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JIner akTyanusanuu padoyeil nporpaMmsl

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena st peanmszanuu B 2027 - 2028
yueOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBHCTUKHU M IIEPEBO/IA

[Iporokom ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanmszanuu B 2028 - 2029
yueOHOM rojly Ha 3acefanuu Kadeapsl JIMHIBHCTUKHU M ITEPEBO/IA

IIporokom ot 20 . Ne

3aB. kadeapoii T.B. AkamieBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena i peanuzanuu B 2029 - 2030
y4eOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBUCTUKYU M ITEPEBO/IA

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AxamieBa

Pabouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peamsanun B 2030 - 2031
y4eOHOM rojty Ha 3aceqaHnu Kadeapsl JIMHTBUCTHUKH U TIepeBOa

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AkameBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanuzanuu B 2031 - 2032
y4eOHOM oy Ha 3acefanuu kaenpsl JIMHTBUCTUKU U TIEpeBOAA

[Iporokom ot 20 . Ne

3aB. xadenpoit T.B. Akawesa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

dbopMupoBaHue 6a30BbIX 3HAHUI, HABBIKOB U YMEHUH, HEOOXOIUMBIX I YCTIEUTHOTO
JIeJIOBOr0 O0IIIEHUsI B TUCbMEHHOU (hopMe; MOJTyueHHuEe CUCTEMAaTHYECKIX 3HaHUN 00
OCHOBaxX JIeJIOBOH MEPENUCKU Ha aHTJIMICKOM S3bIKE; PACCMOTPEHHUE TUITUYHBIX MTPOOJIeM U
TPYIHOCTEHN, BO3HUKAIOLIUX [IPH COCTaBICHUU MUCbMEHHBIX IOKYMEHTOB Ha aHTJIUHCKOM
S3bIKE; pa3BUTHE YMEHUN MUCbMEHHOW peun B cdepe JeI0BOro 00IeHus mpu
OJIHOBPEMEHHOI aKTUBU3ALUU JETOBON JEKCUKHU.

2 MecTo qucHuIIMHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

Jucnunnuna JlenoBas nepenucka (aHIIMACKUN S3bIK) BXOJIUT B 0053aTEIbHYIO YacThb
y4eOHOro 1miaHa 00pa3oBaTeIbHONU MPOrPaMMBI.

Jis u3ydeHus TMCHUIUIMHBI HEOOXOAUMBI 3HAHUS (YMEHHUS, BIAICHHUS),
c(hOpMHUPOBAHHEIEC B PE3YJIbTATE U3YUCHUS AUCIUILINH/ PAKTUK:

[IpakTuueckas rpaMMaTrKa (AaHTJTUHACKHUM SI3bIK)

CoBpeMeHHbIN HTHOCTPAHHBIH S3bIK (AaHTTHICKHM A3BIK)

WHOCTpaHHBIN A3BIK

3uanus (yMEHUs, BIaJICHNUs ), TOTYYCHHbIE IPU U3yYEHUU JaHHOM IUCIIUTUINHBI
OyayT HEOOXOAMMBI AJI U3YUYECHUS JUCIUILTNH/TIPAKTHK:

[Ipou3BoaCTBEHHAS - TIEArOrMYECKast IPaKTUKa

[TpousBoaCTBEHHAS - MPAKTUKA MO MOJIYUYEHHUIO MPO(hecCHnOHANbHBIX YMEHUI U OTIbITa
npodeccnoHanbHOI 1eATEeNbHOCTH

3 Komnerenuuu o0y4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILUIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThbl 00y4eHus

B pe3ynbraTe ocBOeHUS TUCHMITIMHBI (MOayssl) «JlenoBast nmepenucka (aHrTUiCcKuii
A3BIK)» 00yUarOIUNCS TOJKEeH 001aJaTh CIEAYIOIMMHA KOMIETEHIMSAMMU:

KO)I HHAUKaTopa I/IHI[I/IKaTop JOCTHXKCHUS KOMIICTCHIIN

OIIK-5 Cnoco0OeH ocylIecTBIATh KOHTPOJIb M OLIEHKY (POPMUPOBAHUS pe3yIbTaTOB
00pa3oBaHMs 00YJAIOUIMXCS, BHISIBIATH U KOPPEKTUPOBATh TPYAHOCTU B O0YUEHUHU

OIIK-5.1 Hcnonb3yeT TuarHocTu4eckue cpeicTBa, GopMbl KOHTPOJIS M OLIEHKH
c(OpPMHPOBAHHOCTHU PE3yJIbTAaTOB 00pa30BaHMsI 00yUaIOIIUXCs, B
COOTBETCTBUH € TPeOOBaHUAMHU (helepalIbHBIX TOCy1apCTBEHHBIX
00pa30BaTeNbHBIX CTAaHIAPTOB

OIIK-5.2 AHanu3upyeT NpUYMHBI TPYIHOCTEW U KOPPEKTUPYET IIyTU AOCTHKECHHUS
Ka4eCTBEHHBIX PE3yJIbTaTOB 00pa30BaHUs 00yUaIOIINUXCS




4. CTpykTypa, 00b€M U copepkaHue JUCHUILIMHBI (MOTYJISA)

OO6mias TpyA0€MKOCTh JUCIHUIUIMHBI COCTABIISIET 2  3a4€THBIX €IMHMI] 72 aKaj. 4acoB, B TOM

HHUCJIIC:

— KOHTaKTHas pabora — 32,1 akaj. 4acos:

— aynuTopHas — 32 akaj. 4acos;

— BHeayauTopHas — 0,1 akan. 4acos;

— camocTosTenbHas padora — 39,9 akaj. 4acos;

— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

@dopma arTecTaluy - 3a4eT

AynutopHast ] o
KOHTakTHas paboTa E = dopma TeKyIero
o =
5 B aKaJl. yacax 5] Bun KOHTPOJISI
Paszen/ Tema 3 (B axan ) == . P Kox
g & © | camocrosTenpHOM |  ycreBaeMOCTH U
JTACIUTUTAHBI ] e = . | xommerenun
3 g g paboThI MIPOMEKYTOYHOM
Tex na6. MpaKT. 'S aTTecTaluu
3aH. 3aH. | O &
1. Pa3nen 1 Jlenoas nepenucka
Kak 0CHOBa Y(PEeKTUBHON
CHUCTCMbl KOMMYHUKAalIUH.
IToaroroBka k
1.1 INonsaTne «aemoBas A
nepenvckay. Lemun u 3agaun MPAKTHICCKOMY [Iposepka
N 3aHSTHIO. OIlK-5.1
JIeIIOBOM MEPETHCKH. 7 4 6 BEIOIHERHE BBIIIOJTHEHUS OITK-5 2’
S13pIKOBBIE CpeACTBa DaKHCHII 1 3a/1aHuH. '
BO3/ICMCTBUS Ha ajipecara. ymp o
3aJJaHUH.
HWroro no pazaeny 4 6
2. Pazpgen 2 Odopmienue
JIEJIOBOTO MUChMa
2.1 CtpykTypa u CTHIb
0 OpMIICHHS JIEIIOBOTO
nucbMa. [IpunsaTsie B
. ITogroroBka k
JIEIIOBOM Mepenucke
MPAKTHIECKOMY
meumero opopurens | 7 4 |6 | e wmomons | OIS
p Brimonnenue N OIlK-5.2
JIETIOBOTO MUCHMa. DAKHEHII 1 3a1aHuH.
HIpudTel, HHTEpBAHI, y I;anaHnﬁ
ab3allHOEe YWICHEHHE TECTA, ’
MIPONMCHBIE U CTPOYHBIE
OYKBBI 1 IIp.
Hroro no pazzaeny 4 6
3. Paznen 3 Buap! nenooit
IIEPENUCKH.
IToaroroBka k
3.1 [IenoBoe nMuchMo, A
MPAKTHIECKOMY
Tenerpamma, dakc, SAHSTHIO ITpoBepka OIK-5.1
3JIEKTPOHHOE COOOIICHHE. 7 6 6 ) BBITTOJIHEHHS )
Brimonnenue N OIIK-5.2
Certuker — npaBmiia DaKHCHI 1 3alaHui.
3JIEKTPOHHOM MMEPEenCKH. yrp .
3aaHuH.
HWroro no pazaeny 6 6

4, Paznen 4 SI3bIK U CTHIIB
JIETIOBOTO MUChMa




4.1 CrangapTHbI€ SI3bIKOBBIE
(dhopmysl (kiuie) B
JIEIIOBOM MepemrcKe,
0COOEHHOCTHU YNOTPEOICHUS
OT/ICNBHBIX KATErOpHi CJIOB

ITogroroBka k

B JICJIOBOM TEpEICKe, MPAKTHIECKOMY
IIposepka
MIOCTPOCHHUE 3aHATHIO. OIIK-5.1,
N 6 8,9 BBITTOJTHEHHSI
CJIOBOCOYETAHUH U Brmonnenne . OIIK-5.2
. N 3a/1aHui.
HpeUIoKeHUH. AHATN3 yIpaXHEHUH 1
TUIUYHBIX S3BIKOBBIX 3a1aHuH.
omn60K. CTUIUCTHYECKHUE,
JIOTUYECKHE, JTIEKCHUECKUE,
Mopdornoruueckue,
CHHTaKCHYECKHE OIUOKH.
Hroro no pazneny 6 8,9
5. Paznen 5 Iepenucka npu
yCTpoICTBE HAa paboOTy
[loaroroska k
5.1 Pestome. ITucemo- MIPAKTHIECKOMY
IIposepka
mpock0a o mpueMe Ha 3aHATHIO. OIIK-5.1,
6 10 BBITIOJTHCHUS
paboty. XapakTeprcTHKa U BeinonHenue S— OIIK-5.2
pEKOMEHIaTeIbHOE MHACHEMO. YIpaXHEHUH 1 ’
3a/1aHuH.
Hroro no pazneny 6 10
6. Pazgen 6 CompanpHble HUCHMA.
6.1 Tlo3npaBneHus. IMonroroska
Bripakenue PaKTHIECKOMY
IIposepka
c0o00JIE3HOBAHUS. 6 3 3aHATHIO. BblrI;onHEHMﬂ OIIK-5.1,
Bripaxxenue Brimonuenne N OIIK-5.2
N 3aJlaHHH.
OnarogapHOCTH. yIpaXHEHHH 1
IIpurnamenus. 3a/laHUi.
Hroro no pazaeny 6 3
HWroro 3a cemectp 32 39,9 3a4€T
HWroro no aucumruinHe 32 39,9 3a4er




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

npobiaemuoe obyuenue, ponesbie urpsl, MKT.
6 YueOHO-MeTOqMYEeCKOE 0OOecTiedeHHe CAaMOCTOATEIbHOM padoThl 00y4YarommXxcst

[TpencraBieHo B npuioxeHuu 1.

7 OneHo4YHbIe CpeACTBA 1JIsl IPOBeAeHHUS IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOoANYecKOE U HHPOPMAIIMOHHOE 00eciedeHHe T CIUTLIMHBI

a) OcHoBHas JIMTepaTrypa:

1. [TaBnoBckas, 0. B. [lenoBas koppecnonaeHus : yaednoe mocodue / 10. B.
[MaBnoBckas ; MI'TY. - Marautoropek : MI'TVY, 2017. - 1 anektpoH. ont. quck (CD-ROM).
- 3ars. ¢ TuTya. akpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1614 (nata obpaiieHus:
17.02.2026). - MakpooObeKT. - Tekcr : anekTpoHHbIi. - CBeeHus 0oCcTyHbI Takke Ha CD-
ROM.

0) lonoJIHUTeILHAS JIUTEPaTypa:

1.Bonkoga, B. b. [lenoBeie Oymaru : yaeOHo-MeToamueckoe nocodue / B. b. Bonkosa.
- Maruutoropck : MI'TV, 2013. - 1 anektpoH. ont. auck (CD-ROM). - 3ara. ¢ tutyi.
akpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/3825 (nara
obpamienus: 17.02.2026). - MakpooObekT. - TekceT : 37eKTpOHHBIH. - CBeICHHS JOCTYITHBI
takxke Ha CD-ROM.

B) MeTonnyeckne yKa3anus:

CamocrosiTenbHas paboTa CTYICHTOB By3a : pakTukyMm / coctasutenu: T. I'. Heperuna,
H. P. Vpazaena, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOrOpCKHil TOC. TEXHUYECKUM YH-T UM.
I'. 1. Hocoga. - Marautoropck : MI'TY um. I'. U. Hocoga, 2019. - 1 CD-ROM. - 3arn. ¢ Tatym.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391  (nmara
obpamienusi: 30.01.2026). - MakpooOBbeKT. - TeKCT : 251eKTpOHHBIN. - CBeIeHUS JOCTYITHBI TAK)KE
Ha CD-ROM.

r) [IlporpammHuoe odecnieuenne u UHTEepHeT-pecypcebl:

IIporpamMmmHoe o0ecnieuenune

Haumenosanue .

10 Ne noroBopa CpoK JIeHiCTBUS JTHIICH3UH
7Zip cB00OOTHO pacnipocTpansemoe [10 0eccpovHO
Bbpaysep Yandex |cBoOoaHo pacmpoctpansiemoe [10 0eccpovHO
FAR Manager cB00OOTHO pacnipocTpansemoe [10 0eccpovHO

IMpodeccuonaibHble 6a3bl JaHHBIX 1 HHPOPMAHMOHHbIE CIIPABOYHbIE CHCTEMBbI
Hassanme xkypca CchlIKa
OnexTpoHHbIe pecypcsl oubnmoreku MI'TY um. I'.1. https://host.megaprolib.net/M
Hocosa P0109/Web



https://host.megaprolib.net/MP0109/Download/MObject/3825

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MOYJIs1)

MarepuanbHO-TEXHUYECKOE 00ecTeueHrne JUCIUTUTUHBI BKITIOYAET:

1. Y4eOHbIe ayIuTOpUU AJIsE TPOBEICHUS MPAKTHYECKUX 3aHSATHA, TPYIIIOBBIX U
WHUBUIYAIBHBIX KOHCYJBTAIIUH, TEKYIIET0 KOHTPOJIS M MPOMEKYTOYHON aTTeCTaIUH.
OcHnarmienue: MynbTUMEIMITHBIC CPEICTBA XPAHEHUS, TIEPEAaUn U TIPEACTABICHHS
nHpopMmanuu. KoMIiekc TeCTOBBIX 3aaHUi JIJIs1 TPOBEACHUS IIPOMEKYTOUHBIX B PyOEIKHBIX
KOHTPOJICH.

2. [ToMemenus y1si CaMOCTOATEILHON paboThl oOydaromuxcs. OcHaleHue:
[Tepconanpubie kKoMbIOTEPHI ¢ MakeTrom MS Office, Berxomom B IHTEpHET U ¢ JOCTYIIOM B
ANEKTPOHHYIO0 HH()OPMALIMOHHO-00pa30BaTENbHYIO CPEy YHUBEPCUTETA.

3. [Tomemenue 1y1st XpaHeHUs U TPOYUTAKTUIECKOTO 00CTYKUBAHUS y4eOHOTO
obopynoBanusi. Ocuamenue: [lkadsr ans xpaneHus: yaeOHO-METOAMYECKOM TOKYMEHTALIUH,
y4eOHOro 000pyAOBaHUS U YyUeOHO-HATIISIHBIX TTOCOOUH.



ITPUJIOKEHUE 1

Y4yeOHO-MeTOANYEeCKOe 00ecTieyeHHe CAMOCTOAITEILHOMH padoThl 00y4Yarommxcst

ITo nucnuruinne «/lenoBas nepenucka (aHITTMHACKUN A3bIK)» [IPELYCMOTPEHA ayAUTOPHAS U
BHEAYAMTOPHAS CaMOCTOSITeNbHAst paboTa 00yJaroImuXxcs.

AyauTopHas caMOCTOsITeIbHasl paboTa CTY/IEHTOB MPEANOJaraeT BhIMOIHEHUE TPAKTUYECKUX
3aJIaHUN Ha 3aHITUIX.

Ilepeyenb ayauTopHbIX 3agaHuil (A3):

A3 Ne 1 «/lenoBast mepenucka Kak 0CHOBa Y(PPEKTHUBHOIN CUCTEMBI KOMMYHUKAIIUH

No 1. Packpoiite copepkaHue MOHATHS «IeTI0Bask MEPEIUCKay.

No 2. VcraHoBuTE 11eM U 33141 J1€JI0BOM MEPETTUCKH.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;

to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;

to be convenient; to acknowledge; to be away

8.

9.

We our publications relating to Machine, Model 56.
For your we are sending our newest catalogue.
We the manufacturing plant on the questions raised by you during the preliminary

talks and will write to you immediately upon receipt of their reply.

Please, fax us if the time after December 11 for you so that we could make all
necessary reservations.

If you require any further _ , donot hesitateto __ us.

The M.V. Queen Mary __ from Hull yesterday.

We _ with our letter the shipping documents.

The vessel is to arrive at the port of as in Contract No. 3.
We  receipt of your telegram of today’s date.

10. We have received your letter February 7.




11.
12.
13.

14.

15.

We have your letter to Smith & Co., Ltd. for :

We will __ you of their decision as soonaswe ___ from them.

With __ to your letter we send these papers to you.

Our executive director Mr Brown ___inthe USA and is to be back by December 10 at
the latest.

Sorry for the inconvenience _ to you.

A3 Ne 2 «OdopMmIiieHHE JEITOBOTO MHCHMaY

Ne 1. OxapakrepusyiTe CTUIb I€TOBOTO TUCHMA.

Ne 2. Onpenenure CTpyKTypy A€I0BOTO MUChMA.

Ne 3. Complete the sentences.

10.

11.

12.

(st Bamrero cBenenusi) we attach our (meuatHsie MmaTepuansl) relating to Machines,
Model A.

(B otBer Ha) your letter of the 5" September, 2008 we are sending you our latest
(IpOCTIEKTHI).

We have to contact (3aBO-M3rOTOBUTED).

We enclose herewith copies of (orrpy3ounbsix qokymeHnToB) which we sent to you under
separate cover.

We suggest that you should send your (mipefickypanTsi) and catalogues (1o aapecy) Smith
& Co.

You will find all leaflets (mpunoxennsie) herewith.
As soon as we (moxy4yum oT HuX u3Bectus) we will inform you of their decision.

(Ccputasics Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (nepecmotpenn) all the arrangements with our clients relating to the (oTrpy3o4Hbie
JIOKYMEHTBI).

We acknowledge with thanks receipt of (Bameit TenerpaMmbl OT CETOAHSTITHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (npusnatenbHb) to you for sending us your publications (0TeI5HBIM TOYTOBBIM
OTTIPABJICHUEM).

(ITo monmyuenun) the shipping documents, please, advise our clients.



13. We have received your letter dated February 20" and (sanpasum) it to our Clients (ua

PaccMOTpEHHE).

14. In reply to your fax of the 28™ April we are glad to inform you that the m.v. Victoria

15.

(ormeut u3 ['masro) yesterday.

All these questions were raised by Smith & Co. during (mpeaBapuTenbHbIe IEPETOBOPHI).

A3 No3 «Bubl Ae710BOM IEPEUCKI

Ne 1. Onpenenure TpaaguIIMOHHBIE BUABI JIETOBOM MTEPEITUCKH.

No 2. OxapakrepusyiiTe npaBuia 3J€KTPOHHON NEPENUCKU.

Ne 3. Fill in the blanks with articles where necessary.

10.

11.

12.
13.

14.

We are sending this catalogue for information.

We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.

| hope new price-list will be of interest to you.
goods will arrive at port of destination on 16" May, 2018 as
stated in Contract No. 386.
Thank you for information sent by air-mail.
In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.
We enclose herewith copy of Bill of Lading (koHocameHT), the
shipping documents are sent under separate cover.
We acknowledge receipt of your cable informing us of sailing of M.V.
Queen Mary.
We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their
reply.
We are glad to inform you that goods were shipped yesterday by M.V.
Angela.
We have forwarded your letter to address of our clients for consideration.
With reference to your letter we have to state that it was misunderstanding.
All shipping documents will be faxed to address of our Clients tomorrow

morning.



15.

We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «SI3BIK ¥ CTHJIB 1€JI0BOT0 MUCHMA))

Ne 1. Onpenenure craHIapTHBIC S3BIKOBBIC (POPMYIIBI B JEITOBOM MTEPEITUCKE.

No 2. [IpoaHanM3upyiTe TUITUYHBIC SI3BIKOBBIE ONMIMOKH B IEJIOBOM IEpPEIUCKeE.

Ne 3. Complete the sentences.

10.

11.

12.

13.

14.

15.

We are a large store in the centre of Milan (c uesnsim psimom Toproseix Touek) all over the
country.

We hope your prices as well as (ycmosust) will be competitive and look forward to
(pa3merenus 3akasa) with you.

We shall appreciate it if you will send us your prospectuses (B 1Byx 3K3eMIUISIpax).
They are going to (pa3mecTuTh 3HAYUTENIBHBIN 3aKa3) With us.

We should be obliged if you would send us an offer for these goods (yka3aB neny kaxmoit
80770005051 OT,Z[GJ'IBHO).

(Ha exxeronnoit spmapke) last month we saw your (mpu6opsr) and got some publications
covering the latest models.

We have seen (Bame pexiamaoe o0bsiBiicHne) in the August edition of the “Medicine”
journal.

Our terms of payment are 50% (ua unkacco) and 50% (akkpeaguTHBOM).

We are interested in tinned fish (¢ otrpy3koii paBHbIMu maptusmu) during the next three
months.

Could you send us an offer for these goods (yka3aB 1ieHy ka0 MO3UIIMU OTACIHHO).

(ITpurumas Bo BHUManue) your advanced technology and attractive prices we would ask
you to send us further data concerning (Bammux ycnowii utaresxa) and delivery as well as
technical documentation.

We would ask you to send us (zononHUTEIpHYIO HHPOPMAIHIO OTHOCUTENBHO) terms of
payment and delivery.

We are ready (npenocraButh Bam ckujky) from list prices.

The goods will be shipped (uepe3 paBubIc mpomekyTKH Bpemenn) during the second
quarter.

We represent (cets pecropanos) and cafeterias in Russia and are looking for a company
(3ansTyro) in the export of fish and fish products.



A3 Ne 5 «Ilepemnucka nmpu ycTpoiicTBe Ha paboTy»
Ne 1. Hanuimurte cBoe pe3roMe.

Ne 2. HanuiuTe conpoBOAUTENBHOE TUCHMO.

Ne 3. Hanuiute peKOMEHIaTeJIbHOE TUCHMO.

Ne 4. Study the following letter and define its type. Write a letter of application using the letter as a
model.

Dear Mr Barker

Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. | should like to be considered for this post.

As you will see from my enclosed Curriculum Vitae | have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Commerce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give further
details should they be needed. If you are interested in my application my present employer has
agreed to provide further information.

I am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «CommanpHbIe TUCHMA)

Ne 1. Onpenenure TpaAUIIMOHHBIE BUABI COLMAIBHBIX IMHCEM.

Ne 2. ITpuBenute mpuMepbl OCHOBHBIX BUJOB COIMATIbHBIX MTUCEM.



Ne 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.

Enquiry
London, October 10, 2018
Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or
as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in duplicate.
We hope to hear from you soon.
Yours sincerely,

E. Lacombe

BHanI[I/ITOpHaH CaMOCTOATCIIbHAA pa60Ta 06yqa10mﬂxc;1 OCYHICCTBIIACTCA B BUJC N3YUCHUA
JIMTCPATYPHI IO COOTBETCTBYIOIICMY pa3Jicily € npopa60TI<0171 MaTepuaja 1 BbIITOJIHCHUA
JOMAIIIHUX 3aJaHUil.

I[IpumepHble nHAMBHAYATbHBIE JoMalHKe 3anganus (U13):
N3 Ne 1 «JlenoBas nepemnucka Kak OCHOBa 3(pPEeKTUBHOM crCTEMbl KOMMYHHUKAITIH

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.

LETTER 1
1. Enclosure
2. Dear Sirs

3. We are sending you our new catalogue. We hope it will be of interest to you.
4. Standard Office Furniture, Ltd.,

Cantley Road,

London SW4

5. Yours faithfully, J. Smith



6. 15" September 2020
LETTER 2

1. Dear Sirs,

2. Yours faithfully, P.J. Morgan

3. The British Engineering Co.,
12 City New Road,
London, EC 3

4. April 10, 2020

5. We have received your letter of the 21% March and sent it to our clients for their
consideration. We will inform you of their decision in a few days.

Letter 3
1. Enclosure.
2. Dear Sirs,
3. May 4, 2020

4. In accordance with your request we have pleasure in sending you our publications relating
to Model A. We hope to hear from you soon.

5. Yours faithfully, B. Grey
N3 Ne 2 «OdopmieHue 1eI0BOT0 MUChMa

Translate into English.

VYBaxaemslii r-0 Cmur!

Mpr1 nonyunnu Bare nuceMo oT 14 HOAOPsI, K KOTOpOMY OBLITH MpUIIOKEHBI Barm
pEeKJIaMHbIE MaTepHUalibl, HOBbIE TPEHCKYPAHTBI, KATAJIOT CTAHKOB, a TAK)KE MPOCHEKTHI,
oTHOcsecs K Moaenu A4.

Mp! HanpaBwiIn Bamm 10KyMeHTBI Ha pacCMOTpEeHHE HalluM napTHepaM. Kak ToiIbKo Mbl
MOJyYMM OTBET, MbI coo01muM Bam 00 ux pemenun. JKnem Bamero orera. [loxanyiicra,
MOJITBEPANUTE MOJTyYEHHE.

C yBaxxeHuew,

I'. bpayn

19.07.2018



N3 Ne 3 «Bupsl 1e510BOM NEPENUCKU»

Translate into English.

VBaxkaemsble rocrnoaal

[Tonreeprknaem nonyyenue Bamero dakca oT ceronusauiHero uncia. Mpl pU3HATEIbHbI
Bawm 3a Bamu pekiiamubie MaTepualibl, IPUIOKEHHBIE K MUCbMY OT 23 aBrycta. lHTepec 11s Hac
MPEJICTaBIISIET MOCIIEAHUI KaTalor CTAaHKOB Balnx KJIMeHToB.

Mbe1 npocum Bac HanpaBuTh Halil 3aka3 (ENQuiry), OTOCITaHHbBIN OTACIbHBIM OYTOBBIM
OTIIpaBJICHUEM, Ha 3aBO/I-U3TOTOBUTEIb Ha PACCMOTpPEHUE.

BBISICHI/ITC, HOX(aHYﬁCTa, BO3MOJKHBI JIU ITPEABAPUTCIIbHBIC IICPECTOBOPLI C
MpeaACTaBUTCIIIMU «Cwmut OH]J Ko.». COO6H_[I/ITC HaM, KaK TOJIBKO IIOJYUUTEC OT HUX U3BCCTHUS.

C yBaxxeHHeM,

Hx. Cmut

30.05.2018

HJI3 Ne 4 «SI3bIk M CTHJIBb 1€JI0BOT0 MACHMA)

Translate into Russian:

1. Dkcnenutopsi —

2. Ha ycnoBusx cug CTOKronbpM —
3. CompoBoIUTENHHOE MUCHMO —
4. 3anepikka B OTIpy3Ke —

5. Illupoxuit acCOPTUMEHT TKaHEH —
6. Cnenats Bce BO3MOKHOE —

7. 3adpaxrToBarh CyJHO —

8. Tosap mo o6pasiy —

9. Yek na 100 mommapoB —

10. OTrpyxatb TOBaphI —

11. BHOBb cchlIasich Ha YTO-TUOO —

12. Tlorpy3uts ToBap —



13. 3axoauTh B MOPT MO IMyTH ciieoBaHuss B CTOKTOJIbM —

14. B cuet okoHYaTEIbHOrO pacuyeTa 1o KoHTpakty Ne |

15. Anp60M 00pa3IoB —

16. Oxuaath ¢ HETEPIIEHUEM CKOPOTO OTBETa —

17. MecTtoHaxoIeHUE Cy/IHA —

18. dpaxToBas cTaBka —

19. Yaprep-naptus —

20. 3ammuactu —

N3 Ne 5 «Ilepenucka npu ycTporcTBE Ha paboTy»

Translate into English using expressions from Model Character Reference.

1.

Mucc Yotcon Obuta upe3BbIYaitHO MpeaHa CBOCH padoTe U BCETla COOTBETCTBOBAIA
CaMbIM BBICOKHUM CTaHJapTaM.

OHna nposiBujIa NepBOKIACCHBIE HABBIKK OOLICHMUSL.
Omna Bcer/ia BBIIIOJHIIA CBOIO Pa0OTy 3((HEKTUBHO U C IHTY3UA3MOM.

Omna 1moJp30Banach YBAXKCHHUEM HITATHBIX pa6OTHI/IKOB, HO 3TO HMKOTIa HE MeIIailo eu
BBITIOJTHSATH CBOU 00S3aHHOCTH.

Omna okaxkeTcs 3aMeYaTeIbHBIM U pr,I[OJ'IIO6I/IBBIM pa6OTHI/IKOM.

N3 Ne6 «CormanbHbie THCHMaY

Translation Test

1.

2.

BJIaFOI[apI/IM Bac3a (I)aKC OT CCTOAHAIIHETO YMUClia.

K coxaneHuro, MbI HE CMOIUIH COOOIUTEL BaM 00 oTmibiTid T/X «Kimaig» mo
HEJI0pa3yMEHHUIO.

MBI perynsipHO MOay4aeM OT HUX U3BECTHS.

Karasnor ctaHkoB, BBICTTaHHBIN C MUCHMOM OT 25 sSTHBapsi, MPEACTABIISET JIsl HAC OOJIBIION
WHTEpEC.

[ToaTBepkmaeM nmomydenue Bamrero nmucbma ot 3 ceHTSIOPA.
Mp1 6buTH OB IpU3HaTENbHBI BaM 3a Barn HOBBII kaTasor.

Bri JOJIKHBI HEMCAJICHHO CBA3AaThCs C 3aBOJOM-U3TOTOBUTCIICM.



8. Ilo npuOkiTHH B MOPT Ha3HAUEHUS HAIIPABbTE B HAIIl aJJPEC BCE OTIPY30UHbIE TOKYMEHTHI
OTJICIbHBIM IIOYTOBBIM OTIIPABICHUEM.

9. IlpumuTe U3BHHEHUS 32 IpHUMHEHHOE BaM 6ecrioKonCTBO.

10. C nameit cTopoHbBI MBI HAIIPABUIJIM UM TEJIETPAMMY.

11. M=l crienaem Bce BO3MOKHOE, UTOOBI AEHCTBOBATH JOJDKHBIM 00pazoM.
12. MBI UCKpeHHE coxayieeM, yTo Bam ObL10 MpUYnHEHO OECIIOKOMCTRO.

13. Cnacu0o 3a T0, 4TO MPHUBJIECKIIM Hallle BHUMaHHE K ’TOMY BOIIPOCY.



MNPUJIO)KEHUE 2
«OueHoYHbIe cpeacTBA I MPOBeeHHs IPOMEKYTOYHOM aTTeCTAI[HID

a) [lmanupyembie pe3yjbTAThl 00yUYeHHS U OLleHOYHbIE CPeACTBA ISl POBEACHUS IPOMEKYTOUHON ATTeCTAlUM:

KOZI HHAUKaTopa I/IH[[I/IKaTOp JOCTHIXKCHHUSA KOMIICTCHIIMHN OHCHO'—IHI)IC cpeacTBa

OIIK-5: Cnioco0eH ocyIiecTBIsAThH KOHTPOIIb U OLIEHKY (JOPMUPOBAHUS PE3yIbTATOB 00pa30BaHUs 00yUAIOUIUXCS, BISIBISATh U KOPPEKTUPOBATH TPYJHOCTH B
00y4yeHuun

OIIK-5.1 Hcnonb3yer auarHocTuyeckue cpeacrtna, |llepedenb TeopeTnyeckux BOIPOCOB K 3aYETY:
(OpPMBI KOHTPOJIS ¥ OIEHKH

1. Speak about a business letter layout.
c(hOPMHUPOBAHHOCTH PE3yJIHTATOB

obpasoBanns obyuarommxes B 2. Speak about the content and style of business letters.
COOTBECTCTBHUH C Tpe6OBaHI/IHMI/I
denepanbHBIX TOCYIaPCTBEHHBIX 3. Speak about the style and language of business letters.

00pas3oBaTeLHBIX CTaHOJapTOB .- . .
P P 4. Speak about writing styles in business correspondence.

5. Speak about how to write a CV.

6. Speak about how to write a covering letter.

[IpumepHBIC TpaKTHYECKUE 3aJaHUs VIS 3a4eTa:
3amanue

Translate into English.




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

VYBaxxaemeie rocoga!

Ms1 noareepkaaem Bamie mucemo ot 10 uroHA, K KOTOpOMY OBLTH IPUIIOKEHBI
paboune xapakTepucTHKU Bariero o00py10BaHUs U pacyeThl, CBI3aHHBIE C YCTAHOBKOM
JIBUTATEI.

MBI TIIaTenbHO U3yuniy Bamm maTepuansl 1 IPUILUIA K BBIBOJY O TOM, YTO BEPOSITHO
B Bammix ornenkax Opuia pomyieHa ommoka. MomrHocTh Oblia yka3zaHa kak 12600 kBt
BMecTo 12800 kBt cornacHo crienudukamnmm.

[TpocuM noaTBEpANTH yKa3zaHHbIE (Pl 00PaTHON MOYTOM.

C yBaxxeHueM K. Cmur

16 uroust 2018 r.

3aganue
Make up letters according to the situations.

15 cenTsa6ps Brl nonyuwmiu nucbmo u3 JIonaoHa ¢ naTepecytonieit Bac nndopmanueii B cBs3u
c 3aka3oM Ne 4. [Tonreepaute nonydenue. [lobmaronapure 3a nucemo. Cooburute, uro Bl




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

IHOCCTUTEC .HOHI[OH B OJrokaiiniee BpEMs, IA€ U CMOXETC BBISICHHUTDH BCC HO,Z[pO6HOCTI/I.

3amanue
VBaxxaemble rocaoaal
3aka3 Ne 4

MBsI noaTBepkIaeM noiyuenne Bamrero ¢akca ot 3 aBrycra, rje coodmaercs o Tom,
yT0 Baim sxcneiuTopsl cenany Bce BO3MOKHOE, YTOOBI 3adpaxToBaTh CyTHO HEOOXOIUMOI
rpy3onoabeMHocTd. OtHako Bl coo0mmm, 4To CyJHO 10 CUX MOP HE 3a(paxTOBAHO.

MBl, co cBO€ll CTOPOHBI, TIIATEIBHO N3YUYHUIIU (PAXTOBBIN PHIHOK, U BEIHYIECHbI
coo01muTh BaM 0 TOM, YTO BH]ly MOBBIIIAOLIEICS KOHBIOHKTYPHI (PPaXTOBbIE CTAaBKU
YBEJINYMIINCh Ha 3HAYUTEIbHYIO Beaun4urHy. Mbl mpuiiaraeM Haiu pacuets! (calculations) u
npocuM cooduuTh 0 Bamewm pemennn. C HeTeprnenuem oxxugaeM Barero orsera.

C yBaxkeHuew, A. I>amdiic

3aganue




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

Translate into English.

VYBaxxaemsie rocrioaa!

bnaronapum Bac 3a nucemo ot 31 aBrycta 2010 rona. Mel ¢ yaA0BOJIBCTBHEM
BbIChIJIaeM Bam ¢ TaHHBIM MUCHbMOM HAIIIK TTPOCTIEKTHI, OPOIIIOPHI, CICIIUPUKAIIIN U IPYTHE
MeyaTHbIC MaTEPUAIIBI.

OnHako MBI cOXKalleeM, HO HAILIEro IOCIEAHEr0 KaTajaora HeT B HaCTOSILEE BPEMsI B
HaJIMYUH, IOCKOJIBKY OH Pa30IIENCs, a HOBBIA TUPAX IedaTaeTcs B Hawel Tunorpaguu. Kak
TOJIBKO MBI MTOJIYYUM KaTajor U3 TUHorpaduu, Mbl He3aMeUIUTEIbHO BbIIeM Bam
HECKOJIBKO JK3EMILIIPOB.

Kpowme Toro, MbI Beicbu1aeM BaM oT/1e1bHBIM TAKETOM HaIlM TOBAapHbBIE 00pa3IIbl.
IIpocum mOATBEPAUTH NOJyYEHHE.

C yBaxxeHHeM JIx. bpayn

5 cents6ps 2018 r.

OIIK-5.2

AHanmu3upyeT NpUYNHBI TPYAHOCTEN U
KOPPEKTHUPYET ITyTH JOCTHUKEHUS

[lepeueHp TEOPETUYECKUX BOIIPOCOB K 3a4ETY:




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

Ka4eCTBEHHBIX PE3yJIbTATOB 00Pa30BaHHS
00yJaroImxcst

1.
2.

3.

Speak about how to write business emails across cultures.

Speak about the rules of netiquette.

Speak about how to make a business presentation across cultures.
Speak about how to write a character reference.

Speak about how to get your message across successfully.

Speak about how to write social letters in business environment.

KomrmiekcHbie mpoOaeMHbIe 3aaHus

3aganue

Make up letters according to the situations.

Bel nonyunim o dakcy nHpopMaimio o crankax (machines), KoTopbie MPeaCTaBISIOT ISt
Bameit komnanun HecomHeHHbIN nHTEpec. [lonpocure Briciars Bam karanoru,

HpeﬁCKypaHTBI U APpYTruc neYaTHbIC MaTCPUAJIbI.

3aganue

Translate into English.




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

VYBaxaemsrii r-u Cmur!

Mgl coobmaem Bam 0 ToM, 4TO Halll MPEACTaBUTEND IIOCETUII KOMITAHUIO,
MIPOU3BOSIIYIO IIUPOKUIN aCCOPTUMEHT TKaHel. OH mpuBe3 0O0JIBIIIOE KOJIUYECTBO TOBAPHBIX
00pa3oB 1 aTbOOMOB 00Pa31I0B, U3y4ask KOTOPhIE Mbl OTMETHIIM UX BBICOKOE KauyeCTBO.

MBI ¢ yIOBOJILCTBUEM TTOChITIaeM BaMm katanoru u crienupuKanuy OTIeIbHBIM
MMOYTOBBIM OTIPABICHUEM U HAJIEEMCSl, UTO OHU 3aMHTEPECYIOT Takke 1 Bac.

[Toxainyiicra, MOATBEPAUTE MOJYyYEHHUE U COOOIUTE, IPOU3BENHU 11 Ha Bac
pEeKJIaMHbIE MaTepHalIbl TAKOE XKe OIaronpusTHOE BIEUaTICHHUE.

C yBaxxeHHeM, A. bpayn

23 anpens 2018 r.

3amanue

Translate into English.

1. Mpi 6ynem BaM IpU3HATEIbHBI, €CIIU Bbl BBIIUIUTE HAM BaIlld OPOILIOPHI U MTPOCIIEKTHI
B JIBYX DK3EMILIApax.




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

2.

10.

Ha nac Oosbloe BrieuaTieHue ITPOMU3BEIIO Bame MEIUIIMHCKOC O60py,Z[OBaHI/Ie,
MMpEaACTAaBJICHHOC HAa BallIEM CTCHAC HAa BBICTABKE B MirouxeHe Ha HpOH.UIOﬁ HEOCIIC.

YV Hac ecTh TOProBbl€ TOUKH B pa3HbIX ropojax Poccuu, u Mpl MOriu Obl Ipo/iaBaTh
BaIlld PbIOHBIE KOHCEPBBI B OOJIBIINX KOJIUYECTBAX.

ToBap OyzaeT oTrpyaThCsl paBHBIMH ITAPTUSMU YEPE3 PABHBIE IPOMEKYTKH BPEMEHU
B TEYCHUE TPETHETO KBApTaja 3TOro rojaa.

[Tnarex Oyner Npou3BOAUTHCS 0€30T3bIBHBIM aKKPEAUTUBOM, KOTOPBIH J10JIKEH OBbITH
OTKPHIT B JIOHTOHCKOM TOProBOM OaHKe B TEUEHHUE 5 THEH OT JaThl 3TOTO MUCHMA.

MBI nipesicTaBisieM CeTh PECTOPAHOB OBICTPOro 0OCITYKUBAHUS 10 BCEH CTpaHe U
XOTemH Obl CBSI3aThCS C KOMITAaHUEH, 3aHUMAIOIIEHCs SKCIIOPTOM PHIOHBIX KOHCEPBOB.

Mps1 npounTaiiu Baiie pekjiaMHOe 0ObsIBIIEHHE B )KypHaje «Mebenb u opucHoe
000py0BaHNE» U XOTENH, YTOOBI BBl HAM HAIIPaBWJIM Bally oepTy Ha opHUCHOE
000py/I0BaHUE, YKa3aB Ballll JIy4IlIMe LIEHbI U Han0oJiee BHITOJHbIE YCIOBHUS TUIaTeXka.

Hamr 6ank oTKpbhIBaeT HOBOE OT/IeNieHHe B MaHuecTepe, U TT0ATOMY HaM CPOYHO
HYKHO NpuoOpecTu 0PUCHYIO MEOEITb.

Harmra komnanust HaMepeHa pa3MeCTUTh y BaC KPYIHBIN 3aKa3, U MbI XOTEJIH Obl 3HATh,
Ha KaKyl0 CKUJKY Mbl MOTJIM Obl paCCUMTHIBATD.

MB&I coryiacHBI Ha CIIeyIOIIHe ycaoBus tiatexa: 20% 0e30T3bIBHBIM aKKPEIUTHBOM,
80% - Ha mHKAacco.




Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHSA KOMIICTCHIIMHN

O11eHOYHBIE CpeacTBa

3amanue
Make up letters according to the situations.

Onun u3 oTAenoB Baieit koMnaHuu He HAITPABUIIM CBOMM KJIMEHTaM CBOEBPEMEHHO
JIOKYMEHTBI, Kacarontuecst 3akaza Ne 5. Bol 1oJKHBI IpUHECTH ¢BOU n3BuHeHus (0 offer one’s
apologies), 00bsICHUB, YTO MPUYUHON cTao HegopasyMmeHue. Hamumure, uto Ber caenaere
BCE BO3MOXHOE, YTOOBI BIIpeib H30€KaTh TakuX cuTyanuii. CooOIuTe, YTO BMECTE C IaHHBIM
NHUCbMOM BBl OTChLIa€TE BBIICYITOMSHYThIE JOKYMEHTHI.

6) HOpﬂ}IOK NMpPpOBCACHUSA l'[pOMe)KyTO‘-lHOﬁ aTTeCTalluM, MOKa3aTe¢/In U KPUTCPUHU OLICHUBAHUSA:

HpOMe)KYTO‘IHaSI arrecranus 1o JUCIHUITIIINHE <<T€Opl/15[ MG)KKan;TypHOfI KOMMYHHKaAUN» BKIHOYACT TCOPECTHUICCKUEC BOIIPOCHI, ITO3BOJIAIONIME OICHUTb

YPOBCHb YCBOCHUSA O6y‘laI-OIIII/IMI/IC$I 3H3HPII>1, " INPAKTUUCCKHE 3a/IlaHUs, BBIABIIAIOINNUE CTCIICHD C(i)OpMI/IpOBaHHOCTI/I YMeHI/Iﬁ n BH&HCHHﬁ, IIPOBOAUTCH B

dbopme 3auera.

3aueT Mo JAHHOM JAUCUUIUIMHE IPOBOJAUTCS B YCTHOM (hopMe U BKIHOYAET B c€0sl OANH TEOPETUUECKUI BOIIPOC U OJTHO MPAKTUYECKOE 3a/1aHuE.

IToka3zarenu u KPUTECPHUHU ONCHUBAHUA 3a4€Ta:

Kputepun orieHkH (B COOTBETCTBUHU C (POPMUPYEMBIMU KOMITETEHIIUSAMH U TUIAHUPYEMBIMH pe3yJIbTaTaMHi 00yUeHUs):

— Ha OCHKY «3aYTE€HO0» — CTYACHT JOJKCH IOKa3aTh }IOCTaTOLIHBIfI YPOBCHB 3HAHWI HE TOJIHKO Ha YPOBHE BOCITPOU3BCIACHUSA U 00BACHEHHUS

I/IH(i)OpMaHI/II/I, HO U MHTCJUICKTYAJIbHBIC HABBIKU PCIICHUA HpO6J’I€M " 3a1a4, HaXO0XICHNA YHUKAJIBHBIX OTBETOB K np06neMaM, OII€HKHU 1 BBIHECCH U

KPUTHYECKUX CYKJICHUH;

— Ha OIICHKY «HE€ 3a4YTE€HO0>» — CTYACHT HE MOXKET IIOKAa3aTh 3HAHUA Ha YPOBHE BOCIIPOU3BECHUA U 00BSICHEHHUS I/IH(I)OpMaI_II/II/I, HEC MOXKCT I10Ka3aTb

HWHTCJUICKTYAJIbHBIC HABBIKH PCIICHUS MPOCTHIX MCTOAUYCCKUX 3aaa.




