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POCCHUUCKOU ®EJIEPALIU

DenepanbHOE rOCy 1apCTBEHHOE GHOIKETHOE 00pa3oBaTeNIbHOE yUpekKIeHHE
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Pabouast mporpamma cocrasiiena Ha ocHoBe PI'OC BO - 6akanaBpuat 1o HanpabJIeHHIO

noarotoBku 46.03.02 JlokymMeHTOBeIeHHE U apXUBOBeIeHHE (Iprka3 MuHoOpHayku Poccuu oT
29.10.2020 1. Ne 1343)

PaGouas mporpaMMa paccMOTpeHa M omoOpeHa Ha 3aceJaHMH  Kadeapsl
IMemaroruyeckoro obpasobanus 1 gokymentoenenus 24.01.2025. npotokon Ne 3

. =N
1
\7 C.C. BenukaHoBa

PaGouast mporpamMma opo6peHa Merogudeckoif komuccmedt U0 06.02.2025r.
mpoToKoi Ne 6

3aB. kadenpoit ()

IIpencenarens ey JI.H. CannuxoBa

Pa6ouas mporpamMma CocTaBJIeHa:

noueHT kadeaps! kadenpsr [10u]l, kaua. duion. Hayk C.JI. AunpeeBa

PeneHzeHr:

H. O. HayaJbHUKA OT/IeNa obecreyeHus M
nestensrocTH OO0 "Pocarom MetamnTe "7 C.A. Beno6oponosa




JIner akTyanusanuu padoyeil nporpaMmsl

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu kageapsl Ilenarornyeckoro o0pa3oBaHus U

[Iporokonm ot 20 r. Ne
3aB. kadenpoii C.C. Benukanona

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
y4eOHOM rojy Ha 3acenanuu kadeapsl [legarormyeckoro oOpazoBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
y4eOHOM roJly Ha 3acefanuu kadeapsl [lemarorndeckoro oopazoBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2029 - 2030
yueOHOM roy Ha 3acenanuu kapenpsl [lemarorudeckoro oopa3oBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

* BBISIBJICHUE CTIEHU(DUKN OPraHu3alry U TOKYMEHTHPOBaHUS pabOTHI C
oOpallleHusIMU Tpak/laH KaK OTHOCUTEJIBHO CAaMOCTOSITENIbHOM CUCTEMBI JAeIONPON3BOACTBA
roCy/1IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTIPABJICHHS;

* pacCMOTpEHHE HOPMAaTUBHO-METOANYECKOM 0a3bl OpraHu3aliy U
JOKYMEHTUPOBaHUs pabo-ThI ¢ 00palIeHUIMH IpaXkaaH Ha (efepaaIbHOM YPOBHE, YPOBHE
cyobekTa PO, B oTIeNbHBIX OpraHu3alusix.

2 MecTo JTUCUMILIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Jucuunnmna Opranu3zans paboTsl ¢ 00palIeHUsIMU TPaXKAaH BXOANUT B
00513aTeNbHYI0 YacTh y4eOHOT0 M1aHa 00pa3oBaTEIbHON MPOTPAMMBI.

Jis u3y4eHus JUCUUIUTMHBI HEOOXO0AMMBI 3HAHUS (YMEHUS, BIIaICHUS),
c(OpMHUPOBAHHBIE B PE3yJIbTATE N3YUEHHs TUCLMILUIMH/ IPAKTUK:

['ocynapcTBeHHbIE, MYHULIMTIIAJIBHBIE U BEJOMCTBEHHBIE APXUBBI

[Tpou3BoacTBEHHAs — NPEIAUILIOMHAs PAKTUKA

OO6paboTKH U 3amKTa JOKYyMEHTUPOBAHHON HH(pOpMaLUn

[TpakTUKyM IO COCTaBICHHIO U O()OPMIICHHUIO CITYKEOHBIX JOKYMEHTOB

HopmaruBaas 6a3a 1emoBoro nucbMa

JIMHrBHCTHYECKUE OCHOBBI JEJIOBOTO NMHCHMA

JlokyMeHTalMoHHOE 00ecreueHue rocyJapCTBEHHOr0 ycTpoiicTBa B PO

OCHOBBI CEKPETAPCKOr0 00CITYKUBAHUS

ITonuronorus

[TonroroBka K cade u cjaya rocyJapCTBEHHOTO 3K3aMeHa

Opranu3anys 1 TEXHOJIOTUs TOKyMEHTAllMOHHOTO 00ecrieueH sl YIpaBiIeHUs

[TpousBoacTBEHHAs - MPOEKTHAs MPAKTHKA

JlokyMeHTalMoHHOE o0ecreueHue 1eATeNbHOCTH OPTaHOB TOCYJapCTBEHHOM BIIACTH,
yIpaBiIeHUS U MOJABEAOMCTBEHHBIX OpraHU3ali

JlokymeHToBEeiIEHUE

[Tpon3BoiCTBEHHAS - MPAKTHKA IO MOJYYEHHIO MPO(ECCHOHABHBIX YMEHUH U OMbITa
poeCCHOHATILHOM 1eATENbHOCTH

CoBpeMeHHas opraHu3alnus rocyJapCTBEHHbIX yupexaeHuil Poccun

JlenoBasi KOMMYHHKAIMs HA PYCCKOM SI3BIKE

JlokyMeHTalMoHHOE o0ecreueHue aIMUHUCTPATUBHBIX OTHOLIEHHH B PD

Uctopus (Ucropus Poccun, Beceobmias uctopusi)

3HaHus (YMEHUs, BIa/IeHUs ), TOTYYEHHbIE IPU U3yYEHUU JTaHHOM TUCIUIUINHBI
OyayT HEOOXOAUMBI AJIsl U3YUYEHUS JUCIUILINH/TIPAKTHK:

['ocynapcTBeHHbIE, MYHUIIMTIAIIBHBIE U BEIOMCTBEHHBIE apXUBBI

[enoBas nepenucka

JlokyMeHTaIlMoHHOE o0ecTeyeHre TpaKIaHCKUX OTHOIIeHui B PD

JlokyMeHTHas JINHIBUCTHKA

HopwmatuBHas 6a3a nei10Boro nuchbma

[TpakTHKyM 10 COCTaBICHUIO U O()OPMIICHHUIO CITYKEOHBIX JOKYMEHTOB

Jlenonpou3BoCTBO MyHUIIMITATIBHBIX YUPEKACHHM

JlokyMeHTaIMoHHOE o0ecTeYeHre YIPaBICHHS Ha MPEANPUATUAX PA3InIHbBIX
OpraHU3aIMOHHO-TIPABOBBIX (POpM

[TonroroBka K 3aliyTe U 3alllMTa BBITYCKHON KBaTU(PUKAIMOHHON pabOThI

ITpon3BoacTBEHHAs — IPEIAUILIOMHAs PAKTUKA

JlokyMeHTaIlMOHHOE 00ecTedeHne AeATEIbHOCTH OPraHOB MECTHOTO
CaMOYIPABJIECHUS U MyHUIIMIIAIBHBIX OpraHu3alui



JlokymeHTanus 1o COLMAIBHO-TICUXOJIOTUYECKOMY PETYJIIMPOBAHUIO B TPYAOBBIX

KOJIJICKTHUBax

HudopmaninonHoe odecrieueHrne yrpaBieHUs
[ToaroToBka K MpoLeAype 3alIUThI U 3aIUTa BBITYCKHON KBaTH(PUKATHOHHOM

paboThl

HOI[I"OTOBK& K caa4d€ U caadya rocyaapCTBEHHOI'O 3K3aMCHa

3 Komnerenunu ody4yamomerocsi, popMmupyembie B pe3y/ibTaTe 0CBOCHUSA

AUCHHUILIMHBI (MOAYJIsl) M IUVIAHUPYeMble Pe3yJIbTAThI 00y4eHUs

B pesynbrare ocBoeHUs TUCHUTUIHHBI (MOAyis) «OpraHuzanus paboTsl ¢
oOpateHusIMHU TpaXk1aH» 00yJarOIIHIACS JOJKEH 00J1aaTh CISAYIOIIMMI KOMITETCHITUSIMU:

Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

YK-11 Cnoco0en ¢

OpPMHPOBATH HETCPIIUMOC OTHOMICHUC K IIPOABJIICHHUAM 3KCTPEMU3MA,

Teppopu3Ma, KOPPYILIHOHHOMY IMOBEAEHUIO U MPOTUBOICHCTBOBATH UM B

npodeccHoHATLHOM

JACATCIBHOCTH

YK-11.1

Omnpenensier Kpyr pUCKOB 3KCTPEMUCTCKOM, TEPPOPUCTHUIECKOH,
KOPPYIMIIMOHHOM aKTUBHOCTH B paMKax MOCTaBJICHHOM IeJId U
mpeiaraeT crnoco0bl UX YCTPaHEHUs, OLIEHUBACT C MO3UILIUN
3aKOHOJATEIbCTBA

YK-11.2

[Inmanupyer peanuzanuio 3a/1a4 B 30HE CBOEH OTBETCTBEHHOCTH C YUETOM
HMMEIOLUXCA PECYPCOB U OTPAHUYEHUI, TEUCTBYIOIUX MTPABOBBIX HOPM
3aKOHOJATEIbCTBA

OIIK-1 CnocobeH mpuMeHsTh Ha 6a30BOM YpOBHE 3HAHUS HCTOPHUUECKUX HAYK MIPH

pelieHuu 3aaa4 B ¢

bepe cBoeli mpodhecCHOHANBLHO 1eSTeNbHOCTH;

OIIK-1.1

3HAeT UCTOPHUIO U COBPEMEHHYIO OPraHU3aLUI0 CUCTEMBI OPIaHOB
roCyJlapCTBEHHOM BJIAacTH U ynpasieHus B PD, opranoB MmecTHOro
CaMOYTIpaBJICHUs] U OpraHU3aIUil

OIIK-1.2

BJ'I&I[GCT HaBBIKaMU IIOMCKa U 0T6opa HCTOYHHKOB, KOTOPBIC BAXKHBI JJIA
KOHKPETHO-UCTOPUUCCKOI'O UCCIICAOBAHUA C YUCTOM LCHHOCTHU
JOKYMCHTAJIbHOI'O UCTOYHUKA KaK YaCTH UCTOPUUCCKOI'O HACJICAUA U

AKTUBA OpraHnu3ann

OIIK-2 Cnoco0OeH Hax0UTh OpraHU3aMOHHO-YIIPABIEHUYECKUE PEIIeHUs IPU peIIeHUH
3aja4 B cpepe cBoeil mpoeccHoHaIbHON e TEeNbHOCTH;

OIIK-2.1 Omnpezenser uenu U 3a/1a4u yrpasiieHus B cepe cBoei
npodecCHOHATBHOMN IS TETbHOCTH

OIIK-2.2 Hcrons3yeT OCHOBHBIE METOABI U IIPUEMBI OPTaHU3ALUH, TUITAHUPOBAHHUS,
MOTHUBAIMH, KOOPAWHAIIMK U KOHTPOJIS IPOLIECCOB B cdepe cBoei
poeCCHOHATILHOM 1€ TeIbHOCTH

OIIK-2.3 YmMmeeT uneHTuUIUpPOBaTH TpeOOBaHMSI HOPMAaTUBHO-TIPABOBOM CpeIbl K

cBOeH PO eCcCHOHATEHON ACSATENHHOCTH U JEATEIHHOCTH OPTaHU3aIuN




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)
OO6mias TpyA0€MKOCTh JUCIHUIUIMHBI COCTABJISIET 3 3a4eTHbIX eaunul] 108 akaa. yacoB, B TOM

qHCIIe:
— KOHTaKTHas pabora — 58,4 akaj. 4acos:

— ayauTopHas — 55 akaj. 4acos;

— BHeayauTopHas — 3,4 akaJl. 4acoB;

— camocTosTenpHas pabora — 13,9 akaz. 4acos;

— B (popMe paKkTUIeCKOil MOATrOTOBKH — 33 aka. yac;

— MOATOTOBKA K 3K3aMeHy — 35,7 akaj. yac

<DopMa aTTeCTaluu - 3K3aMEH

DK3aMeH

AynuropHas = o
o KOHTaKTHas paboTa E z dopma TeKyIero
¢
Pasnen/ Tema § (B akaj. yacax) E = Bun 5 KOHTPOJIS Kox
g 8 © | camocrosTenbHON |  yCIIEBa@MOCTH H
JTACIUTUTAHBI 3 [~ . | xommerenyu
O S 5 paboThI TIPOMEKYTOYHOM
Tex mal. | mpakT. 2'S aTTeCTaluu
’ 3aH. 3aH. O
1. PA3ZIEJI 1. OBLLIAA
XAPAKTEPUCTUKA .
NHCTUTYTA OBPAIIIEHNUA
T'PAXIAH B POCCUUN
Pa3paborka
rioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
[ouck
JIOTIOJTHUTENEHOM
P;};q);)ﬁr:;??&o IIpakTuueckoe
1.1 Tema 1. Obpamenue A 3agaHue 1 VK-11.1, VK-
N (pabora c
TpaXIaH KaK BaKHEHIIIast GG Morpaduucc Tect k pasgeny 1 11.2, OIIK-
(dhopma yuacTus rpaxiaH B 2 2 1 KE)M Hrorosoe 1.1, OINK-1.2,
YIpaBIeHUN MATePHATAMI TECTUPOBaHUE OIlK-2.1,
JIEMOKPATHYIECKUM ro CpTaMH) ’ Kontponbhas OIlK-2.2,
rocyIapcTBOM ' pabora OIIK-2.3
CamocrosTenpHOE
N DK3ameH
8 .
yaeOHOU 1
HaY4HO JIUTEpa-
TYPBL.
CocraBienue
Ta0IuII.
KoHuTponbHas
pabota
IIpakTuueckoe
Pazpaborka
1.2 Tema 2. HopmaTtusHo- 3aganue 1
MIPaBOBOE PETYIHPOBAHHE [JIOCCAPILL K TEME, | o1 ¢ paspeny | VK111, VK-
P peryJmp paszeny, Kypcy, pasieiy 11.2, OIIK-
MPOIIECCOB PACCMOTPEHHUSI 2 4 1 npobieme Urorosoe 1.1. OIK-1.2
oopaet i 10
nui 6e3 rpaxJaHcTBa Homcx . pabora OlK-2.3
JIOTIOJTHUTEIILHOM




UHPOPMALIUH T10
3aJaH-HOI TeMe
(pabota c
6ubmuorpaduuec
KUM
Marepuanam,
TI'OCTamm).
CamocrosTenpHOe
n3yvdeHne
yueOHO U
HAYYHO
JIUTEPATypBI.
Cocrasienue
TaOIHII.
KonTtponpuas
pabora.

1.3 Tema 3. Uctopus
CTaHOBJICHHMS U Pa3BUTHS
OTEYECTBEHHOTO HHCTHTYTa
obpaleHunit rpaxxaaH

Pa3pabotka
TJIOCCApHs K TeMe,
pasneny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aH-HOU TeEMe
(pabota c
6ubmuorpaduuec
KAM
Marepuanam,
I'OCTamu).Camo
CTOSITENEHOE
n3yveHue
yueOHOM U
HAayYHO
JIUTEPATYPBI.
CocraBnenue
grlehiig
KonTponpuas
pabora

IIpaxTngeckoe
3ananue 1
Tect k pazgeny 1
Hrorosoe
TECTUPOBAHHE
KonTponpras
pabota
DK3aMeH

VK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3

1.4 Knaccudukanms u
CHCTEMaTH3aLHs
oOpalleHuiT TpaxIaH

Pazpabotka
rioccapusi K TeMe,
paszeny, Kypcy,
npobieme.
Pemenne tecra
ITounck
JIOTIOTHUTEIHHON
UH(}OPMAIHH 110
3aJJaHHON TemMe
(pabota c
o6ubnuorpaguaec
KUM
MaTepHaIaMu,
T'OCTamu, u gp.
HOPMATHUBHBIMH
aKTaMH).
CamocrosTenpHOe

U3y4yeHHue
yueOHO U
HaY4HO
JUTEPATYpBHI.

IIpaktueckoe
3aganue 1
Tect k pasgeny 1
Hrorosoe
TECTHPOBaHUE
Konrtponbnas
pabota
DK3aMeH

YK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3




CocraBreHnue
TaOJINII.
KonTponbnas
pabota

1.5 Ocobennoctu
odopmMIIeHUs 00paleHUS
TpaXKIaH U OTBETOB HA HUX.
Kommo3uiws, 361K U CTHIIb
00palleHuit U OTBETOB Ha
HHUX

Pa3paborka
riioccapusi K Teme,
pasaeny, Kypcy,
npobieme.
Pemmenue Tecra
Iounck
JIOTIOJTHUTENILHON
uH(popMaIUy 10
3aJIaHHOM TeMe
(pabora ¢
oubnmorpaguuec
KAM
MaTepuanamu,
I'OCTamu u nip.
HOPMAaTHBHBIMHU
aKTaMH).
CaMocrosTensHoe
n3ydeHue
yueOHO# 1
Hay4HO
JIATEPaTypHL.
Cocrasinenue
Tabmnu.
Konrponbnas
pabota.

IIpakTrueckoe
3ananue 1
Tecr k pazgeny 1
Urorosoe
TECTHPOBaHUE
KonTponpuas
pabora
OK3aMeH

VK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3

HWroro no pazaeny

10

16

2. PA3JIEJ 2.
TEXHOJIOTMYECKAS
LIETIOYKA
JIEJIOTIPOM3BOJICTBA T10
PABOTE C OBPAIIEHUSIMU
IPAXJIAH

2.1 Tlpuem u nepBu4Has
00paboTKa MUCbMEHHBIX U
YCTHBIX oOparneHui
rpaxiaH

Pazpabotka
riioccapusi K Teme,
paszeiny, Kypcy,
npooieme.
Pewrenue Tecra
[Tounck
JOTOJTHUTEIHHOM
uH(popMaIH 110
3a/laHHOM TeMe
(pabota ¢
oubnmorpaguuec
KAM
MaTepuanamu,
I'OCTamu u nip.
HOpMaTUBHBIMHU
aKTaMH).
CamocTosaTenbHOoe
U3y4YCHHE
yueOHOI u
Hay4HO
JIATEPaTypHL.
CocraBienue
TaOJIHII.
KonTponbnas
pabota.

IIpakTrueckoe
3ajaHue 2
Tecrt k pazneny 2
Hrorosoe
TECTUPOBaHUE
KonTtponbnas
pabora
DK3aMeH

YK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3




Pazpabotka
TJIoCcapus K TeMe,
paszeny, Kypcy,
mpobieme.
Pemenue tecta
TTouck
JIOTIOTHUATEILHOMN
nHdopManuy 1o
3aJJaHHON TeME

3aJIaH-HOM TeMe

IIpaktuueckoe
(pabota ¢ 3agaHue 2
GubHorpaduec 5 VK-11.1, VK-
Tect k pazgeny 2
2.2 Tema 2. Peructpanus KM Urorosoe 11.2, OIIK-
p N patt MaTepHaIaMu, 1.1, OTIK-1.2,
oOpaleHuit rpaxIan FOCTamu u TECTUPOBAHNE OIK-2.2
AIP- KonTtponpuas .
HOPMAaTUBHBIMU OIIK-2.3
pabora
aKTaMu).
OKk3aMeH
CamocrosTenpHOe
n3yJdeHue
yueOHOM U
HaY4HO
JUTEPATYPBHI.
CocraneHue
Tabnui.
KonTponpuas
pabora.
Pazpabotka
rioccapusi K TeMe,
pasnemny, Kypcy,
npo-6iieme.
Pemenue tecra
TTouck
JIOTIOTHUTENb-HOM
UH(OPMAIHH 110
2.3 Ornpaska Ha 3aJ]aH-HOU TeMe [Ipaktuueckoe
ACCMOTPEHHCE (pabota ¢ 6ubnMo 3amaHue 2 VK-11.1. VK-
p P -rpadugeckum TecT k pazneny 2 o
PYKOBOIUTEIIO (AOKIA] 11.2, OIK-
MarepuagamH, HUtorosoe
PYKOBOJUTEIIO O 1.1, OIIK-1.2,
BADCIHCTDHDOBAH-HOM TI'OCTamu u ap. TECTUPOBaHUE OIK-2.2
P PHp HOPMAaTHBHBIMH KonTponpuas .
00OpaIeHUH T IPUHSITUS axTavu) pabota OIlK-2.3
pemenn) CamocTosiTensHOe OK3aMeH
U3yuCHHE
yueOHOH U
HaY4HO
JIUTEPATYPBI.
CocraBienue
Ta0HII.
Kontponbnas
pabora.
Pazpabotka
[TpakTuueckoe
TJIOCCapHs K TeMe, sazamme 2
pazzeny, Kypcy, YK-11.1, VK-
TecT k pazneny 2
npobieme. 11.2, OIIK-
2.4 Tema 4. KoHTpoms HaJ Pewmerne Tecta Urorosoe 1.1. OMK-1.2
HCIIOJIHEHHEM O0palleHui Howcxk i(eslr{?pgizzgs OIIK-2.2,
JIOTIOJTHUTEIILHOM p OIIK-2.3
nHdopManuy 1o paora
OK3aMeH




(pabota c
oubnuorpagpuiec
KAM
Marepuanam,
I'OCTamu u np.
HOPMAaTHBHBIMHU
aKTaMHu).
CamocrosTenpHOe
n3yvdeHne
yueOHO U
HAYYHO
JIUTEPATypBI.
Cocrasienue
TaOIHII.
KonTtponpuas
pabora.

Pazpabotka
TJIOCCApHs K TeMe,
pasneny, Kypcy,
mpobieme.
Pemenue Tecra
ITouck
JIOTIOJTHUTEJIbHOU
UH(pOPMAIUH 10

CocraBiieHHE

3a/1aH-HOU Teme IIpaktraeckoe
(pabota ¢ 6ubnMoO 3agaHue 2 YK-11.1, VK-
-rpau9IecKumM Tecr k paszgeny 2 11.2, OIIK-
2.5 Tema 5. Cusarue ¢ MaTepHaIaMu, Urorosoe 1.1, OIIK-1.2,
KOHTPOJIS I'OCTamu u 1p. TECTUPOBaHUE OIIK-2.2,
HOPMaTUBHBIMU KonTponbhas OIIK-2.3,
aKTaMH). pabota OIlK-2.1
CamocrosTensHoe DK3aMeH
n3ydeHue
yueOHOM U
HAayYHO
JUTEPATYPBHI.
CocraBnenue
Ta0HIL.
Kontponbnas
pabora.
Pazpabotka
rioccapusi K Teme,
pasnemny, Kypcy,
npobieme.
Pemenue tecra
ITounck
JOTOIHUATEILHOMN IIpakTuueckoe
I/IH(i)OpMaEII/II/I 1o 3ajaHue 2 VK-11.1, VK-
3aJaH-HOI TeMe Tecrt k pazneny 2
11.2, OIIK-
2.6 OpraHuzaius JMYHOTO (pabota c Hrorosoe 11, OIK-1.2
TpueMa rpaxkaaH 6ubnuorpaguaec TECTUPOBAHUE ’ 61’[K-2 2' '
KUM KontponbHast OIK-2.3
Marepuaiam, pabota
I'OCTamm). DK3amMeH
CamocTosiTensHOe
HU3y4yeHue
yueOHOI U
HaY4HO
JIUTEPATYPBI.




TaOIHII.
KonTtponpuas
pabora

2.7 OrmnpaBKka OTBETOB Ha
oOpareHus

0,5

Pazpabotka
rioccapusi K TemMe,
paszeiy, Kypcy,
mpobiueme.
Pemenue tecta
TTouck
JIOTIOTHUATEILHOMN
UHPOPMALIUH T10
3aJJaHHON TeMe
(pabota c
oubnuorpagpuiec
KUM
MaTepHaIaMu,
I'OCTamu u np.
HOPMaTHUBHBIMHU
aKTaMu).
CaMOCTOSITENbHOE
U3yUYCHHE
yueOHOil u
HaY4HO
JUTEPATYPBHI.
CocraBieHue
Ta0JINLI.
KonTponpuas
pabora.

IIpaxTnueckoe
3ajaHue 2
Tecr K pa3zeny 2
Hrorosoe
TECTUPOBaHHE
KonTponpras
pabora
Dk3aMeH

VK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3,
OIIK-2.1

2.8 AHanu3 obparieHui

0,5

Pazpabotka
rioccapusi K TeMe,
paszeny, Kypcey,
npobieme.
Pemenue tecra
TTouck
JIOTIOJTHUTEIbHON
UH(OPMAIHH T10
3a/laH-HOU Teme
(pabora c
oubnuorpagpudec
KUM
MaTepHaIaMy,
I'OCTamu u np.
HOPMATHUBHBIMH
aKTaMH ).
CamocTosiTensHoe
U3y4yeHHe
yueOHOH U
HaY4HO
JUTEPATYPBHI.
CocraBnenue
TaOHIL.
Kontponbnas
paborta.

IIpakTuueckoe
3ajaHue 2
Tect k pazneny 2
Urorosoe
TECTHPOBaHUE
KonTponpras
pabota
DK3aMeH

VK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.9 Xpanenue u
(hopMupoBaHHE JIEN 1O
00palIeHnsIM rpaxaH

0,7

Pazpabotka
rioccapusi K Teme,
pasnmeny, Kypcy,
npobeme.
Pemenue tecra
TTouck
JIOTIOJTHUTEIIEHOM

IIpaktueckoe
3a7aHue 2
Tect k pazneny 2
Hrorosoe
TECTUPOBaHUE
KonTponbnas
pabota
DK3aMeH

YK-11.1, VK-
11.2, OIIK-
1.1, OIIK-1.2,
OIIK-2.2,
OIIK-2.3




nHdopManuy 1o
3aJJaHHON TeMe
(pabota c
oubnuorpagpuiec
KUM
Marepuanam,
I'OCTamu u np.
HOPMATHBHBIMHA
aKTaMu).
CamocrosTenpHOe
n3yvdeHune
yueOHOI U
HAYYHO
JIUTEPATYPBI.
Cocrasienue
grleniig
KonTponpuas
pabora.

Wroro no pazneny

12

17

8,9

Wroro 3a cemectp

22

33

13,9

OK3aMCH

Hroro o JUCIHUITIIINHE

22

33

13,9

OK3aMCH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B nponecc o0yuenus st GopMUPOBAHUS KOMIIETCHIIMNA Ha 3asiBIICHHOM YPOBHE
MCTOJIB3YIOTCS pa3IMyHble 00pa3oBaTeIbHbIC U HH(OPMAIIMOHHBIC TEXHOJIOTUH JUIS
OpraHu3anu y4eOHO-TI03HABATEIbHON, YaCTUYHO-TIOMCKOBOH, PETIPOIyKTUBHON
JEeATEIbHOCTH CTYACHTOB.

OOy4eHue HauMHAeTCs ¢ IPUMEHEHUS] TEXHOJIOTMH LIEJIeToaraiusi, B 4aCTHOCTH,
OOBSICHACTCS, YTO BHITYCKHUKH JAHHOTO HAIPABJICHUS JOJDKHBI YMETh 00€CIeunBaTh
OpTraHU3aIMI0 U JOKYMEHTUPOBAHHE PA0OTHI C OOpAIIEHUSIMH IPaX/1aH KaK OTHOCUTEIHEHO
3aMKHYTBIH LUKII TOKyMEHTO000pOTa OPraHOB BJIACTU M OT/EIbHBIX YUeOHBIC 3a]auu
(hopMyIHUPYIOTCS UCXOIS U3 TIENICH, ONPEICTICHHBIX 3aKOHOJATeILCTBOM PD,
pernamMeHTupyomeM padboTy ¢ oOpameHusMu rpaxaad B PO u cyowekrax PO.

CryneHraMm npeiaraeTcsi HOCTPOUTh MOJENb OpraHU3aluy 1E€JI0IPOU3BOJICTBA T10
oOpalIeHusIM TpaKAaH B OpraHax roCyJapCTBEHHOM BIACTH, HA OCHOBAaHUU KOTOPOIA
BBICTPAMBAIOTCSI MOJIEIN B OpraHaXx MECTHOI'O CAMOYIIPABJICHUS U OTAEIbHBIX OPraHU3aLUsX.
MonenrpoBaHue UCIONb3YETCs MPU MPOSKTHPOBAHHUH [TaKeTa JOKYMEHTOB JIJIsl HOPTQOIHO,
BKJIIOUAIOIIETO COCTaBJICHHE U 0POPMIICHHE JOKYMEHTOB 110 COITPOBOXKICHUIO PabOTHI C
oOpallleHusIMU Tpak/iaH (CTpaBKU-HAIIOMUHAHUS 00 HUCIIOJIHEHUU OPYUYEeHU,
COIMPOBOIUTENILHOTO MUCbMa, YBEAOMIICHUS TPaKJaHUHY O HANIPABIEHUHU €r0 OOpalleHus Ha
paccMOTpeHHe, perucTpalnoHHO-KOHTposbHOM KapThl (PKK), s)xypHana perucrpanuu
oOpallleHu# Tpak/iaH), a TaKXkKe MPU MPOBEACHUU JCOBBIX TP, UMUTUPYIOLIUX BCE ATAIlbl
paboThI ¢ sxano0aMu, 3asBICHUSIMH U MIPEATIOKEHUSIMU.

B nonckoBoii MeToJ1 ocyiecTBiseTcs ¢ npuMeHenneMm NutepHera, pabotoii ¢
npaBoBbIM nopTanioM «Koucynetant [lmtocy, «["apant», odunnaibHBIM CAalTOM OpraHoB
rocyJapCTBEHHOM BIACTH U MECTHOTO CAMOYIIPABJICHUS

Pa6ora no popmupoBaHio Ha3BaHHBIX BbIIIE TPOGECCHOHATBHBIX KOMIIETCHIIUN
OCYILECTBISETCS, B TOM UUCIIE, B UHTEPAKTUBHON (hOpMe Ha MPAKTUUECKUX 3aAHATUSIX —
nenoBasi urpa «Paborta ¢ mMMCbMEHHBIMU  OOpallleHUsIMU Tpaxkaan», «PaboTa ¢ ycTHEIMU
oOpallleHUusIMU TpakJIaH», T/Ie CTYAEHThI TPOUTPHIBAIOT pa3Hble posid «CHeIalnucT OTaeNa
1o paboTe ¢ oOpalieHusIMH rpaxkaany», «PykoBoaurensy, «['paxnanuH (3assBUTENb)»,
«CexkpeTtapp» U Ip.

J71s1 KOHTPOIIA PENPOLYKTUBHOM AEATEIBHOCTH CTYIEHTOB UCIIOIb3YETCS
TECTUPOBAHUE.

TexHomornel MOHUTOPHUHTA PE3yIbTaTOB 00PA30BATENbHOM NEATEILHOCTH SBISETCS
3a-yeT. OLeHKa BBICTABIISETCS] HA OCHOBE MTPOBEPKH MOATOTOBICHHOIO MOPT(HOIHO,
MO3BOJISIOIIETO YYUTHIBATh PE3YIbTaThl, JOCTUTHYTHIE CTYIEHTOM B pa3HOOOpa3HBIX BHUJIaX
JEATEIIbHOCTH — Ha JIEKLIUSX, IPAKTUYECKUX 3aHATUAX, IIPU TECTUPOBAHUU, IPOCKTUPOBAHUU
KOJUIEKLIUU JOKY-MEHTOB. /IaHHas TEXHOJIOTHS SBISETCSA BaKHBIM 3JIEMEHTOM
NesITeIbHOCTHOTO 10/1X0/a B 00y4eHUH OakalaBpoB M0 HarpaBlieHUI0 «/{0KyMeHTOBeIeHHE
U apXUBOBEICHUE.

Jnist oueHKH OPTHOINO MPUMEHSIETCS PEUTHHIOBast TEXHOJIOTUS OLICHKH 3HAHUH.

HNHdpopManinoHHO-KOMMYHHKALIMOHHBIE 00pa30BaTebHbIE TEXHOJIOTUN —
opraHu3zaiys 06pa3zoBaTeIbHOTO MPOLECcca, OCHOBAHHAS HAa TPUMEHEHUN
CMELUANTU3UPOBAHHBIX MPOIPAMMHBIX CPEJl U TEXHUYECKUX CPEJCTB paboThI ¢
uHpopManuen.

@DopMbI YUeOHBIX 3aHATHH € UCIIOJIb30BaHHMEM HH(POPMALIMOHHO-KOMMYHHUKAIMOHHBIX
TE€XHOJIOTHM:

Jlexuusa-Bu3yanuzanus — U3JI0KEHUE COJAEPIKAHMS COIPOBOXKIAETCA MPE3CHTALINEN
(nemoHcTpanueil yueOHbIX MaTepUasoB, MPEICTABICHHBIX B PA3JIMUHbBIX 3HAKOBBIX
CUCTEMaXx, B T.4. WJUTIOCTPATUBHBIX, IpapMuecKUx, ayJH0- U BUI€OMATEPUAIIOB).

[TpakTrueckoe 3aHsATHE B (OpME MPE3EHTALNN — NIPEACTABIICHUE PE3YIbTaTOB
MIPOEKTHOM WJIM UCCIEN0BATEIBCKOM NEATEIBHOCTH C UCIIOJIB30BAaHUEM
CHELMAaIN3UPOBAHHBIX IPOTPAMMHBIX CpeE.



Hcnonb3yroTest AMCTaHIIMOHHBIE 00pa30BaTENbHBIC TEXHOIOTH, PEaTu3yeMbIe C
MIPUMEHEHHEM WH(OPMAIMOHHBIX U TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH MPU
OIIOCPEIOBAaHHOM B3aUMOJCHCTBUHU 00YYaIOLIET0Cs U MeJarornieckoro paboTHHUKA.

[TpakTHdeckue 3aHITHS TPOBOAATCS B POpPME MPAKTUYECKON MOATOTOBKH B YCIIOBUSIX
BBITIOJTHEHUS O0YYArOIIMMICS BUIOB Pa0OT, CBSA3aHHBIX ¢ OYAyIIei mpodeccHoHanbHON
JeSTeNIbHOCTHIO M HAIIPABJICHHBIX HA (JOPMUPOBAHNUE, 3aKPLEIUICHHE, PA3BUTHE MPAKTUICCKIX
HABBIKOB ¥ KOMITETEHITUH 110 IPOGUITI0 00pa30BaTeIbHONU TPOTPAMMBL.

6 YueOHO-MeTOqUYECKOE 0O0ecTiedeHHe CAMOCTOATEILHOM padoThl 00y4Yarommxcst

[TpencraBieHo B npuioxeHuu 1.

7 OueHo4YHbIe CpeCTBA J1JIS IPOBeIeHN s IPOMEKYTOYHOM aTTecTaunu
[IpencraBieHsl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMUYEeCKOEe M HH(pOPMALIMOHHOE 00ecTieYeHHe U CHMILTUHBI

a) OcHoBHas JuTEpaTypa:

1. Amngpeea, C. JI. Opranmzanmus paboTel ¢ oOpallleHUusMUA TpaxaaH
yuebHo-MeToaudeckoe nocodue / C. JI. Auapeena ; MI'TY. - Marautoropck : MI'TVY, 2016. 1
anekTpoH. onr. guck (CD-ROM). - 3arn. ¢ turyn.  o9kpana. -  URL:
https://host.megaprolib.net/MP0109/Download/MObject/1764 (nata oopamenus: 30.05.2023). -
MaxkpooObeKT. - TekcT : aneKTpoHHBIN. - CBEICHUS JOCTYIHBI TAKXKe
na CD-ROM.

2. Angpeesa, C. JI. Jlenonmpous3BOACTBO MYHHUIIMIIAIBHBIX YUPEXKACHUN : ydeOHOE
nocobue [ By3oB] / C. JI. AanpeeBa ; MarHUTOrOpCKUN TOC. TEXHUYECKUH yH-T uM. [, U.
Hocoga. - Marautoropck : MI'TY um. I'. Y. Hocosa, 2021. - 1 CD-ROM. - ISBN 978-5-
9967-2098-9. - 3aru. c TUTYI. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3042 (nata oopamenus: 30.05.2023). -
MaxkpooObeKT. - TeKcT : aeKTpoHHBIH. - CBeaeHus goctymnHbl Takke Ha CD-ROM.

3. Opranuszanus M perjaMeHTalus MpPeJOoCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT : yueOHoe nocobue [t By3oB] / H. P. bansinckas, E. I'. 3unoBbesa, C.
B. Konrsxosa, A. C. 3ypHausiH ; Marauroropckuii roc. rexuuueckuit yH-T uM. [.11. Hocoga. -
Marnutoropek : MI'TY um. I'. U. Hocoga, 2020. - 1 CD-ROM. - 3arm. ¢ TuTyI.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2606  (nata
obparenust: 5.06.2023). - MakpooObeKT. - TekcT : aneKTpoHHBIN. — CBEICHHS TOCTYITHBI TAK)Ke
Ha CD-ROM.

0) /lomoJiHUTE IbHAA JIUTEpaTypa:

1. IlpoxodseB, C. E. Teopuss U MeXaHHU3Mbl COBPEMEHHOI'O TOCYJapCTBEHHOTO H
MYHUIIUIATBHOTO ynpaieHus : yueoHuk g By3os / C. E. [Ipokodses, C. I'. Epemun, A. U.
lNankun. — 3-e u3a., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2025. — 692 ¢. —
(Beiciee obpazoBanme). — ISBN 978-5-534-17620-9. — Teker : 2IEeKTpOHHBIA //
OopasoBarenbHas 1atdpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/577359 (nara
obpamenusi: 31.03.2025).

2. IllyBanoBa, H. H. OcHOBBI €710NPON3BOACTBA. SI3BIK CIIy)K€OHOTO IOKYMEHTaA :
yuebnuk ans By3oB / H. H. IllyBanmoBa, A. FO. MBanoBa ; mox oOmieir pemaxmueir H. H.
[lyBanoBoii. — 3-e u3., nepepad. u gon. — Mocksa : U3garensctBo FOpaidt, 2025. — 355 ¢. —
(Beiciee obpazoBanme). — ISBN 978-5-534-20343-1. — Tekcr : DNEKTpOHHBIA //
Oopa3oBarenbHas 1wiatdpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/560174 (nara
obpamenus: 31.03.2025).



3.Kysnenos, . H. [lenoBas mepenucka : yueOHHMK M NMpakTUKyM i By3oB / M. H.
KysnenoB. — 4-e uzna., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2025. — 139 ¢. —

B) MeToauuecKkue YKazaHus:

CamocrosTenbHas paboTa CTy/IEHTOB By3a : mpakTukyM / coctaButenu: T. I'. Heperuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuTOropckuii roc. TEXHUYECKUN YH-T UM.
I'. K. Hocoma. - Marautoropck : MI'TY um. I'. K. Hocosa, 2019. - 1 CD-ROM. - 3arn. ¢ tutyn.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391  (mata
obpatenus: 28.12.2024). - MakpooOBeKT. - TEKCT : 3JIeKTPOHHBIN. - CBEICHHS TIOCTYITHBI TAKKe
na CD-ROM

MeTtoauueckue yKa3aHus MO BBIOJIHEHUIO WHANBUAYAIbHBIX JOMAITHUX 3a/1aHUuN
npencrasieHsl B [Ipunoxenun 1 x PIT

r) lIporpammHuoe obecnneuenue u UHTepHeT-pecypcebl:

IIporpammuoe obecnevyenne

HaumenoBanue o
10 Ne norosopa Cpoxk nelicTBUS TUIIEH3UH
7Zip cB00OoaHO pactpocTtpansemoe [10 6eccpouHO
Eﬁg;ip Mozilla cB00OoaHO pactpocTpansemoe [10 6eccpouHO
Bbpaysep Yandex |cBoOoanHo pacnpoctpansiemoe [10 0eccpovHO
FAR Manager cB00OOIHO pacnipocTpansemoe [10 0eccpovHO

Hpocbeccnonanbm,le 0a3bl JAHHbIX U I/IH(l)OpMaIIHOHH])Ie CIIPpaBOYHLIC CUCTEMbI

HasBanue kypca Cchlika
OnekTpoHHas 6a3a nepuoarUYecKux u3nanuii East View
Information Services, OO0 «MIBHUC»

https://dlib.eastview.com/




HannonansHas nHGOpManimoHHO-aHATUTHYECKAS URL:

cucrema — Poccuiickuii nuaekc HaygHoro nutuposanus | https://elibrary.ru/project_risc.
(PUHIT) asp
https://www.rsl.ru/ru/4readers
/catalogues/

Onekrponubie pecypebl oudmmorexkn MI'TY um. .. https://host.megaprolib.net/M
Hocogra P0109/Web

9 MaTepuajibHO-TeXHHYeCKOe ofecneyeHue JUCHUILIMHBI (MO1yJIs1)

Poccutickas ['ocynapctBennas oubauoreka. Karamoru

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHHEe JUCIUTUINHBI BKIIIOYALT:

YuebHble ayIMTOPUH U1 IPOBEICHUS TUCTAHIUOHHBIX 3aHATUH JIEKIIUOHHOTO THUMA :

CTOJI KOMIIBIOTEPHBIH, CTOJI MUCbMEHHBIH, CTYJI OQHUCHBIN, JOKyMEHT-Kamepa Epson,
ncrounuk oecnepedoiinoro nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
pa3peleHus, KOMIbIOTEp NepCOHabHBIH (THT 6), mpoekTop ViewSonicPJID7526W,
cniukepdon HactonbHbI Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYeCKasl HaCTOJIbHAs, CTepeorapHUTypa (MUKPO(OH C IIyMOMNOAAaBICHHEM), SKpaH
Hacrennslid Digis Optimal-C MW DSOC-11032*2

VY4eOHble ayAUTOPUH [T IPOBEICHUS MPAKTHUECKUX 3aHATHIA, TPYNIIOBBIX U
WH/IMBUYATBHBIX KOHCYJBTAIIMN, TEKYIIEr0 KOHTPOJIS ¥ IPOMEKYTOYHON aTTeCTallUu:

CTOJI KOMIIBIOTEPHBIH, CTOJI MMCbMEHHBIHN, CTYT O(UCHBIH, TOKyMEeHT-Kamepa Epson,
ucroynuk 6ecriepedoiinoro nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspeleHus, KOMIbIOTEp NepCOHabHBIN (TUT 6), mpoekTop ViewSonicPJD7526W,
cniukepdon HacronbHbId Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYECKas HaCTOJIbHAs, CTEpPEOrapHUTYypa (MUKPO(OH C IIyMOIOJABICHUEM), SKpaH
HacrennbiiDIgis Optimal-C MW DSOC-11032*2

[TomerieHust 17151 CaMOCTOSITENBHOM pabOTHI 00YJAIOLINXCS: TIEPCOHAIBHBIC
komIbloTephl ¢ makerom MS Office, BbixooM B IHTEpHET U € IOCTYIIOM B 3JICKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[Tomemienune uIst XpaHEHHUS U TPOPHUIAKTHUECKOTO 00CITy’)KUBaHUSI Y4€OHOTO
000pyIOBaHUS: CTEIUTAKH JIJISl XpaHEHUs Y4eOHO-HATJSIIHBIX TTOCOOUH 1 yueOHo-
METOAMYECKON JOKYMEHTAIIH.

ITpuioxkenuel1

YueOHO-MeTOAUIECKOE O0€ecIeueHe CAMOCTOATEJIbHOU PAadOThI
0o0yJYaromuxcs

[To muctumuinne «Opranu3anus paboThl ¢ 00palIeHUSIMH TPAXKAaH» IPEIyCMOTPEHAa ay JTUTOpHAs
U BHEAyIMTOPHAsl CAaMOCTOATENbHAs paboTa 00yJaroIuxcs.

IMpakTnyeckoe 3axanue Ne 1

1. IToaw3ysce OCT P 7.0.97-2016. HanmonanbHslii ctannapt Poccuiickoit @enepanuu. Cucrema
CTaHJapTOB o uH(popMaluuy, O6ubIMOTEUHOMY " W3/1aTEIbCKOMY Jieny.
OpraHu3anroHHO-pacopsaIuTeabHast JoKyMeHTanus. TpeGoBaHus K 0pOpPMIICHUIO JOKYMEHTOB"
(ytB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018), coctaBpTe cXeMy
pacIoIoKeHHsI PEKBU3UTOB JIEIOBOTO MHUChMa (ITMChMO-Xaj00a U MMCbMO-OTBET).

2.M3yunth cTpykTypy "TumoBoro o0IIepoCcCHHCKOrOo TEeMaTHUECKOro Kiaccudukaropa
oOpalieHuii TpakJaH, OpraHM3alUd M OOIIECTBEHHBIX OObEeOUHEHUH" (YTB. 3aMeCTUTEJEM
PykoBogutenss Angmunuctparuu [Ipesunenra PO 28.06.2013 N A1-36958) (pexn. ot 27.09.2013)
/1 http://base.consultant.ru/cons/CGl/online.cgi?req=doc;base=EXP;n=567595 .

Ipumeuanue: dokymenm oocmynen: no pabouum ouam ¢ 20-00 oo 24-00 (epems mockosckoe) 8
8bIXOOHbBIE U NPA3OHUYHBIE OHU 8 1H000e 8peMsl.

a) OnpeneauTh Mo KJIaccuPUKATOPY KO 00pallleHuil rPaIaaH CICAYIOIMEeH TeMaTUKU:

- MaKThl NIPOTUBOIPABHOIO MOBEAECHUS cOTpyAHUKOB MB/I Poccuu;



http://base.consultant.ru/cons/CGI/online.cgi?req=doc;base=EXP;n=567595

- KauecTBO OKa3aHus yCIyr MOYTOBOM CBSI3U;

- 3eMenbHBIE CTIOPHI (HE Cy/IeOHbIC);

- Hopmuposanue tpyza;

- TpynoBo#i cTax U TpyAOBbIE KHHXKH;

- AlTMMEeHTHBIE 0053aTeIbCTBA YJICHOB CEMbU;

- BeImarsl mocoOuii M KOMIIEHCALAI Ha JIETEH.

OtBer 3anumuTe B BUAe HU(PpoBoro 16-TU3HAYHOrO KOAA HANPOTHUB COOTBETCTBYIOIIEH TeMe
oOpallieHu# rpak/iaH.

0) OnpeaenuTts Mo KIACCH(PUKATOPY TEMATHKY OOpallIEHUId TPAXKAaH MO KOAY:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

Temaruky 3anuiuTe HaNnpoTuB 16-Tu3HayHOrO HU(POBOIrO KOJA.

3. U3yunts CpaBHUTENBHYIO TaOIHILy MOPSJIKA PACCMOTPEHHS OOpallleHuil Tpa)/iaH B OpPraHsbl
BracTu B ucropun Poccun, mnpexacraeineHHyro B ydeObHom mnocobun C.JO. KaGamosa
«Opranmzanust paboTel ¢ oOpalleHusMU TpaxaaH B uctopuu Poccum» Cwm. XpecromaTus
«Kabamos. CpaBaut. Tabnumna». COmoCTaBUTh COCTaB PEKBU3HTOB B (OpMyIIsIpax-o0Opasmax
oOpalleHui rpakad U OTBETOB Ha HUX HA Pa3HBIX ATAMax OTEUECTBEHHOTO AEIONPOU3BOICTRA. B
CPaBHUTEIFHOM aHAJIN3€ 0053aTEIbHO OTBETHTE HA CIIEIYIOIINE BOIIPOCHL:

1. Ykaxxurte, peKBU3MTHI, KOTOpPble Bcerna cymecrsopaiu B OI'. Kakue usmeHeHusi B
oopMJIeHUM OHM IIpeTepIie/i CO BpeMeHeM?

2. YKaxXnTe, peKBU3HUTHI, KOTOPbIe MOSABUJINCH cO BpeMeHeM B Tekcrax OI'. Korna onm
NOSIBWINCH (YKAXKUTe IT./3M0XY /1eJI0NPON3B0/IcTBa). UeM BbI3BaHO MX NOsIBJIeHHe?

3. YkaxuTe, peKBU3HUThI, KOTOPbIE MepPecTan Hcnoab30BaThes B OI'. Uem, ¢ Bameid TOUKH
3peHHsA, MOKHO O00BSICHUTH X OTMEHY?

Pesynbrarhel ananuza 3aHecuTe B TaOJIUILY OTIEIBHO JUIsl TEKCTOB OOpallleHui U TEKCTOB OTBETOB
Ha oOpareHusl.

JlokyMeHT IlocTosAHHBIE PEKBU3UTHI IosiBUBIIMeECS] PpeKBU3HUTHI YcrapeBuine peKBU3UTHI

HaumenoBanu | Usmenennss | HammeHoBanu Bpems HaumenoBanu Bpems
e B e NosiBJIe-HH e HCYe3HO-BeHH
PeKBH3UTA odopmiaenn PeKBH3UTA a1 PeKBH3UTA 1
"

Oo6pameHn

e

rpax1aHUH

a

OTtBer Ha

obparienne

TpaXK1aHUH

a

HanmenoBanust pekBU3uTOB yka3biBaTh B cooTBeTCTBUU ¢ ['OCT P 7.0.97-2016. HaunoHaibHbIM
crannapT Poccuiickoii @eneparnuu. CucreMa cTaHAapTOB MO MHPOPMAIUU, OUOIHOTEYHOMY H
U3JIaTeIbckoMy Jieny. OpraHu3alnOHHO-PACIOPSINTEbHAS JTIOKYMEHTAanus. TpeOoBaHMs K
odpopmienuto nokymeHToB" (yrB. [Ipukazom Poccranmgapra ot 08.12.2016 N 2004-cT) (pen. ot
14.05.2018)

IIpakTHyeckoe 3axanue 2




1. CoctaButsh nrcekMo B OO0 Ynpasnstoiast komnanusi «PeMObITCTpolicepBUC) OT
XKUIbLOB JoMa Ne 3, HaXOAsAIErocs B yIpaBJI€HUH TAHHOW KOMITAHUEHN, O TOM, YTO
B HMX JIBOPE HaxoAauTcs KOHTeHHep, koTopbld mpuHamiaexutr TCK «llanc». B
HACTOSILEE BPEMS, IO CJIOBAM JKUTEJIEH, 3TOT KOHTEHHEP CIYKUT BPEMEHHBIM
MECTOM TPOXKMUBAHUS JIUILL O€3 ONPEAeIEHHOIO MECTAa KUTEILCTBA, YTO BBI3BIBACT Y
JKUJIBLIOB OITACEHMS 32 CAHUTAPHOE COCTOSIHUE ABOPA, KOTOPOE SIBISAETCA COCTAaBHOU
YacThlO0 €JUHOT0 KOMIUIEKCa PadOT MO COMAEPKAaHUI0O M PEMOHTY >KHIUIIHOTO
donma. Kwiblbl MPOCAT YCTPAHUTh CHUTYallMIO, CUMUTasi CBOM TpeOOBaHUS

000CHOBAaHHBIMH.

2. CocrtaBuUTh NUCHMO-TpeOOBaHME 00 ycTpaHeHHH cuTyanuu (cMm. 1.1 Tekcra
IIPAKTUYECKOIO 3a7aHus) oT 000 Yupasisromas KOMITaHHMS

«PemobITCcTpOiicepBuc» B TCK «lllancy.

3. CocraButp  mmcemo-oTBET B OOO  Vmpasmmomas — KOMIaHUSA
«PemobITcTpOiicepBuc» oT TCXK «IllaHC» 0 TOM, YTO KTO-TO U3 KUIIBLOB COOOIIHII
noxHyro uHpopmaruio. Xots kKoHTeHep u npuHagiexuT TCXK «Illanc», HO B
JTAHHOM KOHTEWHEpe He POKUBAIOT JIMIa O€3 ONpeAeIEHHOrO MECTA KUTEIbCTBA, a

KOHTGfIHCp ABJIICTCA CKIIAACKHUM ITOMCIIICHHUEM U HAXOAUTCA 1101 3aMKOM.

4. CocTaBUTh MMCHMO-OTBET KUJIbIaM JioMa No 3 (cM. IpeIbI YU TEKCT 3a1aHMs] )

ot OO0 VYmupasnsronias komnanus «PeMObITCTpoicepBUCH.
MeToauveckue pekoMeHaaunm K 3aganusm 1,2,3,4

[Ipu cocTaBieHUH MMChMA YYUTHIBATh TpeOoBaHusi DeepaibHOro 3aK0Ha OT 2 Mas
2006 roga Ne 59-03 «O nopsizike paccMOTpeHust oopalieHui rpaxkaan Poccuiickoi
denepaunnn [DeKTpOHHBII pecypc] — Pexum JOCTyIIA:
http://www.consultant.ru/about/ wu  TpeboBamms T'OCT P  7.0.97-2016.
Haunonanbnseiii crannapt Poccuiickoit ®@enepanuu. Cucrema cTaHAapTOB IO
uHdopMaIuuy, OMOIMOTEUHOMY u U3/1aTeIIbCKOMY neny.
OpraHu3aImoHHO-pacopsAAUTEIbHAS TOKyMeHTalus. TpedoBanus K 0OpMIICHUIO
nokyMeHToB" (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N 2004-cT) (ped. ot
14.05.2018)

HpI/I OLICHKEC 3TOI'0 3aAaHUs YUHUTBIBACTCS IMPABUJIBHOCTL COCTABa, O(bOpMJIeHI/ISI 141

PpaCIIOJIOKCHUSA PCKBU3UTOB ITMCbMaA, A3bIK U CTHJIb U3JIOKCHUA CYTH 06paI]_[eHI/I$I.


http://www.consultant.ru/about/

5. 3anoJHUTh GopMy  PETHUCTPaLMOHHO-KOHTPOJIBbHOMN KapThI 1o
nucbMy-oopaienuto B OOO Ynpasnsiomias koMnanus «PeMObITCTpoiicepBrC» OT

JKHITBII0B noMa Ne 3
MeToanuyeckue peKOMeHAAIUHU K 32IaHUI0 5

Hcnonb3oBaTh YHUDUIIMPOBAHHYIO (POPMY PErHCTPALIMOHHO-KOHTPOJIBHOU KapThl

koz 0229140 OKV ] (cMm. I'paduuecknii 00bexT NeS k pazueny 2)

6. 3apeructpupoBaTh Jt000€e oOparieHne u3 mopTdoNruo B KypHAJE perucTpariu

Or.
MeTtoauyecKue peKOMeHAaAlNHU K 3a1aHUI0 6

Hcnonp3oBaTh (bOpMy KypHaJa, pasMCIICHHOI'O B pa3acic 2 TGOpGTH‘-IGCKOfI qacTHu

(cm. I'paduueckuit o0bekT Ne 11 k paznemny 2).

7. 3apeructpupoBaTb NUCbMO OT XWiIbLOB Aoma Ne 3 B OOO VYmpasnstomas

KoMItaHus «PeMOBITCTpoicepBUCY, TEPEAAHHOE B XO/I€ TUYHOTO NMPUEMa IPakKIaH.
MeToanyeckue peKOMeHAAUM K 3a1aHUI0 7

Hcnonb3oBathk hopMy KypHaIa ydeTa JUIHOTO MIpUeMa IpaxaaH, pa3MeIeHHOTO B

paznene 2 Teopernyeckoi yactu (cM. ['paduueckuii 006ekT Nel0 k pazneny 2)

Texymuii Tect Ne 1
Pazgea 1. O01mas xapakTepucTUKA MHCTUTYTA o0pamennii rpaxaan B Poccun
1.YOepure JsumIHee W3 BO3MOXKHBIX NpoaoJiKeHMd ¢pa3pl «OQOpameHus
rPa’*KIaH ABJSIOTCH...)):
a) OJIHUM U3 UCTOYHUKOB MH(POPMAIIUU O COIUATTBHO-YKOHOMUYECKOM MOJIOKEHUU
Pa3JIMYHBIX TPYII HACEJICHUS WJIM UX MECTE IPOKUBaHU (palioHe, TOpojie, celie);
0) Cpe/ICTBOM CHSITUS HAMPSHKEHHOCTH B OOIIIECTBE,
B) CPEICTBOM IOBBIIICHHS] aBTOPUTETA OPTaHOB BJIACTH U YIIPABJICHUS.
I') MyHULIMIIAJBHON YCIYTOM.
2.KT0 10/15KeH OPraHn30BaTh NpueM 00palieHnid rpaxaan?
a) oprausl ¢eepaabHON 3aKOHOIATEIIbHOW U UCTIOJTHUTEIIBHOM BIIACTH;
0) opranbl MECTHOTO CaMOYTIPABJICHHUS,
B) PYKOBOJCTBO, JIOJDKHOCTHBIE JIMIIA BO BCEX OpPraHMU3alUsIX, OCYILECTBIISIIOIINX
myOJIUYHO 3HAYMMbIe (DYHKIIHH;
') UHAUBUIyaIbHbIE TPEATPUHUMATEH.
3.@opMaMu HeNOCPEJACTBEHHOT0 BbIPAKEHHSI HAPOJAOM CBOe€il BJIACTH



SIBJISIETCS ...

a) pedepeHayM™m;

0) BBIOODHI;

B) HHCTUTYT OOpAIlCHUI TpaKIaH;

) cyneOHas cucTema.

4. Kakoii H3 mNepeYMCJeHHbIX HU)Ke HWHCTHUTYTOB SIBJsIeTCH HaumOoJee
NONMYJSAAPHBbIM B CTATUCTHKE O0OpaleHnii rpaxxaan PdO?

a) MHCTUTYT Npe3uIeHTCKOM Biaactu Pd;

0) MHCTUTYT (peaepanbHOM 3aKOHOIaTeNIbHON BlIacTH PD;

B) HHCTUTYT (peiepabHON UCTIONHUTENbHOMN BiacTu PO;

T') HHCTUTYT 3aKOHOJATEIIbHON 1 UCTIOJIHUTEIHLHOM BIACTH CYOBEKTOB PD.

4. Kak caexyer kBaauguuUuUpoBaTh Kajgo0y HAa HepPacCMOTpPeHHMe WJIH
HeCcBOeBpeMeHHOoe paccmoTpenne OI'?

a) Kak »ajao0y Ha HapyIIEHHE COUMAIbHO-3KOHOMUYECKOIO MPaBa;

0) Kak )ka00y Ha HapyLIEHUE TPaXKIAHCKOTO (JIMYHOTO) MpaBa;

B) KaK >kaJio0y Ha HapylIeHUE TOJUTUYECKOTO MPaBa;

I') KaK *ajo0y Ha HapylIeHHue KyJIbTYpHOTO IIpaBa.

6.1IpaBo rpa:xnaH HANPABJIATHL HHAUBUAYAJIbHbIE KOJLUIEKTHBHbIE 00pallieHUsI
B TOCYAApPCTBEHHbIC OPraHbl, OPraHbl MECTHOI0 CaMOYIPaBJICHHSA
rapaHTHPOBAHO

a) cT. 33 Koncrurynuuu PO;

0) ct. 43 Konctutyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) I'paxxnanckum koaekcom PO.

7.CK0JIbKO YPOBHE# BKJIIOYAET ¢UNHAS CUCTEMA o0ecneyeHHus NPaBa rpaxiaaH
Ha o0pameHWe B TOCyJapCTBeHHbIe OpPraHbl M OpPraHbl MeCTHOIO
caMoynpaBjieHus?

a)2;

0) 3;

B) 4;

r) 5.

8.B kakom roay HayajJochb AaKTHMBHOE HOPMATHBHO-METOAUYECKOe
CONPOBOKIEHUE OpPraHM3anMu padoThl MO PacCMOTPEHUIO O0paleHUH
Hacesqennsi P®, chpopMmupoBasiiee COBpeMEHHYI TEXHOJIOTHIO padotsl ¢ OI'?
a) ¢ 2006 rona;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 rona.

8.CeroaHsi OTBETCTBEHHOCTH IO OpPraHM3auuM PpadoTbl ¢ OOpaAlCHUAMU
rpaxaaH BO3JIO)KEHA W HAa OPraHU3alMU, «OCYHIECTBJSAIIIHE MNYyOJUYHO
3HaYUMBblIe PyHKIum». C KaKoro rojaa aecTByeT 3Ta NpaBoBasi Hopma?

a) ¢ 2006 roxa;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 roxa.

10.Kakum npaBoBbIM aKTOM B YMCJIO 3asiBUTe/Ieil ObLIH BKIKOYEHbI HEe TOJbKO
(pu3nyeckue JIMLA, HO U WPUANYECKHUe Juua?

a) Koncruryuuu PO;



0) @3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Konekcom Poccun 06 amMUHUCTpaTUBHBIX MTPaBOHAPYIICHUSX.

11.B kakoM JOKyMeHTe COJEpP:KUTCS HauOoJiee TMOJHOE OTpPaKeHHue
TpedoBaHuii mo opranusanum padorsl ¢ OI' B P Ha Bcex ypoBHAX?

a) Koncrurynuuu PO;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHMK METOAMYECKUX PEKOMEHJIAlUd U JIOKYMEHTOB, B TOM YHCIE B
JIEKTPOHHOM BHJIE MO paboTe C OOpalleHHWsSIMH W 3aMpocaMu POCCUUCKHX U
WHOCTPAHHBIX TpaxiaH, JiUl 0e3 TpakKJaHCTBA, OOBEIWHEHUN TpakKJaH, B TOM
yyce IOPUANYECKUX UL, B npueMHbIX IIpesunenrta Poccuiickonn ®denepannu, B
rOCyJIapCTBEHHBIX OpraHax M opraHax MECTHOTo camoyrpaniienus» (¢ 2013r.)
12.Kakoii opraH ocCylmiecTB/JfieT KOHTPOJb peanu3anud (YHKUUM 10
paccmorpennio OI' Ha BceX YPOBHSAX roCyIapCTBEHHOM CUCTeMbI?

a) opransl ¢efepabHON 3aKOHOAATEIbHON BIACTH;

0) IIpaButenncTtBO PD;

B) OpraH MECTHOTO CaMOYIIPaBJICHUS;

r) pabouas rpynna npu Anmunuctpanuu [Ipesunenrta Poccuiickoit @enepanuu.
13.B kaKy10 1eJIONPOU3BOACTBEHHYIO 310Xy NPUeM 00paleHuid U MOAT0TOBKA
OTBETOB Ha HUX CPOPMHUPOBAJIACH B CNIEHMATU3MPOBAHHYIO 00J1aCTh PadOThI €
JOKYMEHTAMHU?

a) lenonpousBoacto JpesHueii Pycu;

0) IIpukazHoe 1eI0POU3BOJICTBO;

B) MuHucTepcKoe 1e10nponu3BOJICTBRO;

r) COBETCKOE JIeT0NPOU3BOJICTBO

14.Ha3oBuTe nepBblie NPaBOBbIC JOKYMEHTHI, 3aKpeIUIABIINE NPABO IPaKIaH
Ha Kay100y.

a) Pycckas npaBna;

0) TyXOBHBIC TPAMOTHI KHS3CH;

B) YCTaBHbIE IPaMOThl MOHACTBIPEN

r) Cyne6nuk Benukoro kus3s Mpana lll;

15.IToctaBbTe B XPOHOJIOTHYECKOH MOCJIeA0BATEILHOCTH HAWMEHOBAHUS
BHU/J0OB [IOKYMEHTOB, COJepKamux :Kaao0y. OTBer 3anummure B BHAE
OYKBEHHOI'0 KOJA.

a) 4eroouTHasl;

0) >)kaIoOHUIIA;

B) CIIC3HHUIIA;

r) *Kanooa.

(66az)

16.B kakoi nepuoa cpopMUPOBAIOCH IOPUANYECKOE NMPABUIO, YTO CHAYAJIA
oOpamieHusi JOJKHbI  PACcCMATPUBATBHCH B COOTBETCTBYWOIIUX 1O
KOMIIETEHIIMM TOCYJAPCTBEHHBIX OPraHax M TOJbKO B KPaHHMX CJIy4asix
N0JAABATHCH BEPXOBHOMY PYKOBOJHUTEJIIO IOCyAapcTBa?

a) 1497-1649 rr.;

0) 1828-1895 rr.;

B) 1917-1938 rr.;

r) 1991-2006 rr.



17.B Kakod HMCTOpPHYECKHH IEepHOJ YHMHOBHUKHM BIIepBble  CTaJH
NMPAKTHKOBATH PACCMOTPEHHUE 00pallleHUsI TPAKIAH C BbIe3I0M HA MeCTO?

a) B MockoBckoM rocyaapctse 16-17 BB.;

0) B Poccuu 17-19 BB;

r) B rojibl COBETCKOM BIIACTH;

B) B HOBOM Poccum.

18.KT0 3aHumajicsi opraHu3amueid JAeJIONPOU3BOACTBA 1O OOpaleHUSIM
rpa:xaan B 16-17 BB.?

a) KHS3bS,

0) BOEBO/IBI;

B) JIbSIKH;

T') TUCIBI.

19.KTo0 B 16-17 B. nognucsIiBaJ 4eJ100UTHbIE?

a) 3asBUTEJIb;

0) cBugeTens (oCiIyX);

B) MOJIbSTYHIA;

T) Cy/bsl.

20.KakuM c¢J0BOM/MH Ha3bIBajlach ILIaTa, B3UMaeMasi 3a COCTaBJIEHHE
4eJJ00MTHOM?

a) TOBBITHE;

0) MorapsIy;

B) IHCUEE;

r) kabana.

21.AHOHMMHAA YeJJ00UTHAS HA3bIBAJIACH...

a) 3asBJICHUE;

0) u3BEeTHAs YeJIOOUTHAS;

B) MOAMETHOE MHUCHMO;

I') HapsAHOE MUCHMO.

22. N3meHenune B odopmiieHNH 4e100UTHOI, HauaBmieecst ¢ 1700 r., ObLIO
BbI3BAHO...

a) 3aIIPETOM Ha JCSTEIbHOCTD IJIOMIATHBIX MOABSYHX;

0) mponaxxeit repOoBoit Oymaru;

B) nepenayei Hagzopa OpyxkeitHol nanare;

I') IEPEX0J0M OT CTOJIOIIOBOM K TeTpaaHOM (hopMe ASIONMPOU3BOICTRA.

23.C KaKOro MOMEHTA HA 4eJOOMTHBIX CTAJIAa IPOCTABJIATHCS AaTa 10 HOBOMY
JIETOMCYUCJICHUIO?

a) c22 saBaps 1699 r.;

0) ¢ 1 ssaBaps 1700 r.;

B) ¢ 12 anpens 1812 r.;

r) ¢ 25 oktsA0ps 1917 1.

24. Ha kaKkyo MHCTAHIIMIO B annapare rocy1apcTBEHHOI0 yIpaBjieHus1 ObLjI0
3anpenreHo xajnoarbca B [lerpoBckyro 3moxy?

a) KOMEHJIaHTa ropo/Jia;

0) ryGepHaTopa;

B) CeHar;

r) Haps.

25. B xkakom goxkymente Ilerp | nuiss ymHOBHMKOB ycTaHaBausaJ mrpad 30
py0Jieii 32 Ka:KAbIi MPOCPOYEHHBII IeHb PH PACCMOTPEeHNH o0OpaleHuia?



a) «['enepanpHelil permamedT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O pomxHoctn CeHaTay;

B) «MHCTpyKIMsl Wian Haka3z pekerMmeiictepy Bacumuro IlaBnoBy» ot 5 deBpans
1722 r.;

r) «OobsaBienue u Ykaz E.I[.B. B Hapoa, kakum o6pazom ¢ Oynymiero 1719 r.
4yeIo0UTYMKaM mocTynaTh» ot 17 nexadps 1718 1.

26. B kakom naoxymente Ilerp | ycranaBauBag mpaBuiio AJsi 3asiBUTeJIel
NOaBaTh CBOM TMpoOlIeHUs] B OQUIHMAILHOM MecTe IPH CeKpeTape H
cBuaeTeax?

a) «['enepanpHblil permamenT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTu CeHaTay;

B) «MHCTpyknms wim Haka3 pekerMmeiictepy Bacumuio IlaBnoBy» ot 5 deBpans
1722 r.;

r) «O0bsBiaenue u Yka3z E.Il.B. B Hapon, kakum o6pa3zom ¢ Oyamymiero 1719 r.
YeJno0UTYMKaM MOCTynatb» ot 17 nekadps 1718 r.

27. Kakmm mapem ObLI CO3J1aH oOmpeaeJieHHbIH (opmyJasip-odpa3sern
4ye100uThs?

a) Mrana III;

0) MBana 1V,

B) [letp I

r) [letp 111

28. Koraa opranbl BJIACTH CTAJM KOHTPOJHMPOBATH U 000011aTH € MOMOLUbIO
OTYETHBIX JOKYMEHTOB pPe3yJbTATHBHOCTb /AeSATeJIbLHOCTH YHMHOBHUKOB IO
paodore ¢ OI'?

a) 1-it nonosune XVII B.;

0) 2-it monosune XVII B.;

B) 1-i1t mosnoBune XVIII B.;

r) 2-i1t nonosuHe XVIII B.

29.Kakyw pesoawonniw B XVIII B. craBuiIM TreHepajJ-IPOKYypop WIH
00ep-nmpoOKypophI B cJy4Yae COIVIACHSI C NMPOEKTOM pelieHHs MO0 00pPAlIEeHUIO
rpaskIaHuHa?

a) «HUuramy;

0) «O3HAKOMIICHY;

B) «Cornaceny;

r) «He Bo3paxaio»/

30. Kro u3 PpOCCHHCKHX CaMOJEpP:KLEB CUYMTAJ, YTO /JIsi COXPAHEHUA
caMo/JIep:kaBHOM BJacTH TpeldyeTcsl pellMTh OJMH W3 BaxHbIX 1Jas Poccum
BOIIPOCOB — YIIOPSAA0YHUTH NPOU3BOJACTBO PACCMOTPEHUs 00palieHnid?

a) NBana IV,

0) [Tetp I

B) Exatepuna II

r) Hukomnaii II.

31. Kakyw d¢opmy cOopa oOpamenuii rpaxaan BBea Ilasea 1 jaas
HEMOCPeCTBEHHOI 0 00pallleHUs rPaXKAaH Hapo?

a) KEJITBIN AIINK;

0) YepHBIil SATUK;

B) JIOJTHUH SIIHK;

I') HAPCKUH SAIIUK.



32. PykonpukiaacTeoM B npoueaype paccmorpenusi OI' Ha3pIBas10Ch. ..

a) HaKa3aHHE 3asBUTENS 32 KJIIEBETY WM JIKECBHUIETEIBCTBO;

0) Haka3aHHWe YMHOBHUKY 32 BOJIOKUTY Ipu paccmorpenuu Ol

B) OTIEYATKH MAJIbIIEB HA YEJIOOUTHOM /IJIs1 HErPAMOTHBIX 3asBUTENICH;

I') 3aBEpUTENIbHAS MOJIUCH JbsKA.

33. «Ams pek (MMpPaK)» B CTAPUHHBIX HOPMATHUBHBIX AKTAX [0 OPraHU3alMHU
padorsl ¢ OI' o3Hava0 MecTo ...

a) JJIs 1eYatu,

0) JIJIs TIOITUCH;

B) ®.N.0,;

') T1OJKHOCTH YMHOBHUKA, paccMoTpeniiero Ol

34. HopmatuBHoO-mpaBoBasi 06a3a mno paccmorpenno OI' Briawuaer
CJIeAyolIe KATerOpuM aKkToB...

a) Kouctutyuuss P®, konekcel, ¢enepalbHble KOHCTUTYLIMOHHBIE 3aKOHBI,
dbenepanbHbIe 3aKOHBI,

0) MexnyHapoaHble JOTOBOPBI, BEJOMCTBEHHBIE, MECTHBIE, JIOKAJIbHbIE
IIO/I3aKOHHBIE AKTHI;

B) Konctutyuus P®, kozpekcel, ¢enepanbHble KOHCTUTYLHOHHBIE 3aKOHBI,
(denepanbHble 3aKOHBI, MeEXIyHApOIHbBIE JAOTOBOPHI, BEJOMCTBEHHBIE, MECTHBHIE,
JIOKaJIbHBIE MTOA3aKOHHBIE AKTHI;

r) Koncrurynus P®, xonmekcel, QenepaibHble KOHCTUTYLHMOHHBIE 3aKOHBI,
(benepanbHble 3aKkoHBI, nocTtaHoBieHus: [IpaButenscTBa P®, 3akoHbl CyOBEKTOB
P®; MexnyHapoaHble JIOrOBOpBI, BEJOMCTBEHHBIE, MECTHBIE, JIOKAJIBHbBIC
MO/I3aKOHHBIE AKTHI.

35. HaszoBure BHA oOOpalieHHil TIpaxAaaH, KOTOPbI YINOMHHAETCH B
HOPMATHBHO-NIPABOBBIX aKTax cyObekToB P®, HOo He Ha3BaH B D3 Ne 59 or
02.05.20067?

a) IpeJI0KEHUE;

0) 3asBJICHHUE;

B) ayo0a;

I') X04aTalCTBO.

36. Kakomy Buay oOpameHMid Trpa)KIaH COOTBETCTBYeT CcJeayloliee
onpenesienue: «IIpocbda rpaxkiaHuHa 0 BOCCTAHOBJICHHM MJIM 3alHUTE €ro
HAPYUICHHBIX NPaB, CBO0O I 3aKOHHBIX MHTEPeCOB 100 NMpas, CBO0O HJIN
3aKOHHBIX HHTEPECOB JAPYTrUX JUID?

a) IpeIoKEHHUE;

0) 3asBJICHUE;

B) *kajo0a;

I') X0/1aTalCTBO.

37. Kaxkomy Buay oOpaumieHuili TrpakIaH COOTBETCTBYET CJIeayloliee
onpenesienue: «llpocsda rpaxkaanmHa 0 CoOAelCTBHM B peaju3alud €ro
KOHCTUTYLHMOHHBIX NPaB U CBO0OJ WJIM KOHCTMTYLUHOHHBIX NpPaB M CBOOOJ
JAPYTHX JHIl, JJU0O0 cOO0IIeHHe 0 HAPYIIEHHH 3aKOHOB M MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, HEIOCTATKAX B pa0d0Te rocyAapCcTBEHHbIX OPraHOB, OPraHOB
MECTHOTO CAMOYIIPaBJeHMS M JOJKHOCTHBIX JIML, JHOO0O KPHUTHKA
NAeATeJIbHOCTH YKA3aHHBIX OPraHOB U JOJIKHOCTHBIX JIHID?

a) OpeJI0KEHUE;

0) 3asBJICHUE;



B) %asno0a;

') XOJaTalCTBO.

38. Kaxomy Buay oOpamieHuii TrpakIaH COOTBETCTBYET CJIeayloliee
onpenejienue: «PekoMeHaanusi TrpakIaHMHA 1O COBEPIICHCTBOBAHUIO
3A4KOHOB W HMHBIX HOPMATHBHBIX MNPAaBOBBIX AaKTOB, /JAeATEJbHOCTH
rocyJapCcTBEHHbIX OPraHOB M OPraHOB MECTHOI'0 CAMOYIPaBJIeHUsI, PA3BUTHIO
00IECTBEHHBbIX OTHOLIEHUH, YJYYIIEHHI) CONUAILHO-DKOHOMHYECKOH M
HHBIX cdep AeITeJbHOCTH IOCYAAPCTBA U 001ECTBA)?

a) MpeJUI0KEHUE;

0) 3asiBIICHHUE;

B) xajo0a;

') XOJaTalCTBO.

39. C yeM COOTHOCHUTCSI, €CJIHM COOTHOCUTCS JIM BOOOIIEe, X01aTAliCTBO KaK BH/I B
TpexBUA0BOH KiIaccupukanuu OI mo @3 Ne 59?

a) COOTHOCHTCS C Kaja000i;

0) COOTHOCHUTCS C 3asBJICHUEM;

B) COOTHOCHUTCS C IIPEAJIOKEHHUEM;

') HE COOTHOCHUTCSI HU C OJIHUM M3 HUX, TaK KakK MPeJCTaBisieT cOO0M ¢ OTAEIbHbIN
Bua Ol

40. C yeM COOTHOCHUTCSI, €CJIM COOTHOCHUTCS JIM BOOOIe, MeTHUIUS KAaK BHJ B
TpexBuA0BOH KiIaccupukanuu O mo @3 Ne 59?

a) COOTHOCHTCS C Kaja000i;

0) COOTHOCHUTCS C 3asIBICHHEM;

B) COOTHOCHUTCS C TIPEITIOKEHUEM;

I') HE COOTHOCHUTCSI HU C OJIHUM W3 HUX, TaK KakK MPEeJCTaBIsIeT COOON C OTIENbHbBIN
Bug OI'.

41. OdopmiieHre KAKUX PEKBU3UTOB MMCbMEHHOT0 00pPAlICeHUS TPAXKIAHMHA
oropapusaet 3akona Ne 59-®3?

a) CTIpaBOYHbBIC JJaHHBIC 00 OpraHu3aIuu (MOYTOBBIN U/ WIIM AJEKTPOHHBIN aJIpec);
ajpecar; TEKCT JOKyMEHTAa; OTMETKAa O HaJWUYHMH MPUJIOKeHUs (IPH HAIWYUK);
MOJINKCH; J1aTa JJOKYMEHTA,

0) MOYTOBBINA W / WU AIEKTPOHHBIN aapec; ajgpecaT; TEKCT JOKyMEHTA; MOJINCH;
JaTa JOKYMEHTa,

B) ['ocynapcrBennsiii repd Poccuiickoit @enepanun; repd cyobekra Poccuiickoit
depneparuy; 5MOJieMa OpraHM3allid WIM TOBAapHBIM 3HAK; JaTa JOKYMEHTA;
HAaUMEHOBAHUE OpraHU3alluU; CIPABOYHbBIC JIaHHBIC 00 OpraHU3allK; OTMETKa 00
WCITOJITHCHUH JOKYMEHTAa W HalpPaBJICHHHM €ro B JCJIO; PETUCTPAIIMOHHBIN HHJICKC
(HOMep) MOKYMEHTa; CChLIKAa Ha PETUCTPALIMOHHBIM HOMEp W JaTy JOKYMEHTa;
ajZipecar; 3aroJIOBOK K TEKCTY; TEKCT JOKYMEHTA; OTMETKA O HAJTUYUU TTPUIIOKCHHUS;
MOJMUCH; TIeYaTh; OTMETKA 00 UCIIOTHUTEIE;

r) l'ocynapctBennslii repd Poccuiickoit @enepanuu; repd cyobekra Poccuiickoi
denepanuu; 5MOJeMa OpraHU3AMKM WA TOBAPHBIM 3HAK; jJaTa JOKYMEHTA,
HAMMEHOBAHWE  OpraHW3alliy; CIOPaBOYHBIE JlaHHBIE 00  OpraHU3aINH;
HAMMEHOBAaHHUE BHJIAa JOKyMEHTa; OTMETKa OO0 WCIIOJIHEHUH JIOKyMEHTa |
HAIpaBJICHUH €ro B JIEJ0; PETUCTPAIIMOHHBINA UHIIEKC (HOMEp) TOKYMEHTA; CChUTKA
Ha PErucTpPalMOHHBI HOMEP W JaTy JOKYMEHTa; ajJpecaT; 3arojlOBOK K TEKCTY;
OTMETKAa O KOHTPOJE; TEeKCT TOKyMEHTAa; OTMETKAa O HAJIWYUUA TPHIOKCHUS;
MOJIMKCH; MIeYaTh; OTMETKA 00 UCTIOJHUTENE.



42. Jlenenue OI' Ha mnpeasiokeHHUs, 3asiBJICHUSAA, KAJO0bI NpeACTABJISIET
co0oi...

a) kimaccuduxanuio OI' mo popme paccmoTpenus oOpaleHui;

0) kinaccudukanuo OI' Mo UCTOYHUKY MOTYyUEHHUS;

B) knaccuduxaius O mo TeMaTuke BOMPOCOB;

I') KJIacCU(PUKAIIMIO TI0 BUJIaM BOIIpOca.

43. K tekcry OI' @3 Ne 59 npeabsiBisieT cjeayllnne NMPUHIUANMAIbHbIE
TpeOOBaHMsl, HeCcO0JeHHe KOTOPbIX MO03BOJIsIET He paccMaTpuBaTh
oOpaieHue 1Mo CyumecTBy:

a) Tekct OI' momwkeH cooTBETCTBOBaTh OpdorpauueckuM M MyHKTYal[MOHHBIM
MpaBUJIaM PYCCKOTO JINTEPATYPHOTO A3bIKA;

0) TEKCT JOJKEH MOJAaBaAThCSl IPOUTECHHUIO;

B) B TEKCTE€ HE JOJDKHO OBITh HEIEH3YPHBIX WM OCKOPOWTEIBHBIX BBIPAXKCHUH,
yIPO3 KU3HU, 3[I0POBBIO, UMYIIECTBY JOIKHOCTHOTO JIUIA WU YICHOB €r0 CEMbH;
') B TEKCTE JOJKHBI UCIIOJIb30BATHCS ATUKETHBIE (POPMYJIIbI BEKITUBOCTH.

44. BpiOepute nNpaBWIbHBbIA HAa00Op W PACHOJIOKEHHE KOMIIO3HIIHOHHBIX
3JIeMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMEeHIyeMble / IPEeANPUHATHIE AeHCTBUS; GopMynupoBka pemienus mno Ol
nepeckas conepxkanus Ol

0) mepecka3 coxaepxanusi OI'; pexkomeHayemble / NPEANPUHSTHIC EHCTBUS,
dbopmynupoBka pemrenus o Ol

B) opmynupoBka pemrenus no OI'; nepecka3 conepxanus Ol

r) nepeckas coaepxkanusa OI'; popmynuposka pemenus no OI'; pekoMeHyemsie /
NpEeANPUHSTHIC ACHCTBHUS.

Tect mo pazneny 2: «TexHoJiorust 1eJIONPOU3BOACTBA MO padoTe ¢
oOpaleHusIMU I'PAKIAH

1. Ha3oBuTe nepBblii 3TANl B TEXHOJIOTHYECKOI IIeNoYKe 1eJI0NPOU3BOACTBA 110
padore ¢ oOpameHusimu rpaxaad. (OTBer BIUCATh CJI0BAMH)

Ilpuem obpawenuii

2. KakoBa ocHOBHafl 3aja4a MEPBOr0 3TANna B TEXHOJOTHYECKOHl Henouyke
JAeJIONPOU3BOACTBA 10 padoTe ¢ 00palleHUAMHU TPaKIaH?

a) 3aperucTpUpPOBaTh OOPAIICHHUS;

0) BCKPBITh KOHBEPTHI;

B) CTPYNIIUPOBATH MPUCIAHHBIC MaTepUAIIbl U OOpaICHUS;

T') BBIJICIUTH OOpAIIeHUs U3 OOIIET0 MOTOKA BXOSIICH TOKYMEHTAIIUH.

3. Ilponosxurte ¢ppasy «Ha 3tane npuema oOpanieHuil KOHBEPT...»

a) BCerja yHHUTOXAETCS;

0) uHOT/1a YHUUTOKAETCS;

B) HUKOTJIa HE YHUUYTOXKAETCS;

') KOMUPYEeTCsl.

4. PaGora ¢ oOpameHusiMU I'PaxaaH BeAeTCs. ..

a) B 0011IeM JIeJIONTPOU3BOJICTBE

0) OTIEIBHO OT OOIIETO JAEI0NPOU3BOCTBA

B) HE BeJeTCs BOOOIIE

') BMECTE C KaJPOBBIM JIEJIONPOU3BOICTBOM

5. Inst 3¢ dexTUBHOI padoThI ¢ 00pAlIEHUAMHU I'PAKIAH CJIETYeT:



a) LIEHTPAJIN30BaTh OCHOBHBIE ATAIbl TEXHOJIOTHYECKOW LETTOYKU

0) IELIEHTPAIU30BaTh OCHOBHBIE ATAIbl TEXHOJIOTMYECKOMN 1IETTOYKH

B) MCIOJIb30BaTh CMELIEHHYIO (OpPMY JEIONPOU3BOACTBA

r) (hopMa AeONPON3BOACTBA 3HAUECHUS HE UMEET.

6. B xoe nepBru4HOI 00pad0TKH PA0OOTHUK pelaeT cJaeayonue 3a1a4u:
a) MpoBepsieT NPABUILHOCTD apECOBAHMS;

0) otnensier oOpalleHus rpaX/aaH OT MPoYeH BXOASAIIEH JOKYMEHTAIUH;

B) COCTaBJISIET CTATUCTUUECKUNA OTUET;

I') KOHTPOJIMPYET XOJ pACCMOTPEHUS OOpaLICHUI IpaKIaH.

7. 3a4eM cOXpPaHATH KOHBEPTHI OT NPUCIAHHBIX 00palleHnii rpaxIan?
a) Ha HEM ILITaMII C JaTOM NOCTYIJIEHUS JOKYMEHTA;

0) TOJIBKO Ha HEM MOXET OBITh YKa3aH aJipec aBTopa oOpamieHus;

B) TOJIbKO Ha HEM MOTYT ObITh yKa3aHsl ®HO aBTOpa;

') KOHBEPTHI JIFOOOU BXOASIIEH KOPPECTIOHIEHIIUA BCET1a COXPAHSIOTCS.
8. Ecim B koHBepre aBa u 0oJiee oOpamieHMH TIpaxiaaH, TO
PErUCTPUPYIOTCH. ..

a) KaX/10€ OT/IEIbHO;

0) OJT OTHUM PETUCTPALIUOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOJIBKO IEPBOE;

1) HE PETUCTPUPYIOTCSI.

9. Tekcer OI' mpoYUTHIBAETCH CNIEIHAJTHUCTOM OTAEA VIS ...

OHH

a) OTHeNeHUs OOpalleHUH, HE MOMJIEKAIMUX PACCMOTPEHHIO IO CYLIECTBY

MIOCTaBIICHHBIX BOIIPOCOB;
0) onpeneneHus: UCIIOJHUTENS IO OOPAILIEHUIO IPAXKIAHUHA,
1) YCTaHOBJICHUSI TIOATKCH U AAaThl OOpaIeHUS;

I') OT/AEJICHUS «HE OOpaIIeHHI.

10. B TeyeHHe KaKOro BpeMeHH A0JIKHA MPOWTH perucrpauus J0KymeHra?

a) B TE€YCHHUE TPEX IHEW C MOMEHTA MOCTYTUICHUS;

0) B TeueHUE YETHIPEX JHEH C MOMEHTA MOCTYTUICHNUS,

B) B TCUCHHE MSATU JHEW C MOMEHTA MOCTYIUICHHUS;

') B TCUEHUE CEMU JHEH C MOMEHTA MOCTYILJICHHUS.

11. B kakoM KoJIM4YecTBe IK3eMILIAPOB ciaenyeT nudrorapausartb PKK?
a) B 1-M 9Kk3.;

0) B 3-X 9K3.;

B) B 5-TH 9K3.;

I') B 3aBUCMMOCTHU OT KOJIMYECTBA BOMPOCOB, coAepxkammxcs B O,
12.3aperucTpupoBaHHbie O0panieHusi Jajiee HATIPABJISIOTCH. ..

a) Ha PaCCMOTPECHUE PYKOBOJUTEIIO OPTaHU3AIUK WM JTOJKHOCTHOMY JIMILY IS

pE30II0LINY;

0) Ha MOJMUCH PYKOBOJUTEIIIO OpPTraHU3alliy UK JOJDKHOCTHOMY JIUILY;

B) UCIIOJTHUTEIIO IOKYMEHTA JJIsSl PE30JIIOIUH;

I') UICTIOJIHUTEIIO JOKYMEHTA JUIsl TOATOTOBKH MPOEKTA OTBETA IO CYILIECTRY.

13. Bce OI', no koropsim HE 'OTOBHUTCS oTBeT 1m0 CyliecTBy, Ciaeayer...

a) YHUYTOXKUTDH B YCTAHOBJICHHOM TOPSIJIKE;
0) criicaTh «B JIETIO»;
B) OTIIPABUTH OOPATHO TPAXKIAHUHY;

r) 00paboTaTh B COOTBETCTBHHU C UX KJIACCU(PUKALMOHHBIMU XapaKTEPUCTUKAMHU.



14. B kakom ciydae cjielyeT HANPABUTh TPAKIAHUHY YyBeJOMJIEHHE O
3J10ynoTpe0IeHNH IPAKIAHNHOM CBOMM KOHCTUTYLHOHHBIM NIPABOM?

a) ecnu ero oOpalleHHe MPUCIAHO HE B COOTBETCTBUU C KOMIETEHIMEH opraHa
Binactu i OMC;

0) ecnu ero oOpalieHUE COJEPKUT HELEH3YPHYIO JIEKCHUKY, OCKOpPOUTEIbHBIC
BBIPAXKEHUS, YIrpO3bl KU3HHU, 30POBBI0, UMYIIECTBY JIOJHKHOCTHOTO JMIA WIIA
YJICHOB €TI0 CEMbH;

B) €CJIM TEKCT €ro OOpalieHus He MOAaeTCs IPOUYTEHUIO;

I) €CIM TpaxJAaHUH MPHUCIA MOBTOPHOE OOpalleHHe MO OJHOMY U TOMY XKe
BONpOCY 0e3 mpUBeIeHUSI HOBBIX (DAKTOB U JOKA3aTEIIbCTB.

15. B kaxkue cpoxku ciaeayer mnepenampasiasatb OI', npuciaHHoe He B
COOTBETCTBUM C KOMIIETEHIIMEH OPraHa BJACTH WIH JOJKHOCTHOIO Jinna?

a) B TEUEHHUE 7 THEW MOCIIE MOTYYEHUS;

0) B TeueHue 7 JHEH Mociie PerucTpanuy;

B) B TEUEHHUE S5 JHEH MOCIIE PACCMOTPEHUSI PYKOBOIUTEIIEM;

r) B TeueHue 30 aHel ¢ MOMEHTa PETUCTPaLlUu.

16. Eciiu B TekcTe MOpy4YeHHs PYKOBOAMTEISI YKa3aHO ''CPOYHO', KAKOH CPOK
OTBOJMTCS MCIIOJHUTEJIIO VI MOATOTOBKHU oTBeTa 1o OI'?

a) 3-JIHEBHBIN CPOK OT JIaThl €T0 MOIMUCAHUS;

0) 10-1HEBHBII CPOK OT AATHI €0 MOANUCAHUS;

B) 3-IHEBHBIN CPOK OT JIAaThl €r0 PETUCTPALINY;

r) 10-gHEBHBIN CPOK OT AAThl €TO PETUCTPALIHH.

17. Eciu B TeKkcTe MOPYYeHHUsI PYKOBOJAUTEJIS YKA3aHO ''0NePpaTUBHO”, KAKOH
CPOK OTBOJAUTCH MCIOJHHUTEJIIO VISl NOATOTOBKM O0TBeTa 1o OI'?

a) 3-THEBHBIN CPOK OT JaThl €r0 MOANUCAHNS;

0) 10-1HEBHBIN CPOK OT AATHI €0 MOMUCAHUS;

B) 3-THEBHBIN CPOK OT JAAThl €r0 PErUCTpaLUy;

r) 10-1HEBHBIN CPOK OT AAThI €r0 PErUCTPALUU.

18. KTo moanmucbiBaeT oTBeT HA o0pamieHue?

a) PpYKOBOJOUTENIb TOCYJapCTBEHHOIO OpraHa WJIM oOpraHa  MECTHOTO
CaMOYIIpaBJIEHUs, JOLKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha 3TO;

0) UCTIOJIHUTEIIb,

B) HAYaJIbHUK OTJena 1o padote ¢ Ol

T') J€JIONPOU3BOAUTEb.

19. Kakoii TunoBoi cpok paccmorpenusi OI' oroBapusaercst 3akoHom?

a) TeueHue S50 qHel co AHS PErUCTPAIlMy MTUCHbMEHHOTO OOpaIllCHHUS;

0) Teuenue 40 gHEH co THS PErUCTPALMKM MUCEMEHHOTO OOpaIllCHHUS;

B) TeueHue 20 1HeW co AHS perucTpaluy MMCbMEHHOTO 00palleHus;

r) B TeueHue 30 gHel co qHs perucTpauuy MMCbMEHHOTO 0OpamieHusl.

20. Cieayer Jiu perucTpMpoOBaTh BCe YCTHbIC 00PAILCHUA IPAKIAH?

a) HE CIeAYeT, T.K. pETUCTPUPYIOTCS TOIBKO MUChMEHHBIE;

0) He cieayeT, T.K. perucTpupyrorcs Toiapko O, Mo KOTOpPBHIM B XOJA€ JHYHOTO
nprema ObLJI0 IPUHATO MUCHbMEHHOE 00pAICHUE;

B) PETHCTPUPYIOTCS TOJIBKO T€ OOpallleHusi, M0 KOTOPHIM JaH MOJIOKUTEIbHBIN
OTBET;

T') PETUCTPUPYIOTCS A0COIIOTHO BCE OOpAICHHUS.

21. Kakue neiicTBUSI IPOU3BOISAT € «HE 00pALLIECHUSIMID)?

a) YHUUTOXKAIOT;



0) OTHPABIISIOT B aPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH mocie ¢ 0OparieHui;

I') BO3BpAILalOT B 00IIee 1eTONPOU3BOJICTBO.

22. B kakoii ¢popme BO3MOKHA perucrpaunusi oopamenuni?

a) B )xypHaiie peructpanuu Ol

0) B perucTpalliOHHO-KOHTPOJIBHOM KapTe;

B) B dJIEKTPOHHOU (popme;

r) Bce (hOpMBbI 00s3aTEIBHEI.

23.YT1o0 gesarhb B ¢JIydae, €CJIM TEKCT NMCbMEHHOI0 O0palieHusi He MoJ1aeTcs
NPOYTECHUIO?

a) OI' peructpupyercsi, HO OTBET Ha OOpallleHHUE HE JaeTcd, a 3asBUTEIb
yBeIOMJIsIeTCsl (eciu ero (haMuiIusl M MOYTOBBIM ajpec MOIJAI0TCs MPOYTEHHUIO) O
MPUYMHE 0TKa3a B PACCMOTPEHUU;

0) Takue OI' yHUUTOXKAIOTCS MOCJIE PETUCTPALIUN;

B) B Teuenue cemu nHe co IHA perucrpauuu oOpanieHue nepeaaeTcs B pailoHHbIN
OTZI€Jl BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETa BEPHBI.

24. Kak cJjeayer mOCTYNMTH, €CJIM B oOpamieHnHM o0:Kajgyercsi cyaeOHoOe
pelienue?

a) OI' peructpupyercs, TpaXJIaHUH yBEAOMIIAETCI 00 OTKa3e PacCMOTPEHHUS B
cootBeTcTBUM ¢ D3-59, eMy paszbsCHSICTCS MOPSAIOK OOXKAIOBAHUS CYICOHBIX
pemennit; OI' He BO3BpallaeTCs U XPaHUTCS S JIET;

0) OI' He perucTpupyercs, He paccCMaTpUBAETCs U Yepe3 3 JTHS YHUUTOKACTCS,

B) OI' He peructpupyercsi, He paccMaTpUBACTCS W uyepe3 3 JIHs OMNpaBisieTcs B
oO11iee 1eT0POU3BOICTBO;

I') MOJITOTaBJIMBAETCS OTBET HA OOIIMX OCHOBAHUSX.

25. Yto Takoe ucnoJiHeHne 1oKkymenra no OI'?

a) OTIIpaBKa OTBETA IPAXIAHUHY;

0) MOATOTOBKA OTBETA IPAKIAHUHY O IPUHITOM PEIICHUH U BBITIOJIHEHUE PEIICHUS
110 0OpanieHuIo;

B) BBITIOJIHEHUE PEIICHUS 10 0OpaIeHUIO;

T') perucrpaius ooparieHusl.

26. Konrpoab ucnosHenuss OI' MOkHO pa3eiuTh HA JTanbl. YKaXHUTE HX
BepPHbIH HA0OP.

a) perucTpalys; MoCTaHOBKa JOKYMEHTa Ha KOHTPOJIb; pe/IBapUTEIIbHAs POBEPKa
U PEryJIUpPOBaHUE XO/a UCTIOJTHEHUS; UHPOPMHUPOBAHUE PYKOBOIUTES;

0) MocTaHOBKa JOKYMEHTa Ha KOHTPOJIb;, NMPOBEPKAa CBOEBPEMEHHOTO JOBEICHMUS
JIOKYMEHTA JI0 UCIIOJTHUTEIS; TIpeABapuTeIbHasl MPOBEPKa U PEryJIUPOBAHUE XO0/a
UCIIOJIHEHUSI; y4eT U 0000IIeHne pe3yJbTaTOB KOHTPOJIS  HMCIOJHEHHS;
nH(pOpMHUPOBAHUE PYKOBOJAUTEIS; OTIPABKA OTBETA 3asIBUTEIIIO;

B) MOCTAHOBKA JJOKYMEHTa Ha KOHTPOJIb, IIPOBEPKAa CBOCBPEMEHHOI'O JIOBEACHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; IPeABapUTEIbHASI MPOBEPKA U PETYIUPOBAHUE XOIa
WCIIOJIHCHUSI;, YyYeT U 0000IIeHne pe3yJabTaTOB KOHTPOJIS  HWCIIOJIHECHHS,
WH()OPMUPOBAHKE PYKOBOJAUTEIIS;

I') OCTaHOBKAa JOKYMEHTa Ha KOHTPOJIb, MPOBEPKA CBOCBPEMEHHOIO JIOBEACHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; IPeABapUTEIbHAsI MPOBEPKA U PETYIHPOBAHUE XOAa
WCITOJTHCHUSI; THPOPMHUPOBAHNE PYKOBOIUTEIIS.

27. Korja oOpamenne CHUMAETCS ¢ KOHTPOJIsi?



a) mocye (GaKTUIeCKOro UCTIOTHEHUS IPUHSITOTO 110 HEMY PEIICHUS;

0) rmocyie OTOPAaBKUA OTBETA 3asIBUTEIIO;

B) IIOCJIE PETUCTPALIMK OOpaIleHuS,;

I') IOCJe TOKJIaaa pyKOBOAUTEIIO.

28. Co3naHue KaKOro/Kakux JOKYMEHTa/-0B OTpakaeT NpoBeleHHEe 3Tana
aHaJIM3a o0paleHnil rpaxxaan?

a) PKK

0) >)KypHaJ perucTpaluu

B) CTATUCTUYECKUN OTUET

T) CIIpaBKa O HapyIIEHUH CPOKA UCIIOJIHEHUS 0OpalleHus TPpaKIaH

29. AnajguTnueckasi padora BKJIOYaeT: 1) cucreMaTH3anui0 BOIPOCOB,
coaep:kamuxcss B oOpameHusix; 2) cOOp KOJMYECTBEHHBIX IOKa3aTesiel
BOIIPOCOB; 3) OLIEHKY pe3yJIbTATOB PACCMOTPEHHs BONPOCcoB; u ... HasoBure
YeTBePThIi ITall aHATUTHYECKOH padoThl (OTBET BIUIIUTE CJIOBAMM).
(mpencraBiieHue / OMyOIUKOBAHHE aHATUTHYECKUX MATEPHAIIOB).

30. B aHaIMTH4YeCKUX OTYETAX MO Pe3ybTATaM PACCMOTPeHHMs] OOpaleHuil
rpaskaaH o0paleHns, pACCMOTPEHHbIE ¢ BbIE3I0M HA MeCTO, YYUTHIBAKOTCS:
a) B KaTeropuu nucbMeHHbix Ol';

0) B kateropuu OI', MOJIy4eHHBIX B XOJI€ JINYHOTO NIPUEMA;

B) B oOmiell macce 6e3 ydera croco0a v (OpMBI MOJYyUYEHHs], TaK Kak JaHHBINA
napaMeTp He ABJISETCSA CYIIECTBEHHBIM;

I') B KaTErOpUM NMUCbMEHHBIX U YCTHBRIX Ol ¢ mocneayronieit oroBOpKoil «u3 HUX C
BBIE3]IOM Ha MECTO...)».

31. I'paxaaHuH npeabsBJsieT MACIOPT NPHU JUYHOM NPUEME...

a) MO >KeJIaHUIO;

0) B 00s3aTEILHOM MOPSIKE;

B) MOXKET MPEAOCTABUTH KCEPOKOMUIO NACIOPTa;

') MOXKET NPEIbABUTH JHO00M TOKYMEHT, YIOCTOBEPSIOIINI €ro JINYHOCTD.

32. Y4eT JUYHOTO MpUEMAa I'PAXKIAH...

a) OOBIYHO HE BECTCS;

0) BezeTcs MoA00HO YyUYEeTy MMCbMEHHBIX U 3JIEKTPOHHBIX 00paIeHuil;

B) BEAETCA IO CHEUHAIBHOW TEXHOJOTHMH TOJBKO B TOCYJIapCTBEHHBIX
OpraHu3alusiX;

r) BENETCSs IO CHEIUATbHOM TEXHOJOTUM TOJBKO B OpraHaXx MECTHOTO
caMOyIIpaBJICHUS.

33. JlokyMeHTAIIUS ¢ pe3yJIbTATAMHU JIUYHOI0 IPUEMA ...

a) XpaHUTCS B CTPYKTYPHBIX MOJIPa3/IEICHUSIX, OCYIIECTBIISIOMINX TPUEM;

0) mepenaeTcs IESHTPAITM30BAHHO B OTJIEN IO paboTe ¢ 0OpallleHUsIMU TPaK]IaH;

B) HE XPAaHUTCS U HE MEePeIaeTCs, TaK KaK JIMYHBIA TPUEM T'PaK/IaH HE YUUTHIBACTCS
IIPU OLIEHKE JIeITeIbHOCTH TOCOPTaHOB M OPIraHOB MECTHOT'O CaMOYTIPABIICHHUS;

1) BBIAETCS HAa PYKU FPakIaHUHY.

34. Yka:xxute BO3MOKHbIe CPOKHM XPAHEHHSl JOKYMEHTOB IO PacCMOTPEHUI0
oOpaleHuil rpakaaH.

a) 30 qHEel ¢ MOMEHTA pEerucCTpaluy;

0) 1 rox;

B) 5 1. OIIK;

1) IloctostHHO.

35. Ykaxure BepHOe HAMMEHOBAHHUE JeJia ¢ JOKYMEHTAMH IO O0palleHUusiM



rpakaaH.

a) «IIpemnoxenus rpakaad Ha OYKBY «A» («b» u m.0.)».

0) «3BasBieHus rpaxiaaH; JTOKYMEHThI (CHpaBKH, CBEJICHMs, NEpPEnucka) Mo ux
paccMOTpeHuIo Ha OYKBY «A» («by u m.o.)».

B) «KamoObl TpaxmaH; NTOKYMEHTHl (CIPaBKH, CBEACHHs, IMEpPENUCKa) MO WX
paccMOTpeHuIo Ha OYKBY «A» («by u m.o.)».

r) «O0paienus rpaxaaH (MpeiokKeHus, 3asaBICHUs], Kal00bl, MPETEH3UU U JP.);
JIOKYMEHTHI (CIIpaBKU, CBEJICHHUS, TIEPEITUCKA) TI0 UX PACCMOTPEHHUIO Ha OYKBY «A»
(«b» u m.o.)».

KonTposbhasi pabora no kypcy «Opranuzanusi padoTsl ¢ 00pameHussMu

rpaxkaanm»
3ananme 1. U3yuuts denepanbubiii 3akoH «O mOpsIKe pacCMOTPEHUsT 00OpalleHus
rpaxknan  Poccmiickori ®Denepanuu» ot 2 mas 2006 roma Ne 59-d3. (cm.
Koncynsrantlnroc. Pexxum JIOCTyIA:
http://www.consultant. ru/document/cons doc_LAW 59999/, WIH [Topran
APAHT.PY. — Pexxum nocryma: http://base.garant.ru/12146661/ ). Oreetutp Ha
BOITPOCHI €O cchlIKamMu Ha 3akoH Ne 59-@3; 3an0JHUB COOTBETCTBYIOLIYIO STUYEHKY
TaOJINIIBI

No Bonpoc Omeem

1 | Pacnpoctpansiercs nu jaeiictBue 3akoHa Ne 59-d3 Ha
WHOCTPAHHBIX TPaXJAaH U JIUI 0€3 rpak1aHcTBa?

N

KTO MOKET 3aCTaBUTh rpax1aHuHA 0OPATUTHCS C KaT0O00H?

3 | Bo3moxHO 1M B3UMaHUE IUIATHI 32 PACCMOTPEHHE OOpaleHui
rpaxnaan?

4 | Kakue  Kateropum  MPaBOBBIX  aKTOB  PETYIHUPYIOT
MIPaBOOTHOIIEHUSI, CBA3aHHBIE C 0OpallieHueM TpakIaH?

5 | Moryr i 3aKOHbI W HWHbIE HOPMATHUBHBIE IPABOBBIE AKTHI
cyowsekToB Poccuiickoit @enepanuu ociabuTh UM OTMEHUTH
nosoxkeHus: 3akona Ne 59-03?

Urto Ha3bpIBaeTcst 0OpalieHueM rpaxaaHuHa’?

Yto Ha3bIBaeTCA I1p e,Z[J'IO)KeHI/IeM?

6

7

8 | Uto Ha3bIBaeTCA 3a4BlICHUEM?
9 | Yro Ha3pIBaeTcA xajao00i?

10 | Koro Ha3bIBaIOT JOJHDKHOCTHBIM JIMIIOM?

11 | Moxer 1M TpaxJaHWH MPEACTaBIATh WIM TpeOoBaTh
KaKH1e-JIM00 MaTepHabl?

12 | MoxeTr 5u TpaXkJaHWH 3HAKOMHUTBHCS C MaTepualiaMd II0
PacCMOTPEHHUIO €ro O0parieHus?

13 | Kakpe  MOKYMEHTBI TIO0  PAacCMOTPEHHUI0  OOpamieHus
rapaHTUPOBAHO JIOJDKEH MOJIYYUTh TPAXKAAHUH?

14 | Kakue neiicTBUS MOXKET COBEPIIUTH TPaXKAaHWH, €CITU OH HE
JIOBOJICH MPUHSATHIM 10 €r0 OOpAlICHUIO PEIICHUEM HIIA eCIH
OH YyBEpEeH B HENpaBWJIbHOM JielicTBUM (Oe3eiicTBue)
OpraHu3all WM JIOJDKHOCTHOTO JIMIIa B CBA3U C
PacCMOTPEHHEM OOpaICHHS ?

15 | Moxet i ObITh IPUOCTAHOBJIEHO PACCMOTPEHHE OOpalIeHUs
rpakJJaHuHa?

16 | B xakoii mMepe 3aKOH JOMyCKaeT pasriaiieHue uHGOpMaIliy,
coJieprkarieiicst B oopamnieHnn?

17 | B kakoii cratbe comepxaTbCsi TpeOOBaHUS K OGOPMIICHHUIO
NUCHbMEHHOT0 00palleHNs TpakJaHuHA?

18 | Kakue tpeboBanus kK 0(hOPMIICHHIO THCHEMEHHOTO OOpAaIIeHUS



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

rpakaHuHa oropapusaeT 3akoHa Ne 59-@3

20

Uto [OMKEeH  OPWIOKHUTh  TpakJaHWUH B KadyecTBE
MOATBEPKJICHUS CBOUX JOBOJIOB OPUTHHAJBI JOKYMEHTOB HIIH
ux Konuu?

21

B TedeHue Kakoro BpeMEHH JIOJDKHA TPOMTH PETrUCTpALUs
JIOKyMeHTa?

22

[Touemy paccmoTpeHue oOpalieHuil rpaxkJaH pyKOBOAUTEIEM
JIOJKHO IPOMTH B TEUEHHUE 7 JHEW C MOMEHTA PErucTpanun’?

23

Kak cienyer mocTynuTh, €CIM PELICHUE IIOCTABICHHBIX B
NUCHbMEHHOM O0paIieHUuH BOIPOCOB OTHOCUTCS K KOMIIETCHIIUN
HECKOJBKMX TOCYIAapCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO
CaMOYIPABJICHUS WIH JOJDKHOCTHBIX JIAI?

24

Kak crnegyer moctynuth, €ciiy opraHu3alus nojyduia xkanooy
Ha CBOE K€ pEIIeHHE 10 00panieHuIo rpaxaanuHa?

24

B kakoil cTaThe CONEPXKHUTCS HOpMa 00A3aTEIBHOTO
paccCMOTPEHHS OOpaICHUH TpaKIaH?

26

[IpenycmatpuBaeT 1M  3aKOH  BO3MOXXHOCTh  BBIE3/Ia
PYKOBOAMTENSE Ha MECTO I BBIHECEHUS PEHICHUS I10
oOpaiieHus rpaxaanuHa’

27

Moxer M TpaXIaHWH  y4acTBOBaTh B  IPOILEAYpE
paccMoTpeH#s ero oopanieHus?

28

B kakue opraHbl HE MOTYT IIOCBUIATh  3alPOCHI
FOCYIApCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIIPaBIICHUS
WIA  JOJDKHOCTHOE  JIUIO,  coOupas  WHGPOpMAIHIO,
HEOOXOIUMYIO JIJIsi pACCMOTPEHHUSI OOpaleHus ?

29

OtBeuass Ha xanoOy, 3asBJICHHE WIH MPEIJIOKECHHE,
TOCY/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS
WM JIOJDKHOCTHOE JIMIO JOJKHBI TOJBKO O003HAYUTH (HaKT
HapYyIICHUS MpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB IpaxK1aHUHA
WIH JIOJDKHBI TIPHHSTH MEpHl, HampaBlIeHHBIE Ha WX
BOCCTAHOBJICHHE WJIH 3aIIUTY?

30

B kakoii cratbe comepxkuTcs oOs3aTenpHas HoOpMa IO
NOJArOTOBKE MMCbMEHHOTO OTBETA IO CYIIECTBY?

31

B TeueHnme kakoro cpoka rocygapCTBEHHBIM OpraH, OpraH
MECTHOI'O CaMOYIIPABJIEHUS WUJIU JOJKHOCTHOE JIULO JOJIKHBI
MPENOCTABIATh IO 3alpocy JOKYMEHThI M MaTepHallbl,
HEOOXOIUMBIE 11 PACCMOTPEHUS 0OparieHus ?

32

B xakom cnmydae BO3MOXKEH OTKa3 B TIPEIOCTABICHHU
JIOKYMEHTOB U MaT€pPHAIOB, HEOOXOIUMBIX NIl PACCMOTPEHHUS
obparreHus?

33

KTo moanuceiBaeT oTBET Ha oOparieHue?

34

Ecnu obpartiieHue mpuciano mo 3MeKTPOHHOM 1MoYTe, a B TEKCTe
oOpallleHus yKa3bIBaeTCsl MOYTOBBIM aapec, Ha Kakoh u3
aJIPECOB BBICHUIAETCS OTBET?

35

[Touemy ciemyer ynTaTh aHOHUMHBIE OOpaIeHNs?

36

Kak crnenyer mocTynuTh, €clii B OOpallleHHMH OO0KalyeTcs
cynebHoe pemieHne?

37

Kak cienyer BECTHU JIeTIOTIPOU3BO/ICTBO, eclu
TOCYIapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPABJICHUS
WM JTIOJDKHOCTHOE JIUIIO MOTYYHIIN MTUChMEHHOE oOpalieHue, B
KOTOPOM COJEPIKATCs HELEH3ypHbIE MO0 OCKOPOUTEIhHBIC
BBIDQXKEHHS, YIPO3bl JKU3HH, 3J0POBBI0 U HMYIIECTIBY
JIOJDKHOCTHOTO JIMIIA, & TAK)KE YICHOB €r0 CEMbH?

38

Kak cnemyer BecTu AemONpPOU3BOACTBO, €CIHM  TEKCT
MMMCbMEHHOTO O0pAIIeHUs HE MOIACTCS MPOYTCHHIO?




39

Kak cnemyer BecTu Aenonpou3BOJCTBO, €CIUM B MUCbMEHHOM
oOpallleHuu rpakJaHlHA COAEPHKUTCS BOIPOC, HAa KOTOPHBIA eMy
MHOTOKPAaTHO J1aBAJIUCh MHUCbMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3M C paHee HaIPaBJIIEMbIMH 00paleHUSIMU?

40

Kak cnemyer BecTu [elONpPOU3BOJCTBO, €CIU OTBET IO
CYILIECTBY NOCTaBJIEHHOI'O B OOpallleHUU BOIPOCAa HE MOKET
ObITh JaH 0e3 pasriameHus CBEICHHUI, COCTaBJISIOLINX
TOCY/IapCTBEHHYI0O WM HWHYIO OXpaHsiemyl (deaepaabHbIM
3aKOHOM TailHYy?

41

Kak cieagyer mocTynuTh rpakJaHUHY, €CJIM €My OTKa3aHO B
paccMOTpEeHHH 00palIeHus MO CYIIECTBY MO €ro BUHE?

42

B kakue cpoku JOKHO OBITH PACCMOTPEHO OOpalieHue U JaH
OTBET [0 CYIIECTBY?

43

Kakoil HCKIIOYUTENBHBIA CPOK PACCMOTPEHUs OrOBApPUBAETCS
3aKOHOM?

44

Kak cnenyeTr oprann3oBath JUUHBIA IPUEM rpaKiaaH?

45

Mo>kHO 11 TpeOOBaTh OT TPaXKIaHUHA MTPEAbABICHHS acIopTa
IIPU JJUYHOM Npueme?

46

CrnefyeT u perucTpupoBaTh YCTHHIE OOpaIlleHus TpaskJaH?

47

Moxet 11 pyKOBOAMTENb, BEAYIIUI MPUEM JaTh OTBET YCTHO
cpa3y 6e3 JONOJTHUTEIbHBIX pa30oupaTesbCTB?

48

JHomyckaet nu 3akoH Ne 59-D3 otBer Ha ycTHOE oOpalleHue B
MMCbMEHHOU (hopme?

49

Jonyckaer mm 3akoH Ne 59-O3 mpuemM NHUCbMEHHBIX
oOpaleHui B X0J1€ JMYHOTO rnpruemMa’?

50

Ecau B YCTHOM O6paH_I€HI/II/I COACPIKATCA BOIIPOCHI, PCUHICHUC
KOTOPBIX HE BXOJUT B KOMIICTCHIINIO JaHHOIo
TOCyAapCTBEHHOI'O OpraHa, oprana MECTHOTO CaMOYIIPaBJICHUSA
HJIN JOJIDKHOCTHOTO JIMIAa, TO KaK CICAYCT HOCTYHI/ITI)? Benercs
JIX KAKOC-TO ACIIOMPONU3BOACTBO 110 STOMY cnyqafo?

51

B kakoMm ciydae rpaxkJaHWHY MOKHO OTKa3aTb B JINYHOM
npueme?

52

KTo ocymecTBiaseT KOHTPOJb 3a COONIOACHHEM TMOPSIKa
paccmoTpenust  obpamenuil?  Kakue — moaTBep:KIaroiiue
JIOKYMEHTBI CO3/Iat0TCs1?

53

MoskeT i rpakJaHuH TpeOOBaTh BO3MEIIEHUS MPUYUHEHHBIX
yOBITKOB U B3BICKATh MIOHECEHHBIE PACXO/IbI PU PACCMOTPEHUH
oOpamenuii? B kakoM nopsiake?

54

Moxker M TroCyJapCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIpPAaBJIEHUS WM JOJDKHOCTHOE JMIIO TpeOoBaTh OT
rpaKIaHWHA BO3MEIIIEHUS IPUYUHEHHBIX YOBITKOB U B3BICKATh
MMOHECEHHBIE PACXO0Jbl IPU PACCMOTPEHHH ero obOpamieHus? B
KaKOM NOpsJIKe?

3nanue 2. ChopmupoBarh nopTdoino AOKYMEHTOB IO paboTe ¢ 0OpallleHUsIMU

rpaxxaad B COOTBCTCTBUHU CO CIICAYIOIINUM IICPECUHCM:

1. Tlpennoxxenue (oOpaser] TEKCTA)
3asiBrieHue (0Opa3el] TeKCTa)
Kano6a (oOpazery Tekcra)

ook wn

[TucbMO-0TBET Ha MpeIOKEHUE / 3asgBJICHHE / KaI00y

dopwma xypHaia peructpanuu odpamenuit rpaxaan (O)
Peructpanumonno-kontponsHas kapta (2 sk3. - ¢opma PKK, 1 3x3. —
3aroyiHeHHas (opMa 1o oAHMY U3 oOpatenuit nm.1,2,3)

[Ilabnon yBegomnenus o nepeHanpasieHuu OI' B apyroit opran Brnactu /



OopraHu3anuro B COOTBETCTBUH C KOMHeTeHHHeﬁ

8. llabmoHn yBegOMJIEHUS O 3JIOYNOTPEOJCHUH TPaXKIAaHUHOM CBOUM

KOHCTUTYIIMOHHBIM MPABOM
9. IIaGioH yBegomiieHHs 0 TOM, 4To TeKcT Ol He moagaeTCss IPOUTEHUIO
10.111a6oH yBeIOMIIEHHS O TIPOJICHUH Cpoka ucroHeHus: OI°
11.11Ta6y0H yBeIOMIIEHUS O TIPEKPAILEHUH JIeJIonpoun3BoicTBa o O

12.111a6y0H yBemoMIIeHHS 00 OTKa3e B PACCMOTPEHUHU B CBS3U C 00KaJIOBaHUEM

CyJ1IeOHOTO peleHus

13.111a6oH yBenomiieHHsI 00 OTKa3e B PAaCCMOTPEHUM B CBS3HU C >KaJI000OH Ha

paHee NPUHSITOE PELICHHE

14 .ITucemo-3annpoc B npyroii rocopran, OMC opraHuzanuio CBsI3M C

paccmotpenuem Ol (oOpa3zerlr)

15.ITuceMoO-0TBET Ha 3anpoc u3 aApyroro rocoprana, OMC opranusaiuu cBsizH ¢

paccmotpenuem Ol (oOpa3zerlr)
16.111abmoH  COMPOBOMMTENBHOTO THChMa O mepeHampasieHuun O
COOTBETCTBUH C KOMIIETEHITHEH
17.111a6510H cOPOBOAUTENBHOIO MUChMA K KoUK oTBeTa Ha OI
18.Cratuctuueckuit otaet mo padote ¢ OI' (oOpa3zerr)
19.®opwma cripaBku 0 HapylIeHUH CpOoKOB paccMoTperust O
20.PeecTp mo4TOBBIX OTIIPABICHUI
21.JTuct pe3oronuit
22 .I'padvik TUIHOTO TprUeMa TpaxkaaH
23.KapTouka TMYHOTO MpuemMa
24.0mwmch

Hroroselii TecT no aucuumiinHe «Opranusanus padoTsl ¢ 00palieHUIMHU
rPaXKAAH»
1. IIponosxure ppasy «Ha stane npuema odOpaieHnidi KOHBEPT...»
a) BCerja YHHUUTOXaeTCs;
0) MHOT1a YHUYTOXKACTCS;
B) HUKOT]Ia HE YHUUYTOXKAETCS;
I') KOIUPYETCS.
2. PaboTta ¢ oOpameHusiMu rpaskIaH BeIeTcs. ..
a) B 00IIIeM JIeTTOTIPOU3BOJICTBE
0) OTIENBHO OT OOIIIETO JIEJIOMPON3BOICTBA
B) HE BEJIETCS BOOOIIIE
') BMECTE C KaJPOBBIM JICJIONPOU3BOICTBOM
3. ns 3ppexkTBHON padOTHI C 00pallleHUSIMHU TPAKIAH CJAeAyeT:
a) LIEHTPaJIN30BaTh OCHOBHBIE ATAIbl TEXHOJIOTMUECKON LIETTOYKU
0) IeLIEHTpAJIU30BaTh OCHOBHBIE ATAIlbl TEXHOJIOTUYECKOH 1ETTOYKH
B) UCIIOJI30BaTh CMEIICHHYIO (JOpMY ETIONPOU3BOICTBA
r) (hopMa AeonpON3BOACTBA 3HAUCHUS HE UMEET.
4. B TeueHHe KAKOT0 BpeMEHH J10JIKHA NMPOWTH PerucTpanus J0KyMeHTa?
a) B TEUEHHE TPEX JHEH C MOMEHTA MOCTYIUICHHUS;
0) B T€UEHUE YETHIPEX JHEH C MOMEHTA MMOCTYIUICHHUS,
B) B TCUCHHE MSATU JHEW C MOMEHTA MOCTYIICHHUS;
') B TEUEHHUE CEMHU JHEH C MOMEHTA IMOCTYIUICHHUS.



5. B kakue cpokm ciaeayer nepeHanpasiaaTrs OI, npucianHoe He B
COOTBETCTBUM ¢ KOMIIETEHIIHEI OPraHa BJIACTH WIH J0JZKHOCTHOIO Juua?

a) B TeUeHUE 7 JHEH MOCIIe MOJydeHUS;

0) B TeueHue 7 THEH Tociie perucTpaluy;

B) B TEUEHHE S5 JHEH MOCe pacCCMOTPEHUSI PYKOBOIUTEIIEM;

r) B TeueHue 30 qHell ¢ MOMEHTA PEerucTpaluu.

6. Kakoii TunoBoii cpok paccmorpennst OI' oroBapuBaercs 3aKOHOM?

a) reuenue 50 gHEN co JHS perucTpanuu MMCbMEHHOTO OOpaIieHus;

0) Teuenue 40 AHEN co AHS PETUCTPALMHU MUCHbMEHHOTO OOpallleHHUS;

B) TeueHne 20 THEW co THS PEeruCTPaluy MMCbMEHHOTO 00OpaIeHNS;

r) B Teuenue 30 gHEH co THS PETUCTPALMU MTUCHbMEHHOTO OOpaIleHusl.

7. Cenyer Jiu perucTpUpPOBATH BCe YCTHbIE 00PAIlleHUS TPAXKIAH?

a) HE CIEeAYET, T.K. PETUCTPUPYIOTCS TOIbKO MUCHMEHHBIE;

0) He clenyeT, T.K. perucTpupyrorcs Tojibko OI', Mo KOTOpPBIM B XOJI€ JTUYHOTO
npuema ObLIO MPUHATO MUCbMEHHOE OOpPAILIEHHUE;

B) PETUCTPUPYIOTCA TOJBKO T€ OOpallleHHs, MO KOTOPHIM JIaH TOJIOKHUTEIbHbBIN
OTBET;

T') PETUCTPUPYIOTCS aOCOTIOTHO BCe 0OpaIeHusl.

8. Kakue neiicTBUS NPOM3BOJAT € «HE 00pALICHUSIMID>?

a) YHUYTOXKAIOT;

0) OTHPABJISIIOT B apPXUB;

B) OTIPABJISIOT HA paCCMOTPEHUE Yepe3 7 THEH mociie ¢ 00palleHuil;

') BO3BpAILIAIOT B 00IIEE ACIOMPOU3BOICTRBO.

9. B kakoii ¢opmMe BO3MOKHA perucrpanus oopamenuni?

a) B )xypHasie peructpaiuu Ol;

0) B perucTpalliOHHO-KOHTPOJIBHON KapTe;

B) B DJIEKTPOHHOU (popme;

r) Bce POpMBbI 00s13aTENbHBI.

10. Yro genarp B ciayuae, eCJiM TEKCT NMCbMEHHOI0 00palleHusl He Mo1aeTCs
NPOYTEHUIO?

a) OI' peructpupyeTcsi, HO OTBET Ha OOpallleHHWE HE JaeTcs, a 3asBUTEIb
yBegomiiseTcs (ecinu ero haMuiiusi U TTOYTOBBIN aipec MOIAI0TCS MPOYTEHHUIO) O
MPUYMHE 0TKa3a B PACCMOTPEHUU;

0) Takue OI' yHUUTOXAIOTCS MTOCJIE PETUCTPAIINN;

B) B Teuenue cemu nHei co IHA perucTpanuu oOpamnieHue nepeaaeTcs B pailoHHbIN
OT/ieJl BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETa BEPHBI.

11. Yto Takoe ucnosiHeHue q10KymenrTa mo OI'?

a) OTIIpaBKa OTBETA IPAXKIAHUHY;

0) MOArOTOBKA OTBETA IPAKIAHUHY O MIPUHSATOM PEIICHUHU U BHITIOJIHEHUE PEIICHUS
1o oOpaleHuIo;

B) BBITIOJIHEHUE PEIICHHUSI 0 0OpaIeHUIO;

T') peructpaiys ooparieHusl.

12. Konrpoab ucnosHeHuss OI' MOKHO pa3ieiuTh HA 3Tanbl. YKAaKUTE HX
BepHBIIl HA0Op.

a) perucTpanus; MoCTaHOBKa JOKYMEHTa Ha KOHTPOJIb; MPeIBapUTEIIbHAS IPOBEPKA
U PETYJIMPOBAHNE X0J1a UCTIOJIHCHUS; THPOPMUPOBAHUE PYKOBOIUTEIS;

0) MOCTaHOBKa JOKYMEHTa Ha KOHTPOIJIb;, MPOBEPKAa CBOEBPEMEHHOTO JOBEICHMUS



JOKYMEHTA J10 UCHOJHUTENS; IpeIBapUTEIbHAs TPOBEPKA U PETYIMPOBAHUE X0/1a
UCIIOJTHEHMs; y4eT W O0000IIeHHe pe3ylbTaTOB KOHTPOJIS  HCIHOJHEHHS;
MH()OPMUPOBAHKE PYKOBOAMUTEIS; OTIIPABKA OTBETA 3asIBUTEIIO;

B) NIOCTAaHOBKAa JOKYMEHTa HAa KOHTPOJIb, MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKYMEHTA JI0 UCTHIOJHUTES; IpeiBapuTeIbHas MIPOBEpKa U PEryJIMpOBaHKUE X0/1a
UCIIOJIHEHUSI; y4eT U 000O0IIeHHue pe3yJbTaTOB KOHTPOJIS  HCIIOJIHEHHS,;
MH()OPMUPOBAHKUE PYKOBOJIUTEIIS;

I') MOCTAaHOBKA JIOKYMEHTa Ha KOHTpPOJIb; MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKYMEHTA J10 UCTHIOJHUTEJS; Mpe/IBapyuTeIbHas IPOBEPKA U PEryJIMpOBaHHUE X0/
VCITOJIHEHHSI; THPOPMHUPOBAHUE PYKOBOIUTES.

13. Korga od0pamenune cHUMaeTcst ¢ KOHTpPoJs?

a) nocje (pakTUYEeCKOro UCIIOTHEHUS IPUHITOTO 110 HEMY PELICHUS;

0) rmocye OTOPaBKUA OTBETA 3asIBUTEIIO;

B) IIOCJI€ PErUCTpaluu oOpamieHus;

T) MocJie TOKJIaaa PyKOBOAUTENIO.

14. AnajgutHyeckasi padora BKJIW4YaeT: 1) cucreMaTu3anui0 BONPOCOB,
colep:Kaluuxcsi B o0pamieHusix; 2) cOOp KOJUYECTBEHHBIX IOKa3aTesiei
BOIIPOCOB; 3) OLIEHKY pe3yJIbTaTOB PacCMOTPEHHs BONPOCOB; u ... HasoBure
YeTBEPTHI ITAll AHAJIUTHYECKOH padoThl (OTBeT BIUILIKMTE CJIOBAMH).
(mpexacrasieHue / onyOIMKOBaHUE aHATUTUYECKUX MATEPHAIIOB).

15. Yuer JM4YHOIrO IpreMa rpaxiaaH...

a) 0OBIYHO HE BEJETCS;

0) BezeTcsa MoAOOHO YUEeTy MUCbMEHHBIX U 3JIEKTPOHHBIX 00OpaIieHuil;

B) BEIETCA 1O CIEHUATIbHOM TEXHOJOTMU TOJBKO B TOCYJapCTBEHHBIX
OpraHu3alusIX;

r) BeIeTCs IO CHEUUaIbHOM TEXHOJOTMHW TOJBKO B OpraHaXx MECTHOTO
caMOyIIpaBJICHUS.

16. /lokymeHTalu ¢ pe3yJbTaTaMH JUYHOIO IIPUEMa ...

a) XpaHUTCS B CTPYKTYPHBIX MOJPa3AeICHUIX, OCYIIECTRISIOUIUX TPHEM;

0) nepenaeTcs LEHTPATIM30BaHHO B OT/IEN MO0 paboTe ¢ 00pallleHUsIMU IpaxIaH;

B) HE XPAHUTCS U HE MEPEIaeTCsl, TAK KaK JIMYHBIA TPUEM T'PAXK]IaH HE YUUTHIBACTCS
IIPU OLIEHKE JI€ATEIbHOCTH TOCOPTaHOB U OPIraHOB MECTHOI'O CaMOYTIPABIICHHUS;

1) BBIJIAETCS HA PYKH TPaKIaHUHY.

17. Ykaxure BO3MOXKHbIC CPOKH XPAHEHUS JTOKYMEHTOB 110 PACCMOTPEHHIO
oOpaleHuil rpaxaaH.

a) 30 nHel ¢ MOMEHTa PEerUCTPALINH;

0) 1 rox;

B) 5 1. OIIK;

n) ITocrosiHHO.

18. Ykaxkute BepHOe HAUMEHOBAHME [1eJIa C JOKYMEHTAMHU IO O0palleHUusAM
rpaaaH.

a) «[Ipenyoxenus rpaxaad Ha OyKBY «A» («by u m.0.)».

0) «3asBiIeHUsT TpaKJIaH; MOKYMEHTHI (CIpaBKH, CBEICHUA, MEPENUcKa) MO UX
paccMOTpeHuUro Ha OYKBY «A» («b» u m.0.)».

B) «KamoObl rpaxaaH; HOKyMEHTHbl (CIpPaBKH, CBEACHMs, MEpPENUCKa) MO HX
paccMOTpeHuro Ha OYKBY «A» («b» u m.o.)».

1) «O0parieHus rpaxaan (MPeaJIoKEeHUs, 3asBICHUS, KAIOObI, PETCH3UU U JP.);
JIOKYMEHTHI (CIIPaBKH, CBEJCHUS, IEPEMUCKA) [0 UX PACCMOTPEHUIO Ha OYKBY «A»



(«B» um.o.)».

19. KT0 10/15K€H Opranu3oBaTh npueM 00palleHui rpaxian?

a) oprasbl ¢efepaibHON 3aKOHOAATEIbHON U UCTIOJIHUTEIBHOM BIIACTH;

0) opranbl MECTHOT'O CaMOYTIPABJICHHUS,

B) PYKOBOJICTBO, JOJKHOCTHBIC JIMIIA BO BCEX OpraHU3aIUsaX, OCYHIECTBISIOMINUX
MyOJIMYHO 3HAYMMBIC (YHKIIUY;

I') UHMBUTyaJIbHbIE TTPEATNIPUHUMATEIH.

20. Kakoili "3 mnepeyMCJeHHbIX HHM)Ke HWHCTHTYTOB HBJIAeTCsl HaumOoJiee
NONMYJSAAPHBbIM B CTATUCTHKE O0Opalennii rpaxxaan P@O?

a) THCTUTYT MpPe3uJIeHTCKOM Biactu PD;

0) nHCTUTYT (PemepanbHON 3aKOHOAATEILHON BiIacTH PD;

B) HHCTUTYT (peiepabHON UCTIONHUTENbHOMN BiacTu PO;

T') HHCTUTYT 3aKOHOJATEIbHON 1 UCTIOJIHUTEIHLHOM BIaCTH CYOBEKTOB PD.

21.Kak caeayer KpaaupuuupoBaTh Kaja00y HA HEPACCMOTPEHHE WJIH
HeCcBOeBpeMeHHoe paccmorpenne OI'?

a) Kak ’kajo0y Ha HapyIICHHE COLMATIbHO-3KOHOMHUYECKOTO PaBa;

0) Kak *kayo0y Ha HapyIlIeHHUEe TPAKTAHCKOTO (JIMYHOTO) TPaBa;

B) KaK >kKaJio0y Ha HapylIeHUE TOJUTUYECKOTO MPaBa;

I') KaK *ajo0y Ha HapyllIeHHue KyJIbTYpHOTO IIpaBa.

22.1IpaBo rpaxxgaH HaNpPaBJIATh WHAUBUAYAJIbHbIE  KOJJIEKTHBHbIE
o0palieHus1 B rocy1apCTBEHHbIE OPraHbl, OPraHbl MECTHOI0 CAMOYIIPABJICHHSA
rapaHTHPOBAHO

a) ct. 33 Koncrurynuu PO;

0) ct. 43 Konctutyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) I'paxxnanckum konekcom POD.

23.Kakum npaBoBbIM AKTOM B YHCJIO 3asiBUTeJIel ObLIIM BKJIIOYEHbI HEe TOJIbKO
(pu3nyeckue JMLA, HO U WPUANYECKHUe Juua?

a) Koncturynuu P®;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Komekcom Poccun 06 amMuHUCTpaTUBHBIX MTPAaBOHAPYIIICHUSX.

24.B KkakoM [I0KyMEHTe COJepKUTCSl Haubojiee TMOJHOEe OTPaKeHHe
TpedoBaHuii mo opranusanum padorsl ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koncturyuuu P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHMK METOAMYECKUX PEKOMEHIAlUUd U JIOKYMEHTOB, B TOM YHCIE B
AJIEKTPOHHOM BHJI€ IO paboTe ¢ OOpalleHUsSIMU MU 3alpocaMu POCCHUHCKUX U
WHOCTPAHHBIX TpaXKJaH, JIUL 0e3 Ipa’kJaHCTBAa, OOBEAUHEHUN TpaxaaH, B TOM
qyuciie IopUuanYecKux Jinl, B npueMHbIX IIpesunenra Poccuiickoin denepannu, B
rocyJIJapCTBEHHBIX OpraHax U OpraHax MECTHOTO camoynpasieHus» (¢ 2013r.)
25.B kaKy1o J1eJIONPOU3BOACTBEHHYIO 3M0XY NPUeM 00palleHuii 1 MOAr0TOBKA
OTBETOB Ha HUX C(POPMHUPOBAJIACH B CNIELHAJM3HPOBAHHYIO 00J1aCTh PadOThI €
TOKYMEHTAMU?

a) enonpousBoactso JpesHeii Pycu;

0) IIpukazHoe 1eI0npOU3BOJICTBO;

B) MuHucTepCcKoe 1eI0npOr3BOJICTBO;



r) CoBeTcKoe AENONPOU3BOICTBO

26.HazoBute BHA oOO0pamieHuil TrpaxaaH, KOTOPbId yYNOMHHaeTcsl B
HOPMATHBHO-TIPABOBLIX aKTax cy0ObekTOB P®, Ho He Ha3BaH B ®3 Ne 59 ot
02.05.20067

a) MpeJUI0KEHUE;

0) 3asBJICHUE;

B) *kajo0a;

I') X0J4aTalCTBO.

27.lenenune OI' Ha nmpea10KeHUSI, 3asIBJICHUS, 2KAJT00bI IPeACTABIsIET COOOIi. ..
a) knaccudukaruio Ol mo popme paccMoTpeHust 0OpaIeHui;

0) knaccudukaiuio OI' Mo UCTOYHUKY TIOTYUYEHUS;

B) kinaccudukaims Ol o TemaTHke BOIPOCOB;

T') KITacCU(UKAIHIO TI0 BUIaM BOIIPOCA.

28.Bbi0epure mNpaBWJIBHBIA HAa00p M PacHoI0KEHHEe KOMIIO3UIMOHHBIX
3JIEMEHTOB TeKcTa orBera Ha OI':

a) peKOMeHAyeMble / IpeANpUHAThIE AeicTBUS; hopMyrnpoBka peweHus no Ol
nepeckas conepxkanus Ol

0) mnepecka3 conepxkanuss OI'; pekoMeHayemble / MNpeANpPUHATHIE ICHCTBUS;
dopmynupoBka perienus mo OI';

B) popmynupoBka pemenus no Ol'; nepeckas conepxkanus Ol

r) nepeckas coaepxxkanus OI'; popmynupoBka pemienus no OI'; pekomenayemsbie /
NPEANPUHATHIE TIEUCTBUS.

Bonpocsl K 3k3aMeHy 1o qucuuininie «Opranuzamnus padoTsl ¢
00palICHUSAMHU TPAKIAH

1. OOpaienue rpaxaad Kak BakHeuas GopMa ydyacTus TpaxkiaH B yIPaBJICHUH

JIEMOKPAaTHIECKUM TOCYAapCTBOM

OI' kak cpencTBO OCYHIECTBIICHHS M OXPAHbI IPaB JTUYHOCTH.

3. OI' kak cCpencTBO YKPEIUIGHHWs CBS3€M TOCYIapCTBEHHOTO armapara cC
HaCEJICHUEM.

4. OI' kaKk CyIIecCTBEeHHBIM HCTOYHHK WH(MOpMAIIUU, HEOOXOIUMO TPHU pPEHICHUU
TEKYIIUX U TEPCIEKTUBHBIX BOIMPOCOB TOCYAApPCTBEHHOTO, XO3SHUCTBEHHOTO U
COIIMAJIBHO-KYJIbTYPHOTO CTPOUTEIHCTRA.

5. OI' kak omHa w3 (opM ywacTusi TpaxaaH B YIPABICHUU TOCYIapCTBOM,
cyOBeKTOM (hesiepaiuu U ero TeppuTOpUaIbLHBIM 00pa30BaHUEM.

6. OI xak omgHa U3 GopM KOHTPOJIS HAPOIa 3a NEATEIHLHOCTHIO TOCYIaPCTBEHHBIX U
0OI1IeCTBEHHBIX OPraHOB, OOPHOE ¢ BOJIOKUTOM, OIOPOKPATU3MOM U .

7. Bupael nucbMeHHBIX 00palieHni rpakaan. OcCOOEHHOCTH KOMITO3UIINH, S3bIKA U
CTHIIA.

8. dopmynsp-oOpasel] mucbMa->Kaloobl.

9. ®opmynsp-oOpasel] nuchMa-3asBICHUS

10.®opmysip-o6pazer muchbMa-TpeII0KeHUS

11.®opmymsip-oOpazer] xoaaTaiicTsa

12. ®opmysip-o6pazer] KOJIIEKTUBHOTO O0paIieHus

13.@opmysip-oOpazer mruchmMa-oTBeTa Ha oOpamieHne. OCOOCHHOCTH COCTABIICHHUS
u ohOpMIICHHSI OTBETa Ha KaJO0OBI, 3asBIICHUS, MPEJIOKEHUS, XOIaTalCTBa,
KOJUIEKTUBHOE OOpaIieHue.

14. TpeboBaHusl K TOPSIAKY UCIIOTHEHUS (PYHKIIMHM MO PAaCCMOTPEHUIO OOpaIlleHU

N



rpaxnaan B Poccuiickoit deaepaiuu (HOpMaTUBHO-METOUUECKast 0a3a).

15.Cpoku paccMOTpEeHHsI MUCbMEHHBIX U YCTHBIX O0pallieHuH rpakaaH

16.YcnoBuss u Bpemsl JIMYHOTO TMpHEMa TpakIaH B OpraHaxX TrOCyAapCTBEHHOU
BJIACTH ¥ MECTHOT'O CaMOYIIPABJICHUS. CPOKU UCTIOTHEHUS YCTHBIX OOpaIeHHA.

17.TpeboBaHus K TOMEIIEHUSM U MECTaM, MMPeAHA3HAYCHHBIM ISl OCYIIECTBICHHUS
paccMOTpeHHsI 0OpaIIeHHA TpaXIaH

18.Pe3ynbTaT paccMOTpeHHs 00pallleHU rpaxkaaH. AHamuTHuYeckas padbora.

19.0TBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI[ 3a OpraHu3anuio  paboThl |
JIOKYMEHTHUPOBaHUE OOpalleHU Tpak[aH, 32 COXPaHHOCTh TOKYMEHTOB IPHU
pPacCMOTPEHUU OOpaIieHUH TpaXKaaH.

20.ITpormenypa paccMOTpEeHHS TUCEMEHHOTO OOpaIeHus

21.I1puem u nepBuuHas o0paboTKa 0OpaleHI rpakaaH

22 .Peructpaius 1 aHHOTHPOBAHHUE MOCTYIUBIIUX 00OpaIieHui

23.Hampasnenue oOpaiieHusi Ha pacCCMOTPEHHE

24. JIokyMEHTHUpPOBaHHUE MPOIIeTYPhl pACCMOTPEHUS MMCHbMEHHBIX 00paIlieHuH.

25.JIOKyMEHTUpOBaHUE TPOLEAYPbl PACCMOTPEHUsI OOpaIleHUi B XOJ€ JMYHOTO
npuema rpaxaan

26.ITocTanoBKa 0OpallleHUu rpakjaH Ha KOHTPOJIb

27.0dopmieHue 1 HapaBlIeHUE OTBETa Ha OOpalleHHs TpaxkaaH

28.I1penocTaBienne cupaBOYHON HHPOPMALIUH O XOAE PACCMOTPEHHSI OOpaIeHHS

29.ITopsanok 1 pOpMBbI KOHTPOJIS 32 XOJIOM PAaCCMOTPEHUEM OOpaIleHUN IpaXKIaH.

30.CoctaB W Ha3HaYeHWE [OKYMEHTOB TIO0 COINPOBOXACHUIO pPabOTBI C
oOpaIlieHUsIMU TPaXkKIaH.



MpunoxeHue 2

OI.IeHO‘IHI)Ie cpeacrea Jid rMpoBeACHUA HpOMe)I(yTO‘IHOﬁ arTrecranmumn

Kon WuaukaTop
WHIAK | JOCTHXKEHUS
aropa | KOMIIETEHIMH

O1eHOYHBIC CPeICTBa

YK-11 Cnoco0en ¢opMupoBaTh HeTepnuMoe OTHOLIEHHE K NPOSIBJCHHAM JIKCTPEeMH3MA,
TeppOpHM3Ma, KOPPYNUHUOHHOMY NOBEJCHUI0 M INPOTUBOAEHCTBOBATH MM B IPOdeccHOHAIbLHOM

ACATCIABHOCTH




Kon Wuaukarop O1eHOYHBIC CpeICcTBa
WHAWK | JOCTHKEHHUS
aropa | KOMIICTCHIUH
Bonpocsl k 3x3ameny 1o gucuuiintie «Opranuzanusi padoTsl ¢
0o0palIeHUAMY TPAKIAH)

1. OOpamierne TpakIaH Kak BakKHeWmas Qopma ydacTus
rpaXkJlad B yIIPaBJICHUU IEMOKPAaTHIECKUM TOCY1apCTBOM

2. OI KaK cpeACTBO OCYIIECTBICHHS 1 OXPaHbl IPaB TMYHOCTH.

3. OI' xak CpeacTBO YKpEIUIEHUs CBsi3ed TOCYAapCTBEHHOTO
anmapara ¢ HaCeJICHUEM.

4. OI' Kak CyUIeCTBEHHBI HMCTOYHMK  HMH(opManuy,
HEOOXOOUMO TPU PEUIEHUH TEKyIIUX W MEPCHEKTHBHBIX BOIPOCOB
roCyJapCTBEHHOTO, XO3AHCTBEHHOTO u COLMAJIbHO-KYJIbTYPHOT'O
CTPOUTEIIBCTBA.

5. OI' xak omHa W3 (OpPM yHacTHs TPOKIaH B YIPABICHUH
rocyJapcTBoM, CyObekToM (emepamuu ©  €ro  TEPPUTOPHATBHBIM
00pazoBaHUEM.

6. OI kak ogHa n3 (HOpM KOHTPOJISL HAPOJIA 32 ACATEILHOCTHIO
TOCYIapCTBEHHBIX M OOIIECTBEHHBIX OpPraHoB, OOphOe C BOJOKUTOMH,
OIOpPOKPATH3MOM U JIp.

7. TpeboBanus K TOPSAKY HWCHONHEHHS (QYHKIUH IO
paccMoTpeHur0  oOpamieHuit Tpaxkmaan B Poccuiickoit ®enepanyu

Omnpenernser (HOpMaTUBHO-MeTOAMYECKas 0a3a).
KPYT  PHCKOB Hrorosplii Tect no aucuuminue «Opranuzanus padoTsl ¢
PKCTPEMHUCTCK ) o0palmeHUAMM TPAKIAH))
o, 1. Kakoii u3 mnepeyucieHHbIX HUKe WHCTHTYTOB SIBJIsIeTCs
HauOoJIee MOMYJISIPHBIM B CTATUCTHKE 00palieHuii rpaxaan P®?
TepBOpHCTqu a) MHCTUTYT Npe3uJIeHTCKON Binactu PD;
CKom, 0) uHCTUTYT (penepanbHON 3aKOHOATeIbHOM BiacTH PD;
KOppYyIIHOHHO B) HHCTHUTYT (eiepabHON UCIIOIHUTEILHOMN BiIacT PD;
i aKTUBHOCTH T') HHCTUTYT 3aKOHO/IATEIbHOW ¥ UCTIOIHUTENBHOM BIIaCTH CyOBEKTOB
vkl | B pamMmkax | P®.
MOCTaBJICHHON 2.Kak ciaexyer kBantuguuupoBaTh kano00y Ha HepacCMOTpeHHe
enu W | WM HeCBOeBpeMeHHOoe paccMmoTpenue OI'?
TpeTaraeT a) KaK alio0y Ha HapylIeHUE COUANTbHO-3KOHOMUYECKOTO MPaBa;
CHOCOBEI  HX 0) KaK kaj00y Ha HapyIICHUE TPaKIaHCKOro (JINYHOTO) MpaBa;
yCTpaHEHHs, B) KaK >kayio0y Ha HapylIeHHE MOJIUTHYECKOTO IPaBa;
OLEHHBAET  © T') KaK ’kaio0y Ha HapyIllIeHre KyJIbTypHOTO MpaBa. }
3. KTo 10oJ12keH Oprann3oBaTh NpueM oOpalieHuii rpaxian?
TIosHItH a) opraHbl (enepaqbHONH 3aKOHONATEIBHONM M HCIIOJHUTEILHOM
3aKOHONATENbC | pracry:
TBa

0) opranbl MECTHOTO CaMOYTIPABIICHHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OpraHU3alMsiX,
OCYILECTBIISIOMNX MYyOJUYHO 3HAYNMBbIE (QYHKIIUH;

T') UHJIUBHIyaIbHbIC TIPEATIPUHUMATEIH.

4. AxHaauTHdeckasi padora BKJIOYaeT: 1) cucreMaTH3alHUIO
BOIIPOCOB, COJep:KalIuXcs B o0pamieHMsX; 2) cOOp KOJIHYeCTBEHHBIX
nokasaTtejeii BOMpPocoB; 3) OIEHKY Ppe3yJbLTATOB PaccMOTpPEHUs
BONpocoB; u ... HazoBuTe 4eTBepTHIil 3Tam aHAIMTHYECKOI PadOTHI
(Omeem snuwiume crosamu).

5. Koraa oOpamenne cHUMaeTCst ¢ KOHTpoJIs?

a) mocie (aKTUIECKOTro UCTIOHEHHUS PUHATOTO M0 HEMY PEIlIeHUS;

0) mocre OTIpPaBKY OTBETA 3aBUTEIIO;

B) MOCJIE PETUCTPALIUHU OOpalIeHNS;

T) TocJje A0KJIaia PyKOBOIUTEIIO.

6. Uto Takoe ucnoHeHue 1oKymenTa mo OI'?

a) OTIIpaBKa OTBETa FPaKIaHUHY;

0) MOArOTOBKAa OTBETa TpPaXTAaHWHY O TMPHHATOM PEUICHUH H
BBITIOJTHEHHE PELICHUS IO 0OPAIIEeHHIO;

B) BBITIOJIHEHHE PELICHUS 10 00palIeHHUIO;

T) perucTpauusi oopaeHusl.




Konx Uupukatop OLEHOYHbIE CPEICTBA
WHJUK | JOCTHKEHHS
aTopa | KOMIICTCHLIH

7. Kontpoanr ucnojgHenuss OI' MOKHO pa3ieuTb Ha IJTambl.
Ykaxkute nx BepHbIi Hadop.

a)  perucTpamusi; IIOCTaHOBKAa  JIOKyMEHTa Ha  KOHTPOJb;
MpenBapuTeNbHas TIPOBEpPKa W  PEryJUpOBaHUE XOAa HCIIOITHEHUS;
WH(POPMUPOBAHUE PYKOBOIUTENS,

0) MOCTaHOBKA JJOKYMEHTa Ha KOHTPOJIb; MPOBEPKAa CBOSBPEMEHHOTO
JIOBEIEHUsI TOKyMEHTa [0 WCIOJHHUTENS; IMpeIBapUTeNIbHas IMPOBEpKa H
pEeryJIMpOBaHUE XOJa WCIOJHEHUS; ydeT U OO0OOIICHHE pe3yabTaToB
KOHTPOJIS UCIIOJTHECHUS; HH(POPMHUPOBAHUE PYKOBOJUTENS; OTIPaBKa OTBETa
3asBUTEITIO;

B) MIOCTAHOBKA JOKYMEHTa Ha KOHTPOJIb; MPOBEPKa CBOEBPEMEHHOTO
JIOBEJICHUSI JTOKYMEHTa /0 HCIOJHUTENS; TMpeABapUTeNibHAs IpOBEpKa U
peryiMpoBaHrEe XOJa WCIIOJIHEHUS; ydeT W OOOOIIeHHne pe3yabTaToB
KOHTPOJIA UCTIOTHEHUST; MHHOPMUPOBAHUE PYKOBOJAHUTEIS,

T') MOCTaHOBKA JOKYMEHTA Ha KOHTPOJIb; IIPOBEPKA CBOEBPEMEHHOTO
JOBCACHUA I[OKyMeHTa J10 UCIIOJIHUTCIIA, HpC[IBapI/ITCJ'H)Haﬂ npOBepKa nu
peTyIrpoBaHre X0/1a UCTIOTHEHUST; MH()OPMUPOBAHUE PYKOBOIHUTEIS.

KoutpoabHasi padoTa no Kypcy
3aganue 1. U3yuuts penepanbubiii 3ak0H «O MOPsIKE pACCMOTPCHHS
oOpamenus rpaxnan Poccuiickoit @enepanmm» or 2 mas 2006 roma Ne




Kon
WHINAK
aTopa

Wnnukarop
JIOCTHKECHHS
KOMIIETEHIINN

O1eHOYHBIC CpeICcTBa

59-(3. (cm. Koncynerantlmtoc. - Pexxum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc LAW 59999/; wunu Ilopran
F'APAHT.PY. — Pexum gocryma: http://base.garant.ru/12146661/ ).
OTBeTHTh Ha BOIPOCH €O cChUIKaMH Ha 3akoH Ne 59-03, 3amoaHNB
COOTBETCTBYIOHIYIO STYCHKY TaOJIUIIBI

Bonpoc Omeem

Pacnipoctpansercs nu nmerictBue 3akoHa
Ne 59-03 Ha HHOCTpaHHBIX TPAXKTAH U JIUIT O€3
rpaX/J1aHcTBa?

Kro ™oxer 3actaBuTh Trpa)kIaHHHA
00paTUTHCS C HKam000¥?

Bo3MmoxkHO 1M B3WMaHWE IUTATBI 3a
paccMOTpeHue oOpalieHni rpaxaan?

Kakne xkareropmm mpaBOBBIX AaKTOB
pPETYNHPYIOT TPAaBOOTHOIIEHWSI, CBSI3aHHBIE C
oOparieHreM rpaxaan?

MOI‘yT JIM 3aKOHBI U MHBIC HOPMATHUBHBIC
MpaBOBBIE  aKTHl CcyOBekToB  Poccwuiickoit
Qenepani ~ OCIA0WTH  WIM  OTMEHHUTH
nosioxkeHus: 3akoHa Ne 59-D37?

UYro Ha3bIBaeTCA oOpamieHnem
rpakJaHuHa?

UTo Ha3bIBAETCS MPEIIOKEHUEM?

Uto Ha3bIBaeTCs 3as1BJICHUEM?

Uto Ha3bIBaeTCsl KaI000H?

Koro Ha3pIBaroT JOHKHOCTHBIM JIUIIOM?

MokeT 1M TpaKJaHWH IIPEICTABIISATH
1 | nnum TpeGoBath Kakue-1u00 MaTepHabl?

Moxer au Tpa)XIaHWMH 3HAKOMUTBLCA C
2 | mMarepuagaMH 10  PACCMOTPEHHIO  €ro
oOparneHus?

Kakne mOKyMEHTHI 1O pPacCMOTPEHUIO
3 | oOpameHus TapaHTHPOBAHO JOJHKEH MOJTYIHUTh
rpaskJaHuH?

Kakue meicTBusT MOXKET COBEPIINUTH
4 | rpaxJaHWH, €CJIM OH HE JIOBOJICH IIPUHSTHIM T10
€ro OOpalleHHI0 peIIeHHEeM W eClIH OH

yBEpEH B HETNpPaBUILHOM JCHCTBUM
(6e3neiicTBue) OpraHu3anuu WITH
JIOJDKHOCTHOTO JIUIA B CBSI3U C PACCMOTPEHUEM
oOpareHus?

Moxer sm OBITh TPHOCTAHOBICHO
5 | paccmoTpenune obOparieHus rpakIaHnnHa?

B kakoil Mepe 3akoH JOIyCKaeT
6 | pasrnamenue uHGOpMALMH, ColepKalIeics B
obpareHnn?

B KaKoi CTaThbe COAEPIKATBCS
7 | TpeGoBaHusT K O(OPMIIEHHIO MHUCHMEHHOTO
oOpaleHus rpak1aHuHa?

Kakue TtpeboBanuss Kk 0OGOPMIICHUIO
8 | mucrmeHHoro oOpareHust rpaXKaaHWHA
oroBapuBaeT 3akoHa Ne 59-@3

UTo AOMKEH MPWIOKHUTh TPAXKIAHUH B
0 | xayecTBe NOATBEP)KICHUS CBOHUX JOBOJIOB
OPHUTHHAJIBI JOKYMEHTOB I UX KOTTHH?

B TcueHme kakoro BpCMCHU OOJDKHA
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MIPOWTH pETHCTpans JOKyMeHTa?

[Mouemy paccMoTpeHHe OOpaIeHHI
FpaXJaH PYKOBOAMUTEIEM JOJDKHO MPOUTH B
TeUeHHUE 7 THEH ¢ MOMEHTA PEeTUCTPAIINH?

Kak cnenyer mocTynuth, eciu peLieHne
MOCTaBJICHHBIX B THCBMEHHOM OOpalieHuu
BOIIPOCOB ~ OTHOCHUTCA K  KOMIIETEHLUH
HECKOJBKMX  TI'OCYJApCTBEHHBIX  OPraHOB,
OpraHOB MECTHOTO CaMOYTpaBJIECHUS WIH
JIOJKHOCTHBIX JIHUIT?

Kak  cmemyer  moctymuth, — eciu
OpraHu3alys IOIydWia jkanody Ha CBOE XKe
pelieHne no oOpalleH o TpaxJIaHuHa?

B kakoll craTbe cOOEpKUTCA HOpMa
00s13aTeTPHOTO  PacCMOTpPeHHs  oOpaleHuit
rpaxkgaH?

IIpenycmarpuBaet I 3aKOH
BO3MOKHOCTh BbI€3/1a PYKOBOAUTEINS HA MECTO
JUIST BBIHECEHHsSI peIIeHus 1o oOpalieHus
rpaxaaHuHa?

Moxet nu rpa)XKagaHuH Y4aCTBOBATh B
IpoLEeype PACCMOTPEHHS ero o0pamieHus ?

B kakue opraHel HE MOTYT HOCHUIATh
3alpochkl  TOCYAAapCTBEHHBI OpraH, Opra
MECTHOTO CaMOYIPaBJICHUS WM JOKHOCTHOE
U1, cobupas MHPOPMAIHI0, HEOOXOIMMYIO
JUTSL PACCMOTPEHUS 00OpaIieHus?

OtBevas Ha »xajo0y, 3asBICHHE WIIH
MIpeIIoXKEeHNEe, TOCYJapCTBEHHBI OpTraH, OpTraH
MECTHOT'O CaMOYIPAaBICHHS MM JOHKHOCTHOE
JIUIIO  JIOJDKHBI  TOJIBKO 0003HA4YMTh (hakT
HapylieHds TpaB, CBOOOJI ¥  3aKOHHBIX
WHTEPECOB TpaXkIaHWHA WM JOJDKHBI IPUHSATH
Mephbl, HalpaBJICHHbIC HAa MX BOCCTAHOBJICHUE
WJIM 32Ty ?

B KaKoH CTaThe COZIEPKUTCS
o0s13areyIbHast HOpMa 110 IIOTOTOBKE
MMHCBMEHHOT'0 OTBETA TI0 CYIIECTBY?

B TEUYCHHE KaKoro Cpoka
rOCYy/IapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUSI WJIH JIOJDKHOCTHOE  JIMIIO
JNOJDKHBl  TIPENIOCTAaBIISATH MO 3ampocy
JIOKYMEHTBI U MaTepHaibl, HEOOXOUMbBIC NS
paccMOTpeHHS 0OpareHus?

B xakom CiIyda€ BO3MOXCEH OTKa3s B
npeaAoCTaBJICHUN JOKYMCHTOB W MAaTCpPUAJIOB,
H606XO,Z[I/IMBIX AJI paCCMOTPCHUA O6p.'11].l.ICHI/I$I‘.7

KTt0 moamuceiBaeT oTBeT Ha oOparmienue?

Ecnu  oOpamieHne  mpuciaHo 1O
AJIEKTPOHHOHN TOYTE, a B TEKCTE OOpaleHus
yKa3bIBa€TCsl TMOYTOBBIM ajpec, Ha Kakou u3
aJIpECOB BHICHUTACTCS OTBET?

[MoueMy creayeT 4YWTaTh aHOHHMHEIC
obpareHs?

Kak cmemyer moctymuTh, eciu B
oOparnieHun obxanyercs cyaeOHoe perieHue?
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Kak cinemyeT BecTH J€IONPOU3BOJICTBO,
€CJIM TOCYIapCTBCHHBIN OpraH, OpraH MECTHOTO
CaMOYIMPAaBJICHUS WJIH JIOJDKHOCTHOE JIMIIO
MONTYYHIIN TUCbMEHHOE 00paIlieHue, B KOTOPOM
coJiepiKaTcs HEICH3YPHbIE 100
OCKOpPOUTENBHBIC BHIPAKCHUS, YTPO3bI KHU3HHU,
3II0OPOBBI0 U HMYIIECTBY JODKHOCTHOTO JIWIIA,
a TaK)Ke YWICHOB €ro CeMbu?

Kak cnemyer BecTu Jenonpou3BOJICTBO,
€CIM TEKCT TMHUCHBMEHHOTrO oOOpalleHus He
TTOAMAETCS MTPOUTEHHUIO?

Kak ciemayer BecTH IEIONPOHM3BOICTBO,
€CITH B MHUCHMEHHOM OOpAICeHHH TPaKIaHHHA
CONIEPXKHUTCSI  BONPOC, HAa KOTOPBIA  eMy
MHOTOKPAaTHO JIaBaJKCh MHUCHMEHHBIE OTBETHI
IO CYIIECTBY B CBS3M C paHEe HAIPABIIEMBIMH
oOpaleHusIMu?

Kak criemayer BecTH IeIONPOM3BOICTBO,
€CIM OTBET IO CYIIECTBY ITOCTABICHHOTO B
oOpallleHuK BOMPOCa HE MOXKET ObITh MaH 0e3
pasriaiieHuss  CBEJACHHH,  COCTaBIISIOIINX
TOCY/IapCTBEHHYIO WJIM HHYI0 OXPaHIEMYIO
(enepanbHBIM 3aKOHOM TaiHy?

Kak crnegyer mocTymuTh TrpakIaHUHY,
€Cli eMy OTKa3aHO B  PacCMOTPEHUH
oOpalleHus 110 CYLIECTBY M0 €ro BUHE?

B  kakue CpokH  JIOJDKHO  OBITh
paccMOTpeHo ofpallleHne W JaH OTBET II0
CyliecTBy?

Kaxoit HCKIIFOUUTEIbHBIM CpOK
paccMOTPEHUs OrOBApUBAETCS 3aKOHOM?

Kak cnemyer opranu3zoBaTh JTHUYHBIN
MIpUEM Ipaxaan?

MoxHO 5 TpeOOoBaTh OT TIpa)kIaHUHA
MIpeIbABICHNS TACTIOPTA MIPU JIMYHOM IpuemMe?

Crenyer 1M perucTpupoBaTh YCTHBIC
oOpareHust rpaxaan?

Moxer 1M pPYyKOBOJAUTENb, BEIyLIUH
mpueM JaTh OTBET YCTHO cpa3y 0e3
JIOTIOJTHUTENBHBIX pa30uparenbcTB?

Homnyckaet nu 3akoH Ne 59-D3 oTBeT Ha
ycTHOE o0palieHne B TMCbMEHHOH hopme?

Homyckaet nm 3akoH Ne 59-@3 mpuem
MUCbMEHHBIX OOpaleHuid B XOJe JIMYHOTO
npuema’?

Ecnu B ycTHOM oOpallieHHUH COaepKaTCs
BOIIPOCHI, PEIICHHE KOTOPHIX HE BXOIWUT B
KOMIIETCHLIMIO JAHHOTO TOCYAapCTBEHHOI'O
opraHa, opraHa MECTHOTO CaMOYIIPaBICHUS
WIW JODKHOCTHOTO JIMIA, TO Kak CIeayeT
MOCTYNUTB? Benercs I KaKkoe-TO
JIEJIOMPOU3BOACTRBO 0 3TOMY CIIy4daro?

B kakom ciydae TpakIaHUHY MOXKHO
OTKa3aTh B JUYHOM Ipueme?

Ktro ocymecTtBiser  KOHTpPOdb  3a
co0uroicHIEM opsiKa paccMoTpeHus
obpareHwmit? Kaxne TTOATBEPIKIAIOTITHE
JIOKYMEHTBI CO3/Ial0TCs?
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Moxer M TpaxaaHUH TpeOOoBaTh
BO3MCIICHHUS ~ TPUYMHCHHBIX  YOBITKOB U
B3BICKATh  TOHECCHHBIC  PACXOJbl  TIpPH
paccMoTpeHnn — oOpamieHuii? B kakom
nopsiake?

MoxeT JHM TOCyNapCTBEHHBIH OpraH,
OpraH  MECTHOTO  CaMOYMpPAaBICHHS  HJIH
JIOJDKHOCTHOE JIMIO TPeOOBaTh OT IpakJaHuHA
BO3MCIICHHUS  TPUYMHCHHBIX  YOBITKOB U
B3BICKATh  TOHECCHHBIC  PACXOJbl  TIpPH
paccMOTpeHHH ero oOpameHusa? B kakowm
nopsiake?




Kon Wuaukarop O1eHOYHBIC CpeICcTBa
WHAWK | JOCTHKEHHUS
aropa | KOMIICTCHIUH
Bonpocsl k 3x3ameny 1o qucuuiinHe «Opranuzanusi padoTsl ¢
0o0palIeHUAMY TPAKIAH)
1. [IpenocraBnenne cropaBodHOW HWHGOPMAIIMH O  XOJE
paccMOTpPEHHS 00paIEeHHUS
2. [Mopsimox u (GOpMBI KOHTPOJS 32 XOJOM PAaCCMOTPEHHEM
oOpalieHu# rpakaaH.
3. CoctaB M Ha3HA4YCHUE IOKYMEHTOB IO COIPOBOXICHHIO
paboThI C OOpAIICHUSAMU TPAKIaH.
HToroBbliii TecT Mo aucHumuInae «Opranusanus padoTsl ¢
o0pameHuAMH TPAKIAH
1.HazoBuTe BHI 00paiieHuii rpaskiaH, KOTOPbIH yIOMHUHaeTCsl B
HOPMATHBHO-NMPABOBLIX aKTaX cy0beKTOB P®, HO He Ha3BaH B @3 Ne 59
ot 02.05.2006?
a) TIpeIII0KEHHUE;
0) 3asiBiIcHUE;
B) *kayo0a;
T') XOJaTalCTBO.
2.]lenenne OI' Ha mnpelIoKeHUsl, 3asIBJIEHUS, KATOObI
NpeACcTaBIAsieT COOOM. ..
[nanupyer a) xraccudukaruio Ol o hopme paccMoTpeHus oOpaleHHit;
0) xaccudukanuio Ol Mo HCTOYHUKY MTOTYUCHUS;
peanusanuro .
B) knaccuukarust OI' mo TeMaTHKE BOIIPOCOB;
3aﬂa‘3 B 30HC T') KJIaCCU(UKAIIIO TI0 BUAaM BOTIPOCA.
cBocH 3. AnaauTnyeckasi padora BKJIOYaeT: 1) cucreMaTU3auuIo
OTBETCTBEHHOC | gompocos, comep:kammMxcss B o0pameHusx; 2) c60p KOJMYECTBEHHbBIX
TH C YYCTOM | moka3aresieii BONPOCOB; 3) OLEHKY pe3yJbTAaTOB PacCMOTPEHMS
Vk11o | AMCIOMIMXCS BONPOCOB; U ... HazoBuTe 4YeTBepTHIH 3Tall aHAJIMTHYECKOH PadoOThI
pecypcoB u | (Omsem snuwume crosamu).
OrpaHUYEHHH, 4. B xakoii ¢popme BO3MO:KHA peructpanus odpauieHmnii?
NeHCTBYOIINX a) B )KypHaine peructpanuu OI'; }
[PaBOBBIX 0)B PETHCTPALOHHO-KOHTPOIBHOMH KapTe;
HOpM B) B JIEKTPOHHOI (hopme;
r) Bce GopMBbI 00513aTEITHHBI.
3aKOHOJIATENIbC
Ba KonTpoannas pa6ota mo kypcy

3nanue 2. CdhopmupoBaTh NOPTHOIHUO JOKYMEHTOB IO pPadoTe C
00palIeHusIMHA T'PaKJaH B COOTBETCTBUH CO CIEAYIOIINM IIEPEUHEM:

1. [pemnoxenue (00paser TeKCTa)

2. 3asBiieHne (oOpaszerr TeKcTa)

3. JKanoba (oOpa3zers Tekcra)

4. [Tucemo-0TBET Ha mpeIoKeHHe / 3asBiieHue /
Kanoly

5. ®dopma KypHaja perucTpauy oopameHnii rpaxan
(or)

6. PerucrpanmonHo-KoHTpoNpHAs KapTa (2 JK3. -
¢dopma PKK, 1 5k3. — 3amonHenHas popMa o oJHMY U3 0OpaleHui
m.1,2,3)

7. [Tabnon yBemomuienmsi o mepeHamnpasieann Ol B
JIpyroii opraH BIacTd / OpraHu3alMi0O B COOTBETCTBUU C
KOMIIETEHITHEH

8. [Ilabnon  yBemomIieHHST O  3JI0YNOTPEOJICHUH
TPaXJJAHUHOM CBOUM KOHCTHUTYIIHOHHBIM ITPaBOM

9. [Ilabnon yBemomieHus o ToM, 4To TekcT O He
MoJ/IaeTcsA NPOUTEHUIO

10. [[labmon yBemOMJICHHS O TIPOUICHHH CpPOKa
ucnonHenus OI

11. [abm0H YBEAOMIIEHHUS 0 MIPEKPALIEHUH
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nenornpoun3BoAcTBa o OI'

12. [labnoH yBemomieHus: 00 OTKa3e B PACCMOTPEHHH B
CBSI3H C 00KAJIOBaHUEM CYJIeOHOTO peIIeHus

13. [[Ta6moH yBemomiteHust 06 0TKa3e B PACCMOTPEHHH B
CBSI3U C XKaJloOOH Ha paHee MPUHATOE pelICHHE

14. [Mucemo-3ampoc B apyro#t  rocopran, OMC
opraHu3anuio cBs3u ¢ paccmorpenueM Ol (oOpa3zerr)

15. [TucbMO-0TBET Ha 3ampoc W3 JAPYroro rocopraa,
OMC opranmzanuu cBsizu ¢ paccmorpenueM Ol (oOpaszerr)

16. [Tabmon CONPOBOIUTEILHOTO IChMa o
nepeHanpapieHnn Ol B COOTBETCTBUHN C KOMIICTECHITUCH

17. [[TaGnoH COMPOBOAUTENHLHOTO THChMa K KOIIUU
orera Ha O’

18. Craructrdaecknii otdet 1mo padore ¢ OI" (obpazerr)

19. ®opma  cOpaBKM O  HApYIICHHH  CPOKOB
paccmotpenus OI'

20. PeecTp mouToBBIX OTIIpaBiIeHUI

21. JIuct pesomronumii

22. I'paduk nruHOTO IpHEMa rpaxaaH

23. Kaprouka nuaHoro npruema

24, Onuck

I[IpuMepHoe NpaKkTHYECKOE 3a1aHUE HA IK3aMeHe

1. 3amonHuUTh (OPMY PETUCTPAIMOHHO-KOHTPOJIBHON KapThl 10
MUCHMY-O0PAIIEHUIO  (RUCbMO-00paljeHue 8bibupaemcs U3 KOLIeKYuu
OOKYMEHMO8 npenooasamenem,).

2. 3apeructpupoBath Jit000e oOpalieHre U3 MopTdoIMo B XKypHAIE
peructpanmu  OI'  (nucbmo-obpawenue  evibupaemcss u3  KOIIEKYUU
O0OKYMEHmMO8).

3. 3apeructpupoBaTh oOpallieHue, MEepeNaHHOe B XOJE JIMIHOTO
npueMa TpaxIaH (RucbMo-obpaweHue evloupaemcsi u3  KOJLIeKYuu
OOKYMEHmMO8).

OIIK-1 CnocoGeH mpuMeHATHL Ha 0a30BOM YypOBHe 3HAHHUSI HMCTOPUYECKMX HAYK NPH
peumieHuu 3a1a4 B cepe cBoeil MpogecCHOHAIBHOI 1eATeJIbHOCTH;
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OIIK- | 3Haer Bonpochl Kk 3K3aMeHy no Jucuuiiune «Opranusamnusi paéoTsl ¢
11 HUCTOPHIO u o0paleHnsIMH FPAKIAAH»
COBPEMEHHYIO 1. Buabl  MHCBMEHHBIX  OOpamieHMM — IpaaaH.
OpraHU3aLIIO Oco0eHHOCTH KOMITO3UIINH, SI3bIKA U CTHIIA.
CHCTEMBI 2. Dopmynsp-o0paser MMCchMa-Kanoobl.
OpraHoB 3 ®Dopmynsp-oOpasel muchMa-3asBICHUS
4, Dopmymnsp-o0pazer MchMa-TPeITI0KEHUS
F(?'CYI[apCTBeHH 5 ®dopmynsp-oOpasel xoaTaicTaa
On  BJIaCTH 1 6 ®Dopmynsp-o0pasel] KOJUIEKTUBHOTO OOpaIieHus

YIOpPABJICHUS B
P®, opranos
MECTHOT'O
CaMOYIIpaBJICH
us u
OpraHu3aun

o

Dopmymnsp-oOpaser MUChMa-0TBETa Ha O0paIeHHe.

Oco0CHHOCTH COCTaBIICHHSA W OQGOPMIICHUS OTBETa Ha KAJIOOBI,

3as1BJICHUS, TPEJIOKEHHS, XOJaTaliCTBa, KOJUIEKTHBHOE 00paIIeHHE.
8. TpeOGoBanusg K MOPSAAKY WCIONHEHHS (DYHKITUH T10

paccMOTpeHHt0 oOparneHnii Tpaxkaad B Poccuiickoit Deaepannn

(HOpMaTHBHO-MeTOIMYecKas 0a3a).

HToroBblii TeCT MO AUCHUAILINHE «OpraHu3anus padoTsl ¢
o0palIeHUAMH TPAKIAH

1.BuiGepuTe NpaBUJIbLHBIA Habop U
KOMIIO3MLIMOHHBIX 3JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMeHIyeMmble / TpeNNpHHATHIE IeHcTBHUA;, (HOPMYyIHpPOBKA
pemenus no OI'; mepeckas conepxxanus Ol

0) mepecka3d coaepxanusi OI'; pekomeHayemble / TMpeNNpPUHSTHIC
neicTBust; popmymnupoka pemrenus o Ol

B) popmynuposka pemenus mo OI'; nepecka3s copepkanus Ol;

r) mepecka3z conepxanusi OI'; dopmymmpoBka pemenus mo OF
pEeKOMeHIyeMblIe / IPEeIIPUHSTHIE ACHCTBHSL.

2. YTo geaTh B cily4dae, ecJi TEKCT NMCbMEHHOr0 o0palieHus He
MOAIAeTCHA MPOUYTEHUIO?

a) OI' peructpupyercsi, HO OTBET Ha oOOpalleHHE HE Jaercs, a
3asBUTEIIb YBEIOMIISIETCA (€CiIn ero (haMuiIns ¥ OYTOBBIN aJpec MOJAaI0TCs
MPOYTEHHNIO) O IPUYMHE 0TKa3a B PACCMOTPEHHH;

0) Takue OI" yHHUTOXKAIOTCS MOCTIE PETUCTPALINH;

B) B Teuenue cemu aHEl co qHs perucTpanuy oOpalieHue nepeaaeTcs
B PallOHHBIN OT/IE] BHYTPEHHUX JIET;

n) Bce BapuaHTbI OTBETa BEPHBI.

IIpuMepHoOe npakTHYECKOe 3aJaHUE HA IK3aMeHe

1. ITone3ysice 'OCT P 7.0.97-2016, cocTaBbTe cXeMy pacHOI0KEHHs

PEKBHU3UTOB JI€JIOBOTO MHUCHhMA (MMMCbMO-Kano6a U MICbMO-OTBET).
IIpakTHyeckoe 3aganue 2

1. CocraBute muceMo B OOO VYmpasndroomas KOMIaHUS
«PemOBITCTpOHiCEpBUC» OT JKHIBIIOB nomMa Ne 3, Haxomsmerocs B
YOpaBlIeHNH JaHHOW KOMIAHHWEW, O TOM, YTO B HMX JBOpPE HAXOAMTCA
KOHTeMHep, kotopelid mpuHaanexutr TCXK «lllancy». B HacTosmee Bpems, o
CJIOBaM JKUTEIEH, ITOT KOHTEHHEP CIIY>KUT BpPEMEHHBIM MECTOM ITPOKUBAHUS
yur, 0e3 OmpeneiéHHOT0 MeCTa JKUTEIbCTBA, YTO BBHI3BIBAET y JKMIIBIIOB
ONACEHUs 3a CAaHUTAPHOE COCTOSIHHE ABOpa, KOTOPOE SIBJIAETCS COCTaBHOM
YaCThI0 €AUHOTO KOMIUIEKCa padoT 0 COAEPKaHUIO U PEMOHTY >KHUJIMIIHOTO
¢donaa. XXunblbl MPOCAT YCTPAHUTHh CUTYAIHIO, CUUTas CBOHM TPeOOBaHHS
000CHOBaHHBIMH.

2. CocTaBUTh MUCHMO-TpeOOBaHUE 00 YCTpAaHEHUHU CUTYyaluu (cM. 1I. 1
TeKcTa TpakTudeckoro 3amanus) oT OOO VYupapisromas KOMITaHUS
«PemOpITCcTpOiicepBuc» B TCXK «Illancy.

3. CocraBute mnuceMo-oTBeT B OOO Vmpapnsiomas KOMIaHHA
«PemoObITCTpOlicepBrc»y oT TCXK «lllanc» 0 TOM, YTO KTO-TO W3 JKUJIBLIOB
coobmm oxHyI0 uHpopMarmio. XoTa KoHTeitHep U npuHamIexkuT TCXK
«laxc», HO B JTaHHOM KOHTEIHEpe HEe POKHUBAIOT JIMIla O6€3 ONpeaeaIéHHOTO
MeCTa KUTEIbCTBA, & KOHTEHHEp SBISAETCA CKIaJACKMM IOMEUIEHHEM U
HaXOIUTCA IIOJ 3aMKOM.

4. CocTaBUTh NMHCEMO-OTBET KUJIbIIAM fomMa Ne 3 (cM. MpeapIymnii
TekeT 3amanug) or OO0 Yopasisromag koMnanusa «PeMObITcTpoiicepBUC).

PAaCIoOJI0KEHUE
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OIIK- | Bnaneer I[IpuMepHoe MpakTHYECKOE 3aIaHUE HA IK3aMeHe

1.2 HaBBIKAMHU [onw3ysice TOCT P 7.0.97-2016, cocTaBhTe MUCHMO-0TBET Ha XKaJlo0y
OMCKA u | (nucvmo-drcanoba evioupaemcs uz KoiIeKyuu OOKyMenmos)
otGopa KonTpoabnas pabdora mo kypcy
HCTOUHIKOB, 3nanue 2. ChopmupoBaTh MOPTHOIUO JOKYMEHTOB MO pPaboTe C
KOTOpBIC 00palieHnsIMH TPaKJaH B COOTBETCTBUH CO CICAYIOMINM MEPEUHEM:

1.  IIpenmoxxeHue (oOpa3elr TEKCTa)

BasKHBI AT 2.  3assienwue (00paselr TEKCTA)
KOHKPETHO-HCT 3. Kanoba (o6pasel TekcTa)
OpUYCCKOro 4. TIuceMO-OTBET Ha TMPEIOKEHHE / 3asgBIEHHE /
Hncciaea0BaHus )Kaj[()6y
c Y4E€TOM 5. ®opwma xKypHaia perucTpanuy oopameHuii rpaxaan
LIEHHOCTH (0D
JIOKYMEHTAJIbH 6.  PerucrpannoHHO-KOHTpOJbHas Kapta (2 9K3. -
OT'0 HMCTOYHMKA dopma PKK, 1 »x3. — 3amonHeHHas Qopma Mo OIHMY U3
KaK 9ACTH obpamienuii mm.1,2,3)
HCTOPHHECKOT 7. 1labnon yBemomuieHusi o mepeHanpasiernnn O’ B

O HacdJIacausa Hu
aKTHuBa
OpraHu3annin

JIpyroii opraH BiacTd / OPraHU3alUI0 B COOTBETCTBHH C
KOMIIETeHIEH

8. 1llabnoH yBemomileHHS O  3IOYyHOTpeOIeHHH
Ipa’kIaHMHOM CBOMM KOHCTUTYLIMOHHBIM IPaBOM

9. [[Tabnon yBemomiieHus o Tom, 4to Tekct O He
noJy1aeTcs MPOUTSHUIO

10. [IlabmoH yBemomyIeHHS O TIPOMJICHUH CpOKa
ucnoaHenus OI

11. laGnon YBEIOMIICHHUS 0 MIpeKpaLIeHUN
nenonpousBoacTsa no OI'

12. 1lla6noH yBepoMieHHs 00 OTKa3e B PACCMOTPEHUH B
CBsI3U ¢ 00XKaOoBaHUEM CYAEOHOTO peIICHHS

13. 1lla6noH yBepomieHHs 00 OTKa3e B PACCMOTPEHUH B
CBSI3H C K000 Ha paHee MPHHATOE PElLICHHe

14. TIlucemo-3ampoc B japyroit rocopran, OMC
opraHu3aimio cBs3u ¢ paccmorperuem Ol (oOpaserr)

15. [IuceMo-0TBET Ha 3ampoc W3 JPYroro rocopraHa,
OMC opranmzaruu cBs3u ¢ paccmorpenueM Ol (obpaserr)

16. 1lla6non COIMPOBOIUTEIHHOTO nmuchMa 0
nepenanpasieHnr OI' B COOTBETCTBHU ¢ KOMIIETEHIIUEH

17. 1llabnoH CONMpPOBOIUTENHFHOTO MTHUChMA K KOIHH
oreera Ha O’

18. Craructuueckuii otuet no padore ¢ OI' (oOpaser)

19. dopma chnpaBKM O  HapyLWIEHUH  CPOKOB
paccmotpenus OI'

20. PeecTp MOUYTOBBIX OTIPABIICHHUN

21. Jluct pe3onronuit

22. T'paduk TMYHOTO MIpUEMa rpaxaaH

23. Kaprouka JIMYHOTO TIpHUEMa

24. Onwuck

Bomnpocsl k 3x3amMeny no gucuumianHe «OpraHuzanusi padoTsl ¢
o0palieHUsIMU FPaKIAH»

1. PesynpTar paccMoTpeHusi oOpamleHHH TIpa)kIaH.
AHajuThyeckas padora.

2. I[Ipuem wu mepBuuHast o00paboTka oOpareHui
rpaxkIaH

3. Peructpanuss u aHHOTHMPOBAaHUE MMOCTYMHUBIINX
obOpareHmit

4. Hanpagsnenue oOparieHust Ha pacCMOTPEHUE

5. JIOKyMEHTHpOBaHHE TPOLEAYPHl PACCMOTPEHUS
MMICEMEHHBIX 00paIeHUH.

6. JIOKyMEHTUpOBaHUE TIPOIEAYPHI  PACCMOTPEHUS

O6paLL[CHI/Iﬁ B X0J€ JIMYHOTI'O IIpUEMa I'pax1aH




Kon Wuaukarop O1eHOYHBIC CpeICcTBa
WHJUK | JOCTHXKEHUS
aTopa | KOMIECTCHIHH

OIIK-2 CnocoGeH HAXOAUTH OPraHU3ANMOHHO-YNPABJEHYECKHE PelIeHUs] NMPH peleHuH
3a1a4 B cpepe cBoeil npodeccuoHAIBLHOM 1eSITeJIbHOCTH;

Onpeaenset KonTposbHasi paGoTa mo Kypcy
uenn n 3aa4un o

Oflka.1 | ynpasnen 8 cipepe 3aganue 1. M3yuuts penepanbubiii 3ak0H «O MOPSIKE pACCMOTPCHHS

cBoei
npoheccnoHanbHol
JIEATENBHOCTH

obpamenus rpaxnan Poccuiickoit ®emeparumy ot 2 mas 2006 roma Ne
59-¢s. (cm. Koncynsrantllnroc. - Pexum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW 59999/; wunu Ilopran
T'APAHT.PY. — Pexum gocryma: http://base.garant.ru/12146661/ ).
OTBeTHTh Ha BOIPOCH €O CcChUKaMH Ha 3akoH Ne 59-03, 3amoiaHNB
COOTBETCTBYIOIIYIO STYCHKY TAOJHUIIBI

Bonpoc Omeem

PacnipocTpansiercs nu nmefictBue 3akoHa
Ne 59-03 Ha HHOCTpaHHBIX TPAXKTAH U JIUIT O€3
rpaxaaHcTBa?

Kto Moxer 3acTaBuTh TpaxkIaHUHA
00paTHuThCS C KAI000¥?

Bo3moxxHO 1M B3WMaHWE TUTATHI 34
paccMOTpeHUE O0paIlleHUH TpaXkiaH?

Kakue kareropuu mpaBOBBIX AaKTOB
pPETYNHPYIOT TIPAaBOOTHOIIECHWSI, CBSI3aHHBIE C
oOpallleHUeM rpaxaaH?

MOI‘YT JIM 3aKOHBI U MTHBIC HOPMATHBHBIC
MpaBOBBIE  aKTHl CcyOBekToB Poccwuiickoit
Qenepanmi  OCIA0WTH  WIM  OTMEHHTH
nooxkenus 3akona Ne 59-03?

UYro Ha3bIBaeTCA oOpamieHnem
rpakJaHuHa?

UTo Ha3bIBaETCS MPEIIOKEHUEM?

Uto Ha3bIBaeTCs 3as1BJICHUEM?

UTo Ha3BIBaETCS KAT000H?

Koro Ha3bIBarOT JOMHKHOCTHBIM JTUIIOM?

MoxkeT 1 TpaxJTaHUH TIPEJICTABISATH
1 | nnum TpeGoBath Kakue-1u00 MaTepHabl?
MoseT I TpakJaHWH 3HAKOMHUTBCS C
2 | maTepuasiaMM  TI0O  PACCMOTPEHHUIO €ro
oOparneHus?

Kakne mOKyMEHTHI 1O PacCMOTPEHUIO
3 | oOpameHusi TapaHTHPOBAHO JOJHKEH MOJTYYHUTh
rpaskJaHuH?

Kakue neilicTBUST MOXET COBEpIIUTH
4 | rpakIaHWH, €CJIM OH HE JOBOJICH IPUHSTHIM T10
€ro OOpalleHUI0 peIICHHEM WU eClId OH

YBEPEH B HETIPABUIBHOM JIEUCTBUU
(6e3neiicTBuE) OpraHu3aIn WITH
JIOJDKHOCTHOT'O JIUIA B CBSI3U C PACCMOTPEHUEM
oOparteHus?

Moxer sm OBITh TPHOCTAHOBJICHO
5 | paccmoTpenune obOparieHus rpakIaHnnHa?
B kakoif Mepe 3aKoH JAOIYyCKaeT
6 | pasrnamenue wH(OpMAIUH, COAEPIKAIICHCS B
obpareHun?

B Kakou CTaTbe CoJEepKaThCs
7 | TpeboBaHus K O(OPMIICHHIO MUCHMEHHOTO
obpareHus rpakIannHa?

Kakne TtpeOoBanms K OQOPMIICHHUIO
8 | mucpmMeHHoro oOparteHust rpaXKIaHHA



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

Konx Uupukatop OLEHOYHbIE CPEICTBA
WHJUK | JOCTHKEHHS
aTopa | KOMIICTCHLIH

oroBapuBaet 3akona Ne 59-03

Yro JOJDKCH IMPWIOKHUTL IpaXJIaHUH B
KaueCTBC MOATBCPXKACHUA CBOUX JOBOIOB
OPUTHHAJIBI JOKYMEHTOB WJIN UX Koruu?

B TeueHume Kakoro BpeMEHH 0JDKHA
MIPOWTH perucTpanus JOKyMeHra?

[Mouemy paccMoTpeHHe OOpaIeHHI
rpaXJaH PYyKOBOIHUTEIEM JOJDKHO TPONTH B
TEeYeHUE 7 THEH C MOMEHTA PETUCTpaIiu?

Kaxk cnemyer moctynuTh, eciiu pelieHue
ITOCTaBJICHHBIX B IMHCBMEHHOM OOpallcHUH
BOIIPOCOB ~ OTHOCHTCA K  KOMIIETCHIIUH
HECKOJIBKMX  TOCYAApCTBEHHBIX  OPraHOB,
OpraHOB MECTHOTO CaMOYIIPaBICHUS WU
NOJKHOCTHBIX JIHIT?

Kak  cmemyer  moctymuth, — eciu
OpraHu3alys IOJy4mia >kajJo0y Ha CBOE e
peleHre no o0paleH o rpakJaHuHa?

B kakoil cTaThe COHEPKUTCA HOpPMa
0053aTENTFHOTO ~ PacCMOTPEHUsI  oOpalieHuit
rpakaan?

IIpenycmatpuBaer m 3aKOH
BO3MOXHOCTb BBI€371a PYKOBOIUTENSI HA MECTO
AJId  BBIHCCCHHS PCHICHUA II10 06pau[eHI/m
rpaxaaHuHa?

MoxeT nM TpaXXZaHUH Y4acTBOBaTb B
poLeaype PACCMOTPEHHsI ero odpamieHus?

B kakue Opranbl HE€ MOTYT IIOCBLIATH
3aMpockl  TOCYAapCTBEHHBIH OpraH, Opraf
MECTHOTO CaMOYIIPABJICHUS WIIN TOJDKHOCTHOE
JIUIO, coOupas WHGpOPMAIHI0, HEOOXOIUMYIO
JUTSL PACCMOTPEHUS 00paIieHus?

OtBevas Ha »xajo0y, 3asBICHHE WIH
MpeII0OXKEeHNE, TOCYIapCTBEHHBINA OpraH, OpraH
MECTHOTO CaMOYIPaBJICHUS WM JOKHOCTHOE
JUIO JOJDKHBI  TOJNBKO 0003HAYHUTh (HaKT
HapylIeHUs TpaB, CBOOOJ M  3aKOHHBIX
HMHTEPECOB I'paJIaHWHA UM JOJDKHBI TIPUHATH
MepblI, HAlpPaBJICHHbIE HA MX BOCCTAHOBJICHUE
WJIM 32Ty ?

B KaKou cTaThe COJIEPKUTCS
o0s3aTenpHas HOpMa o HOJITOTOBKE
MHUCbMEHHOT'0 OTBETA MO CYIIECTBY?

B TEUYCHHE KaKoro Cpoka
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOI'O
CaMOYMpAaBJICHUS WJIH JIOJDKHOCTHOE JIHIIO
JMOJDKHBI ~ TIPEAOCTaBJIATh MO 3ampocy
JOKYMCHTBI U MaTC€pualibl, HeO6XOlII/IMI)Ie JTIsL
paccCMOTpEeHHS 00parnieHus?

B kakom cny4ae BO3MOXKEH OTKa3 B
MIPEIOCTABICHUH JOKYMEHTOB M MaTepHAJIOB,
HEOOXOIMMBIX JIJISI PACCMOTPEHIMS 00pareHus?

KTt0 moamuceBaeT oTBEeT Ha oOparmenue?

Ecmu  oOpamieHue  mpuciaHo IO
JJIEKTPOHHOM IMOYTE, a B TEKCTE OOpaIICHUSI
YKa3bIBA€TCsl TOYTOBBIM aapec, Ha Kakou u3




Konx Uupukatop OLEHOYHbIE CPEICTBA
WHJUK | JOCTHKEHHS
aTopa | KOMIICTCHLIH

aIPpE€COB BBICHIIACTCA oTBeT?

ITouemy creayer YHTATh AHOHUMHBIC
oOparteHus?

Kak cmemyer mocTtynuth, eciu B
oOpameHnn obxkaryeTcs cynedHoe penieHne?

Kak cnemyer BecTu neiaomnpou3BOACTBO,
€CJIM TOCYIapCTBEHHBIN OpraH, OpraH MeCTHOTO
CaMOYTpaBJICHUS WJIH JOJDKHOCTHOE JIHIIO
MOJTYYHIIH TUCBMEHHOE 00pallieHue, B KOTOPOM
coaepKaTcs HELIEH3YpHBIC 100
OCKOpOWTETbHBIE BHIPAXKEHUS, YTPO3bI KU3HHU,
3II0POBBIO0 M UMYIIECTBY TOJKHOCTHOTO JIAIIA,
a TaKk)Ke YJICHOB €ro CEMBH?

Kak cnenyer BecTu nenonpou3BOACTBO,
€ClIM TEKCT NHCBMEHHOTO oOpamieHus He
NOANAETCSA POUYTEHUIO?

Kak cnenyer BecTH 1e0ONPOU3BOJACTBO,
€CIIM B MIMCHbMEHHOM OOpaIleHNH TpakJIaHHHA
CONEPXKHUTCSI BONPOC, HAa KOTOPBIA  eMy
MHOTI'OKPATHO AaBaJIMCh IHMCBMCHHBIC OTBETHI
IO CYIIECTBY B CBSI3M C paHee HAIPaBIISIEMbIMH
oOpareHusIMu?

Kak criemayer BecTH IeIONPOM3BOICTBO,
€CIM OTBET IO CYIIECTBY ITOCTaBICHHOTO B
oOpallleHuM BOMPOCa HE MOXKET ObITh MaH 0e3
pasriaiieHuss  CBEJCHHH,  COCTaBIISIOIINX
TOCYJapCTBEHHYIO WM HWHYIO OXpaHsIeMYO
(hemepaabHBIM 3aKOHOM TailHy?

Kak cnemyer mocTynuth TpakIaHUHY,
€Clli €My OTKa3aHO B  PacCMOTPEHUH
oOpalleHus 1Mo CYIIECTBY M0 €ro BUHE?

B kakme CpokM  JODKHO  OBITh
paccMOTpeHo of0palieHne W JaH OTBET II0
CyliecTBy?

Kaxoit HUCKJIIOUYUTENIbHBIN CpOK
PacCMOTpPEHUsI OTOBAPUBALETCS 3aKOHOM?

Kak crenyer opraHu3oBaTh JIMYHBIN
MIpUEM IpaxaaH?

MosxxHO Ju TpeboBaTh OT TpakIaHUHA
NpEeAbIBICHUS NAcOPTa NMPU JIUYHOM npueme?

Cnenyer 1M pErucTpUpOBAThH YCTHBIC
obpareHus rpaxaan?

Mosker 1M PYKOBOJAUTENb, BEIyUIUH
mpueM JaTh OTBET YyCTHO cpa3y 0e3
JIOTIOJTHUTENBHBIX pa30uparenbcTB?

Homyckaet nmm 3akoH Ne 59-D3 oTBET Ha
ycTHOE o0palieHne B TMCbMEHHOH hopme?

Homnyckaet nm 3akoH Ne 59-@3 npuem
MUCbMEHHBIX OOpaleHuid B XOJe JIMYHOTO
npuema’?

Ecnu B ycTHOM oOpallieHHUH COaepKaTCs
BOIIPOCHI, PELICHUE KOTOPHIX HE BXOJIUT B
KOMIIETCHIIMIO JAHHOTO TOCYAapCTBEHHOI'O
opraHa, opraHa MECTHOTO CaMOYIIpaBICHUS
WU JODKHOCTHOTO JIMIIA, TO Kak CIEAyeT
MOCTYNUTH? Benercs B/ KaKoe-TO
JIEJIOTIPOU3BOACTRO I10 3TOMY CITy4aro?




Konx Uupukatop OLEHOYHbIE CPEICTBA
WHJUK | JOCTHKEHHS
aTopa | KOMIICTCHIHH

B kakom ciydae TpakIaHUHY MOXKHO
1 | oTkasarpk B TMYHOM TpueMe?
Ktro ocymecTBiser  KOHTpPOIb  3a
2 | cobironeHneM opsiaKa paccMoTpeHus
obpareHwmit? Kaxkne TTOATBEPIKIAIOTITHE
JIOKYMEHTBI CO3JIAI0TCs?

MoxeT 1M TpaxaaHuH TpeOOBaTh
3 | Bo3aMelleHHsI MPUYHUHEHHBIX  YOBITKOB U
B3BICKATh  TOHECCHHBIC  PAaCcXOJbl  IPHU
paccMoTpeHun — oOpameHuii? B kakom
ropsiake?

MoxeT 1M TrocyIapCTBEHHBIA Opras,
4 | opraH MECTHOTO  CaMOYNpAaBICHUS  WIH
JIOJDKHOCTHOE JIMIO TPeOOBaTh OT TPayKAaHUHA
BO3MEIICHUS TPUYMHECHHBIX  YOBITKOB U
B3bICKATh ITIOHECCCHHBIC pacxoanbl Ipu
paccMoTpenun ero obpamenua? B kakom
nopsiake?

BOl'lpOCI)I K I3K3aM€EHY M0 JUCHMIIJIUHE «Opraﬂnsamm paﬁOTbI C
OﬁpaﬂleH]{lﬂMI/I rpa;Kaan»

1. [IpenocraBnenue cupaBOYHON HHPOPMAIIHA O XOJIE
paccMOTpeHus: 00paICHHS
2. Iopsimoxk 1 QopMBl  KOHTpPONSA 332  XOAOM

paccMOTpeHHeM oOpamieHnid TpaxaaH (CpOKOBBIE W ani(haBUTHBIC
KapTOTEKH; IPOrpaMMHOE O0ecTIeueHre)
3. CoctaB W Ha3HAaYeHHUE  JIOKYMEHTOB IO
COIIPOBOK/ICHUIO pabOThI ¢ OOpAILECHUAMH IPAXKIAH.
HTorosbliii TecT Mo aAucHuiuIinae «Opranusanus padoTsl ¢
o0paneHUsIMU TPaKIAH»

1. Ykaxure BepHOe HaHMMEHOBaHHe JejIa C JAOKYMEHTAMH IO
o0palieHusAM IrpaKaaH.

a) «[Ipemioxkenus rpaxiad Ha OYKBY «A» («by u m.o.)».

0) «3asBieHus rpaskaaH; JOKYMEHTHI (CIIPaBKH, CBEJCHUS, IEPEIIHCKA)
110 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.0.)».

B) «2KanoOsl Tpak/iaH; TOKyMEHTHI (CIpaBKH, CBEIACHUS, TIEPEIUCKA)
110 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o0.)».

r) «OOpamenns TpaxiaH (MPEAJIOKEHUS, 3asBICHUS, KaJIo0Bbl,
MPEeTeH3Ud W Jp.); AOKYMEHTHI (CIpaBKH, CBEACHHS, NMEPENucKa) Mo HX
paccMOTpeHUI0 Ha OYKBY «A» («by u m.0.)».

2. Y4eT JUYHOTO MpHeMa IPakKAaH...

a) OOBIYHO HE BEJETCH,

0) BezeTcst MOIOOHO Y4eTy MUCHMEHHBIX U AJIEKTPOHHBIX 00OpallleHHIA;

B) BEAETCS MO CIEHHAIbHON TEXHOJIOTHH TOJIBKO B TOCYJapCTBEHHBIX
OpraHu3alysiX;

T') BEJIETCS TI0 CHENUANTBHON TEXHOJIOTHU TOJIBKO B OpraHaX MECTHOTO
CaMOYITPaBIICHUSI.

3. lokymMeHTANMSA ¢ pe3yJIbTATAMHU JIMYHOIO IPHeEMa ...

a) XpaHHUTCS B CTPYKTYPHBIX TMOAPA3IEICHUSX, OCYIIECTBISIONINX
npuem;

0) mepenaercs HEHTPAIU30BAaHHO B OTJEN MO padboTe ¢ 00palIeHusIMH
rpaxkJaH;

B) HE XpaHUTCS U HE IepeaeTcs, TaK Kak JUYHbII IpUeM I'pakaaH He
YUUTBIBACTCS MPU OICHKE JESITEIHHOCTH TOCOPTraHOB U OPTaHOB MECTHOTO
CaMOyIIpaBJICHUS;

1) BBLJIA€TCSL HA PYKHU IPaKJaHUHY.




Kon Wuaukarop O1eHOYHBIC CpeICcTBa
WHAWK | JOCTHKEHHUS
aTopa | KOMIECTCHIHH
IIpakTnyeckoe 3aganue 2
1. 3amonHuts (GOpMy pErucTPaUOHHO-KOHTPOJIBHOH KapThl IO
MUCHMY-00paIeHUIO B 000 Ypasnstomas KOMITaHHS
«PeMOBITCTpOMCepBHCY» OT KIITBIIOB oMa Ne 3
2. 3apeructpupoBath Jt00oe oOpamieHue u3 MopTPOIHO B KypHAJe
peructpauuu OT'.
3. 3apeructpupoBaTh MHCEMO OT >KHIBIIOB nmomMa Ne 3 B OOO
Vhpasnstonas komnaHust «PeMObITCTpoiicepBrc», TepenaHHOE B XOAe
JMYHOTO MpPHEMa IPaXIaH.
KounTpoabnas pabdora mo kypcy
3nanue 2. ChopmupoBaTh NOPTHOIUO JOKYMEHTOB MO pPadoTe C
00palIeHusIMY I'PaKJaH B COOTBETCTBUH CO CIIEAYIOIINM IIEPEUHEM:
1.  IIpenmoxxeHue (oOpa3elr TEKCTa)
2. 3assienwue (00pasel TEKCTA)
3. XKamo0Oa (oOpa3serr TekcTa)
Wcronbayet 4. 1luceMoO-OTBET Ha TpemNioKeHWe / 3asBieHHE /
OCHOBHbIE METOAbI U Kanooy
MpUEMbI 5.  ®opma KypHala perucTpayy o0palieHuil rpaK 1a
opraHusauumu, or
niaHnpoBaHu4, ( )
OMK-2.2 | MoTMBaLmu, 6. PeructpanmonHo-koHTposibHas kapta (2 53K3. -
KOOpAMHALMM " ¢opma PKK, 1 s5k3. — 3amonHeHHas ¢opma [0 OAHMY U3
KOHTPONA npoueccos 6 o 1.2 3
B cdepe cBoei obpamenuii nm.1,2,3)
npodeccoHanbHoN 7.  1abnon yBemomiieHus o nepeHanpasieHuu OI' B
AEATENLHOCTH JIpyroii opraH BiacTd / OPTaHU3alMI0O B COOTBETCTBUH C

KOMIIETeHIEH

8. I1llabnoH yBemomileHHSS O  3IOYHNOTpeOIeHHH
TpaXTaHWHOM CBOVIM KOHCTHTYIIHOHHBIM TIPaBOM

9. [Tabnon yBemomiieHus o Tom, 4to Tekct O He
MOIIAETCS TPOYTEHUIO

10. IllabnoH yBemoOMJIGHHMS O TMIPOJUIEHUH CpOKa
ucnonHerus OI
11. [la6non YBEJIOMIICHHUS 0 IIPEKPaILCHUN

nenonpousBoacTsa no OI'

12. 1llaGrnoH yBegoMIIeHHS 00 OTKa3€e B PACCMOTPEHUH B
CBsI3U ¢ 00XKaOBaHUEM CYAEOHOTO peIICHHS

13. 1lla6noH yBepomieHHs 00 OTKa3e B PACCMOTPEHUH B
CBSI3U C XaJloOOH Ha paHee MPUHATOE pelleHHe

14. Tlucemo-3ampoc B JApPYyroil Trocopras,
OpraHu3aluio cBsizu ¢ paccmorpenueM Ol (oOpasern)

15. IluceMo-OTBET Ha 3ampoc U3 JAPYroro rocoprasa,

oMC




Kon Wuaukarop O1eHOYHBIC CpeICcTBa
WHAWK | JOCTHKEHHUS
aropa | KOMIIETEHIMH
OMC opranmzaruu cBs3u ¢ paccmorpernueM Ol (obpaserr)
16. laGnon COINPOBOJUTEIHHOTO UchbMa 0
nepeHanpapieHnd Ol B COOTBETCTBUHN C KOMIICTECHITUCH
17. 1JaGia0H COMPOBOAMUTEIHLHOTO THICHhMa K KOIIHMH
otBera Ha O’
18. Craructuueckuii otuet 1o padote ¢ OI' (oOpazer)
19. dopma cmpaBkm 0  HapymIeHHH  CPOKOB
paccmoTpenus OI'
20. PeecTp mOUYTOBBIX OTHIpaBIICHHUN
21. Jluct pesomonuii
22. T'paduk qu4HOrO MpreMa rpaxaaH
23. Kaprouka JIHYHOTO IpHEMa
24. Onuck
IIpumepHoe mpakTHYecKoe 3a1aHUe HA IK3aMeHe
yueer 1. 3anomHuTh (OpMY PErHCTPAMOHHO-KOHTPOJIBHOM KapThl IO
waeHTduunposats | ICBMY-O0DAILCHHIO  (nucbMO-00paujenue  6blOUpAeMcs U3 KOMIeKYuu
Tpe6oBaHust O0OKYMeHmo8 npenoodasamenem).
HOPMaTMBHO-NPaBOB
OMK-2.3 oiflpcpe,qbl : F’CBoe17I 2. 3apeructpupoBath Jit000e oOpalieHre U3 MopTdOoIMo B XKypHAIE

NpodeccuoHasnbHoM
AEeATeNbHOCTH "
AesTeNbHOCTH
opraHusaumm

peructpauun  OI'  (nucomo-obpawenue gvibupaemcs u3  KOJLIEKyuu
OOKYMEHmMO8).

3. 3aperucTpupoBaTh OOpalllcHHE, MEPEAaHHOE B XOJAC JHUYHOTO
npueMa TpaXIaH (RucbMo-oOpaweHue ebloupaemcsi u3  KOJLIeKYuu
OOKYMEHmMO8).

BOl'lpOCI)I K I3K3aM€EHY M0 JUCHMIIJIUHE «Opraﬂnsaunﬂ paﬁOTbI C
OﬁpaﬂleH]{lﬂMI/I rpa;Kaian»

1. Buapl  nHCBMEHHBIX  OOpalieHWil  TpakaaH.
Oco0eHHOCTH KOMITO3UIINH, SI3bIKA U CTHIIA.

2. Dopmyisip-oOpazel nucbMa-xaio0bl.

3 dopmynsap-o6paser] muchrMa-3asBICHUS

4. dopmynap-o6paser MuchMa-npeyIoKEHHS

5 dopmysip-oOpaser] xoaTaicTa

6 ®dopmysip-o0pasel] KOJUIEKTUBHOTO 00paIieHus

o

Dopmyisip-o0pasel MUCbMa-0TBeTa Ha OOpaleHue.
OCOOCHHOCTH CcOCTaBJIEHUS M OQOPMJICHHS OTBETA Ha >KAIOOBI,
3asIBJICHUS, IPEITI0KEHUs, X01aTallCTBA, KOJUIEKTUBHOE O0paIleHHe.

8. TpeOGoBanus K MOPSAIKY WCTONHEHUS (DYHKIIUH T10
paccMoTpeHuto oOparieHnii rpaxaaHn B Poccuiickoit ®enepanmu
(HOpMaTHBHO-MeTOIM4ecKas 0a3a).

HToroBsiii TecT Mo aAucHUIUINHe «Opranu3anus padoTsl ¢
o0paneHusIMU TPaKIaAH»
1.BbiGepuTe NPaBUIbLHBII Habop U PACI0JIOKEHH e

KOMTO3UIMOHHBIX 3JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) pEKOMEHIyeMble / NpeANpPHHATHIE JeicTBUS; (PopMyIHpoBKa

pemenus nio OI'; mepeckas copeprxanns Ol

0) mepecka3z conepxanusi OI'; pekomeHayemble / TpeNnpUHSTEHIC

neiictBus; popmynuposka pemenus o O

B) popmynuposka pemenus no OI'; nepeckas coaepkanus Ol;
r) mepecka3z conepxanuss OI'; dopmymmupoBka pemenus mo Or
peKOMeHTyeMblIe / IPeIIPUHSTHIE AEHCTBHSL.

IIpuMepHOe MpaKTHYECKOE 3aJaHNe HA IK3aMeHe
1. IMomp3ysick TOCT P 7.0.97-2016, cocTaBbTe CXEMY PaCITOIOKCHHS
PEKBU3HTOB JICJIOBOTO MUCHEMA (ITMCEMO-KAI00a U TMCHMO-OTBET).
IIpakTH4YecKkue 3aJaHUSA K TEOPETHIYECKOMY KYpPCY
1. CocraBute mmceMo B OOO VYmpansromas KOMIIaHHUS
«PemOBITCTpOliCEpBHC» OT KWIBIOB JjgomMa Ne 3, Haxomsmierocs B




Kon
WHINAK
aTopa

Wnnukarop
JIOCTHKECHHS
KOMIIETEHIINN

O1eHOYHBIC CpeICcTBa

yIpaBJIeHUM JAHHOW KOMIIaHHEHW, O TOM, YTO B HX [JBOPE HAXOAUTCS
KOoHTelHep, kotopeiid mpuHaanexut TCXK «llancy. B HacTosmiee Bpems, o
CJIOBaM >KUTEJEH, 3TOT KOHTEHHEP CIIy>KUT BPEMEHHBIM MECTOM IIPO>KUBAHUS
mun 6e3 ompenenéHHOro MecTa JKUTENIbCTBA, YTO BbI3BIBAET Y JKUJIBLIOB
OMaceHHs 32 CAaHUTAPHOE COCTOSHHE JIBOpA, KOTOPOE SIBISIETCS COCTABHOU
YaCThIO €AUHOTO KOMIUIEKCa padoT 0 COACPKaHUIO U PEMOHTY >KHUIIMIIHOTO
¢donga. XKunblpl NpoOCAT yCTPaHUTh CUTYAlMIO, CUMTas CBOM TpeOOBaHUSA
000CHOBaHHBIMH.

2. CocTaBUTh MUCHMO-TpeOOBaHUE 00 YCTpAaHEHUHU CUTyaluu (CM. 1I. 1
TeKcTa TpakTudeckoro 3amaHus) oT OOO VYmpapisromas KOMITaHUS
«PemoBITCTpOiicepBrc» B TCIXK «Illamcy.

3. CocraBute mnuceMo-oTBeT B OOO VYmpapnsromas KOMIaHUS
«PemoBITCTpOiicepBruc» oT TCXK «lllanc» 0 TOM, YTO KTO-TO M3 JKHJIBIIOB
coo0mm oxHYI0 uHpopMaruio. XoTs KoHTelHep U mpuHaiexuT TCX
«axcy», HO B TaHHOM KOHTEIHEpe He POKHUBAIOT JIMIla €3 ONpeeaéHHOTO
MeCTa JKUTENbCTBA, 8 KOHTCHHEp SBIISETCS CKIAJICKHM IIOMEICHHEM H
HaxXOIUTCA IIOJ 3aMKOM.

4. CocTaBUTh MUCHMO-OTBET XKUJbIAM Joma Ne 3 (cM. mpeasl Ty
TekcT 3amanus) or OO0 Ynpasmisromas komnanusi «PeMObITCTporcepBUCH.

IIpumepHoe npakTHYECKOe 3aJaHUE HA IK3aMeHe

[ome3ysice 'OCT P 7.0.97-2016, cocTaBpTE MMCEMO-0TBET Ha XKaJIO0y
(nucomo-sicanoba evloupaemcs u3 KOIIeKyuu 0OKYMeHmos)

KonTpoannas pa6ora no kypcy

3nanme 2. ChopmupoBats mopThoiro AOKYMEHTOB IO paboTe ¢
00palieHusIMH TPaKJaH B COOTBETCTBUH CO CICAYIONINM ITePeUHEM:

1.  IIpennoxenue (oOpaser TekcTa)

2. 3assuenwue (0Opaserr TEKCTA)

3. XKamo0Oa (oOpazer TekcTa)

4. [lucemo-0TBET Ha MpeUIOKEeHHe / 3asBiICHUE /
Kanooy

5. dopma KypHaia perucTpanuu oopameHnii rpaxan
(or)

6.  PerucrtpanmonHo-koHTponbHass kapta (2 93K3. -
¢dopma PKK, 1 »k3. — 3amomHeHHas ¢opma 1O OIHMY W3
obpamienuii mm.1,2,3)

7. 1llabnon yBemomuieHus o nepeHanpasieaun OI' B
JOpyroil opraH BiacTd / OPraHU3alMI0 B COOTBETCTBUH C
KOMITIETEHIIUEN

8. IllabnmoH yBemomiieHHs O  3JI0YNOTPEOJICHUH
IPaXJaHHHOM CBOMM KOHCTUTYLIHOHHBIM IIPaBOM

9. Iabnon yBemomienuss o ToMm, uro Tekct Ol He
MoJyIaeTCs MPOYTSHUIO

10. IllabGioH yBemAOMJIGHHS O MPOJUICHUH CPOKa
ucnonnenus: O

11. [Ia6mon YBEIOMIICHHUS 0 IIpEKpaICHUN
nenonpoun3BoacTBa o OI'

12. laGxoH yBenomieHus 00 OTKa3e B pACCMOTPEHUH B
CBsI3U ¢ 00XaJOBaHUEM CYAEOHOTO pEeIICHHS

13. labnoH yBenomieHus 00 0TKa3e B pACCMOTPEHUH B
CBSI3U C XKall0OOH Ha paHee MPUHATOE pelllcHHe

14. Tlucemo-zanpoc B 1pyroit rocopran, OMC
opraHu3anuio cBs3u ¢ paccmorpenueM Ol (oOpa3zerr)

15. IIuceMo0-OTBeT Ha 3ampoc W3 JIPYroro rocoprana,
OMC opranmzanuu cBsizu ¢ paccmorperueM Ol (oOpazerr)

16. laGnon CONPOBOJUTEIHHOTO UchbMa 0
nepeHanpapieHnr Ol B COOTBETCTBUHN C KOMIICTECHITUCH

17. 1I[abnoH CONMpPOBOIUTEIHLHOTO MTHUChMA K KOIHH
otBeta Ha O
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18. Craructudeckuii otueT 1o padote ¢ OI' (oOpaseir)

19. dopma cmpaBKH O  HapylmICHUH  CPOKOB
paccmotpenus OI'

20. Peectp MoYTOBBIX OTIPABICHUI

21. Jluct pe3onronuit

22. T'paduk TMYHOTO MpHEMa rpaxaaH

23. Kaprouka JHYHOr0 nmpruema

24. Onuck

Bonpocsl k 3xk3amMeny no qucuunianHe «QOpraHuzanusi paéoTsl ¢
o0pameHuAMH TPAKIAH»

1. TpeOGoBanusg K MOPSAAKY WCIONHEHHS (DYHKITUH T10
paccMOTpeHHIO oOpareHnii rpaxaaH B Poccuiickoit ®enepanmm
(HOpMaTHBHO-MeTOIMYecKas 0a3a).

2. CpoKH paccMOTPEHHUS NHCbMEHHBIX M YCTHBIX
oOparteHuit rpakIan
3. YciaoBus ¥ BpeMs JIMYHOTO IIpMEMa TpaxIaH B

opraHax TroCyJapCTBEHHON BJIAaCTHM M MECTHOTO CaMOYTpaBJICHUS.
CPOKH UCTIOJTHEHHS YCTHBIX O0OpalieHnH.

4. TpeOoBanus K  TIOMEIIEHHSIM W MeCTaM,
MpeIHA3HAYCHHBIM JJIs OCYIIECTBICHUS PACCMOTPEHUS 00paIieHui
rpaxaaH

5. OTBETCTBEHHOCTh ~ JOJDKHOCTHBIX ~ JIAI] 32

OopraHuzanuio padoThl U TOKYMEHTHPOBaHHE OOpalleHUi rpaxkIaH,
32 COXpPaHHOCTh JOKYMEHTOB IIPH PAcCMOTPEHWUH OOpaleHHui

rpak/iaH.
6. IMporenypa paccMOTpeHUst MTHCbMEHHOTO
oOpaineHus
7. Pesynbrar paccMOTpeHHSI OOpAIlleHHH TpaXkIaH.

AHanutryeckas pabora.
HroroBsiii TecT mo aucuuniune «Opranusanus padoTsl ¢
o0paleHUsIMU TPaKIAH»

1. Ipaso rpax;jaan HANPABJIATH HHIMBHIYAJIbHbIE
KOJIJIEKTUBHBIE 00pallleHusi B TOCYJAapCTBEHHbIE OPraHbl, OPraHbI
MECTHOT0 CAaMOYTPAaBJIeHUs TAPAHTHPOBAHO

a) cr. 33 Koncruryuu P®;

0) ct. 43 Koncrurynuu PO;

B) @3 Ne 59 ot 02 mas 2006 roza;

r) ['paxknanckum xomexkcom PO.

2.KakuM nNpaBoBBIM AKTOM B YMCJI0 3asiBUTeJIeli ObLIM BKJIKYEHbI
He TOJbKO ¢u3uvecKne JUIA, HO ¥ IOpUANYecKHe Juma?

a) Koncrutymumn P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roza;

r) Konexcom Poccrn 06 aMHUHUCTPaTUBHBIX IPABOHAPYIIICHHSIX.

3. B kakoM JOKYMeHTe COAepPKUTCS HanboJiee MOJTHOe OTPaKeHne
TpeGoBanmii Mo opranusanuu padorel ¢ OI' B P@® Ha Bcex ypoBHAX?

a) Koncrutymumn P®;

6) @3 Ne 80 ot 07 mas 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHUK METOIUYECKUX PEKOMEHAAIMA W TOKYMEHTOB, B TOM
YHUCJIE B JJIGKTPOHHOM BHJIE IO paboTe ¢ OOpallieHUSIMH U 3anpocaMu
POCCHICKHX W MHOCTPAHHBIX TPaXKIaH, UL 06e3 TpakJaHCTBa, 00beIUHEHUH
rpaxJIaH, B TOM 4YHCJIE IOpHUAWYECKUX JHIL, B mpueMHbIX [Ipesnaenta
Poccuiickoit @enepaiinu, B rocy1apCTBEHHBIX OpraHax W OpraHax MeCTHOIO
camoympasnerus» (¢ 2013r.)

HToroBsliii TecT Mo aucuuiuinae «KOpranusanys padoTsl ¢




Konx Uupukatop OLEHOYHbIE CPEICTBA
WHJUK | JOCTHKEHHS
aTopa | KOMIICTCHIHH

o0paleHUsIMU TPAKIAH»

1. B kakue cpoku cienyet nepenanpasisatb OI', npucianHoe He B
COOTBETCTBUU € KOMIIETEHLMell OpraHa BJAaCTH WM [0JKHOCTHOIO
anua?

a) B TCUCHHE 7 JTHEH MOCIIe MOTYYCHUS;

0) B TeueHue 7 IHEH Mocie perucTpanumy;

B) B T€UEHHE 5 THEH 1MOCIe pacCCMOTPEHHS PYKOBOJIUTEIEM;

r) B TeueHue 30 aHe ¢ MOMEHTa pEeruCTpallty.

2. Kakoii TtHnoBoili cpoxk paccmotpenusi OI' oroBapuBaercs
3aKOHOM?

a) Teaenne 50 qHEH CO AHS PETUCTPALMH MTHCHEMEHHOTO 00paITCHIS;

0) Teuenne 40 qHEl cO THS pETUCTPAMK MUCEMEHHOTO 00paIIeHUs;

B) TedyerHue 20 mHEH co THS PETHCTPANK IMMCBbMEHHOT'O 00OpaICHHS;

r) B TeueHne 30 qHEH co AHSI perucTpauy MHCEMEHHOTO 00paIeHus.

IIpumepHBbIe MpakTHYeCKHe 3aJaHUS HA IK3aMeHe

N3yunth "Tunosoi o0mIepoccuiickuit TEMaTUYECKHUI
KJIacCHU(HUKATOp OOpallleHnii TpaxKiaaH, OpPraHM3aluid W OOIIECTBEHHBIX
oObenuHeHui" (yTB. 3aMectuTelieM PykoBomuTens AJIMHMHHUCTpAlUU
IIpesunenta PO 28.06.2013 N A1-36958) (pen. ot 27.09.2013)

a) OnpeneanTh Mo KJacCH(PUKATOPY KojA OOpamieHHil rpaskiaH
CIEeAYOLEH TEMAaTUKU:

- MaKThI IPOTUBOIIPABHOTO NOBEACHUS coTpyAHUKOB MB/I Poccuu;

- KauecTBO OKa3aHus yciIyr IOYTOBOM CBSI3H;

- 3eMenbHBIC CIIOPHI (HE Cy/IeOHbIE);

- Hopmuposanue tpyna;

- TpynoBoii cTaxk ¥ TPyAOBbIE KHIKKH;

- ANMMeHTHBIE 00513aTeIbCTBA WICHOB CEMbH;

- BeImiaTtel mocoOMA ¥ KOMIIEHCALIAI HA JIETEH.

OtBer 3anmuiuTe B BUJC NUPPOBOro 16-TU3HAYHOTO KOJA HANPOTHB
COOTBETCTBYIOIIEH TeMe 0OpallieHni TpaxiaH.

0) OmnpeneJuTb MO KJIACCH(PUKATOPY TeMATHKY OOpaleHui
rpaIaH Mo Koay:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuKy 3anMIINTE HATPOTHB 16-TH3HAYHOTO HU(PPOBOTO KOAA.

KonTpoabHas pabdoTa mo kypcy

3ananue 1. Vzyunts penepanbubiii 3aKoH «O MOPsIKE PaCCMOTPEHHS
oOpamenus rpaxnan Poccuiickoit ®@enepannm» ot 2 mas 2006 roma Ne

59-(3. (cm. Koncynprantlmtoc. - Pexum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW 59999/; wumu Ilopran
I'APAHT.PY. — Pexum pgoctyma: http://base.garant.ru/12146661/ ).

OTBeTUTh Ha BOMPOCHI CO cchuIKaMM Ha 3akoH Ne 59-®3, 3amosHuB
COOTBETCTBYIOIIYIO STUEHKY TaOIUIIBI
Bonpoc Omeem

Pacnpoctpansercs nu nelictBue 3akoHa
Ne 59-®3 Ha uHOCTpaHHBIX TPaXAaH U JHIL O€3
rpaXK/1aHCcTBa?

Kro mMoxer 3acraBuTh TIpaxIaHUHA
00paTUTHCS C KamoOOoH?

Bo3MmoxxHO 1M B3MMaHHME IUIaTHl 3a
paccMOTpeHHE 00paIeHui rpakaan?

Kakue KkaTreropuu IpaBOBBIX aKTOB



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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pPerynupyIloT TPaBOOTHOIIECHHS, CBSI3aHHBIE C
oOpalieHueM rpakaan?

MoryT 51 3aKOHBI 1 HHBIE HOpMAaTHBHBIE
MpaBOBEIE  aKTHl cyOBekToB Poccwuiickoit
@denepanuu  0cHabUTh  WIM  OTMEHUTH
nosio)keHus 3akoHa Ne 59-37?

UYro Ha3bIBaeTCA oOpamieHueM
rpaKIaHuHa?

Yto Ha3bIBaCTCA HpCI[J'IO)KCHI/ICM?

Yto Ha3pIBaeTCA 3asBICHUEM?

Yr1o Ha3bIBaETCA KaI000M?

Koro Ha3eIBaroT JOKHOCTHBIM JTHALIOM?

MoxeT 7 TpaXIaHHH NPEACTaBIATH
WM TpeboBaTh Kakue-1u00 MaTeprabl?

MoKeT M TpaXTaHWH 3HAKOMHTBCS C
MarepualaMd [0  PACCMOTPEHHIO  €ro
oOparteHus?

Kakue mOKyMEHTHI MO pPacCMOTPEHMIO
oOpalleHus] TapaHTUPOBAHO JOJDKCH IOJIyYUTh
rpaXaaHuH?

Kakue meicTBUS MOXKET COBEPIIUTH
IPaKIaHKH, €CITH OH HE IOBOJICH MPHHATHIM 10
€ro OOpaIleHHI0 pEIICHHEM WIH €CIH OH
YBEPEH B HENPAaBUIBHOM JIEUCTBUU
(Oe3neticTBHC) OpraHM3aIuu WK
JIOJDKHOCTHOTO JII[A B CBSI3U C PACCMOTPEHHEM
oOparneHus?

Moxer M OBITh HPUOCTAHOBIICHO
paccMOTpeHne 0OpaleHUs TpaXKIaHuHA?

B kakoil Mepe 3aKOH JAOIYyCKaer
pasrnamenue WHGOpPMAIMK, collepKaleics B
oOpartieHuu?

B Kakoi CTaThe cozepKaThCsl
TpeOoBaHUsI K OQOPMIIEHHIO THUCHMEHHOTO
oOpallieHus rpaKIaHnHa?

Kakue TpeGoBaHus Kk OGOPMIICHHUIO
MTUCbMEHHOT'O o0pareHus rpakJIaHUHA
orosapuBaeT 3akoHa Ne 59-@3

Yro JOJDKCH IPWIOKHUTH I'paXJaHUH B
KaueCTBC TMOATBCPXKIACHNUA CBOUX JOBOIOB
OpHUTHMHAJIbI JOKYMCHTOB HJIU UX KOIIHu?

B TedeHune kakoro BpEMEHH OJIKHA
MIPOWTH PETHCTPaLns JOKYMeHTa?

[louemy paccMmoTpeHne oOpaleHHit
rpaXJaH PYKOBOJIUTEIEM JOJDKHO TNPOWTH B
Te4eHre 7 JHEeW C MOMEHTa PeTUCTPaIluu?

Kak cnenyer moctynurs, eciu pelieHue
MOCTaBJICHHBIX B THCBMEHHOM O0OpalieHnn
BOIIPOCOB ~ OTHOCHUTCA K  KOMIIETEHLUH
HECKOJNIbKMX  TOCYIApCTBEHHBIX  OPTaHOB,
OpraHOB MECTHOTO CaMOyTMpaBICHUS WIH
JIOJKHOCTHBIX JIHIT?

Kak  cmemyer  moctymuth,  ecim
OpraHM3anys TMONy4YMiIa Xajlo0y Ha CBOE XKe
penieHre o 00paIECHUIO TPAKIaHHHA?

B kakoll cTaThe COACPKUTCS HOpMa
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00s13aTEIPHOTO  PACCMOTPEHUS — OOpaIieHuH
rpakaan?

[IpenycmarpuBaet B0 3aKOH
BO3MOXHOCTb BBI€3/[a PYKOBOJUTEISI HA MECTO
JUIS  BBIHECCHMs pCIIEHUS 110 OOpalleHus
rpaskJaHuHa’?

MoxeT ¥ TpakJaHWH y4acTBOBaTh B
MIPOLIEAYPE PACCMOTPEHUS eTo oOpamieHus?

B xakuwe opraHbl He MOTYT IOCHUIAThH
3aMpochl TOCYNapCTBEHHBI OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WK JODKHOCTHOE
U1, cobupas WHOpPMAIHI0, HEOOXOIMMYIO
JUIsL paCCMOTpEHHS 00parieHus ?

OtBevas Ha >xajo0y, 3asBICHHE WIH
MIpeIJIoXKEeHHE, TOCYJapCTBEHHBIA OpTaH, OpTraH
MECTHOT'O CaMOYIPAaBICHHS WM JOHKHOCTHOE
JUIO JOJDKHBI TOJNBKO 0003HAYHTH (hakT
HapylIeHds TpaB, CBOOOJM ¥ 3aKOHHBIX
I/IHTepeCOB I'pa)KI[aHI/IHa I JOJI’)KHBI HpI/IHﬂTB
Mepbl, HalpaBJICHHbIC HAa MX BOCCTAHOBJICHUE
WM 32Ty ?

B Kakoi cTaThe COZIEPKUTCS
oOsi3aTenibHass ~ HOpMa MO  IOATOTOBKE
MMCbMEHHOT'0 OTBETA IO CYIIECTBY?

B TE€UEHUE KaKoro CpoKa
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOI'O
CaMOYMpaBJICHUS WJIH JOJDKHOCTHOE JIMIO
JNOJDKHBl  TPENOCTaBIATH MO  3ampocy
JOKYMEHTBl M MaTepuaibl, HEOOXOAUMBIE IS
paccMoTpeHus oOpaiieHus?

B kakoMm ciy4ae BO3MOXKEH OTKa3 B
MPEOCTABICHUN JIOKYMEHTOB M MAaTepHasoB,
HEOOXOIUMBIX ISl PACCMOTPEHHS 0OpaIieHus?

Kto nmoamnuceiBaeT oTBET Ha oOpaleHue?

Ecnmu  ofOpamenue  mpuciaHo 1o
AJIEKTPOHHOM IMOYTE, a B TEKCTE OOpaIIeHUs
YKa3bIBae€TCSl IIOYTOBBIM aapec, Ha Kakou u3
aJIpeCcoOB BHICHIIAETCSA OTBET?

[louemy crenyer 49wWTaTh aHOHHMHEIC
obpareHws?

Kak crnemyer mnocrynurts, eciu B
oOpaieHun ooxkairyercs cyiebHoe penenue?

Kak crnexyer BecTn nenonpou3BOICTBO,
€CITM TOCYIapCTBEHHBII OpraH, OpraH MECTHOTO
CaMOYIPaBJICHUSI WM JIOJDKHOCTHOE JIMIIO
MOJTYYHIIH TUCbMEHHOE 00pallieHue, B KOTOPOM
coJiepkaTcst HEIeH3yPHBIE 6o
OCKOpOWTENbHbIE BHIPAKEHHUS, YTPO3bI KU3HHU,
3I0POBBI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA,
a TaKXKe YWICHOB €ro CEMbH?

Kak cnemyeT BecTH IeIONPOHU3BOJICTBO,
€CIM TEKCT MHUCHBMEHHOTO oOOpaiieHus He
MOAAETCS MPOUYTEHUIO?

Kak cnmemyer BecTH nenonpon3BOACTBO,
€CITi B MUCHbMEHHOM OOpAaIICHUH TpaKIaHUHA
COIEPKUTCSL  BONPOC, HA  KOTOPBIK €My
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MHOTOKPATHO JIaBAJIKCh NMHUCHMEHHBIC OTBETHI
IO CYIIECTBY B CBS3H C paHEe HAIPABIIEMBIMH
oOpatneHusIMu?

Kak cnemyer BecTu Nenonmpou3BOACTBO,
€CIH OTBET MO CYIIECTBY IIOCTaBJICHHOTO B
oOpallleHul BOIpOoca HE MOXET ObITh JaH 0e3
pasriameHus — CBEACHHWH,  COCTaBISIONINX
TOCYIapCTBEHHYIO WJIH WHYI) OXPaHAEMYIO
(enepanbHBIM 3aKOHOM TaiHy?

Kak cnegyer mocTynmuth TpaskAaHUHY,
ecIM €My OTKa3aHO B PacCMOTPEHHH
oOpariieHus 1Mo CYIIECTBY I10 ero BHHE?

B  kakme cpokum JOKHO  OBITH
paccMOTpeHO oOpallleHue U JaH OTBET IO
CyliecTBy?

Kaxkoit HCKIIFOUUTEIbHBINA CpOK
paccMOTPEHUs OrOBapUBAETCS 3AKOHOM?

Kak cnemyer opraHuzoBaTth JUYHBINA
MpUEM IpaxaaH?

MoxHo 51 TpeOOBaTh OT Tpa)KIaHHHA
IIpeIbABICHMS TACTIOPTA MIPU JIUYHOM IpuemMe?

Crnexyer 1M pPErucCTpHpOBATH YCTHBIC
oOpamieHus rpaxaan?

Mosxer 1M pPYyKOBOAUTENb, BEIyLIUH
nmpueM JaTh OTBET YCTHO cpa3y 0e3
JIOTIOJTHUTENBHBIX pa30nuparenpcTB?

Homyckaet in 3akoH Ne 59-D3 oTBeT Ha
yCTHOE 0oOpallleHHe B NUCbMEHHOH (opme?

Homyckaet nu 3axkoH Ne 59-@3 mpuem
MUCbMEHHBIX OO0palleHud B XOI€ JIMYHOTO
npuema?

Ecnu B ycTHOM oOpallieHHuH CoaepKaTcs
BOIIPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO  JTAaHHOTO TOCY/AapCTBEHHOTO
opraHa, oOpraHa MECTHOTO CaMOYIIPaBICHUS
WU JODKHOCTHOTO JIMIA, TO Kak CIeayeT
MOCTYNHUTB? Benercs hi7i KaKoe-To
JIEJIONPON3BOJICTBO T10 3TOMY CITy4aro?

B kakom ciywae rpaxkIaHUHY MOXKHO
0TKa3aTh B JUYHOM npreme?

Kro ocymectBiasier  KOHTpodb 32
COOII0ICHUEM nopsizika paccMoTpeHus
oOpareHuit? Kakwue MTOATBEPIKJAIOIIIHE
JOKYMEHTBI CO3Ja10TCs?

MoxeT 1M TpaxaaHuH TpeOOBaTh
BO3MEIICHUSI NPUYMHEHHBIX  YOBITKOB U
B3BICKATh  IIOHECEHHBIE  pPACcXOObl  TpHU
paccMoTpeHun — oOpameHuii? B kakoM
nopsiake?

MoxeT JM TroCyJapCTBEHHBIH Opras,
OpraH  MECTHOTO  CAaMOYMpAaBIECHUS WU
JIOJDKHOCTHOE JIMIO TpeOOBaTh OT rPayKAaHWHA
BO3MEIICHUS TPUYMHEHHBIX  YOBITKOB U
B3BICKATh  TIOHECEHHBIE  PAacXOAbpl  IPHU
paccMoTpeHun ero oOpamenus? B kakom
nopsiake?







0) Ilopsiiok mpoBeleHUs] MPOMEKYTOYHOH aTTeCTANMHU, MOKA3aTeJId M KPUTEPUH
OlleHUBAHUS:

JI71s fomycKa K 9K3aMeHY CTYJIEHT JOJIPKEH MPOUTU TeKylllee TeCTHPOBaHUe (TeCT
No 1 u tect Ne 2), nmpencraButh Iloptrdonno u M3Bneuenns U3 HOpMAaTUBHBIX NPABOBBIX aKTOB
(KontpomnwsHas pabora).

JNuddepeHunpoBanHasi OLEHKA BBICTABIAECTCS B COOTBETCTBUU C CO CIEAYIOUIUM
MPOILEHTHBIM COOTHOIIICHWEM OT BBITIOJHEHHOTO O0bEeMa MPAKTUYECKUX 3aJaHUi TEKYIUX U
UTOTOBBIX TECTOB:

65-74 % — «ynoBneTBOpUTENbHO» (3 Oaya)

75-90% - «xopormoy (4 6amna)

90-100% - «oTnugaHO» (5 GaIoB)

0-64,9%— na oueHky «He 3auTeHo» (2 6amia u 1 6amr)

Ha sk3ameHe mpezyararorcss 2 TEOPETHYECKHX BOIpOCa MO Kypcy W | mpakTHueckoe
3a/1aHKe

Kpumepuu ouenku:

— Ha OILICHKY «Y/I0BJIETBOPUTENbHO» (3 6a/1a)— 00yJaromuics Moka3pBacT MOPOT OB
YPOBEHb C(HOPMHUPOBAHHOCTH KOMITETCHIIUH, T.€.:
- 3HAeT opeaHvl eracmu u ynpasienus P®, 3adeiicmeosannvie 6 pabome no omeemam Ha
0Opawerust 2padcoam, Memoowvl CO30aHUsL 00HO20 U3 CNPABOUHBIX CPEOCE, BXOOAUUX 8 KOMNLEKC
B3AUMOCBA3AHHBIX U 63AUMOOONONHAEMBIX CPEOCME OCYWEeCMBIeHUss KOHMPOIsL U NOUCKOBOU
pabomsl 8 npoyecce NOO2OMOBKU OMEEMA HA 00PAWeHUs 2PAXNCOAH 6 OpPeaHU3AYUAX U
ONepamueHO20 XpaneHus OOKYMeHmos, nepeuerb YNpasilenyecKux 00KyMeHmos, co30a6aeMblx &
npoyecce pabomvl c obpawjeHusMU 2paxcoam; gopmynap-obpasey nucoma; mpebo8aHus K
0Q)OpMAEHUIO DEKBUZUMO8 NUCbMA, NepedeHb HOPMAMUBHO-NPABOBbIX AKMOS, Pe2yIupyIouux
NOO20MOBKY — YNPABGIEHYECKUX  OOKYMEHMO8  NO  00paAwjeHusM  2pajcoaH;,  mansvl
denonpouzeoocmea no pabome ¢ O0OPAWEHUAMU 2PANCOAH, COBPEMEHHble MpeOOoBaHUsl K
OpeaHu3ayUU  Kax)cooeo mand, OCHO8bl OPSAHU3AYUU CHNPABOYHO-NOUCKOBLIX CPedCcme Ois
pabomel ¢ 0OpaweHUAMU 2pANCOAH, IMANbL NOO20MOBKU NUCLMA, OCHOBHblE NPABOGbLIE U
HOPpMAMuHble aKmbl, pe2yiupyoujue pabomy ¢ 00paujeHusMU Sparicoan,
-yMeeT onpeoeniams COCMas OOJHCHOCIHBIX JUY, OMBEMCMBEHHbIX 3d OP2AHU3AYUIO pabOmbl ¢
06paweHUAMU 2padtcoan co30a6ams 00HO U3 CNpPagouHblx cpedcms noavsosamvca I OCTom npu
ohopMAeHUU PeKeU3UMO8 NuUceM U Opy2ux YNpaeleHYecKux OOKYMeHmoe no pabome ¢
0OpaweHusAMU 2PANHCOAH,
noavzosamuvcs OOwepocCuticKUM memamuidecKum KiacCugpukamopom oopaweHull epaxcoan u
opeanuzayull 8 npoyecce OOKYMEHMUPOSAHUs pabomvl ¢ 0OPAWEHUIMU SPAANCOAH BblOEAMb
pabomy ¢ o0OpawjeHusMU 2paNicOaH 8 CNeyualusUpoOSaHHYI0 Ompacib O0elonpPoU3800Cmed;
UCNONb308aMb  OCHOBHbIE NpPABOBbIE U HOPMAMUBHbIE aKm, pe2yiupylowue pabomy ¢
00paweHUAMU 2PAXCOaH NPU MOOETUPOBAHUU OeIONPOUIBO0CEA; KOPPEKMHO 8blpadcamy U
ap2yMeHmupoB8anHo 000CHOBbIBAMb NOJIONCEHUSA 3AKOHOOAMENbHOU 6a3vbl npu omeeme Ha
0Opawenust 2paxcoan. 06CyHcoams cnocoovl IPHeKMuBHoU OpeaHu3aAyUU CNHPABOYHO-NOUCKOBHIX
cpedcms u IPGexkmusHo2o UCNONb308aHUA APXUBHBIX OOKYMEHMOB. C030aA8amMb NUCLMO-0MEem
Ha obOpawenue  2paxcoaHuHa no  Qopmyaapy-oopazyy,  onpeoesimv — AKMyaibHOCHb
HOPMAMUBHLIX NPABOBLIX AKMOS, Pe2lamMeHMupyrowux pabomy ¢ 00paujeHuamu 2pancoan 8
OpeaHax 20cy0apcmeeHHoOU G1ACMY, OpP2aHaAX MeCMHO20 CAMOYNPAGIEHUs U OP2SaAHU3AYUSIX,
ocyuecmenAlowux — NyOIUYHO  3HAYUMble  QYHKYuu,  OpeaHu308amv  AGMOHOMHOCHIb
0e10npouU3800CcmM8a No 0OPAWEHUAM SPANCOAH,
- BJAJeeT HABbIKAMU MNOUCKA UH@OpMayuu O CMPYKmMype O0p2aHo8 20Cy0apcmeeHHol U
MYHUYUNATBHOU 61ACMU HA OQUYUATbHBIX Calmax. HABbIKAMU NOJb306AHUS CHPABOYHBIMU
Ccpeocmeamu onepamueHo20 XpaHeHus oopawjenuti epaxcoan (HoOMenKiamypa 0en) Ha8blKAMU
onpeodeneHuss 6uda (3asasieHue, Hcai00a, NPeoodHceHUe)oOpaweHus 2epaxrcoan, HaBbIKAMU
UCNONb308AHUS NPABUIL NOO2OMOBKU YNPABIEHUECKUX OOKYMEHMO8 U 8e0eHUsl 0eNI080L NEPEnUCKU
NPUHYUNAMU  OPeAHU3AYUU  OeloNpou3800cmea no pabome ¢ YCMHLIMU U NUCbMEHHbIMU
0bpaweHuAMU 2PaNCOaH OCHOBHBLIMU MeMOOAMU peuleHuss 3a0aiy 6 001acmu Op2anu3ayull



CNPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUSL APXUBHBIX OOKYMEHMOo8 6 pabome ¢
00paweHUsAMU  2PAXCOAH  TUHSBUCMUYECKUM OCHOBAMU  0el08020 NUCbMA,  NPUHYUNAMU
PAHIHCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy ¢ odpaujeHuamu
2PadtcoOan no 3HAYUMOCTU,

Ha OIICHKY «Xopomo» (4 0amna) — oOydaromuiics IMOKa3bIBa€T CpPEIHUN YpPOBEHb
c(OPMHUPOBAHHOCTH KOMITETCHIINH, T.€.
- 3HAET CMPYKMYPY OP2aAHO08 20CYOAPCMBEEHHOU U MYHUYUNALbHOU 81ACMU, 3A0eUCMB08AHHBIX 6
pabome no omeemam Ha 0OpawjeHUs] 2pANHCOAH Memoobl CO30AHUSL HECKONbKUX CNPABOYHBIX
cpeocms,  6X00AWUX 8 KOMNIAEKC B3AUMOCBA3AHHLIX U  83AUMOOONONHAEMbIX — CPEeOCms
ocyujecmeneruss KOHMpOJsi U NOUCKOBOU pabombl 6 npoyecce NOO2OMOBKU Omeemda Ha
00paweHuss 2pancoan 6 Oop2aHu3ayusx U ONepPamuéHo20 XpaHeHus OOKYMEHMOs, HnepeyeHb
VIPABIEeHYECKUX OOKYMEHMO8, C030a8aeMblX 8 npoyecce pabomsl ¢ 0OPAWEHUIMU PANCOAH,
Gopmynap-oopazey nucoma, 0CO6EHHOCMU COCMABNEHUS U OPOPMIEHU NUCOMA Y8EOOMIEHUS,
CONPOBOOUMENLHO2O NUCLMA, NUCLMA OmMeema, mpedOo8aHusi K OQOPMACHUIO PEKGUIUNOE 8
3asucumMocmu  om 6uoa 0en08020 NUCbMA UNU YIPABIEHUECKO20 OOKYMEHMA, nepedeHb
HOPMAMUBHO-NPABOBLIX AKMOB, PE2yIUPVIOUUX NOO2OMOBKY YNPABGIEHYECKUX OOKYMEHMO8 NO
obpaweHusmM  2paxcoan.  Npasuid  opeaHu3ayuu U - NOCIe008AMENbHOCMb  IMAN08
denonpouzeoocmea no  pabome ¢ 0OpaAWEHUAMU  2PAICOAH,  OCHOBbL  OPeAHU3AYUU
CHPABOYHO-NOUCKOBLIX cpedcm8 Ola  pabomel ¢ 00pawjeHusmu 2paxcoau,; cneyuguxy
CNPABOYHO-NOUCKOBLIX CPEOCM8, UCNOIb3YeMbIX Npu pabome ¢ O0OpAWEHUsMU 2PANCOAH 6
omauyue Om HNpouUX Ompaciel O0elonpou3800Ccmed. @Gopmynap-oopaszey nucbMa  dManvl
NOO20MOBKU NUCbMA, BUOOBYIO KIACCUDUKAYUIO O0elloBblX NUcem;, 0CODEHHOCMU Be0eHUs
Nepenucky no oOpawjeHusm 2paxcoar, OCHOGHble NpABOsble U HOPMAMUBHbIE AKMb,
pezyrupyiowue pabomy ¢ 00pawWeHUsMU 2Spancoan cneyuuky opeanuzayuu pabomel ¢
obpaweHusIMU  2padcoan 6 Op2aHax 20CYOapCMEeHHOU  GIACMU, OP2aHAX — MeCHHO20
CaMOYNpagneHuss U Op2aHU3AYUAX, OCYWECMEIAIOWUX NYOIUYHO  3HAYUMble  DYHKYULU.
cneyuguueckue mpebosanusi NO opaHuzayuUu padomevl ¢ O0OPAWEHUAMU 2paAdXtCOaH Npu
cosmeweHuU ¢ 00A3AHHOCMAMU CEKpemaps pykogooumes, oCHosHvle smansl pabomel no OI,
mpeobyrouue asmoHOMHOCIU 8e0eHUs. 0eJIONPOU3B00CMEa;
-yMeeT onpedeisims CoCmag U 00A3AHHOCMU OOJHCHOCMHBIX JUY, OMBEMCMBEHHbIX 3a
opeanuzayuro pabomuvl ¢ 0OPAWEHUAMU SPANCOAH CO30A8AMb HECKOIbKO CNPABOUHLIX CPEOCME
noavsoeamvca [OCTom  npu ogopmienuu pexkeusumog nucem u Opyeux YnpaeieH4ecKux
00KYyMeHmo8 no pabome ¢ obOpawjenuamu 2epaxcoan, noavszoeamvcia Obujepoccutickum
MeMamuyeckum KIacCUDUKamopom oOpawjenuti 2paxcoan u opeanuzayuil 8 npoyecce
OOKYMEHMUPOBAHUsL pabOmbvl ¢ 00PAWEHUIMU SPAACOAH, NOIb30BAMBCSL JIOKANbHLIMU AKMAMU
npu noo2omoske nucem u Opy2ux ynpasieHyeckux OOKYMeHmOo8 No pabome ¢ obpaujeHusmu
2PadiCcOan, NPasuia Opeanu3ayuL U NOCIe008amMeIbHOCIb IMAN08 0eIONPOU3B00CMEad No pabome
c  obpaweHusmu  epadxcoam;  obcyxcoamv  cnocoovl  IPGeKmusHol  opeaHuzayuUu
CNPABOYHO-NOUCKOBbIX CPEOCME U IPGEKMUBHO20 UCNONb306AHUA APXUBHLIX OOKYMEHMO8 8
pabome ¢ obpawjeHusMU 2paANCOaH, NPUMEHAMb CNPABOYHO-NOUCKOBblEe cpedcmea 6 pabome ¢
oOpawjeHusMU  2pancoaH.  co30aeamsv — NUCLMO-OMEem, Ha  oOpauwjeHue  2padcOaHUuHd
NUCbMO-Y8e0OMIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCOMO NO (DOPMYAAPY-00pazyy;
onpeodenams aKmyaibHOCMb HOPMAMUBHBIX NPABOBLIX AKMOS, Pe2IAMEHMUPYIOWUX pabomy c
obpaweHusIMU  2padcoOan 6 Op2aHax 20CYOApPCMBEHHOU  GIACMU, OP2AHAX — MEeCHmHO20
CaMOYNpagneHus U Op2aAHU3AYUAX, OCYWECMEIAIWUX NYOIUYHO 3HAYUMblE  DYHKYUU,
OP2aHU308aMb ABMOHOMHOCHbL 0ELONPOU3B00CEA NO OOPAUEHUAM CPAIHCOAH,
- BJAJeeT HABbIKAMU MNOUCKA UH@OpMAyuu O CMPYKMype O0p2aHo8 20CYOapCmeeHHOl U
MYHUYUNATBHOU 81ACMU HA OQUYUATLHBIX CAMAx, HABLIKAMU 0MOOPA HOPMAMUBHO-NPABOBbIX
aKmos, 3aKOHOO0AMENbHO Pe2laMeHMUpyIowux pabomy ¢ 00paujeHuaMU epaxcoamn 8 YKa3anHbIxX
opeamax. HABbLIKAMU NOUCKA UHGOpMaAyuu o0 CMmpyKmype OpeaHo8 20CYOapCmeeHHOU U
MYHUYUNATBHOU 81ACTU HA OQUYUATLHBIX Callmax opeanos 61acmu U ynpaeieHus, a maxkice Ha
cnpasouno-ungopmayuonnom  MUumepuem-nopmane  «llopman — 20cy0apcmeeHHvix — ycaye
Poccuiickoii  @edepayuuy;,  Hagblkamu — ombOopa  HOPMAMUBHO-NPABOBHIX axkmos,
3aKOHOOAMENbHO Pe2lAMEHMUPYIOWUX pabomy ¢ 00paeHUAMU 2PANCOAH 8 YKA3AHHBIX OP2AHAX,



6KIOYAsL HEOOXOOUMBIUL HAOOP JIOKANbHLIX AKMOS. HABBIKAMU NOAb308AHUS CHNPABOYHBIMU
cpeocmeamu NOUCKOBOU pabomsl 6 npoyecce NOO2OMOBKU OMEema HA 00paujenus cparicoan u
ONepamueHo20 XpaHeHus OOKYMEHMO8 No 00paujeHusm 2paxcoan (HomeHkiamypa oel,
PecuCmpayuoHHO-KOHMPOIbHAS KAPMA, ONUCH) HABBIKAMU ONpedeleHus 6uoa (3aseieHue,
acanoba, npeonodcerue, nemuyus, KoJLIEKMUSHoe 0OpawjeHue, Xo0amaticmeo) obpaweHus
2Panicoan, HABbIKAMU UCNOIb308AHUS NPABUL NOO20MOBKU YNPABGIEHUECKUX OOKYMEHMO8 U
6e0eHUsl 0ell080ll NepenucKu. NPUHYUNAMU OP2aAHU3ayuU 0elonpou3800cmsea no pabome c
VCMHBIMU U RUCbMEHHLIMU 0OPAWYEHUSAMU 2PANCOAH ; MEMOOAMU AHAIU3A OCHOBHLIX NPABOBLIX U
HOPMAMUBHbIX AKMOB, Pe2YIUPYIouux pabomy ¢ 00paujeHuamu 2parcoan 0CHOBHbLIMU MemMoO0amu
pewieHusi 3a0ay 8 001acmu OpeaHU3ayUU CNPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUS
APXUBHLIX OOKYMEHMO8 6 pabome ¢ 0OpaAweHUsMU 2paricoaH, MeXHONOSUAMU OP2AHU3AYUU
CNPABOYHO-NOUCKOBLIX CPEOCMS, NPUMEHSEMbIX 8 pabome ¢ 00paAueHUsMU 2PANCOAH. HABbIKAMU
COCMABIeHUsi MeKCMOo8 NUCbMA-0MEemd, NUCbMA-3anpocd, NUCbMA-Y8e0OMACHUS NPUHYUNAMU
PAHICUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2laMeHmupylowux pabomy ¢ odOpawjerusmu
2paxcoan Nno  3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBIX U NPABOBLIX AKMOS 8
UHGOPMAYUOHHO-NPABOBLIX nopmanax cemu Humepnem Hagvikamu 6edeHus yuema U
peaucmpayuu 0opawjeHull paxcoan U OOKYMEHmMO8 N0 UX UCNOJIHEHUI0 NPU COBMEUeHUU C
opyeumu YyHKYUaMu cekpemaps;, Memooamu payuoHaiuzayuu oeionpouzsoocmea no OI.

Ha OLICHKY «OTJHYHO» (5 0a/ui0B)— OOY4YaIONIUIiCS TOKa3bIBACT BBHICOKHN YPOBCHD
c(OpMHUPOBAHHOCTH KOMITCTEHITUH, T.€. :
- 3HAeT CmpyKmypy u @QYHKYuu OpeaHo8 20CyOapCmEeHHOU U MYHUYUNAIbHOU 61acmu,
3a0elcmeo8anHHbIX 8 pabome no OmMeemam Ha 0opaujenus 2parcoan. Memoosl CO30aHUsl NOTHO20
KOMNIEKCA 83AUMOCBA3AHHBIX U 3AUMOOONONHAEMbIX CHPABOUHBIX CPEOCME OISl OCYUeCMEIEeHUS
KOHMPOJISL U NOUCKOBOU pabomul 8 npoyecce NOO20MOBKU Omeema Ha 00paweHus: paxcoan u
OpeaHu3ayuy ONepamu8HO20 XpaHeHusi OOKYMEHMOs. nepeuensb YNpasieHuyecKux OOKYMEHMO8s,
cozoasaemvlx 8 npoyecce pabomel ¢ 00paAWEeHUIMU 2PANCOaAH, PopMyaap-obpasey nucbmda,
0COOEHHOCMU COCMABNEHUsL U OPOPMICHUS NUCbMA-YEEOOMIEHUS, CONPOBOOUMENLHO20 NUCbMA,
nucbMa-omeema, NUCbMAa-3anpoca, mpedo8aHus K 0popMIeHUI0 peKeU3UmMo8 8 3a8UCUMOCMU OM
8UOA 0106020 NUCOMA UTU YHPABLEHYECKO20 0OKYMEHmMA, NepeyeHb HOPMAMUEHO-NPABOGHIX
aKmos, pe2yiupyroumux no020MmoeKy YNpasieHyecKux OOKYMEeHmOo8 No 00paujeHUusM epaxcoaH.
npasuia oOpeaHu3ayuu U NOCIe008amMeIbHOCHb dMANn08 0elonpou3so0cmed no pabome ¢
0OpaweHusAMU  2padcoOan;, Memoovl COBEePUIEHCMBOBAHUSL O0elONPOU3BO0CMBA No pabome ¢
00paeHUSMU 2PAANCOAH OCHOBbL OPLAHU3AYUU CIPABOYHO-NOUCKOBBIX CPeOCms Olisi  pabomul ¢
obpaweHuAMU  2paxcoan;, Cneyu@uky CnpasoyHO-NOUCKOBbIX CPEOCM8, UCNOb3YeMbIX HpU
pabome ¢ obpaujeHUsMU 2paxcoaH 6 Omiuyue Om HNpoyuUx ompacieu O0elonpouU3800Cmaed;
cneyuguKky CcnpasodHo-NOUCKOBbIX CPEOCm8, UCNONb3YeMblX Npu pabome ¢ YCMHbIMU,
RUCbMEHHBIMU 0OPAWYEHUSAMU 2PANCOAH, A MAKICe 0OPAWEHUSIMU, NEPEOAHHBIMU 6 IeKMPOHHOM
sude no cemu Unmepnem ¢hopmynap-oopaszey nucoma ; 3mansi HOO20MOBKU NUCbMA, BUOOBYIO
KAACCUDUKAYUIO 0eN0BbIX NUCEM, PA3IUYUL 8 OPMYIAPAX-00pA3YAX PAIUUHBIX BUO08 NUCEM,
npuMeHsieMblx 8 pabome ¢ 00paAWeHUAMU 2PaXicOaH, O0COOEHHOCMU 6e0eHUs NEePenucKu Mo
06paweHUAM 2paxicoan. OCHO8HbIE NPABOBbIE U HOPMAMUBHBIE AKMbI, pe2yaupyiowue pabomy ¢
00paweHUAMU 2PANHCOaH CReYUPUK)Y opeanu3ayuu pabomol ¢ 0OpAWEHUAMU SPAAHCOAH 8 OP2AHAX
20CY0apCcmeeHHOU  61ACMU,  OP2AHAX  MECMHO20  CAMOYNPAGNeHUs U  OP2aHU3AYUsX,
oCyuecmanAiowux nyoIuyHo 3HavuMble yHKyuY, cneyughuieckue mpebo8anus no OpeaHu3ayuU
pabomel ¢ obpawjenuaMu padCOaH NpU  COBMEWeHUU ¢ OOA3AHHOCMAMU CeKpemaps
PyKosooumensi, OCHO8Hble smanvi pabomel no OI, mpebyrowue a6mMOHOMHOCMU GedeHUs
0eonpouU3800CmMaa; NoC1e0CmaUs, HenpasuIbHol opeanusayuu oeronpouzsoocmea no Ol
-yMeeT onpeoesimb CcoCmas u OOA3AHHOCIU OOJHCHOCIIHBIX JUY, OMBEMCMBEHHbIX 3d
opeanuzayuio pabomvl ¢ 0OPAWEHUAMU 2PANHCOAH, ONUPAACL HA JOKANbHble aKMbl OAHHbIX
0p2an08 81acmu. co30a8ams NOJIHbIU KOMIIEKC CNPABOYHbIX CPeOCms no pabome ¢ 00paujeHusM
epaxcoan noavzosamecs 1 OCTom npu oghopmnenuu pexeusumos nucoma u Opyux
VAPABIeHYeCcKux OOKYMEHmOo8 Nno pabome ¢ 00pAwWeHUsMU 2paxdcOan, NOab308AMbCs
Obwepoccutickum memamuyeckum Kiaccupukamopom oopaujeHuli 2paxicoan u OpeaHu3ayull 8
npoyecce OOKYMEHMUPOSanus pabomvl ¢ 00pAUeHUAMU SPAACOAH, NOAb308AMbCI TOKALIbHBIMU



akmamu npu noo20moeKe nucem u Opyeux YNpagieHueckux OOKyMeHmos no pabome ¢
00paweHUAMU 2padtCOaH, 8blOeIsAMb pabomy ¢ 0OPAWEHUAMU 2PANHCOAH 8 CNeYUATUSUPOBAHHYVIO
ompacib  0enonpou3800Ccmeda;, UCHONIbL306AMb OCHOBHLIE NPABOBble U HOPMAMUGHbIE AKM,
pecynupyrowue pabomy ¢ 00paweHUsMU 2padcOan npu MOOeIupo8aHul 0eionpou3so0Cmed;
KOPPEKMHO 8blpadcamv U apeyMeHmuposano 000CHOBbI8AMb NONONCEHUS 3AKOHOOAMENbHOU
b6azvl npu omeeme Ha 00pawjeHUs 2pajdcoaH, BbICMPAUBAMb MEXHOIO2UYECKYIO YEeNnouKy
pabomul ¢ 06paAEHUAMU 2PANCOAH, ONpedenamsb CheyupuKky pabomuol ¢ 06PAWEHUAMU 2PANCOAH
8 3A8UCUMOCTU OM COOEPIHCAHUSL OOPAUEHUSL. 0OCYAHCOAMb CROCOOBL FIPHEKMUBHOU Op2aHU3AYUU
CNPABOYHO-NOUCKOBLIX CPEOCM8 U IPOEKMUBHO20 UCNONb308AHUSA APXUBHBIX OOKYMEHMO8 8
pabome ¢ obpawjeHusAMU 2PANCOAH, NPUMEHAMb CHPABOYHO-NOUCKOBble chedCcmea 6 pabome ¢
VCMHBIMU, NUCbMEHHLIMU 00PAWEHUAMU 2PaXCOan, a Mmaxdice oOpaujeHuamu, nepeoanHviMu 8
91eKMPOHHOM 8ude no cemu Mnmeprem cozoasamos nucbMo-omeem, Ha 00paweHue 2paxcoanuna
RUCbMO-Y8e0OMIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO DOPMYAAPY-00pazyy;
co30aeamov  ynpaesieHueckue OOKyMeHmbl, obecneyugarowue 3Qpgdekmusnyro pabomy ¢
obpawjenusMU  2paXcOan. ONnpeoenamv aKmyaibHOCmMb — HOPMAMUBHBIX NPABOGLIX AKMOS,
Pe2NAMEHMUPYIOWUX pabomy ¢ 00paweHUAMU 2ParicOan 8 Op2aHax 20CyO0apCcmeeHHol 8lacmiu,
O0p2aHax MecmHo20 CaMOYNpaeIeHus U Op2aHU3aYUsX, OCYWeCmEIAIOWUX NYOIUYHO 3HAYUMbLE
@dyHKyuU; UOeHMUPUYUPOBAMb COCMAB NPABUL HO NOO20MOBKE YRPABIEHUECKUX OOKYMEHMO8 NO
pabome ¢ 0OpaweHUAMU 2PANHCOAH 8 3A8UCUMOCTNU OM OP2AHA 20CYOAPCMEEHHOU 81ACMU, OP2AHA
MECmHO20  CaMOYNpAGLeHUs. UAU  MUun  OpeaHUu3ayul.. OpP2aHUu308amsv  AGMOHOMHOCHb
0e10npouU3800CmM8a NO 0OPAWEHUIM 2PANCOAH,

- BJIAJeeT HABbLIKAMU MNOUCKA UHGOpMAyuu o0 CMPYKMype Op2aHo8 20CYOapCmeeHHol U
MYHUYUNATBHOU 81ACMU HA OQUYUATBHBIX CAUMAX OP2aHo8 1dCU U YNPAGieHus, a makice Ha
cnpagouno-ungopmayuonnom  MUumepnem-nopmane  «llopman  2ocyoapcmeennvix — ycuye
Poccuiickoti  ®@edepayuuy,  Hagvlkamu  omoOopa - HOPMAMUBHO-NPABOBLIX akmoa,
3aKOHOOAMENbHO Pe2NAMEHMUPYIOWUX pabomy ¢ 00paeHUAMU 2PAHCOAH 8 YKA3AHHBIX OP2AHAX,
BKIIIOUAST HEOOXOOUMBILL HAOOD JIOKAILHBIX AKMOS. HABLIKAMU CO30AHUS OCHOBHBIX CHPABOYHLIX
cpeocme 0. NOUCKOBOU pabomul 8 npoyecce NOO2OMOBKU OMEeMa HA 0OPAWeHUsl epaXiCOar U
OnepamuBHo20 XpameHuss 00Kymenmos no oopawenusm epaxcoan (PKK) u nonvzosanus umu
(HomMeHKaamypol  0el,  pecUCmpayuoHHO-KOHMPOIbHOU — KApMOU,  ONUCLIO).  HABLIKAMU
onpeoeneHus euda (3asenenue, dicanoda, npeonodiceHue, nemuyus, KolleKmusHoe oopaujerue,
xooamaiicmeo)

obpawjenuss 2paxcoaH; HABLIKAMU UCNONb308AHUS NPABUIL NOO20MOBKU VYNPABLEeHUEeCKUX
OOKYMEHMO8 U 8e0eHUsl NePenUCKU. ¢ SPAHCOAHUHOM, 20CYOAPCMEEHHbIMU U MYHUYUNATbHBIMU
OpeaHamu U OpeaHU3aAYUAMU. NPUHYUNAMU OP2AHU3AYUU Oellonpoussoocmea no pabome ¢
VCMHBIMU U NUCOMEHHbIMU 00PAWEHUAMU 2PANCOAH, NPAKMUYECKUMU YMEHUIMU U HABbIKAMU
uHmepnpemayuy U UCNONIL308AHUS JIOKAILHLIX AKMO8 NpU MOOEIUPOSAHUU OPSAHU3AYUU
0e10npouU3800CmMea no 0OPAWEHUAM 2pAdXCOaH, MemoOaMU aHANU3A OCHOBHLIX NPABOBLIX U
OCHOBHbIMU MEMOOaMU peuteHus 3a0ay 8 001ACMU OP2aHU3AYUU CNPABOYHO-NOUCKOBLIX CPEOCME
U UCNOIL308AHUS APXUBHBIX OOKYMEHMO8 8 pabome ¢ 00paweHUAMU 2padicOaH; mMexHON02UAMU
op2anu3ayul  CnpagouyHO-NOUCKOBLIX CPEOCm8, NPUMEHAEeMbIX 6 pabome ¢ 00paweHUsMU
2Padicoan, HaBbIKamu OYeHKU IPheKmusHOCmuU NPUMEHIEMbIX CHPABOYHO-NOUCKOBbIX CPEOCS 8
pabome ¢ obpawjenuamu sparcoan . HagblKamu COCMAGIeHUsi MeKCMOo8 NUCbMA-0meema (8 m.u.
AUCbMA OMKA3d), NUCbMA-3ANpOcd, NUCbMA-YBEOOMIEHUS, CONPOBOOUMENbHO20 NUCbMA.
APUHYURAMU  DAHICUPOBAHUS HOPMAMUBHBIX OOKYMEHMO8, De2NaMeHmupyiouux pabomy ¢
00paeHUAMU 2PAHCOAH NO ZHAYUMOCTIU, HABLIKAMU NOUCKA HOPMATUBHBIX U NPABOBLIX AKMOS 8
UHGOPMAYUOHHO-NPABOBLIX — nopmanax  cemu  Mnmepnem,  HABbIKAMU — OCMABIEHUs
nucem-y8e0oMIeHUL CO CCbLIKAMU HA 3aKOHOO0amenvHvle akmol P®. Hasvikamu 6edenus yyema u
peaucmpayuu 0opawjeHull 2parcoan U OOKYMeHmos no ux UCNOIHEeHUIo;

— Ha OLIEHKY «HeyJ0BJIeTBOPUTEJIbHO» (2 0ayia) — 3aJjaHue NMPENoJaBaTelis BbIIIOTHEHO
YaCTHUYHO, B MPOIECCE 3aLIUThI pabOThl 00YJAIOIIUICS IOMYCKAeT CYIIECTBEHHBIE OIIUOKH, HE
MOJKET MOKa3aTh MHTEJUIEKTYalbHbIE HABBIKHM PEIICHUS TOCTABICHHOM 3a/1a4H.

— Ha OLIEHKY «Hey/I0BJeTBOPUTEJbHO» (1 Oamn) — 3amaHue MpenojaBaTeis BBITOJTHEHO
YaCTUYHO, OOYyYaromIMiicsi HE MOKET BOCHPOM3BECTH M OOBSICHUTH COJEp)KaHUE, HE MOKET



IMOKa3aTb MHTCJUICKTYAJIbHBIC HABBIKU PCIICHUA MMOCTaBJICHHOMN 3aJa4u.



Ipuioxkenue 3
MeToanuyeckne yKkazaHus JJIs1 CAMOCTOATEIbHON padoThI CTY/IeHTOB

B mporecce BBIOTHEHHUS CAMOCTOSITENBHOW pPAa0OTHI CTYAEHTHI JOJDKHBI HAYYHUTHCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (UKCHpPOBAaTh WH(POPMAIMIO B BUJE 3alMCEH B TETpalsX,
paboTaTh ¢ MUCbMEHHBIMU TEKCTAaMH, CAMOCTOSITEIbHO U3BJIEKas U3 HUX I0JIE3HBIE CBEACHUS U
opopmisii MX B BHIEC TE3HCOB, KOHCIEKTOB, CHUCTEMAaTH3UpPOBaTh HH(GOPMAIMIO B BHUJE
3aI10JIHEHUs TaOJIMLl, COCTAaBIEHHs cXeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npenojaBarens JMOO B NMHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; OINPENENISTh CBOKO
HO3MLIMIO K MOJIyY€HHBIM Ha 3aHATHUSAX CBEIECHUSIM, YETKO (POpMYIUpOBaTh €€; apryMEeHTHPOBATh
CBOI0O TOYKY 3pCHHUA: BBICKA3bIBATh OLICHOYHBIC CYXKICHHS;, OCYIUECTBIIATh CaMOaHaJIM3.
HeobOxonnMo y4uuThbesl BiIaJieTh YCTHOW M NMUCHbMEHHOW PEuUbl0; BECTU JUAJIOT; y4acTBOBAaTh B
JMICKYCCHH, PpAacKpbIBaTh COJAEp)KaHUE H3ydaeMoil MpoOIeMbl B MOHOJIOTUYECKOH peduH;
BBICTYIIaTh C COOOIICHUSIMU U JJOKJIaJaMH.

IHoaroroBka k mpakTHyeckuM 3aHATHSAIM. CeMHHAp — OJMH W3 OCHOBHBIX BHJIOB
IPAaKTUYECKUX 3aHATUH IO T'yMaHUTApHBIM JucuUIIMHAaM. OH npeJHa3HaueH [yl yriiyOJeHHOro
U3y4eHHs OTJENBHBIX TeM U KypcoB. Ilo popme npoBeneHust ceMrMHapbl OOBIYHO MPEACTaBIISIOT
co0oli penieHue 3a1a4, 00CyX/1eHue T0KJIa0B, Oecey Mo MiaHy UiIU JUCKYCCHIO 110 IpolieMe.

IloaroroBka K 3aHATHAM 3aKIIOYACTCS, PEXKIE BCETO, B OCBOEHUU TOTO TEOPETHUECKOTO
MaTepuaia, KOTOPBId BEIHOCUTCA Ha oOcyxaeHue. s 3Toro HeoOXoIuMoO B TEPBYIO OYepelb
nepeyuTaTh KOHCIEKT JIEKIIUH WIN pa3/elibl yueOHHKA, B KOTOPBIX IPUCYTCTBYET YCTAHOBOYHAS
uHpopmManus. M3yueHne pekoMeHJ0BaHHOM JIUTEpaTypbl HEOOXOAUMO CIeNaTh MaKCHMAalbHO
TBOPYECKH — HE MPOCTO YKJIAJbIBAsl B MAMATh HOBBIC CBEIACHHUS, & OCMBICINBAS U aHAIM3UPYS
MaTepuan. 3aKpenuTbh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCEH, BBINMCOK WIM TE3UCHOTO
KOHCIIEKTA.

Ecan cemuHap mnpencraBieH JOKIaaaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro0
IIPOBEJCHUE JIEKUT Ha JoKIaquukax. Kak cienars 9To yCcnemso cMoTpuTe B paszene «Jlokiam.
OpHako poib OCTaJIbHBIX YYAaCTHHUKOB CEMUHApa HE JOJKHAa ObITh naccuBHOW. CTYAEHTHI,
IIPOCIIYIIAB JOKJIAJ, 3alMChIBAIOT KPAaTKO INIABHOE €0 COAEPKAHME M 3aJal0T BBICTYNAKOIIEMY
YTOYHSIOIIME BONpocoB. Uem Gosiee ocHOBATENIbHOM Obljla JOMAIIHSS MOATOTOBKA IO TEME, TEM
aKTHBHEE TPOMCXOAMUT OOCYX JAeHHEe NpoOJIeMHbIX BompocoB. Ha cemuHape Bcsyecku
MOOLPSETCA TBOPYECKAs, CaMOCTOSTENIbHAs MBICIIb, JAeTCs BO3MOYKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMEYaHusl.

becena mo mmaHy mnpezacraBiser co0oil  3apaHee IMOJITOTOBJICHHOE COBMECTHOE
00-CyXJIEeHHE BOIIPOCOB TEMBbI KaXKIBIM U3 YUaCTHHKOB. JTa (hopMa moTpedyeT OT CTyEHTOB He
TOJIbKO XOpOIIEH CaMOCTOSITENbHOM MPOpPaObOTKH TEOPETHYECKOro MaTepuajia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOM JTMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpOBaTh U H3JaraTh
CBOIO TOYKY 3pEHHs IIepe]] COKYPCHUKAMM, OTCTauBaTh MO3WULHIO B HAay4HOM CIOpE,
MIPUCOEIUHATHCS K Yy)KOMY MHEHHIO UJIU ONIIOHUPOBATh APYTUM YYaCTHUKAM.

PedepaTt — camplii mpocTOil 1 HAUMEHEE CaMOCTOSITENIbHBIA BUJ] MMCHbMEHHON PaOOTHI.
CyTb €ro COCTOMT B KPAaTKOM W3JI0KEHMH COJEPKAIIMXCS B HAyYHOM JIMTEpaType B3IVIAJO0B U
ujel mo 3aaHHoli TeMe. Pedepar He TpeOyeT OpUrnHaILHOCTH M HOBU3HBL. B HeM orieHuBaeTcst
yYMEHHUE CTyJAeHTa paboTaTb C KHUIOW: BBIACHATH W (OPMYIUPOBATH MpodieMy, OTOMpPATh
OCHOBHBIE TE€3MCHl U BCIIOMOT'aTEIbHBIE JAHHBIE, IOTUYECKU BBICTpanBaTh MaTepuai, rpaMOTHO
0(OPMIIATh HayYHBIN TEKCT.



CryaenTam npeniaraercs jJBa Buja pedeparHbix padorT:

PedepupoBanne HaydHOU NIUTEpaTyphl MPEICTABISIET COOOW COKpAIIEHHOE H3JIOKCHHUE
COJIep’KaHUsl CTaTbU WM KHUTM C OCHOBHBIMU CBEACHHMSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUINYECKUX MCTOYHUKAX MOSBISETCS HOBBIA TEOPETHUUECKHUM WU
NpakTUYeCKUid MaTepuan 1o u3ydaemond Teme. OT cTyaeHTa Tpedyercs, BHUMATEIbHO
03HAaKOMUBIIHNCH C TIEPBOMCTOUYHHUKOM, MAKCUMAJIbHO TOYHO U TIOJIHO TE€PEaTh €ro CoAepKaHue.
Juist sToro menecoobpazHo BBIOpaTh (HOpPMY MOCIEIOBATEILHOTO H3JIOXKCHHS MPOYUTAHHON
KHUTH, HE MEHsS ee OOImMU TUIaH U CTPYKTYpY (IUiaBbl, pasnensl, naparpadsr). HeoOxommmo
COXpaHHUTh JIOTMKY TIOBECTBOBAaHUS M IM03a00TUTHCS O CBSI3HOCTU TEKCTa. ABTOPCKUE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIH M UAEU JIydlle NepenaBaTh HE CBOMMH CJIOBaMH, a C
nomouiblo nuTHpoBanus. O0veM pedepaTta OyneT ompenenarbes COoAepKaHHEM HCTOYHUKA, a
TaK)Ke ero Hay4HOW M MpPaKTHYeCKO# 1eHHocThi0. Ho B 11060M ciyyae mpeanodTeHrue oTAaeTcs
KPaTKOCTH Y JIAKOHMYHOCTH, YMEHUIO OTOUPATh TIIABHOE U OCBOOOKIATHCSI OT BTOPOCTEIICHHOTO.

Pedbepar mo Teme  mpencraBisier 0030p HAYYHBIX B3MVISJIOB M KOHICIIUH TIO
poOJIeMHOMY BOIIPOCY B U3y4aeMoil TeMe.

- Ecnu Bam mpeuioskeHa Tema Takoro pedepara Ha BBIOOP, TO MPEAMOYTEHUE CIIEAYET
OTJaTh TOH, KOTOpas Ui Bac MHTEpeCHa WM 3Hakoma. OHa He TOJHKHA OBITh OYEHB CIIOKHOW U
00BEMHOIA, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO paboTy.

- Jnga moarotoBku pedepata CTyACHTY HEOOXOAMMO CaMOMY WA C Y4acTHEM
npenoAaBarens moaoopate UCToOUYHUKU uHpopmanuu. CreayeT mo3aboTUThCs, 4TOOBI B BallleM
CIUCKE OKa3alhCh HE CllydaliHble, a IIcHHble B WH(GOPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBIIIOJHUTH pabOTy, OOpaTUBLIIMCL U K OJHOMY HCTOYHHUKY — IIOCOOMIO, MOHOTrpaduu,
uccnenoBanuo. Ho mydie, eciu BbI 00paTHTECh K ABYM-TPEM HAYYHBIM TPYZaM — 3TO MO3BOJIHT
NPEJICTaBUTh MPOOIIEMY C HECKOIBKMX TOYEK 3PEHUS U BBICKA3aTh JIMYHBIC MTPEITOYTCHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKH pedepara Oy1eT COOTBETCTBHE €TO COAECPHKAHUS
3agBleHHONM TeMme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IE€PBOMCTOYHHKAMHU COCTAaBbTE
MpelBapUTeNbHbIN TaH Oyaymero pedepara, 0003HAYUB B HEM MPHUHIMIIHAILHO Ba)KHBIC
MOMEHTBI U 3Tarbl OcBelleHus mpobiemsl. [locie Toro, kak y Bac mosiBATCS pabouue 3aicH 1o
pe3ynbTaTaM H3Y4YeHHs] HAy4yHOW JHUTepaTypbl W oOIIMpHAas HHQPOpMAIHS MO TEME B IENIOM,
MOXHO Oy/IeT CKOppeKTUpoBaTh oOmui miaaH pedepara. Crapaiitech npu paboTe HaJIl HUM
THIATEIIEHO HW30aBIATBCS OT «HM3IIMIIECTBY»: BCSAKOTO poJa aOCTPAKTHBIX PaCCYXKICHHH,
Ype3MEepHBIX MOJIPOOHOCTEH M MHOTOYHCIIEHHBIX MPUMEPOB, KOTOPHIE «PAa3MBIBAIOTY TEMY WU
YBOZISAT OT HEE.

CrpykTypa pedeparta BKIOUaeT B ceOs BBeJICHHE, OCHOBHYIO YacTh M 3akiioueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEAM W 3aJaud paboThl, €e akTyalbHOCTb. OCHOBHas 4YacTh
npeJcTaBisieT co0oil mociaeoBaTeNbHOe U apTyMEHTHPOBAHHOE M3JI0KEHUE PA3IUYHBIX TOUYEK
3peHHsl Ha MpoOiieMy, ee aHaliMu3, MperoiaraéMble MyTH pelieHus. 3akiodeHue o0oO0IaeT
OCHOBHBIE MBICITH HJII OOOCHOBBIBAET MEPCIEKTUBBI NANBHEHIIEr0 HCciIeoBaHusl TeMbl. Eciu
pedepar mocTaTouyHO OOBEMEH, TO TOTpPeOyeTcs pa3elieHHe TEeKCTa Ha pasleibl (TJaBbl,
naparpadsl). MmocTpaTuBHBIN MaTepuall — TaOIHIIbI, CXEMBbI, TPa(UKH — MOTYT pacroJiaraThCs
KaK BHYTPH OCHOBHOMW 4acCTH, Tak U B pa3zaene «[Ipunoxenuey.

O6bem pedepaTa 3aBUCUT OT IIEJIEH U 3a7a4, peniaeMbiXx B pabore — oT 5 10 20 cTpaHuIiy
MAIIMHOMUCHOTO TEKCTa uepe3 J1Ba WHTepBasia. Eciau B 3alaHuu, BBIJAHHOM IPENOAaBaTelIeM
00BbEM HE OrOBapUBaACTCS, TO CICAYET UCXOAUTh U3 Pa3yMHOMH 11€JeCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pPAa3MELIAIOTCS TUTYJIbHBIM JIMCT, TUIAH WIIH
OrJIaBJIeHHE pabOThI, a TAKXKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.



OObpuHO pedepar MOXKET 3aYUTHIBACTCS KaK MHUChMEHHas paboTa, HO HEKOTOPHIC
NpenoiaBaTeNI MPAaKTUKYIOT MYOIMYHYIO 3almuTy pedeparoB WM HX «O03ByYMBaHHE» Ha
CEMHHAPCKHX 3aHATHAX. B 3TOM citydae He00X0AUMO MPHIIOKUTH JOTIOTHUTEIBHBIC YCHITHS JIJIs
MOJIrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

IIpe3eHTanusi — COBPEMEHHBIM CIMOCOO YCTHOTO WM MHCHBMEHHOTO MPEICTaBICHUS
UH(OPMALIUHU C UCTIOIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHA.

CymecTByeT HECKOJIbKO BAPUAHTOB MPE3CHTALIUH.

. ITpesenTanyst ¢ BEICTYIUICHUEM JOKJIaUMKa
. IIpe3eHTanys ¢ KOMMEHTapUAMU AOKJIAI4UKA
. [IpesenTanyss  Oas  CaMOCTOATENBHOIO  IPOCMOTPA,  KOTOpas  MOXKET

JIEMOHCTPHPOBATHCS TIepe1 ayTUTOpUeit 0e3 yuacTus JOKIa 4HKa.
[ToaroroBka npe3eHTaly BKJIIOYAET B c€0s1 HECKOJIBKO 3TAIOB:

1. [InanupoBaHue Npe3eHTalUU
OT OTBETOB Ha ATH BOMPOCHI OYIET 3aBUCETHh BCE TIOCTPOCHUE TIPE3CHTALINN:

J KAaKOBO IpEeJHA3HAYEHHWE M CMBICI Ipe3eHTalUH (JI€MOHCTpalusl pe3ysibTaToB
Hay4yHOU paOoThl, 3alIMTa JUIVIOMHOTO ITPOEKTA U T.11.);

o Kakyl0o poib OylIeT BBINIOJHATH IpPE3EHTAalUMs B XOJE€ BBICTYIUICHUS
(compoBOXk/IeHHE JJOKJIA/1a WK €ro UILTIOCTPALu);

. KaKoBa LieJb Npe3eHTanuu (MHGopMHupoBaHue, yOexkKACHNE WIH aHAIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (kopoTkoe - 5-10 MUHYT wuau
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mmep M cocTaB 3putenbckoi ayautopuu (10-15 yenosex miu 80-100;

MpenoaaBaTeiy, CTYACHThI U CMEILIEHHAs ayUTOPHS).
2. CtpykTypupoBaHue HHGopMaIuu

o B IPE3EHTAllMM He JoJbKHA ObiTh MeHee 10 craiinoB, a oOriee MX KOJIUYECTBO
npesbimath 20 - 25.

J OCHOBHBIMHM TPUHIUIAMH TIPU COCTaBICHUM MPE3EHTAlMH JOJIKHBI OBbITh
SCHOCTb, HaIJIITHOCTb, JIOTUYHOCTb U 3a[IOMHUHAEMOCTH;

o Npe3eHTalMsl JOKHA UMETh CLIEHapui M 4EeTKYI0 CTPYKTYpY, B KOTOpoil OyayT
OTpa)XKEHbI BCE IPUUMHHO-CIICICTBEHHBIE CBSI3H,

. pabota HaJ Tpe3eHTalreld HAYMHAETCS TOCNe TIHIATEbHOTO OOJYMBIBAaHUS W

HalMCaHMWsl TEKCTa JOKIaZa, KOTOPbIH HEOOXOIMMO pPa3doUTh Ha (parMeHThl U 00O03HAUUTh
CBSI3aHHBIE C K&KJBbIM U3 HUX 337a4U U IEHCTBUS;

. MEpBbI MIar — 3TO ONpeJAeNieHWe TJIABHOW WJEH, BOKPYr KOTOpOil Oyaer
CTPOUTHCS MPE3CHTAINS;
. yacTh WH(GOPMAIMM MOXKHO TEpPEeBeCTH B JBa THUIA HATTSAHBIX IOCOOHIL:

TEKCTOBBIC, KOTOPHIE IMOMOTYT CIIYIIATENISIM CIEIUTh 32 XOJIOM pPa3BEPTHIBAHMS apTyMEHTOB U
rpadguyueckue, KOTOpble WJUIIOCTPUPYIOT TJIaBHBIE MYHKTHI BBICTYIUIGHHS W CO3AIOT
AMOIMOHAIBHBIE 00Pa3bl.

° CIOJKEThl TPE3EHTAIlMM MOTYT PAa3bsCHATh WIM WIUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKIIaJa B CaMbIX Pa3HOOOpPa3HBIX BapHaHTAX.

OyeHb BaXHO HAWTU TPABWIBHBIA OajaHC MEXAy peYblo JIOKJIATIMKa W
COMPOBOXKAAIOUIUMU €€ MYJTbTUMEIUUHBIMU JIEMEHTaMHU.

J1s aTOTrO 11IeTIeco00pa3Ho:

° OTIPENIETTUTh, YTO OYJIET MPEJCTABICHO HA KAXKIOM ClIali]ie, 4TO OyIeT B 3TO BpeMs
TOBOPHUTHCSI, KaK OyJIeT CAEIaH MePexo/1 K CIEAYIOIIeMY Clany;

° caMble Ba)XXHbIE UJIEU M MBICIU OTPA3UTh U HA ClIaijlax ¥ MPOU3HECTU CIOBaMH,
TOTJ]a KaK BTOPOCTETICHHBIE — JIM0O0 clioBaMH, THOO0 Ha crlaiiax;

. nH(opMaIno Ha claijax MpeICTaBUTh B BUAC TE3UCOB — OHHM COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYTMAIOIIETO, a HE HA000POT;



. JUISL pa3bsICHEHHUS TMOJIOXKEHUN JTOKJIa/la UCIOIb30BaTh Pa3HbIEe BUJbI CIANWIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ JUarpaMMamu;

. a00asi Mpe3eHTanus JI0JDKHA MMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH
€CTh:!

«3aBsi3Ka» - MPOOYXKIACHUE MUHTEpEca ayIUTOPHH K TeMe COOOUIeHUs (SIPKUN HATJISTHBIN

npumMep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHOW HH(OPMAIIMH B JIOTHYECKOH MOCIIE0BATEILHOCTH
(uepeoBaHUE TEKCTOBBIX U IPaUIECKUX CIIANIOB);

«KyTbMUHAIMS» - TPEACTABICHUE CaMoOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAIEHBIN pEYEBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - GOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKUX PEKOMEH AN (BHICOPST).

3. OdopmieHune nmpe3eHTaIuu

OdopMieHne nMpe3eHTaIH BKIIOYAeT B ce0s CISAYIONIYI0 00s3aTeIbHYI0 HH(POPMAITHIO:

TuTynbHBIN TUCT

- IPEJICTABISAET TEMY JOKJIa/a U UM aBTOpa (UM aBTOPOB);

- Ha 3alluTe KypCOBOM WM IUIUIOMHOH paOoThl yKa3bplBaeT (paMUIMIO U MHULUAJIBI
HAY4YHOTO PYKOBOJAUTEIIS WIIM OpraHU3alH;

- Ha KOH(epeHLusAXx 0003HavaeT JaTy U Ha3BaHUE KOH(EPEeHIUH.

[Inan BEICTYIIIIEHUSA

- (hopMynHpyeT OCHOBHOE Co/iepiKaHue okiana (3-4 myHKTa),

- (hukcupyeT MOpsAIOK N3I0KESHUS HHPOPMALINY;

CopepxaHue mpe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U IpauuecKyto HH(OpMAIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOLICHHUS;

- MOJKET MPEeJICTABIIATh CAMOCTOSTENIbHBIN BapUaHT JJOKJIAa;

3aBepuicHHe

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;

- MOJKET BKJIFOUATh CITUCOK JIUTEPATYPHI K JOKIIAY;

- COJICPKUT CJIOBA 0JaroJlapHOCTH ayJAUTOPHH.

4. lnzaiiH npe3eHTauuu

TexkcroBoe odopmieHue

. He crout 3anonssTh cinai]l cIMMKoM O0JIbIIUM 00BEMOM MHPOPMAIUH - JIydlle
BCEro 3allOMUHAIOTCs He OoJiee 3-X (pakToB, BHIBOJIOB, ONPEIEICHUIH.

) OnTuMmanbHOE YMCIIO CTPOK Ha chaiige — 6 -11.

o Kopotkue ¢paspl 3anomMuHaroTcs BH3yaslbHO Jiyuiie. ITyHKTBI mepeuHeill He
JIOJDKHBI ITPEBBIIATH IBYX CTPOK Ha (pa3y.

. HaunGonpmas >¢Q¢heKTUBHOCTh JOCTUTAETCS TOT/A, KOTJa KIIOYEBBIC ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiijie

. Ecnu TekCT cOCTOMT M3 HECKOJNbKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBHUTH
Kpac-HYyIO CTPOKY M MHTEpBaJl MeX 1y ab3aramu.

. KiroueBsie crioBa B ”HGOPMaIIMOHHOM OJI0KE BBIIEISIFOTCS LIBETOM, IPU(TOM HIIH
KOMITO3UIIUOHHO.

o Wudopmannio mpeanodTuTenbHee pacrnojaraTb TOpPH30OHTalIbHO, Hauboee
BaXXHYIO - B IIEHTPE IKpaHa.

. He crnenyer 3m0ynorpedasTh OOJBIIMM KOJIWYECTBOM NPEJIOTOB, HapeuuH,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

J [udpossle MaTepuaibl JIydlle NPEACTaBUTh B BHJE I'padMKOB U JHarpamm —
TaOJIUIBI C HU(GPOBBIMU TaHHBIMU HA CJIaiifie BOCIPUHUMAIOTCS IJI0XO.

J Heo6xoanmo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. Omuoku

BO BCChb 3KpaH MPOU3BOAAT HCHPUATHOC BIICUATIICHUC



[pudroBoe opopmieHne

o Ipudter 0e3 3aceuek (Arial, Tahoma, Verdana) uurarotcs jierde, ueM rpoTECKH.
Henb3s cMemmBaTh pa3ianyHblie TUIBI IIPUGTOB B OJHON MPE3EHTALINH.

J HIpudroBoii KOHTpAcT MOXKHO cO3[aTh HOCPEICTBOM pazMepa HIpUdTa, €ro
TOJIIMHBI, HAUepTaHUsl, (OPMBI, HAIIPABJICHUS U 1IBETA;

J Jns 3aromnoBka roautcst pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
IIYHKTOB.

J Kypcus, nopuepknuBanue, xUpHbINA MPUQT UCTIONB3YIOTCS OTPAHUYEHHO, TOJIBKO
JUISL CMBICJIOBOTO BBIJICJIEHUS! ()ParMEHTOB TEKCTA.

J Jlj11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOIMCHbIE OYKBBI.

[IBeToBOE OopMITCHHE

o Ha onHoMm craiine He ucnonb3yercs 0osee Tpex LBETOB: (DOH, 3ar0JI0BOK, TEKCT.

J I{BeT mpudTa u uBer GpoHa JOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOLIO
YUTAThCS, HO HE pe3aTh IJIa3a.

J s poHa nmpeAnodTuTENHEHEE XOJIO0AHBIE TOHA.

. Cy1iecTByIOT He codyeTaemble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CIEMAJIBHOM JIUTEpaAType.

. UepHblil 1IBET MMeeT HEraTUBHBIA (MpauyHblil) moAaTekcT. benblii Ha YepHOM
YUTAETCS III0XO.

o Ecnu npesenTanust 0osibliias, TO €CTh CMbICT Pa3ieiIUTh €€ Ha YacTu € MOMOIIbIO
[[BETa — pa3HbIi IIBET CIOCOOEH CO3/aBaTh Pa3HbIM SMOLIMOHAIbHBIN HACTPOH.

. Heunb3s Be16upats hOH, KOTOPBIA COEPKUT aKTUBHBIA PUCYHOK.

KommnosuunonHoe opopmieHue

J Crnenyer coOmonaTh enuHbId CTHIB oQopmieHus. OH MOXET BKIIOYATh
ornpeneneHHbId mpu@T (TapHATYpa U 1BET), (HOH IBETa WU (HOHOBBIM PUCYHOK, 1EKOPATHBHBIN
3JIEMEHT HEOOJIBIIOTo pa3Mepa U T.1.

° He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3ECHTAIUH.

. KpyrmHbie 00beKThl B KOMIO3HUIIMH CMOTPATCS HEBAXKHO.

. Bcenomorarensnass  uH@opmanus  (YOpaBisiollie  KHOMKH) HE  JOJDKHA
npeobiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpaLueit).

. st cepbe3HOM Mpe3eHTAIluU OTOMPAIOTCS MIAOJIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHUMaImoHHoe 0hopMIIeHHE

° OcHOBHasi poiib aHWMAIIMM — JO3UPOBaHUS HHPOpPMAIUU. AYIUTOpHUS, Kak
MpaBUjIO, JIydllle BOCIPUHUMAET WHPOPMAIMIO TOPUHUAMHU, HEOOJIBIIUMU 3PUTEIbHBIMU
(dparMeHTamu.

° AHUMAITUS WCTONB3YeTCsl JUIS TIPUBJICYCHUS BHHUMAHUS WM JIEMOHCTPAIHH
pa3BUTHS KaKoro-JI100 mporiecca

° He ctout 3moynotpednsath aHuMaIMOHHBIME 3(pPeKTamu, KOTOPHIE OTBICKAIOT OT
COJIep>KaHUs WIH YTOMIISIFOT TJIa3a YUTAIOIIETO.

° Oco0eHHO HeXenaTeJIbHO YacTOe MCIOJB30BAaHHE TaKUX AaHWMAaIMOHHBIX
3¢ (PeKTOB KaK BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBJICHHE TEKCTA.

3ByKOBOE OpopMIIEHHE

° My3bIKabHOE COMPOBOXKIEHHWE TMPU3BAHO OTPa3UTh CYTh WU TOJYEPKHYTH

OCOOCHHOCTH TEMBI Claiila WM BCeH MpEe3eHTAlluH, CO3JaTh OMPEISICHHBIN dMOIMOHATBHBIN
HACTpOM.

. My3bIKy 1€7eco00pa3HO BKIIOYATh TOTJA, KOTJa Mpe3eHTalus uaer 0e3
CJIOBECHOT'O COIIPOBOXKJICHUSI.
J 3BYKOBOE COMPOBOKICHUE UCTOIB3YETCS TOIBKO MO HEOOXOIUMOCTH, MTOCKOJIBKY

Jaxe (pOHOBaH TUXasd My3bIKa CO31aCT W3IUANTHAN IIyMm 1 MCIIaCT BOCIIPUATHUIO COACPIKAHUA.



J Heo6xoanmo BeIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
cIIymaTeneM, HO He ObLT OTTTyIIUTEIbHBIM.
I'paduueckoe opopmieHue

° Pucynku, dotorpaduu, auarpaMmbl TpPHU3BAaHBl  JIONOJHHUTH TEKCTOBYIO
nH}opMaIro WM nepeaarh e€ B 00yiee HarJISITHOM BHJIC.

° Henp3s mpencraBisaTh pUCyHKH M (OTO IUIOXOTO KA4eCTBA MIIM ¢ MCKAKEHHBIMH
MPOTTOPIIUSIMHU.

° KenarenpbHo, dYTOOBI H300pakeHHME OBUIO HE CTOJBKO (OHOM, CKOJIBKO
WUIIOCTpaLEe, PaBHOW IO CMBICIY CaMOMY TEKCTY, 4YTOObI IIOMOYb I10-HOBOMY IOHSTh U
PacKpBITh €TO0.

o Crnenyer m3beraTb HEKOPPEKTHBIX MJUIIOCTPALUi, KOTOpPBIE HEMPABMIILHO WIIH
JIBYCMBICJICHHO OTPa)KalOT CMBICI HHPOPMALIUH.
J Heo6xonnmMo 1mo3aboTUTBCS O PaBHOMEPHOM M PallMOHAJIBHOM HCIOJIb30BAHUU

IPOCTPAHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIlaeTcs B JIEBOM
BEPXHEM YTITy, a TpaMuecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

o WnmrocTpaniii  peKOMEHIYeTCsl  CONPOBOXAATh  MOSCHUTENBHBIM  TEKCTOM.
[Toanucu K KapTHMHKaM JIy4dlle BBIIOJHATH COOKY MJIM CHHU3Y, €CJIHM 3TO TOJBKO HE Ha3BaHUE
CaMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JKEH OBITh XOPOILIO YUTAEM.

TaGnuue! u cxemsl

. He crout BcTaBiATh B Mpe3eHTANWIO OONbIINE TAOIUIBI — OHHU TPYIHBI IS
BocnpuaATus. Jlydine 3aMeHUTh uX rpaduKkaMu, TOCTPOSHHBIMU HAa OCHOBE 3THUX TaOJIHII.

J Ecnu Bce ke TabnuIly mMokaszatk HaJ0, TO CIEAYET OCTaBUTh KAK MOYKHO MEHBIIIE
CTPOK M CTOJOIIOB, 0TOOpaB M Pa3MECTUB TOJIBKO CaMbl€ BaXKHBIC JTAHHBIE.

. [Tpr ncnonbp30BaHMM CXEM Ha claiiax HeoOXOIMMO BBIPOBHATH Psifibl OJOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMHu, J00aBUTh COEIWHUTEIbHBIE CXEMBbl INPU MOMOILU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipr co3maHuu cXeM HYXHO YUUTBIBaTh CBSI3b MEXKJIY COCTaBHBIMH YacCTSIMH
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMOJIHIIOTCS OJHUM IIPUPTOM, GOHOM U TEKCTOM, €CIIU €CTh
nepBOCTENeHHass WH(OpMaIys, TO OHAa BBLAETSAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpPTaHHU3AI[MOHHBIX JHATPAMM.

Aynmo- 1 BuzieoopopmieHue

. Buneo, xuHO M Tene marepuanbl MOTYT OBITh HCIIOJIB30BAHBI MOJIHOCTHIO WM
(dbparMeHTapHO B 3aBUCUMOCTH OT 11€JIEH, KOTOPBIE MPECIeaYIOTCS.

. [TponomxutensHOCTh (hUIbMa HE JOJKHA MPEBbIaTh 15-25 MUHYT, a pparmenta
— 4-6 MUHYT.

. Henp3s ucnonwp3oBaTh 1Ba (uibMa Ha OJHOM MEpOMNPHUATHH, HO IOKa3aTh

(dparMeHTs! U3 ABYX (PMIBMOB BIIOJIHE BO3MOXHO.

IHoaroroBka Kk 3a4éry. ['0TOBUTHCS K 3a4€Ty HY>KHO 3apaHee U B HECKOJIBKO 3Tanos. [y
JTOrO:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y Mocie 3aHATHH. OTO IOMOXKET
pa300paThCsl ¢ HEMOHATHHIMH MOMEHTaMHU JIEKIIMY U BO3HUKIIMMH BOIIPOCAMHU, ITOKA elle JEKIHUs
CBEXKa B ITAMSATH.

. bernmo mnpocmarpuBaiiTe KOHCIEKTHI JO Hayaja CIEIYIOIIEro 3aHATHS. OTO
MTO3BOJIUT «OCBEXHUTH» NPEABIAYIIYI JIEKIIUI0 M IOATOTOBUTBCA K BOCIPUATHIO HOBOIO
Marepuaa.

. Kaxyro Henenro oTBoIUTE BpeMs JUIsl HOBTOPEHUS MIPOMIEHHOIO MaTepuraa.

HenocpencTBeHHO npy MOATOTOBKE:

. Ynopsao4ubTe CBOM KOHCIIEKTBI, 3aIIMCH, 3aaHUS.

. [TpukuHbTE Bpemsi, HEOOXOAUMOE BaM Ul MOBTOPEHUs KaXAOH yactu (Os10Ka)
MaTepHuaa, BBIHOCUMOTI'O Ha 3a4er.



. CocraBpTe paciMcaHMe ¢ y4€TOM CKOPOCTH IIOBTOPEHUS MaTepuaa, JJisl 4ero

J Pasnenute Bompocel ans 3ad€ra Ha 3HAKOMbIE (IO JIEKIMOHHOMY Kypcy,
CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPBIE MOTPEOYIOT JIMIIb TOBTOPEHHUS M HOBBIE, KOTOPBIE
IIPUZIETCS. OCBANBATh CaMOCTOATENBbHO. HauHuTe ¢ TEM XOpOIIO BaM U3BECTHBIX U 3aKPEIUTE UX C
MOMOIIIBI0 KOHCIIEKTAa M y4eOHMKA. 3aTeM IOMOJHUTE CBOM TEOPeTHUYECKUil Oaraxk HOBBIMH
3HAHUSMM, 0053aTEJILHO BOCIIOJIb30BABIINCH PEKOMEHI0OBAHHOM JIUTEPATYPOH.

J [TpaBWJIbHO HCIIOJIB3YHTE KOHCYJBTAllMM, KOTOpBIE MIPOBOJIUT IPENOJIABATEND.
[lpuxoaure Ha HUX € 3apaHee MPOpabOTaHHBIMU CAMOCTOSITEIBHO BoONpocamMu. Bbl Moxkere
IIOJIyYUTh Pa3bsICHEHHE 110 NTOBOMY CJIOKHBIX, HE 10 KOHIIA MIOHATHIX TEM, HO HE PACCUUTHIBANTE
BO BpeMsI KOHCYJIbTALMU Ha UCUEPIIBIBAIONIYIO HH(OPMAIIMK MO COAEPKAHUIO BCETO Kypca.



