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JIner akTyanu3anuu pado4eil nporpaMmsl

Pabouas mporpamMmma nepecMoTpeHa, 00Cyk/IeHa U 0100peHa 11 peanu3aruu B 2027 - 2028
y4eOHOM roly Ha 3acenaHnu kKadenpsl JIMHIBUCTHKH U TIEpeBOa

[Iporokom or 20 . Ne

3aB. kadenpoit T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peanuszanuu B 2028 - 2029
y4eOHOM ro/ly Ha 3aceqaHuu kadeapsl JIMHIBUCTHKH U MEepeBoja

[Ipotokom ot 20 . Ne

3aB. kadenpoii T.B. AxaiieBa

Pabouas mporpamma nepecMoTpeHa, 00cyxkaeHa u ogoopena st peanmsanuu B 2029 - 2030
y4eOHOM roly Ha 3acenaHuu kKadeapbl JIMHIBUCTHKH U TIEPEBOIA

IIporokomor 20 . Ne

3aB. kadeapoii T.B. AkaiieBa

Pabouas nporpamMmma nepecMoTpeHa, 00Cysk1eHa u o100pena s peanuzaruu B 2030 - 2031
y4eOHOM roly Ha 3acenaHuu Kadenpsl JIMHIBUCTHKH U TIEpeBOa

[Iporokomor 20 . Ne

3aB. xadenpoit T.B. Akamesa




1 Heau ocBOeHNS AUCHUILIHHBI (MOXYJIA)

Henbto ocBoenust aucuuianHbl « THOCTpaHHBIN A3bIK B IPOQPECCHOHANTBHON
KOMMYHHKAIMW» SIBJISICTCS: MTOBBIIICHUE UCXOAHOTO YPOBHS BJIaJCHUS HUHOCTPAHHBIM
SI3BIKOM, JOCTHTHYTOTO Ha MPEAbIIYIIEeH CTYyIIeH! 00y4YeHuS;

(dopmupoBaHre y 00yUaromUXCs CIOCOOHOCTH OCYIIECTBIIATH JIEJIOBYIO
KOMMYHHMKAIMIO B YCTHOM U MUCbMEHHON (hopMax Ha rocyapcTBEHHOM s3bike Poccuiickoit
®denepanv 1 UHOCTPAaHHOM(BIX) SI3bIKE(aX)

2 MecTo JUCUMILIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTeibHOI NMPOrpaMMbl

Juctunuaa MHOCTpaHHBIN S3bIK B PO()ECCHOHATBLHOM IESITEIIBHOCTH BXOJ/INT B
00s13aTeIbHYI0 YacTh YU4€OHOT0 TUIaHa 00pa30BaTEIIbHOM MPOTPAMMEI.

JInst u3ydeHus AUCIUIUIMHBI HE0OXOAMMbI 3HAHUS (YMEHHUS, BIAJICHHS ),
chopMupOBaHHBIC B PE3yJIbTaTe U3YUCHUS JUCIUIUIMH/ MPAKTHK:

HNHocTpanHbIil S3bIK

3Hanus (YMEHHUS, BJIAJICHUS ), TOJTyYECHHBIC IPY N3YUYEHUN JAaHHOUW TUCIUTLTAHBI
OyIyT HEOOXOIUMBI JIJTsI U3YUYEHUS TUCITUTUIINH/TIPAKTHK:

[ToaroroBka Kk ciaade v cava rocy1apCTBEHHOTO YK3aMeHa

3 Komnerenuun o0y4aromierocsi, popmupyemsoie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILUIMHBI (MOYJIs) ¥ IUNIAHMPYeMble pe3yabTaThbl 00y4eHust

B pesynbrare ocBOeHUS AUCHUILTUHBI (MOyJisi) «HOCTpaHHBIH SI3BIK B
npodeCCUOHATILHOM 1eATEIbHOCTHY 00yUaroIUNCs T0JKEeH 001aJaTh CIIe Yy FOLUMHU
KOMIIETEHIIUSIMMU:

Konx nnaukaropa Nupukatop JOCTHKEHNS KOMIIETEHIUN

YK-4 CriocoOeH oCyIecTBISTh IeTOBYI0 KOMMYHHKAITUIO B YCTHON M MUChbMEHHOM hopMax
Ha TOCYJJapCTBEHHOM si3bIke Poccuiickoit denepaiyivi 1 ”HOCTPaHHOM(BIX) SI3bIKE(ax)

YK-4.1 Bri6upaeT cTuib 00IIeHHs Ha PYCCKOM SI3bIKE B 3aBUCUMOCTH OT LEJH U
YCIIOBUH MapTHEPCTBA; aJallTUPYET PeUb U CTHIIb OOUICHHSI K CUTYaIHsIM
B3aUMOJICHCTBUS

YK-4.2 Bener nenoByro nepenucky Ha pyCCKOM U HHOCTPAHHOM SI3bIKaX C

y4eTOM 0COOEHHOCTEN CTHIIMCTUKU OPUIHATBHBIX TUCEM U
COIIMOKYJIBTYPHBIX PA3ITUYHAN

VYK-4.3 BrinonHseT s TUYHBIX 1IeNel epeBo OUITHATBHBIX U
npohecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO SI3bIKA HA PYCCKHUH, C
PYCCKOTO s13bIKa HA MHOCTPaHHBIM

YK-4.4 [TyOnu4HO BBICTYyMHAET HA PYCCKOM SI3bIKE, CTPOUT CBOE BBICTYIIJICHHUE C
Y4EeTOM ayIAUTOPHUH U 1EIHU OOIIEHUS
YK-4.5 VY CTHO IpeCTaBIsIeT pe3yIbTaThl CBOEH 1eATEeIbHOCTH Ha HHOCTPAHHOM

SA3BIKC, MOKCT IOAJICPIKATL pa3roBOp B XOJA€ UX O6CY)K,Z[CHI/I$I




4. CTpyKTypa, 00b€M U coepKaHue TUCUUIITIMHBI (MOXYJIs)

OO61mas TpyJ0€MKOCTh JUCHHUIIINHBI COCTaBISAET 4 3a4eTHBIX equHul] 144 akas. yacoB, B TOM

qucCJic:

— KOHTaKTHas pabota — 70,2 akaj. 4acos:

— ayauTopHas — 70 akaz. 4acos;

— BHeayauTopHasd — 0,2 akaj. 4acos;

— caMmocTosTenbHas pabora — 73,8 akas. 4acos;
— B (popme npakTuueckoil moaroroBku — 0 akas. yac;

d)opMa aTTeCTaluu - 3a4CT

AynuropHas g
o KOHTaKTHast pabora E = ®dopma TeKymero
¢
B B aKaj. yacax 3] Bun KOHTPOJIS
Paszen/ tema 3 (B axan ) EB y p Kox
g 3 O | caMOCTOATENILHON |  yCIIeBAeMOCTH H
JVCIHTUTAHBL ] B = . | xommereHINH
O 2 £ pabotsl MIPOMEXYTOYHOM
Tlex n1a0. OpaKT. § © aTTecTaluu
3aH. 3aH. GRS
1. 1. Cdepa Oyaymieit
npo¢eCCUOHANTBHOM
JeSTSITLHOCTH
1.1 PazBuTHe ymenuii u
y TMoaroToeka VK-4.1, VK-
HaBBIKOB MAChMA I10
HMHCEMEHHOTO IIpoBepka 4.2, VK-4.3,
Teme: «Mcropust pa3BUTHS 8 10
MOHOJIOTHYECKOTO | muchbMeHHbIX padot | YK-4.4, VK-
npodeccun u
N BBICKa3bIBaHUSA 4.5
npodeccuoHanbHOU chepb»
1.2 Pa3BuTne HaBBIKOB
YTEHUS TEKCTOB MO TEME. VK-4.1, VK-
OTBeTHI Ha N
«CoBpeMEeHHBIE TEXHOJIOTHU Br10opouHsbIit 4.2, YK-4.3,
6 6 BOIIPOCHI 10
W TIEPCTIEKTUBEI PA3BUTHS ompoc YK-4.4, YK-
TEKCTY
npodeccuu u 45
npodeccroHANBHOM chepbi»
5
1.3 Pa3BuTre HaBBIKOB
TOBOPEHHUS 110 TEME « YK-4.1, VK-
Mu I;BI;IC BEYILIHE 12 10 Tonroroska YcTHBIH ompoc 4.2, VK-4.3,
P y MpEe3eHTALNHI p VK-4.4, VK-
KOMITAaHUH 45
npodeccroHanbHO chepbn '
1.4 Pa3BuTHne ymeHuit u
HaBBIKOB ONEPHPOBAHUS Beimonaenne
pHp . IIposepka YK-4.1, VK-
OCHOBHBIMHU YIPaXHESHHUH 110
rpaMMaTHYECCKIMU 10 9,9 rpaMMaTHKe BEITOMHCHIA 4.2, YK-4.3,
p ' p TpaMMaTHIECKIX YK-4.4, YK-
SIBJICHUSIMU, XapaKTePHBIMH U3y4aeMoro N
o YIpaKHEHUI 4.5
U1 IPpOoeCcCHOHATEHON SI3bIKA
peun. Kareropust «3amor»
HWroro no pasaeny 36 35,9
HWroro 3a cemectp 36 35,9 3auér
2. 2.Mos Oynymias kKapbepa
2.1 Pa3Burtune ymeHuii u 6 4 8 YreHune TeKcTa U Bri6opounslit VK-4.1, VK-
HaBBIKOB YTEHUS, MMCbMa OTBETHI HA onpoc 4.2, YK-4.3,




o TeMe«OCHOBHBIE Cepbl
MIPUMEHEHHUs Moeit

YK-4.4, VK-
crniequanbHOCTH. OXpaHa BOIPOCHI 45
Tpyza u pabodee MeCTO '
CIIEIHATHCTA
2.2 Pa3BuTHE HaBBIKOB
YK-4.1, VK-
TOBOpECHHS Tloaroroska
. 4.2, VK-4.3,
«IIpodeccronanbHbIe 4 10 | MOHOJIOIHYECKOTO YCTHBIN onpoc VK44 VK
KOMIIETEeHIIUHU Oy TylIero BBICKa3bIBAHHSI 4 5’
CICIIHAITUCTA :
2.3 Pa3BuTHE HaBBIKOB CocraBieHue
MHUCHEMa 110 TEME 3asBJIEHUS O VK-4.1, VK-
«YcTpoiicTBO Ha paboTy. npueMe Ha Br10opouHbIit 4.2, YK-4.3,
4 10
IIpoxoxaenue paboty orpoc YK-4.4, VK-
cobecenoBanus. [enopas CocraBieHue 4.5
ITUKA» WUHTEPBBIO.
Wroro no pazneny 12 28
3. 3. OcHOBBI
npodecCHOHANTBEHON
KOMMYHHKAIIUU
3.1 Pa3BuTHE HaBBIKOB CocraBieHue YK-4.1, YK-
IIposepka
nepeBoja TEPMHUHOJIOTHUYECK 4.2, YK-4.3,
. 8 3,9 IMUCHEMEHHBIX
npodecCHOHATEHON Oro cloBaps Mo N VK-4.4, YK-
3aaHui
JIEKCUKH CIEIUATEHOCTH. 4.5
Urenue u
3.2 Pa3BuTHE HaBBIKOB N IIposepka YK-4.1, VK-
MUCHMEHHBIT
YTEHUS U NIEPEBO/Ia TEKCTOB BBITIOJIHEHUS 4.2, YK-4.3,
6 2 HepeBOJ TeKCTa
MO CIIEIUAILHOCTH U o MHUCHbMEHHBIX VK-4.4, VK-
JIEJIOBOI KOPPECTIOHICHITHH. JIOMAIITHUX 3aJaHui 45
CIIEIHATEHOCTH.
CocraBieHue
MMUCHMEHHBIX
aHHOTAIUN
3.3 Pa3BuTHE HABBHIKOB TEKCTOB YK-4.1, VK-
nuchkMa. AHHOTHPOBAHUE U 8 4 npoQecCHOHAIBH Bri0opounbIit 4.2, YK-4.3,
pedepupoBaHue TEKCTOB MO oit ompoc. VK-4.4, YK-
CIIEI[UAJIBLHOCTH. HAIPaBJICHHOCTH. 45
Pedepuponanue
TEKCTOB II0
CIIELHATbHOCTH.
Hroro no pasneiy 22 9,9
HWroro 3a cemectp 34 37,9 3auéT
Hroro no gucuuruinye 70 73,8 3a4er




5 O0pa3oBaTesibHbIEC TEXHOJIOTHH

B cootBerctBum ¢ TpeboBanusmu ®PI'OC  BO no peanuszanyy KOMIETEHTHOCTHOTO
[0/JX0/1a IpOorpaMMa AUCHUILTUHBI « THOCTpaHHBIN S3bIK MPO(HEeCCHOHAIBHON
JESATEIBHOCTH NIPEyCMAaTPUBAET:

— MCII0JIb30BaHME B YUeOHOM Ipoliecce aKTUBHBIX U MHTEPAKTUBHBIX (GOpPM
IPOBEICHUS 3aHATUH C LIEbI0 (POPMUPOBAHUS U PA3BUTHS UHOSA3BIYHOW KOMMYHUKATUBHON
KOMIIETEHIIMH 00y4aroIInuXCs;

— UCIOJIb30BaHue ayano- u Bugeomarepuanos, MHTEPHET - pecypcos Ha
IIPAKTUYECKUX 3aHATUSAX;

— MCIIOJIb30BaHME AJIEKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB IO TEMaM
IIPAaKTUYECKUX 3aHATUH;

— IIOUCK U U3YYEHHE MEAUMHBIX TEKCTOB 110 0003HaYEHHON IIPOOJIEMATHKE;

— MCIIOJIb30BaHKE Pa3HbBIX (POPM BHEAYIUTOPHOM pabOTHI: y4acTHE B CTYJIEHUECKUX
HAYYHBIX KOH(PEPEHIHUAX, KOHKypcaxX U OJIUMITHA/IaX.

JUig nocTrKeHUs IIIAHUPYEMBIX pe3yIbTaToB o0yueHus, B Kypce «IHOCTpaHHBIH
S3BIK B IPO(ECCUOHATBHOM IEATETBHOCTI» HCIIONIB3YIOTCS CIEIyIoIue 00pa3oBaTelbHbIe
TEXHOJIOTUH:

1. MadopmannoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAIIPaBJICHHBIE HA
(dbopMHpOBaHUE CHCTEMBI 3HAHUN U CBOOOAHOE ONIEPUPOBAHHIE UMH.

Hcnonp3yercs KOMMYHUKAaTUBHO - KOTHUTUBHBIN METOJI, CAMOCTOATEIbHOE N3YUECHHE
JUTEPATyphl, IPUMEHEHNE HOBBIX HH(POPMAITMOHHBIX TEXHOJIOTUH JIJIsI CAMOCTOSITEIBHOTO
IIOTIOJIHEHUS 3HAHUM, BKJIIOUYAsl UCIOJIb30BaHUE TEXHUUECKHUX U 3JIEKTPOHHBIX CPEJCTB
uH(pOpMaLUH.

2. JlessTeNIbHOCTHBIE, IPAKTUKO-OPUEHTUPOBAHHBIE TEXHOJIOTUH, HAIPABJICHHbIE
Ha (OpMUPOBAHNE CUCTEMBI IPOPECCUOHATBHBIX MPAKTUYECKUX YMEHUI U HaBBIKOB MpHU
BBITNIOJTHEHUH 3a/1aHuH, POBEACHNUN YKCIIEPUMEHTAIbHBIX HCCIEA0BaHNM, 00eCIeunBaOIINX
BO3MO>XHOCTh KQUE€CTBEHHO BBINOJIHATH MPO(ECCHOHAIBHYIO AESITENbHOCTb.

3. Pa3zBuBarouye npo0aeMHO-OpUEHTUPOBAHHBIE TEXHOJIOTUH, HAlpaBJIeHHbIEC Ha
(dbopMHpOBaHKE U pPa3BUTHE MPOOIEMHOIO MBIIUICHUS, MBICITUTEILHON aKTUBHOCTH,
CITOCOOHOCTH BUIETH U (HOPMYITUPOBATH MPOOJIEMBI, BEIOMPATH CITIOCOOBI M CPEICTBA IS MX
pemienus. Mcnonp3yeTcst KOJUIEKTUBHAS 1€ATEIbHOCTh B TPYMIAX MPU BHIIOIHEHUH
MPAKTUYECKUX 3aJJaHUi, pellieHne 3a7a4d B yCIOBHBIX CUTYaIUsIX JEJI0BOM U
poeCCHOHATBPHOW KOMMYHHKAITUH.

4. JINYHOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU 00YUEHHUS, YUNTHIBAIOIINE
pa3InyHbIe CIOCOOHOCTH 00yUaeMbIX, CO3/IaHne HEOOXOAUMBIX YCIOBUM ISl Pa3BUTHS HX
MHAMBUIYaIbHBIX HABBIKOB, Pa3BUTHE aKTUBHOCTH JIMYHOCTH B Y4EOHOM IpoIiecce.
JIM4HOCTHO-OpUEHTHPOBAHHBIE TEXHOJIIOTUN O0YUEHHUS Peau3yIoTCsl B pe3yJibTaTe
MHAMBUIYaJIbHOTO OOLIEHMSI IPENOJaBaTeNsl U CTYIEHTa Ha MPEe3eHTAIUsIX COOOIIEHUN U
JIOKJIa/I0B, MIUCbMEHHBIX Pa0OT U MPH BHIMOJIHEHUH JOMAIIHUX WHAUBUYaIbHbIX 3aJaHUN.

6 YueOHO-MeTO U1YECKOE 0O0ecTIeYeHHe CAMOCTOATEILHOH padoThl 00y4aroImuXcst

[IpencraBneHo B NpUIIOKEHUH 1.

7 OueHoYHbIE CPeCTBA /IS IPOBeIeHUs MPOMEKYTOYHOM aTTeCTAMHU
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHO-MeTOAMUYECKOEe M HH(POPMALIMOHHOE 0O0ecTieYeHHe TUCHUITNHBI
a) OcHoBHas1 UTEpaTypa:

1. 3epkuna, H. H. English for professional purposes : npaktuxym / H. H. 3epkuna, O.



B. Kucens ; MI'TY. - Marauroropck : MI'TY, 2018. - 1 anekrpon. ont. auck (CD-ROM). -
3ari. ¢ tutyi. akpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2083
(mara oopamenus: 30.01.2026). - MakpooOBeKT. - TeKCT : 3NeKTpOHHBIN. - CBe1eHUS
noctynHbl Takxke Ha CD-ROM.

2. Kucens, O. B. Civil engeneering : yaebnoe mocooue / O. B. Kucens, JK. H.
3apyikast ; MI'TY. - Marauroropck : MI'TY, 2017. - 1 anektpon. ont. nuck (CD-ROM). -
3ari. ¢ TuTya. 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20591 (aara obparienus:
30.01.2026). - MakpooOBeKT. - Tekct : anekTpoHHbId. - CBeleHHs OCTYHbI Takke Ha CD-
ROM.

3. [Monskosa, JI. C. OCHOBBI TEXHUYECKOTO MEPEBO/IA : YUCOHO-METOIUIECKOE
noco6ue / JI. C. [lonsxosa, 0. B. FOxakosa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1
anekTpoH. ont. quck (CD-ROM). - 3arn. ¢ tutyin. skpana. - Tekcr anri., pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (nata oOpareHws:
30.01.2026). - MakpooOBeKT. - TeKcT : a1neKTpoHHBIN. - CBeieHus AoCcTynHbI Takke Ha CD-
ROM.

0) /lonmoJiHUTEIbHASA JINTEpaTypa:

1. TlonsikoBa, JI. C. JIekcuko-TpaMMaTHYEeCKUE TPYAHOCTH TEXHUUYECKOTO TEpPeBOaa C
aHTJIMIICKOTO s3bIKa Ha pycckuid : yuyebHo-meToauueckoe nocodue / JI. C. Ilonskosa, 0. B.
IOxaxoBa ; MI'TVY. - Marautoropck : MI'TVY, 2017. - 1 snekrpown. ont. auck (CD-ROM). - 3ari.
¢ tutyia. ’kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949 (nata
obpamenust: 30.01.2026). - MakpooOBeKT. - TeKCT : 3NeKTpOHHBIN. - CBeICHHS JOCTYITHBI TAK)KE
Ha CD-ROM.

2. SELF-STUDY ENGLISH. STEP Il : mpaktukywm / }O. B. IOxakosa, JI. C. [TonsikoBa,
O. A. Jlykuna, A. I". Knagosa ; MI'TY. - Marautoropck : MI'TVY, 2018. - 1 a51eKTpOH. ONT. AUCK
(CD-ROM). - 3ari. c THUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (zara obpamenus: 30.01.2026). -
MaxkpooOBbeKT. - TeKCT : aneKTpoHHBIN. - CBefeHus gocTynHbl Takke Ha CD-ROM.

3. IOxakoga, 0. B. SELF-STUDY ENGLISH. STEP |1l : nmpaktuxym / FO. B. FOxakoBa,
JI. C. IlonsaxoBa, O. A. JIlykuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 37€KTpOH. ONT. AUCK
(CD-ROM). - 3ari. c THUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2354 (nata obpamenus: 30.01.2026). -
MaxkpooOBbeKT. - TeKCT : aneKTpoHHBIN. - CBefeHus gocTynHbl Takke Ha CD-ROM.

B) MeToanuyecKkue yKa3aHus:
1. Meronuveckne yKa3aHus 110 OPraHU3aINK ay TMTOPHON U BHEAYJUTOPHOM PabOTHI
no puciuruinae (IIpunoxenue 3)

r) [IporpammHuoe odecnneuenne u UHTEpHET-pecypcehl:



IIporpammHoe obecnieyeHue

HaumenoBanue o
o Ne norosopa Cpoxk nelicTBUS TMLIEH3UH
FAR Manager cB0OOHO pactmpocTpansemoe 110 OeccpouHO
bpaysep Yandex |cBoGomno pacupoctpansemoe [10 OeccpoyHO
7Zip cB00OTHO pacnpocTpansiemoe [10 OeccpoyHO

HpO(l)eCCI/[OHaJII)HbIe 0a3bl JaHHBIX U I/IHq)OpMaIII/IOHHbIe CIIPaBOYHLIC CUCTEMbI

Haspanwue kypca

CcpUIka

DnekTpoHHas 0a3a nepuoIuuecKux u3nanuii East View
Information Services, OOO «MUBHUC»

https://dlib.eastview.com/

(PMHLI)

HanmonanpHas HHPOpMaIMOHHO-aHATUTHYECKAs
cucreMa — PoccuiiCKni MHIEKC HAYYHOTO [IUTUPOBAHUS

URL.:
https://elibrary.ru/project_risc.
asp

Poccuiickas ['ocynapcrBennas oubnuoreka. Karamoru

https://www.rsl.ru/ru/4readers
/catalogues/

Hocosa

DnexTpoHHbIe pecypcbl oubnnoreku MI'TY um. I'.1.

https://host.megaprolib.net/M
P0109/Web

9 MaTtepuajibHO-TEXHUYECKOe o0ecnevyeHne TUCUUIIIMHBI (MOXYJIs1)

MaTepI/IaJIBHO-TGXHI/I‘IeCKOG obecrieucHue JUCLUIIIIMHBI BKIIIOYACT!:

YueOHbIe AYyAUTOPUH I ITPOBCACHUSA IIPAKTHYCCKHUX 33HHTHI>1, I'PYIIIOBBIX U
HHIUBHUAYAJIbHBIX KOHCYHBT&HI/IP'I, TCKYIICTO KOHTPOJIA U HpOMe)KYTOQHOﬁ
aTTCCTalllMn: MYHBTHMGHHﬁHBIC CpCACTBa XpaHCHH, IICpEaadnu U NPCACTABIICHUS
I/IH(I)OpMaI_II/II/I; KOMIIJICKC TCCTOBBIX Ba,I[aHI/Iﬁ AJI1 IPOBEACHUA IMTPOMEKYTOUYHBIX U pY6e)KHLIX

KOHTPOJIEH.

[TomerneHus A1t CAMOCTOSTETLHON paOOTHI 00YUAKOIINXCS: IEPCOHATBHBIC
KoMIbroTephl ¢ makerom MS Office, Beixomom B IHTEpHET U ¢ IOCTYTIOM B 3JICKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEIbHYI0 CPEly YHUBEPCUTETA.

[Tomenenne st XpaHeHUsI U TPOPHIAKTHUECKOTO 00CITyKHBaHUS y4eOHOTO
o0opyoBaHus: MKa(bI TS XpaHEHHS y4eOHO-METOIUUECKON JOKYMEHTAIUH, y4eOHOTO
000pyTI0BaHUS U YUeOHO-HATJISTHBIX TTOCOOMIA.




ITPHJIOKEHUME 1

Y4eOHO-MeTOANYECKOE 0O0ecTieYeHHe CAMOCTOATEIbLHOH padoThl 00y4arommuxcst

dopma TeKyIero

KOHTPOJIS IIpumMeps! 3a0aHui [UIT  TEKYILETO KOHTPOJIA
Pa3nmen/ tema P PHMEp A H ym P
yCIIEBAEMOCTHU U YCIIEBAEMOCTHU U
PAN (G005 00010705031 . o
MIPOMEXKYTOYHOU MIPOMEKYTOYHON aTTECTAIIUU
aTTecTaluu
1. Cdepa Oynymeii
npogeccuoHaIbLHON
JeATeIbHOCTH
1.1. PasBurue ymenwuii|[IpoBepka Describe the sphere you are working/going to work

1 HaBBIKOB IIMCbMa IIO0
TeMe:
pa3BuTus npogeccuu
U npogeccHOHAIBLHOI

chepbi»

«Hcropus |.

MUCHhMEHHBIX padoT

with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTue HaBBIKOB

YTCHHUA  TCKCTOB IIO
TEMC. «COBpeMeHHLIe
TEXHOJIOI'HHA U
MNEePCIHECKTUBLI

pa3BuTHd npogeccuu
U Npo(hecCHuOHATBLHOM
chepbi»

Bb160pouHbIii onpoc

Give a summary of the text.

1.3. Pa3BuTHE HaBBIKOB
TOBOPEHHSI IO TEME
«MupoBbie Beayuue

VYeTHbII onpoc

Make a PowerPoint presentation on the following
topic “Quality standards in industry”

NnpeAnpUATH u
KOMIIaHUH

npogdeccuoHaILHOMI

chepbpy

1.4 PazButne ymenui u|lIpoBepka Buvioepume popmur 2nacona e cmpadamenvrom
HAaBBbIKOB BBITIOJTHCHUA 3aJjioze, onpedefmme ux epemia u nepeee@ume.
OIEPUPOBAHUS rpaMMaTHYECKHX 1. are heating; are heated; have heated; have been
OCHOBHBIMH yIpaKHEHUH heated; have been heating.

rpaMMaTHYeCKUMHU 2. was carried out; was carrying out; will carry out;
SIBIICHUSMHU, will have carried out; will have been carried out.
XapaKTEpHBIMH  JIJISt 3. refined; is refined; is being refined; were refined,;
podeccCHoHATEHOM were refining.

peun. Kareropus 4. determine; is determining; is determined;
«3anor» determined; was determined.

5. was used; are being used; used; are used; is being
used.

Ilepeseoume caeoyouiue npeonosicenus.
Oopamume enumanue na GynKyuu uHPuHUmMUEA U
UHpuUHUmMUBHbIE 000PONbL.

Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that




dopma TeKyIero

Pasnen/ Tema KOHTPOJIA IIpuMmepsl 3a1aHmil 111 TEKYILEro KOHTPOJIA
yCIIeBa€MOCTHU 1 YCIICBAEMOCTH U
JucuunimHbl . o
IMPOMECIKYTOYHOU MMPOMCIKYTOYHOU aTTCCTAllUN
aTTecTalnuu

must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a
reliable way to seal porous cast or powder-metallurgy
parts.

2. Mos Oyaymas

Kapbepa.

2.1. Paspurtue |Beioopounsiii onpoc. |Answer the questions.

YMEHHH ¥ HaBBIKOB 1. Why is it important to ensure a safe working

YTEHHd, MHCHBMa II0 environment?

TeME «OCHOBHbBIE 2 Which law regulates workers' welfare in the United

chepbl NpUMEHEHUs! Kingdom?

Moeii 3 What does the Act define? 4 What are the duties of

CHenUATbHOCTH. employers?

Oxpana Tpyza u 5 Why is it important to provide employees with

pabouee MeCTO adequate training?

cneauaJamucTra» 1.

2.2. Pa3BuTre HaBBIKOB|Y CTHBIH OMPOC Use your active vocabulary and prove that you

TOBOPEHUS can be a professional. Tell us about your positive

«ITpodecconaibHbIE and negative qualities. Will they help you to find a

KOMIIeTEeHI[HH good job?

Oyayuiero

crenmuajaucra»

2.3 Pa3BuTHE HABELIKOB

nuchMa MO TEMe
«YcTpoiicTBO Ha
paodory.
IIpoxoxkaenue
cod0ece1oBaHusl.

JlesoBasi 3 THKAY»

Bri6opounsIii onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by
cell phone, 909-555-5555.

Sincerely, John Donaldson

| am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and I believe that
my strong technical experience and education make
me a highly competitive candidate for this position.
My key strengths that would support my success in
this position include the following:

e | have successfully designed, developed and

supported live-use applications.

ok~



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

dopma TeKyIero

Pasnen/ Tema KOHTPOJIA IIpuMmepsl 3a1aHmil 111 TEKYILEro KOHTPOJIA
yCIIeBa€MOCTHU 1 YCIICBAEMOCTH U
JucuunimHbl . o
IMPOMECIKYTOYHOU MMPOMCIKYTOYHOU aTTCCTAllUN
aTTeCTalluu
e | strive continually for excellence.
e« | provide exceptional contributions to
customer service for all customers.
With a BS degree in Computer Programming, | have
a comprehensive understanding of the full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,
3. OcHOBBI
npogdeccuoHaILHOM
KOMMYHHUKAaIUU
3.1. PasButue |[IpoBepka
HaBBbIKOB nepeBoJaa | IMCbMCHHBIX BaI[aHI/Iﬁ
npoQecCuoHaIbHOU
JICKCHUKU.
3.2. Pa3BuTHE HaBBIKOB| Y CTHBIH OMPOC Translate the text.
yreHus: TekcToB 1o |[IpoBepka Write an abstract of the text.
CTEIUATBHOCTH u|nmucbMeHHbIX Bompoc  [Write the key statements of the text.
NEJIOBOH
KOPPECIIOHICHITNH.

3.3. Pa3BuTtue HaBELIKOB
UCHMA.

AHHOTHpOBaHHE u
pedepupoBaHue
TEKCTOB 1o

CIICIMAaJIbHOCTH.



mailto:john.donaldson@emailexample.com

INPNJIOXEHUE 2
7 OueHoYHbIE CPeCTBA JJIsl IPOBeIeHUs POMEKYTOYHOM aTTeCTAMHU

a) [lnanupyemMble pe3ybTaThl 00yUeHUs U OLlEHOYHbIE CPeACTBA ISl POBEACHUSA MPOMEKYTOYHOM aTTeCTAllUN:

Kon Nuaukatop qocTUxREHUS

OneHoyHbIE CPEJICTBA
WHIUKATOpa KOMIICTCHIIMH

YK-4 CnocobeH ocyiecTBIATh ASIOBYI0 KOMMYHHUKAIIUIO B YCTHOW U MUCbMEHHOU (hopMax Ha roCyAapCTBEHHOM si3bike Poccuiickoii
Denepaliiii 1 HHOCTPAHHOM(BIX) SI3bIKE(AX)

YK-4.1 Bri6upaet ctuiib o0menust Ha 1. IIpounTaiiTe AUAJOTH U 3aMI0JTHUTE MPOOEbI, HCIOJIb3YS NPeII0KeHHbIE HHXKe
PYCCKOM $I3bIKE B 3aBUCIMOCTH OT peninKm.
LIEJIM U YCIIOBUI MMAPTHEPCTBA;

aJIanTUPYeT peyb U CTUIIb OOIEeHUs Dialogue 1

K CHTYaIUsIM B3aUMOJICHCTBUS Susan: Oh, my god! The final exams are coming, and I still have not chosen the place to
enter.
Jane: Let's try to determine which profession suits you most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and understand what your future
profession.

S: How do you know all this?

D: Have you forgotten? | attend psychology courses once a week. We have recently
discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or with documents?
S: I'm afraid of animals, and a little shy to communicate with people. | prefer to work with
documents.

D: Do you like children?




Kon
WHIUKATOPA

NuaukaTop AOCTHXKEHUS
KOMIIETEHIINHU

OrneHOYHBIC CPEACTBA

S: Oh, yes. I always play with children when guests come to us. | think they like to spend
time with me too.

D: Well, it became clear to me that you need to choose a profession that relates to children,
and documents. For example, an interpreter or a school teacher.

S: Now | have something to think about. Your advice really helped me, thank
you!

Stop to panic. | will ask you questions, and you will honestly answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:

a) No, thanks a lot, I’'m fed up.

b) As a matter of fact, I am.

c) Yes, | do.

d)

2) A: Do you have any career plans yet?

B

a) I’'m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.

YK-4.2

Bener nenoByro nepenucky Ha
PYCCKOM M MHOCTPAHHOM $I3bIKaX C
Y4ETOM OCOOCHHOCTEH CTHIINCTHKH
oUIHATBHBIX TTUCEM U
COLIMOKYJIBTYPHBIX Pa3IMuni

PacnoJio:xxure yactu HUGKENPEACTABJCHHOIO IIMCbMa B IPAaBUWJIBHOM NMOPAIKE.
1. January 28"
2. Hope to hear from you soon
3. Flat 14,
8 Jefferson Street
Nashville
NSH9 001




Kon

NuaukaTop AOCTHXKEHUS

OrneHOYHBIC CPEACTBA

WH/IUKATOpa KOMIICTECHIIH
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write you. My name is Alex.
I’'m 22. I like travelling very much. My hobby is basketball. Besides, I’'m fond of reading.
My favourite writer is Charles Dickens.
YK-4.3 BrinosHseT a1t IMYHBIX LEaen Onpenennre, K KAKOMY BUY NMCbMA OTHOCUTCS HUKE MPEACTABJEHHbIH TEKCT:

nepeBo] OQHUIMATBHBIX U
npodhecCuOHATBHBIX TEKCTOB C
MHOCTPAHHOIO s3bIKa HA PYCCKHUH,
C PYCCKOTO sI3bIKa HA UHOCTPaHHbIN

AHITINACKHH A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck

5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.




Kon WNuaukatop H0CTHXCHUS
O1eHOYHBIC CPE/ICTBA
HHAUKaTopa KOMIICTCHIINU
7. ’ve seen your ad and liked it very much. So I decided to write you. My name is Alex.
I’'m 22. I like travelling very much. My hobby is basketball. Besides, I’'m fond of reading.
My favourite writer is Charles Dickens.
YK-4.4 - [Iy6nnyHOo BeICTynaeT Ha
YK-4.5 PYCCKOM $I3bIKE, CTPOUT CBOE
BBICTYIUIEHHE ¢ yueToM aymutopun | Make a report on the following:
1 1eJIA OOIICHHS 1. Standards in industrial production
- YCTHO mpeicTaBiseT pe3yibTaThl 2. Quality standards in steel production
CBOEH IeATEIIbHOCTH Ha 3. Certification in industrial production
HHOCTPaHHOM A3BIKC, MOXET
MOJIEPKaTh Pa3roBOP B XOJI€ UX
00CYXKICHHS




HPUJIIOXKXEHHUE 3
MeToanueckne yKa3aHus 0 OPraHU3aUN ayIMTOPHOI U BHEAYTUTOPHON padoThI
MeToan4yeckue yKasaHHUs M0 CAMOCTOSATEIbHOM padoTe 00y4arommuxcs

CormacHo yueOHOMY 1uiaHy oObeM Barteir caMocTosTenbHOM pabOThI COCTABIISIET HE
menee 50 % oT 0011ero KoJIM4YecTBa 4acoB, OTBEICHHOIO Ha JUCLUILIMHY, YTO CIOCOOCTBYET
OoJiee TIIyOOKOMY YCBOEHHUIO U3y4aeMoro Kypca, GOpMHUPOBAHUIO HABBIKOB UCCIIEA0BATEIIbCKOM
paboThl M YMEHHUIO IPUMEHSITH TEOPETUUECKUE 3HAHUS HA MIPAKTHUKE.

Buapl caMocTosITebHON PaOOTHI:

*BBINIOJIHEHUE TEKYIIMX JOMAIIHUX 3a1aHui (YIIpaKHEHUs, TOJArOTOBKA YTEHUS U aHAU3
COJICpKAHUSI TEKCTOB JIJIS TAbHEHIIIEro 00CYKIeH!s Ha 3aHATHAX H T.1I.);

*paboTa c TecTaMu U BOMPOCAMH JISI CAMOTIPOBEPKHU;

*II0MCK U 00paboTKa MHPOPMALIUU C UCIIOJIB30BAHUEM MH(OPMALIMOHHO-KOMIIBIOTEPHBIX
TEXHOJIOTHIA;

PesynbraThl caMOCTOSTENFHON paOOTHl KOHTPOIHPYIOTCS TpenojaBaTeieM u
YUHUTBHIBAIOTCS MPU aTTecTaluu (3a4er, 3k3ameH). Kontpons npoBoautcs B hopme
TECTUPOBAHUS, ONTPOCOB, MPOBEPKH MUCHMEHHBIX KOHTPOJIBHBIX PabOT H T.J.

. CocTaBjieHue pe3ome

Pe3tome urpaet orpoMHyo posib. XOpOIIO COCTABICHHOE PE3IOME JI0JIKHO /1aBaTh IOJIHOE
npezcTaBieHne o Bamem o0pa3oBaHUM, TPYIOBOM OIBITE M KAUYECTBAX, YTOOBI OTCHIINATBHBIH
pabotonarens (employer) mor cyauts o Bareii kBanudukarnmu. OT 46TKOCTH U
UH(POPMATUBHOCTHU pe3l0OME BO MHOTOM 3aBUCAT Bary maHchl ObITh IPUHATHIM Ha paboTy WUIIH
yué0by. YUacTo BMeCTO cltoBa “resume” (pesrome) ucronb3yrot abopesuarypy CV (Curriculum
Vitae), 4yTo B epeBO/Ie C JATBIHU 03HAYACT «XOJI KH3HNY.

Pe3tome 0OBIYHO COCTOMT M3 CIIETYIOINX OCHOBHBIX YacTeil:
1. JIuunas ungopmanus / Personal information
HanummTe noigHOCTBIO CBOE UMS M (haMIIIHIO, YKKUTE ajipec, TenedoH (C KOJOM CTpaHbI 1
ropojia), 3JeKTPOHHYIO ITOUTY.
3anomuute: B Poccun ums mumyT B popmare gpamunusn + uma + omuecmeo (eciu umeemcs),
a B QaHIJIOTOBOPSIINX CTPaHaX — CHavyasia UM, MOTOM TIEpPBYIO OyKBY OTYECTBa (eciu
umeercs) U haMIITHIO.

2. Ilesan / Objective
3,[[er CJICAYCT YKa3aTb HC TOJIBKO KCJIACMYIO NOJKHOCTH, HO U 00BICHUTE B OJHOM-IIBYX
NpeUIOKEHUX, ToueMy Bbl — Hanbosee moaxoasias KanauaaTypa.

3. Oopa3soBanue / Education
Hamumre, kakoe (kakue) yueGHOe 3aBeieHrne Bel OKOHYMIIN, TIPH 9TOM COKpAIIATh €70
Ha3BaHUE He MPUHATO. Takxke yKaXuTe GpakyabTeT / HHCTUTYT, CHEIUAITBHOCTD, MECSI] U TOT
OKOHYAHWsI ¥ CPEIHMIA OalT aTTecTara.

4. OmnbIT padotel / Work Experience nan Employment
B 3ToM myHKTE MPUHATO yKa3bIBaTh HEe OoJiee TPEX MocieAHNX MecT paboTel. HazBanue
OopraHu3salun, CBOIO JOJLKHOCTD U ITOAPA3ACIICHUC, B KOTOPOM Bri pa60TanH, HYXHO IMUCATb
MOTHOCTRIO. Takxke YKaXKXUTEC CBOU OCHOBHBIC JOJIKHOCTHBLIC 00s13aHHOCTH.



5. CnennajbHbie HaBbIkH / Special skills
B nanHOM pasjene HeOOX0AUMO yKa3aTh:

v YPOBEHb KOMIIBIOTEPHON I'PaMOTHOCTH;

v 3HAHUC NHOCTPAHHBIX A3BIKOB U UX YPOBCHb,

v OTIBIT BOMHCKOH CITYKOBI (€CJIM €CTh) U UMEET JIM OH OTHOIICHHE K
npenmnoiaraeMon padore;

v HaJIN4YnEC BOOAUTCIIBCKUX npaB U OIIbITA BOXICHUA.

6. Pexomennanun / References

Kak nmpaBuio, cieayer npejocTaBUTh MUHUMYM JIB€ peKoMeHaau. OHU JOKHBI ObITh OT
Ha4YaJIbHUKOB, @ HE OT KOJLJICT. HY)KHO YKa3aTb KOHKPETHBIX J'IIO)ICI\/’I, KOTOPBIC MOTYT Bac
PEKOMEH10BaTh, OJHOCTHIO HAMTUCAB UX UM, IOJKHOCTb, MECTO pabOTHI U KOHTAKTHYIO
MH(pOpMaLHIO.

O0pa3sen cocTaBiieHHsl pe3lI0OMe HA  AHTJIMHCKOM SI3bIKe
Ha oonsxcnocms mapkemune06020 HAYaIbHUKA

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v’ analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe31ome siBnsieTCs 4acThIO MpoIiecca YCTPoicTBa Ha padoTy. Pestome u
COTMPOBOUTENBHOE MUCHMO SIBJISIOTCS TIOJIE3HBIMHE B Mpoliecce OM3HEC - KOMMYHHKAIUH TTepe
MHTEPBBIO C MPEIoIaraeMbpIM paboToaaTeIeM.

Pe3tome He TOMKHO OBITH CIIUIIKOM JITTHHHBIM, TOJKHO OBITH XOPOIIO MPOyMaHHBIM, HE
JIOJI’KHO COJIEPIKaTh JIMIITHUX JeTaleH.

Pestome MoKeT ObITh XPOHOJIOTUYECKUM, [IENIEBBIM, (DYHKIIMOHATBHBIM UITU
KOMOMHHMpOBaHHBIM. JI1000€ pe3tome, Kak MpaBUI0, COCTOUT U3 CIEAYIOLIUX Pa3/elioB:
AHKeTHBbIe JaHHbIe — [I0JTHOE MM, a/ipec, HoMep Tesie(oHa.

DopMyJIMPOBKA — YKA3bIBACTCSI LIE€JIb IAHHOTO 3asBJICHUSL.

O0pa3oBaHmne — yKa3bIBaeTCsl HAUMEHOBAHUE U MECTOIIOJIOKEHHUE IIKOJI U YHUBEPCUTETOB, I'1IE
BbI YYWJIUCh U COOTBETCTBYIOIIUE 1aThl. Y Ka3bIBaeTCsl KBAIM(UKALNS, KOTOPYIO BbI OJTYyUUIIN
1ocje OKOHYaHUs 00yUueHHUs.

IIpodeccnonaibHasi MOATOTOBKA — MIEPEUYHCIISIOTCS BCE BUIBI PA0OT U JOIKHOCTEH —
OCHOBHBIX U 10 COBMECTHUTENBCTBY, U OOIIECTBEHHAs paboTa. YKa3bIBaeTCs HAMMEHOBAHUE U
MECTOIIOJIOKEHUE OpraHU3aliy, JaTa padoThl, JOHKHOCTh U KPAaTKOE OIMCAaHUE 00s13aHHOCTEN.
OOBIYHO B XpPOHOJIOTHYECKOM MOPSIKE, HAUMHAS C ITOCIEAHEH.

IIpakTHYecKHii ONBIT — NEPEUUCIISIIOTCS] YMEHUS, HAIPUMED, BOXKICHUE aBTOMOOUIIS,
WHOCTPaHHbBIE S3bIKM C YPOBHEM BIIAJCHUS, YMEHHE Pab0OTaTh C KOMIIBIOTEPOM U T.1I.

JInuHbie HHTEpechbl — 0OBIYHO UHTEPECYIOTCS OPraHU3aTOPCKUMU CIIOCOOHOCTSIMU U
CHOCOOHOCTSAMH paboTaTh B KOMaHIE.

PexomenaaTenu — uMeHa, ajapeca, TeeQoHbl 2X JI0/IeH, KOTOPhIE MOTJIH OBl JaTh
PEKOMEHIaLlUU U C KOTOPBIMU HaJI0 I0TOBOPUTHCS 3apaHee.

Pe3tome He n0mKHO ObITH AnuHHEE 1-2 cTtpanull. ConpoBOIUTENBHOE TUCHMO

OTIIPABJISIETCSI BMECTE € PE3IOME. Y CIIENIHOE IMChbMO PEIaeT 3 3aJauu:
e TIPHBJICKAET BHUMAHWHE,
e yOEXKITaeT, 4YTO MPETECHICHT SBJISAETCS MOIXOAIIMA KaHAWIATYpOH A 3aHUMaeMOn
JOJIKHOCTH;
e BBI3BIBAET JKENIaHUE MPUTTACUTH Ha cobeceJ0BaHMUE.

1. Hanncanue conpoBOANTEAbHOIO NUCHMA

Bam HeoOxo1MMo0 HanucaTh TUCHMO O MpUEME Ha paboTy Ha aHIJIMIICKOM s3bIke? Takoe mMcbMo
Ha3bIBAETCS COMPOBOJAUTEIBHBIM MUCEMOM pe3toMe. CONpoBOAUTENBHOE MUCHMO U PE3IOME —
3TO T€ JIBa JJOKYMEHTA, KOTOPbIE BBl JOJDKHBI IIEPECIATh B OT/IE] KaJpOB KOMIIAHUH, €CJIN XOTUTE
YCTPOUTHCS Ha paboTy B Hee.

Pesrome — 310 Bama genoBast ouorpadus, KOTopasi ONMMCHIBAET BCE BEXU BAIIETO )KU3HEHHOTO
IYTH, KOTOpBIE TaK WM MHAUe CBSI3aHBbI C BALIIMM JIEIOBBIM OIIBITOM: 00pa30BaHue, TPyA0Bas
JesITeTbHOCTD, HABBIKU, TOCTHXKeHHUs... Ho 0 cocTaBnennn 3ppeKTUBHOTO pe3toMe BBl y3HAIH U3
KOHTpOJIbHOM Ne 1, a ceifuac — 0 COlpoBOIUTENBFHOM NHCHME (MUChME O MpUEMe Ha paboTy).
ConpoBoAUTENBLHOE MUCHMO Ha AHTJIMHCKOM SI3bIKE JI0JKHO NPOCTUMYJIMPOBATh
HNOTEHIMAIBHOI0 paboToAaTeN sl IPUIIIACUTh Bac Ha cobeceioBaHKe, HA KOTOPOM OynieT
pelaThCs BOIPOC O preMe Bac Ha padoTy. Hao mOMHUTB, YTO Ha XOPOILIYI0 paboTy BCeraa
IpeTeHlyeT MHOXKeCTBO Jitoiel. U yxxe Ha sTane or6opa pestome OyieT oTcesHa 00JiblIas 4acTh
npeTeH1eHTOB. D (PEKTUBHO HAMMCAHHOE COMPOBOIUTEIHHOE MUCHMO YaCTO CTAHOBUTCS
IPOIyCKOM Ha cobeceioBaHue, AaXKe €CIIM Balle 00pa30BaHUE U OMBIT YCTYNAIOT APYTHM.
ConpoBoAUTENBLHOE MMCHMO Ha AHTJIMHCKOM SI3bIKE JIOJKHO 110Ka3aTh BAILM JINYHOCTHBIE
Ka4yecTBa, KOTOPbIE HEBO3MOXKHO MOHSTh U3 PE3IOME: XapaKTep, )KU3HEHHbIE LIEHHOCTH,
MOTHBAIIMIO, MHOTOE JIPYTo€, Jake TPaMOTHOCTh U BEKIMBOCTb. ONBITHBIN KaJIpOBUK YMEET
YUTATh MEX/1Y CTPOK COIPOBOAUTENILHOTO MUCHMA.

B conpoBoauTenbHOM nuchbMe (MUCbME O MMpUEME Ha paboTy) Ha aHIJIMICKOM S3bIKE BbI
3asBIIsieTe CBOeMy OyyniemMy paboTOaTeNo0, YTO Bbl XOTeNU Obl y HEro paboTaTh, YTO BbI
oOranaere BCeMU HEOOXOAMMBIMU KaUECTBAMHU U YTO BBl IPUIIOKUTE MAKCUMYM YCUIIMHA, YTOOBI
cenarth npeyiaraeMyio padoty Ha BeiciieM ypoBHe. Ha camoM zerne, 3To Ballie 3asiBJI€HUE OYE€Hb




Ba)XHO JUTsI pabotoaarerns. M yem oHO OyeT HCKpEeHHEe, YeM SMOIMOHAIIbHEE, TEM OOJIbIIe
IIaHCOB, YTO OHO NPUBJIEYET BHUMAHHUE U Bac MPUMYT Ha paboTy.

OcHogHble mMUnbL CONPOGOOUMENbHBIX RUCEM K Pe3I0Me HA AH2TIUTICKOM A3bIKe

MO>XHO BBIZIETUTH TPU OCHOBHBIX THIIA ITMCEM O MpHEME Ha paboTy Ha aHTIIMHCKOM S3BIKE:

0 ITnceMo-3asBKa. COHpOBOI[I/ITCJ'IBHOG MUCBbMO K PE3IOMC BBICBIIIACTCA B OTBET Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPE/ICTBAX MAacCOBOM MH(pOpMaILUU.

0 [Tucemo "no cosety". CONpoOBOAUTENBHOE MUCHMO M PE3IOME BBICHIIAIOTCS IO COBETY
JPyTOro 4enoBeka, KOTOPbIi 3HAET, YTO B OPraHU3alMU €CTh BAKAHCHS.

0 [Tucemo-pazBenka. [IpeTeHIeHT BRICHIIAET MHUCEMO O TIPHEME Ha paboTy U pe3toMe B
OpraHu3aIuio, B KOTOPOH OH XoTeld Obl paboTaTh, B Ha/IeXK 1€, YTO TaM HaileTcs BakaHcus, "Ha
yaaay".

CmpyKkmypa conpogooumebHo20 RUCbMA K pe3loMe Ul RUCbMA 0 npueme Ha padomy Ha
AH2NTUTLCKOM

1. Bamia koHTakTHas MH(GOpMaIus

O Wms u pamumnus

O Anpec: ropoji, 061acTh, MOYTOBBIA HHIEKC
0 Howmep Tenedona

[ AJpec IEeKTPOHHON NOYTHI

2. Jlata

[Tumercs B popmare — September 15, 2012 nnu B popmate — 05 October, 2012

3. KonrakTtHas undopmarus padboromaresns (€Ciu OHA €CTh)

Wwms u pamunus

Haszpanue komnanuu

Anpec: ropoJi, IITaT, MOYTOBBIA HHIEKC

4. Tema

OTOT 31IEMEHT CTPYKTYPbI CONPOBOAUTEIHHOTO MUChMa UHOT/AA OITyCKAeTCH.

OH nojacka3bIBaeT YATATENIO MUCbMA TO, O YeM OyZIeT UATH peub B nucbMe: RE: (BruceiBaercs
BaKaHTHas JOJHKHOCTB).

Hanpuwmep:

RE: Office Manager

170071

RE: Administrative Assistant (#12345).

Hudps! B ckob0YKax yKa3bIBAIOT HA HOMEP OOBSBICHHUS O BAKAHCHH B CPEJICTBAX MAaCCOBOM
uHbopMaIuu.

5. O0Gparenue

Ecnu BbI 3HaeTe nMs MeHeKepa 1o HaiiMy, TO Ballle oOparieHne J0HKHO ObITh IPUMEPHO
TaKUM:

"Dear Mr. Johnson,"

Y6emutech, uTO BB 3HAETE MOJI ¥ 3BaHHE MeHekepa (Mr. — rocnioaus, MS. — rocrmoxka, Dr. —
JIOKTOD U T.1.)

Ecnu BBl He 3HaeTe UMsi MEHEDKepa, TO JOMYCTHMBI CIIeTyIoIIne 00paIieHus:

“Dear Hiring Manager, ” — yBaskaeMbIii MEHEKED T10 HaiMy,

“Dear Recruiting Team, ” — noporasi peKpyTHHI-KOMaH/Ia WIN

“Dear (scmasnseme umsa xomnanuu) Team”, — noporast Komasza (TaKOM-TO KOMITAHUH).

B kpaitnem cirydae, B KauecTBe MPUBETCTBHS HAITMILIUTE CTAaHIAPTHYIO (ppa3y:

“To whom it may concern” —Tomy, KOr0 3TO MOKET KacaTbCs.

Ho, crapaiitecs n3beratsb 310t ppa3sbl, T.K. 00e3THMUEeHHOE 00paIIeHNE BHI3BIBACT Y YETOBEKA
HETaTUBHBIE SMOIUH.

6. [1epBrbrit ab3a11 Balero COMPOBOUTEILHOTO MTUChMa HA AaHTJIMMCKOM

B nepBoM aG3ariie cOnpoBOIUTENHFHOTO MUCbMA BbI IOJDKHBI YIOMSIHYTh IOJDKHOCTD, Ha
KOTOPYIO BBI IPETEH/IyETE, a TAKXKE COCIIATHCS HA HCTOYHHK, U3 KOTOPOTO BBl Y3HAJIH O



BakaHCHH. VICTOYHMKOM MOXET OBITH CPEJICTBO MacCOBOI HH(pOpMaIHH, 1100 YeIOBEK,
KOTOPBIM 3HAET O BAKAHCHUHU.

JIu6o, ecu 3TO KacaeTcsi COMPOBOAUTEILHOTO MUChbMa-pa3BeIKU, YIIOMSIHYTh O BallleM
00JBIIOM JKeTTaHUH paboTaTh UIMEHHO B 3TOH opranuzanuu. CTyAeHTY, TOJIBKO 4TO
3aKOHUYUBIIEMY WJIH 3aKaHYMBAIOIIEMY 00ydYeHHUE, TOMYCTUMO YIIOMSIHYTh 00 3TOM (akTe B
nepBoM ad3alie COMpPOBOAUTENHHOTO MUChMA HA AHTJIMICKOM SI3BIKE.

[TepBbrit ab3a1r HE AOHKEH MPEBBIIIATH OJHOTO-IBYX KOPOTKHX MPEII0KCHHUH.

Hwxe npeacraBieHsl HEKOTOPBIE pacpoCcTpaHeHHbIE ()pa3bl B IEPBOM ad3alie
COIPOBOAUTEIBLHOIO MUChMA HA aHTJIMMCKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na éawty pexnamy
8 ...(8 ... cpedcmee Maccosoll un@opmayuu).

o I have just completed my final year at the University of ... - I moavko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u st cmyoenm
nocieonezo Kypcad... (... UHCmumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u s nuuty 6 omeem Ha eaute obwasnenue.

o I was most interested to read your advertisement for ... - 4 6vi1 ouens 3aunmepecosan,
K020a npoyumal 6auty peKiamy 6 ...(6 maKkom-mo cpeocmee mMaccosou uHgpopmayuu,).

o With reference to your vacancy for a ... - B ceasu c¢ saweti eakancueti 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

Tooicanyiicma, npumume 5mo NUCbMO KAK 3ds6/eHUe HA 3aMeujeHue 6AKAHMHOU OOIHCHOCMU ... ,
KOmopast 6v11a 00vABNEHA 6 ...(8 ... cpedcmee MAcCco8ol UHGoOpMayuuL).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owi1 63801H08aH, Ko20a Mol Opye, [acex Daiibep, pacckazan MHe, 4mo ecmo
omKpvimas eaxamcus 0s ...(... cneyuanucma) 6 eauteti KOMNAHUU.

7. Btopoii ab3a11 cCOpOBOAUTENHHOTO MUChMa HA aHTIIMICKOM

OnummTe Baliv HaBBIKY, TAIAHTHI WU IOCTHKEHUS, HO HE TepeycepAcTByiTe. Bribepure
TOJIbKO JTydinue Tpu. [loquepkHATEe COOTBETCTBUE BAIIUX MPOQPECCHOHATBHBIX HABBIKOB
TpeOoBaHUSAM Mpe/iaraeMoii Bakancuu. Heo0XxoaumMo 00bICHUTE TOYEMY BBI — JTyUIIUAN
KaHAUJIAT Ha 3Ty JOJDKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 4 xomen 6v1 damw 6am
Kp(ll’l’ZKuﬁ 0630[7 MOUX HABBLIKO6 U Oonblimd.

o I am hardworking, analytical and like taking initiative. - X mpyodonobus, unuyuamueen u
001a0at0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moti
Ha6op HABLIKOB UOCWILHO COUEMAemcs C GAUUMU mpe606aHuﬂMu.

o I think that my economic activities and a solid track record may be of interest to you. - 5

oymMar, 4mo Mosi IKOHOMUHECKAsT OesimelbHOCMb U CONUOHBIL NOCHYHCHOU CHUCOK MO2YM
npeocmasisaimos uHmepec 0jis 8dc.

o I'm confident that | am the employee you are seeking because | have all of the qualifications
outlined in your job posting. - 4 yeepen, umo s compyonuk, komopozo Bvi uweme, nomomy umo
Y MeHsi ma keanughuxayus, Komopas 038yuena 8 Bawem obovsasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Oma sakancus npedcmaeisiem HeoObIMAUHBLI UHMeEpeC Ol MEHs, MAK KAK OHA
omHocumcsl K obnacmu, 8 KOMopotul s CHeYuaIU3UPyrCh.

o I have exceptional verbal and written communication skills. - 4 o6raoarw
UCKTIIOHYUMENIbRBIMU YCMHbBIMU U NUCOBMEHHBIMU KOMMYHUKAMUBHbLIMU HABLIKAMU.
o I have driver's license and can drive rather well. - 5 umero éooumenvckue npasa u mozy

Henioxo 600Umb.



o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - A snaro, umo mou... (makue-mo kawecmea) no3eoam
MHe 8HeCU CYUWeCcmBeHHbIl 8KIA0 8 KOMAHOY (MAKOU-Mo KOMAAHUU) .

o | believe | possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo s obnadaro omauunou kKombuHayueil... (MaKo2o-mo Kavecmea) u
(makoeo-mo Kavecmea).

8. 3aKIrounTeNbHBIN a03a1l COMPOBOIUTEIFHOTO IChMa Ha aHTIIMICKOM SI3bIKE

YnoMmsiHUTE CBOE pe3oMe, JaTe UM MOBOJ NPOYUTaTh €ro. [lonpocure BbI3BATh Bac HA
cobecenoBanue.

o Please take the time to review my resume. - [oocanyiicma, nHawoume epems, umoowvl
paccmompentb Moe pe3rome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosorvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Haswlku 6y0ym Hauboaee noie3Huvl 0Jis eauielt KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul mooiceme 6udemv u3 Moe20 pesome, MOU ONbIM U KEATUDUKAYUs
coomeemcmayiom mpeOo8aHusaM 3Mou 6AKAHCUU.

o The attached resume details my extensive experience and training. - B npuracaemom
pesrome nodpo6yocmu Moeco 06mupH020 OnbIMA U NOO20MOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the continued

growth of your company.- Ilpu nuunoti écmpeue s xomen 6vl 06CyOums ¢ 8amu, KAK 5 MO2Y
cnocobcmeosamu OanvbHetiuemy pocmy Baweil komnanuu.

. I can supply references from...if required. - Eciu nompebyemcs, s Mo2y npedocmasums
PEKOMEeHOayUU U3 ...(... Opeanu3ayuL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl co2nachul, 4mo mos Kealupurayusi 6noJHe
coomseemcmayiom Bawum mpebosanusim, noscanyiicma, nozgonume mue no menegouny (111) 111-
1111, umobwt 002080pumMbCst 006 UHMEPBDIO.

9. bnaronapHocTb

[Mocne 3axmounTensHOroO ad3ama nodaarogapuTe MeHepKepa Mo Haimy:

o Thank you for your attention. — Cnacub6o 3a enumanue.

o Thank you for your time.- Cnacu6o 3a Bauie spems.

o I would be very grateful if you would consider my application - A4 6vu1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3aseénenue.

o Thank you for your help. - Cnacu6osaBauynomows.

o Thank you for your early attention to this request. - 3apanee 6racooapio 3a dvicmpuwiii
omeem Ha MO NPocvoOY.

o Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a

nompavenHoe 8pemMs, U s ¢ Hemepnenuem x#oy pazeosopa ¢ Bawu.

10. 3axmrounTenpHas BexnuBas (pasa. [Tocie 3Toit hpaspl cTaBUTCS 3amsaTasl.
e Sincerely yours, - Hckpenne Baw,

Yours faithfully, - C ysascenuen,

Very truly yours, - Hckpennesau,

Respectfully yours, - Cysaowcenuem,
e Sincerely, - C ysasicenuen,

11. Ilognuce.

31ech NUIIETCs Balle UM U (hpaMHITHSL.

1. Tlpumeuanue

B npumedanny 0ObIYHO BIHMCHIBAETCS CCHIIKA HA MPUIIATAEMOE K COMIPOBOIUTEIHHOMY ITHUCHMY

pe3toMe U/WiIM peKOMeHAaTeIbHbIe TUChMa!

. Enclosure: Resume - I1punoowceno: Pesiome



. Enc: Resume - Ilpun: Peztome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunosicenue:
pesrome, mpu peKOMeﬂdame/szblx nucema u nodmeepofcdaiou;a}l JUYEH3UAL.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of
a software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at



Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and
desirous to work in every endeavor. | can guarantee that | would be an asset to your firm if given
the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, I wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAUMM MO EePEeBOAY TEKCTOB

[Ipu nepeBoie TEKCTOB IIOMHUTE O CIICAYIOIIEM:

1. Texct, mpenHa3HauyeHHBIA A TepeBoJa, HEOOXOAMMO paccMaTpUBaTh Kak €IHHOE
CMBICIIOBOE LIENOE.

2. Hauunate nepeBoj HaJO ¢ Ha3BaHUsS TeKcTa. OHAKO, €CIIM NEPEBOJl 3aryIaBUsl BbI3bIBAET
3aTpyIHEHUS, €70 MOXKHO OCYHIECTBHUTH ITOCIIE IIEPEBOA BCETO TEKCTA.

3. Ilpexnae yem nepeBOIUTH TEKCT, BHUMATEJIBHO IPOUTHUTE €ro, CTapasiCh MOHATH €ro ol1iee
coJiep>kaHue U HanpaBieHHOCTh. OOpalnaliTe BHUMaHUE Ha HHTEPHALMOHAJIbHBIE CJIOBA, peallny,
JaThl U T. 1.

4. IlpouuTaiiTe Bechb TEKCT, NPUCTYNANWTE K MEPEBOAY OTACIBHBIX MpeasiokeHul. [ToHATh
IIPEJI0KEHUE — 3HAYUT BBIICHUTD HE TOJIBKO 3HAYCHHE KaXI0T'0 CJI0BA, HO U YCTaHOBUTH, B KAKOU
CBSA3M HaXOIATCs APYT C ApyroM ciosa. He cienyer BbIIKMCHIBATH CI0BA CPa3y U3 BCETO TEKCTa,
TaK KaKk OJHO M TO K€ CJIOBO YacTO MMEET HECKOJBKO 3HAYEHUH, KOTOpBIE HE MOAXOAAT AJIS
JAHHOT'O TEKCTa.

5. IlepBoHauanbpHBIA MEPEBOJ MOXKET OBbITh JOCIOBHBIM, OOJIErYalOIIUM IOHUMaHHE
OCHOBHOT'O CMbICJa TEKCTA. 3aT€M CJIEIyeT NMPUCTYIUTh K €ro CTHINCTUYECKON, TUTEepaTypHOI
00paboTke, U1 4ero HaJo MoAOUpaTh CIOBA U CIIOBOCOUYETAHUS, HAauOOJIee YETKO Mepelatoiine
CMBICT ITepeBOAUMOro Tekcrta. [lepeBon nomkeH ObITh TOUHBIM, a HE OYKBaJIbHBIM, JOCIOBHBIM.
TouHOCTH mEpeBONa — 3TO KPATKOCTb, BBIPA3UTENIBHOCTH, JIOTHYECKAs IOCIIENOBATEIBHOCTD,
YETKOCTb M3JI0KEHMS TEKCTa OPUTMHAJIA U COOTBETCTBHE €r0 HOPMaM PyCCKOI'O JIMTEPAaTypPHOIO
A3bIKa. byKBaJIbHBIN NEPEBOJI CBOJUTCS K MEXAHUYECKOM IOACTAaHOBKE PYCCKOIO CIIOBA BMECTO
AHTJIMICKOTo 0€3 ydeTa ero CBSI3M B IPENJIOKEHUH, YTO OOBIYHO MPHUBOIUT K OE€CCMBICIULE U
MCKaXEHHUIO CMBICJIA IEPEBOIUMOTrO TEKCTA.

[Tpu nepeBoie goMycKaeTcs:

a) W3MEHEHHE MOPSIIKa CIIOB B MPEIOKEHUN

b) mepenoc oTaENBEHOIO CIIOBA U3 OJTHOTO MPEUIOKEHUS B IPYTOE,

C) oOBeaMHEHHUE ABYX WM O0Jiee TPEIOKEHUH B OJTHO HIIK HA0OOPOT

d) moGaBieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICITY CIIOB H,
Hao00pOT, OMYIIEHHE OTAEIBHBIX CJIOB OPUTHHAILHOTO TEKCTA Ha PYCCKOM SI3BIKE,

€) 3aMcHa OJHOW YaCTH PeYH JAPYToi

[Tpu nepeBojie MONB3yHTECH CIIOBAPEM.
YroOrl paboTa co clioBapeM He OTHUMaJla MHOTO BPEMEHH, CIIEYeT:



v XOPOIIO 3HATh aN(aBUT , TAK KAK CIOBA PACTIONOKEHBI B aI()aBUTHOM TOPSIIKE HE
TOJILKO I10 NepBOi OyKBe, HO U IO BCEM IMOCIIEAYIOIINM;

v MIOMHUTb, YTO CJIOBA JaHBI B UX UCXOIHOH (hopMe, T.e. TJIaroJibl — B UHOUHHUTHBE,
CYLIECTBUTEINIbHBIE — B O0IIIEM MaJIeXe, €IMHCTBEHHOM YMCJIe, IpuiaraTeabHoe — B
HOJIOKUTEIBHON cTeneHu. Ilocie kax10ro ci1oBa B CI0BApE UCHOIb3YETCS COKpAILCHHE,
o0o03Hayaro1ee NPUHAJICKHOCTh CJIOBA K ONPE/IETICHHON YacTH peyH.

adjective a. npusaraTeabHoe
adverb adv. Hapeyue
conjunction Cj. COI03
noun n CYIIECTBHUTEIILHOE
numeral num YHUCIIUTEIILHOE
plural pl MHO>KECTBEHHOE YHUCIIO
preposition prep peyIor
pronoun pron MECTOMMEHHE
verb v J1aroJ

Caenyer noMHHUTH!!!

Henp3s 3noynotpednsate On-line nepeBoaurkaMu, a €ciiv UCIIONB3YETe UX, TO HE0OXOIMMa
cepbe3Has pellakTypa nepeBeieHHoro Tekcra!!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3To crcrema CTaTUCTUYECKOTO
MAaIlMHHOI'O MIepeBO/ia, YTO O3HaYaeT, yTo GT-cucreMa He aHAM3UPYET CHHTAKCUC TEKCTA Ha
OCHOBE KaKHX-TO CTPYKTYpHBIX npaBuii. OHa BeIJaeT HanOoJiee BEPOSATHBIN MepeBO/]
IPEUI0KEHHS UM CII0BA, OCHOBAHHBIN Ha CTATUCTUKE HAKOIUICHHBIX YEJIOBEYECKHX IIEPEBOIOB.
B ocHOBe aHanM3a npu ATOM 4acTo JiexKaT KOPOTKHE LIENIOUYKH BCETO U3 HECKOJIBKUX CIIOB. DTO
03HAyaeT, 4To KOI'Jla CUCTEME He XBaTaeT JAHHBIX JUIsl KOMIUIEKCHOTO CTAaTUCTHYECKOTO aHAJIN3a
WIM KOTJa B SI3bIKaX OPUTHHAJIA U NTEPEBO/Ia CYIIECTBEHHO Pa3UYaeTcst MOpsAAoK cioB, To GT
BbIJIa€T TapabapIiyHy WIK IPOCTO MEPEHOCUT B IIEPEBO/I T€ CIIOBA OPUTHHANA, AJIS KOTOPBIX Y
Hee HeT NepeBo/a.

1V. PaboTa Haa J0KJIAI0M / BBICTYILIEHHEM

JoxJiaa, coriaacHO TOIKOBOMY clloBapio pycckoro s3bika J[.H. Yirakosa: cooOmienue mo
3aJJaHHOM TE€ME, C LIEJIbI0 BHECTU 3HAHUS U3 JIONIOJTHUTEIBbHON JTUTEPATYPbl, CACTEMATU3UPOBATH
MaTepul, MPOWITIOCTPUPOBATH MPUMEPAMH, Pa3BUBATh HABBIKH CAMOCTOSTEILHON pabOTHI C
Hay4HOU JIUTEPATY PO, IT03HABATEIIbHBIN HHTEPEC K HAYYHOMY IIO3HAaHUIO. TeMa JokiIana
JIOJDKHA OBITH COTJIACOBAHHA C MPEIO/IaBaTEIeM M COOTBETCTBOBATh TEME Y4eOHOTO 3aHATHSI.
Marepuansl pu €ro NOArOTOBKE, JOJKHBI COOTBETCTBOBATh HAYYHO-METOUYECKHM
TpeOOBaHUAM By3a M ObITh YKa3aHbI B Aokiae. Heooxoaumo coOmroaaTh periaMeHT,
OTOBOPEHHBIN MPHU MOJIYyYSHUH 3aaHus1. umrocTpauu 10KHBL OBITh JOCTATOYHBIMU, HO HE
ype3MepHbIMH. PaboTa cTyneHTa HaJl JOKIIaIoM-TIpe3eHTalliel BKIIFOYaeT OTPA0OTKY YMEHUS
CaMOCTOSITEIILHO 0000IIaTh MaTepPHAall U JIeIaTh BEIBOJIBI B 3aKITIOYCHUH, YMEHUS
OPUEHTHUPOBATHCS B MaTEpHase U OTBEYATh HA JIONOJHUTEIbHBIE BOMPOCHI CIyIIaTeNleH,
O0TpabOTKy HaBBIKOB OpPAaTOPCTBA, YMEHHUSI MPOBOAUTH AUCITYT. JIOKIIaTUMKU JOJKHBI 3HATH U
YMETh: COO0IIaTh HOBYIO HH(OPMAITHIO; UCTIOIB30BaTh TEXHUYECKHUE CPEJICTBA; XOPOIIIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHATHSI; TUCKYTUPOBAThH M OBICTPO OTBEYATH HA
3aJIaHHBIE BOIIPOCHI; YETKO BBIMTOIHATh YCTAHOBJICHHBIN perjiaMeHT (He 6osee 10 MUHYT); HIMETh
MPEJCTABICHUE O KOMIIO3ULIMOHHOW CTPYKTYpe JOKJIaaa U JIp.

CTpykTypa BoicTyIJIeHUs. BeTymenne momoraet 00ecrneunTh yCneX BBICTYIICHHUS 10
000l TemaTHke. BeTyIieHne JOMmKHO Co/iepKaTh: Ha3BaHUE, COOOIIEHINE OCHOBHOMN UJICH,
COBPEMEHHYIO OLICHKY IIPEAMETa U3JI0KEHUS, KPATKOE MEPEUNCIICHUE pacCMaTPUBAEMBbIX
BOTIPOCOB, UBYIO HHTEPECHYIO (POPMY H3TIOKEHUS, aKIICHTUPOBAHNE BHIMAHHS HAa BaXKHBIX
MOMEHTaX, OPUTMHAIIBHOCTh NoaxoAa. OCHOBHAs 4YacCTh, B KOTOPOW BBICTYMAIOIIUN TOTKEH
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rIIyOOKO PaCKPBITH CYTh 3aTPOHYTOM TEMBI, OOBIYHO CTPOUTCS IO MPUHLIUITY OTYETA. 3a1a4a
OCHOBHOM YacCTH — MPEJCTABUTH JAOCTATOYHO AAHHBIX JUISl TOTO, YTOOBI CITyIIATENIN
3aMHTEPECOBAIIUCH TEMOM M 3aX0TENIM O3HAKOMUTBCS ¢ MaTepuanamu. [Ipu 3Tom stornyeckas
CTPYKTYpa TEOPETUUYECKOro 0J0Ka He TOJDKHBI JaBaThes 0€3 HarAHbIX TOcoOuH, aymo-
BU3YIIbHBIX U BU3yaJIbHBIX MaTEPHAIIOB. 3aKIIOYEHHE - ICHOE, YETKOEe 0000IICHNE 1 KpaTKUe
BBIBOJIbI, KOTOPBIX BCEI 1A XKAYT CIyLIATEIIH.

V. IloaroroBka npe3eHTanuii

IIpe3enTanus, cOrIacCHO TOJIKOBOMY ClIOBapro pycckoro sizbika JI.H. YmakoBa: cioco6
nojauu MH(GOpMaIum, B KOTOPOM MPUCYTCTBYIOT pUCYHKH, poTorpaduu, anHumanus u 3Byk. s
HOJrOTOBKH MPE3eHTAIlMH PEKOMEH/IyeTCs MCob3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camas mpocTtasi mporpamMma Juist CO3JaHusl PE3CHTAINH -
Microsoft PowerPoint. [{yist moaroToBKu mpe3eHTaiul Heo0X0auMo coopaTh U 00padoTaTh
HauanbHy10 HH(popMaruio. [locnenoBaTeIbHOCT MOATOTOBKY MPE3EHTALIUY:

1. Yérko chopMyupoBaTh Leib MPE3EHTALMH: Bbl XOTUTE CBOIO ayAUTOPUIO
MOTUBUPOBATh, yOEAUTH, 3apa3UTh KAaKOW-TO UaeeH UM MPOCTO (POPMAILHO OTYUTATHCS.

2. OnpenenuTh KakoB OyJeT (popmar rmpe3eHTallu: )KUBOE BhICTYIIEHUE (TOT A,
CKOJIBKO OyJIeT ero IpoI0JIKUTEIbHOCTD) MU 3JIEKTPOHHAS PacCchUIKa (KaKoB Oy1eT KOHTEKCT
MIPE3CHTALINHN ).

3. OTo6pathb BCIO COAEpKATEIbHYIO YaCTh JUIS IPE3EHTAIIMH U BBICTPOUTD JIOTHYECKYIO
LENOYKY IPEeCTaBICHUS.

4. OnpenenuTh KJIFOUYEBbIE MOMEHTHI B COIEPKAHUU TEKCTA U BBIAEINUTD UX.

5. OnpenenuTs BUJbI BU3yalu3alnu (KapTUHKH) JI1 OTOOpa)KeHHs UX Ha claiiiax B
COOTBETCTBHUM C JIOTUKOMH, LIENbI0 U crienupuKoil MaTepuaa.

6. [TomoOpate au3aiin u HopMaTUPOBATH CIANIBI (KOJIWYECTBO KAPTHHOK U TEKCTA, UX
pacIioyio’KeHHe, IIBET U pa3Mep).

7. IlpoBepuTh BU3yallbHOE BOCIPUATHE MTpe3eHTaluu. K BujiaM Bu3yanusaly OTHOCATCS
WILTIOCTpalu, 00pa3bl, JuarpaMmbl, TaOIUIIBL.

Hnniocmpayus - npeCTaBI€HNE PEATIBHO CYIIECTBYIOUIETO 3pUTEIBHOTO Psa.

Obpa3swi - B OTIIMYKE OT WLTIOCTpanuii - metadopa. VX Ha3HaueHue - BHI3BATh YMOIIMIO U
CO3/aTh OTHOLIEHHE K HEH, BO3AEMCTBOBATh Ha ayAUTOPHIO. C MOMOILBIO XOPOIIIO
MPOJYMaHHBIX U MPECTABIAEMbIX 00pa30B, HHPOPMAIMSI MOXKET HAJOJITO OCTAThCS B MAMSTH
YeJI0BeKa.

Jluacpamma - BU3yanu3anus KOJMYECTBEHHBIX U KAUECTBEHHBIX CBsI3el. X HCIONB3YIOT
JUIsl yOeTUTEeIbHOM IEMOHCTPALlUH IaHHBIX, /1711 IPOCTPAHCTBEHHOTO MBIIIJICHUS B IOIIOJHEHHUE
K JIOTHYECKOMY.

Tabauya - KOHKPETHBIN, HATIJISTHBIA U TOYHBIN TIOKa3 JaHHBIX. E€ OCHOBHOE Ha3HAUYCHHE
- CTPYKTYpHpOBaTh UH(POPMAIIHIO, YTO MOPO 06JIeryaeT BOCIPUATHE TAaHHBIX ayTUTOPHEH.

IIpakTideckue coBeTHI MO MOATOTOBKE MPE3EHTALMU TOTOBBTE OTEIBHO: IEYATHBII
TEKCT + ClIaiiipl + pa3gaTOYHbI MaTepra; ciaiabl - BU3yalbHas nojadya nHpopMalu,
KOTOpas AOJKHA COZIeP’KaTh MUHUMYM TEKCTa, MAKCUMYM H300pakeHUH, HECYIIIUX CMBICIOBYIO
Harpys3Ky, BBIIVIAETh HAIJISIIHO U IIPOCTO; TEKCTOBOE COJEpKaHUE NPE3EHTALlUH - YCTHas peyb
WIN YTE€HHE, KOTOpas JOJKHA BKJIIOYATh apryMEHTHI, (PaKThl, JOKa3aTeIbCTBA U SMOLINH;
pEKOMEHTyeMoe YUCIIO claiiioB 17-22; oOs3arenbHas HHPOPMAIUS JIIs IPE3CHTAIUN: TeEMa,
(bamMuIus 1 MHULKABI BBICTYIIAIOIIET0; TUIaH COOOIIEHUS; KPaTKHE BBIBOJIBI U3 BCETO
CKa3aHHOI'0; CIIUCOK HMCIIOJIb30BaHHBIX HCTOUYHUKOB; pa3aTOYHbI MaTepua - JOKEH
o0ecrieunBaTh Ty ke INIyOUHY U OXBAaT, YTO U JKUBOE BBICTYIUICHHE: JIOAU OOJbIIE JOBEPSIOT
TOMY, YTO OHH MOTYT YHECTH C CO00ii, 4eM MCUE3aI0IINM U300paKEHHSIM, CIIOBA U CIIAMIbI
3a0BIBAOTCS, a Pa31aTOYHBIN MaTepra 0CTAeTCsl MOCTOSIHHBIM OCSI3a€MbIM HAallOMUHAHHUEM;
pa3IaTOYHBIA MaTepHal Ba)KHO pa3/laBaTh B KOHIIE MPE3EHTALlMU; Pa3/1aTOUHbIN MaTepHabl
JOJDKHBI OTIIMYATHCSI OT CIIaWI0B, JOJKHBI ObITh 60s1ee MHPOPMATUBHBIMHU.



KomnbroTepHyto mpe3eHTaIHo, COMPOBOKIAIONIYIO BRICTYIUIEHUE TOKIIATINKa, YI00HEee
BCEro MOArOTOBUTH B porpamme MS Power Point. [Ipe3enTanus Kak JOKyMEHT MPEACTaBISIET
co00i1 moce10BaTeNbHOCTh CMEHSIOLIUX APYT Ipyra CcIaiiioB - TO €CTh 3JIEKTPOHHBIX
CTpaHUYEK, 3aHUMAIOIINX BECh IKpaH MOHUTOpa (0e3 MpUCYyTCTBUS MaHenel nporpammsl). Yarie
BCETO JIEMOHCTPAIH MTPE3CHTAIIUH MTPOSIUPYETCs Ha OOIBIIOM KpaHe, peke — pa3maaéTcs
coOpaBLIMMCS KaK MevaTHbl Matepuai. KonndyecTBo caai1oB aieKBaTHO COAEPIKAHUIO U
IPOJOKUTEILHOCTH BBICTYIUICHUS (HapuMep, Uik S-MUHYTHOTO BBICTYIIJICHUS
pEeKOMEHIyeTCs UCT0Ib30BaTh He Oonee 10 cnaiios).

Ha nepBom cnaiiie 0053aTebHO PEICTABIIACTCS TEMa BBICTYIUUICHUS U CBEJICHUS 00
aBTopax. Cienyroolue ciaiibl MOKHO IOATOTOBUTH, UCIIOJIb3YS IBE Pa3IMUHbIE CTPATETUU UX
MOJITOTOBKHU:

1 cTparerus: Ha ciaiiibl HAHOCUTCS OIIOPHBIM KOHCIIEKT BBICTYIUIEHHS U KIIIOUEBBIE
CJIOBa C TEM, YTOOBI IIOJIb30BATHCS UMU KaK IUIAHOM JJIsl BBICTYIUIEHUS. B 3TOM cityuae k
ciaiiiaM IpeabABISIOTCS cielyromue TpeOoBaHus: 00beM TEKCTa Ha ciaiiie — He 6osbiie 7
CTPOK; MapKUPOBAaHHBIN/HYMEPOBAHHBII CIIUCOK COJIEPKUT HE OoJiee 7 371EMEHTOB; OTCYTCTBYIOT
3HAKU IYHKTyallM1 B KOHLIE CTPOK B MaPKMPOBAaHHBIX U HYMEPOBAHHBIX CIIUCKAX; 3HAUUMas
uH(bOpMalus BbIIETSAETCS C MOMOIIBIO [[BETA, Keris, 3P pexroB annmanuu. Oco60 BHUMATEIHHO
HE00X0IMMO MPOBEPUTH TEKCT Ha OTCYTCTBUE OIMIMOOK U oreyaTok. OCHOBHAs OLIMOKA pU
BbIOOpE JTAaHHOM CTPAaTEru COCTOUT B TOM, YTO BBICTYMAOIIKE 3aMEHSIOT CBOIO PEYb YTEHUEM
TEKCTa CO CIanoB.

2 cTpaTerus: Ha cllaiiibl HOMelaeTcs: pakTUUecKuil Matepual (Tadauibl, rpaguky,
¢dororpaduu u mp.), KOTOPBIN SABJISAETCS YMECTHBIM U I0CTaTOYHBIM CPEICTBOM HATJISIHOCTH,
IIOMOT'aeT B PaCKPBITUM CTEP>KHEBON UI€U BHICTYILIEHHs. BblOpaHHbIE cpeicTBa BU3yalu3auu
uHpopManuu (TabauLbl, CXeMbI, I'padUKH U T.J1.) COOTBETCTBYIOT CO/IEPKAHHIO BBICTYIUICHUS. B
3TOM Cllydae K ciaiiiaM MpeabsaBIsSIoTCs Cleayrolne TpeOoBaHs: MaKCUMaIbHOE KOJIMYECTBO
rpaduueckoil nHpopMaIMK Ha OJHOM ciaiije — 2 pucyHka (pororpaduu, CXembl U T.J1.) €
TEKCTOBBIMH KOMMEHTapUsMH (He Ooiiee 2 CTpoK K Kakaomy). Hanbonee Baxknas mHpOpManus
JOJI’KHA pacrojaraTthCs B IEHTPE KpaHa.

OcHoBHas ommOKa Mpu BEIOOPE JAHHOM CTPATETUH — COPEBHOBAHUE) CO CBOUM
WJUTIOCTPATUBHBIM MaTepuaioB (ayIMTOPUH HE MPEIOCTABISIETCSA JOCTATOYHO BPEMEHH, YTOOBI
BOCTIPHHATH MaTepHal Ha ciaiinax). OObuHbIi craiia, 6e3 3¢ (eKToB aHUMAaINHU JT0JKEeH
JIEMOHCTPHUPOBATHCS Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHblee BpeMst IPUCYTCTBYIOIIHE
HE YCIIeeT 0CO3HaTh cojiepaHue cnaiina. Ecin kakas-To KapTUHKa MOsIBUJIach Ha 5 CEKyH], a
MOTOM TYT K€ CMEHUJIACh JPYTOM, TO ay IUTOpHs OyAeT CUUTATh, UTO TOKIATYUK €€ MOATOHSET.
OO6patHoro (Mo3uTHBHOTO) 3P (HeKTa MOKHO JTOCTUTHYTh, €CITH JTOKIATINK TPOJTHCTHIBACT
MHO>KECTBO CIIAiIOB CO CIOKHBIMH TaOJIMIIAMU U THarpaMMaMu, TOBOPs Ipu 3ToM «BoT TyT
IPUBENEH PA3HOTO POJIA BCNOMO2AMmeNbHbIY MATEPHAIL, HO 51 €r0 X04y MPOIYCTUTh, YTOOBI HE
neperpykath BHICTYIIEHHE ToApoOHOCTIMI». [IpaBna, Takoii mpuém nenath B Hauaie U B KOHYe
[IPE3EHTALMN — PUCKOBAHHO, ONITUMAJIbHBI BApHAHT — B CEPEANHE BBICTYIUICHHUS.

Ecnu Ha cnaiizie mpuBOIUTCS CIIOXKHAS [Uarpamma, e€ Heo0X0IuMO MpeIBapUTh
BBOJHBIMU CJIOBaMu (Hanpumep, «Ha 3Toil quarpamme npuBoAUTCS TO-TO U TO-TO, 3€JIEHBIM
OTMEUEHBI MTOKa3aTenu A, CHHUM — Moka3aTenu by), ¢ Tem, 4ToObI JaTh BpeMs ay IMTOPUU Ha e
paccMOTpeHHe, a TOJIBKO 3aTeM MPUCTYNATh K €€ o0cyxaennto. Kaxapiii crnaiif, B cpeHeM
JIOJDKEH HAaXOJIUThCS Ha dKpaHe He MeHbIne 40 — 60 cekyHn (6e3 yuéra BpeMeHHU Ha CIydaiiHO
BO3HHKIIIEE 00CYXKIeHHE). B CBSI3M ¢ ATUM JIydIlle HACTPOUTH MPE3ESHTALNIO HE Ha
ABTOMAaTHYECKUI TTOKA3, a Ha CMEHY CJai/IoB caMUM JTOKJIaI4HUKOM.

Oco0060 TIIaTENIPHO HEOOXOANMMO OTHECTHUCH K 0ghopmaenuro npezenmayuu. Jns Bcex
CJTaiiI0B MPE3eHTAIlMHU TI0 BO3MOKHOCTH HEOOXOIUMO HCIIONB30BATh OAMH U TOT XK€ Ma0JIOH
0o opMIIEHHUS, KETJIb — JIJISl 3aT0JI0BKOB - HE MEHbIIE 24 MyHKTOB, 1J151 HHPOPMAIUH - HE MEHEE
18. B nmpe3eHTanusx He MPUHITO CTABUTh MIEPEHOCHI B CIIOBAX.

[TonymaiiTe, He OTBIEKaWTE JIM BbI CIIyIIAaTENeN CBOEH ke npe3eHTaunei? Spkue Kpacku,
CJIOHBIE I[BETHBIE TOCTPOCHUS, U3JHILIHSS aHUMAIHS, BBITPHITUBAIOIINI TEKCT UK



WUTIOCTpALMsl — HE caMoe JIy4Ylliee JOMOJIHEHUE K HayYHOMY J0KJaay. Takke HexXenaTeIbHbI
3BYKOBBIE 2EKTHI B X0/I¢ AEMOHCTPALIUU pe3eHTaluu. Hanmydimmmu siBIsIFOTCSl KOHTPACTHbBIE
nuBera poHa u Texkcra (6enbiid HOH — YEPHBIN TEKCT; TEMHO-CUHHUM (JOH — CBETIO-KENTHIA TEKCT U
T. 11.). Jlyuie He cMemmBaTh pa3Hbie TUIBI HIPU(TOB B 0JIHOM Mpe3eHTau. PekoMenayercs He
3JI0yNIOTPEOIIATh MPOIMUCHBIMUA OYKBaMU (OHU YHUTAIOTCS XYXKE).

HekonTpactHbie craiinbl OyayT CMOTPEThCS TyCKJIBIMU M HEBBIPA3UTEIbHBIME, OCOOCHHO
B CBETJIBIX ayauTOpHUsX. J{Jist MydIeit opueHTauy B MPE3CHTAIMH 110 XOTy BBICTYIIJICHUS JTyUIIe
MPOHYMepOoBaTh claiiibl. JKenaTelnbHO, YTOOBI Ha ClaiijaX OCTaBaJIUCh MOJIs, HE MeHee |1 cM ¢
KaXK70i cTopoHbl. BcoMorarensHast uHopmanust (ynpapisioniie KHOMKH) HE J10JKHBI
npeobyagaTh HaJl OCHOBHOM MH(popMaluen (TEKCTOM, HILTIOCTpanusMu). Mcrnonbp3oBarth
BCTpOEHHBIE 3((HEKTH aHUMALIMU MOKHO TOJIBKO, KOT/1a 6€3 3TOro He 00OUTUCH (Harpumep,
MOCIeA0BaTEIbHOE MOSIBICHNE JIEMEHTOB TUarpaMMsl). J{Jis akileHTUpOBaHUsI BHUMAHUS Ha
KaKOW-TO KOHKpeTHO! MH(pOpMalluu cllaiijjla MOXKHO BOCIIOJIb30BAThCS JIa3€pPHOM YKa3KOM.

JlnarpamMmbl TOTOBSITCSI C MCIIOJI30BAHUEM MacTepa AUarpaMM TaOJIMYHOTO Mpoleccopa
MS Excel. [l BBO/1a YHMCIIOBBIX JAHHBIX UCIIOJIB3YETCS YUCIOBON (POpPMAT C pa3aeanuTeaeM
rpynn paspsaoB. Ecnu nqannasie (MOAMMCH JaHHBIX) SBISIOTCA JPOOHBIMU YHCIAMH, TO YUCIIO
0TOOpaKaeMBIX JACCATUYHBIX 3HAKOB JIOJDKHO OBITh OJMHAKOBO ISl BCEH TPYTIIBI STUX TaHHBIX
(Bcero psima moAmnucei JaHHBIX ). J[aHHbBIE U TOANKCH HE TOJDKHBI HAKIIAAbIBATHCS APYT HA JApyra
Y CIIMBATHCA C TpaQUUIECKUMU dJIeMeHTaMu AuarpaMMbl. CTpYKTYpHBIE TMarpaMMBbl TOTOBSITCS
NpY TIOMOIIY CTaHJAapPTHBIX cpeacTB pucoanus nakera MS Office. Eciu npu dpopmatupoBanuu
claiijia ecTb He0OX0IMMOCTb MTPONOPLIMOHAIIBHO YMEHBUIUTD pa3Mep uarpaMMbl, TO pa3Mep
mIpru(TOB PEKBU3UTOB JIOJDKEH OBITh YBEJIHMYEH C TAKUM PacyeToM, UTOObI peanbHOe
0TOOpaxkeHHe 0OBEKTOB JrarpaMMbl COOTBETCTBOBAJIO 3HAUEHUSIM, YKa3aHHBIM B Tabnule. B
TabNuIax He JOHKHO ObITh Ooiiee 4 cTPOK U 4 cTONOIOB — B MPOTUBHOM CIIy4ae JaHHbBIE B
Tabynue OyAeT MPoCTO HEBO3ZMOXKHO YBUAETh. SlUeiiKu ¢ Ha3BaHUSIMU CTPOK U CTOJIOLIOB U
HanboJee 3HaYMMBbIEC JTaHHBIE PEKOMEH/TYETCSsl BBIICTSATh [IBETOM.

TabnmuuHast uHGOpMAaIKs BCTABIISICTCS B MAaTepHaIIbl KaK TaOJIUIA TEKCTOBOTO
nporeccopa MS Word wnu tabmuanoro mporeccopa MS Excel. ITpu BcTaBke TaOIHIIBI Kak
00BEeKTa ¥ MPONOPLMOHATBHOM U3MEHEHUH €€ pa3Mepa peabHblil 0ToOOpaXkaeMblil pazMep
nipudTa gomKeH ObITh He MeHee 18 pt. Tabmuisl U AMarpaMMbl pa3MenaloTcsl Ha CBETIOM WU
oemom Qone.

Ecnu Bel npeanounTaere BOCMOIb30BaTHCS MOMOIIBIO ONEpaTopa (4To TOKe BO3MOXKHO),
a He JIUCTaTh CJaiibl CAMOCTOATEIbHO, OUEHB MOJIE3HO MPEAYCMOTPETh CCHUIKH Ha CJaibl B
TekcTe nokiana («Ciemyonuii cinaim, moKaryncTa...»).

[Tocnie moaAroToBKY Mpe3eHTalMU HE00X0IMMa PENEeTUIUS BBICTYIUICHNUS.

3aKTIOYNTENBHBIN CIIAl] IPEe3eHTAIlMHU, coaepKaiiui TeKeT «Crnacu0o 3a BHUMaHHE)
i «KoHewy, Bpsi 1M IpUeMIIEM JJIs IPE3EHTALMH, COTTPOBOXAAIOIIEH My OIMYHOe
BBICTYIUICHHE, TOCKOJIBKY 3aBEpIleHHE TI0Ka3a CIaifIoB ellé He SBISETCS 3aBepIICHUEM
BhICTYyTUIeHHs. KpoMe Toro, Takue crnaiipl, Tak ke Kak u ciaii «Bormpockl?», TyonupyoT
yCTHOE coobieHne. OnTuManbHBIM BAPHAHTOM MPECTABIIAETCS TOBTOPEHHE MIEPBOTO claiiia B
KOHIIE MPE3EHTAIMH, IOCKOJIbKY 3TO JAa€T BO3MOXHOCTB €II€ pa3 HAIIOMHUTH CITyIIATENSIM TEMY
BBICTYIUICHHS U UMS JIOKJIQAUMKa U JTU00 MepeiTH K BOIpocaM, JIMOO0 3aBEPUIUTH BHICTYIICHUE.

Jlnist mokasa (haiin mpe3eHTalu Heo0X0IMMO COXpaHUTh B (hopmaTe «JleMmoHcTparus
PowerPoint» (Paitn — Coxpanuts kKak — Tur daitna — Jlemoncrpamnus PowerPoint). B atom
clly4ae Mpe3eHTalMsl aBTOMaTHUYECKH OTKPBIBAETCS B PEKHUME TIOJTHOIKPAHHOTO MOKa3a
(slideshow) u cnymarenu n3baBieHsl Kak OT Buaa pabodero okHa mporpaMMel PowerPoint, Tak
U OT OTEPh BPEMEHHU B Hayajie MoKa3a Mpe3eHTaluu.

[Tocne moATOTOBKY MPE3EHTAIMH MTOJIE3HO IPOKOHTPOIUPOBATH C€0s1 BOMPOCAMH:

1) ynanoch a1 1OCTUYb KOHEUHOM LI€TU MPEe3eHTaluu (YTO yAAJI0Ch ONPEAEINUTb,
O00BSACHUTH, IPEATIOKUTH WIH MTPOJEMOHCTPUPOBATH C MTOMOIIBIO HEE?);

2) K KaKuM OCOOCHHOCTSIM O0BCKTA MPE3CHTAIIUH YIAIOCh TIPUBIICYh BHUMAHUE
ayAUTOpUH?



3) He OTBJIEKAET JIM CO3/1aHHAs MIPE3EHTALMSI OT YCTHOTO BBICTYTIJICHUS ?

V1. CocraBjieHue anHoTAIMA U pedepaTa

AHHoOTanus (0T JaT. amotatio — 3aMeTKa) — KpaTkas XapaKTepUCTUKA CTaTbU, KHUTH U T.1. C
TOYKH 3PEHUS €€ Ha3HAYEHUS.

Lenv annomayuu - OTBET Ha BOIIPOC, O YEM T'OBOPUTCS B CTAThE, T.€. AATh 00IEe NPEICTABICHUE
O CTaTke.

Cmpykmypa annomayuu:

1.ABTOp, Ha3BaHUE, BHIXOAHLIE JAHHBIE.
2.Tema cTaThu (TEKCTa, KHUTH).

3.IIpo6nemarnka, T.e. Kpyr MpOOIEM MM BOMPOCOB, KOTOPHIE 3aTPArUBalOTCS B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, JUISl KOTO TIPEHA3HAYEHA CTAThs (TEKCT, KHHTA).
SI3BIK aHHOTAIMH JIOJDKEH OBITH JINTEPATyPHBIM, JIAKOHUYHBIM U TIPOCTHIM.
Pedepar (ot n1at. referre - noxnagpIBaTh, COOOIIATH) - KPATKOE U3JIOKEHUE COIEPIKAHUS CTAaTbU
(TekcTa, KHUTH), BKJIFOYAOIEe OCHOBHBIE CBE/ICHUS M BBIBOJIBI, HEOOXOIUMBIC /IS
NEPBOHAYAIILHOT'O 03HAKOMIICHUS C HEH U oIpeesieHus Lelnecoo0pa3sHOCTH 00paleHus K Hell.
Lenv peghepama - 0TBET HA BOIPOC, YTO UMEHHO T'OBOPUTCS B-MCTOYHUKE HOBOTO,
CYLIECTBEHHOTO.
Brinenstor pegpepam-0630p (cocTaBnseTcst HO HECKOJIBKHM UCTOYHUKAM, TOCBSIIEH OJJHOM
TeME) U peghepam-pe3rome (COCTABIAETCS 110 OTHOMY UCTOYHHUKY).
Cmpykmypa pegpepama-pesiome:

1. ABrop, Ha3BaHKE, BLIXOHBIE TaHHbIE.

2. Tema cTaTbk (TEKCTa, KHUIH).

3. Komnosunus. VYkasblBaeTcs M3 CKOJIBKMX M KaKMX CTPYKTYpPHBIX dacTell COCTOUT
WCTOYHUK (pa3/esbl, TIaBhbl).

4. OcroBHOe conepxkanne. M3mararorcs KOHKPETHBIE PE3yNILTAaThl MM BHEIBOABLI aBTOpPA B
COOTBETCTBUH CO CTPYKTYPOI UCTOYHHKA (BO BBEJICHHH ..., B 1-0H T71aBe ... ¥ T.1.).

5. Hann4ue winmocTpaTMBHOrO Matepyaa (MLTIOCTPAIMK, PUCYHKH, TabJUIBI U T.11.).

6. Anpecar, T.e. TOT, /I KOTO IIPeJHA3HAYEHA CTaThs (TEKCT, KHUTa).
Oco0eHHOCTh pedepara-pe3roMe 3aKIII0YaeTCs B €0 00beKTUBHOCTH. ET0 A3bIK TaKkke J0JIKEeH
OBITH KPaTKUM, IIPOCTHIM U HEUTPAJIbHBIM.

dpasbl U1 COCTaBJICHUS AaHHOTALMHU U pedepara
l. AgsTop (author), nassanue (title, name):

e | have read a text - s mpounTas(-a) TEKCT;
- an article - crarsio;

a story - pacckas;

an extract from the book entitled - OTpBIBOK M3 KHUTH, 03aITIABICHHON «...»;

-

o T

e Thehauthor of this text (article,...) is ... - ABTOp 9TOTO TekcTa (CTaThH, ...) - ... (MMS);

- e
H. Tema (sIubj ect, topic):
1 L The‘ftopic of the text (article, ...) is ... - Tema TekcTa (CTaTbH, ...)-&...»;
§ e The text (article, ...) is devoted to the problem (subject) of ... - Tekct (cTarhs, ...) HOCBSIIEH
Wpobneme (feme) ...;
r I1l. . Kommnosuuus (structure):
i ® The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTaTbhsi) COCTOHUT
¢ 0
e f
n
b



u3 ... maparpadoB (4actei, rinas);
Yactu McTOYHHMKA: introduction - BBEIEHHUE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) m1aBa; conclusion, end - 3akroueHue,
KOHETI;

[II.OcHoBHOE conep:kaHue (contents):

e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oi
(2-oi1, 3-e#, ...) maBe (maparpade, 4acT, ...) aBTOp TOBOPHT, UTO ...;

- draws a conclusion, that... — aegaer BBIBOA, YTO ...;
m
€ ® In the author’s opinion ... - [lo MHeHUIO aBTODA, ...;
? ® The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) aBa (maparpad)
; - is devoted to ... - OCBsILEHA ...}
o - includes information (facts) about ... - cogepxut uadopmanuio (hakrsl) O ...;
n IV, HumocrparuBublii Mmatepuadt (illustration):
s ® The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
P ABTOp mOAKpeIuIsieT (MLTIOCTPUPYET) CBOU HJIeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM (TaOIuUIleH,
dotorpaduet, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)
- B 1-oii (2-0#, ...) maBe (4acTH, ...) IMEETCsI HECKOIBKO (MHOTO) PUCYHKOB (Ta0uuIl, ...);
V. Aapecar (audience):

i
n
t
S
¢ e This text (article, ...) was meant for specialists in the field of ... - 3ToT Tekcr (crarps, ...)
{peaHa3Ha4YeHa Ul CIIENHAIUCTOB B 00IaCTH ...;

a

® This text (article, ...) is of some interest of ... - DTOT TEKCT (CTaThs) MPEACTABISAET UHTEPEC
UIA ...

... - YIIOMUHAET / yKa3bIBaEeT, 4To ...;
1. CimoBa-CBS3KH:

e besides, moreover, furthermore - kpome TOTO;

° s0, in such a way, thus, in that way - Takum o6pazom;

o therefore, hence, so, consequently - cnenoBarensHo;

° and so, that is why - moaTomy;

o as, since — TakK Kak

L perhaps, possibly - BO3M0OXHO, BEpOSITHO;

e most likely, probably - ckopee Bcero;

° what is more, in addition, I’d like to add that... - 6onee Toro;
. maybe - MOXeT ObITb;

e « in conclusion, summing up - B 3aBepIICHUE;

° Evidently, it’s obvious that - oueBugHO.

2. Jlornyeckoe 3aBepIIeHUE, BEIPAKEHUE COOCTBEHHOTO MHEHHSL:

] I’d like to say that... - 5 xoren(-a) ObI cka3arp, 4TO ...;

o [t seems to me that... - MHe kaxkeTcsl, 4TO ...;

° In my opinion... - [To Mmoemy MHEHHIO, ...;

° T

° I liked/disliked the fact that... - MHe nonpaBuiocs, 4To ...;
° A

° On the whole, as a whole - B ieom.

t oG e e ermL D M QO

B MTOIE, B O0IIIEM;



