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1 BBEJEHUE

BaxHylo dacTh TeopeTHMYecKOW U  NpOo(ecCHOHATBHOW MPAaKTUYECKOM  MOJTOTOBKH
00y4aroIUXCsl COCTABIISIIOT MPAKTUYECKUE 3aHATHSI.
CoctaB u coaepxaHHe MPAKTUUECKUX 3aHIATUN HaANpaBiieHbl Ha peannsauuio denepanbHOro
roCyJ1apCTBEHHOI0 00pa30BaTeNIbHOTO CTAHIAPTa CPeIHEro NpodhecCuOHaILHOr0 00pa30BaHusl.
Benymieid AOMIAaKTHYECKOM 1LENbI0 MPAKTHYECKHX 3aHATHHA  SABIsIETCS  (OPMHPOBAHUE
npodecCHOHANBHBIX MPAKTHYECKUX YMEHUH (YyMEHHH BBINOJHITH ONpPEJEICHHbIE JIeHCTBUS,
orepanuu, HeoOXOAUMBIE B TIOCIEAYIOLIEM B TPO(ECCUOHATBHON JAEATEIBHOCTH).
B cootBetcTBUU ¢ pabouel nmporpammont yueoHo# mucturmuabl «OI1L.03 NadopmanmnonHbie
TEXHOJIOTUM» IIPEyCMOTPEHO IPOBEACHUE MPAKTUUECKUX 3aHATUH.
B pe3ynbrare ux BBIIOTHEHUSI, 00Y4atOIMUNACS JOKEH:
ymemp:
Y1 O6pabaTeiBaTh TEKCTOBYIO M YUCIOBYIO HH(GOPMAITHIO.
V2 [IpumMeHsATh MyJbTUMEIUIHBIE TEXHOJIOTUH 00pabOTKH U PEACTaBICHUs HHPOPMALIH.

VY3 O6pabaThiBaTh SJKOHOMHUYECKYIO U CTATUCTHUYECKYIO MH(OpMAIUIO, HCIIOIb3Ys CPeiCTBa
MaKeTa MPUKIIAJHBIX POTPaMM.

CoznepxaHue NPAKTHYECKHMX OPUEHTUPOBAHO HA IIOATOTOBKY OOYYalOIIMXCS K OCBOCHHUIO
npoeccnoHaTIbHOTO MOTYJISl IPOTPaMMBI ITOJITOTOBKY CHELUAINCTOB CPEIHETO 3BEHA IO CIIEUAIBLHOCTU
U OBJIAJICHUIO HPOPECCUOHATbHBIMU KOMNEMEHUUAMU:

I[IK 5.1. CoOuparh WHCXOOHBIE [aHHBIE JUI1 pa3padOTKH MPOEKTHOM JOKYMEHTAllMK Ha
MH(OPMALIMOHHYIO CUCTEMY.

[IK 5.2. Pa3pabarbiBaTh MPOEKTHYIO JOKYMEHTALMIO Ha pa3paboTKy MH(OPMALMOHHONW CHUCTEMBI B
COOTBETCTBUM C TPEOOBAHUAMH 3aKA3UHKA.

[IK 5.6. Pa3pabatpiBaTh TEXHHYECKYIO JOKYMEHTAlMI0 Ha SKCIUTyaTalMio HMH(POPMAIOHHOMN
CHCTEMBI.

[1IK.8.1 Pa3pabarbiBaTh Iu3aliH-KOHLENIMHU BEO-TIPUIOKEHNH B COOTBETCTBUU C KOPIOPATUBHBIM
CTWJIEM 3aKa3uMKa.

[IK 8.2. ®opmupoBaTth TpeOOBaHUS K IU3alHY BEO-PUJIOKEHHM Ha OCHOBE aHAIM3a MPEIMETHOM
obnactu u neneBoil ayautopuu. [1IK 8.3. OcymiectBisaTh pa3zpaOoTKy Iu3aiiHa BeO-TIPUIOKEHHUS C YUETOM
COBPEMEHHBIX TEH/ICHINI B 00J1aCTH BeO-pa3pabOTKy.

1K 9.3. PazpabarsiBath uHTEpdEiic monp3oBaresns BeO-NPHIOKEHNI B COOTBETCTBUM ¢ TEXHUUECKUM
3a/laHUEM.

A Taxxe GOPMHUPOBAHUIO OOUIUX KOMNEM EHYUIL:

OK 1 - BoiOuparh criocoObl perieHust 3aaa4 npoecCHOHANIBHON AESTEIbHOCTH, TPUMEHUTENBHO K
Pa3IMYHBIM KOHTEKCTAM;

OK 2 - OcymecTBiasTe MOWUCK, aHAIW3 W HUHTEpHpeTanuio HH(OpMalK, HEOOXOAUMOM Uit
BBITIOJTHEHUS 337124 TPO(ECCHOHAIBHON JIeATebHOCTH;

OK 4 - Paborath B KOJUIEKTHBE M KOMaHJE, S(PPEKTUBHO B3aUMOEICTBOBATh C KOJJIETaMH,
PYKOBOJICTBOM, KJIMEHTAMH;

OK 5 - OcymiecTBIIsITh YCTHYIO M IACBMEHHYIO KOMMYHHKAIIMIO Ha TOCYIAPCTBEHHOM SI3BIKE C Y4ETOM
0COOEHHOCTEH COLMATBHOTO U KYJIBTYPHOI'O KOHTEKCTA,;

OK 9 - Hcnonb30BaTh HHPOPMAIIMOHHBIE TEXHOJIOTUH B TPOPECCUOHAIBHOM AESTENbHOCTH;

OK10 - Ilonmb3oBatbest MpohecCHOHAIBPHON JTOKYMEHTALMel Ha ToCyJapcTBEHHOM M MHOCTPaHHOM
SI3BIKE.

Beimonnenue oOyd4aromuxcs NpakTHUeCKuX paboT mno ydebHoi mucuumianae «OIIL.03
NudopmaninoHHbIe TEXHOJIOTUN) HANPABJIEHO Ha!

- 00001eHne, cuUCTeMaTH3alMio, yriyOJeHue, 3aKpervieHHe, pa3BUTHE U JICTAIU3ALUI0
MOJIYYEHHBIX TEOPETHUECKUX 3HAHUI M0 KOHKPETHBIM TeMaM y4eOHO! JUCIUILTUHBL,



- (opmupoBaHuEe YMEHMI MPUMEHSATH IOJyUYECHHBbIC 3HAHHMS Ha MPAKTHKE, PEeaTU3alHIo
eIMHCTBA MHTEIJUICKTYAJIbHON M MPAKTHYECKOH eITeIbHOCTH;

- ¢popMupOBaHUE U pa3BUTHE YMEHUN: HAOIIO1aTh, CPABHUBATb, COTIOCTABIIATh, AaHAIN3UPOBATH,
JenaTh BBIBOJBI M OOOOIIECHUS, CAMOCTOSATEIBHO BECTH HCCIICIOBAHUS, IOJIB30BATHCSA PA3TNIHBIMU
npreMaMy U3MepeHuit, 0popMIIATh pe3yIbTaThl B BUAE TaOJIHII, CXeM, IpauKOB;

- BBIPaOOTKY IPY PEIICHUH OCTABICHHBIX 334 MPOPECCHOHAIBFHO 3HAYMMBIX KaueCTB, TAKUX
KaK CaMOCTOSATEIBHOCTb, OTBETCTBEHHOCTh, TOYHOCTb, TBOPUECKAs] MHUIIUATHBA.

[TpakTryeckue 3aHATHS TIPOBOASATCS IIOCIE COOTBETCTBYIOIICH TEMBI, KOTOpas OOeCIeurBacT
HaJIM4Me 3HaHUH, HEOOXOIMMBIX JUIS €€ BHITTOTHEHHSI.



2METOJNYECKUE YKA3AHUSA

Tema 1.1 O0mme cBegenus 06 nHGopManuy 1 HHPOPMANMOHHBIX TEXHOJIOTHAX

IIpakTnyeckas padora Ne 1 Texunueckue ¥ NporpaMMHbIe CpeCcTBa
HH(pOpPMALMOHHBIX TEXHOJIOT U

Heab: [103HAKOMHUTBCS ¢ TEXHWYECKHMMH WU MPOTPAMMHBIMHU CPEJICTBAMU WH(OPMAIMOHHBIX
TEXHOJIOTUN

BbinosinuB padory, Bel Oyaere:

ymembs:

- HaXOJIUTh ¥ CUCTEMATU3UPOBATh HH(OPMALIHUIO;
- paboTaTh B KOMaH/IE.

MarepunanbHoe obecrnieyeHue:

IlepcoHanbHbIE KOMIIBIOTEPHI C BEIXOJOM B HHTEPHET

3ananne:

IIpopaboTaTh MpeIoKeHHY0 HHPOPMALHIO, TOATOTOBUTH COOOILEHHE 0 3aaHHOM TEMe.

Bonpocs! pas 1 rpynnsi:

1. Kakue ycTpoiicTBa OTHOCATCSI K OCHOBHBIM 0JI0KaM MEPCOHAIBLHOIO KOMITbIOTEpa?

2. OxapakTepu3yiiTe MarucTpaibHO-MOAYJIbHBIN NPUHIUNI PyHKIMOHUpOBaHus OBM.

3. C noMoI1bI0 Yero Mmpou3BoAUTCS 0OMeH nHpopManuein Mex,1y OTAeIbHbIMU YCTPOHCTBAMHU
KOMITbIoTEpa?

4. Kak xnaccudumupyrorcs 9BM?

5. UeMm oOpa3oBaHa 60a3oBasi KOH(MUTYpaIHsl IEPCOHATLHOTO KOMITbIOTEpa?

6. B yem 3akirogaeTcs OCHOBHOE HA3HAYEHNWE MAaTEPUHCKOM TUIaThI?

7. JlaiiTe XapakTepUCTUKY MUKPOIIPOLECCOpa.

Bonpocs! quist 2 rpynnsr:

8. Kak MOXHO Kj1acCU(QUIIMPOBATh 3alIOMUHAIOIIME YCTPONCTBA NEPCOHAIBHOTO KOMIIbIOTEPA?

9. Kak ycTpoeHna onepaTtuBHas naMsThb?

10. 1yt wero npegHa3Hau€HO MOCTOSIHHOE 3alIOMUHAIOIIEE YCTPOUCTBO?

11. Kakne OCHOBHBIE XapaKTEPUCTUKU IPUCYILN BHEITHUM 3alIOMUHAIOIIUM YCTPOHCTBaM?

12. JlaiiTe XapaKTepUCTUKY BHEIIHUX 3a[IOMHHAIOIINX YCTPONUCTB.

Bonpocs! quist 3 rpynnsl

13. KakuMy OCHOBHBIMU MOKA3aTeNsIMU XapaKTepU3yeTcss MOHUTOP?

14. Jlns yero npeaHa3HaueH Buaeoaaantep?

15. Y3 xakux 30H cocTOUT KiaBuaTypa? Kakoe Ha3HaueHue y cielalbHbIX KJIaBuIl?

16. Kakue ObIBalOT MPUHTEPHI U 110 KAKOMY IIPUHLIUITY OHU PA3TUYaIOTCS?

17. laiiTe XapakTepUCTUKY OCHOBHBIM MAHUITYJISITOPHBIM YCTPONCTBAM.

18. B yuem npenHa3zHaueHUE CKAaHEPOB M KaKHe OHU OBIBAIOT?

19. Kak yctpoeHna 3BykoBas kapra?

20. Kakue GpIBalOT MOJIEMBI U B Y€M MX OTIHYHUE?

21. Kakoe Ha3HaY€HUE y CETEBOU KapThI?

Bonpocs! qu1s1 4 rpynnsl

22. JlaiiTe XapaKTepUCTUKY OCHOBHBIM BUJaM MPOrPAMMHBIX ITPOTYKTOB.

23. Kakyro CTpyKTYypy UMEET CUCTEMHOE ITPOrpaMMHOe obecrieueHue?

24. Kakpe nmakeTsl MPUKIAAHBIX TPOTPaMM BBIIEISIOT?

25. Kakue BUIbI IpOrpaMM 00pazyroT MHCTPYMEHTAPUN TEXHOJIOT MM TPOrpaMMUPOBAHUS?

Bonpocel a1 S rpynnst



26. Yto Takoe onepanroHHas cucreMa? B yem ee OCHOBHOE Ha3HaueHue?

27. Kak knaccupuiupyroTcs orneparuoHHbIe CHCTEMBI?

28. 1151 yero npegHa3Hau€Ha ONEpallMOHHAs cucTema?

29. KakoBbl GyHKIIUH ONIEPAIIMOHHON CUCTEMBI?

30. Kakue onepanoHHbIE CUCTEMBI PA3JIMYAOT 10 YUCITy oOpabdaTeiBaeMbIX 3a1a4? YTo Takoe
3agayga?

31. Kakue omepanimoHHbBIC CUCTEMBI Pa3IMYAIOT 10 TUITY HHTepdeiica?

32. [lpuBeauTe IpuMeEp ONEPAIITMOHHONW CUCTEMBI C HHTEp(EHCOM KOMaHIHOU CTPOKH.

33. [IpuBeauTe mpUMep OMEPAIMOHHON CHCTEMBI C IpauIecKUM HHTEPQEcoM.

34. Kak onepanoHHas CUCTeMa YIpaBisieT paboToil neprudepuiiHbIX YCTPOUCTB KOMIIbIOTEpa?

Bonpocs! qJis1 6 rpynnsl

35. YUro takoe apaiiBep?

36. Uto Takoe daiin?

37. KakoBa cTpykTypa uMeHH (haiina?

38. Kakue pacumpeHnus MOryT UMETh IPOrpaMMHBbIE TPUIIOKEHUS?

39. Kakue pacuupeHuss MOTyT UMETh TEKCTOBBIE (haiiibl?

40. Kakue pacmmpeHust MOTYT UMETh Tpaduaeckue Gpaitabi?

41. Kakue pacuimpeHusi MOT'yT UIMETh BUIeO(ailsibl?

42. Yrto Takoe karauor (marnka)?

43. Kak o603HavaeTcss KOpHEBOW Katayior?

Bonpocs! puis1 7 rpynnst

44. Yrto npeacTaBisieT co00M MporpaMMHOE MTPUIIOKEHHE?

45. Yto Takoe MOOMIIBHOE TIPHIIOKEHUE?

46. Yto Takoe JOKYMEHT?

47. YTo cocTaBIIsIeT OCHOBY PaOOTHI MOJIB30BATENS C ONepaninoHHON cuctemMoir Windows?

48. Ilepeunciure neMeHThI rpaduyeckoro narepderica Windows?

49. Yro nmpenacrasisier coboit Pabouuit cton B Windows?

50. Yto takoe meHto? Kakue BUIbI MEHIO BbI 3HaeTe?

51. OnumuTe paBuia padoTel ¢ Oydhepom oOMeHa.

52. JIns yero npennasHadeH [IpoBogHuk?

Kparkue Teoperuyeckue CBeJeHHMS: TEOPETHUUECKHE  CBEACHHUS  HaXOAATCS  Ha
oOpa3oBaTenbHOM Mnoptane B Kypce MHdopmanmonHsle TexHoioruu, B TeMe OOmue cBeneHust 00
nH(popMaluy U HTHPOPMAITMOHHBIX TEXHOJIOTHSX.

IHopsaok BbINOIHEHUS PA0OTHI:

1 CrynenTsl pa3buBaroTCs Ha HECKOJIBLKO TPYIII MO TPH — YETHIPE YEIOBEKA.

2 IlomydaroT 3ajaHue OT TpenoAaBaTeNss MPOYUTATh pa3feN JIEKIMH Ha 00pa30BaTeIbHOM
MOpTajie U OTBETUTh Ha BOIIPOCHI, TOATOTOBUB TAKUM 00pa30M COOOLIECHHE Ha 3aJaHHYIO TEMY.

3 CTyzeHThI BBICTYNAIOT ¢ HOJATOTOBJICHHBIM COOOILIEHUEM Mepel BCeH rpynimoii.

dopma npeacraBJieHUs pe3yJabTara:

Brictynnienue ¢ coobmeHuem

Kpurepum ouenku:

«5» - OTBETHI Ha BOIPOCHI TOJHBIE, Pa3BEPHYTHIE, PACCKa3 CBSA3HbBIN, 3aKOHUYEHHBIN, pedb

4eTKasi, akTUBHOE y4acTHe B pabOTe IpyIIbl, OTBEYAET Ha BCE BOIIPOCHI OMITOHEHTOB.

«4» - OTBETHI HE HA BONPOCHI TIOJHBIE, Pa3BEPHYTHIE, PACCKA3 CBSI3HBIN, 3aKOHYEHHBIN, peUb
YeTKas, akTUBHOE y4acTHe B paboTe IpyIIbl, OTBEYAET HAa HE BCE BOIIPOCHI ONITOHEHTOB.

«3» - 0TBETHI HA BONPOCH! JaHbl HAa 70%, UCIIBITHIBAET CII0KHOCTH C M3JI0KEHUEM MaTepHaa,
MIaCCHBHOE y4acTue B paboTe IpyIIibl, OTBEYAET Ha HE BCE BOMPOCHI ONIOHEHTOB.

«2» - mpakTHueckas padota BbinosiHeHa MeHe 70%.



Tema 1.2 KomnbooTepHbIe CeTH

IIpakTnyeckas padora 2 Ilonck nadopmanuu B Internet

Heas: HayunTsest paboTarh B HTOMCKOBBIX CHCTEMAX

Beinosinus patdory, Bel Oyaere:

ymemb:

- COCTABJIATDH MPOCTLIC U CIIOKHBIC 3aIIPOCHI JIS1 IOMCKOBLIX CUCTCM;
- OBICTPO HAXOAMUTH HYKHYIO MH(OpMaIHIo;

- HCIIOJIb30BaTh 3JIEKTPOHHYIO II0UTY.

MarepunanbHoe obecrnieyeHue:
[TepcoHanbHBIE KOMITBIOTEPHI C BEIXOZOM B HHTEPHET.

3ananne:
3aganue 1
3amycTtuTe Opay3ep U B CTPOKE aJpeca yKaKUTe aJpec MOUCKOBOM cucteMbl yandex.ru. C

MOMOIIIBIO KaTaJIOTa, TAHHOH MTOMCKOBOM CHCTEMBbI, HAlIWTE CIeIyonyto nHpopManuio (yTOUHUTE
BapHUaHT y MpernojaBares):

1. Tekcrt necHU MOMyAsSPHON MY3BIKAIbHOM rpyHIbl (IO BaleMy BBIOOPY);

2. Penepryap MapuuHCKOro Tearpa Ha TEKYILYIO HEJEIIO;

3. XapaKTepuCTUKH MOCIETHENH MOICIH MOOUILHOTO TeneoHa U3BECTHOM GUPMBI (ITO
BalleMy BbIOOpY);
Peuent npurotoBieHust yKkpauHCKOTo Oopiia ¢ raxyKamu;
JlonrocpouHblii IPOrHO3 MOT0/IbI B BallleM peruoHe (He MeHee yeM Ha 10 gHeit);
®doTtorpadust TFOOUMOTO UCTIOIHUTEISI COBPEMEHHOM MECHH;
[IpumepHasi CTOMMOCTb MYJIbTUMEIUIHHOTO KOMITbIOTEpA (TIpaiic);

O No gk

WNudopmanns o BakaHCHSIX Ha JOJDKHOCTh CEKpeTaps B BallleM pErHOHE WM TOPOJE;
["'opockon cBOero 3Haka 30/1MaKka Ha TEKYIUH JIEHb.

10. CraTtuctuky XoKkeiHOro Kity6a «JIokoMOTHBY.

11. Caiitsl cynoB Ypaia, CepuioBckoid o0nactu u ExarepunOypra.

12. Tekct koHCcTUTYIIMHU Poccuiickoit dexepannn.

I[To pe3ynbraraM moucka cocTaBbTe NUCbMEHHBIN oTUueT B Word: npeacTaBbTe B JOKYMEHTE
HaWJEHHbIN, CKONMMPOBAaHHBIK W OTPOPMATHUPOBAHHBIM Marepual. BHayase BBIIOJHEHHOTO
3aJlaHus YKaKUTE TeKCT 3aaHus. CoXxpaHUTE OTYET B Bally NamKy.

3aganue 2

W3yuyuB OKHO PacCIIMPEHHOTO MOWCKa, C(HOPMUPYHTE 3aMpoc MO TOYHOMY HAa3BaHMIO WU
nuTarte. Bam M3BeCTHO TOYHOE Ha3BaHHWE JIOKyMEHTa, Hanmpumep «l urueHudeckue TpeOOBaHUS K
NEPCOHATBHBIM  JJICKTPOHHO-BBIYMCIMTENBHBIM ~ MAallMHaM W OpPraHU3aluu  PabOThI».
ChopmymupyitiTe 3ampoc aisa moucka B VHTepHETe MOJHOTO TEKCTa JOKYMEHTa (BapuUaHT
YTOYHHUTE y MPEnoiaBaTess).

1. Tpaxmanckuii kogekc Poccuiickoit deneparuu (4acThb neppas).

2. Tpaxnanckuit kogekc Poccuiickoit @eneparuu (4acThb BTOpas).

3. OkuHaBcKas XapTHs IN100abHOT0 HH(POPMAIIMOHHOTO O0IIECTBA.

4. O crpareruu coTpynHudecTBa rocynapctB-ydacTHukoB CHI' B moctpoenuun u
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pa3BuTUU WHGOPMAIIMOHHOTO oOmiecTBa U [lmane nelcTBuil 1Mo ee peanu3anuyd Ha
nepuof 1o 2015rona.
5. O Konuenmuu npaBoBoii nHpopmaruzanuu Poccun.

o

O mpe3uAeHTCKUX IporpaMMax MpaBoBOM HH(POPMATU3ALIUH.
7. O TocymapctBeHHoil aBTOMaTH3upOBaHHON cucteme Poccuiickoii dene- parumn
«BBI6OPBIY.

8. 006 undopmaruu, HHGOPMAIIMOHHBIX TEXHOJIOTHAX M O 3aIIUTE HH()OPMAITUH.

9. JokrpunHa nHpOpMaMoOHHOK Oe3onacHocTH Poccuiickoit deneparuu.

10. PesynpTaT momcka coxpaHUTE B BUJIE KOIKMHU dKpaHa (KiaaBumia PrintScrin).

Jlo6aBbTe naHHOE M300pakKeHHUE B OTYET, KOTOPHIA BBl HAYaJdH T'OTOBUTH, BBITIOIHS
3aganue 1. Han kapTuHKOM yKakuTe TeKCT 3a1aHus. COXpaHUTe OTYET B Bally MArKy.

3ananmne 3

[Tyrem GopMHupOBaHUS CIOKHBIX 3aIPOCOB HAWANUTE CIEIYIOIIYIO HH()OPMAIIHIO:

1. cocraBpTe 3anmpoc mis momcka uMHpOPMALMH O PpyCcCKol Oame. Mckmouute
NpeUIOKEHUsT 00 yciayrax, pekjamy OaHHBIX TPHHAUICKHOCTEH W MPOYYI0 pPEKIaMy.
CocpenoToubTe MOMCK Ha BIUSHUU PYCCKOM OaHU Ha OPraHU3M.

2. CocTaBbTe CIOXHBIA 3a0pOoC HA MOMCK MH(QOPMALMHU 10 YXOAy 3a IOMAIIHHUMU
KoIIKaMu. VckirounTe U3 moucka KPYIMHBIX KOIIEK (HallpuMep, JIbBOB), a TAK)KE MPETIOKEHHS O
MOKYyTKe, mpoaaxke, (ororpaduu st oboeB u T. m. TekcT 3ampoca U pe3ynbTaT MOUCKA
oopMUTE B BallleM OTYETE, IPEIBAPUTEILHO YKa3aB TEKCT 3aaHHUS.

3aganue 4

C moMo1bko MOUCKOBOI cucteMsl Haiiinte denepanbublii 3aKoH PO «O6 nadopmarym,

MH(OPMALIMOHHBIX TEXHOJOTHAX U O 3ammTe uHpopmauum» ot 27 utons 2006 r. Ne 149-®3 u
BBINTUIINTE B CBOW OTYET CIIEAYIOIINE OMPEIeIICHUS:

- Wudopmanus;

—  JloxyMeHTupoBaHHasi HHGOpMAITHUS;

- OO6menocrynHas HHGOpMaLus.

3aganme 5*

B ceru HntepHer HailinuTe HHPOpPMAIUIO, TPEACTABICHHYIO B BallleM BapUaHTE, U
BBIHECUTE €€ B Baml OTYeT. [Ipy BBHINOJHEHWH 3a/JaHUsI 00s3aTEIBHO YKa3bIBaTh HCTOYHWK,
cornacHo ciexyromemy mpaBuiy (B coorBerctBuu ¢ ['OCT 7.0.5-2008): Ha3panue uHTEpHET-
pecypca, nonusid URL-anpec, nata obpareHus.

Hanpumep: CnpaBounuku no ¢usuxe // [[Ilepconanbnas crpannuna B.P. Ko3zaxka] /

URL: http://www.inp.nsk.su/%7EKosak/start.ntm (zara 06- pamenns: 13.03.12).
1. TIlepeuucnuth Gpopmbl IpeaCTaBICHUS HH(DOPMALINY;
2. Jarp onpeneneHue HHOOPMAIIMOHHOTO TMIpollecca M TNpUBEAUTE 2 TpuMepa
MH(OPMAIMOHHBIX MPOIIECCOB U3 001aCTH OHOJIOTUH;
3. IlpuBectu mpumepsl 3-X pa3TUYHBIX WH(HOPMAIMOHHBIX MPOIECCOB M3 PA3TUYHBIX

oOmnacTelt 3HaHWI (WU AESITEIIBHOCTH JIFO/ICH ),

4. Ilpusectu 3 npumepa, WIITIOCTPUPYIOIIKX OTINYNE HHPOPMALIMHU OT JAHHBIX;

5. TlpuBemute 3 mpumepa, MPU KOTOPHIX JaHHBIE MOTYT SIBIATHCS WH(OpMAITUEH HITH
HE MOTYT ObITh IPU3HAHBI B Ka4eCTBE MH(OPMALINK;

6. IlpuBemutre 3 mnpuMmepa akTyaJbHOH M JOCTOBEPHOH HMHMOpMAIMM U3 00JIaCTH
MaTEeMaTHKH.


http://www.inp.nsk.su/~Kosak/start.htm

7. IlpuBemure mnpumepsl, Korga K HHGQOpMANMM  NPUMEHHUMO  IOHSTHE
pENpPEe3eHTaTUBHOCTY;

8. Maiite ompeneneHHe TaKOMy CBOWCTBY HH(OpPMAalUU, KaK aJeKBaTHOCTb U
npuUBeIUTE 1O 3 MpUMeEpa aIeKBaTHOW HHPOpMaLUU U3 (PU3HUKH.

9. IlpuBemure mnpuMepsl U3 COLMATBHON (MM KYyJIBTYPHOH, MM OOIIE- CTBEHHO
HOJUTUYECKON) cepbl, KOrja HENOJHOE PpacKpbITHE HHPOpPMALUHU JeNajo ee
HEJIOCTOBEPHOM.

10. laiiTe ompeneieHue CBOWCTBY JOCTOBEPHOCTh MHGpOpMALUU. UTO MOXET CIIYKUTh
KpUTEpUEM JIOCTOBEPHOCTH HMH(OpPMalMu B TOYHBIX HayKaX, B TI'yMaHUTAapHBIX
Haykax?

11. Ompenenute, B 4eM NOSBISETCA CXOJACTBO W pa3jIM4Me€ B TOJKOBAaHUU CBOMHCTB
JOCTOBEPHOCTD U a/iekBaTHOCTh HH(popmaru. [IpuBeanre He MeHee 2-X IPUMEPOB.

12. IlpuBeaute 3 mpuMepa HEaKTyaJIbHOW, HO JOCTOBEPHON MH(pOpManuy u3 001acTH
MaTEMaTHKHU.

13. JlaiiTe ompexnereHHe TaKOMYy CBOWCTBY HH(OpPMalMU, Kak aJeKBAaTHOCTb U
IPUBEIUTE IO 2 IPUMEpa a/IeKBaTHOM 1 HeaJeKBaTHON MH(OpMaIuK U3 (HU3KKH.

3aganue 6

CoxpaHuTe Balll OTYET U OTIPABbTE €0 HA AIEKTPOHHBIN aJpec BAIIEro MpernojaBaTes.

Kparkue Teopernyeckue cBeieHUSA:
[TorckoBbIE CUCTEMBI

Cerp UHTepHET mpeacTaBisieT co0oil 6a3y NaHHBIX, B KOTOPOl XpaHUTCS OTPOMHOE KOJIHYECTBO
camoil pazHooOpa3zHoi uH(popmary. O4eHb BaXXHO CyMETh HalTH BO BCEM 3TOM MHOI000pa3uu
UMEHHO Ty MH(OPMAIIHIO, KOTOPasi OKAKETCS IEHCTBUTENBHO MOJIE3HOM U MTOMOXKET BaM PEIINTh
MOCTaBJIEHHYIO MEpe]l BAMU 3a- 1auy.
Hckath MHQOpPMALMI0O MOXKHO C IOMOIIBIO TOMCKOBOM cucteMbl. B HMHrep- HeTe umeercs
JIOCTaTOYHOE KOJIMYECTBO MOJOOHBIX cucTeM: yandex.ru, google.ru, nigma.ru, yahoo.com u ap. B
Ka)KJI0W TOMCKOBOM cHCTEME MMEIOTCS CBOM MeéXa- HU3MBbI nmoucka. HekoTopele cucTeMbl HMEIOT
JIOTIOJIHUTENbHBIE CPEACTBA (PHUIIb- TPALMHU YK€ OTOOPAaHHBIX JaHHBIX, HAIIPUMED nigma.ru.
[TouckoBast cucrema — BeO-cailT, MpeNOCTABIAIOIINNA BO3MOKHOCTh IMOKMCKAa HH(OpManuu B
HHurepHere.
BonbIIMHCTBO MOMCKOBBIX CHUCTEM HINYT WH(pOpMalMio Ha caiiTax Bcemup- HOW mayTHHBI, HO
CYUIECTBYIOT TaK)K€ CHCTEMBI, CIIOCOOHBIE UCKaTh (paiinmel Ha ftp- cepBepax, ToBapbl B UHTEPHET-
MarasuHax, a TaKke nH(popMaIlrio B rpynmax Ho- BocTeit Usenet.

[To mpuHuLMIy JEHCTBUS IMOMCKOBBIE CHCTEMBI NENATCA Ha JBa THUIIA: HOUCKOBble

Kamanozu u NOUCKOo8ble UHOEKCHI.

IMouckoBbIe KaTAJIOIU

[TounckoBble KaTanoru ciayXxat JiIsl TEeMaTHYeCKOro MOUCKa.
Nudopmanus Ha 3TUX cepBepax CTPYKTypHUpOBaHA MO TeMaM M mojareMaM. Kimes HaMmepeHwue
OCBETUTh KaKylO-TO Y3KyI0 TE€My, HETPYJHO HAHTH CHHCOK BeO- CTpaHUI], €l MOCBSIICHHBIX.
Karanor pecypcoB B IHTepHETE MIIM KaTalOr HUHTEPHET-PECYPCOB HIIH MPO- CTO MHTEPHET-KATAJIOT
— CTPYKTYpPHPOBaHHBIA HAOOP CCHUIOK HA CAWTHI C KPaTKUM UX onucaHueMm. Karajor B KoTopom
CCBUIKM Ha CallThl BHYTpPU KaTerOpud COPTUPYIOTCS IO MOMYJSPHOCTH CAlTOB Ha3bIBAaeTCs
PEUTHHT (WK TOII).
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ITouckoBbIEC HHACKCHI

[TouckoBble MHICKCH paboTaloT Kak andaBUTHBIE yKazaTenu. KIHMEHT 3a1aeT ClOBO WM
IpyHIy CJIOB, XapaKTEpPU3YIOILIUX €ro 00JacTh IOMCKA, U IOJYy4YaeT CIUCOK CChUIOK Ha BeO-
CTpaHUILIbl, COJEpKAIINE YKa3aHHble TepMHHBI. [lepBoil mouckoBou cucremoil misa BcemupHoM
nayTuHsl Ob1 «Wandex», yxe He CyLIeCTBYIOIIMNA MHIEKC, pazpaboTaHHbIE MaThio ['poliem u3
MaccauyceTcKoro TeXHOJIOTHYECKOro HHCTUTyTa B 1993,

Kaxk paboraer nouckoBoi uHjaexkc?

[TorickoBble HMHIIEKCHI aBTOMATHYECKH, MPU MOMOIIU CIEUHUAIbHBIX Mpo- Tpamm (BeO-
MayKOB), CKAaHUPYIOT CTpaHHIlbl VIHTepHETa U HMHAEGKCHPYIOT UX, TO €CThb 3aHOCSAT B CBOIO
OTrpOMHYIO 0a3y TaHHBIX.

[TouckoBeiii pobOT ( «BEO-MAyK») — MPOTrpaMMa, SBISIOLIASICS COCTaBHOM 4YacThIO
MOMCKOBOW CHCTEMBI M MpeJHa3HaueHHas JJs o0xona crpaHul] VIHTepHeTa C IeNbl0 3aHECeHUs
uHpopManuu o0 HUX (KJIIOUEBBIE CIIOBa) B 0a3y mouckoBuka. [1o cBoell cyTH mayk OoJble BCero
HAanoOMHHAeT OOBbIUHBIN Opay3ep. OH CKaHUPYET COIEPKUMOE CTPAHHUIIbI, 3a0pachiBaeT €ro Ha
cepBep MOMCKOBOM CUCTEMBbI, KOTOPOM MPUHAJUICKUAT U OTIIPABIIAETCA MO CChUIKAM Ha CIEAYIOLINE
CTPAHMIIBI.

B otBer Ha 3ampoc, rae HalTH HYKHYIO HH(QOpPMAIUIO, TOMCKOBBIM cepBep BO3BpaIaeT
CIIMCOK THUIEPCCHUIOK, BEAYIINX BeO-CTpaHHUIIaM, HAa KOTOPBIX HYXHas MHPOPMALUS UMEETCS WIN
ynomuHaeTcsi. OOLIMPHOCTh CIHMCKAa MOXET ObITh JiI0- OOH, B 3aBUCHMOCTH OT COJEpKaHUS
3arpoca.

[TouckoBas cucrema Yandex
Yandex siBnsieTcs moxkanyid HawJIydlleidl MOMCKOBOW CHCTeMOH B poccuii- ckoM MHTepHeTe. OTa
6a3a naHHbIX conepkuT okosio 200 000 cepepoB u 10 30 MWIIMOHOB JOKYMEHTOB, KOTOpBIE
CHCTEMa IPOCMATPHUBAET B TEUEHUE HECKOJIb- KMX CeKyHJA. Ha mpumepe 3TOH CHUCTEMBI OKaXXKEM
KaK OCYIIECTBIISETCS MOUCK HH(OpMAIUH.
ITouck nHpopmaly 3agaeTcsi BBEJICHUEM KIFOUYEBOT0 CJIOBA B CIIELUAIb- HYIO PAMKY U Ha)KaTHeM
kHomnku «Haittuy, cripaBa ot pamku (puc. 1).

Nomck Kaprn: Mapketr Hosoctw Cnosapw Kaprimke Bageo Myzsika [epesog eue

Qupexc

Hanpumep, 3emabnrers n2 Exarepuudypra 2 Kpasckogap

Hainérca scé

Pucynok 1 — Ctpoka noucka Yandex
PeBy.]'II)TaTI)I IMOMCKA MOABJIAKOTCA B TCUCHUC HCCKOJIBKUX CCKYHI, IIPUYCM PAHXXUPOBAHHBIC 11O
3HAYUMOCTH — HauOoJiee BaKHBIE JOKYMCHTBI PasMEIIar0TCd B Ha4dYaJi€ CIHCKaA. HpI/I OTOM pPaHr
Hal/IeHHOTO JIOKyMEHTa ONpejessieTcss TeM, B Ka- KOM MECTe JOKYMEHTa HaXOIUTCS KII0YeBOe
CJIOBO (B 3arjaBUM JIOKyMEHTa Ba)K- HEE, YeM B JIIOOOM JIPYroM MECT€) W YHMCIOM YHNOMHHAHUN
KJIFOUEBOTO cJI0Ba (4eM OoJIbIlie YIIOMHHAHHUHN, TEM PAHT BbIlIe) (puc. 2).
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L C' | [ yandex.ru/yandsearch?Ir

Mouck [oura Kaprel Mapker Hosoctu Crnosapn Bugeo Kaprueku ewé 2
g Hﬂe KC  npasosoii akt . Haittu
Hawwnoce \_| B HaideHHoM | | B ExkatepuHbypre PACIUMDEHHEI NOUCK
10 mnH oTBETOB |E
W HopmaTuBHLIN NpaBoBOWN akT — Bukuneans Paamecrurs ¢
Hopmatuexelit npaeoeon akT (HMNA) — ofuynansHslil AOKYMEHT YCTaHOBNEHHOM “28BCECIL Al
thopMbl, NPUHATLIA (M34aHHLI) B NPeAenax KOMNeTEHLMN YNONHOMOYSHHOO

rocyAapCTBeHHOro opraHa (aomkHOCTHOrO nnqa}

Aaptl 2 _ «NpaBoBOi al
ru.wikipedia.org > HopmaTtueHbIil NpaBOBO#H aKT

W [NpaBoBou akT — Bukuneaus E-ﬂg
Mpaeogoii akT: Hopmatieksili npaeoeoii akT. Moa3aKoHHLIN NPaBOBON aKT =
MHAMBIAYaNEHEI NPAaBOBOM aKT = 1=
ru-wikipedia.org > lfpaBoBo# akT ==

@ MNpaBoBO aKT NOHATUE. OCHOBHbIE YepThl, Bilb Bce kaptuHke
MoHATHe "NpaBoBOM akT'. NCCNeyemoe B KOHTEKCTE A@HHOrD pasgena Kypca, B
OCHOBHOM COBNAaZaeT C NOHATHEM "OpPHANYECKUA JOKYMEHT' Buaeo «npag

kursach.com > biblio/0010003/032_htm

BeegeHue. 1. HOpMaTHEHO-NPABOBOH AKT B CUCTEME NPABOBLIX AKTOE: NOHATHE,
NPU3HaKN, BUAbI
xreferat.ru » 22/1646...normativno-pravovoiy-akt html

I
X Pedepar HopmatueHo-npaBoBoi akT - Xreferat ru - Bauk pechepatos... :

o*

—

Beaexue Bon

i MPABOBOW AKT Rra cunannn
PucyHok 2 — pe3ynpTaThl IOMCKA 110 3aIIPOCy

TakuMm 00pa3oM, caiiThl, pacHoOJIOKEHHBIE HA IIEPBBIX MECTAX B CIMCKE, SIB- JIAIOTCS BEAYIIMMH HE
C COJEP)KATEIIbHOM TOYKHM 3PEHMS, a MPAKTHYECKH, IO OT- HOLICHHWIO K 4acTOTE YIOMHHAHMS
KJIFOYEBOI'0 CJI0Ba. B CBA3M € 3TUM, HE CIIENYyeT OIPaHUYUBATHCS IIPOCMOTPOM IIEPBOTO JIECATKA
MIPEAJIOKEHHBIX ITOMCKOBOM CU- CTEMOU CalTOB.

CopnepxaTenpHyI0 4acTh CaliTa MOYKHO KOCBEHHO OLEHUTH 110 KPAaTKOMY €ro ONMCAHHIO,
pa3MmelnaeMoMy TIOMCKOBOM CHCTEMOM Moja ajapecoMm caifta. HekoTopsle HenoOpocoBECTHBIE
aBTOpBI CAMTOB, JUIsl TOTO, YTOOBI MOBBICUTH BEPOSITHOCTh I0O- SIBJIEHUS CBOEH BEO-CTpaHUIIBI HA
MEpBBIX MECTaX MOMCKOBOM CHCTEMBI, YMBIII- JICHHO BKJIIOYAIOT B JIOKYMEHT OECCMBICIIEHHBIE
MOBTOPBI KJIIOUEBOro cioBa. Ho Kak TONbKO TOMCKOBasg cucTteMa OOHApYyXHBAeT TaKou
«3aMyCOPEHHBII» TOKY- MEHT, OHa aBTOMaTHYECKH MCKJIIOYAaeT ero U3 cBoel 0a3bl JaHHBIX. Jlaxe
PAaHXUPOBAHHBIM CIMCOK JOKYMEHTOB, IIPEAJIaraéMblil IOMCKOBOM CH- CTEMOM B OTBET Ha
KIII0YEBYIO (hpa3y MM CIOBO, MOXET OKa3aThCsl MPAKTUYECKH HE0OO3pUMBIM. B cBs3M ¢ 3TUM B
Yandex (xak u apyrux momHbix [louckoBsix Cucremax) mpenocraBieHa BO3MOXKHOCTb B paMKax
NEPBOTO CIHCKA, BBIOPATh J0- KYMEHTHI, KOTOpble TOYHEE OTPAaXaroT IeJb IOUCKA, TO €CTh
YTOUHUTH WM YIy4- UIMTh PE3yJIbTaThl MOUCKA. [IJI1 3TOr0 MOKHO BOCIIOJIb30BAaThCS (PIAKKOM 6
Hall0eHHOM, KOTOPBII pacrojoXKeH IMOJ CTPOKOM moucka (cMm. puc. 2). JlaHHBIM MapamMeTpoM
MOXHO TIIOJIb30BAaThCSI HE OJUH DPa3, C KaXIbIM pa3OoM BBOJS B CTPOKY ITOMCKAa YTOUHSIOLINE
KJIFOUEBBIC CJI0Ba (puc. 3).
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&« C' | [ yandex.ru/yandsearch?text=topuanueckmit®&lr=54&holdreq=npasosoi%20akT =

Momck [oyra Kaprel Mapker Hosoctu Cnosapn Bugeo Kapruwkn ewé &
g H ﬂe KC OpUANYECKUIA | Haitu |
Hawnoce || BHaiiaeHHom | B Exatepunbypre PACLUNDAHHEIN TIOUCK 3
5 MNH OTBETOR 3
OfnacTe noucka: B nai«genncm M0 3anpocy anpaaoaoﬁ aKT» pa?.MeCTHTI: (
«HDUANYECK]
EE ] OpuanyeckKkun — Bonbwoi TonkoBbIA CnoBapb PYCCKOro A3biKa Mecay, M

HOPWINYECKWUN -as, -0e. [oT nar. juridicus - cyaebHelii] 1. CBA3aHHLI C NpaBOBLIMM
HOPMamMi, NPABOBLIM 33KOHOAATENECTBOM W NPAKTUYECKUM NpUMeHeHnenM nx. KD-aA
nomotb. KO-e Bonpock!. Aoka3atenscTea. // CooTBETCTBYHLLMIT 33KOHaM, NPaBy...
dic.academic.ru > dic.nsfikuznetsov... ropnauseckui

il OPUOVNYECKUA
opuanyeckui. aa, oe (Hem. juridisch < nar. jOridicus cyaebxbii). 1. OTHocAWMIACA K
npaey. npaeoeoi. lOpuanyeckue Hayki. Opuanyeckoe nuuo (op.) —
CaMOCTOATENEHAA OPraHu3auna. ..

Buageo «topw)

dic.academic.ru > KOpugnueckui UTAP-TACC
Cnyxbe 5 ne’
il ropununyeckuii Bee Buaeopo

3. KOpuanyeckunit 3HaunT OTHOCALLMIICA K M3yYeHno npasoBegenna. Monyunts
puanyeckoe opasoeanne. | KOpuanyeckui hakynbTeT yHUBEPCUTETA.
dic.academic.ru > dic.nst/dmitriev/5992/topugnyecknit

B Opuanyeckuii dakr. Kypcosas pabora (n). YutaTs TekcT online

2. naea 1. MoHATHE wopuanyeckoro fakta. 4. Mnaea 2. OyHKYIM HOPUAHYECKUX
takroB. ... Tnaea 3. Knaccudukauna ropuguyeckux gakroe. 9. Mnaea 4 CnoxHele ==

Pucynok 3 — ynmyuiieHue pe3yabTaToB OMCKa ¢ HOMOILBIO (MIIaXKKa 6 HAllOEHHOM

[Touck o pyopukaTopy HOUCKOBOW CHCTEMBI
ITouckoBble KaTaJoru IMPEJICTABIAIOT COO0M CHCTEMAaTHU3MPOBAHHYIO KOJ- JIEKIHUIO (IOJOODPKY)
CCBUIOK Ha japyrue pecypcbl WHTepHera. CcbUIKM OpraHM30- BaHbl B BHJAE TEMaTUYECKOTO
pyOpuKaTopa, MpeCTaBIIAIOIIEr0 cOO0N Hepapxuyie- CKyl CTPYKTYpY, IepeMeIasch Mo KOTOpoH,
MO>KHO HalTHU HYKHYIO HH(pOpMa- 1IHIO.
[TpuBenem B kadecTBe MpUMeEpa CTPYKTYPY IMMOMCKOBOTO HHTEpHET-KaTajora Yandex.
B BepxHeil cTpoke MeHIO, KOTOpas pacloyiokeHa HaJi CTPOKOH MoMcka B MyHKTe emé (puc. 4)
HeoOxoauMo BeIOpaTh koMaHay Kartamor. B pesynbrare ok- HO Opay3epa HpUMET CIeTyIOLIHi
BUJ (puc. 5).

Momck Kapiw Mapxer Heosociw Chnosepy Kapnsss Bugeo Myicsa lepesos ewe

ﬂ Hﬂe Kc ARTO Douck reagsd
> s P Hanpumep, KobGnr Mycrows Cumyra’ Apuum Danck ronngenh
Hanpérca sce Engru 3
Vaohupt u ducTomi fosyvisg i
ducy Eadara
— €D —q44°
Kapra ExarepuHBypr MNoropa <=~ =14 °C Er3 Bacniscanus
s - . = woumo =10, ytpom —11 Karaoor
Mot Xayr Yoyt
Conuly i 40 BRIalanels v Heamunmocts o
(aroga aoy
Huaens BOayase — € NEpesdaoM CTPaHIL] Tenenporpar.n.qa Adwaua OonmoBeneners Clporsasus  Boe copuncy
Idapsay = cuapréoms 30 9 nuc 23:15 [lyw Caera HTH PR ETUSIE
\ Agrn — paenn zo 150 Tue 23.45 fawgy no npogemyy  CTC Hegn, +003% 191.84 21112
HaganeomocTs — yuacTen Bes araxTos 23.50 Mod 20w - Mos kpenocts HTB

Pucynox 4 — Beibop Untepner-katanora Yandex
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<« C yaca.yandex.ru

gnck Mowra Kapr Msaoeer Hosecr  Cnosape NG [ 3 LBgTHMW

Sunexc el

xaranor NONCK O ONNCANHNM Cait1on

\!,, Pazsneyexus ‘ CMH

=
f O1akX =) Crnpassu

Pucynok 5 — BHemnuii Bux katanora Yandex

D10 Karajor o0IIero Ha3HaYeHMs], TaK KaK B HEM IPEJCTABIIEHbI CChUIKM Ha pecypchl HTepHeTa
MPAaKTUYECKH TI0 BCEM BO3MOXKHBIM HampasieHusiM: Paspie- uenus, CMU, Otapix, oM,
Kynerypa, Yueba u 1.1.
Kaxnas Tema BKJIFOYaeT MHOXKECTBO IOJPA3JIENIOB, a OHH, B CBOKO OYEpeb, CoJepkKaT pyOpUKH U
T. a. Ilpeanonoxum, Bel roToBUTE MepornpusTue Ko JHo nobensl u xoture Haiitu B VIHTepHeTe
CJIOBA U3BECTHOM BOEHHOU InecHU bynara Okymxkassl «Bbl ciblmmre, rpoxouyyT canorm». [louck
MO>KHO OPT'aHU30BaTh CIEIYIOLUIMM 00pa3oM:

Yandex > Karanor > KynbsTypa > My3bika > ABTOpCKas MecHs
Takoil cmoco® moucka SBISETCS JTOCTaTOYHO OBICTPhIM M 3¢ ¢deKTUBHBIM. B KoHIE Bam
MIPEAJIaraeTCsl JOCTATOYHO OTPAaHUYEHHOE YHUCIIO CCBUIOK, CPEU KOTO- PBIX €CTh CCBUIKM HA CAUTHI
C MeCHSIMM H3BeCTHBIX OapnoB. OcTaercs TOJBKO HAaWTH Ha caliTe apXUB C TeKCTaMM IeceH b.
OkymkaBsl M BbIOpaTh B HEM HYXHBIH TekcT. Jlas yCKOpeHHs TIOMCKa BBl MOXKeETe
BOCIIOJIb30BaThCsl CTPOKOI MOMCKA U (QIIAYKKOM moabKo 6 amoi pyopuxe (puc. 6).

- L & yaca,yandex.r
Do loyia fasow [daoedy Hosocm Cooeeoy Soomn Buded Haomnuwes el
g HAEKC Oxyaxasa Hairm -
Karanor JIn0sel B 3106 pylpnes NUNCE N0 SNNCEe CRRTOR )

s 7 1Ky i 74
wintune ¢ Miya

ABTOPCKAA NECcHs

Hailaonan no caiirad — 153

1 "Bynar Oxygwasa" - 0 NOITG

Bvocpoduii Babnnorpagna Craran TeacTi Meco i CTOOTRODE

Ao
shoskava ry

PySpwns ARIDEGCEEN (18618

2 BYDAT OKYIDKABA
RPATKAH BMOIFPA@MA Lynar Wanooownys Oxyawons poaunce 9 wan
1524 & Mocuna @ CoMLa NaETaix PCOTImDR (OTey - MPYINK, Mare
AgenReed

Pucynok 6 — [louck no karanory
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ITonck 1Mo KIr0YEBBIM CIIOBAM
BOABIIMHCTBO MOMCKOBBIX CHCTEM MMEIOT BO3MOKHOCTD ITOMCKA IO KJIFOUEBBIM CJIOBaM. JTO OJIUH
M3 CaMbIX PACIPOCTPAHEHHBIX BUOB IMOMCKA.
Jlns MmoMcKa IO KIIIOYEBBIM CJIOBaM HEOOXOAMMO BBECTH B CIICIIMAILHOM OKHE CJIOBO WM
HECKOJIBKO CIIOB, KOTOPBIE CJIENYET UCKATh, U IICJIKHYTh Ha KHOTIKe HalTu.

NMowcx Kaprn: Mapker Hosoctw Cnosapw Kaprimke Bageo Mysnika [Depesog e

SHpekc

Hanpumep, 3smatnrer m2 Exarepuusypra 2 Kpackopap

Hainérca scé

Pucynok 7 — Ctpoka noucka
[TouckoBas cuctema HaiieT B cBoel 0a3ze U MOKaKEeT JOKYMEHTBI, COJIepKallle ITH ciloBa. Takux
JOKYMEHTOB MOXET 0OKa3aThCsl MHOXKECTBO, HO MHOT'O B IAaHHOM CJIy4ae He 00s3aTEIbHO 03HA4YaeT
XOpOMLIO.
[IpoBeneM HECKOIBKO 3KCHEPUMEHTOB C JHOO0OW U3 MOMCKOBBIX CUCTEM. [IpeArnonoxum, 4To Msl
pELIMIN 3aBECTH aKBapUyM M HAac MHTepecyeT ro0as uH- ¢popmanus 1o gaHHoi teme. Ha nepsblit
B3IJIS[, CaMO€ IIPOCTOE€ — 3TO IOUCK IO CIOBY «akBapuym». lIpoBepum 31O, Hampumep, B
nouckoBoil cucreme Yandex. PesymbraToM mnoucka OyAeT OrpOMHOE KOJIMYECTBO CTpaHMIL -
OrPOMHOE KOJIMYECTBO CCBUIOK. [Ipnyem, ecian mocMOTpeTh BHUMATENIBHEE, CPEAU HUX OKaXyTCs
CaMTEIL,
ynoMmuHarouue rpymniy bopuca I'pebenmiykoBa « AKBaprym», TOProBbI€ LIEHTPHI U HeOpMaIbHbIE
Oo0OBEIMHEHNS C TaKUM K€ Ha3BaHHWEM, M MHOTO€ JIpyroe, HE HMEIOIIee OTHOIIEHUs K
aKBapUYMHBIM pbIOKaM.
HerpyaHo noragaTtbesi, 9YTO TakOW IOUCK HE MOYKET YAOBIETBOPUTH AK€ HENPUTA3ATEIBHOTO
nojp3oBaress. CIUIIKOM MHOTO BPEMEHHM HpUAETCS MOTPATUTh Ha TO, YTOOBI 0TOOpaTh cpeau
BCEX MPEAJIOKEHHBIX JOKYMEHTOB T€, YTO KacaloTcs HY)KHOTO HaM IpPEIMETa, U YK TeM Oojiee Ha
TO, YTOOBI 03HAKOMUTHCS C MX COAECPKUMBIM.
MoxHO cpa3y caenaTe BbIBOJA, YTO BECTH IIOMCK II0 OJHOMY CIIOBY, Kak IIpaBHIIO,
Helenecoo0pas3Ho, Beb M0 OJHOMY CJIOBY OYEHb CIIOKHO ONPEAEIUTh TEMY, KOTOPOM MOCBSIIEH
JIOKYMEHT, Be€O-CTpaHMIIa WK CalT. ICKII0YeHne COCTaBIIsAIOT PEIKUE CII0OBA U TEPMUHBI, KOTOPBIE
MPAKTUYECKH HUKOT/Ia HE HCTIOIb3YIOTCSI BHE CBOEH TEMAaTUYECKOM 001acTH.
Nwmes onpenenenHblii Habop Hambosee ynoTpeOUTEIbHBIX TEPMUHOB B HY)KHOM 001acTH, MOKHO
UCIOJIb30BaTh paclIMpeHHbld nouck. Ha puc. 8 mokazaHO OKHO pAacUIMPEHHOrO IIOMCKa B
MOUCKOBOM cucteMe Yandex. B 3Tom pesxnme BO3MOXKHOCTH S13bIKa 3aIIPOCOB PEATU30BaHbI B BUJIE
¢dopmbl. [lomoOHBIN cepBHC, BKIIOYAIONIMNA CIIOBapHbIe (MIBTPHI, MpeniaraeTcs MOYTH BCEMH
ITOMCKOBBIMU CUCTEMAMHU.
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Hanmu SBNPOC AN NOMCES aULs He 3a0S-

Pucynok 8 — OKHO pacHIMpEHHOrO IOUCKa

YTOYHUB yCIIOBHE B OKHE PACLHIMPEHHOI'0 ITOMCKA, Mbl COKPATUM KOJUYECTBO CCHUIOK OoJiee 4eM B
20 pa3. OxHaKo, pe3yJbTaT IOUCKA MOXKHO €I1E YJIyYlIUTb.
Jlnist Toro uToOBI cienaTh NOUCK O0Jiee MPOAYKTUBHBIM, BO BCEX MOMCKOBBIX CUCTEMaX CYIIECTBYET
CHELMAJbHBIA SI3bIK (POPMUPOBAHUS 3aIPOCOB CO CBOMM CHHTAKCUCOM. ODTHU S3BIKM BO MHOTI'OM
noxoHu. M3yuuTh X Bce JOCTaTOYHO CIIOKHO, HO JIK00asi MOMCKOBask CUCTEMAa UMEET CIIPABOUHYIO
CUCTEMY, KOTOpPast MO3BOJIUT BaM OCBOUTDH HY>KHBIH SI3BIK.

s Toro, yToObl BBIBECTH Ha 3KpaH OKHO PAaCIIMPEHHOrO MOMCKA JIOCTATOYHO HHUYEro He
yKa3blBas B CTPOKE NOMCKA Ha)kaTb Ha KHONKy Haiith, a 3atem, mocie 3arpy3ku CTpaHMIbI, O]
CTPOKOH MOMCKA BBIOPATh MOSIBUBIIYIOCS CCHIIKY pacIIMpeHHBbIN MOUCK (pHc. 9).

xnekc o

Hargérca Boé. || B ExarepuHbypre PACLUMPEHHEI NOWCK
Co BpeMeHEM

Pucynok 9 — Ccbliika Ha paCIIMpEHHBIN TOMCK
[TpaBuna hopMUpOBaHUS TOMCKOBBIX 3aMIPOCOB B cucTeMe Y andex
CaMbIM BaXHBIM (DaKTOPOM YCHEIIHOTO TOWUCKa HH(OpPMAIMH SBISIETCA TO, KaKOW KpUTepuit
MOKCKA TIOJIb30BATENb BBEIl B CTPOKY 3aMpoca, KaK COCTaBUII 3a- Mpoc. Eciiu BBI B CTpOKE TOKCKA B
KauecTBe 3ampoca ykazanu (pa3y TuIa:
Cxaxu-Ka, 114, Belb HE 1apoM MockBa, ciajieHHas noxkapoM, @paHiry3y otjaaHa?
TO J00as MIOMCKOBAsK CHCTEMa Cpa3y BBIJACT BaM IEPEeUeHb HCTOYHHUKOB, TJIE CO- JEPIKUTCS JTHOO
ctuxorBopenue M.IO. JlepmonToBa «bopoauno», 1160 nHGOpMaIs 0 OOPOTUHCKOM CpaKEHUU.
Ecim BBI 3amajMTe MOTOTHUTENBHBIC TapaMeT- phl MOHWCKa (MMEIOTCS HE BO BCEX IMOMCKOBBIX
cucremax!), TO Bbl CMOXKeTe O0TOOpaTh 0oJiee KOHKPETHYIO MH(OPMAIMIO 1O JaHHOMY 3aIpocy.
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Tako#t OBICTPBIN pe3yabTaT MOMCKA, B TAHHOM CJIy4ae, MbI IIOJYYHIIA B CBSI3M C TEM, UTO 3Ta (Ppaza
JOCTATOYHO paclpoCTpaHEHHAs ¥ OAHO3HaYHas. Eciu jke MBI B CTPOKE MO- HCKa YKaxeM ¢pasy:
O, nojackaxku MHe BceMoTyinii UutepHer, rie st Mory KynuTh AJisl y)KMHA KOTJIET?
TO BPSI/I JIU TIOMCKOBAsi CHCTEMa BBIIACT HaM YTO-TO BPa3yMUTEIbHOE, MPUOIMKEHHOE K TOMY, YTO
MBI XOTEJIM HalTH.
Jlist 6oee TOYHOTO MoKUCcKa HH(GOpMaIuu He00X0IMMO yOpaTh U3 3TOTO 3a- IMpoca JIMITHUE CI0Ba:
O, nojackaxu MHE BceMOoryiuii IHTepHer, rie s MOry KYOUTh JId YKUHA KOTIET?
N3 Bcero MHOXKECTBA CJIOB B 3aIIPOCE KITFOYEBBIMH SBJISIOTCS TOJBKO JIBA: KYITUTh M KOTJICTHI.
Eme oqun npumep, npuOIMKeHHBIA HEMTOCPEICTBEHHO K BaIlleMy HaIlpaBJIEHUIO MOArOoTOBKH. Eciun
MBI B CTPOKE IMOUCKA yKaxkeM (pa3y:
B uem 3akmrouaercs ropuIMyecKas cujia HOpMaTUBHOTO IIPABOBOTO aKTa?
TO B KQuecTBE pe3yjbTaTa MOWCKa OyIeT BBIIAHO OIPOMHOE KOJIHMYECTBO CCHUIOK Ha CaWThI, Ha
KOTOPBIX BCTPEYAIOTCS JINOO BCE CJIOBA U CIIOBOCOYETAHUS, MMEIONIUECS B JJAHHOM 3arpoce, HO B
pPa3HOW TOCIICIOBATEIHBHOCTH, JTMOO KaKHE-TO OTIEIbHBIC €ro 4acTh. JlJis TOoro 4ToObl MOMCKOBAs
CHUCTeMa BKJIIOYalla B pe3yjibTaThl MOHMCKAa KaK MOYKHO MEHbIIE HEHYXHOW HH(pOpMAaIHH,
Heo0xoIuMoO yOpaTh M3 MO- MCKOBOTO 3ampoca JUIIHKUE cioBa. OueHb Ba)KHO, JUIsl IPABUIBHOTO
MoKCKa MH- (hOpMallii, YKa3blBaTh B MOHCKOBOW CTPOKE TOJBKO T€ KIIFOYEBBIE CJIOBA U CIIOBO-
COUETaHHUs, KOTOpbIE BaXHBI I pe3yJbTaTOB IMOWCKAa. Hampumep, opuandeckass cuja
HOPMATHBHOI'O NIPABOBOI0 AKTA.
[ToMmuMoO BBO/A B CTPOKY MOMCKA KIFOUEBBIX CJIOBOCOYETAHUM, MOXKHO I10- BIHMATH HA PE3YJIbTATHI
orOopa mH(pOpMaAIIMK C TTOMOIIBIO CIEIHATLHBIX CUMBOJIOB. Eciii BBI yka3anau B CTpPOKE IMOUCKA
¢bpa3y HOpMATHBHBII IPABOBOMH AKT, TO B Pe3yJbTaThl MOMCKA OYAYT OTOOpaHBI CTPAHMIIBI, HA
KOTOPBIX BCTPEYAIOTCS MO OTIENBbHOCTH, a TaK € B 000 MOCIeAOBAaTEeIbHOCTH CIIOBA U
CJIOBOCOYETAHMA:

® HOpPMAaTUBHBIN;
® [IPaBOBOW;

® AKT,;

® [IPaBOBOM aKT;

® HOpPMAaTHBHBIN aKT.

Kpome Toro, mpu noucke uHpopmanuu OyayT yudTeHbl Bce (OpMBI CJIOBA 10 MpPaBUIIaM PYCCKOTO
A3bIKa, HE3aBUCUMO OT (OPMBI €JI0Ba B 3arpoce. Takum 00pa3oM yKas3aB B 3alIPOCE CIIOBO «@KT»,
BaM Oy/ly HallJIeHbl pe3yJIbTaThl CO CIIOBOM
«@KTBI», AKTOM», «aKTOB» U T.II.
Jlnst morcka Mo TOYHOM cioBodopMe Mepes CIOBOM HEOOXOJUMO NMOCTaBUTh BOCKJIHMIIATENbHBIN
3HAK — HaIIpUMeEp, !aKT.
J1ig morcKa yCTOMYMBOIO CIIOBOCOYETAHHSI HEOOXOIUMO 3aKIIIOUUTh J1aH- HYIO (pa3y B KaBBIYKU —
«HOPMATHMBHBIN mpaBoBoii akT». Tem caMbIM 00BEM peE3yJIbTaTOB IOHMCKA 3HAYUTEIHHO
COKpaTHUTCS.
Ecnu BBl X0THTE, YTOOBI OBUTH OTOOPAHBI TOJIBKO T€ TOKYMEHTBI, B KOTOPBIX BCTPETUIOCH KaX]I0€
CJIOBO, YKa3aHHOE B 3alpoce, MOCTaBbTE Iepes] KaXKABIM M3 HHUX 3HAK IUIIOC «+». Ecim BBI,
HA000POT, XOTUTE UCKIIOUUTH Kakhe-Tu0o0 ClI0Ba U3 pe3yibTaTa MOKMCKa, IOCTaBbTE MEpea ITUM
CIIOBOM MHHYC «-».

3naku « + » u «-» HA0O nUcamov Yepes npobden om nPeodvlOYUe2o U Cum- HO CO CIEeTYIOIINUM
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CJIOBOM
Hanpumep, ecnu Bbl XOTUTE HAlTH CIOBOCOYETAHHE «IIPABOBOM aKT», TO HEOOXOAMMO HAIUCATh
3ampoc CIeAyrmmMM 00pa3oM — NpaBoBoil +akT. Ecnu Hao0OpOT, BB XOTHTE HAWTH BCE
JIOKYMEHTBI, @ KOTOPBIX BCTPEYAETCS CIIOBO
«IIpaBOBO», HO HE «aKT», TO 3alpOC CIEAYET COCTABUTh TaK — MPABOBOIi -aKT.
[Ipu moucke CHHOHMMOB WM OJHM3KHUX MO 3HAYEHHUIO CJIOB MEXKAY CIIOBAMU MOXKHO IOCTaBUTh
BEPTHUKAIBbHYIO YepTy «|». Hampumep, aKkT | 10KyMeHT.
J1j1g moricka BHYTPH OJHOTO MPEJIOAKEHHS CJIOBA B 3aIPOCE Pa3IeisioT IpoOeIoM Uik 3HAaKOM &.
Hampumep, mpaBoBoii akT uiaun mnpaBoBo&akT. Heckoinbko HaOpaHHBIX B 3ampoce CIIOB,
pa3feneHHbIX MpoOeaMy, O03HAYaroT, YTO BCE OHHM JOJDKHBI BXO- JUTh B OIHO IPEIIOKEHUE
HCKOMOI0 IOKyMEHTA.
3HaK «~» (THJIbJIa) TO3BOJISET HAUTU IOKYMEHTHI C MIPEAJIOKEHUEM, COJIEP- KAIIUM IIEPBOE CIIOBO,
HO HE COJEPKALUM BTOPOE.
Hanpumep, mo 3ampocy HOPMATHBHBIH ~ MNpaBoBOii OynyT HalJeHBl BCE JOKYMEHTHI,
COJIEp>KaIllle CIIOBO «HOPMATUBHBIIY, PAAOM C KOTOPBIM (B Mpeaenax MpeUIoKeHHs) HET CIoBa
«IPABOBOM».
Ecnu oneparop noBTopsieTcst OAUH pa3 (Hampumep, & WM ~), TOUCK MPOU3- BOAUTCA B Mpeaenax
npeaioxeHus. J{BoitHoi oneparop (&&,~~ ) 3aaeT MOUCK B TIpeieiiax JOKYMEHTA.
Hampumep, no 3amnpocy mpaBoBoii ~~ akT OyAyT HalIE€HBI JOKYMEHTBI CO CJIOBOM «IIPAaBOBOI»,
HE OTHOCSIIHECS K aKTaM.

KoHTpoIIbHBIE BOIIPOCHL:

1. Yro takoe mouckoBas cuctema?
2. Kakue THIIBI MOMCKOBBIX CHCTEM BbI 3HaeTe?

3. Yrto Takoe MOWCKOBBIA Katamor? Kak OCYILIECTBIISIETCS TOUCK HH(OpMa- IIUH B
TakoM Karajiore?

4, JlaiiTe ompeseaeHre MOUCKOBOMY poOOTY.

5. HazosuTe crocoObl YIy4IleHUs Pe3yIbTaTOB OUCKA.

6. Yo npencrasnser co6oil pyOpHKaTOp MOMCKOBOMN CHCTEMBI?

7. KakoBa TeXHOJOTHS MOMCKA IO KJIFOUYEBBIM CIIOBaM?

8. Kakue npaBuia (HOPMUPOBAHHS TOUCKOBBIX 3alPOCOB B cHCTeMe Yan- dex BbI
3HaeTe?

9. Korna B KpuTepuu MoycKa HajIo 3a1aBaTh + UIIH -?

10. Kaxue kputepuu noucka B Yandexe 3a1anbl cieayronieii Gppasoii:
(HstHSI[BOCTIMTATENb[TYBEpHAHTKA)++H(yX 0/ BOCIUTaHHE [IPUCMOTP)?
11. Yto o3mauaer ymBoeHue 3HaKa (~~ MM ++) OpH (OPMUPOBAHHUH CIIOK- HOTO
3amnpoca?
ITopsinok BbINoJIHEHUs padoOThI:
W3yuuTe TeopeTUyecKre CBEACHNUS;
BeimonnuTe 3aganus;
OTBeThTE Ha KOHTPOJIHHBIE BOIIPOCHT;
OdopmuTe otuerT;

akrwdPE

OTtnpaBpTe OTYET MPENOAABATEIIO
®DopMa npeacTaBJIeHHs pe3yJbTara:
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OtueTt npencraBiseT cOO0N TEKCTOBBIA JOKYMEHT, BHIMIOJTHEHHBIN B penakTope MS Word.
B TtekcroBoM gokymeHTe 3amucaHo: rpynmna, Ne BapuaHTa, HOMEp U Ha3BaHUE
npakTudeckoi padboTsl. Kaxknoe 3a1anue npenBapsieTcsi CTpOKO# ¢ HopMyTupOBKO 3a1aHUs.
TexkcToBelid (haili mpuUCIaTh BIOKEHWEM Ha JJIEKTPOHHBIA aApec MpernoaaBaTes
(mpenBapuTEIbLHO YTOUHHUTE aJIPEC).
B teme muceMa ykaspiBaeTcsl rpymmna (B pyccKol iurepanuu), GaMuius U UM, HOMEp
paboter: Harmpumep, tak: CI1-18-1 BanoBa Mapust pabota 2
Kpurepum ouenku:
«5» - mpaktuyeckas paOoTa BBINOJHEHA IIOJHOCTHIO, OTYET COJEPKUT BCE 3aJaHus,
BBITIIOJTHEHHBIE TIOJTHOCTHIO.
«4» - mpakTudeckas pa0OoTa BBINOJIHEHA IIOJHOCTHIO, OTYET COJEPKHUT BCE 3aJaHMA,
BBITOJIHEHHBIE C OIIMOKAMHU WM HE MTOJTHO.
«3» - mpakTHueckas padorta BelrnosHeHa Ha 70% u Oosee, 3aaHKsl BBIIIOJIHEHB! HE B IIOJIHOM
o0BeMme..
«2» - mpakTrueckas padota BoinonHeHa mere 70%.
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Tema 2.1. Texnosiorum o0padOTKU TeKCTOBOI HHGOPMALH

IpakTuyeckas padora 3 TexcroBblii mpoueccop MSWord: co3nanue, pelakTupoBaHue
U (popMaTHPOBaHME TEKCTOBOIO JokyMeHnTa. Hacrpoiika mapamerpoB MSWord. 3ammra
TEKCTOBOI'0 IOKYMEHTAa

Hear padoTbl: yMeTh €O31aBaTh, PeAAKTHPOBATH, (POopMATHPOBATH M COXPAHATH
TEeKCTOBbII IOKYMEHT.

Beimosiaue padory, Bel Oynere:
ymemv:
- 00pabaThIBaTh TEKCTOBYIO HH(POPMALIHUIO.

MarepuajibHoe o0ecreyeHne:

[TepconanbHbIe KOMIBbIOTEPHI, U Tpuinokenue Microsoft Office, mporpamma Microsoft Word,
HCTPYKIUH K TIPAKTHYECKUM paboTaM, KOHCIIEKTHI JIEKIIHA.

3ananue:

1. BeInoHUTE (hOpMaTHpOBaHKWE M COXPAHEHHE TEKCTOBOIO JIOKYMEHTA 110 3aJaHUsM B
HHCTPYKIIHH.

2. Pe3ynbTaThl 3a1aHUil TPEACTABHTE MPENOAABATEIIIO.

ITopsinok BbINOJIHEHHS PadOThI

BrinonnuTe cienyronme AeCcTBUs:

1. Co3naiite BioxeHHOCTD manok D:/I'pymmna\@amumusi.

2. CkonMpyiiTe B CBOIO MAIKy (aiij 1o 3a1aHuo MpernoaaBaTes;
3. BeinosinuTe 3a/1aHusl, yKa3aHHbIE B UHCTPYKIIUU

Xon paboTsi:
qDOpMaTPIpOBaHI/Ie TCKCTOBOI'O JOKYMCHTA

1. Ortkpotite B Microsoft Word u3 cBoeti marniku daiin Pabomal. DOCX.

2. OtdopmaTupyiite TEKCT;

Omoenvubiti abzay 6vlOeNsAI0M MPOUHbIM WETYKOM MblUU UIU NPOCMO YCMAHABIUBAIOM
Kypcop 6 1toboe mecmo abzaya.

— Brigenure nepsslii ab3ail. YcraHoBUTE BIpaBHUBaHUE TpaHul ad3aua [o wupune.

- Bropoii ab3ai ordopmaTupyiite mo JieBOMy Kpato;

— Crnenyromuii ab3ar ordopmMatupyite mo mmpuHe. OTCTym crpaBa 8 cm;

— Crnenyrommii ab3ar orgopmaTupyite mo mupune. OTcTymn cieBa 8§ cM

- Crnenyromuit ab3ar; oropMatupyiiTe mo nueHtpy. Mapkep Omcemyn cieéa u omcmyn
nepeou cmpoku 2 cM, Omemyn cnpasa 4 cm;

— Crenyrouuii ab3an orpopmaTupyiite mo ieBoMmy kparo. Mapkep Omcmyn cresa 5 oM,
omcmyn nepgou cmpoxu 0 cM

— Craenyrommii ab3an ordopmatupyiite mo ueHTpy. OTCTyn ciieBa, crpaBa M OTCTYII

20



MepBOM CTpOKHU ycTaHOBUTE () CM.

— Crnenyronue nBa ab3ana oTdhopMaTUpyHUTe OTHOBPEMEHHO. [IJIsi 3TOTO BBIAEINUTE HX
MPOTSHKKON MBIIIK. YCTAaHOBHUTE CIICAYIOIIME MapaMeTpPhl: OTCTYI MEPBOH CTPOKH 5 CM, Mapkep
Omcmyn cnesa 4 cM, popMaTUPOBAHUE TEKCTA 10 MIUPHUHE,

— Jlns cnenyromero ab3ama ycraHoBWTe OTCTyn mepen absarem 18 nr ([nmaBmas \
A03arr), oTcTyI cripaBa 4, 1o IIMPHUHE;

- [Tonoxxenune cnemyromero ab3anma — ¢ HOBOHW cTpaHumbl. Ecnmu mepex ab3amem
MPUCYTCTBYET 3aroJioBOK, TO OH JIOJDKCH OBITh Ha HOBOW crpanuie. OTCTym mepes W Tocie
3arojioBka 12 nr (I'1aBuHas \ AG3arr). YcranoBure oTcTyn nepen adszamem 18 mr;

- B cnenyromem a03ane yCTaHOBHTE MEXKIYCTPOUYHBIM WHTEPBAI MOJIYTOPHBIN;
(I'nasnasn \ A6say \ Omcmynwvt u unmepsanvi. B criucke Meowcoycmpounsiti TipeaaaracTcs mecTb
3HAYEHUH MEKIYyCTPOYHOTO HHTEPBAJIA)

- JUISL clieyroniero — MHoxkurens 0,8;

— JUIS IBYX CIIEAYIOIUX ab3aleB — ABOMHOM;

1100 ghopmamuposanuem cumM8oI08 NOHUMAIOM USMEHEHUe CINULA wpugma, Hauepmanue, pasmep wpugma, e2o
yeem.

®dopMaTHpOBATH CHMBOJIBI MOXKHO ABYMS CIIOCOOaMH:

- C TIOMOIIBIO KHOIIOK Ha MTaHEIN HHCTPYMEHTOB Popmamuposanue;

- ¢ omotibio Merto [ 1asuas \ Llpughm.

B crenyromem a63arne u ycranosute mpudt Courier;

B crenyromem a63ane u ycranosute mpudt Arial pasmep 16;
— B crenyrotem a63arie yeranosure mpupt Symbol.

OO0paTuTe BHUMaHUE HA BHEITHUN BUI a03a1IeB.

Kononka 3amonnena Konounka 3aI10JIHCHA
mpudprom  Times  New | mpudramu Ipyrux TUIOB
Roman

Courier Courier

Arial Arial

Symbol Ooo0ooo

W3menute pa3mep mpu@ra, IBET U HaUEpTaHHE.

— B cnemyromem a63ame ycraHoBure pasmep mpuprTa 18 nT M HaxMuTe KHOMKy K Ha mMaHenH
Dopmamuposarue (LIPUPT ¢ KyPCUBOM), LIBET CUHUIA;

— BemonnuTe cnenyromue oneparyy GopMaTHpoBaHKs CUMBOJIOB B a03amax:

— cuexyromuii: mpudt 10, KUPHBIH, HAYEpTaHHE KYPCHB C TI0TUEPKUBAHIEM;

- CIIeMYIONIHIA: HaYepTaHue C KYpCUBOM, pazMep mpudra 8, BET 3eJICHbIN;

- clenyronuii: pazmep mpudTa 13, HauepTaHue — 3a4ePKHYTHIH;

- crenyommii ab3ar otdopmarupyiite ¢ momoinso MeHio [nasuas \ Illpugm cnemyromum oGpazoMm:
pasmep 14, apdexT — ¢ KoHTYpOM, HHTEpBaI MIpudTa pazpesKeHHBIH, IIBET MPUPTA CHHUN;

- crnenyromui adzar oropmarupyiite wpnudT 12, HIKHUN HHAEKC, IBET KPACHBIH;

- crepyronuii abzar mpudt 12 BepXHU HHIEKC, IIBET CHHUH;

- creayronui abzar — mpuQT CKPBITHII;

- crepyronuii adzar mpudt 16 NpUImoHATHIN, IBET (HUOIETOBBIH,

- crnepyronui adzar mpudT 15 yToruIeHHBIH 1IBET TEMHO-3€JICHBIH;

- caemyronuii ad3am mpudT 18, nBoiHOE 3a4epKUBaHUE,
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- crenyronye 5 ab3aies othopmarupyiite cnenyronumi Bunamu mpudtos: Courier, Webdings — wpudr
24, Wingdings2 — mpudrt 20, Arial Black — mpudT 12, Wingdings3 — mpudrl3.

Omdghopmamupyiime 3a20108Ku 6 mexcme

— BreigenuTe mepBbiii 3aroyioBoK U oTdopmatupyiite I[lo yewmpy. 3aroJOBOK MOXKET
OKa3aTbCs HE B IIEHTPE CTPOKHU. YCTaHOBUTE Mapkep Omcmyn nepeoii cmpoku BIEBO, YTOOBI OH
coBnai ¢ MapkepoM /1o 1egomy Kparo.

- Pazmep mpudra 14, uBetT cuHMiA, OTCTYIIBI TIepe U mtocie 12 mr.

—  OcTanbHble 3aroJIOBKM BO BCEM TEKCTE JOJDKHBI UMETh cieayroliee GopMaTupoBaHue: 10
neHTpy, mpudTt 13, XKUPHBIA, KypCHB, MOMYEPKHYTHIM, KpacHbIi. OTCTyn mepem W mociae 8 TT.
Hcnone3yiite kKHOIKY Popmam no obpasyy. JIBOWHON IEITYOK MO KHOIMKE MO3BOJSET MCIOIb30BATh
3Ty KOMaHAy MHOTOKPATHO.

—  CoxpanuTte ¢aiis B cBOei marnke moa umeneM PabomaZ2.docX;

— IIpocMoTtpute noKyMeHT B pexume /IpedsapumenvbHulii n(pOCMOMP,

—  Pesynbrar npeacraBbTe NpenoaaBaTeliio;

—  OrdopmaTupyiiTe TEKCT B JOKYMEHTE IO IMUPUHE, JJIs 3TOro Bbiaenute ero (ImaBHas \
Beigenuts \ Beigenuts Bee). [Ipocmotpute B peskume [lpedsapumensHulii B(pocmMomp,

—  CoxpanuTte ¢ails B COI0 Marnky.

®DopMa npeaocTaBieHus pe3yJibTaTa

BrinonHeHHbIE ¥ COXpaHEHHBIC 3a/1aHUSL.

Kpurtepuu ouenku:

«5» - mpakTHueckas paboTa BBIIOJHEHA IIOJHOCTHIO, OTalbl BBIMOJHEHUS PaOOTHI,
AJITOPUTMBI M TEOPETHYECKUH MaTepHal 3aliCaHbl B TETPalb, CTYIEHT OTBEYAeT Ha BCE BOIPOCHI
Iperno/iaBaTess 1Mo TeMe paboThl.

«4» - mnpakTuueckas pa0oTa BBIIOJHEHA IIOJIHOCTBIO, JTalbl BBINOJHEHUS pPabOTHI,
aJITOPUTMBI M TEOPETHUECKUI MaTepHrall He MOJHOCThIO 3alIMCAHbI B TETPa/ib, CTYICHT 3aTpyAHIETCS
OTBEYATh Ha BOIPOCHI MPETIOAABATEINS IO TEME PaOOTHI.

«3» - mpakTudeckas padora BeimosiHeHa Ha 70% wu Oosiee, STambl BBHITIOJHEHUS PaOOTHI,
ATOPUTMBI U TEOPETUYECKUI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYIEHT He
OTBEYAET Ha BCE BOIIPOCHI IPENOIaBaTENs 110 TeMe paboTHI.

«2» - mpakTHyeckas paboTta BeinosiHeHa MeHe 70%.
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Tema 2.1. Texnosioruu o0padOTKH TeKCTOBOI HHGOPpMAUMN

IIpakTnyeckas padora 4 TexcroBbiii npoueccop MSWord: npodeccuonanbnas padora
€ TEKCTOM: BCTABKA JaThl U BpeMEHH, CIIeHATbHBIX CHMBOJIOB, OYKBHIbI, PAMKH

Heanb padorbi: HayunTthes nmpodeccnonanbHo padoTaTh ¢ TEKCTOM U pucyHkamu B MS Word
2010: BBIMON- HATH BCTABKY JaThl U BPEMCHH, CICIUAIBHBIX CHMBOJIOB, YIapCHHs, OYKBHIIBI,
CO3/IaHHE KOJIOHTUTYJIOB, TPHOOPECTH HABBIKH B MPodeccnoHaATbHOM 0(hOPMIICHUH TOKYMEHTA.

Boinosinus pa6ory, Bel Oynere:

ymemy:

- 00pabaThIBaTh TEKCTOBYIO HH(POPMAIIHIO;

- BBINOJIHAThH BCTABKY JaThl U BPEMEHH, yIapEeHUs, OYKBHIIBI H T.JI.;

- mproOpeTeTe HaBbIKU MPO(ECCHOHAIBLHOM PabOThI C TEKCTOM;

MarepuaibHoe obecnedenue:
[TepcoHanbHBIC KOMITBIOTEPHI C ONEpaloHHoi cucremoit Windows, npunoxxenne Microsoft
Office: mporpamma Microsoft Word, uHCTpyKIIUH K IPaKTHYECKUM pabOTaM, KOHCIICKTHI JICKITHIA.

Ilocneooeamenvrnocme évinoHeHUA pa60mb1:

BkirounTe KOMIBIOTED, BOMIUTE B CHCTEMY U 3allyCTUTE TEKCTOBBIN mpoteccop Microsoft

Word. Coxpanute HOBBIH JOKyMeHT o umeHeM «ipl damumnusa.docx».

3anycmums Word moorcno komanooii Iyck — Bcee Iporpammer — Microsoft Office — Mi- crosoft Word.

CoznaiiTe paMKy AJIs CTpPaHHMIbBI, KOJIOHTHTYNBI, B BEPXHHI KOJOHTHUTYJ MOMECTUTE JaTy U BpeMs, CBOIO
(baMuIHI0, HACTPOWTE MapaMeTpbl CTPAHUIIBI M ITAPaMETPhl PAMKH CTPAHUIIBI TAK, YTOOBI KOJOHTUTYJIBI HE MOMaaad Ha
pamKy.

Buinonnume rxomandy BceraBka — Bepxuuit Kononturyn. (wm HwkeHuit xonontutyn). /[na nepexodoa om
8epxHe20 KOJOHMUMYA K HUJICHEMY (Ulu Ha0OOpOm) 80CHOIbL3YUMEC KHONKOU

«[lepeiitn k BepxHeMmy (HHXXHEMY) KOJOHTHUTYIY» & epynne Komano «llepexoovly Kow-
meKkcmuou 6k1aoku « Koncmpykmopy.

Pazmetka cTpaHuupl Ccbinku Pacceinkn
; w@ = = - g
— v ~
sl = ral  EE
fata n 3kcnpecc-6noku Pucynok Kaptunka
¥ | | Bpema v
Bcraeka

Jnst BctaBku JlaThl 1 BpeMEHHM B OOBIYHBIA TEKCT, HE B KOJIOHTHUTYJ, BbIOEpUTE Ha JICHTE
BKNanKy «BcraBkay, «JlaTa u BpemMs» HaXOQUTCS B rpynie KoMaHa «TekcT»:

= 4 A= [& Crpoka nognucu ~ TT Q
g 1| e

@,ﬂa'ra " BpeMa
H 3 -6. WordArt b =
aA:TMCb Kcnpecvc JIOKK or' )’KEV‘L{B b Obmexr -

Tekcr Cumeonsl

®opmyna Cumson

v v

Buinoanume xomandy ®aiin — Ilewats — [lapamerpsl cTpaHuIibl... 30ecy Ha exnadke «Vc-
TOYHUK Oymaru» 6 epynne komano «Pa3nuuaTh KOJIOHTHUTYIBD) MOXNCHO YCMAHOBUMb pACCMO- AHUE
om Kpasi cCmpanuybl 00 8ePXHe20 U HUNCHE20 KOJOHMUMYIA, a eciu YCMAaHo8Uums ¢haasxcKu
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«Pa3znnyats KOJIOHTUTYJIbD» «UYETHBIX M HEYETHBIX CTpaHUIL», «nepBoﬁ CTpaHULEbD», mo
MOIHCHO UCNOJIb306ANb PA3HbIE KOJIOHMUM))Jlbl OJIs1 SMUx cmparuy, a o nepeol cmpaHuybl 60061/{46

V6DCZH1b KOJIOHKMumyin.

Flog o s vt £ s
Mloes | Pusep Gymeri | | Wrowew Spurs
tarere panaers O CRAYYRNT (TDw e W

PyVwaTh ETEBMNITE
[vanas nueenes cmees.
[ mtegh cromwess

9

OTrpes  £0 Bepero wawtt e

AD D KO WNTHTY T
Vot
Lt ance gt g U OuTr ey » Lo
ey

Tirwmewcy

3 Rowry aoeyeeTy W

‘ . "0

== |

1
LT

i
!

o

Ecnu nasicamo na KHONKYy <<FpaHI/II.[BI...» GHU3Y 0uUann208020 OKHA «HapaMeTpLI CTpaHUuIbI»,

Fpauuu,hl H 3aTHBKG

CpaHkua | CTpaHHUa | 3anveka
Tur: Tun: Ofpasey,
~ AnA AoGaBENEHHA MPEHAL, LWEMKHHTE
3 06PA3EL K MENONBYHATE KHOMKH
HeT
— ] =s——=
|:| TEHE ST ¥ g =
LUgeT:
=
ofbEMHARA
LLInpHHa:
=
3t v g MPHMEHHTE: K
g Apyran
L PHCyHOK: |Bcew ADEYMEHTY v |
v
[ [EGELS ] [ [OpM30HTANEHAA MHMHKA. .. ] | O | [ OTHEHA ]

noseumcs okHo «['paHHIIbI U 3aJTUBKa» ¢ 0OMKpbimou BKIaAKON «CTpaHHIa»:
B smom oxne xHomka «llapameTpsl...» vi3bl6aem O0uan0eo80e OKHO, 8 KOMOPOM MONCHO
YCMAaHo8UMb NOJL 015l BbLOPAHHOU PAMKU.
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MNapare Tpbl [PAHMLE] H 23THBKH

Mana

OTHOCHTENEHD!
KPaA CTRaHHLE A4
MNapameTpel

BLErAa BNEpEAH

Obpasey,

[ O ] [ QTHEHS ]

Hcnonb3ys aBToPopmar, HabepuTe TEKCT MO 00pasIy:

Bromaarnie:
1 Jo=3
2. y25=5
3. J49="

Buvinonnume xomandy Bemaska — Cumeon — [pyeue cumeonvi. Boibepume wpugpm Times
New Roman, nabop — mamemamuyecKkue onepamopsvl, CUMB0Jl KEAOPAMHO20 KOPHA.!

CHmpon f'5_<|

CHMEQNE! | CABUHANEHEIS 3HAKH

Wprdpr: [Times Hew Roman ~] Hafiop: | waTemaTvueckve onepatopr |
Y- . LN |=|#£|=|<|=|a|—°
T =[T] clr | S TP =]
el a7 S E[EE R E
el £ WL
PaHee HCNoNE30EAEUMECH CHHEORL!!

Veldl—| el ¥ |o|@|™ 2] <|z|+

SQUARE ROOT Koa sHaka: |221P. | ['EH ||OHHKD,B. {WwecTH. ) v|
| AeTozamena... | [CDHBTEIHME KNABHL. .. ] CONETaHHE KRABHIL: 2214, Alt+
’ BTaemTe ] ’ 3aKpeITE ]

Haoxxcmume knonky «Asemosamena...». B none «3amenumu:» 66edume 08a-mpu cumeoid,
KOMO- pvle 00bIYHO He Cmpedaromcsi 8 C108ax 8 makom covemanuu, Hanpumep, «kk» (Kopens Keao-
pamublil), Haxcmume Knonku «/Jooasumovy u « OK»:
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Arrosamee e pycoxms (Pocown) ﬁ

AnTasaeens
7] MONA08TR K 0nwn BONMISHOCTEA BOTO M
7] vorpassoare ADe TRome fivze b nraase cves | Bocrousean
7] ferars repmam v (pmariase v mmmmomes
7] Anrvry rwpmasn frocms e *afinvg MpcHonIH
1] Mcare o0 eaws A" C Npanncnon Syvse [ Worpasaate pacnadry Lrssarou

R Lt T e — P
] Jsrmeenme oo seane
ST B Ofetana TonLY (2) GOEMaTIOCOS TR TENCT

ot ] -~
rooee - L )
L2 N e C0ATelR

var Y ~

__Gobeorm |

7] ApTossTirmasn remgaenamy odornadermoom e

* | | o

Habepume c nosoti cmpoku «BHUMY». Ceepxy noasumcs HaONUch:

Oto cpabateiBaeT aBToTeKCT — Word mpennaraer Aonucarh cIoBO aBTOMaTHuecKu. JKmwure
«Enter» n HabupaiiTe TEKCT JajblIe. ..

Habepume ¢ nosoti cmpoxu: 1. ¥k . Kax moavko nascméme npoben, 0YK8bl «KK»
ABMOMAMUYE- CKU 3AMEgyyape; (Hawmwire BEOA ans seramn[l020 KODHA... A Ko20a 6 KoHye cmpoKu 6bl

Haxcméme «Entery, cpabc arunf ., )PMUpYemcsi HyMepoB8aHHblll CHUCOK ...

[Tpunymaiite 5-7 npeanoxkeHuit o ToM, 4to MoxkeT Microsoft Word. Kaxxgoe mpennoxxenue
HaYMHaTe ¢ HOBOM CTpoKH (HOBOro ab3ara) ¢ppasoit Microsoft Word ... . Habupast Tako# TEKCT, BbI
OyzneTe BBIHYKIECHBI TIOCTOSIHHO MEHSATH PACKJIAJKy KIIABHATYPHI, YTO CHJIBHO 3a- MEIJISIET padoTy.
MosxHO, KOHEYHO, Ha0paTh 3Ty (pa3y OJIMH pa3 U CKONHpoBaTh €€ B Oydep oOMeHa, a 3aTeMm
BCTaBJIITh B TEKCT MO0 MEPE HEOOXOIUMOCTHU. A UTO €Clu MPUAETCS CKOIK- POBATh €€ YTO-HUOYIb?
MosHo BCTaBUTHh U3 Oydepa oOMeHa TONBKO OAMH, MOCIeAHHM, 00bekT. [Ipobrema MOXKET OBITH
pelnieHa ¢ MOMOIIbI0 aBTOTEKCTA.

Bo-nepebix, onpedenumecs co crogocouemanuem, KoOmopoe bl NOCMOAHHO UCHOTb3Veme 8
CBOUX MEKCMaXx.

Bo-emopuix, sanecume smo croeocouemanue 6 Aemomexcm

Aemomexcm. Texcmosvie unu epaghuueckue 21emeHmyl, KOMOpble MOHCHO MHOLOKPAMHO UC-
no1b3068amMb 8 OOKYMEHMAx, Hanpumep CMAHOAPMHble NYHKMbl 002080pa UMY CHUCOK OMNYC-
Kaemvlx mosapos. Kaowcowiii evlOeneHuvlil ppacmenm mekcma uiu epaguyeckuil 00vekm co-
Xpamsemcs 8 uoe 21eMenma aemomeKcma u noyyaem ceoe YyHukaubHoe ums. (uz Cnpaexu Word)

Hna smoeo cosoatime nycmoii OOKyMeHm u Hanedamatime eauie clo8ocovemanue. 3amem Gul-
denume e2o u Hadxcmume coyemanue xnasuul «Alt+F3». Ilossumcs noomeepocoarowee oxkno Co-
30anue Inemenma aemomexcma (Create AutoText) c sawum crogocoyemauuem, Komopoe 6bvl
Modceme ompedaKmuposamy Ul 66eCuU UHOE C1080COUEemanue.

Haosiemume knonxy OK ons noomeepoicoenus. Bee, sawe crosocouemanue 3aneceno 6 Aemo-
meKkcm.

Tenepr HEOOXOAUMO TPUCBOUTH €l KaKOe-HUOYAh COYETAHHE KIIABHII, UCIIOIB3YST KOTOPOE
BBI JIETKO U OBICTPO 00aBuTE Bamty (Pppa3y B TOKyMeHT. st 3TOTO:

Hobasvme na nanenv bvicmpoeo oocmyna kHonky «Hacmpoiika knasuamypviy:

Buvinonnume xomandy ®@aiin — IlapameTpsl — [lanens OBICTPOTO AOCTYIIA

B cnucke «Bvibpams komanowvl uz» evloepume « Bce komanowvi»
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IIpoxpyuusas cnucok, Haivoume xomanoy «Hacmpotixa xnasuamypol...», evidenume eé u
Hasxcmume KHONKY «odoasumuo>>».

Haoiemume « OK», knonka nossumcs na Ilanenu bvicmpozo oocmyna.

B nesoti obnacmu oxkua evibepume ((Bvliopamo - o3nauaem wjeikHyms MuIUKOU HA HYHCHOM
JjleMeHme, KOMOpblil cpasy cmaumem nooceeyeHuvim)) kamezopuio Cmanoapmuvle O10KU - OHA
HaxXo0umcsi 8 Camom Hu3y Kameeopuil - a cnpasa 6 noie CTaHIapTHBIE OJOKH Gblbepume Gauly
¢pazy/crosocouemanue.

- Yymo nuoice, 6 none Hosoe couemanue knasuut (Press new shortcut key), esedume sauie
coue- manue Kasu, ucnoawv3ys pyukyuonanvusie kiasuwu.: Ctrl, Shift unu Alt. Ipuyem knasuwa

r v Iy
- =
HAOD0S LSBTy i= gs— R — .-
PEETE WTUALY
KaTerTpest Cragnnwe droup

Bma Vaaremes 3O
Dow Komasiie

o
Mk cenEntryl

Ot

WIHATE DTHTIMN A
Tewyuom corsrtmias Moo CouRtaen S2ang

gL |

Tesywen wampeeare: [

| Capoasary iomesendn 8 Nomgldotm | = |

| Cagamisos creempreors fnoe

Moroeeft Wast*

‘\ i geriemy E

Shift moorcem npucymcmeosams monvbKo 8 couemanuu ¢ 00HoU uz 08yx ceoux noopye: Ctrl unu Alt.
- Obpamume @HumMaHue: eciu 8blopanHoe eamu covemanue kiasuu ("eopauue knasuuwiu”)
VoHce UCNOTIb3YIOMCS UHBIM 2NEMEHMOM AGMOMEKCMA, Mo HUNCE bl YEUOUNe HeNPUMENHOe ol
Tekyllee Ha3HAYCHUE U TOT JIEMEHT aBTOTEKCTA, 32 KOTOPBIM 3ape3ePBUPOBAHBI ATH T'O- PSUUEC
kiaBud. [Ipocto BeIOepuTe Apyroe coyeraHue KiaBuil. Jljist 3TOro J0CTaTOYHO OYUCTUTH MOJIE,
HaKaB Ha KJIAaBUType KiaBuiny Delete 1 BBeCTH HOBBIIT BapuaHT.

— Tenepv ocmanocy Haxcamv knonky HazHaUMTh u 3aKpuimsb 6ce OKHa.

- Takum 0bpazom, 8bINOIHUG IMU ALY, 8bl CYUWECTNBEHHO Yeeaudume dQ@OeKxmusHoCms ceoell
pabomol 6 mexcmogom peoaxkmope Word.

1 TIlepByto O6ykBy a63ana opopmMute OYKBHUIICH.

- bykeuua (6onvwas 3aenasnas 6ykea) npumeHsiemcsi @ Hauane

Cmandapmuvimu 610Kamu (aemomexcmom) mozym 0vino ne
MONbKO C/1060COUCMARUSA, HO U DUCYHKU, MadIuubl u_opyzue
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O0OKYMeHma uiu 21agvl — Hanpumep, OJisl NPUGIedeHuUss SHUMAHUL K UHDOPMAYUOHHOMY

1 2

B B

Oro11emenio uiu npuciaueruro.

1) Byksuiia
2) bykBuia Ha mone
- L]enknume ab3ay, komopwiili mpebyemcs Havams ¢ OyKeuyvl. A63ay 0ondicen cooepaicams
MeKcm.
- Ha exnaoke BeraBka 6 epynne TekcT evibepume komandy byksunia

‘A ' =l Skenpecc-6nokm ~ |2 Crpoka nognncn ~

..‘ﬂ WordArt ~ f) Jara v spemMsa

BULE *$d O6vekT ~

Tekcr

Haanucs

-

- Buibepume napamemp B tekcte uau Ha noue.

2 Jlo6aBbTe ymapeHwus HaJl OYKBOM i1 HEKOTOPBIX CIIOB:

- Ilepeotit cnoco6 (nymem ucnonvzosanusi komanovl Bemaseums cumeon (Insert Symbol)).

- B nyscnom cnose nocmasome Kypcop nepeo Oykeoti, Had KOmopot HeodX00UuMo NOCMasums
yoapeHue.

- Omo cnpasednuso 0is 1okaruzosanHol (pycckoti) eepcuu Word. s anenosasvlunoi eepcuu
peoaxkmopa Word eeposmuo nompedyemcs nocmagums Kypcop nocie 0yKebvl, KOmopyr HyHCHO

8b10eUmb.
- B mento Bemaeka (Insert) eévioepume komandy Cumeon (Symbol). Omkpoemcs ouanozoeoe

Cwmon nm
Qm:ul(‘.mmwwnl

(Wi [(obereast Terct) =l Habop! [ohresmmrren 2D, a0t vl
PO ) B
O|Y|'Q| T|A|B| M| A| E|Z| Herermenargotons
NERLERBND R = ——
niifGlalBly[d{e|T{n|B[1|k[Apfv

Direte 1N MBIINCR OPOOML!

L el el¥[ef@[™]+]+[<[2]+]x]oo] ]

Koa maea: (0300 11 {Iovewz0a {wecTn.) =
AsTodaMNers. . I CornTaren KasemuL. J Conarame rnser: 0500, Ak+X
_omes |

OK- HO, KaK Ha CKpUHWOme Huice:
- Buibepume u3 cnucka nonss Habop nabop cumeonos noo Hazearnuem QoveouHenHvle OUAKp.

3HAKU U 6 OKHE docmynglx CUMB0J106 WENIKHUMme Ha CuMGOJZ@yaapeHuﬂ.'

Ok

F
- HNUAKPUTUYECKUE 3HAKHU (om epeu. diakritikos - pasnuuumenvbhwiii) -
JIUHSBUCIMUYECKUT 3HAK NPU OYKEe, YKA3bIBAIoWUIl Ha O, Yo OHA YUmaemcs unade, yem 6e3 Hezo.
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Cmasumcs Hao 6yKe01, Hudice OYKEblL Ul nepecekas ee.
- 3amem Hadxcmume kHonky Bemaeumu u 3axkpoiime okHo.
- Hao nyscnoil Oykeou noseumcsi 3HaK yOapeHus.
Bmopoii cnoco6 (nymem ucnonv3osanus couemanusi Kiaguid Ui Makpoca).

- Mooicno ecmasumo yoapenue ¢ Word nao HysicHou 6YK8oU UHbIM NYMeM.

- Buvi neuamaeme xaxoe-mo c1060 00 HyHCHOU OYKEbL, HAO KOMOPOU HEOOX0OUMO
nocmasums yoapenue (Xoms MONCHO U HANeyamamy Ci1080 NOIHOCMbIO, a NOMOM NOCMABUMb
Kypcop nepeo HydicHou oykeott). 3amem nabupaeme wemoipe yugpor: 0300 wru 0301 u nasrcumaeme
couema- Hue knasuuw Alt u X. Ilossumcs snauox yoapenus. Bam ocmanemca moavko doneyamamuy
ceoe cnoso. A yoapnas 6ykea 6yoem ¢ yoapenuem.

3 B 3apannom tekcre (¢aiin «k prl_Word.docx») BEIIONIHNUTE aBTOMAaTHYECKYIO TIPOBEPKY
MIPAaBONKCAHUS ¥ PACCTAHOBKY IMEePeHOCOB. CKOMUPYNUTE OTKOPPEKTUPOBAHHBIN TEKCT B CBOM (haiil,
pPa3MeCTUB €r0 ¢ HOBOM CTPaHULIBI.

4 CoxpanuTte co3aHHbli (aiin B nanke «Mou JOKYMEHTBDY U B CBOEM KaTajore Ha CEpBeEpeE.

Bcraexa PasmeTka cTpaHuiisl Ceoinkm Pacceinkm Peuensuposanune B

J ‘i:] Ij J *=\ Paspaigs! ~ j .

%) Homepa crpok ~ L]
Mognoxka Lie¢

Mona Opuentauna Pasmep KonoHku
. - v v - cTpaHy

b PaccTaHoBKa NepeHocos ~
Mapamerpsi cTpak Her 8
v | Asto
| Pyunas

b¢™ [lapamerpbl paccTaHOBKW NEPEHOCOB...

~

Kpurepun oneHku:

«5» - mpakTudeckas padoTa BBIOJHEHA IIOJIHOCTBIO, JTAIlbl BBHINOJHEHUS pPaOOTEHI,
QJITOPUTMBI U TEOPETUYECKUI MaTepHaj 3allMCaHbl B TETPab, CTYJICHT OTBEYACT Ha BCE BOIPOCHI
TPEeroIaBaTeNs Mo TeMe padOTHI.

«4» - mpakThyeckas paboTa BBINOJHEHA ITOJHOCTBHIO, ATAIlbl BBITIOJHEHUS PaOOTHI,
QITOPUTMBI M TEOPETUYECKWH MaTepuall HE TIIOJIHOCTHIO 3alMCaHbl B TETPalb, CTYACHT
3aTPYAHSAETCS OTBEYATh HA BOTIPOCHI MPETIOIaBaTeNsl 10 TeMe padOTHI.

«3» - npakTuyeckas pabota BbIoiHeHa Ha 70% u Oosee, 3Tanbl BHIMOIHEHUS! PaOOTHI,
QITOPUTMBI U TEOPETUYECKHUI MaTepHaj 3alucaHbl B TETPaJlb HE B MMOJHOM 00beMe, CTYACHT He
OTBEYAET Ha BCE BOIPOCHI MPENOoIaBaTes 10 TeMe paboThl.

«2» - mpakTU4eckas paboTta BelnosHeHa MeHe 70%.
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Tema 2.1. TexHosioruum o0padOTKH TeKCTOBOI HHGOPpMAUKN

IIpakTnyeckas padora S TexcroBblii npoueccop MSWord: cozpanue u
pelaKkTUpOBaHHE TAOJIMIX

Heap padorei: GopMUpOBATH YMEHHUS CO3[aBaTh M PEIAKTUPOBATH MPOCTHIC TAOIHIBI B
TEKCTOBOM IIPOLIECCOPE.

Boinosinus padory, Bel Oyaere:

ymems:

- - 0OpabaThIBaTh TEKCTOBYIO HH(POPMAIIHIO;

- CO3/1aBaTh M PEIAKTUPOBATH MTPOCTHIC TAOIUIIBI B TEKCTOBOM IPOIIECCOPE.

MarepuajibHoe obecnieyeHue:
[TepcoHanbHbIE KOMITBIOTEPBI C OlepaliMoHHO# cuctemoit Windows, npunoxenue Microsoft
Office: mporpamma Microsoft Word, uHCTpyKIIUH K IPaKTHYECKUM PabOTaM, KOHCIICKTHI JICKITHIA.

3aganme:

1. Co3znaTh Manku 1o 3aJaHuio B UHCTPYKIIMH.
2. Co3/1aTh U COXPaHUTD TAOTHIIBI.

3. [TokazaTe pe3ysabTar MpenoaaBaTelo.

HOpﬂI{OK BbIIIOJTHCHU A paﬁoTbI:

Opranu3anuoOHHBI MOMEHT

AKTyanu3anus 3HaHUM CTYZEHTOB.

IIpociymars HHCTPYKTaXK IIPENOAaBaATEII.

BoINoTHUTE 3a1aHUS 110 MHCTPYKIIMH.

CoxpaHUTh CO3JaHHBIE JOKYMEHTBHI.

Pe3ynbTaThl 3a1aHU TPEACTABUTH MPENOJABATENIO HA POBEPKY.

ok E

Xoa pa0doThI:

HHH BBIIIOJTHCHUA HpaKTI/I‘IGCKOI\/‘I pa6OTLI BBITIOJITHUTE CJIICAYIOLICC:

—co3zaiiTe BIoKeHHOCTh nanokD:/I'pynna/®amunns;

—3arpysute Microsoft Word.

CozpnaiiTe 3aroTOBKY TaOIUIIBI, I 9TOTO:

—Brimonaute B meHto BceraBka / Tabmuma /BeraBute Tabnmuiy mnm BceraBka/Tabmuma/ u
BBIIETTUTH HY)KHOE KOJIMYECTBO CTOJIOIIOB U CTPOK IO CETKE.

—Bxmounte otobpaxenue Heneuamaemvie snaxu. B xaxmoit sueiike Bwl yBuamTe Mapkep
siueku. Mapkepbl TP BBIBOJIE JOKYMEHTA Ha 1eYaTh HE BHIBOISTCS.

—BBenuTe TeKkCT B iUEHKy B IIEpBOM CTPOKE U repBoM crouibdie: [uckera;

Ilepetimu uz 00HOU AueUKU 8 OPYeYI0 MONCHO KIABUULAMU YAPAGIEHUs. KYPCOPOM, Klasuuier
TAB unu wenknys mMviuiblo 8 HYHCHOU siYetiKe.

—3aMoJHUTE OCTaBIIYIOCS YacTh TaOJIMIIBI TaK, KAK YKa3aHO HAa PUCYHKE.
Huckera 5 25 25

Polaroid 47 235 233

CP-60
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Polaroid 70 350 347
CP-Universal 11
[TpunTep 93 465 461

— W3mennrte mmpury BTOporo cronbma. [loxBenure yka3aTelb K BEPTHKAIbHOHN pa3IeNUTEIBHON JIMHUN MEXIY
TPETHUM M BTOpBIM cTonOnamu. Korna ykazarens mpumer GpopMy IBYHANpPaBICHHON CTPENIKH, HAKMHUTE JIEBYIO KHOIKY
MBIIIH, U, HE OTITyCKas ee, IepeIBUHbTE JIMHUIO BIIEBO.

— AHanornuHsIM 00pa3oM YMEHBIINTE MIUPUHY TPETHETO CTOIOLA.

Microsoft Word criocoben aBToMaTHUECKH yCTaHABJIMBATH ONTUMAIIbHYIO IIUPUHY CTOJIOIOB B

TabJInIe, TO €CTh TaKylo, MPU KOTOPOM TEKCT B SUYCHKE YMEMIAeTCs HA OJHON CTPOKE HE OCTABJISS
JUIIHETO MpocTpancTBa. Ho cHavana Hy»KHO BBIACIUTE BCIO TaOIUILy.

N3menuTe mupuHy CTOIOIOB pa3IMuHbIMU CIIOCOOAMHU.

— Ilepswiti cnoco6. JIBaXIbl MENKHUTE TI0 BEPTUKATHHON JTMHUH CETKH MEKIY TPETHHM H
YEeTBEPTHIM CTOJIOLAMH.

- Bmopout  cnocob6. B weHio Makem BwiOepuTe KOoMaHay Aemonoobop \ Ilo
CO0EPIACUMOMY.

— B meHto Makem BoiOepute koMauay Aemonoobop \ Ilo wupune oxua.

—Bepnure Tabnuny B ucxogHoe coctosiuue. Bocnomab3yiitech uist 3T0ro KHONKon OmmeHums
Ha nanenu Cmaunoapmuas.

—Odopmure Tabnuiy rpaduyecku. Boigenure Tabmuimy B MeHio Makem \ Bwioeaumso \
Buvioenums mabauyy. Beibepure komanny Koncmpykmop. 13 cnucka npeyioKeHHbIX CTUJIeH TabuIl
BbIOEpUTE JTIOO0H CTUIIb.

BctaBKka un yAaneHue CTOJ'|6LI,OB M CTPOK

[Ipu pabote ¢ Tabnureii MOKET BOSHUKHYTh HEOOXOAUMOCTh JOOABUThH WM yIAIUTH CTOJOLIBI
WIA CTPOKH. DTH ONEPAIIMN MOYKHO BBIIIOJHHUTH C TIOMOIIBIO KOMaHa Bcmasums ceepxy, Bcmasumes
cnuzy (ctpoku) minu BeraButh crpaBa , BeraButh cneBa (cmonboys) u Yoarums cmpoku WIv
cmonbywl B MeH0 Maxem.

B 3aBucuMocTH OT TOTO, YTO UMEHHO BBIJIEJICHO B Tabiuiie (CToOeI UM CTPOKa), HA3BaHHE
KHOTIKU Bcmasums mabiauyy Ha TaHETW WHCTpYMEHTOB Cmandapmuas w3MeHsietcs. Hampumep,
€CIIM BBIJECIUTH CTPOKY, 9Ta KHOIKA M3MEHUT CBOUM BUJI U OyneT BBIMOIHATH (GYHKIUIO /Jobasums
CTPOKHU.

[lenkHuTe MO KHONKE Bcmasums céepxy Ha TMaHENUW WHCTPYMEHTOB Cmawnoapmmuas. Hoas
CTpOKa TIOSIBUTCSI HAJT BBIJICIICHHON CTPOKOM.

Umobwl 6cmasums HOBYI0 CMPOKY 6 KOHYe mabiuyvl, nomecmume yKazameib 8 NOCIeOHION0
AYelKy nocieone2o cmonbya u Haxemume kiasuury Tab.

BceraBbTe A0MOTHUTENBHBIN CTOJIOCI, BHITIOJIHUTE CIEAYIONIEE:

—BCTaBbTE YETBEPTHIA CTONOEI] B TaONWIlE, JUIsI 3TOTO YCTAHOBUTE YKa3aTeldh MBIIIU HaJ
TPETHUM CTOJIOIIOM TaK, 4TOOBI OH MPHUHSUT (GOPMY CTPEIKH, HANPABICHHOW BHH3, M IIEIKHUTE JICBOI
KHOIIKOH MBIIIH. BeIgenuTcs Bech cTOJIOEL;

—IIENKHUTE TI0 KHOMKe Bcmaseumv cnesa. CneBa OT BBIIEICHHOTO CTOJOIA, MOSBUTCS
JIOTIOTHUTENBHBIN CTONOEI. 3aMoIHUTE eTo MO 00pasIly;

—BBIJICJIUTE BCIO TaOIHUITY;

—Copocbre (naxkok Aemonodbop pasmepa no codepxcumomy (Maxem Astomogadop \
Aemonoobop 1o COAEPKUMOMY\;

—BCTaBbTE TPETHIO MYCTYIO CTPOKY M HANMINUTE B HEil: Dxparnusvie gurompsr — mipudt 14 ¢
KypcuBoM. OOpaTuTe BHUMAaHHE, YTO aBTOMAaTHICCKU M3MEHUIIACh BHICOTA CTPOKH;

—BBITMIOJTHUTE OOpaMJICHHE TAONHIIBI MO HIDKETIPUBEACHHOMY 00pasily, IJi 3TOTO BHIOEpUTE
meHto Konempykmop \ Uzvickannwiil,

—BCTaBbTE TEPBYI0 MYCTYIO CTPOKY, M 3alojHHUTEe Manky Mo obOpasmy. Cobmonaiite
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HauepTaHue U pa3Mmep mpudra B 3arojoBke — 14 MM, KypcHB;

HAUMEHOBAHU\LIEHA, |[IEHA, |Ne L[EHA., |HAJIH9HU

£ $ BbE3HA |II/II |HAJI |E HA

TOBAPA JI., PVD. PYVE CKJIIAIE
@

[luckera 5 25 Ne2 |25

Polaroid CP-60 |47 235 Ne3 [233 @

dparieie 55 55 No55 |55 |55

Gurompol

Polaroid CP

Universal 11 70 350 Ned |347 @

[TpunTep 93 465 Ne5 |461

— BBITMIOJTHUTE 3aJIUBKY 3arojioBka. Briaenure 3aroaoBok, 3aTeM B MeHI0 Kowcmpykmop /
3anuexa BO BKIIaJIKe 3anueka BeiOepuTe TUIl y30pa 5%. B manurpe 3anuBka BeIOEpUTE IIBET 110
CBOEMY YCMOTPEHHUIO;

—B IIOCJIE/IHEW KOJIOHKE BHIOEPUTE TUII y30pa — CBETJIasl pelIeTKa,

—U3MEHUTE MHUPHUHY NEPBON KOJIOHKU TaKUM 00pa3oM, YTOOBI CII0Ba DKpaHHble U (huibmpbl
PacroJIOKUINCh B IBE CTPOKU;

BeIpoBHsliTE JaHHBIE B CTPOKAX 110 BBICOTE. BBINOJIIHUTE 1EHCTBHUS:

—BBIJICIIUTE TH STYCHKH;

—YyCTaHOBHUTE KypCOp Ha I10JIOCY BbIIEICHMUS;

—BBI30BUTE KOHTEKCTHOE MEHIO;

—BBIOCpUTE KOMAaHNY BwipasHusanue 6 suetixe,

—Ha)KMHUTE KHONKY BrlpaBHMBaHME 1O LIEHTPY.

Peoaxmuposanue mabauyvi

Ilon penaktupoBaHMeM TaOMUIBI MOHMMAKOT M3MEHEHHE [aHHBIX B sueiikax: yAaJeHue,
KOIIMPOBAHUE U NIEPEMEILCHUE COAEPKUMOrO SUEeK.

Otpenaktupyiite co3annyo Bamu tabnuiy.

— VY nanute nannsie B ctpoke Polaroid CP-Universal Il u 3anonuute ee apyroit undopmarmeii;

—Jlo6aBbTe nepBbIit cTosbel] — mupuHa 1 cM, IpoHyMEpYHTE B BUIE CIIUCKA CTPOKHU IOCIIE
mranku tabaunsl. Hymepanus cnvcka gucioBas.

—CkonupyiTe manky Tadauis! B 0ydep oomMeHa;

—BCTaBbTE TPH ITYCThIE CTPOKU HHMKE CYLIECTBYIOIIEH TaOaMIIbI (3 pa3a HAXKMUTE KIaBUILY
Enter) u HaxxmMuTe KHONIKY Bcmagume;,

—Jlo6aBbTe elie 0Hy MyCTYIO CTPOKY IOCIIE MANKN TaOIHIIbI.

—BcraBbTe B siueiiku Ta0IHIBI U3 TAOIUIBI CHMBOJIOB CIIEAYIOIINE CUMBOJIBI:
O00000000000000000009.0 UX MOKHO HAWTH, €CJIH MPHU BBIBOJE HA DKPaH TaOIUIIBI
CHUMBOJIOB YCTaHaBJIMBATh pa3IU4HbIe TUIIBI PUPTOB. MokeTe HaliTH Apyrue uHTepecyomue Bac
CUMBOJIBL.

—VYcranoBute pazMep CUMBOJIOB 16, BeT KpacHbI. [loMHUTE, 9TO TaONHIIa CHMBOJIOB — 3TO
packiiajika KJIaBuaTypbl IPH pa3inyHbIX TUMAX MmpHUdToB. [103TOMY H3MEHATH pa3Mep CUMBOJIA
HY)KHO TaK ke, Kak U pa3mep nipudra B TOTOBOM TEKCTE.
HAUMEHOBAHU|\LIEHA, |[JEHA, |Ne [[EHA., | HAJIHY9U
E $ bE3HA |II/I1 |HAJI |E HA

TOBAPA JI., PVD. PYE  |CKIIAAE
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—  YjanuTe TeKCT B 3ar0JIOBKE TaOJIUIIBL.
— OOBenuHUTE BCE STUCHKU 3arojioBKa M HanumuTe: Tadauya cumeonos, mpudt 18, BeT CUHMIA;
— BrImomHUTE 3a71MBKY TaOIHIIBI KEJITHIM I[BETOM;
— CoxpanuTte (aiin Ha TUCKE TTOJT UMEHEM mabauya;
— CkomnmpyiTe ¢ IUCKETHI B CBOIO Manky (aiin Paboma 2 u otkpoiite ero B Microsoft Word,;
— Haiiaure B Texcre 3aronoBok Cozdanue mabauy (OPUEHTUPOBOYHO CTP. 4) ¥ BCTaBBTE MOCIIC
Hero 00e Tabmunbl u3 daiina mabauya;
— BsimonHuTe 115 niepBoii Tabauibl Ob6mexanue okpye, svipasnusanue cieea (Maxem \ Ceoticmesa
);
— 0151 6Mopoul madauYybl BEIIOTHATE A8monoddop no cooepacumomy, Obmexarnue 80Kpye,
BbIPABHUBAHUE CNPABA;
— Coxpanute (aiin Ha qucke mox umeHeMm Paboma 3. CKOTIUPYHTE €ro Ha TUCKETY;
— TlpencraBbTe pe3ysbTaT MPENOJABATEIIO HA TIPOBEPKY.

3adanue 1. 3anomHUTE CaMOCTOATENBHO TAOIUITY 11O 00pas3iry.

Pexomennmanuu:

— Co3pnaiiTe HOBBII TOKYMEHT, (hopmat Oymaru AS;

—  3amonHuTe TabmuIy (0ObeANHEHHE STYCEK U 3aMI0JTHEHNE UX TEKCTOM BBITIOIHSANUTE 1OCIIe
3aTI0JIHEHUSI TaOJIUIIBI) U HAOXKHUTE Agmogopmam \ H3zvickannwiil. VI3mMennTe cTuis mpudra B
3aroJIOBKe TaOJIHIIBL;

— B rpade No 3aHATHIA TOPSAAKOBBIE HOMEPA JOJDKHBI OBITH BBITIOJTHEHBI B BUJIE CIHCKA,

Ne . Kon-Bo NeVD Coneprxanue 3aHATUN Bun Peiimumy
3aHSTHIA|{4acoB KOHTPOJIS
MonynbHbIi 610K Nel
1 5 1,2 TexcroBblii npoueccop Word for Windows.
3,4 3arpy3ka TeKCTOBOIO Ipoueccopa.
12 Jlab. pab6. 2. 3acpyska mexkcmogozco npoyeccopa.
2 2 3’ 4 Oxpan Word. Tnasnoe MeHio. Tanenu|T, 10
' uncmpymenmos. OxkHa ouanoza
3 2 5 JIa6. pa6. 3. IlpaBuma BBoma Tekcra. Co3manue|T; 10
HOBOTO (paiina
78 3arpy3ka u coxpaHenue ¢aitioB. Dopmarsl
4 2 1’3 coxpanenus ¢aiisioB. KonpeprupoBanue ¢aiijion
JAPYTUX TEKCTOBBIX PeJAKTOPOB
MonynbHbIi 610K No2
Jlab6. pa6. 4. Hacmpoiika napamempos cmpanuywl ¢
5 5 6.9 nomowbio mMenro u auneex. Hacmpoiika napamempoé Ts 10
' abzaya c¢ nomowwio mapxepos. Beoo mexcma c
paznuynbiMu napamempamu cmpanuybl u abaya

Coxpanure (aiiy B cBoei narnke moja umenem maoauyal.docx.

®opma mpeacTasJieHus pe3yJbTarTa:
BeimorHeHHBIE 3a1aHHS.

3aganme:
1. Co3znaTh Manku 1o 3aJaHui0 B HHCTPYKIIHH.
2. Co31ath U COXpPaHUTH TAOTHIIBI.
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3. ITokazatpk pe3yapTaT MPENoIaBaTENIo.

3aodanue 31. 3an0JIHUTE CAMOCTOSTEIIBHO TAOJIUITY TIO 00pa3ILy.

Pexomennamnuu:
—Co3paiiTe 10K

eHt, popmar Oymaru AS;

CoxpanuTte (aiia Ha AUCKe 0] UMeHeM mabauya?2.doCX.

3aoanue 2. 3anonHUTE CAaMOCTOSATEIBHO TaOIUILy 1O 00pasiry.

Pexomennanun:

Co3pnaiiTe HOBBIN TOKYMEHT, (popmat Oymaru AS;

Texamaeckue XapaKTCPUCTHUKU

Wnadopmanus i 3akasza

Texunonorus HP Photo Ret 11 ¢ MHOrocnoiHBIM

[punTep/Cranep/Kommp tuma «Bce B 0tHOMY

CoxpanuTe (aiin B cBoei nmanke rnoja umeHeM tadnunal.doc.

®opma nmpeacTaBJieHus pe3yJbTarTa:
BeimorHeHHBIE 3a1aHHS.

Kpurepum ouenku:

HaJIO)KEHUEM BeTa 600x600: yepHas c =
TexHoNorueu ymyumienus pasperreaus HP (Kyt) C6693A ‘B o
. i £
600x600; nBetHas ¢ Texnonorueit HP Photo Ret 11 [ cggg2A 5 SZ:’
MeTton neuatn Tep Nf,HHaanaﬂ 1o 3anpocy Kabemnn
CTpYy#iHas ne4aTh
S3BIK ympaBieHUs P PC Level 3 or PCL3GUI C2946A [Mapannensupiit kabens |IEEE 1235A-
MIPUHTEPOM C,3m
Harpyska 3000 crpamunm B wMmecsan (B [Mapannensupiii kabens |IEEE 1235A-
C2947A
cpemHeM) C,10m
CxopocTh nevyaTu Yepnas Iperras CrpyiiHble IPUHTEPHBIC
KapTpUIKH
51645A Bosbiiolt uepHslit kaptpumx HP
Beictpast 11 8.5 C1876G I{BeTHOW KapTpHIK
g OOprunas 5.1 3.6 C1879D BonbIioit TpexIBeTHBIN KapTPHIK
Sy Haunyumas 4.4 1
= 54389G YepHBbIi KapTpHIK
- Ynanute u3 tabaunsl ctpoky: O6pynas 5.1 3.6

«5» - IMPpaKTUYCCKasa pa60Ta BBITIOJIHEHA ITOJIHOCTBIO, 3TAIlbl BBIITIOJTHCHUA pa6OTBI, AJITOPUTMBI

n TeOpeTI/I‘—IeCKI/Iﬁ MaTcpHrall 3aliMCaHbl B TETpadb, CTYACHT OTBEYACT HAa BCC BOIIPOCHI NPECIIOaBaTEIIA

0 TeMe pabOTHI.

«4 - MMPAKTUYCCKaA pa60Ta BBITIOJIHCHA ITOJIHOCTBIO, 3TAIllbl BBIITOJTHCHUA pa6OTBI, AJITOPUTMBI
n TCOPCTI/I‘{CCKI/Iﬁ MaTCepHral HEC MMOJTHOCTBIO 3alMMCAHBI B TCTPa/lb, CTYACHT 3aTPYAHACTCA OTBEYATh HA
BOIIPOCHI NPCIOAABATCIIA 110 TEME pa6OTLI.

«3» - IMpaKTUYCCKasA paGOTa BeimonHeHa Ha 70% wu 60.]'[66, OTallbl BBIIOJIHCHUA pa60TBI,

AJITOPUTMBI U TeOpeTH‘IeCKHﬁ MaTrc€pHrall 3aliMCaHbl B TETPpaab HC B IIOJIHOM O6T)€Me, CTYACHT HC
OTBEYAET Ha BCE BOIPOCHI IPENOIaBaTeIsl o TeMe paboThI.
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«2» - mpakTuyeckas padota BbinosHeHa mene 70%.
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Tema 2.1. TexHosiorum o0padOTKH TeKCTOBOI HHGOPMALH

IIpakTnyeckas padora 6 TexcroBbiii npoueccop MSWord: co3nanmne TeKCTOBBIX
3¢ dexToB ¢ MOMOIIBLIO BCTPOEHHOT0 Moay st WordArt. BctpoeHHblid MOay b
MicrosoftEquation. Bcrpoennblii Moaysab SmartArt

Lesab padoThI: HAYYUTHCA CO3/1aBaTh TEKCTOBBIE APPEKTHI C TOMOIIBI0 BCTPOSHHOTO MOIYJIS
WordArt B TeKCTOBOM JTOKYMEHTE.

Bbinosinus padory, Bl Oyjaere:

ymems:

- 00pabaTeIBaTh TEKCTOBYIO HHGOPMAIIHIO;

- cO3/1aBaTh TEKCTOBBIC 3(PQEKThI ¢ MOMOIIBI0 BCTpoeHHOro Moayins WOrdArt B TekcToBoM
TOKYMEHTE.

MaTtepuajbHoe obecneyeHue:

[TepcoHanbHbIE KOMITBIOTEPBI C OlepaliMoHHO# cuctemoit Windows, npunoxenue Microsoft
Office: mporpamma Microsoft Word, uHCTpYKIIUH K PaKTHYECKUM paboTaM, KOHCIICKTHI JICKIIHH.

3aganme:

1. CospnaiiTe BIIo>keHHOCTH namnok D:/I"pyrima/Damumst.

2. Cosnaiite TekctoBbie 3(dexTsl ¢ momompio BeTpoenHoro wmoxayias WordArt B
TEKCTOBOM JIOKYMEHTE TI0 33/IaHUI0 B HHCTPYKIIUH.

3. CoxpaHHUTE CO3JJaHHBIC JJOKYMCHTHI.

4, Pe3ynbTaThl 3a1aHNi TPEACTABbTE MPEMOAABATEIIIO.

HOpﬂI{OK BbIITOJTHCHU A paﬁoTbI:

Opranu3alnoOHHbII MOMEHT

AKTyanu3anus 3HaHUM CTYZEHTOB.

IIpociymars HTHCTPYKTAXK MPENOAaBaTEINS.

BrINoTHUTE 3a1aHUS 110 UTHCTPYKIIMH.

CoxpaHUTh CO3JaHHBIE JOKYMEHTBHI.

Pe3ynbTaThl 3a1aHU TPEACTABUTH MPENOJABATENIO HA POBEPKY.

oakrwdE

Xoa pa0doThI:

HHH BBIITOJTHCHUA npaKanecxoﬁ pa6OTLI BBITIOJITHUTE CJIICAYIOLICC:

1. Coznaiite BOXKeHHOCTD namnok D: /I'pynmna / @amunus

2. 3arpy3ure Microsoft Word.

3. Barpysure WordArt ¢ momompio MeHio BeraBka \ Pucynok \ O6wext WoOrdArt wmm
HaKMHTE KHONIKY Bemaska WordArt.

4. W3 xomnexuu WordArt Beidoepure ctuinb Haamucd WOordArt u maxxmure kaonky OK.

5. VYpanure u3 okna muanora WordArt cnosa Texcm Haonucu M BBEIUTE TEKCT, C KOTOPHIM
Bor Oynere paGortate: WordArt cozoanue mexcmosvix 3¢hpexmos B KOHIE Kaxaoro ciosa
HaXuMaiite kinasumry Enter.

6. lenxaute xkHOMKY OK. Tekct mosBuTcst B pabouem okHe. /s pemaktupoBaHusi 00bEKTa
JBaKIbI IEIKHUTE TI0 HEMY MBIIIBIO.

7. Wcnonp3yiiTe KHOMKY NaHenu HHCTpyMeHToB WOrdArt u n3amenure:

—¢popmy oowvexTa WOrdArt u pasmep, UCHONB3yiTE BpalleHHE, U3MEHUTE MEKCHMBOJIBHBIHN
MHTEPBAI;
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8. BcraBbTe HOBBIN OOBEKT — BEPTUKAIBHBINA TEKCT, 3aTEM U3MEHHUTE €T0:

- Ha manenu unctpymeHnToB Pucosarue NCONb3yHTE KHOIKU:

- TeHb (MCIIOJIB3YHTE KHOIIKY HACTPOIKa TEHH);

- O6mwem, monpolyiiTe HECKOJIBKO BAPHAHTOB HACTPOMKHU 00beMa;

— [IBeT 3anuBKM U LBET JIMHUU.

9. Bribepute nBeT OyKB M IIBET 3aJIMBKH (MCIIOJIB3YITE KHOIKY CHOCOOBI 3aIMBKH) HAa TAHEIH
Pucosanmne;

10. Co3pmaiite 2 pekiIaMHBIX OOBEKTa IO MpemIoKEeHHBIM oOpasnam. Mcnomb3yiiTe
paznuunble 3 deKThl 111 0POPMIIEHHS OJTHOTO PEKJIAMHOIO MPEATIOKEHHUS.

P@.‘ﬁm-x 1A MITHA P

MocTrosiHHiIM, KIMeHTaM, CKWLKW

o ¥XNAKZ

| < -
"-a - IZ/[I Ha
By 5 vommbioTeph
£ gy
yes

Coxpanurte (aiin Ha AUCKe O] UMeHeM Peknama.
dopma npeacTrabiieHus pe3yJbTara:
BrimonHeHHBIC ¥ COXpaHEHHBIE 3a/1aHUSI.
Xon paboTsi:
J171s1 BBITTOJTHEHUS TIPAKTHYECKON pabOThI BHITIOTHUTE CIEAYIOIIEE:
— co3paiite BiokeHHOCTH namnok D: /I'pynmna / ®amunus
— 3arpysute Microsoft Word.
Bcerpoennsrit Mogyis Microsoft Equation mpeana3zHaueH st TOCTPOSHUS MAaTEMAaTHIECKUX 1
XUMUYeckux Gopmyit. Takke GopMyIbl MOXKHO BCTABJIAThH C MOMOILIbIO MEHIO Bemaska / Popmyna
3arpyska peaaktopa ¢popmyn Microsoft Equation
YcTaHOBUTE Kypcop B TO MECTO pabodero moJjsi, Ie JOJDKHA MOABUTHCS (Gopmyrna. 3aTeMm
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Crpoxka MEHIO

B 2y Toows e Foopr Cue Pawrs (ow 2
BBIOGPUTE B w Mgy ~ * i oo« s o e tion. [lenkaute kHonky OK. B pesynbrate
Bbl vBUIHTe . R — = yMEeHTOB.
yBUA - 2= 0 (i 208 wel Mv3 | ENC deal (Nwl AQS M
the | fa e Qi ifo B~ 00| # 053

90y
el

ro_____

bron
alopl
ogval

abydl

Ilanenv uncmpymenmos Microsoft Equation cOCTOUT W3 JABYX psioB KHomok. KuHonku
BEPXHEro psja OTKPBIBAIOT JOCTYNl K HaOOpaM pas3IMYHbIX CHMBOJIOB. Bo BTOpoM psny maHenu
WHCTPYMEHTOB HaXOISITCSl KHOTIKH, OTKPBIBAOIINE IOCTYI K Habopam mabioHoB (puc. 8).

B oxne nokymeHnTa Bel yBUAMTE paMKy ¢ IyHKTUPHBIM KOHTYpoM. IIyHKTHpHAsA pamka — 3TO
rae3no ¢popmyssl. B Takue rHe3a BCTABISIOTCA BCe KOMIIOHEHTHI (hopMyi. Muraromias 4epTouka u
JIMHUS — 3TO Kypcop BBOJA.

J1s nocrpoenust popmMy.Jibl

HEOOXOJIMMO  BBIMOJIHUTH  CICAYIOIINE
JICUCTBUSA:

Pa3zobneMm (bOpMy'J'Iy Ha OTACIBbHBIC KOMIIOHCHTEI.

Z°= - Z B xy0Oe paBHO;
%/_ - KOpEHb KyOMUECKHIA;
() — KpYIJible CKOOKH, KOTOpbIE NMOKA3bIBAIOT, YTO MOKA3aTelb CTEEHH OTHOCHUTCS

KO Bceill 1po0u;
Jpo0b, KOTOpasi COACPIKUT B 3HAMEHATEJIE KOPSHb KBaPaTHBIN;
X2+ y* — GUHOM (BEpXHHE HHIEKCHI — TO [I0KA3ATe/IH CTCIICHH).
s nocmpoenus omoenbHbix KOMIOHEHMO8 hOPMYIbl NOCMynume CiedViouum 00pazom:
1. Boumure B rHe310 hopMyisl OykBy Z. PenakTop ¢popMysl aBTOMaTHYeCKH BOCIIPOU3BEIET

ee B THe3/ie. bykBa MoinyyuT KypCUBHOE Hau€pTaHUE.

2. lllenkHuTe TPETHIO KHOMKY BO BTOpoM psany Ha [lanenu mHctpymentoB Equation 9To0bI
OTKPBITh CITUCOK JOCTYIMHBIX IIa0JOHOB MOKa3aresei creneHu. J{ns «Bo3BeqeHUs» epeMeHHoi Z B
KyO BbIOEpHTE MIa0JOH C BEPXHUM HHIEKCOM — BJIEMEHT, PACIIOJIOKEHHBI B BEPXHEM JIEBOM YTy
cnucka. Penakrtop ¢opmyn co3gacT THE3I0 BEPXHErO0 HUHAEKCa, KOTOpoe OyleT YCTaHOBIIEHO
HEMHOTO BBIIIIE THE3/Ia MEPEMEHHON U UMEET YyTh MEHBIIIHI pa3mep.

3. Beemute 1mudpy 3 u HaxkmuTe Tab, 9ToObI BBIATH W3 THE3[Ja BEPXHETO HHAEKCA U
BEPHYThCS B OCHOBHOE THe3/10 opmyibl. Keraty, kiiaBumra Tab ciayxur i nepeMernieHus: Kypcopa
MEXIYy pa3HbIMU dJeMeHTamMu (OpMYIbl, B JAaHHOM CIy4ae — MEXIy IOKa3aTeleM CTeNeHU U
[IEPEMEHHOM.

4. Tenepb BBeaUTE 3HAK paBeHCTBA. BoT Bbl 1M 3aKoHYMIM BBOJA MEPBOW YAaCTH BBIPAKECHUS:

2=

Pasmep n106020 snemenma 6 ypasnenuu ne2ko usmeHums, vibpas us mento Pazmep komanoy
Onpedenums. [[uanocosoe oxHo Pasmepvl, Komopoe 6bl800UmMbCsi IMOU KOMAHOOU, NO360JI51em
ycmanoeums niobvie pasmepsl 01 0ObIYHBIX 3HAKOS, HUNCHUX U 6EPXHUX UHOEKCO8, a makdice O
CUMB07108 U Opyeux (onpedeneHuvlx Bamu) snemenmos mamemamuyueckux 8blpaxceHull.
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Kopens kyonueckuii

[Tepeiinem K cOCTaBICHUIO CIAEAYIONICH YaCcTH (hOPMYJIBI.
5. lllenkHuTe BTOPYIO KHONKY BO BTOPOM psIy TaHETHW HWHCTPYMEHTOB Equation, 4ToOBI
PacKpbITh CIHUCOK JOCTYIHBIX BapuUaHTOB HM300pakeHUs KopHel. BpiOepure M3 CHuCKa 3HAYOK,
0003HaYAOIINN KOPEHb N-1i cTerneHu. PegakTop ¢popmMyn MOMECTUTE Kypcop BBOJA BHYTPh KOPHSI.
6.  Haxwmwure kiaBuiny Tab, 4ToObl EpEHTH B THE3/I0 IS [TOKa3aTelis CTENICHH KOpHs. Briummte B
rae3no uudpy 3. B monyuurte BeipaxkeHue: 3\/_

BeIpaxenue nox KopHeM

[Tpu OATOTOBKE BBIPAYKEHUS, PA3MENIAEMOTO O/ 3HAKOM KOPHSI KyOMUYECKOTO, MOJIb3yHTECh
kinaBuineit Tab s nepexoia B pa3Hble MO3UIIMK YPABHECHUS.
7. Haxwure xmaBumu Shift + Tab, uToOsl BEpHYTHCS MO 3HAK KOPHS. DTa KOMOWHAIMS KJIABUIII
obecrnieunBaeT ABMKCHHE 10 THE31aM (OPMYJIIBI B 0OpATHOM HAIPaBIICHUU.
8. B ruesze moja 3HaKOM KOpHS BCTaBbTE KPYyTJiible CKOOKH, BHIOPAB JUIsl HUX U3 CIIUMCKa MIa0JIOH 1Mo
MEPBOM KHOIIKO BO BTOPOM PSIAY.
9. B rHe3n0 ¢ KpyriabIMU CKOOKaMU BBEAUTE 11a0JIOH 3HAaKa IPOOH.
10. YcranoBuTe Kypcop BBOJA B THE3J0 C KPYIIILIMH CKOOKaMH, a 3aTeM BBIOCPHUTE YIIOMSHYTHIN
11a0J10H. 1
11. B rae3no unucnutens BBeaure nudpy 1. 3 [J

B pesynberare Bl nosryuure BelpaxxeHue:

BBOI[ NEPECMCHHBIX B 3HAMCHATCIIb

[Tocnenuuii mar B co3nanuu (popmysibl — BBOJI NIEPEMEHHBIX B 3HameHaTesb. M onsite Bbl
Oyznere monb3oBaThes KinaBuiied TAB, HO Ha 3TOT pa3 g mepeMenieHus] MEXIy NEpPeMEHHON U
II0OKA3aTEJIEM CTEIICHH.

12. Haxxmute kinaBuiry TAB, 4ToOBI epeiiTy B THE30 3HAMEHATEIIS.

13. BcraBbTe 3HaK KOpHS KBaJpaTHOTO, BHIOPAB COOTBETCTBYIONIHMIA 3HAYOK U3 CIHCKA MTA0JIOHOB ISt
TaKUuX KOPHEH.

14. B rue3no 11t BBOJIa IEPEMEHHOM 101 KOPHEM KBaJpaTHBIM BBEIUTE EPEMEHHYIO X.

15. YcranoBuTe Kypcop B THE3JI0 BEPXHETO MHJIEKca U BBeAUTE LU ppY 2.

16. HaxxmuTte knaBumry TAB, 3atem HaOepure +V.

17. YcranoBuTe Kypcop B I'HE3/10 BEpXHETo MHJAEKca epeMeHHoN ¥ u BnumuTe B Hero uugpy 2. B
pe3ynbTaTe Bl oydnTe BBIpaXKEHUE:!

3aBeplieHue BBOJa GOPMYJIb

Ocranoch 100aBUTh MTOKa3aTeNb CTENIEHN K CKOOKaM HaJl 3HAKOM KyOHUeCKOTO KOPHSL.
18. Knapumeit Tab BeiBenuTe Kypcop BBOJA 3a MPEAEIIbI CKOOOK.
19. Teepp ycTaHOBHTE KypcOp B THE3II0 BEpXHEro WHAEKca W BBemuTe Iudpy 2. Dopmyna,
HaKOHeLl, IpHoOpena 3aKOHUEHHBIH BH/I.

BHnedpeHnue popmyabl 8 dokymeHm
20. Inst BHenpenus Qopmynbl B gokymeHT Microsoft Word mienkHute rie-HUOyIb B OKHE
JIOKyMeHTa, HO 3a pamkoi (opmynbl. Microsoft Word orkimounT nanens uHcTpyMeHTOoB Equation u
BOCCTQHOBUT COOCTBEHHYIO CTPOKY MEHIO U ITaHEJI HHCTPYMEHTOB.

Jis penakTHpoBaHUS TOTOBOI (hOpMyJIBI YCTaHOBUTE Kypcop Ha (opMyiie W BBIIOJIHHUTE
JBOMHOM NIETYOK JIEBOH KJIaBUIIEH MBIIIM. ABTOMAaTHYeCKH 3arpy3urcs moxyiab Equation u Ber
CMO’KETE BHECTH UCIIPABJICHHUS.
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Jlns cocraBieHust cheayromieid ¢GopMysbl, HY)KHO BBINTH H3 mporpamMbel Equation wu
00pa3oBaTh HOBYIO CTPOKY. 3aTeM OISTh 3arpy3uTh Equation.

Jns moctpoenus 0osee CIIOKHOM MaTeMaTH4ecKOod (GOopMylbl MCHOIB3YHTE HHCTPYKIUH,
MIPUBEJCHHbIE HUXKE (DOPMYJIBI.

3adaHue 1.

HHcmpykyuu K 3adaHuto 1:

BCTaBbTE MIA0JIOH IS IPaBOil PUTypHOI CKOOKHU;
HabepuTe NepByIo cTpoKy popmyiel u Haxkmute Enter;
HabepuTe BTOPYIO CTPOKY Gopmyibl 1 Haxxmute TAB;
BbIOepuTe u3 MeHto Cmunu koMauay Texcm, peaakTop GopMysa BOCIPUMET CIETYIONINE 3HAKH
KaK TEKCT, a He KaK (opMyIry win (yHKIUIO;
— 4TOOBI cllenath npoder B hopmyiie, IepKUTe B HaskaToM cocTossHuy Kiasuiny Ctrl u Haxxmure
kiasuiny [Ipo6ern, HabepuTte ¢0BO 05, U cHoBa Haxkmute Ctrl + ITpober;
— BBIOepuTE M3 MeHI0 Cmuiu KoManay Mamemamuueckue, 9T00b1 pe1akTop GOpMYIT Mepenien K
BBOJIy IEpEMEHHbIX U Habepute N>0.

F(N)=n-M(F(n-1))

M) =n—FM(n —1))}
Hocmpoiime credyrowue mamemamuyeckue popmynl:
157rj PRRAL

sin2(39° -—== 3
—J735,64

n>0

16
/& —arctgl1® -cos*111° /

3
. 582 ( ﬂj
Y =sin34° x3[18,6 x13+c0s 31" x| —————| —arctg| ——
\/ (3418—5,38} g 13
: 3 M0 o
sin” 2° —cos18° ) *14 T
e 3\/( ) +arctg(g) +(84.5-79*Veos31")

78,5%(34% —13)

y:

Co3zoaiime mampuypbi.

1.1, g_(8 0 2; 1.2, c_(3 —8);
1 -8 6 1 2
-1 2 -3), > 3

1.3. b-la 5 & 1.4. e |1l
7 -8 0 6 1

CoxpaHuTe pe3ynbTaT pabOThl Ha IUCKe B CBOeil mamke mox umeHem Popmynber.docxX u
IPEJCTaBbTE PE3yJIbTaT IPENOIaBaTEIO.

®opma npeacTaBiieHUs pe3yJbTarTa:
BeimoHeHHBIE 1 COXpaHEHHBIE 3a/1aHUSI.
Kpurepum ounenku:
«5» - mpakTHYecKas paboTa BBITOJIHEHA TTOJTHOCTHIO, 3TAIbl BHIIOTHEHUST paOOTHI, aITOPHTMBI
U TEOPETUUECKUN MaTepHal 3aliCcaHbl B TeTPajb, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPEnojaBaTes
1o TemMe paldoThI.
«4» - mpakTHUeckas paboTa BBIIOJHEHA MOJIHOCTHIO, 3TAIbl BHIIOIHEHUS pabOThI, AITOPUTMBI
U TEOPETUYECKUI MaTepHal He MOJHOCTHIO 3alMCaHbl B TETPaib, CTYACHT 3aTPYAHAETCS OTBEYATh HA
BOIIPOCHI TPETIOIaBaTENs O TeMe padOTHI.
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«3» - mpakThueckas pabota BbimoiaHeHa Ha 70% wu OGojee, ATambl BBHIMOJHEHUS PaOOTHI,
AITOPUTMBI U TEOPETUYECKUI MaTepuall 3allMCaHbl B TETpPajlb HE B TOJHOM O0bEME, CTYJEHT HE
OTBEYAET Ha BCE BOIIPOCHI PENOoaBaTess o TeMe paboThl.

«2» - mpakTuyeckas padora BeionHeHa meHe 70%.
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Tema 2.1. TexHosiorum o0padOTKH TeKCTOBOI HHGOPMALH

IIpakTnueckas padora 7 TexcroBbiii npoueccop MSWord: co3nanue rpadpuuecknx
00bEeKTOB

Heab padoThl: HAYYUTHCS CO3/1aBaTh TpaduIecKrue OOHEKTHI B TEKCTOBOM JIOKYMEHTE.

Beinosinus patdory, Bel Oyaere:

ymems:

- 00pabaTeIBaTh TEKCTOBYIO HH(POPMAIIHIO;

- oOpabareIBaTh rpadgudecKyro HHPpOpMaIHUIO.

MaTepnaﬂbnoe odecmeyeHue:

[TepcoHanbHbIE KOMITBIOTEPBI C OlepaliMoHHO# cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpyKIIUH K PaKTHYECKUM paboTaM, KOHCIICKTHI JICKIIHH.

m [naesHan Beranka Pasmerka ctpannue: Ceenkn Pacceinkn Peuensnponanue Bug

% [ D @ % % @ = ta

lNpasonucanue Cnpanodnukn Teraypye Cratucruka | Mepenog  Aawik Compath  Yaanutk [l

- npuMedaHne '
\, Mpasonucanue Asbin MpuMedanua
3aganue:
1. Cosnaiite BioxeHHOCTH manok D:/I'pynna/®Damumnusi.
2. Co3paiite cxemsl ¢ rpadudeckuMu oobektamu B Microsoft Word o 3aianuio B
WHCTPYKIINH.
3. CoxpaHuTe co37aHHbIE JOKYMEHTHI.
4, Pe3ynbTaThl 3a1aHNi TPEACTaBbTE MPEMNOJABATEIIO.

Ilopsinok BbINOJHEHHsI padOThHI:

Oprann3annoOHHbII MOMEHT

AKTyanu3anus 3HaHUM CTYZEHTOB.

IIpociymars HTHCTPYKTAX MPENOAaBaTEINs.

BrInomHUTE 3a1aHNS 110 MTHCTPYKIIMH.

CoxpaHUTh CO3JaHHBIE JOKYMEHTBHI.

Pe3ynbTaThl 3a1aHuil TPEACTABUTH MPEMOAABATEIIO HA MPOBEPKY.
3AJAHUA

PookownE
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3aganue 1. Co3maTh peKliaMHYIO JTUCTOBKY IO 00pa3iy.

Pucynox 1

Kpartkas cnpaBka.

Jlororun (pupMeHHOro0 3HaKa co31aTh B rpadguyeckoM penakrope Paint u ckonuposarth B
TeKCTOBBI TOKYMEHT.

3apanue 2. Co3aaTh pekiIaMHbIH Makat mo oopasiuy (cpeacrsamu pucoBanus Word).

Aons
PLIHKA 70-79%*
100%

32-48%*

R T _Jrone

1990 1992 2005
.I(oncynb'rarrr-nmoo . Bce ocTansHLIe CIC, BKNHOYan

GNMMAWIIEre KOHKYPEeHTA

0bman cymMmMa npeepsimaer 100%, T.K. E MCCnenoEaHMM
JUMTLIEANOCE M OOHOEPEMEHHOe WCTIONE3I0BAHM e PAZHLIX CUCTEM B
OPraHM3 Al HAX.

Pucynox 2
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3ananue 3. Co31aTh J1€eMOHCTPALMOHHYIO CXeMy MO 0o0pa3uy (cpeacTBAaMHU PHUCOBAHUS
Word).

CxeMa NPHIOTOBJIeHHA 0JH0JA

Hammvenosanme dmoga: [lomugopsl dhaplinposadHele rpubHBIM canatom
Tpufier Jyx Cnerana Com Ieper TMonmpmoper | Canar
MAPHHOBAHHEE || PEMHATHR
v
Crierpm
COEMHHTE
OcHoea ma
taplmp oBaHa >
TIOMHIOP Odoprnerme
= fmoma
—

Ilonmimopsr,
¢ apumpor aHHEIE w 3 I
rpUOHEBIM caIATOM e o N -
-

3aganue 4. Co3nath pekJIaMHbII NPOCHEKT Mo o0pa3uy (cpeacrBamu pucoBanus Word).

HHTEPKOHHOH-M
TVPHCTHTECKAT ROMITAHHA

SKcKypcUoHHbIe mypbl no ACTMNMAHUN

8 oued’7 Houed
BAPCEIIOHA - XEPOHA - CAPATOCA — MAJIPHI

— TOJIEJO — BAJIEHCHHA — BAPCEJIOHA — 820 y.e.
Homw raezdoe: 15 10; 2510 31160 Q7. 11; 1912 fdanee vpociis yrownams )

v Ilposmpante — 5 orenax 3*** B Bapcenore (4 Howd, Magprge (3 How).

v IIHTaMHe — 33ETPAE (TUEe CERET ¢ TOI), YHEEH (MEHH).

+  JxcKypewm — ofbsopeeie no BEapeenone, Caparoce, Tonego, Banencens, Magpegry o
IO eTIEHEER EAp THHHOH ranep er [Tpago, sxceypord B K epory v Prrefipac o
TIOC eIIEHEEN TE ATy 8- 1yFed CampEagopa JTame.

MAJIAT A - CEBHIILBA - TOJIIEJO — MATPHT -
- KOPITOBA —TPAHTA-MATIATA — 840 y.e.

Aanwet raerdos: no cpOBoman {Oamu: MPocLs FIoTians ],

v IIposwBanne —E oTermax 3*** g hManare, Cepumee, Magpuge, Kopaose 1 Mpanage.
v IIHTaMHe — 3BT AK (TUE & CERE ¢ TOT), YHEE (MEHE),
¥ DKcKypenH — o ropogant Porga, Ceprmea, Mepraa, Tonego, Magpis o
TI0C eTUE e Eap THHHOH ranep e Uk [pago, Kopgosa, pagaga.

B crtouaroctt mypos ecodun:
MPORRSANLUE, MUMIHLE, SROKFPCUONRAT MPOSPamia, PROCKososopauie o,
SEMPENA-HPosodtl 8 ATPCHNOEIME, MEpsesdnl Ha Kompopmat anuHny asmobyear,
QRELINEPENER, MEULLINCHAR SHPAR 08K,

HoTmo THHTe s Ho 0nayHE aeTcH BH3a — 40 ve.

Kpurepum ouenku:
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«5» - mpakTHuecKas paboTa BHINOJIHEHA MTOTHOCTHIO, ITAITBI BBHITIOIHEHHUS paOOThI, alrOPUTMBI
Y TEOPETUYECKUN MaTepHal 3aliCcaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENOaBaTes
o TeMe PadoTEHI.

«4» - mpakTHuecKkasi paboTa BBHIIOJHEHA ITOJHOCTHIO, 3TAIbl BHIIOJHEHUS paOOTHI, AITOPUTMBI
U TEOPETUYECKUI MaTepHaj He MOJHOCTHIO 3aIMCaHbl B TETPa/b, CTYACHT 3aTPyAHACTCS OTBEYaTh HA
BOIIPOCHI NPETIOIaBaTels O TeMe padoTHI.

«3» - mpakTHyeckas pabora BeimoiHeHa Ha 70% u Oomee, 3Tambl BBHIOJIHEHUS pPaOOTEHI,
ATOPUTMBI U TEOPETHYECKUH MaTepuall 3alMCaHbl B TETPajb HE B MOJHOM OOBEME, CTYICHT HE
OTBEYaeT Ha BCE BOMPOCHI MPETIOIaBaTENs IO TeMe padOTHI.

«2» - mpakTuyeckas padora BeironHeHa MmeHe 70%.
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Tema 2.1. TexHosiorum o0padOTKH TeKCTOBOI HHGOPMALH

IpakTnyeckas padora 8 TexcroBblii mpoueccop MSWord: padora ¢ 60J1bmMM

TEKCTOBBIM JOKYMCHTOM. Cruan. Cosuanne KOJIOHTUTYJIOB 1 HyMepanus CTpaHull, CO3JaHUE

ABTOMATHYECCKOI'0O OrjiaBJICHUA

Leap paGoThl: HAyuUTbCS BCTaBISATH B JOKYMEHT HOMEpa CTpaHUIl H paboTath C

KOJIOHTUTYJIaMH, CO31aBaTb I‘pa(bI/ILIeCKI/Ie OOBEKTBI B TEKCTOBOM JOKYMCHTC, CO37aBaTb

ABTOMAaTUYCCKUC OI'JIaBJICHN .

Office:

1.
2.

Boinosainus pa6ory, Bel Oynere:

ymems:

- 00pabaThIBaTh TEKCTOBYIO HH(POPMALIUIO;

- BBINIOJIHATH HYMEPALUIO CTPAHUII B IOKYMEHTE;
- paboTaTh C KOJIOHTHUTYJIAMHU;

- CO3/1aBaTh ABTOMAaTHYECKHE OTJIaBJICHHUSI.

MarepuaibHoe obecnedyenue:
[TepcoHanbHBIC KOMITBIOTEPHI C ONEpaloHHoi cucremoit Windows, npunoxxenne Microsoft
nporpamma Microsoft Word, nHCTpyKInH K MPaKTUYECKUM PadOoTaM, KOHCIICKTHI JICKIIHI.

3aganue:
Cozpaiite Bio>keHHOCTH manok D:/I'pynma/Damumst.
CkonupyiitTe B CBOIO MANKy TEKCTOBBIN (hailsl 110 33/1aHUIO MIPENoIaBaTells U OTKPOHTE ero u3

cBoel manku B Microsoft Word.

3.
4.
S.

oo, wdE

BBIMOTHUTE HyMepalnio CTpaHuIl U paboTy C KOMOHTUTYJIAMU TI0 33JJaHUI0 B UHCTPYKIUH.
Co3zpaiiTe aBTOMaTHUECKOE OTJIaBJIEHUE IO 00pasIly.

CoxpaHuTte co3laHHbIe JOKYMEHTHI.

Pe3ynbratrel 3a1aHuii peICTaBbTE MPENOIaBaATENIo.

IMopsinok BbINOJIHEHUS PadOTHI:

Opranu3aiioOHHbBI MOMEHT

AKTyanuzainus 3HaHUH CTYIEHTOB.

[Tpociymarh HHCTPYKTaX MPEIo1aBaTers.

BEBINOTHUTE 331aHUS IO UHCTPYKIIUU.

CoXpaHUTh CO3JIaHHBIC JJOKYMEHTHI.

PesynbTathl 3a1aHMii IPEICTAaBUTh MIPETIOAABATEIIO HA TIPOBEPKY.

Xoa pa0orbi:

JU1st BBITOJTHEHUS. TPAKTUYECKOH paboThl HEOOXOIMMO BBIIIOJHUTH CIIEIYIOLIee:
— CKONMpYHTE B CBOIO MAamKy TEKCTOBBIA (hailil 1Mo 3aJaHHI0 MpEenojaBaTeisi U OTKPONTE €ro u3
cBoeit manku ¢ Microsoft Word.

BCTABKA KOJIOHTHUTYJIOB B BEPXHEE 1 HH>KHEE T10OJIE.

— BcraBbTe B HIKHEe Tolie HoMmepa ctpanull (Becmaexka / Homep cmpanuywt)

— B okne auanora Homepa cmpanuy yCTaHOBUTE NOJIOXKEHUE BHu3y cmpanuysl, BblpaBHUBaHuE /1o
yenmpy, HOMEp Ha TIepBOI CTpaHHIIE.

— Illenkuure no kHonke Popmam HOMEPOS CIMPAHUY.

— Ortkpoercs okHO nuanora @opmam HOMEPO8 CMPpAHUY.
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— B oxne @opmam nomepa cmpanuysl BHIOSpUTE YUCIOBYI0 Hymeparwmio (1, 2, 3);
— IIpocmoTtpute TeKCeT B pexume Ilpedsapumenvubiii poCmMomp.

Ecin B pexxnMe mpenBapUTENbHOrO MPOCMOTPAa HE BHUJIHBI HOMEpa CTpaHHUl, B MEHIO Paszmemxa
cmpanuywl \ [lapamempor cmpanuysl \Makem, Bo Bkiaake [lons myTeMm moadopa U3MEHHTE pa3Mep
Om Kpasi 00 HUICHE20 KOJOHMUMYId.

BcraBpTe apyryro wH(pOpMAIMIO B KOJOHTHUTYJBI TOCPEACTBOM MeHIO Bcmaexka \ Bepxnuil
kononwmumyn, Bemaska \ Huoicnuit konowmumyn wiu mento Konempykmop, KOTOpoOe MOSBIISETCS,
KOT/Ja IBOMHBIM HIEITUYKOM IMOMENIACIIb KypCcOp B 30HY BEPXHETO WJIM HUXKHETO KOJIOHTUTYJIA.

— Bribepure MeHto Korncmpyxkmop.

B pexume paboThl C KOJOHTUTYJIaMH OCHOBHOHM TEKCT JOKYMEHTAa OTOOpa)KaeTcs CepblM TOHOM H
pPEOaKTUPOBAHUIO HE MOJUICKUT.

C noMoI1IbI0 KHOTIOK Ha MaHeNd KOJOHTUTYJIOB TOMUMO HOMEPOB CTPAHMI] MOYKHO BCTABHUTH TEKYIIYIO
1aty, BpeMsl U, €CII HE0OXOIMMO, KaKOU-JTHOO TEKCT.

— YCTaHOBUTE KypCOp B 30HE BEPXHETO KOJIOHTHTYJIA U BBEIUTE TEKCT: «fA yuyce pabomamv ¢
KOTOHMUMYIAMUY.

— Illenkuute Ha KHOmKe [lepexoowr \ I[lepetimu Kk HudicHeMy KOJIOHMumy1y, 4T0Obl YCTAHOBUTH
Kypcop B 00J1aCTb HU’)KHETO KOJIOHTHUTYJIA.

— Bsgeaurte B HmxHUI KonmoHTUTYN: [laTa, Bpems, aiig storo menkaiite no kHonkam /lata u Bpems
Ha MaHEeJU KOJIOHTUTYIIOB.

— YroOsI 1aTa u Bpemsi CO37jaHus HE CIIMBAINCH BMECTE, Pa3Ae/IUTE UX IIpoOeIamu.

J171s1 BBEZIEHHOTO B T10JI€ KOJIOHTUTYJIA TEKCTA JJOCTYITHBI BCE BUJIBI (POPMATUPOBAHUS.

— YcTaHOBUTE B BEPXHEM KOJIIOHTUTYJIE pa3Mep mpudTa 8, I[BET KPACHBIII;

— llenkHuUTE MO KHOMKE 3aKpblmb HA MaHEIN UHCTPYMEHTOB Kononmumynsi, 4TO0BI BEPHYTHCS K
OCHOBHOMY TEKCTY;

— IIpocmotpute fOKyMeHT B pexxume [Ipedsapumenbhbiii n(pOCMOmMp;

— IllenkauTe o kHOTMIKE Heckonbko cmpanuy W BBIIETUTE IBE CTpaHUIlbl. [IpocMoTpuTe TOKYMEHT
710 KOHIIA.

— BepnuTtech B pexxuM peakTUPOBaHUS JOKYMEHTA;

JHonyctum, MHGOpMAIUs B HIOKHEM KOJIOHTHTYJIE HE COOTBETCTBYET Bariemy »emanuro. Y pamure
BCIO HH(OpPMAIIHIO B HIDKHEM KOJIIOHTHTYIIE.

— Bcraswre llonnoe umsa ¢aiina, 3arem — HOMepa cTpaHull. (kHomKa Koncmpykmop / HudxcHutl
Konoumumyn / Angpasum.

— BepHutech B pexHM pedakTUPOBaHUs JOKyMeHTa. MHQopmaius B KOJOHTHUTYJIaX B STOM
peXHUMe 0TOOpaXKaeTCsi CBETI0-CEPHIM TOHOM;

— Pesynprar mpencraBpTe MpemnoIaBaTeio.

Hymepayus cmpanuy 6 paznvlx uacmsax 0oKymenma

Hepenko B 007bIIMX JOKYMEHTaX CTPAaHUIIBI HYMEPYIOTCS B KKJOM pasnese oTaenbpHo. Hampumep,
HOMeEpa CTpaHMI] IEPBOIO pasjesia MOryT BRINVISIAETh Tak: 1, 2, 3, a Broporo paznena A, B, C.

UToObl MMETh BO3MOXHOCTh HYMEPOBAaTh CTPAHMIIBI OTACIBHBIX YacTel TOKYMEHTa HE3aBHCUMO
JPYT OT JApyra, MPEeXe BCEro Haao0 pa3OuTh €ro Ha pas/Ieibl.

—  Ypanute BCro MHGOPMAIUIO B BEPXHEM U HIDKHEM KOJIIOHTHUTYIIE.

— Paznenute Bamr TekcT Ha 3 pazzena.

Ycranosure Kypcop
Pasn.1 Pasz.1 Pasp.1 Pas3n3 HPHMEPHO B cepenune
Paszzen 2 Paznen 2 ¢ rperseit CTPaHHUIIBI i ()
. 1 .2 .3 cr €T || cramp | 3aronoska;
¥ _ Bpmon
HUTE pa3pelB CTpaHuubl (Pasmemxa cmpanuyvr \ Paspeispr \ e Paspuvisb
paszoenos \ Cneoyowas cmpanuya), L corat
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— B Tekcre mnosBUTCS NYyHKTHpHAs JIMHUS C Haamucblo Paspuie pazdena. Eciaum  KHOmKa
Henevaraemsble 3HaKu HE akTHBHA, BBl HE yBUAWTE MyHKTUPHYIO JIHHMUIO.

[locne co3manHusi B JOKYMEHTE HOBOIO pasjieia, MO YMOIYaHHI0 B HEM OYIyT MOBTOPSTHCS
KOJIOHTUTYJIbI IPEJBIAYIIETO pa3ea.

YToObl IMETh BO3MOKHOCTh BBOJUTH Pa3HYI0 HH(QOPMAIIMIO B KOJIOHTUTYJIAX Pa3HbIX pa3/ieioB, UIN
0c00yI0 HyMepalyio CTPaHUI], Hy>KHO Pa30pBaTh CBSA3b MEXIy pa3/ieiaMu.

YroObl pa3opBaTh CBA3b MEXK/Y Pa3J/iellaMu, BBITIOJIHHUTE CIEAYIOIIEE:

— VYcraHoBute Kypcop B pazzaen 2. Homep pasnena MOKHO yBHIETh B CTPOKE COCTOSTHUS;

— IIEJIKHUTE JABaXK/bI JIEBOW KHOMKOM MBIIIH 110 HIXKHEMY KOJIOHTUTYITY;

— IIEJIKHUTE M0 KHOmNKe Kak 6 mpedvloywem pazoeie Ha TaHEIH HUHCTPYMEHTOB, CBSI3b MEXIY
paszenaMyd B HUKHEM KOJIOHTHTYINEe OyneT pasopBaHa. [[i1si BEpXHEro KOJIOHTHUTYNA CBSI3b MEXKIY
paszzesniaMu pa3pbIBaeTCsl aHAJIOTUYHO.

CozpaiiTe U1 BCeX pa3AeioB pa3HbIE KOJOHTUTYIIBI.
Ilepeuviil pazoen:
— B BepxHEM KOJIOHTHUTYIIE — MTOJIHOE UM (paiiyia, BHU3Y — HyMepalysi YHCIOBas;
Bmopoii pazoen:
— B BepxHwuii KOJOHTHTYJ BcTaBbTe pucyHok. (BcraBka \ Pucynok \ U3 ¢aiina win Bceraska \
Kium);
— H3MeHuTe pa3mep pucyHKa 10 pa3Mepa BEPXHEro KOJIOHTUTYIA;
— B HmwKHMH KOJIOHTUTYJ] BCTaBbTE HYyMEpaLMI0 OYKBEHHYIO, HyMepalus CTpaHUI] JOJDKHA
IIPOJOJIKATHCS;
Tpemuii pazoen:
— B BepxHuii konontutyn — [lara u Bpems, 3atem cBoro pamMuinio;
— B HWKHMI KOJOHTUTYJ BCTaBbTE HYMEPALIUIO YUCIIOBYIO;
— Ilpocmotpure JokyMeHT B pexume [lpedsapumenvuviti  npocmomp. YOeauTech, 4TO
uHopMalus B pa3ienax COOTBETCTBYET 33aJaHHIO;
— Coxpanute ¢aiin B cBoel mnamke noj uUMeHeM Paboma3.docX W TpeNCTaBbTE pe3yJbTaT
IIPETOAABaTEIO Ha IPOBEPKY;

Co3oanue o2nagnenuii

B mo0oit kHure, ydeOHHMKE WJIM CIpPaBOYHUKE B Hayale WM B KOHIIE KHHUTH, BBbI
IIPOCMAaTPUBAETE OIJIABJIEHUE (COAEP KAHUE) U 110 HEMY HAXOAWUTE HYXKHBIM BaM pasnen Ha kakou —
b0 CTpaHUIe.

g co3maHusa  OIVIaBiIEHUS HeoOXxonuMo  (popMaTHpOBaTh 3arojIOBKM  JOKYMEHTa
BCTPOEHHBIMH CTWJISIMU 3aroyioBok 1, 3aroyiioBok 2 u T.1I.
JU1st BBITOJTHEHUS TPAKTUYECKOH paboThl HEOOXOIMMO BBIIIOJHUTD CIIEAYIOLIEe:
— Barpysure Microsoft Word;
— CxomnupyiiTe B CBOIO Manky (aii 1o 3alaHUIo Mpero aBaTes;
— Ortkpoiite daiin u3 cBoeii manku B Microsoft Word,

B pesynbTare BbInoiaHEHHs] paOOTHI BBl JIOJDKHBI MOJYYUTH OrJIaBlIeHHE, 00pas3el] KOTOporo
MIpeJICTaBJIECH HUXKE.

COJIEPKAHUE

1 TIOAACHUTEJIbHASA 3ATIMCKA Ommoka! 3akiaaka He onpeaesieHa.>
2 TIEPEYEHb [IPAKTUYECKUX 3AHITUIA Oumoxka! 3akyiaaka He onpejaeseHna.’/
3 METOANYECKUE YKA3AHUSA Ommoka! 3akiaaaka He onpereinena.9
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IIpaktuueckas pabora Ne 1 TexHHUECKUE U TPOrPaMMHBIE CPEACTBa HHGOPMAITHOHHBIX
Y43 (03] (0) %1 Z (USRS PRSPPI Ommuoka! 3akiagka He onpeaeneHa.9

[Tpaktuueckas padota 2 Ilouck nnpopmannu B Internet.. Ommoka! 3akaagka e onpenenena.10

IIpaktrueckas padota 3 TekcToBblil mporeccop MSWord: co3manne, penakTHpOBaHUE U
(hopMaTupoBaHUE TEKCTOBOTO JOKyMeHTa. HacTpolika mapamerpoB MSWord. 3amuTa TeKCTOBOTO
D1 (0940 ()2 - H TP P PR Ommoka! 3akaagka He onpenenena.ll

IIpaktrueckas padota 4 TekcTosIit mporeccop MSWord: npodeccrnonanpHas paboTa ¢ TEKCTOM:
BCTaBKa J]aThl M BPEMEHH, CIICIIHATBLHBIX CUMBOJIOB, OYKBUIIBI, PAMKH ........cveeneens Oumudka! 3akinagka He
ompenesena.l4

[IpakTrueckas padora 5 TexcToBbIi nponeccop MSWord: co3nanue U peakTHpOBaHUE TaOIHIL
........................................................................................................ Ommuodka! 3aknaaka He ompeneneHa.2l

[IpaxTrueckas padora 6 TexcToBsrii mporeccop MSWord: co3panne TeKCTOBBIX 3(PPEeKTOB ¢
MOMOIIBI0 BCTpoeHHOTO Moy st WordArt. Berpoennstit Monyns MicrosoftEquation. Berpoennsiii Momynb
SIMAITAIT ... Ommubka! 3aknaaka He onpeaeneHa.27

[IpaxTrueckas padora 7 TexcToBbli nmporeccop MSWord: co3ganne rpadudecknx 0ObeKTOB
........................................................................................................ Ommuodka! 3aknaaka He onpeneneHa.33

[IpaxTrueckas padora 8 TexcToBbIi nmporeccop MSWord: paboTa ¢ 60IBIINM TEKCTOBBIM
JOKYMCHTOM. Crunu. CO3I[aHI/IC KOJIOHTUTYJIOB U HyMCpalnuAa CTpaHull, CO3JaHUC aBTOMaTU4YCCKOI'O
o) B £21:3) (532126 YRR UR T PP OO PP VPR PRTORPPRPTN Ommubka! 3aknaaka He onpeaenena.37

[IpaxTrueckas padora 9 TexcToBbIi nmporeccop MSWord: cnusiHre JOKYMEHTOB .......... Omuodka!
3akaanka He onpenesiena.45

ITpaktuueckas padora 10 Texcrossiit nporieccop MSWord: Kontponbaas padota Nel .. Omuoka!l
3akaanka He onpenesiena.50

[Mpaktudeckas padora 11 Tabnuunerii mporieccop MSExcel co3nanue pegaktupoBanue,
(hopmaTupoBaHUe U COXpaHEHHUE MEeKTpOHHOM Tabmuubl. Hactpoiika napamerpoB MS Excel 3amuTra
PAOOUMX JIUCTOB M KHHT. ..veerieureenreeteesressienssneenneesneesseesseesnnessnennnes Ommuoka! 3aknaaka He onpeaenena.s>1l

ITpaktuueckas padora 12 TaGnuunslii npoueccop MSExcel: mpoBeneHne pacueToB B 3JI€KTPOHHON
TabJUIIE C UCIOIB30BaHMUEM (OPMYII U BCTPOCHHBIX QPYHKIHH .... Ommbka! 3akiianka He onpeaenena.53

[Mpaktuyeckas pabora 13 Tabnuunelii mporeccop MSExcel: co3nanue u penakTHpoBaHUe
D102 i)Y 1 PP R PP Oummoka! 3akaaaka He onpeneneHa.59

[paktrdeckas padota 14 Tabmuunsii nponieccop MSExcel: HagcTpoiiky, naker anann3aQumuokal
3akuiaiKka He ompeeJsieHa.63

[Ipaktnueckas padota 15 Tabmuunslii nponeccop MSExcel: pemenne 3KOHOMHUUECKUX 3a/1a4
........................................................................................................ Ommuodka! 3aknaaka He onpeneneHa.66

[Ipakrnueckas padota 16 Tabmuunslii npoueccop MSExcel: pabota ¢ asekTpoHHOM Tabiuieit
Excel Kak € 0a30H TAHHBIX ...oooveieie it ie e se s s s s e Ommuodka! 3aknaaka He onpeneneHa.68

[Ipaktnueckas padora 17 VBA: coznanue u BeimonHenue makpocos B MSExcel ............ Ommnoka!
3akuiaiKka He ompeneJsieHa.’2

[paktrnueckas padora 18 VBA: coznanue nons3oBarenbekux Gopm B MSExcel ............ Omuoka!
3akuiaika He ompeneJsieHa.’6
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IIpaktrueckas padota 19 Tabmuunsnii mporeccop MSExcel Konrponsaas padorta No2 .. Ommoka!
3akiaaka He onpenesieHa.85s

[MpakTrueckas padora 20 HaznaueHune cucTeMbl IOArOTOBKH Mpe3eHTanuu. . Ommoka! 3akiaaaka
He onpejejieHa.86

[Mpaktuueckas padbora 21 MS PowerPoint moarotoska u ogopmieHne nopToiuo ........ Ommnoka!
3akaagka He onpenesieHa.87

IpaxkTrueckas padora 22 CorelDraw. Co3nanue, peqakTHpOBaHKE M TPAHC(POPMUPOBAHNE
HNPUMUTUBOB. IIOCTPOCHUE KPUBBIX ....ooovvviiiiiiiiiiiieiiie i Ommoka! 3akaaaka He onpenenena.88

Ipaktryeckas pabora 23 CorelDraw. HTepakTHBHBIC HHCTPYMEHTBI, 3aKpacka PUCYHKOB, paboTta
€ TEKCTOM 1vvtvursrerarsrssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssreres Ommuoka! 3aknaaka He onpeneneHa.89

I[MpakTdeckas padora 24 PhotoShop. Mcnonb3oBanue OCHOBHBIX HHCTPYMEHTOB PUCOBAHHSI.
PaboTa CO CIHOMMEL. ....ocveiiiiiiiiiiic it Ommubka! 3aknaaka He onpeaenena.90

ITpaktuueckas padora 25 PhotoShop. Pabora ¢ Mackamu, kaHamamu. [IpiMeHeHHE pa3THIHBIX
(1)1 y 0T ) : ST TP PO PP VP PRTORPRRPTN Ommubka! 3aknaaka He ompeaenena.9l
4 THOOPMAIIMOHHOE OBECIIEUEHHME

Oumoka! 3akiaaka He onpeaesnena.92

I[J'ISI MOJIYYCHU YKAa3aHHOTI'O OIJIAaBJICHUS BBIIIOJIHUTE CIICAYIOLICC:

— BeizenuTte nepBslii 3aroIoBOK B JOKyMEHTE (3arpy3ka TEKCTOBOTO MPOIECCOpa);

BBIBEPUTE MEHIO I'TTABHAA\ CTUJIU. OTKPOETCA OKHO /JTHAJIOT'A CTHJIb;
— Beibepute ctune 3aronoBok 1. B omucanum 3aronoBka ykazano: OOwruabiid+1lpudt:12 pt,
MOJIYKUPHBIN, IO IUPUHE, HE OTPBIBATh OT CIEAYIOIIETO, Y POBEHB 1;

— Haxwmure xHonky Vnpasnenue cmunsimu | Hzmenumo. TlosButcs okHO M3menenue cmunis. B
3TOM OKHE Mbl YCTAHOBUM HOBBIE ITapaMeTPhI /7S 3arojIoBKa 1;

— Haxwmure kaonky ['maBuas \ lpudrt;

[T

—  VYcranosute mpudr 16,

CTHAM: Abzau
a [ HNepCCEInKS

-------------- = OxHo H3zmenenue cmuis

1l ZaronosoK 2
1l Saronoeok 3
1 Zaronosok 4 N Nowmnuaws oz oo, ofecm s, obvaeomiy
1l Zaronosok 5 '
1l OOEHHEIR
1 Ornasnedke 1 5 i Wpkepr...
1l CrnasneHe 2 Hark i Afsay
1 OrnasneHnes 3 =
1 OraasneHne 4 JToxaTeHBIe ceTH BEceXx odHcoE, 0dben e - T afiynauma. .
1l OrnasneHne 5 QBkMHEIA + WpkdT: 12 pt, caBHr snp:
1l OrnaeneHme & vI [pathua...

CNHMCaHHe

DBeMHEIA + WpkdiT: 12 pk, nony#HpHEF, No WHpHHE, . -
2 HE OTPEIEaSTE OT CNeiyHlera, YpossHe 1 Parka...
CMMCOk: ' - I AofiaenTe B wabnon N H
Ib’lcnonb3yemb|x CTHRER vI 1 RAYMEPSELHA...

A=k

i
i Lel.8 | OTmEHA | dopHaT ™ Ena

IIOJIY’)KUPHBIN, BEIpaBHUBaHKE 10 LeHTpy. Haxxmute kHonky OK;
— Haxwmure kHonky ['maBHas \ A63an. Ycranosute unrepsai [lepen u [Tocne 12nt. Haxkmure
kHonKy OK;

— YcranoBute dnaxku Jobasums 6 wabnon u Oonosnams agmomamuyecky. HaxmMure KHOIKY
OK;

— Haxwure kHonky /Ipumenums;

— Hcnons3yiite oOpa3zern oriaBieHus U HAJIOXKUTE CTHIIb 3a201060K 1 Ha ocTaabHBIE 3ar0JIOBKH,
JUISL 3TOTO:

1. Beimenure cnenyromuid 3aroiaoBok B JokymeHTe. Ha manenn dopmaTtupoBaHusi OTKpOUTE
criucok Cmuiv v BBIOEPUTE 30201060k 1.
2. JIBaxnpl IENKHUTE KHONKY @Popmam no obpaszyy Ha nanenu CranpaprtHas. Komanma
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3aIIOMHUTCS 1151 MHOTOKPATHOTO MMPUMEHEHHUS.

3. BoigensiitTe mociegoBaTeNbHO TE 3aroJIOBKM, Ha KOTOPHIE HYXHO HAJIOXHUTh CTHIIb
3azonoeok 1.
— Brigenute cnenyromnuii 3aronoBok B 1okymente (Mutepdetic mporpammer Microsoft Word.
[Tanenu unctpymentoB). Ha manenun dopmMatupoBaHus OTKpoiTe crmiucok Cmuib U BRIOCPUTE
3azonosox 2,
— B wmento Iasnas \ Cmunb ycTaHOBHUTE CICTYIONIME TTAPAMETPHI TS CTHJISL 3ar0JIOBKa 2: MIPUQT
14, xypcuB, BeIpaBHUBaHUE 0 JI€BOMY Kpato, uHTepBai [lepen u Ilocne 6T, oTcTym nepBoii CTpoku
1,27
— Hanoxwure ctuib 3arooBok 2 U1t OCTaIbHBIX 3ar0JIOBKOB B COOTBETCTBUHU C 00pa3IOM;
Jlnist Toro 4yTOOBI COOpaTh OTJIAaBICHHE M3 3ar0JIOBKOB HEOOXOIMMO MOMECTUTH Kypcop B TO MECTO
JOKYMEHTA, TIe JOJIKHO MOSIBUTHCS OTJIaBJICHUE.
— Pa3mectuTe ornaBieHue ¢ HOBOW CTpaHUIBI B KOHIE JokyMmeHTa. Hammmmre: Copepikanue
(mpudr 14, xupHsiit). Haxxmure Enter;
— BpuiOepute komanny Cceouiku \  Oenasnenue BoiOepute kHonky — Ocnaenenue, 6KIAOKY
Ocznasnenue; TlosiButcs okHO nuanora Oz2nasieHue u yKazamen,

gy Asmmen | Cunm mngrcme | Lt s |

— B oxme ®opmamwur BBIOCpHUTE [T oo . ¢dopmar OTJIaBJICHUS
Hzvickannolir, “eoaa Al —

— VYcranoButre ¢aaxok I[loxazamo ; . HOMepa cmpanu 4ro0Bl B

b
OTJIABJICHUH MIPUCYTCTBOBATA HOMEPA oo e CTpaHML;
O
— B cueruuke Vposnu ycramopure - YpOBEeHb 3arojioBka — 2 (B
orjiaBlieHUU OyIyT HPHUCYTCTBOBATH ’ | || BCE 3aroJIOBKM /10 YKa3aHHOT'O
LB ] v

YPOBHSI BKJIIOUUTEIIBHO);
— VYcranoBute naxok Homepa cmpanuy 1o MpaBOMY Kparo, 4TOOBI BBIPOBHITH HOMEpPA CTPAHUIL
BIIPaBO;

— BeiOepute Ha CBOH BKYC CTWJIb 3allOJHCHHS TPOCTPAHCTBA MEXKIY 3aroJIOBKOM W HOMEPOM
CTpaHUI B CIIUCKE 3anonnumens;

— Haxwmure kaonky OK.

— TIlpocmotpute co3nanHoe Bamu ornaBneHue u yOeauTech B TOM, YTO BCE 3aroJiOBKH B HETO
MOTaIH.

B coszmannom Bamu ornaBiieHMHM MOTYT TOSIBHTBCSI a03ambl MM CTPOKH, KOTOphbie BBl MTUYHO He
OTIpEeETSIN KaK 3aroJioBkH. Takoe mmosiydaercs, eclid npu Habope uiu (GOpMaTUPOBAHUU TEKCTa B
okHe Cmuib ObUT YCTAaHOBJICH CTWIIb He OCHOBHOU meKcm, a CTHIIb KaKOTo — JIN0O0 3arojioBKa.

Jl11s ucnipaBlieHUs OIIMOKY BBIMIOJTHUTE CIETYIOIIEe:

— HaiiguTe B TekcTe CTPAHUILY C STUMH a03alaMu, JJIs 3TOTO YCTAaHOBHUTE KYpPCOP MBIIIU HA HOMEpe
CTpaHUIIbl U IIEIKHUTE JIEBOW KHOMKOW MBIIK. Bbl momaaere Ha ad3all, KOTOPBIM OmMpeseNneH Kak
3aroJIOBOK;

— Bbgenure €ero M YCTAHOBUTE CTHIIb [feessmpsss  7/x| ocHOBHOII TekcT WM
HOPMAaJIbHBIN WU OOBIYHBIN; P ——
OOHOBHTE OIJIaBJICHHUE, JJISI STOIO BBIITOJIHUTE  riesns: cleayrolee:

— VYcraHOBUTE yKa3aTelb MBIIIU B 00JIaCTb :mmwm
cumBoi pykn Y W BBI3OBHTE KOHTEKCTHOE —

— Bribepute xomanny O6rosums noie; M
— [losBuTCs okHO Auanora OOHOBIEHUE OTJIABICHMUS,

— B nuanoroBom okHe ycTaHOBUTE Nepekintodarenb OOHO8UMb YeIuKoMm,
— W3 ornaBieHns NCUE3HYT HEHY)KHBIE a03aIlbl T CTPOKU M MOTYT U3MEHHUTHCS HOMEpa CTPAHHIL;
— TlpocmoTtpure daitn B pexume [IpedsapumensbHuiti npocmomp.

— Coxpanume ¢hatin noo umenem HMmoe

Or'JIaBJICHUA, IIOABUTCA
MCHIO.
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IIpencraBpTe pe3yiabTaT NPENOJABATEINIO.

®opma npeacTaBiIeHHs pe3yJibTaTa:
BeimonHeHHbIE U COXpaHEHHBIE 3a/1aHUSL.

Kpurepun oneHku:

«5» - mpakTHuecKas padboTa BBINOJIHEHA MTOJHOCTHIO, ITAITBI BBHIIOIHEHHUS pabOThI, alrOPUTMBI
U TEOPETUYECKUN MaTepHal 3aliCaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENOaBaTes
o TeMe pPadoTEHI.

«4» - mpakTHUecKas paboTa BBIOJHEHA IMOJTHOCTHIO, 3TAIbl BHIIOIHEHUS paOOTHI, AITOPUTMBI
Y TEOPETUYECKUH MaTepHaj He MOJHOCTHIO 3aIMCaHbl B TETPa/ib, CTYACHT 3aTPyAHACTCS OTBEYaTh HA
BOIIPOCHI NPETIOIaBaTeNs O TeMe padoTHI.

«3» - mpakTHyeckas pabora BbimoiHeHa Ha 70% wm Oosee, 3Tambl BBHIIOTHEHUS pPabOTHI,
aNITOPUTMBI U TEOPETHYECKUN MaTepuall 3alMCaHbl B TETpajb HE B MOJHOM OOBEME, CTYICHT HE
OTBEYaeT Ha BCE BOIPOCHI MPETIOIaBATENS IO TeMe padOTHI.

«2» - mpakTuyeckas padota BbinosHeHa meHe 70%.
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Tema 2.1. Texnosorun o0padoTKn TEKCTOBOM MHPOPMALUT

IIpakTuyeckas padora 9 TexcroBblii mpoueccop MSWord: ciausiHue 10KyMEHTOB

Heﬂb paﬁoTbI: HAY4YUTBCA CO3aaBaTh TCKCTOBLIC JOKYMCHTBI IIPHU ITOMOIIU CIIUSAHHAA

Bbinosinus padory, Bel Oyaere:

ymemy:

- 00pabaThIBaTh TEKCTOBYIO HH(POPMALIUIO;
MarepunanbHoe obecrnieyeHue:

[TepcoHanbHBIE KOMITBIOTEPBI C OlepaliMoHHON cuctemoit Windows, npunoxenue Microsoft
Office: mporpamma Microsoft Word, uHCTpYKITHH K IPAaKTHYSCKUM paboTaM, KOHCIICKTHI JICKIIH.

3aganme:

S. Co3paiite BoskeHHOCTH nanok D:/I'pynmna/®amvunus.

6. Coznaiite cxeMbl ¢ rpadudeckuMu o0bekTamu B Microsoft Word o 3amanuio B
WHCTPYKIIUH.

7. CoxpaHuUTE CO37]aHHBIC JOKYMECHTHI.

8. Pe3ynbTaThl 3a1aHUi TPEACTABHTE MPENOAABATEIIIO.

Ilopsinok BbINOJIHEHHS PadOTHI:

Opranu3anioOHHbIA MOMEHT

AKTyanu3ainus 3HaHUH CTY/IEHTOB.

[IpocaymaTrs MHCTPYKTaX IpEroaaBaTess.

BrInmonHuTh 3a7aHMs 10 HHCTPYKITHH.

CoxpaHUTh CO3/JTaHHBIE JOKYMEHTBHI.

Pe3ynbTathl 3a1aHuii MpeICTaBUTh MIPETOAABATEIIO HA TIPOBEPKY.

anaofcnenue. Cosnanmne ¢aiijia 0CHOBHOIO (THPaKHPYeMOro) 10KyMeHTa

1.Co3paiiTe HOBBIN JOKYMEHT U3 [lanenu 6vicmpo2o oocmyna.

2. HabepuTe TeKCT mpurianieHus,, MpruBeACHHbIN HIKE, BCTABUB 2 MyCThIe CTPOKH KJIaBHIIIEH
Enter tawm, rae 3To ykazaHo CHMBOJIOM KOHIIA a03aia — ¥ (BbI- 1€ M HUKE CIIOBa «T-H»). BmecTo
MYCTHIX CTPOK TaM, TJI€ HCKYCCTBEHHO BCTaBIIe- HbI CUMBOJIBI KOHIIA ab3a1na — Y|, BBl TOTOM BCTaBUTE
IHons causiHus.

3.01dopmatupyiite (oopmuTe) TaHHBIN TEKCT MO NPUBEACHHOMY HUXe 00- pasiy. PazHocky
CJIOB B IIOCJIEIHEW CTPOKE BBHIMIOJHUTE OAHUM Ha)KaTHEM Ha KJla- BUILY TaOYJISIUH.

4. CoxpaHHUTE CO3/IaHHBII BaMU OCHOBHOU (TUPaKUPYEMBIi1) JOKYMEHT 0]l UMEHEM
MPUIJIAINEHUE B nanke JIa6_Word u HE 3AKPBIBAMTE ero.

[Ipurnamenue Ha 01arOTBOPUTENBHBIN 00€T

il

r-H

1

YBaxaeMblid

[Tpurnamaem Bac Ha 6maroTBoputenbHBIA 001 MO CIy4ar0 0aHKPOTCTBA (UPMBI

«Pora u xombITa», B KOTOPYIO ObUTH BiIOXEHBI M Bamm nenbru. O6en cocroutes 1

anpens B pectopane «Kaxaplii 3a ceds» B 13 gacos.

Nooghkown

C yBaxxeHueM, O. 1. bennep
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Ynpasicnenue . Co3znanme gaiisia BcraBisieMbIX JaHHBIX

1.IllenxuuTe Ha BKIaake «Paccbuikm» 1o kHonke «Havateh ciusiHue», a 3aTeM B MOSIBUBLIEMCS
MeHIo 110 koMmane «Ilomarossiit Macrep cinusius». Crpasa nosi- Butca Qodsaactp 3a1a4 c
HazBanueM CJiMsiHMe, KOTOpasi IOMOTaeT MOJArOTOBUThH CEpUitHbIE MUChMA B 6 ATAIOB.

Ortan 1 u3 6: Beioop Tuna noxymenra. Bam Beibop [ IMucema. IllenkauTe mo ccpuike
Haunee (Buu3y O0s1acTu 3a1a4).

Ortan 2 u3 6: Beibop nokymenrta. Bam Bo16op [ Tekymuii 1OKyMeHT.

[lenkuure mo cepuike Jlaaee (Buu3zy ObaacTu 3aaauy).
Oran 3 u3 6: Beioop mosayuareneid. Bam Beioop [| Co3nanue cnucka. Crae- jmaidTe 3TOT
BBIOOD U HIeNKHHUTE 10 cchlTke Co3AaTh.... OTKpoeTcs OKHO «HOBBIN CITUCOK aPECOBY.

2.11lenxnute o kHonke «HacTpotika cronomosy. [losBuTcst HoBoe okHO «Ha-
CTpOMKa CIUCKa aapecoBy (puc. 9).
3.B nosiBuBIIEMCS OKHE €CTh CIIMCOK T0JICH, B KOTOPOM BaM HYKHBI TOJBKO 4 MOJIS:

Opranmzanus, ®amunus, Aapecl u O6pamenne. Bee 1

BBLACIIMTD ICTYKOM MbIIIH U YIAJINTb KHOIIKOM Yaa- aurh’ .

pgyrne 10JIs1 He- 00X0AMMO IIO0YEPETHO

Hactpoika cnucka agpecos

NonA

Wma

DamMuIKuA
OpraHuzauns
Appec 1

Appec 2

lopog

ObnacTe

WHaeke

CrpaHa

JomalwHuii TenedoH
Pabounii Tenedgon
Afpec 3NeKTPOHHOM NoUTkl

lobpawerwe _______________________[§

2 sl
LobaeuThk...

¥Oanute

MepeuMeHoBaTb.. .

BHW=

Lo J|

OTMeHa

Hacrpoiika cnucka agpecoB: yjajeHue «JTHIHAX)

4. Jlanee HEOOXOUMO U3MEHUTH TOPSIIOK CIIeI0BaHUS BEIOPAHHBIX MOJIEH B CITUCKE C
OMOMIbI0 KHONIOK BBepx 1 BHu3. Bribepute menukom Mplu noje Op- raHu3anus U IepeMecTUTe
€ro cTpenkoi BBepx Ha nepByro no3uuuio, noje da- MUJIMA EPEMECTUTE HA BTOPYIO NMO3HIIHIO,
nosje Aapecl nepemMecTuTe Ha TPETHIO MO3UIHUIO.

HlenxuuTe no OK miist BozBpaTa B 0kHO «HOBBIN criucok azpecos». B 3ToMm ok- He BBeuTE
IISATh 3aIllMCel, B34B JaHHbIE U3 CIMCKA MoJyJyaTesel HIKe B Tabiule:

Opranmszann ([@amuimsa [Aapec 1 OOpamenne
1
TOO l1BaHOB r. Kazoek, y. [letp
«JIpaHkmn» I1.C. bypbsinnas, 7 CeMeHOBUY
AO 3asmibiii  [Mocksa, yi. PeibakoBa, |[@pon
«Prp1001TOBY  |D.A. 13 AnekceeBUY
TI1O JlaBb110B  [MBITHIIH, YII. on
«AuTeppa»y |M.JL Crpowuteneit, 1 JIleonnnoBu4
000 Besyunit  [Mocksa, yn. CokonnHol [MBaH
«OxotHuK»  [ML.A. TOpBI, AHIpeeBUY
88

OAO CupopoB  |[Mocksa, Boponnosckuii {[Ietp
«MUBUT» [IL.A. rep., 2 BaHOBUY

5. 3anonuute IlepByro 3ammch, HauuHas ¢ MepBOoro mnycroro noinst OpraHus3anusi, BBOIS
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uH(pOpMaLIUI0O W3 TIEPBOM CTPOKHM Tabmuipbl. J[ns mepexoma K KakXIOMY CIEAYIOMEMY OO
Ha)KHMaiTe KiaBuiny TaOymsiuu Tab.
JlocTUrHYB KOHIIa MIEPBOM 3aMMCH JJAHHBIX (3alOJHUB BCE YETHIPE MOJIA 3alu- CH), LICIKHUTE MO
kHornke Co31aTh 3aMUCh, YTOOBI BHIBECTH HOBYIO ITYCTYIO CTPOKY JIJISl OYEPETHOM 3aMKCH.
3amoxHUTE BCe MATH CTPOK TabIuUIe! (haiina qaHHbIX u menkauTe mo OK.
6. B otBet nosiButcst 0kHO «COXpaHEHHE CIIMCKA aJPECOBY.
Beenute B mosie BBoga «Mms daitnay (BHU3Y ananoroBoro okHa ciepa) uMs Adresl u menkHuTe mo
kHonke Coxpanurb. ®aiin Adresl aBroMaTHuecku cO- XpaHseTcs B manke «MoM HCTOYHHKH
JIAHHBIX» B BUJIE TaOIUIBI basel Oannwvix.
7. Cpa3zy xe nosiButcst okHO «llomyyaTenu ciausiHusA», B KOTOPOM €LI€ HE MO03/- HO IIPOU3BECTH
yTOUHEHHUsI, TonoyiHeHus, u3meHenus. [llenkaure B okne mo OK.
8. WU tonbko Teneps miesnkHuTe 1o ceblike Jlasee BHu3y O01acTH 3a1a4 Ui Iepexoa K 3Taiy
4,
Ortan 4 u3 6: Co3gadue muchpMa.
1. VYcTaHOBUTE TEKCTOBBIM KypcOp B IIMCBME B IIYCTOM CTpPOKE HaJ «I-H», KyJa Bbl celdac
BCTABUTE MEPBOE M0JIE€ CAUAHUS — «OpraHu3aius».
2. B O6nactu 3amau «CnusiHue» MIENKHUTE MO CChUIke Jpyrue 3JjieMeHTHI.
[TosBuTcs nuanor «BceraBka MoJiel CIUSHUSA.
3. BriOepute B Anasiore mieIuKoM MBIIIH T0Jie ClUusHUS «Opranusanusy, eciiu OHO HE IepBoe,
Y LIEJIKHUTE CHayaia 1o KHomke «BcTaBUThY, 3aT€M MO KHOIKE
«3aKpbITHY.
BcraBbTe Tpu Apyrue mojs COUsSHUS B COOTBETCTBYIOIIME MECTa MHChbMa KaKk Ha o0paslie HUXKe,
MOBTOPUB ACUCTBUA 110 1. 1-3:

Bcrasus Bce 4 nosist civsiHus, METKHUTE 110 cchiike Jlasiee Buu3y Oo0sacTu 3a1a4.

Jran S u3 6: Ilpocmorp mmcem. /[ns mpocmoTpa Bcex MHUCEM, MOJIYYEHHBIX CIHSHHUEM,
BOCTIONB3YiTeCh KHOMKamMH > U < B Q0JacTu 3aaau (cBepxy). [locie mpocMoTpa IMIENKHUTE IO
cceuike Jasee B3y O0J1acTu 3agau.

Jrtan 6 u3 6: 3aepmenue caussuusa. Eciu Ob1 mpuHTEp OBUT MOAKIIOUEH, TUChMA MOKHO OBLIO OBI
Hanevyarate BCE mogpsa. YacTte 1nmceM  MOXKHO — INpeABa-  PUTEIbHO  HM3MEHUTH  —
MHUBUAYAIN3UPOBATh, HAPUMEDP, KOE-KOMY BMECTO

«YBaxkaeMblii» Hanucathb «Jloporoi.

9. [TockonpKy NpUHTEP y Bac HE MOJKIIIOYEH, J1la U Oymary >Kajko, HIEJIKHUTE IO KHOIIKE
«ABTononck omunoOok» Ha BkiIaake «Pacceuiku» B rpymnme «IIpocMoTp pe3ynabTaTtoBy, 3aTeM B
nosiuBLiemMcst auanore «Ilouck ommbok» BbiOepuTe Bapu- aHT «Co03/1aTh COCTaBHOM TOKYMEHT U
otyet 00 ommbKkax» u menakHuTe no OK.

10. [TosBUTCA COCTaBHOM JOKYMEHT Ha MATH JucTax. [[pocMoTpuTe BCE MATH JINCTOB C

IIpUriameHusMu U coxpanute nokymeHt noa numesem CJAMAHMUE B nanke Jladb_Word.
MpurnaweHue Ha EﬂarDTBDPHTEﬂhHhIﬁ oBepg

T «OpraHnzaunsn»

r-H adamunuasT

T «Agpec_1»
YEakaemel «O6paweHnes’

Mpurnawaem Bac Ha 6naroTBOpPUTENEHLIA 0664 No cny4Yakw GAHKPOTCTEA
tbMpMbl “Pora M KonbITa”, B KOTOPYK GbINMA BNOXeHbl W Bawv AeHbrn. Oceq
cocToMTcA 1 anpens B pecTtopaHle “Kaxabli 3a ce6a” B 13 vac.

C yeaxeHHeMm 0.W. BeHgep

anaofcnenue Co:mafme CIMAHHMEM MHOKECTBa
MO3APaBUTCIIbHBIX OTKPBITOK Ha OCHOBC
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yaKe cyumecTByiero Gaiaa-ucToO4YHUKa JaHHbIX

1.3akpouTe Bce (alabl U CO3/alTe HOBBIM JOKYMEHT C TEKCTOM OTKPBITKH, NMPHUBEICHHBIM
HIke. BeraBbTe mycThie cTpoku KinaBuieir Enter tam, rue 3To yka- 3aHO CUMBOJIOM KOHIIa ab3ara —
§. BMecTo mycThix cTpok Bbl BcTaBute Tam Ilosst causiHus.

2.0rdopmarupyiite (odhopMuTe) TaHHBIA TEKCT MO MPHUBEICHHOMY O0pa3lly W COXpaHUTE
CO3JJaHHYI0 BaMH THPAXUPyeMyl OTKpbITKY B (aitne mon umenem IMIPA3JIHUKHM B mnanke
Jladb_Word.

3.YcTaHOBUTE TEKCTOBBIM Kypcop B IYCTOW CTPOKE HaJ «T-H», KyJa Bbl BCTa- BUTE IMEPBOE
I10JIE CIIUSHHUSL.

Hoporoii (as)

il

r-HY

1

st skoHOMUHU BpemeHHu mo3zapaniisito Bac cpasy ¢ HoeeimM rogom u ¢ PoxaectBom, ¢ 23
dbeBpansa (Myx4uH) U ¢ 8§ MapTa (keHIUH), ¢ 1 Mas u ¢ Bamum npodeccnoHanbHBIM Mpa3 HUKOM!
XKenaro Bam toro e, yero Bel Moriu Obl MHE 110- %eJIaTh MO CIyYaro BCEX 3TUX MPA3JHUKOB.

be3 o0un, 2. I'. Hazapenko

4. lllenknure Ha Bknaake «Pacceuikn» no kHomke «HawaTe cinusHuEe», a 3aT€EM MO KOMaHJE
«ITomaroBeiii Macrtep causinus». CnpaBa nosButTcs OOJacTh 3ama4 ¢ Ha3BaHueM CllusiHHe,
KOTOpasi IOMOTaeT MOJArOTOBUTH CEPUNHBIE MUChMa (OT-

KPBITKH) B 6 3Taros.

Jrtan 1 u3 6: Boioop Tuna gokymenra. Bam BweiGop [ Ilmebma. lllenkuute mo ccwiike

Hanee (Buuzy Oo6sacTu 3a1a4).

Ortan 2 u3 6: Beibop nokymenrta. Bam Be16op [ Tekymuii 1OKyMeHT.

[lenkuuTte o cepuike danee (BHu3y O6aacTu 3a1a4).

Jran 3 u3 6: Beioop nmoayuareneii. Ha stot pa3 Bam Bei6op [| Ucnob30Ba- HUE CHUCKA.
[lenkuute o kHomke O030p. OTkpoercs OokHO «BbpiOOp McTOUHMKA AaHHbIX». Haiinure daiin
Adresl u mienkauTe Mo KHOMKE «OTKPBITHY.

Oran 4 u3 6: Co3zgaHue nucbMma:

1) BBIOEPUTE LIEITYKOM MBIIIN BapuaHT || Jlpyrue 3jieMeHTHhI. [losBUTCS OKHO

«BcTaBka monaeH CIUsHUS,

2) BbIOEpUTE LIETYKOM MBIIIH MoJie «OpraHu3anus» U IEJIKHUTE CHaJyasa 1o

«BcTtaButhy, 3aTeM 10 «3aKphITHY;

3) AQHAJIOTUYHO BCTAaBbTE TPHU JAPYTME€ IOJSA B COOTBETCTBYIOLIME MECTAa OTKPBIT- KH.
3arem mienkHure no ccouike Jlanee a3y Obaactu 3aaau.

Jran S u3 6: IIpocmorp mucem. 11 mpocMoTpa BCEX OTKPBITOK, MOJTYYEHHBIX CIUSHHUEM,
BOCITIOJIB3YHTECh KHOTIKOM > B O0J1acTH 3aaa4 (cBepxy). [locie mpo- cMoTpa MIETKHUTE MO CCIIKE
Hanee Buu3y O0aacTu 3aaa4.

Jran 6 u3 6: 3aBepuienue causinus. Eciau npuHTEp BKIIOYEH, OTKPBITKH MOXHO ObUIO OBl
neqarate BCE mogpsin. YacTb  OTKPBITOK  MOKHO — NPEABAPUTENb- HO  W3MEHUTh —
VHJMBHIyaJIN3UPOBaTh, HAIIPUMED, KOe-KOMY BMecTO «Jloporoi» HanucaTe «/loporas».

5.I11lenkHUTEe TO KHONKE «ABTONOMCK OMIMOOK» Ha BKIaake «Pacchliku», 3a- TeM B
nosiBuBIemcs: auanore «llowck ommOok» BeiOepuTe BapuaHT «Co34aTh CO- CTaBHOW JOKYMEHT
otder 00 ommobKkax» u menkaute mo OK.

6. [TosiBUTCS cOCTaBHOM NTOKYMEHT Ha MATH Jmctax. [IpocmoTpuTe Bce 5 nmuc- TOB C
oTKpbITKaMu U coxpanute JokyMeHT o umeHeM OTKPBITKMU B nanke Jlad_Word.

Kpurtepun onenkmn:

=
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«5» - mpakTHYecKas paboTa BBHINOJIIHEHA MTOJHOCTHIO, STAIbl BHIIOJIHEHHS pabOThI, alrOPUTMBI
U TEOPETUYECKU MaTepHai 3alucaHbl B TETPaib, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPEMOAaBATEIS
o TeMe PadoTEHI.

«4» - mpakTHUecKas paboTa BBIIOJHEHA MOJIHOCTHIO, 3TAIbl BHIIOIHEHUSI paOOTHI, AITOPUTMBI
U TEOPETUUECKU MaTepHaj He MOJHOCTHIO 3aIMCaHbl B TETPadb, CTYJCHT 3aTPYAHIECTCS OTBEYATh HA
BOIIPOCHI NPETIOIaBaTels O TeMe padoTHI.

«3» - mpakTHyeckas pabora BeimoiHeHa Ha 70% u Oomee, 3Tambl BBHIOJIHEHUS pPaOOTEHI,
ATOPUTMBI U TEOPETHUYECKUH MaTepuall 3alMCaHbl B TETpajb HE B MOJHOM OOBEME, CTYJCHT HE
OTBEYaeT Ha BCE BONPOCHI IPETIOAABATENS IO TeMe padOTHI.

«2» - mpakTuyeckas padora BeironHeHa MmeHe 70%.
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Tema 2.1. TexHosiorum o0padOTKH TeKCTOBOI HHGOPMALH

IIpakTnyeckas padora 10 Texcrosslii npoueccop MSWord: KonrpoabsHnasi paéora Nel

Heab: CucreMaTu3upoBaTh U yriIyOUTh 3HAHUS 110 TEME

MarepuajibHoe o0ecnieyeHue:
HepCOHaJIBHBIG KOMIIBIOTCPLI C BBIXOJJOM B UHTCPHCT

3aganmue:
BrIMOTHUTE KOHTPOJIBHYIO PabOTy Ha 00pa30BaTEILHOM MOPTAIE

®opma npeacraBjIeHus pe3yabTara:
[Tpukpenuts ¢aitn ¢ BBHITOTHEHHON paboTOil Ha 00pa30BaTENbHBIA MOPTAN IS MPOBEPKH
IIPETOJaBaTeIlo

Kpurepun oneHku:
«5» - KOHTpOJbHas paboTa BBINOJHEHA IMOJHOCTHIO, CTYAEHT OTBEYaeT Ha BCE BOIPOCHI

MPEeIoIaBaTelis 0 TeMe PadOTHI.

«4» - mpakThyeckas pa0boTa BBINOJHEHA TIOJHOCTBIO, HO COJCPXHT HEIOYETHl |
HECYIIECTBEHHBIC ONMIMOKH, CTYACHT 3aTPYAHSCTCS OTBEUaTh HA BOMPOCHI MPEMOAABATENS 110 TeMe
paboTHL.

«3» - mpaktuueckas paborta BeinosHeHa Ha 70% wu Oosee, COAEPKUT OMIMOKKA U HEHAOYETHI,
CTY/ICHT HE OTBEYAET Ha BCE BOIIPOCHI MPEIOIABATENS TI0 TeME PaOOTHI.

«2» - mpakTuyeckas padota BbinosHeHa MmeHe 70%.
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Tema 2.2 Texnonornu o6padoTKH 3JIEKTPOHHBIX TA0JIMIL

IIpakTnueckas padora 11 Tabauunbiii npoueccop MSExcel co3nanmne perakrupoBanue,

dopMaTHpOBaHHe M COXpaHeHHe YIeKTpoHHOo# Tadauubl. HacTpoiika mapamerpos MS Excel

3ammura pado4yuXx JJUCTOB U KHUT.

Leabr paGorbi: (opMmupoBaTH yMEHHsI CO3/[aBaTh, pPENAKTUPOBATh, (opmarupoBaTh U

COXPaHATHh JJICKTPOHHEBIC Ta6J'II/II_[BI.

Office:

el NS

ook~ wdE

Boinosinus pa6ory, Bel Oynere:

ymemy:

- 00pabaThIBaTh YMCIOBYIO HH(DOPMAIIUIO;

- CO3/1aBaTh, PEAAKTHPOBATH, POPMATHPOBATH M COXPAHATH dJICKTPOHHBIC TAOIHUIIBI.
MarepuanabHoe o0ecnieyeHue:

[TepcoHaabHBIE KOMITBIOTEPHI C ONeparoHHoil cucremoii Windows, npuinoskenue Microsoft
nporpamma Microsoft Excel, HHCTpyKIIMHU K TPAKTUUECKUM PabOTaM, KOHCIIEKTHI JICKITHIA.

3aganue:

Co3znaTh Manku mo 3aJaHuio B UHCTPYKIHH.
BI)IHOJIHI/ITI) 3adaHusd 110 I/IHCTp}/KIII/II/I.
CoxpaHHUTh JICKTPOHHBIC TAOTHIIBI.
[Tokazath pe3yabTaT MPEroIaBaTeIto.

HOpﬂ)IOK BbIITOJTHCHHUA paﬁon:

Opranu3aliOHHBI MOMEHT

AKTyanu3anusi 3HaHUH CTYJCHTOB.

IIpocnymars HHCTPYKTaXK MPEnoiaBaTes.

BrmmoauTh 3aaHus 110 UHCTPYKIUH.

CoxpaHHUTb CO3/1aHHBIE JOKYMEHTBHI.

Pe3ynbTarel 3a1aHUi IPEACTABUTH MPENOIaBATENIO HA IIPOBEPKY.

Xoa pa6oThl:

1. Co3paiite BoxeHHOCTb nanok D: /I'pynna / ®amunus
2. Barpy3uTe TabnuuHslii mporeccop Excel.

3. 3anonHuTe TAOIUILY:

A ] 8 | ¢ | ©o | E | F I ol HI 1|
| 1 |MNocTaekk maTepuanoe

| 2 |cknag Mz d

| 3 |HaummeHnoeaHue ef. M3M  AHEape feepane  MapT | anpenke Mad  HMHHE | HHE
| 4 |Mpoeog meaHef 1-3uneHER W 2378 4576 37 84 2384 19 1699 34 33
| & |Mpoeog medHeld 2-3uneHER W 14 56 2384 4382 4571 129 28KB5 3591
| B |Mpoeog meaHed 3-3uneHeR M 216 23898 1483 4571 156 26801 2511
| & |Mpoeog anam. 1-#uneHef W 34 84 9554 3472 2781 349 2387 1791
| 8 |Mpoeog anom. 2-#uneHef W 2896 1856 1572 2912 294 19864 2591
| 9@ |Mpoeog anam. 3-#uNeHER W F3.94 168,72 1284 1681 124 26591 3187
| 10 |Kabens ofHO#WNEHEIR 3] 2895 13,48 2371 16592 259 25838 17,91
| 11 |Kabens MHOMO#MAEHERA 3] 31,23 o9 Bs 2291 4412 293 2285 2847

4. ITocunTaiiTe KOJIMYECTBO MTOCTABIECHHBIX MAaTEPHAIIOB 3a ssHBaph. /[ atoro B sueriky C12

BBeauTe Gpopmyny: =C4+C5+C6+C7+C8+C9+C10+C11 n naxmute knaBuiry Enter.

5. AHAJIOTHYHO MOCYUTANTE KOJIMYICCTBO MaTCpHraJIOB 3a KaXKIbIi MECSII.
6. TenepL HYXXHO IOCHYUTATh KOJUYCCTBO MOCTABOK IO KaXXJAOMY BHUAY TOBApPOB. I[J'I}I 9TOro

HCIIOJIb3YCM aBTOCYMMMUPOBAHHUC. BBI,Z[G.HI/ITG quﬁKH, B KOTOPBLIX YKa3aHbl IMOCTABKHW IIPpOBOJA

59



MEIHOTO OAHOXUIBHOTO (T.e. siueiiku C4:14) m Ha MaHeTW MHCTPYMEHTOB HAXXMUTE HAa KHOIKY

ABTOCYMMa Z B sueiike J4 nostBuTes CyMMa IIOCTABOK 10 JAHHOMY BHJY TOBapa.

7. AHaOTUYHO MOCYUTANTE MOCTABKHU 3a MOJT0/Ia IO BCEM BUJaM MaTE€pPHAJIOB.

8. Jlns mpupaHus MPHUBIEKATEILHOTO BHEIIHErO BHJIA BBIMOJIHUM KpacoyHOe O(opMIIeHHE
Tabnuupl. JlJis 3arosoBka TabIUIBl IPUMEHUTE MONYKUPHOE HauepTaHUE M M3MEHUTE LIBET HpudTa
¢ nomornipto MeHto ['nmaBHas \ @opmam \@opmam sueex \ I[lpugpm WA KHONKHA HA TMaHEIH

A -

MHCTPYMEHTOB
9. Slueliku ¢ Ha3BaHUEM MECSLEB BBIJEIUTE U BBINOIHUTE JUISI HUX 3QJIMBKY JIFOOBIM I[BETOM C

O

MOMOIIBIO KHOIIKH ” . AHaJIOTUYHO BBITIOJIHUTE 3aJUBKY JJIs CIIMCKAa MATEPUAJIOB U I SYCCK
Hroro.

10. Coxpanute Tabnuiy B Bamield manke mox umeneMm tabll. Pesymprar mnpeacraBbre
MPETOAABATEIO.

JOIIOJIHUTEJIPHOE 34A/J[AHUE
11. Otkpoiite JIuct2 u 3anonHuTe CIEAYIOUTYIO TaOIHILY:
& e [ ¢ [ v [ [ F [ & [ # [ v |

1 |Facxoaw a Hegenw (pyi)

2

3 noHe.d. |ETOPHHE cpead yeTEepr |naTHWUd coyfifoTa eockp. MToro

4 |zaetpar 10 12,3 11,2 93 11,7 12,6 12,1

5 |Ofiea 257 288 34| 75 32,2 20,5 34.8

B |Yenn 214| 257 19,3 317 28,2 20,6 414

7 |Mpoeza 18 16 13 20 26 34 38

& |Op. pacxoaw 456 52,8 B8.3 17,3 35,8 57.8 fid, 3

3 |KMToro I .I

10

12. IlocuuTaiiTe pacxoapl 3a KaXKAbld J€Hb, pacXO/bl MO KaKIOMY BUIY OIUIAThI, U OOLIMIA
pacxoz 3a HEeJENo.

13. OcopmuTe TabIUILY pa3TMUHBIMU MIPUPTAMU U 3aTUBKOM.

14. Coxpanute Tabmuiy B Bamieil manke noa umeHem tabl2. Pesymprar npencraBbre
[IPENOAABATEIO.

15. Ypanure ¢ aucka Bauly namky.

®opma npeaocTaBlieHUs pe3yJibTaTa
PaGouas kHUra ¢ BHIIOJTHEHHON PabOTOM.
3amomHeHHBIE, 0T(hOpPMaTHPOBAHHBIE U COXPAaHEHHBIE TAOIHIIbI, BHITIOJHEHHBIE 3a/IaHUS.

Kputepun onenkmn:

«5» - mpakTHyecKas paboTa BBIOJHEHA MOJHOCTbHIO, 3TAIbl BHIIOIHEHUS pabOThI, ITOPUTMBI
U TEOPETUUECKUI MaTepHal 3alKicaHbl B TeTPab, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPENoaBaTes
10 TeMe paboTHI.

«4» - mpakTHYecKasi paboTa BBITOIHEHA TOJTHOCTHIO, 3TAIbl BHIIOTHEHUST PaOOTHI, aITOPHTMBI
Y TEOPETUYECKUI MaTepHasl He TOJHOCTHIO 3alMCaHbl B TETPA/Ib, CTYACHT 3aTPYIHSIETCS OTBEYaTh HA
BOTIPOCHI MTPETIOIaBATEIIS IO TEME PaOOTHI.

«3» - mpaktudeckas pabora BeimoiaHeHa Ha 70% wu Ooisiee, ATambl BBHITIOJHEHUS PaOOTHI,
aJITOPUTMBI U TEOPETUYECKUI MaTephall 3alMCcaHbl B TETpajb HE B MOJHOM O0bEME, CTYJIEHT He
OTBEYAET Ha BCE BOIIPOCHI IPEnogaBaTesst o TeMe paboThl.

«2» - mpakTUyeckas padorta BeirosHeHa MeHe 70%.
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Tema 2.2 Texnonornu o6padOTKH 3JIEKTPOHHBIX TA0JIMI

IpakTnyeckas padora 12 Tadan4unblii npoueccop MSExcel: npoBenenne pacueToB B
3JIEKTPOHHOM TalJiuIle ¢ MCN0Jb30BaHueM (opMYyJI M BCTPOEHHBIX (PyHKIMI

Leap padoThI: 3aKpenuTh YMEHHS CO3/1aBaTh TaOJIMYHBIE JOKYMEHTBI, pPEAaKTHPOBATh,
dbopMaTupOBaTh U COXPAHATH UX, MPUOOPECTU MPAKTHUECKUN OMBIT 0OpaOOTKH TAOIUYHBIX JaHHBIX
B MS Excel u peanuzanum aBToMaTn4ecKux BHIYUCICHUHN B 3JICKTPOHHBIX TaOJIMIAX.

Boinosinus pa6ory, Bel Oynere:

ymemy:

- 00pabaTbIBaTh YKUCIOBYIO HH(DOPMALIUIO;

- CO3/1aBaTh, PEIAaKTUPOBATh, (HOPMATHPOBATH U COXPAHSATH dJICKTPOHHBIC TAOIHIIbI;
- BBIMOJIHATH BBIYMCIICHHS B DJICKTPOHHBIX TAOJIMIIAX C TIOMOIIBIO (POPMYIL

MatepuajibHoe ofecrieyeHue:
[Tepconanbubie KoMIbIOTEpHI, Tpuiiokenne Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKIMH K MPAKTHYECKUM Pab0TaM, KOHCIICKThI JICKI[HIA.

3amanmne:

Co3zpaarh manku 1o 3aJaHui0 B MHCTPYKIIUH.
3arpy3ute Tabnuunblil nporeccop Excel.
BI)IHOJ'IHI/ITB 3adaHusd 110 I/IHCTPYKHI/II/I.
CoxpaHUTh IEKTPOHHBIE TAOIHUIIBI.
[TokazaTe pe3yabTatr MpenoaaBaTelio.

arLNOE

HOpﬂ)IOK BbIIIOJTHCHHU A paﬁon:

Opranu3aliOHHbBI MOMEHT

AKTyanusanus 3HaHUH CTy/I€HTOB.

IIpocnymare HHCTPYKTaXK MPENoaBaTes.

BrmmoauTh 3aaaHus 110 UHCTPYKIUH.

CoxpaHUTb CO3/1aHHBIE JOKYMEHTBHI.

Pe3ynbTarel 3a1aHUi TPEACTABUTH MPENOJABATEINIO HA TPOBEPKY.

ook~ wdE

Xoxa padoTbI:

3aganue 1.

1. Co3paiite BosxeHHOCTH nanok D: /I'pynna / @amunus

2. 3arpy3ute TabnmuHbIH Tpoueccop EXcel m 3amomHuTe TabnMIy MO MpPEATIOKEHHOMY
oOpa3iy:
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A | B | [ | 8] [ E
1 | Dupma "IneTpor”
2 |HavmeHoeBaHWe TOEapa &4, MM, KON-E0 UeHa en. |BCcero
3 |Mnockorybue LUT. 2500 50
4 | OTEepTka LLIT. 1600 a0
5 |Mpoeog cknoeoi 2] 3000 12
E |Kabene T 4500 20
¥ | CueTYuK LLIT. 1200 250
8 |Namnel HakanueaHKWA:
S 100 gaTtr LT, sO00 5
10 |75 satT LuT. 3600 4 50
11 |60 satT LLIT. 4700 4
12 |40 gaTT LT, 3900 38
13

3. 3anonnute cronben E 6ceco, mocunuTaB CTOMMOCTh Ka)JIOTO TOBapa, KOTOPHIM TOPTyeT
bupma «Onektpon». JlJis 3TOro BBOJUTE B KAXKIYIO CTPOKY, KpOME CTPOKHA &, (HOPMYINBI IS
MOJICYETa, HCIIOIH30BaB TOJIBKO ajipeca siueek. Hampumep, 4ToObI MOCUUTATh CTOMMOCTh TOBapa MO
HauMeHoBaHueM [1mockoryOIel, BbI 1OMKHBI B siueiiky E3 BBectn popmymny =C3*D3.

[Tpu sTOoM He 3a0bIBaiiTe, 4TO (POPMYJIBI HAYMHAIOTCS CO 3HAKA = M B HHUX HCIIOJIB3YIOTCS
TOJILKO JIATHHCKHAE CHMBOJIBI.

4. Coxpanwure Tabauily noj umerem zadaniel B cBoeit marmke.

5. B siueiiky A14 Beeaure [Iponaxku v 3amoTHATE TAOIUILY ajiee CICAYIONMM 00pa3oM:

4 [Mpogasm

15 |HawmMeHOEaHWE TOEApa | eA. M3M. KOM-EO UeHa 4. BCEMD
B [Mnockorybue 1200 S0
A7 |OTEERTEA 55 30
18 [Mpoeon cunoeof 1 2400 12
19 |Kabene ™M 2590 20
20 [CueTyuk LUT. 80 250
21 [Mamnel HakanMeaHMA:

221100 eatr LUT. 4500 5
23 |75 eatr L. 2450 4 50
24 |60 eatr LUT. 3670 4
25 (40 eatr L. G790 3g
26|

6. OOpaTuTe BHUMaHKE, YTO MHOTHE JIaHHbIE COBMAAAIOT C TEMH, YTO YK€ UMEIOTCA y Bac B
nepBoi Tabmune. UtoObl Ha HAOMpaTh MX 3aHOBO, BOCHONB3YHTECh KOMaHIOW KomupoBaHus. J[is
atoro BbimenuTe sueliku A2:E2 u BwiOepute komauny [asuas \ Konuposams. 3aTeM BBIICIHTE
staeiikn A15:E15 u BeiOepute komauny I nasnas \ Becmaeume.

7. AHanornyHBIM 00pPa30M CKOMHMPYWUTE B HOBYIO TAOJIMILYy BCE MTOBTOPSIOIIUECS TaHHbIE/

8. 3amoHAUTE CTONMOCI BCErO, TOCYMTAB CTOMMOCTh IIPOJAHHOTO TOBApa.

9. CoxpanuTe pe3yibTaT moja nuMeHeM zadanie2 B cBoeit mamnke.

10. B siueiiky A27 BBeauTe OCTAaTOK U 3aMOJHUTE TAOIHUILY CIETYIOITIM 00pa3oM:

27 |OcTaTtok

|28 |HavmeHoeaHue ToBapa ef. MEM.  KOM-BO ueHa ef,. EBCero
29 |Mnockary Ak T a0
30 | OTEepTRa LT, 30
.31 |Mpoeon, cunoeai L] 12
32 |Habens 2] 20
L33 | CueTumk LT, 250
34 [Mamnel HakanMeaHKWA:

.35 |100 eaTT LT, )
36 |75 eaTtT LT, 4,50
_37 |60 eatr Wi 4
.38 |40 eaTtr LT, 38

11. 3anmonnaute cronden Kon-Bo, mocunTaB 0CTaTOK TOBapa Ha CKIIAJE, HCIIOIh30BATh MOXKETE
TOJIBKO (hOPMYITBL.

12. 3anonaute cronder Beero, mocunTaB CTOMMOCTh OCTABIIErOCS TOBapa IBYMSI Pa3HBIMH
crioco6amu.

13. Coxpanwure pe3ynstaT paboThl moa umeneM zadanie3. [IpeacraBbre mpenoaaBaTeo.
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14. TTociie MpOBEPKHU 3aKPOUTE TAOTMIHBIN MTPOIIECCOP M YAAIUTE C JUCKA BAIly MAIKYy.

3ananmue 2.

1. Co3paiite BnosxeHHOCTH nanok D: /I'pynna / @amunus

2. 3arpy3ute TabnmuHbId Tpoueccop EXcel u cosmaiite mpuBeACHHYI HMXKE TaOJUILY.
Beinenure sueiiku AS:C5 wu ycranoBute uisi HuX [naBHas \ @opmam \@opmam sueex \
BeipaBHuBaH#e \ TEPEHOCUTD 110 CIOBAM.

AEMyCT 419
ceHTAbpe 761
okTAlpE 832
HoABPE 784
nekafipe 7148
Bcero 3a rom

A B | C | D |
_ 1 |daHHele No pacxoay 3NekTRO3HERrMM 38 roj
2
_3 |Croumocts 1 kBT [ _l
4
o Mecsy Mokazanua Onnarta 2a
5| cyeTyuka, kBr | wWecau, pyd
_B |aHBApE G670
_7_|hespans 589
_ 8 |mapt G612
9 |anpens 578
10 | mai 581
11 [MiHe 762
2 [wane 754
13
4
A5
B
7]
8]

—
w0

3. Buecure B siueiiky C3 cTouMOCTh 1 KBT 251€KTpOIHEPruy U MOCYUTANTE OIJIATY 33 KayKIbIN
MeCHIL U 32 BECh TO/I.

4. CoxpaHuTe pe3ysbTar 0] UMEHEM 3a/laHue ] B Baliel narke.

5. B sueiiky A19 BHecure 3aronioBok B cpennem 3a roa. B sueitke C19 nocuuraiite cpennee
3HA4YCHHUE OIUIAThI 32 Toj1 ¢ momortbio Gyukimu CP3BHAY (Popmyist \ Betaputh OyHKINIO).

6. Begenurte nmo0yio siueiiky Tabnuibl U BeiOepute MeHio Jlanubie \ CoptupoBka. B mose
Coptuposars 1o ykaxute [lokazaHus cueTdynka, TUIl COPTUPOBKHU O YOBIBAHUIO.

7. OdopMuTe 3aroJ0BKH )KUPHBIM HIPU(TOM, YCTAHOBUTE TPAHUIIBI TAOIUIIBL.

8. CoxpanuTe pe3yapTaT 101 UMEHEM 3aJaHUE2 B BallleH Marlke.

9. IlepeiinuTe Ha BTOPOI! JTUCT U 3AIOJIHUTE CIIETYIONIYIO TaOIHILYy:

A | B | C | 1] E_| F | G |

1 |Facuar aapaboTHol nnatel
5 .0, Honsnocte Koapument Ha:aupc::::;a.ﬂ Mpeun "on::j:ﬁrb'ﬁ K Boinaqe
3 |Anwcoe 0.0, MHHEHER 12,5
4 |Bapweon H I TRIMONON 0.3
& |Bacuneesa [1.H. nabopanHT /B
B |Mpockypud [A TexHonor 10,3
7 |Hkoeneea K. By xrantep 1.5
]
9 |Boero HRYMGCIEHD

MUHUMANEHARA
10 |zapnnara 1160
11 | Mpemua 15%
12 |MonoxonHei Hanor 13%
13

10. Odgopmute 3aro’0BKU KUPHBIM IIPU(TOM U BBHIPOBHSIMTE UX MO LHEHTPY (IO BEPTUKAIU U
TOPU30HTAJIN).

11. PaccuuraiiTe HAYHMCICHHYIO 3apabOTHYIO TUIATy KaXJIOMy paOOTHHUKY, KOTOpas
BBIUHCIISETCS] KaK MPOU3BECHHE MUHUMAIbHOW 3apaboTHOM 1uiaThl Ha Ko3dduuuent. [locunraiite
00111yr0 3apaboTHYIO TIIATy.

12. B cronbue E mocuutaiite mpemuio, kotopas coctaBiseT 15% oT 3apaboTHON miaThl
KaX/10r0 pabOTHHKA.
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13. B cTon6ie F paccunTaiiTe mog0X0IHBIN HAIOT KaKI0TO PaOOTHHKA, KOTOPBIM COCTABIISCT
13% ot 3apaboTHOI MIATHI.

14. Bpruuciure, CKOJIBKO JACHET TONYYUT KaXKIbli pabOTHUK C YYETOM TPEMUU U
noxoxoAHoro Hamora. IlocuuTaiiTe, Kakyl CymMMmy JEHETr HaJ0 MOJYy4YUTh B OaHKE JJs BBIIAYH
3apIuTaThl pabOTHUKAM.

15. YcranoBute aeHexuslid popmat mis cronouos D, E, F,G.

16. Coxpanure Tabnuily 1mojJ MMEHEM 3aJlaHue3 B Balled mamke. Pe3ynbrar mpeacraBbTe
MPENo/IaBaTelo.

17. Ilocne npoBepKHU yIAJIUTE C IUCKA Ballly MAaMNKy.

1. Co3paiite BosxeHHOCTH nanok D: /I'pynmna / @amumnus
2. 3arpy3ute TabumuHbIl nporeccop Excel.
3. CospgaiiTe TNpUBEICHHBIH HWKe OnaHK. [[ns NpaBUIBLHOTO BBIOJHEHHUS CIACTANTE

cheayronee:
- BoienuTe stuckiku A2:A3 u BeiOepute MeHio ®@opmar \ Sueiiku \ BeipaBauBanue \

00beIMHEHNE SUYEEK MU IIECIKHUTE 110 KHOIKE |;
- aHaJorM4Ho 00beauHuTe suekiku B2:B3, C2:C3, D2:D3, E2:J2, K2:K3, L2:L3, M2:M3,
N2:N3;
- JUIS BCEX sAY€EK IIanKy TabIuIbl 3aaaiTe B MeHto [ maBHas \ @opmam \Dopmam sueex \
BripaBHuBaHwue \ epeHOCUTH 10 CJI0BaM M FOPH30HTAIbHOE U BEPTHKAILHOE BIPABHUBAHUE 110
LEHTPY.

3anonaute OnaHk. [yis 3aronoBka TaOMUIBl YCTAHOBHUTE MOMYXKHUpPHBIM mpudt 14 0T c
oMOIIbI0 MeHI0 [ asnas \ @opmam \@opmam siueex \ Llpugpm.

A B L [ E Fl& | H| I Ll K L M H

AHanns npogan: npogyKLIH SHUPME! ANbEa 3a TERyIUNE nepiog

HammzHanasue Dar. Mpayst PieHedz MangaEm 52 Heenk Boany CTIMuDETE | CTaWupcTe ne Joemg

EpCASTIME Uswz  Hapiasme gsa ne | i ocp omom b moant usHe  poss. lese  depus

e

OO 6T ed 3 D kA G G0 Ch

Camosali Tenedn 0 15% T 4 B 10
FagaoTensdan 420 7% B3 12 18
Tenznweg RS0 12% 2 1 13

||
.
=
&
g
L8

2 1 10
]

¥ |EBwazonzrewtedun 250 15%
B |Mpunanee geep | 12750 0%
B |Bwpzoramepa 13700 %

e e L T e e L}
s
ra
B3 63 fu B3 e

30 Bpzomnesp N 7% 2 34 &

M Fpapanaeep bl % L BB 121
12 |Bwpzocacety 120 2% L A R D M
el

1 Frara

1

4. TocunTaiiTe pO3HUYHYIO [IEHY MO KXIOMY BUY MPOIYKIUH 110 hopMyIIe:

Posanunas nera=OnroBas nena+OnToBas nieHa*IIporeHT HagOaBKY.

5. B cronbue Bcero mocuuTtaiiTe KOJIMYECTBO MPOJAX MO KAXKIOMY BHIY MPOIYKIMH 3a
HeJeNo U ol1ee urciio npojax. [lpu pacyerax moib3yruTech aBTOCYMMOM.

6. PaccunraiiTe CTOMMOCTBh KakJ0I0 BHJA MPOAYKIMH, TPOJAHHON 3a HENEII0 IO ONTOBOU
[IEHE ¥ TI0 PO3HUYHOM 1IECHE.

7. IlocumuTaiite 001y CTOUMOCTD MTPOJAHHOT'O TOBAapa MO OMTOBOM M PO3HUYHOI IIEHE.

8. PaccumuTaiite moxoa pupMsI 1o Kak1oMy BUY MPOIYKIIMH U OOIIHI 32 HEJIENIO.

9. BcTaBbTe KOJIOHKY Tiepe]] TaOJIUIeH, o3ariaBbTe ee N n\n 1 MpOHyMepyHTe HANMEHOBAHHE

MMpOAYKIIHH.

64



10. Coxpanure Tabnuily B Baled mamke moj uMeHeM 3anaHuel. PesympTaT mpencraBbTe
IIpenoaBaTelko.

11. Haunnas ¢ sueiiku A16 co3znaiiTe 6JaHK O MPEANIOKEHHOMY HIKe o0pasity. biok saeex
C HaMMEHOBAaHUEM MPOIYKUUU ckomupyite. [Ipu 3TOM momuMTE, 4TO OJIOK, B KOTOPBIA BBl Oyzmere
KOIIMPOBATh JIaHHBIC, JOJDKEH OBITh TOYHO TAKOTO K€ pa3Mepa Kak OJOK, M3 KOTOPOro JaHHbIE
KOMUPYIOTCS. 3aMoJIHATE OJIaHK:

16 HavmMeHoEaHKHE [(LETEN flKH.
17 [M2 nn MNpoLyKELH M Mpopaxu Mpopaxu
12 1 CoToewM TenedioH

19 2 FapvoTenedoH

20 2 Teneewzop

21 4 BupeomardivTodioH

22 5 MyzHKaneHHH LeHTR

23 G Bupeokamepa

24 ¥ Bupeonneep

25 2 AyaMonnesp

26 9 BupeakaccaTel

27

12. Haligute MakcuManbHbIe IPOJAXXH IO TOBapaMm. J{Jisi 3TOro ycTaHOBUTE Kypcop B sSUEHKy

C18 u BoiOepure MeHio Popmysbl \ BeraBuTh (DYHKIIHIO WIH BOCHOJIB3YHTECh KHOIKOW i‘ B
criucke Kareropusi Beibepute Craructuyeckue \ MAKC \ OK. B okne ¢ynkunu MAKC B mone
Yucnol Beigenute 050K stueek F4:K4 u menkaure no kaHonke OK. B stuerike C18 mosiBUTCA 4mciio
MaKCHMaJIbHBIX MPO/IaXK COTOBBIX Tele(hOHOB 32 HEJIEIIO

13. AHajJOrMYHO HAMAUTE YUCIIO MAKCUMAIBHBIX MTPOJIaXK IO BCEM BUAaM TOBAPOB.

14. C nomompto Gpynkiuun MUH HaiiauTe KOJIMYECTBO MUHUMAJIBHBIX MPOJIAXK JIJIs1 KaXKI0TO
BHJIa TOBAPOB.

15. Berenute BTOpO# co3manHblil Bamu OnaHk (A16:D26) u ¢ momorpio MeHro [maBHast \
Dopmam \@opmam siueex \ I'paHuIia yCTaHOBUTE BHYTPEHHHUE U BHEITHHE TPAHHIIBI.

16. YcraHoBUTE /i 3arojOBKOB KpacHbld 1BeT mpudra. [ms cronadioB Ne m\n wu
HaumeHnoBanue npoAyKIuu MIPUMEHHUTE KENThIN 1BeT, cTonder; Make. [Iponaxu — cuHmii 1BeT, A
cronbia MuH. [Ipogaku — 3e1eHbIi.

17. CoxpanuTe TabMIly B Balllel Manke 1moja uMeHeM 3aaanue2.docx Pesynbrar mpeacraBbre
MPEnoIaBaTelNo.

18. Y nanure ¢ aucka Baily narmky.

(I)opMa NnpeaocCTaBjJacHus pe3yjabTaTra
3aHOJ'IHCHHBIe, OT(bOpM&THpOBaHHLIC n COXpaHéHHLIC Ta6JII/II_IBI, BBITIOJIHCHHBIC 3a1aHW .

®opma npeaocTaBICHHSA pe3yabTaTa
3anosHeHHbIEe, 0T(hOPMaTHPOBAHHBIE U COXpaHEHHBIE TAOINIIbI, BBITTOJIHEHHbIE 3a/IaHHS.
Kpurepum ouenku:
«5» - mpakTudeckasi paboTa BBINOJHEHA MOJHOCTHIO, ATAlbl BHITOJHEHUS paOOThI, AITOPUTMBI
1 TEOPETHUUECKUI MaTepHall 3alucaHbl B TETPa/ib, CTYJEHT OTBEYAET Ha BCE BOIIPOCHI MPENOIaBaTeNs
0 TeMe pabOTHI.
«4» - mpakTHuecKas paboTa BBHIOJHEHA IOJHOCTbIO, 3TAIbl BHIIIOIHEHUST pabOThI, allTOPUTMBI
U TEOPETUYECKUN MaTepHall HE MOJTHOCTBIO 3allMCaHbl B TETPa/ib, CTYJIEHT 3aTPYAHIETCS OTBEYATh HA
BOIIPOCHI IIPETIOIaBATENIS IO TEME PAOOTHI.
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«3» - mpakThueckas pabota BbimoiaHeHa Ha 70% wu OGojee, ATambl BBHIMOJHEHUS PaOOTHI,
AITOPUTMBI U TEOPETUYECKUI MaTepuall 3alucaHbl B TETPaJb HE B MOJHOM OOBEME, CTYACHT He
OTBEYAET Ha BCE BONPOCHI IIPENoAaBaTesis 10 TeME padOThI.

«2» - mpakTuyeckas padora BeionHeHa meHe 70%.
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Tema 2.2 Texnonornu o6padOTKH JIEKTPOHHBIX Ta0JIMIL

IIpakTnyeckas padora 13 Tadauunblii npoueccop MSExcel: co3nanue u
peAaKTHPOBAHNeE IUArpaMM

Leap pabdoThl: HAYYUTHCS MPEACTABIAT, MHGOPMAIUIO B Ipad)UyecKOM BHJIE CPEICTBAMU
TaOJIMYHOTO MPOLIECCOPA, BBIMOIHSS IOCTPOCHHE, PEIaKTUPOBaHKUE U (HOPMATUPOBAHUE IUATPAMM.

Boinosainus pa6ory, Bel Oynere:

ymemy:

- 00pabaTeIBaTh YHUCIOBYIO HH(DOPMAIIHIO;

- CO3/1aBaTh, PEIAKTUPOBATh, (HOPMATHPOBATH M COXPAHSATH SJICKTPOHHBIC TAOJIHIIbI,

- BBIMOJIHATH BBIYMCIICHUS B DJICKTPOHHBIX TA0JIMIIAX C TIOMOIIBIO GopMyIr$

- TPEICTaBIATh MHPOPMAILHMIO B TPAPUUECKOM BHUJE CPEACTBAMHU TaOJIMYHOTO IPOIECCOPa,
BBINOJIHSSL TOCTPOCHKE, PEIAKTUPOBaHUE U (HOPMATHPOBAHUE TUATPAMM.

MatepuajibHoe odecriedeHue:
[Tepconanbubie KoMIbIOTEpHI, Tpuitokenne Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKIMH K MPAKTHYECKUM pab0TaM, KOHCIICKTHI JICKI[HH.

3aganue:

Coznaiite Ha qucke D manku no MHCTPYyKIUH.
3arpysure TabnuuHbIi mpoueccop Excel.

3anonHuTe, OTGOPMATUPYUTE U COXPAHUTE TAOIHIIBI.
[TocTpoiiTe AuarpamMmsl.

Pe3ynbrarel 3agaHuii IpeACTaBbTE IPETIOABATEIIO.

arONE

HOpﬂ)IOK BbIIIOJTHCHHU A paﬁon:

OprannzanOHHBIA MOMEHT

AKTyanu3anusi 3HaHUM CTYJCHTOB.

IIpociymmars HUHCTPYKTaX IIPENOAAaBATENI.

BrmmoauTh 3aaaHus 110 MHCTPYKIUH.

CoxpaHuTh CO3/IaHHBIE JOKYMEHTBHI.

Pe3ynpraTel 3aaHUi IPEICTABUTh MPETOJABATENIO HA ITPOBEPKY.

Uk~ wdE

Xox paboTsrI:
1. Co3paiite BosxeHHOCTH nanok D: /I'pynna / @amunus
2. 3arpy3uTte TabnuuHbIN nporieccop Excel u co3nmaiite ciaexyromnyro TadaHILy:

A, | =] | C |
Bricwan
1 FIHhopmaTHea MATEMATHKS
2 rp 1M 3.5 3.2
L3 |rp. 102 45 39
4 |rp. 103 39 4.3
2 |rp.104 4.2 3.5
B |PakyneTeT
=

3. CoxpanuTe ee B Balleil mamnke 1moj UMeHeM Ycnesaemocms.
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4. B sueitke B6 mocumTaiite cpeaHuil 6amn mo aucuuruimae Mugopmamuka U CKOMUPYHATE
dopmyimy B stueiiky C6.
5. IlocTpoiiTe BHEAPEHHYIO TUATPAMMY:

)]MarpaMMy IpouIe nmoCTporuTh, €CJIN 3apaHeC BbIACINUTH 0710k siueek. Takoi BLI60p BO3MOJKCH IIpU YyCJIIOBHUH, YTO B
3aroJIOBKax HET 06’LeZ[I/IHeHHLIX STYCCK. HOCTpOﬁTe AuarpaMmmy, IJIs 3TOro:

° BoIAenuTe 010K stueek Al:C6;

o BBINOJIHUTE KOMaHy BeraBka \ Jluarpammsr;

o BbIOEpUTE TUI [ McTOrpamma, BUJI IEPBbIN;

o BBINOJIHUTE KoMaHy MakeT \ Ha3BaHue quarpaMMbl, BBIOEpHUTE HaJ JHarpaMMOi
BBenute Ceedenust 00 ycnegaemocmu,

o BhIMOJIHUTE KoMauay Maket \ HasBanus oceii, Beioepure Ha3Banune ocHOBHOM

rOpU30HTANILHOM ocH, BeIOepuTe Han ockro, BBeanTe HazBaHue ocu X - Yuebuvie epynnuvl; Hazpanue
OCHOBHOH BepTHKaJIbHOW ocu BeiOepuTe [loBEpHYTOE HAa3BaHUe, BBeAUTE Ha3BaHUe ocH Y - CpedHuii
oann;
. OtpenakTupyiite jiereHay ¢ nomoirsto MeHo Koncrpykrop\ BeiOpats nannsie \
U3MCHUTD
CoxpaHuTe pe3ynbTaT noJ UMEHeM auarpammal.

PEJAKTHPOBAHUE U ®OPMATUPOBAHUE JTUATPAMMBbI

8. BHeapeHHy10 1uarpaMMy, MOJIY4eHHYIO B IYHKTE 5, CKOUPYWUTE B APYrO€ MECTO HA JIUCTE C
nomolnsto kinapumm Ctrl.

6. MI3MeHuTe TUI U paclookKeHHe quarpammsl. i1 3TOro BbIIETUTE JuarpaMmy, Ha CBOOOIHOM OT
3JIEMEHTOB JIMarpaMMbl MECTE BBI30BUTE KOHTEKCTHOE MEHIO U BBIOEPUTE TUIl TUarpaMMbl
T'ucmoepamma \ [llupoxas eucmoepamma, BbI30BUTE KOHTEKCTHOE MEHIO TIPABO KHOTIKOM MBIIIH, B
KOHTEKCTHOM MEHIO BBIOEpUTE NEPEMECTUTH IUarpaMMy pa3MelleHue He OTIEeIbHOM JIUCTE.

9. B ucxomanyro tadimiy 106aBbTe cTosder Quiocoghus ¢ TPOU3BOILHBIMH OIICHKAMU H
paccunTaiite cpenHuil 6amt. Beinenure stueiiku D1:D6, noaseanTte Kypcop K rpaHUIIE BbIIEIEHHOTO
0JI0Ka ¥ MPOTSIHUTE €0 B 00JIaCTh CKOMUPOBAaHHOW quarpammsl. [lossurcs tpetuit psg ®@unocodus.
10. U3menuTe popmaT nuarpaMMbl Ha 00beMHBIN. J[J1s1 3TOrO BBIJENUTE JUarpaMMy U BBIIIOJHUTE
koMauAbl KoHcTpykTop / I3MenuTh TN quarpammsl / 'ncrorpamma, nocineaHui us
npeacTaBiIeHHbIX popmartoB (3-mepHas ructorpamma) / OK.

11. OTkpoiiTe nuarpaMMy, IOCTPOCHHYIO Ha OTAEJILHOM JINCTE, BHI30BUTE KOHTEKCTHOE MEHIO,
BbIOepuTe KoMaHay OObeMHBIN BUJ] U N3MEHUTE HACTPOMKHU.

12. AxTuBH3MpYHTE AUarpaMMy, IEIKHYB MPaBOil KHOMKOW MBIIIN B JIF0O0M U3 4 yIJI0B JUarpamMmsbl,
B MOSIBUBIIIEMCS MEHIO BbIOEpUTE KoMaH 1y PopMar 00J1acTH JUarpaMMBbl U 3a1aiiTe YCTaHOBKHU:

° BKiIasika Bun: Pamka — HeBuanMasi, ¢ TeHbIO, 3alIMBKa — rOJIyOOi 1IBET;

o Biaaka pudr: Hpudr — Times New Roman, Ctusb — o0br4sslii, Pazmep — 14,

13. Ilepeiiaute B OKHO C BHEAPEHHBIMH IMarpaMMaMHu, BBIJIEJINTE JIFOOYIO U3 METOK cTOsI01a
®unocodus u ynanure ero ¢ nomonpto Knasumm Delete.

14. CoxpanuTe pe3yibTaT B Ballled Nanke 1oJ MMeHeM auarpammaZ. IIpencraBpTe npenogaBaTemto.
15. CamocTOATENBHO OCTPONTE MPEUIOKEHHBIE TUArPaMMBI (€CJIH JUIs JuarpaMMbl HE IIPUBEIEHA
TabJnia, ee Bbl JI0JKHBI COCTaBUTh CaMU).

fecay | Joxos FPacxon NprGene |

AHEape G547TZ 16678 42794 Or4er?005

Peppante 45239 23154 22085

MapT SETZ3 25188 31534

Anpene | 78363 45327 33036 et

[LETH 45870 23467 22403 70000

HicHE 24561 15632 18923 ggggg

Miane GAE2 | 3Z1FE 33256 20000

AprycT 43528 23082 10540 20000 L

Cewrafpe 65421 26541 38880 20000

OkTabpe | 54677 23145 31632 a

Hoabpe 45328 24522 20706 N
- A W - o oo,
" it o ¥ o = =

Derabpe  GB5328 | 34247 21111 q\%‘» oF o oF {}% o Fasson

o MpHEene
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[Toctpoiite quarpammy 3, CKOMUPYHTE ee U mpuBeauTe K BUmy 4. Jljis BCTaBKH rpaguaecKux
00BEKTOB BMECTO MapKepOB AMArPaMMBbI, CO3[IaliTe UX C MOMOIIBIO NaHenu PucoBanue, 3atem

2450 -

200 4

1450 4

100 4

a0 4

Kon-eo cmxawmx

=
)
st

1992 ¢ 1995 r 1997 r 1999 ¢ 2001 r 2002 r 2005 r
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®opma npeaocTaBIeHHus pe3yabTaTa
3anonHeHHble, 0THOPMATUPOBAHHBIE U COXPAHEHHBIE TAONUIIBI, TTOCTPOSHHBIC IHArpamMMbl,
BBITTOJTHEHHBIE 33/1aHUSI.

Kputepuu onenkmu:

«5» - mpakTudeckas paboTa BBIMOJIHEHA MOJTHOCTHIO, ATAIbBI BHIMOJHEHUS Pa0OThI, AJITOPUTMBI
Y TEOPETUYECKUI MaTepHal 3alicaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPETOaBaTEIs
1o TeMe palboThI.

«4» - mpakTHU4eckasi paboTa BBIMOJIHEHA MOTHOCTHIO, ATAIbI BHIOIHEHUS pAOOTHI, AITOPUTMBI
U TEOPETHUECKUN MaTepHall He MOJTHOCTHIO 3alMCaHbl B TETPa/ib, CTY/ICHT 3aTPYAHIETCS OTBEYATh Ha
BOMPOCHI MIperoaBaTens Mo TeMe padoThI.

«3» - mpaktudeckas pabora BeimoiaHeHa Ha 70% wu OoJiee, 3Tambl BBHIMOJHEHUS PabOTHI,
ATOPUTMBI U TEOPETUYECKHI MaTephall 3allMCaHbl B TETPalb HE B TOJHOM O0BEME, CTYIEHT He
OTBEYAET Ha BCE BOMPOCHI MIPEnoaBaTesis o TeMe padoThI.

«2» - mpakTUyeckas padorta BeirosHeHa MeHe 70%.
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Tema 2.2 TexHo10ruu 00padOTKH 3JTEKTPOHHBIX TA0JIMI

IIpakTnyeckas padora 14 Tab6anunblii npoueccop MSExcel: HagcTpoliku, naker
aHaJM3a

Hean paboTbl: HayyuThCs pellaTh MNPUKIAAHBIE 33Ja4d C TOMOIIBI0 TAOJIUYHOTO
poreccopa.

Boinosnus padory, Bel Oyjaere:

ymemy:

- 00pabaTbIBaTh YMCIOBYIO HH(DOPMALIUIO;

-pemaTsh 3a1a4u ¢ noMoueko [loncka pemennii;

- BBIMOJHATH BBIYUCIICHHUS B 3JCKTPOHHBIX TAaOJIMIAX C TOMOIIBI0 (OPMYN U BCTPOCHHBIX
GyHKIUH;

- o0pabaTpIBaTh SKOHOMHYECKYIO M CTAaTUCTHUYECKYI0O WH(OPMAIHIO, HCIIONIB3YS CPEICTBA
MAKETOB MPUKIIAJHBIX TIPOTPaMM.

MarepuajibHoe o0ecredenne:

[Tepconanbubie KoMIbIOTEPHI, mpuiokerre Microsoft Office, mporpamma Microsoft Excel,
HHCTPYKIIMH K MPAKTHYECKUM paboTaM, KOHCIIEKTHI JIEKIHHA.

3aganue:

Cozpaiite Ha qucke D manku Mo HHCTPYKIMU.
3arpy3ute Tabnu4HbIA porieccop Excel.

3anonHuTe, 0THOpMATUPYHTE U COXPAHUTE TaOIMILIBI.
Pe3ynbrarel 3agaHuii IpeACTaBbTE IPETIOABATEIIO.

PwnE

HOpﬂ)IOK BbIIIOJTHCHHU A paﬁon:

Opranu3aliOHHbBI MOMEHT

AKTyanu3anusi 3HaHUM CTYJCHTOB.

IIpocnymars HHCTPYKTaXK MPENoiaBaTes.

BrmmoauTh 3aaaHus 110 MHCTPYKIUH.

CoxpaHUTb CO3/1aHHBIE JOKYMEHTBHI.

Pe3ynbTaThl 3a1aHUil TPEACTABUTH MPENOIABATENIO HA POBEPKY.

Uk~ wdE

Xox paboTsrI:
1. Co3paiite BosxeHHOCTH nanok D: /I'pynna / @amunus

YcnoBue 3aaun: KOJUIEKTUB COTPYAHUKOB BBITOIHIII padOTy 1O ABYM TeMaM. M3BecTHa cymma
MIPEMHH 110 K101 TeMe u ko3 dunuent tpyaosoro yuactus (KTY) kaxmoro corpyaHuka.
TpeOyeTcst paccunTarh 3apabOTHYIO TUIATY KaXKIOTO COTPYIHHKA.

2. 3arpy3ute TabauuHbIi Tporeccop Excel u 3anonauTe crnenyromyro TadbauIy:
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A | B | ¢ | o | E | F
Pacyet zapnnatel coTpyAHWKOE dMpME 16.04.2005
M Temel 89575 90412
Hauucneno 32000 13450

KTY Japnnata
Bopucoe C.B. 02 11
Bopobeee 0LA, 16 02
Cupopoea O.H. 04 02
Hroenee N.0. 1 1

EEREEEEN

-
[}

Bec KTY

3. B saeiike F3 mocuuTaiiTe cymMmy 3apIuiaThl o 00EHM TeMaM.

4. Ckormpyiite nannpie u3 sueriku B4 B D4 u u3 siueitku C4 B E4.

5. UtoObl moACYMTATH 3apIUIATy OJHOTO paOOTHHKA IO OJHOW TEME HY)KHO HOPMAaIM30BaTh
(B3Becuth) KTV, T.e. paccuntarh cymMmy 3apruiatel, npuxojsmeics Ha 100% KTVY. [ns storo B
sueiiky B10 BBeaure popmyny =B3/CYMM(B5:BY).

6. 3aprutara 1-My coTpyaHuKY 110 1-if TeMe paccuuthiBaercs o popmyne BS*B10.

7. JIns OCTaNBbHBIX COTPYIHUKOB 3apruiata mo | Teme Oymer paccyuTaHa aHAIOTHYHO,
03TOMY cKonupyiTe Gopmyiny u3 sueiiku C5 B sueiiku C6, C7, C8, C9.

8. OOpaTuTe BHUMaHUE, YTO MPU KOMUPOBaHUU (HOpMyJa U3MEHHIIACh, a 3apaboTHas IiaTa
Ui COTPYAHHUKOB monyuuiack paBHa 0. s Toro, 4ytoObl pacyeTr ObUI MPAaBHIBHBIM, B KaXKIIOH
Ayeiike 0JKHA ObITh ccbluika Ha siueliky B10. [loatomy otkoppektupyiite dopmyny B siueiike CS5,
caenas anapec sueiiku B10 abcomorapiM. [TocmoTpuTe, kKak n3MeHWIMCh 3HaUYeHus B situeiikax C6-C9.

9. B sueiixy D10 BBegute hopmyny mins Hopmanusamuu KTY mo BTopoi Teme (aHAIOTHYHO
1-i1) u paccuuTaiite 3apIuiaty BCEM COTPYAHHMKAM 10 BTOpoil TeMe B 3aBUcUMOCTH OoT KTV.

10. B cronbue F mocuuraiite o0muIyro 3apriaTy KaKaoro COTPYIHUKA MO IBYM TEMaM.

11. B sueiiky A9 BBeaute (aMUIMIO €Ile OJHOTO COTPYAHUKA (IH00YI0), YCTAaHOBHUTE IS
Hero KTV no nepsoit teme 0,5, o Bropoii 0,8. [Tpouszoiiner aBToMaTHUECKUI nepecyeT Tabaulbl ¢
Y4ETOM HOBOT'O COTPYAHHMKA.

12. B sueiike F10 mocuuraiite 00myt0 3apabOTHYIO IUIATy BCEX COTPYIHUKOB MO OO0EHM
teMaM. Eciu oHa coBmajgaer co 3HAaYyeHHEM, IMONY4YeHHbIM B sueiike F3, pabGora BbinosHEHa
MIPaBUJIBHO.

13. Oxkpyraure pe3ynbTaTbl BblYMCIACHHH. 11 3TOro yMEHbIIUTE pPa3psiAHOCTb YHCEI.

Brigenute 010K siueek ¢ 3apruiaToil mo AByM TeMaM (ctosiden F) u ¢ momoupio KHONKY Y menbuiums

200
pasps0Hocms  Ha TAHEIHM WHCTPYMEHTOB *’°| OKpYyIJIUTE 3HAYEHHUs TaK, YTOOBI 3apIuiara

HAYUCIIAIach TOJIBKO B pyOJIsX.
14. Coxpanute pe3yabTaT o1 UMEHeM sapniama.X|S u mpeacTaBbTe ero MpernojaBaTedo.

®opma npegocTaBieHHs pe3yJibTaTa
3amomHeHHBIE, 0T(hOpPMaTHPOBAHHBIE U COXPaHEHHBIC TAOIHIIbI, BHITIOJIHEHHBIE 3a/IaHHSI.
Kpurtepun onenkmn:
«5» - mpakTHyecKkas paboTa BBIIOJHEHA MOJIHOCTBIO, 3TAIbl BHIIOIHEHUS pabOThI, ITOPUTMBI
U TEOPETUUECKUI MaTepHal 3alKicaHbl B TeTPab, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPENoaBaTes
10 TeMe paboTHI.
«4» - mpakTHYecKas paboTa BBITOIHEHA TOJTHOCTHIO, 3TAIbl BHIIOTHEHUST PaOOTHI, aITOPHTMBI
Y TEOPETUYECKUI MaTepHas He TOTHOCTHIO 3alMCaHbl B TETPA/Ib, CTYACHT 3aTPYIHSAETCS OTBEYaTh HA
BOIIPOCHI TPETIOIaBaTENs O TeMe padOTHI.
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«3» - mpakTuueckass pabota BbimoiaHeHa Ha 70% wu Ooisee, STambl BBINOJHEHHS PadOTHI,
AITOPUTMBI U TEOPETUYECKUI MaTepuall 3allMCaHbl B TETpPajlb HE B TOJHOM O0bEME, CTYJEHT HE
OTBEYAET Ha BCE BONPOCHI IIPENoAaBaTesis 10 TeME padOThI.

«2» - mpakTuyeckas padora BeionHeHa meHe 70%.
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Tema 2.2 Texnonornu o6padOTKH JIEKTPOHHBIX TA0JIHMI

IpakTnyeckas padora 15 Tadanunblii npoueccop MSExcel: pemienne 3K0HOMHYECKHX
3agay4

Lesb padoThl: HAYYUTHCS PelIaTh 33Ja4u IPOPEeCCHOHATHHON HAMPABIEHHOCTH C TOMOIIBIO
Ta0JIMYHOTO MpOoIIeccopa.

Boinosainus pa6ory, Bel Oynere:

ymemy:

- 00pabaThIBaTh YUCIOBYIO HHPOPMAIIHIO;

- CO3/1aBaTh, PEIAKTUPOBATh, (HOPMATHPOBATH M COXPAHSATH SJICKTPOHHBIC TAOJIHIIbI,

- BBINOJIHATh BBIYUCIICHHS B 3JCKTPOHHBIX TAOJMIAX C TOMOIIbIO (OPMYJI U BCTPOCHHBIX
GyHKIUH;

- 0o0pabaTbIBaTh SKOHOMHYECKYI0 M CTaTUCTHUYECKYI0 WH(POPMAILNIO, HCIIONB3YS CPElICTBa
MAaKEeTOB MPUKIIATHBIX IPOTPAMM;

- pemarp 3a7a4u Mpo(ecCHOHATBHON HAPaBICHHOCTHU C MTOMOIIBIO TAOIUYHOTO MPOIeccopa.

MarepuajibHoe o0ecredeHne:

[Tepconanbubie KoMmmbioTepH, npuaokerne Microsoft Office, mporpamma Microsoft Excel,
UHCTPYKIMH K MPAKTHYECKUM paboTaM, KOHCIIEKTHI JIEKIIHIA.

3aganue:

Cozpaiite Ha qucke D manku Mo HHCTPYKLMU.
3arpy3ute TabnuuHbIA porieccop Excel.

3anonHuTe, 0THOpMATUPYITE U COXPAHUTE TAOIUIIBI.
Pe3ynbrarel 3aganuii IpeACTaBbTE IPETIOIABATEIIO.

PwnE

Iopsiaok BbINOJIHEHUS PA0OTHI:

Opranu3aliOHHbBI MOMEHT

AKTyanusanus 3HaHUH CTy/I€HTOB.

IIpocnymare HHCTPYKTaXK MPENoaBaTes.

BrmmoauTh 3aaaHus 110 UHCTPYKIUH.

CoxpaHUTb CO3/1aHHBIE JOKYMEHTBHI.

Pe3ynbTarel 3a1aHUi TPEACTABUTH MPENOJABATEINIO HA TPOBEPKY.

ook~ wdE

Xoxa padoTbI:
1. Co3paiite BosxxeHHOCTH nanok D: /I'pynna / @amunus

2. 3arpy3uTte TabnnuHbIl poreccop Excel u co3nmaiite ciaexyromnyro TadauILy:
A | s | c | b | E | F | 6 |

ChneneHan  Kon-eo  CpeneHan Mpouedt
pacygeHka  M3LENMA | 3apniara npemMud

Cymma
NpEMUM

o W 0. Mrarao

3. B cron6ue D nocuunTaiite cienpHyro 3apab0THYIO TUIaTy KaXI0ro paboTHHKA.

AxtoHoe B. A
Bapanoe K. M.
Bonkoe H. A

TManwmH k. K.

Hocos O, K

Mockewd 1. F.

MNetpoe A, 1
Wrenee M. C.

670
560
620
720
580
610
520
Fi=is)

25
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4. B cronbue F mocuuraiiTe mMpeMuio, MOJYyYEHHYIO KaKIbIM pabOYuM B 3aBUCHUMOCTH OT
C/IETIbHOM 3apIuiaThl (IIpeMUs BBIYUCISIETCS B JOJIAX).

5. 3anonaure cronden G, moacuuTaB B HEM OOMIMIA 3apabOTOK KaKAOro pabodero ¢ y4yeTrom
CHIebHO 3apabO0THOM MJIaThl U HAUYMCICHHOU TPEMHH.

6. B 10 cTpoke nouuTaiite obmuii utor B cronbdax D, F, G.

7. OTUEHTPUPYITE BCE 3ar0JIOBKH 110 BEPTHUKAIN ¥ TOPHU3OHTAIIH.

8. CoxpaHuTe pe3y/ibTaT B Balllell Tamke IMoJ MMEHEM 3apruiara.xls W mpeiacTaBbTe ero
MIPEIoIaBaTelIIo.

9. B3sTh 331aHUE Yy IPETOABATENS U BBITOIHUTH PACYET TOTPEOUTEIBCKOM KOP3HHBI.

10. Coxpanure pe3ynabTaT B Balllell Manke MOJ MMEHEM KOp3uHa.Xls W TpeacTaBbTE €ro
MIPEIo1aBaTEIIIo.

®dopma npeaocTaBIeHHUA pe3yabTaTa
3arnonHeHHasA, 0T(GOpMaTUPOBAaHHAs U COXPAaHEHHbIE TaOJIMIIbI, BHITTOJIHEHHBIE 3a/1aHUS.

Kpurepun oneHku:

«5» - mpakTHyeckas paboTa BBIIIOJHEHA MOJIHOCTbBIO, 3TAIlbl BHIIOIHEHUS pabOThI, AJITOPUTMBI
U TEOPETUYECKUI MaTepHai 3alicaHbl B TeTPajlb, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENoaBaTes
0 TeMe pabOTHI.

«4» - mpakTUdeckasi paboTa BBIIOJIHEHA MOJHOCTHIO, ATAlbl BHIITOJHEHUS paOOThI, aITOPUTMbI
U TEOPETHUUECKUN MaTepHall He MOJIHOCTBIO 3allMCaHbl B TETPa/ib, CTYJIEHT 3aTPYAHIETCS OTBEYATh HA
BOIIPOCHI IIpenoaBaTesis o TeMe padoThI.

«3» - mpakTuueckas pabora BbimoiHeHa Ha 70% u Oosee, 3Tambl BBHINOJIHEHUS palbOTHI,
JITOPUTMBI U TEOPETUYECKUHA MaTepuall 3allMCcaHbl B TETPaJb HE B MOJHOM O00beMe, CTYICHT He
OTBEYAET Ha BCE BOIIPOCHI IpenogaBares o TeMe paboThl.

«2» - mpakTUyeckas paboTta BelnosHeHa MeHe 70%.
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Tema 2.2 TexHo10ruu 00padOTKH 3JTeKTPOHHBIX TA0JIMI

IIpakTnyeckas padora 16 Tab6anunblii npoueccop MSExcel: padora ¢ 31eKTpoHHOM
Tadauue Excel kak ¢ 0a30i 1aHHBIX

Heﬂb paﬁDTbI: HAaY4YHUTBCA CO3aaBaThb 633}/ JaHHBIX, BBIIIOJIHATL IIOMCK H COPTHUPOBKY

uHbopManuy B 0a3e JaHHBIX ¢ IOMOINKIO TabauuHOro mporueccopa MS Excel.

Boinosainus pa6ory, Bel Oynere:

ymemn.

- 00pabaThIBaTh YMCIOBYIO HH(DOPMAIIHIO;

- CO3/1aBaTh, peAAKTUPOBATh, (HOPMATHPOBATH U COXPAHATDH PJICKTPOHHBIC TAOJIUIIBL;
- BBITIOJTHSATH BBIUMCIICHHS B AJIEKTPOHHBIX TaOJIHIIAX C MOMOIIBIO (POpMyIT;

- OCYUIECTBIIATH MTOUCK M COPTUPOBKY MH(OpMAaLIUU B Oa3e TaHHBIX.

MartepuajibHoe ofecrnedeHne:
[Tepconanbubie KoMIbIOTEpHI, Tpuiiokenne Microsoft Office, mporpamma Microsoft Excel,

WHCTPYKIUHU K MPAKTHUYECKUM pad0TaM, KOHCIIEKTHI JICKITUH.

D e N

ook wdE

3ananmne:

Coznaiite Ha qucke D manku no MHCTPyKIUH.

3arpysure TabnuuHbIi nporeccop Excel.

Co3znaiite 0a3y JaHHBIX.

BoinonnuTe QpuibTpanuio, pacliupeHHYI0 (GUIbTPALNMIO U COPTUPOBKY JIaHHBIX B 0a3e

AHHBIX 110 3aJaHUT0.

BrInonHuTe npakTUdeckoe 3agaHue
Pe3ynpraThl 3agaHui IPEACTABLTE IIPEIIOJABATEIIO.

HOpﬂ)IOK BbIIIOJTHCHHUA paﬁon:

OprannzanoOHHBIA MOMEHT

AKTyanu3anusi 3HaHUH CTYJCHTOB.

IIpociymmars HUHCTPYKTaX IIPENOAABATENI.

BrmmmoauTh 3aaHus 110 UHCTPYKIUH.

CoxpaHuTh CO3/IaHHBIE JOKYMEHTBHI.

Pe3ynpTaTel 3aaHUi IPEACTABUTH IPETIOJABATEIIO HA TIPOBEPKY.

Xoxa padoTbI:
3ananue 1. Co3ganue 0a3bl JaHHBIX
1. Co3paiite BosxeHHOCTH nanok D: /I'pynna / @amumnus
3arpy3ute Tabnu4HbIH poueccop Excel u 3amonauTe TabaMIly CrenyronM 00pa3oM:
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A | B | ¢ | D |
| 1 | PesynbTatel onnxHnnagsl
| 2 Crpana Jonoto Cepebpo Bpouza
| 3 |FPoccua 32 28 25
| 4 |CLUA 35 27 26
| 5 [TpaHumMa 17 11 16
| B |KuTad 28 15 19
| 7 [HnoHuA 12 17 11
| 8 [KazaxcTad 3 7 Al
| 9 |¥kpannHa 2 5 &
|10 |KaHana 23 27 16
|11 |Mranua 3 11 19
| 12 |Tepmanma 14 18 13
| 13 |Mpyzma a 2 4

(DI/IJIpraI.H/IH AdHHBIX

Mento  Jlannvie \ @uabmp 1O3BONAIOT (QUIBTPOBATH (BBLACNIATH) HYKHBIC 3allHCH.
@unbTpanys OCyIIECTBISETCS C IIOMOIIBI0 aBTOMATHUECKOTO (PHIbTpa — A8moguibmp U pyqyHOTro —
Pacwupennviii punstp.

3ananue 2. uiabTpalys JaHHBIX C IOMOIIBI0 ABTO(QUIIBTpPa

3. IlomectuTe Kypcop B 00nacTh 0a3bl JaHHBIX W BbIOepUTe MeHIO /Jannvie \ Duivmp \
Asmoghunemp.

Ha nmMenax noseil nosiBATCS KHOIKU C U300paK€HUEM CTPEJIOK BHU3, C IIOMOIIBIO KOTOPBIX
MOJKHO 3aJiaBaTh Kputepuu ¢uibtpanun. Kputepuii Bee oTkimouaer GpuiabTpanuio, MyHKT Ycnosue
MO3BOJISIET 3a/1aBaTh MapameTpsl GuiIbTpanuu. st OgHOTO TOJs MOTYyT OBITH 3alaHbBI cpa3y JBa
yCJ0BUS, CBsA3aHHbIE Jornueckumu Y nnm NJIN.

4. BbIIoJIHUTE TIOUCK CTpaH, Ha3BaHWE KOTOPbIX HaunHaeTcs ¢ OykBbl K. [{st aToro:

® HAKMUTE KHOTKY Ha rosie Cmpana W BBIOEpUTE MYHKT YC06ue, OTKPOCTCS MEHIO
Tonvzosamenvcxuii asmoghuiromp;,
e 3a3j1aiiTe ycioBHe: HaunHaeTcs ¢ K
e HaxxmuTe kKHONKy OK.

B Ttabmumne ocramuce ctpanbl Kwuraii, Kazaxcran, Kananma. IlpencraBpTe pesymnbTaT
IIpenoaBaTelio.

5. Beibepure meHto Jannvie \ @uavmp \ Omobpazums éce.

6. BeimonHMUTE MOMCK CTpaH, Ha3BaHUS KOTOpbIX HauuHatoTes ¢ OykB C umu I'. Ilpeacrasere
pesynbTatr npenoganarento. (CLLIA, 'epmanus, ['py3us)

7. Beibepute meHto Jannvie \ @unvmp \ Omobpazums sce.

8. BBIMOMHUTE MOMCK CTpaH, MOJYYMBIIMX 30J0ThIX Menanedt Oosbme 10. Jlns storo
HIEJIKHUTE B TI0JI€ 30710mo0, BbIOEpUTE YHKT Ycnosue. 3anaiite ycnosue oonvute 10. Haxmure OK.

9. HaiimuTe cTpaHbl, MOJyYUBIIAE 30JI0THIX Menaneil Menpmie 10 u cepeOpsiHBIX Oobiie S.
Pesynbprar mpeacraBsTe npenoaasarento. (Kazaxcran, Utanus).

10. CamMOCTOSITETHFHO BBITOJIHUTE CIICTYIOITHE 3a]]a4H C IIOMOIIBIO0 aBTO(DIIbTpa:

1) OcymecTBuTE NOUCK CTPaH, MOJYYUBIINX 30JI0TBIX Menanel B nruanaszone ot 20 no 30.

2) OcyuiecTBUTE MOUCK CTPaH, MOJYYUBIIUX cepeOpsHbIX Meaaneit Oonpie 10, a GpOH30BBIX
MeHb1e 15.
1) — Kwuraii, Kanana; 2) — fAnonus).

11. Coxpanute pe3yibTaT B CBOCH Marnke moj uMenem sadaual XIs.

3ananue 3. OunabTpalys ¢ MOMOUIBIO PACIIUPEHHOT0 (QUIBTPa

[Tpu ucnonb3oBanuu PacmmpeHHoro GpuiabTpa HY>)KHO ONPEAETUTh TPU 00JIACTH:

® unmepean cnucka — 0onacTe 6a3bl JaHHBIX;
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® unmepean Kpumepuesd — 00NaCTh, T1IE 3aJAI0TCSI KPUTEPUH (PHITbTPALIHH;
® uHmepea uzenedenus — o01acTb, B KOTOPOM OYIyT MOSIBISITHCS PE3YNIbTAThI (PUIBTPALIIH.
12. IIpou3BenuTe MOMCK CTPaH, MOJTYYUBIINX 30JI0THIX Meaieii MmeHbIne 10, a OpoH30BBIX OoJIbIIIE
15 ¢ moMoIbI0 pacuMpeHHOro GuiabTpa. /s 3TOro BHIOIHHUTE CIEAYIOIIEE:
e BoaeuTe stuckiku A2:D2 u ckonupyiite ux B cTpoKy 15 (sueiiku A15:D15) — takum 06pa3om B
CO3/1aJTi UHTEPBaJ KPUTEPHEB;
e B n1oJie 3011010 3anaiTe ycnoBue <10, B mone bponsza >15;
® [IOMECTHTE Kypcop B 001acTh 0a3bl JaHHBIX U BbIOepHUTE MeHIO /Jannble \ @uavmp \ Pacuupennbiil
® B IMAJIOTOBOM OKHE PacimpenHoro GpuinbTpa yKakuTe UCXOJHBIN AUAIA30H, T.€. 001acTh 0a3bl
JTaHHBIX (yIOoOHEe ATO JeNaTh BhIICICHHEM);
e YKaKUTE AMana3oH yciuoswuii (sueiiku A15:D16);
® BKJIIOUNTE KHOIIKY CKONUPOBAmMb pe3yivmam 6 opyzoe mecmo u B obnactu Ilomecmums
pe3yremamsl 8 ouanazon ykaxure auana3on Al7:D17 (ae 3a0biBaiiTe mpo BBIACICHUE).
e naxkmute kHonky OK. Pe3ynbTaT npeacraBbTe npenoiaBarenio.

(Mramus)

13. C ucnonp30BaHUEM PACHIMPEHHOTO (PHIIBTPA CAMOCTOSTEIHHO BBHITIOJHUTE CIICAYIOIIHEC
3aJJaHHS:

1) Haiinute cTpaHsbl, nmoiyduBIIne cepeOpsaHbIXx Meaaneit 6ombiie 15, 6pon3oBsix Oonbiie 20.

2) Ocy1ecTBUTE MOUCK CTPaH, MOMYYUBIINX 30JI0THIX U cepeOpsHbIX Menaneil meHbiie 10.

(1) — Poccus, CIIA; 2) — Kazaxcran, Ykpauna, ['py3us)

14. Coxpanure pe3ynbTaT B Ballel IManke MOa HMMEHeM 3adaual.XlS u mpencraBbTe
IIpenoaBaTelio.

3ananue 4. CopTUpOBKa JTaHHBIX

Komanna Copmuposxa w3 MEHIO JaHHBIE TIO3BOJIIET YHOPSAOYMBATH 0a3y JaHHBIX.
CopTupoBaTh JaHHBIC MOXKHO IO HECKOJILKMM KPHUTEpPUsSM OJHOBpeMeHHO. HeoOxommmo ykasartb
Ha3BaHME TOJIS, IO KOTOPOMY OYAET MPOU3BOJIUTHCS COPTHUPOBKA, yKa3aTh METOJ COPTUPOBKU — IO
BO3PACTaHUIO WU MO yObIBaHHIO. CUMBOIIBHBIE MOJISI COPTUPYIOTCS B aIaBUTHOM MOPSIIKE.

15. OrcoprupyiiTe naHHbIie B TabIuIle B alipaBUTHOM MOPSAKE Ha3BaHUH maHeT. [[is aToro:
o YCTAaHOBHUTE Kypcop B 00J1acTh 0a3bl TaHHBIX U BbIOepHUTE MeHIO /Jantnvle \ Copmupoeka;
o B JIMajoroBoM okHe B niosie Copmuposams no BeiOepuTe HazBanue Cmpana,

® aKTUBM3UPYHTE KHOIIKY 10 603pacmaruto 1 menakHuTe no kaomnke OK.
16. CaMOCTOSTETFHO OTCOPTUPYHTE JaHHBIE B MOPSAJIKE YMEHBIIEHHUS KOJIMYECTBA 30JI0THIX

MeJaneu.
17. Coxpanute pe3ynbTaT oJ UMeHeM 3adaua3.X|S u nmpencraBpTe mpernoaaBaTesio.
IIpaxmuuecroe 3a0anue
1. Coznaiite Ha aucke D: manky 3anmanme, 3arpy3urte TaOnumuHblid mporeccop Excel u
3aIlOJTHUTE CJIEAYIONIYIO TaOJIHUILY:

A | B | ¢ | D | E
Haunenosanue En. uzv  Kon-go Lena Bcero

1 TOBapa

| 2 |OTteepTra wT 35400 2300p.

| 3 |MnockoryBue T 26500 57 00p.

| 4 |Pozetka wr 451000 21 00p.

| 5 |Brikniyatens wT 9700  2600p.

| B |Namna 10087 wr 77000 1100p.

| 7 |MNamna GOET wr 54300 9,00p.

| B |Mroro:

2. IlocunTaiiTe CTOMMOCTh KKIOTO BHJIa TOBapa, o0IIee KOJIMYECTBO TOBAapa W OOIIYIO €ro
CTOMMOCTb.
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3. Hanoxxure nenexusiii popmar Ha ctonoiel Llena u Beero. Odopmute 3aronoBku.
4. Coxpanute TaOJIMILy B Balllel MaIKe o] UMEHEM 3a/IaHHe.

®opMma npeaocTaB/IeHUs pe3ybTaTa

3anonHeHHasA, 0T(HOpMaTHPOBAHHAS M COXpaHEHHAs 0a3a JaHHBIX, BBINOJHEHA (pUIbTpaIys,
pacmmpeHHas (UIbTpanus W COPTUPOBKA [AaHHBIX B 0a3e JaHHBIX IO 3aJaHUIO, BBINOJIHEHO
IPaKTHYECKOE 3aJaHHe.

Kpurepun oneHku:

«5» - mpakTHuecKas paboTa BHINOJIHEHA MTOJHOCTHIO, ITAITBI BBHIIOIHEHHUS pabOThI, alIrOPUTMBI
U TEOPETUYECKUN MaTepHal 3aliCcaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENOaBaTes
o TeMe pPadoTEHI.

«4» - mpakTHueckasi paboTa BBHIIOJHEHA ITOJHOCTHIO, 3TAIbl BHIIOJHEHUS paOOTHI, AITOPUTMBI
Y TEOPETUYECKUI MaTepHaj He MOJHOCTHIO 3aIMCaHbl B TETPA/ib, CTYACHT 3aTPYIHSACTCS OTBEYaTh HA
BOIIPOCHI MPETIOIaBaTeNs O TeMe padoTHI.

«3» - mpakTHyeckas pabora BeimoiHeHa Ha 70% u Oonee, 3Tambl BBHINIOJIHEHUS pPaOOTHI,
ANITOPUTMBI U TEOPETHYECKUH MaTepuall 3allMCaHbl B TETPaJb HE B MOJHOM OOBEME, CTYICHT HE
OTBEYaeT Ha BCE BONPOCHI MPETIOIaBATENS IO TeMe padoThI.

«2» - mpakTuyeckas padota BbinosHeHa MmeHe 70%.
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Tema 2.2 Texnonornu o6padOTKH 3JIEKTPOHHBIX Ta0JIMIL

IIpakTuyeckasi padora 17 VBA: co31anue u BbinoJiHeHHe MakpocoB B MSExcel
Ilesn padoThi: HayunThest 3anuchiBaTh M BBIIOJIHATH Makpockl B MS Excel.

Boinosinus pa6ory, Bel Oynere:
ymemy:
-3anuchiBaTh MaKpOCHI IPU TIOMOII MaKpOPEKoiepa
. MaTtepuajibHOe o0ecnieueHue:
[Tepconanbubie KoMMbIOTEPHI, npuiokerne Microsoft Office, mporpamma Microsoft Excel,
WHCTPYKIIUU K TIPAKTUYECKUM pabOoTaM, KOHCIICKTHI JICKIIHH.
3aganue:
Co3paiite Ha qucke D manku Mo HHCTPYKIIHH.
3arpy3ute Tabnu4HbIA poeccop Excel.
BeimosHuTe paboTy 1o 3a1aHuio MPEnoaBaTeis MPH MOMOIIN HHCTPYKITUH.
IMopsiiok BHINOJIHEHNST PA0OTHI:
Opranu3anioOHHbBI MOMEHT
AKTyanu3anys 3HaHUH CTYJICHTOB.
[Tpociymarh HHCTPYKTaX MPEIo aBaTers.
BBIMOIHUTE 3a1aHUS 110 HHCTPYKIIHH.
CoXpaHUTh CO3JIaHHBIC JJOKYMEHTHI.
Pe3ynbTathl 3a1aHuil IPEICTABUTh NPENOIABATEII0 HA TPOBEPKY.
Xoa padoThi:

wnh e

© N O s

CO3JJAHUE MAKPOCOB C IOMOII[bIO MAKPOPEKOP/IEPA
1. 3anuce makpoca 0na aemomamuuecKo2o 66004 meKkcma 6 A4euKy
1.1 Maxkpopexopzaep B Excel, aBTomaTnueckoe co3nanue makpocos VBA

Curtyanus:
Bam HeckombKO pa3 B JCHb HEOOXOIMMO TepelaBaTh pacIopsDKeHust B Oyxrantepuio. Kaxmoe
PACIOPsHKEHUE TOIDKHO 3aKaHYMBAThCS CTPOKAMH BHUJIA:

iOTB. ucn. Metpoea M.M.
.T. 5555

Hanummre npu mnomoum Makpopekopraepa wmakpoc OtslMcn, KOTOpbIi OBl aBTOMaTHYECKH
MOJICTABIISUT MHPOPMALIKMIO 00 OTBETCTBEHHOM MCIIOJHHUTENE B aKTHUBHYIO siUeiiKy, a HH(GOPMAIHIO O
tenegoHe — B sueiiky Huxke (BMecto "[lerpoBa M.M." noacraBpTe Bally GpamMHuiInio).

CoznaHHbI BAMU Makpoc JOJKEH OBITh JOCTYIIEH IS BCEX CO3/1aBa€MbIX BaMU JIOKYMEHTOB.
Co3naHHBII BaMH MaKpOC JIOJDKEH 3aIycKaThes o Haxkatuio kiasui Ctrl+Shift+M.

Coznmaiite HOBYIO paboOuyl0 KHUTY, 3allyCTUTE MaKpOC Ha BBINIOJHEHHE M YyOeIUTEeCh, UYTO OH
paboTaer.

[Ipumeyanue

3amanue:
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Jlyis TorO, 4TOOBI BB MOTJIM 3aITyCTUTh CO3JAHHBIA BaMU MakpoOC, YCTAHOBHTE MPHU MOMOIIH MEHIO
CepBuc | Makpoc | bezonacHocth pexkum Oe3zonacHocTH "Hwuskuit", a 3areM 3akpolTe W BHOBB
otkpoiite Excel.

Pemenue:

1. Otkpoiite Excel u Bbinenute Ha HCTE JIOO0YIO MYCTYIO STYCHKY.
2. B menro Cepsuc | Makpoc BbiOepute komanay Hadare 3amuch. B okHe 3amuch makpoca B 1oJie
Nwms makpoca BeBenute OTBMcn. YcraHoBuTe ykasarenb B nosie CoueTaHue KJIaBUII M HA)KMUTE
Shift+M (3nauenue B utore momkHO BeINsAaeTh kak Ctrl + Shift + M). B mone Coxpanuth B
BbIOepuTe "JInyHas KHUTa MaKpocoB" M HaXKMUTE Ha KHONKY OK.
3. Ha oTkpbIBIIEHCS MaHeT Makpopekopaepa (MajeHbKas MaHelb, KOTOpas JAOJKHA MOSBUTHCA
MOBEpPX JIMNCTA) HAXKMHUTE Ha KHONKY OTHOCHTENIbHAs CChUIKAa. YOeIUTeCh, UYTO KHOIKA Ha)Kkara
(BOKpYT Hee 0JKHA MOSABUTHCS paMKa).
4. Beenute B Tekymlyto siueiiky Ha smcte Excel teker "Ots. Ucn. Bamm ®UO", nanpumep, "OTB.
Ucn. [lerpoBa M.M.". Ilepeiinure Ha A4elKy HUXKE U BBeIUTE TEKCT "T. 5555".
5. Haxxmute Ha kHOMNKY "OCTaHOBUTD 3alIUCh HA TTAHEIM Makpopekopaepa'.
6. Jlns mpoBepku 3akpoiite EXcel ¢ coxpaHenuem Tekyiero mokymeHnrta. Bam Oyrer 3amaH BOIpoc
"CoxpaHUTh BHECEHHBIC M3MEHEHHS B JIMYHOW KHHUre MakpocoB?" OTBEThTE B 3TOM JIUAJIOTOBOM
okne "Jla".
7. Otkpoiite Excel 3anoBo 1 Haxxmute Ha kHONKH Ctrl+Shift+M. B Tekyiyro sueliky u sueiiky Hinke
OyZeT BCTaBIieH 3aITUCAHHBIN BAMU TEKCT.

2. 3HAKOMCTBO C PEJAKTOPOM VISUAL BASIC. IPUHIIUIIBI CO3JAHUA

COBCTBEHHBIX MAKPOCOB

2.1 Peoaxmupoeanue makpoca u paboma co cnpagKoil

PenakTupoBanue makpoca VBA B Excel, ¢paiin PERSONAL.XLS, crangapTHbie MOAYJIH
VBA, ¢pynknus InputBox(), cnpaBka no ¢pynkuusam VBA

3amaunue 1:

Haiigure co3ganHblil BaMU Ha NpeapLaylien 1adoparopHoil pabore makpoc OTBlcn 1 U3SMEHUTE €ro
TaKUM 00pa3zoM, 4TOObI IIPH 3aIlyCKe OH BbI1aBajl OKHO COOOIIEHUS, B KOTOPOM 3allpallnBaiach Obl
(baMuIMs OTBETCTBEHHOI'O MCIIOJHUTEIS, aHAJIOTUYHOE MIPEJICTABIEHHOMY Ha PUC:

Beoa AaHHbIX m

Beeante daamnnmo OTEETCTESHHOr O MCNOAHMTENSA

Cancel I

IUTB. Wen. Merposa M.M.

JI71st 5TOTO 3aMEHUTE B CBOEM MAaKpOCE CTPOKY

ActiveCell.FormulaR1C1 = "Orts. Ucn. [letpoBa M.M."

Ha CTPOKHU

ActiveCell.FormulaR1C1 = InputBox("BBeaute GpamMuianio OTBETCTBEHHOIO UCIIOIHUTENS",
"Boxa nmanueix", "OtB. Ucn. IletpoBa M.M.")

CoxpaHuTe U3MEHEHHsI, BHECEHHBIE B MAKpOC, U YOETUTECh, UTO OH pabOTaeT B COOTBETCTBUU C
3a7aHUEM.

IIpumeuanue:

Kox, koTopblil BbI BBOAKUTE B 3TON 1a00paTOpHOIl paboTe, ckopee Bcero, Oy1eT BaM HETIOHSATEH.
[Touemy KO BBITJIAUT UMEHHO TaK, Mbl y3HaeM B CIEAYIOIIUX pa3zaenax. Llenas nanHoi
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nabopaTopHOil paboThl — MO3HAKOMUTHCS €O CTPYKTypoi poekta VBA u ¢ npuemamu
peAaKTHPOBAHUS KOJIa.

3amanue 2:
Haiinure cripaBky o ¢pyakuuu INputBox(), koTopas HCIOIB3yeTCs B 3TOM IIPUMEPE U MIPOYUTANTE
ee.

Pemenue k 3aganuto 1:

1. Otkpoiite Excel u maxxmure na kmasumm Alt-F11. Otkpoercs okHo pemakrtopa Visual Basic.
Haitnute okno Project Explorer (B ieBom BepxHeMm yriy). B aTom okHe packporite y3en VBAProject
(PERSONAL.XLS) | Modules u menkaure nBa pasza Mblmbio mo Moxyiao Modulel, uro6sr on
OTKPBLJICS B OKHE PelaKTopa Koja CIpana.
2. B okHe penakTopa KoJia HallINTe CTPOKY
ActiveCell.FormulaR1C1 = "Ots. Ucn. [lerpoBa M.M."
U BITMIIUTE BMECTO HEE JABE CTPOKHU
ActiveCell.FormulaR1C1 = InputBox("BBeaute ¢pamMuinio OTBETCTBEHHOTO HCIIOTHUTENS",
"Boxa mannbix", "Ot1B. Hcn. [letpoBa M.M.")
[Ipumeuanue:
Ecnu Takoil cTpoku Bbl He Haigere (3TO 3aBUCUT OT TOTO, KaK Bbl BBIMOJHSIN MPEIbIIYIIYIO
nabopaTtopHyIo paboTy) 0OpaTUTECh 32 TIOMOIIBIO K TIPEIIOIaBaTEIIIo.
3. CoxpaHuTe W3MEHEHHBIH BaMH MaKpOC U 3aKpoiiTe OKHO penaktopa Visual Basic.
4. Jlns npoBepku Haxkmute Ha kinaBumm Ctrl+Shift+tM u yOeaurech, 4ro Makpoc pabotaer B
COOTBETCTBHH C 33JJaHUEM.

Pemenue k 3amanuto 2:
OTO 3ajaHNe MOXHO BBIITOIHUTH TPEMS CIIOCOOAMH:
Bapwuanr 1:
B oxne pemakTopa Koma ycTaHOBUTE Kypcop BBojJa Ha cioBe InputBox u naxkmute Ha kHOmKy F1.
OtkpoeTcst OKHO cripaBku 1o Gyuknuu InputBox().
Bapuanr 2:
HaxmuTe Ha KHOTIKY ¢ BOMPOCUTEIBHBIM 3HAKOM Ha MaHe u HHCTpyMeHToB Standard. 3arem B mose
[Touck BBenute INnputBox m Haxkmure Ha cTpenky copasa. B croucke HalIeHHBIX pe3yJIbTaTOB
menkauTe mo crpoke InpuBox Function (Visual Basic for Applications).
Bapuanr 3:
HaxxmuTe Ha KHONKY C BOMPOCUTEIbHBIM 3HAKOM Ha MaHenu uWHCTpyMeHnTtoB Standard. 3artem
packpoiite y3en Microsoft Visual Basic Documentation| Visual Basic Language Reference |
Functions | H — L u menkuuTte mo crpoke InputBox Function.

3. CITOCOBHI 3AITYCKA MAKPOCOB

3.1 Co3oanue menio 014 3anycKka maKpoca
Co3nanne menio 1Js1t MakpocoB VBA B Excel
3amanue:

CozpnaiiTe 15 3amycka Makpoca, CO3JaHHOTO BaMU Ha MPeAbIAYIINX J1a00paTOpHBIX, MEHIO,
AQHAJIOTUYHOE MPECTABICHHOMY Ha PHCYHKE:

72
<@z - 31 i@ ® ?'3 : "-‘f[ OLEBLCLEEHHPIN NCUOUHNLEUR V][ﬂ
CEbenc  JoHHPIS  OkHO  Cubgeka | skbocel

Pewenue:

1. Otkpoiite Excel u B mento Cepsuc BoiOepute Hactpoiika. OTkpoetcs okHo Hactpoiika.
2. B aTom okHe Ha BKkiaake KomaHpl HaKMHUTE HAa KHONIKY Y IOPSIIOYUTH KOMaH/bI.

81



1.

2.
3.

4.

3. B otkpbiBmieMcs OkHe l3MeHeHue mopsiaka KOMaHJ MEpEecTaBbTE IEPEKIOYaTelb B
nosoxxenue [laHens WHCTPYMEHTOB M B criucke psaoM BeiOepuTe "CTpoka MeHro aucta". Haxmure
Ha KHONKY Jl00aBHUTh U B OTKpHIBIIEMCS OKHE B criucke Kareropuu cieBa BeiOepute "HoBoe meHio".
B cniucke Komanasl cipaBa Beioepute HoBoe mento u nHaxkmute OK.

4. B okHe M3meHeHMe nopsiika KOMaH] IEPECTaBbTE NEPEKIIIoUaTelb B nonoxenrue CTpoka
MEHIO U B CIIUCKe crpaBa BbiOepute HoBoe MeHIo.

5. Haxwmure Ha kHOmKy Jl00aBUTH M B OTKpBIBIIEMCS OKHE B crucke Kareropuu ciesa
BbIOepHUTE Makpocsl, a B ciucke Komanbl cripaBa — "HacTtpanBaemasi komaHa MEHIO" ¥ HAKMHTE
OK. 3arem B okHe V3MeHEeHNE MOPAIKAa KOMaH HAKMUTE Ha KHOTIKY 3aKPBITh.

6. [Ipyu OTKpPHITOM OKHE HACTPOMKa MepeTalmuTe co3/laHHoe Bamu MeHIo "HoBoe MeHro" Ha
HY’KHOE MecTO (cpaBa oT yHkTa CrpaBKa) U IIEJKHUTE 110 HEMY ITPaBOi KHOIKON MBIIIH.

B KOHTEKCTHOM MEHIO0 U3MEHUTE il Hero B nosie Mima 3nauenue Ha "Maxkpocskr'.

7. PackpoiTe CO31aHHOE BaMU MCEHIO M UICJIIKHUTE IIPABOM KHOIKOM MBIIIU II0 CTPOKE
HactpanBaemas komanaa MeHto (rmpu oTKpbIToM okHe Hactpoiika). B mone Mms BBequTe 3HaueHue
"OTBETCTBEHHBI UCHIOJHUTEND'". 3aTEM B TOM € KOHTEKCTHOM MEHIO BblOepuTe NMyHKT HazHauuthb
Makpoc U Bbibepute co3manublii Bamu Makpoc PERSONAL.XLS!OtsMcn. Haxxmure OK, a 3atem
3aKphITh, 9TOOBI 3aKpBITH OKHO HacTpoiika.

8. Bocrnonp3yiiTech CO3AaHHBIM BaMHU MEHIO, YTOObI yOEOUTBCS, YTO OHO paboTaeT B

COOTBETCTBHH C 3aJaHUEM.
4. IEPEMEHHBIE, OITEPATOPBI, KOHCTAHTbI

4.1 Paboma c nepemeHHbIMU U ONEPAMOPAMU

Ilepemennbie u onepaTopbl B Makpocax VBA B Excel, onepaTopbl KOHKaTeHAITUN

3ananue:

Cosnaiite HoByto kHuMry Excel u coxpanure ee kak C:\LabVariablesOperators.xls. Beeaute B
saerikn Al, A2 u A3 3Tol KHUTH JTI00BIC 3HAYCHUS.

Otkpoiite penaktop Visual Basic B Excel u co3paiiTe B 3TOM KHUTe HOBBIM CTaHIaPTHBIN MOJTYJIb.

I[Tpu momorm meHto Tools | References no6asbTe B Bamn MpoekT CChUIKy Ha OuOmuoTeky Microsoft
Word 11.0 Object Library.

BBeauTe B co34aHHOM BaMU CTaHAAPTHOM MOAYJIE CIECAYIOUIUN KO:
Public Sub FromExcelToWord()

MsgBox Range("Al1"). Text

MsgBox Range("A2").Text

MsgBox Range("A3"). Text

Dim oWord As Word.Application

Dim oDoc As Word.Document

Set oWord = CreateObject("Word.Application™)

oWord.Visible = True

Set oDoc = oWord.Documents.Add()

oDoc.Activate

oWord.Selection. TypeText "Bcramsemprii Tekct"
End Sub
DTOT KOJI IOJDKEH BBIBOJIUTH B OKHA COOOIIECHMI 3HaueHus siueek Al, A2 u A3, a 3areM OTKpPBITh
Word u Brieyarats B Ha4ajao HOBOTO JIOKyYMEHTa CTpOKY "BcraBisemsblii TekcT".

Yo6eautech, 4To KO paboTaet 6e3 OmmooK.
3agaHue:
N3menuTe Ko7 3TOM MpolieIypbl TaKUM 00pa3oM, 4TOOBI BMECTO CTPOKH "BcTaBnsiembrit TekcT"
BBIBOJIMJINCE 3HaYeHuA sueek Al, A2 u A3 BmecTe.
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Penrenue:

Htoroserit KO MOXET BBII'TIAACTHh TaK:
Public Sub FromExcelToWordAnswer()
Dim sA1, sA2, sA3, sText As String

sAl = Range("Al").Text
sA2 = Range("A2").Text
sA3 = Range("A3").Text
sText=SA1&"" &SsA2&" " & sA3
Set oWord = CreateObject("Word.Application™)
oWord.Visible = True
Set oDoc = oWord.Documents.Add()
oDoc.Activate
oWord.Selection. TypeText sText
End Sub

Kpurepun oneHku:

«5» - mpakTHyecKkas paboTa BBIIOJHEHA MOJHOCTbIO, 3TAIlbl BHIIOIHEHUS pabOThI, alrOPUTMbI
U TEOPETUYECKUI MaTepHaj 3alicaHbl B TeTPajb, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENoaBaTess
0 TeMe pabOTHI.

«4» - nmpakTHdeckasi paboTa BBIIOJIHEHA MOJHOCTHIO, ATAlbl BHIITIOJHEHUS paOOThI, AITOPUTMbI
U TEOPETHUYECKUI MaTepHall He MOJHOCThIO 3alMCaHbl B TETPaAb, CTYACHT 3aTPyIHSAETCS OTBEYaTh Ha
BOIIPOCHI IIpenoaBaTes o TeMe padoThl.

«3» - mpakTuueckas pabora BbimoiHeHa Ha 70% u Oosee, 3Tambl BBHINOJIHEHUS palOOTHI,
JITOPUTMBl U TEOPETUYECKUH MaTepuall 3alucaHbl B TETpajb HE B IOJIHOM O0beMe, CTYJIEHT He
OTBEYAET Ha BCE BOIIPOCHI MPENoiaBaTes 1o TeMe paboThl.

«2» - mpakTU4eckas paboTta BelosHeHa MeHe 70%.
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Tema 2.2 TexHo10ruu 00padOTKH 3JTeKTPOHHBIX TA0JIMI

IIpakTnyeckas padora 18 VBA: co3nanmne nonb3oBarenbckux popm B MSExcel
Lesas padoThi: GOpMHUPOBATE YMEHMSI pa3padaThIBaTh M0JIb30BATEILCKUE (DOPMBI.

Boinosnus padory, Bel Oyaere:
ymems:
- pa3pabaThIBaTh NMOJIB30BATENbCKHE (hOpMBI iU oMo VBA.

MatepuajibHoe ofecrnieyeHue:
[epconanbubie KOMIbIOTEpPHI, nprioxenue Microsoft Office, mporpamma Microsoft Office
Excel, uHCTpyKIIMH K MPAKTHUECKUM paboTaM, KOHCIICKTBI JICKITHIA.

3aganue:

Coznaiite Ha qucke D manku no MHCTPYyKIUH.
3arpysure 6a3y nanasixMicrosoft Office Excel.
BrInonHuTe NpakTH4ecKoe 3aqaHue

Pe3ynpTatrhl 3a1aHuii IpeICTaBbTE NPENOJABATEIO.

APwnh e

HOpﬂ)IOK BbIITOJTHCHHUA paﬁon:

Opranu3aliOHHbBI MOMEHT

AKTyanusanus 3HaHU# CTy/I€HTOB.

IIpocnymars HHCTPYKTaXK MPENoaBaTes.

BrmmoauTh 3aaHus 110 UHCTPYKIUH.

CoxpaHUTb CO3/1aHHBIE JOKYMEHTBHI.

Pe3ynbTaTel 3a1aHU IPEACTABUTH MPEMOJABATENIO HA TPOBEPKY.

ook wdE

Xoa pa6oThi:

1. Coznaiite BiokeHHOCTH nanok D: /I'pynmna / ®amunus

2. Co3pnaiiTe 6a3y MaHHBIX IO 3aJaHUIO MPETOaBaTeNsl. 3aMOIHUTE BCE TAOIMIIBI, OTUIINTE
CBOMCTBA.

3. CoxpanuTte paboTy B CBOEH mamke

4. PesynbTat paboThl MIpeICcTaBbTE MPEMOIaBaTeII0 Ha MPOBEPKY.

®opma npeacTaBieHus pe3yJbTarTa:

BrimmonnHeHHEIE 3a1aHUS.

OcHoBHBIE CBeICHUS
VBA 103BoS€T cO371aBaTh ¥ MCIOIB30BATh 3KpaHHBIE (OPMEI, pa3paboTaHHBIE TIOIb30BaTeNeM. Takue GopMer

MIPEACTaBISAIOT cO00i 00BeKTHI Kitacca UserForm.

Jnst  co30anusi HO- BOM ¢hopmbl TONMB30Ba- Tens Heooxoaumo B MS Excel
nepeiitu B penak- Top VB (Cepsuc [| Maxkpoc [] Penakrop Visual Basic) 1 Bbimon-
HUTH KoMaHy Insert [ UserForm. B pesynbeTarte OTKpoeTCss OKHO KOHCT- PYKTOpa

dopwm (puc. 17).
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IIpu co3manuu (GOpMBI aBTOMATHYECKH OTOOPAKAETCS IaHEIb DJIEMEHTOB
ynpasienus Toolbox (Ilaneab 3ie-
MEHTOB),  COepXKaIast

KHOIIKH, C TIOMOILIBIO KOTOPBIX COOTBETCTBYIOLIUE 3JIEMEHTHI YIIPABICHHUS MOKHO Pa3MECTUTh
B co3naBaeMoi ¢opme. Ilocie pasmemeHus snemeHTa ynpamieHHs Ha (opMe C IOMOIIBIO OKHA
CBOWCTB OOBIYHO 33Jal0TCS CBOMCTBAa BBIACICHHOTO O0BEK- Ta. Hekoropele W3 CBOWCTB Ui
anemeHTOB yrpasieHus Knonka, Ilose 1 Hagnuces npuBeacHbl HUXKE.

Ha3zpanmue H
asHavYeHHe
JuiemeHT ynpasiaenusi Label (Hagnucs)
Name 3agaeT UM HaIIIHUCH
Caption 3agaer TeKCT, 0TOOpaXkaeMblil B HAITUCH

JlomyctiMble 3HaueHust: True (ycTaHaBIMBaeT PeXXUM aBTOMATHUECKOTO M3MEHEHHUS pa3Me-
Autosize pa HaJIIMICH TaK, YTOObI TEKCTOBAsi MH(OpMaIWs, 3a1aBacMasi cBorictBoM Caption, momec-
THJIACh MIOJHOCTHIO); False (ycranasimBaer drikcupoBaHHbIi pasmep o0bekta Hammmen)
3anaeT PaCIIOJIOKCHHUE TCKCTA HA 00beKTE HaHHHCL. I[OHyCTI/IMLIG 3Ha4YeHMs: |-
TextAlign | fmTextAlignLeft (o neBomy kparo), 2-fmTextAlignCenter (o uenrpy), 3-
fmTextAlignRight (o mpaBomy kparo)

JuemeHT ynpasiaeHus TextBox (IToJie)

Name 3agaeT UM HoIg
Text 3aJaeT TEKCT B MOJIE
Locked Jlonyctumble 3HaueHus: True (3ampemaer Boa nndopmanuu B nosie); False (paspemaer

BBOJI HH()OPMAIMH B T10JIE)
JnemenT ynpasiaenusa CommandButton (Knonka)
Name 3ajaet uMs KHOIIKU
Caption 3anmaet TeKkcT, 0ToOpakaeMblii Ha KHOITKE
BackColor [3amaer nBeT hoHa KHOIIKH

st Toro 4TOOBI cés3amb BhIACICHHBIH Ha GopMe 06vexm ¢ K0OoM, HEOOXOAHU- MO JIBAX/BI MENKHYTh IO
HEMY MBIIIKOH. B OTKpBIBIIEMCSI OKHE pPEIaKTUPOBAHMS KOJa MOXKHO BBIOPATh COOBITHE, /ISl KOTOPOTO TpeOyeTCs
CO3J1aTh MPOoLEeypy 00pa- OOTKH, U BBECTH TEKCT JaHHOW IPOLCTYPHIL.

B nporpamMmMupoBaHUUN NOJ JUHEUHBIM BbIYUCIUMENbHIM NPOYeccOM TTIOHUMAIOT TPOLIECC,
B KOTOPOM OMEPATOPHI BBHITOIHSAIOTCS MTOCIEIOBATEIHLHO IPYT 32 IPYTOM.
Ilpumep 1
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Ucnonszys VBA B MS Excel, paspaboraem mosnb3oBaTenbckyio (opmy «Pacuer
npUOBLIN» IS PACTIONOKEHHON HUXKE TaOIHUIIBI.

BBII())?IK@. Cebecrou- | Buepeanuzanuon-| banancoBas H?{J;OF Cymma Pazmep
peanuzanuu | MOCTD (C) | ssiii moxox (B/I) ?é)ﬁi)ibmb HPHOBLTH E{éti{J;ora ?IE);B ObLIH
(BP) (HIT)
900,00 p. 400,00 150,00 p. | (BP + BJI — 20,0% | (bIT [ (BIT— CH)
p. O) HIT)

Jlnist co3aHus MOJIb30BATENbCKOM (OpMBI OTKpoeM HOBYIO pabouyio kHury MS Excel u
Ha «Jluctel» B mepBoi CTpOKe BBEAEM HAMMEHOBAaHUE IOJIEH TaOJIMIBI, a CTPOKOW HUXKE
YCTaHOBUM B siueiike, cooTBeTcTBYytomiel rpade HII, mporenTHbIii GopmaT, a B OCTaIbHBIX
IIECTH — JeHEXHBIA. PacuepTum Tabiuiy (puc. 18).

[Tepeiimem k pa3pabOTKe MOIB30BATEILCKON (DOPMBI, I YeTO OTKPOEeM penak- Top VB:

1

Jlo6aBuMm dhopMmy, Bocmosib3oBaBIuch komanaou Insert [ UserForm.

Ed Microsoft Excel - Knura3.uls _ i ] |
5 ®ain  Mpaska Buwa Beraeka @opmwat  Cepewc  JadHee  OkHo  Cnpaeca  Adobe POF - F X
DEHdRaa-d9-c-z- @eofix == w28 B
noaf
A5 - f
A B C n] E F G

Biipydka o1

Cefiectoun
MOCTE

EHepeanuzaguoHHEIR
A0%04,

BanaHcoean
npuBbLENE

Hanor Ha
npHBELE

Cymma
Hanora

Pazmep
NpUBELTH

1 | peanuzauuu

2

WA K[yt

INMhet2 ,(J'IM:TS ,I 4 |

FoToso

Puc. 18. 11labnon Tabnuikl «Pacuer mpuObUIN»

2. PasmectuM Ha (opMe C TOMOIIBIO MaHemu 3neMeHToB T00lb0X cieBa cempb Han- muceit
(onmement Label), cnpaBa — cemb moneit (dmemeHtT TextBox), a Hmke - 4e- ThIpe
KOMaH/IHbIX KHOMKH (3nemenT CommandButton).

3. C IIOMOIIIBIO OKHAa CBOICTB YCTAaHOBUM CBOMCTBA JaHHBIX 00BEKTOB.

O0beKT CBoiicTBO O0beKT CaoiicTBO
UserForml Caption = PacueT mpuObuIH TextBox6 Name = txtSN Locked = True
CommandButtonl Name = calc TextBox7 Name = txtRP
Caption = Pacuer Locked = True
CommandButton2 Name = printToTable Labell Caption = BeIpyuka OT peannsaryiu
Caption = 3anoHUTE TaGaHITY AutoSize = True
CommandButton3 Name = clean Label2 Caption = Ce6ecToNMOCTh
Caption = OuncTuTh AutoSize = True
Name = exitForm Caption = Beixon Caption = BHepeann3aMOHHBIN TOXO0/
CommandButton4 Label3 IAutoSize = True
TextBox1 Name = txtVR Locked = False Label4 Caption = Hanor na npu6biibs, % AutoSize
= True
TextBox2 Name = txtS Label5 Caption = banaHcoBast npuOBLIb
Locked = False /AutoSize = True
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TextBox3 Name = txtVD Locked = False Label6 Caption = CyMmma Hasora
AutoSize = True

TextBox4 Name = txtNP Label7 Caption = Pasmep mpuObLIH
Locked = False AutoSize = True
TextBox5 Name = txtBP Locked = True

Bun nmonws3oBarenbckoii hopmel B OkHE penaktopa VB mpuseneH Ha puc. 19.

[Tepeiinem Kk 00pabOTKe COOBITHS, BOSHUKAIOIIETO MPH HAKATUW HA KHOIKY (cO- ObITHE
HaszbiBaetcst Click). /Iy 5TOro BBIMOJHUM JBOMHOMW IIETYOK MBIIIBIO MO KO- MAHIHON KHOIIKE
«Pacuery. OTKpoeTcs OKHO penakTopa kojga VB, B KoTopoM BBe- €M ITPOrpaMMHBIN KOJI:

Dim VR, VD, S, NP As Single ‘3aJJaHUE THITA IEPEMEHHBIX
Dim BP, SN, RP As Single Private Sub calc_Click()

VR = Val(txtVR.Text) cunThiBaHre 3HAYCHUS BHIPYYKH OT PEeaTU3aIlUH

S =Val(txtS.Text)  ‘cuuTbIBaHHE 3HAYCHUS CCOCCTOMMOCTH
VD = Val(txtVD.Text) ‘CUMTBHIBAaHUE 3HAYCHHS BHEPEATU3AIMOHHOTO JJOX0a
NP = Val(txtNP.Text) / 100  ‘cumThIBaHHE 3HAYECHHS HAJIOIra Ha MPHOBLIL U

‘IepeBoJ1 €ro B J10JIU
BP=VR+VD-S ‘BbruncicHue 0aIaHCOBOW MPUOBLIH

SN =BP * NP ‘BBIUMCIICHHE CYyMMBbI HAJIOTa

RP =BP -SN ‘BBIYHCIICHHE pa3Mepa MPpUObLIN
txtBP.Text = BP ‘BBIBOJI 0OamaHCOBOM TPUOBLIM B TEKCTOBOC II0JIC
tXtSN.Text = SN ‘BBIBOJI CYMMBI Hajiora B TekctoBoe mose txtRP.Text
=RP ‘BBIBOJI pa3Mepa NMpUObLINA B TEKCTOBOE TOJIE

‘M3MeHeHue 1iBeTa ()OHA KHOTIKH JITSl BU3YTH3aAIIN TOT'0, YTO MPOIIECC BBIMUCICHHUI BHITOTHEH
calc.BackColor = Rnd * 10 ~ 5 End

Sub

30ecw pynryus Val(cmpoxra) npeobpazyem cmpoky 6 uuciosoe vipasxiceniuie.

1o AL als - [ atabs - inerformed (vt vend) =i
Cloe of Yow juet fome Ceg Don Toch Addie Wrdw thb - x
Ward bhamnorc » anak 25w ¥
SOrTITEES——— o

Thoyvear esmese |

Crvs pownr s

1 - frlackdep Paces? l
boseke W
FoteoStds 0~ IvéosdeSdy
Capton PAmes Mgt By Jarweemy ey l
CortrelTples
P oatbad T
poe Tahern
ForeCokr I 00000125
bt 7%
P CartadD O
Reft L)
Posselon  Dvna) b |

Puc. 19. ®opma «Pacuer npubbuin» B okHE pegakTopa VB
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3aKkpoeM OKHO IIPOrpaMMHOI0 KOJa.

AHanorunyHo BBCAEM HpOI‘paMMHHﬁ KOJ AJIs1 OCTAaBIIMXCs KHOIIOK:

Private Sub printToTable_Click()

Cells(2, 1) = VR ‘BBIBOJI 3HAYEHHUS BBIPYYKH OT pealu3alud B sUeiky A2
Cells(2,2) =S ‘BBIBOJI 3HAYCHHS CCOECTOMMOCTH B siuciiKy B2
Cells(2, 3) = VD ‘BBIBOJ] 3HAYEHMS BHEPEAIM3AIMOHHOIO J0XoAa B suckiky C2
Cells(2, 4) =BP ‘BBIBOJI 3HAUEHUs OaaHCOBOM mpuoObun B stueiiky D2 Cells(2, 5)
=NP ‘BBIBOJI 3HAYCHHUS Hayiora Ha mpuObuib B stueiiky E2 Cells(2, 6) =
SN ‘BBIBOJ] 3HAYCHUS CYMMBI HAJIOTa B siUeiiKy F2
Cells(2,7)=RP  ‘BbiBom 3HaueHus pa3mepa npuObuM B sueiiky G2

printToTable.BackColor = Rnd * 10" 5 ‘U3MEHEeHHE IIBETOBOTO (DOHA KHOTIKH

End Sub

Private Sub clean_Click()

txtVR.Text = Clear ‘OYHCTKA TEKCTOBBIX MOJEH

txtS.Text = Clear txtVD.Text = Clear txtNP.Text = Clear txtBP.Text = Clear txtSN.Text = Clear
txtRP.Text = Clear

Cells(2, 1).ClearContents ‘ounctka stueex A2:G2 Cells(2, 2).ClearContents

Cells(2, 3).ClearContents Cells(2, 4).ClearContents Cells(2, 5).ClearContents Cells(2,
6).ClearContents Cells(2, 7). ClearContents

End Sub
Private Sub exitForm_Click() End

End Sub
Ceoticmeo Cells(i, j) nozeonsem o6pawamocs k codepocumomy sueiku, Haxoosujell- s

Ha nepeceveHuy CMpOoKU ¢ HOMePOM | U CIoadya ¢ HOMEPOM |.

Teneps BepHemcs Ha «JIuerl» u ¢ nomompro wuHCTpymMeHTa KHomka mnanenn
UHCTPYMEHTOB JjieMeHTHI ynpasijenusi (Bux [] Ilanean WHCTPYMEHTOB [ Dje- MEHTHI
yHpaBJleHHsl) Pa3MECTUM HIDKE TaOJMIbl KHOIMKY. BbiienuM naHHyI KHOMN- Ky M, BBIOpaB B
KOHTEKCTHOM MeHI0 MyHKT CBO#iCTBa, YCTAHOBUM B OKHE CBOWCTB 3Ha4YeHue cBoiicTBa Caption
= «®opmMma i pacyera nNpuObLIN», a 3HaueHue cBoiict- Ba Name = Otkpeite@opmy. [anee,
JBAKIbl IIEIKHYB II0 KHOIIKE, nepeiaeM B pe- paktop VB u B moayne «JIucrl» BBeaem
IIPOrpaMMHBIN KOA:

Private Sub Ortkpeite®@opmy Click() UserForm1.Show

‘BBIBOJT ()OPMBI HA DKpaH
End Sub
[Tepeiinem Ha «Jluctl» 1 nmpoBepum paboTy coznanHoi Ghopmsl (puc. 20).
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PacueTt nprbbing

EbipydKa oT peansallk
CebecToMmocTe

BHEPEaNHSALHOHHEIA
ADxog

Hanor Ha npubeine, %

EanaHCosan npHibIns
CyMma Hanora

Pazmep nprSEInK

il

Q00
400

150

E—

650

130,000001937151

sz0

DUHCTHTE

Brixoa

i

Puc. 20. ®opma u tabnuia «Pacuer mpuObLIN

Jlns co3maHusi AaHHOM MMOJB30BaTeNbCKoM (Gopmbl oTKpoeM penaktop VB (ocra-

Microsoft Excel - Knvra3.xls -10] x|
@_] tain Mpaska Bua Bcraeka  ®opmat  Cepeuc  JadHbie  OkHo  Cnpaeka  Adobe POF -0 X
IR RR- 90z BH0 fix =6 %5VE §
L)

A - e

A B C D E F G 3‘

Beipyuka o7 | Cebecton | BHepeanuzaumonHeid | Banancoeaa | Hanor va | Cymma | Pazmep
1 | peanuzauuu | MoCTk foxog npubene | npubeine | Hanora | npuAeuwd J
2 900,00p.|  400,00p. 150,00p. 65000p.|  200%| 130,00p.) 520,00p.
3
4
g ! Dopma 4nA pacyeta npubenu |
ﬁ 3 PI[\"MCTI ThcT2 [J'IMCTS,I*I | HJJ

UM v/

HeMcsl B TOM ke padoueii kuure Excel, uto u B mpumepe 1) u no6asum erie oany ¢popmy. Pazmectim Ha
(dbopMe ¢ TOMOILBIO NTAaHENIN 3JIEMEHTOB YEThIpEe METKH U TPH KO-

loToBa

MaHJHBIC KHOIIKH, a C IOMOIIIBIO OKHa CBOMCTB YCTaHOBUM CBOMCTBA dTUX 00BEKTOB.

O0beKT CBoiicTBO O0beKT CaoiicTBO
UserForm1l Caption = Beruncnenue pynkuuii | Labell ,iﬁlt);igige: :“Ell::'s“e
CommandButtonl QZSFOE iaII;:BIHI/ICJII/ITB Label2 gﬁtﬁ?ﬁ: ;‘kl):;S,;
CommandButton2 ggmfoi S?‘?H CTHTE Label3 iﬁ?ggﬁ: :?:azlse
CommandButton3 g:g?oi ix}igt}l;ggr; Label4 iﬁ?ggﬁ: :“f:;;e

Bun nonws3oBarenbckoii (opMbl mpuBeeH Ha puc. 21.

[lepeiinem Kk 00pabOTKe BO3HUKAIOIIETO MPU HAXKATUN Ha
KHOIIKY COOBITHUS U BBEJEM NPOTrPaMMHBIN KOJ:

Private Sub calc_Click() ‘onpenenenue TunoB nepemeHHbIXx Dim X, y, z As Integer

Dim a, b, ¢, f As Single

‘BBOJI 3HAYCHUH apryMEHTOB (DYHKIIUU
x = Val(InputBox("Beenute 3nauenne X", "Beon mansbix")) y = Val(InputBox("Beeaure 3nauenue y",
"Beon mannbix")) z=Val(InputBox("Beenuresnadyenue z", "BBoa naHHbIX "))

‘BBIYUCIICHHE ()YHKIIHMH

a=Sqr(x)/3+y”~(1/5)/5 ‘BeiBox 3HaUCHUH HYHKIIUH
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BbIuMCcneHHE thyHKLLMA El
a=.z
b = 2.718258152845905
c =1 185339510577512
f = 3.008385

OYHETHT B |
Bhixog |

Puc. 21. ®opma
«Bpruncnenue GyHKIAiD
MsgBox "Tlpux =" & x & ", y="& y& " dpynkimusi a="& ab = Exp(2 * x + 1)
MsgBox "Tlpu x =" & x & " pyskmma b="&bc=(2 *x 3 - 1)/ (Tan(x) * 3 - Sin(y))
MsgBox "Tlpu x =" & x & ", y=" & y & " dyukuust ¢ =" & ¢ f = Sqr(z * a) - Log(c) /
Log(3) +Db
MsgBox "TIpu X =" & X & ", y="& y & ", z="& z & " pynkuus f =" & f ‘BbiBOj 3HAUCHMII
(bYHKHHH B HAAIINCh
Labell.Caption = Labell.Caption + Str(a) Label2.Caption = Label2.Caption + Str(b)
Label3.Caption = Label3.Caption + Str(c) Label4.Caption = Label4.Caption + Str(f)
End Sub
Private Sub clean_Click() Labell.Caption = "a = " Label2.Caption = "b = " Label3.Caption = "c = "
Label4.Caption ="f="
End Sub

Private Sub exitForm_Click() End
End Sub

30ecv gpynxyus INPULBOX ucnonvsyemcs ona 6600a ungopmayuu 6 omoerbHoOM OUALIO2080M
OKHe U umeem CReOVIOWUI CUHMAKCUC (8 K8AOPAMHLIX CKOOKAX YKA- 3aHbl Heo0s3amenbHule
napamempui):

InputBox («Teket coobmeHus», [«TekeT 3arojioBKa AMAIOrOBOr0 OKHaY,| [3Ha-
YeHHE TEKCTOBOTO II0JIS BBOJIA TI0 YMOJIYAHHIO|)

Onepamop MsgBOX ucnonvsyemcs 6 kauvecmee 0uanozo8020 OKHA 8bl8600A COOOWe- HUL U
umeem CUHMAKCUC:
MsgBox «Tekct coobmenus», [buttons], [«TekcT 3aroJoBKa JHaIOroBOro OKHa |

2de buttons — uucnoeoe evipadicenue, 3adaroujee napamempuvl 01 KHONOK YNpAGIeHus u
3HAYKO8 8 OUAI02080M OKHE U cocmosiujee u3 koncmaum VB.

Onepamop & npednaznauen 01 00beOUHEHUS CUMBON08 6 O0O0HY cmpoky. A ¢yHxyus
Str(uucno) sozepawgaem mexcmogoe npedcmasienue UcXo0H020 YUCA.

Uro6s! hopma oToOpaxkamack Ha SKpaHe IPU aKTHBHU3ALMHU pabodero IucTa, B penakrope VB oTkpoem Moayib
«JIuct2» u BBeIeM MPOTrpaMMHBIA KO/

Private Sub Worksheet_Activate() UserForm2.Show
End Sub

Tenepp, Kak TOIBKO MBI NiepeiaeM Ha «JIucT2y», nosasurcs popma «Borarcinenne GyHKIUR».
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Jlnst mpoBepkH paboThl JaHHOU (hopMbl mogGepeM KOHTPOIbHbIN npumep (pu X =0,y =1,z =

1 dynakmmm a = 0,2; b[12,7183; ¢[11,1884; f13,0084) u 3amyctum dop- my (puc. 22).

[Tepeumenyem «Jluctl» u «JIuct2» cooTBeTcT- BeHHO B «Pacder mpuObuin» u «BeraucicHme

BBIpaXKe- HUM.

Pasmep HesasepuweH- | ManoueHHble v 6bicT- | doHAabl 06- OBOPOTHBIE BOHABI O60opoTHbIe
3anaco Hoe pou3HalwmBatoLLmec paleHna (00) cpeacrea (0C)

B npouseoA- A npeameTtsbl (MBIM) (®0) PEA

(P3) cteo (H3M)
HanmeHo LeHa B Kypcy.e. CraBka Liera & p. (Lip) Pasmep LleHa peanu-
Ba- HMe y.e. (Llye) (K) HAC (HAC) p- (1P HAC (PH) 3aumu (LP)
MpuHTEp $148,18 31,61p. 18 % (Wye - K) | (Up-HAC) (LUp + PH)
3ananue 1

Hcnons3ys VBA B MS Excel, pazpabortaTs nmonp3oBarenbckyto GopMy, IpeaHa- 3HAUCHHYIO
JUIS  BBITIOJTHCHHSI PAcueTOB, COOTBETCTBYIOIIMX BapuaHTy 3amanus (Ne m/m). @opma nomkHa

COJICPIKATH:
1. 3aro0BoK (OPMBL.
2. Hanmuicu ntekcToBbIe MOJIs, COOTBETCTBYIOIIME HAMMEHOBAHUSIM CTOJIOIIOB TaOJHITHL.
3. Knonky «Pacuer», mpu HaXaTUW Ha KOTOPYKO HU3MeEHseTcs [BeT e¢ (OoHA, Cuu-

TBIBACTCS HCXOJHAs WH(GOpMAIUS U3 COOTBETCTBYIOIIMX TEKCTOBBIX IIOJICH, MPOU3BOJISATCS
HEO0XO0/IMMbIC BBIYMCIICHHSI U BBIBOJ PE3Y/ITATOB B MPEIHA3HA- YCHHBIC JJIs1 HUX TEKCTOBBIC ITOJIS.

4. Kuomky «3anmoHuTh TaOJIMIly», IPU HAXKATUH HA KOTOPYIO H3MEHSIETCS I[BET ee (poHa
U 3alOJHSIOTCS COOTBETCTBYIOIIUE SUYCHKH CTPOKH, PACHOJIOKEHHOM HWKE IIANKH TaOJIHUIBI Ha
mucte paboueit kuuru MS Excel (manka TaGnuipl BKItoya- €T Bce rpadbl, a B sSUEWKaxX CTPOKH,
pAacIioyIoKEHHON HIKE, YCTaHABIMBAIOTCS COOTBETCTBYIOMIME (hOpMATHI).

5. Kuonky «OuucTuTh», TpH HaXXaTUM Ha KOTOPYIO YyAaiusercs uHQopMmaius, co-
JepKamascs B TEKCTOBBIX IMONSX (OPMBI M SYEHKAaX CTPOKH, PACIIOJIIOKEHHON HWKE IIIAIKH
TaOIUIIBL.

6. Kuonky «Bberxoay, npeqHa3HauYeHHYIO I 3aKPBITHS (JOPMBI.

OtobpakeHre (GOpMBbI Ha DKpaHE OCYIIECTBISICTCS C TIOMOIIBIO KHOMKH, pa3MEIleH- HOW Ha
paboueM JHCTe; TPU 3TOM MMS JIUCTA COOTBETCTBYET HA3BaHHIO (DOPMBI.

3ananue 2

Ucnone3ys VBA B MS Excel, pa3zpaGotarh mnonb3oBaTenbckyto ¢opMmy «Bbrumc- nexHue
GyHKUIMY», TpeHa3HAYEHHYIO JJIS BHIYMCIICHUS BBIPXEHUN MPH 3aJaHHBIX LIEJIbIX YUCIax X, Y, Z B
COOTBETCTBMM C BapuaHToM 3ananus (Ne n/m). s mpoBepku 3HaueHU (yHKUuMi mnonoOparhb
KOHTPOJIbHBIN npuMep. PopMa T0JIKHA COAEPKATh!

1. 3aro0BoK (OpMBI M HAAMKUCH s 0003HaYeHUs QYHKITNH, Hanpumep «f =».

2. KuHonky «BbluucinTh», NMpU HaXaTUM Ha KOTOPYHO CUMUTBHIBAKOTCS 3HAYEHMs ap-
TYMEHTOB (YHKIIMM depe3 JuajloroBo€ OKHO BBoJa HHGopmauuu INputBox, Beruucisiorcs
BBIpQXEHUS, 3HAUEHHUS KOTOPBIX BBIBOAATCS B JIMAJOroBble OKHa cooOmeHuit MsgBox u B
COOTBETCTBYIOIINE T HUX HAIMUCH Ha opme mocite 3HaKa «=», Hanpumep «f = 24y,

3. Knornky «O4rcTUTBY, TPU HAXKATHUH HA KOTOPYIO YAAJSIOTCS 3HaYeHUS QYHKIINH.

4, KHonky «BbIxoa», mpeagHazHaue€HHYIO A7 3aKPBITHS (DOPMBI.

OtobpaxkeHue (GopMbl Ha 3KpaHe OCYHIECTBISETCS NpU aKTHUBH3AIMM pPabOYyero JHcra c
uMeHeM «Bbrurcnenue BeIpaKeHun».
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Kpurepun oneHku:

«5» - mpakTHuecKkasi paboTa BBHIIOJHEHA ITOJHOCTHIO, 3TAIbl BHIOJHEHUS paOOTHI, AITOPUTMBI
U TEOPETUYECKUN MaTepHal 3aliCaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOIPOCHI MPENOaBaTes
o TeMe pPadoTEHI.

«4» - mpakTHUecKas paboTa BBIOJHEHA IMOJTHOCTHIO, 3TAIbl BHIIOIHEHUS paOOTHI, AITOPUTMBI
Y TEOPETUYECKUI MaTepHal HE TIOJIHOCTHIO 3allMCAaHbl B TETPaab, CTYICHT 3aTPyJHIETCS OTBEYaTh HA
BOIIPOCHI NPETIOIaBaTeNs O TeMe padoTHI.

«3» - mpakTHyeckas pabora BeimoiHeHa Ha 70% u Oomee, 3Tambl BBHINOJIHEHUS PaOOTHI,
AJITOPUTMBI U TEOPETHYECKUI MaTepuall 3alicaHbl B TETPaab HE B MOJIHOM OOBEME, CTYACHT He
OTBEYAET Ha BCE BOIPOCHI IPENOJABATENS 110 TeMe pabOoThI.

«2» - mpakTuyeckas padorta BeironHeHa MmeHe 70%.
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Tema 2.2 TexHo10ruu 00padOTKH 3JTeKTPOHHBIX TA0JIMI

IIpakTnueckas padora 19 Tadnuunbiii npoueccop MSExcel KonTpoJsbnasi padora Ne2

Heanb: CucreMaTu3upoBath U yriiyOUTh 3HAHUS 110 TEME

MarepuajibHoe o0ecnieyeHue:
HepCOHaJIBHBIG KOMIIBIOTCPLI C BBIXOJJOM B UHTCPHCT

3aganmue:
BrIMOTHUTE KOHTPOJIBHYIO PabOTy Ha 00pa30BaTEILHOM MOPTAIE

®opma npeacraBjIeHus pe3yabTara:
[Tpukpenuts (aitn ¢ BBHIMOTHEHHON paboTOi Ha 00pa30BaTENbHBIA MOPTAN IS MPOBEPKU
IIPenoaBaTello

Kpurepun oneHku:
«5» - KOHTpOJbHas paboTa BBINOJHEHA IMOJHOCTHIO, CTYAEHT OTBEYaeT Ha BCE BOIPOCHI

MPEeIoIaBaTelis 0 TeMe PadOTHI.

«4» - mpakThyeckas pa0boTa BBINOJHEHA TIOJHOCTBIO, HO COJCPXHT HEIOYETHl |
HECYIIIECTBECHHBIC ONMIMOKH, CTYACHT 3aTPYAHSCTCS OTBEUaTh HA BOIPOCHI MPEMOAABATElNs 10 TEME
paboTHL.

«3» - mpaktuueckas paborta BeinosHeHa Ha 70% wu Oosee, COAEPKUT OMIMOKKA U HEHAOYETHI,
CTY/ICHT HE OTBEYAET Ha BCE BOIIPOCHI MPEIOIABATENS TI0 TeME PaOOTHI.

«2» - mpakTuyeckas padota BbinosHeHa MmeHe 70%.
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Tema 2.3 TexHo0J10ruu NOATOTOBKH MYJIbTUMEIUNHBIX MPe3eHTAIlA

IIpakTuyeckas padora 20 HaznaueHue cucreMbl OATOTOBKY NMpe3eHTANUN. 3HAKOMCTBO
¢ nporpammoii. Pazpaborka npe3eHranuu: MakeTsbl 0()OPMJIEHUSI U PA3METKH
Heasn: [TloznakoMuTcs ¢ mporpaMMoid MOJArOTOBKH MPE3CHTAIUMN.

Bbinosinus padory, Bol Oyaere:

ymemp:

- paspabaThIBaTh Ipe3eHTanuu B mporpamme MS PowerPoint; mpumensts 3 dekTh aHuMaIuH
UCIIOJIb30BaTh, PEKUM COPTHUPOBKH JJIsi MU3MEHEHHsS TMOPSIKA CICIOBAHUS CIIaliJIOB; MCIOJIb30BATh
THIIEPCCHUTKU ISl OpraHU3allMi MHTEPAKTHBHBIX MTPE3CHTAIUI.

MarepuajibHoe o0ecnieyeHue:

[TepcoHanbHBIE KOMIBIOTEPHI C OMEpalMoOHHONW cuctemMor Windows, npuiokeHue
Microsoft Office: mporpamma Microsoft PowerPoint, MHCTpyKIMM K NpaKTUYECKUM
paboTaM, KOHCIIEKTHI JICKIIUH.

IMopsinok BbINOJIHEHUS PadOTHI:

Co3z0anue mumynvbHo20 c1auoa npe3eHmayui.

1. 3arpysute Microsoft Power Point. B otkpsiBiiemcs okHe Power Point, co3maiite ciaiin
B MeHto [asuas | Cozoame cnaiio, B okHe Coz0anue craiioa, TIPEICTaBICHBI Pa3iMYHbIC BAPUAHTHI
Pa3METKH CIIaiJIOB.

2. BeiOepure mepBblii THII — TUTYABHBIA crlaiij (mepBblii  oOpaser cieBa B BEPXHEM
pany). IlosBurcs mepBbli chailqi Cc  pa3sMeTKOM sl BBOAA TeKCTa (METKaMHU-3alOJHHUTEISIMH).
YcranoBute 0ObIUHBIN BUJI dkpaHa (Bud/ Obvbiunbitl).

Cnpaska. MeTKU-3all0OTHUTEN — 3TO PaMKHU C MyHKTUPHBIM KOHTypoM. CiykaT /Ui BBOJA
TeKcTa, Tabnui, pAuarpaMMm ©  TpadukoB. Jlng moOaBieHUS TEKCTa B METKY-3allOJIHUTENb,
HEO0OXOIMMO MIETKHYTh MBIIIBIO M BBECTH TEKCT, a Jid BBoJa OOBEKTa HAJAO BBIMOIHHUTH
JIBOMHON MIETYOK MBIIIBIO.

3. BeiGepure 11BeToBO€ O(OpMIIEHHE CNAaloB, BOCIOJIB30BABIINCH MMIA0TOHAMM AW3aifHa
otopmiieHHs B MEHIO /{uzaiin).

4. Beeaute ¢ kiaBuatypsl Tekct 3aronoBka - Microsoft Office u momsaronoska - Kpatkas
XApPAKTEPUCTUKA N3YYEHHBIX TPOrPaMM.

5. Coxpanute co3naHHblii (aiin ¢ umeHeM «Mos npe3eHTalus» B CBOEH Marmke
komauaoi Knonka Office/Coxpanurh Kak.

Coszoanue e6mopozco caanoa npesemmayuu - mexcma co CNUCKOM.

6. Bemonnute xomanay Co3aath caaiig. Beibepute aBTOpasMeTKy - BTOpPOM
cieBa oOpasell B BepxHel cTpoke (MapKUpPOBaHHBIN cMCOK) M HaxkMuTe KHONKY OK.

7. Beeaute HazBanue nporpammsbl «TekcToBbeiil penaktop MS Wordy.

8. B HMXHIOIO paMKy BBEIHTE TEKCT — cHHucoK. [llenq4ok MpImm no MeTke-

3aMOJTHUTENI0 TO3BOJSET BBECTH MapKHpPOBaHHBIA cmucok. Ilepexon k HOBoMy a03amy:
Haxxatue kiaaBuinu [Enter].

OO0pa3sen Tekcra

Texcmosviii pedakmop no3eosem:

. €c030a8amb MeKCmoeble aOKyMeHWIbl,'
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. dopmamuposamv mexkcm u  ogopmaameb ab3ayvl OOKYMEHMO8;

. 6600UMb KOTOHMUMYAbL 8 OOKYMEHM,;

. coz0asamv u popmamuposams maobaUYbl,

. 0popMAAMb CRUCKU 8 MEKCMOBbIX OOKYMEHMAX,

. npeocmasiams mekcm 6 8ude HeCKOJIbKUX KOJOHOK,
. 8CMABIAMb 8 OOKYMEHM PUCYHKU,

. 20MosUmMb OOKYyMeHm K neyamu.

9. BrimosHuTE Tekymee coxpaHeHue (aiina.

Cos0anue 3-20 cratioa npeseHmayuu - MeKCma 6 08e KOJOHKU.

10.  Cospaiite cnenyronmii criaiin. BeiOepute aBTOpasMeTky - TpeTuil clieBa oOpaser] B
BEPXHEH CTpOKE (TEKCT B JiB€ KOJIOHKM) M Haxmure OK.

11. Beaurte Ha3Banue mnporpammbl «Tabmuuneiii npoueccop MS Excely». Ilpu
HEOOXOJUMOCTH YMEHBIIUTE pa3Mep WpUdTa.

12. Beenure coxpepkanue B KOJOHKHM. [Ilenq4ok MbIIIM IO METKE-3allOJHUTEINIO
KOJIOHKH ITO3BOJISIET BBOJAMTH B HEE TEKCT.

OO0pa3sen Tekcra

Bo3MoxHOCTH TaOJIMYHOTO MpoLIeccopa:

. 68600 OAHHbLIX 8 AYEUKU,

. aémo3anoyiHenue aueek,

. Op2aHU3AYUSL PACHEMO8;

. nocmpoenueu popmamuposanue Ouazpamm,
. UCnOIb3068aHUE DYHKYULL

Coz0anue uemeepmoeo caaiioa npesenmayuy - mexcma ¢ maoauyeil.

14. Co3znaiite yeTBepThIid cnaiifi. BeiOepuTe aBTOpa3sMeTKy - MepBBIA crpaBa oOpasell B
BepxHeH cTpoke (TekcT ¢ Tabnmuei) m Haxwmure kHomky OK.

15. B BepxHioro crtpoky BBeaure HaszBaHue mporpamMmbl «CYBJ[ MS Access». Ilpu
He00X0IMMOCTH U3MEHHUTE pa3Mmep HpudTa.

16. B HmxHell paMKe BBIMOJTHUTE JABOMHOM IMIGTYOK — MOSBUTCS OKHO 33/IaHHSI TTApaMETPOB
TabIMIBl JaHHBIX. 3a/aiiTe KOMMYECTBO CTOJOIOB - 2, CTPOK - 5.
17. B mosiBuBmIeiics TaOnmuile BBIMONHUTE OOBEAMHEHHE S4YEeK B TIEPBOH CTpOKe
Ta0JIUIIBI ¥ 3aJIMBKY, HCITOJIb3Ys TTaHEIb HHCTPYMEHTOB.
18. BBenure ucxoaHble NaHHbIE, IpecTaBieHHbIe B Ta0n.1. Tabnmuna 1
[TpoexTupoBanue 6a3bl JaHHBIX
Tabmust JUTSL XpaHEHUS JaHHBIX
dopmel IUIS BBOIA JaHHBIX
3anpocsl JUIsT paOOTHI ¢ JAaHHBIMHU
OT4eThl JUTSL BBOJIa HH(OPMAITUH U3
b/1

19. BemonHUTe TeKyllee coxpaHeHue Qaiina.

Cosz0anue namoeo cnatioa npeseHmayuu - meKCma ¢ PUCyHKOM.

20. Bemomaute BeraBka/Co3nath caaiin. BwiOepure aBTOpasMeTKy - TEpBBIA cleBa
oOpaserl B HWXKHeW cTpoke (TekcT u rpaduka) u OK.
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21. Bsemute HazBanume mporpammbl «MS Power Pointy. [Ipu HEoOXOAUMOCTH HU3MEHHTE
pasmep mpudTa

22. B neByw pamMKy BBeOUTE TEKCT MO oOpa3ny. BeimogHuTe mpaBocTOpOHHEE
BBIPaBHUBAHUE TEKCTA.

Oo0pa3sen Tekcra

B Oonvwuncmee ciayuaes npesenmayus 20moeUmcs  O0Jisl NOKA3d € UCNOAb308AHUEM
KoMnvlomepa, 6e0b UMEHHO Npu MAaKOM NOKd3e Npe3eHmayuu MONCHO peailu308amsv 6ce
npeumyuiecmea 31eKmponHOl npe3eHmayuu.

23. B mpaBylo pamKy BBEIUTE PHCYHOK, BBIITOJHHUB JIBOMHOM IIEITYOK MBILIBIO 11O MPABOU
paMKe, IpEeaHa3HAYEHHOW I BCTABKHU PUCYHKA.

24. llepexpacbTe pUCyHOK. JlJif 3TOrO MIEIYKOM [0 PHUCYHKY BBLAETUTE €ro (TOsABSITCS
MaJIeHbKUE KBaJIpaTUKH 110 CTOPOHAM PUCYHKA) U B MaHenu Hacmpouka uzobpasicenuss HAKMUTE
KHONIKY M3menenue yeema pucyuxa. JlId KaxKJIOro IBETa, MCIOJIb3YEMOI'O B PHUCYHKE, MOXKHO
BBIOpaTh HOBBIN 1BeT. MI3MeHeHus 11BeTa OyayT 0TOOpaKCHBI B OKHE MPEJABAPUTEIIHFHOTO TPOCMOTPA.
[Tocne 3aBepmienust padotsl HaxxkmuTe KHONIKY OK.

25. lllemukoM Mo criaixy yOepuTe METKHU-KBAJPATHUKHA PHUCYHKA, BBITIOJHUTE TEKYIIEe
coxpanenue (¢aiina HaxarreM Kiaapum [Ctrl]-[S]

Co3z0anue wecmoeo cnaiida npesenmayuu — pesziome. BCTaBbTe HOBBIM Clalj U BBEAWTE
TEKCT pe3toMe 1o 00pasiry.

OO0pa3sen Tekcra

K oocmouncmeam craiioogou npezenmayuu MO’CHO OMHECMU:

. nOC1e008AMENbHOCIb UNONCEHUSL

. BO3MOICHOCTD B0CNONIBL306AMBCA  OQUYUATLHBIMU WNAPSATKAMU,
. Mynbmumeoutinvle I ghexmoi;

. KONUpYyemocms,

. mpancnopmabenbHocmb.

BrimonnuTe TeKyIee coxpanenue (aiina.

Hzmenume cmuib 3a20108K08.
[lenkHuTe MO 3arojoBKy, M3MeHuTe TUN mwpudra (BMecto Times New Roman
ucnonbiyite Arial Cyr unu Hao6opoT).

Bepnutech B cnaii; KOMaHA0W OTMEHUTb.

Pyunas oemoncmpayus npezenmayuu.

26. BemomauTe komanay [Tokas ciaitnoB /CHadana.

27. Bo Bpems JeMOHCTpalMy Ul Mepexojia K CIeAYIOIeMy Claily HCIONb3yHTe JIEBYIO
KHOTIKY MBIIIH WK Kiasumy [Enter].

28. Ilocie OKOHYaHMS IEMOHCTpPALlMU CIAaiIoB HaxkmuTe KiaBumry [Esc] s mepexona B
OOBIUHBIN PEXXUM IKpaHa MPOTrPaMMBbI.

Ilpumenenue 3¢ghghexmos anumayuu.

29. VYcra"HoBHTEe Kypcop Ha TepBbBIA ciaidn. JJis  HACTPOWKW aHWMAIMH BBIICITUTE
3arojIoBOK W BBINOJHUTE KoMaHAy AHumanus/ Hactpolika aHumanuu. YCTaHOBUTE MapaMeTphbl
HACTPONKU aHUMAIINH: BbIOepUTE YPPEKT - BHUIET CIIEBa.

30. Ha 3arojoBok BTOpOro ciaiijia HamoxxuTe 3(pQeKT aHuMalmu MOosiBIEHUE CBEpXY IO
cioBaM. Hamoxwute Ha 3aroJoBKM OCTAJIbHBIX CIai10B pa3Hble 3(PeKTh aHMMaIUH.
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31.  Jlna mpocMoTpa 3 dexra aHMMaIMK BBIMTOTHUTE JTEMOHCTPAIUIO CIIAiI0B, BHITIOJHUTE
komany [Toka3 cnaitioB wiu Haxxmute kinaBuiry [F5].

Yemanoska cnocoba nepexoda caaiioos.

Crnioco6 mepexoja CaiioB OmpeeNseT, KakuM 00pa3oM OyaeT MPOUCXOJUTh TOSBICHHUE
HOBOTO Cliaiija TpU JEMOHCTPAIMU IPE3CHTALUH.

32. B meHwo Anumanus BeiOepute CMeHy Claiiios.

33. B packpsiBaromemcst cnucke 3QQeKToB nepexoia IpoOCMOTPUTE BO3MOKHbBIC BAPUAHTHI.
Bribepure: apdexr - xamo3u BepTHKAIbHBIE (CpeIHE); 3BYK - KOJIOKOJBYMKHU; MPOABHKCHHE -
aBTOMaTHYECKH Iocie 5 c.

[Tocne BbIOOpa BCcex MapaMeTpOB CMEHBI CIANAOB HaXMHUTE Ha KHONKY [Ipumenums Ko
gcem.

34. Jlnsa mpocMoTpa criocoda nepexoza CiaaiJoB BBIIOJIHUTE IEMOHCTPALMIO CIAiI0B, i
yero BboinoHUTe KoMaHay Iloka3/C wawana wnm Haxwmute kiasumny [F5]. Coxpanure Bamry
IIpE3EHTALMIO.

35. BcTaBbTe mocie TUTYIBHOTO Cllaiiia TUCT ¢ mepedHeM nporpamm Bxoasnmx MS Offis.
Co3paiiTe rUEPCChUIKY Ha JIUCThI C COOTBETCTBYIOIIUM ITPOrPAMMHBIM 00€CIIEYEHHUEM.

Opranu3yiiTe KHOIIKM BO3BpaTa C JIMCTOB CChIJIOK Ha CIaliJ] ¢ MepeyHeM MPOrpaMMHOIO
obecnieueHns. CoxpaHUTe Ballly MPE3EHTAIHIO.

®dopma npeacTaBiaeHusl pe3yJabTarTa:
Hpe3eHTaHI/I$I B DJICKTPOHHOM BH/IC
Kpurtepuu oueHku:

«5» - mpakTHUeckas paboTa BBIIIOJHEHA TIIOJIHOCTHIO, OTAlbl BBHIMOJHEHUS PaOOTHI,
TOPUTMBI M TEOPETUYECKUI MaTepHai 3allMCaHbl B TETPab, CTYACHT OTBEYAET HA BCE BOIPOCHI
IpEeroaaBaTess o TeMe PabOThI.

«4» - mpakTHueckas paOoTa BBIIOJHEHA TIOJHOCTBIO, JTambl BbIMNOJIHEHUS paloOThI,
aJITOPUTMBI M TEOPETHUECKUI MaTepHall He MOJHOCThIO 3alIMCAHbI B TETPa/ib, CTYACHT 3aTpyAHIETCS
OTBEYATh Ha BOIPOCHI NPENOAaBaTENs O TeME PadOTHI.

«3» - mpakTHuyeckass paboTa BbimosHeHa Ha 70% wu Oonee, 3Tambl BBHINOJHEHUS palbOTHI,
QTOPUTMBI U TEOPETUYECKUI MaTephall 3allMCaHbl B TETPalb HE B TOJHOM O0BEME, CTYIEHT He
OTBEUaeT Ha BCE BOMPOCHI MPETIOABATENS IO TeME padOTHI.

«2» - mpakTHueckas padota BblnosiHeHa MeHe 70%.
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Tema 2.3 TexHos10rum NOArOTOBKU MYJIbTHMEIMHHBIX MPe3eHTAIU

IIpakTuyeckas padora 21 MS PowerPoint noaroroska u ogpopmiienne noprgoJimo pador
CpeIcTBAMH KOMILIOTEPHOM NMpe3eHTaAluH
Hean: CucreMaTH3UpOBATh BHIMOJIHEHHBIE paboThl cpegctBamu MS PowerPoint

Bbinosinus padory, Bol Oyaere:

ymemp:

- pa3pabaThIBaTh Ipe3eHTanuu B mporpamme MS PowerPoint; npumensts 3 dekTs aHuMaIum
UCIIOJIb30BaTh, PEKUM COPTHUPOBKH JJIsi MU3MEHEHHsS TMOPSIKA CICIOBAHUS CIIaliJIOB; MCIOJIb30BATh
THIIEPCCHUTKU U1l OpraHU3allMd MHTEPAKTHBHBIX MTPE3CHTAIIHIH.

MarepuajibHoe o0ecnieyeHue:

[TepconanbHBIE KOMIBIOTEPHI C ONEparMoHHONW cuctemorr Windows, mpuiokeHue
Microsoft Office: mporpamma Microsoft PowerPoint, MHCTpyKIMM K NpaKTUYECKUM

pa60TaM, KOHCIIEKThI JICKIIUH.

3ananmue:
MOJITOTOBUTH ¥ OOPMHUTH MOPT(POIHO padOT CpPeICTBAMU KOMIIBIOTEPHOH mpe3eHTaruun MS

PowerPoint
®opma mpeacTaBJieHus pe3yJbTara:
[Ipe3eHTaryst B 2JIEKTPOHHOM BHUJIE

Kpurtepuu ounenku:

«5» - mpakTHueckas paboTa BBIIOJHEHA TIIOJHOCTHIO, OTambl BBIMOJHEHUS PaOOTHI,
JITOPUTMBI M TEOPETUYECKUI MaTepuai 3alucaHbl B TETPaJb, CTYJACHT OTBEYaeT Ha BCE BOIPOCHI
IpernoiaBaTess Mo TeMe paboThlI.

«4» - mnpakTuueckas paOoTa BBIIOJHEHA IIOJHOCTBIO, JTalbl BBIMOJHEHUS pPalbOTHI,
aJITOPUTMBI M TEOPETHUECKUI MaTepHrall He MOJHOCThIO 3alIMCAHbI B TETPa/ib, CTYICHT 3aTpyAHIETCS
OTBEYATh Ha BOIPOCHI MPETIOAABATEINS IO TEME PabOTHI.

«3» - mpakthueckasi pabora BeimosiHeHa Ha 70% wu OoJee, 3Tambl BBIMOJHEHUS PaOOTHI,
ATOPUTMBI U TEOPETUYECKUI MaTephall 3allMCaHbl B TETPalb HE B TOJHOM O0BEME, CTYIEHT He
OTBEYAET Ha BCE BOIPOCHI PENOIaBaTeNIsl 10 TeMe paboThI.

«2» - mpakTHyeckas pabota BeinosiHeHa MeHe 70%.
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Tema 3.1. TexHosiorum co3qaHus 1 00padOTKU HU(PPOBBIX U PACTPOBBIX U300paKeHU

IpakTuueckasi pagora 22 CorelDraw. Co3nanue, pefakTupoBaHue u
TpancopMupoBanre npuMuTUBOB. IlocTpoeHue KpUBBHIX

Heab: HayunTses co3aaBath U TpaHC(HOPMHUPOBATH OOBEKTHI TPU MTOMOIIY IPUMUTHUBOB

Bbinosinus padory, Bel Oyaere:
ymemb:

—  Hcnone30BaTh OCHOBHBIE HHCTPYMEHTHI PUCOBAHUS;
—  BwigensaTs obnactu n3o0pakeHus;
—  PaGorats ¢ rpynmnamu 0ObEKTOB.

Ilopsinok BbINOJIHEHHUS PadOThHI:

3aganue 1. C nomoupto UHCTpYMEHTOB Ilpamoyzonvnuk, Innunc, OcHosHble Quzypol
M300pa3uTe MKOHKK KHOIMOK WHCTpyMeHTaiabHOU mnaHenu CorelDraw (Tonmmua muaMA — 1 MM).

4 A A

3aganmne 2. C MOMOIIBIO HMHCTPYMEHTOB [Ipamoyeonvnux u OcHosHble ¢hucypbi cO3/aiTe
KOHTYpHBIE€ PUCYHKHU (paroB (TonmuHaIUMHUAN — 0,5 MM).

S E
- ]

Pexomenoayuu. Bee ¢naru AOIKHBI OBITH OJHOTO pa3Mepa, PacloyiokKeHbl B psijiax Ha OJHOM

YpOBHE W HAa OAWHAKOBOM PACCTOSHHH JPYT OT Apyra. Oiiarm CKaHIWHABCKUX CTPaH C KpecTaMH
(BTOpOil B mepBOM psAAYy W UETBEPTHIH BO BTOPOM) BBINOJIHEHBI C TOMOIIBIO MAaJEHBKUX
PSIMOYTOJIbHUKOB, HAJOXEHHBIX Ha (DOHOBBIM MPSAMOYTONBHUK (hjara, a HE ¢ MOMOLIBIO (PUTYPHI
Kpecm.

3apnanme 3. C momoupto UHCTpyMEHTOB Ilpamoyzonvnuk, Innunc, Ocnoenwie ¢huzypo
CO3/1aiiTe KOHTYPHBIE PUCYHKH JIOPOXKHBIX 3HAKOB (TOJNIIMHA JIUHUHN — 0,75 MM).
Coxpanute Bairy paboTy.
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20OVAA

3aganue 4. Hapucyiite u packpachTe cBeTOGOPHI 110 OJJHOMY M3 IPEIIOKECHHBIX 00pasIioB
4 7_}‘:" . \_1"7 —
Ny [ & ﬁ@ /

\ |

O 1O <
% ol POY 5] Y

O O ©0®

3apganme 5. Hapucyiite mapoctep)kHeBble MOJEIN MOJIEKYJI XUMUYECKHX BEILIECTB.

o 0300000 Soa

Jran
Meranoa

600

Owena yraepona

Meran

Yroanuas kucaora

Iponan
Pexomenoayuu. 1lpu nzobpaxenun B 1BeTe atoM Bogopona (H) oObiuHO 0003HAYAIOT CBETIIO-

roiay6siM 11BeToM, yraepoga (C) — cepbiM, kucioposa (O) — KpacHBIM.
3aganue 6. Hapucyiite IeTCKyr0 TUPAMHIKY W3 Pa3HOIBETHBIX IMIMHIPOB, 00BEMHOCTH

KOTOPBIX N300pakeHa rpaJJMeHTHOMN 3aIMBKOM.

3ananue 7. Hapucyiite maxmMatHbeie GUTYpHI, IPEJACTaBICHHBIC HA PUCYHKE.
CKpYTJIUTE BEpXHHE yIibl. B  momns

1. Hapucyiite HWKHHI NOpPSAMOYTOJIBHUK,
CKPYIJICHHUS BEPXHHX YIJIOB BBeAUTE 3HaueHue 60.
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2. Han co3gaHHBIM NpSAMOYTOJIBHUKOM HApUCYWTE €lle OAWH NPSIMOYTOJbHUK,
CKPYTJIMTE BCE €r0 yIIibl. B MoJs CKpyriieHus BEpXHUX YIJI0B BBeauTe 3HaueHue 60.

3. AxrtuBusupyiite nncrtpyment Basic Shapes (OcHoBHble (GUrypbl), Ha MaHEIN
CBOWCTB BBIOCPUTE TPATICIIUIO U HAPUCYNUTE €€ HAJl IPSIMOYTOJILHUKOM.

4. Hag tpamemmeit cospmaiite  m300pakeHHE  MPSAMOYTOJNBHMKA  C  YIJIAMHU
ckpyraenus 6001,

5. Hax npssMOYTrOJIbBHUKOM HApUCYHTE OKPYXKHOCTb.

6. BrIpoBHSIiiTe 10 TOPH30OHTAIU BCe 3JeMEHTHl Gurypbl. CHavana BBIIEIHTE HX

uHcrpymenToMm Pick(Ykazatens) ¢ 3axaroit kmaBumeir Shift. Beimmomnure komanmer: Arrange
(Ynopsinouuts) [ Align and Distribute (Beiposusats u pacupeaenuts)[ ] Align Centers Vertically
(ITo nentpy no BepTUKaIn).

7. Crpynmupyiite Bce 3meMeHThl ¢urypsr Arrangel] Group.
8. [IpeoOpasyiiTe M300pakeHUE TMEIIKU Ha U300paKEHHE KOPOJIS. Han
TOJIOBOM MEIIKH MOCTPOMTE ele OAWH MPSIMOYTOJIBHHUK CO CKPYTJIEHHBIMH
yIIIaMu. st pucoBaHMst KOPOHBI CO3/IaMTE IJUTHIIC, CKOMUPYITE ero 2 pasa. s
JIBYX 3JUTAIICOB UCI0JIb30BaTh npeodpaszoBanue [oBopor (3007).
3ananue 8. Hapucyiite nBeTOK, M300pakKeHHBIN Ha PHUCYHKE.
1. Hapucyiite HeGonb110# 3IUTHIIC.
2. JIBax bl IIeNKHUTE 00BeKT nHCTpyMeHTOM Pick(Ykaszarens). Okono o0bekTa
MIOSIBATCS IBYHAIIPABIICHHBIE CTPEIIKH.
3. [lepersiHUTE TICHTP BpAIllEHUS JJUTUIICA C IICHTPA Ha
HUKHIOO YacTh 3JUIUIICA.
oy
#Oi
( ] [ )
wE
[ 1L ]
4. Bemmonaure  komanael  Arrange  (Ymopsigoumth)[l  Transformations

(ITpeoGpazoBanue) [ Rotate (IToBopor). B oxHue cmpaBa BBeaute B moie Angle (Yroin) 3HaueHue
yria noBopota - 300]. Illenkuute kHonky Apply To Duplicate (ITpumenuTs a5 ayOnukara).

CoxpanwuTe Barmry paboTy.
®opma npeaocTaBIeHus pe3yabTaTa
BrimonHeHHbIC 3a7aHUS.

Kpurepum ouenku:

«5» - mpakTHYecKas paboTa BBITOIHEHA TOJTHOCTHIO, 3TAIbl BHIIOTHEHUST paOOTHI, aITOPHTMEI
Y TEOPETUYECKUN MaTepHal 3alicaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPETOaBaTes
1o TeMe paboTHI.

«4» - mpakTHUeckasi paboTa BBIIOJHEHA MOJHOCTbHIO, 3TAIbl BHIIOIHEHUS pabOThI, AITOPUTMBI
U TEOPETHUYECKUI MaTepHaj He MOJHOCTHIO 3alMCaHbl B TETPaib, CTYACHT 3aTPyAHAETCS OTBeYaTh Ha
BOIIPOCHI MIPETIOIaBATENIS IO TEME PAOOTHI.
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«3» - mpakTuueckas pabota BbimoigHeHa Ha 70% wu Ooisee, STambl BBHINOJHEHUS PadOTHI,
AITOPUTMBI U TEOPETUYECKUI MaTepuall 3allMCaHbl B TETpPajlb HE B TOJHOM O0bEME, CTYJEHT HE
OTBEYAET Ha BCE BONPOCHI IIPENoAaBaTesis 10 TeME padOThI.

«2» - mpakTuyeckas padora BeionHeHa meHe 70%.
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Tema 3.1. TexHosiorum co3aaHus 1 00padOTKU HU(PPOBBIX U PACTPOBBIX U300pasKeHU I

IpakTuueckasi pagora 23 CorelDraw. UnTepakTHBHBbIE HHCTPYMEHTBI, 3aKpacKa
PHCYHKOB, padoTa ¢ TeKCTOM

Iesb: HAyYUTHCS PUCOBATh CIOXKHBIC OOBEKTHI, UCIOJb3ys WHTEPAKTUBHBIC MHCTPYMEHTBI,
paboTaTh ¢ TEKCTOM

Boinosinus padorty, Bel Oynere:

ymemp:

- PUCOBATh, UCTIOJNB3YSl HHTEPAKTUBHBIE HHCTPYMEHTBI

- co3/maBaTh M (OpMATHPOBATh TEKCT B rpaduuecknx oobekTax CorelDraw

MaTtepuajbHOe o0ecneyeHue:

[lepconanbupie KOMMBIOTEPHI, Mporpamma CorelDraw, MHCTPYKIHH K
IIPaKTUYECKUM paboTaM, KOHCIIEKTHI JIEKLIUH.

HOpH}IOK BbIITOJTHCHHUA paﬁDTI)I:

3aganue 1. Hapucosats rpyuy, npeacTaBIeHHYIO Ha PUCYHKE.

1. Hapucyiite >1IUIC ¥ BBIIEIUTE €T0.

2. C nomorpto  uHCTpyMenta Envelope (O6oouka) nmpumaiTe IUTHICY
IpYyLIEBUIHYIO GOopMy.

3. Hapucyiite npsamoyronbHuk. He cHuMass BblIeleHNs
MPSIMOYTOJIbHUKA, AKTUBU3UPYHTE unctpymenta  Envelope (O6Gomnouka) u  mpeoOpa3syiite

MPSIMOYTOJIbHUK, YTOOBI ITOJIYYUTh YEPEHIOK IPYIIH.

-« 4

4, [IpumenuTe Kk Tpylle TpaJUCHTHYIO 3aiuBKy. BbiOpare Tunm  3anmuBku Radial
(PamuanpHas) ©W  yCTAaHOBUTH  JBa I[BETa IPAJIMEHTHOTO MEPETEKAHUS: CBETIO-KOPUIHEBBIA U
TEMHO-KEITHIN.

5. BoinonHuTe 3aMMBKY Yepenika U MepeMEeCTUTE €ro K H300paKeHUI0 TPYIIH.
Pacmonoxwure uepernok mo3aau rpymm (Arrange
[JOrder [1To Back of Page).
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3aganue 2. Hapucyiite 1BETOK, IIpeICTaBICHHBIN HA PUCYHKE.

1. AxrtuBmsupyiite nacrpyment Polygon (Muoroyronsauk). Ha manenu cBoiicTs
BbIOEpUTE KOJIMYECTBO yriaoB — 8. B paboueil 0061acTH MOCTpONTE BOCBMUYTOJIBHUK — OCHOBY
I[BETKA.

2. Beibepure wuHcTpyment Distort (Mckaxenue). Ha manenu cBoiicTB
uHCTpyMeHTOB BhIOepuTe pexkum Push and Pull Distortion (Mckaxkenue mnpu CKaTHA |
pacTshkeHHHn). Y CTAHOBUTE yKa3aTeib B

cepeHe BOCBMHUYTOJbHUKA OJIMKE K €ro JIEBOMY Kparo U, yJAep>KuBas 3aXaToil JIEeBYIO
KHOIIKY MBIIIH, TepeMellaiTe ykazaTellb, YTOObl MOJIYy4YUTh H300paxKeHHE I[BETKA.

Otk

3. K n300paskeHnI0 KOHTYpa IBETKA T00aBbTEC N300paKEHUE CEPSIUHKH B BHJIC
OKPYKHOCTH.
4. [IpuMeHnTEe K IBETKY TPaAMEHTHYIO 3ajiuBKy. BpiOpateh Tunm 3aiuBku  Radial

(PapuanpHas) ¥ ycTaHOBUTH JBa I[BETA I'PAJUEHTHOIO MEPETEKAHUsS: CBETIO-PO30BBIA U TEMHO-
PO30BBIil.

5. Coznaiite u3o0paxkeHue maucrouka. [[ns sTOoro HapucyiTe OdIIMIC U
npeobpasyiite ero ¢ momomislo uHCTpyMeHTa Distort (Mckaxenue). Ha maHenn CBOWMCTB
UHCTPYMEHTOB BbIOepuTe pexxum Zipper Distortion (Mckaxenue npu 3acTeXKe-MOJIHUH).

6. 3akpachTe U300paKeHNE JINCTOYKA B 3€JICHBIN IIBET.

7. Hapucyiite crebenek, ¢ momomsio nacTpymenta Bezier (besbe). YcTanoBute
TOJIIIUHY IMHUA 2 MM M PacKpachTe €€ B 3€JICHBIH IBET.

3ananue 3. Hapucyiite npou3BOIBHBIA PUCYHOK W CO3J@iTe IS HEro 3QQeKT TeHH.

1. Hapucyiite npon3BOJIbHBIA PUCYHOK U BBIICIHUTE €TO.
2. st co3nanust 3 dexra TeHU TPUMEHUTE UHCTPYMEHT
Interactive Drop Shadow(Tens).

3. CoxpaHnuTe Bairy padory.
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3ananue 4. HapucoBarb 03/IpaBUTENBHYIO OTKPBITKY, IPEICTABICHHYIO HA PUCYHKE.

1. Beibepute uncrpyment Bezier (besbe) m B paboueil 00iacTé HapucyiTe
BOJIHUCTYIO JIMHUIO.

2. Bribepure uncrpyment Text (Tekcr), co3nmaiite mone s BBoja Tekcra. Ha
HaHely CBOUCTB 3a1aiite atpulyThl Tekcta: mpudt — Courier New, pasmep — 16, Hauepranue — Bold
(MOTYXUPHBIIL).

3. B texcroBoe nosie BBeauTe cioBa «llo3zapasisiem ¢ mpazauukom!». Beiienenue
C TEKCTa HE CHUMaMTe.

4. Beimonaure komanay Text (Teker) (1 Fit Text To Path (Pasmectuts
TEKCT B/10JIb KpBOH). [logBeanuTe TEKCT K JIMHUU.

5. Axrtumupyiite uactpyment Pick(Yka3zarens). Boiienure TuHUIO, HA KOTOPOH

pa3MeIIeH TEKCT, U Ha MAIUTPE I[BETOB MICIKHUTE MPaBOil KHOMKON MbIIM «Her 3anuBku», 4TOObI
yOpaTh JMHUIO.

6. N300pakeHne BO3IYIIHBIX IIAPOB CO3/1aiiTe ¢ TOMOIIbI0 HHCTpyMeHTa Artistic
Media (Xyno:xkecrBenHoe ogopmieHue), pexum Sprayer (PacnbLinTens).

3aganue 5. Co3naiiTe TEKCT ¢ OTpaKEHHEM, TIPEICTABICHHBII Ha PUCYHKE.

1. Co31ath IPSIMOYTOJILHUK, 3aJIUTh €T0 TPATHCHTOM.

2. Ucnonp3ys uactpyment Text (Tekcr), HamevaraTh TEKCT, TPeoOpa3oBaTh €ro B
¢urypusrii (Convert To Curves).

3. TekcT 3aJIMTh TPAJAMEHTOM, KOHTYp CIeNaTh TOMIHHOHN 0,2 MM U 3a7aTh eMy
SIPKUWA 1IBET.

4, CozzaTh KOIMHUIO TEKCTa M OTPA3UTh €€ 3ePKATbHO K OCHOBHOMY.

5. K 3epkanbHO# KOITUK IPUMEHUTH HHCTPYMEHT
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Interactive Transparency (MuTepakTUBHAS IPO3PAvyHOCTB ).

6. Jl71s1 OCHOBHOT'O TE€KCTa c03/1aTh 3(PPEKT TEHU C TOMOIIBI0 HHCTPYMEHTA
Interactive Drop Shadow(Te#ub).

3apanme 3. Co3aiiTe TEKCT, CoAEp AU KAPTUHKY B KaU€CTBE 3AJIMBKH.

Core!DRAW

1. Ucnons3ys uncrpyment Text (Tekcr), HareyaTaTh TEKCT, IPeoOpa3oBaTh €ro B
¢urypusrit (Convert To Curves).

2. Wmmnopruposats kaptunky File (®aitn) ] Import

(Mmmopr).

3. He cuuMas BbiiesieHMsT KapTHHKH, BhINOJTHUTE KoMaHiel Effects (Dddextor)
“IPower Clip (Durypnas oopeska) [ Place Inside Container (ITomecTuTh B KOHTEHHED).

4. [Tocne Toro, kak Kypcop IpUMET BUJ] JKUPHOU CTPEJIKH, TOJBEANUTE €T0 K
TEKCTY.

5. Coxpanurte Bairy pabory.

®opma npegocTaBiaeHus pe3yJbTaTa BhIoIHEHHBIE 3a/1aHHS.

Kpurepuu onenku:

«5» - mpakTHUecKas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbI BHIIOJHEHUS pAOOTHI, ITOPHUTMEI
Y TEOPETUYECKU MaTepHal 3alicaHbl B TETPab, CTYACHT OTBEYAET Ha BCE BOMPOCHI MPETOIaBaTEIs
1o TeMe padoThI.

«4» - mpakTHyeckas paboTa BBIIOJHEHA MOJIHOCTHIO, 3TAIbl BHIIOIHEHUS pabOThI, aITOPUTMBI
Y TEOPETUYECKUI MaTepHaj He MOJHOCTHIO 3alMCaHbl B TETPa/ib, CTYACHT 3aTPyIHAETCS OTBeYaTh Ha
BOIPOCHI MIPET01aBaTelis MO TeME PadOTHI.

«3» - mpaktudeckas padora BeimoigHeHa Ha 70% wu Ooiiee, 3Tambl BBHIMOJHEHUS PaOOTHI,
ATOPUTMBI U TEOPETUYECKHI MaTephall 3allMCaHbl B TETPalb HE B MOJHOM OOBEME, CTYACHT He
OTBEYAET Ha BCE BOIIPOCHI IPENOIaBaTENs 110 TeMe paboTHI.

«2» - mpakTuyeckas padota BbinosHeHa MmeHe 70%.
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Tema 3.1. Texnosorum co3nanus u 00padoTkn HUGPPOBHIX U PACTPOBBHIX H300paKeHUH

IMpakTuueckasi padora 24 PhotoShop. Mcnoib30Banne 0CHOBHBIX HHCTPYMEHTOB
pucoBanus. Pa6ora co ciosimu.

Ieb: Hay4YUTHCS MCIOJIB30BaTh OCHOBHBIE HHCTPYMEHTHI IIPOIPAMMBI

Boinosinus padorty, Bl Oynere:
ymemp:

- - [10JIb30BaThCSl UHCTPYMEHTaMU;

- paboTaTh C MaIuTpamu;

- YBEJIMYUBATH/yMEHBIIATH JJOKYMEHT;

- nepeMeIiaTh N300paKeHus B IpeJiesiax OKHa,;

- 10JIy4aTh HH(GOPMALIHIO O TOKYMEHTE.
MarepunanbHoe obecnieyeHue:

[lepconanpupie KoMmbioTepbl, mporpamma Adope Photoshop, mHCTpyKIMuM K
IPAKTUYECKUM paboTaM, KOHCHEKThI JeKuui, aiin Fruit.jpg

ITopsinok BeINOJHEHHS PadOTHI:

3apanme 1. 3anycrure nporpammy Adobe PhotoShop u usyuure ee cTpyKTypy OKHa U
MEHIO.

[Tocne 3amycka nmporpaMMBbl Ha SKpaHe MosSBUTCS ri1aBHOe okHO PhotoShop (puc. 1).
PhotoShop nmeer crangapTHBII OKOHHBIH HHTEPQEC.

B CmpokKe 3ac0/l06Ka YKA3bIBACTCA 3HAYO0OK W HA3BAHUC IIPOTpPAMMBEI. Cmpoxa MEHI
PpacIoJIOKEHA IO CTpOKOﬁ 3aroioBka. B PhOtOShOp BCC KOMaHAbI O6’E>CI[I/IHCHI>I B HECKOJIBKO I'pYIIII
o MpUHIHUITY Onm3ocTH (I)YHKI_II/Iﬁ Kamnoe MCHIO COLCPKUT KOMaHIbI OTI[GHBHOﬁ T'pYyIIIbL.

. Mento File (®aiin) comepHUT KOMaHIbl BBOJa-BbIBOJA H300paXKCHHUI.

. Menro Edit (PegakTupoBanue) copepXUT KOMaHIbI peIaKTHPOBaHUs (BBIpE3aHUE,
KOIIMPOBAHUE U Jp.), a TaKKe KOMaH[bl NMpeoOpa3oBaHMi Bcel MIUTIOCTpAllMM U €€ (parMeHTOB
(BpaleHue, uCKa)XxeHue, MacIITabOUPOBaHUE, 3ePKAIbHOE OTPaKEHUE U JIp.).

Puc. 1. I'naBHOoe okHO nporpammsl Adobe PhotoShop
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. Memnto Image (M300paskeHue) coaepKUT KOMaH bl TOHOBOUW M IBETOBOM KOPPEKIIUH,
W3MEHEHUS [[BETOBOW MOJIeTN H300paKeHUsI U HEKOTOPHIE APYyTHE.

. Memto Layer (Cioif) conepKUT KOMaH/ bl YIIPaBJICHUS CIOSIMH U300payKEHUS.

. Mento Select (Bwimenenue) coaepXUT KOMaHABI i pabOThl C BBIJICICHHBIMH
00J1acTSIMH.

. Mento Filter (®uabTpbl) COAEPKUT KOMAHIBI, PEATU3YIONINE CIHEIUATbHBIC
rpaduueckue 3¢ ekt (GuabTpsI).

. Mento View (IIpocMoTp) comepXKUT KOMaHABl HACTPOMKHM »HKpaHa (M3MEHEHHE
MaciiTaba n300paXeHus1, BKIIFOUEHUE/BBIKITIOYCHHE U3MEPUTEIIbHBIX JTHHEEK, CETKH U JIp.).

. Mento Window (OKHO) coiepXKUT KOMaH/IbI 11 OTOOpaXE€HUS U YIAICHHUS C DKpaHa
naHesnel (BCIIOMOTaTEeNbHBIX OKOH), a TaKke KOMaH/bl pa3MelIeHUsI OKOH JOKYMEHTOB.

. Mento Help (Ilomomp) comepXUT KOMaHABI Ui TOJYYCHHS CIIPABOYHOM
nHpopMaIuu.

B neBoif yacT TIIaBHOTO OKHA pacrojiaraeTcsi MaHelb MHCTpyMeHToB. Ha 3Toil manenmn
MPEJICTaBICHbl MHCTPYMEHTHI PHCOBaHUS, KOPPEKIUHU, IPOCMOTpa H300paskeHUH, a Takxke BbIOOpa
OCHOBHOTO H (hOHOBOTO 11BeTa. Ha 3TOM ypoke pacCMOTpHM JIHIIb HEKOTOPHIE

0COOEHHOCTH MHCTPYMEHTOB. B clieayronmx ypokax mo3HakOMHUMCSI C HHCTPYMEHTaMH
nospoOHee.

[Ipexxne ueM Hauath pabOTy C MHCTPYMEHTOM, €ro He00XOIMMO BbIOpPATh.

3ananue 2. BbiOpaTh HHCTPYMEHT

. YcTaHOBUTH KypcOp Ha NHUKTOTpaMMe Kakoro-iubo HMHCTPYMEHTa, He IIEnKas
MBIIIBIO.

Psanom ¢ mukTOrpamMMmoii TMOSBUTCS Ha3BaHHE  WHCTpyMeHTa. bykBa B ckoOkax —
«3aKperyIEHHas» 3a UHCTPYMEHTOM KJIaBHUIIIA.

. [[[énkHYyTh HA NHMKTOTPaMME MHCTPYMEHTA UM HaXKaThb
«3aKPEIUIEHHYIO» KIIABUILLY.

Tenepr BbIOpaHHBIN HHCTPYMEHT U300paxEH Ha CBETIIOM (OHE.

B HmwxHeM mpaBoOM YTy IIUKTOIpaMM HCKOTOPBIX HHCTPYMCHTOB CTOUT MaJeHbKHI
TPECYTOJIbHUK. 910 3HAYUT, YTO 34 3STUM UHCTPYMCHTOM

«CHPATAHBD)> JOITOJIHUTCIbHBIC HHCTPYMCHTHI.

3aganue 3. BoiOpaTh 10NOJTHUTEIBbHBII HHCTPYMEHT

. VYcTaHOBUTH KypcOp Ha MUKTOrPaMMYy MHCTPYMEHTA, II€ €CTh TPEYTOJIbHHUK.
. HaxaTb KHOIKY MBIIIN U JOKIAThCSI MOSBICHUS TOMOTHUTEIBHBIX HHCTPYMEHTOB.
. IlepemecTuTs Kypcop Ha NHMKTOrpaMMy JOIOJHUTEIBHOTO WHCTPYMEHTa, HE

OTIyCKasi KHOIIKM MBIIIIH.

. OTnycTuTh KHONKY MBIIIH. JlOMONHUTENbHBI UHCTPYMEHT BbIOpaH. Kpome Toro, Ha
[TaHEJIU UHCTPYMEHTOB IOSIBUJIACH €r0 MUKTOrpamma.

Takasg  opraHm3anus  HMHCTPYMEHTOB  ITO3BOJISIET n30exarb yBEIMUYEHHUS IUIONIA]IH,
3aHMMaeMOll maHeNbl0 UHCTpYMEHTOB. C Apyroil CTOPOHbI, 00beIUHEHNE UHCTPYMEHTOB B TPYIIIBI
o0JIeryaer ux MoUCK.
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KpoMme nanenn MHCTpYMEHTOB Ha SKpaHe MOTYT pacrojiararbcs pyrue NaHeu, Ha3bIBaeMble
[aJIUTPaMU — BCIIOMOI'aTeIbHbIE OKHA, NPEAHA3HAUYEHHBIE JUIsl BHIIIOJIHEHUS Pa3IMUHBIX ONEpaluii
Haa u300pakeHUsIMU. 1o yMOJTUaHUIO 3TH MaHENW pa3JesieHbl Ha TPYIIbl U PacrojararoTcs, Kak
NPaBUJIO, BEPTUKAIBHO BJIOJb MPABOro Kpas okHa (puc. 1).

CpencrBa tpymmbel Color/Swatches/Styles  (LBer/O0pa3upl/CTiim) mal0T  BO3MOXKHOCTH
BbIOMpATh, CO3/IaBaTh M PEIAKTHPOBATh I[BETA, a TAK)KE BHIOMPATH CTHIIb 3aJIUBKU.

I'pynma  Navigator/Info/Hystogram (HaBurarop/HMudo/['uctorpamma) wucnosnb3yercst 1is
M3MEHEHHs MaciuTaba JEMOHCTPAlUU HM300paXKCHHS, a TaKKE COACPKUT HHPOPMAILUIO O IBETE
MUKCENIeH, KOOpAMHATaX M pa3Mepax 00JacTH BBIICIICHUS/PUCOBAHMS U PACTIPEICICHHH THKCEIICH
10 YPOBHSIM SIPKOCTH

I'pymma Layers/Channels/Histogram (Cnown/Kananbsl/KoHtypsl) obecrieunBaet
paboTy ¢ KaHATaMH, CIIOSIMU U KOHTYPaMH.

I'pymna History/Actions (Mctopus/Onepaiuu) COACPKUT TMOCISI0BATSIBHOCTh  KOMAaH]I
(MCTOpPHIO)  KOppeKUHMH H300pakeHMs, a TaKXKe CPeACTBa Ul 3allOMHHAHUS Ha0boOpa YacTo
HOBTOPSIOIIUXCS OINEpaIiii, KOTOPbIE MOYKHO MHOTOKPATHO BBI3bIBATh 110 UMCHH.

B kaxoii rpyrine BUIHA TOJIBKO OfHA U3 MaHeseldl. Koperok akTHBHOM MaHed MOMeUeH
CBETJIBIM TOHOM (pHC. 2).

Uger | Gﬁpﬁuu‘_(_:rmu\ G

Puc.2. Kopemku namurp Color/Swatches/Styles (Ilet/O6pa3ibl/Ctum)

3ananmue 4. BeiOpaTs nanutpy

. [I€nkHyTh Ha KOpEIIKe NaIUTPbl (pUc. 2), HanpuMep, Ha KOPELIKE MaJuTphl
Swatches (O6pa3iipr) .

[MamuTpa CTAHOBUTCSI aKTUBHOM M BBICTYIAET HA TMEpeIHUi IuiaH (puc. 3).

Ecam xakas-to rpyiima majidTp HC Hy’KHa WKW MCIIAcCT, €€ MOKHO CIIpATATh.

i lger § OSpazup 'C'innn\

Puc. 3. [Tanutpa Swatches (O6pas3iibr)
3aganue 5. Cnpsarats rpynmny nanutp Color/Swatches/Styles (Cunte3/O6pa3up/Ctumnm).

. [IenkHYTh Ha KHOTIKE 3aKPBITUSI OKHA.

3ananue 6. BeiBecTu cipsiTaHHYIO TpyNIy MMaHeNIel Ha SKpaH

. Beimonuuts komanay Window/Swatches (OxHo/OO0pasiisl) .

AHanoru4Ho ¢ nomoiisio koMana MeHro Window (OKHO) MOXHO BBIBECTH Ha YKpaH JTO0YI0

CHPATAaHHYIO TPYIILY IMAINATP.

KpOMe TOro, OTHUM HAXXaTUEM KJIIaBUIIHM MOXHO CIIPATAaTh M IOKa3aTh BCE MAJIUTPLI Cpasy.
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3aganue /. CripsTaTh Bce MaJMTPhl, a 3aT€M CHOBA BBIBECTH WX Ha HKpaH

. Haxarp xnaBumry Tab. [Tanutpsr ncuesnu ¢ skpaHa.
. Haxxatp xnaBumry Tab cHoBa. [TanuTpbl BHOB MOSBUIIMCH HA SKpaHE.
v KaXJO0U MaAJIUTPBI €CTh CBOE PACKPBIBAIOIICECS MEHIO C

JOITOJIHUTCIIbHBIMU KOMaHAaMU.

3ananme 8. OTKPHITH MEHIO MAIUTPHI

. Br16parte manutpy, Harpumep, Swatches (O6pasisr) .

. [IlenKHYTh HA YEPHOM TPEYTOJIHHUKE B BEPXHEM IIPABOM yTITy TaHEIH.

OTkpoercst MeHIO ¢ KoMaH1aMu. YTOOBI 3aKphITh MEHIO KOMAaH]I, HY)KHO Ha)XKaTh KiaBuiny Esc.
[Tanutpel 3aHUMAIOT TOBOJIBLHO MHOTO MECTa, IOSTOMY Ha SKpaHe HYKHO pa3MellaTh TOJIbKO CaMble
HeoOxonumble U3 HUX. Eciau manutpa He moHanoOuTcs B Onnkaiiliee BpeMmsl, e JIydlle BbIICIUTh
U3 TPYIIBI U 3aKPHITh.

3aganue 9. Boiaenuts nanuTpy U3 rpynibsl HAIATP

. Bri0pats nanens, Hanpumep, Swatches (Karanor).

. VYcTaHOBUTH KypCOp HAa KOPEIIOK IMAJIATPBI.

. Haskatp 1€Byr0 KHOIKY MBIIIIH.

. [eperamuTh MaaUTPy MPH HAKATOM KHONKE Ha HOBOE MecTo. TakuMm o0paszom,

najauTpa OTACINIACh OT I'PYIIIILI ITAJIUTP U €€ MOKHO 3aKPbITh.
HaJ'II/ITpLI MOXXHO O6’b€I[I/IH$ITB B ITPON3BOJIbHBIC I'PYIIIbI.

3aganme 10. BpiienuTh NaauTpsl U3 IPYII [0 YMOTYAHHIO U COCTABUTh CBOIO COOCTBEHHYIO
rpyniy HajuTp
O6benunum B oany rpynny namutpsl Color (Leer) u Info (MudoO).

. Boigenuts nanutpy Color (L{BeT) u3 rpynmnsl nanutp.

. VYcraHoBUTH Kypcop Ha Kopemok nanutpsl Info (Mudo).

. HakaTp J1leByI0 KHOIIKY MBIIIIH.

. [Tepetamuts nanutpy Info (Mudo) npu Haxaroii kuonke Ha nanutpy Color (L{Ber) .
Teneps nanutpsl Color (Iger) u Info (MH}O) 00pas3yroT oTAEIbHYIO IPYIIIY.

PhotoShop no3BossieT BepHYTh BCE IPYIIBI TAaHEIEH B UCXOTHOE COCTOSTHUE.
3aganue 11. BepHyTh Bce Tpymnibl NATUTP B UCXOJHOE COCTOSHUE (MIPUHATOE IO YMOIYAHHUIO)

. Breimmonants komauay Window/Workspace/Reset Palette Locations (Oxuno/Pabouas
06sacTh/BoccTaHOBUTE PaconokKeHUE MATUTP) .
Bce manutpsl BEpHYIUCH B UCXOJJHOE COCTOSTHHE.

B PhotoShop n3o6paxenuss MO>XHO IpocMaTpuBaTh B pazHoM Mmacmtade: oT 0,2% no 1600%.
JI71s1 BBIMOTHEHH S TTOCTISIYIONINX 33 JaHuil HE0OXO0IMMO OTKPBITH (haiiit Fruit.jpg.

3ananue 12. YBenTuuuTh N300paKeHNE

Bapuanm 1

. Bemonuuts komanny View/Zoom In (Ilpocmotp/YBenuuuts) .

B cTpoke 3aronoBka JOKYMEHTa, a TaKXkKe B CTPOKE COCTOSIHMA TJIABHOT'O OKHA (cJeBa)
BBIBOJMTCS MacITabd M300paXKeHus B MPOIEHTaX.
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Bapuanm 2

. Bri6parts uncrpyment Zoom (Macmita0).
. [TepemecTuTh Kypcop Ha H300paKeHUE.
Ha u3o00paxkeHnu nosBUTCS Jyna co 3HaKOM +.

. [IlenkHYTHh KHOMIKOW MBIIIH.
Bapuanm 3
. Bri6pars nanutpy Navigator (HaBurarop) .

[MTanutpa Navigator (HaBuratop) cocTouT U3 OKHa MpocMOTpa (BBEPXY) U CTPOKH YIPaBICHUS
MacmTaboM (B HW)KHEH 4YacT). B OkHE mpocMoTpa BHIHO Bce M300pa)xkeHHe IenukoM. L[BeTHas
pamMKa OTMEYaeT YacTb U300pakeHUs1, BUJAUMYIO B OKHE JIOKYMEHTA.

. BBectu HOBOe 3HaueHHe MacITada B M0Jie BBOJA B JIEBOM HUKHEM YIIIy MalUTPbI
WIH

. [Tepemectuts perynstop (B popme TpeyroibHUKA) O MIKAJIE BIPABO WU

. [lenkHYTh HAa KHOMIKE yBENMYEHUs MaciITada (¢ OOIBIIMMH TPEYTOJIbHUKAMH).

Kaxnapiii  cruemyromuii [Ieq4oK Ha 9TOM  KHOMKE  yBEITUYMBAET MacIITad
n300pakeHus1 Ha GUKCUPOBAHHOE 3HAUCHUE.

3aganue 13. YBenuuuth ¢pparmMeHT U300paskeHus

Bapuanm 1

. Boi6pate uncrpyment Zoom (Macuira0).

. O6BecTH BOKpYT (pparmeHTa n300paxeHust IIPSAMOYTOJIBHYIO PaMKY.
Bapuanm 2

« Boibpats nanens Navigator (HaBuratop).

« Haxxatp knaBumry <Ctrl>.

« [lepemecTuth Kypcop Ha U300paK€HUE B OKHE MIPOCMOTpa

na”enu Navigator (HaBurarop).

B okne MMpOCMOTpPaA MOABUTCA JIyIIa.

. O0BecTH BOKPYT (pparMeHTa n300pakeHus MPsIMOYTOJIBHYIO PaMKY,
yaepxkuas knauiry <Ctrl>,
3aganue 14. YMeHbIINTH U300paxKeHNe

Bapuanm 1

. Bremonuuts komanny View/Zoom Out (ITpocMoTp/Y MEHBIINTS).
Bapuanm 2

. Bri6path nnctpyment Zoom (Macirtab).

. Haxarp knaBuiry <Alt>.

. [lepemecTuTh Kypcop Ha H300pa’KkeHue.

Ha I/I306pa)KeHI/II/I MOSABUTCH JIyIlla CO 3HAKOM —.

. IEnKHYTH KHOTIKOI MBIIIH, HE OTITycKast KiaaBumm <Alt>.

Bapuanm 3

. Bri6pars manens Navigator (Hasuratop).

. BBectu HOBoOe 3HaueHHe MaciTada B 1oJie BBOJA B JIEBOM HIKHEM YIUIy MaUTPbI
I

. [Tepemectuts perynsatop (B GopMe TpeyrojibHUKA) MO INIKAaJe BICBO WUIH
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. [[{énkHYTH Ha KHOTIKE YMEHBIIICHHS MacIiTada (C MAJICHPKUMH TPEYTOJIbHUKAMH).
Kaxnprit CJICAYIONIMIA IETYOK Ha O3TOW KHOIKE YMEHBIIAeT MaclITad u300pakeHus
Ha QUKCHPOBAHHOE 3HAYCHHE.

HNuctpyment Zoom (Macmita0) mo3BoiseT B JIF000M MOMEHT BepHYThCs K 100-mporieHTHOMY
pasmepy n300pakeHus1 HE3aBHCUMO OT TEKYIIIEro MaciiTada.

3apanmue 15. BoccranoButs 100-nipouieHTHBIN pazmep N300paKeHHS

. JBak bl IENKHYTH Ha HHCTpYMeHTe Zoom (Macmita0).

3ameuanue. Crnemyer MMeTh B BHIY, YTO KOMAaHIbl MPOCMOTpa M HMHCTPYMEHT Zoom
(Macmrab) HW3MEHSIOT TOJBKO 3KpaHHOE IMPEACTABICHHE M300pakeHUs, a He ero (aKTHYEeCKUI
pasmep.

Jliist BBIBO/Ia HA DKPaH TOW YaCTH W300paKeHHs, KOTOpasi HE YMEUIAeTCsl B OKHE, UCTIONIB3YeTCs
unctpyment Hand (Pyka).

3aganue 16. [lepemectuth N300pakeHNE B IPeEIax OKHA

Bapuanm 1

. YMEeHBIUTH pa3Mep OKHA TaK, YTOOBI OHO CTAJIO MEHBIIIE U300PaKEHHSL.

. Bribpath nnctpyment Hand (Pyka).

. [TepemecTuTh Kypcop Ha H300paKeHHE.

. Haxxatp JIeByr0 KHOTIKY MBIILIH.

. [lepememaTh MBIIIb TPU HAXKATON KHOIKE J0 TEX IOp, MOKA HAa KpaHE HE MOSBUTCS

YacTh M300paKCHUS, OKA3aBIIAsCsA 3a MpeesiaMu OKHA.
3ameuanue. Korma nzobpaxeHnue nomMemaercsi B OKHE MOJTHOCTHIO, MPOTITUBAHUE «PYKOID) HE
naéT HUKaKoro 3¢ dekra.

Bapuanm 2

. BriOpats nanens Navigator (HaBuratop).

. [TomecTuTh Kypcop BO BHYTPEHHIOIO 00J1acTh paMKu npocMoTpa. Kypcop npumer
dopmy pyKH.

. Haxatp 1€Byr0 KHONKY MBILIH.

. IlepemeniaTe paMKy NpH HAKaTOM KHOIIKE.

Pamka npocMoTpa nepeMecTuTcsl B HOBOE MOJIOKEHUE U B OKHE JOKYMEHTa 0TOOpa3uTCst
COOTBETCTBYIOLINH (pparMeHT n300pakeHusl.

Tenepb paccMOTpUM CHOCOOBI MONy4YeHHs HH(OpPMAalMKU O JOKyMEHTe: Ha3BaHue (aiina,
MacmiTad, BETOBas MOJENTb, OOBEM 3aHMMaeMOW MaMATH, pa3MElIeHUE JTOKYMEHTa Ha IMe4YaTHON
CTpaHHUIIE.

B crpoke 3aronoBka OKHa JOKyMEHTa YKa3bIBaeTCs Ha3BaHue (ailyia U ero Macmrad B
nporeHTax. Psagom B ckoOkax — Ha3BaHUE I[BETOBOI MOJIEIIH.

Crtpoka COCTOSHUSI OOBIYHO HAXOIWTCS B HIDKHEH YacTH TJABHOTO OKHA IPOTPaMMBI
PhotoShop . Ecnu ctpoka cocrosiHMs He BUAHA Ha 9KpaHe, BbIMOMHUTE KoManay Window/Status
Bar (Oxuo/CTpoka coctosiHus). B kpaiiHeM JieBoM Tojie 3TOH CTPOKH OTOOpa)kaeTcsl maciTad
n3o0pakeHus. B CTpoke COCTOSHUS BBIBOOUTCA Takke pasmep ¢aitna (Hanpumep, S91K/719K).
IlepBoe umcio o3HavaeT pa3Mep COOCTBEHHO (aiina, a Bropoe — o00beM (daiina co crmosmu. O
CIOSX WU O TOM, KaK OHU BIIUSIOT Ha pa3Mep (aiina, BBl y3HaeTe B ypokax 4 u 6. Kpome Toro,
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CTpPOKa COCTOSIHHMS TO3BOJISIET YBHAETh, Kak H300pakeHHe OyleT pa3MeliaThcsi Ha Me4YaTHOM
CTpaHUIIE.

3ananmue 17. BeisicHUTB, Kak OyJeT BBIMIISIETh M300pakKeHUE HA TICUaTHON CTpaHUIIE

. YcTaHOBHTH Kypcop Ha pa3Mmep (aiisia B CTPOKE COCTOSIHHSL.

. HaxaTp KHONKY MBIIIN.

Ilepen Bamu — Oenoe moJsie ¢ MEPEUEPKHYTHIM MPSMOYroJbHUKOM. benoe moie — obOpa3
[IEYaTHOM CTpPaHUIBl, & MEPEUEPKHYThIM MNPSAMOYIOJbHUK — AaKTUBHOE B JAaHHBII MOMEHT
n300pakeHue.

3ananme 18. MI3MeHUTH OPUEHTALINIO CTPAHUIIBI

. Beimonauts komanay File/Page Setup (®aiin/Ilapamerpsl cTpanuilsl). OTKpOETCs
okHo Page Setup (ITapameTpsl cTpaHUIIbI).

. VYcranosuts BapuanT Landscape (I'opuzonransHas) B pasaene Orientation
(OpuenTanus).

. VYcTaHOBUTH Kypcop Ha pa3Mep (paiisia B CTPOKE COCTOSIHMSL.

. HaxaTb KHOIKY MBIIIN.

Teneps cTpaHuIia OpUEHTUPOBAHA TOPU3OHTAIIBHO.

3aganue 19. YCTHO OTBETUTH HA BONPOCHI:

Kak BpIOpaTh MHCTPYMEHT?

Kaxk BBIOpaTh AOMOIHUTENBEHBI HHCTPYMEHT?

YTo TaKkoe «rmaauTpar?

Kakue BuibI manuTp KCosb3yroTes B PhotoShop?

Kakwue onepanuy MO>KHO BBITIONHSTD HaJl MTaTHTPaMu?

Kakune cioco6bl n13MeHeHus: MacuITada n300pakxeHus! Bbl MOXKeTe Ha3BaTh?
Jns xakoil nenu ucnons3yerca uHcrpymeHnT Hand (Pyka)?

Yro BKIItOYAET B ce0s MOHATHE «MH(OPMALHS O JTOKYMEHTE»?

© © N o gk~ wbd e

Kak MOkHO MOITy4nTh HHPOPMALIUIO O JTIOKYMEHTE?
®opma npegocTaBjeHHs pe3ybTaTa.

BrinonnenHas pa60Ta B DJICKTPOHHOM BUIC

Kputepun onenkmn:

«5» - mpakTHyeckas paboTa BBIOJHEHA MOJIHOCTHIO, 3TAIbl BHITOJHEHUS pabOThl, aITOPUTMBI
1 TEOPETHUUECKUI MaTepHall 3alucaHbl B TETPa/ib, CTYJEHT OTBEYAET Ha BCE BOIPOCHI MPENOIaBaTeNs
0 TeMe pabOTHI.

«4» - mpakTHdeckasi paboTa BBINOJIHEHA MOJHOCTHIO, ATAIbl BHIITOJHEHUS paOOThI, aITOPUTMBI
U TEOPETHUECKUI MaTepHall He MOJHOCThIO 3alMCaHbl B TETPa/ib, CTYIEHT 3aTPYAHSIETCS OTBEYaTh HA
BOIPOCHI MIPETI0IaBaTelNsl O TeME PadOTHI.

«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% u Oonee, 3Tambl BBHINOJIHEHUS pPalbOTHI,
aJITOPUTMBI U TEOPETUYECKUI MaTepuall 3alucaHbl B TETpajb HE B MOJHOM OOBbEMe, CTYAEHT He
OTBEYAET Ha BCE BOIIPOCHI IPENogaBaTesst o TeMe paboThl.

«2» - mpakTuyeckas padota BbinosHeHa MmeHe 70%.
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Tema 3.1. TexHosiorum co3naHus 1 00padOTKU HU(PPOBBIX U PACTPOBBIX U300paKeHU i

IpakTuueckas padora 25 PhotoShop. Padora ¢ mackamu, kananamu. [Ipumenenune
pa3IuYHbIX PUILTPOB

Iesb: HayunThCs paboTaTh C ¢ MaCKaMH, KaHAJIaMU U (QUIBTPaMU

Boinosinus padorty, Bl Oynere:
ymemup:

- BBIJICISITH ()parMeHThl U300paKEHUSI.
- M3MEHSTh TPAHUIIBl BBIJICTICHHON 00JIacTH.
- KaJpupoBaTh N300paKeHHE.

- MPUMEHSTh pa3indHble PUIBTPHI

MarepuaibHoe ofOecnedyeHue: [lepcoHaNIbHBIC KOMIIBIOTEPBI, WHCTPYKLIUH K
MPaKTUYECKUM paboTaM, KOHCIEKTHI JeKkimid, ¢ainsl Fruit. jpg, Flower.jpg , Portrai jpg,
Window.jpg, Viola.jpg, Butterfly.jpg.

HOpH}IOK BbIITOJTHCHHUA paﬁDTI)I:

[IpounTaiiTe TEOPETUUECKUI MaTEPHAIL.

[Ipexxne, yeM mepeMecTUTh LBETOK Ha Qororpaduu WMIM  HU3MEHHTb €ro  SIPKOCTb,
HE0OXOIMMO COOOIIMTH PAcTPOBOM Hporpamme, Kakas rpyrina HUKCelIe cOCTaBIAeT ATOT IBETOK,
T. €. BBIICIUTh €ro. BoKpyr BblAeNEeHHON 00JacTH MOSBUTCS MepLarolas MyHKTUpPHAsS JUHUS,
KOTOPYIO YaCTO Ha3bIBAIOT «OETYIIUMH MypaBbsMu» (puc. 1).

f

MackupoBanHas obnacrb

BoiaeneHHas obnacrtb

Puc. 1. Beinenennas 1 MacKupoBaHHast 00J1acTH

I/I306pa>KeHHe, PacCIoJIO’KEHHOC 3a  IIPCJCJIaMU  BBIACIICHUS, HA3bIBACTCS
MacCKHPOBaHHOM 00J1acThI0. ITa 00JIaCTh HCOOCTYIIHA IJIA

peIaKTUPOBAHUS H, clIeOBaTeIIbHO, 3alllHMIIcHA oT CITy4alHBIX
U3MEHEHUH.

Takum obpazom, eciu Ha u300padceHuu cyujecmeyem, 6bl0eleHHdAs 001acmb, Mo 6ce
UHCMPYMEHMbl PeOaKMUposanus Oelcmsylom moabKo 6 npedenax 3moil obnacmu, a OCMAalbHas
uacme U300padtcenus 0Cmaémes HenpuKOCHOBEHHOU (MACKUPOBAHHOUL).

UTo0bI cO3/1aTh BBIJCNICHUE, T. €. TOYHO BHIOPATh HY>KHBIA Ha0Op MUKCeNeH, 4acTo Tpedyercs
HEMaJIO CHJI M BPEMEHU. DTUM OOBSACHSAETCS pa3HOOOpa3we CPEACTB BBIACICHUS: HHCTPYMEHTHI
Marquee (OGmacte), Lasso (Jlacco), Magic Wand (Bommebnas nanouka), pexum Quick Mask
(BeicTpast macka) u ap.
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3a Marquee (OGmactp) um Lasso (Jlacco) cmpsiTanbl JOMOJHHUTEIbHBIE HHCTPYMEHTHI (Ha
9TO YKa3bIBA€T MaJCHbKUHM YEPHBIN TPEYroJbHUK B MPAaBOM YLy UX HHUKTOrpamMm). Y  KaxJIO0ro
MHCTpYMEHTa €CTh CBOS TaHenb mapameTrpoB — Options (ITapamerpsl), KkoTopas, Kak
IIPaBWJIO,IIOCTOSIHHO PACIIOJIOKEHA HUKE MEHIO.

[Tpexae, ueM BHITIOTHSATH CIEAYIOIINE 3a/laHus, HEOOXOIUMO OTKPBITh KaKOW-HUOYIb (aiin
¢ ¢otorpadueit, Hanpumep, Fruit . jpg .

3ananue 1. BoieauTh NpsMoOyroyibHy10 00J1aCTh

F=y
(]

. Brei6pare unctpyment Marquee (O06J1acThb) Loy

[To ymomuanuto axtuBusupyercs uHcTpymMeHT Rectangular Marquee (Ilpsimoyronbnas
00J1aCTh).

. Y CTaHOBUTH Kypcop B JIF00YIO BEPIIUHY 3aIUIAHUPOBAHHOTO IPSIMOYTOJIbHUKA.
. HaxaTb KHONIKY MBIIIIN.

. PacTsnyTh mpu Ha)kKaTOW KHOIMKE MPSIMOYTOJIBHUK JI0 HY)KHBIX Pa3MEpOB.

. OTIyCTUTH KHOIIKY MBIIIIH.

Boxkpyr BbIeneHHO 007aCTH MOSBUIIACH MEPIIAIOIIAS ITYHKTHPHAs
paMKa.
3aMeyaHue. Jlis  BblENeHUs KBaJjpaTa HE0OX0AUMO IepKaTh

HakaToi kiaaBuiry <Shift>.

Tenepb nepeMecTuM BBIJICICHHBIN (parMeHT U300paKEeHUSI.
3aganue 2. [lepeMecTUTh Bbl/leJIeHHbIH (parMeHT H300pakeHus!

. Bb10paTh MHCTPYMEHT «I1€pEMELLIEHUE.

. VY CTaHOBUTH KypCOp BHYTPb BBIJCIICHHUS.

Kypcop mpumer ¢opmy CTpenkd ¢ HOXHHMIAMH. OTO 3HA4YMT, YTO €CIM Hayarb
nepeMelleHue, To BeliesieHue Oy/IeT BhIpe3aHo OTTY/1a, I/1€ HaXOUTCS.

. HaxaTb KHOIIKY MBIIIN.

. IlepemeniaTe MbIIIb IIPU HAXKATOW KHOIIKE.

. OTnycTUTh KHONKY MBI, KOIJla BBIJEJIEHUE IOCTUTHET JKEJIaeMOro MOJI0KEHNUS.

O6parute BHUMAaHHUE, B OTJIMYHE  OT BEKTOPHOM rpaduxu
IepeMeleHUE BBIJICJIEHHOTO )parMEeHTa B pacTpOBOM MporpaMme

«CHHUMACT KPACKY C XOJICTa». YUToOBI OTMEHHUTH nepeMCIICHUC, HGO6XOI[I/IMO

. Bemonnaute komanay Edit/Undo Move (IIpaBka/OTMEeHMTH nepeMelleHue).
Hpemﬂe, YEM IIPpUCTYNATh K CO3JaHUIO CICAYIOIICTO BEIACICHUA, HY>)KHO OTMCHUTD
CYIIECTBYIOLIEE .

3aganue 3. OTMEHHMTD CylIeCTBYIOLIEE BbIICJICHUE

Cnoco6 1

. BrimonauTs KOMaHy Select/Deselect
(Bo1aeauTs/CHATHLBBIIEIEHIE).

Cnoco6 2

. [[[énkHYTH MBITIIBIO B TFOOOM MECTE OKHA BHE BBIJICIICHHOW 00J1acTH npu
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8bIOPAHHOM UHCMPYMEHME BblOENEHUS.
3aganue 4. Beiopars nncrpymenr Elliptical Marquee (aiunTnyeckasi 0071acTh)

. [TomectuTh Kypcop MblM Ha nukrorpammy Marquee (O0aacts).
. HaxaTh KHONKY MBIIIM W  J0XKIATbCA IOSBICHUS JONOIHUTEIbHBIX
MHCTPYMEHTOB.
. He otnyckas kiaBuIlly MbIIIH, BBIOpaTh NUKTOIpPaMMYy C M300pa)KeHUEeM
'S
IITPUXOBOI'O OBajia L===s

3ananue 5. Boliequtb 0BaJbHYIO 00J1aCTh

. Bri6pars uncrpyment Elliptical Marquee (Quuiuntuyeckas 00J1acTh).

. Y CTaHOBUTH KypCOpP MBIILH B JIFOOYIO BEPLINHY NPSMOYTOJIbHUKA, OMCAHHOTO BOKPYT
IIIMIICA.

. HaxaTh KHOIIKY MBbIILIH.

. PacTsanyTb IPSMOYTOJIbHUK Opyu  HaXaTon KHOIIKE.

BayTpu BooOpaXkaeMoro nmpsiMOyrojibHUKA TMOSBUTCS JUIUIIC.
. OTnycTUTh KHOMNKY MBIILIH.

3ameuanue. /1y BeIICIEHUS! OKPYKHOCTH HEOOXOAUMO JepKaTh HakaTon KinaBuiry < Shift

Ecaur PaHHIa BBIACICHUA PpACIIOIaracTcCs HE TaK, KaK Hallo, e€ MOKHO IIOAIIPAaBUTh.

3ananmue 6. [lepemecTuTh rpaHUIly BbIIEJIEHHOH 00J1acTH
Bapuanm 1

. [TomMecTHTh KypcOp BHYTPH BBIACICHHON 00JacTh (IIpH 3TOM JOJDKEH OBITH BHIOpaH
MHCTPYMEHT BbleneHus ). Kypcop npumer Gpopmy cTpenku ¢ 6eIpIM HAKOHEUHUKOM.
. HaxaTb KHONKY MBIIIH.

i HepeMemaTL MBbIIIb IIPpU Ha)XXaTol KHOIIKE.

HOBKCHepHMeHTHPYﬁTC, nepemenias rpaHuiy BeIACICHUA B PA3HBIC CTOPOHBI.

Bapuanm 2
. Haxumatp ki1aBuIN yIpaBieHUs KypCOPOM «CTpEJIKa BBEPX Y,

«CTPCIIKa BHU3», KCTPEJIKA BIICBO», KCTPCIIKA BIIPABO».

HpI/I KaXXJI0M Ha)KaTUHW NPOUCXOAUT CMECIICHUEC I'PAaHUIIbI HA OAWH ITUKCCIIb B
COOTBETCTBYIOIIYIO CTOPOHY.

3ameuanue. Eciin Ha)KuMaTh OJIHY U3 «CTPEJTIOK» U yep>KuBaTh kiasury < Shift >, To
rpaHuia OyeT cMelaTbes Ha S5 MUKCeNeH.

3aganue 7. MacmirabupoBaTh rpaHMILy BbIIeJIeHHOH 00J1aCTH

Bapuanm 1
. BbInoaHUTE KOMaH 1y Select/Modify/Expand
(Boipenuts/U3menntn/Paciupurs) WK Select/Modify/Contract

(BoiaeauTs/U3MeHUTH/Y MEHBIIIUTD).
OTkpoercs AUaloroBo€ OKHO.

Y cTaHOBHUTH 3HaUCHUE paciIupeHus (YMEHBIICHHs) B KKyl CTOPOHY B mpezenax oT 1 mo
16 nwukceneit (Mo ymMom4aHuO — | THKCENB).
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Brinenennas 001acTh pacidpuTcst (YMEHBIITHTCS).

Bapuanm 2

. Bemmonaute komanay Select /Transform Selection
(BbragesnTs/TpancopMupoBaTh BbieIeHHE).

Boxpyr BblieneHHON 00/1aCTH MOSIBUTCS paMKa ¢ OrpaHHUYUTEIISMHU.

. Y CTaHOBUTH KypCOp MBIIIX HA OJUH U3 orpannunreneil. Kypcop npumer Bua
JBYHAIIPaBJICHHON CTPEJIKH.

. HaxaTb KHOIIKY MBIIIN.

. IlepemeniaTs MBI IIPU HAXKATOW KHOIIKE.

. OTnycTUTh KHOIKY MBIIIN, KOTJJa PaHULA BIJIEICHNS JOCTUTHET HYKHBIX Pa3MEpPOB.

. JIBaXK (bl IIENKHYTH MBIIIBIO BHYTPHU BBIIECIICHUS I 3aBEPLLICHUS OlIepaLlUu.

3ameyaHue. MaCI_HTa6I/IpOBaHI/Ie 6yz[eT MMponopuruoOHaJIbHBIM, CCJIH IIPH IICPCMCIICHNHA
YIIOBBIX OFpaHH‘IHTeHeﬁ JACPKATh HaxaToi KJIaBully

<Shif>.
3ameuanue. Ilpu Haxaroit wnaBume <Ctrl> BbigeneHue OyIeT UCKaXKaTbCs, a HE
MacIITaOUpPOBATLCSA, MPU 3TOM Kypcop NMPUMET BHJI CEPOIl CTPENKH.

3aganue 8. BoINoJIHUTH BpalieHre TPAHUIBI Bbl/IeJIeHHOH 00J1acTH

. Beimmonaute  komanay — Select/Transform  Selection
(BoigesnTs/TpancopMupoBaTh BbiieeHHeE).

Boxkpyr BblieneHHON 001aCcTH MOSIBUTCS paMKa ¢ OTPAHUYUTEINSIMU.

. Y CTaHOBUTH KypCOP MBIIIH PSAAOM C OTPAaHUYUTENIEM C BHEITHEN CTOPOHBI
BBIJICIICHUS.
Kypcop npumeT BU M30rHYTOMN ABYHAIIPaBJICHHOMN CTPENIKH.

. HaxxaTp KHOIIKY MBIIIH.

. IlepemeniaTe MBIIIb IPU HAXKATOW KHOIIKE.

. OTnycTUTh KHONKY MBIIIIH, KOTJja PaHUIA BIIEICHNS JOCTUTHET KEJIaeMOro
IIOJIO’KEHUS.

. JIBaXK bl IENKHYTH MBIIIBIO BHYTPHU BBIJEJICHUS IS 3aBEPIICHUS ONIepaLiu.

[ToBOpOT rpaHMIBl BBIACIECHUS NPOU3BOAUTCS OTHOCHUTEIBHO LIEHTpA BpAIlEHUs, KOTOPBIN
0003HayaeTcss MaJIeHbKOM OKPY)KHOCTBIO ¢ nepekpectueM. [1o ymMoIuaHHIO OH HaXOJUTCS B LEHTpE
pPaMKH.

I[J'I}I CMCHICHUA LNCHTPA BpallICHUA:

. Y CTaHOBUTH KypCOP MBIIIU Ha OKPY’KHOCTB C IIEPEKPECTHEM.
. HaxaTp KHOIIKY MBIIIN.
. [lepemeniaTe MbIIIb ITPU HAXKATOW KHOIIKE.

[Tpu paborte ¢ poTorpadueit MOXKET BOSHUKHYTH KEJaHHE OTPe3aTh OT M300paKeHHs BCE
JMIIHEe (o, (bparMeHTsI OKpY>KaroIen

OOCTaHOBKM H T. J.). OTOT TMpoIecc Ha3bpBaeTcsd KaapupoBanueMm. K aapupoBaTh
M300pakKeHUE BAXKHO M B JIPYTUX CIy4asX: 4Ye€M MEHbIIe pa3Mep U300paKEeHHs, TEM MEHBIIE
JTMCKOBOT'O TPOCTPAHCTBAa TPEOYETCs ISl €r0 COXpPaHEHUS U TEM OBICTpee OHO 00padaThIBACTCSI.
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3ananue 9. BeImoaHUTE KaipupoBaHUE N300paKEHUS

. Bribpare unctpyment Crop (OO0pe3ka) Ih; U3 TPYMIbI

Marquee (O0acTh).

Kypcop npumer takyro xe ¢popMy, Kak TUKTOrpaMMa Ha KHOTIKE HHCTPYMEHTA.

. HaxkaTp KHONKY MBIIIH.

. OO0BecTH IITPUXOBON paMKOW H300pakeHue, KOTOPoe HEOOXOIUMO OCTABHUTD.
. OTIyCTUTH KHOTIKY MBIIIIH.

N3o00paxkenne OyIeT OKPYKEHO IITPUXOBON paMKOW C OrpaHuduTeNssMd. OrpaHuduTeNn
JIaI0T BO3MOYKHOCTh M3MEHHUTD (YMEHBINUTh, YBEIUIUTh HJIM IOBEPHYTH) BBIICICHHYIO 001acTh. J{iis
3aBepIICHUS MPOIecca KaJIpUPOBAHHUS:

. [TomecTuts Kypcop B IIpeeiibl BbIIEIEHHONW 001acTu.
. JIBask /bl IEJIKHYTh KHOIKOM MbIiy. Vu:
. Haxarp knaBumy <Enter>

A Temeph, WCIONB3YSl HABBIKM, MOJYYECHHBIC IPH BBHIOJHCHUU NPEABLAYIINX 33/JaHUM,
paccMOTpUM  TpOCThle mpueMbl  odopmieHus ¢ororpaduii. BuHBETKa, Kak CpEACTBO
XynoxecTBeHHOro odopmieHus: pororpaduu (0cCOOEHHO MOPTPETA) CO3IAETCS MIPOCTO, HO BBHITJISIAUT
a¢dexTHO (puc. 2).

dotorpadus C
Hcxonnas p U(b
acTyIIEBaHHOMU
¢dororpadus pactymt .
BUHBETKOU

Puc. 2. Mcnonb3oBanue BUHbETKHU 17151 oopmiieHus Gpororpapuu dotorpaduro ¢
pacTylIEBAaHHOW BUHBETKON MOXHO IIOMECTUTH B

paMKy 1 IMOBCCUTH, HAIPUMCEP, HAJl CBOUM pa6oq1/1M CTOJIOM.

3aganue 10. Coznath BUHBETKY U1 0opMieHHs GpoTorpapuu

. OTkpsITh poTorpaduro-noptper, Hanpumep, daiin Portrait.jpg.

. Bribpats unctpyment Elliptical Marquee (Dmmmntudeckast 001acTb).

. Boiienuts smmnrudeckyro o6aacts Ha GoTtorpadum.

. Ecnan HeoOX0aMMO, TepeMeCTUTh TPaHUIly BBIICICHHOW O0JAaCTH, a TakkKe
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WU3MEHUTH €€ pa3Mepsl (PaCIIUPUTh U YMEHBIITUTH).
. Beimmonuuts komanny Select/Feather (Beinenuts/Pactyméska).

OTtkpoeTtcs JTMAJIOTOBOE OKHO Feather/Selection (Pactymérka/Brioop).

PactyméBka co31a€T TUTaBHBIM Tepexoa MEXAy HHUKCENIsIMU BBLICICHHOW oOmacTd u
MUKCEJIAIMU, OKPY)KAIOUIMMH BBIJCICHHYIO 00J1acTb.

. Bgectu B mosie Feather Radius (Paguyc pactymésku) 3HadeHne

10. Iloka BbI HEe 3aMEeTUTE HUKAKHX U3MEHEHUIA.

. Beimonauts komanny Select/Inverse (Beinenuts/MuBepcus). Boinenennas u
MacCKHUPOBAHHAS 00JIACTH MOMEHSITICh MECTaMH.

. Hasxats kiaBumry <Delete>, uro0Obl yaanuTh BBIIEICHHYIO 001aCTh.

. Bemmonauts komanay Select/Deselect (Boeiaenuts/Custh BoieneHue). [lepen
BaMu — (hoTorpadusi ¢ pacTyéBaHHOW BUHBETKOM.

» O0Ope3aTh JIMUIHIOK YacTh n300paxkeHus: nHctpymentom Crop (Kampuposanue).

3aganue 11 . Co3gare poTorpaduro ¢ OTTCHKOM cenTuu
* OTKpBITh JTIOOYI0 (oTorpaduo (KemaTelbHO — PE3yJbTaT BBIMOJHEHUS TPEIABITYIIETO
3aJlaHusl, TaK KaK OTTCHKH CEITUU XOPOIIO COYETAOTCS ¢ 3 (HEKTOM BUHBETKH).

. BbInoHUTE KOMaHy Image/Mode/Grayscale
(M306pakenne/Pexxum/OTTEHKH CEpOTO 1[BETA).

I[BetHas ¢otorpadus mnpeBpaturcs B uEpHO-Oemoe wu300pakeHHe. A Tenepb 3aMEHUM
OTTEHKH CEpOro JByMsl KpackaMu — 4EpHON M KOPUYHEBOH (3TO M ecTh cenusi). B obmem ciydae
4yE€pHO-0er10e U300pakeHne MOXKHO MOACBETUTh TPEMS U YETHIPbMS KpacKaMH.

. Brimonuute KOMaHy Image/Mode/Duotone
(U3006paxxenue/Pexum/JIByXKpacOUyHBIi ).

OTtkpoertcst nuamoroBoe okHo Duotone Options (Omiwu ABYXKpacOYHOTO
M300pakeHus).

* Bri6pats mynkT Duotone (/IByxkpacouHslii) B packpbiBatoiiemcs cnucke Type (Tum).
* [II€nkayTh Ha 0Opasie 1Bera psaaom ¢ Ink2.
Ha skpane oToOpa3uTcs quagoroBoe OKHO HaCTPOWKHU I[BETA.

* BriOpate myHkT Pantone Coated (3T0 — Ha3BaHHE MATUTPBI) B PACKPHIBAIOLIEMCSI CIIHCKE
Book (Kuwura).

* BriGpats 1Bet (Hanpumep, Pantone 716 CVC).

Ecnu BBl BocmpousBenére 5TOT MpUMEp Ha KOMIIBIOTEPE, TO YBHJUTE U300pa’KeHUE C
TEMIBIM OTTEHKOM CEMHH, YKpAIIeHHOE pacTylIEBaHHOM BHMHbETKOH. TakuMm crmocoOoM MOKHO
M3rOTaBIMBATH (HOTOrpaduu MoJ «CTApUHYY.

3ananme 12. [lepemecTUTh KOMUIO BBIJIEIEHHOTO ()parMeHTa U300paxeHus
* Boiienutsb (hparMeHT n300paskeHHs.

* Boibpats unctpyment Move (Ilepemerienue).
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* YCTaHOBUTH KypCOP BHYTPb BBIJIEICHHOM 00JIaCTH.
* Haxxatp 1 He oTmyckaTh KiaBuiry <Alt>.

Kypcop u3zmenur ¢popmy Ha nBoiHYIO (4€pHYIO M OCIIyI0) CTPENKY, MOKa3bIBAIOUIYI0, YTO B
ATOM PEXUME MPOU30UIET MEepeMelIeHHe He CaMOro BBIICIEHHOTO ()parMeHTa, a ero KOMuH.

* HakxaTh KHOIIKY MBIIIN U, HE OTIYCKas e€, MepeMeCTUTh BbIICICHHBINH ()parMeHT
n300pakeHusl Ha HOBOE MECTO.

* OTIyCTUTH KHOIIKY MBI U KJIaBuIly <Alt>.
Konus ¢pparmenTa n3o0pa>keHusi OCTaHETCS BbIJICJICHHOM.

3ananue 13. BoimonmHUTh MacTabupoBaHue BbIICICHHON 00J1acTH
* Bemonaute komanay Edit/Free Transform (ITpaska/CBobOomaHOE TpanchopMupoBaHue).

Boxpyr BBIZICJICHHOTO ()parMeHTa TOSIBUTCA pPaMKa C OTPAaHUYHUTEIISIMH.

* YCTaHOBUTH KypCOpP MBIILIN HA OJMH U3 orpannuurenei. Kypcop npumer Bujg
JIBYHAIIPABJICHHOW CTPEJIKU.

* Haxxatnp KHOIIKY MBIIIIH.

® HepeMemaTL MbIIIb ITPH Ha’XKaTol KHOIIKE.

® OTHYCTI/ITB KHOIIKY MBIIIX, KOTZIa I'paHulla BBIACJICHUA JOCTUTHET HYKHBIX pa3MCEpPOB.
® I[Ba)KI[LI H_léJ'IKHYTB MbIIIBIO BHYTPH BBIACJICHUA AJI 3aBEPIICHUA OIICpaliuu.

3ameuanue. MacmrabupoBanue OyaeT HpPONOPLUOHAIBHBIM, €CIH MPU NepeMEIICHUH
YTJIOBBIX OFpaHI/I‘II/ITeJ'Ief/'I ACPIKATh Ha)kaToi KiIaBuy

<Shift>.

3ameuanue. [lpum Haxaroil wmaBume <Ctrl> BbieneHue Oyner UCKaxaTbCs, a He
MaciTabupoBaThCsl, MPU 3TOM Kypcop HMPUMET BHJ] CEPOM CTPEIKH.

3aganue 14. BoIMOTHUTH TOBOPOT BBIACIEHHOW 00IaCTH
* Bemmonnute komanay Edit/Free Transform (IIpaBka/CBoOoanoe TpanchopMupoBaHue).

Bokpyr BBIIEJICHHOTO (parMeHTa TMOSBUTCS paMKa C OFpPaHUYHUTEISIMU.

* YCTaHOBUTH KypCOP MBIILIH PSIAOM C OTPAHUYUTENIEM C BHEIIIHEW CTOPOHBI BBIJCIICHHUS.
Kypcop npumeT BuJ M30rHYTOM IBYHAIIPABIEHHON CTPEIIKH.

* Ha)xaTh KHOIIKY MBIIIIN.

* [Iepemerats MbIIb IPU HAKATON KHOIIKE.

* OTIyCTUTH KHOIIKY MBIIIH, KOT/1a PaHULA BBIJIEIEHNS JOCTUTHET KEIAEMOT0 MOJI0KEHUS.
e JIBasK bl IIEIKHYTH MBIIIBIO BHYTPH BBIIEICHUS JUIS 3aBEPILICHUS OIIEpPaLiu.

[ToBOPOT rpaHULbl BBIACIECHUS MPOU3BOJUTCS OTHOCUTEIBHO ILEHTpa BpaLIEHUs, KOTOPBIHA
0003HaYaeTCss MaJICHBKON OKPYXXHOCTBIO C mepekpectreM. [lo yMmom4aHWI0O OH HaXOAWTCS B
[IEHTPE OTPAaHUYHMBAIOIIETO MPSMOYTOIbHUKA. [IJIs1 CMEIeHusI IICHTPa BpaIeHUS

* YCTaHOBUTH KypCOP MBILIN Ha OKPYKHOCTB C IIEPEKPECTHEM.
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* HaxxaTh KHONKY MBIIIIH.
* [Iepemerats MbIIb IPU HAXKATOM KHOIIKE.

[IpeoOpa3oBanus ¢ BBIEICHHON OOJACTHIO MOXKHO BBINOJHATH TOYHO, 3a/1aBasi 3HAYCHUE
yrjla TOoBOpOTa, HOBBIM pa3Mmep (B MpOIEHTaX OT CTaporo), CTEMNEeHb MCKAXKEHUS I HOBOE
MecTonoioxenue. s sToro UCTIOJIB3YyeTCsl KOMaHa Edit/Transform/Numeric
(ITpaBka/IIpeobpazoBanue/Yuciosoe).

3ananue 15. Co3nare u3o0paxeHue, IpeICTaBICHHOE PHC. 3.

3ameuaHue. Jns  momydeHus: pe3yNbTUPYIOLIEro  HU300paxeHHus He0oOXOIMMO 3HATh,
Kak:

* BBIIEJINTE 00JIaCTh;

* IpeoOpa3oBaTh I'PaHMIy BBIICICHHOM 00J1aCTH;
® CO31aTh BI/IHI)@TKy;

* CO3/1aTh KOIIMIO BBIAEIEHHOM 00JIaCTH;

® BBIIIOJIHUTE €€ NepEMCIICHUC, IIPOIMOPHHOHAIBHOC MaCI_HTa6I/Ip0BaHI/Ie,
3CPKAJIbHOC OTPAKCHUC U IIOBOPOT;

* CHATH BbIICIICHUE;
* KaJIpupoOBaTh N300paxKEeHHE.

B03MOXHO, YTO Npu BBHINOJHEHUM 3TOTO 33JaHUS BO3HUKHET HEOOXOIMMOCTb OTMEHUTh
Heckonpko omneparuii. Komanga Edit/Undo (ITpaBka/OTMEHUTH) UCTIONB3YeTCS JIE OTMEHBI TOJIBKO
nocneaHel omepanuu. Haumnas c¢ mnsroir Bepcuu, Photo Shop Qukcupyer xaxawiii mar
penaktupoBanusi uzoOpakeHuss B manutpe History (Mcropust). Ilo ymomuanuio B 3TOM mamutpe
coxpansiercs 20 mociaeHuX KOMaH/.

Puc. 3. U306paxenue «bau3Hers», MOIy4eHHOE B pe3ysbTare Ipeodpa3oBaHus OIHOM
¢dotorpaduu-noprpera.

3amanne 16. OTMEHUTH HECKOIBKO MOCIEIHUX KOMaH/I
* Boibparts nanens History (Mcropus).

Ha nanenu NepCUUCIICHBI BCC OICpalliv, BBIITIOJIHCHHBIC C MOMCHTA OTKPBITHA (I)al?ma.
AXTUBHOI sABIsSETCS NOCICAHAA KOMaHda CIIMCKaA. Ona noaACBCYCHA CHHUM IIBETOM.

* Bei1enuTh nepByr0 KOMaHIy U3 CITUCKA yIATsIeMbIX KOMaHI.
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* YCTaHOBUTH KypCOpP Ha BBIJCIICHHYIO KOMAaHLy.
* HaxaTh KHOIIKY MBIIIN.

* [IepemMecTUTh MBI [TPU HAXKATOW KHOIIKE K ITMKTOIPAMME MYCOPHON KOP3HHBI,
Haxoxsmeiics Buu3y nanenu History (Mcropus).

Q— w- hﬁ*l ['pynma WHCTPYMEHTOB Lasso (JIacco) ucronb3yercs st
BBIJICJICHUS 00JIaCTel IPOU3BOJILHON (DOPMBEI.

3aganue 17. Beinenuts nuactpymentom Lasso (JIacco) o6macts mpousBoibHOM (HOpMEL,
Harpumep, KpacHyio po3y B (aiine Fruit.jpg.

* OTkphITh Qaiin Fruit.jpg.

* YBenuuuth Macutad nzoopaxenust 10 200% (a5 ynoOCTBa BbIIEICHHUS).

* BoiOpare unctpyment Lasso (Jlacco) f;‘:),

* YCTaHOBHUTH Kypcop B JIIOOYIO TOYKY KOHTypa (B HAIIeM IPUMEpPe — ITO KOHTYP
pO3BI).

* HaxaTp KHOIIKY MBIIIM M, HE OTIyCKas €€, IepeMeniaTtb Kypcop IO KOHTYpY
BbI/IEISIEMOM 00J1aCTH 10 UCXOIHOM TOUKH. KOHTYp HOKEH 3aMKHYThCS.

° OTHYCTI/ITB KHOIIKY MBIIIH.

BCpOﬂTHee BCETO, BaM HC YAACTCA TOYHO o0BecTH KOHTYp O6HaCTI/I, TaK KakK CIACJIaTh
9TO C MIOMOIIBIO MBIIIIK JOCTATOYHO CJIOXKHO.

w- HNHCcTpy™MEHT Polygonal Lasso (MuoroyromesHoe  Jlacco) ucnonb3yerces s
BBIJACJIICHHUA MHOT'OYT'OJIbHUKOB.

3ananme 18. Beigenuts 061acts nHCTpyMeHTOM Polygonal Lasso (MHuoroyronsHoe Jlacco),
Harnpumep, okHo B (aitne Window.jpg.

* OTkpbITh Qaitn Window.jpg.

* Boibpats unctpyment Polygonal Lasso (MHoroyroasHoe Jlacco). 9T0T MHCTpYMEHT
SBIISIETCS  JIOTIOJTHUTEIBHBIM U, CIeI0BaTeIbHO,

«cmpsaTany 3a uHCTpyMeHToM Lasso (Jlacco).

* YCTaHOBUTH Kypcop B JH00YIO TOUKY BBIAEISAEMOT0 KOHTYpa (B HAIIeM NpUMEpe — OKHA).
Kypcop npumer ¢opmy MHOrOyroJIbHOro Jacco.

* [I[€NKHYTh KHOIIKOW MBIIIH.

* [IepemMecTUTH MBIIIB O BTOPOU BEPLIUHBI KOHTYpA.
* [I[€NKHYTh KHOIIKOW MBIIIIH.

* [IepeMecTUTH MBIIIB O TPETHEN BEPLIMHBI KOHTYPA.
* [I[€NKHYTh KHOIIKOM MBIIIU U T. 1.

* [TomecTUTH KypCOp B HAYaIbHYIO TOUKY.
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Kypcop mpumer BuJ 1acco ¢ MaIeHbKUM KPYKKOM.

. [IénkHyTh HA HaYaJIbHOU TOUYKe. BrieneHHas 001acTh 3aMKHETCS.

HNucrpyment Magnetic Lasso (MarautHoe Jlacco) oueHb ymo0eH mpu  BBIOOpE
OOBEKTOB HENpaBUIbHOW (OPMBI C YETKMM KOHTYpoM. ['paHuIia BBIIEIEHUS «IIPHIUIIACT» K
JIMHUY, PA3JeISIOIIeii CBETIIbIC U TEMHBIC YUaCTKH H300pasKeHHS.

3ananue 19. Boigenuts o6nacts nHCTpyMeHTOM Magnetic Lasso (MarautHoe Jlacco)
HanpuMmep, KENTYIo po3y B (aiine Fruit.jpg.

* OTkpbITh Qaiin Fruit.jpg.
* YBemmunth Macitad nzoopaxkenus 10 200% (a7 ynoOcTBa BeIICICHHS).
* Beibpars uncrpyment Magnetic Lasso (Marautaoe Jlacco).

* YCTaHOBHUTH Kypcop B JIIOOYIO TOYKY KOHTypa (B HAIIeM IIPUMEPE — ITO KOHTYP
pO3BI).

* Haxatsp KHOIIKY MbIIIK H, HE OTIIYCKasi eé, nepeMeniaTb KypCcop IO KOHTYPY
BBIJICIIEMO obnactu a0 HCXOHHOﬁ TOYKH. KOHTyp HAOJIKCH 3aMKHYTbBCA.

° OTHYCTI/ITB KHOIIKY MBIIIIH.

3ameuanune. I[lo Mepe co3maHuss TpaHMIBl  BBIJCICHHUS ABTOMATUYECKH CTaBSITCS
KOHTpOJbHBIE TOYKW. Ecmm Magnetic Lasso (MarautHoe Jlacco) HETOYHO ompenenseT HY>KHBII
KOHTYpP, MOHO IOCTaBUTh KOHTPOJIbHBIE TOUKM BPYUHYIO IIETYKOM MBIIIH.

> HNucrpyment Magic Wand (BonmeOHas nmanodka) MCIoNb3yeTcs s BBIICICHUS

OJIM3KUX 110 OBCTY MMUKCEIIEH. HpI/I 9TOM CTENCHb OJIU30CTH OBCTa (tolerance) IIOJIB30BATCIIb MOXKCT
3aJaThb CaM.

3ananmue 20. Boigenuts o6macts uHCTpyMeHTOM Magic Wand (Bomme6nast manouxka),
HarpuMep, BeTok B (aitne Flower.jpg (puc. 1).

* OtkpeITh Qaitn Flower.jpg.

N300pakeHne 1BeTka MMeeT Oosiee IIMPOKUN IIBETOBOW JAMama3oH, yeM (DOH, KOTOPBIH
COCTOUT U3 ONM3KHMX IO 1BeTy obsacteid. [loaToMy cHauana ¢ MOMOIIbIO BOJIIEOHON MallOUKU
BbIIeIMM (OH, a 3aTeM HMHBEPTHPYEM €ro, T. €. IIOMEHS]eM MeCTaMH  BBIICICHHYIO U
MacCKHUpPOBaHHYIO 00JIaCTH.

* JIBakapl IENKHYTH HAa MHCTpyMeHTe Magic Wand (Bomme6Has naiouka), 4ToObl BBI3BATh
MMaHeIb €€ TapaMeTPOB.

3Havenne nomycka (tolerance), mo ymomyaHuio paBHO 32, T. €. B pe3yjbTaTe IIETYKa B
HEKOTOPOU TOYKE M300pakeHus OyAeT BhIJieJIeHa 001acTh, BKIIFOUaromias 32 OM3Kkux 0oJiee CBETIBIX
n 32 6onee TEMHBIX OTTEHKAa. YTOOBI YBETMYUTH UANa30H OTTEHKOB, BKIIIOYa€MBbIX B 00JacTb
BBIJICTICHUS, HY’)KHO BBECTHU OO0JIbIlIee 3HAUCHHE JOMYCKa.

* YcTaHOBUTH HOBOE 3HaUEHHE J0MycKa (tolerance), Harpumep,

150.
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. [[{énkayTh BOIIIEOHON MTATOYKON HA 3€JIEHOMN JIMCTBE BOKPYT

LIBETKA.

Ecnu He ynanocs cpasy BbLIEIUTD JUCTbs, MONPOOyiTe MEIKHYTH €LIE pa3, HO B APYroi
YacTH JIUCTBBI.

. Beimonauts komanay Select/Inverse (Boinenuts/MHBEpTHPOBATS).

[Tpuctynas K CO3AaHUIO BBIJECIEHHOM 00JIaCTH, MOXKHO CHAayaja BBIACIUTH KOHTYP BOKPYT

(bparMeHTa I/I306pa)l(eHI/I${, a IIOTOM IIOAIIPaBUTH €I0, I[O6aBJ'I${H HJIKM BblUXTAasd JIMIIHUEC YYaCTKH.

3apanmue 21. J100aBHTH K BBIICICHUIO HOBBIC 00J1aCTH

. OtkpsiTh (aiin Portrait.jpg.
N300pakenne neBouyku (puc. 2a) umeer OoJiee IIUPOKUI IIBETOBOW IUAINa30H, MO3TOMY
CHayaja ¢ IOMOUIbIO BOJIIEOHOHN MalOUKU BbIAEIUM (OH, a 3aT€M UHBEPTUPYEM €TO.

. JBaxkipl IIENKHYTH MBIIIBI0 Ha HHCTpyMeHTe Magic Wand (Bomme6Has nanouka).

. B nmanutpe Options (ITapametpsr) B nmone Tolerance (/lonyck) ycTaHOBUTH 3HaU€HUE
50.

. HIEnKHYTh MBIIIIBIO B JIEBOM BEPXHEM YIIIy Ha YYacTKe roxryboro Isera.

. Bemonaute komanay Select/Grow (Boiaenuts/CMeKHBIE TTHKCEIBI).

Brienennast 0051acTh pacuIMpuTCs, HO €II€ OCTAaHyTCS YYaCTKH, HE BOLIE e B HEE.

. Haxatp kiaBumry <Shift>.
PsmoM ¢ BoNmeOHON Manoykoi MOSBUTCA IUIOC. DTO 3HAYUT, YTO K BBIJCICHUIO MOXKHO
100aBIATH HOBBIE OOJIACTH.

. VYaepxuBas kiaBunry <Shift>, ménkHyTes Ha 4€pHON IMOJIOCKE, a 3aTeM Ha KPacHOM
1oje, KOTOpble TOXKE€ MOJDKHBI BOMTH B (poH. Takum oOpa3oM, Bech ()OH Momajg B BBIIEIECHHYIO
00J1aCTh.

. Bremonuuts komanay Select/Inverse (Boeinenuts/IHBepTHPOBATS).

UroObl BBIYECTh W3 BBIACICHUS 0O0NACTh, HEOOXOAMMO Haxarh KiaBumy < Alt > wu,
yAepKuBasi €€, BBIACIUTH YAASIEMYIO O00JacTh JIIOOBIM CIIOCOOOM.

JlomoHUTENbHBIC 3aaHUS.

1. Hcronb3ys BOJIIIEOHYIO AIOUKY, BBIICIUTH KPacHy0 po3y B aiine Fru it.jpg.
3ameuanue. Bo3aMoxkHO, mpu A00aBI€HMH HOBBIX OOJacTed K BBIACNECHUIO, BaM MPUIETCS
YMEHBIIIUTh 3HaYeHHE JIOMYyCKa (tolerance) y BONIIIEOHON MaTOUKH.

2. Hcnonb3ys nuactpymentT Magnetic Lasso (Marnutnoe Jlacco), BBIACTUTh KPACHYIO
po3y B daiine Fruit.jpg.

3. Beigenuts 510510K0 ¢ momoiisio nHcTpyMenTa Lasso (JIacco) B daiine Fruit.jpg.

4. Brinenuts 1BeTok B gaitnie Viola.jpg .

5. Beienuts 6a6ouky B ¢aiine Butterfly.jpg.

3ananue 22. YCTHO OTBETUTH HA CIEAYIOIIME BOIPOCHI.

1. IlouemMy HEOOXOAMMO BBIIEIATH PparMeHTHl U300paKeHU?
2. Kaxkas yacTp n300pakeHUs! Ha3bIBACTCA «MACKUPOBAHHOM 00J1aCThIO»?

3. Kak mepemecTuTh BBIACTICHHBIH ()parMeHT M300pakeHus?
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4
5.
6

7.

Kakx MOXXHO TOANpaBHUTHh TPAHMILY BBIICICHHOW 00nacTu?
Korna Heo0X0umMo KaapupoBaTh U300paxeHue?
Uto nmoHMMaeTcs 1Mo TEPMUHOM «PACTYIIEBKa»?

Kakne Hp606pa3OBaHI/I${ MOXHO BBIIIOJIHATD Hanqg BbIJICIICHHBIMU

(dbparMeHTaMu HU300paKCHHIA?

8.
9.

Kak oTMEHHUTh HECKOJIBKO IIOCJICAHUX KOM&H,I[?

[Touemy B PhotoShop ucnomne3ytorcsi pasHooOpa3Hble HHCTPYMEHTHI BbIICTICHUS?

10. Yro Takoe napamerp Tolerance ([Jomyck) mactpymenta Magic Wand (Bonmeonast

HEUIO‘IKa) M KaK €10 3Ha4YCHHUC BJIMACT Ha BLIIIGHGHI/IG?

11. Kak 106aBUThH K BBIJICJICHHOMY (hparMEeHTY HOBYIO 00J1aCTh?

12. YTo NpouCXoaUT B Pe3yabTaTe NHBEPTUPOBAHUS BbIACICHUS?

dopma npenocTaBjieHus pe3yJibTaTa.

YcrHble OTBETHI, COXPAHECHHBICB CBOCH mamke (Qaiyibl C BHITOJHCHHBIMH

3aJaHUsAMHA.

Kputepun onenkmn:

«5» - IMpaKTU4ICCKaA pa60Ta BBIIIOJIHCHA ITOJIHOCTBIO, 3TAIlbl BBIIIOJTHCHU A pa6OTBI, AJIrOpUTMbI
n TGOpeTH‘IeCKI/Iﬁ MaTepHrall 3allMCaHbI B TETpaAb, CTYACHT OTBCYACT Ha BCC BOIIPOCHI NIPCIIOAaBaATCIIA

10 TeME pabOTHI.

«4» - IMpaKTU4ICCKaA pa60Ta BBIINIOJIHCHA ITIOJITHOCTBIO, 3TAIlbl BBIITOJIHCHHU A pa6OTLI, AJITOPUTMBI
n TCOpCTI/I‘IeCKI/Iﬁ Marepural HEC IMOJTHOCTBIO 3allMCAHbI B TETPAAb, CTYACHT 3aTPYAHACTCA OTBCYATh HA

BOIIPOCHI [IPENIOAABATENIS IO TEME PAOOTHI.

«3» - mpaktudeckas padora BeimoigHeHa Ha 70% wu Ooiiee, 3Tambl BBHIMOJHEHUS PaOOTHI,
AJITOPUTMBI U TeOpeTI/I‘-IGCKI/II\/JI Marepurall 3amnvcadbl B TETpadb HC B IMOJTHOM O6”I)€MC, CTYACHT HC

OTBCYACT Ha BCC BOIIPOCHI IMPEIIoaaBaTeiid 1o TEME pa6OTI)I.

«2» - mpakTHyeckas paboTta BelrosHeHa MeHe 70%.
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