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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM roj1y Ha 3aceqanuu Kadeapsl HMHOCTpaHHBIX SI3BIKOB 110 TEXHUYCCKHM

[Iporokom ot 20 r. Ne
3aB. kadenpoii H.H. 3epkuna

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
yueOHOM rojiy Ha 3aceqanuu Kadeapsl HMHOCTpaHHBIX SI3BIKOB 110 TEXHUYCCKUM

IIporokom ot 20 . Ne

3aB. kadeapoii H.H.@pKHHa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enssMu OCBOCHUS JUCITUTIIMHBI « VHOCTpaHHBIN S3BIK B TPO(EeCCHOHATBHON
NEeSITEIbHOCTH » SIBIISIFOTCSI:

- IOBBILLIEHUE YPOBHS MHOS3BIYHON KOMIIETEHIIMH, IOCTUTHYTOTO Ha MPEAbLAYIIeH
CTYIIEHU 00pa30BaHMs;

- (hopmHpoBaHUE TOCTATOYHOTO YPOBHS MHOS3BIYHON KOMMYHUKATUBHON
KOMITETEHIIMH JIJIsl MEKKYJIbTYPHOTO B3aUMOJICUCTBUS U TOJIyueHUsl, OOMEHa U aHaIH3a
nH(pOpMalIUY B YCTHOM U MUCbMEHHOM opMax B akaJeMUYECKON U mpodeccrnoHalbHON
JeSITeNIbHOCTH.

2 MecTo qucHuIIMHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTe/IbHOM NPOrpaMMbl

Hucnurnmuaa MHOCTpaHHBIN S3bIK B IPO()ECCHOHATBLHOM NeITEIbHOCTH BXOJIUT B
00s13aTeNbHYIO YaCTh Y4eOHOT0 T1aHa 00pa3oBaTeNbHOM MPOrpaMMBl.

Jist u3ydeHus TUCIUIUIMHBI HEOOXOAUMBI 3HAHUS (YMEHHUS, BIAICHHUS ),
c(hOpMHUPOBAHHEIC B PE3YJIBTATE U3YUCHUS JUCIHUILINH/ TPAKTHK:

OCHOBBI HAYYHOI KOMMYHUKAIIIH

Merononorus U METOAbl HAYYHOI'O UCCIEAOBaHUS

3 Komnerennun odyuaronierocsi, opmupyemMbie B pe3yJbTaTe 0CBOEHMSI

AUCHUILIMHBI (MOAYJIs1) M IUIAHUPYeMble Pe3yJIbTAThI 00y4eHHUs

B pesynbrare ocBoeHus AucUUIUIMHEbBL (Moayis) «HocTpaHHBIN S3bIK B
poeCCHOHATFHOMN IEATETFHOCTHY 00yJarOIIUIACs TOIHKEH 00JIaaTh CIeAYIOIIMMA
KOMITIETEHIUSIMHU:

Kon unaukaropa WNHaukaTop AOCTHIKEHUS KOMIICTCHITIH

YK-4 CniocobeH npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B TOM UHCIIE Ha
WHOCTPaHHOM(BIX) sA3bIKe(ax), A aKaJeMHUYECKOT0 U MPO(EeCCHOHATBHOTO B3aUMOICHCTBUS

YK-4.1 VYcTaHaBnMBaeT KOHTAKThl U OpraHU3yeT OOIIEHUE B COOTBETCTBUU C
NOTPEOHOCTSIMU COBMECTHOM J1€ATEIbHOCTH, UCIIOJIb3Ysl COBPEMEHHBIE
KOMMYHHKAI[MOHHbIE TEXHOJIOTUU

YK-4.2 CocrasisieT JeN0BYIO TOKYMEHTALNIO, CO3JAcT pa3INyHbIe
aKaJeMU4ecKre Win NpodeccuoHaNbHbIE TEKCThI HA PYCCKOM U
MHOCTPAHHOM SI3bIKax

YK-4.3 [IpencraBisieT pe3ynbTaThl UCCIAEAOBATEIBCKON U MPOEKTHOM
JESATeTFHOCTH Ha PAa3JIMYHBIX MyOJIUYHBIX MEPOTIPHUITHSIX, YIACTBYET B
aKaJIeMUUECKUX U MPOPECCUOHAIBHBIX JTUCKYCCHUSIX Ha PYCCKOM U
WHOCTPAHHOM SI3BIKAX

YK-5 CriocobeH aHanM3upoBaTh U YUUTHIBATh Pa3HOOOpa3ue KyJabTyp B Ipolecce
MEXKYJBTYPHOIO B3aUMOIEHCTBUS

YK-5.1 OpueHTHpYeTCs B MEXKKYIbTYPHBIX KOMMYHHKAIMAX HA OCHOBE aHAJIN3a
CMBICJIOBBIX CBSI3€l COBPEMEHHOW MOJIMKYIIBTYPBI U TOJIUSA3bIUNS

YK-5.2 Bianeer HaBbIKaMM TOJIEPAHTHOIO ITOBEJICHHUS ITPU BBITIOJHEHUH
npodecCHOHATBHBIX 3a7a4




4. CTpykTypa, 00b€M U copepkaHue TUCHUIIMHBI (MOXYJIs1)

OO6mias TpyA0€MKOCTh JUCIHUIUIMHBI COCTABIISIET 2  3a4€THBIX €IMHMI] 72 aKaj. 4acoB, B TOM

HHUCJIIC:

— KoHTakTHas pabora — 30,1 akaz. 4acos:

— aynutopHas — 30 akaj. 4acos;

— BHeayauTopHas — 0,1 akan. 4acos;

— camocTosTenbHas padora — 41,9 akaj. 4acos;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

@dopma arTecTaluy - 3a4eT

AynuropHas ] o
KOHTaKTHas paboTa E z dopma TeKyIero
o =
5 B aKaJ. yacax 5] Bun KOHTPOJISI
Paszen/ Tema 3 (B axan ) == y P Kox
g & © | camocrosTenbHOW |  ycmeBaeMOCTH U
JTACIUTUTAHBI ] e = . | xommerenuuu
3 g g paboThI MIPOMEKYTOUHOH
Tek mab. | mpakr. 'S aTTeCTaluu
3aH. 3aH. | O &
1. OcHOBBI J1€J10BOTO OOIICHUS
Brinonnenune
. ITposepka
1.1 PeueBoit aTHKET nepeBoJia TEKCTa,
nenoBoro oouieHus. Ctunu MTUCEMEHHBIX BBITTOTHCHHA
’ N nickMeHHBIX paboT | VK-4.1, VK-
JIEJIOBOTO 3aIaHul 1 N
10 TeMe; YCTHBIN 4.2, YK-4.3,
o6uienus.Cocrabienue 4 59 COCTaBJICHUE
OTIPOC B BHJE VK-5.1, VK-
aBTobuorpaduu. BusurHast MOHOJIOTHYECKHX
. MOHOJIOTHYECKUX 5.2
kaprouka. JInunas BBICKa3bIBAaHHUH 110 N
BBICKa3bIBAHUH 110
Mpe3eHTalusI. TeMeE.
Teme
Cocrasienue
1.2 ®opmel opraruzanuu
- TEMaTH4eCKOTO
JICIIOBOM BCTPEYH: CHOBADS Iposepka
-OpraHM3alus BCTpeyH ¢ 2 P TEMaTH4eCKOTO
JIEJIOBBIMH NTAPTHEPAMHU; Brinonenne CJIOBapsi; MPOBEPKa
PTHEPAMH, TIACEMEHHBIX P, MPOBCP
- Tene()OHHBIC Pa3rOBOPHI; N BBITIOTHEHUS
-yCTpoicTBO Ha paboT SanariH 1 MMICEMEHHBIX padoT
H}:)ILIPOTOBKa noxp eHT}(I)’B K cocTapIerme O TeMe; CTI;ILIﬁ YK-4.1, VK-
DOXOKICHHIIO M 4 10 | Amanormueckux u o OC’ByBI/I o 4.2, YK-4.3,
p A MOHOJIOTHYECKHUX P 5 VYK-5.1, YK-
cobecenoBaHUs . JTHATIOTHYECKUX
BBICKa3bIBAHUI MO . 52
(3amoyHEeHHE aHKETHI, Tene BBICKa3bIBAHUH 110
pestome) ) TeMe.
CtpyKTypa U AeSITeTbHOCTh Honcxk IIpencrasnenue
PYKTYP HHPOPMAITHH 10 p
KOMIIaHUH (IPEATIPUATHS): TeMe B cooOmieHust
- Be re KOMITaHUU Mpe3eHTAnT
AV AJIEKTPOHHBIX (np 1)
OTpaciu
0a3ax JaHHBIX.
HWroro no pazaeny 8 16
2. Benenue nenosoit
KOPPECIOHCHIINH
Nzyuenue [Iposepka
2.1 Ctpykrypau BUIBI M PoBep YK-4.1, YK-
y4eOHBIX TEKCTOB BBIMOJIHCHUS
JIEJIOBOIO ITHUCHEMA. 4.2, YK-4.3,
2 10 11 0 TeMe. MMMCbMEHHBIX paboT
CtpyKTypa U THIIBI VYK-5.1, VK-
Brinonnenue o
JIOKJIa7ZI0B, OTYETOB. 5.2
MTUCEMEHHBIX teme.[Ipencrasien




3aJaHUMH.

He COOOIIEeHHs

ITonroroska
(npe3eHTayN)
COOOIIeHNSL.
Hroro no pazzneny 10 11
3. TlepeBoj, aHHOTHPOBAHUE U
pedeprpoBaHue TEKCTOB
npodecCHoOHATLHON
HAaIpaBIEHHOCTH
[MucemeHHBIN
IIePEeBOJI TEKCTA
o
CIEIHATbHOCTH.
3.1 OcHoBBI IIEepeBoO/JIa. Cocrasenue

) P ’ MIMCbMEHHBIX IIposepka VK-4.1, YK-
AHHOTUPOBAHUS U .

ChepUPOBAHIS TEKCTOB 12 14.9 aHHOTAIUH K BBINOJIHEHUS 4.2, YK-4.3,
pedepHp . ! TEKCTaM MMHCHbMEHHBIX VK-5.1, VK-
npodeccuoHaIbHON N

npodecCHOHANBH 3aJaHuH. 5.2
HAIPaBJICHHOCTH. .

o
HaIPaBJICHHOCTH.
PedepupoBanue
TEKCTOB MO

CIIEHANTBFHOCTH.
HWroro no pazaeny 12 14,9
Hroro 3a cemectp 30 41,8 3a4éT
Hroro no aucuuruinae 30 419 3a4er




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpeboBanusimu @I'OC 3++ no peanusanny KOMIETEHTHOCTHOTO
MOJIX0/1a IPOTpaMMa JUCHUIUTUHBL  «VHOCTpaHHBIN SA3bIK B MIPO(HECCHOHATEHON
JESTEIbHOCTHY NPEAyCMaTpUBAET:

— MCIIOJIb30BaHKE B y4eOHOM IPOIecce aKTUBHBIX U HHTEPAKTUBHBIX (OPM
MIPOBEICHUS 3aHATHI C LIEbI0 (POPMUPOBAHUS U PA3BUTHS MHOSAZBIYHOW KOMMYHHUKATHBHOMN
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIosb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
MPAKTUYECKHX 3aHATUAX U B CAMOCTOSITEILHON paboTe 00ydaronmxcs;

— HMCIIOJIb30BaHME AIIEKTPOHHBIX 00PAa30BaTEIIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— MOUCK M U3YYeHHE MEAUUHBIX MPO(ECCHOHAIBHO - OPHEHTUPOBAHHBIX TEKCTOB .

Jl1s nocTHKEHUS IIAHUPYEMBIX pe3yiIbTaToB o0yueHus, B Kypce «IHOCTpaHHBIH
A3bIK B IPOGECCHOHANIBHOM cdepey UCIOIb3YIOTCS CIeAyIoIue 00pa3oBaTelbHbIe
TEXHOJIOTHH:

1.MHpopManinoHHO-pa3BUBAIOLINE TEXHOJIOTHH, HallpaBJIeHHbIE Ha (POPMUPOBAHUE
CHUCTEMbl  3HaHMH, ObICTpOE 3alIOMUHAHKE M UCIOJIb30BAHNE MOTYUYEHHBIX 3HAHUH Ha
IIPAKTHKE.

2. KOMMyHHMKaTUBHO — KOTHUTUBHBIE TEXHOJIOIMH IIPEATIONATAET IPUMEHEHHE
TEXHUYECKHUX U IEKTPOHHBIX CPEJICTB UH(OPMAIMHU Il CAMOCTOSTEIbHOIO U3yYSHUS
SA3BIKOBOIO MaTepuaia U aKTHBU3ALUI0 HABBIKOB M YMEHHM HA IPAKTUYECKUX 3aHATHUSAX.

3. IIpakTHKO-OpHEHTHPOBAHHBIE TEXHOJOTHH HAPaBJICHbI HA (POPMUPOBAHUE
crcTeMbl 00111€00pa30BaTENIbHBIX U PO(ECCUOHATBHO - OPUEHTHUPOBAHHBIX MPAKTHUECKUX
YMEHUH NpH NPOBEJCHUN UCCIEI0OBaHUN, COCTAaBICHUU COOOLICHUI U OTUETOB B
npoeCCUOHATILHON  1€ATEIbHOCTH.

3. PasBuBatomue npo01eMHO-OpUEHTUPOBAHHBIE TEXHOJIOIUHU, HAIIPABJICHHbIE HA
(dbopMHpOBaHKE U pa3BUTHE IPOOJIEMHOIO MBIIIIJIEHUS, CIIOCOOHOCTH BUAETH U
¢bopmynHrpoBath NpoOIeMbl, BEIOUPATH CIIOCOOBI M CPEJICTBA JUI UX PELICHMUS,
WCIIOJIB3YIOTCS AJIs1 KOJUIEKTUBHOM JEATEIbHOCTHU B TPYIIIAX MPU BBINOJIHEHUN
MPAKTUYECKHX 3a/1aHUi, pellieHHe 3a1a4 B YCIOBHBIX CUTYallMsSIX MPoQecCHOHATbHOM
KOMMYHMKAIUH.

4. JINYHOCTHO-OPHEHTUPOBAHHbIE TEXHOJIOTUH 00yUeHHsI, 00eCeunBaloIIe y4eT
MH/IMBUYAJIbHBIX CIIOCOOHOCTENH 00yyaeMbIX, CO3/JaHHEe HEOOXOAUMBIX YCIOBHUH JUIs
pa3BUTHs YMEHUI M HAaBBIKOB B y4eOHOM Mpoliecce, peaqu3yloTcs B pe3ysibTaTe
WH/IMBUYyaJIbHOTO OOLIEHMS MPEnoiaBaTess U CTYACHTA P MPE3EHTALUAX COOOLICHUH ,
MUCHMEHHBIX pabOT U TP BBHIOJHEHUU AOMAIIHUX MHIMBUAYATbHBIX 3a1aHUM.

6 YueOHO-MeTOqUYECKO€E 00ecTieyeHHe CAMOCTOATEIbHOM PadoThl 00yUar0 X CS

HpCI[CTaBJ'ICHO B IPUJIOKCHHU U 1.

7 OueHO4YHbIE CPeICTBA ISl IPOBEACHUS POMEKYTOYHON aTTeCTAllul
[IpencraBieHbl B TPUIOKEHUU 2.

8 YueOHO-MeTOnMUYeCKOe M HHPOPMALMOHHOE 0O0eceYeHUue U CHMILINHBI
a) OcHoBHas JInTeparypa:
AHTTTHACKHAN S3BIK

1. 3epkuna, H. H. English for professional purposes : npaktuxkym / H. H.
3epkuHa, O. B. Kucens ; MI'TY. - Marauroropck : MI'TY, 2018. - 1 a1eKTpoH. ONT. AUCK
(CD-ROM). - 3aru. ¢ Tuty:. skpana. - URL:



https://host.megaprolib.net/MP0109/Download/MObject/2083 (narta oOpaiieHus:
01.02.2026). - MakpooOBeKT. - TekcT : aneKTpoHHbIN. - CBeeHus AocTynHbI Takke Ha CD-
ROM.

2. Pabuna, E. 1. Occupational Safety : npaktukym [ By3oB] / E. 1. Pabuna, T.
1O. 3anaBuna ; Maruutoropckuii roc. Texuuueckuit yu-t uM. I'. Y. Hocosa. -
Maruautoropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - 3ar:. ¢ TuTyn. 9KpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/2737 (nara obparteHus:
01.02.2026). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeeHus AoCcTynHbI Takke Ha CD-
ROM.

3. IOxakoBa, 0. B. Professional English : mpaktuxym / 1O. B. FOxakosa, JI. C.
[TonsikoBa ; Marnuroropckuii roc. rexuudeckuid yH-T uM. I'. M. HocoBa. - Marauroropck :
MI'TY um. I'. U. Hocoga, 2019. - 1 CD-ROM. - 3arun. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2635 (mata oOpaiieHus:
01.02.2026). - MakpooOBeKT. - TekcT : aeKkTpoHHbIN. - CBeleHus AoCcTynHbI Takke Ha CD-
ROM.

HeMmenxuii si361K

1. Aurponosa, JI. 1. [lepeBon kak By npohecCHoHaIbHOW KOMMYHHKATUBHOM
nesTenbHOCTH. [IpakTHKYyM 1O IepeBOly HayYHO-TEXHUYECKHUX TEKCTOB HA aHTJIMHCKOM,
HEMELKOM ¥ (PpaHITy3CKOM SI3bIKaX I CTYACHTOB BY30B : mpakTukyM / JI. . Aatpomosa, T.
1O. 3anaBuna, H. B. [Iépuna ; Maruutoropckuii roc. rexuudeckuit yo-T um. I'. . Hocosa. -
Maruautoropck : MI'TY um. I'. U. Hocosa, 2019. - 1 CD-ROM. - 3ar:. ¢ TuTy:n. 9KpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/2437  (maTta oOpaiicHus:
01.02.2026). - MakpooOBeKT. - TekcT : aneKTpoHHbIN. - CBeleHHs A0CTYyHbI Takke Ha CD-
ROM.

2. Autponosa, JI. U. [IpakTukym 1o Hemenkomy s3bIky "MHOCTpaHHBIH S3BIK B
npodeccuonanbHoi aestensHocTy" / JI. Y. Antponoa, O. H. AdanacseBa ; MI'TV. -
Maruurtoropek : MI'TY, 2017. - 1 anektpos. ont. auck (CD-ROM). - 3ari. ¢ TuTys1. 3KpaHa.
- URL: https://host.megaprolib.net/MP0109/Download/MObject/20353 (nmaTa oOpareHus:
01.02.2026). - MakpooOBeKT. - TeKcT : AIeKTpOHHBIN. - CBeIeH s OCTYIHBI Takxke Ha CD-
ROM.

@paHIy3CKHUN A3BIK

1. 3anaBuHa, T. O. Le frangais pour les ingénieurs. IIpakTukym 1o nepeBoay
po¢ecCHOHATIbHO-OPUEHTUPOBAHHBIX TEKCTOB Ha (PPAHILY3CKOM SI3bIKE JUIsl CTYICHTOB
TeXHU4YeCcKHX By30B : npakTukyM / T. }O. 3anaBuna, H. B. [Iépuna, E. A. 'acanenxo ;
Marnuroropckuii roc. rexuudeckuil yH-T uM. I'. 1. Hocosa. - Maraurtoropck : MI'TY um. T'.
. Hocoga, 2020. - 1 CD-ROM. - 3arn. ¢ Tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (mara oOpamieHus:
01.02.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHBIN. - CBeeHus AocTynHbI Takke Ha CD-
ROM.

2. 3anasuHa, T. }O. @paniry3ckuil a3bIk 11 npodeccuoHanbHbIx neneit. Y. 1 :
yuebnoe nmocodue [1s By30B] / T. FO. 3anaBuna ; MarHuTOropcKuii roc. TEXHUYECKUNA yH-T
uM. I'. Y. Hocosa. - Marautoropck : MI'TY um. I'. 1. HocoBa, 2014. - 1 CD-ROM. - 3arn. ¢
TUTYIL 3kpaHa. - URL: https://host.megaprolib.net/MP0109/Download/ToView/21318?
idb=db0109 (marta oOpamenwus: 01.02.2026). - MakpooOBbeKT. - TEKCT : JIEKTPOHHBIH. -
Pexxum ngocTyna: 1 aBTOpU30BaHHBIX MOJIb30BaTenel. - CBefeHus JocTynHbI Takke Ha CD
-ROM.

0) lonomuurensHas auTeparypa:


https://host.megaprolib.net/MP0109/Download/MObject/2737
https://host.megaprolib.net/MP0109/Download/MObject/2635
https://host.megaprolib.net/MP0109/Download/MObject/2437
https://host.megaprolib.net/MP0109/Download/MObject/20353
https://host.megaprolib.net/MP0109/Download/MObject/21316

AHTIIMUCKUH SI3BIK

1. T'acanenko, E. A. Professional English in Use. Part | : yue6roe mocobue [ s
By30B] / E. A. T'acanenko, H. B. [I€¢puna, T. }O. 3anaBuna ; MarauToropckui roc.
texHuueckuit yH-T uM. ['. 1. HocoBa. - Marautoropck : MI'TY um. I'. U. Hocosa, 2022. - 1
CD-ROM. - 3ar. ¢ Tutya. akpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3268 (marta obpaieHus:
01.02.2026). - MakpooOBeKT. - TeKCT : 37eKTpoHHBIH. - CBeIcHHs JOCTYIHBI Takxke Ha CD-
ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yue6noe mocobue
[m1s By30B] / O. B. Kucens, E. A. Jlomakuna, A. B. byroa ; Marautoropckuii roc.
texHuuyeckuit yH-T uM. ['. Y. HocoBa. - Marautoropck : MI'TY um. I'. K. Hocosa, 2019. - 1
CD-ROM. - 3aru. ¢ Tutyn. akpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2440 (mata obpaieHus:
01.02.2026). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeeHHs A0CTYHBI Takke Ha CD-
ROM.

3. Ionsikosa, JI. C. JIekCMKO-TpaMMaTUYECKUE TPYTHOCTH TEXHHUECKOTO
MepeBo/ia ¢ aHTJIMKUCKOTO S3bIKa HA pycCcKuil : yaeOHo-meToanueckoe nmocodue / JI. C.
[Tonsxona, 0. B. FOxakoBa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 3inekTpoH. onT.
auck (CD-ROM). - 3aru. ¢ turyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1949 (nara oOparueHus:
01.02.2026). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeeHHs 0CTYIHBI Takke Ha CD-
ROM.

Hemeuxunii a361K

1. Iyockux, A. U. S 3unaro memerkuii! = Ich kann Deutch! : yae6H0e moco6wue /

A. W. y6ekux, B. C. CeBactbsiHoBa, C. B. Xapuronosa ; MI'TY. - Marauroropck : MI'TVY,
2015. - 1 snextpoHn. ont. quck (CD-ROM). - 3arn. ¢ tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20507?idb=db0109 (mata
obpamenusi: 01.02.2026). - MakpooOBbeKT. - TeKCT : 37eKTpOHHBIN. - Pexum gocryna: ajs
aBTOPHU30BaHHBIX MOJIb30BaTeNe. - CBeneHus qoctynHel Takke Ha CD-ROM.

2. Jlyockux, A. W. Deutsche Grammatik ist easy (das Verb). Kursbuch : yue6noe
nocobue [ist By30B]| / A. U. lyOckux ; MarHUTOTOpCKuUiA roc. TeXHUYeCKud yH-T um. ['. U.
Hocoga. - Maraurtoropck : MI'TY um. I'. Y. Hocosa, 2023. - 1 CD-ROM. - 3arm. ¢ tuTy.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109
(mata obpamenus: 01.02.2026). - ISBN 978-5-9967-2702-5. - MakpooOBeKT. - TekcT :
AIIEKTPOHHBIN. - PeXnM tocTyma: it aBTOPU30BaHHBIX MOJIb30BaTeNel. - CBeneHus
noctymabl Takke Ha CD-ROM.

DpaHIy3CKUN A3BIK

1. Cxopuk, JI. I'. 'pammatuika ¢ppaHily3ckoro sizbika. Teopust U mpakTHKa:

Yueonoe nmocodue / Ckopuk JL.I'. - Mocksa :MIIT'Y, 2014. - 240 c.: ISBN 978-5-4263-0140-
5. - Tekcr : anekTponHbiid. - URL: https://znanium.com/catalog/product/758091 (mara
obpamenusi: 01.02.2026). — Pexxum mocTyrma: 1Mo moAMrCKe.

2. XKypasnera, A. A. Professional Reading in English, French and German :
yaeOHo-MeToanueckoe mocoodue / A. A. Kypasnera, T. 0. 3anasuna, JI. A. [llopoxosa ;
MI'TYVY. - Marautoropck : MI'TVY, 2016. - 1 sanextpoH. ont. auck (CD-ROM). - 3ari. ¢
Uty 5kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20533 (xara
obpamenust: 01.02.2026). - MakpooOBeKT. - TeKCT : 37eKTpOHHBIN. - CBEIEHUS TOCTYITHBI
takxe Ha CD-ROM.



https://host.megaprolib.net/MP0109/Download/MObject/3268
https://host.megaprolib.net/MP0109/Download/MObject/2440
https://host.megaprolib.net/MP0109/Download/MObject/1949
https://host.megaprolib.net/MP0109/Download/ToView/20507?idb=db0109
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109
https://znanium.com/catalog/product/758091
https://host.megaprolib.net/MP0109/Download/MObject/20533

0) /lomoJiHUTeIbHASA JIUTEpaTypa:
AHIIIMACKUAN S3BIK

1. Pabuna, E. 1. Grammar Review. (IIpaktukym no nucuuruinde "MHOCTpaHHBIN
SI3BIK B IPOQECCHOHATBHOMN eATeIbHOCTH" (AHTTTUHCKUHN S3BIK) TSl CTYJICHTOB
OakanaBpuaTa O4YHON U 3a04HOM Popm oOyuenus) : mpaktuky™m / E. 1. Pabuna, T. 1O.
3anaBuHa, E. A. [lukanoa ; Marauroropckuii roc. rexuuueckuit yH-T uM. I'. 1. Hocoga. -
Marnutoropck : MI'TY um. I'. K. Hocoga, 2021. - 1 CD-ROM. - 3aru. ¢ TuTyI. sKpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/3120 (xara obparieHus:
01.02.2026). - MakpooOBeKT. - TeKcT : 3eKTpoHHbIN. - CBeeHHs A0CTYHBI Takke Ha CD-
ROM.

1. Jlykuna, O. A. Learning English through British Country Studies:
Supplementary Reading : mpaktukym [mis By30oB] / O. A. Jlykuna, 0. B. IOxaxkoBsa ;
MarnuTtoropckuii roc. rTexuuueckuid yH-T uM. I'. 1. HocoBa. - Maruutoropck : MI'TY um. T'.
. Hocoga, 2021. - 1 CD-ROM. - 3ara. ¢ Tutyi. 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3240 (nara oOpareHus:
01.02.2026). - MakpooOBeKT. - TeKcT : 35eKTpoHHbIN. - CBeeHHs A0CTYHBI Takke Ha CD-
ROM.

2. English Course for University Students : yauebnoe nmocobue. Part 1 / [E.A.
l'acanenko, O. A. JIykuna, 1O. B. IOxakosa u ap.] ; MI'TVY. - Maruutoropck : MI'TY, 2017.
- 1 anextpon. ont. auck (CD-ROM). - 3arn. ¢ tutyi. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21091 (mara oOpamieHus:
01.02.2026). - MakpooOBeKT. - TekcT : AIeKTpOHHBIN. - CBeIeH S OCTYIHBI Takxke Ha CD-
ROM.

Hemeuxunii 361k

1. T'amnep, E. D. Easy Deutsch : yue6roe nocodue / E. D. T'amnep, E. 1.
Pa6una ; MI'TY. - Maraurtoropck, 2013. - 78 c. : Tabn. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3517 (naTta oOparueHus:
01.02.2026). - MakpooOBeKT. - TEKCT : 3JIeKTPOHHBIH.

2. 3anasuna, T. FO. Deutsch fiir Bachelors : yue6Hoe mocobue [asst By308] / T.
IO. 3anaBuHa ; Maruutoropckuii roc. Texuudeckuii yu-1T uM. I'. 1. Hocosa. -
Maruutoropck : MI'TY um. I'. Y. Hocosa, 2023. - 1 CD-ROM. - 3arx. ¢ TUTyn. SKpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/21045 (naTta oOparieHwus:
01.02.2026). - ISBN 978-5-9967-2656-1. - MakpooOBeKT. - TEKCT : 3JIeKTPOHHBIH. -
Ceenenns noctynssl Takke Ha CD-ROM.

3. Kucens O. B. Ich und meine Umgebung : yue6uoe mocobue [mis By308] / O.
B. Kucens, A. U. Jlyockux, A. B. ByroBa ; Marautoropckuii rocy1apcTBeHHbIN
TexHnueckui yausepcuteT uM. I'. M. Hocosa. - MarauTtoropck : MI'TY um. I'. K. Hocoga,
2022. - 1 CD-ROM. - 3arm. ¢ tuty:. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20263?idb=db0109 (mata
obpamienus: 01.02.2026). - ISBN 978-5-9967-2581-6. - Pa3Hble BUIBI COAEPIKAHUS
AJIEKTPOHHBIN. - PeXXnM tocTyma: it aBTOPU30BaHHBIX MOJIb30BaTeNel. - CBeeHus
noctymabl Takxke Ha CD-ROM.

DpaHIy3CKUN A3BIK


https://host.megaprolib.net/MP0109/Download/MObject/3120
https://host.megaprolib.net/MP0109/Download/MObject/3240
https://host.megaprolib.net/MP0109/Download/MObject/21091
https://host.megaprolib.net/MP0109/Download/MObject/3517
https://host.megaprolib.net/MP0109/Download/MObject/21045
https://host.megaprolib.net/MP0109/Download/ToView/20263?idb=db0109

1. 3anaBuna, T. }O. ®@pannus. Crpana. Jlroau : yuedbnoe nmocodue. Y. 1/ T. O.
3anaBuHa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1 anektpos. ont. auck (CD-ROM). -
3ari. ¢ TuTya. 3kpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20539 (mata obGpaiieHus:
01.02.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbIN. - CBeieHus AoCcTynHbI Takke Ha CD-
ROM.

2. 3amaBuna, T. 1O. Le francais pour les ingénieurs. I[TpakTukyMm 1o nepeBoay
po¢eCCHOHATTLHO-OPUEHTUPOBAHHBIX TEKCTOB HA (DPAHILY3CKOM SI3bIKE JIJIsl CTYICHTOB
TEXHUYECKUX BY30B : mpaktukyM / T. 0. 3anasuna, H. B. [Iépuna, E. A. 'acaneHko ;
Marnuroropckuii roc. rexuudeckuid yH-T uM. I'. 1. HocoBa. - Marnuroropck : MI'TY um. T
. Hocoga, 2020. - 1 CD-ROM. - 3arn. ¢ Tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (mata oGpaieHus:
01.02.2026). - MakpooOBeKT. - TekcT : aeKTpoHHbIN. - CBeeHus AoCcTynHbI Takke Ha CD-
ROM.

B) MeToanuyeckue ykasaHus:
METOJIMYECKUE YKA3AHMS 110 OPTAHU3AIIM CAMOCTOSTEJIBHOM
PABOTE OBYUYAIOIIUXCS (ITpunoxenue 3)

r) lIporpammHuoe obecnneuenue u UHTepHeT-pecypcebl:

IIporpamMHoe odecnevyenue

HaunmenoBanue o
10 Ne norosopa Cpoxk nelcTBUS JTUIIEH3UH
7Zip cB00OoaHO pactpocTpansemoe [10 6eccpouHO
FAR Manager cB00OOIHO pacnpocTpansemoe [10 6eccpouHo

Hpocbeccnonanbm,le 0a3bl JAHHbIX U I/IH(l)OpMaIIHOHH])Ie CIIPaBOYHLIC CUCTEMbI

HasBanue kypca Cchuika

Me)I(I[y'HapOI[HaSI pe(bepaTI/IBHaSI " IIOJIHOTCKCTOBAsA
cIIpaBO4YHas 0a3a JaHHBIX Hay4HbIX U3JaHUI «Springer
Naturey

https://www.nature.com/sitein
dex

®denepanbHbIi 00pa30BaTEIBHBIN OPTAT — DKOHOMHUKA.

http://ecsocman.hse.ru/
Conuonorus. MeHemKMeEHT

DiekTpoHHbIe pecypchl onbmmorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

https://www.rsl.ru/ru/4readers

Poccuiickas 'ocymapcrBennas ononmnoreka. Karamoru
yaap /catalogues/

denepanpHOE TOCYIapCTBEHHOE OIOIKETHOE

yupexaenue «DenepanbHbIil HHCTUTYT URL: http://www1.fips.ru/
IPOMBIIIJIEHHON COOCTBEHHOCTH)

HanmonansHas nHGOpMaMOHHO-aHATUTHYECKAsT URL:

cucrema — Poccuiickuii nuaekc Haygnoro nutupoBanust | https://elibrary.ru/project_risc.
(PVHII) asp

OnexTpoHHas 6a3a nepuoauueckux uznanuii 000

https://eivis.ru/

«ABUC»

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue TUCHUILINHBI (MO1YJIs1)

MaTepI/IaJILHO-TCXHI/I‘-ICCKOC obecrneucHue JUCIHUIIIIMHBI BKIIIOYACT!:


https://host.megaprolib.net/MP0109/Download/MObject/20539
https://host.megaprolib.net/MP0109/Download/MObject/21316

Y4eOHble ayIUTOPUU JJIs1 TPOBEACHUS MPAKTUYECKUX 3aHITHIA, TPYMIIOBLIX U
WHAUBUAYAJIbHBIX KOHCYJIBTAIN, TEKYIIEro KOHTPOJIS U MPOMEXYTOUHOM aTTecTaluu:
Jocka, MyJIbTUMEIUUHBIA TPOESKTOP, SKPaH.

MynsTuMeANIHBIE CPEACTBA XPAHEHHUS, TIepejaun U MpeCTaBlIeHus HHPOpMaIUH.

Komriekc TecToBbIX 3aJaHui 1Sl POBEICHUS TPOMEKYTOUHOTO U PyOeKHOTO
KOHTPOJISL.

[TomemieHus A CaMOCTOSTENILHON pabOThl 00YYarOIIUXCS: IEPCOHANIbHBIE
KoMItbioTephl ¢ makerom MS Office, BrixomoM B IHTEpHET U ¢ IOCTYIIOM B 3JIEKTPOHHYIO
uH(GOPMaLMOHHO-00pa30BaTEIbHYIO CPEY YHUBEPCUTETA.

[Tomemienue ams XpaHeHus U MPOPUITAKTUIECKOTO 00CTyKUBaHUS y4eOHOTO
o0opynoBanusi: mKadbl sl XpaHEHUS y4eOHO-METOINYECKOM TOKYMEHTAIluH, Y4eOHOTro
000pyI0BaHUS U Y4eOHO-HATJISIHBIX ITOCOOMIA.



IIpunoxenue 1

Y4eOHO-MeTOAMYEeCKOE o0ecliedeHHe CAMOCTOATEIbHOM padoThl 00y4a0IUXCH

Ilo JUCLUITIINHE ((HHOCTpaHHBIﬁ SA3BIK B HpO(l)CCCHOHaHBHOfI JACATCIIBHOCTH» CaMOCTOATCIIbHaA

paboTra  CTYAEHTOB

npeamnojaaract YTCHUC,

HepeBOI,

aHaJInu3 TCKCTAa, COCTaBJICHUC

TEPMHUHOJIOITHYECKOIO ClIOBaps, MPEACTABIICHUC COO6I_HCHI/II71, BBITTOJIHEHHUEC ITMCbMCHHBIX BaﬂaHI/Iﬁ 1o

YKa3aHHbIM TCMaM.

Pasznen/ tema
JIUCIIUILINHEI

dopma TEKyIIEero KOHTPOJIs
YCIIEBAEMOCTH U
MIPOMEXKYTOUYHOM aTTECTALNKU

[TpuMepsl 3aJaHUH JIIST  TEKYIIETO
KOHTPOJIA YCIIEBA€MOCTU U
IIPOMEKYTOUHOM aTTeCTaluu

1. Ocobennoctu
IIPUMEHEHHUS
MHOCTPAHHOTO SI3bIKa
B IpodheCcCHoHATIb -
HOM KOMMYHHUKA —

Brinosinenue nepesoja
MPEIIOKEHUH, TEXHUUECKHUX
TEKCTOB, MHUCHbMEHHEIX
3aJaHUNA 110 TEME.

1. IlpounraiiTe TEKCT.

2. CocraBbTe CIIMCOK HE3HAKOMEIX CJIOB H
BBIPAKCHU.

3. CnenaiiTe MOJHBIA NHUCbMEHHBIA MEPEBOJ
TEKCTA.

LIMH.
1.1. IlepeBon u Beinonnenue nepesoa 1.IIpounTaiite TEKCT.

HHTEpHpeTanus TEKCTOB, IHCHMCEHHBIX 2. CocTaBbTe CIIMCOK HE3HAKOMEIX CJIIOB H
TekcTa (110 3aJaHUNA 110 TEME. BBIPAXKEHHUIA.

CHEIUATBLHOCTH). 3. Hamuiure aHHOTALMIO TEKCTA.

Bunnl Texauueckoro
MepeBoa.

4. Cnenaiite pedepaTUBHBIN TIEPEBO TEKCTA.

1.2. CnoBapu u
paboTta co croBapsMH.
ONEeKTPOHHBIE
cnoBapu. lHTEpHET —

PECYPCBL.

Brinonnenue nepesoia
MPEJIOKEHU W, MUChMEHHBIX
3agaHui 10 TeMe. ITouck
nH(popMaluu o TeMe B
AJIEKTPOHHBIX 0a3ax JIaHHBIX.

1. ITpounTaiite mNpenIOKEHUS.

2. CocraBbT€ CHHCOK HE3HAKOMBIX CJIOB H
BBIPAKECHUH .

3. [lepeBenure mpeIoKeHUS HA PYCCKUH S3bIK
IIPY ITIOMOIIH CIIOBApA.

4. 3anumure nepeBos NpeaaoKeHu .

2. Jlekcu4ueckue
O0COOCHHOCTH
WHOCTPAHHOTO SI3bIKa
B Npo¢eCCHOHATBHOU
KOMMYHHKAIUH.

Brinonnenue nepesoia
MPEJIOKEHU W, MUChMEHHBIX
3agaHui 10 TeMe. ITouck
nH(popMaluu o TeMe B
AJIEKTPOHHBIX 0a3ax JIaHHBIX.

1. ITpounTaiiTe TEKCT.

2. CocTaBpTe CHHUCOK CJIOB M BBIPQKEHUH MO
CIEUAJIBHOCTH.

3. Hanumure nepeBoj TeKCTa.

2.1.Tepmunonoruss  |Beimonnenue nepesoga|l.Ilpounraiite TEKCT.
OcobenHoctu MPEAJIOKEHUH, NHUCbMEHHBIX |2. HaliiuTe B HEM TEpPMUHBI U IIEPEBEINTE UX.
IepeBoJa TEPMUHOB. [3aaHMii 1o Teme. Ilowck|3.3anummTe UX U BBIyYUTE HX.
TepmuHonoruueckuii |[MHGOpMauu MO TEME B
CJIOBApB 110 AJIEKTPOHHBIX 0a3ax JaHHBIX.
HAaMpaBJICHUIO Cocrasienue
IIOATOTOBKH. TEPMUHOJIOTUYECKOTO CIIOBApS
(Tesaypyca).
2.2. NHos3p1uHbIE | BeinonHeHue nepesoja|l. Ilpounraiite TEKCT.
COKpAILICHHS, pEATHH, |IPEIJIOKEHNN, THUChbMEHHbIX|2. Haliiure B HEM MHOTO3HAa4yHBIE CJIOBa U
KJIMLIIE, 3amanuii 1o Tteme. Ilouck|mepeBenure HX.

MHOT'O3HA4YHBbIC CJIOBA,

nHpopMallui MO TeMEe B




CITyXeOHBIC CIIOBA U
ux pycckue
9KBUBAJICHTHI.

ANIEKTPOHHBIX 0a3axX JaHHBIX.
CocraBienne
TEPMHUHOJIOTHYECKOTO CIIOBapS

(Te3aypyca).

3. 3anumuTe NepeBo.

3.1 I'pammaruueckue
KOHCTPYKIIUH,
XapakTepHbIe s
Hay4HO —
TEXHUYECKOU
uHpoOpMaUU Ha
MHOCTPAHHOM SI3bIKE.

BeimonHeHne  MHMCBMEHHBIX
3aganuid. [lonck uHpOpManuu
10 TEME B JIEKTPOHHBIX 0azax
JTAHHBIX.

I.ITpounTtaiilte U NOPOAHATUZUPYHUTE TEKCT.
Breinenure

IrpaMMaTHYE€CKUE KOHCTPYKIMH U  KIIUIIE,
XapakTepHble JJIi HAyyHO - TEXHUYECKOU
JUTEPaTYPHL.

2. Hanmmure nepeBoJ| 1aHHBIX KOHCTPYKIUH.

3.2.Tpancdopmanuu
B IIpoIiecce MepeBoaa
TEKCTOB o
CIIEIMATIBHOCTH.

Brinonnenue nepeoa
MPEJIOKEHU W, MUChMEHHBIX
3aaHuid  TI0 TEME.

1.IIpounTaiite u nepeBeIUTE TEKCT.
2.Bbiienure rpaMMaTH4ECKUE KOHCTPYKIUH.
3. BeiuiuTe TEpMUHBI U BBIYYHUTE UX.

3.3. JImaraoctruka
ypoBHsI chopMuUpo
BaHHOCTH YKa3aHHOM
HWHOSI3BIYHOM
KOMITCTCHITHH .
Crpykrypa u
OpraHu3aIus
npo¢eCCHOHATHLHOTO
TEKCTa B YCTHOH U
MUCbMEHHOMN

Brinosinenue nepesoja
MPEJIOKEHU W, MHUChMEHHBIX
3amaHuii 1o teMe. Ilouck
nHpOpMAaINHU TI0 TEME B
ANEKTPOHHBIX 0a3ax JaHHBIX

1.IlpencraBbre nHpopmaIuio o
CHEHHUAJILHOCTH B BHUJAE  MHCHBMEHHOTO
COOOILIEHUS.

2.BpinenuTe W nepeBeaUTE TEPMUHBI.

3. Cpenaiite mnpeseHtanuio (  yCTHOE

cooOmieHne) ¢ JaHHOW HHpOpMaLHeH.




INPUJIOKEHUE 2

OHeHO‘IHbIe cpeacrea AJid mposeacHmud l'[pOMB)K}’TO‘lHOﬁ aTTecraimnu

a) Ilnanupyemblie pe3yabTaTbl 00y4eHHUS] M OLICHOYHbIE CpPeACTBA I NPOBeIeHHUS
NMPOMEKYTOYHON AaTTeCTAMM: OLICHOUHBIE CpEeACTBAa IO MHIUMKaTOpaM (HOopMUPYEMOM(bIX)
komnereHuu(uit) npeacrasieHsl B POC k OOIL.

0) Ilopsaaok mnpoBedeHUs] NMPOMEKYTOUHON ATTECTALMHM, NOKA3aTeJM W KPHUTEpPUH
OLleHMBAHMS:

IIpomerxyTouHas arrectanus 1o JUCUMIUIMHE «MacTepcTBO» NMpoBoAUTCsA B (popMe 3auera ¢
OLICHKOM U 3a4€Ta, BHIMOJIHEHUSI U 3aLUThI KYpCOBOI IPOEKTA.

3ayeT ¢ OLEHKOW M 3a4eT MPOBOAMUTCA B (OpMe KOMIBIOTEPHOro TecTUpoBaHusi. Ha
TECTUPOBAHUU HCIOJIb3YIOTCS 3a1aHUS CIEIYIOIIUX THIIOB

— 3aKpbIThIE C BBIOOPOM OJTHOT'O OTBETA;

— 3aKpBITOTrO Ha YCTAaHOBJICHHUE I1OCIIEI0BATEIbHOCTH;

— 3aKpBITHIE HA YCTAHOBJIEHUE COOTBETCTBUS;

— OTKpBITBIE C Pa3BEPHYTHIM OTBETOM;

— KOMOWHHPOBAHHBIE 33/1aHUS C BBIOOPOM OJJTHOTO OTBETa U 00OCHOBAHHUEM BHIOODA;

— KOMOMHHpPOBaHHBIE 33/1aHUS C BLIOOPOM HECKOJIBKUX OTBETOB U 00OCHOBAHUEM BBIOODA.

TectupoBaHue NPOBOAMUTCS B KOMIIBIOTEPHOM KJIACCE€ B COOTBETCTBUHU C YTBEP)KICHHBIM
pacniucanueM. Tect Bkitouyaet 20 3aanuii, u3 kotopsix 10 3agannit 6a30BOro ypoBHS CIOXKHOCTH, 7
— MOBBIIIEHHOT0; 3 — BBICOKOTO. [Ipo/10/KUTENIHOCT TECTUPOBAaHUS cocTaBiseT 1-1,5 vaca.

Kakaplii TUI TECTOBOTO 3aJ1aHUSI UMEET CBOM YKAa3aHUSI M KPUTEPUH OLICHUBAHMSL:

VYka3zaHus 110 OLIEHUBAHUIO PesynbTaTr oneHnBanus
3aianue 3aKphITOTO THIIA C BELIOOPOM ITonHoE coBMmaeHne ¢ BEpHBIM OTBETOM OLICHUBAETCS
OJIHOTO BApHUAHTA OTBETA CUYUTAETCS 1 Gayiom; HEBEPHBIN OTBET WJTH €0 OTCYTCTBUE - 0
BEPHBIM, €CJIA IPABUIIBHO YKa3aH OTBET 0amioB

3a,Z[aHI/IC 3aKPBITOTO THUIIA HAa YCTAHOBJICHUC

COOTBCTCTBUA CHUHNTACTCA BepHI)IM, cClIn HOJ'IHOC COBIIQICHUEC C BepHBIM OTBECTOM OLICHUBACTCIA
MPaBIJIBHO YCTAaHOBIIEHBI BCE COOTBETCTBUS | | OayioMm; HEBEpHBI OTBET WU €r0 OTCYTCTBUE - 0
(TO3UIMY U3 OJHOTO CTOJOIA BEPHO 0aJUIOB

COIMIOCTABJICHBI C MMO3UITUAMUA ,Z[perFO)

3a,Z[aHI/IC 3aKPBITOTO THUIIA HAa YCTAHOBJICHUC
MOCJICI0BATCIIBHOCTU CUUTACTCA BEPHBIM, ITommoe COBIMAACHUE C BEPHBIM OTBETOM OLCHHUBACTCA
C€CJIM IIPAaBUJIbHO YKa3aHa BCA 1 63.J'IJ'IOM; CCJIN JONMYIICHBI OIIIMOKH MIIA OTBET
MOCJICO0BATCIIBHOCTh CUNTACTCS BEPHBIM, OTCYTCTBYCT - 0 6amnos

C€CJIM IIPAaBUJIbHO YKa3aHa BCA




Yka3aHus 1o OleHNBaHUIO Pe3ynbTaTr oneHnBanus

MOCTIeIOBATEIBHOCTD UMD

3aganne KOMOMHUPOBAHHOTO THIIA C
BBIOOPOM OJTHOTO BEPHOTO OTBETA U3
IpeAIOKEHHBIX ¢ 000CHOBaHUEM BBIOOpA
OTBCTA CUUTACTCA BCPHBIM, CCJIN IIPABUIILHO
yka3aHa nudpa u MpuBeeHbl KOPPEKTHHIC
apryMEHTBHI, UCTIOIb3yeMbIe TIPU BBIOOpE
OTBeTa

[TonHbIi TpaBUIIBHBIN OTBET HA 3a/laHUE OLICHUBACTCS
3 Gayutamu; eciau JOIyIeHa O1Ha
oImMOKa/HETOYHOCTH/OTBET IPABUIIBHBIN, HO HE
MOJIHBIN - 1 Gai, eciu IomyIieHo 6oyee 0IHOM
OIMOKK/OTBET HEMPABUIIBHBIN/OTBET OTCYTCTBYET - 0
0amioB

3aianue KOMOMHUPOBAHHOI'O THIIA C
BBEIOOPOM HECKOJIBKMX BaPUAHTOB OTBETA U3
MpeIJIOKEHHBIX ¢ 000CHOBaHHEM BBIOOPA
OTBETOB CUUTAETCS BEPHBIM, €CIIH
MPaBWJIBHO yKa3aHa nudpa u npuBeaeHbI
KOPPEKTHBIE apTyMEHTHI, UCIIOJIb3yEMbIC
IIpH BBIOOpE OTBETA

[TonHbIi TpaBUIIBHBIN OTBET HA 3a/laHUE OLICHUBACTCS
3 Gayutamu; eciaM JOoIyIeHa 01Ha
oImMOKa/HETOYHOCTH/OTBET IPABUIIBHBIN, HO HE
MOJIHBIN - 1 Ga, eciu 1onyimeHo 6osee 0THON
OIIMOKK/OTBET HETIPABUIIbHBINA/OTBET OTCYTCTBYET - 0
0amioB

[TonHBI TpaBUIBHBIA OTBET HA 33JJaHUE OIICHUBACTCSI
3 Gaymamu; eciu 0nylieHa oqHa
OIIMOKa/HETOYHOCTH/OTBET MPABUIIBHBII, HO HE
MOJIHBIN - 1 Ga, ecinu KonyieHo 6osee oTHON
OIIMOKK/OTBET HETIPABUIIbHBIN/OTBET OTCYTCTBYET - 0
6amnoB. Jlomyckatorcst HHbIE (POPMYITMPOBKH OTBETA,
HE MCKa)KaIoIKe ero CMbICIIa

3a,Z[aHI/Ie OTKPBITOT'O THUIIA C PAa3BCPHYTHIM
OTBCTOM CUUTACTCA BECPHLIM, €CJIN OTBET
coBIIaAacT C 3TaJIOHHBIM I10 COACPIKAHHUIO U
IIOJIHOTC

Pe3ysbTaThl TECTUPOBAHMSA OLEHUBAIOTCS CJIeYIOLIUM 00pa3om:

— Ha OLEHKY «OTJIHYHO» (5 OamioB) — oOydaromuiicss TEMOHCTPUPYET BBICOKHUN YpOBEHBb
c(OPMHPOBAHHOCTH KOMIETEHIMH(1I), BCECTOPOHHEE, CHUCTEMAaTH4YeCKoe MU TIyOOKOoe 3HaHue
y4eOHOTo MaTepuaia, CBOOOIHO BEIIONHACT 3aaHus, CBOOOIHO ONEPUPYET 3HAHUAMH, YMEHHSIMH,
IPUMEHSET UX B CUTYalMsX MOBBIIIEHHONW M BBICOKOHM CIOXHOCTH. Pe3ynbTaT TecTHpOBaHUS He
MeHee 90% O6ayIoB CBUAETENHCTBYET O BHICOKOM YPOBHE C(HOPMUPOBAHHOCTUA KOMITETCHITUH (M ).

— Ha OLEHKY «xopomo» (4 Oamna) — oOyyaromuicss AEMOHCTPUPYET CPEIHMH YpOBEHb
c(OPMHPOBAHHOCTH KOMIIETCHIIMI: OCHOBHBIE 3HAHUS, YMEHHUS OCBOEHBI, HO JOIMYCKAIOTCS
HE3HAYUTENIbHbIE OIMOKU, HETOYHOCTH, 3aTPYAHEHUS MPU aHAIUTUYECKUX OIlepalusix, MepeHoce
3HaHUN M YMEHHMI Ha HOBBIE, HECTAHJAPTHHIC CUTYyallMu. Pe3ynbpTaT TectupoBanust He MeHee 75%
0aJJIOB CBUJIETEIBCTBYET O MOBBILIEHHOM YPOBHE C(HOPMUPOBAHHOCTH KOMIETEHIMH(1i1).

— Ha OLIEHKY «YJAO0BJIETBOPUTEIbHO» (3 Oaia) — 00yJaromuiicst 1eMOHCTPUPYET HOPOTOBBIN
YPOBEHb C(OPMHUPOBAHHOCTH KOMIIETEHIMI: B XOJIe¢ TECTHPOBAaHUS JOIYCKAIOTCA OIIMOKH,
MIPOSIBIISIETCS OTCYTCTBHE OTACIBHBIX 3HAHWHA, YMEHHI, HABBIKOB, OOYYArOIIMHCS WCIBITHIBACT
3HAYMUTENbHbIC 3aTPYIHEHHSI IPU ONIEPUPOBAHUU 3HAHUAMU U YMEHHUSMH NP UX TIEPEHOCE HA HOBBIE
cutyanuu. Pesynbrar TectupoBanus He MeHee 60% OayuioB CBUAETENBCTBYET O 0a30BOM ypOBHE
c(OPMHUPOBAHHOCTU KOMITETEHIIUH (HiA).

— Ha OIICHKY «HEeYI0BJIETBOPUTEJIbHO» (2 Oaymia) — oOydJaroIIuiicss JeMOHCTPUPYET cadbie
3HAaHUS MaTepualla, JOMyCKaeT CYIIECTBEHHbIE OIIMOKH, HE MOXKET MOKa3aTh MHTEJUIEKTYaJbHbIC
HaBBIKM PELICHUs MPOCTHIX 3a7au. Pe3ynbrar TectupoBanus MeHee 60% 0auioB CBUIIETENBCTBYET O
HU3KOM YPOBHE CPOPMUPOBAHHOCTH KOMITETEHITUH(UA).

—  Ha OLIEHKY «3a4TeHO0» — o0ydaroluiics AEMOHCTPUPYET, UTO 00J1aaeT CUCTEMON 3HAHUN
U BIIaJICET ONpE/IeIeHHBIMA YMEHHUSIMHU, KOTOPBIE 3aKJIIOYAIOTCS B CIIOCOOHOCTH K OCYILECTBIICHUIO




KOMIUIEKCHOTO TIOMCKa, aHalM3a M UHTEpHpeTanud WHGOpMAIMK 10 OIpPENEICHHONW TeMe;
YCTaHOBJICHHUIO CBSI3€H, MHTETPAIINH, MCIIOJIb30BAaHUIO MaTepHajia U3 Pa3HbIX Pa3leioB U TeM IS
penieHus mocTaBjieHHOM 3a1aun. Pe3ynbrar TectupoBanus He MmeHee 60% 0aioB CBUIAETEIbCTBYET
0 JIOCTaTOYHOM ypPOBHE C(HOPMHUPOBAHHOCTH KOMITETCHIIUH(HIA);

—  Ha OIICHKY «He 3a4TeHO0» — 00yJaroImuiics He 0071a1aeT He0OXOAMMON CHCTEMOM 3HAHMIA
M HE BIajgeeT HEOOXOAMMBIMH TPAKTHYSCCKUMH YMCHHSMH, HE CIIOCOOCH IOHHMAaTh U
MHTEPIPETHPOBATh OCBOCHHYIO HH(popmanuio. Pesynprar TectupoBanusi menee 60% Oamnos
CBHJICTEIILCTBYET O HEOCTATOYHOM YPOBHE C(HOPMUPOBAHHOCTH KOMIETCHIIUH( U ).

a) [lnanumpyemble pe3yiabTarbl O00y4eHHMsl U OLIEHOYHBIE CPeACTBA /sl NMPOBeJIeHUsA
MPOMEKYTOYHOM aTTeCTALMHU:

Kon Nupuxarop
WHIUKATOP JTOCTHOKEHUS OnieHOYHbIE CpEeICTBA
a KOMIIETEHIINU

YK-4 Cnioco6eH NpUMEHSATH COBpeMeHHble KOMMYHUKATHBHbIE TEXHOJOTHH, B TOM YHCJIe Ha
HHOCTPAHHOM(bIX) si3bIKe(aX), VISl AKaJeMU4YeCKOro U Npo(ecCHOHATBHOI0 B3aUMO1eiiCTBUS

YK-4.1 YcraHaBiuBaeT 1. Ilpouuraiite m mnepeBeauTe MHGOPMALUIO O JAeJT0BOM
KOHTAKTBI U peyeBOM ITHKeTe. BpInMmmMTe OCHOBHBbICE NPUHUMIBI
OpraHusyer 3(l)q)eKTI/IBuHOI/I A€eJI0BOro " npogeccuoHaIbLHOI0

B3auMOJACUCTBUSA.
oO1eHue B
COOTBCTCTBHU C AHTTIUUCKUAN SI3BIK
MOTPEeOHOCTSIMU
COBMECTHOU One reason to learn English is so that you can meet new people
ACSATENbHOCTH, and talk with them. If you want to meet people outside your
UCTIONB3Ys country, then it is a good idea to learn English. Today people from
COBPEMEHHbBIC all over the world use English to talk with people who don't know
KOMMYHHUKAIIMOHHBI | their language. It does not matter if you are Russian, Japanese,
€ TEXHOJIOTUHU Bolivian, or Nigerian. If people cannot speak your language, their

next question is "do you speak English?"
As soon as you introduce yourself, people can see how good your
English is. So we are going to make your introductions better. We

will look at -
° The three levels of register.
. Types of introduction.
° Follow-up questions.
Register

In every country we use register. Children speak to adults in
one way, adults speak to children in another way. Children speak
in another way with other children, and adults speak in another
way to other adults. The boss speaks to the worker in one way, the
worker speaks to the boss in a different way.

English has three type of register: formal, for people we do
not know, or people we need to be polite to (like the boss), neutral
/ general for people we do not know well, and informal, for
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friends and family.
Hemenxuii 361k

Manche Leute glauben, dass, gutes Benehmen oder
Tischmanieren veraltet sind und ins 18. Jahrhundert gehoren. In
dieser Zeit, genauer gesagt 1788, hat Adolph Freiherr von Knigge
ein Buch mit dem Titel Uber den Umgang mit Menschen
geschrieben, das viele praktische Tipps enthélt. Doch wer denkt,
die alten Verhaltensregeln aus dem 18. Jahrhundert wiirden heute
nicht mehr gelten, der irrt sich. Gute Manieren sind modern. Fast
jeden Monat erscheint auf dem Biichermarkt ein neuer Ratgeber
mit Tipps und Tricks fiir das richtige Verhalten im
Geschiftsleben. Nach eciner aktuellen Umfrage unter 600
Fihrungskréften sehen 87 % der Manager einen direkten
Zusammenhang zwischen personlichem Erfolg und gutem
Benehmen. Vor allem in Branchen mit Kundenkontakt ist gutes
Benehmen sehr wichtig und vereinfacht den Abschluss von
Geschiften. Hier finden Sie einige Hinweise, die Sie im Umgang
mit deutschen Geschéftspartnern beachten sollten.

DpaHLy3CKUNL] A3BIK

L’éthique des affaires peut étre comprise comme une forme
d’extension de la philosophie née des scandales répétés dans le
monde des affaires. La vision des dirigeants et des entreprises
comme n’ayant pour seul objectif que de maximiser leurs profits
n’est plus acceptable aujourd’hui. Le modele purement financier
de I’entreprise ne tient plus et un a priori négatif teinte désormais
le monde des grandes entreprises, elles sont considérées comme
étant moralement douteuses.

Le principe fondamental d’une démarche éthique est le
recul critique. Elle est une volonté¢ de sortir de son propre point de
vue pour prendre de la hauteur, pour envisager les situations avec
une perspective plus vaste. La démarche éthique repose donc sur
le croisement des points de vue, I’identification les positions
d’autrui, méme si elles nous sont opposées. L’idée n’est en rien de
se plier aux arguments des autres mais de bien les comprendre
pour asseoir son point de vue sur une analyse large, solide et
rigoureuse. S’engager dans une démarche éthique c’est donc
avant tout envisager une variété de positions. Il faut interroger le
sens commun et ne pas s’y plier par réflexe ou par habitude ; plus
encore, il s’agit aussi d’interroger ses propres positions, non pas
pour les abandonner mais pour comprendre leur origine. La
question de départ pourrait donc étre : pourquoi est-ce que je
pense cela ? et, qu’est-ce qui me fait dire que cela est « bien » ?
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2. CocTaBbTe THAJIOTH IO 00pa3iy.
AHTTIHHCKHH SI3BIK

Formal introductions

- Mr. Thompson, this is Professor Jones.
- Professor Jones. I'm pleased to meet you.
- Mr. Thompson, may | present Professor Jones.

- How do you do?

- Allow me to present Professor Jones.

- I'm delighted to meet you, Professor. My name is Bob
Thompson.

General/Neutral introductions

- Mr. Thompson, do you know Professor Jones?
- How are you, Professor?

- Bob, this is Jane Jones.

- I'm pleased to meet you.

- Bob Thompson, Jane Jones.

- It's nice to meet you.

Informal introductions

- Bob, meet Jane

- How are you, Jane?

- Bob, this is Jane.

- Hi, Jane.

- You don't know Jane, do you?
No, hi Jane, I'm Bob.

Hewmerikuii 1361k

- Herr B., kann ich Sie bitten, dem Vorschlag auf Anderung der
Lieferzeit  zuzustimmen und eine  Zweitschrift  des
Nebenabkommens mit ihrer Unterschrift uns zuriickzusenden.

- Ich bin nicht sicher, ob uns solche Lieferzeit passt. Wir konnen
schwerlich diese Anderung vornehmen. Jeden falls informiere ich
Sie unbedingt heute Abend von unserem endgiiltigen Beschluss.

- Aber wir bieten Sie, die Lieferzeit zu verlingern. Wir mochten
nicht unsere Zusammenarbeit aufhoren.

- Herr A., ich mochte gerne wissen, aus welchen Griinden Sie die

Ware nicht rechtzeitig liefern konnen und diese Anderung
vornehmen wollen. Wahrscheinlich Sie, Herr A., wissen nicht
alles und sind nicht auf dem Laufenden. Bei den gestrigen
Verhandlungen wurde dariiber bei unserer Leitung entschieden:
Der Vertrag wird storniert, aber im néchsten Jahr einen neuen
geschlossen wird.

- Oh, wie schade! Danke fiir die Information.
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DpaHLY3CKUNI] S3BIK

-: M. Ravel est actuellement en réunion. Voulez-vous lui laisser un
message?
- : Oui... Je suis tres ennuyé car je devais le rencontrer apres-demain;
mais je me suis fait une antorse hier et je dois éviter de marcher
pendant 8 jours.
- : Vous aviez pris rendez-vous ?
- :0ui, a 10 heures.
- : Je vérifie... Oui, c'est bien cela.
- : Je souhaiterais donc reporter la rendez-vous d'une semaine.
- :Voyons... Ca n'est pas possible : le 29 M. Ravel est occupé tout le
matin et a partir de 14 heures... Et la lendemain il part a |'étranger
pour une semaine.
- : C'est ennuyeux, car j'ai des propositions tres attrayantes a lui faire
concernant nos nouveaux cadeaux d'entreprise et le temps presse...
Serait-il libre pendant le temps du déjeuner?

- : Rien n'est prévu sur son agenda, mais je ne peux vous l'assurer.
- : Alors, je propose la solution suivante : je le retrouve au restaurant
qui se trouve au carrefour, tour prés de chez vous... Nous pourrions
étudier le probléme sans perte de temps pour M. Ravel.

- : Je note votre invitation et je vous rappelle. A quel numéro s'il
vous plait?
-:Au 42.06.70.13. C'est mon numéro personnel.
- : Au revoir, monsieur, et bon rétablissement
- :Alors entendu, j'attends votre appel. Merci beaucoup. Au revoir,
mademoiselle.

YK-4.2

CocraBnser
JICTTOBYIO
JIOKYMCHTAITHIO,
CO3JIaeT pa3InYHbIe
aKaJIeMUYECKHe
WIn
npodecCHOHATBHBI
€ TCKCTHI HA
PYCCKOM U
MHOCTPaHHOM
SA3BIKAX

1. CocTaBbTe pe3oMe mo odpasuy.
AHTTIUACKHUH S3BIK.

O6paseu LEJICBOTO PE3IOME
Ward Gantney
250 Fort Salonga Road
Northport, New York 11678
(516) 725-5237
Job target: Management position in materials Science.
Capabilities:
-Write, edit and approve professional reports.
-Provide consultation and support to the government on
contamination problems.
-Manage programs in materials and component development.
-Conduct corrosion studies.
Achievements:
-Supervised analytical chemistry lab.
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-Conducted comparative analysis in the field.
-Set up non-destructive testing procedures.

Work history:
1991 — Present  Gage-West Corp. Supervisor, Analytical
Chemistry Laboratory

1988-89 Darnell Electronics, Consultant
1986-87 RET Surface chemicals, Consultant
Education:

Hofstra University 1984 Business Administration
Long Island Univ. 1981 M.A. Chemistry
1979 B.A. Microbiology

Hemeukuii A3bIK.
Erginzen Sie das Lebenslauf.

Name (1) ...

Adresse Max-Richter-Strasse 95

8770 Potsdam

Telefonnummer 0117 945649

Mobile0779 92381882

Email (2) ...

Nationalitit Deutsche

3) 11 March 1979

Berufsausbildung

2001-bis heute Verkaufsleiter bei der Fa. Seifert Frachtstrasse 10
3000 Hannover 1

Profil Verhandlungen fiihren, Vertrige abschlieBen, Kaufkraft
analysieren

Interesse Tennis, Fotografie, Reise.

Schreiben Sie lhren eigenen Lebenslauf.
@paHIy3CKHN S3BIK.

Lisez le CV et la lettre de candidature, dites s’ils correspondent
aux exigences énumérées Ci-dessus.

Pascale Filliol

111, boulevard Paul Sert

03100 MONTLUCON

Tél. : 70 28 30 65
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Née le 13 décembre 1958
Célibataire
FORMATION
BTS de secrétariat trilingue (anglais-allemand).
Baccalauréat sériec A5 — Académie de Clermont-Ferrand
(1976).
EXPERIENCE PROFESSIONNELLE
Secrétaire  correspondanciére  (frangais-anglais —
allemand). FORD, Cologne (Allemagne) 1993-1995. Secrétaire
chargée de la correspondance clients (anglais et allemand).
Société Interdistri (Grenoble 38) de 1985 a 1991. Secrétaire
commerciale, chargée du suivi et des relations clientele. Société
Perrot-Leroy (Moulins 03) de 1980 a 1984. Serveuse dans un pub
Salford (Angleterre) mars a décembre 1979.
AUTRES EXPERIENCES
Stage ANPE : connaissance du traitement de textes Word,
mars 1993.
Stage AFPA : analyste-programmeur janvier a septembre
1991.
DIVERS
Connaissance de divers systémes informatiques et de la
programmation. Maitrise des traitements de textes Word et Ami
Pro. Monitrice a I'école de ski de Superbesse.

2. HanummTe Jeji0BOE MUCHMO, HCIOJb3Ys 00pa3ell.

AHTIIMACKUA S3BIK.

IIpumep nesoBoro nucsmMa
AlphaOmega Industries, Inc.
123456 Motor Parkway
Fresh Hills, CA 91999
December 28, 2000
Ron R. London, Sales Director
Seasonal Product Corp.
5000 Seasonal Place
Wiscasset, ME 04321
Subject: Spring Promotional Effort
Dear Ron
Since we talked last week, | have completed plans for the spring
promotion of the products that we market jointly. AlphaOmega
and Seasonal Products should begin a direct mailing of the
enclosed brochure on January 28.

| have secured several mailing lists that contain the names of
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people who have a positive economic profile for our
products. The profile and the outline of the lists are attached.

Do you have additional approaches for the promotion? 1 would
like to meet with you on January 6 to work out the details of the
project.

Please let me know if a meeting next week at your office
accommodates your schedule.

Sincerely,

Alan Stone

Director of Special Promotions

cc: Yolanda Lane, Vice President, Marketing

Encl: brochure, outline of mailing lists, customer profile

Hewmernkuii a35IK.

Helmut Wagner & Sohn
Kailtetechnik
Helmut Wagner & Sohn, Postfach 256, 3500 Kassel

Schrader & Lehmann
Einkaufsabteilung
Max-Richter-Strasse 95
8770 Potsdam

Ihre Zeichen, Unsere (05 61) 8243-1 Kassel
Ihre Nachricht Zeichen, Durchwahl 08.04.2018
vom unsere 8243
02.04.2018 Nachricht vom

04.04.2018
Riickfrage

Sehr geehrte Damen und Herren,

bezugnehmend auf Thre Bestellung iiber eine Kiihlanlage
miissen wir Ihnen folgendes mitteilen: Es stellte sich heraus,
dass bei der forgegebenen Grosse des Kiihlraums ein stérkeres
Kiihlaggregat eingebaut werden muss, was eie Verteuerung des
Preises um 8% hervorruft. Nun mochten wir uns erkundugen, ob
Sie mit dieser Verteuerung einverstanden sind.

Bitte, teilen Sie uns Ihren Entscheid mit.

Mit freundlichen Griissen

(Unterschrift)

Helmut Wagner
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@paHIy3CKUM SA3bIK.

Pascale Filliol
111, boulevard Paul Sert
03100Montlugon
Tél. : 70 28 30 65
Société Euroexport ZL des Alouettes
03300 Cusset

Objet: candidature a I'’emploi de secrétaire trilingue.
Montlugon, le 2 fevrier 1995

Monsieur le directeur du personnel,
Suite a I'annonce parue dans le journal Le Monde du 1 fevrier 1995,
je me permets de vous adresser mon curriculum vitae pour le poste
de secrétaire trilingue.

Mes divers expériences a |’étranger m’ont permis
d’acquérir une bonne maitrise de I'anglais et de I'allemand et je
recherche actuellement un emploi qui me permette de développer
mes qualités d’organisation et mon sens du contact. Je suis slre que
vous apprécierez le sérieux et le dynamisme dont je fais preuve dans
mon travail.

Souhaitant que ma proposition retienne votre attention, je me
tiens a votre disposition, afin de vous exposer plus clairement mes
motivations.

Je vous prie d’accepter, Monsieur le directeur, I'expression de mes
sentiments les meilleus.
P. Fillol

YK-4.3

IIpencrasisier
pe3yibTaThl
UCCIIEI0BATEIBCKO
1 ¥ IPOEKTHOU
NesITeIbHOCTH Ha
Pa3INIHBIX
MyOIMYHBIX
MEPOTIPUATHSIX,
y4acTBYeT B
aKaJeMUYECKHUX U
npodecCHOHATBHBI

1. BoigesiuTe OCHOBHBIE HI€M TEKCTA U COCTABbTE K HEMY
AHHOTAITHIO.

AHTIIMACKUH SI3BIK.

Virgin is a leading international company based in London. It was
founded in 1979 by Richard Branson, the present chairman. The
group has seven main divisions: cinema, communication,
financial services, hotels, investments, retail and travel. Its retail
segment is led by Virgin Megastores. Virgin operates in 23
countries, including the United States, the United Kingdom,




Kon
WHIUKATOP
a

Nunukarop
IOCTHIKEHUSI
KOMIIETEHI[UHA

OneHouHble CpeacTBa

X JMCKYCCHUSX Ha
PYCCKOM U
MHOCTPAHHOM
A3BIKAX

Continental Europe, Australia and Japan. In 2008 the combined
sales of different Virgin holding companies exceeded $ 18 bn.
Motorola maintains sales, services and manufacturing facilities
throughout the world, conducting business on six continents. Its
major business areas are:advances electronic systems,
components and services, two-way radios, paging and data
communications, automotive, defence and space electronics and
computers. It has the largest portfolio in the world of cellular
phones. The CEO

is Christopher Galvin and the headquarters are situated in
Chicago. Sales in 2008 were $ 31.1 bn.

Hemeukuii sa3bIK.
Kleidung und Geschéftsessen

Die Kleidung richtet sich nach der Branche und nach den
Kunden. In Branchen, die viel mit Geld zu tun haben, wie Banken
oder Versicherungen, tragt man eher ein klassisches Outfit. In
kreativen Berufszweigen, also in Werbefirmen oder in der
IT-Branche, ist die Kleidung informeller. Im Rahmen der
Internationalisierung wird in vielen Unternehmen freitags unter
dem Motto: ,,Casual Friday* gute Freizeitkleidung getragen.

Bei Geschiftsessen heiit die Regel: Wer einlddt, bezahlt.
Trinkgeld gibt man in Deutschland zwischen fiinf und zehn
Prozent. Zum Essen wiinscht man ,,Guten Appetit!“. Ein bisschen
schwieriger wird es bei den Gesprichsthemen. Meiden sollten Sie
Themen wie Politik, Religion, Krankheiten, die Konkurrenz oder
private Probleme. Gute Gesprachsthemen sind Hobbys, Sport,
das Wetter, der letzte Urlaub, Reisen und andere Lander und das
Geschift selbst.

DpaHIy3CKUN SA3BIK.

La dimension des entreprises
En observant 1" évolution des entreprises depuis un siécle environ,
on constate une tendance générale des entreprises a s agrandir,
c'esta-dire a accroitre les moyens de production dont elles
disposent. Cette tendance générale est principalement duel au
phénoméne suivant: la production d une entreprise varie rarement
proportionnellement aux facteurs de production utilisés. En
général, une augmentation de tous les facteurs de production
provoque une augmentation plus que proportionnelle de la
quantité produite. On parle de rendements d’echelle croissants.
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Par exemple, si une entreprise triple la quantité de facteurs de
production mis en oeuvre et que la quantité produite quadruple,
les rendements d"échelle sont croissants.

3 fois plus d heures de travail

3 fois plus de machines

3 fois plus de matieres[ ]

- 4 fois plus de quantités produites

(Si la quantité produite dans notre exemple augmentait de 3 fois,
les rendements d échelle seraient constants; si elle augmentait de
2 fois,les rendements d'échelle servaient décroissants.)

Plusieurs raisons expliquent ces rendements d échelle croissants:
la production de masse permet une plus grande spécialisation, une
division du travail plus poussée, une organisation plus rationnelle
de la production, une meilleure utilisation des facteurs de
production indivisible. En effet, certains facteurs de production,
par exemple une presse rotative ou un gros ordinateur, ne peuvent
étre utilisés avec profit que si I'activité d'une entreprise est assez
grande pour les occuper suffisamment. Cependant, les économies
d’échelle réalisées par la production de masse ont une limite, a
partir de laquelle la productivité n'augmente plus, mais décroit. A
partir d'un certain point, un nouvel accroissement de la
production exige un appareil de direction et de contrdle trop
important par rapport au résultat recherché. Il existe donc une
dimension optimale des unités de production a partir de laquelle
on constate des rendements d'échelle décroissants.

YK-5 Cnioco0eH aHaJIM3UPOBATh H YYUTHIBATh Pa3H000pa3ue KyJbTYP B pouecce
HOT'0 B3aMMOCHCTBHS

MEKKYJIbTY

YK-5.1

Opuenrtupyercs B
MEXKYJIbTYPHBIX
KOMMYHHKAIUSIX Ha
OCHOBE aHaJIM3a
CMBICJIOBBIX CBsI3€H
COBPEMEHHOM
TOJIUKYIBTYPHI U
TIOJTHSI3BIYHST

1. IIpounraiiTe MpeaIOKeHHbIA TEKCT U MOATOTOBbTE €ro
nepeBoj (co cJoBapém).

AHTIIMACKUA SI3BIK.

How to greet someone in Britain

First impressions are important in British culture.
Whether you're meeting a person in business or in a formal social
setting, it's important to be well versed in British customs and
etiquette. Common mistakes can make you appear unpolished or
rude. Avoid these pitfalls by reviewing British traditions before
heading to a cocktail party or business dinner.

It's customary to greet someone in Britain with a firm
handshake, particularly if you're meeting him for the first time.
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Men should grasp women's hands more lightly than they would
another man's. In social situations, introduce the man to the
woman first.

While shaking hands, people in Britain will ask, "How do
you do?" While this phrase is technically a question, it does not
require an answer. The correct response is not "I'm fine, thank
you." Instead, it's common and polite to simple say "How do you
do?" back to the person. However, if the greeter asks, "How are
you?" it is then polite to say something to the effect of, "Fine,
thank you, and you?" Additional British greeting phrases include,
"nice/delighted/pleased/glad to meet you" or simply "good
morning/afternoon/evening."

You may find that instead of a greeting, the person you're
meeting simply will give you their name. Do not take this as rude,
as it's a common British way of introducing oneself. If you hope
to be on a first-name basis with the person you're meeting, stress
your first name by repeating it. For example, say, "I'm Jane. Jane
Doe." Also, remember that you may have to introduce yourself
again through the course of a night, particularly if there are a lot
of introductions going on.

Hewmenkuii a35IK.
Punktlichkeit

,Punktlichkeit ist die Hoflichkeit der Konige.” Wer sich bei
einem Kundenbesuch verspétet, muss den Kunden noch vor dem
vereinbarten Zeitpunkt informieren. Verspdtungen sollten aber
die absolute Ausnahme sein.

BegriiBung und Vorstellung

Das Griiflen spielt in Deutschland eine sehr wichtige Rolle. Wenn
jemand nicht, griifit, gerdt er schnell in den Verdacht, unhoflich
zu sein. Fiir den miindlichen Gruf3 gilt: Wer zuerst sieht, griif3it
zuerst. Bei der Begriiung mit Handschlag gibt der Gastgeber
dem Gast, die éltere Person dem jiingeren die Hand. Wenn man
gerade sitzt, muss man zur BegriiBung aufstehen. Vor allem in
Léndern, in denen man Korper- kontakt meidet, empfindet man
die deutsche Sitte des Handeschiittelns oft als unangenehm.

@paHIy3CKHN S3BIK.

Les philosophes et les sociologues nous ont appris, depuis
des décennies déja, que les notions de bien et de mal sont
socialement et historiguement construites. Nietzsche et
Heidegger déja avaient des difficultés avec 1’idée d’un bien ou
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d’une justice qui transcenderaient leurs contextes d’émergence et
d’application. La science elle-méme est souvent rappelée a
I’ordre dans sa volonté d’établir des vérités générales et
objectives. En mati¢re d’éthique, il s’agirait alors plutdt de se
concentrer sur des problématiques locales pour tenter d’en saisir
la complexité ; de ne pas se limiter a des grands principes vagues
et inapplicables mais plutot de déconstruire les positions de
chacun. Pour D’instant, 1’éthique des affaires a souvent suivi le
chemin d’une opposition caricaturale entre le bien et le mal, entre
le juste et I’injuste, conduisant a 1’édiction de chartes et de codes
de conduite. Une véritable réflexion éthique cherchera plutdt a
interroger le status quo, les évidences des situations.

YK-5.2

Braneer HaBbikaMu
TOJISPAHTHOTO
TIOBEJICHHS TIPU
BBITIOJTHCHU U
poQeCCHOHAIIbHBI
X 3a7a4

1. IloAroTOBBHTE MPE3CHTALMIO 110 OTHOM M3 YKA3aHHBIX TeM:

1. ITpe3eHTanust TMYHOrO NOPTHOINO MAarUCTPAHTA 110
HaIPaBJIEHUIO [TOJITOTOBKH.

2. Te3uchl BHICTYIUICHHS] MATUCTPAHTA 110 HAIPaBICHUIO
MOJITOTOBKH HA HAYYHO-TIPAKTUYECKON KOH(EepeHIINH.




INPUJIOKEHMUE 3

MeToanyeckne ykKa3aHMsi 10 OPraHM3alMUd AyJAUTOPHOW M BHeayJAUTOPHOH PpadoOThI MO
AUCHUILINHE:

Pab6ora HaJl JOKJIaJA0M / BBICTYIVICHHUEM

JIoKJIa1, COTJIaCHO TOJIKOBOMY CJIOBapio pycckoro si3bika J[.H. YmakoBa: cooOmieHue 1o
3aIaHHOM TeME, C LEJIbI0 BHECTH 3HAHUS U3 JIONOJHUTEIBHOM JIMTEPATyphl, CUCTEMATU3UPOBATH
MaTepuil, MPOUUIIOCTPUPOBATh MPUMEpPaMH, DPAa3BUBATh HABBIKM CAMOCTOSITENIBHON paboThl €
HAy4YHOM JUTEepaTypoi, MO3HABATENbHbIM HHTEPEC K HAYYHOMY MO3HaHHIO. Tema JToKjIana J0JKHA
ObITh COTJIaCOBAaHHA C IPEMNOJIaBaTe]IeM M COOTBETCTBOBATH TeMe y4yeOHOro 3aHATHS. Marepuanbl
IIPHU €ro MOJrOTOBKE, JOHKHBI COOTBETCTBOBATh HAYYHO-METOIMYECKUM TPeOOBAHUIM By3a U OBITH
yKa3aHbl B 10KkJajae. Heo6xoaumo cobmo1aTh peraaMenT, OroBOPEHHBIN MPU MOIYYCHUN 3aJaHUS.
Wnmroctpaniu TOJKHBL ObITH JTOCTaTOYHBIMHM, HO HE upe3MepHbIMU. Pabora cTyneHTa Haj
JOKJIAIOM-TIPE3eHTAIMe BKIII0YaeT OTpabOTKy YMEHHsI CaMOCTOSTENbHO 0000maTh MaTepuan u
ACJIaTb BBIBOJbI B 3aKJIOUYCHHUHM, YMCHHUA OpPHUCHTHPOBATHCA B MATCpUAIC KW OTBCYATH Ha
JOTIOJTHUTEIBHBIE BOMPOCHI CIIyIIaTesieid, OTpabOTKy HAaBBIKOB OpPAaTOPCTBA, YMEHHUS IMPOBOAUTH
aucyT. JIoKJIagquuku JOJKHBI 3HATh U YMETh: cooOIIaTh HOBYIO HH(GOpPMAIMIO; MCIOJIB30BaTh
TEXHUYECKHE CpPEJCTBA; XOPOLIO OPUEHTHPOBATHCS B TEME BCEro0 CEMHHAPCKOTO 3aHATHS;
JUCKYTUPOBATh M OBICTPO OTBEYATh HA 3aJaHHBIE BOMPOCHI; YETKO BBHINOIHATH YCTaHOBJICHHBIN
pernameHT (He Oosiee 10 MUHYT); UMETH PEICTABICHUE O KOMIIO3UIIMOHHON CTPYKType JOKIaaa u

Ap.

CrpykTrypa BbIcTyIIeHUsl. BeTyrieHne moMoraer o0ecneduTh yclieX BBICTYIUIEHHUS IO
mobol Tematuke. BcTymuieHune AOMKHO cojepikaTh: Ha3BaHHE, COOOIIEHHE OCHOBHOM W,
COBPEMEHHYIO OLICHKY IPEIMETa U3JI0KEHUS, KPATKOE IIEPEUNCIEHUE PACCMATPUBAEMBIX BOIIPOCOB,
KHUBYIO HMHTEPECHYIO (OpMYy H3JIOKEHMsI, aKIIEHTUPOBAHWE BHUMAHHUS HAa BaXXHBIX MOMEHTaX,
OPUTMHAIIBHOCTD 110/1X0/1a. OCHOBHAsI 4acTh, B KOTOPOH BBICTYIAIOIIUHN JOHKEH IIYOOKO PacKpbITh
CYThb 3aTPOHYTOM TeMbl, OOBIYHO CTPOMTCS O MPUHIMUIY OT4éTa. 3ajadya OCHOBHOM 4YacTU —
NPEJCTaBUTh JIOCTaTOYHO JAAHHBIX JUISI TOTO, YTOOBI CIyIIATeNd 3aUHTEPECOBAIUCH TEMOW U
3aX0TeNIM 03HAKOMUTHCS ¢ MaTtepuaiaMmu. [Ipu 3ToM joruueckas CTpyKTypa TEOPETHYECKOTro OJI0Ka
HE JIOJDKHBI J1aBaTbcs 0€3 HarJsAHBIX MOCOOMH, ayaMo-BU3yaJbHBIX M BH3YyalbHBIX MaTe€pHasoB.
3aKIItoYeHue - ACHOe, Y€TKoe 0000IIeHNEe 1 KpaTKHe BBIBO/IbI, KOTOPBIX BCET/Ia JKIyT CIyIIATeNH.

Pabora Hax npoexkToM

IIpoexT - camocrosiTenbHass paboTa CTy/IEHTa, HallpaBJI€HHas Ha peIIeHHEe KOHKPETHOU
npoOJieMbl, Ha JOCTH)KEHHE ONTHMAaJIbHBIM CIIOCOOOM 3apaHee 3allJIaHUPOBAHHOTO pe3yibTara.
IIpoekT MO3BOJIUT BaM MAaKCHUMAaJIbHO PACKPBITh CBOM TBOpYECKHM NoTeHnMan. OH MO3BOJIUT
KaX/I0My MpPOSIBUTH ce0sl, MOMPOOOBaTh CBOU CHIIbI, MPHIJIOKUTH CBOM 3HAHUS, NMPHUHECTH MOJIb3Y,
MokKa3aTh IyOJMYHO JIOCTUTHYTBIM pe3ynbTaT. DTO AEATENbHOCTb, HANpaBIE€HHAs Ha peIIeHue
MHTEPECHOH MpoOIeMbl, OCHOBHAS 11€b MPOEKTHOW JESTEIBHOCTH CTYJEHTOB - CAaMOCTOSITENIEHOE
npuoOpeTeHne 3HaHUKH B MpoOIecce PELIeHUs MPAaKTUYeCKUX 33had Wiu mpolsem, Tpedyroliee



WHTETPAIMK 3HAHUA U3 Pa3InYHBIX NMpeaMeTHBIX oOactei. 'TIpupona Tak 060 BceM 1m03a00THIIACH,
YTO IOBCIOJly Thl HAaXOAWlIb, 4eMy yuuTbes' Jleonapno ma Bunum. 'Tlpoekt - 3to mars TI': 1.
npobnema, 2. MpoeKTHUpoBaHKE (TUIAaHHpPOBaHKE), 3. MOMCK MH(popMaiuu, 4. MPOAYKT (co3naHue
MIPOEKTHOTO MPOAYKTa), 5. Mpe3eHTalus MTPOSKTHOroO MpoaykTa. MokHO BbLIenuTh U mectoe 'TI'
MPOEKTa - 3TO ero NopTdonno (manka JOKYMEHTOB), B KOTOPOM coOpaHbI Bce paboune MaTepualibl, B
TOM 4MCJI€ YePHOBUKH, JHEBHBIE IUIaHbl, OTYETHI U 1p. OCOOEHHOCTH IPOEKTA:

1) mpexzie Bcero 3T0 HAIMYUE MPOOJIEMBI, KOTOPYIO MPEACTOUT PEIIUTh B X0/1e pabOThI HAJT
MIPOEKTOM;

2) IPOEKT 005I3aTENBHO JIOJIKEH UMETh SICHYIO, PEATBHO IOCTHKUMYIO 11e)b. B camoM o01meM
CMBICJIC LIETBIO MPOCKTA BCET/Ia SBISETCS PEIICHNE HCXOIHOM MPOOJIEMBI, HO B K&KIOM KOHKPETHOM
cllydae 3TO peleHue UMeeT COOCTBEHHOE, HETOBTOPHMOE BOIUIOIICHHUE.

3) pe3yapTaTOM NIPOEKTa SIBJISAETCS MPOEKTHBIM MPOAYKT, KOTOPbIA CO3AETCSI aBTOPOM B
X0/JI€ €ro padbOThl U TAKXKE CTAHOBUTCS CPEACTBOM PELIEHUS MPOOJIEMBI IPOEKTA.

BrInonHsai IPOEKT B CIEYIOLIEM NOPSJIKE:
1. Bbibepu ¢ oMoIIbI0 pOaUTENIEH U MPENo1aBaTeNs TEMY.
2. BoliBUHM runoresy.

3. [MonGepu uHDOpMAIHIO (KHUTH, )KYPHAJIBI, KOMITBFOTEPHBIC IIPOTPaMMBbI, TeJICTIepeIaun 1
T.J.).

4. Ilmanupyii Bech 00beM pabOTBl M OpraHU3alUI0 €€ BBHIMOJHEHUS C TIOMOIIBIO
[IPENOaaBaTelIs.

5. BBINIOIHY TEOPETUYECKYIO ¥ IPAKTUYECKYIO YACTH ITPOEKTA.
6. BHecu KOppeKTUBBI B TEOPETUYECKYIO YACTh 110 PE3yIbTaTaM BHIIOJHEHUS U3/ENNs.
7. Hanewaraii rpauyeckyro 4acTh MpOEKTa.

8. ITogroTroBhcs K 3alldTe U OLIEHKE KadecTBa TBOEH pa6OTBI, BBIIIOJIHAA JIA 3alllUThI
ACMOHCTPAIWOHHBIC HAITISIIHBIC MAaTCPUAJIbI.

9. 3aUTH POEKT.
10. OOcynu B rpymne cBOM NpOEKT U 3amury, [IpoBenu camoo1eHKy.
Pexomenmamuu mo paboTe HaJ TPOSKTOM:

1. Ucnonp3yit B paboTe CripaBOUHYIO JIMTEPATYpPY: KaTajoTH, CIOBapH, KypHaJIbl, KHUTH U
T.II., 4 TAKXKEC MaTCpUaJIbl

MY3€CB U BBICTABOK.

2. Crapaiics mpUMEHSATh B pabOTe COBPEMEHHYIO TEXHHUKY: BHJICOKaMepy, KOMIIBIOTED,
BUJICO- U ayAMOMAarHUTO(OHbI, (HOTO- U KCEPOKONUPOBaIbHbIE annapaTsl, IHTepHeT.



3. Jlymaii o ToM, Kak TBOsI paboTa MPUTOAUTHCS TeOe B OyayIieM, cTapaicsi CBS3aTh €€ C
BBIOpaHHOI mTpodeccueit.

4. YuuTsiBail TpaJuIMU U 00bIYaNU OKPYTa U FOpoJia, B KOTOPOM Thl )KUBEIIb.
5. Beerna moMH# 00 5KOJIOTHH POJIHOTO TOPO/a U CBOEM 3/10POBBE.

6. Wcnonb3yil 3HaHUA 10 JTIOOBIM TUCIHMILIMHAM, a TakKe CBOM ObIToBOW ombIT. [TposBiss
TBOPYECTBO, OCHOBBIBANCS TOJBKO HA HAYYHBIX 3HAHUSIX.

7. He cTecHsiics, Mo BceM BOIpOcaM 00pamaThCst K pyKOBOIUTEIIO IPOEKTA.
[TamsiTKa 114 3a1UTHI IPOEKTA
A) O6mmue peKkoMeH 1aluu

- HpI/I MOATOTOBKC BbICTYIIJICHUA y“II/ITbIBaI‘/'ITC HHTEpEC U IOATOTOBKY cnymaTeJIeﬁ, nux
OCBEIOMIIEHHOCTh O TEME BaIlIero BBICTYIIJICHUA

- TmarensHO nponyMaﬁTe IIJIaH BBICTYIIJICHUS. Ono JAOJIKHO BKIIHOYATh BBECACHUC, OCHOBHYIO
4aCTb U 3aKJIIIOYCHHUC.

- 3apaHee ompejienuTe KIOYEBbIE MOMEHTBHI, Ha KOTOpBIX HAJI0 cielaTb yIop, HUX
MOCJIEA0BATENBHOCTh (TAKMX MOMEHTOB JOJDKHO OBITh HE MHOTO, 4YTOOBI HE TIeperpyxarb
clIymiarenei).

- CocTaBbTe Balle BBICTYIIJICHUC TaK, YTOOBI pacCKa3 3aHMMall 110 BPEMCHHU 5-7 MUHYT.
HOMHI/ITG, 4TO XOpomoO BOCIIPHHHUMACTCA SMOLHNOHAJIBHOC M KOPOTKOC II0 BPCMCHH H3JIOKCHUC
MaTepHrajia ¢ UCIIOJIb30BAHUEM UHTCPCCHBIX IIPUMCEPOB.

- YHOTpe6H$II>'ITe TOJIBKO ITOHATHBIC BaM TCPMUHBIL.

- PacnianupyiTe HCIONB30BAaHHE CPEIACTB HAIVISAHOCTH - OHM JIOJDKHBI COIPOBOXIATh
BBICTYIUICHHUE, TOAYEPKUBATH KIFOYEBBIE MOMEHTHI U IIOMOYb CIYIIATEISAM IIPEACTaBUTh, TO O YEM
UIET peyb.

- HpOBeI[I/ITe pPEOCTUOUIO CBOCro BBICTYIUICHUA W AJOBCAUTE €ro 10 H}OKHOﬁ
MpOAOJIKUTCIIbHOCTHU.

B) Pexomenaaruu BeICTyMarOEMy

- Heckonbko riyOokuX BIOXOB IEpesl HauyajJoM BBICTYIUIEHHSI ITOMOTYT YHSTHb BOJIHEHHUE.
Jlymaii o Tex, KTo TeOs CiIyIIaeT, Kak eciau Obl Bce OHU ObUIM TBOMMH JIPY3bSIMH.

- Hauaure cBOE BBICTYIVICHUC C IIPUBETCTBUA.

- OrnacuTe Ha3BaHME BAILIETO MPOEKTA, CHOPMYIUPYIHTE OCHOBHYIO HJICI0 U IPHUUHY BHIOOpPA
TEMBI.

- He 3a0biBaiiTe 00 yBaX€HHM K CIIyIIATENISIM B TEUEHHE CBOETO BBICTYILIEHUS (TOBOpUTE
BHSITHO).



- CrapaiiTech yCTAaHOBUTH 3pUTEIBHBIN KOHTAKT C ayJAUTOPUEH - 3TO TTIOMOXKET TeOe BhI3BATh
WX CUMIATHIO, KPOME TOTO I1a3a TeX, KTO Te0s CIYIIAET, TOKAXKYT, HACKOJIBLKO UM HHTEPECHO, TO YTO
ThbI TOBOPUIIIb.

- [lobnarogapure ciymarenei 3a BHUMAaHUE, @ PyKOBOJIUTEIS - 32 IOMOIIb.

- B xoH1ie BeicTyIuieHus Tebe MOTYT 3a/1aTh Bompockl. OTBET HauMHail ¢ 0J1arogapHOCTH 3a
Bonpoc. BocnpuHumail Kaxaplii BOMpPOC Kak CBUICTENLCTBO HHTEpeca MYOJIHMKH K TBOEMY
BBICTYIUICHHIO M K TeOe nuuyHo. [loMHHM: HOMOMHUTENBHBIE BOIPOCHI - 3TO MIaHC emié pas
IIPOJEMOHCTPUPOBATH CBOIO 3PYIUIHIO!

Kpurepruu caMOOLIEHKH IIPOEKTOB:

1. AKTyaJIbHOCTb BBIOPAHHOM TEMBI

2. I'myOGuHa pacKpbITHs TEMbI

3. IIpakTHueckas LEHHOCTb MIPOEKTA,

4. KoMno3unnoHHasi CTpOMHOCTb

5. CooTBeTcTBUE MJIAHY

6. O00CHOBAaHHOCTE BLEIBOJOB

7. IIpaBUJIBHOCTH U IPAMOTHOCTH O(pOPMIIEHUS
8. AKKypaTHOCTb U In3aiiH 0(hOpMIICHUS

9. ConepxaTenbHOCTb MPUIIOKEHUN

10. BLICTYHJ'IGHI/IG Ha SaH_[I/ITC(YMeHI/IC H3JIOKUTh CaMOC€ IEHHOC, OTBCYATH HA BOIIPOCHI,
3alMuIaTh CBOKO TOUKY 3peHI/I$[)

11. UTorosag orneHka.

IHoaroroBka npe3eHTaumi

IIpe3enTanus, corjiacHO TOJKOBOMY ciloBapio pycckoro s3eika J[.H. Ymrakosa: cmoco0
noja4un WH(GOpPMAIMK, B KOTOPOM TPHUCYTCTBYIOT PHCYHKH, QoTorpaduu, aHuMamus 1 3ByK. Jlis
MOATOTOBKU MPE3eHTalUN peKoMeHayeTcs ucnoinb3oBarb: PowerPoint, MS Word, Acrobat Reader,
LaTeX-oBckwuii maket beamer. Camas mpocTasi mporpamma Juist Co3IaHus npe3enTanuii - Microsoft
PowerPoint. [Insg moaroToBkH Mpe3eHTAaluM HEOOXOAMMO cobpaTh W 00paboTaTh HavalbHYIO
uHpopmanuto. IlocnenoBaTenbHOCTh MOATOTOBKU mpe3eHTanuu: 1. YErko chopmynupoBars 1eib
MIPE3EHTAIMH: BBl XOTUTE CBOIO ayIUTOPHIO MOTUBHPOBATH, YOIUTh, 3apa3UTh KaKO-TO uaeei nim
npocto (GopMaabHO oT4YMTaThes. 2. OmpenenuTh KakoB OyaerT ¢opmaT Ipe3eHTaluH: >KUBOE
BBICTYIIICHHE (TOT/a, CKOJIBKO OY/IET €ro MPOO0IKUTENIEHOCTE) HITH AJIEKTPOHHAS PAacChUIKa (KaKoB
OyneT KOHTEKCT mpe3eHTanuu). 3. OToOpaTth BCIO COAEP)KATEIBHYIO YacTh JUIsl MPE3CHTAMH U
BBICTPOUTH JIOTHYECKYIO IIETIOUKY TmpencraBieHus. 4. OnpenenuTs KIIOYEBbIE MOMEHTHI B
COZep)KaHUU TEKCTa WM BBLACTUTH HMX. 5. OnpenenuTs BHUIBI BH3yaIH3alUW (KapTUHKH) IS



OTOOpaXEHHSI MX Ha cjlaiilax B COOTBETCTBUM C JIOTHKOMW, IEIbI0 U crienudukoi matepuana. 6.
[TomoOpate Au3aiiH U GOpPMATUPOBATh CIANUBI (KOJTMUECTBO KAPTHHOK M TEKCTA, X PACIIONIOKEHHE,
uBetr u pasmep). 7. IlpoBepuTh BU3yasibHOE BocHpusTHE Npe3deHTauud. K BuIaM Bu3yanuzanuu
OTHOCATCSI WJUTIOCTPAIUK, 00pa3bl, [uarpaMmbl, Tabuibl. Miirocmpayus - TpeACTaBICHUE PEalbHO
CYIIECTBYIOIIETO 3PUTENBHOTO psima. OOpasel - B OTIMYME OT WLIIOCTpanuii - metadopa. Mx
Ha3HAYCHHE - BbI3BATh AMOLIMIO U CO3/I1aTh OTHOIICHUE K HEM, BO3/eiCTBOBaTh Ha ayauToputo. C
MTOMOIIIBIO XOPOIIIO TMPOJAYMAHHBIX W TPEACTABISEMBIX 00pa3oB, WH(OpMAIUs MOXKET HaJ0JrOo
OCTaTbCs B MAaMATH 4YeloBeKa. /{uaspamma - BU3yalIM3alUs KOJMYECTBEHHBIX M KaYECTBEHHBIX
cBs3edl. X ucmonp3yroT 11 yOeIUTEIbHON IEMOHCTPALMM AAHHBIX, JJISI HPOCTPAHCTBEHHOTO
MBIIUICHUS B JIOTIOJIHEHUE K JOTHYeCKOMY. Tabnuya - KOHKPETHBIM, HATJISAHBIM M TOYHBIN MOKa3
naHHblX. E€ OCHOBHOE Ha3HAYeHUE - CTPYKTYpHpOBaTh HH(OpMAIHIO, YTO TOpoi objerdaer
BOCIIPUSITHE JAaHHBIX ayAuTopuei. [IpakTudeckue COBETHI MO MOJATOTOBKE MPE3EHTAIIMU FOTOBHTE
OTJEJIBbHO: IEYATHBIA TEKCT + Claiabl + pa3zgaTOYHbIA MaTepuall; Clauibl - BU3yallbHas IOJada
nH(pOpMaLIUU, KOTOpasi JOJKHA COAEpPKATh MUHUMYM TEKCTa, MAKCUMYM H300paKeHHUH, HECYITUX
CMBICJIOBYIO HAarpy3Ky, BBITJISJETh HArJsJHO U IPOCTO; TEKCTOBOE COJAEpkKAHUE MPE3CHTALUU -
yCTHas pedb WM YTEHHE, KOTOopas MOJKHA BKJIIOYATh apryMEeHTHI, (DaKThl, JOKa3aTelbCTBA U
SMOIIMH; PEKOMEHAYEMOE YHUCIO ciainoB 17-22; obs3aTenbHas uHGOpMALUS JIs Tpe3eHTALUU:
TeMa, (paMHIIUS W WHUIMAIBI BBICTYIAIONIETO; TUIAH COOOIICHUS; KPAaTKHE BBIBOJBI W3 BCETrO
CKa3aHHOTO; CIIHUCOK MCIOJIb30BAHHBIX HCTOYHHUKOB;, pPa3JaTOYHbIA Marepual - JOJDKEH
o0ecrneunBaTh Ty K€ IIyOMHY ¥ OXBaT, YTO ¥ )KUBOE BBICTYIUICHHUE: JTFOAM OOJIBIIE JTOBEPSIIOT TOMY,
YTO OHM MOTYT YHECTH C COOOM, 4YEM HCUE3aI0LIUM U300pakKeHUM, CII0BA U CJIal/bl 3a0bIBAIOTCS, a
pa3gaTOYHBIM MaTepuad OCTAeTCA TIOCTOSIHHBIM OCS3a€MbIM HAllOMHUHAHHMEM; pa3daTOYHbIN
MaTepuall BAKHO pa3/laBaTh B KOHIIE MPE3CHTAIIMU; Pa31aTOYHbIA MaTepUaibl JOJDKHBI OTJIMYATHCS
OT CJIaliI0B, TOJDKHBI OBITH 00JIee MH(POPMATHBHBIMHU.

KoMmbploTepHYIO0 MpEe3eHTAIUI0, COMPOBOXKAAIOIIYIO BBICTYIUJICHHE OKJIaaA4uKa, ynoOHee
BCEro MoArotoButh B mporpamme MS Power Point. [lpe3eHTanust kak TOKyMEHT MPEACTaBISET
co00if oCNeA0BaTEeIHbHOCTh CMEHSIOIIUX JIPYT ApyTa CIai0B - TO €CTh ANEKTPOHHBIX CTPaHUYEK,
3aHMMAIOIINX BeCh OSKpaH MOHHUTOpa (0e3 mpucyTcTBHs TaHened mnporpammsbl). Yamie Bcero
JEMOHCTpAIIMS TIPE3CHTALIMK TPOCIUPYETCsl Ha OOJIBIIIOM dKpaHe, peke — pa3aaércs coOpaBIIUMCS
Kak IMedarHelii mMaTepuan. KonumdyecTBo crnaiiioB aJeKBaTHO COAECPKAHUIO U MPOJOIKUTEIbHOCTH
BBICTYIUICHUSI (HAPUMeEp, ISl S-MUHYTHOTO BBICTYIUICHUSI PEKOMEHIYETCSI MCII0Ih30BaTh HE OoJiee
10 cnaiinos).

Ha mnepBoMm craiie o0s3aTeNbHO TMPEACTABISETCS TeMa BBICTYIUIEHUS W CBEACHHUS 00
aBropax. Crnemyromue ciaipl MOXXHO MOATOTOBUTH, MCIOJIB3YS JBE Pa3IUYHBIC CTPATETUU HMX
IIOATOTOBKH:

1 cTpaTerus: Ha claii bl HAHOCHUTCS ONOPHBIA KOHCIIEKT BBICTYIICHUS U KITFOUEBBIC CIIOBA C
TeM, YTOOBI TOJB30BAThCS MMH KakK IUIAHOM JJisi BBICTyIUIeHHsS. B sToM ciydae K ciaiinam
MPEABSIBISAIOTCS CIEAYIONINE TpeOOBaHUA: O0BEM TEKCTa Ha ciaiiie — He Oosblne 7 CTpPOK;
MapKUPOBAaHHBIN/HYMEPOBAHHBIN CIIUCOK CONEPKUT He Ooyiee 7 IEMEHTOB; OTCYTCTBYIOT 3HAKHU
MyHKTYaI[MU B KOHIIE CTPOK B MApPKUPOBAHHBIX U HYMEPOBAHHBIX CIUCKAX; 3HAYMMasi HHPOpMAIUsI
BBIJIETISIETCSl ¢ TIOMOIIBIO I[BeTa, Keris, d¢dekToB anumanuu. Oco00 BHUMATEIHHO HEOOXOIUMO
MPOBEPUTH TEKCT HA OTCYTCTBUE OMIMOOK M omedaTok. OCHOBHas OmMOKa MPH BBIOOpE JTaHHOMN
CTpaTEeTUH COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSIOT CBOIO PeUb YTEHHWEM TEKCTa CO CJIAMJIOB.



2 cTparerus: Ha CclIaiael mnoMemaercs (akTuueckuii martepuan (Tabmuipl, Tpaduku,
dotorpadbuu U Mp.), KOTOPBIA SIBISETCS YMECTHBIM W JOCTATOYHBIM CPEJACTBOM HATIISTHOCTH,
MIOMOTaeT B PACKPBITUU CTEP)KHEBOW HJIEH BBICTYIUICHUS. BBIOpaHHBIC CPEICTBA BH3yalU3alldd
nHpopManuu (TaOJUIBI, CXeMbI, TpaGUKH U T.1.) COOTBETCTBYIOT COJEP’KaHUIO BHICTYIUICHHUS. B
3TOM ciydae K ciaigaM HpeabABISIOTCS CIEAYIOUIHe TpeOOBaHM: MaKCUMalbHOE KOJHMYECTBO
rpadguveckoii mHbOpMAaMK HA OAHOM clakjae — 2 pucyHka (dortorpaduu, CXembl U T.JI.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Ooiiee 2 CTpoK K Kaxaomy). Hambonee BakHas wHpOpMaIms
JIOJDKHA PacIioyiaraTthCsi B IICHTPE YKPaHa.

OcHoBHast ommOKka MpU BBHIOOPE [AHHOM CTpPAaTErMH — «COPEBHOBAHHE» CO CBOUM
WUTIOCTPATUBHBIM MaTEpHUaoB (ayAUTOPUU HE MPEIOCTABISAETCS JOCTATOYHO BPEMEHHU, YTOObI
BOCIIPUHATh MaTepuayl Ha ciakgax). OObuHBIN cnaig, 06e3 »(h(EeKToB aHWMMAIUU JIOJDKEH
JIEMOHCTPUPOBATHCA Ha FKpaHe He MeHee 10 - 15 cexyna. 3a MeHblee BpeMs IPUCYTCTBYIOIIUE HE
yCIEET OCO3HATh COJEpKaHue ciaiina. Eciu kakas-To KapTUHKA MOSBWIACh HA 5 CEKYHJ, a MOTOM
TYT K€ CMEHUJIACh APYTOU, TO ayAUTOPHS OYAET CUNTATh, YTO AOKJIATIUK e€ moaronseT. OOpaTHOTO
(mo3utuBHOTO) 3¢ (deKTa MOXKHO ITOCTUTHYTH, €CIIM JOKJIATIMK  IPOJUCTHIBAET  MHOXKECTBO
CJIAlJIOB CO CJIOKHBIMU TaOJIMIIAMH U JTUarpaMMaMHE, TOBOPS TPH 3TOM «BOT TyT MpuBEAEH pa3HOTO
polla 6cnomozamenvbHblli MaTepHall, HO S €ro Xoudy HpPOMyCTUTh, YTOOBI HE TMeperpyxarb
BBICTYIUIEHHE MOApOoOHOCTAMUY. [IpaBaa, Takoil mpuéM nienarh B Hauale U B KOHYe TPE3CHTAINH —
PUCKOBAaHHO, ONITUMAJIbHBIA BAPUAHT — B CEPEAMHE BBICTYIUICHHUS.

Ecnu Ha cialifie mpuBOIUTCS CIIOKHAS Jrarpamma, e€ HeoOXOIUMO MPEIBAPUTh BBOTHBIMU
cioBamu (Hampumep, «Ha 3Toi nuarpaMme NPUBOIUTCS TO-TO W TO-TO, 3€JIEHBIM OTMEUYCHBI
nokaszareiu A, CHHUM — Iokaszareiu by), ¢ TeM, 4ToObI 1aTh BpeMs ayIMTOPHH Ha e€ pacCMOTPEHHE,
a TOJIBKO 3aTEeM MPHUCTYINATh K € 00CcyxaeHu0. Kaxkaplil cnaii, B CpelHEeM JOJDKEH HaXOIUThCs Ha
skpane He MeHbIe 40 — 60 cekyHn (0e3 yuéra BpeMeHHU Ha ClIy4yallHO BO3HHKIIIEe oO0cyxaeHue). B
CBSI3H C OTUM JIy4Ille HACTPOUTH MPE3CHTAINIO HE HA aBTOMATHUYECKHI TTOKa3, a Ha CMEHY CIJIalI0B
CaMHM JOKJIaJYUKOM.

Oco060 TIIATENIPHO HEOOXOIMMO OTHECTUCh K ogopmiaenuto npezenmayuu. Jjis Bcex
CIIaliIOB TIPE3CHTAIMH IO BO3MOXXHOCTH HEOOXOJWMO HCIIONB30BaTh OJAWH W TOT K€ HIa0JIOH
odopMmIIeHHs, KETJIb — JUI 3ar0JIOBKOB - HE MEHbIIIE 24 MyHKTOB, U1l HH(opmanuu - He MeHee 18. B
MIPE3CHTAIHSIX HE IPUHATO CTABUTH TIEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBJIEKalTe JM BbI CIyIlaTeNeld CBOEH ke mpe3eHTauuen? fpkue Kpackw,
CJIOKHBIE LIBETHBIE MIOCTPOCHUS, U3JIMILIHASL AaHUMALIHsSL, BBIIPBITMBAIOIINANA TEKCT WINA WLIIOCTPALUS
— HE caMoe JIy4lliee JO0MOJIHEHUE K HAyYHOMY JToKiIany. Takyke HeKenaTeIbHbl 3ByKOBbIE 3(PPEeKThI
B XO0JI€ IEMOHCTpPALIMH Npe3eHTaul. HaumydyimummMu sSBistoTCS KOHTPACTHBIE 11BeTa (JOHA U TeKCTa
(Genbrit poH — YEPHBIA TEKCT,; TEMHO-CUHHH ()OH — CBETIO-KENTHIM TEKCT W T. A.). Jlydiie He
CMELIMBaTh Pa3Hble TUMBI MIPU(TOB B OJHOW mHpe3eHTauuu. PekoMeHyeTcss He 310ynoTpedsaTh
MPONUCHBIMU OYKBaMH (OHHM YHTAIOTCS XYXKe).

HekoHTpacTHbIe ciaifibl OyIyT CMOTPETHCS TYCKIBIMU U HEBBIPA3UTEIBHBIMU, OCOOEHHO B
CBETJIBIX ayauTopusx. Jlis dydiield OpUEHTAlMu B MPE3CHTAIMH MO0 XOIY BBICTYIUICHHS JIydIlle
MPOHYMepOoBaTh ciakael. JKermarenpHO, yTOOBI Ha claifax OCTaBaJIUCh IOJsSI, HE MEeHee 1 cM ¢
KXol cropoHbl. BcemomorartenbHas wuH@opMmaius (YOpaBisiollie KHOMKH) HE  JIOJKHBI
npeobOnagaTh HaA OCHOBHOW wuHMOpMmamuend (TeKcToMm, wWUIocTpanusmMu). Mcmoms3oBath



BCTpoeHHBIE A(P(EKTH aHUMAllMM MOXKHO TOJBKO, KOrja 0e3 3TOro He OOOMTHCH (Hampumep,
IIOCICAOBATCIBbHOC IIOABJIICHUEC JJICMCHTOB ,Z[I/IarpaMMI:I). I[JISI AKIICHTHUPOBAHWA BHHMAHHA Ha
KaKOH-TO KOHKPETHOM MH(pOpMALINH Cllaiila MOXKHO BOCIOIB30BAThCS JIa3ePHON YKa3KOH.

Jlnarpammbl FOTOBSITCS C UCIIOJIB30BAaHUEM MacTepa AMarpaMmM TabIM4YHOro mnporeccopa MS
Excel. Jlns BBOJA YHMCIOBBIX JAHHBIX MCIIOJIB3YETCS YHCIOBOH (hopMmar C pasfenuTesieM TPyl
paspsanoB. Eciau pgaHHple (MOANMUCH JAaHHBIX) SBISIIOTCA JAPOOHBIMH YHCIAMH, TO YHCIO
0TOOpaXkaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO Ui BCEH TPYHIBI ATHX JAHHBIX
(Bcero psiia moanuceit AaHHbIX). [laHHBIE U MOAMKMCH HE JOJDKHBI HAKIAAbIBAThCS JIPYT Ha Apyra u
CIMBaThbes ¢ rpaduueckuMu srmeMeHTamMu auarpammbl. CTpYKTYpHBIE AHAarpaMMbl FOTOBSTCS MPU
MOMOIIY CTaHJIAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu dopmatupoBanuu ciaiina
€CTb HEOOXOJUMOCTh MPOMOPIHOHATBHO YMEHBIIUTH pa3Mep AuarpaMMmbl, TO pa3Mep MpudTOB
PEKBHU3UTOB JOKEH OBITh YBEIMUYEH C TAKUM PAcueTOM, YTOOBI peallbHOe 0TOOpakeHHnEe 0ObEKTOB
JMarpaMMbl COOTBETCTBOBAJIO 3HAYCHMSM, YKa3aHHBIM B TaOnuie. B Tabiumax He IOMKHO OBITh
6osee 4 cTpok U 4 cTONOIOB — B MIPOTUBHOM Clydae JaHHBIC B TA0IHIIE OYACT TPOCTO HEBO3MOXKHO
YBHUJIETh. SIUeliky ¢ Ha3BaHUSIMH CTPOK M CTOJIOLIOB M HanOoJiee 3HAUMMBbIE TaHHBIE PEKOMEH/TYETCs
BBIJIETISITH [IBETOM.

TabnuuHast HGOpPMAIMS BCTABISCTCA B MaTepUalbl Kak TaOJHMIIAa TEKCTOBOTO Ipolieccopa
MS Word wm Ttabmuaroro mporieccopa MS Excel. Ilpu BcraBke Ta0Onmmbl Kak 0O0BEKTa U
IPONOPIMOHATILHOM M3MEHEHHH e pa3Mepa peajbHbI OTOOpakaeMblii pasmep mpudra IT0KEeH
ObITh He MeHee 18 pt. Tabuibl U UarpaMMbl Pa3MEIIaloTCs Ha CBETIOM Wik OeoM (oHe.

Ecnu Bel nipeanounTaere BOCIOJIB30BATHCS MTOMOIIBIO OrepaTopa (4To TOXKE BO3MOXKHO), a
HE JIUCTATh CIIalJIbl CAMOCTOSITENIFHO, OYEHB MOJIE3HO MPEAYCMOTPETh CChIJIKU Ha CIAlIbl B TEKCTE
noknana («Craeayromuii crnaij, moxamynucTa... »).

ITocae IMOATOTOBKHU MPE3CHTALIUN H€06XOI[I/IMa PeNETULUA BBICTYIIJIICHHA.

3aKTIOYMTENBHBIN Claia mpe3eHTaluu, coaepkamuid TekeT «Crmacubo 3a BHUMaHUE» WITH
«KoHneny, Bpsa nu mpuemseM i IOpe3eHTAlMM, COMPOBOXAAIOIIEH ITyOJINYHOE BBICTYIUIEHHE,
MIOCKOJIbKY 3aBeplICHHE IT0Ka3a CIai1oB enl€ He ABIsSeTCs 3aBeplieHreM BeicTymieHus. Kpome Toro,
TaKHe CIIalJIbl, TaK ke Kak U ciai] «Bompocsl?», AyOnupyoT ycTHoe coodmienne. OnTuMaabHbIM
BAPUAHTOM IMIPEJICTABIIAETCS MOBTOPEHHUE MEPBOIO Claiila B KOHLE MPE3EHTALUU, TTOCKOJIBKY 3TO
Ta€T BOZMOXKHOCTH €IlI€ pa3 HAIOMHUTH CIIYIIATEsIM TeMY BBICTYIIJICHHS U UMS IOKIAAUUKa U TH00
MepeTy K BOompocam, TUO0 3aBEPIIUTH BHICTYIUICHHE.

Jns mokasza aiin mpe3eHTaluu HEeoOXOAMMO COXpaHUTh B ¢opMmate «JlemoHcTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — Jlemoncrpauus PowerPoint). B stom
cllydae Mpe3eHTaIMsl aBTOMaTHUECKH OTKPBIBACTCS B PEKMME MOTHOAKPAHHOTO 1okasa (slideshow) u
CIIymIaTear W30aBJIeHbI Kak OT BHJa pabodero okHa mporpammbl PowerPoint, Tak u OT moTepnh
BPEMCHH B HavaJle TI0Ka3a MPe3eHTAIINN.

ITociae moaroToBKu MMPE3CHTAIHU ITOJIC3HO MPOKOHTPOJIUPOBATH cebs BOIIpOCaMu:

1) ynanoce i TOCTHYb KOHEUHOM LeIH Mpe3eHTAHH (UTO YAaJ0Ch ONPEAEIUTh, OObSICHUTB,
MPEAJIOKUTH WIH MPOJAEMOHCTPUPOBATH C IOMOLIBIO HEE?);

2) K KaKUM 0COOCHHOCTSIM 00BbEKTa MMpE3CHTAalUH YIaJI0Ch MIPUBJICYb BHUMAHHC ayI[I/ITOpI/II/I?



3) He OTBJIEKAET JIM CO3/IaHHask MPE3EHTALNS OT YCTHOTO BBICTYIUICHUS?

CocraBienue pe3romMe

Pestome wurpaer OrpoMHyH pojb. XOpOIIO COCTAaBICHHOE pPE3IOME JIOJDKHO JIaBaTh IIOJIHOE
npencraBieHue o Bamem o0Opa3oBaHWU, TPYAOBOM OIBITE W Ka4eCTBaX, YTOOBI MOTCHIIUAIbHBINA
pabotomarens (employer) mor cynuth o Barreii kBanudukarmu. OT 4€TKOCTH 1 HHPOPMATUBHOCTH
pe3roMe BO MHOT'OM 3aBHCAT Baiiu 1maHchl ObITh IPUHATHIM Ha paboty mwim yu€Oy. Yacto BMecTo
cioBa “‘resume” (pesrome) ucnosb3yoT abopesuarypy CV (CurriculumVitae), uro B mepeBojae ¢
JIATBIHA 03HAYACT «XO/ )KU3HI.

Pe3tome 00BIYHO COCTOUT U3 CIIEAYIOLIUX OCHOBHBIX YaCTEMH:

1. Jluunas nadopmanus / Personal information
Hanummure nonHocThio cBOE UM U GaMIIINIO, YKaKUTE ajapec, TenedoH (¢ KOAOM CTpaHbl U
ropojia), JIEKTPOHHYIO MOYTY.
3anmomuute: B Poccun ums mumryT B popmare pamunus + ums + omuecmao (eciu umeemcsi), a B
AHTJIOTOBOPSIIMX CTpaHaX — CHavaja MMs, IOTOM TEPBYI0 OYKBY OT4YecTBa (€ciaum UMeEeTcs) U
bamunmrio.

2. Iean / Objective
3,[[6CB CJICAYCT YyKa3aTb HC TOJIbKO JKCJIACMYKO HOJIKHOCTH, HO U OOBSICHUTH B OOTHOM-IIBYX
MMPpEAJIOKCHUAX, TIOUYCMY BreI — Hanbonee noaxogdamas Kanauaarypa.

3. O6pa3zoBanue / Education
Hanummure, kakoe (kakue) yueOHoe 3aBe/ieHIe Bbl OKOHUMITH, TPU ATOM COKpaIllaTh €ro Ha3BaHUE
He puHATO. Takke ykaxute GakynbTeT / HHCTUTYT, CIIEIHATIbHOCTh, MECSI] ¥ TOJl OKOHYAHUS U
cpenHuii Oasut arTecrara.

4. OnbiTpadorsr / Work Experience moimm Employment
B »TOM myHKTEe TpHHATO YKa3biBaThb He Oosiee TpEX mMocneaHuX MecT paboTel. HasBanue
OpraHM3allfy, CBOIO JOJHKHOCTh M TOJpa3jelieHHe, B KOTOpoM Bbl paboranu, Hy)KHO THCATh
MOJTHOCTHIO. Takke yKa)kuTe CBOM OCHOBHBIE JIOJDKHOCTHBIE O0S3aHHOCTH.

5. CnennanabHble HaBbIkH / Special skills

B nanHOM pasnene HeoOX0AMMO YKa3aTh:

v YPOBEHb KOMITBIOTEPHOM IPaMOTHOCTH;

v 3HAHHE MHOCTPAHHBIX S3BIKOB U MX YPOBEHB;

v OITBIT BOMHCKOM CITyOBI (€CJIH €CTh) M IMEET JIM OH OTHOIICHHE K MPEeIoIaraeMoi
pabore;

v HAJTMYUE BOJUTEIBCKUX MPAB M OIbITA BOXKICHUS.

6. Pexomennamuu / References



Kak mpaBwmiio, cienyer mpeaocTaBUTh MMUHUMYM JB€ pekoMeHIanuu. OHU AOJKHBI OBITH OT
HAa4yaJIbHUKOB, a He OT Kojuler. HyXHO yka3aTb KOHKDPETHBIX JIIOACH, KOTOpble MOryr Bac
PEKOMEHI0BaTh, MOJHOCTHIO HAMKMCAaB MX MM, JOJDKHOCTb, MECTO pabOThl W KOHTAKTHYIO
nH(pOpMALIHUIO.

O0pasen cocTaBjeHHs pe3loMe

Ha oonorcnocmo MAPKEMUHS06020 HAYATIbHUKA

IRINA D. SMIRNOVA

37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000

Tel. (mobile): + 7 000-000-0000

E-mail: unknown@com.ru

OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team player
capable of individual initiative with contribute to the efficiency and profitability of the company.

EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs, Finance
Academy (Moscow).

WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:

V' register clients’ orders on the data base;

v analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.

September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.

SPECIAL SKILLS:


mailto:unknown@com.ru

Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at the
International level.

Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as necessary
to provide the best performance.

REFERENCES: Availableuponrequest.

Hanucanue CONMPOBOAUTECJIBHOI0 MUCbMA

Bam HCO6XOI[I/IMO HalyucaTb MMUCbMO O IIPUEMC Ha pa60Ty Ha aHTJIUMCKOM s3bIke? Takoe MmuchbMoO
Ha3bIBACTCA COIMPOBOAUTCIIbHBIM ITMNCbMOM PEC3HOME. COHpOBOI{I/ITeJ'ILHOC IIAUCBbMO U PE3IOME — OTO TC
ABa HNOKYMCHTA, KOTOPBIC BbI HOJIKHBI IIEPECIIAaTh B OTACI KaApOB KOMIIAHHUH, €CIU XOTUTC
YCTPOUTHCA HA pa60Ty B HCC.

Pestome — 310 Bara nenoast Ouorpadusi, KOTopasi OMMCHIBAET BCE BEXH BAIIETO KU3HEHHOTO MYTH,
KOTOpblE TaK WIM HHA4Ye CBA3aHbl C BalllUM JEJIOBBIM ONBITOM: OOpa3oBaHUE, TPYyIOBas
JesITeNIbHOCTh, HABBIKH, NOCTIKEHUA... Ho 0 coctaBienun >3pQpeKTUBHOTO pe3roMe Bbl Y3HAIH U3
KOHTpOJIbHOU Ne 1, a ceifuac — 0 COpOBOAMTENHLHOM IMUCHME (TTMChME O TIpUeMe Ha padoTy).

ConpoBoauTeNbHOE MUCHMO HA AHTJIMMCKOM S3BIKE JIOJDKHO MPOCTUMYIHUPOBATH MOTEHIIMATILHOTO
paboToaTens NpUrIacuTh Bac Ha coOeceloBaHUE, HA KOTOPOM OyJIeT periaTbes BOMPOC O MpHeMe
Bac Ha paboty. Hajmo moMHHTB, UTO Ha XOPOIIyIO paboTy BCera MpeTeHIyeT MHOXKECTBO Jtonen. U
y)Xe Ha 3Tame orOopa pe3toMe OyaeTr oTcesHa OoJbIlnas 4acTh MPETEeHJAEHTOB. D(PPEeKTHBHO
HaIlMCaHHOE CONPOBOAUTENBHOE NMHUCHMO YaCTO CTAHOBHUTCSI IPOIYCKOM Ha coOeceloBaHUE, JaxKe
€CJIM Ballle 00pa30BaHueE U OMBIT YCTYNAOT APYTUM.

COHpOBOZ[I/ITeJ'H)HOC IMMCHMO Ha aQHTJIUICKOM SI3BIKE JOJIDXKHO ITOKa3aTh Balllkd THYHOCTHBIC Ka4yCCTBA,
KOTOPBIC HCBO3MOXHO ITOHATH M3 PE3IOME: XaPaKTEP, ) KUZHCHHBIC [ICHHOCTU, MOTUBAIIUIO, MHOT'OC
ApYyroc, naxe rpaMOTHOCTL U BCKIIMBOCTD. OnbITHEIH KaApOBUK YMECT YUTAThb MCKAY CTPOK
COMMPOBOAUTCIILHOT'O ITMUChbMaA.

B compoBoauTensHoM nuckMe (MMChbMe 0 IpUeMe Ha paboTy) Ha aHTJIMHCKOM S3bIKE BbI 3asBIIsETE
cBOEMY OyaymieMy paboTOJaTEN0, YTO BhI XOTEIH OBl y HEro paboTaTh, YTO BBl 00JIa/1aeTe BCEMHU
HEOOXOMUMBIMH Ka4eCTBAMU M 4YTO BBl MPHIOKHUTE MAaKCUMYM YCWIHHA, YTOOBI CAenaTh
npeajaraeMyro paboTy Ha BeICIIeM ypoBHE. Ha camMom nese, 3To Bailie 3asBI€HUE OYSHb BKHO JIJIS
pabortonarens. 1 uem oHo OyneT UCKpeHHEE, YeM AIMOILIMOHAIbHEE, TeM OOJbIIE MIAaHCOB, YTO OHO
MIPHUBJICYET BHUMAHKUE U BaC MPUMYT Ha padoTy.

OCHOBHBIC THUIIBI CONMPOBOAUTCIILHBIX IMTHCEM K PE3FOMC Ha AHTJIMMCKOM SI3BIKE



MosxHO BBIACIIMTE TPHU OCHOBHBIX THUIIA ITMCEM O ITPUEME Ha pa60Ty Ha aHTJIMMCKOM SI3BIKE:

l ITnceMmo-3asBKa. COHpOBOI[I/ITeJ'IBHOC IMUCbMO K PE3FOMEC BBICEIJIACTCA B OTBET HA PEKIIAMHOC
00BABJICHHE O BAKAHCUHU B cpeacrBax MacCoOBOM I/IH(l)OpMaI_II/II/I.

O ITucemo "mo cosery". ComnpoBOAUTENBHOE MUCBMO M PE3IOME BBICHIIAIOTCS IO COBETY
JPYyroro 4ejaoBeKa, KOTOPbIM 3HAaeT, YTO B OPraHU3allui €CTh BAaKAHCHSL.

0 [Tucemo-pasBenka. [IpeTeHaeHT BBICHUIAET MUCBMO O MpUEME Ha paboTy U pe3loMe B
OpraHu3aIKio, B KOTOPOM OH XOTesd Obl paboTaTh, B HAAEKIE, YTO TaM HaWIETCs BakaHCHs, "Ha

yaauy".

CrtpyKTypa cOnpOBOIUTENBHOIO MUChMA K PE3IOME WJIM IIHCbMa

0 IpreMe Ha padoTy Ha aHTJIMHCKOM

1. Bama koHTakTHas uHGOpMAIUs

0 Nwms u pamunus

0 Anpec: ropoJ;, 0071acTh, IIOYTOBBINA HHIEKC
0 Howmep tenedona

U Anpec 3JIEKTPOHHOMN MOYTHI

2. Jlara

[Mumercs B popmare — September 15, 2012 nim B popmate — 05 October, 2012

3. KonTaktHas uHpopmarus paboroaarens (eciau OHA €CTh)
Nwms u pamunus
Ha3Banne koMnanuu

Anipec: TopoJi, ITaT, MOYTOBBIA MHEKC

4. Tema

DTOT JIEMEHT CTPYKTYPhI COMMPOBOAUTEIHHOTO MMChbMa MHOT/A OMYCKAeTCA.



OH MOJCKa3bIBACT YUTATEIIO IMUChMa TO, O 4eM OynmeT uatu pedyb B nucbMe: RE: (BmmchiBaeTcs
BaKaHTHas JOJDKHOCTH).

Hanpuwmep:

RE: Office Manager

NI

RE: Administrative Assistant (#12345).

[Mudpsr B ckoOouYKax YKa3bIBAlOT Ha HOMEp OOBSIBIEHHS O BAaKaHCHUH B CPEACTBAX MacCOBOM
uHpopMaLuu.

5. OGparieHue
Ecau BEI 3HaeTe UM MCHCKEpa 110 Haf[My, TO BalIC o6pameHHe JOJIXDKHO 6LITB IPpUMCPHO TaAKHUM:
"Dear Mr. Johnson,"

VY6enurecs, 4TO BBl 3HAETE I10J1 ¥ 3BaHUE MeHekepa (Mr. — rociogus, Ms. — rocnioxa, Dr. — 1okTop
U T.J.)

Ecnu BBl He 3HaeTe UMsl MEHEDKEPA, TO JIOIMYCTHUMBI CIEAYIOIINEe O0paIleHus:
>

“Dear Hiring Manager,” — yBa)kaeMblil MEHeIXKep 10 HaiiMy,

“Dear Recruiting Team,” — qoporasi peKpyTHHI-KOMaH/1a WK

“Dear (BcTaBisieTe uMsi kKoMmnanuu) Team”, — noporas KoMaHza (Takoi-TO KOMIIaHHUH).

B kpaiinem citydae, B Ka4eCTBE IPUBETCTBUS HANMILNTE CTAHJAPTH asy:
3
“To whom it may concern” —ToMy, KOro 3T0O MO>KET KacaThCsl.

Ho, crapaiitech nsberath 3T0H (paspl, T.K. 00e3IMUYEHHOE OOpAalllEHUE BBI3BIBAET Y YEIOBEKa
HETaTUBHBIC OMOIIHUH.

6. HepBBIfI 8.633.1_[ Balmero CONpOBOAUTCIILHOTO IMUCbMaA Ha AHTJIMHCKOM

B mepBoM ab3arie cOmpoBOAUTENHHOTO MUCHEMa BBl JOJKHBI YIOMSIHYTh JIOJDKHOCTD, HA KOTOPYIO
Bbl TPETEHJYETe, a TaKKe COCIaThCid Ha HCTOYHHMK, U3 KOTOPOrO Bbl y3HaJd O BAaKaHCHUU.
HcrournkoM MOXeT OBITh CPEJACTBO MAcCOBOW WH(OpMaIuu, JTuOO0 YeOBEK, KOTOPHIH 3HAET O
BaKaHCHH.



JIn6o, ecrmu 3TO KacaeTcsi CONMPOBOAUTEIBHOIO MUChMA-Pa3BEIKH, YIOMSIHYTh O BamleM OOJIBIIOM
KeJaHUM padoTaTh MMEHHO B 3ToW opraHuzamuu. CTYAEHTY, TOJBKO YTO 3aKOHYMBILEMY HIIU
3aKaHYMBAIOIIEMY O0OydeHHue, AOMYCTHMO YIOMSHYTh 00 »3ToM (akre B miepBoM abzare
COIMPOBOAUTCIILHOTO IMTUCbMaA Ha aHTIINHCKOM SI3BIKC.

[TepBsiii a03a1] HE JOKEH MPEBBINIATH OJJHOTO-/IBYX KOPOTKUX MPEIOKCHUN.

Huxe npeacraBienbl HEKOTOpPbIE pacpOCTpaHEeHHbIE Ppa3bl B IEPBOM ab3alle COMPOBOIUTEIBHOTO
MMChMa Ha aHTJIMHACKOM SI3bIKE:

0 | am writing to you in replay to your advertising in ...

0 S nuiry B OTBET HA Bally peKiamy B ...(B ... CPEICTBE MacCOBOM HH(POPMAITUH).

0 | have just completed my final year at the University of ...

J 51 TONBKO YTO 3aKOHYUI ...(...) YHUBEPCUTET.

0 My name is Alex and | am a final year student at the ...

[ MeHst 30ByT AJIEKC U Sl CTYJICHT MOCICIHEr0 Kypca... (... HHCTUTYTA)

0 My name is Alex and | am writing in response to your advertisement.

0 Mens 30BYT Arekc 1 g IMUIry B OTBET HA Ballc 00BSIBIIEHHE.

0 | was most interested to read your advertisement for ...

L 51 Ol OYeHb 3aMHTEpPECOBaH, KOTJa MPOYMTAN Bally pekiamy B ...(B TAKOM-TO CPEJICTBE

MaccoBOW HHpOPMALIUN).

0 With reference to your vacancy for a ...

O B cBsi3u ¢ Bamieii BakaHcueH s ...(... CIICUAIIICTA).

0 Please accept this letter as application for the ... position currently advertised in the ...

0 HomanyﬁCTa, IMPUMHUTE 5TO MUCbMO KaK 3a4BJICHHUC HA 3aMCILICHNC BaKaHTHOU JOJDKHOCTH ...,

KOTOpas ObU1a 00BsIBIIEHA B ...(B ... CPEACTBE MaccoBOM MHpOpMAIIUN).

0 | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company.
U 51 6bu1 B3BOJTHOBAH, Koraa Mou apyr, Jlxek Paiibep, pacckasan MHE, 4TO €CTh OTKpPbHITas

BaKaHCHA IJIsL ( CHCI_[I/IaJ'II/ICTa) B Balllel KOMITaHHU.

7. Btopoii ab3a1; conmpoBOAUTENHHOTO MHUChMa Ha AaHTITUHCKOM



Onumure Ballld HaBBIKHM, TATAHTHI UM JTOCTHXKEHUS, HO HE NepeycepACTByiiTe. BriGepure Toabko
TyYIIAE TPH.

HOI[‘lepKHI/ITe COOTBETCTBHEC BallluX HpO(l)CCCI/IOHaJ'IBHBIX HAaBBIKOB Tpe6OBaHI/I${M npennaraeMoﬁ
BaKaHCHUH. HCO6XOIII/IMO O00BIACHUTH IMO4YEMY BbI — JIyT-IHlI/Iﬁ KaHauaaT Ha 3Ty JOJIKHOCTD.

0 I'd like to give you a brief overview of my skills and experience.

U 51 xoren ObI 1aTh BaM KpaTKuii 0030p MOUX HABBIKOB U OIBITA.

O I am hardworking, analytical and like taking initiative.

J A TpynomoOuB, MHUIIMATHBEH U 00J1a1a10 aHATUTHYHBIM YMOM.

0 | believe that my skill-set matches perfectly with your requirements.

0 pl CHUTaro, 4To MOH Ha6op HAaBBIKOB NJCAJIBHO COUYCTACTCA C BalllUMU Tpe6OBaHI/I}IMI/I.

0 I think that my economic activities and a solid track record may be of interest to you.

H S nymaro, 4TO MOSI SKOHOMUYECKAs AEATEIBHOCTh U COJMUAHBIN MOCTYKHOW CIIMCOK MOTYT

MMpEACTABJIATE UHTCPECC AJId BacC.

0 I'm confident that 1 am the employee you are seeking because | have all of the qualifications
outlined in your job posting. S yBepeH, uTo s COTPYAHUK, KOTOPOro BbI uiiiere, MmoTOMY 4TO Y MCHSI
Ta KBanu(uKanms, KoTopast 03ByueHa B Bamem o0bsiBICHNN.

0 The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. Dta BakaHCHsI TPEACTABIACT HEOOBIYAMHBIN HHTEPEC T MEHS, TaK KaK OHA OTHOCHTCS K
o0racTy, B KOTOPOH 5 CHEHATU3UPYIOCh.

0 | have exceptional verbal and written communication skills.

l A O6J'I8.I[aIO HUCKIIIOYUTCIIbHBIMU YCTHBIMU U TMICbMCHHBIMU KOMMYHUKATUBHBIMU HABbIKAMU.
0 | have driver's license and can drive rather well.

L 51 uMero BOAUTENBCKHE NTPAaBa U MOTY HEIJIOXO BOJIUTh.

0 | know that my... (such and such qualities) would allow me to make a significant

contribution to the (Company Name) team.

O S 3Hat0, 4YTO MOM... (TaKMe-TO KayecTBa) MO3BOJISIT MHE BHECTU CYIIECTBEHHBIM BKIAJ B
KOMaHAy (TaKoW-TO KOMITaHUN) .

0 | believe I possess the right combination of...(such and such qualities)and...(such and such
qualities).
O VYBepeH, uro s 0072730 OTIMYHOW KOMOWHAIUEH... (TaKkoro-To KayecTBa) U (TaKOTro-TO

KadecTBa).



8. 3aKII0UNTEIBLHBIN 36331_[ COIIPpOBOAUTEIILHOT'O ITMCbMA Ha AHTJIMHACKOM SI3BIKE

YHoMSHHTE CBOE pe3oMe, JIalTe MM IOBOJA IpoyuTaTh ero. I[lompocuTe BBI3BaTh Bac Ha
cobeceoBanue.

0 Please take the time to review my resume.
[ [Moxxanyiicra, HAMIUTE BPeMs, YTOOBI PACCMOTPETh MOE PE3IOME.
0 | would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company.

0 51 Ob1 ¢ ynoBoibcTBHEM MmooOmiancs ¢ Bamu, 4TOOBI MOHSATH, IIE MOM HaBBIKK OyayT
HauboJllee MOJIE3HEI IS Balled KOMIIAHHH.

0 As you can see from my resume, my experience and qualifications match this position's
requirements.

l Kakx BBI MOxkeTe BHACTL M3 MOCTO PC3HOMC, MOM OMBIT U KBa.]'II/I(bI/IKaI_II/ISI COOTBCTCTBYIOT
Tpe60BaHI/I5{M 9TOH BaKaHCHH.

0 The attached resume details my extensive experience and training.
O B npunaraemom pe3roMe o poOHOCTH MOETO OOIIMPHOTO OTBITA U TIOATOTOBKH.
0 At a personal meeting | would like to discuss with you how I will contribute to the continued

growth of your company.

0 [Ipn nuuyHOM BCTpede s xoTen OBl OOCYAWTH C BaMHU, KaK S MOTY CIIOCOOCTBOBATH
JanpHelemMy pocty Bameit komnanuu.

0 | can supply references from...if required.
[ Ecnu motpebyercs, s MOTY MPE0CTaBUTh PEKOMEHIAINH U3 ...(... OPraHU3AIINH ).
0 If you agree that my qualifications perfectly match your requirements, please call me at (111)

111-1111 to arrange an interview.

O Ecnu BBI cornmacHsl, YTO MOSI KBaM(UKAIUS BIIOJIHE COOTBETCTBYIOT BamuMm TpeboBaHusM,
noskanyicra, mo3BoHuTe MHe 1o tenedony (111) 111-1111, 94To6s1 AOTOBOPUTHCSI 00 UHTEPBBIO.

9. biiaronapHocTh

ITocne 3aKIIOUYNTEIBFHOTO 8.63211_[2[ HO6JlaTOI[apI/ITC MCHCKCPa 110 HaI>'IMy:

0 Thank you for your attention.



0 Cnacu0o3aBHNMaHHE.

0 Thank you for your time.

l Cnacu6o3aBarmeBpemsi.
0 | would be very grateful if you would consider my application
0 51 Obu1 OBI OUEHB ONarogapeH, eciu Bel paccMOTpUTE MOE 3asiBIICHHE.

0 Thank you for your help.

O Cnacu6o3aBarnymnomMonis.

0 Thank you for your early attention to this request.

0 3apanee Omaromapro 3a ObICTPBIN OTBET HA MOIO MPOCHOY.

0 Thank you for your time, and I look forward to speaking with you.

J Crnacu60 3a moTpayeHHOE BpeMs, U 51 C HETEPIIEHHEM KAy pa3roBopa ¢ Bamu.

10. 3axmounTenbHas BeXIuBas Pppasza

[Tocrne 3T0# (pa3sl CTAaBUTCS 3amsTasl.

0 Sincerely yours, HckpenHesari,

0 Yours faithfully, CyBaxxenuem,

0 Very truly yours, Vckpennegari,
0 Respectfully yours, CyBaxxenuem,
O Sincerely, C yBaxxeHuem,

11. Ilognucs.

3nech nuIIeTcs Baiie UMs U (haMusus.

IIpumeyanue

B IMpuUMCYaHNN OOBIUHO BITMCHIBACTCS CCHUIKA Ha npujiaracMoc K COIIPOBOAUTCIBHOMY IHUCHBMY
pe3roMEe Y/WIIH PCKOMCHAATCIIbHBIC ITUCbMa:

0 Enclosure: Resumellpunoxeno: Pesrome



0 Enc: Resumellpun: Pe3tome

0 Enclosures: Resume three reference letters and proof of licensure. Ilpunoxenwue: pesrome,
TPU pEKOMEHAATCIIBHBIX ITMChMa U IMOATBEPKAArOIIass JTUICH3HU.

Examples of application letters

.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, | am
enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence

0 | provide exceptional contributions to customer service for all customers



With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. I also have experience in learning and excelling at new technologies as
needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,

Signature (for hard copy letter)

John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?



I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz, Carmen,
Bohol. 1 am a freshmen college student taking up Bachelor of Elementary Education at Bohol Island
State University-Bilar. | can assure that |1 am diligent and flexible person and desirous to work in
every endeavor. | can guarantee that | would be an asset to your firm if given the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation. Hope
this application values your interest. | would be gladly accepting the offered challenge with proper
care.

With much gratitude, 1 wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

MeToauuecKkue PECKOMEHIAIMH 110 IIEPEBOAY TEKCTOB

HpI/I NEPEBOAC TCKCTOB IIOMHUTE O CICAYIOIEM!

1. Tekcrt, npeaHa3HaYEHHBIN U1 IEPEBOAA, HEOOXOAUMO PACCMATPUBATh KAK €IMHOE CMBICIIOBOE
1enoe.

2. Haumnate mepeBon Hamo ¢ Ha3BaHHWs TekcTa. OIHAKO, €CM TepeBOJ 3arjlaBHsl BHI3BIBAET
3aTPyAHEHUs, €ro MOXKHO OCYLIECTBUTH IOCJIE IIEPEBOJA BCEIO TEKCTA.

3. Ilpexne 4eM MepeBOAWTH TEKCT, BHUMATEIFHO MPOYTUTE €ro, CTapasch MOHATH €ro ooIee
coliep)kaHue U HampaBieHHOCTh. OOpainaiiTe BHUMaHuUE Ha MHTEpPHAllMOHAIbHBIE CJIOBA,
peaynu, 1aThl U T.A.

4. IlpounTaiiTe Bechb TEKCT, MPUCTyNaiiTe K TMepeBONy OTIENbHBIX MpenioxkeHuid. [loHATH
MIPEIOKEHUE — 3HAUYUT BBIICHUTH HE TOJIBKO 3HAUEHHUE KaXJOI'0 CJI0BAa, HO U YCTAaHOBMTH, B
KAaKOW CBSI3M HAXOATCS JIPYr ¢ ApyroM cioBa. He cienyer BeIKCHIBATH CIOBA Cpa3y U3 BCETO
TEKCTa, TaK KaK OJJHO U TO K€ CJIOBO YaCTO UMEET HECKOJbKO 3HAUE€HUH, KOTOPbIE HE MOIXOAST
IUIsL JAHHOTO TEKCTa.

5. IlepBoHavanbHBIN MEPEBOJ MOXKET OBITH JIOCIOBHBIM, OOJErdarolluM MOHUMaHHE OCHOBHOIO
CMbICJa TeKCTa. 3aTeM CJIeAyeT MPUCTYIUTh K €ro CTUIMCTUYECKOM, TuTepaTypHOi 00paboTke,
JUISL 4ero Hajlo MoAOUpaTh CIOBA M CIIOBOCOYETAHHUsS, HauOoJee YeTKO Mepelarolie CMBICT
nepeBoauMoro Tekcra. IlepeBon nomkeH OBITH TOYHBIM, @ HE OYKBaJbHBIM, JOCIOBHBIM.



TouyHOCTE mEpeBOIa — 3TO KPaTKOCTh, BBIPA3UTENBHOCTD, JIOTHUECKAs ITOCIEA0OBATEIbHOCTD,
YETKOCTb U3JIOKEHUS TEKCTa OPUTMHAJIA U COOTBETCTBUE €r0 HOPMaM PYCCKOTr0 JINTEPAaTypHOT O
A3bIKa. byKBaNbHBINM IEPEBOJ CBOJUTCS K MEXaHUYECKOM IIOJICTAHOBKE PYCCKOTO CJI0Ba BMECTO
AHIJIMKACKOTO 0€3 y4eTa ero CBSI3U B MPEIUIOKEHUHU, YTO OOBIYHO MPHUBOJUT K OECCMBICIUIE U
HCKQKEHUIO CMBICTIA IIEPEBOJAUMOIO TEKCTA.

[Ipu nepeBojie gomyckaeTcs:

d) H3MEHEHHE MOPsIKA CIOB B MPEAIOKCHUN

b) mepeHoC OTACIBLHOIO CIIOBA U3 OJHOTO MPEIOKEHUS B IPYToe,

C) oObeaMHEHHE ABYX WK OOJiee MPEIOKESHUH B OTHO HITH HA00OPOT

d) moOaBieHHE OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX T10 CMBICITY CJIOB U, HA000POT,
OIYyIIEHUE OTJCIbHBIX CJIOB OPUTHHAIBHOIO TEKCTA HA PYCCKOM SI3bIKE,

€) 3aMeHa OJIHOW YaCTH Pe4u JAPYrou

ITpu nepeBoie MONB3YyHTECH CIIOBAPEM.
YroObl paboTa co cioBapeM He OTHUMaJla MHOTO BPEMEHH, CIIeIyeT:

v XOpOIIO 3HaTh ajl(aBUT , TAK KaK CJIOBAa PACIONIOXEHbI B al(paBUTHOM IMOPSAIKE HE
TOJIBKO T10 NepBO OyKBE, HO U [0 BCEM IMOCIIEAYIOIINM;

v IIOMHUTb, YTO CJIOBA JJaHbl B UX MCXOAHOU (hopme, T.e. IrIaroisl — B UHOUHUTHUBE,
CYLIECTBUTENbHbIE — B OOILIEM IMaJeXe, €IMHCTBEHHOM 4YHCIIE, IpWIaraTelbHOE — B
HOJIOKUTENbHOM cTeneHu. Ilocae kakaoro ciioBa B €I0Bape UCHOJIb3YETCS COKpAIEHHE,
0003HavaroIee NPUHAUIEKHOCTb CJI0BA K ONPEICIIEHHON YacTH PEUn.

adjective a. MPUJIaraTelibHOe
adverb adv. Hapeuue

conjunction Cj. COI03

noun n CYIIECTBHUTEIILHOE
numeral num YHUCIUTENIFHOE

plural pl MHOKECTBEHHOE YHCIIO
preposition prep npeIor

pronoun pron MECTOUMEHHUE

verb Y TJIaroJ1

Caenyer noMHUTH!!!

Henp3s 3moymorpebisath ON-line mepeBoguukamu, a €CiIM HCIOJb3yeTe WX, TO HE00XOIuMa
cepbe3Has peJaKTypa rnepeBeleHHoro Tekcral!!

Tak, nanpumep, GoogleTranslate (http://translate.google.com/) — 310 cucTemMa CTaTUCTHYECKOTO
MAalIMHHOI'O IMEPEBOJAA, YTO O3HAYACT, YTO GT-cucrema He AHAIIM3UPYET CHHTAKCHUC TCEKCTa Ha

OCHOBC KaKHUX-TO CTPYKTYPHBIX IIpaBUJIL. Ona BbIOACT HanOoee BepOHTHHﬁ NEepeBOJ MPCIAIOKCHUA
nJIH CJIOBa, OCHOBaHHBIM Ha CTaTUCTUKE HAKOIICHHBIX YEIOBEYSCKUX NEepCBOJAOB. B ocHOoBe ananm3za
IIpHU 3TOM YacCTO JICKAT KOPOTKUC HCIIOYKU BCCIrO0 M3 HECKOJILKUX CJIOB. 910 03Ha4acT, 4TO Korga


http://translate.google.com/

CUCTEME HE XBaTaeT NAaHHBIX Ul KOMIUIEKCHOIO CTaTUCTUYECKOIO aHaJIW3a WIA KOIrJa B s3bIKAaX
OpHUTMHAJIa ¥ TIEPEBO/Ia CYIIECTBEHHO pa3iMyaeTcs MopsaoK cioB, To GT BeigaeT TapabapiiuHy win
IIPOCTO IEPEHOCUT B IIEPEBOJL TE€ CII0OBA OPUTHHANA, JJI1 KOTOPBIX y HEE HET NEPEBOA.

MeToanyecKue peKOMEHIAIMH 110 HAMUCAHUIO COYMHeHus(essay)

Tun 3aganus:

[TucbMeHHOE BBICKa3bIBAHUE C AJIEMEHTaMU PACCYXKIACHUSI.

IIpoBepsiembie yMeHUs1:

- BrickazaTth cBO€ MHEHHME U PUBECTH APTryMEHTHI, JOKA3aTeIbCTBA, IPUMEPBI.

- Cnenatb BeIBOJ. IlociienoBaTenbHO U IOTUUECKH MPABUIIBHO CTPOUTDH BBICKA3bIBAHUE.
- crionp30BaTh COOTBETCTBYIOLIME CPEJICTBA JIOTUYECKOM CBA3H.

- CTUJIMCTUYECKH IPAaBUIBHO O()OPMUTH B COOTBETCTBUH C MTOCTABJICHHOW 3a7aueii.
Tpebdyemblii 00bem:

200-250 cros.

JlomycTMoe OTKJIOHEHHUE OT 3aaHHoro oobema coctasisieT 10 %. Eciu B BBINOTHEHHOM 3aIaHUH
MmeHee 180 cioB, TO 3a1aHKe TPOBEPKE HE MOJUISKUT U olleHuBaeTcs B 0 6amos. [Ipu npeBbieHnn
oobema Gonee yem Ha 10 %, T.e. ecnu B 3ajanuu Oosee 275 OB, MPOBEPKE MOJJICKUT TOIBKO Ta
9gacTh paboThl, KOTOpasi COOTBETCTBYET TpeOyeMoMy 00beMY.

IIpu sTOM:

- cokpartiennsie ¢popmel: can’t, didn’t, isn’t, u T.m. cUUTAIOTCS KaK OJHO CJIOBO;

- YUCIIUTENIbHBIE, BBIPAXKEHHbIE Uppamu, T.€. 25, 1002 u T.11., cCYUTAIOTCS KaK OJTHO CJIOBO;

- CIIOKHBIE ClTOBa, Takue kak good-looking, well-bred, twenty-five, cuurarorcst kak 01HO CITOBO.
[TrcbMEHHOE BBICKA3bIBAHUE C SJIEMEHTAMH PACCY)KICHHUS OICHUBACTCS IO MATH KPUTEPHUSIM:

Copepxanne (MakcHMaJbHOE KOJIMYECTBO OamioB — 4 0.).
Opranuzanus Tekcra (MakCUManbHOE KOJIM4YecTBO 0amioB — 4 0.).
Jlexcuka (MakcuMalbHOE KOJIMYECTBO OayioB — 4 6.).

I'pammaruka (MakcuManbHOE KOJIMYECTBO OansioB — 4 0.).

Opdorpadust u nyHkTyanus (MaKCUMaJIbHOE KOJIM4YecTBO 06auioB — 1 6.).

agrownE

1. Copep:xxanue
- Berymuienue - moctaHoBKa MpoOJIEMBI.

- MHeHue aBTOpa ¢ apryMeHTamHu.



- dpyrue Touku 3peHus ¢ 0ObSICHEHUSIMH, TIOUYEMY aBTOpP HE COTJIACEH.

- 3akirroueHue (BBIBOJ).

Beryniienne — mocranoBka mpodsaemst (Introduction)

Bo BcTymuienuu numeTcs 1o, o yem OyneT AanHoe counHeHue. OObIYHO He Ooiee 5 MpeaoKeHUH.
He pexomeHnayercss mepenuchiBaTh IIOCTAHOBKY INpOOJIEMBI, 3asBiIeHHOW B Teme. Ee mydme
nepedpa3rupoBaTh, HCIOJIb3YS Pa3TUYHbIE BBOAHBIE KOHCTPYKIIMH, MOCIOBHUIBL, a(pOPH3MBI,
PUTOPUYECKHE BOIIPOCHI.

MHuenue aBTopa ¢ aprymentamu / JI[pyrue TOYKHu 3peHHsi ¢ 00bsICHEHHEM, MOYEMY aBTOP He
corjiacen (Body)

B counnenun OpIiNioN He 00s3aTEIBHO HCIOJIB30BATh APIYMEHTHI «3a» U IPOTHBY», MOXKHO
OCTAHOBUTBCSI TOJBKO Ha IIOJIOKUTENBbHBIX M OTPHULATEIBHBIX acmnekTax Mpobnembl. Ho mnpu
BBIIBDKEHUHU CBOEH TOYKHU 3pEHUS IPUHATO CPaBHUBATh HEKOTOPBIE PaKypcChl JAHHON IIPOOJIEMBL, a
TaKke He0OXOAMMO YeTKO 0003HAUNTh pa3InyHble chepsl BIUSAHUS JAHHOTO BOTpOca (CoIMaIbHas,
SKOHOMMYECKasi, MopajibHas U T.1.). JKemaTeJbHO apryMeHTUPOBaTh CBOK TOYKY 3pEHHUS,
MOJAKPEIUISIA IPUMEPAMU WIIM CChUIKAMM Ha 4y»KO€ MHEHUE.

3akouenue (BbiBoa) (Conclusion)

B mocnegnem a0zame cienyer 00OOMIMTH BbICKA3aHHOE MHEHHE M CHeNaTh 3aKJIIYeHUE.
3akiroueHre — ATO HEe CBOE MHEHHE, 3aKTI0UEHUE, KaK TPaBUiIo, 000011aeT To, 9To ObUIO HAITUCAHO B
COYMHCHHUU U COOTHOCUTCS C BBCIACHHUCM.

1. Opranuszaunus TeKcTa
- JJornyHOCTH

- Jlenenue Ha abG3aIrsl

- Ucnonp3oBanue CpCACTB JIOTUYECKOH CBSI3U

JlornyHocTh

Tekcr mpencraBisier coO0i CBSI3HOE M JIOTUYHOE Tiesoe. Bee ab3arpl TekcTa B3aUMOCBSI3aHbI, €CTh
BBEJICHHE, OCHOBHOH TEKCT, 3aKIFOYCHHE, MBICIH IPABWIBLHO PACIpEICTICHBI, YTO IMOKa3bIBaeT
MOCTYMATENFHBIA  XOJ] pacCyXIeHWi. AO3albl CTPOSTCS CISAYIOIIMM 00pa3oM: IepBOe
MPEUIOKEHUE JIOJDKHO BBIPAXKaTh €ro TNIaBHYIO MBICIb, Jajiee CIEAYIOT IMpUMEpHl, 3aKaHYHBAETCS
a03a1 o0bsicHeHueM (00001IeHHEeM) ONMChIBaEMON TIPOOIEMbI T TOUKU 3PEHUS.



Jleaenne Ha ad3anbl

[Taparpadsl pacnpenenstoTcs ClIeIyronmM 00pa3oMm:
I Introduction

Il Body

111 Conclusion

Hcnonb3oBaHue CpeacTB JOTHYECKON CBA3M

B counHeHMU 1OJDKHBI HCTIOIB30BAaThCSl BBOJHBIC CJIOBA U clloBa-cBs3ku. Kaxapiid ab3ar, a sydiie
KaXJI0€ MPEJIOKEHWE HYKHO HAYMHATh C MOAXOASIIMX BBOIHBIX CJOB. [loapoOHBINA CHUCOK
BBOJIHBIX CJIOB M BbIpakeHu# B [Ipunoxxenun.

2. Jlekcuka
[Tpu onleHUBaHUM JIEKCHYECKOH TPAMOTHOCTHYYUTHIBAIOTCS:

- TOYHOCTH B BI)I60p€ CJIOB U BI)Ipa)KCHI/Iﬁ 1 UX COOTBCTCTBHUEC TEMC U CUTYyallUH O6IlI€HI/I$I;
- IPaBHUJIbHOCTDb JICKCUUCCKHUX CHOBOCOquaHHﬁ;
- 'paMOTHOCTb CHOBOO6p330BaHI/I5{;

- 3a1mac CJIOB U pa3H006pa3I/Ie HCHOHBByeMOﬁ JICKCUKH (CI/IHOHI/IMLI, AHTOHUMBI, (1)pa3eOJ'IOI‘I/I3MBI).

3. I'pammaTuka
[Tpu oLleHMBaHMM TPAMMATHYECKOH NPABUJIbHOCTH Pe4Hd YUUTHIBACTCS:

- TOYHOCTH B BBIOOpE rpaMMaTHUECKON KOHCTPYKIIMH B COOTBETCTBUU C IIENBIO0 BHICKA3bIBAHUS;
- pa3HOOOpa3Me UCIIOIB3yEMbIX TPAMMATHUYECKUX CPEJICTB;

- CJI0KHOCTB HCIIOJIb3YEMBIX KOHCTPYKIIAMN.

4. Opdorpadus 4 nyHKTyalus
[Ipu oneHMBaHNY MPaBWJIBHOCTH opdorpaduu U NMyHKTYAllMH YYUTHIBACTCS: COOIOJICHUE HOM
opdorpadun MHOCTPAHHOTO SI3bIKA; MPABWIBHOE OQPOpMIICHHWE Hadajda W KOHIA MPEII0KCHUM
(3arymaBHast OykBa, TOUKa, BOCKIIMIIATEIBHBIN U BOMPOCUTENBHBINA 3HAaKH). Bce ciioBa MOKHBI OBITH
MpaBUJIbHO Hanucanbl. [[paBuiia myHKTyalluy aHTJIMKACKOTO A3bIKa MOKHO IMTOBTOPUTDH B TAKUX TEMAX,
kak RelativeClauses, Adjectives: wordorder u T.x1.



PexoMenpanumn:

1. B nepBoM a03alie 04eHb Ba’KHO MPABUIIBHO MTOCTABUTh MIpobOiIeMy, KoTopas OyneT
oOcyxnarecsi B pabore. Henp3s mepenuchiBaTh camMo 3aJaHHe, HYXKHO €ro
nepedpa3upoBaTh.

2. B ocHOBHOII yacTH HEOOXOAWMO TPHBECTH COOTBETCTBYIOIIUE AapryMEHTHI H
JI0Ka3aTeIbCTBA, MIUTIOCTPUPYS UX IPUMEPaMHU.

3. B counnenuu, B KOTOpoM TpeOyeTCs BEIPa3UTh CBOIO TOUKY 3pEHUs, a03aIlbl MOTYT
pacrioylaraTbCsi ClIeyoIMM 00pa3oM: B IIepBOM a03alie OCHOBHOW YacTH ClIeAyeT
BBIPa3UTh CBOIO TOUKY 3pPEHHUSI U 0OOCHOBATH €€, MOATBEPKIasi €€ MPaBUIBLHOCTD
COOTBETCTBYIOLIMMH apryMEHTaMHU, a BO BTOPOM ab3a1ie 00bsICHUTD, I0YEMY aBTOP
HE COIJIACEH C MPOTUBOIIOJIOAKHOM TOYKOHN 3pEHUS.

4. B nocnenHel 4acTH HEOOXOAMMO CIeNaTh BbIBOJ, OCHOBAaHHBIN HA IMPUBEICHHBIX
paHee apryMeHTax.

5. OueHb Ba)KHO IOCIIEI0BATEIbHO U3JIaraTb CBOM MBICIIH, HE TIEPECKaKUBasi C OJJHOM
MBICJIY Ha JPYTYIO U IPABUJIBHO UCIIOJIb30BATh COO3bI, COKO3HBIE CJIOBA U BBOJIHBIE
CIIOBA JUIsl Iepejayur JIOTHYECKOW CBSA3M MEXKJY dacTsaMH mpeioxenus (and, but,
which u 1p.), a Takke Mexay mnpemiokeHusmMu W ab3amamu (to beginwith,
whatismore, besides, moreover, ontheonehand, ontheother, inconclusion, tosumup u
Ip.).

6. B sk3amenannonHom 3azanuu IV oObluHO mpeiaraercs miaH, clieaysi KOTOpoMy
Bbl IPAaBUJILHO IMOCTPOMTE CBOE BbICKa3blBaHWE. Hamummre coil coOCTBEHHBIN
maH!

7. Tlocne HamucaHWst COYMHEHHUS TIPOBEIUTE PEAAKTUPOBAHUE, HCIOIB3YS
CJICAYIOUIMH alNrOPUTM:

— sl IPaBHJIBHO HCIIOJIb30BaAJI(a) TPAMMAaTHYECKHE KOHCTPYKIIMU, BPEMEHA TJIarojioB, CBSI3b
MEXTy TIOJISKAIIIM U CKa3yeMbIM He HapyIIeHa, IPaBUIBHO UCIOIB30BAHBI MTPEUIOTH 1
APTUKIIH.

— s BeIOpasi(a) BEpHYIO JIEKCUKY OHa J0cTaTOuHO odunmanbHas. Opdorpadus BepHa.

— s BKJIIOYMWI(a) OCHOBHYIO HJEI0 KaXJ0ro abzala B IEpBOE NPEIOKEHHE, U BCE
NPEUIOKEHHUS] UIMEIOT OTHOIICHHE K 33/IaHHON TeMe.

— sl HICHIOJIB30BaJI(a) CPE/ICTBA JIOTHYECKOH CBA3H (CIIOBA-CBA3KM) U OHU YMECTHBI.

— s UCTIOJIB30BaJI(a) TIOCTATOYHOE KOJMYECTBO MIPUMEPOB U (PaKTOB.

— MOsI TOUKa 3pEHHUs SCHA U OIpe/IeTICHHA.

MeToanueckue yKa3aHus 10 CAMOCTOSITEJIbHON padoTe 00y4aroImxcs

CornacHo yuebHOMY IIaHy oO0beM Bamielt camocTosiTenbHOM pabOTHl COCTAaBISIET HE
menee 50 %o0T oO0IIero KoJu4ecTBa 4acoB, OTBEJICHHOTO HA JMUCIMIUIMHY, YTO CIIOCOOCTBYET
OoJsiee TTyOOKOMY YCBOSHHUIO M3y4aeMOTO Kypca, (GOPMUPOBAHHIO HABBIKOB MCCIICIOBATEIHCKON
pa6OTBI 158 YMeHHIO HpI/IMeHHTB TeopeTquCKHe 3HAHUS Ha HpaKTI/IKe.

Buapl camocTosiTenbHON paboTHI:

*BBIINIOJIHCHUC TCKYIIUX JOMAITHUX 3aJIaHuM (ynpa)KHCHI/ISI, IIOATOTOBKA UTCHHUA U aHAJINU3
COJACPpKaHUA TCKCTOB AJIA JalbHEUINEro 060y)KIIeHI/ISI Ha 3aHATHAX U T.)l.);

*TIOATOTOBKA ITPE3EHTALN;



*paboTa ¢ TeCTaMH U BOTIPOCAMH TSI CAMOTIPOBEPKH;

*IIOMCK U 00paboTka MH(POPMAIUH C UCTIOIB30BAHUEM MH(POPMALMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHiA;

Pesynbrarel  camMOCTOSTENIBHON  paOOTBI  KOHTPOJIMPYIOTCSL — IpernojaBaTelieM U
YUUTBIBAIOTCS MIPH aTTECTAIMHU (3a4eT, 3k3aMeH). KonTposs npoBoauTces B popMe TeCTUpOBaHUSA,
OIPOCOB, IPE3EHTALNN, TPOBEPKU MUCbMEHHBIX PadOT U T.J.



