yOequTech B TOM, YTO BCE 3arojOBKM B HETO
MoTaJu.

B coznanHom Bamu ornaBieHMH MOTYT HOSIBUTBbCSI a03allbl WJIM CTPOKH, KOTOpble BbI jHuHO He
OTIpe/IeTISUIM KaK 3arojoBkU. Takoe mosydaercs, eciu npu Habope wind (popMaTUpOBaHUM TEKCTa B
okHe Cmub ObLIT yCTAHOBIIEH CTHIIb He OCHOBHOU meKcm, a CTUIb KaKOTo — 00 3arojioBKa.

J51g vcripaBiieHUs OIMOKYU BBIOJHUTE CIEAYIOIIEe:

— HaiiguTe B TekcTe CTpaHHUIly C ATUMHU abd3allaMu, JAJIsi 3TOTO0 YCTAaHOBUTE KYpPCOP MBIIIM HAa HOMEpe
CTPaHMIIBI W IIEJIKHUTE JIEBOM KHOMKOW MbIIK. BbI momangere Ha ab3all, KOTOPBIN ONpeaesieH Kak
3aroJj0BOK;

— Bpigenure ero W yCTaHOBUTE CTHIIb ' 2?/x| OCHOBHOM TEKCT WIH
HOPMaJIbHBINA UITH OOBIYHBIN; BLiEHTE G 5 PR DEHCGTEHA
OOGHOBHTE OIJIaBIECHUE, IS OTOTO BBINOJHATE — FE=ws: cleayroniee:

™ WOHOBATE TS HOKERA (TS,

— YcraHOBHTE yKaszarejdb MBIIK B 00JacTh P OTJIABJIEHUS,  ITOSIBUTCS
4 OHIEAT b LSRR

cumon pyku ¥ u BBI3OBMTE KOHTEKCTHOE seiffeafs MEHIO.

— Bribepute komanxy Ob6HO8UmMb NOE, lI‘ ﬂl

— IlosiBuTCs OKHO Muaniora OOHOBIEHUE OTJIABJICHMS,

— B numanoroBoMm okHe ycTaHOBUTE NepekitouatTesib OOHO8UMb YeaUKoM,

— U3 oryaBneHus UCUE3HYT HEHYKHbIE a03allbl UM CTPOKU U MOTYT U3MEHUTHCS HOMEpa CTPaHHMII,
— TlpocmoTtpute daiin B pexxume Ilpedsapumenvrwiii npocmomp.

— Coxpanume ¢hatin noo umenem Umoe

[IpencraBbTe pe3yabTaT MpPeEnoiaBaTeio.

®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHHS.
Kpurepum oueHku:
«5» - mpakTHyeckas paboTa BBIIOJHEHA MOIHOCTHIO, 3TAIbl BHIIOJHEHUSI paOOThI, aITOPUTMBI
U TEOpPETUYECKUN MaTepHuall 3allCaHbl B TeTpajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MpenojaBaTes
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIIOJHEHA MOJHOCTHIO, ATAIbI BHIIIOJHEHUS pPaObOThl, aIrOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCaHbl B TeTPab, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe padoThl.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI M TEOPETHYECKHI MaTepuall 3alvCcaHbl B TETPaJb HE B IMOJHOM 00BEME, CTYACHT He
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.1. Texnosnorun o0padéoTKu TeKCTOBOMH MH(poOpManun

IpakTuyeckas padora 9 TexkcroBblii mnpoueccop MSWord: cinsiHue J0KyMeHTOB

]_[e.m, paﬁoTbI: HAayUUTHCA CO3JaBaTh TCKCTOBBLIC JOKYMCHTBI IIPU IMOMOIIU CIUAHUA

Boinosinus padorty, Bl Oyaere:

ymemo:

- 00pabaThIBaTh TEKCTOBYIO HH()OPMAIIHIO;
MarepuajibHoe odecneyeHne:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nporpamma Microsoft Word, nHCTpYKIIMY K IPaKTHYECKUM paboTaM, KOHCIICKTHI JICKITHIA.

3ananmue:

o. Cozpnaiite Bo>keHHOCTH namnok D:/I'pynna/®amumnmst.

6. Coznaiite cxembl ¢ rpadpudeckumu o0bekTamu B Microsoft Word mo 3amanuio B
HHCTPYKIUH.

7. CoxpaHHTe CO3/1aHHBIE JOKYMEHTBI.

8. Pe3ynbpTarhl 3a1aHnil IpeaCcTaBbTE MPENOAABATEIIO.

IHopsiaok BbINOJIHEHHS PA0OTHI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3amus 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPErogaBaTesl.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoXpaHHUTh CO3aHHBIC TOKYMEHTHI.

Pe3ynbrarel 3aanuii MpeCTaBUTh MPEMOIaBATENIO Ha MPOBEPKY.
ana.ucnenue. Co3nanue ¢aiijia 0CHOBHOIO (THPAaKMPYeMOro) 10KyMeHTa

1.Co3paiiTe HOBBII JOKYMEHT U3 [lanenu 6vicmpozo docmyna.

2. HabGepuTe TeKCT npuriianieHus,, IpuBeIeHHbIN HUXKE, BCTABUB 2 MYCThIe CTPOKH KJIABUIIICH
Enter tam, rze 3To ykazaHo cMMBOJIOM KOHIIa a03ana — 9§ (BbI- LIe U HWXKE CIIOBa «Tr-H»). Bmecto
IyCTBIX CTPOK TaM, I'JIe HICKYCCTBEHHO BCTaBJIe- Hbl CHMBOJIBI KOHIIA ab3ana — ¥, Bbl IOTOM BCTaBUTE
oas camsiHus.

3.0rdopmaTupyiite (0hopMHUTE) TAHHBIN TEKCT MO MPUBEICHHOMY HIDKE 00- pasity. PazHocky
CJIOB B MOCIICJIHEH CTPOKE BHITIOJHUTE OJHUM Ha)KaTHEM Ha KJla- BUIY TaOyJIsALUU.

4. CoxpaHuTe CO3/IaHHBII BAMH OCHOBHOH (TUPaXXUPYEMBbIil) JOKYMEHT O]l HMEHEM
MPUTJIAIEHUE B nanke J1a6_Word u HE 3AKPBIBAUTE ero.

[Ipurnamenue Ha 6JaroTBOPUTENBHBIN 00€]T

il

r-H

1

YBaxaeMblii

[Tpurnamaem Bac Ha GrmaroTBopuTenbHbIN 00ea 1O ciiyyato OaHKPOTCTBA (UPMBI

«Pora u xombITay, B KOTOPYIO ObLIM BiIOKeHBI U Bamm nensru. O6ex cocroutes 1

anpesns B pectopane «Kaxplit 3a cebs» B 13 yacos.

N U AWM

C yBaxxeHHeEM, O. U. bennep

57



Ynpasicnenue . Co3znanue ¢aiijia BcraBiisieMbIX JaHHbBIX

1.1lenkuute Ha BKIagke «Pacchuikmy» mo kHonke «Hauath clmsHNE», a 3aTeM B IIOSIBUBIIEMCS
MeHIo 1o komanie «Ilomarossiit Macrep cinusius». Crnpasa nosi- BuTcst O6aacThb 3a1a4 C
Ha3BaHueM CJIMsIHHMe, KOTOpasi TOMOTraeT MOJAr0OTOBUTh CEpUMHBIE MUChMa B 6 3TAIOB.

Jrtan 1 u3 6: Beibop Tuna aokymenta. Bam BwriGop [J IMucbma. Illenkaure no ccpuike
Manee (Bau3y O0J1acTu 3a1a4).

Oran 2 u3 6: Beibop nokymenTa. Bam Be10op [ Texymuii T0OKyMeHT.

[lenkuute mo ccpuike dasiee (BHu3y O0sacTu 3a1a4).

Jran 3 u3 6: BeiOop noayuareneii. Bam Boi6op [] Cozpanme cmmcka. Cae- naiite 3ToT
BBIOOp U mIeNKHUTE 10 cchlike Co3aaTh.... OTKpoeTcs okHO «HOBBI CIMCOK aapecoBy.

2.lllenxnute no kHonke «Hactpoiika cronbuos». [lossurcs HoBoe okHo «Ha-

CTpOMKa CIHUCKa aapecoBy (puc. 9).

3.B nosiBuBIIIEMCSI OKHE €CTh CIHCOK MOJIeH, B KOTOPOM BaM HY>KHBI TOJIBKO 4 TTOJIS:
Opranun3anus, ®amuaus, Agpecl u O6pamenne. Bee apyrue momst He- 00X0IUMO MTOOYEPETHO
BBIJIENINTH IETYKOM MBIIIH 1 YIATUTh KHOKOH Yaa- JuTh’.

Hactpolika cnvcka agpecos @
Hons

-_ —
. LoBaenTe...

Wma I

©aMunmua
OpraHu3auns
Agpec 1

Appec 2

lopon

Obnacre

WHaeke

CrpaHa

JomawHwui TenedoH
Pabounii Tenedon
Afpec 3NeKTPOHHDIA NOUTE

¥aanute

MepenMeHoBaTb.. .

- | BHu= |

Lo ]

Hacrpoiika cniicka agpecoB: yJaajdeHue «JTHITHUX»

4, Jlaiee HEOOXOAMMO U3MEHHTD MOPSIOK CIICIOBAHUS BHIOPAHHBIX TOJICH B CITHCKE C
MOMOIIIbI0 KHOTIOK BBepx u Buu3. Beibepute memukomM Mplu nojie Op- raHu3anms ¥ epeMeCcTHTE
ero crpenkoil BBepx Ha nepByo Mo3uInio, rmoje da- MUJIMs IEPEMECTUTE Ha BTOPYIO TO3HUITHIO,
nosie Aapecl repeMecTuTe Ha TPEThIO TO3UIIHIO.

[lenkuute mo OK 115t Bo3Bpara B okHO «HOBBII ciucok aapecoBy. B 3ToM Ok- HEe BBEIUTE
IISTh 3aMKCel, B3AB JaHHBIEC U3 CIMCKA MOJy4yaTesiel HIbKe B TabIuIe:

OTMeHa |

Opranusanu [@amuiausa |Aapec 1 OoOpamenue
s
TOO lBanoB r. Kasoek, yi. [letp
«JIpaHkm» [1.C. bypbsiHHas, 7 CeMeHOBUY
IAO Basmibiii  |MockBa, yi. PeibakoBa, |[@pon
«Pp160mOBY  |D.A. 13 AJIeKceeBUY
TIIO /laBbi10B  (MBITHIIH, YII. on
«naTepsamy  |1.JI. Crpoureneii, 1 JleonnnoBuy
000 Besyuuit  [Mocksa, yn. Cokonuson [1IBan
«OxotHuk»  [M.A. COPBI, AHIpeeBUY
88

OAO CunpopoB  |Mocksa, Boponnosckuii ([Ietp
«MUBUTy»  [II.H. nep., 2 BaHnoBUY

5. 3anonuute IlepByro 3ammch, HauumHasg C MEepBOro mnycroro nojis OpraHu3anusi, BBOIS
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nHpOpPMALMIO U3 TEpBOW CTPOKHM TaOmuupl. Jmsg mepexoma K KakIOMy CIEAYIOLUIEMY TOJIO
HaOKUMaWTe KJIaBHITy TaOysiuu Tab.
JlocTUrHYB KOHIIA MEPBOM 3alMCH JaHHBIX (3allOJIHUB BCE YETHIPE IOJIS 3alli- CH), IIEJIKHUTE IO
kHonke Co31aTh 3aNHUCh, YTOOBI BRIBECTH HOBYIO ITYCTYIO CTPOKY JUIS OUEPEHOM 3aIHCH.
3anoysHUTE BCE MATh CTPOK TaONIUIIBI (aiina naHHbIX U menkauTe mo OK.
6. B otBet nosBurcsa okHo «CoxpaHEHHE CIIUCKA a/IPECOBY.
Beeaute B none BBona «Mmst daiinay (BHU3Y AManoroBoro okHa ciesa) umst Adresl u menkHuTe no
kHonke Coxpanutb. @Daitn Adresl aBTOMaTHUECKH CO- XpaHseTcs B manke «MoW HCTOYHHKH
MAHHBIX» B BUIE TaOIMUIEI bassl OaHHbIX.
7. Cpa3y xe nosiButcs okHo «llomyuaTtenu ciusHus»), B KOTOPOM €Il1€ HE 103/~ HO IPOU3BECTH
YTOUYHEHHUS, 1oNOoNHEeHUs, n3MeHeHus. lllenkuure B okne no OK.
8. W tonbko Teneps menkHuTe 1o ceplike Jdanee Buuzy OoJacTu 3aaa4 i nepexoa K 3Taiy
4,
Oran 4 u3 6: Co3gaHue nucbma.
1. VYcTaHOBHATE TEKCTOBBIM KypcOp B IHCbME B IIyCTOM CTPOKE HaJ «I-H», KyJla BBl cerdac
BCTaBUTE NEPBOE MoJie cIusiHus — «OpraHuszanus».
2. B O6nactu 3amau «CnusitHue» MIEIKHUTE MO CChulke Jpyrue 3JjieMeHTHI.
[TosiBuTcs quanor «BcTaBka MoJIe CIUSHUS.
3. Bri6epute B Auanore meauykoM MbIIIY 1oje causHusg «Opranusanus», eciii OHO He MepBoe,
U IIEJIKHUTE CHayvaja 1Mo KHonke «BcTaBuUThY, 3aTe€M MO KHOIIKE
«3aKpBITHY.
BceraBbTe Tpu Apyrue mosisi CIMSHUS B COOTBETCTBYIOLME MECTa MUChMa Kak Ha oOpaslle HUXKe,
MTOBTOPUB JCWCTBUS 110 1. 1-3:

Bcrasug Bce 4 mosst ciusiHUS, METKHUTE 110 cchiike Jlasee BHu3y O0sacTu 3a1ay.

Jdran 5 u3 6: Ilpocmorp mucem. J[y11 mpocMoTpa BCEX MHUCEM, IMOIYYECHHBIX CIUSHHUEM,
BOCIIOJIB3YHTECh KHOMKaMu > U < B O0Jactu 3aaau (ceepxy). [locie mpocMoTpa MICNTKHUTE TIO
cceuike Jasee BHu3y O0sacTu 3aaau.

Otan 6 u3 6: 3aBepmenne causinusi. Eciu Ob1 mpuHTEp OBLT MOJKIIIOYEH, MUChMa MOKHO OBLIO ObI
Haneyatrath BCE mnoapsn. Yacte mnuceM MOXHO  NOpeaBa-  PUTEIBHO  HW3MEHUTh  —
WHIUBUAYAIU3UPOBATh, HAIPUMEDP, KOE-KOMY BMECTO

«YBaxkaeMbli» Hanucath «Jloporoi».

9. [Tockonpky HpUHTEp y Bac HE MOJAKIIOYEH, J1a U Oymary >kKajko, LICJIKHHUTE IO KHOIIKE
«ABTomnouck omubok» Ha Bkiaake «Pacceuiku» B rpymme «lIpocMorp pe3ynbTaToB», 3aTeM B
nosiBuBLiemcs: nuanore «llonck ommbok» BbiOepuTe Bapu- aHT «Co34aTh COCTAaBHOM JIOKYMEHT U
oruer 00 ommoOkax» u meikauTe no OK.

10. [TosiBUTCS COCTAaBHOM TOKYMEHT Ha IATH JucTaX. [[pocMoTpHTe BCE MATH JIMCTOB C

MPUIJIANICHUAME 1 coxpanuTe 1okyMeHT o nmeHem CJIMSIHUE B nanke Jad_Word.
MpurnaweHue Ha EﬂﬂrDTBDPHTEﬂthIﬁ o6en

T «OpraHnzaunsn»

r-H adamunuasT

T «Agpec_1»
YEakaemel «O6paweHnes’

Mpurnawaem Bac Ha 6naroTBOpPUTENEHLIA 0664 No cny4Yakw GAHKPOTCTEA
tbMpMbl “Pora M KonbITa”, B KOTOPYK GbINMA BNOXeHbl W Bawv AeHbrn. Oceq
cocToMTcA 1 anpens B pecTtopaHle “Kaxabli 3a ce6a” B 13 vac.

C yeaxeHHeMm 0.W. BeHgep

Ynpasxcuenue Co3nanue cimsiHueM MHOKeCTBA
MO3/IPaBUTEIBHBIX OTKPHITOK HA OCHOBE
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yaKe cylecTBYIoLero ¢gania-ucTO4YHUKA JAHHbIX

1.3akpoiite Bce (hailibl M co3JaiiTe HOBBIM JOKYMEHT C TEKCTOM OTKPBITKH, HMPUBEICHHBIM
HIKe. BeTaBbTe mycThie cTpoku KiaBuieil Enter tam, rae sTo yka- 3aHO CUMBOJIOM KOHIIAa ab3ara —
§. BmMecTo mycThIX CTpOK Bbl BcTaBuTe Tam IloJist ciausiHus.

2.0tdopmarupyiite (oopMuTe) NAHHBI TEKCT MO NPHBEAECHHOMY OOpaslly M COXPaHUTE
CO3/IaHHYI0 BaMH THPAXHPYeMyl0 OTKpeITKY B (aiie mon umeHem IMPA3JIHUKUW B mnamke
Jlad_Word.

3.YCTaHOBUTE TEKCTOBBIM KypcOp B IIyCTOM CTPOKE HaJ «r-H», KyJa BBl BCTa- BUTE IIEPBOE
I10JIE€ CIIUSHUSA.

Hoporoii (ast)

il

r-HY

1

Jlia skoHOMUHM BpeMeHHu mno3apasisito Bac cpa3zy ¢ HoeiM rogom u ¢ PoxnectBom, ¢ 23
¢deBpasia (MyxuuH) U ¢ 8 MapTta (KeHIIUH), ¢ 1 Masg u ¢ BamuMm npodeccuoHanbHbBIM Ipa3IHUKOM!
XKenaro Bam Toro xe, yero Bel Moriu Obl MHE 110- eNaTh MO CIy4Yaro BCEX 3TUX MPa3JHUKOB.

bes obun, 3. I'. Hazapenko

4.1llenkuure Ha Bkiaake «Paccpuiku» mo kHomke «Hauath ciaustHue», a 3aTeM MO KOMaHJE
«ITomaroBeiii Mactep ciusiHus». CrnpaBa mnosiButcs QOgacts 3agady ¢ HaszBanueM CumsiHue,
KOTOpasi IOMOTaeT MOArOTOBUThH CEpUItHbIE UChMa (OT-

KPBITKH) B 6 3TaIoB.

Jran 1 u3 6: Beidop Tuna gokymenra. Bam BeiOop [J Ilucbma. lllenkuute mo ccwlike
Hanee (Bau3y O0J1acTu 3a1a4).

Otan 2 u3 6: Bei6op gokymenta. Bam Bb16op [ Texymmii 1OKyMeHT.

[lenkuute mo ceouike Jdajiee (BHu3y Oo0macTu 3aaa4).

Jrtan 3 u3 6: BeiGop noayuareseii. Ha sTot pa3 Bam Bei6op [| McnoJsib30Ba- HUe cniucKa.
[enxkautre mo kHomke O630p. OTkpoercss okHO «BbIOOp McTOUYHMKA nMaHHBIX». Haiimure daiin
Adresl u menkauTe M0 KHOMKE «OTKPBITHY.

Ortan 4 u3 6: Co3gaHue MucLMa:

1) BBIOEpPUTE IIETYKOM MBIIIK BapuaHt [J Jlpyrue 3jemMeHThl. [losSBUTCS OKHO

«BcTtaBka noJiei CIusHus;

2) BBIOEpUTE IIETUYKOM MBI ToJie «Opranuzanus» U HIEJIKHUTE CHavaja 1o

«BcTaBuTh», 3aTE€M MO «3aKPBITHY;

3) AQHAJIOTMYHO BCTAaBbTE TPU JPYTHUE IOJII B COOTBETCTBYIOIME MECTa OTKPBIT- KH.
3aTeM MienkHuTe 1o cebuike Jlanee Buu3zy Qodaacru 3aaay.

Jran 5 u3 6: IIpocmoTp mucem. Jlyis mpocMOTpa BCeX OTKPBITOK, MONYYEHHBIX CIHUSHHUEM,
BOCHOJNIB3YHTECH KHOMIKOK > B OQbaacTu 3aga4 (cBepxy). [locne mpo- cMoTpa MIENKHUTE TIO CCBIIKE
Hanee sBuuzy OQbJs1acTu 3aga4.

Jran 6 u3 6: 3aBepumienue causinus. Eciau npuHTep BKIIOYEH, OTKPBITKH MOXKHO OBLIO OBI
neyarate BCE moapsin. YacTh  OTKPBITOK  MOMHO  IpEABApUTENIb- HO  U3MEHUTh —
WHIUBUAYTU3UPOBATh, HAIPUMED, KOe-KoMy BMecTo «Jloporoit» Hanucath «Jloporas».

5.11lenkHUTe 1O KHOMKE «ABTOMOMCK OMMOOK» Ha BkiIagke «Pacceumkm», 3a- Tem B
nosiBuBIIemcs: nuanore «llouck ommbox» BbiOepuTe BapuaHT «Co3maTh CO- CTaBHOM JOKYMEHT U
otueT 00 ommbkax» u menkaure mo OK.

6. [TosiBUTCS cocTaBHOM NOKYMEHT Ha mATH Juctax. [Ipocmorpute Bce 5 nuc- TOB ¢
OoTKpbITKamMu U coxpanute 1oKyMmeHT nox umeHeM OTKPBITKMU B nanke JIad_Word.

Kputepun onenkn:
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«5» - mpakTudeckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIIOJHEHUSI pAOOTHI, AITOPUTMBI
Y TEOPETUYECKUN MaTepHall 3aliCaHbl B TETPalb, CTYACHT OTBEYAET HA BCE BOIPOCHI MIPETIOIaBaATENs]
1o Teme paboThl.

«4» - mpakTHueckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIOJHEHUSI pAOOTHI, AITOPUTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTBIO 3allMCaHbl B TETPa/lb, CTYJCHT 3aTPYAHACTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBaTeNs 0 TeMe pabOoTHI.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Ooiyee, 3Tambl BBIOJIHEHUS PaOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTepuay 3alyCaHbl B TETPaJb HE B TOJHOM O0BEME, CTYAEHT He
OTBEYAET Ha BCE BOIPOCHI IPEMOAABATENS IO TeMe padOTHI.

«2» - mpakTHyeckas pabora BeimosHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 10 TexcroBblii npoueccop MSWord: KonTpoasHnasi pabora Nel

Heab: Cucremaru3npoBaTh U yriyOuTh 3HAHUS 110 TEME

MaTepnaﬂbﬂoe odecmeyeHue:
HepCOHaanme KOMIIBIOTCPHI C BBIXOJAOM B UHTCPHET

3amanue:
BBITIOTHUTE KOHTPOJIEHYIO padOTy Ha 00pa30BaTEILHOM ITOPTAJIe

®opma npeacraBiaeHus pe3yabTara:
[Ipukpenuts (aiin ¢ BBINOIHEHHON paboToOl Ha 00pa3oBaTENbHBIM MOPTAN JUIl NPOBEPKU
IIPEINOIaBaTEII0

Kpurepuu onenku:
«5» - KOHTpOJbHasg pabOTa BBINOJIHEHA IOJIHOCTBIO, CTYAECHT OTBEYAaeT Ha BCE BOIPOCHI

MperoaBaTesis o TeMe padoTHI.

«» - mpakTHueckas padoTa BBINOJIHEHA TOJHOCTBIO, HO COJICPKUAT HEIOYEThl H
HGCYHIGCTBGHHBIC OIHI/I6KI/I, CTy,HeHT 3any21H5[eTCSI OTB€YaTh Ha BOHpOCLI npenonaBaTenﬂ II10 TEMEC
paboTHI.

«3» - mpakTudeckas padorta BeimosiHeHa Ha 70% u Oojee, CONEP)KUT OIMIMOKA U HEIOYETHI,
CTYJICHT HE OTBEYAET HAa BCE BOMPOCHI MPETOAaBaTENsI IO TeME PaOOTHI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 11 Tadnuunbiii npoueccop MSExcel coznanne penakruposanue,
(¢opmaTupoBaHHe U COXpaHeHHe YIeKTPOHHOI Tadanubl. Hactpoiika mapamerpoB MS Excel
3ammTa pado4yux JUCTOB M KHMI.

Heas paborsl: GopMHpOBaTH YMEHHS CO37aBaTh, PENAKTUPOBaTh, (POpPMAaTHUPOBATh H
COXPAHSTh IEKTPOHHBIC TAOIHIIBI.

Boinosainus padorty, Bol Oyaere:

ymemn:

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIHIO;

- C03/1aBaTh, pEIaKTUPOBATH, (HOPMATHPOBATH M COXPAHSTH JICKTPOHHBIE TAOIHIIBI.

MarepuanbHoe o0ecnieyeHue:

[TepcoHanbHBIC KOMITBIOTEPBI C OMepaluoHHoi cucremoit Windows, npunoxkenne Microsoft
Office: mporpamma Microsoft Excel, HHCTpYKIIMHU K IPaKTHYECKUM pabOTaM, KOHCTICKTHI JISKITH.

3apanmue:

Co3nate nmanku 1o 3aJaHui0 B HHCTPYKIIUN.
BBIHOJ'IHI/ITI) 3alaHusA 110 I/IHCTPYKHI/IH.
CoxpaHUTh 3JEKTPOHHBIE TAOIUIIBI.
[TokazaTh pe3ysibTaT MpernoaaBaTelo.

el N =

Iopsinok BbINOJIHEHHSI PA0OTHI:

OpraHu3allMOHHBI MOMEHT

AKTyanu3aius 3HaHU CTyIEHTOB.

[IpocaymaTs HHCTPYKTaX MpernoaaBaTes.

BoInmonHuTh 3a7aHusl 10 HHCTPYKIMH.

CoxpaHUTh CO3/ITaHHBIE JOKYMEHTHI.

PesynbTarhl 3aaHnii NpeCTaBUTh IPENOAABATENIO Ha IIPOBEPKY.

ocokrwhE

Xox padoThI:

1. Co3znaiiTe BnokeHHOCTH nanok D: /I'pyrma / ®amunus
2. 3arpys3ute TabauuHbIi mpomeccop Excel.

3. 3amoyHATE TaOIHILY:

A B e D E R e E
| 1 [MNocTagkk matepuancoe
| 2 |cknag Mo 4
| 3 |HaumeHoeaHue ed. M3M  AHESpE dEEpaNE  MAapT  anpenls Maf  MIOHE | MHNE
| 4 [Mpoeog medHeld 1-3-MNeHEIR M 2378 45 76 3784 2384 19 16,99 34 33
| & [Mpoeog mMmedHER Z-3MNEHEIR M 14 56 2384 4382 4571 129 28EF5 3591
| B [Mpoeog mefHEld 3-3MNEHEIR M 216 2388 1483 4571 156 2601 2511
| ¥ [Mpoeog aniam. 1-2M0eHEIR m 34 84 9554 3472 2781 349 2387 179
| 8 [Mpoeog aniam. Z-HMneHeR m 28 96 19686 1572 2912 294 1964 2591
| 9 [Mpoeog aniom. 3-3MNEHEIR (M 3394 1672 1284 1681 124 2691 3187
| 10 |Kabene ofHOMMNEHER 7] 28895 1248 23,71 1892 259 25838 1791
)

—
—

Kabene MHOMO#MNEHEIR 3123 ABEs 2291 4412 293 2285 2847

4. IlocunTaiTe KOJIMYECTBO MOCTABIEHHBIX MAaTEPUANIOB 3a siHBapb. [ aToro B sueiiky C12
BBeuTe (hopmyny: =C4+C5+C6+C7+C8+C9+C10+C11 u naxxmuTe KiaBuily Enter.

5. AHaJIOTMYHO MTOCUYUTANTE KOJINYECTBO MATEPHUAIIOB 3a KayKbIH MECHL.

6. Tenepb HyXHO NMOCUYUTATh KOJIMYECTBO IOCTABOK IO KaXAOMY BUAY TOBapoB. [y 3TOro
HCIOJIb3yEeM aBTOCyMMMpOBaHHE. Bplnenure s4elkH, B KOTOPBIX YKa3aHbl IIOCTaBKU IPOBOJA
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MEJHOr0 OJHOXWIbHOrO (T.e. stueliku C4:14) m Ha maHenu MHCTPYMEHTOB Ha)KMUTE Ha KHOIIKY

ABTOCYyMMa Z B sueiike J4 nossutcs CyMMa IOCTaBOK 110 JTaHHOMY BUAY TOBAapa.

7. AHaJOrM4YHO MMOCUYUTANTE TIOCTABKHU 3a [10JIF0/1a 10 BCEM BHJaM MAaTEpPHAJIOB.

8. Jlns mpupaHus NPUBJIEKATEIHHOTO BHEUIHETO BHJA BBIIIOJHUM KpacoyHOe O(opMIICHHE
Tabmuipl. J11s 3arooBKa TabIHIBI TPUMEHHUTE TTOMYKUPHOE HauepTaHHE UM M3MEHHUTE LBET mpudTa
¢ nomouipto MeHwo [naBHas \ @opmam \@opmam sueex \ [llpughm WM KHONKH HA TAHEIH

A -

WHCTPYMEHTOB
9. Slueiiky ¢ Ha3BaHMEM MECSIIEB BBIJICIIUTE U BBITIOJIHHUTE ISl HUX 3aJIMBKY JIFOOBIM IIBETOM C

On

IIOMOIIBKO KHOIIKH T . AHaOTMYHO BBIIIOJHUTE 3aJIUBKY JIA CIIMCKAa MATCPUAJIOB U IJId AYCCK
HUroro.

10. Coxpanute Tabnuiy B Bameid manke moa umeHeMm tabll. Pesymerar mpencraBbTe
nmpenoaaBaTeIro.

JOIOJIHUTEJIBHOE 34/[AHUE
11. Otkpotite JIUCT2 1 3aMOTHUTE CIEAYIOUTYIO TaOIUITY:
& e [ ¢ [ o [ T F [ & [ ® T 1 |

1 |Pacxopw za Hegenw (py)

2

g noHed.  |ETOpPHHE | cpepa yeTEepr naTHWua ovBfoTa Eeocip. WToro

4 |ZaeTpar 10 12,3 112 a8 11,7 126 121

5 |Ofen 2687 284 31.4 275 322 285 4.8

B | ¥#mH 21.4 28,7 198 2.7 282 30,6 4.4

7 |Npoess, 18 16 18 20 26 34 35

8 |Ap. pacxoaw 45,6 52,8 52,3 17.8 35,8 578 543

8 |MTora I .I

10

—
[\

. IlocunTaiite pacxobl 3a KaXIbI JACHB, PACXOJbI MO KaKJIOMY BHJY OIUIATHI, U OOIIHIA
pacxo/1 3a HeJIeJIo.

13. Odopmute TabIUIy pa3IMIHBIMU MIPUPTAMU U 3ATUBKOH.

14. Coxpanure Tabnuiy B Bamiei manke moa umenem tabl2. Pesymerar mpeacraBbTe
MPEnoaBaTeo.

15. Ynanure ¢ aucka Bamly namnky.

dopMma npeaocTaBIeHHUS pe3yabTaTa
Pabouast kHuTa ¢ BHITIOJHEHHON paboOTOM.
3anoiHeHHble, 0T(HOPMAaTUPOBAHHBIE U COXPaHEHHBIE TAOJIUIIbI, BHITOJTHEHHBIC 3aJaHMUSL.

Kpurepum oueHku:

«5» - mpakTudeckasi paboTa BBITIOJHEHA MMOJHOCTHIO, STAMbl BHIMOJIHEHUS PA0OTHI, aIrOPUTMBI
Y TEOPETHUYECKHI MaTepHall 3aliCaHbl B TETPa/b, CTYJCHT OTBEYAET Ha BCE BOMPOCHI MPENOIaBaATENs
o TeMe paboThI.

«4» - mpakTUdeckasi paboTa BBITIOJHEHA MOJHOCTHIO, ITAMbl BHIMOIHEHUS PadOThI, aITOPUTMBI
Y TEOPETHUYECKHI MaTepHall He TIOJHOCTHIO 3alMCaHbl B TETPallb, CTYACHT 3aTPyIHSAETCS OTBEUaTh Ha
BOIPOCHI NPENOoAaBaTes Mo TeMe padoThI.

«3» - mpakTHueckass pabora BbimoiHeHa Ha 70% u Oonee, 3Tambl BHIIOJIHEHUS pPalOTHI,
JITOPUTMBl U TEOPETHUYECKHI MaTepuall 3alMCcaHbl B TETpajb HE B MOJIHOM OObEME, CTYAEHT He
OTBEYAET Ha BCE BONPOCHI PEIoIaBaTes 1o TeMe paboThl.

«2» - mpakTHueckas paboTta BeinosHeHa MeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 12 Tadnuunbiii npoueccop MSExcel: npoBeneHue pacueTroB B
3JIEKTPOHHOM Tad/u1e ¢ HCIO0JIb30BaHueM (GopMy.1 U BCTPOCHHBIX (PYHKIMIA

Leas paGoThbl: 3aKpenuTh YMEHHS CO3/1aBaTh TaOJIWYHBIE JTOKYMEHTBHI, pPEIaKTUPOBATh,
(dbopMaTUpOBaTh U COXPAHATHh UX, MPUOOPECTH MPAKTUIECKUH OMBIT 00OPAaOOTKH TaOJMYHBIX JaHHBIX
B MS Excel u peanuzanuu aBToMaTn4eCKUX BHIYUCICHUI B 3JICKTPOHHBIX TaOIUIIAX.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaThIBaTh YHCIOBYIO HH(OPMAIHIO;

- CO371aBaTh, PEJAKTUPOBATH, POPMATHPOBATEH M COXPAHSTH JICKTPOHHBIC TAOIHUIIHI,
- BBITIOJTHATh BBIYHCIICHHS B QJICKTPOHHBIX TAOIHIIAX C IIOMOIIBI0 (opMyIL.

MarepuanbHoe o0ecrieyeHue:
[TepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ananue:

Co3nate Manky 1o 3aJaHui0 B MHCTPYKIIMH.
3arpy3urte TabnuaHbIN poreccop Excel.
BoInonHuTh 3a1aHusI 10 HHCTPYKIMH.
CoxpaHUTh 3IEKTPOHHBIE TAOIUIIBI.
[TokazaTh pe3ynbTaT MpenoiaBareiio.

oo E

Iopsinok BbINMOJIHEHHSI PA0OTHI:

Opranu3aiuOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTe HHCTPYKTaXK MperogaBaTes.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/IaHHBIC JOKYMEHTHI.

Pe3ynbrarhl 3aaHuii IpeACTaBUTh MIPETIOIaBATEII0 Ha POBEPKY.

ocokrwnE

Xox pabdoThI:

3amanue 1.

1. Coznaiite BinoxkeHHOCTH nanok D: /I'pynma / ®amumnus

2. Barpysute TabmuuHbi npoueccop Excel u 3amomHuTe TabnMIly MO MpPEATIOKEHHOMY
o0pasiy:
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A [ B [ C | 5] [ E
1 | Pupma "3nekTpon”
2 |HavMeHOBaHWME TOEApA 84, W3M. KON-EO UEeHa 85, |BCEMD
3 |Mnockorybugl LuT. 2500 50
4 |OT1BepTKa LuT. 1600 30
5 |[MpoeoA cvnoeoi X 3000 12
6 |Kabens M 4500 20
7| CyeTymrE LT, 1200 250
8 | MNamnel HakanHEaHHA:
2 100 gaTT LT E000 =}
10 |75 eatT LuT. 3600 4 60
11 |BO BatT LT, 4700 4
12 |40 gatT LUT. 8900 a8
13

3. 3anonnute cronben E 6ceco, mocuuTaB CTOMMOCTh Ka)IOI'0 TOBapa, KOTOPHIM TOPIyeT
bupma «Onektpon». s 3TOro BBOAWTE B KaXKIYIO CTPOKY, KpOME CTPOKH 8, (HOopMyibl Ui
MOJICUETA, MCIIOJIb30BaB TOJBKO ajpeca siueek. Hampumep, 4To00bI TOCYUTATh CTOMMOCTH TOBApa MO
HanMeHoBaHMeM [LimockoryOIIbl, BB TOJDKHBI B stueiiky E3 BBectn popmyny =C3*D3.

[Tpu sToM He 3a0bIBaiiTe, YTO (POPMYIIBI HAUMHAIOTCA CO 3HAKA = M B HUX HCIHOJIB3YIOTCS
TOJIBKO JIATHHCKHE CHMBOJIBL.

4. Coxpanwure Tabauily moja umereM zadaniel B cBoeil mamke.

5. B sueiiky A14 BBenute [Iponaxku v 3amoaHUTE TaOIUILY Jajiee CIeIyIONUM 00pa3oM:

14 | MNpogasm

15 |HaumeHoEaHKe TOBaRA |24, M3M. KON-EO UeHa en. | BCErD
16 |Mnockorybue 1200 S0
17 |OTeepTtrA 5 30
18 |MNpoeos, cunoeoi 2] 2400 12
19 |Kabene ha 2690 20
20 | CoeTymk LT, 80 250
21 |Namnel HakanMeaHWA:

22100 eatr LT, 4500 =)
23 |75 gatr LT 2450 4 50
24 |60 gatT LT, 3670 4
25 |40 gatr LT G790 48
26|

6. OOpaTuTe BHUMaHKUE, YTO MHOTHE JAHHBIE COBIAJAIOT C TEMH, YTO y>K€ UMEIOTCS Y Bac B
nepBoi Tabmuie. YToObl Ha HaOWpaTh WX 3aHOBO, BOCIOJB3YHTECh KOMaHIION KomupoBaHus. s
atoro Beimenute sueiiku A2:E2 u BwiOepure komaumy [asnas \ Konuposeams. 3aTeM BBIIEINTE
stuckiku A15:E15 u BeiOepure komanay [ iasnas \ Bemasumeo.

7. AHaJOrMYHBIM 00pa30M CKONHMPYHTE B HOBYIO TaOJIMIly BCE MOBTOPSIONINECS JaHHbIE/

8. 3anonHuTe cTONI6EI BCEro, HOCYUTAB CTOMMOCTD MPOJIJAHHOTO TOBAapA.

9. CoxpaHuTe pe3yabTar o uMeHeM zadanie2 B cBoeii marke.

10. B siaeiixy A27 BBenuTe OCTAaTOK W 3aIOTHUTE TAOIHITY CISTYIOIIMM 00pa3oM:

27 |OcTaTtok

28 |HanmeHoeaHwe Toeapa ed. W3M. KON-BO ueHa ef. EBCero
29 |Mnockarybuesl LT, a0
30 | OTeepTka LT, 30
31 [Mpoeon cunoeoi m 12
32 |Kabene 1] 20
L33 | CueTHMk LT, 250
.34 | Mamnel HakanMEaHWA:

.35 100 eatT LUIT. 8
36 |75 eaTtT LT, 4580
37 |60 earr wT. 4
.38 |40 eaTtT LT, 38

11. 3amomauTe CTOJ'I6CI_I KOJ'I'BO, IMOCYHUTAaB OCTATOK TOBApa HA CKIAJAC, UCIIOJIB30BATh MOXKCTC

TOJIBKO (POPMYIIBL.
12. 3anonnute cronber Beero, mocuntaB CTOMMOCTH OCTaBIIErOCs TOBapa JByMs pa3HbIMU

cnoco0amu.
13. Coxpanute pe3ynbrat padboThl moa umeHem zadanie3. IlpencraBbTe mpernoaBaTelio.
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14. [locne npoBepkU 3aKpoiTe TAOIMYHBINA MPOLIECCOP U YIAIUTE C IUCKA Bally IMATKYy.

3ananmue 2.

1. Co3pnaiite BinoxkxeHHOCTH mamnok D: /I'pynmna / @amumnus

2. 3arpy3ute TabmuuHbIA mporieccop EXcel u cosmaiite mnpuBeAeHHYIO HHXKE TaOJHILy.
Beigenure sueriku AS5:C5 u ycraHoBute it HuX [nmaBHas \ @opmam \@opmam sueex \
BripaBHuBaHHE \ IEPEHOCUTH IO CJIOBAM.

aBrycT 419
ceHTAbpe 761
okTAbpE 832
HoABpE 784
nekafpe 718
Bcero 3a rog

A ] [ C | 0 |
1 |MauHele no packofy aNekTPOIHERTMA 38 rog
2
ECTUHMDCTI: 1 kBT I _l
4

Mecsu Mokazanua Onnara 3a
| 5 | cqeTynka, kBT | mecau, pyd
_B |AHeape 670
7 |deepane 589
_8 |mapt 612
_ 9 |anpene 474
10 mai 581
11 [MHaHE 782
12 |mane 754
13
14
15|
1B |
7
18 |

@

3. Buecure B aueliky C3 crouMocTs | kBT 3nexkTpo3Heprum u mocuuraiTe oriaTy 3a Kax bl
MecsII U 32 BECh TOJ.

4. CoxpaHute pe3yJibTaT MO/ UMEHEM 3aJaHre ] B Balen narnke.

5. B sueiiky A19 BHecure 3aronoBok B cpennem 3a rog. B sueitke C19 nocuuraiite cpennee
3Ha4YeHHE OIUIaThl 3a ToA ¢ momoribio Gyukimu CP3HAY (Popmyis \ BetaButh OyHKIHNIO).

6. Beigenute mo0yro sueiiky Tabmuipl u BeiOepute MeHiO Jlanusie \ CoptupoBka. B moie
Coptuposats 1o ykaxxute [loka3anus cueTunka, TUI COPTUPOBKHU O YOBIBAHUIO.

7. OdopMuTe 3aroJ0BKH KUPHBIM MIPUPTOM, YCTAHOBUTE TPAHUIIBI TAOJIUIIBI.

8. CoxpaHuTe pe3ynbTaT MoJ UMEHEM 3a/laHie2 B BallleH Marke.

9. IlepetimuTe HA BTOPOM JIMCT U 3aIIOJHUTE CIICAYIONLYIO TaOJIHITY:

A | B | c | ] E_ | 7 s |
1 |Pacuer sapaboTHoR nnarte
¢.H.0. HomkHocTe KosdipumenT Hauucnexxas lpexun Mogoxoaubiii K Bbigaye
Fapnnarta Hanor

Anwcoe 0.0, MHH¥EHAR 125
Bapuuon H [ TRIMONGr mn3
Bacuneesa [1.H. nabopant /B
Mpockypud CA TexHonar 10,3
Hroeneea M. H. Byxrantap 15

WD O e L R

Boero vavywcnaun

PAHHAM SN EHAA

sapnnara 1160
Mpetua 16%
MopoxogHER Hanor 13%

||
R = O

13
10. OdopmuTe 3aroJ0BKU KUPHBIM MIPU(TOM U BHIPOBHSANTE UX MO LEHTPY (10 BEPTUKAIH U
TOPU30HTAJIN ).

11. PaccuuraiiTe HayMCICHHYIO 3apa0OTHYIO TIJaTy KaXJIOMy paOOTHHKY, KOTopas
BBIUMCIIAETCS KaK MMPOM3BEJCHNE MUHUMAIbHOHN 3apaboTHOI 1uiaThl Ha ko3¢ ¢umuent. [locuuraiite
00111y10 3apabOTHYIO IUIATY.

12. B cronbue E nmocuuraiite npemuio, kortopas coctaBiser 15% oT 3apaOOTHON MaTel
Ka)/10ro pabOTHHKA.
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13. B cronbue F paccunTaiite moqoXoJHbIH HAJIOT KaK0r0 pabOTHUKA, KOTOPBIA COCTABIISIET
13% ot 3apaboTHOI MIATHI.

14. BolumMcanure, CKONBKO JEHEr TOJNYYHT KaKIblH pabOTHUK C YYeTOM NpPEeMUH U
nojoxoqHoro Hasora. [locuuTaiiTe, Kakyl0 CyMMy J€HET HAaO0 MOJIY4YHTh B OaHKE IS BBIIAYM
3apIuTaThl paOOTHUKAM.

15. YcranoBute nenexHsii opmar mist cronouos D, E, F,G.

16. Coxpanure Tabnuiy moj MMEHEM 3anaHue3 B Bameil mamke. Pesynprar mpencraBbTe
MIPEToIaBaTEeIIo.

17. I[locne mpoBepku yAaJIUTE C IMCKA BAllly TAIKY.

1. Cozpnaiite BiaoxeHHOCTh nanok D: /I'pynna / ®amunus

2. 3arpy3ute TabIM4HBIH Tponieccop Excel.

3. Coznaiite mnpuBeneHHbIM HKe OnaHk. [[msi TpaBUIBHOTO BBIMIOJIHEHUS CIETANTe
cleayomee:
— BhIenuTe sueiiku A2:A3 u BeiOepute MeHto @opmar \ Sueiiku \ BeipaBHuBanue \

00beIMHEHNE STYEEK WITH IIENKHUTE 10 KHOIIKE |;
- aHamoruyno ooweauuuTe siueiiku B2:B3, C2:C3, D2:D3, E2:J2, K2:K3, L2:L3, M2:M3,
N2:N3;
— JUTSL BCEX sTYEeK IAnKu TaOuIlel 3a1aiite B MeHto ['naBHas \ @opmam \@opmam sueex \
BripaBarBanwue \ IepeHOCUTH TI0 CIIOBaM M TOPHU30HTAIBHOE U BEPTHKAIBHOE BEIPABHUBAHUE T10
LEHTDY.

3anonHute OnaHk. Jjis 3arosioBka TaOMHIIBI YCTAHOBUTE TMONYXUPHBIH mpudt 14 nr c
oMoIIbio MeHio [ tasnas \ @opmam \@opmam siueex \ [Lpugm.

A B L [ E F|% H IL K L M Ul
AHamns npogas POy GHPME ANbEa 5a TERYWINT nepHog

HammzHonasue Oar. NMpauer  Fosnenzs Ma0n3EM 23 HEZEMH Beans Grommoeme | CrawwpcTe np o Jiog
IPLESTIME UsHz  pagfaene wpsa ne  Woop wom f T moanmusde  poss Uese  depus

||
=
2
A
gl
L)

Camusald TenedM E300 19% T 4 8B 10 9
FaaenTenedan 20 7% B3 12 1
Tanzissg BS00 12% 2 1 1

¥ |BwpzouzrenTidaH b0 15% 2 1 1

2§

B |Mesiansed geep | 12750 10%
(B |Bwpzoramepa 13700 %

L e T el e ML
=y
T 00 | =d G B R G G Oh

M0 |Baazomnesp %20 7% 2 3 &

1 | Apaminaeep 450 €% W 8 B 12

12 |BwaeoraceeTy 120 2% L I A - D
B

| Hrara

=0

4. TTocuuTaiiTe pO3HUYHYIO LIEHY 10 KaKJI0MY BHJIY MPOIYKIUH 1O (hopMyIie:

Poszanunas nena=OnroBas nena+Onrosas nena*IpomeHT HagOaBKy.

5. B cronbue Bcero mocuuTtaiiTe KOIMYECTBO MPOJAK MO KaXIOMY BHIY MPOIYKIHH 3a
Hezento u obiee yucio npoaax. [lpu pacuerax noiab3yiiTech aBTOCYMMOM.

6. PaccuuTaiiTe CTOMMOCTh Ka)XJOT0 BHJa NPOIYKIMH, IPOJAHHON 3a HENEII0 IO ONTOBOU
LIEHE U 110 PO3HUYHOM LICHE.

7. [locuuTaiiTe 00IIYI0 CTOUMOCTbH MPOJJAHHOT'O TOBapa MO ONTOBOM M PO3HUYHOI IICHE.

8. Paccuuraiite 10X0a GUPMBI 1O KaKI0OMY BUY MIPOIYKIIMH U OOLTU 32 HEENIO.

9. BcraBbTe KOJIOHKY Tiepe] Tabiuiel, o3ariaBbte ee N n\n U MpoHyMepyiTe HaMMEHOBAHKE
MPOAYKLIHH.
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10. Coxpanure Tabnuiy B Balleil mamke 1moa MMeHeM 3amanuel. PesynbTar mpencraBbre
MIPEIoIaBaTelIo.

11. Hauunas c sueiiku A16 co3nmaiite OJiaHK TIO MPEATIOKEHHOMY HIDKE 00pasily. biok saeex
C HAMMEHOBAaHMEM MPOIYKIMH ckonupyiite. IIpu 3ToM momHHTE, 4TO OJIOK, B KOTOPBIH BB Oyaere
KOIIMPOBATh JaHHBIE, JOJDKEH OBITh TOYHO TAaKOTO e pa3Mepa Kak OJOK, M3 KOTOPOro JaHHBIC
KONUPYIOTCS. 3aM0JIHUTE OJIaHK:

16 HavmeHoedaHue hlaxc. hKH.
17 |N2 nn NpoSyELMH Mpopaxw Mpopaxu
12 1 CoToeud TenedioH

19 2 FapvoTensedoH

20 2 Teneenzop

21 4 BupeomardHiTodaoH

22 5 MyzeKaneHEHA LeHTR

23 G Buasokamepa

24 ¥ Buasonnesp

25 2 Ayadonnesp

2B 9 BupeokacceTH

27

12. Haiigute MakcuManbHble IPOJAXXH 1O ToBapaMm. JlJis 3TOro ycTaHOBUTE Kypcop B STUEHUKY

C18 u BwiOepure MeH0 Popmyinsl \ BeTaBuTh (QYHKIMIO WM BOCHOJIB3YHTECh KHOIKOW fi B
ciiucke Kareropusi Beioepute Cratuctuueckue \ MAKC \ OK. B okne ¢ynknuun MAKC B mone
Yucaol Beimenute 0ok siueek F4:K4 u menkuaute no kHonke OK. B sueiike C18 mosaBUTCS YHCIIO
MaKCUMAaJIbHBIX MTPOJIaXK COTOBBIX TEIe()HOHOB 32 HEJEITIO

13. AHanoru4Ho HalIUTE YUCIO MAKCUMAJIBHBIX MPOJAaX MO BCEM BUaM TOBapoOB.

14. C nomompto ¢pyaknnun MUH HaliguTe KOIMYECTBO MUHUMAIBHBIX MPOJAXK IS KaXKI0TO
BHUJa TOBApOB.

15. Beigenute BTOpO# co3manublii Bamu Onmank (Al6:D26) u ¢ momomisio MeHio ['maBHas \
Dopmam \Dopmam siueex \ I'paHuIa yCTAHOBUTE BHYTPEHHUE U BHCITHHE TPAHHIIBL.

16. VYcraHoBuTE jIs 3aroyioBKOB KpacHbId 1BerT mmpudta. us crtoidimoB Ne m\m u
HanmenoBanue nmpoayKiuu MPUMEHUTE JKENTHIN MBET, cToden Make. [Ipomaxku — cuHuil nBeT, 1is
cron6bria MuH. [Iponaxu — 3e71eHBIH.

17. Coxpanute Tabnuily B Ballleil mamnke moj umeneM 3aganne2.docX PesynbraT npeacraBbTe
MPEIo/IaBaTeNIo.

18. Ynanure ¢ aucka Bamny namky.

®dopma npeaocTaBjeHns pe3yibTaTa
3arnosHeHHbIE, 0T(HOPMAaTHPOBAHHBIC U COXPAHEHHBIC TAOJIUIIBI, BBITOJTHCHHBIC 33 JaHHUS.

®opma nmpenocTaBiIeHns pe3yabTaTa
3anosHeHHbIe, 0T(HOPMATUPOBAHHBIE U COXPaHEHHbBIE TaOIUIIbI, BHIIIOJHEHHBIE 3aaHUS.
Kpurepum oueHku:
«5» - mpakTuyeckasi paboTa BBIIOJHEHA MOJHOCTHIO, ATAIbl BHIIIOJHEHUS pPaOOThI, alITOPUTMBI
U TEOpPETUYECKUN MaTepHuall 3allCaHbl B TeTpajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MpenojaBaTes
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUS paOOThI, AITOPUTMBI
U TEOPETUYECKUN MaTepHall He MOJHOCTHIO 3alIUCaHbl B TETPa/ib, CTYJIEHT 3aTPyIHSIETCA OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe padoThl.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IIPENOaBaTeNs 10 TEME PaOOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIeKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 13 Tadnuunbiii npoueccop MSExcel: co3nanue n
peAaKTHPOBaHMeE IMArPaMM

Leas padoThl: HAYYUTHCS MPEICTABIATH HH(POPMAIUIO B rpadUyeckoM BHJIE CPEICTBAMHU
TaOJIMYHOTO MPOLECCOPA, BHIIOIHSIS MOCTPOCHUE, PEIAKTUPOBAaHNE B (POpMaTHPOBAHUE AUATPAMM.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIHIO;

- CO371aBaTh, PEJAKTUPOBATE, POPMATHPOBATEH M COXPAHSITH dJICKTPOHHBIE TA0JIHIIBI;

- BBITIOJTHSTH BBIYUCIICHHSI B DJIEKTPOHHBIX TAOIHIIAX ¢ MOMOIILI0 (hopmyad

- MPEACTaBIAThL WHPOPMAITUIO B TpadUIeCKOM BUIEC CPEJACTBAMH TaOIMIHOTO IMPOIEcCcopa,
BBITIOJTHSISI TOCTPOCHUE, PETAKTUPOBAHNE M (JOPMATHPOBAHUE JTHATPAMM.

MarepuanbHoe o0ecrieyeHme:
[MepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3apanmue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.
3arpysute TabmuuHbIM Iporeccop EXxcel.

3anonHuTe, OTHOPMATUPYHTE M COXPAHUTE TAOTHUITHI.
[ToctpoiiTe nuarpaMmsi.

Pe3ynbpTarhl 3a1aHnii peacTaBbTE MPENOAaBaTEIO.

agkrownPE

IMopsinok BbINOJIHEHHSI PAdOTHI:

Opranu3zaluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTs HHCTPYKTaX MPENogaBaTesl.

BrImoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHUTh CO3IaHHBIC JOKYMEHTHI.

Pe3ynbTathl 3aaHnii MpeCTaBUTh IPENOAABATEIIO Ha IIPOBEPKY.

ocoukrwnE

Xox pabdoThI:
1. Coznaiite BinoxkeHHOCTH nanok D: /I'pynma / ®amumnus
2. 3arpy3ute Tabnu4HbIA mporieccop Excel u co3maiite ciaenyrornyro TabIMILy:

A, | B | C |
Bricwan
1 MHbopmaTtiea MATEMATHES
L2 rp 107 35 3.2
3 |rp. 102 4.6 349
L4 rp. 103 349 473
8 |rp.104 4.2 3.5
B |PakyneTeT
=

3. CoxpaHuTe ee B Ballel Nanke 1noj UMeHeM Ycnesaemocme.
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4. B siaeiike B6 mocuuTaiite cpeanuii 6ayur Mo TUCHUIUTMHE HHpopmamuka M CKOTUPYHTE
bopmyny B siueiiky Co.
5. IlocTpoiiTe BHEAPEHHYIO AHATPAMMY:

Z[I/Ial"paMMy mpouie MmoCTporTh, €CJIN 3apaHCC BbIACINTD ook siueek. Takoit BLI60p BO3MOKCH IIpHU YCJIOBHHU, YTO B
3arojJJOBKax HET 06’BeI[I/IHeHHBIX STYCCK. HOCTpOﬁTe AuarpamMmy, U1t 9TOro:

° BeIAenuTe 010K ssueek Al:C6;

. BBINOJIHUTE KoMaHy BeraBka \ Jlnarpammer,

. BbIOepuTe THIT [ HCTOrpamMma, BU NIEPBHIif;

. BBINOJIHUTE KOMaHy MakeT \ HazBanue nuarpamMMebl, BBIOEpHUTE HAJ JHArpaMMOi
BBenute Ceedenusi 00 ycnesaemocmu;

. BhINOJIHUTE KoMaH iy Maket \ Ha3Banus oceii, BriOepute HazBaHue ocCHOBHOM

rOpU30HTANIBHOM ocH, BbIOepuTe Han ocbio, BBenuTe Ha3BaHue ocu X - Yuebnwvie epynnoi; Hazpanue
OCHOBHOI1 BepTuKaabHOU ocH BbiOepuTe [loBEpHYTOE Ha3BaHUe, BBeIUTE Ha3BaHue ocu Y - Cpednui
oannu;
. Otpenaktupyiite Jierenay ¢ nomoinbo MeHio Koncrpykrop\ Beiopars nanubie \
U3MEHUTH
CoxpaHnuTte pe3ynbTar noJ UMeHeM auarpammal.

PEJAKTUPOBAHUE U ®OPMATUPOBAHUE JTUAT'PAMMBI

8. BHenpeHHyI0 [uarpaMmy, NOJIy4YeHHYIO B ITyHKTE 5, CKOMMPYMUTE B APYrOo€ MECTO Ha JINCTE C
nomoInbo knasummu Ctrl.

6. VI3MeHuTe TUT ¥ PacTONIOKEHUE TuarpaMmbl. i 5TOTO BBIACIUTE JUarpaMMy, Ha CBOOOTHOM OT
AJIEMEHTOB JAHArpaMMbl MECTE BBI30BUTE KOHTEKCTHOE MEHIO M BBIOEPHUTE THII IUArPAMMBI
Tucmoepamma \ [llupoxas cucmocpamma, BHI30BUTE KOHTEKCTHOE MEHIO MPaBO KHOMKOM MBIIIIH, B
KOHTEKCTHOM MEHIO BBIOEPHUTE MEPEMECTUTD TUarpaMMy pa3MeIleHUE He OTACIbHOM JIHCTE.

9. B ucxomanyto tabnuiry 1o6aBbte cronbden Puiocoghus ¢ IpOU3BOIBLHBIME OIEHKAMHU U
paccunTaiite cpenuuii 6awt. Beigenure staetiku D1:D6, moaseauTe Kypcop K TpaHMIIE BBIICICHHOTO
0JIOKa U MMPOTSHUTE €r0 B 00JIaCTh CKOMMUPOBAHHOM auarpamMel. [losButcs Tpetwit psag @unocodus.
10. U3menute hopmat nuarpaMmbl Ha 00beMHBIN. J[J1s 3TOTO BBIACINUTE JUArPaMMY U BBITIOJIHATE
koMau bl Konctpykrop / UsmenuTh THI uarpammsl / ['uctorpamma, mocieHui us3
npeAcTaBieHHbIX popmaToB (3-mepHas ructorpamma) / OK.

11. OTkpoiiTe AUarpaMMy, MOCTPOEHHYIO Ha OTJEJILHOM JIUCTE, BI30BUTE KOHTEKCTHOE MEHIO,
BbIOepuTE KOMaH 1y OOBbeMHbIN BUJ U U3MEHUTE HACTPOUKH.

12. AKTUBU3UPYHUTE AUArpaMMy, IIEJIKHYB IMPaBOW KHOIKOW MBIIIH B JTFOOOM K3 4 YIJIOB IUarpaMMBbl,
B [IOSIBUBLIEMCS] MEHIO BbIOepuTe komanay dopmar o0nacTu quarpamMmbl U 3a71aiiTe yCTaHOBKU:

° BKiaaka Bun: Pamka — HeBuauMas1, ¢ TeHbI0, 3aJIUBKa — TOIy00# 1BET;

. Bkiaaka [pudr: pudrt — Times New Roman, Ctuis — 00br4unbIi, Pasmep — 14,

13. IlepelinuTe B OKHO C BHEIPEHHBIMU JIMAarpaMMaMu, BBIICIUTE JHO0YIO U3 METOK CTOJIO01Ia
dusocodust u yaanure ero ¢ nomonipio Knasumm Delete.

14. Coxpanute pe3yabpTaT B Balllell Manke moJ uMeHeM auarpamma?. [IpencraBpTe npenogaBaTento.
15. CamoCTOSTENBHO MOCTPONTE MPEATIOKEHHBIE TUarpaMMbl (€CIH Ui JUarpaMMbl He TTpUBeIeHa
Tabnuua, ee Bbl JOJHKHBI COCTABUTh CAMH).

Mlecay oo Faczop Mprbune |

AHEape 55472 15672 4a794 Oryer2005

Peppante 452329 23154 22025

MapT G722 25180 31524

Anpent | 72363 45327 33036 Soooo

[LET 45370 23467 22403 70000

MioHE 34561 15632 18923 28888

Miane GAE2 | 3Z1FE 33256 20000

AEryeT 43525 23985 19540 20000 L

Cewrafpe 65421 26541 38880 20000

OkTabpe | 54577 23145 21532 a

Hoabpe 45328 24532 20706
o A ) > » o oo,
" it o ¥ o = =

Derabpe  GB5328 | 34247 21111 q‘*‘g oF o oF é,b. ,;:o*b Facsxoa

o* MpHEene
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Kon-eo cmoKamm
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[TocTpoiite nuarpammy 3, CKOMUPYHTE €€ U npuBeauTe K Buay 4. s BCTaBKku rpa@uiecKux
00BEKTOB BMECTO MapKEPOB AHarpamMMbl, CO3/IaliTe UX C MTOMOIIbIO NaHenu PucoBanue, 3atem
CKOMUPYITE, BHIACTUTE MAPKEPHI U BCTaBbTE Tpadrueckoe N300pakeHue.
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dopMma npeaocTaBIeHNs pe3yabTaTa
3anoiHeHHble, 0T(GOPMAaTUPOBAHHBIE U COXpaHEHHbIE TAOIMIIbI, TOCTPOEHHBIE JUArpamMMBbl,
BBITIOJIHEHHBIE 3aJaHMSI.

Kpurepun oueHku:

«5» - mpakTudeckasi paboTa BBIIIOJHEHA MMOJHOCTHIO, STAMbl BHIIOJIHEHUS Pa0OThI, aIrOPUTMBI
U TEOPETHUYECKUI MaTepHall 3alicaHbl B TETPab, CTYJICHT OTBEYAET Ha BCE BOIPOCHI MPENOIaBaATEIs
0 TeMe PabOoTHI.

«4» - mpakTuueckasi paboTa BBIIOJHEHA MMOJIHOCTBIO, ITAMbl BHIIOJIHEHUS PabOThl, aJrOPUTMBI
Y TEOPETHUYECKHUI MaTeprall He TIOJHOCTHIO 3alMCaHbl B TETPallb, CTYACHT 3aTPyIHSAETCS OTBEYaTh Ha
BOIPOCHI [IpernojaBaTeis o TeMe padoThl.

«3» - mpakThueckas paborta BeimoiHeHa Ha 70% wu Oojee, ATambl BHIMOJHEHUS PabOTHI,
QITOPUTMBI U TEOPETUYECKUIN MaTepuas 3alkcaHbl B TETPaJb HE B MOJHOM O0beMe, CTYIEHT He
OTBEUaEeT Ha BCE BOIMPOCHI MIPEMOJaBaTENs MO TeMe PadOTHI.

«2» - mpakTrueckas padota BoinonHeHa mere 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 14 Tadnuunbiii npoueccop MSExcel: HaacTpoiiku, naker
aHaJIu3a

Hean padoTbl: HAyuyWuTHCS peliaTh NPUKIAAHBIC 3aJa4d € TOMOINBIO TabJIWYHOTO
rporeccopa.

Boinosinus padorty, Bl Oyaere:

ymemn.

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIIHIO;

-pemaTs 3a1a4yu ¢ nomoueko Iloncka pemennii;

- BBINOJHATH BBIYMCIEHUS B AJIEKTPOHHBIX TAOIMIAX C MOMOIIbIO (OPMYINI U BCTPOEHHBIX
GbyHKIMIH;

- 00pabaTbIiBaTh HSKOHOMUYECKYIO M CTATUCTHUYECKYI0 WH(pOpPMalMIo, UCIOJIb3ys CpeACcTBa
MAaKEeTOB MPUKIIATHBIX MPOTPaMM.

MarepuanbHoe o0ecrieyeHme:

[TepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ajganue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.
3arpysute TabmuuHbIM Iporeccop Excel.
3anonHuTe, OTHOPMATHPYUTE U COXPAHUTE TAOTHUITHI.
Pe3ynbpTarhl 3a1aHnii peacTaBbTE MPENOAaBaTEIO.

el NS

IMopsinok BbINOJTHEHHSI PadOTHI:

Opranu3zaluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTs HHCTPYKTaX MPENogaBaTesl.

BrImoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/TaHHBIC TOKYMEHTHI.

Pe3ynbTathl 3aaHnii MpeCTaBUTh IPENOAABATEIIO Ha IIPOBEPKY.

ocoukrwnE

Xox pabdoThI:
1. Coznaiite BinoxkeHHOCTH manok D: /['pynmna / ®amunus

VYcnoBue 3ajauu: KOJUIEKTUB COTPYAHUKOB BBIIIOJHIII paboOTy 0 ABYM TeMaM. M3BecTHa cymma
IIPEMUU 110 KXJI0U TeMe U KoappuuueHT TpyaoBoro yyactus (KTVY) kaxaoro corpygHuka.
Tpebyercs paccuntaTh 3apabOTHYIO TUIATY KaXI0TO COTPYIHHKA.

2. 3arpy3ute TabnuuHbIH poreccop Excel u 3amonHuTe Crneayonyo TadIuIy:
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A | B | ¢ | o | E | F
Pacyet zapnnatel coTpyAHWKOE dMpME 16.04.2005
Mo Temel 89575 90/12
Hauucneno 32000 13450

KTY 3apnnarta
Bopucoe C.B. 02 1.1
Bopobbee O.A, 1h .
Cupopoea O.H. 04 02
Aroenes 1.1 1 1

EEREEEENS

-
)

Bec KTY

3. B sueiike F3 nocuuraiite cyMMy 3apIuiaThl 10 00€UM TEMaM.

4. Ckonupyiite nannbie u3 sueiiku B4 B D4 u u3 siueiiku C4 B E4.

5. UtoObl moacuMTaTh 3apIuiaTy OAHOTO pabOTHUKA MO OJHOW TeME HYXKHO HOPMaJIU30BaTh
(B3Becutsh) KTV, T.e. paccuntath cymmy 3aprmuiatel, npuxoasmeiics Ha 100% KTY. Jlna storo B
staetriky B10 BBeaute dpopmyny =B3/CYMM(BS5:B9).

6. 3aprutara 1-my coTpyaHuKy 1o 1-it TemMe paccunutbiBaercs 1o ¢popmyie B5*B10.

7. Jlns ocTalbHBIX COTPYIHUKOB 3apruiara mo | Teme OyneT paccuMTaHa aHAJIOTHYHO,
MO3TOMY cKonupyite gpopmyiy u3 stueliku C5 B siueriku C6, C7, C8, C9.

8. OOparuTe BHUMaHUE, 4TO IpPU KONMHWPOBaHUU (popMmysa M3MEHMNIAch, a 3apaboTHas IiaTa
JUTsl COTPYIHUKOB monyumnack paBHa (. Jlyis Toro, 94ToObl pacueT ObUT MPABUIBHBIM, B Ka)IOU
siaelKe J0bKHa ObITh cchblTka Ha stueriky B10. [Tostomy otkoppektupyiite dopmyny B siueiike CS,
caenaB anpec sueiiku B10 abcomorabM. [TocmoTpuTe, Kak M3MEHIIIUCH 3HAYeHUS B stueiikax C6-C9.

9. B sueiiky D10 BBemuTe dhopmyny mist Hopmanmzanuu KTY mo BTopoit Teme (aHamOTH4HO
1-i1) u paccumuTaiiTe 3apriaty BCeM COTpYJHHKaAM 10 BTOpoil TeMe B 3aBucumMoctu oT KTV.

10. B cron6ue F mocunTaiite 0011yI0 3apIiaTy KaXkJ10ro COTPYIHUKA 10 JBYM TeMaM.

11. B sueiiky A9 BBeauTe GaMUIMIO €Ile OJHOTO COTpyAHUKA (IH00YyI0), YCTAHOBHUTE IS
Hero KTV mo nepsoii Teme 0,5, mo Bropoit 0,8. [Ipon3oiiaer aBTOMaTHYECKUi mepecyeT TabauIlbl ¢
Y4€TOM HOBOT'O COTPYIHUKA.

12. B sueiike F10 mocumTaiiTe oOmIyr0 3apabOTHYIO IIJIaTy BCEX COTPYIHHUKOB IO 00EHM
TemaMm. Ecim OHa coBmamaer co 3HAYCHHEM, TOJYYCHHBIM B sueiike F3, pabora BhImOTHEHA
MIPaBUJIBHO.

13. Oxpyraurte pe3yiabTarbl BbIYMCICHUN. JlJIsi 3TOro yMEHBIIUTE pPa3psAIHOCTb YHUCE].

Brinenute 6510k siaeek ¢ 3apIiaToi mo AByM Temam (cTojioer] F) i ¢ moMOIIbI0 KHONIKA Y MeHnbuiums

00
paspsaonocms Ha TAHEIW WHCTPYMEHTOB +"3| OKpYTJIUTE 3HAa4YeHHs] TaK, 4YTOOBI 3apIuiara

HAYKCIsIach TOJIBKO B PYOIIsIX.
14. Coxpanute pe3ysbTaT o UMeHeM s3apniama.X|S v pecTaBbTe ero mpernoiaBaTeto.

®opma nmpeaocTaBiIeHns pe3yabTaTa
3anosHeHHbIe, 0THOPMATUPOBAHHBIE U COXPaHEHHbBIE TaOIUIbI, BHIIIOJHEHHBIE 3aaHUS.
Kpurepum oueHku:
«5» - mpakTuuecKas paboTa BBIMOIHEHA ITOJHOCTHIO, STAlbl BHIOJIHEHHS paOOThI, aJITOPHTMBI
U TEOPETUYECKUN MaTepHrall 3alllCaHbl B TeTPajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MpEnojaBaTes
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIIOJHEHA MOTHOCTHIO, 3TAIlbl BBIMOJHEHHUS PaOOTHI, aIrOPUTMbI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCaHbl B TeTPalb, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe paboThl.

75



«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHUYECKHI MaTepuall 3alvCaHbl B TETPaab HE B MOJIHOM OObEME, CTYIEHT He
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 15 Tadnuunbiii npoueccop MSExcel: pemenne 3x0HOMHYeCKHX
3aja4

Heanb padoTbl: HAYYUTHCS pelIaTh 3a7a4d MPOGECCHOHAIBHON HAMPABICHHOCTH C TTIOMOIIBIO
TaOJIMYHOTO MPOIIeccopa.

Boinosinus paborty, Bl Oyaere:

ymemy:

- 00pabaThIBaTh YHCIOBYIO HH(OPMAIHIO;

- CO3/1aBaTh, PEIAKTUPOBAThH, (DOPMATUPOBATH U COXPAHSTH JIEKTPOHHBIE TAOTHUIIHI;

- BBITIOJIHATHh BBIYUCICHUS B DJIEKTPOHHBIX TaONHIIAX C MOMOIIBI0 (POPMYIT M BCTPOSHHBIX
GbyHKIMIH;

- 00pabaTbiBaTh SKOHOMUYECKYIO M CTATUCTHUECKYI0 HH(OpPMAalUIO, UCIOJb3Ys CpEeACTBa
MaKeTOB MPUKJIAJHBIX IPOTPAMM;

- pemarth 3a/1a4u NpoPeccCHOHATBHON HAMPaBIEHHOCTH C MOMOIIBI0 TAOJIUYHOTO IIPOIEccopa.

MarepuanbHoe o0ecrieyeHme:

[TepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ajganue:

Coznaiite Ha qucke D manku mo MHCTPYKITHH.
3arpysute TabmuuHbIM Iporeccop Excel.
3anosHuTEe, OTHOPMATHPYHUTE U COXPAHUTE TAOTHUIHI.
Pe3ynbpTarhl 3a1annii IpeacTaBbTE MPENOAABATEIIO.

el e

Iopsinok BbINMOJIHEHHSI PA0OTHI:

Opranu3aiuOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTe HHCTPYKTaX MpENoaaBaTesl.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/IaHHBIC JOKYMEHTHI.

Pe3ynbrarhl 3aaHuii IpeACTaBUTh MIPETIOIaBATEII0 Ha POBEPKY.

ocokrwnE

Xox pabdoThI:
1. Coznaiite BinokeHHOCTH nanok D: /I'pynma / ®amumnus
2. 3arpy3ute Tabnu4HbIi mporeccop Excel u co3maiite ciaenyrornyro TadIMILy:

A | B | ¢ | o | E | F | &1
o WO CaeneHas KDJ‘I-BDM Caenenaa MpoueHt | Cymma Vraro
1 PACUEHKA | MZARNAA | 2apnnaTa NpeEMUM | NPEMUK
| 2 |Antonoe B. A 235 670 25
| 3 |Bapanoe K. M. 375 560 30
| 4 |Bonkoe H. A, 36 620 a0
| 5 | Nanwwn b, K. 42 720 25
| B |Hocoe Q. K. 33 580 30
| 7 |MockewH 1. P. 43 610 25
| 8 |Metpos A T 45 520 30
| 9 |Wmenee M. C. 365 785 20

3. B cronbue D nocuuraiite caenpHy0 3apabOTHYIO IIIaTy KaXKI0ro pabOTHHKA.

77



4. B cronbue F mocuuraiiTe mpeMuio, MOIYYEHHYIO KaXAbIM pabodynM B 3aBUCHMOCTH OT
C/ETBHOM 3apIuiaThl (IPeMUs BBIYUCISAETCS B JOJIAX).

5. 3anonaute crosnben G, mojacunuTaB B HEM OOLIHMH 3apabOTOK KakJ0ro pabovero ¢ y4eToM
CHIeNbHOM 3apab0THOM MIIAThl M HAYKCICHHON TIPEMUH.

6. B 10 cTtpoke mounraiite oomuii utor B cronbdnax D, F, G.

7. OTueHTpUpyHTE BCE 3ar0JI0BKH 110 BEPTUKAIU U TOPU30HTAIIH.

8. CoxpanuTe pe3ynpTaT B Ballell Namnke O] MMEHEM 3apIuiata.xls ¥ TpeacTaBbTe €ro
IIpenoaBaTelIko.

9. B3sTh 3a7aH1e Y IpenogaBaTessl U BBIMOJIHUTD PAacYET MOTPEOUTENTLCKONW KOP3HHBI.

10. Coxpanute pe3ysibTaT B Ballleld NamKe MOJ MMEHEM KOp3WHa.XIs M TpencTaBbTe €ro
IIpenoaBaTelko.

dopma npeocTABJICHHUS Pe3yabTaTa
3anosHeHHast, OT(GOpMaTUPOBAHHAS M COXPAHEHHBIE TAOJIUIIBI, BHITIOJHEHHBIE 3aJaHUsI.

Kpurtepun onenku:

«5» - mpakTudeckas paboTa BBIMOJHEHA TOJHOCTHIO, ATAMBI BBITOJHEHUS PAOOTHI, aJTOPUTMBI
U TEOPETHYECKUI MaTepHall 3aliCaHbl B TETPaab, CTYJICHT OTBEYAET Ha BCE BOIPOCHI MPENOIaBaTeNsI
o TeMe paboThl.

«4y - IMpaKTUICCKasa pa60Ta BBIITOJIHEHA ITOJIHOCTBIO, dTAIlbl BBITIOJIHEHU S pa60T51, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTc€purajl HE MMOJTHOCTBIO 3allMCAaHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATH HA
BOIIPOCHI [TpernoaBaTesis o TeMe padoThl.

«3» - mpakThueckas paborta BeimoiaHeHa Ha 70% wu Oosee, ATambl BBITOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuas 3amucaHbl B TETPaJb HE B MOJIHOM 00BbEME, CTYICHT He
OTBEYaeT Ha BCE BOIMPOCHI MPENoaBaTelis o TeMe PadOoThI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.2 TexHosornu o6padoTKH 3JIEKTPOHHBIX Ta0JIMI

IIpakTnueckas padora 16 Tadiuunbiii npoueccop MSExcel: padora ¢ 31ekTpoHHOM
Tabdaunei Excel kak ¢ 0a30ii 1aHHBIX

Henbr padorbl: HayduuTbCs cO37aBaTh 0a3y JaHHBIX, BBINOJHSATH IMOMCK U COPTHUPOBKY
uHdopMaimu B 0a3e JaHHBIX C MOMOIIBIO TaOIMYHOTOo mporeccopa MS Excel.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaTkIBaTh YHCIOBYIO HH(OPMAIIHIO;

- CO3/1aBaTh, PEAAKTUPOBATH, POPMATHPOBATEH M COXPAHSTH JICKTPOHHBIC TAOIHUIIHI,
- BBITIOJTHATh BBIYHCIICHHS B AJICKTPOHHBIX TAOIHIIAX C IOMOIIBI0 (hopMyT;

- OCYIIECTBIISITH IOUCK U COPTHPOBKY HHPOPMAINH B 0a3e JaHHBIX.

MarepuanbHoe o0ecrieyeHme:
[TepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM PabOTaM, KOHCIIEKThI JIEKITHIA.

3aganue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.

3arpysute TabnuuHbIM poreccop Excel.

Coznaiite 6a3y JaHHBIX.

BrimonauTe QhuabTpanuio, pacuimpeHHy 0 GUIbTPALNIO U COPTUPOBKY JaHHBIX B 0a3e
aHHBIX 10 33JJaHHIO.

BrinmonHuTe npakTuyeckoe 3a1aHue

PesynbTaThl 3aanuii npeacTaBbTE MPENOAABATEIIO.

oun o

IMopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3zalMOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYICHTOB.

[IpocnymaTe HHCTPYKTaX MpEroaaBaTesl.

BoInonHuTh 3aaHUsI 10 HHCTPYKITHH.

CoxpaHUTh CO3/IaHHBIE TOKYMEHTHI.

Pe3ynbTathl 3a1aHuii NpeCTaBUTh IPENIOAABATEIIO Ha IIPOBEPKY.

ocogarwnE

Xox pabdoThI:
3ananue 1. Co3nanue 0a3bl JaHHBIX
1. Co3pnaiite BinoxxeHHOCTH namnok D: /I'pynna / ®amunus
3arpysute Tabau4HbIN mpoueccop Excel u 3anonuuTte Tabnuily ciemayrommmM oopazom:
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A | B | ¢ | D |
| 1 | PesynbTathl onMKNnaabl
| 2 | Crpana 3onoto Cepebpo bBpouza
| 3 |Pocoua 32 29 28
| 4 |CLUA 345 27 26
| 5 | DpaHuMa 17 11 16
| B |Kurai 28 15 19
| 7 |HAnouua 12 17 11
| § |KazaxcraH 3 7 11
| 9 | ¥epauHa 2 ] G
| 10 |KaHana 23 27 16
|11 | Wranua d il 19
| 12 |Mepmanda 14 16 18
| 13 | Mpy3ua a 2 4

Cbnanpaum{ AdHHBbIX

Mento /Jlannvlie \ Q@uavmp TO3BONSAIOT (QUIBTPOBATh (BBIACNATH) HY)KHBIC 3aIlUCH.
OuIbTpalys OCyIIECTBIISETCS C IOMOIIBIO aBTOMAaTH4YeCKOro GuibTpa — Aémogunbmp U pyqHOro —
Pacwupennwviii bunbTp.

3ananue 2. GuiabTpanus JaHHBIX C TOMOLIBI0 ABTOQUIBTpa

3. Ilomectute Kypcop B oOyacTh 0a3bl JaHHBIX M BbIOEpUTE MeHIO /Januvie \ Duromp \
Asmoguromp.

Ha umenax noseii mosiBATCS KHONKU C U300paK€HHUEM CTPEJIOK BHM3, C MOMOIIBI0O KOTOPHIX
MOXKHO 3aJiaBaTh Kputepuu unbtpauuu. Kputepuit Bee oTkimouaeT GuiabTpaluio, NyHKT Yciogue
MO3BOJISIET 33/1aBaTh MapameTpbl (uiabTpanuu. Jias ofHOTO mojsi MOTYT ObITh 3aJaHbl cpa3y JABa
yCcIoBHsl, cBA3aHHbIe Tornueckumu U nnm NJIN.

4. BrinonHUTE MOUCK CTpaH, Ha3BaHWE KOTOPBIX HaunHaeTcs ¢ OykBbl K. [[is aToro:
® Ha)XMUTE KHOIKY Ha nosiie Cmpana ¥ BbIOEpUTE MyHKT Ycnosue, OTKPOETCSI MEHIO
Tlonvzosamenvckuii asmoguiomp;

e 33J1aliTe ycaoBue: HaunHaercs ¢ K
e Haxkmute kHOnKy OK.

B Ttabmume ocramuce ctpanbl Kwuraii, Kazaxcran, Kanmama. IlpeacraBpTe pesynbrar
MIPENOIABATEINIO.

5. Beibepute Mento Jannvie \ @uibmp \ Omobpaszums éce.

6. BreImoHUTE MOMCK CTpaH, Ha3BaHUs KOTOPBIX HaunHaroTcs ¢ OykB C wm I'. [lpencraBpre
pesyabTaT npenonasarento. (CIUA, I'epmanus, ['py3us)

7. Beibepute mento Jannwvie \ @uromp \ Omobpaszums éce.

8. BbImosHUTE MOMCK CTpaH, MOJYYHMBIIMX 30JI0TBIX Menmaned Oosbmie 10. s 3toro
LIEJIKHUTE B [I0JI€ 3010mo0, BbIOEpUTE IYHKT Ycnosue. 3anaiite ycnosue 6oavue 10. Haxmure OK.

9. HaiinuTe cTpaHbl, MOMXy4YHBIINE 30J0ThIX Menanei Menblie 10 u cepeOpsHbIX Oonblie 5.
PesynbTar npeacraBbre npenoaasarento. (Kazaxcran, Urtanus).

10. CaMOCTOSITENIBHO BBITIOJIHUTE CIIEAYIONINE 33]a4i C TIOMOIIbIO aBTODUIBTpA:

1) OcymiecTBuTE MOUCK CTPaH, MOTYYUBIINX 30JI0THIX Menaiei B tuana3zone ot 20 go 30.

2) OcyuiecTBUTE MOUCK CTPaH, MOTYYUBIIUX cepeOpsHbIX Menanei Oonbiie 10, a OpOH30BBIX
MeHble 15.

@ — Kuraii, Kanana; 2) — Slnonus).
11. CoxpanuTte pe3yabTaT B CBOEH Marke mo1 uMeHeM zadaual XIs.
3ananue 3. OuabTpanus ¢ MOMOMIbIO PACHIMPEHHOTO PHIbTPa

[Tpu ucnonp3oBannu PactmpeHHoro GuibTpa Hy>KHO ONPEAETUTh TPU 00IACTH:

® unmepsan cnucka — o0nacTh 6a3bl JAHHBIX;
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® unmepean kpumepues — 00IaCTh, /1€ 33AAI0TCS KPUTEPUU (DUIIBTPALIH;
® unmepsan uzeieyeHusi — 00JIaCThb, B KOTOPOH OyIyT HMOSBIATHCSA PE3YIbTAThl (PUIIBTPALIUU.
12. TIpou3BeauTe MOMUCK CTPaH, MOJYyYUBIINX 30JI0THIX Meaaseil Menbie 10, a GpoH30BBIX OoJbIIE
15 ¢ momompo pacmpeHHOro GuiIbTpa. s 3TOro BHIOIHUTE CIIeIyOIIee:
e Bpijenute stueiiku A2:D2 u ckommpyiite ux B cTpoky 15 (stueiiku A15:D15) — takum oOpa3zomM Bbl
CO3/1aJIM UIHTEPBaJl KPUTEPHUEB;
e B r1oJie 30J10TO 3anaiTe ycioBue <10, B mone bponsza >15;
® TIOMECTHUTE Kypcop B 00JacTh 0a3bl JaHHBIX U BbIOepHUTE MEHIO Janubie \ @uibmp \ Pacuwupennviil
® B MaJOroBOM OKHE PacmmpeHHOro GpuibTpa yKakKuTe HCXOTHBIN TUarna3oH, T.e. 001acTh 06a3bl
JTaHHBIX (yI00HEE 3TO JeNIaTh BBIJCICHUEM);
® YKa)XHTE Mana3oH ycioBuii (srueiiku Al5:D16);
® BKIIIOUUTE KHOIMKY CKOnUposams pe3yivmam 6 opy2oe mecmo U B odnactu Ilomecmumo
pe3ynibmamsl 6 ouanazon ykaxure nuanazon Al7:D17 (ne 3a0biBaiiTe mpo BbIACTICHUE).
e HaxxmuTe kHONKy OK. Pe3ynbrar npeacraBpTe NpenoaBaTeio.

(Uramms)

13. C ucnosb30BaHUEM PACIIUPEHHOTO (PHIBTPA CAMOCTOSATENILHO BBITIOJHUTE CIIETYIOIINE
3aJlaHus:

1) Haiigure crpanbl, nony4uBiine cepeOpsiHbIX Meaaneit 6onbie 15, 6poH30BbIX Oosbiie 20.

2) Ocy1ecTBHUTE MOUCK CTPaH, MOJYYUBIINX 30J0THIX U CEPEOPSIHBIX Meaaiel Menbie 10.

(1) — Poccus, CIIIA; 2) — Kazaxcran, Ykpauna, ['py3us)

14. Coxpanute pe3yiabTaT B Ballledl Mamke MOJ HMeHeM 3adaual.XlS u mpencraBbTe
MIpernoaBaTelko.

3ananue 4. CopTupoBKa JaHHBIX

Komanga Copmuposka 13 MeHIO JaHHbIE TIO3BOJISIET YIOPSIOYMBATH 0a3zy JaHHBIX.
CoptupoBaTh JaHHbIE MOXKHO IO HECKOJIbKHM KpUTEpUsM OJHOBpeMeHHO. HeoOxomumo ykazaTh
Ha3BaHHE IOJIs, IO KOTOPOMY OYyJeT MPOU3BOAUTHCS COPTUPOBKA, YKa3aTh METOJ COPTHPOBKU — IO
BO3pACTaHMIO WK 10 yObIBaHUI0. CUMBOJIbHBIE TOJISI COPTUPYIOTCA B al(paBUTHOM MOPSIKE.

15. OtcoptupyiiTe 1aHHBIC B TaOiHIlEe B aIaBUTHOM TOPSIKE Ha3BaHU muianet. J1Jis aToro:
J YCTAaHOBHUTE Kypcop B 001acTh 0a3bl JaHHBIX U BeIOepUTEe MeHIO Jannbie \ Copmuposka;
J B IMAJIOrOBOM OKHe B nosie Copmuposams no Bridepute HazBanue Cmpanua;
® AaKTUBHU3UPYHTE KHOIIKY 710 803pacmanuio 1 menkHute no kuomnke OK.

16. CaMOCTOSITENILHO OTCOPTUPYHUTE AAaHHBIE B MOPSAKE YMEHBIICHUS KOJIUYECTBA 30JI0THIX
MeTaliei.

17. Coxpanute pe3yabTaT o MMeHeM 3adaua3. XIS u nmpencraBbTe MpernoaaBaTelio.

Ipaxmuueckoe 3a0anue

1. Cosznaiite Ha aucke D: manky 3amanue, 3arpysurte TaOnuuHblid mporieccop Excel u
3aMOJTHUTE CIEIYIONIYI0 TaOIuILy:

A | B | ¢ | D | _E
Hauuenosanne En. wzd  Kon-so Lena Bcero

1 TOBapa

| 2 |Oteeprka T 354000 23,00p.

| 3 |[Mnockorybyw T 2m500  57.00p.

| 4 |Pozetka wr 451,00 21,00p.

| 5 |Breikniovatens wr 97,00  26,00p.

| B |NMamna 10087 T J7000 11,00p.

| 7 |[MNamna BOBT T 543,00 9,00p.

| G | Mroro:

2. IlocuuTaiiTe CTOUMOCTh KaXXI0Tro BUJa TOBapa, 061_]_[66 KOJIMYCCTBO TOBApa " 06U_Iy}0 €ro
CTOHMMOCTh.
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3. Hanoxxute nenexHsiii popmar Ha cton0is! Liena u Beero. Odopmure 3aronoBku.
4. CoxpaHure TaOIMITy B BallICH MarKe 1Mo UMEHEM 3aJIaHue.

®opma npeaocTaBiieHus pe3ybTaTa

3amonHeHHas, oTGopMaTHpOBaHHAs U COXpaHEHHAs 0a3a NaHHBIX, BBITOJIHEHA (pUIbTpaIys,
pacmpeHHas (GWIBTpalUs ¥ COPTUPOBKA JMaHHBIX B 0a3e JaHHBIX MO 3aJaHHIO, BBITOIHEHO
MPAKTUYECKOE 3a/IaHUE.

Kpurtepuu onenku:

«5» - mpakTH4eckas paboTa BBIOJHEHA TOTHOCTHIO, ATAIBI BBITOJHEHHUS PA0OTHI, alTrOPUTMBI
Y TEOPETUYECKUN MaTepHrall 3alllCaHbl B TETPallb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MPENOIaBaTes
1o TeMe padoTBhI.

«4» - mpakTHdeckas paboTa BBHITOJHEHA TIOJTHOCTBIO, 3TAIbl BHITTOJHEHUSI paOOTHI, aITOPHTMBI
Y TEOPETUYECKUN MaTepHall He MOJIHOCTHIO 3alUCAHbl B TETPallb, CTYJCHT 3aTPYIHIETCS OTBEYATh HA
BOTIPOCHI MPETIOAABATEINS MO TeME PabOTHI.

«3» - mpaktudeckas pabora BeimoiHeHa Ha 70% wu Ooiee, 3Tambl BBHIMIOJHEHUS DPAOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTephall 3alliCaHbl B TETPalb HE B TMOJIHOM OOBEMeE, CTYICHT He
OTBEYAET Ha BCE BOMPOCHI MPEIOIaBATENs 110 TeMe pabOTHI.

«2» - mpakTHueckas padota BbinosHeHa MmeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 17 VBA: coznanune n BoinosHenne makpocos B MSExcel
Hean padorbi: HayunThes 3anuchIBaTh U BBITOIHIATH Makpocsl B MS Excel.

Boinosinus padorty, Bel Oyaere:

ymemy:

-3anuceIBaTh MaKpOCHI IPU IMOMOLIU MaKpOpeKoaepa

. MaTtepuanbHoe obecrnieyeHue:

[MepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
MHCTPYKLHHU K IPAKTHYECKUM paboTaM, KOHCIIEKThI JIEKIIUH.
3ananmue:
Cozpnaiite Ha aucke D manku no MHCTPYKIUHU.
3arpy3ure TabauuHbI mpomeccop Excel.
BrinmonnuTe paboTy 1o 3ajaHuo NpenoiaBaTesst NPy MOMOIK HHCTPYKIUH.
Ilopsinok BbINOJIHEHHS PA0OTHI:

wn e

Opranu3alMOHHBIA MOMEHT

AKTyanu3aius 3HaHUI CTYJICHTOB.

[IpocaymaTe MHCTPYKTaX MPENoaaBaTEeNs.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoxpaHUTh CO3JJaHHbBIEC IOKYMEHTHI.

Pe3ynbrarsl 3a1aHuii IPEACTABUTh IPENOIABATEIO HA IPOBEPKY.
Xox padoThI:

©oNo A

CO3JAHHUE MAKPOCOB C IIOMOLLbIO MAKPOPEKOP/IEPA
1. 3anuce maxkpoca 014 ABMOMAMUYECKO20 66004 MEKCMA 8 AYEIKY
1.1 Makpopexopaep B Excel, aBTomaTuuyeckoe co3nanue makpocos VBA

Curtyauus:
Bam Heckonpko pa3 B JIeHb HEOOXOIMMO IepefaBaTh pacropsbkeHust B Oyxranreputo. Kaxkmoe
PACIOPAKCHUC JOJDKHO 3aKAaHYUBATLCSA CTPOKAMU BHUIA:

'OTB. ucn. Metpoea M.M.
'T.5555

3ananue:
Hanummure npu mnomomu Makpopekopraepa wmakpoc OteHMcn, KoTOpblii Obl  aBTOMaTHYECKH
MOJCTaBIsUT MH(OpMaIKMI0O 00 OTBETCTBEHHOM HCIIOJIHUTENE B aKTUBHYIO SUEHKY, a HH(OPMALIUIO O
tenegone — B Aueiiky Huxke (BMecto "[lerpoBa M.M." nmozacraBbTe Bairy haMuiuio).
Co3znaHHbI BAMU MaKpOC JAOJKEH OBITh JJOCTYTICH IS BCEX CO3/1aBa€MbIX BaMU JOKYMEHTOB.
Co3aHHBIi BaMH MakpoC JIOJDKEH 3aIycKaThest Mo Haxkatuio kiasui Ctrl+Shift+M.
Co3zpnaiite HOBYIO pa0Ouyr0 KHUTY, 3allyCTHUT€ MakKpoC Ha BBHIMOJHEHHE W yOeauTech, YTO OH
paboTaer.
[Ipumeuanue
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Jnist Toro, 94ToObI BBl MOTJIM 3aIlyCTUTh CO3/JaHHBIA BaMH MaKpOC, YCTAaHOBHTE IPU MOMOIIU MEHIO
CepBuc | Maxkpoc | bezonacHocts pexxum OezomacHocTu "Hwuskuit", a 3aTem 3akpoiiTe W BHOBB
otkpoiite Excel.

Pewenue:
1. Otkpoiite Excel u BeienuTe Ha nucTe TH00YI0 MYCTYIO SIUCHKY.
2. B mento Cepsuc | Makpoc Beibepute komanay Hauate 3anmuch. B okne 3amuch makpoca B 1moie
Nwms makpoca BBeaure OtBlcn. YcranoBure ykazartenb B mosie CodeTaHuwe KIIABUII M HaXMHUTE
Shift+M (3nadenue B utore moivkHo Bbirsimeth kak Ctrl + Shift + M). B momne Coxpanuts B
BbIOepuTe "JImuHast KHUTa MakpocoB" M HaxxMuTe Ha KHOTIKY OK.
3. Ha otkpsIBIICHiCcS TaHeNH Makpopekopaepa (MalieHbKas IMaHelb, KOTOpas JOJDKHA IOSBUTHCS
MOBEpX JIMCTAa) HAKMHUTE Ha KHONMKY OTHOCHUTENIbHAas CChUIKA. YOeAuTeCh, YTO KHOIKA HaXKaTa
(BOKpYT Hee JOJKHA MOSIBUTHCS paMKa).
4. Beeaure B Tekylnyroo sueiiky Ha aucte Excel tekcr "Ot. HMcn. Bamu ®UO", nanpumep, "OTB.
Ucn. IlerpoBa M.M.". I[lepelinute Ha siueiiKy HUXKe U BBeaAuTe TeKCT "T. 5555".
5. Haxxmute Ha kHOMKY "OCTaHOBUTH 3alUCh Ha TIAHEJIM MaKpopekopaepa'.
6. Jlns npoBepku 3akpoiite EXcel ¢ coxpaHenuem Tekymero JokymeHTta. Bam Oyaer 3amaH BOIpOC
"CoxpaHuUTh BHECEHHBbIE M3MEHEHMs B JIMYHOM KHUTe MakpocoB?" OTBEThTE B 3TOM JMaJIOrOBOM
okue "/la".
7. Otkpoiite Excel 3anoBo u Haxxmute Ha kHONKH Ctrl+Shift+M. B Tekyiyro sueliky u sueiiky Hrke
Oy/IeT BCTaBIICH 3alIMCaHHBIN BAMH TEKCT.

2. BHAKOMCTBO C PEJAKTOPOM VISUAL BASIC. IPUHIUIIBI CO3JAHUSA

COBCTBEHHBIX MAKPOCOB

2.1 Peoakmupoeanue makpoca u paboma co cnpagkoil

PenaktupoBanue makpoca VBA B Excel, ¢paitn PERSONAL.XLS, crangapTHbie MOLy/ 1M
VBA, ¢pynkuus InputBox(), cnpaBka no pyakuussm VBA

Samanue 1:

Haiinmure co3manHblil BaMu Ha TIpeabIayIel JabopatopHoit padbote makpoc OTBMct M MIBMEHHUTE €ro
TakuM 00pazoM, 4TOOBI MPH 3aIyCKe OH BbIJIaBajl OKHO COOOIIEHUS, B KOTOPOM 3aIpalinBaiach Obl
(hamMuIKs OTBETCTBEHHOT'O UCIIOJIHUTEIS, aHAJIIOTUYHOE TIPEICTABICHHOMY Ha PUC:

BBog AaHHbIX

BeeanTe GaMHaMD OTEETCTEEHHON O MCMONHMTENA

Cancel

lDTB. Wen. Merposa M.M.

Jl1s 3TOro 3aMEHUTE B CBOEM MaKpOCe CTPOKY

ActiveCell.FormulaR1C1 = "OtB. Ucn. [lerpoBa M.M."

Ha CTPOKHU

ActiveCell.FormulaR1C1 = InputBox("Bsenute pamunnio 0TBETCTBEHHOTO UCIIOMHUTENS",
"Boa nanueix", "OtB. Ucn. IletpoBa M.M.")

CoxpaHuTe U3MEHEHUs], BHECEHHbBIE B MAaKpOC, U yOeIuTeCh, UYTO OH paboTaeT B COOTBETCTBHH C
3aJJaHUEM.

IIpumeuanue:

Kopa, xoTopslii BbI BBOIUTE B 3T0M Jab0opaTopHOil paboTte, ckopee Bcero, OyJIeT BaM HETOHSTEH.
[Touemy KO BBITJIAIUT UMEHHO TaK, Mbl y3Hae€M B CIEAYIOIUX pa3aenax. Llens naHHOM
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nabopaTopHOil paboThl — MO3HAKOMHUTHCS CO CTPYKTypoit mpoekta VBA u ¢ npuemamu
pelaKTUPOBAHMS KOAA.

3ananue 2:
Haiinute cripaBky no ¢ynkmu InputBox(), koTopast HCTIONb3yeTCs B 3TOM MPUMEPE U IPoUnTaiTe
ee.

Pemenue k 3aganuto 1:
1. Otkpoiite Excel u naxmure Ha wiaBumm Alt-F11. Otkpoercs okHo pemakropa Visual Basic.
Haitnure oxkno Project Explorer (B neBoM BepxHeMm yrity). B atom okHe packpoiite y3en VBAProject
(PERSONAL.XLS) | Modules u menkaute aa paza meimbio mo moayito Modulel, uroGsl oH
OTKPBIJICS B OKHE pellakTopa KoJia CIpaBa.
2. B okHe penakTopa KojJa HalIuTe CTPOKY
ActiveCell. FormulaR1C1 = "Orts. Ucn. IlerpoBa M.M."
Y BIMIIUTE BMECTO HEE JIBE CTPOKHU
ActiveCell.FormulaR1C1 = InputBox("BBeaute pamunuio oTBETCTBEHHOTO UCHOIHUTENS",
"Boa manueix", "OtB. Ucn. [letpoBa M.M.")
[Ipumeuanue:
Ecmu Takoit cTpoku BBl He HaiineTe (3TO 3aBHCHUT OT TOrO, KaK BBl BBIOJHSUIA TPEABLIYIIYIO
nabopaTopHYyI0 paboTy) 0OpaTUTECH 3a MOMOIIIBIO K MTPETO0IaBaTEIIO.
3. CoxpaHuTe U3MEHEHHBIN BaMl MaKpOC U 3aKpoiTe OKHO penakTopa Visual Basic.
4. Jlnsa mpoBepku Hakmute Ha kiaBumu Ctrl+Shift+M u yGenurech, 4ro Makpoc paboTaeT B
COOTBETCTBUH C 33JJaHHEM.

Pemenue k 3aganuro 2:
3TO 3aaHIe MOXHO BBIITOJIHUTH TPEMS CTIOCOOAMH:
Bapwanr 1:
B oxne pemakTopa kKoma ycTaHOBHTE Kypcop BBoaa Ha cioBe InputBox m maxkxmure Ha kHOMKy F1.
OTkpoetcst OKHO cripaBku 110 ¢yHknuu InputBox().
Bapuant 2:
HaxmuTe Ha KHOIKY C BOIPOCHTEIbHBIM 3HAKOM Ha MaHenu uHCTpyMeHToB Standard. 3atem B mosie
[Touck BBemure INpPutBoX m HaxkmuTe Ha CTpENKy copaBa. B cromcke HaWIGHHBIX PE3yJIBTaTOB
menkauTe mo ctpoke InpuBox Function (Visual Basic for Applications).
Bapuant 3:
HaxxmMuTe Ha KHOIKY C BOIPOCHUTEIbHBIM 3HAKOM Ha MMaHeau WHCTpyMeHtoB Standard. 3atem
packpoiite y3en Microsoft Visual Basic Documentation| Visual Basic Language Reference |
Functions | H — L u menkuute mo crpoke InputBox Function.

3. CIIOCOBbI 3AITYCKA MAKPOCOB

3.1 Co3z0anue meno 011 3anycKa MaKpoca

Co3nanue men1o ajsi makpocoB VBA B Excel

3amanue:

CosnaﬁTe JUIS 3aIllyCKa MaKpocCa, CO3JIaHHOTO BaMU Ha NPEAbIAYIINUX na6opaT0prlx, MCHIO,
AHAJIOTUYHOC MMPCACTABJICHHOMY Ha PUCYHKC!

72
| ® - 31 ﬁ ® §v| OLESLCLEEHHPIN NCUOUHNLEUR V]ld
CBbenc  oHHPIs  OkHO  Cuboekg | pokbocel

Pemenue:

1. Otkpoiite Excel u B menro Cepsuc Boidoepute Hactpoiika. Otkpoetcst okHo Hactpoiika.
2. B aTom okHe Ha Bkiaake KomaH1bl HA)KMUTE HAa KHOIIKY YTIOPSAAOYUTh KOMAHIBL.
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1.

2.
3.

4.

3. B otkpbiBuiemMcs okHe M3MeHeHue mopsiaka KOMaH] IEepecTaBbTE IEpPEKIYaTeb B
nonoxxeHne [lanens MHCTPYMEHTOB M B cnHcke psnoM Bbibepure "Ctpoka MeHto nucta". Haxmure
Ha KHOTIKY /l06aBUTh U B OTKpHIBIIEMCsl OKHE B cricke Kareropuu cineBa BeiOepute "HoBoe MeHr0".
B cnincke Komanaer cripaBa Beibepure HoBoe mento u Haxmure OK.

4. B oxHe M3meHeHune nopsiika KOMaH] IIEpecTaBbTe NEepeKiItouaTenb B nojoxenne Crpoka
MEHIO U B CIIUCKE crpaBa Bbioepute HoBoe MeHto.

5. Haxwmure Ha kHomky [loOaBuUTh M B OTKpbIBLIEMCS OKHE B cnucke Kareropuum ciesa
BbIOepuTe Makpocsl, a B ciucke Komanapl cnpaBa — "HactpanBaemast KoMaHa MEHIO" U HOKMHTE
OK. 3arem B okHe M3MeHeHHE TOPsIIKa KOMaH]] HAXMHUTE Ha KHOIIKY 3aKpPbITh.

6. Ilpu OTKpBITOM OKHE HacTpOHKa MepeTalure co3JaHHoe Bamu MeHI0 "HoBoe meHio" Ha
HY>KHOE MecTO (crpaBa oT yHKTa CrpaBka) U IIETKHUTE 110 HEMY ITPaBO KHOIIKOM MBIIIH.

B xoHTeKCTHOM MEHIO M3MeHHUTe Jyist Hero B mosie Mimst 3nauenue Ha "Makpocsr".

7. PackpoiiTe CO3JaHHOE€ BaMM MEHIO U IIEJIKHUTE NPABOM KHONKOW MBIIIN IO CTPOKE
HacrpauBaemas xomanga meHto (rmpu oTkpbiToM okHe Hactpoiika). B mone Mms BBeauTe 3HaueHME
"OTBETCTBEHHBIN UCMOMHUTEND". 3aTeM B TOM K€ KOHTEKCTHOM MEHIO BblOepuTe MyHKT HazHauuTh
Makpoc u BeiOepute co3manublii Bamu Makpoc PERSONAL.XLS!OtsUcn. Haxmure OK, a 3arem
3aKpbITh, 4TOOBI 3aKpbITh OKHO HacTpolika.

8. Bocmonb3yiiTech CO3JaHHBIM BaMHM MEHIO, 4TOObI yOEOUTHCS, YTO OHO paboTaeT B

COOTBETCTBUU C 3aJaHUEM.
4. IIEPEMEHHBIE, OITEPATOPBI, KOHCTAHTbI

4.1 Paboma c nepemennviMu U onepamopamu
Ilepemennbie u oneparopbl B Makpocax VBA B Excel, oneparopbl KOHKaTeHALIUH

3agaHue:

Cosmaiite HoByto kumry Excel u coxpanmre ee kak C:\LabVariablesOperators.xls. Beeaure B
syeriku Al, A2 u A3 5To¥ KHUTY 1100bIe 3HAUCHHS.

Otkpoiite penakrop Visual Basic B Excel u co3naiite B 3TOH KHUTe HOBBIM CTaHIAPTHBIN MOTYJIb.

ITpu momoru menro Tools | References mob6aBsTe B Balll MPOSKT CCHUIKY Ha Oubmnoreky Microsoft
Word 11.0 Obiject Library.

BBenure B cO31aHHOM BaMH CTaHIAPTHOM MOJYJIE CIEAYIOUINI KO
Public Sub FromExcelToWord()

MsgBox Range("Al").Text

MsgBox Range("A2").Text

MsgBox Range("A3").Text

Dim oWord As Word.Application

Dim oDoc As Word.Document

Set oWord = CreateObject(""Word.Application™)

oWord.Visible = True

Set oDoc = oWord.Documents.Add()

oDoc.Activate

oWord.Selection. TypeText "Bcrapnsemsrii Texct"
End Sub
DTOT KOJA JTOJKEH BHIBOJUTH B OKHA cooOmIeHui 3HaueHus siueek Al, A2 u A3, a 3aTeM OTKPHIThH
Word u Brieyatath B Ha4ajio HOBOTO JIOKyMEHTa CTpOoKy "BcTaBnsemblii TeKCT".

Y6enutech, uTo KoJ padoTaeT 6e3 omuooK.
3aganue:
W3mennTe koj 3TOM mpoleaypsl TaKUM 00pa3oM, 4TOOBI BMeCTO cTpokH ""BeraBnsemsbrit Tekct”
BBIBOIMJIMCE 3HaueHUd stueek Al, A2 u A3 BmecTe.
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Pemmenue:

W TOroBsIil KOJ MOXKET BBITTISIACTh TaK:
Public Sub FromExcelToWordAnswer()
Dim sA1, sA2, sA3, sText As String

SAl = Range("Al").Text
SA2 = Range("A2").Text
SA3 = Range(""A3").Text
SText=sA1&"" & SA2 &" " & SA3
Set oWord = CreateObject("Word.Application™)
oWord.Visible = True
Set oDoc = oWord.Documents.Add()
oDoc.Activate
oWord.Selection. TypeText sText
End Sub

Kputepun onenku:

«5» - mpakTudeckasi paboTa BBIIOJHEHA MOJHOCTHIO, 3TAalbl BHIMOJIHEHUS Pa0OThI, alIrOPUTMBI
U TEOPETHYECKHUI MaTepHuall 3alliCaHbl B TETPab, CTYJIEHT OTBEYAET Ha BCE BOMPOCHI IIPENoaaBaTess
o TeMe padoThI.

«4y - IMpaKTUICCKasa pa60Ta BBIITOJIHEHA ITOJIHOCTBIO, DTAIlbl BBITIOJIHEHU S pa60T51, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTepurajl HE MMOJTHOCTHIO 3allMCAaHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATH HA
BOIPOCHI [TpernoaBaTeis o TeMe paboThl.

«3» - mpaktudeckas pabora BeimoisHeHa Ha 70% wu Oosee, 3Tambl BBHITIOJHEHUS DPAOOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuasn 3amucaHbl B TETPajlb HE B MOJIHOM 00bEME, CTYICHT He
OTBEYaeT Ha BCE BOIPOCHI MPENoaBaTeis o TeMe PadOoThI.

«2» - mpakThueckas padota BbinonHeHa mexe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 18 VBA: coznanue nonb3oBarenbckux popm B MSExcel
Heab padoTbl: popMHUpPOBATH YMEHUS pa3padaThIBaTh MOJIH30BATEIECKHE (OPMEL.

Boinosainus padorty, Bl Oyaere:
ymemn:
- pa3pabaThIBaTh MOJIB30BaTEIbCKHE (hOpMBI Tpu ToMonH VBA.

MarepuajibHoe o0ecnieyeHue:
[MepconanbHbie KOMITBIOTEPHI, puitokenne Microsoft Office, mporpamma Microsoft Office
Excel, urcTpyKiinu K mpakTHYECKUM paboTaM, KOHCIIEKTHI JICKITHH.

3apanmue:

Cozpnaiite Ha aucke D manku no MHCTPYKIUU.
3arpysute 6a3y manasixMicrosoft Office Excel.
BrInosiHUTE TPaKTUYECKOE 3aTaHUE

Pe3ynbpTathl 3a1anuii IpeacTaBbTE MPENOAABATEIIO.

el N =

Iopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3zalMOHHbIA MOMEHT

AKTyanu3aius 3HaHU CTyIEHTOB.

[IpocnymaTs HHCTPYKTaX MpENoaaBaTesl.

BrInoaHUTE 3a1aHUs 110 HHCTPYKITHH.

CoxpaHHTh CO3/TaHHBIC JOKYMEHTHI.

Pe3ynbrarel 3amanuii IpeACTaBUTh MIPETIOIABATEIIO Ha POBEPKY.

ogakrwdE

Xox padoThI:

1. Co3znaiiTe BiokeHHOCTH nanok D: /I'pyrma / ®amumus

2. Co3paiite 6a3y NaHHBIX IO 3a/IaHUIO MpernojaBaTels. 3aloIHUTE Bce TAOMUIbL, OMUIINTE
CBOMCTBA.

3. CoxpanuTte paboTy B CBOEH Harke

4. Pe3ynbpTaT pabOTHI MIPEICTaBbTE MPEMOAABATEIIO Ha MIPOBEPKY.

®opma npeacTaBieHus pe3yJbTara:

BrinonHneHHbIe 3a1aHMs.

OcCHOBHBIE CBeIeHHSA
VBA 103BOJISIET CO3/1aBaTh U HCIIOIB30BATh AKpPaHHBIE POPMBI, pa3paboTaHHBIC TOIB30BaTENeM. Takue GopMbI

TIPECTABISIOT cO00i 00BEeKTHI Kitacca UserForm.

JUnsi  co30anusi HO- BOUM ¢hopmbl TONB30Ba- Tens HeoOxomumo B MS Excel
nepeiitu B penak- Top VB (Cepsuc [] Maxkpoc [ Pegakrop Visual Basic) u Bbimosn-
HUTH KoMaHTy Insert [ UserForm. B pe3ynbrate OTKpoeTCsl OKHO KOHCT- PyKTOpa

dopm (puc. 17).
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[Mpu coszmanuu (HOpMBI aBTOMATHYECKH OTOOpa)kaeTCs MaHeIb 3JEMEHTOB
ynpasienus Toolbox (Ianenn 3.1e-
MEHTOB),  CcojepKarast

KHOIIKH, C TIOMOIIIbIO KOTOPBIX COOTBETCTBYIONINE JIEMEHTHI YIIPABJICHUS MOXKHO Pa3MECTHUTD
B co3maBaeMoi ¢opme. Ilocrme pasmenieHus snemMeHTa ympaBieHHsS Ha (GopMe C MOMOIIBI OKHa
CBOMCTB OOBIYHO 3a/IalOTCSI CBOWMCTBA BBIACIEHHOTO OOBEK- Ta. HekoTopble W3 CBOWCTB IJiA
aneMeHToB ynpasieHus Knonka, [Tosie 1 Hagnucs npuBeaeHb! HUXKE.

Ha3zBanue
Ha3znayenue
OuemeHT ynpasJijenusi Label (Hagnucs)
Name 3amaeT UMs HaAMHCH
Caption 3amaer TeKCT, 0TOOpakaeMbIil B HAIITHCH

Jloryctumble 3HaueHust: True (ycTaHaBIIMBAET PEKUM aBTOMAaTUUECKOTrO H3MEHEHHS pa3Me-
Autosize pa HaJMCH TaK, 9To0BI TeKCTOBas HH(OpMaIHs, 3a1aBaemast cBoiictBoM Caption, momec-
THJIACh TIOJIHOCTHIO); False (ycranaBimBaet pukcupoBanHblil pasmep oobekTa Haamuces)
3amaer pacmonoxenne TekcTa Ha o0bexTe Haammes. lomyctumble 3HadeHus: 1-

TextAlign | fmTextAlignLeft (o neBomy kpato), 2-fmTextAlignCenter (o tientpy), 3-
fmTextAlignRight (o mpaBomy kpato)

JaemenT ynpaiaenus TextBox (IloJie)

Name 3amaeT UMs oIS
Text 3amaer TeKCT B ToJie
Locked Jlonmyctumblie 3HaueHus: True (sanpemaer Boa undopmanuw B nose); False (paspemaer
BBOJl MHPOPMAIMH B TI0JIE)
JuiemeHT ynpasijeHusi CommandButton (Knonka)
Name 3amaeT UMs KHOIIKH
Caption 3amaer TekcT, 0ToOpakaeMbIl Ha KHOTIKE

BackColor (3agaer mser ¢ona KHOIIKH

Jst Toro 9ToOBI Cc6s13amb BBIIENCHHBIH Ha GOpMe 00beKkm ¢ KOOOoM, HEOOXOAN- MO JBaXKIbI IIEIKHYTh 110
HEMY MBIIIKOH. B OTKphIBIIEMCS] OKHE PEAKTHPOBAHUS KOJa MOXKHO BBIOPATh COOBITHE, UTI KOTOPOTO TpedyeTcs
€03/1aTh MpoIeAypy 00pa- OOTKHM, M BBECTH TEKCT JAaHHOW ITPOIIETYPHI.

B nporpamMmmupoBaHuu MO/ IUHEUHbIM 8bIYUCIUMENbHBIM NPOYecCOM TIOHUMAIOT TIPOIIECC,
B KOTOPOM OIEPATOPHI BHITOJHSIOTCS MOCIE0BATEIBHO IPYT 32 IPYTOM.
Ilpumep 1
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Ucnone3ys VBA B MS Excel, pa3paboraem mnoms3oBaTelbekyto ¢(opmy «Pacyer
NPUOBLII» TSl PACTIONIOKEHHON HIDKE TaOIUIIbI.

er(qua Cebecrou- | Buepeanuzanuon-| banancosas H?{J;OF CymmMma Pa3zmep
peammzamuu | MOCTb (C) | noiit noxoxn (BH) | mpuObLib npu6puis | HA-JOra | IpH- ObLITH
(BP) (BII) Hr) | (CH) (PII)
900,00 p. 400,00 150,00 p. | (BP + BJl — 20,0% | (BIT O (BIT—CH)
p- 9) HIT)

Jlnist co3maHus OJIB30BATENBCKOM (OPMBI OTKpOEeM HOBYIO pabouyro kHury MS Excel u
Ha «Jlucrel» B mepBOil cTpoke BBeAEM HAaWMEHOBAHHE IOJICH TaONIWIBI, a CTPOKOH HIDKE
YCTaHOBUM B siueiike, coorBeTcTByromied rpadge HII, mpouenTHbI ¢dopMaT, a B OCTaJbHBIX
IIECTH — JIeHeXHbIN. PacuepTum Ttabmuiy (puc. 18).

[Tepeiinem k pazpabOTKe MOIB30BATENBCKOM (DOPMBI, I YETO OTKPOEM peak- Top VB:

1. Jlo6aBum popmy, Bocronb3oBaBmuch komanaoi Insert [ UserForm.

E3 Microsoft Excel - Knura3.xls . i ] |
5 ©ain  Mpaska Bua BoTaeka @opmat  Cepeuc  JaHHble  OkHo  Cnpaeka  Adobe POF -0 X
NEHR 2A-F/9-c-z-@He fix==25wsviE J
A5 - 13
A B © D E F G

L1

Bripyyka o1

Cebectomn
MOCTE

BHepeanv3aLMoHHLIA
A0K04

BanaHcoean
np1BbENE

Hanar Ha
npHBELE

Cymma
Hanora

Pazmep
NpHBELTH

1 | peanuzauuu

2

M4 b KT

INMheT2 ‘(HHETS ,| 4 |

FoToso

Puc. 18. lllabmon Tabmuer «Pacdet npuObLINY

2. Pasmectum Ha (opMe C HOMOIIBIO MaHenu sneMeHToB T00lDOX ciesa cemp Han- muceit
(onement Label), cnpaBa — cempb momeii (9aement TextBoX), a Hmke - dYe- ThIpe
KOMaHIHBIX KHOIKH (ameMenT CommandButton).

3. C noMoIIbIO0 OKHA CBOWCTB yCTAHOBUM CBOMCTBA JaHHBIX 0OBEKTOB.

O0beKT CBoiicTBO O0beKT CBoiicTBO
UserForm1 Caption = PacueT npuObLn TextBox6 Name = txtSN Locked = True
CommandButtonl Name = calc TextBox7 Name = txtRP
Caption = Pacuer Locked = True
CommandButton2 Name = printToTable Labell Caption = Bripytka oT peanmsarin
Caption = 3amoiHUTE TaOIHILY AutoSize = True
CommandButton3 Name = clean Label2 Caption = Ce6GecTONMOCTB
Caption = OuncTUTE AutoSize = True
IName = exitForm Caption = Brixoz Caption = Baepeanu3aMoHHBIH J0X0/
CommandButton4 Label3 AutoSize = True
TextBox1 Name = txtVR Locked = False Label4 Caption = Hasor Ha mpu6su16, % AutoSize
= True
TextBox2 Name = txtS Label5 Caption = BanaHcoBas puOBLTH
Locked = False AutoSize = True
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TextBox3 Name = txtVD Locked = False Label6 Caption = CymMma Hanora
AutoSize = True

TextBox4 Name = txtNP Label7 Caption = Pazmep npuosum
Locked = False AutoSize = True
TextBoxd Name = txtBP Locked = True

Bun nons3oBarensckoii popmel B okHE peaakTopa VB npuBenen Ha puc. 19.

[epeiinem k 00paboTKe COOBITHS, BOHUKAIOIIETO NMPH HAXKATUH HAa KHOIKY (CO- OBITHE
naspiBaercst Click). Iyt 3TOro BBIMIOJHMM JBOWHOW IICITYOK MBIIIBIO MO0 KO- MAaHIHON KHOIIKE
«Pacuer». OTKpoeTcss OKHO peakTopa kojga VB, B KoTopoM BBe- JieM MPOrpaMMHbIN KO

Dim VR, VD, S, NP As Single ‘3aJTaHUE THITA IEPEMECHHBIX
Dim BP, SN, RP As Single Private Sub calc_Click()

VR = Val(txtVR.Text) ‘cunthiBaHHe 3HAUCHUS BHIPYYKH OT peaTr3aiuu

S =Val(txtS.Text)  ‘cumThIBaHHE 3HAYCHUS CEOCCTOMMOCTH
VD = Val(txtVD.Text) ‘CUMTHIBaHUE 3HAYCHHS BHEPEATN3AIMOHHOTO JI0X0/1a
NP = Val(txtNP.Text) / 100  ‘cuuTbIBaHME 3HAYCHUS HAJIOTA HA MPUOBLIH U

‘IepeBo/1 €ro B JI0JIN
BP=VR+VD-S ‘Brrunciienue 0a1aHCOBOM MPUOBLIH

SN =BP * NP ‘BBIYMCIIEHUE CYMMBI Hajora

RP =BP -SN ‘BBIYMCIIEHUE pa3Mepa NpUObLIH
txtBP.Text = BP ‘BBIBOJ] 0aaHCOBOW TPHOBLIM B TEKCTOBOE TIOJIE
tXtSN.Text = SN ‘BBIBOJI CyMMBI Hasiora B TekcroBoe mnose txtRP.Text
=RP ‘BBIBOJ] pa3Mepa MpUOBLINA B TEKCTOBOE TOJIE

‘M3MEeHeHue 11BeTa ()OHA KHOTIKH JTSl BU3YaIM3aII|N TOT'0, YTO MPOLIECC BEIMUCIICHHA BHITOTHEH
calc.BackColor = Rnd * 10 ~ 5 End

Sub

30ecw pynryus Val(cmpora) npeobpazyem cmpoky 6 uuciosoe svipadicenie.

ool w akabe - Dnert ool (st vend) d ‘ﬂ!’
D -8 x
3 '
o3 TR o
R ) SR TN p—
= O fows fe———
£ Ubertorwd Cabagrorpecrs.
IR vertuens Begmarnzscen
0 Meddes o1 | A==
P | S E—
Mottt | Compriond | T e
Cows pwnr s
n o .-
% 1 - frlacks ooy Pacuar l 253 NI
bt ke W I .
Bodestds - (résded [1 etz OS]
Caton Parer) rgeto By Darwreery Ty [y
ortrelTples M
r-aziat T
pore Tahven
ForeCok W reeoo 2
bt 7%
P CatadD 0
Left 6
Mosseton  honal e |

Puc. 19. ®opma «Pacuer npubbuin» B 0kHE perakTopa VB
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3aKkpoeM OKHO IPOTPaMMHOT0 KOJa.

AHajornuHo BBCACM HpOI‘paMMHBIf/'I KOO AJid OCTaBIIMXCA KHOIIOK:

Private Sub printToTable_Click()

Cells(2,1) = VR ‘BBIBOJ] 3HAYEHHUS BBIPYYKH OT peaju3aliu B SYCHKy A2
Cells(2,2) =S ‘BBIBOJ] 3HAYCHHSI CCOECTOMMOCTH B stuciiky B2
Cells(2, 3) = VD ‘BBIBOJI 3HAYCHUS BHEPCATM3AMOHHOIO JoXoAa B sueiky C2
Cells(2, 4) = BP ‘BBIBOJ] 3HAUeHUs OanmancoBoii mpuoeun B stueiiky D2 Cells(2, 5)
=NP ‘BBIBOJI 3HAYCHHS HAJIOTa Ha NpHObUTH B siueliky E2 Cells(2, 6) =
SN ‘BBIBOJ] 3HAYCHHS CYMMBI HAJIOTa B siUeiiKy F2
Cells(2, 7)=RP  ‘BbiBOg  3HaueHWss pa3Mepa mnpubbuin B siueiiky G2

printToTable.BackColor = Rnd * 10" 5 ‘U3MEHEHHE IIBETOBOTO (DOHA KHOIIKH

End Sub

Private Sub clean_Click()

txtVR.Text = Clear ‘OYMCTKA TEKCTOBBIX TOJeH

txtS.Text = Clear txtVD.Text = Clear txtNP.Text = Clear txtBP.Text = Clear txtSN.Text = Clear
txtRP.Text = Clear

Cells(2, 1).ClearContents ‘ouncrka siueek A2:G2 Cells(2, 2).ClearContents

Cells(2, 3).ClearContents Cells(2, 4).ClearContents Cells(2, 5).ClearContents Cells(2,
6).ClearContents Cells(2, 7). ClearContents

End Sub
Private Sub exitForm_Click() End

End Sub
Csoticmeso Cells(i, j) nozeonsiem obpawamscs k cooepocumomy auetiku, Haxoosueti- cs

Ha nepecevyeHuu CmpoKu ¢ HOMepoM | U Cmoabya ¢ HOMEPOM |.

Tenepp BepHemcsi Ha «Jlucrl» m ¢ nomompbro wuHCTpymMeHTa KHomka mnaHenu
HHCTPYMEHTOB JJieMeHThl ynpapjeHusi (Bux [ Ilanesm uHCTPyMeHTOB [1 Djie- MEHTHI
ynpaBJjeHHMs1) pa3MECTHUM HUKe TaONMLbl KHOMKY. BbimenuM naHHYI0 KHON- Ky M, BHIOpaB B
KOHTEKCTHOM MeHIO MyHKT CBOMCTBA, YCTAHOBUM B OKHE CBOWMCTB 3Ha4YeHHe cBoiicTBa Caption
= «Dopma s pacuera npuObUIH», a 3HaueHHe cBoiicT- Ba Name = Otkpeitb®@opmy. Jlanee,
BBl IIEJTKHYB IO KHOMKE, mepeiiaeM B pe- maktop VB um B monyne «Jluctl» BBemem
MPOrPaMMHBIH KOJI:

Private Sub Ortkpeite®opmy Click() UserForml.Show

‘BBIBOJI (POPMBI Ha SKpaH
End Sub
[epeiinem Ha «Jluctl» u mpoBepum padboTy coznanHoi Gopmsl (puc. 20).
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PacueTt nprbbing ﬂ

BbipyHKa 0T peanysaii ann

CebecToMmocTe 400

BHEPEaNHSALHOHHEIA 150
ADxog

Hanor Ha npubeine, % I 20

EanaHCosan npHibIns 850

CyMma Hanora 130,000001937151

Pazmep nprSEInK 520

DUHCTHTE

Brixoa

il
i

Puc. 20. ®opma u Tabmuna «Pacuet npuObLIm»

Jlns co3manus JaHHOM MoJb3oBaTenbckod (opMbl oTKpoeM peaaktop VB (ocra-

Microsoft Excel - Knvra3.xls -10] x|
@J tain Mpaska Bua Bcraeka  ®opmat  Cepeuc  JadHbie  OkHo  Cnpaeka  Adobe POF -0 X
IEEHR 2R F -0z - BP0 fix = X3 Ve [
L)

AL - fe

A B C D E F G 3‘

Beipyuka o7 | Cebecton | BHepeanuzaumonHeid | Banancoeaa | Hanor va | Cymma | Pazmep
1 | peanuzauuu | MoCTk foxog npubene | npubeine | Hanora | npuAeuwd J
2 900,00p.|  400,00p. 150,00p. 65000p.|  200%| 130,00p.) 520,00p.
3
4
g ! Dopma 4nA pacyeta npubenu |
ﬁ 3 PI[\"MCTI Nnct2 [J'IMCTS,I*I | HJJ
FoTogn UM v/

HEMCS B TOM ke paboueii kaure Excel, uro u B mpumepe 1) u mo6aBum errie onuy Gopmy. Pasmectum Ha
(dbopMe ¢ TOMOIIBIO TTAHEH 3JIEMEHTOB YEThIPE METKH M TPU KO-

MaHJHBbIC KHOIIKH, a C IOMOIIBIO OKHa CBOMCTB YCTaHOBUM CBOICTBA STHX OOBEKTOB.

OO0BbeKT CBoiicTBO O0beKT CBoiicTBO
UserForm1l Caption = Beruucienune dpynxuuii | Labell ,Eﬁ‘fggﬁe: :?:;se
CommandButtonl 2:;2?0; iaIISCLIIH/I(:JII/ITI, Label2 S\?Jlt):)igir;: :ll):;S,;
CommandButton2 gggt]fo; SeoaITHCTHTB Label3 ,Eﬁ?ggﬁe: :T::Ise
CommandButton3 ggggf - ix}igt;gg; Label4 ,Ciﬁligé’il;: :“f:;’s,e

Bun nmonw3oBarenbekoii popMel MpuBeieH Ha puc. 21.

[lepeiinem k 00pabOTKE BO3HUKAIOLIETO MPH HAXKATUH Ha
KHOIKY COOBITHS U BBEJIEM MPOTrPaMMHBIN KOJ:

Private Sub calc_Click() ‘onpenenenue TumnoB nepeMeHHbix Dim X, y, z As Integer

Dim a, b, c, f As Single

‘BBOJI 3HAYECHHUIT apryMEHTOB (DyHKIIUH
x = Val(InputBox("Beeaute 3nauenne X", "Box mannsix™)) Y = Val(InputBox("Bsenure 3HaueHwue y",
"Bonx mannbix ")) z=Val(InputBox("Beemuresnadenue 2", "Beoa nanHbix "))

‘BhIYKCIICHUE (DYHKITUH

a=S8qr(x)/3+y”(1/5)/5 ‘BoiBOA 3HaYeHUH PyHKIUU
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BbIuMCcneHHE thyHKLLMA x|

a=.z

b =2.71828182845905
c=1,1853395105775812
f = 3.008385

OYHETHT B |
Bhixog |

Puc. 21. ®opma
«Bprancnenue QyHKITUIR»
MsgBox "Ilpux="& x & ", y="& y& " pynxkuusa="& ab=Exp(2 *x+ 1)
MsgBox "Tlpu x =" & x & " pynkmua b =" & bc=(2*x" 3-1)/(Tan(x) 3 - Sin(y))
MsgBox "Tlpu x =" & x & ", y="& y & " dyukuust ¢ =" & ¢ f = Sqr(z * a) - Log(c) /
Log(3) +b
MsgBox "TIpu X =" & X & ", y="& Yy & ", 2="& z & " dynkuus f =" & { ‘BeIBOJ 3HAYCHUIT
(GyHKIUU B HAAMUCH
Labell.Caption = Labell.Caption + Str(a) Label2.Caption = Label2.Caption + Str(b)
Label3.Caption = Label3.Caption + Str(c) Label4.Caption = Label4.Caption + Str(f)
End Sub
Private Sub clean_Click() Labell.Caption = "a = " Label2.Caption = "b = " Label3.Caption = "¢ ="
Label4.Caption ="f ="
End Sub

Private Sub exitForm_Click() End
End Sub

30ecy pynxyus INPULBOX ucnonvzyemes ons 6600a ungopmayuu 86 omoerbHoOM OUALIOZ080M
OKHe U umeem CleOVIOWUll CUHMAKCUC (8 KBAOPAMHLIX CKOOKAX YKA- 3aHbl HeoOs3amelbHble
napamempui):

InputBox («TekcT coobmeHus», [« TeKCT 3aroaoBKa AMaa0oroBOro OKHay, | [3Ha-
YeHHE TEKCTOBOTO MOJIS BBOJA IO YMOTYAHHUIO))

Onepamop MsQBOX ucnonvzyemcs 6 xauecmee 0uano208020 OKHA 66186004 COO0OUje- HUL U
umeem CUHMAKCUC:
MsgBox «Tekct coobrienus», [buttons], [« TeKCT 3aroyioBka JHaJIOr0BOr0 OKHa |
20e buttons — uucnogoe @vipadxcenue, 3adaroujee napamempvl Ol KHONOK YNPAGLEHUs U
3HAYKO08 8 OUAN02080M OKHe U cocmosujee us koncmaum VB.
Onepamop & npeonazHayer ONs1 00beOUHEHUSI CUMBONIO8 6 OOHY CMpOKY. A ¢ynkyus
Str(uucno) so38pawyaem mexcmogoe npedcmasienue UCXo0H020 YUca.

Uro0b1 popma oToOpakanachk Ha IKpaHe MPHU aKTHBH3AINK pabodvero JMcTa, B pegakrope VB oTkpoem Momys
«JIncT2» u BBereM MporpaMMHBII KO

Private Sub Worksheet_Activate() UserForm2.Show
End Sub

Tenepb, kKak TOJIBKO MBI nepelaeM Ha «JInct2y», nosBurcs popma «Brrunciaenne GyHKIHNR.
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Jnst mpoBepku paboThl JaHHOU (hopMBI MogOepeM KOHTPOIbHBIHN npumep (pu X =0,y =1,z =

1 dynkium a = 0,2; b[12,7183; ¢[11,1884; f(13,0084) u 3amyctum ¢op- my (puc. 22).

[Tepeumenyem «JIuctl» u «JIuct2» coorBercT- BeHHO B «Pacuer mpubbum» u «Beraucnenue

BBIpaXKe- HUIY.

Pasmep HesaBeplueH- | ManoueHHble U 6bIcT- | DoHabl 06- 060poTHble doHab! |  OBOPOTHBIE
3anaco Hoe pPOu3HaWwueaouwmnec paweHuna (O‘D) coencTBa (OC)

B npousBsoa- A npeametbl (MBIM) (®0) PEA

(P3) cTtBo (H3M)
HanmeHo LleHa B Kypcy.e. CraBka Pasmep Llena peanu-
Ba- e | y.e. (Llye) (K) hac (o) | BeH@EP- MR e pH) | sawmm (up)
MpuHTep $148,18 31,61 p. 18% (Uye - K) | (Up-HAC) (LUp + PH)
3amanue 1

Ucnonszys VBA B MS Excel, pa3paborars mosib30BaTeNbCKy0 GOpMy, MpeaHa- 3HAYCHHYIO
JUIsl  BBIMIOJTHEHUS PacyeToB, COOTBETCTBYIOMIMX BapuaHty 3amaHus (Ne m/m). @opma nomkHA

COIEPIKATE:
1. 3aroa0BoK GOPMBI.
2. Hamucen M TeKCTOBBIE MOJIsL, COOTBETCTBYIOIME HANMEHOBAHHUSM CTOJIOLOB TAOTHIIBL.
3. Kuonky «PacueT», Nmpy HakaTHM Ha KOTOPYIO M3MeHseTcs LBeT ee (oHa, CuHM-

TBIBAETCS MCXOJHAs WH(GOpMANUS W3 COOTBETCTBYIONIMX TEKCTOBBIX TIOJCH, TMPOHM3BOMATCS
HE0OXO0IMMBIC BBIYHCIICHHUS ¥ BBIBOJ PE3YJIBTATOB B TMPEHA3HA- YSHHBIC TSI HUX TEKCTOBBIC ITOJIS.

4. KHomky «3armoiHATh TaOHITy», IPU HAXXKaTHH Ha KOTOPYIO M3MEHSETCS IBET ee (poHa
W 3aIOJHSIOTCS COOTBETCTBYIONIUE SYCHKH CTPOKH, PACIOJIOKCHHOW HFDKE IMANKA TaOJUIBI Ha
nucre pabodeit kuuru MS Excel (mamka Tabmuiel BKIIOYa- €T Bce rpadpl, a B sUCHKaxX CTPOKH,
PacIIoIOKEHHOW HIKE, YCTAHABIMBAIOTCSI COOTBETCTBYIONINE (POPMATHI).

o. Kuonky «O4ucTUTBY, TIpH HAXKATHW Ha KOTOPYIO yHaisiercs HH(opmaius, co-
Jepkamasicss B TEKCTOBBIX IMOJSAX (OPMBI M SUEHKAaX CTPOKH, PACIIONIOKEHHOW HWKE IIAIKH
TaOJINLIBL.

6. Kuomnky «BvIxom», mpeaHa3HaueHHYIO IS 3aKPBITHS (POPMBL.

OrtoOpaxenre (OpMBI Ha DKpaHE OCYIIECTBISETCS C TIOMOIIBIO KHOIKH, pa3MeIleH- HOW Ha
paboueM JIHCTe; ITPU STOM MM JICTa COOTBETCTBYET Ha3BaHUIO (DOPMBIL.

3amanue 2

Hcnonezys VBA B MS Excel, paspaborarh mnoab3oBaTelbckyro (opmy «Bberumc- neHue
GbyHKIMY, TpeTHa3HAYCHHYIO JJISl BBIYMCIICHUS BBIPAXKCHUM IPU 3aJaHHBIX LENbIX Yhclax X, Y, Z B
COOTBETCTBMU C BapwaHToM 3amanus (Ne m/m). Jnst mpoBepku 3HadYeHMi (yHKOUN mogoOparth
KOHTPOJIbHBIN IpuMep. Dopma J0IKHA COIePIKATH:

1. 3aroyioBok (hOpMbI U HAAMUCH 151 0003HaueHUs PyHKIUH, HanpumMep «f=».

2. Knonky «Bpluucnutb», Npu HaXaTMM Ha KOTOPYHO CUMTBHIBAIOTCS 3HAUCHUS ap-
TYMEHTOB (YHKIMHM 4epe3 AMajJoroBoe OKHO BBoAa wuHbopmaruu InputBox, Beraucnsiorcs
BBIPOKEHUS, 3HAYEHHUS KOTOPBIX BBIBOIATCS B JAMAlOroBble OKHA coobmenuit MsgBox u B
COOTBETCTBYIOIIHE /ISl HUX HAAMUCH Ha (popMe mociie 3HaKa «=», Hanpumep «f = 24y,

3. Kuornky «OurcTUThY, IPU HKATHH HA KOTOPYIO YAASIOTCS 3HAYeHUS (DYHKIIUIL.

4. Kuonky «BbsIxomy, mpeaHa3HAuYEHHYIO 715 3aKPBITUSL (POPMBL.

OtoOpaxkenue ¢GopMbl Ha SKpaHe OCYIIECTBISETCS NMPU aKTUBU3AIMU pabodero JUCTa ¢
nMeHeM «BprunciieHne BhIpaKeHHiD.
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Kpurtepuu onenku:

«5» - mpakTudeckas paboTa BBIOJHEHA TOTHOCTHIO, 3TAIbl BHIIOJHEHUSI paOOTHI, AITOPUTMBI
U TEOPETUYECKUN MaTepHall 3alIMCaHbl B TETPalb, CTYACHT OTBEYAET HA BCE BOIPOCHI MPEMOAaBaATEIS
1o TemMe paboThI.

«4» - mpakTHdeckas paboTa BBIITOJHEHA TIOJTHOCTHIO, 3TAIlbl BHIIIOJHEHUSI paOOTHI, aITOPHUTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3aIIMCAaHbI B TETPadb, CTYACHT 3aTPYAHSACTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBaTeNs 0 TeMe pabOoTHI.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Oornee, 3Tambl BBIOJIHEHUS PaOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYAET Ha BCE BOIPOCHI IPEMOAABATENS IO TeMe padOTHI.

«2» - mpakTHueckas padota BblnosiHeHa MmeHe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 19 Tadauunbiii npoueccop MSExcel KonTpoabsnasi pa6ora Ne2

Heab: Cucremaru3npoBaTh U yriyOuTh 3HAHUS 110 TEME

MaTepnaﬂbﬂoe odecmeyeHue:
HepCOHaJILHI)IG KOMIIBIOTCPLI C BBIXOJOM B UHTCPHET

3ananmue:
BBITIOTHUTE KOHTPOJIEHYIO padOTy Ha 00pa30BaTEILHOM ITOPTAJIe

®opma npeacraBiaeHus pe3yabTara:
[Ipukpenuts (aiin ¢ BBINOIHEHHON paboToOl Ha 00pa3oBaTENbHBIM MOPTAN JUIl NPOBEPKU
IIPEINOIaBaTEII0

Kpurepuu onenku:
«5» - KOHTpOJbHasg pabOTa BBINOJIHEHA IOJIHOCTBIO, CTYAECHT OTBEYAaeT Ha BCE BOIPOCHI

MperoaBaTesis o TeMe padoTHI.

«» - mpakTHueckas padoTa BBINOJIHEHA TOJHOCTBIO, HO COJICPKUAT HEIOYEThl H
HGCYHIGCTBGHHBIC OIHI/I6KI/I, CTy,HeHT 3any21H5[eTCSI OTB€YaTh Ha BOHpOCLI npenonaBaTenﬂ II10 TEMEC
paboTHI.

«3» - mpakTudeckas padorta BeimosiHeHa Ha 70% wm Oojee, CONEpP)KUT OIMIMOKA U HEIOYETHI,
CTYJICHT HE OTBEYAET HAa BCE BOMPOCHI MPETOAaBaTENsI IO TeME PaOOTHI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.3 TexHo10rMH MOATOTOBKH MYJIbTHMEIUHHBIX NPe3eHTALUH

IIpakTnueckas padora 20 HasnaueHune cucreMbl OATOTOBKY Npe3eHTAlMH. 3HAKOMCTBO
¢ nporpammoii. Pazpa6orka npeseHranumu: MakeTbl 0(popmJieHHsI U pa3MeTKH
Hean: [To3HAKOMUTCSA € IPOrpaMMON ITOATOTOBKU MTPE3EHTALMMN.

Boinosinus padorty, Bl Oyaere:

ymemp:

- pa3pabaThiBaTh Mpe3eHTalmu B mporpamme MS PowerPoint; npumMeHsTh 3 QekTsl aHuMauu
WCIOJIBb30BaTh, PEKUM COPTHPOBKH JJIsI U3MEHEHUS IMOpsIKA CIEAOBAHMS CIANIOB; HCIIOJIB30BaTh
THIIEPCCHUIKH ISl OPraHU3allMd HHTEPAKTHBHBIX MPE3CHTAIUI.

MarepuajnbHoe o0ecnieuyeHue:

[lepconanbpHBIE KOMITBIOTEPHI C ONMEPAMOHHOW cucTeMoit Windows, mpuiiokeHune
Microsoft Office: mporpamma Microsoft PowerPoint, MHCTpyKIMM K NpakTUYECKUM
paboTaM, KOHCIEKTHI JICKIIHH.

Ilopsinok BbINOJIHEHHS PA0OTHI:

Co3z0anue mumynoHo2o cianoa npe3enmayuu.

1. 3arpysurte Microsoft Power Point. B otkpsiBimemcs okue Power Point, cosmaiite craii
B MeHio [asnas | Cozdame cnaiio, B okae Cosdanue caaiioa, TPEACTABICHbI PAa3INYHbIC BapHAHTHI
Pa3METKH CIIAiI0B.

2. BreiGepure mepBblii THIT — TUTYJIBHBIN crlaia (MepBblii  0Opaser; cjieBa B BEPXHEM
psny). TlosBuTCs TmepBBIM cimaidy € pa3sMeTKOM Ui BBOJAA TEKCTa (METKaMHU-3arlOJIHUTEISIMU).
YcranoBure 00bIUHBIN BUJ SKpaHa (Buod/ Obbiunbiii).

Cnpaska. MeTKH-3all0THUTENN — 3TO PaMKU C MyHKTUPHBIM KOHTypoM. Ciykat ajasi BBoJa
TeKcTa, Tabmuu, JauarpaMm ©u  rpadukoB. Jlns noOaBieHHS TEKCTa B METKY-3allOJIHUTENb,
HEOOXOMMO HIENKHYTh MBIIIBIO M BBECTH TEKCT, a JUIsi BBOJAa OOBEKTa HAJ0 BBHINOJIHUTH
JIIBOMHOM IIE€TYOK MBIIIEIO.

3. BriGepurte 1BeTOBOE O(GOPMIICHHE CIIAlI0B, BOCIIOJIBb30BABIINCH IIA0JOHAMH JM3aliHA
odopmiteHus B MeHIO J{uzatin).
4. Beemure ¢ kimaBuarypel Teker 3aronioBka - Microsoft Office n momzaronoska - Kparkas

XapaKTEePUCTHUKA U3YUYEHHBIX TIPOrPaMM.
5. Coxpanute co3maHHbIM (aiin ¢ uMmeHeM «Mos mpe3eHTalnus» B CBOCH IaIke
komanaoi Knonka Office/Coxpanurp Kak.

Coszoanue emopoco cranoa npeseximayuu - mexcma co CNUCKOM.

6. Brimonnute xomanay Co3garb cJaaiia. Bwibepute aBTOpazMerky - BTOpOi
cieBa oOpasel] B BepXHel cTpoke (MapKUPOBAHHBINA CUCOK) U HaxMurte kHonky OK.

7. BBenute HazBanue nporpammel «TekctoBsiil penaktop MS Wordy.

8. B HWKHIOIO pamMKy BBeOuUTE€ TEKCT — cnucok. Illenuyok MbIK Mo MeTKe-

3aMOJIHUTENII0 TMO3BOJISAET BBECTH MAapKUPOBaHHBIM crucok. Ilepexoa K HOBOMY ab3airy:
HakaTue kiaasumu [Enter].

Oo0pa3sen Tekcra

Texcmoswill pe0akmop no3eoisen.:

o €030a6ams MeKCmMos8ble C)OKyMeHWZbl,'
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. Gpopmamupoeams mekcm U opopmasme adb3ayvl OOKYMEHMOs,

. 8600UMb KOLOHMUMYLbI 8 OOKYMEHN,

. cozoasams u popmamuposams maodaAUYsl,

. 0popMAAMb CRUCKU 68 MEKCMOBLLX OOKYMEHMAX,

. npeocmasisims mekcm 6 8ude HeCKOIbKUX KOIOHOK,
. 8CMABAAMb 8 QOKYMEHM PUCYHKU,

. 20MosuUms QOKyMeHm K neuamu.

9. BrimosiauTe TeKyIee coxpaHeHue (aiina.

Co3z0anue 3-20 craiioa npezeHmayuu - mexkcma 6 08e KOJIOHKU.

10.  Cospaiire ciemyrommii ciaiin. Beioepure aBTOpasMeTKy - TpeTH ciieBa oOpasel B
BEpXHEW CTpoke (TEKCT B JABE KOJIOHKH) U Haxkmure OK.

11. Bseaurte Ha3Banue mnporpammbl «Tabmmunslii mpoueccop MS Excel». Ilpu
HEOOXOJUMOCTH YMEHBUIUTE pa3Mmep mpudra.

12.  BseauTe conepxaHue B KOJNOHKHU. Ll[em4oxk MBI TO MeETKe-3amOoITHUTEIIO
KOJIOHKH MO3BOJISIET BBOJUTH B HEE TEKCT.

Oo0pa3sen Tekcra

BosmoxHOoCTH TabaM4HOTO Mpolieccopa:

. 6600 OAHHBLIX 8 AYEUKU,

. aA8Mo3anoiHeHue AYeex;

. opeanu3ayusl pacuyemos;

. nocmpoenueu popmamuposanue Ouazpamm,
. ucnonvzosanue QyHKyuil

Cosz0anue uemsepmozo cuatioa npeseHmayuu - mekcma ¢ mao.auyetl.

14.  Coszpaiite yeTBepTHIM cnaiij. BribepuTe aBTOpa3sMeTKy - MepBBIA clipaBa oOpasell B
BepxHEH CTpoke (TekcT ¢ Tabmuiel) m Haxmurte KHOMKy OK.
15. B BepxHioo cTtpoky BBeauTe HazBanue mnporpammbl «CYBJ[ MS Access». Ilpu
HE00XO0IMMOCTH U3MEHUTE pa3mep mpudra.
16. B HmwxHEll paMKe BBITOJHUTE TBOMHOM IMIETYOK — MOSBUTCS OKHO 3a/laHUsl TapamMeTpoB
TaOJMUIBl TAHHBIX. 3a/IaiiTe KOJIMYECTBO CTOJIOIOB - 2, CTPOK - D.
17. B mnosBuBmeiics TaOauIle BHIIOJHUTE OOBEAMHEHUE s4YEEK B IEPBOH CTPOKE
TaOJIMLBI U 3aJIMBKY, UCIIOJIb3YS MTaHeIb HHCTPYMEHTOB.
18. BBeauTe ucxoaHbie NaHHbBIE, MpeacTaBieHHbIe B Ta01.1. Tabmumna 1
[IpoektupoBanue 0a3bl JaHHBIX
Tabmuisl JUISL XpaHEHUS JaHHBIX
Dopmbl JUIS BBOJIA JAHHBIX
3anpocel Ui paboThl C JAHHBIMU
OTtuetst JUIs BBOJIa MH(GOPMAIUH U3
b/l

19. BeinonHuTe TEKyllee coxpaHeHHe (aiiia.

Cozoanue namozo craiioa npezenmayuu - mekcma ¢ PUCYHKOM.

20. Bremmonnute BeraBka/Co3nath caaiig. Bribepute aBTOpa3MeTKy - NeEpBBI cieBa
oOpazel B HIKHEW cTpoke (TekcT W rpaduka) m OK.
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21. Beeaute Ha3Banue nporpammbl «MS Power Pointy. [Ipu Heo0XoauMoCTH W3MEHHUTE
pasmep mpudTa

22. B 7neByl paMKy BBeIUTe TEKCT MO oOpasiy. BeimonmHuTe m1paBOCTOpOHHEE
BbIPaBHUBAHHE TEKCTA.

Oo0pa3sen Tekcra

B bonvwuncmee cnyuaes npezenmayus 2omoumcs O0Jisl NOKA3A C UCNOIb308AHUEM
KoMnblomepa, 6edb UMEHHO NpU MAKOM NOKA3e Npe3eHmayuil MOMNCHO pearu308amv 6ce
npeumywecmea 31eKmpoHHOl npe3eHmayuu.

23. B mpaByro paMKy BBEAWTE PHUCYHOK, BHITIOJIHUB JBOMHOM IIEITYOK MBIIIBIO TIO MPaBOU
pamKe, IpeJHa3HAYEHHOM Ul BCTABKHM PUCYHKA.

24. TlepekpachTe PHCYHOK. {71 3TOTO MIETYKOM MO PHUCYHKY BBIJCITUTE €ro (MOSBSTCS
MaJleHbKHE KBaJIpaTUKH IO CTOPOHAM PUCYHKA) M B MaHenu Hacmpouka uzoOpadxicenuss HAXXMHUTE
KHONIKY M3menenue ysema pucyHka. JIns Kaxxaoro IBeTa, HCHOJIB3YEMOrO0 B PHUCYHKE, MOKHO
BbIOpaTh HOBBIM 1BeT. MI3MeHeHus 1BeTa Oy yT 0TOOpakeHbI B OKHE NMPEABAPUTEIHHOIO TPOCMOTPA.
[Tocne 3aBepienus padotsl HaxxMHUTE KHONKY OK.

25. lllemukom 1o cmaiiay yOepuTe METKH-KBAaJIpaTUKHA PHCYHKA, BBITIOJHHUTE TEKyIIee
coxpanenue ¢aiina Haxxatrem kinasuii [Ctrl]-[S]

Cozoanue wecmozo cratioa npesenmayuu — pestome. BCTaBbTe HOBBIM Cllaiil U BBeAUTE
TEKCT pe3loMe 1Mo 00pasiry.

Oopa3en Tekcra

K oocmouncmeam cnatioogou npeseHmayuu MOJCHO OMHEeCmU:

. NOC1e008aAMeNbHOCb U3IONCEHUSL

. B03MOJCHOCTb B0CNONL306AMBCA  OQUYUATLHBIMU WNAPATIKAMU,
. Mynbmumeoutinvle IQ@dexmol;

. KONUpyemocms,

. mpancnopmaderbHoCb.

BrimonHuTe TEkymee coxpanenwue (aiina.

Hzmenume cmuib 3a20106K08.
[[lenxkauTe MO 3arojioBKy, m3MeHute Tun mpudra (Bmecto Times New Roman
ucnoas3yire Arial Cyr wim Hao60poT).

Bepnautech B cnaiii KOMaHA0W OTMEHUTb.

Pyunas oemoncmpayus npezenmayuu.

26. Brmmonnute xomanny [lokas cnaiinoB /CHauarna.

27. Bo BpeMms JEMOHCTpalMU JUIsl Iepexoja K CIEAYIOIIeMY Claiily UCHOJIb3YHTE JEBYIO
KHOIIKY MBIIIH Wik Knasumty [Enter].

28. Ilocie okOHUaHMs AEMOHCTpALMU ClIaliIoB HaxxmuTe KiaBuuly [Esc] mis nmepexona B
OOBIYHBIN PEXUM 3KpaHa MPOrpaMMBbl.

Ipumenenue 3¢hghexmos anumayuu.

29. VYcraHoBUTE Kypcop Ha mepBbld cnaiin. [lng  HacTpoWKM aHMMAallMU BBIACIHUTE
3arojIOBOK W BBIMOJIHUTE KoMaHAy AHumaims/ Hactpoiika aHumarnuu. YCTaHOBUTE MapaMeTpsl
HACTPOWKM aHUMAaLUU: BbIOepUTE 3P HEKT - BEUIET CIIEBa.

30. Ha 3aronoBok BTOporo ciaijga HajnoxuTe 3((eKT aHuMAalM{ IOSIBIEHUE CBEpPXY IO
cioBaM. HamoxuTe Ha 3arojoBKM OCTaJIbHBIX CIaiI0B pa3Hble 3(h(HeKThl aHMMALUH.
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31. Mg mpocmortpa 3¢ deKTa aHUMAIUK BBIIOJIHATE JEMOHCTPAIMIO CIIAiI0B, BHITIOITHUTE
komany [Toka3 cnaitoB win Haxxmurte Kiapuimy [F5].

Ycemanoska cnocoba nepexoda ciaiioos.

Crioco6 mepexona claifioB ompenenser, KakuM o0pa3oM OyJeT MPOUCXOAWTH TOSBICHUE
HOBOT'O CJaijla MpH JEMOHCTPALUU MPE3CHTAIHH.

32. B meHro Anumanus Beioepute CMEHY CIaiIoB.

33. B packpsiBaromemcs crmcke 3(h(HeKToB mepexoa MpoCMOTPUTE BOZMOXKHBIE BAPUAHTHI.
Bribepure: apdexr - xanro3u  BepTHKAIbHBIEC (CpenHE); 3BYK - KOJOKOJBYHMKH; MPOIBHKEHHE -
aBTOMAaTHYECKH IIOCIE 5 C.

[Tocne BbIOOpa BCEX MapamMeTpOB CMEHBI CIAWJOB HAXMHTE HAa KHONKY [Ipumenumsv Ko
ecem.

34. Jlyis mpocMoTpa criocoba mepexo/ia CIaliIoB BRITOIHUTE JEMOHCTPALUIO CIIANIOB, s
yero BbINoiaHUTE KoMaHay Iloka3/C nawana wim Haxmute kinaBuiy [F5]. Coxpanurte Bairy
MIpe3eHTAalHIO.

35. BcraBpTe mocine TUTYJIBHOTO Claiiia JHUCT ¢ mepeyHeM mporpamm Bxosamux MS Offis.
Co3pnaiiTe runepcchblIKM Ha JIMCTHI C COOTBETCTBYIOIIMM ITPOTrPAMMHBIM 00€CIIEYEHHUEM.

Opraau3yiTe KHOIKHA BO3BpaTa C JIMCTOB CChUIOK HA CIAij C MEPEYHEM MPOrPAMMHOIO
obecnieuenusi. CoxpaHUTe Ballly NMPE3EHTAIHIO.

dopma npeacTrasiieHus pe3yJbTara:
Hpe3eHTau1/Is[ B DJICKTPOHHOM BHJEC
Kpurepun oueHku:

«5» - mpakTudeckass paboTa BBINOJIHEHA TMOJHOCTBIO, OTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUYECKHII MaTepHall 3alucaHbl B TE€TPajb, CTYJCHT OTBEYAeT HA BCE BOIPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakTHdeckas paboTa BBINOJHEHA TMOJHOCTBHIO, OTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI M TEOPETUUECKUI MaTeprall He TOJHOCTHIO 3alMCaHbl B TETPalb, CTYICHT 3aTPYIHSICTCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeimonHeHa Ha 70% wu Oosiee, 3Tallbl BBINOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3amucaHbl B TETPaJb HE B MOJHOM OO0bEeMe, CTYJIEHT He
OTBEUaeT Ha BCE BOIIPOCHI MIPEMOaBaTeNs MO0 TeMe PadOTHI.

«2» - mpakTuueckas padota BoinosineHa mexe 70%.
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Tema 2.3 TexHo10rMH MOATOTOBKH MYJIbTHMEIUHHBIX NPe3eHTALUH

IpakTuyeckas padora 21 MS PowerPoint noaroroska u ogopmienne noprdoauo pa6or
CpeICTBAMHU KOMIILIOTEPHOM Npe3eHTAlHI
Heanb: CucteMaTH3upoOBaTh BINOIHEHHbBIE paboThI cpepcTBamMu MS PowerPoint

Boinosinus padorty, Bl Oyaere:

ymemp:

- pa3pabaTbiBaTh Mpe3eHTalmu B mporpamme MS PowerPoint; npumMeHsTh 3 eKTsl aHuMauu
WCIOJIB30BaTh, PEKUM COPTHPOBKH JJISI U3MEHEHUS IMOpsIKA CIECIOBAHMS CIAHIOB; HCIIOJIB30BaTh
THIIEPCCHUIKH ISl OPraHU3allMd HHTEPAKTHBHBIX MPE3CHTAIUI.

MarepuajnbHoe o0ecnieuyeHue:

[lepconanbpHBIE KOMITBIOTEPHI C OMEpalMOHHOW cucteMoit Windows, mpuioxeHne
Microsoft Office: mporpamma Microsoft PowerPoint, mHCTpykuMuM K NpakTHYECKUM
paboTaM, KOHCIEKTHI JICKIIHH.

3ajganue:
MOJITOTOBUTH B O(POPMHUTH MOPT(HOINO PadOT CpeNcTBAaMH KOMIBIOTEPHOH mpe3eHTanuun MS

PowerPoint
dopma npeacrasiieHus pe3yJbTara:
[IpesenTanus B 2IEKTPOHHOM BHJIC

Kpurtepun ouenku:

«5» - mpakTudeckass paboTa BBIMOJHEHA TMOJHOCTBIO, OSTambl BBIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUUYECKUNA MaTepHall 3alUCaHbl B TE€TPaab, CTYJCHT OTBEYAET HA BCE BOIPOCHI
MpenojaBaTess Mo TeMe padoThl.

«4» - mpakTHdeckas paboTa BBINOJHEHA TMOJHOCTHIO, OSTambl BBHIMOJIHEHUS pPalOTHI,
ITOPUTMBI U TEOPETUYECKUI MaTepual He MOJHOCTHIO 3allMCaHbl B TETPab, CTYACHT 3aTPyAHSIETCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeimonHeHa Ha 70% u Oosiee, 3Tallbl BBHINOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuain 3amucaHbl B TETPaJb HE B MOJHOM OObEeMe, CTYJIEHT He
OTBEUaeT Ha BCE BOIMPOCHI MIPENOaBaTelIs 0 TeMe PadOTHI.

«2» - mpakTuueckas padorta BoinosniHeHa mere 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX N300pPaKEHUH

IpakTuueckas padora 22 CorelDraw. Co3nanmne, penakTupoBaHue u
TpaHcopmupoBanue npuMuTHBOB. IlocTpoeHne KpUBBIX

Heab: Hayuurbes co3gaBaTh U TpaHCPOPMHUPOBATH OOBEKTHI IIPU TOMOIIY IPUMHUTHBOB

Boinosinus padorty, Bl Oyaere:
ymemp:

—  Hcnonp30BaTh OCHOBHBIE HHCTPYMEHTBI PUCOBAaHMS;
—  BeiaensaTts obnactu n3obpaxkeHus,
—  Paborath ¢ rpynnamu 0ObEeKTOB.

HOpﬂ}IOK BbIINOJTHCHUA paﬁon:

3apanne 1. C momombio MHCTPYMEHTOB Ilpamoyzonvnuk, Innunc, OcHnoembvlie Guzypbl
n300pa3uTe MKOHKH KHOMOK HMHCTpyMeHTanmbHOU manenu CorelDraw (TonmuHa uHuii — 1 Mm).

4 A A

3apanmne 2. C mOMOMmIBIO HWHCTPYMEHTOB [Ipsamoyeonvuux u OcHo8Hble ¢hucypsl CO3maiTe
KOHTYpHBIC pUCYHKHU (piaroB (TommuHamuHui — 0,5 Mm).

S E
- ]

Pexomenoayuu. Bece ¢naru nomkHbl OBITH OJHOTO pa3Mepa, PacrloOXKEHBI B PsAAaX Ha OTHOM

YpOBHE M Ha OJMHAKOBOM PACCTOSHHMHU JIPYT OT Apyra. diaru CKaHAWHABCKUX CTpaH C KpecTaMu
(BTOpOIf B WEPBOM psAdy M UETBEPTHII BO BTOPOM) BBIMOJHEHBl C TOMOIIBIO MallEHBKHX
MPSIMOYTOJILHUKOB, HAJOKEHHBIX Ha (JOHOBBIA MPSIMOYTOJNBHUK (yiara, a He C MOMOIIBIO (QPUTYpPHI
Kpecm.

3apanme 3. C nomouipto UHCTpYMEHTOB Ilpamoyzonvnuk, Innunc, Ocnoenwvie huzypol
co3/1aliTe KOHTYPHBIC PUCYHKH JOPOXKHBIX 3HAKOB (ToNmuHA JUHUK — 0,75 MM).
Coxpanute Barry padboTy.
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S0OVAA

3ananme 4. Hapucyiite u packpacbTe cBeTO(OPHI [0 OJHOMY M3 MPEITI0KEHHBIX 00pa3IoB.

©

3apanme 5. Hapucyiite mapocTep >kHEBbIE MOJIEIH MOJIEKYJI XMMHYECKHX BEIIECTB.

oo ogoegee pa

Iran
Meran Meranoa
E : Owemn yraepoaa :%
Yroasuast Knejaora

Hponan

Pexomenoayuu. Ilpn nzobpakeHnu B nete atom Bojoponaa (H) oObidHO 0003HAYarOT CBETIIO-
roixyOsiM 11BeTOM, yriepoza (C) — cepriM, kucnoposa (O) — KpacHbIM.

3aganme 6. Hapucyiite NIeTCKyl0 NMUPaMUAKY W3 Pa3HOIBETHHIX IWIMHAPOB, O00BEMHOCTH
KOTOPBIX U300paKeHa IPAJIMCHTHON 3aJIUBKOM.

3ananme 7. Hapucyiite maxmarHsie GUTypsl, IpeACTaBI€HHbIE HA PUCYHKE.

1. Hapucyiite HWKHHMH TNpsAMOYTIOJIbHHMK, CKPYIVINTE BEpXHHME YIibl. B  mons
CKPYTJICHHs BEpPXHHUX YTJIOB BBeaAUTE 3HaueHue 60.
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2. Hanx co3gaHHBIM DIIPSMOYTIOJIBHUKOM HApUCYHTE €Il€ OIUH IPSIMOYIOJIbHUK,
CKPYTJIUTE BCE €ro yriibl. B mosns CKpyrieHus BEpXHUX YIJoB BBeauTe 3HaueHue 60.

3. AxtuBm3upyiite uHctpymeHT Basic Shapes (OcnoBnbie ¢urypsl), Ha maHenu
CBOWCTB BBIOCPUTE TPAICLHIO U HAPUCYUTE €€ HaJl MPSIMOYTOJIbHUKOM.

4. Han Tpanenumeit cospmaiite  u300pakeHHWe  MPSAMOYTOJbHUKA € yIJIaMu
ckpyrienus 600.

5. Han npsiMOoyronbHMKOM HapUCYHTE OKPY>KHOCTD.

6. BripoBHSiiTE IO TOPU3OHTAIM BCe 3J€MEHTHl ¢Gurypsl. CHayaia BBIACTUTE HX

uHctpymenToM Pick(Ykazatens) ¢ 3axkaroi wiaBumiein Shift. Beimomnure komanaer: Arrange
(Ynopsimouuts) [J Align and Distribute (BeipoBusts u pacnpenenuts)] Align Centers Vertically
(ITo uenTpy mo BepTHKAIN).

7. Crpynmupyiite Bce ameMeHTHl urypsr Arrangel] Group.
8. [IpeobpazyiiTe n300pakeHNE MEMIKN Ha U300paXeHne KOpoJsl. Han
TOJIOBOH TMEIIKH IMOCTPONTE eIle OAWH TMPSMOYTOJIBHHUK CO CKPYTJIICHHBIMH
yIJIaMH. Jl71st prcoBaHMS KOPOHBI CO3/IaTe JUIHUIIC, CKOTHPYiTE ero 2 pasa. s
JIBYX 3JUTHIICOB MCIOJIb30BaTh peobpazosanue [osopot (3007).
3ananme 8. Hapucyiite 11BeTOK, H300pakKeHHBIN Ha PHCYHKE.
1. Hapucyiite HeOonb110i 3muturic.
2. JIBask bl 1IeaKHUTE 00BeKT MHCTpyMeHTOM Pick(Vkaszarens). Okoso oObekTa
TIOSIBSITCS IBYHAIIPABIICHHBIE CTPEITKH.
3. [epersiHUTE TIEHTP BpAIICHHUS JUTHIICA C IICHTPa Ha
HWKHIOIO 9acTh JUIUTICA.
7o
: +
O ( ] [ ]
T % % % % [ 1L ]
4. Boemmonaure  komanael  Arrange  (Ymopsmoumts)[]  Transformations

(ITpeobpazoranue) [1 Rotate (IToBopot). B okne cnpaBa BBenute B mosie Angle (Yroi) 3naueHue
yraa nmoBopota - 3001, Ilenkuute kaonky Apply To Duplicate (ITpumenuTs s xy6nukara).

CoxpanuTe Baury padorty.
®opma npegocTaBjeHUs pe3ybTaTa
BeinonHenHsble 3a1aHus.

Kpurepum oueHku:

«5» - mpakTuyeckas paboTa BBIITOJHEHA MOJIHOCTBIO, 3TAIlbl BHIOJHEHUS paOOThI, aITOPUTMBI
U TEOpPETUYECKUN MaTepHuall 3alllCaHbl B TeTpajlb, CTYACHT OTBEYAeT HA BCE BOIIPOCHI MpenojaBaTes
1o TemMe paboThI.

«4» - mpakTHyeckas paboTa BBIIOJHEHA MOTHOCTHIO, ATAIlbl BBIOJHEHHUS PaOOThI, arOPUTMbI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCaHbl B TeTPalb, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe paboThl.

105



«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHUYECKHI MaTepuall 3alyCaHbl B TETpaab HE B IOJIHOM OObEME, CTyIEHT He
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX N300pPaKEHUH

IpakTuyeckas padora 23 CorelDraw. UHTepakTHBHBIE HHCTPYMEHTBI, 3aKPacKa
PHCYHKOB, pa00Ta ¢ TeKCTOM

He.ﬂb: HAay4YUTBCSA PUCOBATH CIIOKHBLIC O6’I)€KTI)I, HCIIOJIB3Ysd MHTCPAKTHBHBIC WHCTPYMCHTHI,
paboTaTh C TEKCTOM

Boinosinus padorty, Bel Oyaere:

ymemp:

- pHUCOBaTh, UCIIONB3YSl MHTEPAKTUBHBIE MHCTPYMEHTHI

- co3/aBaTh U (OpMaTHPOBATH TEKCT B rpaduueckux oobekTax CorelDraw

MaTepHaJ’leOC odecneyeHue:

[lepconanbuble KommbioTephl, porpamma CorelDraw, mHCTpyKIMH K
MIPaKTUYECKUM paboTaM, KOHCIEKThI JIEKIUH.

Ilopsinok BbINOJIHEHHS PA0OTHI:

3ananmue 1. HapucoBats rpymry, mpeacTaBIeHHYIO Ha PHCYHKE.

1. HapucyiiTe »mimrnc u BeIAEIUTE €ro.

2. C nomompio  uHCTpyMeHTa Envelope (O6omouka) npumaiite ey
IpyLIeBUAHYIO (hopMy.

3. Hapucyiite npsmoyronsHuk. He cHuMas BblIeneHUs
MPSIMOYTOJIBHUKA, AaKTUBU3UPYUTE uacrpymerra  Envelope (O6Gomouka) u  mpeobpasyiite

MPSIMOYTOJIbHUK, YTOOBI MOTYYUTh YEPEUIOK IPYIIH.

4. [lpumeHnTe K Tpyllle TpagUEHTHYIO 3aluMBKy. BpiOpare Tunm  3anuBku Radial
(PaguanpHas) W yCTaHOBUTH  J[Ba I[BETA IPAJUEHTHOIO MEPETEKAHMS: CBETIO-KOPHUYHEBBIN U
TEMHO-KEITHIH.

5. Brinoaaute 3aJIMBKY UCpCUIKA U ICPEMECTUTE €I'0 K I/I306pa)KeHI/IIO rpyuu.
Pacrnionosxure uepeniok nmo3aau rpyuru (Arrange
0Order OTo Back of Page).
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3aganue 2. Hapucyiite 1IBETOK, IpEACTAaBICHHBINA HA PUCYHKE.

1. AxTtuBu3upyite nHcTpyMeHT Polygon (Muoroyronsauk). Ha manenu cBoiicTs
BbIOEpUTE KOJMYECTBO YIJOB — 8. B paboueil o0nactu mocTpoiiTe BOCBMUYT'OJIBHUK — OCHOBY
I[BETKA.

2. Beibepute wuHcTpymMent Distort (Mckaxenue). Ha manenmu cBoiicTB

uHCTpyMeHTOB BbIOepute pekum Push and Pull Distortion (MckaxkeHwe npu CKaTHH U
pacTshkeHHH). Y CTAHOBUTE yKa3aTelb B

cepeinHe BOCBMUYTOJIbHUKA OJMKE K €ro JEBOMY Kpar M, yJEpXKHUBas 3aKaTOW JIEBYIO
KHOINIKY MBIIIH, NEpeMellaiTe yka3aTeslb, 4TOObI MOIYYUTh U300pa’KeHUE LBETKA.

3. K n300pakennto KOHTypa I[BeTKa 100aBbTE N300pKEHHNE CEPEIUHKH B BUJIE
OKPYKHOCTH.
4, [IpuMenuTe K IBETKY TPajMEHTHYIO 3aiuBKy. BpiOpate THm 3anuBku  Radial

(PapnanbHas) M yCTaHOBUTH [IBa LIBETAa IPaJIMEHTHOrO TEPETEKaHUs: CBETIO-PO30BBIA U TEMHO-
PO3OBBIH.

5. Coznaiite n3o0pakeHHE JIMCTOYKA. JIJIT 9STOro HApHCYWTE OJJUIAIC U
npeoOpasyiite ero ¢ momornpto wuHCTpyMeHta Distort (Mckaxenue). Ha mnaHenu cBoiicTB
HHCTPYMEHTOB BbiOepuTe peskum Zipper Distortion (MckakeHue npu 3aCTeXKe-MOJIHUH).

6. 3akpackTe N300paKeHUE JIMCTOYKA B 3€JICHBIN 1IBET.

7. Hapucyiite crebernek, ¢ nomoinsio nactpymenrta Bezier (Besbe). Ycranosure
TOJIIMHY JUHUKM 2 MM M PacKpachbTe €€ B 3€JICHbIH LIBET.

3apanme 3. Hapucyiite Npou3BOJIBHBIH PUCYHOK M cO3JaiTe [Uid HEro 3QeKT TeHHU.

1. Hapucyiite npon3BoNbHBIN PUCYHOK U BBIAEIUTE €r0.
2. s coznanus s¢dexTa TeHH TPUMEHUTE HHCTPYMEHT
Interactive Drop Shadow(Teus).

3. CoxpanuTe Bamry paboTy.
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3ananme 4. HaprcoBaTh O3ApaBUTEIbHYIO OTKPBITKY, IPEICTABICHHYIO Ha PHUCYHKE.

1. Bribepute unctpyment Bezier (besbe) m B pabodveld obmacTé HapucyiTe
BOJIHUCTYIO JIMHHIO.

2. Bribepute mncTtpyment Text (Tekcrt), cosmaiiTe mose jyisi BBoja Tekcra. Ha
MaHeJIu CBOWCTB 3ajaiTe aTpuOyThl Tekcta: mpudt — Courier New, pasmep — 16, nauepranue — Bold

(TIoITY>KUPHBIN).

3. B TexcroBoe nosie BBeauTe ciioBa «Ilozapasisiem ¢ mpazgaukoM!». Beinenenue
C TEKCTa HE CHUMAaMTE.

4, Bemmonaure xomangy Text (Teker) [1 Fit Text To Path (Pasmectuts
TEKCT BJ0JIb KpuBOW). [TogBeAMTE TEKCT K JIMHUM.

5. AxtuBusupyiite nactpyment Pick(Ykasatens). Boigenure auHMI0, Ha KOTOPOM

pa3MeIIeH TEKCT, M Ha MaJIUTPE [BETOB MICIKHUTE MPaBON KHOIMKOH MbImU «Her 3amuBKi», 9T00bI
yOpaTh JIMHHUIO.

6. N300pakeHre BO3AYIIHBIX IIAPOB CO3AaNTE C MOMOIILI0 HHCTpyMeHTa Artistic
Media (Xyno:xkecrBenHoe ogopmiienue), poxum Sprayer (PacnbLinTens).

3aganue 5. Co3aaiiTe TEKCT C OTPaKEHUEM, MTPEICTABICHHBINA HA PUCYHKE.

1. Co3natk NpsAMOYTOJIbHUK, 3JIUTh €0 TPAJUEHTOM.

2. Ucnone3ys unctpyment Text (Tekcr), HameuaTaTh TEKCT, MPeoOpa3oBaTh €ro B
¢urypusrit (Convert To Curves).

3. TekcT 3aUTh TPaJMEHTOM, KOHTYp cleiaTh TOJMmMHOM 0,2 MM M 3a1aTh eMy
SAPKUHN 1BET.

4, Co3pmarth KOMHMIO TEKCTa U OTPA3UTh €€ 3€pPKaJIbHO K OCHOBHOMY.

5. K 3epkanbHO#l KOMUK TPUMEHUTH HUHCTPYMEHT
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Interactive Transparency (MuTepakTuBHas Mpo3pavHOCTb).

6. JU71s1 OCHOBHOT'O T€KCTa CO31aTh A(PPEKT TEH! C TOMOIILI0 HHCTPYMEHTA
Interactive Drop Shadow(Teus).

3apanme 3. Co3naiiTe TEKCT, CoIep KAl KAPTUHKY B KaY€CTBE 3aJIMBKHU.

&)
g q .‘, \ wel
oreil
< N
1. Ucnonb3ysa nncrpyment Text (Tekcr), HaneuaTaTh TEKCT, IpeoOpa3oBaTh €ro B
¢urypusrit (Convert To Curves).
2. Wmnoprupoats kaptunky File (daiin) 1 Import
(Ummopr).
3. He cHuMas BbIJeneHHUs KapTHHKH, BbIoJHHTEe KoMaHabl Effects (Dddexron)
CJPower Clip (durypnas oopeska) [1 Place Inside Container (ITomMecTuTh B KOHTEHHED).
4. [Tocne Toro, kak Kypcop MpUMET BHI JKUPHOW CTPEIIKH, TIOJIBEIUTE €T0 K
TEKCTY.
5. CoxpanwnTe Barry padboTy.

dopma npeaocTaBjaeHus pe3yabTaTa BelnoaHeHHbIE 3aaHMs.

Kpurtepun ouenku:

«5» - mpakTudeckasi paboTa BBINIOJHEHA MOJHOCTHIO, ITAlbl BHIMOIHEHUS paOOThI, alITOPUTMbI
1 TEOPETUYECKUI MaTepHuall 3allMCaHbl B TETPab, CTYACHT OTBEYAET HAa BCE BOIIPOCHI IPENOIaBATENS
1o TeMe PaboTHI.

«4» - mpakTudeckasi paboTa BBIIOJHEHA MMOJHOCTHIO, STAMbl BHIIOJIHEHUS PA0OThI, aIrOPUTMBI
Y TEOPETUYECKUI MaTepual He MOJHOCTBIO 3alIMCaHbl B TETPA/lb, CTYICHT 3aTPYyIHSETCS OTBEYATh HA
BOIPOCHI [IpernoaBaTeis o TeMe padoThl.

«3» - mpakThueckas paborta BeimoiHeHa Ha 70% u Oojee, ATambl BHIMOJHEHUS pPabOTHI,
QITOPUTMBI U TEOPETUYECKUIN MaTepuas 3alucaHbl B TETPaJb HE B MOJIHOM 00BEME, CTYICHT He
OTBEUaeT Ha BCE BOIIPOCHI MIPEMoJaBaTelIs [0 TeMe PadoThI.

«2» - mpakTuueckas padorta BbinosineHa mexe 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX H300pPaKEHUH

IpakTuueckas padora 24 PhotoShop. UcnoJib30BaHne 0CHOBHBIX HHCTPYMEHTOB
pucoBanus. Pagora co ciaoamm.

Ieb: HaAyYUTHCS UCIIOJIB30BATh OCHOBHBIE HHCTPYMEHTHI IIPOIPAMMBI

Boinosinus padorty, Bl Oyaere:
ymemp:

- - II0JIB30BATHCS HHCTPYMEHTAMU,;

- paboTaTh ¢ MajauTpaMu;

- YBEJIIMYNBATH/YMEHBIIATh IOKYMEHT;

- HepeMeniaTh H300pakeHus B IIpeJieiax OKHa,;

- MoJTy4aTh WH(POPMAIIUIO O JIOKYMEHTE.
MarepuajibHoe o0ecriedeHue:

[Tepconanbapie KoMmIbIOTEpHI, Tporpamma Adope Photoshop, wmHCTpykimm  k
MPaKTUYECKUM padoTaM, KOHCHEKTHI JieKiui, daitn Fruit.jpg

IMopsiiok BbINOJIHEHUSI PA0OTHI:

3ananme 1. 3anmyctute nporpammy Adobe PhotoShop u m3yumre ee CTpyKTypy OKHA U
MEHIO.

[Tocne 3amycka mporpaMMbl Ha dKpaHe MOSBUTCS TiIaBHOE 0kHO PhotoShop (puc. 1).
PhotoShop umeeT cTangapTHBIN OKOHHBIN HHTEPGEHC.

B cmpoke 3aconoseka yxa3piBaeTcsi 3HAUYOK M Ha3BaHHWE Mporpammbl. Cmpoka MeHio
pacrionoxeHa 1moj crpokoii 3arojoska. B PhotoShop Bce komanpl 00beJMHEHBI B HECKOJIBKO TPYTII
no npuHIMIy Oynm3octu (yHKIMA. Kaxmoe MEHIO COepKUT KOMAH bl OTJCIILHOW TPYIIIIHI.

. Mento File (®aiin) comepKUT KOMaHIbl BBOJAa-BbIBOJA M300pakeHUI.

. Menrw Edit (PenaktupoBanue) comepKUT KOMaHIIbl PEAAKTUPOBaHUs (BBIpE3aHHE,
KOIMMPOBAHUE M JIp.), a TaK)Ke€ KOMaHIbI IPeoOpa3oBaHWN BCEH WILIIOCTpAIlMU W €€ (parMeHTOB
(BpaleHue, HCKaKeHUE, MacITabupoBaHKe, 3epKATbHOE OTPAKEHUE U Ip.).

Puc. 1. I'naBHOe okHO nporpammel Adobe PhotoShop
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. Mento Image (M300paxeHue) colepKUT KOMaH/IbI TOHOBOUM U I[BETOBOW KOPPEKIUH,
M3MEHEHHsI IBETOBOI MO/IeN N300paKEHHsI U HEKOTOPBIE JAPYyTHE.

. Memnto Layer (Cnoii) cogep>XUT KOMaH/bl YIIPABICHUS CIOSMH N300paskeHHSL.

. Mento Select (Bwimenenue) comepXUT KOMaHABI sl paOOThI C BBIICICHHBIMHU
obnacTsamu.

. Mento Filter (®unbTpel) CONEPKUT KOMAHIBI, pEATUIYIONIUE CIICHATBHBIC
rpaduaeckue 3pdexTs (GUIbTPHI).

. Menro View (IIpocMoOTp) cOmepKUT KOMaHAbI HACTPOWKM OJKpaHa (M3MEHEHHE
Macitada u300paKeHusl, BKIIOUEHUE/BBIKITIOYCHNE U3MEPUTEIBHBIX IMHEEK, CETKH U AP.).

. Mento Window (OKHO) COZIEpKUT KOMaH/IBI JJIs OTOOPaXCHUS U yIAJICHHUS C JKpaHa
naHene (BCIOMOraTelbHBIX OKOH), a Tak)Ke KOMaHJbI pa3MemeHHsI OKOH JOKYMEHTOB.

. Mento Help (IloMompb) comepXUT KOMaHAbl Uil TOJY4YEHHs] CIIPaBOYHOM
nH(pOpMaLINH.

B neBoil yacTM TIJIaBHOrO OKHa pacrojiaraercs IaHelb WHCTpyMeHToB. Ha 3Toil manenu
MIpeJICTaBIeHbl MHCTPYMEHTHI PUCOBAHMSI, KOPPEKIUH, TPOCMOTpa HU300pakeHUM, a Takke BbIOOpa
OCHOBHOTO M (pOHOBOTO 11BeTa. Ha 3TOM ypoke paccMOTpUM JIMIIL HEKOTOphIE

0COOEHHOCTH HHCTPYMEHTOB. B crieyromux ypokax mo3HaKOMUMCS ¢ MHCTPYMEHTaMHU
nospoGHee.

[Ipexxe ueM HavyaTh pabOTy ¢ HHCTPYMEHTOM, €70 HEOOXOIMMO BBIOPATH.

3aganue 2. BoiOpaTh HHCTPYMEHT

. YCTaHOBUTH KypcOp Ha MUKTOTpaMMe  KakKoro-muOo HMHCTPyMEHTa, He IIEnKas
MBIIIBIO.

Psmom ¢ mwmkTOrpaMMoil TMOSBHTCST Ha3BaHWE  MHCTpyMeHTa.  bykBa B CkoOkax —
«3aKperi€HHas 3a HHCTPYMEHTOM KJIaBHIIIA.

. HIEnkHyTh HA MUKTOrpaMMEHUHCTPYMEHTA WJIM HaXaTb
«3aKpeIIEHHYI0» KIIaBUIILY.

Tenepp BbIOpaHHBI HHCTPYMEHT N300paxEH Ha CBETIIOM (hOHE.

B HmxHEM IIpaBoOM Yyrily IHUKTOI'paMM HEKOTOPBIX HHCTPYMCHTOB CTOHUT MaJICHbKHM
TPCYI'OJIbHUK. 910 3HAYUT, 4YTO 34 3TUM HHCTPYMCHTOM

«CHpATAHBD) JOIMOJTHUTCIbHBIC NHCTPYMCHTHI.

3aganne 3. BoiOpaTh 10110 THUTEIbHBIH HHCTPYMEHT

. YcTaHOBUTD KypCOp Ha IIUKTOI'paMMy UHCTPYMEHTA, I'’IC €CTh TPCYTOJIbHUK.
i Haxarn KHOIIKY MbIIIHU U OOKAATHCA MOABJICHUA JOIIOJHUTCIBHBIX HHCTPYMCHTOB.
. HepeMeCTI/ITB KypCoOp Ha MNHUKTOrpaMmy HOOIOJHUTCIBHOI'O HWHCTPYMCHTA, HC

OTITyCKasl KHOIIKM MBbIIIIH.

. OTnyCcTUTh KHONKY MBIIIH. JIONOMHUTENBHBIA HHCTPpYMEHT BbIOpaH. Kpome Toro, Ha
MIAHEJIM NHCTPYMEHTOB INOSBUJIACH €M0 IUKTOrpamma.

Takas  opraHm3anMss  MHCTPYMEHTOB  IO3BOJISIET n30eKaTh YBEIMYEHUS IUIOMIAIH,
3aHUMaeMOl NaHebl0 MHCTPYMEHTOB. C Apyroil CTOpOHbI, 0ObEJMHEHUE UHCTPYMEHTOB B I'PYIIIBI
o0Jieryaer ux IMOUCK.
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Kpome naHenn HHCTpYMEHTOB Ha 3KpaHe MOTYT paclojlaraTbCsi ApPYTue MaHeNIH, Ha3bIBaeMble
[aJIUTPaMU — BCIIOMOTaTeJbHbIE OKHA, IPEJHa3HAUYEHHBIE JUIsl BBINOJIHEHUS Pa3IMYHBIX ONEepaluil
Haja u300pakeHUsIMH. 110 yMOMYaHUIO 3TH MaHENW pa3lelieHbl Ha TPYNIbl U PACHoOJaraloTcs, Kak
NPaBUJIO, BEPTUKAIBHO BJOJb MPaBOro Kpas okHa (puc. 1).

CpencrBa tpynmsl Color/Swatches/Styles  (LlBet/O06pa3nsl/CTriii) TalOT  BO3MOXKHOCTH
BI)I6I/IpaTI), CO31aBaTb U PCAAKTUPOBATL LBCTA, a TAKIKC BI)I6I/IpaTI) CTHUJIb 3aJINBKU.

I'pymma Navigator/Info/Hystogram (Hasurarop/Uudo/I'ucrorpamma) wcmonb3yercs  Uis
M3MEHEHMsI MaciTaba AEMOHCTPAlUU H300paXKCHHs, a TAKKE COACPKHUT HH(POPMAIUIO O I[BETE
MUKCeNeH, KOOpAMHATaX M pa3Mepax 00JacTH BBIICICHHS/PUCOBAHUS U PACIPE/ICIICHIUH TTHKCENeH
10 YPOBHSM SIPKOCTH

['pymma Layers/Channels/Histogram (Cnon/Kanasel/KoHTypsl) oOecrieunBaet
paboTy ¢ KaHaIaMH, CJIOSIMHU U KOHTYpamH.

I'pynna History/Actions (Mcropust/Onepanun) coaepKUT MOCIEI0BaTENIbHOCTh  KOMaHJ
(McTopHio) KOPpPEKUMH H300pa)KeHHUs, a TaKkkKe CpeAcTBa JUld 3allOMHHAHUS Habopa 4acTo
MOBTOPAIOIIUXCA onepam/lﬁ, KOTOPBIC MOXHO MHOI'OKPAaTHO BBI3BIBATH I10 UMCHH.

B kaxpaoii rpyrme BUIHA TOJIBKO OJHA U3 naHened. Kopenmok akTHBHOW IMaHENIN TOMEYEH
CBETJIBIM TOHOM (pHC. 2).

lUser | Oﬁpﬂuu‘_prmu\ ¥

Puc.2. Kopemiku maautp Color/Swatches/Styles (Ilset/O6pa3iis/Ctram)

3ananmue 4. BoiOpate naauTpy

. HI€nkHyTh Ha KOpELIKe NaTUTPhl (pucC. 2), HampuMmep, Ha KOPELIKE MaIuTPhI
Swatches (O6pa3iipr) .

[TanuTpa CTAHOBUTCS AKTUBHOM M BBICTYIIAET HA MEpPeIHHil IuiaH (puc. 3).

Ecau xakas-To I'pynia najiuTp HE Hy’KHa UKW MCIIACT, e€ MOXKHO CIIpATAaThb.

| ieer N OSpzun TCruan N,

Puc. 3. [Tanurpa Swatches (O6pa3iibr)
3aganue 5. Copsrarte rpynmy nanutp Color/Swatches/Styles (Cunte3/O6pazupl/Ctumim).

. [enkHyTh HA KHOMKE 3aKPBITUSI OKHA.

3aganue 6. BeiBecTu cripsTaHHYIO TPYMITy TTaHeNeH Ha dKpaH

. Breimmonuute komanay Window/Swatches (OxHo/O06pa3iibl) .

AHanoru4Ho ¢ nomoiisio komaua MeHto Window (OkHO) MO>KHO BBIBECTH Ha dKpaH JHO0YIO
CIIPATAHHYIO TPYIIIY TaJIUTP.

KpOMe TOr'o, OAHUM HaKAaTUCM KJIABUIIIHW MOKHO CIIPATATb U MMOKa3aThb BCC MAJTUTPLI Cpa3y.
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3aganue /. CripsTaTh BCE NAJIMTPBl, a 3aT€M CHOBA BBIBECTH HX Ha 3KpaH

. Haxars xnaBumry Tab. [Tanurpsl ncuesnu ¢ sKpaHa.
. Haxatp xnaBumry Tab cHoBa. [lanmuTpbl BHOBB MOSIBUJIMCH HA SKpaHE.
v KaXJ0W MaJIUTPBI €CTh CBOE PACKPBIBAIOLIEECA MEHIO C

JOIIOJTHUTECJIBbHBIMU KOMaHIAaMM.

3aganue 8. OTKPBHITH MEHIO TATTUTPHI

. Bri0pate nanmutpy, Harpumep, Swatches (OOpasipl) .

. [lenkHyTh HAa YEPHOM TPEYTOJIBHUKE B BEPXHEM IIPABOM YTy TIAHEH.

OTkpoeTcst MeHIO ¢ KoMaH1aMH. YToObI 3aKpBITh MEHIO KOMaH]I, Hy>KHO Ha)kKaTh KiaBuiry Esc.
[TanuTpbl 3aHUMAIOT TOBOJIBHO MHOTO MECTA, TIO3TOMY Ha IKpaHe HY)KHO pa3MemaTh TOJIBKO CaMble
HeoOXxonuMmble U3 HUX. Ecnm mamurpa He moHamoOHWTCs B ONvbkaiee BpeMs, €€ JTyIle BhIACTHTD
U3 TPYIIIEI U 3aKPHITh.

3aganue 9. Beiienuth nanuTpy u3 rpynibl DAIATP

. BriOpats nanens, Hanpumep, Swatches (Karasor).

. VY CTaHOBUTH KypcOp Ha KOPEIIOK MaIUuTPBHI.

. Haxatp neByr0 KHOIIKY MBIIIIH.

. [leperauuTh MamuTpy MpH HAXKATON KHOINKE Ha HOBOoe MecTo. Takum oOpa3owm,

MaJuTpa OTAECIWIACH OT IPYIIIBI AIUTP U €€ MOKHO 3aKPBITh.
[Tanutpel MOXXHO OOBEIUHATH B TPOU3BOJIbHBIE TPYIIIIHI.

3ananue 10. BeiieauTs nanuTpsl U3 TPYII O YMOJIYAHUIO U COCTAaBUTH CBOIO COOCTBEHHYIO
IPYIILy TAJIUTP

O6bemuanm B onuy rpymmy namutpel Color (Lpet) m Info (MuoO).

. Breigenuts nanutpy Color (L[BeT) U3 rpymimsl naauTp.

. YcranoBuTh Kypcop Ha kopemok nanutpsl Info (Mudo).

. Haxatp JIeBy10 KHOIIKY MBIIIIH.

. [TeperamuTs nanutpy Info (Mudo) npu Haxkaroit kHonke Ha naautpy Color (Llger) .
Tenepn nanutpel Color (IIBer) u Info (Mudo) 00pa3yroT oTAENIbHYO TPYIITY.

PhotoShop no3BosisieT BepHyTh BCE TPYIIIIBI TaHENEH B HCXOJHOE COCTOSTHUE.
3aganue 11. BepuyTh Bce rpynibl HAIUTP B UCXOHOE COCTOSIHUE (MIPUHATOE MO YMOITYAHUIO)

. Breimonuute komanny Window/Workspace/Reset Palette Locations (OxHo/Pabouas
0051acTh/BOCCTaAHOBHUTE PACIIONIOKECHUE MTATUTP)
Bce manuTpel BEpHYJIHCH B HCXOHOE COCTOSTHHE.

B PhotoShop n3o0pakenus MokHO mpocMaTpuBaTh B pazHoM macimtabe: ot 0,2% mo 1600%.
JI71s1 BBIMIOJTHEHHUS TTIOCIISIYONIMX 3aJaHui HE0OOXOIMMO OTKPBITh aiii Fruit.jpg.

3anganme 12. YBenuuuth n300paxeHue

Bapuanm 1

. Beimonaute komanay View/Zoom In (ITpocmotp/YBenuuuTs) .

B cTpoke 3arosioBka 10KyMeHTa, a TAKKe B CTPOKE COCTOSIHUS IJIABHOTO OKHA (CJeBa)
BBIBOJUTCS MaciuTad n300paxKeHus B MPOLCHTaX.
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Bapuanum 2

. Bri6pate unctpyment Zoom (Macmiraf).
. [TepemecTuTh Kypcop Ha U300paKeHHE.
Ha n300paxeHu# MOSIBUTCS JIyTa CO 3HAKOM +.

. HIenKHyTh KHOTIKOH MBIIIH.
Bapuanm 3
. Bri6parte nanutpy Navigator (HaBurarop) .

[Tanmtpa Navigator (HaBurarop) cocTouT u3 OKHa MpOcMOTpa (BBEPXY) U CTPOKH yIPABICHUS
MacimTaboMm (B HMKHEW 4acTH). B okHe mpocmoTpa BHIHO Bce M300pakeHHMe HenukoM. L[BeTHas
pamMKa OTMEYaeT YacTh U300paKEHUs, BUAUMYIO B OKHE JJOKYMEHTA.

. BBectu HOBoe 3HaueHue mMaciiTada B 110JIe BBOJa B JIEBOM HIXKHEM YTy HAJIUTPBI
I

. [Tepemectuts perynsatop (B popme TpeyroibHUKA) 1O IIKaJIE€ BIPABO UM

. [IlenkHyTh Ha KHOIIKE yBEJIMYEHMsI MaclITaba (¢ OOJIBIIMMH TPEYTOJIbHUKAMU).

Kaxnaplii  cnepyromuii  1eqyoKk Ha 3TOM  KHOMNKE  yBEJIMYMBAET MacIiTad
n300pakeHus: Ha (GUKCHPOBAHHOE 3HAUCHUE.

3aganue 13. YBenuuuth pparMeHT U300pakeHUs

Bapuanm 1

. Bri6pats unctpyment Zoom (Maciral).

. O6Bectu BOKpyr ¢parMeHTa u300pa>keHus IPSIMOYTOJIBHYIO PaMKY.
Bapuanum 2

+ BeibpaTs manens Navigator (HaBurarop).

+ Haxxars xnaBumry <Ctrl>.

« [lepemecTuth Kypcop Ha U300paXkeHHE B OKHE MTPOCMOTpa

nanenu Navigator (Hasuratop).

B okHe nmpocMoTpa nosiBUTCS JyTia.

. OO6BecTu BOKpYT (pparMeHTa u300paskeHHs MPSMOYTOJIbHYIO PaMKY,
yaepkuBas kiaasuiry <Ctrl>,
3ananne 14. YMEHbIIUTH U300pakeHUE

Bapuanm 1

. Breimonauts koManay View/Zoom Out (ITpocMoTp/YMEHBITUTS).
Bapuanm 2

. Bri6pats unctpyment Zoom (Maciral).

. Hasxatp knaBuiry <Alt>.

. [lepemecTuTh Kypcop Ha HU300paKeHHE.

Ha I/1306pa)KeHI/II/I MOSABUTCA JIylla CO 3HAKOM —.

. [IEnKHYTh KHOIIKOHM MBIIIH, HE OTIycKast KiaBumm <Alt>.

Bapuanm 3

. Bri6pate nanens Navigator (Hasuratop).

. BBectu HOBOe 3HaueHHe MaclITaba B [0Jie BBOJA B JIEBOM HMYKHEM YTy MaJUTPHI
W

. [lepemectuts perymnsarop (B popMe TpeyroiabHHKa) MO IIKaJe BIEBO MIIH
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. [I1énkHYTh Ha KHOIIKE YMEHbILIEHUS MacllTada (C MaJIEHbKUMHU TPEYTrOJIbHUKAMU).
Kaxnpii CIIEIYIOIMN IIEIYOK HAa 3TOM KHOINKE YMEHBbUIAET MacIiTad u300pa’keHus
Ha (UKCHUPOBAHHOE 3HAYCHHE.

HNuctpyment Zoom (Macmtab) mo3BosisieT B J1r000ii MOMEHT BepHYThCs K 100-mporieHTHOMY
pasMepy U300paKeHHsI HE3aBUCUMO OT TEKYIIETro MaciiTaba.

3ananme 15. BoccranoButs 100-iponieHTHBIH pazmep N300paeHHs

. JIBaxx/1pl IIENKHYTh HA UHCTpYMeHTe Z00m (MacuiTa0).

3ameuanue. Crnemyer WMETh B BHIY, YTO KOMAaHIbl IMPOCMOTpPa M HMHCTPYMEHT Zoom
(MacmTa®) H3MEHSIOT TOJBKO JKPAHHOE IMPEJICTABICHUE W300pa)KeHHsI, a HEe ero (pakTHuecKuit
pasmep.

J1Jis BBIBO/Ia HA DKPAH TOW YaCTH U300paKCHHsI, KOTOpash HE yMEIAeTCsl B OKHE, HCITOJIb3yeTCs
unctpymenT Hand (Pyka).

3aganue 16. [lepemectuTh N300pakeHNe B Ipeieax OKHA

Bapuanm 1

. YMEHBIUTH pa3Mep OKHA TaK, YTOOBI OHO CTAJIO MEHbBIIIE H300paKCHUSI.

. Bribpath unctpyment Hand (Pyka).

. [TepemecTuTh Kypcop Ha H300pakeHue.

. Haxatp JIeBy10 KHOIIKY MBIIIIH.

. [lepememaTe MBI MPHU HAKATOW KHOIMKE IO TEX TOp, IMOKA Ha dKpaHEe HE MOSIBUTCS

9acTh M300paKCHHs, OKa3aBIIasiCs 3a IpelesiaMi OKHa.
3amevanue. Korma n3o0pakeHrne NoMemaeTcsi B OKHE MOITHOCTHI0, TIPOTATHBAHUE «PYKOI» HE
naéT HUKaKoro 3¢ dekra.

Bapuanum 2

. Bri6pats nanens Navigator (HaBurartop).

. [TomecTuTth Kypcop BO BHYTPEHHIOIO 00J1aCTh paMKu rpocMoTpa. Kypcop mpumer
(opmy pyxu.

. Haxatb eByto KHONKY MBILIH.

. [TepemeniaTe paMKy IpHu HaKaTON KHOTIKE.

Pamka npocMoTpa repemMecTuTcsi B HOBOE MOJIOKEHUE U B OKHE JOKYMEHTa 0TOOpa3uTes
COOTBETCTBYIOIINI (hparMeHT N300parKeHHUSL.

Teneps paccMoTpuM crocoObl modydyeHus: WHGOpMAUU O JIOKyMEHTEe: Ha3BaHue (haiina,
MacmTal, IIBETOBass MOJENb, O0bEM 3aHMMAaeMOIl MaMsTH, pa3MelleHHe JOKYMEHTa Ha IeyaTHOU
CTpaHHUIIE.

B cTpoke 3aronoBka OKHa JOKyMEHTa yKa3blBaeTcsi Has3BaHMe (Qaiina u ero macmTad B
nporeHTax. PsaaoM B ckoOkax — Ha3BaHHUE I[BETOBON MOJIECIIH.

Ctpoka coCTOSHUS OOBIYHO HAaXOJUTCS B HIDKHEH 4YacTM TJIaBHOIO  OKHAa IPOrpaMMbl
PhotoShop . Eciu ctpoka cocTosiHMs He BHIHA Ha 9KpaHe, BbIMOJIHMUTE KoMaHay Window/Status
Bar (Oxno/Ctpoka coctosiHusl). B kpaiiHeM seBoM mosie 3TOH CTpOKHM OTOOpaskaeTcs Maciitad
n3o0paxkeHus. B cTpoke cocTosHUs BBIBOIUTCS Takxke pasmep ¢aitna (Hanpumep, S91K/719K).
IlepBoe umcio o3HavaeT pa3Mep cOOCTBEHHO (aiina, a BTopoe — oObeM daiina co crnosmu. O
CIIOSIX M O TOM, Kak OHHU BJIMSIOT Ha pa3Mmep (Qaiina, Bbl y3HaeTe B ypokax 4 u 6. Kpome Toro,

116



CTpOKa COCTOSIHHSI TO3BOJSIET YBHUIETb, KaK H300pakeHHe OyJeT pa3Meniarbcsi Ha IeYaTHOM
CTpaHHLIE.

3ananme 17. BoisicHUTh, Kak OyJeT BBITIISAETh H300pakeHUE HAa IEUaTHON CTPaHUIIE

. YCcTaHOBHTH Kypcop Ha pa3Mep Qaiisia B CTPOKE COCTOSIHHSI.

. Haxatn KHOIIKY MBIIIH.

Ilepen Bamum — Oenoe mosie ¢ MEepedYEepKHYTHIM IpsMOYrosibHUKOM. benoe mone — oOpas
IIEYaTHOM CTpPaHMUIBl, &  IEPEYECPKHYTBHIM NIPSIMOYIOJBHUK — aKTHBHOE€ B JaHHBIM MOMEHT
n300pakeHune.

3aganue 18. VI3MeHUTH OpUEHTAIMIO CTPAHULIBI

. Beimonauts komanay File/Page Setup (®Paitn/ITapamerpsl crpanuiis). OTKpoETCs
okHo Page Setup (ITapameTpsl cTpaHUIIbI).

. VYcranoButh Bapuant Landscape (I'opuzonrtanehas) B pazaene Orientation
(OpuenTanus).

. YcTaHoBUTH Kypcop Ha pa3Mep (aiisia B CTPOKE COCTOSHUS.

. HaxaTh KHOIIKY MBIIIIH.

Tenepp cTpaHuIia OpUEHTHPOBAHA TOPU3OHTAIILHO.

3apanme 19. YCTHO OTBETUTH Ha BOIPOCHI:

Kax Bb1Opate MHCTpyMEHT?

Kax BbIOpaTh TOMOJHUTENBHBIH HHCTPYMEHT?

Uto Takoe «manutpa»?

Kakwe BubI maautp ucmnois3yores B PhotoShop?

Kakwue oneparium MOXHO BBIIOTHATh HaJl MAIUTPAMU?

Kaxkue criocoOb1 m3mMeHeHus1 MaciTaba n300pakeHus BBl MOYKETE Ha3BaTh?
Jlnst kako# 1enu ucnoiib3dyetcs mHcTpyMeHT Hand (Pyxka)?

Uro BKIIOYAeT B ce0sl MOHATHE «MHPOPMALIUS O JOKYMEHTE»?

© © N o g s~ DN E

Kak MoxHO mosyuuts nHpOpMaInio 0 JOKyMeHTe?

®dopma npenocTaBiieHus pe3yJibTara.
BrimonHeHHas paboTa B JIEKTPOHHOM BHJIE

Kpurepun oueHku:

«5» - mpakTuyeckas paboTa BBIIIOJIHEHA IOJHOCTHIO, 3TAIlbl BHIIIOJHEHUS PaOOThl, alrOPUTMbI
U TEOPETUYECKUN MaTepHuall 3alllCaHbl B TeTPajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MPENojaBaTes
0 TeMe PaboThI.

«4» - mpakTuyeckas paboTa BBIIIOJHEHA MOJIHOCTBIO, 3TAIlbl BHIIIOJHEHUS paOOThI, AJITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTBIO 3alIUCaHbl B TeTPallb, CTYJEHT 3aTpyIHACTCA OTBEUYaTh Ha
BOIPOCHI NIPENOoAaBaTeis o TeMe paboThI.

«3» - mpakThuyeckass pabora BbinoiHeHa Ha 70% u Oosee, 3Tambl BHIIOJIHEHUS PalOTHI,
ITOPUTMBI U TEOPETUYECKHI MaTepuall 3allucaHbl B TETPaJb HE B IOJHOM O0ObEME, CTYJCHT He
OTBEYAET Ha BCE BOMPOCHI MIPEI01aBaTells 10 TeME PabOTHI.

«2» - mpakTHueckasi paboTta BeinosHeHa MeHe 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX N300pPaKEHUH

IpakTuyeckas padora 25 PhotoShop. Pagora ¢ mackamu, kanasamu. [Ipumenenne
Pa3JIMYHBIX (PUILTPOB

Lesb: HayunTHCS pabOTATh C C MACKaMH, KaHAJIaMH B (pUIbTpaMu

Boinosinus padorty, Bl Oyaere:
ymemp:

— BBIICIATH (DparMeHThl N300paKEHHS.
- W3MEHSTh TPAHUIIBI BBIJICTICHHON 001acTH.
- KaJpupoBaTh N300paKeHHE.

~ MPUMEHSTh Pa3IN4HbIe PUIBTPHI

MarepunanbHoe obecnedyenue: I[lepcoHaNbHBIE KOMITBIOTEPHI, HHCTPYKIIMH K
MPaKTUYECKUM paboTaM, KOHCIEKTHI JeKui, ¢aiinsl Fruit. jpg, Flower.jpg , Portrai jpg,
Window.jpg, Viola.jpg, Butterfly.jpg.

Ilopsiaok BbINOJIHEHHS PA0OTHI:

[IpounTaiite TEOPETUUECKUI MaTEpHAIL

[Ipexxne, yeM nepeMecTuTh LBETOK Ha ¢otorpaduu WIM HU3MEHUTh €ro  SpKOCTb,
HEOOXOIMMO COOOIIUTHh PACcTPOBOM IMporpamMme, Kakas TpyIIa IMUKCEJIeH COCTaBISET ITOT IBETOK,
T. €. BBIICJIUTH €ro. BOKpyT BBIICICHHOW OO0NAacTH TOSBHUTCS MEpIAOmas IyHKTHpPHAs JIMHUS,
KOTOPYIO 4aCTO Ha3bIBAIOT «OETyIIUMHU MypaBbsiMu» (puc. 1).

MackupoBaxHan obnactbe

BoliaeneHHas obnacrte

Puc. 1. Beitenennas u MackupoBaHHasi 00J1acTH

I/I306pa}KGHI/IC, PacCIoOIOKECHHOC 3a  MPEACIaMH BBIACIICHU A, HA3bIBACTCA
MacCKHPOBaHHOM 001acThI0. ITa 00JIaCTh HCEOOCTYyIIHA JJIs

peIaKTUPOBAHUS H, cleI0BaTeIbHO, 3allluIleHa oT CITy4aifHbIX
U3MEHEHU.

Takum obpazom, eciu Ha u300padNCeHUU CYwecmeyem, 6blOeleHHas 001acmb, mo 6ce
UHCMPYMEHMbl PeOaKMUPOSanuss OeliCmaeylom moabKo 6 npedenax 3mot o6aacmu, a OCMmalbHas
uacmo U300padiceHUsi 0CMaémest HeNPUKOCHOBEHHOU (MACKUPOBAHHOLL).

YrtoObl co3/1aTh BbIJIEJIEHHUE, T. €. TOYHO BBIOpATh HYXHBIH HaOOp MHUKCeNel, yacTo Tpedyercs
HEMaJI0 CUJ M BpPEMEHH. DTUM OOBACHSETCS pa3HOOOpa3He CPelCTB BBIJICIEHHUS: MHCTPYMEHTBI
Marquee (O6Gmacte), Lasso (Jlacco), Magic Wand (Bonmebnas manouka), pexxum Quick Mask
(beicTpas macka) u jp.
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3a Marquee (O6macth) u Lasso (Jlacco) cmpsiTaHbl JOMONHHUTEIbHBIC HHCTPYMEHTHI (HA
9TO YKa3bIBa€T MaJICHbKUM UYEPHBII TPEYroJIbHUK B MPaBOM YINIy UX IHUKTOrpaMMm). Y  KaKIOro
WHCTPYMEHTa €CTh CBOsI MmaHenb mnapamerpoB — Options (Ilapamerpsl), KoTopas, Kak
IIPaBUJIO,IIOCTOSIHHO PACIIONOKEHA HUXKE MEHIO.

[Ipexne, yeM BBIMOTHATH CASAYIONIME 3aJaHusi, HEOOXOJIUMO OTKPBITh KaKON-HUOYIb (paii
¢ ¢pororpadueii, Harpumep, Fruit . jpg .

3aganue 1. BolaeauTh NpsIMOYToJIbHYIO 00J1aCTh

F=s
1

. BreiOpats unctpyment Marquee (O6gactb) Lo

IIo ymomuanuro aktuBusupyercs HHCTpyMeHT Rectangular Marquee (IIpsimoyrosibHas
00J1aCTh).

. YcTaHOBUTH Kypcop B J1100YI0 BEPIIMHY 3alJIaHUPOBAHHOTO IPSIMOYTOJIbHUKA.

. HaxaTb KHONKY MBIIIH.

. PacTsaHyTh npu Ha)KaTOM KHOIMKE MPSIMOYTOJIBHUK JI0 HY)KHBIX pa3MEpOB.

. OTHycTUTh KHOMKY MBIIIIH.

Boxkpyr BbiieneHHON 001acTH MOSIBUIIACHh MEpLIAIONasl MyHKTUPHAs
paMmka.
3ameyaHue. Jlis  BeIIEneHMs KBaJpaTa HEOOXOIMMO IepKaTh

HakaTo# knaBury <Shift>.

Tenepb nepemMecTuM BBIIETCHHBIN (parMeHT U300paKeHUsI.
3ananue 2. [lepemecTuTh BblJeJeHHbIH (PparMeHT M300paskeHust
. BbIOpaTh HHCTPYMEHT «IIepeMEILEHUEY.

. YCcTaHOBUTH KypcOp BHYTPh BBIJCJICHUS.

Kypcop npumer ¢dopMy CTpenkud ¢ HOXKHHIIAMH. OTO 3HAUYMT, YTO €CJIM HadaTh
nepeMeleHue, To BblJIeIeHne OyIeT BhIPE3aHOo OTTYAA, I/1€ HAaXOJUTCS.

. HaxaTb KHONKY MBIIIH.

. [TepemeniaTe MbIlb MPU HAKATOW KHOTIKE.

. OTHyCcTUTh KHOTIKY MBIIIH, KOT'JIa BBIJEICHUE JTOCTUTHET 5KEaeMOro MOJIOKEHHUS.

Ob6patute BHHMaHUE, B OTJIMYHUE  OT BEKTOPHOMU rpaduku
nepeMeleHue BBIJIETICHHOTO (hparMeHTa B pacTpPOBOM MporpaMme

«CHHUMACT KpACKy C XOJICTa». YToObl OTMEHHTH MNEPpEMCIICHHC, HCO6XOI[I/IMO

. Boinonnute komanay Edit/Undo Move (IIpaBka/OTMeHUTH NepeMelieHne).
[Ipex e, ueM mpUcTynaTh K CO3JaHUIO CIEAYIOMIErO BbIACTICHHS, HY’KHO OTMEHUTh
CYIIECTBYIOIIIEE .

3aganue 3. OTMEHHUTD CylIECTBYIOLIEE BblICJICHUE

Cnocob6 1

. BhIIOIHUTE KOMaH[y Select/Deselect
(Bbiaeauts/CHATHLBBIIEJIEHHE).

Cnocob 2

. [IEnKHYTh MBIIIBIO B JIFOOOM MECTE OKHA BHE BBIICIICHHOW OOJIACTH npu
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8bIOPAHHOM UHCMPYMEHME 8blOENeHU.
3aganue 4. BoiopaTs nncrpymenr Elliptical Marquee (Qiumnruyeckast 00J1acThb)

. [Tomectuts Kypcop MblM Ha nukTorpammy Marquee (OdJacts).
. Haxarb KHONKY MBIIIM UM J0XKAATbCA IOSABJICHUS AONOJHUTENbHbIX
UHCTPYMEHTOB.
. He ortnyckas kiaBuilly MbIlid, BbIOpaTh NUKTOrpaMMy € U300pakeHHEM
(Y
IMTPUXOBOI0 OBaja [ =t

3aganue 5. BeiieuTh 0BaJbHYIO 00J1aCTH

. Bri6pate unctpyment Elliptical Marquee (3iuiunTu4eckasi 00J1acThb).

. VY CTaHOBUTH KypCOP MBIIIH B JIIO0YIO0 BEPUIMHY IPIMOYTOJIbHUKA, OIMCAHHOTO BOKPYT
JILIUIICA.

. HaxaTb KHONKY MBIIIH.

. PactsanyTs IPSMOYTOJIBHUK IIPU  Ha)XKaTou KHOIIKE.

BuyTpu BooOpaxaeMoro npsiMoyroJIbHUKa MOSBUTCS SJUTUIIC.
. OTHycTUTh KHOMNKY MBIIIIH.

3ameuanue. /(s BbIJIeNEHNS OKPYKHOCTH HEOOXOAUMO AepKaTh HaxaTol kinaBuiry < Shift

Ecou rpaHuIia BEIACIICHUA paciiojiaractcia He Tak, KaKk Hanao, e€ MOXXHO IIOAIIPaBUTD.

3ananmue 6. [lepemecTuTh rpaHMIly BblI€JI€EHHOI 00J1acTH

Bapuanm 1

. [TomecTuTh Kypcop BHYTPh BbIICTICHHON 007acTH (MMPU ATOM JOJIKEH OBITh BHIOpaH
WHCTPYMEHT BbiiesieHus ). Kypcop nmpumer hopmy CTpesku ¢ 6eTbIM HAKOHEUHUKOM.

. HaxaTb KHONKY MBIIIIH.

. [TepemeniaTh MbIIIb MPU HAXKATOM KHOTIKE.

[ToskcniepuMeHTHpYHTE, IepeMeliias I'paHuIly BbIACTICHUS B pa3Hble CTOPOHBI.

Bapuanm 2
. HaxumaTth K1aBUILK yIIpaBiIeHUS KYPCOPOM «CTpEJIKa BBEPX),

«CTPEJIKA BHU3), «CTPECJIKA BJICBO», KCTPEIIKA BIIPABO).

[Ipu xax/10M HaXKaTUU MPOUCXOIUT CMEIIEHHUE I'PaHUIIbl HA OJIUH IMHKCEIb B
COOTBETCTBYIOIIYIO CTOPOHY.

3ameuanue. Ecnu HakuMaTh 0JIHY U3 «CTPEJIOK» M yaepKuBaTh kiaBumry < Shift >, To
rpaHua OyJeT cMelaTbes Ha 5 MUKCeseH.

3aganme 7. MacmuradbupoBaTh rpaHMIy BbIIeJICHHON 00J1aCTH

Bapuanm 1
. BrImonHuTh KOMaH[y Select/Modify/Expand
(Beimenmnts/U3mMennTh/Paciuupurs) WIn Select/Modify/Contract

(Boigeiuts/U3MeHUTH/Y MEHbIINTB).
OTKpoeTcst AMAIOrOBOE OKHO.

Y CTaHOBUTH 3HAUEHUE pacCHIMpEeHus (YMEHBIICHHS) B Ka)XIyI0 CTOPOHY B mpenenax or 1 a0
16 mukceneit (Mo ymom4aHwio — | TMHKCENB).
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Brigenennas obnacts pacmupurces (YMEHBITUTCS).

Bapuanm 2

. Bemonaute komanay Select  /Transform Selection
(BoigesnTs/TpancopmMupoBaTh BblIeJICHHE).

Boxkpyr BblaeneHHON 001acTH MOSIBUTCS paMKa ¢ OrPAaHUYUTENISIMU.

. Y CeTaHOBUTH KypCOp MBIIIM HA OJUH U3 orpannuureneid. Kypcop npumer Bua
JBYHAIIPaBJICHHOU CTPEIIKH.

. HaxaTp KHONKY MBIIIH.

. [IepemeniaTe MbIIIb IPY HAXKATOW KHOIIKE.

. OTHycTUTh KHOMKY MBIIIH, KOTJ[a TPAHUIIA BBIJIEIEHUS JOCTUTHET HYKHBIX Pa3MepOB.

. JIBaXK1pl IIENKHYTh MBIIIBIO BHYTPY BBIJCIICHUS IS 3aBEPILICHUS OIIEpaliu.

3ameuanue. MacmtabupoBanue OyZeT MPONOPLUOHATIBHBIM, €CIIU IpU NepeMEeneHUN
YIJIOBBIX OFpﬁHH‘IHTGJ’ICﬁ ACPKATh Ha)kKaToHu KJIaBUIITY

<Shif>.
3ameuanue. I[lpm nHaxkaron wmaBume <Ctrl> BeimeneHue OyneT HWCKaXKaThCcs, a HE
MacITabupoOBaThCs, MPU ITOM Kypcop MPHUMET BHJ CEPOIl CTPEIKH.

3aganue 8. BoInoiHUTH BpalleHue rPaHUIbI Bbl/IeJIeHHOH 00J1acTH

. Bemmonmaute  xomanmy — Select/Transform Selection
(BoigeauTs/TpancopmupoBath BblejeHHe).

Boxkpyr BblAEIEHHOM 001aCTH MOSBUTCS paMKa ¢ OrpaHUYUTENAMH.

. YCTaHOBUTH KypPCOP MBIIIH PSAAOM C OTPAHUYHUTEIEM C BHELIHEN CTOPOHBI
BBIJICTICHUSI.
Kypcop npuMeT BuJ M30rHyTOM ABYHANPABICHHOM CTPEIIKH.

. HaxaTb KHONKY MBIIIH.

. [TepemeniaTe MbIlIb MPU HAXKATOM KHOTIKE.

. OTnycTUTh KHOMKY MBIIIH, KOTJa TPaHUIIa BBIJICIECHUS JOCTUTHET KeJlaeMOoro
MOJIOXKEHHUSL.

. JIBak/1bI IIENKHYTH MBILIBIO BHYTPHU BbIACTICHHUS TSI 3aBEPILICHUS OTlepaliu.

[ToBOpOT TpaHUIBl BBIIEICHUS MPOU3BOAUTCS OTHOCUTEIHHO IIEHTpPA BpAIICHUS, KOTOPHII
0003HavaeTcs MaJeHbKOM OKPY>KHOCTBIO C TMepekpecTreM. [1o yMomyaHuio OH HaXOAUTCA B LIEHTPE
paMKu.

JI1st cMeTeHus IISHTPa BpaIllCHHUS

. YcTaHOBUTD KypCOp MBIIIHU Ha OKPYKHOCTBb C IIEPCKPECTHEM.
. Haxarsb KHOIIKY MBbIIIH.
. HepeMemaTL MbIIIb ITPpHU Ha)XKaToOM KHOIIKE.

ITpu pabore ¢ poTorpadueii MokeT BO3HHUKHYTh JKeJaHHE OTPEe3aTh OT M300pa)KeHHs BCE
JMILHEee (momns, (bparMeHTsI OKpYyKarommen

00OCTaHOBKHM U T. I[.). 9T0T nponecc Ha3bIBACTCA KAaAPUPOBAHUCM. K aZIpupoBaThb
I/I306pa)KCHI/Ie BAXXHO U B JpYyrux Cily4dasax: YEeM MCHBIIC pa3MEp I/I306pa)KeHI/I$I, TEM MCHBIIC

AUCKOBOTO IIPOCTPAHCTBA Tpe6yeTc;1 AJI1 €0 COXpAaHCHUSA U TEM 6LICTpee OHO 06pa6aTBIBaCTC}I.
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3aganue 9. BrIOMHUTD KaApUpOBaHHE N300paKEHHS

. Beibpare unctpyment Crop (Oope3ka) ﬁ U3 IPyHIbI

Marquee (Obs1acTh).

Kypcop npumer takyro xe GopMy, Kak MUKTOrpaMMa Ha KHOTIKE HHCTPYMEHTA.

. HaxaTp KHOIKY MBIIIH.

. OOBecTH IITPUXOBOM pPaMKOW H300paKEHUE, KOTOPOE HEOOXOAMMO OCTABHTb.
. OTIyCTUTH KHOIIKY MBIIIIH.

N3o0pakenne OyneT OKPYKEHO MITPUXOBOW paMKOW C OrpaHuyuTeIsiMu. OrpaHHYUTEIN
Jat0T BO3MOKHOCTh M3MEHUTH (YMEHBIINUTH, YBEIUYUTH WM IOBEPHYTH) BBIICICHHYIO 001acTh. [l
3aBEPIICHUS IPOLecca KaJpPUPOBAHHUS:

. [TomecTuTs Kypcop B Ipeembl BbIICICHHOW 00IacTH.
. JIBaXx1bI IIENKHYTh KHOMKOW MbIIIH. Mnu:
. Haxarp xnaBumy <Enter>

A Temeph, WCIONB3YS HABBIKW, TOJTYYECHHBIC TPU BBITIOJHEHUH TIPEABIAYIINX 3aJaHHH,
paccMOTpUM  TpocTble TpueMbl  odopmieHuss ¢ororpaduii. BuHbeTka, Kak CcpeacTBO
XyJiokecTBeHHOTO oopmiieHus potorpaduu (0COOEHHO MOPTPETa) CO3AETCS MPOCTO, HO BBITJISIIAT
addextHO (puc. 2).

dotorpadus C
HUcxonnas pv(i)
aCTYIIEBAHHON
dboTorpadus pacty .
BUHBETKOM

Puc. 2. Mcnionb3oBanue BUHBbETKH 1 ohopmiteHus Gororpaduu dororpaduro ¢
pacTyméBaHHON BUHBETKOM MOXKHO IIOMECTUTh B

paMKy U MOBECCHUTb, HAITPUMEDP, HAJl CBOUM pa60‘II/IM CTOJIOM.

3anpanme 10. Co3aate BUHBETKY A7 oopmiieHus poTtorpaduun

. OTKpBITH oTOrpadu-nopTpeT, Hanpumep, daiin Portrait.jpg.

. Beiopats nnctpyment Elliptical Marquee (Dmmunrudeckast 0671acTh).

. BoeiaenuTs amunTHUecKyto o0macte Ha GoTorpadum.

. Ecnu HeoO6X0MMo, MepeMecTUTh I'paHUIly BBIICICHHOH 001acTH, a Takxke
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U3MEHUTH €€ pa3Mephl (PACIIUPUTD UM YMEHBIIUTB).
. Beimmonuuts komanny Select/Feather (Beigenuts/Pactyméska).

OTtkpoetcst JIMAJIOrOBOE OKHO Feather/Selection (Pactyméska/Beioop).

PactyméBka co3maéT IUTaBHBIN MEpexo] MEXIy NHUKCENIsIMH BBIJICJICHHOM o0iactd U
MUKCEJISIMU, OKPYKAIOUUMHU BBIJICJIEHHYIO 00JIaCTh.

. Beectu B osie Feather Radius (Paguyc pactymésku) 3navueHue
10. IToka BEI He 3aMETUTE HUKAKUX HU3MEHEHUII.

. Beimonauts komanay Select/Inverse (Beinenuts/MuBepcust). Beinenennas u
MacKUpOBaHHasl 00J1aCTH OMEHUINCh MECTaMH.

. Haxatp kinaBumny <Delete>, 4to0bl yaanuTh BhIICICHHYIO 00JIaCTb.

. Bemmonauts komanay Select/Deselect (Boiaenuts/CHsath Boifencuue). [lepen
BaMU — (hoTorpadust ¢ pacTymi€BaHHONH BUHBETKOM.

* OOpe3aTh JIMIIHIO YacTh n300paxenust uncrpymentoMm Crop (Kagpuposanue).

3ananme 11 . Co3nate Gororpaduro ¢ OTTEHKOM CETTHH
* OTKpBITh JHO0YIO (poTorpaduio (KenareaTbHO — Pe3yJbTaT BBHITIOJHEHUS TMPEIbITYIIEro
3aJlaHus, TaK KaK OTTEHKH CEMUU XOPOIIO coYeTaroTCsl ¢ 3((HEKTOM BUHBETKH).

. BoInoHUTE KOMaHy Image/Mode/Grayscale
(M3o6paxenne/Pesxxum/OTTEHKH CEpOro 1BeETa).

IIBetHast ¢dotorpaduss mpeBparutrcs B 4EpHO-Oenmoe wu3o0pakeHue. A Ternepb 3aMEHUM
OTTEHKH CEpOro JBYMsI KpacKaMu — YEPHON M KOpUYHEBOU (ITO M ecTh cemnus). B obmem cioydae
4EépHO-0eoe n300pakeHNne MOXKHO TTOACBETUTH TPEMS U YETHIPbMSI KPAaCKaMHU.

. BoImoHuTE KOMaHy Image/Mode/Duotone
(U306paxenne/Pexum/J[ByXKpacOUHBIH).

OTkpoercst nauanoropoe okuHo Duotone Options (Ommuu IBYXKpacO4YHOTO
n300pakeHus).

* BeiOpate mynkT Duotone (JIByxkpacounslii) B packpbiBatoriemcs criucke Type (Tur).
* [1[€nkHyTh Ha oOpa3iie nBera psaom ¢ Ink?2.
Ha skpane oToOpa3uTcs quaaoroBoe OKHO HACTPOWKH I[BETA.

* BriOpats myHkT Pantone Coated (3T0 — Ha3BaHME TAIUTPBI) B PACKPHIBAIOIIEMCSI CITUCKE
Book (Kuwura).

* BriOpats 1Bet (Hanpumep, Pantone 716 CVC).

Ecnu Bl Bocnipon3Benére 3TOT NpUMEpP Ha KOMIBIOTEpE, TO YBUIUTE H300pakeHUe C
TEIIBIM OTTEHKOM CEMMH, YKpalleHHOe pacTylIE€BaHHOM BMHBETKOW. TakuM crmoco6oM MOXKHO
M3rOTaBINBATH GOTOrpaduu MOA «CTAPHHY.

3ananme 12. [lepemecTUTh KOMHUIO BBIJICIIEHHOT'O ()parMeHTa U300pakeHus
* Boigenuts (pparmMeHT u300paXkeHMs.

* Bri6pats unctpyment Move (Ilepemernienue).
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* YCTaHOBUTH KypcOp BHYTPb BBIICICHHOM 00IaCTH.
* Haxxatp 1 He oTnyckaTh KinaBuiry <Alt>.

Kypcop uzmenut ¢opmy Ha ABOIHYIO (4€pHYIO U OIyI0) CTpEIKY, MOKa3bIBAIOIIYI0, YTO B
3TOM pEXHUME IMPOU30UIET MEepeMelIeHrue HE CaMOro BBIICIEHHOTO ()parMeHTa, a ero KOMUH.

* Ha)xaTp KHONKY MBIILIY U, HE OTIIyCKas €€, MMepeMECTUTD BbLACICHHBINA ()parMeHT
n300pakeHNsI Ha HOBOE MECTO.

* OTIyCTUTh KHONKY MBIIIH U KIaBury <Alt>.
Konwust pparmenTa n3o0pa>keHust OCTaHETCS BBIICICHHOM.

3aganue 13. BoinonHuTh MaciTabupoBaHKe BbIACIEHHOW 00J1acTH
* Bemonnute komanny Edit/Free Transform (I1paBka/CBoboHoe TpaHchopMUpoBaHue).

Boxkpyr BBIJICJICHHOTO (parMeHTa TMOSBUTCS paMKa C OTPaHUYUTEIISIMU.

* YCTaHOBUTH KypCOp MBIIIN HA OJIMH U3 orpaHnunrtenei. Kypcop npumer Bujg
JIBYHAIIPaBJICHHOU CTPEJIKH.

* Ha)xaTh KHOIIKY MBIIIIH.

* [Iepememars MBIIIb IPU HAKATON KHOIIKE.

* OTyCTUTH KHOMKY MBIIIH, KOT/1a TPAHMIIA BBIJIEICHUS JOCTUTHET HYKHBIX Pa3MEPOB.
* JIBa)k/1bI IIENKHYTH MBIIIBIO BHYTPH BBIICICHUS ISl 3aBEPLICHUS ONIEPALINH.

3ameuanue. MacmtabupoBanue OyZeT MPONOPLUUOHATIBHBIM, €CIIU IMPU NepeMelleHun
YIJIOBBIX OTPAaHUYHTENEH Aep)KaTh HAXKATON KIIaBUIILY

<Shift>.

3ameuanue. [lpm nHaxaron wmaBume <Ctrl> BeimeneHue OyneT HWCKaXKaThCcs, a HE
MacITabupoBaThCs, MPU ITOM Kypcop MPHUMET BHJ CEPOMl CTPEIIKH.

3ananne 14. BeImoaHUTE TOBOPOT BBIICICHHOMN 00IacTH
* Bemonnute komanay Edit/Free Transform (IIpaBka/CBoGomHOE TpaHCHOPMUPOBAHUE).

Boxkpyr BBIIEJICHHOTO ()parMeHTa TMOSBUTCA paMKa C OTPaHUYUTENISMU.

* YCTaHOBUTH KYpCOP MBILIHN PAJIOM C OTPAHUYUTENIEM C BHEIIHEH CTOPOHBI BbIJICICHUSI.
Kypcop npumeT Bua U30rHyTOI JBYyHANPABICHHON CTPEIIKU.

* HaxxaTh KHOMKY MBIIIH.

* [lepemeniath MbIIIb IPU HAXKATON KHOTIKE.

* OTIyCTUTH KHOIIKY MBIIIH, KOT/Ia TPAHUIIA BBIJICTICHUS TOCTUTHET KEIaeMOro MOJI0KEHUSI.
e JIBax/1bI IIETKHYTH MBIIIBIO BHYTPH BBIJCIICHUS 7Sl 3aBEPIICHUS OTIepaIliu.

HOBOpOT I'paHULbl BBIACIICHUA MPOU3BOAUTCA OTHOCUTCIIBHO HCHTpA BpAIICHUA, KOTOpBIfI
0003HayaeTcs MaJleHbKOM OKPY’KHOCTBIO C ICPCKPCCTHUEM. IIo YMOJYaHUKO OH HaxXOOUTCI B
HEHTPC OTPpaHUYINBAOIICTO IPAMOYT'OJIbHHKA. I[J'Iﬂ CMCHICHUS NCHTpPA BpaIlllCHUA

* YCTaHOBUTH KYypCOp MBILIN Ha OKPYKHOCTb C IIEPEKPECTHEM.
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* HaxaTh KHOIIKY MBILLIH.
* [Iepemerats MbIIIb IPU HAKATON KHOIIKE.

[TpeoOpa3oBanusi C BBIJACICHHOW OOJIACTBIO MOKHO BBINOJIHATH TOYHO, 3a/iaBas 3HAYCHUC
yrjia TMOBOpPOTa, HOBBIM pa3Mmep (B MPOIEHTaX OT CTaporo), CTENEHb MCKAXKEHUS WIM HOBOE
MecTormonoxenue. s 3toro UCTIOJNIE3YETCS KOMaHIa Edit/Transform/Numeric
(ITpaBka/IIpeoOpazoBanue/HYucnosoe).

3aganue 15. Co3nath n3o00pakeHue, MpeCTaBICHHOE PHC. 3.

3ameuaHue. JUia monydeHus! pe3ylbTUPYIOIIEr0  M300pakeHHUs He0OXOIUMO 3HaTb,
KaK:

* BLIAEIUTEL 00JIaCTh;

* IpeoOpa3oBaTh TPAHUILY BBIACIEHHONW 00JIaCTH;
® CO31aTb BUHLETKY,

* CO3JIaTh KOTIMIO BBIJICIICHHOHN 00JIacTH;

. BBITIOJIHUTh €€  TEpPEeMENIeHHe, MPOMOPIHOHATHFHOE MACIITAOMPOBAHHE,
3epKaJbHOE OTpa)K€HUE U MOBOPOT;

¢ CHATH BBIACJICHHUC,
* KaIpupoOBaTh U300pakeHHE.

Bo3MOXHO, YTO NpH BBIMNOJHEHUHM 3TOTO 3aJaHHUs BO3HUKHET HEOOXOAMMOCTh OTMEHHUTH
Heckonbpko omneparuii. Komanga Edit/Undo (ITpaBka/OTMEHUTH) UCTIONB3YETCS T OTMEHBI TOJIBKO
nocnenHe oneparuu. HaumHass ¢ maroit Bepcum, Photo Shop duxcupyer kaxawni mrar
penaktupoBanus uzoOpaxkeHus: B nanmutpe History (Mctopus). 1o ymomdanuio B 3TOW manmuTpe
coxpansiercsa 20 mociaeIHuX KOMaH/I.

Puc. 3. M3o0paxenue «biau3HENbI», MOJy4eHHOE B pe3yJIbTaTe MpeoOpa3oBaHUsl OIHOM
dhoTorpaduu-noprpeTa.

3amanue 16. OTMEHUTH HECKOJIBKO MOCIETHUX KOMaH]I
* Boi6pats nanens History (Mcropus).

Ha mnanenn NEpCUUCIICHBI BCC OIC€palliy, BBIIIOJIHCHHBIC C MOMCHTA OTKPBITUA (bafma.
AXTHBHOI1 SIBIsICTCS HNOCICOHAA KOMaH/da CIIMCKaA. Ona IoACBCYCHA CHHUM IIBCTOM.

* Beigenuthb NEPBYIO KOMAHAY U3 CIIMCKa YAAJIACMBIX KOMAH/.
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* YCTaHOBUTH KypCOp Ha BBIJICIICHHYIO KOMaHLy.
* HaxaTh KHOIIKY MBIIIIH.

* [IepeMeCcTUTh MBI [TPU HAXKATOW KHOIIKE K ITMKTOIPAMME MYCOPHOM KOpP3HHBI,
Haxojsmelics Ban3y nanenu History (Mcropus).

Q- w- |'§§",| ['pymnma WHCTPYMEHTOB Lasso (JIacco) ucmonb3yercst st
BBIZICTICHUS 001acTel IPOU3BOIBHON (DOPMEL.

3ananue 17. Beigenuts nacTpymMenToM Lasso (JIacco) 06macTh mpou3BOIBHON (OPMBI,
HampuMep, KpacHyIo po3y B ¢aiire Fruit.jpg.

* OTkpbITh Qaiin Fruit.jpg.

* YBennuuth Macitad nzodpaxenus 10 200% (1t yaoO6cTBa BbIICIECHNS).

* BoiOpate unctpymenT Lasso (Jlacco) Q-.

* YcTaHOBUTH Kypcop B JI0OOYI0 TOUKY KOHTypa (B HAaIleM IIPUMeEpPEe — ITO KOHTYp
pO3BI).

* HaxaTp KHONKYy MBIIIM M, HE OTIycKas €€, IepeMenmars Kypcop IO KOHTYpy
BBIIEIIIEMOI 00s1acTH 10 UCX01HOM Touku. KOHTYp A0KEH 3aMKHYThCS.

® OTHYCTI/ITI) KHOIIKY MBIIIN.

BepositHee BCEro, BaM HE YJACTCs TOYHO OOBECTH KOHTYp OOJIacTH, TaK Kak CIeNaTh
3TO € IOMOUIBIO MBIIIH JIOCTATOYHO CIO0XKHO.

w- HuctpymeHT Polygonal Lasso (MuoroyronsHoe  Jlacco) ucnonb3yercs ais

BBIICJIICHUA MHOTI'OYT'OJIBHUKOB.

3ananmue 18. Beinenuts o0nacts uHCcTpyMeHTOM Polygonal Lasso (MuoroyronsHoe Jlacco),
HarpuMmep, okHo B ¢aitie Window.jpg.

* OTkpeITh Paitn Window.jpg.

* BeiOpate nnctpymeHnt Polygonal Lasso (MuoroyroasHoe JIacco). DTOT HHCTpyMEHT
SIBIISICTCSL  JIOTIOJTHUTEIIbHBIM U, CIIeJI0BATEIbHO,

«crpsitan» 3a uHCTpyMeHToM Lasso (JIacco).

* YCTaHOBUTH Kypcop B JIOOYIO TOUKY BBIJECISIEMOro KOHTYpa (B HallleM MpUMepe — OKHA).
Kypcop mpumer ¢opmy MHOTOYroJbHOTO Jacco.

* [I[ENKHYTh KHOIIKOM MBIIIH.

e [IepemMecTUTH MBIIIB O BTOPOU BEPIINHBI KOHTYpA.
* [I[€NKHYTh KHOIIKOW MBIIIN.

* [IepeMeCTUTH MBIIIB O TPETHEN BEPUIMHBI KOHTYPA.
* [I[€NKHY TP KHONIKOW MBILLIH U T. 1.

¢ [TomecTUTh KypCcOp B HAYAJIBHYIO TOUKY.
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Kypcop npumert Bua 1acco ¢ MajleHbKUM KPYKKOM.

. [[énkHyTh Ha HaYaJILHOU TOUKe. BbijeneHnHas o01acTh 3aMKHETCSI.

HNucrpyment Magnetic Lasso (MarautHoe Jlacco) odeHb ymobeH mpu  BBIOOpE
OOBEKTOB HENpPaBUJIBHON (OPMBI € YETKUM KOHTYpOM. ['paHuUIa BBIACICHUS «IIPUIMAIMACT» K
JIMHHH, Pa3IeIISIONIei CBETIIbIC U TEMHBIC YYaCTKH U300paKEHHS.

3aganue 19. Beigenuts o0acts nHCTpYyMeHTOM Magnetic Lasso (MarautHoe Jlacco)
HanpuMmep, XKENTyro posy B (daiine Fruit.jpg.

* OTkphITh Qaiin Fruit.jpg.
* YBennuuth Macitad nzodpaxenus 10 200% (1t yaoO6cTBa BbIICIECHNSA).
* BriOpats unctpyment Magnetic Lasso (Marautnoe Jlacco).

* YcTaHOBUTH Kypcop B JI0OYyI0 TOYKY KOHTypa (B HAIleM IIPpUMEpEe — ITO KOHTYpP
pO3bI).

* Haxarp KHONMKY MBIIIM M, HE OTHyCKas €€, mepemMenars Kypcop MO KOHTYpYy
BBIIEIISIEMOI 00J1acTH 10 UCX0IHOM ToukH. KOHTYp AOKEH 3aMKHYThCS.

® OTHYCTI/ITI) KHOIIKY MBIIIIHN.

3ameuanue. [lo wMepe co3maHusi TpaHMIBl  BBIJIEICHHUS aBTOMAaTHYECKH CTaBSATCS
KOHTposibHbIe TOYKU. Ecnmum Magnetic Lasso (MarnutHoe Jlacco) HETOYHO ompeaensieT HyXHbIN
KOHTYp, MOXHO IIOCTaBUTb KOHTPOJIbHBIE TOUKU BPYUHYIO HIETYKOM MBIIIIH.

Nucrpyment Magic Wand (BonmeOHas nmanouka) MCIoab3yeTcst IS BBIACICHHS

ONMM3KUX 1o 1BeTy nuKcenei. [Ipu a3Ttom crenens Gnm3ocTH 1BeTa (tolerance) mosb30BaTeNlb MOXKET
3a]aTh CaM.

3apanmue 20. Beinenuts o6iacTs nHCTpyMeHTOM Magic Wand (Bomme6nas nanouka),
HarpuMmep, 11BeTok B (aitiie Flower.jpg (puc. 1).

* OtkpsiTh daitn Flower.jpg.

N300paxenne 1BeTka uMeeT Oojee MIMPOKUN I[BETOBOM JAMana3oH, 4yeM (OH, KOTOPBIN
COCTOUT M3 ONM3KHUX Mo 1BeTy oOmacreil. [loaTomMy cHadana ¢ MOMOIUIBIO BOJIIEOHOW MalOYKU
BbIIETUM (OH, a 3aTeM HUHBEPTHPYEM €ro, T. €. [OMEHSeM MECTaMU  BBIJCICHHYI0 U
MacCKHUPOBAHHYIO 00JIacTH.

* JIBaxxap! mENKHYTh HA MHCTpyMeHTe Magic Wand (Bonmebnas nanodka), 4ToObl BBI3BaTh
naHenb e€ mapamMeTpoB.

3naueHue nomycka (tolerance), mo ymon4aHuio paBHO 32, T. €. B pe3yjibTare Ieadka B
HEKOTOPOI TOUKe U300pakeHus1 OyeT BblJeNeHa 001acTh, BKITI0Yaromas 32 OiMu3kux 0osiee CBETIIBIX
u 32 Oonee TEMHBIX OTTeHKAa. UTOOBI YBENTWYMTH OUAMNAa30H OTTEHKOB, BKJIIOUAEMBIX B O0JIACTh
BBIZITICHUS, HY’KHO BBECTH OOJIbllIee 3HAYCHHE JOMYCKa.

* YCTaHOBUTh HOBOE 3HAUYECHUE JAO0ITyCKa (tolerance), Harpumep,

150.
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. HIEnkHyTh BOMIIIEOHOM MAIIOUKOM HA 3€IEHOM JTMCTBE BOKPYT

LBETKA.

Ecnu He ynanock cpasy BBIICIUTH JIUCThS, MONPOOYHTE MIENKHYTH €€ pa3, HO B IPYToif
YacTH JIUCTBBIL.

. Beimonmauts komanay Select/Inverse (Boiaenuts/THBEpTHPOBATE).

[Ipuctynas K co3iaHUIO BBIACIEHHOW 00JIACTH, MOXKHO CHauaja BBIICTUTH KOHTYP BOKPYT
(dparMeHTa N300pakeHUs, a TIOTOM TOJIPABUTH €r0, T0OABIISAS WM BEIYUTAS JUIITHUE yYaCTKH.
3ananue 21. JIo6aBUTH K BBIJICIICHUIO HOBBIC 001aCTH

. OtkpsITh (aitn Portrait.jpg.
N3oOpaxkenue neBouku (puc. 2a) mmeeT OoJjiee MIMPOKUNM IIBETOBOM JHANa3oH, MOITOMY
CHayaja ¢ MOMOIIBIO BOIIIECOHON NaJIOUKH BbIAETUM (OH, @ 3aT€M UHBEPTUPYEM €TO.

. JIBaXx 161 MIENKHYTH MBIIITBIO HA HHCTpyMeHTe Magic Wand (BosnmeOHast manmouka).

. B manutpe Options (ITapamerpsl) B nosne Tolerance ([lomyck) ycTaHOBUTH 3HaU€HUE
50.

. [I€nKHYTh MBIILIBIO B JIEBOM BEPXHEM YIJIy Ha y4acTKe roiyOoro Iera.

. Boeimonuute komanay Select/Grow (Beinenuts/CMexHbIE TTUKCEIIBI).

Brigenennas o6nacth paciiupuTcs, HO €€ OCTaHYTCSl yYacTKH, HE BOLIEAIINE B HEE.

. Hasxatp knaBuiry <Shift>.
PsmoM ¢ BOMIIEOHON MMANOYKOM MOSBUTCS INIIOC. DTO 3HAYUT, YTO K BBIIEICHHIO MOYKHO
1100aBIATE HOBBIE O0JIACTH.

. Vnepxupas knaBuiry <Shift>, ménkHyTh Ha 4EPHON TOJIOCKE, a 3aTE€M Ha KPAaCHOM
MoJie, KOTOpBIE TOXKE JOJKHBI BOWTH B (oH. Takum oOpa3oMm, Bech ()OH MOmMajg B BBHIACICHHYIO
001acTh.

. Brimonauts komanay Select/Inverse (Beiaenuts/MHBEpTHPOBATS).

UtoObl BBIYECTh W3 BBIJCICHUSA 00JIACTh, HEOOXOAUMO HaxkaTh KiaBuiry < Alt > m,
yaepkuBasi €€, BBIICIUTh yAaIsIeMyI0 O00JIaCTh JFOOBIM CIIOCOOOM.

HOHOJ’IHI/ITCHBHHG 3aJaHHs.

1. Hcrnosp3ys BoueOHyO MaovKy, BBIICINTh KpacHyr po3y B ¢aiiie Fru it.jpg.
3ameuanne. Bo3moxHO, mpu J0OaBICHUM HOBBIX 00JacTell K BBIACICHHUIO, BaM IMPHIAETCS
YMEHBIIINUTh 3HaYeHHE JomycKa (tolerance) y BOIIIEOHON MATOYKH.

2. Ucnone3ys unctpyment Magnetic Lasso (MarautHoe Jlacco), BbIIEIUTH KPaCHYIO
po3y B ¢aitne Fruit.jpg.

3. Boigenuts s16710K0 ¢ iomornpto uactpymenta Lasso (Jlacco) B aiine Fruit.jpg.

4. Boigenuts 1iBetok B aiine Viola.jpg .

5. Beinenuts 6a6ouky B (aitne Butterfly.jpg.

3apanme 22. YCTHO OTBETUTH Ha CIEAYIOIINE BOIPOCHI.

1. Ilouemy He0OXOAMMO BBLAEIATH (hparMeHThl H300paKeHUI?
2. Kakas yacTh M300pakeHUs1 Ha3bIBAETCSI «MAaCKMPOBAHHOM 00JIaCTbIO»?

3. Kak mepemecTuTh BbIIENEHHBIH (parMeHT H300pakeHHs?
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4
5.
6

7.

Kak MOXHO MOANpaBUTHh I'PAaHUIly BbIAECICHHOW 00JacTH?
Korpma Heo0XoauMo KapupoBaTh U300pakeHue?
Uto nmoHMMaeTCs MOA TEPMUHOM «PACTYIIEBKa»?

Kakue Hp606pa3OBaHI/ISI MOXHO BBIITOJIHATDH Hanqg BBIACIICHHBIMU

(bparMeHTaMu U300paKESHUI?

8.
9.

Kak oTMEHHUTH HECKOJIBKO IIOCICIHUX KOMaHI[?

[Touemy B PhotoShop ncronb3yroTcst pa3HooOpa3Hble MHCTPYMEHTHI BBIJICIICHUS?

10. Yro Takoe mapamerp Tolerance ([omyck) nacrpymenta Magic Wand (BosmeOnas

Majoyka) U Kak ero 3Ha4CHHE BJIMSET Ha BbIJICTICHUE?

11. Kak 100aBHUTH K BBIJCICHHOMY (hparMeHTy HOBYIO 00JacTh?

12. YTo NpouCcXOIUT B pe3yIbTaTe MHBEPTUPOBAHUS BbIICICHUS?

<I)0pMa npeaocraBjJacHusd pedyJjbTara.

YcTHBIE OTBEThI, COXPAHCHHBIEB CBOEW mamke (aiyibl ¢ BBHITTOJTHEHHBIMU

3aJaHUSAMUA.

Kpurtepun ouenku:

«5» - IMpaKTUICCKasa pa60Ta BBIITOJIHEHA IMOJTHOCTBIO, 3TAaIlbl BBIIIOJTHCHUA pa60T51, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTcpural 3alrMcCalHbl B TETPAaab, CTYACHT OTBEYACT HAa BCC BOIIPOCHI MPEIIOaaBaTCIIsa

1o TeMe padoThl.

«by» - IMpaKTUYICCKasa pa60Ta BBIITOJIHEHA IMOJTHOCTBIO, 3TAaIlbl BBIIIOJTHCHUA pa6OTI)I, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTc€purajl HC MMOJTHOCTHIO 3allMCAHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATh HA

BOIPOCHI MIpernoaBaTeis o TeMe padoThl.

«3» - mpakThueckas pabora BeimoiHeHa Ha 70% wu Oojee, ATambl BHIOJHEHUS PabOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3amucaHbl B TETPajb HE B MOJIHOM 00BEME, CTYICHT He

OTBEYaEeT Ha BCE BOIMPOCHI MPENoaBaTelis o TeMe PadOoThI.
«2» - mpakTuueckas padoTta BbinosHeHa meHe 70%.
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	Практическая работа 24 PhotoShop. Использование основных инструментов рисования. Работа со слоями.
	Материальное обеспечение:
	Порядок выполнения работы:
	Задание 2. Выбрать инструмент
	Задание 3. Выбрать дополнительный инструмент
	Форма предоставления результата.

	Практическая работа 25 PhotoShop. Работа с масками, каналами. Применение различных фильтров
	Порядок выполнения работы:
	Задание 1. Выделить прямоугольную область
	Задание 2. Переместить выделенный фрагмент изображения
	Задание 3. Отменить существующее выделение
	Задание 4. Выбрать инструмент Elliptical Marquee (Эллиптическая область)
	Задание 5. Выделить овальную область
	Задание 6. Переместить границу выделенной области
	Задание 7. Масштабировать границу выделенной области
	• Выполнить команду Select/Modify/Expand (Выделить/Изменить/Расширить) или Select/Modify/Contract (Выделить/Изменить/Уменьшить).
	<Shif>.
	Задание 8. Выполнить вращение границы выделенной области
	Marquee (Область).
	Форма предоставления результата.



