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JIner akTyanusanuu padoyeil nporpaMmsl

PaGouas mporpamma nepecMoTpena, oocyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
yueOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBHCTUKHU M IIEPEBO/IA

[Iporokom ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena st peanmsanuu B 2028 - 2029
yueOHOM rojly Ha 3acefanuu Kadeapsl JIMHIBHCTUKHU M ITEPEBO/IA

IIporokom ot 20 . Ne

3aB. kadeapoii T.B. AkamieBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena i peanuzanuu B 2029 - 2030
y4eOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBUCTUKYU M ITEPEBO/IA

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AxamieBa

Pabouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peamsanun B 2030 - 2031
y4eOHOM rojty Ha 3aceqaHnu Kadeapsl JIMHTBUCTHUKH U TIepeBOa

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AkameBa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enpto ocBOeHUs TUCITUTIIUHBI «VTHOCTpaHHBIN S3BIK B TPOQPECCHOHAIBHON
KOMMYHHKAIUNY SIBJISICTCS: MOBBIIICHUE UCXOJHOTO YPOBHS BJIaI€HUSI MHOCTPAHHBIM
SI3BIKOM, JOCTUTHYTOT'O Ha MPEbIyIel CTyIeH! 00yUYeHUS;

dbopMupoBaHUEe y 00YUaIOMIUXCS CIIOCOOHOCTH OCYIIECTBIIATH JEIOBYIO
KOMMYHHUKAITMIO B YCTHOM ¥ MUCbMEHHOM (hopMax Ha rocyJapCTBEHHOM si3bike Poccuiickoit
denepannu 1 THOCTPAaHHOM(BIX ) SI3bIKE(aX )

2 MecTo qucHuIIMHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

Jucuunnrza THOCTpaHHBIN A3bIK B IPO(PECCUOHANBHOM NeSITEIbHOCTH BXOJUT B
00s13aTeNIbHYI0 YacTh y4eOHOro I1aHa 00pa30BaTeIbHON POrPAMMBI.

JUia n3yyeHus JUCUUIUIMHBL HE0OXO0AUMBI 3HAaHUS (YMEHUS, BIIa/ICHU),
c(OpMHPOBAHHBIC B PE3yJIbTATE N3YUCHHS TUCIUIUIMH/ IPAKTUK:

WMHOCTpaHHBIN A3BIK

3HaHus (yMEHUs, BIIAICHUs ), OJYyYEHHbIE IPU U3YYEHUH JAHHOM JTUCLUIUIMHBI
OyayT HeOOXOAUMBI JUI U3y4EHHs TUCIUIUIMH/TIPAKTUK:

[TonroroBka k cade u cada rocyJapCTBEHHOTO 3K3aMeHa

3 Komnerenuuu ody4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILUIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThbl 00y4eHus

B pesynbrare ocBoeHus AUCUUIUIMHBL (MOAYs) «VHOCTpaHHBIN S3bIK B
podecCHOHAIbHON AEATEILHOCTIY 00YJAIOMINIACS JOIDKEH 00JIa1aTh CIEeAYIOIIUMU
KOMITIETEHIUSIMHU:

KO[[ HHAUKATOopa I/IHIII/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

VYK-4 CriocobeH ocyniecTBIATh JeI0BYI0 KOMMYHHUKAIIMIO B YCTHOW M MUCbMEHHOHN (opmax
Ha rocyiapcTBeHHoM si3bike Poccuiickoit degepanyy 1 MHOCTpaHHOM(BIX) A3bIKe(ax)

YK-4.1 Br16upaeT ctuib 00IIEHNS HAa PYCCKOM S3bIKE B 3aBUCUMOCTH OT LEJH U
YCIIOBUM MapTHEPCTBA; aJalTUPYET PeUb U CTHJIb OOLIEHHS K CUTYalUsIM
B3aHMOJICUCTBUA

YK-4.2 Benert nenoByro nepenucKy Ha pyCCKOM U HHOCTPAHHOM f3BbIKax C

y4eTOM 0COOEHHOCTEH CTUIIMCTUKH O(PUIIUAIBHBIX THCEM U
COLMOKYJIBTYPHBIX pa3InyHii

YK-4.3 BoimonHseT 115 TMYHBIX LeJel nepeBo opUIHaIbHbIX U
podeccuoHaNbHBIX TEKCTOB C MHOCTPAHHOTO SA3bIKA HA PYCCKUH, C
PYCCKOTO 513bIKa Ha MHOCTPAHHBIN

YK-4.4 [TyGardHO BBICTYMAET HA PYCCKOM SI3BIKE, CTPOUT CBOE BBICTYIIJICHHE C
YUETOM ayAUTOPHH U TENH OOIIECHUS
YK-4.5 YcTHO npeacTaBisieT pe3yabTaThl CBOCH AEATEIbHOCTH HA HHOCTPAaHHOM

A3BIKC, MOXKET MMOAACPIKATE pa3roBOP B XOJ€ UX O6CY)K)ICHI/I$I




4. CTpyKTYypa, 00HEM H COJeprKaHue TUCUUIJIMHBI (MOXYJIs1)

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eauHuI] 144 akaja. yacoB, B TOM

HHUCJIIC:

— KOHTaKkTHas pabora — 70,2 akaj. 4acos:

— aynutopHas — 70 akaj. 4acos;

— BHeayauTopHas — 0,2  akaj. 4acos;

— camocTosTenbHas padota — 73,8 akaj. 4acos;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

@dopma arTecTaluy - 3a4eT

AynuropHas % o
KOHTaKTHas paboTa E z dopma TeKyIero
& =
I B aKaJl. yacax 3} Bun KOHTPOJIS
Paszen/ Tema 3 (B axan ) £EB . P Kox
g 3 O | caMOCTOSITEIBHOM |  yCIIeBaeMOCTH U
JHCHIHILIAHBI b g = " KOMIIETEHIIHH
3 g g paboThI MIPOMEKYTOUHOH
Tex mab. | mpakr. e aTTeCTaluu
3aH. 3aH. O =&
1. 1. Coepa Oymymeit
npodecCHOHATBEHON
JIEATEILHOCTH
1.1 Pa3ButHe ymeHui u
HABBIKOB IHCLMA 110 IToaroroska VK-4.1, VK-
MUCbMEHHOTO ITposepka 4.2, VK-4.3,
teme:«Mcropus pa3BUTHS 8 10
MOHOJIOTHYECKOTO | mucbMeHHbIX padot | YK-4.4, VK-
npodeccun U
. BBICKa3bIBAaHUS 4.5
npodeccHoHaBLHON chepbiy
1.2 Pa3BuTHE HABBIKOB
YTEHHUS TEKCTOB I10 TEME. OtBetsl Ha VK-4.1, VK-
«CoBpeMeHHbIE TEXHOJIOTUU Br10opouHblit 4.2, YK-4.3,
6 6 BOIIPOCHI IO
U NEPCIIEKTUBbI Pa3BUTHS orpoc YK-4.4, YK-
TEKCTY
npodeccuu u 4.5
npodeccuoHanbHON Cheph»
5
1.3 Pa3BuTHE HABBIKOB
TOBOPEHHS II0 TEME « YK-4.1, VK-
Mu E))Bble BeAyIIHE 12 10 Honroroska VYcTHBII onpoc 4.2, VK-4.3,
p Y MIPE3CHTALUN p VK-4.4, YK-
KOMITAaHHH 4s
npodeccuoHanbHON chepbn» '
1.4 Pa3BuTtne ymeHuii u
HaBBIKOB OIEPHUPOBAHMS Brmoanenue
OCHOBHBIMU PP TIPaXXHEHUH I10 Hposepxa YK-4.1, VK-
rpaMMaTHYECKUMH 10 9,9 Y rp aMMaTHKe BBITTOTHCHHA 4.2, VK-4.3,
p ' P IrpaMMaTHYECKUX YK-4.4, YK-
SIBJICHUSIMH, XapaKTePHBIMU H3y4aeMoro N
. yIpaKkHEHUH 4.5
ISt TIpohecCUOHATEHOM SI3BIKA
peun. Kareropus «3anor»
HWroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4€T
2. 2.Mos Oyny1ias kapbepa
2.1 Pa3Burue ymenuii u 6 4 8 YreHne TekcTa u Bri6opounslit VK-4.1, VK-
HaBBIKOB UTECHUS, TUCbMa OTBETHI HA 0IIpocC 42, VK-4.3,




1o TeMe«OCHOBHBIE Cepbl
MIPUMEHEHUsT Moel

YK-4.4, VK-
cnenuanbHocTH. OXpaHa BOTIPOCHI 45
Tpysa u paboyee MecTo '
CIISIUATUCTA
2.2 Pa3BHTHE HaBBIKOB
VK-4.1, VK-
TOBOPEHHS IToaroroBka
N 4.2, YK-4.3,
«IIpodheccronanbHbIC 4 10 | MOHOJIOTHYECKOTO YcTHBIN Onpoc VK44 VK
KOMIIETCHIIUU OyIyIIero BBICKA3bIBAaHUS 4 5’
CIEIHATUCTa '
2.3 Pa3BHTHE HaBBIKOB Cocrasiienue
NUCchMa 10 TEME 3asIBJICHUS O VK-4.1, VK-
«YcTpoiicTBO Ha paborTy. npueMe Ha Br10opounbIit 4.2, YK-4.3,
4 10
TIpoxoxaeHne paboty onpoc YK-4.4, VK-
cobecemoBanus. JenoBas CocraBiieHne 45
ITHKA» HWHTEPBBIO.
HWroro no pazaeny 12 28
3. 3. OcHOBBI
npogecCHOHAEHON
KOMMYHHKAITHH
3.1 Pa3BuTHe HaBBEIKOB CocraBiieHHe VK-4.1, VK-
IIposepka
repeBoJia TEPMHUHOJIOTHYECK 4.2, YK-4.3,
. 8 3,9 MHCbMEHHBIX
poeCCUOHANBHOM OTO CIIOBApsI MO N VK-4.4, VK-
3aaHUi
JIEKCUKHU CIIEeIUaTbHOCTH. 45
Urenne u
3.2 Pa3BuTHE HABBIKOB N IIposepka YK-4.1, VK-
MACHEMEHHBIH
YTEHUSI U IEPEBOJA TEKCTOB BBIIIOJTHEHUS 4.2, YK-4.3,
6 2 MepeBOJT TEKCTa
10 CNEUAaIbHOCTU U o NUCbMEHHBIX VK-4.4, VK-
JIEIIOBOI KOPPECTIOH/ICHITUH. JIOMAIIHUX 3aJaHHi 4.5
CHEIMATLHOCTH.
CocrasiieHue
MTUCHMEHHBIX
aHHOTAILUH
3.3 Pa3BuTHE HABBIKOB TEKCTOB VK-4.1, VK-
nrckMa. AHHOTHPOBAHHE U 8 4 npodecCHOHANBH Br10opouHbIit 4.2, YK-4.3,
pedepupoBaHue TEKCTOB MO oit ompoc. VK-4.4, VK-
CIELUAIbHOCTH. HaIpaBJIEHHOCTH. 45
PedepupoBanue
TEKCTOB TI0
CIEIMAIbHOCTH.
HWroro no pazaeny 22 9,9
Hroro 3a cemectp 34 37,9 3a4éT
Uroro no aucuuruinee 70 73,8 3a4eT




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpedoBanusimu ®I'OC  BO no peanuzanuu KOMIETEHTHOCTHOTO
MOJIX0/1a IPOTpaMMa AUCHUTUTUHBI «THOCTpaHHBIN SA3BIK MPO(HECCHOHATBHON
JESTEIbHOCTHY NPEAyCMaTpUBAET:

— HMCIIOJIb30BaHKE B y4eOHOM IPOIecce aKTUBHBIX U HHTEPAKTUBHBIX (OpM
MIPOBEICHUS 3aHATHI C LIEbI0 (POPMUPOBAHUS U PA3BUTHS MHOSAZBIYHOW KOMMYHHUKATHBHOMN
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIoNb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
IIPaKTUYECKUX 3aHATHUSAX;

— UCHOJIb30BAaHUE JIEKTPOHHBIX 00PAa30BaTEIbHBIX PECYPCOB 110 TEMAM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEIMUHBIX TEKCTOB 110 0003HaUYEHHOH MpoOIeMaTHKE;

— MCIIOJIb30BaHME PA3HBIX ()OPM BHEAYIUTOPHOM pabOTHI: y4acTHE B CTYJCHUECKUX
HAYYHBIX KOH(PEPEHIHUIX, KOHKYpCax ¥ OJMMITHA/IAX.

JUis 1oCTHXKEeHMs IUTAaHUPYEMBbIX Pe3ylIbTaToB 00yueHusi, B Kypce «VHoCcTpaHHBIH
A3BIK B IPO(ECCUOHATIBHOM JIeATETbHOCTI HCIIOJIb3YIOTCS ClIeylolue 00pa3oBaTeibHble
TEXHOJIOTUU:

1. UndopmaninoHHO-pa3BUBAIOIINE TEXHOJIOIMH, HAIIPaBJICHHbIE HA
(bopMHpOBaHKE CUCTEMBI 3HAaHUH U CBOOOHOE ONIEPUPOBAHUE UMH.

Hcnonb3yeTcst KOMMYHUKAaTUBHO - KOTHUTUBHBIA METOJ1, CAMOCTOSITEIIbHOE U3yUEeHHE
JUTEPaTyphl, IPUMEHEHNE HOBBIX MH()POPMAIIMOHHBIX TEXHOJIOTUH JIUIsl CAMOCTOATEIBHOTO
MIOTIOJIHEHMSI 3HaHU, BKIIIOYAsl HCIOIb30BAHNE TEXHUUYECKUX U 3JIEKTPOHHBIX CPE/ICTB
nHpopMaIuu.

2. JleATeIbHOCTHBIE, IPAKTUKO-OPUEHTHPOBAHHBIE TEXHOJIOIUH, HAIIPABJICHHbIE
Ha GOpPMHUPOBAaHUE CUCTEMBI TPO(HECCHOHAIBHBIX MPAKTHUECKUX YMEHUIN U HaBBIKOB MPU
BBINOJIHEHUH 3aJIJaHUH, IPOBEICHUH SKCIIEPUMEHTAIbHBIX UCCIeI0BaHUN, 00€CTIeUnBaIOLINX
BO3MOKHOCTh KQU€CTBEHHO BBINOIHATH NPOPECCUOHATBHYIO 1€ TENbHOCTb.

3. Pa3BuBatomue npo6aeMHO-OpUEHTUPOBAHHBIE TEXHOJIOTMH, HAIIPaBJICHHbIE HA
(dbopMHpoBaHUE U pa3BUTHE POOJIEMHOTO MBIIUICHHUS, MBICIUTENIbHON aKTUBHOCTH,
CIOCOOHOCTH BUJETH U (POPMYIHUPOBATH MPOOIIEMBI, BEIOUPATh CIIOCOOBI M CPEJCTBA IS MX
pemeHns. Mcnonp3yeTcs KOJUIEKTUBHAS 1€ATENbHOCTD B TPYIIAX IPH BHIIOJIHEHUH
IIPaKTUYECKUX 3aJJaHUi, pEILICHUE 3a7a4d B YCIOBHBIX CUTYalUsIX JEJIOBOU 1
npo¢ecCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPHUEHTUPOBAHHbIE TEXHOJIIOTUN 00yUeHUsI, YUUTHIBAIOIINE
pa3IuYHbIE CIOCOOHOCTH 00y4YaeMbIX, CO3/JaHNE HEOOXOIMMBIX YCIIOBHM ISl pa3BUTHUS UX
WH/IMBUyAJIbHBIX HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTH B Y4€OHOM IIpoliecce.
JIMYHOCTHO-OPHEHTUPOBAHHBIE TEXHOJIIOTUH 00YUEHUS peau3yloTcs B pe3ysibTaTe
WH/IMBUYyaJIbHOTO OOIIEHUS MIPEnoiaBaTess U CTYACHTA Ha IPE3EHTAIMIX COOOIEeHUH U
JIOKJIa/I0B, MUCHMEHHBIX paOOT U MIPH BHINOJIHEHUH JOMAIIHUX WHAUBUYATbHbIX 3aaHUH.

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIeYeHHe CAMOCTOATEIBLHOM padoThl 00y4YaoIMXcst

[IpencraBieHo B mpuiiokeHuu 1.

7 OneHOYHbIE CPEACTBA LISl POBEICHUS IIPOMEKYTOYHOM ATTeCTALUN
[IpencraBieHbl B IPUIOKEHUH 2.

8 YueOHOo-MeTOoAMUYECKOE U HH(OPMALIMOHHOE 00ecTiedeHne JUCITUTIMHBI
a) OcHoBHas JIUTEpaTypa:

1. 3epkuna, H. H. English for professional purposes : npakruxym / H. H. 3epkuna, O.



B. Kucenb ; MI'TVY. - Maraurtoropek : MI'TVY, 2018. - 1 snektpoH. ont. auck (CD-ROM). -
3arn. ¢ Tutyin. akpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2083
(mara obpamenus: 30.01.2026). - MakpooObeKT. - TeKCT : 351eKTpoHHBIH. - CBeAeHuUs
nocrymabl Takke Ha CD-ROM.

2. Kucens, O. B. Civil engeneering : yueonoe mocodue / O. B. Kucens, XK. H.
Bapyukas ; MI'TY. - Marautoropck : MI'TVY, 2017. - 1 anexrpon. ont. guck (CD-ROM). -
3ari. ¢ Tutyd. 9kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20591 (nara obparienus:
30.01.2026). - MakpooOBeKT. - TeKcT : 37eKTpoHHBIH. - CBeIcHHs JOCTYIHBI Takke Ha CD-
ROM.

3. Ilomnsixosa, JI. C. OCHOBBI TEXHMYECKOTO IIEpEBO/Ia | YUeOHO-METOINIECKOE
nocobue / JI. C. ITomsixona, 0. B. FOxakosa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1
asekTpoH. ont. auck (CD-ROM). - 3ari. ¢ tutyi. skpana. - Teker anri., pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (nata obparieHus:
30.01.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbId. - CBeieHus A0CTyHbI Takke Ha CD-
ROM.

0) lonoJiHUTeILHAS JIUTEpPAaTypa:

1. IonskoBa, JI. C. Jlekcuko-rpaMmaTHyeckie TPYIHOCTH TEXHHYECKOTO MepeBoja ¢
aHIJIMICKOTO S3bIKa Ha PycCKHi : yueOHo-meTonumueckoe nocodue / JI. C. IMTonskona, 0. B.
IOxakoBa ; MI'TVY. - Marautoropck : MI'TY, 2017. - 1 sanekrpos. ont. auck (CD-ROM). - 3ara.
¢ tutya. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949 (nata
obpamienus: 30.01.2026). - MakpooObeKT. - TEKCT : 351eKTpOHHBIH. - CBEeACHUS JOCTYITHBI TAKKE
Ha CD-ROM.

2. SELF-STUDY ENGLISH. STEP Il : npaktuxym / FO. B. FOxaxkoga, JI. C. ITonsikoBa,
O. A. Jlykuna, A. I'. KnagoBa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1 anekTpoH. onT. AUCK
(CD-ROM). - 3ari. c THUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (nara obparuenus: 30.01.2026). -
MakpooObeKT. - TeKcT : anekTpoHHBIH. - CBeneHus noctymHsl Takke Ha CD-ROM.

3. IOxakoga, 0. B. SELF-STUDY ENGLISH. STEP Il : mpaktuxywm / }O. B. IOxakoga,
JI. C. TlonsixoBa, O. A. Jlykuna ; MI'TY. - Marautoropek : MI'TVY, 2018. - 1 a51eKTpoH. ONT. JUCK
(CD-ROM). - 3ar. c TUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2354 (nara oopamenwus: 30.01.2026). -
MakpooObeKT. - TekcT : anekTpoHHBIH. - CBeneHus noctymnHsl Takke Ha CD-ROM.

B) MeToauuyecKkue yKazaHus:
Meroandeckue ykazaHusl 0 OpraHu3alluy ayIMTOPHOU U BHEAYJUTOPHON paOOThI
no gucturumae ([Ipunoxkenue 3)

r) [IlporpammHoe odecnieuenne u UHTEepHeT-pecypcehl:



IIporpammHoe obecnevyenune

HaumenoBanue .
o Ne norosopa Cpoxk neicTBUs JTMLEH3UN
FAR Manager cB0OOHO pactpocTpansemoe [10 OeccpouHO
Bpaysep Yandex |[cBobGomno pactpoctpansemoe [10 O6eccpouHo

Ipodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBI

HasBanwne kypca

CchUIKa

DnekTpoHHbIe pecypcbl oubmmoreku MI'TY um. I'.1.
Hocosa

https://host.megaprolib.net/M
P0109/Web

Poccuiickas ['ocynapcTBennas 6ubnanoreka. Karanoru

https://www.rsl.ru/ru/4readers
/catalogues/

HamuonannHas I/IH(i)OpMaI_[I/IOHHO-aHaJ'II/ITI/I‘IeCKaH
cucremMa — Poccuiickuit HHJACKC HAYYHOI'O UTUPOBAHUA
(PMHLY)

URL:
https://elibrary.ru/project_risc.
asp

DjekTpoHHas 0a3a nepruoIuvecKux u3nanuii East View
Information Services, OOO «MIBUC»

https://dlib.eastview.com/

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MO1yJIs1)

MaTepI/IaJII)HO-TGXHI/ILIGCKOG obOecrieucHue JUCIHUIIIIMHBI BKIIFOYACT:

VYueOHBIE AyJUTOpUHN IUIA IPOBCACHUA TPAKTUUCCKUX SaHHTHﬁ, IpYIIIOBBIX U
HHAUBUAYAJIBbHBIX KOHCYJILTaI_[I/Iﬁ, TEKYHICI0o KOHTPOJIAA U HpOMe)KYTOqHOﬁ
aTTCCTalluu. My.]'IBTI/IMeI[I/II‘/'IHbIe Cpe€acTBa XpaHCHUA, IICPCAauIn U IMPCACTABICHUA
HH(bOpMaHHH; KOMILJIEKC TECTOBBIX 3aJaHUI JJIsI IMPOBCACHUA ITPOMECIKYTOUYHBIX U pY6e)I(HBIX

KOHTPOJIEH.

IToMenieHus A1 caMOCTOATEIbHOM pa60TBI 06yan-OH_[I/IXC$IZ MEPpCOHAJILHLBIC
KOMIIBIOTECPEI C ITAKETOM MS Office, BBIXOJJOM B I/IHTepHeT " C JOCTYIIOM B 3JICKTPOHHYTO

nH(OPMaIMOHHO-00pa30BaTENbHYIO CPEAy YHUBEPCUTETA.

[Tomemenue ais XpaHCHUA U HpO(i)I/IJ'IaKTI/I‘-IeCKOl"O O6CJ'Iy>I(I/IBaHI/I$I yqe6Horo
O60py,Z[OBaHI/I$IZ H_IKa(l)BI AJIL XpaHCHU A yqe6HO'MeTOI[quCKOﬁ JAOKYMCHTAaIUu, yqe6H0ro

00opynoBaHus U Y4eOHO-HATIISIIHBIX TTOCOOHIA.




INPHJIOKEHHME 1

Y4eOHO-MeTOAMYECKOE O0ecTIeYeHHe CAMOCTOSITEIbHOM Pa0doThI 00y4al0IIUXCA

dopma Teky1ero
KOHTPOJIA [IpuMepsl 3agaHuil IJ1 TEKYIIETO KOHTPOJIS
Paznen/ Tema p PUMEPEL 331 A ym p
yCIIEBAEMOCTHU U yCIIEBaeMOCTH U
JCIUTITHHBI o N
IIPOMEXYTOUYHOUN MIPOMEKYTOUYHON aTTECTAIlUN
aTTecTanuu
1. Cdepa Oyaywei
npogeccuoHAIbHOMU
JAeATeTbHOCTH
1.1. Pa3Butue ymenuii|IIpoBepka

Y HaBBIKOB NUCbMa IO
TeMe:
pa3BuTusi npodeccuu
U 1podecCHOHATBHOM
chepbD)

«Hcropus|.

MACbMEHHBIX PaboT

Describe the sphere you are working/going to work
with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTHEe HAaBLIKOB

YTEHUsI TEKCTOB IO
Teme. «CoBpeMeHHbIe
TeXHOJIOTHH i
NepcrneKTUBDI

pa3BuTusi npodeccuu
U 1podecCHOHATBHOU
chepbD)

Bri6opounslit orpoc

Give a summary of the text.

1.3. Pa3BuTue HaBLIKOB
TOBOPEHHSI IO TeMe
«MupoBble Beayuue

VYeTHbII onpoc

Make a PowerPoint presentation on the following
topic “Quality standards in industry”

npeanpuATus "

KOMIIAHUU

npogdeccuoHAIbLHOM

chepbi»

1.4 PasButue ymenuii|IIpoBepka Buvibepume popmur 2nacona 6 cmpadamenvHom
n HAaBBIKOB | BBIIIOJTHEHU ST 3anocee, onpeoeﬂume ux epemsa u nepesedume.
OIIEPUPOBAHUS rpaMMaTHYECKHX 1. are heating; are heated; have heated; have been
OCHOBHBIMH yIpaKHEHHUH heated; have been heating.

rpaMMaTHYeCKUMU 2. was carried out; was carrying out; will carry out;
ABJICHUAMU, will have carried out; will have been carried out.
XapaKTepHbIMU  JUIA 3. refined; is refined; is being refined; were refined,
npodeccCuoHATBLHOM were refining.

peun. Kareropus 4. determine; is determining; is determined;
«3amor» determined; was determined.

5. was used; are being used; used; are used; is being




Paznen/ Tema
JIUCITATIJTTHBI

dopMa TeKyIero
KOHTPOJIA
yCIIeBaeMOCTH U
MIPOMEKYTOUHON
arTecTanuu

[Ipumepsl 3agaHunii 111 TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH U
MPOMEKYTOYHOM aTTECTALMKI

used.

Ilepeeeoume cneoyrouue npeonocenus.
Oopamume enumanue nHa ynKyuu ungpunumuea u
UH@uUHUmMUBHBIE 000POMBL.

Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a
reliable way to seal porous cast or powder-metallurgy
parts.

2. Mosn
Kapbepa.

Ooyaymas

2.1. Pa3BuTHE yMeHHI
U HaBBIKOB YTCHMI,
nucbMa MO TEMeE
«OcHoBHBIE  cepbl
NPUMEHEHHUs  MOeH
CIEelHATbHOCTH.

Oxpana Tpyaa wu
padouee MeCTO
CIennaancTa»

Bri6opounslii onpoc.

Answer the questions.
1. Why is it important to ensure a safe working
environment?
2 Which law regulates workers' welfare in the United
Kingdom?
3 What does the Act define? 4 What are the duties of
employers?
5 Why is it important to provide employees with
adequate training?

1.

2.2. Pa3BuTHe HaBBIKOB
TOBOPEHUS
«IIpodeccnonanbHbIe
KOMIIETEHIINH
Oynyuiero
CHenUuATNCTA»

YcrHbIi onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive
and negative qualities. Will they help you to find a
good job?

2.3 Pa3BuTHE HABBIKOB

nMchbMa MO  TEMeE
«YcrpoiicTBo Ha
paodory.
IIpoxoxknenue
cod0ecenoBaHus.

HenoBast yTHKA»

Br16opounslii orpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |
look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

4. Sincerely, John Donaldson

5. | am writing to apply for the programmer



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Paznen/ Tema
JIUCITATIJTTHBI

dopMa TeKyIero
KOHTPOJIA
yCIIeBaeMOCTH U
MIPOMEKYTOUHON
arTecTanuu

[Ipumepsl 3agaHunii 111 TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH U
MPOMEKYTOYHOM aTTECTALMKI

position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.
The role is very appealing to me, and | believe that
my strong technical experience and education make
me a highly competitive candidate for this position.
My key strengths that would support my success in
this position include the following:

e | have successfully designed, developed and
supported live-use applications.

« | strive continually for excellence.

provide exceptional contributions

customer service for all customers.

to

With a BS degree in Computer Programming, | have
a comprehensive understanding of the full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.

6. George
Times
87 Delaware
Hatfield, CA 08065
7. John Donaldson
8. Sue
Smithtown,
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,

Gilhooley
Union
Road

Circle

CA 08067

3. OcHoOBBI
npogeccuoHAIbHOMU
KOMMYHHKAIIUH

3.1. PazButue
HaBBIKOB nepesoja
npodecCHOHATBLHOM
JICKCHKH.

IIpoBepka
MMACbMEHHEIX 3aJJaHuN



mailto:john.donaldson@emailexample.com

Paznen/ Tema
JIUCITATIJTTHBI

dopMa TeKyIero
KOHTPOJIA
yCIIeBaeMOCTH U
MIPOMEKYTOUHON
arTecTanuu

[Ipumepsl 3agaHunii 111 TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH U
MPOMEKYTOYHOM aTTECTALMKI

3.2. Pa3BuTHE HABBIKOB
YTEHHSI TEKCTOB IIO
CHCIHAIIbHOCTH u
JICTTOBOM
KOPPECIIOHICHIIN Y.
3.3. Pa3BuTHE HABLIKOB
mIchMa.

AHHOTHpOBaHUE 51
pedepupoBanue
TEKCTOB 1o

CIICOHaJIbHOCTH.

YcrHbIi onpoc
IIposepka
MIMCbMEHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.




IMPUJIO)KEHUE 2

7 OIleHOYHbIE CPEACTBA VIS MIPOBEAEHUA IPOMEKYTOUYHOM aTTecTanun

a) [lnanupyemble pe3yJbTaThl 00yUYeHHS U OLCHOYHbIE CPEACTBA VISl IPOBEAEHUS NMPOMEKYTOYHOM aTTeCcTaAllUuu:

Kon Nuaukatop JoCTHXKEHUS
WHIUKaTOpa KOMIIETEHIINHU

O1ieHOYHBIE CpeaICTBa

YK-4 CnocobeH ocymiecTBIATh JEI0BYI0 KOMMYHUKAIIMIO B YCTHOW U TMCbMEHHOM (hopMax Ha rocyIapCTBEHHOM si3bike Poccuiickoii

®denepalyiv 1 HHOCTPAHHOM(BIX) SI3bIKE(AX)

YVK-4.1 Bri6upaet ctunp o0menus Ha
PYCCKOM SI3bIKE B 3aBUCUMOCTHU OT
1IeJT ¥ YCJIOBUI apTHEPCTBA,
aIanTUPYeT peyb U CTUIb OOIICHUS K
CUTYaIMsIM B3aUMOJICHUCTBUS

1. [IpounTanTe IOUaJOTM M BSalOJIHMTE NPOOGEeNH, MCHONBLSYS MPEeIJIOXKEeHHHE HMXe
PenImKM .

Dialogue 1
Susan: Oh, my god! The final exams are coming, and I still have not chosen the place to
enter.

Jane: Let's try to determine which profession suits you most of all.

C: But how can we do it?

D: It's very easy. Then we will analyze and understand what your future
profession.

S: How do you know all this?

D: Have you forgotten? | attend psychology courses once a week. We have recently
discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a problem.




Kon
HUHMKATOpa

Nuaukatop JoCTHXKEHUS
KOMIIETEHIINHU

O1ieHOYHBIE CpeaICTBa

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or with documents?

S: I'm afraid of animals, and a little shy to communicate with people. | prefer to work with
documents.

D: Do you like children?

S: Oh, yes. | always play with children when guests come to us. | think they like to spend
time with me too.

D: Well, it became clear to me that you need to choose a profession that relates to children,
and documents. For example, an interpreter or a school teacher.

S: Now | have something to think about. Your advice really helped me, thank
you!

Stop to panic. | will ask you questions, and you will honestly answer them. Really?
What kind of work do you prefer. Well done!

Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’m fed up.
b) As a matter of fact, | am.
c) Yes, I do.
d)
2) A: Do you have any career plans yet?
B:

a) I’msure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.




Kon

Nuaukatop JoCTHXKEHUS

O1ieHOYHBIE CpeaICTBa

HHIUKaTopa KOMIIECTECHIIUU
YK-4.2 Bener npenoyro mepenucky Ha | PacmosioskuTe 4acTH HMKENPeACTABJICHHOI0 MHUCbMA B IPAaBUJIbHOM NOPSIAKE.
PYCCKOM M HMHOCTpPaHHOM s3blkax c |1.January 28"
y4eToM ocoOeHHocTel crunucTuky | 2. Hope to hear from you soon
ouIHaTBEHBIX [IUCEM u | 3. Flat 14,
COIMOKYJIBTYPHBIX Pa3THUHiA 8 Jefferson Street
Nashville
NSH9 001
4. Yours,
Alex Duck
5. Dear Melanie
6. | don’t like to write long and boring letters so | stop here, but I like to communicate with
people about interesting things. | hope we’ll be able to become good friends.
7. I’ve seen your ad and liked it very much. So | decided to write you. My name is Alex.
I’m 22. 1 like travelling very much. My hobby is basketball. Besides, I’m fond of reading.
My favourite writer is Charles Dickens.
YK-4.3 Bemonnsier s numuyHbix - uened | Onpeaennrte, K KAKOMY BUAY NMCbMA OTHOCUTCSI HUKe NMPEACTABJIEHHbIH TEKCT:
nepeBoj O(ULIHATBHBIX u AHITIHHCKHI A3bIK
npodeccrnoHalIbHbBIX TEKCTOB c a) Memo

WHOCTPAHHOTO SI3bIKAa Ha PYCCKHUM, C
PYCCKOTO SI3bIKa Ha HHOCTPAHHBII

b) CV
c) personal letter
d) inquiry letter

1. January 28"




Kon

Nuaukatop JoCTHXKEHUS

O1ieHOYHBIE CpeaICTBa

HHIUKaTopa KOMIIECTECHIIUU
2. Hope to hear from you soon
3. Flat 14,
8 Jefferson Street
Nashville
NSH9 001
4. Yours,
Alex Duck
5. Dear Melanie
6. | don’t like to write long and boring letters so | stop here, but I like to communicate with
people about interesting things. |1 hope we’ll be able to become good friends.
7. I’ve seen your ad and liked it very much. So | decided to write you. My name is Alex.
I’m 22. 1 like travelling very much. My hobby is basketball. Besides, I’m fond of reading.
My favourite writer is Charles Dickens.
YK-4.4 - [1y0auuHO BBICTYHAeT Ha PYyCCKOM
YK-4.5 S3bIKE, CTPOUT CBOE BBICTYIICHHUE C

y‘leTOM aYHI/ITopI/II/I " UCIIN 06I_H€HI/I$[
- YCTHO MNpeacTaBisieT pe3yJbTaThbl
cBOEH

ACATCIIbHOCTH Ha

WHOCTPAHHOM SI3BIKE, MOXET
MoAIepXaTh Pa3roBOp B XOJE HUX

o0CYyKIeHUS

Make a report on the following:
1. Standards in industrial production
2. Quality standards in steel production
3. Certification in industrial production




IMPUJIOKEHUE 3

MeTtoauyeckue ykazaHusl 110 OpraHu3alMy ayAUTOPHOI M BHEAYAUTOPHOM padoThI

MeToanyeckue yKa3aHusl 0 CAMOCTOSAITeIbHOM padoTe 00y4YarOIMXCs

CornacHo yueObHOMY IIaHy oObeM Bameld camocTosITeNnbHON pabOThI COCTaBISET HE
menee 50 % oT oOmiero KoJaM4ecTBa 4acoB, OTBEIEHHOTO Ha JMUCIMIUIMHY, YTO CIOCOOCTBYET
Oonee TTyOOKOMY YCBOGHHUIO M3y4aeMoro Kypca, (POpMHUPOBAHHUIO HABBIKOB UCCIIEIOBATEIbCKON
paboThl U YMEHHUIO IPUMEHATh TEOPETUYECKUE 3HAHUS Ha MPAKTHUKE.

Buner camoctosTenbHON paOoTHI:

*BBINIOJIHEHUE TEKYILUX JOMAIIHUX 33aJaHui (yIpa)KHEHUS, TOArOTOBKA YTEHUS U aHaJIHU3
COJIep>KaHUsl TEKCTOB JIJIs TalbHEHIIero 00CyXIeH!s Ha 3aHATUSIX U T.J.);

*paboTa c TeCTaMu U BOIIPOCAMU JIl CAMOTIPOBEPKHU;

*II0MCK U 00paboTKa MHPOPMAIIUH C UCTIOIB30BAHUEM MH(POPMALIMOHHO-KOMIBIOTEPHBIX
TEXHOJIOTHI;

Pesynbpratel  caMOCTOSITENBHONH  pabOThl  KOHTPOJIUPYIOTCS — MpemojaBaTelieM |
VUYUTHIBAIOTCS TIPH  aTTecTaluu (3ader, »Hk3ameH). KoHTposb mpoBoguTcs B dopme
TECTUPOBAHUS, OMPOCOB, MPOBEPKH MUCbMEHHBIX KOHTPOIBHBIX PabOT | T.1.

. CocTaBjieHue pe3ome

Pe3toMe wWrpaer OrpoMHYIO pOJib. XOpOIIO COCTABICHHOE PE3IOME JIOJDKHO IaBaTh ITOJIHOE
npezcTasieHue o Bamem o0pa3oBaHUM, TPYJOBOM OINBITE U KaYeCTBAX, YTOOBI MOTEHIIMATbHBIN
paboromarens (employer) wmor cyauth o Bameir kBamupukanmun. OT  49€TKOCTH U
WH(OPMATUBHOCTH PE3IOME BO MHOTOM 3aBHUCAT Baiy maHCchl OBITh IPUHATHIM HA paboTy WK
yué0y. YacTo BMecTo ciioBa “resume” (pesrome) mcmoib3yioT abopeuarypy CV (Curriculum
Vitae), 4To B IepeBOIE C JATHIHU 03HAYACT «XOJ1 KHU3HNY.

Pe3tome 00BIYHO COCTOUT U3 CIEAYIOIUX OCHOBHBIX YacTeil:
1. Jluunas uagopmanus / Personal information
Hamnummre momHOCTRIO CBOE MM B (paMMIIHIO, YKaKUTE aapec, TeaedoH (C KOJIOM CTpaHbl U
ropoja), MEKTPOHHYIO MOYTY.
3anomuuTe: B Poccun nms mutyt B hopmare gpamunus + ums + omuecmeo (eciu umeemcsi),
a B aHIJIOTOBOPSINMX CTpaHaX — CHavaja WMs, MOTOM TNEepBYyI0 OYKBY OT4YecTBa (eciu
uMeeTcs) U HaMHUIInIo.

2. ILeas / Objective

31ech ciaeayeT yKazaTh HE TOJIBKO JKETaeMyI0 JIOJDKHOCTb, HO U OOBSCHUTH B OJHOM-IIBYX
MpeIoKEHUIX, ToueMy Bbl — Hanbomee moaxoasmas KaHIuaaTypa.

3. Oopasosanue / Education
Hanumure, kakoe (kakwe) ydeOHOe 3aBe/eHHE BBl OKOHUMIIM, MPU ATOM COKpaIlaTh €ro
Ha3BaHHUeE He MPUHATO. Takke yKaxkure (pakyIbTeT / UHCTUTYT, CIIEIHATBbHOCTh, MECALl U TOJT
OKOHYaHUS M CPETHUI OayuT aTTecTara.

4, OnsiT padorsr / Work Experience nam Employment
B »TOM myHKTE TpHHATO yKa3bIBaTh HE Oojiee TpEX MocaeAHUX MecT paboThl. Hazpanue
OpraHu3aliy, CBOIO JOJDKHOCTh U MOJpas/esieHre, B KOTopoM Bel paboTtanu, Hy>KHO IHUCATh
MOJIHOCTBIO. Taxxke YKaXXUTE CBOU OCHOBHBIC JOJI’KHOCTHBIC 00s13aHHOCTH.



5. CnenunanbHble HaBbIKH / Special skills
B nanHoMm paszerne HeoOXOAUMO YKa3aTh:

4 YPOBEHb KOMITBIOTEPHON IPAMOTHOCTH;

v 3HAHUC I/IHOCTpaHHBIX SA3BIKOB 1 UX ypOBeHB;

v OTIBIT BOMHCKOM CITY>KOBI (€CJTH €CTh) ¥ UMEET JIU OH OTHOIIEHHE K
mpernoiaraeMoin padore;

v HAJIMYHME BOIUTEILCKUX MIPAB U OIBITA BOXKICHUS.

6. Pexomengannu / References

Kak mpasuiio, cieayer npefocTaBUTb MUHUMYM JBe pekoMeHAauuu. OHU JOJIKHBI ObITH OT
HAa4aJIbHUKOB, a He OT Kojuler. Hy)XHO yKa3aTb KOHKPETHBIX JIOJEH, KOTOpble MOryT Bac
PEKOMEHI0BaTh, MOJHOCTBIO HAMUCAB MX HMS, JOJDKHOCTb, MECTO pabOThl U KOHTAKTHYIO
UH(OPMAILIHIO.

OO0pa3sen cocTaBiieHHs pe3l0Me HA AHTJIMICKOM SI3bIKe
Ha donscnocme mapkemunz08020 HAUaIbHUKA

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v’ register clients’ orders on the data base;
v analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.



mailto:unknown@com.ru

REFERENCES: Available upon request.

Pe3lome sBisIeTCS 4YacThIO  Mporlecca  ycTpoWcTBa Ha  paboTy. Pestome wu
COTMPOBOUTENBHOE MUCHMO SIBJISIOTCS TIOJIE3HBIME B TMpoliecce OM3HEC - KOMMYHUKAIIMH TIEepe]l
MHTEPBBIO C MPEATNoIaraeMbIM paboTogaTenemM.

PestomMe He HOMKHO OBITH CIUIIKOM JIIUHHBIM, JOHDKHO OBITH XOPOIIIO MPOyMAaHHBIM, HE
JIOJKHO COJIepKaTh JIMIIHUX JCTAICH.

PestoMme MoxkeT OBITh  XPOHOJNOTUYECKUM, I[EIEeBBIM, (DYHKIHOHAIBHBIM WU
KOMOMHHpPOBaHHBIM. JI1000€ pe3rome, Kak MpaBUII0, COCTOUT U3 CIIEAYIOIIUX Pa3JIeioB:
AHKeTHbBIE JaHHBbI€e — TIOJTHOE UMS, aPEC, HOMEP TeredoHa.

DopMyJMPOBKA — YKa3bIBACTCS LEIb JAHHOTO 3asBIICHMUS.

Oo0pa3oBaHue — yKa3bIBACTCSI HAMMEHOBAHUE U MECTOIOJIOKEHHUE IIKOJI U YHUBEPCUTETOB, TJIE
Bbl YUWJINCh U COOTBETCTBYIOIIME aThl. YKa3blBaeTCsd KBATH(PHUKAILUSA, KOTOPYIO BbI MOITYUYHIN
nocje OKOHYaHUs 00y4YeHHUSI.

IIpodeccnonaibHass NOATOTOBKA — TEPEUYUCISIIOTC BCE BHABI PabOT W JOJDKHOCTEH —
OCHOBHBIX U 10 COBMECTUTENIBCTBY, U OOIIECTBEHHas paboTa. YKa3plBacTcs HAaUMEHOBAHHE U
MECTOIOJIOKEHUE OpTaHU3aluy, 1aTa paboThl, JOHKHOCTh M KpaTKOE OMMCAaHUE 00S3aHHOCTEH.
OOBIYHO B XPOHOJOTUYECKOM TOPSIKE, HAUWHAS C TTOCIIETHEH.

IIpakTuyeckuii ONBIT — TMEPEUUCIAIOTCS YMEHUS, HalpuUMep, BOXKICHHE aBTOMOOMII,
WHOCTpPaHHBIC S3BIKK C YPOBHEM BIIAJICHUS, YMEHHE Pab0OTaTh ¢ KOMIIBIOTEPOM U T.1I.

JInuHble wuHTepechbl — OOBIYHO HMHTEPECYIOTCS OPraHU3aTOPCKUMH  CIOCOOHOCTSIMH U
CIOCOOHOCTSIMH paboTaTh B KOMaH/IE.

PexoMennaTesm — wuMeHa, anpeca, TeneGoHBI 2X JIOJEH, KOTOpble MOrJM OBl  JaTh
PEKOMEHIallMK U C KOTOPBIMU HAJI0 IOTOBOPUTHLCS 3apaHee.

Pestome He pomxHO OBITH anuHHEe 1-2 cTpanun. CoONpoBOAMTENBHOE THUCHMO

OTHPABIISIETCS] BMECTE C pe3toMe. Y CIIEITHOE MUChMO pelIaeT 3 3a/1auu:
e TPUBJIEKAET BHUMAHHUE,
e yOEXIaeT, 4TO MPETCHICHT SIBISETCS MOAXOIANINA KaHIUAATYpOH IS 3aHUMaeMOM
JOJIKHOCTH;
e  BBI3BIBACT JKEJAHUE MPUTIACUTH HAa cobece0BaHuUe.

1. Hanucanue CONpPOBOAMTEILHOI0 MUCHMA

Bam HeoOxomumo Hammcath TUCHMO O TIpHeMe Ha paboTy Ha aHTIMKCKOM s3bike? Takoe
MUCbMO HA3bIBAETCS COMPOBOJUTEIBHBIM MUCHMOM pe3toMe. ConmpoBOJUTENHHOE MHUCHBMO U
pe3ioMe — 3TO Te JBa JOKYMEHTa, KOTOpBIE BbI JIOJDKHBI MepeciaTh B OTAEN KaJpoB KOMIaHUH,
€CJIM XOTUTE YCTPOUTHCS Ha paboTy B Hee.

Pestome — 51O Bama penoBas Ouorpadusi, KOTOpass OIUCHIBAET BCE BEXU Ballero
YKU3HEHHOTO MyTH, KOTOPBIE TaK WM WHAYE CBSI3aHBI C BAIIMM JICJIOBBIM ONBITOM: 00pa3oBaHUE,
TPYAOBast ACSITEIbHOCTb, HABBIKH, NOCTHKEHUS... Ho 0 cocTaBnenun 3ppeKTUBHOTO pe3toMe BbI
y3HAIHM U3 KOHTpoJbHOU Ne 1, a cefiuac — 0 CONMPOBOAMTENHLHOM MUCHEME (MIHCHbME O MPUEME Ha
pabory).

ComnpoBoHUTENILHOE TMUCHMO Ha AHIJIMHCKOM  S3bIKE€ JOJDKHO IPOCTUMYIHPOBATH
MOTEHIIMAIBLHOTO paboTomaTeNss NPUTIAcCUTh Bac Ha coOeceoBaHHE, HAa KOTOPOM Oyner
pematbes BOMpOC O mpueme Bac Ha pabory. Hamo moMHUTE, 9TO Ha Xopomryio paboTy Bceraa
MpeTeHAYeT MHOXECTBO Jrofiei. U yxxe Ha aTane oTOopa pe3tome OyaeT oTcesiHa OoJbIas 4acTh
npeTeHaeHTOB. J()QPEKTUBHO HAMUCAaHHOE COMPOBOIAUTEILHOE IMHUCHMO YacTO CTAHOBUTCS
MPOIYCKOM Ha co0ece0BaHue, 1aXKe ey Balle 00pa30BaHUE U ONBIT YCTYNAIOT APYTUM.

CornpoBoaUTENILHOE MUCHMO HA AHTJIMMCKOM SI3BIKE JIOJDKHO MOKAa3aTh BallM JIMYHOCTHBIC
KayecTBa, KOTOpPbIE HEBO3MOXKHO TIOHATH M3 pPE3IOME: XapakTep, >KU3HEHHbIE LEHHOCTH,
MOTHUBALIUIO, MHOTOE JIpYroe, /1ak€ rpaMOTHOCTb M BEXJIMBOCTh. ONBITHBIM KaJpOBUK YMEET
YUTATh MEXAY CTPOK CONPOBOIUTEILHOIO MUChMA.




B conpoBoautensHOM nHcbMe (IHMCbME O MpueMe Ha paboTy) Ha aHTJIMHCKOM S3BIKE BBI
3asBJIsIETE CBOeMY OyaymieMy paboTOJaTeNio, YTO BBl XOTENW Obl Y HEro paboTarh, YTO BBI
o0ajjaeTe BCeMU HEOOXOIMMBIMU KaYeCTBAMHU U YTO BBl MPHIJIOKUTE MAKCUMYM YCHIIUHM, YTOOBI
cAenaTh npejuiaraemMyro paboTy Ha BeiciieM ypoBHe. Ha camom ferne, 3To Ballie 3asiBI€HUE OUYEHb
Ba)XHO a5 pabortonarens. M yem oHo OyneT MCKpeHHee, YeM SMOLIMOHAaJbHee, TeM OOJbIie
IIAHCOB, YTO OHO MPUBJIEUET BHUMAHUE U Bac MPUMYT Ha paboTy.

OcHogHble munwl CONPOGOOUMENbHBIX NUCEM K Pe3IOMe HA AHZIUNCKOM A3bIKe

MO>KHO BBIJIENIUTH TPU OCHOBHBIX TUIIA MIMCEM O NMpUEMe Ha paboTy Ha aHTIIMIICKOM SI3BIKE:

[] [Mucemo-3asBka. ConpoBOAUTENBHOE MMUCHMO K PE3IOME BBICHUIAETCS B OTBET HA
pekiamMHoe oObsBICHUE O BAKAHCUU B CPEJCTBAX MAacCOBOW MH(OPMALIUU.

[] [Tucemo "mo cosety". ConpoBOAUTENBHOE NMUCBMO U PE3IOME BBICBUIAIOTCS I10
COBETY JIPYroro 4eioBeKa, KOTOPbI 3HaeT, YTO B OPraHU3alMH €CTh BAaKaHCHS.

[] [Mucemo-paszBenka. IIpeTeHAEHT BBICBUIACT NHCBMO O TIpUEME Ha paboTy u
pe3ioMe B OpraHM3alio, B KOTOpoil OH xoTen Obl paboTaTh, B HaAEKIE, YTO TaM HaWaeTcs
BakaHcHs, "Ha ynauy".

Cmpykmypa conposooumenbHo20 RUCbMA K Pe3tome Uil RUCbMaA 0 npueme Ha padomy
Ha QH2TUICKOM

1. Bamra konTakTHas nHGOpMaIUs

L] Wwmst u pamunust

] Anpec: Topo1, 007aCTh, TOUYTOBBIN HHICKC
[] Howmep Tenedona

] AJipec 3JeKTPOHHOM ITOYTHI

2. Jlara

[MTumercst B popmare — September 15, 2012 wnu B popmate — 05 October, 2012

3. KonrakTtHas nunpopmanus padboroaarens (eciu OHA €CTb)
Nwms u pamummst

Ha3zBanue komnanuu

Anpec: ropoj, mTar, MOYTOBBIA MHIIEKC

4. Tema

DTOT 3JIEMEHT CTPYKTYPBI COITPOBOAUTENHLHOTO MMUCbMa HHOTIA OITyCKAaeTCsl.

OH mopacka3blBaeT YUTATENIO MHChMA TO, O 4YeM OyneT uATH peub B muchme: RE:
(BIIUCBHIBAETCSl BAKAHTHAS JOJIKHOCTH ).

Hanpuwmep:

RE: Office Manager

WA

RE: Administrative Assistant (#12345).

Hudpsr B ckoOoukax yKa3blBalOT HAa HOMEp OOBSBICHHMS O BaKaHCHMH B CpEACTBaX
MaccoBOM MHMOpMAITUH.

5. Obparienue

Ecnu BbI 3HaeTe uMs MeHeKepa 1Mo HaliMy, TO Ballle 0OpalieHHue TOJKHO ObITh MPUMEPHO
TaKHUM:

"Dear Mr. Johnson,"

Y06enurech, 4TO BbI 3HAETE MOJ M 3BaHHE MeHemkepa (Mr. — rocogns, MS. — rocnoxa,
Dr. — moxtop u T.11.)

Ecnu BBI HE 3HaeTe UM MEHEIKEPa, TO AOMYCTHMBI CIISAYIONINE O0paIeHUs:

“Dear Hiring Manager,” — yBasxaeMblii MEHEKED 10 Halimy,

“Dear Recruiting Team,” — noporasi peKpyTHHT-KOMaH/1a HJIH

“Dear (6cmasnseme ums komnanuu) Team”, — noporas komanaa (TaKOW-TO KOMIIAHUH).

B kpaiinem cirydae, B KaueCTBE MPUBETCTBUS HANTUIIUTE CTAHIAPTHYIO (pasy:

“To whom it may concern” —Tomy, KOro 3TO MOXET KacaThCsl.



Ho, crapaiitece u3beratb 3Toi (hpasbl, T.K. 00€3IMUECHHOE OOpaIICHUE BBI3BIBACT Y
YeJI0BEKa HEraTHBHBIE YMOIIHH.

6. IlepBsIii a03a1l Balero COnNpoBOIUTENLHOIO MHMCbMa Ha aHTIIMICKOM

B nepBom a03aiie cOmpoBOAMTENHHOTO MUChMa BbI JOJDKHBI YIIOMSHYTh JOJKHOCTh, Ha
KOTOPYIO BBl NPETEHAYETE, a TaKXKe COCIaThbCs Ha MCTOYHUK, M3 KOTOPOrO BBl y3HAIU O
BakaHCUU. VCTOYHMKOM MOXET OBITh CpPEICTBO MAacCOBOM HHQpOpManuM, JTUOO UEIOBEK,
KOTOpPBIN 3HAET O BAKAHCHUH.

JInbo, ecnu 3TO KacaeTcsl CONMPOBOIUTENBHOIO MUChMa-pPa3BEAKH, YIIOMSHYTH O BalleM
O0ONBIIOM JKEeTaHWM paboTaTh HMMEHHO B JTOM opranm3amuu. CTyAeHTY, TOJBKO 4YTO
3aKOHYMBIIEMY WJIM 3aKaHYUBAIOLIEMy OOydeHHue, TOMYCTUMO YIOMSAHYTh 00 3ToM (hakTe B
nepBoM ab3a1e COnpoOBOAUTENHHOTO MUCbMA HA AHTIIMICKOM SI3BIKE.

[TepBerit ab3a1] HE OHKEH MPEBBIIATH OJHOTO-IBYX KOPOTKHUX MPEITOKCHHI.

Hwxe mnpencraBieHbl HEKOTOPBIE pPacHpOCTpaHEHHBIE (pa3sl B MEpBOM ad3alle
CONPOBOJAUTENBHOIO MUChMA HA aHTJINMCKOM SI3BIKE:

o I am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na sauty
pexnamy 6 ...(6 ... cpeocmee mMaccosoll uHopmayuu).

o I have just completed my final year at the University of ... - A MOILKO umo
3akonuun ...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieoHe20 Kypcd... (... UHCIMUmyma)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym
Anexc u s nuwy 6 omeem Ha sauie 0OvAGIEHUE.

o I was most interested to read your advertisement for ... - 5 6b1 ouenv 3aunmepecosan,
K020a Npoyumal 6auty peKiamy 6 ...(8 maxKkom-mo cpeocmee Macco8ol uHphopmayuL).

o With reference to your vacancy for a .. - B cesasu ¢ eaweii saxancueti ons ..(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

Tooicanyicma, npumume 5mo NUCLMO KAK 3a561eHUe HA 3aMeljeHUe 8aKAHMHOU OOIHCHOCIU ...
, Komopasi 6bl1a 00bs6/1eHA 6 ...(8 ... cpedcmee MacCoBol UHDOpMayuL).

. I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owi1 63801H08aH, K020a Mol Opye, [acex Daiibep, pacckazan Mue, 4mo ecmo
omKpvlmas eakancus 0as ...(... cneyuanucma) 6 eauteti KOMNAHUU.

7. Bropoii aG3a1l cOrmpoBOIUTEILHOTO MTMChMa Ha aHTJIMHCKOM

Onummre Ballvd HaBBIKU, TATAHTHI WK JTOCTIKEHUS, HO HEe TiepeycepAcTByiiTe. Bribepure
TONbKO Jyumue Tpu. [loguepkHUTE COOTBETCTBHE BamIMX NPO(ECCHOHATIbHBIX HAaBBIKOB

TpeOoBaHUAM TMpenjgaraeMoi BakaHcuu. HeoOXoaumo OOBACHUTH IMOYEMY BBl — JIYUIIHMA
KaHAUIAT HA 3TY JOJKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 4 xomen 6v1 0ams sam
Kpamkuﬂ 0630[) MOUX HABBLIKO6 U Oonblmd.

o I am hardworking, analytical and like taking initiative. - 4 mpyoono6ue, unuyuamusen u
0061a0ar0 aHATUMUYHBbIM YMmom.

o | believe that my skill-set matches perfectly with your requirements. - X cuumato, umo
MOt Ha60p HABLIKOB UOEAIbHO COUEMAEemCcs C 6AUUMU mp€606aHu}lMI/l.

o I think that my economic activities and a solid track record may be of interest to you. - 5

0yMar, Ymo Mosi IKOHOMUHECKAsT O0esimeNbHOCMb U CONUOHBIUL NOCIAVICHOU CHUCOK MO2YM
npedcmasnisime uHmepec 0jis 8ac.



o I'm confident that 1 am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - A ysepen, umo s compyonux, komopozo Bei uweme,
NOMOMY YUMo y MeHsi ma Keanuguxayus, Komopas 038yuena 6 Bawem oOvsasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which 1
specialize. - Oma eakancus npedcmaensiem HeoObIMAUHBIL UHMEPEC Ol MEHS, MAK KAK OHA
omuocumces Kk obnacmu, 8 KOMoOpou s CReYUaIUsUpyIoCh.

o I have exceptional verbal and written communication skills. - X o6aaoaio
UCKTFOUUMENbHBIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKAMUBHBIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero sooumenvcxkue npasa u moey
HEeNn10xo 600UMb.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - A s3wuaro, umo mou... (maxue-mo rkauecmea)
NO3B0JIAIM MHEe 6HeCMU CYUeCmMEeHHbLIL 6KAA0 8 KOMAHOY (Makou-mo KOMnanuuL) .

o I believe | possess the right combination of...(such and such qualities)and...(such and
such qualities). - Veepen, umo s obradaio omauunol komounayuel... (MaxKkoeo-mo Kavecmea) u
(maxozo-mo kauecmea,).

8. 3aKrounTEeNBHBIA a03a1] COMMPOBOIUTEIHLHOTO MTMChMAa Ha aHTJIMICKOM SI3BIKE
YnoMmsaHuTe CBOE pe3ioMe, JaiTe UM MOBOJA NpouuTaTh ero. [lompocure BhI3BaTH Bac Ha
cobecenoBaHue.

o Please take the time to review my resume. - [loowcanyiicma, natidume epems, umooOwvl
paccmompento mMoe pe3rome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 61 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobst nonsimo,
20e Mou Hasviku 6y0ym Haubosee noae3Hvl OJis eaulell KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax 6bl Mmooiceme 6udemv U3 M0Oe€20 pesiome, MOU ONblmM U KEAIUpuUKayus
coomeemcmayiom mpedosanusim 3mMou 6aKaAHCUU.

o The attached resume details my extensive experience and training. - B npunacaemom
pesiome nOOPOOHOCIU MOe20 OOUUPHO20 ONbLIMA U NOO2OMOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoii scmpeue s xomen 6vl 06CyOums ¢ 8amu, Kax s
Mo2y cnocobemeosams danvbHeluemy pocmy Baweil komnanuu.

o I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasumso
DPEKOMEHOAYUU U3 ...(... OP2AHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu 6bi co2nacuvl, 4mo Mosi KeaIupukayus 6none
coomseememayiom Bawum mpebosanusm, noscanyicma, nozeonume mue no meinegony (111)
111-1111, ymobwr do2080pumMbBCS 06 UHMEPBDIO.

9. bnaromapHocTh
[Tocrne 3akmounTenbHOTO ab3ara modaarogapuTe MEHeKEpa Mo HalMy:

o Thank you for your attention. — Cnacub6o 3a enumanue.
o Thank you for your time.- Cnacu6o 3a Bawe spems.
o I would be very grateful if you would consider my application - 4 6wi1 661 ouens

oaazodapen, eciu Bol paccmompume moe 3asgnenue.
o Thank you for your help. - CnacubozaBawynomoww.



o Thank you for your early attention to this request. - 3apanee 6razooapio 3a 6vicmpeutii
omeem Ha Moo npocwo).

o Thank you for your time, and | look forward to speaking with you. - Cnacubo 3a
NOMPayeHHoe 6pemsl, U 5. ¢ HemepneHuem Heoy pazeosopa ¢ Bamu.

10. 3akmounTtenbHas BexauBas gpasza. [Tocne 31oif ppassl cTaBuTcs 3ansTas.
e Sincerely yours, - Hckpenne Bauu,

e Yours faithfully, - C ysascenuen,

e Very truly yours, - Hckpennesauu,

e Respectfully yours, - Cysaoicenuem,
e Sincerely, - C ysasicenuen,

11. Ioanuce.
31ech MUIIeTCs Baiie uMs U haMuIus.

1. Tlpumedanue

B npumeuanun OOBIYHO BIHCHIBACTCS CChUJIKA HA MpUIAraéMoe K COMPOBOAUTEIHLHOMY
MUCHMY PE3IOME U/WJIN peKOMEHAaTeIbHbIE TUChMA:

. Enclosure: Resume - Ilpunoowceno: Pestome
. Enc: Resume - I1pun: Pe3rome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoocenue:

pes3rome, mpu peKOMeH()ameﬂbezx nucoema u noameepofcaaiou;aﬂ JUYECH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As
requested, | am enclosing a completed job application, my certification, my resume, and three
references.

The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that | possess for success in this position include:

L] I have successfully designed, developed, and supported live use applications
] I strive for continued excellence
L] | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full
lifecycle of a software development project. | also have experience in learning and excelling at
new technologies as needed.

Please see my resume for additional information on my experience.



I can be reached anytime via email at john.donaldson@emailexample.com or my cell
phone, 909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as
commensurate to my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La
Paz, Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary
Education at Bohol Island State University-Bilar. | can assure that 1 am diligent and flexible
person and desirous to work in every endeavor. | can guarantee that | would be an asset to your
firm if given the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further
evaluation. Hope this application values your interest. I would be gladly accepting the offered
challenge with proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give
this application.

I would be willing to be interviewed at your convenience and you can reach me through
this mobile number 09484197787

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToauyeckne peKOMEHIANH IO HEPEBOYV TEKCTOB

HpI/I NEpCBOJAC TCKCTOB IOMHUTE O CICAYIOIICM:

1. Tekcr, mpenHa3HaueHHBIH JUIsI TEpeBOAA, HEOOXOAWMO paccMaTpUBaTh KaK €IWHOE
CMBICJIOBOE IIEJIO€.

2. Hauunars MNepeBOa HAJ0 C Ha3BaHHUA TCKCTA. O,Z[HaKO, €CJIM ICPCBO/I 3arjiaBusl BbI3bIBACT
3aTPyAHEHUS, €0 MOXKHO OCYILIECTBUTH MOCIIE IEPEBO/IA BCETO TEKCTA.

3. Hpemz[e UM IMCPCBOAUTHL TCKCT, BHUMATCIBHO MPOYTUTC C€ro, CTapadcCh IMOHATHL €ro
o01iee cojep)kaHue U HarpaBieHHOCTh. OOpamaiite BHUMaHWE Ha HMHTEPHAIIMOHAIBHBIE CIIOBA,
peanuu, AaThl U T.1.

4. [IlpounTaiiTe BeCh TEKCT, MPUCTYMANTE K MEPEBOMY OTACIBHBIX NpemiokeHuit. [1oHATh
IpeJIoKEHNE — 3HAUUT BBISICHUTH HE TOJBKO 3HAUEHHE Ka)XJO0ro CJIOBa, HO M YCTaHOBHTbH, B
KaKoW CBSI3M HAXOJAATCA APYT ¢ APYrom ciioBa. He ciemyeT BhINMUCHIBATH CIIOBA Cpazy M3 BCETO



TEKCTa, TaK KaK OJIHO M TO )€ CIIOBO YacTO MMEET HECKOJbKO 3HAYCHUH, KOTOPHIC HE MOIXOIST
JUISL JAHHOTO TEKCTA.

5. IlepBoHauanbHBIA MEPEeBOA MOXKET OBITH JOCIOBHBIM, OOJIETYAIOIIMM TOHUMAaHHE
OCHOBHOT'O CMBICJIa TEKCTa. 3aTeM CJIeyeT MPUCTYIHUTh K €r0 CTHIMCTUYECKOH, JTUTepaTypHOu
00paboTKe, IS 4ero Haao MoAOUpaTh CIIOBA U CIIOBOCOYETAHHUS, Hanboyee YeTKO Mepeaarolne
CMBICIT TIEPEBOJIMMOTO TeKcTa. [lepeBos 1omkeH ObITh TOYHBIM, a He OYKBaJIbHBIM, JTOCIOBHBIM.
To4HOCTh TEepeBOAa — 3TO KPAaTKOCTh, BBIPA3UTEIHLHOCTH, JIOTUYECKAs MOCIIEIOBATEIbHOCTD,
YETKOCTh M3JIOKECHHS TEKCTa OPUTHHANIA U COOTBETCTBHE €r0 HOPMaM PYCCKOTO JINTEPATYPHOTO
s3bIKa. ByKBabHBIN MEPEeBO CBOJUTCS K MEXaHWYECKOW TOICTaHOBKE PYCCKOTO CIIOBA BMECTO
AHIJIMICKOTro 0e3 ydeTa ero CBS3M B MPEIJIOKEHUH, YTO OOBIYHO MPUBOIUT K OSCCMBICIHIIE U
UCKa)XEHUIO CMBICIIA TIEPEBOJUMOr0 TEKCTA.

IIpu nepeBone nomyckaercs:

a) W3MEHEHHE IOPSIKa CIIOB B IPEUIOKCHUH

b) mepenoc oTaEIBEHOTrO CIIOBA M3 OHOTO MPEIIOKEHUSA B IPYTOE,

C) oObeaMHEHHE ABYX WM OOJiee MPEIOKEHUH B OTHO MIIK HA000POT

d) mobaBieHMe OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TPEOYEMBIX IO CMBICITY CIIOB H,
Ha00O0pOT, OMYILEHHUE OT/ACIBHBIX CIIOB OPUTHHAIIBHOTO TEKCTa Ha PYCCKOM SI3BIKE,

€) 3aMeHa OJHOW YacTH pedH APYToi

[Ipu nepeBoie MOIB3YNUTECH CIOBAPEM.
Urto0b1 paboTa co clioBapeM He OTHUMaJIa MHOTO BPEMEHH, CIIEAYET:
v XOPOIIO 3HATh aN(aBUT , TAK KaK CJIOBA PaCIOIIOKEHBI B ali()aBUTHOM TOPSIIKE HE

TOJILKO TIO MEePBOM OyKBE, HO U TI0 BCEM MOCTIEAYIOINM;

v MIOMHHTb, YTO CJIOBA JAHBI B KX UCXOAHOU (hopMe, T.€. TTIaroyibl — B UH(OUHUTHUBE,
CYIIIECTBUTEINIbHEIE — B OOIIEM MajeXe, SAMHCTBEHHOM YHCIIE, IPUIaraTelibHOe — B
MOJIOKUTENBHOU cTerneHu. [Toce Kaxmoro clioBa B CIIOBape UCIONIB3YETCs COKpAICHHE,
0003HaYaroIIee MPUHAICKHOCTD CJIOBA K ONPEICIICHHON YacTH PEYH.

adjective a. NpUJIaraTeNabHOe
adverb adv. Hapeune
conjunction Cj. COI03
noun n CYLIECTBUTENIBHOE
numeral num YHUCIIUTEIHEHOE
plural pl MHOKECTBEHHOE YHCIIO
preposition prep npeaJior
pronoun pron MeCTOHMEHHE
verb v TJ1aroJt

Caenyer nOMHUTH!!!

Henb3s 3moynoTpedsste ON-line mepeBogurkaMu, a €CiM HCIOJB3yeTe HMX, TO HeoOXoamma
cepbe3Has pefjakTypa nepeBeeHHoro texkcral!!

Tak, narmpumep, Google Translate (http://translate.google.com/) — 310 cucrema CTaTUCTHYECKOTO
MAaIIMHHOTO MEpeBOja, YTO o3HaudaeT, yTo GT-cucrema He aHAIM3UPYET CUHTAKCHUC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHbIX TmpaBuia. OHa BbIaeT HamOoyee BEPOSITHBIA TEPEBOJ
MMPpCAJIOKCHUSA UJIU CJIOBA, OCHOBAHHBIM HA CTAaTUCTUKE HAKOIJIEHHBIX YEJIOBEUYECKUX MEepeBOAOB.
B ocHOBe aHayM3a IpU 3TOM YacTO JISKAT KOPOTKHE IETIOYKH BCETO M3 HECKOJIBKHUX CIIOB. DTO
0O3Ha4YacT, 4TO KOorga CUCTEMEC HEC XBAaTaCT AAaHHBIX JJIA KOMIIJICKCHOI'O CTATUCTUYCCKOI'O aHaJIn3a



http://translate.google.com/

WIN KOTJa B sI3pIKax OpUTMHANIa M MEPeBOja CYIIECTBEHHO pa3jMyaeTcs MOpsSAoK cioB, To GT
BbIJIaeT TapabapuIMHy WM MPOCTO NEPEHOCHUT B MEPEBOJ T€ CIIOBA OPUTHHANA, JJISI KOTOPBIX Y
Hee HET NepeBo/a.

1V. PaboTa Hajg JOKJIa10M / BBICTYILIEHHEM

JoxkJ1aa, coriiacHO TOJIKOBOMY clioBapio pycckoro sizbika JI.H. Yirakosa: coobmenue mo
3a/IaHHOM TeMeE, C 1IeJIbI0 BHECTH 3HAHUS U3 JIOMOJHUTENILHON JINTEpaTyphl, CACTEMATU3UPOBATH
MaTepwI, MPOWLIIOCTPUPOBATh NMPUMEPAMH, Pa3BHUBATh HABBIKM CAMOCTOSATEIBLHON PAaOOTHI ¢
HAay4YHOU JIUTEPaTypoM, IMO3HABAaTEIbHBI HHTEPEC K HAay4HOMY IIO3HAaHMIO. Tema noknana
JIOJDKHA OBITH COTJIacCOBaHHA C MPEMOJIaBaTelieM M COOTBETCTBOBATH TEME y4EOHOTO 3aHSTHS.
Marepuansl npu €ro MOJATOTOBKE, JOJKHBI COOTBETCTBOBATH HAYyYHO-METOJIUYECKUM
TpeOOBaHUSIM By3a W OBITh YKa3aHbl B Jokiane. HeoOxomumo coOM0maTh peryiaMeHT,
OTOBOPEHHBIN TIPH TMOJYYCHUU 3aJaHusl. VIUTFOCTpanuu JOJDKHBI OBITH JOCTATOYHBIMU, HO HE
ype3MepHbIMH. PaboTa cTyneHTa HaJ JOKJIAJAOM-TIPE3CHTAIMECH BKIIIOYAEeT OTPabOTKY yMEHUS
CaMOCTOSITENILHO 0000ImIaTh MaTepual M JeNaTh BBIBOJABI B 3aKIIOUEHWUH, YMEHUs
OpPUEHTHUPOBATHCS B MaTepHaJie W OTBEYATh HA JOMOJHUTEIbHBIE BOIPOCHI CIYIIATENECH,
0TpabOTKYy HABBIKOB OpPAaTOPCTBA, YMEHHS MPOBOAUTH TUCHYT. JIOKIaAYUKHU TOJKHBI 3HATH U
YMETh: COOOINaTh HOBYIO HWH(OpPMAIUIO; WCIOJIB30BaTh TEXHUYECKHE CPEICTBA; XOPOIIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHATHUS; JUCKYTUPOBATh M OBICTPO OTBEYATHh HA
3aJIaHHBIE BOMIPOCHI; YETKO BBIMOJIHATh YCTAHOBJICHHBIN periaameHT (He 6osiee 10 MUHYT); UMETh
MPEICTABICHUE O KOMITIO3UIIMOHHOU CTPYKTYpe AOKJIaa U Jp.

CTpykTypa BbICTyIUIeHHsl. BCTymieHne momMoraeT 00eceunTh YCIeX BBICTYIUICHUS 110
mo0oi Tematuke. BeryruieHne OMMKHO COJepXKaTh: Ha3BaHUE, COOOIICHHE OCHOBHOW HIEH,
COBPEMEHHYIO OLIEHKY TMpeIMeTa U3JIOKEHHS, KpPAaTKOE IMEePEUUCICHHE pPacCMaTpUBAEMbIX
BOIIPOCOB, JKUBYIO HHTEPECHYIO (OpPMY H3IIOKEHUsS, aKICHTUPOBAHHE BHUMAHUS Ha BAXKHBIX
MOMEHTaX, OPUTMHAIBHOCTH MOAX0aa. OCHOBHAsI 4acTh, B KOTOPOW BBICTYHNAIOIMIMN JOJKEH
IyOOKO PACKPBITh CYTh 3aTPOHYTOW TEMbI, OOBIYHO CTPOUTCS MO MPUHIUMY OTuéTa. 3ajgada
OCHOBHOM YacTH — TMPEJACTAaBUTh JOCTAaTOYHO J@HHBIX JUISI TOTO, YTOOBI CIyIIATENd
3aMHTEPECOBAJIUCh TEMOW M 3aXOTeNId O3HAKOMUThLCA ¢ MmarepuanaMu. [lpu 3Tom jorumyeckas
CTPYKTypa TEOPETHYECKOTO OJIOKa HE JOJDKHBI JaBaThbcs O€3 HarJAIHBIX IMOCOOWH, ayauo-
BU3YaIbHBIX U BU3YAIBHBIX MATEPUAIOB. 3aKIIOYCHUE - CHOE, YéTKOe 0000IIeHNEe U KpaTKue
BBIBO/IbI, KOTOPBIX BCET/Ia JKIYT CIYIIATENH.

V. IloaroroBka npe3eHTanuii

IIpe3eHTanus, COrlacCHO TOJIKOBOMY clloBapio pycckoro si3bika J[.H. Ymakosa: cnoco0
1oJauu UHPOpPMaLUHU, B KOTOPOM NPUCYTCTBYIOT PUCYHKH, oTorpadun, aHuManus u 3Byk. [is
MOJATOTOBKM TMPE3CHTAIlMM PEKOMEHAyeTcs ucmnoib3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii makeT beamer. Camast mpocTast mporpamma Juist CO3aHus IPEe3eHTaIHH -
Microsoft PowerPoint. JIyi1 MOATOTOBKM Mpe3eHTAlMl HEOOXOIUMO coOpaTh M 00paboTarth
HauanbHy10 HHpopMaruto. [locnenoBaTeaIbHOCTh MOATOTOBKY NMPE3EHTALIUU:

1. Yérxko chopmynupoBaTh Ledb MPE3CHTALUU: BBl XOTHTE CBOIO AyAUTOPHIO
MOTUBUPOBaTh, YOSINUTh, 3apa3uTh KAaKOW-TO Uaee UM POCTO (POPMAILHO OTUUTATHCS.

2. Omnpenenuth KakoB OyneT (opMar mNpe3eHTaluu: >KUBOE BBICTYIUICHHE (TOTAa,
CKOJIbKO OyZIeT €ro MpoAOIKUTEIHHOCTD) WM JIEKTPOHHAS pacChulKa (KaKOB OyIeT KOHTEKCT
IIPE3ECHTALNN).

3. OTo0paTh BCIO COAEPKATENBbHYIO YacTh JAJS MPE3EHTAllUd U BBICTPOUTH JIOTHYECKYIO
[ETMOYKY MPEACTaBICHHUS.

4. OnpenenuTs KJIOYEBbIE MOMEHTHI B COJIEPKAHUN TEKCTA U BBIICIUTD UX.

5. OnpenenuTh BUABI BU3yalnu3alud (KapTUHKW) A7 OTOOpakeHHsI MX Ha claiiiax B
COOTBETCTBUHU C JIOTUKOH, IEJIbIO U CreNn(DUKOI MaTepurara.

6. [TonoOparp nu3aiiH U GopMaTUPOBATH CIANABI (KOJTUYECTBO KApTUHOK M TEKCTa, MX
pacroioKeHue, BET U pa3Mep).




7. IlpoBepuTh BU3yallbHOE BOCTIpUATHE Mpe3eHTanuu. K BugaMm BU3yanusanuu OTHOCSTCS
WJUTFOCTPAIINH, 00pa3bl, TUarpaMMbl, TAOJIUIIBI.

HUnnmocmpayus - npeACcTaBiICHUE PEATBHO CYIECTBYIOIIETO 3PUTEIBHOTO pAJIa.

Obpas3vl - B OTIMYKE OT WUTIOCTpaIui - Mmetadopa. Mx HazHaueHue - BBI3BATh SMOIUIO 1
co3JaTh OTHOIIEHWE K HeW, BO3JeHCTBOBaTh Ha ayauTopuio. C TOMOIIBIO XOPOUIO
MPOJAYMaHHBIX U MPEICTABIAEMbIX 00pa30B, HHPOPMAILIHMS MOKET HAJO0JIT0 OCTaThCS B MaMATH
YEJIOBEKa.

Jluacpamma - BU3yanu3annsi KOJUYECTBEHHBIX U KaU€CTBEHHBIX CBsA3eil. X MCOIb3yroT
JUTsE yOAUTEeTbHOM AEeMOHCTPAIIUU TaHHBIX, IS IPOCTPAHCTBEHHOTO MBIIUICHUS B JOTIOTHEHUE
K JIOTHYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN ¥ TOYHBIN MOKa3 JaHHBIX. E€ OCHOBHOE Ha3HauEHUE
- CTPYKTYpHUPOBaTh HH(POPMAIIHIO, YTO MOPOIl 00JIeryaeT BOCIIPUSATHE TaHHBIX ayJTUTOPHUEH.

[IpakTuueckre COBETHI MO MOATOTOBKE MPE3CHTAIMU TOTOBHTE OTAEIbHO: IEYaTHBIH
TEKCT + claiapl + pa3gaTouHbBld Marepuai; Cilaifpl - BU3yajbHas Mojada HH(OpMaIu,
KOTOpasi JOJIKHA COJEpKaTh MUHUMYM TEKCTa, MAKCUMYM M300pakeHUM, HECYITUX CMBICIOBYIO
HArpy3KYy, BBITIISIETh HATJSIIHO M MPOCTO; TEKCTOBOE COACPIKAHKE MPE3CHTAIIUH - YCTHASI PEUYb
WIM YTEHHE, KOTopas JOJDKHA BKIIOYATh apryMeHThbI, (DakThl, JOKa3aTeNbCTBA U HIMOLUU;
pEeKOMEHAyeMoe YHCIIO0 ciaaigoB 17-22; oOs3arenbHas mHbopManus Ui MPe3eHTAlUN: TeMa,
dbamMunys W MHULMATIBL BBICTYMAIONIETO; IJIaH COOOIICHHS; KpaTKWE BBIBOABI M3 BCETO
CKa3aHHOTO; CIHCOK WCIOJIh30BAHHBIX HWCTOYHUKOB; pa3aTOYHBIA MaTrepuanl - JIOJDKEH
o0ecrieunBaTh Ty K€ INIYOMHY U OXBaT, YTO U YKUBOE BBICTYIUICHHUE: JIIOJIU OOJIbILIE AOBEPSIOT
TOMY, YTO OHM MOTYT YHECTH C COOOH, uYeM HCUe3aloUIMM H300pa)KCHUSAM, CIIOBA M CIAMIbI
3a0bIBAIOTCS, a pa3JaTOYHBIM MaTepHall OCTAeTCs IMOCTOSHHBIM OCS3a€MbIM HAllOMHUHAHUEM;
pa3gaToOuYHBI MaTepuajd BaKHO pa3/iaBaTh B KOHIE TPE3CHTAIlMU; PA3IaTOYHBIN MaTepHallbl
JOJIKHBI OTJIMYATHCA OT CJAiI0B, TOJKHBI OBITH O0J1ee HH()OPMATUBHBIMHU.

KomnbroTepHyIo npe3eHTanunio, COnpoBOKIAIONIYIO BEICTYIUICHHE JOKIaI4hKa, yIoOHee
BCEr0 MOJATOTOBUTH B mporpamme MS Power Point. [Ipe3eHTarus kak JOKyMEHT MpEACTaBIsSET
co0Ol TMOCIeIOBATEeNbHOCTh CMEHSIOMIMX JApPYr Jpyra CcJailoB - TO €CTh 3JIEKTPOHHBIX
CTpPaHWYCK, 3aHUMAIOIIUX BECh SKpaH MOHHUTOpa (0€3 MPUCYTCTBH TTaHeel mporpamme). Yare
BCEr0 JIEMOHCTpPALUsl MPE3CHTAIMM IMPOCHUpYyeTcss Ha OOJNIBIIOM 3KpaHe, pexe — paszgaéres
coOpaBmIMMCS KakK Te4YaTHBIA MaTtepual. KoaudecTBO ClIaliloB aaeKBaTHO COJICPKAHHUIO U
OPOJODKUTEIFHOCTA  BBICTYIUICHUS  (Hampumep, O S5S-MHHYTHOTO  BBICTYILICHUS
PEKOMEHIyEeTCsl UCTTONIh30BaTh He Oosiee 10 ciaiigoB).

Ha mepBom crnaiiie 00s3aTe€IbHO IMPEICTAaBIsAETCS TeMa BBICTYIUICHHS M CBeIEHHUS 00
aBTopax. Crienyromue ciaaiiibl MOKHO MOJTOTOBUTH, HCIONB3Ys JIBE Pa3IMYHbIE CTPATETHH MX
MOJTOTOBKH:

1 crparerusi: Ha cialiibl HAHOCUTCS OMOPHBIH KOHCIEKT BBICTYIUICHUS U KIIIOYEBBIE
CJIOBa C TeM, YTOOBI TOJH30BATHCS MMM KaK TUIAHOM JUIsl BBICTYIJIEHUS. B sToM ciydae K
crlaiiaM MpeabsABISIOTCS Cienytonme TpeboBaHus: 0o0beM TEKCTa Ha ciaiiae — He Oombine 7
CTPOK; MapKHUPOBAaHHBII/HYMEPOBAHHBIH CITUCOK CONEPKUT HE OoJiee 7 AIEMEHTOB; OTCYTCTBYIOT
3HAaKM MYHKTyallid B KOHIIE CTPOK B MapKHPOBaHHBIX M HYMEPOBAHHBIX CIHMCKaX; 3HauYMMasi
uH(pOpMaLKs BBIIENSETCS C IIOMOLIBIO IBeTa, Keris, 3¢ dexkroB annmarmu. Oco00 BHUMATENBHO
HEOOXOIMMO TPOBEPUTH TEKCT HA OTCYTCTBHE OIMMOOK M omedarok. OCHOBHas ommOKa mpu
BBIOOpE JTaHHOW CTpATeTMH COCTOUT B TOM, YTO BBICTYMAIOIINE 3aMEHSIOT CBOIO PeYb YTEHHEM
TEKCTa CO CJIaNIOB.

2 crparerus: Ha ciaiael momemiaercs (akTudeckuii marepuan (TaGiauubl, rpadukw,
dororpaduu U 1mp.), KOTOPHIN SIBISETCS YMECTHBIM U JIOCTAaTOYHBIM CPEJCTBOM HArjsAHOCTH,
MOMOTaeT B PACKPHITUU CTEP)KHEBOW UJCH BBICTYIUICHUS. BrIOpaHHBIE cpeAcTBa BH3yalu3allud
nHpopmanuu (TabIHIbl, CXEMBI, TpadUKHU U T.J.) COOTBETCTBYIOT COJCPKaHHIO BHICTYIUICHHS. B
3TOM cily4yae K ciaiaM MpenbsSBISIOTCS CIEAYIoNIe TPeOOBaHUA: MaKCUMAaJIbHOE KOJIUYECTBO
rpadgudeckoit mHGOpPMAIMK HA OJAHOM ciaiine — 2 pucyHka (dororpaduu, CXemMbl U T.1I.) C



TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTpoK K Kaxkaomy). Hambonee BaxkHast nHpopmanus
JIOJDKHA pacroaraTtbes B LIEHTPE SKpaHa.

OcHoBHast ommOKa TNpH BBIOOpPE JaHHOW CTpAaTeTMHd — «COPEBHOBAaHHE» CO CBOUM
WITIOCTPATUBHBIM MaTepUasoB (ayJUTOPUU HE MPEAOCTABISAETCA JOCTaTOYHO BPEMEHH, YTOOBI
BOCIIPHHSATh MaTepual Ha ciaigax). OObIYHBIM criaiing, 0e3 >(PQeKToB aHMMALUU JIO0JDKEH
JIEMOHCTPHUPOBAThHCA Ha 3kpaHe He MeHee 10 - 15 cekyHa. 3a MeHbIIee BpeMsl MPUCYTCTBYIOIIHE
HE YCIIeeT 0CO3HATh COjep)kaHue ciaiina. Ecim kakas-To kapTHHKa MOSBUIIACH HA 5 CEKyH], a
IIOTOM TYT K€ CMEHWJIACh JPYroi, TO ayquTOpus OyIeT CUUTaTh, YTO JOKJIAAUUK €€ MMOATOHSET.
Ob6patHoro (Mo3UTUBHOTO) 3¢ ¢deKTa MOXKHO JOCTUTHYTh, €CIH JOKJIAJAYUK  IPOJUCTHIBACT
MHOXECTBO CJIaliJIOB CO CIOXHBIMHU TaOJUIAMU M AMAarpaMMaMM, TOBOpsl pu 3ToM «BoT Tyt
NpUBEIEH PA3HOTO POJA 8CHOMO2AMENbHbIN MAaTepHall, HO 51 €r0 XO4y MPOMYCTUTh, YTOOBI HE
neperpyxarb BBICTyIUIEHHE TOApoOHOCTAIMMWY. [IpaBna, Takoil npuém nenath B Hauane U B KOHYe
NPE3eHTAIMH — PUCKOBAHHO, ONTHUMAaJIbHBII BAPHAHT — B CEPEINHE BBHICTYIUICHUSI.

Ecnin Ha cnaiine npuBOAMTCS CIIOKHAs Avarpamma, €€ HEoO0XOAMMO IpelBapHUTh
BBOJIHBIMU clloBaMH (Hampumep, «Ha 3Toil auarpamme NpUBOJUTCS TO-TO U TO-TO, 3€IEHBIM
OTMEYEHBI MOKa3zaTesn A, CHHUM — IIoKa3atenu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayAUTOPHH Ha €€
paccMOTpeHHe, a TOJBKO 3aTeM MpHUCTynaTh K e€ obcyxneHuto. Kaxaplii crnaiin, B cpenHem
JIOJDKEH HaXOJHWThCS Ha dKpaHe He MeHblne 40 — 60 cexynn (0e3 yuéra BpeMEeHH Ha CIIy4ailHO
BO3HHKIIEE O0OCyxJeHue). B cBsi3m ¢ 3TUM Jyylle HACTPOUTHh MPE3CHTAIMI0 HE Ha
aBTOMAaTHUYECKUI 1T0Ka3, a HA CMEHY CJIaliJIOB CAMHUM JOKJIaIUHKOM.

Oco60 TImaTensHO HEOOXOAMMO OTHECTUCH K Oghopmiaenuro npesenmayuu. J{is Bcex
CJIaliIOB MPE3EHTAllMM MO0 BO3MOXHOCTH HEOOXOAMMO HCIOJIb30BaTh OJUH M TOT K€ INA0JIOH
oopmieHus, Keriab — Ui 3aT0JIOBKOB - HE MEHbIIE 24 MyHKTOB, Ul HHPOPMALIUU - HE MEHEe
18. B npe3eHTanugax He MPUHATO CTABUTh IEPEHOCHI B CIIOBaX.

ITonymaiiTe, He OTBIIEKANTE M BBI CIyLIaTENEH CBOEH ke mpe3eHTauuen? SApkue Kpacku,
CIIO)KHBIE I[BETHBIE IOCTPOCHMSI, W3JIMIUHAS aHUMAalMs, BBIIPHITMBAIOIMIMA TEKCT WIH
WUTIOCTpALMsl — HE caMoe JIydlllee JOIOJIHEHNE K HaydHOMY JoKiany. Taxke HexeslaTenbHbl
3BYKOBBIE 3(PPEKTHI B X0/1€ JEMOHCTpALUU Ipe3eHTaluy. Hanmydimmmu siBistoTCs. KOHTPacTHbIE
nBeTa (hoHa u Texkcra (0enbiit poH — YEPHBIA TEKCT; TEMHO-CUHHM (DOH — CBETIIO-KENTHINA TEKCT U
T. A.). Jlyuiie He cMemuBaTh pa3Hble TUIIBI LIPUGTOB B OAHOM Npe3eHTaluu. PekomeHnayeTcs He
37I0YMOTPEOIIATH MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKeE).

HexoHTtpacTHble cnaiifipl OyAyT CMOTPEThCS TYCKJIBIMH M HEBBIPA3UTEIbHBIMU, OCOOEHHO
B CBETJIBIX ayAUTOpUsX. i myyniell OpueHTaIuy B IPE3CHTALUH 110 X0y BBICTYIUICHUS JTy4llle
MIPOHYMEpOBaTh ciaisl. JKemaTenbHO, 4TOOBI HA ClIalilax OCTaBAIKMCH IOJIsI, HE MeHee 1 ¢M ¢
KaXx10il cTropoHbl. BcmomorarensHas wuH(opmaus (ynpapisiollde KHOMNKH) HE JOJDKHBI
npeobiagaTh Haa OCHOBHOM HWHQopManuend (TEKCTOM, WUIOCTpanusMu). Mcmonb3oBaTh
BCTPOCHHBIE (P (EKThl aHUMALMM MOXHO TOJBKO, KOrja 0e3 3Toro He o0OMTHCH (Hampumep,
II0CJIEI0BATEIbHOE MOSABICHUE 3JIEMEHTOB Auarpammbl). [l aklLeHTUpOBaHMS BHUMAHUS Ha
KaKOH-TO KOHKPETHOM MH(pOpMAaILIH Cllaiiia MOKHO BOCIIONIB30BAThCA J1a3epHON YKa3KOM.

JlnarpaMmbl TOTOBSITCSI C UCIOJIb30BAHUEM MacTepa AuarpamMm TabJIMYHOro Ipoleccopa
MS Excel. JIns BBOAa YMCIOBBIX JaHHBIX HCIIOJIB3YETCS YUCIOBOW (opMaT ¢ pa3feiuTeeM
rpynn paspsaoB. Ecnu nanHble (IOJNUCH AAHHBIX) SBJSIIOTCS APOOHBIMU YHMCIAMH, TO YHUCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JJISI BCEH TPYIIBI ATUX JAaHHBIX
(Bcero psia noAmnucel AaHHbIX). JlaHHbBIE U OJIKMCH HE AOJKHBI HAKJIaAbIBaThCS IPYT Ha Jpyra
U CIIMBAThCS C TpaQUUECKUMH dJIeMEHTaMH auarpammbl. CTPYKTYpHBIE AMAarpaMMbl TOTOBSTCS
MIPHU TTOMOIIM CTaHAAPTHBIX cpencTB pucoBanus nakera MS Office. Ecnu npu dopmarupoBanun
claiiia ecTh HEOOXOTUMOCTH MPOIMOPIUOHAIBHO YMEHBIIUTh pa3Mep AUarpaMMbl, TO pa3Mep
mpU(PTOB PEKBU3UTOB JOKEH OBITh YBEIWYEH C TaKUM pacdyeToM, YTOOBI peallbHOE
oTtoOpakeHHe OOBEKTOB TUArpaMMbl COOTBETCTBOBAJIO 3HAUYEHUSIM, YKa3aHHBIM B Tabmiuue. B
TabnuIax He JODKHO OBITh Oojiee 4 CTPOK U 4 CTOJOIOB — B MPOTHBHOM Cllydae JaHHBIC B
Tabnuie OyneT MPOCTO HEBO3MOXKHO YBHUICTh. S[4elikM C Ha3BaHUSMH CTPOK U CTOJIOIIOB H
Han0oJiee 3HAYUMBblE JaHHbIE PEKOMEHYETCsI BBIIETISATh LIBETOM.



Tabnuuynas wuHPOpPMAIUsS BCTaBIAETCS B MaTepuanbl Kak TaOJHMlla TEKCTOBOTO
nporeccopa MS Word unm tabimunoro mporieccopa MS Excel. Ilpu BcraBke Tabmuibl Kak
00BbEeKTa M MPONOPIMOHAILHOM M3MEHEHHHM €€ pa3Mepa peajbHBbI OTOOpakaeMblii paszmep
nipudra 1omKkeH ObITh He MeHee 18 pt. TaOmuipl 1 quarpaMmsl pa3MenialTcs Ha CBETJIOM HIIN
oemom omne.

Ecnu Brl npeanounTaere BOCHOIB30BaTHCS TOMOLIBIO ONepaTopa (UTO TOKE BO3MOXKHO),
a He JINCTaTh CJailibl CaMOCTOSTENBHO, OYEHb IOJIE3HO MPENYCMOTPETh CCBIJIKM Ha CIIalbl B
TekcTe nokinana («Cremyomun ciaai, moxKaIyncra...»).

[Tocne moAroTOBKH Mpe3eHTAUN He00X0AMMa PENETHIINS BBICTYIUICHUS.

3aKITIOUMTEIBHBIN ClIali]] Mpe3eHTaIuu, cojaepkamuid TekeT «Crnacubo 3a BHUMaHHUE)
win  «KoHeuw», Bpsa M TpuUeMIIeM IS MPE3CHTAllUH, COINMPOBOXKIAIONIEH MyOianyHOe
BBICTYIUICHHE, TIOCKOJbKY 3aBEpIlICHHE IIOKa3za CilailoB emé He SBISeTCs 3aBepllieHUuEM
BEICTYIUICHHS. KpoMe Toro, Takue claiiiipl, Tak *e Kak W ciaiin «Bompockl?y, nyomupyror
ycTHOE coobmieHne. OnTUMaabHBIM BapUAHTOM IPENICTaBIsIeTCs TOBTOPEHHE NIEPBOro claiia B
KOHIIE MIPE3EHTAlMH, IOCKOJIBKY 3TO JAa€T BO3MOYKHOCTb €II€ pa3 HAallOMHUTh CIYLIATENs M TEMY
BBICTYIUICHUS U UMS JOKJIAJA4MKa U JTM00 MepeiTH K BoIpocaM, JIN0O0 3aBEpUINTh BHICTYIIJICHHE.

Jlns mokasza (aiin mpe3eHTaluu HEeoOXOAMMO COXpaHHUTh B (opmare «JleMOoHcTpauus
PowerPoint» (®aitn — Coxpanuth kak — Tun daitmta — emonctpanust PowerPoint). B atom
Cllydae TMpe3eHTalus AaBTOMAaTHYECKH OTKPBIBAETCS B PpEXHUME IIOJHOKPAHHOIO I10Ka3a
(slideshow) u cmymarenu n36aBiIeHBI KaKk OT BUJa pabodero okHa mporpammel PowerPoint, Tak
Y OT IOTE€Ph BPEMEHU B Hayaje I0Ka3a Mpe3eHTaluu.

[Tocne moAroTOBKY MPE3eHTALMH [T0JIE3HO TPOKOHTPOIUPOBATH ce0s1 BOIPOCAMU:

1) ynmamoch 51U AOCTMYh KOHEYHOW WENM MpE3eHTAlMH (YTO YAAIoCh ONPEACIHTD,
00BSACHUTH, IPEAJIOKUTH WU MTPOJEMOHCTPUPOBATH C TOMOIIBIO HEE?);

2) K KakUM OCOOCHHOCTAM OOBEKTa IpEe3eHTAlH YIaloch IPHUBICYh BHUMAaHHE
ayauTopuun?

3) He OTBJIEKAET JIM CO3/1aHHAs MIPE3EHTALMSI OT YCTHOTO BBICTYIIJICHUS?

V1. CocraBjienne aHHOTAIMH U pedepaTa

AnHotanus (ot jat. amotatio — 3amerka) — Kparkas XapaKTepPUCTHKA CTAaTbd, KHUTU H T.I. C
TOUYKH 3PEHUS €€ HAa3HAYCHUSI.

L]env annomayuu - OTBET Ha BOIIPOC, O YEM TOBOPHUTCS B CTAThe, T.€. 1aTh OOIIlee Mpe/ICTaBICHHE
0 CTarke.

Cmpyxkmypa annomayuu:

1.ABTOp, Ha3BaHUC, BbIXOAHBIC JaHHBIC.
2. Tema craTby (TEKCTa, KHUTH).

3. IIpo6iemaruka, T.e. Kpyr MpOOIEM WM BOIIPOCOB, KOTOPBIE 3aTParMBalOTCA B TEKCTE
(cratbe, KHUTE).

4. Anpecar, T.e. TOT, JUIsl KOTO TIPEJHA3HAYECHA CTAThs (TEKCT, KHUTA).
SI3bIK aHHOTALMU JAOJKEH OBITh TUTEPATYPHBIM, JIAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nar. referre - mokmnaapiBaTh, COOOIIATh) - KPATKOE M3JIOKEHUE CONCPIKAHUS CTAThU
(TekcTta, KHMIHW), BKJIIOUAIOLIEE OCHOBHBIE CBEIEHUS U BBIBOJbI, HEOOXOIMMBIE IS
MEPBOHAYATIHFHOTO O3HAKOMIICHHUS C HEH M OIpe/eNieH s 1Ie1eco00pa3HOCTH OOpaIeHHsI K HEH.
Llenv peghepama - OTBET Ha BOMNPOC, YTO HMEHHO TLOBOPUTCSA B-MCTOYHHUKE HOBOIO,
CYLIECTBEHHOTO.
Beinensitor pegpepam-0630p (coctaBisercss HO HECKOJIBKMM HMCTOYHHUKAM, ITOCBSIICH OJIHOU
TemMe) U peghepam-pe3rome (COCTABIISICTCS 110 OJTHOMY UCTOYHHUKY).
Cmpyxkmypa peghepama-pestome:

l.ABTOp, Ha3BaHUC, BbIXOAHBIC JaHHBIC.

2. Tema cTaThy (TEKCTa, KHUIH).




3. Komnosumusi. YKa3bIBaeTCs M3 CKOJNBKUX M KAaKMX CTPYKTYPHBIX 4YacTeli COCTOMT
WCTOYHUK (pa3/ebl, TIaBhbl).

4. OcHoBHOe conepanue. M3maraloTcss KOHKPETHBIE PE3yIbTaThl WM BBIBOABI aBTOpA B
COOTBETCTBHH CO CTPYKTYPOU MCTOUYHHKA (BO BBEJACHHH ..., B 1-0H I71aBe ... U T.10.).

5. Hannuune winmocTpaTMBHOTO MaTepyana (MLTIOCTPALMHU, PUCYHKH, TaOJUIIBI U T.11.).

6. Anpecar, T.e. TOT, ISl KOTO TIPeHA3HAYEHA CTAThs (TEKCT, KHUTa).
OcobGeHHOCTh pedepara-pe3roMe 3aKIIYaeTCsl B €r0 00bEKTUBHOCTH. Ero s3bIK Takke MOKEH
OBITH KPaTKUM, IIPOCTHIM M HEUTPATbHBIM.

®pa3bl 17151 COCTABJICHUS aHHOTAIMKU U pedepara
l. Agrop (author), nassanue (title, name):
e | have read a text - s mpounrasn(-a) TeKcT;
- an article - crarbio;
- astory - pacckas;
- an extract from the book entitled - oTpbIBOK M3 KHHTH, O3arIaBICHHOMN «...»;
e The title of the text (article, .. Jis A..” - 3arol0BoK TeKCTa (CTATHH, ...)«...»;
e The author of this text (article,...) is ... - ABrop 3TOoro Tekcra (crarhH, ...) - ... (MMs);
- Itiswritten by ... - On / oHa HanmcaH(-a)...(MMs aBTOpPA);
H. Tema (subject, topic):
e The topic of the text (article, ...) is ... - Tema Tekcra (cTarby, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarss, ...)
MOCBSIICH Tpooieme (Teme) ...;
I1l.  Kommosunus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTarbs) cocTouT
u3 ... maparpados (4acrei, ra.);
Yactu ucrouHuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) miaBa; conclusion, end - 3aktoueHue,
KOHeEII;
[11.OcHoBHOE conep:kanue (contents):
e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oii, 3-ei, ...) mase (maparpade, yacry, ...) aBTOp TOBOPUT, YTO ...;
- draws a conclusion, that... — nmenaer BbIBOA, YTO ...;
- mentions / points, that ... - ynomuHaer / yka3bIBaeT, uto ...;
e In the author’s opinion ... - [To MHeHHIO aBTOPA, ...;
e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) miaBa (maparpad)
- is devoted to ... - mocesimieHa ...,
- includes information (facts) about ... - conepxwut nnpopmanuio (Gaxrer) o ...;
V. NoumocrparuBHbiii marepuadn (illustration):
e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo,
...) - ABTOp moAKperuiieT (WILIOCTPUPYET) CBOM HIACH (MHEHHE, TEOPHUIO, ...) PHUCYHKOM
(Tabnuuei, pororpadueii, ...);
e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)
- B 1-oi (2-oi, ...) m1aBe (4acTH, ...) HIMEETCS HECKOJIBKO (MHOTO) PUCYHKOB (TaOJIHIL,
);
V. Aapecar (audience):
e This text (article, ...) was meant for specialists in the field of ... - Dot Tekct (cTarb4, ...)
MpeIHa3HauYeHa JUTsl CIICIIUAIMCTOB B OOJIACTH ...,
e This text (article, ...) is of some interest of ... - DToT Tekct (cTaThsi) MpenCTaBIISACT




UHTEPEC I ...

1. CnoBa-CBsI3KH:

e besides, moreover, furthermore - kpome Toro;

so, in such a way, thus, in that way - Takum oOpa3zom;

e therefore, hence, so, consequently - ciemoBarensHO;

and so, that is why - mostomy;
as, Since — Tak Kak;
perhaps, possibly - BO3MOXHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

what is more, in addition, 1’d like to add that... - 6oxee Toro;
maybe - MOXeT ObITb;

e« in conclusion, summing up - B 3aBepIieHuE;

2.

Evidently, it’s obvious that - oueBuaHO.

Jlormdaeckoe 3aBepIieHne, BEIpAKEHNE COOCTBEHHOTO MHCHUS:

I’d like to say that... - 5 xoren(-a) ObI cka3arhb, 4TO ...;

e |t seems to me that... - Mue kaxercs, 41O ...,

In my opinion... - [To MoeMy MHEHHIO, ...,

T agree/disagree that... - 5 cornacen(-Ha) / He cornaceH(-Ha), 4TO ...;
I liked/disliked the fact that... - Mue morpaBsuiocs, 410 ...;

All in all - B uTore, B 00meM;

On the whole, as a whole - B niesom.
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