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1 OBHIASI XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI YYEBHOM
JACHUIIIMHBI <(MH®OPMAIIMOHHBIE TEXHOJIOTI'U B TPO®ECCUOHAJIBHON
JAEATEJIBHOCTHN»

1.1 Obs1acTh NPpUMeEHEHHUS TPOrPAMMBI

PaGouass mporpamma yueOHOW  aucuuIUiuHBI  «HPOpPMAIIMOHHBIE TEXHOJOTHH B
npoQeCcCHOHATIBHON JESTEIIFHOCTH» SBISETCS YacThIO IMPOTPaMMBbl HOATOTOBKH CHELHAMCTOB
cpeanero 3BeHa mo crneuuanbHocTd 38.02.01 DxoHOMHKA M OyXralTepcKuil yder (10 OTpacisim).
Pabouas mporpamma cocTtasiieHa 1st 09HOH (popMBbl 00yUeHHS.

1.2 MecTO AUCHUILUINHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CIEIUATHCTOB CPeIHero
3BeHAa

VYuebnas nucumiuinHa «MHQOpMaIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHAIBHON ESTETLHOCTI
OTHOCHUTCSI K MareMaTu4ecKkoMy U 0011eMy €CTECTBEHHOHAYUHOMY ITUKITY.

OcBoeHMIO y4yeOHON JUCLUIUIMHBI TMPEIIECTBYET M3ydyeHUE YYEOHBIX JUCLMILIUH
I1/1.01 Martemaruka u I1J1.02 MadopmaTnka o0mieodpa3oBaTeIbHOTO IUKIIA.

HucumiumHa  «MHpOpManuoHHble TEXHOJNOTMM B NPO(ECCHOHAIBHOW AEATEIbHOCTH
SIBJIICTCS MIPEAIIECTBYIOIIEH ISl U3YUYEHHUS CIEAYIOIUX YYEOHBIX NUCHHUIUINH, MPOPECCUOHATBHBIX
MOJYJIEH:

— TIM.01 JdokyMeHTHUpOBaHHE XO3SWCTBEHHBIX OMNEpalUid M BEICHUE OyXTralTepCKOro
y4eTa aKTUBOB OpraHU3aIluu

— ITIM.02 Bepenue OyxraaTepckoro ydera HCTOYHUKOB (HOPMHUpPOBAHHSI AaKTHBOB,
BBITIOJIHEHUE pa0OT MO HWHBEHTApU3AIlMd AaKTUBOB M (PUHAHCOBBIX 00s3aTEILCTB
OpraHu3aluu

— TIM.03 IIpoBenenue pacueToB ¢ OI0KETOM U BHEOIOHKETHBIMU (POHIAMU

— TIM.04 CocraBnenue u UCIOJIb30BaHUE Oyxranrepckoi (prHaHCOBOI) OTYETHOCTH

1.3 Heap 1 niianupyemblie pe3yJibTAThl 0CBOCHHUS M CHMIIIMHBI:

CopepxaHue NUCUUIUIMHBI OPUEHTUPOBAHO Ha IOJTOTOBKY OOYyYaroOIIUXCS K OCBOCHHIO
npoeCCUOHATBHBIX MOAYJNEH MporpaMMmbl MOJITOTOBKHM CIEHUAIUCTOB CPEJHEr0 3BEHa 110
CHEIHAIbHOCTH U OBJIAJICHUIO CIEAYIOUMMHU OOIIMMH U TPO(HECCUOHATBHBIMUA KOMIIETEHIUSIMHU:

IIK 1.1. ObpabarbiBaTh NEpBUYHBIE OYXTaaTEPCKUE JOKYMEHTHI.

IIK 1.3. IlpoBoauTh y4yeT JEHEKHBIX CpPEACTB, O(POPMIATH JIEHE)KHbIE U KaCCOBbIE
JIOKYMEHTBI.

IIK 2.3. IlpoBoauTh MOATOTOBKY K WHBEHTapHU3alMM M IPOBEPKY ACUCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUECKUX JaHHBIX MHBEHTApHU3alMH JaHHBIM yUeTa.

[IK 2.7. BbINOAHATH KOHTPOJBHBIE MPOLEAYPHl M KX JOKYMEHTUPOBAaHUE, TOTOBUTh U
oOopMIIATH 3aBeplUIalOIINe MaTEPUAJIbl IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS.

IIK 3.2. OdopmnaTe IUIaTeKHbIE JOKYMEHTHI JJIsi TEPEUMCIEHUS HAJOroB U cOOpPOB B
O10/1KET, KOHTPOJIUPOBATH UX MPOXOKICHHUE MO PACU€THO-KACCOBBIM OAHKOBCKUM OIEPALIUSIM.

IIK 3.4. OcdbopmisaTh miaTexHble JOKYMEHTbl Ha MEPEUYMCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/KETHbIE (POHIBI U HAJIOTOBBIE OpPraHbl, KOHTPOJHUPOBATh UX MPOXOXKIECHHUE MO PaCUETHO-
KaCCOBBIM 0QHKOBCKHM OIEpaIHsIM.

IIK 4.2. CocraBasats ¢opMmbl Oyxranrepckoil ((pMHaHCOBOM) OTUETHOCTH B YCTaHOBJICHHbBIE
3aKOHOJATEIBCTBOM CPOKH.

IIK 4.3. CocTaBnsaTh (OTY4ETHI) U HAJIOTOBBIE JEKJIApaIliy 1O HAJIOTaM U cOopaM B OIODKET,
YUUTHIBAs OTMEHEHHbIN eauHblii cornuanbHblii Hasor (ECH), oTdeTsl mo CTpaXxoBBIM B3HOCAM B



rOCyJapCTBEHHbIE BHEOIO/KETHBIE (OHABI, a TaKke (OPMBI CTATUCTHUECKOW OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEIHCTBOM CPOKH.
[1K 4.5. [IpuHuMaTh yyacTue B COCTaBJICHHH OM3HEC-TUIaHA.
OK 02 OcymecTBiaTh MOWUCK, aHAIM3 W WHTEPNPETANUI0 WHPOPMAIMH, HEOOXOIUMOMN IS
BBITOJIHEHUS 33124 TPO(PECCUOHATLHON HAPaBIEHHOCTH.
OK 09 Hcnonb3oBaTh HHGOPMAITMOHHBIC TEXHOJOTUH B MPO(HECCHOHATBHOM IeATeTLHOCTH.

Koo IIK/ OK Ymenua 3nanusn

OK 02 ¥02.1 onpenenars 3agaun i | 302.2  mpueMbl  CTPYKTYPUPOBAHUS
MOUCKa UHPOPMALIUY; uH(pOpMAIHH;
¥02.2 omnpenensate HeoOxomumsbie | 302.3 dbopmar odopmIIeHUS
UCTOYHUKU WHPOPMAITUY; pe3yabTaTOB MOMCKA HH(OPMAITHH;
¥02.3 IJIAHUPOBATh npouece
IIOMCKa;
v02.4 CTPYKTYPUPOBaTh
NoJIy4aeMyro HH(opMaIuo;
v02.5 BBLICIISITD HanoOoJee
3HAYUMOE B IIepeuHe HHPOPMAITUH;
¥02.6 oueHUBaTh MPAKTUYECKYIO
3HAYUMOCTb PE3YJIbTAaTOB ITOUCKA;

Y02.7  odopmiaTe  pe3ynbTaThl
MIOMCKA;

OK 09 ¥09.1 IIPUMEHSATH cpeactBa | 309.1 coBpeMeHHBIE cpencTBa U
MH(POPMAIIMOHHBIX TEXHOJOTUU Uil | YCTpoicTBa HHGOPMATH3AIINN;
pemienus npodeccuoHanbHbIX 3a0a4; | 309.2 MOpAOOK HMX TNPUMEHEHHUS H
V09.2 wucnonb3oBatb COBPEMEHHOE | MPOTrPaAMMHOE obecrieueHue B
pOrpaMMHOE 00ecTIeUeHHE; npoecCuOHaNBHON NesTeNbHOCTH;
v09.3 MIPOSIBIISITH KynbTypy | 309.3  HOpMBI  HHGOPMAIIMOHHON
UH(POPMALMOHHOM 0e3o0macHOCTH | O€30MacHOCTH TPH  HCHOJIB30BaHUU
npu WCIOJIb30BaHNUU | THOPMAIIMOHHO-

UH(OPMaIIMOHHO- KOMMYHUKAITHOHHBIX TEXHOJIOTU;
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH; 31. oOmumii coctaB U CTPYKTYpPY
Vve. MPUMEHSATH rpaduyecKue | MepCcoOHATBLHOTO KOMITBIOTEPA;
penakTopel  JUIA  co3MaHusA W | 32. Ha3HA4Y€HHE 0Aa30BBIX CHUCTEMHBIX
pelaKTHPOBaHUS N300paKEeHUH; POTPaMMHBIX MTPOIYKTOB;
34. NPUHIHUIBI CETEBBIX TEXHOJOTHMA
00paboTKH U neperadyn HHPOpMaLuy;
35. MeTonbl U MpHUeMbl oOecreueHus
MH(POPMALIMOHHON 0€3011aCHOCTH;

IIK 1.1. V1. HUCIIOIL30BaTh | 33. Ha3HauYeHHe MPUKJIAIHBIX
WH(OPMALIMOHHBIE  PECYpChl  H | MPOTPaMM U  CHEIUATU3UPOBAHHOTO
MH(OPMaLIOHHO-TTIOUCKOBBIE MIPOrpaMMHOT0 OOEeCTIeUeHus;
CUCTEMBI /ISl Toucka uHpopmanmu;

V2. BBIIONHATH PENAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;
V3. BBHINONHATH BBIUUCICHUS U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX;

IIK 1.3. V1. HCIIOJIB30BAaTh

nH(OPMALIMOHHBIE  PECYpChl |

MH(}OPMallOHHO-TOUCKOBBIE
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CHUCTEMBI JIJIs TTIOMCKa nH(pOopMaIuu;

IIK 2.3.

Y5. pabortath ¢
00BbeKTaMu 0a3 JaHHBIX;

OCHOBHBIMH

I1K 2.7.

V1. HCIIOJIb30BATh
WH(OPMAIIMOHHBIE  PEeCypChl |
1H(OPMAaLIOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIs Torcka nHpopmanmm;
V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BBINOJAHATH BBIUUCICHUA U
00paboOTKy JAaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM M CHEUHAIM3UPOBAHHOTO
IPOrpaMMHOTO 00eCIIeUeHNS,;

IIK 3.2.

V1. HCIO0JIb30BaTh
WH(pOpPMAIMOHHBIE  PECYpPCHl  H
WH(pOPMaIMOHHO-TIONCKOBBIC
CUCTEMBI JIJIs TorcKa nHpopmanmw;
VY2. BBINOJHATH PEIAKTHPOBAHHUE H
dbopmarrpoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBHIIOJNHATH BHEIYUCICHHS |
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM MW CIEHHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS;

I1K 3.4.

V1. HCITOIL30BaTh
nH(pOpMaIIMOHHBIE pecypchl u
WH(pOPMaIMOHHO-TIONCKOBBIS
CUCTEMBI JIJIs ToucKa nHpopManmw;
V2. BBINOJHATH PENAKTUPOBAHUE M
dbopmarupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BHIIONHATH BBEIYHCICHHSA U
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3Ha4YeHUe MIPUKJIAHBIX
nporpaMMm MW CIEHHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS,;

[1K 4.2.

V1. HCITOB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAIIMOHHO-TIONCKOBBIE
CHUCTEMBI JIJIs TIOMCKA UH(OpMAIINH;

I1K 4.3.

V1. HCITOIB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAITMOHHO-TIONCKOBBIE
CUCTEMBI /IS ToMcKa nH(opManuu;

IIK 4.5.

V2. BBIIONHATH PENAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBINONAHATH BBIUKUCIEHUA U
00paboTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX;

V4. CO31aBaTh 3JIEKTPOHHbBIE
MYJIbTUMENITHBIE TPE3CHTAINH;




2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0bem yyeOHOM AUCHMILVIMHBI U BUAbI Y4eOHOH padoThl

Bun yuyeOHo# padoThI O0bem yacon
O0bem 00pa3zoBaTe/IbHOM NMPOrpaMMbl 90

B TOM YHUCIJIE:

JIEKIINH, YPOKHU 16
MPAKTUYECKUE 3aHATU 74
nabopaTopHbIC 3aHATHUS He npedoycmompeno
KypcoBas paboTa (IIpoeKT) He npedycmompeno
KOHCYJIbTAIIH He npedycmompeno
CamocrosiTenbHas paboTa He npedycmompeno
IIpomexyTouHasi aTTeCTALMUSA -
Komnnexcrwiii oughghepenyuposanuwiii 3auem




2.2 TemaTn4yeckni IUIAH U coJepkanre yueOHoH qucuunanubl « MHpopManmoHHbIe TEXHOJOTMH B MPO(eCCHOHATBHO AeSITeJIbHOCTID)

HaumeHoBaHue Conep:kanue y4eOHOTro MaTepHuasia u Oo0bem Koant

Pa3aesioB U TeM (opMBI OPpraHu3anmuy 1eATeTLHOCTH 00YYAKIIHXCS 4acoB KOMUETeHIMIi/0cBaHBae
MBbIX 3JICMEHTOB

KOMIICTCHIIMHA
1 2 3 4
Pasznen I. AHOOPMALIMOHHBIE CUCTEMbBI U TEXHOJIOTI'NU. QJIEKTPOHHBIE 9 OK02, OK09
KOMMYHUKALIUAN IIK 1.1, 1.3, 2.7, 3.2,
34,4.2,43,45

Tema 1.1 Coaep:xaHue yueOHOro MaTepuaJa: 2 309.1, 309.2

Undopmanuonn | 1, [Ipeamer wuHOpMAIMOHHBIE TEXHOJIOTHH B NPO(GECCHOHATBLHON JCATEIBHOCTH, €r0

BIC IIPOTCCCHI 1 OCHOBHBIE  33Jaydl M oOyactu mnpuMmeHeHus. Mudopmamus, cBoiicTBa MHPOpMALUU.

TCXHOJIOTHHA TpeboBanuss u  cTpykTypa Oyxramrepckoil uHpopmanud. OCHOBHBIE  TOHSATHS

aBTOMATH3MPOBAHHOW 00paboTku WHpOpMAanMU: TOHSATHE WH(POPMALNUU, HOCHTEIN
uHbopManuu, BUIb6l UH(OpMALMU, U3MEpPEeHHE UH(OpMALMU, UH()OPMAIIMOHHBIE MTPOLECCHI.
Bxo1HOW KOHTPOJIb.

2. llonartue wuHPOPMALMOHHON cHCTeMBl. JTamnbl pPa3BUTHS HMH(OPMAIMOHHBIX CHCTEM.
[Iponieccer B mH(pOpManmonHoir cucreme. OCHOBHBIE METOIBI M CpeICTBa 00pabOTKH,
XpaHeHus, Mepenadn 1 HakorieHus nHpopmanun. CTpykTypa WHGOPMAIIMOHHON CHCTEMBI.
NHdpopmanMoHHbIE  TEXHOJOTMM: TOHATHE, BHIbL. OcBoeHME  HMH(POPMALMOHHBIX
TEXHOJIOTHH.

3. ABTOMaTM3uMpOBaHHas HWH(POpPMAIMOHHAs CUCTEMa B  YIPaBJIEHUHM SKOHOMHUYECKHM
o0bekToM. (OOecneunBarolIMe KOMIIOHEHThl aBTOMAaTH3UPOBAHHBIX HH(OPMALMOHHBIX
cucreM. HTerpupoBaHHble M KOPIOPATUBHBIE HH()OPMAIIMOHHBIE CUCTEMBI.

Tema 1. 2 Coaeprxanue yueOHOro MaTepuaJa: 2 31,
AnmnaparHoe 1. Cucremnubiii 650k nepcoHaibHoro komnetorepa (IIK). Ilepudepuiinbie ycTpoiicTBa 309.1, 309.2
obecrieueHue NEPCOHAJBHOTO  KOMIbloTepa.  JlonroBpeMeHHble  HOCUTENd  MH(OpMamuu,  ux
HepCOHAIILHOTO XapaKTePUCTHKH.
KOMIIBIOTEPA 2. OcHOBHbIE MeETOJABl W CpeAcTBa OOpabOTKM, XpaHEHMs, Nepefadyd M HaKOIUICHUS

nH(pOpMaLNU.

3. TexHuka Ge3omacHOCTH THpu paboTe ¢ MEePCOHATBHBIM KOMMbIOTEpOM. CIOCOOBI 3aIUTHI
T10JIb30BATENs OT BO3JAEHCTBUSI BPEAHBIX (PAKTOPOB.

Tema 1.3 CoaepixaHue y4eOHOIro MaTepuasa: 5 34,309.1, 309.2

Kommbrotepbie | 1. KoMIbIOTEpHBIE CETH: Ha3HAUYEHHUE, cocTaB. Kiiaccudukaiys KOMIILIOTEPHBIX CETEH. Yli,

cetu 2. OCHOBHBIE KOMITOHEHTBI JIOKAJIBHBIX BBIYHUCIIUTENBHBIX CETEH. Y02.1, ¥02.2, V02.3,
3. TI'nobanbhast cets MuTepuer. Crpykrypa u aapecanust. Crioco0bl moakioueHust. CepBUCHI Y02.5
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Wutepuera. Opranuzanus noucka uHdopmauu. [IpyHIMIBI TAaKeTHON Nepefayn JaHHBIX, ¥09.1, ¥09.3
OpraHM3aLMs MEKCETEBOTO B3aNMOICHCTBHSI.
B ToM unciie IpaKTHYeCKNX padoT 1
[TpakTuueckas padbora Ne 1. Mcnons3oBanre nHGOPMAITMOHHBIX PECYPCOB JIS TTOWCKA H
XpaHeHHst ”HpopMauu
Pazzea II. TIPOTPAMMHOE OBECHEYEHUE TH®OPMAIIMOHHBIX TEXHOJIOT U 81 OKO02, OK 09
K 1.1, 1.3, 2.3, 2.7,
3.2,34,42,43,45
Tema 2.1. Copep:xxanue y4e0HOr0 MaTepHaJIa.: 9 32,33, 35,
Cucremuble n 1. HasHaueHWe M NPHMHLUIBI MCIIOJb30BAHHS CHCTEMHOIO M HPMKIAJHOIO [POrPAMMHOIO 309.2,309.3
IPUKJIaHBIC obecrieueHuUsI.
IIPOrpaMMbI 2. IlpaBoBbIe OCHOBBI UCIIOJIB30BAHUS ITPOTPAMMHOTO 00ECTICUEHUS. ¥02.2,
obmiero 3. Vndopmanuonnas Ge3omacHoCTb. OCHOBHBIE YTPO3bI M METOABI  OOECTICUEHMS Y09.1, ¥09.2, ¥09.3
Ha3HA4YCHUS B uHpopMaMOHHOW  Oe3omacHocTH. MeTonsl W CpeAcTBA  3alUTHl  MH(OPMALUH.
obnactu AHTHBUpYCHBIE cpeicTBa 3ammThl MHGOpManuu. IIpuHIUNBI 3amuTel MHGOPMALUH OT
npoQecCuonab HECaHKI[MOHUPOBAHHOTO JIOCTyma. MeToApl | CpeAcTBa 3allUThl  OyXTalTepCKON
HOU uHpOpMAIHN.
ACATeIIbHOCTU 4. MexnnargopMeHHBI (OpMaT SIEKTPOHHBIX JTOKYMEHTOB. VCHOnb30BaHHE KOHBEPTEPOB
CHeHUalINCTa st o0beauHeHus1 qokymeHToB MS Office.
B ToM unciie MpaKkTHYeCKNX padoT S
[IpakTnueckast pabora Ne 2.  OGecneueHue 6€301MacHOCTH HHOOPMAIIMOHHBIX CUCTEM
IIpakTnueckast pabora Ne 3.  CoBmecTHOe ucrnosnb3oBanue npuioxxennid MS Office
[Tpaktnueckas padora Ne 4.  VMcmons3oBaHHEe KOHBEPTEPOB MPH PadOTE C TOKYMEHTaMHU.
Tema 2.2. Coaep:xkanue y4eOHOro MaTepuasa.: 8 33,
IIpaBoBbIe 1. KoMIbIOTEpHBIE CPABOYHO-TIPABOBBIE CHCTEMBI. TEXHOIOIHS MOUCKa MH(POPMAIIUK B 302.2, 302.3, 309.2,
MH(OPMALIHOHH CIIPAaBOYHO-IPABOBBIX CUCTEMAX. 309.3
bI€ CUCTEMBI 2. Pabota ¢ TekcToMm TOKyMeHTOB. CoOXpaHEHHE Pe3yJIbTaTOB PaOOTHI. V1,
B ToM unciie npakTHYeCKUX padoT 6 ¥02.1,¥02.2, ¥02.3,
IpakTrueckas pabora Ne 5. TIoHMCK TOKYMEHTOB B CIPaBOYHO-IPABOBOI CHCTEME ¥02.4,¥02.5, ¥02.6,
Koncynprant [Timoc Y02.7,
[Mpaktiueckas padora Ne 6.  Pabota ¢ JoKkyMeHTaMu B CIIpaBOYHO-IIPABOBOM CUCTEME Y09.1,¥09.2, ¥09.3
KoncynbrantlInroc
Tewma 2.3. Copgepskanue yueOHOT0 MaTepHaJa.: 24 33,
UcnonpsoBanre | 1. Hurepdeiic nporpammbl. Co3anue, peIaKTUPOBAHUE U COXPAHEHHUE TOKyMeHTa. Padora ¢ 302.2, 302.3
Microsoft Office JIOKYMEHTAMH: COXpaHEeHHe, IPeIBApUTENbHBINA MPOCMOTP U TIeUaTh. V2, V6,




Word npu 2. ®opmarupoBaHue JoKyMeHTOB. Pabora ¢ Tabnumamu. Pabora ¢ rpadpuyeckumMu o0beKTaMu. ¥02.1,¥02.2,¥02.3,
pelIeHrn 3. Co3manrie MHOTOCTPaHUYHBIX JJOKYMEHTOB: OpOopMIIEHHE CTPAHUI], JOPMUPOBAHNE v02.4,¥02.5, ¥02.7
npodeccuoHaib OTJIABJICHUSI. Y09.1, ¥09.2
HBIX 3a/1a4. B TOM 4nciIe IPAKTHYECKHX PadoT 24
IIpakTnyeckas pabora Ne 7. BBoj, penaktupoBaHue U GopMaTupOBaHUE TEKCTOBOTO
JIOKYMEHTA.
[TpakTrueckas pabora Ne 8.  PaboTta ¢ TabiauiiaMmu B TEKCTOBOM JJOKYMEHTE.
[Tpaktuyeckas pabora Ne 9.  I'paduyeckre 00BEKTHI B TEKCTOBOM JIOKYMEHTE.
ITpakTrueckas padora Ne 10. ®DopmarupoBaHue CTPaHUI] TEKCTOBOTO JOKYMEHTA
ITpaktuyeckas pabora Ne 11.  PaGora co crunsimu. Co3gaHue orjiaBieHusl.
IIpakTuyeckas pabora Ne 12.  Co3nanue u opopmiaeHre MHOTOCTPAaHUYHOI'O TEKCTOBOTO
JIOKYMEHTa
Tema 2.4. Conep:xanue yueOHOro MarepuaJa.: 8 33,
Komnbroteprast | [Iporpamma npeseHTaioHHoi rpaduku Microsoft PowerPoint. PaGora co cnaiiiamu: co3naHue, 302.2,302.3, 309.2
rpapuka u U3MEHEHME pa3MeTKu, opopmiienue. Hactpolika npeseHTanuu.
nu3aiin B Vcnonbs30BaHue JAeN0BOM rpauKky U MyIbTHMeIMa MHPOPMAIUK Ha ciiaiije. V1, V4, Ve,
npoeccHOHaNb | MynbTUMeIUiHbIE HHTEPAKTUBHBIE IPE3EHTAIUM CO BCTPOCHHOM aHuManueii 1 v02.1,¥02.2, ¥02.3,
HOH MyJIbTUMeInIHBIME ddexTamu. [lepexoapl MEXKIy CIaiiiaMu ¢ TIOMOMIBIO YITPaBJIAOIINX ¥02.4,Y02.5, V02.6,
JEATENLHOCTH KHOIIOK ¥ THIIEPCCBUIOK. Y02.7,
B ToM uyHciIe IPaKTHYECKUX padoT 8 Y09.2
ITpaktuyeckas pabora Ne 13.  Co3nanue u 3ppexTHoe opopmiIeHHE KOMIBIOTEPHON
IPE3CHTAIHH.
Tewma 2.5. Cogepsxanue yueOHOro MaTepHaJa: 20 33,
HcnonbzoBanne | 1. Wurepdeiic. Bumasl nanusix. 3anonHenue, GopMaTupoBaHue, PeJIaKTHPOBAHUE dIIEKTPOHHBIX 302.2, 309.2
Microsoft Office Tabiuu. Beruucnenus: maremartuyeckue, (UHAHCOBBIE, CTATUCTHYECKHE (DYHKIIHU.
Excel npu AOCOIOTHBIE U OTHOCUTENbHBIE CCHUIKH. Y3,
pCHICHAHN 2. Pabora ¢ maHHBIMH DIIEKTPOHHBIX TAOJHWIl: COPTHPOBKA, (PHIBTpAIMs, KOHCOJHIAIMS | v02.4
HpO(i)eCCI/IOHaJ'II) Jpyrue ornepamnuu. Y09.1, v09.2
HBIX 3a7a4. 3. I'padmueckoe orobpakenue nHpopmarmn. Jlenoas rpaduka.
B ToM uHciie IPaKTHYeCKUX padoT 20

ITpakTuyeckas pabora Ne 14.  Opranu3zaiusi pacueToB B Cpejie DJIEKTPOHHBIX TAOJIHIL.

[TpakTrueckas padora No 15.  PaGota co cnuckamu TaHHBIMU

ITpakTuyeckas pabora Ne 16.  JlenoBas rpaduxka.

[TpakTrueckas padota Ne 17.  BpInoIHEHHE pacyeTOB M aHAIIW3a TAHHBIX B CPEJIC
AIIEKTPOHHBIX TAOJIHUIL
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Tema 2.6. Copep:xaHue yueOHOT0 MaTepHAaa: 6 33,
Ucnonb3oBanue | 1. Ba3bl JaHHBIX: OCHOBHbIE HOHATHS U OpraHu3anys. IIoHATHE PelsSLUOHHON 6a3bl JAHHBIX. 302.2,309.2
Microsoft Office [Tone u 3anuck. [IoHsATHE KIIFOYEBOTO MOJIA.
Access nipu 2. Mopnenu opranu3anuu 0a3 TaHHBIX IJIs pelIeHHs MpodhecCHOHaTbHBIX 3a/1a4. Y5,
peuieHnu dopmanuzanus uHGOPMAIUK (TUITBI TAHHBIX ). Y¥02.4,V02.5
npodeccuonans | 3. OO6BeKTHl 6a3bl JAHHBIX: TAOIMIIBL, GOPMBI, 3aIIPOCHI U BUJIBI 3aIIPOCOB, OTYETHI. Y09.1, ¥09.2
HBIX 3a]a4. [TpoexTupoBanue 6a3bl nanHbIX. Opranuzanus ceszeil. PaboTa ¢ o0bekTamu
MHOTOTa0INYHOUI 0a3bl JaHHBIX.
B ToM yuciie npakTHYeCKHX padoT 6
[TpakTrueckas padorta Ne 18. IIpoekTupoBaHHE M CO3TaHHE MHOTOTAOINYHOM 0a3bl JAHHBIX
[Tpaktuyeckas pabora Ne 19.  PabGota ¢ 0O0bekTaMi MHOTOTA0JIMYHOM 0a3bl JAaHHBIX
Tema 2.7. Cojepkanue yuefHOro MaTepuaa: 6 33,
CnenuanusupoB | 1. ByxranTepckue cMCTeMbI yueTa. HampapieHust aBTOMaTH3aLUU OyXIanTepeKoii 302.3,309.2, 309.3
AHHBIC NEeSATEeIbHOCTH; Ha3HAYEHUE, MPUHIIUIIBI OPTaHU3aIMU U SKCIUTyaTallud OyXTralTepCKuX
MH()OPMaMOHH MH(OPMALIMOHHBIX cucTeM. TexHOoIorust paboThl C MPOrPaMMHBIM 00ecTIeYeHUEM Y1,
bIC CHCTEMBI OyXraJTepCcKoro y4erta. ¥02.1,¥02.2, ¥02.3,
2. ABTOMaTU3MPOBAHHBIE CUCTEMBI JIEJIOMPOU3BOJICTBA U SJEKTPOHHOTO IOKYMEHTOO00pOTA. v02.7
Knaccuduxanys, BHEApEHHE, NPOOIEMBI aBTOMATH3ALHH. ¥09.1, ¥09.2, ¥09.3
3. Urenwue (uHTeprperaius) HHTepdeiica crenuaTn3upoBaHHOTO IPOrPaMMHOTO 00eCTIeYeHHUs,
MTOVICK KOHTEKCTHOHN MOMOIIM, padoTa C TOKyMEHTAIUECH.
B ToM yuciie npakTHYecKHX padoT 2
ITpakTuueckas pabora Ne 20. Benenue aBTOMaTH3HPOBAHHOTO JOKYMEHTOO0OOpOTA
[Tpaktrueckas padota Ne 21.  B03MOXXHOCTH UCIIOJIB30BAHUS AIIIAPATHOTO U MPOTPAMMHOTO V1, VY2, V3, V4,V5,
obecrnieueHus B MpodeccuoHaNIbHON 1eATeIbHOCTH CIIeIMaTUCTa V6, ¥02.1, ¥02.2,
2 v02.3,¥02.4,¥02.5,
¥02.6, ¥02.7,
Y09.1, ¥09.2, ¥09.3
UTOro 90
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3 YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIHUATIIIMHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jns  peanuzanuu  MpOrpaMMbl  y4E€OHOM  JUCHMIUIMHBI  MPEAYCMOTPEHBI  CIEAYIOIINE
CIIeLIMAJIbHBIE TOMEIIEHNS U OCHA[CHUE!

Ty v HauMeHOBaHUE CIIEUATILHOIO
OcHallleHe cueruaaIbHOro IMOMEICHUS

MTOMEIICHUS

KaOMHEeT NudpopmanuoHHbIX | MynbTUMeEINNHBIE CPEICTBA XPAHEHUS, IIEpEIadu U
TeXHOJIOTHII B NMPo(decCHOHAIBLHOM | MPeICTaBICHUS HHPOPMAIIIH.

NAeATeJIbHOCTH Y4eOHO-MeToanYecKas JOKYMEHTAIHs, TUIaKTHIeCKIe

CpelCTBa.
IlepcoHAIbHBIE KOMITBIOTEPHI

3.2 YyeOHo-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecliedeHHe peaJn3alui NPOrpaMMbl

OcCHOBHBbIE HCTOYHHUKH:

1. Nudopmannonnsie Texnonoruu: Yuebnoe nocodbue / JL.I'. INarapuna, 5.0. Temoga,
E.JI. Pymsunesa u ap.; Ilox pen. JL.I'. I'arapunoii - M.: U1 ®OPYM: HULl UH®PA-M, 2015. -
320 c.: 60x90 1/16. - (ITpodeccuonanpHoe  oOpaszoBanue).Pexxum  moctyna:
http://znanium.com/bookread?2.php?book=471464. — 3aru. ¢ skpaHa.

2. busnec-ananutuka cpeacrBamu Excel: YueOnoe mnocobue / T'obGapea .JL.,
Toponenxkas O.1O., 3omotaprok A.B., - 2-¢ u3z., ucnp. u goin. - M.:By3.yua., HUI] TH®PA-M, 2017.
- 336 c.: 60x90 1/16.- Pexxum nmocryna: http://znanium.com/bookread?2.php?book=6362399. — 3ara.
C 9KpaHa.

3. [Tpaktukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop: VYu.-
metoa.noc./Kpasuenko JI. B., 2-e uzn., ucnp. u gon - M.: ®opym, HUL] UHOPA-M, 2015. - 168 c.:
70x100 1/16. - (ITpoeccuonanbroe o0pazoBaHue). Pexum JOCTyTa:

http://znanium.com/bookread2.php?book=478844 . — 3ari. ¢ skpaHa.
IlOI[O.]IHI/ITe.]'ILHbIe HCTOYHUKM .

1. HaseiioBa, U. B. DddextuBnas padora B Microsoft Word [DnexTponHsiit pecypce] :
yuebHoe nocobue [ans CIIO] / U. B. [aBbinoBa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
AIIEKTPOH. OIIT. JICK (CD-ROM). - Pexum JOCTyTIA!

https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcataloques/5/8849/S1
33.pdf&view=true . — MakpoOOBEKT.

2. Kazues B.M., Kasue K.B., Kaszuera b.B. OcHoBbI mpaBoBoii HH(pOpMATUKH H
nHPOpPMATHU3ALMU TIPABOBBIX CHCTEM: yded. mocobme. — 2-e¢ m3a., mepepad. m gom. — M.:
By3osckuii yueOHUK: NHOPA-M, 2017. — 336 c. Pexxum JOCTyIa:
http://znanium.com/bookread2.php?book=545154 . — 3ari. ¢ sKpaHa.

3. HNHpopMallMOHHbIE TEXHOJIOTMH B NPO(PECCHOHANBHOM JAeATeNbHOCTH: YueOHOe
nocodue / E.JI. ®denorosa. - M.: U1l ®OPYM: HULL UHOPA-M, 2015. - 368 c.: uxn.; 60x90 1/16. -
(ITpoeccronanbroe oOpa3oBaHue). Pexum J0CTyna:

http://znanium.com/bookread2.php?book=484751. — 3aru. ¢ skpaHa.
Iepuoguyeckue u3gaHus

1. Nudopmarnka u odpazoanue — ISSN 0234-0453. [DnexTpoHHBIH pecypc]. — Pexxum
nocryma: https://dlib.eastview.com/browse/issues/18946/2019 . — 3aru. ¢ 3kpana
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http://znanium.com/bookread2.php?book=6362399
http://znanium.com/bookread2.php?book=478844
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
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IIporpammuoe odecneuenune u UnTepHeT-pecypceni:

HaumenoBanmue 110 Ne JloroBopa Cpox
aefcTBUus
JIMLEH3UH
MS Windows 7 (moamucka Imagine Premium) J-757-17 ot 27.06.2017 27.07.2018
MS Windows 7 (moxmucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Windows 7 (moxmucka Imagine Premium) J-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Nel35 ot 17.09.2007 6eccpouHo
Kaspersky Eridpomt Security myist OuzHeca- J1-1347-17 o7 20.12.2017 21.03.2018
CranjgapTHbIN
Kaspersky Eridpomt Security myist OuzHeca- J1-1481-16 o 25.11.2016 25 12,2017
CranjgapTHbIN
Kaspersky Eridpomt Security myist OuzHeca- J1-2026-15 ot 11.12.2015 11.12.2016
CrangapTHbIN
7 Zip CBOOOJTHO PACIIPOCTPAHIEMOE OeccpovyHO
MS Access 2007 (monmucka Imagine Premium) J-757-17 ot 27.06.2017 27.07.2018
MS Access 2007(noamucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Access 2007 (moamucka Imagine Premium) I-1421-15 ot 13.07.2015 13.07.2016

OecIIaTHO B paMKax
COTPYAHUYECTBA C YUEOHBIMU U
Hay4uHbIMH 3aBeieHusiMu PJI-1/2

([1-552-11) oT 01.01.2011

Koncynprant Ilmtoc OeccpouHo

1. Enunbplii mopran WHTEPHET-TECTUPOBAaHUS B cdepe 00pazoBaHus [IIEKTPOHHBIN
pecypc] - https://i-exam.ru/ , cBoboaHbIi. — 3ari. ¢ sKpana. 3. pyc.

2. OdunmanbHpiii cadT kommanuu kommanuu «KoucyabranTIlmrocy [DneKTpoHHBIH
nopTai]. - Pexxum pocryma: http://www.consultant.ru , ceo6oaubIi. — 3ari. ¢ akpana. S3. pyc.

3. Buneoypoxku mno wunbopmarmke  https://videouroki.net/blog/informatika/ :
CBOOOIHBIN. — 3ardl. ¢ akpana. 3. pyc.

4. bubnuoreka obyvaromieil 1 MHGOPMAIIMOHHON TUTEpaTyphl [ DIEKTPOHHBIN pecypc].
- Pexum mocryma: http://www.uhlib.ru/kompyutery i_internet/informatika_konspekt lekcii/
cBOOOMHBIN. — 3ari. ¢ 9kpaHa. 3. pyc.

5. [Mopran «MHPpOpMaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHM B 00pa30BaHUM.
[DnexTpoHHbIH pecypc]. - Pexxum moctyma: www.ict.edu.ru , cBoOomHbIid. — 3ari. ¢ 3kpaHa. S3.

pyc.
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http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
https://i-exam.ru/
http://www.consultant.ru/
https://videouroki.net/blog/informatika/
http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru/

4 KOHTPOJb M OLEHKA PE3YJbTATOB OCBOEHHUSI YYEBHOIl
JACIHATITAHBI

KOHTpOJIB H OLCHKA pC3yJIbTaTOB OCBOCHUA JUCHUIINIMHBI OCYIICCTBJIACTCA NPCIIOAABATCIICM B

IIPOLIECCE TEKYLIET0 KOHTPOJIS U IPOMEXYTOYHON aTTECTALIUH.

4.1 Texkymmii KOHTPOJIb:

Ucnons3osanue Microsoft Office
Excel mpu pemenun
poeCCHOHATIBLHBIX 3a]1au.

33,302.2,309.2
¥3,v02.4,Y09.1, ¥09.2

KoHntponupyemslie
KonTponupyemsle pazaensl (TEMBbI) HanmenoBanue
Ne y4eOHON JUCITUTIIMHBI Pe3YIILTATHI (YMCHHA, OIICHOYHOTO CPEeJICTBa
3HAHMS)
1 Tema 1.1
WNudopmMannoHHbIe TPOIECCH U 309.1, 309.2 Tecr
TEXHOJIOTHH
2 Tema 1.2
ArnmapatHoe obecrieueHue 31, Tect
309.1, 309.2
MIEPCOHAILHOT'O KOMIIbIOTEpa
3 34, 309.1, 309.2
Tema 1.3 V1,¥02.1,¥02.2, ¥02.3, [IpakTrueckas pabora
KomnrelorepHslie cetu ¥02.5 Tecr
Y09.1, ¥09.3
4 Tema 2.1.
CucreMHbI€ U MPUKIIATHBIE 32, 33, 35,
[IpakTnueckas pabora
IPOTpaMMBbl OOIIIETO HA3HAYCHUS B 309.2,309.3 Tecr
obsactu mpodeccuoHaTbHON ¥02.2,¥09.1, ¥09.2, ¥09.3
JIeITSIIHHOCTH CITCIHAINCTa
5 33, 302.2, 302.3, 309.2,
Tema 2.2. 309.3 [IpakTrueckas padbota
[TpaBoBbIe MHPOPMAITMOHHBIE V1,¥02.1,¥02.2,¥02.3, KonTponbHas pabora
CHUCTEMBEI v02.4,Y02.5,¥02.6, Y02.7, Tect
Y09.1, ¥09.2, ¥09.3
6 Tema 2.3. 33,302.2,302.3 MpaKTiaeckas batora
Hcnonp3oBanue Microsoft Office V2,V¥6,¥02.1,¥02.2, Kp P 6
Word mpu pemenmm V02.3,Y02.4, V02.5, Y02.7 OHTPOHT"H” pabota
npodeccHOHAIbHBIX 3aJ1ay. ¥09.1, ¥09.2 ect
7 Tema 2.4. 33,302.2, 302.3, 309.2
KomnerotepHas rpaduka u 1u3aiin V1,V4,V6,Y02.1, ¥02.2, [IpakTuueckas pabora
B Mpo¢eCcCHOHATBHOM v02.3, Y024, ¥02.5, Y02.6, Tect
JIeITEIbHOCTU v02.7, ¥09.2
8 | Tema2.5.

[IpakTuueckas pabora
KonTtponbHas pabora
Tect

Tema 2.6.

Hcnonr3oBanue Microsoft Office
Access IpH pelieHnn
poeCCHOHATIBLHBIX 3a]1au.

33,302.2,309.2
V¥5,¥02.4,¥02.5,Y09.1,
¥09.2

[IpakTuueckas pabora
Tect

Tema 2.7.
CnenuanusupoBaHHbIE
UH(OPMALIMOHHBIE CUCTEMBI

33, 302.3, 309.2, 309.3
V1,¥02.1,¥02.2,¥02.3,
¥02.7, ¥09.1, ¥09.2, ¥09.3

[IpakTuueckas pabora
Tect
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4.2 IlpoMe:xxyTOUYHAS aTTeCTAUSA

[TpomexxyTouHasi arrecTanus OOYYAIOMIMXCS OCYHIECTBISICTCS IO 3aBEPUICHUU H3yYCHHS
JUCLUIIIMHBI U IT03BOJIAET OIPEIEIUTh KA4E€CTBO U YPOBEHb €€ OCBOCHMUS.
dopmMa IPOMEKYTOUHOM arrectauuu no aucuuiuinHe «MHpOpMalMOHHBIE TEXHOJIOTMU B

npoeccuoHaNbHOM IEeATEIbHOCTIY - KOMILIEKCHBIN TuddepeHnpoBaHHbIi 3a4eT.
OneHka ypoBHSI OCBOEHHSI YPOBHSI 3HAHMM M yMeHMH mo aucuuiuinHe «/HpopManmoHHbIE

TEXHOJIOTUH B NMPO(ECCHOHAIBLHONW NEATEILHOCTHY MPOBOAUTCS B (opMme TecTUpoBaHHs. Bpems

BBIIIOJIHCHHUA TECTA: IMOAI'OTOBKA - 5 MUH, BBIIIOJIHCHUC- 40 MuH

Pe3syabTaTsl OueHo4YHbIE CpeCcTBA
o0y4eHus1 JJIsl IPOMEKYTOYHOM aTTecTAlMHU
31, 32, 33, 34, Baok 1. BeiOepuTe 01UH BapraHTa 0TBETA
35,302.2, HNudopmannonHslii  mporecc, oOecleunBarOIUMil  IpUBEAECHHE JaHHBIX,
302.3,309.1, MOCTYMAIOMIMX OT pa3HbIX HCTOYHUKOB, K OJHOW (opme mpeacTaBieHus,
7 309.3 yI00HOM I JanbHEHIIIET0 UCTI0JIb30BaHUs, HA3bIBACTCA ...
309.2, ) 1.  duneTparuei
2. (dopmanuzanueit
3.  mepepadeit
V1,2, V3, 4. cbopom §
V4 V5 V6 CucreMHBIH OJIOK - 3TO YCTPOICTBO...
N 1.  oObenuHsmOLIEe PYHKIIMOHAIBHbBIE 3JIEMEHTHI KOMIIBIOTEPA
Y02.1,¥02.2, 2. TpeaHa3HAYEHHOE JJIs XpaHEeHUs UH(OpMaLuu
¥02.3,¥02.4, 3.  obecreunBaroliee CKAHUPOBAHKE U TIEYaTh
v02.5,Y02.6, 4,  mpeaHa3HAYCHHOE JJIA BBOJA U BBIBOAA HH(GOPMAIIH
v02.7, Y09.1, Jns pyHkunoHnpoBanus MHTepHETa HCIONB3YIOTCS IIPOTOKOJIHI ...
1. Mail.ru
¥09.2,¥09.3, 5 WWW
3. TCP/IP
4. HTML

[Tporpammbr  "Koncynbrant Ilmoc", "I'apant”, "PedepeHt" oTHOcATCS K
pO0JIEMHO-OPUEHTUPOBAHHOMY IIPOIPaMMHOMY OOECIIEUEHHUIO TPYIIIbI CUCTEM

MEIUITUHCKUX
(MHAHCOBOI'O MEHEPKMEHTA

CIPaBOYHO-TIPAaBOBBIX

OyXranTepcKoro yuera

Haubonee s3¢pexTuBHBIM crIOcOOOM MosTydeHus nHPopMauu B cetd HTepHer
SBJISIETCS MOUCK ...

1. ¢ MOMONIBbIO MTOMCKOBBIX CHCTEM I10 KJIFOUEBBIM CIIOBaM

2. B TEMaTHYECKUX KaTaJorax

3. mo azapecy

4. Buyarax u popymax

[lpoBepka TNPHHAUICKHOCTH CYOBEKTY JOCTyNa TMPEABSIBICHHOTO WM
UICHTU(PHUKATOPA Ha3bIBACTCS

HUIEHTUDUKAITAS

ayTeHTU(UKaus

KpunTorpadus

peructpanus

CpeAcTBaM 3amMTHl HMHPOpManuu WHPOpManuoHHEIX cucteM HWC ot
neiictBuii cyorektoB HE otHocsT: ...

B wN P

APwdE
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AJIEKTPOHHYIO [IU(PPOBYIO NOJIHCH

KPUITOTpapHUUECKYIO 3aLTUTY

CpeZCTBa 3aIUThl OT BUPYCOB

. 3aIUTY aBTOPCKUX IPaB

8. Ilo cnocoOy BOCTIpUATHSI BBIIENSAIOT CIEIYIOLINE BUbI HHPOPMALIUY:

1. mmdpoByro, CUMBOJIBHYIO, IPadUIECKYIO

2. BH3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, BKYCOBYIO, OOOHSTEIbHYIO

3. curHai, cooOIIeHne, MacCUB, pecype

4. CcUMBOJIBI, PUCYHKH, 3BYKH, BUJIEO

9. Hudopmannonnas cucrema — 310 ...

1. 3TO COBOKYHNHOCTBH YCIIOBHUH, CPEICTB U METOAOB Ha 0a3ze KOMIIBIOTEPHBIX
CHUCTEM,  MpeJHa3HAueHHBIX IS CO3JaHMs M HUCIOJIb30BAaHUS
MH(POPMALMOHHBIX PECYPCOB

2. 3TO COBOKYHNHOCTh MPOTPAaMMHBIX IPOJYKTOB, YCTAaHOBJCHHBIX Ha
KOMIIbIOTEPE, TEXHOJOrMsl paboThl B KOTOPBIX IO3BOJSET JOCTHYb
MIOCTaBJICHHYIO [10JIb30BATEJIEM LIEITb

3. 3TO B3aMMOCBSI3aHHAs COBOKYIHOCTb CpEACTB, METOAOB WU IEpCOHaiA,
UCTIONB3YEMBIX U1 00paOOTKH JaHHBIX

4. 5TO COBOKYIHOCTH JaHHBIX, C(OPMHUPOBAHHAS NPOU3BOIUTENEM ISl €€
pacrpocTpaHeHHs B MaTepHalIbHOM WM B HEMaTepHalibHON opme

10. KoMnbrOTEpHBII BHPYC, pacCpOCTPAHSIONINIICS MyTeM BHEIPEHUS CBOETO KO/

B TEJIO UCTIOIHAEMBIX (paiijioB, Ha3bIBACTCH ...

5. (¢ainoBeIM

6. 3arpy304HbIM

7. MakpoOBHUPYCOM

8. TpOsSHCKOM mporpamMMoii

11. Anpec siueiiku IEKTPOHHON TAOIUIIBI — 3TO UMSI, COCTOSIIEE MMOCIET0BATEIHHO
us3 ...
1. umenu cTonbIia U HOMEpa CTPOKHU
2. HOMepa CTPOKHM M HOMepa cTojoua
3. HOMepa CTPOKH M MMEHH CTOJIOa
4. wu3 mo6oii mocneaoBaTeTbHOCTH CUMBOJIOB
12. B 6a3ax 1aHHBIX [TOJIEM Ha3bIBACTCS
1. 3arosioBOK TaOIMUIIBI

rwnpe

2. DSJEMEHT OKHa, MpeJHa3HAUYEHHBIH JIJIs BBOJIa TEKCTOBBIX JIAHHBIX

3. cTpoka TabnuIbl, cofeprKalias Habop 3HAUeHU ONpeIeIEHHOTO CBOMCTBA,
pa3MeIIeHHbIN B MOJSIX 0a3bl JaHHBIX

4. cronber TabIUIBl 6a3bl JAaHHBIX, COAEPIKAIINN 3HAUSHUS ONPEEICHHOTO
CBOMCTBa

Baok 2. Beioepurte He MeHee IBYX BADMAHTOB 0TBeTa
13. YCTaHOBUTE COOTBETCTBHE MEXAY HA3BAHMEM OCHOBHBIX KOMIIOHEHTOB
KOMITBIOTEPHBIX CETEN U UX OIUCAHUEM
1. cepBep 1. BDBM, obecneunBaronias I0JIb30BaTeNei
CETH OINPEJECICHHBIMH YCIyraMu

2. IlIpokcu-cepsep 2. CepBep, HWCIOJIB3YEMBId JIJIsI OpraHU3aIUU
MOJKIIFOYEHUS JIOKAIBHOM CETU K CETH
HNutepHer
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3. PaGouas 3. WHIUBUIyaIbHOE MECTO TIOJIb30BaTEIsl B
CTaHIIUA HOKaHBHOﬁ CCTU C BBIACIICHHBIM cepBepOM

14. TlpuknagHoe mporpaMmMHOEe oOecredeHrue pabdoTaeT TMoJ[ YyIpaBICHUEM
(YKaxuTe HE MEHEE JIByX BapHaHTOB OTBETOB)
1. omepanuOHHBIX CUCTEM
2. CHCTEeM yIpaBJieHHs 0a3aMu JaHHBIX
3. DIKCHEpPTHBIX CUCTEM
4. cucteMHOTO (0a30BOT0) MPOTPAMMHOTO 00ECTICUCHUS
15. YcraHoBUTE COOTBETCTBUE MEXKIY BHUJIOM JIMLIEH3MH Ha MPOrpaMMHOE
oOecrnieyeHue U €€ ONMCaHUEM
1 Bun nuueH3uu, KOTOPBIA HCIONb3YETCs

1. Freeware JUISE  AEMOHCTpalUd pabOThl TUIATHBIX
IporpaMm
2 Bung nmneH3ud, KOTOPBIH  MpedrnoiaraeT
BO3MOXHOCTh  IIOJIb30BATHCSI  IPOTPaMMOK
2. Shareware TOJIBKO TOCJIC€ TIOKYNKH IPOTPaMMHOTO
MPOAYKTa
3 Bun JMLIEH3UH Ha POrpaMMHOE
3. Payware o0ecriedeHne, KOTOPBIA MNpeaycMaTpuBaeT

OecrIaTHOE M0JIb30BaHUE MPOTrPAMMOH.

16. CoxpaneHue 300pOBbS CIICIHUAINCTA, HCIOIB3YIOMETO B KA4YeCTBE OPYIUS
TpyZaa IIEPCOHAJIbHBIN KOMIIBIOTED, JIOJIKHO obecreynBaThbes. . .
(YKaxuTe He MEHee JIByX BapUaHTOB OTBETOB)

1. IlpaBunbHOI opranu3anueii pabodero Mecra OCBEIIEHUE, pa3MELCHHUE,
HPrOHOMUYHOCTB CTOJIA U KPeCia, UCTIONb30BAHUE COBPEMEHHON
KOMIIBIOTEPHON TEXHUKH

2. CobmoaeHneM pexxuMa Tpy/a (epepbIBOM, CIICUAIBHBIC YITPAKHEHUS IS
CHSATUS HAaNPSKEHUS BCIECICTBUE HATPY3KU HA 3PUTENBHYIO CUCTEMY U
ONOPHO-ABUTaTEIbHBIN anmapar)

3. OrpaHuueHue BpeMEeHU pabOoThl Ha KOMIIBIOTEPE 3a CYET BBIMOJIHEHUS YacTH
paboThl «BPYUHYIO»

4. OpraHu3anyei nepepbiBoB B TeUeHHE paboyero JHs C MOJHbIM
pacciabiieHueM U OTCYTCTBUEM (PH3HUECKON Harpy3Ku

17. JIns monydeHus akTyalbHOM BepcuMM HOpMaTHBHO-TpaBoBoro akrta (Kogekc,
[Ipuka3 u T.11.)C TOMOIIBIO TOMCKOBBIX CUCTEM HEOOXOIUMO...

1.  BaecTu MOMCKOBBIH 3ampoc C Ha3BaHUEM JIOKYMEHTa B J1I000M Opaysepa u
NepeTr 1o Jr000H MpeI0KEHHON CChUIKE
2.  Bocnonb3oBarbest OHIAWH-BEpCUEH CIIPaBOYHO-IIPABOBOM CUCTEMBI U
CpeJICTBaMU MIOMCKA B 3TOM cucteme
3aka3arb TEKCT JOKyMeHTa Ha caiite [IpesuneHt.pd
4.  IlpuoGpectu TEKCT TOKYMEHTA B KHIKHOM MarasuHe (B T.Y. MHTEPHET-
MarasuHe)

18. OcHoBHBIMHU TTapaMeTpamu GpopmatupoBanus mpudta B Microsoft Office Word

SBIISIIOTCSL. . .(YKaKUTE HE MEHEee JIByX BapUaHTOB OTBETOB)

w

1. crwib

2. HauepTaHue

3. pasmep

4. rapHHUTYpa

5. BBIpaBHUBaHUE
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6. orcryn
7. mouns
8. opueHTanusa
19. Onpenenute COOTBETCTBHME MEXAY OCHOBHBIMH BHJAaMH cnuckoB B Word u
KOMaH/IaMH JUIsl X Ha3HAuCHHUS
1) MHOroypoBHEBBbIit e

-—
. —

. -
2) MapkupoBaHHbIit L=

2. F—

3) HymepoBanHbIii i —
g—T
3. i~
20. KnaBuiiamMmu KOMIBIOTEPHON KJIABHATYpPhl M UX COYETAHUSMH, MO3BOJISIOIIUMU
caenath "cHUMOK" ("CKpHHIIOT") 3KpaHa MOHUTOpPA B ONEPALMOHHBIX CHCTEMAaX
cemerictea MS Windows, sBisercs... (yKaXuTe HE MEHEe JIBYX BapHAaHTOB
OTBETOB)
1. Ctrl+ PrtScr
2. Alt+PrtScr
3. Shift+ PrtScr
4. PrtScr
B MS Excel B popmynax MOTYT HUCIIOJIb30BAaTh TaKWe BUABI aJIpecallii S4Yeek,
KaK .... (YKa)KUTe HE MEHEE ABYX BAPHAHTOB OTBETOB)
1. AGcomtoTHas
2. OtHOcHUTEnbHas
3. Buyrpennss
4. OyHKUHMOHAIIbHAS
22. Cucrema Ymupasienuss bazamu Jlanaeix MS Access paboTaeT HECKOIBKUMH
OCHOBHBIMM OOBEKTaMHU. YCTAaHOBUTE COOTBETCTBHE Ka)KJOW MUKTOTPaMMBbl U
Ha3BaHUs 00BEKTa, KOTOPOUW OH 0003HAYAETCS

21.

1. TaOmuiel —
1. j
2. dopwmsr
2.
3. 3ampochl
3.
4.  oTYeTHI
4,

23. B crpykrype mo0oi MHOOPMAIMOHHOW CHCTEMBI MOTYT OBITH CIIEAYIOIIHE
MOJICHCTEMBI (YKaXXHUTE HE MEHEe JIBYX NMPaBHIIbHBIX OTBETOB)
1. undopmannonHoe obecrieueHre
2. TmporpamMMmHoe obecrieueHue
3. ammapaTHOe oOecrieueHue
4. TexHHYECKoe obecrieueHne
5. ympaBieH4Yeckoe obecreueHne
24. K GpyHKUIUAM 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa OTHOCATCA (YKa)XKUTE HE MEHEe
JIBYX BapHaHTOB OTBETOB)
1. pemieHne MPUKIATHBIX 3219

2. XpaHEHHE IIEKTPOHHBIX JOKYMEHTOB B apXUBE
3. MapupyTHu3anus u neperavya J0KYMEHTOB B CTPYKTYpHBIE TOApa3eICHHS
4. opraHM3anys penieHus aHATMTUYECKHUX 3a/1a4
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baok 3. Keiic-3aganus
['pynme cTy1eHTOB HEOOXOAMMO MOATOTOBUTH MTPOCKT MO JUCIUTLINHE,
o opMIIEHHE KOTOPOTO JIOJIKHO COOTBETCTBOBATH TPEOOBAHUSM, & TAKIKE
MOATOTOBUTH MIPE3EHTAIIMIO JIJISl €r0 3aIuThI. [[0Ir0TOBKA OCYIIECTBISAETCS B
HECKOJIBKO JTAIlOB.

1 3Tan padoThl: NOMCK HHPOPMALHMHT

25. Ilo ymomyanuto mnouckoBas MammnHa Google UTHOpUPYET MPENsIord, COI3bI U
oThenbHbIe OYKBbI M LUGPHI B MOMCKOBOM 3ampoce. s BKIIOUEHUS HX B
MOMCKOBBIN 3aIIPOC HEOOXOUMO ......

BBIJICJIUTH OYKBY WIIH HUQPY KUPHBIM HIPHPTOM

HCHOJIL30BaTh KaBLIUKMU BUaa

HCIIOIB30BATh CUMBOJL «1»

3aKII0YUTh OYKBY WK HU(PY B KBaJpaTHbIC CKOOKH [ ]
26. Bo BpeMsl IOWCKa HH(OpMAaLUM B HHTEPHET HEOOXOAUMO 3aLIUTHTH CBOM
KOMIIBIOTEpD OT 3apaxeHus Bupycamu. C 3TOM 1ENbI0 HAa KOMIIBIOTED
10JIb30BATENS IOJIKHO OBITH YCTAaHOBJIEHO POTrpaMMHOE 00eCIIeUeHuUE:

Internet Explorer unn Mozilla Firefox wim Opera

Corel Draw uim Microsoft Publisher uan MS PowerPoint

Kaspersky AntiVirus wau Dr.Web nnu NOD32 nnu Avast

MS Word umn MS Excel nimn MS Access

Eall el

ONo O

2 3Tran pa0doThI: peJaKTHPOBaHUE U (POPMATHPOBAHUE JOKYMEHTA
27. st BCTaBKM HOMEpoB cTpaHul] B MS Word MOXHO HCIIOJIB30BaTh KOMaHIY. ..
(YKaxuTe He MEHee JABYX BAPMAHTOB OTBETOB)
1. Hagnwuce
2. Kononturyn
3. Howmep crpanuiisr

4. OOBeKT
28. ®opmarupoBaHie a03aIeB B TEKCTOBOM JOKYMEHTE JOKHO OBITH BBIMOJIHEHO
CJICAYIONIMM  00pa3oM: BBIPABHHBAaHUE - 10 UIMPUHE, OJWHAPHBIN

MEXIYyCTPOUHBIA HMHTEpBaJl, KpacHas cTpoka — 1,25 cM, JONMOTHUTEIBHBIX
WHTEPBAJIOB 0 U Tocle ab3aneB — HeT. [IpaBunbHO BBIOpaHHBIE MapaMeTphbl
a03a1eB MOKa3aHbl B JUAIOTOBOM OKHE:

r = S r .
atssy E [R5 1 i 0 ]
OTCTYWet 0 (T EPEAT | Noacaomesir Wl CIPASSGR OTOTS W TE0BAEs | [RAACAM 1 CTE
D D
Bypatnaawe: Mo e . Dogamrseswe! 10 SO0y /D0 -
pasos Dosteaii TERCY - Fposere DO-Dme0s TexcT -
Betois orow
Crmws Oon repman CTPORA e Cpe=a O nesEaE CIDoN =
Crpase oor 14 ERTTE | 1250 Copasa: b = [T ]| 12t
St OTIT Y SegrAteinm 010
Ivrregesn WrTepeas
Nepea on BEXAYCTDOSER e Mepea o W YCTOO e
Igene m 9 P . Mecse omr = Qomacrenst B
e ZobamnETy ITEDEAn vy BOASUAW DIHOCD CTHIR rie pofasnety inrapman pexay aStmes 5Eearo crims
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B)

-

e

Afoay

-

DTCTIne W eoepoare: | [otiasient sl C1pets

Oluse
Tepemenawn Mo aapeee ]

Ypomee Doroma Tewer

MeERAY ST -

o
QN ATEreE OTCTYTE
T
s BERE YISO el Prercen
ngcre om Ograrest L3
2 2000SAITE T EDERT MRy B0S0USW OOrON0 CTWS

29. B TeKcTOBBIN JOKYMEHT HEOOXOAMMO A00ABUTH TAOIHILY.
Y CcTaHOBUTE COOTBETCTBHE MEXKAY KOMaH/IaMH TEKCTOBOTO
nporeccopa Juis MpeACTaBICHHON Ha PUCYHKE TaOIHIbI U
HOJIyYSHHBIMH [1OCJIE UX BBIIOJIHEHHUS TaOIUI[AMHL.

1.  BbIpOBHATH WIUPUHY
CTOJIOLIOB 1.

2.  BBIpOBHSATH BBICOTY CTPOK

CTOJIOIIOB 2.

|
3.  BcraButh CHH3Y 3.
4.  BcraButh cripaBa 4.

3 3Tan padoThl: f00aB/IeHHE rPAPHUIECKHX 00BbEKTOB B JOKYMEHT

30. B TekcToBOM JOKyMEHTE MOXKHO WCIOJB30BAaTh pa3WyHble Trpaduyeckue
O00BEKTHl. YCTaHOBHTE COOTBETCTBHE MEXAY KOMaHAaMHu (hopMaTHpOBaHUS
rpaduyeckoro o0beKTa 1 KHOIKaMH OKHA TEKCTOBOI'O IIpoleccopa

1. E 1. BriOpath ciocob oO6TekaHne TEKCTOM
|
2 ﬁ 2. TI'pynmupoBath rpadudeckne 00beKTHI
3. 5 3. OOpe3ka pHuCyHKa C IETbIO YIAICHHUS HeHYKHBIX
L
A
4 4. TIoBOPOT WM OTpa)XCHUE BBIACICHHOTO 00BEKTa

31. O6wekT Microsoft Equation B TEKCTOBOM IOKYMEHTE MIpeIHA3HAUEH IS ...
1. HammcaHUs CIOKHBIX MATEMATHYECKUX (OPMYIT
2. TOCTPOEHHS JUarpamm
3. co3maHus TadIuIl

4. BCTaBKHU KJINIOB
32. B TEKCTOBOM JOKYMEHTE HEOOXOAMMO OTOOPa3UTh 4YHCIIOBBIC JIaHHBIC B

rpa¢u4eckoM BHUjE. YCTAaHOBUTE COOTBETCTBHE MEXIY THIIOM IMarpaMMbl U
BUJIOM HH(OpMaLKu, A1 KOTOPOW OH MPUMEHSIETCS
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1. JleMOHCTpHUpYET MO0 KaKIOTO 3HAYCHUSI B OOIIEH CyMMe

1. ﬂﬂ HCIIOJIB3YETCS TOJIBKO JUIS OJTHOTO Psifia NaHHBIX
e 2. Hcnonp3yercs st CPABHUTEIBHOTO aHAIN3a YHCIIOBBIX JIaH
2. MOJKET OBITh IPUMEHEHA JUIsl HECKOJIBKUX PSI0B IaHHBIX
‘C\k 3. Ipumensiercs /i BU3yaIbHOTO OTOOPayKEHHS TUHAMUKA U
N

_ KaKOro-JIm00 HEeMPEepPBIBHOTO MpoIecca
33. B MS Excel npu n3aMeHEeHHH UCXOIHBIX TAHHBIX, OTPAKCHHBIX B IUArpamMMe. . .
1. aumarpamma aBTOMaTHYeCKH NEPECTPOUTCS
2. uarpaMma M3MEHHUTCS MOCIe METYKa MBIIIN
3. IuarpaMma He U3MEHUTCS
4. TO0JIb30BaTENb MOIYYUT NMPEIYNPEKICHUE O TOM, YTO JaHHBIE HE COBIAAIOT
¢ uX rpad)uuECKUM H300paKeHUEM
4 3Tan padoThI: co31aHMe NMPe3eHTAUUM A5 3aIUThI Pad0ThI
34. IIpu MOATOTOBKE K 3alllUTE CTYACHT CO3JIACT MYJIbTUMEIUHHYIO MPE3CHTAIIHIO.
VYCTaHOBHUTE COOTBETCTBHE MEXIY PEKHMaMH pPAa0OTBI C Mpe3eHTALUEH u
MUKTOIPaMMaMH JJIs TIEPEX0/1a B 3TU PEKHUMBI
1.  OrobGpaxaercs Tpu 00JaCTH: CTPYKTYPHI, Cilaiiia u

3aMeTOK. PexuM Mo3BoJIsIeT co37aBaTh U PEIaKTHPOBATh =
ciaiipl, paboTaTh CO BCeMU 00BEKTAMU MPE3CHTANN L

2. HaokpaHe B MUHHATIOpE OTOOPAXKAIOTCS Cpas3y Bce =
CJIaiiIbl IPE3EHTALNH, YTO YIPOILNAET JoOaBIICHUE, ==
yliajeHue, nepeMeleHne cuaiiion

3. Hcnomw3yeTcs UIsl MPOCMOTpPA TEKYIIETO Ciaiia Win
JIEMOHCTpAIIMK TOTOBO MPE3eHTAII g

35. KomnbloTepHast —mpe3eHTalMs [peAnojiaraeT He  TOJBKO — pa3MelleHHe
pa3IUYHBIX OOBEKTOB Ha cjailie mpe3eHTalMu, HO HAaCTPONKY aHMMaluu AJs
00BEKTOB criaiijia A 3pGeKTHON NeMOHCTpalMU. YCTaHOBUTE COOTBETCTBHE
MeXly mapaMeTpaMu aHUMali 0ObEKTOB Cllalila U UX Ha3HAYEHUSIMU

Hauano: 1. cpasy nocie OKOHYaHUS
1 1B Mo wenacy ] npeabIyIero dGpQexTa u3 crmcka

Hauano: 2. TIO MIETYKY B Claifie
2 }:3 MNocne npeasiaywero :"

Hauano: 3. BMECTE C HAyaJIOM TPEeIbIAYIIEro
3 ’ C npeabiayuimm | B(I)(beKTa

S aran paboTbl: oTipaBka (aiioB (padoThI M NPE3eHTALMH) NPENOJAABATEI0

110 3JIEKTPOHHOI 1Mo4Te

36. ®ailn ¢ TEKCTOBBIM JOKYMEHTOM MPOEKTa W Tpe3eHTauueill Uis 3aliuThl
JOJIKHBI OBITH OTIIPABJIEHBI CTYJAEHTOM I10 3JEKTPOHHOW MOYTE MPEero1aBaTeio
Ha TpoBepKy. B anpece 31eKTpOHHOW IMOYTHI CUMBOJ (@ HCHOJB3YeTCS B
KayeCTBE pa3JIeIUTENS MEXKIY...

—~

IHbIX U

BMCHCHHM.

1. umeHeM moJyib30BaTeNs U JOMEHHBIM HMEHEM CepBepa
2.  TOMEHHBIMH NMEHAMH IIEPBOTO ¥ BTOPOTO YPOBHEH
3. HMMEHeM OTIPABHUTES] W UMEHEM ITOJTydaTelst
4.  TOMEHHBIM UMEHEM CepBepa U MapojeM MOJIb30BaTeNs
Kpurepun oueHku
IMoka3areab OLEHKHU YpoBeHb IlepeBoa B
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pe3yJbTaToB 00y4eHHs CTydeHTa

pe3yJbTaTo
B 00y4eHus

NATHOAUIbHYI0 CCTEMY

Menee 70% 6aioB 3a 3a1aHNs KaKI0r0 U3 010koB 1,2 u 3

[Iepsbrit

2
(HEYTOBJIETBOPHUTEIBHO)

He menee 70% Oainos 3amanus 6a0ka 1 u menbie 70%
0aslIoB 3a 3aaHus KasKA0ro u3 0J10KoB 2 u 3

13 R105|
He menee 70% 0aioB 3amanus 0J10Kka 2 u MeHbIe 70%
0asIoB 3a 3aJaHus KasKa0ro u3 0aokos 1 u 3

138101
He menee 70% 0aiioB 3amanus 010ka 3 u MmeHbIe 70%
0aJUIoB 3a 3aJaHUs KasKA0ro u3 0,10xoB 1 u 2

Bropoii

3 (y10BIETBOPUTEIHHO)

He menee 70% 0aiioB 3a 3aaHusg KAXKIA0ro u3 0J10koB 1 u 2
u MenbIe 70% 6amioB 3a 3amaHus 0J10Ka 3

WIH
He menee 70% 0aiioB 3a 3aaHus KaxKIoro u3 0ioxkos 1 u 3
u Menbie 70% 06amioB 3a 3agaHus 0J10Ka 2

nIn
He menee 70% 0aiioB 3a 3aaHus KAXKIOr0 U3 0JI0KOB 2 1 3
u Menbie 70% OaiioB 3a 3agaHus 0Jioka 1

Tperuit

4 (xoporo)

He menee 70% 0aiIoB 3a 3aJaHusl KAKIA0ro U3 0JI0KOB
1,2u3

Yerseprslii

5 (OTIMYHO)
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[Tpunoxxenue 1

AKTUBHBIE U UHTEPAKTUBHBIE METO/Ibl OBYUYEHUSA

1. AKTUBHBIE 1 UHTEPAKTUBHBIE METOJIbl UCIOJIB3YIOTCS IIPU MPOBEIECHUU TEOPETUUECKUX U
IIPAKTUYECKUX 3aHATUN:

Paznen/Tema [IpuMeHsieMble aKTUBHBIE U Kparkas xapakrepucTuka
WHTEPAKTHUBHBIE METOIBI

Tema 2.2.
IpaBOBLLE KomnexktuBHoe  oOcyxaeHue  BbIOOpa

P I'pynmoBas auckyccus croco0a MOUCKa JOKYMEHTa B CIIPABOYHO-
nH(pOPMAaLOHHBIE .

IIPaBOBOM cHcTEME

CHCTEMBbI
Tema 2.3.
Hcnons3zoBanue

Microsoft Office
Word npu permenun

AHanmM3 KOHKPETHBIX CUTYalui

OO6cyxneHne BeIOOpa crioco0a Co3aHus U
(dbopMaTUpoBaHUs OOBEKTOB TEKCTOBOTO
JIOKyM€EHTa

podecCHOHATLHBIX
3a7ad.
. | O6c eHue BBIOOpA OpPMYII
AHanu3 KOHKPETHBIX CUTYaILNi YA P (bopmya,
Tema 2.5. HEOOXOAMMBIX JJIsI BHITTOJIHCHHS PacUETOB
Ucnons3zoBanue KonnexktuBHoe  obOcyxaeHue  BbIOOpa

Microsoft Office
Excel npu pemenun

I'pynnosas quckyccns

COOTBCTCTBYHOILICTO THUIIa AUArpaMm Ui
OTO6pa)KeHI/I$I YHUCJIOBBIX JAHHBIX

po¢eCCHOHATBHBIX Komnekrusuoe o0cyxaeHue
3a7ad. WHCTPYMCHTOB JUISl TPOBEICHUS aHaIHM3a
JAHHBIX B CIIHUCKAaX JIEKTPOHHBIX TAOJIUII
Tema 2.6. KomexktuBaO€E 00CyX)IEHNE CTPYKTYPEI
I'pynnosas quckyccns Y © CTPYKTYP
Hcnons3oBanue 0a3pl JaHHBIX, OTBEYAOIIEH TPEeOOBAHUAM

Microsoft Office
Access IIpu pelIeHUH

AHanu3 KOHKPETHBIX CUTYalHi

OO6cyxaeHue BbIOOpa TuHa 3ampoca JUls

npodeccrnoHalIbHbIX MorcKa MHpopMmaluu B 0aze JaHHBIX
3a/a4.
«DNEeKTPOHHBIN JJOKyMEHTO0000pOT»
Kaxnomy y4acTHUKY Ha3HauyaeTcs OfHA U3
poreii: Ha4aJIbHUK CeKpeTapuara,
Tema 2.7. PYKOBOJOUTENb,  TJIABHBIA  Oyxrairep,
Criennanu3upoBaHHBI PosteBas Hipa HavyaJlbHUK IOPUINYECKOTO otTzena,
€ UH(OpMaIOHHbIE P HaualbHUK OTJeNa MpoJaXK, CTapLIMii

CUCTCMBI

MEHEHKEP, MEHEIKED MO JIOTUCTHKE.
MogenupyeTcst CUTyallu PETUCTPaLiu,
COTJIACOBAaHUS, MOMUCAHUS, YTBEPHKICHUS
JJOKYMEHTOB B OPTaHU3AIUH.
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INEPEYEHDb IPAKTUYECKHUX PABOT

[Tpunoxxenue 2

Pa3nesibl/TemMbl TeMbl NpaKTHYECKUX PadoOT KouaunyecTBo TpebdoBanust
4acoB eorocC C1io
(ymertn)
PA3JEJI 1. UTHOOPMAIIMOHHBIE CUCTEMBI 1 1
TEXHOJIOI'NU. SJIEKTPOHHBIE KOMMYHUKAILINU
[IpakTuueckas padora Ne 1. Vi,
Tema 1.3. Hcnonws3oBanne  WHPOPMAIIMOHHBIX 1 ¥02.1, ¥02.2,
KomnerotepHsie cetu pecypcoB Uil TIOMCKAa M XpaHEHHUS ¥02.3,¥02.5
nHpopmauu Y09.1, V09.3
Pazpen 2. IPOTPAMMHOE OBECHHEYEHUE 73
NHO®OPMAIIMOHHBIX TEXHOJIOI'MU
[IpaxTuueckast padora Ne 2.
Tema 2.1. CucreMHEbIe U OOGecrieueHue 0e30ITaCHOCTH 1 v09.1, ¥09.3
MPUKJIaHbIE IPOrpaMMbl | HH(GOPMAIIMOHHBIX CUCTEM
o01ero Ha3HaA4YCHHS B [IpakTuueckas padbora Ne 3. ¥02.2,
obOiactu CoBMecTHOE HCIIOIB30BAHNE 2 V09.1, V09.2,
npodeccnoHanbHOM npmioxenuid MS Office Y09.3
JEATEIIbHOCTH [TpakTrueckas padota Ne 4. v02.2
crenuannucTa Hcnonp30BaHne KOHBEPTEPOB MpuU 2 ¥09.1, ¥09.2,
paboTe ¢ TOKyMEeHTaMu Y09.3
Tema 2.2. [IpaxTuueckas padora Ne 5. Vi,
[IpaBoBbIe [lonck [OKyMEHTOB B CIPaBOYHO- ¥02.1, ¥02.2,
nH(POPMAIOHHBIE npaBoBoii  cucreMe  KoHCynbTaHT 2 ¥02.3,¥02.5,
CHCTEMBI ITmroc v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[IpakTuueckas padorta Ne 6. Vi
PaboTa ¢ 10KyMeHTaMM B CIPaBOYHO- ¥02.1, ¥02.2,
npaBoBoit  cucteme  KoOHCylIbTaHT v02.3, Y024,
ITmroc 4 v02.5, ¥02.6,
¥02.7,
Y09.1, ¥09.2,
¥09.3
Tema 2.3. [IpakTuueckas padora Ne 7.
UcnonszoBanne Microsoft | Beog, peIaKkTUpOBaHUE u v2,
Office Word npu ¢dbopmaTupoBaHue TEKCTOBOTO 4 Y024
¥09.1, ¥09.2
peteHuH JOKYMEHTA.
npo¢eCcCHOHATBHBIX [IpakTuyeckas padora Ne 8. Vy2,
3ajad. PabGora c¢ TabnumamMm B TEKCTOBOM 4 v02.4
JOKYMEHTE. ¥09.1, ¥09.2
[IpakTuueckas pabora Ne 9. ¥2,Ve6,
I'papuueckue 0OBEKTHI B TEKCTOBOM 6 ¥02.4
JIOKYMEHTE. ¥09.1, ¥09.2
IIpakTuyeckas padora Ne 10.
dopmaTtupoBaHue CTpaHMI] 2 y2,
¥09.1, ¥09.2
TEKCTOBOT'O JOKYMEHTa
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[IpakTrueckas padora Ne 11. V2,
Pa6ora co crunamu. Co3panHue 2 v02.4
OTJIaBJICHUS. v09.1, ¥09.2
[IpakTuueckas padora Ne 12. Vy2,
Co3nanue u odopmieHne v02.1, ¥02.2,
MHOTOCTPaHUYHOTO TEKCTOBOTO 6 v02.3, Y024,
JIOKYMEHTa v02.5, ¥02.7
¥09.1, ¥09.2
Tema 2.4. [IpakTrueckas padora Ne 13. V1, V4, Ve,
Komnbrotepnas rpaduka | Coznanue u 3pdpexTHoe opopmieHHEe v02.1, ¥02.2,
U Iu3aiid B KOMIIBIOTEPHOM MPE3CHTAIMH. 8 v02.3, Y024,
npogeccuoHaTbHON v02.5, ¥02.6,
NEeITEIbHOCTHU v02.7,
¥09.2
Tema 2.5. [IpakTuueckas pabora Ne 14.
: Y3,
Ucnons3zoBanne Microsoft | Opranuzanusi pacdyeTroB B Cpejie 4
¥09.1, ¥09.2
Office Excel mpu AJICKTPOHHBIX TAOJIHII.
pelieHnn [IpakTuueckas padora Ne 15. V3,
podeCCHOHATBHBIX Pabora co crimckamMu gJaHHBIX 8 v02.4,
3a1ad4. v09.1, ¥09.2
[IpakTuueckas pabora Ne 16. V3,
JlenoBas rpaduka. 4 Y02.4
Y09.1, ¥09.2
[IpakTuueckas padora Ne 17. V3,
BrinosiHeHue pacyeToB M aHanusa 4 v02.4
JTAaHHBIX B CPEZIE AIEKTPOHHBIX TAOJIHIL ¥09.1, ¥09.2
Tema 2.6. [IpakTuueckas padora No 18. V5,
Hcnons3zoBanne Microsoft | IIpoektupoBanue u CO3JaHue 2 ¥02.4,V02.5
Office Access nipu MHOTOTA0JINYHON 0a3bl JTaHHBIX Y09.1, ¥09.2
peLieHun IIpakTuyeckas pabora Ne 19. V5,
npodeccnoHambHbIX Pa6ora C o0BeKTaMu 4 v02.4
3ajJa4. MHOT'0TAa0INYHON 0a3bl JaHHBIX v09.1, ¥09.2
[IpakTuueckas padora Ne 20. i,
Tema 2.7.
o — Benenue aBTOMAaTU3UPOBAHHOIO v02.1, ¥02.2,
HH(OPMALHOHHbIE JTOKYMEHT0000poTa 2 ¥02.3, ¥02.7
CHOTEML ¥09.1, ¥09.2,
¥09.3
[IpakTuueckas pabora Ne 21. V1, VY2,V3, V4,
Bos3moxuoctn HCITOJIB30BaHUS V5, Vo6,
anmapaTHoro u IIPOrPaMMHOTO ¥02.1, ¥02.2,
obecrieueHruss B TPOQECCHOHATHHOU 2 ¥02.3, ¥02.5,
JIeSITEILHOCTH CITEIHaINCTa v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
NTOro 74
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OBPA3OBATEJIbHBII MAPIIPYT

ITpunoxxenue 3

®opmupyemble
KonTpoJs-
Paznen/Tema KOMIIETeHIIUH OueHo4YHbIE CpPeACTBA
Hasl TOYKA (OK, TIK, Y, 3)
Nel Tema 1.1. 309.1, 309.2 TeCT TecT cocTOUT U3 BOMPOCOB
HHpopMaLUOHHEIE HHTEPHET-TPEHAXKEPOB i-eXam.ru
IIPOLIECCHI U 110 pasneiry:
TEXHOIOITH e (CpoiicTBa HH(MOpMALIHH.
HNudopmarmoHHsie
TIPOIIECCHL.
HNudopmannonnsie
TEXHOJIOTHH
Kaxnomy tectupyemomy Oyner
npeabsBieHo 10 Bonpocos
No2 Tema 1.2. 31, TEeCT TecT cocTOUT M3 BOIPOCOB
Anmaparnoe 309.1, 309.2 WHTEPHET-TPEHAKEPOB i-eXam.ru
obecrieueHue TI0 paszeam:
[1epPCOHAIBHOTO o CuctemHbI# 010K
KOMITBIOTEPA NEePCOHANBLHOTO KOMITBIOTEpa
(IIK)
e [lepudepuiinsie ycrpoiicTa
NEePCOHAITBLHOTO KOMITBIOTEpa
e JlonroBpeMeHHbIE HOCHTEITH
nH(MOpMAITH, UX
XapaKTePUCTUKU
e TexHuka 0e30MAaCHOCTH TIPH
paboTe ¢ IepCcOHATBEHBIM
KoMrbloTepoM. CriocoOb
3alIUTHI OJIB30BATEIIS OT
BO3JICHCTBHS BPEITHBIX
(hakTopoB
Kaxmomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA M3 KXJOT0 pasjena)
Ne3 Tema 1.3. 34, TECT Tect cOCTOHT U3 BOMPOCOB
KomnerorepHseie cetn 309.1, 309.2 MHTEPHET-TPEHAKEPOB i-eXam.ru
TI0 pa3esiam:
Vi, e Kiaccudukanus )
V02.1, V022, KOMITBIOTEPHBIX CETEH.
V02.3, V02.5 OCHOBHBIE KOMITOHEHTBI
JIOKAJIBHBIX BBIYHUCIIUTCIIBHBIX
cerei
e [oGambHas ceth MHTEpHET.
CrpykTypa u aapecarus.
CriocoObl MOIKITIOUSHHS
e Cepsucel UnTepHeTa
e OpraHu3anys NoucKa
uHQOpMAITUH
Kaxnomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA M3 KXKIOTO pa3zera)
No4 Tema 2.1. 32, 33, 35, TeCT TecT COCTOMT M3 BOPOCOB
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CucremHbie 1 309.2,309.3 HHTEPHET-TPCHAKEPOB
TIPUKJIAIHBIE i-exam.ru 1o paszenam:
MpOTrpaMMBbI OOIIIETO e Kuaccupukarms
HA3HAYCHIS B NpPOrpaMMHBIX CPEACTB
T e (CuHCTeMHBIC U MPUKIIAJIHbIC
N MIPOTPaAMMBI
npoecCHOHATBLHOM
e [IpaBoBBIC OCHOBBI
ACATEIBEHOCTH UCIIOJIb30BaHMUS
crenuaincra HPOrPaMMHOT0 00eCTIeUeHNS.
UudopmanuonHas
0e30macHOCTh
Kax oMy Tectupyemomy Oyaer
npeapsaBiacHo 12 Bompocos (1o 4
BOIPOCa U3 KaXKI0TO pasena)
Ne5 Tema 2.2. Vi, Kontpons- | 1. Ilouck 10KyMeHTOB B
IIpaBoBBIE v02.1, ¥02.2, Has pabora CIIPaBOYHO-NPaBOBOM
UH(POPMAIMOHHBIC v02.3, Y02.4, Nel cucreme Koncynerant [Imroc
CUCTEMEI V02.5, V02.6, 2. Paborac ILOKyMeHTa\l'VII/I B
V027, CIPaBOYHO-TIPABOBOU
V09.1, Y092, cucreme Koncynerant [lmroc
v09.3
Tect TecT cocTOUT U3 BONPOCOB
33, MHTEPHET-TPEHAXKEPOB i-eXam.ru
10 pa3eiam:
302.2,302.3, e KoMmmbloTepHbIE CIIPABOYHO-
309.2,309.3 NPaBOBBIE CUCTEMBI
o TexHomorus noucka
rH()OPMaIMU B CIPABOYHO-
MPaBOBBIX CHCTEMAX
Kaxmomy tectupyemomy Oyzaer
npenbsaBieHo 10 Bonpocos (1o 5
BOIMPOCOB U3 KXKJIOTO pasjena)
Ne6 Tema 2.3. V2, V6, Kontpons- | CozgaHue KOMIUIEKCHOTO
Hcnonb3oBanue v02.1, Y02.2, Has paboTa | TEKCTOBOTO JJOKYMEHTA.
Microsoft Office Word v02.3, V02 4, Ne2
TIpH peIICHIH ¥02.5,¥02.7
Mpo¢eCCHOHATBHBIX v09.1, V09.2 Tect cocTout U3 BOMPOCOB
3ajau. WHTEPHET-TPEHAXKEPOB i-eXam.ru
0 pazJieiam:
33, e UuTtepdeiic mporpaMmel.
302.2,302.3 TecT Co3nanue, pelaKTUPOBAHKE U
COXpaHEHHUE JIOKYMEHTa
e @dopMaTupoBaHUE U
peAaKTHPOBAHHUE TEKCTOBBIX
JOKYMEHTOB
e Pabora ¢ Tabmuriamu MS
Office Word
e Palora ¢ rpaduyeckumu
obbekramu MS Office Word
Kaxmomy Tectupyemomy Oyaet
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIIPOCA U3 KaXI0TO pazena)
Neo7 Tewma 2.4. 33, TECT Tect cocToUT U3 BOIPOCOB
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Komnrerorepnas 302.2, 302.3, HHTEPHET-TPEHAXKEPOB i-exam.ru
rpaduka 1 Au3aiH B 309.2 10 pazjaesam:
npodeccnoHaNbHON e [Iporpamma Microsoft

JEATEILHOCTHA V4, V6, PowerPoint .
V02.1, V02.2, ) lI;[pk;)Il?ps.MMa Microsoft
¥02.3,Y02.4, . BLéKTI(Sinra;I U pacTpoBas
Y02.7,¥09.2 rpaduxa. ['paduueckue
PEeNaKTOpPhI
Kaxnomy tectupyemomy Oyzaet
pebABICHO 9 BompocoB (1o 3
BOIIPOCA U3 KAXJI0r0 pasaena)
Ne8 Tema 2.5. V3, Kontponb- | BeimosHeHre pacueToB M aHAIN3a
Hcnonb3oBanue V02.4 Has paboTa | JaHHBIX C TIOMOIIBIO
Microsoft Office Excel V09.1, V09.2 Ne3 ANEKTPOHHBIX TaOJUII.
IIPY peIICHUH
po¢eCcCHOHANTBHBIX 33, TecT Tect cocTout U3 BONpocoB
3a7a4. 302.2, 309.2 HHTCPHET-TPCHAKEPOB 1-€XaMm.ru
IO pa3zenam:
e urepdeiic MS Excel. Bumsr
JIaHHEIX. 3aI0JIHEHME,
(dhopmarupoBanue,
pelaKTHPOBaHUE
3NIEKTPOHHBIX TaOJIHUI]
e Palota ¢ naHHBIMH
AIIEKTPOHHBIX TaOJIHII;
COPTHUPOBKA, (GPUITBTPAIIHS,
KOHCOJIM/IALUS U APYTHE
orepaLuu
e Brruucnenus B MS Excel:
MaTeMaTH4YeCcKHe,
(uHaHCOBEIC,
CTaTUCTUYECKHE (PYHKIIUH
e ['paduueckoe oToOpakeHHe
uHdopmaiuu B MS Excel
Kaxnomy tectupyemomy Oyzaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIpOCa U3 KAXKJIOTO pasjena)
Ne9 Tema 2.6. V5, TEeCT Tect cocTout U3 BOIpocos
Hcnonb3oBanue v02.4,V02.5 MHTEPHET-TPEHAXKEPOB 1-eXam.ru
Microsoft Office Access v09.1, V09.2 10 pasjienam:
NIPY pelIeHUH e Mojenu opranuzamuu 6a3
podeCcCHOHANTBHBIX 33, JAHHBIX JUIS PELICHUS
3ajau. npodecCHOHANBHBIX 3a1a4
302.2,309.2 e Unrepdeiic. Microsoft Office
Access. Dopmanm3anus
uHGpOpMAIUK (THITBI TaHHBIX )
o (OObeKTHI 0a3bl JaHHBIX
Microsoft Office Access.
[IpoexTupoBanue 6a3bl
JaHHBIX
Kaxmomy Tectupyemomy Oyaet
npeabsBiIeHo 9 Bonpocos (110 3
BOIIPOCA U3 KaXKJI0TO pazena)
Nel0 Tewma 2.7. 33, Tecr Tect COCTOHT U3 BOIPOCOB T10
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Crnennanu3upoBaHHbI 302.3, 309.2, paznenam:
¢ MH(pOPMaLMOHHEIE 309.3 ®  OCHOBBI ICKTPOHHOTO
CHCTEMEL JOKyMEHTO000pOTa
o UudopmarmoHHsie
TEXHOJIOTHH 00pa0OTKH
JIOKYMEHTHOM HH(OpMAIK B
3a/1a4ax JeJI0NPOU3BO/ICTBA
e [IpodeccuonanpHeie
CHCTEMBI U TEXHOJIOTHH
aIMUHHUCTPATHBHOTO
JIeTIOTIPOU3BO/ICTBA
Kaxxmomy Tectupyemomy Oyer
TIpeabsIBICHO 9 Bompocos (110 3
BOMPOCA M3 KAKIOTO pa3iena)
IMpomexy- KomrmiekcHsrii V1,¥2,V3,V4, | Arorosslii bnok 1: 12 Bonpocos
TOYHAA muddepeHpoBaH- V5, V6, TecT
aTrrecra- HBIN 3a4eT V2.1 V02.2 Briox 2: 12 Bonpocos
us
1 ¥02.3,902.4, Brok 3: 12 Bonpocos
¥02.5, ¥02.6,
v02.7,
¥09.1, ¥09.2,
¥09.3,
31, 32,33, 34, 35,
302.2,302.3,
309.1, 309.2,
309.3

THUITOBBIE BAPUAHTBI KOHTPOJIBHBIX PABOT
KonTpoubsnas padora Nel

Ncnonb3ys ObICTPBIN MOMCK HAWTH TEKCT MpaBoBOro akrta, kotopbiil yreepauia ®I'OC CIIO no
cneunanbHoctd  38.02.01. Tekcr pasmena V  TpeOoBanus K pe3ynbTaTaM OCBOCHMS
skcnopTupoBats B MS Word.

Haiitu mucemo MUH®HWHa PO ot 08.02.2007. Tekct qokymeHTa skcrnoptupoBats B MS Word.
CoxpaHuTh TOKyMeHT nanke nosnb3oareins (M36pannoe-OHO) B nanke [TIONCK.

Omnpenenuts B KaKOM JOKyMeHTE ecTb TepMuH «Hanoromnarensmuky. [loctaBuTh 3aknanky Ha
3TO MecTo B JoKymeHTe. Tekct cratbu 19 skcnoptupoBath B Word. CchlIKy Ha JOKYMEHT
COXpaHUTH B narnke noss3zoBarens (M36pannoe), B manke HAJIOT'U.

B npaBoBOM HaBHraTOpe COCTaBUTH MOJOOPKY JOKYMEHTOB IO TeMe byxeanmepckuii 6ananc

yKa3zaB MHUHUMYM 4 moppasnena (Auanusz 6ananca, 3anonmenue Oyxeanmepckozo bOanawuca,
Jebumopcras u kpedumopckas 3a001#CeHHOCMb 8 Oyxeanmepckom oanawnce, Ilpunosicenusn k
oyxeanmepckomy 6anancy). COXpaHUTh HaWJEHHbIE JOKYMEHTHl B TalKe IOJIb30BaTeNs]
(M36pannoe-®NO) B manke BAJTAHC.

Haiitu dbopmy Axma npuemku, nepedauu ocnosHulx cpedcms. JIOKYMEHT, yTBEpPKIAIOIINAN
¢dopmel aktoB (IloctanoBnenue ['ockomcrara) 3anectu B manky UTOI'. B cooTBeTcTByrOIINX
MecTax CHpaBOYHOW MH(OPMAIMHM MOCTaBUTH 3 3aKIagKd Ha (POPMBI aKTOB. 3aNOTHHUTH OJHY
(hopMy MPOU3BOJILHBIMY JIAHHBIMU U COXPAHUTH B Tarnke Ha PaGouem cTore.
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A wN

KonTpoabsHnas padora Ne2

OtkpsiTh TeKCT MHOTOCTpaHn4HOro JokymeHta bY XI'AJITEPCKAS OTUETHOCTD.

Ha mepByro crpanuily BcTaBUTh oOpaszer; TurynbHoro Jmucta (u3 (¢aitma MAKET
TUTYJIBHOI'O JIMCTA B cereBoii nanke). Ha Bropyto crpanuiry BctaButh Tekct 3AJTAHU S
K O®OPMIJIEHUIO (u3 daiina B ceTeBO# namnke).

OtdopmarupoBaTh TEKCT TOKYMEHTa (B TOM YHCJIE THUTYJIbHBIA JHCT W TpPeOOBAaHUS K
o(opMIIeHHIO) B COOTBETCTBHHU C TPEOOBAHUAMHU K OYOPMIICHHUIO TEKCTAa U PUCYHKAM, TaOIUIIAM.
IIponymMepoBaTh Bce CTpaHULIbI, HAUNHAS C TPETHEH.

Ha tpetbeii cTpanuiie copMupoBaTh aBTOMATHYECKOE OTJIaBICHUE.

[Tokazate paboTy npernoaaBaresio.

KonTpoubnas pabora Ne3

OTKpBITh  SJEKTPOHHYIO Tabnuily ¢ uHopmanmeid O COTPYIHHUKAxX OpraHU3aIUU.
OTtdopmarupoBaTh TaOIHILY.

PaccuntaTte MUHMMAaIIbHBIN, MAKCUMAJIBHBIA U CPEIHUI OKJIAJl COTPYAHUKOB OpraHU3al|H.

Ha oTznenpHOM UCTE CO3/1aTh CIIMCOK COTPYAHUKOB KaXXIOTO OT/IeNa B ali()aBUTHOM TOPSIIIKE.
Onpenenuts cpeaHU BO3pacT, OKJIAJ U pa3psi COTPYIHUKOB KEHCKOTO OJIa.

BbInonHuTE 10/iBEIEHUE IPOMEXKYTOUHBIX UTOTOB O 3HAYEHHM CPEJHEr0 OKJIajga MO KaxaoMy
orneny. [locTpouts 1uarpamMmy 1o noJy4eHHbIM JaHHBIM.

Vcnonb3yst CBOHBIE TAOIUIBI OTIPEACTUTD U rpadUIecKH MPECTaBUTh TaHHbBIE!

® CKOJIbKO MY)KUUH U JKEHIIMH pab0oTaeT B KaXKIOM OT/AeINe

e MUHUMAaJbHBIN OKJIaJ] COTPYAHUKOB, pabOTAIOIINX B KaXKJIOM OTJIENIE

® MaKCHMaJbHBIN OKJIaJ A COTPYIHUKOB KaXKI0r0 YPOBHS 00pa30oBaHMs

® CpeIHUM OKJIAJ A MYKYUH U KEHIIUH
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JUCT PETUCTPAIIUU U3SMEHEHU U JONTOJTHEHUAM

Ne
1/

Paznen paboueit
MPOTPaMMEI

KpaTKOG coAcpKaHue I/I3MCH€HI/I$[/I[OHOJ'IH€HI/IH

Jlara,
Ne npotokouia
3acenanus [1K

IToamuce
rpeJcenaTen
s 1K

PaGouas mporpamma  y4ueGHOM — mucnmmumHEl - «MHpOpMaIoOHHBIE
TEXHOJIOTHH B NPO(GECCHOHAIBHON AESATENbHOCTH» aKTyalu3HpoBaHa. B
pabouyko IPOrpaMMy BHECEHBI CIEAYIOLINE H3MEHEHUSL:

TuTynbHBIN TUCT

Ha ocnoBanunu npukasa pexropa @I'bOY BO “MI'TY um. I'.11. Hocosa”
Ne 10-30/465 ot 17.07.2018 1. Texcr “MuHHCTEpCTBO 00pa3oBaHUS U
HayKH’ 3aMEHUTH Ha TeKCT “MHHUCTEpPCTBO HAyKU M BHICIIETO 00pa30BaHU
Poccuiickoit @enepanuu’

12.09.2018 .,
IIporoxomn Nel

32 VYuyebHo-
METOJIUYECKOE U
“HPOPMAILIIOHHOE
obecrieueHne
peanu3anuu
MIPOTPAMMBbI

B cBa3m ¢ 3akmodeHHEM KOHTPAaKTOB CO CTOPOHHUMH DJEKTPOHHBIMHU
oubmmoreunsiMu  cucremamu  “FOpaiit”  (Kontpakr [Opaiitr  ObC
www.biblio-online.ru NeK-55-19 ot 05.08.2019), “BOOK.RU” (KoHTpakT
KuoPyc meana D5C BOOK.ru Ne K-52-19 ot 05.08.2019), “Koncynbrant
crynenta” (Kontpakr [Tomurexpecype Koncynpranr cryaenra 95C K 50-19
ot 05.08.2019) u obHOBNIEHNEM IIAT(HOPMEI AIEKTPOHHON OHOIMOTEYHOI
cucteMbl ‘“3HaHmyM” pasznen 3.2 PaGouell mporpamMMbl 4HTaTh B HOBOM
penaKum:

OcHOBHasl JIUTepaTypa

Bespyuxo, B. T. Uudopmatuka (kypc jekiuii) [DnekTpoHHBIH pecype] :
yaebnoe nocobue / B. T. be3zpyuko. — Mocksa : U] «®OPYM» : UHDPA-
M, 2018. — 432 c. — (Beicmee oOpa3zoBanue: bakamaBpuar). - Pexxum
nocryma: https://new.znanium.com/read?id=304264 . - 3ar1. ¢ 3kpaHa.
Cepreesa, 1. 1. Nndopmaruka [DiaekTpoHHEIH pecypce |: yueOHHK. — 2-€
u3., nepepad. u gom. / U.U. Cepreea, A.A. My3anesckas, H.B. Tapacoga.
- MockBa: W[ «DPOPYM»: HNHOPA-M, 2018. - 384 c.: -
(ITpodeccnonanpHoe oOpa3oBaHue). - Pexum JoCTyma:
https://new.znanium.com/read?id=309189

TaBpunoB, M. B.HWHdpopmatnka u UHPOPMAIMOHHBIE TEXHOJOTHH
[OnexTpoHHBIA pecypc] : y4eOHHK AN CpeAHEero NpodecCHOHATEHOTO
obpazoBanus / M. B. 'apuios, B. A. KnumoB. — 4-e u3n., nepepal. u gom.
—  Mocksa M3parensctBo  FOpaitr, 2019. — 383 c¢c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-03051-8. —
Pesxxum nocrymna: https://biblio-online.ru/bcode/433276

Oumumonosa, E. B. MHpopMannoHHbIe TEXHOJIOTHH B NMPOGECCHOHAIBHOM
NIESITEBHOCTH [ DJeKTpOoHHBIH pecype] : yueOHuk / E. B. ®unmumonoBa. —
Mockga : KaoPyc, 2017. — 482 ¢. — (CIIO). — ISBN 978-5-406-04887-0.
— Pexxum nocryma: https://book.ru/book/922139

JlononHuTeNBHAS TUTEpaTypa

I'obapeBa, . JI. Busnec-anamutuka cpeactBamu Excel [DnekTpoHHBII
pecypc] : yuebnoe mocobue / S JI. T'obapepa, O. 0. 'oponenkas, A. B.
30/10TaproK. - 2-¢ U31., Ucmp. u 1o1. - Mocksa : Bys.y4., HUI] UTHOPA-M,
2017. - 336 c. - Pexxum goctyma: https://new.znanium.com/read?id=301962
JasbinoBa, . B. DddekruBnas padora B Microsoft Word [DnexkTpoHHbIH
pecypc] : yuebnoe mocobme [mns CIIO] / U. B. HdaBeimoa ; MI'TY. -
Maruutoropck : MI'TY, 2015. - 1 snekrpon. omt. muck (CD-ROM). —
Pexum JocTymna:
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show
=dcatalogues/5/8849/S133.pdf&view=true . — MakpooGbeKT.

Martoriok, B. M. MudopmaTrka 111 3KOHOMHUCTOB [ DJIEKTPOHHBIH pecypc]:
Vuebnuk / B. M. Martromok - 2-e u3n., nepepab. u pom. - Mocksa: HULL
NH®PA-M, 2017. - 460 c. (Briciiee oOpazoBanue: bakanaBpuar). - Pexxum
nocryma: https://new.znanium.com/read?id=257707

11.09.2019 .
[Ipotokon Ne 1

32 VuebHo-
METOJIUYECKOE U
UH(POPMAIMOHHOE
obecrieuenue
peanu3anuu
[POrPaMMBI

B cBa3m ¢ 3akiroueHHWEM JIOTOBOpa CO CTOPOHHEH AJIEKTPOHHOM
6ubnuroreunoit cucremoii “Axamemust’” (JInnensuonnsiii gorosop K-27-20 /
3b-20 ot 20.02.2020 r.) B pa3zen 3.2 PaGoueii mporpaMMbl B OCHOBHbIC
UCTOYHUKH JOOABUTE:

MuxeeBa, E.B. Nupopmaruka [DnekTpoHHBIH pecypc] : y4eOHHK Uit
CTYIICHTOB YUpeXIeHHUil cpeanero npodeccnoHagbHoro obpasosanus / E.B.
Muxeepa, O.U. Turoa. - 5-e u3x., crep. - MockBa : M3ngaTensckuii eHTp
"Akagemus", 2019. - 400 c. - Pexum pmocryma: https://academia-
moscow.ru/reader/?id=408728 - ISBN 978-5-4468-8205-2

09.09.2020 T.
IIpoTokon Ne 1

3 YCJIOBUA
PEAJIM3ALINN
[TPOI'PAMMBI

B cBs3u ¢ 0OHOBICHNEM MaTEepHAIBHO-TEXHHYECKOTO 00ecTeueHHs
n. MarepuanbHO-TEXHUYECKOE OOecleuyeHre 4YHuTaTh B HOBOM
penakuuu:

Kabuner MHpopMannoOHHBIX TEXHOJOTHH B MPO(ECcCHOHATBHON

16.09.2020 r.

[Iporokoin Ne 1
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https://new.znanium.com/read?id=304264
https://new.znanium.com/read?id=309189
https://biblio-online.ru/bcode/433276
https://book.ru/book/922139
https://new.znanium.com/read?id=301962
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://new.znanium.com/read?id=257707
https://academia-moscow.ru/reader/?id=408728
https://academia-moscow.ru/reader/?id=408728

JICLHATUINHEI

JIeSTEIbHOCTH
YuyeOHast ayauTopus A MPOBEACHUS YUCOHBIX, NPAKTUYECKHX
3aHATHH, U TPYNIOBBIX M WHAWBHIYaNbHBIX KOHCYIBTAIMH, IS
TEKYIIIEro KOHTPOJIS ¥ IPOMEXKYTOUHOH aTTECTaIuN.

Pabouee MecTo mTpemomaBaTens: TEPCOHANBHBIA  KOMIIBIOTED,
NPOEKTOp, MPUHTEp, HHTEPaKTHBHAas [OCKa, paboune MecTta
oOygaromuxcs, TocKa yaeOHas, yaeOHast MeOeb;

ITepcoHanbHbIE KOMIBIOTEPHI

3 YCJIOBUS
PEAJIM3ALIUUA
[IPOIPAMMBI

JIACLUTIINHDI

B cBa3m ¢ 3akiIOYeHWEM ~ KOHTPAKTOB CO  CTOPOHHHMH
JNEKTPOHHBIMH OnOIHMoTeunsiMu cucteMamu “lOpaiit” (KontpakT
Ne K-55-20 or 25.08.2020 r. OOO «DJEeKTpOHHOE H3IATENHECTBO
FOPAUT», 01.09.2020 r. o 31.08.2021 r.), “BOOK.RU” (KonTpakT
Ne K-56-20 ot 25.08.2020 r. OOO «KnoPyc memua», 01.09.2020 .
no 31.08.2021 r.), O96C 3HAHUYM (Konrpakt Ne K-60-20 or
13.08.2020 r. OO0 «3HAHUYM», 01.09.2020 r. mo 31.08.2021 r.)
m.  YdeOHO-MeToAWdeckoe © HWHPOpPMANHOHHOE olecredeHne
peanu3ayy NporpaMMBbl YUTATh B HOBOH PEJaKIINU:

OcHoOBHas TUTEparypa

1. Bespyako, B. T. HWadopmatmka (Kypc  JCKIIHii)
[OnexTponHBIil pecypc] : yuebHOe mocobme / B. T. be3pydko. —
Mocksa : U] «DOPYM» : MUHDPA-M, 2018. — 432 c. —
(Beiciiee  obpasoBanme: bakamaBpuar). - Pexum moctyma:
https://znanium.com/read?id=304264 . - 3ar. ¢ 3kpaHa.

2. Cepreera, U. 1. Uudopmaruka [DnekTpoHHBIH pecype |:
yueOHUK. — 2-¢ u3n., mepepabd. m mom. / WM. Cepreesa, A.A.
Myszanesckas, H.B. Tapacosa. - Mocksa: /| «®OPYM»: UHDPA-
M, 2018. - 384 c.: - (Ilpodeccnonanpaoe 0Opa3oBaHue). - Pexxum
nocryma: https://znanium.com/read?id=309189

3. laBpumoB, M. B. Undpopmatuka u uHPOpPMAIHOHHBIC
TEXHOJIOTHH [DIEKTPOHHBIA pecypc]| : Y4eOHHK s CpeaHero
npodeccrnonanbHOr0 0bpazopanus / M. B. I'appuios, B. A. Kimumos.
— 4-e usn., nepepab. u gon. — Mocksa : M3parensctBo HOpaiiT,
2019. — 383 c¢. — (IIpodeccuonanpuoe obpaszoBanue). — ISBN
978-5-534-03051-8. — Pexum JIOCTyIa:
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-
433276#page/92

4. Ounumonosa, E. B. MH}opMaimoHHBIE TEXHOIOTHH B
NpOQpECCHOHANBHON  NEATSNFHOCTH [DIEKTPOHHBIA  pecypc]
yueOnuk / E. B. ®umumonoBa. — Mockga : KaoPyc, 2017. — 482 c.
— (CIIO). — ISBN 978-5-406-04887-0. — Pexum pgoctymna:
https://www.book.ru/view5/07dal5dce6a01c66ff5dd53391c2bb20
JononxurensHas muTeparypa

1. IoGapeBa, S1. JI. busnec-ananutuka cpeacrBamu Excel
[DnexTponnsii pecypce] : yueoHoe mocodue / S JI. ['obapera, O. 1O.
T'oponerkas, A. B. 3omotapiok. - 2-¢ u3/1., UCHpP. U I0M. - MOCKBa :
Bys.yu.,, HULl MH®PA-M, 2017. - 336 c. - Pexum pocryma:
https://znanium.com/read?id=301962

2. Haebinosa, 1. B. DddekruBnas padora B Microsoft Word
[DnexTponHbIil pecypc] : yueOHOoe mocobme [mas CIIO] / U. B.
HassigoBa ; MI'TY. - Maruutoropek : MI'TY, 2015. - 1 anekTpoH.
OIIT. JIUCK (CD-ROM). - Pexum JocTyna:
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf
&show=dcatalogues/5/8849/S133.pdf&view=true . — MakpooOBeKT.
3. Marromok, B. M. Hnadopmarnka 111 SKOHOMHCTOB

[DnekTponnsiii pecype]: Yuebuuk / B. M. Martiomok - 2-¢ wu3f.,
mepepab. m mom. - MockBa: HUL[ MH®PA-M, 2017. - 460 c.
(Beiciee  oOpaszoBanme: bakamaBpumar). - Pexum gocryma:
https://znanium.com/read?id=257707

16.09.2020 r.

IIporokos Ne 1

3 YCJIOBUA
PEAJIM3ALINN

B cBs3u ¢ 0OHOBIECHUEM MaTeprUAJIbHO-TECXHUYCCKOTO obecneuyeHus
II. HpOFpaMMHOC obecneueHue u HHTCpHCT-peC}’pCH YUTaTh B
HOBOM pEeAaKIMun:

16.09.2020 r.

%244
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https://znanium.com/read?id=304264
https://znanium.com/read?id=309189
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-433276#page/92
https://www.book.ru/view5/07da15dce6a01c66ff5dd53391c2bb20
https://znanium.com/read?id=301962
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://znanium.com/read?id=257707

TIPOT PAMMBI
JICUUATUINHEI

MS Windows (noanucka Imagine Premium) norosop 1-1227-18 ot
08.10.2018, cpox meticteus:11.10.2021

Calculate Linux Desktop cBoGomHO pacnpoctpansemoe I10
(https://www.calculate-linux.org/ru/), cpok neHcTBHs: GECCPOIHO
MS Office goroBop Nel35 ot 17.09.2007, cpok nmeHCTBHSA:
6eccpodHo

7 Zip cBobonmHo pacmpoctpansemoe (https://www.7-zip.org/), cpok
JIecTBHs: OECCPOUHO

MS Access 2007(moanucka Imagine Premium) norosop J[-1227-18
ot 8.10.2018, cpok newictBusi:11.10.2021

IIporoxon Ne 1
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