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JIMcT akTyajam3anuu padoyeil mporpamMmbl

Pabouast mporpamMma rnepecMoTpeHa, 00Cy>keHa u ogo0peHa s peanmsaruu B 2027 - 2028
yueOHOM rojy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa u ogo0peHa s peanmsaruu B 2028 - 2029
y4eOHOM rojly Ha 3acefanuu kageapsl [lemarormueckoro ooOpa3oBaHus U

[IpoTtokonm ot 20 . Ne
3aB. kadenpoii C.C. Benukanona

Pabouast nporpaMma rnepecMoTpeHa, 00Cy KeHa 1 og00peHa s peannsaiuu B 2029 - 2030
y4eOHOM roy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0pa3oBaHus U

[Iporokom ot 20 1. Ne

3aB. xadenpoit C.C. Benukanosa

Pabouas nmporpamMma rnepecMoTpeHa, o0CykaeHa u ogoopeHa ais peanm3aiuu B 2030 - 2031
yueOHOM rojy Ha 3aceqanuu Kadeapel Ilemarormueckoro o0Opa3oBaHus U

[Iporokom ot 20 1. Ne

3aB. xadenpoit C.C. Benukanosa

Pabouas nporpamMma nepecMoTpeHa, 00Cy kaeHa 1 og00peHa s peanm3aiuu B 2031 - 2032
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

IIporokom ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa




1 lesin ocBOCHUSA TUCHUTIIMHBI (MOYJIA)

- IOATOTOBKA CTY/ICHTOB K JICATEIHLHOCTH B MPO(ECCHOHATBHONW 00JaCTH  CO3JaHUS U
obecnieuenus 3 (HEKTHBHON CUCTEMBI TpaduIecKiX 00pa3oB JOKYMEHTOB AJIEKTPOHHOTO
apXuBa C UCIOJIb30BaHHEM NH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHIA: 3HAKOMCTBO
¢ popMUpPOBaHUEM U 3arpy3KOH JaHHBIX B CUCTEMY JJIEKTPOHHOTO apXUBa, BHITOJIHEHUEM
padoT 10 Co3AaHuI0 rpaPUUIECKUX 00pa30B JOKYMEHTOB B CUCTEME 3JICKTPOHHOI'O apXHBa C
[[EJTBI0 pear3alii TOTOBHOCTH CTYICHTOB K PYKOBOJICTBY IPOIIECCOM CKaHUPOBAHHUS, BBOJA
1 00pabOTKH TaHHBIX B CUCTEME AJICKTPOHHOTO apXUBa.

2 MecTo 1ucHuILUIMHBI (MOYJIsl) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

Jucuumnirza YipaBiaeHue 3J1eKTPOHHBIMU apXUBaMH BXOJUT B 4acTh Y4EOHOTO
I1aHa GOpMHUPYEMYIO yYaCTHUKaMH 00pa30BaTelIbHBIX OTHOLIEHUI 00pa30BaTeIbHOM
IIPOrpaMMBl.

Jis M3yueHust JUCUUIUTMHBI HEOOXOAMMBI 3HAHUS (YMEHUS, BIIAICHU),
c(OpMHPOBAHHBIC B Pe3yJIbTAaTe NU3YUYCHUS TUCIHUILINH/ TPAKTUK:

ApXUBOBEJICHUE

JlokyMeHTalmoHHOE o0ecreueHue rpakJaHCKUX OTHoLeHui B PO

JloKkyMeHTHUpOBaHHE JEeSITEIbHOCTH HErOCYAaPCTBEHHBIX OpraHu3anui

Nudopmanmonnoe odecriedeHue yrnpapieHUs

WNHdopMannoHHbIE TEXHOJIOTHH B JOKYMEHTAITMOHHOM OOECTICYCHNUH YIIPABICHHS U
apXUBHOM JIeJIe

MesxyHapoaHbIe CTaHIAPThI YIIPABJICHUS TOKYMEHTAIMEH 1 apXUBaMH

Opranu3anys ¥ TEXHOJIOTUs JOKYMEHTAIlMOHHOTIO 00ecieYeHus YIIPaBICHUS

AJMHUHUCTPUPOBaHKHE PAOOTHI C TEPCOHATBHBIMU JTAHHBIMU

JlokymMeHTarmonHoe odecrieyenrne NHPOpManoHHoi chepbl B PO

JlokyMeHTalmoHHOe o0ecreyeHrne TPy 10BbIX OTHOIIEHHH B PD

JlokymeHnToBeieHIE

[TpoexTrpoBaHue yIpaBIeHUECKONW JOKYMEHTAI[MM OpraHUu3aluH

OJEeKTPOHHBIE aPXUBHBIE JOKYMEHTHI

OO6paboTka 1 3a1uTa JTOKyMEHTUPOBAaHHON MH(POPMAIII

OCHOBBI apXUBOBEICHUS

OCHOBBI JOKYMEHTOBE/ICHUS

OcHOBBI yIipaBJI€HUs OpraHu3aluei

3HaHus (YMEHUs, BIAJCHNUSA ), TOJyYSHHbIE TPU U3YYEHUH JTaHHOMN TUCIUILUIMHBI
OyayT HeOOXOAMMBI [T U3yUeHUs TUCIUIUIMH/TIPAKTUK:

ApXHUBOBEEHUE

JlokyMeHTHpOBaHUE AESITEIbHOCTH HErOCy1apCTBEHHBIX OpraHu3alui

Nudopmarnmonnoe obecriedeHue yrnpapieHUs

HNHdopmaninoHHbIE TEXHOJOTHUH B JOKYMEHTALMOHHOM 00€CIIeYeHUH yTIpaBlIeHHs U
apXMBHOM JIeIe

Mesx1yHapoaHble CTaHIapThl YIIPaBJIEHUS TOKyMEHTAaIUe! 1 apXuBaMH

Opranuzanys 1 TEXHOJIOTHS JOKYMEHTAMOHHOTO O0eCTIeueHus yIpaBIeHUs

ApPXUBBI IO TUYHOMY COCTaBY

CriennanbpHble CUCTEMBI YYETHOM TOKYMEHTALUU

WHpopManmoHHbIE pecypChl, peecTphl U 0a3bl JaHHBIX: TPAKTUIECKHUE aCTICKThI

KondunennmaibpHoe 1eI0MpOU3BOICTBO

[ToaroToBka K mporeype 3auThl U 3alUTa BBIMTYCKHON KBaTH(pPUKAIMOHHOM
paboThI



3 Komnerenuun ody4varouierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCIHHUILJINH

bl (MO/1YJIs1) M IUVIAHMPYeEMble Pe3yJbTAThI 00yUeHUs

B pe3ynbraTe 0cBOCHUS TUCHUIUIMHBI (MOAYNS) «YTpaBieHHE dJEKTPOHHBIMU
apxuBaMu» 00ydJaroluiics JOJKeH 00J1aaTh ClAeAyIOUMMI KOMIIETEHIIUSMU:

Kon nnaukaropa

I/IHI[I/IKaTop JOCTHXKCHUS KOMIICTCHIIMHN

YK-5 Cnocoben BoCnpUHUMATh MEXKYJIbTYpHOE pa3Hoo0pa3ue 00111ecTBa B COLUaIbHO-
HMCTOPUYECKOM, ITHUECKOM U (PriIocOPCKOM KOHTEKCTaX

YK-5.1 AHaIM3upyeT COBPEMEHHOE COCTOSTHUE 00I1IeCTBAa HA OCHOBE 3HAHUS
HCTOPUYECKON PETPOCIIEKTUBBI M OCHOB COLMAIBHOTO aHAJIN3a

YK-5.2 HNHuTepnpeTupyeT npoOieMbl COBPEMEHHOCTH C TIO3UIUN ATUKU U
bunocodckux 3HaHUM

YK-5.3 JleMOHCTpHpYET MOHMMaHUE OOIIETO U 0COOEHHOTO B Pa3BUTHH

UUBUJIM3AUH, PEIUTHO3HO-KYIbTYPHBIX OTJIMYUM U LIEHHOCTEN
JIOKQJIbHBIX KYJIBTYD

[1K-4 CniocobeH pykoBOJIUTH MPOLIECCOM CKaHHUPOBAHUS, BBOJIa U OOPaOOTKHU TaHHBIX B
CHCTEME JIEKTPOHHOT'O apX1Ba

[1K-4.1 YnpaBiseT AeATeIbHOCTBIO 110 KOHTPOIIO (DyHKIIMOHUPOBAHMS, BBOJA U
00pabOTKH JAHHBIX B CUCTEME 3JIEKTPOHHOTO apXHBa

[1K-4.2 Pa3pabartbiBaeT noKanbHbIE HOPMATUBHBIE aKThI 110 BOIPOCAM
OpraHu3aIy NPpoIecca CKAHUPOBAHUS B CUCTEME 3JICKTPOHHOTO apXHBa

I1K-4.3 Ocy1ecTBIsSIET CTPaTerHiecKoe TNIAaHUPOBAHUE U TIOCTPOCHHUE

MpoueCCOB CKAHUPOBAHUA, BBOJAd U 06pa6OTKI/I JaHHBIX B CUCTCMC

QJICKTPOHHOI'O apXKWBa




4. CTpyKTypa, 00bEM U coepkaHue TUCHUILINHBI (MOLYJIs1)

OO0mmas TpyJ0€MKOCTh JUCIIUIUIMHBI COCTABISIET 3 3a4eTHHIX enuHuI] 108 akaja. 4acoB, B TOM

qHuCIIC:

— KOHTakTHas padota — 30,6 akaj. 4acoB:
— aynuTopHas — 6 akaJl. 4acoB;
— BHeayauTOpHas — 24,6 akaj. 4acos;

— caMoCTosATeNIbHas paboTa — 68,7 akaj. 4acos;
— B (hopme npakTudecKoi moarotroBku — 0 akas. Jac;
— MOJTOTOBKA K SK3aMeHy — 8,7 aKaJl. 4yac

®dopma aTrTecTalui - IK3aMeH

Paznen/ rema
JIUCIUATIITUHEI

Kypc

AynutopHast

KOHTaKTHas paboTa

(B akax. yacax)

Jlek.

n1ab. | HpaxT.
3aH. 3aH.

CamMmocrogreabHas
paboTa cTyeHTa

Bug
CaMOCTOSTEIIFHON
padoThI

®dopma TeKyIero
KOHTPOJIS
YCIIeBa€MOCTH U
TIPOMEXYTOTHOM
aTTeCTaluu

Kon
KOMIICTCHIIHH

1. ITouarue cucrtemul

QJICKTPOHHOT'O apXHuBa B aCIICKTE

yIpaBIeHUs

1.1 IlonsATHue ">MEKTPOHHBII

apXHB JOKyMEHTOB" B

CHUCTEME CMEKHBIX MOHATHUH

apXHUBHOTO JIeia U
MHYOPMATHOHHOTO

obecrieyeHus! yrnpaBieHus

0,5

20

N3yuenue
HOPMAaTUBHO-
MpaBoOBOH 0a3kbl,
yueOHO# 1
Hay4HO-
MPaKTHYECKOU
JUTEPATYPHI IO
TeMe
Pabota c caiitom
Apxussl Poccun,
caiitaMu
rOCYJapCTBEHHBIX
apXH1BOB
cyonsexToB PO
caitamMu
ayTCOPCHUHTOBBIX
KOMIIaHHUH 1o
BHEIPEHUIO
3JIEKTPOHHBIX
apXH1BOB B
OpraHu3anusax
Brimonuenne
KOHTPOJIbHOU
paboThI
Brimonnenne
MIPAKTUYECKUX
3a/IaHHI
ITonroroBka x
TECTHPOBAHHIO
[Moaroroska k
9K3aMeHy

IIpaxTuueckoe
3a/1aHue
KonTponpHas
pabora
Hrorossiii Tect
DK3aMeH

VK-5.1, VK-
5.2, VK-5.3,
I1K-4.1, I1K-
4.2,TIK-4.3

1.2 Dddekr u sTans

BHCAPCHUSA DJICKTPOHHOT'O

0,5

25

Nzyuenue
HOPMaTHUBHO-

IIpaxTuueckoe
3aHsATHE

YK-5.1, VK-
5.2, VK-5.3,




MpaBOBOM 0a3bl,
y4eOHOit 1
Hay4JHO-
NIPaKTHUYECKON
JIUTEPATyPHI MO
Teme
Pabota c caiitom
Apxussl Poccun,

caiframu
TOCYyAapCTBEHHBIX
apXH1BOB
cyGheKToB PD IIpakTiueckoe
caitramu 3ajiaHne Uit
B — CaMOCTOSITENTbHOU
apXyBa B OPTaHU3ALHIX KOMITaHUH 110 paots! TIK-4.1, TIK-
KontponbHas 4.2,TIK-4.3
BHEJPEHHUIO
3JIEKTPOHHBIX pa60Tva
APXHBOB B Hrorossiii TecT
OK3aMeH
OpraHu3anusIx
Brinonnenne
KOHTPOJIbHOU
padoThI
Brimonnenue
TIPaKTHIECKUAX
3aJaHui
[loaroroska k
TECTHUPOBAHHIO
[loaroroska k
JK3aMeHy
Nzyuenwne
HOPMAaTHUBHO-
MPaBOBOH 0a3bl,
yueOHoil 1
Hay4HO-
MIPAKTHUECKOI
JUTEPATYPHI MO
Teme IIpakTuaeckoe
Pa6ota c caiitom 3aHATUE
Apxwussl Poccun, IIpakTuueckoe
caiitamu 3aJaHue 11
1.3 CranaapTsl TOCYAapCTBEHHBIX | CaMOCTOSATEIILHOM
YIIpaBICHUIO apXUBOB paboTsI YK-5.1, YK-
SJIEKTPOHHBIMHU apXUBaMHU 237 cyobekroB PO KonTponpHas 5.2, YK-5.3,
B ! caiframu pabora TIK-4.1, TIK-
opranm3anyu a Poccun n 3a ayTCOPCUHIOBBIX HtoroBslii TecT 4.2,11K-4.3
pyb6exom KOMIIaHUil 1o *OQnuMIuagHoe
BHEJIPCHUIO 3aaHne
3JIEKTPOHHBIX MOBBIIIEHHOM
apXHUBOB B CJIO)KHOCTH
OpraHu3aLusaxX OK3aMeH
Brinonnenue
KOHTPOJIbHOU
paboThI
Brinonnenue
MPaKTHYECKUX
3aJaHUI
[Toaroroska k
Uroro mo pazneny 68,7
HUroro 3a cemectp 68,7 JK3aMeH
Hroro o aucuuruivie 68,7 SK3aMeH




5 Ob6pa3oBaTe/ibHbIEe TEXHOJIOTUH

B npornecc oOyuenus st GopMupoBaHUS KOMIIETEHIIUN Ha 3asBJICHHOM YPOBHE
HCIIONB3YIOTCS pa3IMuHbIe 00pa3oBaTeIbHbIC U MH(POPMAIIMOHHBIE TEXHOJIOTHH B IIPOLIecce
OpraHu3ayy y4eOHO-TT03HABATEIbHOM, HAYYHO-UCCIIE0BATEIbCKOM, YAaCTUYHO-TIOMCKOBOM,
pPENpOAYKTUBHOM, TBOPUYECKOM JEATEIIBHOCTH CTYACHTOB.

OO0y4deHne HaYMHACTCS ¢ TPUMEHEHHUS TEXHOJIOTHH IIeJIeTIOIaraHusi, B YaCTHOCTH,
OOBSCHSIETCS, UTO BBIMTYCKHUKH JIAHHOTO HAIIPaBJICHUS MOTYT paboTaTh HE TOJIBKO B
roCyJapCTBEHHBIX, HO M HETOCYIapPCTBEHHBIX OPTaHU3aIUAX — 00ECIIeYnBaTh
JIOKYMEHTUPOBAHHUE HE TOJBKO YIPABICHYECKOM JIESITEIbHOCTH, HO U OCHOBHBIX BHJIOB
JeATEIbHOCTH, CHCTEMATH3UPOBATh 10-KYMEHTAJIBHBIN (hOH OpTaHU3alliii, Co3aBaTh U
BECTH KOPIIOPATUBHBIN apXUB.

[Tockonbky gaHHas mpodeccroHanbHas 3a1a4a CIeUaTICTaMIA Ha MECTax PeraeTcs
C TIOMOIIIBIO TOMCKOBOTO M HAYYHO-UCCIIEA0BATEILCKOTO METO/1a, TO JaHHAsI TEXHOJIOTUS HC-
MOJIB3YETCS U JIJIsI OOYUYEHUS CTYICHTOB.

[TorckoBOM METOJT OCYIIECTBIISACTCS C MpuMeHeHneM MHaTepHeTa, paboToii ¢
mpaBoBbIM TiopTasioM «KoucyneranT [Limtocy, «["apanT», opunmansaeiM calitom Pocapxusa,
denepalibHOM CITy>KOBI TOCYTaPCTBEHHON CTATHCTUKH, O(UITUAIBHBIX CAHTOB roc- U
MYHHIUIIAJIEHBIX apXUBOB U JIp.

TexHoJIOrus MPOEKTOB SIBJISICTCS OCHOBHOM TEXHOJIOTHEH, OPTraHU3YIOIIeH
CaMOCTOATENIbHYIO JIEATETbHOCTh CTYIEHTOB. Pe3ynbTaThl CBOMX MOMCKOB CTYICHTHI
oopMIISIOT B BUIe OMOIMOrpaHuecKuX U apXUBHBIX 0030pOB, MPOCKTOB YUETHBIX U
CIIPaBOYHBIX IOKYMEHTOB apxuBa. CTyACHTHI IPEACTABIISIIOT PE3YJIbTAThl CBOEH MTPOCKTHOM
JEATEILHOCTH B MHTECPAKTUBHOM (hopMe — JOKIIaaa 1Mo TeMe 0030pa miu pedepara,
COCTABJISIFO KOHCIIEKT JIOKJIaJia B BUJIE OCHOBHBIX TE3UCOB, KOTOPHIE JAIOTCS MO/ 3aIUCh
CTYyJIGHTaM T'PYIIIIHI.

PedeparuBHas padoTa 1o3BoJisieT 0ojiee yriay0IeHHO H3YUYHUTh IIPo0IeMy
WCCIICIOBAHMS, PAaCIIUPUTh ITOHUMAHUE B 00JIaCTh CBOMX 3HAHHMA. DTO opma
CaMOCTOATENIbHON PaboThI, PopMUPYIOIIas HABBIKUA K CAMOCTOSITEIbHOMY MTOUCKY HOBBIX
3HaHUH ¥ U3JI0’)KEHUE MaTepuasa ¢ Oopor Ha MEPBOMCTOYHUK BKITFOUAET B CeOs
pedepupoBanusi MoHOTpaduii U cTaTel B HAYYHBIX U HAYYHO-TIPAKTUYECKUX JKypHaIax.
PedepatuBHbIii 0030p, pencTaBiIsieMblil Ha IPOBEPKY, JOKEH OTBEYaTh TPEOOBaAHUIM
Hay4YHBIX padoT.

J71s1 KOHTPOJIST PENPOAYKTUBHOM JESITEIIBHOCTH CTYIEHTOB UCTIOIB3YETCS
TECTUPOBAHUE.

TexHomorHe MOHUTOPUHTA PE3YIHTATOB 00PA30BATEIIHLHOM IEATETLHOCTH B IIEJIOM
SIBJISIIOTCS: KOHTPOJIBHBIEC JOMAIITHHE pabOThl M CAaMOCTOSITeNIbHAs paboTa, 3a4eT, 3a4eT C
OIICHKOM, K3aM€eH, KypcoBasi paboTa.

TexHomorust mOpTHOIMO MO3BOJISET YUUTHIBATH PE3YJIBTATHI, JOCTUTHYTHIE
CTYJICHTOM B Pa3HOOOPA3HBIX BUJAX JIEATEILHOCTH - MPAKTUYECKUX 3aHATUAX, TIPH
MIPOCKTUPOBAHUU OIMCH JIEJI, IPY TECTUPOBAHUH, pehepupoBaHUU, COCTABICHUU
CcOOCTBEHHBIX JOKJIAIOB. JlaHHAS TEXHOJIOTHUS SBJISCTCS BAXKHBIM JIEMEHTOM
JeATETLHOCTHOTO MOX0/1a B 00y4YeHNU OaKaIaBpOB IO HAMIPABIECHHUIO MOATOTOBKH
«JlokyMeHTOBeIeHHEe U apXUBOBEACHHE». IS OIEHKH TOPTHOIHO TPUMEHSIETCS
PEUTHHTOBAsI TEXHOJIOTHS OLIEHKH 3HAHHIA.

Hcnonp3yroTest TMCTaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOJIOTH, peaTu3yeMbIe B
OCHOBHOM C MMPUMEHEHHEM UH(POPMAIMOHHBIX U TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI TIPH
OTIOCPEIOBAaHHOM B3aMMOJICHCTBHH 00YYArOIIEToCs U MeAarorndeckoro paboTHUKA.
[TpakTudeckuie 3aHATHs MPOBOIATCS B (hOpMe MPAKTHUECKOHN MOJTOTOBKHU B YCIOBHSX
BBITIOJTHEHUS 00YUaIONTUMICS BUIOB PadOT, CBA3aHHBIX ¢ Oyaymiei mpodeccuoHanbHON
JeSITeIbHOCTHIO M HAIIPABJIICHHBIX HA (JOPMUPOBAHUE, 3aKPEIUICHUE, PA3BUTHE MTPAKTHUECKUX
HABBIKOB ¥ KOMITETEHITUH MO PO U0 00pa30BaTeIbHOM MPOrPaMMEI.



6 YueOHO-MeTOAHYeCKOe o0ecneyeHrne CaMOCTOSATEeIbHOI PadoThI 00y4aloIMXCs

[IpencrapieHo B mpuioxeHuu 1.

7 OueHoYHbIE CPeCTBA JJIA POBeIeHNsI IPOMEKYTOYHOM aTTeCTAMHU
[IpencraBieHbl B TPUIOKEHUU 2.

8 YueOHO-MeTOoAMYeCcKOEe H HH(POPMALIMOHHOE 0O0ecedyeHre JUCIIHIIMHBI

a) OcHoBHas JUTEpaTypa:

1. bapunosa, E. b. DnexktponHslii apxuB : yueObnuk s By3os / E. b. bBapunosa. —
Mocksa : M3natenscTBo FOpaiit, 2025. — 166 ¢. — (Bricmiee oopazopanue). — ISBN 978-5
-534-16886-0. — Teker : anexkrponHsii / OOpa3zoBarenabHas miatdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/568533 (marta obpamienus: 31.01.2026).

2. Packun, /1. 1. T'ocymapcTBeHHBIE, MyHUIIMTIAIBHBIE U BEIOMCTBEHHBIC APXUBHI :
yaeOoHuk s By30B / JI. U. Packun, A. P. CokonoB. — 2-e u3j., mepepad. u 1om. —

Mocksa : M3natenscTBo FOpaiit, 2025. — 115 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5
-534-21253-2. — Teker : anekrponHHblii / O0pa3oBarenabHas miatdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/569373 (marta obpamienus: 31.01.2026).

3. Makaposa, A. K. OcHOBEHI ynipaBiieHUs apXUBHOM JOKYMEHTAIMEH : yueOHo-
Metomdeckoe mocooue / A. K. Maxkaposa ; MI'TVY. - Marauroropck : MI'TY, 2015. -1
anekTpoH. ont. auck (CD-ROM). - 3arn. ¢ tutyi. sxpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109 (nmara
obpamienus: 31.01.2026). - MakpooObeKT. - TeKCT : 3JeKTPOHHBIMH. - PexuM gocTyma: Iist
aBTOPH30BaHHBIX MMOJIb30BaTeseH. - CBeneHus 1ocTymnHbl Takke Ha CD-ROM.

0) lonojiHUTeILHAS JIUTEPATypa:

1. BenukanoBa, C. C. ApXuBbI IO JUYHOMY COCTaBY : Y4eOHO-METOUYECKOE
nocobue / C. C. BenukanoBa ; MI'TVY. - Maruutoropck : MI'TY, 2018. - 1 31exTpoH. onT.
auck (CD-ROM). - 3aru. ¢ tutyi. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2069 (mata oOpaiieHus:
31.01.2026). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeleHHs AOCTYMHBI Takke Ha CD-
ROM.

2. l'ocynapcTBeHHbIE, MyHUITUTIANIBHBIE U BEJOMCTBEHHBIE apXUBHI : yueOHOE
nocobue [m1st By30B] / cocraButenu: C. C. Benukanosa, . B. Kamry6a ; Marautoropckuit
roc. rexuuueckuid yH-T uM. I'. Y. HocoBa. - Maruuroropck : MI'TY um. I'. 1. Hocosa, 2020.
-1 CD-ROM. - ISBN 978-5-9967-1814-6. - 3arn. ¢ TuTyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2709 (nata oOpaiieHus:
31.01.2026). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeleHHs JOCTYMHBI Takke Ha CD-
ROM.

3. Makaposa, A. K. OcHOBBI ynpaBieHUs! apXUBHOM TOKyMEHTaluel : yaeOHo-
Metonudeckoe mocooue / A. K. Makaposa ; MI'TVY. - Maraurtoropck : MI'TY, 2015. -1
anekTpoH. ont. auck (CD-ROM). - 3arn. ¢ Tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109 (mata
obpamienus: 31.01.2026). - MakpooObeKT. - TeKcT : 3JeKTPOHHBIM. - PexuM gocTymna: uist
aBTOPU30BaHHBIX TOJb30BaTeNel. - CBeieHus qoctynHbl Takxke Ha CD-ROM.

B) MeTonnyeckne yKa3anus:
CamocrosTenbHas paboTa CTyIEHTOB By3a : IPakTUKyM / coctaButenu: T. I
Heperuna, H. P. Ypa3aesa, E. M. PazymoBa, T. ®@. OpexoBa ; MarHUTOropckui roc.


https://urait.ru/bcode/568533
https://urait.ru/bcode/569373
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109
https://host.megaprolib.net/MP0109/Download/MObject/2069
https://host.megaprolib.net/MP0109/Download/MObject/2709
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109

texuuueckuit yH-T uM. . 1. HocoBa. - Marautoropck : MI'TY um. I'. K. Hocosa, 2019. - 1
CD-ROM. - 3aru. ¢ Tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2391  (mara obparieHus:
31.01.2026). - MakpooOBeKT. - TeKCT : 37eKTpoHHBIH. - CBeIcHHs JOCTYIHBI Takxke Ha CD-
ROM.

MeTtoauueckre peKOMEeHIalluy K MPaKTHUYECKUM 3a/laHUsIM U KOHTPOJIbHOM paboTe
MPEICTaBICHBI B TPUIOKEHUAX 1 1 2

r) [Iporpammuoe odecneyenne u UHTepHeT-pecypcebi:

IIporpammHoe obecnevyenune

HaumenoBanue .
o Ne norosopa Cpoxk nelicTBUS TULIEH3UH
7Zip cB0OOIHO pactpoctpansemoe [10 OeccpouHo
Bbpayzep Mozilla
paysep cB00OoaHO pactpocTpansemoe [10 6eccpouHo
Firefox
Bbpaysep Yandex |cBoGomHO pacnpoctpansemoe [10 06eccpouHO
FAR Manager cB000IHO pacnpocTpansemoe [10 O6eccpouHO
IIpodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBI
HasBanue kypca Cchplika
DOnekTpoHHas 6a3a nepuoaudeckux nznanuit OO0 -
https://eivis.ru/
«MBUCy P
HanmonansHas nHGOpMaIMOHHO-aHATU THIECKAST URL:
cucrema — Poccuiickuii nuaekc Hayuroro nurtupoBanust | https://elibrary.ru/project_risc.
(PUHII) asp

https://www.rsl.ru/ru/4readers

Poccuiickas ['ocynapctBennas 6ubnuoreka. Karamoru
/catalogues/

DnekTpoHHbIe pecypchl onbarorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocosa P0109/Web

®DenepallbHbII 00pa3oBaTeIbHBINA TOPTAT — DKOHOMHUKA.

http://ecsocman.hse.ru/
COI.II/IOJ'IOFI/ISI. MeHe,I[)KMeHT

HNudopmannonHas cucrema - HopMaTuBHbIE paBOBbIE
aKTbl, OPraHU3alMOHHO-PACIOPSIUTEIBHBIE
JIOKYMEHTBI, HOPMaTUBHBIE U METOJUYECKHE
JIOKYMEHTBI U ITOATOTOBJIEHHBIE IPOEKTHI JOKYMEHTOB
no TexHuueckoit 3amure nHpopmanun PCTIK Poccun

https://fstec.ru/tekhnicheskaya
-zashchita-
informatsii/dokumenty-tzi?
ysclid=lujknksfy724757053

HNudopmanmonnas cuctema - baHk TaHHBIX yrpo3 https://bdu.fstec.ru/?
6e3omacuoct uHpopmanuu PCTIK Poccun ysclid=lujkgqy7cnw630508962

9 MaTepuajibHO-TeXHUYECKOE o0ecnevyeHue TUCUUIIMHBI (MOTYJIs1)

MaTCpI/IaJILHO-TCXHI/I‘-ICCKOC obecrneucHue JUCIHUIIIIMHBI BKIIIOYACT:


https://host.megaprolib.net/MP0109/Download/MObject/2391

Y4eOHbIe ayAUTOPUH [T IPOBEICHUS TUCTAHIIMOHHBIX 3aHITUH JIEKIIMOHHOTO THIIA !

CTOJI KOMITHIOTEPHBIN, CTOJI MUCHbMEHHBIN, CTYJI OUCHBIN, JOKYMEHT-Kamepa Epson,
ncrounuk o6ecnepedoiinoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMITBIOTED MEPCOHAIbHBIN (THII 6), mpoekTop ViewSonicPJD7526W,
crimkepdon HacronbHbli Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHUYeCKasl HaCTOJIbHAs, CTepeorapHUTypa (MHKPOGOH C IIyMOTIOAaBICHHEM), SKPaH
nacrennsiii Digis Optimal-C MW DSOC-11032*2

Y4eOHbIe ay TMTOPHUH IS IPOBEICHUS MMPAKTHUECKUX 3aHSATHIA, TPYIIIIOBBIX U
WH/IMBUYaTbHBIX KOHCYJIbTAIMN, TEKYIIET0 KOHTPOJISI U IPOMEKYTOYHOW aTTeCTAllNu:

CTOJI KOMIIBIOTEPHBIN, CTOJI TMCbMEHHBIH, CTYJI OHUCHBIH, JOKyMEHT-Kamepa Epson,
ucrounuk o6ecnepedoiinoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMITBIOTED MEPCOHAIbHBIN (THII 6), mpoekTop ViewSonicPJD7526W,
ciimkepdon HacronbHbli Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHUYeCKasl HaCTOJIbHAs, CTepeorapHUTypa (MHKPOGOH C IIyMOTIOAaBICHHEM ), SKPaH
nacrennsiiiDigis Optimal-C MW DSOC-11032*2

[TomerieHust 17151 cCaMOCTOSITEIBHOM paOOThl 00YYAIOIIUXCS: TIEPCOHAIBHBIC
komrbioTepsl ¢ makerom MS Office, Beixogom B IHTEpHET U ¢ AOCTYIIOM B 3JICKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[Tomernenue Juist XpaHEHHS U TPOPHIAKTHUECKOTO 00CITy)KMBaHUsI Yy4eOHOTO
000pYIOBaHUS: CTEIUIAXKHU JJIsl XPAHEHUS YYeOHO-HATISTHBIX TOCOOUH U y4eOHO-
METOAMYECKON JTJOKYMEHTAIHH

Ipuiaoxkenne 1
YueOHO-MeTOANYECKOE 00ecTieYeHre CAaMOCTOSITeIbHON padoThl 00ydyaromuxcs

IIpakTHyeckoe 3ansTHE
1. IIpoananusupoBare nyOnauKamuu >xypHamoB c¢ 2021 1. 1m0 MEHEIXKMEHTY,
JIEJIONPOU3BOJICTBY, ApXUBHOMY [y, KacaroliMecs NpPaKTHUKUH OpraHu3alud 3JIEeKTPOHHBIX
apxuBoB, Kakue noTpeGHOCTH J1eI0BOM AEATENBHOCTH U COLIMATIbHBIE 0XKHMIAHHSI TPaXIaH MOTYT
OBITH YJIOBJIETBOPEHBI C TOMOILBIO 3IEKTPOHHBIX ApXUBOB? 3alOIHUTE TAOJIULLY:

[esreco00pa3HOCTh MCIIOIb30BaHMSI ATIEKTPOHHBIX apXUBOB

[ToTpeOHOCTH 1€T0BOM JAEATENHHOCTH CoruanbHble OKUIAHNUS
rpaxaaH

2. CrpoekTupyiTe apXHUBHYIO OINKCH AJIEKTPOHHBIX JOKYMEHTOB BpeMeHHOTO (cBbimie 10
JIET) XpaHEHUS

3. IlpounTaiite « MexayHApOAHBINA ITUUECKHUI KOJIEKC apXUBUCTOB» 1996 T. 1 OTBEThTE HA
BOIIPOC: B Kakod Mepe «MeXIyHapoaHBIi JTUYECKUN KOJEKC apXuBUCTOB» 1996 r.,
YCTaHABJIMBAIOIIUN BBICOKHE 3TUYECKHE CTAHIAPThl TMOBEICHHS [UIsl apXWBHOM INpodeccuu,
pacrpocTpaHseT CBOM TpeOOBaHUs Ha padOTy € ANIEKTPOHHBIMU TOKYMEHTaMH / apXUBaMu?

OTBeT MPOWILTIOCTPUPYNUTE TPUMEPAMU U3 TEKCTa ITUYECKOTO KOJEKCA.

IIpakTHYeckoe 3aaHHe 1JIs1 CAMOCTOATEIbHON padoThl
[Ipoananusupyiite Marepuan, pa3MEIIEHHbIM Ha caite @PenepanbHOro apXMBHOIO
arentctBa P® B pasgene MexayHapolHble OTHOLIEHHS B O0OJACTH apXWBHOIO Jena
(https://archives.gov.ru/international.shtml) u caiite Mexaynapoanoro cosera apxuBo (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepuasioB Ha TeMy « MHpOBasi MPaKTUKA YIPaBICHHS
AIIEKTPOHHBIMU apXUBaMM».
Lononnumenvuvie ucmouHuku ungopmayuu



https://archives.gov.ru/international.shtml
http://www.ica.org/

1. ABctpanus: "3enenas kaura", BeinmyiieHHass HanmoHanbHbIMU ApXUBaMHu ABCTpajinu,
"Metoq o00OecreYeHus: COXPAaHHOCTH OJJICKTPOHHBIX JokymeHToB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnangusi:  "TecToBbIi CTEHA 1O OOECHEUEHUIO COXpPAaHHOCTH  HU(POBOM
unpopmanuu. Murparus: Konreker u Tekymee cocrosaue" (Digital Preservation Testbed.
Migration: Context and Current Status), Haronansusie Apxusbl [omutanaun, 2001.

3. ®pannus: "DNEKTPOHHBIE apXUBHBIE MTOKyMEHTHI. [IpakTnueckoe pykoBoactBo" (Les
archives . Manuel pratique), {upexius apxuoB ®paniuu, 2002.

4, IOAP: "PykoBOACTBO TIO  YNPaBIEHUIO  JJICKTPOHHBIMH  JIOKyMEHTaMH B
rocynapctBeHHbix opraHax" (Guide to the Management of Electronic Records in Governmental
Bodies), Hannonansueie Apxussl KOxxHoM Adpuku, 2-¢ nuznanue, [petopus, 2000.

5. BenukoOputanus: "PyKOBOACTBO TIO YHpPABICHHUIO, OKCIEPTHU3E I[IEHHOCTH U
COXpaHEHHUIO JJIEeKTPOHHBIX AokymeHToB", Tom |l, Tlpoumemypsi, rmaBa 5 "OOGecrneueHue
COXpaHHOCTH 3JIeKTpoHHBIX AokymeHtoB" (Guidelines for the Management, Appraisal and
Preservation of Electronic Records. Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanmonansubeie Apxussl Bennkoopuranmu, 1999.

6. CIIIA: CBox denepalbHBIX HOPMATHBHBIX aKTOB, 4yacTh 36, riaBa XII-B, pasnen 1234
"Vupasnenue snektpondbiMu qokymentamu’ (36 Code of Federal Regulations, Chapter XII,
Subchapter B, Part 1234, "Electronic Records Management"), Hanmonansusie Apxusst CLIA.

KonTtpouabHnas pabora no kypcey

3aganue Ne 1

[Ipoanasm3upoBaTh CaTbl HE MEHEE TPEX KOMIIAHMM, IpEeUIarawlliux YCIyTd 0
CO3aHMIO U YIIPABJIEHUIO JJIEKTPOHHBIMHU apXUBAMM, U OTBETUTH Ha BOIIPOCHI?

1. Kaxoit nmepeyeHp ycayr mo CO3/IaHUIO U YNPABICHUIO apXUBaMU IIPEAJiaratoT Bce
KOMIIaHUH ?

2. Kakue 3KCKITF03MBHBIC YCIIYTH MPEIAratloT BRIOpAHHBIC [T aHATN3a KOMITAaHUH?

3. [Ipennaratorcs 1M apXMBHOE OOCTYKHMBaHHE K JOKyMeHTaM ApxuBHOro (onaa
P®?

4, B uyeMmM, mo MHEHHMIO CIIEIHMAJHUCTOB, 3aKJIOYAaeTCd OTIWYHE IIOATOTOBKH

SJICKTPOHHBIX U aHAJIOTOBBIX JJOKYMCHTOB Ha apXHBHOC XpaHeHI/IG?

3amanne No 2

Ha caiirax Pocapxua u BHUMUJIA/I pasmematorca ananutnueckue otuetsl BHUNIA
pa3IUYHON TEeMaTHKU. YCTAaHOBUTE, AHAIM3UPYIOTCS M HMHTEPIPETUPYIOTCS JIM TMPOOIEMbI
yIOpaBi€HUs] AJIEKTPOHHbIMU apxuBamu? K KakuMm BbIBOJAM CerojiHd npuxoaut Pocapxus,
OIICHUBAS MPAKTHUKY YIIPABJICHUS HIEKTPOHHBIMUA apXHUBaMu?

3ananue Ne3

[Tonp3ysicb MeTOIMYECKUMH PEKOMEHAALUSAMH IO  3JIEKTPOHHOMY  KONHMPOBAHUIO
ApXUBHBIX JOKYMEHTOB M YIPABJIEHUIO MOJyY€HHBIM HH(OpMaMOHHBIM MaccuBoM. 2012 roaa
(cocr. 10.10. IOmamesa / ITopran «apXMBBI Poccumn» URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), nyonukanusmu B
NEPUOINYECKUX U3JAHUAX U HOPMATUBHO-TIPABOBOM 0a30i /1715 CO3/1aHUS ANEKTPOHHBIX aPXUBOB,
COCTaBbTE NMPOEKT MHCMPYyKYyuu no co30anuio, 6HeOPeHuIo U PYHKYUOHUPOBAHUIO 2JIEKMPOHHO20
apxuea 6 Op2aHUu3ayUU.

Memoouueckue pekomenoayuu K GblNOIHEHUIO

Texcr MHCTpyKIIMM JOJDKEH perjaMeHTUPOBaTh OCHOBHBIE TEXHOJOTHMUYECKHE 3Tambl U
OTIepaIliy CO3/IaHUS AIEKTPOHHBIX KOIHI apXHUBHBIX JOKYMEHTOB, BBOJl U 00pabOTKY JTaHHBIX B
cHCTeME 3JIEKTPOHHOTO apXUBa, TOCTYII U IpyTHe OpraHU3alIOHHBIE MOMEHTBI.

[Mpoext MHCTpYKIMH MOJKEH OTpakaTh OCOOCHHOCTH COCTaBJICHUS, O(QOpMIICHUS H
BBEJICHUSI B JICHCTBHE €€ KaK OpraHW3allMOHHO-TIPABOBOTO JIOKYMEHTA: THUIIMYHBIE pa3/Ielibl
WHCTPYKIHH, Tpu( corracoBaHusl, BU3BI COTJIACOBAHUS H OTMETKH 00 03HAKOMJICHHH.



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

B OCHOBHBIX TONOXKEHHUSIX MHCTPYKIMH HEOOXOAMMO YyKa3aThb OCHOBHOM COCTaB
HOPMATHBHBIX MIPABOBBIX JOKYMEHTOB MO CO3/IaHUIO 3JIEKTPOHHBIX apXUBOB OpraHU3aIINM.

3ananue 4

[Tone3ysice MeToaUUeCKUMU PEKOMEHAALMAMU MO 3JIEKTPOHHOMY KONMPOBAHUIO
ApXHUBHBIX JOKYMEHTOB M YIPaBJICHUIO MOIY4YeHHBIM HH(POpPMAIMOHHBIM MaccuBoM. 2012 rona
(cocr. 10.10. OmameBa /! [Topran «apXUBBI Poccuny» URL.:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), COCTaBbTE
Ilepcnexmuenviti  nnan pabom no CcO30aHUI0  JIEKMPOHHO20 APXUBA  YNPABIEHUECKOU
O0oKymenmayuu B KOHKPETHON OpraHU3aliH.

Memoouueckue pexomenoayuu K 8b1NOJIHEHUIO

[Mpoexktupyemsrit nokyment (Ilnan) gomkeH OBITH pacCYMTAaH Ha JBA roJia U COJAEPIKATh
OpraHM3allOHHbIE JIeHCTBUS 1O 00paboTke, KiIacCU(pUKALUU JOKYMEHTOB, OpraHH3aluu
XpaHEeHUs, OpraHU3alMHM TOJb30BAHUS MACCHBOM pPa3JIMYHBIX JOKYMEHTOB, B TOM YHCIIC
3aKJIIOYEHUE JIOTOBOpPA C HCIOJHUTENIEM, COCTaBJICHHE TEXHHUYECKOro 3aJaHusi, BBIOOp
IPOrpaMMHOr0 O0OecreyeHus: U MecTa XpaHEHHUs, Iepefady pe3yibTaToB OT HCIOJIHUTE,
MOATOTOBKY JOKYMEHTOB K CKaHHPOBAHHUIO, CKAHUPOBAHHUE JIOKYMEHTOB, HACTPOMKY CHCTEMBI B
COOTBETCTBUU C OH3HEC-TIpoIlecCaMd B OpTraHM3alH, BepU(UKAIMIO TaHHBIX, pa3pabOTKy
periaMeHTa UCIOJIb30BaHUsl CUCTEMbI U 00yU€HHUE COTPYAHUKOB, HAJIAJKY IIPOLIEcca MOMOIHEHUS
apxuBa.

OJanMnuaaHoe 3aJaHNe MOBBIIIEHHOM CJI0:KHOCTH!

N3yunte ommcanue CyneOHON TPAKTUKH, KACAIOUIYIOCS HMCIIOJHCHUS / HEHCIIOJHCHUS
HOPM CO3JaHMsI M YIPABICHUS AJIEKTPOHHBIMU apxuBaMu. Bpibopka cyneOHON NpakTHKU B
00J1aCTH DJIEKTPOHHOTO JOKYMEHTOOOOpPOTa M apXWBHOTO Jieia MPEJCTaBICHA B MaTepuaniax
Hay4HO-IIPaKTUYECKUX KypHaIoB, UHTepHET-CMU 1 HOpMaTUBHO-ITPAaBOBBIX [TOPTAJIOB.

Tecr 1

1. C kaKkoro MoMeHTa pa3BHUTHSI 4YeJ0BEYEeCTBA, N0 MHEHHIO YYEHbIX, BOZHHKJIA
npoodJemMa co3AaHHs APXHMBOB — XPAHHJIMIL JOKYMEeHTHPOBAHHOI HHpopManun?

a) Hauasne XXI;

0) B cepenuue XX Beka;

B) C HayaJja Halleu pbl;

') C MOMEHTA 3apOKICHHUS MTHCEMEHHOCTH.

2. Kakas n3 nepeuuncjennsix npodjsem HE ABJISAETCS npo6aemoii ynpasJieHus
3J1eKTPOHHBIMH APXHBAMH KOMNaHUH ?

a) HEXBaTKa MecTa JIJIsl XpaHEHUs] apXUBHBIX IOKyMEHTOB;

0) HeTOCTAaTOYHOE HOPMATHUBHOE PETYIUPOBAHUE M HEPA3paOOTaHHOCTh METOI0JIOTHH;

B) HEXBaTKa KBaJM(UIIMPOBAHHBIX KaJPOB B 00JIaCTH apXUBHOTO JIENa;

I') 3a1uTa UHQOpPMaIHH.

3. Ilpomonxure ¢pa3y: «Ceroauss nmpodjema odecnedyeHusi A0JTOBPEMEHHOI0 H
BEYHOI'0 XPAHEHHUS JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB KaCACTCH ...»

a) TOJIBKO KOMMEPYECKUX OpraHU3aIui, ucrmoiab3zyromux COJ1?

0) TONBEKO TOCYTAPCTBEHHBIX U MYHHIIMIIATBLHBIX OPTaHOB BJIACTH;

B) OpraHU3aIfi, CO3TA0MINX U XPAHSIIINX TPEUMYIIECTBEHHO OyMa)kKHbIC JOKYMEHTHI,

T') TF0OBIX OpraHU3aluii — ICTOYHUKOB KOMIUIEKTOBaHUs ApXuUBHOTO GoHma PO.

4. «MexayHapoaHbIN J3THYECKHH KoOJAeKC apXuBHCTOB» 1996 r. HeckoJbKO pa3
YIOMHHAeT PpadoTy ¢ JJIEKTPOHHBIMHM [JOKYMeHTaMH. B KakKHX KOHKpPeTHO HOpMax
OrOBapPUBAIOTCH YJICKTPOHHBIE JOKYMEHTBI H APXUBbI?
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A. ApXUBHUCTBI JIOJDKHBI 3aIIUIIATh TOJIUHHOCTh JOKYMEHTOB BO BpeMs apXHBHOW
00pabOTKM, XpaHEHUS W MCIOJIB30BAaHUS WM HE JONMYCKAaTh CHIDKEHHMS apXUBHOM LIEHHOCTH
JIOKYMEHTOB.

b. ApXMBHCTBI JTOJDKHBI JIOKYyMEHTHpPOBAThb U OBITh CIIOCOOHBIMH OIPaBIATh CBOM
JICHCTBUS C apXUBHBIMU MaTEpUATaMHU.

B. ApxuBHCTBI TOMKHBI 3a00THTBCS O 3alIUTE KOPIOPATHBHBIX U JIMYHBIX HHTEPECOB
TaKXKe, KaK M YYHUTHIBAaTh COOOpPaKCHUS HAI[MOHAILHOW OE€30MaCHOCTH, HE YHHYTOXKAs
UH(OPMALIHIO.

I". ApXUBHUCTBI JJOJDKHBI OCYIIECTBIISITh CBOM OOSI3aHHOCTU U (DYHKIIUHM B COOTBETCTBUU C
ApPXUBHBIMH NPUHIMIIAMHI U IPAaBUIAMH, PETYIHPYIONIMMH CO3/JaHUE U XpPAaHEHHE JOKYMEHTOB B
JIEIIOTIPOU3BOJICTBE, UX OTOOP M KOMIUIGKTOBAaHHE WMHU apXHBOB, 00ECIICUCHHE COXPAHHOCTH U
KOHCEpBAIlMM BBEPEHHBIX UM JOKYMEHTOB, a TAK)KE CHCTEMAaTHU3allMI0, OITUCAHUE, ITyOIUKAINIO U
NPEOCTaBIICHUE JUIS UCTIONB30BaHUS ADXUBHBIX JIOKYMEHTOB.

1. DJIeKTPOHHBII apXuB — 3TO codpaHue ...

a) IOJUTMHHUKOB 3JICKTPOHHBIX IOKYMEHTOB, moanucanubix J1IT;

0) SNIEKTPOHHBIX KO OYMa)KHBIX IOKYMEHTOB;

B) TOJIEKO MacTep-KOMHIA JJIEKTPOHHBIX JOKYMECHTOB;

T') JIFOOBIX DJIEKTPOHHBIX JIOKYMEHTOB, B TOM YHUCIIE MYyJbTUMEIUA, HAKOIUICHHBIX B XOJI€
JeSITeIbHOCTH OPTaHU3aIUHN U UMEIOIINX HAYYHYIO, KYJIbTYPHYIO HITH MPAKTHYECKYIO IEHHOCTD.

YeM MOKHO OOBSICHHTH OTCYTCTBHE HA/E/KHOTO PEIIeHHS TEXHOJOTHYECKHX H
OpraHHU3alMOHHBIX MPOOJIEM 10JITOBPEMEHHOI0 XPAHEHHUsI JIeKTPOHHBIX T0OKYMEHTOB?

a) yckopeHHbIMU Temiiamu pa3Butus UKT B oOmacti uHpopmaTuzanmu;

0) yCIIO)KHEHHEM caMUX UH(POPMALIMOHHBIX CHCTEM;

B) OOJIBIIMMH YCHIIMSIMH 110 00€CIeueHUI0 HH(POpMAIMOHHOW 0€301aCHOCTH M 3aIllUThI
camoii nH(opMaIK OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA;

r) BCE€ yKa3aHHOE BEPHO.

Kakue 1okymMeHTHI He MOTYT ObITH NepeBe/ieHbl B HuppoByo ¢opmy B dopmarte
PDF/A nas 101roBpeMeHHOro XxpaHneHus?

a) OyMa)KHbIe

0) MUKPOGOPMBI

r) Jr00bIe (opMaThl MAIIMHHOTO JOKYMEHTA (TBEPAbIE KOMHH);

1) (POHOTOKYMEHTHI.

Onpenenenue 3JeKTPOHHOTO0 [TOKYMEHTAa KaK «91€KMPOHHO20 NPeOCMAsieHus
OpUEHMUPOBGAHHBIX RO CIMPAHUUAM AZPECUPOSAHUA MEKCMOBLIX U 2PAPUUecKUX OAHHbBIX, 4
maxice MemaoanHHblX, NOJIE3HbIX 0114 UOEHMUPUKAYUU, NOHUMAHUA U GU3YATUIAUUU MeX
OAHHBIX, KOMOpPble MO2YM OblMb 60CNPOU3EEOCHbl HA DyMaze Ui ORMUYECKOU MUKPOgopme
0e3 3HauuMOll nomepu €20 UHPDOPMAUUOHHO20 coOepicaHun» NAETC B CledyloleM
HOPMATHBHOM JIOKYMEHTe:

a) T'OCT 2.051-2006: Eounas cucmema KOHCMPYKMOPCKOU  OOKYMEHMAayuu.
Dnexmponnvle doxymernmul. Obuyue NOL0NCEHUsS

6) T'OCT P 7.0.8-2013 «Cucmema cmanoapmos no umghopmayuu, OubIUOMedHOMy U
usoamenvckomy odeny. Henonpouzeoocmeo u apxusroe oeno. Tepmunvl u onpedeneHus»

8) 1SO 19005-1:2005(ru) « Vnpaerenue ooxymenmayueii. @opmam haiiios s1eKmpoHHbIX
OOKYMEHmMO08 0Jisi 00120cpounoeo xpanenusi. Yacmo 1. Hcnonvzosanue PDF 1.4 (PDF/A-1)»
-Document management — Electronic document file format for long-term preservation — Part 1:
Use of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/1SO/TR 18492:2005 «Obecneuenue 001208pemMenHOl
COXPAHHOCMU INEKMPOHHBIX OOKYMEHMO8)»

JI106as 3JIeKTPOHHASI KOMUSI IOKYMEHTA, NePBOHAYAIBLHO CO3JaHHOT0 HA OYMaKHOM
HOCHTeJIe, HA3bIBAETCS. ..

a) MacTep-Komus

0) 2NEeKTPOHHBIN 00pa3 T0OKyMeHTa

B) JICKTPOHHBIN JOKYMEHT

') OpUTMHAJI-KOIIUS



JJIeKTPOHHBIH pecypc apXuBa, BO3HUKAKWIIMA 1Mocjie ouu@poBKH JOKYMEHTOB Ha
AHAJIOTOBBIX HOCHTEJISIX HA3bIBAETCH. ..

a) arperamus

0) >NeKTPOHHBIHN (POHI MOTB30BAHUS

B) (hoH 0cO00 IIEHHBIX JJOKYMEHTOB

I') apXUBHBII ayTCOPCUHT

Hajinnte BepHoe npoaoxenue ¢ppase: «KonrpoabHasa cymma gaiisia — 310...»

a) MarHUTHBIN WJIN ONITUYECKUI HOCUTENb OJJHOKPATHOM 3aIlUCH;

0) MmeTon  obOecrieyeHUs]  HAAECKHOCTH  DJIEKTPOHHOM  Mepelayd  JaHHBIX, IS
MOJTBEPKICHHUS TOTO, YTO HUKAKUE U3MEHEHHUsI He ObUIM BHECEHBI B AJIEKTPOHHBIE JTOKYMEHTHI C
MOMEHTa UX [ePBOHAYAIBHOI'O COXPAHECHHUS,

B) 3alllMIICHHAs] KJIMEHT-CEPBEPHAsl apXUTEKTypa, KOTOPYIO MOKHO HCIIOJIb30BaTh IS
0JIOKHPOBAHUSI HETIOCPEICTBEHHOIO JOCTyIAa K IEKTPOHHBIM JOKYMEHTaM, U KOTOpas B UTOTe
MIO3BOJISIET OPraHU30BaTh TOCTYM "TOJIBKO HA YyTeHue";

') OMHOCTOPOHHSS XAUI-(PYHKIUS, HCIONB3YIOMIAs aJIrOPUTM, IO3BOJISIOMIMNA CXKATh
AIIEKTPOHHBIE TOKYMEHTHI 10 (PUKCHPOBAHHOTO YHCIa OUTOB.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O06ecneyeHue T0JroBpeMeHHO
COXPAHHOCTH 3JIEKTPOHHBIX /JIOKYMEHTOB» NpeAsiaraeT npu oOHOBJIEHMH HOCHTeJeH JBa
MYTH pellleHus1 NPod.JieMbl COXPAHHOCTH IOKYMEHTOB:

a) yCTaHOBKa MEKCETEBOr'0 IKpaHa,

0) nepedopmMaTUpOBAHHE,

B) KOIIMPOBAHUE,

r) nepopupoBaHueE.

Pa0oThI 110 CO31aHMIO0 2JIEKTPOHHOT0 (POH/IA NOJIb30BAHUS 10JZKHBI OCYLIEeCTBIATHCS
CrenraTu3MPOBAHHBIM NO/IPa3/ieJieHUeM apXiBa, B COCTAB CHELHMAJINCTOB KOTOPbIX BXOASAT
00bIYHO 4 cnienuanucTa. Bnnmyure HauMeHOBaHHe 10JKHOCTH YeTBEPTOro:

1) meToaucr,

2) omepaTop CKaHMPOBAHUS

3) onepaTop 3anMcu BHEITHUX HOCUTENEH,

4) ...

Kakoe/ne Tpe6oBaHMe/1 MAPKHUPOBKE JICKTPOHHBIX APXHBHBIX JOKYMEHTOB CJIe1yeT
3aJ10:kuTh B UHCTPYKIMIO 110 (POPMHPOBAHUIO 3JIEKTPOHHOI0 apXUBAa B OpraHu3anum’?

a) KaxIpli ¢aill >JeKTPOHHON MacTep-KONUU JIOJDKEH HMETh YHUKAIbHOE HUMS
U pp-MapKUPOBKY;

0) yHUHKALMIO MApKUPOBKHU DJIEKTPOHHBIX KOIMUH, MO3BOJISIONIYIO OJHO3HAYHO HX
UACHTU(PUIIMPOBATH, COOTHOCUTH C MOJUIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIFOUEHHE B CTPYKTYPY UMEHH (haiiia BceX 2JIEMEHTOB apXUBHOTO MK (ppa JOKYMEHTa;

I') yKa3aHue, Kak1e IeKTPOHHbIE JOKYMEHThI OylyT UMETh METaJJaHHbIE, a KaKue HeT.

Ha3zosute mnpuuuny, kxoropas HE MOXKET npuBectH K He4YHTaeMOCTH
3J1eKTPOHHBIX JOKYMEHTOB:

a) mepemnajbl TeMIEPaTyphl U BIAXXHOCTH;

0) BO3/ICMCTBHE MAarHUTHBIX TIOJICH;

B) BO3CHMCTBHE NBUIN U 3arPA3HSIONINX BEIIECTB;

I') HCIIOJIb30BAHNE TEXHOJIIOTUYECKU HEUTpaIbHBIX (POPMATOB /IS 3aIlIMCH U MEPE3aInCH.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «OGecnieyenue 10JrOBpeMeHHOM
COXPAHHOCTH 3JIEKTPOHHBIX JAOKYMEHTOB)» IMpeNIaraer «uiecms Kaluevlx (Hakmopos,
KOTOpbIe XPAaHUTeJM HHMOPMALUH JOJKHBI NPHHATH BO BHUMAaHHe NpPH pa3padoTke
CTpaTeruu A0JIrOBpeMeHHOMH COXPAHHOCTH»:

1) YHUTAEMOCThb 3JIEKTPOHHBIX JOKYMEHTOB;

2) HHTEPNPETHPYEMOCTD 3JIEKTPOHHBIX IOKYMEHTOB;
3) HACHTHQUIHPYEMOCTD JJIeKTPOHHBIX JOKYMEHTOB;
4) JAOCTYITHOCTb 3J1eKTPOHHBIX I0KYMEHTOB;

5) NOHATHOCTD JJIEKTPOHHBIX JOKYMEHTOB;

6)...2



Ha3zoBute HenocTawmmii paxkrop.

KTo yTBepikaaeT nepcneKTUBHBII MJI1aH OU(POBKH APXUBHBIX JOKYMEHTOB B
opranusanum?

a) apXUBHCT, OTBETCTBEHHBIN 32 OIU(POBKY apXUBHBIX MAaTEPHUAJIOB,

0) OIIK,

B) Ha4aJIbHUK CIIYKOBI I€JIOMPOU3BOJICTBA,

') pYKOBOAHUTENb OPraHU3aI|H.

B kakoii mocs1e10BaTeIbHOCTH PeaTU3YIOTCS CJIeayolue Npoueaypbl NPU CO31aHUN
3JIEKTPOHHOT0 apxuBa? OTBeT 3anuIINTE B BUJIe OYKBEHHOI0 KOJA.

a) BEIOOP crioco0a onu(poBKU JOKYMEHTOB.

0) nepenava JOKYMEHTOB Ha CKAHUPOBaHHE

B) 0TOOp JTOKYMEHTOB sl OITU(POBKH.

I') IOJArOTOBKA JOKYMEHTOB JIJIsl OLU(PPOBKHU.

B kakoii mocs1e10BaTeIbHOCTH PeaTU3YIOTCS cJIeayolue Npoueaypbl NpU CO31aHUN
3JIEKTPOHHOTr0 apxuBa? OTBeT 3aNUIINTE B BUJIe OYKBEHHOI0 KOJA.

a) mepeaya HOCUTENEH KOMUN Ha XpaHEHHE.

0) 3amUCh HA HOCUTEIIH.

B) MapKHPOBKA U PETUCTPAIUs HOCUTEIICH.

r) onr(dpoBKa TOKyMEHTA.

Bonpocsl k 3k3ameny

1. TloHATuS «ympaBlIeHME SJIEKTPOHHBIMU apXHWBaMU» B OTCUYECTBEHHOM H

3apy0eKHOM apXUBOBEICHHH.

HcTopust BOSHUKHOBEHUE MEPBBIX MIEKTPOHHBIX JOKYMEHTOB U apXUBOB.

3. W3meHeHMs CONMAIbHON MPAKTUKUA M TOCYAapCTBEHHOW IMOJUTHKH B CBS3H C

MIOSIBJICHUEM IEKTPOHHBIX JOKYMEHTOB U apXUBOB.

TpeboBanust nHOPMAITMOHHOTO OOIIECTBA K ApXUBHOMY XPaHEHHIO JOKYMEHTOB.

BoisiBnenue  TpeGoBaHUM  (DYHKIMOHAIBHBIX  3aKa34MKOB K  KauyecTBY

CKaHUPOBAHHUS, BBOAA U 00pabOTKU JAHHBIX B CUCTEME 3JIEKTPOHHOTO apXUBa.

6. CoBpeMeHHbIe TeXHHYEeCKHE MpoOJeMbl NMPAKTUKU YHPABICHUS SJIEKTPOHHBIMU
apXuBaMH.

7. CoBpeMeHHbIE 3THYECKHE NpOOJIEeMbl MPAKTHUKH YIPABICHUS 3JIEKTPOHHBIMU

apXuBaMH.

@DyHKIMH IEKTPOHHOIO apXHUBa.

9. TloHATHE ayTEeHTUYHOCTH ODIIEKTPOHHBIX JIOKYMEHTOB. OJEKTPOHHBIE KOIHH
JOKYMEHTOB. BHJIbI U pyHKIIMHN KOTIHUA.

10. YnpaBieHue 351eKTPOHHBIM apXHBOM KaK 4acTh yIpaBJIeHUS HHPOPMAIMOHHBIMA
pecypcaMy KOMIIAaHUM U 4acTh HH(OPMAIIMOHHOTO MEHEIKMEHTA.

11. CyObexTsl ynpaBieHUs! 3JEKTPOHHBIM apXMBOM U TOJIB30BATENN AJIEKTPOHHOIO

n

o~

©

pecypca.
12. CooTHECeHNE  TIOHATHH  «OJEKTPOHHBIA  apXuB» M «OJIEKTPOHHBIN
JIOKYMEHTO000pOT».

13. DAEeKTPOHHBIA JOKYMEHT KaK HCTOPHUYECKHI HCTOYHHUK.

14. OcHoBBl 3akoHOmaTenbcTBa Poccuiickoit ®Denepanuu B oOmactd 00pabOTKH,
XpaHEeHHs, PACMO3HABAHUS MEPCOHATBHBIX MAaHHBIX W KOH(HICHIIHMATHHOCTH
uHpopMalnu.

15. TpeGoBanust oxpaHbl TpyZa MpU MPOBEIEHUU BCEX 3TANOB MO (POPMHUPOBAHUIO
3JIEKTPOHHOT'O apXHBa OPraHU3aINH.

16. OCHOBHBIE TEXHOJIOTUYECKHE STAlbl CO3/IaHUS AIIEKTPOHHBIX KOIWH apXHBHBIX
JOKYMEHTOB.

17. AyTcopcHHT B yIpaBJIeHHUHU dJIEKTPOHHBIM apXUBOM JOKYMEHTOB OpraHH3aIlHH.

18. TexHnueckue U TEXHOJIOTHYeCKHEe MPoOIeMbl OLIU(POBKH APXUBHBIX TOKYMEHTOB.

19. lopsimok  OpraHW3aluil W TEXHOJIOTHS TIpollecca CKAHWPOBaHUS, BBOAA H
00pabOTKM JAHHBIX B CUCTEME HJICKTPOHHOT'O apXHBa.



20.

21.

22.
23.
24,
25.
26.
217.
28.
29.
30.

31.

32.

33.

34.

35.

36.

37.

38.

[Ipou3BocTBEHHBIE HOPMATHUBBI MPOLIECCOB CKAHUPOBAHUS, BBOAA U 00pabOTKU
JAHHBIX B CUCTEME 3JIEKTPOHHOT'O apXMBa.
CocTaB U KOJMYECTBO TEXHUYECKUX CPEICTB MAJIsi COONIIOJICHUS TEXHOJIOTUU U
KayeCTBEHHOI'O BBIMOJHEHUS DPAa0OT MO CKAaHWPOBAHHUIO, BBOAY M 00paboTKe
JAHHBIX B CHCTEME JIEKTPOHHOTO apXHBa.
TpeboBanust kK HOpMaM BEIPaOOTKH MPOIIECCOB CKAHUPOBAHMS, BBOJA U 00pabOTKH
JAHHBIX B CUCTEME JIEKTPOHHOTO apXH1Ba
TunoBoil cocTaB JIOKaJIbHBIX HOPMAaTHBHBIX AaKTOB IIO BOIpOCaM OpraHU3aluu
rpolecca CKaHUPOBaHUS B CUCTEME JIEKTPOHHOTO apXKBa OpraHU3aluu
MapkupoBKa U perucTpanys HOCUTEIEH 3JIEKTPOHHBIX TI0KYMEHTOB.
[Ipouenypa ounudpoBKU JOKYMEHTOB.
VYnpaBiieHue 10CTYIIOM U 3allliTa 3JIEKTPOHHBIX aPXUBHBIX JOKYMEHTOB
Omnpenenenre W pacyeT HOPM BBIPAOOTKM Ha KaxAbld BUJ pabOT B cHUCTEME
AJEKTPOHHOTO apXHBa
OOmiasi xapakTepuCTHUKa CTaHIAApTOB IO OOECHEYEHHI0 JO0JITOBPEMEHHOM
COXPAHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB
VYyer KIIOYEBBIX (PAKTOPOB TMpH pa3pabOTKe CTpaTeruu JOJITOBPEMEHHOMN
COXPaHHOCTH JOKyMEHTOB
[IpoBeneHue MHCTpyKTa)ka IEpCOHala IO TEXHOJOTMH BBIIOJHEHHUS padoT u
TpeOOBaHUSAM K KAUECTBY BHIIIOJTHEHUS pabOT B CUCTEME JIEKTPOHHOTO apXUBa
OOyyeHne mepcoHana BBOAY M 0OOpaOOTKE MaHHBIX COTJIACHO TPEOOBaHUSIM,
YCTaHOBJICHHBIM TEXHOJOTHYECKUM pETrJaMeHTOM B CHCTEME DSJIEKTPOHHOTO
apxuBa
KoHTpoib cOOTBETCTBUS BBIMONHSAEMBIX PadOT MO BBOAY M 00pabOTKE JaHHBIX
TpeOOBAaHUSAM, YCTAHOBIICHHBIM TEXHOJIOTUYECKHM pEriaMeHTOM B CHCTEME
ANEKTPOHHOTO apXuBa
KoHTposibs HopM BbIpaOOTKH BBOA U 00paOOTKU JAHHBIX B CUCTEME 3JIEKTPOHHOTO
apxuBa
[Topsnok BHECEHME M3MEHEHMH B TEXHOJIOTMYECKUH IPOLECC I JTOCTHKEHUS
HaWIy4IIUX Pe3yIbTaToB MO BBOLY U 00pa0OTKE TaHHBIX B CUCTEME JIEKTPOHHOTO
apxuBa.
KoHcynpTupoBaHue COTpyAHHMKOB 10 BOIPOCAM TEXHOJIOTMUECKOTO Ipolecca U
KauyecTBa CKAHUPOBAHUS B CUCTEME JIEKTPOHHOTO apX1Ba
ObecneueHre pabouMx MECT TEXHHYECKHMHU CpPEACTBAMH B COOTBETCTBUU C
TEXHOJIOTUYECKUMH TPEeOOBaHUSIMH, YCTAaHOBJICHHBIMH B CHUCTEME 3JIEKTPOHHOI'O
apxuBa
[Ipou3BocTBEHHBIE HOPMaTHUBBI JUISt COCTaBJICHUS perJamMeHToB
(GYHKIMOHMPOBaHUS, BBOJAA W OOpabOOTKM JAaHHBIX B CHUCTEME DJIEKTPOHHOIO
apxuBa
Metoauku oOy4yeHMs M OLIEHKU IepcoHaja Mo (yHKIMOHMPOBAHUIO, BBOAY U
00palboTKe JaHHBIX B CUCTEME IEKTPOHHOTO apXHBa

IIpumep npuio:keHust K OMJIETY HA IK3aMeHe

HpOﬂH&HHBprﬁTe Ha COOTBCTCTBUC Tpe60BaHI/IHM AOTOBOp C ayTCOPCHHFOBOﬁ
KOMIIaHHEH Ha IMPOBCACHUC pa60T 110 BHCAPCHUIO DJICKTPOHHOT'O apXHWBa B OpraHru3alu.



Ipuiio:xkenue 2
a) [lnanupyemble pe3yJibTaThbl 00y4eHHs] U OLIEHOYHBbIE CPeACTBA /sl NMPOBeAeHUS
MPOMEKYTOYHOM aTTEeCTAIMU:

Kon Nunuxarop
WHJIMKATO JOCTUKCHUS OneHoyHbIe CpeacTBa
pa KOMITETCHIINHT
YK - 5 CroocobeH BOCHpUHUMATh MEXKKYJIBTYPHOE pa3HooOpaswe oO0IiectBa B
COLIMATIbHO-UCTOPUYECKOM, ITHUECKOM U (prs1ocohCcKOM KOHTEKCTaX
VK-5.1 |Ananusupyer IIpakTHyeckoe 3aHATHE
COBPEMEHHOE 1. Ilpoananu3upoBaTh MMyOJHMKauu XypHasioB ¢ 2021 r.

cOoCTOsIHUE OOIIEeCTBAl IO  MEHEIKMEHTY, JICIONPOM3BOJCTBY, AapXHBHOMY JIEIy,
HAa OCHOBE 3HAHM| KACAIOIMECS IPAKTUKUA OPraHU3alliy JJIEKTPOHHBIX apXHUBOB,
MCTOPUYECKON Kakne moTpeOHOCTH [eOBOW NEATENFHOCTH W COLMAIbHBIC
PETPOCHEKTUBBl W[ OXKMJAHMSI TPAXKJAaH MOTYT OBITh YJOBJIETBOPEHBI C MOMOLIBIO
OCHOB COIMAJILHOTO| MJICKTPOHHBIX ApXUBOB? 3aIOTHUTE TAOIHUILY:

aHaIM3a [enecooOpa3HOCTh UCITOJIB30BAHUS AJICKTPOHHBIX
apXMBOB
[TorpebHocTu nenoBoii | ConmanbHbBIE OKUTAHUS
JIeITEIILHOCTU rpaKJaaH

2. CHopoeKkTHpyHTe AapXUBHYIO OINHUCh SJIEKTPOHHBIX
JIOKYMEHTOB BpeMEHHOT0 (cBblie 10 j1eT) xpaHeHus

KonTtpoabnas padora
3aganue Ne 1
[Ipoananmu3upoBarh CaWThl HE MEHEE TPEX KOMIIAHHIA,
MpeAIaraloliuX yCIyrd MO CO3JaHUI0 M YIPABJICHUIO
ANEKTPOHHBIMU apXUBaMH, U OTBETUTH Ha BOIPOCHI?
5. Kakoil mepedyeHp yciIyr MO CO3/IaHUIO U YIPaBIICHHIO
apXuBaMU MpeJyIaratoT BCe KOMITAaHUN?
6. Kakue >KCKIII03UBHBIE YCIYTH MPEIaraloT BEIOpaHHbBIE
JUIS aHaJIM3a KOMIIaHUU?
7. llpeanmararoTcsi 1M apXUBHOE OOCIY)XHBaHHE K
JOKyMeHTaM ApXuBHOTo GoHja PO?
8. B uyeM, N0 MHEHHUIO CIEIUAIUCTOB, 3aKIIOYAETCS
OTJIMYME TOATOTOBKHM 3JEKTPOHHBIX U aHAJIOTOBBIX
JIOKYMEHTOB Ha apXMBHOE XpaHEHHE?

Tecr
1. C kakoro MOMeHTa pa3BUTHS Y€JI0BEYECTBA, 10 MHEHUIO
Y4YeHbIX, BO3HHKJAa Mpol/jeMa CO3JaHHMA AapXMBOB —
XPAHUJIUI IOKYMEHTHPOBAaHHOM MH(popManuun?
a) Hauane XXI;
0) B cepenune XX Beka;
B) C Hayaja Hallei 3pbl;
I') C MOMEHTA 3apO>KICHHS MTMCbMEHHOCTH.

2. Kakas u3 nepeuncieHnbix npodsem HE SABJISIETCS
npod/eMoii  ynpaBJeHHsI JJIEKTPOHHBIMM  apXMBaMHU
KOMIaHUU?




Kon
HHIUKATO

pa

Nunuxarop
OCTHIKEHUSI
KOMIIETEHI[NHA

OneHouHble CpeacTBa

a) HeXBaTKa MECTa JUIsl XPAaHCHHS apXHUBHBIX JOKYMEHTOB;

0) HEIOCTaTOYHOE  HOPMATHBHOE  PETYJIHPOBAHHE |
HEpa3pabOTaHHOCTh METOI0JIOTHH;

B) HEXBaTKa KBAIM(UIMPOBAHHBIX KaJApOB B oOIacTu
aApXUBHOTO JIeJIa;

T') 3amuTa HHQOPMAaIIHH.

3. lIpoponxure ¢ppasy: «Ceroansi npodjema odecrnedeHust
A0JITOBPEMEHHOI0 M BEYHOI0 XpaHeHHMs JJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB KACAETCS ...»

a) TOJILKO KOMMEPYECKUX OpraHu3alui, ucronb3yomux COJ1?
0) TONBKO TOCYIApPCTBEHHBIX M MYHHIIUIIATHHBIX OpPraHOB
BIIACTH;

B) OpraHM3allii, CO3/AIIINX U XPAHSIIIMX MPEUMYIIECTBEHHO
OyMaxxHbI€ JOKYMEHTHI;

r) IoOBIX OpraHu3aluidi — HWCTOYHUKOB KOMILJICKTOBAHUS
ApxusHoro ¢onaa PO.

Bonpocsl k 3k3aMeny

1. TloHsATHS «yHpaBi€HUE 3JIEKTPOHHBIMU apXUBaMH» B
OTEYECTBEHHOM H 3apy0eKHOM apXHUBOBEJCHHU.

2. Hcrtopuss BO3HMKHOBEHHE MEpPBBIX  3JIEKTPOHHBIX
JIOKYMEHTOB M apXHBOB.

3. W3MeHeHMs colMalbHOW MPAKTHKH U rOCyapCTBEHHON
MOJINTUKA B CBSI3U C TMOSIBJIEHMEM DJIEKTPOHHBIX
JIOKYMEHTOB M apXHUBOB.

4. TpeboBanus  MHGOPMALMOHHOIO o0miectBa K
apXUBHOMY XPaHEHUIO JOKYMEHTOB.

5. BprisBnenue Tpe6oBaHUN (YHKIIMOHATIBHBIX 3aKa3YHMKOB
K KauecTBY CKaHHPOBaHMsI, BBOJA U 0OpaObOTKHU JaHHBIX
B CUCTEME JJIEKTPOHHOI'O apXHUBa

YK-5.2

HTepnpeTupyeT
poOIIeMbI
COBPEMEHHOCTH
[MO3UINI  ATUKHU
bunocodcrux
3HAHMI

C
H

IIpakTH4Yeckoe 3a1aHue

IIpounraiite «MeXIyHAPOAHBIM OTUYECKUM KOAECKC
apxuBuCTOB» 1996 T. U OTBEThTE HA BONPOC: B KaKOW Mepe
«MexX1yHapOIHbII 3TUYECKUN KOAEKC apXuBUCTOB» 1996 r.,
YCTaHABIIMBAIOIINI BHICOKHAE STUUECKHE CTAaHAAPTHI TOBEIACHUS
JUISL apXUBHOM Mpodeccuu, pacpoCTpaHseT CBOM TPeOOBAHHS
Ha paboTy C SJEKTPOHHBIMH JTOKYMEHTAMH / apXuBaMu?

OTBeT MNPOWLIIOCTPUPYUTE TpUMEpaMU U3 TEKCTa
OTHYECKOro KOJIEKCa.

KoutpoJubHas padora

Ha caiitax PocapxuBa m BHUUJIAJ] pasmemarorcs
aHanutuieckue otuetsl BHUMJIAJ] pa3nuuHOi TeMaTHKH.
YcraHoBUTe, aHAIM3UPYIOTCA W HUHTEPHPETUPYIOTCS  JIH
MpoOJIeMbl yIpaBlIeHUsT AIEKTPOHHBIMU apxuBamu? K kakum
BBIBOJIAM CETOJIHS MpuxoauT PocapxuB, OlleHMBas MPAKTUKY
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yIpaBiIeHUS JIEKTPOHHBIMUA apXyUBaMu?

Tectnl
«MexnyHapoAHbI I THYECKHI KOJEKC apXUBUCTOB» 1996 r.
HECKOJIBKO Ppa3 yYNOMHHAaeT PpadoTy ¢ 3JeKTPOHHBIMH
AOKYMEHTaMHU. B KAKHMX KOHKPETHO HOpMax
OrOBAPHBAIOTCS 3JIEKTPOHHbIE JOKYMEHThI H APXHBbI?
A. ApXUBUCTBI JOJDKHBI 3alIUINATh NOJIMHHOCTh JTOKYMEHTOB
BO BpeMs apXUBHOM 00pabOTKHU, XpaHEHUS U UCIIOJIb30BaHUS U
HE JI0IIyCKaTh CHUYKEHUS! apXUBHOW LIEHHOCTH JJOKYMEHTOB.
b. ApxuBHCTBI 10JIKHBI JOKYMEHTUPOBATb U OBITh CIIOCOOHBIMU
OIpaBJaTh CBOU JAECUCTBUS C apXUBHBIMHM MaTepHaIaMu.
B. ApxuBHCTBI 10JIKHBI 3a00TUTHCS O 3aILUTE KOPIOPATUBHBIX
Y JTUYHBIX WHTEPECOB TAKXKE, KaK M YYUTHIBATH COOOPAKEHHS
HallMOHAJIbHON 0€30I1aCHOCTH, HE YHUUTOXas HH(POPMALIUIO.
I'. ApXUBHUCTBI JOJKHBI OCYIIECTBISTh CBOM OOSI3aHHOCTU U
(GYHKIMH B COOTBETCTBUM C AapXMBHBIMM HPUHIMUIIAMU U
[paBWIaMH, pETYJUPYIOLIMMHU  CO3/JaHHE€ U XpaHEHUe
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE, UX OTOOP M KOMITJIEKTOBAaHUE
UMH apXHUBOB, OOeCIeueHHEe COXPAHHOCTH M KOHCEpBAIHH
BBEPEHHBIX MM JOKYMEHTOB, a TakKXe CHUCTeMaTH3allHIo,
OINMCaHue, MyOIMKaLUIO U IPEJOCTaBICHHE JIs1 UCIIO0JIb30BAHUS
apXHUBHBIX JOKYMEHTOB.

Bomnpocel k 3x3ameny
1. CoBpeMeHHbIE TEXHUYECKHE IPOOJIEMBI
YIPaBIEHUS 3JIEKTPOHHBIMH apXHUBAMH.
2. CoBpeMeHHbIE 3TUYECKHE MPOOIEMbI IPAKTUKU YIIPABICHUS
JNEKTPOHHBIMU apXUBaMHU.
3. @YHKIMH 3JEKTPOHHOIO apXUBa.
4. TloHsaTHe ayTEHTUYHOCTH JJIEKTPOHHBIX JOKYMEHTOB.
DJEeKTPOHHBIE KOMMU JOKYMEHTOB. Bubl 1 QyHKIIMM KOTIHIA.

MIPaKTUKHU

YK-5.3

/leMOoHCTpHUpYET
[MOHUMaHHE OOIIero
1  OCOOCHHOrO B
Pa3BUTHHI
[TUBUIIH3AINI,
[PETTUTUO3HO-KYJIBTY
PHBIX OTJIMYUU W
[ICHHOCTEH
ITOKaIbHBIX KYJIBTYP

IIpakTHYeckoe 3a1aHue
[Ipoananmsupyiite MaTepuas, pa3MEIICHHbBIH Ha calTe
®enepanbHOro  apxuBHOro are’rcrea P® B pasnene
MexyHapoaHbIE OTHOILIEHUS B OOJIACTH apXUBHOTO Jieja
(https://archives.gov.ru/international.shtml) u caiite
MexnyHapoaHoro coBeTa apXHUBOB (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepHalOB Ha TEMY
«MupoBasi mpakTHKa yIpaBIeHUS dJIEKTPOHHBIMHU apXUBaAMM.
Jlom. HCTOYHHKH.

I.  Ascrpamma: "3eneHas KHMra', BBIIYIIEHHas
HanuonanesueiMu ApxuBamu ABcTpanuu, "Meto obecrieueHus
COXPAHHOCTH JIEKTPOHHBIX JOKyMeHTOB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnaamusa: "TecToBBII CTEHI II0 OOECIIEYEHUIO
COXpaHHOCTH LU(ppoBoif nHpopmanuu. Murparus: KontekcT u
tekymiee cocrosaue” (Digital Preservation Testbed. Migration:
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Kon Nunuxarop
HHIUKATO JOCTHXKCHUS OueHouHbIE CpeICcTBa
pa KOMIIETEHI[NHA

Context and Current Status), HanuonanbHble ApPXHUBBI
TI'ommanauu, 2001.

3. ®pannusa: "DIEKTPOHHBIE apPXWBHBIC JTOKYMEHTHI.
[Ipaktuyeckoe pykoBoacto" (Les archives . Manuel pratique),
Hupeknusa apxuo @pannuu, 2002.

4. FOAP: "PyKkoBOJCTBO IO YIIPaBJICHUIO JIEKTPOHHBIMU
JOKyMEHTaMH B TocyaapcTBeHHbIX opraHax" (Guide to the
Management of Electronic Records in Governmental Bodies),
Hammonaneubie ApxuBbl IOxHOW Adpuku, 2-¢ u3naHwue,
[Iperopus, 2000.

5. BenmukoOpurtanus: "PyKkoBOACTBO IO YIpaBJIEHUIO,
JKCHEepPTHU3€  IEHHOCTH U  COXPAHEHHIO  AJEKTPOHHBIX
nokymentoB", Ttom II, Ilpomenypsi, rmaBa 5 "OOecneueHue
COXpPAaHHOCTH 3JIEKTPOHHBIX MokyMeHTOB" (Guidelines for the
Management, Appraisal and Preservation of Electronic Records.
Vol. I, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanmonansubeie ApxuBsl BenmukoOputanuu, 1999.

6. CLHA: Csox ¢enepanbHBIX HOPMATHBHBIX AaKTOB,
gyactb 36, rTmaBa XII-B, pasmen 1234 "VYnpaBnenue
anekTpoHHbIMUH  gokymentamu (36 Code of Federal
Regulations, Chapter XII, Subchapter B, Part 1234, "Electronic
Records Management"), Hartnonansubsie Apxussl CILA.

KonTposbnas padora
3ananue Ne |
[Ipoananmu3upoBarh CaWThl HE MEHEE TPEX KOMIIAHHIA,
Ipeaarallux YCIyrd IO CO3JaHUuI0 M YIPaBJICHUIO
ANEKTPOHHBIMU apXUBaMH, U OTBETUTH Ha BOMPOCHI?
1. Kakoil nmepedeHb yciayr Mo CO3JaHHUIO M YIPABICHUIO
apXuBaMU IpeIaraloT BCe KOMIIaHUU?
2. Kakue 3KCKIIIO3UBHBIE YCIYTH MPEIaraloT BhIOpaHHbIE
JUTSl aHAJIW3a KOMITAaHUU?
3. TlpemmararoTcss JI1  apXWBHOE OOCIYy)XKHBaHHE K
JTOKyMeHTaM ApxuBHOTo Gonaa PO?
4. B 4yeM, MmO MHEHHIO CHEIUAINCTOB, 3aAKIIIOYAETCS
OTIMYME TIOATOTOBKHM DJJIEKTPOHHBIX M aAHAJIOTOBBIX
JIOKYMEHTOB Ha apXUBHOE XpaHEHHE?

Tectnl

1. DJIeKTPOHHBII apXuB — 3TO co0paHue ...
a) TOJJIMHHUKOB OJJIEKTPOHHBIX JOKYMEHTOB, MOJIHCAHHBIX
OUII;
0) PIIEKTPOHHBIX KOMUN OYMaXKHBIX IOKyMEHTOB;
B) TOJIBKO MacTep-KOMHM JIEKTPOHHBIX JOKYMEHTOB;
r) JoObIX DJEKTPOHHBIX JIOKYMEHTOB, B TOM YHCIE
MyJIbTUMEJMA,  HAKOIUIEHHBIX B  XOJE€  JEATEIbHOCTH
OpraHM3allM W UMEIOIMIMX Hay4YHYl0, KYyJIbTYpPHYIO WIH
MIPaKTUYECKYIO LIEHHOCTb.

Bonpocel k 3k3aMeny
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1. YopapneHue 371eKTpOHHBIM apXHUBOM KaK 4acTh yIpaBICHUS

WHPOPMAIIMOHHBIMH ~ pecypcaMd  KOMIIaHMHM M 4acTb
MH(POPMAIIMOHHOTO MEHEKMEHTA.

2. CyObekThl yNOpaBICHUS DIEKTPOHHBIM apXWBOM H
MOJIH30BATEIIH JIEKTPOHHOTO pecypca.

3. CooTHeceHHE TOHSTUM  «IJIEKTPOHHBIM  apXuB» H

«3JIEKTPOHHBIN JOKYMEHTO000POT».

4. DNeKTPOHHBIN TOKYyMEHT KaK UICTOPUYECKUNA UCTOYHUK.

5. OcHoBbI 3akoHOmaTenbcTBa Poccuiickoii ®enepauun B
obacTi 00pabOTKH, XpaHEHHSI, PacllO3HABAHUS IEPCOHATBHBIX
JAHHBIX U KOH(QUAEHIHAIBbHOCTH HH(OPMALIHH.

6. TpeboBaHnus OXpaHbl TpyJa IpH MPOBEICHUU BCEX ITAIOB
110 (HOPMUPOBAHHIO FTEKTPOHHOIO aPXMBa OpPraHU3aLUu.

[1K-4 CnocobeH pyKOBOIUTH IPOLIECCOM CKaHUPOBAHMUSI, BBOJIA M 00paOOTKH TaHHBIX B CUCTEME

AJIEKTPOHHOTO apXHBa
[IK-4.1 [YnpaBnser KoutpoabHnas padora
TEeATEILHOCTRIO 10| 3ananue 3
KOHTPOJTIO [Tonp3ysick MeTOIUYECKUMU  PEKOMEHAAIUSAMH 110
(yHKIIMOHUPOBAHMUSL,| SIEKTPOHHOMY ~ KOIMPOBAaHUIO ApPXMBHBIX JOKYMEHTOB U

BBOJIa M 00OpabOTKH
[TAHHBEIX B CHCTEME
BIIEKTPOHHOTO
aApXuBa

yIpaBIEHUIO MOTYyYeHHBIM HHPOPMAITMOHHBIM MaccuBOM. 2012
roga (coct. }0.IO. KOmamesa // Ilopran «apxuBel Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBbTe NPOEKT HMHCTPYKIMH IO CO3IAHHUIO,
BHEJIPCHHUIO W (PYHKIIMOHUPOBAHUIO JJICKTPOHHOIO apXWBa B
OpraHH3aIliH.

Memoouueckue pexomenoayuu K 8blNOJIHEHUIO

Texcr  MHcTpykumm — AOMKEH — pErNIAMEHTHPOBATH
OCHOBHBIE TEXHOJIOTMYECKHE OTallbl M OIEepalud CO3IAaHUs
JJIEKTPOHHBIX KOMMM apXWBHBIX JOKYMEHTOB, BBOJX H
00pabOTKy TaHHBIX B CUCTEME JIEKTPOHHOI'O apXMBa, IOCTYI U
JIpyrue OpraHu3alMOHHBIE MOMEHTBI.

[TpoexT MHCTpyKIMU AOIKEH OTpa)xaTb OCOOEHHOCTH
cocTaBleHMs, OopOpMIIEHUS U BBEACHUS B JEICTBHE €€ Kak
OpPraHU3alMOHHO-IIPABOBOI0 JOKYMEHTA: TUIIMYHBIE Pa3eIIbl
WHCTPYKUMH, Tpu( COrIacoBaHUs, BU3bl COIVIACOBAHUS U
OTMETKH 00 03HAKOMJICHUU.

B OCHOBHBIX MOJIOXKEHUAX HHCTPYKIIMH HEOOXOJIHUMO

yKa3aTb  OCHOBHOM  COCTaB  HOPMATHBHBIX  IIPABOBBIX
JOKYMEHTOB [0  CO3/aHHMI0  JJEKTPOHHBIX  apXHMBOB
OpraHu3alui.

Tectol

YeM MOKHO OOBACHUTH OTCYTCTBHE HAIEHKHOIO
pelieHnsl TeXHOJIOTHYeCKUX U OPraHM3alMOHHBIX NMPo0JieM
JA0JITOBPEMEHHOI0 XPAHEHUS 3JIeKTPOHHBIX TOKYMEHTOB?

a) yckopeHHbIMU Temramu pa3Butus UKT B obnactu
nH(pOpMaTHU3AINH;

0) yclo)KHEHHEM caMuX UH(GOPMAaIlMOHHBIX CUCTEM;
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B)  OOJIBIIMMH  YCWJIHUAMH IO  OOECIEUYCHHIO
WHPOPMALIMOHHON ~ 0E30MacHOCTH M 3allUThl  CaMOWM
nH(pOpMaLIUK OT HECAaHKLIIMOHUPOBAHHOTO JIOCTYIIA,;

) BCE YKa3aHHOE BEPHO.

Kakue noxkymeHTBI He MOryT ObITh INepeBeleHbl B
uugpoByro dpopmy B dpopmare PDF/A IS
A0JITOBPEMEHHOI0 XpaHeHusi?

a) OyMa)kHbIe

0) MUKpO(OPMBI

B) Jr00bIe (pOpMaThl MAIIMHHOTO JOKYMEHTa (TBEpIbIe
KOIIHH);

') (DOHOTOKYMEHTHI.

OnpeneneHue  JJIeKTPOHHOIO0  JOKYMEHTa  Kak
«IJIEKMPOHHO20 NPEOCMAGIeHUA OPUEHMUPOGAHHBIX NO
CMPAHUUAM a2PeZUPOBAHUA MEKCHOBbIX U ZpaghuyecKux
OaHHBIX, A mMaK)}ce MEeMmAOaHHbIX, HNOJE3HbIX 0
uoeHmuuKkayuu, NOHUMAHUA U GU3YATUIAYUU MeX OAHHDIX,
Komopule moz2ym 0blmb 60CnPOU38e0eHbl Ha Oymaze uau
onmuueckoil MukKpogopme 0e3 3HAUUMOU NOmMepuU €20
uUHOpMaAyUOHHO20 cOoOeprcanun» NaeTcs B CleayloleM
HOPMATHBHOM J0KyMeHTe:

a) I'OCT 2.051-2006: Eounas cucmema
KOHCMPYKMOPCKOU OOKYMeHmayuu. OnexmponHvie
ooxymenmol. Obujue nonoXHceHus

06) I'OCT P 7.0.8-2013 «Cucmema cmanoapmog no
ungopmayuu, OubOIUOMEUHOMY U  U0AMENLCKOMY  Oel).
Henonpouzeoocmeo  u  apxuenwoe  Oeno. Tepmunvl u
onpeoeneHus»

8) 1SO 19005-1:2005(ru) «Ynpasenenue
ookymenmayueti. Popmam ¢haiinos 21eKMpOHHBIX OOKYMEHMO8
0151 0oneocpoynozo xpavenus. Yacmo 1. Hcnonvzosanue PDF
1.4 (PDF/A-1)» -Document management — Electronic
document file format for long-term preservation — Part 1: Use
of PDF 1.4 (PDF/A-1)

2e) TOCT P 54989-2012/ISO/TR  18492:2005
«Obecneuenue 001208PeMEHHOL COXPAHHOCMU JIeKMPOHHbIX
OOKYMEHMO8»

JIrobasn 3JIeKTPOHHAS KOMHUs JTOKYMEHTA,
NMEePBOHAYAJIBHO CO3aHHOT0 Ha OyMa’KHOM HOCHUTelIe,
Ha3bIBAETCH. ..

a) MacTep-Komus

0) 2JeKTPOHHBIN 00pa3 TOKyMeHTa
B) 2JICKTPOHHBIA JOKYMEHT

') OPUTUHAI-KOTIHS

DJIEKTPOHHBII pecypc apXuBa, BOSHUKAIOUIUH 10cJIe
our(ppoOBKH [JOKYMEHTOB HAa aHAJOIOBBIX HOCHTEJIAAX
Ha3bIBaercH...

a) arperarus

0) >1eKTPOHHBIN (HOH NOTH30BAHNUS
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) poHIT 0c000 IEHHBIX JOKYMEHTOB
B) apXMBHBIA ayTCOPCUHT
Hajinnte BepHoe npoaoskenue ¢ppase: «KonrposbHas
cymma ¢aisia — 310...»

a) MarHUTHBIA WM ONTUYECKUN HOCUTENb OJJTHOKPATHOU
3aImcy;

0) ™eron oOecneueHUs] HAACKHOCTH DIIEKTPOHHOH
neperayu JaHHBIX, JJIs MOATBEPXKIEHUS TOrO, YTO HUKAKHE
M3MEHEHHsI HEe OBbUIM BHECEHBI B AJIEKTPOHHBIE JOKYMEHTHI C
MOMEHTA UX IePBOHAYATBHOIO COXPAHECHHUS,;

B) 3alllMIIEHHAs KJIHWEHT-CEpBEpPHas apXUTEKTypa,
KOTOPYIO ~ MOXHO  HCHOJb30BaTh ISl  OJIOKHPOBAHUS
HEMOCPEACTBEHHOI'O JIOCTyIA K 3JIEKTPOHHBIM JIOKyMEHTaM, U
KOTOpasi B UTOTE TO3BOJISIET OPTaHMU30BaTh JOCTYM "TOJIBKO Ha
yreHue'";

I) OJHOCTOPOHHSISI XAUI-(QYHKLHUSA, HCHOIB3YIOLIas
QJITOPUTM, MO3BOJISIOLIUI CKaTh IEKTPOHHBIE JOKYMEHTHI 110
(bMKCUPOBAHHOTO YKCIIa OMTOB.

rocr P 54989-2012/1SO/TR 18492:2005
«O0ecneuenne A0JITOBPEeMEHHOM COXPAHHOCTH
3JIEKTPOHHBIX JOKYMEHTOB)» Ipeajaraer Npu OOHOBJICHUH
HOCHTeJIell /Ba NYTH PpelleHUus NpodJaeMbl COXPAHHOCTH
AOKYMEHTOB:

a) yCTaHOBKa MEXCETEBOr0 IKpaHa,

0) nepedopmaTupOBaHHUE,

B) KOIIMPOBAHUE,

T) neppopupoBaHue.

Bomnpocel k 3x3ameny

1.  OcHOBHBIE TEXHOJIIOTMYECKUE OTalbl  CO3JaHUs
ANEKTPOHHBIX KOMUNA apXUBHBIX JOKYMEHTOB.

2. AyTCOpPCHHI B YINpaBICHUM DJIEKTPOHHBIM apXUBOM
JIOKYMEHTOB OpTraHU3alllu.

3. TexHuyeckne U  TEXHOJIOTMYECKHE TMPOOIEMBI
OLIM(PPOBKU apXUBHBIX JOKYMEHTOB.

4. Ilopsnok opraHu3auyd M TEXHOJOTUS Ipoliecca
CKaHUPOBAaHUS, BBOJAa M OOpabOTKM [aHHBIX B CHCTEME
AJEKTPOHHOTO apXHUBA.

5. IIpon3BOACTBEHHBIE HOPMAaTHUBBI IIPOLIECCOB
CKaHMPOBAaHUSA, BBOAA M OOpabOTKM MJAaHHBIX B CUCTEME
JIEKTPOHHOIO apXHBA.

6. CocTaB M KOJIMYECTBO TEXHHUYECKUX CPEICTB I
COOJIOICHUSI TEXHOJIOTUHM U KaUeCTBEHHOTO BBITIOJIHEHUS paboT
M0 CKAaHWPOBAHHIO, BBOAY M OOpabOTKE JaHHBIX B CHUCTEME
IEKTPOHHOIO apXHBA.

7. TpeboBaHusi K HOpMaMm BBIpaOOTKM  IPOLIECCOB
CKaHUPOBAaHUS, BBOJAa M OOpabOTKM [aHHBIX B CHCTEME
2JIEKTPOHHOT'O apXHBa




Kon Nunuxarop
WHJUKATO JTOCTHKEHUSI OneHouHble CpeacTBa
pa KOMIIETEHIINH
[IK-4.2  |Pa3zpabatbiBaet KoutpoabHnas padora
lTOKaJIbHbIE [Tonb3ysch MeTtoauueckumu PEKOMEHTallusIMHU no
HOPMATUBHBIE aKThI| JJIGKTPOHHOMY  KOIUPOBAHUIO apXUBHBIX JIOKYMEHTOB H
110 BONPOCaM| yIpaBJICHUIO MOIyYeHHBIM HH()OPMAITHOHHBIM MaccuBOM. 2012
OpraHu3auu roga (coct. FO.IO. FOmamesa // Ilopran «apxuBel Poccum»
rpouecca URL:
CKaHHPOBAHMUS B| http://archives.ru/documents/rekomend_el-copy-archival-docu
CUCTEME ments.shtml), cocraBbre [lepcnexmuenvlii nian pabom no
IIEKTPOHHOTO C030aHUI0 9/1eKMPOHHO20 apxuea YNpasnien4eckou
apXuBa O0oKymenmayuu B KOHKPETHON OpraHU3aliH.

Memoouueckue pexomenoayuu K 6blNOIHEHUIO

[Ipoextupyembiii noxkyment (Ilman) pomxkeH OBITH
paccunTaH Ha JBa TOJa M COACpP)KaTh OpPraHU3AIMOHHBIC
neiictBus mo  00paboTke, KiaccUpUKALUU JOKYMEHTOB,
OpraHu3aly XpaHeHUs, OPraHU3aliH MMOJb30BAHMUSI MaCCUBOM
Pa3IUYHBIX IOKYMEHTOB, B TOM YHCJIE 3aKJII0UEHUE JIOTOBOpaA C
WCIIOJIHUTENIEM, COCTaBJIEHHE TEXHUYECKOTO 3a/IaHus, BHIOOD
MPOTPAaMMHOTO OOECTICUCHHUSI W MECTa XpaHEHUs, Mepeaady
pe3yabTaTOB OT MCIOJHUTENSA, IOATOTOBKA JOKYMEHTOB K
CKAaHMPOBAHMUIO, CKAaHUPOBaHUE JOKYMEHTOB, HAaCTPOUKY
CUCTEMBI B COOTBETCTBMM €  OHM3HEC-TIpolleccaMd B
OpraHu3aIyy, Bepu(GHUKaINio JaHHBIX, pa3paOd0TKy perjaMeHTa
WCIIOJIb30BaHUSI CUCTEMBI 1 OOYYEHHE COTPYAHHKOB, HAJAIKY
rpolecca MmonoJHEeHUs apX1Ba.

2. IMonmp3ysce MeTOoAMUYECKHMMH DPEKOMEHIALUAMH I10
AJNIEKTPOHHOMY  KOIMPOBAaHUIO apXUBHBIX JIOKYMEHTOB H
yIpaBJIEHUIO MOJIy4€HHBIM HH()OPMAITMOHHBIM MaccuBOM. 2012
roga (coct. }0.}O. FOmamena // Ilopran «apxuBbl Poccun»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBeTe mpoekT Hucmpykyuu no cozoarnuro,
BHEOPEHUI0 U (DYHKYUOHUPOBAHUIO INEKMPOHHO20 apXued 6
opaanuzayuu.

Memoouueckue pekomenoayuu K 6bINOIHEHUIO

Texkct  MHCTpyKIuM  JIOJDKEH  perjiaMeHTHpPOBATh
OCHOBHBIE TEXHOJIOTMUECKHUE JTalbl U OINEpaluu CO3daHUs
JIEKTPOHHBIX ~ KOMUH  apXUBHBIX JIOKYMEHTOB, BBOA H
00paboTKy 1aHHBIX B CUCTEME JIEKTPOHHOTO apXHBa, JOCTYH U
JpyTrue OpraHu3aliOHHbIE MOMEHTBHI.

[Tpoexkt MHCTpYKIMHU AOIKEH OTpa)kaTh OCOOEHHOCTH
cocTaBlieHUs,, O(OpMIIEHUS U BBEACHUS B JEHCTBUE €€ Kak
OpPraHM3aIIOHHO-TIPABOBOTO JIOKYMEHTA: THUIIUYHBIE pa3zesibl
WHCTPYKIMHA, TpHU] COINacoBaHWs, BHU3bl COIJIACOBAHUS H
OTMETKH 00 03HaKOMJICHUHU.

B OCHOBHBIX NOJOXKEHUSAX HHCTPYKIHMU HEOOXOIUMO
yKa3aTb ~ OCHOBHOM  COCTaB  HOPMATUBHBIX  IPaBOBBIX
JOKYMEHTOB ~ II0  CO3J@HUI0  JJIEKTPOHHBIX  ApXHMBOB
OpraHu3aIuim.
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TecTbl

Pa0oTbl M0 cO37aHMI0 JIEKTPOHHOTO (PoHAA MOJIB30BAHMS
JOJIZKHBI OCYIIECTBJISITHCSA CHEeNHAIN3UPOBAHHBIM
nojapasjejiecHueM apXuBa, B COCTAB CINIENMAJTUCTOB KOTOPBIX
BXOJAT 00bIYHO 4 cremuajucTa. Bnummre HamMeHOBaHHe
AOJIKHOCTH Y€TBEPTOro:

1) meromucr,
2) onepaTop CKaHUPOBaHUS
4) omepaTop 3aMKucH BHEIIHUX HOCUTENEH,

4) ...

Kakoe/me TtpeOoBaHHMe/1 MApPKHPOBKEe  3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB cjelyeT 3aJ0kuTh B MHCTpyKIMIO
1o (popMHPOBAHMIO FJIEKTPOHHOI'0 APXMBA B OpraHu3anumn’?
a) Kaxablid ¢Gaia 3JIeKTPOHHON MacTep-KOMUU JOJIKEH HUMETh
YHHUKaIbHOE UM MU(P-MapKUPOBKY;

0) yHUQUKALKUIO MapKUPOBKU  DJIEKTPOHHBIX  KOIMIA,
MO3BOJISIIONIYI0  OJHO3HAYHO  MX  HMJECHTU(UIUPOBATH,
COOTHOCHUTH C MOJUIMHHUKOM apXUBHOT'O JIOKYMEHTA;

B) BKJIIOUEHHE B CTPYKTYpYy HMMEHHU (aiila BceX >JIEeMEHTOB
apXWBHOTO MHU(pPa JOKYMEHTA;

I') yKa3aHHe, Kakue HJIEKTPOHHbIE IOKYMEHTHI OyAyT HUMETh
METa/IaHHbIE, a KaK1e HeT.

Ha3osute npuumny, koropas HE MOJKET npusectn k
HEYMTAEMOCTH 3JIEKTPOHHBIX IOKYMEHTOB:

a) mepenasibl TeMIepaTypbl U BIaKHOCTH;

0) BO3/ICMICTBHE MAarHUTHBIX TIOJICH;

B) BO3JICHICTBHE IBUIM U 3aTrPSI3HAIOLIMX BEILECTB;

I') WCIIOJIb30BAHWE TEXHOJIOIMUYECKH HEUTPaJbHBIX (OpMaTOB
JUIS 3alMCH U TIEPEe3aItcHu.

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneyenue
A0JITOBPEMEHHOI COXPAHHOCTH 3JIeKTPOHHBIX JOKYMEHTOB)»
npejiaraer «uwecmsv Kiloueevlx (paxmopos, KOTOPbIE
XpaHuTean MHGOPMALHMHN A0/KHbI IPUHATHL BO BHUMAaHHe

npu paspadoTke CTpaTeruun J0JITOBPEMEHHOM
COXPAHHOCTH:

1) YUTAEMOCTb JIEKTPOHHBIX JOKYMEHTOB;

2) HUHTEPIPETUPYEMOCTD JIEKTPOHHBIX JOKYMEHTOB;

3) UACHTUDUIIMPYEMOCTD HJIEKTPOHHBIX JOKYMEHTOB;

4) JOCTYITHOCTB 3JIEKTPOHHBIX JJOKYMEHTOB;

5) MIOHATHOCTB 3JIEKTPOHHBIX JOKYMEHTOB;

6)...?

Ha3zoBute Henoctaronuii pakrop.

Bonpocsl k 3k3ameny
1.TunoBoil cocTaB JIOKAJIbHBIX HOPMATUBHBIX AaKTOB IIO
BOIIPOCAM OpraHU3alMM IPOLECCa CKAHWUPOBAHUS B CUCTEME
3JIEKTPOHHOI'0 ApXUBA OpraHU3aluu
2. MapkupoBKa M PETrHCTpalsi HOCHTEIEH HJIEKTPOHHBIX




Kon Nunuxarop
WHJIKATO JOCTUKCHHUS OreHOUHBIE CPEACTBA
pa KOMIIETEHIINH
JIOKYMEHTOB.
3. [Ipoueaypa orupoBKU TOKYMEHTOB.
4. YnpapieHue TOCTYIOM M 3allliTa 3JEKTPOHHBIX apXUBHBIX
JOKYMEHTOB
5. Onpenenenue U pacuyeT HOPM BBIPAOOTKM Ha KaKIbIi BUJ
paboT B CHCTEME JIEKTPOHHOTO apXUBa
[IK-4.3  |OcymecTBisier KoutpoabHnas padora
CTpaTeruuecKoe 3ananue Ne3
[IaHUPOBAHUE 171 [Tonb3ysace MeToauueckumMu PEKOMEHJAIUSAMH  T10
[OCTPOCHHE AJIEKTPOHHOMY  KONHMPOBAHUIO APXUBHBIX JIOKYMEHTOB H
[IPOIIECCOB YIPABJICHUIO TOJYYeHHBIM HH(POPMAIMOHHBIM MaccuBOM. 2012
CKaHUPOBAHUS, roga (coct. }0.IO. KOmamesa // Ilopran «apxuBel Poccum»

BBOJIa M 00pabOTKH
[TAHHEBEIX B CHCTEME
BIIEKTPOHHOTO
aApXuBa

URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), MyOMUKausIMU B TEPUOAUYECKUX H3JIaHUAX U
HOPMATUBHO-TIPABOBOM 0a30i It CO3JMaHUS AJICKTPOHHBIX
apXUBOB,  COCTaBbTE IMPOEKT HMHCcmpykyuu no co30aHur,
BHEOPEHUI0 U (DYHKYUOHUPOBAHUIO IJIEKMPOHHO20 apXuea 6
opzaHuszayuu.

Memoouueckue pekomenoayuu K 6bINOIHEHUIO

Texcr  MHcTpykumMM — AODKEH — pErNIAMEHTHPOBATH
OCHOBHBIE TEXHOJIOTMYECKHE 3Tallbl MU OINEpalyy CO3LaHMs
JJIEKTPOHHBIX KONMM apXWBHBIX JOKYMEHTOB, BBOJX H
00paboOTKy JIaHHBIX B CUCTEME JICKTPOHHOI'O apXMBa, TOCTYM U
JIpyrue OpraHu3alMOHHBIE MOMEHTBI.

[TpoexT MHCTpyKIMU AOIKEH OTpa)xaTb OCOOEHHOCTH
cocTaBleHMs, OpOpMIIEHUST U BBEACHMS B JEICTBHE €€ Kak
OpPraHU3alMOHHO-IIPABOBOIO JOKYMEHTA: TUIIMYHBIE Pa3eiIbl
UHCTPYKLIMH, Tpu( COrIacoBaHUs, BU3bl COIJIACOBAHUS U
OTMETKH 00 03HAKOMJICHUU.

B OCHOBHBIX MOJIO)KEHUAX HHCTPYKIIMH HEOOXOJIUMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATHBHBIX  IIPABOBBIX
JOKYMEHTOB  II0  CO3/JaHMI0  JJIEKTPOHHBIX  apXHMBOB
OpraHu3aIuim.

3aganue 4

[Tonb3ydace MeToauuecKMMH PEKOMEHJALUSAMHU  T10
ANEKTPOHHOMY KOIMHUPOBAHUIO APXUBHBIX JIOKYMEHTOB U
YIPaBJIEHUIO MOJTy4€HHBIM HH()OPMAIIMOHHBIM MaccuBOM. 2012
roga (coct. FO.KO. FOmamesa // Ilopran «apxuBsl Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBere [lepcnexmusnwiti nian pabom no
C030aHUI0 91eKMPOHHO20 apxuea Ynpasnen4eckou
O0OKyMeHmayuy B KOHKPETHOM OpraHu3aluy.

Memoouueckue pekomenoayuu K 6bINOJHEHUIO
1. Tlpoextupyemsblii nokymeHT (IlmaH) momkeH ObIThH



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

Kon
HHIUKATO

pa

Nunuxarop
OCTHIKEHUSI
KOMIIETEHI[NHA

OneHouHble CpeacTBa

paccuMTaH Ha JBa TIoJa M COJEpKaTb OpraHU3allMOHHbIE
JeicTBUSL 1O  00paboTke, KiIacCH(PHUKAIMKU JTOKYMEHTOB,
OpraHu3alK XpaHEHUs, OpraHU3alH 0JIb30BAHUS MAaCCUBOM
Pa3IMYHBIX TOKYMEHTOB, B TOM YHCJIE 3aKIIOUYEHUE JI0TOBOpPA C
UCIIOJHUTEJIEM, COCTABJIEHHE TEXHHYECKOIrO 3aJaHus, BBIOOD
MpPOrpaMMHOTO OOECIieYeHusT M MeCTa XpaHEHHs, Ieperady
pe3yJabTaTOB OT MCIOJHUTENS, IMOATOTOBKY JOKYMEHTOB K
CKaHHPOBAHUIO, CKAHUPOBAaHHE JIOKyMEHTOB, HACTPOUKY
CHUCTEMBl B COOTBETCTBMM ¢  OW3Hec-TlpolieccaMM B
OpraHu3alK, BEpUPHUKAIMIO JaHHBIX, pa3pabOTKy perjiaMeHTa
UCIOJIb30BAHUS CUCTEMBI U O0OyUYEHHME COTPYIHHMKOB, HAJIAAKY
Ipolecca MONOJTHEHHs apXUBa.

2. Odopmnenue IlepcneKTHBHOro IUIaHA JOJKHO
OTpa)kaThb OCHOBHBIC JEJIOTIPOU3BOJICTBEHHBIC MPOIETYPHI
U3JIaHMA TUTAHOBBIX JJOKYMEHTOB B OpraHU3aluu

TecTsl

Kto yrBep:kaaer mnepcneKTHBHBIA IIAaH OUM(POBKH
APXMBHBIX JOKYMEHTOB B OPraHM3anuu?
a) apXUBUCT, OTBETCTBEHHBI 3a OLMU(PPOBKY apXUBHBIX
MaTepuaos,
0) OIIK,
B) HauaJbHUK CIIYyKObI 1€J0MPOU3BOJICTBA,
') pYKOBOJUTEb OpraHU3aliH1.
B kakoi 1moc/ef0BaTEeJbHOCTH PeAJU3YITCH CJieaylouue
Nnpoueaypbl NPU CO3JAHUM IJIEKTPOHHOro apxusa? OTBer
3anMIuMTe B BUAEe OYKBEHHOI0 KOJA.
a) BBIOOD criocoba onu(poBKH TOKYMEHTOB.
0) nepenavya JOKYMEHTOB Ha CKaHUPOBaHHE
B) 0TOOp JOKYMEHTOB ISl OU(POBKH.
I') HOJArOTOBKA JOKYMEHTOB Il OLIU(PPOBKH.
B kakoil 1mocjea0oBaTeJbHOCTH PeaAJU3yITCH CJIeayIolue
Npoueaypbl NPH CO3AAHUM IJIEKTPOHHOro apxusa? OTBer
3anMIuuTe B BUAEe OYKBEHHOI0 KOJA.
a) repenaya HOCUTeNIeH KONl Ha XpaHEHUeE.
0) 3amUCh HA HOCUTEIIH.
B) MapKHPOBKA U PETUCTPALIUs HOCUTEIEH.
r) oun(poBKa JOKYMEHTA.

Bomnpocsl k 3xk3ameny
1. OOmas xapakTepUCTHKa CTaHJApTOB IO OOECIEYEHUIO
JOJITOBPEMEHHON COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB
2. Yyer kimoueBBIX (DaKTOpOB MpH pa3paboOTKe CTpaTeruu
JOJITOBPEMEHHON COXPAHHOCTH JIOKYMEHTOB
3. IlpoBeneHue HHCTpyKTaka II€pCOHaNa IO TEXHOJIOIMH
BBITIOJTHEHUST pabOT M TpeOOBAHUSAM K KA4YECTBY BBIMOJIHEHUS
paboT B cUCcTEME 3JIEKTPOHHOTO apXUBa
4. O6yueHue nepcoHasia BBOy U 00pabOTKe JaHHBIX COTJIACHO
TpeOOBaHUM, YCTaHOBJIEHHBIM TEXHOJIOTMYECKUM
pErJaMeHTOM B CUCTEME 3JIEKTPOHHOTO apXHBa
5. KoHTposib COOTBETCTBHS BBIMOJHSIEMbBIX pabOT MO BBOJAY U




Kon Nunuxarop

WHJIKATO JOCTUKCHHUS OrneHoOYHBIE CPECTBA
pa KOMIICTCHIHH
00paboTke JTAHHBIX TpeOOBaHUSM, YCTaHOBJICHHBIM
TEXHOJIOTHYECKUM PETJIaMEHTOM B CHCTEME JJICKTPOHHOTO
apxuBa

6. Kontpons HOpM BBIpaOOTKM BBOJa U 0OPAOOTKH JTaHHBIX B
CUCTEME IJIEKTPOHHOTO apXUBa

7. llopsiioK BHECEHNE N3MEHEHUI B TEXHOJIOTHUUYECKUI MPOLIECC
JUIS  JAOCTHKEHMST HAWIyYIIuX pe3yJbTaTOB IO BBOAY H
00paboTKe JaHHBIX B CUCTEME JICKTPOHHOTO apXUBa.

8.  KoHcynbTHpOoBaHHE  COTPYIHHKOB IO  BOIpOCaM
TEXHOJIOTUYECKOT0 IpoIecca M KauyecTBa CKaHUPOBAHHS B
CUCTEMeE IJIEKTPOHHOTO apXUBa

9. OGecnieueHne pabOYMX MECT TEXHUYECKHMHU CPEICTBAMH B
COOTBETCTBUM  C  TEXHOJOTMUYECKUMU  TpeOOBAHUSIMH,
YCTQHOBJICHHBIMH B CUCTEME 3JICKTPOHHOTO apX1Ba

10. IIpou3BoJCTBEHHbIE HOPMATHUBBI JIJISI  COCTaBIICHUS
perinaMeHTOB (YHKIIMOHHUPOBAHUS, BBOJA U 00Pa0OTKU JTaHHBIX
B CHUCTEME 3JIEKTPOHHOTO apXHUBa

11. Meroguku oOy4eHHs W OLEHKM IIepCOHANa IO
(yHKIIMOHUPOBAHHIO, BBOJY U 00pabOTKe JaHHBIX B CHCTEME
AJIEKTPOHHOTO apXHBa

OnuMnuaaHoe 3aJaHue NOBbIIIEHHOH CJI0KHOCTH

N3yunte omnucanue cyneOHONW MPAKTHKH, KACAIOUIYIOCS
UCIIOJIHCHUS /| HEUCIIOJTHEHUsSI HOPM CO3/IaHHsI M YIPaBJICHUSI
JIEKTPOHHBIMU apXuBaMH. BbiOopka cyneOHOM NpakTUKU B
00J1aCTH AJIEKTPOHHOTO JOKYMEHTOOOOpOTa U apXHUBHOTO Jieja
IIpE/ICTaBICHA B MaTEpHajax Hay4YHO-IIPaKTUYECKUX )KyPHAJIOB,
nnTepHeT-CMU u HopMaTHUBHO-IIPaBOBBIX NTOPTAJIOB.

0) ITopsinok mpoBeleHUs] MPOMEKYTOYHOWH ATTECTANMHU, MOKA3aTeJId W KPUTEPUH
OlleHUBAHMUS:

[TpoMexxyTodHasT aTTeCTalus MO JUCHUTUIHHE «YTIPaBICHUE JJICKTPOHHBIMHA apXHUBAMI
BKIIIOUAET TEOPETHUECKUE BOIMPOCHI (10 2 B OHIIETE), MO3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHUS
00yYJarOIUMUCS 3HAHUH, U TIPAKTHYECKHUE 33J]aHUS, BBISBISIONINE CTEIIEHb CPOPMUPOBAHHOCTH
KOMIIETEHIINI, MpOBOIUTCS B ¢opMe sx3amena. llpu BBICTABICHHHM OLIEHKH YYUTBHIBAETCS
petimune PpabOTBI CTYICHTA TIO BBITOJHCHUIO TIPAKTHYECKOTO 3aJIaHUs, TECTHUPOBAHUS H
KOHTPOJIbHON paboThl. [lo ’kemaHWIO CTYIEHTOB, AJs TMOBBIIICHHUS PEHTHHTA MOXKET OBITh
BBITTOJIHEHO UHINBUAYAITBHOE ONUMAUAOHOE 3A0AHUE NOBLIUEHHOU CTLONCHOCHU.

Ilokazamenu u Kpumepuu oyeHUBAHUA IKIAMEHA:

— HAa OYeHKY «OMJIUYHOY» (5 0aN108) — 00YYaAOWULICS OeMOHCMPUPYEem BblCOKULL YPOBEHb
cpopmuposannocmu KomMnemeHyutl, 8CeCcmopoHHee, cucmemamuyeckoe u 2nybokoe 3HaHue
YuebHo2o mamepuana, c80000HO BbINONHAEN NpaKmuyeckue 3a0auusi, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 8 CUMYAYUSAX NOBbIUEHHOU CILONCHOCMU.

— Ha oyeHKky «xopouwioy (4 6anna) — odoyuarowuiics 0emMoHcmpupyem cpeoHUll YPoBeHsb
chopmuposaHnocmu KoMnemeHyuil. OCHOBHble 3HAHUSA, YMEHUs OCB0€Hbl, HO OONYCKAIOMCA
He3HauumenbHvie OWUOKU, HEMOYHOCMU, 3AMPYOHeHUs NpU AHATUMUYECKUX ONepayusx,
nepeHoce 3HaHUU U yMeHUll Ha HOBble, HECMAHOAPMHbBLE CUMYAYUU.

— HA OYeHKY «Y00eiemeopumenvHo» (3 o6anna) — obOyuarowuiics OeMOHCmpupyem




NOPO208blil YPOBEHL CHOPMUPOBAHHOCIU KOMHEMEHYULL: 8 X00e KOHMPOIbHbIX MepOnpusmuil
O00NYCKAIOMecs OWUOKY, NPOSAGIAEMCs OMCYMCMEUe OMOeIbHbIX 3HAHUL, YMEHUl, HABbIKOG,
00YYAOWULICS UCNLIMbIBACM 3HAYUMENbHbIE 3AMPYOHEHUs. NPU ONEPUPOBAHUU 3HAHUAMU U
YMEHUAMU NPU UX NepeHOCe HA HO8ble CUMYayull.

— HA OYEHKY «HEYO061emeopUmMenbHo» (2 6aina) — 00yuaowuiicss 0eMOHCMpUpyem 3HaHUs
He 6onee 20% meopemuyeckoeo mamepuana, OONYCKaem CywecmeeHnvle OuUOKY, He MOodicem
NOKA3amb UHMENIEeKMYalbHble HABbIKU PEUeHUsl NPOCIbIX 3a0ay.

— HA OYeHKY «HeyoosiemeopumenvHo» (1 6ann) — ooyuarowulics He mMoxcem NOKA3AMb
3HAHUSL HA YPOBHE B0CNPOU3BEOCHUS U OOBACHEeHUs UHGOpMAYUU, He MOdcem NoKaA3aAmb
UHMeNIeKMYanlbHble HABIKU PeUeHUsl NPOCMbIX 3a0ad.



