MHUHUCTEPCTBO HAYKH Y BBICIIEI'O OBPA3OBAHNA
POCCHUUCKOU OEJIEPALTNA

DeniepanbHOE rOCYAapCTBEHHOE 610/DKETHOE 00pa30BaTebHOE YUPEKICHUE
BBICIIETO 0Opa3oBaHuUs
«MarsuTOropcKH# rocy1apCTBEHHBIH TEXHHUECKHH yHUBepcuTeT um. I M.
Hocoga»

YTBEPXJIAIO
] Hupexrop UT'O
Courdd, 1T JL.H. CannmkoBa
[ 0] ,
02.02.2026 1.

PABOYAS ITPOT'PAMMA JUCHUIIJIMHBI (MO Y JIS)

APXHUBOBE/IEHUE

HarmpaBnenue moAroToBKH (CIENHATEHOCTB)
46.03.02 JTokyMeHTOBEICHHE U apXHBOBEJICHHE

HanpasnenHocts (poduns/ciennanu3anusi) TporpaMmbl
JIoKyMEHTOBeIeHHE ¥ JOKYMEHTAL[HOHHOE 00ecrieueHne YIpaBeHuUs!

VposeHns Beiciiero o6pazoBanus - 6akaniaBpuat

®opma o6ydeHus
3a04Has

Unctutyr/ Gakynbrer WHCTHTYT ryMaHWTapHOTO 06pa3oBaHus

Kadenpa ITenaroruyeckoro o6pa3oBaHust U JOKYMEHTOBEACHHS

Kypc 2,3

MarsuTtoropck
2026 rox



Pa6ouas nporpamma coctasiiena Ha ociose ®I'OC BO - 6akanaBpuar mo
HarpaBlIeHUIo noArotToBky 46.03.02 JlokyMeHTOBEICHUE U apXUBOBEICHHE (IIPHKa3
Muno6prayku Poccun ot 29.10.2020 r. Ne 1343)

PaGoyas mporpaMma paccMOTpeHa M 0o0peHa Ha 3aceJaHu| Kadeaps
ITenarorndeckoro o6pa3oBaHus U JJIOKYMEHTOBECHUS

23.01.2026, mpoTtokon Ne 7 ) /
(42
W

77\
/
7

2 5 1 )
&4 AN (/" C.C. Benukanosa

/ /
7 /

3aB. kapenpoi

Paboyas nporpamMma ooOpeHa METOJHYECKO KOMUCCHEH I/IFO
02.02.2026 r. npoTtokon Ne 6 ~

@C'\.LL’;
[Tpencenarens L ¢ | JL.H. CannukoBa
PabGouas nporpamma cocrasieHa: y
(2
nouent Kadenpsr kadeaps: [TOu]l, kanx. dpunon. Hayk ‘€7 / C.JI. Aunpeesa
Penensent:
HavansHuk otzena obecrnieyeHus JICATEIHOCTH =y

000 "Pocarom MerannTex" i AP C.A. Benobopomosa




JIMcT akTyajam3anuu padoyeil mporpamMmbl

Pabouas nmporpamMma rnepecMoTpeHa, 00CykaeHa U 0100peHa s peanuzanuu B 2027 — 2028
yueOHOM rojy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamMma rnepecMoTpeHa, 00CykaeHa U 0100peHa s peanuzanuu B 2028 — 2029
yueOHOM rojy Ha 3aceqanuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

[IpoTtokonm ot 20 . Ne
3aB. kadenpoii C.C. BenukanoBa

Pabouast nmporpaMma rnepecMoTpeHa, 00CykaeHa U oJg00peHa s peanusaiuu B 2029 — 2030
y4eOHOM roy Ha 3aceganuu Kadeapsl Ilemarormueckoro o0pa3oBaHus U

[Iporokom ot 20 1. Ne

3aB. xadenpoit C.C. BenukanoBa

Pabouas nporpamMma rnepecMoTpeHa, o0CcykaeHa u ogoopena s peanuzarnuu B 2030 — 2031
yueOHOM rojy Ha 3aceqanuu Kadeapel Ilemarormueckoro o0Opa3oBaHus U

[Iporokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa

Pabouast nporpaMma rnepecMoTpeHa, 00Cy KaeHa U 0J00peHa s peanu3anuu B 2031 — 2032
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl Ilemarormueckoro o0Opa3oBaHus U

IIporokom ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa




1 lesin ocBOCHUSA TUCHUTIIMHBI (MOYJIA)

[ensiMu OCBOEHUST AUCIUTIIIMHBI (MOAYJIS1) « APXUBOBEICHUE) SIBISIOTCS:
(hopMUpOBaHHE KOMITETEHITNI, HEOOXOIUMBIX ISl PeIIeHUS MPOGECCHOHATBHBIX 3a/1a4 B
chepe apXHWBHOTO Jelia, B TOM YHCJIE TOCYAapCTBEHHBIX U MYHHUIIUTIATBHBIX aPXUBOB ,
ApPXUBOB OPTaHU3AIMH PA3THYHBIX ()OPM COOCTBEHHOCTH.

2 MecTo JTUCUMILIMHBI (MOIYJIs]) B CTPYKTYpe 00pa30BaTe/ibHOIM MPOrpaMMbl

Jucuumnimna ApXuBOBeIeHHE BXOJUT B 0053aTEIBbHYIO YacTh y4eOHOTO I1aHa
00pa3oBaTeNbHON MPOTPAMMEL.

JIist u3y4eHus TMCIUTUTMHBI HEOOXOIMMBI 3HAHUS (YMEHHUS, BIIAJCHIS),
chOpMUPOBAHHBIE B pE3yJIbTaTe U3YUCHUS JUCIUILTUH/ MPAKTUK:

JlokymMeHTaImoHHOE 00eCIIeYeHNE TOCy 1IapCTBEHHOTO YCTpolicTBa B PO

Benenue B mpodeccuto

YueOHasi - 03HAaKOMUTEJbHAS IPAKTUKA

CoBpemeHHast opraHu3alus rocy/1IapcTBEHHbIX yupexaeHui Poccun

JlokymeHTOBEIeHUE

JlokyMeHTaImoHHOe o0ecreueHue TPy I0BbIX OTHOIIEHUH B PO

JlokymeHTarmonHoe odecrieyenne NHPOpManoHHoi cepbl B PO

3uanus (yMEHUs, BIA/ICHNUs), TOTYYCHHbIE PU U3yUYEeHUU JAHHON JUCIUTUIUHBI
OyIyT HEOOXOUMBI I U3YUECHUS] TUCITUILINH/TIPAKTHK:

DJNEKTPOHHBIE APXUBHbIE IOKYMEHTbI

JlokyMeHTHupOBaHUE AESITEIBHOCTH HETOCYJAPCTBEHHBIX OPraHU3alUi

WNHdopMannoHHbIE TEXHOJIOTHH B JOKYMEHTAITMOHHOM O0ECTICYCHNUH YIIPABICHHS U
apXUBHOM JIeJIe

MexnyHapoaHble CTaHJAPThl YIIPABJICHUS JOKYMEHTAIUEH U apXuBaMu

VYipaieHue 3J1eKTPOHHBIMU apXUBaMHU

ApXUBBI 10 TUYHOMY COCTABY

[ToaroToBka K mporeaype 3airThl U 3alIUTa BBITYCKHOM KBaTU(UKAITHOHHON
paboThl

[TonroroBka k cade u cjaya rocyJapCTBEHHOTO 3K3aMeHa

[TpousBoacTBEHHAs — NPEIAUILIOMHAs PAKTUKA

3 Komnerenuuu odyyarouerocsi, popmupyemsoie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILIMHBI (MOYJIS) M IJIAHMPYeMble pe3yJIbTaThbl 00y4eHusl

B pesynbrare ocBO€HUS IUCUUIUIMHBI (MOAYJS) «ApPXUBOBEACHHE» 00yUaroUIUiics
JOJKEH 00J1a/1aTh CIEAYOIUMU KOMIIETCHIIUSAMU:

KOI[ HHAUKATOpa I/IHI[I/IKaTOp JOCTHIKCHUA KOMIICTCHIINN

YK-6 CniocobeH ynpaBisiTb CBOUM BPEMEHEM, BBICTPAUBATh U PEATU30BBIBATh TPACKTOPHUIO
CaMOpa3BHUTHsI HA OCHOBE NMPHHIIUIIOB 00Pa30BaHUs B TCUCHUE BCEH KU3HH

YK-6.1 Hcnonb3yeT HHCTPYMEHTHI M METO/IbI YIIPABIEHUS BPEMEHEM TpU
BBITIOJIHEHUH KOHKPETHBIX 33]1a4, POEKTOB, IPHU TIOCTUKEHUU
MOCTaBJICHHBIX LENeH

YK-6.2 OrnpenensieT MpUuOPUTETH COOCTBEHHOM IEATETbHOCTH, JIMYHOCTHOTO
pa3BUTHUA U IPpo(heCCHOHATBHOIO POCTa
YK-6.3 OuenuBaeT TpeOOBaHUA PhIHKA TPYJa U MPEATIOKEHUs 00pa30BaTeIbHbIX

YCIIYT JUISl BBICTPAWBaHUS TPACKTOPUH COOCTBEHHOTO
pohecCHOHAILHOTO POCTa

YK-7 CniocobeH moanepkuBath JOHKHBIN YPOBEHb (DU3HUECKOM MOArOTOBIEHHOCTH IS
o0ecrnedeHus MOJHOIIEHHON COIMaTbHON M MPOQecCHOHAIBHON IeITeIbHOCTH

YK-7.1 BriGupaeT 310poBbecOeperarre TeXHOJIOTHH IS IO ICPKAHUS




3I0pOBOT0 00pa3a )KU3HU C y4eTOM (HU3UOJIOTHIECKUX OCOOCHHOCTEH
OpraHu3Ma ¥ YCIOBHH pean3anuy NpohecCHOHaIbHOMN e TeITbHOCTH

YK-7.2 [Tnanupyer cBoe pabodee U CBOOOHOE BpeMsl 171 ONTUMATIBLHOTO
coyeTaHusi PU3NIECKON U YMCTBECHHOM Harpy3Ku U 00eCTICUCHHS
paboTOCIIOCOOHOCTH

YK-7.3 Co0mroaeT ¥ mponaraHJaupyeT HOPMbI 3J0pOBOTO 00pa3a KU3HHU B

Pa3JIUYHBIX ) KU3HCHHBIX CUTyallUuAX U B HpO(beCCHOHaHBHOﬁ
JCATCIIbHOCTH

OIIK-1 CriocobeH mpuMeHsITh Ha 6a30BOM YPOBHE 3HAHUS HCTOPUUYECKUX HAYK TIPH

pEIICHUH 33124 B C

hepe cBoeii podecCHOHATLHON ACSITEIIbHOCTH;

OIIK-1.1

3HaEeT UCTOPHUIO U COBPEMEHHYIO OpPTraHU3AIMI0 CUCTEMbI OPT'aHOB
TrOCyJIapCTBEHHOM BJIACTU U yIpaBiieHUsI B PD, opraHoB MECTHOTO
CaMOYIIPABJICHUs U OPraHU3alui

OIIK-1.2

BJ'Ia,[[CCT HaBBbIKaMH IIOHNCKa 1 0T6opa HCTOYHHKOB, KOTOPbIC BaAXXHbI JJIs
KOHKPCETHO-UCTOPHYCCKOI'O UCCIICAOBAHUA C YYCTOM LCHHOCTH
JOKYMCHTAJIbHOTO HCTOYHHUKA KaK YaCTU HCTOPHUUCCKOI'O HACJICAUA U
dKTHBAd OpraHru3annun

OIIK-3 Cnocoben MNPUMCHATDb TCOPCTUYCCKHUC 3HAHWA IJIA pCIICHUA ITOCTABJICHHBIX 3a1a4 B
o0racTu JOKYMCHTOBCACHUA U ApXUBOBCACHUA,

OIIK-3.1

CocraBinser, 0pOpMIISET U BEJIET YIPABICHUECKYIO TOKYMEHTAIIHIO
Pa3IMYHbIX BUAOB I10 HpOd)I/IJIIO ACATCIIBHOCTH OpPraHu3aliii B
COOTBETCTBHUU C €€ OPraHU3aIMOHHO-TIPAaBOBOH Gopmoii

OIIK-3.2

3HaeT IIpaBOBbLIC HOPMBI U IIPpaBUJIa OpraHu3allui, CUCTCMATHU3alluH,
KOMIIJICKTOBAHUSA U YUC€Ta JOKYMCHTAJIbHOI'O U apXUBHOT'O (I)OHI[OB
OpraHu3alin

OIIK-3.3

PaboTaeT ¢ KopriopaTHBHOM CHCTEMON TOKYMEHTOO00POTa, B TOM YUCIIE
OJICKTPOHHOI'0, B COOTBCTCTBUU C IIpaBOBBIMH HOPMaMH
poeCCHOHAIBHON CPEJIb




4. CTpyKTypa, 00b€M U coep:kaHue TUCHUILIHHBI (MOLYJIs1)

OO0mmas TpyJA0€MKOCTh JUCIIUIUIMHBI COCTABIISIET 8 3a4eTHBIX eIUHMI] 288 aKkaj. 4acoB, B TOM

qHuCIIC:

— KOHTaKTHas paboTa — 62,4 akaJ. 4acoB:
— ayauTopHas — 16 akaj. 4acos;
— BHeayauTopHas — 46,4 akaj. 4acos;

— camocTosTenbHas padota — 209,1 akaz. 4yacos;

— B (hopme npakTudecKoi moarotroBku — 0 akas. Jac;
— MOJTrOTOBKA K K3aMeHy — 12,6 akaj. yac
— MOJTrOTOBKA K 3auéty — 3,9 akaj. yac

dopma aTTecTaluu — 3a4eT, FK3aMEH, 3a4€T C OIICHKOMH, KypcoBasi paboTa

Paznen/ rema
JUCIUATIITUHEI

Kypc

AynutopHas
KOHTakTHas paboTa
(B akaz. yacax)

11ab.
3aH.

Jlek.

HPaKT.
3aH.

CamMmocrogreabpHas
paboTta cTymeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

dopma TeKylero
KOHTPOJIS
YCIIEBa€MOCTH U
MPOMEKYTOUHOU
aTTecTaluu

Kon
KOMIIETCHIIUH

1. ApxwuBOBeneHHE Kak HayKa U
yueOHast TUCIMIUIMHA.
KomrmiekToBanue apxuBoB U
OpraHHu3alys XpaHEeHHs
ApxusHoro ¢onna PO

1.1 ApxuBoBeneHHE Kak
HayKa U yueOHas
JIUCHATIINHA

Nsyuenune
TEOPETUYECKON U
MPAKTUYECKON
JIUTEPATypBI IO
TEME
Pabora ¢
UH()OPMAIIMOHHO-
IIPaBOBBIMHU
noptanamu ['a-
paHr,
Koncynsrantllmo
¢, Pocapxus.
KonrponbHas
pabota
IToaroroBka k
TECTHPOBAHHIO

[Ipaktuueckas
pabora 1
Tect 1
Urorossiii Tect (1)
3auer

OIIK-1.1,
OIIK-1.2,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

1.2 OG61mas xapakTepucTrukKa
ApxusHoro ponna PO u
CUCTEMBI apXUBHBIX
yupexxaeHuit Poccun

0,5

15,8

Nzyuenue
TEOPETUYECKOH U
MPaKTUYECKON
JIUTEPATypPHI IO
TeMe
Paborta c caiitom
Apxussl Poccun,
c caifToM
roCyJJapCTBEHHBIX
apXHBOB
cyonekToB PO
KonTponbhas
pabota
IToaroroBka k
TECTHPOBAHHIO

IIpakTnueckas
pabora 1
Tect 1
Urorossrii Tect (1)
3auer

OIIK-1.1,
OIIK-1.2,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3




N3yuenue
TEOPETUYECKON U

TIPaKTHYECKON
JIUTEPATypPHI MO IIpakruueckoe
TeMe 3aganue 1
PaGora ¢ caiitom Tecr 2 OIIK-1.1,
1.3 DkcnepTr3a HeHHOCTH Apxussl Poccun, OIlK-1.2,
JIOKYMEHTOB U 1 1 23 ¢ caTom Kontponbhas OIIK-3.1,
KOMILJICKTOBAaHHE apXUBOB rOCyapCTBEHHBIX pabora OIIK-3.2,
apXUBOB HTorosslii TeCT K OIIK-3.3
cyonsexros PO 3a4eTy
Konrponbnas 3auer
pabota
[Moaroroska k
TECTHPOBAHHIO
Nzyuenne
TEOPETUYECKON U
MIPaKTUYECKON
JUTEpaTypHl IO YVK-6.1, VK-
TEME TpaxTiyeckas 6.2, YK-6.3,
Pabora c caiitom aGora 2 VK-7.1, YK-
1.4 Opranuzauus XpaHeHHs ApxuBr1 Poccum, pTeCT 3 7.2, VK-1.3,
) 0,5 3 27 ¢ caiTom . OIIK-1.1,
ApXHUBHBIX JIOKYMCHTOB HToroBslii TECT K
roCyJIapCTBEHHBIX — OIlK-1.2,
apXHBOB Jauer OIIK-3.1,
cyobekroB PO OIIK-3.2,
Konrtponbhas OIIK-3.3
pabota
[Moaroroska k
TECTHPOBAHHIO
HWroro no pazaeny 2 4 75,7
HWroro 3a cemectp 2 4 71,8 3a4ET
2. Yder B apXUBHOM Jielie
N3zyuenue
TEOPETUYCCKOH U
MPaKTHYECKOU
JTUTEPaTypPHI IO YK-6.1, YK-
TEME Tecr k pasgeny 2 6.2, YK-6.3,
21 MoHsiTe PaGora c caiitom IIpakTuueckoe YK-7.1, VK-
LCHTPATH30BAHHOTO ApanvaPoccym, 3ajanue 3 7.2, YK-7.3,
FOCYIAPCTBEHHOTO YUeTa, 0,5 0,5 25 C caiTom KonTtponbHas OIIK-1.1,
Mprrmms: yaera rOCyJapCTBEHHBIX pabora OIlK-1.2,
p y ’ apXUBOB Hroroselii TecT OIIK-3.1,
cyobekToB PO 3auer ¢ OLEHKOH OI1K-3.2,
KonrponbHas OIlK-3.3
pabota
[ToaroroBka
TECTHPOBAHHIO
N3yuenue
TEOPETUYCCKOH U
NIPaKTHYECKON YK-6.1, YK-
JIUTEPATYPHI IO IIpaxTuueckoe 6.2, YK-6.3,
2.2 Vuer moctymicHus TeME 3 3ajaHue 3 VK-7.1, VK-
BLIGHITHA e H3MeHeHI/I’ﬁ s PaGora c caiitom TecT k pazaeny 2 7.2, VK-7.3,
’ 1 1 25 | Apxussl Poccun, Kontponbnas OIIK-1.1,
KOJIMYECTBE U COCTaBE N
(bor 108 ¢ caiitom pa60{a OIIK-1.2,
rOCy/IapCTBEHHBIX Hrorosslii TecT OIIK-3.1,
apXUBOB 3ayer ¢ OLEHKOMH OIIK-3.2,
cyobekroB PO OIIK-3.3
KonrtponbHas

pabota




IToaroroBka

TECTUPOBAHHIO
Nzyuenne
TEOPETUIECKON U
TIPaKTHIECKOI
JUTEPaATyPHI IO YK-6.1, VK-
TeMe Tecrt k pasneny 2 6.2, YK-6.3,
2.3 Benenue nena gorna. Pabora c caiitom HpaKTI;IlIeCng YK-7.1, YK-
Y4er ucnoab30BaHUsg
JIOKYMEHTOB. 0COBEHHOCTH ApXI/IBLIVPOCCI/II/I, 3amanne 3 7.2, YK-7.3,
3 0,5 0,5 10 ¢ caiTom KouTtponbHas OIIK-1.1,
y4dera 3JIeKTPOHHBIX
JIOKYMCHTOB B apXHBE rOCYJJapCTBEHHBIX pa60TVa OIlK-1.2,
opramHsamii apXH1BOB Hrorosslii TecT OIIK-3.1,
cyonekToB PO 3ayer ¢ OLEHKOMH OIIK-3.2,
Konrponbnas OIIK-3.3
pabora
[Toaroroska k
TECTUPOBAHHIO
HWroro no pazaeny 2 2 60
3. OyHKIIMOHUPOBaHHUE apPXHUBOB B
COBpPEMEHHOM O0IIECTBE
N3yuenue
TEOPETUYECKON U
MIPaKTUYECKON
JUTEpaTypHl IO YK-6.1, YK-
TEME Tecr k pa3zgeny 3 6.2, YK-6.3,
Pa6ora c caiitom KoutponbHas YK-7.1, VK-
3.1 HayuHo-cripaBo4HbIH Apxussl Poccun, pabora 7.2, VK-7.3,
anmnapar K JOKyMeHTam 1 0,5 22 c cailTtom IIpakTuaeckoe OIlK-1.1,
ApxusHoro ponna PO roCyJIapCTBEHHBIX 3ajanue 4 OIIK-1.2,
apXHUBOB Hroroselii TecT OIIK-3.1,
cyobekroB PO DK3aMeH OIIK-3.2,
KonrposbHas OIIK-3.3
pabota
[ToaroroBka k
TECTUPOBAHHIO
N3zyuenue
TEOPETHYECKON
TIPaKTHIECKOM YK-6.1, YK-
JUTEPATYPHI IO Tecr k pa3geny 3 6.2, VK-6.3,
3.2 Hcnonp3oBanne TeMe KonTponpHas YK-7.1, VK-
JIOKYMEHTOB APXHBHOTO PaGora c caiitom pabora 7.2, VK-7.3,
¢donna PO u gpyrux 3 1 15 22 | Apxussl Poccun, IIpakTuueckoe OIlK-1.1,
ApXUBHBIX MaTepUaloB B ¢ caiitom 3aianue 4 OIlK-1.2,
apxusax Poccun roCyJJapCTBEHHBIX Hroroselii Tect OIIK-3.1,
apXHBOB DK3aMeH OI1K-3.2,
cyobekToB PO OIIK-3.3
[ToaroroBka k
TECTHPOBAHHIO
N3yuenue
TEOPETHYECKON H
NPaKTUYECKON YK-6.1, YK-
JUTEPATYPBI IO Tecr k pazaeny 3 6.2, YK-6.3,
TeMe Kontponbnas YK-7.1, VK-
3.3 Mndpopmarmsanus PaGora ¢ caiitoM pabora 7.2, YK-7.3,
a;.)anHoro nena 1 15 | Apxwussl Poccun, IIpakTrueckoe OIIK-1.1,
C calToMm 3aganue 4 OIIK-1.2,
roCyAapCTBEHHBIX Hrorosslii TecT OIIK-3.1,
apXUBOB DK3ameH OIIK-3.2,
cyobekroB PO OIIK-3.3
[Toaroroska k
TECTHPOBAHHIO
3.4 MeHeKMEHT B 1 14,4 W3yuenne Tecrt k pasneny 3 VK-6.1, VK-




TEOPETUIECKON U

TIPaKTHIECKOI
JUTEPATYPHI IO 6.2, VK-6.3,
TeMe KontponbHas VK-7.1, VK-
Pa6orTa ¢ caiitoM pabota 7.2, VK-7.3,
p— Apxussl Poccun, [IpakTnueckoe OIIK-1.1,
C caliToM 3ajanue 4 OIIK-1.2,
rOCyJJapCTBEHHBIX Hrorosslii Tect OIlK-3.1,
apXH1BOB DK3aMeH OI1K-3.2,
cyobekroB PO OIIK-3.3
[TonaroroBka k
TECTUPOBAHHIO
HWroro no pazaeny 4 73,4
HWroro 3a cemectp 6 1334 320,9K3aMeH,Kp
3a4er, 3K3aMeH,
10 209,1 3a4eT C OI[CHKOM,

Hroro no JUCHUIIIINHE

KypcoBas pabora




5 Ob6pa3oBaTe/ibHbIEe TEXHOJIOTUH

B npornecc oOyuenus st GopMupoBaHUS KOMIIETEHIIUN Ha 3asBJICHHOM YPOBHE
HCIIONB3YIOTCS pa3IMuHbIe 00pa3oBaTeIbHbIC U MHPOPMAIIMOHHBIE TEXHOJIOTHH B ITPOIIECCEe
OpraHu3aIyy y4eOHO-TT03HABATEIbHOM, HAYYHO-HUCCIIE0BATEIbCKOM, YAaCTUYHO-TIONCKOBOM,
pPENpOAYKTUBHOM, TBOPUYECKOM JEATEIIBHOCTH CTYACHTOB.

OO0y4JeHne HaYMHACTCS ¢ TPUMEHEHHUS TEXHOJIOTHH IIeJIeTIOIaranusi, B YaCTHOCTH,
OOBSCHSIETCS, UTO BBIMTYCKHUKH JIAHHOTO HAIIPaBJICHUS MOTYT paboTaTh HE TOJIBKO B
roCyJapCTBEHHBIX, HO M HETOCYIApPCTBEHHBIX OPTaHU3aIIUIX — 00ECIIeYnBaTh
JIOKYMEHTUPOBAHHUE HE TOJBKO YIPABICHYECKOM JIESITEIbHOCTH, HO U OCHOBHBIX BHJIOB
NEeATEIbHOCTH, CHCTEMAaTH3UPOBAaTh JOKYMEHTAJIbHBIN (DOH OpraHu3alluid, Co37aBaTh U
BECTH KOPIIOPATUBHBIN apXUB.

[Tockonbky ganHas nmpodeccruoHaabHas 3a/1a4a CleUaJTuCcTaMyd Ha MECTax peliaeTcs
C IOMOIIBI0 TOMCKOBOTO M HAYYHO-UCCIIEA0BATEIBCKOTO METO/1a, TO JaHHAsI TEXHOJIOT U
WCIIONB3YETCS U JJIs O0yUeHHUs CTYACHTOB.

[TorckoBOM METOJT OCYIIECTBIISACTCS C MpuMeHeHneM MHaTepHeTa, paboToii ¢
mpaBoBbIM TiopTasioM «KoucyneranT [Limtocy, «["apanT», opunmansaeiM calitom Pocapxusa,
®denepanbHOM CIIyKObI TOCYJapCTBEHHOM CTATHCTHKHU, OPHUIIMATIbHBIX CAHTOB IOC- U
MYHHIUIIAJIEHBIX apXUBOB H JIp.

TexHoJIOrus MPOEKTOB SIBJISICTCS OCHOBHOM TEXHOJIOTHEH, OPTraHU3YIOIIeH
CaMOCTOATENIbHYIO JIEATETLHOCTh CTYIEHTOB. Pe3ynbTaThl CBOMX MOMCKOB CTYICHTHI
0(pOpMIISIOT B BUE OMOIHOrpaMuecKrX U apXMBHBIX 0030pOB, IPOSKTOB YUCTHBIX U
CITPABOYHBIX JIOKYMEHTOB apxuBa. CTyJI€HTHI IPEJACTABIISIOT PE3YyJIbTaThl CBOCH ITPOCKTHOU
JEATEILHOCTH B MHTECPAKTUBHOM (hopMe — J0KIIaaa 1o TeMe 0030pa miH pedepara,
COCTABJISIFO KOHCIIEKT JIOKJIaJia B BUJIE OCHOBHBIX TE3UCOB, KOTOPHIE JAIOTCS MO/ 3aIUCh
CTyACHTaM TPYTIIIHL.

PedeparuBHas padbora 1mo3BoJiseT 0ojiee yriayOaeHHO U3YYHTh IPOoOJIeMy
WCCIICIOBAHMS, PAaCIIUPUTh ITOHUMAHUE B 00JIaCTh CBOMX 3HAHHMA. DTO opma
CaMOCTOATENIbHON PaboThI, PopMUPYIOIIas HABBIKUA K CAMOCTOSITEIbHOMY MTOUCKY HOBBIX
3HaHUH ¥ U3JI0’)KEHUE MaTepuasa ¢ Oopor Ha MEPBOMCTOYHUK BKITFOUAET B CeOs
pedepupoBanusi MoHOTpad Uil U cTaTel B HAYYHBIX U HAYYHO-TIPAKTUYECKUX JKypHAIaXx.
Pedepar, nmpeacrasisiemsiil Ha MPOBEPKY, NOKEH OTBEUATh TPEOOBAHUSIM HAYyUHBIX PadoOT.

J71st KOHTPOJIST PENPOAYKTUBHOM JESITEIIBHOCTH CTYI€HTOB UCTIOIB3YETCS
TECTUPOBAHUE.

TexHomorne MOHUTOPHUHTA PE3YJIHTATOB 00PA30BATEIHHON NEATEILHOCTH B 1IEJIOM
SIBJISIFOTCS: KOHTPOJIbHBIEC JOMAIITHUE pabOThl M CAMOCTOATENbHAS padoTa, 3a4eT, 3a4eT C
OIICHKOM, K3aM€eH, KypcoBasi padoTa.

TexHomorust mOpTHOIMO MO3BOISET YUUTHIBATH PE3YJIHTATHI, JOCTUTHYTHIE
CTYJICHTOM B Pa3HOOOpa3HBIX BUJAX JIEATEIbHOCTH — MPAKTHUECKUX 3aHATHUAX, TIPU
MMPOCKTUPOBAHUU OIHCH JIEJ, PY TECTUPOBAHUH, peeprupoBaHUH, COCTABIICHUH
COOCTBEHHBIX JIOKJIAJIOB. /laHHAS TEXHOJIOTHS SIBJSETCS BaXKHBIM 3JIEMEHTOM
JeATETLHOCTHOTO MOX0/1a B 00y4YeHNHU OaKaIaBpOB MO HAMPABIECHHUIO MOATOTOBKH
«JlokyMeHTOBeIeHrEe U apXUBOBEACHHE». )1 O1EeHKH TOPT(HOIHO TPUMEHSIETCS
PEUTHHTOBAsI TEXHOJIOTHS OLIEHKH 3HAHUM.

Hcnonp3yroTest TMCTaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOJIOTH, peaTu3yeMbIe B
OCHOBHOM C NMMPUMEHEHHEM UH(POPMAIIMOHHBIX U TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI TIPH
OTIOCPEOBAaHHOM B3aUMOICHCTBUH 00YUaIOIIET0Cs U MeIarornyeckoro paboTHHUKA.
[TpakTHyueckue 3aHATHS MPOBOAATCS B (HOPME MPAKTUICCKOMN TOJATOTOBKH B YCIIOBUSIX
BBITTOJTHCHUS 00YJarOIITUMUCS BUJIOB PabOT, CBA3aHHBIX ¢ OYIyIIeH MpodhecCHOHATbHOM
JEATEILHOCTBIO U HAIIPaBJICHHBIX Ha ()OPMUPOBAHUE, 3aKPEIJICHUE, Pa3BUTHE TPAKTHUSCKHUX
HAaBBIKOB M KOMIIETEHITUH 110 PO 00pa3oBaTeIbHON TPOrPaMMBI.



6 YueOHO-MeTOAHYeCKOe o0ecneyeHrne CaMOCTOSATEeIbHOI PadoThI 00y4aloIMXCs

[IpencrapieHo B mpuioxeHuu 1.

7 OueHouYHbIE CPeCTBA J1JIsl IPOBeIeHHsI IPOMEKYTOYHOM aTTeCTAIMU
[IpencraBieHbl B TPUIOKEHUU 2.

8 YueOHo-MeTOAMYeCKOe U MH(POPMAIIMOHHOE o0ecTieYeHre TUCIUITTUHBI

a) OcHoBHas JUTEpaTypa:

Packun, [I. 1. ApxuBoBencuue : yueOHUK aiist By30B / JI. U. Packun, A. P. Cokoos.
— 2-e u3., ucnp. u gom. — Mocksa : M3narenscTBo FOpaiit, 2025. — 468 ¢. — (Briciee
obpaszoBanue). — ISBN 978-5-534-15245-6. — Texkcr : anekrponHsiii // O6pa3oBarenbHas
wiargopma FOpaiit [caiit]. — URL.: https://urait.ru/bcode/560246 (nata obparieHus:
30.01.2026).

IlemenkoBa, C. 1. ApxuBoBenenue. Mcropust apxuBoB Poccuu ¢ 1peBHEHITNX
BpEMEH JI0 Hauaja XX BeKa : Y4eOHHUK IS CpeIHEero npodeccuoHanbHoro oopasonanus / C.
. llemenkona ; moa HaydHo# pemakuueit JI. H. Ma3yp. — Mocksa : M3znarensctBo FOpaidr,
2025. — 128 c¢. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-12086-8. —
Tekcr : anexTponHbii // O6pa3oBarenbHas mwiaTdopma FOpaiirt [caiit]. — URL:
https://urait.ru/bcode/565795 (mara obparmenus: 30.01.2026).

Kosznos, B. I[1. ApxuBoBeacHue : yueOHUK M MpakTHKyM i By30B / B. I1. Ko3mos.
— Mocksa : U3natensctBo FOpaiit, 2025. — 329 ¢. — (Bricmiee o6pa3oBanue). — ISBN
978-5-534-14066-8. — Tekcr : anmekrponHbIi // O6pa3oBarenbHas ardgopma KOpait
[caiiT]. — URL.: https://urait.ru/bcode/567586 (mara obpamenus: 31.01.2026).

0) lonosiHuTeILHASA JINTEPATypa:

1. Anoxuna, C. A. KypcoBas paboTta 1o 10KyMEHTOBEJCHHUIO, apXHUBOBEICHUIO,
OpraHM3allK U TEXHOJIOTHH IOKYMEHTAlMOHHOTO 00eCIeYeH s yIpaBIeHus : ydeOHo-
Meroandeckoe mocoome / C. A. AnoxuHa, A. K. Makaposa, 1. B. Camapokosa ; MI'TV. -
Maruurtoropck : MI'TVY, 2016. — 1 anektpoHn. onrt. auck (CD-ROM). — 3aru. ¢ TUTYI1. 9KpaHa.

- URL: https://magtu.informsystema.ru/uploader/fileUpload?
name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true (mara oOparieHus:

31.01.2026). — MakpooObekT. — TekcT : anekTpoHHbIH. — CBeZieHUs TOCTyHbI Takke Ha CD-
ROM.

2. baiibopooBa, JI. B. MeTomoorust ¥ METOJIbI HAYYHOTO MCCIIEAOBAHNUS ;| yUeOHOE
nocobue s OakanaBpuara u maructparypsl / JI. B. baiitboponoa, A. I1. UepHsBckas. — 2-
e u3a., ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 221 ¢. — (bakanaBp u
Mmaructp. Akagemudeckuit Kypc). — ISBN 978-5-534-06257-1. — Tekcr : 37eKTpOHHBIH //
OBC HOpaiit [caiiT]. — URL:https://www.biblio-online.ru/bcode/437120 (naTta oOpaleHus:
24.01.2024).

3. [ToremkunHa, M. H. OcHOBBI HCClIeIOBATENBCKON ACATEIBHOCTH ;| YI4EOHO-
Meroanueckoe mocooue / M. H. IToremkuna ; MI'TY. — Maraurtoropck : MI'TY, 2018. -1
anektpoH. ont. auck (CD-ROM). — URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3739.pdf&show=dcatalogues/1/1527742/3739.pdf&view=true (1aTa oOpaIieHus:
31.01.2026). — MakpooObeKT. — TeKCT : aneKTpoHHbIiH. — CBeieHus JOCTYHBI Takke Ha CD-
ROM.

4. Makaposa, A. K. ApxuBoBenenue / Makaposa A. K.; MI'TY. — Maruutoropck :
[U3natensctBo MI'TVY], 2015. — 146 c. — bubnuorp.: ¢. 142-146. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/
3435.pdf&view=true
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(maTa obpamenus: ). — MakpooowsekT. — Tekcr : anekTponnsiii. — ISBN 978-5-9967-0676-1. -
Nmeercs nevaTHbIi aHanor. (qara oopamienns:31.01.2026).

B) MeToauvecKue yKazaHus:

1. MynsTUMEAHITHOE CIIPAaBOYHO-METOAnYecKOe mocobre « OCHOBBI apXUBHON
nearesbHoCThY. [loaroroBneno Mcropuko-apXuBHBIM HHCTUTYTOM Poccuiickoro
rocyJJapCTBEHHOTO TYMAaHUTAPHOTO YHUBEPCUTETA, KOTOPBIN B paMKax pean3aluu
meponpusituit G «Kynerypa Poccun (2012—2018 robl) oCy1iecTBISET MOATOTOBKY
KOMIUICKCA CIIPAaBOYHO-METOAMYECKUX U MPAKTUIECKUX ocoomii k «[IpaBuiiaM opranu3amnum
XpaHeHUs, KOMIUIEKTOBAHUS, Y4eTa U UCTIOIb30BaHUS JOKYMEHTOB APXUBHOTO (hOH/IA
Poccuiickoit denepauu u Apyrux apXuBHbIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHHIIMITAIFHBIX apXUBaX, My3esX U Onbnanorekax, opranusanusx PAH» (rocynapcTBeHHBII
koHTpakT Ne 079 ot 24.01.2023).

1. CamocTosiTenpHas paboTa CTYJCHTOB By3a : IpakTukyM / coctaputenu: T. T
Heperuna, H. P. Ypazaesa, E. M. PazymoBa, T. @. OpexoBa ; MarHUTOropcKHii roc.
texuunueckut yH-T uM. ['. YI. HocoBa. — Maruutoropck : MI'TY um. I'. 1. Hocoga, 2019. — 1
CD-ROM. — 3arm. c TUTYIL. JKpaHa. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true (1aTa oOpalieHus:
31.01.2026). — Makpooobekt. — Tekct : amekTpoHHbI. — CBeIeHHs JOCTYMHBI TaKKe Ha
CD-ROM

r) lIporpammHuoe obecnneuenue u UHTepHeT-pecypcebl:

IIporpammuoe obecnevyenne

HaumenoBanue .

o Ne norosopa Cpoxk nelcTBUS TULIEH3UH
7Zip cB00OOaHO pactpocTpansemoe [10 6eccpouHo
IIporpammoe
o0OecrieueHue s
aramsa K-76-14 ot 17.11.2014 6eccpouHo
MUKPOCTPYKTYPBI
IMOBEPXHOCTU
TBECPABIX TCJI
Bbpayzep Yandex |cBoOoanHo pacnpocrtpansiemoe [10 06ecCpovHO
Eﬁg;ip Mozilla cB0OOHO pacnpocTpansemoe [10 6eccpodHo
FAR Manager cB00OHO pacnpocTpansemoe [10 6eccpoUHO

IIpodeccnonanbubie 0a3bl JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHbIC CHCTEMbI

HaszBanue kypca CchbLika
DjekTpoHHas 0a3a mepuoIuUecKux u3manuii East View
Information Services, OO0 «MUBHUC»

https://dlib.eastview.com/

HanmonansHas nHGpOpMaIMOHHO-aHATMTHYECKAs URL:
cucrteMa — Poccuiickuii nHaeke HaydyHoro rutupoBanus | https://elibrary.ru/project_risc.
(PMHII) asp

https://www.rsl.ru/ru/4readers

Poccutickas ['ocynapctBennas oubnunoreka. Karamoru
/catalogues/
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https://dlib/
https://elibrary/
https://www/

DrexTpoHHbIe pecypcsl onbmmorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocosa P0109/Web

Wudopmanronnas cucrema - HopMaTuBHBIE PaBOBbIC
aKTbl, OPraHU3aLMOHHO-PACIIOPSAAUTEIBHBIC
JIOKYMEHTbI, HOPMaTUBHbIE U METOUYECKHE
JIOKYMEHTBI U [TOATOTOBJIEHHBIE IPOEKTHI JOKYMEHTOB
no Texuuueckoit 3aunmre nHpopmanuu PCTIK Poccun

https://fstec.ru/tekhnicheskaya
-zashchita-
informatsii/dokumenty-tzi?
ysclid=lujknksfy724757053

WudopmannonHas cucremMa - baHk JaHHBIX yIpo3 https://bdu.fstec.ru/?
6e3onacuoctu napopmannu PCTOK Poccun ysclid=lujkgy7cnw630508962

9 MaTepuajibHO-TEXHHYECKOE o0ecreuyeHne IUCHMIJINHbI (MOIYJIA)

MartepuanbHO-TeXHUYECKOE 00ecredeHre JUCITUILIMHBI BKIIOYAET:

Y4eOHbIe ayAUTOPUH IS TPOBEICHUS TUCTAHIIMOHHBIX 3aHITHN JIEKIIMOHHOTO THUIIA :

CTOJI KOMITBIOTEPHBIH, CTOJI TUCHMEHHBIHN, CTYJI OQUCHBIN, TOKyMEHT-Kamepa Epson,
nucrounuk oecrepedoiinoro muranuss POWERCOMIMD-1500AP , kamepa BbICOKOTO
paspelieHus, KOMITBIOTEp NEPCOHAIbHBIN (THI 6), mpoekTop ViewSonicPJD7526W,
crukepdon nactoasubiii Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYECKasi HACTOJbHAS, CTepeorapHUTypa (MUKPO(OH C ITyMOIOIaBICHUEM ), IKPaH
nacrenusiid Digis Optimal-C MW DSOC-11032*2

Y4eOHbIC ayIUTOPHUH IS TPOBEICHUS TIPAKTHYECKUX 3aHATHH, TPYIIOBBIX U
WHJIMBUIYATBHBIX KOHCYJIBTAINH, TEKYIIET0 KOHTPOJISI ¥ IIPOMEKYTOYHOM aTTeCTallUU:

CTOJI KOMITBIOTEPHBIH, CTOJI TUCHMEHHBIHN, CTYJI OQUCHBIN, TOKyMEHT-Kamepa Epson,
nucrounuk oecrepedoiinoro muranuss POWERCOMIMD-1500AP , kamepa BbICOKOTO
pas3pelieHus, KOMITBIOTEp MEPCOHAIbHBIN (THI 6), ipoekTop ViewSonicPJD7526W,
crukepdon nactoasubii Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYECKasi HACTOJbHAS, CTepeorapHUTypa (MUKPO(OH C ITyMOIOIaBICHUEM ), IKPaH
HacrennbiiDIgis Optimal-C MW DSOC-11032*2

[TomerneHus 411 CaMOCTOSTEIBHOM pabOThl 00YUAIONTUXCS: IEPCOHATLHBIE
KoMIibtoTephI ¢ TakeToM [10 , Berxogom B IHTEpHET U ¢ TOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMaIIMOHHO-00pa30BaTEIBHYIO CPENy YHUBEPCUTETA.

YueOHbIe ayAUTOPUH IS BBIOJTHEHUSI KYPCOBOTO MPOEKTUPOBAHUS
MTOMENIEHUS ISl CAMOCTOSITEILHOM paOOThl 00YUAIOIIUXCS: TIEPCOHAIbHBIE KOMITBIOTEPHI C
BBIX0JIOM B IHTEpHET U C IOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIIbHYIO
cpely YHUBEPCHUTETA.

[Tomemenue s XpaHeHUsI U MTPOYUTAKTUIECKOTO 00CTYKUBaHUS yUeOHOTO
000pYyI0BaHUS: CTEIIAXHU JUIS XpaHEHUs y4eOHO-HATTISAHBIX TOCOOUH 1 yueOHO-
METOANYECKOMN TOKYMEHTAlIUH.



IIpuioxkenue 1

YueOHO-MeTOAUYECKOe O0eclmeYeHHe CaMOCTOATEIbHOU  PadoThI
0O0yUaroImXcA

IIpumepHas CTPYKTYpa U coep:KaHue Pa3/ieioB:

[lo pucouminHe «ApPXHBOBEACHHE» MPEAYCMOTPEHA BHEAYAUTOpHAs  JOMAIIHSS
camocTosiTenbHas padoTta obydaronxcs. BHeaynuTopHas camocToATenbHas paboTa CTyIEHTOB
npeamnojgaract peuiCHUC TCCTOB W BBIIIOJHCHUC KOHTPOJIBHBIX pa60T, a TAKXKXC BBIIIOJIHCHUC
KypCOBO# pabOTHL

IIpumepHBIe TECTOBBIE BOMPOCHI :

e CemecTp usyuenus 1/
Paszjnen 1. ApxuBoBe/leHHe KaK HAyKa U y4yeOHasi JUCHHUILIMHA
* Tect 1 (1)
Bormpoc 1
TexkcT Bompoca
Obvexm apxueoeedeHus KakK HAyKU GUOUMCA DPA3HbIM y4eHbiM no-pasnomy. Kax
paccmampuearo apxueoseoenue, eciu €20 00beKmom Ha3vleéaom apxugHoe 0eno?
Bri6epure ouH OTBET:
a. Kak cocraBHy10 4acTh JOKYMEHTOBEACHHUS
b. Kak npuxiiagayo HCTOpUIECKYIO
c. Kak cocraBHy10 4acTh HCTOUHUKOBEICHUS
d. Kak caMoCTOsATENbHYIO CIISIMATU3NPOBAHHYIO HAYKY
Bomnpoc 2
TekcT Bompoca
Kakue u3 nepeuucinennpix Huxce HAyYHbIX HANPABIEHUIL 6X00M 8 apxusoeedeHue?
Buibepume o0un unu neckonvko omeemog:.
a. Apxeorpagus
b. ApXUBHBI MEHEKMEHT
c. Apxeonorus
d. Teopus 1 MeToAMKa apXUBHOTO JIeIa
Bomnpoc 3
TekcT Bompoca
K nayunvim npunyunam apxueosedenus omuocamcea 4 npunyuna:
1) npUHLIKIT COLMATIBHO-TIOJINTUYECKON HENTPATIbHOCTH;
2) IpUHIMIT BCECTOPOHHOCTH,
3) IpUHIIUTT KOMILJIEKCHOW OIIEHKU; U
4)... Ha3oBuTe 4eTBEpTHINA MPUHIIUII.
Omeem 3anuwiume cioeamu.
Bomnpoc 4
TekcT Bompoca
Omom npunyun Haubdo1ee WIUPOKO NPUMEHAEMCA 6 IKChepmusze UeHHOCmuU
O00KyMEHmo8, npu KOmopoiu OOKYMeHmbl OUEHUBAIOMCA He KAK eOUHUYHbL paxkm, a 6
KOMRJIeKce ¢ OpycumMu OOKYMEHMAMU IMO20 MHCE APXUBGHO20 (POHOA UIU OpY2020 APXUGHO20
donoa u oasxice ¢ 0OKymenmamu, XpaHAWUMUCA 6 OpY2UX 20CYOAPCMEEHHBIX aAPXUBAX.
Haszoeume 3mom npunyun. Omeem 3anuwiume ci06amu.
Otser:
Bomnpoc 5
TekcT Bompoca
o 1960-x 22. oannwtii memoo apxugoeedenus 0vii 0CHO8HBIM. OH 0aem 803MOHCHOCHLb
U3YYEHUA 6CeX GHYMPEHHUX U 6HEUIHUX 0COOeHHOCmell 0OKyMeHnma, m.e. €20 agmopcmaad,
nPoOUCX0IHCOEHUA U M.O., A MAKIHCE AZLIKA OOKYMEHMA, €20 hopmbul, mamepuana, Ha KOMOPoOm
OH uz2omoenen. O KaKom memooe apxueoeedenus uoem peys?



BriGepute oquH OTBET:
a. Metoxa pyHKIIMOHAIBHOTO aHAIN3a
b. MadopmMarimoHHbI METOT
¢. cTouHMKOBEAUECKUI aHAIN3
d. CucreMHBIN OaX0q
Bompoc 6
TekcT Bompoca
Cez2o0na xpaneHuro, KOMNIEKMOBAHUIO, YUemy RNOONeHcam paziuiHnbvle OOKYMEHMbl.
Hoonesxccam nu apxusnomy xpanenuro rjiekmponnsie 6azot oannvix? Ilouemy?
Br16epute ouH OTBET:
a. [la, moanexar XxpaHeHHI0, Kak U OyMa)kHble, KHHO-, (HOTO-, OHO- U BUICO- U JIpyTrHe
JIOKYMEHTBI
b. Her, Tak kak 6a3bl TaHHBIX — 3TO HE JOKYMEHT
c. Her. DnexkTpoHHbIE JOKYMEHTBI B apXUBBI HE CHAIOTCS, TaK KaK UX CPOK XpaHEHUS HE
MPEBBIIAET 5-TH JIET
d. {a, Tak kak 0a3bl JAHHBIX — 3TO M €CTh SJIEKTPOHHBIC APXHUBBHI
Bompoc 7
TexkcT Bompoca
Ileppoxapmol, nepghonenmsl, MacHumHvle U oOnmuyecKue HOCUMENU, A MAKIHCE
Haxonumenu UHGOPMaAUUU HA IHEPZOHEIAGUCUMOL PIUI-NAMAMY OMHOCAMCA K ...
Bri6epure ouH OTBET:
a. TEXHOTPOHHBIM PENPOLYKTUBHBIM JOKYMEHTaM
b. TpaIUIIMOHHBIM TOKYMEHTaM
C. HE OTHOCATCS HU K OJHOMY U3 THUIIOB U COCTAaBJISIOT CAMOCTOSITEIIBHYIO TPYIILY
JIOKYMEHTOB
d. TEXHOTPOHHBIM MAITMHOYUTAEMbBIM JTOKYMEHTaM
Bompoc 8
Hukonaii Bacunveeuu Kanauoe — smo pycckuil yuennlil, npociagueuiuiica mem, 4mo...
Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:
a. cyuTaN 6JaroyCcTpOCTBO apXUBOB BaXKHBIM YCIIOBUEM ISl IPOLIBETAHUS HCTOPHUECKON
HayKH
b. Hanucan nepByo MOHOTpaduIo Mo apXUBOBEACHHIO «ApXxHBHOE 1eno B Poccuny
C. IEPBBIM BBICTYIIMJI C JIOKJIA/I0M «APXUBBD» Ha apXeoJOoTHYeckoM che3ie B 1869 rony
d. pa3paboTan netanpHbIN MIIaH apXxuBHOU pedopMmbl B Poccun
Bompoc 99
Tekct Bompoca
Hayunotit mpyo smozo yuenozo ovin nanucan euje ¢ nauane XX eexa. B nem smom
YueHvlii noogepe Kpumuke pPOCCUUCKYI0 APXUBHYI0 CUCHEMY, 6 HACMHOCmU, makue eé
HedocmamKu, KAK  HU3KUIL  YPOGEHb  CUCMEMAMUZAUUU  aAPXUB08,  OMCYHMICHEUe
cooepiicamenbHblX Onuceil, Maayr YUcCi1eHHOCMb U HEOOCMAMOUHYI0 K6aIUPUUUPOBAHHOCHb
(omcymcmeue  evicuiezo  00pa3zoeanus)  aApxXueHvIX paAdOMHUKOS,  panvcuguxayuro

OOKYMeHmOo6 u ux Hedocmynnocms 011 uccieoosameneii. Hazoeume smozo yuenozo.
Bribepute oauH OTBET:

a. I.LE. Aunpeesckuii
b. A.Il. BopoHos
c. [1.4. CamokBacoB
d. E.B. Crapoctun
Bompoc 10
TekcT Bompoca
Ecnu u3 uoenmuukayuonnvix peKkeu3umoe Ha OOKYMEHme, NOCHYRUGUIEM apXUE,
ecmv MOJbKO MEKCm U OMMUCK neuamu, mo NOMOMNCEn apXueucmam yCmanoeums
NOOJTUHHOCMb, A6MOPCMEO U 6PEMA CO30AHUA OOKYMEHMA HAYKA ...
Bri6epute ouH OTBET:
a. Chpaructuka



b. [Taneorpadus
c. Unpopmaruka
d. 'epanbauka
Bormpoc 11
TekcT Bompoca
Kakoii 20po0 nazvigarom «apxuenou cmoauyei mupa»?
Bri6epute ot OTBET:
a. bepnun
b. [Tapmx
¢. MockBy
d. Jlounon
Bormpoc 12
TekcT Bompoca
Omuueckuii Kooekc apxueucmos, npunamotit ¢ 1996 2. oeiicmeyem...
Bribepute ot OTBET:
a. TOJIbKO B AMepHKe
b. Tonbko B Kurtae
C. BO BCEM MUDE
d. Tonpko B EBpore
Bomnpoc 13
TekcT Bompoca
Donoooobpazosamesiem HA3bl8ACHICA. ..
Bri6epute ouH OTBET:
a. apXuBHBIA (POHI, COCTOALINI U3 JOKYMEHTOB, 00pa30BaBIIMXCS B MPOIECCE KUZHHU U
NeSITeTbHOCTH (PU3UYECKOTO JINIA, CEMBH, PO
b. Biazesnen apXUBHBIX JTIOKYMEHTOB, Y KOTOPOTO €CTh MOJHOMOYHS IO PACIOPSHKEHUIO
apXUBHBIMH JIOKYMEHTAMH B MpeJeiaxX, yCTAHOBICHHBIX 3aKOHOM WJIH JIOTOBOPOM
C. IOpUANYECKOe WK (PU3NYECKOoe JTUII0, B MPOIlecce eATEIbHOCTH KOTOPOro o0pa3yercs
JIOKYMEHTaIBHBIN (POH]T
d. COBOKYNMHOCTh apXHWBHBIX JOKYMEHTOB, UCTOPHUYECKH W/UIU JIOTUYECKH CBS3aHHBIX
MEXIy co0oi

Pazgen 2. OO0masi XxapakTepUCTHKAa apXMBHOro (OHAA M CHCTEeMbl aAPXHBHBIX
yupe:xaenuii Poccuu
» Cemectp nuzyuenus 1/
e Tect 2 (1)/
Bompoc 1
Tekct Bompoca
Kakue omauuumenwsnvie ceoiicmea omauvaiom uHpopmayulo apxueoe om
uHopmayuu 6 Opy2ux uHGOpMayUOHHBIX cucmemax?
Bribepute 01MH MM HECKOIBKO OTBETOB:
a. ayTEHTUYHOCTh
b. HEMPUKOCHOBEHHOCTH
C. OTKPBITOCTb
d. 6sICcTpBIIt HOCTYTT
Bompoc 2
TekcT Bompoca
Eounwtit 20cyoapcmeennstii apxuensiii pono Poccuu nauan gpopmuposamucs 6 ...
Bribepute ofuH OTBET:
a. 1991 r.
b. 1958 r.
c. 1918 r.
d.2012r.
Bompoc 3



TekcT Bompoca

Yemanosume mounoe (no I'OCTy) onpedenenue nouamus «Apxuenviii oo
Poccuiickoit Deoepayuuy

Br16epute ouH OTBET:

a. Mcropuuecku CIOXUBIIAACA M NOCTOSHHO IOINOJIHSEMas COBOKYIHOCTb apXHUBHBIX
JOKYMEHTOB, OTPAKAIOLUIUX MAaTEpUaJbHYI0 U JYXOBHYIO JKH3Hb OOIIECTBA, HMEIOLINX
HUCTOPUYECKOE, HAYYHOE, COLIMAIBHOE, 3KOHOMHUYECKOE, MOJUTUIECKOE U KYJIbTYPHOE 3HAUEHHUE,
NOJJIEKALIUX [TOCTOSHHOMY XPaHEHUIO

b. COBOKYIHOCTh apXMBHBIX JTIOKYMEHTOB, OTPAXKAIOUIMX MAaTEPUAIbHYIO U JTyXOBHYIO
XKHU3Hb O0OIIecTBa, HMEIONIMX MCTOPHYECKOE, HAy4yHOE, COIMaJbHOE, HSKOHOMHYECKOE,
MOJINTUYECKOE U KYJIbTYpPHOE 3HaUEHUE

c. Kommiiekc Meponpusthii, HampaBJIEHHBIX Ha CO3JaHHE M IMOJJAEpPKAaHUE YCIOBUMH,
obecrieunBaronux Hanbosee 3PQGEeKTUBHOE YINpaBlIeHHUE TOKyMEHTaMHU (JOKYMEHTHPOBAHHOU
uH(opManueil) B mporecce UX BpEMEHHOTO HITH IIOCTOSTHHOTO HAXOX/ICHUS B apXUBE

d. JlokyMeHTBl JIMKBUAMPOBAHHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIIpaBJIEHUS, TOCYJapCTBEHHBIX OpraHu3aluil

Bomnpoc 4

TexkcT Bompoca

Apxuenwtit pono Poccuiickoit Dedepayuu cocmaensaiom...
Bri6epuTe 01H UM HECKOJIBKO OTBETOB:

a. apXUBHBIC JIOKYMEHTBI, OTHOCAIINECS K YaCTHOH COOCTBEHHOCTH

b. apXuUBHbBIE TOKYMEHTBI, OTHOCSIIINECS K MyHHUIIUITATEHON COOCTBEHHOCTH

C. apXHUBHbIE JOKYMEHTbI, OTHOCAIIMECS K TIOCYJapCTBEHHOW COOCTBEHHOCTH
(penepanbHoil u cyOBeKkTOB PD)

d. Bce mokyMeHTHI opranu3anuii Poccumn

Bompoc 5

TekcT Bompoca

B 3axkonooamenvcmee Poccuiickon @edepayuu npedycmompensvl 02paHuienus 0ocmyna
K apxueam. Ha xakue kamezopuu 00Kymenmog on pacnpocmpanaemca?

BriOepute ouH MM HECKOIBKO OTBETOB:

a. Ha BCE JOKYMEHThI C IOCTOSIHHBIM CPOKOM WJIM JIOJITOBPEMEHHBIM (75 JIET) CpOKOM
XpaHeHus

b. Ha JOKYMEHTHI, COJEp’Kallle IOCyAapCTBEHHYIO WM HHYIO OXpaHSEMYI0 3aKOHOM
TaliHy

C. Ha JOKYMEHTBI, COJIEp>KalX CBEJCHUS O 3J0POBbE IpaskIaH

d. Ha JOKyMEHTBI, COEp)KAIUX CBEJIEHUS O CEMEHHBIX, HHTUMHBIX OTHOIIEHHIX WU
MMYILECTBEHHOM I0JIOKEHUH IPaXKaaH

Bomnpoc 6

TekcT Bompoca

Dpa3za «/[oKkymenm onpedenen Ha NOCMOAHHOE XPAHEHUE» O3HAYUACH:
Bri6epuTe ouH OTBET:

a. IOKyMEHT 3aKpbIT JJIs TI0JIb30BaTENEN

b. TOKyMEHT Helb3s IepeMelIaTh U3 apXyuBa OpraHu3aluu, KOTopast ero co3ziaina

C. TOKYMEHT JIOJKEH XPaHUThCSI BEYHO (O0eCCpoOvHO)

d. TOKYMEHT HeJlb3sl epeMeliaTh U3 OpraHu3alii, KOTopas ero cosjaasia

Bomnpoc 7

TekcT Bompoca

Opranmsanus (kjaaccuukanus M CUCTEMAaTH3alus) JOKYMEHTOB M /1eJ1 APXHBHOIO
(¢onaa crpanbl ocymectnisiercs no 3-m yposusim. HazoBure ux.

Bribepute 01MH UM HECKOJIBKO OTBETOB:

a. B ipenenax apxuBHoro (ouaa (pormoodpazoBarers)

b. B pezienax opraHu3aiuu

C. B IIpefieNiax apXuBa

d. B npenenax ApxusHoro ponaa PO B nenom



Bomnpoc 8
TekcT Bompoca
K Apxuenomy pondy P® HE OTHOCHATCA cnedyroujue kamezopuu 00OKyMeHmMO8:
Br16epuTe 01uH WM HECKOJIBKO OTBETOB:
a. IOKyMEHTbI HETOCYAapCTBEHHBIX OpraHU3aIlHii
b. TOKYMEHTBHI 110 TUYHOMY COCTaBY
C. IOKyMEHTHI, CPOKH XpaHEHHsI KOTOPBIX MpeBbImatoT 10-mer
d. JOKyMEHTBI, HAXOIAIINECS B YACTHON COOCTBEHHOCTH
Bormpoc 9
Tekct Bompoca
Ilo euoam nocumeneii, cnocooam u mexHuke 3aKpenieHus uHpopmayuu 00KymeHmbl
Apxuenozo ¢ponoa P® oenamca na:
Bri6epute 01H UM HECKOJIBLKO OTBETOB:
a. apXHUBHBIC TUCHMEHHBIE U TparUecKre JOKYMEHTHI Ha OYMaKHBIX HOCUTEIISIX
b. TOKyMEHTBI, HaXOAIIMECs Ha JACTIO3UTAPHOM XPaHEHUH B TOCYAapCTBEHHBIX apXHBaxX
c. KHHO(POTO(DOHOJOKYMEHTHI, BHUACO(OHOIPAMMEI, MAIIWHOMHUCHBIC (3JIEKTPOHHEIC)
JTIOKYMEHTBI
d. TOKYMEHTBI, HaXOJSAIIHUECs B OTPACIEBBIX POHIAX
Bomnpoc 10
TexkcT Bompoca
B nezocyoapcmeennyrw uwacmov Apxuenozo @gonoa P® popmupyrom cnredyrwouwue
OOKYyMeHmblL:
Bri6epute ouH OTBET:
a. IOKyMEHTHI IOPEBOIIOIMOHHOTO Mepro/ia
b. Bce OTBETHI BEpHBI
C. IOKyMEHTHI COBPEMEHHOT0 MepHoa
d. JOKyMEHTBI COBETCKOTO MEPHO/Ia
Bormpoc 11
TekcT Bompoca
B z2ocyoapcmeennyro uwacmo Apxuenozo ¢onoa PD popmupyrom caedyrwuue
O0OKyMeHmbl:
Bri6epute of1H OTBET:
a. IOKyMEHTbI COBETCKOI'0 Iepuoaa
b. Bce OTBETHI BEPHBI
C. IOKyMEHTBHI JIOPEBOTIOLMOHHOTO Tepro/ia
d. TOKYMEHTBI COBPEMEHHOTO TIEpHUoAa
Bomnpoc 12
Tekct Bompoca
Kakue zpynnul Kpumepueg ucnonvb3yomca npu IKkcnepmu3se yeHHOCmu 00KyMeHmog?
Buibepume o0un unu Hecko1bKo omeemos.
a. KPUTEPHUH COJEPIKAHMS
b. KpUTEpHUH MPOUCXOKACHUS
C. KpUTEPHUHU HEIPUKOCHOBEHHOCTH
d. kpuTepHUN BHEITHIX OCOOCHHOCTEH TOKyMEHTOB
Bompoc 13
Tekct Bompoca
Kakue u3 nepeuucnennvix Kpumepuee OMHOCAMCA K 2Zpynne Kpumepueg no
npoucxoxcoenuro?
Br16epute 01H UM HECKOJIBKO OTBETOB:
a. Ponb 1 MecTo opranu3zaiuu B CHCTEME TOCYAAPCTBEHHOTO YIPABICHUS U KOHKPETHOM
OTpacJId, 3HAYUMOCTD BBITIOJTHAEMBIX CFO (DYHKITHIA
b. 3HaueHne GU3UYECKOTO JTUIA B )KU3HHU OOIIEeCTBA
C. 3HAUUMOCTb COOBITHS (SIBJIEHUS), OTPAKEHHOTO B IOKyMEHTE
d. Bpems 1 MecTo 00pa3oBaHUS JOKYMEHTA



Bompoc 14
TekcT Bompoca
Kaxk naanupyemca pewiams npoodnemy Hexeamku niaowiaoeii 011 Xpanenus Apxuenozo
¢onoa P@?
Bri6epute 01H UM HECKOJIBLKO OTBETOB:
a. COKpaTuTh CPOKU XpaHEHUs JOKYMEHTOB I10 JINYHOMY COCTaBY
b. [TocTpouTh HOBBIE APXUBOXPAHUIIHUINA
c. [lepecmoTpeTh nepedyHy co cpokamMu XpaHEHUs JOKYMEHTOB
d. IlepeBectn moOKyMeHThI ApPXUBHOTO (OHIA B DJIEKTPOHHBIA BHJI, a OPUTHHAIIBI
YHUUYTOXHUTH U OCBOOOIUTH MECTO

Paznen 2 npennonaraer BoloIHEHUE MpakTHueckoro 3ananus (113):

IT1 3 1.13yuuTh ceTh rocyiapcTBeHHBIX apxuBoB PD u apxuBoB cyOobekToB PO.

[Tpoananu3upoBaTh OpULMANIBHBIE CAUTHl APXUBHBIX YUPEKIACHUN M COCTaBUTh OMMCAHUE
2-x apxuBoB (1 ¢enepanpHoro u 1 apxupa cyobpekra PO ) mo cxeme TabIHIIBI.

Kpurepuii ananu3za caiita apxuBa u  Ilokaszarenu 3aHecure B Ta0JIUILy:

Kpurepuu:

ITonHoe HanMeHOBaHUE

OdunuanbpHbIi calT apxuBa (CCHUIKH)

Kewm co3nan apxuB (yupeautenn).

Korna co3nan apxus.

Uctopus nepeumenoBanust  (Yka3aTb B XPOHOJOIMYECKOM  IOCIEI0BAaTEIbHOCTH
IpeXHUE HAMMEHOBAHUS apXHUBa ¢ KpaHHUMM JJaTaMu )

M cTOYHUKY KOMIUIEKTOBAHHUS apXUBa

[Tepeuenb GOHIOB, apXUBHBIX KOJUIEKIIUN

KonuuecTBo equHuIl XpaHeHUs]

KonnyecTBo 0000 LIEHHBIX TOKYMEHTOB

KonngecTBO apXuBOXpaHUIUI]

KonnyecTBo 4nTaNbHBIX 3aJ10B

KonnuectBo paboTHUKOB

Hanuuue s1eKTpOHHBIX omMced Ha caiiTe (yka3aTh Ha HaJIM4YU€ U MPEICTABUTH CCBHUIKY)

[TpucyrcTBytoT. Pexxum nocryna: http...

/ OTCYTCTBYIOT.

Hannuune noctyna K 3yIeKTpOHHBIM apxuBaM (yKa3aTh COAEpKaHHUE AIEKTPOHHBIX apXHUBOB
U CIIeJIaTh CCBUIKY):  DNEKTpOHHbIM apxuB (oHI0B COBETCKOM BOECHHOW aJIMUHHMCTPALUU B
Tepmanuu 1945-1949. Pexxum nocryna: http://svag.unc.edu

[TyGnukannoHHas AeATEIbHOCTh apXMBa 3a 2 MOCIeIHUX T'o/a. VYkazars, KaKHe
JIOKYMEHTBI ObUTH OITyOJIMKOBAHBI

BricTaBouHas esTeNbHOCTh apXuBa 3a 2 nocneqHux roja.(Ha3pare BeIcTaBKN)

JlesiTenbHOCTD 110 BOCCTAHOBIIEHHUIO (pecTaBpalii JOKyMEHTOB) (Mudopmanus
BHOCHTCSI U3 OTYETHBIX JOKYMEHTOB, Pa3MEIICHHBIX Ha CaiiTe)

Hanuuue snexTpoHHOro pecypca Ui MpHeMa OT Ipa)KAaH 3alpocoB O MPEIOCTaBICHUU
apXUBHOM CIIPaBKH, apXUBHOW BBIIHUCKU, HHOOPMAIIMOHHOTO MMHChMa IIpucyrcTByer.
Pexxum moctyma: http...

OtcyTtcTBYyeT

Howmep apxuBa, BbIOHpaeMoro Ajisi aHalIu3a, COOTBETCTBYET MOPSIIKOBOMY HOMEPY B CIHCKE
rpynmnsl. Ecnu B rpynme Oonee 15-Tu yenoBek, TO, HAYMHAS C IIECTHAALIATOTO CTYAEHTA, OTYET
rocapxuBoB HaunHaeTcst ¢ Neo 1.

Cnucok ¢enepajJbHbIX apXUBOB

1. QenepanpHoe  KazeHHoe yupexaeHue «locymapcrBeHHelii apxuB  Poccuiickoin
Oeneparuny (CAPD)
2. QenepanbHOE  KazeHHOE  yupexaeHue «Poccnmickuil  rocyJapCTBEHHBIM — apXuB

Boenno-Mopckoro ®@nota» (PTABM®)


http://svag.unc.edu/

3. ®denepanbHOE Ka3eHHOE yupexaeHue «PocCHCKMIT TOCYIapCTBEHHBIM apXUB JPEBHUX
aktoB» (PTAZIA)

4, ®denepanbHoe  KazeHHOE  yupexjaeHue «Poccuiickuii  rocyJapCTBEHHBIM — apXuB
kuHodoTtogokymeHTOBY» (PITAK®D/I)

5. ®denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuil rocy1apcTBEHHBIN apXUB JTUTEPATYPbI
u uckyccrsa» (PI'AJIN)

6. ®denepanbHOe Ka3eHHOE yupexaeHue «POCCHCKU roCy1apCTBEHHbIA apXUB HOBEHIIECH
uctopun» (PCAHU)

7. ®denepanbHOe  KazeHHOE  yupexjaeHue «Poccuiickuii  rocynapCTBEHHBIM — apXHB
Hay4YHO-TeXHUYecKoi nokymentauun» (PICTAHT/I)

8. ®denepanbHOoe  KazeHHOE  yupexjaeHue «Poccuiickuii  rocymapCTBEHHBIM — apXHB
conuanbHo-nonuTrudeckout ucropum» (PI'ACIIN)

9. ®denepanbHoe  KazeHHOE  yupexjaeHue «PocCuMHCKUI  rocyJapCTBEHHBIM — apXuB
¢dononoxymentos» (PITAD/I)

10. ®denepanbHOoe  KazeHHOE  yupexjaeHue «Poccuiickuii  rocymapCTBEHHBIM — apXHB
skoHOMUKW» (PT"AD)

11. ®denepanbHOEe Ka3eHHOE yupexaeHue «Poccuiickuii rocyJapCTBEHHbIM BOCHHBIN apXUB»
(PTBA)

12. ®denepanpHOE Ka3eHHOE yUpexKIACHUE «Poccuniicknit roCyapCTBEHHBIN
BOEHHO-UCTOpHYecKkuii apxuB» (PIBHA)

13. ®denepanbHOE Ka3eHHOE ydpexaeHue «POCCHMUCKMII roCyaapCTBEHHBIM MCTOPUYECKUN
apxuB» (PITIA)

14. ®denepanbHOE Ka3eHHOE ydpexaeHue «POCCHMUCKMII ToCyaapCTBEHHBIM MCTOPUYECKUN
apxuB JlansHero Bocroka» (PITUA JIB)

15. Qunuan ¢enepaabHOro Ka3eHHOTO yupexaeHus: «PocCcHiiCKuii rocy1apCTBEHHBIN apXuB

HAyYHO-TEXHHUYECKOH noKkymeHTauun» B r. Camape (Ounuan PTAHT/I)

Crucok apXuBHBIX yupexIeHUH cyObekTroB P®d MoXXHO yBHIeTh Ha caiire:
http://new.rusarchives.ru/state/list.shtml
Br16op apxuBHOTO yupexaenus cyobekra PO cBoOOAHBIM.

Pa3znesn 3. Opranmsanusi MCNOJb30BAHUSI APXMBHBIX (DOHIOB M BO3MOKHOCTH ee
COBEpPUICHCTBOBAHHUA
e Tect 3 (1)/
Bormpoc 1
Tekct Bompoca
Yemanoenenue konuuecmea u cocmasa apxuenvix 00Kymenmoe 6 eOuHuyax yuema u
dukcayus npunadnesrcHocmu Kaxcooi eOUuHuubl yuemda K ONpeoeieHHOMY KOMNIAEKCY U
o0uemy ux Koauuecmaey 6 yuemnslx 0OKyMeHmax Ha3vléaemcs. . .
Bribepure o= OTBET:
a. MCIIOJIb30BAaHUEM apXUBHBIX JOKYMEHTOB
b. apXUBHBIM XpaHEHHEM
C. CITPaBOYHO-TIOMCKOBOM CUCTEMOM
d. yuyeTom apXuBHBIX IOKyMEHTOB
Bormpoc 2
Tekct Bompoca
Kaxue 0oxymenmut noonexcam 20cyoapcmeeHHomy yuemy?
Bribepurte 0iMH UM HECKOJIBKO OTBETOB:
a. Bce 1oKyMeHTHI HE3aBUCUMO OT MECTa UX XpaHeHUs, POpMbl COOCTBEHHOCTH
b. Bce 1oKyMeHTBI Herocy1apcTBeHHON 4acTu ApXUBHOTO poHma PO
c. JInunble apxuBHBIE (HOHIBI
d. Bce 1oxyMeHTBI rocyAapcTBeHHOM YyacTu ApXxuBHOTO (poHna PO
Bomnpoc 3
Tekct Bompoca



Ykaotcume, uz kakux smanoe cknaovieaemces yuem apxXuHvlx 0OKyMeHmog?
Bribepurte oquH OTBET:

a. TMOJCYEeT KOJUYECTBA IOKYMEHTOB B apXuBe; 0) perucTpanus CBEICHUNH O KOJIMYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUYETHBIX JIOKYMEHTaX apXuBa; B) 3alOJHEHUE HA MX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BAHHOTO IOCYJApPCTBEHHOT0 Y4€eTa, KOTOPbIE MPECTABIIAIOTCS B OpraHbl
YIOpaBIIEHUSI apXUBHBIM JIETIOM CYOBEKTOB (pe/iepalliu; T) COCTABICHUE B OpraHaxX yIpaBIICHUS
ApPXUBHBIM JICJIOM CBOJHBIX JIOKYMEHTOB IICHTPAJIM30BAHHOIO TOCYJAapCTBEHHOTO YydeTa U
npencTaBieHue ux B PocapxuBs; 1) coctaBiieHne 00s3aTeIbHBIX APXUBHBIX CIIPABOYHUKOB

b. mojcueT KoJMYecTBa JOKYMEHTOB B apXuBe; 0) perucTpanus CBEACHUH O KOJIUYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUYETHBIX JOKYMEHTaX apXuBa; B) 3alOJHEHUE HA MX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BaHHOTO IOCYJapPCTBEHHOT0 YU€eTa, KOTOPbIE MPECTABIIAIOTCS B OpraHbl
yIpaBIIeHUS] QpXUBHBIM JIEJIOM CYOBEKTOB (penepammu

C. MOJICUET KOJIMYECTBA JIOKYMEHTOB B apXuBe; 0) perucrpanus CBeJICHUNH O KOJIUYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUYETHBIX JIOKYMEHTaX apXuBa; B) 3alOJHEHUE HA MX OCHOBE
JOKYMEHTOB IIEHTPAIM30BAHHOTO ITOCYJAPCTBEHHOT0 Y4eTa, KOTOPbIE MPECTABISAIOTCS B OpraHbl
YIpaBJICHUSI apXUBHBIM JCJIIOM CYOBEKTOB (perepanuu; I') COCTABICHUE B OpraHax yIpaBleHUs
ApPXUBHBIM JICJIOM CBOJHBIX JIOKYMEHTOB IICHTPAIM30BAHHOTO TOCYJAapCTBEHHOTO Yyd4eTa U
npencraBieHue ux B Pocapxus

d. mopacuer KomMYecTBa JOKYMEHTOB B apXHBE; 0) perucTpamnus CBEJCHHI O KOIHMYECTBE
JIOKYMEHTOB BO «BHYTPEHHUX) YUETHBIX IOKyMEHTAX apXHBa

Bompoc 4

TexkcT Bompoca

Hayunulit yuem O0OKyMeHmMO8 OCyuieCmeisiemcsa ucxooa u3 paoa npunuyunos. Kaxoii
RPUHUUR 3AKTI0UAEemCa 8 MOM, YUMo J1000e 08UuiceHue 0OKYMEHmMo8 apxuea (nocmynjenue,
6vlObIMue, onucanue) 00J1HCHO 0blMb C60CEPEMEHHO OMPANHCEHO 6 OOKYMEHmMax?

Bri6epute o OTBET:

a. yHu(uKanus ydera

b. MONHOTA ¥ TOCTOBEPHOCTH TOCYJAPCTBEHHOTO y4YeTa

C. IMHAMUYHOCTD y4eTa

d. nenTpanu3zamus yuera

Bomnpoc 5

Tekct Bompoca

Eounuyamu yuema Apxuenozo gponoa P® aenaromcsa:
Bri6epute 01H UM HECKOIBKO OTBETOB:

a. JIMCT apXUBHOT'O JOKYMEHTa

b. oTAEenBHBII 000CO0ICHHBIN TOKYMEHT

C. €IMHUIIA XPAHEHUS

d. apxuBHBII QOHT (a TakKe MpUPaBHEHHAS] K HEMY apXHBHAas KOJIJICKI[H)

Bompoc6

Tekct Bompoca

Yuemy noosepzaemcs...
Bri6epute oguH OTBET:

a. IEpBUYHAS ¥ BTOPUYHAS apXUBHAs JOKYMEHTAIIHS

b. ToIbKO TOKYMEHTHasi HHpOpMAaIus, Co3JaHHast Ha OYMa)KHBIX HOCHUTEISIX

C. TOJBKO BTOPUYHAS JTOKYMEHTHAsI HHPOPMAIIHS

d. TonbkO TIepBUYHAs JOKYMEHTHas HHPOpMAIIHs

Bomnpoc 7

Tekct Bompoca

Yuemmnvie 0okymenmor apxuea omnocamces k...
Bri6epute oguH OTBET:

a. IEPBUYHON TOKyMEHTAIIUU

b. TpeTHUHOI TOKyMEHTAIlUN

C. BTOPUYHOM JOKYMEHTAIIHN

d. necsaTHYHON TOKyMEHTAIUN



Bomnpoc 8
TekcT Bompoca
I'nagnvim 6HympenHum yuemuslm 0OKyMeHmoM apXuea A61aemcs. ..
Br16epute ouH OTBET:
a. KHUTa y4deTa MOCTYyIICHU !
b. apxuBHasI ONTUCH
C. KapTouka QoHaa
d. macropt apxuBa
Bomnpoc 9
Tekct Bompoca
Ha ocnose 3mozo O00KymeHma OCywieCmenaomca ydyem HOCHMYRAOWUX eOUHUY
XpaHeHus; NpoeepKa HAAUYUA U COCMOAHUA OOKYMEHMO8, XPAHAWUXCA 6 apxXuee;
cnpagounas paboma; NOUCKO8aAs paboma apxusa
Bri6epute ouH OTBET:
a. MacropT apxuBa
b. kaprouka pouma
C. apXMBHasl OITUCh
d. kHMra yyeTa nocTyIIeHHHA
Bormpoc 10
TexkcT Bompoca
Hoxkymentst 1 ¢ponuasl [IOCJIE 1917 roga B yueTHBIX JOKYMEHTaX UMEIOT ...
Brib6epute ouH OTBET:
a. TOJIbKO HOMep (hoH/Ia
b. uaaekc 1] u Homep dponma
c. uanekc P u Homep poHma
d. uanekc I1 u HOMEp doHaa
Bormpoc 11
TexkcT Bompoca
Komnnexc 63aumoceaA3annbiX U 63AUMOOONOIHAEMbIX APDXUGHBIX OOKYMEHMO8,
PAcCKas3vléaoWux 0 cocmage u cOO0epHCAHUU APXUGHBIX MAmepuanos, co30aeaemvix Ha
COUHOT MEMOOUYECKOTL OCHOGE 07151 NOUCKA APDXUBHBIX OOKYMEHMO08 U APXUGHOI UHopMmayuu
6 yenax IPhexmuenozo UcCno1b306aHUA HAZBIEAEMNCA. ..
Bri6epuTe ouH OTBET:
a. CHCTEMOW Hay4HO-CIIPaBOYHOTIO anrmapaTa apXxusa
b. nepBUYHON apXUBHOM JJOKYMEHTalMen
C. BHYTPEHHEH YYETHOM TOKYMEHTALlUEW apXuBa
d. noxyMeHTaluen eHTpaIn30BaHHOT 0 TOCYJapCTBEHHOTO yUeTa
Bomnpoc 12
TekcT Bompoca
K cucmeme nayuno-cnpagounozo annapama apxuea OmMHOCAMCA:
Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:
a. OIucH
b. crincox ¢poH10B
C. yKa3zaTenu
d. karanoru
Bompoc 13
TekcT Bompoca
Ilonv3yromca 4-ma npagunamu coCmAGIeHUA CXeMbl KIACCUPUKAUUU aAPXUEGHBIX
OOKYyMEHmo8, yKaxcume, Kakoli/-ue U3 HUNHCENEPEeUUCIeHHbIX HPUHAKO8 MO2ym
UCNOIBb306amMbCA 0114 Knaccupukayuu?
Br16epuTe 01H UM HECKOJIBKO OTBETOB!
a. KOPPECIIOHAEHTCKUI
b. XpOoHOJIOTUYECKHIT
C. CTPYKTYPHBIU



d. HOMHHANBHBIH
Bompoc 14
TekcT Bompoca
JloKkymenm apxuea, cocmaegieHHbll HA OJIGHKE apXUEa, UMEIOUWUTL I0PUOUYECKYIO CULY U
cooepiricauyuii. 0OKYMEHMHYI0 UHPOPpMayUu0 0 npeomeme 3anpoca ¢ YKA3aHuem apXueHvlx
wuppos u Homepos NUCMOE eOUHUY, XPAHEHUA MeX APXUEHBIX 0OKYMEHMO08, HA OCHOBAHUU
KOmOopbIX OHA COCMAgieHa, HA3bl6AeMmcA. ..
Br16epute ouH OTBET:
a. ApXUBHOM KONUeEH
b. MHpOopMaImOHHBIM TUCEMOM
C. ApXMBHOM BBIITUCKOMN
d. ApxuBHO# cripaBKO#
Bomnpoc 15
Tekct Bompoca
Kozoa nauanace mexanuzayus apxuenoz2o oena?
Bri6epure ouH OTBET:
a. B koHIle XIX B.
b. B 1970-x rr.
c. B 1950-x rr.
d. B 1980-x rr.
Pasznen 3 npenmnosnaraer BHIIOJHEHUE TIOMAILIHETO IPAKTUYECKOTO 3aJaHUs
AI132
3amanne 1. Onpenenutpb, MOJIb3YACHh MEPEUHSMU TUIIOBBIX APXUBHBIX JIOKYMEHTOB CPOK
XpaHEHUs CIEIYIOMNX JOKYMEHTOB:
1. [Ipuka3 o npueme Ha paboTYy.

2 TpynoBoii 10roBop.

3. JIndHoE N1e710 PyKOBOAUTENSI OPraHU3aALUH.

4. Tabynsarpamma.

S. Y TBep:kIeHHBIE Pa3psibl OIUIATHI TPY/1a paOOTHUKOB.

6. Criucku paboTaromux Ha MPOM3BOJICTBE C TSHKEIBIMH, BPEAHBIMH, ONACHBIMHU
YCIIOBUSIMU TPY/a.

7. [Tepenucka o Moyy4eHUH 3arpaHUYHbIX MACIIOPTOB PAOOTHUKAMH OpraHU3aLUH.

8. NuauBuayanbHblEe OTYETH paOOTHHUKOB.

9. OnepaTuBHBIE CTaTHUCTUYECKUE OTYETHI J[OrOBOpHI IO 3aJ0ry HMYILECTBA
OpraHH3aIiHy.

10. JIOKyMEHTBI O COCTOSHUM 3JaHUM M IOMEIEHUH, 3aHMMAacMbIX OpraHu3alueH,
HEO0OXOJUMOCTH IIPOBEJCHMSI KAIUTAILHOTO U TEKYIIEr0 PEMOHTA

11. Cornamenus TMIEH3UOHHBIE

12. ®oTOIOKYMEHTHI

13. YepTrexu 3eMENBHBIX y4aCTKOB

14. CoopHHKH, aTHOOMBI paboUeill TEXHOJIOTHYECKON IOKYMEHTAlUN

15. laTepHeT-caiiTel OpraHu3anui

16. PacuieHku Ha peMOHTHBIE PaOOTHI

17. IIpoeKThl U CMETHI Ha YCTAaHOBKY 000pYy/10BaHUS U IepeoOOpyA0BaHUE MTPEIPUATHI

18. DkcnepTHBIE 3aKII0YEHUS 110 IPOEKTAM TEMATHYECKUX IJIAHOB

19. Dcku3HBIE TPOEKTHI PECTaBPALUU 00bEKTA U/UITH PEMOHTHO-PECTaBPALMOHHBIX paboT

20. [NacmiopTa TEXHHYECKUE 3/IaHUI U COOPYKEHHIH.

MeToanuyecKkne YKa3aHUA

IIpyr BBINOJIHEHUM 3aJaHUs MOJI3YHUTECh YKA3aTEJsIMUA IIEPEYHEH, PACIOJIOKEHHBIMU B
KOHIIE JOKYMEHTOB. OmpenenuTe CpPOK XpaHEHHWsS Ha3BaHHBIX JOKYMEHTOB, YKaKHTE TaKKe
CTaThIO U €€ MyHKT. Pe3ynbTaThl BHeCTH B Tabnuily. Ecnu nepeyeHs He periaMeHTHpYyeT JaHHBIN
BHJI JOKyMEHTA, TO B COOTBETCTBYIOIIEM €MY CTOJIOIIEC MTOCTABhTE MPOYEPK.

Tabnumal



TunoBble CPOKU XpaHEHUSI TOKYMEHTOB
i) HanmMenoBanue Buma JOKyMeHTa Cpok  xpaHeHus /| Cpok XpaHEHHS TIO

ctatbs 1o [lepeunto 2010 r. [[Tepeunro 2007 T.

1. Ipuxas o npueme Ha pabomy. 75 1. (2) DIIK -

cm. 196

20

[lepeunu

1) "llepeueHb THIOBBIX YMPABICHYECKUX APXHUBHBIX JIOKYMEHTOB, OOpa3yOIIMXCS B
npolecce JeATeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIIPABIEHHS U
opraHusaiuii, c ykazanueMm cpokoB xpaHeHus". Y1B. [Ipukazom Munkynetypsl PO ot 25.08.2010
N 558 // Koncynpsrantltoc. — Pexum JocTymna:
http://www.consultant.ru/document/cons_doc_LAW_ 104953/

2) "O6 ytBepxaeHuu llepeuHss THMOBBIX apXMBHBIX JOKYMEHTOB, OOpa3ymoIIUXCS B
HaY4YHO-TEXHUYECKOH M IPOM3BOJCTBEHHOH IEATENILHOCTU OpraHU3alfii, ¢ yKa3aHHMEM DPOKOB
xpanerus». YT1B. [Ipuka3z MunkynasTypsl Poccuu ot 31.07.2007 N 1182 (pen. ot 28.04.2011). //
KouncynbrantlIntoc. Pexum JIOCTyIa:
http://www.consultant. ru/document/cons doc_ LAW_ 72211/

3ananue 2. Boimmmre onpenenenue apxuBHoro ¢pouga PD, monsysice TOCT P 7.0.8.-2013
WU TJI0ccapueM K Kypey. Onpeznenure:

a) KaKkue U3 MepeYrcIIeHHbIX B 3a1aHuk Ne 1 TOKYMEHTOB OYIyT OTHOCHTBCS K apXUBHOMY
donny Poccuiickoit denepanuu;

0) KaKue JOKyMEHTBI OTIIPABATCS B apXUB OpPraHU3alliK Ha XPaHEHHE;

B) KaKHe JOKYMEHTHI HE TOJAJIe)KAT apXUBHOMY XPAaHEHHUIO M 10 MCTEYCHUH CpPOKa OyIyT
YHUYTOXKCHBI JICTIOMPOU3BOIUTEIISIMH.

Janubie BHECUTE B TAONIUITy 2.

Tabnuua 2.

PacnipedeneHue doKymMeHmMo8 rno 0mHeceHHOCmuU K apXueHoMy XpaHeHUro

JIOKyMEHTBI apXHUBHOTO (hoH/1a JlokyMeHThbI, mojyiesxaiiue JloKyMeHTbI, He MOJJIeXalllne
PO BPEMEHHOMY (B TOM UHCIIE apXUBHOMY XPaHEHUIO
JIOJITOBPEMEHHOMY ) apXUBHOMY

XPpaHCHHIO

CemecTtp n3yuenns 2



Pazoen 1 (2 cem.)
[Ipenmonaraer BBIOJHEHHE AOMAIIHUX NPAKTUYECKUX 3a0aHUM, TECTOB, KOHTPOJBHOU
paboThI

Ilpakmuueckoe 3a0anue 1 (2 cem)

N3yunB mpexacraBieHHBIH Hwke Martepuan "OCHOBHBIX MpaBUI pPabOTHIl apXHBOB
opranmzaruii 2002r.", opopMuth 1o oOpasily B COOTBETCTBHUU C TpeOOBaHUAMH (OT PYKH,
KaJUTUTpaQUIecKUM MOYEPKOM, YePHOU TYIIBIO | T.1I., 0003HAYHUB BCE HEOOXOAMMBIE PEKBHU3UTHI)
00JIOKKY JINYHOTO JIeJia COTPYIHUKA U IPEJOCTaBUTh HA MPOBEPKY U300paKeHHeE.

Tecmuposanue Cemecmp 2

* Tecr k pazneny 1 (2 cem) /

Bomnpoc 1

Tekct Bompoca

T'ocyoapesa Ka3zna xak nepewtii 2ocyoapcmeennstii apxue ¢ Poccuu ¢ XV 6. aenanaco
Bri6epure ouH OTBET:

a. oOuierocy1apcTBEHHbIM BEJIOMCTBOM, B KOTOpOE BEIajlio JABOPLIOBBIMU 3E€MIISIMU
BEJIMKOI'0 KHA35, XpPAaHWIMILEM LIECHHOCTEH, rOCYAapCTBEHHBIX JTOKYMEHTOB U T'OCYIapCTBEHHOMN
neyaru

b. oOuierocy1apcTBEHHbIM BEIOMCTBOM, B KOTOPOM XpPaHWJIU JI€HbI'H, TOCYAapPCTBEHHBIE
JIOKYMEHTBI U FOCY/IapCTBEHHYIO I1€4aTh

c. npu VBane I'po3HOM BoO3IiIaBisieMas Ka3zHauesiMH, OblUla TIJIaBHBIM XpaHMWIUIIEM
LIEHHOCTEHN: IOMUMO JICHET, TaM PacCIoyarajics rocyaapCTBEHHbIN apXuB

d. MecTOM XpaHEHHs TOCYJaPCTBEHHBIX JIOKYMEHTOB

Bormpoc 2

TexkcT Bompoca

Ilepsas poccuiickas onucb 00OKymMeHnoe — Ino
Bribepure ouH OTBET:

a. ImatpeBckas nepevyHeBasi pOCIIUCh PYKOINKUCEN U KHUT, AaThupoBaHHas 1527 r.

b. onuck MockoBckoro rocyaapcTBeHHoro apxusa 70-x rr. XVI B.

c. IlepeuneBass pocnuch pykonmuceld M KHHT, BXoauBulIias B MnaTeeBCKyrO JIETONUCH,
JatupoBaHHas 1288 r.

d. omuce MOCKOBCKOTO rocynapcTBeHHoro apxusa 60-x rr. XI B.

Bomnpoc 3

TekcT Bompoca

Pacnopsasxcenue o mom, umo 6ce Xpanuiuwia OOKYMEHMOE 6nepevie NOAYHUIU
HAuUMEHO8AHUEe apxXueos, wWpuouvecku Ovlio 3akpenieno ¢ 1720 2. 6 caedyrwuem
HOpMAMUGHOM OOKyMeHme, no KOMOpOMY RpedycmMampueanach 00a3amenbHas coaua
YUemHubsix 0ejl 6 apXuebl N0 UCMEYEHUU ONPEOENIEeHHO20 CPOKA

Bribepure o= OTBET:

a. B «I[locranoBnenun Cankt-IlerepOyprckoro apxusa ctapbix aem» npu Exatepune |

b. B «I'enepansHoM persamente» npu [lerpe |

c. B «Ykaze Cenata» npu Enuzasere [lerpoBHe

d. B «Pacnopsikenur MockoBCKOro apxuBa crapbix gem» npu Exatepune 11

Bonpoc 4

Tekct Bompoca

B poccuiickux 2ydepruax 0wliu yupexycoenvl 20CyoapcmeeHHble YyueHble apXueHble
komuccuu (I'YAK) — nepevie 3kcnepmmubvie KomMuccuu, KOmopbule 3aHUMAIUCh Gopmuposanuem
MECHHBIX UCMOPUUECKUX APXUE06, OMOOPOM MAMEPUANOE ONA YHUUMONHCEHUA OOKYMEHMOG U
m.o.

Bri6epute ouH OTBET:

a.B 1784 r.

b.B 1684 r.

c.B 1884r.



d.B 1584 r.
Bomnpoc 5
TekcT Bompoca
Hoeu 20x 22. XX 6.: 1) cocpeoomouenusn (hyHKyuii apxueHozo ynpaeieHus 6 pyKax
cneyuanucmos; 2) npedocmaenenus npasa NoOAb308aAHUA APXUBAMU 6CEM UCCEO08AMENAM;
npunaonesxcam
Bri6epute ot OTBET:

a. Jlexnapauuu «IIpaB Hayku B apxuBax» 25 urossg 1918 1.

b. mekpery Coera Hapomnsix Komuccapop (CHK) PCOPC or 1 wmrons 1918 r. «O
peopraHu3alyy 1 HEHTPATU3ALUA APXUBHOTO JeJa

c. [Ipukasy «O co3ganuu LlenTpansaoro apxuBHoro ynpasieHus (LIAY)» 1923 r.

d. [Monoxenuro «O Enunom rocyaapcteennom apxuBaHoM ¢orae CCCP (ETAD)» 1919 .

Bomnpoc 6

Tekct Bompoca

Ilpasoeyr ocnosy opzanuzayuu apxuenozo oeaa Poccuiickoii @edepanuu 6 nacmosauee
epemsa cocmaenaem

Bri6epute o OTBET:

a. Komekc P® 00 aaMHUHUCTpPAaTUBHBIX MpaBOHApylIeHUsAX; llepeyeHb THMOBBIX
YIPaBIEHYECKNX APXUBHBIX JOKYMEHTOB, C YKa3aHHEM CPOKOB XpaHECHHS (yTB. MPUKA30M
Munkynbetypsl PO B 2000 r.

b. ®enepanbusbiii 3akoH o1 22.10.2003 roga Ne 125-03 «O06 apxuBHOM nene B Poccuiickoit
®enepanun», Kogekce PO 00 agMUHUCTPATUBHBIX MPABOHAPYILICHUSIX

c. ®enepanbubiii 3ak0H 0T 22.10.2004 roga Ne 125-03 «O6 apxusHoM aene B Poccuiickoit
Oeneparun»; ['OCT P 7.0.8-2013 «Cucrema crangapToB 1o uHGoOpMaluu, OUOINOTEUHOMY U
U3aTeNnbCcKoMy Jey.Jleonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEACIICHUS

d. Koncturymus P®, npunsrtas 12 gexadpsa 1993 r.; denepanbusiii 3akoH ot 22.10.2005
roga Ne 125-®3 «O6 apxuBHoMm jnene B Poccuiickoii ®epepanumn», Kogexc P®D 00
aJIMUHHUCTPATUBHBIX MPABOHAPYIICHUIX

Bomnpoc 7

Tekct Bompoca

Coznacno Cmamosn 89. «Xpanenue 0okymenmos oouecmea» Dedepanbnozo 3aKoHa om
26 oekaopa 1995 2. Ne 208-D3 «06 akyuonepnvix obujecmeax» o00uecmeo He Xpanum
cneoyrowue 6udbl OOKYMEHMO8 NO MECHLY HAXOMNCOCHUA €20 UCHOJIHUMENbHO20 OpP2aHaA 6
nopsaoke u 6 meueHue CpPoKoG, KOMOpble YCHMAHO61EHbl (PedepalbHbIM  OpPeaHOM
UCNOTTHUMEbHOU 61aCMU RO PLIHKY UEHHbBIX Oymaz:

Bribepute o1H OTBET:

a. ycraB OOIIECTBA W BHECEHHbIE B HETO W3MEHEHUS U JOMOJIHEHHS, KOTOpbIE
3aperucTPUPOBAHBI B YCTAHOBIECHHOM MOPSIKE

b. TOKyMEHTHI, TOATBEPXKIAIOIME TpaBa 00IIeCTBa HA UMYIIIECTBO, HAXO/ISIIEECS Ha €ro
OanaHce; MOJOXKeHUE O (uIHale I MPeICTaBUTENbCTBE 00IIECTBA

C. JOKYMEHTBI, CBSI3aHHBIC C IMHICCHEH OOJIMTAIii ¥ WHBIX SMUCCUOHHBIX IICHHBIX Oymar
o0riecTBa

d. romoBBIE OTUETHI; JOKYMEHTHI OYXTaJITEPCKOTO y4YeTa

Bomnpoc 8

TekcT Bompoca

Coznacno kakomy ooxymenmy «Ooduwecmeo xpanum O0OKymMeHmbl, NPeOyCMOmMpeHHble
nynkmom 1 Hacmoaweii cmamou, NO MeCHY HAXOHCOCHUA €20 EOUHOIUYHO20
UCNOTHUMEIbHO20 OpP2AHA UAU 6 UHOM Mecme, U36eCHHOM U OOCHMYNHOM YUaACHIHUKAM
oowecmea»?

Bri6epute oguH OTBET:

a. @enepanpHoMy 3akoHy OT 22.10.2004 toma Ne 125-®3 «O06 apxuBHOM [ene B
Poccuiickoit denepanun»

b. ®enepanpHomMy 3akoHY OT 26 OkTs0pst 2002 1. No 127-03 «O HEcOoCTOSITEIbHOCTH
(GaHKpOTCTBE)»



c. @enepanpHOoMy 3akoHYy OT 8 deBpamst 1998 1. Ne 14-®3 «0O6 oOmecTBax ¢
OTPAaHUYEHHOU OTBETCTBEHHOCTHIO)
d. denepanbHoMy 3akoHy OT 26 nekabps 1995 1. Ne 208-®3 «O0 akmMOHEPHBIX
oOuiecTBax»
Bomnpoc 9
Tekct Bompoca
CogoKynnocmes OOKYMEHmMO8, OMPAHCAIOWUX MAMEPUANLHYIO U OYXO0BHYIO HCU3HDL ee
HAP0008, UMEIOUWUX UCMOPUYECKOe, HAYUHOE, COUYUATbHOE, IKOHOMUUECKOE, NOAUMUYECKoe U
KyJlbmypHoe 3HaueHue u AGNANUUXCA HEOMBHEMIEMOU YACMbI0 UCHOPUKO-KYIbHYPHO20
Hacneousn napoooe Poccuiickoii @edepayuu — smo
Bribepute ot OTBET:
a. l'ocynapctBennas yactb AD PO
b. ['ocynapcTBenHbIi apxuBHBIN hoH PD
c. l'ocynapcrBennsiii apxuBHbiid pong CCCP
d. ApxusHsbiii hona Poccuiickoit deneparun
Bormpoc 10
TexkcT Bompoca
Ykaxure JumHee: «Opranmsanusa A® PO ocymecrBiasiercs N0 CJIeIYHIIHM
NMPU3HAKAM ...
Bribepute ofuH OTBET:
a. 10 BUJaM HOCHTEJIEH, CIT0co0aM M TEXHHUKE 3aKpeTUIeHHs HH(OpMaIuu
b. Mo cpokaM xpaHeHHs
c. mo ¢opMaM COOCTBEHHOCTH
d. mo BpeMeHu co3aHus

PA3/TEJI 2. Dxkcnepmu3a yeHHocmu 0OKYMEHMO8 U KOMNIEKMO8aHue apxXueos

I3 2 (2 cem)

W3yuuB mpenctaBieHHbII Huke MaTepuan OCHOBHBIX TIpaBUil pabOThl apXHBOB
opraamzanuii 2002 r., monb3ysich 00pasiiaMu, COCTaBUTH Ha BBIOOP OJUH U3 TOKYMEHTOB:

WM OMHCH JIEN MOCTOSHHOTO (MIpHiokeHue 1),

WM OMKCH JIe BpeMeHHoro (cBbie 10 set) xpanenus (mpuiioxxeHue 2),

WJIU OITHCH JIEeTT TI0 TUYHOMY COCTaBy (MIpHIIOKEHUE 3),

WM aKT O BBIJICIICHUN K YHHUTOKEHUIO JIeJ, He TMOJIeKAIINX XPAaHEHUIO (TIpHIIoKeHue 4).

» Cemectp uzyuenus 2 /
* Tect Kk pazaeny 2 (2 cem) /
Bomnpoc 1
TekcT Bompoca
Coznacno Ocnoenvim npasunam padomul apxueoe opeanuzayuu 2002 2. yxkcnepmusa
UEeHHOCmU OOKYMEHMOo8  IMo
Bri6epute oguH OTBET:
a. M3yYeHUe JIOKYMEHTOB Ha OCHOBAaHWUHW KPUTEPUEB WX IIEHHOCTH B IEJISAX OMPEICIICHUS
CPOKOB XpaHEHUs JOKYMEHTOB U 0TOOpa X Ha MOCTOSTHHOE XPaHCHHE
b. nmporeaypa Hay9HO-000CHOBAHHOTO OTOOpa TIOKYMEHTOB Ha YHUUTOXKEHUE
C. OpraHu3anus W TpOBeJeHHE OTOOpa M MOATOTOBKH JIOKYMEHTOB K IMepenadye Ha
MOCTOSTHHOE XPaHEHUE B TOCYapCTBEHHBIM MM MyHHUITUTIATBHBIN apXUB
d. oTHeceHne TOKyMEHTOB K cocTaBy ApxuBHoro ¢onaa Poccuiickoit denepanun
Bormpoc 2
Tekct Bompoca
Xpanenue 00KyMeHmos, HAX00AWUXCA 6 YACMHOU COOCMEEHHOCMU, COOCMBEHHOCMU
00uecCmeennbIX Op2anHu3auuil, KOpnopauuii, aKkyuoHepHvlX odujecme u m.o., KOmopvie Ha
3AKOHHOM  OCHO8AHUU  nepedanvt 6 codcmeennocmsv  yupexncoenuit  Pocapxuea,
20Cy0apcmeenno2o my3esa u OudauoOmeKu  Imo



BriGepute oquH OTBET:
a. BpEMEHHOE XpaHeHue 10KkyMeHToB AD P® 110 ux nepegaun Ha MOCTOSIHHOE XPaHEHUE B
yupexaenus denepanbHoit apxuBHOU ciy:k0b1 Poccun (Pocapxus)
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH TOCYJapCTBa
C. JIENO3UTapHOE XPaHEHHUE JOKYMEHTOB
d. 6eccpouHoe XxpaHeHHE JOKYMEHTOB B apXHUBHOM YUPEXKICHUH
Bomnpoc 3
Tekct Bompoca
Bpemennoe xpanenue 0oxkymenmoe Apxuenozo ¢ponoa P® e ompacnesvix apxugHnuvlx
¢onoax 6 meuenue cpoka u Ha ycio6uUAX, 02060PEHHBIX 6 002080pe C COOCHEEHHUKOM
00KyMeHmo8 3Imo
Br16epute ouH OTBET:
a. IENO3UTapHOE XPaHEHHUE JJOKYMEHTOB
b. XpaHeHHE apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH TOCYapCTBa
C. BpeMeHHoe xpaHeHue 10kyMeHToB AD PO 510 ux nepenauu Ha MOCTOSIHHOE XpaHEHHE B
yupexeHuss OenepanbHoil apxuBHOU cityxk0b1 Poccuu (PocapxuB)
d. 6eccpouHoe xpaHeHHEe JOKYMEHTOB B ApXUBHOM yUPEKICHUU
Bomnpoc 4
TekcT Bompoca
Ilepsasa 6 Poccuu cneyuanvnas UHCMPYKUUA RO 60NPOCAM IKCHEPMU3bL UYEHHOCMU
00KyMeHmog Ovl1a u30ana
Brib6epute ouH OTBET:
a. B siHBape 1929 r.
b. B ssuBape 1949 r.
c. B siHBape 1939 .
d. B staBape 1919 1.
Bomnpoc 5
TexkcT Bompoca
Kakue 6udvt Komuccuii yHKyuonupyiom npu apxugHvlX YRPAGIEHUAX CYObLEKmos
Dedepayuu, a maxce 6 UeHMPAIbHBHIX 20CYOAPCHEEHHBIX APXUEAX?
Bri6epuTe ouH OTBET:
a. OIIK
b. 12K
c. IDIIK
d. 9K
Bomnpoc 6
TekcT Bompoca
B nonnomouus mux xomuccuit 6xooum paccmMompenue u 0000peHue npoeKmos
HOMEHKamyp cmpyKmypHbIX noOpa30eieHuil u c600HOI HOMEHKAAMYPblL NO YUPeIHcOeHUIO,
2paghukoe nepeoauu mamepuanos Uz CMPYKmMypHuIX nHOOPA30e1eHUl 8 APXUG YUPeHCOeHUA U
2pagpuk nepedauu OOKyMEHmMO8 & 20CYO0APCMEEHHbBII apXue (COCMAaGIeHHblL aAPXUGOM
yupescoeHus u co2naco8antblil ¢ 20Cy0apcmeeHHbiM apxXueom)
Bribepute oauH OTBET:
a. [I9K, OK
b. OIIK, LI3IIK
c. IBIIK
d. 9K, II3IIK
Bomnpoc 7
TekcT Bompoca
Ykancume owub0ounoe ymeepowcoenue:
Bri6epute ouH OTBET:
a. DK (OK) co3maercs mpuka3oM pyKOBOAMTENS OpraHM3allMM M3 4Yucia Hauboiee
KBaJIM(ULMPOBAHHBIX PAOOTHUKOB



b. B cocrar [19K nenecoobpa3Ho BKIIOUUTE MIPEACTABUTEIIS ApXUBHOTO YUPEKIACHHUS, IS
KOTOpOTO JJaHHAsi OPraHU3aLNs ABJISETCS UICTOYHUKOM KOMITJIEKTOBAHUS

¢. Uucnennsiii cocraB [IOK (OK) He MeHee Tpex deoBek

d. TIpeacemarenem I[OK (OK) Ha3HauaeTcss pyKOBOAWMTENIh apXuBa WIH JHUIO,
OTBETCTBEHHOE 32 apXUB

Bompoc 8

TekcT Bompoca

3Hauumocms coovimus (16,1€HUsL), OMPAIHCEHHO20 8 OOKYMEHME, 3HAUEHUEe UMEIOU el
6 0OKymenme ungpopmayuu, nogmopeHue unpopmayuu 00OKymenma 6 opy2ux 0OKyMeHmax,
6U0 0OKYyMeHma, NOOJTUHHOCHb OOKYMEHMA ONMHOCAMCA K

Bribepute ot OTBET:

a. TpymIe KpuTeprueB nHPOPMATUBHOCTH

b. rpymnmne KpuTepueB coaepKaHus JOKyMEHTa

C. TpyMIe KPUTEPUEB BHEITHUX OCOOCHHOCTEM

d. rpynme kpurepueB MPOUCXOKICHUS

Bompoc 9

TexkcT Bompoca

Ilo pe3ynomamam IKchepmu3zbl UEHHOCHMU OOKYMEHMO8 6 Op2aHU3AuUU He
cocmaegnaomcs

Bribepute ofuH OTBET:

a. OIIMCH JIeJ IOCTOSIHHOT0; BpeMeHHOro (cBbiie 10 neT) xpaHeHus

b. onucH J1ei 1no JIMYHOMY COCTaBy

C. IpUeMO-cAaTOYHAasl HAKJIaJHAsl apXUBHBIX JTOKYMEHTOB Ha YTUIN3ALUIO

d. aKThI O BBIIEJICHUH K YHUUTOXXCHUIO JIE]1, HE TIOJUIekKAIINX XPAaHECHHUIO

Bormpoc 10

TexkcT Bompoca

Ykaotcume eepuuviit nopadox noozomoexku 31eKmMpoOHHLIX OOKYMEHMO6 K nepedaue 6
apxue opzanusayuu

Bri6epuTe ouH OTBET:

a. onucanue JJI; moAroToBKa KOMIUIEKTa CONPOBOAMTENBHON TOKYMEHTALUHU; TPOBEPKA
(U3NYECKOT0 COCTOSHUS MAIMHHBIX HOCHUTENEH, MpelHa3HauYeHHBIX ISl NepeJayd B apXHB;
3anuch O/ Ha MalIMHHBIE HOCUTENM; IPOBEPKAa KauecTBa 3allMCH; IPOCTABICHHE apXUBHBIX
mUQPOB HA eIMHUIAX XpaHEeHUs (Ha QyTispax) B COOTBETCTBUM C apPXHUBHOM OIMUCHIO (OMUCIMH)
AIIEKTPOHHBIX JOKYMEHTOB IIOCTOSIHHOT'O XPaHEHUS U 10 JINYHOMY COCTaBy

b. mpoBepka (HU3MUECKOrO COCTOSIHUSI MAIlMHHBIX HOCUTENEW, MpeJHa3HAYEeHHbIX IJIs
nepejadyn B apXuB; 3anuch JJ] Ha MallMHHBIE HOCUTENN; IIPOBEPKA KaueCcTBa 3allMCH; OIIMCAaHUE
O/1; npocTaBieHHEe apXUBHBIX HIM(PPOB HA €IMHUIAX XpaHEeHUs (Ha QyTispax) B COOTBETCTBUU C
ApXMBHOM OMHUCHIO (OMUCAMH) FNEKTPOHHBIX IOKYMEHTOB IIOCTOSIHHOTO XpaHEHHUS U 110 JINYHOMY
COCTaBY; MOJArOTOBKA KOMIUIEKTa COMPOBOIUTENBHON JOKYMEHTAIIMH

C. MOArOTOBKA KOMILJIEKTa CONPOBOAMTENBHOM NOKYMEHTALMHU; MpoBepKa (PU3NYECKOTrO
COCTOSIHUSI MAIlMHHBIX HOCUTENIEH, MpeJHa3HAuYEeHHbIX AJI Iepefadyd B apxuB; 3anuch JJ[ Ha
MAaIIMHHBIE HOCHUTENM; NPOBEpKA KayecTBa 3alMcH; omnucaHue OJ[; mpocTaBlIeHHE apXUBHBIX
mu@poB Ha eIMHUIAX XpaHEeHUs (Ha QyTispax) B COOTBETCTBUM C aPXUBHOM OIMUCKHIO (OMUCAMHU)
AIIEKTPOHHBIX JOKYMEHTOB IIOCTOSIHHOT'O XpPaHEHUS U 110 JINYHOMY COCTaBy

d. moAroToBKka KOMILJIEKTA CONPOBOJUTENIHHON JTOKyMEHTAIUU; MpOoBepKa (PU3NUECKOro
COCTOSIHUSI MAIIMHHBIX HOCUTENIEH, MpeJHa3HAYECHHbIX AJIA Iepeladu B apxuB; 3anuch O]l Ha
MalTuHHBIE HOCUTEIHN; TTPOCTABIICHUE apXUBHBIX MU(POB HA eAMHUIIAX XpaHEHUS (Ha QyTIsIpax)
B COOTBETCTBUM C APXMBHOW ONMUCHIO (OMHUCSAMH) DJIEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOIO
XpaHEHUs U 10 JIUYHOMY COCTaBy

PA3/IEJI 3. Y4eT JOKyMEHTOB B apXHBax
* CemecTtp u3yyenus 2 /

* Tect Kk pazaeny 3 (2 cem) /

Bormpoc 1



TekcT Bompoca
Yuem apxuenvix ooxymenmoe npeocmaensaem coooii
Bribepure oquH oTBET:
a. 3aII0JJHEHUE JOKYMEHTOB LIEHTPAJIM30BaHHOI'O TOCYIaAPCTBEHHOI'0 yueTa
b. mojcyeT KoJauuecTBa JOKYMEHTOB B apXUBE
C. YCTAHOBJICHHE KOJMYECTBA U COCTaBa apXMBHBIX JOKYMEHTOB B €JUHMIAX ydeTa U
(buKcanys NPUHAAICKHOCTH KaXKJON €IMHUIIBI yueTa K ONpeAeIeHHOMY KOMIUIEKCY M o0LieMy
UX KOJIMYECTBY B YUETHBIX JOKYMEHTAX
d. cocraBieHue B oOpraHax yNpaBJIE€HUS apXUBHBIM JI€JIOM CBOJHBIX JIOKYMEHTOB
LEHTPAJIM30BaHHOIO FOCYIapCTBEHHOIO yueTa U NpecTaBieHue ux B Pocapxus
Bomnpoc 2
Tekct Bompoca
Hayunutii yuem 00KymMeHmoa ocyuiecmenaemcsa, ucxooa u3 cieoyiouux npuHyunog
Bri6epute ouH OTBET:
a. LEHTpalM3allUu YyyeTa, YHU(UKAUM ydera, JUHAMMUYHOCTH Y4era, IOJIHOTHI H
JIOCTOBEPHOCTH FOCYJapCTBEHHOI'0 Y4eTa
b. neHTpanuzanum ydera, ynupukanuu yyera
C. LEHTpalIM3allUu YyyeTa, YHU(UKAUM YydeTa, JUHAMUYHOCTH YyueTa, IOJHOThl U
JIOCTOBEPHOCTH I'OCYJapCTBEHHOT'0 YU€ETa; IPEEMCTBEHHOCTH
d. neHTpanuzanuu yuera, yHuukauuy yyera, IMHAMUYHOCTH yueTa
Bompoc 3
TexkcT Bompoca
Ilpeemcmeennocmo yuema apxu6Hvix OOKYMEHNIO6 HA 6CeX IMANAX padomvl ¢ HUMU
(eOuncmeo yuemmnvlx 0OKyMeHmog) xapaxkmepusyem
Bri6epure ouH OTBET:
a. MMOJIHOTY U JOCTOBEPHOCTb F'OCYJApCTBEHHOT'O y4eTa
b. yaudukanuio ydera
C. IMHAMUYHOCTb yueTa
d. neHTpanmzanuio yuera
Bomnpoc 4
TekcT Bompoca
Ykaostcume nuwnee: «Eounuyeii yuema Apxuenozo ¢ponoa P® asnsemcs ...
Bri6epuTe ouH OTBET:
a. pOCCHINb APXUBHBIX IOKYMEHTOB
b. equHUIA U3MEPEHNUS KOJIMYECTBA IOKYMEHTOB
C. €IMHULIA XPAHEHUS, OT/IENIbHBIH 000COOIEHHBIN JOKYMEHT
d. apxuBHbII QOHJ (a TakXKe MpUpaBHEHHAsI K HEMY apXUBHAas KOJIJIEKIHs)
Bormpoc 5
TekcT Bompoca
Jlokymenm ycmamnoeneHnou @opmul, Qukcupyrouwiuii nocmynienue, 6vlovimue,
KOlu4ecmeo, cocmaeg u cOCHoAHUE APXUBHHIX OOKYMEHNO06 6 eOUHUWAX yuema Imo
Bribepute ouH OTBET:
a. YYETHBIN TOKYMEHT
b. KHUTa yyeTa MocTymieHui GoHaa
C. apXMBHasl OIIUCh
d. BHyTpeHHU# y4EeTHBIH JOKYMEHT
Bomnpoc 6
Tekct Bompoca
K BHYTpeHHHM y4eTHBIM JOKYMEHTAM OTHOCSATCS
Bribepute ouH OTBET:
a. MacropT apXuBa OpraHu3ally, KapTouka GoHaa
b. KHUTa MOCTYMJICHUH, CTUCOK (POHIOB, KapToUKa (pOH/Ia, apXHUBHAs OIMKUCH, A€o (HoHIa
C. IMacIopT apXuBa OpraHU3aIMH, JUCT HoHaA
d. KHUTa TOCTYIUICHUH, CIUCOK (DOHIOB, JTUCT POHAA, ApXUBHASL OMHUCH, J1eN10 PoHaa



Bomnpoc 7
TekcT Bompoca
JloKymenmol yenmpaiu3z08annozo 20Cyo0apCcneenHozo yiema
Br16epute ouH OTBET:
a. acrnopT apxuBa OpraHu3aLuy, JUcT GoHIa
b. KHUTA MOCTYMJICHUH, CIUCOK (POHIOB, KapTOUKa (pOH/IA, apXHUBHAS OIMKUCH, AeT0 (HoHIA
C. IacropT apxvBa OpraHU3alny, KapTouka (GoHaa
d. kHHMTra MOCTYIUIEHUH, CITUCOK (OHJIOB, TUCT POHIA, ApXUBHAS OMHCH, IeNI0 POH/A
Bomnpoc 8
Tekct Bompoca
dmom yuemnwvlii OOKyMeHm GKIIOYAEm CGE0CHUA O HAZGAHUU CO 6CeMU €20
nepeuMeHO6aAHUAMU U HOMEPe APXUBGHO20 (hOHOA, KOIUYECH e, XPOHOI0ZUYECKUX ZDAHUUAX U
cocmaee 00OKyMeHmo8 (ponoa u Hanuduu onuceil, COCmoum u3 mpex pazoenos
Bri6epute ouH OTBET:
a. ApXuBHas OIIUCh
b. Kaprouka dponma
c. [Tacnopt apxuBa
d. JIuct dponna
Bompoc 9
TexkcT Bompoca
dmom OoKymeHnm A61AemMCA OOHUM U3 OCHOGHBIX YUEMHBLIX OOKYMEHMOE apxuead,
APXUGHBIM  CHPAGOYHUKOM, COOEPHCAUWUM CUCIMEMAMUIUPOBAHHDLIL NepeueHb eOUHUY
XpaHeHus apxueHo20 (OoHOa u NPEOHA3HAYUEHHBIM ONA UX ydema U PACKPLIMUA UX
codeprcanua. Cocmagnaemca Ha OCHOBE HOMEHKIAmMYPbl 0e/l U UX PeanbHO20 HANUYULA, U
Kajcoan eOuHuYa Xpanenusa noayuaem CBO apXuBHbIM HOMEp
Bribepure ouH OTBET:
a. Kaprouka gonna
b. JIuct ponna
c. ApXuBHas ONKCh
d. ITacriopt apxuBa
Bormpoc 10
Tekct Bompoca
Dmom yuemmnwlii 00Kymenm edxnce200Ho Kk 1 auneapa evicvliaemcsa 6 evluiecmosuiee
apxuenoe yupexycoenue. On codeprycum 6ce ceedeHus 00 apxuee, e2o (onoax, eOuHUUax
Xpanenus, y4yemHsvlX, HAYYHO-CHPAGOYHBLIX OOKyMeHmax, pabdome apxuea no ecem
HANPABNeHUAM 3a OMYEMHbLIL 200
Bri6epuTe ouH OTBET:
a. Kaprouka donna
b. Jluct ponna
c. [Tacnopt apxuBa
d. ApxuBHast ONUChH

PA3JIEJI 5. HayuHo-cnpaBO4YHbBIii annmapat K J0KyMeHTaM ApXuBHOro ¢ponga P®

* CemecTtp uzyuenus 2 /

* Tect k pazgenay S (2 cem) /

Bormpoc 1

Tekct Bompoca

Komnnexc 63aumocea3anHblx u 63auMOOONOIHAEMBIX APXUBHBIX CHPABOYHUKOE O
cocmaee u coOepIHCaHuu apxXuéHvlX OOKYMEHNO08, CO30A6AeMbIX HA €OUHOU MEemoOuuecKoul
OCHOge 07151 ROUCKA APXUBHBIX OOKYMEHMO08 U apXUHOIl unghopmavyuu 6 yenax rhgexmusnozo
UCNOb306AHUA  IMO

Bri6epute ouH OTBET:

a. Bropuunas nokymeHTHast uHGOpMaIys



b. CHCA x moxymeHTaMm apXxuBa
c. [lepBuuHast tTokyMeHTHas HHGOpMALIUs
d. Knaccudukanus apXxuBHOI TOKyMEHTaLUN
Bompoc 2
TekcT Bompoca
Paznuunvie cooduwenus o0 OOKYMEHmMax, cocmosuwjue u3 ORUCAHUI, CHEUUATbHBIX
wughpos u K000, Hazvlearomca ungopmayueit 06 ungopmayuu MO
Br16epute ouH OTBET:
a. Bropuunas noxymeHnTtHas uHhopmManus
b. CHCA k nokymeHTam apxuBa
c. Knaccudukanus apxuBHON JOKyMEHTAIHH
d. IlepBuynas nokymMeHTHas HH)OpPMAITHS
Bomnpoc 3
Tekct Bompoca
Dma zpynna cnpagouHUKo8 co30aemcsa ¢ yuemom cheyuuku 0OKyMeHmos apxued, a
makdice CcKaadvieaemca UCMOpUYECKU (nocmynuewiue Ha NOCMOAHHOE XPAHeHue
0€/10nPouU3600CmMeEeHHble KAPMOMEKU, KAPMOmMeKU U nepeuHu 00KyMeHn 06, 8blA61eHHbIX 0.1
nyéauxkayuu)
Bri6epure ouH OTBET:
a. 00s13aTeNbHbIE CIIPABOYHUKH
b. JOTIOTHUTEIBHBIE CITPABOYHUKH
C. BHYTpH(OHIOBBIE
d. MexdoHIOBBIC
Bomnpoc 4
TekcT Bompoca
I'pynna apxueénvix CnpagoYHUKO08, NPEOHA3HAUEHBLIX 014 NOUCKA UHpopmayuu 00
apXueHvIX YOHOAX U APXUBHBIX OOKYMEHMAX 8 KOMNJIeKce «hoHO — 0eno»
Brib6epute ouH OTBET:
a. MEeKapXUBHbIE
b. BHyTpU(OHIOBbIE
C. BHyTpHApXHUBHEIC
d. mexxdoH10BBIE
Bomnpoc 5
Tekct Bompoca
Ykaoteume nuwinee: «Ocnoenvimu npunyunamu nocmpoenus cucmemovt HCA
AGNAIOMCA: ...
Buvibepume ooun omeem:
a. pa3BUBATHCS C YUETOM JabHEHIINX NMEePCIEeKTUB MPUMEHEHHsI HOBEHINX TOCTUKEHUIN
HAYKU ¥ TEXHUKU
b. B3aMMOCBSI3b M B3aMMO/IOTIOIHAEMOCTh
C. HETIOBTOPSAEMOCTb U HEAYOJINPOBAHHOCTD, IPEEMCTBEHHOCTD, €IMHCTBO METOAUKHU
d. npuMeHeHre apXUBHBIX CIIPAaBOYHUKOB KO BCEM BU1aM JIOKYMEHTOB
Bomnpoc 6
Tekct Bompoca
Apxuenwlit cnpagouHuK, Komopwlii npeocmasnsiem coOoil CUCMEeMAMU3UPOSAHHDLIL

nepeuenv 3a207106K06 U OpPY2UX HEOOX0OUMbBIX CEEOCHUIl O COCMABE U  COOEPHCAHUU Oel
apxuenozo gponoa
Bri6epute oguH OTBET:
a. [lyreBoaurenp
b. Karanor
c. O630p
d. Omuce nen
Bomnpoc 7
Tekct Bompoca



Meostchonooeviit. u  mesxcapxusnvlii. CHPABOYHUK, 6 KOMOPOM UHpopmayus o0
cooepiricanuu 00KyMEeHmMo8 apxuea ccpynnupoeana no npeomemam (memam, Oompaciam)
Bribepute oauH OTBET:
a. [lyreBoaurenp
b. Karanor
c. Onuce nen
d. O630p
Bompoc 8
TekcT Bompoca
ApXueHblil CNPABOYHUK, GKNIOUAIOWUIL CUCIEMAMUUPOBCAHHbLE C6EOCHUA O cocCmase U
coO0epIHcanuu Omoe1bHbIX KOMNIEKCO8 OOKYMEHMO8
Br16epute ouH OTBET:
a. Onuce nen
b. [TyTeBouTENH
c. Karanor
d. O630p
Bomnpoc 9
TexkcT Bompoca
Cucmemamu3supogannvle nepeyHuU apxXueHviX (QOHO08 ¢ uUX XapaKmepucmukamu,
cooepiicam XApaKmepucmuku uiu Kpamkue Ccee0eHuss 00 apxueHvlx onoax 6
CUCMEMAMU3UPOCAHHOM NOPAOKe, OHU NPEOHA3ZHAYEHbl 0114 00uec0 O03HAKOMJIEHUA C
COCMABOM U cooeprcanuem oHo0s apxueos
Bri6epute ouH OTBET:
a. YKazarenb
b. Onuce nen
c. Karanor
d. [TyreBoautens
Bomnpoc 10
TekcT Bompoca
Komnnexc 3nekmponnvix cnpagouHukoe (0a3a OAHHBIX ONUCAHUIL OOKYMEHMOE),
NPEeOHA3HAYEeHHBIX 0715 IPPeKmuUeH020 NOUCKa apxXueHviX 0OKYMEHmMo8 u ungphopmayuu
Bri6epute of1H OTBET:
a. DJIGKTPOHHBIE CIIPABOYHBIE KAPTOTEKHU
b. TUNIEPTEKCTOBBIN CIIPAaBOYHUK, pa3MelleHHbI B UHTepHETe
¢. ”HGOPMAITMOHHO-TTIOMCKOBAs CUCTEMa
d. aBTOMaTH3UPOBAHHBIN HAy4YHO-CIIPABOYHBIH anmapar apxuBa

Cemecmp uzyuenusn 3

PA3JIEJI 1. Ucnnosnib30BaHMe JOKYMEHTOB ApXUBHOTO (ponga PD

HAI13 1 (3 cem)
[Tonb3ysck 00pa3lioM, COCTaBUTh apXUBHYIO CIIPaBKy. (00pa3el] npusiaraercs)

Tect k pazneay 1 (3 cem) /

Bormpoc 1

TekcT Bompoca

Ilpedoocmaenenue  apxueom  0e€3603Me€30HO0  UAU  603ME30HO  NOJIL308AMENI0

UHPOPMAYUOHHBIX yCIye U UHPOPMAUUOHHBIX NPOOYKMOE ONA  YO061€MEOPEHUA €20
ungopmayuonHblX nompedbnocmei  IMo
Bri6epute ouH OTBET:
a. CIOJIb30BaHNE apXUBHBIX JIOKYMEHTOB B CPEJICTBAX MacCOBOM MH(OpMauu
b. HcIob30BaHNE APXUBHBIX JOKYMEHTOB



c. uHpOpMaIMOHHOEe OOecreyeHne Moab30BaTeNiell B COOTBETCTBUM C UX 3alpocamu, a
Tak)Ke B MHUIIMATUBHOM TIOPSIIKE
d. yciyru apxuBa Ha JIOTOBOPHOI OCHOBE
Bompoc 2
TekcT Bompoca
3anpocel, nocmynaioujue 6 apxXuevl, NOOPA30EIAIOMCA HA:
Bri6epute ot OTBET:
a. Onorpaduueckre 3anpockl, TEMaTUYECKHE, 3aIPOCHl COIIMAIBLHO-IIPABOBOTO XapaKTepa
b. TeMaTH4eckue, reHealornYecKue, 3ampochl O MOJIYYSHUHN JIbIOT U KOMIICHCAIIHMA
C. TeHEATIOTMYECKHE; 3alPOCHI, CBSI3aHHBIE C COLUAIBHOM 3alIUTON rpaxiaH
d. TemaTHueckue, reHeaJorn4ecKue, 3apochl COLMAIbHO-TIPABOBOTO XapakTepa
Bompoc 3
TekcT Bompoca
3anpocwl 0 npedocmasieHuu UHGoOpmayuu, HeodX0OUMOIl 01 YCMAHOBIeHU POOCHEa,
POOCmEEeHHbIX céA3ell 08yX uau 0onee Uy, UCHMOPUU CeMbU, P0OOd, UCHOIHAEMble HA
603Me30HOIl OCHOGE
Bri6epute o OTBET:
a. 3aIpOCHI COLIMATILHO-TIPABOBOTO XapakTepa
b. 3ampockl, CBsI3aHHBIE ¢ COLUAIBHON 3alIUTON IrpakIaH
c. brorpaduyeckre 3ampocsl
d. reneanornveckue 3anpockl
Bomnpoc 4
TekcT Bompoca
Jlokymenm apxuea, cocmaesieHHblil HA OJ1AHKE ApXU8A, UMEIOUWUTL IOPUOUUECKYIO CUTTY U
cooeprcauiuii. 0OKYMEHMHYI0 UHpOpMayuo 0 npeomeme 3anpoca ¢ YKa3aHuem apXuHvlx
wugppos u HoMepos TUCMO6 eOUHUY XPAHEHUA meX APXUBHBLIX OOKYMEHMO06, HA OCHOBAHUU
KOmOopuIX OHA cOCMAagieHa
Brib6epute ouH OTBET:
a. apXuBHas CIIpaBKa
b. apxuBHast BHITTUCKA
C. apXUBHas KOS
d. TemaTHyeckas moadopka KOMUNA apXUBHBIX JOKYMEHTOB
Bomnpoc 5
Tekct Bompoca
Jlocnoeno eocnpou3zeooauians mexkcm apxueHo20 OOKYMeHma KORUA C YKa3anuem
ApXueHO20 WUPpPa u HOMEPOE8 TUCMO8 eOUHUUbL XPAHEHUSA, 3A6EPEHHAA 6 YCMAHOEIEHHOM
nopaoke
Buiobepume ooun omeem:
a. apxXUBHAsl BBITIFCKA
b. TemMaTudeckas mogdopka KON apXUBHBIX JOKYMEHTOB
C. apXUBHas KOS
d. apxuBHas crpaBka
Bomnpoc 6
Tekct Bompoca
Jlokymenm apxuea, cocmaegieHHblil HA ONAHKe aApXueéa, 00C108HO 80CHPOU3BO0AULUIL
yacmep meKkcma apxueHozo0 0OKyMeHma, OMHOCAWUIICA K OnpedeeHHOMY hakmy, codvimuio,
AUy, ¢ YKa3anuem apxueHoz2o wiupa u Homepoe 1Ucmoe eOUHUYbL XPaAHEeHU
Bribepute ouH OTBET:
a. ”HGOPMAITMOHHOE TTHCHMO
b. TeMaTudeckast mogdoOpKa KOMU apXUBHBIX JOKYMEHTOB
C. apXUBHasl BBITIFCKA
d. apxuBHas crpaBka
Bomnpoc 7
Tekct Bompoca



Hcnonnenue maxozo 3anpoca ocywiecmensemcs Ha 6€3603Me30H0IL OCHOGe
Buvioepume 0oun omeem:
a. TeMaTU4YeCKHe, FeHealloTnYeCcKue
b. TeMaTU4ecKue, TCHEAIOTHIECKHUE, 3aPOCHI O MOJIYICHUHU JbIOT U KOMIICHCAIIHIA
C. FeHEAJIOTUYECKHUE; 3aMPOChI, CBSI3aHHBIE C COLIMATIbHON 3aIUTON IpaxaaH
d. TemaTHYeckue, 3arpockl COIMABHO-TIPABOBOTO XapaKTepa
Bomnpoc 8
Tekct Bompoca
Ykaostcume neeepnotii gapuanm: « @opmul nybauxayuu apxueHvlx 0OKyMeHmos: ...
Buvioepume ooun omeem:
a. MyOJIMKalKs Ha TUICHOYHBIX HOCUTENISX
b. anexkTpoHHas
c. nooHI0BasA, TEeMaTUYECKas
d. mewarHas
Bomnpoc 9
TekcT Bompoca
Apxuenvie 0OKymMeHmbl 6b10AI0MCA U3 APXUCOXPAHUIUWLA HA CPOK: 00 00HO20 MECAUA -
nonv3zoeamenam 6 UHUMANbHBLL 341 U pPAOOMHUKAM apxuea (Kpome 0co00 UYeHHbIX
O0OKYMEHmMO08, 6bl0AsaemMblX HA CPOK He 0o071ee 06yx Hedenb); 00 mpex MecAues -
donoooopazoeamenam; cyoedOHbIM, NPABOOXPAHUMENbHBIM U UHBIM YHOJTHOMOYEHHHIM
opeanam
Brib6epute ouH OTBET:
a. 10 1 roga
b. 10 nATH MecsIEeB
C. JI0 LLIECTH MECSILIEB
d. 1o 1,5 rona
Bormpoc 10
TexkcT Bompoca
Ykaotcume eeprnoe ymeepiwcoenue: «Cpok ucnonnenusn 3anpocos coyuaibHO-npagoeozo
xXapakmepa zpaxcoan u Op2aHu3auuil N0 Mamepuaiam apxueéa He 00axcen npesviuiamop ??
Oneil co Ona pezucmpayuu oobpawienus. Ilpu cnoxcnvix 3anpocax cpok modxcem 0Ovimb
npoosnien, Ho He 0o/1ee uem na ?? Oueil ¢ 00A3amMenIbHbLIM Y8eOOMICHUEM 00 IMOM 3AAGUMETL)
Bri6epuTe ouH OTBET:
a.30wu 45
b. 20 paGounx gHEH
c. 30
d.10m 18

PA3AEJI 2. MeHeaKMEeHT B apXuBax

A3 2 (3 cem)

CocTtaBpTe JOMKHOCTHYIO HMHCTPYKIIMIO apXWBHCTa, paboTallmero B CIyx0e
JIETIOTIPOM3BOJICTBA KPYITHOTO Tpeanpusatus. B  opraHm3anuM HECKOJbKO CTPYKTYPHBIX
noJipa3JielieHni, B KOTOPHIX (OPMUPYIOTCS apXUBHBIE AeNa 7S JTOJTOBPEMEHHOTO XPaHEHHUS.
[IpeanpusiTie pacroyiaraeT OTJAEIHHBIM apXHBOTIOMEIICHUEM, HO HE OPTraHW30BAJI0 apXUB KaK
CaMOCTOSTENIbHOE CTPYKTYPHOE MOJIpa3/ieiIeHUE.

JoKHOCTHAS MHCTPYKITHS 00s13aTEIBHO JTIOJDKHA COIEPKATh CIICAYIONINE Pa3/Ieibl:

I. O6mmre moNnoKeHHUS.

II. lomxHOCTHBIE 005I3aHHOCTH.

I1I. IIpasa.

IV. OTBeTCTBEHHOCTE.

V. B3aumooTHoOIIeHus.



* Tect k pasgeay 2 (3 cem) /
Bormpoc 1
TekcT Bompoca
Ykarrcume nuwmnee: «@ynxkyuu meneodrxicmenma coznacno E.B. Anekceesoii: ...
Bribepute ouH OTBET:
a. TpUMEHEHWE Crenu(pUUecKux TEXHOJIOTUH, HAIEeNCHHBIX Ha pa3BUTHE apXUBa,
WHHOBAIIUH
b. mabauk puienHe
C. OpraHu3zaliys, IpOrHo3UpoOBaHue, IUITAHUPOBAHHE
d. xoopauHamms, paboTa ¢ HepCOHATIOM, MAPKETHHT
Bomnpoc 2
Tekct Bompoca
Kax ykazvieaem T.B. Conoeveea, 6 (OYHKUUOHUPOBAHUU APXUBOE OP2AHU3AUUIL
cyuyecmeyem MHOMCECHE0 YRPAGIEeHUECKUX npodaem: no0dop nepconana; Momusauus mpyoa
apxXueucmoe; KOHmMpoOb 3a 0eAmenbHOCmbI0 ApXuea; onaama mpyoa u QUHAHCUPOBAHUE
apxuea 6 uenom; ...
Bri6epute o OTBET:
a. paboTa dKCIEepTHON KOMHUCCUU
b. opranuzanus paboT ¢ moapa3eICHUsIMU
C. polielypa nepeaadu Jell Ha JI0JITOBPEMEHHOE XpaHEeHHe
d. bopmupoBanue u opopMIICHHE AL
Bomnpoc 3
TekcT Bompoca
Bepno nu  ymeepicoenue: «Heomvemnemoii  cocmasnarowenn  opzanusayuu
0esAmenbHOCHU IMO20 NOOPA30eNeHUs AGNACMCA HOPMAMUBHO-MeMOoOuYecKoe obecneuenue
pabomsl apxuea (20cyoapcmeeHHvle U BE00OMCHEEHHbIE HOPDMAMUGHBIE OOKYMEHMbl U
Jumepamypa no apxugHomy 0euy, pa3padomannan 10Kal1bHAA HOpMamuenasn oaza)»?
Brib6epute ouH OTBET:
a. 9To TpeboBaHME HE 0053aTETLHO
b. BepHO
C. HE BEPHO
d. cornacen yacTUUHO
Bompoc 4
Tekct Bompoca
Opzanu3zayuio apxugHoii 00padomKu 0OKyMeHmoe Ha NPEeOnPUAMUL PeciamMeHmupyom
Bri6epute ofiH OTBET:
a. ycTaB, MOJIOKEHHE 00 apXUBE, TOJDKHOCTHBIC MHCTPYKITUU PAOOTHUKOB apXUBa U JIPYTUX
MoApa3IeICHUN
b. ycTaB, TOMKHOCTHBIC MHCTPYKIIMKA PAOOTHHKOB apXHUBa U APYTHUX TOIPA3ICTICHIMI
C. MOJIOXeHHe 00 apXuBe, JOHKHOCTHBIC HHCTPYKIIMU paOOTHUKOB apXHBa
d. ycras, nmonoxxenrue 00 apxuBe, TOJKHOCTHBIE MHCTPYKIIMN paOOTHUKOB apX1Ba
Bomnpoc 5
TekcT Bompoca
Bepno nu ymeepowcoenue: «llnanupoeanue pabomul apxuea npeonpusmus 6€0emcs Ha
npeocmoawuil 200, MaKHce MOYM papadamvléamvcsa U NEPCHEKMUGHbIE NPOZPAMMbL
pabomuwl. Pazpabomka npoexma naana apxuea nPeonpuaAmus 00JX3CHA Oblmb 3a8epuiena K
Haua1y 3aK1I0UUMENbHO20 MECAYA 200a, RPEOUIECMEYIOULe20 NIAHUPYEMOMY nepuody»?
Bri6epute oguH OTBET:
a. He BEpHO
b. BepHO
c. 9T0 TpeboBaHME HE 005I3aTETHHO
d. cornmacen yacTHUHO
Bomnpoc 6
Tekct Bompoca



Omuembot 0 pabome apxuea npeonpuUAMUA COCMABNAIOMCA 3d
Bribepurte oquH OTBET:
a. MOJIyroJue, 18a roga
b. Tpu mMecsa, Tox
C. roJi, IOJyrojaue, KpapTal
d. B KOHIIE Ka)X10T0 roja
Bomnpoc 7
Tekct Bompoca
Cmumynupoeanue K 6blNOJIHEHUI) NOCHMIAG]IEHHOU 3a0ayu Haubonee NOiAHO, MOUHO,
Ovicmpo;  yoepoicanue nepconana; nooyycoeHue Ha camopazeumue, MEOPUECKUl U
HO6AMOPCKUIl ROOX00 K padome 6 CO60KYNHOCHU NPEOCMABIAIOM CO00U
Br16epute ouH OTBET:
a. perieHue npoodiieMsl moAdopa nepcoHana
b. moBeneHNEe, KOTOPOE HAIPABJICHO HA BBICOKHE PE3YJIbTATHI
C. MOJIMTUKY MOTHUBAIIMU [IEPCOHANA
d. menmu MOTHBaIMK TIEpCOHAIA apXHUBA
Bomnpoc 8
TexkcT Bompoca
Ykaotcume nuwinee: «B 3asucumocmu om cocmaea OOKymeHmauuu 6 Op2aHU3AUUU
Mo2ym co30a8amuca cinedyrujue 6Uobl apxXueos: ...
Bri6epure ouH OTBET:
a. HAyYHO-TeXHUYECKHUI apXuB, ayIMOBU3YaIbHBINA apXUB
b. apxXUB TOKyMEHTAIMU Ha AIEKTPOHHBIX HOCHTEIAX
C. apXMB YIIPABJICHYECKON TOKyMEHTALIUU
d. apxuB fien, copepikanux MaTepuaibHble IEHHOCTH
Bomnpoc 9
TekcT Bompoca
Ykaotcume sepuutit nopaook pazoenoe 0013cHOCMHON UHCMPYKUUU PAOOMHUKA ApXUBA:
Bri6epuTe ouH OTBET:
a. O6mue nonoxxenust, Gynkuu, JlomxHocTHbIe 00s3aHHOCTH, [IpaBa, OTBETCTBEHHOCTb,
Ouenka padoTsl, B3auMooTHOIIEHUS
b. O6ume nonoxenus, Pynkuuu, JlomkHOCTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTD,
B3aumooTHomenus, Ouenka padboTsl
c. O6uue nonoxxenus, JlomxHocTHbIE 00s3aHHOCTH, PyHK1NY, [IpaBa, OTBETCTBEHHOCTb,
B3aumooTHomenus, Ouenka padoTsl
d. O0mue nonoxenus, @ynkuuu, JlomkHocTHBIE 00s3aHHOCTH, OTBETCTBEHHOCTH, [1paBa,
B3aumooTHomenus, Ouenka padoTsl
Bonpoc 10
TekcT Bompoca
B oonxcnocmmuvie o00a3annocmu  Imozo compyoHuka 6xo0um pyKo8oOCHI80 NO
Op2aHU3AUUU U 6€0EHUI0 APXUBHO20 0eNld HA NPEONPUAMUU, 8 YUPeHCOeHUU, Opeanu3ayuu?
Bribepute ouH OTBET:
a. konudukarop
b. apxuBuCT
C. 3aBEelyIOIINN apXHUBOM
d. apxuBapuyc

PA3JIEJI 3. UndopmaTu3anusi apxuBHOIO Aesia

* Tect k pazneny 3 (3 cem) /

Bormpoc 1

Tekct Bompoca

Ilpouecc ycosepuiencmeosanus mexHoI0ZUlL 00PAOOMKU aAPXUBHBIX OOKYMEHMOG
nymem 6HeOpeHUsA 6 apXueHoe 0el10 HMeopPemuUYecKUx W NPUKIAOHbLIX pPAaA3padomox



uudmpmamuku, a maKice ucnojib306aHus 6 pa60me apxueoe Komnblomepnoﬁ MEeXHUKU U
npoOCpaAmMMHO2O obecneueHus ImMo

Bribepute oauH OTBET:
a. Kommprotepusanus u nHGOpMaTH3aIUs apXUBHOTO JIena
b. MadopmaTu3anus apXuBHOTO JAeiia
c. MexaHu3amus 1 aBTOMaTH3alKs apXUBHOTO Jiesia
d. ABromaru3anus 1 uHGoOpMaTHU3aIKsI APXUBHOTO Jela
Bormpoc 2
TekcT Bompoca

Kakoit s3man asmomamuszauuu apxueHozco oena Ovln C6A3AH He COJILKO C pazeumuem
MEXHUUECKO20 U RPOCPAMMHO20 06ecneuenuﬂ, RPpUMERAEMO20 6 apXueax, CKOJIbKo ¢ 6yprl.M

pazeumuem UHGOpMamuku é Hawieil cCmpane u ee GIUAHUEM HA UCMOPUUECKYIO HAYKY U
apxueoeeoenue?

Bri6epute ouH OTBET:
a. nepuoy ¢ konna XIX B. 1o 1950-x rr.
b. mepuon 2000 — 2010-x rr.
C. mepuo BTopoit mosioBuHbI 1970-X rr. — nepBoi nojgoBuHbl 1990-x 1T.

d. mepuon ¢ 1950-x no mepBoii mosoBuHBI 1970-X TT.
Bompoc 3

TexkcT Bompoca

Omom 3man ovin BPDEMEHEM HAKONJIEHUA IMRUPUUECKO20 Onblma 6 obonacmu co3oanus
JIOKAJIbHBIX U MENHCAPXUBHDBIX A6MOMAMUSUPOBAHHDBIX um]mpmauuonno-noucxosblx cucmem

— AHIIC u agmomamu3upo8anHHviX cucmem 00padoOmKu u3zoopa)ceHuil 0na pecmaspayuu
ookymenmoe (ACOH3)

Bri6epure ouH OTBET:
a. nepuoy ¢ konma XIX B. 10 1950-x rr.
b. mepuon ¢ 1950-x mo nmepBoit monoBuHEI 1970-X TT.
c. nepuog 2000 — 2010-x rr.
d. mepuon BTopoit mosoBuHbl 1970-X rr. — nepBoii nmojaoBuHb 1980-X rT.
Bomnpoc 4
TekcT Bompoca
Ykasicume neeepnoe ymeepocoenue: «llenamu asemomamuszayuu pabdomwvt apxuea
AenAOMCA: ...
Bri6epute ofiH OTBET:
a. n30aBlieHNE TPY/a apXUBHUCTA OT PYTUHHBIX OIepaIui
b. MOBBINIEHUE UCTIOTHUTEIHCKOMN TUCITUTLIAHBI
¢. nHGOPMAIIMOHHO-CITPaBOYHAs paboTa
d. moBBILIIEHNE TOYHOCTH U OTIEPATUBHOCTHU yueTa IOKyMEHTOB B apXUBE
Bomnpoc 5
Tekct Bompoca
K oovexmam ungpopmamuzayuu padbomel 20cyoapcmeeHnH020 apxXuea u apxuéd
yupesicoenus (6e00MCMEEeHH020) He OMHOCAMCA:
Bribepute oauH OTBET:
a. aHanu3 YQ(EeKTUBHOCTH M MHTEHCUBHOCTU UCTIOJIb30BaHUS JOKYMEHTOB
b. KOMIIJIEKTOBAaHHE apXHBa M SKCIEPTH3a IIEHHOCTH JOKYMEHTOB
C. KOHTPOJIb 32 J€JI0NPOU3BOICTBOM
d. co3manue u BeneHne MHPOPMAITMOHHO-TIOMCKOBBIX apPXUBHBIX CITPABOYHUKOB
Bomnpoc 6
TekcT Bompoca

[maBHBIC 1€MW, TPUHIHUIBI U TPUOPUTETH PabOTHl APXUBOB M OPraHOB YIPaBICHUS
apxXueHvIM 0elnoM 6 o0dracmu uHdopmamusayuu, a MAaxHce OCHOBHbIE HANPAGIEHUA UX
deamenvHoCmuU 6 IMOU chepe onpedenaem

Bri6epute ouH OTBET:



a. OcHoBBI 3akoHOAaTeNbCTBa Poccuiickoit denepanuu 06 ApxuBHoM (ouae Poccuiickoi
®enepanyu U apxupax, yreepxkaeHsl Cosetom Penepanuu B 2005 .
b. 3akon Poccuiickoit ®enepanuu «O0 wuHPOpManuu, WHOOPMATH3ALUM M 3aIIUTE
uHpopmanun» ot 27 urons 2006 roga Ne 149-D3
c. Ilporpamma unHdopmaruzanmu  DegepanbHOrO0  ApXMBHOTO  areHTCTBA U
[I0JIBEJOMCTBEHHBIX eMy yupexaeHuil Ha 2011-2020 rr.
d. Konuenmus undopmaruzanuu apxuBHoro gena Poccuu, yrBepxknena PocapxuBom B
1995 1.
Bomnpoc 7
Tekct Bompoca
Kakoe obecneuenue apxuenvix 6a3 0AGHHBIX, CO2NACHO OOKYMEHNY, YKA3AHHOMY 6bluie,
6KII0Yaem 6 cefa PpasHooOpazHble A3LIKOGbIE CPEOCMEA NPEeOCMmAsieHUs OaAHHBIX
(knaccugpukamopwi, croeapu, mezaypycol u m.o.)?
Bri6epute ouH OTBET:
a. CEeMaHTUYECKOe
b. TUHTBUCTHYECKOE
C. peueBoe
d. punonornueckoe
Bompoc 8
TexkcT Bompoca
B 1990-e 2. 6 P® 3axono0amenbHbIMU U HOPMAMUGHLIMU AKMAMU ObLIO 68€0C€HO 6
Oelicmeue 0onee ?? ompacinesvix A6MOMAMUIUPOBAHHBIX CUCHEM O0€10NPOU3B00CMEA U
OOKyMeHmauuu, Cco30ai0uux o02poMHble MACCUGHL MAUWUHOYUMAEMbIX (J1EKMPOHHBIX)
O0OKYMEHMmMO08:
Bri6epure ouH OTBET:
a. 20
b. 40
c. 10
d. 30
Bompoc 9
TekcT Bompoca
Jlannasa komnanua paspadomana npozpammublii KOMniekc «Apxuenutii pono»n?
Bri6epuTe ouH OTBET:
a. «DNeKTpOHHBIE O(DUCHBIE CUCTEMbBD)
b. «DneKTpoHHBI ApXUB»
c. <EBOPAT-/IokymMeHTOO00pOT»
d. Cognitive Technologies, Ltd.
Bomnpoc 10
TekcT Bompoca
K kaxomy muny ooopyooeanus omuocumcs annapam na puc.1?
puc. 1 anmapara
Bribepute ouH OTBET:
a. ckanep CKAMAKC 5000
b. yHUBepcaJbHBIA CKaHep Ui OepeKHOro OECKOHTAaKTHOIO CKaHUPOBAHMSA JIHOOBIX
cOpOILIIOPOBaHHBIX KHUT U nanok - [Inanerapusiii ckanep DJIAP [TnanCkan Pernpo
c. ckanep CKAMAKC 3000/2000
d. KOMIIeKChI BhICOKOKauecTBeHHOro ckanupoBanus [layspCkan-/1

KypcoBas paborta BbImonHsAETCs OOyYaIOIIMMCS CaMOCTOSATENBHO IOl PYKOBOJICTBOM
npenogasarens. [Ipy BBIIOTHEHHH KypcOBOM pabOThl 0OydaroImIMKCs JTOJKEH IMOKa3aTh CBOE
yMeHue paboTarh ¢ HOPMAaTHUBHBIM MaTepUAIIOM M IPYTMMHU JUTEPATyPHBIMH HCTOUYHUKAMH, a
TaKkkK€ BO3MOXKHOCTh CHUCTEMAaTH3UPOBAaTh M AaHAJIU3UPOBATh (DAKTUYECKUH MaTepuan u
CaMOCTOSITENIbHO TBOPYECKH €0 OCMBICIIUBATD.



B Hauane M3y4eHHWs MUCIMILIMHBI MPEMoAaBaTelb MpeiaracT 00yJarmuMcs Ha BEIOOD
nepevyeHb TeM KypCOBBIX pa®oT. OOydaromuiics caMOCTOSITEIbHO BBIOMpAeT TeMy KypCOBOU
pabotel. CoBmajeHHe TeM KypCOBBIX pabOT y CTYIACHTOB OJHOW Y4eOHOH TpymImbl He
JIONYCKAeTCsl. YTBEPXKACHUE TEM KYpPCOBBIX PabOT MPOBOAMTCS E€XKEroJHO Ha 3aceJaHuu
Kadeapsol.

[Tocie BBIOOpa TeMBbI TpernoaaBaTelb (GOpMYIHpPYET 3ajJaHHe [0 KypPCOBOM paboTe u
PEKOMEHJIyeT MepeueHb JIMTEPATyphl Uil €€ BBIMOIHEHHs. VICKIIOUUTEIBHO BaXKHBIM SIBIISICTCS
UCIIOJIb30BaHUE MH()OPMALMOHHBIX MCTOYHHKOB, @ UMEHHO CUCTeMbl «MHTepHEeT», 4To aact
BO3MOXKHOCTH 00yYaroIMMcst 00J1ee TIOTHO M3JI0KUTh MaTepHall 1o BHIOPAaHHON UM TeMe.

B mnpomecce HammcaHus KypcoBOWM paOOThl OOydaromUUCS JOJHKEH pa3o0parhCs B
TEOPETUYECKHUX BOMPOCAX N30PAHHOW TEMBI, CAMOCTOSITEIHHO IPOAHATH3UPOBATh MTPAKTUYCCKHIA
MaTepuai, pa3oopaTh 1 000CHOBATH MPAKTUICCKUE MPETIOKCHUS.

[IpenonaBatenb, MPOBEpUB PabOTy, MOXKET BO3BPATUTH €€ Ui JOPaOOTKH BMECTE C
NUCbMEHHBIMU  3aMedaHussMu. CTYICHT JIOJDKCH YCTPaHUTh TOJYyYCHHbIC 3aMEYaHUs B
YCTaHOBIICHHBIN CPOK, MOCIIE Yero padoTa OKOHYATEIILHO OIICHUBACTCH.

KypcoBas pabora mnomkHa ObiTh odopmiena B coorBerctBuu ¢ CMK-O-CMITVY-42-09
«KypcoBoii mpoekt (pabora): CTPYKTypa, COJCpKaHUE, OOINME NpaBUIA BBITIOJHCHUS U
0o OpMITCHHUS.

[IpumepHbIii IepeYeHb TeM KypCOBBIX paboT U IPUMEp 3aaHusI IPEICTABICHBI B pa3jiene 7
«O1eHOYHbIE CPENICTBA IS TPOBEACHUS IIPOMEXYTOYHON aTTECTALIUN.



[Tpunoxenue 2

OuneHo4HBIE CPeICTBA

Kon
WHJUKAaTOpa

NHnukaTop JOCTHKEHUS
KOMIIETEHIIUHU

OneHouHble CpeacTBa

YK-6: Cnioco0eH ynpaBJisiTb CBOUM BpeMeHeM, BLICTPANBATh U Peajin30BbIBATh
TPAEeKTOPUIO CAMOPA3BUTHSI HA OCHOBE NPUHIMIIOB 00pa30BaHNs B TeUeHHe BCell JKM3HU

YK-6.1: cnionb3yer nactpymenTsl uf [Ipountaiite « Hopmbl BpemMeHu Ha paboOTHI U YCIyTH,
METObI YIIPaBJICHUS| BBIIOJIHAEMbIE  TOCYJAPCTBEHHBIMU  ApXUBAMU»
BpeMeHeM Tipu BoinoiaHeHuu| (BHUN AL 2007 T. URL:
KOHKPETHBIX 3amay,| https://docs.cntd.ru/document/902091655) u
[IPOEKTOB, IPU JOCTUKEHUH| OTBETHTE Ha BOIIPOCHI:

[TOCTaBJICHHBIX LEIEH 1. KaxoBbl MIPOJIOJIKUTEIIbHOCTh
HENpeppIBHOM pabOThl Ha KOMIBIOTEPE U BpeMs
nepepniBa’?

2. KakoBbl HOpMBI BpeMEHU Ha pabOTHI
[0 PAlMOHAIILHOMY Pa3MEUICHUI0 JIOKYMEHTOB H
YIIYUIIEHUIO UX (PU3NUECKOTr0 COCTOSIHUSA?

3. KakoBel  HOpMBI ~ BpeMEHHM  Ha
00ecCTIbIITMBAHUE CTEJUIaKEH, KOPOOOK U Jen?

4. KakoBel  HOpMBI  BpeMEHHM  Ha
Ne3UH(EKINIO TOKYMEHTOB

5. KakoBel  HOpMBI  BpeMEHHM  Ha
KapTOHUPOBAHUE U NIEPEKAPTOHUPOBAHUE J1€N?
KonTpoabnas pabora
KonTponbrast padota ( 2 cem)
3amanue 2. ObecriedyeHHEe COXPAHHOCTH ApXUBHBIX
JIOKYMEHTOB
CxemaTn4HO n300pa3uTh pa3MelieHue
000pyZI0BaHHs B MOMEIICHUH apXUBOXPAaHWJIUINA B
15 M2 ¢ ywerom TpeOoBaHHMH O€30macCHOCTH H
TEMIIEPATYPHO-BIAXKHOCTHBIX 0coOeHHOCTEHl
XpaHEeHHUs1 JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.
[IpenocTaBUTh PpUCYHOK Ha IPOBEPKY.

YK-6.2: Omnpenensier  npuoputeTsl| [IpuMepHbIil NepeyeHb TeM KYPCOBBIX padoT:

COOCTBEHHOM JICATEIBHOCTH,
[THYHOCTHOTO Pa3BUTHI U
podeccnoHanbpHOT0 pocTa

4. AHanu3 UCHONHEHHUS  COLMATbHO-TIPABOBHIX
3aMpocoB 3a TMOCJIENHME TpU Toja (Ha mpuMepe
KOHKPETHOT'O apX1Ba).

5. Opranu3anus J0CTyIa K apXUBHBIM JOKyMEHTaM U
JIOKYMEHTHOM uH(popMaIuy, COJIep KaIINM
MEePCOHAIBHBIE JIAHHBIC (HAa TpHUMEpe KOHKPETHOTO
apxuBa).

10. OcobeHHocTH KJIMMAaTOJIOTHYSCKOTO
obOecreueHnss COXPAaHHOCTU apXUBHBIX JIOKYMEHTOB
Ha Tepputopun YenssOMHCKoM 00IacTH.

11. OcoOeHHOCTH KJIUMAaTOJIOTHYECKOTO
o0ecreYeHNs COXPAaHHOCTH apXMBHBIX JOKYMEHTOB B
YUpEeXIEHUSAX T. MarHuTOropcka.

12. IlpuMeHeHHE COBPEMEHHBIX TEXHOJIOTMH IIpH
pecTaBpallii apXUBHBIX JOKYMEHTOB (Ha MpUMepe
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Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

KOHKPETHOI'O apX1Ba).

39. DOkcmepTuza  IEHHOCTH  JOKYMEHTOB U
KOMIUIeKTOBaHHE ApxuBHOro ¢ounma Poccuiickoit
denepanuu.

40. Okcneprusa LIEHHOCTHU JIOKYMEHTOB
COBPEMEHHBIX YUPEKICHUH, OpraHu3aIuii,
IPENNPUATHH (Ha IpUMepe KOHKPETHOTO apXHBa).

YK-6.3:

TpeboBaHUs
Tpynaa 7l

O1ieHuBaeT
[PBIHKA
[IpEITI0KEHUS
00pa3oBaTEIbHBIX YCIIYT JJIs
BEICTPAUBAaHUS TPACKTOPHH
COOCTBEHHOT'O
podeccHnoHaTLHOTO pocTa

IIpumepHBbIii IepeyeHb TeM KypCOBBIX padoT:

4. AHanu3 HCHOJHEHUs COLHAJIbHO-TIPABOBBIX
3allpocOB 3a NOCIEAHME TpU roja (Ha mHpuMmepe
KOHKPETHOI'O apX1Ba).

5. Opranu3zanus A0CTyIa K apXUBHBIM JJOKyMEHTaM U
JIOKYMEHTHOMN uH(popManuu, coJiepKaIiumM
NIEPCOHAIbHBIE JIaHHbIE (HAa IpUMEpe KOHKPETHOI'O
apXuBa).

21. IloHate O HOPMHPOBAaHUU
rocyJapCTBEHHOM apXUBE.

22. TlonsitTue O XO3SAUCTBEHHOW JEATEIHLHOCTH
rocyJapCTBEHHOIO apXWBa B YCIOBUSX PBIHOYHOU
HKOHOMUKH.

23.  Opranuzanus
JIOTOBOPHOM OCHOBE.
24. MapkeTHuHT HHQOPMAIIMOHHBIX TOBAPOB U YCIYT U
€ro MECTO B XO3SIICTBEHHOH JEATEIBHOCTH apXUBa.
25. Tlouck noTeHIMAIbHBIX TOTpedUTENel apXUBHON
uH(popMaluuy, OpraHu3anus peKIIambl
WH(OPMAILIMOHHBIX TOBAPOB U YCIYT.

26. Hcmnonb3oBaHue pe3yiabTaTOB KOHOMHUUYECKOTO
aHaJIM3a JEATEIIbHOCTH TOCYIapCTBEHHOIO apXuBa
JUIsI COBEPILIEHCTBOBAHMSI pabOThI apXKBa

pabor B

ACATCIBbHOCTH apxuBa Ha

YK-7: Cnoc

o0eH MoAAepKUBATH NOJLKHbIN YPOBeHb (PM3M4YECKOM IMOATOTOBJICHHOCTH JIA

olecrieyeHus! MOJHOLEHHON COIUAILHON U NPodecCHOHATbHOI /1esITeIbHOCTH

YK-7.1:

BriOupaet
310pOBbECOeperaronye
[TCXHOJIOTHUH JJIs]
Mo/ Aep)KaHUsl ~ 3JI0pPOBOTO
oOpa3a U3HH C YYETOM
(bU3MOIOTHUECKUX
0COOCHHOCTE opraHusma u
yCIIOBUI peanu3anuu
podecCuoHATBHON

eI TebHOCTH

Hponoskure ¢pazy: «B coorBercTBMM ¢
aericrByromumu B P® Hopmamu Tpyaa B odsactu
apXMBHOIO  Jeja, IUIOIAAb  NOMelleHus,
BblIe/sieMasi M0 KaOWHEThI /ISl PYKOBOIHMTEJICH
CTPYKTYPHBIX NOJApAa3JejeHUii apXuBa, H0JKHA
OBITH HE MEHee...»

100 kB.M.

10 xB.M.

4 KB.M.

2 KB. M.

Tect 2

Bomnpoc 24

Tekct Bompoca

B apxuBoxpaHuiuile apXWBHBIX JOKYMEHTOB Ha
OyMaXHOM OCHOBE, O0O0OPYJAOBAHHOM CHCTEMaMH
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KOH/IMIIMOHUPOBAHHS  BO3[yXa, IOJIJCPKHUBACTCS
HOPMAaTHBHBIN TEMIIEpaTypHO-BIKHOCTHBIN PEXKHUM:
Bribepure ouH OTBET:

a. temmneparypa 17 - 20 °C, oTHocuTenbHas
BIQXKHOCTH Bo3ayxa 40 - 55%

b. Ttemmeparypa 17 - 19 °C, ortHOcuTenbHas
BJIQKHOCTH Bo3xyxa 50 - 55%

c. temmneparypa 17 - 18 °C, oTHocuTenbHas
BJIQXKHOCTH Bo3ayxa 50 - 60%

d. Ttemmeparypa 18 - 19 °C, orHOcuTenbHas
BJIaXKHOCTH Bo3yxa 50 - 55%
Bomnpoc 19
Tekct Bompoca
Bricorta apXUBOXPaHWIUIIA 3aBHCHUT oT

TEXHOJOTMYECKOr0 O00OpYy/I0BaHUS, MPUHATOrO s
XpaHEHUs aApXUBHBIX JOKYMEHTOB, HO
Br16epute ouH OTBET:

a. He MeHee 2,55 M [0 HH3a BBICTYNAIOIIUX
KOHCTPYKLHUH U, KaK IPaBUJI0, HE BhILIE 3,5 M.

b. He Menee 2,45 M 10 HHM3a BBICTYHAIOIIUX
KOHCTPYKLHUH U, KaK IpaBuiio, He Beiwe 2,50 M.

c. He MeHee 2,35 M 10 HH3a BBICTYNAIOIIUX
KOHCTPYKLHUH U, KaK IPaBUJIO, HE BBILIE 3 M.

d. He menee 2,25 M [0 HH3a BBICTYNAIOIIUX
KOHCTPYKLHUH U, KaK IPaBUJIO, HE BBILIE 4 M.
Bomnpoc 14
Tekct Bompoca
He nomyckaercs xpaHeHue (OHO-, BHJIEO- U
AIIEKTPOHHBIX ~ JOKYMEHTOB Ha  HOCUTENIIX C
MarHUTHBIM Pa0OYMM CJIOEM B apXHMBOXPAHUIIMILE C
Mapa3uTHBIMU TOCTOSIHHBIMH HJTH  TI€PEMEHHBIMHU
MarHUTHBIMH ITOJIIMU HAIIPSPKEHHOCTBIO
Bri6epute ouH OTBET:

a. 6onee 300 a/m.

b. 6onee 100 a/m.

c. 6onee 400 a/m.

d. 6onee 200 a/m.
Bompoc 9
Tekct Bompoca
B KaXIOM OTAEIBHOM IIOMELIEHUH CTEJUIAKUA U
mKadbl HyMEPYIOTCS CAMOCTOSITENIbHO
Bribepure o1H OTBET:

a. cripaBa HaJIEBO OT BXOJa

b. cieBa HampaBo OT BXOJa

C. CBepXY BHHU3 cJieBa HAIpaBo

d. cHM3y BBepX clipaBa HaJeBO
Bormpoc 29
Tekct Bompoca
[TapameTpsl ~ BO3AyXa  JJI  JOJITOBPEMEHHOIO
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xpaHeHus 45 — 65% u +8 - +18 °C orpannyens! s
Bribepure oquH OTBET:

a. JOKYMEHTOB Ha MarHMTHOH JIEHTE€ U JHUCKOBBIX
HOCUTEJIAX

b. MOKyMEHTOB Ha KHHOIUICHKE Ha 0€30MmacHO
0e30macHOI OCHOBE

C. IOKyMEHTOB Ha KHHOIJIEHKE HA HUTPOOCHOBE

d. OymMaxxHBIX (HOTOTOKYMEHTOB
Bomnpoc 28
Tekct Bompoca
JIOKyMEHT yCTaHOBJIEHHOW (OPMBI, (PUKCUPYIOIIUI
IOCTYIJICHUE, BbBIOBITHE, KOJMYECTBO, COCTaB U
COCTOSIHUE apXUBHBIX JOKYMEHTOB B €IMHUIIAX y4eTa
3TO
Br16epute o1H OTBET:

a. KHMra ydeTa MnocTymieHui ¢ona

b. y4eTHBIN TOKyMEHT

C. apXUBHas OIIUCh

d. BHyTpeHHU# Yy4EeTHBINA JOKYMEHT
TexkcT Bompoca
Vkaxure gumHee «B  apxuBax mnpoBopsTcs
€IMHOBPEMEHHbIE MPOBEPKU HAJIMYUS U COCTOSHHS
JIOKYMEHTOB €CJIH ...
Bribepure ouH OTBET:

a. NpOM30ILJa CMEHA 3aBEAYIOLIEr0 apxuBa WIH
JMIa, OTBETCTBEHHOI'O 3a apXWUB; JIMKBUJALMSA WU
peopranusanus apxusa

b.  BBIABISETCS ~ HEOOXOJUMOCTH  IMPOBEPKH
OMOJIOr0-TEXHUYECKOTO COCTOSIHUE JIelT

C. TPOM3BOAMIINCH IEPEMEIIEHUS A€l B JPYyroe
nomerenne; Yl
Bompoc 11
Tekct Bompoca
K daxtopam crapeHuss apXuBHBIX JOKYMEHTOB
OTHOCSITCS
Bribepure ouH OTBET:

a. TemrepaTypa, CBET, OMOJIOrMYeCKUEe BpPEIUTENH,
pE3KHE MU3MEHEHUsS YCJIOBUM Cpebl, MEXaHHUYECKHE
MOBPEXKACHUS U SKOJIOTHSI CPEJIbI

b. cBer, TemmepaTrypa, BIAXHOCTb BO3J]yXa,
OMOJIOTMYECKHE BpEAUTENIU. pEe3KHEe H3MEHEHUS
YCIIOBUH CPEJbl, DKOJIOTUS CPEIBI

c. Ouonoruyeckrue BpeAUTENH, TEMIIEpaTypa, pe3Kue
U3MEHEHHS  YCIOBMM  Cpelbl,  MEXaHMUYECKHE
MOBPEXKACHUS U SKOJIOTHSI CPEJIbI
Bomnpoc 12
TekcT Bompoca
Kakoli BHJ CyLIKM NPOBOAUTCS NPU HUHTEHCUBHOMN
BEHTWISIIIMM ~ BO3AyXa M  pa3MelleHUH Jel B
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pa3BEpHYTOM BHJIE€ Ha CTOJAX U CcTeuIaxax?
Bri6epute o1H OTBET:
a. BESHTWISIIIUOHHAS CYyIIIKa
b. KOHBEKTHBHAs CyIIKa
c. nupdy3ronHas cymika
Bomnpoc 13
Tekct Bompoca
KonuuecTBo eMHUIl XpaHEHUsI B OMUCH HE JOJDKHO
MPEBBIIIATH
Bri6epute o1H OTBET:
a. 999
b. 10000
c. 9999
d. 100

VYK-7.2:

[[nanupyer cBoe pabouee H
cBoOOHOE  BpeMs s
ONTUMAJIBFHOTO  COYETaHUs
(bu3nuecKkoil U yMCTBEHHOM
Harpy3kd ¥ OOECIEUYCHHUS]
[Pab0TOCIIOCOOHOCTH

[Tpounraiite «HopMbl BpeMeHu Ha pabOTHI U YCIIYTH,
BBIIIOJIHSIEMBIE ~ TOCYAApPCTBEHHBIMM  apXHUBaMu»
(BHUNUIA 2007 I. URL:
https://docs.cntd.ru/document/902091655) 5
OTBETHTE Ha BONPOCHI:

1. KaxoBbl MPOJIOJIKUTEIIHOCTh
HENpepbhIBHOM pabOThl Ha KOMIBIOTEPE U BpeMs
nepepniBa’?

2. KakoBbl HOpMBI BpeMEHU Ha pPabOTHI
[0 PAlMOHAIILHOMY Pa3MEUICHUI0 JIOKYMEHTOB H
YIIYUIIEHUIO UX (PU3NUECKOTr0 COCTOSIHUSA?

3. KakoBsl ~ HOpPMBI ~ BpPEMEHH
00ecTIbIITMBaHNE CTEIUTAKEH, KOPOOOK U fen?

4. KakoBsl ~ HOpPMBI ~ BpPEMEHHU
Je3UH(DEKIHIO TOKYMEHTOB

5. KakoBsl ~ HOpPMBI ~ BpPEMEHHU
KapTOHUPOBAHUE U NEPEKaApTOHUPOBAHUE J1EN?

Ha

Ha

Ha

VYK-7.3:

CobmoiaeT u
[pornaraHaupyeT HOPMBI
3I0pOBOTO 00pa3a >KU3HU B
[Pa3TMYHBIX KU3HCHHBIX
CUTyalusax u B
mpodeccnoHanbHOM

e TeTbHOCTH

[Tpountaiite «HopMbl BpeMeHu Ha pabOTHI U YCIIYTH,
BBIMIOJIHSIEMBIE ~ TOCYAAPCTBEHHBIMH  apXHUBaMu»
(BHUMJA 2007 r.) v HaitguTe OTBETHI HA BOTIPOCHI:
1. Kaxkoit ONTUMAJIBHBIN
TEMIIEPATYPHO-BIAXKHOCTHBIL ~ pEXHUM  JOJDKEH
NOJICP)KUBATBCSL ISl CO3JaHMs  OJaronpHUsTHBIX
YCIIOBUH TPy/a B CITYKEOHBIX MOMEIIICHUSIX apXHBa?
2. KakoBa J10/kHa OBITh OCBEIIEHHOCTb CIYKEOHBIX
MTOMEIICHUH TP 0OIIIEM OCBEIIICHUH.

3. KakoB 10nycTUMBIN ypOBEHB LIIyMa B IOMEIIEHUAX
JUIsL YMCTBEHHOU JIESITEIbHOCTH paOOTHUKOB apXuBa?

OIIK-1 CnocoGeH npuMeHsATh Ha 0a30BOM ypOBHE 3HAHUSI UCTOPUUECKUX HAYK MPHU PEIICHUU

3aja4 B cep

€ cBoel Mpo(dhecCHOHALHOM JIeSTEIHHOCTH;

OIlIK-1.1

3HaeT HCTOPHIO u
COBPEMEHHYIO OpPTraHU3aIUIO

CHCTCMBI OpraHoB

IlepeyeHb TeopeTHYeCKMX BONPOCOB K 3a4eTy:

7. @DOopMHpPOBAaHUE APXMBHBIX HMH(YOPMAIIMOHHBIX
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FOCY/IApCTBEHHOW BJIACTH H
yripaByieHusi B PD, opraHos
MECTHOT'O CaMOyIIpaBJICHUS]
1 OpraHu3ainuin

pecypcoB coBpeMeHHOM Poccuu.

12.Cuctema apXMBHBIX YUYPEXKICHUA COBPEMEHHOM
Poccun

18. OkazaHue rocy/1apCTBEHHbIX U MYHHUIMITATIbHBIX
yCIyT B 00J1aCTH apXUBHOTO JIEJa.

IlepeyeHb TeOpeTHYECKHX BOIIPOCOB

JIK3aMeHy:

1. [IpaBoBass OCHOBa OpraHu3aly apXHUBHOTO
nena Poccuiickoit denepannn. Opransl ynpaBiieHUs
apxuBHbIM J1enoM B Poccum (Ha denepanbHOM
ypoBHEe, Ha  ypoBHe cyOwekta P®D, Ha
MYHHIIUIIAJILHOM YPOBHE).

2. Hcrtopusi opraHusaly apXMBHOIO Jejla B
Poccun.

3. Hcropust TOCyRapCTBEHHBIX YUYPEXKICHUU H
obmecTtBeHHBIX  opranm3amuii  Poccum, CCCP,
Poccuiickoit denepauuu - OCHOBHBIX
dbongoo6pazoBareneit ApxuHoro ponmga PO.

5. CeTb U QYHKIMH TOCY/IapCTBEHHBIX apXUBOB.
ApxuBBl OpraHmu3zanuii, ux GyHKIUU, M[OpaBa U
KOMIIETEHIIUS.

11. [IpueM JAOKYMEHTOB B TOCYJapCTBEHHBIMH,
MYHULIMNAIbHBIA  apxuB. CucCTeMa 3KCHEPTHBIX
OpraHoB.

31. Opranuzanus COTPYIHHYECTBA c
IOPUANYECKUMU U (PU3MYECKMMH  JUIAMH  TI0
UCIIOJIb30BAaHUIO  JTOKYMEHTOB TOCYJapCTBEHHOI'O
apXuBa Ha JIOTOBOPHBIX yCIOBUSX.

Ilepedyenb TeopeTHYeCKMX BONPOCOB K IK3AMEHY:
4.CoBpeMeHHBI cocTtaB ApxuBHOTO GoHaa PO u ero
KJaccuukanms

7.@opmupoBanue ApxuBHoro ¢onna PO.
25.@opmupoBaHue €IUHOTO
apXUBHO-MH()OPMALMOHHOTO MpocTpaHcTBa. Llenu u
(GOpMBbI UCHOJIB30BAaHUS JIOKYMEHTOB APXHUBHOTO

¢donna POD.

34. OKOHOMHUYECKHI  aHalnu3  J1eATeIbHOCTU
roCyJIapCTBEHHOI'O apXHUBa.

35. Konuenmus uHbopMaTuzauum  apXHWBHOUN

oTpaciy. JTanbl, 00BEKTHl U 1eU HHPOPMATU3ALUU
apxuBHOro aena Poccum.

ITepedyenn TeopeTHYECKUX BONPOCOB K 3a4eTy:
1.O0BeKT U peAMET apXHUBOBEICHUS

2. IIpyHIMIBI ¥ METOABI APXUBOBEICHUS

3. Mecto apXHBOBENEHMS B POy JIPYTMX HAy4YHBIX
JUCLUIUINH

4. ctopus cTaHOBJIEHUS apXUBOBEICHUS KaK HAYKH
8. Ilomsatue «ApxuBHbli QoHa Poccuiickoi
denepanum
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13. CoBpeMeHHBIE TPOOJIEMBI apXWBHOTO Jejia
Poccun

14. CoBpeMEHHOE COCTOSHME apXWBHOIO J€ja B
Poccuiickoit deneparuu

15. HanpaBneHusi COBEpIIEHCTBOBAHUS ApPXUBHOI'O
nena B Poccuiickoit @enepanuu

Tecr 2
Bomnpoc 1
Tekct Bompoca
I'ocynapeBa Ka3Ha kak nepBbli IOCyAapCTBEHHBIN
apxuB B Poccuu B XV B. sBisiIach
Bribepure ouH OTBET:
a. MECTOM XpaHEHHsI TOCYAapCTBEHHBIX JOKYMEHTOB
b. mpu MBane ['po3HOM Bo3rIIaBisieMast Ka3HAYESSIMH,
ObUTa TIABHBIM XPAHWIHIIEM LEHHOCTEH: MOMHUMO
JIEHET, TaM pacroJjarajics rocyJapCTBEHHBIN apXuB
C. 00IIerocy1apcTBEHHBIM BEJOMCTBOM, B KOTOPOM
XpaHWIN JEHbIU, TOCYAAPCTBEHHBIE JTOKYMEHTHI U
rOCy/IapCTBEHHYIO I1€4YaTh
d. obmierocynapcTBeHHBIM BEJJOMCTBOM, B KOTOPOE
BEJAJI0 JABOPIOBBIMU 3E€MIIIMU BEJIMKOTO KHS34,

XpaHUIUIICM HeHHOCTCﬁ, TOoCyJapCTBCHHBIX
JOKYMEHTOB M TOCYIapCTBEHHOW TIeYaTn
Bomnpoc 26

TexkcT Bompoca

Uneun 20x rr. XX B.: 1) cocpenorouenus QyHKUUN
apXMBHOT'O YINpaBJIEHUS B PyKax CIELUAINCTOB; 2)
MIPEIOCTABIICHUS IIPaBa MOJIb30BAHUSI apXUBAMU BCEM
UCCIJIE0BATENAM; IPUHAJIEKAT

Br16epute o1H OTBET:

a. Ilomoxennto «O EauHOM rocyaapcTBEHHOM
apxuBHoM Qonge CCCP (E'A®D)» 1919 .

b. Jexnapauuu «IIpaB Hayku B apxuBax» 25 U0
1918 1.

c. IIpukasy «O co3ganuu LleHTpaIbHOTO apXUBHOTO
ynpasnenus (LAVY)» 1923 r.

d. mexpery Cosera Haponubsix Komuccapos (CHK)
PC®OPC ot 1 utons 1918 r. «O peopranuzanuu u
LEHTPAJIN3aLUU apXUBHOTO JIENIa»

Bompoc 22

Tekct Bompoca

Ilepeas B Poccnm cnenumanbHas HHCTPYKLIHS IO
BOIPOCAM AIKCHEPTH3bI LIEHHOCTH JOKYMEHTOB Oblia
u3JlaHa

Bribepure o1H OTBET:

a. B ssHBape 1939 r.

b. B ssuBape 1949 r.

c. B sitHBape 1929 r.
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d. B ssuBape 1919 1.
Bomnpoc 21
Tekct Bompoca
B poccuiickux ryOepHHSX ObUIM  yUpEKIEHBI
rOCyapCTBEHHbIE YUYEHBbIE apPXUBHBIE KOMHCCUU
(I'YAK) — nepBble SKCIEpTHBIE KOMUCCHH, KOTOPBIC
3aHUMAaJINCh dopmMupoBaHuemM MECTHBIX
HUCTOPUYECKHX apXUBOB, OTOOPOM MaTepuayioB s
YHUYTOXKEHUS JOKYMEHTOB U T.J.
Bri6epute o1H OTBET:

a.B 1884 .

b.B 1684 r.

c.B 1584r.

d.B 1784 r.
Bonpoc 16
TexkcT Bompoca
PacnopskeHue o0 TOM, 4YTO BCE XpaHWIMILA
JOKYMEHTOB BIIEPBbIE MOJIYYWIM HAUMEHOBAHHUE
apXUBOB, IOpUANYECKU ObLIO 3aKkperuieHo B 1720 1. B
CJEYIOIIEM HOPMAaTUBHOM JOKYMEHTE, [10 KOTOPOMY
npexycMarpuBaiach oOs3aTeNbHas cjaya y4eTHBIX
JIe] B apXUBbI IO UCTEUEHUH ONPENEIIEHHOTO CPOKa
Br16epute ouH OTBET:
a. B «I'eHepanbHOM pernamenTe» npu llerpe [
b. B «PacnopspkeHnrn MOCKOBCKOTO apXHBa CTapbIX
nem» npu Exarepune 11
c. B «Ykaze Cenara» npu Enuzasere [letpoBHe
d. B «llocranoBnenun Cankr-IlerepOyprckoro
apxuBa cTapbix aen» npu Exarepune I
Hrorosoe recrupoBanue
Bormpoc 8
Tekct Bompoca
B rocynapcrBennyoo vacte ApxuBHoro ¢onaa P®
(bopMHPYIOT CIIeIYIONINE JOKYMEHTHI:
Bri6epute ouH OTBET:

a. IOKyMEHTHI IOPEBOIIOLMOHHOTO MIEpHoia

b. Bce OTBETHI BEPHBI

C. IOKYMEHTBI COBETCKOTO IEproia

d. TOKyMEHTBI COBPEMEHHOTO Iepruoaa
Bomnpoc 6
Tekct Bompoca
Hoxymentsl u pouastl [IOCJIE 1917 rona B y4eTHBIX
JIOKYMEHTax UMEIOT ...
Bribepure o1H OTBET:

a. maaekc P u nHomep onma

b. TonpK0 HOMEp PoHIA

c. uaaekc I1 u nHomep ponma

d. uanekc L] u Homep donna
Bomnpoc 5




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

Tekct Bompoca
B nerocynapcrBennyro yacte ApxuHoro ¢onga PO
(bopMHPYIOT ClIeayIONINE JOKYMEHTHI:
Bribepute o1H OTBET:

a. IOKyMEHTbI COBPEMEHHOI0 I1EPHOJa

b. Bce OTBETHI BEPHbI

C. JIOKyMEHTBHI IOPEBOTIOLMOHHOIO IIEpPHUO/Ia

d. TOKYMEHTBI COBETCKOTO IeproJia
Bomnpoc 1
Tekct Bompoca
OOBeKT apXuBOBEICHHUS KaK HAYKH BHAUTCS Pa3HBIM
YYEHBIM MO-pa3HOMY. Kak paccMaTpHUBaro
ApXMBOBEJICHUE, €CIU €ro OOBEKTOM HAa3bIBAIOT
apXUBHOE J1e7107
Br16epute o1H OTBET:

a. Kak cocTtaBHYI0 4acTh HCTOYHUKOBEICHUS

b. Kak npuxiiagayo HCTOpUIecKyro

c¢. Kak cocraBHy10 4acTh JOKYMEHTOBEACHUS

d. Kak camMoCTOATENbHYIO CIeIUATN3UPOBAHHYIO
HayKy
Bompoc 2
TexkcT Bompoca
Kakne  ornuuurenbHble  CBOWCTBA  OTJIMYAKOT
uH(pOpMaLIMI0O apXUBOB OT MHGOpPMAIMU B JPYTHX
MH(OPMALIMOHHBIX cUCTEMaX?
Bri6epute 01H UM HECKOJIBKO OTBETOB:

a. OTKPBITOCTb

b. ayTeHTUYHOCTh

c. ObICTpBIN JOCTYN

d. HEMPUKOCHOBEHHOCTh
Bormpoc 3
Tekct Bompoca
VYcTaHOBIIEHHE KOJIMYECTBA M COCTaBa apXUBHBIX
JOKYMEHTOB B €IWHHUIAX Yy4yeTa u (¢uKcanus
NPUHAJUIEKHOCTH  KaKIOW EOUHUIBI ydeTa K
ONpENIe]ICHHOMY ~ KOMIUIEKCY UM o0IeMy  HX
KOJIMYECTBY B YUETHBIX JOKYMEHTAaX Ha3bIBAETCH. ..
Bribepure ouH OTBET:

a. Y4ETOM apXUBHBIX JJOKYMEHTOB

b. apXUBHBIM XpaHEHHEM

C. CITIPaBOYHO-TIOMCKOBOM CUCTEMOM

d. ucronb30BaHNEM apXUBHBIX JOKYMEHTOB
Bonpoc 4
Tekct Bompoca
HayuHblif Tpya 3TOro y4eHoro ObLI HalucaH emie B
Hayasle XX Beka. B HeM O5TOT ydeHbI INOABEPT
KPUTHKE POCCHICKYI0 apXHMBHYIO CHCTEMY, B
YaCTHOCTH, Takue €€ HEeNOCTaTKu, KaK HHU3KUN
YPOBEHb CHUCTEMaTH3allill apXHBOB, OTCYTCTBHE




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

COJICPIKATEBHBIX OMUCEH, Malyl0 YHCICHHOCTh U
HEJOCTAaTOYHYIO KBATH(PUIIMPOBAHHOCTH (OTCYTCTBUE
BBICIIETO OOpa30BaHMsI) AaPXUBHBIX PaOOTHUKOB,
danbcuuKanuo JOKYMEHTOB U UX HEAOCTYIMHOCTh
IS kcclieopareneil. HazoBure 3T0ro yueHoro.
Bribepute o1H OTBET:

a. E.B. Crapoctun

b. I.51. CamokBacoB

c. A.Il. Boponos

d. N.E. AunpeeBckuii
Bomnpoc 23
Tekct Bompoca
VYcranosure TouHoe (o I'OCTy) onpenenenue

MTOHSTHS «ApXUBHBIN honp Poccuiickoii
denepauum»
Bribepute o1H OTBET:

a. JIOKyMEHTBI JUKBUUPOBAHHBIX

rOCyJIapCTBEHHBIX OpIaHOB, OpPraHOB MECTHOIO
CaMOYIIPABJICHHUs, TOCYJaPCTBEHHBIX OPraHU3aLUN

b. Kommiekc MeponpusTuil, HalpaBICHHbIX Ha
co3/1aHue u nojAcp:KaHue YCIJIOBM,
obecreunBaronux HauOosee s dexTuBHOE
yIOpaBle€HUE JOKYMEHTaMH (JIOKyMEHTHUpPOBaHHOU
uHpopManuei) B MpoLEccCe UX BPEMEHHOI'O WU
MIOCTOSIHHOT'O HaXOKCHUSI B apXUBE

c.  CoOBOKynHOCTb  apXWMBHBIX  JOKYMEHTOB,
OTpaXkaroIIUX MATEPUAIbHYI0O M TyXOBHYIO XU3Hb
o0miecTBa, MMEIOLUMX HCTOPUYECKOE, HAy4yHOE,
COL[MAIBHOE, JKOHOMMYECKOE, TOJUTUYECKOE H
KyJbTYPHOE 3HaYCHHE

d. HUcropuuecku ClOXMBIIAsACA M IOCTOSHHO
MOTIOJIHSIEMAasi COBOKYITHOCTh apXUBHBIX JOKYMEHTOB,
OTpaXkaroIIUX MATEPUAIbHYI0 M TyXOBHYIO XU3Hb
o0miecTBa, MMEIOLIMX HCTOPUYECKOE, HAy4yHOE,
COLIMAIBHOE, JKOHOMMYECKOE, TOJUTUYECKOE H
KyJbTYPHOE 3HAa4€HME, MOIJIEKALIUX IOCTOSHHOMY
XpaHEHUIO

Bompoc 21

Tekct Bompoca

Enunblii rocyaapcTBeHHbIH apxuBHBIN GoHa Poccun
Hayajl GOPMUPOBATHCA B ...

Bribepure o1H OTBET:

a.2012r.

b. 1991 r.

c. 1958 .

d. 1918 r.

Bompoc 16

Tekct Bompoca

®doH1000pazoBaTeIeM HA3bIBACTCS. ..




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

Bribepure ouH OTBET:

a. BJajesel] apXUBHBIX JIOKYMEHTOB, y KOTOPOTO
€CTh IIOJIHOMOYHS 110 PacHOPsDKEHUIO apXHWBHBIMHU
JIOKYMEHTaMU B IpejieaX, YCTAaHOBIECHHBIX 3aKOHOM
WM IOTOBOPOM
b. ropuaudeckoe win GU3ndecKoe JMI0, B IpoLecce
JeSITeTbHOCTH KOTOpPOTO obpazyercs
JIOKYMEHTaIbHBINA (OH]T

C. apXuBHBIH (OHJ, COCTOSAIINN W3 JOKYMEHTOB,
00pa30BaBUIMXCS B MPOLIECCE KUZHU U ACSITEIbHOCTU
(bU3HYECKOTO JTUIIA, CEMBH, POAA

d.  COBOKYMHOCTP  apXUBHBIX  JOKYMEHTOB,
UCTOPUYECKH W/WIHM JIOTHYECKU CBSI3aHHBIX MEXIY
coboit
Bonpoc 17
TexkcT Bompoca
Kak manupyercs pewmarb npodieMy HEXBaTKU
IomaseH 1 xpaneHuss ApxusHoro ¢ponaa PO?
Br16epuTe 01H UM HECKOJIBKO OTBETOB:

a. IlepecMOTpeTh MepeyHU CO CPOKAMHU XPaHEHHUS
JIOKYMEHTOB
b. [TocTpouTh HOBBIE APXUBOXPAHUITHUINA

c. IlepeBectnn nOKyMeHTHI ApXUBHOTO (OHIA B
AIIEKTPOHHBIA BUJA, a OPHUTHHAIBI YHUYTOXKHUTH U
0CBOOOJIUTH MECTO

d. CokpaTuTb CpPOKH XpaHEHHUS JIOKYMEHTOB IIO
JUYHOMY COCTaBY
Bomnpoc 20
Tekct Bompoca
Kakue w3 mepedMclieHHbIX  HHUXKE€  HAy4YHBIX
HaIpaBJIEHUH BXOAT B apXUBOBEICHUE?

BriOepute ouH MM HECKOIBKO OTBETOB:

a. Teopus n MeToMKa apXUBHOTO Jiea
b. Apxeorpadus

c. Apxeosorust

d. ApXUBHBI! MEHEIKMEHT
Bonpoc 10
Tekct Bompoca
Kakoil ropox Ha3blBalOT «apXWBHOM CTOJIMIIEH
MHUpay?

Bri6epute ouH OTBET:

a. Jlougon
b. ITapmx

c. bepnun

d. MockBy
Bomnpoc 29
TekcT Bompoca
Jo 1960-x rr. nmaHHBIi METOJ apXWBOBEACHHS ObLI
OCHOBHBIM. OH J/1aeT BO3MOXKHOCTb W3YYEHHS BCEX




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

BHYTPEHHUX U BHEIIHUX OCOOEHHOCTEH JIOKyMEHTAa,
T.€. €r0 aBTOPCTBA, MPOUCXOXKAEHHUSI U T.J., @ TAKKe
A3bIKa JOKYMEHTa, ero QopMmbl, Marepuaia, Ha
KOTOpOM OH wu3roroBieH. O KakoM MeTone
apXUBOBEACHUS UJET peub?
Bribepure ouH OTBET:

a. ladopmarmoHHbIi MeTO

b. MeTo hyHKIIMOHATBEHOTO aHAIM3a

¢. CucTeMHBIH ITOAXO0

d. cTtouHnKOBe [UEeCKMN aHAIN3
Bormpoc 35
Tekct Bompoca
[TepdokapTsi, nepOICHTHI, MarHuTHbIE |
ONTUYECKHE HOCUTEIM, a TaKXKe HaKOIUTeIn
UHPOpPMALIMK HA SHEPTOHE3aBUCHMOM (HIIdII-TaMsTh
OTHOCSTCA K ...
Br16epute ouH OTBET:

a. TEXHOTPOHHBIM PENPOAYKTUBHBIM JOKYMEHTaM

b. TEXHOTPOHHBIM MAITHHOYUTAEMBIM JIOKyMEHTaM

C. HE OTHOCATCA HU K OJHOMY W3 THUIOB U
COCTaBJISIIOT CAMOCTOSITENIbHYIO IPYIILY JOKYMEHTOB

d. TpaAMLIMOHHBIM JJOKYMEHTaM
Bormpoc 38
TexkcT Bompoca
Hukomaii BacunbeBuu KanadoB — 3T0 pycckuil
yUY€HbIH, IPOCIABUBIIMICA TEM, UTO. ..
Br16epuTe 01H UM HECKOJIBKO OTBETOB:

a. pa3zpaboTaJl AeTalbHbIH M1aH apXUBHON pedopMbl
B Poccun

b. Hanucall MIEPBYIO MoOHoOTpaduio 1o
apXHUBOBENCHMIO «ApXUBHOE 1eno B Poccun»

C. cyMTan OJaroycTpoiicTBO apXHWBOB Ba)KHBIM
YCIIOBUEM JIJISl IPOLBETAHUS KICTOPUUYECKOM HayKu

d. mepBBIM BBICTYNHJ C JOKIAJOM «ApPXUBBD» Ha
apxeoyiornyeckoM cresfie B 1869 roay
Bomnpoc 39
Tekct Bompoca
[To Bumam HocuTened, crmocobaM M TEXHUKE
3aKperyieHus] MHGOpMaluu TOKYMEHTbl APXHWBHOIO
donna PO nenstcs Ha:
Bri6epuTe 01H UM HECKOJIBKO OTBETOB:

a. JOKYMEHTBI, HaxOZfIIMECs Ha JENO3UTapHOM
XpaHEHUH B TOCYJIaPCTBEHHBIX apXUBax

b. kMHOPOTOPOHOJOKYMEHTHI, BUIEO(OHOTPAMMBI,
MAaIIMHOMUCHBIE (3JIEKTPOHHBIE) JOKYMEHTHI

C. TOKYMEHTBHI, HaXoAs1iecs B oTpacieBbIX (hoHmax

d. apxuBHBIE TNHCbMEHHbIE U TpaduyecKue
JIOKYMEHTBI Ha OyMa)KHBIX HOCUTEJSIX
KonTposabHas padora (3 cem u3y4eHusi)




Kon

Nupukarop qoctTuxeHust

OueHoYHbIE CPEACTBA

MHIMKATOpa KOMIIETCHIINU
CpaBHUTH  MaTepuan  JBYX  Ipe3eHTauuid u
IIEPEYUCIIATE  CYIIECTBEHHBIC  pa3iuyMs  JBYX
ONMHCAHHBIX MPOrPAaMMHBIX HPOAYKTOB  (hpUpMBI
«OnekTpoHHble O(ucHble cUcTeMbl»: CucTeMbl
«ApxuBHbIA QoHA» U CUCTEMBI «APXUBHOE IEIIO»
(e meHee 5).
OIIK-1.2 [Brmameer HaBbikamMu mnouckal [IpuMepHble  NpakTHYecKHe  3aJaHus  JJsd
1 orTOOpa  HMCTOYHMKOB,| IK3aMeHa:
KOTOpbIE BA)KHBI i) Onpenenuts, NPUHAAISKUT JIU JaHHBIA JOKYMEHT

[KOHKPCTHO-UCTOPHUUYCCKOI'O
M CCIICJOBAaHUA C Y4eTOM|
[HCHHOCTHU NOKYMCHTAJIbHOI'O
MCTOYHHKA KakK qacTy
MICTOPUYCCKOI'O HACJICAUs H
AKTHBA OpraHnu3aluu

ApxuBHomy donay P®. Kakoir apxuB Oyner
OCYIIECTBIISATh XpaHEHUE TAHHOTO IOKyMEeHTa?

IIpumepHBbIii IepeyeHb TeM KypCOBBIX padoT:

34. Opranu3anusi ynpapj€HUs apXUBHBIM [I€JIOM B
Poccuiickoit denepanuu: UCTOPUS U COBPEMEHHOCTb.
35. Opranuzanus ymnpaBjieHHs apXWBHBIM [I€JIOM B
UensOuHCKOM 001aCTH: UCTOPHUS U COBPEMEHHOCTb.
36. Opranuzanus ynpaBieHUsl apXUBHBIM JIEJIOM B T.
Marauroropcke: UCTOpUsi U COBPEMEHHOCTb.

37. CoBpemeHHOE HOPMAaTUBHO-TIPABOBOE
peryJupoBaHie BOIPOCOB OpPraHU3aLMU APXUBHOIO
nena B Poccuiickoit @enepanuu.

38. CoBpemeHnHoe HOPMAaTUBHO-IIPAaBOBOE
peryJupoBaHre BOIPOCOB OpPraHU3aIMU APXHBHOTO
nena B YenstOuHckoi o0nacTu.

ITepedyenn TeopeTHYECKUX BONPOCOB K 3a4eTy:

17. Hay4yHO-CIpaBOYHBIN ammapaT apXuBOB.

19. IlyOnukanuoHHass ¥ BBICTAaBOYHAsS JIEATEIHHOCTh
apXHUBOB.

20. BosmoxHOCTH COBEpPIICHCTBOBAHUS
MCIIOJIb30BaHUsl apXUBHBIX (POHIOB. ABTOMaTH3aLUs
¥ poOOTH3aLMs OCHOBHBIX OIEpaIfil B apXxuBax.
Ilepeyenr  TeopeTHYecKHX  BOIPOCOB
IK3aMeHYy:

20.  JIuddepeHpoBaHHOE ONMMCAaHHE — OCHOBA
CO3[JaHUsl  HAy4YHO-CIIPAaBOYHOrO0  ammapara K
nokymeHTaM ApxuBHoro ¢onga P®. Cucrema
Hay4YHO-CIIPAaBOYHOI'O  ammapara K JOKYMEHTaM
ApxusHoro ¢onzaa PO.

21.  ApxuBHas OmuCh — 0a30BbIi CIPAaBOYHUK
roCy/1apCTBEHHOTO apXUBa.

K

22.  ApXuBHBIE KaTaJOI'u, NOHATUE, HA3HAYCHUE U
BU/IBL.

23.  IlyreBogurenu.  Ykaszareaun  (apXHUBHBIC
cnpaBoyHuKK). OO030pbl  apXuBHBIX (OHAOB U
JIOKYMEHTOB.

27. Bunel  uHQOpMAIMOHHBIX  JOKYMEHTOB.

CocTaBjicHHE TEeMaTUUCCKHX HOII60p0K APXUBHBIX




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

JIOKYMEHTOB.
28. [TyGnukarus qOKyMEHTOB TOCYIapCTBEHHOTO
apxuBa.

29.  BwbICTaBKHM JOKYMEHTOB, X BH/IbI, HA3HAYCHUE
u opranuzanus. IIpemocraBieHue TOKyMEHTOB st
W3yYCHUS B YUTAJIHHOM 3aJIC apXHBA.

OIIK-3

Crocoben IIPUMEHATE TCOPETUYCCKNEC 3HAHUA IJId PCIICHHSA ITOCTAaBJICHHEBIX 3a1a4
B o0yacTu JOKYMCHTOBCIACHUSA N ApXHUBOBCACHNA,

OIIK-3.1

CocraBnsger, opopmisieT u

BeseT YIPaBIEHUYECKYIO
ITOKYMEHTAIIMI0  Pa3IUYHbIX|
BHJI0B o npoduITIo

NEATEIbHOCTH  OpraHU3aluy
B COOTBETCTBUM C €€
OpraHU3alMOHHO-TIPaBOBOM
(bopmoit

Hrorosoe tectupoBanune Cemectp 1
Bormpoc 3
TexkcT Bompoca

YcraHoBiaeHHE KOJIMYECTBA M COCTaBa APXUBHBIX

JOKYMEHTOB B €IMHHUIAX Yy4yeTa u (¢uKcauus
MPUHAICKHOCTH  KKJIOM €IUHULBI ydyeTa K
OTpeeIcHHOMY  KOMIUIEKCY UM olmemy  HX
KOJIMYECTBY B YUETHBIX JOKYMEHTAaX Ha3bIBACTCH. ..
Bribepute o1H OTBET:

a. yYETOM apXHUBHBIX JTJOKYMEHTOB

b. apXUBHBIM XpaHEHHEM

C. CITIPaBOYHO-TIOMCKOBOM CUCTEMOM

d. ucronb30BaHMEM apXUBHBIX JOKYMEHTOB
Bompoc 2
TexkcT Bompoca
Kakne  ornuuurenbHble  CBOWCTBA  OTJIMYAKOT

UHPOPMALIMIO apXUBOB OT HMH(OpManUu B IPYTUX
MH(OPMALIMOHHBIX cUcTeMax?
BriOepute ouH MM HECKOIBKO OTBETOB:

a. OTKPBITOCTb

b. ayTeHTUYHOCTh

c. ObICTpBIN JOCTYN

d. HEMPUKOCHOBEHHOCTh
Bomnpoc 28
Tekct Bompoca
Enununiamu yuera ApxusHoro ¢onga PD spnstores:
BriOepure ouH MM HECKOIBKO OTBETOB:

a. €IMHUIA XPaHEHUS

b. oTaenbHBI 000COOIEHHBIN JOKYMEHT

C. apXUBHBIN (QOH] (a TakKe NpUpaBHEHHAs! K HEMY
apXUBHAs KOJJICKIIHS)

d. aMCT apXMBHOTO JOKyMEHTa
Bomnpoc 26
Tekct Bompoca
HayuHbli1 y4eT JOKYMEHTOB OCYIECTBIISIETCS UCXOS
13 psga npuHIUnoB. Kakoil mpuHIKI 3aKTI0YaeTCs B
TOM, 4YTO JI000€ JBW)KEHHE JOKYMEHTOB apXuBa
(mocryrmieHue, BBHIOBITHE, OMHCAHKE) JOKHO OBITH
CBOEBPEMEHHO OTPA’KEHO B JOKYMEHTaX"?




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

Bribepure ouH OTBET:

a. TMOJIHOTAa W JIOCTOBEPHOCTh TOCYAapCTBEHHOTO
ydera

b. ITMHAMUYHOCTh y4yeTa

C. LEHTpaAIM3aLMs yUyeTa

d. yaudukanus yyera

Bonpoc 24

TekcT Bompoca

YKakuTe, U3 KaKUX OJTaloOB CKIAJbIBACTCS Y4YET
APXUBHBIX JOKYMEHTOB?

Bribepure o1H OTBET:

a. TMOJCYeT KOJUYECTBA JOKYMEHTOB B apXHBe; 0)
perucTpanus CBeIeHUH 0 KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHHMX» YYETHBIX JOKYMEHTaX apXHBa; B)
3allOJHEHWEe  HAa WX  OCHOBE  JOKYMEHTOB
LEHTPaIN30BaHHOTO  TOCYJAapCTBEHHOTO  y4era,
KOTOpBIC TIPEICTABJISIOTCS B OPTaHBl YIPABICHUS
ApXUBHBIM  JIEIOM CYOBEKTOB (eaeparuu; T)
COCTaBJICHUE B OpraHax YIPaBJICHHUS apXUBHBIM
JIEJIOM CBOJHBIX JIOKYMEHTOB IEHTPaIU30BAaHHOTO
rOCYJapCTBEHHOTO y4YeTa M IIPEACTaBICHUE HUX B
PocapxuB; 1) coctaBieHue 00s13aTENbHBIX apXUBHBIX
CIIPaBOYHUKOB

b. mojcyer KoJMuYecTBa JOKYMEHTOB B apXuBe; 0)
perucTpanus CBeIeHUH 0 KOJIMIECTBE JOKYMEHTOB BO
«BHYTPEHHHMX» YYETHBIX JOKYMEHTaX apXHBa; B)
3allOJHEHWEe  Ha WX  OCHOBE  JOKYMEHTOB
[EHTPaTN30BaHHOTO  TOCYJAapCTBEHHOTO  ydYeTa,
KOTOpBIC TIPEJCTABJISIOTCS B OPTaHBI YIIPABICHUS
ApPXUBHBIM JIeJIOM CyOBEKTOB (eaepaun

C. TIOJICUET KOJIMYECTBA JIOKYMEHTOB B apxuBe; 0)
perucTpaius CBEACHUH 0 KOTMYECTBE JOKYMEHTOB BO
«BHYTPCHHHX» YYCTHBIX JIOKYMEHTaX apXWBa;, B)
3allOIHEHWEe  Ha  UX  OCHOBE  JOKYMEHTOB
[EHTPAIM30BaHHOTO  TOCYAAapCTBEHHOTO  Y4eTa,
KOTOpBIE TPEJCTABISIOTCS B OpraHbl YIpaBICHUS
apXUBHBIM  JIEJIOM CyOBEKTOB (Qeaepanuu; T)
COCTaBIIEHHE B OpraHax YIPaBJICHUS AapXUBHBIM
JIEJIOM CBOJHBIX JOKYMEHTOB IIEHTPAIH30BaHHOTO
rOCy/IapCTBEHHOT'O Yy4YeTa U IMpEACTaBICHHE HUX B
Pocapxus

d. moacueT kKonmMuecTBa AOKYMEHTOB B apxuBe; 0)
perucTpanus CBeICHUH 0 KOJIMIECTBE JOKYMEHTOB BO
«BHYTPEHHHX» YYETHBIX JOKYMEHTaX apXuBa
Bormpoc 15

Tekct Bompoca

[Tonp3yroTcst 4-Ms1 TIpaBUIIAMH COCTABJICHUS CXEMBI
KJIaCCU(UKALIMU apXUBHBIX JOKYMEHTOB, YKaXHTE,
KaKOMW/-1e U3 HUKETIEPEUHCICHHBIX MPHU3HAKOB MOTYT




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

MCIIOJIb30BAThLCS IS KIIacCH(PUKAIUN?
Bri6epute 01H UM HECKOJIBKO OTBETOB:
a. XpOHOJIOTUYECKHI
b. KOppecnoHAEHTCKHIA
C. HOMUHJIBHBIN
d. cTpyKTypHBIT

IlepeueHb TeopeTHYECKHX BONPOCOB K 3a4eTy:

16. LenTpanu3oBaHHBI TOCYJapCTBEHHBIA Yy4YeT
apxXMBHbIX  JOKyMeHTOB.  CucremMa  y4eTHBIX
JIOKYMEHTOB apXHBa.

10. DkcmepTuza  LEHHOCTH  JOKYMEHTOB U
KOMIIJIEKTOBAHNE apXUBOB

IlepeyeHb TeOpeTHYECKUX BONPOCOB K IK3AMEHY:

6. Opranuzanus JOKyMEHTOB B  Ipejaesax
apxuBoB MO (oHmaM, OOBEIUHEHHBIM apPXUBHBIM
dboHaaM, KOJIJIEKIIHSIM.

12. Lemnu, 3a1a4n u MIPUHIIATIBI
LEHTPaJIN30BaHHOIO  TOCYJAapCTBEHHOIO  y4era
ApXUBHBIX JJOKYMEHTOB.

13. Cucrema y4yeTHBIX JIOKYMEHTOB apXuBa, UX
1esneBoe HazHaueHue. [lopsaok nposeneHust paboThI
0 yYeTy eIMHUI] XPaHEHHS U JIOKYMEHTOB B apXHBE.
14. Ydyer yHUKalnbHbIX M  0CO00  IIEHHBIX
JOKYMEHTOB B apXHBe. Y4YeT CTpaxoBoro (oHma U
(boHa 10JIb30BaHMSL.

15. Oco0eHHOCTH ydeTa B apXuBax OpraHu3alui.
Buenpenune aBTOMAaTH3UPOBAHHBIX apXHUBHBIX
TEXHOJIOTUH y4eTa apXUBHBIX JIOKYMEHTOB.

IIpuMepHbIe NpaKTHYECKUE 3aJaHUs AJIs
JK3aMeHa:

[Ipoanan3upoBaTh ApXUBHYIO OIIUCH. Y Ka3aTh HE
MEHeE 5-TH HEJI0YETOB.

KonTpoJsbHnas padora ( 2 cem)

3ananue 1. Yder JOKYMEHTOB B apXHUBax
IIpoananu3upoBaTh COCTAaBJIEHHBIM JOKYMEHT —
IIacIopT apXuBa.

VYka3aTb He MEHEE 5 HEI0YETOB.

3anaHue 3. HayuHno-cpaBOuHBIM amnmapar K
JNoKyMeHTaM ApxuBHOTo Gouaa PO
[Ipoananu3upoBaTh COCTABJICHHBI JOKYMEHT —
ApPXUBHYIO OIIHCh.

Vka3aTb He MEHee 5 HEI0YETOB.

IIpuMepHBIii NepedYeHb TeM KYypCOBbIX padoT:
3. CoBpemeHHbIE ACIIEKTBI OpraHu3aluu
HCTOPUKO-TOKYMEHTAJIbHOW apXUBHOM BHICTABKH (Ha




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

npuMepe KOHKpeTHo# opranuzaunu — OAO MMK).
13. OcobeHHOCTH TPOSKTHPOBAHMS OpTraHU3AIHNH
ApXMBOXPAHWIUINA, €ro pabouumx MOMEUICHUH U
pa3MenIieHUs o0opynoBaHus (na npuMepe
KOHKPETHOI'O apX1Ba).

14. TlpumeHeHHE METOJIOB MHUKPODHUIEMHUPOBAHUS
JIOKyMEHTOB B COBPEMEHHOM apXuBe (Ha Npumepe
KOHKPETHOW OpraHu3alliH).
Hrorosoe TecrupoBanmne
Bomnpoc 19
Tekct Bompoca
Korna nauanacr MexaHu3alus apXMBHOTO jiefna?
Bribepure ouH OTBET:

a. B koHIIEe XIX B.

b. B 1970-x rT.

c. B 1950-x rr.

d. B 1980-x rr.
Bomnpoc 22
Tekct Bompoca
Kakne [OKyMEHTBI MOAJIeKAT TOCYAapCTBEHHOMY
yuery?
Bri6epuTe 01H UM HECKOJIBKO OTBETOB:

a. Bce J0KyMeHThl HE3aBHUCHMMO OT MecCTa HuX
XpaHeHus1, POPMbI COOCTBEHHOCTH

b. Bce JOKyMEHTBI TOCYHApCTBEHHOW YacCTH
ApxusHoro ¢ponga PO

c. Bce J0KyMeHTBl HErocyJapcTBEHHOW 4YacTH
ApxusHoro ¢onya PO

d. JInunble apXxuBHbBIE (POH/IBI
Bonpoc 27
Tekct Bompoca
B 3akoHomarensctBe Poccuiickorn  ®Denepanuu
IPElyCMOTPEHBI OTPaHUUYEHUS JOCTyNa K apXUBaM.
Ha KaKue KAaTeropuu JIOKYMEHTOB OH
pacmpocTtpansiercs?
BriOepure ouH MM HECKOIBKO OTBETOB:

a. Ha JIOKyMEHTBI, COJepXalllie roCylapCTBEHHYIO
WJIM UHYIO OXPaHSAEMYIO 3aKOHOM TalHYy

b. Ha J[OKyMEHTBHI, COJEp)KaUIUX CBEACHUS O
3JI0pPOBbE TPaXKIaH

C. Ha BCE€ JOKYMEHTBI C MOCTOSHHBIM CPOKOM HWJIU
JOJITOBPEMEHHBIM (75 JIET) CPOKOM XpaHEHUs

d. Ha [JOKYMEHTBI, COJEp)KallMX CBEACHUS O

CEMEIHBIX, WHTUMHBIX OTHOIICHUSIX WIH
HMYIICCTBEHHOM ITOJIOKCHUU I'PpaXIaH
Bormpoc 31

TekcT Bompoca
VYuery noasepraercs. ..
Br16epute o1H OTBET:




Kon
UHMKATOpa

Nupukarop qoctTuxeHust
KOMIIETEHIINHN

OueHoYHbIE CPEACTBA

a. TOJIBKO IOKYMEHTHasi HHPOpMaLus, CO3JaHHAasl Ha
OyMaKHBIX HOCUTEIISAX

b. TopKO MEepBUYHAs TOKYMEHTHAsE HHPOpMAaLUs

C. IEpBUYHAS U BTOPUYHAS apXUBHAS JTOKYMEHTALIHS

d. TOJBKO BTOpUYHAS TOKYMEHTHAst HH(pOpMAaIus
Bomnpoc 32
Tekct Bompoca
CeromHss XpaHEHHMIO, KOMIUIEKTOBAHUIO, YYeTy
MOJIeXKAT pas3iIuuHble MOKyMeHTHl. Ilommexar mu
ApPXMBHOMY XPaHEHUIO AJIEKTPOHHbBIE 0a3bl TaHHBIX?
[Touemy?
Bribepute o1H OTBET:

a. Her, Tak kxak 06a3bl JaHHBIX — 3TO HE JIOKYMEHT

b. Ja, Tak kak 0a3bl JaHHBIX — O9TO U €CTh
AIIEKTPOHHBIE APXUBBI

c. Her. DnexkTpoHHBIE NOKYMEHTBHI B apXWUBBI HE
C/IAIOTCs, TaK KaK UX CPOK XPAHEHUS HE MPEBBIIIACT
5-Tu ner

d. Jla, momiexxaT XpaHEHUWIO, KaK M OyMaxkHbIE,
KHHO-, pOTO-, POHO- U BUIEO- U IPYTUE TOKYMEHTHI
Bompoc 33
TexkcT Bompoca
Opranuzanus (Ki1accupuKamuss U CUCTEMaTHU3AIIHS)
JOKYMEHTOB U Jie1 ApxuBHOro (oHAa CTpaHbl
OCYILECTBIISIETCS 110 3-M ypoBHsIM. Ha3oBure ux.
Bri6epute 01H UM HECKOJIBKO OTBETOB:

a. B IIpefieNiax apxXuBa

b. B npenaenax apXUBHOTO donna
(bonmoobpazoBates)

C. B IIpeJiesiaXx OpraHu3aluu

d. B mpenenax ApxuBHoro ¢houaa PO B nienom
Bomnpoc 34
Tekct Bompoca
VYdeTHbIe TOKYMEHTBI apXUBa OTHOCSTCS K. ..
Bri6epute ouH OTBET:

a. MEpBUYHON JOKYMEHTAIUU

b. TpeTUYHOI JOKYMEHTAINH

C. IECATUYHOM TOKyMEHTalluU

d. BTOpHYHOI JOKyMEHTAIHH
Bonpoc 37
Tekct Bompoca
[maBHBIM BHYTPEHHUM YYETHBIM JIOKYMEHTOM
apXxuBa SBIISETCA. . .
Bribepure o1H OTBET:

a. KapTouka GpoHaa

b. apxuBHas onuch

C. KHHTA y4YeTa MOCTYTUICHHHA

d. macropt apxuBa
Bomnpoc 40
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Tekct Bompoca
Ha ocHoOBe 3TOro J0KyMeHTa OCYIIECTBISIOTCS y4eT
NOCTYHAIOUINX €IUHUL XPaHEHUS; IPOBEPKa HATUUUS
U COCTOSIHHMSI JIOKYMEHTOB, XPaHSIIHUXCS B apXUBE;
crnpaBouHas paboTa; mouckoBas paboTa apxuBa
Bribepute o1H OTBET:

a. KapTouka QoHa

b. KHUTa yyeTa MOCTYIJICHHM

C. apXMBHasl OIIUCh

d. macnopT apxuBa
Hrorosoe TecrupoBanmne
Bomnpoc 19
Tekct Bompoca
Korna nauanach MexaHu3alus apXMBHOTO jena?
Br16epute o1H OTBET:

a. B koHIIEe XIX B.

b. B 1970-x rT.

c. B 1950-x rr.

d. B 1980-x rr.
Bomnpoc 22
Tekct Bompoca
Kakue [OKyMEHTBI MOAJIeKAT TOCYAaPCTBEHHOMY
yuery?
Bri6epute 01H UM HECKOJIBKO OTBETOB:

a. Bce J0KyMeHThl HE3aBHUCHMMO OT MecCTa HuX
XpaHeHus, POPMbI COOCTBEHHOCTH

b. Bce A0OKyMeHTBl TOCYIapCTBEHHOM YacTH
ApxusHoro ¢onya PO

c. Bce d0KyMeHTBl HErocyJapcTBEHHOW 4YacTH
ApxusHoro ¢onya PO

d. JInunble apXxuBHbBIE (POH/IBI
Bonpoc 27
Tekct Bompoca
B 3akonHomarensctBe Poccuiickori  ®Denepanuu
IPEyCMOTPEHBI OTPaHUUYEHUS JOCTyNa K apXHBaM.
Ha KaKue KaTeropuu JIOKYMEHTOB OH
pacmpoctpansiercs?
BriOepute ouH MM HECKOIBKO OTBETOB:

a. Ha JIOKyMEHTBI, COJepXalllie roCylapCTBEHHYIO
WM UHYIO OXPaHIEMYIO 3aKOHOM TaiHy

b. Ha J[OKyMEHTBHI, COJIEpXKalUIUX CBEACHUS O
3JI0pPOBBE TPaKIaH

C. Ha BCE JOKYMEHTHI C MOCTOSHHBIM CPOKOM WIIH
JOJITOBPEMEHHBIM (75 JIET) CPOKOM XpaHEHUs

d. Ha [OKYMEHTbI, COJEp)KallMX CBEACHUS O

CEMEIHBIX, WHTUMHBIX OTHOIICHUSX WIH
HMYIICCTBEHHOM ITOJIOKCHUU I'paXa1aH
Bormpoc 31

TekcT Bomnpoca
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VYuery noasepraercs. ..
Bri6epute o1H OTBET:

a. TOJIBKO IOKYMEHTHasi HHPOpMaLus, CO3aHHas Ha
OyMaKHBIX HOCUTEISAX

b. TOJIBKO TIEpBUYHAS JOKYMEHTHasi HHGOpMAIus

C. IEpBUYHAS U BTOPUYHAS apXUBHAS TOKYMEHTALIHS

d. TonbKO BTOpUYHAS TOKyMEHTHAs HH()OpMALIHS
Bomnpoc 32
Tekct Bompoca
CeromHss XpaHEHHMIO, KOMIUIEKTOBAHUIO, YYETy
NOJIeXKAT pas3inyHble MOKyMeHTHI. llojuexar mu
ApPXMBHOMY XPaHEHUIO AJIEKTPOHHbIC 0a3bl TaHHBIX?
[Touemy?
Bribepute o1H OTBET:

a. Her, Tak xak 0a3bl TaHHBIX — 3TO HE JOKYMEHT

b. Jla, Tak kak 0a3pl JAaHHBIX — O3TO M €CTh
AJICKTPOHHBIC APXUBBI

c. Her. DnexkTpoHHBIE NOKYMEHTBHI B apXWUBBI HE
CHAIOTCS, TaK KaK MX CPOK XPAHCHUS HE TPEBHIIIACT
5-Tu ner

d. Jla, momiexxaT XpaHEHUWIO, KaK M OyMaxkHbIE,
KHHO-, pOTO-, POHO- U BUIEO- U IPYTUE TOKYMEHTHI
Bormpoc 33
TexkcT Bompoca
Opraaunzanus (Ki1accupuKamuss U CUCTEMATHU3AIIHS)
JOKYMEHTOB U Jie1 ApxuBHOro (oHAa CTpaHbl
OCYIIECTBIISIETCS 110 3-M ypoBHsIM. Ha3oBuTe ux.
Bri6epute 01H MU HECKOJIBKO OTBETOB:

a. B IIpeJiesiax apxuBa

b. B npenenax apXUBHOTO donna
(bonmoobpazoBatens)

C. B IpejieNiaX OpraHu3aluu

d. B mpenenax ApxuBHoro ¢houaa PO B nienom
Bomnpoc 34
Tekct Bompoca
Y4eTHbIE TOKYMEHTHI apXHBa OTHOCSTCSA K. ..
Bri6epute ouH OTBET:

a. MEpBUYHON JOKYMEHTAIUU

b. TpeTHYHOM TOKyMEHTAIIUN

C. IECATUYHOMN JTOKYMEHTAIINH

d. BropruHOM JOKYMEHTAITIH
Bompoc 37
Tekct Bompoca
[maBHBIM BHYTPEHHUM YYETHBIM JIOKYMEHTOM
apXuBa SBJISACTCS. ..
Bribepute o1H OTBET:

a. KapTouka GpoHaa

b. apxuBHast ONTUCH

C. KHUTA y4eTa MOCTYTIUICHUI
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d. macriopt apxuBa
Bomnpoc 40
Tekct Bompoca
Ha ocHOBe 3TOT0 IOKYMEHTa OCYIICCTBIISIFOTCS yUeT
MOCTYMAOUINX SMHULL XPaHCHHSI;, IPOBEPKA HATHUYHUS
U COCTOSHHSI JOKYMEHTOB, XPaHSIIUXCS B apXHBE;
crnpaBouHas paboTa; mouckoBas paboTa apxuBa
BriOepure o1H OTBET:

a. KapTouka QoHa

b. KHHTA y4eTa MOCTYIUICHHIA

C. apXMBHAs OIHCh

d. macriopt apxuBa

OIIK-3.2

3HaeT NpaBOBbIE HOPMBI H
[IpaBuiIa OpraHu3alui,
CHUCTEMAaTU3alHH,
KOMIUIEKTOBAaHMUSI U y4eTa
TOKYMEHTaJIbHOTO 17|
APXHUBHOTO ¢doH10B
OpraHu3alyu

Tect 2

Bonpoc 27

TexkcT Bompoca

Kakue Buasl koMuccwii (QyHKIMOHUPYIOT TIpU
apXMBHBIX yIpaBieHusix cyObekToB dexnepauuu, a
TaK)Ke B LIEHTPAJIbHBIX FOCYAAPCTBEHHBIX apXUBax?
Bribepure ouH OTBET:

a. OK

b. [IDK

c. IDIIK

d. OIIK
Bonpoc 17
Tekct Bompoca
BpemenHoe XxpaHeHHME JOKYMEHTOB ApPXHBHOIO
¢onna PD B oTpacneBbIX apxuBHBIX (pOHIAX B
TEYEHHE CpOKa M Ha YCJIOBHSIX, OIOBOPEHHBIX B
JIOTOBOpE C COOCTBEHHUKOM JIOKYMEHTOB ~ 3TO
Bri6epute ouH OTBET:

a. BpEMEHHOE XpaHeHue JOKyMeHTOB AD P® no ux
nepesayd Ha MOCTOSIHHOE XPAaHEHHE B yUPEXKJEHUs
®enepanbHOit apxuBHOH ¢y k061 Poccuu (PocapxuBs)

b.  XpaHeHHMe  apXUBHBIX  JOKYMEHTOB B
COOCTBEHHOCTHU TOCYAapCcTBa

c. OeccpoyHOe XpaHEHHE JTOKYMEHTOB B apXMBHOM
YUPEXKIECHUU

d. nemo3utapHoe XpaHeHHe JOKYMEHTOB
Bompoc 30
Tekct Bompoca
VYkaxurte ommO0uHOE YTBEPKICHHUE:

Brib6epute o1 OTBET:

a. [Ipencemarenem IIDK (OK) HazHauaeTcs
PYKOBOAUTENb apXWBa WIN JUALO, OTBETCTBEHHOE 3a
apxuB

b. Uucnennsiit coctas [[OK (OK)
4eJIOBEK

HE MEHee Tpex
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c. 9K (OK) coznmaercs mpuka3oM pyKOBOAMUTENS
OpraHu3aluu u3 qucia Hauboee
KBAJTM(HUIUPOBAHHBIX paOOTHUKOB

d. B cocrap I[I[DK mnemecooOpa3HO BKIIOUYUTH
NpPEJCTaBUTENI ~ APXUBHOTO  YUPEKACHUS,  JJIsS
KOTOPOTo JaHHas OpraHu3aus ABIISIETCA
MCTOYHUKOM KOMILJIEKTOBaHHUSI.

IlepeueHb TeopeTHYECKHX BONPOCOB K 3a4eTy:
9.ApxuBHBIE JOKYMEHTBI, HE BXOSIINE B apXUBHBIH
dbong PO

10. Oxcnmepruza  LEHHOCTHM  JOKYMEHTOB U
KOMILJIEKTOBAHUE apXUBOB

11. Kpurepun OLEHKH THUIIOBBIX KaTeropui
JOKYMEHTaJIbHBIX apXUBHBIX MaTepHajIOB

Ilepedyenn TeopeTHYeCKUX BOIPOCOB K IK3aMEHY:
8.1lenu 1 3a1a4M 3KCIIEPTU3BI IEHHOCTH JI0OKYMEHTOB.
[TpuHIUIIBI, KPUTEPUH, METOBI OLIEHKH TOKYMEHTOB.
[Topsinox mpoBeneHust U O0GOpPMIIEHUS PE3yJIbTaTOB
AKCIEPTU3BI HEHHOCTU JOKYMEHTOB.

9. Cucrema HOPMAaTHUBHO-METOAMYECKUX
mocoOuii 1Mo oTO0pPy JOKYMEHTOB.
10. [enmu wu 3agauM KOMIUICKTOBAHHUSI apXUBOB.

CHnuCcKY HCTOYHUKOB KOMILJIEKTOBAHHUS apXHUBa.
HTorosoe recrupoBanue
Bompoc 2
TexkcT Bompoca
Kakne  ornuuurtenbHble  CBOWCTBA  OTJIMYAKOT
uH(pOpPMAIIMI0O apXUBOB OT WMHGOpPMAIMU B JPYTHX
WH(POPMAIMOHHBIX CUCTEMAX?
Bri6epute 01H UM HECKOIBKO OTBETOB:
a. OTKPBITOCTh
b. ayTeHTUYHOCTH
c. ObICTpBIN JOCTYN
d. HEemPUKOCHOBEHHOCTH
Bompoc 11
Tekct Bompoca
Kakne rpynmel KpUTEpUEB HCMOJB3YIOTCS MPHU
AKCIIEPTU3E LICHHOCTU JOKYMEHTOB?
BriGepuTe 0uH MM HECKOJIBKO OTBETOB:
a. KpUTEPUH MPOUCXOKICHUS
b. KpuTepHun CoaepKaHms
C. KpUTEPHUH BHEIIHUX OCOOEHHOCTEH TOKYMEHTOB
d. KpuTepun HEMPUKOCHOBEHHOCTH
Bomnpoc 22
TekcT Bompoca
Kakue noKkyMeHTH MOIEKaT TOCYJapCTBEHHOMY
yuery?
Bri6epuTe 01H UITH HECKOJIBKO OTBETOB:
a. Bce MOKyMEHTBI HE3aBUCHMO OT MeECTa MX
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XpaHeHus1, POpPMbI COOCTBEHHOCTH

b. Bce JOKyMEHTBI TOCYZapCTBEHHOW YacTH
ApxusHoro ¢onna PO

c. Bce H0OKyMEHTHI HErocyJapCTBEHHOH 4YacTu
ApxusHoro ¢onna PO

d. JInunsie apxuBHbIE HOHIBI

Bomnpoc 36

Tekct Bompoca
K ApxuBaomy d¢ouny PD® HE OTHOCATCA
CJIEIyIOIIME KaTErOpUU JTI0KYMEHTOB:
Bri6epute 01H UM HECKOJIBKO OTBETOB:

a. JIOKYMEHTBI, CpPOKM XPaHEHHUS  KOTOPBIX
npesbimaroT 10-1eT

b.  OKyMeHTB, HaxoIfIMecs B  YaCTHOM
COOCTBEHHOCTHU

C. JIOKyMEHTbI HETOCYJapCTBEHHBIX OpraHU3aIHi

d. TOKYMEHTBI 110 JINYHOMY COCTaBY
Bompoc 30
TexkcT Bompoca
®pa3za «JloOKyMEHT ONpeneieH Ha MOCTOSHHOE
XpaHEHUE» 03HAYACT:
Br16epute ouH OTBET:

a. JOKYMEHT HeJb3s MepeMellarh U3 OpraHu3aluu,
KOTOpasi ero cosjajia

b. TOKyMEHT 3aKpbIT JIJIsl TOJIb30BaTeNeH

C. JOKYMEHT Henb3d IepeMellarb M3 apxuBa
OpraHu3alu, KoTopas ero co3aana

d. TOKYMEHT J0J>KEH XpaHUTHCS BEUHO (OECCPOUHO)

ITepedyenb TeopeTHYeCKMX BONPOCOB K 3a4eTy:

8. Ilomsatue «ApxuBHbli QoHa Poccuiickoi
denepannun»

9.ApXUBHBIE TOKYMEHTHI, HE BXOJSIINE B apXUBHBIN
dboug PO

11. Kpurepun OLEHKH THUIOBBIX  KaTeropui
JIOKYMEHTaJIbHBIX apXUBHBIX MaTEPHAJIOB

OIIK-3.3

PaboTaeT ¢ KOpIOpaTHUBHOH
CUCTEMOM
ITOKYMEHTO000pOTa, B TOM
Uuciie  3JEKTPOHHOTO, B
COOTBETCTBUM C IPaBOBBIMU
HOpMaMu
podeccnoHanbHOM cpeIbl

IlepeyeHb TeOpeTHYECKUX BOMPOCOB K IK3aAMEHY:
8.1lemu 1 3a1a4mM SKCNIEPTU3bI IGHHOCTHU JIOKYMEHTOB.
[IpuHLUIIBI, KPUTEPUU, METO/IbI OLICHKU JJOKYMEHTOB.
[Topsimok mpoBeneHuss U oQOPMIICHUS PE3YIHTATOB
AKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

9. Cucrema HOPMAaTHUBHO-METOINYECKHUX
ocoOuii Mo 0TOOPY TOKYMEHTOB.

10. Ilenmn w 3amaunM KOMIUJICKTOBAHUSI ApPXHBOB.
CHUCKU HCTOYHUKOB KOMILJIEKTOBAHUS apXHUBa.

19. 3ammTa apXuBHBIX JTOKYMEHTOB OT XHUIIECHUI
Y HECAHKIIMOHMPOBAHHOT'O JOCTYIIA.
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Hrorosoe TecrupoBanmne
Bomnpoc 5
Tekct Bompoca
B nerocynapcrBeHnyo yacte ApxuBHoro (ponga PO
(GOPMUPYIOT CIEYIONINE TOKYMEHTHI:
Bribepute o1H OTBET:

a. JIOKyMEHTBI COBPEMEHHOI0 I1EpHOJa

b. Bce OTBETHI BEPHbI

C. JIOKyMEHTBHI JIOPEBOIIOLMOHHOIO IIEpro/ia

d. TOKYMEHTBI COBETCKOTO IepHoJia
Bomnpoc 7
Tekct Bompoca
Ecnmu w3 wWAeHTH(QUKAIMOHHBIX PEKBU3UTOB Ha
JIOKYMEHTE, IOCTYIHUBIIEM apXUB, €CTh TOJIBKO TEKCT
U OTTUCK T[I€YaTH, TO TIOMOXET apXHUBHCTaM
YCTaHOBUTH TMOJUIMHHOCTb, aBTOPCTBO U BpeMs
CO3/aHMsI JOKYMEHTA HayKa ...
Bribepute o1H OTBET:

a. [Taneorpadus

b. Chpaructuka

c. Uudopmaruxka

d. I'epanbauka
Bomnpoc 18
TexkcT Bompoca
JlokyMeHT apxuBa, COCTaBJICHHBIN Ha OJJaHKE apXHBa,
UMEIOLIUI IOPUIUYECKYI0 CHIIy U COAepKallui
JOKYMEHTHYI0 MH(OpMaLHIO 0 IpeaMeTe 3arpoca ¢
yKa3aHUEM apXHMBHBIX IIHU(POB M HOMEPOB JIUCTOB
€IMHULl XpaHEHUs TeX apXMUBHBIX JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OHA COCTaBJIEHA, HA3bIBAETCH. . .
Br16epute o1H OTBET:

a. ApXMBHOMW KoIuen

b. ApxUBHOM CIIpaBKOM

c¢. UnpopmaniMoHHBIM MHCEMOM

d. ApXvBHOH BBINUCKON
Bonpoc 14
Tekct Bompoca
Kakue u3 mnepedncieHHbIX KPUTEPUEB OTHOCATCA K
rpynmne KpUTepueB Mo IPOUCXO0XKIEHUIO?
Bribepute o 1H WM HECKOJIBKO OTBETOB:

a. 3HAUUMOCTb COOBITHUS (SIBJICHHUS), OTPA)KEHHOTO B
JIOKYMEHTE

b. Pomp u MecTo opraHuzanud B CUCTEME
TrOCYyapCTBEHHOIO YIIPABJIIEHHUS WJIN KOHKPETHOU
OTpacJii, 3HAYUMOCTb BBIMIOJTHAEMBIX €10 (PYHKITHI

C. 3HaYeHHe (PU3NYECKOTO JIUIIA B )KU3HU 00IIeCcTBA

d. Bpems 1 MecTo 00pa3oBaHUs JOKYMEHTa
Bomnpoc 13
TekcT Bomnpoca
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OTHYECKUI KOAEKC apXUBUCTOB, MPUHATHIN B 1996 r.
JICUCTBYET. ..
Bribepure ouH OTBET:

a. Toapko B Kutae

b. Bo BceM mupe

C. TOJIbKO B AMepHKe

d. Tonpko B EBpore
Bomnpoc 27
Tekct Bompoca
B 3akonoparensctBe Poccuiickoini  Depeparuu
MPEAYCMOTPEHBI OFPAHUYEHUS JOCTyINa K apXHUBaM.
Ha KaKue KaTeropuu JIOKYMEHTOB OH
pacnpocrtpansiercs’?
Bri6epute 01H UM HECKOJIBKO OTBETOB:

a. Ha JJOKyMEHTHI, COJEpKallue roCyJapCTBEHHYIO
WM UHYIO OXPaHSIEMYIO 3aKOHOM TaiHy

b. Ha JOKyMEHTBHI, COJACPKAINIUX CBEIACHHUSI O
3JI0pPOBBE TPAKIaH

C. HA BCE JOKYMEHTHI C MOCTOSHHBIM CPOKOM WJIU
JONTOBPEMEHHBIM (75 JIeT) CPOKOM XpaHEHUs

d. Ha JOKYMEHTBI, COJEpXKallMX CBEACHHUS O

CEMEIHBIX, UHTUMHBIX OTHOIIICHUSAX WIH
MMYIIECTBEHHOM TOJIOKEHUU TpaXxaaH
Bomnpoc 41

Tekct Bompoca

K Hay4HBIM IPUHLIMIIAM apXUBOBEICHUS OTHOCATCS 4
MPUHIINIIA!

1) IIPUHLIMII COLIMAIbHO-TTOJINTUYECKON
HEUTPAIIBHOCTH;

2) NPUHIMI BCECTOPOHHOCTH,

3) IpUHIUTT KOMITJIEKCHOU OIIEHKU; U

4)... Ha3oBuTe 4eTBEpTHIN MPUHIIUII.

OTBeT 3anuIINTE CI0BAMHU.

Ortser:

Bomnpoc 42

Tekct Bompoca

OTOT mpuHUUN Haubosiee HIMPOKO MPUMEHSETCS B
DKCIEPTU3E LEHHOCTU JOKYMEHTOB, IPH KOTOPOU
JIOKYMEHTBI OIICHUBAIOTCS HE KaK €IMHUYHBIN (QakKT, a
B KOMIUIEKCE C APYTMMH JIOKYMEHTAMHM JTOTrO K€
apXUBHOTO (OHJIAa WK APYroro apxuBHOro Gouaa u
JaXe C JOKYMEHTaMHU, XpaHsSIIUMUCA B JPYrHX
rocy/apCTBEHHBIX apxuBax. HazoBuTe 3TOT MpUHIUII.
OTBeT 3anuuInTe CI0BaMHU.

ITepeyenn TeopeTHYEeCKMX BONPOCOB K IK3aMEHY:

24.  ABTOMATH3MPOBAHHBIA HAYYHO-CIIPABOYHBII
ammapar rocyJJapCTBEHHOTO apXuBa.
26. OpraHu3anusi UCIOJIB30BAHUS JIOKYMEHTOB B

rOCYJJapCTBEHHBIX apXHUBaX.
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30.  HcmomHeHHe 3ampocoB B TOCYAapCTBEHHOM
apxuBe. Y4YeT HCIOJIb30BaHHs JOKYMEHTOB B
rOCyIapCTBEHHBIX apXUBaX.

32. OpraHuzanuss Tpyda B TOCYIapCTBEHHOM
apxuBe.
33. HopmupoBanne paboT B TOCYyAapCTBEHHOM

apxuBe. CoBpeMeHHBIE (OPMBI  XO3SIHCTBEHHOMN
JEATEIIBHOCTH F'OCYJApCTBEHHOTO apXHBa.

36.  Opranmzamuss pabOTBI 1O  BHEAPECHHIO
ABTOMATU3UPOBAHHBIX MHGOPMALIMOHHBIX
TEXHOJIOTUI B TOCYJapCTBEHHOM apXMBE.

Kontposbnass pabdora (3 cem  m3yuyeHus
AMCUUIJIMHBI)

CpaBHUTH  MaTepuan  JBYyX  [pe3eHTauuid u
IIEPEUUCIINTG  CYLIECTBEHHbBIE  pa3iuuus  ABYX
OMHCAHHBIX MPOTPAMMHBIX HPOAYKTOB  (DUPMEI
«OnekTpoHHbIe O(ucHble cucTeMbl»: CuHCTeMbI
«ApxuBHbId (oHI» M CHCTEMBl «APXHBHOE JIEIO»
(e meHee 5).

Ilepedyenb TeopeTHYeCKUX BONIPOCOB K 3a4eTy:

7. ®opMHUpOBaHME AapXMBHBIX HH()OPMALMOHHBIX
pecypcoB coBpeMeHHOoM Poccuu.

IIpumepHBbIii HepevYeHb TeM KypPCOBBIX padoT:

15. Ucnonb30BaHHE KOMIBIOTEPHBIX TEXHOJIOTUN B
pabore ¢  ayaUOBHU3YalbHbIMH  apXUBHBIMHU
JIOKYMEHTaMU (Ha MpuMepe KOHKPETHOI'O apX1Ba).
16. [IpumeHeHre METOA0B OLU(POBKU JOKYMEHTOB B
COBPEMEHHOM apXxuBe (Ha MpuUMepe KOHKPETHOU
OpTraHHu3aIun).

17. [TocTpoenue 3JIEKTPOHHOIO apxuBa
YIPAaBIEHYECKON JOKYMEHTAUU ISl YUPEKICHUNA 1
OpraHu3aIuu.

18. IlepeBox B OJJNEKTPOHHBIA BUJ YEpPTEKEH U
MPOEKTHO-KOHCTPYKTOPCKOM ~ JOKYMEHTAluu  AJis
CO3JIaHUs SJIEKTPOHHOTO (POH/IA MOJIB30BaHUS apXUBa
(Ha npumepe KOHKpeTHOW opranuzamuu -ITAO
MMK).

10. OcoOenHoctu KJIMMATOJIOTHYECKOTO
o0ecreyeHnss COXPaHHOCTH apXMBHBIX JOKYMEHTOB
Ha Tepputopun YenssOMHCKoM 00IacTH.

11. Ocobennoctu KJIMMaTOJIOTHYECKOTO
o0ecrnevyeHns COXpaHHOCTH apXUBHBIX JOKYMEHTOB B
YUpEeXIEHUsAX I. Maruutoropcka.

12. IlpuMeHeHHE COBPEMEHHBIX TEXHOJIOTMH IIpH
pecTaBpalluy apXUBHBIX JOKYMEHTOB (Ha INpUMeEpe
KOHKPETHOTO apXHBa).

0) Ilopsinoxk mnpoBedeHUS MNPOMEKYTOYHON aTTecTallud, IMOKA3aTeJd M KPUTEPHUHU




OLlCHMBAHHA:

ITpomexyTouHass aTrrectalus O AMCLUIIIMHE «ApPXMBOBEIEHUE)» BKIIOYAET TEOPETUUECKUE
BOIIPOCHI, TO3BOJIAIOLINE OLEHUTh YPOBEHb YCBOCHUS 00Yy4aIOLUIMMHUCS 3HAHUHM, U IPAKTUYECKUE
3aJJaHMsl, BBISIBIIAIONINE CTENIEHb C(OOPMUPOBAHHOCTH YMEHUI M BIIaICHUH, TPOBOIUTCS B (popme
3a4eTa, 9K3aMeHa U B (hOpMe BBIIIOJIHEHHUS U 3aLUThI KypCOBOM padOTHI.

Kputepun ouieHKH 3auema 1o TUCLHUILIMHE «APXMBOBEIECHUE» BKIIIOYAIOT OLIEHKY TEKYILEro U
UTOTOBOI'0 TECTUPOBAHUS, OLIEHKY KOHTPOJIBHOM pabOThl U MPAKTUYECKUX JOMAIIHUX 3aJaHHM.
JUJ1s OLIEHKH «3a4TEHO» - 110 KaKA0H (popMe OTIETHOCTH HEOOX0AMMO TIOJIYYHUTh HE MeHee 65%.
— HA OYEHKY «3aUmeH0» — CmyOeHm OO0JICeH NOKA3amb NOPO208blll  YPO8EHb 3HAHUIL (HA YPOGHe
60cnpoussedeHss U 00bACHeHUs UHGopMayuy, UHMeNIeKmyanibHble HAGbIKU PeuleHUs NPOCMblX
3a0au);

— HA OYEHKY «He 3aUMEHO0» — CIYOeHMm He MOJICen NOKA3amb 3HAHUS HA YPOEHE B0CNPOU3BEOCHUs.
U 00vACHeHUs ungopmayuu, He Modcem HNOKA3AMb UHMENIEeKMYalbHble HABbIKU peuleHus
NPOCMbIX 3A0aH.

OK3aMeH 0 JaHHOM TUCLUIUIMHE IPOBOJUTCA B YCTHOW (hopMe 10 3K3aMEHALMOHHBIM OHIeTaM,
KQKIbIH U3 KOTOPBIX BKIIIOYAET 2 TEOPETUYECKUX BOIIPOCA M OJHO IIPAKTHYECKOE 3aJaHUE.
Ilokazamenu u Kpumepuu OUeHUBAHUA IK3AMEHA:

— Ha OYeHKY «Omau4Hno» (5 6annos) — oOyuawuics OeMOHCMPUpPYem BblCOKULl YPOBEHb
cpopmuposannocmu KomMnemeHyutl, 8CeCMOpOHHee, CUCmeMamuyeckoe u 2nybokoe 3HaHue
YyuebHo20 mamepuand, c60600HO BbINONHAEM NpaKmMuyeckue 3a0auus, c60000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 8 CUMYAYUAX NOGLIULEHHOU CLOHCHOCTU.

3HaeT WCTOYHHMKH KOMIUIEKTOBaHHS ApxuBHOro ¢onna PP B 3aBUCHMOCTH OT BeTBei
rOCyJapCTBEHHOW M MYHHULIMNAJBHOM BJIACTEd W YNPABICHMs; TOCYJapCTBEHHBIM Oprax
UCTIOJTHUTEIIEHOW BJIACTH, OCYIIECTBIIIONINIA OKa3aHHE TOCYJapCTBEHHBIX YCIyr B cdepe
apXMBHOTO Jena(B JAMAaXpOHUYECKOM U CHHXPOHHMYECKOM acleKTax); COBPEMEHHYIO CEeTh
apXUBHBIX YyupexzaeHuil Poccun. VYmeer omnpenensiTe NPUHALJIEKHOCTh OpraHa BETBU
rOCyJapCTBEHHOW W MYHMIMIIAJbHOW BJIACTM M YIPABJIEHUSA IO PEKBU3UTAM JOKYMEHTOB;
OTIPENIeNATh TUI APXUBHOT'O YUPEKICHUS, TPUHIUMAIOIIETO apXUBHBIE ()OHIBI COOTBETCTBYIOIIETO
OopraHa TOCYIAapCTBEHHOM M MyHHLMIIAQIbHOM BIIACTH; ONUPAsCh Ha OQUIMAIbHBIA CalT
ApPXMBHOTO YUPEKJEHUS, yCTAHOBUTH €0 MECTO B COBPEMEHHOM CETH apXUBHBIX YUpEKIECHUMN
Poccun. Brnaneer HaBblkaMU HACHTU(HUKALMKM APXUBHBIX JOKYMEHTOB IO MPUHAIJIEKHOCTh
opraHa BETBM TOCYAapCTBEHHON M MYHUIMIAJIbHON BJIACTH U YIPaBJICHUS 110 PEKBU3UTAM;
HaBBIKOM  HJCHTU(HUKAIMM HOPMAaTHBHBIX aKTOB, pEMVIAMEHTUPYIOUIMX  JESTeIbHOCTU
rOCy/JapCTBEHHOTO WJIM MYHHUIMMNAJIBHOTO AapXMBHOTO YUYPEKIEHHUS; HaBbIKaMU paboThl ¢
o(pUIMaNbHBIMU 3JIEKTPOHHBIMH pecypcaMHl OpPraHOB BJIACTH W TOJOTYETHBIX UM apXHUBHBIX
yupexenuit. [1K-3 BraneHneM 3HaHUSIMH OCHOBHBIX ITPOOJIEM B 00JIaCTH JOKYMEHTOBE/IEHUS U
apXMBOBEJCHUSA. 3HAET THUIOJOTHU3ALUIO MPOoOJeM NPO(PECCHOHANBHON /EATENIbHOCTH 3aB.
apXMBOM U KpUTEpHUM BBIOOpaA pelIeHHus - CBbIIIE 5. YMeeT MpOBOAUTH 0030p M 00CYXIaTh
croco0bl  3(PPEKTUBHOTO pelIeHUs NPAaKTUYECKUX Mpo(ecCHOHANBHBIX 3a7ad B 001acTu
JIOKYMEHTOBE/ICHUS U apXUBOBEACHUS C IPUMEHEHNEM MHPOPMAIIMOHHBIX TeXHOJIOTUN. Braneer
crioco0amMM JIEMOHCTpPAllUM YMEHHsI aHaJIM3MpPOBATh MPOOJIEMHYIO CHUTYallMI0 - CIIOCOOHOCTH
(GbOopMyJIMPOBKM apryMEHTUPOBAHHOTO M JOKA3aTEJIIbHOTO BBIBOJA B XOJ/I€ aHaiu3a NpoOjeM B
paboTe 3aB. apXMBOM. 3HAE€T OCHOBHBIE MPABUJIA SKCIIEPTU3bI IICHHOCTH JOKYMEHTOB - CBBIIIE 5.
YmMmeet npumenaTh 3HaHus 1o D1J], kpurepun eHHOCTH MPU 0TOOPE JOKYMEHTOB Ha XpaHEHHE B
pabote npencenarens OK. Bnageer nHaBbikamu u Metogukamu JLJ[; cmocobamu oleHMBaHUA
3HAYMMOCTH JOKYMEHTa - IpoTokoiauposanue JLJ[ n cocraBieHne apXUBHBIX OMUCEHN, AKTOB O
BBIIEJIEHUM JOKYMEHTOB K YHUYTO)KEHHIO, UX aHAJIN3. 3HAET OCHOBHBIE MPABUJIa COCTABICHUS
ApPXUBHBIX YYETHBIX JOKYMEHTOB - NMPUHIIMIIBI IOCTPOEHUS, pEJaKTUPOBAHUS CUCTEMBI yueTa K
JIOKYMEHTaM apXHBa, OMHUCEH, 0COOEHHOCTEH OOeCleYeHns: COXPAaHHOCTH JOKYMEHTOB. YMeeT
OopraHu3oBaTb OTOOp HeoOXOoAMMOW HH(pOpPMAIMK [UIsl YYETHBIX JIOKyMEHTOB. Bianeer
TE€XHUKaMU U HaBbIKaMH 0()OPMIICHHUS YUETHBIX JJOKYMEHTOB - COCTaBJIEHUE JOKYMEHTOB, YMEHHE
IIPOBOAMTH aHAJIU3 Ha IPEeMET OolMOOK. Biiaseer TexHKaMu U HaBbIKaMU 0()OPMIIEHHS yUE€THBIX



JIOKYMEHTOB B ycnoBusix CO/I.

— Ha oyeuky «xopowto» (4 6anna) — obyuarowuiics O0eMOHCMpuUpyem CpeOHUll YPOoBeHb
chopmuposanHocmu KoMnemeHyutli. OCHOGHble 3HAHUS, YMEHUs OCBOEHbl, HO OONYCKAIOMCS
He3HauumenvbHvle OwubKU, HEeMOYHOCMmU, 3aAMPYOHEHUs NPU AHATUMUYECKUX ONnepayusx,
nepeHoce 3HaHUll U YMeHUll Ha Ho8ble, HeCMAaHOApMmMHbvle CUMYayul.

3HaTb OCHOBHBIE IIpaBUJIa COCTAaBJICHHUS apPXMUBHBIX YYETHBIX JOKYMEHTOB - IIPUHIUIIBI
MOCTPOCHUS CUCTEMBl y4YeTa K JOKYMEHTaM apXHBa, OMHUCe. YMeTb OTOHMpaTh HEOOXOIUMYIO
UHPOPMALIMIO JUIS YYETHBIX JOKYMEHTOB apXMBHCTOM. BrajeTp TeXHUKaMH M HaBBIKAMHU
0 OpMIICHUS YYETHBIX JOKYMEHTOB, B TOM YHCJIE B SJIEKTPOHHOM BHJI€. 3HATh OCHOBHBIE IIPaBHJIa
AKCIEPTU3BI IEHHOCTU JOKYMEHTOB - HAa ONTUMAJIbHOM YPOBHE HE MEHee 5. YMeThb NIPUMEHATh
3HaHus no D1J], kpurepun IEHHOCTH ITPHU 0TOOPE JOKYMEHTOB Ha XpaHEHHUE C YUETOM MOCIEIHUX
HOPMAaTUBHBIX M3MEHEHMIA. Bnaners HaBbikamMu u metomukamu DI1JI; cmocobamu oreHUBaHUs
3HAYUMOCTU JIOKyMEHTa - mnporokonupoBaHue OL[Jl u cocraBieHue apXUBHBIX OMUCEH, HX
aHanu3. 3Hath npuHIMel noctpoeans HCA k qokymMeHTaM apxuBa, 0030poB. YMeETh 0TOUpPATh
HeoOxoauMyro uHbopManuioo s 0030pa MpH BBHINOJIHEHUHM padOThl apXUBUCTa. Brianets
TEXHUKaMU U HaBBIKaMU 0(opMIIeHHUS 0030pOB - COCTABJICHUE JOKYMEHTOB 0€3 3aMeuaHuil. 3HaTh
TUTIOJIOTU3AIMI0 TPo0IeM MpodecCHOHATBHON AESITeNbHOCTH apXHWBHCTAa U KPUTEPUU BHIOOpA
pelIeHus - Ha ONTHMAaJIbHOM YPOBHE HE MEHEE 5. YMETh MPOBOIUTH 0030p M 00CYKAATh CITOCOOBI
3¢ exTUBHOrO  pemieHus ~ MOpaKTHYeCKHX  MNpodecCHOHalIbHBIX  33Jady B obiactu
JOKYMEHTOBE/ICHUSI M apXHMBOBEACHHUS C YYETOM TOCIECTHUX M3MEHEHHH HOPMATHBHOH Oa3bl.
Bnagers cmocobamMu JeMOHCTpallMd YMEHHUS aHAIM3HPOBaTh NPOOJIEMHYIO CHUTYalUIO -
CHOCOOHOCTH (POPMYITMPOBKH apryMEHTHPOBAHHOTO BBIBOZA B XOJI€ aHAM3a MpodiieM B paboTe
apXUBHUCTA. 3HATh UCTOYHUKU KOMIUIEKTOBaHUSA ApxuBHOTO pona PD B 3aBUCHMOCTH OT BETBEH
rOCyJapCTBEHHOM W MYHULHMIIAJBHOM BJIACTEH W YIPABIEHUS; TOCYIAapCTBEHHBIM OpraH
WCIIOJTHUTENIbHON BJIACTH, OCYIIECTBIISIIOIIMIA OKa3aHHWE TOCYJapCTBEHHBIX YCIyr B cdepe
apXUBHOTO Jiena (B JIUAXpOHMYECKOM W CHHXPOHHUYECKOM acHeKTax). YMETb OIpeAeisaTh
MPUHAJJISKHOCTh OpraHa BETBH IOCYAAPCTBEHHOW M MYHHIIMIIATBLHOW BIACTH U yMHpPaBICHUS
[0 PEKBU3UTaM JOKYMEHTOB; OINPEIENATh TUIl APXUBHOIO YUPEXKJEHUS, NPUHUMAIOILIErO
apXuBHbIE (DOHIBI COOTBETCTBYIOIIETO OpraHa TOCYAApCTBEHHOW W MYHUIIMIAIHHOW BJIACTH.
Brnagerp HaBblkaMM WACHTU(UKAIMM  apXUBHBIX JOKYMEHTOB IO IPHUHAJJIEKHOCTH OpraHa
BETBU TOCYJApCTBEHHON M MYHMIIMIIAJIBHOW BJIACTH U YIPABJICHUS [0 PEKBU3UTaM; HaBBIKOM
UACHTU(DUKAIIMY HOPMATHUBHBIX aKTOB, PETIAMEHTUPYIOIUX JIEATEIbHOCTH TOCYJapCTBEHHOTO
WJIM MYHHUIIMIAIBHOTO APXUBHOTO YUPEXKICHHUS.

— Ha OYeHKY «yooeiemeopumenvHoy» (3 oanna) — oOyuarowWuiics 0eMOHCMpPUpyem nopoco6ulil
VPOB8eHb CHoOpMUPOBAHHOCMU KOMNEMEHYULL: 8 X00e KOHMPOTIbHbIX MEePONPUAMULL OONYCKAIOMCS
OWUOKY, NPOABIAEMCS OMCYMCMEUe OMOENbHbIX 3HAHUL, VYMEHUl, HABbIKO8, 00yYaAlowUulics
ucnvlmoléaem 3HadumebHvle 3ampyOHeHUss npu ONepupoOSanUU 3HAHUAMU U YMEHUAMU NPU Ux
nepeHoce Ha HOGble CUMYAYUU.

3HaTh BETBHM I'OCYJapCTBEHHOI BiacTH (3aKOHOJATENbHAsI, UCIIOJHUTENbHAS, Cy1e0Has; BIACTh
[Ipe3unenta, nmpokyparypa), ux GyHKIMHA U TTOJHOMOYHMS; CIIEU(PUKY, TTOJTHOMOYHS U PYHKITUN
MYHULUIIAJIBLHON BIACTH YMETh ONpPEAEATh NPUHAJIEKHOCTh OpraHa BETBU IOCY1apCTBEHHOM
Y MYHMIMIIAJIbHOW BJIACTH M YIIPaBJIEHHA [0 PEKBU3UTaM JOKYMEHTOB; BianeTe HaBbIKaMu
uAeHTU(DUKAITIH apXMBHBIX JOKYMEHTOB [0 NPUHAMJIECKHOCTH OpraHa BETBU
rOCy1JapCTBEHHOW M MYHMIMIIAJILHOM BJAacTW M yHOpaBI€HUS 1O pEKBU3UTaM. 3HAaTh
TUIOJIOTU3ALIMIO TPOOIIEM TPOPECCUOHATIBHON eITEIbHOCTH apXUBapHyca U KPUTEPHH BBIOOPA
pelleHus - Ha JOCTaTOYHOM YpOBHE He MeHee 3. YMETh MPOBOJIUTH 0030p U 00CYKIaTh CIIOCOOBI
3QPEKTUBHOIO  pelIeHUs]  MPAKTUYeCKHX  Mpo(ecCHOHANBHBIX  3a7ad B oOiacTu
JOKYMEHTOBEJICHUSI U apXuBOBeJeHHs. Brnagers cnocobamMu AEMOHCTpallMd — YMEHUS
aHAJTM3UPOBATh MPOOIEMHYIO CUTYALUIO - CIIOCOOHOCTH (POPMYIMPOBKH BBIBOJIA B X0/1€ aHAIIN3A
npoOieM B paboTe apxuBapuyca. 3HaTh OCHOBHBIE TTPaBUJIa SKCIIEPTU3BI ICHHOCTH TOKYMEHTOB -
Ha JJOCTaTOYHOM YPOBHE HE MeHee 3. YMeTh NpUMeEHsITh 3HaHus 1o DL/l kpurepun neHHOCTH
pu 0TOOpE JOKYMEHTOB Ha XpaHEHUE IPU OpraHu3aluu paboTsl KoMuccud. BrnageTs HaBbIkaMu



u meroaukamu OIJI; cmocobamu OIEHMBAaHUS 3HAYMMOCTH JOKYMEHTA - IPOTOKOJIMPOBAHHE
OUA. 3nare npunmunel noctpoenuss HCA K JoKymMeHTaM apxuBa. YMeTh OTOMpaTh
HeoOXxonuMylo HHpopManuoo uid 0030pa IpU BBIIOJHEHUH paboOThl apxuBapuyca. Buaners
TEXHUKaMU M HaBbIKaMH O(QOPMIICHHS 0030pOB - COCTABICHHE IOKYMEHTOB C HEKOTOPHIMH
3aMeYaHUsIMH. 3HAaTh OCHOBHBIE IIPAaBHUJIA COCTABJIECHUS AapXMBHBIX YYETHBIX JOKYMEHTOB -
IPUHIUITB TOCTPOCHUS CUCTEMBI y4eTa K JIOKyMEHTaM apXuBa. YMETh OTOMpaTh HEOOXOJUMYIO
UHPOPMALIMIO Ui YYETHBIX JOKYMEHTOB. BiajeTh TeXHMKaMM W HaBbIKaMU O(OpPMIIEHUS
YYETHBIX JOKYMEHTOB - COCTABJIEHUE JOKYMEHTOB C HEKOTOPBIMU 3aMEYaHUSIMH.

— HA OYEeHKY «Hey0081emeopumebHo» (2 bania) — o0y4arowuiics 0eMOHCMpPUpPYem 3HAHUSL He
bonee 20% meopemuyecko2o mamepuana, OONYcKaem CYyujecmeeHHvle OwubKU, He MOodicem
NOKA3amb UHMENIEeKMYalbHble HABbIKU PeueHUs. NPOCbIX 3a0ay.

— Ha OYeHKY «HeyoosemeopumensvHo» (1 6auin) — obyuarowuiics He Modicem NOKA3AMsb 3HAHUSL
Ha YpO8HE BOCHpOU3BEOeHUs U OOBACHEHUs UHGOpMayuu, He Modcem HOKA3AMb
UHMELIeKMY AlbHbLE HABIKU PEUeHUsi NPOCMbIX 3a0a.

Iloka3aTesin U KpUTEPUH OLIECHUBAHUA KYPCOBOil padoThI:
OCHOBHBIMU KPUTEPUSMU AJIs1 BbIHECEHU OaimbHON onleHku KP sBnstoTcs:

O AKTyaJIbHOCTh U HOBU3HA TEMBbI, CTEIIEHb TEOPETUUECKON W MPAKTUIECKON pa3paboTKH;
0 MOJHOTA HKCMOJIb30BAHHUS HMCTOYHHMKOB, OT€UYECTBEHHOW M WHOCTPAHHOW CIEHHAIbHON
JUTEPATYpPBI [10 pacCCMaTPUBAEMBIM BOIIPOCAM;

O MOJTHOTA U KaYeCTBO COOpPaHHBIX (PAKTUYECKHX JAHHBIX MO 0OBEKTY UCCIICIOBAHHUS,

O TBOPYECKUI XapaKTep aHaim3a W 0000meHns (aKTHYECKUX JaHHBIX Ha OCHOBE
COBPEMEHHBIX METOJIOB U HAYUYHBIX JTOCTUKECHHIA;

O Hay4YHOE U MPAKTUYECKOE 3HAYEHUE MPEJIOKEHHM, BIBOJOB U PEKOMEHIallUi, CTENIEHb

UX OOOCHOBAaHHOCTH M BO3MOXHOCTh PEATBHOTO BHEIPCHHS B paboOTy YUpEKICHUH U
OpraHu3aIui;

O HaBBIKH JIAKOHWYHOTO, YETKOTO M TPAMOTHOTO H3JIOKEHHS Marepuana, opopmIIeHHE
paboThI B COOTBETCTBUU C METOAMUYECKUMH YKa3aHUSIMU;
O YMEHHE BECTH IOJEMHKY IO TEOPETHUYECKUM H MPAKTUYECKHUM BOIpocaMm padoThl,

riyOuHa U IPaBUIBHOCTh OTBETOB HA 3aMeUaHMsI PELIEH3EHTOB U BONPOCH YWIEHOB KOMHCCHUHU.
Ha onenky «otamuHo» (5 OamnoB) — paboTa BBIIOJHEHAa B COOTBETCTBUM C 3aJaHHUEM,
o0yyaroImuiicsl MOKa3bIBaeT BEICOKMI YPOBEHb 3HAHUN HE TOJBKO Ha YPOBHE BOCIIPOU3BEICHUS U
00BsicCHEHUS HH(QOpPMAIMKM, HO W HMHTEJUIEKTyajbHble HaBBIKM pEIICHHs NpodiieM M 3ajad,
HAXO0X/ICHUS YHUKAIBHBIX OTBETOB K MPOOJIeMaM, OLIEHKH U BBIHECEHHSI KPUTUIECKUX CYKICHUIA.
OueHky «oTau4HO» 3aciuyxuBaeT KP, Tema xoTopoil Hay4HO OOOCHOBaHa W MpPEACTaBISET
TEOPETUYECKUI WM MPaKTUUECKUI HHTEpEC, a COJpKaHUE CBUIETEIbCTBYET 00 HCIIOJIb30BaHUH
aBTOPOM COBPEMEHHOM METOAMKH apXUBHOTO JieNa, NPUEMOB UCTOYHHKOBEIUECKOTO aHAIN3a U
CHOCOOCTBYET TBOPUECKOMY PEIICHUI0 HAyYHO-TEOPETHUECKUX M MPAaKTUYECKHX MpoliaeM
aApXUBOBEICHHUS.

CrpykTypa paboTbl, OIIECHEHHOW Ha «OTJIMYHO», JMAOJDKHA OBITh CTPOHHOW, JIOTHYHOM,
COOTBETCTBOBATh COJAEPkKaHUIO. ABTOPOM JOJIKHBI OBITH C/€JIaHbl BBIBOJBI IO KaXIOH TIJlaBe
pabotbl. Heo6x01uMo, 4TOOBI B 3aKIIOUEHUH COJIEPKATUCH YETKHE, BCECTOPOHHE 0OOCHOBAHHBIE
BBIBO/IbI, KOTOPbIE BHOCST BKJIa/l B Pa3BUTHE MTOCTABJIEHHOM MPOOJIEMBbl, HAMEYAIOT MEPCIEKTUBY
JUIs JajbHeWIed pa3paboTKU M MOKa3bIBalOT CTENEHb BBIOJHEHUS 337ay, MOCTABJICHHBIX BO
BBeJeHUU K pabore. PaGora pomkHa OBITh HamMcaHa JUTEPATYPHBIM S3BIKOM, TIIATEIBHO
BBIBEPEHA, HAyYHO-CIPABOYHBIA ammapar © o(OpMIIEHHWE JOJDKHBI  COOTBETCTBOBATH
JENCTBYIOIIMM TOCYIapCTBEHHBIM CTaH/IAPTaM U HACTOSALIUM METOAMYECKUM PEKOMEHIAUSIM.
ITpy OTIMYHON OLIEHKE WIEHBI KOMUCCUH YUUTHIBAIOT KPATKOCTh M JIOTUHYHOCTH BCTYIIUTEIBHOTO
CJIOBa CTYJIEHTa, KOTOPOE JIOJKHO OTPA3UTh OCHOBHBIE MOJIO0XKEHHUS PabOTHI U BHIBOJIBI aBTOpPA, a
TaK)K€ YETKOCTh U ApIYMEHTUPOBAHHOCTb OTBETOB HA BONPOCHI, 33JaHHbIE YJIEHAMH KOMUCCHUH.
— Ha OICHKY «Xxopomo» (4 Oamra) — paboTa BBINIOJHEHa B COOTBETCTBUM C 3a/IaHHEM,



o0yyaroIuiicsl MOKa3bIBAa€T 3HAHUS HE TOJBKO HAa YPOBHE BOCIPOM3BENEHHUS U OOBSICHEHUS
uHpOpPMALlUK, HO M HMHTEJUICKTyalbHble HAaBBIKM pEIICHHs NpoOjeM M 3ahad, HAXOXKICHUS
YHHUKaJIbHBIX OTBETOB K ITpo0OieMaM; eciid B paboTe aHaJIu3 UICTOYHUKOB U JINTEPATYpbl YACTUYHO
HEIOJIHBIN, BBIBOJBI 110 IVIaBaM HEJOCTATOYHO apryMEHTUPOBAHBI, B CTPYKTYpPE U COJEP’KaHUU
paboThl €cTh OTHENbHbIE IOTPELIHOCTH, HE HMEIOIIME IPUHLUMIHNAILHOIO Xapakrepa. B
ocranbHOM KP, ornieHEHHAs Ha «XOpPOIIOY», AOJDKHA OTBEUaTh TPEOOBAHMSM, NPEIbIBISEMBIM B
paboTe C OLIEHKON «OTIMYHOY;

— Ha OIICHKY «YyHOBJIETBOPUTEJNbHO» (3 Oamma) — paboTa BBINOJHEHAa B COOTBETCTBUHU C
3aJlaHieM, OOYYarolUIiCsl MOKa3bIBa€T 3HAHUSA Ha YPOBHE BOCIPOMU3BEICHUS U OOBACHEHMS
uHpOpPMaLMY, MHTEJUICKTYaJbHbIC HAaBBIKM pEIICHUS NpOCThIX 3amad; ecaun B KP anamus
UCTOYHUKOB M JIUTEPATypbl MOJAMEHEH aHHOTHUPOBAHHBIM 0030pOM, JAOKYMEHTaJIbHAasi OCHOBA
paboThI IIpe/ICTaBIeHa HEJOCTaTOYHO, BHIBO/IBI HE KOHKPETHBI, PEKOMEHIAIIUN U MIPEII0KEHUS
¢J1a00 apryMEeHTHPOBaHbI, B CTHJIE U3JI0KEHUS U B 0(OpMIIEHUH pabOThl UMEIOTCS IOTPELIHOCTH,
CTYJEHTOM IIPOsIBJIEHA HEYBEPEHHOCTh BO BpEMS AUCKYCCUU;

— Ha OIICHKY «HEYI0BJeTBOPUTEeIbHO» (2 Oaiya) — 3aJaHue MPernojaBareisl BBITOIHEHO
YaCTUYHO, B MPOIECCE 3aLIUTHI pabOTHl 00YYArOIIUIACS TOMYCKAeT CYIIECTBEHHBIE OMIMOKHU, HE
MOJKET II0Ka3aTh MHTEJUIEKTYaIbHbIEC HABBIKM PEIICHUS ITOCTABJICHHOM 3a1a4H.

— Ha OLEHKY «HEYIOBJIeTBOPUTENbHO» (1 0ami) — 3amaHue NPEnoAaBaTeNs BBIIOJIHEHO
YaCTUYHO, OOydaroUIMiics HE MOXKET BOCHPOM3BECTH M OOBACHUTH COAEP)KAaHUE, HE MOXKET
[I0KAa3aTh MHTEJUIEKTYaJIbHbIE HABBIKU PELICHUSI IOCTABJIEHHOM 3a/1a4u.



