MUHUCTEPCTBO HAYKHU 1 BBICIIEI'O OBPA3OBAHN
POCCHUMCKOU ®ENEPALIMN

DenepalibHOE FOCYIAPCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE YUPEIKICHHE
BBICIIIETO 0Opa3oBaHUs
«MarHuTOropcKui roCyIapCTBEHHBINA TEXHUYECKUH yHHBEpCHTET M. [ .M.
HocoBa»

PABOYASI TIPOI'PAMMA JUCIUIIJIMHBI (MOAYJIS)

YIIPABJIEHHE KAYECTBOM KA/IPOBOI' O OBECIIEYEHUA

HampaBnenue noaroToBKy (CIENHATBHOCTB)
27.03.01 CtanmapTU3aIysi 1 METPOJIOTHS

Hampapnennocts (mpodunb/crnennanu3anus) TporpaMMBbI
CrangapTi3anus, MCHE/DKMEHT B KOHTPOJIb KadecTBa

Y poBeHb BrICIIEr0 00pa3oBaHusI - OaKaJaBpHaT

®dopma 00yueHHs
ouHas

Wuctutyt/ dakynbrer VHCTHUTYT €CTECTBO3HAHUS U CTAaHJApTH3AIUH

Kadenpa TexHonoruu, cepTudUKauy U CepBHCa aBTOMOOHIECH
L]
Kype 4
Cemectp 8
MarsuToropck

2026 rox



PaGouas mporpamma cocrasieHa Ha ocHoBe @I'OC BO - 6axanaBpuaT 110
HanpasieHuto moarotoBku 27.03.01 Cranmaprusanus 1 MeTposiorus (mpuka3 MUHOOpHAYKH
Poccuum ot 07.08.2020 r. Ne 901)

PaGouas mporpamMma paccMOTpeHa 1 0Z0o0peHa Ha 3aceianuu kadenpsl  TexHonoruu,
cepTH(UKAIUK U cepBHca aBTOMOOUIEH
27.01.2026, mpotokoin Ne 4

3as. xadenpoit /'¢ N.JO. Me3un

Pa6ouas nporpamma 0106peHa METOIHYECKOH KOMUCCHEH
02.02.2026 r. mpotokon Ne 4
[Ipencenarens

Pabouas mporpamMma cocTaBlIeHa:
noueHt kadenps! kadenpsr TCuCA, kan. TeXH. / .C. Jlmmapes

Pernenzent:

npodeccop kabenpst OMJI um. MU Bospuimnosa, I-p TEXH. HAYK
.A. TlonsixoBa




JIner akTyanusanuu padoyeil nporpaMmsl

Pabouast mporpamMma rnepecMoTpeHa, 00CykaeHa u o00peHa s peanusaruu B 2027 - 2028
yueOHOM rojy Ha 3aceqanuu Kadeapsl TexHomoruu, cepTuduKanuy U cepBuca

[Iporokonm ot 20 . Ne
3aB. kadenpoii N.1O. Me3un

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
yueOHOM TOJTy Ha 3acefannu Kagenpsl TexHonoruu, cepTuuKamm u cepBrca

[Iporokonm ot 20 . Ne
3aB. kadenpoii N.1O. Me3un

Pabouas mporpamMma rnepecMoTpeHa, 00CykaeHa u ogoopena s peanmsarnuu B 2029 - 2030
y4eOHOM rojly Ha 3acefqanuu Kadeapsl TexHoIoruu, cCepTH(UKAINN U CEPBHCA

[Iporokon ot 20 . Ne

3aB. kadenpoit 1.10. Mesun

PaGouas mporpamma nepecmMoTpeHa, oocyxaena u ogodpena st peanuszanuu B 2030 - 2031
y4eOHOM rojly Ha 3aceqanuu Kadeapsl TexHoJIornu, cCepTH(UKAINN U CEPBHCA

IIporokom or 20 . Ne
3aB. kadeapoii N.1O. Me3un




1 Lean ocBOeHMS TUCHUIIIIMHBI (MOIYJIA)

MOJIy4YeHHUE CTYJACHTAMU OCHOB 3HAHUN U HaBBIKOB 110 (POPMUPOBAHUIO U
opranuzanuy QyHKIHOHHUPOBAHUS CUCTEM YIPABICHUS MEPCOHAIOM B OpraHU3alusX,
IUTAHUPOBAHUIO KaJpOBOM pabOThl, yIIPaBICHUIO IEPCOHATIOM U €TI0 Pa3BUTHEM.

2 MecTo JTUCUMILIMHBI (MOAYJIsl) B CTPYKTYpe 00pa30oBaTe/ibHOI MPOrpaMMbl

Jucuummna YpaBieHHe Ka4eCTBOM KaJIpOBOro 00ecreueH st BXOJUT B YacTh
y4eOHOro mana GopMHUPYyEMYI0 YIaCTHUKaMH 00pa30BaTEbHBIX OTHOIICHUH
00pa3zoBaTeNbHON MPOTPAMMBI.

Jis u3ydeHust TUCIUILUIMHBI HEOOXOIUMBI 3HaHUS (YMEHHUS, BIAJCHHUS),
chOpMUPOBAHHBIE B pE3yJIbTaTe U3YUEHUS AUCIUILUINH/ MPAKTUK:

DddexTuBHAT KOMMYHUKAIIHS

YnpapieHue KauecTBOM

[IpoekTHas neATeIbHOCTD

3uanus (yMEHUs, BIaJICHNUs ), TOTYYCHHbIE IPU U3yYEHUU JaHHOM IUCIIUTUINHBI
OyayT HEOOXOIUMBI AJI U3YUECHUS TUCITUILIUH/TIPAKTUK:

[Tpon3BoICTBEHHAS — MPEIUIIIIOMHAS TPAKTHKA

TexHonorus pa3paboTKu CHCTEMbI KaueCcTBa

3 Komnerennun ody4yaronierocsi, opmupyemMbie B pe3yJbTaTe 0CBOEHMSI
AUCHUILIMHBI (MOAYJIs1) M IUIAHUPYeMble Pe3yJIbTAThI 00y4eHHUs

B pesynbrare ocBoeHUS AUCIUIUIMHBI (MOAYNs) «YTpaBiieHHE KaueCTBOM KaJpOBOTO

o0ecriedeHrs» 00yJaronIuiics JOKeH 001a/1aTh CIeIYIOIUMI KOMIIETCHIUSMHU:

Kon unaukaropa WNHaukaTop AOCTHIKEHUS KOMIICTCHITIH

[1IK-1 Cnocoben opraHu30BbIBaTh MEPOIIPUATHUS IO TPOBEJCHUIO UCIBITAHUI U KOHTPOJIIO

KadeCTBA HA BCEX CTAAHAX IMMPONU3BOJACTBCHHOI'O MMPOLIECCA

I1K-1.1 AHaJIM3UpYyeT COCTOSHUE KauyecTBAa HAa IPOU3BOJICTBE

I1K-1.2 OpranusyeT 1 NPOBOAUT UCIIBITAHNS IPOLYKIIMH HA BCEX CTAIMIX
IIPOM3BOJICTBEHHOTI'O IIPOLECCA

I1K-1.3 OpranusyeT 1 NpoOBOAUT KOHTPOJIb KA4ECTBA HA BCEX CTAAMSIX

IMMPONU3BOJACTBCHHOI'O ITPOLICCCA




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh JUCIUILUIMHBI COCTABIISIET 3 3aueTHbIX eaunul] 108 akaa. yacoB, B TOM

HHUCJIIC:

— KOHTaKTHas padora — 43,3 akaj. 4acos:

— aynutopHas — 40 akaj. 4acos;

— BHeayauTopHas — 3,3 akaJl. 4acoB;

— caMocTosITelbHas pabota — 47 akaJl. 4acoB;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;
— MOATOTOBKA K 3K3aMeny — 17,7 akaj. yac

<DopMa aTTeCTaluu - 3K3aMEH

AynuropHas ] o
o KOHTaKTHas padora E z ®dopma TeKyero
. S Bu KOHTPOJISt
Pasnen/ Tema § (B axaz. yacax) E [ A . P Kon
g & © | camocrosTenbHOM | ycmeBaeMOCTH U
JTUCLUTUTAHBI 3 g o . | xommerennuu
O g g paboThI MIPOMEKYTOYHOM
Tek nab. | mpakr. 'S aTTeCTaluu
" | 3am. 3aH. | U &
1. OcHOBHBIE TOHATHS
1.1 Yopasnenue
HepCOHATOM KaK CaMOCTOSITENEHOE
N H3y4CHHE . [IK-1.1, TIK-
UHTErpaJIbHBI KOMIOHEHT 1 1 2,6 . YcTHBIH ontpoc
yueOHoM 1.2, I1IK-1.3
o0riiero mporecca
JIUTEPATYPBI
yIIpaBIeHHUS
1.2 OcHOBHBIE 3TaIBI CaMOCTOSITEIbHOE
Pa3BUTHUS TEOPHUH U 8 1 1 26 H3yUeHHE Vernsii ompoc IK-1.1, TIK-
MIPAKTUKH YIIPaBICHUS yaeOHOH 1.2, TIK-1.3
MEPCOHAIOM JIUTEPATYPBI
CaMOCTOSTENEHOE
1.3 Tlepconan xak 00BEKT 1 1 26 usyueHue VerHmii onpoc IK-1.1, TIK-
YIpaBIeHUS yaeOHOH 1.2, TIK-1.3
JIUTEPATYPBHI
HWroro no pazaeny 3 3 7,8
2. KagpoBas ciyx06a U MOJUTHKA
OpraHu3aluu
CaMOCTOSITEIBHOE
2.1K . IK-1.1, TIK-
a7poBasi MOJINTHKA 2 2 26 usydeHne VeTHBIi onpoc ,
OpraHu3aIii yaeOHOH 1.2, TIK-1.3
JITEPATyPhI
CaMOCTOSITEIIBHOE
22K . IK-1.1, TIK-
aapoBas ciyx0a 2 2 26 nsyueHne VeTHBI onpoc ,
OpraHHu3aIu yaeOHOH 1.2, TIK-1.3
g JITEPATyPhI
CaMOCTOSITEIIBHOE
23K . IK-1.1, TIK-
3 Kanposoe 2 2 0,55 myquHve YcTHBIH otipoc ’
TUTAHUPOBAHUE yaeOHOH 1.2, TIK-1.3
JITEPATyPhI
CaMOCTOSITEIIBHOE
2411 . IK-1.1, TIK-
OKa3aTeju TPYJ0BOTO 1 1 26 nsyueHne VeTHbI onpoc ,
[IOTEHIIHAJIA yaeOHOH 1.2, IIK-1.3
JITEPATyPhI
HWroro no pazaeny 7 7 8,35




3. OcHOBHBIE HaIPaBJICHUS
JICATEIBHOCTH C TIEPCOHAIOM

CaMOCTOSITETTbHOE
n3yvdeHune
3.1 Cucrema HaiiMa yueOHO . IK-1.1, TIK-
HepcoHana 2 2 2,65 JIUTEPATYPBI YerHbiit onpoc 1.2, TIK-1.3
MIpaKTHYEeCKast
pabota
CaMOCTOSITETTbHOE
H3y4eHue . TIK-1.1, TIK-
3.2 Anmanranus nepcoHana 1 1 3 yaeGHo YcTHbli onpoc 12, TIK-1.3
JIUTEPaTyphI
CaMOCTOSITETTbHOE
3.3 MotuBanus Tpyaa H3y4eHue . TIK-1.1, TIK-
nepcoHaa ! ! 3 yueOHOM YTt onpoc 1.2, TIK-1.3
JIUTEPaTyphI
CaMOCTOSITETTbHOE
3.4 CtumynupoBaHue Tpyaa H3y4eHUe . TIK-1.1, TIK-
TepcoHaa 1 1 3 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTypHI
CaMOCTOSITETTbHOE
3.5 TIpodeccuonansHoe U3yUYCHHE . TK-1.1, TIK-
pa3BUTHE TepcoHaa 2 2 2.6 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTypHI
CaMOCTOSITETbEHOE
3.6 KapoepHsrit pocT H3y4eHUe . TIK-1.1, TIK-
TEpCOHAaNa B OpraHU3allul 1 1 3 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTyPHI
CaMOCTOSITETTbHOE
H3y4eHue . TIK-1.1, TIK-
3.7 ArTecranus nepcoHana 1 1 3 yaeBHOf YcTHbIi onpoc 12, TIK-1.3
JIUTEPaTyPhI
CaMOCTOSITETTbHOE
3.8 BricBoOOX IeHHE H3y4eHUe . TIK-1.1, TIK-
TepcoHaa 1 1 106 yueOHO Yerupiii onpoc 1.2, 1IK-1.3
JIUTEPaTyphI
HWroro no pasaeny 10 10 30,85
Hroro 3a cemectp 20 20 47 9K3aMeH
Wroro no aucuuminze 20 20 47 JK3aMeH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

I[JISI HU3YyUCHUA ,[[aHHOf/’I JUCHUIINIMHBI B KAYECTBEC METOANYCCKOT'O ITOAXO04a
MIPUMEHSETCS TEXHOJIOTHsI KOHCTPYUPOBaHUS yueOHON HH(DOPMAIIH, T.€. TIPU MTOATOTOBKE
npernojaBaTelis K yaeOHOMY MPOIIecCY YUYUTHIBACTCS, UTO U B KAKOM 00beMe U3 U3ydaeMoit
I/IH(bOpMaI_[I/II/I JOJIKHBI YCBOUTH CTYACHTHI, YPOBCHb ITOATOTOBJICHHOCTU CTYACHTOB K
BOCHIPUSATHIO YI€OHOM MH(OPMAIIMH IO BOIIPOCAM MaTEeMAaTHUYECKOTO MOJICIIUPOBAHMSI U
OINITUMHU3AIUU TCXHOJOIMYCCKUX IMMPOLCCCOB. Hepeﬂ HA4aJIOM 3aHITHUHA 03HAKOMUTH
CTY/ICHTOB C ITJITAHUPYEMbIM 00BEMOM YacOB MO yUueOHOMY IJIaHy Ha M3Y4YCHUE TaHHOU
AJUCHUITIINHBI. O6paTI/ITL BHHUMAaHHEC HA TO, KAKOC KOJIMYCCTBO 4aCOB OTBOJUTCA HaA
CaMOCTOSITENILHYIO pa0d0Ty. DTH Yachl BBIICISIOTCS ISl 3aKPEIUICHHS TEOPETUIECKOTO
MaTepHala, Ha IOATOTOBKY K MPAKTHYECKUM 3aHATHUSM, ITOJTOTOBKY K pyOeKHOMY
KoHTporo. [lepen kaxmoii neKimeit HeoOXO0AMMO TIPOBOIUTE BEIOOPOUYHBIN OIPOC IO
MaTepHuany MpeablayInX JeKIuil. Pe3ynbTaTsl ompocoB AOKHBI (PUKCUPOBATHCS U
YUYUTBIBATHCA IPU BBICTABJICHUHN OKOHYATEIHLHOU OLCHKHU 110 JUCLUITJINHE. HCKL{I/II/I mpoxoadaT
B TPaJAMIIMOHHON popme, B popMe JIeKIINi-KOHCYIbTAUN C  KOJUIEKTUBHBIM 00CYKIICHHEM
KaKoro-Jimoo0 BOIpoca, MpoOIeMbl MM COTIOCTAaBICHHH WH(POPMAIIUH, UICH, MHCHUH,
npeuiokeHuit. [Ipu 3TOM 1enu JUCKYCCHH TECHO CBsI3aHbI ¢ TeMOU Jiekuuu. [IpakTuueckue
3aHSATHUS CIIOCOOCTBYIOT 0oJiee TITyOOKOMY OCBOCHUIO TeopeTHUecKoro Matepuaina. [Ipu
MIPOBE/ICHUY MPAKTHYECKUX 3aHSATHI YYUTHIBACTCS CTEIIEHb CAMOCTOSITEIIBHOCTH UX
BBITIOJTHEHUS UX CTYACHTaMU. Y YeOHBIM IIJIAHOM IIPETyCMOTPEHBI HHTEPAKTUBHBIC 3aHITHSL.
[TpakTUyeckue 3aHATUS IPOBOATCS B BHJIC CEMUHAPOB-IUCKYCCUH, HA KOTOPBIX
00CYXIIAlOTCS M PELIAI0TCS MPAKTUYECKHE IPOOJIEMBI Kypca, UCIIONIb3yeTcs paboTa B
koManze. CamocTosaTeabHas padoTa CTYJACHTOB CTUMYIUPYET CTYI€HTOB K CAMOCTOSITENIbHOM
POpabOTKE TEM B BBIITOJHEHHSI JOMAIIIHETO 33/1aHus, IOJATOTOBKE K 3a4€Ty U UTOTOBOM
arrectanuu. opMoif UTOrOBOTr0 KOHTPOJISl 3HAHUW CTY/ICHTOB SIBJISICTCS 3a4eT.

6 YueOHO-MeTOAUYEeCKOE 0O0ecTieYeHHe CAMOCTOATEIbHOM padoThl 00y4YarommXxcst

HpeI[CTaBJ'IeHO B IIPUJIOKCHHU U 1.

7 OneHo4YHbIe CPEACTBA IJIsl IPOBEACHHUA IPOMEKYTOYHOM aTTeCTallnu
[IpencraBieHsbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYECKOe U MH(OPMAIIMOHHOE o0ecedyeHne JUCHUIIHMHBI

a) OcHoBHasi IMTEpPaTYpA:

1.Eropmun, A. I1. OcHOBBI yIipaBieHus nepcoHanoM: YuedHoe nocodue / A.IL.
Eropuus. - 4-€ uzn., nepepad. u gom. - Mocksa : HUL] UHOPA-M, 2015. - 352 c. (Beicuee
obpaszoBanue: bakamaspuat). ISBN 978-5-16-009526-4. - Tekcr : anekrponnsiid. - URL:
https://znanium.com/catalog/product/445836 (nara obparenus: 10.03.2026). — Pexum
JOCTYTIA: TI0 TIOATIHCKE.

2.Kubanos, A. SI. OCHOBBI yIpaBieHHs TepcoHanoM : yaeOHuk / A.Sl. Kubanos. — 3-
e u31., nepepad. u mon. — Mocksa : UH®OPA-M, 2019. — 440 c. + [lon. maTepuainbt
[DnexkTponHsIii pecypc; Pexxum gocryma: http://new.znanium.com]. — (Beiciiee
obpasoBanue: bakanaspuat). — Www.dx.doi.org/10.12737/4118. - ISBN 978-5-16-009561-
5. - Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/993305 (mata
obpamenusi: 10.03.2026). — Pexxum mocTyra: 1Mo moAmmcKe.

0) /lomoJiHUTe IbHASA JIUTEpaTypa:

1.lanmnuna, E. 1. THHOBalIMOHHBIA MEHEIX)KMEHT B YIIPABICHUU MTEPCOHAJIOM:
VYueOnuk m1st 6akanaspos / Jlanununa E.W. - Mocksa : JlamkoB u K, 2016. - 208 c.
(YueOnusre m3nanus aus 6akanaBpo) ISBN 978-5-394-02527-3. - Tekcr : 2neKTpOHHBIH. -



URL: https://znanium.com/catalog/product/515755 (nata oopamenus: 10.04.2024)

2.bynar, P. E. JlokyMeHTaIluOHHOE O00eCIeueHUE YIIPaBICHUS MTepCoOHANIOM: Y4eOHOoe
nocobue/bynat P. E. - Mocksa : HUL| UH®PA-M, 2015. - 234 c. (Beicuiee oOpa3oBaHue:
bakanaspuat)ISBN 978-5-16-010318-1. - Tekcrt : anexkTpoHHbIi. - URL:
https://znanium.com/catalog/product/488066 (nara obparienus: 10.04.2024). — Pexum
JOCTyMA: 110 MOJIHUCKE.

EBtuxos, O. B. [Icuxomnorus yrpasieHus nepcoHanoM: Teopus u npakruka / O.B.
EBTuxos. - CII6: Peus, 2010. - 319 ¢.ISBN 978-5-9268-0849-7. - TekcT : 37I€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/536760 (nara obparenus: 10.04.2024). — Pexum
JOCTyMA: 110 MOJIUCKE.

B) MeToauyecKue yKa3aHus:
MeTtonudeckue yka3zaHusl IPeACTaBIEHbl B IPUIIOKEHUH 1.

r) [Iporpammuoe odecneuenne u UHTepHer-pecypcebi:

IIporpamMmMHoe odecnevyenue

HaumenoBanue o
1o Ne noroBopa CpoKk JeiicTBuUS JIUIICH3UH
MS Office 20071\, 135 o1 17.09.2007 Geccpouno
Professional
7Zip cB0oOoaHO pactpocTpansemoe [10 6eccpouHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JAaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbLIC CUCTEMbI

Hassanue Kypca Cchuika

DnekTpoHHbIe pecypchl oudimoreku MI'TY um. I'.1. https://host.megaprolib.net/M
Hocosa P0109/Web

https://www.rsl.ru/ru/4readers

Poccuiickas I'ocynapcrBennas 6ubnuoreka. Karaigoru
/catalogues/

OnexTpoHHas 6a3a nepuoaudeckux uznanuii OO0 https:/feivis.ru/

«BUC»

HanmonaneHas uHpopManmoHHO-aHATUTHYECKAST URL:

cucrema — Poccuiickuii nuaekc HaydHoro nutuposanust | https://elibrary.ru/project_risc.
(PUHLI) asp

denepanbHOE TOCYIAPCTBEHHOE OIOKETHOES

yupexaenne «DenepanbHbIi HHCTUTYT URL: http://www1.fips.ru/

HpOMLIIJ.IJ'IGHHOfI COOCTBEHHOCTH

9 MaTepuajibHO-TeXHUYeCKOe o0ecrneyeHue JUCHUIIMHBI (MO1yJIs1)

MartepuanbHO-TEXHUUECKOE 00ecTieueHNe TUCIUIUIMHBI BKIIOYAEeT:

1. YueOHble ayTUTOpUHU AJIS TPOBECHUS 3aHATHH JIEKIIMOHHOTO THIIA -
MynbTUMeAnHBIE CPEACTBA XPAaHEHHUs, Iepelaun U MpeICTaBIeHUs UH(OPMAIIHH.

2. YuebOHble ayTUTOPUU JJIsl IPOBEICHHS IPAKTUYECKUX 3aHATHHA, TPYIIOBBIX U
VHMBHUIYAJIbHBIX KOHCYJIBTALMM, TEKYILErO0 KOHTPOJIA U IPOMEKYTOYHON aTTECTAllUH -
Jlocka, MyJIbTUMEIUUHBIN IIPOEKTOP, SKPaH

3. YueOHble ayJUTOPUU /7Sl BBIIOJHEHUSI KYPCOBOTO MPOEKTUPOBAHMS, TOMEIIEHUS
JUISL CAMOCTOSITENIbHON paboThl o0yyaromuxcs - [lepcoHabHbIe KOMITBIOTEPHI ¢ TakeToM MS
Office, BerxooM B IHTEpHET | € TOCTYIIOM B AJIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3oBaTeNbHYIO CPEy YHUBEPCUTETA

4. ITomerienue ISt XpaHeHHsI U TPOPHUIAKTHIECKOT0 00CTy)KUBaHUS Y4eOHOTO
obopynoBanus - CTeniaxku A7 XpaHeHHUs yueOHO-HArIHBIX TocoOuit 1 yuebHo-
METOANYECKON TOKYMEHTALUH.



HPUJIIOXEHHUE 1
METOAUYECKHE PEKOMEHJALIMU ITO COCTABJIEHUIO PE3IOME

VYcnex B kapbepe Ha 85%0 3aBHCHT OT JIMYHBIX Ka4eCTB W MPaBUIIBHOTO moBeneHHuA. U Toimbko
mumih Ha 15% omnpenensercs mpodecCHOHaTH3MOM.

Hanmcanue pe3romMe IOMOXET BaM IIPaBUIIBHO ONpeNeNuTh cedst Ha peiHKe Tpyaa. K Tomy xe, 310
camblil MEpBbIM M CaMBbId TJIAaBHBIA JOKYMEHT AJisi paboTomaTensi MPH PacCMOTPEHUHM KaHAMIATYpPHI.
Xoporuiee pe3oMe OAHO U3 caMbIX 3(PPEKTUBHBIX CpeACTB MOMCKa PadoThl. UTOOBI JOOHMTHCS THMYHON
BCTpe4X C paboTomaTesneM, HyKHO COCTaBUTh U OTOCJIATh €My PE3lOME, KOTOPOE MPU3BAHO BBIACIUTH
couckaTess B 001IeM TIOTOKE, CO3/1aTh O HEM MaKCHMAaJIbHO OJIaronpuaTHOE BIeYaTICHUE.

Pe3rome — noKyMeHT, cofepikaiuii H”HPOPMAIMIO O HaBBIKaX, OMBITE pabOTHI, 0Opa3oBaHUH U
Opyroi OTHoOcAUIeHcs K Aeiny HH(popManuu, oObIYHO TpeOyeMblii IPU PAaCCMOTPEHHUH KaHIWAATYPbI
YeloBeKa s HaiiMa Ha paboTy.

CocraBnsas pe3roMe HEOOXOOMMO J[eNnaTh aKIeHT Ha Te CTOPOHBI JIMYHOCTH, OOpa3oBaHUs U
TPYZOBOH IEATEIBHOCTH, KOTOPBIE MOIXOAAT IO KOHKPETHYIO BAKAHCHIO U KOHKPETHOT'O YEJI0BEKA.

OcHoBHasi LeJb HalMCaHUsl JI00OI0 pe3l0Me — 3aMHTEPECOBAaTh PabOTOmATENsT WM €ro
NpeACTAaBUTEN CBOCH KaHIUAATYpOl, JOOUTHCS MPHIJIAIIEHHs Ha coOeceIoBaHue.

IIPHHITHIIBI COCTABJIEHHA PE3IOME

Kak mpaBuio, mNEepCHeKTUBHBIM HMCTOYHMKOM MHGOpPMAaLMU IOPOH CHOyXaT Kak CTHIIb
odopMIiIeHNs pe3loMe, TaK 1 YMEHUE NPABUJIbHO NPENoIHOCHTH HH(opManuio o cede.

Koneuno, myis paboToaaresns BaKHYIO POJIb UTPAET OMBIT padoThl KaHANWIATA, HO HE
CJIEZyeT MOoJIaraThbCsl TOJIbKO Ha HETO, OCOOCHHO B paMKaXx KECTKOW KOHKYPEHIIMHU 32 MECTO.

Taxoke pekoMeHayeTcs: COOII0AaTh CACAYIOUINE IPUHINIIBL.

1. KPATKOCTbB

e Pe3oMe JOKHO conaepkarh TOJBKO TO, 4TO, ¢ Bamed TOYKM 3pEHHs, UHTEPECYET
paboTtoaTens Ha KOHKPETHYIO JOKHOCTbD.

Hanpumep, eciu Bvi nocmasunu yeib cmamos MeHeONCEPOM NO NPOOANCAM, ONUCAHUE BCeX
U3y4eHHbIX Bamu KomnviomepHvix npoepamm u nakemos — cogcem He obsazamenvho. A ecau Bvi xomume
YCmMpOoUumu s JNeKMpuKom — mo 3aKonyennvle Bamu kypewl «onepamop BMy, mooice ne cmoum énocumso
6 pesrome.

e [IlocrapaiiTech OTOPOCUTH JUIIHIOK «BOAY», OCTABUTh TOJIBKO (PAKTHI.

e  OCTOpPOXHO UCTIOJB3YiTEe a00pEeBUATYPBI, IOMHUTE, YTO PabOTOAATENH COBCEM HE 00sI3aH
3HaTh, KaK OHU pacuIM(pOBHIBAIOTCSA. B 0COOEHHOCTH 3TO KacaeTcsl Ha3BaHUN y4eOHBIX
3aBEJICHUH U NIPEANPUATUN IIPU OTIIPABICHUN PE3IOME B APYIOM FOPOJ.

AKKYPATHOCTb

e AKKypaTHOCTh B 0OPMIICHUH TTO3BOJISAET JIETKO BOCIIPUHATH U MPOUYUTATH PE3IOME, UTO
SKOHOMMT BpeMS KaJpOBOTO CHEHHUAIIMCTAa W XapakTepuzyeT Bac B ero riaszax, Kak
YEJI0BEKA SKOHOMALLETO U YBAXKAIOLLIETO 3TO BPEMS.

e HeOpexHo odopmiIeHHOE pe3tOMe MOTYT 3allpOCTO MPOUTHOPHUPOBAT.

Hanpumep:

Pesiome 1.

Heaxxypammnos Hean Heanosuu

Hara poxnenus: 01.02.1983r.

KonTakTHblii Tenedon: 81234567890

Onpit padoter: OO0 «MuTepHeT TexHonoruu» 06.04-08.06 [Iporpammuct, pazpadboTka u
MO/JIEP>KKA CalTOB.

OAO «T-rpynm» 08.06-nio Hact. Bpemst [IporpamMmuct, pazpaboTka mporpamm.

B osmom npumepe nem onpedenennoii cmpyxmypul, 6cs uHopmMayus c6aieHa 8 Kyuy u Hatmu 6 Hetl
YUMO-mo AGNAEMCS CIONCHOU 3a0ayel. Hcnoab3osanuvie 30eCt pasiuunble Cuy Hanucanus euje 6oaviuie
3ampyoHAIOmM YUMadeibHOCmb pe3rome.

Pe3rome 2.

AxkypatHoB Iletp IlerpoBnu

JaTa poxaeHust: 01.02.1983r.

KonTakTHbIi Tenedon: 8-123-456-78-90

OnebIT padoTsI:

06.2004-08.2006 00O «MHTEepHET TEXHOIOTHIY

IIporpammuct



PazpaboTka 1 mommepikKa CauToB.
08.2006- o HacT. BpeMsi. OAO «IT-rpymm»
IIporpammuct
PaspaboTka nporpamm.
B npumepe 2. Ilpocaescusaemcs 00UHAKO8A CMPYKMYPA, 8aHCHAS UHPOpMayUs 8blOeNeHd OOHUM
cmunem. Unghopmayuonusie 610ku omoeneHsl Opye om opyea.
3. IIPOCTOTA
[IpocToTa H3NMOXKEHHUS MPEATONIaraeT OJJHO3HAYHYIO TPAKTOBKY MPENCTaBlIeHHON nHpopManuu. He
CTOMT yNOTPeOIATh MPO(eCCHOHABHBIC TSPMHUHBI, HE Oy Iy4d YBEPEHHBIM B TOM, YTO OHH OYIyT TOHSTHBI
npenacTaBuTeNto padoroxarens. Ecnu ke Bbl cuutaere, 4to ynorpedieHne OnmpaBaaHHO, TO MOXKHO J1aTh
KpaTKoe ompeieiieHue B CKOOKaX.

Hanpumep: «Cenapayus (pazoenenue) 00513annocmel NOOYUHEHHBIX».

4. T'PAMOTHOCTbD

Ilpu cocraBieHUM pe3rOMEe HE CTOUT TOJNAraThCsi Ha aBTOMATHYCCKUE PENAKTOPHI, JIydIle
HONPOCUTB 3HAKOMBIX (B Mzease (unoioro) npouects Baie pestome. Ecin sxe Takoit BO3SMOKHOCTH HET,
TO TPOYTHUTE €TO CAMH, TOJIBKO 00SI3aTEIILHO BCIIYX.

Camo co0oit mpuBeIeHHBIE B pe3toMe podeccroHalbHbIC TEPMUHBI M HA3BAHUS HU B KOEM CITydae
HE JIOJDKHBI coJiepKath omroOoK. Ecii Bel He yBepeHbI B IPaBUIILHOCTH HaMCaHus Gpa3sl MM TEPMHHA —
CIPOCUTE 3HAKOMOTO paboTaroniero B 3Toi 00aacTu uiu HainuTe nHpopmanuo B MHTEpHETE.

5. YECTHOCTbH
[TomHHTE, YTO BCS yKa3aHHas B pe3ioMe MH(GOpPMAIMS MOXET MOTpPeOOBaTh JOKA3aTEIbCTBA.

[ToaroMy npuyKparinBanue HakToB BOZMOXKHO TOJIBKO B ClIydae KpaiHeid He00X0IMMOCTH.

6. HANPABJIEHHOCTH

JIis Kk 10 KOHKPETHOM BaKaHCHHM HEOOXOJHUMO COCTABJICHUE CBOETO, IIPHUIICIHHOTO» PE3IOME.
YuuTeiBasi 0COOEHHOCTH MPEAINOoIaraeMoil padoThl, H3MEHSMTE aKIeHT H3JIaraeMoil HHPOpMaLnH.

BUJ/IbI H CTPYKTYPA PE3IOME

Cy1iecTByeT TpU CTaHIAPTHBIX THIIA pe3tOMeE:
XPOHOJIOTHYECKHH,
(byHKIIMOHATBHBIN;
KOMOWHHUPOBAHHBIN.
B xpoHoJsiormyeckom pe3oMe B 0OpaTHOM TMopsake (T.e. HayuHAs C IIOCIICTHETO)
MIEPEUUCIIAIOTCS BCe MecTa paboThl K 00513aHHOCTH, KOTOPHIE BBl BBITIOTHSLIIH.
Bri6upaiite ero, ecnu B Bameii kappepe oTMedaeTcsl yCTOMUMBBIN U TIOCIe10BaTeNbHBINA pocT. B
3TOM CJTydae XPOHOJOTHYECKOE PE3FOME HATIISIHO MPOJEMOHCTPUPYET Balry ycremHocTs U mporpecc B
TPYAOBBIX CBEPILICHUAX.

Henenecoo6pa3Ho yka3aHne KOHKPETHBIX MeCT PadoOThI €CJIN:

e BrbI 32 KOPOTKHI CPOK TTOMEHSUIM OY€Hh MHOTO MECT pabOThl — y pabOTOIATENS] MOKET
CJIO’KUThCA BIIeUaTiIeHre 0 Balieil Hermociaeq0BaTenbHOCTH U HECEPHE3HOCTH.

e B Bamem TpyaoBOM CTaxe €CTb MHOIO «IIPOBAJOB» — 3HAYUTEIBHBIX IEPUOIOB
BpeMeHH, Korja Bl He paboTanu, min paboTanu Ha «HENPECTHUKHBIX» JOHKHOCTSIX.

e B Bameii 6uorpadun ectp koe-uto, 0 4eM Brl He x0oTenu Obl co001maTh paboToaaTeNto.

e Bpnl cobupaerech U3MEHHTHh CBOIO Kapbepy W Bama mporias TpyaoBas IesTEIbHOCTh
HUKAaK HE CBs3aHa ¢ TOW paboToi, KOTOpoi Bl X0THTE MOCBATUTH ce0s B NabHEHIIIEM.

e Bri B nepBblil pa3 uiete padboty U 'y Bac otcyTcTByeT npodeccroHalbHbIN ONBIT.

e Pabora He oTpakaeTcs B TPYAOBOW KHIKKE. B mepByro odepenr 3TO OTHOCHTCS K T.H.
«BOJIBHBIM CTpeJKam». JIbBUHYIO TOJII0 MPO(ECCHOHATLHOTO OIBITa OHU IOIYyYaroT,
BBITIOTHSS «HEO(PHUITHAILHBIE) 3aKa3bl.

e Pesrome (pyHKIIHOHAIBHOIO THIIA. OddexTuBHEee HCITIOJIB30BaTh B
BBILICTIEPEYNCIICHHBIX CcaydasX. Tem caMbiM Bbl CKOHUEHTpHpyeT€ BHUMAHHUE
paboToaTens Ha TPYIOBBIX TOCTIKEHUSX U kKBanudukanuu. ['ae u ckonbko Bl pabotanu
700 yMaTduBaeTCs, JIMOO OMKMCHIBACTCS B CAMBIX OOIIHUX YepTax. ITO MO3BOJISIET CKPHIThH
MHOTHE HEJOCTaTKH TpynoBod Ouorpadum kanaunata. Hedocmamok - 006 3ToM
MPEKPaCHO 3HAIOT W PpabOTOJATENH, TOITOMY YacTO OTHOCATCS K (DYHKIIMOHAJIBLHBIM
pe3toMe ¢ OonbInM npeayoexaerarneM. OOBIYHO UX OYEHb HHTEPECYET, TJ€ U CKOJIBKO BbI




3aHAMAJIM TOT WJIM MHOHM MOCT. OTCYTCTBHE XPOHOJIOTHYECKON MH()OPMAIIUN BBI3BHIBACT

MO/I03PEHHUSI.

e Pe3omMe KOMOMHMPOBAHHOrO THHA. SBisgercs M0cTaTOYHO 3(H(HEKTUBHBIM THIIOM
pestome. [lomumo onmucanus Bamumx NOCTHMXKEHUH, OHO BKIIFOUAET U OCHOBHBIE TAIlbl
TPYAOBOI Ororpadum.

TPEBOBAHHUA K O®OPMJIEHHUHIO H PASMEIIEHHIO PE3IOME

1. Pa3mep pe3ioMe He J0/KeH NMpeBbIATH 1 aucT A4. DTO CBA3aHO C 0COOCHHOCTAMHU
yenoBedeckoro BocnpusaTus. Ha paccmoTpenne ogHoro pesroMe o0br9Ho Tpatutcs 15-20 cexyH.
3a 3T0 BpeMs y 4eJoBeKka cOpMHpYETCs MepBoOe BreyatieHue o Bac, kotopoe B OOJBIIMHCTBE
CIIy4aeB OKa)KeTCsl M mocjeaHuM. Bel Oyznere oTHECeHbI INOO K KaTErOpUM «IepCHEKTUBHBIXY,
00 K «COBEPIICHHO Henoaxoasmum». 3a 15-20 cexyna MeHekep, mpocMarpuBaomiuii Baiie
pe3toMe, TOJIKEH MOMYyYUTh KOHKPETHYI0 HH(POPMAIUIO, JEMOHCTPUPYIOIIYI0 000CHOBAaHHOCTh
Bamux nperensuii Ha pabodee MecTo.

CrenuasibHbIE HCCIIEOBAHMS MOKa3aliM, 4YTO B MEPBYI0 OdYepens padoromaTenu oOpamaioT
BHUMAaHHE Ha MpPEbLAyLIee MECTO paboThl KaHAWAATa, BO BTOPYID — HA €ro NPaKTHYCCKHH OIBIT
(TpymoBoii cTax), B TPeTbl0O — Ha ero kpanudukaiuio. C MperocTaBIeHUs 3TUX NAaHHBIX M JTOJDKHO
HauuHaThcs Bate pestome.

2. llo3abdoTbTEeCh 0 TOM, YTOOBLI MHGOPMALHA, KOTOPYIO B MEPBYI0 oYepeab Oyaer
HCKaTh padoTrogareib, coepskanach B Hauaje Bamero pe3tome. Uem ObicTpee OH Haiiier To,
YTO MILET, TEM BHIIIIE [IAHCHI, 4TO Bailie pe3toMe yCremnHo npeoiosieet 3Tar MepBUIHOro oroopa
u Bbl monyuure npurnamenue Ha cobecenoBanue. [loaTromy pekomeHayeTcs: MOArOTOBUTb, MO
BO3MOKHOCTH, HECKOJIBKO BAPUAHTOB PE3IOME.

Hus atoro coxpanure O0a30BBI BapHaHT B BHUAE KOMIbBIOTepHOro ¢aima u, Mo Mepe
HEOOXOIUMOCTH, BHOCHTE B HETO HEOOXOIUMBIE KOPPEKTHBHL. Hampumep, H3MEHSHTE MOPSIOK
CIICIOBaHUsI OT/ICNIbHBIX IIYHKTOB B CIIMCKE Balux yMeHuii 1 HABBIKOB, CMELIATe aKI[CHTHI U H3MEHSIHTE
CTEIEeHb JIeTATM3AI[HU, — B 3aBUCHMOCTH OT TOTO0, 4TO TPeOyeTCsi KOHKpETHOMY paboTonarento. Tak, eciu
BrI Texanueckuit CIICHUAINCT, HO XOTHUTEC MOJYYHUTh PYKOBOAANLLYIO JOJI’KHOCTD, aK]_[CHTI/Ip}/I\/'ITC BHUMAaHUEC
Ha YIIpaBJIEHYECKOM OIbITe B Bareii TpynoBoii ouorpaduu.

e Eciau Bbl cTyaeHT WM BBINYCKHMK Y4YeOHOIO 3aBeJeHHsl U II0Ka HE MMEEeTe
npodeccuoHanpHOro omnbiTa. BecmoMHuTe cBOoM y4yeOHblE pabOThHl (AMUILIOM, KYpCOBBIE
paboThl, MPOU3BOACTBEHHAs MIPAKTHKA, OOIIECCTBEHHBIE IPOEKTHl, B KOTOPHIX BbI
NpUHUMAIH yyacTue u T.7.). He 3a0yapTe yka3aTh, Kakyto UMEHHO padoTy Bbl BeIOIHAIN
BO BpeMs oOyueHus. [loGonbmie koHkpeTrHOH uMH(popmanuu. Ilocrapaiitech moka3aTb
ce0st YeI0BEKOM, KOTOPBIN YK€ UMEET ONBIT M CBOU HapaOOTKH.

e Ecnu Bl nniere padoyee MecTo, KOTOpoe B ILIEI0M COOTBEeTCTBYeT Bamel nmpouwioi
NpopecCHOHANBHOM JeATEJbHOCTH, IIOArOTOBBTE PE3IOME C AaKIEHTOM Ha CBOUX
po(hecCHOHANIBHBIX IOCTHKEHUAX U onbiTe. Ecnu ke Bbl XoTUTE yecTpoUThCS Ha padory,
KOTOpasi HE OYECHH-TO COOTBETCTBYET Bamnell cnenmaabHOCTH, CMECTUTE aKLICHTHI B
CTOPOHY JIMYHBIX KAa4E€CTB M HABBIKOB, UMEIOLINX OTHOLIEHHE K OYyAYIIMM CIYXEOHBIM
00513aHHOCTSIM.

3. Ilpu odopmiieHHH pe3loMe B MEYATHOM BH/E HCHOJb3YyiTe KadeCTBEHHYIO
Oymary, >xenatenbHo Oenyro win KpeMoByro. Ilpu¢t nomkeH ObITh XOPOIIO YMTAEMbIM, Kak
IpaBUIIO, B [uana3oHe oT 12 1o 14 nyHKTOB.

4. Crapaiitecb n30eratb rpaguyeckue pUCYHKH, PAMKH, BUHbeTKH H npodvee. Hu B
KOEM clTyyae He YCIIOKHANTe TeKCT ab0peBraTypaMu, KOTOpbIE, KCTaTH, MOT'YT ObITh HEU3BECTHBI
paboroaareinto. II0JHOCTBIO MUIIMTE HA3BaHUS HIKOJ, HHCTUTYTOB U TOPOJIOB.

Ucnone3yiite rmaronsl JeHCTBUs, XapakTepusys CBOW ombIT: "ycTpomn", "opranuzosan”,
"Hanaaun" u npod. [lonp3ylTech KpaTKuMH ¢pazaMu U HE yBJIEKANTECh AITMHHBIMU CJIOBOCOYETAHUSIMH.
Yotpebisis pyu HEOOXOAUMOCTU CHEHM(PHUSCKHE TEXHUUECKHUE TEPMHUHBI, 1M03a00ThTECh, YTOOBI OHHU
OBLIIM TTOHATHBI HECHICLIUAIUCTAM.

He neperpy:xaiite ero JaHHBIMU JIMYHOTO XapaKTepa, a MMEHHO: CBEACHUSAMHU O POACTBEHHUKAX,
BallleM Bece, pocTe, 310poBbe. Hu B KoeM cityyae He npuiiaraiite Kk pesroMe cBoro (ororpaduro (kpome Tex
Clly4aeB, Korja 3To Tpedyer paboToaares).



PabGoTomaTreny OTIMYHO TOHHMAIOT, YTO €CITH OHH 3aTpeOyIOT PEKOMEHAAINH, TO BBl HX
npegoctaBure. [loaToMy He TUITUTE B KOHIIE pe3tome: «PeKoMeHAaluy NPUIararoTCs».
OCHOBHBIE B/IOKH HH®OPMALIHHU, YACTO HCHIO/Ib3YEMBIE B PE3IOME.
1. JIuuHble JaHHBIE.
a) ®@amuaust Ums OT4ecTBO, MUIITYTCS TOJHOCTHIO.
b) JaTa poskaeHWsi, MOXXHO C yKa3aHHEM IOJHBIX JIeT B cKoOkax. [Ipu mpoumx paBHBIX
YCIOBUSX NMPEANOYTEHUE OTAETCS KaHAUIATy B Bo3pacTe oT 25 110 35 jer.
C) Aapec MecTa KUTeJbCTBA. J[0CTaTOYHO yKa3aTh TOPOJ] U PaliOH MPOKUBAHMUSL.
d) KonrakrHas undopmanus. Ykaxure 1-2 Homepa TenedoHa ¢ yKa3aHHUEM THIIA CBSI3H
(COTOBBIN, TOMALIHUNA, pabOYMil) U IEPUOJIOM BPEMEHH JIJIs 3BOHKA.
Hean pe3rome. YkasaHue JOJKHOCTH, HA KOTOPYIO BbI iperenayere.
3. Oopa3zoBanue. B oOpaTtHoM mopsnake (T.e. HaYMHAs C TOCIAEAHETO MecCTa y4deObl) IO
CIIEYIOLIEH CXeMe:
a. [lara nocTyruieHus — Aata OKOHYAHUS
b. HaumenoBanue yueOHOro 3aBeieHus, pakyabTeT
. [lomyueHHas cnenuaabHOCTb, IO AUIIIOMY.
4. OmnsIT padoTtbl. B 00paTHOM nopsake (T.€. HAUMHAs C MOCIEIHEro MecTa paboThl) 10 CXEME:
a. [lara npuema — aTa yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa nesTeaIbHOCTH
c. Hazpanue Bameil nomkHoCTH, €ciau ObLIM — KOJMYECTBO MOAYMHEHHBIX
d
€

N

. Onmcanne Bamux GyHKIIMOHAIBHBIX 00S3aHHOCTEH, YPOBEHB TTOJTHOMOYHIA
. Pesynprar Bammx KOHKPETHBIX TOCTHXKEHUN
5. JlomosHuTebHOE 00pa3oBaHMe (€CIH €CTh) — KyPChbl, CEMUHAPbI, TPEHUHIH U T.I., O
cxeme:
a. /lara Hayana, KOJMYECTBO YAaCOB MJIM 1aTa OKOHYAHUS.
b. Ha3panue yueOHOTO 3aBeICHHUS.
c. Temaruka obpa3zoBaHusl.
d. TMonyueHHas CrIEIMATBHOCTb.

6. JlonoJiIHUTeIbHBbIEe HABBIKH. Y poBeHb 3HaHuA [1K, crenens BinaaeHNss HHOCTPaHHBIMU
SA3bIKAMU, HAJIMYUE BOJMUTEIBCKHX IpPaB, aBTOMOOWJIS M T.A. YKa3bIBaeTcs, TO, 4TO Kak Bam
Ka)KeTCsl HE0OXOAMMO /Il KOHKPETHON BaKaHCHHU.

7. JInuHble KavyecTBa. YKa)XXUTE HECKOJIbKO, OTIMYAIOIIMX Bac oT 1pyrux, TMYHOCTHBIX
YepT, MOMOTAIOIINX JOCTUYh HY)KHBIX PE3yJIbTaTOB B paboTe.

Korza Bel mo3BoHnTE 110 MHTEpECyIomeMy Bac 00bsBIeHUIO WM B KOMIIAHUIO, KaK MpaBuiio, Bac
HOTMPOCSAT HepeaTh pe3toMe 110 1moute, Gakcy uiu e-mail. Beibepute mr060it Bo3mMokHbIi 1151 Bac crioco0,
HE HaBSA3BIBAS JIMUHOMU BCTpCYHU, HC CChLIAACh HA TO, YTO IIO MOYTEC AOJIO, YTO Yy Bac net Hun q)aKCEl, HHN
e-mail (311 yciryru MOYKHO MOJYYHTE Ha IIEHTPAIBHOM MTOYTAMTE MPAKTUIECKU B JIIOOOM ropoje).

e Pacchlika no moure

MO>KHO OrpaHHYHTCS pe3toMe Ha 2-3 IMCTaxX U CONPOBOAUTENHHBIM ucbMoM (Cover Letter), xors
Jutst yernieHus 3dexTa mwim mo TpeOOBaHHIO MOXHO BIOXKHTH (hoTOrpaduio, KOMUNU CEepTUPUKATOB U
pPEKOMEHIAIMI. DTO XOPOIIUKA METOJ, OJTHAKO, U3-3a HU3KOW CKOPOCTH JOCTaBKH, OH moTpedyeT oT Bac
Ooupioro tepnenus. Ho He ctout UM npeHedperark, Tak Kak y HEro eCTh CBOM NMPEHMYIIECTBA.

e Pacchuika no gpakcy

Ctporo coOuroaiiTe PUHIMIBI CO3IAHMS pe3toMe Uil (pakca, O KOTOPBIX Mbl TOBOPHJIH BBIIIE.
YTounwnre A3BIK, HA KOTOPOM JIYUIIC IMOJATh PE3IOME U OrpaHUYBTECH OJHUM BAapHaHTOM. OTHpaBHS[TB
¢dororpaduro 1o (hakcy He CTOUT - YEPHOE MATHO B MPABOM YTy BPS JIH SBISAETCS YKpalleHUEeM, Jia u
3aliMeT LEeHHYI0 Tuomaab. [losToMy Ha MHTEPBBIO 00s13aTeNbHO OepUTE C COOON OpUTHHAN, & €CIIH €CTh
BO3MOJKHOCTB, TO ¥ (haiiil ¢ pe3roMe Ha (GIdI-KapTe WM KOMIIAKT-IHUCKE.

e Pacchlika 10 2JIeKTPOHHOI 1OYTE

Ha tom si3p1K€, KOTOpEIH TpeOyeT KoMIaHus, (eCIH Ha PyCCKOM SI3bIKe) 6 note "Tema", ucnonv3ys

npobenvl, ykadcume: OaMunusi, UM, CEIHATBHOCTh WIH JIOJDKHOCTh, Ha3BaHWE KOMITAHWH, Ha3BaHHUE

ropoja, Ha3BaHUE IO3ULUH I10 KOHKYPCY UM BHE KOHKYpCa.
OCOBEHHOCTH O®OPMIIEHHUA JIEKTPOHHOI O PE3IOME




Yacto BeTpeyaemasi OIIMOKA TPH  COCTABJIEHHH JJIEKTPOHHOIO pe3loOMe - 3aloJHCHUE
MHOT'OCTPAHUYHOI TaOJNHUIbI-aHKEThI, B KOTOPOH KaHIUIAT CAMOCTOSTEIBHO BBICTABISIET ceOe OLICHKH,
B3ATOM C caiiTa Kakoil 10O OpraHU3aluy.

[TomHuTe, y TaKoil OpraHM3alM{, CKOpEee BCEro, €CThb CBOH, crelu(uyecKrHe TPeOGOBaHUS K
KaHMATy U aHKeTa CO3/1aHa MMEHHO /ISl IPOBEPKH COOTBETCTBUS COUCKATENS 3THM TPEOOBAHHUSIM.

CBoGoaHast ¢opma pe3oMe B COYCTAHUU C MOCIY)KHBIM CITHCKOM, IIOMOTAeT MPECTABUTEIIO
paboTonarenss OLEHUTH MPOGeCCHOHATBHbIH MOTEHIHAJ KAHIWAATA, €ro JIMYHOCTHBIC KayecTBa.
Tabauna e, TaKOW BO3MOXKHOCTH JIaTh HE MOXKET M, KaK IOKa3bIBaeT MpPAKTUKa, OOBIYHO ee Jaxe He
YIOCYKHBAIOTCSl BHUMATEIIBHO TIPOYUTATb.

Taxxe, y kak0ro paboToaaresst MOryT OBITH CBOM TPeOOBaHHS K 0(hopMIIeHHIO pe3loMe, eCIH
3TO TaK, TO 00A3aTEJILHO CTPOTO CICAYHTE 3THM TPEOOBAHUSM.

WHorna Ha caiite paboTofatess pa3MelIaeTcs JICKTPOHHAsI aHKETa, B TAKOM CIIydae 3aIloJIHHB
ee, MPUJIOKNUTE K Hell CBOe pe3loMe — 3TO MOXKET ITOBBICUTh HHTEpeC K Bareit kanauaarype.

e (CocraBisis pe3roMe, COXpPaHIUTE €ro B OJJHOM U3 PACHPOCTPAHEHHBIX (POPMATOB, TAKUX
kak .doc wu .rtf, u umenem B Bume Bameit ¢pamuiunm u umenu. He cTouT Ha3pIBaTh
JOKYMEHT: resume.doc wiu pe3rome.rtf.

e Crapaiitech u3bderath ucnosnb3oBanue MS Excel. [TomHuTe, 4TO HE BCE UCTIONB3YIOT 3TY
porpaMMmy B cBoei padoTe.

e Hanuuue kayecTBeHHOro  (opMaTHpPOBaHHWS —  00s3aTEJIbHOE  YCIOBHUE A
HOPMAJIbHOT'O BOCHpUATHS pe3tome. [losToMmy sydire 3a0bITh O HallMCaHUU PE3IOME B
0OBIYHOM TEKCTOBOM (popMmare .tXL.

OntumanbHbIA pa3mep daiina pesrome — 10 300 KoauT.

e ApxuBHpoBaTh (hailil pe3toMe — KpallHe HEeXeJlaTelIbHO, TAKOE PE3IOME MOTYT 3alpoCTO
MIPOUTHOPHUPOBATb.

e U3GeraiiTe meperpyxarb TeKCT GoTorpadusiMi U HATUIHEM OYEHb CJIOXKHBIX 3JIEMEHTOB
odopmIIeHUS.

e lcnonb3oBaHue pa3zHOOOPa3HBIX MIPU(TOB B OJHOM pPE3IOME — HEIOMYCTUMO, TEKCT
JOJKeH JIeTKo uuTaThes. [lpumensiite mpudT, KOTOpHIM ecTh Ha OOJBIIUHCTBE
KOMITbIOTEpOB, Harpumep, Arial wim Times New Roman. Pasmep mipudra gomkeH ObITh
He MeHee 12pt, 17 HOpMAJIBHOTO YTEHUSI.

CaMbIM ONTHMAJIBHBIM BapUAHTOM COINPOBOJMTEIBHON 3alHMCKH OyAeT KpaTKoe MPUBETCTBHE,
KEJIATENIBHO 110 MIMEHH OTYECTBY IOTyYaTelsl WIH €ro JJOJDKHOCTH.

Ykaxure [ICJIb OTIIPABKU 3TOI0 IMMUChMaA.

Hanpumep «Omnpasnsio Bam ceoe pesiome na oonsxcnocms meneddicepa no npoodadxcam». He
nuwiume JTUWHUX Qpasz, makux KaK «CIy4aiuHo HAMKHYICA Ha Bauty éakancuro, pewiunr omnpasums ceoe
pestome»

Hanuune rpaMMaTH4YecKHX M pedeBBbIX OLIMOOK I03BOJISIET CYAUTH 00 YpOBHE IMOATOTOBKH
KaHIMaTa, €ro JPyIHULUH, NPO(GEeCCHOHATBHBIX CIOCOOHOCTSAX, 00 YMEHHM H3Jarath CBOM MBICIIH.
Hannuune rpaMMaTHuecKuX M pEYEBBIX OMIMOOK He CMOCOOCTBYET YIyYIIEHHI0 KA4eCTBA pe3loMe.

OCOBEHHOCTH COCTABJIEHHUA PE3IOME COUCKATEJIEM BE3 OIIBITA PABOThBI
UroObl cocTAaBUTH pe3loMe 0e3 ombITa PpadoThl, HEOOXOMUMO TIPOUTH HECKOIBKO

IOArOTOBUTCIIBHBIX OTAIIOB. Bo3pmuTe auct 6YMaFI/I " IMIPUTOTOBLTECH 3AIIUChIBATD.

1. Bcnomuute Bce, ueM Bbl 3aHumanuce BO Bpemsi oOyueHusi. Hanpumep: xpyowcku,
yeneuenus, xoobu, ecmv 1u y Bac kaxkue nubo Hazpadel 3a yuacmue 6 KOHKYpcax -
epamomul, OUNIOMbL U Np.

2. BcrioMHHTE CBOM YBIIEYEHHS, KOTOPBIE CIIOCOOCTBOBAIM OOIIEMY Pa3BUTHIO JTMYHOCTH.
Opranu3zanuu y4yBCTBYIOT B MEPOTIPUSITUSIX COPEBHOBATENIBHOTO XapakTepa. Hanpumep:
nocewaemvie cekyuu, noe3oku (paboma 6 nazepe u np.) u m.o.

3. TlompoOyiiTe omucaTh cBou yBiIedeHUs (xo00um). Hampumep: poibanka, cropr,

3HAKOMCTBA, KOMITBIOTED.
[TonymaiiTe, KakMMH TUYHBIMU KauecTBaMu Bbl 00naiaere, kKakue HaBBIKM UMEETE.

5. TlocmoTpuTe Ha MONYYUBIIUICS CIIUCOK U BBIOEPUTE M3 HETO BCE, UTO, C Bameit Touku
3peHHsl, OJIe3HO yKa3aTh B pe3loMe JJIsi BBIOpaHHON BaKaHCHH.

IIpumep pe3rome, B KOTOPOM TTOKA3aHO, KAK MOKHO OOOUTHCH 0€3 O(pHIIMATBHOTO OIBITa PA0OTHI.

&



IlerpoBa Mapusi CugopoBHa
JaTa poxxaeHust: 08.02.1982 r.
MecTo npoKUBAHUSL: r. BopoBuun, HoBroposackoiil obnactu
KonTakTHas uHpopmanus:
cor. 8-987-654-32-10, 8-987-654-32-10
nom. 123-456
Lean pe3ome: COMCKATEeNb JODKHOCTH OyXranrtep
Oo6pa3oBanue:
09.2003 — 06.2008. Cpeanee npogeccuoHalbLHOE
BopoBuckHii TEXHUKYM CTPOUTENBHOW HHITYCTPUU H SKOHOMUKHU
CrennaabHOCTD: TPOTrPAMMHUCT
OnbIT padoThl:
06.2007-08.2007 BopoBuuckuii TEXHUKYM CTPOUTEIBLHON HHAYCTPUH U SKOHOMHKH
[IpousBoacTBeHHAas! MPAaKTHUKA
Pa3pabotka nporpammuoro nponykra «adpopmanmonHas 6aza
TEXHUKYMa)
[IpuoOpereH onbIT pabOTH B KOMaH e
06.2006-08.2006 LleHTpaabHBINA PHIHOK
IIponasen
[Nonmy4eH HaBBIK IPSMBIX MPOAAK
09.2005-12.2005 Y4acTHUK KOHKypca
«Pa3paboTka qu3aiiHa JOTOTHUIA CIIEITUATEHOCTI
3andaro 3 mecto

Xo00u: KonctpynpoBanue, HOBbIE 3HAKOMCTBA

JlonoJHUTEILHEIE Ortnmunoe 3uanue kommneiotepa, MS Office, Corel Draw, Adobe Photoshop,
HABBIKH: 0a30BO€E 3HAHUE HEMELKOI'O A3bIKA.

JInunble KoMMmyHHKa6eTbHOCTD, HCTTOMHUTEIBHOCTD, TyHKTYaIbHOCTD

KayecTBa:

B manHOM miprMepe MpUCYTCTBYIOT ()pa3bl, KOTOPHIE MOTYT 3alleMUTh YeJI0BeKa YHTAIOIIETO 3TO
pe3toMe, 3aCTaBUTh Ha3HAUUTh coOecemoBaHue. [Jis Jydiiero moOHMMaHUs pa3depeM HEKOTOphIC OJI0KHU
ITOT0 pe3loMe Mo MyHKTaM.

Oo6pa3oBanne

B nmanHOM mpuMepe cnenmambHOCTh KaHAWAATa WAET HEMHOTO Bpa3pe3 C LeJbI0 pe3loMe.
[TooTOMYy OCHOBHO# aKIIEHT C/eJiaH HEe Ha Ha3BaHUE CICIMAJIBLHOCTH, & Ha HAJMYME MMEHHO BBICIIETO
obOpa3oBanmsa. MoxHO ObUIO OBl BOOOIIE OOOWTHCH 0O€3 MOApOOHOCTEH, HO HaTW4We 3HAHWUU B
KOMITBIOTEPHOM 00J1aCTH MEHEKEPY 10 peKiiaMe He TIOMEIIafoT.

OnebIT padoThI

B nmanHOM mpuMepe, KaHAMIAT YMEJO MPEAOCTaBHII (aKThl U3 CBOCH y4eOHOU AEATEIbHOCTH,
KOTOpBIC COYETAIOTCH C IENIbI0 pe3toMe. Hampumep, NMpOW3BOJACTBEHHAs NpPAaKTHKAa TOKa3bIBaeT, YTO
4yeJIoBeK paboTan B KoMaH/e (He MOSCHSA B KaKOU, BeIb KOMaHa MOXKET COCTOSTh M U3 2 4enoBek). Jls
JTAaHHOW BaKaHCHHU TaKOE KaueCTBO HECOMHEHHO Ba)KHO, T.K. MEHEDKEP T10 PEKJIaMe HEePa3phIBHO CBS3aH C
nmu3aifHepaMu, COOpPIIMKaMH, MOHTQ)KHUKAMH U T.]T.

Janee, kKaHIUAAT yKa3bIBaeT, HAa OMBIT MPSMBIX MPOAAXK — 3TO TOXE IUTIOC, Belb MEHEIDKEepY
HE00X0MMO padoTaTh ¢ KIMEHTAMH. Y4acThe B KOHKYpCE IMOJYEPKHUBACT, TO, YTO COMCKATENh y)KE Ha
paHHEeH CTaJnK CBOETO O0YUYEeHHs 3aMHTEPECOBAJICS PEKJIaMoi, a 3aHAToe 6 MEeCTO HE TaK YK U JAaleKO OT
npeaecTaia.

Xo00u

[Tonumasi, 4TO HM3JIOKEHHOTO OIbITA MOYKET HE XBAaTHUTh, KaHAWUIAT IPHBOJIUT CIIHMCOK CBOMX
yBJaedeHmii. [Ipyuem KoHCTpyHpoBaHUe (HalTpUMep, KAPTOYHBIX JIOMUKOB) — MTOKA3bIBAET, YTO OH MOXKET
TBOPYECKH MBICIIUTh, @ HOBBIC 3HAKOMCTBA, KaK X000H, TOBOPUT O XOPOIIeH KOMMYHHUKA0CIbHOCTH.

JlonmoJIHUTEeIbHBbIE HABBIKM M JINYHBIE KavyecTBa

JIOTIONHSIOT CBEIEHUS O KaHAUJaTe, PUYeM, €CITH WX MPOaHAIM3UPOBATh, MOYKHO YBUJIETh, UYTO
KaXKI0€ U3 HUX HaXOJUT OTKIIMK B APYTUX 0J0Kax pe3romMe. Hanpumep: oTianyHOE 3HAHUE KOMITBIOTEPA,
MEPEKIIMKAETCS. CO CIEIUAIbHOCTBIO, MPAKTHYSCKUMH HaBBIKAMH U X000M; KOMMYHHUKAOEIBHOCTh — C
OTIBITOM IPSIMBIX MTPOAAXK; UCIIOTHUTEIBHOCTh C JOCTUTHYTHIMH PE3yJIbTaTaMU U T.1I.

['maBHOE, O YeM KaHIUIATy CTOUT TIOMHUTH, COCTABJISS MOA00HOE Pe3loMe — CIITbHOE NCKaKEHUE
(baxTOB JieTy He TIOMOXET, OCOOCHHO, €CIIH UX 3aXOTST HPOBEPHUTb.



YcnenHoe pe3loMe — 3TO YHHKaJIbHOe pe3loMe. U r1aBHBIN CEKPET €r0 YHUKAITLHOCTH B TOM,
YTO OHO YHHKaJIbHO HE caMo Mo cebe, a COCTABICHO 10/I KOHKPETHYIO KOMITAHUIO M BaKaHCHIO. [ TaBHBIM
BOIIPOCOM SIBJISIETCSI HE Y0 HANMCATh B HEM, a KdK.

OaHu M Te :Ke CBeleHHUs, NMpeICTABJIeHHbIe ¢ NMPUMeHeHHeM J(P(PeKTHBHBIX CTpaTeruii
cocTaBJIeHHsI pe3loMe U 0e3 MCHOJIb30BAHUSI TAKOBBIX, JAI0T JHAMETPAIBLHO MPOTUBOIOJIO0KHbIE
pe3yabTaThl.



IIpunioxenne 2
OueHo4HbIEe CpPeCTBA A5 MPOBeIeHNUs IPOMEKYTOUYHOM aTTecTAlMI

a) Ilnannpyembie pe3y1bTaThl 00y4eHHs] M OLICHOYHbIE CPEACTBA JIsl IPOBeAeHUA
MPOMEKYTOYHOM aTTECTALMU:

Kon WNupukarop
WHJUKATOpA | TOCTHXKEHUS OueHouHbIE CpeACTBa
KOMIIETEHIIUH
[1K-1 Cniocoben opranu30BbIBaTh MEPONPUATHS MO TPOBEICHUIO UCTIBITAHUM U KOHTPOJIIIO KayecTBa
Ha BCEX CTaJMIX MPOU3BOICTBEHHOTO IIpoliecca
IK-1.1 Ananusupyet |llepeuenv meopemuueckux 60npocoe K savemy:
COCTOSIHHE 1.OcHOBHBIE KOHUENIMM YIPABICHUS IE€PCOHAIOM. YIIpaBJICHUE
KauyecTBa  HA|4YEJOBEYECKHMMHU PECYpCaMH U YIPABJICHHUE MEPCOHATIOM.
npoussoxactee |2.McTropus pasBuTHA KaJpOBBIX CIIykO.
3.Cucrema ynpaBieHUs IEPCOHATIOM COBPEMEHHON OpraHU3aIiH.
4.0OpraHu3aliOHHbIE 3aKOHBI YIIPABICHMUSL.
5.3aKOH COOTHOUICHUS YIPABIEHYECKIX OpHUEHTAIHI.
6.IIcuxonornyeckre 3aKOHBI YIIPABICHHS.
7.1IpoGnemMbl CAaMOOIICHKH B YIIPABICHUH MIEPCOHAIOM, aJIeKBaTHOCTh
CaMOOLIEHKH.
8.Kaaposas monuTuka.
9.BuemHne u BHYTpeHHHE (AKTOPHl B CHCTEME YIPaBICHUS
MIEPCOHAJIOM.
10.OnTuMu3anust CTPYKTYPBl KaapOBBIX CIY’KO B COBPEMEHHBIX
ycnoBusix. OyHKIUYU MOAPA3ICICHUN KaIpOBOM CITy>KOBI.
I1K-1.2 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
HPOBOIHUT 1.Bunbl KaApOBBIX CITY:KO OpraHU3aIIHid.
HUCIIBITAHUSA 2.1IpaBa KagpoBO# CIIy>KOBI OpraHU3aIHH.
nponykuun  Ha|3.IIpodeccnonanbHO-10KHOCTHAS CTPYKTYPa OpraHU3aluH.
Bcex cramusax|4. IIpuHIuner rocyaapcTBEHHOM KaApOBOM MOJIUTUKH.
npousBoacTeeH [9. HopMaTuBHO-NIpaBoBOE 0OecIeueHre roCy1apCTBEHHOM KaJpoBoi
HOTO ITporecca (OJIUTUKH.
6.MeTo10710THsI 1 METO/IMKA aHATN3a KaJAPOBBIX POILIECCOB.
7.KaapoBelii oTeHIIMaNl OopraHu3aluyi. AHalu3 KaJpoBOro COCTaBa
OpraHu3alHy.
8.9 PeKTUBHOCTH yIpaBJIeHUS IEPCOHAIIOM.
9.0160op B cHCTeMe YIpaBJIICHUS IEPCOHAIOM: 3aJlad¥, METOJIbI,
OCHOBHBIE JTallbl.
10.Bo3mokHOCTH HabOpa 1 TIOMCKA IepCoHaIa.
IK-1.3 Opranuszyer wu|llepeuens meopemuueckux 6onpocos K 3auemy:
MIPOBOJIAT 1.MecTo u poJb OIEHKH B CHCTEME YIPABJICHUS MepcoHaioM. Buapl
KOHTPOJIb OLICHKH.
kauectBa  Ha|2.CioykxeOHas aTTecTamnus: mMeiu, GOPMBbI, METOIBI.
Bcex cramusx|3.Kaprepa kak croco0 pa3BUTHS NepcoHaa.
npoussoacTeeH 4. KappeporpaMmel: CTpyKTypa, IPMHIMIIBI COCTABIECHHS.
Horo npouecca [9.00y4enne nepconana.
6.BrIsiBIIeHHE TOTPEOHOCTH B O0YUICHHH ITepCOHAA.
7. TpynoBoii KOJIJIEKTHUB: MIOHATHE, OCOOCHHOCTH YIIPABICHHS.
8.KanmpoBslii KOHTPOJIb U AyANT: TOHATHE, OCHOBHBIE 3a/IaUH.
9.0cHOBHBIE METOABI, HCHOJb3yeMble TpU OTOOpe MepcoHaia
OpraHu3aIiHy.
10.KagpoBoe UHTEPBbIO.







