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1 HOACHUTEJIBHASA 3AIIMCKA

CoctaB M coaepxkaHHe NMPAKTUUECKUX 3aHITUM HamnpaBiieHbl Ha peanusanuio denepanbHOro
rOCyJJapCTBEHHOT'O 00pa30BaTEIBHOIO CTAaHAAPTA CPEIHETO MPOPECCHOHATLHOTO 00pa30BaHMUsL.

Benymeld AMOakTHYECKOW WENBI0 MPAKTUYECKUX 3aHATHHA  sABIseTCs  (OPMHpPOBAHUE
npoeCCHOHATBHBIX MPAKTUYECKUX YMEHHHA (YMEHHMH BBINIOJHATH OIpEe/ICHHbIE JIEHCTBUS,
orepanuu, He0OXOAUMBIE B TIOCIIEIYIOMIEM B MTPO(HECCHOHATLHON ACATEIBHOCTH).

B cootBercTBUU ¢ paboueit mporpammoit yaeOnou aucumuabl « OI11.03 MubopManmonHbie
TEXHOJIOTUU» MPEIyCMOTPEHO IPOBEJIEHUE IPAKTUYECKUX 3aHATUH. B pamkax mnpaxkTuyeckoro
3aHATHS 00yYaIOMUECs] MOTYT BBIIOJIHATH OJJHY MJIM HECKOJBKO MPAKTHUECKUX padoT.

B pe3ynbrare ux BHINOIHEHMS], 00y4arOIUiCs JOKEH:
ymembs:
VY1 O6pabaTbiBaTh TEKCTOBYIO M YUCIOBYIO HHPOPMAIIHIO.

V2 [IpumeHsATh MyJIbTUMEINNHHBIE TEXHOJIOTMH 00paObOTKU U MPEICTaBICHNUS HH(OPMALIHH.

VY3 O06pabaTeiBaTh SKOHOMUYECKYIO M CTATUCTUYECKYI0 MH(QOPMAIMIO, UCTIOJIb3YS CPEACTBA
MaKeTa MPUKJIATHBIX TPOTPAMM.

VY 01.1 pacro3HaBaTh 3ama4dy W/WiK TpoOiaeMy B MPOPECCHOHATBHOM W/WJIH COIMATbHOM
KOHTEKCTE;

VY 01. 2 ananu3upoBarth 3a7a4y W/WUau IpoOJIeMy U BBIJCISITH €€ COCTaBHBIC YaCTH;

VYV 01. 3 onpenenars 3Tarbl peleHns 3a1a4u;

VY 01. 4 BbisaBIATH U 3QPEKTUBHO UCKATh HH(GOPMAIUIO, HEOOXOIMMYIO Ui pelIeHus 3a/1aun
W/AM Tpo0JIEMBI;

V 01. 5 coctaBnsATh IJIaH JICHCTBUS;

VY 01.6 omnpenenarb HEOOXOIUMBIE PECYPCHI;

VY 01.9 peanuzoBaTh COCTaBJICHHBIN TIJIaH;

Y 01.11 OIICHUBATH PE3YJbTAT M MOCJICACTBUS CBOUX NEHCTBHUM (CaMOCTOSTENIHHO WU
C TIOMOIIIbIO HACTAaBHUKA)

VY 02.1 omnpenenars 3aga4u MoMcka HHGOPMAIINH;

VY 02.2 onpenensath HE0OX0IMMBIE UCTOUHUKU MH(OPMAIIHH;

V¥V 02.3 mianupoBaTh NPOIECC MOUCKA;

VY 02.4 cTpyKTypHpOBaTh MOTydaeMyIo HHPOpPMAIIHIO;

VY 02.5 BeIACnATh HanOoJIee 3HAYMMOE B IepeyHe HHHOPMAIIHH;

VY 02.7 opopmIIsITh pe3ynbTaThl MOUCKA

VY 04.2 B3auMoJeiicTBOBaTh €  KOJUIETaMH, pPYKOBOJICTBOM, KJIMEHTaMH B  XOJe
npodeccnoHanbHON 1A TEeNbHOCTH

VY 05.3 rpaMOTHO H31araTh CBOM MBICIH U O(QOPMIISATH TOKYMEHTHI MO MpodeCcCHOHATbHON
TEMaTUKe Ha TOCYJAPCTBEHHOM SI3bIKE, MPOSIBIISITH TOJIEPAHTHOCTH B pa00UeM KOJIJICKTHUBE

Y 09.1 npumeHars cpeiactBa HMH(DOPMALMOHHBIX  TEXHOJOTHH Uil pEIICHUS
npodecCHOHANBHBIX 33/a4;

V¥ 09.2 ucnonp30BaTh COBpEMEHHOE MPOTPAMMHOE OOeCTIeYeHHE

Y 10.1 MOHUMATh OOIIMUNA CMBICT YE€TKO MPOM3HECEHHBIX BHICKA3bIBAHUI HA W3BECTHHIE
TeMbl (TpodeccroHanbHbIe U OBITOBBIE).

ConeprkaHre TMPaKTUYECKUX OPHEHTUPOBAHO HA TMOJTOTOBKY OOYYaroOmIMXcsi K OCBOCHHIO
PO¢eCCHOHATLHOTO MOJIYJISI IPOTPaMMBbI TIOATOTOBKH CHEIUATIMCTOB CPEIHET0 3BEHA MO CHEeHaTbHOCTH
Y OBJIAZICHUIO HPOecCUoOHaIbHBIMU KOMPEMEHYUAMU:
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1K 1.6 - PazpabarsiBaTh MOy IPOrPAMMHOT0 00ECTIEUeHHS 115t MOOMITBHBIX IIAaT(opM;

IIK 4.1 - OcyiecTBIsATh HHCTALISIIUIO, HACTPOUKY M OOCITY)KMBaHHE MPOTPAMMHOTIO 00ECIICUSHUS
KOMITHIOTEPHBIX CUCTEM;

A Taxxe GOPMUPOBAHUIO 0OUUX KOMNEMEHYUIL.

OK 1 - Bpibupars criocoObl pereHus 3amad mpodecCHOHABHON AESTEbHOCTH, TPUMEHHUTEIBHO K
Pa3IMYHBIM KOHTEKCTaM;

OK 2 - OcymecTBisiTh TIOMCK, aHATM3 W HMHTEPIPETANNIO HWHPOPMAIMH, HEOOXOIMMOW IS
BBITIOJTHEHHS 33/1a4 MPOPECCUOHATBHOM IeSITENTEHOCTH,

OK 4 - PaGorath B KOJUIGKTMBE M KOMaHze, P(EKTHBHO B3aMMOJCHCTBOBATH C KOJUIETaMHu,
PYKOBOZICTBOM, KIIMEHTAMH;

OK 5 - OcymiecTBisATh YCTHYIO U MMCBMEHHYIO KOMMYHHUKAIHIO Ha TOCYIaPCTBEHHOM SI3BIKE C yIETOM
0COOEHHOCTEH COIMAIbHOr0 M KyJIbTYPHOTO KOHTEKCTa,

OK 9 - Ucnonb3oBarh MHGOPMAIMOHHBIE TEXHOJIOTUH B TPOGECCHOHATBHOM JEATEbHOCTH;

OK10 - Tome30Bathcsi MPOPECCHOHATFHON TOKYMEHTAIMEe Ha TOCYapCTBEHHOM M WHOCTPaHHOM
SI3BIKE.

BoinonHenue o00ydaromuxcsl MpakTHYeCKUX paboT mno yueOHoi aucuuminHe «OIIL[.03
WudopmannoHHbIe TEXHOJIOTHI HAIPABJICHO Ha:

- 00oOmeHnre, cHUCTEeMaTH3allMI0, YIIIyOJIGHHE, 3aKpeIUIeHHE, pPa3BUTHE W JIETAIU3AIUI0
MOJTYYSHHBIX TEOPETUIECKUX 3HAHUH 110 KOHKPETHBIM T€MaM y4eOHOU JUCIUTUIAHBL,

- (QopMupoBaHWE YMEHHWI TPHUMEHSATh IOJTYYEHHBIC 3HAHUS Ha TMPAKTUKE, peaTU3aIlUio
€IMHCTBA WHTEIUICKTYAIbHOW U MPAKTHYECKON JEATEIIbHOCTH;

- (hopMHpOBaHHE U pa3BUTHE YMEHHI: HAOIIOAaTh, CPAaBHUBATH, COTIOCTABIISITh, AaHATH3UPOBATB,
JieTaTh BBIBOJIBI U O0OOIIEHHS, CAMOCTOSITETEHO BECTH HMCCIICOBAHMS, TIOIH30BATHCS PAa3TUIHBIMU
IprUeMaMy U3MepeHH, 0pOPMIIATh pe3yIbTaThl B BUJE TaONHUIl, CXeM, TpPadUKOB;

- BBIPaOOTKY IPH PEILIEHUH TOCTABIEHHBIX 3a/1a4 NPO(eCCHOHAIBHO 3HAYMMBbIX Ka4eCTB, TAKUX
KaK CaMOCTOATEIbHOCTb, OTBETCTBEHHOCTh, TOYHOCTh, TBOPUECKAsi MHULMATHBA.

[IpakTuyeckue 3aHATHS NPOBOIATCS IOCHIE COOTBETCTBYIOLIEH TEMBI, KOTOpas O0O0eCIevrBacT
HaJIMYMe 3HAHUH, HEOOXOIUMBIX /IS €€ BBIIIOJIHEHMS.



2 IEPEYEHDb IPAKTUYECKHX 3AHATUN

Paszneant/tem | Tembl npakTnyeckunx/sadoparopusnix 3anaTuii | Kosnu | TpeboBanus ®I'OC
bl eCTBO C1io
4acoB (ymern)

Paspen |. OOmme cBemeHuss 00 uMHpopManmum H 4
HH(OPMAIMOHHBIX TEXHOJIOTHAX
Tema 1.1 [IpakTnueckas pabora 1 Texuudeckue u 2 V01.6, ¥01.9, Y01.11,
Oo0urue MpOrpaMMHBIE  CPENICTBA MH(POPMALIMOHHBIX vV02.1, ¥02.2 Y02.3,
CBeJIeHHs 00 | TEXHOJOrHUi v02.4, ¥02.5, ¥02.7,
uHopMmanuu u Y04.2, Y¥09.1, Y09.2,
HH(OPMAILUOHH V10.1
bIX TEXHOJIOTUSIX
Tema 1.2 [IpakTnueckas pabora 2 [Touck nHpopmaiuu B 2
Komnbrorepusie | Internet.
CeTH
Pasnea |l. 3nakomcTBO M padora ¢ opucubim [10. 44
Tema 2.1. [IpakTnueckas pabora 3 TekcToBbIil mpoieccop 2 V1, V2, V3,
Texnogorun | MSWord: CO3JIaHHE, pEIaKTUPOBAHUE 51 YO01.1, Y01.2, V01.3,
00padoTKHn dhopmaTupoBaHue TEKCTOBOIO JIOKYMEHTA. YV01.4, Y01.5, YO01.6,
TEKCTOBOM Hactpoiika mapamerpoB  MSWord.  3amuta V01.9, V01.1, Y05.3,
HHopManuM | TEKCTOBOTO JOKYMEHTA v09.1, ¥09.2, ¥10.1,

[IpakTnueckas pabora 4 TekcToBbI mpoieccop 2

MSWord: npodeccruonanpHas paboTta ¢ TEKCTOM:

BCTaBKa JaTbl M  BPEMEHH, CIEHUaTbHbBIX

CUMBOJIOB, OYKBHIIbI, pAMKH

[Ipaktuueckas padora 5 TekcToBBIN mpoleccop 2

MSWord: co3nanue u pe1akTupOBaHUE TaOIHUIT

[Ipaktueckas padota 6 TekcToBBIN mpoleccop 2

MSWord: co3ganue TeKCTOBBIX 3(PdexToB ¢

MOMOIIBI0  BCTpOoeHHOro  Moxyis  WordArt.

Bcerpoennsrit MOJYJIb MicrosoftEquation.

BceTrpoennsiit Moaysib SmartArt.

[Ipaktuueckass padora 7 TekcToBbIi mpoleccop 2

MSWord: coznanue rpadudeckux 00bEKTOB

[Ipaktnueckas padora 8 TekcToBbIN mpoleccop 2

MSWord: pabora ¢ OOJBIIMM TEKCTOBBIM

nokymentoMm. Ctumu. Co3gaHue KOJIOHTUTYJIOB H

HyMepallis CTpaHMIl, CO3[aHle aBTOMAaTUYECKOTO

OTJIaBJICHUS

[Ipaktnueckas pabora 9 TekcToBBIN mpoleccop 2

MSWord: cnusiHEE TOKYMEHTOB

IIpaktuyeckas pabora 10 TekcroBslii mporeccop 2

MSWord: KonTtposbHas pabota Nel
Tema 2.2 IIpakTtuyeckas padora 11 TaGnuunblil nporeccop 2
Texnosornu | MSExcel CO3/1aHHE pelakTUpPOBaHHUE,
0o0padoTKkn ¢dbopmMaTUpoBaHUE M COXPAHEHHE 3JIEKTPOHHOU
3JIeKTPOHHBIX | Tabmunbl. Hactpoiika mapamerpoB MS  Excel
TadIHIL 3amuTa pabo4MX JIMCTOB U KHMT.




[Ipaktuyeckas padora 12 TaGmuunblil mporeccop
MSExcel: mpoBeneHne pacdyeToB B 3JICKTPOHHOM
Tabnauie ¢  HCIOJMb30BaHMEM  (GopMyd U
BCTPOCHHBIX (DYHKIUH

[Ipaktuyeckas padora 13 TabGmuunblil mporeccop
MSExcel: coznanue u pelakTHPOBAHHE JHATPAMM

[Ipaktuyeckas padora 14 TaGmuunbi mporeccop
MSExcel: HancTpOiKH, MAKET aHAIM3a

[IpakTnueckas padora 15 TabauuHbli npoleccop
MSExcel: pemienue S5KOHOMHYECKUX 3a1a4

[Ipaktuyeckas padora 16 TabmuunbIil mporeccop
MSExcel: pabota ¢ anexkrporHoi Tabnuieit Excel
Kak ¢ 0a30i1 TaHHBIX

[Ipaktnueckass padora 17 VBA: coznanue u
BBINOJIHEHUE MakpocoB B MSEXxcel

[Ipaktnueckas pabora 18 VBA: co3nanue

noJb3oBaTenbckux Gopm B MSEXxcel

[IpakTnueckas padora 19 TabauuHbIi npoleccop
MSExcel KonTtposbHas paboTa Ne2

Tema 2.3
TexHOJIOTUH
MOATr0TOBKH
MYJbTHMEIN
MHBIX
npe3eHTauunin

[Ipaktuueckas pabora 20 Ha3znaueHue cucTeMbl
MOATOTOBKH  MpE3EHTallMi.  3HAKOMCTBO  C
nporpammoii. Pa3zpaboTka mpe3eHTaruu: MakKeThl
oQopMIIEHHUS U Pa3METKHU

[Mpaktiueckass pabora 21 MS PowerPoint
MOATOTOBKa H OdopmIIeHHE MOPTHOIUO0 padoT
CpeACTBaMU KOMITBIOTEPHOH MPE3CHTAIIUH

Paznea |11. KomnbloTepHas rpaguxa

12

Tema 3.1.
TexHosiornu
co3IaHMs U
00padoTKM
uupoBbIX H
PacTpPOBBIX
U300pakeHui

[Tpaktuyeckas padbora 22 CorelDraw. Cosnanue,
pelaKTHpOBaHHE " TpaHc(hOPMHUPOBAHHE
npuMUTHBOB. [TocTpoeHHe KPUBBIX

CorelDraw.
3aKpaCKa

[IpakTuueckas pabota 23
WNuTepakTuBHBIC UHCTPYMEHTBHI,
PHUCYHKOB, paboTa ¢ TEKCTOM

PhotoShop.
WHCTPYMEHTOB

[IpakTuueckas pabota 24
Hcnonb3oBanue OCHOBHBIX
pucoBanusi. Pabota co ciosiMu.

IIpaktuyeckas pabora 25 PhotoShop. PaGora ¢
MackaMH, KaHajgamu. IIpuMeHeHHEe pa3IHYHbIX
(buIbTPOB

y2, VO0I.1, VYO0l.2,
Y01.3, ¥01.4, YOL.5,
¥01.6, ¥01.9, ¥01.11,
V04.2,¥09.2 V10.1

NTOI'O

60




3METOAUYECKUE YKA3AHUSA

Tema 1.1 O0mme cBegenns 00 nupopmanuu 1 HHGOPMALMOHHBIX TEXHOJIOTHAX

IIpakTnueckas padora Ne 1 TexHudeckue U NporpaMMHbIe CPpeACTBA
UHG(pOPMAIHOHHBIX TEXHOJIOT U

Heab: [To3HAKOMHUTBCS ¢ TEXHUYCCKHMH H IPOTPAMMHBIMHU CPEICTBAMU WH(POPMAITMOHHBIX
TEXHOJIOTHUI

Bbinosnus padory, Bel Oyaere:

ymembp:

- HAaXOJUTh U CUCTEMATU3UPOBATH I/IH(i)OpMaIH/IIO;
- paboTaTh B KOMaHJIE.

MarepuanbHoe o0ecrieyeHue:

[lepconanbHbIE KOMIBIOTEPHI C BBIXOJIOM B HHTEPHET

3aganue:

[IpopaboTath npeanoxkeHHyo HHPOpMaIUIo, TOATOTOBUTH COOOIIEHHE 10 3a/1aHHOI TeMe.

Bomnpocs! qis 1 rpynnsi:

1. Kakue ycTpoiicTBa OTHOCSTCSI K OCHOBHBIM OJI0OKaM MEPCOHAIBHOTO KOMITbIoTepa?

2. OxapakTepu3yiTe MarucTpaibHO-MOIYJIbHBIN NPUHIUN QyHKIHOHUpOBaHUs DBM.

3. C noMoIpo 4ero npou3BoUTCs 0OMeH nHpopMaleil Mexay OTAeIbHbIMUA YCTPOHCTBaMU
KoMIbroTepa?

4. Kak knaccuduiupyrorcs IBM?

5. Yem oOpa3oBaHa 6a30Bast KOH(PUTYpAIUs IEPCOHATLHOTO KOMIThbIOTEpa?

6. B yeM 3akiiro4aeTcsi OCHOBHOE HA3HAUYCHUE MATEPUHCKOM TJIaThI?

7. JlaitiTe XxapakTepUCTHUKY MUKPOMPOIIECCOpa.

Bomnpoce! 1151 2 rpynnsi:

8. Kak MoxxHO KiTaccupuImpoBaTh 3alIOMUHAIOININE YCTPONCTBA MEPCOHAITBHOTO KOMIIbIOTEpa?

9. Kak yctpoeHa onepariuBHasi HaMsTh?

10. Jlig yero nmpeaHa3HAY€HO MOCTOSHHOE 3alIOMHHAIOIIEE YCTPOHUCTBO?

11. Kakue oCHOBHbIE€ XapaKTEPUCTUKHU MPUCYIIIN BHEITHUM 3alIOMUHAIOIINM yCTPOUCTBAM?

12. JlaiiTe XapakTepUCTUKY BHEIIHUX 3alIOMUHAOIINX YCTPOMUCTB.

Bomnpocs! 1i1s 3 rpynnsi

13. KakuMu OCHOBHBIMU MTOKA3aTEAMHU XapaKTEPU3YETCsI MOHUTOP?

14. Jlna yero npeaHa3HavyeH BuaeoaganTep?

15. 13 kakux 30H COCTOUT KiaBuaTypa? Kakoe Ha3HaUeHUE y CHICHMAIbHBIX KJIABUII?

16. Kakue ObIBalOT MPUHTEPHI U IO KAKOMY MPUHIUITY OHU pa3IU4aioTCs?

17. HaiiTe XapakTepuCTUKY OCHOBHBIM MaHUIYJIATOPHBIM YCTPOHCTBAM.

18. B uem mpenHazHayeHNE CKAHEPOB M KAKUE OHU OBIBAIOT?

19. Kak ycrpoeHna 3BykoBasi kapra?

20. Kakune ObIBarOT MOJIEMBI ¥ B UYEM UX OTIAYHE?

21. Kakoe Ha3HaueHUE y CETEBOM KapThl?

Bonpocs! nuist 4 rpynnsi

22. JlaiiTe XapaKTE€pUCTUKY OCHOBHBIM BHJIaM IIPOrPAMMHBIX MTPOTYKTOB.

23. Kakyto CTpyKTypy UMeeT CUCTEMHOE NporpaMMHoe obecrieueHue?

24. Kakue nakeTbl IPUKIAAHbIX IPOrPAMM BBIAEISAIOT?

25. Kakue BUBI IPOrpaMM 00pa3yroT HHCTPYMEHTApH TEXHOJIOTHH MPOTPAMMHUPOBAHHUS?

Bonpoce s S rpynnst



26. Yto Takoe onepaioHHas cucteMa? B uem ee 0CHOBHOE HazHaueHue?

27. Kak xiaccu(puuupyroTcs onepalnioOHHbIE CUCTEMBI?

28. [Ins yero npenHa3HaueHa onepalroHHas cucrema’?

29. KakoBbI (yHKIMH ONEPAMOHHON CUCTEMBI?

30. Kakue onepanroHHbIE CHCTEMBI Pa3IMYaOT 10 YUCITy oOpabdaThiBaeMbIX 3ama4? YTo Takoe
3amava’?

31. Kakue onepanmoHHbIE CHCTEMBI Pa3IMdaloT Mo THUITy HHTepdeiica?

32. IlpuBenuTe mpuMep ONEPAIMOHHON CUCTEMBI ¢ MHTEP(PEcCOM KOMaHIHOM CTPOKH.

33. IlpuBenuTe MpuMep OMEPAIMOHHON CUCTEMBI ¢ TpaduuecKuM HHTEpdericoM.

34. Kak onepariioHHast cCuCTeMa yrpasisieT paboToii nepudepuifHpIX YCTPOMCTB KOMITbIOTEpa?

Bonpocs! qJs1 6 rpynnsi

35. Yo Takoe apaiiBep?

36. Uto Takoe ¢aiin?

37. KakoBa cTpykTypa umenu (aiina?

38. Kakwue pacuiipeHust MOTYT UMETh TPOTPAMMHBIE TTPUIIOKESHUS?

39. Kakue paciimpeHust MOr'yT UMETh TEKCTOBBIE (haiiibl?

40. Kakue pacimiupeHust MOT'yT UMETh rpaduueckue (hanibi?

41. Kakue paciiupeHusi MOI'yT UMEThb BUA€O(ailsib?

42. Yto Takoe karayor (rmarnka)?

43. Kak 0603HauaeTcst KOpHEBOI kaTanor?

Bonpocsl s 7 rpynnsi

44. Yto npeAcTaBisieT co00M MpOorpaMMHOE TTPUIIOKEHHE?

45. Yto Takoe MOOMIIBHOE MIPHIIOXKEHNE?

46. Yto Takoe JOKyMEHT?

47.Yto cocTaBisieT OCHOBY pabOThI MOJIB30BATENS C OTIEpalIMOHHON cucteMort Windows?

48. Ilepeuncnure 3neMeHThI rpadudeckoro nurepdeiica Windows?

49. Yro nmpeacrassieT coboit Pabounit cton B Windows?

50. Yto Ttaxoe meHro? Kakue BUALI MEHIO BEI 3HaeTe?

51. OnummuTe npaBuia padoTel ¢ Oydepom oOMeHa.

52. Ins wero npennasHayveH [IpoBoaHuk?

KpaTrkue TeoperHyeckue CBeJeHHMs: TEOPETHUYECKHE CBEICHMS  HAXOJITCs  Ha
oOpazoBarensHOM Moprajie B Kypce Mubopmanmonnsie TexHomoruu, B teme OOmme cBeneHust oo
nHpOpMaluy U HHPOPMAIIMOHHBIX TEXHOJIOTHSIX.

IMopsinok BbINOJIHEHHSI PAa0OTHI:

1 Cryzaentsl pa3OuBarOTCA Ha HECKOJIBKO TPYIII MO TPHU — YETHIPE YEIIOBEKA.

2 Ilomy4aroT 3ajaHue OT MIpenojAaBaTesss MPOYUTATh pa3fesl JIGKIMH Ha o0pa3oBaTelbHOM
MopTajie U OTBETUTh HA BOMPOCHI, IOATOTOBUB TAKUM 00pa30M COOOIIECHUE HA 3aJaHHYIO TEMY.

3 CTyZeHThI BBICTYNAIOT C MOATOTOBIEHHBIM COOOIIEHUEM Tepe] BCeH IPyIIO.

dopma npeacTaBieHus pe3yJbTara:

BricTynnenue ¢ coolmienneM

Kpurepum oueHku:

«5» - OTBETBHl Ha BOMPOCHI IMOJIHBIE, Pa3BEPHYThIEC, paccka3 CBS3HBIN, 3aKOHYCHHBIH, peyb
4yeTKasi, akTHBHOE y4acTue B paboTe TPYMIIbI, OTBEYAET Ha BCE BOMPOCHI OMIMOHEHTOB.

«4» - OTBETHI HE Ha BOMNPOCHI MOJIHbIE, pa3BEPHYTHIE, pacCKa3 CBA3HbIN, 3aKOHUYEHHBIH, peub
4eTKas, akTUBHOE y4yacTue B paboTe TpyIIbl, OTBEYAET Ha HE BCE BOMPOCH] OMITOHEHTOB.

«3» - oTBETHI Ha BOINpPOCH! JaHbl Ha 70%, UCTIBITHIBACT CIOXKHOCTH C U3JI0KEHUEM MaTepHana,
MIaCCUBHOE YydYacTHe B pabOTe rPyIIIbl, OTBEYAEeT Ha HE BCE BOIPOCH! ONIIOHEHTOB.

«2» - mpakTHueckas paboTta BeinosHeHa MeHe 70%.
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Tema 1.2 KomnbrorepHbie ceTn

IIpakTnueckas padora 2 Ilouck nadpopmanun B Internet

Heab: Hayuntbest paboTaTh B MOMCKOBBIX CUCTEMAX

Boinosinus padorty, Bel Oyaere:

ymemp:

- COCTaBJIATh MPOCTHIC U CIIOXKHBIE 3AMPOCHI JJI IOMCKOBBIX CUCTEM;
- OBICTPO HAXOAWUTH HYXKHYIO HH(POPMAITHUIO;

- UCTIOJIb30BaTh SJIEKTPOHHYIO TOUTY.

MaTepI/laﬂbHOC odecmeyeHue:
HepCOHaJ'[BHBIG KOMIIBIOTECPHI C BBIXOJIOM B UHTCPHECT.

3aganue:
3aganue 1
3amycTtuTe Opay3ep U B CTPOKE aJipeca yKaXUTe aapec MOUCKoBOM cucteMbl yandex.ru. C

MTOMOIIBIO KaTajora, JaHHOW MOMCKOBOM CHCTEMbI, HalJUTE CIIeLyIolly0 HH(OopMalrio (yTOUHHUTE
BApUAHT y MPEIOoIaBaTes):

1. TekcT necHH MOMyJSPHON MY3bIKaJIbHOM IpyNIbI (110 BalleMy BbIOOPY);

2. Penepryap MapunHCcKOTro TeaTpa Ha TEKYIIYIO HEJEIO;

3.  XapakTepHUCTHKH TOCIETHEW MO MOOMIIBHOTO Tene(oHa n3BecTHOU (hUPMEI (110
BaIeMy BBIOOPY);
Penent npuroToBieHust yKpanHCKOro 00opIia ¢ rajrykamu;
JloIroCpOovHBINA MPOTHO3 MOTO/IBI B BAIlleM peruoHe (He MeHee yeM Ha 10 mHel);
doTtorpadus TH0OMMOT0 UCTOTHUTEISI COBPEMEHHOM TMECHH;
[IpuMepHasi CTOMMOCTh MYJIBTUMEIUHHOTO KOMITBIOTEpA (TTpaiic);
WNudopmanus o BakaHCUSAX Ha JOJDKHOCTh CEKpeTaps B BallleM PErMOHE WM FOPOJE;

© oo N0k

I'opockon cBoero 3Haka 30jMaka Ha TEKyLIUH J€Hb.
10 CTaTUCTUKY XOKKEHHOTO KiTy0a «JIOKOMOTUBY.
11. Caiitel cynoB Ypana, CBepaioBckoit o0nactu 1 EkatepunOypra.
12. Texkct xoHcTuTyMKu Poccuiickoit deneparumu.

[To pe3ynbpTaTam moucka cocraBbTe MUCbMEHHBINH 0TUueT B Word: npeacTaBpTe B JOKYMEHTE
HaWJCHHBIN, CKOMMPOBAaHHBIA W OTHOpPMATHUPOBAHHBIM Marepual. BHaudane BBIIOJIHEHHOTO
3a/1aHUsl YKaXKUTE TEKCT 3a1aHusl. COXpaHUTe OTYET B Bally MAIIKy.

3ananme 2

W3y4ynB OKHO pacIIMPEHHOTO MOUCKA, CPOPMUPYITE 3alpoc MO TOYHOMY HA3BAHUIO WIIH
nuTtate. BaM M3BECTHO TOYHOE Ha3BaHUE JOKyMeHTa, Hampumep «l uruenudeckue TpeOOBaHUS K
MEPCOHANBHBIM  JJIEKTPOHHO-BHIYMCIUTENbHBIM ~ MallMHaM ¥ OpraHu3aimuu  paboThD».
Chopmynupyiite 3ampoc a1 mnoucka B VIHTepHeTe IMOJHOrO TEKCTa JIOKyMEHTa (BapHaHT
YTOYHHUTE y MPENoiaBaTes).

1. T'paxnanckuii kogekc Poccuiickoit @enepannu (4acThb nepnas).

2. T'paxnanckuii konekc Poccuiickoii @enepanuu (yacts BTopas).

3. OxwuHaBckas xapTus r1odagbHOro HHHOPMAIMOHHOTO O0IIeCcTBa.

4. O crpareruu CcOTpyAHHMYECTBA TocyaapcTB-ydyacTHukoB CHI' B moctpoennu u
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pa3BuTHH HHPOPMAIIMOHHOTO oOmiecTBa U [lnaHe NeMCTBHI MO ee peanu3alud Ha
nepuof 1o 2015roxa.
5. O Konuenmuu npaBoBoii nHpopmaruzauuu Poccun.

o

O nmpe3uAeHTCKUX MpOorpaMMax MpaBoBOM HH(POPMATHU3ALINH.
7. O TocymapcTtBeHHOM aBTOMaTH3UpOBaHHOUN cucteme Poccuiickoit ®ene- paruu
«Bp10OpBIY.

8. OO0 uHpopMaIuu, HHPOPMAIMOHHBIX TEXHOJIOTHSX U O 3alUTe WH()OPMAIIHH.

9. Joxrpuna nuHpopmannonHoii 6e3onacHoctu Poccuiickoii denepanmm.

10. Pe3ynbTar momcka COXpaHHTE B BHJIE KONWHU dKpaHa (Kiauma PrintScrin).

JloGaBbTe NaHHOE M300pa)K€HHE B OTYET, KOTOPBIM Bbl HAadajld TOTOBUTH, BBIIOJHSISA
3amanue 1. Haxg kapTuHko# ykaxkute TekcT 3aanus. CoxpaHUTe OTUET B Ballly HaMKy.

3aganue 3

[Tytem GopmMupoBaHus CIOXKHBIX 3allPOCOB HAWANUTE CIEAYIONLYI0 HH(OPMAIIUIO:

1. cocraBere 3anmpoc g momcka HMH(OPMAUMH O pyccKol Oame. Mckmrouwmte
MpeiokeHus: 00 yciayrax, pekjiamy OaHHBIX NPHHAUIEKHOCTEH M TPOYYI0 peKiIaMy.
CocpenoroubTe MOMCK Ha BIUSIHUU PYCCKOM OaHU HAa OpraHU3M.

2. CocTaBbTe CIOXKHBIM 3ampoc Ha TOUCK HMHPOPMAIMM MO YXOAy 3a JOMANIHHMH
Komkamu. MckmounTte U3 nmorcka KpyInHbIX KOIIEK (HalpUMep, JIbBOB), a TAKXKe MPETIOKEHHS O
MOKYTKe, Mpojaxe, ¢ororpaduu st o0oeB U T. m. TekcT 3ampoca M pe3yjbTaT IMOMCKA
odopmuTe B BallleM OTUYETE, IPEABAPUTEIHHO YKa3aB TEKCT 3aJaHMUs.

3ananmue 4

C nmoMoIIp0 MOUCKOBOM cUCTeMBbI HaiauTe denepanbhbpiii 3aKkoH PO «O06 uabopmarmmy,

MH(POPMAIMOHHBIX TEXHOJOTUSX W O 3ammurte nHpopmarum» ot 27 utonsa 2006 r. Ne 149-d3 u
BBIITUIINTE B CBOM OTYET CIEAYIOIINE ONPEICTICHUS:

—  Hudopmanus;

—  JlokymMeHTHpOBaHHasi HHPOpMAIIHS;

—  OO6menoctynHas HHGOPMAIIHsL.

3aganue 5%

B ceru WutepHer Hailnure uHpOpMAaIUIO, NPEACTABICHHYIO B BalleM BapUaHTE, U
BbIHECUTE ee B Baml oryeT. [Ipu BBIMONHEHHMM 3afaHMsl O0s3aTENBHO YKa3blBaTh HCTOYHUK,
corinacHo cieayomemy mpaBuiay (B coorBerctBuu ¢ ['OCT 7.0.5-2008): Ha3zpanwe HMHTEpHET-
pecypca, nonaslii URL-anpec, nara oOpamieHus.

Hanpumep: CnpaBounuku no ¢usuke // [[lepconanbnas crpannuna B.P. Ko3aka] /

URL.: http://www.inp.nsk.su/%7EKosak/start.htm (n1ara 06- pamenus: 13.03.12).
1. Tlepeuucnuts popmbl mpeacTaBieHus HHHOPMAIUY;
2. Jlatp ompenenenue WHGOPMAIMOHHOIO TMpollecca M MPHUBEIUTE 2 MpUMepa
MH(OPMALIMOHHBIX MPOILIECCOB U3 007IacTH OUOIOTHH;

3. IlpuBectu mpumepsl 3-X pa3TUYHbIX MH(GOPMAIMOHHBIX MPOLECCOB M3 Pa3IHMYHbIX

obmacrteit 3HaHUU (MK AEATEIHLHOCTH JIFOJIEH );

4. Tlpuectu 3 npumepa, WILTIOCTPUPYIOMIUX OTINYUE HHPOPMAIUH OT JaHHBIX;

5. [IlpuBenute 3 mpumepa, NpU KOTOPHIX AaHHBIE MOTYT SIBISATHCS MH(OpMalmei niu
HE MOT'YT OBbITh IPU3HAHBI B Kau€CTBE WH(pOpMAINY;

6. IlpuBemure 3 mpuMepa akTyaqbHOW M JOCTOBEpHOH MHpopManuu u3 obigacTu
MaTeMaTHKH.
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7. IlpuBemure mpumepsl, Korga K  uHQOpMANMM  NPUMEHUMO  IOHSITHE
pEeNpe3eHTaTUBHOCTY;

8. MaiiTe ompenereHHe TaKOMYy CBOWCTBY HWH(OpPMaluU, Kak aJeKBaTHOCTh H
IpHUBEIUTE 1O 3 MpUMepa aAeKBaTHON nHpopMauy U3 PU3UKH.

9. IlpuBemute mnpuMepsl W3 COUMATBHON (MM KyJIbTYPHOH, WM OOIIE- CTBEHHO
MOJMUTHYECKON) cdepbl, KOrna HEMOJIHOE pPACKPBITHE WHGOPMAIUU JeNajo ee
HEJIOCTOBEPHOM.

10. [laiiTe ompeneneHre CBOMCTBY JOCTOBEPHOCTh MH(pOpMaruu. UTO MOXKET CITy>KUTh
KPUTEpPUEM JIOCTOBEPHOCTH HH(OpPMAIMM B TOYHBIX HAayKaX, B TI'YMaHUTapHbBIX
Haykax?

11. Omnpenenure, B 4eM NOSIBISIETCA CXOJCTBO W pa3jiMuue B TOJKOBAaHUU CBOMCTB
JOCTOBEPHOCTh U a/IeKBaTHOCTH MH(popMarun. [IpuBeanre He MeHee 2-X TPUMEPOB.

12. TlpuBeaute 3 mpuMepa HEaKTyallbHOW, HO JAOCTOBEPHOH MH(pOpMaNnU U3 00JIACTH
MaTeMaTHKH.

13. JlaiiTe ompeneneHne TaKOMy CBOWCTBY HWH(OpPMAIWU, KaK aJeKBaTHOCTb U
MpUBEANTE IO 2 IIpUMepa aJIeKBaTHOM 1 HeaJeKBaTHOM uH(opManuu u3 GU3NKy.

3aganue 6

CoxpaHuTe Balll OTYET U OTIPABbTE €r0 Ha ANEKTPOHHBIN a/Ipec BaIlIero MpernoaBaTes.

Kpartkue Teoperudeckne cBeieHUs:
[TouckoBbIE CHCTEMBI

Cetp UnTepHeT mpeactaBisieT coboit 0azy NaHHBIX, B KOTOPOW XPaHUTCS OIPOMHOE KOJHUYECTBO
camoii pazHoobpaszHoi nHpopmanun. O4eHb BAXHO CYMETh HAUTH BO BCEM ATOM MHOT00Opa3uu
MMEHHO Ty MH(POPMAINIO, KOTOPAasi OKaXETCs IEHCTBUTENILHO MOJIE3HOM U MOMOKET BaM PEIIUTh
MOCTaBJIEHHYIO TIepe]] BaMH 3a- Jlauy.
Hckate uHpOpMaNMIO MOXHO C IOMOIIBIO TIOMCKOBOM cucTteMbl. B HMHTep- Here umeercs
JIOCTaTOYHOE KOJMYECTBO MOMOOHBIX cUcTeM: yandex.ru, google.ru, nigma.ru, yahoo.com u ap. B
KaXKJIOW TOMCKOBOM CHCTeMe MMEIOTCSI CBOM MeXa- HU3MbI Moucka. HekoTopble cHCTeMbl UMEIOT
JIOTIOJIHUTENbHBIE CPEJCTBA (PHIIb- TPALIUU YK€ OTOOpPaHHBIX TAHHBIX, HAIPUMEP nigma.ru.
[TouckoBast cucrema — BeO-caliT, MPENOCTABISAIONIMNA BO3MOKHOCTH MMOHMCKa HH(OpMAIUU B
HNutepnere.
BonbIIMHCTBO MOMCKOBBIX CUCTEM HWIIYT MH(OpManui0 Ha caiiTax Bcemup- HOW mayTHHBI, HO
CYILIECTBYIOT TaKKe CHCTEMBI, CIOCOOHBIE UCKaTh (paiinbl Ha ftp- cepBepax, ToBaphl B MHTEPHET-
MarasuHax, a TaKke nHpopmanuio B rpynmnax Ho- Bocteil Usenet.

[lo mpuHIMIYy HEHCTBUS MOUCKOBBIE CHUCTEMBI JNENATCA Ha JBa THUIA: HOUCKOBbLE

Kamanozu u NOUCKO8ble UHOEKCHI.

ITouckoBbIe KaTAJIOIU

[TonckoBbie KaTajaoru CIysKat IJis TEMaTHUYECKOTO MOUCKA.
Nudopmanusa Ha 3TUX cepBepax CTPYKTypUpOBaHa Mo TeMaM M moareMaM. Mmes HamepeHue
OCBETUTH KAaKyIO-TO Y3KyI0 TeMY, HETPYIAHO HalTH CHHCOK BeO- CTpaHUIl, €l MOCBSIIEHHBIX.
Karanor pecypcoB B IUHTepHETE WM KaTaJIOT UHTEPHET-PECYPCOB WIIH MPO- CTO HHTEPHET-KATaJIOoT
— CTPYKTypHUpOBaHHBI HAOOpP CCHUIOK Ha CAWThI C KPaTKUM HUX omucaHueMm. Karamor B koTopom
CCBIJIKM Ha CalThl BHYTPU KATETOPUH COPTUPYIOTCS IO TOIMYJSPHOCTA CAaWTOB HA3BIBAETCS
peUTHHT (MK TOM).
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IlouckoBbIe HHIEKCHI

[TouckoBbie MHICKCH paboTaroT Kak andaBuTHbIe ykazatenu. KimeHT 3amaeT ClIOBO WU
IPYyMIly CJIOB, XapaKTepPHU3YIOUIMX €ro OOJIaCTh NMOWCKA, W TOJIy4aeT CHHCOK CCHUIOK Ha BeO-
CTpaHUILIbl, COACPKAIIUE YKa3aHHble TepMuUHBI. [lepBoil mouckoBoOil cucteMon M BcecemupHoit
nayTuHbl ObuT «Wandex», yxe He CyIECTBYIOUMHA MHIEKC, pa3paboraHHbIi MaThio ['poiiem u3
MaccaqyceTcKoro TeXHOJIOIHYeCKOro HHCTuTyTa B 1993.

Kak paGoraer nouckoBoi unjaexc?

[lonckoBble MHAEKCHI ABTOMATHYECKHU, IPU IOMOILM CHELHMAIBHBIX IMPO- IpaMM (BeO-
[IayKOB), CKAaHUPYIOT CTpaHUIbl HTepHeTa U HHIEKCUPYIOT HMX, TO €CTh 3aHOCAT B CBOIO
OTPOMHYIO 0a3y JaHHBIX.

[TouckoBeiii pobOT ( «BeO-TIayk») — MporpamMma, SIBISIIOIIAACS COCTaBHOW 4YacTbiO
MTOMCKOBOW CHUCTEMBbI M IpelHa3HaueHHas Julsi 00xona crpaHul] VIHTepHeTa ¢ LeNbl0 3aHECEHUs
nHpopMalvy 0 HUX (KJIIOYeBbIE ClOBa) B 0a3y mouckoBuka. ITo cBoell cyTtu mayk 0o0jblle BCEro
HanoMHHaeT OObIUHBIM Opay3ep. OH CKaHHUPYET COJEPKUMOE CTPAaHMIIbI, 3a0pachblBaeT €ro Ha
cepBep MOMCKOBOM CHCTEMBI, KOTOPOM MPUHAUIEKUT U OTIPABISETCS MO CChUIKaM Ha CJIETyOIIHe
CTpaHUIIBL.

B otBer Ha 3ampoc, rie HallTH Hy)XHYIO HH(GOpPMAaIMIo, TOUCKOBBIN CepBEpP BO3BPALIAET
CIIMCOK THMIEPCChUIOK, BEAYIIUX BeO-CTpaHUIAM, Ha KOTOPBIX HY)KHasi HH(OpMaIus UMeeTCs WIH
yromuHaercsa. OOIMHMPHOCTh CIHCKAa MOXET OBITh JI0- OOW, B 3aBUCHUMOCTH OT COJCPKaHUS
3ampoca.

[Touckonas cucrema Yandex
Yandex siBisieTcs MoKyl HarTydIleld MOMCKOBOM CHCTEMOW B poccuii- ckoM MuTepHeTe. Dta
0a3a maHHBIX conepkuT okoso 200 000 cepBepoB u 10 30 MHJIZTHOHOB JOKYMEHTOB, KOTOPBIC
cucTreMa MpocMaTpUBaeT B TEUEHHE HECKOJIb- KUX ceKyHA. Ha mpumepe 3Toil cuctembl MOKaxeM
KaK OCYILECTBIISIETCS IOUCK MH(OpMaIUm.
ITouck nHpopmalyu 3aaeTcs BBEICHUEM KIIIOYEBOI'O CJIOBA B CIIELUANIb- HYIO PaMKy M Ha)KaTHEM
kHomnkHu «HaiiTuy, cripaBa ot pamku (puc. 1).

Mowcx Kaprm: Mapker Hosoctw Cnosapw Kaprudkw Bugeo Myznika epes: Bl

Qupexc

HManpugep astrlg(illll'a.’}lrl': [fgamp'ng-il,qvg a 'Lr.:;gqga;:

Hainérca scé

Pucynok 1 — Ctpoka nmoucka Yandex
Pe3ynbTaThl moucka MOSABISAIOTCS B TEUEHUE HECKOJIBKUX CEKYH/I, IPUYEM PAHKUPOBAHHBIE 110
3HAYUMOCTHU — HamOoJee BaKHbIE NOKYMEHTHI pa3MelIaroTcsl B Hayane cnucka. [Ipu stom panr
HAWJEHHOTO JOKYMEHTa OMpENeNsIeTcs TeM, B Ka- KOM MECTe JOKYMEHTa HaXOIHUTCS KIIOYEBOE
CIIOBO (B 3arjlaBUu JIOKyMEHTa Ba)k- HEe, 4eM B JIIOOOM IPYroM MECTE) U YHUCIOM YIOMHHAHHMA
KITFOYEBOTO CJIOBA (4eM Oouibliie YIIOMUHAHMIA, TEM PaHT BhIIIE) (pUC. 2).
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€ C' | [3 yandex.ru/yandsearch?lr=548msid=22876.1392

Mouck [oura Kaprel Mapker Hosoctu Cnosapn Bugeo Kaprueku euwé 2
;lHﬂe KC  npasosoii axt | Haittut |
Hawnoce || B HaiigeHHoM | | B EkatepuHbypre PACLUMDEHHEIT NOUCK
10 mnH oTBETOB |E
W HopmaTtusHbiil npaBoBoi akT — Bukuneaus Paamecrure (
HopmatueHsiil npaeoBo# akT (HIMA) — odMuuansH.lil SOKYMEHT YCTaHOBNEHHOI SHesgsesl &
hopMbI, NPUHATLIN (M3AaHHLIN) B NPEAenax KOMNeTeHUNN YNONHOMOYEHHOro
roCYAapCTBEHHOMC 0PraHa (40MKHOCTHOMo Nuua).. «NDaBOROI &l

ru.wikipedia.org > HopmaTHBHLIN NpaBoOBON aKT

W [MpaBsoBon akT — Bukuneaus

lpaeoeoi akT: HopmatneHelil npaeoeoi akT. [og3akoHHbIN NPAaBOBON aKT.

e

WHanBngyankHell NPaBOBOW aKT = 1=

ru.wikipedia.org > [fpaeoBo# akT _@E
% ngaaoaoﬂ aKT_ NoHATWE. OCHOBHLIE YepThl. BUAb! Bce kapTuHky

MoHATHE "npaBoBOM aKT'. CCNejyemMoe B KOHTEKCTE JaHHOM0 pasjena Kypca, B

OCHOBHOM COBNaAaeT C NMOHATMEM "HOPHAWYECKHA JOKYMEHT" Buzeo «npas

kursach.com > biblio/0010003/032.htm —

X Pedepar HopmatueHo-npaBoBoi akT - Xreferat ru - bauk pedepartos. .
BBB..’J.BHHB. 1 HOpMaTHBHO-npaBOBOﬁ AaKT B ClCTEME NPABOBLIX AKTOB. NOHATHE,

l' —1
NPU3HAKN, BUABI
xreferat.ru > 22/1646...normativno-pravovoiy-akt html ——
- Beaenue Bon
“i nPABOBOM AKT Rra ounannn

PucyHOK 2 — pe3ynbpTaTel oMcKa Mo 3anpocy

Takum 06pazom, caliThl, pacloOJIOKEHHbIE Ha MEPBbIX MECTAX B CIHCKE, SIB- JISIOTCS BEAYIIMMH HE
C coAepKaTeNbHOM TOUKHM 3pEHUs, a MPAKTHYECKH, MO OT- HOLIEHUIO K YacTOTe YINOMHUHAHHS
KIIIOYEBOTO CJIOBa. B CBSI3M ¢ 3TUM, HE ClelyeT OrpaHUYMBATHCS MPOCMOTPOM IEPBOIO JECSATKA
MPEJI0KEHHBIX TOUCKOBOU CH- CTEMOM CalTOB.

CopepkaTenbHyI0 4acTh CaiiTa MOKHO KOCBEHHO OLIEHUTH IO KPAaTKOMY €ro OMUCAaHUIO,
pasMeniaeMoMy TOMCKOBOM CHCTEMOM TMoj aapecoMm caiita. HekoTopble HemoOpOCOBECTHBIE
aBTOpBI CAaNTOB, JUISl TOTO, YTOOBI MOBBICUTH BEPOSITHOCTH I10- SIBJIICHUSI CBOEH BEO-CTpaHUIIBI Ha
MEPBBIX MECTaX MOMCKOBOW CHCTEMBI, YMBIII- JEHHO BKJIIOYAIOT B JOKYMEHT OECCMBICICHHBIE
MOBTOPBI KJIIOUYEBOro cjoBa. HO Kak TOJBKO TOUCKOBash cuUCTeMa OOHApYKUBAET TaKoOU
«3aMYCOPEHHBII» I0Ky- MEHT, OHa aBTOMaTUYECKH UCKJIIOYAeT ero u3 cBoel 0a3bl MaHHBIX. Jlaxe
paH>KUpPOBAaHHBIA CIHCOK JOKYMEHTOB, Npe[jiaraeMblii IOUCKOBOMl CH- CTeMOH B OTBET Ha
KIIIOYEeBYIO0 (hpa3y WIH CIOBO, MOXET OKa3aThCs MPAKTHUYECKU HE0O0O3pUMbIM. B cBsi3u ¢ sTuM B
Yandex (kak u apyrux mMouHbix [lonckoBeix Cucremax) mpenocTaBieHa BO3MOXKHOCTh B paMKax
MEepPBOr0 CHMCKa, BBIOPATh [10- KYMEHTHI, KOTOpbIE TOYHEE OTPa)kaloT Ielb MOUCKA, TO €CTh
YTOYHHUTH WM YIy4- UIUTh PE3yJbTaThl MOUCKA. /{7151 5TOr0 MOXKHO BOCHOJIB30BATHCS (IIAXKKOM 6
HAll0eHHOM, KOTOPBIH PAacCHONIOKEH MOJ CTPOKOW mowucka (cM. puc. 2). J[aHHBIM MapameTpom
MOXXHO TIOJIb30BaThCS HE OAMH pa3, C KaKIbIM pPa3oM BBOJS B CTPOKY IMOUCKA yTOYHSIOIIHE
KITFOYeBBIE ciioBa (puc. 3).
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& C' | [ yandex.ru/yandsearch?text=topnanueckmit&lr=54&holdreq=npasosoi%20akt o=

Momck [oura Kaprel Mapker Hosoctu Cnosapn Bugeo Kaprunkn ewé o
ﬂ H ne Kc fOpUANYECKIi | Haitmn |
Hawnoce || BHaiigeHHom | B Exatepunbypre DECLUMDEHRLIA NOKCK 2
5 MNH OTBETOB F
O6nacTb noucka: B HSﬁQEHHOM N0 3anpocy ﬁﬂEﬂBOBOIi aKT» PaaMeCTHTb (
LHPUANYECK)
il HpuanyeckKkun — BonbLwoi TonkosbIn CnoBapb PYCCKOro A3biKa Mecay, I

HOPWONYECKWN -as, -0e. [oT nar. juridicus - cyaebHelii] 1. CBA3aHHLIT C NpaBOBLIMM
HOPMami, NPABOBbLIM 33KOHOAATENLCTBOM W MPAKTYECKUM NpUMeHeHuemM nx. KJ-aA
nomotyb. KO-1e Bonpockl. Aoka3atenscTea. // CooTBETCTBYHOLLMIT 33KOHaM, NPaBy...
dic.academic.ru > dic.nsfikuznetsov... lopuauseckui

il FOPUOUYECKUN

opugnyeckui. aa, oe (Hem. juridisch < nar. joridicus cygebubiit). 1. OTHocAWMIACA K
npaey, npaeoeon. lOpuanyeckue Hayki. KOpuanyeckoe nuyo (op.) —
CaMOCTOATENEHAA OPraHN3auua. .

Buaeo «topw)

dic.academic.ru > KOpugu4eckui WUTAP-TACC
Cnyxbe 5 ne
il ropunnyeckuii Bce Buaeopo

3. FOpnanyecknit 3HaUnT OTHOCALLMIACA K M3YYEHNK NpaBoBedeHnA. Monyunte
opuanyeckoe obpasosanne. | KOpuan4eckuin hakynsTer yHUBEpCUTETA.
dic.academic.ru > dic.nsf/dmitriev/5992/topuanyecknit

B 1opuanyeckuii hakr. Kypcosas pabora (n) YutaTs TekcT online

2. naea 1. MoHATHe opuanyeckoro fakra 4. Mnaea 2. OyHKUIN HOPUAHYECKUX
takros. ... (naea 3. Knaccudmkauna opuguyecknx fakros. 9. Mnaea 4 CnoxHele =

Pucynok 3 — ynydiieHue pe3yiabTaToB IOKMCKA ¢ TOMOIIbIO (IaXKKA 6 HAllOeHHOM

[Touck mo pyOpukaTopy MOMCKOBOW CHCTEMBI
[TonckoBbIe KaTaJoOTH MPEACTABISIOT COOOM CHCTEMAaTH3WPOBAHHYIO KOJI- JIEKIHIO (TI0J00pKY)
CCBUIOK Ha JApyrue pecypchl MurepHera. CChbUIKM OpraHu30- BaHbl B BHJE TEMaTHYECKOTO
pyOpuKaTopa, IpeACTaBIISIONIEr0 CO00N HepapXuie- CKyl0 CTPYKTYpY, MepeMeniasich o KOTOPOH,
MO>KHO HalTH HYKHYI0 HHPOpMa- IHIO.
[IpuBenemM B kauecTBe MpUMepa CTPYKTYPY MOMCKOBOTIO HHTepHET-KaTanora Yandex.
B BepxHeil cTpoke MEHI0, KOTOpasi pacrlojio)KeHa HaJl CTPOKOW TMoMCKa B MyHKTE emie (puc. 4)
HeoOxoaumo BbIOpaTh KomaHay Kartasor. B pesynbrare ok- HO Opay3epa HMpUMET CIEIYIOIIUN
BHJ (pHC. 5).
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Pucynox 4 — Beibop MnTepHer-kaTanora Yandex
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Pucynok 5 — BHemHuit Bua karanora Yandex

DTO Karajor o0IIero Ha3HA4YCHHsI, TaK KaK B HEM TMPEJCTaBIEHBI CCHUIKK Ha pecypchl HTEepHEeTa
MPaKTUYECKH TI0 BCEM BO3MOXHBIM HampaBieHusM: Pazpie- dvenms, CMU, Otnpix, [lom,
Kynbrypa, Yueba u 1.1.
Kaxxnas Tema BKIIIOYaeT MHOXKECTBO IO/PA3/IENIOB, a OHM, B CBOIO OU€pellb, COAEpKAT PyOpUKH U
T. 1. Ilpeanonoxum, Bel TOTOBUTE MeporpusTue ko JIHio moleapl U xoTtuTe Haiitu B MHTEpHETe
CJI0Ba M3BECTHOM BOeHHOM necHu bynara OkymkaBbl «Bbl ciblmmTe, rpoxouyT canoruy. [louck
MO>KHO OPTaHHU30BAaTh CJIEAYIOMKUM 00pa3oMm:

Yandex > Karanor > KyneTypa > My3bika > ABTOpCKas IeCHs
Takolt cmoco0 Tmoucka SBISIETCS JOCTAaTOYHO OBICTPBIM W 3(deKTUBHBIM. B KOHIE Bam
MPEAIaraeTcsl JOCTATOYHO OTPAaHUYEHHOE YHCIIO CCBUIOK, CPEAM KOTO- PhIX €CTh CCHUIKH HA CaWThI
C TIECHSMM HM3BECTHBIX 0apzoB. OcTaeTcsi TOJBKO HAWTH Ha CaliTe apXWB C TEKCTamu meceH b.
OxymxkaBbl U BbIOpaThb B HEM HYXHBIH TeKkCT. [l yCKOpeHusi moOHCKa BBl MOXKETE
BOCITOJIb30BAThCSI CTPOKOM MOUCKA U (QIIAKKOM MOIbKO 8 3moul pyopuke (puc. 6).
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Pucynok 6 — Ilouck no karanory
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ITonck 1o KIIOYEBBIM CI0BaM
BonBIIMHCTBO TOUCKOBBIX CUCTEM MMEIOT BO3MOXHOCTD ITOMCKA 110 KIKOYEBBIM CJI0BaM. JTO OAUH
13 CaMbIX PACIPOCTPAHEHHBIX BUJOB IIOUCKA.
JUia moucka 1O KIIIOYEBBIM CJIOBaM HEOOXOAMMO BBECTHM B CIELHAIbHOM OKHE CJIOBO WU
HECKOJIBKO CJIOB, KOTOPBIE CIIEYEeT UCKaTh, U IIEJIKHYTh Ha KHONKe HaiTn.

Momcx Kaprn: Mapker Hosoctw Cnosapw Kapridkw Buges Mysbika [epesog eue

Qupexc

HManpumep. 3suabnrers ma Exarepuisypra 2 Kpackopap

Hahnérca scé

Pucynok 7 — Crpoka noucka
[TouckoBas cuctema HaiiieT B cBoel 0a3ze M MOKaKeT JOKYMEHTBI, COAep Kalllie 3TU CI0Ba. Takux
JIOKYMEHTOB MOXKET OKa3aThCsl MHOYKECTBO, HO MHOT'O B JIAaHHOM CJIy4ae He 0053aTeIbHO O3HaYaeT
XOpO1IIO.
[IpoBeneM HECKOIBKO AKCHEPUMEHTOB C JIFOOOW U3 MOMCKOBBIX CHUCTEM. [IpeArnonoxum, 4To Msl
pENTIN 3aBECTH aKBapUyM M HAC MHTEpPECYeT Jitobast uH- ¢hopmMarus 1mo JanHoi teme. Ha mepBsrit
B3I CaMO€ IPOCTOE — 3TO IOHUCK IO CIOBY «akBapuym». lIpoBepum 31O, Hampumep, B
nouckoBoi cucreme Yandex. PesynabTaTrom moucka OyaeT OrpOMHOE KOJMYECTBO CTpaHMI] -
OTPOMHO€ KOJIMYECTBO CCHUIOK. [IprueM, ecnu mocMOTpeTs BHUMATENBHEE, CPEIM HUX OKaXyTCs
CaMTEHI,
ynomuHaromue rpynmy bopuca I'pebeHinkoBa «AKBapuymM», TOProBbl€ LIEHTPhI U HEPOPMaIbHbIE
OObEMHEHUSI C TaKUM K€ Ha3BaHWEM, M MHOIo€ Jpyroe, HE MMEIOIIee OTHOUIEHUS K
aKBapUyMHBIM pbIOKaM.
HerpyaHo noragaTtbCsi, 4YTO TaKOM IIOUCK HE MOXKET YJOBJIETBOPUTBH NAXKE€ HENPUTA3ATEIBLHOIO
nosp3oBaTens. CIMIIKOM MHOIO BPEMEHHU NPUIETCS MOTPAaTUTh HA TO, YTOOBI OTOOpaTh cpeau
BCEX IPEAJIOKEHHBIX JIOKYMEHTOB T€, YTO KacaroTcs Hy»KHOT'O HaM IPEJMETa, U yK TeM Oojiee Ha
TO, YTOOBI 03HAKOMUTBCS C UX COAECPKMUMBIM.
MoxHO cpa3y chenatb BbIBOZ, YTO BECTH IIOMCK II0 OJHOMY CJOBY, Kak IIPaBHIIO,
Helenecoo0pa3Ho, Bellb M0 OJJHOMY CJIOBY OYEHb CIIOKHO ONPEAEIUTh TEMY, KOTOPOH MOCBAIIEH
JOKyMEHT, B€O-CTpaHMLIa WK cailT. MckiitoueHne cocTaBIAloT peIkue ClioBa U TEPMHUHBI, KOTOpbIE
IPAKTUYECKU HUKOTJa HE UCII0JIb3YIOTCSI BHE CBOEH TeMaTHUECKOM 001acTu.
Nmes onpeneneHHblil HaOop Hanbosee ynoTpeOUTENbHBIX TEPMUHOB B HY>KHOH 00JIACTH, MOKHO
UCIOJIb30BAaTh pAacUIMPEHHBIM nouck. Ha puc. 8 mnokazaHO OKHO pAaCIIMPEHHOrO IIOMCKa B
OUCKOBOM cucteMe Yandex. B 3Tom pexxrMe BO3MOXKHOCTH A3bIKa 3alIPOCOB PEATM30BAHBI B BUJIE
¢dopmbl. [logoOHBIN cepBHC, BKIIOUYAIOIIUN ClIOBapHbIE (WIBTPBI, MPEUIaraeTcsi MOYTH BCEMHU
IIOMCKOBBIMH CUCTEMAMH.
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PucyHok 8 — OkHO pacmimpeHHOro noucka

YTOYHUB yCIIOBHE B OKHE PACHIMPEHHOTO MOKCKA, Mbl COKPaTUM KOJMYECTBO CCHUIOK OoJiee YeM B
20 pa3. OgHako, pe3ysbTaT MOUCKA MOXKHO €I11€ YJTyYIIHUTh.
J151s TOro 4TOOBI clIeNnaTh MOUCK Oosiee MPOYKTHUBHBIM, BO BCEX ITOMCKOBBIX CUCTEMAX CYIECTBYET
CHeIHaNbHBIN S3bIK (OPMHUPOBAHMS 3aIPOCOB CO CBOMM CHHTAKCHCOM. DTU S3BIKM BO MHOTOM
ox0Xku. M3yuuTh UX BCE TOCTATOYHO CJIOKHO, HO JTH00asi TOUCKOBasi CUCTEMa UMEET CIPAaBOYHYIO
CUCTEMY, KOTOpasi TO3BOJIUT BaM OCBOMTH HYKHBIN SI3bIK.

Jlyis Toro, 4ToOBl BBIBECTH Ha SKpaH OKHO PACIIMPEHHOIO MOMCKA JOCTaTOYHO HHUYEro He
yKa3bplBasi B CTPOKE MOMCKA Ha)XaTb Ha KHONKY HaiiTu, a 3artem, mocine 3arpy3Kd CTpaHULBL, MOJ
CTPOKOI1 MOMCKa BbIOpaTh MOSBUBILIYIOCS CCHUIKY pacIIUpeHHbINH MOUCK (pHc. 9).

xnekc o

Hargérca Boé. || B ExarepuHbypre PACLUMPEHHEI NOWCK
Co BpeMeHEM

Pucynok 9 — Ccplika Ha paclIMPEHHBIN TOUCK
[IpaBuna popmupoBaHus MOMCKOBBIX 3aMIPOCOB B cucTeMe Yandex
CaMbIM BaxHBIM (DAaKTOPOM YCHEIIHOTO TMOMCKa HH(OpPMAIMM SBISETCS TO, KaKOW KpUTEpHid
MOKCKa TOJIb30BATENb BBEN B CTPOKY 3aMpoca, Kak COCTaBUII 3a- poc. Eciu BeI B CTpoKe NOMCKa B
KauecTBe 3ampoca ykazanu (pa3y Tuma:
Ckaxwu-Kka, 15114, Belb He 1apoM MockBa, cnanieHHast nmoxkapom, @paniry3y orgaHa’?
TO NMt00asi MOMCKOBAasl CUCTeMa Cpa3y BBIIACT BaM IMEpeueHb UCTOYHHUKOB, T/Ie CO- JEPKUTCS OO0
ctuxoTBopenue M.IO. JlepmonToBa «bopoauno», 6o nHdopmanust 0 GOPOAMHCKOM CPaKEHUU.
Ecnu Bl 3amaaute JAOMOMHUTENBHBIE MapaMmeT- pbl MOMCKa (MMEIOTCS HE BO BCEX IMOMCKOBBIX
cucremax!), TO Bl CMOXKeTe O0ToOpaTh 0ojiee KOHKPETHYI0 MH(OPMAIMIO 1O JaHHOMY 3aIpocy.
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Taxoii OBICTPBIN pe3yNbTaT MOKCKA, B JAHHOM CJIy4ae, Mbl TIOJIYYHIIH B CBSI3H C TEM, YTO 3Ta (paza
JOCTaTOYHO PACIPOCTPaHEHHAs U OJHO3HAuHAas. Ecin ke MBI B CTpOKE 1O- HCKa YKaxeM (pa3y:
O, noackaxu MHe BceMoryiiuii THTepHeT, T11e 1 MOTy KyIHUTb JUIsl Y’KHUHA KOTJIeT?
TO BPSJ JIU TIOMCKOBAsi CUCTEMa BBIAACT HAM YTO-TO BPa3yMHTENIbHOE, PUOIMKEHHOE K TOMY, 4TO
MbI XOTEIN HAWUTH.
Jliis Gornee TOYHOTO TTOMCKa HHPOpMAIMH HE0OX0 MO yOpaTh M3 3TOTO 3a- IPOca JINITHKUE CII0BA:
O, noackaxu MHe BceMoryiiuii THTepHeT, re s MOry_KYIIUTb JJIs yKUHA KOTIeT?
W3 Bcero MHOXKECTBA CJIOB B 3alpOCE KJIFOUEBBIMU SBJISIOTCS TOJIBKO JIBA: KYIIUTh U KOTJIETHI.
Eme ogun npumep, npuOiInKeHHbIH HEMOCPEACTBEHHO K BallleMy HAIllpaBJICHUIO MOArOTOBKU. Eciu
MBI B CTPOKE TIOMCKA YKaxeM (pa3y:
B uewm 3akirouaercs opuauueckas cuia HOPMAaTHBHOIO IPABOBOT0 aKTa?
TO B KaueCTBE pe3yJibTaTa MOMCKa OyAET BbIIAHO OIPOMHOE KOJMYECTBO CCHUIOK Ha CalThl, Ha
KOTOPBIX BCTpEYArOTCs JIMOO BCE CIOBA M CIIOBOCOYETAHHUS, UMEIOLIMECS B JAHHOM 3alpoce, HO B
pa3Hoil MoCiIeI0BAaTENbHOCTH, MO0 KaKUe-TO OTJENIbHbBIE €ro YacTu. [ljig Toro 4roObl MOMCKOBas
CHUCTeMa BKJIOYaJla B pE3yJbTaThl IMOMCKAa KaK MOXKHO MEHbIIE HEHYXHOW HHpopmauuu,
Heo0XouMO yOpaTh U3 MO- MCKOBOI'O 3ampoca JUIIHUE ciaoBa. OueHb BaXKHO, JUISl IPABUIBHOTO
noucka MH- (opMalluy, YKa3blBaTb B IOMCKOBOW CTPOKE TOJBKO T€ KIIIOUEBBIE CJIOBA U CJIOBO-
COYETaHMs, KOTOpble BaXKHbl U1 pe3yslbTaToB TNoucka. Hampumep, mopuauyveckasi cuJia
HOPMATHBHOI'O IPABOBOI0 AKTA.
[Tomumo BBOAA B CTPOKY MOMCKA KITFOUEBBIX CIIOBOCOUYETAHHUM, MOJKHO IMO- BIUATH HA PE3yJIbTaThbl
otOopa MH(OpPMALMK C MOMOIIBIO CIIEUUANBHBIX CUMBOJIOB. ECiii BBl yKa3alu B CTpOKE IOHMCKa
(¢pa3sy HOpMATUBHBIN NMPaBOBOH aKT, TO B PE3yJbTaThl NMOKCKA OyAyT OTOOpaHBI CTPAHMIIBI, HA
KOTOpBIX BCTPEYAIOTCS IO OTAEIBHOCTH, a TaK >X€ B JII0OOM IMOCIEI0BATEIBLHOCTH CIIOBA U
CIIOBOCOYETAHHUS:

® HOPMAaTHUBHBIN;
® [IpaBOBOI;

® aKT;

® [IpaBOBOM aKT;

® HOPMAaTHBHBIN aKT.

Kpome Toro, npu noucke uHpopMauu OyIyT y4TeHBI Bce (OpMBI CIOBA IO MPaBUIIaM PYCCKOTO
S3bIKa, HE3aBUCUMO OT ()OPMBI CIIOBA B 3ampoce. TakuM o0pa3oM yka3aB B 3alpOcCe CIOBO «aKT»,
BaM Oy/ly HalZIeHBI pe3yJIbTaThl CO CJIOBOM
«aKTBD», «aKTOM)», «aKTOB» U T.II.
JIns moucka 1o TOYHOHM CIIOBO(OpME Iepes CIOBOM HEOOXOIMMO IMOCTaBHTh BOCKIIMIIATEIIHHBIH
3HAaK — Harpumep, !aKT.
JI7nst TorcKa yCTOHYMBOTO CIIOBOCOYETAHUSI HEOOXOMMO 3aKIIOYHTH JIaH- HYIO ()pa3y B KaBBIUKU —
«HOPMATHBHBII NPaBoOBOH aKT». TeM caMbIM 00BEM pe3yJbTAaTOB IIOMCKAa 3HAYUTEIBHO
COKpaTUTCS.
Ecnu BbI X0THTE, 4YTOOBI OBLTH OTOOPAHBI TOJIBKO T€ JOKYMEHTBI, B KOTOPBIX BCTPETUIIOCH KaXJ10€
CJIOBO, yKa3aHHOE B 3alpoce, MOCTaBbTE MNepea KaXAbIM M3 HHUX 3HAaK IUTIOC «+». Ecnm BBl
HA000POT, XOTUTE UCKIIOUUTh Kakue-I1u0o clioBa W3 pe3yibTara MOMCKa, OCTaBbTE MEepes ITUM
CIIOBOM MHUHYC «-».

3uaxu « + » u «-» Hado nucamov yepes npoben om npeovloyuje2o U caum- Ho Co CIeIyIoIuM
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CJIOBOM
Hanpumep, ecnu Bbl XOTUTE HAlTH CIOBOCOYETAHHE «IIPABOBOW aKT», TO HEOOXOAWMO HANUCATh
3ampoc CIEAYIIUM 00pa3oM — MmpaBoBOil +akT. Eciu Ha0060pOT, BBl XOTHUTE HAWTH BCE
JIOKYMEHTBI, a KOTOPBIX BCTPEYAETCS CI0BO
«IPaBOBOW», HO HE «aKT», TO 3aIPOC CIEAYET COCTABUTh TaK — IPABOBOM -aKT.
[Ipn noucke CHHOHMMOB WM OJIM3KUX IO 3HAUEHHUIO CJIOB MEXAY CIOBaMU MOXKHO IOCTAaBHUTb
BEPTUKAIBHYIO 4epTy «|». Hanpumep, akT | JTOKyMeHT.
JU1st IOMCcKa BHYTPU OJTHOTO IIPEJIOKEHHS CII0BA B 3aIPOCE PasIeIAIOT MPOoOeIoM HITH 3HAKOM &.
Hanpumep, mpaBoBoil akT uiu mnpaBoBoii&akrt. Heckoinbko HaOpaHHBIX B 3amlpoce CIIOB,
pa3lesieHHbIX IpoOenaMu, O3HayaroT, YTO BCE OHU JOJDKHBI BXO- TUTh B OJHO INPEUIOKEHHE
HMCKOMOTI'O JIOKYMEHTA.
3HaK «~» (THIbJa) MO3BOJSET HANTHU TOKYMEHTHI C MPEAJIOKEHNUEM, COJIEP- JKallUM TIEpBOE CIIOBO,
HO HE COJIep>KallluM BTOPOE.
Hampumep, mo 3ampocy HOpPMATHBHBLIH ~ NpPaBOBOii OyAyT HaiIeHbl BCE JOKYMEHTHI,
COJIEprKalllie CIOBO «HOPMAaTUBHBIN», PAJIOM C KOTOPBIM (B Ipelenax MpeIioXKeHUs) HET CJIoBa
«TIPABOBOW».
Ecnu onepatop moBTopsieTcss oAuH pa3 (Hampumep, & WM ~), TOUCK MPOU3- BOAUTCS B Mperenax
npeatoxeHust. JIBoitHoi oneparop (&&,~~ ) 3a7aeT MOUCK B TIpeIeax TOKyMEHTa.
Hanpumep, no 3anpocy mpaBoBoil ~~ akT OyAyT HallJIeHbl JOKYMEHTBI CO CIIOBOM «IIPABOBOI»,
HE OTHOCSIIHECS K aKTaM.
KoHTpoiibHBIE BOITPOCHL:
1. dro rakoe nouckosas cucrema?
2. Kaxue THIBI TOMCKOBBIX CUCTEM BbI 3HAETE?

3. Uro rtakoe mouckoBbli KaTamor? Kak ocymiecTisercs NMouck MH(GOpMa- LUU B
TaKoM KaTajiore?

4. Jlaiite onpeneneHne MOUCKOBOMY POOOTY.

5. HasoBuTe criocoObl yiydIleHHs pe3yIbTaToOB IIOUCKA.

6. Yro npencrasisieT coboil pyOpUKAaTOp MOMCKOBOM CHCTEMBI?

7. KaxoBa TEXHOJIOIMs IOMCKA 10 KIIFOYEBBIM CII0BaM?

8. Kakue mpaBuna (GOpMHpPOBaHHS MOMCKOBBIX 3allpOCOB B cucTeMe Yan- dex Bbl
3HaeTe?

9. Korza B KpuTepuu MOMCKa HaJ0 3a1aBaTh + UIIH -?
10. Kakue kpurepun noucka B Yandexe 3a1anbl clemyromeii Gppasoii:
(HsHSA|BOCTIMTATE b TYBEpHAHTKA ) +H(YX 0/ BOCIUTAHUE|IPUCMOTP)?
11. Yro o3mauaer ymsoenue 3Haka (~~ uiu ++) Ipu (HOPMUPOBAHHMM CIOXK- HOIO
3ampoca?
Ilopsinok BbINOJTHEHHS PadOTHI:

1. H3yuute TeopeTHUECKHE CBEICHUS;
2. BrmonnuTe 3a1aHUS;

3. OTBeThTE HAa KOHTPOJIbHBIE BONIPOCHI;
4. Odopmure oTueT;

OTmpaBbTe OTYET MPENOAABATEIIO
®opma mpeacTaBiieHus pe3yJbTara:
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Otuer npencTaBiisieT co00il TEKCTOBBIM IOKYMEHT, BBINOJIHEHHBIH B pegakrope MS Word.
B TekcroBoM pgokymeHTe 3anucaHo: rpynna, Ne BapuaHTa, HOMEp M Ha3BaHUE
npakTudeckoil padboTsl. Kaxknoe 3aganue npeasapsiercs CTPOKon ¢ pOpMyIHpPOBKOM 3a1aHusI.
TexkctoBelii  (aiim mpuUcHaTh BIOKEHHEM Ha JJEKTPOHHBIN aJpec TMpernoaaBaTens
(mpenBapUTEIbHO YTOUHHUTE aJpPEC).
B teme mmcbMma ykaspiBaeTcs rpynma (B pyCCKOW JMTepanuu), Gamuiusg U UMs, HOMEp
paboter: Hampumep, tax: MCI1-18-1 MBanoa Mapwus paboTta 2
Kpurtepuu onenkn:
«5» - mpakTudeckas padoTa BBIMOJHEHA IIOJHOCTHIO, OTYET COJEPKHUT BCE 3aJaHMA,
BBIIIOJIHEHHBIE TIOJTHOCTHIO.
«4» - mpakThyeckas paOOTa BBINOJIHEHA IIOJHOCTbIO, OTYET COJEPKUT BCE 3aJlaHuS,
BBINIOJIHEHHBIE C OLIMOKaMH UJTU HE MOJIHO.
«3» - mpakTudeckas padota BeinoiaHeHa Ha 70% u Oosiee, 3a/1aHUs BHITIOJIHEHBI HE B TIOJTHOM
o0BeMme..
«2» - mpakTHueckas padota BblnosiHeHa MeHe 70%.
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Tema 2.1. Texnosnorun o0padoTKu TeKCTOBOMH MH(poOpManun

[MpakTHueckas padora 3 TexkcroBsblii npoueccop MSWord: co3nanue, pefakrupoBanue
u ¢popmMaTupoBaHue TeKCTOBOro JokymenTa. Hacrpoiika mapamerpoB MSWord. 3amura
TEKCTOBOI'0 IOKYMEHTAa

Lear paGorbl: ymers c031aBaTh, peJaKTHPOBaThb, (POPMATHPOBATh U COXPAHATH
TeKCTOBBII IOKYMEHT.

Boinosinus padorty, Bel Oyaere:
ymemn:
- 00pabaThIBaTh TEKCTOBYIO HH(POPMALIHIO.

MarepuanbHoe o0ecrieyeHme:

[MTepconanbHbIe KOMIBIOTEPHI, U npuiokenue Microsoft Office, mporpamma Microsoft Word,
HCTPYKIIUH K TPAKTHYIECKUM paboTaM, KOHCIIEKTHI JICKIIHHA.

3ajganue:

1. BeimonHuTE (hopMaTHpoBaHWE W COXPAHCHHUE TEKCTOBOTO JOKYMEHTA 110 3aJaHUsIM B
HHCTPYKITUH.

2. Pe3ynbpTathel 3a1aHuil peacTaBbTE MPENOAaBaATEIO.

ITopsinok BbINMOJIHEHHSI PA0OTHI

BrinonauTe ciaegyronme 1eiCcTBUsA:

1. Coznaiite BaoxxeHHOCTH manok D:/I'pynma\®amusims.

2. CkonupyiiTe B CBOIO Manky (aii mo 3aJaHuo MperoiaBaTess;
3. BeimonHuTe 3a1aHus, yKa3aHHbIE B HHCTPYKLIUU

Xox padoThI:
DopMaTUPOBAHUE TEKCTOBOI'O JOKYMEHTA

1. Ortkpoiite B Microsoft Word u3 cBoeii nanku daiin Pab6omal. DOCX.

2. OtdopmaTupyiTe TEKCT,

Omoenvubiti abzay 6vlOenA0M MPOUHbIM WENUKOM MbIY ULU NPOCMO YCMAHABAUBAIOM
Kypcop 6 atoboe mecmo adbzaya.

— Beirenure nepBslif ab3ai. YcraHOBUTE BhIpaBHUBaHUE rpaHul] ab3ana [lo wupune.

- Bropoii ab3a1 oThopMaTupyiTe Mo JIeBOMY Kparo;

— Crenyrommii a63an oropmarupyiite rno mupune. OTcTyn cripasa 8 cM;

— Crenyrouuii a63ar; ordpopmatupyiite o mupune. OTcTyn cieBa 8 cm

— Crnenyroumii a63ar ordopmarupyiite no ueHrpy. Mapkep Omcemyn cneéa U omcmyn
nepeoii cmpoku 2 cMm, Omcmyn cnpasa 4 cMm;

— Crenyrouuii ab3an oTopmarupyiire mno jeBomy kparo. Mapkep Omcmyn cresa S cM,
omcmyn nepeou cmpoxu 0 cM

— Crnenyroumii adzan orgopmarupyiire mo uentpy. OTcTyn cieBa, cnpaBa U OTCTYIL
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nepBoi cTpoku yctaHoBute 0 cM.

— Crnenyromue aBa ab3ana oThopMaTUPYHTE OJHOBPEMEHHO. [[s1 3TOro BBIIEIHTE HX
MPOTSKKOM MBIIIH. YCTAHOBUTE CIEAYIOUIME IMApaMETpPbl: OTCTYIl NEPBOM CTPOKH S5 CM, Mapkep
Omcmyn crnesa 4 cM, hopMaTUpPOBaHUE TEKCTA 10 MIUPHUHE,

— Jlns chemyromero absama ycTaHoOBUTE OTCTyn mepen a6samem 18 ot (I'maBHas \
A63an), oTcTyI cpasa 4, 10 LUPUHE;

- [Tonoxxenue cnemyromero ab3ama — ¢ HOBOM crpanunbl. Ecnu mepen a0zamem
MPUCYTCTBYET 3aroJIOBOK, TO OH JOJDKEH ObITh Ha HOBOW cTpaHume. OTCTym mepen u mocie
3arojioBka 12 nrt (I'maBuas \ A63am). YcranoBute oTcTym nepea adb3amem 18 nr;

- B cnemyromem a03ane yCTaHOBUTE MEXKIyCTPOUHBIM HHTEpBal IOJTYTOPHBIN;
(Tnasnas \ Abzay \ Omcemynvr u unmepsanvi. B criucke Medxcoycmpounviti ipejiaraeTcsl mecTh
3HAYEHHUI MEXTyCTPOYHOTO MHTEPBAIA)

— JUTSI CIIEYIOIIEero — MHOKUTENb (,8;

- JUTSI IBYX CJIEAYIOIIUX a03a1eB — JBONHOIM;

I1o0 popmamuposanuem cuMBOIO8 NOHUMAIOM UBMEHEHUe CIUISL WpUgdma, Havepmanue, pasmep wpugdma, e2o
yeem.

dopMaTHpoBaTh CUMBOJIBI MOXKHO JIBYMSI CIIOCOOAMH:

- C MTOMOIIIBIO KHOIIOK Ha TIaHEeIM HHCTPYMEHTOB Dopmamuposanue;

- ¢ moMoteio MeHto [ asuasn \ Hlpughm.

— B crnenyroniem ab3ane u ycranosute mpudt Courier;

— B crnenyromiem ab3are u ycranoute mpudt Arial pazmep 16;

— B crnenyromiem abzane ycranosure mpudt Symbol.

— OOparuTe BHUMaHWE HA BHEITHUN BH]I a03alleB.

Kononka 3amoiHeHa Kononka 3aI10JIHeHA
mpuptom  Times  New | mpudramu Apyrux THIIOB
Roman

Courier Courier

Arial Arial

Symbol Ooooooo

N3menute pasmep mpudra, IBET U HaUESPTAHHE.

— B crmemgyromem a63ame ycraHoBuTe pasmep mpudTa 18 nT m HakMmMuTe KHONKY K Ha TaHeIn
Dopmamuposanue (UPUGT C KypCUBOM), LIBET CHHHIA;

— BrimosnHuTe cieayompe onepaunui GopMaTHPOBaHKS CUMBOJIOB B ab3amax:

— cuenyrommii: mpudT 10, KUPHBIA, HAYSpTaHUE KYPCUB C TOUYEPKIBAHIEM;

— CIIeTyFOIIMIA: Ha9epTaHUEe C KypCHBOM, pa3Mmep mprudra 8, IBET 3eIeHBIH;

— CleAyroNmii: pasmep mipudra 13, HauepTaHue — 3a4epKHYTHIH;

— cremyrommii ab3ar; oTgopMaTupyiTe ¢ TOMOIBI0 MeHto [asnas \ Lllpugpm cremyrommmM oOpazom:
pasmep 14, adext — ¢ KOHTYpOM, HHTEpBaAI MPUQTa pa3peKeHHBIN, IBET MpHU(pTa CHHUI;

— cienyroumii ab3am oropmaTupyiiTe mpudT 12, HIKHIA HHIEKC, IIBET KPACHBIH;

— cienyronmii ab3am mpudT 12 BepXHUN HHIEKC, IIBET CHHMUIA,

— clemyronmii ab3am — mpruT CKPBITHIA;

— cienyronmii ab3amn mpudT 16 TPUIOIHATHIN, IBET (HHOJIECTOBHIH,

— cienyronmii ab3am mpudT 15 yTOMICHHBINA IIBET TEMHO-3€IICHBIN;

— cienyronmii ab3am mpudT 18, nBoiHOE 3aUepKUBAHICE;
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- creayronme 5 ab3areB orhopMaTupyiite cieayrommmu Bugamu mpudTos: Courier, Webdings — mpudr
24, Wingdings2 — mpudrt 20, Arial Black — mpudt 12, Wingdings3 — mpudrl 3.

Omgopmamupyiime 3a207106Ku 6 mekcme

— Boinenure mepBhiii 3arosioBok U otdopmarupyiire [lo yewmpy. 3aroioBOK MOXKET
OKa3aTbCsi HE B IICHTPE CTPOKU. YCTaHOBUTE Mapkep Omcmyn nepeoii cmpoKu BIEBO, 4TOOBI OH
coBIHal ¢ MapkepoM /o n1egomy Kkpaio.

— Pazmep mpudra 14, uBetr cuamid, OTCTYNHI iepen 1 nocie 12 mr.

—  OcranpHbIe 3ar0JIOBKH BO BCEM TEKCTE JOJDKHBI UMETh cieaylomiee popmaTupoBaHue: 1o
HeHTpy, mpudT 13, KUPHBIA, KypcHB, MOAYEPKHYTBHIA, KpacHbId. OTCTynm mepex W mocie 8§ TT.
Hcnonssyiite kHONIKy @opmam no obpazyy. JIBOWHON MIETYOK MO0 KHOMKE MO3BOJSIET MCIIOJIB30BATh
9Ty KOMaHly MHOTOKPaTHO.

Coxpanure Qaitn B cBoeil manke noja umenem Paboma?Z.docX;

[IpocMoTpuTe JOKYMEHT B pexume /IpedsapumenbHulii npOCMOmMp;

Pe3synbTaT npeacraBbTe MpenoaaBaTesnio;

—  OrdopmaTupyiiTe TEKCT B JOKYMEHTE 10 MIUPUHE, Tt 3Toro Beiaenute ero (ImaBhas \
Beigenuts \ Beienuts Bee). [Ipocmotpute B peskume [lpedsapumensvHulii npocmomp,

—  CoxpanuTe ¢haiia B COr0 TankKy.

dopma npeaocTaBIeHHUs pe3yabTaTa

BrinonHeHHBIE U COXpaHEHHBIE 3aJaHUS.

Kpurtepun ouenku:

«5» - mpakTudeckass paboTa BBINOJIHEHA TIIOJHOCTBIO, OSTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUUYECKUN MaTepHall 3alUCaHbl B TETPaab, CTYJACHT OTBEYAET HA BCE BOIPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakTHdeckas paboTa BBINOJHEHA TMOJHOCTBHIO, OSTambl BBIMOJIHEHUS pPalOTHI,
ITOPUTMBI M TEOPETHYECKUI MaTepuail He MOJHOCThIO 3alIMCaHbl B TETPA/lb, CTYJICHT 3aTPYIHACTCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeinmonHeHa Ha 70% u Oosiee, 3Tallbl BBHINOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3almucaHbl B TETPajb HE B MOJIHOM 00BEME, CTYICHT He
OTBEUaeT Ha BCE BOIIPOCHI MPEMNoJaBaTelis o TeMe padoThI.

«2» - mpakTuueckas padorta BbinosiHeHa mexe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnuyeckas padora 4 Texcrosblii npoueccop MSWord: npodeccnonanbnas padora
€ TEKCTOM: BCTABKA 1aThl H BPeMeHH, CllelIHAJbHBIX CHMBOJIOB, OYKBHIIbI, PAMKH

Heab padorsi: Hayunthest mpodeccnoHaIbHO padoTaTh ¢ TEKCTOM U pucyHkamu B MS Word
2010: BbImoN- HATH BCTaBKY JAAaThl U BPEMEHH, CIELMAIBHBIX CHUMBOJIOB, YyJapeHus, OyKBHIIbI,
CO3JIaHKE KOJIOHTHUTYJIOB, IPUOOPECTH HABBIKU B MPO(HECCHOHATEHOM 0QOPMIICHUH JOKYMEHTA.

Boinosainus padorty, Bol Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- BBITIOJHSTH BCTaBKY JAaThl U BPEMEHH, yIapeHusi, OYKBHIIBI U T.II.;

- mpuoOpeTeTe HaBbIKU NMPOPECCUOHANBHON PabOThI C TEKCTOM;

MarepuanbHoe o0ecrieyeHme:
[TepcoHanbHbIC KOMITBIOTEPBI ¢ OrnepannonHoi cucremorr Windows, mpunokerue Microsoft
Office: mporpamma Microsoft Word, nHCTpYKIINH K TPaKTHUECKUM paboTaM, KOHCIIEKThI JICKITHIA.

IlocneooeamenvrHocmo 6bINOIHEHUA paﬁombl:

BKITIOUNTE KOMITBIOTED, BOMIUTE B CUCTEMY U 3allyCTHTE TEKCTOBBIH mporeccop Microsoft

Word. Coxpanurte HOBBII JOKYMEHT 1o iMeHeM «1pl dammmms.docxy.

3anycmums Word moorcno komanooti Ilyck — Bee Iporpammsr — Microsoft Office — Mi- crosoft Word.

CozpaiiTe paMKy IUIsl CTPAHHMIIBI, KOJOHTHTYJbI, B BEPXHHMH KOJOHTUTYJ MOMECTHTE AATy U BPEMS, CBOIO
(baMUIIMIO, HACTPOMTE MapaMeTphl CTPAHUILIBI M ITapaMeTPhl PAMKH CTPAHMIIBI TaK, YTOOBI KOJIOHTUTYJIBI HE MONafaty Ha
paMKy.

Bvinoanume xomandy BcraBka — Bepxuuit Komontutyn. (uim Hwxkuuit xonmontutyn). /[us nepexoda om
8EPXHE20 KOTOHMUMYAA K HUNCHEMY (Ul HA0OOPOm) 860CHOIL3YUMeECh KHONKOU

«Ilepeiitn k BepxHemy (HWXKHEMY) KOJOHTHUTYIY» 6 epynne Komano «llepexoovly Kow-
mexcmuoul exnaoku « Koncmpykmopy.

Pazmetka cTpaHuupl Cceinku Pacceinkn
£ o= ‘ El@l
SEC = hall  EE]
Hata n 3kcnpecc-Gnoku Pucynok Kaptunka
¥ || Bpema v
Bcraeka

Z[J'ISI BCTaBKH HaTBI H BpCMCHHU B OOBIYHBIN TCKCT, HC B KOJIOHTUTYIL, BBI6epI/ITC Ha JICHTC
BKIIAJKY «BCTaBKa», «I[aTa U BpEMsD» HAXOAUTCA B I'PYIIIIC KOMAaH «TekcTy»:

= .Al A= [& Crpoka nognucu ~ n Q

E [ata n spema
Hagnuce 3kcnpecc-6nokn WordArt Byksuua bl Obmexr -

Tekcr Cumeonbl

Qopmyna Cumson

v v

Buinonnume xomandy ®aitn — Ileuars — Ilapamerps! ctpanuubl... 30ecy na exnaoke «c-
TOYHUK Oymaru» 6 epynne komano «Pa3nuyatb KOJIOHTUTYJIIBD» MOJMCHO YCMAHO8UMb PACCIO- SHUE
OM Kpasi Cmpanuybl 00 8ePXHE20 U HUNCHE20 KOJOHMUMYd, d eClu YCMaHO8UMyb hraxcKu
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«Pa3nmuyaTh KOJIOHTUTYJBD» «YETHBIX M HEYETHBIX CTPAHULD), «IIEPBOM CTPAHULBD), MO
MOJICHO UCHONIb308AMb PA3Hble KOIOHMUMYAbL OJis SMUX CMPAHUY, a 04 Nepeou CMpanuybl 6000ue

V6Damb KOJOHMUumyJi.

Tl vt 11 £:4 MMM

Moes | Pasvep Bywery | | Wrowew s
Ve

Harsare patasrs OCTRAYMNT (TDiream W

PyMwnITE ETAHTIITS
[ vgnac nueenes cmees.
[ itegs crpmwaun

OTrpas L0 SUDIRID RIRNTITY A IA o -
Aty i Wy 23 0 :

Yoomass

Lerea Iee gt e L o smey 3 o0 -

e

Tinameviny

3 By 2oeyeeery W

111

[Tt

|

i
|

Tur: Tun: Ofpasey,
”~ AnA AoGaBENEHHA MPEHAL, LWEMKHHTE
3 06PA3EL K MENONBYHATE KHOMKH
HET
— ] =s——=
|:| TEHE ST ¥ g =
LUgeT:
=
ofbEMHARA
LLInpHHa:
~
3t v g MPHMEHHTE: K
g Apyran
L PrcyHoK: |Bcew ADEYMEHTY v |
v
[ [EGELS ] [ [OpM30HTANEHAA MHMHKA. .. ] | O | [ OTHEHA ]

nosisumcs okHo «I'paHuIbl ¥ 3aJIUBKA» ¢ 0MKpbimou BKIaAKon « CTpaHULIay:
B smom okne xHOmKa «IlapamMeTpsl...» @wizbisaem O0uan02080e OKHO, 8 KOMOPOM MONCHO
VYCMaHo8UMb NoJist 015 BbLOPAHHOU PAMKU.
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Mapawe Tppl [PaHMUBL H 233 AHBKH

Mona

OTHOCHTENEHD!

Kpad CTRaHHUE! v

MapaMeTpel

ra | [T
£
a3
3|3
!I

BLET A3 ENEPEAH

Obpazey,

[ [o],8 ] [ OTHEHS ]

Wcnonb3ys aBTrodopmat, HabepuTe TEKCT Mo 00pasiy:

Bromaarnie:
1 Jo=3
2. y25=5
3. J49="

Buinonnume xomandy Bemaexa — Cumeon — [lpyeue cumesonvl. Bvibepume wpugpm Times
New Roman, nabop — mamemamuieckue onepamopwl, CUMB0J K8AOPAMHO20 KOPHSL:

CHmBon f'5__<|

CHMBONEI | CORUMANEHBIE SHAKK

WpHaT! |TimesNew Raoman "| Haﬁﬁpi|MaTBMaTH‘49CKHEOHBDETODbI V|
Y-/ BRe LN |=]2|=z]|zlo|~°
L= e [ (S A=
SRR L EREIEINANAED
4= [ [ [ LT [ [ ™ WD T
PaHEE HCNONB30EAELWHECA CHMEC B

Ve|ol—| €| |¥|o|®|™ s £|<|z]|=

SQUARE ROOT Koa zHaka: |221n | [icH ||0HHKD,.'1 {IWecTH. ) v|
| ABTO34MEHA. . . | [ CoMETaHHE KNaBHW. .. ] CodeTaHHe KNasHw: 2214, Alk+X
[ BETaEgnTE ] [ 3aKpeITE ]

Hasxxcmume xknonky «Aemosamena...». B none «3amenumu:» 6gedume 08a-mpu cumeonda,
KOmMo- pvle 00bIYHO He 8Cmpedaromcs 8 C108ax 8 makom coiemanuu, Hanpumep, «kk» (Kopenv Keao-
pammblii), Haxcmume kHonku «Jodoasumvy u « OKx:
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Anresave e prycoxms (Poccun) ﬁ

AnToseens

7] MOrA08TY 100w BOMSIEHOCTEN SOTONMMRY

7] MorpasaTe ADe TROmOe fivzel & neaase cyes | ocwousna . |
7] fenars repmam v ppmatssse smmnoese

2] Aanare. cepaee oo peme ol v MOSOHOmIN

] Mcame seotaws A ¢ Nponncnon Gyviae L] wenpasaane pack natry grteaTou
9] Ve TPaRITS NOCTIRACTENN CIFHIND MaNaTHE CAPS LOC)

] 2svereams npv s

SopeeiTe ne ofierae sl TaOLY (%) GCEMamIOoosrTtar TENCT

v v

KA R B F -

raeer e

AT O AT

var Y v
Sotonem |

[7] Anrcssrirman rorpaenamy sodornadermoom e

Habepume c nosoii cmpoku «BHUM». Ceepxy nosasumcs Haonucy.

D10 cpabaTeiBaeT aBTOTEKCT — Word mpejyiaraer nonmucath CIOBO aBTOMAaTH4eCcKu. Kmute
«Enter» n HabupaiTe TEKCT JaNbIIeE. ..

Habepume ¢ noeoui cmpoxu: 1. ¥k . Kax momwko nasicméme npooen, 0YKbl «KK»
asmMoMamuie- CKU 3AMEgymane: (Haxmre BEOA ana scrasx)[l020 KODHSL... A Ko20a 6 KOHye CmpOKu bl

Hadxcméme «Entery, cpabe . finl;Ff . _, OpMUpyemcs HyMepOB8aHHbIU CNUCOK...

[Ipunymaiite 5-7 npemioxenuid o ToM, yto MoxkeT Microsoft Word. Kaxnoe npemnoxenue
HaYMHaiTe ¢ HOBOW CTpOKH (HOBOro ab3ama) ¢paszoit Microsoft Word ... . Habupas Takoit TekcT, BbI
OyzeTe BBIHYKJIEHBI TIOCTOSIHHO MEHATH PACKJIaJKy KJIaBHATypbl, YTO CHJIBHO 3a- MeAJsieT padory.
MosxHO, KOHEUHO, HaOpaTh 3Ty (pa3y OJWH pa3 U CKomupoBaTh €€ B Oydep oOMeHa, a 3arem
BCTaBJISITh B TEKCT M0 Mepe HEOOXOUMOCTU. A YTO eclii MPUAETCS CKOIMU- POBATh €Ul 4TO-HUOYIb?
MosxHo BcTaBuTh M3 Oydepa oOMEHa TONBKO OJWH, MocienHui, o0bekT. [IpobmemMa MoxeT OBITH
pellIeHa ¢ TOMOIIbIO aBTOTEKCTA.

Bo-nepevix, onpedenumecsv co crosocouemanuem, KOmopoe bl NOCMOAHHO UCHONb3Yeme 8
CBOUX MEKCMaXx.

Bo-emopuix, 3anecume smo cnosocouemanue ¢ Agmomexcm

Aemomexcm. Texcmogvie unu epaghuyeckue d1emMeHmyl, KOMopbvle MO*CHO MHO2OKPAMHO UC-
noib306amsb 8 OOKYMEeHmAx, Hanpumep CMAHOApmMHule NYHKMblL 002080pa UIU CHUCOK OMNYC-
Kaemwvlx mosapos. Kaoicowiii evloenenmnviii ppacmenm mekcma uau epaguueckuit. 06vekm co-
XpaHsemcs 6 sude dieMeHma asmomexkcma u noiydaem ceoe yHuxkaioroe ums. (uz Cnpaexu Word)

s smoeo cozoaiime nycmoti OOKyMeHm U Hanewamaiime sauie clo80codemanue. 3amem Gul-
oenume e2o u Haxcmume couemarnue knasuul «Alt+F3y». Ilossumca noomeepowcoarouee okno Co-
30anue Inemenma aemomexcma (Create AutoText) ¢ eawum clrogocoyemauuem, Komopoe 6bl
Modiceme ompeoaKxmupo8ams Uiy 66eCmu UHOe CL080COUemaHue.

Hasxemume xnonxy OK ona noomeepoicoenus. Bee, eaue crosocouemanue 3aneceno ¢ Aemo-
meKkcm.

Teneps HEOOXOMMO MPHUCBOUTH €i Kakoe-HHOYJIb COUeTaHHWE KJIABHUII, UCHOJb3Yysl KOTOPOE
BBI JIETKO 1 OBICTPO A0OaBuTe Bamry ¢pasy B JOKyMeHT. [l sToro:

Jlobasvme Ha nanenv 6vicmpoeo docmyna kHonky « Hacmpoiixka knaguamypoiy:

Buinonnume xomanoy ®aitn — [lapamerpsl — Ilanens OpicTporo goctyna

B cnucke «Bvibpams komanowl uz» evloepume «Bce komanowvly
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IIpoxpyuusas cnucok, Hailoume komanoy «Hacmpoiika xnaguamypwl...», videiume eé€ u
Hadxcmume KHonky «Jobasums>>y.

Haoiemume «OK», knonka nosasumcsa na Ilanenu 6vicmpoeo oocmyna.

B nesoii obnacmu oxkna evibepume ((Bvibpamo - o3nauaem wenkHyms MblUKOU HA HYHCHOM
anemMenme, KOMOpwl cpa3zy cmanem nooceeyeHHviM)) kameeopuro Cmanoapmuvie OJIOKU - OHA

HaxXo0umcsi 8 camom HuU3y kamezoputi - a cnpasa 6 noie CTaHZapTHBIE OJIOKH 6blbepume Gauiy
¢pasy/crosocouemanue.

- Yyme Hudice, 6 none Hosoe couemanue xnasuw (Press new shortcut key), eeoume saue
coue- maHue K1asuw, ucnoavsys yukyuonanvrole kiasuwu: Ctrl, Shift unu Alt. Ilpuuem knasuwa

— —
HaO00TS LSBTy B i .-

| VT Wy

parerspest Crmamrmwe deonr
RO Yaa et 30N
Do Al

s ':E'_IU_

Crime

[
WNIOCATY DOwaTIN ey
Tenyaae cmiermeen Vecarm counrise rang

arag

Tesyuen wamasesnte: [war)
| Cagmeary wameserar 5 Nommeldotm | v |

Cagaamisos CTee@pTvors £ace

Mcroeeft Wast*

>4 S

| sgarieny BY™

Shift mooicem npucymcmeosamov moabKo 8 covemanuu ¢ 00HOU uz 08yx ceoux noopye: Ctrl unu Alt.
- Obpamume @HUMaHue: eciu 8blOpanHoe samu covemanue kiasuw ("2opsuue kiaguwu”)
YaIce UCNONb3YIOMCS UHBIM DJIEMEHMOM A8MOMEKCMA, MO HUICE 8bl YGUOUME HENPUMENMHOoe noJjle
Tekylee Ha3HAYEHUE U TOT JIEMEHT aBTOTEKCTA, 32 KOTOPBIM 3apPE3ePBUPOBAHBI 3TH I'0O- PSIUUE
knaBuiny. [Ipocto BeIOepuTe Ipyroe coueranue KiaBuil. [1Jis 3TOro 10CTaTOYHO OYHCTHUTH TOJIE,
Ha)kKaB Ha KJIaBUTYpe KiaBuiy Delete 1 BBeCTH HOBBIN BapUaHT.

- Tenepv ocmanocs naxcams knonky Ha3HaYUTb u 3aKkpblmb 6ce OKHA.

- Takum 0Opazom, 6bINOIHUS MU ULA2U, Bbl CYUWECTNBEHHO Yeeauyume ¢hdhekmusHocmn ceoell
pabomol 6 mexcmosom peoaxkmope Word.

1 TIlepByto OykBy ab3ama opopmure OyKBUILIEH.
- Bykeuya (bonvwas 3aznasnasn Oykea) npumeHsemcs 6 Hauane

Cmandapmuvimu 610kamu (agmomexcmom) mozym 0vimo He
MO1bKO C1080COYemMAHUsA, HO U DUCYHKU, MAOIUUbL U _Opyzue
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OOKYyMeHma unu 21agvbl — Hanpumep, 01 NPUGLeYeHUs. BHUMAHUSA K UH@OPMAYUOHHOMY

1 2

B B

O1011emeHIo UNU NPUSTIAUEHUTO.

1) Byksuma

2) BykBuna Ha mosne

- L]enxnume abzay, komopwili mpebdyemcs Hayamsv ¢ Oykeuywvl. A63ay 0odcen codepaicams

mexcm.
- Ha exnaoke BeraBka 6 epynne TekcT gvibepume komandy byksuna

A I 2| 3kcnpecc-6nokmn v | 2 Crpoka nognucy ~

..ﬂ WoaordArt ~ %Aara W BpEMSA
Hagnuee  _
= A= Bykenua "$d OBbekT v
Tercr

- Buvibepume napamemp B texcte wiu Ha mone.

2 JloGaBbTe ymapeHus HaJl OYKBOW JUIST HEKOTOPBIX CIIOB:

- Iepeotit cnoco6 (nymem ucnoavzosanus komanovt Bemaeums cumeon (Insert Symbol)).

- B Hyschom croge nocmasbme Kypcop nepeo OyKeotl, Had KOmopou HeodX00UMo HOCMasums
yoapenue.

- Omo cnpaseodnuso ons noxkanuzosantol (pycckoti) eepcuu Word. [{ns anenoszviunou eepcuu
peoaxmopa Word eeposamno nompedyemcst nocmagums Kypcop nocie 0yKewl, KOmopyo HyHCHO
8bl0eNUmb.

- B menio Bemaeka (Insert) evioepume komanoy Cumeon (Symbol). Omkpoemcs ouanozogoe

Oveons | Cospmneien mus |

(Wi [(oberanst Terct) 3 tabiop: ’[oé\f.um 2D, W | w
- . ] L I_‘ ..'I.‘:'::T»:{Nv:o‘-ln'm::wn - i
o[Y[Q| i [A|B|[[A]E|Z|Hgmeemmnmm:,

NIZ[O[MP|Z|T|Y D] X|Yipeeomiocees b
niilolalBly[S[e[T{n{B]1[k[A[p|v

P00 1N DI WCR OPEO s

[ Telel¥[ela[™[2[#[<[2[= [x]eolu]

Kon maea: [0300 11 [Ovew0a (wacTn.) =~
ABToNIMeNS. . ] Comraeo xnomu. J Converame s (500, Ak+X
_oven |

OK- HO, KaK HA CKPUHUWIOME HUICe:
- Buibepume u3 cnucka nonss Habop nabop cumeonos noo nazearuem Qoveounennsle OuaKp.

3HAKU U 8 OKHE docmynglx CUMEB0J]106 UleIKHUne Ha cumeoiie ydapeHu}l:

Nk

F

- HUAKPUTUYECKHUE 3HAKHU (om epeu. diakritikos - paznuuumenvhwiii) -
JIUHSBUCMUYECKUT 3HAK NPU OYK8e, YKA3bIBAIOWUL HA MO, YO OHA YUMAemcs uHaye, 4em 0e3 Hezo.
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Cmaesumcs Hao OyKeo0l, Hudice OYKEbL UIU NepeceKkdsl ee.
— 3amem naxcmume knonky Bemaeumsb u 3axpoiime okHo.
- Hao nyscnoii 6yxeotl nosieumces 3Hax yoapeHus.
Bmopoii cnocoé (nymem ucnonvb3o6anus couemaHusl Kiagul Ui Makpoca,).

- Mooscno scmasums yoapenue 6 Word Hao HyscHotl 6YK80U UHbIM HYyMeM.

- Buvl neuamaeme xaxoe-mo cio060 00 HyIHCHOU OYK6bl, HA0 KOMOPOU HE0OX00UMO
noCmagumy yoapeuue (Xoms MO#CHO U HANewamamay Cl080 NOIHOCMbIO, d NHOMOM NOCMABUMb
Kypcop neped HysicHou oykeot). 3amem nabupaeme wemvipe yughpol: 0300 wiu 0301 u nascumaeme
couema- Hue knasuul Alt u X. Ilossumcsa 3navox yoapenus. Bam ocmanemcsa monvko doneuamamo
ceoe cnoso. A yoapuas o6ykea 6yoem ¢ yoapenuem.

3 B 3amannom tekcre (aiin «k prl Word.docx») BeITOIHUTE aBTOMAaTHYECKYIO TPOBEPKY
MIPaBONMCAHUS U PACCTAHOBKY MepeHocoB. CKONMUPYITEe OTKOPPEKTUPOBAHHBIN TEKCT B CBOM (paill,
Pa3MECTHUB €ro ¢ HOBOM CTPaHHUIIBI.

4 Coxpanute coznaHHbli (aiin B nanke «Mou JOKYMEHTBI» U B CBOEM KaTaJlore Ha cepBepe.

Bcraexa PasmerTka cTpaHuust Ceoinkm Pacceinku PeueHsuposanmne B

[ @& [3 [ S W

#2) Homepa crpok ~ —

Mons Opuentauma Pasmep KonoHku ap Mognoxka Lis¢

S = % % be~ PaccraHoBka nepeHocos 3 st

Mapamerpei cTpak Her ]
v | Asto

| Pyunas

be™  [lapameTpbl paccTaHOBKM NEPEHOCOE. .

o~ AT

Kpurtepun ouenku:

«5» - mpakTthuyeckas paboTa BBIMOJHEHA IOJHOCTHIO, 3Tallbl BBIMOJHEHUS PAOOTHI,
ITOPUTMBI U TEOPETUYECKUI MaTepHual 3alliCaHbl B TETPA/lb, CTYAEHT OTBEYAET HA BCE BOMPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakThuyeckas paboTa BBIMOJHEHA MOJHOCTHIO, 3Tallbl BBIMOJHEHUS PAOOTHI,
QITOPUTMBl M TEOPETUYECKUH MaTepual HE IOJHOCTBIO 3alucaHbl B TETpadb, CTYIEHT
3aTpyIHSAETCS OTBEYaTh Ha BOMPOCHI MPENogaBaTelis Mo TeMe padoThI.

«3» - mpaktuyeckas padora BeinmonHeHa Ha 70% u Oojee, 3Tarlbl BHIMOJIHEHUS PadOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepHall 3alicaHbl B TETPaab HE B MOJHOM O00ObEME, CTYICHT He
OTBEUaeT Ha BCE BOIIPOCHI MTPENOJaBaTENs [0 TeMe PaOOTHI.

«2» - mpakTuueckas padota BbinosiHeHa mexe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora S TexcroBbiii npoueccop MSWord: cozganue u
pelakTHPOBaHUE TA0JNI

Heap padoThi: GopMUPOBATH YMEHHUS CO3/IaBaTh M PENAKTUPOBATH MPOCTHIC TAOIHIBI B
TEKCTOBOM IIPOLIECCOPE.

Boinosainus padorty, Bel Oyaere:

ymemy:

- - oOpabaThIBaTh TEKCTOBYIO HH(POPMAIIHIO;

- CO3/1aBaTh M PEIAKTUPOBATH MTPOCTHIE TAOIHUIIBI B TEKCTOBOM IPOIIECCOPE.

MarepuaiabHoe oGecrieuenme:
[TepcoHanbHbIC KOMIBIOTEPBI C OnepanuoHHoil cucremoit Windows, mpunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

3apanmue:

1. Co3gaTh Manku no 3aJaHUI0 B UHCTPYKIUH.
2. Co3nath ¥ COXpaHUTH TAOTHUIIBI.

3. [TokazaTe pe3ysnbTaT NpernoaaBaTelo.

Iopsinok BbIMOJTHEHHSI PadOThI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3aius 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPEroaaBaTesl.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoXxpaHHUTh CO3aHHBIC IOKYMEHTHI.

Pe3ynbrarhl 3a1aHuii IpeACTaBUTh MIPETNOIABATEIIO HA IPOBEPKY.

ocokrwhE

Xox padoThI:

J111s1 BBITOJTHEH S TPAKTUYECKOM PabOTHI BBIMOIHHUTE CIIEAYIOIIee:

—co3aiTe BiIoKeHHOCTh nanokD:/I'pynma/®amumnms;

—3arpysure Microsoft Word.

Cozpnaiite 3aroTOBKY TaOJHUIIBL, I 3TOTO:

—Bpimonaute B MeHto BceraBka / Tabnumna /BeraBute Tabnuny wian BeraBka/Tabmuna/ u
BBIJICNTUTH HY’KHOE KOJIMUECTBO CTOJIOIIOB M CTPOK IO CETKE.

—Bkitounte otoOpaxenue Heneuamaemvie 3naxku. B kaxnon siuelike Bl yBuauTe Mapkep
sueiiku. Mapkepsl pu BBIBOJIE IOKYMEHTA Ha MeYaTh HE BHIBOISTCS.

—BBeuTe TEKCT B SUEHKY B IEPBOM CTPOKE U mepBoM cTodie: [luckera;

Ilepetimu u3 00HOU sAUelKU 8 OPY2YIO MOJICHO KIABUWAMU YNPAGIEHUS KYPCOPOM, Klasuuiell
TAPB unu wenkny8 mMvluiblo 8 HYHCHOUL s1UeliKe.

—3aMoJHUTE OCTABIIYIOCS YaCTh TAOIUIIBI TaK, KAK YKa3aHO Ha PUCYHKE.
Juckera 5 25 25

Polaroid 47 235 233

CP-60
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Polaroid 70 350 347
CP-Universal 11
[TpunTep 93 465 461

—H3menuTe mmpuHy BTOporo cronbdna. IloaBeanTe ykasareslb K BEPTHKAJIBHONW Pa3NeUTENbHON JTHHUH MEXIY
TPETBUM M BTOPHIM croibnaMu. Korma ykasarens npumeT GopMy IByHANpPaBIEHHOW CTPEIKH, HAKMHUTE JIEBYIO KHOIKY
MBIIIIY, U, HE OTIIyCKas ee, IepeABUHBTE JIMHUIO BIIEBO.

— AHaJIOTMYHBIM 00pPa30M YMEHBIINTE MHUPHUHY TPETHETO CTONIOLA.

Microsoft Word crioco6eH aBTOMaTH4eCKH YCTaHABJIMBATH ONTUMAIbHYIO IIUPUHY CTOJOIOB B

TabJIMIe, TO €CTh TaKyl, P KOTOPOH TEKCT B SUYCHKE yMEIAaeTCs Ha OJHOH CTPOKE HE OCTaBJISSA
JMIIHETO MpocTpaHcTBa. Ho cHauana Hy)KHO BBIJETUTH BCIO TAOJHILY.

V3MeHuTe MHUPUHY CTOJIOIOB Pa3INYHBIMU CIIOCOOAMHU.

- Ilepswiii cnoco6. JIBax bl METKHUTE MO0 BEPTUKAIBHON JTUHUM CETKH MEXIY TPETHUM U
YEeTBEPTHIM CTOJIOLAMHU.

- Bmopou  cnoco6. B wmenwo Maxem BbeiOepute KoMmaHay Aemonodbop \ Ilo
COOEPHCUMOM).

— B mento Maxem Boibepute Komauy Aemonoooop \ Ilo wupune okua.

—Bepnure Tabnuiy B uCX0HOE cocTosiHMEe. Bocnonb3yiiTech uist 3Toro KHONKoON OmmenHums
Ha na”enu Cmanoapmmasi.

—Odopmure Tabnuiy rpaduuecku. Boigenure Tabmuity B MeHo Maxem \ Bwideaumsv \
Buvioenumv mabauyy. Beidbepute komanny Koncmpykmop. VI3 ciicka nmpeyioxKEHHBIX CTUIICH TaOJIHIT
BbIOEpUTE JIFO00H CTUIID.

BcTaBKa v yaaneHue ctonbLoB U CTPOK

[Ipu pabote ¢ TabauIeil MOKET BOSHUKHYTh HEOOXOIMMOCTh JJ00aBUTh MM YJAJIUTh CTOJIOIBI
WM CTPOKU. DTH OMNEpaliy MOXHO BBIIOJIHUTH C IOMOIIbIO KOMaHJ Bcmasums céepxy, Bcmasums
cHu3y (ctpoku) winu BeraButh crnpaBa , BeraButh cneBa (cmondysr) u Yoarums cmpoku wnu
cmonbyvl B MeHI0 Makem.

B 3aBucMMOCTH OT TOTO, YTO MMEHHO BBIJIEJICHO B Tabiuiie (CTOOCI UM CTPOKa), Ha3BaHUE
KHONIKU Bcmaeums mabnuyy Ha TaHeNW HUHCTPYMEHTOB Cmandapmuas w3MeHsercs. Hampumep,
€CJIM BBIJICIUTh CTPOKY, 3Ta KHOMKA M3MEHHUT CBOM BHJ U OyAeT BBINONHATH QYHKIUIO /[obasums
CTPOKHU.

lenkHuTe MO KHOINKE Bcmasums céepxy Ha MaHeNUW UHCTpyMeHTOB Cmandapmuas. Hoas
CTpOKa MOSIBUTCS HAJl BBIJICJICHHON CTPOKOM.

Ymobvl 6cmasums HOBYI0 CMPOKY 6 KOHYe mabauyvl, nomecmume yKa3ameiv 8 NOCIEOHION
AUelKy nocieone2o cmonbya u Haxcmume kiasuuty Tab.

BceraBbTe n0nonHUTENBHBINA CTOI0EH, BBIMOIHUTE CIIEAYIOIIEe:

—BCTaBbTE YETBEPTHIM cronber; B Tabnuie, JUisi 3TOTO yCTAHOBUTE yKa3aTelb MBI Haj
TPETHUM CTOJIOLIOM TaK, 4YTOObI OH MPHUHSUT POPMY CTPETKU, HAIIPABIEHHOW BHU3, U IIEIKHUTE JIEBOI
KHOMNKOM MbIIIH. Beigenurcs Bech cTonberr;

—IIEeTKHUTE TO0 KHOmKe Bcmasums cneséa. CieBa OT BBIJCIEHHOTO CTOJIONA, IMOSBUTCS
JIOTIOJIHUTEIBHBIN CTOJI0CL. 3all0JIHUTE €To 10 00pasiLy;

—BBIJICJIUTE BCIO TaOIHILY;

—CoOpocbTe  pnaxkok Aemonoobop pazmepa no codepocumomy (Maxem Astomomdop \
Aemonoo6op o conepKUMOMY)\;

—BCTaBbTE TPETBHIO MYCTYIO CTPOKY M HANUIIUTE B HeW: Dxpaunvle ¢purbmper — mpudr 14 ¢
KypcuBoM. OOpaTuTe BHUMaHUE, YTO aBTOMATUYECKU U3MEHHMIIACh BHICOTA CTPOKH;

—BBINIOJIHUTE OOpamiieHHe TaOIUIlbl MO HIDKETPUBEICHHOMY 00paslly, AJIs 3TOro BeIOepuTe
MeHt0 Konempykmop \ Hzvickanmbli,

—BCTaBbTE IEPBYIO MYyCTyI0 CTPOKY, M 3alOojHUTE Manky mno obOpasny. Cobmropaiite
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HauepTaHue u pa3mep mpudra B 3arosioBke — 14 MM, Kypcus;

HAUMEHOBAHHU\LIEHA, |[JEHA, |Ne LEHA., \HAJIWYHU

E $ BbE3HA |[I/I1 |HAJI |E HA

TOBAPA JI., PVb. PYVE CKIIAIE
@

Jluckera ) 25 Ne2 |25

Polaroid CP-60 |47 235 Ne3 |233 @

Irparoie 55 55 Ne55 |55 |55

Gunbmpoi

Polaroid CP

Universal I 70 350 Ne 4 (347 @

[TpunTEp 93 465 Ne5 ]461

— BBITIOJTHUTE 3aJIMBKY 3arojOoBKa. BeIenuTe 3aroioBok, 3aTeM B MeHI0 Koncmpykmop /
3anuexa BO BKIIAJIKe 3anuexa BeIOepuTe TUI y30pa 5%. B manurpe 3anvBka BEIOEPUTE IIBET 10
CBOEMY YCMOTpPEHHIO;

—B TIOCJIEZIHEH KOJIOHKE BBEIOEPHUTE THIT y30pa — CBETJIAs PEIIECTKA;

—W3MEHUTE MHUPUHY TIEPBOMA KOJOHKU TaKHUM 00pa3oM, 4TOOBI CIIOBa DKparHble U (huibmpol
PacCIIOJIOKUIIHNCH B JIBE CTPOKH;

BrIpoBHsliTE TaHHBIE B CTPOKAX IO BBICOTE. BBIMOMHNTE NENCTBHS:

—BBIJICIIUTE OTH STUCHKH;

—YCTaHOBHUTE KypCOp Ha MOJIOCY BBIACTICHUS;

—BBI30BUTE KOHTEKCTHOE MEHIO;

—BbIOEpHUTE KOMaHY Bwipasnusanue 6 auelike,

—Ha)XXMHUTE KHONIKY BrIpaBHUBaHUE IO HEHTPY.

Peoaxmuposanue mabauywi

Ilon pemakTupoBaHHMEM TaONUIBI MOHMMAIOT W3MEHEHHUE IaHHBIX B suYelKax: yJaaJeHHe,
KOIUPOBAHUE U MIEPEMEIICHUE COJIEP>KUMOT0 SUEeK.
OTtpenmakTupyiite coznannyo Bamu Tabmuiy.

—VYnanute nanneie B ctpoke Polaroid CP-Universal 1l u 3amonnuTe ee apyroi nadGopMaruei;

—Jlo6aBbTe nepBbIii cTondel — mupuHa 1 cM, IPOHyMEpyHTE B BUAE CITUCKA CTPOKHU MOCIIE
manku Tadnaunpsl. Hymepanus cricka gucioBasi.

—CkonupyiTe manky Tabauisl B 0ydep ooMeHa;

—BCTaBbTE TPU MYCThIE CTPOKH HUXKE CYIIECTBYIOMIEH TabauIbl (3 pa3a HAKMUTE KIIaBHIITY
Enter) u Haxxmure KHONIKY Bcmasumy;

—Jl06aBbTe ele 0Hy MyCTYIO CTPOKY MOCTE AKX TaOIHUIIbI.

—BcTaBbTe B sUeiiku Ta0NMUIIBI U3 TAOIHUIIBI CAMBOJIOB CIEAYIOIINE CUMBOJIBI:
O0000000000000000000W.10 UX MOXHO HaWTH, €CJIM MPU BBIBOJC HA SKPaH TaOIHIIbI
CHUMBOJIOB YCTaHABIMBATh Pa3IM4HbIE TUIIHI IIPU(PTOB. MoXeTe HaliTH Apyrue uHTepecyomue Bac
CHMBOJIBL.

—YcraHoBUTE pa3mep CUMBOJIOB 16, iBeT kpacHbIi. [loMHUTE, 4TO TabIKIla CUMBOJIOB — 3TO
packiajika KIaBuaTypbl IpU Pa3NUYHbIX TUaxX mpudtoB. [loaTOMy HU3MEHATH pa3Mep CUMBOIA
HY’KHO TaK ke, Kak U pazmep nipudra B TOTOBOM TEKCTE.
HAUMEHOBAHU\IIEHA, |[JEHA, |Ne L[EHA., |\HAJIUYHU
E $ BE3HA |\II/[1 |HAJI |E HA

TOBAPA JI., PYD. PYE  |CKJVIAAE
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—  VYjanuTe TEKCT B 3aroJIOBKE TaOJIUIIBL.
— OObenuHHUTE BCE SUCHKM 3aroyIoBKa M HanumuTe: 7abauya cumeonos, mpudt 18, nBeT CHHU;
— BpImonHUTE 30JIMBKY TAOJIUIIBI XKEITHIM IIBETOM;
— Coxpanute (aiis1 Ha IUCKE MO UMEHEM mabauya;
— CkonmpyiTe ¢ TUCKEThI B CBOIO Manky ¢aiin Paboma 2 n otkpoiite ero B Microsoft Word;
— Haiinure B Tekcte 3aronoBok Cosdanue mabauy (OpUEHTUPOBOYHO CTP. 4) U BCTaBHTE MOCIIE
Hero o6e Tabmuiel U3 daiina mabauya;
—  BsmonnuTe 11 iepBoit Tabsuibl Obmexkanue 6okpye, svipasnusanue cieea (Maxem \ Ceoticmesa
);
— 01 6mopoli madauysl BHIIOIHUTE A6monodbop no cooepxcumomy, Oomexanue 6oKpye,
8bIPABHUBAHUE CNPABA,
— Coxpanute Qaiin Ha Aucke nog uMeHeM Paboma 3. CKONUPYWUTE €ro Ha TUCKETY;
— TlpencraBpTe pe3yabTaT MPENOIaBATEIIO Ha IPOBEPKY.

3aoanue 1. 3am0MHUTE CAMOCTOSATEIHHO TAOIHUILY 1O 00pasILy.

Pexomenmanuun:

— Co3paiite HOBBIM JOKYMEHT, popmat Oymaru AS;

— 3amnoyiHuTe Tabauiy (00beIMHEHUE STYeeK U 3aM0JIHEHUE X TEKCTOM BBITIOIHSINTE Mocie
3aIoJIHEHHSI TaOJIHIIBI) U HAIOXHUTe Asmopopmam \ HUzvickannwiti. U3menute cTiith mpudra B
3aroJI0OBKe TaOJIHIIBI;

— B rpade Ne 3aHATHII TOPSAKOBBIE HOMEPA JOJDKHBI OBITh BHITIOJHEHBI B BUJIE CITHCKA;

e . Kon-Bo NeVD ConepxaHue 3aHATUN Bun PeiiTuny
3aHsTHI9acoB KOHTPOJISI
MoaynbHbI 6510K Nol
1 5 1,2 TexcroBblii mpoueccop Word for Windows.
3,4 3arpy3ka TeKCTOBOI0 mpoieccopa.
12 Jlab. pab. 2. 3acpyska mexcmogoeo npoyeccopa.
2 2 3’ 4 Oxpan Word. Inasnoe  merio. Ianenu|T1 10
' uncmpymenmos. Okna ouanoza
3 2 5 Jla6. pa6. 3. IlpaBuna BBoma Ttekcrta. Cozmanue|T2 10
HOBOTO (haiiia
78 3arpy3ska u coxpaHenue ¢aiisioB. Dopmarbl
4 2 123 coxpanenusi ¢aiinioB. KonBeprupoBanue ¢aiijioB
APYrUX TEKCTOBBIX PeJAKTOPOB
Mo tynbHbI 610K No2
Jlab. pa6. 4. Hacmpoiika napamempos cmparuybl ¢
nomowvio MeHio u auneex. Hacmpotixa napamempos
9) 2 6,9 T3 10
abzaya c¢ nomowplo mapkepos. Beoo mexcma c¢
paznuuHblMU napamempamu cmparHuysl u adbzaya

Coxpanute (ailst B cBoeii manke moa umeHem maonuyal.docx.

®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIC 3a1aHHS.

3amanmue:
1. Co3naTh manku 1mo 3aJaHUI0 B HHCTPYKITUH.
2. Co3naTh ¥ COXpaHUTH TAOIHIIBL.
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3. IToka3zath pe3ynbTar NpenoaaBaTeio.

3aoanue 31. 3amonHUTE CAMOCTOSTEIILHO TAOIHITY TTO 00pasIry.
Pexomennamuu:
—Co3paiite fOKyMeHT, popmaT Oymaru AS;

o
o
o

L
E P

h
il v

CoxpanuTte (ailin Ha AUCKe 1o uMeHeM maobauyal.docX.
3aoanue 2. 3an0HUTE CAMOCTOATEIBHO TAaOIUILY IO 00pasily.

Pexomennamuu:
— Co3paiite HOBBIM JOKYMEHT, popmat Oymaru AS;
TexHuueckre XxapakKTepuCTUKU Wudopmanus a1 3akasza
Texuonorust HP Photo Ret 11 ¢ muorocnoitabmM | ITpuntep/Cranep/Konup trna «Bce B 0HOM
HajoxkeHueM  useta  600x600:  uepHas ¢ =
TexHoJoruel ymydmenus paspeutenust HP (Kyt) C6693A 2
600x600; 1BeTHas ¢ Texnonorueit HP Photo Ret 11 [ cgp92A :5 @
Merton nevatu TevaHHaHbHaﬂ 1o 3a1pOcY | pagemn
CTpyHHas I1eYaTh
SI3bIK ynpaBiieHus P PC Level 3 or PCL3GUI C2946A [MapannensHsriit kabens |IEEE 1235A-
MIPHHTEPOM C,3m
Harpyska 3000 ctpanun B Mecsr (B [MapannensHsiit kabens |IEEE 1235A-
C2947A
CpeIHEM) C,10m
CKOpOCTB NevaTH Yepnas [perHas CrpyiiHble IPUHTEPHBIC
KapTPUIDKH
51645A Bonbmioi yepHblii kapTpumx HP
beictpas 11 8.5 C1876G I{BeTHOM KapTpUIK
g O0praHas 5.1 3.6 C1879D BombIoit TpeXIBETHBIN KapTPUIK
g Hawmmyummas 4.4 1
= 54389G YepHbIil KapTPUIK

- Y nanute u3 Tabauiel ctpoky: O6punass 5.1 3.6
Coxpanure aits B cBOCH manke moa uMeHem tabdmaua3.doc.

dopma npeacTaBJieHus pe3yJbTara:

BrinonneHHbie 3a1aHus.

Kpurepum oueHku:

«5» - mpakTudeckasi paboTa BBITIOJHEHA MMOJHOCTHIO, STAMbl BBIMOIHEHUS PA0OTHI, aITOPUTMBI

n TCOpeTI/I‘-IeCKI/Iﬁ MaTepural 3allMCaHbl B TETPpAaAb, CTYACHT OTBCYACT Ha BCC BOIIPOCHI MPETIOAAaBATCIIA

o TeMe PaboThI.

«4y - IMPpaKTUYICCKaAA pa60Ta BBIIIOJIHCHA IMOJTHOCTBIO, 3TAIllbl BBIIIOJIHCHUSA pa6OTBI, AJITOPUTMBI

n TeOpeTI/I‘-ICCKI/Iﬁ MaTepHral HE MMOJIHOCTBIO 3alIMCAHBI B TETPa/lb, CTYACHT 3aTPYyAHACTCA OTBCUATh HA
BOIIPOCHI IPCIIOAABATEIIA 110 TEME pa6OTBI.

«3» - mpakTHueckass pabora BbimoiaHeHa Ha 70% wu Oonee, 3Tambl BHIIOJIHEHUS pPalOTHI,

AJIITOPUTMBI U TeOpeTI/I‘-IeCKI/Iﬁ MaTepural 3alluCaHnbl B TETpadb HE B IIOJIHOM O6’beMe, CTYACHT HC
OTBCYACT HAa BCC BOIIPOCHI MMPpETIoaaBaTECJIs 110 TEME pa6OTLI.
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«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 6 Texcrosbiii npoueccop MSWord: co3nanue TeKCTOBBIX
3¢ ¢exToB ¢ NIOMOIBLIO BCTPOEeHHOro Moayas WordArt. BcrpoeHHbI MOYIb
MicrosoftEquation. Bcrpoennsiii MoayJib SmartArt

Leanb padoThl: HAYYNUTHCS CO3/1aBAaTh TEKCTOBBIE A(PPEKTH C MOMOIIBIO BCTPOCHHOTO MOJIYJIS
WordArt B TEKCTOBOM JIOKYMEHTE.

Boinosainus padorty, Bel Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- cO3J1aBaTh TEKCTOBBIC A(PQEKThI ¢ MOMOIIBI0 BCTpoeHHOro Momxyiss WOrdArt B TekctoBom
TOKyMEHTE.

MaTtepuajibHOe o0ecnieyeHue:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

3ananmue:

1. Cosnaiite BioxeHHOCTH nanok D:/I'pynma/@amumusi.

2. Cosnaiite TekctoBbie 3(dekTsl ¢ momoIso BcTpoeHHoro wmoxayns WordArt B
TEKCTOBOM JIOKYMEHTE T10 33JJaHUI0 B HHCTPYKIIHH.

3. CoxpanuTte co3aHHbIE JOKYMEHTHI.

4, Pe3ynbpTathl 3a1aHnii IpeacTaBbTE MPENOAABATEIIO.

Iopsinok BbINOJIHEHHSI PAadOTHI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3amus 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPErogaBaTesl.

BrInoaHUTS 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHUTh CO3IaHHBIC IOKYMEHTHI.

Pe3ynbrarhl 3a1aHuii IpeACTaBUTh MIPETOIABATEIIO HA IPOBEPKY.

ok whE

Xox padoThI:

J1J1s1 BBITTOJTHEH ST [TPAKTHYECKOM PabOTHI BBITOIHUTE CIIEAYIOIIee:

1. Cozpnaiite BoxkeHHOCTH manok D: /['pynma / ®amunus

2. 3arpysute Microsoft Word.

3. 3arpysute WordArt ¢ momomipto MeHto BceraBka \ Pucynok \ O0bextr WordArt wim
HaKMUTE KHONIKY Bemaexa WOrdArt.

4. W3 komnekuun WordArt Beioepure ctib Haamucu WordArt u Haxxmure kHonky OK.

5. Vnpamute u3 okHa guamora WOrdArt ciosa Texcm naonucu ¥ BBEIUTE TEKCT, C KOTOPBIM
Ber Oynere pabGotats: WordArt cozoanue mexcmogvix 3¢hgpexkmos B KoOHIlE Kaxa0oro cjiaoBa
Ha)XUMaiiTe kiaaBuiy Enter.

6. llenkuure xkHomky OK. Tekct mosiBuTcs B pabouem okHe. s pegakTHpoBaHUS 00BEKTa
JIBAK/IbI IETKHUTE 10 HEMY MBIIIBIO.

7. Wcnionp3yiiTe KHOMKH MaHean HHCTpyMeHToB WOrdArt u usmenwure:

—dpopmy obwexta WOrdArt u pasmep, UCHONB3yiTe BpallleHHE, H3MEHUTE MEKCHMBOJIbHBIHN
WHTEpPBA;
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8. BcraBbTe HOBBIN O0OBEKT — BEPTUKAIBHBINA TEKCT, 3aTEM U3MEHUTE €ro:

- Ha nanenu nnctpymeHToB Pucosanue NCNOIb3yUTe KHOIIKU:

- Tensb (MCIONIB3YHTE KHONKY HACTPOIKA TEHU);

- O06beM, monmpoOyiiTe HECKOJIBKO BAPUAHTOB HACTPONKN 00beEMa;

- L[BeT 3aJIMBKU U LIBET JINHHUH.

9. Bribepute 1BeT OyKB M IBET 3aJMBKH (MCIIONB3YITE KHOIKY CIIOCOOBI 3aJIMBKH) Ha MAHEIH
PucoBanmne;

10. Co3pmaiite 2 pekiaMHBIX OO0BEKTa MO TMPEIOKEHHBIM oOpa3nam. Mcnomnb3yiiTe
paznmuunbie 3hdeKTrI 11 0POPMIICHHS OTHOTO PEKIAMHOTO TPEIIOKECHHUS.

“ieam mesm w ameHel”

A IT DS IRl VL LG ;

MocTreosikkiliM, KNMeHTTalM, CKiMoikil

Coxpanurte aitst Ha JUCKe 0 UMeHeM Pexiama.
®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHHS.
Xoa padoThI:
JL71s BEITTOTHEHMSI IPAKTUYECKOH pabOTHI BBITOIHUTE CIEAYIOMIEe:
— co3faiiTe BIOoXKeHHOCTh namnok D: /I'pynmna / ®amumnus
— 3arpysure Microsoft Word.
Bcerpoennsiit mogyns Microsoft Equation npeHasHadeH Juist TOCTPOEHUS MaTeEMaTHUECKUX U
XUMHYecKHX popmyi. Taxke GopMysIbl MOXKHO BCTABIATh C OMOILBIO MeHIO Bemaska / @opmyna
3arpy3ka penaktopa popmyn Microsoft Equation
VYcraHoBHUTE Kypcop B TO MECTO pabodero moJjs, IZie JOJKHA MOSBUTHCS (Gopmyna. 3ateMm
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Crpoxka MEHIO

R Bvo oeeea” Ui Foosn ue Pases (oo 2
BBIOCpUTE B &My 7 o oo« s o e oo tion. HlenkauTe kHOnkKy OK. B pesynbrate
Brl yBuMTE - _ = YYMCHTOB.

- == A0 (iR 200 wel fv3 EnC deal (Awl AQS

= e e g e g S Qe

0
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a LA 54

Tlo3umm

Ilanenv uncmpymenmos Microsoft Equation COCTOWT W3 JABYX PSIOB KHOMOK. KHOIKH
BEPXHEro psiia OTKPBIBAIOT JOCTYN K HabOpaM pa3IMuHBIX CHMBOJIOB. Bo BTOpoM psiny manenu
WHCTPYMEHTOB HAXOJISTCSI KHOTIKH, OTKPBIBAIOIIHNE JOCTYII K HaOopaMm madiioHoB (puc. 8).

B oxHe mokyMeHTa BeI yBHIIMTE paMKy ¢ IyHKTUPHBIM KOHTYypoM. [IyHKTHpHAs pamMka — 3TO
rHe3/10 GpopMyibl. B Takue THE37a BCTABISIIOTCSA BCE KOMITOHEHTHI (popmyii. Murarormias uepTouka u
JIUHUS — 3TO KYypCop BBOJIA.

Jas nocrpoenust popmyibl

HEOOXOAMMO  BBINIOJHUTH  CJIEyIONIHe
JIEUCTBUS:

Pazobbem dopMysy Ha OTAETbHBIE KOMITOHEHTHI.

Z°= - Z B xy0Oe paBHO;
i/_ — KOpEeHb KyOHU4eCKHUIii;
() - KpYIJIble CKOOKH, KOTOpbI€ MOKa3bIBAIOT, YTO MOKA3aTeNb CTENIEHNU OTHOCUTCS

KO Bcell npodu;
P06k, KOTOpas COAEPKUT B 3HAMEHATENe KOpeHb KBaAPATHBIH;
X%+ y? —OGUHOM (BEpXHHE HHJIEKCHI — 3TO TTOKA3aTeNM CTEIICHH).

s nocmpoenuss omoenvbHblX KOMHOHEHMO8 hOpMYNbl noOCmynume CieoyViouum 00pazom:
1. Briumure B rue3no popmyssl OykBy Z. Pegaktop ¢hopMyn aBTOMaTH4eCKH BOCIIPOU3BEICT

ee B rHe3jie. bykBa mojyuuT KypCUBHOE HauepTaHHE.

2. lllenkHUTE TPETHIO KHOMKY BO BTOpoM psiay Ha [lanenu mnctpymentoB Equation 4ToObI
OTKPBITh CITUCOK JOCTYMHBIX Ia0JIOHOB MOKa3aresnei creneHu. (s «Bo3BeeHUs» epeMeHHoM Z B
KyO BbIOepHTE 1IAOJOH C BEPXHUM HHAEKCOM — JJIEMEHT, PACIIOJIIOKEHHBIN B BEPXHEM JIEBOM YTy
cnucka. Penmakrtop ¢opmyn co3macT THE3A0 BEPXHEro HHAEKCA, KOTopoe OyAeT YCTaHOBIIEHO
HEMHOTO BBIIIE THE3/Ia IEPEMEHHON U UMEET YyTh MEHBIIIHIA pa3mep.

3. Beemure mudpy 3 u Haxkmure Tab, 4roObl BBIATH W3 THE3[a BEPXHETO HHIACKCA M
BEPHYTHCS B OCHOBHOE TrHe3/10 Gopmyibl. Keratu, knasuia Tab ciayXuT i TepeMelieHus: Kypcopa
MEXAy pasHbIMH dJIeMeHTamMu (GOpMYIbl; B JAHHOM CIy4yae — MEXKIy IOoKa3aTelieM CTEleHU U
MepEMEHHOM.

4. Tenepp BBeOUTE 3HAK paBeHCTBA. BOoT Bbl M 3aKOHYMIIM BBOJ MEPBOM YaCTH BBIPAKEHMUS:

z%=

Pazmep n10b6020 snemenma 6 ypagnenuu necko usmeHums, 6blo0pas uz meno Pasmep komanoy
Onpeodenums. Juanozosoe oxno Paszmepvl, Komopoe 6b1600UmMbCsi 3MOU KOMAHOOU, NO038075em
YCmMaHogumy nobvie pasmepvl 05 0ObIYHLIX 3HAKOS, HUNCHUX U BEPXHUX UHOEKCO08, a makdice OJis
CUMBO008 U Opyeux (onpedeieHuvix Bamu) anemenmos mamemamuyeckux 8bipadxiceHull.

41



Kopens kyOuueckuit

[lepeiineM K COCTaBICHUIO CIEAYIOMIEH YacTH (POPMYIIBI.
5.  lllenkHuTe BTOpYIO KHONKY BO BTOPOM psQy MNaHETd HHCTpyMEHTOB Equation, 4ToOBI
PaCKpBITh CITMCOK JIOCTYNHBIX BapHaHTOB M300pakeHUs KopHed. BriOepure M3 crmcka 3HAYOK,
0003HaYarOIUi KOPeHb N-1i cTeneHu. PenakTtop GpopMyIt moMecTuTe Kypcop BBOJa BHYTPh KOPHSI.
6.  Haxwmure xiaBuiry Tab, yToObl nepeitTu B rHE310 AUl TOKA3aTelisi CTENCHN KOpHs. Brinmmre B
raes3no nudpy 3. B monyunre BeipaxeHue: i/_

BeIpaxxenue nox KopHeM

[Ipu noAroToBKe BhIpaXKEHHUS, pa3MELIAEMOro 10| 3HAKOM KOpHSI KyOMY€eCKOro, MOJIb3yHTeCh
KiIaBuiien Tab s nmepexosa B pa3HbIe MO3UIUH YPABHCHHUSI.
7. Haxwmure xiaBuimm Shift + Tab, uroObl BepHYyThCs 10J] 3HAK KOpHS. DTa KOMOMHAIHS KIABHIII
o0ecrieurBaeT ABMKEHHE 10 THe3aM (popMyJibl B 0OpaTHOM HalpaBJICHUH.
8. B rueszne moja 3HaKOM KOpHS BCTaBbTE KPYTJIbIe CKOOKH, BEIOpAB JUTSI HUX M3 CIIHACKA MIA0JIOH 1O/
MEPBOI KHOIMKON BO BTOPOM PSIAY.
9. B ruesnmo ¢ KpyriibiMA CKOOKaMH BBEINTE MAOJIOH 3HAKA IPOOH.
10. YcranoBuTe Kypcop BBOJAa B THE3JIO0 C KPYIJIBIMH CKOOKAaMH, a 3aTeM BBIOEPHUTE YHOMSHYTHIH
111a0JI0H. 1
11. B rue3no uucnurens seaute nuudpy 1. i [j

B pesynberare Bel nosyuure BelpakeHue:

BBoj mepeMeHHBIX B 3HAMEHATEITh

[Tocnenumii mar B co3manuu GopMysbl — BBOJ MEPEMEHHBIX B 3HamMeHaredb. M omsate Bol
Oyznere moisib3oBarhbes kinaBumeil TAB, HO Ha 3TOT pa3 [yl mepeMeleHus: MeXy MepeMeHHON U
MOKa3aTeseM CTENeHH.
12. Haxxmute knaBumy TAB, 94To0bI mepelTy B THE3/I0 3HAMEHATEIIS.
13. BcraBbTe 3HaK KOPHSI KBaPATHOTO, BEIOPaB COOTBETCTBYIONIHMI 3HAYOK U3 CITHACKA 11a0JI0HOB IS
TaKUX KOPHEM.
14. B rHe3110 A71s BBOJIa IEPEMEHHOM MOJT KOPHEM KBaJIpaTHBIM BBEIUTE TIEPEMEHHYO X.
15. YcranoBuTe Kypcop B THE3/I0 BEpXHETO MHJCKCA U BBeAUTE Udpy 2.
16. Haxxmute knaBumry TAB, 3arem HaGepute +V.
17. YcranoBuTe Kypcop B THE3JI0 BEPXHETO MHJCKCA IMepeMEeHHON ¥ u BrmmuTe B Hero nudpy 2. B
pe3ynbrare Bol mony4nre BeIpaskeHue:

[
3aBepieHue BBoa GOPMYJIbI
Ocranoch 100aBUTH ITOKa3aTeNb CTENEHH K CKOOKaM HaJl 3HAKOM KyOH4YeCKOro KOPHSL.
18. Kuasuineit Tab BeiBeanTe Kypcop BBOA 3a MPEAEbl CKOOOK.
19. Tenepp ycTaHOBHUTE Kypcop B THE30 BEpPXHEro WHAEKca W BBeauTe mudpy 2. dopmyna,
HAaKOHCI, an06peJIa 3aKOHYEHHBIN BU.
BHedpenue popMmyabl 8 doKyMeHmM

20. Inst BHenpenus (opmyiasl B gokymeHT Microsoft Word mienkHure rae-HuOyabp B OKHE
JOKYMEHTa, HO 3a pamkoi Gopmyisl. Microsoft Word otkmount nanesns uHcTpymMeHToB Equation u
BOCCTAHOBHT COOCTBEHHYIO CTPOKY MEHIO U MaHEJId HHCTPYMEHTOB.

Jlns peaakTupoBaHUS TOTOBOM (POpMyJibl YCTAaHOBUTE Kypcop Ha (OpMylie M BBIIOJHHUTE
JIBOMHOM MIETYOK JICBOI KJIaBHIIECH MBIIIM. ABTOMATHYECKH 3arpysutcs Moayiab Equation u Ber
CMOXKETE BHECTH UCIIPABIICHUS.
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Jlns cocraBieHus cieayromei (opMmylbl, HYKHO BBITH W3 mporpammbl Equation wu
o0pa3oBaTh HOBYIO CTPOKY. 3aTeM OIsTh 3arpy3uth Equation.

Jns moctpoeHus Oosee CIOKHOM MaTeMaTH4ecKOor (OopMylibl MCIONB3YyHTE HHCTPYKLUH,
MIPUBEJICHHbIE HUXKE (DOPMYJIBI.

3adanue 1.

HHcmpykyuu k 3adaHuto 1:

BCTaBbTE MIA0JIOH JUTS TPaBOil (PUTYPHOH CKOOKH;

HabepuTe TepByIo CTPOKY Gopmyibl 1 Haxkmute Enter;

HabepuTe BTOPYIO CTPOKY hopmyibl U Haxmute TAB;
BbIOepuTe M3 MeHI0O Cmunu koMauay Texcm, peqakTop (GopMyi1 BOCIPUMET CIIEAYIOIIHE 3HAKU
KaK TEKCT, a He Kak (GopMyiy Win QyHKIUIO;
— 4TOOBI c/1enath npoden B popmyiie, IepKuTe B HaKaToM coctosiHuu kinasuiry Ctrl u Haxmure
knaswuiny [IpoGen, HabepuTe citoBo s, U cHoBa Haxkmute Ctrl + [Ipooer;
— BeIOEpUTE U3 MeHIO Cmuiu KoMauxy Mamemamuuyeckue, 4ToObI penakTop GopMyJT eperniesn K
BBOJy TIepeMEHHBIX 1 HabepuTte N>0.
F(N)=n—-M(F(n-1))
M(n)=n—-F(M(n-1))

Ilocmpoiime credyrouue mamemamuyeckue Gopmynol:

}IUI}I n>0

15 11
sinz(390 —ng) ‘COST”
= — /735,64
Y=TE —arctgl1° -cos*111°/
2 3
Y —sin34° x318,6x13+ cos31° x| — 22| _ arctg(— lj
3,18-5,38 13

in*2° — cosl18”) *14
y:s\/(sm cos18') +arctg(%j+(84,5—79*\/c0s31")

78,5%(34% —13)

Co3zoatime mampuyui.

11, g_[(3 0 2); 1.2 c_(® 8
1 -8 6 1 2
-1 2 -3), s 3

1.3. b<l4 5 6| 1.4. N
7 -8 0 6 1

CoxpaHuTe pe3ysbTaT pabOThl Ha JUCKe B CBOcH mamke moa uMmeHem Dopmysbl.dOCX u
[IpeJICTaBbTEe PE3yJIbTaT MIPENOJaBaTEINIO.

®opma mpeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHHS.
Kpurepum oueHku:
«5» - mpakTuuecKas paboTa BBINOIHEHA ITOJHOCTBIO, STAllbl BHIOJIHEHHS paOOThI, aJIrOPHTMBI
U TEOPETUYECKUI MaTepHal 3aluCaHbl B TETPaib, CTY/ICHT OTBEYaeT Ha BCE BOIPOCH! IPEIOAaBaTEs
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIIOJHEHA MOTHOCTHIO, 3TAIlbl BBIMOJHEHHUS PaOOThI, arOPUTMbI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCAaHbl B TETPab, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTes Mo TeMe padoThI.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHUYECKHI MaTepuall 3alvCaHbl B TETPaab HE B MOJIHOM OObEME, CTYIEHT He
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 7 Texcrosblii mpoueccop MSWord: co3nanue rpadpuuecknx
00beKTOB

Lesab padoThl: HAYIUTHCS CO3aBaTh IpadUuecKue OOBEKTHI B TEKCTOBOM JJOKYMEHTE.

Boinosinus padorty, Bl Oyaere:

ymemy:

- 00pabaTbIBaTh TEKCTOBYIO HH(POPMALIHIO;

- 00pabaTeIBaTh rpadudecKyro HHPpOpMaIHUIO.

MaTepI/laJIbHOC odecneyeHue:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nmporpamma Microsoft Word, uHCTpYKIIMH K TPaKTHYECKUM paboTaM, KOHCIIEKTHI JICKITHIA.

FnasHan Beranka Pasmerka ctpannue! Ceuinkn Pacceinkn Peuensnponanue Bua
ABC fo E ABC > P ’
v 4 EE @5 2% %F @ = d
Mpasonucanue Cnpanoynukn Teraypye Cratucruka | lepencg  Aawik Cosaate  Yaaaurk Fpeasiayiges Cneayiouns
' 2 npumedaHne
\ Mpasonucanne [ Askin ‘ Mpumevarnua
3aganue:
1. Cosnaiite BioxkeHHOCTh nanok D:/I'pynma/Damumusi.
2. Cosnaiite cxembl ¢ rpadpuyeckuMu oobekTamu B Microsoft Word mo 3aianuro B
WHCTPYKIUH.

3. CoxpaHute CO3JaHHbIEC TOKYMEHTHI.
4, Pe3ynbpTathl 3a1aHuil IpecTaBbTE MPENOAaBaATEIIIO.

IMopsinok BbINOJIHEHHSI PA0OTHI:

OpraHu3alMOHHbIA MOMEHT
AKTyanu3aius 3HaHUM CTYJICHTOB.
[IpocnymaTe HHCTPYKTaX MpErogaBaTesl.
BoInonHuTh 3a1aHKs 10 HHCTPYKIUH.
CoxpaHHUTb CO3aHHBIE JOKYMEHTHI.

PCSy.]'ILTaTBI SaHaHI/Iﬁ MNPpEACTAaBUTDL MMPCIIOAABATCIIIO Ha ITPOBEPKY.
3AJAHUS

PoookrwdE
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3ananue 1. Co3maTh peKIaMHYIO JIMCTOBKY IO 00pasiry.

Pucynox 1

Kpartkas cnipaBka.

JloroTun ¢pupMeHHOro0 3HaKa co31aTh B rpadguyeckom penaxkrope Paint u ckonuposarth B
TeKCTOBBIIi IOKYMEHT.

3amanwme 2. Co3aarh peKJIaMHBIN TUTaKaT 1o oopasity (cpeactBamu pucoBanus Word).

Aons

PLIHKA 70-79%*
100%

32-48%*

_ | _|roaml
1990 1992 2005

.I‘.’oucym.'rau'r-nmoc . Bce ocTansHeIe CNC, BEKNOYAR
GnMMAMILIEre KOHKYPEHTA

Obwan cymma npeesiwaert 100%, T.K. B MGCCNenoBaHMK
JMMTLIEANOCE M ONHOEPEMEHHOE MCNIONL3I0BAHME PAa3HLIX CHCTEM B
OPraHM3 AUHAX.

Pucynox 2
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3aganue 3. Co3paTh JeMOHCTPAIMOHHYIO CXeMy IO 0o0pa3uy (CpeACTBAMHM PHCOBAHMA
Word).

CxeMa NPHIOTOBJIeHHA 0JH0A

Hamvenosanme dmoga: [lomugopsl dhaplinposarHele rpubHBIM canatom
Tpufier Ty Cmerana Com Iepery TMovmpope: | Canar
MAPHHOBAHHEIE PEMIATEIH
v
Crempmt
COETMHHTE
OcHopa gna
dapImp opaHua
HOMHAOR Odoprunesse
—— fmona
—

ITonmymopsr,
dapiuspor anaEIe X I
TPUGHEIM €aJIATOM R ‘*/’
< -

&_

3ananue 4. Co3aaTh pekJaMHbII MPOCHEKT Mo 00pa3ny (cpeacreamu pucosanus Word).

HHTEPKOHHOH-M
TVPHCTHYECKAR ROMITAHKA

3KcKypcuUoHHbIe mypbl no MCIMMAHNU

8 ouedl’7 Hodeal
BAPCEIIOHA - XEPOHA - CAPATOCA — MAJPH]J

— TOJIEJO — BAJIEHCHHA — BAPCEJIOHA —B20 y.e.
Homw zoezdoe: 1510, 2510 21 10, (F.11; 1912 fdanee npociis yrmounams )

v Ilposxpante — 5 oTermx 3*** B Baprenome (4 mHowd, Magprme (3 mom).

v IIHTaMHe — 33FTPAEK (LUEE ACEREL CTOM), JARE (MEHHD).

+  Jxckypewm — obzopeeie no Bapeenore, Caparoce, Tonego, Banencen MWaapegry o
IO eI HEER Eap THHEOH raneper [Tpago, skexyp o B 2 epory o Prrefipac ¢
TIOC eI HEEN TEaTHa-Mysed CambEagopa J]am:.

MAJIAT A - CEBHIIBA - TOJIIEJO — MATPHT -
- KOPIOBA —TPAHTA-MATIATA — 840 y.e.

Aanar raerdos: no cpGBoman (st MPoci FIovRans ],

v IIposwBanne — B oTemax 3*%** g Manare, Cepunee, Magpuge, Kopgoee 1 [Mpasage.
v IIHTaMHe — BT AK (LUIE & ORI ¢ TOIT), YHEE (MeHE).
¥ IKcKypenH — 1o ropogant Poxga, Ceprea, Mepraa, Tonego, Magpug c
TI0C eTUEHEER EAp THEHOH Manep e S0k [pago, Kopgose, pamaga,

B crrounarocit mypos exodun:
MPOHRRLSARLE, MUMEARLE, SROKFPCUOHRAT MPOSp i, PFOCKosc sopaie suou,
SEMPENA-MPosodtl 8 ATPCHNOEMY, Mepeerdnl Ha Kokpopmatanurny aemobyear,
QRELIMEPERER, MEULLINCHAR SRR 08K,

HoTmo THHTEe s Ho 0NTayHE aeTcH BH3a — 40 ve.

Kputepun onenkn:
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«5» - mpakTudeckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIIOJHEHUSI pAOOTHI, AITOPUTMBI
Y TEOPETUYECKUN MaTepHuall 3aliCaHbl B TETPalb, CTYJCHT OTBEYAeT Ha BCE BOIPOCHI IPENoIaBaTess
1o TemMe paboThI.

«4» - mpakTHueckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIOJHEHUSI pAOOTHI, AITOPUTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIMCAaHbI B TETPab, CTYJACHT 3aTPYAHACTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBATENs 10 TeMe PabOTHL.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Ooiyee, 3Tambl BBIOJIHEHUS PaOOTHI,
QITOPUTMBI M TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYAET Ha BCE BOIPOCHI IPEMOAABATENS IO TeMe pabOTHI.

«2» - mpakThueckas padota BbinosiHeHa MmeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 8 Texcrosslii npoueccop MSWord: padora ¢ 60Jbmmm

TEKCTOBBIM JOKYMCHTOM. Cruian. C03}13HI/Ie KOJIOHTUTYJIOB 1 HyMe€panus CTpaHul, CO3JaHU¢C

ABTOMATHYECCKOI'0O OorjiaBJICHUA

Henp paboThl: HayyuTbCS BCTaBIATH B JOKYMEHT HOMEpa CTpaHMll U paboTaTrh ¢

KOJIOHTUTYJIaMH, CO31aBaTb rpa(bnqecxue OOBEKTEI B TEKCTOBOM AOKYMCHTEC, CO34aBaTb

ABTOMAaTHYCCKUEC OI'JIaBJICHHA.

Office:

1.
2.

Boinosinus padorty, Bel Oyaere:

ymemn:

- 00pabaThIBaTh TEKCTOBYIO HH(OPMAILINIO;

- BBITIOJHSTH HyMEPAIUIO CTPAHHMII B JIOKYMEHTE;
- paboTaTh C KOJOHTUTYJIAMU;

- CO3/1aBaTh aBTOMATHYECKHE OTJIaBIICHUSL.

MarepuanbHoe o0ecrieyeHue:
[TepcoHanbHbIC KOMITBIOTEPBI C OMepanuoHHoi cucremoit Windows, npunoxkenune Microsoft
nporpamma Microsoft Word, nHCTpYKIIMH K MTPAKTUYECKHUM PadOTaM, KOHCIIEKTHI JICKITH.

3aganue:

Cozpnaiite Bio>keHHOCTH namnok D:/I'pynma/®amumnus.
CxomupyiTe B CBOIO MANKy TEKCTOBBIN (hailyl 1o 3aJaHUI0 MPEToaaBaTesl U OTKPONTE €ro u3

cBoeli manku B Microsoft Word.

3.
4.
5.

ogarwdE

BrImoaHUTE HyMepanuio CTpaHUIl U padOTy ¢ KOJIOHTUTYJIAMU TI0 3aJaHUI0 B UHCTPYKITUH.
Co3znaiiTe aBTOMaTHYeCKOE OTJIABJICHHE 10 00pasIry.

CoxpaHuTe CO3/1aHHBIE JOKYMCHTHI.

Pe3ynbpTarhl 3a1anuii peacTaBbTE MPENOAaBaATEIO.

IMopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3aluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYICHTOB.

[IpocnymmaTe HHCTPYKTaX MperoaaBaTes.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHUTh CO3/IaHHBIE TOKYMEHTHI.

Pe3ynbTathl 3a1aHnii NpeACTaBUTH IPETIOAABATEIIO Ha IIPOBEPKY.

Xox pabdoThI:

JI71s1 BBITOJTHEHUS TIPAKTUYECKOW PabOThl HEOOXOIMMO BBITIOIHUTD CIIETyIOLIee:
— CKONUpYHTE B CBOIO MAIKy TEKCTOBBIM (hailyl 1Mo 3aJaHuUIO MpernojaBaTesiss U OTKPOHTE ero u3
cBoelt manku 6 Microsoft Word.

BCTABKA KOJIOHTUTYJIOB B BEPXHEE U HV?KHEE T1OJIE.

— BcraBbre B HUXKHee nojie Homepa ctpanull (Bemaska / Homep cmpanuybt)

— B oxne guanora Homepa cmpanuy yCTaHOBUTE IOJIOKEHUE BHu3y cmpanuybsl, BbIpaBHUBaHue [/o
yenmpy, HOMEp Ha IIEpBOM CTPAHMUIIE.

— Illenknute o kHONIKE POpmam HOMEPOE CIMPAHUY.

— Ortxkpoercst okHO nuanora Popmam HOMEPO8 CMPaHUY.
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— B oxne @opmam nomepa cmpanuywl BeIOEpUTE YHCIOBYI0 HyMepanuto (1, 2, 3);
— IIpocmotpure TekcT B pexume [lpedsapumenvhvlii npocmomp.

Ecnu B pexxuMe npeaBapuTeIbHOrO NMPOCMOTPAa HE BUAHBI HOMEpPA CTpaHML, B MeHIO0 Pazmemxa

cmpanuywl \ [lapamempol cmpanuysl \Makem, Bo Biaake [lons myteM moadopa U3MEHHTE pa3mep

Om Kpast 00 HUMNCHe20 KONOHMUMYId.

BcraBbre Apyryro MHQOpMAIMIO B KOJOHTUTYJBI TIOCPEICTBOM MeHIO Bcmaska \ Bepxnuil

konowmumyn, Bemaska \ Huoichuii korowmumyn wiu mento Konempykmop, KOTOpoe TOSBIISETCH,

KOI'/la ABOMHBIM ILIETYKOM IOMEIIACIIb KYPCOp B 30HY BEPXHEr0 WJIM HHXKHETO KOJIOHTHUTYJIA.

— Bribepure menro Koncmpyxmop.

B pexxume paboOThl C KOJOHTUTYJAMU OCHOBHOM TEKCT JOKYMEHTa OTOOpPa)KaeTcsl CEpbIM TOHOM U

PEIAKTUPOBAHUIO HE MOJICHKHUT.

C nomoIIpi0 KHONOK Ha MaHeNu KOJIOHTUTYJIOB MOMUMO HOMEPOB CTPAHUI] MOYKHO BCTaBHUTh TEKYIIYIO

1Ty, BpeMs U, €CIIM HEOOX0JUMO, KaKOW-JINOO TEKCT.

— VYcTaHOBUTE Kypcop B 30HE BEPXHEro KOJIOHTHUTYJA U BBEIUTE TEKCT: « yuycy pabomams c

KOJLOWMUMYIAMUY.

— Illenxuute Ha KHOMKE [lepexoodwvr \ [lepeiimu x HudicHeMmy KOJLOHMumyny, 9ToObl yCTAaHOBUTH

Kypcop B 00JIaCTh HI>KHETO KOJIOHTHUTYJIA.

— BeeauTte B HIkHUI KOJNOHTUTYJ: JlaTa, Bpems, nis storo menkainte no kHonkaMm Jlata u Bpems

Ha MaHeJId KOJOHTUTYJIOB.

— YtoObI 1aTa 1 BpeMs CO3/1aHUs HE CIIMBAJIUCh BMECTE, Pa3AeIuTe UX MpodeIamu.

J1J1s BBEIEHHOTO B 110JI€ KOJIOHTUTYJIA TEKCTA JOCTYIHBI BCE BUABI (hOPMaTUPOBAHUSI.

— YcTaHOBUTE B BEPXHEM KOJIOHTUTYJIE pa3Mmep mipudTa 8, I[BET KpacHbIii;

— llenkHuTe MO KHOIMKE 3aKkpblmb Ha MaHEIN UHCTPYMEHTOB Kononmumyinsl, 4TOObI BEPHYTHCS K

OCHOBHOMY TEKCTY;

— IIpocmotpuTe TOKyMEHT B pexxume [IpedsapumensbHviii npOCMOMp;,

— Illenkaute no kHONKe Heckonvko cmpanuy W BBIACIUTE ABE cTpaHullpl. [IpocMoTpuTte nokyMeHT

710 KOHIIA.

— BepHurech B pexuM peJakTUPOBAHNS JOKYMEHTA;

Jonyctum, nHGopMaIusi B HHKHEM KOJIOHTHTYJIE HE COOTBETCTBYeT Bamemy sxenanuto. Ypamute

BCIO MH(OPMAIIHIO B HU’)KHEM KOJIOHTHUTYJIE.

— BcraBwre lloanoe ums ¢aiina, 3arem — HoMmepa crpaHull. (KkHomka Koucmpykmop / Huowcnuil

Kononmumyn / Anghasum.

— BepHurech B pexuM pemakTUpoBaHUsS JOKyMeHTa. WHdopmaius B KOJOHTUTYNaX B 3ITOM

peXrMe 0TOOpaXKaeTCsl CBETIIO-CEPhIM TOHOM;

— Pesynbprar npeacraBpTe NpenoiaBaTeo.

Hymepayus cmpanuy 6 pasuvix uacmsax 0oKymeHma

Hepenko B 601bIIMX JOKYMEHTaX CTPAHUIBI HYMEPYIOTCS B KaXKIOM pasjiene oTaenbHo. Hanpumep,

HOMEpa CTpaHHUII IEPBOro pazjiena MOryT BRINISAETh Tak: 1, 2, 3, a BToporo pasnena A, B, C.

UToOBl UMETh BO3MOXKHOCTH HYMEPOBAaTh CTPAHUIIBI OTAEIBHBIX YACTeHl TOKYMEHTa HE3aBHCHUMO

JpyT OT ApYyra, MPEXK]E BCETO HA/l0 pa30UTh €ro Ha pa3ielbl.

—  VYpanute Bcro HHGOPMAIUIO B BEPXHEM U HUXKHEM KOJIOHTHUTYJIE.

— Pazpenure Bam TekcT Ha 3 pazaena.

YcraHoBure Kypcop

Pasn.1 Pasp.l Paspl Pasn.3 IIPUMEPHO B cepeuHe

Paszien 2 Pasnien 2 (4 rperseit CTPaHMIIBI 110
Cr €T || cramp | saromoska;

A% Bpmon

HHUTE pa3pbiB crpaHullbl (Pazmemxa cmpanuysi \ Paszpoiger \  Crewoew Paspuvisv

T s ey

pazoenos \ Crnedyrowas cmpanuya), e
7 e cannpca s crzacen|
50 . TR S TEr IO
e -.Hf(unu
s ataparas

[ | =

Tp. 1 Tp. 2 . 3




— B Tekcre nNOSBUTCS IyHKTUPHAs JMHUS C HaANUChlo Paspwieé paszoena. Ecianm KHomka
Heneuaraemble 3HaKu HE aKTHBHA, Bbl HE YBUIUTE MYHKTUPHYIO JIHHMUIO.

[locne co3maHust B JOKyMEHTE HOBOTO paszfiefia, 10 yMOJYaHWI0O B HEM OyAyT MOBTOPSTHCS
KOJIOHTUTYJIBI IIPEBIAYIIETO pa3/eia.

Yto0Obl IMETH BO3MOXXHOCTH BBOJUTH PA3HYI0 HHPOPMAIIMIO B KOJOHTHTYJIAX Pa3HBIX Pa3JENIOB, WU
0c00yr0 HyMepaIHio CTPAHUII, Hy>)KHO Pa3opBaTh CBSA3b MEX]Ty pa3/ieiaMu.

Yrto0bI pa3opBaTh CBSI3b MEXKy pa3ieiaMH, BHITOTHUTE CIICAYIOIIEE:

— VYcraHoBuTte Kypcop B paszaen 2. Homep pas3zaena MOXKHO YBUAETh B CTPOKE COCTOSIHMUS,

— IIEJIKHUTE JABaXK]Ibl JIEBOM KHOMKOMN MBIIIH 110 HUKHEMY KOJIOHTUTYIIY;

— IIEJIKHUTE M0 KHomke Kax 6 mpedvidywem pazoene Ha TAHETU UHCTPYMEHTOB, CBSI3b MEXIY
paszenaMy B HUKHEM KOJIOHTHTYJE OyJeT pa3opBaHa. [[j1s BEpXHEro KOJIOHTHUTYJA CBSI3b MEXKIY
pazaenaMu pa3pbIBaeTCsl aHAJIOTUYHO.

Coznaiite 1t BCEX pa3/iesioB pa3HbIe KOJIOHTUTYJIBI.
Ilepeuviti pazoen:
— B BepxHeM KOJIIOHTHUTYJIE — MOJTHOE UM (aiiina, BHU3Y — HyMepalys Y1ciIoBasi;
Bmopoii pazoen:
— B BepxHmii KOJOHTHTYJ BCTaBbTe pucyHOK. (BcraBka \ Pucynok \ U3 ¢aitna win Beraka \
Kuun);
— H3menute pazMep puCyHKa J0 pazMepa BEPXHETO KOJIOHTUTYIIA,
— B HwKHUI KOJTOHTUTYJ BCTaBbTE HyMepaluio OyKBEHHYIO, HyMepalus CTPaHHUIl TOJDKHA
MIPOJIOJKATHCS;
Tpemuii pazoen:
— B BepxHuii komoHTUTYN — Jlata u Bpems, 3atem cBoro damuiuio;
— B HWXHMI KOJIOHTUTYJ BCTaBbTE HYMEPAIHIO YUCIIOBYIO;
— IIpocmotpute goKyMeHT B pexume [lpedsapumenvhuiti npocmomp. YOEmUTeCh, 4YTO
nH(popMalys B pa3fiesiax COOTBETCTBYET 331aHHUIO;
— Coxpanute ¢aitn B cBoe mamnke Mmoj uMmeHeM Paboma3.docX W TpencTaBbTe pe3yJbTaT
MIpernojaBaTesio Ha IPOBEPKY;

Co3zoanue o2naenenuii

B nmo0oit kHure, yuyeOHHMKE WJIM CIpPaBOYHMKE B Hauaje WJIM B KOHIIE KHUTH, BbI
IpocMaTpUBaeTe OrjaBiieHUE (CoAepikaHKe) U M0 HeMy HaxoAuTe Hy>KHbIM BaM pa3gen Ha kakoil —
0o cTpaHUIIe.

Juisa  co3naHusi  OryiaBJIeHUS HeoOXoauMo  (opmaTupoBaTh 3arojIOBKM  JIOKYMEHTa
BCTPOEHHBIMH CTHJISIMM 3aroJjloBoK 1, 3arojioBok 2 u T.1.
J11s BBIOJTHEHUS MPAKTUYECKOM paboThl HEOOXOIUMO BBITIOIHUTH CIEAYIOLIEe:
— 3arpyswure Microsoft Word;
— CkonupyiiTe B CBOIO Manky (aiii mo 3aJaHuio MpernoiaBares;
— Ortxkpoiite daiin u3 cBoei manku B Microsoft Word;

B pesynbraTe BbIMOTHEHHUS PabOTHI Bl JODKHBI MOJYYUTH OTJIaBJIEHUE, 00pa3ell KOTOpOro
MIpPEJICTaBJICH HIDKE.
COEPXAHUE

1 IIOSACHUTEJIbHA S 3ATIMCKA 5
2 TIEPEYEHD I[TPAKTUYECKUX 3AHATUI 7
3 METOIMYECKHME YKA3AHUA 9
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[IpakTuueckas padora Ne 1 TexHuueckre 1 MporpaMMHbIE CpeICTBa HHPOPMATMOHHBIX TEXHOIOTHH uvvees. 9
[Ipaktuuaeckas padota 2 [Tonck HHOOPMAIUHU B INLEIMEL cuveerirurrisieerisieeiisnnnisinniisenssssnssssesisnessssesssssesssssenes 11

[Ipaktuueckas padora 3 TekcroBblit mporieccop MSWord: co3nanue, pegaktupoBanue u (GopMaTUpOBaHHE
TEKCTOBOTO JJoKyMeHTa. HacTpoiika mapamerpoB MSWord. 3anura TEKCTOBOTO TOKYMEHTAuueuseeeesssnsesssssnne 23

[pakTrueckas padora 4 TexcToBbli npoueccop MSWord: npodeccuonanbHast paboTa ¢ TSKCTOM: BCTaBKa
JIaThl ¥ BPEMEHH, CIICIIUATIbHBIX CUMBOJIOB, OYKBUIIBL, PAMKH teeessssessessssessessansesssssnsassssssnsasssssnsasssssansnssssnsans 26

[paktudeckas padora 5 TekcroBblit mporieccop MSWord: co3nanne U peIaKTHPOBAHUE TAOTMHILeeesserssseeses 33

[IpakTrueckas padora 6 TexcToBbIil nporeccop MSWord: coznanue TeKCTOBBIX 3((HEKTOB C TOMOIIbIO
BcTpoeHHoro Moayns WordArt. Berpoennsiit Mmoayns MicrosoftEquation. Berpoennsiii Mmogysns SmartArt.39

[pakrudeckas padbora 7 TekcroBeli nporieccop MSWord: co3nanue rpa@uUecKUX OOBEKTOB wouveesssserssseeses 45

[pakTrueckas padora 8 TekcToBbIil porieccop MSWord: paboTa ¢ 0OJIBIIUM TEKCTOBBIM JJOKYMEHTOM.

Crunu. Co3jaHue KOJIOHTUTYJIOB U HyMepalusl CTPaHULL, CO3JaHUE aBTOMATHUECKOTI'O OIJIABIICHUS vevreeranns 49
[pakrudeckas padora 9 TekcToBblit mporieccop MSWord: CIUSHUE TOKYMEHTOB wevesueessssesssssessssesssssessssansas 55
[pakrudeckas padora 10 TexcroBsiit mporieccop MSWord: KonTponbHas padoTa Nel ...eeeeeeeeisesssieesisnennne 60

[Mpakrudeckas padora 11 Tabnuunstit mporieccop MSExcel coznanue penakrupoBanue, GopMaTupoBaHue 1
COXpaHeHue 3JIeKTpoHHOH Tabnuikl. Hactpoiika mapamerpos MS Excel 3amura pabounx JMCTOB M KHHT. .61

[pakrudeckas padora 12 Tabnuunslii mporieccop MSExcel: mpoBeneHre pacueToB B 3JIEKTPOHHON TabIHIIE C

HCIIOJIb30BAHUEM (DOPMYIT U BCTPOCHHBIX (DYHKIIHH «vvvversessaneessssansesssssnenssssansasssssnnesssssnssssssansasssssanssssssanses 63
[pakTrueckas padora 13 Tabnuunsiii npoueccop MSExcel: co3nanne U peaKTUPOBAHUE JUATPAMM ........ 69
[pakTrueckas padora 14 Tadbnuunsiii npoueccop MSExcel: HAICTPONKH, MAKET AHATTHBA veverereessanersassannes 72
[pakTrueckas padora 15 Tadbnuunsiii npoueccop MSExcel: peireHne 5KOHOMHUCSCKUX 330U «everrerersessannens 75

[pakTrueckas padora 16 Tabnuunsiii mpoueccop MSExcel: paboTa ¢ anekrponHoi Tadauieh Excel kak ¢

OA30M JIAHHDIX e eesessuresssssseesssssssesssssssessssssssesssssssesssssssessssssssssssssssessssssssesssssssesssssssessssssseesssssssessssssesssssssnenssss 77
[Ipaxtrueckas padora 17 VBA: co3ganne 1 BRITOTHEHNE MAKPOCOB B MSEXCEl covvvrunerreriiiiissssnnneennnnissnns 81
[Ipaxtrueckas padora 18 VBA: co3ganme moiap30BaTeIbCKIX POPM B MSEXCEL. iivirvneeriiiiiiississnnnenninniisnns 86
[Ipaxtrueckas padota 19 Tabmuunsnii npomeccop MSExcel KonTpombHas padoTa No2 weuvivieeessssnnneeennesssnns 95
[IpaxTrueckas padora 20 HasHaueHNE CHCTEMBI TIOJITOTOBKH ITPE3CHTALINM. seeresssseesssssssessssssseassssssesssssanes 96
[IpaxTtrueckas padora 21 MS PowerPoint moaroToBka 1 0QOPMICHHE TTOPTQPOIHOueeesusseesssssseessssssnessssnn 100

IMpaxtudeckas padbora 22 CorelDraw. Co3naanue, perakTHpoBaHUe M TPaHC(HOPMUPOBAHHE TIPUMHUTHBOB.
TTOCTPOCHUE KPHBBIXueeerieeessssunseeeessssessssnssseeessssssssssssseeesssssssssssssssessssssssssssssssesssssssssssssseessssssssssssssessssssssses 101

IMpakTudeckas pabota 23 CorelDraw. MHTepakTHBHBIE HHCTPYMEHTBI, 3aKpacka pHCYHKOB, padoTa ¢ TEKCTOM

IMpaxTuveckas pabora 24 PhotoShop. Hcrnosp30BaHne OCHOBHBIX HHCTPYMEHTOB prcoBaHus. Pabora co
[0 (03 1.7 8 SRS 109

IMpaxTuveckas pabora 25 PhotoShop. PaGora ¢ Mackamu, kanaiamu. [IpuMeHeHre pa3inuHbiX GuiabTpoB116
4 THOOPMALIMOHHOE OBECIIEYEHUE
Ommoka! 3akiagka He onpenesieHa.
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I[HSI IMMOJIYUCHHUA YKA3aHHOI'O OI'JIaBJICHUS BBINIOJIHUTC CICAYIOIICC:

— BrigenuTe nepBblif 3aroJ0BOK B JOKYMEHTE (3arpy3ka TeKCTOBOTO Mpolieccopa);

BBIFEPUTE MEHIO I'TIABHAA \ CTUJIA. OTKPOETCA OKHO JIUAJIOI'A CTUJIb;,
— Beibepure ctuns 3aronoBok 1. B omucanmm 3aronoBka ykaszano: OOwruHbni+Ipudr:12 pt,
MOJTYKUPHBIN, TI0 IIUPUHE, HE OTPHIBATh OT CJICAYIOIIET0, Y POBEHB 1;
— Haxwmure kuotiky Vmpasnenue cmunsmu | Hzmenums. TlosiButcst okHO M3menenue cmuns. B
ATOM OKHE MBI yCTAHOBUM HOBBIC TTApaMETPHI JJIS 3ar0JIOBKa 1;

— Haxwmure knonky ['maBnas \ [lpudr;

Crune
— YcranoBute mpudt 16,
CTHAM: Abzal
4 CHAspCCEInKS
-------------------------- OxHo Uszmenenue cmuns
1l Saronoeok 2
1l Saronoeck 3
1l Saronosok 4 0 Mo aws core 2o, aemn, afmeosins
1l Saronoeok S |
1l OSedHE
1 OrnasnedHke 1 5 ! WpmeT...
1 OrnaeneHve 2 Hakk i Afsal
1l OrnasneHys 3 =
1l Ornasnerme 4 MoxamsHBIe CETH BoeX o Hcos, 00ben COIEETE Tatynauus...
11 OrnasneHne S QBbIMHEIA + LUpHdT: 12 pt, CABHE BNp:
1l OrnasneHke & LI Cpatuua...
CINHMCaHHe [T
DOeHHEIR + Wpkdim: 12 pk, nony#HpHER, No WHpHHE, ’ ;
arKA...
Crimcok: HE OTPEIESTE OT CleayHILEro, ¥poseHe 1 | [ i e r ; [
IMcnonb3yeMblx cTHRER vI Liyrepauua...
i
1 Ot | OTHEHA | PopMat
MTOJTYKAPHBIN, BBIpaBHUBAaHUE 10 HeHTpY. Haxkmure kHonky OK;

— Haxwmure knonky ['maBuas \ A63am. Yceranosure untepsai [lepen u [Tocae 12nt. Haxkmure
kHOTNKy OK;
— VYcranoBute ¢naxku [Jobasums 6 wiadbnon u Oonosnrame asmomamuyecku. Haxxmure KHONIKY
OK;
— Haxwmure kHonKy /lpumenums;
— Hcnons3yiiTe 0Opasel orjaBieHUs U HAIOKUTE CTHIIb 3a20.1060K 1 Ha OCTalbHBIE 3ar0JIOBKHY,
JUISL 3TOTO:

1. Beimenure clienyromuil 3arojJoBok B JokyMeHTe. Ha manenn @opMatupoBaHus OTKPOMTE
cnucok Cmub v BRIOGpUTE 3a201060K 1.

2. JIBaxnpl METKHUTE KHOMKY Popmam no obpaszyy Ha naHenn CrangaptHas. Komannma
3aIlIOMHUTCS 17151 MHOT'OKPATHOTO IPUMEHEHHUSL.

3. Belgensiite mocieoBaTeIbHO TE 3arojlOBKM, Ha KOTOPbIE HY)KHO HAaJOXUTh CTUJIb
3azonosok 1.
— Beigenure cienyromumii 3aroioBok B fokymente (Mutepdeiic mporpammer Microsoft Word.
[Tanenu nunctpymentoB). Ha manenun dopmatupoBaHusi OTKpoiTe ciucok Cmuib U BEIOEpUTE
3azonosok 2,
— B wmento [asnas \ Cmunbs yCTaHOBUTE CIICIYIONIME TTAPAMETPBI ISl CTHIIS 3ar0JI0BKa 2: MpUQT
14, xypcuB, BeIpaBHHUBaHUE 110 JIeBOMY Kpato, unrepsai [lepen u [locie 6nt, oTCTyn nepBoii CTpoKu
1,27
— Hanoxwure ctuib 3aroioBok 2 JUisi OCTaIBHBIX 3ar0JIOBKOB B COOTBETCTBHH C 00pa3IoM;
Jliis Toro 4toObl coOpaTh OIJIaBIEHUE U3 3ar0JIOBKOB HEOOXOAHWMO MOMECTUTH KYypCOp B TO MECTO
JOKYMEHTA, TJI€ IOJKHO MOSIBUTHCS OTJIaBIICHHE.
— Pa3mectute orinaBneHue ¢ HOBOM CTpaHMIBI B KOHLE AokyMeHTa. Hammmwmre: CopepskaHue
(wpudr 14, xupnsbiit). Hoxkmure Enter;

— Bpoibepute komauny Cewuiku \ Oenasnenue Bwibepute kHOUKy — Ocnagienue, 6KIAOKY
Ocznasnenue; IlosiBuTCs OKHO Auanora Oznasnenue u ykasamenu,

prarin  Asmmen | Cumm wegrcmd | Ltma g |
e v B — xoem gy

— B oxae @opmamwur BblOepuTe LIl g - | ey - (opmat OTJIaBJICHUS

Auvamnnn : 7 It v o




H3vickannvuii;

— YcranoBute Qunaxok [loxazamv HoMepa cmpauuy, YTOOBI B OIJIABICHHM MPHCYTCTBOBAIU
HOMEpa CTPaHUIL;

— B cuerunke Ypoguu ycraHOBUTE YpOBEHb 3arojoBKa — 2 (B OTJIaBICHUH OyIyT MPUCYTCTBOBAThH
BCE 3aroJIOBKHU JI0 YKa3aHHOT'O YPOBHSI BKJIFOUUTENBHO);

—  YcranoBute Qunaxoxk Homepa cmpanuy 1o IpaBOMY Kparo, 4TOOBI BBIPOBHATh HOMEpA CTPAHUIL
BIIPaBoO;

— Bribepute Ha CBOM BKYC CTWIJIb 3allOJIHEHHs MPOCTPAHCTBA MEXKJy 3arojIOBKOM U HOMEpPOM
CTpaHULl B CHUCKE 3anonnument,

— Haxwmure knonky OK.

— IlIpocmotpure co3gannoe Bamm ornaBienune m yOenuTech B TOM, YTO BCE 3aroJIOBKH B HETO
MonaJIu.

B coznanHoMm Bamu ornaBieHMH MOTYT HOSIBUTBbCSI a03allbl MJIM CTPOKH, KOTOpble BbI JIHUHO He
OTIpeIETISUIM KaK 3arojioBku. Takoe mosiydaercs, eciiu rnpu Habope uiau (GopMaTUPOBAHUU TEKCTa B
okHe Cmusib OBbLI YyCTAHOBIIEH CTHIIb He OCHO8HOU meKcm, a CTUJIb KaKOTo — 00 3arojioBKa.

Jlyig ncripaBiieHUs OIMOKY BBINOJHUTE CIEAYIOIIEE:

— HaiiguTe B TekcTe CTpaHUIly C 3TUMHU ab3allaMu, AJIsl 3TOTO0 YCTAaHOBUTE KYpPCOP MBIILIM HAa HOMEpe
CTPAaHMIIBI W IIEJIKHUTE JIEBOM KHONMKOW MBIIK. Bbl momanere Ha a03ail, KOTOPHIA OMpeneieH Kak
3aroJIoBOK;

— Broimenure ero wu YCTaHOBUTC CTHIIb ' | OCHOBHOHM TEKCT WIH
HOPMAaJIbHBINA WM OOBIYHBIN; N S

OOHOBUTE OTJIABJICHHUE, AJIA DTOT'O BBIIIOJIHUTE L] B CIICayromiee:
™ OHOBATE TS HOKEDA CTEHL,

— VYcTaHOBHUTE yKa3zaTelb MBIIU B 00JIaCTh P — OTJIaBJICHUS,  HOSBUTCS
1;f“ =

cumBon pykun ¥ U BBI3OBMTE KOHTEKCTHOE SRR MEHIO.

— Bribepute komanxy Ob6HO8UmMb NOE, Eﬂl

— IlosButcsa oxkHO nuanora OOHOBJICHHE OTJIABJICHHUS;

— B nmanoroBom okHe ycTtaHoBUTE NepekitouaTesib OOHO8UMb YeaUKOM,

— U3 ornaBneHus ucue3HyT HEHYKHbIE a03allbl WJIM CTPOKU M MOT'YT U3MEHUTHLCSI HOMEpa CTPaHHMIL;
— TlpocmoTtpute daiin B pexxume Ilpedsapumensrwiii npocmomp.

— Coxpanume ¢hatin noo umenem Umoe

[IpencraBbTe pe3yabTaT MPEnoiaBaTeio.

®opma npeacTaBiieHHs pe3yJbTarTa:
BeimonHeHHBIE M COXpaHEHHBIC 33/1aHMUS.

Kpurepun oueHku:

«5» - mpakTuuecKas paboTa BBIMOIHEHA ITOJHOCTBIO, STAIbl BHIIOIHEHHUS paOOThI, aJITOPHTMBI
U TEOPETUYECKUI MaTepHall 3aluCcaHbl B TETPalb, CTY/ICHT OTBEYaeT Ha BCE BOIPOCH! IPEIOAaBaTeIs
o TeMe paboThI.

«4» - mpakTuueckas paboTa BBINOIHEHA ITOJHOCTHIO, STAlbl BHIOIHEHHUS paOOThI, aJITOPHTMBI
U TEOPETUYECKUI MaTepHrall He TIOJIHOCTHIO 3allMCaHbl B TETPalb, CTYICHT 3aTPYAHACTCS OTBEYATh Ha
BOIIPOCHI TPETIOIaBaTes M0 TeMe paboTHI.

«3» - mpakTHueckass pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS pPalOTHI,
ITOPUTMBl U TEOPETUYECKHI MaTepuall 3allMcaHbl B TETPaJb HE B IOJHOM O0beME, CTYJCHT He
OTBEYAET Ha BCE BOMPOCHI MPEIO1aBaTelsl 0 TEME PaOOTHI.

«2» - mpakTHueckas paboTta BeinosHeHa MeHe 70%.
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Tema 2.1. Texnosnorun o0padéoTKu TeKCTOBOMH MH(poOpManun

IIpakTnueckas padora 9 TexcroBbiii npoueccop MSWord: cinsinne 10KyMeHTOB

]_Ie.m, paﬁoTbI: Hay4UTBhCA CO3aBaTh TCKCTOBBIC JOKYMCHTHI IIPU IOMOIIU CIIUSAHUSA

Boinosinus padorty, Bl Oyaere:

ymemo:

- 00pabaThIBaTh TEKCTOBYIO HH()OPMAIIHIO;
MarepuajibHoe odecneyeHne:

[TepcoHanmbHbIC KOMIBIOTEPBI C ONEpaloHHoi cuctemoit Windows, npunoxenue Microsoft
Office: nporpamma Microsoft Word, nHCTpYKIIMY K MTPaKTHUECKUM PabOTaM, KOHCIICKTBI JICKIIUIL.

3ananmue:

o. Cozpnaiite Bo>keHHOCTH namnok D:/I'pynna/®amumnmst.

6. Coznaiite cxembl ¢ rpadpudeckumu o0bekTamu B Microsoft Word mo 3amanuio B
HHCTPYKIUH.

7. CoxpaHHTe CO3/1aHHBIE JOKYMEHTBHI.

8. Pe3ynbpTarhl 3a1aHnil IpeaCcTaBbTE MPENOAABATEIIO.

IHopsiaok BbINOJHEHHS PA0OTHI:

OpraHu3alMOHHBIA MOMEHT

AKTyanu3amus 3HaHUM CTYJI€HTOB.

[IpocnymaTs HHCTPYKTaX MPErogaBaTesl.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoXpaHHUTh CO3aHHBIC TOKYMEHTHI.

Pe3ynbrarel 3aanuii MpeACTaBUTh MPETIOIABATEIIO0 Ha IPOBEPKY.
ana.ucnenue. Co3nanue ¢aiijia 0CHOBHOIO (THPAKUPYEMOro) 10KyMeHTa

1.Co3paiiTe HOBBII JOKYMEHT U3 [lanenu 6vicmpozo docmyna.

2. HabGepuTe TeKCT npuriianieHus,, IpuBeIeHHbIN HUXKE, BCTABUB 2 MYCThIe CTPOKH KJIABUIIICH
Enter tam, rze 3To ykazaHo cuMBOJIOM KOHIIa ab3ana — 9§ (BbI- L€ ¥ HWXKE CIIOBa «Tr-H»). Bmecto
IyCTBIX CTPOK TaM, I'Jie ICKYCCTBEHHO BCTaBJIe- Hbl CHMBOJIBI KOHIIA a03ana — ¥, Bbl IOTOM BCTaBUTE
oas camsiHus.

3.0rdopmaTupyiite (0hopMHUTE) TAHHBIN TEKCT MO MPUBEICHHOMY HIDKE 00- pasity. PazHocky
CJIOB B MOCIICHEH CTPOKE BHIIIOJHUTE OJHUM Ha)XaTHEM Ha KJla- BUIIY TaOyJIsALUU.

4. CoxpaHuTe CO3/IaHHBII BAMH OCHOBHOM (TUPaXXUPYEMBbIil) JOKYMEHT MOl HMEHEM
MPUTJIAIEHUE B nanke J1a6_Word u HE 3AKPBIBAUTE ero.

[Ipurnamenue Ha 6JaroTBOPUTENBHBIN 00€]T

il

r-H

1

YBaxaeMblii

[Tpurnamaem Bac Ha GrmaroTBopuTenbHbIN 00ea 1O ciiyyato OaHKPOTCTBA (UPMBI

«Pora u xombITay, B KOTOPYIO ObLIM BiIOKeHB! U Bamm nensru. O6ex cocroutes 1

anpesns B pectopane «Kaxplit 3a cebs» B 13 yacos.

N U AWM

C yBaxxeHHeEM, O. U. bennep

55



Ynpasicnenue . Co3znanue ¢aiijia BcraBiisieMbIX JaHHbBIX

1.I1Ilenkuute Ha BKiIagke «Pacchuikmy» mo KkHonke «HauyaTh cimsHuE», a 3aTeM B IIOSBUBIIEMCS
MeHIo 1o komanie «Ilomarossiit Mactep cnusiHus». Crpasa nosi- BuTcst O6aacThb 3a1a4 C
Ha3BaHueM CJIMsIHHMe, KOTOpasi TOMOTraeT MOJAr0OTOBUTh CEpUMHBIE MUChMa B 6 3TAIOB.

Jran 1 u3 6: Beibop Tuna aokymenta. Bam BwriGop [J IMucbma. lllenkaure no ccpuike
Manee (Bau3y O0J1acTu 3a1a4).

Oran 2 u3 6: Beibop nokymenTa. Bam Be10op [ Texymuii T0OKyMeHT.

[lenkuute mo ccpuike dasiee (BHu3y O0sacTu 3a1a4).

Jran 3 u3 6: BeiOop noayuareneii. Bam Boi6op [] Cozpanme cmmcka. Cae- naiite 3ToT
BBIOOp U mIeNKHUTE 10 cchlike Co3aaTh.... OTKpoercs okHO «HOBBII criMcok agpecoBy.

2.lllenxnute no kHonke «Hactpoiika cronbuos». [lossurcs HoBoe okHo «Ha-

CTpOMKa CIHUCKa aapecoBy (puc. 9).

3.B nosiBuBIIIEMCSI OKHE €CTh CIHCOK MOJIeH, B KOTOPOM BaM HY>KHBI TOJIBKO 4 TTOJIS:
Opranun3anus, ®amuaus, Aapecl u O6pamenne. Bee apyrue nmomst He- 00X0IUMO MTOOYEPETHO
BBIJIENINTH IETYKOM MBIIIH 1 YIATUTh KHOKOH Yaa- JuTh’.

Hactpolika cnvcka agpecos @
Hons

-_ —
. LoBaenTe...

Wma I

©aMunmua
OpraHu3auns
Agpec 1

Appec 2

lopon

Obnacre

WHaeke

CrpaHa

JomawHwui TenedoH
Pabounii Tenedon
Afpec 3NeKTPOHHDIA NOUTE

¥aanute

MepenMeHoBaTb.. .

- | BHu= |

Lo ]

Hacrpoiika cniicka agpecoB: yJaajdeHue «JTHITHUX»

4, Jlaiee HEOOXOAMMO U3MEHHTD MOPSIOK CIICIOBAHUS BHIOPAHHBIX TOJICH B CITHCKE C
MOMOIIIbI0 KHOTTOK BBepx u Buu3. Beibepute memukomM Mplu nojie Op- raHu3anms ¥ epeMeCcTUTE
ero crpenkoil BBepx Ha nepByo Mo3uInio, rmoje da- MUJIMs IEPEMECTUTE Ha BTOPYIO TO3HUITHIO,
nosie Aapecl repeMecTuTe Ha TPEThIO TO3UIIHIO.

[lenkuute mo OK 115t Bo3Bpara B okHO «HOBBII cniucok aapecoB». B 3Tom ok- HE BBEIUTE
IISTh 3aMKcel, B34B JaHHbIC U3 CIMCKA MOoJyyaTesneld HUKe B TabJule:

OTMeHa |

Opranusanu [@amuiausa |Aapec 1 OoOpamenue
s
TOO lBanoB r. Kasoek, yi. [letp
«JIpaHkm» [1.C. bypbsiHHas, 7 CeMeHOBUY
IAO Basmibiii  |MockBa, yi. PeibakoBa, |[@pon
«Pp160mOBY  |D.A. 13 AJIeKceeBUY
TIIO /laBbi10B  (MBITHIIH, YII. on
«naTepsamy  |1.JI. Crpoureneii, 1 JleonnnoBruy
000 Besyuuit  [Mocksa, yn. Cokonuson [1IBan
«OxotHuk»  [M.A. COPBI, AHIpeeBUY
88

OAO CunpopoB  |Mocksa, Boponnosckuii ([Ietp
«MUBUTy»  [II.H. nep., 2 BaHnoBUY

5. 3anonuute IlepByro 3ammch, HauumHas c MepBOro mnycroro noist OpraHu3anusi, BBOIS
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nHpOpMALMIO U3 TEpBOW CTpoku Tabmmubl. JlIs mepexoma K KaXIOMY CIEAYIOUIEMY IOJIO
HaOKUMaWTe KJIaBHITy TaOysiuu Tab.
JlocTUrHYB KOHIIA MEPBOM 3alMCH JaHHBIX (3allOJIHUB BCE YETHIPE IOJIS 3alli- CH), IIEJIKHUTE IO
kHonke Co31aTh 3aNUCh, YTOOBI BRIBECTH HOBYIO ITYCTYIO CTPOKY JUIS OUEPEIHON 3aMHCH.
3anoysHUTE BCE MATh CTPOK TaONUIIBI (haitna gaHHbIX U menkHuTe no OK.
6. B otBet nosBurcsa okHo «CoxpaHEHHE CIIUCKA a/IPECOBY.
Beeaute B none BBona «Mmst daiinay (BHU3Y AManoroBoro okHa ciesa) umst Adresl u menkHuTe 1no
kHorke Coxpanutb. @Daitn Adresl aBTOMAaTHUECKH CO- XpaHseTcs B manke «MoOM HCTOYHHKH
MAHHBIX» B BUIE TaOIMUIEI bassl OaHHbIX.
7. Cpa3y xe nosiButcs okHo «llomyuaTtenu ciusHus»), B KOTOPOM €Il1€ HE 103/~ HO IPOU3BECTH
YTOUYHEHHUS, 1oNOoNHEeHUs, n3MeHeHus. llenkuure B okne no OK.
8. W tonbko Teneps menkHuTe 1o ceplike Jdanee Buuzy OoJacTu 3aaa4 i nepexoa K 3Taiy
4,
Oran 4 u3 6: Co3gaHue nucbma.
1. VYcTaHOBHATE TEKCTOBBIM KypcOp B IHCbME B IIyCTOM CTPOKE HaJ «I-H», KyJla BBl cerdac
BCTaBUTE NEPBOE MoJie cIusiHus — «OpraHuszanus».
2. B O6nactu 3amau «CnusitHue» MIEIKHUTE MO CChulke Jpyrue 3JjieMeHTHI.
[TosiButcst auanor «BcraBka mosiei CAusHUAS.
3. Bri6epute B Auanore meauykoM MbIIIY 1oje causHusg «Opranusanus», eciii OHO He MepBoe,
U IIEJIKHUTE CHayvaja 1Mo KHonke «BcTaBuUThY, 3aTe€M MO KHOIIKE
«3aKpBITHY.
BceraBbTe Tpu Apyrue mosisi CIMSHUS B COOTBETCTBYIOIIME MECTa MUChMa Kak Ha oOpasle HHKe,
MTOBTOPUB JCWCTBUS 110 1. 1-3:

Bcrasug Bce 4 mosst ciusiHUS, METKHUTE 110 cchiike Jlasee BHu3y O0sacTu 3a1ay.

Jdran 5 u3 6: Ilpocmorp mucem. J[y11 mpocMoTpa BCEX MHUCEM, IMOIYYECHHBIX CIUSHHUEM,
BOCIIOJIB3YHTECh KHOMKaMu > U < B O0Jactu 3amaau (cBepxy). Ilocie mpocMoTpa ImenKHUTE 1O
cceuike Jasee BHu3y O0sacTu 3aaau.

Otan 6 u3 6: 3aBepmenne causinusi. Eciu Ob1 mpuHTEp OBLT MOJKIIIOYEH, MUChMa MOKHO OBLIO ObI
Haneyatrath BCE mnoapsn. Yacte mnuceM MOXHO NOpeaBa-  PUTEIBHO  HW3MEHUTh  —
WHIUBUAYAIU3UPOBATh, HAIPUMEDP, KOE-KOMY BMECTO

«YBaxkaeMbli» Hanucathb «Jloporoi».

9. [Tockonpky HpUHTEp y Bac HE MOJAKIIOYEH, J1a U Oymary >kKajko, LICJIKHHUTE IO KHOIIKE
«ABTomnouck omubok» Ha Bkiaake «Pacceuiku» B rpymme «lIpocMorp pe3ynbTaToB», 3aTeM B
nosiBuBLiemcs: nuanore «llouck ommbox» BbiOepuTe Bapu- aHT «Co34aTh COCTAaBHOM JTOKYMEHT U
oruer 00 ommoOkax» u meikauTe no OK.

10. [TosiBUTCS COCTAaBHOM TOKYMEHT Ha IATH JucTaX. [[pocMoTpHTe BCE MATH JIMCTOB C

MpUrjaleHus My U coxpanute qokyMeHT noja umeHemM CJIMAHMUME B nanke Jlab_ Word.
MpurnaweHue Ha EﬂﬂrDTBDPHTEﬂthIﬁ o6en

T «OpraHnzaunsn»

r-H adamunuasT

T «Agpec_1»
YEakaemel «O6paweHnes’

Mpurnawaem Bac Ha 6naroTBOpPUTENEHLIA 0664 No cny4Yakw GAHKPOTCTEA
tbMpMbl “Pora M KonbITa”, B KOTOPYK GbINMA BNOXeHbl W Bawv AeHbrn. Oceq
cocToMTcA 1 anpens B pecTtopaHle “Kaxabli 3a ce6a” B 13 vac.

C yeaxeHHeMm 0.W. BeHgep

Ynpasxcuenue Co3nanue cimsiHueM MHOKeCTBA
MO3/IPaBUTEIBHBIX OTKPHITOK HA OCHOBE
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yaKe cylecTBYIoLero ¢gania-ucTO4YHUKA JAHHbIX

1.3akpoiite Bce (hailibl M co3JaiiTe HOBBIM JOKYMEHT C TEKCTOM OTKPBITKH, HMPUBEICHHBIM
HIKe. BeTaBbTe mycThie cTpoku KiaBumeil Enter tam, rae sTo yka- 3aHO CUMBOJIOM KOHIIAa ab3ara —
§. BmMecTo mycThIX CTpOK Bbl BcTaBuTe Tam IloJist causitHus.

2.0tdopmarupyiite (oopMuTe) NAHHBI TEKCT MO NPHBEAECHHOMY OOpaslly M COXPaHUTE
CO3/IaHHYI0 BaMH THPAXHPYyeMyl0 OTKpeITKY B ¢aiie mong umeHem I[MPA3JIHUKUW B mnamke
Jlad_Word.

3.YCTaHOBUTE TEKCTOBBIM KypcOp B IIyCTOM CTPOKE HaJ «r-H», KyJa BBl BCTa- BUTE IIEPBOE
I10JIE€ CIIUSHUSA.

Hoporoii (as)

il

r-HY

1

Jlia skoHOMUHM BpeMeHHu mno3apasisito Bac cpa3zy ¢ HoeiM rogom u ¢ PoxnectBom, ¢ 23
¢deBpasisa (My)xunH) U ¢ 8 MapTa (KeHIuH), ¢ 1 Mast u ¢ Bammm npodeccnoHanbHbIM Mpa3HUKOM!
XKenaro Bam Toro xe, yero Bel Moriu Obl MHE 110- eaTh MO CIy4Yaro BCEX 3TUX MPa3JHUKOB.

bes obun, 3. I'. Hazapenko

4 11lenxkHure Ha BKiaake «Pacceuikm» mo kHonke «Hauvate cinusHHMe», a 3aTeéM IO KOMaHJE
«ITomaroBeiii Mactep ciusiHus». CrnpaBa nosieutcst QOgacts 3agady ¢ HaszBanueM CumsiHue,
KOTOpasi IOMOTaeT MOArOTOBUTh CEpUiHbIE MUChMa (OT-

KPBITKH) B 6 3TaIoB.

Jran 1 u3 6: Beidop Tuna gokymenra. Bam BeiOop [J Ilucbma. lllenkuute mo ccwlike

Hanee (Bau3y O0J1acTu 3a1a4).

Ortan 2 u3 6: Bei6op gokymenta. Bam Bb16op [ Texymuii TOKyMeHT.

[lenkuute mo ceouike Jdajiee (BHu3y Oo0macTu 3aaa4).

Jrtan 3 u3 6: BeiGop noayuareseii. Ha sTot pa3 Bam Bei6op [| McnoJsib30Ba- HUe cniucKa.
[enxkautre mo kHomke O630p. OTkpoercss okHO «BbIOOp McTOUYHMKA nMaHHBIX». Haiimure daiin
Adresl u menkHuTe 10 KHOMKE «OTKPBITHY.

Ortan 4 u3 6: Co3gaHue MucLMa:

1) BBIOEpPUTE IIETYKOM MbIIIK BapuaHt [J Jlpyrue 3semMeHThl. [IosSBUTCS OKHO

«BcTtaBka noJiei CIusHus;

2) BBIOEpUTE IIETUYKOM MBI ToJie «Opranuzanus» U HIEJIKHUTE CHavaja 1o

«BcTaBuTh», 3aTE€M MO «3aKPBITHY;

3) AQHAJIOTMYHO BCTAaBbTE TPU JpPYrUe MOJII B COOTBETCTBYIOLIUME MECTa OTKPBIT- KH.
3aTeM MienkHuTe 1o cebiike Jlanee Buu3zy OQodaacru 3aaay.

Jran 5 u3 6: IIpocmoTp mucem. Jlyis mpocMOTpa BCeX OTKPBITOK, MONYYEHHBIX CIHUSHHUEM,
BOCHOJNIB3YHTECH KHOMIKOK > B ObaacTu 3aga4 (cBepxy). [locne mpo- cMoTpa MIENKHUTE TO CCBLIKE
Hanee sBuuzy OQbJs1acTu 3aga4.

Jran 6 u3 6: 3aBepumienue causinus. Eciau npuHTep BKIIOYEH, OTKPBITKH MOXKHO OBLIO OBI
neyarate BCE moapsin. YacTh  OTKPBITOK  MOMHO  IpEABApUTENIb- HO  U3MEHUTh —
WHIUBUAYAIU3UPOBATh, HAIPUMED, Koe-KoMy BMecTo «Jloporoii» Hanucats «/{oporasy.

511lenkHUTe 1O KHOMKE «ABTOMOMCK OMMOOK» Ha BkiIagke «Pacceumkm», 3a- TeM B
nosiBuBIIemcs: nuanore «llouck ommbox» BbiOepuTe BapuaHT «Co3maTh CO- CTaBHOM JOKYMEHT U
otueT 00 ommbkax» u menkaure mo OK.

6. [TosiBUTCS cocTaBHOM NOKYMEHT Ha mATH Juctax. [Ipocmorpute Bce 5 nuc- TOB C
OoTKpbITKamMu U coxpanute 1oKyMmeHT nox umeHeM OTKPBITKMU B nanke JIad_Word.

Kputepun onenkn:
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«5» - mpakTudeckas paboTa BBIOJHEHA TOJTHOCTHIO, 3TAIbl BHIIIOJHEHUSI pAOOTHI, AITOPUTMBI
U TEOPETUYECKUN MaTepHuall 3allCaHbl B TETPallb, CTYACHT OTBEYAET HA BCE BOIIPOCHI IIPENOaBaTeIs
1o Teme paboThl.

«4» - mpakTHueckas paboTa BBIOJHEHA MOTHOCTHIO, ATAIBI BHIITOJHEHUS PAaOOTHI, alrOPUTMbI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTBIO 3allMCaHbl B TETPa/lb, CTYJCHT 3aTPYAHACTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBaTeNs 0 TeMe pabOoTHI.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Ooiyee, 3Tambl BBIOJIHEHUS PaOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTepuay 3alyCaHbl B TETPaJb HE B TOJHOM O0BEME, CTYAEHT He
OTBEYAET Ha BCE BOIPOCHI IPEMOAABATENS IO TeMe padOTHI.

«2» - mpakTHyeckas pabora BeimosHeHa MeHe 70%.
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Tema 2.1. Texnosnoruu o0padoTKu TEKCTOBOMH MH(poOpManun

IIpakTnueckas padora 10 TexcroBblii npoueccop MSWord: KontpoabsHas padora Nel

Heab: Cucremaru3npoBaTh U yriyOuTh 3HAHUS 110 TEME

MaTepnaﬂbﬂoe odecmeyeHue:
HepCOHaanme KOMIIBIOTCPHI C BBIXOJAOM B UHTCPHET

3ananmue:
BBITIOTHUTE KOHTPOJIEHYIO padOTy Ha 00pa30BaTEILHOM ITOPTAJIe

®opma npeacraBieHUus pe3yabTara:
[Ipukpenuts (aiin ¢ BBINOIHEHHON paboToOl Ha 00pa3oBaTENbHBIM MOPTAN JUIl NPOBEPKU
IIPEINOIaBaTEII0

Kpurepuu onenku:
«5» - KOHTpOJbHasg pabOTa BBINOJIHEHA IOJIHOCTBIO, CTYAECHT OTBEYaeT Ha BCE BOIPOCHI

MperoaBaTesis o TeMe padoTHI.

«4» - mpakTHUeckas padoTa BBINOJHEHA IOJHOCTBIO, HO COJICPKUT HEIOYEThl H
HGCYHIGCTBGHHI)IC OIHI/I6KI/I, CTy,HeHT 3any21H5[eTCSI OTB€YaTh Ha BOHpOCLI npenonaBaTenﬂ II10 TEMEC
paboTHI.

«3» - mpakTudeckas padorta BeimosiHeHa Ha 70% wm Oojee, CONEpP)KUT OIMIMOKA U HEIOYETHI,
CTYJICHT HE OTBEUYAET Ha BCE BOMPOCHI MPETOIaBaTEeNs IO TEME paObOTHI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 11 Taduunbiii npoueccop MSExcel co3nanmue penakrupoBanmue,
(¢opmaTupoBaHHe U COXpaHeHHe YIeKTPOHHOI Tadaunbl. HacTpoiika napamerpoB MS Excel
3ammTa pado4yux JUCTOB M KHMI.

Heas paborsl: GopMHpOBaTH YMEHHS CO37aBaTh, PENAKTUPOBaTh, (POpPMAaTHUPOBATh H
COXPAHSTh IEKTPOHHBIC TAOIHIIBI.

Boinosinus padorty, Bl Oyaere:

ymemn:

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIHIO;

- C03/1aBaTh, pEAaKTUPOBATH, (POPMATHPOBATH U COXPAHSATH JICKTPOHHBIEC TAOIHIIBI.

MarepuanbHoe o0ecnieyeHue:

[TepcoHanbHBIC KOMITBIOTEPBI C OMepaluoHHoi cucremoit Windows, npunoxkenne Microsoft
Office: mporpamma Microsoft Excel, HHCTpYKIIMHU K IPaKTHYECKUM pabOTaM, KOHCTICKTHI JISKITHIA.

3apanue:

Co3nate nmanku 1o 3aJaHui0 B HHCTPYKIIUN.
BBIHOJ'IHI/ITI) 3alaHusA 110 I/IHCTPYKHI/IH.
CoxpaHUTh 3JEKTPOHHBIE TAOIUIIBI.
[TokazaTh pe3ysibTaT MpernoaaBaTelo.

el N =

Iopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3alMOHHbIA MOMEHT

AKTyanu3aius 3HaHU CTyIEHTOB.

[IpocaymaTs HHCTPYKTaX MpernoaaBaTes.

BoInmonHuTh 3a7aHusl 10 HHCTPYKIMH.

CoxpaHUTh CO3/ITaHHBIE JOKYMEHTHI.

PesynbTarhl 3aaHnii NpeCTaBUTh IPENOAABATENIO Ha IIPOBEPKY.

ocokrwhE

Xox padoThI:

1. Co3znaiiTe BiokeHHOCTH nanok D: /I'pyrma / ®amumus
2. 3arpys3ute TabauuHbIi mpomeccop Excel.

3. 3amoyHATE TaOIHILY:

A B e D E R e E
| 1 [MNocTagkk matepuancoe
| 2 |cknag Mo 4
| 3 |HaumeHoeaHue ed. M3M  AHESpE dEEpaNE  MAapT  anpenls Maf  MIOHE | MHNE
| 4 [Mpoeog medHeld 1-3-MNeHEIR M 2378 45 76 3784 2384 19 16,99 34 33
| & [Mpoeog mMmedHER Z-3MNEHEIR M 14 56 2384 4382 4571 129 28EF5 3591
| B [Mpoeog mefHEld 3-3MNEHEIR M 216 2388 1483 4571 156 2601 2511
| ¥ [Mpoeog aniam. 1-2M0eHEIR m 34 84 9554 3472 2781 349 2387 179
| 8 [Mpoeog aniam. Z-HMneHeR m 28 96 19686 1572 2912 294 1964 2591
| 9 [Mpoeog aniom. 3-3MNEHEIR (M 3394 1672 1284 1681 124 2691 3187
| 10 |Kabene ofHOMMNEHER 7] 28895 1248 23,71 1892 259 25838 1791
)

—
—

Kabene MHOMO#MNEHEIR 3123 ABEs 2291 4412 293 2285 2847

4. IlocunTaiTe KOJIMYECTBO MOCTABIEHHBIX MAaTEPUANIOB 3a siHBapb. [ aToro B sueiiky C12
BBeuTe (hopmyny: =C4+C5+C6+C7+C8+C9+C10+C11 u naxxmuTe KiaBuily Enter.

5. AHaJIOTMYHO MTOCUYNUTANTE KOJNYECTBO MATEPUAIOB 33 KAXKIbIA MECHLI.

6. Tenepb HYXHO NMOCYUTATH KOJUYECTBO MOCTABOK I10 KAKJOMY BHUIY ToBapos. [[ist aToro
HCIOJIb3yEeM aBTOCyMMMpOBaHHE. Bplnenure s4elkH, B KOTOPBIX YKa3aHbl IIOCTaBKU IPOBOJA
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MEIHOr0 OJHOXWIbHOrO (T.e. stueliku C4:14) m Ha naHenu MHCTPYMEHTOB Ha)KMUTE Ha KHOIIKY

ABTOCYyMMa Z B sueiike J4 nossutcs CyMMa IOCTaBOK 110 JTaHHOMY BUAY TOBAapa.

7. AHaJOrM4YHO MMOCUYUTANTE TIOCTABKHU 3a [10JIF0/1a 10 BCEM BHJaM MAaTEpPHAJIOB.

8. Jlns mpupaHusi NPUBJICKATEIHHOTO BHEUIHETO BHJA BBIMIOJHHM KpacoyHOe odopMmieHue
Tabmupl. 1i1s 3arooBKa TabiIHIBI TPUMEHHUTE MOMYKUPHOE HAYepTaHUE W M3MEHUTE IBeT mpudra
¢ nomouipto MeHwo [naBHas \ @opmam \@opmam sueex \ [llpughm WM KHONKH HA TAHEIH

A -

WHCTPYMEHTOB
9. Slueliku c Ha3BaHUEM MECSILIEB BBIJICIIUTE U BBIIIOJHUTE JJIS1 HUX 3aJIMBKY JIIOOBIM LIBETOM C

On

IIOMOIIBKO KHOIIKH T . AHaOTMYHO BBIIIOJHUTE 3aJIUBKY JIA CIIMCKAa MATCPUAJIOB U IJId AYCCK
HUroro.

10. Coxpanute Tabnuiy B Bameid manke moa umeHeMm tabll. Pesymerar mpencraBbTe
nmpenoaaBaTeIro.

JOIOJIHUTEJIBHOE 34A/[AHUE
11. Otkpotite JIUCT2 1 3aMOTHUTE CIEAYIOUTYIO TaOIUITY:
& e [ ¢ [ o [ T F [ & [ ® T 1 |

1 |Pacxopw za Hegenw (py)

2

g noHed.  |ETOpPHHE | cpepa yeTEepr naTHWua ovBfoTa Eeocip. WToro

4 |ZaeTpar 10 12,3 112 a8 11,7 126 121

5 |Ofen 2687 284 31.4 275 322 285 4.8

B | ¥#mH 21.4 28,7 198 2.7 282 30,6 4.4

7 |Npoess, 18 16 18 20 26 34 35

8 |Ap. pacxoaw 45,6 52,8 52,3 17.8 35,8 578 543

8 |MTora I .I

10

—
[\

. IlocunTaiite pacxobl 3a KaXIbI JACHB, PACXOJbI MO KaKJIOMY BHJY OIUIATHI, U OOIIHIA
pacxo/1 3a HeJIeJIo.

13. Odopmute TabIUIy pa3IMIHBIMU MIPUPTAMU U 3ATUBKOH.

14. Coxpanure Tabnmiy B Bamiei mamke mox uMeHem tabl2. Pesymerar mpeacraBbTe
MPEnoaBaTeo.

15. Ynanure ¢ Aucka Bally mamky.

dopMma npeaocTaBIeHHUS pe3yabTaTa
Pabouast kHuTa ¢ BHITIOJHEHHON paboOTOM.
3anoiHeHHble, 0T(HOPMAaTUPOBAHHBIE U COXPaHEHHBIE TAOJIUIIbI, BHITOJTHEHHBIC 3aJaHMUSL.

Kpurepum oueHku:

«5» - mpakTudeckasi paboTa BBITIOJHEHA MOJHOCTHIO, ITAMbl BHIMOIHEHUS Pa0OThI, aJITOPUTMBI
Y TEOPETHUYECKHI MaTepHall 3aliCaHbl B TETPa/b, CTYJCHT OTBEYAET Ha BCE BOMPOCHI MPENOIaBaATENs
o TeMe paboThI.

«4» - mpakTudeckasi paboTa BBITIOJHEHA MMOJHOCTHIO, STAMbl BBIMOIHEHUS PA0OTHI, aITOPUTMBI
Y TEOPETHUYECKH MaTepHrall He TIOJTHOCTHIO 3aMCaHbl B TETPalb, CTYACHT 3aTPyAHIETCS OTBEYaTh HA
BOIPOCHI NPENOoAaBaTes Mo TeMe padoThI.

«3» - mpakTHueckass pabora BbimoiHeHa Ha 70% u Oonee, 3Tambl BHIIOJIHEHUS pPalOTHI,
ITOPUTMBl U TEOPETUYECKHI MaTepuall 3allMcaHbl B TETPaJb HE B IOJHOM O0beME, CTYJCHT He
OTBEYAET Ha BCE BOMPOCHI MTPET0IaBaTellsl 10 TeMe PabOThI.

«2» - mpakTHueckas paboTta BeinosHeHa MeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 12 Tadnuunbiii npoueccop MSExcel: npoBenenue pacueros B
3JIEKTPOHHOM Tal/u1le ¢ MCIO0/Ib30BaHNeM GopMY.JI U BCTPOCHHBIX GyHKIUIH

Leas paGoThbl: 3aKpenuTh YMEHHS CO3/1aBaTh TaOJIWYHBIE JTOKYMEHTBHI, pPEIaKTUPOBATh,
(dbopMaTUpOBaTh U COXPAHATHh UX, MPUOOPECTH MPAKTUIECKUH OMBIT 00OPAaOOTKH TaOJMYHBIX JaHHBIX
B MS Excel u peanuzanuu aBToMaTn4eCKUX BHIYUCICHUI B 3JICKTPOHHBIX TaOIUIIAX.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaThIBaTh YHCIOBYIO HH(OPMAIHIO;

- CO371aBaTh, PEJAKTUPOBATH, POPMATHPOBATEH M COXPAHSTH JICKTPOHHBIC TAOIHUIIHI,
- BBITIOJTHATh BBIYHCIICHHS B QJICKTPOHHBIX TAOIHIIAX C IIOMOIIBI0 (opMyIL.

MarepuanbHoe o0ecrieyeHue:
[MepconanbHbie KOMITBIOTEPHI, mpuiokeHue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ananue:

Co3nate nanku 1o 3aJaHui0 B HHCTPYKIUN.
3arpy3urte TabnuaHbIN poreccop Excel.
BoInonHuTh 3a1aHusI 10 HHCTPYKIMH.
CoxpaHUTh 3IEKTPOHHBIE TAOIUIIBI.
[TokazaTh pe3ynbTaT MpenoiaBareiio.

oo E

Iopsinok BbINMOJIHEHHSI PA0OTHI:

Opranu3aiuOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTe HHCTPYKTaX MpENoaaBaTesl.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/IaHHBIC JOKYMEHTHI.

Pe3ynbrarhel 3a1aHnii peACTaBUTh MIPENOIABATEII0 Ha IPOBEPKY.

ocokrwnE

Xox pabdoThI:

3amanue 1.

1. Coznaiite BinoxkeHHOCTH nanok D: /I'pynma / ®amumnus

2. Barpysute TabauuHbi mpoueccop Excel u 3amomHuTe TabNMIly MO MpPEATIOKEHHOMY
o0pasiy:
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A [ B [ C | 5] [ E
1 | Pupma "3nekTpon”
2 |HavMeHOBaHWME TOEApA 84, W3M. KON-EO UEeHa 85, |BCEMD
3 |Mnockorybugl LuT. 2500 50
4 |OT1BepTKa LuT. 1600 30
5 |[MpoeoA cvnoeoi X 3000 12
6 |Kabens M 4500 20
7| CyeTymrE LT, 1200 250
8 | MNamnel HakanHEaHHA:
2 100 gaTT LT E000 =}
10 |75 eatT LuT. 3600 4 60
11 |BO BatT LT, 4700 4
12 |40 gatT LUT. 8900 a8
13

3. 3anonnute cronben E 6ceco, mocuuTaB CTOMMOCTh KaXKIOI'O0 TOBapa, KOTOPBIM TOPIYET
bupma «Onektpon». s 3TOro BBOAWTE B KaXKIYIO CTPOKY, KpOME CTPOKH 8, (HOopMyibl Ui
MOJICUEeTA, MCIIOJIb30BaB TOJBKO ajipeca sueek. Hampumep, 94To0bI MOCUATATh CTOUMOCTH TOBApa MO/
HanMeHoBaHMeM [LimockoryOIIbl, BB TOJDKHBI B stueiiky E3 BBectn dhopmyiry =C3*D3.

[Tpu sToM He 3a0bIBaiiTe, YTO (POPMYIIBI HAUMHAIOTCA CO 3HAKA = M B HUX HCIHOJIB3YIOTCS
TOJIBKO JIATHHCKHE CHMBOJIBL.

4. Coxpanwure Tabauily moja umereM zadaniel B cBoeil mamke.

5. B sueiixy A14 BBenute [Iponaxku u 3amoaHuTe TaOIUIy Aajiee CIeIyonuM 00pa3oMm:

14 | MNpogasm

15 |HaumeHoEaHKe TOBaRA |24, M3M. KON-EO UeHa en. | BCErD
16 |Mnockorybue 1200 S0
17 |OTeepTtrA 5 30
18 |MNpoeos, cunoeoi 2] 2400 12
19 |Kabene ha 2690 20
20 | CoeTymk LT, 80 250
21 |Namnel HakanMeaHWA:

22100 eatr LT, 4500 =)
23 |75 gatr LT 2450 4 50
24 |60 gatT LT, 3670 4
25 |40 gatr LT G790 48
26|

6. OOpaTuTe BHUMaHKUE, YTO MHOTHE JAHHBIE COBIAJAIOT C TEMH, YTO y>K€ UMEIOTCS Y Bac B
nepBoi Tabmuie. YToObl Ha HaOWpaTh WX 3aHOBO, BOCIOJB3YHTECh KOMaHIION KomupoBaHus. J[is
atoro Beimenute sueiiku A2:E2 u BeiOepute komaumy [zasnas \ Konuposams. 3aTeM BbIIEIHTE
stuckiku A15:E15 u BeiOepure komanay [ iasnas \ Bemasumeo.

7. AHaJOrMYHBIM 00pa30M CKONHMPYHTE B HOBYIO TaOJIMIly BCE MOBTOPSIONINECS JaHHbIE/

8. 3anonnHuTe cTONOEI BCEro, MOCYMTAB CTOMMOCTh ITPOJAHHOI'O TOBApa.

9. CoxpaHuTe pe3yabTar o uMeHeM zadanie2 B cBoeii marke.

10. B siaeiixy A27 BBenuTe OCTAaTOK W 3aIOTHUTE TAOIHITY CISTYIOIIMM 00pa3oM:

27 |OcTaTtok

28 |HanmeHoeaHwe Toeapa ed. W3M. KON-BO ueHa ef. EBCero
29 |Mnockarybuesl LT, a0
30 | OTeepTka LT, 30
31 [Mpoeon cunoeoi m 12
32 |Kabene 1] 20
L33 | CueTHMk LT, 250
.34 | Mamnel HakanMEaHWA:

.35 100 eatT LUIT. 8
36 |75 eaTtT LT, 4580
37 |60 earr wT. 4
.38 |40 eaTtT LT, 38

11. 3amomauTe CTOJ'I6CI_I KOJ'I'BO, ITOCYHUTAB OCTATOK TOBApPa Ha CKIIAJAC, UCIIOJIB30BATb MOXKCETC

TOJIBKO (POPMYIIBL.
12. 3anonHute ctoinber Beero, mocunTaB CTOMMOCTh OCTaBIIErOCs TOBapa ABYMs Pa3HBIMH

cnoco0amu.
13. Coxpanute pe3ynbrat padboThl moa umeHem zadanie3. IlpencraBbTe mpernoaBaTelio.
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14. [locne npoBepKU 3aKpOiTe TAOIMYHBINA MPOLIECCOP U YIAIUTE C JUCKA Ballly MaIKy.

3ananmue 2.

1. Co3pnaiite BinoxkxeHHOCTH mamnok D: /I'pynmna / @amumnus

2. 3arpy3ute TabmuuHbIM mporeccop EXcel u cosmaiite mnpuBeACHHYIO HHXKE TaOJIHILy.
Beigenure sueriku AS5:C5 u ycraHoBute it HuX [nmaBHas \ @opmam \@opmam sueex \
BripaBHuBaHHKE \ IEPEHOCUTH IO CJIOBaM.

aBrycT 419
ceHTAbpe 761
okTAbpE 832
HoABpE 784
nekafpe 718
Bcero 3a rog

A ] [ C | 0 |
1 |MauHele no packofy aNekTPOIHERTMA 38 rog
2
ECTUHMDCTI: 1 kBT I _l
4

Mecsu Mokazanua Onnara 3a
| 5 | cqeTynka, kBT | mecau, pyd
_B |AHeape 670
7 |deepane 589
_8 |mapt 612
_ 9 |anpene 474
10 mai 581
11 [MHaHE 782
12 |mane 754
13
14
15|
1B |
7
18 |

@

3. Buecure B aueliky C3 crouMocTs | kBT anexTpo3Heprum u nocyuTanTe omiaTy 3a KaKIblil
MecsII U 32 BECh TOJ.

4. CoxpaHute pe3yJibTaT MO/ UMEHEM 3aJaHre ] B Balen narnke.

5. B sueiiky A19 BHecute 3aronoBok B cpennem 3a ron. B sueiike C19 nocuuraiite cpeanee
3Ha4YeHHE OIUIaThl 3a ToA ¢ momoribio Gyukimu CP3HAY (Popmyisl \ BetaButh OyHKINIO).

6. Beigenute mo0yro sueiiky Tabmuipl u BeiOepute MeHiO Jlanusie \ CoptupoBka. B moie
Coptuposats 1o ykaxxute [loka3anus cueTunka, TUI COPTUPOBKHU O YOBIBAHUIO.

7. OdopMuTe 3ar0JI0BKH KUPHBIM MIPHUPTOM, YCTAHOBUTE TPAHUIIBI TAOJIUIIBI.

8. CoxpaHuTe pe3yibTar MoJ UMEHEM 3aJlaHuE?2 B BAILICH MaIKe.

9. IlepetimuTe HA BTOPOM JIMCT U 3aIIOJHUTE CIICAYIONLYIO TaOJIHITY:

A | B | c | ] E_ | 7 s |
1 |Pacuer sapaboTHoR nnarte
¢.H.0. HomkHocTe KosdipumenT Hauucnexxas lpexun Mogoxoaubiii K Bbigaye
Fapnnarta Hanor

Anwcoe 0.0, MHH¥EHAR 125
Bapuuon H [ TRIMONGr mn3
Bacuneesa [1.H. nabopant /B
Mpockypud CA TexHonar 10,3
Hroeneea M. H. Byxrantap 15

WD O e L R

Boero vavywcnaun

PAHHAM SN EHAA

sapnnara 1160
Mpetua 16%
MopoxogHER Hanor 13%

||
R = O

13
10. OpopmuTe 3arojg0BKU KUPHBIM HIPU(TOM U BBIPOBHSITE UX 1O HEHTPY (IO BEPTHKAIU U
TOPU30HTAJIN ).

11. PaccuuraiiTe HauyMCIEHHYIO 3apa0OTHYIO TMJaTy KaxJIoMy paOOTHUKY, KOTopas
BBIUMCIIAETCS KaK MMPOM3BEJCHNE MUHUMAIbHOHN 3apaboTHOI 1uiaThl Ha ko3¢ ¢umuent. [locuuraiite
00111y10 3apabOTHYIO IUIATY.

12. B cronbue E mocuwutaiite npemuio, kortopas cocraBiser 15% oT 3apaboTHOH IuiaThl
Ka)/10ro pabOTHHKA.
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13. B cronbue F paccunTaiite mogoXo HbIH HAJIOT KaXXI0r0 pabOTHHKA, KOTOPBIA COCTABIISIET
13% ot 3apaboTHOI MIATHI.

14. BolumMcanure, CKONBKO JEHEr TOJNYYHT KaKIblH pabOTHUK C YYeTOM NpPEeMUH U
nojoxoqHoro Hasora. IlocumraiiTe, Kakyl0 CyMMy JEHEr HaJ0 MOJYy4YUTh B OaHKE sl BBLAAYU
3apIuTaThl paOOTHUKAM.

15. YcranoBure nenexHbii hopmar miist cronouos D, E, F,G.

16. Coxpanure Tabnuiy moj MMEHEM 3anaHue3 B Bameil mamke. Pesynprar mpencraBbTe
MIPEToIaBaTEeIIo.

17. Ilocne mpoBepku yAaJIuTe ¢ JUCKA BaIlly MAMKy.

1. Cozpnaiite BiaoxeHHOCTh nanok D: /I'pynna / ®amunus

2. 3arpy3ute TabIM4HBIH Tiporieccop Excel.

3. Coznaiite mnpuBeneHHbIM HKe OnaHk. [[msi TpaBUIBHOTO BBIMIOJIHEHUS CIETANTe
cleayomee:
— BhIenuTe sueiiku A2:A3 u BeiOepute MeHto @opmar \ Sueiiku \ BeipaBHuBanue \

00beIMHEHNE STYEEK WITH IIENKHUTE 10 KHOIIKE |;
- aHaJIOTMYHO 00benuHuTe gueiiku B2:B3, C2:C3, D2:D3, E2:J2, K2:K3, L2:L3, M2:M3,
N2:N3;
— JUTSL BCEX sTYEeK IAnKu TaOuIlel 3a1aiite B MeHto ['naBHas \ @opmam \@opmam sueex \
BripaBarBanwue \ IepeHOCUTH TI0 CIIOBaM M TOPHU30HTAIBHOE U BEPTHKAIBHOE BEIPABHUBAHUE T10
LEHTDY.

3anonuute OnaHk. JIisi 3aronoBKa TaOMMIIBI YCTAHOBHUTE MONYXUPHBIA mpudt 14 nr c
oMoIIbio MeHio [ tasnas \ @opmam \@opmam siueex \ [Lpugm.

A B L [ E F|% H IL K L M Ul
AHamns npogas POy GHPME ANbEa 5a TERYWINT nepHog

HammzHonasue Oar. NMpauer  Fosnenzs Ma0n3EM 23 HEZEMH Beans Grommoeme | CrawwpcTe np o Jiog
IPLESTIME UsHz  pagfaene wpsa ne  Woop wom f T moanmusde  poss Uese  depus

||
=
2
A
gl
L)

Camusald TenedM E300 19% 5 T 4 B M 15
FaaenTenedan 20 7% T B 3 12 1 13
Tanzasw:og 500 12% i 2 1 3 3
¥ |BwpzouzrenTidaH b0 15% i 2 1 10 & 12
(B | Mgsian s geemp 12750 10% 3 4 2 § 2 i
(B |Bwpzoramepa 13700 % 2 1 4 3
M0 |Baazomnesp %20 7% i ¢ 3 § 3 7
1| Aramanaeep 450 €% W 8 B 12 11 8
12 |BwaeoraceeTy 120 2% 1 17 B A 13
B
| Hrara
=0

4. TTocuuTaiiTe pO3HUYHYIO [IEHY M0 KaXIOMY BUIY MPOIYKIHH IO popMmyJie:

Poszanunas nera=OnroBas nena+OnroBas neHa*IIporieHT HaOaBKH.

5. B cronbue Bcero mocuuTtaiiTe KOIMYECTBO MPOJAK MO KaXIOMY BHIY MPOIYKIHH 3a
Hezento u obiee yucio npoaax. [lpu pacuerax noiab3yiiTech aBTOCYMMOM.

6. PaccuuTaiiTe CTOMMOCTh Ka)KJIOTO BUIAa MPOAYKILHHU, MPOJAHHON 3a HENENI0 MO ONTOBOM
LIEHE U 110 PO3HUYHOM LICHE.

7. IlocuuTaiiTe OOIIYI0 CTOUMOCTH MPOJIJAHHOT'O TOBapa MO ONTOBOM M PO3HUYHOI IICHE.

8. Paccuuraiite 10X0a GUPMBI 1O KaKI0OMY BUY MIPOIYKIIMH U OOLTU 32 HEENIO.

9. BcraBbTe KOJIOHKY Tiepes Tabiuiieii, o3ariassTe ee N n\n U MpoHyMepyiiTe HaMMEHOBAHKE
MPOIYKLIHH.
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10. Coxpanure Tabnuily B Balmeil mamke moj UMeHeM 3ananuel. Pesynmprar mpeactaBbTe
MIPEIoIaBaTelIo.

11. Hauunas c sueiiku A16 co3nmaiite OJiaHK TIO MPEATIOKEHHOMY HIDKE 00pasily. biok saeex
C HAMMEHOBAaHUEM MPOIYKIHMU cKonupyite. [Ipu 3ToM momHHTE, 4TO OJIOK, B KOTOPBIH BB Oyaere
KOIIMPOBATh JaHHBIC, JOJDKEH OBITh TOYHO TAaKOTO € pa3Mepa Kak OJOK, M3 KOTOPOrO JaHHBIE
KONUPYIOTCS. 3aM0JIHUTE OJIaHK:

16 HavmeHoedaHue hlaxc. hKH.
17 |N2 nn NpoSyELMH Mpopaxw Mpopaxu
12 1 CoToeud TenedioH

19 2 FapvoTensedoH

20 2 Teneenzop

21 4 BupeomardHiTodaoH

22 5 MyzeKaneHEHA LeHTR

23 G Buasokamepa

24 ¥ Buasonnesp

25 2 Ayadonnesp

2B 9 BupeokacceTH

27

12. Haiigute MakcuMaibHble IPOJAXXH 1O ToBapaMm. JlJisi 3TOro yCTaHOBUTE Kypcop B slUEHKY

C18 u BwiOepure MeH0O Popmyiibl \ BeTaBuTh (DYHKIMIO WM BOCIOJIB3YyHTECh KHOIKOM fi B
ciiucke Kareropusi Beioepute Cratuctuueckue \ MAKC \ OK. B okne ¢ynknuun MAKC B mone
Yucaol Beimenute 0ok sueek F4:K4 u menkaute nmo kuHomnke OK. B sueiike C18 mosBUTCS YHCIIO
MaKCUMaJIbHBIX MTPOJIaXK COTOBBIX TeIe(DOHOB 3a HEJEITIO

13. AHanoru4Ho HalIUTE YUCIO MAKCUMAJIBHBIX MPOJAaX MO BCEM BUaM TOBapoOB.

14. C nomompto ¢pyaknnun MUH HaliguTe KOIMYECTBO MUHUMAIBHBIX MPOJAXK IS KaXKI0TO
BHUJa TOBApOB.

15. Beigenure Bropoii co3manHblii Bamu Omank (Al6:D26) u ¢ momompio MeHio [maBHas \
Dopmam \Dopmam siueex \ I'paHuIa yCTAHOBUTE BHYTPEHHUE U BHCIITHHE TPAHHIIBL.

16. VYcraHoBuTE jIs 3aroyioBKOB KpacHbId 1BerT mmpudta. us crtoidimoB Ne m\m u
HanmenoBanue nmpoayKIuu MPUMEHUTE JKENThIN 1BET, cTonoer Makc. [Ipogaku — cuHuil 1BET, IS
cron6bria MuH. [Iponaxu — 3e71eHBIH.

17. Coxpanute Tabnuily B Balllei mamke moj uMmeHem 3aganne2.docX PesynbraT npeacraBbTe
MPEIo/IaBaTeNIo.

18. Ynanure ¢ aucka Bamny namky.

®dopma npeaocTaBjeHns pe3yibTaTa
3amnosHeHHbIE, 0T(HOPMATHPOBAHHBIC U COXPAHEHHBIE TAOIUIIbI, BHITIOJHCHHBIC 3a1aHUSI.

®opma npeaocTaBieHHus pe3yJabTaTa
3anosHeHHbIe, 0T(HOPMATUPOBAHHBIE U COXPaHEHHbBIE TaOIUIIbI, BHIIIOJHEHHBIE 3aaHUS.
Kpurepum oueHku:
«5» - mpakTuyeckas paboTa BBIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUS paOOThI, aITOPUTMBI
U TEOPETUYECKUN MaTepHall 3aliCaHbl B TeTPajb, CTYACHT OTBEYAET HA BCE BOIPOCHI MPEroiaBaTes
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUS paOOThI, AITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIUCaHbl B TeTPalb, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe padoThl.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BBHINOJHEHUS PalOTHI,
QITOPUTMBI U TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBaTENs 0 TeME padOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.2 TexHonornu o6padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 13 Tadnuunbiii npoueccop MSExcel: co3nanue n
peAaKTHPOBaHMeE IMArPaMM

Leasb padoThl: HAYYUTHCS MPENCTABIATH HHYOPMAIMIO B rpadUueckoM BHJE CPEICTBAMH
TAaOJIMYHOTO MPOLECCOPA, BHIIOIHSIS TOCTPOSHHE, pEJAKTUPOBAHNE M (POPMaTHPOBAHUE AUATPAMM.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIHIO;

- CO371aBaTh, PEAAKTUPOBATE, POPMATHPOBATEH M COXPAHSTH JICKTPOHHBIC TAOIHUIIHI,

- BBITIOJTHSTH BBIYUCIICHHSI B DJIEKTPOHHBIX TAOIHIIAX ¢ MOMOIILI0 (hopmyad

- MPEACTaBIATH WHPOPMAIUIO B TpadUIeCKOM BUIEC CPEJACTBAMH TaOJIMIHOTO IPOIEccopa,
BBITIOJTHSISI TOCTPOCHUE, PETAKTUPOBAHNE M (JOPMATHPOBAHUE JTHATPAMM.

MarepuanbHoe o0ecrieyeHme:
[MepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM paboTaM, KOHCIIEKThI JICKITHIA.

3apanmue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.
3arpysute TabmuuHbIM Iporeccop EXxcel.
3anonHuTe, OTHOPMATHPYHUTE U COXPAHUTE TAOTHUITHI.
[ToctpoiiTe nuarpaMmsi.

Pe3ynbpTarhl 3a1aHnii peacTaBbTE MPENOAaBaTEIO.

agkrownPE

IMopsinok BbINMOJHEHHSI PadOTHI:

Opranu3zaluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTs HHCTPYKTaX MPENogaBaTesl.

BrImoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/TaHHBIC TOKYMEHTHI.

Pe3ynbTathl 3aaHnii MpeCTaBUTh IPENOAABATEIIO Ha IIPOBEPKY.

ocoukrwnE

Xox pabdoThI:
1. Coznaiite BinoxkeHHOCTH manok D: /['pynmna / ®amunus
2. 3arpy3ute Tabnu4HbIA mporieccop Excel u co3maiite ciaenyrornyro TabIMILy:

A, | B | C |
Bricwan
1 MHbopmaTtiea MATEMATHES
L2 rp 107 35 3.2
3 |rp. 102 4.6 349
L4 rp. 103 349 473
8 |rp.104 4.2 3.5
B |PakyneTeT
=

3. CoxpaHuTe ee B Ballel Nanke 1noj UMeHeM Ycnesaemocme.
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4. B saeiike B6 mocuuTaiite cpeanuii 6amu1 mo TUCHUIUIMHE MHopmamuka W CKOIHPYHTE
bopmyny B siueiiky Co.
5. IlocTpoiiTe BHEAPEHHYIO AHATPAMMY:

Z[I/Ial"paMMy mpouie MmoCTporTh, €CJIN 3apaHCC BbIACINTD ook siueek. Takoit BLI60p BO3MOKCH IIpHU YCJIOBHHU, YTO B
3arojJJoBKax HET O6T>€,HI/IH€HHI)IX STYCCK. HOCTpOfITe AuarpamMmy, Uit 5TOro:

° BeIAenuTe 010K ssueek Al:C6;

. BBINOJIHUTE KOMaHy BeraBka \ Jluarpammer,

. BbIOepuTe THIT [ HCTOrpamMma, BU NIEPBHIif;

. BBINOJIHUTE KOMaHy MakeT \ HazBanue nuarpamMMebl, BBIOEpHUTE HAJ JHArpaMMOi
BBenute Ceedenusi 00 ycnesaemocmiu;

. BhINOJIHUTE KoMaH iy Maket \ Ha3Banus oceii, BriOepute HazBaHue ocCHOBHOM

rOpU30HTANIbHOM ocH, BeIOepuTe Han ochio, BBeauTe Ha3BaHue ocu X - Yuebnwvie epynnoi; Hazpanue
OCHOBHOI1 BepTUKaJIbHOU ocH BbiOepuTe [1oBEpHYTOE Ha3BaHUE, BBEAUTE Ha3BaHUe ocu Y - Cpednuil
oannu;
. Otpenaktupyiite Jierenay ¢ nomoinbo MeHio Koncrpykrop\ Beiopars nanubie \
U3MEHUTH
CoxpaHnuTte pe3ynbTar noJ UMeHeM auarpammal.

PEJAKTUPOBAHUE U ®OPMATUPOBAHUE JTUAT'PAMMBI

8. BHenpeHHyI0 [uarpaMmy, NOJIy4YeHHYIO B ITyHKTE 5, CKOMMPYMUTE B APYrOo€ MECTO Ha JINCTE C
nomoInbo knasummu Ctrl.

6. VI3MeHuTe TUTI ¥ PACcTIONOKEHHUE TUarpamMmbl. i 3TOTO BBICIUTE TUarpaMmmMy, Ha CBOOOJHOM OT
AJIEMEHTOB JAHArpaMMbl MECTE BBI30BUTE KOHTEKCTHOE MEHIO M BBIOEPHUTE THII IUArPAMMBI
Tucmoepamma \ llupoxas 2ucmoepamma, BHI30BUTE KOHTEKCTHOE MEHIO TIPABOM KHOMKOMN MBIIIH, B
KOHTEKCTHOM MEHIO BBIOEPHUTE MEPEMECTUTD TUarpaMMy pa3MeIleHUe He OTAeTbHOM JIUCTE.

9. B ucxomanyto tabnuiry 1o6aBbte cronbden Puiocoghus ¢ IpOU3BOIBLHBIME OIEHKAMHU U
paccuuTaiite cpenuuii 6amt. Beigenure staeiiku D1:D6, moaseauTe Kypcop K TPaHHIIE BBIICICHHOTO
0JI0Ka U MPOTSHUTE €Tr0 B 00J1aCTh CKOMMUPOBAaHHOM nuarpammel. [losButcs Tpetuit psg Ounocodust.
10. U3menute hopmat nuarpaMmbl Ha 00beMHBIN. J[J1s 3TOTO BBIACINUTE JUArPaMMY U BBITIOJIHATE
koMau bl Konctpykrop / UsmenuTh THI uarpammsl / ['uctorpamma, mocieHui us3
npeAcTaBieHHbIX (opmaToB (3-mepHas ructorpamma) / OK.

11. OTkpoiiTe AUarpaMMy, MOCTPOCHHYIO HA OTJEILHOM JIMCTE, BRI3OBUTE KOHTEKCTHOE MEHIO,
BbIOepuTE KOMaH 1y OOBbeMHbIN BUJ U U3MEHUTE HACTPOUKH.

12. AKTUBU3UPYHTE AUArpaMMy, IIEJIKHYB IMPaBOW KHOIKOW MBIIIH B JTFOOOM K3 4 YIIJIOB JUArpaMMbl,
B MOSIBUBLIEMCS] MEHIO BbIOepuTe komanay dopmar o0nactu quarpamMmbl U 3a7aiiTe yCTaHOBKHU:

° BKiaaka Bun: Pamka — HeBuauMas1, ¢ TeHbI0, 3aJIUBKa — TOIy00# 1BET;

. Bkiaaka [pudr: pudrt — Times New Roman, Ctuis — 00br4unbIi, Pasmep — 14,

13. IlepeliauTe B OKHO C BHEIPEHHBIMH JIMarpaMMaMHU, BBIJICJIUTE JTFOOYIO U3 METOK CTOI0Ia
dusnocodust u yaanure ero ¢ nomoripio Knasumu Delete.

14. Coxpanute pe3yabpTaT B Balllell Manke moJ uMeHeM auarpamma?. [IpencraBpTe npenogaBaTento.
15. CamoCTOSTENBHO MTOCTPONTE MPEATIOKEHHBIE TUarpaMMbl (€Ciu AJisl AuarpaMMbl He PUBEACHA
Tabnuua, ee Bbl JOJHKHBI COCTABUTh CAMH).

Mlecay oo Faczop Mprbune |

AHEape 55472 15672 4a794 Oryer2005

Peppante 452329 23154 22025

MapT G722 25180 31524

Anpent | 72363 45327 33036 Soooo

[LET 45370 23467 22403 70000

MioHE 34561 15632 18923 28888

Miane GAE2 | 3Z1FE 33256 20000

AEryeT 43525 23985 19540 20000 L

Cewrafpe 65421 26541 38880 20000

OkTabpe | 54577 23145 21532 a

Hoabpe 45328 24532 20706
o A ) > » o oo,
" it o ¥ o = =

Derabpe  GB5328 | 34247 21111 q‘*‘g oF o oF é,b. ,;:o*b Facsxoa

o* MpHEene
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Kon-eo cmoKamm
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1993 r 1995 1997 r 1989 r 2009 r 2003 r 2005 r

[TocTpoiite nuarpammy 3, CKOMUPYHTE €€ U npuBeauTe K Buay 4. s BCTaBKku rpa@uiecKux
00BEKTOB BMECTO MapKEPOB AHarpamMMbl, CO3/IaliTe UX C MOMOIbIO NaHenu PucoBanue, 3aTem
CKOMUPYITE, BHIACTUTE MAPKEPHI U BCTaBbTE Tpadrueckoe N300pakeHue.

g4 a4
PP ) == N N g - ANl e
52 = - ] Ly o,
o2 Y G A G : e
7a8 - r"r'( "I"'. r'lJ ul \ 75 \\ a1
76 . \' 'Hl{ - 76 ‘-T‘I\E-—f\'i. \\ )/ \\.
S S — Onll Il i e =
o o PN 75 3
T2 T St T2 T :
7o Ta
ES T T T T T T T ES T T T T T T T
788 800 800 818 818 821 BEO0 BE3 735 800 @O0 &8 S8183 5821 560 863

dopMma npeaocTaBIeHNs pe3yabTaTa
3anoiHeHHble, 0T(GOPMAaTUPOBAHHBIE U COXpaHEHHbIE TAOIMIIbI, TOCTPOEHHBIE JUArpamMMBbl,
BBITIOJIHEHHBIE 3aJaHMSI.

Kpurepun oueHku:

«5» - mpakTudeckasi paboTa BBIIIOJHEHA MMOJHOCTHIO, STAMbl BHIIOJIHEHUS Pa0OThI, aIrOPUTMBI
U TEOPETUYECKHUI MaTepHrall 3alliCaHbl B TETPajb, CTYJICHT OTBEYAET Ha BCE BOIPOCHI PO/ IaBaATEIs
0 TeMe PabOoTHI.

«4» - mpakTudeckasi paboTa BBIIIOJHEHA MMOJHOCTHIO, STAlbl BHIINOJIHEHUS PA0OThI, aIrOPUTMBI
Y TEOPETHUYECKUI MaTepHrall He TIOJTHOCTHIO 3alCaHbl B TETPalb, CTYIEHT 3aTPyAHSETCS OTBEYaTh Ha
BOIPOCHI [IpernojaBaTeis o TeMe padoThl.

«3» - mpakThueckas paborta BeimoiHeHa Ha 70% wu Oojee, ATambl BHIMOJHEHUS PabOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuain 3amucaHbl B TETPaJb HE B MOJIHOM O00BEME, CTYICHT He
OTBEUaEeT Ha BCE BOIIPOCHI MIPEMOJaBaTENS M0 TeME PaOOTHI.

«2» - mpakTrueckas padota BoinonHeHa mere 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 14 Tadnuunbiii npoueccop MSExcel: HancTpoiiku, maker
aHaJIu3a

Heas padoTbl: HAy4YUTHCS peliaTh MPUKIAAHBIE 3a7aud C TOMOIIBIO TaOIMYHOTO
rporeccopa.

Boinosinus padorty, Bl Oyaere:

ymemn.

- 00pabaTkIBaTh YMCIOBYIO HH(OPMAIIHIO;

-pemaTs 3a1a4yu ¢ nomoueko Iloncka pemennii;

- BBINOJHATH BBIYMCIIEHUS B AJIEKTPOHHBIX TaOJIMLAX C MOMOLIBIO (OPMYJ M BCTPOEHHBIX
GbyHKIMIH;

- 00pabaTbIBaTh HSKOHOMUYECKYI0 M CTATUCTHYECKYI0 HH(OPMAINIO, HCIOJB3YS CPEICTBa
MAaKEeTOB MPUKIIATHBIX MPOTPaMM.

MarepuanbHoe o0ecrieyeHme:

[TepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ajganue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.
3arpysute TabmuuHbIM Iporeccop Excel.
3anonHuTe, OTHOPMATHPYUTE U COXPAHUTE TAOTHUITHI.
Pe3ynbpTarhl 3a1aHnii peacTaBbTE MPENOAaBaTEIO.

el NS

IMopsinok BbINOJIHEHHSI PAdOTHI:

Opranu3zaluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTe HHCTPYKTaX MperogaBaTes.

BrImoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/TaHHBIC TOKYMEHTHI.

Pe3ynbTathl 3aaHnii MpeCTaBUTh IPENOAABATEIIO Ha IIPOBEPKY.

ocoukrwnE

Xox pabdoThI:
1. Coznaiite BinoxkeHHOCTH nanok D: /I'pynma / ®amumnus

VYcnoBue 3ajauu: KOJUIEKTUB COTPYHUKOB BBIIIOJHWII PaboOTy 1o 1ByM TemaM. M3BecTHa cymma
IIPEMUU 110 KXJI0U TeMe U KoappuuueHT TpyaoBoro yyactus (KTVY) kaxaoro corpygHuka.
Tpebyercs paccunTaTh 3apabOTHYIO TIIATY KaXJI0TO COTPYIHUKA.

2. 3arpy3ute TabnuuHbIH poreccop Excel u 3amonHuTe Crneayonyo TadIuIy:
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A | B | ¢ | o | E | F
Pacyet zapnnatel coTpyAHWKOE dMpME 16.04.2005
Mo Temel 89575 90/12
Hauucneno 32000 13450

KTY 3apnnarta
Bopucoe C.B. 02 1.1
Bopobbee O.A, 1h .
Cupopoea O.H. 04 02
Aroenes 1.1 1 1

EEREEEENS

-
)

Bec KTY

3. B sueiike F3 nocuuraiite cyMMy 3apIuiaThl 10 00€UM TEMaM.

4. Ckonupyiite nannbie u3 sueiiku B4 B D4 u u3 siueiiku C4 B E4.

5. UtoObl moacuuTaTh 3apIuiaTy OAHOTO pabOTHUKA MO OJHOM TeMe HYKHO HOPMAau30BaTh
(B3Becutnh) KTV, T.e. paccuntath cymmy 3apruiatel, npuxonsiieiics Ha 100% KTY. Ins storo B
staetriky B10 BBeaute dpopmyny =B3/CYMM(BS5:B9).

6. 3aprutara 1-my coTpyaHuKy 1o 1-it TemMe paccunutbiBaercs 1o ¢popmyie B5*B10.

7. Jlns ocTalbHBIX COTPYJHUKOB 3apruiata mo 1 TeMe OyleT paccuMTaHa aHaJIOTMYHO,
M03TOMY CcKonupyiTe Gpopmyny u3 stueriku C5 B siueiiku C6, C7, C8, C9.

8. OOparuTe BHUMaHUE, 4TO IpPU KONMHWPOBaHUU (popMmysa M3MEHMNIAch, a 3apaboTHas IiaTa
JUIsl COTPYIHUKOB moiyumnach paBHa (. s Toro, 4ToObl pacdeT ObUT MPaBWIBHBIM, B KaXkIOU
siaeiiKe J0bKHA OBITh cehblTka Ha stueliky B10. ITostomy otkoppektupyiite hopmyiny B staeiike CS,
caenaB anpec sueiiku B10 abcomorabM. [TocmoTpuTe, Kak M3MEHIIIUCH 3HAYeHUS B stueiikax C6-C9.

9. B sueiiky D10 BBemute dhopmyny mist Hopmanmmzanuu KTY 1o BTopoit Teme (aHaI0THYHO
1-i1) u paccuuTaiiTe 3apraty BCEM COTpPYJHHKaAM 10 BTOpoil Teme B 3aBucuMocTd oT KTVY.

10. B cron6ue F mocunTaiite 0011yI0 3apIiaTy KaXkJ10ro COTPYIHUKA 10 JBYM TeMaM.

11. B sueiiky A9 BBeauTe GaMUIHIO €lIe OJHOTO COTpYIAHUKA (IH00YI0), YCTAHOBUTE IS
Hero KTV mo nepsoii Teme 0,5, mo Bropoii 0,8. [Ipon3oiiaer aBTOMaTHUECKHI MepecyeT TaOJIUIIBI C
Y4€TOM HOBOT'O COTPYIHUKA.

12. B sueiike F10 mocumTaiiTe oOmIyr0 3apabOTHYIO IIJIaTy BCEX COTPYIHHUKOB IO 00EHM
TemaMm. Ecim OHa coBmamaer co 3HAYCHHEM, TOJYYCHHBIM B sueiike F3, pabora BhImOTHEHA
MIPaBUJIBHO.

13. Oxpyraure pe3yiabTaTbl BbIYMCICHUNU. I 3TOr0 yMEHBIIUTE Pa3psAHOCTh YMCEIL.

Brinenute 6510k siaeek ¢ 3apIiaToi mo AByM Temam (cTojioer] F) i ¢ moMOIIbI0 KHONIKA Y MeHnbuiums

00
paspsaonocms Ha TAHEIW WHCTPYMEHTOB +"3| OKpYTJIUTE 3HAa4YeHHs] TaK, 4YTOOBI 3apIuiara

HAYKCIsIach TOJIBKO B PYOIIsIX.
14. CoxpaHnute pe3ysbTaT o UMeHeM s3apniama.X|S v peicTaBbTe ero mperoiaBaTeto.

®opma nmpeaocTaBiIeHns pe3yabTaTa
3anosHeHHbIe, 0THOPMATUPOBAHHBIE U COXPaHEHHbBIE TaOIUIbI, BHIIIOJHEHHBIE 3aaHUS.
Kpurepum oueHku:
«5» - mpakTUuecKas paboTa BBIMOIHEHA ITOJHOCTBIO, STAIbl BHIOJIHEHHUS PaOOThI, AT OPUTMEI
U TEOPETUYECKUN MaTepHrall 3alllCaHbl B TeTPajlb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MpEnojaBaTes
1o TemMe paboThI.
«4» - mpakTHyeckas paboTa BBIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUSI paOOThI, aITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTBIO 3alIUCaHbl B TETPallb, CTYJIEHT 3aTPyIHSAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe paboThl.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IIPENOAaBATENs 10 TEME PAOOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 15 Tadauunbiii npoueccop MSExcel: pemenne 3k0HOMHUYeCKUX
3aja4

Heanb padoTbl: HAYYUTHCS pelIaTh 3a7a4u MPOGECCUOHATHHOM HAMPABIEHHOCTH C MTOMOIIBIO
TaOJIMYHOTO MPOIIeccopa.

Boinosinus paborty, Bl Oyaere:

ymemy:

- 00pabaThIBaTh YHCIOBYIO HH(OPMAIHIO;

- CO3/1aBaTh, PEIAKTUPOBAThH, (HOPMATUPOBATH M COXPAHATH JIEKTPOHHBIC TAOIHIIBI;

- BBITIOJIHSTHh BBIYMUCICHUS B DJIEKTPOHHBIX TaONHIAX C MOMOIIBI0 (OPMYJT U BCTPOCHHBIX
GbyHKIMIH;

- 00pabaTbiBaTh SKOHOMUYECKYIO M CTATUCTHUECKYI0 HH(OpPMAalUIO, UCIOJb3Ys CpEeACTBa
MaKeTOB MPUKJIAJHBIX IPOTPAMM;

- pemath 3a/1a4u NpoPeccCHOHATBHON HAPABICHHOCTH C MMOMOUIBI0 TaOJIMYHOTO MpoIeccopa.

MarepuanbHoe o0ecrieyeHme:

[MepconanbHbie KOMITBIOTEPHI, mpuiokeHue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM Pab0OTaM, KOHCIIEKThI JIEKITHIA.

3ajganue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.
3arpysute TabmuuHbIM Iporeccop Excel.

3anonHuTe, OTHOPMATUPYHTE M COXPAHUTE TAOTHIIHI.
Pe3ynbpTarhl 3a1annii IpeacTaBbTE MPENOAABATEIIO.

el e

Iopsinok BbINMOJIHEHHSI PA0OTHI:

Opranu3aiuOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYIC€HTOB.

[IpocnymaTe HHCTPYKTaX MpENoaaBaTesl.

BrInoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/IaHHBIC JOKYMEHTHI.

Pesynbrarhl 3aanuii peACTaBUTh MPENOIaBaTENIO HAa MPOBEPKY.

ocokrwnE

Xox pabdoThI:
1. Coznaiite BinokeHHOCTH nanok D: /I'pynma / ®amumnus
2. 3arpy3ute Tabnu4HbIi mporeccop Excel u co3maiite ciaenyrornyro TadIMILy:

A | B | ¢ | o | E | F | &1
o WO CaeneHas KDJ‘I-BDM Caenenaa MpoueHt | Cymma Vraro
1 PACUEHKA | MZARNAA | 2apnnaTa NpeEMUM | NPEMUK
| 2 |Antonoe B. A 235 670 25
| 3 |Bapanoe K. M. 375 560 30
| 4 |Bonkoe H. A, 36 620 a0
| 5 | Nanwwn b, K. 42 720 25
| B |Hocoe Q. K. 33 580 30
| 7 |MockewH 1. P. 43 610 25
| 8 |Metpos A T 45 520 30
| 9 |Wmenee M. C. 365 785 20

3. B cronbue D nocuuraiite caenpHy0 3apabOTHYIO IIIaTy KaXKI0ro pabOTHHKA.
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4. B cronbue F mocuuraiiTe mpeMuio, MOIYYEHHYIO KaXAbIM pabodynM B 3aBUCHMOCTH OT
C/ETBHOM 3apIuiaThl (IPeMUs BBIYUCISAETCS B JOJIAX).

5. 3anonaute crosnben G, mojacunuTaB B HEM OOLIMIA 3apabOTOK KaKJOro pabodero ¢ yueTom
CHIeNbHOM 3apab0THOM MIIAThl M HAYKCICHHON TIPEMUH.

6. B 10 cTtpoke mounraiite oomuii utor B cronbdnax D, F, G.

7. OTueHTpUpyHTE BCE 3ar0JI0BKH 110 BEPTUKAIU U TOPU30HTAIIH.

8. CoxpaHuTe pe3yibTaT B Balled Mamke IMOJ WMEHEM 3apiuiata.xls u mpeacTaBbTe €ro
IIpenoaBaTelIko.

9. B3sTh 3a71aHMe Y IpEnogaBaTessi ¥ BBIOJIHUTD PACUET MOTPEOUTENBCKON KOP3UHBI.

10. Coxpanute pe3ysibTaT B Ballleld NamKe MOJ MMEHEM KOp3WHa.XIs M TpencTaBbTe €ro
IIpenoaBaTelko.

dopma npeocTABJICHHUS Pe3yabTaTa
3anosiHeHHas!, OT(GOpMATUPOBAHHAS M COXPaHEHHBIE TAOJIUIIBI, BHITIOJHEHHBIE 3aaHUsI.

Kpurtepun onenku:

«5» - mpakTudeckas paboTa BBIMOIHEHA TOJHOCTHIO, ATAMBI BHITIOJHEHUS PAOOTHI, aJrOPUTMBI
U TEOPETHYECKUI MaTepHall 3aliCaHbl B TETPaab, CTYJICHT OTBEYAET Ha BCE BOIPOCHI MPENOIaBaTeNsI
o TeMe padoThl.

«4y - IMpaKTUICCKasa pa60Ta BBIITOJIHEHA ITOJIHOCTBIO, dTAIlbl BBITIOJIHEHU S pa60T51, AJITOPUTMBIL
n TeOpeTI/I'-IeCKI/II\/'I MaTc€purajl HE MMOJTHOCTBIO 3allMCAaHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATH HA
BOIIPOCHI [TpernoaBaTesis o TeMe padoThl.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Oojee, ATambl BHIMOJHEHUS pPabOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuain 3amucaHbl B TETPaJb HE B MOJHOM O0bEeMe, CTYJIEHT He
OTBEYaeT Ha BCE BOIMPOCHI MPENoaBaTelis o TeMe PadOoThI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 16 Tadnuunbiii npoueccop MSExcel: paGora ¢ 3jieKTpoHHOI
Tabdaunei Excel kak ¢ 0a30ii 1aHHBIX

Henbr padorbl: HayduuTbCs cO37aBaTh 0a3y JaHHBIX, BBINOJHSATH IMOMCK U COPTHUPOBKY
uH(popMaimu B 0a3e JaHHBIX C MOMOIIBIO TAOIMYHOTO mporeccopa MS Excel.

Boinosinus padorty, Bel Oyaere:

ymemy:

- 00pabaTheIBaTh YUCIOBYIO HH(GOPMAIIHIO;

- CO3/1aBaTh, PEAAKTUPOBATH, POPMATHPOBATEH M COXPAHSTH JICKTPOHHBIC TAOIHUIIHI,
- BBITIOJTHATh BBIYHCIICHHS B AJICKTPOHHBIX TAOIHIIAX C IOMOIIBI0 (hopMyT;

- OCYIIECTBIISTH MIOUCK U COPTHPOBKY HHPOPMAITIH B 0a3e JaHHBIX.

MarepuanbHoe o0ecrieyeHme:
[TepconanbHbie KOMITBIOTEPHI, mpuiokeHue Microsoft Office, mporpamma Microsoft Excel,
HUHCTPYKITUH K TIPAKTHYECKAM PabOTaM, KOHCIIEKThI JIEKITHIA.

3aganue:

Coznaiite Ha qucke D manku mo MHCTPYKIIHH.

3arpysute TabmuuHbIM Tporeccop Excel.

Coznaiite 6a3y JaHHBIX.

BrimonauTe GhunpTpanuio, paciupeHHy0 GUIBTPAIUIO U COPTHPOBKY JaHHBIX B 0aze
aHHBIX 10 33JJaHHIO.

BrinmonHuTe npakTuyeckoe 3a1aHue

PesynbTaThl 3aanuii npeacTaBbTE MPENOAABATEIIO.

oun o

IMopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3aluOHHbIA MOMEHT

AKTyanu3aius 3HaHUM CTYICHTOB.

[IpocnymaTe HHCTPYKTaX MpEroaaBaTesl.

BrinmonHuTh 3a1aHus 0 HHCTPYKITUH.

CoxpaHUTh CO3/IaHHBIE TOKYMEHTHI.

Pe3ynbTathl 3a1aHuii NpeCTaBUTh IPENIOAABATEIIO Ha IIPOBEPKY.

ocogarwnE

Xox pabdoThI:
3ananue 1. Co3nanue 0a3bl JaHHBIX
1. Co3pnaiite BinokeHHOCTH namnok D: /I'pynna / ®amunus
3arpysute Tabau4HbIN mpoueccop Excel u 3anonuuTte Tabnuily ciemayrommmM oopazom:
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A | B | ¢ | D |
| 1 | PesynbTathl onMKNnaabl
| 2 | Crpana 3onoto Cepebpo bBpouza
| 3 |Pocoua 32 29 28
| 4 |CLUA 345 27 26
| 5 | DpaHuMa 17 11 16
| B |Kurai 28 15 19
| 7 |HAnouua 12 17 11
| § |KazaxcraH 3 7 11
| 9 | ¥epauHa 2 ] G
| 10 |KaHana 23 27 16
|11 | Wranua d il 19
| 12 |Mepmanda 14 16 18
| 13 | Mpy3ua a 2 4

Cbnanpaum{ AdHHBbIX

Mento /Jlannvlie \ Q@uavmp TO3BONSAIOT (QUIBTPOBATh (BBIACNATH) HY)KHBIC 3aIlUCH.
OuIbTpalys OCyIIECTBIISETCS C IOMOIIBI0 AaBTOMAaTHYECKOT0 PUIIbTpa — Aémogunbmp U PydHOTo —
Pacwupennwviii bunbTp.

3ananue 2. GuiabTpanys JaHHBIX C TOMOLIBI0 ABTOQUIBTPA

3. Ilomectute Kypcop B oOyacTh 0a3bl JaHHBIX M BbIOEpUTE MeHIO /Januvie \ Duromp \
Asmoguromp.

Ha umenax nosneii mosiBATCS KHONKU C U300paXKEHUEM CTPENIOK BHU3, C MOMOIIbIO KOTOPBIX
MOXKHO 3aJiaBaTh Kputepuu unbtpauuu. Kputepuit Bee oTkimouaeT GuiIbTpauuio, NyHKT Yciogue
MO3BOJISIET 33/1aBaTh MapameTpbl (uiabTpanuu. Jias ofHOTO mojsi MOTYT ObITh 3aJaHbl cpa3y JABa
yCcIoBHsl, cBA3aHHbIe Tornueckumu U nnm NJIN.

4. BrInosHUTE MOUCK CTPaH, Ha3BaHWE KOTOPBIX HaunHaeTcs ¢ OykBol K. [[ist aToro:
® Ha)XMUTE KHOIKY Ha nojie Cmpaxa ¥ BbIOEpUTE MyHKT Ycnosue, OTKPOETCSI MEHIO
Tlonvzosamenvckuii asmoguiomp;

e 33J1aliTe ycaoBue: HaunHaercs ¢ K
e Haxkmute kHOnKy OK.

B Ttabmume ocramuce ctpanbl Kuraii, Kaszaxcran, Kanama. IlpencraBpTe pesyibTaT
MIPENOIABATEINIO.

5. Beibepute Mento Jannvie \ @uibmp \ Omobpaszums éce.

6. BreImoHUTE MOMCK CTpaH, Ha3BaHUs KOTOPBIX HaunHaroTcs ¢ OykB C wm I'. [lpencraBpre
pesyabTaT npenonasarento. (CIUA, I'epmanus, ['py3us)

7. Beibepute mento Jannvie \ @uromp \ Omobpasums éce.

8. BbIMoJHUTE MOWCK CTpaH, MOJYYMBIIMX 30J0TBIX Menaneit Oosbmie 10. s sToro
LIEJIKHUTE B [I0JI€ 3010mo0, BbIOEpUTE IYHKT Ycnosue. 3anaiite ycnosue 6oavue 10. Haxmure OK.

9. HaiinuTe cTpaHbl, MOTy4YHUBIINE 30J0ThIX Menaneld menbine 10 u cepeOpsHBIX Oomblie 5.
PesynbTar npeacraBbre npenoaasarento. (Kazaxcran, Urtanus).

10. CaMOCTOSITENBHO BBIMOJIHUTE CIEAYIONINE 33]a4i C TOMOIIbIO aBTOQUIBTpA:

1) OcymiecTBuTE MOUCK CTPaH, MOTYYUBIINX 30JI0THIX Menaiei B tuana3zone ot 20 go 30.

2) OcyuiecTBUTE MOUCK CTpaH, MOTYYUBIINX cepeOpsHbIX Menaneit Oomnbiie 10, a GpoH30BBIX
MeHble 15.

@ — Kuraii, Kanana; 2) — Slnonus).
11. CoxpanuTte pe3yabTaT B CBOEH Marke mo1 uMeHeM zadaual XIs.
3ananue 3. OuabTpanus ¢ MOMOMIbIO PACHIMPEHHOTO PHIbTPa

[Ipu ucnonb3oBanuu PacumpeHHoro GuibTpa HY>KHO ONPEAETUTHh TPH 00IACTH:

® unmepsan cnucka — o0nacTh 6a3bl JAHHBIX;
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® unmepesan kpumepues — 001aCTh, TAC 33AAI0TCS KPUTEPUU (DUITBTPALIUY;
® unmepsan uzeieyeHusi — 00JIaCThb, B KOTOPOH OyIyT HMOSBIATHCSA PE3YIbTAThl (PUIIBTPALIUU.
12. TIpousBeauTe MOKUCK CTPaH, MOJYyYUBIINX 30JI0THIX Meaanei MeHbine 10, a OpoH30BBIX OOJIbIIE
15 ¢ momompo pacmpeHHOro GuiIbTpa. s 3TOro BEINOIHUTE CIIEAYIONIEE:
e Bpijenute stueiiku A2:D2 u ckommpyiite ux B cTpoky 15 (stueiiku A15:D15) — takum oOpa3zomM Bbl
CO3/1aJIM UIHTEPBaJl KPUTEPHUEB;
e B roJie 30J10TO 3aaiTe ycioBue <10, B mosie bponsza >15;
® TIOMECTHUTE Kypcop B 00JacTh 0a3bl JaHHBIX U BbIOepHUTE MEHIO Janubie \ @uibmp \ Pacuwupennviil
® B MaJOroBOM OKHE PacmmpeHHOro GpuibTpa yKakKuTe HCXOTHBIN TUarna3oH, T.e. 001acTh 06a3bl
JTaHHBIX (yI00HEE 3TO JeNIaTh BBIJCICHUEM);
® YKa)XHTE Mana3oH ycioBuii (srueiiku Al5:D16);
® BKIIIOUUTE KHOIMKY CKOnUposams pe3yivmam 6 opy2oe mecmo U B odnactu Ilomecmumo
pe3ynibmamsl 6 ouanazon ykaxure nuanazon Al7:D17 (ne 3a0biBaiiTe mpo BbIACIECHUE).
e HaxxmuTe kHONKy OK. Pe3ynbrar npeacraBpTe NpenoaBaTeio.

(Uramms)

13. C ucnosb30BaHUEM PACHIMPEHHOTO (PHIIbTPA CAMOCTOSATEIHLHO BBHITIOJHUTE CIEAYIOIINE
3aJlaHus:

1) Haiigute ctpansl, nomy4uBiine cepeOpsHbIX Menanei 6ombiie 15, 6poH30BbIX Oosnbiie 20.

2) Ocy1ecTBHUTE MOUCK CTPaH, MOJYYUBIINX 30J0THIX U CEPEOPSIHBIX Meaaiel Menbie 10.

(1) — Poccus, CIIIA; 2) — Kazaxcran, Ykpauna, ['py3us)

14. Coxpanute pe3yiabTaT B Ballledl Mamke MOJ HMeHeM 3adaual.XlS u mpencraBbTe
MIpernoaBaTelto.

3ananue 4. CopTupoBKa JaHHBIX

Komanga Copmuposka 13 MeHIO JaHHbIE TIO3BOJISIET YIOPSIOYMBATH 0a3zy JaHHBIX.
CoptupoBaTh JaHHbIE MOKHO MO HECKOJBKHM KpPUTEpUsSM OJHOBpeMeHHOo. HeoOxoaumo ykasarb
Ha3BaHHE IOJIs, IO KOTOPOMY OYyJeT MPOU3BOAUTHCS COPTUPOBKA, yKa3aTh METOJ COPTUPOBKH — IO
BO3pACTaHMIO WK 10 yObIBaHUI0. CUMBOJIbHBIE TOJISI COPTUPYIOTCA B al(paBUTHOM MOPSIKE.

15. OtcopTupyiiTe 1aHHBIC B TaOHIIEC B aJIaBUTHOM TOPSJIKE Ha3BaHUM iaHeT. J[Jis aToro:
J YCTAaHOBHUTE Kypcop B 001acTh 0a3bl JaHHBIX U BeIOepUTEe MeHIO Jannbie \ Copmuposka;
J B IMAJIOrOBOM OKHe B nosie Copmuposams no Bridepute HazBanue Cmpanua;
® AaKTUBHU3UPYHTE KHOIIKY 710 803pacmanuio 1 menkHute no kuomnke OK.

16. CaMOCTOSITENILHO OTCOPTUPYHTE JaHHBIE B MOPSAKE YMEHBIICHUS KOJIWYECTBA 30JI0THIX
MeTaliei.

17. Coxpanute pe3yabTaT moj MMeHeM 3adaua3. XIS u nmpencraBbTe MpenoaaBaTelio.

Ipaxmuueckoe 3a0anue

1. Cosznaiite Ha aucke D: manky 3amanue, 3arpysurte TaOnuuHblid mporieccop Excel u
3aMOJIHUTE CIIEIYIOIIYIO TaOIuUILy:

A | B | ¢ | D | _E
Hauuenosanne En. wzd  Kon-so Lena Bcero

1 TOBapa

| 2 |Oteeprka T 354000 23,00p.

| 3 |[Mnockorybyw T 2m500  57.00p.

| 4 |Pozetka wr 451,00 21,00p.

| 5 |Breikniovatens wr 97,00  26,00p.

| B |NMamna 10087 T J7000 11,00p.

| 7 |[MNamna BOBT T 543,00 9,00p.

| G | Mroro:

2. IlocuuTaiiTe CTOUMOCTh KaXXI0Tro BUJa TOBapa, 061_]_[66 KOJIMYCCTBO TOBapa U 061Hy1'0 €ro
CTOHMMOCTh.
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3. Hanoxxute nenexHsiii popmar Ha cton0is! Liena u Beero. Odopmure 3aronoBku.
4. CoxpaHure TaOIMITy B BallICH MarKe 1Mo UMEHEM 3aJIaHue.

dopma npenocTaBiaeHus pe3yJbTara
3anonHeHHas, 0TGOopMaTUPOBAaHHAs U COXpaHEHHas 0a3a JaHHBIX, BBIOJHEHA (PUIbTpaLus,

pacmpeHHas (GUIbTpalUsi W COPTUPOBKA JAaHHBIX B 0a3e JaHHBIX IO 3aJaHHUIO, BBIMOJHEHO
IIPAKTUYECKOE 3a/IaHHE.

Kpurtepuu onenku:

«5» - mpakTHdeckas paboTa BBIITOJHEHA TIOJTHOCTHIO, 3TAIlbl BHIIIOJHEHUSI paOOTHI, AITOPHUTMBI
Y TEOPETUYECKUN MaTepHall 3aliCaHbl B TETPab, CTYJCHT OTBEUAEeT Ha BCE BOIPOCHI IPENoIaBaTess
1o TeMe padoTBhI.

«4» - mpakTHdeckas paboTa BBHITOJHEHA TIOJTHOCTBIO, 3TAIbl BHITTOJHEHUSI paOOTHI, aITOPHTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3aIMCaHbI B TETPab, CTYJACHT 3aTPYAHACTCS OTBEYATh HA
BOTIPOCHI MPETIOAaBATEINS IO TeME PabOTEHI.

«3» - mpaktudeckas pabora BeimoiHeHa Ha 70% wu Ooiee, 3Tambl BBHIMIOJHEHUS DPAOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJIHOM O0BEME, CTYJCHT HE
OTBEYAET Ha BCE BOMPOCHI MPEIOIaBATENs 110 TeMe pabOTHI.

«2» - mpakTHueckas padoTta BbinosHeHa MmeHe 70%.
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Tema 2.2 TexHonornu o0padoOTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 17 VBA: coznanune n BoinosHenne makpocos B MSExcel
Hean padorbi: HayunThes 3anichiBaTh U BRIOIHATH Makpockl B MS Excel.

Boinosinus padorty, Bel Oyaere:

ymemy:

-3anuceIBaTh MaKpOCHI IIPH ITOMOLIY MaKpoOpeKoaepa

. MaTtepuanbHoe obecrnieyeHue:

[MepconanbHbie KOMITBIOTEPHI, puiiokerue Microsoft Office, mporpamma Microsoft Excel,
MHCTPYKLHHU K IPAKTUUYECKUM paboTam, KOHCIIEKTHI JIEKIUH.
3ananmue:
Cozpnaiite Ha aucke D manku no MHCTPYKIUHU.
3arpy3ure TabnuuHbI mporeccop Excel.
BrinmonnuTe paboTy 1o 3ajaHuo NpenoiaBaTesst NPy MOMOIK HHCTPYKIUH.
Ilopsinok BbINOJIHEHHS PA0OTHI:

wn e

Opranu3alMOHHBIA MOMEHT

AKTyanu3aius 3HaHU CTy/I€HTOB.

[IpocaymaTe MHCTPYKTaX MPENoaaBaTEeNs.

BrImoaHUTE 3a1aHUS 10 HHCTPYKITHH.

CoxpaHUTh CO3/TaHHBIEC IOKYMEHTHI.

Pe3ynbrarsl 3a1aHuii IPEACTABUTh IPENOIABATEIO HA IPOBEPKY.
Xox padoThI:

©oNo A

CO3JIAHUE MAKPOCOB C IIOMOI11]bIO MAKPOPEKOP/IEPA
1. 3anuce maxkpoca 014 ABMOMAMUYECKO20 66004 MEKCMA 8 AYECUKY
1.1 Makpopexopaep B Excel, aBTomaTHueckoe co3ganue Mmakpocos VBA

Curtyauus:
Bam Heckonpko pa3 B JIeHb HEOOXOIMMO IepefaBaTh pacropsbkeHust B Oyxranreputo. Kaxkmoe
PACIOPAKCHUC JOJDKHO 3aKAaHYUBATLCSA CTPOKAMU BHUIA:

'OTB. ucn. Metpoea M.M.
'T.5555

3ananue:
Hanummure npu mnomomu Makpopekopraepa wmakpoc OteHMcm, KOTOpblii Obl aBTOMAaTHYECKH
MOJCTaBIsUT MH(OpMaIKI0O 00 OTBETCTBEHHOM HCIIOJIHUTEJE B aKTUBHYIO SUEHKY, a HH()OPMALIHIO O
tenegone — B Aueiiky Huxke (BMecto "[lerpoBa M.M." nmozacraBbTe Bairy haMuiuio).
Co3znaHHbIl BAMU MaKpOC JOJKEH OBITh JOCTYTICH JJIs BCEX CO3/1aBa€MbIX BaMHU JOKYMEHTOB.
Co3aHHBIi BaMH MakpoC JIOJDKEH 3aIyCcKaThest Mo HakaTuto kiasuin Ctrl+Shift+M.
Co3zpnaiite HOBYIO pa0Ouyr0 KHUTY, 3allyCTHUT€ MakKpoC Ha BBHIMOJHEHHE W yOeauTech, YTO OH
paboTaer.
[Ipumeuanue
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Jnist Toro, 94ToObI BBl MOTJIM 3aIlyCTUTh CO3JAHHBIN BaMH MakKpOC, YCTAaHOBUTE MPHU MOMOIIN MEHIO
CepBuc | Maxkpoc | bezonacHocts pexxum OezomacHocty "Hwuskuii", a 3aTem 3akpoiiTe W BHOBb
otkpoiite Excel.

Pewenue:
1. Otkpoiite Excel u BeienuTe Ha nucTe TH00YI0 MYCTYIO SIUCHKY.
2. B mento Cepsuc | Makpoc Beibepute komanay Hauarte 3anmuch. B okne 3amuch makpoca B 1moie
Nwms makpoca BBeaure OtBlcn. YcranoBure ykazatens B mosie CodeTaHwe KIIABUII M HaXMHUTE
Shift+M (3nadenue B utore moivkHo Bbirsimeth kak Ctrl + Shift + M). B momne Coxpanuts B
BbIOepuTe "JImuHast KHUTa MakpocoB" M HaxMuTe Ha KHOTKY OK.
3. Ha otkpsIBHICHCS TaHeNH Makpopekopiepa (MalieHbKas IMaHellb, KOTopas OJDKHA TOSBUTHCS
MOBEpX JIMCTAa) HAKMHUTE Ha KHONMKY OTHOCHUTENIbHAas CChUIKA. YOeAuTeCh, YTO KHOIKA HaXKaTa
(BOKpYT Hee JOJKHA MOSIBUTHCS paMKa).
4. Beeaure B Tekylnyro sueiiky Ha jmcte Excel teker "Ot. Mcn. Bamu ®UO", nanpumep, "OTB.
Ucn. IletpoBa M.M.". I[lepeiinuTe Ha sueiiky HIKE U BBeAUTE TEKCT "T. 5555".
5. Haxxmute Ha kHOMKY "OCTaHOBUTH 3alUCh Ha TIAHEJIM MaKpopekopaepa'.
6. Jlns npoBepku 3akpoiite EXcel ¢ coxpaHenueMm Tekyiero JokymeHTa. Bam Oyzer 3agaH BOIpoc
"CoxpaHUTh BHECEHHBIC M3MEHEHHS B JIMYHOW KHUTE MakpocoB?" OTBEThTE B 3TOM JIUAJIOTOBOM
okue "/la".
7. Otkpoiite Excel 3anoBo u Haxxmute Ha kHONKH Ctrl+Shift+M. B Tekyiyro sueliky u sueiiky Hrke
Oy/IeT BCTaBIICH 3alIMCaHHBIN BAMH TEKCT.

2. BHAKOMCTBO C PEJAKTOPOM VISUAL BASIC. IPUHIUIIBI CO3JAHUS

COBCTBEHHBIX MAKPOCOB

2.1 Peoaxkmupoeanue makpoca u paboma co cnpagkoil

PenaktupoBanue makpoca VBA B Excel, ¢paitn PERSONAL.XLS, crangapTHbie MOLy/ 1M
VBA, ¢pynkuus InputBox(), cnpaBka no pyakuussm VBA

Samanue 1:

Haiinmure co3manHblil BaMu Ha TIpeabIayIel JabopatopHoit padbote makpoc OTBMct M MIBMEHHUTE €ro
TakuM 00pazoM, 4TOOBI MPH 3aIIyCKe OH BbIJIaBajl OKHO COOOIIEHUS, B KOTOPOM 3aIpalinBaiach Obl
(hamMuIKs OTBETCTBEHHOT'O UCIIOJIHUTEIS, aHAJIIOTUYHOE TIPEICTABICHHOMY Ha PUC:

BBog AaHHbIX

BeeanTe GaMHaMD OTEETCTEEHHON O MCMONHMTENA

Cancel

lDTB. Wen. Merposa M.M.

J1s 3TOro 3aMEHUTE B CBOEM MAaKpOCE CTPOKY

ActiveCell.FormulaR1C1 = "OtB. Ucn. [lerpoBa M.M."

Ha CTPOKHU

ActiveCell.FormulaR1C1 = InputBox("Bsenute pamunnio 0TBETCTBEHHOTO UCIIOMHUTENS",
"Boa nanueix", "OtB. Ucn. IletpoBa M.M.")

CoxpaHuTe U3MEHEHHs], BHECEHHBIE B MAaKpOC, U YOETUTECh, UTO OH paboTaeT B COOTBETCTBUU C
3aJJaHUEM.

IIpumeuanue:

Kopa, xoTopblii BEI BBOUTE B 3TOM 1abopaTopHOil padoTte, ckopee Bcero, Oy1eT BaM HEMOHSTEH.
[Touemy KO BBITJIAIUT UMEHHO TaK, Mbl y3Hae€M B CIEAYIOIUX pa3aenax. Llens naHHOM
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nabopaTopHOil paboThl — MO3HAKOMHUTHCS CO CTPYKTypoi mpoekta VBA u ¢ npuemamu
pelaKTUPOBAHMS KOAA.

3ananue 2:
Haiinute cripaBky no ¢ynkimu InputBox(), koTopast HCTIONb3yeTCst B 3TOM MPUMEPE U IpoUnTaiiTe
ee.

Pemenue k 3aganuto 1:
1. Otkpoiite Excel u nHaxmure Ha wiaBumm Alt-F11. Otkpoercs okHo pemakropa Visual Basic.
Haitnute oxkno Project Explorer (B neBoM BepxHem yrity). B atom okHe packpoiite y3en VBAProject
(PERSONAL.XLS) | Modules u menkaute aa paza meimbio mo moayito Modulel, uroGsl oH
OTKPBIJICS B OKHE pellakTopa KoJia CIpaBa.
2. B okHe penakTopa Kojja HalIuTe CTPOKY
ActiveCell. FormulaR1C1 = "Orts. Ucn. IlerpoBa M.M."
Y BIUIIUTE BMECTO HEE JIBE CTPOKU
ActiveCell.FormulaR1C1 = InputBox("BBeaute pamunuio oTBETCTBEHHOTO UCHOIHUTENS",
"Boa manueix", "OtB. Ucn. [letpoBa M.M.")
[Ipumeuanue:
Ecmu Takoit cTpoku BBl HE Hainere (3TO 3aBHCHUT OT TOTO, KaK BBl BBIOJHSUIA TPEABLIYIIYIO
nabopaTopHYyI0 paboTy) 0OpaTUTECH 3a MOMOIIIBIO K MPEIO/1aBaTelNo.
3. CoxpaHuTe U3MEHEHHBIN BaMl MaKpOC U 3aKpoiTe OKHO penakTopa Visual Basic.
4. Jlns mpoBepku Hakmute Ha wiaBumu Ctrl+Shift+M u yGenurech, 4to Makpoc paboTaeT B
COOTBETCTBUH C 33JJaHHEM.

Pemenue k 3aganuro 2:
DTO 3ajaHIe MOYKHO BBIITOJIHUTH TPEMSI CIIOCOOaMH:
Bapwanr 1:
B oxne pemakTopa kKoma ycTaHOBHTE Kypcop BBoaa Ha cioBe InputBox m maxkxmure Ha kHOMKy F1.
OTkpoetcst OKHO cripaBku 110 ¢yHkuuu InputBox().
Bapuant 2:
HaxmuTe Ha KHOIIKY C BOIPOCHTEIbHBIM 3HAKOM Ha MaHenu uHCTpyMeHToB Standard. 3atem B mosie
[Touck BBemure INpPutBoX m HaxkmuTe Ha CTpENKy copaBa. B cromcke HaWIGHHBIX PE3yJIBTaTOB
menkuauTe mo ctpoke InpuBox Function (Visual Basic for Applications).
Bapuant 3:
HaxxmuTe Ha KHOINKY C BOIPOCHUTEIbHBIM 3HAKOM Ha MMaHeau uWHCTpyMeHtoB Standard. 3atem
packpoiite y3en Microsoft Visual Basic Documentation| Visual Basic Language Reference |
Functions | H — L u menkuute mo crpoke InputBox Function.

3. CIIOCOBbI 3AITYCKA MAKPOCOB

3.1 Co3z0anue meno 011 3anycKa MaKpoca

Co3ganune meHio 11 makpocoB VBA B Excel

3amanue:

CosnaﬁTe JUIS 3aIllyCKa MaKpocCa, CO3JIaHHOTO BaMU Ha NPEAbIAYIINUX na6opaT0prlx, MCHIO,
AHAJIOTUYHOC MMPCACTABJICHHOMY Ha PUCYHKC!

72
| ® - 31 ﬁ ® §v| OLESLCLEEHHPIN NCUOUHNLEUR V]ld
CBbenc  oHHPIs  OkHO  Cuboekg | pokbocel

Pemenue:

1. Otkpoiite Excel u B menro Cepsuc Boibepute Hactpoiika. Otkpoetcst okHo Hactpoiika.
2. B aTom okHe Ha Bkiaake KomaH1pl HA)KMUTE HAa KHOIIKY YTIOPSAAOYUTh KOMAHIBL.
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1.

2.
3.

4.

3. B otkpbiBuiemMcs okHe M3MeHeHue mopsiaka KOMaH] IEepecTaBbTE IEpPEKIYaTeb B
nonoxkeHue [laHens MHCTPYMEHTOB U B cnHcke psiioM Bbioepute "Ctpoka MeHto nucta". Haxmure
Ha KHOTKY /l06aBUTh U B OTKpHIBIIEMCsl OKHE B cricke Kareropuu cineBa BeiOepute "HoBoe MeHr0".
B cnincke Komanaer cripaBa Beibepure HoBoe mento u Haxmure OK.

4. B oxHe M3meHeHune nopsiika KOMaH] IIEpeCcTaBbTE MEepeKItouaTenb B nojoxenne Crpoka
MEHIO U B CIIUCKE crpaBa Bbioepute HoBoe MeHto.

5. Haxwmure Ha kHomky [loOaBuUTh M B OTKpbIBLIEMCS OKHe B cnucke Kareropuum ciesa
BbIOepuTe Makpocsl, a B ciucke Komanapl cnpaBa — "HactpanBaemast KoMaHa MEHIO" U HOKMHTE
OK. 3arem B okHe M3MeHeHHE TOPsIIKa KOMaH]] HAXMHUTE Ha KHOIIKY 3aKpbITh.

6. Ilpu OTKpBITOM OKHE HacTpOMKa MepeTaluTe co3gaHHoe Bamu MeHI0 "HoBoe MeHI0" Ha
HY>KHOE MecTO (crpaBa oT yHKTa CrpaBka) U IIETKHUTE 110 HEMY ITPaBO KHOIIKOM MBIIIH.

B xoHTeKCTHOM MEHIO M3MeHHUTe Jyist Hero B mosie Mimst 3nauenue Ha "Makpocsr".

7. PackpoiiTe CO3JaHHOE€ BaMM MEHIO W IIEIKHUTE MPABOM KHONKOW MBIIMK IO CTPOKE
HacrpauBaemas xomanna meHto (rpu oTkpbiToM okHe Hactpoiika). B mone Mms BBeauTe 3HaUeHME
"OTBETCTBEHHBIN UCMOMHUTEND". 3aTeM B TOM K€ KOHTEKCTHOM MEHIO BblOepuTe MyHKT HazHauuTh
Makpoc u BeiOepute co3manubiii Bamu Makpoc PERSONAL.XLS!OtsUcn. Haxmure OK, a 3arem
3aKpbITh, 4TOOBI 3aKpbITH OKHO HacTpolika.

8. Bocmonb3yiiTech CO3JaHHBIM BaMHM MEHIO, 4TOObI yOEOUTHCS, YTO OHO paboTaeT B

COOTBETCTBUU C 3aJaHUEM.
4. IIEPEMEHHBIE, OITEPATOPBI, KOHCTAHTbI

4.1 Paboma c nepemeHHbIMU U OnEPAMOPaAMU
Ilepemennbie u oneparopsl B Makpocax VBA B Excel, onepaTopbl KOHKaTeHallUH

3agaHue:

Cosmaiite HoByto kumry Excel u coxpanmre ee kak C:\LabVariablesOperators.xls. Beeaure B
syeriku Al, A2 u A3 5To¥ KHUTY 1100bIe 3HAUCHHS.

Otkpoiite penakrop Visual Basic B Excel u co3naiite B 3TOM KHUTe HOBBIM CTaHIAPTHBIN MOTYJIb.

ITpu momoru menro Tools | References mob6aBsTe B Balll MPOSKT CCHUIKY Ha Oubmnoreky Microsoft
Word 11.0 Obiject Library.

BBenuTe B cO31aHHOM BaMH CTaHIAPTHOM MOJIYJIE CIIEYIOIINMA KO
Public Sub FromExcelToWord()

MsgBox Range("Al").Text

MsgBox Range("A2").Text

MsgBox Range("A3").Text

Dim oWord As Word.Application

Dim oDoc As Word.Document

Set oWord = CreateObject(""Word.Application™)

oWord.Visible = True

Set oDoc = oWord.Documents.Add()

oDoc.Activate

oWord.Selection. TypeText "BcrapisieMblii TekcT"
End Sub
DTOT KOJA JTOJKEH BHIBOJUTH B OKHA cooOmIeHui 3HaueHus siueek Al, A2 u A3, a 3aTeM OTKPHIThH
Word u Brieyatath B Ha4ajio HOBOTO JIOKyMEHTa CTpOoKy "BcTaBnsemblii TekCT".

Y6enutech, uTo KoJ padoTaeT 6e3 omuooK.
3aganue:
W3mennTe KoJ 3TOM mpoleaypsl TaAKUM 00pa3oM, 4TOObI BMeCTO cTpokH ""BeraBnsemsrit Tekct”
BBIBOIMJIMCE 3HaueHUd stueek Al, A2 u A3 BmecTe.
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Pemmenue:

W TOroBsIil KOJ MOXKET BBITTISIACTh TaK:
Public Sub FromExcelToWordAnswer()
Dim sA1, sA2, sA3, sText As String

SAl = Range("Al").Text
SA2 = Range("A2").Text
SA3 = Range(""A3").Text
SText=sA1&"" & SA2 &" " & SA3
Set oWord = CreateObject("Word.Application™)
oWord.Visible = True
Set oDoc = oWord.Documents.Add()
oDoc.Activate
oWord.Selection. TypeText sText
End Sub

Kputepun onenku:

«5» - mpakTudeckasi paboTa BBIIOJHEHA MOJHOCTHIO, 3TAalbl BHIMOJIHEHUS Pa0OThI, alIrOPUTMBI
U TEOPETHYECKHUI MaTepHall 3alicaHbl B TETPaib, CTYJICHT OTBEYAET Ha BCE BOIPOCHI MPENoIaBaTesl
o TeMe padoThI.

«4y - IMpaKTUICCKasa pa60Ta BBIITIOJTHEHA IMOJTHOCTBIO, OTAIlbl BBIIIOJTHECHU S pa60T1>1, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTepurajl HE MMOJTHOCTHIO 3allMCAaHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATH HA
BOIPOCHI [TpernoaBaTesis o TeMe padoThl.

«3» - mpaktudeckas pabora BeimoiHeHa Ha 70% wu Ooiee, 3Tambl BBHITIOJHEHUS DPAOOTHI,
QITOPUTMBI U TEOPETUYECKUN MaTepuasn 3amucaHbl B TETPajlb HE B MOJIHOM 00bEME, CTYICHT He
OTBEYaeT Ha BCE BOIPOCHI MPENoaBaTeis o TeMe PadOoThI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3JIEKTPOHHBIX Ta0IHIL

IIpakTnueckas padora 18 VBA: coznanue nonb3oBarenbckux popm B MSExcel
Heab padoTbl: popMHUpPOBATH YMEHUS pa3padaThIBaTh MOJIH30BATEIECKHE (OPMEL.

Boinosainus padorty, Bl Oyaere:
ymemb:
- pa3pabaThIBaTh MOJIB30BaTEIbCKIE (hOpMBI Tpu ToMoH VBA.

MarepuajibHoe o0ecnieyeHue:
[MepconanbHbie KOMIBIOTEPHI, pritokenue Microsoft Office, mporpamma Microsoft Office
Excel, urcTpyKiinu K mpakTHYECKUM paboTaM, KOHCIIEKTHI JICKITHH.

3apanmue:

Cozpnaifte Ha aucke D manku mo MHCTPYKITUH.
3arpysute 6a3y manasixMicrosoft Office Excel.
BrInosiHUTE TPaKTUYECKOE 3aTaHUE

Pe3ynbpTathel 3a1aHuil pecTaBbTE MPENOAABATEIIO.

el N =

Iopsinok BbINOJIHEHHSI PA0OTHI:

Opranu3zalMOHHbIA MOMEHT

AKTyanu3aius 3HaHU CTyIEHTOB.

[IpocnymaTs HHCTPYKTaX MpENoaaBaTesl.

BrImoaHUTE 3a1aHUS 110 HHCTPYKITHH.

CoxpaHHTh CO3/TaHHBIC JOKYMEHTHI.

Pe3ynbrarel 3amanuii peACTaBUTh MPENOAaBaTENIO Ha MIPOBEPKY.

ogakrwdE

Xox padoThI:

1. Co3znaiiTe BiokeHHOCTH nanok D: /I'pyrma / ®amumus

2. Co3paiite 6a3y NaHHBIX IO 3a/IaHUIO MpernojaBaTesis. 3aloIHUTE BCEe TAOIUIbI, ONMUIINUTE
CBOMCTBA.

3. CoxpanuTte paboTy B CBOEH Harke

4. Pe3ynpTaT pabOTHI MIPEACTAaBbTE MPETOAABATEIO HA IPOBEPKY.

®opma npeacTaBieHus pe3yJbTara:

BrinonHneHHbIe 3a1aHMs.

OcCHOBHBIE CBeIeHHSA
VBA 103BOJIsI€T CO3/1aBaTh U HCIIONB30BATh IKpPaHHBIE POPMBI, pa3paboTaHHBIC MTOTB30BaTeNeM. Takue (GopMBeI

TIPECTABISIOT cO00i 00BEeKTHI Kitacca UserForm.

JUnst  co30anusi HO- BOUM ¢hopmul TONB30Ba- Tens HeoOxomumo B MS Excel
nepeiitu B penak- Top VB (Cepsuc [] Maxkpoc [ Pegakrop Visual Basic) u Bbimosn-
HUTH KoMaHTy Insert [ UserForm. B pe3ynbrate 0OTKpoeTCsl OKHO KOHCT- PyKTOpa

dopm (puc. 17).
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[Mpu coszmanuu (HOpMBI aBTOMATHYECKH OTOOpa)KaeTCsl MaHEeNlb DJIEMCHTOB
ynpasienus Toolbox (Ianenn 3.1e-
MEHTOB),  CcojepKarast

KHOIIKH, C TIOMOIIIbIO KOTOPBIX COOTBETCTBYIONINE JIEMEHTHI YIIPABJICHUS MOXKHO Pa3MECTHUTD
B co3maBaeMoi ¢opme. [locne pasmemenus seMeHTa ympaBieHHs Ha (GopMe C MOMOIIBI0 OKHA
CBOMCTB OOBIYHO 3a/IalOTCSI CBOMCTBA BBIJCIICHHOTO 00BEK- Ta. HekoTopble W3 CBOWCTB s
aneMeHToB ynpasieHus Knonka, [Tosie 1 Hagnucs npuBeaeHb! HUXKE.

Ha3zBanue
Ha3znayenue
JuemeHnT ynpasijenusi Label (Hagmucs)
Name 3amaeT UMs HaAMHCH
Caption 3amaer TeKCT, 0TOOpakaeMbIil B HAIITHCH

Jloryctumble 3HaueHust: True (ycTaHaBIMBAET PEKUM aBTOMAaTUUECKOr0 H3MEHEHHS pa3Me-
Autosize pa HaJMCH TaK, 9To0BI TeKCTOBas HH(OpMaIHs, 3a1aBaemast cBoiictBoM Caption, momec-
THJIACh TIOJIHOCTHIO); False (ycranapimBaet pukcupoBanHbIil pasmep oobekTa Haamucs)
3amaer pacmonoxenne TekcTa Ha o0bekTe Haammes. lomyctumbie 3HadeHus: 1-

TextAlign | fmTextAlignLeft (o neBomy kpato), 2-fmTextAlignCenter (o tientpy), 3-
fmTextAlignRight (o mpaBomy kpato)

JaemenT ynpaiaenus TextBox (IloJie)

Name 3amaeT UMs oIS
Text 3amaer TeKCT B ToJie
Locked Jlonmyctumblie 3HaueHus: True (sanpemaer Boa undopmanuw B nose); False (paspemaer
BBOJl MHPOPMAIMH B TI0JIE)
JuiemeHT ynpasijeHusi CommandButton (Knonka)
Name 3amaeT UMs KHOITKH
Caption 3amaer TekcT, 0ToOpakaeMbIl Ha KHOTIKE

BackColor (3agaer mser ¢ona KHOIIKH

Jst Toro 9TOOBI Cc6s13amb BBIIENCHHBIH Ha HOpMe 00beKkm ¢ K0OOoM, HEOOXOAU- MO JBaXKIbI IIEIKHYTh 110
HEMY MBIIIKOH. B OTKpBIBIIEMCS] OKHE PEAKTHPOBAHUS KOJA MOXKHO BBIOPATh COOBITHE, U KOTOPOTO TpedyeTcs
€03/1aTh MpoIeAypy 00pa- OOTKHM, M BBECTH TEKCT JAaHHOW ITPOIIETYPHI.

B nporpamMmmMupoBaHuu MO/ IUHEUHbIM 8bIYUCIUMENbHBIM NPOYeccOM TIOHUMAIOT TPOIIEcC,
B KOTOPOM OIEPATOPHI BHITOJHSIOTCS MOCIE0BATEIBHO IPYT 32 IPYTOM.
Ilpumep 1
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Ucnone3ys VBA B MS Excel, pa3paboraem mnomnbs3oBaTenbekyto ¢opmy «Pacyer
NPUOBLII» TSl PACTIONIOKEHHON HIDKE TaOIUIIbI.

Bmp())quca Cebecrou- | Buepeanuzanuon-| banancosas H?{J;OF CymmMma Pa3zmep
peammzamuu | MOCTb (C) | noiit noxoxn (BH) | mpuObLib npu6puis | HA-JOra | IpH- ObLITH
(BP) (BII) Hr) | (CH) (PII)
900,00 p. 400,00 150,00 p. | (BP + BJl — 20,0% | (BIT O (BIT—CH)
p- 9) HIT)

Jnist co3maHus MOJIB30BaTENbCKOM (OPMBI OTKpOeM HOBYIO pabouyio kaury MS Excel u
Ha «Jlucrel» B mepBOil cTpoke BBeAEM HAaWMEHOBAHHE IOJICH TaONIWIBI, a CTPOKOH HIDKE
YCTaHOBUM B siueiike, coorBeTcTBymomell rpadge HII, mpouenTHsli dopMaT, a B OCTaIbHBIX
IIECTH — JCHEeKHBIN. PacuepTum Tabmuiy (puc. 18).

[Tepeiinem k pazpabOTKe MOIB30BATENBCKOM (DOPMBI, I YETO OTKPOEM peak- Top VB:

1. Jlo6aBum popmy, Bocronb3oBaBmuch komanaoi Insert [ UserForm.

E3 Microsoft Excel - Knura3.xls . i ] |
5 ©ain  Mpaska Bua BoTaeka @opmat  Cepeuc  JaHHble  OkHo  Cnpaeka  Adobe POF -0 X
NEHR 2A-F/9-c-z-@He fix==25wsviE J
A5 - 13
A B © D E F G

L1

Bripyyka o1

Cebectomn
MOCTE

BHepeanv3aLMoHHLIA
A0K04

BanaHcoean
np1BbENE

Hanar Ha
npHBELE

Cymma
Hanora

Pazmep
NpHBELTH

1 | peanuzauuu

2

M4 b KT

INMheT2 ‘(HHETS ,| 4 |

FoToso

Puc. 18. lllabnon Tabmuter «Pacuer mpuObLIHy

2. Pasmectum Ha (opMe C HOMOIIBIO MaHenu sneMeHToB T00lDOX ciesa cemp Han- muceit
(onement Label), cnpaBa — cempb momeii (9aement TextBoX), a Hmke - dYe- ThIpe
KOMaHIHBIX KHOIKH (ameMenT CommandButton).

3. C noMoIIbIO0 OKHA CBOWCTB yCTAHOBUM CBOMCTBA JaHHBIX 0OBEKTOB.

O0beKT CBoiicTBO O0beKT CBoiicTBO
UserForm1 Caption = PacueT npuObLn TextBox6 Name = txtSN Locked = True
CommandButtonl Name = calc TextBox7 Name = txtRP
Caption = Pacuer Locked = True
CommandButton2 Name = printToTable Labell Caption = Bripytka oT peanmsarin
Caption = 3amoiHUTE TaOIHILY AutoSize = True
CommandButton3 Name = clean Label2 Caption = Ce6GecTONMOCTB
Caption = OuncTUTE AutoSize = True
IName = exitForm Caption = Brixoz Caption = Baepeanu3aMoHHBIH J0X0/
CommandButton4 Label3 AutoSize = True
TextBox1 Name = txtVR Locked = False Label4 Caption = Hasor Ha mpu6su16, % AutoSize
= True
TextBox2 Name = txtS Label5 Caption = BanaHcoBas puOBLTH
Locked = False AutoSize = True
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TextBox3 Name = txtVD Locked = False Label6 Caption = CymMma Hanora
AutoSize = True

TextBox4 Name = txtNP Label7 Caption = Pazmep npuosum
Locked = False AutoSize = True
TextBoxd Name = txtBP Locked = True

Bun nons3oBarensckoii popmel B okHE peaakTopa VB npuBenen Ha puc. 19.

[epeiinem k 00paboTKe COOBITHS, BOHUKAIOIIETO NMPH HAKATHH HA KHOMKY (CO- OBITHE
naspiBaercst Click). Iyt 3TOro BBIMIOJHMM JBOWHOW IICITYOK MBIIIBIO MO0 KO- MAaHIHON KHOIIKE
«Pacuer». OTKpoeTcss OKHO peakTopa kojga VB, B KoTopoM BBe- JieM MPOrpaMMHbIN KO

Dim VR, VD, S, NP As Single ‘3aJTaHUE THITA IEPEMECHHBIX
Dim BP, SN, RP As Single Private Sub calc_Click()

VR = Val(txtVR.Text) ‘cuntriBaHHe 3HAUCHUS BHIPYYKH OT peaTH3aium

S =Val(txtS.Text)  ‘cumThIBaHHE 3HAYCHUS CEOCCTOMMOCTH
VD = Val(txtVD.Text) ‘CUMTHIBaHUE 3HAYCHHS BHEPEATN3AIMOHHOTO JI0X0/1a
NP = Val(txtNP.Text) / 100  ‘cuuTbIBaHME 3HAYCHUS HAJIOTA HA IPUOBLIH U

‘IepeBo/1 €ro B JI0JIN
BP=VR+VD-S ‘Brrunciienue 0a1aHcOBON MPUOBLIN

SN =BP * NP ‘BBIYMCIIEHUE CYMMBI Hajora

RP =BP -SN ‘BBIYMCIIEHUE pa3Mepa NpUObLIH
txtBP.Text = BP ‘BBIBOJ] 0aaHCOBOW TPHOBLIM B TEKCTOBOE TIOJIE
tXtSN.Text = SN ‘BBIBOJI CyMMBI Hasiora B TekcroBoe mnose txtRP.Text
=RP ‘BBIBOJ] pa3Mepa MpUOBLINA B TEKCTOBOE TOJIE

‘M3MEeHeHue 11BeTa ()OHA KHOTIKH JTSl BU3YaIM3aII|N TOT'0, YTO MPOLIECC BEIMUCIICHHA BHITOTHEH
calc.BackColor = Rnd * 10 ~ 5 End

Sub

30ecw pynxyus Val(cmpora) npeobpazyem cmpoky 6 uuciosoe svipadicenue.

ool w akabe - Dnert ool (st vend) d ‘ﬂ!’
D -8 x
3 '
o3 TR o
R ) SR TN p—
= O fows fe———
£ Ubertorwd Cabagrorpecrs.
IR vertuens Begmarnzscen
0 Meddes o1 | A==
P | S E—
Mottt | Compriond | T e
Cows pwnr s
n o .-
% 1 - frlacks ooy Pacuar l 253 NI
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Puc. 19. ®opma «Pacuer npubbuin» B 0kHE perakTopa VB
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3aKkpoeM OKHO NPOTPaMMHOI0 KOJa.

AHajornuHo BBCACM HpOI‘paMMHBIf/'I KOO AJid OCTaBIIMXCA KHOIIOK:

Private Sub printToTable_Click()

Cells(2,1) = VR ‘BBIBOJ] 3HAYEHHUS BBIPYYKH OT peaju3alud B SUCHKy A2
Cells(2,2) =S ‘BBIBOJ] 3HAYCHHSI CCOECTOMMOCTH B stuciiky B2
Cells(2, 3) = VD ‘BBIBOJI 3HAYCHUS BHEPCATM3AMOHHOIO JoXoAa B sueiky C2
Cells(2, 4) = BP ‘BBIBOJ] 3HAUeHUs OanmancoBoii mpuoeun B stueiiky D2 Cells(2, 5)
=NP ‘BBIBOJI 3HAYCHHS HaJIoTa Ha NpuObLTs B stueiiky E2 Cells(2, 6) =
SN ‘BBIBOJ] 3HAYCHHS CYMMBI HAJIOTa B siUeiiKy F2
Cells(2, 7)=RP  ‘BbiBOg  3HaueHWss pa3Mepa mnpubbuin B siueiiky G2

printToTable.BackColor = Rnd * 10" 5 ‘U3MEHEHHE IIBETOBOTO (DOHA KHOIIKH

End Sub

Private Sub clean_Click()

txtVR.Text = Clear ‘OYMCTKA TEKCTOBBIX TOJeH

txtS.Text = Clear txtVD.Text = Clear txtNP.Text = Clear txtBP.Text = Clear txtSN.Text = Clear
txtRP.Text = Clear

Cells(2, 1).ClearContents ‘ouncrka siueek A2:G2 Cells(2, 2).ClearContents

Cells(2, 3).ClearContents Cells(2, 4).ClearContents Cells(2, 5).ClearContents Cells(2,
6).ClearContents Cells(2, 7). ClearContents

End Sub
Private Sub exitForm_Click() End

End Sub
Csoticmeso Cells(i, j) nozeonsiem obpawamscs k cooepocumomy auetiku, Haxoosueti- cs

Ha nepecevyeHuu CmpoKu ¢ HOMepoM | U Cmoabya ¢ HOMEPOM |.

Tenepp BepHemcsi Ha «Jlucrl» m ¢ nomompbro wuHCTpymMeHTa KHomka mnaHenu
HHCTPYMEHTOB JJieMeHThl ynpapjeHusi (Bux [ Ilanesm uHCTPpyMeHTOB [1 DJjie- MEHTHI
ynpaBJjeHHMs1) pa3MECTHUM HUKe TaONMLbl KHOMKY. BbimenuM naHHYI0 KHON- Ky M, BHIOpaB B
KOHTEKCTHOM MeHIO MyHKT CBOMCTBA, YCTAHOBUM B OKHE CBOMCTB 3Ha4YeHHe cBoiicTBa Caption
= «Dopma s pacdera npuObUIH», a 3HaUYeHHUE cBoicT- Ba Name = Otkpeitb@opmy. Jlanee,
BBl IIEJTKHYB IO KHOMKE, mepeiiaeM B pe- maktop VB um B monyne «Jluctl» BBemem
MPOrPaMMHBIH KOJI:

Private Sub Ortkpeite®@opmy Click() UserForm1.Show

‘BBIBOJI (POPMBI Ha SKpaH
End Sub
[epeiinem Ha «Jluctl» u mpoBepum paboty coznanHoi Gopmsl (puc. 20).
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PacueTt nprbbing ﬂ

BbipyHKa 0T peanysaii ann

CebecToMmocTe 400

BHEPEaNHSALHOHHEIA 150
ADxog

Hanor Ha npubeine, % I 20

EanaHCosan npHibIns 850

CyMma Hanora 130,000001937151

Pazmep nprSEInK 520

DUHCTHTE

Brixoa

il
i

Puc. 20. ®opma u Tabmuna «Pacuet npuObLIm»

Jlns co3manus JaHHOM MoJb3oBaTenbckod (opMbl oTKpoeM peaaktop VB (ocra-

Microsoft Excel - Knvra3.xls -10] x|
@J tain Mpaska Bua Bcraeka  ®opmat  Cepeuc  JadHbie  OkHo  Cnpaeka  Adobe POF -0 X
IEEHR 2R F -0z - BP0 fix = X3 Ve [
L)

AL - fe

A B C D E F G 3‘

Beipyuka o7 | Cebecton | BHepeanuzaumonHeid | Banancoeaa | Hanor va | Cymma | Pazmep
1 | peanuzauuu | MoCTk foxog npubene | npubeine | Hanora | npuAeuwd J
2 900,00p.|  400,00p. 150,00p. 65000p.|  200%| 130,00p.) 520,00p.
3
4
g ! Dopma 4nA pacyeta npubenu |
ﬁ 3 PI[\"MCTI Nnct2 [J'IMCTS,I*I | HJJ
FoTogn UM v/

HEMCS B TOM ke paboueii kaure Excel, uro u B mpumepe 1) u mo6aBum errie onuy Gopmy. Pasmectum Ha
(dbopmMe ¢ TOMOIIBIO TTAHEH 3JIEMEHTOB YEThIPE METKH M TPU KO-

MaHJHBbIC KHOIIKH, a C IOMOIIBIO OKHa CBOMCTB YCTaHOBUM CBOICTBA STHX OOBEKTOB.

OO0BbeKT CBoiicTBO O0beKT CBoiicTBO
UserForm1 Caption = Beruucienune dpynxuuii | Labell ,Eﬁ‘fggﬁe: :?:;se
CommandButtonl 2:;2?0; iaIISCLIIH/I(:JII/ITI, Label2 S\?Jlt):)igir;: :ll):;S,;
CommandButton2 gggt]fo; SeoaITHCTHTB Label3 ,Eﬁ?ggﬁe: :T::Ise
CommandButton3 ggggf - ix}igt;gg; Label4 ,Ciﬁligé’il;: :“f:;’s,e

Bun nmonws3oBarenbekoi popMbl MpuBEIeH Ha puc. 21.

[lepeiinem k 00pabOTKE BO3HUKAIOLIETO MPH HAXKATUH Ha
KHOIKY COOBITHS U BBEJIEM MPOTrPaMMHBIN KOJ:

Private Sub calc_Click() ‘onpenenenue TumnoB nepeMeHHsIx Dim X, y, z As Integer

Dim a, b, c, f As Single

‘BBOJI 3HAYECHHUIT apryMEHTOB (DyHKIIUH
x = Val(InputBox("Beeaute 3nauenne X", "Box mannsix™)) Y = Val(InputBox("Bsenure 3HaueHwue y",
"Bonx mannbix ")) z=Val(InputBox("Beemuresnadenue 2", "Beoa nanHbix "))

‘BhIYKCIICHUE (DYHKITUH

a=Sqr(x)/3+y”(1/5)/5 ‘BeiBOA 3HaUEHUH PYHKIINU
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BbIuMCcneHHE thyHKLLMA x|

a=.z

b =2.71828182845905
c=1,1853395105775812

f = 3.008385

OYHETHT B |
Bhixog |

Puc. 21. ®opma
«Bprancnenue QyHKITUIR»
MsgBox "Ilpux="& x & ", y="& y& " pynxkuusa="& ab=Exp(2 *x+ 1)
MsgBox "Tlpu x =" & x & " pynkmmab="& bc=(2 *x "3 - 1)/ (Tan(x) * 3 - Sin(y))
MsgBox "Tlpu x =" & x & ", y="& y & " dynkus ¢ =" & ¢ f = Sqr(z * a) - Log(c) /
Log(3) +b
MsgBox "TIpu X =" & X & ", y="& Yy & ", 2="& z & " dynkuus f =" & { ‘BeIBOJ 3HAYCHUIT
(GyHKIUU B HAAMUCH
Labell.Caption = Labell.Caption + Str(a) Label2.Caption = Label2.Caption + Str(b)
Label3.Caption = Label3.Caption + Str(c) Label4.Caption = Label4.Caption + Str(f)
End Sub
Private Sub clean_Click() Labell.Caption = "a = " Label2.Caption = "b = " Label3.Caption = "c = "
Label4.Caption ="f ="
End Sub

Private Sub exitForm_Click() End
End Sub

30ecy pynxyus INPULBOX ucnonvzyemes ons 6600a ungopmayuu 86 omoerbHoOM OUALIOZ080M
OKHe U umeem CleOVIOWUll CUHMAKCUC (8 KBAOPAMHLIX CKOOKAX YKA- 3aHbl HeoOs3amelbHble
napamempui):

InputBox («TekcT coobmeHus», [« TeKCT 3aroaoBKa AMaa0oroBOro OKHay, | [3Ha-
YeHHEe TEKCTOBOTO OIS BBOJA IO YMOIYAHHUIO))

Onepamop MsQBOX ucnonvzyemcs 6 xauecmee 0uano208020 OKHA 66186004 COO0OUje- HUL U
umeem CUHMAKCUC:
MsgBox «Tekct coobrienus», [buttons], [« TeKCT 3arojoBKa qHaJOoroBOro OKHa |
20e buttons — uucnogoe @vipadxcenue, 3aoaroujee napamempvi 01 KHONOK YNPAGIeHUS U
3HAYKO08 8 OUAN02080M OKHe U cocmosujee us koncmaum VB.
Onepamop & npeonazHayer ONs1 00beOUHEHUSI CUMBONIO8 6 OOHY CMpOKY. A ¢ynkyus
Str(uucno) soz8pawyaem mexcmogoe npedcmasienue UCXo0H020 YUCA.

Uro0b1 popma oToOpaxkamachk Ha KpaHe MPU aKTHBHU3AIHMK pabovero JMCTa, B pegakrope VB oTkpoem MoIyTs
«JIncT2» u BBereM MporpaMMHBII KO

Private Sub Worksheet_Activate() UserForm2.Show
End Sub

Tenepb, kKak TOJIBKO MBI NepelieM Ha «JIuct2y», nosButcs popma «Borancienne GyHKIUR».
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Jnst mpoBepku paboThl JaHHOU popMbl ogdepeM KOHTPOIbHBIN mpumep (pu X =0,y =1,z =

1 dynkium a = 0,2; b[12,7183; ¢[11,1884; f(13,0084) u 3amyctum ¢op- my (puc. 22).

[Tepeumenyem «JIuctl» u «JIuct2» coorBercT- BeHHO B «Pacuer mpubbum» u «Beraucnenue

BBIpaXKe- HUIY.

Pasmep HesaBeplueH- | ManoueHHble U 6bIcT- | DoHabl 06- 060poTHble doHab! |  OBOPOTHBIE
3anaco Hoe pPOu3HaWwueaouwmnec paweHuna (O‘D) coencTBa (OC)

B npousBsoa- A npeametbl (MBIM) (®0) PEA

(P3) cTtBo (H3M)
HanmeHo LleHa B Kypcy.e. CraBKa Pasmep Llena peanu-
Ba- e | y.e. (Llye) (K) hac (o) | BeH@EP- MR 1 e pH) | sawm (up)
MpuHTep $148,18 31,61 p. 18% (Uye - K) | (Up-HAC) (LUp + PH)
3amanue 1

Ucnonszys VBA B MS Excel, pa3paborars mosib30BaTeNbCKy0 GOpMy, MpeaHa- 3HAYCHHYIO
JUISl  BBIMIOJTHEHUS PAcdeToOB, COOTBETCTBYIOMIMX BapuaHTy 3amaHus (Ne r/m). dopma MoiDKHA

COIEPIKATE:
1. 3aroa0BoK GOPMBI.
2. Hamucen M TeKCTOBBIE MOJIsL, COOTBETCTBYIOIME HANMEHOBAHHUSM CTOJIOLOB TAOTHIIBL.
3. Kuonky «PacueT», Nmpy HakaTHM Ha KOTOPYIO M3MeHseTcs LBeT ee (oHa, CuHM-

TBIBAETCS MCXOJHAass WH(GOpPMANUS W3 COOTBETCTBYIONIMX TEKCTOBBIX TIOJICH, IPOHU3BOJIATCS
HE0OXO0IMMBIC BBIYHCIICHHUS ¥ BBIBOJ PE3YJIBTATOB B TMPEHA3HA- YSHHBIC TSI HUX TEKCTOBBIC ITOJIS.

4. KHomky «3armoiHATh TaOHITy», IPU HAXXKaTHH Ha KOTOPYIO M3MEHSETCS IBET ee (poHa
W 3aIOJHSIOTCS COOTBETCTBYIONIHE SYCHKH CTPOKH, PACIIOJNIOKCHHOW HIDKE IIANKH TAONHIBI Ha
nucre pabodeit kuuru MS Excel (mamka Tabmuiel BKIIOYa- €T Bce rpadbl, a B siUEHKaX CTPOKH,
PacIIoIOKEHHOW HIKE, YCTAHABIMBAIOTCSI COOTBETCTBYIONINE (POPMATHI).

o. Kuonky «O4ucTUTBY, TIpH HAXKATHW Ha KOTOPYIO yHaisiercs HH(opmaius, co-
Jepkamasics B TEKCTOBBIX MOJSX (OPMBI M SUEHKAaX CTPOKH, PACIIOJIOKEHHOW HWXKE IIAITKH
TaOJINLIBL.

6. Kuomnky «BvIxom», mpeaHa3HauYeHHYIO TS 3aKPBITHS (POPMBL.

OrtoOpaxenre (OpMBI Ha DKpaHE OCYIIECTBISETCS C TIOMOIIBIO KHOIKH, pa3MeIleH- HOW Ha
paboueM JIHCTE; ITPU STOM MM JICTa COOTBETCTBYET Ha3BAHUIO (DOPMBI.

3amanue 2

Ucnonszys VBA B MS Excel, paspaborats moib3oBarenbckyro ¢dopmy «Bberauc- nenue
GbyHKIMY, TpeTHa3HAYCHHYIO JJISl BBIYMCIICHUS BBIPAXKCHUM IPU 3aJaHHBIX LENbIX Yhclax X, Y, Z B
COOTBETCTBUU C BapwaHTtoM 3amaHus (Ne n/m). Jlyis mpoBepku 3HaueHWM (YyHKIHMH Mogo0paTh
KOHTPOJIbHBIN IpuMep. Dopma J0IKHA COIePIKATH:

1. 3aroyioBok (hOpMbI U HAAMUCH 1t 0003HaueHUs GyHKIMN, Hanpumep «f=».

2. Knonky «Bpluucnutb», Npu HaXaTMM Ha KOTOPYHO CUMTBHIBAIOTCS 3HAUCHUS ap-
TYMEHTOB (YHKIMH 4Yepe3 AMaJoroBoe OKHO BBoAa uHbopMmanuu InputBox, serumcnstorcs
BBIPOKEHUS, 3HAYEHHUS KOTOPBIX BBIBOIATCS B JAMAlOroBble OKHA coobmenuit MsgBox u B
COOTBETCTBYIOIIHE /ISl HUX HAAMUCH Ha (opMe mociie 3HaKa «=», Hanpumep «f = 24y,

3. Kuornky «OurcTUThY, IPU HKATHH HA KOTOPYIO YAASIOTCS 3HAYeHUS (DYHKIIUIL.

4, Knonky «BsIxom», mpeaHa3HaueHHYIO Ul 3aKPBITHS (POPMBI.
OtobpaxxeHue (GopMbl Ha SKpaHE OCYIIECTBISETCS NpU aKTHBHU3ALMU pPabOuyero JucTa ¢
uMeHeM «BbluncieHne BeIpakeHU».
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Kpurtepuu onenku:

«5» - mpakTudeckas paboTa BBIOJHEHA TOTHOCTHIO, 3TAIbl BHIIOJHEHUSI paOOTHI, AITOPUTMBI
U TEOPETUYECKUN MaTepHuall 3allMCaHbl B TETPalb, CTYACHT OTBEYAET HA BCE BOIIPOCHI MPENOaBaTEs
1o TemMe paboThI.

«4» - mpakTHdeckas paboTa BBIITOJHEHA TIOJTHOCTHIO, 3TAIlbl BHIIIOJHEHUSI paOOTHI, aITOPHUTMBI
Y TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3alIMCAaHbI B TETPab, CTYJACHT 3aTPYAHACTCS OTBEYATh HA
BOIIPOCHI TIPETIOIaBaTeNs 0 TeMe pabOoTHI.

«3» - mpakTHueckas pabora BeimoiHeHa Ha 70% wu Ooisee, ATambl BBIOJHEHHS PaOOTHI,
QITOPUTMBI M TEOPETHUYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYAET Ha BCE BOIPOCHI IPEMOAABATENS IO TeMe padOTHI.

«2» - mpakTHueckas padota BblnosiHeHa MmeHe 70%.
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Tema 2.2 TexHonornu o0padoTKH 3T1eKTPOHHBIX TA0JIMIL

IIpakTnueckas padora 19 Tadauunbiii npoueccop MSExcel KonTpoabsnasi pa6ora Ne2

Heab: Cucremaru3npoBaTh U yriyOuTh 3HAHUS 110 TEME

MaTepnaﬂbﬂoe odecmeyeHue:
HepCOHaanme KOMIIBIOTCPHI C BBIXOJAOM B UHTCPHET

3ananmue:
BEITIOTHUTE KOHTPOJIEHYIO pabOTy Ha 00pa30BaTEIIHFHOM TIOpTAJIe

®opma npeacraBiaeHus pe3yabTara:
[Ipukpenuts (aiin ¢ BBINOIHEHHON paboToOl Ha 00pa3oBaTENbHBIM MOPTAN JUIl NPOBEPKU
IIPEINOIaBaTEII0

Kpurepuu onenku:
«5» - KOHTpOJbHasg pabOTa BBINOJIHEHA IOJIHOCTBIO, CTYAECHT OTBEYaeT Ha BCE BOIPOCHI

TperoaBaTesis o TeMe padoThI.

«» - mpakTHueckas padoTa BBINOJIHEHA TOJHOCTBIO, HO COJICPKUAT HEIOYEThl H
HGCYHIGCTBGHHBIC OIHI/I6KI/I, CTy,HeHT 3any21H5[eTCSI OTB€YaTh Ha BOHpOCLI npenonaBaTenﬂ II10 TEMEC
paboTHI.

«3» - mpakTudeckas padorta BeimosiHeHa Ha 70% wm Oojee, CONEpP)KUT OIMIMOKA U HEIOYETHI,
CTYJICHT HE OTBEUYAET HAa BCE BOMPOCHI MPETOAaBaTENsI TI0 TeME PaOOTHI.

«2» - mpakTuueckas padota BbinosineHa meHe 70%.
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Tema 2.3 TexHo10rMH MOATOTOBKH MYJIbTHMEIUHHBIX NPe3eHTALUH

IIpakTnueckas padora 20 HasnaueHune cucreMbl OATOTOBKY Npe3eHTAlMH. 3HAKOMCTBO
¢ nporpammoii. Pazpa6orka npe3seHTanumu: MakeThbl 0popmiieHUsI 1 Ppa3MeTKH
Hean: [To3HAKOMUTCSA € IPOrpaMMON ITOATOTOBKU MTPE3EHTALMMN.

Boinosinus padorty, Bl Oyaere:

ymemp:

- pa3pabaTbiBaTh Mpe3eHTalmu B mporpamme MS PowerPoint; npumMeHsTh 3 QeKTsl aHuMauu
WCIOJIb30BaTh, PEXKUM COPTHPOBKHU JJISi U3MEHEHHS IOpsIKA CISAOBAHMS CIAIOB; HCIIOJIB30BaTh
THIIEPCCHUIKH ISl OPraHU3allMd HHTEPAKTHBHBIX MPE3CHTAIUI.

MarepuajnbHoe o0ecnieuyeHue:

[lepconanbpHBIE KOMITBIOTEPHI C OMEpalMOHHOW cucteMoit Windows, mpuioxeHne
Microsoft Office: mporpamma Microsoft PowerPoint, uHCTpykIMM K HpakTHUYECKUM
paboTaM, KOHCIEKTHI JICKIIHH.

Ilopsinok BbINOJIHEHHS PA0OTHI:

Co3z0anue mumynoHo2o cianoa npe3enmayuu.

1. 3arpysurte Microsoft Power Point. B otkpsiBimemcs okue Power Point, cosmaiite craii
B MeHio [asnasn | Cozdame cnaiio, B okae Cosdanue caaiioa, TPEACTABICHbI PAa3INYHbIE BapHAHTHI
Pa3METKH CIIAiI0B.

2. BreiGepure mepBblii THIT — TUTYJIBHBIN crlaia (MepBblii  0Opaser; cjieBa B BEPXHEM
psny). TlosBuTCs TmepBBIM cimaidy € pa3sMeTKOM Ui BBOJAA TEKCTa (METKaMHU-3arlOJIHUTEISIMU).
YcranoBute 00bIUHbIN BH 3KkpaHa (Buod/ Obbiunulil).

Cnpaska. MeTKH-3all0THUTENN — 3TO PaMKU C MyHKTUPHBIM KOHTypoM. Ciykat ajasi BBoJa
TeKcTa, Tabmuu, JauarpaMm ©u  rpadukoB. Jlns noOaBieHHS TEKCTa B METKY-3allOJIHUTENb,
HEOOXOMMO HICNIKHYTh MBIIIBI0O M BBECTHM TEKCT, a JUIsl BBOJAAa OOBEKTa HAJIO0 BBINOJIHUTH
JIIBOMHOM IIE€TYOK MBIIIEIO.

3. BriGepurte 1BeTOBOE O(GOPMIICHHE CIIAlI0B, BOCIIOJIBb30BABIINCH IIA0JOHAMH JM3aliHA
odopmiteHus B MeHIO J{uzatin).
4. Beemure ¢ kimaBuarypbl Teker 3aronoBka - Microsoft Office u momzaronoska - Kparkas

XapaKTEePUCTHUKA U3YUYEHHBIX TIPOrPaMM.
5. Coxpanute co3maHHbIM (ain ¢ uMeHeM «Mos mpe3eHTanus» B CBOCH IaIke
komanaoi Knonka Office/Coxpanurp Kak.

Coszoanue emopoco cranoa npeseximayuu - mexcma co CNUCKOM.

6. Brimonnute xomanay Co3garb cJaaiia. Bpibepute aBTOpazMerky - BTOpOM
cieBa oOpa3el] B BepXHel cTpoke (MapKUpPOBAHHBINM CIUCOK) U HaxMute kHonky OK.

7. BBenute HazBanue nporpammel «TekctoBsiil penaktop MS Wordy.

8. B HWKHIOIO pamMKy BBeOUTE TEKCT — cnucok. Illenuyok MbIU Mo MeTke-

3aMOJIHUTENII0 TMO3BOJISAET BBECTH MAapKUPOBaHHBIM crucok. Ilepexoa K HOBOMY ab3airy:
HakaTue kiaaBumu [Enter].

Oo0pa3sen Tekcra

Texcmoswill pe0akmop no3eoisen.:

o €030a6ams MeKCmMos8ble C)OKyMeHWZbl,'
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. Gpopmamupoeams mekcm U opopmasme adb3ayvl OOKYMEHMOs,

. 8600UMb KOLOHMUMYLbI 8 OOKYMEHN,

. cozoasams u popmamuposams maodaAUYsl,

. 0popMAAMb CRUCKU 68 MEKCMOBLLX OOKYMEHMAX,

. npeocmasnsims mekcm 6 8ude HeCKOIbKUX KOIOHOK,
. 8CMABAAMb 8 QOKYMEHM PUCYHKU,

. 20MosuUms QOKyMeHm K neuamu.

9. BrimosiauTe TeKyIee coxpaHeHue (aiina.

Co3z0anue 3-20 craiioa npezeHmayuu - mexkcma 6 08e KOJIOHKU.

10.  Cospaiire ciemyrommii cnaiin. Beioepure aBTOpasMeTKy - TpeTH cjiieBa oOpasell B
BEpXHEW CTpoke (TEKCT B JABE KOJIOHKH) U Haxkmure OK.

11. Bseaurte Ha3Banue mnporpammbl «Tabmmunslii mpoueccop MS Excel». Ilpu
HEOOXOJUMOCTH YMEHBUIUTE pa3Mmep mpudra.

12.  BseauTe conepxaHue B KOJNOHKHU. Ll[em4oxk MBI TO MeETKe-3amOoITHUTEIIO
KOJIOHKH MO3BOJISIET BBOJAUTH B HEE TEKCT.

Oo0pa3sen Tekcra

BosmoxHOoCTH TabaM4HOTO Mpolieccopa:

. 6600 OAHHBLIX 8 AYEUKU,

. aA8Mo3anoiHeHue AYeex;

. opeanu3ayusl pacuyemos;

. nocmpoenueu popmamuposanue OUazpamm,
. ucnonvzosanue QyHKyuil

Cosz0anue uemsepmozo cuaiioa npeseHmayuu - mekcma ¢ mao.auyetl.

14.  Coszpaiite yeTBepTHIM cnaiij. BribepuTe aBTOpa3sMeTKy - MepBBIA clipaBa oOpasell B
BepxHEH CTpoke (TekcT ¢ Tabmuiel) m Haxmurte KHOMKy OK.
15. B BepxHioo crtpoky BBeauTe HazBanue mnporpammbl «CYBJ[ MS Access». Ilpu
HE00XO0IMMOCTH U3MEHUTE pa3mep mpudra.
16. B HmwxHEll paMKe BBITOJHUTE TBOMHOM IMIETYOK — MOSBUTCS OKHO 3a/laHUsl TapamMeTpoB
TaOJMUIBl TAHHBIX. 3a/IaiiTe KOJIMYECTBO CTOJIOIOB - 2, CTPOK - D.
17. B mnosBuBmeiics TaOauIle BHINIOJHUTE OOBCAMHEHHE SYEEK B IIEPBOM CTPOKE
TaOJIMLBI U 3aJIMBKY, UCIIOJIb3YS MTaHelb HHCTPYMEHTOB.
18. BBeauTe ucxoaHbie NaHHbBIE, MpeacTaBieHHbIe B Ta01.1. Tabmumna 1
[IpoektupoBanue 0a3bl JaHHBIX
Tabmuisl JUISL XpaHEHUS JaHHBIX
Dopmbl JUIS BBOJIA JAHHBIX
3anpocel Ui paboThl C JAHHBIMU
OTtuetst JUIs BBOJIa MH(GOPMAIUH U3
b/l

19. BeinonHuTe TEKyllee coxpaHeHHe (aiiia.

Co3zoanue namozo craiioa npezenmayuu - mekcma ¢ pUCyHKOM.

20. Bremmonnute BeraBka/Co3nath caaiig. Bribepute aBTOpa3MeTKy - NeEpBBI cieBa
oOpazel B HIKHEW cTpoke (TekcT W rpaduka) m OK.
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21. Beeaute Ha3Banue nporpammbl «MS Power Pointy. [Ipu Heo0XoauMoCTH W3MEHHUTE
pasmep mpudTa

22. B 7neByl paMKy BBeIMTE TEKCT MO oOpasiy. BeimonHuTe mnpaBoCTOpOHHEE
BbIPaBHUBAHHE TEKCTA.

Oo0pa3sen Tekcra

B bOonvwuncmee cnyyaes npezenmayus 20mosumcs O/ NOKA3A C UCNOJIb308AHUEM
KoMnblomepa, 6edb UMEHHO NpU MAKOM NOKA3e Npe3eHmayuil MOMNCHO pearu308amv 6ce
npeumywecmea 31eKmpoHHOl npe3eHmayuu.

23. B mpaByro paMKy BBEAWTE PHUCYHOK, BHITIOJIHUB JBOMHOM IIEITYOK MBIIIBIO TIO MPaBOU
pamKe, IpeJHa3HAYEHHOM Ul BCTABKHM PUCYHKA.

24. TlepekpachTe PHCYHOK. J{Js1 3TOTO MIETYKOM MO PHUCYHKY BBIJCITUTE €ro (MOSBSTCS
MaJIeHbKHE KBaJIpaTUKH IO CTOPOHAM PUCYHKa) M B MHaHenu Hacmpouka uzoOpadxicenusi HaXXMHUTE
KHONIKY M3menenue ysema pucyHka. JIns Kaxxaoro IBeTa, HCHOJIB3YEMOrO0 B PHUCYHKE, MOKHO
BbIOpaTh HOBBIM 1BeT. MI3MeHeHus 1iBeTa OyayT 0oTOOpakeHbI B OKHE MPEIBAPUTEIHHOTO IPOCMOTpA.
[Tocne 3aBepienus padotsl HaxKMHUTE KHONIKY OK.

25. lllemukom 1o cmaiiay yOepuTe METKH-KBAaJIpaTUKHA PHCYHKA, BBITIOJHHUTE TEKyIIee
coxpanenue ¢aiina Haxxatrem kinasuii [Ctrl]-[S]

Cozoanue wecmozo cratioa npesenmayuu — pestome. BCTaBbTe HOBBIM Cllaiil U BBeAUTE
TEKCT pe3loMe 1Mo 00pasiry.

Oopa3en Tekcra

K oocmouncmeam cnatioogou npeseHmayuu MOJCHO OMHEeCmU:

. NOC1e008aAMeNbHOCb U3IONCEHUSL

. B03MOJCHOCTb B0CNONL306AMBCA  OQUYUATLHBIMU WNAPATIKAMU,
. Mynbmumeoutinvle IQ@dexmol;

. KONUpyemocms,

. mpancnopmaderbHoCb.

BrimonHuTe TEkymee coxpanenwue (aiina.

Hzmenume cmuib 3a20106K08.
[[lenxkauTe MO 3arojioBKy, m3MeHute Tun mpudra (Bmecto Times New Roman
ucnoas3yire Arial Cyr wim Hao60poT).

Bepnautech B cnaiii KOMaHA0W OTMEHUTb.

Pyunas oemoncmpayus npezenmayuu.

26. Brmmonnute xomanny [lokas cnaiinoB /CHauarna.

27. Bo BpeMms IE€MOHCTpalMM JUIs Iepexosa K CIeayIouleMy ClIaiy MCIOb3yHTe JIEBYIO
KHOIIKY MBIIIH Wik Knasumty [Enter].

28. Ilocie okOHUaHMs AEMOHCTpALMU ClIaliIoB HaxxmuTe KiaBuuly [Esc] mis nmepexona B
OOBIYHBIN PEXUM 3KpaHa MPOrpaMMBbl.

Ipumenenue 3¢hghexmos anumayuu.

29. VYcraHoBUTE Kypcop Ha TMepBbId chaiin. [l  HacTpoOWKM aHUMAlMU BBIJETUTE
3arojIOBOK W BBIMOJIHUTE KoMaHAy AHumaims/ Hactpoiika aHumarnuu. YCTaHOBUTE MapaMeTpsl
HACTPOWKM aHUMAaLUU: BbIOepUTE 3P HEKT - BEUIET CIIEBa.

30. Ha 3aronoBok BTOporo ciaijga HajmoxuTe 3((eKT aHuMalMU IOSIBIEHHE CBEPXY IO
cioBaM. HamoxuTe Ha 3arojOBKH OCTaJbHBIX CIIai/10B pa3Hble 3(p(eKThl aHMMAaLUH.
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31. Mg mpocmortpa 3¢ deKTa aHUMAIUK BBIIOJIHATE JEMOHCTPAIMIO CIIAiI0B, BHITIOITHUTE
komany [Toka3 cnaitoB win Haxxmurte Kiasuiny [F5].

Ycemanoska cnocoba nepexoda ciaiioos.

Crioco6 mepexoaa cnaifioB ompesenser, KakuM oOpa3oM OyaeT MPOUCXOIUTh MOSBICHUE
HOBOT'O CJaijla MpH JEMOHCTPALUU MPE3CHTAIHH.

32. B meHro Anumanus Beioepute CMEHY CIaiIoB.

33. B packpsiBaromemcs crmcke 3(h(HeKToB mepexoa MpoCMOTPUTE BOZMOXKHBIE BAPUAHTHI.
Bribepure: apdexr - xanro3u  BepTHKAIbHBIEC (CpenHE); 3BYK - KOJOKOJBYHMKH; MPOIBHKEHHE -
aBTOMAaTHYECKH IIOCIE 5 C.

[Tocne BbIOOpa BCEX MapamMeTpOB CMEHBI CIAWJOB HAXMHTE HAa KHONKY [Ipumenumsv Ko
ecem.

34. Jlyis mpocMoTpa crmocoba mepexo/ia ClIaidJIoB BBITIOTHUTE JEMOHCTPAIIUIO CIIAWIOB, IS
yero BbINoiaHUTE KoMaHay Iloka3/C nawana win Haxmute kinaBuiy [F5]. Coxpanurte Bairy
MIpe3eHTAalHIO.

35. BcraBpTe mocine TUTYJIBHOTO Claiiia JHUCT ¢ mepeyHeM mporpamm Bxosamux MS Offis.
Co3pnaiiTe runepcchblIKM Ha JIMCTHI C COOTBETCTBYIOIIUM ITPOIrPAMMHBIM 00€CIIEYEHHUEM.

Opraau3yiTe KHOIKHA BO3BpaTa C JIMCTOB CChUIOK HA CIAi] C IMEPEYHEM MPOrPAMMHOIO
obecnieuenusi. CoxpaHUTe Ballly NMPE3EHTAIHIO.

dopma npeacTrasiieHus pe3yJbTara:
Hpe3eHTau1/Is[ B DJICKTPOHHOM BHJEC
Kpurepun oueHku:

«5» - mpakTudeckass paboTa BBINOJHEHA TMOJHOCTBIO, OSTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepHall 3alucaHbl B T€TPajb, CTYACHT OTBEYAeT Ha BCE BOIPOCHI
MpenojaBaTess o TeMe padoThl.

«4» - mpakTHdeckas paboTa BBINOJHEHA TMOJHOCTBHIO, OTambl BBHIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUUECKUI MaTeprall He TIOJHOCTBIO 3alMCaHbl B TETPalb, CTYICHT 3aTPYIHICTCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeimonHeHa Ha 70% wu Oosiee, 3Tallbl BBINOJHEHUS PaOOTHI,
QITOPUTMBl U TEOPETUYECKUI MaTepuasn 3amucaHbl B TETPajb HE B MOJIHOM 00BEME, CTYICHT He
OTBEUaeT Ha BCE BOIIPOCHI MIPernoaBaTelis o TeMe padoThI.

«2» - mpakTuueckas padota BoinosineHa mexe 70%.
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Tema 2.3 TexHo10rMH MOATOTOBKH MYJIbTHMEIUHHBIX NPe3eHTALUH

IpakTuyeckas padora 21 MS PowerPoint noaroroska u opopmienune nopr¢oJimo pasor
CpeICTBAMHU KOMIILIOTEPHOM Npe3eHTAlHI
Heanb: CucteMaTH3upoOBaTh BINOIHEHHBIE paboThl cpepcTBamMu MS PowerPoint

Boinosinus padorty, Bl Oyaere:

ymemp:

- pa3pabaTbiBaTh Mpe3eHTalmu B mporpamme MS PowerPoint; npumMeHsTh 3 eKTsl aHuMauu
WCIOJIBb30BaTh, PEKUM COPTHPOBKH JJIsI U3MEHEHUS IMOpsIKA CIEAOBAHMS CIANIOB; HCIIOJIB30BaTh
THIEPCCHUIKH ISl OpraHU3aIli HHTEPAKTHBHBIX MPE3CHTAINI.

MarepuajnbHoe o0ecnieuyeHue:

[lepconanbpHBIE KOMITBIOTEPHI C OMEpalMOHHOW cucteMoit Windows, mpuioxeHne
Microsoft Office: mporpamma Microsoft PowerPoint, MHCTpyKIMM K NpakTUYECKUM

paboTaM, KOHCIEKTHI JICKIIHH.

3ajganue:
MOJITOTOBUTh B O(POPMHUTH MOPTHOINO PadOT CpeNcTBAaMH KOMIBIOTEPHOH mpe3eHTanuun MS

PowerPoint
dopma npeacrasiieHus pe3yJbTara:
[IpesenTanus B 2IEKTPOHHOM BHJIC

Kpurtepun ouenku:

«5» - mpakTudeckass paboTa BBIMOJHEHA TMOJHOCTBIO, OSTambl BBIMOJIHEHUS pPalOTHI,
QITOPUTMBI U TEOPETUUYECKUM Marepuai 3alucaHbl B T€Tpalb, CTYACHT OTBEYAET HA BCE BOIPOCHI
MpenojaBaTess Mo TeMe padoThl.

«4» - mpakTHdeckas paboTa BBINOJHEHA TMOJHOCTHIO, OSTambl BBHIMOJIHEHUS pPalOTHI,
ITOPUTMBI M TEOPETUYECKUI MaTepual He MOJHOCTHIO 3alMCaHbl B TETPab, CTYACHT 3aTPyAHSIETCS
OTBeuaTh Ha BOIIPOCHI MPENOIaBaTeNs 110 TeMe PadOTHI.

«3» - mpakTuueckas paborta BeimonHeHa Ha 70% u Oosiee, 3Tallbl BBHINOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3amucaHbl B TE€TPaJb HE B MOJIHOM 00BEME, CTYICHT He
OTBEUaeT Ha BCE BOIIPOCHI MIPernojaBaTelis o TeMe padoThI.

«2» - mpakTuueckas padorta BoinosniHeHa mere 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX N300pPaKEHUH

IMpakTuueckas padora 22 CorelDraw. Co3nanmne, penakTupoBaHue u
TpaHcopmupoBanue npuMuTHBOB. IlocTpoeHne KpUBBIX

Heab: Hayuurbes co3gaBaTh U TpaHCPOPMHUPOBATH OOBEKTHI IIPU TOMOIIY IPUMHUTHBOB

Boinosinus padorty, Bl Oyaere:
ymemp:

—  Hcnonp30BaTh OCHOBHBIE HHCTPYMEHTBI PUCOBAaHMS;
—  Beiensates obnactu n3obpaxeHus,
—  Paborath ¢ rpynnamu 0ObEeKTOB.

HOpﬂ}IOK BbIINOJTHCHUA paﬁon:

3apanne 1. C momomibio WHCTPYMEHTOB IIpamoyzonvnuk, Innunc, OcHnoenbvie Guzypul
n300pa3uTe MKOHKH KHOMOK HMHCTpyMeHTanmbHOU manenu CorelDraw (TonmuHa uHuii — 1 Mm).

4 A A

3apanmne 2. C mOMOMmIBIO HWHCTPYMEHTOB [Ipsamoyeonvrux u OcHo8Hble ¢hucypsl cO3maiTe
KOHTYpHBIC pUCYHKHU (piiaroB (TommuHamuHui — 0,5 Mm).

S E
- ]

Pexomenoayuu. Bece ¢naru nomkHbl OBITH OJHOTO pa3Mepa, PacrloOXKEHBI B PsAAaX Ha OTHOM

YpOBHE M Ha OJMHAKOBOM PACCTOSIHHM JPYT OT Apyra. @naru CKaHAMHABCKUX CTpaH C KpecTaMu
(BTOpOii B HEPBOM psAdy M UETBEPTHII BO BTOPOM) BBIMOJHEHBl C TOMOIIBIO MalleHBKHX
MPSIMOYTOJILHUKOB, HAJOKEHHBIX Ha (JOHOBBIA MPSIMOYTOJNBHUK (yiara, a He C MOMOIIBIO (QPUTYpPHI
Kpecm.

3apanme 3. C nomoipto HUHCTpYMEHTOB Ilpamoyzonvnuk, naunc, Ocnoenvie huzypol
co3/1aliTe KOHTYPHBIC PUCYHKH JOPOXKHBIX 3HAKOB (ToNmuHA JUHUK — 0,75 MM).
Coxpanute Baiy paboTy.
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S0OVAA

3ananme 4. Hapucyiite u packpacbTe cBeTO(OPHI [0 OJHOMY M3 MPEITI0KEHHBIX 00pa3IoB.

©

3apanme 5. Hapucyiite mapocTepKkHEBbIe MOJICIIM MOJIEKYJI XUMUUECKHX BEIECTB.

oo ogoegee pa

Iran
Meran Meranoa
E : Owemn yraepoaa :%
Yroasuast Knejaora

Hponan

Pexomenoayuu. Ilpn nzobpakeHnu B nete atom Bojoponaa (H) oObidHO 0003HAYarOT CBETIIO-
roixyOsiM 11BeTOM, yriepoza (C) — cepriM, kucnoposa (O) — KpacHbIM.

3aganme 6. Hapucyiite NIeTCKyl0 NMUPaMUAKY W3 Pa3HOIBETHHIX IWIMHAPOB, O00BEMHOCTH
KOTOPBIX U300paKeHa I'PaIMCHTHON 3aJIUBKOM.

3ananme 7. Hapucyiite maxmarHslie GUTypsbl, IpeACTaBICHHbIE HA PUCYHKE.

1. Hapucyiite HWKHHMH TNpsAMOYTIOJIbHHMK, CKPYIVINTE BEpXHHME YIibl. B  mons
CKPYTJICHHs BEpPXHHUX YTJIOB BBeaAUTE 3HaueHue 60.
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2. Hanx co3gaHHBIM NIPSIMOYIOJIBHUKOM HApUCYHTE €€ OAUH INPSAMOYIOJBbHUK,
CKPYTJIUTE BCE €ro yriibl. B mosns cKpyrieHust BEpXHUX YIJIOB BBeauTe 3HaueHue 60.

3. AxtuBm3upyiite uHctpymeHT Basic Shapes (OcnoBnbie ¢urypsl), Ha maHenu
CBOWCTB BBIOCpUTE TPAIICLUIO U HAPUCYWUTE €€ Hall IPSIMOYTOJIbHUKOM.

4. Han Tpanenumeit cospmaiite  u300pakeHHWe  MPSAMOYTOJbHUKA € yIJIaMu
ckpyrienus 600.

5. Hax npssMOyronbHMKOM HapUCYHWTE OKPYKHOCTD.

6. BripoBHSiiTE IO TOPU3OHTAIM BCe 3J€MEHTHl ¢Gurypsl. CHayaia BBIACTUTE HX

uHctpymenToM Pick(Ykazatens) ¢ 3axkaroi wiaBumiein Shift. Beimomnure komanmer: Arrange
(Ynopsimouuts) [J Align and Distribute (BeipoBusts u pacnpenenuts)] Align Centers Vertically
(ITo uenTpy mo BepTHKAIN).

7. Crpynmupyiite Bce ameMeHTHl urypsr Arrangel] Group.
8. [IpeobpazyiiTe n300pakeHNE MEMIKN Ha U300paXeHne KOpoJsl. Han
TOJIOBOH TMEIIKH IMOCTPONTE eIle OAWH MPSMOYTOJIBHHUK CO CKPYTJICHHBIMH
yIJIaMH. Jl71st prcoBaHMsS KOPOHBI CO3AAMTE IUTHIIC, CKOMUPYHTE ero 2 pasa. s
JIBYX 3JUTHIICOB MCIOJIb30BaTh peobpazosanue [osopot (3007).
3ananme 8. Hapucyiite 11BeTOK, H300pakKeHHBIN Ha PHCYHKE.
1. Hapucyiite HeOonp110i 3muturic.
2. JIBask bl 1IeTKHUTE 00BeKT MHCTpyMeHTOM Pick(Vkazarens). Okomo oObekrTa
TIOSIBSITCS IBYHAIIPABIICHHBIE CTPEITKH.
3. [epersiHUTE TIEHTP BpAIICHHUS JUTHIICA C IICHTPa Ha
HWKHIOIO 9acTh JUIUTICA.
7o
: +
O ( ] [ ]
T % % % % [ 1L ]
4. Boemmonaure  komanael  Arrange  (Ymopsmoumts))  Transformations

(ITpeobpazosranue) [1 Rotate (IToBopot). B okne cnpaBa BBeaute B mosie Angle (Yroi) 3HaueHue
yraa nmoBopota - 3001, Ilenkuute kaonky Apply To Duplicate (ITpumenuTs s xy6nukara).

CoxpanuTe Baury padorty.
®opma npegocTaBjeHUs pe3ybTaTa
BeinonHeHHble 3a1aHus.

Kpurepum oueHku:

«5» - mpakTuyeckas paboTa BBIIOJHEHA MOJHOCTHIO, ATAIbI BHIIIOJHEHUS paOOThI, aJlTOPUTMBI
U TEOpPETUYECKUN MaTepHuall 3alllCaHbl B TeTpajlb, CTYACHT OTBEYAeT HA BCE BOIIPOCHI MpenojaBaTes
1o TemMe paboThI.

«4» - mpakTHyeckas paboTa BBIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIOJHEHUSI paOOThI, AITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCTHIO 3allUCaHbl B TETPajib, CTYJIEHT 3aTPyIHSAETCS OTBEYaTh Ha
BOIPOCHI NPENoAaBaTeis Mo TeMe paboThl.
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«3» - mpakTHueckas pabora BbimoiHeHa Ha 70% wu Oonee, 3Tambl BHINOJIHEHUS PalOTHI,
QITOPUTMBI U TEOPETHYECKHI MaTephall 3allMCaHbl B TETPaab HE B TOJHOM O0BEME, CTYJCHT HE
OTBEYACT Ha BCE BOIPOCHI IIPENOaBaTeNs 10 TEME PaOOTHI.

«2» - mpakTHyeckas paborta BeimonHeHa MeHe 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPOBHIX U PACTPOBBIX N300pPaKEHUH

IpakTuyeckas padora 23 CorelDraw. UHTepakTHBHBIE HHCTPYMEHTBI, 3aKPacKa
PHCYHKOB, pa00Ta ¢ TEKCTOM

He.ﬂb: HAay4YUTBCSA PUCOBATH CIIOKHBLIC O6’I)€KTI)I, HCIIOJIB3Ysd MHTCPAKTHBHBIC WHCTPYMCHTHI,
paboTaTh C TEKCTOM

Boinosinus padorty, Bel Oyaere:

ymemp:

- pHUCOBaTh, UCIIONIB3YSl MHTEPAKTUBHBIC HHCTPYMEHTHI

- co3/aBaTh U (OpMaTHPOBATH TEKCT B rpaduueckux oobekTax CorelDraw

MaTepI/laJILHOC odecneyeHue:

[lepconanbuble KommbioTephl, porpamma CorelDraw, mHCTpyKIMH K
MIPaKTUYECKUM paboTaM, KOHCIEKThI JIEKIUH.

Ilopsinok BbINOJIHEHHS PA0OTHI:

3ananme 1. HapucoBats rpymry, npeJacTaBICHHYIO Ha PUCYHKE.

1. HapucyiiTe »mimrnc u BeIAEIUTE €ro.

2. C nomompio  uHCTpyMeHTa Envelope (O6omouka) npumaiite ey
IpyLIeBUAHYIO (hopMy.

3. Hapucyiite npsmoyronsHuk. He cHuMas BblIeneHUs
MPSIMOYTOJIBHUKA, AaKTUBU3UPYUTE uacrpymerra  Envelope (O6Gomouka) u  mpeobpasyiite

MPSIMOYTOJIbHUK, YTOOBI MOTYYUTh YEPEUIOK IPYIIH.

4. [lpumeHnTe K Tpylle TpagveHTHYIO 3aluBKy. BbiOpare Tunm  3aauBku Radial
(PaguanpHas) W yCTaHOBUTH  J[Ba I[BETA IPAJUEHTHOIO MEPETEKAHMS: CBETIO-KOPHUYHEBBIN U
TEMHO-KEITHIH.

5. Brinoaaute 3aJIMBKY UCpCHIKA U ICPEMECTUTE €I'0 K I/1306pa)KeHI/IIO rpyuiu.
Pacrnionosxure uepeniok nmo3aau rpymu (Arrange
0Order OTo Back of Page).
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3aganue 2. Hapucyiite 1IBETOK, IpEACTAaBICHHBINA HA PUCYHKE.

1. AxrtuBmu3upyiite nacrpyment Polygon (Muoroyronsauk). Ha manenu cBoiicTB
BbIOEpUTE KOJMYECTBO YIJOB — 8. B paboueil o0nactu mocTpoiiTe BOCBMUYT'OJIBHUK — OCHOBY
I[BETKA.

2. Beibepute wuHcTpymMent Distort (Mckaxenue). Ha manenmu cBoiicTB

uHCTpyMeHTOB BbIOepute pekum Push and Pull Distortion (MckaxkeHwe npu CKaTHH U
pacTshkeHHH). Y CTAHOBUTE yKa3aTesb B

cepeluHe BOCBMUYTOJIbHUKA OJIMKE K €ro JEBOMY Kpar M, yJIEpXKHUBas 3aXKaTOW JIEBYIO
KHOINIKY MBIIIH, NEpeMellaiTe yka3aTeslb, 4TOObI MOIYYUTh U300pa’KeHUE LBETKA.

3. K n300pakennto KOHTypa I[BeTKa 100aBbTE N300pKEHHNE CEPEIUHKH B BUJIE
OKPYKHOCTH.
4, [IpuMenuTe K MBETKY TPajMCHTHYIO 3anuBKy. BbpiOpate THm 3anuBku  Radial

(PapuanbHas) M yCTaHOBUTH [[Ba ILIBETa IPaJIMEHTHOrO MEPETEKaHUs: CBETIO-PO30BBIA U TEMHO-
PO3OBBIH.

5. Coznaiite n3o0pakeHHE JIMCTOYKA. JIJIT 9STOro HApHCYWTE OJJUIAIC U
npeoOpasyiite ero ¢ momoiipto uHcTpymenta Distort (Mckaxenue). Ha mnaHenu cBoiicTB
HHCTPYMEHTOB BbIOepuTe peskum Zipper Distortion (MckakeHue npu 3aCTeKKe-MOIHUH).

6. 3akpackTe N300paKeHUE JIMCTOYKA B 3€JICHBIN 1IBET.

7. Hapucyiite crebernek, ¢ nomoinsio nactpymenrta Bezier (Besbe). Ycranosure
TOJIIMHY JUHUM 2 MM M PacKpacbTe €€ B 3€JICHBIH LIBET.

3apanme 3. Hapucyiite npou3BOJIbHBIH PUCYHOK W co3faiiTe Juis Hero 3GQeKT TeHHU.

1. Hapucyiite npon3BoNbHBIN PUCYHOK U BBIAEIUTE €r0.
2. s coznanus s¢dexTa TeHH TPUMEHUTE HHCTPYMEHT
Interactive Drop Shadow(Teus).

3. CoxpanuTe Bamry paboTy.
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3ananme 4. HaprucoBaTh M0o3ApaBUTEIbHYIO OTKPBITKY, IPEACTABICHHYIO Ha PUCYHKE.

1. Bribepute unctpyment Bezier (besbe) m B pabodveld obmacTé HapucyiTe
BOJIHUCTYIO JIMHHIO.

2. Bribepute mncTtpyment Text (Tekcrt), cosmaiiTe mose jyisi BBoja Tekcra. Ha
MaHeJu CBOWCTB 3ajaiTe aTpuOyThl Tekcta: mpudt — Courier New, pasmep — 16, nauepranue — Bold

(TIoITY>KUPHBIN).

3. B TexcroBoe nosie BBeauTe ciioBa «Ilozapasisiem ¢ mpazgaukoM!». Beinenenue
C TEKCTa HE CHUMAaMTE.

4, Bemmonaure xomangy Text (Teker) [1 Fit Text To Path (Pasmectuts
TEKCT BJ0JIb KpuBOW). [TogBeAMTE TEKCT K JIMHUM.

5. AxtuBusupyiite nactpyment Pick(Ykasarens). Beigenure TuHMIO, Ha KOTOPOW

pa3MeIIeH TEKCT, M Ha MaJIUTPE [BETOB MICIKHUTE MPaBON KHOIMKOH MbImU «Her 3amuBKi», 9T00bI
yOpaTh JIMHHUIO.

6. N300pakeHre BO3AYIIHBIX IIAPOB CO3/IaiiTe C MOMOIIBI0 HHCTpYMeHTa Artistic
Media (Xyno:xkecrBenHoe ogopmiienue), poxum Sprayer (PacnbLinTens).

3aganue 5. Co3aaiiTe TEKCT C OTPaKEHUEM, MTPEICTABICHHBINA HA PUCYHKE.

1. Co3natk NpsAMOYTOJIbHUK, 3JIUTh €0 TPAJUEHTOM.

2. Ucnone3ys unctpyment Text (Tekcr), HameuaTaTh TEKCT, peoOpa3oBaTh €ro B
¢urypusrit (Convert To Curves).

3. TekcT 3aUTh TPAaJMEHTOM, KOHTYp cleiaTh TOJMMMHOM 0,2 MM M 3a1aTh eMy
SAPKUHN 1BET.

4, Co3pmarth KOMHMIO TEKCTa U OTPA3UTh €€ 3€pPKaJIbHO K OCHOBHOMY.

5. K 3epkanbHO#l KOMUK TPUMEHUTH HUHCTPYMEHT
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Interactive Transparency (MuTepakTuBHas Mpo3pavHOCTb).

6. J171s OCHOBHOT'O T€KCTa CO31aTh A(PEKT TEHHU C MOMOIIBIO HHCTPYMEHTA
Interactive Drop Shadow(Teus).

3apanme 3. Co3naiiTe TEKCT, CoIep KAl KAPTUHKY B KaY€CTBE 3aJIMBKHU.

RO
g q .‘, \ wel
OreiL
< N
1. Ucnonb3ysa nncrpyment Text (Tekcr), HaneuaTaTh TEKCT, IpeoOpa3oBaTh €ro B
¢urypusrit (Convert To Curves).
2. Wmnoprupoats kaptunky File (daiin) 1 Import
(Ummopr).
3. He cHuMas BbIJeneHHUs KapTHHKH, BbIoJHHTEe KoMaHabl Effects (Dddexron)
CJPower Clip (durypnas oopeska) [1 Place Inside Container (ITomMecTuTh B KOHTEHHED).
4. [Tocne Toro, kak Kypcop MpUMET BHI JKUPHOW CTPEIIKH, TIOJIBEIUTE €T0 K
TEKCTY.
5. CoxpanwnTe Barry padboTy.

dopma npeaocTaBjaeHus pe3yabTaTa BelnoaHeHHbIE 3aaHMs.

Kpurtepun ouenku:

«5» - mpakTudeckasi paboTa BBIIIOJHEHA MMOJHOCTHIO, STAMbl BHINOIHEHUS PA0OThI, aIrOPUTMBI
Y TEOPETUYECKUI MaTepHuall 3allMCaHbl B TETPajb, CTYACHT OTBEYAET HAa BCE BOIIPOCHI IPEMNOIaBaTENS
1o TeMe PaboTHI.

«4» - mpakTudeckasi paboTa BBIIOJHEHA MMOJHOCTHIO, STAMbl BHIIOJIHEHUS PA0OThI, aIrOPUTMBI
1 TEOPETUYECKUI MaTepHall HE MOJHOCTBIO 3allMCaHbl B TETPa/lb, CTYJICHT 3aTPYAHSAETCA OTBEYaTh Ha
BOIPOCHI [IpernoaBaTeis o TeMe padoThl.

«3» - mpakThueckas pabota BbimoiHeHa Ha 70% wu Oojee, ATambl BBIOJHEHUS PaOOTHI,
QITOPUTMBI U TEOPETUYECKUIN MaTepuas 3alucaHbl B TETPaJb HE B MOJIHOM 00BEME, CTYICHT He
OTBEUaeT Ha BCE BOIPOCHI MPEMOJaBaTeNs MO0 TeMe PadOTHI.

«2» - mpakTuueckas padorta BbinosineHa mexe 70%.
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Tema 3.1. Texnosnoruu co3xanus 1 00padoTkn HUGPPOBHIX U PACTPOBBHIX N300pPAKEHUH

IpakTuueckas padora 24 PhotoShop. UcnoJib30BaHne 0CHOBHBIX HHCTPYMEHTOB
pucoBanus. Pagora co ciaoamm.

Ieb: HaAyYUTHCS UCIIOJIB30BATh OCHOBHBIE HHCTPYMEHTHI IIPOIPAMMBI

Boinosinus padorty, Bl Oyaere:
ymemp:

- - II0JIB30BATHCS HHCTPYMEHTAMU,;

- paboTaTh ¢ MajauTpaMu;

- YBEJIIMYNBATH/YMEHBIIATh IOKYMEHT;

- HepeMeniaTh H300pakeHus B IIpeJieiax OKHa,;

- MoJTy4aTh WH(POPMAIIUIO O JIOKYMEHTE.
MarepuajibHoe obecneyeHue:

[Tepconanbapie KoMmIbIOTEpHI, Tporpamma Adope Photoshop, wmHCTpykimm  k
MPaKTUYECKUM padoTaM, KOHCHEKTHI JieKui, daitn Fruit.jpg

IMopsiiok BbINOJIHEHUSI PA0OTHI:

3ananme 1. 3anmyctute nporpammy Adobe PhotoShop u m3yumre ee CTpyKTypy OKHA U
MEHIO.

[Tocne 3amycka mporpaMMbl Ha dKpaHe MOSBUTCS TiIaBHOE 0kHO PhotoShop (puc. 1).
PhotoShop uMeeT ctanmapTHBIN OKOHHBIN HHTEpdETC.

B cmpoke 3aconoseka yxa3piBaeTcsi 3HAUYOK M Ha3BaHHWE Mporpammbl. Cmpoka MeHio
pacronoxena 1moj crpokoit 3arojoska. B PhotoShop Bce komanipl 00beAMHEHBI B HECKOJIBKO TPYIIT
o npuHIMIy Onm3octu (yHKIMA. Kaxmoe MEHIO COepKUT KOMAHIbI OT/ICIIEHOW TPYIIIIHI.

. Mento File (®aiin) comepKUT KOMaHIbl BBOJAa-BbIBOJA M300pakeHUI.

. Menrw Edit (PenaktupoBanue) comepKUT KOMaHIIbl PEAAKTUPOBaHUs (BBIpE3aHHE,
KOITUPOBAaHUE M JIp.), a TaK)Ke KOMaHIbl NpeoOpa3oBaHUN BCEH WIUTIOCTpAIlMU U €€ (PparMeHTOB
(BpaleHue, HCKaKeHUE, MaclITabupoBaHKe, 3epKATbHOE OTPAXKEHUE U Ip.).

Puc. 1. I'naBHOe okHO nporpammel Adobe PhotoShop
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. Mento Image (M300paxeHue) coepKUT KOMaH/IbI TOHOBOU U I[BETOBOW KOPPEKIUH,
M3MEHEHHsI IBETOBOI MO/IeN N300paKEHHsI U HEKOTOPBIE JAPYyTHE.

. Memnto Layer (Crnoii) cogep>XUT KOMaH bl YIIPABICHHUS CIOSMHU U300paKeHUSI.

. Mento Select (Bwimenenue) comepXUT KOMaHABI sl paOOThI C BBIICICHHBIMHU
obnacTsamu.

. Menro Filter (®unbTpsl) CONEPKUT KOMAHIBI, pEATUIYIONIUE CIEIHaTbHbIC
rpaduaeckue 3pdexTs (GUIbTPHI).

. Meno View (IIpocMoTp) cOIepXHUT KOMaHAbI HACTPOHKHM SKpaHa (M3MEHEHHE
Macitada u300paKeHusl, BKIIOUEHUE/BBIKITIOYCHNE U3MEPUTEIBHBIX IMHEEK, CETKH U AP.).

. Mento Window (OKHO) COIIEp>KUT KOMaH/BI JJIsI OTOOpaXEHUS U yIaJICHHUs C JKpaHa
naHene (BCIOMOraTelbHBIX OKOH), a Tak)Ke KOMaHJbI pa3MemeHHsI OKOH JOKYMEHTOB.

. Mento Help (IloMompb) comepXUT KOMaHAbl Uil TOJY4YEHHs] CIIPaBOYHOM
nH(pOpMaLINH.

B neBoil yacTM TIJIaBHOrO OKHa pacrojiaraercs IaHelb WHCTpyMeHToB. Ha 3Toil manenu
MIpe/ICTaBIeHbl MHCTPYMEHTHI PUCOBAHUS, KOPPEKIUH, TPOCMOTpa U300pakeHUH, a TakKe BbIOOpa
OCHOBHOTO M (pOHOBOTO 11BeTa. Ha 3TOM ypoke paccMOTpUM JIMIIL HEKOTOphIE

0COOEHHOCTH HHCTPYMEHTOB. B crieyromux ypokax mo3HaKOMUMCS ¢ MHCTPYMEHTaMHU
nospoGHee.

[Ipexx e ueM HavyaTh pabOTy ¢ HHCTPYMEHTOM, €r0 He0OXO0JMMO BBIOpATh.

3aganue 2. BoiOpaTh HHCTPYMEHT

. YCTaHOBUTH KypcOp Ha NUKTOTpaMMe€  Kakoro-mu0o HMHCTPyMEHTa, He IIEnKas
MBIIIBIO.

Psmom ¢ mwmkTOrpaMMoil TMOSBHTCST Ha3BaHWE  MHCTpyMeHTa.  bykBa B CkoOkax —
«3aKperi€HHas 3a HHCTPYMEHTOM KJIaBHIIIA.

. HIEnkHyTh HA MUKTOrpaMMEHUHCTPYMEHTA WJIM HaXaTb
«3aKpeIIEHHYI0» KIIaBUIILY.

Tenepp BbIOpaHHBINM HHCTPYMEHT H300paxEH HA CBETIIOM (hOHE.

B HmxHEM IIpaBoOM Yyrily IHUKTOI'paMM HEKOTOPBIX HHCTPYMCHTOB CTOHUT MaJICHbKHM
TPCYI'OJIbHUK. 910 3HAYUT, 4YTO 34 3TUM HHCTPYMCHTOM

«CHPpATAHBD> JOIMOJIHUTCIBbHBIC NHCTPYMCHTBI.

3aganne 3. BoiOpaTh 10110 THUTEIbHBIH HHCTPYMEHT

. YCcTaHOBUTH KypcOp Ha MUKTOrpaMMy MHCTPYMEHTa, I/1€ €CTh TPEYTOJbHHUK.

. Ha)xaTp KHOIIKY MBIILIN U JIOKAATHCS MOSABJICHUS IOTOJIHUTEIBHBIX HHCTPYMEHTOB.

. [lepemecTuTs Kypcop Ha NMKTOTpaMMy JOIOJHHUTEIbHOTO HHCTPYMEHTa, He
OTITyCKasl KHOIIKM MBbIIIIH.

. OTnyCcTUTh KHONKY MBIIIN. JOMONMHUTENBHBIH HMHCTPYMEHT BbIOpaH. Kpome Toro, Ha
MIAHEJIM NHCTPYMEHTOB INOSBUJIACH €M0 IUKTOrpamma.

Takas  opraHm3anMss  MHCTPYMEHTOB  IO3BOJISIET n30eKaTh YBEIMYEHUS IUIOMIAIH,

3aHUMaeMOl MaHeIbl0 MHCTPYMEHTOB. C Ipyroil CTOpOHbI, 00bEMHEHUE UHCTPYMEHTOB B I'PYIIIBI
o0Jieryaer ux IMOUCK.
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Kpome naHenn HHCTpYMEHTOB Ha 3KpaHe MOTYT paclojlaraTbCsi ApPYTue MaHeNIH, Ha3bIBaeMble
[aJIUTPaMU — BCIIOMOT'aTeJbHbIE OKHA, IPEJHA3HAUYEHHBIE JIJIs1 BBINOJIHEHUS Pa3IMYHbIX Olepaiuii
Haja u300pakeHUsMH. 110 yMOMYaHUIO 3TH MaHENW pa3/esieHbl Ha TPYNIbl U PACHOJararoTcs, Kak
NPaBUJIO, BEPTUKAIBHO BJOJb MPaBOro Kpas okHa (puc. 1).

CpencrBa tpynmsl Color/Swatches/Styles  (LlBet/O06pa3nsl/CTriii) TalOT  BO3MOXKHOCTH
BI)I6I/IpaTI), CO3aBaTb U PCAAKTHUPOBATH IBCTA, A TAKXKC BI)I6I/IpaTI) CTUJIb 3aJINBKH.

I'pymma Navigator/Info/Hystogram (Hasurarop/Mudo/I'ucrorpamma) wucmonb3yercs Ui
M3MEHEHMsI MaciTaba AEMOHCTPAlUU H300paXKCHHs, a TAKKE COACPKHUT HH(POPMAIUIO O I[BETE
MUKCENIeH, KOOpAMHATaX WM pa3Mepax O0JIaCTH BBIACIICHUS/PUCOBAHUS U PACIIPEICIICHIH TTHKCEIeH
10 YPOBHSM SIPKOCTH

['pymma Layers/Channels/Histogram (Cnon/Kanasel/KoHTypsl) oOecrieunBaet
paboTy ¢ KaHaIaMH, CJIOSIMHU U KOHTYpamH.

I'pynna History/Actions (Mcropust/Onepanun) coaepKUT MOCIEI0BaTENIbHOCTh  KOMaHJ
(ucTopHio) KOPpPEKUMH H300pa)keHHUs, a TaKkkKe CpeAcTBa JUid 3allOMHHAHUS Habopa 4acTo
IMOBTOPAIOIIUXCA onepaunﬁ, KOTOPBIC MOXHO MHOI'OKPAaTHO BBI3BIBATH I10 UMCHH.

B kaxpaoii rpyrme BUIHA TOJIBKO OJHA U3 naHened. Kopenmok akTHBHOW IMaHENIN TOMEYEH
CBETJIBIM TOHOM (pHC. 2).

lUser | Oﬁpﬂuu‘_prmu\ ¥

Puc.2. Kopemiku maautp Color/Swatches/Styles (Ilset/O6pa3iisl/Ctram)

3ananmue 4. BeiOpats naautpy

. HI€nkHyTh Ha KOpELIKe NaTUTPhl (pucC. 2), HampuMmep, Ha KOPELIKE MaIuTPhI
Swatches (O6pa3iipr) .

[TanuTpa CTAHOBUTCS AKTUBHOM M BBICTYIIAET HA MEpPeIHHil IuiaH (puc. 3).

Ecnu xakas-to I'pynia najiuTp HE Hy’KHa UKW MCIIACT, e€ MOXKHO CIIpATAaThb.

| ieer N OSpzun TCruan N,

Puc. 3. [Tanurpa Swatches (O6pa3iibi)
3aganue 5. Copsrarte rpynmy nanutp Color/Swatches/Styles (Cunte3/O6pazupl/Ctumim).

. [enkHyTh HA KHOMKE 3aKPBITUSI OKHA.

3aganue 6. BeiBecTu cripsiTaHHYIO TPYTITY TaHeNel Ha SKpaH

. Breimmonuute komanay Window/Swatches (OxHo/O06pa3iibl) .

AHaNIOTUYHO C oMoIIsi0 koMan] MeHI0 Window (OKHO) MOXHO BBIBECTH Ha SKpaH JTO0YI0
CIIPATAHHYIO TPYIIIY TaJIUTP.

KpOMe TOr'o, OAHUM HaKAaTUCM KJIABUIIIHW MOKHO CIIPATATb U MMOKa3aThb BCC MAJTUTPLI Cpa3y.
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3aganue 7. CripsTaTh BCE NAJIMTPBl, a 3aT€M CHOBA BBIBECTH HX Ha 3KpaH

. Haxarp xnaBuinry Tab. [Tanmutper ncuesnu ¢ 3kpana.
. Haxatp xnaBumry Tab cHoBa. [lanmuTpbl BHOBB MOSIBUJIMCH HA SKpaHE.
v KaXJ0W MaJIUTPBI €CTh CBOE PACKPBIBAIOLIEECA MEHIO C

JOIIOJTHUTECJIBbHBIMU KOMaHIAaMM.

3aganue 8. OTKPBHITH MEHIO MATUTPBI

. Bri0pate nanmutpy, Harpumep, Swatches (OOpasipl) .

. [lenkHyTh Ha YEPHOM TPEYTOJIBHUKE B BEPXHEM IIPABOM YTy TaHEJIH.

OTkpoeTcst MeHIO ¢ KoMaH1aMH. YToObI 3aKpBITh MEHIO KOMaH]I, Hy>KHO Ha)kKaTh KiaBuiry Esc.
[TanuTpbl 3aHUMAIOT TOBOJIBHO MHOTO MECTA, TOITOMY Ha dKpaHe HY)KHO pa3MelaTh TOJIBKO CaMble
HeoOXxonumble U3 HUX. Ecnm mamuTpa He moHamoOWTCs B Onmkaiiinee BpeMs, ee JTydIle BHIICTUTh
U3 TPYIIIEI U 3aKPHITh.

3aganue 9. Beiienuth nanuTpy u3 rpynibl DAIATP

. BriOpats nanens, Hanpumep, Swatches (Karasor).

. VY CTaHOBUTH KypcOp Ha KOPEIIOK MaIUuTPBHI.

. Haxatp neByr0 KHOIIKY MBIIIIH.

. [leperauuTh MamuTpy MpU HaXaTOM KHOMKE HAa HOBOe MecTo. Takum oOpazom,

MaJuTpa OTAECIWIACH OT IPYIIIBI AIUTP U €€ MOKHO 3aKPBITh.
[Tanutpel MOXXHO OOBEIUHATH B TPOU3BOJIbHBIE TPYIIIIHI.

3ananue 10. BeiienuTs nanuTpsl U3 TPYII 0 YMOJTYAHUIO U COCTABUTH CBOKO COOCTBEHHYIO
IPYIILy TAJIUTP

O6bemuanM B onny rpymmy namutpbl Color (Lget) m Info (MuboO).

. Breigenuts nanutpy Color (L[BeT) U3 rpymimsl naauTp.

. YcranoBuTh Kypcop Ha kopemok nanutpsl Info (Mudo).

. Haxatp JIeBy10 KHOIIKY MBIIIIH.

. [TeperamuTs nanutpy Info (Mudo) npu Haxkaroit kHonke Ha naautpy Color (Llger) .
Tenepn nanutpel Color (IIBer) u Info (Mudo) 00pa3yroT oTAENIbHYO TPYIITY.

PhotoShop no3BosisieT BepHyTh BCE TPYIIIIBI TaHENEH B HCXOJHOE COCTOSTHUE.
3aganue 11. BepuyTh Bce rpynibl HAIUTP B UCXOJHOE COCTOSTHUE (MPUHATOE IO YMOYAHHUIO)

. Boimonuute komanny Window/Workspace/Reset Palette Locations (Oxuno/Pabouas
0051acTh/BOCCTaAHOBHUTE PACIIONIOKECHUE MTATUTP)
Bce manuTpel BEpHYJIHCH B HCXOHOE COCTOSTHHE.

B PhotoShop n3o0pakenus MoXHO mpocMaTpuBarh B pazHoM maciirade: ot 0,2% mo 1600%.
JI71s1 BBIMIOJTHEHHUS TTIOCIISIYOIMX 3aJaHui HEOOXOIMMO OTKPBITH (aiii Fruit.jpg.

3anganme 12. YBenuuuth n300paxeHue

Bapuanm 1

. Beimonaute komanay View/Zoom In (ITpocmotp/YBenuuuTs) .

B cTpoke 3arosioBka 10KyMeHTa, a TAK)Ke B CTPOKE COCTOSTHUSI IJIaBHOT'O OKHa (CJeBa)
BBIBOJUTCS MaciuTad n300paxKeHus B MPOLCHTaX.
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Bapuanum 2

. Bri6pate unctpyment Zoom (Macmiraf).
. [TepemecTuTh Kypcop Ha U300paKeHHE.
Ha n300paxeHu# MOSIBUTCS JIyTa CO 3HAKOM +.

. HIenKHyTh KHOTIKOH MBIIIH.
Bapuanm 3
. Bri6pate nanutpy Navigator (HaBurarop) .

[Tanmtpa Navigator (HaBurarop) cocTouT u3 OKHa MpPOcMOTpa (BBEPXY) U CTPOKH YIPABICHUS
MacimTaboMm (B HMKHEW 4acTH). B okHe mpocmoTpa BHIHO Bce M300pakeHHMe HenukoM. L[BeTHas
pamMKa OTMEYaeT YacTh U300paKEHUs, BUAUMYIO B OKHE JJOKYMEHTA.

. BBectu HOBoe 3HaueHue mMaciiTada B 1oJie BBOJAA B JIEBOM HIKHEM YTy HAJIUTPhI
I

. [Tepemectuts perynarop (B popme TpeyrojbHUKA) MO IIKAJIE BIIPABO UM

. [IlenkHyTh Ha KHOIIKE yBEJIMYEHMsI MaclITaba (¢ OOJIBIIMMH TPEYTOJIbHUKAMU).

Kaxnaplii  cnepyromuii  1eqyoKk Ha 3TOM  KHOMNKE — yBEJIMYMBAET MacIiTad
n300pakeHus: Ha (GUKCHPOBAHHOE 3HAUCHUE.

3aganue 13. YBenuuuth pparMeHT U300pakeHus

Bapuanm 1

. Bri6pats unctpyment Zoom (Maciral).

. O6Bectu BOKpyr ¢parMeHTa u300pa>keHus IPSIMOYTOJIBHYIO PaMKY.
Bapuanum 2

+ BeibpaTs manens Navigator (HaBurarop).

+ Haxxarp xnaBumry <Ctrl>.

« [lepemecTuth Kypcop Ha U300paXkeHHE B OKHE MTPOCMOTpa

nanenu Navigator (HaBuratop).

B okHe nmpocMoTpa nosiBUTCS JyTia.

. OO6BecTu BOKpYT (pparMeHTa u300paskeHHs MPSMOYTOJIbHYIO PaMKY,
yaepkuBas kiaasuiry <Ctrl>,
3ananne 14. YMEHbIIUTH U300pakeHUE

Bapuanm 1

. Breimonauts koManay View/Zoom Out (ITpocMoTp/YMEHBITUTS).
Bapuanm 2

. Bri6pats unctpyment Zoom (Macral).

. Hasxatp knaBuiry <Alt>.

. [lepemecTuTh Kypcop Ha HU300paKeHHE.

Ha I/1306pa)KeHI/II/I MOSABUTCA JIylla CO 3HAKOM —.

. [IEnKHYTh KHOIIKOHM MBIIIH, HE OTIycKast KiaBumm <Alt>.

Bapuanm 3

. Bri6pate nanens Navigator (Hasuratop).

. BBectu HOBOe 3HaYeHHE MaclITaba B [10JIe BBOJA B JIEBOM HIDKHEM YIJTy HAUTPHI
W

. [lepemectuts perymnsarop (B popMe TpeyroiabHHKa) MO IIKaJe BIEBO MIIH
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. [I1énkHYTh Ha KHOIIKE YMEHbIIEHUS MaclliTaba (C MaJIEHbKUMHU TPEYTOJIbHUKAMMU ).
Kaxnpii CIIEIYIOIMN IIEIYOK HAa 3TOM KHOINKE YMEHBbUIAET MacIiTad u300pa’keHus
Ha (UKCHUPOBAHHOE 3HAYCHHE.

HNuctpyment Zoom (Macmtab) mo3BosisieT B J1r000ii MOMEHT BepHYThCs K 100-mporieHTHOMY
pasMepy U300paKeHHsI HE3aBUCUMO OT TEKYIIETro MaciiTaba.

3ananme 15. BoccranoButs 100-iponieHTHBIH pazmep N300paeHHS

. JIBaxx/1pl IIENKHYTh HA UHCTpYMeHTe Z00m (MacuiTa0).

3ameuanue. Crnemyer WMETh B BHIY, YTO KOMAaHIbl IMPOCMOTpPa M HMHCTPYMEHT Zoom
(MacmTa®) H3MEHSIOT TOJBKO JKPAHHOE IMPEJICTABICHUE W300pa)KeHHsI, a HEe ero (pakTHuecKuit
pasmep.

J1Jis BBIBO/Ia HA DKPAH TOW YaCTH U300paKCHHsI, KOTOpash HE yMEIAeTCsl B OKHE, HCITOJIb3yeTCs
unctpyment Hand (Pyka).

3aganue 16. [lepemectuTh N300pakeHNe B Ipeieax OKHA

Bapuanm 1

. YMEHBIUTH pa3Mep OKHA TaK, YTOOBI OHO CTAJIO MEHbBIIIE H300paKCHUSI.

. Bribpath unctpyment Hand (Pyka).

. [TepemecTuTh Kypcop Ha H300pakeHue.

. Haxatp JIeBy10 KHOIIKY MBIIIIH.

. [lepememaTe MBI IPH HAKATOW KHOIKE IO TEX TOP, IMOKA Ha dKpaHEe HE MOSIBUTCS

9acTh M300paKCHHs, OKa3aBIIasiCs 3a IpelesiaMi OKHa.
3amevanue. Korma nzo0pakeHrne moMemaeTcsi B OKHE MOJTHOCTBIO, MPOTATHBAHUE «PYKOID» HE
naéT HUKaKoro 3¢ dekra.

Bapuanum 2

. Bri6pats nanens Navigator (HaBuratop).

. [TomecTuTth Kypcop BO BHYTPEHHIOIO 00J1aCTh paMKu rpocMoTpa. Kypcop mpumer
(opmy pyxu.

. Haxatb eByto KHONKY MBILIH.

. [TepemeniaTe paMKy IpHu HaKaTON KHOTIKE.

Pamka npocMoTpa nepeMecTuTcs: B HOBOE MOJIOKEHUE U B OKHE JJOKYMEHTa 0TOOpa3uTcs
COOTBETCTBYIOIIHI (hparMeHT N300paKeHHUSL.

Teneps paccMoTpuM crocoObl modydyeHus: WHGOpMAUU O JIOKyMEHTEe: Ha3BaHue (haiina,
MacmTal, IBETOBass MOJENb, OO0bEM 3aHMMAeMOIl MaMsTH, pa3MelleHHe JOKYMEHTa Ha TeYaTHOU
CTpaHHUIIE.

B cTpoke 3aronoBka OKHa JOKyMEHTa YyKa3blBaeTcs HaszBaHue (aiiia u ero macurad B
nporeHTax. PsaaoM B ckoOkax — Ha3BaHHUE I[BETOBON MOJIECIIH.

Ctpoka coCTOSHUS OOBIYHO HAaXOJUTCS B HIDKHEH 4YacTM TJIaBHOIO  OKHAa IPOrpaMMbl
PhotoShop . Eciu cTtpoka cocTosiHMs He BUAHA Ha 9KpaHe, BbIMOJIHMUTE KoMaHay Window/Status
Bar (Oxno/Ctpoka coctosiHusi). B kpailHeM jeBoM mozie 3TOH CTPOKHM OTOOpakaeTcst MaciiTad
n3o0paxkeHus. B cTpoke cocTosHUs BBIBOIUTCS Takxke pasmep ¢aitna (Hanpumep, S91K/719K).
IlepBoe umcino o3HavaeT pas3Mep cOOCTBEHHO (aiina, a BTopoe — oObeM daiina co crnosmu. O
CIIOSIX M O TOM, Kak OHHU BJIMSIOT Ha pa3Mmep (Qaiina, Bbl y3HaeTe B ypokax 4 u 6. Kpome Toro,

114



CTpOKa COCTOSIHHSI TO3BOJSIET YBHUIETb, KaK H300pakeHHe OyJeT pa3Meniarbcsi Ha IeYaTHOM
CTpaHHLIE.

3ananme 17. BoisicHuTh, Kak OyJeT BBITIISAETh H300paKeHUE HA IEUYATHON CTpaHHIIE

. YCcTaHOBHTH Kypcop Ha pa3Mep Qaiisia B CTPOKE COCTOSIHHSI.

. Haxatn KHOIIKY MBIIIH.

Ilepen Bamum — Oenoe mosie ¢ MEepedYEepKHYTHIM IpsMOYrosibHUKOM. benoe mone — oOpas
IIEYaTHOM CTPaHMIBl, a  IMEPEYEPKHYTBIM NPSIMOYIOJbHUK — aKTHMBHOE€ B JaHHBIM MOMEHT
n300pakeHune.

3ananme 18. VI3MeHUTH OpUEHTAITUIO CTPAHULIBI

. Beimonauts komanay File/Page Setup (®Paitn/ITapamerpsl crpanuiis). OTKpoETCs
okHo Page Setup (ITapameTpsl cTpaHUIIbI).

. VYcranoButh Bapuant Landscape (I'opuszonrtanshas) B pa3aene Orientation
(OpuenTanus).

. YcTaHoBUTH Kypcop Ha pa3Mep (aiisia B CTPOKE COCTOSHUS.

. HaxaTh KHOIIKY MBIIIIH.

Tenepp cTpaHuIia OpUEHTHPOBAHA TOPU3OHTAIILHO.

3apanme 19. YCTHO OTBETUTH Ha BOIPOCHI:

Kax Bb1Opate MHCTpyMEHT?

Kax BbIOpaTh TOMOJHUTENEHBIN HHCTPYMEHT?

Uto Takoe «manutpa»?

Kakwe BubI maautp ucmnois3yores B PhotoShop?

Kakwue oneparium MOXHO BBIIOTHATh HaJl MAIUTPAMU?

Kaxkue criocoOb1 m3mMeHeHus1 MaciTaba n300pakeHus BBl MOYKETE Ha3BaTh?
Jlnst kako# 1enu ucnoiib3dyetcs mHcTpyMeHT Hand (Pyxka)?

Uro BKIIOYaeT B ce0sl MOHATHE «MHPOPMAILUS O JOKYMEHTE»?

© © N o g s~ DN E

Kak MoxHO mosyuuts nHpOpMaInio 0 JOKyMeHTe?

®dopma npenocTaBiieHus pe3yJibTara.
BrimonHeHHas paboTa B JIEKTPOHHOM BHJIE

Kpurepun oueHku:

«5» - mpakTuyeckas padoTa BBIIIOJHEHA MOJIHOCTHIO, 3TAIlbl BHIIOJHEHUS paOOThI, aJITOPUTMBI
U TEOPETUYECKUN MaTepHuall 3allCaHbl B TeTpajlb, CTYACHT OTBEYAeT HA BCE BOIIPOCHI MpenoaBaTess
0 TeMe PaboThI.

«4» - mpakTuyeckas paboTa BBIIIOJHEHA MOJIHOCTBIO, 3TAIlbl BHIIIOJHEHUS paOOThI, AJITOPUTMBI
U TEOPETUYECKUN MaTepHrall He MOJHOCThIO 3alIMCaHbl B TeTPalb, CTYJCHT 3aTPyAHAETCS OTBEYaTh Ha
BOIPOCHI NIPENOoAaBaTeis o TeMe paboThI.

«3» - mpakThuyeckass pabora BbinoiaHeHa Ha 70% wu Ooisee, 3Tambl BBHIIOJHEHUS palOTHI,
ITOPUTMBI U TEOPETUYECKHI MaTepuall 3allucaHbl B TETPaJb HE B IOJHOM O0ObEME, CTYJCHT He
OTBEYAET Ha BCE BOMPOCHI MPEINoIaBaTes 1o TeMe paboThl.

«2» - mpakTHueckasi paboTta BeinosHeHa MeHe 70%.
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Tema 3.1. Texnosnoruu co3xanus u 00padoTkn HUGPPOBHIX U PACTPOBBIX N300pPAKEHU I

IpakTuyeckas padora 25 PhotoShop. Pagora ¢ mackamu, kanasamu. [Ipumenenne
Pa3JIMYHBIX (PUILTPOB

Lesb: HayunTHCS pabOTATh C C MACKaMH, KaHAIaMH B (pUIbTpaMu

Boinosinus padorty, Bl Oyaere:
ymemp:

— BBIICIATH (PparMeHThl N300paKEHHS.
- W3MEHSTh TPAHUIIBI BBIJICTICHHON 001acTH.
- KaJpupoBaTh N300paKeHHE.

~ MPUMEHSTh Pa3IN4HbIe PUIBTPHI

MarepuaibHoe o0ecneueHue: IlepcoHaTbHBIE KOMIIBIOTEPBI, HHCTPYKIHH K
MpaKkTHYeCKUM paboTam, KOHCIIEKTHI Jekuui, ¢aiiel Fruit. jpg, Flower.jpg , Portrai jpg,
Window.jpg, Viola.jpg, Butterfly.jpg.

Ilopsiaok BbINOJIHEHHS PA0OTHI:

[IpounTaiite TEOPETUUECKUI MaTEpHAIL

[Ipexxne, yeM nepeMecTuTh LBETOK Ha ¢ortorpaduu WIM  HU3MEHUTh €ro  SIPKOCTb,
HEOOXOIMMO COOOIIUTHh PAcTPOBOM IMporpamMme, Kakas TPYIIa MAKCEIeH COCTaBIISIET ATOT IBETOK,
T. €. BBIICJIUTH €ro. BOKpyT BBIICICHHOW OO0NAacTH TOSBHUTCS MEpIAOmas IyHKTHpPHAs JIMHUS,
KOTOPYIO 4aCTO Ha3bIBAIOT «OETyIIUMHU MypaBbsiMu» (puc. 1).

MackupoBaxHan obnactbe

BoliaeneHHas obnacrte

Puc. 1. Beiienennas u MackupoBaHHasi 00J1acTH

I/I306pa}KGHI/IC, PacCIIoIOKECHHOC 3a  MPEACTIaMH BBIACIICHUA, HA3bIBACTCA
MacCKHPOBaHHOM 001acThI0. ITa 00JIaCTh HCEOOCTYyIIHA JJIs

peIaKTUPOBAHUS H, cleI0BaTeIbHO, 3allluIleHa oT CITy4aifHbIX
U3MEHEHU.

Takum obpaszom, eciu Ha u300padceHuU Ccyujecmeyem, 6vbl0eleHHdAs 001acms, mo 6ce
UHCMPYMEHMbl PeOaKMUPOBanUss OeliCmeylom moabKo 6 npedenax moil 001acmu, a OCMAalbHAs
uacmo U300padiceHUsi 0CMaémest HeNPUKOCHOBEHHOU (MACKUPOBAHHOLL).

YrtoObl co3/1aTh BbIJIENEHHUE, T. €. TOYHO BBIOpATh HYXHbIH HaOOp mukceneil, yacto Tpedyercs
HEMaJI0 CHUJ M BpPEMEHH. DTUM OOBACHSAETCA pa3HOOOpa3He CpeNCTB BBIACIEHHS: HMHCTPYMEHTHI
Marquee (O6Gmacte), Lasso (Jlacco), Magic Wand (Bonmebnas manouka), pexxum Quick Mask
(beicTpas macka) u jp.
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3a Marquee (OO6macts) m Lasso (Jlacco) crmpsitaHbl JOMOJHUTEIbHBIE HHCTPYMEHTHI (Ha
9TO YKa3bIBa€T MaJICHbKUM UYEPHBII TPEYroJIbHUK B MPaBOM YINIy UX HUKTOrpamMM). Y KaKIOro
WHCTPYMEHTa €CTh CBOsI MmaHenb mnapamerpoB — Options (Ilapamerpsl), KoTopas, Kak
IIPaBUJIO,IIOCTOSIHHO PACIIONOKEHA HUXKE MEHIO.

[Ipex e, 9eM BBIONHATE CICAYIONINE 3aJaHusl, HEOOXOIUMO OTKPBITh KaKOH-HUOYAb (aili
¢ ¢pororpadueii, Harpumep, Fruit . jpg .

3aganue 1. BolaeauTh NpsIMOYToJIbHYIO 00J1aCTh

F=s
1

. BreiOpats unctpyment Marquee (O6gactb) Lo

[Io ymomuanuro aktuBusupyercs HMHCTpyMeHT Rectangular Marquee (IIpsimoyrosbHas
00J1aCTh).

. YcTaHOBUTH Kypcop B J1100YI0 BEPIIMHY 3alJIaHUPOBAHHOTO IPSIMOYTOJIbHUKA.

. HaxaTb KHONKY MBIIIH.

. PacTsaHyTh npu Ha)KaTOM KHOIMKE MPSIMOYTOJIBHUK JI0 HY)KHBIX pa3MEpOB.

. OTHycTUTh KHOMKY MBIIIIH.

Boxkpyr BbiieneHHON 001acTH MOSIBUIIACHh MEpLIAIONasl MyHKTUPHAs
paMmka.
3ameyaHue. Jlis  BeIIEneHMs KBaJpaTa HEOOXOIMMO IepKaTh

HakaTo# knaBury <Shift>.

Teneps nepemecTuM BbIAETICHHBINA (parMeHT H300paKEeHUSI.
3ananue 2. [lepemecTuTh BblJeJeHHbIH (PparMeHT M300paskeHust
. BbIOpaTh HHCTPYMEHT «IIepeMEILEHUEY.

. YCcTaHOBUTH KypcOp BHYTPh BBIJCJICHUS.

Kypcop mnpumer ¢dopMy CTpenkd ¢ HOXKHHIIAMH. OJTO 3HAYMUT, YTO €CJIM HadaTh
nepeMeleHue, To BblJIeieHne OyIeT BhIPE3aHO OTTYAA, I/1€ HAaXOJUTCS.

. HaxaTb KHONKY MBIIIH.

. [TepemeniaTe MbIlb MPU HAKATOW KHOTIKE.

. OTHyCcTUTh KHOTIKY MBIIIH, KOT'JIa BBIJEICHUE JTOCTUTHET 5KEaeMOro MOJIOKEHHUS.

Ob6patute BHHMaHUE, B OTJIMYHUE  OT BEKTOPHOMU rpaduku
nepeMeleHue BBIJIETICHHOTO (hparMeHTa B pacTpPOBOM MporpaMme

«CHHUMACT KpACKy C XOJICTa». YToObl OTMEHHTH MNEPpEMCIICHHC, HCO6XOI[I/IMO

. Boinonnute komanay Edit/Undo Move (IIpaBka/OTMeHUTH NepeMelieHne).
[Ipex e, ueM IpUcTynaTh K CO3JaHHUIO CIIEAYIOLIErO BbIICICHHS, HY>KHO OTMEHUTh
CYIIECTBYIOIIIEE .

3aganue 3. OTMEHHNTD CylIECTBYIOLEE BbIIC/ICHUE

Cnocob6 1

. BhIIOIHUTE KOMaH[y Select/Deselect
(Bbiaeauts/CHATHLBBIIEJIEHHE).

Cnocob 2

. [IEnKHYTh MBIIIBIO B JIFOOOM MECTE OKHA BHE BBIICIICHHOW OOJIACTH npu
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8bIOPAHHOM UHCMPYMEHME 8blOENeHU.
3aganue 4. BeiopaTs nncrpymenr Elliptical Marquee (QainnTu4deckasi 00J1acTh)

. [Tomectuts Kypcop MblM Ha nukTorpammy Marquee (OdJacts).
. Haxarb KHONKY MBIIIM UM J0XKAATbCA IOSABJICHUS AONOJHUTENbHbIX
UHCTPYMEHTOB.
. He ortnyckas kiaBuilly MbIlid, BbIOpaTh NUKTOrpaMMy € U300pakeHHEM
(Y
IMTPUXOBOI0 OBaja [ =t

3aganue 5. BeiieuTh 0BaJbHYIO 00J12CTH

. Bri6pate unctpyment Elliptical Marquee (3iuiunTu4eckasi 00J1acThb).

. VY CTaHOBUTH KypCOP MBIIIH B JIIO0YIO0 BEPUIMHY IPIMOYTOJIbHUKA, OIMCAHHOTO BOKPYT
JILIUIICA.

. HaxaTb KHONKY MBIIIH.

. PactsanyTs IPSMOYTOJIBHUK IIPU  Ha)XKaTou KHOIIKE.

BuyTpu BooOpaxaeMoro npsiMoyroJibHUKa MOSBUTCS SJUIUIIC.
. OTHycTUTh KHOMNKY MBIIIIH.

3ameuanue. /(s BbIJIeNEHNS OKPYKHOCTH HEOOXOAUMO AepKaTh HaxaTol kinaBuiry < Shift

Ecou rpaHuIia BEIACIICHUA paciiojiara€Tcs HE TakK, KaKk Haao, e€ MOXXHO IIOAIIPaBUTD.

3ananmue 6. [lepemecTuTh rpaHMIly BblI€JI€EHHOI 00J1acTH

Bapuanm 1

. [TomecTuTh Kypcop BHYTPh BbIICTICHHON 007acTH (MMPU ATOM JOJIKEH OBITh BHIOpaH
WHCTPYMEHT BbiiesieHus ). Kypcop nmpumer hopmy CTpesku ¢ 6eTbIM HAKOHEUHUKOM.

. HaxaTb KHONKY MBIIIH.

. [TepemeniaTh MbIIIb MPU HAXKATOM KHOTIKE.

[ToskcniepuMeHTHpYITE, IIepeMeliias TPaHUILy BbIIEJICHHS B Pa3HbIe CTOPOHBI.

Bapuanm 2
. HaxumaTth K1aBUILK yIIpaBiIeHUS KYPCOPOM «CTpEJIKa BBEPX),

«CTPEJIKA BHU3), «CTPECJIKA BJICBO», KCTPEIIKA BIIPABO).

[Ipy kax10M Ha)KaTHUH MPOUCXOIUT CMEIIEHUE T'PAHUIIBI Ha OJWH MUKCEIh B
COOTBETCTBYIOIIYIO CTOPOHY.

3ameuvanue. Ecnu Ha)kumMaTh OIHY U3 «CTPENIOK» U yAep)KuBaTh Kinauury < Shift >, to
rpaHua OyJeT cMelaTbes Ha 5 MUKCeseH.

3aganme 7. MacmuradbupoBaTh rpaHMIy BbIIeJICHHON 00J1aCTH

Bapuanm 1
. BrImonHuTh KOMaH[y Select/Modify/Expand
(Beimenmnts/U3mMennTh/Paciuupurs) WIn Select/Modify/Contract

(Boigeauts/U3MeHUTH/Y MEHBILIUTD).
OTKpoeTcst AMAIOrOBOE OKHO.

Y CTaHOBUTH 3HAUEHUE pacCHIMpEeHus (YMEHBIICHHS) B Ka)XIyI0 CTOPOHY B mpenenax or 1 a0
16 mukceneit (Mo ymom4aHwio — | MHKCETB).
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Brigenennas obnacts pacmupurces (YMEHBITUTCS).

Bapuanm 2

. Bemonaute komanay Select /Transform Selection
(BoigesnTs/TpancopmMupoBaTh BblIeJICHHE).

Boxkpyr BblaeneHHON 001acTH MOSIBUTCS paMKa ¢ OrPAaHUYUTENISIMU.

. Y CTaHOBUTH KypCOp MBIIIM HA OJUH U3 orpannuutenei. Kypcop npumer Bux
JBYHAIIPaBJICHHOU CTPEIIKH.

. HaxaTp KHONKY MBIIIH.

. [IepemeniaTe MbIIIb IPY HAXKATOW KHOIIKE.

. OTHycTUTh KHOMKY MBIIIH, KOTJ[a TPAHUIIA BBIJIEIEHUS JOCTUTHET HYKHBIX Pa3MepOB.

. JIBaXK1pl IIENKHYTh MBIIIBIO BHYTPY BBIJCIICHUS IS 3aBEPILICHUS OIIEpaliu.

3ameuanue. MacmtabupoBanue OyZeT MPONOPLUUOHAIBHBIM, €CIIU IPU MEepeMELEHUN
YIJIOBBIX OFpﬁHH‘IHTGJ’ICﬁ ACPKATh Ha)kaToi KJIaBUIITY

<Shif>.
3ameuanue. I[lpm nHaxkaron wmaBume <Ctrl> BeimeneHue OyneT HWCKaXKaThCcs, a HE
MacITabupoOBaThCs, MPU ITOM Kypcop MPHUMET BHJ CEPOIl CTPEIKH.

3ananue 8. BbINOJHUTH BpalieHue rPaHullbl BbIAEJICHHON 00/1aCTH

. Bemmonaute  xomanmy — Select/Transform Selection
(BoigeauTs/TpancopmupoBath BblejeHHe).

Boxkpyr BblAEIEHHOM 001aCTH MOSBUTCS paMKa ¢ OrpaHUYUTENAMH.

. YCTaHOBUTH KypPCOP MBIIIH PSAAOM C OTPAHUYHUTEIEM C BHELIHEN CTOPOHBI
BBIJICTICHUSI.
Kypcop npuMeT BuJ M30rHyTOM ABYHANPABICHHOM CTPEIIKH.

. HaxaTb KHONKY MBIIIH.

. [TepemeniaTh Mblllb PU HAXKATOM KHOIIKE.

. OTnycTUTh KHOMKY MBIIIH, KOTJa TPaHUIIa BBIJICIECHUS JOCTUTHET KeJlaeMOoro
MOJIOXKEHHUSL.

. JIBak/1bI IIENKHYTH MBIIIBIO BHYTPU BbIACTICHUS IS 3aBEPILICHUS OTIEPALHH.

[ToBOpOT TpaHUIBl BBIIEICHUS MPOU3BOAUTCS OTHOCUTEIHHO IIEHTpPA BpAIICHUS, KOTOPHII
o0o03HavaeTcss MaJeHbKOW OKPY>KHOCTBIO ¢ TepekpecTreM. [1o yMOomyaHuI0 OH HaXOAUTCA B LIEHTPE
paMKu.

JI1st cMeTeHus IISHTPa BpaIllCHHUS

. YcTaHOBUTD KypCOp MBIIIHU Ha OKPYKHOCTBb C IIEPCKPECTHEM.
. Haxarsb KHOIIKY MBbIIIH.
. HepeMemaTL MbIIIb ITPpHU Ha)XKaToOM KHOIIKE.

ITpu pabore ¢ poTorpadueii Mo’keT BO3HUKHYThH XKeJlaHHE OTpe3aTh OT M300pa)xKeHHs BCE
JMILHEee (momns, (bparMeHTsI OKpYyKarommen

00OCTaHOBKHM U T. I[.). 9T0T nponecc Ha3bIBACTCA KAaAPUPOBAHUCM. K aZIpupoBaThb
I/I306pa)KCHI/Ie BAXHO U B Jpyrux ClIydasax: YEeM MCHBIIC pasMep I/I306pa)KCHI/IH, TEM MCHBIIC

AUCKOBOTO IIPOCTPAHCTBA Tpe6yeTC${ JJIsL €ro COXpaHCHUA U TCM 6BICTpeC OHO 06pa6aTBIBaCTC}I.
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3aganue 9. BrIOMHUTD KaApUpOBaHHE N300paKEHHS

. Beibpare unctpyment Crop (Oope3ka) ﬁ U3 IPyHIbI

Marquee (Obs1acTh).

Kypcop npumer takyro xe GopMmy, Kak MUKTOrpaMMa Ha KHOTIKE HHCTPYMEHTA.

. HaxaTp KHOIKY MBIIIH.

. OOBecTH IITPUXOBOM pPaMKOW H300paKEHUE, KOTOPOE HEOOXOAMMO OCTABHTb.
. OTIyCTUTH KHOIIKY MBIIIIH.

N3o0pakenne OylneT OKPYXKEHO MITPUXOBOW PaMKOH C orpaHuuuTessiMd. OrpaHuduTend
JIat0T BO3MOKHOCTh M3MEHUTH (YMEHBIINTH, YBEIMYUTH WM TIOBEPHYTH) BBIACIICHHYIO 00JacThb. J{is
3aBEPUICHUS MIPOLIECCa KaAPUPOBAHUSA:

. [TomecTuTs Kypcop B Ipeembl BbIICICHHOW 00IacTH.
. JIBaXx1bI IIENKHYTh KHOMKOW MbIIIH. Mnu:
. Haxarp xnaBumy <Enter>

A Temeph, WCIONB3YS HABBIKW, TOJTYYECHHBIC TPU BBITIOJHEHUH TIPEABIAYIINX 3aJaHHH,
paccMOTpUM  TpocTble mpueMbl odopmieHus ¢ororpaduil. BuHbeTka, Kak CpeACTBO
XyJiokecTBeHHOTO oopmiieHus potorpaduu (0COOEHHO MOPTPETa) CO3AETCS MPOCTO, HO BBITJISIIAT
addextHO (puc. 2).

dotorpadus C
HUcxonnas pv(i)
aCTYIIEBAHHON
dboTorpadus pacty .
BUHBETKOM

Puc. 2. Mcnionb3oBanue BUHbETKU 1l ohopmiierust potorpaduu dororpaduro ¢
pacTyméBaHHON BUHBETKOM MOXKHO IIOMECTUTh B

paMKy U MOBECCHUTb, HAITPUMEDP, HAJl CBOUM pa60‘II/IM CTOJIOM.

3apanme 10. Co3aate BUHBETKY A7 oopmiieHUs poTorpaduu

. OTKpBITH oTOrpadu-nopTpeT, Hanpumep, daiin Portrait.jpg.

. Beiopats nnctpyment Elliptical Marquee (Dmmunrudeckast 0671acTh).

. BoeiaenuTs amunTHUecKyto o0macte Ha GoTorpadum.

. Ecnu HeoO6X0MMOo, MepeMecTUTh T'paHUIly BBIJEICHHON 00J7acTH, a Takke
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U3MEHUTH €€ pa3Mephl (PACIIUPUTD UM YMEHBIIUTB).
. Beimmonuuts komanny Select/Feather (Beigenuts/Pactyméska).

OTtkpoetcst JIMAJIOrOBOE OKHO Feather/Selection (Pactyméska/Beioop).

PactyméBka co3maéT IUTaBHBIN MEpexo] MEXIy NHUKCENIsIMH BBIJICJICHHOM o0iactd U
MUKCEJISIMU, OKPYKAIOUUMHU BBIJICIEHHYIO 00JIaCTh.

. Beectu B osie Feather Radius (Paguyc pactymésku) 3navueHue
10. IToka BEI He 3aMETUTE HUKAKUX HU3MEHEHUII.

. Beimonauts komanay Select/Inverse (Beinenuts/MuBepcust). Beinenennas u
MacKUpOBaHHasl 00J1aCTH OMEHUINCh MECTaMH.

. Haxatp kinaBumny <Delete>, 4to0bl yaanuTh BhIICICHHYIO 00JIaCTb.

. Bemmonauts komanay Select/Deselect (Boiaenuts/CHsath Boifencuue). [lepen
BaMU — (hoTorpadust ¢ pacTymi€BaHHONH BUHBETKOM.

* OOpe3aTh JIMIIHIO YacTh n300paxenust uncrpymentoMm Crop (Kagpuposanue).

3ananme 11 . Co3nate Gororpaduro ¢ OTTEHKOM CETTHH
* OTkpeITh J100YI0 (oTorpaduio (3KemaTeqbHO — pPE3yJbTaT BBIIOJHEHUS MPEIbIIyLIEro
3aJlaHus, TaK KaK OTTEHKH CEMUU XOPOIIO coYeTaroTCsl ¢ 3((HEKTOM BUHBETKH).

. BoInoHUTE KOMaHy Image/Mode/Grayscale
(M306paxenue/Pexxum/OTTEHKN CEpOTo 1IBETA).

IIBetHast ¢dotorpaduss mpeBparutrcs B 4EpHO-Oenmoe wu3o0pakeHue. A Ternepb 3aMEHUM
OTTEHKH CEpOro JBYMsI KpacKaMu — YEPHON M KOpUUYHEBOU (ATO M ecTh cemnus). B obmem cioydae
4EépHO-0eoe n300pakeHNne MOXKHO TTOACBETUTH TPEMS U YETHIPbMSI KPAaCKaMHU.

. BoImoHuTE KOMaHy Image/Mode/Duotone
(U306paxenne/Pexum/J[ByXKpacOUHBIH).

OTkpoercst auanoropoe okHo Duotone Options (Ommuu ABYXKpacO4YHOTO
n300pakeHus).

* BeiOpate mynkT Duotone (JIByxkpacounslii) B packpbiBatoriemcs criucke Type (Tur).
* [1[€nkHyTh Ha oOpa3iie nBera psaom ¢ Ink?2.
Ha skpane oToOpa3uTcs quaaoroBoe OKHO HACTPOWKH I[BETA.

* BriOpats myHkT Pantone Coated (3T0 — Ha3BaHME TAIUTPBI) B PACKPHIBAIOIIEMCSI CITUCKE
Book (Kuwura).

* BriOpats 1Bet (Hanpumep, Pantone 716 CVC).

Ecnu Bl Bocnipou3Benére 3TOT NpUMEpP Ha KOMIBIOTEpE, TO YBUIUTE H300pakeHUE C
TEIIBIM OTTEHKOM CEMHHU, YKpallleHHOe pacTylIEBaHHOM BHHBETKOW. TakuM crmocoOoM MOXHO
M3rOTaBINBATH GOTOrpaduu MOA «CTAPHHY.

3ananme 12. [lepemecTUTh KOMHUIO BBIJICIIEHHOT'O ()parMeHTa U300pakeHus
* Boigenuts (pparmMeHT u300paXkeHMs.

* Bribpats uncrpyment Move (Ilepemerienue).
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* YCTaHOBUTH KypcOp BHYTPb BBIICICHHOM 00IaCTH.
* Haxxatp u He oTnyckath KiaBumry <Alt>.

Kypcop uzmenut ¢opmy Ha ABOIHYIO (4€pHYIO U OIyI0) CTpEIKY, MOKa3bIBAIOIIYI0, YTO B
ATOM pEXHUME IMPOU30UIET MEepeMelIeHrue HE CaMOro BBIICIEHHOTO ()parMeHTa, a ero KOMUH.

* Ha)xaTp KHONKY MBIILIY U, HE OTIIyCKas €€, MMepeMECTUTD BbLACICHHBINA ()parMeHT
n300pakeHNsI Ha HOBOE MECTO.

* OTIyCTUTh KHONKY MBIIIH U KIaBury <Alt>.
Konwust pparmenTa n3o0pa>keHust OCTaHETCS BBIICICHHOM.

3aganue 13. BoinonHuTh MaciTabupoBaHHue BbIACIEHHONW 00acTH
* Bemonnute komanny Edit/Free Transform (I1paBka/CBoboHoe TpaHchopMUpoBaHue).

Boxkpyr BBIJICJICHHOTO (parMeHTa TMOSBUTCS paMKa C OTPaHUYUTEIISIMU.

* YCTaHOBUTH KypCOp MBIIIN HA OJIMH U3 orpaHnunrtenei. Kypcop npumer Bujg
JIBYHAIIPaBJICHHOU CTPEJIKH.

* HaxaTh KHOIIKY MBIIIIH.

* [Iepememars MBIIIb IPU HAKATON KHOIIKE.

* OTyCTUTH KHONKY MBI, KOT/1a TPAHMIIA BBIJIEJIEHUS TOCTUTHET HY>)KHBIX Pa3MEpOB.
* JIBa)k/1bI IIENKHYTH MBIIIBIO BHYTPH BBIICICHUS ISl 3aBEPLICHUS ONIEPALINH.

3ameuanue. MacmtabupoBanue OyJeT MPONOPLUOHATBHBIM, €CIIH IPU MEepPeMEeLEHUU
YIJIOBBIX OTPAaHUYHTENEH Aep)KaTh HAXKATON KIIaBUIILY

<Shift>.

3ameuanue. I[lpm nHaxaron wmaBume <Ctrl> Beigenenne OyaeT HCKaXaThCs, a HE
MacITabupoBaThCs, MPU ITOM Kypcop MPHUMET BHJ CEPOMl CTPEIIKH.

3ananne 14. BeImoaHUTE TOBOPOT BBIICICHHOMN 00IacTH
* Bemomnutk koManny Edit/Free Transform (IIpaBka/CBoGonHOe TpaHchOpMUpPOBAHUE).

Boxkpyr BBIIEJICHHOTO ()parMeHTa TMOSBUTCA paMKa C OTPaHUYUTENISMU.

* YCTaHOBUTH KYpCOP MBILIHN PAJIOM C OTPAHUYUTENIEM C BHEIIHEH CTOPOHBI BbIJICICHUSI.
Kypcop npumeT Bua U30rHyTOM JBYyHANPABICHHON CTPEIKH.

* HaxxaTh KHOMKY MBIIIH.

* [lepemeniath MbIIIb IPU HAXKATON KHOTIKE.

* OTIyCTUTh KHOIIKY MBIIIH, KOT/Ia TPAHUIIA BBIICICHUSI IOCTUTHET >KEIaeMOro MOJI0KEHUSI.
e JIBax/1bI IIETKHYTH MBIIIBIO BHYTPH BBIJCIICHUS 7Sl 3aBEPIICHUS OTIepaIliu.

HOBOpOT r'paHULIbI BBIACIICHUA MNMPOU3BOAUTCA OTHOCHUTCIIBHO LICHTPA BpalllCHUA, KOTOpBIfI
0003HayaeTcs MaJleHbKOM OKPY’KHOCTBIO C ICPCKPCCTHUEM. IIo YMOJIYaHUKO OH HAaxXOAUTCA B
HEHTPC OTPpaHUYINBAOIICTO IPAMOYT'OJIbHHKA. I[J'Iﬂ CMCHICHUS NCHTpPA BpaIlllCHUA

* YCTaHOBUTH KYypCOp MBILIN Ha OKPYKHOCTb C IIEPEKPECTHEM.
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* HaxaTh KHOIIKY MBIIIIH.
* [Iepemerats MbIIIb IPU HAKATON KHOIIKE.

[TpeoOpa3oBanusi ¢ BBIJCICHHOW OOJIACTBIO MOXKHO BBITIOJNHATH TOYHO, 3ajaBasi 3HAYCHHE
yrjia TMOBOpPOTa, HOBBIM pa3Mmep (B MPOIEHTaX OT CTaporo), CTENEHb MCKAXKEHUS WIM HOBOE
MecTormonoxenue. s 3toro UCTIOJIB3YETCS KOMaHIa Edit/Transform/Numeric
(ITpaBka/IIpeoOpazoBanue/HYucnosoe).

3aganue 15. Co3nats n3o0pakeHue, MpeCTaBICHHOE PHC. 3.

3ameuaHue. JUia monydeHus! pe3ylbTUPYIOIIEr0  M300pakeHHUs He0OXOIUMO 3HaTb,
KaK:

* BLIAEIUTEL 00JIaCTh;

* IpeoOpa3oBaTh TPAHMUILY BBIACIEHHON 001aCTH;
® CO31aTb BUHLETKY,

* CO3JIaTh KOTIMIO BBIJICIICHHOHN 00JIacTH;

. BBITIOJIHUTh €€  TEepPEeMENIeHHe, MPOMOPIHOHATHFHOE MACIITAOMPOBAHHE,
3epKaJbHOE OTpa)K€HUE U MOBOPOT;

¢ CHATH BBIACJICHHUC,
* KaIpupoOBaTh U300pakeHHE.

B0o3MOXHO, YTO NpH BBHIMOJHEHUHM 3TOTO 3aJaHHs BO3HUKHET HEOOXOIUMOCTb OTMEHUTh
Heckonpko omneparuii. Komanga Edit/Undo (ITpaBka/OTMEHUTH) UCTIONB3YETCS UISI OTMEHBI TOJIBKO
nocnenHe oneparuu. HaumHass ¢ maroit Bepcum, Photo Shop duxcupyer kaxawni mrar
penaktupoBanus uzoOpaxkeHus: B nanmutpe History (Mctopus). 1o ymomdanuio B 3TOW manmuTpe
coxpansiercsa 20 mociaeIHuX KOMaH/I.

Puc. 3. N3o0paxenue «bau3Henbl», MOJy4eHHOE B pe3yJIbTaTe MpeoOpa3oBaHUsI OTHOM
dhoTorpaduu-noprpeTa.

3amanue 16. OTMEHUTH HECKOJIBKO MOCIETHUX KOMaH]I
* Boi6pats nanens History (Mcropus).

Ha nanenn NEpCUUCIICHBI BCC OICpalliy, BBINIOJIHCHHBIEC C MOMCHTA OTKPBITUS (bafma.
AXTHBHOI1 SIBIsICTCS HoCICaAHAA KOMaHJa CIIMCKa. Ona noacB€4€Ha CHHHUM IIBCTOM.

* Beigenuthb NEPBYIO KOMAHAY U3 CIIMCKa YAAJIACMBIX KOMAH/.
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* YCTaHOBUTH KypCOp Ha BBIJICIICHHYIO KOMaHLy.
* HaxaTh KHOIIKY MBIIIIH.

* [IepeMeCcTUTh MBI [TPU HAXKATOW KHOIIKE K ITMKTOIPAMME MYCOPHOM KOpP3HHBI,
Haxoxsuieics Buu3y nanemu History (Mctopus).

Q- w- |'§§",| ['pymnma WHCTPYMEHTOB Lasso (JIacco) ucmonb3yercst st
BBIZICTICHUS 001acTel IPOU3BOIBHON (DOPMEL.

3anganme 17. Boinenuts nactpymentom Lasso (JIacco) o6macTb mpou3BoIbHOM (HOPMBI,
HampuMep, KpacHyo po3y B ¢aiiie Fruit.jpg.

* OTkpbITh Qaiin Fruit.jpg.

* YBennuuth Macitad nzodpaxenus 10 200% (1t yaoO6cTBa BbIICIECHNS).

* BoiOpate unctpymenT Lasso (Jlacco) Q-.

* YcTaHOBUTH Kypcop B JI0OOYyI0 TOYKY KOHTypa (B HAIlIeM IIpUMeEpEe — ITO KOHTYp
pO3BI).

* HaxaTp KHONKY MBIIIM M, HE OTHOyCKas €€, IepeMenmars Kypcop IO KOHTYpy
BBIIEIIIEMOI 00s1acTH 10 UCX01HOM Touku. KOHTYp A0KEH 3aMKHYThCS.

® OTHYCTI/ITI) KHOIIKY MBIIIN.

BepositHee BCEro, BaM HE YJACTCs TOYHO OOBECTH KOHTYp OOJIacTH, TaK Kak CIeNaTh
3TO € IOMOUIBIO MBIIIH JIOCTATOYHO CIO0XKHO.

w- HuctpymeHT Polygonal Lasso (MuoroyronsHoe  Jlacco) ucnonb3yercs ais

BBIICJIICHUA MHOTI'OYT'OJIBHUKOB.

3ananmue 18. Beinenuts o6nacts mHCTpYMeHTOM Polygonal Lasso (Muoroyronsaoe Jlacco),
HarpuMmep, okHo B ¢aitie Window.jpg.

* OTkpeITh Paitn Window.jpg.

* BeiOpate nnctpyment Polygonal Lasso (MuoroyronsHoe JIacco). 3TOT HHCTpyMEHT
SIBIISICTCSL  JIOTIOJTHUTEIIbHBIM U, CIIeJI0BATEIbHO,

«crpsitan» 3a uHCTpyMeHToM Lasso (JIacco).

* YCTaHOBUTH Kypcop B JIOOYIO TOUKY BBIJENISIEMOTO KOHTYpa (B HallleM MpUMEpe — OKHA).
Kypcop mpumer ¢opmy MHOTOyroiabHOTroO J1acco.

* [I[ENKHYTh KHOIIKOM MBIIIH.

e [IepemMecTUTH MBIIIB O BTOPOU BEPIINHBI KOHTYpA.
* [I[€NKHYTh KHOIIKOW MBIIIN.

* [IepeMeCTUTH MBIIIB O TPETHEN BEPUIMHBI KOHTYPA.
* [I[€ENKHYTh KHOIIKOW MBIIIH U T. 1.

¢ [TomecTUTh KypCcOp B HAYAJIBHYIO TOUKY.
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Kypcop npumer Buj 1acco ¢ MaJIeHbKMM KPY>KKOM.

. [[énkHyTh Ha HaYaJILHOU TOUKe. BbijeneHnHas o01acTh 3aMKHETCSI.

HNucrpyment Magnetic Lasso (MarautHoe Jlacco) odeHb ymobeH mpu  BBIOOpE
OOBEKTOB HENpPaBUJIBHON (OpPMBI € UYETKUM KOHTYpOM. ['paHuIa BBIACTICHHUS «IPUIHIACT» K
JIMHHH, Pa3IeIISIONIeid CBETIIbIE U TEMHBIC YYaCTKH U300paKEHHS.

3aganue 19. Beigenuts o0acts nHCTpYyMeHTOM Magnetic Lasso (MarautHoe Jlacco)
HanpuMmep, XKENTyro posy B (daiine Fruit.jpg.

* OtkpoITh Qaiin Fruit.jpg.
* YBennuuth Macitad nzodpaxenus 10 200% (1t yaoO6cTBa BbIICIECHNSA).
* BriOpats unctpyment Magnetic Lasso (Marautnoe Jlacco).

* YcTaHOBUTH Kypcop B JI0OYyI0 TOYKY KOHTypa (B HAIleM IIPpUMEpEe — ITO KOHTYpP
pO3bI).

* Haxxarp KHONMKY MBIIIM M, HE OTHyCKasg €€, mepeMelnars Kypcop IO KOHTYpYy
BBIJIEISIEMOM 001aCTH 10 UCXOJHOW TOUKU. KOHTYp TOJDKEH 3aMKHYThCS.

® OTHYCTI/ITI) KHOIIKY MBIIIIHN.

3ameuanue. [lo wMepe co3maHusi TpaHMIBl  BBIJIEICHHUS aBTOMAaTHYECKH CTaBSATCS
KOHTposibHbIe TOukd. Ecnmu Magnetic Lasso (MarnutHoe Jlacco) HETOUHO ompenensieT HY>KHbIN
KOHTYp, MOXHO IIOCTaBUTb KOHTPOJIbHBIE TOUKU BPYUHYIO HIETYKOM MBIIIIH.

N Nucrpyment Magic Wand (BonmeOHas nmanouka) MCIoab3yeTcst IS BBIACICHHS

ONMM3KUX 10 1BeTy muKcenei. [Ipu 3Tom crenmenp Onm3ocTH 1BeTa (tolerance) moab30BaTeNb MOXKET
3a]aTh CaM.

3apanmne 20. Beinenuts o0nacts nHCTpyMeHTOM Magic Wand (Bonme6nast manouka),
HarpuMmep, 11BeTok B (aitiie Flower.jpg (puc. 1).

* OtkpsiTh daitn Flower.jpg.

N300paxenne 1BeTka uMeeT Oojee MIMPOKUN I[BETOBOM JAMana3oH, 4yeM (OH, KOTOPBIN
COCTOUT M3 ONM3KHUX MO IBeTy obmacreil. [loaToMy cHaudana ¢ MOMOIIBIO BOJIIEOHOW MaNOYKU
BbIIETUM (OH, a 3aTeM HUHBEPTHPYEM €ro, T. €. [OMEHSeM MECTaMU  BBIJCICHHYI0 U
MacCKHUPOBAHHYIO 00JIacTH.

* JIBaxxap! mENKHYTh HA MHCTpyMeHTe Magic Wand (Bonmebnas nanodka), 4ToObl BBI3BaTh
naHenb e€ nmapamMeTpoB.

3nauenue nomycka (tolerance), mo ymon4aHuio paBHO 32, T. €. B pe3yjibTare MIeI4Yka B
HEKOTOPOI TOUKe U300pakeHus1 OyeT BblJeNeHa 001acTh, BKITI0Yaromas 32 OiMu3kux 0osiee CBETIIBIX
u 32 Oonee TEMHBIX OTTEHKAa. UTOOBI yBENWYHTH TUANa30H OTTEHKOB, BKIIOYAEMbIX B 00JACTb
BBIZITICHUS, HY’KHO BBECTH OOJIbllIee 3HAYCHHE JOMYCKa.

* YCTaHOBUTHh HOBOE 3HAUYCHUE JAO0IIyCKa (tolerance), Halpumep,

150.
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. HIEnkHyTh BOMIIIEOHOM MAIIOUKOM HA 3€IEHOM JTMCTBE BOKPYT

LBETKA.

Ecnu He ynanock cpasy BBIICIUTH JIUCThS, MONPOOYHTE MIENKHYTH €€ pa3, HO B IPYyroif
YacTH JIUCTBBIL.

. Beimonmauts komanay Select/Inverse (Boiaenuts/THBEpTHPOBATE).

[Ipuctynas K co3laHuiO BBIACIEHHONW 00JIACTH, MOXKHO CHauaja BBIICTUTH KOHTYP BOKPYT
(dparMeHTa N300pakeHUs, a TIOTOM TOJIPABUTH €r0, T0OABIISAS WM BEIYUTAS JUIITHUE yYaCTKH.
3ananue 21. JIo6aBUTH K BBIJICIICHUIO HOBBIC 00J1aCTH

. OtkpsITh (aitn Portrait.jpg.
N3oOpaxkenue neBouku (puc. 2a) uMmeeT Ooyiee IMIMPOKHUM I[BETOBOM JIUAIa3OH, MOATOMY
CHayaja ¢ MOMOIIBIO BOIIIECOHON NaJIOUKH BbIAETUM (OH, @ 3aT€M UHBEPTUPYEM €TO.

. JIBaXx 161 MIENKHYTH MBIIITBIO HA HHCTpyMeHTe Magic Wand (Bomme6Has manouka).

. B nmanmutpe Options (ITapamerpsl) B nmone Tolerance (/lonyck) ycTaHOBUThH 3HAaUYE€HUE
50.

. [I€nKHYTh MBIILIBIO B JIEBOM BEPXHEM YIJIy Ha y4acTKe roiyOoro Iera.

. Boeimonuute komanay Select/Grow (Beinenuts/CMexHbIE TTUKCEIIBI).

Brigenennas o6nacte paciiupurcs, HO €€ OCTaHyTCSl yYacTKH, HE BOIIEIINE B HEE.

. Hasxatp knaBuiry <Shift>.
PsmoM ¢ BOMIIIEOHON MMAJOYKOM MOSBUTCS INIIOC. DTO 3HAYUT, YTO K BBIIEICHHIO MOYKHO
1100aBIATE HOBBIE O0JIACTH.

. Vnepxupas knaBumry <Shift>, ménkHyTh Ha 4EPHON TOJIOCKE, a 3aTEM Ha KPacCHOM
oJie, KOTOpBIE TOXKE JOJKHBI BOWTH B (oH. Takum oOpa3zoMm, Bech ()OH ToOmajg B BBHIJCICHHYIO
001acTh.

. Brimonauts komanay Select/Inverse (Beiaenuts/MHBEpTHPOBATS).

UtoObl BBIYECTh W3 BBIJCICHUSA 00JIACTh, HEOOXOAUMO HaxkaTh KiaBuiry < Alt > m,
yaepkuBasi €€, BBIICIUTh yAaIsIeMyI0 O00JIaCTh JFOOBIM CIIOCOOOM.

HOHOJ’IHI/ITCHBHHG 3aJaHHs.

1. Hcrnosp3ys BoueOHy 0 MalovKy, BBIICIUTh KPacHy0 po3y B ¢aiiie Fru it.jpg.
3ameuanne. Bo3moxHO, mpu J0OaBICHUM HOBBIX 00JacTell K BBIACICHHUIO, BaM IMPHIAETCS
YMEHBIIINUTh 3HaYeHHE JomycKa (tolerance) y BomeOHOM MalOUuKH.

2. Ucnone3ysa unctpyment Magnetic Lasso (Marautnoe Jlacco), BEIAETUTH KPacHYIO
po3y B ¢aitne Fruit.jpg.

3. Boigenuts s16710K0 ¢ iomornpto uactpymenta Lasso (Jlacco) B aiine Fruit.jpg.

4. Boigenuts 1iBetok B aiine Viola.jpg .

5. Beinenuts 6a6ouky B (aitne Butterfly.jpg.

3apanme 22. YCTHO OTBETUTH Ha CIEAYIOIINE BOIPOCHI.

1. Tlouemy He0OXOAMMO BBLAEIATH (PparMeHThl H300paKEeHUI?
2. Kakas yacTh M300pakeHUs1 Ha3bIBAETCSI «MAaCKMPOBAHHOM 00JIaCTbIO»?

3. Kak mepemecTuTh BbIIENEHHBIH (parMeHT H300pakeHHs?
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4
5.
6

7.

Kak MOXHO HOANpaBUTHh I'PAaHULy BBIJIEICHHON 00JacTH?
Korpma Heo0XoauMo KapupoBaTh U300pakeHue?
Uto nmoHMMaeTcs MoA TEPMUHOM «PACTYIIEBKa»?

Kakue Hp606pa3OBaHI/ISI MOXHO BBIITOJIHATDH Hanqg BBIACIICHHBIMU

(bparMeHTaMu U300paKESHUI?

8.
9.

Kak oTMEHHUTH HECKOJIBKO IIOCICIHUX KOMaHI[?

[Touemy B PhotoShop ncnons3yrorcs pasHOOOpa3HbIe HHCTPYMEHTHI BBIICTICHHS?

10. Yro Takoe nmapamerp Tolerance ([Jomyck) nactpymenta Magic Wand (BommeOnast

Majoyka) U Kak ero 3Ha4CHHE BJIMSET Ha BbIJICTICHUE?

11. Kak 100aBHUTH K BBIJCICHHOMY (hparMeHTy HOBYIO 00JacTh?

12. YTo NpouCcXOIUT B pe3yIbTaTe MHBEPTUPOBAHUS BbIICICHUS?

<I)0pMa npeaocraBjJacHusd pedyJjbTara.

YcTHBIE OTBEThI, COXPAHCHHBIEB CBOEW mamke (aiyibl ¢ BBHITTOJTHEHHBIMU

3aJaHUSAMUA.

Kpurtepun ouenku:

«5» - IMpaKTUICCKasa pa60Ta BBIITOJIHEHA IMOJTHOCTBIO, 3TAaIlbl BBIIIOJTHCHUA pa60T51, AJITOPUTMBI
n TeOpeTI/I‘-IeCKI/II\/'I Marcpural 3alrMCalHbl B TETPaab, CTYACHT OTBCYACT HAa BCC BOIIPOCHI MPEIIOJaBaTEIIA

1o TeMe padoThl.

«by» - IMpaKTUYICCKasa pa60Ta BBIIIOJIHCHA IMOJTHOCTBIO, 5TAIlbl BBITIIOJTHEHU A pa6OTBI, AJITOPUTMBI
n TeOpeTI/I'-IeCKI/II\/'I MaTc€purajl HC MMOJTHOCTHIO 3allMCAHbI B TETPaAb, CTYJACHT 3aTPYAHACTCA OTBCUATh HA

BOIPOCHI MIpernoaBaTeis Mo TeMe padoThl.

«3» - mpakThueckas pabota BbimoiHeHa Ha 70% wu Oosee, 3Tambl BBHINOJHEHUS DPAOOTHI,
QITOPUTMBI U TEOPETUYECKUI MaTepuain 3amucaHbl B TETPajb HE B MOJIHOM 00BEME, CTYICHT He

OTBEYaEeT Ha BCE BOIMPOCHI MPENoaBaTelis o TeMe PadOoThI.
«2» - mpakTuueckas padota BbinosHeHa meHe 70%.
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	Форма предоставления результата.

	Практическая работа 25 PhotoShop. Работа с масками, каналами. Применение различных фильтров
	Порядок выполнения работы:
	Задание 1. Выделить прямоугольную область
	Задание 2. Переместить выделенный фрагмент изображения
	Задание 3. Отменить существующее выделение
	Задание 4. Выбрать инструмент Elliptical Marquee (Эллиптическая область)
	Задание 5. Выделить овальную область
	Задание 6. Переместить границу выделенной области
	Задание 7. Масштабировать границу выделенной области
	• Выполнить команду Select/Modify/Expand (Выделить/Изменить/Расширить) или Select/Modify/Contract (Выделить/Изменить/Уменьшить).
	<Shif>.
	Задание 8. Выполнить вращение границы выделенной области
	Marquee (Область).
	Форма предоставления результата.



