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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouast mporpamMma rnepecMoTpeHa, 00CykaeHa u o00peHa s peanusaruu B 2027 - 2028
yueOHOM ToJ1y Ha 3acefannu kagenpsl JIMHTBHCTUKH U TIEpEeBOAA

[Iporokonm ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
yueOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBHCTUKHU M IIEPEBO/IA

[Iporokonm ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2029 - 2030
y4eOHOM rojly Ha 3acefanuu Kadeapsl JIMHIBUCTUKHU M ITEPEBO/IA

[Iporokon ot 20 . Ne

3aB. kadenpoit T.B. AkamieBa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2030 - 2031
y4eOHOM rojly Ha 3aceqanuu Kadeapsl JIMHIBUCTUKHU M ITEPEBO/IA

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ooopena s peanusanuu B 2031 - 2032
y4ueOHOM roJly Ha 3aceaHuu kadeapbl JIMHIBUCTUKH U IEepeBoJa

[Iporokom ot 20 . Ne

3aB. xadenpoit T.B. AkamieBa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[enbto ocBOeHUS NUCUUIUTHHBI «VIHOCTpaHHBIN S3bIK B TPOdeccroHaNbHOM
KOMMYHHKAIUNY SIBJISICTCS: MOBBIIICHUE UCXOJHOTO YPOBHS BJIaI€HUSI MHOCTPAHHBIM
SI3BIKOM, JOCTUTHYTOT'O Ha MPEbIyIel CTyIeH! 00yUYeHUS;

dbopMupoBaHUEe y 00YUaIOMIUXCS CIIOCOOHOCTH OCYIIECTBIIATH JEIOBYIO
KOMMYHHUKAITMIO B YCTHOM ¥ MUCbMEHHOM (hopMax Ha TOCyAapCTBEHHOM si3bike Poccuiickoit
denepannu 1 THOCTPAaHHOM(BIX ) SI3bIKE(aX )

2 MecTo qucHuIIMHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

Jucuunnnza IHOCTpaHHBIN A3bIK B IPO(ECCHOHAIBHOM KOMMYHUKAIMY BXOJUT B
00s13aTeNIbHYIO YacTh y4eOHOro I1aHa 00pa30BaTeIbHON POrPAMMBI.

JUia n3yyeHus JUCUUIUIMHBI HE0OXO0AUMBI 3HAaHUS (YMEHUS, BIIa/ICHU),
c(OpMHPOBAHHBIC B PE3yJIbTATE N3YUCHHS TUCIUIUIMH/ IPAKTUK:

WMHOCTpaHHBIN A3BIK

3HaHus (yMEHUs, BIIAICHUs ), OJYyYEHHbIE IPU U3YYEHUH JAHHOM JTUCLUIUIMHBI
OyayT HeOOXOAUMBI JUI U3YUEHHSI JUCLUIUIMH/IPAKTUK:

[TonroroBka k cade u ciada rocyJapCTBEHHOIO 3K3aMeHa

3 Komnerenuun odyuarouierocsi, popmupyembie B pe3yJibTaTe 0CBOEHUS

AUCUMILUTUHBI (MOYJIs1) M IVIAHUPYeMble Pe3yJIbTaThl 00y4YeHus

B pe3ynbrare ocBoeHus AUucUUIUIMHEBL (MoAyis) «HOcTpaHHBIN S3bIK B
npodecCHOHATEHON KOMMYHHUKAITUN 00YJArOIIUNICS JOIHKSH 00J1a1aTh CIICIyIOIIHMH
KOMIICTECHIIHSIMH

KO[[ HHAUKATOopa I/IHIII/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

VYK-4 CriocobeH ocyniecTBIATh JeI0BYI0 KOMMYHHUKAIIMIO B YCTHOW M MUCbMEHHOHN (opmax
Ha rocyiapctBeHHoM si3bike Poccuiickoit depepanyy 1 HHOCTpaHHOM(bIX) sI3bIKe(ax)

YK-4.1 Boi6upaet ctuinp oO1IeHHs Ha PYCCKOM SI3bIKE B 3aBUCUMOCTHU OT LIETH U
YCIIOBUM MapTHEPCTBA; aJallTUPYET PEUb U CTHJIb OOLIEHUS K CUTYalUsIM
B3aUMOJICUCTBUS

YK-4.2 Bener nenoByro nepenucKy Ha pycCKOM U MHOCTPaHHOM SI3BIKAX C

y4€TOM 0COOEHHOCTEH CTHUIIMCTUKH OPHUIUATBHBIX THCEM U
COLMOKYJIBTYPHBIX pa3InyHii

YK-4.3 BoinonHseT s TMYHBIX 1enel nepeBoa 0pUIUaIbHBIX U
npohecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO S3bIKA HA PYCCKUH, C
PYCCKOTO 5I3bIKa Ha MHOCTPAHHBIN

YK-4.4 [Ty6ardHO BBICTYMAET HA PYCCKOM SI3bIKE, CTPOUT CBOE BBICTYIIJICHHUE C
YUETOM ayAUTOPHH U TIENIH OOIIECHUS
YK-4.5 YcTHO npencTaBisieT pe3yabTaThl CBOCH AEATEIbHOCTA HA HHOCTPAHHOM

SA3BIKC, MOXKET MOAACPIKATE pa3roBOP B XOJA€ UX 06CY)K}16HI/I$I




4. CTpyKTYpa, 00bEM H COJEepKaHNEe TUCUUIIMHBI (MOIYJIs1)

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eauHuI] 144 akaja. yacoB, B TOM

HHUCJIIC:

— KOHTaKTHas pabora — 60,2 akaj. 4acos:

— aynutopHas — 60 akaj. 4acos;

— BHeayauTopHas — 0,2  akaj. 4acos;

— camocTosTenbHas padora — 83,8 akaj. 4acos;
— B popme npakTudeckoil moaroroBku — 0 akai. yac;

dopma aTTeCTaLMU - 3a4€T, 3a4ET C OLIEHKOU

AynuropHas % o
KOHTaKTHas paboTa E z dopma TeKyIero
& =
5 B aKaJ. yacax 3 Bun KOHTPOJISI
Pasnen/ tema 3 ( A ) 82 . P Koz
g 8 © | camocrosiTenpHON |  ycrieBaeMOCTH H
JUCLUATUINHBI 3 [~ . | xommerenumu
3 g g paboThI MIPOMEKYTOUHOH
Tlex mab. | mpakr. e aTTeCTaluu
3aH. 3aH. | O &
1. 1. Cdepa Oynymieit
npodecCHOHATBEHON
JIeSITeIbHOCTH
1.1 Pa3Butne ymenuii u
HaBBIKOB MUCHhMa 110 Hoarorosxa YK-4.1, VK-
MUCbMEHHOTO ITposepka 4.2, VK-4.3,
teme:«VicTopus pa3BUTHS 4 8
MOHOJIOTHYECKOTO | mucbMeHHbIX pador | YK-4.4, VK-
npodeccuu u
" BBICKa3bIBaHUS 4.5
po)eCCUOHANBHOU Cheph»
1.2 Pa3BuTre HaBBIKOB
YTEHHUS TEKCTOB I10 TEME. OtBetsl Ha VK-4.1, VK-
«CoBpeMeHHbIE TEXHOJIOTUU Br10opouHblit 4.2, YK-4.3,
4 4 BOIIPOCHI TIO
U NEPCIIEKTUBbI Pa3BUTHS orpoc VK-4.4, VK-
TEKCTY
npodeccun u 4.5
1po¢eCCHOHANBHON Cheph»
7
1.3 Pa3Butre HaBBIKOB
TOBOPEHHUS 10 TEME « YK-4.1, VK-
Mu E))Bble BeAyIIHE 12 2 Honroroska VYcTHBII onpoc 4.2, VK-4.3,
p Y Mpe3eHTalNN p YK-4.4, VK-
KOMITAaHUH 45
npodeccuoHabHON chepb» '
1.4 PazButHe ymMeHui u
HaBBIKOB ONICPUPOBAHUS Brimonnenue
OCHOBHBIMU o TIpa)KHEHUH 10 Tposepka VK41, VK-
rpaMMaTHIECKHUMH 4 2 g rp aMMaTHKe BEITOTHCHI 4.2, YK-43,
p p IrpaMMaTHYECKUX YK-4.4, YK-
SIBJICHUSIMU, XapaKTePHbIMH H3y4aeMOoro .
N yIpaKkHEeHUH 45
Ui ipoeccuoHaIBHON SI3bIKA
peun. Kareropus «3anor»
HWroro no pazaeny 24 16
2. 2.Mos Oyny1ias kapbepa
2.1 Pa3zButune ymeHuii u UreHnue TekcTa u . YK-4.1, YK-
Br160opounslif
HAaBBIKOB YTEHUS, TUCEMA IO | 7 2 2 OTBETHI Ha OITDOC 4.2, YK-4.3,
TeMe«OCHOBHBIE c(hepsl BOIIPOCHI p VK-4.4, YK-




MIPUMEHEHUsT Moel
cnernuransHocT. OXpana

4.5
TpyJa U pabouee MecTo
CIICIHATNCTAY
2.2 Pa3BuTHe HaBBIKOB
YK-4.1, VK-
TOBOPEHHS IToaroroBka
. 4.2, VK-4.3,
«IIpodheccronanbHbIC 2 4 | MOHOJIOTHYECKOTO YcTHBIN onpoc VK44 VK
KOMIIETCHIIUU Oy IyIIero BBICKA3bIBAaHUS 4 é
CIICIHANCTAY .
2.3 Pa3BuTHe HaBBIKOB CocraBnenue
MKHChMa 10 TEME 3asBJICHUS O VK-4.1, VK-
«YcTpoiicTBO Ha paboTy. 2 4 npueMe Ha Br10opounbIit 4.2, YK-4.3,
IIpoxoxnenne paboty orpoc YK-4.4, VK-
cobecenoBanus. [enoBas Cocragiienue 45
ITHKA» HUHTEPBBIO.
Hroro no pazneny 6 10
3. 3. OcHOBBI
npogecCHoOHAIEHON
KOMMYHHKAITHH
3.1 Pa3BuTHe HaBBEIKOB CocraBiieHne VK-4.1, VK-
IIposepka
repeBoJia TEPMHUHOJIOTUYECK 4.2, YK-4.3,
Ny 2 3,9 MMUCHEMEHHBIX
npogecCHOHAEHON Oro CJI0Baps 1Mo . YK-4.4, VK-
3amaHui
JIEKCUKU CHEIUATBHOCTH. 4.5
Urenue u
3.2 Pa3BuTHE HABBIKOB N IIposepka YK-4.1, VK-
MTUCEMEHHBIH
YTEHUS U NIEPEBOJIA TEKCTOB BBINIOJTHEHHUS 4.2, VK-4.3,
2 2 MepeBOJT TEKCTa
MO CHEIUAIBHOCTH U o MUCHMEHHBIX VK-4.4, VK-
JIETIOBOH KOPPECTIOHICHIIHH. JOMAIIHUX 3aJaHuH 45
CHELUUAIBEHOCTH.
CocraBnenue
MHCBMEHHBIX
AHHOTAIIUH
3.3 Pa3BuTHE HABBIKOB TEKCTOB VK-4.1, VK-
nuchbMa. AHHOTHUPOBAHUE U 2 4 npo¢ecCHOHANBH Br10opouHbIit 4.2, YK-4.3,
pedepupoBaHue TEKCTOB MO oit ompoc. VK-4.4, VK-
CIELUAIbHOCTH. HaIpaBJIEHHOCTH. 45
PedepupoBanue
TEKCTOB TI0
CTIEHAITBEHOCTH.
HWroro no pazaeny 6 9,9
HWroro 3a cemectp 36 35,9 3a4éT
3a4er, 3a4eT ¢
Hroro no aucumruinHe 36 35,9 ’

OLICHKOM




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpedoBanusimu ®I'OC  BO no peanuzanuu KOMIETEHTHOCTHOTO
MOJIX0/1a IPOTpaMMa AUCHUTUTUHBI «THOCTpaHHBIN SA3BIK MPO(HECCHOHATBHON
JESTEIbHOCTHY NPEAyCMaTpUBAET:

— MCIIOJIb30BaHKE B y4eOHOM IPOIecce aKTUBHBIX U HHTEPAKTUBHBIX (OPM
MIPOBEICHUS 3aHATHI C LIENbI0 (POPMUPOBAHUS U PA3BUTHS HHOS3BIYHON KOMMYHUKATHBHON
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIoNb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
IIPaKTUYECKUX 3aHATHUSAX;

— UCMOJIb30BAaHUE JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEIMUHBIX TEKCTOB 110 0003HaUYEHHOH MpoOIeMaTHKE;

— MCIIOJIb30BaHME PA3HBIX ()OPM BHEAYIUTOPHOM pabOTHI: y4acTHE B CTYJCHUECKUX
HAYYHBIX KOH(PEPEHIHUIX, KOHKYpCax ¥ OJMMITHA/IAX.

JUis nocTHXKeHMs TUTaHUPYEMbIX Pe3ylIbTaToB 00yueHHs, B Kypce «HOCTpaHHbIiI
A3BIK B IPO(ECCUOHATIBHOM JIeATETbHOCTI HCIIOJIb3YIOTCS ClIeylolue 00pa3oBaTeibHble
TEXHOJIOTUU:

1. UndopmaninoHHO-pa3BUBAIOIINE TEXHOJIOIMH, HAIIPaBJICHHbIE HA
(bopMHpOBaHKE CUCTEMBI 3HAaHUH U CBOOOHOE ONIEPUPOBAHUE UMH.

Hcnonb3yeTcst KOMMYHUKATUBHO - KOTHUTUBHBIA METOJ1, CAMOCTOSITENIbHOE U3yUCHHE
JUTEPaTyphl, IPUMEHEHNE HOBBIX MH()POPMAIIMOHHBIX TEXHOJIOTUH JIUIsl CAMOCTOATEIBHOTO
MIOTIOJIHEHMSI 3HaHU, BKIIIOYAsl HCIOIb30BAHNE TEXHUUYECKUX U 3JIEKTPOHHBIX CPE/ICTB
nHpopMaIuu.

2. JlesITeNbHOCTHBIE, TPAKTUKO-OPUEHTUPOBAHHBIE TEXHOJIOTUH, HAIIPABJICHHbIE
Ha (OPMHUPOBAHUE CUCTEMBI TPO(HECCHOHAIBHBIX MPAKTUUECKUX YMEHUI U HaBBIKOB MPU
BBINOJIHEHUH 3aJIJaHUH, IPOBEICHUH SKCIIEPUMEHTAIbHBIX UCCIeI0BaHUN, 00€CTIeUnBaIOLINX
BO3MOKHOCTh KQU€CTBEHHO BBINOIHATH NPOPECCUOHATBHYIO 1€ TENbHOCTb.

3. Pa3BuBatomue npo0aeMHO-OpUEHTUPOBAHHBIE TEXHOJIOTHH, HAllpaBJIeHHbIE HA
(dbopMHpoBaHUE U pa3BUTHE POOJIEMHOTO MBIIUICHHUS, MBICIUTENIbHON aKTUBHOCTH,
CIOCOOHOCTH BUJETH U (POPMYIHUPOBATH MPOOIIEMBI, BEIOUPATh CIIOCOOBI M CPEJCTBA IS MX
pewmenns. Mcnonp3yeTcs KOJUIEKTUBHAS I€ATENbHOCTD B TPYIIIAX IIPU BBIIOJIHEHUN
IIPaKTUYECKUX 3aJJaHUi, PEILICHUE 3a7a4 B YCIOBHBIX CUTYalUsIX JEJIOBOU 1
npo¢ecCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPHUEHTUPOBAHHbIE TEXHOJIIOTUN 00yUeHUsI, YUUTHIBAIOIINE
pa3IuYHbIE CITIOCOOHOCTH 00yYaeMbIX, CO3JaHNE HEOOXOIUMBIX YCIOBUM JJISl pA3BUTHUS UX
WH/IMBUyAJIbHBIX HABBIKOB, Pa3BUTHE aKTUBHOCTH JIMYHOCTU B Y4€OHOM IpolIiecce.
JIMYHOCTHO-OPHEHTUPOBAHHBIE TEXHOJIIOTUH 00YUEHUS peau3yloTcs B pe3ysibTaTe
WH/IMBUYyaJIbHOTO OOIIEHUS MIPEnoiaBaTess U CTYACHTA Ha IPE3EHTAIMIX COOOIEeHUH U
JIOKJIa/I0B, MUCHMEHHBIX paOOT U MIPU BBIMOJIHEHUH JOMAIIHUX WHAMBUYATbHBIX 3aaHUH.

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIeYeHHe CAMOCTOATEIBLHOM padoThl 00y4YaoIMXcst

[IpencraBieHo B mpuiiokeHuu 1.

7 OneHOYHbIE CPEACTBA LISl POBEICHUS IIPOMEKYTOYHOM ATTeCTALUN
[TpencraBieHbl B IPUIOKEHUU 2.

8 YueOHO-MeTOAMUYECKOE U MH(POPMALIMOHHOE o0ecnieYeHre JUCHMIITHHBI
a) OcHoBHas JIUTEpaTypa:

1. 3epkuna, H. H. English for professional purposes : npakruxym / H. H. 3epkuna, O.



B. Kucenb ; MI'TVY. - Maraurtoropcek : MI'TVY, 2018. - 1 anektpoHn. ont. auck (CD-ROM). -
3arn. ¢ Tutyin. akpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2083
(mara obpamenus: 30.01.2026). - MakpooObeKT. - TeKcT : 351eKTpoHHBIH. - CBeeHuUs
nocrymabl Takke Ha CD-ROM.

2. Kucens, O. B. Civil engeneering : yueonoe mocodue / O. B. Kucens, XK. H.
Bapyukas ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 aaextpon. ont. guck (CD-ROM). -
3ari. ¢ Tutyd. 9kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20591 (nara obparienus:
30.01.2026). - MakpooOBeKT. - TeKcT : 37eKTpoHHBIH. - CBeIcHHs JOCTYIHBI Takke Ha CD-
ROM.

3. Ilonsxosa, JI. C. OCHOBBI TEXHUYECKOTO TIEpEBO/IA | yUeOHO-METOIUIECKOEe
nocobue / JI. C. ITomsixona, 0. B. FOxakosa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1
asekTpoH. ont. auck (CD-ROM). - 3ari. ¢ tutyi. skpana. - Tekcer anri., pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (nata obparieHus:
30.01.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbId. - CBeieHus A0CTyHbI Takke Ha CD-
ROM.

0) lonojiHUTe/ILHAS JIUTEPATypa:

1. IonskoBa, JI. C. Jlekcuko-rpaMmaTHyeckie TPYJHOCTH TEXHHYECKOTO MEepeBoja ¢
aHIJIMICKOTO S3bIKa Ha PycCKHi : yueOHo-meTonumueckoe nocodue / JI. C. IMTonskona, 0. B.
IOxakoBa ; MI'TVY. - Marautoropck : MI'TY, 2017. - 1 anekrpos. onT. quck (CD-ROM). - 3arm.
¢ turyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949 (nata
obpamienus: 30.01.2026). - MakpooObeKT. - TEKCT : 351eKTpOHHBIH. - CBEeACHUS JOCTYITHBI TAKKE
Ha CD-ROM.

2. SELF-STUDY ENGLISH. STEP Il : mpaktuxywm / 1O. B. FOxaxkoga, JI. C. [TonsikoBa,
O. A. JIykuna, A. I'. Knnagosa ; MI'TVY. - Marautoropck : MI'TY, 2018. - 1 ay1eKTpoH. ontT. AMCK
(CD-ROM). - 3ari. c THUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (nara oopamenus: 30.01.2026). -
MakpooObeKT. - TeKcT : anekTpoHHBIH. - CBeneHus noctymnHsl Takke Ha CD-ROM.

3. IOxakoga, 0. B. SELF-STUDY ENGLISH. STEP Il : mpaktuxywm / FO. B. IOxakoga,
JI. C. TlonsixoBa, O. A. JIykuna ; MI'TY. - Marauroropek : MI'TVY, 2018. - 1 a51eKTpoH. ONT. AUCK
(CD-ROM). - 3ar. c TUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2354 (nara oopamenus: 30.01.2026). -
MakpooObeKT. - TekcT : anekTpoHHBIH. - CBeneHus noctymnHsl Takke Ha CD-ROM.

B) MeToauuyecKkue yKazaHus:
1. Meroanieckue yKa3aHus 110 OpraHU3aliy ayJMTOPHON U BHEAYTUTOPHON PabOTHI
no gucturumae ([Ipunoxkenue 3)

r) [IlporpammHoe odecnieuenne u UHTEepHeT-pecypcehl:



IIporpammHoe obecnevyenune

HaunmenoBanue .
o Ne norosopa Cpoxk nelicTBUS TULIEH3UH
FAR Manager cB0OOHO pactpocTpansemoe [10 OeccpouHO
bpaysep Yandex |cBoOoaHo pacnpoctpansiemoe [10 0eccpovHO
7Zip cB00OIHO pacnpocTpansemoe [10 0eccpovHO

Hpmbeccnona.nbnble 0a3bl JaAaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbLIC CUCTEMbI

Hazsanme kypca

CchUIKa

DnekTpoHHbIe pecypcbl oubmmoreku MI'TY um. I'.1.
Hocosa

https://host.megaprolib.net/M
P0109/Web

Poccuiickas 'ocynapctBennas oubnuoreka. Karanoru

https://www.rsl.ru/ru/4readers
/catalogues/

HamuonannHas I/IH(i)OpMaI_[I/IOHHO-aHaJ'II/ITI/I‘leCKaH
cucremMa — Poccuiickuit HHJACKC HAYYHOI'O UTUPOBAHUA
(PMHLY)

URL:
https://elibrary.ru/project_risc.
asp

DjekTpoHHas 0a3a nepruoIuvecKux u3nanuii East View
Information Services, OOO «MIBUC»

https://dlib.eastview.com/

9 MaTepuajibHO-TeXHHYeCKOe o0ecrneyeHue JUCHUIIMHBI (MO1yJIs1)

MaTepI/IaJII)HO-TCXHI/IquKOG obOecrieucHue JUCIMITIIIMHBI BKIIFOYACT:

VY4eOHble ayAUTOPUH [T IPOBEIEHUS MPAKTHUECKUX 3aHATHHA, TPYIIIOBBIX U
WHUBHUYaJIbHBIX KOHCYJIBTALMM, TEKYLIErO0 KOHTPOJIA U IPOMEKYTOUHOU
aTTeCTal[My: MYJIbTUMEINIHBIE CPEACTBA XPAHEHUS, IIEPEAAUN U IIPEACTABICHUS
nH(}OpMaLINK; KOMIUIEKC TECTOBBIX 3aJaHHM JIsl TPOBEIEHUS IPOMEKYTOUHBIX U pyOEkKHBIX

KOHTPOJIEH.

[TomerneHus 411 CaMOCTOSTEIBLHON pabOThl 00YJAIOITUXCS: TIEPCOHATILHBIE
KomrbioTepsl ¢ makerom MS Office, Beixoq0oM B IHTEpHET | ¢ OCTYIIOM B 3JIEKTPOHHYIO

nH(}OPMaLIMOHHO-00pa30BaTENbHYIO CpeAy YHUBEPCUTETA.

[Tomerenue s xpaHeHUs: U TPOGUIAKTHIECKOTO OOCTYKUBAHUS Yy4eOHOTO
o0opynoBaHus: KAkl 715 XpaHEHUs] Y4€OHO-METOAMYECKON TOKYMEHTAIlUU, Y4eOHOTO

000pyI0BaHUS U y4€OHO-HATJISATHBIX TOCOOHIA.

NNPUJIOKEHHUE 1

YueOHO-MeTOoAUYECKOE 00ecTieueHre CAMOCTOSITeIbHOI padoThl 00yUaromuXxcst

dopma TekyIiero

Paznen/ Tema

yCIIEBAEMOCTH U
JIVCITUIIIIMHBI

aTTeCcTallun

KOHTPOJIA [Ipumepsl 3a1aHuil 11 TEKYLIErO KOHTPOJIA
yCTIEBaeMOCTH U
MIPOMEKYTOUHOU MIPOMEIKYTOUHOM aTTECTAI[HH

1.
npogeccuoHaIbHOU

Cdepa Oynyumeit




dopma Teky1ero

KOHTPOJIA [Ipumepsl 3aganHuii 11 TEKYIIETO KOHTPOJIA
Pazgen/ Tema p PHMEPRI 331 ! p
yCIIeBA€EMOCTH U yCIIEBAEMOCTH U
JHCITUTIINHBI o o
IIPOMEXYTOUYHOUN MIPOMEKYTOUHOM aTTECTalluu
aTTecTanuu
JeATeJIbHOCTH
1.1. Pa3zButue ymenuii|[IpoBepka

W HaBBIKOB IIMCbMa IIO
TeMe:
pa3BuTusa npodeccuu
H npodeccuoHaTIbLHOM
chepbi»

«HUcTopus|.

MUCHhMEHHBIX padoT

Describe the sphere you are working/going to work
with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTne HaBBIKOB

YTCHHUA  TCKCTOB  IIO
TEME. «COBpeMeHHbIe
TEXHOJIOINN H
MEPCHNEKTUBDLI

pa3Butusi npodeccuu
U 1podecCHOHAIBHOM
chepbi»

Bo160pounblii onpoc

Give a summary of the text.

1.3. Pa3BuTHE HABHIKOB
TOBOPEHUsI MO TEME
«MupoBbie Beayuue
NpeAnpPUATH "
KOMIIAHUHU
npogeccuoHaIbHOU

chepbi»

VYeTHbII onpoc

Make a PowerPoint presentation on the following
topic “Quality standards in industry”

1.4 Pa3BuTHe yMeHUN U
HaBBIKOB
OIEpUPOBAHUS
OCHOBHBIMH
rpaMMaTH4eCKUMHU
SBJICHUSIMU,
XapakTepHbIMU  JIJIS
npodecCHOHATbHON
peun. Kareropus
«3asor»

IIposepka
BBIIIOJIHEHUS
rpaMMaTUYECKUX
YIpaXHEHHUI

Buvibepume ¢hopmor 2nazona 6 cmpaoamenvnom
3anoze, onpeoeaume ux epems u nepegeoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.

3. refined; is refined; is being refined; were refined;
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

is determined;

Ilepeeeoume cneoyroujue npeonocenus.
Oopamume énumanue Ha GyHKyuu unpuuumuea u
UH@uUHUmMUBHbBIE 060POMBL.

Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening




dopma Teky1ero

Pasnien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 111 TEKYLIEro KOHTPOJIA
S — yCIeBaeMOCTH 1 yCTIeBACMOCTH 1
MIPOMEXKYTOYHOMH MIPOMEXYTOYHON aTTeCTAIlMN
aTTecTaIruu
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.
2. Mosa Oyaymas
Kapbepa.
2.1. PazsuTne|Bribopounslii orpoc.  |Answer the questions.
YMEHHIA H HAaBBIKOB 1. Why is it important to ensure a safe working
YTEHMS, IHCbMa IIO environment?
TEeMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United
cepbl NpUMEHEHHSA Kingdom?
Moeii 3 What does the Act define? 4 What are the duties of
CHEeUAIBLHOCTH. employers?
Oxpana Tpyaa m 5 Why is it important to provide employees with
pa6ouee MecTo adequate training?
CIIeNNAJINCTA» 1.

2.2. Pa3BuTHE HABHIKOB
TOBOPEHUS
«IIpodeccuonasibHbIe
KOMIIeTeHIIH U
Oyayiuero
CIeIHAINCTA

VYerHbIN onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive and
negative qualities. Will they help you to find a good
job?

2.3 Pa3BuTHE HABLIKOB

nMcbMa MO TeMe
«YcrpoicTBo Ha
paoory.
IIpoxoxkaenune
cobecenoBaHus.

HenoBast yTHKA)

Be10opounslii orrpoc

Put the parts of the Letter of Application in the
correct order
1. September 1, 2018
2. Thank you for your time and consideration. |
look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

4. Sincerely, John Donaldson

5. | am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this
position include the following:

e | have successfully designed, developed and
supported live-use applications.



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

dopma Teky1ero

Pasnien/ Tema KOHTPOJIA [Ipumepsl 3a1aHmil 111 TEKYLIEro KOHTPOJIA
S — yCIeBaeMOCTH 1 yCTIeBACMOCTH 1
MIPOMEXKYTOUHOU MIPOMEXYTOYHON aTTeCTAIlMN
aTTecTaIruu
« | strive continually for excellence.
o | provide exceptional contributions to customer
service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding  of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogeccuoHaIbHOU
KOMMYHUKAIUH
3.1. Passurtue|IIposepka
HaBBIKOB nepeBoJaa | MMCbMCHHBIX 3aI[aHPII>'I
npohecCuOHANBHOM
JICKCHUKU.
3.2. Pa3BuTHE HaBBIKOB|Y CTHBIN OMpPOC Translate the text.
grenuss TekcToB 1o |[IpoBepka Write an abstract of the text.
CHEIUAILHOCTH u|nuchbMeHHbIX Botipoc  [Write the key statements of the text.
JIeJIOBOM
KOPPECTIOHICHIIMH.

3.3. PazBuTHe HaBLIKOB
UCHbMa.

AHHOTHpOBaHUE u
pedepupoBanue
TEKCTOB o

CIICHUAJIBbHOCTH.



mailto:john.donaldson@emailexample.com

ITPUJIOKEHHUE 2

7 OueHOYHbBIE CPEICTBA ISl POBECHUS POMEKYTOYHOM aTTecCTAllUN
a) [linanupyemble pe3yjabTaThl 00yUeHHs U OIlEHOYHbIE CPEJACTBA ISl POBEACHUS MPOMEKYTOUHON ATTeCTAlUM:

Kon WNHaukaTop AOCTHKEHUS
MHIMKATOpa KOMIIETCHIINH

OneHouHble CpeaCcTBa

YK-4 CniocobeH ocy1ecTBIsATh AeI0BYI0 KOMMYHHUKAIUIO B YCTHOM U MMCbMEHHOM (hopMax Ha rocygapcTBeHHOM si3bike Poccuiickoit denepanun

Y UHOCTPAHHOM(bIX) si3bIKe(ax)

VYK-4.1 BriOupaet ctuiib o01eHus Ha
PYCCKOM SI3BIKE B 3aBUCHMOCTH OT
LIEJIM U YCJIOBHH IMapTHEPCTBA;
aJanTUPYET PeUb U CTUJIb OOLICHUS K
CUTYAIUSIM B3aUMOICHCTBHS

1.  IIpouwnTaiiTe 1MAJIOTH U 3aNOJTHHUTE MPOOEIbI, HCIOJIb3YH NMPEAT0KEeHHbIe HUXKe
PeIIUKH.

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not chosen the place to enter.
Jane: Let's try to determine which profession suits you most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and understand what your future
profession.
S: How do you know all this?
D: Have you forgotten? | attend psychology courses once a week. We have recently discussed
such problem.
S
D: Yes, you will be surprised, but you are not alone to have such a problem.
S: That calms me a little. Well, come on, let’s start.
D: working with people, with animals or with documents?
S: I'm afraid of animals, and a little shy to communicate with people. | prefer to work with
documents.
D: Do you like children?
S: Oh, yes. I always play with children when guests come to us. I think they like to spend time
with me too.
D: Well, it became clear to me that you need to choose a profession that relates to children,
and documents. For example, an interpreter or a school teacher.
S: Now | have something to think about. Your advice really helped me, thank




Kon
WHJUKATOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHIINHU

O1eHOYHEIE Cpe€acTBa

youl!

Stop to panic. | will ask you questions, and you will honestly answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:

a) No, thanks a lot, I’'m fed up.

b) Asa matter of fact, | am.

c) Yes, |ldo.

d)

2) A: Do you have any career plans yet?

a) I’'m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.

YK-4.2

Bener nenoByro nepenucky Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX C
Y4€TOM OCOOCHHOCTEN CTUITUCTUKU
O UIHMATBHBIX TTHCEM U
COLIMOKYJIBTYPHBIX Pa3IMuni

PacnosioskuTe 4acTH HHKENPeICTABIEHHOI0 MUCHbMA B MPABUJILHOM MOPAIKeE.
1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write you. My name is Alex. I'm




Kon

NHaukaTop AOCTHIKEHUS

O1eHOYHEIE Cpe€acTBa

I/IHI[I/IKaTopa KOMIICTCHIINN
22. I like travelling very much. My hobby is basketball. Besides, I’'m fond of reading. My
favourite writer is Charles Dickens.

YK-4.3 BelInonsseT 1 TM4HbIX Lellen Onpenennre, K KAKOMY BHy IHCbMa OTHOCUTCS HUKe NPeACTABJICHHbIN TEKCT:

nepeBo]] O(pUIMATBHBIX U

PO ECCUOHAIBHBIX TEKCTOB C
MHOCTPAHHOIO SI3bIKA HAa PYCCKUH, C
PYCCKOrO S13bIKa HaA HHOCTPAHHBIN

AHIJINACKUHA A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28™
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4. Yours,

Alex Duck

5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write you. My name is Alex. I'm
22. 1 like travelling very much. My hobby is basketball. Besides, I’'m fond of reading. My
favourite writer is Charles Dickens.

YK-4.4
YK-4.5

- [lyGnuyHO BBICTyTaeT Ha PyCCKOM
A3BIKE, CTPOUT CBOE BBICTYIUIEHHE C
YUETOM ayIUTOPHUHU U LEJIN OOLICHHS

- YCTHO NpeICTaBIsET PE3YIbTaThl
CBOCH JIeSITENFHOCTH HA HHOCTPAHHOM
SI3BIKE, MOKET MOJ/IEPKaTh Pa3roBop B
XOZ€ UX 00CYKJICHHUs

Make a report on the following:
1. Standards in industrial production
2. Quality standards in steel production
3. Certification in industrial production




MNPUJIOKEHHUE 3
MeToanuyeckne yKa3aHusl 0 OPraHU3alun ayJJMTOPHOI U BHEAYIUTOPHOI padoThI
MeToan4yeckne yKa3aHus 10 CaMOCTOATEIbHOI padoTe 00y4arommxcst

CornacHo yueOHOMY 1u1aHy 00beM Barelt caMocTosATeIbHOM paboThl COCTABIISIET HE
menee 50 % oT 0011ero KoJIMYecTBa 4acoB, OTBEICHHOTO Ha JUCHHUIUIMHY, YTO CIIOCOOCTBYET
6osee TI1y00KOMY YCBOCHHIO H3Y4aeMoro Kypca, pOpMHUPOBaHUIO HABBIKOB
UCCIIEIOBATEILCKON PA0OTHI 1 YMEHHIO IPUMEHSATh TEOPETHUECKUE 3HAHUS HA MIPAKTUKE.

Bupl camocTosiTennbHON pabOTHI:

*BBITIOJTHEHUE TEKYIIUX JTOMAIIHUX 3aaHui (YIpa)KHEHHS, TOATOTOBKA YTCHHS U
aHaJIU3 COJIeP KAHUSA TEKCTOB JUIsl JaJIbHEHIIero o0CyKIeHUs Ha 3aHATUAX U T.11.);

*paboTa ¢ TecCTaMH 1 BOTIPOCAMH JUIsI CAMOIIPOBEPKH;

*[I0MCK U 00paboTKa HHPOPMALIUH C UCTIOIb30BaHUEM
UH(POPMALMOHHO-KOMIIBIOTEPHBIX TEXHOJIOTHIA;

Pe3ynpTaThl caMOCTOSTENBHON pabOThl KOHTPOIUPYIOTCS MPENoAaBaTesIeM U
YUUTBIBAIOTCS MPH aTTeCTAUN (3a4eT, 3k3amMeH). KoHTpois mpoBoauTces B popme
TECTUPOBAHUS, OIPOCOB, IPOBEPKHU MUCbMEHHBIX KOHTPOJIBbHBIX PA0OT U T.JI.

. CocTaBJjieHue pe3ome

Pestome urpaet orpoMHyt0 poJib. XOpOIIIO COCTABIIEHHOE PE3IOME JI0OJKHO JaBaTh MOJIHOE
npecTaBieHue o Bamem oO6pa3oBaHUM, TPYJOBOM OTBITE M Ka4eCTBAX, YTOOBI
NOTEHIMATBHBIN padoToaaTens (employer) mor cyauts o Bamieit kBanudukanuu. OT 4€TKOCTH
¥ MTHPOPMATUBHOCTH PE3FOME BO MHOTOM 3aBHUCAT Baiy maHckl ObITh MPUHATHIM Ha paboTy
i yaé0y. YacTo BMecTo ciioBa “resume” (pesroMe) HCronb3yroT adopeuarypy CV
(Curriculum Vitae), uto B mepeBo/ie C JaTbIHA 03HAYACT «XOJI KHU3HI.

Pe3tomMe 0OBIYHO COCTOUT U3 CIETYIONMX OCHOBHBIX YacTeil:
1. JIuunast maopmanus / Personal information
Hanuumre nonHocTh0 CBOE UMs U haMUITHIO, YKAKUTE ajipec, TenedoH (¢ KOJIOM CTpaHbl U
ropoja), MEKTPOHHYIO MMOYTY.
3anomuute: B Poccun nums numyt B popmare gpamunus + uma + omuecmeo (ecau
umeemcsi), a B aHTJIOTOBOPSIIIIUX CTpaHaX — CHayasa UMsl, IOTOM MEPBYIO OYKBY OTUECTBa
(ecu umeeTcs) U paMHIIUIO.

2. Iean / Objective
3IICCL CJICAYCT YKa3aThb HC TOJILKO KCJIAEMYIO JOJIZKHOCTH, HO U OOBSICHUTH B OIHOM-IIBYX
MpEIOKEHUSX, TouemMy Bbl — Hanbosee moaxoasimas KaHauaaTypa.

3. O6pa3zoBanne / Education
Hamumre, kakoe (kakue) yueOHOe 3aBe/ieHne Bbl OKOHYMIIN, TPU 9TOM COKPAIIATh €ro
Ha3BaHWEC HE IIPUHATO. Taxoxe YKaXXUTE q)aKy.]'H)TeT / HHCTUTYT, CICHUAJIBHOCTDb, MECALl 1
rOJl OKOHYaHHS M CPeTHHI Oaut aTTecTara.

4. OnwiT padorel / Work Experience nau Employment



B sTOM myHKTE MPUHATO yKa3bIBaTh He OoJiee TPEX mocieIHuX MecT paboTel. Ha3Banue
OpTraHM3aINH, CBOIO JJOJDKHOCTH U MOApa3ieJIeHre, B KOTOPoM Bel paboTanu, Hy)KHO TUCATh
MOJIHOCTHIO. Takke YKa)KUTe CBOM OCHOBHBIE JIOJPKHOCTHBIE 00sI3aHHOCTH.

5. Cneunuanabibie HaBbiku / Special skills

B nanHOM pazjese HeoOXO0AUMO yKa3aTh:

4 YPOBEHb KOMITBIOTEPHOIN IPaAMOTHOCTH;

v 3HAHUE MHOCTPAHHBIX SI3BIKOB M UX YPOBCHb,

4 OIIBIT BOMHCKOM CITy»ObI (€CITH €CTh) M UMEET JIK OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

4 HaAJIMYHMEe BOIUTEIBCKUX IIPAB U OIBITA BOXKICHHSI.

6. Pexomenganun / References

Kak npaBuiio, cieyeT npeIocTaBuTh MUHUMYM JBE pekoMeHaanuu. OHU JOJHKHBI OBITh OT
HAYaIbHUKOB, a HE OT Kosuier. Hy)KHO yka3aTh KOHKPETHBIX JIFOJICH, KOTOpble MOTYT Bac
PEKOMEHI0BAaTh, MIOJTHOCTHIO HAITUCAB WX UMS, IOJDKHOCTh, MECTO Pa0OTHI i KOHTAKTHYIO
uHpopMaIuto.

OOpa3sen cocTaB/IeHUs pe3l0Me HA  AHIVIMIICKOM fI3bIKe
Ha oonocnocmv mapkemun2o6020 navanvhuxa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
V' register clients’ orders on the data base;
v analyze the efficiency of sales;
Avrea of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v" Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.



mailto:unknown@com.ru

Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.

REFERENCES: Available upon request.

Pe3tome sBIsieTcs 4acThIO Ipoliecca yCTpoiicTBa Ha paboTy. Pestome n
CONIPOBOAUTCIIBHOC TUCHbMO ABJIAIOTCA IMMOJIC3HBIMU B ITPOLIECCE ousHec - KOMMYHUKAIIUU IICPEI
MHTEPBBIO C MPEII0JIaracMbIM Pa0OTOAATEIIEM.

Pe3tome He TOMKHO OBITH CIMIIKOM JJIMHHBIM, JOJDKHO OBITH XOPOIIO MPOyMaHHbBIM,
HE JIOJDKHO COJIEPKATh JIUIIHUX JIeTaleH.

Pe3rome MOXKeET OBITE XPOHOJOIMYCCKUM, LICIICBLIM, (I)YHKI_[I/IOHEUIBHLIM N
KOMOMHHpPOBaHHBIM. JIF000e pe3tome, Kak MPaBHiI0, COCTOUT M3 CIEAYIOIINX Pa3/IeiioB:
AHKeTHbIE JaHHbIe — [TOJTHOE MM, aJIpec, HoMep TesedoHa.
®opmyJIHPOBKA — YKA3bIBACTCS 1I€Ib JAHHOTO 3aSBIICHHS.

O0pa3oBaHue — yKa3pIBACTCS HAMMEHOBAHNUE M MECTOIOJIOKEHHE KO U YHUBEPCUTETOB,
I'Jie Bbl YUYWIIUCh U COOTBETCTBYIOIIUE AThl. Y Ka3bIBAaeTCs KBATH(PHUKAIIMSL, KOTOPYIO BbI
HOJTYYHIIN T10CIIE OKOHYAHHSI 00ydIEHUSI.

IIpodeccuonaabHasi NOATOTOBKA — IIEPSUHCIISIIOTCS  BCE BUABI padOT M JOJDKHOCTEH —
OCHOBHBIX U ITO COBMCCTUTCIILCTBY, U O6H_I€CTB€HHa$I pa60Ta. Vka3pIBaeTCcs HaMMEHOBaHUE U
MECTOIIOJIOKEHUE OPTaHU3alUH, AaTa PadOThl, JOJDKHOCTh M KPAaTKOE OIMCaHUe
o0s3aHHOCTEH. OOBIYHO B XpPOHOJIOTMYECKOM HOPSIIKE, HAUMHAS C TTOCIIeTHEH.
IIpakTHYecKuil ONBIT — NEPEUUCIIFOTCS YMEHUS, HAIIPUMEp, BOXKICHHE aBTOMOOWIIS,
HHOCTPAHHBIC A3BIKH C YPOBHEM BJIAACHHWA, YMCHUC pa6OTaTI) C KOMIIBIOTCPOM H T.A.
JInyHble HHTEpechl — 0OBIYHO HHTEPECYIOTCSI OPTraHU3aTOPCKUMHU CIIOCOOHOCTSIMU U
CIIOCOOHOCTSIMU pabOTaTh B KOMaH/E.

PexoMeHnaaTem — uMeHa, ajgipeca, TeaeQoHbI 2X JtoJIei, KOTOpbIe MOTJIH OBl 1aTh
PEKOMEHIANNU M C KOTOPBIMH HAJI0 JTOTOBOPUTHCS 3apaHee.

Pe3stome He 10KHO OBITh JUTMHHEE 1-2 cTpanuil. CopoBOANUTENEHOE THCHMO

OTHPABIIAETCS BMECTE C pe3ioMe. Y CIIEIHOEe MMChMO pelIaeT 3 3a/1auu:
e [PUBJIEKACT BHUMAHHUE;
. Y6€)K)1aeT, 4TO NPECTCHACHT SABJIACTCA HO)IXO]ISIHII/Iﬁ KaH)II/I)IaTypOI\/JI JJIA 3aHIMAaeMOH
JOJKHOCTH;
e  BBI3BIBACT XKEJIAaHWE NPHUIJIACUTH HAa COOECeI0BaHUE.

Il. Hanucanue conpoBOAUTEIbHOIO NHUCHMA

Bam HeoO6xoMMo HamucaTh MMCHMO O MprUeMe Ha paboTy Ha aHTIUHCKOM s3bike? Takoe
MHACHbMO HA3bIBAETCS COMPOBOIUTEIBHBIM TUCEMOM pe3toMe. COnpoBOAUTENBHOE MUCHMO U
pEe3roMe — ATO T€ JIBa TIOKyMEHTa, KOTOPBIE BBI JOJKHBI TepecaaTh B OTIET KaapOB KOMIIAaHUH,
€CJIM XOTUTE YCTPOUTHCS Ha paboTy B Hee.

Pestome — 370 Bama genoBast Ouorpadusi, KOTopasi OMUCHIBAET BCE BEXU BaIIETO KU3HECHHOTO
MyTH, KOTOPBIE TaK WJIM WHAYE CBA3aHBI C BAIlIUM JIEIOBBIM OTBITOM: 00pa30BaHUe, TPYI0Bas
JIeATeTbHOCTh, HABBIKHU, JOCTKEHHU... Ho 0 cocTaBnennu 3(heKTUBHOTO PE3IOME BBl Y3HAIHU
U3 KOHTPpOoJIbHOM Ne 1, a ceifuac — 0 COMpOBOIUTEIHPHOM MHUCHME (MMUCHME O TIpUeMe Ha paboTy).
ConpoBoUTENIFHOE TUCHMO Ha aHTIUHCKOM SI3BIKE JOJIKHO MPOCTUMYIHUPOBATH
MOTEHIIMAILHOTO paboToaaTeNs MPUTIACUTh Bac Ha cobeceloBaHue, Ha KOTOPOM OyIeT
pemaThCsi BOIPOC O MpueMe Bac Ha padoty. Hajo moMHUTB, 4TO Ha XOPOIIy0 padoTy Bceraa
peTeHyeT MHOKECTBO Moeil. U yxxe Ha atamne orOopa pe3tome OyaeT oTcessHa OObIas
4acTh NMPETEHIEHTOB. DPPEKTUBHO HAMMMCAHHOE COMPOBOIUTEIBHOE MUCHMO YaCTO




CTaHOBUTCS MPOITYCKOM Ha coOeceloBaHue, 1ae ecu Ballle 00pa3oBaHUE U OMBIT YCTYMAIOT
JIPYTUM.

ComnpoBoAUTENBHOE TUCHMO Ha aHTJIMKHCKOM SI3bIKE JOJDKHO IMOKAa3aTh BAILIA JTUYHOCTHBIE
KauyecTBa, KOTOPbIE HEBO3MOXHO MOHSTH U3 PE3IOME: XapaKTep, )KU3HEHHbIE LIEHHOCTH,
MOTHUBALIUIO, MHOTO€ JIPYTO€, /1a’K€ TPAaMOTHOCTb U BEXJIMBOCTb. ONBITHBIN KaPOBUK YMEET
YUTATh MEXY CTPOK COIIPOBOAUTEIBLHOIO MUCHMA.

B conpoBonuTenbHOM nHchbMe (TUChME O TpUEeMe Ha paboTy) Ha aHTIIUICKOM SI3BIKE BbI
3asBIIsieTe CBOEMY OyymieMy pabOTOJaTENO0, YTO BBl XOTENIN ObI Yy HEro paboTaTh, YTO BB
o0ranaere BceMH HEOOXOAMMBIMU Ka4eCTBAMU U YTO BBl IPHIIOKUTE MAKCUMYM YCUJIHH,
4TOOBI CAENATh NpeJiaraeMyto paboTy Ha BelciieM ypoBHe. Ha camom xene, 3To Baie
3asBJIEHUE OYEHb BaXKHO JIs1 paboroaarens. M yem oHo OyneT UCKpeHHee, 4eM
HMOIMOHAIBHEE, TeM OOJIbIIIE IIAHCOB, YTO OHO MPHUBJICYET BHUMAHKUE U Bac IPUMYT Ha
paborty.

OcHogHble munl cOnPOGOOUMENbHBIX NUCEM K Pe3IOMe HA AHZIUIICKOM A3bIKe

MO>KHO BBIJICNIUTH TPU OCHOBHBIX THIIA MIUCEM O MPUEMe Ha PadOTy Ha aHTJIMICKOM SI3BIKE:

O [Tucemo-3asBka. ConpoBOAUTENBHOE TUCHMO K PE3IOME BBICHUIAETCS B OTBET Ha
peKIaMHOe OOBSIBICHHE O BAKAHCHH B CPEACTBAX MaccOBO MHGOpMaIUH.

O [Tucemo "no cosety". CONpoBOAUTENBHOE MUCHMO U PE3IOME BBICHIJIAIOTCS 10 COBETY
JIPYroro 4egoBeKa, KOTOPbIA 3HAET, UTO B OPraHU3alMH €CTh BAaKAHCHUS.

[ [Tucemo-pa3Benka. [IpeTeHIeHT BBICHIIACT MUCEMO O IPHEME Ha paboTy B pE3IOMe B
OpraHH3aIyIio, B KOTOPOM OH X0TeN Obl paboTaTh, B HAACKE, YTO TaM HaiiieTcs BakaHcus, "Ha
ynaay".

Cmpykmypa conpo6ooumenbHo20 RUCOMA K pe3lome Ui RUCbMa 0 npueme Ha padomy Ha
AH2IUTLCKOM

1. Bama koHTakTHas HH(OpMaIus

O Nms u pammnus

O Anpec: ropoJi, 0671acTh, MOYTOBBIA MHIEKC
O Howmep Tenedona

O AJpec JIEKTPOHHON NOYTHI

2. Jlata

[Mumrercs B popmate — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonrakTtHas undopmarus padboroaaresns (€Ciu OHA €CTh)

Wms u pamumnus

Ha3zpanue komnanuu

Anpec: ropoJ;, ITaT, MOYTOBBINA MHIEKC

4. Tema

DTOT BIIEMEHT CTPYKTYPHI COMPOBOAUTEIHHOTO MMChMa HHOT/IA OITYCKAETCsI.

OH 1mo/IcKa3bIBaeT YNTATENIO MMChMa TO, O YeM OyJeT UATH peub B nucbMe: RE: (BnuchiBaeTcs
BaKaHTHAas JOJIKHOCTH ).

Hanpumep:

RE: Office Manager

WIH

RE: Administrative Assistant (#12345).

[Tudps! B ckoO0UKax yKa3bIBAIOT Ha HOMEpP OOBSIBIEHUS O BAKAHCHU B CPEACTBAX MACCOBOM
uH(pOpMaLIUH.

5. Obparienue

Ecnu BBI 3HaeTE MMsI MEHEKepa 110 HaliMy, TO Ballle 0OpalieHne T0JHKHO ObITh TPUMEPHO
TaKUM:

"Dear Mr. Johnson,"



Yo6enutech, UTO BB 3HAETE TOJ U 3BaHKE MeHekepa (Mr. — roctioaus, MS. — rocrioxa, Dr. —
JIOKTOP U T.1.)

Ecnu BbI He 3HaeTe UM MEHeKepa, TO AOMYCTUMBI CIIEAYIOIINe OOpalleHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHEDKEp 10 HaliMYy,

“Dear Recruiting Team, ” — qoporast peKpyTHHI-KOMaH/1a WA

“Dear (6cmasnaeme umsa komnanuu) Team”, — noporast komasaa (TakOl-TO KOMIIAHUH).

B kpaiinem ciydae, B KauecTBe MPUBETCTBUS HAMUIIUTE CTAaHIAPTHYIO Ppazy:

“To whom it may concern” —Tomy, KOro 3T0O MOXKET KacaTbCsl.

Ho, crapaiitecy nzberars 3Toi (hpasbl, T.K. 00€371MUEHHOE 00paIleHNEe BbI3bIBACT Y UeIOBEKa
HETaTUBHBIE SMOITUH.

6. [TepBrrit ab3a11 Baero CONpoOBOIUTEILHOTO MTUChMa Ha aHTJIMHCKOM

B nepBoMm a63aiie COmpoBOIUTENBHOTO TUChMA BB JIOJKHBI YIOMSIHYTh JOKHOCTD, Ha
KOTOPYIO BBl IPETEHyeTe, a TAKXKE COCIAThCsl HA UCTOYHUK, U3 KOTOPOTO BBl Y3HAIHU O
BakaHCHU. VICTOYHMKOM MOXET OBITh CPEJICTBO MacCOBOM MH(pOpMaIHH, THO0 YEIOBEK,
KOTOPBIii 3HAET O BAKAHCHH.

JInbo, ecu 3TO KacaeTcsi CONMPOBOAUTEIHLHOTO MUChMa-Pa3BeIKH, YIIOMSHYTh O BallleM
00JBIIOM JKeTTaHUH paboTaTh UMEHHO B 3TOM opranu3anuu. CTyIeHTY, TOJbKO 4TO
3aKOHYHMBIIEMY W 3aKaHYMBAIOIIEMY O0yUeHHUE, TOITYCTUMO YIIOMSHYTh 00 3TOM (akTe B
nepBoM ab3ale COmpOBOAUTENHHOTO MUCbMA HA AHTJIMICKOM S3BIKE.

[TepBoIii ab3a1] HE JOJHKECH MPEBBIMIATH OJJHOTO-IBYX KOPOTKUX MPEIIOKCHUH.

Huxe npencraBneHbl HEKOTOPBIE pacpocTpaHeHHbIE (pa3bl B IEPBOM ab3are
COIPOBOIUTEIILHOTO TIMChMA Ha aHTITUHCKOM SI3BIKE:

o I am writing to you in replay to your advertising in ... - 5 nuwy 6 omeéem na eauty
pekiamy 6 ...(6 ... cpedcmee mMaccosol uHgpopmayuiL).

o I have just completed my final year at the University of ... - I moavrko umo 3zaxonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieone2o Kypcd... (... UHCIMUmyma,)

o My name is Alex and | am writing in response to your advertisement. - Mewns 306ym
Anexc u s nuuty 6 omeenit Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 b1 ouens 3aunmepecosan,
K020a npouuma 8autLy pekiamy 6 ...(8 makom-mo cpeocmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B cessu ¢ eawei éaxancuei 0ns ...(...
cneyuanucma).

o Please accept this letter as application for the ... position currently advertised in the ... -

Toowcanyiicma, npumume 3mo NUCbMO KAK 3d561eHUe Ha 3ameujenue 6aKaHMHOU OOJIHCHOCU
... , Komopas 6vlia 00bA61EHA 8 ...(6 ... CpeOCm8e MACCOBOL UHGDOpMAYUL).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 6vi1 83601H06aH, Koc0a Mot opye, [cex Daiibep, pacckazan mHe, 4mo ecmy
omKpvimas eakaucus 0 ...(... cneyuanucma) 6 eautell KOMNAHUU.

7. Bropoii ab3a1l cOrmpoBOAUTETHFHOTO MTMChMa Ha aHTJIMHCKOM

OnummTe Ballv HaBBIKU, TAIAHTHI WM IOCTIKEHUS, HO HE IepeycepIcTBYiTe. Bribepure
TOJIbKO JTydiue Tpu. [loquepkHATe COOTBETCTBUE BAIIUX MPOQPECCHOHATBHBIX HABBIKOB
TpeOoBaHUAM Mpe/iaraeMol Bakancuu. Heo0Xxo1mumMo 00bACHUTE TOYEMY BBI — JTYUIIHAN
KaHJUAT Ha 3TY JIOJDKHOCTD.

o I'd like to give you a brief overview of my skills and experience. -  xomen 6v1 damw 6am
Kpamkuﬁ 0630p MOUX HABBLIKO6 U Oonblind.
o I am hardworking, analytical and like taking initiative. -  mpyoonobus, unuyuamusen

u 0611a0ar AHATUMUYHBIM YMOM.



o I believe that my skill-set matches perfectly with your requirements. - 4 cuumaro, umo
MOt HabOp HABLIKOG UOEAIbHO COYemMaemcs ¢ 8auUMU MpedOBaAHUAMU.

o I think that my economic activities and a solid track record may be of interest to you. -
oymario, 4mo Mosi IKOHOMUYECKAs OesmenNbHOCMb U CONUOHbLU NOCIYHCHOU CHUCOK MO2YM
npeocmasisims uHmepec 0s 8dc.

o I'm confident that 1 am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - A ysepen, umo s compyonux, komopozo Boi
uweme, NOMOMY YUMo y MeHs ma Keanuguxayus, Komopas o3eyuena 6 Bawem obvaenenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which |
specialize. - Oma saxancuss npedcmasisem HeoObIuAlHbLI UHMEPEC OJisL MEHSl, MAK KAK OHA
omHocumcs K 0baacmu, 8 KOMopou s CHeyuaIu3upyoCcy.

o I have exceptional verbal and written communication skills. - X o6raoaro
UCKTIIOYUNENbHBIMU YCIMHBIMU U NUCLMEHHBIMU KOMMYHUKAMUBHBIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero sooumenvcrkue npasa u mozy
HeNnio0xo 600UMb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - X suaio, umo mou... (maxue-mo kauecmea)
NO3BOJISIM MHE HeCMU CYUeCmEeHHbLI 8K1A0 8 KoMaHndy (maxou-mo xomnanuu) .

. 1 believe I possess the right combination of...(such and such qualities)and...(such and
such qualities). - Veepen, umo s obradaro omauunot kombunayuell... (Mako20-mo Kauecmaa) u
(makozo-mo xavecmea,).

8. 3aKIIIOYUTENbHBIN a03all COMPOBOIUTENBHOTO MUChMa HAa aHTIIUHCKOM SI3bIKE

YnomsiHUTE CBOE pe3toMe, JauTe UM MOBOJ NPOUYUTaTh €ro. [lonpocure BbI3BATh Bac HA
cobeceloBaHue.

o Please take the time to review my resume. - [Hoowcanyticma, natioume epems, umoowvi
paccmompentb mMoe pe3rome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - A 6w ¢ yoosorbcmeuem noobwancs ¢ Bamu, umobw
NOHAMb, 20€ MOU HABbIKU OYOYym Hauboaee noae3nvl OJisl 8aulell KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6v1 mooiceme 6udemv uz moe2o pesiome, MOU ONblM U KEAIUPUKAYUsL
coomeemcmayiom mpebo8aHusM 3Mou 6AKAHCUU.

o The attached resume details my extensive experience and training. - B npunacaemom
pe3rome NoOpoOHOCIU MOe20 OOUUPHO20 ONbIMA U NOOSOMOBKU.
o At a personal meeting | would like to discuss with you how | will contribute to the

continued growth of your company.- Ilpu ruunoti scmpeue st xomen 66t 06¢yOums ¢ 6amu, Kax s
Moey cnocobecmeosams danvbHeluemy pocmy Bawei komnanuu.

o I can supply references from...if required. - Eciu nompebyemcsi, st moey npedocmagumuo
DPEKOMEHOAYUU U3 ...(... OP2AHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu vl co2nachwl, 4mo Mosi K8aiu@ukayus 6noiHe
coomeemcmayom Bawium mpebosanusam, nodxcanyicma, nozeonume mue no menegpony (111)
111-1111, ymobwvr 0oco6opumscs 06 uHmepsvIo.

9. bnaromapHoCTh

[Tocne 3akmoYUTENBHOTO ab3aria modIaro1apuTe MeHeKEpa o HalMy:

o Thank you for your attention. — Cnacub6o 3a énumanue.
o Thank you for your time.- Cnacu6o 3a Bawe spems.
o I would be very grateful if you would consider my application - I 6bi1 661 ouens

bnazooapen, ecnu Bvl paccmompume moe 3asénenue.



o Thank you for your help. - Cnacu6ozaBauynomows.

o Thank you for your early attention to this request. - 3aparee 6racooapro 3a 6vicmpuii
omeem Ha MO NPocvoOY.
o Thank you for your time, and | look forward to speaking with you. - Cracub6o 3a

nompayeHHoe 8pemsl, U i ¢ Hemepnenuem Hcoy paszeoeopa ¢ Bamu.

10. 3aximrounTenbHas BexunBas ¢pasa. [locie 3ol ¢pasbl cTaBUTCS 3amsTast.
Sincerely yours, - Hckpenne Bauw,

Yours faithfully, - C ysaocenuem,

Very truly yours, - Hckpennesaiu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. ITognuce.

31ech NUIIETCs Balle UMs U (paMuIusl.

1. Tlpumedanue

B npumMeuyanny 0OBIYHO BIIMCHIBACTCSI CChIJIKA HA TIPUJIAraeMoe K COMPOBOAUTEILHOMY IMTUCEMY
pe3roMe U/UIIH PEKOMEHIaTeNIbHbIC THChMA:

. Enclosure: Resume - IIpunoorceno: Pestome
. Enc: Resume - IIpun: Pezrome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunosicenue:

pesrome, mpu pekomeHOameﬂbelx nucoma u nodmeepsfcda;omaﬂ JUUEH3UAL.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested,
I am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of
a software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.



Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and
desirous to work in every endeavor. | can guarantee that | would be an asset to your firm if
given the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge
with proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

111. MeToanyeckue peKOMEHIAIMHA 110 IePEBOAY TEKCTOB

HpI/I MMEPEBOJAEC TEKCTOB IIOMHUTE O CICAYIOMIEM:

1. Texct, npeaHa3HAUYEHHBIN A MepeBoja, HEOOXOAMMO paccMaTpuBaTh Kak €IHMHOE
CMBICIIOBOE LIENIOE.

2. Hauwmnate mepeBon Hamo ¢ Ha3BaHUS Tekcra. OIHAKO, €CIHM TIEPEeBOJ 3aryiaBUs
BBI3BIBACT 3aTPYAHECHUS, €T0 MOKHO OCYIIECTBUTH IIOCIIE IIEPEBOJIA BCETO TEKCTA.

3. Tlpexme 4yem NepeBOIUTH TEKCT, BHUMATEIBHO MPOYTUTE €r0, CTapasch MOHATH €ro
olmiee cojepkaHue M HarpaBieHHOCTb. OOpamiaiiTe BHHMaHHE Ha HMHTEPHAI[MOHAJIbHBIC
CJIOBA, peanu, JaThl U T.1.

4. TlpouuTaiiTe BECh TEKCT, IPUCTYIANTE K MEPEBOAY OTACIBHBIX MpeaiokeHuil. [IoHaTh
MIPEIOKEHUE — 3HAYNT BBISICHUTH HE TOJBKO 3HAYEHHE KAXKJOTO CIIOBA, HO U YCTAHOBHTH, B
KAaKOH CBS3M HaXOAATCA APYT C Apyrom ciosa. He ciexyer BBIHUCHIBATE CI10BaA CPa3y U3 BCETO
TEKCTa, TaK KaK OJHO M TO K€ CIIOBO 4YacTO MMEET HECKOJIBKO 3HAY€HWH, KOTOpBIC HE
MOAXOMAAT Il JAHHOT'O TEKCTA.



5. [IlepBoHavanbHBI MEPEBOJ MOMKET OBITH JOCIOBHBIM, OOJIETYAIONIMM ITOHUMaHUE
OCHOBHOT'O CMBICJIA TEKCTA. 3aTeM CJIeIyeT MPUCTYIHUTH K €r0 CTHIIMCTHYECKOH, TUTEePaTypHOU
o0paboTke, A Yero Hago NOAOHpATh CIIOBa M CJIOBOCOYETAaHMs, HanOoiee YeTKO
NepeAaone CMBICI TIepEeBOJUMOro Tekcra. [lepeBox JoKeH OBITH TOYHBIM, a HE
OyKBaJIbHBIM, JOCIOBHBIM. TOYHOCTH MEpeBOAa — OTO KpPaTKOCTb, BBIPA3UTEIHHOCTD,
JIOTHYECKasi TOCIEI0BATENbHOCTD, YETKOCTh M3JIOKEHUSI TEKCTa OPUTHHAJIA U COOTBETCTBHE
€ro HOpMaM pYCCKOTO JIMTEPAaTypHOTO s3bIKa. DByKBaJbHBIH TEpeBOA CBOIUTCA K
MEXaHUYECKOH IOJCTAaHOBKE PYCCKOIO CJIOBa BMECTO AHIVIMHCKOro Oe3 ydera ero CBs3U B
NPEATI0KEHUH, YTO OOBIYHO IPUBOJNUT K OSCCMBICIHUIIE U NCKAKEHHIO CMBICIIA TIEPEBOAUMOTO
TEKCTa.

IIpu nepeBoe gomyckaeTcs:

a) H3MEHEHHE MOPsIAKA CJIOB B IPEIOKECHUH

b) mepeHOC OTAENBHOTO CIIOBA M3 OJHOTO MPEITIOKEHHS B APYTOE,

C) oObeaMHEHHE ABYX WK 00JIee MPEIOKEHUI B OTHO UK HA00OPOT

d) mobaBieHUe OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICITY CJIOB H,
Ha000pOT, ONYIIEHNE OTACIBHBIX CJIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJHOW YacTH PeYH APYIoi

[Tpu nepeBojie MOIB3YHTECH CIOBAPEM.
Urto0b1 paboTa co clioBapeM HEe OTHUMaJla MHOTO BPEMEHH, CIIETYeT:

v XOpOIIIO 3HAaTh an(aBUT , TAaK KaK CJIOBA PACIIOJIOKEHBI B ali()aBUTHOM MOPSAKE HE
TOJIBKO IO NEPBOM OyKBE, HO U 10 BCEM MOCIEAYIOLINM;
v MOMHHTD, YTO CJIOBA JIaHbI B UX UCXOAHOMN GopMe, T.€. II1aroiibl — B UHOUHUTHUBE,

CYIIIECTBUTENIbHBIC — B OOIIEM TajIeKe, €IMHCTBEHHOM YHUCIIE, MpUjIararelibHoe — B
MOJIOKUTENBHOM cTeneHu. [locie kaxaoro cioBa B CI0Bape UCIONIb3YETCS COKpAIllEHHE,
0003Hayaro11ee NPUHAJJIEKHOCTD CI0BA K ONPEEICHHON YacTH peyH.

adjective a. NpUIaraTesibHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIECTBHTEIILHOE
numeral num YHUCIUTENFHOE
plural pl MHOKECTBEHHOE YHCIIO
preposition prep peJIor
pronoun pron MECTOUMEHHUE
verb v TJIaroJ

Caenyer noMHUTH!!!

Henb3s 3moynoTpedats ON-line mepeBoaurkamMu, a €ciiy KCIob3yeTe UX, TO HE0OX0qrMMa
Cepbe3Hasl peJlakTypa nepeBeieHHoro Tekcral!!

Tak, nampumep, Google Translate (http://translate.google.com/) — sto cucrema
CTaTUCTHYECKOTO MAIIMHHOI'O IIepeBOJIa, YTO O3HavaeT, yTo GT-cucrema He aHAIU3UPYET
CHHTAKCHC TEKCTa Ha OCHOBE KaKMX-TO CTPYKTYPHBIX TpaBwil. OHa BhIaeT Hanboee
BEPOSITHBIN MEepPEeBOJ MPEIOKEHUS HITH CJI0BA, OCHOBAHHBINM Ha CTATHCTUKE HAKOTUIEHHBIX
YeJI0BEUECKHUX TEPEBO/IOB. B OCHOBE aHaIM3a MPH ATOM YacTo JIeXKAT KOPOTKHE IIETIOYKH BCETO
W3 HECKOJIBKUX CJIOB. DTO O3HAa4YacT, 4YTO KOoraga CUCTEMEC HE XBaTacT AAaHHBIX OJIA
KOMIUIEKCHOTO CTATUCTHYECKOTO aHaJIM3a MITM KOT/Ia B SI3bIKaX OpUTHHAJIA U TIEPeBOIa



http://translate.google.com/

CYILIECTBEHHO pa3IMyaeTcs MopsaoK ciaoB, To GT BelaeT TapabapiiuHy WA IPOCTO
IIEPEHOCUT B IIEPEBOJI TE CJI0BA OPUTMHANA, AJI1 KOTOPBIX y HEE HET NIEPEBOJA.

1V. PaGoTa Haj I0KJI2/I0M / BBICTYILIEHHEM

JlokJ1aj, coriacHo TOJIKOBOMY clioBapro pycckoro s3bika J[.H. YmakoBa: cooOuienue
10 33JJaHHOM TeMe, C 1IEJIbI0 BHECTH 3HAHUS U3 IOMOJIHUTEIbHOMN JIUTEPATyPHI,
CUCTEeMAaTHU3UPOBATh MaTEPHUII, IPOMJLTIOCTPUPOBATH MPUMEPAMHU, Pa3BUBATh HABBIKU
CaMOCTOSITENIbHOW PabOThI C HAYYHOW JIUTEPATypPOM, ITO3HABATENbHBIA HHTEPEC K HAYYHOMY
no3HaHuo. Tema 10kaaa A0MKHA OBITH COTJIACOBAaHHA C IIPENojjaBaTesieM U COOTBETCTBOBATh
TeMe y4eOHOro 3aHsTusl. MaTepualibl IpH €ro MOJAroTOBKE, IOJKHBI COOTBETCTBOBAThH
HAyYHO-METOIMYECKUM TPeOOBaHUSAM By3a U ObITh YKa3aHbl B Aokiaae. HeoOxonumo
coOIOAaTh PerJaMeHT, OTOBOPEHHBIN NIPH MOyUYeHUH 3aAanus. VumocTpauu JOIKHBI ObITh
JIOCTaTOYHBIMH, HO HE Ype3MepHbIMU. PaboTa cTyZieHTa Haj TOKIaI0M-TIpe3eHTaluei
BKIIIOYAET OTPAOOTKY YMEHHS CAMOCTOSATEIHHO 00001aTh MaTeprall U JIeJIaTh BBIBOJIBI B
3aKJIFOUYEHUH, YMEHUSI OPUEHTHPOBATHCS B MaTepHalie M OTBEYATh Ha JOMOJIHUTEIbHbBIE
BOIIPOCHI CITyIIaTeNe, 0TpaObOTKY HAaBBIKOB OPaTOPCTBA, YMEHUS TPOBOIUTH JUCITYT.
JloKJTaquuKy TOJDKHBI 3HATh U yMETh: COO0IaTh HOBYIO HH(OPMALIHIO; UCTIONb30BATh
TEXHUYECKUE CPEICTBA; XOPOIIIO OPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOT0 3aHTHUS;
JTUCKYTUPOBATh U OBICTPO OTBEYATH HA 3aJIaHHBIE BOMPOCHI; YETKO BHITIOIHATH YCTAHOBICHHBIN
pernamenT (He 6oee 10 MUHYT); UMETh MPEACTABICHUE O KOMITO3UITMOHHON CTPYKTYpE
JOKJIaza u JIp.

CtpykTypa BbicTyIJIeHus. BeTyrnnenue nomoraer 00ecreunTh yereX BhICTYIUICHUS
o J1r000# TemaTHke. BeTyminenue qomkHO cofepkaTh: Ha3BaHHUe, COOOIIEHIEe OCHOBHOM UaeH,
COBPEMEHHYIO OLICHKY MPEIMETa U3JIOKEHUS, KPAaTKOE MEPEUHUCICHUE PACCMATPUBAEMBIX
BOIPOCOB, KUBYIO HHTEPECHYIO (DOPMY M3JI0KEHUS, aKIICHTHPOBAHHE BHUMAHUS Ha BAXKHBIX
MOMEHTaX, OPUTHHAIILHOCTH Moax0Aa. OCHOBHAS 4acTh, B KOTOPOM BBICTYHAIONIUN TOJKEH
IIyOOKO PacKpBITh CYTh 3aTPOHYTOM T€MbI, 0OBIYHO CTPOUTCS MO MPUHIUITY 0TYETa. 3a1a4ya
OCHOBHOM YaCTH — MPEJICTABUTh JIOCTATOYHO JAHHBIX JJI TOTO, YTOOBI CIyIIATETN
3aMHTEPECOBAIIMCH TEMOM U 3aXOTENIM 03HAKOMUTHCS C MatepuanaMu. [Ipu 3ToM goruyeckas
CTPYKTYypa TEOPETUUYECKOTO OJI0Ka HE TOHKHBI JaBaThCs 0€3 HArJISIHBIX TOCOOUH,
ayJIM0-BU3yaJbHBIX M BU3yalbHBIX MaTepUAIOB. 3aKIIIOUEHHUE - ICHOE, YETKOEe 0000IIeHNEe U
KpaTKHE BBIBOJIbI, KOTOPBIX BCETA JKIYT CIYIIATEIIH.

V. IloaAroToBKa npe3eHTanui

IIpe3enTanus, cornacHo TOJIKOBOMY CJIOBapio pycckoro sizbika JI.H. Yiakosa: cmoco0
noja4yu uH(GopMaIuu, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (hoTorpaduu, aHuMaIus 1 3ByK.
J171st MOITOTOBKY MPE3CHTALMU PEKOMEHIYeTCsl HCIob30BaTh: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas nmpocrasi mporpamma Jyist CO31aHus
npesentarwmii - Microsoft PowerPoint. J{ist moaroToBku mpe3eHTaii HeoOX0auMo co0paTh U
o0paboTaTh HauabHYyI0 HHGopMaIuio. [locnenoBaTenbHOCTh MOATOTOBKY MPE3CHTAIUH:

1. UETKO chopMynHpoBaThH MEIIb MPE3CHTAIMH: BBl XOTHTE CBOKO ayTUTOPUIO
MOTHUBHPOBATh, YOSIUTH, 3apPa3UTh KaKO-TO Haeel Win mpocTo GopMarbHO OTYUTATHCS.

2. OmnpenenuTh KakoB OyAeT opMat mpe3eHTaluu: )KUBOE BBICTYIIJICHHE (TOTr/a,
CKOJIBKO OyJIET €ro MpOJOIKUTENFHOCTD) HIIH DJIEKTPOHHAS pacchUlKa (KakoB Oy/IeT KOHTEKCT
MIPE3CHTAIINHN ).

3. OToOpath BCIO COEPIKATENBHYIO YacTh I IPE3CHTAIIMN U BBICTPOUTH JIOTUYECKYIO
IEMOYKY MPECTaBICHUSI.

4. OnpenenauTs KIOYEBbIE MOMEHTHI B COAEPKaHUM TEKCTa U BBIICIUTH UX.

5. Onpenenuth BUABI BU3YyaTU3auy (KapTHHKHW) A1 OTOOpaKEHUS UX Ha cllaiax B
COOTBETCTBUH C JIOTUKOH, LIENIbIO U crienn(UKoil MaTepuaa.




6. [TonoOpaTh au3aiiH U (GOpMaTUPOBATH CIAKBI (KOJTUYECTBO KAPTHHOK M TEKCTA, UX
pacIoJioKeHue, IIBET U pa3Mep).

7. IIpoBepuTh BU3yaibHOE BOCHIpUsTHE TTpe3eHTanuu. K Bugam Bu3yann3anuu
OTHOCATCS] HJUTFOCTPAILINH, 00pa3bl, AUarpaMMbl, TAOIHUIIHI.

HUnnrocmpayus - TpeACTaBICHUE PEAIBHO CYIIECTBYIOLIETO 3pUTEIBHOTO psija.

Obpaswl - B OTIIMYKME OT WILTFOCTpAIuil - Metadopa. VX Ha3HAUYCHUE - BRI3BATH SMOIIHIO
Y CO3/1aTh OTHOIIIEHUE K HEH, BO3/IEMCTBOBATH HA ayIUTOPHIO. C MOMOIIBIO XOPOLIO
MPOIYMaHHBIX U MPECTABIIEMbIX 00pa30B, HHPOPMAIIHS MOXKET HAJIOJITO OCTATHCS B IAMSITH
JeJIoBeKa.

Jluacpamma - BU3yan3zanus KOJMYECTBEHHBIX U KaU€CTBEHHBIX CBsA3el. Mx
WCITONIB3YIOT JIJIs YOS IUTEIbHOM IEMOHCTPAIIMU JAHHBIX, IJI IPOCTPAHCTBEHHOT'O MBIILICHUS
B JIOIIOJIHEHUE K JIOTUYECKOMY.

Tabauya - KOHKPETHBIN, HATJISITHBIA U TOYHBIN TIOKa3 JaHHbIX. E€ ocHOBHOE
HA3HAYCHHE - CTPYKTYPUPOBATh HHPOPMAITUIO, UTO MTOPO 00JIerdaeT BOCIPUITHEC JAHHBIX
ayIUTOpHUEN.

IIpakTHyeckue COBETHI IO MOJArOTOBKE MIPE3EHTAL[MM TOTOBbTE OTAEIBHO: MeYaTHbIN
TEKCT + CIalJIbl + pa3JaTOYHbIN MaTepuall; CIAiIbI - BU3yalbHas 1o1a4a HHPOpMaIny,
KOTOpas JOJKHA COZIep’KaTh MUHUMYM TE€KCTa, MAKCUMYM U300pa’keHH, HeCyIuX
CMBICJIOBYIO Harpys3Ky, BBITJISAETh HATJISHO U [IPOCTO; TEKCTOBOE COEPKAHUE MTPE3ECHTALINHU -
yCTHAas pedb WK YTEHUE, KOTOPask JOJKHA BKJIIOYATh apryMEHThI, (aKkThl, 10Ka3aTeIbCTBA U
OMOINH; PEKOMEHAYeMO€E YUCIIO cnaiioB 17-22; obsi3aTenbHas nHPOpMAanus s
Ipe3eHTalMU: TeMa, GaMUIIUS U MHULKAIbI BBICTYIAIOIIET0; IUIaH COOOIIEHNUs; KpaTKHe
BBIBO/IbI U3 BCEI'O CKa3aHHOT0; CIIMCOK MCII0JIb30BaHHBIX HCTOYHHUKOB; Pa3/1aTOUYHbII MaTepua
- IOJDKEH 0OecreunBaTh Ty JKe IIIyOUHY U OXBAaT, 4TO U ’KMBOE BBICTYIUIEHHUE: JIIOAHU OOJbIIe
JIOBEPSAIOT TOMY, UTO OHU MOTYT YHECTHU C COOOM, 4YeM MCUE3aI0IINM U300paKeHUsIM, CIIOBa U
claiiibl 3a0bIBalOTCA, a pa3AaTOuHbI MaTepHai OCTAETCs MOCTOSTHHBIM OCSI3a€MbIM
HAaIlOMMHAHUEM; Pa3AaTOYHbIN MaTepuall BaKHO pa3JiaBaTh B KOHIIE ITPE3EHTALINH;
pa31aToyHbI MaTepuabl TOJKHBI OTJIMYATHCS OT CIAI0B, JOKHBI OBITH OoJiee
MH(OPMATUBHBIMH.

KoMIbIoTEpHYIO TPE3EHTALNIO, COIPOBOKIAOIIYIO BBICTYIIIIEHUE TOKIAIUUKA,
yo0Hee Bcero moAroToBuTh B mporpamme MS Power Point. TIpe3enTanus kak JOKYMEHT
IpeJcTaBisieT coOOOH MOCIe0BATENbHOCTh CMEHSIOIUX APYT Ipyra CaifioB - TO €CTh
AIIEKTPOHHBIX CTPAaHUYEK, 3aHUMAIOIIUX BECh SKpaH MOHUTOpA (0e3 MPUCYTCTBUS MaHenen
nporpammsl). Haiie Bcero JeMOHCTpalys Ipe3eHTaluy IpoenupyeTcs Ha O0JIbIIOM SKpaHe,
peke — pazgaéres coOpaBLIMMCS Kak MedaTHbIN MaTtepuan. KonndecTBo cinaidjoB aleKBaTHO
COJIEP’KaHUIO U MPOJOHKUTEIHLHOCTH BBICTYILIEHUS (HapuUMep, A S-MUHYTHOTO
BBICTYIIJICHUSI PEKOMEH/TyeTCs HCII0JIb30BaTh He Oosiee 10 ciaifoB).

Ha nmepBom craiine 00s13aTebHO PEICTABISIETCS] TEMa BBICTYIUICHUS U CBEJICHUS 00
aBTopax. Cienyromme ciaaiabl MOXHO TOATOTOBUTH, UCIIOJIB3YS JIBE Pa3IMYHbIE CTPATErMHU UX
MOJITOTOBKHU:

1 crparerus: Ha cnaiiibl HAHOCUTCS ONOPHBIN KOHCIEKT BBICTYIUICHUS U KIIIOYEBBIE
CJIOBa C T€M, YTOOBI IIOJIb30BAaTHCSA UMU KakK IJIAHOM JJIs BBICTYIUIEHUS. B aTOM ciiydae k
claiiiaM IpeAbsBISIOTCS Ceaytole TpeOOBaHus: 00bEM TEKCTa Ha ciaiiie — He Oobie 7
CTPOK; MapKHPOBAHHBII/HYMEPOBAHHBII CIUCOK COAEPKUT He OoJiee 7 AIIEMEHTOB;
OTCYTCTBYIOT 3HAaK{ MYHKTYallMU B KOHIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAHHBIX
CIIMCKax; 3HaYMMasi HH(OpPMAIIUs BBIICISAETCS ¢ TOMOIIBIO 1IBETa, KeTs, 3P (HEeKTOB
annManuu. Oco00 BHUMATEIHHO HEOOXOIUMO IPOBEPUTH TEKCT Ha OTCYTCTBUE OIINOOK U
one4yatok. OCHOBHas olIMOKa MIPU BEIOOpE TaHHOM CTPATErMy COCTOUT B TOM, 4TO
BBICTYIAIOLINE 3aMEHSIOT CBOIO pe€4b UTEHUEM TEKCTA CO CIIAiI0B.



2 cTparterusi: Ha claibpl moMemaercs (pakTuueckuii Marepuan (Tabiuibl, rpadukwy,
¢dororpaduu u mp.), KOTOPHIH SBJISAETCS YMECTHBIM U IOCTaTOYHBIM CPEICTBOM HArJIsIIHOCTH,
MIOMOTaeT B PACKPHITHH CTEP>KHEBOM HIeU BHICTYIUICHUS. BriOpaHHbIe cpeacTBa
BU3yanu3anuu uHopmamnmu (TabauIbl, CXeMbl, TPAQUKH U T.]I.) COOTBETCTBYIOT COJICPKAHUIO
BBICTYIUIEHUA. B 3TOM citydae k cnaiiiaMm npeabsBIisioTcs cienyromme TpeOoBaHus:
MaKCHMaJIbHOE KOJIMYECTBO rpadrueckoit HHPpOpMAIKU Ha OJTHOM Cllaiifie — 2 pUCyHKa
(dotorpaduu, cxemsl U T.11.) C TEKCTOBBIMH KOMMEHTapUsIMH (He 0oJiee 2 CTPOK K KaXKIOMY).
Haubounee Baxxnast nudopMaryst 10JbKHA pacnojaraTbes B IIEHTPE SKpaHa.

OcHoBHast omuMOKa MpH BEIOOPE TAHHOM CTPATETul — COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MAaTE€PHUAJIOB (AyJUTOPUU HE MIPEJOCTABIISCTCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPUHSATH MaTepHa Ha ciaigax). OObIuHBIN ciiaiil, 6e3 3¢ (HEKTOB aHUMAITUHU JOJIKEH
JIEMOHCTPHUPOBAThCs HA SKkpaHe He MeHee 10 - 15 cekyH. 3a MeHbIIIee BpeMst
MPUCYTCTBYIOIIME HE YCIIEET OCO3HATh COJIepKaHue ciaiia. Ecnu kakas-To KapTUHKa
MOSIBUJIACh Ha 5 CEKYH]I, a TIOTOM TYT K€ CMEHWJIACh IPYTOH, TO ayJUTOPHUs OyIeT CUUTATD, YTO
JTokmamTyuk e€ noarousier. O6paTtHoro (Mo3uTUBHOTO) 3 (HeKTa MOXKHO TOCTUTHYTb, €CIIH
JOKJIQJTYUK TIPOJIUCTHIBAET MHOXECTBO CIIAHI0B CO CIIOKHBIMU TaOJIMIIAMU U THarpaMMaMH,
roBops mpu 3TOM «BOT TYT mpuBenEH pa3HOTO POJA 8CnOMO2amenbHblll MaTepHall, HO 5 €ro
X04y MPOITYCTUTh, YTOOBI HE IEPErpy,aTh BBICTYIUICHHE OApOOHOCTAMIY. [IpaBaa, Takon
npuéM JeNaTh B Hauaie U B KOHYe TIPEe3eHTAlUN — PUCKOBAaHHO, ONITUMAJIbHBIN BapUaHT — B
cepe/ivHe BBICTYIUICHUSI.

Ecnu Ha crnaiine npuBoAUTCS CIOXKHAS TUarpamma, e€ HeoO0X0IMMO MpeABapUTh
BBOJIHBIMU ClIOBaMH (Harpumep, «Ha 3Toil tuarpamMMe mpuBOIUTCS TO-TO U TO-TO, 3eJIEHBIM
OTMEUEHBI OKa3aTeNu A, CHHUM — [T0OKa3zareiaun by), ¢ Tem, 4ToObI 1aTh BpeMs ayAUTOPHH Ha e&
paccMOTpeHHE, a TOJIBKO 3aTeM MPUCTYMATh K €€ o0cyxnennto. Kaxplii cnaiia, B cpeiHeM
JIOJDKEH HaXOIUThCs Ha 9KpaHe He MeHbIe 40 — 60 cexkyHn (0e3 yuéra BpeMeHHU Ha CilydyaifHO
BO3HHKIIIEE 00CYXIeHHE). B CBSI3M ¢ 3TUM JIydIlie HACTPOUTH MPE3ESHTALINIO HE Ha
aBTOMATHUYECKHI 1TOKa3, a HA CMEHY CJIaiiJIOB CAMUM JOKJIATUHKOM.

Oco0060 TIIaTeNbHO HEOOXOAMMO OTHECTHUCH K oghopmaenuto npezenmayuu. J{ns Bcex
CJIaiiI0B MPEe3eHTAlUU TI0 BO3MOXXHOCTH HE00XO0IMMO UCIOIb30BaTh OJIMH U TOT e 1a0I0H
0o OopMIIeHHUS, KETJIb — JUIsI 3ar0JIOBKOB - HE MEHbIIIE 24 MYHKTOB, JUIsl MHPOpPMAIH - HE MEHEe
18. B mpe3eHTanusax He MPUHATO CTAaBUTh EPEHOCHI B CIIOBAX.

[TonymaiiTe, He oTBIEKalTe JIM BbI CiylIaTeNlel CBOEH e npe3eHtanuei? Spkue
KPacKH, CII0’KHBIE [[BETHbIE MOCTPOSHHU S, M3IHUILIHSISA aHUMAIH, BBITPHITMBAIOLINHA TEKCT WU
WITIOCTPAIHsI — HE camoe JIydIliee TOTOJIHEHNE K HayYHOMY JTOKJIany. Takke HexenaTeTbHbI
3BYKOBBIE 3(P(PEKTHI B X0J1€ IEMOHCTPALMH MTpe3eHTalui. Haumydimummu sBisitoTest
KOHTpacTHbIE [[BeTa (hoHA U TeKcTa (Oesnblif (GOH — YEPHBIA TEKCT; TEMHO-CUHUN (OH —
CBETJIO-KENTHIN TEKCT U T. A.). JIydle He cMemuBaTh pa3Hble TUIBI IIPUQTOB B OTHOM
npe3eHTanuu. PexoMenayercs He 310ynoTpeOsaTh NPOMMCHBIMU OyKBaMH (OHU YUTAOTCS
XYyXKe).

HexontpactHsle craiiibl 0y yT CMOTPEThCS TYCKJIBIMUA U HEBBIPA3UTEIbHBIMU,
0COOEHHO B CBETIIBIX ayIUTOPHIX. J[JIst MydIeid opueHTauy B MPE3SHTAINH 110 X0y
BBICTYIIJICHUS JIy4llle IPOHYMEpoBaTh ciaifipl. JKenarenabHo, yTOOBI Ha Claiflax OCTaBaJIUCh
MoJIsi, He MeHee | M C Kax0i cTopoHbl. BcrmomorarensHas nHdopMmarus (yrpapIisroime
KHOIIKH) HE JTOJDKHBI ITpeo0iaiaTh Hall OCHOBHOM HH(popManueil (TEKCTOM, HIUTIOCTPALIUSMH).
Hcnonk30BaTh BCTpoeHHbIE 3G (HEKTH aHUMAIlU MO>KHO TOJIBKO, KOTJ1a 6€3 3TOro He 000NUTUCH
(HampuMep, TOCIIEeJOBATENBHOE MOSIBIICHUE YIEMEHTOB AUarpamMmabl). J{7sl akIleHTUPOBaHUS
BHHUMaHUs Ha KaKON-TO KOHKPETHOI MH(OpMAIINH ciaiiia MOKHO BOCIIOJIb30BATHCA Ja3epHOM
YKa3KOH.

JlnarpamMmbl TOTOBSITCSI C UCIIOJIb30BAHUEM MacTepa AMarpaMM TaOIUYHOTO
npoueccopa MS Excel. /1y BBoJa 4nCIIOBBIX JaHHBIX UCIIONB3YETCS YUCIOBOM (opmar ¢



pazzenurenemM rpynn paspsanaos. Eciu qannble (MOANKMCH JaHHBIX ) SBISIOTCS APOOHBIMU
YHUCIAMHU, TO YUCIIO OTOOPAKAEMBIX JIECATUYHBIX 3HAKOB JIOJDKHO OBITH OJIMHAKOBO JJIS1 BCEH
IPYMIBI ATUX AAHHBIX (BCETO psJlia MOANUCEH NaHHBIX). /[laHHbIe ¥ MOANKNCH HE JOKHbI
HaKJIaJbIBATHCS IPYT Ha JIpyTa M CIUBATHCSA C rpauuecKMHU JIEMEHTaMH THarpaMMBl.
CTpyKTypHBIE IUarpaMMbl TOTOBSITCS MIPH MIOMOIIM CTAHJIAPTHBIX CPEJICTB PUCOBAHUS MTaKeTa
MS Office. Eciu nipu popmatupoBaHuu ciiaiifia €CTh HEOOXOAUMOCTD POIMOPLIHOHATBHO
YMEHBILIUTh Pa3Mep AuarpamMmmbl, TO pa3mep MpPUGTOB PEKBU3UTOB JI0JKEH ObITh YBEIMUYEH C
TaKUM pacueToM, YTOOBI pealbHOe 0TOOpakeHHEe 0OBEKTOB JUArPaMMBbl COOTBETCTBOBAJIO
3HAYCHMSIM, YKa3aHHBIM B Ta0nuile. B Tabiuiax He 10KHO OBITH Oosiee 4 CTpOK U 4 CTOJIOIOB
— B IPOTHBHOM CJIy4ae JaHHbIE B Ta0uuie OyIeT MpoCTO HEBO3MOXKHO YBUAETH. SIueiiku ¢
HA3BaHMUSIMH CTPOK U CTOJIOLIOB U HanboJiee 3HaYMMbIE JaHHbIE PEKOMEHIYETCS BBIICISTh
I[BETOM.

Tabnuunas nHbOpMaLKs BCTABISAETCS B MaTepHAaIIbl Kak TabIUIa TEKCTOBOTO
nporieccopa MS Word wiu tabnmunoro nporeccopa MS Excel. Ipu BcTaBke TabmuIb Kak
00BeKTa ¥ MPOMOPIHOHATHPHOM U3MEHEHHUH €€ pa3Mepa pealibHbIi 0ToOpakaeMblil pazMep
mpudTa g00KeH ObITh He MeHee 18 pt. Tabmuip! 1 AuarpaMMbl pa3MenaroTcs Ha CBETIIOM WIIH
6emoMm (omne.

Ecnu Bel npennounTaere BOCOIb30BATHCS OMOIIBIO ONIepaTopa (4To TOXKE
BO3MOJKHO), @ HE JINCTATh CIAi/Ibl CAMOCTOSITENIbHO, OUYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKU
Ha ciaiabl B Tekcte nokana («Crneayromuil cliaiil, moxKamyincTa... »).

[Tocne moAroTOBKY Mpe3eHTalUud He00X0JUMa PENeTUIUS BBICTYILICHUSI.

3aKIIIOYNTEIBHBIN CIaii]] MPe3eHTalnH, coiepKamuii TekeT «Crnacubo 3a BHUMaHHE»
i «KoHewy, Bpsl 11 IpUeMIIeM ISl IPEe3eHTAlUU, COTIPOBOXKAAIOIIEH MyOIMyHOoe
BBICTYIIJICHHE, IIOCKOJIbKY 3aBEpIIIEHHUE MMOKAa3a CIAiI0B eulé He SIBIISETCS 3aBepIICHUEM
BeICTyIJIeHHs. Kpome Toro, Takue ciaaiipl, Tak *e Kak 1 ciaidg «Borpocs?», 1yonupyroT
ycTHOE coobienre. ONTUMaTbHBIM BApUAHTOM TPEICTABIISETCS TIOBTOPEHHE MEPBOTO Claiaa
B KOHIIE IIPE3EHTAIUH, IOCKOJIBKY TO AaET BO3MOXKHOCTD €IlI€ pa3 HAallOMHUTD CITyIIATeNsIM
TEMY BBICTYIUICHUS U UMS JOKJIQTYMKa U JTHOO0 MEPEeHTH K BOIpocaM, JTMOO0 3aBEPIIUTh
BBICTYIUJICHHUE.

Jliig nmokaza (aiiin npe3eHTalu He0OX0IMMO COXpaHUTh B popMmate «JleMoHcTpanus
PowerPointy (®aitn — Coxpanuth kak — Tun ¢aiina — Jlemonctparms PowerPoint). B atom
ClTydae Mpe3eHTalusl aBTOMAaTHYECKH OTKPBIBACTCS B PEXKUME TIOJTHOIKPAHHOTO TIOKa3a
(slideshow) u ciymarenu u3daBieHs! kak OT Biaa pabouero okHa nporpammel PowerPoint, Tak
U OT MOTEPh BPEMEHH B HadaJsle TI0Ka3a Mpe3eHTaIIH.

[Tocne moAroTOBKH MPe3eHTAIMH [TOJIE3HO MTPOKOHTPOIMPOBATH Ce0s1 BOIPOCAMM:

1) ynanock 1M JOCTHYb KOHEYHOH L€ MPE3EHTAIMH (UTO YIaJIOCh ONPEAETHUTD,
O0OBSCHUTB, MPEIOKUTH WU MPOJAEMOHCTPUPOBATH C TIOMOIIBIO HEE?);

2) K KaKUM 0COOEHHOCTSIM 00BEKTa NMPE3EHTALUH Y1aJI0Ch PUBJIEYh BHUMAaHHUE
ayIATOpUM?

3) He OTBIEKAET JIM CO3/aHHAs MPE3EHTALHUS OT YCTHOT'O BBICTYIIIICHUS?

V1. CocraBjieHHe aHHOTAIIMU ¥ pedepaTa

AnHoTanus (0T J1aT. amotatio — 3ameTka) — Kparkas XapaKTepPUCTUKA CTATbU, KHUTH U T.JI. C
TOUYKH 3pEHUS €€ Ha3HAYCHUSI.

Llenv annomayuu - OTBET HA BOIIPOC, O YeEM TOBOPUTCS B CTaThe, T.€. AaTh 00IIee
IPEJICTaBIECHUE O CTaThe.

Cmpyxmypa annomayuu:

1.ABTop, Ha3BaHUE, BLIXOAHEIE JAHHBIE.
2.Tema cTaThu (TEKCTa, KHUTH).



3. IIpo6ieMaTuka, T.e. Kpyr Mpo0IIeM MM BOIPOCOB, KOTOPHIE 3aTParuBalOTC B TEKCTE
(cratbe, KHUTE).

4, Anpecar, T.e. TOT, JUIsl KOTO TIPEIHA3HAYEHA CTAThs (TEKCT, KHHUIa).
SI3bIK aHHOTALMU J0JDKEH ObITh TUTEPATYPHBIM, JAKOHUYHBIM U IPOCTHIM.
Pedepar (ot nar. referre - goknaasiBaTh, COOOIIATH) - KPATKOE U3JI0KEHUE COACPIKAHUS CTAThU
(TekcTa, KHUTH), BKIJIIOYAIOIllee OCHOBHBIE CBEJICHUS M BBIBOJIbI, HEOOXOIUMBIE AJIs
NIEPBOHAYAIHHOTO 03HAKOMJICHHSI C HEW M OTIpeIeNIeHUs 11eJIeCO00Pa3sHOCTH 00paleHHus K Hel.
Llenv peghepama - 0TBET HA BOIIPOC, YTO UMEHHO TOBOPUTCS B-UCTOUHUKE HOBOTO,
CYLIECTBEHHOTO.
Brinensitor peghepam-0630p (coctaBisercs HO HECKOIBKUM UCTOYHUKAM, MOCBAIIEH OJHON
TeMe) U peghepam-pe3rome (COCTABIISACTCS 110 OJTHOMY MUCTOYHHUKY).
Cmpyxkmypa peghepama-pe3stome:

1. ABrop, Ha3BaHME, BEIXOAHBIE JaHHBIE.

2. Tema cTaTby (TEKCTa, KHUTH).

3. Komnosunus. YKa3bBaeTCs M3 CKOJBKMX U KAaKMX CTPYKTYPHBIX 4acTeil COCTOUT
WCTOYHUK (pas/ebl, TJIaBbl).

4. OcroBHOE conepsxanue. M31ararorcs KOHKPETHBIE Pe3ybTaThl MM BEIBOJIBI aBTOPA B
COOTBETCTBHUH CO CTPYKTYPOH UCTOYHHUKA (BO BBEICHUH ..., B 1-0i1 I1aBe ... ¥ T.11.).

5. Hanuuue MINIIOCTPaTHBHOIO Marepuana (WIUIIOCTPALUK, PUCYHKH, TAOIUIIBI U T.1.).

6. Anpecar, T.e. TOT, Ul KOTO IIPEIHA3HAYECHA CTAThs (TEKCT, KHHUIA).
OcoOeHHOCTH pedepaTa-pe3roMe 3aKI0UaeTCs B €r0 00beKTHBHOCTHU. Ero sS3bIK Takke JoKeH
OBITH KPAaTKUM, MPOCTHIM U HEUTPAIbHBIM.

®dpasel I COCTaBIICHUSI aHHOTAIMHU U pedepara
l. Agrop (author), nazsannue (title, name):
I have read a text - s mpouunTas(-a) TeKcT;
- an article - crarsro;
a story - pacckas;
an extract from the book entitled - oTpbIBOK U3 KHUTH, O3arIaBICHHON «...»;
e The title of the text (article, .. J is A..” - 3aronoBok TekcTa (CTaThH, ...)«...»;
The author of this text (article,...) is ... - ABrop 3toro Tekcra (CTarhH, ...) - ... (UMs);
It is written by ... - On / ona nanucau(-a)...(MMst aBTOpA);
. Tema (subject, topic):
e The topic of the text (article, ...) is ... - Tema Tekcra (CTaThH, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crares, ...)
MOCBSIICH pobieme (Teme) ...;
1. Kommnosuuus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (crarbs)
COCTOWT M3 ... maparpados (4acteid, rias);
Yactu ucroynuka: introduction - BBegeHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) masa; conclusion, end -
3aKJIIOYCHUE, KOHEIT,
I11.OcHoBHOE coxep:kanue (contents):
e |n the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B
1-oii (2-oi1, 3-ei, ...) miaBe (maparpade, 4acTH, ...) aBTOp TOBOPHT, YTO ...,
- draws a conclusion, that... — nenaet BbIBOA, YTO ...;
- mentions / points, that ... - ynomuHaer / yka3bIBaeT, 4to ...;




® In the author’s opinion ... - [Io MHEHUIO aBTODA, ...;

e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) maBa (maparpad)

- is devoted to ... - mocBsmeHa ...

- includes information (facts) about ... - conepsxwut nnpopmanuio (GpaxTel) o ...;

V. WounocrparuBHbiii marepuadn (illustration):

e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo,
...) - ABrop moAKperuisieT (MUIFOCTPUPYET) CBOM HIEH (MHEHHE, TCOPHIO, ...) PHCYHKOM
(Tabmuueit, pororpadueii, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-o0ii (2-0#, ...) maBe (4acTw, ...) IMEETCSI HECKOJIBKO (MHOT'0) PUCYHKOB (TaOJIHII,
o)

V. Aapecar (audience):

e This text (article, ...) was meant for specialists in the field of ... - 3ToT TekcT (cTarss, ...)
npceaHa3Ha4YCHa JJIsd CIICHUAaJIMCTOB B o0macTu vers

e This text (article, ...) is of some interest of ... - DToT TekcT (cTarhs) mpeaACTaBISICT
HHTCPECC MJIA ....

1. CnoBa-CBS3KH:
e besides, moreover, furthermore - kpome Toro;

] so, in such a way, thus, in that way - Takum o6pa3zowm;

o therefore, hence, so, consequently - ciiegoBarensHO;

] and so, that is why - mostomy;

° as, Since — Tak Kak;

° perhaps, possibly - Bo3MoXxHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

° what is more, in addition, I’d like to add that... - 6oiee Toro;
o maybe - MmoxeT ObITb;

e « in conclusion, summing up - B 3aBepIiicHuE;

° Evidently, it’s obvious that - oueBuHO.

2. Jlornyeckoe 3aBepIIeHUE, BRIPAKEHNUE COOCTBEHHOTO MHEHHS:

° I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;

e It seems to me that... - Mue kaxercs, 410 ...;

] In my opinion... - [To Moemy MHEHHUIO, ...;

° T agree/disagree that... - 5I cornmacen(-Ha) / He cornaceH(-Ha), 4TO ...;
° | liked/disliked the fact that... - Mue nonpaBuiocs, 4To ...;

° All in all - B utore, B 00mem;

] On the whole, as a whole - B nenom.



