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1 OBHIASI XAPAKTEPUCTUKA PABOYEW ITPOTPAMMBI YYEBHOM
JACHUNIIMHBI «<MH®OPMAIIMOHHBIE TEXHOJIOTUH B IPO®ECCHUOHAJIBHOMN
JAEATEJIBHOCTHN»

1.1 Obs1acTh NPpUMeEHEHHUS TPOrPAMMBI

PaGouass mporpamma yueOHOW  aucuuIUiuHBI  «HPOpPMAIIMOHHBIE TEXHOJOTHH B
npoQeCcCHOHATIBHON JESITEIIFHOCTH» SBISETCS YacThIO IMPOTPaMMbl IHOATOTOBKH CHELUAIMCTOB
cpeanero 3BeHa mo crneuuanbHocTd 38.02.01 DxoHOMHKA M OyXraiTepcKuid yder (10 OTpacisim).
Pabouast mporpamma cocrtaBiieHa iist 3a09HON (GopMbl 00yUeHHS.

1.2 MecTO AUCHUILUINHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CIEIUATHCTOB CPeIHero
3BeHa

VYuebnas mucumiuinHa «MHQOpMaMoHHbBIE TEXHOJIOTHH B NMPO()ECCHOHAIBHONW IEesITETHbHOCTI
OTHOCHUTCSI K MaTeMaTn4eckoMy M 001LeMy €CTECTBEHHOHAYYHOMY LIUKITY.

OcBoeHMIO y4yeOHOM JUCLUIUIMHBI TMPEIUIECTBYET HW3Y4Y€HHE Y4E€OHBIX JIUCLUIUIUH
Marematuka u MHpopMaTuKa cpeHEro NoJIHoro oopa3oBaHus.

HucumiumHa  «MHpOpManuoHHble TEXHOJNOTMM B NPO(ECCHOHAIBHOW AEATEIbHOCTH
SBJISICTCA MPEALIECTBYIOIIEH I U3YUYEHUS CIEAYIOUINX YYeOHbIX TUCHMIUIMH, IPO(pECCHOHATBHBIX
MOJYJIEH:

— IIM.01 JloxymMeHTHpOBaHUE XO35IMICTBEHHBIX ONEpaluil U BeleHUEe OyXTaJITepCKOro yueTa
aKTUBOB OpPraHU3AlUHU.

— I[IM.02 Benenue OyXrajarepckoro ydera HCTOYHUKOB (OPMUPOBAHUS AKTHBOB,
BBITIOJTHEHUE paOOT MO0 MHBEHTAPU3AIMH aKTHBOB U (PUHAHCOBBIX 005I3aTEIILCTB OpraHU3aIiH.

— TIM.O3 IlpoBeneHue pacyeToB ¢ OFOKETOM U BHEOIOKETHBIMU (OHIAMHU.

— TIM.04 CocTtaBiieHrE U HCIIOB30BaHUE OyXTanTepcKol ((PMHAHCOBOM) OTYETHOCTH.

1.3 Ilesib ¥ MJIaHUpPYeMbIe Pe3YJbTAThI 0CBOEHUS] THUCIHHUIINHBI:

CopepxaHue NUCUUIUIMHBI OPUEHTHUPOBAHO HAa TOJTOTOBKY OOYYAIOIIUXCS K OCBOCHHIO
NpOoPECCHOHANBHBIX MOJYyJIEH TPOrpaMMbl TOATOTOBKUA CHEIUATHUCTOB CPEAHETO 3BEHA TIO
CHEIHNATbHOCTH U OBJIAJICHHUIO CIECAYIOUUMHU OOIIMMH U TPO(HEeCCHOHATEHBIMUA KOMIIETEHITHSIMHU:

I1K 1.1. O6pabaTbiBaTh NEPBUUHBIE OYXTalTEePCKUE TOKYMEHTHI

IIK 1.3. IIpoBOANTh y4YeT NEHEKHBIX CPEACTB, OPOPMIISATH JIEHEKHbBIE U KACCOBBIE IOKYMEHTHI

I[IK 2.3. IlpoBoauTe MNOATOTOBKY K HWHBEHTapU3allMd M TPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBHS (paKTUUECKUX JaHHBIX MHBEHTApHU3alMH JaHHBIM yueTa

IIK 2.7. BbINOSHATH KOHTPOJBHBIE MNPOLENYPbl U HMX JIOKYMEHTHPOBAHHME, TOTOBUTH H
oQopMIIATH 3aBeplIalOIINEe MaTEPUAIIBI IO Pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS

IIK 3.2. Odopmuare mIaTeKHbIE JOKYMEHTBHI JJIsi TEPEUMCIIEHUS HAJOroB U cOOpPOB B
OIO/IKET, KOHTPOJIUPOBAThH UX MPOXOXKIEHHUE MO PACUETHO-KACCOBBIM 0aHKOBCKHUM OMNEPALIUAM

IIK 3.4. OdbopmnsTh miaTexHble JOKYMEHTbl Ha MEPEUYMCICHHE CTPAaXOBBIX B3HOCOB BO
BHEOIO/KETHbIE (POHIBI U HAJIOTOBBIE OpPraHbl, KOHTPOJIHUPOBATH HUX MPOXOKJIEHUE IO PacyeTHO-
KaCCOBBIM 0aHKOBCKHM OTlepalusM

IIK 4.2. CocraBasats ¢opMbl Oyxranrepckoil ((pUHAHCOBOM) OTUETHOCTH B YCTAaHOBIIEHHBIE
3aKOHOAATEIBCTBOM CPOKH

IIK 4.3. CocTaBnsTh (OTYETHI) U HAJOTOBBIE JIEKJIApaIlMy 1O HAJOraM U cOopaMm B OIO/IKET,
YUUTHIBas OTMEHEHHbIN eauHblii conuanbHblii Hasor (ECH), oTyeTsl mo CTpaxoBbIM B3HOCAM B
roCy/lapCTBEeHHbIE BHEOIO/DKETHbIE (QOHIBL, a Takke (GOpPMbl CTAaTUCTUYECKOW OTYETHOCTH B
YCTaHOBJIEHHbBIE 3aKOHOIaTEILCTBOM CPOKHU



I1IK 4.5. [IpuHuMaTh yyacTue B COCTaBICHHH OM3HEC-TUIaHa

OK 02 OcymiecTBiaTh MOUCK, aHAIM3 W WHTEPNpPETAui0 WHPOPMAIMH, HEOOXOIUMOHN IS
BBITTOJIHEHUS 3a/1a4 TPO(PECCUOHATILHON HANPaBIEHHOCTH

OK 09 Hcnonb3oBaTh HHGOPMAITHOHHBIC TEXHOJIOTUH B MPO(ECCUOHATBHOM IEeATETLHOCTH

Koo IIK/ OK Ymenua 3nanusn

OK 02 ¥02.1 onpenenars 3agaun i | 302.2  mpueMbl  CTPYKTYPUPOBAHUS
MOUCKa UHPOPMALIUY; nH(pOpMaIHH;

Y02.2 omnpenensate HeoOxomumsbie | 302.3 dbopmar odopmIIeHUS
UCTOYHUKU WHPOPMAITUY; PE3yJIbTATOB MOMCKA WH(OPMAIINH;
¥02.3 IJIAHUPOBATh npouece

IIOMCKa;

¥02.4 CTPYKTYPUPOBaTh

NoJIy4aeMyro HH(opMaIuio;

v02.5 BBLICIISTD HanoOoJee

3HAYUMOE B IIepeuHe HHPOPMAIUH;

¥02.6 oueHUBaTh MPAKTUYECKYIO

3HAYUMOCTb PE3YJIbTATOB ITOUCKA;

Y02.7  odopmiaTe  pe3ynbTaThl

MIOMCKA;

OK 09 ¥09.1 IIPUMEHSATH cpeactBa | 309.1 coBpeMeHHbIE cpencTBa U
MH(POPMAIIMOHHBIX TEXHOJOTUU IUIsl | YCTpoicTBa HHGOPMATH3AIINN;
pemienus npodeccuoHanbHbIX 3a1a4; | 309.2 mOpAOOK HMX TNPUMEHEHHUS W
V09.2 wucnonb3oBatb COBPEMEHHOE | MPOTrPaAMMHOE obecrieueHue B
porpaMMHOE 00ecTIeYeHHE; npohecCuOHaNBHON NeSTeNbHOCTH;
v09.3 MIPOSIBIISITH KynbTypy | 309.3  HOpMBI  HHGOPMAIIMOHHON
uH(OPMALIMOHHON Oe3omacHOCTH | 6€30MacCHOCTH TMPH  HCHOJIB30BaHUU
npu WCIIOJIb30BaHUM | UH(POPMAIIMOHHO-

UH(OPMAaIIMOHHO- KOMMYHUKAITHOHHBIX TEXHOJIOTUH;
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH; 31. o0mmii cocraB U CTPYKTYpYy
Vve. MPUMEHSATH rpaduyecKue | MepCcoOHaTBLHOTO KOMITBIOTEPA;
penakTopel A co3MaHusA W | 32. Ha3HA4YeHHE 0Aa30BBIX CHUCTEMHBIX
penaKTHPOBaHUS N300paKEeHU; POTPaMMHBIX MTPOIYKTOB;
34. NPUHLHUIBI CETEBBIX TEXHOJOTHM
00paboTKHU U neperadyn HHPOpMaLny;
35. MeTonbl U MpHUeMbl oOecreueHus
MH(POPMALIMOHHON 0€3011aCHOCTH;

IIK 1.1. V1. HUCIIOIB30BaTh | 33. Ha3HauYeHHe MIPUKJIAHBIX
WH(OPMALIMOHHBIE  PECYpChl W | MPOTPaMM U  CHEHUATU3UPOBAHHOTO
MH(}OPMaLOHHO-TIOUCKOBbIE MIPOrpaMMHOT0 OOECTIeUeHUs;
CUCTEMBI /ISl Toucka uHpopmanmu;

V2. BBINIONHATH PENAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;
V3. BBINONAHATH BBIUKACIEHUA U
00paboOTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX

IIK 1.3. V1. HCIIOJIB30BAaTh

uH(OPMALIMOHHBIE  PECYpChl |

MH(OPMallOHHO-TOUCKOBBIE




CHUCTEMBI JIJIs TTIOMCKa HH(POpMAIINH;

IIK 2.3.

Y5. pabortath ¢
00BbeKTaMu 0a3 JaHHBIX;

OCHOBHBIMH

I1K 2.7.

V1. HCIIOJIb30BATh
WH(OPMALIMOHHBIE  PECYpChl |
1H(OPMAaLIOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIs Torcka nHpopmanmm;
V2. BBINOJHATh PEIAKTUPOBAHUE U
dbopMaTupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BBINOJAHATH BBIYUCICHUA U
00paboOTKy JAaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM M CHEUHAIM3UPOBAHHOTO
IPOrpaMMHOTO 00eCIIeUeHNS,;

IIK 3.2.

V1. HCIO0JIb30BaTh
WH(pOpPMAIMOHHBIE  PECYpPCHl  H
WH(pOPMaIMOHHO-TIONCKOBBIC
CUCTEMBI JIJIs TorcKa nHpopmanmw;
VY2. BBINOJHATh PEIAKTHPOBAHHUE H
dbopmarrpoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBHIIOJNHATH BHEIYUCICHHS |
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
Ta0IMIIAX

33. Ha3HauYECHUE MIPUKJIAIHBIX
nporpaMM MW CIEHHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS;

I1K 3.4.

V1. HCIIOJIb30BaTh
UH(OPMALIMOHHBIE  PECYpChl U
nH(OPMAaLIOHHO-TTIOUCKOBBIE
CUCTEMBI JIJIs ToucKa nHpopManmw;
V2. BBINOJHATH PENAKTUPOBAHUE M
dbopmarupoBaHue TEKCTOBOTO
JIOKYMEHTA;

V3. BBINONHATH BBIYUCIEHUS U
00paboOTKy JaHHBIX B AJIEKTPOHHBIX
TabINIaAX;

33. Ha3Ha4YeHUe MIPUKJIAHBIX
nporpaMM MW CIEUHATU3UPOBAHHOTO
IIPOrpaMMHOTO 00eCIICUeHNS,;

[1K 4.2.

V1. HCITOB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAIIMOHHO-TIONCKOBBIE
CHUCTEMBI JIJIs TTIOMCKA UH(OpMaIuu;

I1K 4.3.

V1. HCITOIB30BaTh
nH(pOpPMaIMOHHbBIE pecypchl H
WH()OPMaAITMOHHO-TIONCKOBBIE
CUCTEMBI /IS ToMcKa nH(opManuu;

IIK 4.5.

V2. BBIIONHATH PENAKTUPOBAHUE W
dbopMaTupoBaHue TEKCTOBOT'O
JIOKYMEHTA;

V3. BBINONAHATH BBIUKUCIEHUA U
00paboTKy MaHHBIX B AJIEKTPOHHBIX
TaOJINIIAX;

V4. CO31aBaTh 3JIEKTPOHHbBIE
MYJIbTUMENITHBIE TPE3CHTAINH;




2 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JJUCIIUILJIMHBI

2.1 O0bem yueOHOM AMCUMILIMHBI M BUABI Y4eOHOH padoThl

Bup yueOHoii padoThl O0bem yacoB
O0bemM 00pa3oBaTeIbHOI MPOrPaMMBbI 90

B TOM YHUCJIE!

JICKINH, YPOKHU 4
71a00paTOPHBIE 3aHATHUS He npedycmompeno
MIPAKTHYCCKHUE 3aHATUS 10
KypcoBas paboTa (IpOeKT) He npedycmompeno
KOHCYJIbTallH He npedycmompeno
CamocrosiTesbHasi pabora 76
IIpoMe:kyTOUHasI aTTECTALMSA -




2.2 TemaTn4yeckui IJIAH U coJepxkaHre yueOHOH qucuuiinabl « MHGopManmoHHbIe TEXHOJIOIMH B PO(PECCHOHATLHOMN AeSITeJIbHOCTH»

HaumenoBa Conep:xanue y4e0HOro MaTepuasa u Oo0bem O0bem yacoB (10 3204HOM Koant
HUe (opMBI OPpraHu3anmum IeATeILHOCTH 00YYAKIHXCS 4yacos (1o ¢opme 00yuenus), B ToM KoMNETeHIH/0ch
pa3aesioB u OYHOMI qucJie :::;:r::;
TeM (l)opMe BO_ caMOCToﬁﬂTeJILHaﬂ KOMIeTe Uil
OBYHCHUR) | Copenonavarenew |
1 2 3 4
Paznea I. AHOOPMALMOHHBIE CUCTEMbBI U TEXHOJIOTUMN. 9 3 6 OK02, OK09
IJIEKTPOHHBIE KOMMYHUKALIUN IIK 1.1, 1.3,
2.7,3.2,34,
42,43,45
Tema 1.1 Conep:xkaHue y4eOHOT0 MaTepHaJia: 2 1 1 309.1, 309.2
Uupopmann | 1. Tlpeamer uHGOPMAIMOHHBIE TEXHOJOTUM B IPOQECCHOHANBHOIM
OHHBIC NeSITeIbHOCTH, €r0 OCHOBHBIE  3a7auyd M OOJIACTH NPUMEHEHUS.
IIPOLIECCHI U Wndpopmanus, cpoiictBa uHpopmanuu. TpeboBaHus U CTPYyKTypa
TCXHOJIOTNH Oyxraiarepckoi uH(pOpMaLIUU. OcHOBHbIE MOHATHA
ABTOMAaTU3UPOBAHHON 00paboTKu UHpOpPMaLIUK: IIOHATHE
uHpOpMallMK, HOCHUTeNW HWHQOpPMaluM, BUABl  HH(DOpMAIUH,
u3MepeHre uHpopManuu, MHGOPMaMOHHbBIE Hpouecchl. BxoaHoi
KOHTPOJIb.
2. Tlomatne  WHQOPMAIMOHHOW  CHUCTEMBI.  OTambl  pPa3BUTHSA
UH(POPMALIMOHHBIX  CHCTEM. IIponieccsl B mHGpOpMaMOHHON
cucrteme. OCHOBHbIE METOABI U CpeICcTBa OOpaOOTKH, XpaHEHHS,
nepeaayn " HaKOIJICHUS uHpopMaluu. CtpykTypa
uH(pOpMallMOHHOM  cucteMbl. MHQOpMallMOHHBIE  TEXHOJOTHUU:
noHsTue, Bubl. OcBoeHnEe HHPOPMALMOHHBIX TEXHOIOTHH.
3. ABromarm3upoBaHHas HH(OpPMAIOHHAs CHUCTEMa B YIIPaBICHUH
HSKOHOMHUYECKUM  0oObekToM. OOecrieyuBaromie  KOMIIOHEHTHI
ABTOMATHU3UPOBAHHBIX MH(GOPMaIIMOHHBIX CHCTEM.
HHTerpupoBaHHble U KOPIIOPATUBHbBIE HH(OPMAIIMOHHBIE CUCTEMBI.
Tema 1.2 Conep:xanue yueOHOIro MaTepuaJia: 2 1 1 31,
Amnmnapatnoe | 1. CucteMHbIi 610K MIEPCOHAIBHOIO KOMIIBIOTEpA (ITIK). 309.1, 309.2
obecrieueHn [lepudepuiinpie  ycTpoHCTBa  MEPCOHAIBHOTO  KOMIIBIOTEpA.
e JlonaroBpeMeHHbIe HOCUTENIN HHPOPMALIUH, X XapaKTEPUCTHKH.




NEPCOHANBH | 2.
oro
KoMmbloTep | 3.
a

OCHOBHBIE METOJBI U CpPEACTBa 0OpaOOTKU, XpaHEHUs, Mepeadu u
HaKOIUIeHHUs HH(pOpMaIny.

Texnuka 6e30nacHOCTH MpH paboTe ¢ MEPCOHATBHBIM KOMITBIOTEPOM.
CrocoOBl  3aIIMTHI  TIOJIB30BATENs OT  BO3ACHCTBUS  BPEIHBIX
(hakTopoB.

Tema 1.3 Copaepxxanue y4eOHOIro MaTepuaJia: 5 1 4 34,309.1, 309.2
Kowmmbrorep | 1. KommbloTepHble CeTH: Ha3HaueHWe, cocraB. Kiaccudukanus Vi,
HBIC CETHU KOMITBIOTEPHBIX ceTen. v02.1, ¥02.2,
2. OCHOBHBIE KOMIIOHEHTHI JIOKAIbHBIX BHIYMCIIUTEIBHBIX CETEM. v02.3, ¥02.5
3. TI'nobanbHas cerb Murepmer. Ctpykrypa M aapecamus. CrnocoObl v09.1, ¥09.3
noakitoueHusi. CepBucel  MHTepnera. Opranuzanus  Moucka
uHpopmManuu. [IpUuHIKTIBI TAKETHON Tiepeaun JaHHBIX, OpraHu3alus
MEXKCETEBOI'0 B3aUMOACUCTBHUS.
B Tom unciie npakTHYecKux pador 1 0 1
[TpakTnueckas padora Ne 1. Hcrnosb3oBaHue nH(GOpMamOHHbBIX
pPECYpCOB Ui MOMCKA M XpaHEeHUs WH(OpMaluu
Paznen II. MIPOT'PAMMHOE OBECIIEYEHUE NTH®OPMALIMOHHBIX 81 11 70 OK02, OK 09
TEXHOJOIUi MK 1.1, 1.3,
2.3,2.7,3.2,
34,42,43,45
Tema 2.1. Coaep:xanue y4eOHOro MaTepuaJia.: 9 0 9 32, 33, 35,
Cucremuble | 1. HasHaueHMe M IPHUHIOUIBI  HCIOJNL30BAHUS  CHCTEMHOTO M 309.2,309.3
U HPUKJIAJHOTO MTPOrpaMMHOT0 0OecrieueHusl.
npukiaazHele | 2. [IpaBoBbIe OCHOBBI HCITOJIB30BAHMS TPOIPAMMHOTO 00eCTIeUeHHUsI. ¥02.2,
nporpammel | 3. MuadopmarnmonHas Oe3onacHOCTh. OCHOBHBIE YIPO3BI U METOJIBI vV09.1, ¥09.2,
o0ero obecrieyeHust HHPOPMAIIMOHHON 6€30MacHOCTH. MeTOo/Ibl U CpeICTBA V09.3
Ha3HA4YCHMs B 3alUThl  MHQOpPMaUMU.  AHTUBUPYCHBIE  CpEACTBA  3aIlMUTHI
obnactu uH(pOpMaLUH. [TpuHIMITEL 3aIUTHI uHbopMauu oT
HPO(l)eCCI/IOHa HECAaHKIIMOHUPOBAHHOI'O JOCTYyIA. Metoasr u CpeacTBa 3alIUThI
JBHOM OyXraJTepcKoi MHPOPMAIIHH.
ACATENBHOCT | 4. MexmiarhopMeHHbII dopmar SJICKTPOHHBIX JTOKYMEHTOB.
u Hcnonp3oBaHne KOHBEPTEPOB ISl OOBEIUHEHHS] JOKYMEHTOB MS
CHELUAIINCTA Office.
B ToM 4nciie npakTHYeCKUX pador 5 0 5

ITpaktuueckas padora No 2. ObGecnedeHne 0€30MacHOCTH




UH(OPMALIMOHHBIX CHCTEM

[Tpaktuueckas padora Ne 3. CoBMeCTHOE MCITOJIH30BaHUE MTPUIIOKEHUN
MS Office

[TpakTuaeckast pabora Ne 4. Hcmosib30BaHHE KOHBEPTEPOB MPHU paboTe
C IOKYMEHTaMH.

Tema 2.2. Coaep:xxaHue yueOHOro MaTepHaJa.: 8 7 33,302.2,
ITpaBoBbie 1. KommbroTepHble CLIpaBOYHO-IIPABOBBIE CUCTEMBI. TEXHOIOIHS 302.3, 309.2,
MH(popManu noxcKa MHPOPMALMHU B CIIPABOYHO-IPABOBEIX CHCTEMAX. 309.3
OHHBIE 2. Pa6ora ¢ TekcToM J10KyMeHToB. COXpaHEHHE PEe3yIbTaTOB PabOTHL Y1,¥02.1,
CUCTEMBI B TOM unc/e NPaKTHYeCKHX padoT 6 5 v02.2,¥02.3,
I[IpakTuueckas pabora Ne 5. TIouMCK JOKYMEHTOB B CIIPABOYHO- Y02.4,¥02.5,
npaBoBoii cucteme Koncynsrant Inroc ¥02.6, ¥02.7,
IpakTuueckas pabota Ne 6. Pa6oTa ¢ J0KyMEHTaMH B CIPABOYHO- Y09.1, ¥09.2,
npaBoBoii cucreme Koncynprantllinoc Y09.3
Tema 2.3. Copep:xaHue yueOHOro MaTepuaJa.: 24 21 33,
Hcnome3oa | 1. Hurepdeiic nporpammbl. Co3nanue, peJakTHPOBAHHUE U COXPAHEHHE 302.2,302.3
HHE JIOKyMeHTa. PaboTa ¢ JOKyMEeHTaMu: COXPaHEeHue, IIPeABAPUTENbHbIN V2, Ve,
Microsoft MPOCMOTP U MeYaTh. ¥02.1, ¥02.2,
Office Word | 2. dopmarupopanue noxymenToB. Pa6oTa ¢ Tabmumamu. PaGora ¢ v02.3, Y024,
IpH rpa¢u4ecKkuMu 0ObEKTaMHU. ¥02.5, ¥02.7
pereHnn 3. Co3aHre MHOTOCTPaHUYHBIX JIOKYMEHTOB: O(OPMIIEHHIE CTPAHMII, V09.1, ¥09.2
npodeccron (GopMHpOBaHHUE OTIIABIIEHHS.
QIbHBIX B ToM 4unciie npakTHYeCcKUX pador 24 21
3a/1a4. ITpakTuyeckas pabora Ne 7. BBoj, penaktupoBaHue U popMaTupoOBaHHUE

TCKCTOBOI'O NOKYMCHTA.

IIpakTuyeckas pabora Ne 8. Pabota ¢ TabnuiaMu B TEKCTOBOM
JIOKYMEHTE.

[IpakTuyeckas pabora Ne 9. I'paduyeckne oObEKTH B TEKCTOBOM
JIOKYMEHTE.

[IpakTuueckas padora Ne 10. @opmaTHpoBaHUE CTPAHUL] TEKCTOBOTO
JOKYMEHTA

[IpakTuueckas pa6ora Ne 11. PaGora co ctunsmu. Co3nanue
OTJIABJICHUS.

[Tpaktrueckas padora No 12. Coznanue u oopmiieHre
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MHOT'OCTPAHUYHOI'O TCKCTOBOI'O JOKYMCHTA

Tema 2.4. Copep:xaHue y4eOHOI0o MaTepuaJa.: 8 7 33,
Kommeiotep | TIporpamma npesenranuonnoi rpadpuxu Microsoft PowerPoint. PaGora 302.2, 302.3,
Hast CO clalilaMHu: co3JjaHKe, U3MEHEHHE pasMeTKH, opopmienne. Hactpoiika 309.2
rpapuka M | mpeseHTanuu.
JU3aliH B HUcnonp3oBanue nemoBoi Fpa(bI/IKI/I U MyJIbTUMEIHNA I/IHq)opMauI/H/I Ha V1, V4, Ve,
npodecCcuoH | caiine. v02.1, ¥02.2,
abHON MynbTUMeINITHBIE UHTEPAKTUBHBIC MPE3ECHTALIMU CO BCTPOCHHOM Y02.3,¥02.4,
JICATENbHOC | aHUMALMEH M MyJIbTHMETMAHBIME 3G dekTamu. Tlepexopl Mex Ly Y02.5, V02.6,
TH ClaliJaMu C MOMOIIBIO YIPABISIOIUX KHOMOK ¥ TUIIEPCCHUIOK. Y02.7,

B ToM 4unciie npakTHYeCcKUX pador 8 7 Y09.2

[TpakTuueckas padora Ne 13.  Coznanue u a3pdextHOE opopmiieHne

KOMIIBIOTEPHOH MPE3EeHTALINH.

Tema 2.5. Copep:xaHue yueOHOr0o MaTepuaJa: 20 17 33,
Hcnome3oBa | 1. Wurepdeiic. Buapl gaHHbIX. 3anonHenue, (pOpMaTHPOBAHUE, 302.2,309.2
HHC peaakTupoBaHue JICKTPOHHBIX TabmII. Brruncnenus:
Microsoft MaTeMaTuyeckue,  (UHAHCOBBIE,  CTaTHCTHUYECKHWE  (DYHKUHUU. V3,
Office Excel AGCOJIOTHBIE M OTHOCUTEIBHBIE CCHUIKH. v02.4
npu 2. Pa6ota ¢ JaHHBIMH DJIEKTPOHHBIX TaOJIHMIL: COPTHPOBKA, QUIIbTpALKS, YV09.1, V09.2
peIIeHun KOHCOJINJaMs U IPYTrue Oonepamnuu.
npogeccron | 3. TI'paduyeckoe otobpaxkenue undopmaruu. Jleaosas rpapuka.
AIbHBIX B ToM 4nciie npakTHYeCcKUX pador 20 17
3a1a4. [Ipaktrueckas padota Ne 14. Opranu3zanusi pacyeToB B cpefie

SJIEKTPOHHBIX TAOJIHII.

[Tpaktrueckas padorta Ne 15. Pabota co criuckamu JaHHBIMHU

[IpakTuyeckas padora Ne 16. JlenoBas rpaduxa.

[TpakTuueckas padota Ne 17. BeimoiHeHHE pacyeTOB M aHAIIW3a TAHHBIX

B Cpe/ie DJIEKTPOHHBIX TAOJIUI]
Tema 2.6. Copep:xanue yueOHOIro MaTepuaJa: 6 6 33,
Hcmonb3oBa | 1. Basbl JaHHBIX: OCHOBHBIE OHATUS U opranu3zanus. [Tonsarue 302.2,309.2
HUE pensanuoHHou 6a3el qaHHBIX. [lone u 3anmuck. [ToHsTHE KITFOYEBOTO
Microsoft TIOJISL. V5,
Office 2. Mogenu opranusanuu 0a3 JaHHBIX JJIs PEIIECHUS ¥02.4,¥Y02.5
Access npu npodeccHoHaNbHBIX 3a1a4. DopMaTn3anus HHPOPMAIHHU (THITBI Y09.1, V09.2
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peuieHun JAHHBIX ).
npodeccuon | 3. OOBEKTHI 0a3bl JaHHBIX: TAOIHIIBI, (HOPMBI, 3aIPOCHI ¥ BUJIBI
QIBHBIX 3arpocoB, ot4yeThl. [IpoexTupoBanue 6a3pl naHHbIX. Opranuzanus
3a;ad. cBs3er. Pabora ¢ 00bexTaMu MHOTOTaOJIMYHON 0a3bl JaHHBIX.
B TOM 4Hc/Ie IPAKTHYeCKUX padoT 6 0 6
[Tpaktuyeckas padora Ne 18.  IIpoekTupoBaHUE U CO3/IaHHE
MHOTOTa0IMYHON 0a3bl JaHHBIX
[TpakTtuyeckas padora Ne 19.  Paborta ¢ o6beKkTaMu MHOTOTA0IUYHOM
0a3bl JaHHBIX
Tema 2.7. Conep:kaHue y4eOHOr0 MaTepHuaa: 6 3 3 33,
Crnennamus | 1. Byxraarepckue CUCTEMBI yuera. HarpasieHus aBTOMaTH3alun 302.3, 309.2,
UPOBaHHbIC OyXraiaTepckoi 1edaTeIbHOCTH; Ha3HAYeHHEe, TPUHLIUIIBI OpraHUu3aluu 309.3
uH(opmanu U DKCIUTyaTalluy OyXraiaTepcKuX NHPOPMALIMOHHBIX CUCTEM.
OHHBIC TexHonorust paboThl ¢ MPOrpaMMHBIM 00eCIIeYeHUEM Vi,
CUCTEMBI OyXTaJITepCKOro y4era. ¥02.1, ¥02.2,
2. ABTOMAaTH3MPOBAaHHBIE CHCTEMBI JEIONPOU3BOICTBA U IEKTPOHHOTO v02.3,¥02.7
IoKyMeHTooOopoTta. Knaccudukarius, BHEApEHUE, TPOOITIEMBI Y09.1, ¥09.2,
aBTOMAaTH3allUH. v09.3
3. Urenue (uHTEpHpeTanusi) naTepdeiica crennaTn3npoBaHHOTO
IpOTrpaMMHOTr0 oOecreueHusl, MOUCK KOHTEKCTHOM oMoly, pabdora
C OKYMEHTAIEH.
B ToM 4nciie mpakTHYeCKHuX pador 2 1 1
[TpakTrueckas padorta Ne 20. Benenue aBTOMaTu3MpoBaHHOTO
JIOKYMEHT0000poTa
[TpakTuueckast pabota Ne 21. Bo3MOKHOCTH UCTIONB30BaHUS 2 1 1 V1, VY2,V3, V4,
anmnapaTHOro W MporpaMMHOT0 o0ecrneueHus B IpodecCHOHaIbHOM V5, Y6, V02.1,
eI TCIILHOCTH CIICIIHAINCTa v02.2, ¥02.3,
¥02.4,¥02.5,
Y02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
UTOrO 90 14 76
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3 YCJIOBUSI PEAJIM3AIIAY YUYEBHOM JTUCIHUATIIIMHBI

3.1 MaTepuajibHO-TeXHHYECKOe ofecrevyeHne

Jns  peanuzanuu  MpOrpaMMbl  y4E€OHOM  JUCHMIUIMHBI  MPEAYCMOTPEHBI  CIEAYIOIINE
CIICLIMAJIbHBIE TOMEIEHNS U OCHALIICHHUE!

Tur 1 HaMMEHOBAaHUE CIIELHATBHOTO
OcHanienue cnenuagbHOr0 NOMEIIEHHS
MIOMEIICHUS
KaOHHeT NupopmanuoHHbIX | MyIbTUMEIUNHBIE CPEICTBA XPAHEHUS, IIEpEIadl U
TeXHOJIOTHII B NMPo(ecCHOHAIBLHOM | ITPeICTaBICHH UHPOPMAILIUH.
AesiITeJIbHOCTH YyebHo-MeToanUeCKasi JOKyMEHTAIs, JUIAKTHYECKUE
CpelcTBa.
[IepcoHaJIbHBIE KOMITBIOTEPBI
ITomerienue aJ1st cCaMOCTOSTENLHOMN [Tepconanbabie KOMIBIOTEPHI ¢ TakeToM MS Office, BeIxo10M
paboThI 0OyJaroIIIXCs B MIHTEpHET M ¢ JAOCTYNOM B 3JEKTPOHHYIO WH(OPMAIIMOHHO-
00pa3oBaTeNbHYI0 Cpely YHUBEPCUTETA

3.2 YueOHO-MeTOAMYecKOe M HHPOPMALMOHHOE o0ecrieyeHUue peaTu3alu NporpaMmbl

OcCHOBHBIE HCTOYHHKH:

1. Nudopmannonnsie TexHonoruu: Yuebnoe nocodbue / JL.I'. INarapuna, 5.0. Temoga,
E.JI. Pymsnnesa u ap.; Ilox pen. JL.I'. I'arapunoii - M.: U1 ®OPYM: HULl UH®PA-M, 2015. -
320 c.: 60x90 1/16. - (ITpodeccuonansHoe  oOpazoBanue).Pexxum  moctyna:
http://znanium.com/bookread?2.php?book=471464. — 3ar. ¢ sKkpaHa.

2. busnec-ananutuka cpenctBamu Excel: Yyebnoe mocoome / [obapesa S.JI.,
Toponenxkas O.1O., 3omotaprok A.B., - 2-¢ u3z., ucnp. u goin. - M.:By3.yua., HUI] TH®PA-M, 2017.
- 336 c.: 60x90 1/16.- Pexxum nocryna: http://znanium.com/bookread?2.php?book=6362399. — 3ari.
C 9KpaHa.

3. [Tpaktukym no Microsoft Office 2007 (Word, Excel, Access), PhotoShop: Vu.-
meto.noc./KpaBuenko JI. B., 2-e uzn., ucnp. u gon - M.: ®opym, HULl UH®PA-M, 2015. - 168 c.:
70x100 1/16. - (ITpoeccnonanbroe o0pazoBaHue). Pexum JOCTyTA:

http://znanium.com/bookread2.php?book=478844 . — 3ari. ¢ sKpaHa.
IlOI[O.]IHI/ITe.]'ILHbIe HUCTOYHUKMU:

1. HaseiioBa, U. B. DddextuBnas pabora B Microsoft Word [DnexTponHsiit pecypce] :
yuebHoe nocobue [ans CIIO] / U. B. [aBeimoBa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
AIIEKTPOH. OIIT. JICK (CD-ROM). - Pexum JOCTYyTIA!

https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcataloques/5/8849/S1
33.pdf&view=true . — MakpoOOBEKT.

2. Kaszues B.M., Kasuer K.B., KasueBa b.B. OcHOBbl npaBoBoil MHpOpPMaTUKU U
nHPOpPMATH3AlMU TIPABOBBIX CHCTEM: yded. mocobme. — 2-e¢ m3a., mepepad. m gom. — M.:
By3osckuii yueOHUK: NHOPA-M, 2017. — 336 c. Pexxum JOCTyIa:
http://znanium.com/bookread2.php?book=545154 . — 3ari1. ¢ 3KpaHa.

3. NHpopMallMOHHbIE TEXHOJIOIMH B NPO(ECCHOHANBHOM JeATeNbHOCTH: YueOHOe
nocodue / E.JI. ®denorosa. - M.: Ul ®OPYM: HUIL UHOPA-M, 2015. - 368 c.: uxn.; 60x90 1/16. -
(ITpoeccronanbroe oOpa3oBaHue). Pexum J0CTyna:

http://znanium.com/bookread2.php?book=484751. — 3aru. ¢ skpaHa.

Iepuoauyeckue u3xaHus

1. Nudopmarnka u odpazoanue — ISSN 0234-0453. [DnexTpoHHBIH pecypc]. — Pexxum
nocryma: https://dlib.eastview.com/browse/issues/18946/2019 . — 3ar. ¢ 3xpana
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http://znanium.com/bookread2.php?book=471464
http://znanium.com/bookread2.php?book=6362399
http://znanium.com/bookread2.php?book=478844
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf&show=dcatalogues/5/8849/S133.pdf&view=true
http://znanium.com/bookread2.php?book=545154
http://znanium.com/bookread2.php?book=484751
https://dlib.eastview.com/browse/issues/18946/2019

IIporpammuoe odecneuenune u UnTepHeT-pecypceni:

HaumenoBanmue 110 Ne JloroBopa Cpox
aefcTBUus
JIMLEH3UH
MS Windows 7 (moamucka Imagine Premium) J-757-17 ot 27.06.2017 27.07.2018
MS Windows 7 (moxmucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Windows 7 (moxmucka Imagine Premium) J-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Nel35 ot 17.09.2007 6eccpouHo
Kaspersky Eridpomt Security myist OuzHeca- J1-1347-17 o7 20.12.2017 21.03.2018
CranjgapTHbIN
Kaspersky Eridpomt Security mst OuzHeca- J1-1481-16 o 25.11.2016 25 12,2017
CranjgapTHbIN
Kaspersky Eridpomt Security myist OuzHeca- J1-2026-15 ot 11.12.2015 11.12.2016
CranpapTHbIil
7 Zip CBOOOJTHO PACIIPOCTPAHIEMOE OeccpovyHO
MS Access 2007 (monmucka Imagine Premium) J-757-17 ot 27.06.2017 27.07.2018
MS Access 2007(noamucka Imagine Premium) J1-593-16 ot 20.05.2016 20.05.2017
MS Access 2007 (moamucka Imagine Premium) I-1421-15 ot 13.07.2015 13.07.2016

OecIIaTHO B paMKax
COTPYAHUYECTBA C YUEOHBIMU U
Hay4uHbIMH 3aBeieHusiMu PJI-1/2

([1-552-11) oT 01.01.2011

Koncynprant Ilmtoc OeccpouHo

1. Enunbplii mopran WHTEPHET-TECTUPOBAaHUS B cdepe 00pazoBaHus [IIEKTPOHHBIN
pecypc] - https://i-exam.ru/ , cBoboaHbIi. — 3ari. ¢ sKpana. 3. pyc.

2. OdunmanbHpiii cadT kommanuu kommanuu «KoucyabranTIlmrocy [DneKTpoHHBIH
nopTai]. - Pexxum pocryma: http://www.consultant.ru , ceo6oaubIi. — 3ari. ¢ akpana. S3. pyc.

3. Buneoypoxku mno wunbopmarmke  https://videouroki.net/blog/informatika/ :
CBOOOIHBIN. — 3ardl. ¢ akpana. 3. pyc.

4. bubnuoreka obyvaromieil 1 MHGOPMAIIMOHHON TUTEpaTyphl [ DIEKTPOHHBIN pecypc].
- Pexum mocryma: http://www.uhlib.ru/kompyutery i_internet/informatika_konspekt lekcii/
cBOOOMHBIN. — 3ari. ¢ 9kpaHa. 3. pyc.

5. [Mopran «MHPpOpMaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHM B 00pa30BaHUM.
[DnexTpoHHbIH pecypc]. - Pexxum moctyma: www.ict.edu.ru , cBoOomHbIid. — 3ari. ¢ 3kpaHa. S3.

pyc.
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http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
http://sps.vuz.magtu.ru/docs/DocLib16/%D0%9E%D0%BF%D0%B5%D1%80%D0%B0%D1%82%D0%B8%D0%B2%D0%BD%D1%8B%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%20%D0%B2%D1%8B%D1%87%D0%B8%D1%81%D0%BB%D0%B8%D1%82%D0%B5%D0%BB%D1%8C%D0%BD%D0%BE%D0%B9%20%D1%82%D0%B5%D1%85%D0%BD%D0%B8%D0%BA%D0%B8%20%D0%B8%20%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%BD%D0%BE%D0%B3%D0%BE%20%D0%BE%D0%B1%D0%B5%D1%81%D0%BF%D0%B5%D1%87%D0%B5%D0%BD%D0%B8%D1%8F/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8%20%D0%BD%D0%B0%20%D0%9F%D0%9E/%D0%9B%D0%B8%D1%86%D0%B5%D0%BD%D0%B7%D0%B8%D0%B8/MSImagine.pdf
https://i-exam.ru/
http://www.consultant.ru/
https://videouroki.net/blog/informatika/
http://www.uhlib.ru/kompyutery_i_internet/informatika_konspekt_lekcii/
http://www.ict.edu.ru/

4 KOHTPOJb M OLEHKA PE3YJbTATOB OCBOEHHUSI YYEBHOIl
JACIHATITAHBI

KoHTposb u o1ieHKa pe3yabTaToB OCBOCHHUS JUCIHUILTUHBI OCYIIECTBIIECTCS MpernogaBaTesieM B
IIPOLIECCE TEKYLIETO KOHTPOJIA U IPOMEKYTOUHOM aTTECTALUH.

4.1 Texymmii KOHTPOJIb:

KoHntponmpyemsie
KoHnTponupyemsble paznensl (TEMBbI) HanmenoBanue
Ne y4eOHON JUCITUTIITMHBI Pe3YIIETATHI (yMCHHA, OIICHOYHOTO CPEJICTBA
3HAHMS)
1 Tema 1.1
WudopmanroHHbIe MPOLECCH U 309.1, 309.2 Tecr
TEXHOJIOTHH
2 Tema 1. 2
ArnmapatHoe o0ecrieueHue 31, Tect
309.1, 309.2
MIEPCOHAIBHOTO KOMIIBIOTEpA
3 34, 309.1, 309.2
Tema 1. 3 V1, V¥02.1,¥02.2, ¥02.3, [IpakTrueckas padota
KommnsrorepHsie cetu ¥02.5 Tect
V09.1, ¥09.3
4 Tema 2.1.
CucrteMHbI€ U PUKIATHBIE 32, 33, 35,
[IpakTnueckas pabora
IIPOrpaMMbl O0ILIEro Ha3HAYEHUS B 309.2,309.3 Tecr
obnactu npodeccruoHanbHOM ¥02.2,¥09.1, ¥09.2, ¥09.3
JEATEIIbHOCTH CIICIHAIACTA
5 33, 302.2, 302.3, 309.2,
Tema 2.2. 309.3 [IpakTrueckas padota
[IpaBoBbIe HHGOPMAITMOHHBIE V1,¥02.1,¥02.2,¥02.3, KonTponbnas pabota
CHCTEMBI v02.4,Y02.5,¥02.6, Y02.7, Tect
¥09.1, ¥09.2, ¥09.3
6 Tema 2.3. 33,302.2,302.3 TpaKTHacckas babora
Hcnonp3oBanue Microsoft Office V2,V6,¥02.1,¥02.2, KI())HT R pa60Ta
Word nipu perrenym V02.3, V02.4, Y02.5, Y02.7 p e P
npodecCHOHATIBHBIX 33/au. ¥09.1, ¥09.2
7 Tema 2.4. 33,302.2, 302.3, 309.2
KommerotepHas rpaduka u au3aita V1,V4,V6,Y02.1, ¥02.2, [IpakTuueckas pabora
B Npo¢eCCHOHATBHOU v02.3, Y024, ¥02.5, Y02.6, Tect
JIeSITeIbHOCTHU v02.7, ¥09.2
8 Tema 2.5.

Hcnons3osauue Microsoft Office
Excel npu pemennn
poeCCHOHATILHBIX 33]1au.

33,302.2,309.2
¥3,V02.4,Y09.1, ¥09.2

[IpakTuueckas pabora
KonTtponsHas padora
Tect

Tema 2.6.

Hcnonp3oBanue Microsoft Office
Access IpH perieHun
poeCCHOHATIBLHBIX 33]1au.

33,302.2,309.2
V¥5,¥02.4, Y025, Y09.1,
¥09.2

[IpakTuueckas pabora
Tect

Tema 2.7.
Crieninann3upoBaHHbIE

33, 302.3, 309.2, 309.3
¥1,¥02.1,¥02.2, ¥02.3,

[IpakTuueckas pabora
Tect
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‘ MH(OPMALIOHHBIE CUCTEMBI

| V02.7,¥09.1,¥09.2, V09.3 |

4.2 IIpomMe:xyTOUYHASI ATTECTANUSA

[TpoMexyTouHass arrecTanys OOYYaAIOUIUXCS OCYIIECTBISICTCS IO 3aBEPUICHUH H3ydeHUS
JUCIUIUIMHBL U TIO3BOJISIET ONPEACIUTh KAUeCTBO U YPOBEHb €€ OCBOCHHUSI.

dopma TPOMEXKYTOUHOM arrectanuu no aucuuiuinHe «HbopManmoHHbIE TEXHOJOTMH B

poeCCHOHATIBHOM IeATEFHOCTHY - KOMIUIEKCHBIH Au(QepeHIIMPOBAHHBIN 3a4eT.

OreHka ypoBHS OCBOEHHS YpOBHS 3HaHMH M yMEeHUH 1o aucturuimHe «MHpopManmonHse

TEXHOJIOTUH B MPO(HECCHOHAIBLHONW NEATENLHOCTHY MPOBOAUTCS B (opMe TecTupoBaHHs. Bpems

BBIIIOJIHCHHUSA TECTA: IMOAI'OTOBKA - 5 MUH, BBIIIOJIHCHUC- 40 MuH

PesyabTaTsl OueHouHbIE cpeCcTBa
00y4eHust JIJIS IPOMEKYTOYHOM aTTeCTAMHU
31, 32, 33, 34, Baox 1.
35,302.2, Bri0epuTe 01uH BapuaHTa OTBeTa
302.3,309.1, WudopMannoHHBIA  MPOIECC, OOCCICUMBAOIINNA  NPUBEACHUE  JIAHHBIX,
3092 3093 MOCTYMAIOMIMX OT pa3HbIX HCTOYHUKOB, K OJHOW (opme mnpeacTraBieHus,
- ’ yA00HOM I JaTbHEHIIIEr0 UCII0JIb30BaHUs, HA3bIBACTCA ...
1.  duneTparuei
2. (dopmanuzanueit
V1,52, V3, 3.  mepepadeit
V4 V5 V6 4. cbopom
T CucTteMHbIH GJIOK - 3TO YCTPOUCTBO...
Y02.1,¥02.2, 1.  oObenuHsOLIEe PYHKIIMOHAIBHBIE 3JIEMEHTBl KOMIIBIOTEPA
¥02.3,¥02.4, 2. TpeaHa3HAYEHHOE JJIs XpaHeHUs UH(OopMaluu
v02.5, ¥02.6, 3.  obecrneunBaroliee CKaHUPOBAHUE U TIeYaTh
v02.7, V09.1, 4.  TmpenHa3HAYeHHOE JJIS BBOJA U BbIBOJA HH(POpMAIUU
v09.2, Y093, Jns pynkunonupoBanus MIHTepHeTa UCTIONb3YIOTCS IPOTOKOJIHI ...

1. Mail.ru

2. WWW
3. TCP/IP
4. HTML

[Tporpammbr  "Koncynbrant Ilmoc", "I'apant”, "PedepeHt" oTHoOcATCS K
pO0JIEMHO-OPUEHTUPOBAHHOMY IIPOIPaMMHOMY OOECIIEUEHUIO TPYIIIbI CUCTEM

1. MEIMIUHCKHUX

2. (puHAHCOBOTO MEHEIKMEHTA

3. CIIPaBOYHO-TIPABOBBIX

4. OyXrajrepckoro y4yera

Haubonee s3¢pexTnBHBIM crIOcOOOM MosTydeHus nHpopMauu B cetu HTepHer
SBJISIETCS TTOUCK ...

1. ¢ MOMONIBbIO MMOMCKOBBIX CHCTEM I10 KJIFOUEBBIM CIIOBaM

2. B TEMaTHYECKUX KaTaJorax

3. 1o aapecy

4. Buyarax u popymax

[TpoBepka MPHUHAUICKHOCTH CYOBEKTY JOCTyHa MPEAbSBICHHOTO UM
uaeHTU(pUKaTOpa Ha3bIBAETCS

1. uneHTHUKATUS

2. ayTeHTH(HKAIHS

3. kpuntorpadus

4. perucrpanus
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7. K cpencrBam 3amutel wHbopmanuu uHPopManuoHHbix cuctem HMC ot
neiictBuii cyorekroB HE otHocHT: ...

1. snexkTpoHHYIO TU(POBYIO MOAMUCH

2. KpUNTOTPAPHUUECKYIO 3aLTUTY

3. CcpelcTBa 3alUThI OT BUPYCOB

4. 3amMTy aBTOPCKUX IIpaB

8. Ilo cnocoOy BOCTIpUATHS BBIIENSAIOT CIEIYIOLIME BUbI HHPOPMALIUY:

1. 1mdpoByro, CUMBOJIBHYIO, IPadUIECKYIO

2. BH3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, BKYCOBYIO, OOOHSTEIbHYIO

3. curHai, cooOIIeHne, MacCUB, pecype

4. CcUMBOJIBI, PUCYHKH, 3BYKH, BUJIEO

9. Hudopmannonnas cucrema — 310 ...

1. 3TO COBOKYNHOCTBH YCIIOBHUH, CPEICTB U METOAOB Ha 0a3ze KOMIIBIOTEPHBIX
CUCTEM,  IpEIHAa3HAUEHHBIX I8  CO3MAHUA U HCIOJb30BaHUSA
MH(POPMALIMOHHBIX PECYPCOB

2. 3TO COBOKYHHOCTh MPOTPAaMMHBIX IPOJYKTOB, YCTAaHOBJCHHBIX Ha
KOMIIbIOTEpE, TEXHOJOrHsi paboTbl B KOTOPBIX IMO3BOJSET JOCTHYb
MIOCTaBJIEHHYIO [10JIb30BATEJIEM LIEITh

3. 9TO B3aMMOCBSI3aHHAsE COBOKYIHOCTh CpEACTB, METOAOB W TMEpPCOHANA,
UCTOJIb3YeMbIX JUIs 00pabOTKH JaHHBIX

4. 3TO COBOKYIHOCTb JIaHHBIX, C(OpPMHUPOBAHHAs IMPOU3BOAUTEIEM IS €€
pacrpocTpaHeHHs B MaTepHalIbHON WM B HEMaTepHalibHON opme

10. KoMmbroTepHBI BHPYC, pacCpOCTPAHSIONINIICS MyTeM BHEIPEHUS CBOETO KO/

B TEJIO UCTIOIHAEMBIX (paiijioB, Ha3bIBACTCH ...

5. (¢ainoBeIM

6. 3arpy304HbIM

7. MakpoOBHUPYCOM

8. TpOsSHCKOI mporpaMMoit

11. Anpec stueliku 3JIEKTPOHHOM TaOIUIBI — 3TO UM$, COCTOSLIEE TOCIEI0BATENBHO

u3 ...

1. umenu cTonbiia U HOMEpa CTPOKHU

2. HOMepa CTPOKHM M HOMepa cToj0ua

3. HOMepa CTPOKH M HMEHH CTOJIOa

4. wu3 mo6oii mocnegoBaTeTbHOCTH CHMBOJIOB

12. B 0a3ax maHHBIX IOJIEM HA3BIBAETCSA
1. 3arosioBOK TaOIHIIE

2. SJEMEHT OKHa, MpeJHa3HAUYEHHBIH JIJIs BBOJIa TEKCTOBBIX JIAHHBIX

3. cTpoka TabnuIbl, cofeprxKalias Habop 3HAYeHU ONpeIeIEHHOTO CBOMCTBA,
pa3MeIIeHHBIN B MOJSIX 0a3bl JaHHBIX

4. cronberr TabIUIBI 0a3bl JAHHBIX, COACPIKANINI 3HAUSHUS OTIPEIEIICHHOTO
CBOMCTBa

Baok 2. Beioepurte He MeHee IBYX BADMAHTOB 0TBeTa
13. YCTaHOBUTE COOTBETCTBHE MEXAY HA3BAHMEM OCHOBHBIX KOMIIOHEHTOB
KOMITBIOTEPHBIX CETEN U UX OIUCAHUEM
1. cepsep 1. OBM, ofecneunBaromas MoJIb30BaTENCH
CETH ONPEJEICHHBIMU YCIyTraMu
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2. IlIpokcu-cepsep 2. CepBep, HCIOIB3YEMBIN HJIsi OpraHU3AINH
IIOAKJIIFOYCHU A JIOKAJILHOM CETH K CETU

HNutepner
3. PaGouas 3. HMHIUBUIYyaTbHOEC MECTO IIOJH30BATENsl B
CTaHIUS JIOKAaJIbHOM CETH C BBIJICIICHHBIM CEPBEPOM

14. Ilpuknagnoe nporpaMMHoe oOecriedeHrne paboTaeT Moja  yIpaBlIeHHEM
(YKaxxuTe He MEHee ABYX BAPHAHTOB OTBETOB)
1. omepannoHHBIX cCUCTEM
2. cuCTeM yIpaBiieHHs 0a3aMH JaHHbBIX
3. OIKCIEPTHBIX CUCTEM
4. cucreMHoro (6a30BOT0) MPOrpaMMHOTO OOeCIIeYCHUS
15. YcraHoBuTE COOTBETCTBHE MEXAY BHJIOM JIMIIEH3MHM Ha MPOTPaMMHOE
obecrieyeHue 1 €€ olnucaHueM
1 Bwua nmneH3nH, KOTOPBIA HCIOJIB3YETCS

1. Freeware JUIsL  TEMOHCTpaluu paboThl IUIATHBIX
porpaMm
2 Bung nmneH3Wd, KOTOPBIA — IIpenroiaraet
BO3MOKHOCTb ~ TIOJIE30BAaThCSl  MIPOTPaAMMOM
2. Shareware TOJIBKO TIOCNE€ TIOKYIKH IPOTPaMMHOTO
MPOAYKTa
3 Bun JIUICH3UU Ha IporpaMMHOE
3. Payware oOecrieyeHne, KOTOPBIH HpeAyCMaTpUBacT

OecIutaTHOE MOJIB30BaHKE IPOIPAMMOIL.

16. CoxpaHenue 310pOBbs CIELHUAINCTA, MCIOJIb3YIOIIEI0 B KAuyecTBE OpYIUs
Tpyaa MepPCOHANIbHbBIN KOMIIBIOTED, JTOJIKHO o0ecrieunBarThCs. ..
(YKaxuTe He MEHee JBYX BApHAHTOB OTBETOB)

1. IlpaBunbHOl opranu3anuel pabodyero MecTa OCBEUICHHE, pa3MEIlIEeHNUE,
APrOHOMUYHOCTH CTOJIA U KPECIIA, UCIIOIb30BaHUE COBPEMEHHOMN
KOMITBIOTEPHOU TEXHUKH

2. CobmofieHneM pexxuMa TpyJa (epepbIBOM, CIIeHUAIbHbIE YIIPaKHEHUS IS
CHSITHUS HaNPSKEHUS BCIIEJCTBUE HATPY3KU HA 3PUTENBbHYIO CUCTEMY U
OTIOPHO-/IBUTATENILHBIN anmapar)

3. OrpanuueHue BpeMEeHU pabOThI Ha KOMIIBIOTEPE 32 CYET BBIMOJHEHUS YaCTH
paboThI «BPYUHYIO»

4. Opranu3zanueil nepepsrBOB B TeU€HHUE pab0Yero JAHs ¢ MOJHBIM
paccialieHueM U OTCYTCTBUEM (prU3MUYecKol Harpy3ku

17. Ina nmonydyeHusl akTyaJdbHOM Bepcuu HopMaTuBHO-TpaBoBoro akrta (Konekc,
[Ipukas u T.J1.)C TOMOIIBIO TOUCKOBBIX CUCTEM HEOOXOAUMO..

1. BgecTu mOMCKOBBIH 3alpoC ¢ Ha3BaHWEM JJOKYMEHTA B JTIOOOM Opay3epa u
nepelTH 1o 000 NMpeIoKeHHON CChUIKE
2.  Bocnonp3oBaTbest OHIAWH-BEPCUEH CITPABOYHO-TTPABOBOM CUCTEMBI U
CpEJICTBaMU IIOHUCKA B 3TOU cucTeMe
3aka3aTh TEKCT JOKyMeHTa Ha caiite [Ipesunent.pd
4.  TlpuoOpecTH TEKCT TOKyMEHTa B KHHKHOM MarasuHe (B T.4. UHTEpHET-
MarasuHe)

18. OcHoBHBIMEU MapameTpamu (opmaTtupoBanus mpudta B Microsoft Office Word
SBJISIFOTCA. . .(YKQOKUTE HE MEHEE IBYX BapHAHTOB OTBETOB)

1. crump

.
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HadyepTaHue

pasmep

rapHUTYpa

BbIpAaBHUBAHHE

OTCTYI

0TSt

. OpHEHTalus

19. Onpenenute COOTBETCTBHME MEXAY OCHOBHBIMH BHJAaMH cnuckoB B Word u
KOMaH/IaMH JUIsl X Ha3HAuCHHUS

Nk WN

1) MHOroypoBHEBbI -
1. -

2) MapkupoBaHHBIH i -
2. %

3) HymepoBaHHBIi .
3. is

20. KnaBumamMy KOMITBIOTEPHOM KJIaBUATYPbl M MX COYETAHUSMH, MO3BOJIIOLIMMU
caenath "cHUMOK" ("CKpHMHIIOT") 3KpaHa MOHUTOpPA B ONEPALMOHHBIX CHCTEMAaX
cemeiictBa MS Windows, sBasercs... (yKakuTe He MEHee IBYX BapHUaHTOB
OTBETOB)

1. Ctrl+ PrtScr
2. Alt+PrtScr
3. Shift+ PrtScr
4. PrtScr

21. B MS Excel B hopmynax MOTYT HCIOIB30BaTh TaKHE BUIBI apECaIH SYEEK,
KaK .... (YKaXKUTe He MEHee JBYX BAPMAHTOB OTBETOB)

1. AGcomroTHas
2. OtHOCUTENbHAS
3. Buyrpennss
4. OyHKUMOHAIIbHAS

22. Cucrema Ymupasienuss bazamu Jlanaeix MS Access paboTaeT HECKOIBKUMH
OCHOBHBIMM OOBEKTaMHU. YCTAaHOBUTE COOTBETCTBHE Ka)KJOW MUKTOTPaMMBbl U
Ha3BaHUs 00BbEKTa, KOTOPOU OH 0003HAYAETCS

1.  Tabuuusl E
1.

2. dopwmsr =
2.

3. 3ampocsl g ij
3 L

4, OTYETEI :_ﬂ

4.

23. B crpykrype mo0oi HHOOPMAIMOHHOW CHCTEMBI MOTYT OBITH CIIEAYIOIIHE
MOJICHCTEMBI (YKaXKHUTE HE MEHEe JIBYX NMPaBUIIbHBIX OTBETOB)
1. undopmannonHoe obecrieueHre
2. TmporpamMMmHoe obecrieueHue
3. ammapaTHOe oOecrieueHue
4. TexHHYECKoe obecrieueHne
5. ympaBieH4Yeckoe obecreueHne
24. K GpyHKIUSAM 3JIEKTPOHHOTO IOKYMEHTOOOOpPOTa OTHOCATCA (YKa)KUTE HE MEHEe
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JIBYX BapHAHTOB OTBETOB)
1. pemieHue MpUKIATHBIX 33124

2. XpaHEHHE AIEKTPOHHBIX JOKYMEHTOB B apXHUBE
3. MapuipyTH3alus U nepeaaya J0KyMEHTOB B CTPYKTYpPHbIE MOpa3AeIeHUs
4. opraHuzanus pelieHus aHATUTUYECKUX 3a/1a4

buaok 3. Keiic-3aganus
['pyrire cTy1IeHTOB HEOOXOAUMO MOATOTOBUTH IMPOEKT IO JTUCIUILIAHE,
o opMIIEHHE KOTOPOTO JIOJIKHO COOTBETCTBOBATH TPEOOBAHUSM, a TAKIKE
MOJIFOTOBUTH MPE3CHTAIUIO IS €ro 3aluThl. [10roToBKa OCYIIEeCTBISCTCS B
HECKOJIbKO JTaIloB.

1 3Tan pa6oTbl: NOUCK UH(OPMALNH

25. Ilo ymomyanuto mouckoBas MammHa (Google UTHOpUPYET MPENIorH, COI3bI U
OTIIebHBIE OYKBBI W IU(MPHI B IMOMCKOBOM 3ampoce. s BKIIOYSHUS UX B
MOMCKOBBIN 3aIIPOC HEOOXOUMO ... ...

BBIICTIUTH OYKBY HITH ITUQPPY KUPHBIM TIPpU(HTOM

HUCHOJIL30BAaTh KaBBIUKMU BUaa

HCIIOJIB30BATh CUMBOJI «1)»

3aKJIFOYUTh OYKBY WK IUGPY B KBaJApaTHbIE CKOOKH | |
26. Bo BpeMs Moucka WHGOpPMAIMd B HHTEPHET HEOOXOAMMO 3alllUTUTh CBOU
KOMIIBIOTEP OT 3apaxeHus Bupycamu. C 3TOH 1elbl0 Ha KOMIIBIOTED
MOJIH30BATENS JI0JHKHO OBITh YCTAHOBJICHO MTPOTrpaMMHOE O0ecIieueHue:

Internet Explorer wiu Mozilla Firefox nmm Opera

Corel Draw unu Microsoft Publisher niiun MS PowerPoint

Kaspersky AntiVirus wiaun Dr.Web unmn NOD32 unmm Avast

MS Word wm MS Excel nimm MS Access

el el

NGO

2 3tan padoThl: pelakTHPOBaHue U GopMATHPOBAHHME JOKYMEHTA
27. J1nsa BCTaBKM HOMepoB cTpaHull B MS Word MOXHO HCIOJIb30BaTh KOMaH.Y...
(YKaxuTe He MEHee JIByX BapuaHTOB OTBETOB)
1. Hapnwuce
2. Komonturyn
3. Howmep ctpanursl

4, OOBEKT

28. ®opmMatupoBaHue ab3aleB B TEKCTOBOM JOKYMEHTE JOJKHO OBITh BBHIMIOJTHEHO
ciaenyomuM  0o0pa3oM: BBIpaBHHUBAaHHUE - 10 [IHUPUHE, OJWHAPHBINA
MEXIYCTPOUHBI HMHTEpBaJl, KpacHass cTpoka — 1,25 cM, AONOIHUTEIbHBIX

MHTEPBAJIOB 0 U mociie ab3aneB — HeT. [IpaBuiabHO BBIOpAaHHBIE MapaMeTpbl
ab3a1ieB MoKa3aHbl B TUATIOTOBOM OKHE:

a) 0)
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B)

o — =l
OTCTye W i TesBan ‘mmm
g
e S Tt 'rhw-e 3
oosrn! O0w0erol Tascy 3
Ororym
Crenx LS4 TEDEDI CTDON -
Copasa: doe ¥ (ney) El <
7 Segrarsene ot ety i
wTepean
Nepeai L AT M
fgere: om 13 e - | S
e acky 6 QRSro cm

29. B TeKcTOBBIN JOKYMEHT HEOOXOAMMO A00ABUTH TaOIHILY.
Y CTaHOBUTE COOTBETCTBHE MEXy KOMaHIaMH TEKCTOBOTO
nporeccopa [yl MPeICTaBICHHON HAa PUCYHKE TAaOIHUIBI U

MOJIYYCHHBIMU ITOCJIC UX BLIITOJIHCHUA Ta6J'II/II_IaMI/I.

1.  BBIpOBHATH NIMPUHY
CTOJIOLIOB

2.  BBIpOBHSATH BBICOTY CTPOK
CTONOLIOB

3.  BcraButh CHU3Y

4.  BcraBuTh cripaBa

o B = [ 1 =)
OTCTye: n gimepadi m;ﬁ OTCTYR # (reTepsane -
Dfase Dham
Spamenace: 1o wcwe 3 Bggosneawe! N0 nestmy span [:'.]
Tremee Doromail ey 3 Dpocen: Oawaod Texcy [i]
orowm Oreryn
Cpesan DI TEDERE CTPOKES e Coesa: Yo Nepsag CTPOK: e
Copna: den TSI | 135 o Ce: oo TR | 13500 ¢
T Jepeamen oTCTyTN [T Segeamerese orerynes
N srmpman Perapman
figpes: Qnr TR YCTPO e Pparmen: Nepea: o : R et P
| necne: om Do [ + Tsne: o 1 Camepres - +
17 P acfemnmre s apmmt mcs y a5 aGear Crim 17 e 20fannd™s i9v1e0oan sevaly aG3am OANOED CTHAR

3 3tan padoThl: K100aB/IeHHe rPaUIEeCKUX 00bEKTOB B JOKYMEHT
30. B TekcToBOM [OKYMEHTE MOKHO HCIIOJIB30BaTh PAa3IWYHBIE Tpadudeckne
O00BEKTHl. YCTaHOBHTE COOTBETCTBHE MEXAY KOMaHAaMHu (opMaTHpoBaHMS
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rpadu4ecKoro 00beKTa 1 KHOIIKaMH OKHa TEKCTOBOTO MPOIIECCopa

HE )

1. BeiOpatk ciocob o6TekaHne TeKCTOM
|
2. % 2. I'pynnupoBath rpaduyeckre 00ObEKThI
3. 2 3. OO6pe3ka puCyHKa C IEIbIO YIAICHHS HCHYKHBIX (

PN
1 N

. 4. TloBOpOT WK OTpa)KEHHE BHIIECICHHOTO 00BEKTa

31. O6wekt Microsoft Equation B TEKCTOBOM TOKYMEHTE MIpEeIHA3HAYCH JIJIS ...

HAIMCAHUS CIIOKHBIX MaTeMaTUYECKUX POopMyI

MOCTPOCHHS THarpaMm

CO3aHUsI TaOJIUIL
4. BCTaBKH KJIUIIOB

32. B TEKCTOBOM JOKYMEHTE HEOOXOAMMO OTOOpa3UTh YHCIIOBBIC JaHHBIE B
rpadu4eckoM BHUE. YCTAaHOBUTE COOTBETCTBHE MEXIY THIIOM IHArpaMMbl U
BUJIOM MH(OpMAaLIUU, i KOTOPOU OH NMPUMEHSIETCS

“ 1. [emoHcTpHpyeT OO KaXKAO0ro 3HaUYeHUs B 00IIel cymMMe

Ll

1. HCIIOJIB3YETCS TOJIBKO ISl OJTHOTO Psifia JaHHBIX
e 2. Hcnonp3yercs [Uisi CpaBHUTEIBHOTO aHAIN3a YHCIOBBIX JIaH
2. MO3KET OBITh MPUMEHEHA JIJIS1 HECKOJIBKUX PAIOB TaHHBIX
o 3. Ilpumensiercs At BU3yaabHOTO OTOOPAKEHHUS JUHAMUKHU H
3 ikbake KaKoro-aubo HempepbIBHOTO MpoIiecca

33. B MS Excel npu n3aMeHEeHIH NCXOIHBIX TAaHHBIX, OTPAKCHHBIX B AUarpamMMe. . .
1. nmarpamma aBTOMaTHYECKH IEPECTPOUTCS
2. uarpaMma M3MEHHUTCS MOCIIe METIKa MBIIIN
3. JauarpaMma He U3MEHUTCS
4. TI0JIb30BATENb MOIYUUT MPEIYNPEKICHHE O TOM, UYTO JAHHBIC HE COBIAIAI0OT
¢ uX rpaduyecKuM U300pakeHneM

4 3Tan padoThI: cO31aHMe NPE3CHTANMH JJIS 3alUTHI Pa00ThI
34. IIpu MOATOTOBKE K 3alIMTE CTYACHT CO3/IAeT MYJIbTUMEIUHHYIO MPE3CHTAIHIO.
VYCTaHOBHUTE COOTBETCTBHE MEXIY pEKHMaMH pPa0OOThl ¢ Mpe3eHTauue u
MUKTOTpaMMaMH ISl TIEPEX0/1a B OTH PEKIUMBI
1.  OrolGpaxaercs Tpu 006JaCTU: CTPYKTYPBI, Clalia u -
3aMeTOK. PeXXUM TI03BOJISIET CO3/1aBaTh U PEAaKTHPOBATH
ciaiiipl, paboTaTh CO BCeMU O0BEKTAMU MPE3eHTAlUN

2. Ha»skpaHe B MUHHATIOpPE OTOOPAXKAIOTCS Cpa3y Bce oo
CJIaiiIbl MPE3EHTALUH, YTO YIPOILAET JoOaBlIeHHE, o OO
yIlaJIeHne, IepEeMEIICHUE CIIaiI0B

3. Hcnonp3yercs A MpocMOTpa TEKYILETO ciaiia uiu
JIEMOHCTPALIMKU TOTOBOM MPE3EHTALIMHT -@-

35. KommproTepHass Tpe3eHTalWs TNpeanojiaraeT He TOJIbKO  pa3MelICHHE
pa3INYHbIX OOBEKTOB HA Claii/le MPE3eHTAllMH, HO HACTPOWKY aHUMAIUH IS
00bekTOB cnaiaa st 3h(EKTHON TeMOHCTpalMK. Y CTaHOBUTE COOTBETCTBHE
MEXly mapaMeTpaMu aHUMAaIK 0ObEKTOB Claiijia M UX Ha3HAUYCHUSIMU
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Havano:

| |

ﬁ;} Mo wenaky v
1 |

Havano:

: &) Nocne NpeabiaAYwEro v
2. = =

Havano:

’ C npeabiayuiy Y|
3 |

10 JIEKTPOHHOI1 MoYTe

Ka4ueCTBC pa3aCIUTCIIA MCKAY...

Howobdhde

1. cpa3y mociae OKOHYAHUS
npeasiaymero s¢gdexra u3

CIIMCKa

2. TIO WIETYKY B CJIA[Ie

3. BMecTe

C Ha4yaJoM

npeapiaymero a¢dexra

HMCHEM OTIIPABUTCIIA W UMCHEM I10JIyqaTCIIsd
JAOMCHHBIM UMCHEM CCPBCPA U IIAPOJIEM I10JIb30BATCIIA

5 aran padoThl: oTipaBka (aiijioB (padoThl M NPe3eHTALUN) NPENoJAABATEI0

36. @aiin c TEKCTOBBIM JOKYMEHTOM MPOEKTa W Tpe3eHTauueidl s 3aluThl
JIOJDKHBI OBITh OTIPABJIEHBI CTYIEHTOM I10 3JIEKTPOHHOM MOYTE MPEno1aBaTellto
Ha TIPOBEpKy. B azmpece 31eKTpOHHON MOYTHI CHUMBON (@

HCIIOJIB3YCTCA B

HMCHEM I10JIb30BATCJII 1 JOMCHHBIM UMCHEM CCPBCpaA
JAOMCHHBIMU UMCHAMU IICPBOI'0 U BTOPOI'O ypOBHGfI

Kpurepun oneHku

IToka3aTean OlleHKH
pe3yJibTaTOB 00y4eHHs CTY/AEHTAa

YpoBeHb
pe3yJabTaTo
B 00yueHus

ITepeBon B
NATHOAUIBHYI0 CHCTEMY

Menee 70% 06amioB 3a 3a1aHA KaKI0r0 U3 0J10Kk0B 1,2 u 3

[TepBrrit

2
(HEeyOBIETBOPUTEIHHO)

He menee 70% Oainos 3amganus 0a0ka 1 u menbie 70%
0asuIoB 3a 3aJaHus KasKA0ro u3 0J10KoB 2 u 3

R0
He menee 70% 0ainoB 3amanus 0J10Kka 2 u MmeHbIe 70%
0aJlIoB 3a 3aaHus Kaska0ro u3 0aokoB 1 u 3

NI
He menee 70% 0OainoB 3amanus 00ka 3 u MeHbIne 70%
0aJIoB 3a 3aaHus KasKa0ro u3 0,10koB 1 u 2

Bropoii

3 (YAOBIETBOPUTEINIBHO)

He menee 70% 6anioB 3a 3agaHust KasKaoro us 6Joxkos 1 u 2
u Menbie 70% 6aioB 3a 3amadus 0J10Ka 3

R0
He menee 70% 0aioB 3a 3afaHus KaxKI0ro u3 0Jio0xkos 1 u 3
u Menble 70% 6asnoB 3a 3agaHus 0J10Ka 2

N
He menee 70% 0anioB 3a 3a7aHus KAaXKI0ro U3 0JI0KoB 2 1 3
u MeHble 70% 6annoB 3a 3aganus 010Ka 1

Tperuit

4 (xoporo)

He menee 70% 0aiu1oB 3a 3aaHUs KAXKIOI0 U3 0JIOKOB
1,2u3

YerBepTslit

5 (oTaM4HO)
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[Tpunoxenue 1

AKTUBHBIE U UHTEPAKTUBHBIE METO/IbI OBYUYEHU S

1. AKTUBHBIE U UHTEPAKTUBHBIE METOJIbl UCIOJIB3YIOTCS IIPU MPOBEIECHUU TEOPETUUECKUX U

IMPAKTUYCCKUX 3aHATHI:

Pasznen/tema [IpuMeHsieMble aKTHBHBIC U Kparkas xapakTepucTuka
WHTEPAKTUBHBIE METObI

Tema 2.2.
TpaBOBLLe Komnexrusuoe o0cyxaeHne BEIOOpA

P ['pynmoBas guckyccus croco0a TOKCKa JIOKYMEHTa B CIIPaBOYHO-
nH(pOpMaIMOHHBIE N

MPaBOBOM cUCTEME

CUCTEMBI
Tema 2.3.
Hcnions3oBanue

Microsoft Office
Word npu pemeHun

AHan3 KOHKPETHBIX CUTYyalNi

OO6cyxnenue BeIOOpa criocoba Co3maHus 1
dbopmaTupoBaHusi OOBEKTOB TEKCTOBOT'O
JIOKYMEHTa

po¢eCCHOHATBHBIX
3a1ad4.
. | Obcyxaenue BBIOOpA OpPMYII
AHan3 KOHKPETHBIX CUTYyaINi y P (opuya,
Tema 2.5. HEOOXOIUMBIX JIJIsl BBIIIOJIHEHUS PAaCUETOB
Ucnons3oBanue KomnnektusHoe o0cyxaeHne BBIOOpA

Microsoft Office
Excel npu pemenun

I'pynnoBas auckyccus

COOTBCTCTBYIOILICTO THIIA JUAarpamMm JIJisd
OT06pa)KCHI/I$I YHCJIOBBIX JaHHBIX

poheCCHOHATBHBIX KonnexkruBHoe o0Cyk1eHUE HHCTPYMEHTOB
3aj1ad. JUlsl TIPOBENCHHS aHalM3a JIaHHBIX B
CIMCKAaX 3JIEKTPOHHBIX TaOJIMI]
«OnexTpoHHbIH JJoKyMeHT00000pOT»
Kaxomy y4acTHUKY Ha3HA4aeTCs OJIHA U3
poJien: HavyaJIbHUK CeKpeTapuara,
Tema 2.7. PYKOBOJIUTEIb, TJIaBHBIN Oyxrairep,
Crennanu3upoBaHHbIE Postcsas nrpa HaYyaJIbHUK IOpUIUYECKOTO oTzena,
nH(pOpMaLMOHHbIE HayaJIbHUK OTHEla IPOJAxX, CTapIIAH
CUCTEMBI MEHEJKEP, MEHEIKED 10 JIOTUCTHUKE.

Mopenupyercsi CHTyallui perucTpalini,
COTJIaCOBAHUs, MOANUCAHUS, YTBEPKIACHUS
JIOKYMEHTOB B OpraHU3aIIIH.
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IHEPEYEHDB ITIPAKTHYECKHUX PABOT

[Tpunoxenue 2

Pa3nesnl/Tembl Tembl npakTHYecKHUX padoT KosmmuecTBo TpeboBanus
4acoB oIrocC C1io
(ymeTn)
PA3JIEJI 1. UHOOPMAIIMOHHBIE CUCTEMbI U 1
TEXHOJIOI'MH. SJIEKTPOHHBIE KOMMYHUKAIIHN
[TpakTrueckas padora Ne 1. Vi,
Tema 1.3. Hcnonp3oBanne  MHPOPMALIMOHHBIX 1 ¥02.1, ¥02.2,
KomnberorepHsie cetu pecypcoB g TOMCKAa M XpaHEHUs ¥02.3,¥02.5
uH(pOopMaIU ¥09.1, ¥09.3
Paznen 2. IPOTPAMMHOE OBECHHEYEHHUE 73
NHOOPMALMOHHBIX TEXHOJIOI'HU
[IpakTuueckas pabora No 2.
Tema 2.1. CucreMHBbIE U O0ecnieueHue 0e30IacHOCTH 1 v09.1, ¥09.3
MPUKJIaHbIE IPOrpaMMbl | HHPOPMAILIMOHHBIX CUCTEM
o011ero Ha3HAuYCHUs B [IpakTuueckas padbora Ne 3. ¥02.2,
obractu CoBMecTHOE HCIIOJIb30BaHKE 2 V09.1, ¥09.2,
npodeccnoHanbHOM npmioxxenuid MS Office ¥09.3
JeSITEIbHOCTH [IpaxTuueckas padora Ne 4. ¥02.2
cIielannucTa Hcnonb3oBaHue KOHBEPTEPOB MPHU 2 ¥09.1, ¥09.2,
paboTte ¢ JOKyMEHTaMu ¥09.3
Tema 2.2. [IpakTuueckas padbora Ne 5. Vi,
[IpaBoBble [louck JOKYMEHTOB B CIPaBOYHO- ¥02.1, ¥02.2,
nH(pOpMaIMOHHBIE npaBoBoil  cucreMe  KoHCynbTaHT 2 ¥02.3, ¥02.5,
CHCTEMBI IImroc v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
[IpakTuueckas padora Ne 6. Vi
Pabota ¢ nokymeHTamMu B CIIpaBOYHO- v02.1, ¥02.2,
mpaBoBoi  cucreMe  KoHCynpTaHT ¥02.3,¥02.4,
[Troc 4 ¥02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3
Tewma 2.3. [Tpaktuueckas padota Ne 7.
Hcnonb3oBanue Microsoft | Beog, penaKTUPOBAHUE 151 2,
Office Word npu (dbopmatupoBaHue TEKCTOBOTO 4 yo24
¥09.1, ¥09.2
peleHnn JOKYMEHTA.
po¢eCCUOHATBHBIX [TpakTrueckas padota Ne 8. V2,
3aJad. Pabora ¢ TabmuiiamMu B TEKCTOBOM 4 v02.4
JIOKYMEHTE. V09.1, ¥09.2
[IpakTuyeckas padora Ne 9. ¥2,Ve6,
I'padmyeckne 0OBEKTHI B TEKCTOBOM 6 ¥02.4
JIOKYMEHTE. vV09.1, ¥09.2
IIpakTuyeckas padora Ne 10. v
dopmaTtupoBaHue CTpaHULL 2 V09.1, Y09.2
TEKCTOBOI'0 IOKYMEHTa
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[IpakTrueckas padora Ne 11. VY2,
Pa6ora co crwmsimu. Coznmanue 2 v02.4
OTJIaBJICHUS. V09.1, ¥09.2
[IpakTuueckas padora Ne 12. V2,
Co3nanue u odopmieHne v02.1, ¥02.2,
MHOTOCTPaHUYHOTO TEKCTOBOTO 6 v02.3,¥02.4,
JIOKYMEHTa v02.5, ¥02.7
¥09.1, ¥09.2
Tema 2.4. KomnwrorepHas | [Ipakruueckas pa6ota Ne 13. V1, V4, Ve,
rpaduka u 1u3aiiH B Co3nanue u >ddexTHoe opopmicHHue v02.1,¥02.2,
npodecCuoHAITbHON KOMIIBIOTEPHOM MPE3CHTAIMH. 8 ¥02.3,¥02.4,
JIESITEILHOCTH v02.5, ¥02.6,
¥02.7,
¥09.2
Tema 2.5. [IpakTuueckas pabora Ne 14.
. VY3,
Ucnons3zoBanne Microsoft | Opranuzanusi pacyeToB B  Cpele 4
¥09.1, ¥09.2
Office Excel mpu AJICKTPOHHBIX TAOJIHII.
pelieHnn [IpakTuueckas padora Ne 15. V3,
podeCCHOHATBHBIX Pabora co crimckamMu gJaHHBIX 8 v02.4,
3a1ad4. v09.1, ¥09.2
[IpakTuueckas pabora Ne 16. V3,
JlenoBas rpaduka. 4 v02.4
Y09.1, V09.2
[IpakTuueckas padora Ne 17. V3,
BrinmosiHeHue pacueToB M aHanIM3a 4 v02.4
JTAaHHBIX B CPEZIE AIEKTPOHHBIX TAOJIHIL ¥09.1, ¥09.2
Tema 2.6. [IpakTuueckas padora No 18. V5,
Hcnons3zoBanne Microsoft | IIpoektupoBanue u CO3JaHue 2 ¥02.4,V¥02.5
Office Access nipu MHOTOTA0JINYHON 0a3bl JTaHHBIX V09.1, ¥09.2
peLieHun IIpakTuyeckas pabora Ne 19. V5,
npodeccnoHambHbIX Pa6ora c o0BeKTaMu 4 v02.4
3ajad. MHOT'0TAa0INYHON 0a3bl JaHHBIX V09.1, ¥09.2
[IpakTuueckas padora Ne 20. i,
Tema 2.7.
o — Benenue ABTOMAaTU3UPOBAHHOI'O v02.1, ¥02.2,
HH(OPMALHOHHbIE JTOKYMEHT0000poTa 2 v02.3, ¥02.7
CHOTEML Y09.1, ¥09.2,
¥09.3
[IpakTuueckas pabora Ne 21. V1, VY2,V3, V4,
Bos3moxuoctn HCITOJIB30BaHUS V5, V6,
anmapaTHoro u IIPOrPaMMHOTO ¥02.1, ¥02.2,
obecrieuennuss B TpodeccHoHaTbHON 2 ¥02.3,¥02.5,
JIeSITEILHOCTH CITEIHaINCTa v02.6, ¥02.7,
¥09.1, ¥09.2,
¥09.3
NTOro 74
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OBPA3OBATEJIbHBII MAPHIPYT

[Tpunoxenue 3

dopMupyemblie
KoHnTtpoJs-
Paznen/Tema KOMIIeTeHLM U OueHovHbIe cpeacTBa
Hasl TOYKA (OK, IIK, V, 3)
Nel Tema 1.1. 309.1, 309.2 TEeCT TecT COCTOHUT U3 BOIIPOCOB
I/IH(l)OpMaHI/IOHHI)Ie HHTCPHET-TPECHAXECPOB 1-exam.ru
IIPOIECCHI U O pasieyy.
TeXHOIOTHH e (CpoiicTBa HH(OPMAIIHH.
HNudopmarnoHHse
MPOIIECCHI.
HNudopmarmoHHse
TEXHOJIOTHH
Kaxnomy Tectupyemomy Oynert
npeabsiBieHo 10 Bonpocos
No2 Tema 1.2. 31, TECT Tect cocTOHT U3 BOIPOCOB
ArnmnapaTtHoe 309.1, 309.2 WHTEPHET-TPEHAKEPOB i-eXam.ru
obecrieueHue 110 pasneram:
TePCOHATBHOTO e (CucteMmHsbIH 010K
KOMITHIOTEpA MEPCOHATBHOTO KOMITBIOTEPA
(TTK)
e [lepudepuiinsie ycrpoiicTa
MEPCOHATBHOTO KOMITBIOTEPA
e JlonroBpeMeHHbIE HOCHTEITN
UHQOPMAITUH, UX
XapaKTePUCTUKU
o Texnunka 0€30MaCHOCTH MIPH
paboTe ¢ MepcoHAIbHBIM
KoMIbloTepoM. CriocoOb
3aIUTHI MOJIB30BATENIS OT
BO3/ICHCTBUS BPEIHBIX
(akTopoB
Kaxnomy Tectupyemomy Oyaer
npeabsaBiIeHo 12 Bonpocos (1o 3
BOIPOCa U3 KaXKJIOTO pasjena)
Ne3 Tema 1.3. 34, TECT Tect cocTouT U3 BOIPOCOB
KommnbsrorepHsie cetu 309.1, 309.2 MHTEPHET-TPEHAKEPOB i-eXxam.ru
10 pazJieiam:
Vi, e Kiraccudukanus 5
V02.1, Y0222, KOMITBIOTEPHBIX CETEH.
V02.3, Y02.5 OCHOBHBIE KOMIIOHEHTEI

JIOKAJILHBIX BBIYUCITUTEILHBIX
ceTeit

e [ nobGambpHas cetb MHTEpHET.
CrpykTypa u aapecarus.
CriocoObl MOKITIOYEHHUS

e (Cepsucel MHTEpHETA

o OpraHmzarus IoucKa
UHQOpMaLUH

Kaxnomy tectupyemomy Oyzaer

npeabsBieHo 12 Bompocos (1o 3

BOIIPOCA M3 KXKIOTO pa3zera)
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Ne4 Tema 2.1. 32, 33, 35, TECT TecT cocToUT U3 BOIIPOCOB
CucreMHbIe U 309.2, 309.3 MHTCPHET-TPEHAXKEPOB
IPHUKJIaIHBIC i-exam.ru 1o pazjenam:

IPOrpaMMBbI OOILETO ® Knaccuduranus
HA3HAYCHYS B MIPOTPAaMMHBIX CPEJICTB
e (CucreMHBIC M TIPUKIIATHEBIE
obnactu
. IpOTrpaMMBbl
podeccHOHANbHOM e [IpaBoBBIC OCHOBBI
ACATCIILHOCTH HCIIOJIb30BaHMUS
crennanmcra IPOrPaMMHOT0 00ECIICUCHUSL.
WudopmanuonHas
0e30macHOCTh
Kaxnomy Tectupyemomy Oyner
npeabssieHo 12 Bompocos (1o 4
BOIIpOCa U3 Ka)KJOT0 pasjena)
No5 Tema 2.2. Vi, [Ipaktuaec | 1. Ilomck MOKYMEHTOB B
[IpaBoBbie v02.1, V02.2, Koe CIPaBOYHO-TIPABOBOM
MHQOPMAaIOHHEIC V02.3, V02.4, 3aJaHue cucreme Koncynperant [moc
CUCTEMBI v02.5, V02.6, 2. Paborac ZIOKYMEHTAMH B
V027, CTIPaBOYHO-TIPABOBO
v09.1, V092, cucreme Koncynerant [lmroc
y09.3 Tect TecT cOCTOUT U3 BONPOCOB
MHTEPHET-TPEHAXKEPOB i-eXam.ru
33, IO pa3ziesam:
302.2,302.3, e KowMmmbloTepHBIE CIPaBOYHO-
309.2, 309.3 IPABOBBIC CHCTEMBI
e TexHonorus noucka
rH()OPMaIMU B CIPABOYHO-
IPaBOBBIX CHCTEMaxX
Kaxmomy tectupyemomy Oyzaer
npeabsBieHo 10 Bompocos (1o 5
BOIIPOCOB U3 KaXK/IOTO pa3zierna)
Ne6 Tema 2.3. V2, V6, IIpaktuuec | Co3aHUE KOMILUIEKCHOTO
Hcnonbs3oBanne V02.1, ¥02.2, KOe TEKCTOBOTO JIOKYMEHTA.
Microsoft Office Word v02.3, V02.4, 3aJJaHUE
NIPY pelIeHUH V02.5, Y02.7 TecT cocTouT U3 BONPOCOB
podeCcCHOHANTBHBIX V09.1, Y09.2 UHTEpHET-TPEHAXKEPOB i-eXam.ru
3ajad. TI0 pa3Jesiam:
33 e llHTepdeiic mporpaMMBl.
’ TeCT Coznanue, peqakTHpOBaHUE U
302.2,302.3
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COXpaHEHHUE JIOKyMEHTa

e dopmaTUpOBaHUE U
peAaKTHPOBAHHUE TEKCTOBBIX
JIOKyMEHTOB

e Pabora ¢ Tabaumamu MS
Office Word

e Palora ¢ rpadpuyeckumu
oobexkTamu MS Office Word

Kaxxnomy Tectupyemomy OyneT

npeabsBieHo 12 Bompocos (1o 3

BOTIPOCA M3 KAXKIOTO pa3jiena)




Ne7 Tema 2.4. 33, TEeCT Tect cocTouT U3 BOIPOCOB
KommbrorepHast 302.2,302.3, HHTEpHET-TPEeHaKepoB i-eXxam.ru
rpaduka u au3aitH B 309.2 10 pa3feniam:
PO ECCHOHATTEHOM e [Iporpamma Microsoft
JESATENbHOCTH V4, V6, PowerPoint .
V02.1, V022, o 1|;[p01?paMMa Microsoft
ublisher
Y023, Y024, e BekTopHas u pactpoBas
Y02.7,¥09.2 rpaduka. I'padnueckue
penaKkTopsl
Kaxnomy tectupyemomy Oyner
TIpeabABICHO 9 BompocoB (110 3
BOIPOCa U3 KAXKJIOTO pasjena)
Ne8 Tema 2.5. V3, [IpakTnuec | BrimonHeHne pacyeToB U aHaIHU3a
Hcnonp3oBanne V02.4 Koe JAHHBIX C IOMOIIBIO
Microsoft Office Excel v09.1, Y09.2 3aJjaHHE | BIEKTPOHHBIX TAOIHI
IIpU PELICHUN
npodeccnoHamTbHBIX 33 TEeCT TecT cocTouT U3 BONPOCOB
3a71ay. 302.2., :’309.2 UHTEPHET-TPEHAKEPOB i-€Xam.ru
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IO pa3jiesaMm:

e Unrepdeiic MS Excel. Buapr
JTaHHBIX. 3aIl0JIHCHUE,
(hopmaTupoBanme,
pelaKTUpOBaHUE
AIIEKTPOHHBIX TaOJIHII

e Pabota ¢ naHHBIMH
ANIEKTPOHHBIX TAOJIHUII;
COPTHPOBKa, pUIbTpanys,
KOHCOJIMIALUS U IPyTHE
orepaum

e Brruucnenus 8 MS Excel:
MaTeMaTHYeCKue,
(hnHaHCOBEIE,
CTaTUCTHYECKHE PYHKIUH

e ['paduueckoe oTOOpakeHHE
uHopmaruu B MS Excel

Kaxmomy tectupyemomy Oyzaer

npeabsBieHo 12 Bompocos (1o 3

BOIIPOCA M3 KKJOT0 pasjena)




Ne9 Tema 2.6. V5, TECT Tect cocTouT U3 BOIPOCOB
Hcnonb3oBanue v02.4,Y02.5 UHTEPHET-TPEHAXKEPOB i-eXam.ru
Microsoft Office Access v09.1. V09.2 10 pasfienam:
IPH PEeLICHHH ’ e Monenu opranuzaiuu 6a3
PO eCCHOHATBHBIX 33 JAHHBIX JUTS PEIICHUS
3ajad. . Mpo¢eCCHOHANBHBIX 3324
302.2,309.2 e Untepdeiic. Microsoft Office
Access. Dopmanuzanus
nHpOpMAITUH (THITHI JTAHHBIX )
o (OOBeKTHI Oa3bl JAHHBIX
Microsoft Office Access.
IIpoexTupoBanue 60a3bl
JIAHHBIX
Kaxnomy Tectupyemomy Oynet
TIpeabsABICHO 9 Bompocos (110 3
BOIPOCA U3 KaXKJIOTO pasjena)
NelO Tema 2.7. 33, Tect TecT cocTOUT U3 BONPOCOB 110
Crenuanu3upoBaHHbI 302.3, 309.2, paszaenam:
€ uHpOpMaAIMOHHbIE 309.3 ®  OCHOBBI 5IEKTPOHHOrO
CHCTEMEL JIOKyMEHT0000pOTa
o lladopmanroHHbIE
TEXHOJIOTHHA 00PaOOTKH
JOKYMEHTHON MH(OpMAalluH B
3a/1a4ax JICIONPOM3BOICTBA
e [IpodeccronansHbIe
CHUCTEMBI U TEXHOJIOTUH
AIMUHUCTPATUBHOT'O
JIEITOTIPOU3BOJICTBA
Kax oMy tectupyemomy Oyaer
peabsIBIeHO 9 BompocoB (1o 3
BOIPOCA U3 KAXKJIOTO pasjiena)
IIpome:xy- KommnekcHbrit V1,V2,V¥3,V4, | Urorosblii Brok 1: 12 Bonpocos
TOYHAA muddepeHpoBaH- V5, V6, TecT
aTrecTa- HBIH 3a4eT V02.1, Y02.2, Brok 2: 12 Bonpocos
s v02.3,Y02.4, Biok 3: 12 Bompocos
¥02.5, ¥02.6,
¥02.7,
¥09.1, ¥09.2,
¥09.3,

31,32, 33, 34, 35,
302.2,302.3,
309.1,309.2,

309.3
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JUCT PETUCTPALIUY U3MEHEHUI Y JONIOJTHEHUM

Ne | Pazpmen paboueii Kpatkoe comeprkaHue n3MEHEHHS/ TOTTOTHEHAS Jlara, ITonnuce
I MpOTPaMMBbI Ne mporokona | mpencenare
/ 3aceqaHus s T[IK
i ITK
Pabouas mporpamma yueOHOH aucuUILIMHBL «MHpOpPMaIMOHHBIE
TEXHOJIOTUH B npodeccHoHaNbHON JIeSITEIIEHOCTI
aKTyanusupoBaHa. B pabouyio mporpamMMmy BHECEHBI CIEIYIOIIUC
W3MCHEHUSI:
1 | Turyneneiii muct | Ha ocHoBanmu mpukasa pekropa ®I'bOY BO “MITY um. I'U. | 12.09.2018 r., 5 //
HocoBa” Ne 10-30/465 ot 17.07.2018 r. tekct “MunuctepctBo | [Iportokon Nel A2 “7
00pa3oBaHMs ¥ HAYKN~ 3aMEHUTH Ha TeKCT “MHHHCTEPCTBO HAYKH U L.
BEIcIero obpasoBanms Poccuiickoit @enepanum’ |
2 |32 VYuebHO- | B cBi3M ¢ 3akiroueHHMEM ~ KOHTpakToB co  cropoHHmMH | 11.09.2019T. . / /'
METOJMYECKOE W | ANMEeKTPOHHBIMH OmOmmorednpiMu cuctemMamu “FOpait” (Kortpakt | ITpoTokom Ne A2 b”b
napopmannonHo | IOpaitir OBC www.biblio-online.ru  NeK-55-19 ot 05.08.2019), | 1 '
e obecneuerne | “BOOK.RU” (Kontpakt KaoPyc meqma 35C BOOK.ru Ne K-52-19
peanuzanuu oT 05.08.2019), “KoHCynbTaHT CTyneHTa” (KonTpakt
IIPOrpaMMBbI ITonmurexpecypc Koncynsrant crygenra OBC K 50-19 ot
05.08.2019) wu  oOHoBieHMeM  IUIATGOPMBI  IJIEKTPOHHOMN
6ubnuoreyHoil cucremsl “3HaHuMyM”  pazzmen 3.2 PabGoueit

MIPOTpaMMBbl YUTaTh B HOBOHM peAaKLUu:
OcHOBHas IuTeparypa
bespyuko, B. T. Hubopmaruka (kKypc nekuuil) [DIeKTpOHHBIN

pecypce] : yuebnoe mocobme / B. T. bespyuko. — Mocksa : UJ]
«DOPYM» NH®PA-M, 2018. — 432 c¢. — (Bricuee
obpa3oBaHue: bakanaBpuar). - Pexum JOCTyIIa:

https://new.znanium.com/read?id=304264 . - 3arJ. ¢ 5KpaHa.
Cepreena, U. 1. UadopmaTtika [DIeKTPOHHBINA pecypc |: yIeOHUK. —
2-e m3x., mepepad. u gom. / .M. CepreeBa, A.A. My3anesckas, H.B.
Tapacosa. - Mocksa: ]| «®OPYM»: UHOPA-M, 2018. - 384 c.: -
(ITpodpeccuonanbHoe  obpazoBanue). -  Pexxum  jgocryma:
https://new.znanium.com/read?id=309189

I'aBpunos, M. B. MadopmaTika u mHGOpMAIOHHBIE TEXHOJIOTHU

[DnexTpoHHBIH pecype] y4eOHUK JUTST CpelHero
npodeccrnonanbHOro obpasosanus / M. B. 'appuios, B. A. Kimumos.
— 4-e w3n., mepepad. u gon. — Mocksa : HU3narensctBo HOpaiir,

2019. — 383 c¢. — (IIpodeccuonanproe obpazoBanme). — ISBN

978-5-534-03051-8. — Pexum nocrymna: https://biblio-
online.ru/bcode/433276

OmmumonoBa, E. B. UWupopmannoHHBIE  TEXHOJIOTHH B
npodeccuoHambHON  ACSITENbHOCTH [DJIEKTPOHHBIH  pecypc]
yueOnuk / E. B. ®unumonoBa. — Mocksa : KnoPyc, 2017. — 482 c.
— (CIIO). — ISBN 978-5-406-04887-0. — Pexum jgoctyna:
https://book.ru/book/922139

JononHurensHas nurepaTrypa

T'obGapera, . JI. busHec-aHaimmtuka cpexactBamu  Excel

[DnexTponHsIil pecype] : yaeoHoe mocodue / S JI. ['obapera, O. 1O.
Tloponeukasi, A. B. 3omorapiok. - 2-e u3z., ucrp. u jpoi. - Mocksa :
Bys.yu., HULl UH®PA-M, 2017. - 336 c. - Pexum pocrymna:
https://new.znanium.com/read?id=301962

HasbioBa, U. B. DddexruBnas pabora B Microsoft Word
[OnexkTponHBI pecypc] : yuebHoe mocobme [mis CIIO] / U. B.
Hasbinoa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1 snektpoH.
OIIT. JICK (CD-ROM). - Pexum JIOCTyIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf
&show=dcatalogues/5/8849/S133.pdf&view=true . — MakpooOBEKT.
Martromok, B. M. MHdopmarnka 1 5KOHOMHCTOB [ DIEKTPOHHBII
pecypc]: Yuebnuk / B. M. MaTtromok - 2-¢ u3a., nepepad. u JoIl. -
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Mockpa: HUL] UHOPA-M, 2017. - 460 c. (Bsiciuee oOpa3oBaHue:
bakamaBpuar). - Pexum JocTyna:
https://new.znanium.com/read?id=257707

3.2 VYuebHo- | B cBs3m ¢ 3aximodeHWeM JOToBOpa co CTOpoHHEH snekrporHOU | 09.09.2020 . . / /
MeToamdeckoe u | OmbimoTeuHoi cucremoii “Axanemus” (JIlunensnonusiit qoroop K- | IIpotokom Ne A2 b”b
nHpopmannonHo | 27-20 / 9B-20 ot 20.02.2020 1.) B paznen 3.2 Paboueit nporpamMmser B | 1 '
e obecreyeHne | OCHOBHBIC HCTOUYHHUKH JO0aBHUTH:
peanu3anyun Muxeesa, E.B. Undpopmarnka [DaeKTpoHHBIH pecypc]| : ydeOHHK
MIPOTPaMMBbl JUIL  CTYAGHTOB YYPEXIEGHUH CpeaHero IMpoQecCHOHaIbHOTO

oopazoBanus / E.B. Muxeesa, O.. TuroBa. - 5-¢ usnm., crep. -

Mocksa : Uzparennckuit nentp "Axagemus", 2019. - 400 c. - Pexxum

nocryna: https://academia-moscow.ru/reader/?id=408728 - ISBN

978-5-4468-8205-2

3 YCJIOBUS | B cBsi3u ¢ oOHOBJIEHHEM MaTepuallbHO-TeXHUUYeckoro odecrnedenus | 16.09.2020 r. / /

PEAJIM3ALIMHU | . MarepuanbHO-TEXHUYECKOE OOECIEUEHUE YUTaTh B HOBOM A2 7
ITPOTPAMMGBI | PeAakuum: ITpoTtokon Ne 1 '
JUCLIUITIAHBI Kabuner WHpOpMAnIMOHHBIX TEXHOJOTHA B TPO(eCcCHOHAITBHON

JEeSATEIBHOCTH

Y4yeOHast ayauTOpHs A IPOBEICHUS YUCOHBIX, NPAKTHYECKUX

3aHATHH, U TPYNIOBBIX M WHAWBUIYaNbHBIX KOHCYJIBTAIMH, IUIS

TEKYIIIEro KOHTPOJISI ¥ IPOMEXYTOYHOH aTTeCTaluu.

Pabouee Mecto mpenojaBaTelns: EPCOHAJIBHBIA  KOMIIBIOTED,

NPOEKTOp, NpPUHTEp, HHTEpaKTHBHAas Jl0CKa, pabouyne Mecra

oOyuarommuxcs, J10cka yueOHas, yueoHast MeOerb;

IlepcoHabHBIE KOMIIBIOTEPHI

3VCJIOBHUA | B cBi3u € 3aKIlOYEHHEM  KOHTPAKTOB cO  cTopoHHUMH | 16.09.2020 r. % / /’A

PEAJI3ALIMMU | 37eKTpoHHEbIMU GubnnoTeunbivu cuctemamu “lOpaiit” (KonTpakt A2 u%7
POrPAMMEI | M K-55-20 or 25.08.2020 r. OOO «3nekrpoHHOe u3aatenscTBo | [Tporokom Ne 1 '
JUCHUTITAHBI IOPAUT», 01.09.2020 r. mo 31.08.2021 r.), “BOOK.RU” (KoHTpakT

Ne K-56-20 ot 25.08.2020 r. OOO «KnoPyc memua», 01.09.2020 .
mo 31.08.2021 r.), 9bC 3HAHUYM (Konrpakr Ne K-60-20 ot
13.08.2020 r. OO0 «3HAHHUYM», 01.09.2020 r. o 31.08.2021 r.)

n. YyeOHO-MeToAMYeckoe | HH(DOPMAIMOHHOE oOOecIeueHNe
peanu3anyuy IporpaMMbl YUTATh B HOBOH pelakIinu:

OcHOBHas IuTeparypa

1. Bespyuko, B. T. HWadopmatuka (Kypc  JEKIHi)

[DnexTponnsiii pecypc] : yuebHoe mocobue / B. T. Bespyuko. —
Mocksa : U]l «DOPYM» : MHOPA-M, 2018. — 432 c. —
(Breiciiee  obpazoBanme: bakamaBpuar). - Pexum moctyma:
https://znanium.com/read?id=304264 . - 3ar. ¢ 3kpaHa.

2. CepreeBa, . . Undpopmaruka [DieKTpoHHEIH pecype |:
y49eOHHUK. — 2-¢ m3H., mepepabd. m mom. / WM. CepreeBa, A.A.
Myszanesckasi, H.B. Tapacosa. - Mocksa: /| «®OPYM»: UTHDPA-
M, 2018. - 384 c.: - (Ilpodeccronanpaoe 00pa3oBaHue). - Pexxum
jocrymna: https://znanium.com/read?id=309189

3. aBpunoB, M. B.HWHdopmaruka u uHDOpMaLHOHHbIE
TEXHOJIOTHH [DJEKTpOHHBIA pecypc] y4eOHUK JJIsi CPEIHETro
npodeccronanbHOTo 0odpasosanus / M. B. I'appuiios, B. A. Kiiumos.
— 4-e usn., nepepab. u gon. — Mocksa : M3parensctBo HOpaiiT,
2019. — 383 c¢. — (IIpodeccuonanproe obpaszoBanne). — ISBN
978-5-534-03051-8. — Pexum Joctyna:
https://urait.ru/viewer/informatika-i-informacionnye-tehnologii-
433276#page/92

4, Ounumonosa, E. B. MupopmanuoHHBIE TEXHOJOTHH B
npodeCCHOHANIBHON  JIeSITeNbHOCTH  [DJIEKTPOHHBIN  pecypc]
yueOnuk / E. B. ®ummmonoBa. — Mocksa : KnoPyc, 2017. — 482 c.
— (CIIO). — ISBN 978-5-406-04887-0. — Pexum goctyna:
https://www.book.ru/view5/07dal5dce6a01c66ff5dd53391c2bb20
JononHurensHas nureparypa

1. I'obapesa, . JI. busnec-ananutuka cpencrsamu Excel
[DnexktponHsIi pecype] : yauebHoe mocobue / S JI. T'obapesa, O. FO.
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Tloponeukasi, A. B. 3omorapiok. - 2-¢ u3a., ucnp. u jpoi. - Mocksa :
Bys.yu.,, HUIl MH®PA-M, 2017. - 336 c. - Pexum mocryma:
https://znanium.com/read?id=301962

2. HasrinoBa, 1. B. DddexrnBras padota B Microsoft Word
[OnexTponnsIil pecypc] : yuebHoe mocobme [mas CIIO] / U. B.
HassigoBa ; MI'TY. - Marautoropek : MI'TY, 2015. - 1 amekTpoH.
OIIT. JICK (CD-ROM). - Pesxxum JOCTYTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=S133.pdf
&show=dcatalogues/5/8849/S133.pdf&view=true . — MakpooOBEKT.
3. Marromok, B. M. Hnadopmarnka 11 SKOHOMHCTOB

[OnexTponnsni pecype]: Yuebruk / B. M. Martiomok - 2-e¢ w3n.,
mepepab. m mom. - MockBa: HUL[ MH®PA-M, 2017. - 460 c.
(Boicmiee  oOpazoBanume: bakanaBpuar). - Pexum nmoctyna:
https://znanium.com/read?id=257707

3 YCJIOBUS
PEAJIM3ALIUUA
[IPOIPAMMBI

JIACLIUTJIMHBI

B cBsI31 ¢ 0OHOBIICHHEM MaTEPUATIBHO-TEXHHYECKOTO 00CCIICUCHUS
. [IporpammHuoe obecniedenue u MHTepHET-peCcypChl YUTATh B
HOBOMW PENaKIMU:

MS Windows (momnucka Imagine Premium) norosop /[-1227-18 or
08.10.2018, cpox mevictBus:11.10.2021

Calculate Linux Desktop cBoGoxHO pacnpoctpansemoe 10
(https://www.calculate-linux.org/ru/), cpok aeHCTBHS: OECCPOIHO
MS Office goroBop Nel35 ot 17.09.2007, cpok nmeHCTBHA:
OeccpodHo

7 Zip cBobomuo pacmpoctpansemoe (https://www.7-zip.org/), cpok
JeHCTBUS: OECCPOYHO

MS Access 2007(moamucka Imagine Premium) morosop [1-1227-18
ot 8.10.2018, cpox nerictBus:11.10.2021

16.09.2020 1.

[Iporokon Ne 1

oy
i
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