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JIMcT akTyajam3anuu padoyeil mporpamMmbl

Pabouast mporpamMma rnepecMoTpeHa, 00Cy>keHa u ogo0peHa s peanmsaruu B 2027 - 2028
yueOHOM rojy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa u ogo0peHa s peanmsaruu B 2028 - 2029
y4eOHOM rojly Ha 3acefanuu kageapsl [lemarormueckoro ooOpa3oBaHus U

[IpoTtokonm ot 20 . Ne
3aB. kadenpoii C.C. Benukanona

Pabouast nporpaMma rnepecMoTpeHa, 00Cy KeHa 1 og00peHa s peannsaiuu B 2029 - 2030
y4eOHOM roy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0pa3oBaHus U

[Iporokom ot 20 1. Ne

3aB. xadenpoit C.C. Benukanosa

Pabouas nmporpamMma rnepecMoTpeHa, o0CykaeHa u ogoopeHa ais peanm3aiuu B 2030 - 2031
yueOHOM rojy Ha 3aceqanuu Kadeapel Ilemarormueckoro o0Opa3oBaHus U

[Iporokom ot 20 1. Ne

3aB. xadenpoit C.C. Benukanosa

Pabouas nporpamMma nepecMoTpeHa, 00Cy kaeHa 1 og00peHa s peanm3aiuu B 2031 - 2032
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

IIporokom ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa




1 lesin ocBOCHUSA TUCHUTIIMHBI (MOYJIA)

LensiMu 0CBOCHHS TUCHUILUIUHBI « OCHOBBI  apXUBOBEIACHUS SIBJISCTCS
[IPEIOCTABIICHUE CTYACHTAM 3HAHMIA O BEIOMCTBCHHBIX, MYHUIUIAIbHBIX U
rOCyJIapCTBCHHBIX apXHMBaX; OpraHM3al[il apXMBHOMU CIIyKObI B POCCHH; OCHOBHBIX 3a1a4ax
apxuBa: coope, 00paboTKe, OpraHu3aIii XpaHEeHUs U UCII0JIb30BaHUN JJOKYMCHTOB;
apxeorpaduueckoit 06padoTKa TOKYMEHTOB.

2 MecTo JTUCUMILIMHBI (MOIYJIs]) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl

Juctumimaa OCHOBBI apXHBOBEICHHUSI BXOUT B 0053aTEIBHYIO YacTh Y4eOHOTO
rIaHa o0pa3oBaTeIbHON MPOrPAMMBI.

JIist u3y4eHus TUCIUTUTMHBI HEOOXOIMMBI 3HAHUS (YMEHHUS, BIIAJCHIS),
chOpMUPOBAHHBIE B pE3yJIbTaTe U3YUCHUS JUCIUILTUH/ MPAKTUK:

I[OKyMeHTHaSI JJUHI'BUCTHKA

WMHOCTpaHHBIN A3BIK

3nanus (yMEHHUS, BIQJCHUS ), TOTYYEHHBIE MPU U3YUYEHUN JAaHHOW TUCIIUILTAHBI
OyIyT HEOOXOIUMBI JJISI U3yUEHUSI TUCIUTLITAH/TIPAKTUK:

[TpakTHKyM 1O COCTaBICHUIO U 0(OPMIICHUIO CITy>KEOHBIX JOKYMEHTOB

[TonroroBka k cade u ciaya rocyJapCTBEHHOTO 3K3aMeHa
[TpousBoacTBEHHAs — NPEIAUILIOMHAs PAKTUKA
JlokyMeHTalmoHHoe obecreyeHrne HHPOopMalmoHHo cepsl B PO
JlokyMeHTalmoHHOe o0ecreueHue TPy 10BbIX OTHOIIEHU B P®
Opranu3zanys U TEXHOJIOTHS JOKYMEHTAlMOHHOTO O0ECIIeUeHus yIpaBIeHUs
ApXHUBBI 110 TUYHOMY COCTABY

Brenenue B mpodeccuto

Ucrtopus (Mcropus Poccun, Beeobmmas ncropust)

OCHOBBI JOKYMEHTOBEICHUS

OCHOBBI YIIpaBJICHNs OpraHU3alUen

JlokyMeHTOBEIEHNE

ApxuBOBeeHHE

Nudopmarnmonnoe obecriedeHue yrnpaBieHUs

VYpaBiieHne 3JIEKTPOHHBIMU apXUBAMHU



Uctopus (Ucropus Poccun, BeeoOmas uctopust)

3 Komnerenuun ody4aromerocsi, popmupyemsoie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILVIMHBI (MOYJIS) M IJIAHMPYeMble pe3yJIbTaThl 00yYeHH sl

B pe3ynbrate ocBoeHUS UCHUIUTMHBI (MOAYs]) «OCHOBBI apXUBOBEICHUS»
oOyJaroluiics 10KeH 001a/1aTh CIEIYIOIUMUA KOMIETSHIIUIMHU:

Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

YK-5 CriocobeH BOCIpHHHMATh MEXKYJIBTYPHOE pa3HOOOpa3ue oOIIeCTBa B COIUATIbHO-
HMCTOPUIECKOM, ITHUECKOM ¥ PriiocohcKoM KOHTEKCTaX

YK-5.1 AHaIM3UpyeT COBPEMEHHOE COCTOSTHUE 00IIECTBAa HA OCHOBE 3HAHUS
HCTOPUIECKON PETPOCTICKTHBBI M OCHOB COIMAIIBHOTO aHAIN3a

YK-5.2 HNHuTepnpeTupyeT npoOieMbl COBPEMEHHOCTH C TIO3UITUN ATUKU U
bunocodckux 3HaHUM

YK-5.3 JleMoHCTpHpyeT MOHMMaHKUE 0OIIEro 1 0COOEHHOTO B Pa3BUTUU

UBUJIM3AIUH, PEIUTHO3HO-KYIbTYPHBIX OTJIMYUI U IEHHOCTEN
JIOKQJIbHBIX KYJIbTYD

OIIK-1 CriocobeH mpuMeHsITh Ha 0a30BOM YPOBHE 3HAHUS HCTOPHUECKUX HAYK TIPH

pEIIEHNH 33124 B C

bepe cBoeii podhecCHOHATLHOMN JIeATEIIbHOCTH;

OIIK-1.1

3HaeT UCTOPHUIO U COBPEMEHHYIO OPTraHU3aII0 CHCTEMBI OPTaHOB
rocyJapCTBEHHOM BJIACTH U ynpaBiieHus B P, opraHoB MeCTHOTO
CaMOYIIPABJICHUs U OPraHU3alui

OIIK-1.2

BJI&I[GCT HaBBIKaMH IIOMCKa U 0T60pa HCTOYHHKOB, KOTOPBIC BAXKHbI 1JIsd
KOHKPCTHO-UCTOPHUYCCKOI'O UCCICAOBAHHUA C YUHCTOM LCHHOCTHU
JOKYMCHTAJIbHOT'O HCTOYHHUKA KAK YaCTU HCTOPHUUCCKOI'O HACICAUA U

AKTUBA OpraHnu3alun




4. CTpyKkTypa, 00bEM U coepkaHue TUCHUILINHBI (MOLYJIs1)

OO0mmas TpyJ0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHHIX eNUHMI] 144 akaja. 4acoB, B TOM

qHuCIIC:

— KOHTaKTHas paboTa — 8,6 akaJ1. 4acoB:

— ayJUTOpHAA — 6 aKal. 4aCoB,

— BHeayAuTOpHas — 2,6 akajl. 4acoB;

— caMocTosATeNbHas paboTa — 126,7 akaj. 4acos;

— B (hopme npakTudecKoi moarotroBku — 0 akas. Jac;
— MOJTOTOBKA K SK3aMeHy — 8,7 aKaJl. 4yac

dopma aTTecTalu - IK3aMEH

AynutopHast 8w
KOHTaKTHast pabora 5 QE) ®opma TeKyLIero
Paszen/ Tema 2 (B akaj. yacax) g E{ Bun § KOHTPOJIS Kox
> & O | caMOCTOSATENBHON |  yCIEeBaeMOCTH U
JIUCIATUTAHBI < § g paGoTEI HIPOMEsKYTOHOM KOMIIETEHIIUH
Tlek. J;;‘g Hg::T- 5 ‘\i aTTeCcTallui
1. OcHOBBI apXWBOBEIEHIS
Koncnekr
y4eOHOI 1
CIPaBOYHOMN
JIUTEPATYPBI,
BBITIOJIHEHHE
TPEHPOBOHHMIX Tpaktuueckoe
1.1 APXUBOBEJIEHUE YIPKHCHHH, 3anATHE VK-5.1, VK-
KAK HAYKA U L L gy | RO recr 1 5.2, YK-5.3,
VYUYEBHAS KonTponpnas OIIK-1.1,
JUCLIUITIMHA floarotopia i pa6ota OIK-1.2
JksaMery DK3ameH
pabora ¢
UH(POPMAIHOHHBI
MH pecypcamu
PocapxuBa u
APXUBHBIX
YUpEKACHUN
2
Koncnekr
y4aeOHOU 1
CIPAaBOYHOMN
JIUTEPATYPBI,
BBIIIOJIHCHHUEC
1.2 OBLLIAS TPCHMPOBOYHBIX IIpakTuyeckoe
XAPAKTEPUCTHKA Y HpAHEHHL, sansTHe VK-5.1, VK-
APXMBHOT'O ®OHJA Pd ) gy | T ROTRHE Tect 2 5.2, VK-5.3,
n KonrtposbHas OIIK-1.1,
CUCTEMBI APXUBHBIX floAroToBia K paGora OITK-1.2
YVUPEXIEHWI POCCUN JsaMery Dk3aMeH
pabota ¢
UH(OPMALIIOHHBI
MU pecypcamu
PocapxuBa u
APXMBHBIX
YUPEeXKICHUN




Koncmexr

Hroro o aucuuminae

yueOHOi 1
CIIPaBOYHOMN
JIUTEPATyPHI,
BBITIOJIHEHUE
TDEHHPOBOHHBIX IMpakTHaeckoe
1.3 OCHOBHBIE YTIDANHEHHT, saHsTHC VK-5.1, VK-
HAIIPABJIEHHSI gy | RO TR Tect 1 5.2, VK-5.3,
PABOTbBI APXMBHBIX ! KonTtponsHas OIIK-1.1,
YYPEXJEHUI TOATOTOBKA K pabota OIIK-1.2
9K3aMEHY S3anmen
pabora ¢
UHOOPMAIHOHHBI
MH pecypcamu
Pocapxusa u
APXHUBHBIX
YUpPEKICHUN
HWroro no pazaeny 126,7
Hrtoro 3a cemecTp 126,7 9K3aMeH
126,7 SK3aMeH




5 Ob6pa3oBaTe/ibHbIEe TEXHOJIOTUH

Hcnonp3yrotes pa3nuuHbie o0pa3zoBaTeiibHble U HH()OPMAaLMOHHbIE TEXHOJIOTUU B
MIPOLIECCEe OpPraHu3aluy yueOHO-T03HABATEIbHON, HAYYHO-UCCIIE0BATEIbCKOM, YACTUUHO-
ITOMCKOBOM, PENPOAYKTUBHOM, TBOPYECKOM JAEATEIBHOCTH CTYIEHTOB.

OOyueHne HaYMHAETCs ¢ IPUMEHEHUS TEXHOJIOTHH LieJIerolaraius, B 4aCTHOCTH,
BO3MOKHOCTb TPYJIOYCTPOMCTBA HE TOJIBKO B TOCYJaPCTBEHHBIX, HO U HETOCY1apCTBEHHBIX
OpraHu3alusIX.

[TpakTrueckue 3aHITUS IPOBOJATCS B pOpME MPAKTUYECKOM MOATOTOBKH B YCIOBUAX
BBITIOJTHEHUS 00Y4aIOUIMMICS BUIOB pa0doOT, CBA3aHHBIX ¢ Oyay1iei npodeccuoHanbHOU
NesITeNIbHOCTBIO M HAIIPaBJICHHBIX HAa (OPMUPOBAHUE, 3aKPEIUICHUE, PA3BUTHE MTPAKTHUECKUX
HABBIKOB M KOMIIETEHIUH 10 poduiIro 00pa3oBaTeIbHOM MPOrpaMMBl.

[Tockonbky nanHas npodeccuoHambHas 3ajayda CrelalucTaMi Ha MeCTaX pelaeTcst
C IOMOLIBIO IOUCKOBOTO M HAYYHO-UCCIIEOBATEIBCKOIO METOA, TO JaHHAS TEXHOJIOTUS
UCIOJIb3YETCS U JUIsl O0OyYEeHHsI CTYA€HTOB: MOJIB3YSCh HOPMATHUBOM, 00Y4YaIOIIUMCS HY>KHO
ONPEACIIUTD NOPSAAOK JEHCTBUH IO €r0 UCIOJIHEHUIO. [[OMCKOBOM METO OCYIIECTBIISIETCS €
npuMeHeHnem cetu MatepHeT B mpaBoBbIX noptanax «Koncynsrant [Lmrocy, «['apanTy,
odunmansHeIM caiiTom DefepanbHON CITyKObI TOCYJapCTBEHHON CTATUCTUKHU U JIp.

PedeparuBHas padbora 1mo3BoJiseT 0ojiee yriy0JeHHO U3YYHTh IPOoOIeMy
WCCIICIOBAHMS, PAaCIIUPUTh IIOHUMAHUE B 00JIaCTh CBOMX 3HAHHMA. DTO opma
CaMOCTOSITEIILHOUN paboThI, (HOPMHUPYIOIIAs HABBIKK K CAMOCTOSTEIILHOMY MTOWCKY HOBBIX
3HaHUH ¥ U3JI0’)KEHUE MaTepuaia ¢ Oopor Ha MEPBOUCTOYHHUK, BKITIOUAET B CEOs
pedepupoBanus MOHOTpadUi U cTaTeH B HAYIHBIX U HAYYHO-TIPAKTHICCKUX KypHAIIAX,
cocraBJieHHE 0030pOB. [{J1s1 KOHTPOJISL PEPOTYKTUBHOM JIEATEIBHOCTH CTYICHTOB
HCIIONB3YETCSl TECTUPOBaHUE. TEeXHOIOTrMEH MOHUTOPUHTA PE3yJIbTaTOB 00pa30BaTeIbHOM
JIEATEIIbHOCTH B LIEJIOM SIBJISIETCS 3aYET.

NudopmaninoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTeIbHbIC TEXHOJIOTUH 3aKIFOYAI0OTCS
B IPUMEHEHHH CTICIIHAIU3UPOBAHHBIX MPOTPAMMHBIX CPEJl U TEXHUYECKUX CPEJCTB PabOTHI C
nHdopmanuenn. UudpopmarimoHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH (JISKIIHUS-BU3YaTU3AIIHS
— U3JI0KEHHE COJIEPKAHMSI COMTPOBOXKIAETCA MPEe3eHTaIeH (JIeMOHCTpaIuel yueOHbIX
MaTepuaioB, WUTIOCTPATUBHBIX, TPAPUIECKUX).

[Tpy “3ydeHUn TUCHUILUIMHBI IIUPOKO UCTIOJIB3YIOTCS CIEAYIOIIME METObI aKTHBHOTO
oOy4eHwusI:

— paboTa B KOMaH/IE;

— IIOMCKOBBIN METOJT;

— pElIEHNE CUTYAI[MOHHBIX 3a]1a4.

st onieHKH opT(OINO MPUMEHSETCS] PEUTUHTOBAsI TEXHOJIOTHSI OLIEHKU 3HAHUMN.

6 YueOHo-MeTOAMYECKOE OOecieyeHHe CAMOCTOATEIbHONH PaGoThI 00yYaromuxcst

HpCI[CTaBJ'ICHO B IPUJIOKCHU N 1.

7 OueHO4YHbIE CPEACTBA VISl IPOBEeHUsI IPOMEKYTOYHOM aTTeCTAllUN
[IpencraBieHsl B TPUIIOKEHUH 2.

8 YueOHO-MeTOANYECKOE U HH(POPMAIIHOHHOE 00ecTeyeHne TUCIHIIHHbI

a) OcHoBHasi IMTEpPaTYypA:

Packun, I. I. ApxuBoBenenue : yueOonuk amus By3os / [I. U. Packun, A. P. Cokosos.
— 2-e u3n., ucnp. u goi. — Mocksa : M3parensctBo FOpaiit, 2025. — 468 ¢. — (Bricmee
obpazoBanue). — ISBN 978-5-534-15245-6. — TexkcT : anekrponHsiii // OOpa3oBaTenpHas
mwiargopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/560246 (mata obpareHus:



https://urait.ru/bcode/560246

28.01.2026).

Ilemenkona, C. U. Apxuoenenue. Mcropust apxuoB Poccuu ¢ qpeBHEMImx
BpeMeH J10 Havasna XX BeKka : y4eOHUK AJis cpeliHero npodeccuonaibHoro oobpazoBanus / C.
. llemenkona ; noa HayyHoit peaakuueit JI. H. Ma3zyp. — Mocksa : M3narensctBo FOpaiiT,
2025. — 128 ¢. — (Ilpodeccronansuoe obpazoBanue). — ISBN 978-5-534-12086-8. —
Tekcr : anexTponnsiii // O6pa3oBarenbHas miaTdopma Opaiit [caiit]. — URL:
https://urait.ru/bcode/565795 (mara obparenus: 28.01.2026).

Koznos, B. [I. ApxuBoBeneHue : yueOHUK ¥ MpakTHKyM 11 By30B / B. I1. Ko3zmos.
— Mockaga : U3narensctBo FOpaiit, 2025. — 329 ¢. — (Bricmiee o6pa3oBanue). — ISBN
978-5-534-14066-8. — TekcT : anmekTpoHHbIH // OOpa3oBatenbHas iardgopma FOpaiit
[caitt]. — URL.: https://urait.ru/bcode/567586 (mara obparenus: 28.01.2026).

0) lonosiHuTeILHAS JINTEPATypa:

1.BenukanoBa, C. C. ApXHBBI 10 TUYHOMY COCTaBY : yU€OHO-METOUUYECKOE
nocobue / C. C. BenukanoBa ; MI'TVY. - Maruutoropck : MI'TY, 2018. - 1 31ekTpoH. onT.
auck (CD-ROM). - 3aru. ¢ turyi. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2069 (nara oOparueHus:
28.01.2026). - MakpooOBeKT. - TeKcT : a51eKTpoHHbIN. - CBeleHHs OCTYMHBI Takke Ha CD-
ROM. (mara ob6pamienus: 28.01.2026).

2. 'ocynapcTBeHHBIE, MYHUITUTIAIBHBIC H BEJOMCTBCHHBIC ApXHBHI : YU4eOHOE
nocobue [ By3oB] / cocraButenu: C. C. Benukanosa, . B. Kamry6a ; Marauroropckuii
roc. rexuudeckuid yH-T uM. I'. Y. Hocoga. - Maruurtoropck : MI'TY um. I'. 1. Hocosa, 2020.
-1 CD-ROM. - ISBN 978-5-9967-1814-6. - 3aru. ¢ TuTy. 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2709 (mata obpareHus:
28.01.2026). - MakpooOBeKT. - TekcT : 37eKTpoHHbIH. - CBeIeH s JOCTYIHBI Takxe Ha CD-
ROM.

3. Makaposa, A. K. OcHOBBI ynipaBiieHUs! apXUBHOM JOKyMEHTaluel : yueOHo-
Meroandeckoe nmocooue / A. K. Makaposa ; MI'TY. - Maraurtoropck : MI'TVY, 2015. -1
anekTpoH. ont. auck (CD-ROM). - 3ar. ¢ turyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109 (mata
obparnienus: 28.01.2026). - MakpooObeKT. - TeKeT : 37eKTPOHHBIH. - PexumM gocTymna: st
aBTOPHU30BAaHHBIX MMOJIb30BaTeNei. - CBeneHus qoctynHbl Takxke Ha CD-ROM.

B) MeToauvecKkue yKa3aHus:

1. CamocrosiTenbHas paboTa CTy/IEHTOB By3a : MPakTUKyM / coctaButenu: T. I
Heperuna, H. P. Ypazaena, E. M. PazymoBa, T. ®@. OpexoBa ; MarHUTOropckuii roc.
texanueckuid yH-T uM. ['. . HocoBa. - Marauroropck : MI'TY um. I'. . Hocosa, 2019. - 1
CD-ROM. - 3arq. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true (maTa oOpamIeHUs:

28.01.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbIN. - CBeleHHs 0CTyNHBI Takke Ha CD-
ROM

3. Meroanueckue ykazaHus npejacrasieHsl B [Iprioxenun 3.

r) [IporpammHuoe obecneuenue u UHTepHeT-pecypcebi:


https://urait.ru/bcode/565795
https://urait.ru/bcode/567586
https://host.megaprolib.net/MP0109/Download/MObject/2069
https://host.megaprolib.net/MP0109/Download/MObject/2709
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109
https://magtu.informsystema.ru/uploader/fileUpload

IIporpammHoe obecnevyenune

Haumenosanue .

o Ne norosopa Cpoxk neiicTBUS TMLIEH3UH
7Zip cB0OOIHO pactpocTpansemoe [10 OeccpouHO
Bpaysep Mozilla
Firefox cB00OoaHO pactpocTpansemoe [10 6eccpoyHO
bpayzep Yandex |cBoOoanHo pacnpoctpansiemoe [10 0eCCpOYHO
FAR Manager cB00O0HO pactpoctpansemoe 10 O6eccpouHO

Ipodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMBI
Hassanue kypca CchUIKa
DrekTpoHHbIe pecypchl oubnuorekun MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

https://www.rsl.ru/ru/4readers

Poccuiickas ['ocynapcrBennas 6unbnuoreka. Karamoru
/catalogues/

HanmonansHas nHGOpMAIMOHHO-aHATU THIECKAST URL:

cucrtema — Poccuiickuii nHIAEKC HayuHOro nutupoBanus | https://elibrary.ru/project_risc.
(PUHII) asp

DnekTpoHHas 6a3a nepuoanyeckux uzaanuit OO0

https://eivis.ru/

«BUC»
9 MaTepuajibHO-TEXHHYECKOe o0ecreuyeHne JUCIUIINHBI (MOAYJIA)

MarepruanbHO-TEXHHUECKOE 00CeCIICUeHUE TUCITUTUTHHBI BKITIOYACT:

Y4eOHbIe ay TMTOPHH ISl TIPOBEIICHHS TUCTAHIIMOHHBIX 3aHATUH JICKIIMOHHOTO THIIA
CToJ KOMITBIOTEPHBIN, CTOJI TUCBMEHHBIHN, CTYJ1 ODUCHBIH, TOKYMEHT-Kamepa Epson,
ncrounuk 6ecnepedoiinoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHns, KOMIIBIOTEP EPCOHAIBHBIHN (THI6), mpoekTop ViewSonicPJD7526W,
ciimkepdon HacronbHbli Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHUYEeCKas HaCTOJbHAs, CTepeorapHUTypa (MUKpPO(OH C ITyMOMOIaBIEHUEM ), IKpPaH
Hactennsrii Digis Optimal-C MW DSOC-11032*2

VY4eOHble ayIUTOPUH [T IPOBEICHUS MPAKTHUECKUX 3aHSATHIMA, TPYIIIOBBIX U
WH/IMBUYaTBHBIX KOHCYJbTAIMN, TEKYIIETO KOHTPOJISI ¥ IPOMEKYTOUHOU
arrectaniu CTOJ KOMITBIOTEPHBIN, CTOJI TUCBMEHHBIHN, CTYJ O(UCHBIHN, TOKYMEHT-KaMepa
Epson, ucrounnk 6ecnepedoitnoro nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIbIOTEpP MepCOHaIbHBIH (THIIO), TipoekTop ViewSonicPJD7526W,
cniukepdon HacroabHbIA Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cuctema
aKyCTHUYEeCKas HaCTOJIbHAs, CTepeorapHUTypa (MUKPO(MOH C ITyMOIOIaBICHHEM),
skpanHacTeHHbiDigis Optimal-C MW DSOC-11032*2

[TomemeHus Asi caMOCTOSTENbHOM paboThl 00yvaromuxcs [lepconansHbie
kommbioTepsl ¢ makerom MS Office, Beixomom B IHTEpHET U ¢ TOCTYIIOM B 3JIEKTPOHHYFO
nH(}OpPMaIMOHHO-00pa30BaTeNbHYIO Cpely YHUBEPCUTETA

[Tomemenue s XpaHeHHsI U TPOYUTAKTUIECKOTO 00CTYKUBaHUS yUeOHOTO
obopymoBanus CTesuiaxu I XpaHeHHs y4eOHO-HAaTIAIHBIX TOCOOMii U yueOHO-
METOJINYECKON JOKYMEHTAIUH.

MpunoxkeHue 1

IIpakTuueckoe 3ansaTue 1
Pazgea 1

3ananue 1.M3y4uutsh ceTh rocy1apcTBEHHbBIX apXuBoB P® 1 apxuBoB cyObekToB PO.
[Ipoananu3upoBaTh OpHUIKATBHbBIE CAThl ApXUBHBIX YUPEKICHUNA U COCTABUTH ONMCAHUE
2-x apxuBoB (1 ¢enepanbHoro u 1 apxusa cyobekTa PO ) o cxeme TaOIHIIB.



Kpurepnuii ananmu3sa caiita apxusa

IMoka3aTenu

ITonHoOe HauMeHOBaHUE

OdunmanbHbIl callT apXrBa (CCHUIKH)

Kewm co3man apxuB (yupeauTenn).

Korpna co3nan apxus.

I/ICTOpI/IH MEPEUMCHOBAHUA

Ykazamw 6 xpononocuuecrkou
noC1e008ameIbHOCMU NPENCHUE
HAUMEHOBAHUS APXUBA C KPAUHUMU Oamamul

HMcTOoYHUKHY KOMITJIEKTOBAaHUS apxuBa

[TepeueHn GOHIOB, APXUBHBIX KOJUICKITUI

KomngectBo CANHUL XPpaHCHUA

KonunuecTBo 0c000 LHCHHBIX JOKYMCHTOB

KomnuectBo APXHUBOXPAaHHIINIIL

KonndecTBO YNTaIbHEIX 3aJ10B

KonnuectBo paboTHUKOB

Hannune 351eKTpOHHBIX OIKUCEN Ha CalTe
(Yka3aTb Ha HaJIM4YUE U MPEICTaBUTh CCBUIKY)

IIpucymcmeyrom. Pexxum noctyna: http. ..

| Omcymemeyiom.

Hannume JlocTyn K 2I€KTPOHHBIM apXHUBam
(ykazaTb coiep>kaHue 3JEKTPOHHBIX apXUBOB U
CIIeNIaTh CCHUIKY):

Inexmponnwiti apxue pondos Cosemckotl
60eHHOU aomuHucmpayuu 6 I epmanuu
1945-1949. Pexxum goctyma:
http://svag.unc.edu

HY6J'II/IK8.I_II/IOHH3.5{ ACATCIIbHOCTb apXHUBa 34 2
MNOCJICAHUX Toaa.

VYka3arb, Kakue JOKyMEHTHI ObLIN
onyOJTMKOBaHBI

BricTaBouHas nesSTeIbHOCTD apXuBa 34 2
MOCJICAHHUX Toaa.

HazBartn BeICTaBKH

JlesTeTbHOCTB IO BOCCTAHOBIICHHIO
(pecTaBpanuu JOKYMEHTOB)

Nudopmaniist BHOCHTCS B3 OTYETHBIX
JIOKYMEHTOB, Pa3MELICHHBIX HA CalTe

Hanwnuwne >1eKTpOHHOTO pecypca A IpueMa
OT Ipa’k1aH 3aIIpOCOB O MPEJOCTABICHUN
ApXHMBHOM CIIPAaBKH, apXUBHOMW BBIITACKH,
UH(POPMALIMOHHOTO NMHUChMa

Ipucymcmeyem. Pexxum noctymna: http...

Omcymcmeyem



http://svag.unc.edu/

Homep apxuBa, BbIOMpPaeMOro 1Jisi aHAIU3a, COOTBETCTBYeET NMOPSAAKOBOMY HOMepPY B CIIHCKe
rpynnsl. Eciu B rpynmne 0os1e15-Tu 4esioBeK, TO, HAYHNHAsI ¢ HIECTHAALATOIO CTY/AeHTA,

10.

11.

12.

13.

14.

15.

OTYeT rocapXuBoB HauUnMHaercs ¢ Ne 1.

Cnucok ¢hedepanvrulx apxueos

DenepanpHoe KazeHHoe yupexaenue «l ocynapcTBeHHBIN apxuB Poccuiickoi
Deneparuny (I'APD)

DdenepasipbHOe KazeHHOE VupexaeHue «PocCUNCKUN roCy1apCTBEHHBIN apXUB
Boenno-Mopckoro ®@noray (PCABM®)

DenepanpHoe KazeHHOE yupexkaenue «Poccuiickuil rocy1apCTBEHHEIN apXUB
npeBHux akToBy» (PLCAJIA)

DenepanpHoe xazeHHOe yupexaenue «PoccuiicKkuil rocy1apCTBEHHBINA apXUB
knHohoTookyMeHTOBY (PITAK®D 1)

DdenepanpbHOe KazeHHOE vupexaeHue «PocCUNCKUN roCy1apCTBEHHBIN apXUB
jureparypbl ¥ uckyccrsay (PIAJIN)

DenepanapHOE Ka3eHHOE VUpexkaeHue «PocCHUCKU TOCY1apCTBEHHBIN apXUB
Hosetmen ucropuny (PITAHI)

DenepanapHOE KazeHHOE VupexaeHue «Poccuicknil rocy1apCcTBEHHBIN apXUB
Hay4HO-TeXHH4YeCcKON noxymenTaimmy (PITAHTI)

DdenepanpbHOe KazeHHOE VupexaeHue «PocCUNCKUN roCY1apCTBEHHBIN apXUB
colraIbHO-TToJmTruyYeckon ucropum» (PI'ACIIN)

DenepanpHOE KazeHHOE VupexaeHue «Poccuicknii rocy1apCcTBEHHBIN apXUB
dbononoxymerTosy (PITADJ)

DdenepanpHOE KazeHHOE VupexaeHue «PoCcCUNCKUN TOCY1apCTBEHHBIN apXUB
sxkoHoMukny» (PCAD)

DdenepanpHOE Ka3eHHOE VupexaeHue «PoCCUNCKUN TOCY1apCTBEHHBIN BOEHHBIN
apxus» (P'BA)

DenepanapHOE Ka3eHHOE VUpexaeHue «PocCHMCKNU Tocy1apCcTBEHHBIN
BOEHHO-ucTopuueckuii apxus» (PI'BHA)

denepanpHOE Ka3eHHOE VupexaeHue «PoOCCUUCKUN TOCY1apCTBEHHBIN
ncropuueckuii apxusy (PI'UA)

DenepanapHOE Ka3eHHOE VUpexxaeHue «PocCHUCKNU Tocy1apCTBEHHBIN
ncropuuecknii apxus JlanmpHero Bocrokay (PITUA JIB)

Dwman dbeaepalIbHOro Ka3eHHOro vupexaeHus «PoccuicKuil rocy1apCcTBEHHBIN
apXMB HAYYHO-TEXHUYECKON JokymeHTarmm» B r. Camape (Pumman PTAHT/I)

Criucok apXuBHBIX yUpekaeHU cyobekToB PD MOXKHO yBUIETh Ha caiiTe:

http://new.rusarchives.ru/state/list.shtml

Bb100op apxuBHOro yupexaeHusi cyobekra P@® cBo0oaHbIil.

IIpakTHueckoe 3axanue Ne 2

Pa3znen 2


http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml

3aganme 1. OnpeneauTb, NMOJb3YACHh MEPEYHAMH THUIOBLIX APXUBHbIX
JTOKYMEHTOB CPOK XpaHEHUs CJIeIYIIHUX JOKYMEHTOB:

[Ipuka3 o mpueme Ha padoTy.

TpynoBou 1OroBoOp.

JInunoe neno pykoBOAUTENS OPraHU3aLAH.
Tabynsrpamma.

VY TBep:KICHHbBIE pa3psiibl OIIATHI TPyAa PAOOTHHUKOB.

o0k wWwhE

Crnucku paboTaronx Ha MPOU3BOJICTBE C TSHKEIBIMU, BPETHBIMU, OTACHBIMU

YCJIOBUSIMU Tpya.

7. Ilepenmucka O TMOJY4YEHUM 3arpaHUYHBIX [AcClOPTOB  pPabOTHHKAMU
OpraHu3alluu.

8. MunuBumyaabHBIC OTYCTH paOOTHUKOB.

9. OnepaTuBHbIE CTATUCTUYECKHUE OTYETHI J[OrOBOPHI 110 3aJI0Ty UMYIIIECTBA
OpraHu3alyu.

10.JIOKyMEHTBI O COCTOSTHUY 3[JaHUH U TIOMEIICHHA, 3aHIMaEMBbIX
opraHu3ainuen, Heo0X0IUMOCTH MTPOBENCHUSI KATUTATBHOTO U TEKYIIIETO
peMoOHTa

11.CornaiieHnus TUIEH3UOHHbIE

12.DOTOIOKYMEHTHI

13.YepTexu 3eMENbHBIX YIaCTKOB

14.COopHuKH, anb00MbI pabouell TEXHOJOTUYECKON JOKYMEHTALIMH

15.NuTepHeT-CcailThl OpraHu3aiuit

16.PaciieHkr Ha peMOHTHBIE PaOOTHI

17.1TpoexkThl ¥ CMETHI Ha YCTAHOBKY OOOpYIIOBaHUS U TMepeoOOpyToBaHUE
MIPEINPUITUN

18.0kcnepTHBIE 3aKITIOYEHUS TI0 IPOEKTaM TEMAaTHUECKUX TIAHOB

19.3cku3HbIE IIPOEKTHI pecTaBpanuu o0BbeKTa u/unm
PEMOHTHO-PECTAaBPALIMOHHBIX pa0OT

20.[TacniopTa TeXHUYECKHE 31aHUN U COOPYKEHUH.

Memoouueckue yxazanusi

IIpr BBINIOJIHEHWM 3aJaHUS  IIOJB3YWMTECh  yKA3aTelsIMU  IIEpEYHEH,
pPacnoJIOKEHHBIMHA B KOHIIE TOKYMEHTOB. OnpeleIuTe CPOK XPaHEHUs Ha3BaHHBIX
JIOKYMEHTOB, YKa)KHTE TaK)K€ CTaThlO U €€ MyHKT. Pe3ynbTarsl BHECTH B TaOIUILY.
Ecnu mnepedeHp He perinaMeHTHpPyeT JaHHBIM  BUJ JOKYMEHTa, TO B
COOTBETCTBYIOILIEM €MY CTOJIOIIE MOCTaBbTE MPOUYEPK.

Tabmumal

Tunosvle cpoxu XpareHuss OOKYMEeHMO8
‘ Ne ‘ HanmeHnoBaHMe BUaa TOKYMEHTA ‘ Cpok  xpaHeHus / ‘ Cpok XpaHeHus 1o ‘




IL.II. cratbsi mo Ilepeunto | [Tepeunto 2007 r.
2019 .
1. Ilpuxas o npueme na pabomy. 50/75 nem 3I1K -
Cm. 4346
20
llepeunu

1) IlepeyeHb TUIMOBBIX YNPABICHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yOIuXCsl
B IIpoliecce JESATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOynpaBJI€HUS U OpTraHU3allNii, C YKa3aHUEM CPOKOB UX xpaHeHus", yTB. [Ipuka3
Pocapxusa ot 20.12.2019 N 236// Koncynsrantllntoc. — Pexxum nocryna:

2) "OO0 yTtBepxkaenuu [lepeyunst TUIIOBBIX apXUBHBIX JTOKYMEHTOB, 00pa3yOIIMUXCs
B HAYYHO-TEXHUYECKOM W TMPOHU3BOJACTBEHHON [EATEIBHOCTH OpraHU3aIuii, C
YKa3aHHEM pOKOB XpaHeHus». YT1B. [Ipuka3 MunkynsTypsl Poccun ot 31.07.2007
N 1182 (pen. or 28.04.2011). // Koucynsrantllmoc. — Pexum goctyna:
http://www.consultant.ru/document/cons_doc LAW 72211/

3aganue 2. Bnummure onpeneineHue apxuBHoro ¢ounaa P®D, mnouab3ysch
I'OCT P 7.0.8.-2013 wim rioccapuem K Kypcy. Onpeneaure:

a) KakMe W3 IepevYucJeHHbIX B 3ajaHuu Ne 1 JOKymMeHTOB OyayT
OTHOCUTHCH K apxuBHOMY ¢oHay Poccuiickoit @enepanuu;

0) KaKue JOKYMEHTbI OTIIPABATCS B APXMB OPraHM3alMU HA XPaHEHHUeE;

B) KaKHe [OKYMEHTbI He IMOIJIeKAT APXMBHOMY XPAaHEHHMI0 H 110
HCTEYEHUHU CPOKA OYAYT YHHUTOKEHBbI AeJT0NMPOU3BOANTEISIMU.

JlaHHble BHecHTe B TA0MLY 2.

Tabmuna 2.
Pacnpe&eﬂeHue ()OKyMeHWlO@ no OmHeceHHocmu K dpxXu6Homy XpaHeHuro
JoxymenTsl apxuBHOTO GoHAa | JIOKYMEHTHI, OIIeXKAaIIne JlOKyMeHTBI, HE TOAJIeKAIIINE
PO BPEMEHHOMY (B TOM YHCIIE apXUBHOMY XPAaHECHUIO

JOJITOBPEMEHHOMY )
apXUBHOMY XpPaHEHUIO

KonTtponbsHas paboTa no JUCHUILIMHE
«OCHOBBI apXHBOBEICHUS

3apnanme 1. Hamumcarp scce, npeactaButh cBo€ 0OOCHOBAaHHOE MHEHHE IO
MOBOJAY BBICKa3bIBaHUs apxuBapuyca HanumonaneHoro apxusa Kanamer T. Kyk o



http://www.consultant.ru/document/cons_doc_LAW_72211/

TOM, YTO «MHUP TEpsET CBOIO MaMATh B JIEKTPOHHBIN Bek». O0bem Tekcta 300-350
CJIOB (C TIpeIJIoraMu, COK03aMH U YaCTUIIAMU ).
3aganme 2. CoctaBbre OuOIMorpaduyeckuit 003op no pazueny «lcropus
apxuBHOro nena B Poccum». Kaxnpiii cTyneHT pa3pabaThiBacT OJHY TEMYy U3
CIIMCKA, PAaCHOJIOKEHHOro Huxke. HoMep TeMbl COOTBETCTBYET MNOPSIAKOBOMY
HOMEDPY B CIIMCKE IpyIIibI (eciiv B rpy1ie 11 4enoBek U MeHbIle, BOUPAIOTCs TEMbI
o Homepam 0e3 «pacmmpurene» -1,2,3 u T.1.; ecau 0oJibile, TO BRIOUPAIOTCS
TeMbl ¢ pacmmputessivMu — 1.1, 1.2, 2.1 1 T.1.; €ciau CTyIeHTOB B rpynme 0oJibliie
22-X, TO TeMBbl BBIOMPAIOTCA B TOPSAKE CIEAOBAHUM W 0€3 PACIIUPEHHUS, U C
pacuupenuem — 1, 1.1, 1,2 u T.1.). TeMbl 0030pOB He 10JIKHbI IOBTOPATHCS !
Temvbl 015 bubauocpaghuueckux 0630pos
1.CranoBnenue apxuBHoro aena B Kuesckoii Pycu
1.1.0cHoBHbIE BUIbI JOKYMEHTOB Kuesckoii Pycu
1.2. Texnonoruu u uenu xpanenus Kuesckoit Pycu
2.ApxuBHoe neno B MockoBckoid Pycu
2.1.CraHoBNeHHE apXUBHOTO Jiesia B MockoBckoil Pycu
2.2.®opmupoBanue U GyHKIUOHUPOBAHUE CETH NMPUKA3ZHBIX aPXUBOB
3.Apxusnoe neno B XVIII B.
3.1. Yopasnenueckue pedopmsl [letpa I u apxusHoe neno Poccun
3.2. [lopsanok yuyera u XpaHEHHsI apXUBOB B MIETPOBCKYIO U TOCTIETPOBCKYIO
AIOXHU.
4.ApxuBHoe Aeno B nepsoi nososruae XIX B.
4.1 . MuHucTepckass cuCTEMa JEJIONPOU3BOJCTBA U APXMBHOE JIEJI0 HAdaJla
XIX B.
4.2. Y4eT apXuBOB, 3BOJIIOLMS ApXUBHOTO JieJIa B Hadalie u cepeaune XIX B.
5.ApxuBHOE€ J1€710 BO BTOpOii nojgoBruHe XIX B.
5.1.Bousinue pedopm Anekcannpa Il nHa apxuBnoe aeno Poccun.
5.2.CucTteMa apXMBHOTO J€lda M €ro COBEPIICHCTBOBAHHE BO BTOPOM
nonosuHe XIX B.
6. ApxuBHoe Jieno Ha pyOexe XIX-XX BB.
6.1.CoctostHre apxuBHOTO jena Ha pyoexe XIX—XX BB.
6.2.MeTtoapl OpraHu3ali apXUBHOTO XpaHEHHUs JOPEBOIIOIUOHHON Poccunu,
YHacJeJIOBaHHbIE COBETCKUMH apXUBHBIMHU YUPEKICHUSIMHU.
7. CTaHOBJIEHHE COBETCKOW apXUBHOW CHCTEMBI
7.1.I1epBbie 1EKPETHI COBETCKOM BIACTU B 00JACTH apXUBHOTIO Jiejia
7.2.HoBble apXuBbl, CO3[JaHHBIE IIPU COBETCKOM BJIACTHU, M IOPSIOK
MOJIb30BAHUST UMH.
8.PazBuTHe apXMBHOIO J€a B JIOBOCHHBIN U BOCHHBIN MEPHUOIbI
8.1.Co3nanue HOBbIX apxuBOB B 1930-¢ 1T.
8.2.ITonoxxenue o I'ocynapctBennoM apxuBHOM (onze ot 29.03.1941. HoBas
cucrema apxuBoB B CCCP.
8.3.Cocrosinue apxuBHoro jiena B CCCP B nepuon Bennkoit OTeyecTBeHHOM
BOWHBI.
9.ApxUBHOE J1€JI0 B MOCJIEBOCHHBIN MEPUO]T
9.1.Bausnaue nocnencresuit BOB Ha apxuBHOE J1€710
9.2.ITonoxenue o ['ocynapcrsennom apxuBHoM ponrae CCCP ot 13.08.1958



9.3.ITonoxenue o I'ocynapcrBennoM apxuBHoM douae CCCP u I'AY CCCP
ot 04.04.1980

10. CranoBnenue apxuBHoro jaena B Poccuiickoit ®eneparuu
10.1. 3meHeHus B cUCTEME apXUBHOIO JIEjia B CBSA3U C PaclaoM COBETCKOM
CHUCTEMBI U NpekpanienreM aesrensHoct KIICC
10.2. IIpobiembl MepexoqHOTO Iepruoga OT COBETCKOM K COBPEMEHHOM
opraHu3anuu apxuBHOro jaena Poccun.

11. DTansl MOCTAHOBKU U COBEPIIIEHCTBOBAHUS apXUBHOTO Aena B Poccun (0030p).

O6pem TekcTa o630pa - 1-1,5 crpanutier; mpudt - Times New Roman, kernb
- 14; uatepnan - 1,5; nons 2,2,2,2.

Memoouueckue pexomernoayuu no cocmagieHuro bubIUocpaPuUUecKkoco
0b630pa

bubmuorpapuueckue 0030pel Kak (opma MHPOPMUPOBAHUS BO3HUKIU B
MaccoBbIX OuOanorekax B 20-e roapl, TOrJla OHU Ha3bIBAIUCHh «BEUYEpaMU >KUBOU
oubnuorpadun». YMeTb COCTaBIATh OuONIMOrpapuueckuii 0030p — BaxHas
KOMIIETEHLIUS. U1 BEACHHUS MyOJUMKAIMOHHOM W HAyYHO-NOIYJISIPU3aTOPCKOU
JeATEIbHOCTH apXHBa.

3/1ech O4YEHb BAXKHO PACKPBITh KAKIYH KHUTY, KaKIbI HUCTOYHHUK (B TOM
yucie, Web-caliT apXuBOB), 1aTh TaKylO XapaKTEPUCTHKY, YTOObI BbI3BaTh UHTEPEC
y uurtareneil o03opa. MoryT ObITb NpPEICTaBICHbI HE TOJIBKO KHUTH, HO U
KOHKPETHBIE XYpPHAJIBHBIE CTAaTbU, apXUBHBbIE MaTepHasibl. Ba)XHO CONPOBOXKIATh
0030p IUTEpaTypbl U ICTOYHUKOB 10 BEIOPAHHON TEME KOMMEHTApUEM TOTO, KTO U3
YY4EHbIX BHEC B HCCIEJOBAHME JAHHOW TeMbl HaubOojiee BECOMBIM BKJas,
JEMOHCTPHUPOBATh 3HAHUSI OCHOBHBIX KOHLIEIIIIUNA B OCBEIICHUH JAHHOW TEMBI U T.II.
Becbma ymecTHbIM OyAeT NPUMEHEHHE pPAa3IUYHBIX CpPEICTB M MNPUEMOB,
OKMBJISIIOIIMX 0030P: TTOKa3 WUTIOCTpalui, ororpaduit u ap.

OG30p cocTOUT W3 TpPeX YacTeill: BBOJHOM, OCHOBHOM (LICHTPAJIbHOW) U
3AKIIFOUYNUTEIIBHOM.

B BomHON YacTh HEOOXOAMMO [aTh XapaKTEPUCTHKY CaMOW TEMBlI,
000CHOBaTh AaKTyaJbHOCTb M TPHUBIEKATEIBHOCTh ISl HM3YyYAIOMIMX HCTOPHUIO
apXUBOBEJICHHUS.

[lenTpanpHas yacTb 0030pa MOKET CTPOUTHCS MO-Pa3HOMY. ITO 3aBUCHUT OT
TEMAaTHUKH, OT CBOeOOpa3us peKOMEHIyeMoi nmuTepatryphl. B aToit yactu 0630pa
JAIOTCS XapaKTEPUCTHUKUA OTOOPAHHBIX KHUT M UCTOYHUKOB. BaxkHO, 4TOOBI 0030p
MPEACTaBIsT COOOM CBSI3HBIN paccka3. PacckaspiBas 0 TOW WM WHOW KHUTE,
ClIeyeT MPOJEMOHCTPUPOBATh OOJIOKKY (€Clu €eCTh BO3MOXKHOCTH). BakHo
IPECTaBUTh BBIXOAHBIC JaHHbIE U3JaHUs. MOXHO HMCIONb30BaTh Qororpaduu u
KOMMEHTApUU YNATATENEH.

B 0030pe cnenmyer uepenoBaTh pa3HbIE MPUEMBI: OHU JOKHBI OBITH U
NPOCTBIMU, M OO0JI€e CIOXHBIMH, CEPbE3HBIMH, HO MPHUBJIEKAIOIINE BHUMAaHUE
1EJIeBOI ayIuTOpuH (CTYIEHTHI Ballleil IpyMbl).

3akiounTeNibHas 4acTh (WJIM KOHIIOBKA) 0030pa COAEPKUT 0000IIeHUE
paccKa3aHHOTO O KHUTaX (MCTOYHMKAX) Ha 33JJaHHYIO TEMY.



['otoBs 0030p, HEOOXOAMMO, €CIM HE MPOYUTATh KAXKAYIO KHUTY, TO
JeTalbHOE MPOCMOTPETh, OOPAaTUB BHUMAHWE Ha BCE, YTO MOMOXKET BBIUTPHIIIHO
PACKpBITh KHUTY: oTorpaduro, UTaTy U T. I.

bubmmorpaduueckue cChIKM (Yacmu cnpagouHo2o annapama OOKYMeHmA,
cayacauue UCMOYHUKOM oubauocpaguieckol ungopmayuu 06 onyoIuUKOBaAHHbIX U
HeonyOIUKOB8AHHbBIX O0OKyMeHmax) ciemyeT npousBoauth o I'OCT P 7.0.5-2008.
Bubnuozpaguueckan ccoinka. Obugue mpedosanus u npasuna coOCMAasieHus.

Tect Ne 1
Pa3znes 1. ApxuBoBe/leHHe KaK HAYKA U y4eOHAasl TUCUMILIHHA

1. O0beKT apxXuBOBeIeHUSI KAK HAYKH BUAUTCH PA3HbIM YY€HBIM MI0-Pa3HOMY.
Kak paccmaTpuBar apxuBoBeieHHE, €CJIM ero 00beKTOM Ha3bIBAKT APXUBHOE
neyao?

1. Kak cocTaBHYIO 4acTh JOKYMEHTOBEICHUSI.

2. Kaxk npukiagHyo UICTOPUYECKYIO.

3. Kak cocTaBHy10 4aCTh HICTOUHUKOBEICHUS.

4. Kak caMOCTOSITENbHYIO CCIIMATM3UPOBAHHYIO HAYKY.

2.Kakue U3 nepeyucjIeHHbIX HUKe HAYYHbIX HAIIPABJIEHUI BXOAAT B
apxuBoOBeJeHUe?

1. Teopus u MeTOAMKA ApXUBHOIO JIENA;

2. Apxeorpadus;

3. ApXUBHBII MEHE)KMEHT;

4. Apxeosnorus.

3. K HayyHbIM NPHHIMIAM apXHMBOBEIEHHUS OTHOCATCA 4 NPUHIHNA:
1) npunyun  coyuanvHo-noMUMUYECKOU  HeUMpPATbHOCMU; 2)  HPUHYUR
écecmopornnocmu, 3) npunyun kKomniaekcnou ouenxku; u 4).. HazoBure
yeTBePThIil npuHIUN. OTBET 3aNUIINTE CJTOBAMHU.

(ITIpunyun ucmopuzma).

4. JtoT npuHUMI HauOoJiee MPOKO NMPUMEHsIETCS B IKCIEPTH3e HEHHOCTH
JOKYMEHTOB, IPH KOTOPOH JOKYMEHTHI OLECHHBAKTCH HE KaK eAUHHYHBIN
(¢akT, a B KOMILIEKCE € IPYTUMH JOKYMEHTAMH ITOI0 K¢ apXuBHOro ¢gonaa
WIH JAPYroro apxuBHoro ¢GoHga m gaxke ¢ JOKYMEHTAMH, XPaHSAUIUMHUCH B
APYIruX rocyaapcrBeHHbix apxuBax. HazoBure 3t10oT npunoun. Otser
3alUIIMTE CI0BaAMMU.

(ITpuHIMIT KOMNIEKCHOU OYeHKUL).

6. Jlo 1960-x rr. 1aHHbIH MeTO] apXuBOBeleHHsI ObLJ OCHOBHBLIM. OH 1aer
BO3MOKHOCTh H3YYE€HHUSI BCeX BHYTPEHHHMX M BHEHIHHUX OCO0EHHOCTeil
JOKYMEHTAa, T.e. €ero aBTOPCTBA, NMPOUCXOXKIAEHUS M T.1., a TaKKe S3bIKA



JTOKYMeHTa, ero ¢opMbl, MaTepuaia, HA KOTOPOM OH M3roToBjieH. O Kakom
MeTo/le apXHBOBeIeHNs UAeT pedub?

1. UudopmaimoHHbIN METO/I.
2. Meton pyHKIIMOHAILHOTO aHAJIM3A.
3. CHCTEMHBIN MOIXO/I.
4. VCTOYHUKOBEIUECKNI aHATIN3
7. CeroaHsi XpaHeHHIO, KOMILUIEKTOBAHMIO, Y4YeTy IOAJIeKaT pa3jinyHble
nokyMeHTbl. Iloajiexkar M apXMBHOMY XpaHEHHMIO JJIEKTPOHHbIe 0a3bl
nanubix? [Mouemy?
1. Jla, mojuiexaT XpaHeHHI0, Kak U OyMaxxHble, KHHO-, POTO-, GOHO- U BUIEO- U
JPYTHE TOKYMEHTHI.
Jla, Tak kak 0a3bl JAHHBIX — 3TO U €CTh JICKTPOHHBIC APXHBHI.
Her, Tak kak 6a3bl TaHHBIX — 3TO HE JOKYMEHT.
4. Het. DneKTpOHHBIE JOKYMEHTBHI B apXWBBI HE CHAIOTCS, TaK KaK UX CPOK
XpaHEHUs HE MPEBBIIIAET 5-TH JET.

w N

8. llepdokapThl, neposieHTbI, MATHUTHBIE M ONITHYECKUE HOCUTEJIH, 2 TAKKE
HAKONUTEJIU HHPOPMALUHM HA JHEPIrOHe3aBUCUMON GJDII-NAMATH OTHOCATCS
K...

1. TpaaIUIIMOHHBIM JOKYMEHTAaM;

2. TEXHOTPOHHBIM PEMPOYKTUBHBIM JOKYMEHTaM;

3. TeXHOTPOHHBIM MAIMMHOYUTACMBIM TOKYMEHTAM;

4. HEe OTHOCSTCS HU K OJTHOMY U3 TUIIOB U COCTABJISIIOT CAMOCTOSITEIHHYIO

rpynmny J0KyMEHTOB.

9. Hukouaii Bacuiabesud Kasa4oB — 310 pycckuii yueHblH, NPOCJIABUBIINHACSH
TeM, 4TO...
1. mepBBIM BBICTYMHII C TOKJIAJ0M « APXHUBBD) Ha apXEOJIOTUYECKOM Che3/e B
1869 rony;
2. Hammcal IepByr MOHOTpaduio M0 apXHUBOBEICHUIO « APXHUBHOE JIETIO B
Poccumny;
pa3paboTan AeTalbHbIN TUIaH apXuBHOU pedopmel B Poccun;
4. cuntan 6JaroyCcTpoWCTBO apXUBOB BAYKHBIM YCIIOBHEM JIJIsl TPOLIBETAHUS
HMCTOPUYECKON HAYKHU.

w

10. Hay4Hblii TPy 3TOI0 Y4€HOro ObLJI HAIMMCAH elne B HayaJie XX Beka. B Hem
3TOT YYEHbIil TMOABEPr KPUTHKE POCCHHCKYI0 aPXHUBHYK CHCTEMY, B
YAaCTHOCTH, TaKHe €é HeJ0CTATKHM, KAK HU3KUI YPOBEHb CHCTEMATH3ALMH
apXHMBOB, OTCYTCTBHE COHEPXKATEJbHBLIX ONHCEH, MAJYH YHMCJIEHHOCTHL U
HEI0CTATOYHYI0 KBAJIH(PUIIUPOBAHHOCTD (OTCYTCTBHE BbICIIEr0 00Pa30BaHMs)
ApPXMBHBIX Pa0OTHMKOB, (aJbCUPUKALNIO JOKYMEHTOB U UX HEJIOCTYNIHOCTh
Ji uccjenosaresnein. Hazosure 3T1oro y4eHoro.

1. N.E. AunpeeBckuii,

2. A.Il. BopoHos,

3. J1.4. CamokBacos,



4. E.B. CrapocTuH.

11. Eciin u3 uaeHTUHQUKAIMOHHBIX PEKBU3UTOB HA JOKYMEHTe, NOCTYNHBIIEM
apXMB, €CTh TOJIBKO TeKCT M OTTHCK Ie4YaTH, TO MOMOKeT apXHMBHCTAM
YCTAaHOBHUTB NMOJAJIHHHOCTb, ABTOPCTBO U BpeMs CO3JaHHUs JOKYMEHTAa HAYKA ...

1. Uudopmatuka,

2. Cdparucruxka,

3. INaneorpadus,

4. Tepanbpauka.

12. Kakoii ropoa Ha3bIBAKT «aPXMBHOM CTOJIMLEH MUpa»?
1. Mocksay,
2. Jlonmos,
3. bepnun,
4. Tlapux.

13.9Tn4yecknii KOJIeKC APXUBUCTOB, NPUHATHINA B 1996 1. neicTByeT...
1. Tonwko B EBporre;
2. TOJBKO B AMEpHKE;
3. Toiabko B Kurtae;
4. BO BCEM MHUDE.

14. ®ongoo0pa3oBaTesieM Ha3bIBAETCH. ..

1. ropuauueckoe win (pU3NIECKOE JIULO, B IPOLECCE AEATENBHOCTA KOTOPOIO
oOpa3zyeTcsi JOKYMEHTaJIbHbIN (HOH;

2. Blajelel apXUBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh OJTHOMOYHS 110
PaCIOPSIKEHUIO ApXUBHBIMU JOKYMEHTAMU B IIPEAeiaX, yCTAHOBIECHHbBIX
3aKOHOM HJIM JIOTOBOPOM;

3. apXWBHBIN QOHII, COCTOAIUN U3 JTOKYMEHTOB, 00pa30BaBIINXCS B MPOIECCE
AKU3HU U IeATEIBHOCTH (PU3NYECKOTO JIUIIA, CEMbH, POJA;

4. COBOKYNMHOCTb apXMBHBIX IOKYMEHTOB, HCTOPUUYECKU U/UJIH JIOTHYECKH
CBSI3aHHBIX MEXTy COOOM.

IMPOMEXYTOYHBIA TECT Ne 2
K pasaenay 2 «O0umas XxapakrepucTUKAa apXUBHOT0 GOHIa M CUCTEMbI
apXUBHBIX yupe:kaeHuii Poccum»
IIpasunvrvix omeemos moodwcem 66iMb HECKONbKO.

1. Kakue oTIMYUTEJbHBIE CBOICTBA OTJIMYAKT MH(OPMALNIO APXUBOB OT
uHpopManKMU B APYruX HHPOPMALMOHHBIX cHCcTeMax?

1. BeicTphlit noCTyM;

2. OTKPBITOCTB;

3. ayTEeHTUYHOCTH;

4. HENPUKOCHOBEHHOCTD.
2. Equnblii rocy1apcTBeHHbI apxuBHbIH (poHA Poccun Havau
(popmupoBatbea B ...



1.
2.
3.
4.

1918 r.;
1958 r.;
1991 r.
2012 r.

3. YcranoBute TouHOoe (1o I'OCTy) onpenesienne NOHATHA «KAPXUBHBIN QOH/
Poccuiickoit @exepaummn»

1.

4.

HcToprdecku CIOKUBIIASICS W TOCTOSHHO IIOMOJHSEMAasi COBOKYITHOCTh
aApPXUBHBIX JJOKYMEHTOB, OTPAXKAIOIUX MAaTEPUATBHYIO M TyXOBHYIO JKH3Hb
oOmiecTBa,  UMEIONUX  HMCTOPHUYECKOE,  Hay4yHOe,  COIHMaJbHOE,
HPKOHOMHUYECKOE, TMOJIUTHYECKOEC W KYJIbTYpPHOE 3HAYCHHE, IOJJICKAIIIX
MOCTOSTHHOMY XPaHCHHIO.

COBOKYMTHOCTh apXHMBHBIX JTOKYMEHTOB, OTPaXKAIONUX MaTEpPUATBHYIO H
IyXOBHYIO JKU3Hb OOIIECTBA, HMEIONIUX HCTOPHUYECKOE, HAy4IHOE,
COIMAIbHOE, IKOHOMHYECKOE, TOJIUTHUYECKOE U KyJIbTypPHOE 3HAUCHUE.
Kommiiekc MepomnpusiTuii, HampaBJICHHBIX Ha CO3/laHME W TMOJJepKaHUe
yCcloBUHM, obecneunBammux Haubojee dhPeKTUBHOE yNpaBeHUE
JIOKYMEHTaMH (JIOKYMEHTUpOBaHHON wuH(poOpMalmeil) B Mpolecce Uux
BPEMEHHOTO WJIM MOCTOSSHHOTO HaXOK/IEHUS B apXUBE.

JIOKyMEHTBI JTMKBUAMPOBAHHBIX T'OCYJIAPCTBEHHBIX OpPraHoOB, OPTaHOB
MECTHOTO CaMOYIIPABIICHHS, TOCYIapPCTBEHHBIX OpraHU3aIUH.

4. ApxuBHbIil poHa Poccuiickoit dexepanuu COCTABJIAIOT. ..

1. apXuBHBIE TIOKYMEHTBI, OTHOCSIIIHECS K TOCY1apCTBEHHOM COOCTBEHHOCTH
(benepanpHOit U CyOBEKTOB PD),

2. apXWBHBIC JOKYMEHTBI, OTHOCSAIINECS K MyHUITUTIATLHOW COOCTBEHHOCTH;

3. apXWBHBIC IOKYMEHTHI, OTHOCSIIHECS K YaCTHOW COOCTBEHHOCTH,

4. Bce NOKyMEHTHI opranu3anuii Poccumn.

5. B 3akonoaareabcrBe Poccumiickoii @eaepauvud  npeayCMOTPEHbI
orpaHn4yeHusi gocryna k apxuBam. Ha kakue kaTteropum J0KYyMEHTOB OH
pacnpocTpaHsieTcs?
1. HA JOKYMEHTHI, COJEpKalllie TOCYJAAPCTBEHHYIO WM HHYIO OXPaHIEMYIO
3aKOHOM TalHY;
2. Ha JOKYMEHTBI, COIEPKAIINX CBEJICHUS O 3/T0POBbE IPAK/IAH;
3. Ha JIOKyYMEHTBI, COJACp)KAIUX CBEACHUS O CEMCHHBIX, HWHTHUMHBIX
OTHOIICHUSX WJIK UMYIIIECTBEHHOM IOJIOKEHUH TPaXK/IaH;
4. Ha BCE JIOKYMEHTHI C TIOCTOSIHHBIM CPOKOM WJIU JOJITOBPEMEHHBIM (75 JIEeT)
CPOKOM XpaHECHHUS.
6. ®pa3a «/lokyMeHT onpejaeieH HA MOCTOSIHHOE XPAHEHHe» 03HAYAET:
1. MOKyMEHT HeJb3s MepeMeNiaTh U3 OpraHu3aIuu, KOTOpas €ro co3aana;
2. MTOKYMEHT HENb3s TepeMellaTh W3 apXuBa OpraHu3allid, KOTopas €ro
co3jania;
3. JIOKYMEHT JOJDKEH XPaHUThCS BEYHO (0€CCpOUHO);
4. NOKYMEHT 3aKpBIT JJIs MOJb30BaTENCH.

7.0pranusanus (kaaccupukanus M CHUCTEMATH3alMsi) JOKYMEHTOB M el
ApXUBHOrO0 (pOH/Ia CTPAHBI OCcylIecTBAsieTcs M0 3-M ypoBHsiM. Ha3zoBuTe nx.

1.
2.

B [Ipe/iesiaX OpraHu3aluy;
B nipezenax ApxuBHoro gonga PO B uemnom;



3. B IIpejenax apXuBa;
4. B mpenenax apxuBHoro ¢ouaa (hoHg000pa3zoBaTENS).
8. K ApxuBnomy ¢ouny P® HE OTHOCATCSH caeaywmue Kareropum
JTOKYMEHTOB:
1. AOKYMEHTbI, HaXOJSIINECs] B YACTHOU COOCTBEHHOCTH;
2. TOKYMEHTBI HETOCYJapCTBEHHBIX OpraHU3aIINiA;
3. IOKYMEHTHI 10 JIMYHOMY COCTaBY;
4. NOKYMEHTBI, CPOKH XPaHEHUS! KOTOPBIX MPEBbIIAOT 10-71€eT.
9. Ilo BuaamM HocuTes e, c10co0aM M TeXHHMKe 3aKpelvieHust MHpopManuu
AOKYMEHTbI APpXUBHOI0 (poHaa PMD nesnsitcsa Ha:
1. apxuBHBICE NUCHMEHHBIE U TpadUuecKue JOKYMEHThI Ha OyMa)KHBIX
HOCHUTEJISX;
2. KMHO()OTO(DOHOTOKYMEHTHI, BUJ1I€O(DOHOTPaAMMBHI, MaITHHOIIUCHBIC
(9NIEKTPOHHBIC) TOKYMEHTHI;
3. JIOKYMEHTBI, HaXOIAIIMECs B OTPACIEBBIX (POHIAX;
4. IOKYMEHTHI, HAXOSIIHUECS Ha JEMO3UTAPHOM XPAHEHUH B TOCY1apCTBEHHBIX
apXHBax.
10. B HerocymapcTtBeHHY0 4acTb ApxuBHOro ¢onna PP ¢opmupyror
cJeyIIIne JOKYMEHTbI:
1. TOKYMEHTBI JOPEBOIIOIMOHHOIO MEPUO/IA;
2. TOKYMEHTBI COBETCKOTO MEPHO/a;
3. IIOKyMEHTBHI COBPEMEHHOTO TIEPHO/Ia;
4. Bce Ha3BaHHBIC BHIIIIE.
11. B rocymapcrBeHHYK0 4YacTb ApxuBHOro d¢ounaga P® dopmupyror
cJaeAyolme T10KyMEHThI:
1. AOKYMEHTBI JOPEBOIIOIIMOHHOTO MEPUO/Ia;
2. TOKYMEHTBI COBETCKOTO MEpUO/Ia;
3. IOKyMEHTBHI COBPEMEHHOTO TIEPHO/Ia;
4. Bce Ha3BaHHBIC BHIIIIE.
12. Kakue rpynnbl KpUTEepHEB HMCHOJB3YKTCH NPH 3KCIEPTH3E LHEHHOCTH
JTOKYMEHTOB?
1. xpuTepUHn MPOUCXOKICHUS;
2. KpUTEPUU COJIEPIKAHUS;
3. KpHUTEpUHU BHEIITHUX 0COOCHHOCTEH TOKYMEHTOB;
4. KpUTEepUU HEPUKOCHOBEHHOCTH.
13. Kakue u3 nepeymnc/ieHHbIX KPUTEPUEB OTHOCATCH K rpyline KpUTepHeB 1o
MPOMCXOKACHUIO?
1. Ponb u MecTo opraHu3aliuyd B CUCTEME rOCY/IapCTBEHHOTO YNpPaBJICHUS WU
KOHKPETHOM OTpaciy, 3HAYMMOCTb BBITIOJTHSIEMBIX €10 (DYHKITHIA;
2. 3HaueHHE (PU3MYECKOTO JIUIA B )KU3HU OOIIECTBA;
3. BpeMs u MecTo 00pa30BaHUsI TOKYMEHTA.
4. 3HAYMMOCTH COOBITHSI (SIBJICHHS), OTPA)KEHHOTO B JOKyMEHTE.
14. Kak niianupyercsi pemiath nNpodJjieMy HeXBATKH IUIOIAJAeH /51 XpPaHeHUs
ApxuBHoro ¢ponaa P®?
1. ITocTpouTh HOBBIE APXUBOXPAHWIIUILIA;
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[lepeBectn JOKYMEHTHI ApXHMBHOTO (pOHIA B DJIEKTPOHHBIA BHUI, a
OpPUTHHAJIBI YHUUTOXXUTh U OCBOOOIUTH MECTO;
CokpaTuTh CPOKH XpaHEHUs JOKYMEHTOB 10 JUYHOMY COCTaBY;
[lepecMoTpeTh MEpevHH CO CPOKAMU XPAaHEHUS JOKYMEHTOB.
MMPOMEXKYTOUYHBIN TECT Ne 3
K pasaenay 3 «Opranu3anusi MCIIOJb30BAHNS APXUBHBIX (POHIOB M
BO3MOKHOCTH €€ COBEPIIeHCTBOBAHUS
IIpasunvrvix omeemos moodcem 6bimb HECKOTBKO.

1. YcraHoBjieHHe KOJIMYECTBA M COCTaBa APXMBHLIX TOKYMEHTOB B €/IMHUIaX

yuera

H  (Pukcamusi TNPUHANIEKHOCTH KaXKIOH eIUHUIBI y4yeTa K

ONpeacjacHHOMY KOMIUIEKCY M oﬁmeMy HX KOJUYIECTBY B YUYCTHLIX
JAOKYMEHTAX HAa3bIBACTCH...

1.
2.
3.
4.

APXHUBHBIM XPAHCHUCM,
CHpaBO‘lHO-HOHCKOBOﬁ CHCTGMOﬁ;
Y4CTOM apXUBHBIX JOKYMCHTOB,
HCIIOJIB30BAHHNCM dPXHUBHBIX JOKYMCHTOB.

2. Kakue 10KyMeHTBI MOAJIEKAT TOCyIapCTBEHHOMY y4eTy?

1.
2.
3.
4.

Bce nokymMeHThI rocyiapcTBeHHOM yactu ApxuBHoro ¢onna PO.

Bce n1oKkyMeHThI HerocyjapcTBeHHOM yactu ApxuBHOTo ¢oHga PO.
JInunblie apxuBHBIE QOH/IBI.

Bce 1oKkyMeHThl HE3aBUCHMO OT MECTa UX XpaHEeHUs!, POPMBbI COOCTBEHHOCTH.

3. YKa)KI/[Te, N3 KAKHUX 3TAIIOB CRJIAABIBACTCHA YUIET apXUBHBIX IIOKyMeHTOB?

1. a) mosicyeT KoauYecTBa JOKYMEHTOB B apXUBE; 0) perucTparus CBeICHUI O
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHUX)» YUYETHBIX JOKYMEHTAX apXMBa.

2. a) mOACYET KOJMYECTBA IOKYMEHTOB B apXUBe; 0) perucTpanus CBEACHUN O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX)» YUYETHBIX IOKYMEHTaX apXHBa; B)
3al0JJHEHWE HA  MX  OCHOBE  JIOKYMEHTOB  LEHTPAJIU30BAaHHOTO
roCcyJapCTBEHHOI'O y4eTa, KOTOPBIE MPEACTABISAIOTCS B OpPraHbl yIPABJICHHUS
aApPXUBHBIM JIEJIOM CYOBEKTOB (he/Iepaliii.

3. a) moAcueT KOJIMYECTBA JOKYMEHTOB B apXUBe; 0) perucTpalus CBeIeHUH 0
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHUX)» YUYETHBIX JOKYMEHTAX apXUBa; B)
3alOJJHEHUE HAa  MX  OCHOBE  JIOKYMEHTOB  LEHTPaJIU30BAHHOTO
roCyJapCTBEHHOTO y4eTa, KOTOPbIE MPEACTABISAIOTCS B OpraHbl yIPABICHHUS
apXUMBHBIM JIeJIOM CYOBEKTOB (efepaluy; TI) COCTaBJIEHUE B OpraHax
YIOPABJICHUS] apXUBHBIM JI€JIOM CBOJHBIX JTOKYMEHTOB LEHTPAIU30BAaHHOTO
rocyJapCTBEHHOTO y4eTa U NnpeacTaBieHue ux B Pocapxus.

4. a) moicyeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) peructpanus CBEAeHUH o
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHX» YUETHBIX JOKYMEHTAX apXHBa; B)
3al0JJHEHWE HA  MX  OCHOBE  JIOKYMEHTOB  LEHTPAJIM30BAHHOIO
rocyJapCTBEHHOI'O y4eTa, KOTOPbIE MPEACTABISIOTCS B OpPraHbl yIPABJICHHUS
apXUBHBIM JIeJIOM CyOBEKTOB (elepalnu; I) COCTaBJICHHE B OpraHax
YIPaBJIECHUS apXWBHBIM JI€JIOM CBOJHBIX JIOKYMEHTOB LEHTPAIU30BAHHOTO
rocyJapCTBEHHOI'O y4eTa U MpeACTaBiIeHUE X B PocapxuB; ) cocTaBiaeHUE
00s13aTebHBIX apXUBHBIX CIIPABOYHUKOB.



4. HayuyHblii y4eT JOKYMEHTOB OCYIECTBJIAETCS UCXO/sl U3 Psiia MPUHIMIIOB.
Kakoii mpuHmun 3akjiw4daercss B TOM, YTO Jil00oe IBHKeHHE JTOKYMEHTOB
apxuBa (NMOCTyIUIEHHE, BbIObITHE, ONMHUCAHME) HO/LKHO OBITH CBOCBPEMEHHO
OTPAKEHO B JOKYMEHTaX?

1. IEHTpaJIN3aIs yUueTa,

2. yHUDUKAIMSA ydeTa;

3. JTUHAMUYHOCTh YUETa;

4, MOJTHOTA ¥ IOCTOBEPHOCTh TOCYAAPCTBEHHOTO yUeTa

5. Enmannamu yuyera ApxuBHOro ¢ponaa P@ sipasrores:

apxuBHBINA (HOHJ (a TakKe MpUpPaBHEHHAs K HEMY apXHBHasi KOJUICKITHS);
€MHUIIA XPAHEHUS;

OTJENbHBIN 000CO0IEHHBIN JOKYMEHT;

JIMCT apXUBHOT'O JOKYMEHTA.

yeTy noaBepraercs...

TOJIKO IIEPBUYHAs JOKyMEHTHasi UH(popmaius;

TOJIbKO BTOPUYHASI TOKYMEHTHasi HH(GOpMaIus;

TOJIBKO IOKyMEHTHas ”HpopMaIus, Co3JaHHasi Ha O0yMa)KHbIX HOCUTENSX;
IIEpBUYHAs U BTOPUYHAS apXHUBHAs JTOKYMEHTALIHSL.

YeTHbIE JOKYMEHTBI APXHBA OTHOCATCH K...

NEPBUYHON TOKYMEHTAIUH;

BTOPUYHOM JOKYMEHTAIINH;

TPETUYHON JOKYMEHTAIINH;

JNECATUYHON TOKyMEHTAIUU.

JIABHBIM BHYTPEHHHUM YYeTHBIM JJOKYMEHTOM apXHBa fBJIsIeTCH. ..
NacropT apXHBa;

apXWBHasl OIKCH;

KapTouka GoH/Ia;

KHHIa y4eTa MOCTYIICHU.

9. Ha ocHOBe 3TOr0 J0KYMEHTA OCYLIEeCTBJISIIOTCH y4eT NOCTYNAIOIIMX eAUHHUI]
XPAHEHHsI; NMPOBEPKA HAJMYMSA M COCTOSHMS JAOKYMEHTOB, XPaHSIUUXCH B
apxuBe; CIPaBO4YHAas pa0d0Ta; MOUCKOBas padoTa apxusa.

= o
drwnvPrSYrOovPRrYSrONR

R

e

1. NacropT apXUBa;
2. apXWBHasl OIKCh;
3. KapTouka QoH/a;
4.  KHWTa y4eTa MOCTYIUICHUH.

10. Joxymentsl U pouasl IIOCJIE 1917 roga B y4eTHBIX JOKYMEHTAX HMEIOT
uHaekc P u Homep donpa;

unjekc I/ v nomep pouna;

uHjekc [/ v nomep ouna;

TOJIbKO HOMEp (dOoHA.

11. KOMlmeKc B3aMMOCBSI3AHHBIX M B3aUMOJONOJIHSAEMbIX aPXMBHBIX
JOKYMEHTOB, PACCKa3bIBAIIMX O COCTaBe MU COMCPKAHUM APXMBHBIX
MaTepHajoB, CO3JaBaeMbIX HA €AUHOM METOJAMYECKOH OCHOBE /JIs1 IMOUCKA
ApPXMBHBIX JOKYMEHTOB M apXuBHOM MHpopMauuu B Hejasax 3¢p¢eKTUBHOIO
HCIOJIb30BAHMS HA3BIBACTCH. ..

PO



=l

CUCTEMOM HAyYHO-CIIPAaBOYHOI'O aIllapara apXuBa;

MEPBUYHON apXUBHOU JOKYMEHTALUEH;

BHYTPECHHEU YUYETHOU IOKYMEHTALMEN apXUBa;
JOKYMEHTAIMEN HEHTPAJIN30BaHHOTO FOCYIapCTBEHHOTO yUEeTa.

12. K CHCTEME HAYYHO-CIIPABOYHOI0 ANNAPATA APXUBA OTHOCSATCS:

1
2.
3.
4

KaTaJIOTH;
OITUCH;
yKa3aTelu;
CIHUCOK (POHOB.

13. HOJILSyIOTCH 4-ma npaBujiaMu COCTaBJICHUA CXEMBbI KJIaCCl/I(l)I/IKaHI/IH
APXMBHBLIX JOKYMECHTOB, YKAaKUTE, KaKoii/-ue wu3 HUKENIEPECYNCIICHHBIX
NMPU3HAKOB MOT'YT MCITIOJb30BaTbLCH JIJIsA KJIaCCl/I(l)I/IKaIII/II/I?

1.

2.
3.
4

CTpyKTYypHBI;
KOPPECIOHAEHTCKU I
XPOHOJIOTUYECKHUI
HOMUWHQIbHBIN

14. [oxkyMeHT apXxWBa, COCTABJICHHbIII Ha OJIaHKe apxXuBa, HMEKINNH
OPUAMYECKYI0 CHJIY M COAEPKAIMIA JOKYMEHTHYI0 HH(OPMAIUIO 0 IIpeaMeTe
3ampoca ¢ YKa3aHWeM ApXMBHBIX HIM(POB M HOMEPOB JIMCTOB €IUHHIL
XpaHeHHUsI TeX AapPXUBHLIX JOKYMEHTOB, HA OCHOBAHUM KOTOPbLIX OHA
COCTaBJICHA, HA3BIBACTCH. ..

1.
2.
3.
4.

NHupopManmoHHBIM MHCHMOM;
APXUBHOU BBINMUCKOM;
ApXVBHOW KONIUEN;
ApXUBHOU CIIPABKOM.

15.Koraa navajach MexXaHM3alMsi apXUBHOIO aejia?

1.

2.
3.
4

B xon1e XIX B.;
B 1950-x IT.;

B 1970-x IT.;

B 1980-x.

Bonpocel no jucuuninHe

«OCHOBBI apXHBOBe/ICHUS»
1.00beKT u npeMeT apXUBOBEICHUS
2. [IpyHIMIBI ¥ METOBI APXUBOBEICHUS
3. MecTo apXuBOBEAECHHUS B PSAY APYTUX HAYUHBIX JUCLUILINH
4. Vctopusi CTaHOBJIEHUS apXUBOBEICHHS KaK HAYKH
5. DTH4ecKuil KOIEKC apXUBUCTOB
6.OCHOBHBIC TIOHSTHS APXUBOBEICHHSL.
7. ®opMupoBaHUE apXUBHBIX HH(OPMAIIMOHHBIX PECYpCOB COBpeMeHHOI Poccun.
8. I[lonsTne «ApxuBHbii doHA Poccuiickoit Peagepaumnn»
9. ApXHUBHBIE JOKYMEHTBI, HE BXOJAIINE B ApxuBHbiii doHa PO
10. DxcnepTu3a IEHHOCTH TOKYMEHTOB U KOMIUIEKTOBAaHUE apXUBOB
11. Kputepuu OLleHKH TUIIOBBIX KaTETOPU JOKYMEHTAJIBHBIX apPXUBHBIX MaTEPHUAJIOB
12.Cuctema apXuBHBIX YUPEXKICHUN cOBpeMeHHOM Poccun
13. Oprasns! ynpaBieHHs apXUBHBIM J1€710M B Poccun
14. lestenbHOCTh MEXKTyHAPOJHOTO COBETA APXUBOB
15. CoBpemenHsbIe po0eMbl apxuBHOTo Aena Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62951&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62950&displayformat=dictionary

16. CoBpeMeHHOE COCTOSTHUE apXUBHOTO Jiena B Poccuiickoi denepanuu

17. HanpaBieHus COBEpILIEHCTBOBAHUS apXUBHOTO Jiena B Poccuiickoit @denepanuun
18. LlenTpanu3oBaHHbIN TOCYJAPCTBEHHBIN YUYET ApXUBHBIX JIOKYMEHTOB.

19 Cucrema y4eTHBIX JOKYMEHTOB apXHBa.

20. Hay4Ho-cripaBO4YHBIN anmnapaT apXUBOB.

21.0Oxa3aHue rocy1apCTBEHHBIX U MyHHUIIMIIATBHBIX YCIyT B 001aCTH apXUBHOTO JIeNa.
22 ITyOnuKkanuoHHAs U BBICTABOYHAS IS TEILHOCTh ApXUBOB.

23. BO3MOXHOCTH COBEPILICHCTBOBAHHMSI CIIOJIB30BAHNUS apXUBHBIX (DOH/IOB.
24.ABTOMaTH3anus U poOOTU3AIMS OCHOBHBIX OIEpaIiii B apXuBax.

25. Uctopus pa3BuTHs apXuBHOTroO Aena B Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=63044&displayformat=dictionary

dopma IpuIoKeHUs 2
OuneHo4HBIE CpPeICTBA

Kon Nunuxarop
OreHOYHBIE CPEACTBA
WHAUKATOPA |TOCTIKEHUS KOMITETEHITHH
YK - 5 CoocobeH BocnpuHUMaTh MEXKYIBTYpHOE pa3HooOpasme oOmiectBa B

COUAJIBHO-UCTOPUUICCKOM, STHYCCKOM U q)HHOCO(l)CKOM KOHTCKCTax

VK-5.1

AHanusupyer
COBPEMEHHOE  COCTOSIHHC
oOIlecTBA HAa  OCHOBE]
BHAHUS HCTOPUYCCKOH]
[PETPOCTICKTHBBI W OCHOB
COLIMaJILHOI'O aHAaJIN3a

IIpakTH4yeckoe 3aHATHE

3ananue 1. U3yunTh ceTh rocy1apCTBEHHBIX apXUBOB PO
1 apxuBOB cyOBekToB PO.

[Ipoananu3upoBaTh OQUIMATBHBIE CAUTHI
VUPEKACHUH M COCTaBUTh ONHCAaHHE 2-X apXHBOB
¢denepanpHoTO 1 1 apxuBa cyonrekTa PD) mo cxeme TaOIHIIbL.

APXUBHBIX

(1

Kpurepuii ananusa caiita | [loka3aTean
apxuBa

[TosTHOE HaMMEHOBAaHUE
OdunmanbHeIil caiT apxuBa
(cchUIKM)

Kem co31aH

(yupenuremnm).

apXxuB

Korna co3nan apxus.

Ucropus nepenMeHoBanus | Yxasams 6 xpoHonocuueckou

nocne0o8amenbHOCmu
npescHue HAUMeHO8aHUsA
apxuea ¢ KpauHumu damamu

Ucrounnku

KOMILICKTOBAHHS apXHBa

[lepeuenn ($oHTI0B,

APXUBHBIX KOJUTSKITHHA

KomnmuecTtBo €IHHIT

XpaHeHUs

KonndectBo 0c000 mEeHHBIX

JIOKYMEHTOB

KonuuecTBo

APXHMBOXPAHUIIHII

KomnmuecTBo YUTATHHBIX

3aJI0B

KonmuecTBo paboTHHUKOB

Hanuuue 3JIEKTPOHHBIX | IIpucymcmeyiom. Pexum

ommcedl Ha caifte (ykaszaTh | JOcTyma: http...

Ha HAJIWYME U TPEACTaBUTH | / Omcymcmayom.

CCBIIKY)

Hanmuamne Hoctym K | Dnexmponnulil apxue onoos

3JIEKTPOHHBIM apxuBaM | Cogemckoii 60€HHOU

(yxazaTb coJepkaHue | aomunucmpayuu 6 Iepmanuu

1945-1949. Pexum noctyna:
http://svag.unc.edu

VYkazaTh, Kakue JOKYMEHTHI
ObUIN OITyOJIMKOBAHBI

JJIEKTPOHHBIX apXHBOB U
CHENaTh CChUIKY):
[TyGnukanmonHast
JeSITebHOCTh apXuBa 3a 2
MOCJICIHUX TOJIA.
BricTaBouHast esiTeIbHOCTh
apxuBa 3a 2 TOCIETHHX
roja.

Hazsate BricTaBKU



http://svag.unc.edu/
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HesarenbHOCTh mo | Madopmarnusi BHOCHUTCS W3
BOCCTAHOBJICHUIO OTYETHBIX JIOKYMEHTOB,
(pecTaBpanuu JOKyMEHTOB) | pa3MEICHHBIX HA caiiTe

Hanuuune 3NEKTPOHHOTO | [Ipucymcmeyem. Pexum
pecypca s mpuema OT | goctyma: http...

rpaxaaH 3arpocoB 0 | Omcymcmeyem
MPEIOCTABIICHUN apXUBHOM
CIIPaBKH, apXUBHOMU
BBITHCKH,
WHGOPMALIMOHHOTO MHChMa

Homep apxuBa, BHIOHPaeMoOro I aHAJIN3A,
COOTBETCTBYET NMOPSI/IKOBOMY HOMEPY B CIIMCKE IPYNIbL.
Ecsn B rpynme 60J1e15-Tu yesioBek, T0, HAYMHAS €
IIEeCTHAATOr0 CTY/IEHTA, OTYET rOCAPXUBOB HAYMHAETCS C
Ne 1.

Cnucox gedepanvhbix apxusos

16. denepanibHOE Ka3eHHOE YUpEXKICHUE
«l"ocynapcTBenHnll apxuB Poccuiickodl Denepalinmy
(TAPD)

17. denepanpHoe  KaszeHHOe vupexaeHue «Poccuiickuii
rocyaapcTBeHHBIN apxuB Boenno-Mopckoro daortay
(PTABM®)

18. DenepanbHoe kaseHHoe vyupexjenue «Poccuickui

rOCYIapCTBEHHBINA apxuB aApeBHUX akToB» (PLCATA)

19. denepalibHOE Ka3zeHHOE vyupexjenue «Poccuickuit
TOCYJIApPCTBEHHBIM  apXWB  KMHO(OTOJIOKYMEHTOB)
(PTAKDJT)

20. DdenepanpHoe kaszeHHoe vupexjaenue «Poccuiickuii
TOCYIAPCTBEHHBIA apXWUB JATEPATYPHl U HCKYCCTBA»
(PTAJIN)

21. DenepanbHoe kaseHHoe vyupexnenue «Poccuiickuit
TOCYIAPCTBEHHBLIM  apXyB  HOBEHIIEH  HUCTOPUU»
(PTAHN)

22. DdenepanpHoe kaszeHHoe vupexiaenue «Poccuickuid

TrOCYIapCTBEHHBIN apXuB Hay4YHO-TEXHUYECKOU
nokymernTtarmny (PCAHTO)

23. denepasibHOE  KaszeHHOe vupexaeHue «Poccuiickuii
TOCYJIAPCTBEHHBIN apXWB COLMAIBLHO-TIOJIUTHYECKON
ucropuny (PITACIIN)

24. denepanpHoe  KaseHHOe yupexaenue «PoccuilcKui
TOCYIapPCTBEHHBINA apXuB (hOHOTOKYMEHTOBY

(PTAD/T)

25. denepaibHOE  Ka3zeHHOE yupexjienue «Poccuickui
rOCYIapCTBEHHBIN apXxuB dKoHOMUKN» (PTTAD)

’)R mPWPﬁQ TLONA TanAOUONA VUONAW ITATOAA llpﬁf‘f‘flﬁf‘tfflﬁ



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
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rOCYAapCTBEHHBIN BOeHHBIN apxuBy (PT'BA)

27. denepanbHOE  KaseHHOE vupexaeHue «Poccuickuit
TOCYIAPCTBEHHBIA  BOSHHO-MCTOPHYECKUM  apXUB)»
(PI'BHA)

28. DenepanpHoe  KaseHHoe vupexaenue «Poccuiickuit

rocyapcTBEHHbIN ucropuyecknii apxus» (PITHA)

29. denepanpHoe  KaszeHHOE yupexkacHue «Poccuiickuii
TOCYJIAPCTBCHHBIA HMCTOPHYCCKHM apxuB JlaTbHEro
Bocroka» (PTHA JIB)

30. Ounman  deaepadsbHOro  Ka3eHHOIO  YVUPESKICHUS
«Poccurickuit roCYJIapCTBEHHBIN apXxuB
HAay4YHO-TEXHUYECKOM JoKyMmeHraumm» B I. Camape
(Owman PITAHT)

Crucok apXMBHBIX YUpekaeHui cyobekToB PO MoxHO
yBHIETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
Bbi6op apxuBHOro yupexnenus cyobekra P
CBOOOIHBIN.

MPOMEXYTOUYHBIN TECT Ne 3
K pa3neny 3 «Opranusanus UCnoJib30BaHUsI APXUBHBIX
(oH10B U BO3MOKHOCTH €€ COBEPIIEHCTBOBAHM S
IpasunbHbix omeemos modicem Oblmb HECKOIBKO.

1. YcraHnoB/ieHHe KOJIM4YeCTBA U COCTABA APXUBHBIX
JAOKYMEHTOB B eIMHUIAX  y4YeTa H puxcanus
MPUHAUIEKHOCTH KaXKI0H eIMHHUIIBI yuera K
ompeie;IecHHOMY KOMILIEKCY W 00IeMy HX KOJHYECTBY B
YUYETHBIX JOKYMEHTAX Ha3bIBAeTCH. ..

5. apXHMBHBIM XPAHECHHEM;

6. CIIPAaBOYHO-TIOUCKOBOM CUCTEMOIA;

7. Y4€TOM apXHBHBIX JOKYMEHTOB;

8. WCIIOJIb30BaHNEM apXUBHBIX TOKYMEHTOB.

3. Ykaxure, U3 KaKMX 3TANOB CKJIAAbIBaeTcsl y4eT
apXUBHBIX JOKYMEHTOB?

1. a) moacuer KoiM4yecTBa JOKYMEHTOB B apxuBe; 0)
peructpauusi CBEJEHHH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHUX» YUYETHBIX JOKYMEHTAX apXuBa.

2. a) MOJCYET KOJHMYECTBAa JOKYMEHTOB B apxuBe; 0)
peructpanusi CBEJCHHH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JOKYMEHTAX apX1Ba; B) 3alI0JIHEHHUE HA
UX OCHOBE JIOKYMEHTOB [[EHTPaJIM30BAHHOTO rOCYIAPCTBEHHOTO
y4eTa, KOTOpbIE IPEJCTABISIOTCS B OPraHbl YIpaBJICHUS
ApXUBHBIM JIEJIOM CYOBEKTOB (heiepatu.

3. a) moacyer KoiHMYecTBAa AOKYMEHTOB B apxuBe; 0)
perucrpanusi CBEJCHUH O KOJIHYECTBE JIOKYMEHTOB BO
«BHYTPEHHHX» YUETHBIX JIOKYMEHTAX apXHBa; B) 3all0JIHEHHE Ha
UX OCHOBE JOKYMEHTOB LIEHTPAJIM30BAHHOTO rOCYIapCTBEHHOTO
ydeTa, KOTOpbIE IIPEJCTABISIOTCS B OPraHbl YIpaBJICHUS
apXUBHBIM JIEIOM CyOBEKTOB (QeJiepalliii; T) COCTaBICHHE B
OopraHax yHpaBJI€HHUsl apXMBHBIM JI€JIOM CBOJHBIX JOKYMEHTOB
LHEHTPaIM30BaHHOT0 FOCYJAPCTBEHHOI0 yUeTa 1 IpeACTaBICHHE
ux B Pocapxus.

4. a) mojcyeT KOJMYECTBAa JJOKYMEHTOB B apxuBe; 0)



http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
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http://new.rusarchives.ru/state/list.shtml
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perucTpauuss CBEACHHH O KOJWYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX) YUETHBIX JJOKyMEHTaX apX1Ba; B) 3allOJIHEHHUE Ha
MX OCHOBE JOKYMEHTOB LIEHTPAIM30BaHHOI'0 TOCYAAPCTBEHHOT O
ydera, KOTOpbl€ NPEACTABIAIOTCA B OpraHbl YIIPaBICHUS
apXWBHBIM [IeJIOM CyOBEeKTOB (permepamuu; T) COCTaBIEHHE B
OpraHax yHpaBJICHHS apXUBHBIM JIEJOM CBOJHBIX TOKyMEHTOB
LEHTPaIN30BaHHOT0 TOCYJApCTBEHHOTO YUeTa U MPeJICTaBICHUE
nx B PocapxuB; ) cocraBieHne 00S3aTENBHBIX APXUBHBIX
CIIPaBOYHHKOB.

4. HayuyHblii y4YeT JOKYMEHTOB OCYLIECTBJISIETCS
HCxoas U3 paaa npuHounos. Kakoii npuHomn 3akiaoyaercs
B TOM, 4YTO J000e JBH:KEHHE [OKYMEHTOB apXuBa
(mocrymiieHue, BbIObITHE, ONMCAHHE) [OJKHO ObITH
CBOEBPEMEHHO OTPa’KEeHO B JOKYMeHTax?

1. [EHTPATH3AIHS yIeTa;

2. YHUPHUKAIUS yUeTa;

3. JTUHAMHYHOCTD yUeTa;

4. HOJIHOTa ¥ JIOCTOBEPHOCTH I'OCYAApPCTBEHHOI'O

ydera
5. Epmaumamu  y4yera ApxuBHoro ¢onaa PO
SIBJIAAIOTCH:

5. apxuBHBIA (poHA (a TaKke MpUpaBHEHHAs K
HEMy apXHMBHAast KOJUICKIIHS);

6. SJIMHHIIA XPAaHCHHUS,

7. OTIIENBbHBIN 000COOICHHBIN JOKYMEHT;

8. JIMCT apXUBHOTO JIOKyMEHTA.

6. Yuery nogsepraercs...

5. TOJIBKO TIEPBUYHAS IOKYMEHTHAs HHPOPMALIUS;

6. TOJBKO BTOPHYHAsS TOKyMEHTHast HH(OpMaIus;

7. TOJIKO JIOKYMEHTHasi WH(pOpMaI¥si, CO3AaHHas
Ha 6YMa)KHI)IX HOCHUTCIIAX,

8. HepBUYHAS u BTOpPHUYHAS apXuBHas
JOKyMEHTAIIHSI.

7. YueTHbIEe JOKYMEHThI apXHBA OTHOCSATCS K...

5. NEePBUYHON JTOKYMEHTALIUH;

6. BTOPUYHOHU JIOKYMEHTAINH;

7. TPETUYHON JOKYMEHTAIINH;

8. JIECSITHYHON TOKYMEHTAIIUH.

8. I'1aBHbBIM BHYTPEHHMM YYeTHBIM [OKYMEHTOM
apxuBa sIBJfAETCH. ..

5. MachopT apXuBa;
6. apXHUBHAs OIUCD;
7. KapTouka (oHAa;
8. KHHUTA y4eTa MOCTYIUICHHH.

9. Ha ocHoBe 3TOr0 AOKYMECHTA OCYHICCTBJIATCH YUYET
NOoCTynalmux €IWHUI XPaHCHMSA; NMPOBEPKa HAJIUYUA U
COCTOAHUHA AOKYMCHTOB, XPaHAIIUXCH B APXHUBE;
CrnipaBoYHasi paﬁoTa; NMMouCKoOBasi pa60Ta apxuBa.

9. NacropT apXuBa;
10. apXUBHAas OIUCH;
11. KapTo4dka (oH/a;
12. KHHIa y4eTa NOCTYIIICHUH.

Bonpocsl k 3k3amMeHy
1.06beKT U mpeAMeT apXHUBOBEICHUS
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2. [IpyHIIUTIBI ¥ METOIBI APXUBOBEICHUS

3. MecTo apXWBOBEICHHS B psAy JAPYTHX HAy4YHBIX
JUCITUTLTAH

5. DTUdeckuil KoJeKC apXUBUCTOB

6.OCHOBHEBIE TIOHATHSI apXUBOBEICHHSI.

19 Cuctema y4eTHBIX JOKYMEHTOB apXHBa.

YK-5

WNHutepnperupyet

HpO6J'IeMI)I COBPEMCHHOCTH]

C TO3WIIMH  DTHKH
brmocockux 3HAHMI

H

KonTposbHas paéora no gucuuninHe
«OCHOBBI apXUBOBEICHUSD

3amanme 1. Hammcate 23cce, TmpeACcTaBUTL CBOE
000CHOBaHHOE MHEHHE 110 TMOBOAY BBICKA3bIBAHUS apXUBapuyca
Hammonansaoro apxuBa Kanager T. Kyk o ToMm, uyTO «MHp
TEpsAeT CBOIO MNaMsATh B JJIEKTPOHHBIM Bek». OO0beM TeKCTa
300-350 cnoB (¢ mpeasioraMu, COr3aMu M YaCTHIIAMH ).

MPOMEXYTOUYHBIN TECT Ne 2
K pasgeiay 2 «O0mas xapakrepucTuka ApXuBHoro ¢gponaa
P® u cucrembl apxuBHBIX yupe:xaeHuii Poccumn»
IIpasunvHvix omeemos modicem Oblmb HECKOTIbKO.

1. Kakue oTJMYHUTeNbHBIE CBOHCTBA OTJIHYAIOT
uHpopMaunw apxuBoB OT wuHbopMauuu B JAPYIrHUX
HH(OPMANMOHHBIX cUCTeMax?

1. BricTpeii gocty;

2. OTKPBITOCTH;

3. ayTEeHTUIHOCTD;

4. HENPUKOCHOBEHHOCTb.

3. YcranoButre To4HOe (Mo I'OCTy) ompenenenue
NOHATUA «ApxuBHbIH pona Poccuiickoit @enepanum»

1. Hcropudeckn CIOXUBIIAACS W ITOCTOSHHO
IIoIoJHsaeMas COBOKYITHOCTH APXUBHBIX OTOKYMCHTOB,
OTPaXAIOLUINX MAaTEpUANbHYIO U JYXOBHYIO KM3Hb OOIIECTBa,
MMEIOIINX HUCTOPUYECKOE, Hay4HOe, COLIMAJIBHOE,
9KOHOMHYECKOE, IOJIUTUYECKOe U KYJIbTYpHOE 3HAUYeHHE,
MOJUISKAIINX TOCTOSSHHOMY XPaHEHHUIO.

2. COBOKYNTHOCTb ~ ApXMBHBIX  JIOKYMEHTOB,
OTpaXaIOUINX MaTepUaIbHYI0O U TyXOBHYIO JKH3HBH OOIIECTBa,
MUMEIOIINX HCTOPHYECKOE, Hay4HOE, coLUaNbHOE,
9KOHOMHYECKOE, TOJINTHYECKOE U KyJIbTypPHOE 3HaUCHHE.

3. Kowmmnekec meponpusThii, HampaBlIeHHBIX Ha
CO3JlaHMe W TIOJyIepKaHUEe YCIOBHH, 00ECTeUUBAIOIINX
HauOonmee  SQQEeKTHBHOE  yIpaBJieHHE JOKyMEHTaMH
(TOKyMEHTUpOBaHHOW HMH(oOpMalMel) B Mpolecce UX
BPEMCHHOT'O UJIN MMOCTOSITHHOI'O HAXOXACHUSA B apXUBE.

4. JloxyMeHTBI JUKBUIUPOBAHHBIX
roCyJJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
caMOYTIpaBJIeHHs, TOCYJaPCTBEHHBIX OPTaHU3AIIHH.

4. ApxuBsblii  ¢oua Poccuiickoii Denepannu
COCTABJIAIIOT. ..

1. APXUBHBIC JOKYMCHTHI, OTHOCALIHNECA K
roCyJJapCTBeHHON cOOCTBEHHOCTH ((eliepanibHOi B CyOhEeKTOB
PD),

2. apXUBHBIE  JIOKyMEHTBHI, OTHOCAIIMECH K
MYHHIIATIATBHON COOCTBEHHOCTH;
3. apXUBHBIE  JIOKyMEHTBI, OTHOCAIIMECH K

94aCTHOM COOCTBEHHOCTH,
4. BCE JOKYMEHTHI opranuzanuii Poccuu.
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5. B 3akonHopartenbcTBe Poccumiickoii ®egepanum
NnpeAyCcMOTpeHbl OrpaHMYeHHMs [J0cTynma K apxuBam. Ha
KaKHe KaTeropuu 10KyMEeHTOB OH pacnpocTpansiercs?

1. Ha JIOKYMEHTBHI, cozieprKaliye
TOCYAapCTBEHHYIO WIIM MHYIO OXPaHSIEMYI0 3aKOHOM TaiHY;

2. Ha JOKYMEHTBI, COAEp)KAIIUX CBEICHHUS O
3JI0pPOBBE TPAKAAH;

3. Ha JOKYMEHTBHI, COAEp)KAIIUX CBEICHHUS O
CEeMEHHBIX, WHTUMHBIX OTHOIICHHAX WJIA HWMYIIECTBEHHOM
MOJIOKECHUH TPaXKIaH;

4. Ha BCE JOKYMEHTHI C IOCTOSIHHBIM CPOKOM HJTH
JIOJITOBPEMEHHBIM (75 JIeT) CPOKOM XpaHCHHS.

6. ®paza «JlokymMeHT ompeaejdeH Ha MOCTOSTHHOE
XpaHeHHue» 03Ha4yaeT:

1. JOKYMEHT HEJIb3s nepeMennarh u3
OpraHM3aIiu, KOTOpast ero Co3aaia;

2. JOKYMEHT HeNb3sl IepeMellaTb W3 apXuBa
OpraHu3aliu, KOTopast ero co3aaia;

3. JOKYMEHT  JIOJDKEH  XPaHUThCS ~ BEYHO
(6eccpouHo);

4. JIOKYMEHT 3aKpPBIT IS TI0JIb30BATEIEH.

7.0pranusanus (kiaccupuranus U CUCTEMATH3ALMSA)
JAOKYMEHTOB M Jea  ApxuBHoro ¢oHga cTpaHbl
ocymecTBJsiercs no 3-M yposusam. HazoBure ux.

1. B TIpe/ieiax OpraHu3allvi;

2. B mpeAenax ApxuBHoro ¢porma PO B memowm;

3. B IIpEJIEIIax apXuBa;

4, B npeenax apPXUBHOTO donma
(dpormOOOpazoBarens).

8. K ApxuBnomy ¢ongy P® HE OTHOCATCHA
caeqyoIue KaTeropuu JOKyMEeHTOB:

1. JOKYMEHTBI,  HaxoJsliuecs B  YacTHOHU
COOCTBEHHOCTH;

2. JIOKYMEHTBI HETOCYJapCTBEHHBIX OpraHU3aIlHii;

3. JTOKYMEHTBI 110 TUYHOMY COCTaBY;

4. JIOKyMEHTBI, CPOKHM  XPaHEHHUS  KOTOPBIX

npesblmaoT 10-ner.

9. Ilo BHAaM HocuUTeseil, cmocodaM M TeXHHKe
3aKpeIvieHuss HHQOpMAaIuM JOKYMeHTbl ApXuBHOro ¢oHaa
P® geasites Ha:

1. apxUBHbIE THChMEHHblE M  rpaduveckue
JOKYMEHTBI Ha OYMa)KHBIX HOCHUTEIISX;

2. KHHO(OTOPOHOJOKYMEHTHI,
BU0()OHOrPAMMBI, MaIIMHOMUCHBIE (3mmeKTpOHHBIC)
JIOKYMEHTBI;

3. JOKYMEHTBI, HaxoJsIIuecs B OTPACIeBBIX
donmax;

4. JIOKYMEHTBI, HAXOJSIIMECS Ha JIETIO3UTapHOM

XpaHEHUH B FOCYIapCTBEHHBIX apXUBaXx.
10. B HerocynapcTBeHHYI0 4acTb ApPXHBHOro ¢GoHaa
P® ¢popmupyror cieayromme 10KyMeHTBI:

1. JOKYMEHTBI JOPEBOJIIOLMOHHOTO MEPHOJIA;
2 JIOKYMEHTBI COBETCKOT'O IIEPHO/IA;

3. JIOKYMEHTBI COBPEMEHHOT'0 TIEPHO/IA;

4 BCE Ha3BaHHBIE BHIIIE.
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WMHAMKATOPA |[IOCTHXKEHUS KOMIIETEHINH

11. B rocyaapcTBeHHYIO YacTh ApXuBHOro ponga PO
(hopMHUPYIOT ciieAyIONHe TOKYMEHTbI:

1. JIOKYMEHTBI JJOPEBOJIIOLMOHHOTO MTEPUOAA;

2. JIOKYMEHTBI COBETCKOI'0 TIEpHO/Ia;

3. JIOKyMEHTBI COBPEMEHHOT'0 TIEPHO/Ia;

4. BCE Ha3BaHHBIC BBIILE.

12. Kakmne rpynmbl KpUTepHeB HMCHOJB3YIOTCH TPH
IKCIEePTU3E HEHHOCTH JOKYMEHTOB?

1. KPUTEPUH TIPOUCXOKICHUS;

2. KpUTEPUU COAEpKaHUS;

3. KpUTEpHU BHEITHUX ocobeHHOCTEH
JIOKyMEHTOB;

4, KpUTEPUN HETIPUKOCHOBEHHOCTH.

13. Kakue u3 nepe4ncjeHHbIX KpUTEPHEB OTHOCATCS
K IpyIIe KpUTepueB M0 MPOUCX0KIEHUI0?

1. Pomp wm w™ecTto opraHm3anmmm B CHCTEME
rOCy/IapCTBEHHOI'0 YIpaBIeHHUs WIM KOHKPETHOH oTpaciu,
3HAYMMOCTH BBITIOHAEMBIX €10 QYHKITHIA;

2. 3HaUYCHHE (U3WYECKOT0 JIMIA B  JKH3HH
00111eCTBA;

3. BpeMs B MECTO 00pa30BaHUs JOKYMEHTA.

4, 3HAYUMOCTh COOBITHS (SBJICHHS), OTPAXKEHHOTO
B JJOKYMEHTE.

14. Kak nia”Hupyercs pemiaTtb npodjaeMy HeXBATKH
IIomAaaei i XxpaHeHusi ApxuBHOro ¢gouga P®?

1. [TocTpouTs HOBBIE apXUBOXPAHILTUIIA;

2. IlepeBecTn JOKYMEHTH ApPXMBHOTO (OHAA B
AIIEKTPOHHBIA BHJ, & OPUTWHAIBI YHHUYTOXXUTH U OCBOOOJHUTH
MECTO;

3. CokpaTUTh CpPOKH XpaHEHHS JOKYMEHTOB IO
JIUYHOMY COCTaBY;

4, [lepecMoTpeTh MepedHn co CpOKaMH XpaHEHUS
JTOKYMEHTOB.

Bomnpocsl k 3x3aMeHy

5. DTUYECKHUM KOJIEKC apXUBUCTOB

7. ®@opmupoBaHHE  apXMBHBIX  HWH(POPMAIUOHHBIX
pecypcoB coBpeMeHHou Poccum.

15. CoBpemeHnHble mpobIeMbl apxUBHOTO Aena Poccuun

16. CoBpeMeHHOE COCTOSHHE apXWMBHOTO Jela B
Poccuiickoit @enepanuu

17. HanpaBieHus COBEPILICHCTBOBAHUS apXUBHOT'O JIEJIA B
Poccuiickoi denepanun

VK-5.3 HemoHcTpupyet IIpakTH4yeckoe 3aHATHE
[MOHMMaHue oOIero u 3aganue 3. Broumure onpezencHue ApxXxuBHOro (onma
ocobennoro B paszsutun| PO, nons3ysce 'OCT P 7.0.8.-2013 nnm rmoccapueM K Kypey.
LIMBHIIM3AIIH, Ompenenure:
[pETUTHO3HO-KYJIBTYPHBIX a) KaKkye M3 MePEeYrCIIeHHBIX B 3aaHnu Ne 1 TOKyMeHTOB
OTIMYMHA W [EeHHOCTeH| OymyT OTHOCUThCS K ApxuBHOMY (ouay Poccwmiickoit
MOKaIbHBIX KYJIBTYP Denepanuu;

0) KaKkve JOKYMEHTHI OTIPABATCS B apXWB OPTraHU3AIUH
Ha XpaHEHHUE;
B) KaKHe JIOKYMEHTbI HE MOJUIeKAT apXUBHOMY XPaHEHHIO

u 1o VCTEYEHUU CpoKa OynyT YHUYTOXKEHBI
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ACJIONIPOU3BOJUTCIIAMU.

Tecer Ne 1
Pa3nen 1. ApxuBoBeeHHe KaK HAYKa U ydeOHas
AUCLHMILUINHA

1. OO0bekT apxuBOBedeHHUS] KAK HAYKH BHJIMTCH
pasHBIM  y4YeHbIM mo-pasHomy. Kak paccmaTpuBalo
apxuBoBeJeHHe, eCIH ero 00beKTOM Ha3bIBAKT apXHBHOE
neno?
Kak cocTaBHYyI0 4acTh JOKYMEHTOBEACHUSI.
Kak npuknanHyro HCTOpUYECKYIO.
Kak cocTaBHYyI0 4acTh HCTOUHHKOBEICHUS.
Kak camocTosTenpHyo crenualn3upoBaHHYIO

APwnpE

HayKy.

2.Kakue M3 TMepevYUCJEHHBbIX HMKE HAYYHBIX
HANpaBJIeHMIl BXOAAT B apXUBOBeeHre?

1. Teopust 1 METOAMKA APXUBHOTO JIeTa;
2 Apxeorpadus;

3. ApXVBHBII MEHEIKMEHT;

4 Apxeosorus.

3. K HayyHbIM MNOpPUHOHOAM  apXHUBOBEJIEHHUS
OTHOCATCH 4 NPUHIMIAS 1) npunyun
COUUAIbHO-NONUMUYECKOI HellmpanbHocmu; 2) nPpUHUUR
6cecmopoHHOCIU, 3) NPUHUUN KOMNJIEKCHOU oueHKU; u 4) ...
Ha3zoBute yeTBepThIii NpuHIUN. OTBET 3aNIMIINTE CJI0BAMM.

(Ipunyun ucmopuszma).

4. DTOT NpUHIMN HanboJiee NUPOKO NMPUMEHSETCS B
JKCMepTH3e LEHHOCTH [OKYMEHTOB, TpPH  KOTOPOii
AOKYMEHTbI OLICHMBAIOTCSl He KaK eIMHMYHbI ¢akT, a B
KOMILJIEKCe ¢ APYTHUMH AOKYMEHTAMH 3TOro Ke apXHBHOIO
¢onga wam apyroro apxuBHOro ¢GoHIa W JaxKe C
AOKYMEHTAMH, XPAHAIIUMUCH B APYIHX rocyIapCcTBEHHbIX
apxuBax. Hazosure 3T1OoT mnpMHOMI. OTBeT 3aNMIIATE
cJIOBaMHU.

(TTpuHLIUT KOMNIEKCHOU OYEHKU).

6. Io 1960-x rr. 1aHHBIH METOI APXUBOBEIECHUS ObLJI
OCHOBHbIM. OH [JaeT BO3MOXHOCTH H3yYeHHUS BCeX
BHYTPEHHUX M BHEIIHMX 0COOCHHOCTEH JOKYMeHTa, T.e. ero
aBTOPCTBA, NPOUCXOXKAEHHS W T.J., a TaKKe A3bIKA
AOKyMeHTa, ero (popMbl, MaTepuaja, Ha KOTOPOM OH
n3roropJjieH. O KaKoOM MeTo/le apXUBOBEAEHHS HIET pedub?

1. WNHdopMamoHHBIA METO/.

2. Meton GyHKIIMOHAILHOTO aHAJIN3A.
3. CucTEMHBIN TOIXOI.

4, HcTouHnMKOBETUECKUI aHAIN3

12. Kakoii ropoa Ha3bIBAlOT «apXHBHOW CTOJIHLEH
mMupa»?

1. Mockay,
2. JIoHmOH,
3. Bepnun,
4, [Tapux.
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13.OTu4yecknii KOJeKC AapXUBHCTOB, MPUHATHIA B 1996
I. IelfiCTBYeT...

1. Tosbko B EBpore;
2 TOJIBKO B AMEpHKE;
3. ToabKO B Kurae;

4 BO BCEM MHDE.

Bonpocel k 3k3amMeny

5. DTudeckuil KOAEKC apXUBHCTOB

7. @opMHUPOBaHHE  apPXHUBHBIX
pecypcoB coBpeMeHHOU Poccun.

WHPOPMATUOHHBIX

OIIK-1 CriocobeH npuMeHsTh Ha 6a30BOM YPOBHE 3HAHUSI HCTOPUYECKUX HAYK NP PEIICHUU 3314
B chepe cBoeil mpohecCHOHAIBHON IS TeIIbHOCTH;

-1.1

OIIK

3HaeT HUCTOPUI0 U
COBPEMEHHYIO
OpTraHU3aLUI0 CUCTEMBI
OpraHOB rOCYJIapCTBEHHOU
BIacTH M YHpaBICHUS B

P®D, opraHoB MeCTHOIO
CaMOYIIPaBIICHUS u
OpraHu3alnui

3aganue 1. 3y4uTh ceTh rOCy1apCTBEHHBIX apXUBOB PD
1 apxXuBOB cyOBekToB PD.

[Ipoananu3upoBath OQUIMAIBHBIC CAWTBI aPXHBHBIX
VUpeXKIEHUH W COCTaBUTH ommcaHue 2-x apxuBoB (1
¢denepanpHOTO U 1 apxuBa cyonpekTa PO ) mo cxeme TabIUIIBL.

Kpurepuii ananusa caiita | [loka3saTean
apxmBa

ITonHOE HaMMeHOBaHME
OduiuanbHbIi CaiT apXuBa
(cchUIKM)

Kem co3JaH

(yupenurenm).

apxuB

Korna co3nan apxus.

I/ICTOpI/IH NEPEUMCHOBAHUA Vkazamo 6 xpOHOJZOZMLleCKOle

nocnedosamenbHOCmu
npesicHue HAUMEHOBAHUSL
apxuea ¢ KpauHumu damamu

Hcrounuku

KOMILJIEKTOBAHHUS apXHBa

[lepeuenn (doHTI0B,

APXUBHBIX KOJUICKITHHA

KonnuectBo € IMHUII

XPaHCHWSI

KonmdaecTBo 0000 IIEHHBIX

JIOKYMEHTOB

Komnuecro

APXHUBOXPAHIIIUII]

KommaectBo YUTAJIBHBIX

3aJI0B

KonmuecTBo paboTHHKOB

Hanuuue 3NEKTPOHHBIX | [Ipucymcmeyiom. Pexum

omuceld Ha caite (ykaszarh | gocTtyma: http...

Ha HAJIM4WE W TPEICTaBUTH | / Omcymcmeyom.

CCBUIKY)

Hanuuue Jloctyn K | Dnexkmponnviii apxue onoos
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3JIEKTPOHHBIM apxuBaM | Cogemckoii 60€HHOU
(ykasatb coJiepkanue | aomunucmpayuu 6 Iepmanuu
JJNIEKTPOHHBIX apxuBoB W | 1945-1949. Pexum pocrtyma:
C/IeIaTh CChUIKY): http://svag.unc.edu

[Ty6nukannonHast VYka3arh, Kakue IOKYMEHTBI

JIeSTeNTbHOCTh apXuBa 3a 2 | OBLIM OMyOIMKOBaHBI
MOCTICTHUX ToJa.

BricTaBouHas nesrenbHOCTh | Ha3BaTh BEICTaBKU
apxmBa 3a 2 TIOCJICIHUX

roja.
HesTensHOCTD o | Mudopmanus BHOCUTCS W3
BOCCTAaHOBJICHHUIO OTYETHBIX JIOKYMEHTOB,

(pecTaBpanuy TOKyMEHTOB) | pa3MeIIeHHBIX Ha caiiTe

Hanuuue 3JIEKTPOHHOTO | [Ipucymcmeyem. Pexum
pecypca s mpuema OT | Aoctyma: http...

rpaxaaH 3arpocoB o | Omcymcmeyem
NIPEAOCTABIEHUN APXUBHOM
CIIPaBKH, apXUBHOU
BBIMNCKH,
WHGOPMALIMOHHOTO MHChMa

Homep apxuBa, BLIOHpaeMOTro VIS aHAJIN3A,
COOTBETCTBYET NMOPSI/IKOBOMY HOMEPY B CIIMCKeE TPYNIbI.
Ecsn B rpynme 60J1e15-Tu yesioBek, T0, HAYMHAS €
IEeCTHANATOr0 CTY/IEHTA, OTYET rOCAPXUBOB HAUYMHAETCS C
Ne 1.

Cnucox ¢edepanvhbix apxueos

denepanpLHOE Ka3eHHOE VUpEKICHUE
«l"ocynapcTBeHHbIN apxuB Poccuiicko Denepaiiimy
(TAPD)

1. | ®enepanpHoe KaszenHoe vupexaeHue «Poccuiickuii
rocyaapcTBeHHBIN apxuB Boenno-Mopckoro dioray

(PTABM®)

2. | @enepanpHOoe KazeHHOe vyupexknenue «Poccuiickuii
rOCYIapCTBEHHBINA apXuB aApeBHUX akToB» (PLCAJIA)

3. | ®enepanbHOE KaszeHHOe yupexneHue «Poccuiickuii
FOCVJIaDCTBeHHI)II\/'I ApXUB KI/IHOd)OTOJIOKVMeHTOB»

(PTAKD/J1)

4, | denepanbHOEe KazeHHOe yupexneHue «Poccuiickuii
TOCYJIAPCTBEHHBIA apXUB JUTEPATYPbl U HCKYCCTBAY

(PTAJIN)

5. | ®eaepanpHoe KaszeHHOE vupexacHue «Poccuiickuii
TOCYJAPCTBEHHBLIM  apXUB  HOBEHIIEH  HCTOPUMN»

(PTAHI)

6. | PenepanibHoe KaszeHHOe vupexaeHue «Poccuiickuii
rOCYJIapCTBEHHBIN apxuB HAYYHO-TEXHUUECKOU
nokymernTtarmny (PCAHTO)

7 Menmenanrune waneuune vunewneuue «Poaccuticvuin
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http://www.rusarchives.ru/federal/rgantd
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TOCYJIAPCTBEHHBIA apXHWB COIMAIbHO-IOJIUTHYECKOMI
ucropuny (PIACIIN)

8. | PenepanbHoe KaseHHOE vupexaeHue «Poccuiickuii
TOCYJIapCTBEHHBIN apXuB (hOHOJIOKYMEHTOBY

(PTAD/T)

9. | ®enepasnibHOe KaszeHHOe vupexaeHue «Poccuiickuii
TOCYIapPCTBEHHBINA apXxuB dDKOHOMUKN) (PITAD)

10. | depepanpHOe KazeHHOE yupexaenue «Poccuilckuii
rOCYAapCTBEHHBIN BOeHHBIN apxuBy (PT'BA)

11. dDepepanpHoe KazeHHOE vupexaenne «Poccuiickmii
TOCYJAPCTBECHHBLIM  BOEHHO-UCTOPHYECKHUU  apXUB»

(PI'BHA)

12.  PepepanbpHoe KaseHHOE vupexjaeHune «Poccuiickuil
TOCYIApPCTBEHHBINA ncTopryeckuii apxusy (PITUA)

13.  DepepanpHoe KaseHHOE vupexaenne «Poccuiickmii
TOCYIApPCTBEHHBIM HMCTOPHYECKUM apXWB JlaJIbHETO
Boctoka» (PTHA JIB)

14. Odwman  deaepalbHOro  Ka3eHHOIO  YUPEKICHUS

«Poccuiickuit roCYJIapCTBEHHBIN apXxuB
HAYYHO-TEXHUYECKON JOKyMeHTamum» B T. Camape
(Oumman PITAHT)

CIucoK apXHMBHBIX YUpekaeHui cyobekToB PO MoxHO
yBHJETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
BeiOop apxuBHOro yupe:xkaenuss cyobekra Pd
CBOOOIHBIN.

KonrtponbHas paboTa no AMCIMIUIMHE

«OCHOBBI apXUBOBEICHUS
3aganme 2. CocraBbre OnOnMMorpaduveckuii 0030p 1Mo
pazneny «U cropust apxuBHoro gnena B Poccum». Kaxnbii
CTYAGHT  paspabaTelBaeT OAHY TeMy M3  CIIHCKa,
pacmojokeHHoro Hmwke. Homep TeMBl  COOTBETCTBYET
MOPSAZIKOBOMY HOMEpY B CIMCKe rpymnmsl (ecnu B rpymnme 11
YelOoBeK W MeEHbIE, BOMparoTcs TEeMbl IO HOMepaMm 0e3
«pactmputenei» -1,2,3 u T.11.; eciii OoJbIle, TO BEIOMPAIOTC
TeMbl ¢ pactupurensmu — 1.1, 1.2, 2.1 u T.71.; €clii CTyICHTOB B
rpynne Oompiie 22-X, TO TEMBI BBIOMPAIOTCS B IOPSKE
CJIeZIOBaHNH U 0€3 paclupenus, ¥ ¢ pacmupenuem — 1, 1.1, 1,2 u

T.71.). TeMbl 0030pOB He T0/KHbI TOBTOPATHCS!

Temvl 05 OubUOSPAPUUecKux 0030p08
1.CranoBnenue apxuBHoro aena B Kuesckoit Pycu
1.1.0cHoBHBIE BuABI TOKyMeHTOB Kuesckoit Pycu
1.2.Texnonorun u nenu xpanenus: Kuesckoit Pycu
2.ApxuBHoe nieno B Mockosckoi Pycu
2.1.CtanoBnenue apxuBHOro gena B MockoBckoil Pycu
2.2.0opmupoBaHre W (QYHKIMOHHUPOBAHHUE  CETH

MIPUKa3HBIX ApXUBOB
3.ApxusHoe neno B XVIII B.
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3.1. Yupasnenueckue pedopmsl [lerpa [ u apxusHOe 1e10
Poccun

3.2. Ilopsinok yueTa 1 XpaHEeHHs apXUBOB B IETPOBCKYIO U
MOCTIIETPOBCKYIO SMOXH.

4.ApxuBHOE A€o0 B IepBoii mooBruHe XIX B.

4.1.MuHHCcTEepCKass  CHUCTEMa  JCIIONPOW3BOJCTBA U
apxuBHOe Jeno Hayana XIX B.

4.2. Yder apXuBOB, DBOJIOINS apXUBHOTO JIea B HaJaje
u cepenune XIX B.

5.ApxuBHoe fieso Bo BTopoii mosoBuHe XIX B.

5.1.Bnusiaue pedopm Anexcanzpa Il Ha apxuBHOE aei0
Poccun.

5.2.CucreMa apXHBHOTO JIefla U €T0 COBEPIICHCTBOBAHNE
BO BTOpOi nosioBuHe XIX B.

6. ApxusHoe aeno Ha pybexe XIX-XX BB.

6.1.Cocrostane apxuBHOTO Jena Ha pybexe XIX—XX BB.

6.2.MeTonpl  OpraHM3allid  apXWBHOTO  XPAHCHHUS
JIOPEBOJIIOLIMOHHON  Poccuy, yHacieqoBaHHBIE COBETCKUMU
APXUBHBIMH YUPEKICHUIMHU.

7. CTaHOBIIEHUE COBETCKOW apXUBHOW CUCTEMBI

7.1.IlepBble JAEKpPETHl COBETCKOW BIACTH B O0JIACTH
apXUBHOTO JeNa

7.2 . HoBble apXUBBbI, CO3JaHHBIE IPU COBETCKOM BIACTH, U
MOPSAIOK TOJIb30BaHUS UMH.

8.Pa3zBuTre apXuMBHOrO JAeia B JOBOCHHBIA U BOCHHBIM
NEPUOJIBI

8.1.Co3nanue HOBBIX apxuBoB B 1930-e rr.

8.2.ITonoxenue o ['ocypapcTBeHHOM apXuBHOM (hoHIE OT
29.03.1941. HoBas cucrema apxusoB B CCCP.

8.3.Cocrostane apxuBHoro neira B CCCP B mepuon
Benukoit OTeuecTBEHHOW BOWHEI.

9.ApXUBHOE JI€JI0 B NOCIEBOCHHBIN IEPHOL

9.1.Bnusinue nocnenacteuit BOB Ha apxuBHOE €10

9.2 Ilonoxenne o ['ocymapcTBeHHOM apXWBHOM (OHjIE
CCCP ot 13.08.1958

9.3.Ilonoxenne o ['ocymapcTBeHHOM apXuBHOM (DOH/IE
CCCP uT' AY CCCP ot 04.04.1980

10. CranoBieHue apxXxuBHOTO Jeina B Poccuiickoif
Denepaunu

10.1. 3meHeHus B cucTeMe apXHMBHOTO JIefia B CBSI3U C
pacmaioM COBETCKOM CHCTEMBI U MPEeKpaIIeHNEM IeSTeTbHOCTH
KIICC

10.2. IIpoGiieMbl IEpeX0oaHOTO TIEPUO0Ia OT COBETCKOW K
COBPEMEHHOW OpraHM3allii apXUBHOTO jena Poccum.

11. DTtambl TOCTAaHOBKM W  COBEPIIEHCTBOBAHUS
apxuBHOTO Jiena B Poccun (0630p).

O6mwem Tekcra o030pa - 1-1,5 crparumsr; mpudT - Times
New Roman, kernsb - 14; unarepnan - 1,5; noxns 2,2,2,2.

bubnmuorpaduueckue cChUIKH  (vacmu  CHPABOUHO20
annapama O0oKymenma, cyorcauue UCMOYHUKOM
oubnuocpaguuecko uHpopmayuu 00 ONYOIUKOBAHHBIX U
HeonyONUKOBAHHBIX OOKYMEeHmMAx) CIeAyeT IPOU3BOIUTH IIO
T'OCT P 7.0.5-2008. bubnuozpagpuueckan ccoviaka. Qoujue
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mpeoosanusn u nPasuUIa COCHABICHUA.
Tecr Ne 1
Pa3nen 1. ApxuBoBegeHHe KaK HAyKa U ydeOHas
AUCHUTINHA
9. Hukonaii BacuabeBuu KamayoB — 3T0 pycckuid
Y4eHblii, IPOCJABUBLIMIICH TeM, YTO...

1. MEPBBIM BBICTYIHJI C JOKJIaJ0M «ApPXHBBI» Ha
apxeoyorunieckoM cbesne B 1869 romy;

2. Hamucan MEPBYIO MOHOIpaduio 1o
apXMBOBEICHHIO «ApXHBHOE 1e10 B Poccumy;

3. pa3paboTan  JeTalbHBIA  IUTAaH  apXUBHOU
pedopmel B Poccun;

4. cuuTan OJaroyCTpOMCTBO apXUBOB BaXKHBIM

YCJIOBHEM JJISl POIBETAHUS UCTOPUUIECKON HAYKH.

10. Hay4Hblii TPYA 3TOr0 y4eHOro ObLJ1 HAIIMCAH elle B
Hayajie XX Beka. B HeM 3TOT y4yeHbIil mOABEepr KpHTHKe
POCCHIICKYI0 apXMBHYI0 CHCTEMY, B YacTHOCTH, Takue eé
HEJOCTAaTKH, KAK HH3KHH YPOBEHb CHCTEMATH3ALMH
apXuBOB, OTCYTCTBHE COJep:KaTeJbHbIX OMHCEH, MAJIYI0
YHCIEHHOCTh M HEAOCTATOYHYH KBAJIN(PHIMPOBAHHOCTH
(oTcyrcTBHE BbICLIIET0 o0pa3zoBaHus) apXMBHBIX
padOTHMKOB, (albCH(PUKANMI JOKYMEHTOB M  HX
HEMOCTYNHOCTh Ul MccienoBareeil. Hasosute 3TOrO

Y4eHOro.
1. WN.E. AunpeeBckuid,
2. A.I1. BopoHos,
3. J1.51. CamokBacos,
4 E.B. Crapoctus.

IMPOMEJXYTOYHBIN TECT Ne 2
K pazgenay 2 «O0mas xapakTepucTuka ApXxuBHOro ¢ponaa
P® u cucrembl apxuBHBIX yupe:xaeHuii Poccun»
2. EnuHbIi rocyiapcTBeHHBI apXuUBHBIA (OHA
Poccuu Havaa popMUPOBATHLCS B ...

1. 1918 r.;
2. 1958 r.;
3. 1991 1.
4 2012 r.

MNPOMEXYTOYHBINA TECT Ne 3
K pa3neny 3 «Opranusanms UCNnoJib30BaHUsI APXHUBHBIX
(oH10B U BO3MOKHOCTH €€ COBEPIIEHCTBOBAHMU S
15.Koraa Hayajnach, MeXaHU3alusl ApXUBHOTO Jeja?
5. B xonne XIX B.;
6. B 1950-x rT.;
7. B 1970-x rr.;
8. B 1980-x.

Bonpocsl k 9k3amMeHy

4. Vcropusi CTAHOBJICHUS apXHBOBEJCHIS KaK HAYKH

12.CuctemMa apXMBHBIX YUPEXACHHH COBPEMEHHOMN
Poccun

13. Oprans! yripaBieHHUs! apXUBHBIM J1e7IOM B Poccrnn

14. JlestenpHOCTh MEXKTyHapOJHOTO COBETA APXHBOB
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18.  LlenTpanu3oBaHHBIN
ApPXUBHBIX JIOKYMEHTOB

21.0xa3aHue rocy1apcTBeHHBIX U MyHHIIUIIATBHBIX YCIIYT
B 00JIACTH apXHBHOTO JeTia.

25. Wcropus pa3BuTHsI apXHBHOTO nenia B Poccuu

TOCY/IapCTBEHHBIM  y4eT

OIIK-1.2

Bimageer HaBBEIKAMH

[TOMCKa u oTO0PA|
MICTOYHUKOB, KOTOPBIC
B2 KHBI TS

KOHKPETHO-HCTOPUUYECKOTO|
CCIIEIOBAHUS C  YUETOM|
[EHHOCTH
TOKYMEHTAITLHOTO
MCTOYHHKA KaK  4acTH|
MCTOPHYECKOTO  HACIIEIHs
M aKTHBA OpraHU3aIuu

IIpakTH4yeckoe 3aganue
Paznen 2
3aganune 2. OmnpeneJuTb, MNOJB3YSICh IEPEeYHAMH
THIOBBIX  APXMBHBIX JOKYMEHTOB CPOK  XpaHEHHs
cJIeyOLUX N0KYMEHTOB:

21. [Tpuka3 o mpueme Ha paboTy.

22, TpynoBoii 1orosop.

23. JIndHOE [1e)10 pyKOBOJUTENS OPraHu3aIuy.

24, TaOynsirpamma.

25. YTBepKIOeHHbIE pa3pAgsl  OIUIATHl  Tpyna
pabOTHHKOB.

26. Crucku  paboTaromuX Ha TMPOU3BOJCTBE C

TSAXKCJIBIMU, BDEAHBIMU, OIIACHBIMU YCJIOBUAMU TpyJa.
217. [leperimcka o0  ToONMydYeHWH  3arpaHUYHBIX
MacIopTOB Pa0OTHUKAMYU OpPTraHU3aLlHH.

28. WupuBupyansHble OTUYETH pAaOOTHUKOB.

29. OnepaTuBHEIE CTaTHCTUYECKHE OTYETHI
J1oTOBOPHI 110 3aJI0Ty UMYILIECTBA OPraHU3AIHH.

30. JIOKyMEHTBI O  COCTOSHUM  3JIaHUil U
NOMEIICHUH, 3aHUMAaeMbIX OpraHH3aluel, HeoOXOIUMOCTH
NPOBEACHHS KallUTaJIbHOTO M TEKYILIETO PEMOHTA

31. Cornamesus JAIEH3UOHHBIE

32. DOTOIOKYMEHTHI

33. UepTexu 3eMeNbHBIX YYaCTKOB

34, COopHHKH, anb00MBI pabouei

TEXHOJIOTHYECKOU JOKYMEHTAIINH

35. WnTepHeT-caliThl OpraHu3anui
36. Pacrienkn Ha peMOHTHBIE paOOTHI
37. [TpoeK Tl 1 CMETHI Ha YCTaHOBKY 000py10BaHUS

U 1Iepeo0opyI0BaHNE MTPEANPUITHI

38. OKCHepTHBIE  3aKIHOYEHUS
TEMaTUYeCKUX TIaHOB

39. OCKH3HBIE TPOEKTHl pecTaBpaluil 00beKTa
W/WIM PEMOHTHO-PECTaBPAIIMOHHBIX padoT

1o MIPOCKTaM

40. [Tacriopra TeXHUYECKUE 30aAHUI U COOPYKEHMM.
Tabmuual
Tunogule cpoku XpaneHus QOKyMenmos
HaumenoBanue Cpok Cpok
BHJa TOKyMEHTA XpaHeHus: / | XpaHEeHus 10
L crategs 1o | Ilepeunro
Ilepeunto 2007 r.
2019 .
IIpuxas 0 50/75 -
npueme Ha pabomy. qnem IIIK
Cm.
434 6
0
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Ilepeunu

1) IlepedyeHb THUMOBBIX YNPABICHYECKUX aAPXUBHBIX
JOKYMEHTOB, 00pa3ylolUMXcs B Mpolecce AeATeNbHOCTH
TOCYAapCTBEHHBIX OpraHoB, OpTraHoB MECTHOTO
CaMOYTIpaBlieHUsI M OpTaHU3aIliil, C YKa3aHHEeM CPOKOB HX
xpanenus", ytB. IIpuka3 PocapxmBa ot 20.12.2019 N 236//
Koncynbrantllmtoc. — Pexxum noctymna:

2) "O6 yrBepxkmeHun llepedHs THIOBBIX apXWBHBIX
JOKYMEHTOB, 0Opa3ylolMXcs B HayYHO-TEXHHYECKOH WU
MIPOM3BOACTBEHHON NESATENBHOCTH OpPraHM3alui, ¢ yKa3aHUEM
pOKOB XpaHeHus». YTB. Ilpukaz MunkynaeTypel Poccun oT
31.07.2007 N 1182 (pex. ot 28.04.2011). // Koncynsrantlntoc.
— Pexum JocTyma:
http://www.consultant.ru/document/cons_doc LAW_ 72211/

Tecr Ne 1
Pa3znen 1. ApxuBoBeeHNe KAK HAYKA U y4eOHasA
AUCHUTINHA

7. CeroagHsi XpaHeHUI0, KOMIUIEKTOBAHMIO, Yy4eTy
MO/VIeKAT  pa3iuyHble JoKyMeHTHL. Ilogaexar Jm
apXMBHOMY XPaHEHHI0 JJIeKTPOHHbIe 0a3bl JAaHHBIX?
Iouemy?

1. Ha, moanmexat XpaHEeHHIO, Kak M OyMaKHBIE,
KHUHO-, OTO-, HOHO- ¥ BU/ICO- M JPYTUE TOKYMCHTBI.

2. Jla, Tak kax 0a3bl JAaHHBIX — 3TO H €CTh
AJIEKTPOHHBIE APXUBHI.

3. Her, Tak kak 0a3bl JaHHBIX — 3TO HE JOKYMEHT.

4. Her. DnexTpoHHbIE HOKYMEHTHI B apXWBbI HE

CAAIOTCs, TAK KaK UX CPOK XPAHCHHUA HC MMPCBBIIIACT 5-TH ner.

8. Ilepdoxkaprtnl, mnepdoieHTbI, MATHUTHbIE U
ONTHYECKHE HOCUTENH, 2 TAK/Ke HAKOMUTETU UHPOpMAHT
Ha JHEProHe3aBUCUMOM (JIIII-NAMATH OTHOCSATCH K ...

1. TPaaWIIMOHHBIM JOKYMEHTaM;

2. TEXHOTPOHHBIM PENpOAYKTUBHBEIM
JIOKyMEHTaM;

3. TEXHOTPOHHBIM MAaIIMHOYNUTAEMbIM
JIOKyMEHTaM;

4. HE OTHOCATCS HHU K OJHOMY W3 THIOB H

COCTaBJISIOT CAMOCTOSTENBHYIO TPYIIITY TOKYMEHTOB.

11. Ecau n3 naeHTH(UKANNOHHBIX PEKBU3NTOB HA
AOKyYMeHTe, MOCTYNHBIIEM AapXHB, €CThb TOJBKO TEKCT H
OTTHCK Me4YaTH, TO IOMOKeT APXMBHCTAM YCTAHOBUTH
NMOJIMHHOCTH, ABTOPCTBO M BpeMsl CO3JaHHMA JAOKYMeHTa
HaYKa ...

1. WNudopmaruxa,

2. Cdparucruka,

3. [Maneorpadus,

4. I'epanbauka.

14. ®onpoobpasoBaTesieM Ha3bIBAETCH. ..

1. IOpUANYecKoe Wi (U3MYECKOe JIUIO, B
nporuecce JEATEIbHOCTH KOTOPOTr'o obpasyercs
JOKYMEHTAJIbHBINA (QOHI;

2. BJIaJIeIel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO

€CTh  IIOJHOMOYMS 1O  PACHOPSDKEHHMIO  ApXMBHBIMU
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JIOKyMEHTaMH B TMpENeaX, YCTAHOBJICHHBIX 3aKOHOM WU
JIOTOBOPOM;

3. apXUBHBIA (DOH, COCTOSIMUN U3 HOKYMEHTOB,
00pa3oBaBIIMXCS B MPOIECCE IKU3HHM U JACITCIBLHOCTH
(hH3UYecKOoro JIUIA, CEMBbH, POJIA;

4, COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB,
WCTOPUYCCKU W/WIIH JIOTHYECKU CBSI3aHHBIX MEXTy COOOH.

MPOMEXYTOUYHBIN TECT Ne 3
K pasgeny 3 «Opranusanusi HCNOJb30BaHUS ApXHBHBIX
(poHTOB M BO3MOKHOCTH ee COBEPIICHCTBOBAHMSD)
IIpasunvHuix omeemos modicem Oblmb HECKObKO.
10. Jdoxymentnl m ¢onasl INOCJIE 1917 roama B
YYETHBIX JOKYMEHTAaX UMeHoT ...

5. nHaekc P u Homep donxa;

6. nHaexc /1 v Homep hoHxaa;

7. uHaekc /] v Homep QoHaa;

8. TOJIEKO HOMEp (oH/a.

11. Kommuiexce B3aMMOCBSI3aHHBIX U
B3aHMO/I0MOJIHSIEMBIX apXUBHBIX JOKYMEHTOB,

pPaccKa3bIBAIOIIUX O COCTABE M COJEPKAHUM APXMBHBIX
MAaTEepHAJIOB, CO31aBaeMbIX HAa €JUHOIl MeTOoAUuYeCKOM
OCHOBE /JIsi TOMCKA APXUBHBIX JOKYMEHTOB W apXHBHOI
uHpopmannu B ueasx 3¢GeKTHUBHOIO HCHOJIb30BAHUSA
Ha3bIBaeTcHl. ..

5. CUCTEMOM  HAy4YHO-CIIPABOYHOTO  ammapara
apXuBa;

6. NIEPBUYHOU apXMBHOM JOKyMEHTALUEM;

7. BHYTPEHHEHN y4EeTHOU NOKYMEHTALMEH apXUBa;

8. JIOKyMEHTAaIen HEHTPaTN30BAHHOTO

rOCYJapCTBEHHOI'O y4eTa.
12. K cucteme Hay4YHO-CIIPABOYHOI0 ANNAPaTa apXuBa
OTHOCSITCSI:

5. KaTaJorH;

6. OITHCH;

7. yKa3aTenw;

8. CIIMCOK ()OHJIOB.

13. TIloab3yorcsi 4-Ms mNpaBMWJIaMH  COCTaBJIEHUS
cxeMbl KJIaccH(pUKAIUH apXHBHBIX TOKYMEHTOB, YKa:KHTe,
KaKoii/-Me W3 HUKeNepeuyncJeHHbIX MNPU3HAKOB MOTYT
HCMOJIb30BaThCs ISl Kiaaccuukanuu?

5. CTpyKTypHBIN;

6.  KOppPECHOHIEHTCKHIA
7.  XpOHOJOTHYECKUN
8.  HOMMHAILHBIN

14. JlokyMeHT apxmWBa, COCTABJEHHbIH Ha OJaHKe
apxuBa, UMeEIOLIMii IOPUANYECKYI0 CHJIYy W COJdep Kallui
NOKYMEHTHYI0 MHpOpPMaLMI0 o0 M[OpeaMere 3ampoca c
yKa3aHHEeM APXMBHBIX IIH(POB ¥ HOMEPOB JHMCTOB €XMHMI]
XpaHeHUsl TeX AapPXMBHBIX [OKYMEHTOB, Ha OCHOBAHHMH
KOTOPBIX OHA COCTaBJICHA, HA3BIBACTCS. ..

5.  HHdopMalMOHHBIM THCEMOM;
6.  ApXuBHOH BBITUCKOH;

7.  ApXUBHOM KOIHEil;

8.  ApXWBHOI CIIpaBKOH.
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8. [Tonstue «ApxuBHbi QoI Poccuiickoit demepariwmy

9. ApxuBHBIE JOKYMEHTHI, HE BXOASIME B ApXUBHBIN
¢doun PO

10. DkcrepTr3a EHHOCTH IOKYyMEHTOB H
KOMIUIEKTOBaHUE apXHUBOB

11. Kputepuu OLEHKH TUIIOBBIX KaTETOpHii
JIOKyMEHTATbHBIX apXUBHBIX MaTEPHAJIOB

20. Hay4HO-CIIpaBOYHBIH armmapaT apXHUBOB.

22 IlyObnukaudoHHAsT W BBICTABOYHAst JAESATEIBLHOCTD
ApXUBOB.

23. B03MOXHOCTH COBEPIICHCTBOBAHUS HCIOIB30BAHUS
apXHUBHBIX (POHIOB.

24.ApromaTtuzanys ¥ poOOTH3aLMs OCHOBHBIX OIEpanuii
B apXUBax.

7. dopmupoBaHWE apPXHMBHBIX  HH(OPMAIMOHHBIX
pecypcoB coBpeMeHHou Poccum.

IIpumMepHas CTPYKTypa U coAepKaHue K3aMeHa:

HpOMe)KYTO‘IHaSI aTTeCTanus 10 JUCHUIIIINHE «OCHOBBI APXUBOBCIACHU» BKIIIOYACT TCOPETUYCCKUE
BOTIPOCHI, TTO3BOJISIIONINE OLEHUTh YPOBEHb YCBOCHHUSI OO0YYAIONIMMUCS 3HAHUH, M TIPAKTUIECKUE
3aJlaHUs, BBIABIIAIOLIME CTENEHb COPMUPOBAHHOCTH YMEHUH U BIaJleHUH, IPOBOAUTCS B hopme
9K3aMeHa U B ()OpMe BBITIOITHEHUS! KOHTPOJIBHOU PaOOTHI.

OK3aMeH N0 JaHHOM TUCLMIUIMHE MPOBOJUTCA B YCTHOH (hopMe IO 3K3aMEHAIMOHHBIM
OuneraM, KaXXAblii U3 KOTOPBIX BKIIOYAET 2 TEOPETHYECKHUX BOMPOCA W OJHO MPAKTUYECKOE
3aJjaHHe.

IMoka3aTe/in U KPUTEPUHU OLIEHUBAHUS IK3aMeHa:

— Ha OLIEHKY «OTJIMYHO» (5 6amioB) — oOyyarommicss 1EMOHCTPUPYET BBHICOKUN YPOBEHb
c(OPMUPOBAHHOCTH KOMIIETEHIINI, BCECTOPOHHEE, CHUCTEMAaTH4eCKoe U TIIy0OKoe 3HaHUe
y4eOHOro MaTepuasia, CBOOOJHO BBINOJHSAET MPaKTHUECKUE 3aJaHMsi, CBOOOIHO ONEpUpyeT
3HAHUSIMH, YMEHUSMH, IPUMEHSET UX B CUTYAIHSIX TIOBBIIICHHOMN CJI0KHOCTH.

— Ha OILIEHKY «xopomo» (4 Gamna) — oOyuaromuiics AEMOHCTPUPYET CPeAHUN YPOBEHb
c(OPMHUPOBAHHOCTH KOMITETCHIIMH: OCHOBHBIC 3HAHMS, YMEHHS OCBOCHBI, HO JOIYCKAIOTCS
HE3HAYUTENIbHbIE OIIMOKH, HETOYHOCTH, 3aTPyIHEHHSI IPU aHATMTUYECKHUX OIepalusX, epeHoce
3HAaHUH U yMEHUI Ha HOBbIE, HECTAH/IAPTHBIC CUTYAI[HH.

— Ha OULEHKY «YyAOBJIETBOPUTEJBHO» (3 Oamia) — oOyuaromuiics JIeMOHCTPHPYET
MIOPOTOBBI YPOBEHb CPOPMUPOBAHHOCTH KOMIIETCHIIUH: B XOZE KOHTPOJILHBIX MEPOIPHITHI
JIOMyCKAIOTCA OIIMOKH, MPOSIBISETCS OTCYTCTBHE OT/IENbHBIX 3HAHWH, YMEHUMH, HaBBIKOB,
00yJaromuicsl UCTBITHIBACT 3HAYUTEIbHBIC 3aTPyIHEHHsS TPH OINEPUPOBAHUM 3HAHUAMH U
YMEHUSIMU TIPH UX TIEPEHOCE Ha HOBBIE CUTYALIUH.

— Ha OLIEHKY «HeY/10BJIeTBOPUTEIbHO» (2 Oaisia) — o0ydaroluiicss 1eMOHCTPUPYET 3HAHUS
He Oonee 20% TeopeTHYECKOro MaTepHala, JOMyCKaeT CYIIECTBEHHbIE OLIMOKHM, HE MOXKET
M0Ka3aTh MHTEJUIEKTyaJIbHbIC HABBIKU PEIICHUS MPOCTHIX 3a]1a4.

— Ha OILIGHKY «HeYyIO0BJIeTBOPHUTeabHO» (1 Oamn) — oOydaromuiics HE MOXKET MOKa3aTh
3HaHWS Ha YPOBHE BOCHPOM3BEACHUS M OOBSICHEHWs HWH(POpPMAIMM, HE MOXXET II0Ka3aTh
MHTEJUIEKTyaJIbHbIE HABBIKU PEIIEHUS MPOCTHIX 3aad.




Hpuioxenne 3

MeToanuyeckne peKOMEHIAIUM JJIS1 CAMOCTOATEIbHOI PadoThI CTY/IEeHTOB

B mporiecce BBITIOJIHEHHUS CaMOCTOATEIBLHONH PAOOTHI CTYIACHTHI JTOJDKHBI HAyYHUTHCS
BOCIIPHHUMATh CBEIEHUS Ha CIyX, (UKCHPOBAaTh WH(POPMAIMIO B BUJE 3alMCEH B TETpalsXx,
pa6OTaTb C MMCBbMCHHBIMHU TCKCTaMH, CaAMOCTOATCIIbHO HM3BJICKAaA U3 HUX ITIOJIC3HBIC CBCACHUA U
O(bOpMJ'ISISI X B BHJIC TCE3UCOB, KOHCIICKTOB, CI/ICTeMaTI/ISI/IPOBaTb I/IH(bOpMaLII/IIO B BHIOC
3aI10JIHCHU S Ta6JII/II_[, COCTABJICHUS CXEM. Ba)KHO Hay‘II/ITbCH BBIACJ/ISITH TJIAaBHBIC MBICJIN B JICKITUN
npenojaaBarenis JMOO B MHUCBMEHHOM TEKCTE, aHAIM3UPOBATh SIBJICHHS; OINPEACIATH CBOIO
MO3UIIMIO K TIOJTyYeHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (DOPMYJIHUPOBATH €€; apryMEHTUPOBATh
CBOI0O TOYKY 3pEHHUS: BBICKA3bIBATh OIICHOYHBIC CYKJICHHS; OCYIIECTBJIATh CaMOaHAJIM3.
HeoOxoammo y4uThCs BJIaJIETh YCTHOW M MUCBMEHHON PEUbl0; BECTH JIUAJIOT; y4acTBOBaTh B
JUCKYCCHH, pPACKphIBaTh COJIEpPKaHUE H3ydaeMOW MpoOJIeMbl B MOHOJOTHYECKOW pevH;
BLICTynaTB C COO6IlI€HI/I$IMI/I 1 JOKJIaJdaMM.

IHoaroroBka k mpakTHyeckuM 3aHATUSAAM. CeMHHAp — OJMH W3 OCHOBHBIX BHJIOB
IPAKTUYECKUX 3aHATUN 110 T'YMaHUTApHBIM AucuumianHaM. OH MpeiHa3HayeH AJs yIiIyOJIeHHOTO
U3y4eHUs OTJENBHBIX TeM U KypcoB. Ilo ¢popme npoBeneHust ceMuMHapbl OOBIYHO MPEACTaBIISIOT
co0oli penieHue 3a1a4, 00CyKAeHue JI0KJIA0B, Oecely Mo MJIaHy WU JUCKYCCHUIO TI0 Ipobieme.

IloaroroBka K 3aHATHSM 3aKIIOUYACTCS, IPEXKIE BCETO, B OCBOCHUU TOTO TEOPETUYECKOIO
MarepHala, KOTOpbId BBIHOCUTCS Ha obOcyxaeHue. s 3Toro Heo6XoaAuMo B MEPBYIO O4Yepeib
NepeyuTaTh KOHCIEKT JIEKIUH WIN pa3/esbl yueOHUKa, B KOTOPHIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanusa. M3yyeHne pekoMEeHJ0BaHHOM JIUTEPATypbl HEOOXOJUMO cCJieNaTh MAaKCHUMAaJIbHO
TBOPUYECKU — HE MPOCTO YKJIAAbIBasi B NaMATh HOBbIE CBEACHMSI, a OCMBICIMBAS U aHAIU3ZUPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILIBIO 3alMCel, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecin cemunap mnpeinctaBieH [JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJEHUE JIEXKUT Ha JOKJIaquukax. Kak cenars 3To yCnemHo cMOTpUTe B paszeie «Jlokmam.
OnHako poib OCTAJbHBIX YYaCTHUKOB CEMMHAapa HE JOJDKHAa ObITh MaccuBHOM. CTyHEHTHI,
IpoCiIylIaB JAOKJAJ, 3alMChIBAIOT KPATKO IJIABHOE €ro COJAEpKaHHE M 33Jal0T BHICTYHAIOIIEMY
yTOUHSIOLIME BONpocoB. Uem Oosiee ocHOBaTENbHON Oblja JOMAIIHSS MOATOTOBKA 0 TEME, TEM
aKTHBHEE TMIPOUCXOAMT OOCYXKIeHHe MpoOJeMHbIX BompocoB. Ha cemMuHape Bcsuecku
MOOUIPSAETCS TBOpPYECKas, CaMOCTOATEIbHAs MbIC/Ib, JAaeTcs BO3MOXHOCTh BBICKA3aTh
KPUTHYECKHE 3aMEUaHUs.

becena mo mmaHy mnpezacraBiser coOoil  3apaHee IMOJATOTOBJIEHHOE COBMECTHOE
00-Cy>XJIEeHHE BOIIPOCOB TEMBI KaKJbIM U3 YYaCTHHKOB. OTa (popMa morpedyer OT CTy/I€HTOB HE
TOJILKO XOpOLIeH CaMOCTOSATENBbHOM MPOpPa0OTKH TEOPETHYECKOT0 MaTepuana, HO M yMEHHE
y4acTBOBaTh B KOJUIEKTMBHOW JIHUCKYCCHUH: KPaTKO, YETKO U SICHO (pOpPMYJUPOBATh M U3JArarh
CBOIO TOYKY 3pEHHs] TMepell COKypPCHMKaMH, OTCTauBaTh IIO3MLHI0O B HAy4YHOM CIIOpE,
MPUCOEANHSITHCS K Uy’)KOMY MHEHUIO WM ONIOHUPOBATH APYTUM YUYaCTHUKAM.

Pedepar — camplii mpocTOil 1 HAUMEHEE CaMOCTOSTEIbHBIA BUJ] MMCHbMEHHON PaOOTHI.
CyThb €ro COCTOMT B KPAaTKOM H3JIOKEHHH COJEpKaIlMXCs B HAyYHOH JUTEepaType B3IJISI0B U
uje no 3ajaHHoi TeMe. Pedepat He TpeOyeT OpUrHHAILHOCTH M HOBU3HBL. B HEM orieHuBaeTcs
YMEHHE CTyJleHTa paboTaTh C KHHUIOW: BBIACNATH U (OPMYIHPOBATH IMpoOiieMy, OTOMpATh
OCHOBHBIE TE€3MCHl U BCIIOMOTaTEIbHBIE JAHHBIE, IOTHYECKU BBICTpauBaTh MaTepual, FpaMOTHO
0(pOpMIIATH HAyYHBIN TEKCT.

CryneHTtaMm npejjiaraeTcs /iBa Buja pedepaTHbix padboT:



PedepupoBanne Hay4dHOU JIUTEpaTyphl MPEICTABISIET COOOM COKpAIEHHOE H3JI0KCHHUE
COJIep’KaHUsl CTaTbU WM KHUTM C OCHOBHBIMU CBEJCHHSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHbI TOT/Ia, KOT/Ia B IOPUIUYECKUX MCTOYHUKAX MOSIBISETCS HOBBIA TEOPETUUYECKHUI WU
NpaKTUYEeCKU Marepuasl 1o uzydaemod Tteme. OT cTyneHTa TpeOyercsi, BHHUMATEIBHO
03HAaKOMUBIIKCH C TIEPBOMCTOYHMKOM, MAaKCUMaJIbHO TOYHO U TOJIHO TEepeaTh €ro CoJepKaHue.
Jns storo uemnecoobpazHo BbIOpaTh (OpMY MOCIEIOBATEIBHOTO HW3JIOXKEHUS NPOYUTAHHOM
KHUTH, HE MEHsS ee OOImMU TUIaH U CTPYKTYpY (T1aBbl, pasznensl, naparpadsr). Heobxommmo
COXpaHUTh JIOTUKY TIOBECTBOBAHMS M TO03a00THUTBCA O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M UJAEU Jydlle IepefaBaTh HE CBOMMH CJIOBAaMHU, a C
nomouiblo nuTHpoBanus. O0beM pedeparta OyneT ompenenaTbcs CoAepKaHUEeM HCTOYHUKA, a
TaK)Ke ero Hay4yHOW M MpaKTHYeCKO# 1eHHOoCThi0. Ho B 11060M ciiyyae mpeanovyreHue oTAaeTcs
KPaTKOCTH Y JIAKOHWYHOCTH, YMEHHUIO OTOUPATh TJIABHOE U OCBOOOKAATHCSI OT BTOPOCTEIIEHHOTO.

Pedbepar mo Teme  mpencraBisier 0030p HAYYHBIX B3IVISIOB M KOHIICHIUH TIO
poOJIeMHOMY BOIIPOCY B M3y4aeMOi TeMe.

- Ecnu Bam mpeuioskeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHUE CIEAYET
OTJaTh TOH, KOTOpas /Ui BaC MHTEpecHa Wiu 3HakoMa. OHa He TOJHKHA OBITh OUEHB CIIOKHOW U
00BEMHOM, B IPOTUBHOM ciy4ae pedepar Oy1eT HaloMUHATh KypCOBYIO paboTy.

- Jnga moarotoBku pedepata CTyA€HTY HEOOXOAMMO CaMOMy WJIH C Yy4acTHEM
npenoAaBarens moaoopaTe MCToOUYHUKU uHpopmanuu. Creayer mo3ab0TUThCS, YTOOBI B BallleM
CIUCKE OKa3alHhCh HE CIy4aiiHble, a IIeHHble B WH(GOPMAIMOHHOM IUIaHEe KHUTH. MOXXHO
BBIMIOJTHUTH pPabOTy, OOpaTUBLUINCHL U K OJHOMY MCTOYHHUKY — MOCOOHIO, MOHOrpaduu,
uccnenoBanuo. Ho mydie, ecinu BbI 00paTHTECh K ABYM-TPEM HAyYHBIM TPYAaM — 3TO O3BOJIHT
MPEJICTAaBUTH MPOOJIEMY ¢ HECKOJIBKMX TOUEK 3PEHUS M BBICKA3aTh JIUIHBIC MPEATIOYTCHHSL.

- OHUM W3 TJIaBHBIX KPUTEPUEB OLIEHKU pedepara OyZeT COOTBETCTBUE €T0 CONEPIKAHMS
3asBieHHONH Teme. [l 3Toro Oerjo O3HAKOMHUBIIMCH C TEPBOMCTOYHHKAMH COCTAaBbTE
MpeIBapUTeNbHbIN TaH Oynaymero pedepara, 0003HAYMB B HEM MPHUHIMIIHAIBLHO Ba)KHBIC
MOMEHTHI U dTambl OCBelIeHus TpooieMsl. [locie Toro, kak y Bac MosiBATCA pabovyue 3arucy 1o
pe3ylbTaTaM H3Y4YeHHsS HayudyHOUW JuTepaTypbl M oOmIMpHas WHGOpMAIMsS MO TEME B IEJIOM,
MOKHO OyaeT CKOppeKTHpoBaTh oOmwmii mnaH pedepara. Crapaiitech mpu pabore Haa HUM
THIATEIEHO HW30aBIATHCS OT «H3JMIIECTB»: BCAKOTO poja aOCTPaKTHBIX PAaCCyXICHUH,
Ype3MEepHBIX MOJPOOHOCTEH M MHOTOYHCIIEHHBIX MPUMEPOB, KOTOPHIE «Pa3MBIBAIOT» TEMY WA
YBOJAT OT HEE.

CrpykTtypa pedepara BKIIOUaeT B ce0sl BBEJACHHE, OCHOBHYIO YacTh W 3akiroueHue. Bo
BBEJICHUU (POPMYIUPYIOTCA IENH W 3a7adud padoThl, €€ aKTyalbHOCTh. OCHOBHas YacTh
MpeJICTaBIsIeT cO00M MOCIe0BaTENbHOE U apTYMEHTUPOBAHHOE U3II0KEHUE PA3UYHBIX TOUYEK
3peHusi Ha MpoOieMy, ee aHallu3, MpelnojiaraeéMple MyTH pelIeHHs. 3aKioueHue 00oO0Iaer
OCHOBHBIE MBICTTH UJM OOOCHOBBIBAET MEPCIEKTUBBI JABHEUIIIETO MCCIeIOBaHUS TeMbl. Ecimu
pedepar moctatoyHO OOBEMEH, TO TOTpPeOyeTcs pa3fe/ieHHe TEKCTa Ha pasfeibl (TJIaBbl,
naparpadsl). MmocTpaTuBHBIN MaTeprall — TaOIHIIbI, CXEMBI, TPaQUKH — MOTYT PacIoyiaraTbCs
KaK BHYTPH OCHOBHOM 9acTH, Tak U B pa3zaene «lIpunoxenue».

O6bem pedepaTa 3aBUCUT OT IIEJIEH U 3a7ad, peniaeMbiXx B pabote — oT 5 10 20 cTpaHuIy
MAaIIMHOIIMCHOTO TEKCTa 4Yepe3 JBa WHTepBaia. Ecim B 3aaHWM, BBITAHHOM IIPETIOIaBaTEeIIeM
00BbEM HE OroBapuBaETCs, TO CIEAYET UCXOAUThH U3 Pa3yMHOH 11€JIeCO00Pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pa3MEMIAIOTCS TUTYJIBHBIA JHUCT, IJIaH WA
OTJIaBJICHHE Pa0OTHI, a TAK)KE CIHCOK UCIOIE3YEMOU TUTEPATYPHI.

OObryHO pedepaT MOXKET 3aYUTHIBAETCS Kak MHCbMEHHas paboTa, HO HEKOTOpPHIE
NpenoIaBaTeNI MPAKTUKYIOT MYOIMYHYIO 3amuTy pedepaToB WM HX «O3BYYHBAaHHE» Ha



CEMHMHAPCKHX 3aHATHSAX. B 3TOM ciydae He00X0AUMO MPUIIOKUTH JOTIOTHUTEIBHBIC YCHITUS IS
MOATOTOBKHU ITyOJIMYHOTO BBICTYIIICHHUS 110 MaTeprayiaM pedepaTHON pabOTHI.

IIpe3eHTanusi — COBPEMEHHBII CIIOCOO YCTHOTO WJIM THCBMEHHOTO TPEACTaBICHUS
UHPOPMAIIUHU C UCTIOIH30BAHUEM MYJIbTUMETUHHBIX TEXHOJIOTHIA.

CymiecTByeT HECKOJIbKO BAPHAHTOB MPE3ECHTALINH.

L4 HpCSGHTaHI/IH C BBICTYIUICHUEM AOKJIaJ4HKa
L4 HpCSGHTaHI/IH C KOMMCHTAapHUAMHA JOKJIaIYHKa
L4 HpCSGHTaHI/IH JIsA CaMOCTOATCIIBHOI'O MpoCMOTpa, KOTOpas MOXCT

JIEMOHCTPUPOBATHCS TIepe/1 ayTUTOpUei 0e3 yuacTus JOKIa 4HKa.
IToaroToBka mpe3eHTaly BKIOYAET B ce0s1 HECKOJIBKO 3TaIlOB:

1. [InanupoBaHue Npe3eHTALUU
OT 0TBETOB Ha 3TH BOIPOCHI OyIET 3aBUCETh BCE IIOCTPOEHUE IPE3EHTALIUU!

o KaKOBO TPEJHA3HAYCHUE W CMBICT MPE3CHTAIlMH (IEMOHCTpAIHs Pe3yJIbTaTOB
HAY4YHOH paboThl, 3aIUTa JUITIOMHOTO MTPOEKTA U T.1I.);

. Kakyl0 pojib OyJeT BBIIOJHATH TPE3CHTAlMS B XOJE€ BBICTYIUICHHS
(compoBOXkIEHHE JJOKJIA/Ia WIN €r0 WLTIOCTPAIus ),

o KaKoBa I1eJIb Mpe3eHTau (MHPOPMHUPOBaHUE, YOCKICHIE WITH aHATU3);

. Ha Kakoe BpeMs paccuuTaHa mpe3eHTauus (KopoTkoe - 5-10 MuHYT win
MPOJODKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mmep M cocTaB 3putenbckor ayauropuu (10-15 gyenosex mnu 80-100;

MPENoIaBaTelv, CTYICHTHI WJIM CMEIICHHAS ayIUTOpHs).
2. CtpykTypupoBanue uHpopMauu

J B TpE3CHTAllMK He JMoJbKHA ObITh MeHee 10 craiinoB, a oOmiee MX KOJIUYECTBO
npeBbImarh 20 - 25.

o OCHOBHBIMH TPUHIUIIAMH TPU COCTaBICHUM MPE3CHTAIMH JOJIKHBI OBbITh
SICHOCTB, HATJITHOCTb, JIOTUYHOCTh U 3aIIOMUHAEMOCTB;

. NPe3CHTAIMsI JOJDKHA UMETh CIIEHApUH M YETKYIO0 CTPYKTYpY, B KOTOpO# OymyT
OTpa’KeHBI BCE MPHYUHHO-CIICICTBEHHBIE CBSI3H,

. pabota Haj Tpe3eHTalueld HAYMHAETCS TOCIe TIIATENbHOTO OOIyMBIBAaHUSA W

HalmMCaHus TCKCTa JOKJiaaa, KOTOpBIfI HeO6XOI[I/IMO p336I/ITB Ha q)pal"MeHTLI 1 0003HAYUTH
CBsA3aHHBIC C KAXK/BIM U3 HUX 3aJa4u U HGfICTBHSI;

. MEpBbI MIar — 3TO ONpeJAeNieHHe TJIABHOW WJEeH, BOKPYT KOTOpOW Oyner
CTPOMUTBCS IIPE3CHTALMS;
. yacTh WHGOPMAIMd MOXKHO TEpPEeBeCTH B JBa THUIA HATJSAHBIX TMOCOOMIA:

TEKCTOBBIE, KOTOPbIE MOMOTYT CIyLIaTeNIsIM CIEAUTh 3a XOJOM DPa3BEPTHIBAHUS APIyMEHTOB U
rpagpuyeckue, KOTOpble WIUIIOCTPUPYIOT TJaBHbIE IYHKTbI BBICTYIUIGHHS M CO3/AlOT
AMOIMOHAJIbHBIE 00pa3bl.

J CIOXKETBl TPE3EHTAlUd MOTYT pa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
MOJIOKEHUS JOKJIa/1a B CAMbIX pa3HOOOPA3HBIX BApHAHTAX.

OdeHb BaXXHO HAWTH TMpPaBWIbHBIA OajaHC MEXAY peublo JIOKJIaJAyuka |
COIPOBOKAAIOIIUMHU €€ MYJIbTUMEIUUHBIMH 3JIEMEHTAMU.

Jlyst aTOTO 1IETIECO00pa3Ho:

° OTIpeeNUTh, YTO OyAET MPEACTaBICHO Ha KAXKIOM claiiie, uTo OyJeT B 3TO BpeMs
TOBOPHUTHCS, KaK OyAET cAeNlaH MepeXxo] K CIeAYIIEeMy claiay;

° camble BaXXKHBIC HJIEW W MBICIIM OTPA3UTh M Ha Claiifjax ¥ MPOU3HECTH CIOBaMH,
TOT]1a KaK BTOPOCTETIEHHBIE — JTN0O0 CIIOBaMU, JIMOO Ha Claiaax;

. nH(GOPMAIIHIO HA ClIalif]aX MPEJCTaBUTh B BUJC TE3UCOB — OHH COIMPOBOXKIAIOT
MOIPOOHOE M3II0KEHUE MBICIIECH BBICTYIIAIOIIETO, & He HA000pOT;

° JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa MCIOIb30BaTh Pa3HbIe BHUJIBI CIAIIOB: C

TEKCTOM, C TaOJIMIIaMH, C TMarpaMMaMu;



J aro0asi Mpe3eHTalus J0JDKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOM
€CTb:
«3aBs3Ka» - NpoOyXKIEHUE UHTEpEca ayAUTOPUM K TeME COOOLIEHUS (SIpKUN HarJIsIHbIN

npumep);

«Pa3BHUTHE» - IEMOHCTPAIUSI OCHOBHOW HH(OPMAIIMH B JIOTHUECKOH MOCIIEI0BATEILHOCTH
(uepenoBaHUE TEKCTOBBIX U IPAPUUCCKUX CIIANIOB);

«KyITbMUHAIUSD» - TPEACTABICHUE CaMOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAILHBIN peYEBOM WIIM WILTIOCTPATUBHBIN 00pa3);

«pasBsi3ka» - HopMyITHPOBAHHUE BHIBOJOB WIIH MPAKTUICCKUX PEKOMEH AN (BUICOPST).

3. OdopmieHue npe3eHTauu

Odopmienne npe3eHTai BKIYAET B ce0s CISAYIOUIYI0 0053aTebHY0 HH(OPMALIUIO:

TUTyIBHBIN TUCT

- IPE/ICTABISIET TEMY JIOKJIaJa U UMs aBTOpa (UM aBTOPOB);

- Ha 3allUTe KypCOBOW WM TUIUIOMHON palOOThl yKa3blBaeT (PaMUIMIO U MHHULHAIIBI
HAy4YHOT'0 PyKOBOJUTEJIS WM OpraHU3aluy;

- Ha KoH(epeHIMIX 0003HAYACT AATy ¥ Ha3BaHUE KOH(EPEHIUH.

[Inan BeICTYILIEHUSA

- (opmynupyeT ocHOBHOE coaepkaHue nokiaaaa (3-4 myHkra);

- (puxcupyeT mops 0K N3N0KEeHUsI HHPOPMAIUY;

ConeprxaHue npe3eHTauu

- BKJIFOYAET TEKCTOBYIO U IpaduyecKyro HHPOPMAIHIO;

- WJUTFOCTPUPYET OCHOBHBIE TYHKTHI COOOILIEHNUS;

- MOXKET IIPEJICTaBIISATh CAMOCTOATEIbHBIN BapUAHT JJOKJIA/a;

3aBepiieHue

- 0000m1aeT, MOABOANT UTOTH, CYMMHUPYET HH(POPMALIUIO;

- MOKET BKJIFOYATh CIIMCOK JINTEPATYPhI K JOKIAAY;

- COJIEP>KHT CJIOBA OJIArOJJAPHOCTH AYAUTOPHH.

4. Jln3aitH npe3eHTauuu

TexcroBoe oopmienue

o He cTouT 3amonHsATh cnaii CIMMIKOM OOJBIIMM 00beMOM MH(OpMAIUK - JTydIle
BCEro 3alloMHHaI0TCs He 6osiee 3-X (pakToB, BEIBOJIOB, ONPENEICHHH.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

. Kopotkue ¢pasbl 3anmoMuHarOTCS BH3yalnbHO Jiydmie. [ITyHKTBI TiepedHedl He
JIOJDKHBI ITPEBBIIIATH JIBYX CTPOK Ha (pa3y.

o HauOonpmmas 3¢p¢heKTUBHOCTh JTOCTUTAETCS TOIJa, KOIJa KIIIOYEBbIE ITyHKTHI
0TOOpaKarOTCs 10 OTHOMY Ha Ka)X/IOM OTJIEIIBHOM ClTaiie

. Ecin TekcT cocToUT M3 HECKOJIbKUX al3aleB, TO HEOOXOIUMO YCTaHOBHTH
Kpac-HyI0 CTPOKY U MHTEpBaJl MEX 1y a03alamH.

o KnroueBbie croBa B nH(GOpMAIIMOHHOM OJIOKE BBIIENAIOTCS LIBETOM, IIPU(TOM HITH
KOMITO3UITHOHHO.

J Wudpopmannio TpeArnmodTuTeNIbHEE pacrojiaraTh TOPU30HTAIBHO, Hamnbolee
Ba)XXHYIO - B IICHTPE YKpaHa.

o He cnenyer 3moynoTpeOisiTh OONBIIMM KOJMYECTBOM TIPEIJIOTOB, HApEUWH,
npusaraTeIbHbIX, BBOJHBIX CJIOB.

o [udpoBsie MaTepualbl JIydlle NPEACTaBUTh B BHJE I'padUKOB U JHarpamm —
TaOIHUIIBI C HUGPOBBIMHU JTAaHHBIMHU HA CJIaiiic BOCTIPUHUMAIOTCS TIOXO.

. HeoOxoaumo oO6paTuTh BHUMaHHE Ha TPAMOTHOCTh HamucaHus Tekcta. Omnoku

BO BECh DKpaH MPOU3BOAT HENPUATHOE BIIEUATICHHE
pudroBoe opopmiienne



o Ipudrer 0e3 3aceuek (Arial, Tahoma, Verdana) uurarotcs jierde, 4eM rpoTECKH.
Henb3st cMemuBaTh pa3iMyHbIC THITBI HIPHU(TOB B OJHOM MPE3CHTAIHH.

J HIpudroBoii KOHTpacT MOXKHO CO3[4aTh IOCPEICTBOM pa3Mepa HipudTa, €ro
TOJIIMHBL, HAYepTaHUsI, (POPMBI, HATIPABIICHUS U IBETA;

J Jns 3aronoBka roautcst pasMep mpudta 24-54 myHkra, a s Tekcra - 18-36
ITyHKTOB.

J Kypcus, noaguepkupanue, xUpHbINA MWPUQT UCTIONB3YIOTCS OrPaHUYEHHO, TOJIBKO
JUTSL CMBICJIOBOTO BBIJICJIEHUS! ()ParMEHTOB TEKCTA.

. JJ11 OCHOBHOTO T€KCTa HE PEKOMEHIYIOTCS TPOIUCHBIE OYKBBI.

I{BeToBOE OOpMIIEHHE

J Ha onHoMm ciaiine He ucnosb3yeTcs 6osee Tpex LBETOB: (POH, 3ar0J0BOK, TEKCT.

J I{BeT mpudTa n uBer GpoHa JOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTAThCS, HO HE pe3aTh IJ1asa.

J s poHa nmpeAnodTuTeNnbHEE X0IO0AHbIE TOHA.

. Cy1iecTByI0T He codyeTaeMble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CIEUAJIBHOM JINTEPATYPE.

. YepHbIHi 1IBET HMMEET HETAaTUBHBIA (MpadHbIA) TOATEKCT. benplii Ha dYepHOM
YUTAETCS IUI0XO.

o Ecnu npe3enTanus 6osiblias, TO €CTh CMBICT Pa3AeiIuTh €€ Ha YacTU € TOMOIIBIO
LIBETa — Pa3HbIN L[BET CLIOCOOEH CO3/1aBaTh pa3Hblil SMOIIMOHAIbHBINA HACTPOM.

. Heunb3s Be1OUpath (hoH, KOTOPBIA COEPKUT AKTUBHBIA PUCYHOK.

Kommnozurnmonnoe oopmieHue

J Crnenyer coOmronaTh enuHbBId CTHIB odopmieHus. OH MOXET BKIIOYAThH
orpeieNIeHHBIH MpHUQT (TapHUTYpa U 1BET), (POH I[BETA WIH (POHOBBIH PHCYHOK, IEKOPATUBHBIHI
3JIEMEHT HEOOJIBIIOro pa3Mepa ! T.1.

. He npuemnemsl cTiiiy, KOTOpble OyyT OTBJIEKATh OT MPE3EHTALIH.

. KpynHble 00beKThl B KOMIO3UIIUH CMOTPATCS HEBAXKHO.

. BcnomoratensHas  uHOpManus  (YOpaBisiOIIMEe  KHOMKH) HE  JOJDKHA
npeo0IagaTh HaJl OCHOBHOM (TEKCTOM M WILTIOCTpAIueit).

. st cepbe3HOM Mpe3eHTAIlU OTOMPAIOTCS MIAOJIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHHUMaIMoHHOe 0opMIICHHE

o OcHOBHas pojb aHUMAlUU — JO3UPOBaHMA HH(POpMaruu. AyIUTOpuUs, Kak
IpaBWJIO, Jydyllle BOCIHPUHUMAEeT HWHG(OPMALMIO TOPUMUSIMH, HEOOJIBIIUMU 3PUTEIbHBIMU
(bparMeHTamu.

o AHuManus UCHONb3yeTcs JUId NpPUBJICYEHHs BHUMAaHMS WIM JEMOHCTpALUU
Pa3BUTHS KaKOr0-ITM00 Iporecca

. He ctout 3moynotpe6siaTe aHuMaMOHHBIMU 3(pPeKTamMu, KOTOPbIE OTBIEKAIOT OT
COJIepKaHus WM YTOMJISIIOT TJ1a3a YUTAIOIIETO.

o Oco0eHHO HEeXenaTeIbHO YacTO€ MHCIOJIb30BAHME TaKUX aHUMAIlMOHHBIX
3¢ PEeKTOB KaK BBUIET, BpallleHHEe, BOJHA, TOOYKBEHHOE MOSBICHUE TEKCTA.

3ByKOBOE OpopMIIEHHE

o Mys3bIKaJgbHOE CONPOBOXKJICHHE MPU3BAHO OTPa3sUTh CYTh MM MOTYEPKHYTh
0COOEHHOCTH TEMBI Cllaiiia WM BCEH NMpe3eHTallnH, CO3/IaTh OMPEACICHHBIN dMOIMOHATBHBIN
HAaCTPOM.

o My3bIky 11eecoo0pa3HO BKIIOYAaTh TOT/AA, KOTJa Mpe3eHTauus uaer Oe3
CJIOBECHOTO COTIPOBOKICHUSI.

o 3BYKOBOE COIIPOBOXKICHHE HCITOIB3YETCSI TOIBKO 10 HEOOXOIUMOCTH, TIOCKOIBKY
nake GoHOBast TUXask My3bIKa CO3/IaeT U3IHUIIHUM ITyM M MEIIaeT BOCIPUATHIO COJCPKAHUS.

o Heo6xoauMo BeIOpaTh ONTUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIIAH BCEM
cJIyIaTeneM, HO He ObLT OTTyIIUTEeTbHBIM.

I'paduueckoe opopmieHue



. Pucynku, ¢ortorpadum, auarpamMmbl TPU3BAaHBI  JOMOJHUTH  TEKCTOBYIO
nH(popMaIro Wiv nepeaars e€ B 00yiee HarJISITHOM BHJIC.

. Henb3st npencraBiisiTh pUCYHKH M (OTO IJIOXOTO Ka4eCTBa MJIM C MCKaKCHHBIMU
[PONOPLIUAMH.
J XKenarensHo, YTOOBI HU300pakeHHEe OBUIO HE CTOJIBKO (POHOM, CKOJIBKO

WIIIOCTpAIeld, PaBHOM 110 CMBICIY CaMOMYy TEKCTy, YTOOBI MOMOYb I10-HOBOMY IIOHATH U
PacKpbITh €TO0.

o Crnenyer m30eraTh HEKOPPEKTHBIX HIUTIOCTPALMN, KOTOpPHIE HENPAaBUIBHO HIIU
JIBYCMBICJIEHHO OTPa)Kat0T CMbICII HH(POPMALIUH.
J Heo6xonumMo 10o3ab0TUTBCS O PaBHOMEPHOM M PallMOHAIBHOM HCIOJIb30BaHUU

MIPOCTPAHCTBA HA CJIAi/ie: €CIU TEeKCT MEPBUYCH, TO TEKCTOBOH ()parMeHT pa3MENIaeTcs B IEBOM
BEPXHEM YIITy, a rpauecKHii PUCYHOK BHU3Y CIpaBa U HA00OPOT.

. WmocTpaliii  PeKOMEHYEeTCST  CONPOBOXK/IATh  MMOSCHUTCIBHBIM — TEKCTOM.
[Toamucn K KapTHHKAM JIy4YIlle BBIIOJHATH COOKY WJIM CHH3Y, €CIIM 3TO TOJHKO HE Ha3BaHUE
caMoro ciamima.

. Ecin rpadudeckoe m3o0pakeHHEe HWCIONB3yeTcs B KadecTBe ()OHA, TO TCKCT Ha
3TOM (DOHE JTOJDKEH OBITh XOPOIIIO YATACM.

TaOnuipl ¥ CXEMBI

o He crouT BCTaBIATH B MPE3CHTALUIO OOJIBIIME TAOJIHMIBI — OHU TPYIHBI IS
BocripusTh. Jlydine 3aMeHUTh uX rpaduKkaMu, TOCTPOCHHBIMHA HAa OCHOBE 3THUX TAOJHII.

. Ecin Bce ke Tabnuily 1mokasaTrh Hajo, TO CISAYET OCTAaBUTh KaK MOXXHO MCHBIIC
CTPOK H CTOJIOIIOB, OTOOPAB U Pa3MECTHB TOJILKO CAMbIC BaXKHBIC TaHHBIC.

o [Ipy1 MCHoOIB30BAaHMHU CXEM Ha cjaiiax HeoOXOJAMMO BBIPOBHSTH DPSIbI OJIOKOB
CXCMbI, PACCTOAHUC MCKIY 6JIOKaMI/I, I[O6aBI/ITB COCAMHHUTCIIBHBIC CXCEMBbI IIpU IMOMOIIH
UHCTPYMEHTOB ABTOGUTYD,

o [lpu co3maHuU CXeM HYKHO YYUTBIBATH CBS3b MEXKIAY COCTABHBIMH YacTSAMHU
CXEMBI: €CITM OHHM PaBHO3HAYHBI, TO 3aMOJHSIIOTCS OJJHUM IIPUPTOM, HOHOM U TEKCTOM, ECIIU €CTh
nepBOCTeNieHHass WH(OpMaIys, TO OHAa BBIACTSAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpPTaHU3AIMOHHBIX JHATPAMM.

Aynamno u Buieo opopmiieHre

o Buneo, kuHo M Tene marepuaibl MOTYT OBITh HCHOJB30BAHBI MOJTHOCTBIO WU
(parMEeHTapHO B 3aBUCUMOCTH OT LI€J€H, KOTOPBIE IIPECIEAYIOTCS.

. [TponomxutensHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenTta
— 4-6 MUHYT.

o Henp3st ucnonb3oBaTh ABa (uiIbMa Ha OJHOM MEPONPHUSATHM, HO IMOKa3aTh

(dbparMeHTH! U3 ABYX (PUIBMOB BIIOJHE BO3MOXKHO.



