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JIner akTyaau3anuu NporpaMmbl

[Iporpamma nepecMoTpeHa, o0cysxaeHa u ogodpeHa i peanuzanuu B 2027 - 2028 yuebHOM
rojay Ha 3acenanuu Kagenpbl Ilemarormueckoro o6pa3oBaHHs U JOKYMEHTOBEICHHS

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

[Iporpamma nepecMoTpeHa, 00cyxaeHa u oodpeHa st peanusanuu B 2028 - 2029 yyeOHoM
roay Ha 3acefanuu kadenpsl Ilegarornyeckoro o6pa3oBaHus U JOKYMEHTOBEICHUS

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

[TporpamMma nepecMoTpeHa, o0CykaeHa u ogoopeHa ams peanu3anuu B 2029 - 2030 yueOHOM
roay Ha 3acefanuu kagenpsl [legarornyeckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

IIporokom ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

[Iporpamma nepecmotpena, odcyxaeHa u ogoopena aist peanmu3anuu B 2030 - 2031 yueOHOM
roay Ha 3acefanuu kKagenpsl [legarornyeckoro o0pa3oBaHUS U JOKYMEHTOBEICHUS

[Iporokonm ot 20 1. Ne

3aB. xadenpoit C.C. Benukanosa

[Iporpamma nepecmMoTpeHa, oocyxaeHa u ogoopena st peanusanuu B 2031 - 2032 yueOHOM
roqy Ha 3acefanuu kadenpsl Ilegarornyeckoro o0pa3oBaHus U JOKYMEHTOBEICHUS

IIporokom ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa




1 Heau npaktuxku/HUP

[ensiMu MpOU3BOJICTBEHHONW MPAKTUKU MO HampaBiieHUto noarotoBku 46.03.02 loky-
MEHTOBEJICHUE U apPXUBOBEICHUE SIBIISIIOTCS

1. 3akperuieHue U yriayOjeHue MOJYyUYEeHHBIX TEOPETUYECKUX 3HAHUU MO CIIEAYHO-IIUM
HaIpaBJICHUSM:

a) IPUHIIMITBEI U METOBI 0TOOPA U OPTaHU3AINU JOKYMEHTOB, TIOUICKAIINX aP-XUBHOMY
XPaHEHHUIO;

0) crtocoObl XpaHeHus1, 00eCTIeYNBAIOIINE MTOJTHYI0 COXPAaHHOCTh MaTepPHAaJIOB;

B) CO3J]aHKE CUCTEMBI HH(DOPMAIIMH O COACPKAHUH JOKYMEHTOB;

T') OpraHu3aIysi BCeCTOPOHHETO UCTIOIh30BAHUS JOKYMEHTHOW HH(MOpMAITUH;

1) Opranu3aius padoTbl ApXUBHBIX YUPEKICHHUM U T. 1.

2. mproOpeTeHrEe EPBUYHBIX MPO(PECCHOHATBHBIX YMEHUN U HABBIKOB;

3. mproOpeTeHne NePBUYHBIX TPOPECCHOHATBHBIX YMEHUN 1 HABBIKOB UCITOJIb30-BaHUS
KOMITBIOTEPHBIX TEXHOJIOTUH B apXUBaX.

2 3apaun npaktuxku/HUP

3aauaMu IPOU3BOACTBEHHOM MTPAKTUKH SIBIISTFOTCS

— obecrieueHre M MpoOBepKa MPOPECCUOHATHPHOW TOTOBHOCTH CTYJIEHTOB K CaMOCTOSI-
TEILHON TPYJIOBOM JESITEIBHOCTH W BBIITOJIHCHHIO OCHOBHBIX MPOQPECCHOHAIBHBIX (YHKIIHHA B
COOTBETCTBHUH C KBAIM(PUKALIMOHHBIMU TPEOOBAaHUSIMU,

— 3aKpervieHne, yriryOJaeHne W pacIIupeHrue 3HaHUK B 00JIACTH apXWBHOTO Jela, I10-
JIYYCHHBIX CTYJIEHTAMHM B ITPOIECCE TEOPETHICCKOTO O0yICHUS,

— W3y4YEHHE OpPraHM3allMH JEATCIBHOCTH W CTPYKTYPBl apXHWBHOTO TMOJpa3/CiICHUS B
CHCTEME CITYyKOBI JOKYMEHTAIIMOHHOT'O0 00CCIICUSHHUsI YITPABIICHMUS;

— NpHOOPETCHHE U 3aKPEIICHUE MPAKTHYECKUX YMCHUH M HABBIKOB BBIIIOJHECHHS OC-
HOBHBIX BHJOB pabOT B 00JacTH XpaHECHUS, KOMIUICKTOBAaHMS, ydeTa W HCIOJIb30Ba-HUS
ApPXHUBHBIX JIOKYMEHTOB;

— HW3yYCHHE OpraHu3aIlid XPaHCHHS JOKYMEHTAIlMH B CHCTEME JJIEKTPOHHOTO IOKY-
MEHT0000pPOTa;

— (ukcHpoBaHUE B JHCBHUKE IOJYYCHHBIX CBEJICHHUHM M PE3yJbTaTOB BBIITOJTHCHHBIX
pabor;

— MOJTOTOBKA OTYETA 10 PE3yJIbTaTaM MPaKTHUKH.

3 Mecto npaktukn/HHUP B cTpykType 00pasoBaTe/ibHOM POrpaMMbl

Jns npoxoxnenuss npaktuku/HUP HeoOxoaumbl 3HaHus (YMEHHUs, BiaJleHUs),
c(OPMHPOBAHHBIE B PE3YIIBTATE U3yUEHUS AUCIUTUTNH/ TPAKTHK:

ApxuBOBeJICHUE

JloKkyMeHTalmoHHOe 00ecriedeHre TPYA0BbIX OTHOLLIEHUH B PO

JlokyMeHTaImoHHOe 0OecieueHue aIMUHUCTPATUBHBIX OTHOIIEHUH B PD

O06paboTka u 3a1uTa JOKYMEHTHPOBAHHOM NH(pOpMaluu

IIpaBoBeneHue

Beenenue B mpodeccuto

JlokyMeHTalmoHHOe 0OecreyeHre rocy/1IapcTBEHHOI0 yCcTpoiicTBa B PO

JloKkyMeHTHasi TMHTBUCTHUKA

OCHOBBI apXUBOBEICHUS

OCHOBBI IOKyMEHTOBEICHHS

OCHOBBI YITpaBJICHHsI OpraHU3aIen

VYnpaBieHne 4eoBeUYeCKUMH PeCypcaMu

3HaHus (YMEHUs, BIAJCHUs), MOIy4YEeHHBIE B Mpoliecce MpoxoxkaeHus npakruku/HUP
OyAyT HEOOXOIUMBI JUTSl U3yUSHUS TUCIUILIIMH/TIPAKTHK:



JlokymeHTOBeIeHNE

OpF aHM3alud U TCXHOJIOTUS JOKYMCHTAIIMOHHOT'O 06€CHe‘-IeHI/I$I YpaBJICHUA

[TpoexkTrupoBaHue yrpaBiIeHYECKON JOKYMEHTAIIUN OpTraHU3au1

HpOGKTHaSI ACATCIIBHOCTh II0 JOKYMCHTAIMOHHOMY 06GCH€‘-IGHI/IIO YIIpPaBJICHUA
OpraHu3anuen

CoBpeMeHHas OpraHu3aliysi rocy1apcTBEHHbBIX yupexaeHuil Poccuu

I[OKyMeHTI/IpOBaHI/IC ACATCIIbHOCTU HCTOCY JaPCTBCHHBIX OpFaHI/ISaL{I/IfI

HudopmarninonHoe odecrieueHue ynpaBIeHHUs

WNubopManiioHHbIE TEXHOJIOTUU B JOKYMEHTAIIMOHHOM OOECIICUCHHH YIPABICHUS H
apXUBHOM JIeJie

KanpoBoe nenonpousBoacTBo

VYipasieHue 3JIeKTPOHHBIMU apXUBaMU

ApPXHUBBI 110 TUYHOMY COCTaBY

KondunennuaapHOe 1eT0MPON3BOACTBO

Opranuzanus paboTsl ¢ 00paleHUsIMU TPAXKAAH

[TonroroBka K cjaue ¥ caya rocy1apCTBEHHOTO IK3aMEHa

[TpakTHKyM 10 COCTABICHUIO U O(POPMIIEHUIO CITYKEOHBIX JOKYMEHTOB

[TpousBoacTBEHHAS — MPEIAUILIIOMHAS TPAKTHKA

TexHuyeckue cpecTBa ynpaBiaeHUs B JOKYMEHTAIIMOHHOM O0eCIIeYeHUH YIIPaBICHUS U
apxXuBax

4 Mecto nposenennst npakruku/HUP

[IpakTuka npoBoauTcs Ha Oa3ze opraHu3aluidi Jr000M OpraHM3alMOHHO-IIPABOBON
¢dopmbl. CTyneHTHI 3a04HOI (hOpMBI 00YUEHUS IPOXOAAT NPAKTUKY B OpPraHU3alUAX MO MECTY
TPYAOBOM A€ATEIBHOCTH.

[TpakTrka MOXKET IPOBOAUTHCS B CTPYKTYPHBIX MOAPA3EICHUIX OpraHU3aLuu.

JUis 5ui ¢ orpaHUYEHHBIMM BO3MOYKHOCTSIMHM 3[I0POBbsSI BBIOOP MECT IPOXOXKICHHS
IIPAKTHUK JI0JKEH YUYUTHIBATh COCTOSIHUE 3/I0POBBS U TPEOOBAHMUS 110 TIOCTYITHOCTH.

Cnoco0 nposenenus npaktuku/HUP: ner
[Tpaxtuka/HUP ocymecTBaseTcst AUCKpeTHO

5 Komnerenunuu ody4yaroierocsi, GopMupyembie B pe3yjabTaTe NPOX0KIAeHUs
npakTukn/HAP u nnanupyembie pe3yjbTaThbl 00y4eHHUst

B pesynprare mnpoxokaenus mnpaktuku/HUP oOyvarommuiics momkeH o0Jgaaath
CHEAYOLIMMHA KOMIIETCHIIUSAMH

KOI[ HHJUKATOpa I/IHI[I/IKaTOp JOCTHIKCHHUA KOMIICTCHIIMHN

VYK-2 Cnocoben onpenensars Kpyr 3a7a4 B paMKax MOCTABJICHHOM IEIH U BBIOUpaTh
ONTHUMAaJIbHBIE CLIOCOOBI UX PELIEHUs, UCXO0/1 U3 JEHCTBYIONINX TPABOBBIX HOPM,
UMEIOIIUXCS PECYPCOB U OTPAHHYSHUI

YK-2.1 Omnpenensier KpyT 3aJa4 B paMKax IMOCTaBJICHHOH 1IeNH U Mpeaiaraet
CHOCOOBI UX PEIICHUS U 0XKHIaeMble PE3YJIbTAThI; OIICHUBAET
TIPeITI0KEHHBIE CIOCOOBI C TOUKHU 3PEHHSI COOTBETCTBHUS 1[EJIH MMPOEKTA

YK-2.2 [Inanupyet peanuzaiuio 3a/1ad B 30HE CBOCH OTBETCTBEHHOCTH C YYETOM
HMMEIOIINXCS PECYPCOB U OTPaHUUYEHUM, JEHCTBYIOLIUX MPABOBBIX HOPM

VK-2.3 BrimmosasgeT 3a1a9 B 30HE CBOE OTBETCTBEHHOCTH B COOTBETCTBHH C
3aTUTAHUPOBAHHBIMHU PE3YJIbTATAMH M MPECTABISET PE3yIbTaThI
MIPOEKTA, MPEIJIaracT BO3MOKHOCTH WX MCTIOIB30BAHUS U/UITH
COBEPIIICHCTBOBAHUS

VYK-3 CnocobeH ocyliecTBIATh COLIMATLHOE B3aUMO/ICHCTBIE U PEaTU30BbIBaTh CBOIO POJIb
B KOMaHJe




VYK-3.1

Onpenenser CBOIO pojib B CONUATIBHOM B3aUMOJEHCTBUY U KOMaHIHOM
paboTe, UCXOJIs U3 CTPATEruu COTPYTHUYECTBA JISl JOCTHIKEHUS
MTOCTABJICHHOM IEJIN; CTPOUT MPOAYKTHBHOE B3aUMOJICHCTBUE C yIETOM
HOPM M YCTAaHOBJICHHBIX IPABUJI KOMaHIHOW pabOThI

VK-3.2 [Ipu peanuzanuu cBO€il pojiv B COLIMATIBLHOM B3aUMOJICHCTBUU U
KOMaHJTHOK paboTe yUYHUTHIBAET OCOOCHHOCTH TIOBEICHHS 1 HHTEPECHI
JIPYTUX YYACTHUKOB, aHAJTU3UPYET BO3MOKHBIC ITOCIICICTBHS JIMYHBIX
NEeUCTBUHI

YK-3.3 OcymiectBisieT oOMeH nH(popMaIlied, 3HaHUSIMU U OTIBITOM C YJCHaAMHU

KOMaH/hbI, OICHUBACT UACHU I[pyI‘I/IX YJICHOB KOMAaHIbI IJI JOCTHUXCHUA
HOCTaBJIEHHOW LIEJIHN

YK-4 Cniocoben ocy

HIECTBISATH JETOBYI0O KOMMYHHUKAIIMIO B YCTHON M MUCbMEHHOM (popmax

Ha TOCYJIapCTBEHHOM si3bIke Poccuiickoit Denepanyivi 1 ”HOCTPAaHHOM(BIX) SI3bIKe(ax)

YK-4.1

Bri6upaeT ctuib 00IIeHNS HAa PYCCKOM SI3bIKE B 3aBUCUMOCTH OT LIETIH U
YCIIOBUH MapTHEPCTBA; aJallTUPYET PeUb U CTHIIb OOIICHUSI K CUTYaIHsIM
B3aMMOJICICTBHS

YK-4.2

BeneT nenoByo nmepenucky Ha pyCCKOM M HHOCTPAHHOM SI3BIKAX C
Y4eTOM 0COOCHHOCTEH CTHIIMCTUKH O(PUITUATBHBIX ITUCEM H
COIMOKYJIBTYPHBIX Pa3INIni

YK-4.3

BrImonHsAST A1 TUYHBIX MeJIeH epeBo] O(pHIIMaIbHBIX U
PO ECCUOHAIBHBIX TEKCTOB C MHOCTPAHHOTO S3bIKA HA PYCCKH, C
PYCCKOTI0 sI3bIKa HA MHOCTPaHHBIN

VK-4.4

Hy6J’II/I‘IHO BBICTYIIACT HA PYCCKOM A3BIKC, CTPOUT CBOC BBICTYIIJICHUC C
Y4C€TOM ayJUTOPHH U LECIIU O6H.[€HI/I$I

YK-4.5

YcertHO NpCaACTaBJIACT PC3YJIbTAThI cBoOcH ACATCIIbHOCTU HA HHOCTPAHHOM
SA3BIKC, MOKCT ITOAJICPIKATb pa3roBOp B XOJA€ X O6CY)K,I(CHI/IH

OIIK-1 CniocobeH mpuMeHsTh Ha 6a30BOM YPOBHE 3HAHHS HCTOPUUYECKUX HAYK MPH

PCUICHNHU 3a/1a4 B C(

epe cBoeil mpodeccHoHaTbHON AESITETbHOCTH;

OIIK-1.1

3HAEeT UCTOPHUIO U COBPEMEHHYIO OPTraHU3ALNI0 CUCTEMbI OPTaHOB
rOCyJIapCTBEHHOM BJIACTH U ynpasjeHust B PO, opranoB MECTHOTO
CaMOYIIPABJICHUs U OPraHU3aui

OIIK-1.2

Brnaneer HaBpIKaMM ITOMCKA U 0T60pa HCTOYHHUKOB, KOTOPBIC Ba’KHbI JIJIA
KOHKPCETHO-UCTOPHUYCCKOI'O UCCICAOBAHHUA C YYCTOM LECHHOCTHU
JOKYMCHTAJIbBHOT'O HCTOYHHUKA KaK YaCTU HCTOPHUUCCKOI'O HACTICAUA U
AdKTUBa OpraHnu3alnuun

ITIK-1 Criocob6en ocy

IICCTBJIATL OPraHU3allMOHHOC, JOKYMCHTAIIMOHHOC U

HH(bOpMaHHOHHOC obecreueHue JACATCIIbHOCTU PYKOBOAWTCIISL OpraHu3allii

IK-1.1

OpraHH3yeT 1 00ecrieynuBaeT JOKYMCHTAIIHOHHOC COITPOBOXKIACHUC
JACATCIIbBHOCTH PYKOBOAUTCIIA HA OCHOBC BHCIIHUX U JIOKAJIbHBIX
HOPMAaTUBHLIX aKTOB

[K-1.2

Opranuzyetr nHGOPMAIIMOHHOE U JOKYMEHTAIIMOHHOE B3aUMOJIEUCTBUE
PYKOBOJMTEIIS C IOCETUTEISAMM, MOAPA3ACIEHUAMHU, TOJKHOCTHBIMU
JIMIIAMU TTapTHEPaAMHU

[IK-1.3

Opranusyet padodee BpeMsi, PyHKITMOHATHHOE MMPOCTPAHCTBO CBOE U
PYKOBOJIUTEIS, OPTaHU3AIIMOHHO COTIPOBOXKIAET pabouue MpoIecchl
PYKOBOIUTEIS

ITIK-2 Criocoben ocy

MCCTBJIATH JOKYMCHTAIITMOHHOC obOecrnieucHue YIIpaBJICHUA

opraHuzanmen

[K-2.1 Opranu3yeT 1 periaMeHTUPYEeT JOKYMEHTHPOBAHUE YIIPABICHUECKOU
JIEATEITbHOCTH B OpraHU3alNKI

[1K-2.2 OpraHusyeT U peraraMeHTHPYeT JOKYMEHTOO0OPOT B OpraHH3aIii




I1IK-2.3

Opranusyer, periaMeHTHpPYeT ONepaTUBHOE XpaHEHUE U
WCII0JIb30BaHNE JOKYMEHTOB B OpraHu3aluu

ITK-3 Criocoben opraHu30oBaTh U aIMUHUCTPUPOBATH NEIATEIBHOCTD MO OPTaHU3alUU TPY/Ia

1 OILIATHI IE€pCOHAJIa

I1K-3.1

OO0ecreunBaer JOKYMCHTAIIMOHHOC U OpraHUu3allMOHHOC
COIIPOBOXKACHHUC CUCTCMbI OpIr'aHM3allii U OIJIATEI TPYyJad IICpCOHAIa

[TK-4 CriocoGeH pyKOBOJIUTH MPOIIECCOM CKaHUPOBAHUS, BBOJIa U OOPaOOTKH TaHHBIX B
CHCTEME JIEKTPOHHOT'O apXHBa

[1K-4.1 YrpaBiser AeSITeNbHOCTRIO 110 KOHTPOITIO (DYHKIIMOHUPOBAHUS, BBOJIA U
00pabOTKH JAHHBIX B CHCTEME JICKTPOHHOTO apXHBA

[1K-4.2 Pa3pabatpiBaeT JI0KabHBIC HOPMATUBHBIC aKTHI 110 BOTIPOCAM
OpraHM3alMK [IPOLIECCAa CKAHUPOBAHUS B CUCTEME JIEKTPOHHOI'O apXHBa

[1IK-4.3 OcyuiecTBIISIET CTPATErHYECKOE INIAHUPOBAHUE U TOCTPOEHUE

IIpoueCcCOB CKAaHUPOBAHUS, BBOJAa U O6pa6OTKI/I JaHHBIX B CUCTEME
OJICKTPOHHOI'O apXHBa




6. CTtpykrypa u conep:kanue npakruku/ HUP

O6mias Tpymoemkocts npakTuku/HUP cocraBnser 3 3auerHbix equnuir 108 akan.
4acoB, B TOM YHCJIC:

— KOHTaKTHas padoTa — 0,2 akaj. 4acos:

— camocTosTeapHas padoTta — 103,9 akan. 4acos;

— B (popMe npaxTHuecKoii moAroToBKU — 108 akas. 4acos.

Bunpl paboT Ha npakTHKe,

Ne | Pa3gensl (3Tamsl) U copepkaHue g
> BKJIIOYAsl CAMOCTOSITENBHYIO Kon xomnerenm
n/n MIPAKTUKU M
paboty
YcraHoBouHasi KOH(pEPEHIHS. VK-2.1, YK-2.2, YK-2.3, VK-

Oznakomienne ¢ mporpammoir, | 3.1, YK-3.2, VK-3.3, YK-4.1,
3a7a4yaMu u opraam3anueii | YK-4.2, VK-4.3, YK-4.4, VK-
3 MpaKTUKH, cpokamu Bemonaenwus | 4.5, [TK-1.1, IIK-1.2, TIK-1.3,
WHAUBUAyanbHOTO  3amanus  B| [IK-2.1, TTK-2.2, T1IK-2.3, TIK-
COOTBETCTBHUH ¢ pabounmM tuianom- | 3.1, [TK-4.1, T1K-4.2, [TK-4.3,
rpa(uKoM B EPUOJ IPAKTUKU OIIK-1.1, OIIK-1.2

Pazgen 1 IloaroroBUTENbHBIN
Tan

3HAaKOMCTBO C  OpraHH3amuen
apXUBHOTO XPaHEHUsS TOKYMEHTOB
0a3bl PAKTHKH:

-HOpMaTHBHasE 0a3a (IIOJIOKEHUS,
HHCTPYKLUU u T.J.) o
OpraHH3alHy apXUBHOTO XPaHEHHS
JOKYMEHTOB 0a3bl IPaKTHKH;

- pacnopsAUTENbHBIE JTOKYMEHTBI

VK-2.1, VK-2.2, VK-2.3, VK-
3.1, VK-3.2, VK-3.3, VK-4.1,

. VK-4.2, YK-4.3, YK-4.4, VK-
Pazgen 1 IloaroroBuTeNbHBIH

L JTamn 3 O 1O OpraHM3alHH apXHBHOTO 4.5, [IK-1.1, TIK-1.2, TIK-1 3,
P K- ap TK-2.1, TIK-2.2, TIK-2.3, TIK-

XpaHeHHs  JOKyMEHTOB  0asbl 3.1 [IK-4.1. TIK-4.2. TTK-4.3

NPaKTUKH; " . - =

OIIK-1.1, OIIK-1.2
- JOJDKHOCTHBIE  HHCTPYKLUUH

pabOTHUKOB,  OTBEYAOIIUX 34

OpraHu3anuro ApXHUBHOT'O
XpaHCHUA JOKYMCHTOB 0asbl
IIPaKTUKHA

Odopmiierne men s apXUBHOTO
XpaHeHHs

OdopmiieHne BHYTPEHHUX ONHUCEH
U JINCTOB-3aBepUTENEH Jen
Ilepegaya nenm Ha  apXuBHOE

VK-2.1, VK-2.2, VK-2.3, VK-
3.1, VK-3.2, YK-3.3, YK-4.1,

. VYK-4.2, YK-4.3, YK-4.4, VK-
Paspnen 2. IlpousBoacTBEHHBIH

2. ran 3 XpancHue 4.5, [1K-1.1, IIK-1.2, TIK-1.3,
Brimonnenue orneparuit (o) TIK-2.1, 11K-2.2, TIK-2.3, TIK-
OCYIIIECTBICHHIO paGoTHI 3.1, [IK-4.1, [1IK-4.2, TTK-4.3,
OIIK-1.1, OIIK-1.2
3JIEKTPOHHOTO apxuBa
opranm3anud, B ToMm gucie B COJ]
OcyuiecTBieHue XpaHeHHUs,
KOMIUICKTOBaHUS, yuera u
HCIIOIb30BaHUS ApPXUBHBIX
JIOKYMEHTOB:
1)opopmieHue JTOKYMEHTOB IO
uroraMm dkcreptm3sl  neHHoctn | YK-2.1, VK-2.2, VK-2.3, VK-
(nporoxonsl 3acenanus OK, aktei o| 3.1, YK-3.2, YK-3.3, YK-4.1,
Pasnen 2. TIpoW3BOZICTBEHHBII BBIJICJIEHUU JIOKYMEHTOB k| YK-4.2, YK-4.3, YK-4.4, VK-
2. ’ 3 YHUYTOXXCHHIO H T.JI.); 4.5, IIK-1.1, TIK-1.2, TIK-1.3,

oran 2)Benenne ydetHbIx gokymentos| IIK-2.1,I1K-2.2, ITK-2.3, TIK-

apxuBa (kamra mnoctymienwi, | 3.1, [IK-4.1, I1K-4.2, [TK-4.3,

crucok  GoHmoB, JHUCT (oHIa, OIIK-1.1, OIIK-1.2
apXWBHBIX OIKCEH, neno QoHa,
nacnopT apxwuBa, nacmnopT

apXMBOXPAHWIUIIA U T.1.);
3)cocTaBiieHHE AaKTOB MPOBEPKH
HAJINYUS ¥ COCTOSIHHMS JIETT;




4)co3nanue, MOTIOJIHEHHE u
COBEPIIICHCTBOBAHHE CHCA
apxuBa (ONHCaHHUE TOKYMEHTOB M
Jiell, KaTaJloroB, IyTEBOJUTENICH,
0030poB, yka3zaTelnel, nmepeyHeil u
0a3 JTaHHBIX);

5)ConeiicTBue HCII0JIb30BaHUIO
JIOKYMEHTOB apXHuBa:

a) HCTIOJTHEHHE 3aIpOCOB
(odopmileHHE apXHUBHBIX CIPABOK,
ApXMBHBIX  KOIHH,  apXHUBHBIX
BBIIHCOK, HH(POPMAIHOHHBIX
IceMm);

0) BBIJaua IO JJIMHHBIX
JIOKYMEHTOB U JIeT;

B) myOnuKaIus apPXUBHBIX
JIOKYMEHTOB;

T') OpraHu3anys BEICTABOK;

) HCIHOJb30BaHHE JIOKYMEHTOB
apxuBa B CMU (nepuoaunyeckas
re4aTh, pazuoriepenayu,
TEJICBUIICHUE) U T.J

Pasmen 3. MHccnemoBaTenbckuid
JTal

O6pabotka u
TIOJTy4E€HHOU
MaTepHaoB

cucTeMaTU3aIus
uHpopmaMu U

VK-2.1, YK-2.2, YK-2.3, VK-
3.1, VK-3.2, YK-3.3, VK-4.1,
VK-4.2, YK-4.3, YK-4.4, VK-
4.5, TIK-1.1, TIK-1.2, TIK-1.3,
TK-2.1, IK-2.2, [IK-2.3, [IK-
3.1, TIK-4.1, [IK-4.2, [IK-4.3,
OIIK-1.1, OIIK-1.2

Pasmen 3. MHccnemoBaTenbckuid
JTal

IMoxBeneHHEe WTOrOB  IMPAKTHKH.
Hrorosas koH(pepeHIHs

VK-2.1, YK-2.2, YK-2.3, VK-
3.1, YK-3.2, YK-3.3, YK-4.1,
VK-4.2, YK-4.3, YK-4.4, VK-
4.5, TIK-1.1, TIK-1.2, TIK-1.3,
TK-2.1, TIK-2.2, TIK-2.3, TIK-
3.1, TIK-4.1, [IK-4.2, [IK-4.3,
OIIK-1.1, OIIK-1.2




7 OueHouYHbIe CpeaCTBa /JiA TMPOBeAeHHS] NMPOMEKYTOYHON AaTTeCTAUM IO
npaktuke/ HUP
[IpencrapiieHbl B TPUIOKEHUH 1.

8 YueOHO-MeToaM4UecKkoe U HH(POpMAIHOHHOE o0ecnieuenne npaktuku/HUP

a) OcHoBHas JIuTepaTrypa:

JloxymeHTanmoHHoe ooecnieueHue ynpasieHus : yaeOuuk / A. C. I'punGepr u ap. -
M. : KOHUTU-JIAHA, 2011. - 1 anextpoH. ont. quck (CD-ROM). - 3ari1. ¢ TUTYJI. SKpaHa. -
(YaeOHas muTeparypa i BbICHI. U cpel. mpod. obpas.). - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2866 (nata obpaiieHus:
14.07.2025). - MakpooOBeKT. - TekcT : 3neKTpoHHBIN. - CBeIeHUsI TOCTYMHBI Takke Ha CD-
ROM.

JIoKyMeHTaIMOHHOE O0eCTICUeHUE YIIPABJICHUS HA TIPEIIPUITUSX PA3TAIHBIX
OpraHU3aIMOHHO-TIPABOBBIX GopM : yueOHoe mocobue [t By3oB] / cocraBurenu: C. C.
Benukanosa, 1. B. Kamry6a ; Marautoropckuii roc. Texaudeckuii yu-T um. I'. M. Hocosga. -
Marnutoropck : MI'TY um. I'. K. Hocoga, 2020. - 1 CD-ROM. - ISBN 978-5-9967-1816-0.
- 3ari. ¢ TuTyi. ’kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2714 (nara obOpaieHus:
14.07.2025). - MakpooOBeKT. - TekcT : 31eKTpoHHBIN. - CBeleHUsI TOCTYMHbBI Takke Ha CD-
ROM.

Anoxuna, C. A. KypcoBas paboTa 1o JOKyMEHTOBEACHHUIO, apXHUBOBEICHHUIO,
OpraHHU3aIMK U TEXHOJIOTHH JJOKYMEHTAIIMOHHOTO O0SCTICUCHUS yIIPABICHHUS ;| YIeOHO-
Meroaudeckoe mocooue / C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokosa ; MI'TV. -
Maruwutoropck : MI'TVY, 2016. - 1 anektpos. ont. guck (CD-ROM). - 3armi. ¢ TuTyn. 3KpaHa.
- URL: https://host.megaprolib.net/MP0109/Download/MObject/20341 (mata oOparicHus:
30.06.2025). - MakpooOBeKT. - TekcT : aneKTpoHHbIN. - CBelleHus TOCTYMHbBI Takke Ha CD-
ROM.

0) lono/iHUTeILHAS JINTEPATypa:

Bemukanoga, C. C. KaapoBoe 1e101pon3BOACTBO U aPXUBBI JOKYMEHTOB TI0 TUYHOMY
COCTaBY: MPAKTUKYM : IpakTUKyM [1u1st By30B] / C. C. Benukanosa, 1. B. Kamy6a ;
Marnurtoropckuii roc. rTexuudueckuid yH-T uM. I'. M. HocoBa. - Maraurtoropck : MI'TY um. T
W. Hocoga, 2020. - 1 CD-ROM. - 3aru. ¢ tutyn.skpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?
name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&view=true (1ara oOpaiieHus:
25.01.2026). - MakpooObekT. - TekcT : aeKTpoHHbIN. - CBelleHus: AOCTYMHbI Takke Ha CD-
ROM.

MecTHOE caMOyTIpaBJIeHHE 1 MyHUITUTIAIBHOE YIIPAaBIICHHE : YIeOHUK / IO pell. A.
C. lIpynnuxora, M. C. Tpodumosa. - 2-e uza., nepepad. u xom. - M. : KOHUTU-TAHA,
2011. - 1 sanextpoH. ont. Auck (CD-ROM). - 3armn. ¢ TuTys. 3kpaHa. - (Y4ueOHas nurepaTtypa
JUTSI BBICIIL. U cpell. ipod. 06pa3.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true (nara obpaieHus:
25.01.2026). - MakpooObeKT. - TekcT : aeKTpoHHbIN. - CBeleHus: AOCTYNHbI Takke Ha CD-
ROM.

B) MeToanueckne yKa3anus:
[Tpunoxxenue 2

r) [Iporpammuoe o6ecnneuenue u UHTEepHET-pecypcebI:
http://archives.ru ®enepansuoe apxuHoe areHTcTBO PO (PocapxuB)



IIporpammHoe obecnevyenune

HaumenoBanue .
o Ne norosopa Cpoxk nelicTBUS TULIEH3UH
771ip cB000IHO pactpocrpansemoe I1O 0ecCpoUHO
FAR Manager c¢B000HO pacupoctpansemoe 110 0eCCPOUHO
Bpaysep Mozilla | cBoboano pacupocrpansgemoe 11O 0ecCpoUHO
Bpaysep Yandex ¢B0001HO pacnpocTpangemoe 110 0ecCpoOUHO

Hpmbeccnona.nbnble 0a3bl JaHHBbIX U ]/IH(l)OpMaIII/IOHHLIe CIIPaBOYHBLIC CHCTEMbI

HasBanue kypca Cchuika
DnexTpoHHas 0a3a nepuoanueckux u3gannii East View [ https://dlib.eastview.com/
HanmonansHast HHGOPMAIMOHHO-aHATUTHYECKAS URL:

DnexTpoHHbIe pecypchl ondmuoreku MI'TY um. I'.U1. https://host.megaprolib.net/M
Poccuiickas 'ocynapcrBennas oubnuoreka. Karamorn [ https://www.rsl.ru/ru/4readers
DenepanbHbI 00pa30BaTeIbHBIN HOpTal — DKoHOMUKA. | http://ecsocman.hse.ru/

MexayHapoaHast peepaTrBHAas U MOJHOTEKCTOBAS https://www.nature.com/sitein
Hudopmanmonnas cucrema - HopmatusHbele npaBoBeie | https://fstec.ru/tekhnicheskaya
Hudopmanmonnas cucreMa - bBaHk JaHHBIX YIPO3 https://bdu.fstec.ru/?

9 MarepuajibHO-TeXHHYecKoe o0ecneuenne nmpakruku/ HUP

MartepuaibHO-TEeXHUYECKOE 00€CIIeUeHUE OpPraHUu3alMi Pa3IMYHBIX OpraHU3aIlMOHHO-
MPaBOBbIX (OPM TO3BOJISET B IOJHOM OOBEME peaM30BaTh IEIM M 3a/la4yd TMPAKTHKUA H
chopMHUPOBATH COOTBETCTBYIOINE KOMITETEHITUH.



IIpunao:xenue 1

OueHouHble  cpeacTBa Ui NPOBEJEHUs]  NMPOMEXKYTOYHOHl  aTTecTAMH 1O
NMPOW3BOJACTBEHHOIl NPAKTHKH MO MNOJYYEHHI0 NPO(ecCMOHAIBHBIX YMEHHMHd W ONbITa
npogeccuoHAJIbLHOM 1eATETbHOCTH

Bun aTTecranuu o uToramM mpakTHKHU — 3a4€T ¢ OIICHKOM, KOTOPBIA MTPOBOAUTCS B (hopme
3amuThl oT4yeTa. [lo uToram npakTUKU MPOBOAUTCS UTOTOBast KOH(EpeHIHs, Ha KOTOPOl CTyIeHT
03BYYMBAET OCHOBHBIE UTOT'H, ITOJYyYEHHbIE HA IPAKTHKE.

Jlo wuToroBoil KoHGEpeHLUHUH CTYAEHT IMpenocTaBiseT Ha Kkadeapy Cleayrolue
JOKYMEHTHI:

- IUCbMEHHBII OTYET

- UHAMBUAYAJIBHOE 3aJJaHUE;

- pabounii miuan-rpaduK NPaKTUKY;

- XapaKTEepUCTUKA PYKOBOAUTEIS IPAKTUKU OT OPTaHU3ALMHU C OLICHKOM.

IIpuMepHOe MHAMBHAYAILHOE 3a]JaHHE HA NIPOU3BOICTBEHHYIO PAKTHKY
«Opranuszanusi apXUBHOI0 XpAHEHHUS JOKYMEHTOBY:
Ilenv npoxoxcoenua npakmuxu:
1. 3akperuieHue u yriryOjaeHHE MOIYYEHHBIX TEOPETUUYECKUX 3HAHUH IO CIETYIOLUM
HaIpPaBJICHUSAM:
a) OpUHLMIIBI U METOJAbl OTOOpa M OpraHu3aluyd JOKYMEHTOB, MOAJIEKALINX
apXUBHOMY XpPaHEHUIO;
0) crocoObl XpaHeHus1, 00eCIEeUNBAIONINE TTOTHYIO0 COXPAaHHOCTh MAaTEPUAIIOB;
B) CO3JIaHHE CUCTEMbI HH(OPMALIUU O COJIEPKAHUU JOKYMEHTOB;
I') OpraHu3alys BCECTOPOHHETO UCIOIb30BaHUS JOKYMEHTHOW HH(POPMALINY;
1) opranu3anys paboTbl apXUBHBIX YUPEKICHUH U T. 1.
2. TlpuobpereHue nepBUYHBIX NPOGECCHOHATIBHBIX YMEHHH M HaBBIKOB B 00JacTu
OpraHHU3ali ApXUBHOI'O XpPaHEHUS TOKYMEHTOB.
3. IlpuoOperenue  mepBUYHBIX  NPO(ECCHOHATBHBIX  YMEHUH W HaBBIKOB
MCIIOJIb30BaHNUsl KOMIIBIOTEPHBIX TEXHOJIOTUI B apXHBaXx.
3aoauu npakmuku:

— obecrieueHre 1 MpoBepka NpodeccHoHaTbHON TOTOBHOCTH CTYJIEHTOB K
CaMOCTOSITEIIbHOU TPY/IOBOM JESITEIIbHOCTH U BBITIOJIHEHUIO OCHOBHBIX
PO eCCHOHANIBHBIX (PYHKIIUN B COOTBETCTBUU C KBAIM(PUKAIIMOHHBIMU TPEOOBAHUSIMHU;

— 3aKpeIUieHne, yriryOJieHue U pacliupeHue 3HaHUM B 00J1aCTH apXUBHOIO Jena,
MOJIYYEHHBIX CTYJIEHTaMH B TPOIECCE TEOPETUUECKOTO 00yUeHUs,

— U3y4€HHEe OPraHU3allU JeSTEIIbHOCTH U CTPYKTYPbl ApXUBHOTO MO/IPA3/ICIICHUS B
CUCTEME CITYOBbl JOKYMEHTAI[MOHHOTO O0EeCTIeueHus yIpaBIeHMUs,;

- HpI/IO6peTeHI/Ie 1 3aKPCIICHUEC MMPAKTUYICCKUX YMeHI/II\/'I 1 HAaBBIKOB BBIITOJIHCHU A
OCHOBHBIX BUJIOB pa60T B o0JracTu XpaHCHUSA, KOMIIJICKTOBaHUWA, y4€Ta U UCIIOJIb30BaHUA
APXUBHBIX TOKYMCHTOB;,

— U3YYCHHUE OpPraHu3anuu XpaHCHHUA JOKYMCHTAWH B CUCTEME DJICKTPOHHOI'O
JIOKYMEHTOO000POTa;



— UKCHpOBaHUE B THEBHHUKE MOyUYCHHBIX CBEJICHUH U PE3YJIbTaTOB BHITIOJTHEHHBIX
pabor;

— INOATOTOBKA OTYECTA 110 PE3yJIbTaTaM IIPAKTUKH.

Bonpocu, nodﬂeofcaume U3yueHuiIo.

Nons

N3y4eHue N0KaIbHBIX HOPMAaTUBHBIX aKTOB PETYJIUPYIOLIUX AESTEIBHOCTD IPEATIPUATHS,
OpraHu3aluy, yUpexaeHus, Gupmsl.

AHaJn3 HOMEHKJIATyphl Jel

N3yuenne u peanuzauus npaBuil O(QOpMIIEHHUS Jel1 U Iepeladyd el Ha apXUBHOE
XpaHEeHHUE.

Odopmitenne fen At apXUuBHOTO XpaHEHHUS.

OdopmiieHne BHyTPEHHUX OMKCEN U TMCTOB-3aBEpUTEINCH JeI.

[lepenava nenn Ha apXUBHOE XpAHEHUE.

BerlnosiHeHue onepanuii o OCyIECTBIEHNIO padOThI AIEKTPOHHOIO apX1Ba
opranusanuu, B Tom uucie B CO/I.

Ocy1iecTBiIeHNE XPaHEHUs, KOMIUIEKTOBaHUS, y4eTa U UCIOJIb30BAHUS apXUBHBIX
JIOKYMEHTOB:

1) ohopmiteHne TOKYMEHTOB IO UTOr'aM SKCIEPTH3bI IEHHOCTHU (IIPOTOKOJIbI 3aCEeIaHUs
OK, aKkThl 0 BbIJIEIEHUU JOKYMEHTOB K YHUUTOXXEHUIO U T.1.);

2) BeieHUE YUETHBIX JJOKYMEHTOB apXyBa (KHHUTa MOCTYIUICHUH, CICOK (DOHJIOB, JINCT
¢doHIa, apXUBHBIX ONMHUCEH, eno (HoH/IA, MACTIOPT APXHUBA, NACTIOPT APXMBOXPAHHUIIUINA H
T.1.);

3) cocraBieHHE aKTOB IPOBEPKU HAIMYUS U COCTOSIHUS JIET;

4) co3nanue, nonosHeHue U copepuieHcTBoBanne CHCA apxuBa (onucanue J0KyMEHTOB
U JIeJ1, KaTaJloroB, MyTeBouTelNel, 0030poB, yKazaTelel, nepeuHei u 0a3 JaHHbIX);

5) CopeiicTBHE UCTIOJIB30BAaHUIO JOKYMEHTOB apXHBa:

a) UCTIOJHEHUE 3anpocoB (0POpMIICHHE apXUBHBIX CIPABOK, APXUBHBIX KOIUA,
ApPXUBHBIX BBIMKHCOK, NHPOPMAIIMOHHBIX [TUCEM);

0) BbI1aYa MOUIMHHBIX JOKYMEHTOB U JIE;

B) MyOJIMKAIMs apXUBHBIX IOKYMEHTOB;

') OpraHu3anus BbICTaBOK;

1) UCII0JIb30BaHUE JOKYMeHTOB apxuBa B CMMU (nmepuoanyeckas neyarsb,
panuonepenadn, TEIEBUIEHHUE) U T.1I.

Ilnanupyemoie pesynomanvl npaKmuKu:
[ToaroToBka pekoMeHAaUil 10 YCTPAaHEHHUIO WIM MUHMMM3ALMU BBIABICHHBIX MpoOIeM
(pexoMeHaluK JOKHBI ObITh OOOCHOBAHHBIMH, T.€. CONPOBOXKJIATHCS CChUIKAMHU Ha
COOTBETCTBYIOIIME HOPMATHUBHO-IIPABOBbIE AKThI U T.I1.).
[TonroroBka BBIBOJIOB O JAEITEIBHOCTH NPEANPUSITUA WIM oOpraHuszainuii, B cdepe
IPAKTUYECKUX PEKOMEHJALMN 10 COBEPUICHCTBOBAHUIO APXUBHOIO  XPaHEHMS
JIOKYMEHTOB.
Onenka 3(p(GEKTUBHOCTH MPOEKTOB U IMPOrpaMM IO COBEPIIEHCTBOBAHHUIO IPOLIECCOB
apXMBHOTO XpPaHEHMsI JOKYMEHTOB, BHEAPSEMBIX Ha MPEATNPUATHUSX.
OreHka KayecTBa yNpaBJIEHYECKUX PEeIICHUH B cepe apXUBOBEICHUS.

IToaroroBka oT4ETa IO MPAKTUKE
[TyGnuyHas 3ammTa CBOUX BHIBOJIOB U OTYETA 110 MPAKTHKE.
Cucrematuzanusg u o0OoOOLIeHHE MaTepuajia JJil HalmucaHUs KypCOBBIX paboT W

BBIMTYCKHON KBaJTU(UKALMOHHON pabOThI.



Pykosooumenv npakmuku om opzanusayuu/npeonpuamus opOpMISET XapaKTEPUCTUKY U
BBICTaBIAET TU(PGEPEHIMPOBAHHYIO OLIEHKY CTYACHTY B JOKYMEHTaxX, IpeICTaBIIEMbIX
CTyAeHTOM Ha Kadenpy. IIpu BeICTaBIEHUN OLIEHKU PYKOBOJUTENIb IPAKTUKU OT OpraHU3aluu
IPECTaBIsIET OT3bIB O PA0OTE CTYIEHTA IO CIEAYIOLIEMY IUIaHY:

- CPOKH IIPOXOKICHUS NIPAKTUKU;

- IIOJIHOTA U3YYEHUS BCEX BOIIPOCOB, IIPEAYCMOTPEHHBIX IIPOrPaMMO IPAKTUKH;

- IIPOSIBJIICHUS CTYACHTOM CaMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPYECKOI'O IOX01a

K paboTe, TUCIUILIMHUPOBAHHOCTH;

- ydacTHe CTyJAEHTa B TeKylled pabore mpennpuatus (OpraHu3aluu), pelieHus

3ajad4;

- TPYAHOCTH, BO3ZHHUKIIME B XOJ€ IMPOXOXKICHHs MPaKTUKU (MpodeccuoHalbHbIE,

JUYHOCTHBIE, TUCIUIUIMHAPHBIE).

- 3aMevaHus ¥ MOXKEIaHUs BBITyCKAroIeH Kadeape 1Mo OpraHu3alnu, CoIep:KaHHIo

Y YPOBHIO IIOJATOTOBKH CTYJICHTA.

- PykoBoauTenp mpakTHKOW OT opraHu3anuu. J{OMKHOCTH, (haMuiins, TOIIHCH,

11e4yaTh.

ITo uroraM NpakTUKU CTYJEHTY B 3a4ETHYIO KHUKKY PYKO80OUmeem npaKkmuxu om Kageopul
BbIcTaBisgercs AuddepeHnnpoBaHHas OTMETKA 32 IPOU3BOICTBEHHYIO NPAKTUKY MO 5 GanbHOM
CUCTEME: «HEYJOBJIETBOPUTEIBHOY, «yIOBIECTBOPUTEIBHOY, «XOPOLLIO», KOTIUYHOY.

OrneHka pyKOBOJIUTENS MPAKTUKH OT Kadeapbl MOXKET OTJIMYAThCA OT OLEHKH, BBICTaBIEHHON
PYKOBOJUTEIEM IPAKTUKU OT OPTaHU3ALINH.

PykoBomuTenu NpakTUKH  BBICTaBISAIOT OLEHKM B COOTBETCTBUM C  KPHUTEPHUSAMH,
npeacraBieHHbiMu B Tabmunax 1, 2.

Tabnuya 1
Kputepumn oneHKH, BbICTaBJIA€MOM PYKOBOAUTEIEM NPAKTUKU OT OPraHU3aluu
Ouenka Kpumepuu ouyenku
OTnu4HO CTyneHT CBOEBPEMEHHO U Ha BHICOKOM YPOBHE BBITIOJIHHII BECh

HaMEUYEeHHBII IporpaMMoil MpakTUKU 00BEM PabOTHI; MPOSIBIISI
CaMOCTOSITENIBHOCTb, MHUIMaTUBHOCTh B peleHnu
IIPOU3BOJICTBEHHBIX BOIIPOCOB.

Xopo1o CTyeHT CBOEBPEMEHHO U Ha JOCTATOYHOM YPOBHE BBIIIOJHUII
BECh HAMEUEHHBIM MpOrpaMMoOil MpakTUKU OO0BEM padbOTHI
(oOs13aTenbHYI0 M JIONOJIHUTENIBHYIO 4YacTH); HO HE Bcerza
MPOSBIIS CAMOCTOSITENIBHOCTh M MHUIMATUBHOCTh B PELIEHUU
IIPOU3BOJICTBEHHBIX BOIIPOCOB.

Y 10BIETBOPUTEIBHO CTyneHT CBOEBPEMEHHO M Ha JOCTaTOYHOM YPOBHE BBIIIOJHUII
BECh HAMEUEHHBIH MNpOrpaMMON MpakTHUKH OO0BEM pPabOTHI
(00s13aTeNbHYIO U JIOMOJHUTEIBHYIO YacTH); HO HE IPOSBIISUI
CaMOCTOSITENIbBHOCTh ¥ WMHUIMATHUBHOCTh WM  JOIYyCKal
OTJIeIbHbIE OIIMOKHU B PEHIEHUH MTPOU3BOJICTBEHHBIX BOIIPOCOB.

HeynosnersopurensHo CryneHT  HE  BBIIOJHWJI ~ OpOorpaMMmMy M MPOSIBHI

0C€30TBETCTBEHHOE OTHOIICHHE K IPpaKTHUKE.




Tabauua 2

Kputepun onieHkH, BbICTABJISIEMOH PYKOBOIMTE/IeM NPAKTHKHA OT YHHMBEPCUTETA

Ouenka

Kpumepuu oyenxu

OTJIINYHO

CryzleHT B CpOK M B IOJHOM OOBbEME BBINOIHUI MPOrpaMMy
IIPAKTHKH, CBOCBPEMEHHO IIPEIOCTABUII OTYETHYIO
JOKYMEHTaluo,  O(QOpMJIEHHYI0O B COOTBETCTBUM  C
TpeOOBAHUSAMH HACTOSAIIMX METOIUYECKUX PEKOMEHIALINH.
Otu€THass JOKyMEHTalMsl OTpakaeT BBICOKUH  YPOBEHb
TEOPETUYECKOU U NIPAKTUYECKOU ITOATOTOBKH CTYICHTA.
OTmeTka pyKOBOAMTENS NPAKTUKM OT  OpPraHu3aluu —
«OTJIIMYHO» WJIH «XOPOLIO).

Xoporio

CryzleHT B CpOK M B IOJHOM OOBbEME BBINOIHUI MPOrpaMMy
IIPAKTHKH, CBOCBPEMEHHO IIPEIOCTABUII OTYETHYIO
JOKYMEHTaluoo,  O(QOpMIEHHYI0O B COOTBETCTBUH  C
TpeOOBaHUSAMHU HACTOSLIMX METOJUYECKUX PEKOMEHIAIUH.
OtuéTHass JOKyMEHTalUs OTpa)kaeT JOCTAaTOYHBIM YpPOBEHb
TEOPETUYECKON U NMPAKTUYECKON ITOATOTOBKH CTYICHTA.
OTMmeTKka pyKOBOAUTENS OT OpPraHU3alud — «OTJIIMYHOY,
«XOPOILO» UIIH «yIOBIETBOPUTEIBHOY.

y,I[OBJ'IeTBOpI/ITCJ'ILHO

CTyeHT B CPOK U B MOJHOM O0BEME BBIMOIHUI MPOrpamMmy
MIPaKTUKH, CBOEBPEMEHHO PEeI0CTaBUI OTUETHYIO
JTOKYMEHTaIuo,  OQOPMJIICHHYIO B COOTBETCTBHH  C
TpEOOBAHUSIMU HACTOSIINX METOIUYECKUX PEKOMEHIAIIH.
OtuéTHasi NOKYMEHTAlMsl OTPakaeT JOCTATOYHBIA YpPOBEHBb
TEOPETUYECKON M MPAKTUYECKON TMOJITOTOBKH CTYJEHTA, HO
COJICPKHUT PAJl HETOUETOB M0 COACPKAHUIO U/UITH 0(OPMIICHHIO.
OTMeTKa pYKOBOIUTENSI OT OpPraHU3AIMHU — «XOPOIIO» WU
«YIIOBJIETBOPUTEIBLHO.

HeynosnersopurenpHo

CTyleHT He B CPOK W/WIM HE B IOJHOM OOBEME BBINMOJIHUII
IporpaMMy MpaKTHUKW; W/WIM HECBOEBPEMEHHO IPEI0CTaBUII
OTUETHYIO JOKYMEHTALMIO; U/WIH JAOMYCTUII TpyOble OINOKH B
0(pOpMIIEHUN OTUETHON JOKYMEHTAIUH.

OtmeTKa PYKOBOJUTEIS oT OpraHu3aIuu —
«YJOBJIETBOPUTEIBHO» WIIN «HEYI0BIETBOPUTEIBHON.

Eciun  oneHkwn,

BBICTABJICHHBIC PYKOBOAUTCJICM IIPAKTUKHU OT OpraHu3alm U

PYKOBOJUTENIEM MIPAKTHUKU OT YHUBEPCUTETA, HE COBIA/AIOT, TO MOCIEIHII 0OOCHOBBIBAET CBOIO

OLICHKY Ha TUTYJIbHOM JIUCTE OTYETA.

OneHka Mo NpakTHKE MPUPABHUBAETCS K OILIEHKaM (3au€raM) MO TEOPETUYECKOMY

00YyYEHUIO U YUUTHIBACTCS MPU MTOABEACHUU UTOTOB OOIIEH yCIIEBAEMOCTH CTY/ICHTA.

[Ipy HEBBIMOMHEHUH MPOrpamMMbl Y4eOHOH MpakTHUKK Oe3 YBaKUTENbHON MPUYMHBI,

HapyILIEHHsI TPYA0BOU TUCIMITIIMHBI CTYJICHT OTCTPAHIETCs OT MPAKTUKH; ero padoTa npu3Haércs
HEYJIOBJIETBOPUTENIbHOM; CaM CTYJCHT CUUTACTCS HE BBHITIOJIHUBIIUM YUYEOHBIH IJ1aH.

CryneHT, He BBIIOJIHMUBIINM TPOrpaMMy MPAKTUKH 110 YBAXKHUTEIbHOM MPUYNHE, HAIPaBIIAETCS
Ha MPaKTUKY BTOPUYHO B CBOOOIHOE OT YUEOBI BpeMs.




Ipuiio:xkenue 2
MeToanyeckue pekoMeHAAIUU K 0POPMIICHHIO 0TYETA N0 NMPAKTHKE

O06s13aTeNnbHON (POPMOI OTUETHOCTH CTY/ICHTA-TIPAKTUKAHTA SBIISETCS MMCHbMEHHBIN
OTUYET.

Otuét oopmiseTcs: B IeyaTHOM BHJIE€ B cOOTBeTCTBUU ¢ TpeboBanusmu ['OCT P 7.0.97-
2025. HarmonanpHbii ctanaapt Poccutickoit @enepanuu. CucreMa CTaHIapTOB 110 HHPOPMAIIHH,
OMOIMOTEeYHOMY U M3JaTeNbCcKoMy Aeny. OpraHu3aluoHHO- pacIOPSAAUTENbHAS TOKYMEHTALINS.
TpeboBanus k opopmienuto fokymeHToB" (yTB.IIpukaszom Poccrangapra ot 26.06.2025 N 622-
CcT).

OTuéT mevaraeTcsl Ha CTaHIAPTHBIX Oenbix Juctax Gopmata A4 (210 x 297 MM) ¢ ogHO#M
CTOpPOHBI JincTa. KaXKaplil IMCT JOKyMEHTA I0JKEH UMETh MOJIsl HE MEHee:

20 MM — JIEBOE;

10 mm — npaBoe;

20 MM — BEpXHEE;

20 MM — HUXKHEE.

TexkcroBeiii  pemaktop Microsoft Word, mpudr Times New Roman, xeras 14,
MEKCTPOYHBIN uHTEpBAI — 1,5.

Bropyto u Bce mnocrnenyrompe CTpaHulbl oT4éTa HymepyroT. Homepa crpanui
MPOCTABIISIFOT TIOCEPEIMHE BEPXHEro Mmois JucTa. AO3amueiii otctyn (1,25 cM) U miepeHOoCH
YCTaHABIUBAIOTCS aBTOMATHYECKHU.

Coz[epn(aHHe 0TUCTa JOJIPKHO BKIHOYATH CIACAYIOIUE pa3aCJIbl:

1. TUTYJIBHBIN JIUCT 1O YCTAHOBIIEHHOU (opme

2. Conepxanue OTY€Ta ¢ yKa3aHHEM CTpaHUI[ BCEX pa3fesioB IO YCTAHOBJICHHOM
dbopme

3. BBenenne  (XapakTepUCTHKa — JI€ATENIBHOCTH  HPEANPHUATHS,  OpraHU3aLUH,

yupexieHus1, pupMbl — 6a3bl IPAKTUKY; TOAPA3JIEICHHUS, TJI€ IPOXOIUIHN IPAKTHUKY;
OMKCaHUE JOJDKHOCTA M (DYHKUIMH JWIA, SBISBIIETOCS HACTaBHUKOM B IpoIlecce
MIPOXOXKICHUSI TIPAKTUKH )

4. AHanu3 JIOKaJIbHBIX HOPMATHBHBIX AaKTOB PETrYJUPYIOIIUMX apXMBHOE XPAaHEHUE
JIOKYMEHTOB Ha NMPEeANPUSTHH, B OpraHU3alluu, YUpexaeHuu, Gpupme
5. [TpencraBuTh nepeyeHb BBINOJIHAEMBIX CTYACHTOM (GYyHKIMH ((popMupoBanue aed,

orepaTUBHOE XpaHEHHeE JieN, 0hopMIIEHUE U ITepeiada e AJi apXUBHOTO XpaHEHHUS
u T.4.). Hampumep:

a) oopmIteHHE TOKYMEHTOB IO UTOT'aM 3KCIIEPTU3bI IECHHOCTH (TIPOTOKOJIBI 3aCEIaHUs
OK (9KcnepTHOI KOMHCCHH), aKThI O BBIIEIICHHN JOKYMEHTOB K YHHUTOKEHHIO U
T.J.)

0) BE/ICHHE YYETHBIX JOKYMEHTOB apXHBa (KHHTa NOCTYIUICHUH, CIHCOK (POHIOB, JTUCT

doHma, apxMBHBIX omHcei, ageno (oHAA, MACIOPT apxuBa, MACIOpPT
ApXUBOXPAHWIUINA U T.1.)

B) COCTaBJIEHUE aKTOB IMPOBEPKHU HATMYUMUS M COCTOSTHUS eI

r) co3nanue, momnoigHeHue u cosepiieHcTBoBanne CHCA - cuctembl HayyHO-
CIpaBOYHOTO armmapara apxwBa (ONMUCaHWe JJOKYMEHTOB W JeJl, KaTaJloToB,
nyTeBojuTeNeil, 0030poB, ykazartenel, nepeuHei u 0a3 JaHHBIX)

) OCYIIECTBJICHHE HWCIOIb30BaHNUSA JOKYMEHTOB apXHBa: HCIOJHEHHE 3allpoCcoB
(odopmileHHE apXMBHBIX CIPABOK, AapXMBHBIX KOMHUH, apXUBHBIX BBINHCOK,
MH(POPMAIIMOHHBIX MUCEM); BbIIava MOJJTHHHBIX JOKYMEHTOB U JIeJ; ITyOJIUKaIis
apXMBHBIX JIOKYMEHTOB; OpraHH3allisl BBICTABOK; HCIOJIb30BAaHUE JOKYMEHTOB



apxuBa B CMU (nepmoanueckas nevarb, paauornepeadn, TeICBUICHUE) U T. .

e) BBIMOJIHEHUE ONepalii MO OCYIIECTBICHUIO pPadOThl AJIEKTPOHHOI'O apXHBa
opranu3amuu, B ToM yucie B COJI.
6. 3axiroueHue (BbIBOJ O MpOJEIaHHON padoTe, yCclieXu U HeyladyM, KaKue 3HaHWs U

YMEHHS MPUTOAUINCH, YTO CJIEIOBAIO H3YYUTh CaMOCTOSITEILHO, MOTPEOHOCTH
OpraHM3alMyl B CIELUAIMCTaX IO JOKYMEHTOBEIEHUIO U apXUBOBEACHHUIO,
caMOaHaJM3 BallUX MPo(ecCHOHANBHBIX KA4yecTB, JWYHOCTHBI POCT, pOJb
IPOJICTAHHON BaMU paboTHI B IEATEILHOCTH OPTraHU3aLNN ).

[Tpunoxkenus (KOMUH TOKYMEHTOB OPraHU3alMH: YCTaB, MOJIOKEHUS O CTPYKTYPHBIX

nojapasaeneHusx, nojgoxenue mo 10V, o6 apxuse u T.1.).



