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AHHOTAIIUM JUCIUAIIJIMH 110 ITPOI'PAMME BAKAJIABPUATA

Koowl Obwvem,
Hnoexc Haumenosanue oucyuniunvl (M00yns), npaKmuxu dopmupyemvix | axao. yac
KoMnemenyuil (3.e.)
BJIOK 1. JMCHUTIJIMHBI (MOAYJIN)
Oobs13aTesIbHAs YaCTh
b1.0.01 Hcropusi Poccun VK-5 144 (4)
B51.0.01.01 | OreuyecTBenHasi ucropust VK-5 72 (2)
Llenu 1 3aauu U3y4eHHUS AUCHUILTNHBL:
- chopMHpOBaThH y CTYZACHTOB KOMILJIEKCHOE
mpeacTraBieHne o0 wuctopun Bemmkoit OTedecTBEHHOU
BOWHBI, €€ MECTE B CITACCHUH MUPOBOH IIMBUIIM3ALIUH;
- BOCIIUTATh YyBCTBO IPaXKIAHCTBEHHOCTH W MaTPUOTU3MA,
TOTOBHOCTh K COXPAaHCHUIO HCTOPHYECKON MaMsATH,
BbIpa0OTaTh HAaBBIKM TIOMCKA, AaHalM3a H OTACIICHHS
UCTOpUYECKUX (HaKTOB OT (abCrUKaLIUii.
OcHOBHBIE pa3Aesbl TUCIUIUINHBL
Pasmen 1. Benmkas OredecTBeHHass BOWMHA: BOCHHOE
IPOTHBOOOPCTRO.
Pazgen 2. CoBeTckue TEPPUTOPUU B YCIOBUAX OKKyHALUH.
Paznen 3. CoBeTckoe rocygapcTBO B YCIOBUSAX BOCHHOU
MOOWIM3AIUH.
Pasnen 4. Utoru u nociaenactsusa Bemnkoit OteuecTBEHHOM
BOMHBI U BTOPOX MUPOBOM BOMHBI JIJIsl CTPAHbI U MUpA.
51.0.01.02 | Hctopus Beiaukoii OTeyecTBeHHOIi BOIHbI YK-5 72 (2)
Llenu v 3agauu U3y4eHHUS AUCLUIINHBL:
- chopMHpOBaThH y CTYAEHTOB KOMILJIEKCHOE
NpEJICTaBICHUE O KYJIbTYPHO-UCTOPUYECKOM CBOEOOpa3uu
Poccun, ee Mecte B MHPOBOM M €BPOIEHCKOMN
LUBUJIM3ALINY;
- copMHpOBaTh CHCTEMaTH3UPOBAaHHBIC 3HAHUA 00
OCHOBHBIX 3aKOHOMEPHOCTSIX W OCOOEHHOCTSIX BCEMHPHO-
MCTOPUYECKOr0 Mpolecca, C aKLUEHTOM Ha H3y4YeHHE
ucropuu Poccun;
- BBEJICHHE B KPYT MUCTOPHYECKUX MPOOJIEM, CBSI3aHHBIX C
o0nacTei0 Oyaymieidt mpoh)eCCHOHANBHON JISATEIILHOCTH,
BBIpa0OTKAa HAaBBIKOB IIOJyYCHMS, aHajIM3a U OOOOILIEHUS
UCTOPUIECKON HHPOPMAITUH.
Uctopuss B cucteMe CONMAIBHO-TYMaHUTAPHBIX HayK.
Paznen 1. OcHOBBI METOZOIOTMH HCTOPUIECKON HAYKH.
Pasmen 2. Haponmpl u rocynapctBa Ha TEpPUTOPUHU
coBpemMeHHOM Poccuu B npeBHOcTH. Pych B IX — nepBoit
tpetn XIII BB.
Paznen 3. Poccust u mup B XVI-XVII BB.
Paznen 4. Poccus B XVIII B.
Paznen 5. Poccust u mup B XIX - Hauane XX BB.
Pazmen 6. Poccus u mup Mexny ABYMS MHUPOBBIMH
BOoMHaMu. Bropast MupoBasi BoiiHa.
Paznen 7. Poccust u Mup Bo BTOpoM 1osioBuHe XX Beka.
Paznen 8. CoBpemennas Poccuiickas ®enepamms (1991—
2022).
Paznen 9. Pycek B XI1I-XV BB.
b1.0.02 dunocopus VK-1; YK-5 | 108 (3)
[enu 1 3aa4u U3y4eHUs] JUCHUILIMHBL




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

-hbopMupoBaTh  CIIOCOOHOCTH ~ OCYWIECTBISATH  TIOHCK,
KPUTUYECKUN aHaIM3 M CHHTE3 MH(OpMalM{, IPUMEHSTh
CHCTEMHBII TOIXO0A AJIsl PEIICHHS IIOCTABJICHHBIX 3a/1a4;
-pa3BUBaTh CIMOCOOHOCTH BOCHPUHHMATH MEXKYJIBTYPHOE
pasHooOpa3ue oOIlmecTBa B COLMAIBHO-MCTOPHUUECKOM,
ATUIECKOM B (PIITOCOPCKOM KOHTEKCTAX;

-CIOCOOCTBOBaTh  PA3BUTHIO TYMaHUTAPHOH KyJbTYpHI
CTYACHTa TIOCPEACTBOM €ro MpHUOOMICHUs] K OMBITY
¢dbunocodckoro MeIMUICHHSI, POPMUPOBAHKS TOTPEOHOCTH U
HaBBIKOB ~ KPUTHYECKOTO  OCMBICICHHMA  COCTOSIHUS,
TEHIEHIIMA ¥  MEpCHeKTHB  Pa3BUTUS  KYJIBTYpHI,
IUBHIJIM3AINHI, 00LIECTBA, HCTOPUH, THYHOCTH.
-[IPEeIOCTaBJIEHNE HEOOXOAMMOro MHUHHMMYyMa 3HAHUH VIS
(GbopMHpOBaHKSI MHPOBO33PEHUYECKUX OCHOBAaHHW HAy4HO-
UCCIIEIOBATENBCKOM JesITeNbHOCTH;

-chopmupoBaTh mpezacTaBiIeHne o crenudpuke Grmocopun
KaK Ccroco0e MO3HaHus U JyXOBHOTO OCBOCHMS MHPa;
-OINpPEJIETIUTh OCHOBAHUSl AKTUBHOW YKW3HEHHOW MO3UIINH,
BBECTH B Kpyr Quiocockux mpodieM, CBS3aHHBIX C
obnactero Oymymieit mpodeccnoHanTbHON AeITeTHbHOCTH.
OCHOBHBIE pa3ieibl JUCITUTUIMHEIL:

Paznen 1. ®unocodcekas kapTuHa Mupa

Paznmen 2. Vcropus dunocodhun

Paznen 3. Teopernueckue ocHoBaHuUs Qunocodun

Paznen 4. O6wectBo. KynbTypa u nuBrIm3aniu

b1.0.03

HNHocTpaHHBI A3BIK

Lenu u 3aga4u U3y4eHUs TUCIUILINHBI:

-IIOBBIIICHUE HCXOAHOI'0 YPOBHS BJIaJICHUA WHOCTPAHHBIM
A3BIKOM, JOCTHTHYTOIO Ha  Ipeablaylield  CTYIEeHH
o0pa3oBaHHs, ¥ OBJIAJCHUE CTYJCHTaMH HEOOXOJUMBIM H
JA0CTAaTOYHBIM YPOBHEM KOMMyHHKaTHBHOﬁ KOMIICTCHIITUHN
JUIA  peLIeHUs] COLMAIbHO-KOMMYHUKATHBHBIX 3a1ad B
Pas3In4IHBIX obmacTsx OBITOBOH, KYJIbTYPHOH,
npoeCCHOHAILHOW ¥ HAYYHOH  JESITENBHOCTH  TPH
o0meHun ¢ 3apyOeXHBIMU IapTHEPAMH, a TaKoKe IS
JaJbHEHIIero caMmoo0pa3oBaHusl.

I/I3yquHe HUHOCTPAaHHOI'O SI3bIKa IpU3BaHO TaKXKeE
00ecnevnTh:

1)counanu3anuo JTMYHOCTH;

2)opranuzanmio OOy4deHHS W BOCOHMTaHHS B cdepe
o0OpazoBaHus c UCIIOJIb30BAaHUEM TEXHOJIOTUH,
COOTBETCTBYIOIINX BO3PACTHBIM 0COOEHHOCTAM
o0yyaromuxcss U OTPaXaloUMX cHeuu(UKy NpeAMETHOM
o0acTu;

3)ocyiecTBiicHHEe MPOPECCHOHATBLHOIO0 CaMOOOpa30OBaHUs
M JUYHOCTHOTO pOCTa, MNPOEKTHPOBAHHE MAajbHEHILEro
o0pa3oBaTeabHOrO0  Mapumpyra #  IpodecCHoHaIbHON
Kapbephbl.

OcHOBHBIE pa3Aesbl TUCIUIUIAHBL
Paznen 1.5 u mos cembs. S u mup
Paznen 2.5 u Mmoe oOpazoBanue

Paznen 3.5 u Most Oyaymas mpodeccus

YK-4

252 (7)




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
b1.0.04 IIpaBoBenenne YK-2; VK-11 | 108 (3)
Lenu u 3anaun U3y4eHUs! JUCUUIUINHBL:
- (opMHpOBaHHE Yy CTYIEHTOB 3HAHMH, IO3BOJIIOIINX
o0yyaromumcst OpPHECHTHPOBATHCS B cucreme
3akoHonarenscTBa  Poccuiickont ~ denepanuu, JaBarthb
IOPUINYECKYIO OLIEHKY peabHbIM COOBITHAM
0O0I11€CTBEHHON KU3HU
OcHOBHBIE pa3Aesbl TUCHUIUINHBL
Paznen 1. OcHOBBI TOCYIapCTBa U TIpaBa
Pa3znen 2. OcHOBBI 4acTHOTO MpaBa
Paznen3. OcHOBBI MyOIMYHOTO MpaBa
Pazmen4. OcoOGeHHOCTH  TIPaBOBOTO  PETyIUPOBAHUS
Oynymieit mpodeccuoHaIbHOMN NeATEIbHOCTH
b1.0.05 Be3omacHOCTh KM3HEAEATEILHOCTH VK-8; VK-9 | 144 (4)
Llenu v 3agaun U3y4eHHUS AUCLUIINHBL:
- (popMmmpoBaHHEe HAaBHIKOB B OOJACTH OKa3aHUS IPHUEMOB
IIEPBOM MIOMOIIY;
- (QopMupoBaHHe HaBBIKOB CAaMOKOHTPOJISL [UIS CBOETO
MHTEJUIEKTYaIbHOTO pasBUTHSA u ¢$uzngecKoro
CaMOCOBEPIICHCTBOBAHMUSI,
- U3yYCHHE METOJIOB 3alIUTHI B YCIOBHSX UYpe3BBIYANHHBIX
CUTyalUi B COOTBETCTBHH C COBPEMEHHBIMU TEHACHIMSIMU
OcCHOBHBIE pa3eibl TUCIUIUIAHBL:
Pasmen 1. 3mopoBbe, ero coxpaHeHHe, HPAaBCTBEHHOE U
(u3nUecKoe caMOCOBEPIICHCTBOBAHHE
Pazmen 2. 3ammra HacelneHHs W TEPPUTOpPHHA B
Ype3BhIYAHBIX CHTYaIUIX
Pazgen 3. IlepBas moMolb B YCIOBHUSIX 4pe3BbIYATHON
cutryanuu. OCHOBBI TIEPBUYHOW COPTUPOBKU M IBaKyal[H
MOCTPaJAaBIINX
Pazpnen 4. CuryauuoHHas OMOIIb JIIOISIM c
OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbS
b51.0.06 CounaibHoe NAPTHEPCTBO VK-2; VK-3; | 108 (3)
Llenu v 3agauu U3y4eHHUS AUCLUIINHBL: VK-9
- CIOCOOCTBOBATh OBJAJICHUIO CTYJEHTAM W TEOPETHUKO-
METOJIOJIOTHYECKON 0a30if HMCCIEAOBaHUS U OIEHKH
COLMAILHOW  peaJbHOCTH B KOHTEKCTE  NpoliieMm,
COCTABJISIIOIINX COJIEPKaHUE COLMAIBHOTO NApTHEPCTBA.
OcCHOBHBIE pa3zesbl TUCIUIUIAHBL:
Paznen 1. HaydHo-TeopeTHueckue OCHOBBI COLMAIBHOTO
napTHepCTBa
Pazmen 2. CoumanpHOE B3aMMOJAEWUCTBHE: CyOBEKTHI,
YpOBHH, POPMBEI
Paznen 3.CounanbsHoe MapTHEPCTBO B pa3HBIX cepax
b51.0.07 JInuHoCcTHO-NPOodecCHOHATBLHOE CAMOPA3BUTHE VK-6 108 (3)

enu 1 3a7a4n U3ydeHUS TUCITUTLTAHBL;
- (opmupoBaHUe MPOPECCHOHANBHO-TNYHOCTHBIX KayecTB
OakanmaBpa




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Paznen 1. Ilcuxonorus
Pazmen 2. JluyHOCTP B CHCTEME MEKIMYHOCTHBIX
OTHOIIIEHUH
B51.0.08 Jles10Basi KOMMYHHKAIHsI HA PYCCKOM sI3bIKe VK-4 108 (3)
Uenw 1 3a7a9n n3ydeHUs TACITUTUTAHBL:
-OBJIaZICHUE CTYJCHTaMHU CIIOCOOHOCTBIO JIOTHUECKH BEPHO,
apryMEHTUPOBAaHHO W  SICHO CTPOUTh YCTHYIO U
MUCHMEHHYIO PEYb;
-OBJIaZICHUE HABBIKAMH OCYILIECTBICHUS 3(PPEKTUBHOU
KOMMYHHUKAaIIUU B npodecCHOHATEHON cpere,
CIOCOOHOCTBRIO TPAMOTHO W3JIaraTh MBICIH B YCTHOH U
MHUCbMEHHOHU peuu;
-OBJIAZICHUE CIIOCOOHOCTBIO K COCTABICHHIO HAY4HO-
AHAIUTUYECKUX OTYETOB, MOSCHUTENBHBIX 3allACOK JIJIs
obecrieueHus MPOEKTHOM, YIPaBICHYECKOU u
MHPOPMAITMOHHO-MAapPKETHHTOBOH IESATEITLHOCTH.
OCHOBHBIE pa3/eINbl TUCITUTLTHHBL:
Pazgen 1. BepOanbHas KOMMYHUKalHsi B JEJIOBOM
oO0IIeHUH
Pazpmen 2. KynpTypa odunmansHO-IeTOBON pedn
Paznen 3. Kynprypa my0andHo# pedn
b51.0.09 KyabTypoJorus YK-5 108 (3)
Lenu n 3a1a9n U3ydeHUs! TUCITUTLTAHBL:
-hbopMupoBaHHE y CTYJCHTOB YCTOWYMBBIX M IIEJIOCTHBIX
NpPEACTABICHU O KyJIbType Kak CHenu(pUUIEcCKOd WU
YHHUBEPCATBHON (OpMe UEIIOBEYECKOH CaMOOpraHHU3aIlNu;
00 OCHOBHBIX (hopMax M 3aKOHOMEPHOCTAX MHPOBOTO
npoliecca pa3BUTUs KyJIbTYPHI;
-TIOJTy9eHUE CTyJeHTaMHU 0a30BBIX 3HaHUH 0
KyJBTYpOJIOTUM Kak Hayke; OO0 OCHOBHBIX pa3Jenax
COBPEMEHHOTO KYJIETYPOJIOTHIECKOTO 3HaHMUS, 0
npobieMax U MeToJlax MCCIE0BaHHUI B 00JIACTH KYIbTYPHI;
-BBIpa00OTKa HABBIKOB  CaMOCTOSITENILHOTO  OBJIAJICHHS
CTYJIGHTAMH  MHPOM  [IEHHOCTeW  KYJBTYpHI  JUIS
COBEpILIECHCTBOBAHUS cBoei JUYHOCTH u
npodecCHOHAIBHOTO MacTEPCTBA.
OcCHOBHBIE pa3esbl TUCIUIUIAHBL
Paznen 1. Kymbrypa Kak OCHOBHOM MpeaMeT H3yYCHUS
KYJIBTYPOJIOTUH
Paznen 2. Tumonorust KyabTypsl
Paznen 3. OcHOBHBIE KYJIBTYPOJIOTHIECKHAE KOHIICIITAN
b1.0.10 ®usnyeckast KyJabTypa v ClopT VYK-7 72 (2)

Henn v 3a7aun U3ydeHs TUCIUTUTAHBL:

- ¢opmupoBaHNe (UINYECKOW KYJIBTYphl JIMYHOCTH U
CIOCOOHOCTH HaIpaBJICHHOTO HCIIOJIb30BAHUS
pa3sHOOOpPa3HBIX CPEJICTB (U3UYECKOW KYNBTYPHI, CIIOpTa
JUISL COXpaHEHWs] M YKpEIUIEHUS 3I0POBbs, a TaKkkKe
MOJrOTOBKA K Oyaymied npodeccoHaabHOH IesITeIbHOCTH.




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

OCHOBHBIE pa3/eIbl TUCITUTLTHHBL:

Pazmen 1. dwusmueckas KynbTypa B TpodhecCHOHATBHOMN
MOJNTOTOBKE CTYJIEHTOB M COIMOKYJIbTYPHOE pa3BHUTHE
JIUYHOCTH CTYJCHTA

Pazgen 2. OOmas ¢usndeckas ¥ CIIOPTHBHAS ITOATOTOBKA
CTYJEHTOB B 00pa30BaTEIHbHOM IIPOIIECCE

Paznen 3. Jlerkas aTieruka

Paznen 4. Bometibon

Paznmen 5. dyrbon

Paznen 6. [loaBrxHBIE UTPBI

Paznen 7. Meroauueckue OCHOBBI CAMOCTOSTENBHBIX
3aHATHNH (PU3NYECKUMA YIPAKHEHUSIMH CaMOKOHTPOIIb B
MpOLECCE 3aHATUN

Paznen 8. Atierndeckas rumHacTrka. [ 'upeBoit ciopT
Paznen 9. backer6on

Paznen 10. HactonbHbIN TEeHHUC

b1.0.11

IIpoexTHas [esATebHOCTh MO [JOKYMEHTALMOHHOMY
o0ecrneyeHUIO YIIPABJIeHHUs OpraHu3anuei

Lenu u 3aaa4u U3y4eHUs JUCHUILINHBI:

-OBJIQJICHUE TEOPUEH U IPAKTHKOM HCCIENOBAaHUSI U
MIPOEKTUPOBAaHUSA CHCTEM YINPABICHHA JOKYMEHTaMH B
HesIX WX JadbHEWINEr0 COBEPIICHCTBOBAHHMA B  YXKE
MMEIOIINXCS OpTraHu3alusAX, a TaKXkKe IPOEKTHPOBAHUE
HOBBIX CHCTEM JOKYMEHTAallud BO BHOBB CO3/IaBAEMBIX
OpraHu3alMix, a TaKkKe CHOCOOEH YIPaBsTh CBOUM
BPEMCHEM, BBICTpauBaTb M PCAJIU30BBIBATL TPACKTOPHUIO
CaMOpa3BUTUS HA OCHOBE TMPHUHIUIIOB OOpa30BaHUS B
TE€YEHHE BCEH KU3HU, NMOAJEPKUBATh JOJDKHBIA YPOBEHBb
¢u3nyueckol  MOJTOTOBIEHHOCTH Ui oOecreueHHs
TOJTHOIICHHOW ~ COIMaNbHOM W mpodeccCHOHaTbHOM
JIEATENBHOCTH

OCHOBHBIE pa3/Iebl JUCITUITIIUHBL:

Paznen 1. Teopernueckue M METOIOJIOTHYECKHE OCHOBBI
OpPraHU3alMOHHOIO Pa3BUTUSA M TNPOEKTUPOBAHUS CHCTEM
YIpaBIeHUS

Pazmen 2. IlnammpoBaHme © OpraHm3amys MPOEKTHBIX
paboT. DTambl NPOEKTUPOBAHUS CHCTEM JOKYMEHTAalUU
OpraHu3auu

Pazmen 3. Metoapl, HCIIONB3yeMble TIPH MPOEKTHPOBAHUHT
CUCTEM JOKYMEHTAIlUH OPTaHN3aLNN

Paznen 4. MeTtosl IIPOEKTUPOBAHUSL cucreM
JMIOKYMEHTAIlMM OpPraHW3allii W CUCTEMBI YIIPaBICHUS B
LEJIOM

Paznmen 5. Metozs! onieHKH 3(pPEKTUBHOCTH Ha Pa3TUIHBIX
CTaAuAX MpoeKkTupoBaHus. [IpoexkTupoBaHuE MOICHUCTEMBI
YIpaBJIeHHS TEPCOHATIOM
Pasmen 6. VYmnpasnenue
KOHKPETHBIX IIPOEKTOB

HWHHOBAaIUAMU. BHCZ[peHI/Ie

VK-6; YK-7,
OIIK-2;
OIIK-3;
OIIK-5

180 (5)

b1.0.12

IIpoaBuKeHUE HAYYHOU NPOAYKUIMHU
Ilenu u 3anaun U3yyeHus: AUCIUILIUHEL:

YK-1

108 (3)




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
- pa3BUTHE y CTYJCHTOB JMYHOCTHBIX KauyeCTB, a TaKkKe
dbopmupoBanre TPOoPECCHOHANBHBIX  KOMIICTCHIIMHA B
cootrBercTBuM ¢ TpeboBanmssmu DPI'OC. B mporecce
W3YYCHUS JUCHUIUIMHBI CTYJIEHTHl JIOJDKHBI TOJYYHUTh
MOJIHOE M TIyOOKOE TMpPEACTAaBICHHWE O BHIAAX HAYYHOU
OPOAYKIMA W TYTAX TPOABIDKEHUS €€ Ha PBIHOK,
MoJTydeHe KOMIUIEKca 3HaHUN 0 cucreMme
TOCYyJapCTBCHHOW TMOJJAEPXKKH, TpaHTax, (oHIax U
opOpMIIEHHH KOHKYPCHOH IOKYMEHTallMd M TAaTeHTHOM
JIOKYMEHTAITIH
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Paznen 1. Hayuynas npoaykuus
Paznen 2. [yt mpoABM>KEHUS HA PHIHOK
Paznen 3. Cucremsl MHAHCUPOBAaHUS U TOCYAAapPCTBEHHOM
MO IIEPKKA
Pazgen 4. IlpuHuunsl B3aUMOAEHMCTBUSL C  HAy4dHO-
uccienoBarenbckumMu naectutyramu PAH
Paznmen 5. KonkypcHas qokymMeHTamus 1 ee opopMIIeHIe
b1.0.13 IKOHOMHKA YK-10 108 (3)
Lenu u 3agaum U3y4eHHUs AUCUUTLTHHEL:
Lenn n 3a1a9n N3ydeHUS TUCITUTLTAHBL:
-M3y4eHHe (hyHIaMEHTaTBHBIX 3aKOHOMEpHOCTEH
9KOHOMHYECKOT'O Pa3BHUTHUS OOIIECTBA, JEKAIIUX B OCHOBE
BCeH CHUCTEMBl DKOHOMHYECKHX 3HAaHWHU, aHalu3
(DYHKITMOHUPOBAaHUSI PHIHOYHOW SKOHOMHKH HAa MHKPO U
MaKpOypOBHE, OIpEJAeIeHUEe POJH  TOCYJAPCTBEHHBIX
WHCTUTYTOB B DKOHOMHKE, PacCMOTPEHHE TEOPETHYECKHUX
KOHIIETIIH, 0OOCHOBBIBAIONINX MeXaHU3M 3((HEKTHBHOTO
(GYHKIIMOHUPOBAHUS SKOHOMUKH;
-OCBOCHHE HAaBBIKOB OIIGHKH KCIIONB30BAHUSI PECYPCOB
MPEIIPUATHS ¥ PE3YIIbTATOB €ro JAeITEIhHOCTH;
-popmupoBaHHEe Yy CTYICHTOB OCHOB 3KOHOMHYECKOTO
MBIIICHHS;
-BBIpabOTKa  CIIOCOOHOCTH  WCIIOJNIB30BaTh  OCHOBBI
SKOHOMHYECKMX  3HaHWH B  pa3NUyHBIX  cdepax
KHU3HEICSATENbHOCTH,
-popmupoBaHHe  KOMIETEHIIMH, HEOOXOAUMBIX  IIPH
pemeHny NpoeCcCHOHAIBHBIX 3a/1a4.
OcHOBHBIE pa3zesbl TUCIUIUIAHBL
Paznen 1. MukposkoHOMUKa
Paznen 2. MakposkoHOMUKa
Paznmen 3. DxoHOMUKA TPEATPUATHS
b1.0.14 OCHOBBI I0KYMEHTOBEIeHHSsI VK-1; OIIK- | 108 (3)
Lenu u 3aqaum U3y4eHus! JUCUUIUINHBL: 1

-IIO3HAKOMUTHL CTYACHTOB C OCHOBHBIMH ITOHATHAMUA
JIOKYMEHTOBEICHUS KaKk  HayKH, ee Hay4YHBIM
WHCTPYMEHTapHeM: OOBEKTOM, TMPEAMETOM, METOJlaMHU
UCCIIEIOBAHNS, KITIOUEBBIMU TIOHITHSIMU,

-pacCMOTpPETh CIEKTP OCHOBHBIX TIpoOiieM B 00JacTu
JTOKYMEHTOBEICHUS;




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
-3aJIOKUTh ~ TEOPETUYECKHE  OCHOBBI ~ pabOTBl ¢
pa3HO00Opa3HBEIMH JOKYMEHTaMH B O0OIIECTBE.
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Paznen 1.JlokymeHTOBeieHHE KaK HayKa
Paznen 2. [loustus "undpopmanus” u "gokyment"
Pazmen 3. @yHKOMM  JOKYMEHTOB M CIIOCOOBI
JOKYMEHTUPOBAHUS COLIMATBHO 3HAYMMOM HHPOPMALN
Bb1.0.15 OCHOBBI aPXHBOBEIEHHSI YK-5; OIIK- | 144 (4)
Llenu 1 3agauu U3yYeHHUS AUCHUILTNHBL: 1
NPEOCTABICHUECTYIEHTAM3HAaHUHOBEJOMCTBEHHBIX,MyHI
LUIAJIbHBIXUTOCY IaPCTBEHHBIXapPXUBAX;0PraHU3aUHaPXUB
HOWMCTY)ObIBPOCCHI;0CHOBHBIX3ajauaxapxuBa:coope,00pa
0OTKe,OopraHM3all ¥ XpaHEHHs M HCIIOJb30BaHUH
JIOKYMEHTOB; apxeorpaduueckoil 00paboTKH TOKyMEHTOB.
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Pazmen 1.ApxuBoBeneHnme Kak Hayka W ydeOHas
JUCHIUTUINHA
Paznen 2. O6mas xapakrepuctuka ApxuHoro Gouna PO u
CHCTEMBI ApXUBHBIX yupexaeHuil Poccuun
Pazmen 3. OcHoBHbIE HampaBleHHS pPaOOTBI APXWUBHBIX
YUpExRIACHUN
b1.0.16 CoBpemenHast OpraHu3anus rocyaapereennbix | OITK-1; 108 (3)
yupexkaenuii Poccun OIIK-5
Llenu 1 3324y U3yYeHHUS AUCIUTLTHHBL:
- TI03HAKOMHTH CTYJICHTOB C OCHOBHBIMH JTallaMH H
npobiaemMaMu POCCHICKOTO roCyZapCTBEHHOT'O
CTPOMTENILCTBA, AaTh CHCTEMHbIEC 3HAHHUS 00 OpTaHU3alNHU H
(yHKIMOHMPOBaHNUHU rOCYIApPCTBEHHOrO anmnapara Pd,
- copMupoBaTh HaBBIKM, HEOOXOAMMBIE IUIA paboOTHI B
cdepe TOCyIapcTBEHHOTO YIPaBIIEHHS, a TaK e pa3BUTh
CIOCOOHOCTh K y4YacTHIO B YIPaBJICHUYECKOW AEATEILHOCTH
B Npo()eCCHOHATIBHON AeATENILHOCTH OakajaBpa IO
HaIpaBJICHHUIO [TOJITOTOBKH.
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL
Pazmen 1. TocymapctBeHHble yupexxaenus B Poccuu:
METOJIOJIOTHUS U3YUEHUS U UCTOPHSI Pa3BUTHS
Pazmen 2. CoBerckuil TOCylapCcTBEHHBIH ammapar |
COBpeMEeHHast poccuiickas rOCYIapCTBEHHOCTD:
NPEeeMCTBEHHOCTh U TpaHchopManus
Paznen 3.denepanpHble OpraHbl TOCYAapCTBEHHOW BIACTH
coBpemeHHoI Poccuu
b51.0.17 Opranm3anusi M TexHosorus Jaokymentamuonsoro | YK-6; VK-7; | 432 (12)
odecneyeHus ynpaBJjieHus OIIK-2;
Lenu n 3aqaum u3y4eHus! JUCUUTUINHBL: OI1K-3;
- U3YYCHHC TEOPUM M MPAKTUKK  OPraHMm3alid | O[[K-5

COBpPEMCHHOI'O JOKYMCHTAaIMOHHOI'O obecreueHus
YHOpaBJICHUA Ha OCHOBC Hay‘lHO-O6OCHOBaHHLIX




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

IMPUHIOUIIOB.

OCHOBHBIE pa3/IeIbl TUCITUTLTNHBL:

Pazngen 1. Ha3znauenue Kypca, UCTOUHUKH U JIUTEPATYpA.
Ucropust rocy1apcTBEHHOTO JIEIOTPOU3BOACTBA

Paznen 2. Texuomorust u opraHu3anus IeI0MPON3BOACTBA

b1.0.18

Kanposoe 1esionpon3BoacTBo

Ienu 1 3aga4n U3ydeHUs TUCHUTLINHBL:

- W3YYCHUE OCHOBHBIX HAIPABICHUHM 3aKOHOJATEIBHONU M
HOPMAaTUBHOM TpPaBOBOW perjaMeHTalud padoThl  C
JIOKyMEHTaMu 110 JIMYHOMY cocTaBy B Poccuiickoit
Denepanuu U npaBui 0pOPMIICHUS KaAPOBIX TOKYMEHTOB;
- paccMOTpeHHe BOMPOCOB OGOPMIICHHSI OPraHU3alMOHHO-
KaJpOBOH, pacnopsaIUTEIbHOMN, UH(POPMAIIMOHHO-
CIIPAaBOYHOM TOKYMEHTAlMM U JOKYMEHTALWH 10 JINIHOMY
COCTaBy B TECHOU CBSI3U C M3J0KECHHUEM PEKOMEHAALMM MO
Mepexoay paboThl KaJPOBBIX CIYKO OT TPaJUIIHOHHBIX
($OpM K COBPEMEHHOI CHCTEME YIpaBlICHHs IEepCOHATIAMH
OCHOBaMHU TpPYAOBBIX OTHOUIEHWH paborojarens H
pa6OTHI/IKOB COOTBETCTBUU C TPYAOBBIM KOJEKCOM
Poccuiickoit @enepanuu.

OCHOBHBIE pa3/IeINbl TUCITUTLTHHBL
Paznen 1. CocraB H
JIOKyMeHTOB(7cemecTp)

Paznen 2.CoctraB u oopmileHHE TOKYMEHTOB MpU TIpUeMe
Ha paboty. [TopsAA0K MOArOTOBKHM MPUKA30B IO JTHYHOMY
COCTaBY M O(OPMIICHHUE JINYHBIX KaPTOUCK

Paznen 3. BeneHue TpyHOBBIX KHIKEK M JIMYHBIX J€I
paboOTHHUKOB. JIOKYMEHTHPOBAaHUE JBW)KCHHUS IEPCOHAIA.
JloxymMeHTHpOBaHUE OIICHKH JCSITEIILHOCTH IepCoHaIa
Paznen

1. ApXHBBIIOKYMEHTOBITOIIMIHOMYCOCTaBY(8cemMecTp)
Paznen 2. Opranuzanust XpaHeHHs el CIyKObl KaJpoB

BUJIBI KaJIpOBBIX

OIIK-2;
OIIK-3;
OIIK-5

252 (7)

b1.0.19

JdokymMeHTOBeIEHHME

Henn v 3a7aun u3ydeHus TUCIUTUTNHBL:

-U3y4€HHE 3aKOHOMEpPHOCTEH JIOKYMEHTOOOpa3oBaHUs,
CKJIaAbIBAaHUSI W  pa3BUTHUA CHCTEM JOKyMEHTAalluH,
TEOPETUYECKUX M MPAKTUYECKUX MPOoOJIeM  CO3AaHus
JIOKYMEHTUPOBAHHOW HH(POPMAIMU OpraHu3anuil Jo0oH
OpraHU3aIHOHHO-TIPABOBOI (POPMBI.

OCHOBHBIE pa3aeIbl JUCITUTITNHBL:
Paznenl.YaubumpoBaHHple  CHCTEMBI
JIOKyMeHT Kkak cucteMa
Paznen2.TpeboBaHus K COCTaBICHHIO U O(QOPMIICHHUIO
OCHOBHBIX BHJIOB OPTaHM3ALMOHHOTO-PAaCHOPSIAUTEIBHOM
JIOKYMEHTAIH

Paznen 3.CoBepIlIeHCTBOBAHKE
nporeccoB. KoMILIeKChl JOKyMEHTOB

JIOKYMEHTAaI1H.

JAOKYMCHTAIITMOHHBIX

VK-6; YVK-7;
OIIK-2;
OIIK-3

360 (10)

51.0.20

ApxuBoBeJeHHE

YK-6; VK-7,

288 (8)




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

Ienu n 3a1a9n U3yUSHUS TUCITUTLTAHBL;

- (¢opMHpOBaHHWE KOMIICTCHIIMHA, HEOOXOIUMBIX IS
permeHus npodeCCHOHANBHBIX 3a7ad B cdepe apXUBHOTO
Jieia, B TOM YHUCJIEe TOCYNAapPCTBEHHBIX U MYHHUITUIAIBHBIX
apXWBOB, AapXMBOB OpTraHU3allMUd  Pa3IU4YHBIX  (HOpM
CcOOCTBEHHOCTH.

OCHOBHBIE pa3JeNbl JUCIUIIINHBL:

Pasmen 1.ApxumBoBenenme Kak Hayka W ydeOHas
JuctumunHa. KOoMIIIeKTOBaHHWE apXHWBOB M OPTaHHU3ALMAX
xpaHenus: ApxuBHoro ¢ponaa PO

Paznen 2.Yder B apXuBHOM Jieie

Paznen 3.OyHKUMOHUPOBAHHE APXUBOB B COBPEMEHHOM
ob1ecTse

OIIK-1,;
OIIK-3

b1.0.21

JokyMeHTAaLMOHHOE ofecneYyeHHe TIOCyAapCTBEHHOIO
ycrpoiicTea B PO

Lenu u 3aaa4u U3y4eHUs JUCHUILINHBI:

- mpuoOpeTeHne CTyACHTaMu O00BbEeM 3HAHWA, HABBHIKOB H
YMGHHI;'I, HCO6XOILI/IMI>IX A4 MIpaBUJIBHOIO IIOHUMAaHUSA U
IIPUMEHEHUSI IOPUIUYECKUX HOPM B  IIOBCEIHEBHOMU
npodeCCHOHANBHOR  NIESITETIbHOCTH, a  TaKk  Ke
OPHEHTUPOBAHUE CTYIEHTOB Ha TEOPETHUKO-TIPABOBbIC
HpO6HeMI)I oOecrieueHust u 3alIUTbl OCHOBHBIX IIpaB H
CBOOO[ YeJIOBEKa U IPaXKIaHHHA.

OCHOBHBIE pa3ebl TUCITUITIIUHBI:

Paznen 1.06mue BOTPOCHl  JIOKyMEHTAIlHOHHOTO
obecrieveHus TOCyJapCTBEHHOTO ycTpoicTBa B PD

Paznen 2.CrnernuanbHble BOIPOCH  JTIOKYMEHTAITMOHHOTO
o0ecredeHus ToCyJapCTBEHHOTO ycTpoicTBa B PD

VK-11;
OIIK-1;
OIIK-3

144 (4)

b1.0.22

BBenenue B npodeccuro

Lenu u 3aga4u U3y4eHUs TUCIUILINHBI:

-IaTh CTYIEHTY IOJTHOE MPEJICTaBIICHNE O BBHIOPaHHOW MM
CHEUUAIBHOCTH;

-chOpMHUpPOBaTh  NPEACTABIEHHE O  CHELHUAIBHOCTH
«/lokyMeHTOBeJIeHHe M apXUBOBEIEHUE» B CHCTEME
TYMaHUTapHBIX CHEIHAIbHOCTEMN;

-OCMBICJICHHUEC HCTOYHHUKOBCIYCCKHUX KPpUTCPUCB
CpaBHUTCIIBHO-UCTOPUUCCKUX HCCHeHOBaHHﬁ;
-YCTaHOBJICHUE MCKINCHUITIIMHAPHBIX CBs3CH
HCTOYHHUKOBCIACHUA,

-U3YUCHUEC OTACIIbHBIX paSHOBH}IHOCTeﬁ HUCTOPHUYECKUX
HNCTOYHHKOB,

-crocoOCTBOBaTh  JalbHEHmeMy  HpodeccHoHATBHOMY
CaMOOIIPEeNICHUIO CTYJICHTOB, CHCTEMAaTU3alli 3HAHUH U
NPECTaBIICHUN O BHIOPAHHOM MpOQecCHu.

OCHOBHBIE pa3iebl JUCIUIUINHBIL:
Paznen 1. McTopust nosIBJIEHUS U Pa3BUTHA CTICIIUATBLHOCTH
Paznen 2. Teopust HICTOUHUKOBEACHUS

VK-1; VK-5;
OIIK-1

288 (8)




Koowt Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
b1.0.23 JIoKyMeHTAlMOHHOEe ofecnedenne aaMuHHCTpaTUBHBIX | YK-11; 144 (4)
oTHOmIeHuH B PD OIIK-1;
[enwn u 3aa9n U3y4ICHUS TUCTIUTUIAHBL: OI1K-3;
- IPUOOpETEeHHE CTY/ICHTaMK 00beMa 3HAaHWIL, HAaBBIKOB U | O[TK-4
YMCHHI, HEOOXOIMMBIX JUIsl TMPAaBUIBHOTO MOHUMAaHUS U
NPUMEHEHUS. FOPUANYCCKUX HOPM aJMUHHUCTPATHBHOTO
npaBa B NPO(ECCHOHATBHON JEATENLHOCTH, a TaKKe
OpUCHTUPOBAHUE CTYJICHTOB Ha TEOPETHUKO-TIPABOBEIC
mpoOeMbl 00ecIeUeHHsI W 3allUThl OCHOBHBIX TIpaB H
cBOOO/ YENIOBEKA U TPaXIaHUHA.
OCHOBHBIC pa3/IeIbl TUCIUILTUHBL:
Paznen 1.06mue BOIIPOCHI JOKYMEHTAIMOHHOT O
obecrieyeHus: aIMIUHUACTPATUBHBIX OTHOLICHHH B PD.
Paznen 2.CrnenuanbHble BOMPOCH  JTOKYMEHTAITMOHHOTO
obecreYeHns! aIMIUHUCTPATUBHBIX OTHONICHHH.
b1.0.24 JlokyMeHTalMOHHOe obGecneuenne uHpopmanuonnoi | YK-11; 144 (4)
cdepsol B PO OIIK-1;
Ilenu v 337249 U3yYEHUS JUCIUTLTHHBL: OIIK-3;
-M3y4CHUE OCHOB MH(QOPMALIMOHHOTO MIpaBa U COIACPXKAHUS | O[TK-4
WHQOPMAIIMOHHOTO 3aKOHOJIATENILCTBA KaK MPaBOBOH 0a3bl
CTaHOBJICHHS WH(OPMAITMOHHOTO obrmiecTBa,
dbopmMupyemMoro B Xome  TJIO0ANBHBIX  IPOIIECCOB
WHQOPMAaTH3AIMY TOCYIapPCTBa U OOIIECTBA;
-M3yYeHHE OCHOB apXUBHOTO TIpaBa Kak CHCTEMBI
peryaupoBaHUsl OTHOLICHUH B MH()OPMAIIMOHHO-apXUBHON
chepe.
OCHOBHBIE pa3/IeIbl TUCITUTLTHHBL:
Paznen 1. JoxymeHTarmonuoe obecrieueHue
uHpopMaImoHHo# chepsl B PO.
Pazmen 2. JlokyMeHTallMOHHOE OOECTIeUeHHE apXHBHOTO
nena B PO.
b1.0.25 JIOKyMeHTAIMOHHOE oGecneuenne Tpynosbix | VK-11; 108 (3)
oTHOmIeHHH B PD OIIK-1;
Henw v 331291 TUCTIUTUTAHEL: OIIK-3:
- IpHOOpPETEHNEe OCHOBHBIX 3HAHMI O MOPs/KE U crocodax | OIIK-4
PETYIIMPOBaHUS TPYIOBBIX MPABOOTHOIICHH.
OcCHOBHBIE pa3zesbl TUCIHIUIAHBL:
Pazmen 1. OOmme BOmpOoChl JAOKYMEHTAIIMOHHOTO
oOecrieyeHus! TPYAOBBIX OTHOILIEHHH B PD.
Pazgen 2. CrmenuanpHbIe BOMPOCHI JTOKYMEHTAITMOHHOTO
o0ecreveHus TPyIOBBIX OTHOIIeHH B PO.
b1.0.26 Hudopmanuonnoe obecneyeHne ynpaBieHust OIIK-4; 288 (8)
ey 1 3a1a4u U3ydeHUS TACIUTUIAHBL: OIIK-5

- dbopMupoBaHue y CTYJICHTOB-0aKaJaBpOB
JIOKYMEHTOBEJICHUS W apXUBOBEJCHUS IPEICTaBICHUS 00
OCHOBHBIX XapaKTEPHUCTHKAX U MPHUHIIUIAX KITACCHPHKAITUH
nHGOPMAIMOHHBIX pecypcoB Poccuiickoit denepanuu U
00eCIeYeHn UMHU TPOIIECCOB YIPABICHUS TOCYAapCTBOM,




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

OTpacIIblo, OT/JCIIEHOM OpraHU3aIlNY;

- ¢opMHpOBaHUE TIPEICTABICHUS 000 BCEM MHOT000pa3HH
UMEIOIMXCS MH(QOPMAIMOHHBIX pecypcoB Poccuiickoit
Oenepanii, MHPOBBIX  UH(POPMAIMOHHBIX  PECYPCOB,
METOJ1aX YIpaBICHHS MU u MPUHIUTIAX
WH(GOPMAITMOHHOTO 00ECIIeYeHNs YIIPABICHHUS.

OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:

Pazmen 1. YmpaBnenne wH(POPMANMOHHBIMH peCcypcaMu
Poccun u 3a pybexom.

Pazmen 2. Unpekcanust u koaunpukanus uHGOpPMALUN B
npodecCHOHANBHON IEATENHHOCTH.

b1.0.27

JokyMeHTALMOHHOE obecneueHue TPaXKIAHCKUX
OTHOLIeHu B PD

Ienu n 3a0a4n U3y4eHUs TUCLUTLITAHBL:

- O3HAKOMJIGHHE CTYICHTOB C 0a30BbIMH MOHATUSMH U
KaTeTOpUsIMM  TPaXJAHCKOTO TMpaBa, C OCHOBHBIMHU
MOJIOKEHUSIMU TPaXK/1aHCKO-TIPAaBOBOI0 3aKOHOJATENIhCTBA
Poccuiickoii ®enepanun U MEXIYHAPOAHO-TIPABOBBIMU
CTaHIApTaMU PETYIUPOBAHUS IPAXKIAHCKAX OTHOILLICHH.

OCHOBHBIE pa3ieibl JUCUUIUIHHBIL:

Pazmen 1. OOmme BOmpocsl JAOKYMEHTAIIMOHHOTO
obecreueHus TpaXIaHCKUX OTHOIICHH B PD

Pazgen 2. CrneuuanbHble BONPOCHL JTOKYMEHTALMOHHOIO
obecrieveHus TpakJaHCKUX OTHOIIEHuH B PD

VK-11;
OIIK-1;
OIIK-3;
OIIK-4

72(2)

b1.0.28

Opraanzanust paéoTsl ¢ 00pALeHUAMH I'PAKIAH

Lenn n 3a1a9n U3yYeHUS TUCITUTLTAHBL:

- BBISIBJICHUE crierpuKu OpraHHU3aInn u
JIOKYMEHTHPOBaHHs pa0dOThl ¢ 00palllEeHUsIMU TPAKIaH KaK
OTHOCUTEJILHO CaMOCTOSATEILHOU CHCTEMBI
JISIIONPON3BOJICTBA TOCYJApCTBEHHBIX OPraHOB, OPIraHOB
MECTHOTO CaMOYIIpaBJICHHUS;

- pacCMOTpEHHE  HOPMATHBHO-METOJUYECKOH  0a3bl
OpraHm3aliii ¥ JOKYMEHTHPOBAaHHA  pabdOTHl  C
oOpallleHUsIMH TpaXkJaH Ha (elepaJbHOM YPOBHE, YPOBHE
cyobekTa PD, B OTIETBHBIX OpTraHU3AIHSX.

OcHOBHBIE pa3Aesbl TUCIUIUINHBL

Paznen 1. O0mas xapakTepucTHKa MHCTUTYTa oOpameHni
rpaxjad B Poccum.

Paznmen 2. TexHonoruyeckas IIETIOYKa JEIONPOU3BOJICTBA
1o paboTe ¢ 0OpALICHUSIMH I'PaXKIaH.

VK-11;
OIIK-1;
OIIK-2

108 (3)

b1.0.29

IIpakTHKYyM 1O COCTaBJICHHI0 W  0(OpPMIICHUIO
CJIyKeOHBIX JOKYMEHTOB

Ilenu v 3a1a4n U3yUYEHUS TUCITUTIIIUHBIL:
-COBCPUICHCTBOBAHUEC YMeHI/Iﬁ 10 COCTaBJICHHUIO n
0 OPMIICHHUIO Pa3IMYHBIX BUIOB CITY>KEOHBIX TOKYMEHTOB.

OCHOBHBIE pa3/eIbl TUCIUTIIHHBL
Pasmen 1. OcoOeHHOCTH cocTaBieHHsT M OQOpPMIICHHUS

OIIK-3;
OIIK-5

108 (3)




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
OpraHU3alMOHHO-PACTIOPSAANTETILHON JTOKYMEHTAIIHY.
Pazgen 2. OcobeHHOCTH COCTaBiCHHS HW OGOPMICHUS
UHPOPMAITMOHHO-CITPABOYHON JIOKYMEHTAIH u
JOKYMEHTAIMHU TI0 JITYHOMY COCTaBY.
b1.0.30 O6padoTka n 3ammTa noxkymentuposannoii | OITK-4; 108 (3)
uHpopMaUHU OIIK-5
Llenu 1 3agauu U3y4YeHHUS AUCIUILTUHBL:
- copMHUpPOBATh y CTYIECHTOB TEOPETUYCCKUE 3HAHUS IO
OCHOBaM 3alllMTHl HWHPOpPMAIMA TpH OOpaIIeHuH C
KOMITBIOTEPHOW TEXHUKON W MPOrpaMMHBIM 00ecriedeHneM
U, B OCOOCHHOCTH, B OOJIACTH TPUMEHEHUs Pa3NYHBIX
CETEBBIX TEXHOJIOTHH, a TaKKe TMPAKTHUYECKHX HABBIKOB
obecrievueHus 3auTuThl THPOPMAIIHH B CHCTEMaX 00paboTKu
UHPOPMAIUH.
OcCHOBHBIE pa3fesbl TUCIIUIUTAHBL:
Pazgen 1. OcHOBHbBIE MOHITHS TEOPUH WH(POPMAIOHHOM
0e30MacHOCTH.
Paznen 2.MHpopManmoHHO-TEXHUYECKast 0€301TaCHOCTb.
b1.0.31 JokymenTaumonnoe  oGecnieuenne  jgesirensHoctn | OITK-1; 108 (3)
OpraHos MECTHOTO caMoynpaBJeHust u | OIIK-2
MYHHIIMNAJIBLHBIX OpraHu3aIuii
Llenu u 33724y U3yYeHHUS AUCIUTLTHHBL:
-  TOJroTOBKa K  pealu3allii W  PYKOBOJCTBY
JESITEIIbHOCTBI0 M0 JOKYMEHTAIIMOHHOMY 00ECIeUeHUIO
yIpaBlieHHsT B OpraHax MECTHOTO CaMOYINpaBlICHUS |
MYHUIIHMIIATEHBIX OpTaHU3aIHsIX.
OcHOBHBIE pa3Aeibl TUCIHUIUINHBL
Paznen 1. Ilonsitue 06 opraHax MECTHOTO CaMOYITIPaBIEHUS
U MYHHITUTIATHHBIX.
Paznen 2. OcoOeHHOCTH OpraHU3anuy JeIONPOU3BOJICTBA B
opraHax MECTHOTO CaMOYHPAaBJICHUS W MYHHUIIMITAIbHBIX
OpraHu3aIysiX.
b1.0.32 Hudopmanmontbie TEXHOJOrHH B JokymeHtamuonnom | OITK-3; 144 (4)
o0ecrneyeHNH YNPABJIEHUS U AaPXUBHOM JeJie OIIK-4
Lenw 1 3aa9n U3y4EeHUS TUCIIUTUINHBL:
- M3YYCHHE TEOPETHUYECKUX MpoOJieM U MNPUKIaTHBIX
acrnektoB nHpopmatuzanuu JOY u apxuBHOTO Aena.
OcCHOBHBIE pa3zesbl TUCIUIUIAHBL
Paznen 1. OcHOBHBIE NMPUHLMUIBI aBTOMAaTH3alKUu B cdepe
JIOKYMEHTAITMOHHO-MH(POPMAITMOHHOTO obecrieueHus
yIIpaBIICHHUS.
Pazmen 2. AnmapatHoe W HporpaMMHOE oOOecIeueHue,
Pa3sHOBUIHOCTH, OCHOBHBIE XapaKTEPUCTHKH
b1.0.33 JlokyMeHTalHOHHOe  obecneyeHne  aesiteabHocTn | OITK-1; 144(4)
OPraHoOB TroOCYIAPCTBEHHOIl BJacTH, ynpasjenusi u | OIIK-2

MOJABEIOMCTBEHHBIX OPraHU3aLUM.
Ilenn u 3amaun U3y4eHUS AUCITUTUIAHEL:
-  W3y4YeHHE OOYYArOIIMMHUCA HOPMATHUBHO-TIPABOBOTO




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
PEryJIMpOBaHUs JEeITEILHOCTH, MIPABUI JOKYMEHTHPOBAHUS
YIIPaBIICHYECKOM JIeSITETBHOCTH 171 OpraHu3aIuu
JIOKYMEHT0000pOTa B OpraHax TOCYJapCTBEHHOW BIACTH,
yIpaBlieHHs U MOABEIOMCTBEHHBIX OpTaHU3aINH.
OcHOBHBIE pa3zesbl TUCIIUIUIAHBL
Pazgen 1. HopmaTuBHO-IIpaBOBOE  pEryJUpPOBAHHE
JeSTeIbHOCTH  OpraHOB — TOCYNApCTBEHHOW  BIACTH,
YIpaBIICHHS U TOIBEJIOMCTBEHHBIX OPTaHU3AINH.
Paznen 2.  JloKkyMEeHTHpOBaHHE  YIPaBIEHYECKON
JeSITeIbHOCTH W OpraHu3alusi JOKyMEHTOOOOpoTa B
opraHax TOCYJapCTBEHHOW BJACTH, YIOpaBICHUS U
TOJIBEIOMCTBEHHBIX OpPTraHU3aIUsIX.
b1.0.34 CrienuajibHble CHCTEMbI YYeTHOI IOKYMEHTAIlMH YK-10; 72 (2)
Ienu v 337249 U3yYEHUS JUCIUTLTHHBL: OIIK-2

OCHOBHBIMH LIEJISIMU SIBIISTFOTCSL:

- (hopMUpOBaHHE Y CTYIACHTOB TCOPETUYCCKHX 3HAHHUU B
o0jacTH JIOKYMEHTUPOBaHUS U JIOKYMEHTOO0OpOTa B
OyxrantepckoM  yuere. Jliasi  3TOr0O  paccMOTpETh
OCHOBOTIOJIAralOIIME YYCTHBIC MPHUHIIUIII, (opMHpYOIIHe
€ro METOZI0JIOTHIO;

- paccMOTpeTh OCHOBHBIC YYETHBIC PETHCTPbl U
METO/IOJIOTUYCCKUE JOKYMEHTBI; yBSI3aTh  Ba)KHEHINIHUE
aCIeKThl y4eTa 3aTpaT M KaJbKYJALUU CEe0SCCTOMMOCTH
TOTOBOH MPOJMYKIIMK C TAK HA3bIBAEMBIM YIPABICHYCCKAM
YUETOM;

- paccMOTpeTh MOPSAIOK (OPMUPOBAHUS U MPEACTABICHHUS
OyXrajTepCKOi OTYETHOCTH, 3Talbl JOKYMEHTO000pOTa
YUETHOM JOKYMEHTAIlMM Ha TPEANPHITHH U TEXHOJIOTHH
00paboTKu y4eTHOH MH(OPMAIIKH, a TakKe IpUoOpeTeHne
MPAKTHUYECKUX HABBIKOB NPUMEHEHHUS 3HAHUK B 00JIaCTH
JIOKYMECHTUPOBAHHUS XO3SHCTBEHHBIX OMEpalyil U mpaBuia
JIOKYMEHT0000pOTa M TEXHOJOTMH OOpabdOTKU Y4eTHOH
UHGOPMAITUHN HA TIPEIPUSTHH.

OCHOBHBIMH 33/1a4aMH SIBIISTIOTCSI:

-3HAKOMCTBO C OCHOBHBIMH 3aKOHOJATEJbHBIMUA aKTaMU H

6YXFaHTepCKI/IMI/I JOKYMCHTaMu, ImpaBuJIaMu nx
COCTAaBJICHUA Y IPUMCHCHMUA
-Hay4UTb CTYACHTOB OPHUCHTUPOBATHCA B

YHU(PHUIIMPOBAHHBIX dbopMax  MEpPBUYHOM  YYETHOWM
JIOKYMEHTAITNH;

-OBJIQJICHUE CTYyJCHTaMU METOJUKON aHaln3a KOHKPETHBIX
CUTYyallli B X039iCTBEHHOU JESTEIbHOCTH;

-03HAKOMUTH OyAYIIUX CIEIHATUCTOB C IpaBUIaAMH
CBOEBPEMEHHOTO  JOKYMEHTHPOBAHHUS  XO3SHCTBEHHBIX
OTEepALINH.

-OBJIQJICHUE TIPUEMaMH OCYIIICCTBICHHS y4eTa ICHEKHBIX
CPEICTB W PACUETOB MPEANPHSITHs, ydeTra Tpyaa u
3apa0OTHOM TUIATHI COTPYTHUKOB OpPraHU3aIuH;
-opmupoBaHHe YMEHUS BECTH y4YET TOTOBOW IPOYKITHH
MPEINpHUATHS U €€ pealn3alliy, a TakXKe yIeT (PUHAHCOBBIX
Pe3YJIBTATOB JESTEILHOCTH (DUPMEI.
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OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Pazmen 1. Cucremsr cremumansHoro ydera. Ilpuponma
OyXranTepcKoro yueTa u JIOKYMECHTUPOBaHUE
XO3SIICTBEHHBIX ONEpauui
Pazmen 2. YueT OCHOBHBIX MpOLECCOB M (PHMHAHCOBBIX
PE3yIBTATOB JACATEILHOCTH PEATIPHUSITHS
51.0.35 JIoOKyMeHTHpPOBaHHE nesreabnoctu | OIIK-2; 108 (3)
HerocyAapCcTBEeHHbIX OpraHu3auui OIIK-3
[enu 1 3aa9n U3y4IECHUS TUCTIUTUIAHBL:
-00001IeHUe ¥  YrJIyOJICHWE 3HAHWKA CTYJICHTOB  IIO
BompocaM  ()OpPMHpPOBAaHUS ~ KOPIOPATUBHBIX  CHCTEM
JOKYMCHTAIlMA  HETOCYNApCTBCHHBIX  OpraHu3anui, K
KOTOPBIM OTHOCSATCSI KOMMEpPYECKHE W HEKOMMEpYECKHE
OpraHu3alMy: 4YacTHblC (MHAMBHUIYAJIbHBIE M CEMEUHBIE)
TPENPHUSITHS.
OcHOBHBIE pa3Aesbl TUCIUIUIAHBL:
Pazgen 1. [lonaTtHe 0 JOKYMEHTHPOBAaHUH JESTEIBHOCTH
OpraHu3aLHi
Paznen 2. HopmaruBHO-IpaBoBO€  peryJMpOBaHUE
JOKYMECHTUPOBAHHUSI  JICSITEIEHOCTH  HETOCYIapCTBEHHBIX
OpraHu3aLHi
Pazmen 3. OcobeHHOCTH JOKYMEHTAJIbHBIX (DOHIOB
HETOCYIapPCTBEHHBIX OpraHn3aIfi
b1.0.36 JIOKyMeHTHAasi THHI BUCTHKA VK-4; OIIK- | 144 (4)
Llenu 1 3324y U3yYeHHUS AUCIUTLTHHBL: 3; OIIK-5
- JaThb CTyJAEHTaM oOliee TMpeJCTaBlIeHne O S3bIKe
JIOKYMCHTA;
- TIO3HAKOMHUTH CTYACHTOB CO CHENH(UKON yrnoTpeOieHus
Pa3INYHBIX SI3BIKOBBIX SIBJICHUH B JOKyMEHTE.
OCHOBHBIE pa3fieibl TUCIUIUIAHBL
Paznmen 1. OOmias xapakTepucTUKa O(QUIIMAILHO-IEI0BOIO
CTHIIS
Paznen 2. I'padhuueckoe opopmiieHue TekcTa
Paznen 3. Cnemnuduka aenoBoro Tekcra Ha MOPQPEMHO-
CIIOBOOOPA30BaTEIbHOM W JIEKCHKO-(pa3eoJornueckomM
YpOBHE
Pazmen 4. Cpoeunduka  genoBoro  TeKCcTa  Ha
MOP(OJIOTHIECKOM U CHHTAKCHYECKOM YPOBHE
51.0.1B.0 JJleKTUBHbIE TUCHUIIHHBI 10 (PU3UYECKOH KYJIbType
1 H CHIOPTY
DJIeKTHBHBIE KYPChI M0 (PM3NYECKOH KYJIbTYype 1 VK-7 328
CIOPTY
Lenu u 3agaum U3y4eHus! JUCUUIUINHBL:
B51.0.JIB.0 —  QopmupoBanue  (QHU3MYECKOH  KYJIbTYpHI
101 JUYHOCTH Oymyiero npodeccroHana,

BOCTPeOOBaHHOTO HA COBPEMEHHOM PBIHKE TPYAQ;

— pa3BuTHE (PU3NIECKUX KaYEeCTB U CIIOCOOHOCTEH,
COBEpILEHCTBOBAHHUE
(hYHKITMOHATBHBIX BO3MO)KHOCTEH OpraHu3Ma, YKpeTIeHHe
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WHAWBHUIyaJIEHOTO 3I0POBBS;
— QopMmHpOBaHHE YCTOWYHMBBIX MOTHBOB H

notpeOHoCTEH B OepexHOM OTHOILCHUU K
COOCTBEHHOMY 3I0POBBIO, B 3aHATUSAX (U3KYIBTYPHO-
03JI0POBHUTEIILHOM " CIIOPTHBHO-

03HOpOBI/ITCJ'H)HOI71 JCATCIIBHOCTBIO,
— OBJIaJICHUEC TCXHOJOIusIMHU COBPEMCHHBIX

03/I0POBUTENBHBIX CHUCTEM (hnzmueckoro
BOCIHUTAHUS, OOOTAaIlleHWe WHAWBHIYaIbHOTO  OMbBITA
3aHATUI CICIMATTLHO-TIPUKIIATHBIMHU

(GU3MYECKUMH  YIPOKHCHUSIMH W 0a30BBIMH  BUJIaMH
CTIOPTa;
— OBJIAJCHHE CHCTeMOW mpodeccnoHaTbHO |

KHU3HCHHO 3HAYUMbIX IMPAKTUYCCKUX
YMEHUI W HaBBIKOB, OOECIECUMBAIOIINX COXPAaHEHHE WU
YKpeTIeHue (mznyeckoro 171

TICUXUYECKOTO 3/I0POBbS;

— OCBOGHHME CHCTEMbl 3HAaHHM O 3aHATHAX
(mznyeckoit KYJIbTYpOU, Ux ponu u
3HaYeHNH B ()OPMHUPOBAHUM 37I0POBOTO 00paza XU3HU U
COLMAJIbHBIX OPUEHTAIIUH;

- npuoOpeTeHue KOMITETEHTHOCTH B
(PMBKYIBTYPHO-03JOPOBUTEIHHON u CIIOPTUBHOMU
JESITENbHOCTH,  OBJIQJCHHUE  HABBIKAMH  TBOPYECKOTO
COTpYJHHYECTBA B KOJUIEKTUBHBIX
(dopmax 3aHATHI HUZNIECKUMHE YIIPAKHEHUSIMU,

— cllaya HopMaTHBOB Bcepoccuiickoro Gu3KynbTypHO-
CHOPTUBHOI'O KOMILIEKCA
«["oToB kx Tpyny u obopone» (I'TO).

OCHOBHBIE pa3ebl JUCITUIIITUHBI:

Pasgen 1. Beenenue

Paznen 2. O0medn3nyueckas moAroToBKa (KOMILIEKC
I'TO).

Paznen 3. VYdueOHble 3aHATHS 1O BUAAM CIOPTa
(CnoptuBHble Urpsl (6acker6on, Boneiidon, MuHU-)yTOO,
HACTOJBHBIN TeHHHC, OanIMUHTOH). DuTHEC. ATieTuyeckas
TMMHACTHKA (3aHSATHA B TPEHAKEPHOM 3alie, KPOCCRHT,
nayspiautusr, rupesoit cnopt). OPII. Jlerkas arneruxka.
EnnnoGoperBa.  Ilapycubiii  cmopr.  CrenuanbHoe
MEIIUIIMHCKOE OT/ICTICHUE. )

Paznen 4. VYueOHble 3aHATHS 1O BHUAAM CIOpTa
(CnoprusHble Urpsl (6acker6on, Boneiidon, MuHu-QyTOO,
HACTOJILHBIN TEHHHUC, 0aqMUHTOH). PUTHEC. ATIEeTHUECKAs
TUMHACTUKA (3aHATHA B TPEHAXKEPHOM 3aiie, Kpocchur,
nayspaudtuur, rupesoit crnopt). ODII. Jlerkas atieruka.
EnnnoGoperBa.  Ilapycubiit  cmopr.  CrenuanbHOe
MEIIUIINHCKOE OT/ICTICHUE. )

Paznen 5. VYdueOHble 3aHATHS 1O BHAAM CIOpTa
(CnoptusHble Urpsl (6acker6on, Boneiidon, MuHu-pyTOO,
HACTOJILHBIN TEHHHUC, 0aIMUHTOH). PUTHEC. ATIeTHYECKas
IMMHACTHKA (3aHSATHS B TPEHAKEPHOM 3alie, KPOCCHHT,
nayspaudtuur, rupesoit cnopt). ODII. Jlerkas atieruka.
EnnnoGopcrBa.  Ilapycubiii  cmopt.  ChenuanbHOe
MEUIIMHCKOE OT/CIICHIE. )
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51.0.JIB.0
1.02

AanTHBHBIE KYPCHI N0 (PM3UYECKOH KYJbTYype U
CIOpTY
Lenu u 3aqaun U3y4eHUs! JUCUUIUINHBL:

—  (opmupoBaHne  (UINIECKOH  KYJIBTYpHI
JUYHOCTH Oyaymiero npodeccroHana,
BOCTPeOOBaHHOI'O HA COBPEMEHHOM PBIHKE TPYAA;

— pa3BUTHE PU3MIECKUX KAYECTB U CIIOCOOHOCTEH,
COBEpILIECHCTBOBAHHUE
(YHKLIMOHANBHBIX BO3MOXKHOCTEH OpraHn3Ma, YKpeIruIeHHe
WHAWBUAYATBEHOTO 310POBbS;

— (opMHpOBaHHE YCTOHUYUBBIX MOTHBOB U
notrpeGHoOCTE! B OepexHOM OTHOILCHUU K
COOCTBEHHOMY 3JI0OPOBBIO, B 3aHATHIX (DU3KYJIBTYPHO-
0310pPOBHUTEJILHON u CHOPTUBHO -
03I0pOBUTEIILHOMN €S TEIBHOCTHIO;

— OBNQJICHHWE TEXHOJOTHSMH COBPEMEHHBIX
03JI0pPOBHTEILHBIX CUCTEM (uznveckoro
BOCIIUTAaHUS, OOOTaIlleHHE WHAWBUAYAIbHOTO  OIBITA
3aHATHH CHeLNaIbHO-TIPUKIATHBIMU
(U3UYECKUMHU  YIPOKHEHUSIMH U 0a30BBIMH  BUIAMH
CIIOpTa;

— OBJaJCHHE CUCTEMOW MNPO(EeCCHOHATBHO U
KHU3HEHHO 3HAYUMBIX MIPAKTUIECKUX
YMEHUI W HaBBIKOB, OOCCICUMBAIOIIUX COXpPAaHEHHE WU
YKpeTieHue ¢uznIecKoro u
MICUXHUYECKOTO 3[J0POBBS;

— OCBOCHHME CHCTEMBl 3HAaHHM O 3aHATHAX
¢duznveckoit KYJIbTYpOU, 150, poin u
3HAa4eHUH B (OPMHUPOBAHHWH 3JIOPOBOTO 00paza >KU3HU M
COLMANIbHBIX OPUEHTALNH;

- npuobpereHue KOMITETEHTHOCTH B
(U3KYITBTYPHO-03/I0pPOBHTEIILHON 51 CIIOPTUBHOM
NESITeNbHOCTH,  OBJIQJICHHUE  HABBIKAMH  TBOPYECKOTO
COTPYZIHUYECTBA B KOJUIEKTUBHBIX
(dopmax 3aHATHI HPUZNIECKUMH YIIPAKHEHUSIMHU,

- crada HOPMATHBOB Bcepoccuiickoro
(U3KYIBTYPHO-CIOPTUBHOTO KOMILJIEKCa
«["oToB K Tpyay u o6opoune» (I'TO).

OcHOBHBIE pa3Aesbl TUCIUIUINHBL
Pasnen 1. Beenenune

Pazmen 2. OOmiedusuveckas MTOATOTOBKA U JiedeOHAas
(U3KyIBTYpa
Pazgen 3. . YueOHble 3aHATHS 110 BUAAM CIIOPTA.

Pazmen 4. OOmiedusudveckas MTOATOTOBKA U JiedeOHas

(U3KyIBTYpA.

Paznen 5. VYueOHble 3aHATHS 1O BUAAM CIOpTa
(CnoptuBHble wurpel (Oackerbom, Boneitbon, ¢yroom,
HACTOJIHBIH ~ TeHHUC,  OagmuHTOH).  ['MMHacTuhka.
ATneTudeckass THMHACTHKA (3aHATAA B TPEHAKEPHOM
3ane). Jlerkas arneruka. [layspimdTHHT U THPEBOH CIIOPT.
CrnenmanbHOE MEIUIIMHCKOE OTIENICHHE).

Pasnen 6. VYueOHble 3aHATHS TI0 BHAAM CIOpTa
(CnoptuBHble urpbl (OackerOon, Bojeibon, ¢yroou,
HACTOJIbHBIH  TeHHUC,  OagmuuToH).  ['mMHacTuhka.

YK-7
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ATneTndeckass THMHACTHKA (3aHATAA B TPEHAXKEPHOM
3aze). Jlerkas arneruka. [layspnudTHHT U THPEBOH CIIOPT.
CrierinasibHOE MEUIIMHCKOE OTAEIIECHHE).

Pasgen 7. VYueOHbICe 3aHATHS TI0 BHAAM CIOpTa
(CnoptuBHBle urphl (Oackerbom, Bojeitbon, ¢yroom,
HACTOJNILHBIH ~ TeHHUC,  OaamuHTOH).  [‘MMHacThka.
ATneTryeckass TUMHACTHKA (3aHSATHA B TPEHAKEPHOM
3ane). Jlerkas atneruka. [layspnmuTuHT ¥ THPEBOH CTIOPT.
CrienmanbHOE MEIUIIMHCKOE OTACIICHHUE).

51.0.]IB.
02

Jucuuniaunsl (moayan) no Bsioopy 1 (JAB.1)

OIIK-3;
OIIK-5

108 (3)

51.0.JIB.
02.01

KosimyecTrBeHHble MeTOAbI B JIOKYMEHTALHOHHOM
olecrneyeHHH yNpaBJieHHs1 U APXUBHOM JieJjie

Lenu u 3aaa4n U3y4eHUs JUCLMUILINHBI:

- yriayOsieHue NpeCTaBICHUH CTYAEHTOB O POJIM U MECTE B
U3yYCHHUHU OKPYXKAIOLIEr0 MUPA,;

- JaTb CTyACHTaM HCO6XOI{I/IMLIG MaAaTEMAaTHYCCKUEC 3HAHM,
Ha OCHOBE KOTOPBIX CTPOUTCS KypC;

- copMHupoBaTh yYMEHHUS, HEOOXOAWMBIE Ml TITyOOKOTO
OBJIAJICHUS €0 COJICPIKaHUEM;

- CHOCO6CTBOB3TB Pa3BUTUIO MBIIUICHHA, pPa3BUBATh
YMEHHS CaMOCTOSTEILHOW PabOTHI ¢ YISOHBIMHU TTOCOOUSIMHU
U Apyrou JUTepaTypoil

OCHOBHBIE pa3JeIbl JUCIUIIINHBL:

Paznen 1. Metogonornueckue npoOiieMbl KOMUYECTBEHHBIX
HCCIIEN0BAHUN

Pasmen 2. MaremaTuueckue METOAbBI W MOJAETH
KOMIUIEKCHOTO aHaJIn3a " MPOEKTUPOBAHUSA
YIpaBIeHYECKOH IeATeNIbHOCTH

Paznen 3. [IpuMeHeHue METOAOB HCCIEIOBAHUS ONEpalnit
Y MaTeMaTU4eCcKOro IporpaMMHpPOBAHHS

Pasnen 4. MaTtpuuHble METOABI B MOATOTOBKE M IPHUHATHS
YIPABJICHYECKUX PELLICHUN

OIIK-3;
OIIK-5

108 (3)

51.0.JIB.
02.02

MaremaTuyecKkue MeTOAbI B JOKYMEHTALHOHHOM
o0ecrieyeHN U YNIPABJIEHUS U apXUBHOM Jeje

Henu v 3a7aun U3ydeHs TUCIUTUTAHBIL:

- yrayOsieHue MpeCTaBICHUH CTyIEHTOB O POJIM U MecTe B
W3YyYEHUH OKPY’KAIOLIEr0 MUPa;

- IaTh CTy/J€HTaM HEOOXOAWMBIE MaTeMAaTHYECKUE 3HAHMS,
Ha OCHOBE KOTOPBIX CTPOUTCS KypC;

- chopMHUpOBaTh yMEHHsI, HEOOXOIUMBIE AJsl TITyOOKOTO
OBJIAJICHUS €I0 COJIEPKAHUEM;

- CIOCOOCTBOBATh PAa3BUTHIO  MBINUICHUS, pa3BUBATh
YMEHHS CaMOCTOATENBbHON pabOThI ¢ y4eOHBIMU TOCOOUSIMHU
U Ipyroi IuTeparypoi

OCHOBHBIE pa3esbl JUCIUIUIUHBIL:

Paznen 1. Metoponoruueckue mpoOieMbl MaTEMAaTUIECKIX
HCCIICIOBaHUM

Pazgen 2. MaremaThueckMe MeETOABI W MOJEIHU
KOMIIJIEKCHOTO aHaJn3a " MIPOCKTUPOBAHUS
YIIPABJICHUYCCKOU NEATEIHHOCTH

OIIK-3;
OIIK-5

108 (3)
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Paznen 3. [IpuMeHeHue METOAOB HCCIIECIOBAHUS ONEPALIMIA
1 MaTEMaTHIECKOTO TPOTPaMMHUPOBAHUS

Pazgen 4. MaTpudHble METOIBI B MOATOTOBKE M TPHHATHS
YIPABICHYECKUX PEIICHUN

b1.B Yacrs, (opmupyemasn yuactaukamu | YK-1,VK-2, VK-3, VK-
o0pa3oBaTeJIbHbIX OTHOIIEHUI 4, VK-5, VK-6, VK-
7,YK-9,YK-10,YK-11,

I1K-1, T1K-2, TIK-3,I1K-4

b1.B.01 Oprauu3anuoOHHO-UH(OPMALMOHHOE odecneuenne | YK-6; [IK-1 | 144 (4)
AeATeJIbHOCTH PYKOBOAUTEJIS

Lenu u 3aaa4u U3y4eHUs JUCHUILINHBI:

L[CII)IMI/I OCBOCHU JUCHUIIIMHBI ABJISIFOTCS:

- O3HaKOMJICHHE CTYJICHTOB C OpraHHU3aIlleil COBPEMEHHOTO
CEKpETapCcKOro OOCITYXXHBAaHUS, a TaKKe pacKpBITHE
OCHOBHBIX npobiem JTAHHOM npodeccuoHaIbHON
JIESTEHOCTH.

OcHOBHBIMM ~ 3ajadyaMu  npenogaBaHust kypca OCO
SIBJISAOTCA:

-TIPOCTIEINTH CKJIAJBIBAHAE COBPEMEHHBIX TpPEOOBaHUI K
CEKpETapCKOMl 1eATEIbHOCTH;

-paccMOTPETh POJIb CEKPETapeil pa3IM4HbIX KaTEropui B
COBPEMEHHOM YTIPaBJI€HYECKOM aIapare;

-03HaKOMHUTh CTYJEHTOB C OCHOBHBIMH JOJDKHOCTHBIMHU
00513aHHOCTSIMH CEKpETapsi;

-chopmupoBath MPaKTUIECKUE po¢heCCHOHANIbHBIC
HaBBIKH.

OCHOBHBIE pa3/IeIIbl TUCIUILTUHBI:

Paznen 1. HopMmartuBHo-meToanueckue OCHOBBI
OpraHu3alMOHHO-UHPOPMAITHOHHOTO obecreyeHus
JIESATSIIbHOCTU PYKOBOIUTEIS

Paznen 2. Opranuzanust ¥ TEXHOJIOTHSI OpraHU3aIMOHHO-

MH(OPMAIMOHHOTO obecreueHus JeATENBHOCTH
PYKOBOJUTEJIS
b1.B.02 APXHBBI 110 JIHYHOMY COCTABY ITK-3; I[IK-4 | 144 (4)

Lenu u 3aga4n U3y4eHUS TUCHUILINHBI:

- paccMOTpeHHEe BOIPOCOB O(pOpPMIIEHUS OpPraHU3alMOHHO-
KaJIpOBOiA, pacIopsIIUTETHLHOM, “HPOPMAIUOHHO-
CHpaBOqHOﬁ AOKYMCHTalMU U JOKYMCHTAlUU I10 JJUYHOMY
COCTaBy B TECHOMU CBSI3U C M3J0KEHHUEM PEKOMEHAAINM 1O
nepexoay paboThl KaIpOBBIX CIYXKO OT TPagUIMOHHBIX
(GhopM K COBPEMEHHOM CHUCTEME YIIpPaBJICHUS IEPCOHAIIOM H
OCHOBaMHU  TPY/JOBBIX OTHOIICHWH paboromartenss U
paboOTHHKa B COOTBETCTBUU C TPYJOBBIM KOJEKCOM
Poccuiickoit ®enepanuu.

OcHOBHBIE pa3Aesbl TUCIUIUINHBL

Pazmen 1. IloHaTHe apXWBOB MO JIMYHOMY COCTaBy M HX
HOPMATUBHAsSI PEeTJIAMEHTAIHS

Pazmen 2. Otbop wu odopmieHHe Jel, COISPIKAaIINX
JOKYMEHTBI TI0 JIMYHOMY COCTaBy JUIS JOJTOBPEMEHHOTO
XpaHEeHHUs
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Paznen 3. Onucanue, MOUCK U MCMOJIB30BAHUE APXHUBOB I10
JUIHOMY COCTaBy
b1.B.03 MesxkayHapoaHble CTAHAAPTHI ynpasiaenns | [1IK-2; TTIK-4 | 108 (3)
AOKYMEeHTALUeld U apXuBaMu
Henw 1 3a7a9n U3ydeHus TUCITUTUTAHBL:
-3HAKOMCTBO CTYJIEHTOB C TPeOOBaHMSIMH MEXTyHAPOIHBIX
CTaHJApTOB K YNPAaBJICHUIO NOKYMEHTAllMEH M apXWBaMH
opram3anuy (JOKyMEHTAJIFHBIM U apXUBHBIM (DOHIAMH), K
opranm3anuy padoThI CIY>KOBI YIIPaBIECHUS JOKYMEHTAMHU U
apXMBHOTO  XpaHEHHWs JOKYMEHTOB; 3HaKOMCTBO C
OTEYECTBCHHBIM U 3apyOCHBIM OIBITOM IPUMEHEHHS
cragnaproB  UCO mpu OyMakHOM, DOJEKTPOHHOM U
CMENIaHHOM JJOKYMEHTO000pOTE OpraHH3aIHid.
OCHOBHBIE pa3/IeINbl TUCITUTLTHHBL
Pazgen 1. Hcrtopuss cTaHOBIEHUST U Pa3BUTUA
MEXKIYHApOIHON CTaHAapTU3alKu B 00JAaCTH YHpaBIICHUS
JIOKyMeHTauui. Benyuine MexIyHapoJHble OpraHu3aluu
M0 CTaHAAPTH3AIIH
Pasnmen 2. Ucropust pa3paboTku ¥ oO0IIas XapaKTepUCTHKA
MexayHaponHoro cranaapra MCO 15489 «Ympasnenue
JIOKYMEHTaMID)
Pazmen 3. O6mas xapakrepuctuka coxepxxanus ['OCT P
NCO 15489-1-2007 u TOCT P CO 30300-2015
b1.B.04 AnmuHucTpupoBanue  padorsl ¢ mepconanbHbivMu | YK-2; TIK-3 | 144 (4)
AAHHBIMH
Llenu 1 3324y U3yYeHHUS AUCIUTLTHHBL:
-chopMupoBaTh  yMEHHE  OpraHu3oBath  paboTy ¢
JIOKyMEHTaMH, CoJIepIKaIMHU WHGOPMAITIIO
OTPaHUYEHHOTO JOCTyTa, MOJITOTOBUTH K
npoecCHOHANBHOMN paboTe B KaIPpOBOH CIIyKOe.
OcHOBHBIE pa3eibl TUCIUIUIAHBL
Paznen 1. [IpaBoBbIe 1 HOPMATHBHO-METOINIECKHAE OCHOBBI
OpraHM3aIuy PadoThl C IEPCOHATBFHBIMU JTAHHBIMH
Paznen 2. JlokyMEHTHpOBaHWE TIEPCOHATBHBIX JaHHBIX
KaJIpOBO# Ci1yx)00H
b1.B.05 JlesioBast mepenucKa VK-4; TIK-1; | 108 (3)
Lenw 1 3aa9n U3y4eHUS TUCTIUTUINHBL: T[K-2
- (opmupoBaHue y OyaymuX JIOKYMEHTOBEIOB YMEHHUS
BECTH  JICJIOBYIO  IIEPENIMCKY B  COOTBETCTBHHM C
COBpPEMEHHBIMU HOPMATUBHO-METOIUIECKUMH
TpeOOBAHMSIMHU.
OcHOBHBIE pa3Aeibl TUCIUIUINHBL
Pazgen 1. O0mias XxapakTepuCTHKA JEIOBON TIEPETTHCKU
Paznen 2. BuemnmHss gemoBast IepemnrcKa
Pa3znen 3. BHyTpeHHAs AenoBas nepenucka
b1.B.06 Jlesi0Bast KOMMYHHKALHUS YK-4; TIK-1; | 108 (3)
Lenu u 3aqaum u3y4eHus! JUCUUTUINHBL: [IK-3
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- (QopMHpOBaHHME Y CTYJICHTOB YMCHHS IPOIYIIHPOBATH
3¢ (HEeKTUBHYIO JIETOBYIO PEYb.

OCHOBHBIE pa3JeNbl JUCIUIIINHBL:

Pazmen 1. KoMMyHHMKaTHBHasg CTOpOHa  JI€JIOBOTO
B3aUMOJICHCTBUS U TUIIBI AETIOBBIX IAPTHEPOB

Paznen 2. @opMel 1eTOBBIX KOMMYHHUKAITHIA

Pa3znen 3. DTuKa U 3TUKET JEOBBIX KOMMYHHUKAIUHA

b1.B.07

Opranusanusi KoHGepeHTHBIX MePONPUATHIA

Llenu 1 3agauu U3yYeHHUS AUCHUILTNHBL:

- O3HAaKOMJICHHE  CTYJACHTOB C  COBPEMEHHBIMHU
TpeOOBaHUSIMHU K OpTraHM3alnN KOH(EPEHTHBIX
MEpONPHUATUI, a TaKXKe PACKPBITHE OCHOBHBIX IMPOOJEM
JAHHOW MPOQECCUOHANBLHON e TETLHOCTH.

OCHOBHBIMH 33Jja4aMH SIBJISIOTCS:

-[IPOCJICANTD CKJIaJbIBAaHUE COBPEMEHHBIX TPeOOBAaHUI K
CEKpEeTapCKoi JIeSITEIbHOCTH IIpH OpraHu3aluu
KOH(EPEHTHBIX MEPOTIPHSITHIA;

-03HAKOMUTHh CTYAEHTOB C OCHOBHBIMH JOJDKHOCTHBIMH
00513aHHOCTSIMUA CEKpeTapsi OpraHW3alH KOH(pEPEHTHBIX
MEPOIPUATHUI;

-chopmmpoBath MPAKTHYECKUE mpo¢ecCHOHANBHEIE
HaBBIKU.

OCHOBHBIE pa3eibl JUCLUUIUIUHBIL:

Pazgen 1. HopMaTuBHBIE  OCHOBBl  OpraHHU3AIUU
KOH()EPEHTHBIX MEPOTIPUATHN

Pasmen 2. TexHonorus OpraHuM3aldd W TPOBENEHUS
KOH()EPEHTHBIX MEPOTIPUATHI

[1K-1; I1K-2

108 (3)

b1.B.08

OcHoOBBI yNIpaBJieHHsl OpraHu3anuen

Llenu u 3agauu U3y4eHHUS AUCLUIINHBL:

- TEOpPETHYECKOE M TNPAKTHYECKOE OCBOCHHE BEAYLIUX
MOJIO)KEHUN MEHE[PKMEHTa Kak HayKM M HCKYCCTBa
yhpaBiieHHss OOBEKTaMH B Pa3IMYHBIX SKOHOMHYECKHX
YCIIOBUSX:

- (QopmupoBaHue 3HaHUI 00 OCHOBax YIPaBICHUS
opraHm3anied M BO3MOXXHOCTH HX HCIIONb30BaHUS B
npodeCCHOHAIBHONW ~ JESTENbHOCTH  JOKYMEHTOBEAAa H
apxuBOBeAa (B OpraHM3alllM CIYXO0 TOKYMEHTALHOHHOTO
ofOecrieyeHns1  YIpaBIE€HUS H  ApPXUBHOTO  XpaHEHUS
JIOKYMEHTOB);

-pa3BUTHE MOTHBOB HCIOJIb30BaHHMS 3HAaHUH 00 OCHOBax
yIpaBlieHWss ~ OpraHuzanueii B TpodecCHOHATHEHON
JesTeIbHOCTH ~ JOKYMEHTOBeJa W apxuBoBema (B
OpraHu3alMy CIyX0 IOKYMEHTAIMOHHOTO OOecIeueH s
yIpaBlieHUS U apXUBHOTO XpaHEHHS JOKYMEHTOB);
-o0yueHue UCIIOJIb30BaHUIO OCHOB yIpaBIeHUS
opraHuzanmeii B  NpOQECCHOHAIBHOM  AEATEIBHOCTH
JOKYMEHTOBEJa W apxuBOBeJa (B OpraHU3alUd CIYXO0
JOKYMEHTAllUOHHOTO  OO0€cleuYeHUs]  YIpaBlICHUA U
ApXMBHOTO XpaHEHUS IOKYMEHTOB).

YK-10; IIK-
1; IIK-2; T1IK-

3

144 (4)
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OCHOBHBIC pa3/IeIbl TUCIUILTUHBL:

Paznmen 1.00m1mie BOmpoCH! yIIpaBIIeHUsI OpTaHnu3anneit
Pazmen  2.MeTtogonorudeckne  OCHOBBI  YIIPaBIICHUS
Oopra"usanuein

Paznen 3.dyHkMM MEHEIKMEHTA

b1.B.09

YrnpasieHue 3J1eKTPOHHBIMU apXHBaMH

[enwn 1 3aa9n U3y4ICHUS TUCIIATUIMHBL

-IIOATOTOBKA CTYJICHTOB K JIESTSIIbHOCTH B
podeCCHOHATBEHON 00JJaCTH  CO3MaHus M 00eCIIeUeHUs
a¢dhexTuBHON cucTeMBbl rpadudecKkux 00pa3oB TOKyMEHTOB
3JIEKTPOHHOTO apxuBa c UCTIOJIh30BAHUEM
MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI:

- 3HAKOMCTBO C (POPMHPOBAHHMEM W 3arpy3Koil JaHHBIX B
CHUCTEME DJIEKTPOHHOTO apXWBa, BBHITIOJHEHUEM pPadoOT Mo
CO3aHUI0 TpaUUecCKUX 00pa30B JOKYMEHTOB B CHCTEME
BNIEKTPOHHOTO apXWBa C IENbI0 peannu3alii TOTOBHOCTH
CTYJICHTOB K PYKOBOJCTBY MpPOIIECCOM CKaHUPOBAHUS,
BBOZIa M 0OpaOOTKM JaHHBIX B CHCTEME 3JICKTPOHHOTO
apxuBa.

OCHOBHBIE pa3Jebl TUCIUIIIINHBL:
Paznen 1.IloHATHE CHCTEMBI JJIEKTPOHHOIO apxuBa B
ACIIEKTe YIPABJICHUS

VK-5; T1IK-4

108 (3)

b1.B.10

DJIeKTPOHHbIE aPXHBHbIE TOKYMEHTBI

Llenu u 3a7a4u U3y4eHHs AUCIUTUTHHBL:

-[IOJI'OTOBKA CTYJICHTOB K JeATeILHOCTH B
npohecCHOHAIBHON 007acTH Cco37aHusi M o0ecreueHus
3¢ dEKTUBHON CUCTEMBI TpadUUECKUX 00pa3oB JOKYMEHTOB
SIIEKTPOHHOT'O apXHBa C UCIIOJIb30BAaHHE MH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTH: 3HaKOMCTBO
copMUpOBaHMEM U 3arpy3Koil JaHHBIX B CHCTEMY
SIIEKTPOHHOTO apXMBA, BHIOJHEHHEM PA0OT MO CO3aHUIO
rpagudeckux ~ 0o0pa3oB  JOKYMEHTOB B  CHCTEME
AJNIEKTPOHHOTO apXWBa C MENbI0 Peain3aldil TOTOBHOCTH
CTYZICHTOB K PYKOBOJICTBY TIPOIIECCOM CKaHHPOBAHHS
,BBOJIa W OOpa0OTKH JaHHBIX B CHCTEME JJIEKTPOHHOTO
apxwuBa.

OCHOBHBIE pa3JeIbl JUCIUIIIINHBL:
Paznen 1. llonsATHe cHCTeMBl BJIEKTPOHHOTO apxWBa B
aCIIEKTE YIPABIICHUS

[1K-2; I1IK-4

144 (4)

b1.B.11

YnpagiieHne nepcoHajJiomMm

Ilenwn u 3a7aun U3y4eHUs AUCITUTUIAHEL:

Tensmu OCBOCHUS JIACIATUINHBI «YnpaBieHue
MEPCOHAIIOMY»  SBISIOTCSA: (OPMUPOBAHUE Yy yYaIIUXCH
TEOPETUYECKUX  3HAHMA B  O0JIACTH  yIIpaBJICHUS
MEPCOHAJIOM  COBPEMCHHOW  OpraHW3alnd, a TakKe
MpUOOpETeHNE  MPAKTUYECKUX HABBIKOB  MPUMEHEHUS
Ppa3IMYHBIX METOA U YNPABICHUS IIEPCOHAIOM Ha MPaKTUKE
UIsE  co3maHus  APQPEKTUBHO padOTAIOIIEro TPYAOBOIO
KOJUIEKTHUBA; pa3BUTHE aIMUHUCTPATUBHBIX u
OpPTraHU3aTOPCKUX CIIOCOOHOCTEH.

VK-3; VK-9;
VYK-10; I1K-3

108 (3)
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OCHOBHBIMH 3aJjauyaMHi TIPENOAaBaHMsI Kypca «YTpaBieHUE
HEPCOHANIOM» SBIISIIOTCSL:

-(hopMuUpOBaHNE 3HAHUHA O CYIIHOCTH TEOPUH YIPABICHUSA
MIEPCOHANIOM, OIpeJeNieHHe MeCTa W POJU YIpaBICHUS
MIEPCOHAIOM B CHCTEME yNPABICHUS PEATIPHATHEM;
-03HAKOMJICHHE C COBPEMEHHBIMH METOAAMH YINPaBICHUS
MIEPCOHAJIOM | criocobaMu UX 3P PEKTUBHON OIICHKU;
-hopMUpOBaHHE yMEHHsI CaMOCTOSITEIBHO M TPABHILHO
BBIOUPAThH METOABI yIpaBIIeHUS IIEPCOHAJIOM,
00pa30BBIBaTh NMPOLIECC YIIPABICHUS IEPCOHATIOM;
-OmpesielieHue  OCHOBHBIX  HAmpaBICHUH  KaJpOBOH
MOJIUTUKHU TPEATIPUSTHS;

-(popmupoBanme y OyaylNUX CHEIHAINCTOB TEOPETHIECKUX
3HAHWH H YMEHHS pellaTb NPOOJIEMbl  YIpaBICHHS
NEPCOHANIOM H  JICATEIBHOCTH  KaJpOBOH  CIYXKOBI
oprasm3anuu (IPeAnpPUSITHS);

-OBJIaZICHUE NpUEMa M TMOBBILIECHUS] MOTHBALMH IIEPCOHATA
B TPYAOBOM  JEATEIBHOCTM U KOHCTPYKTHUBHOI'O
pasperieHus1 KOHQIUKTHBIX CUTYalluil B KOJUIEKTUBE;
-OBJIaZICHNE HAaBBIKAMH IJIAHUPOBAHMS U PA3BUTHUS AETIOBOU
Kapbepbl;

-hbopMupoBaHHE HAaBBIKOB OPraHM3aTOPCKOW  paboTHI,
paboTHI C TOKyMEHTAIINEH, TeTTOBOH KOMMYHHUKAITIH

OCHOBHBIE pa3ebl JUCITUIIIIUHBI:

Paznen 1. Cucrema ynpasieHHs: HEPCOHAIOM

Pazgen 2. PaccraHoBka mnepcoHana. IlmaHupoBanue
Kapbepbl

Paznen 3. /IpukeHue nepcoHana

b1.B.12

YnpasiieHne AOKYMEHTAMH M 3alUCIMH B CHCTeMe
MeHeIKMeHTa KayecTBa

Llenu v 3agauu U3y4eHHUS AUCLUIINHBL:

-[IOATOTOBKA OakaaBpoB K OpraHu3ayu U
OCYILLECTBICHUIO  JIeATEIbHOCTH M0  yHpaBJICHUIO
JOKyMEHTalMel B OpraHn3alusX JIOOBIX OpraHU3aluOHHO-
npaBoBbIX (opM H (opM COOCTBEHHOCTH, BHEIAPUBIINX
CHCTEMY MEHEDKMEHTA Ka4ecTBa.

OCHOBHBIE pa3esbl JUCIUIUIUHBIL:
Pazgen 1. VYmnpaBneHue IOKyMEHTaMH M 3alUCAIMU B
CHUCTEME MEHEHKMEHTA KaueCcTBa

VK-1; VK-2;
YK-10; I1K-2

108 (3)

b1.B.13

JIOKyMeHTAOIMsA 10  CONMAJbHO-NICHXO0JOTHYeCKOMY
Pery;iupoBaHMIO B TPYAOBBIX KOJIeKTHBAX

Henw v 3a7aun U3ydeHUs TUCIUTUTAHBL:

Lenpro u3ydeHnsa kypca «JlokymeHTanusi 1o cOLMaIbHO-
MICUXOJIOTHYECKOMY ~ PETYIMPOBaHUIO B TPYJIOBBIX
KOJUTEKTUBAX» SIBIIAETCS M3y4eHHue TEOPETHKO-
METOJOJIOTHYECKUX OCHOB HCCIEAOBAaHUS  COLMAIBHBIX
KOH(IUKTOB, (pOpMUpOBaHUE HA 3TOW OCHOBE Y CTYJCHTOB
[EJIOCTHOTO TIPEJICTABIICHHS O COIUAIBHBIX KOH(IMKTAX,
MPOUCXOASIINX B C(hepe TPYAOBBIX OTHOIIECHHH.

3amaun: O3HAKOMJIGHHE C TOHSTHEM  COLMAJIBHOTO

YK-6; VK-7;
[1K-3

108 (3)
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KOH()JIMKTa, PacCMOTPEHHE Kiaccu(puKanuu KOH(IIUKTOB,
W3yYeHHWE  TEXHOJIOTWH  pa3pemieHuss  KOH(IUKTOB
JM3ydyenne conmanbHBIX KOH(IJINKTOB, BO3HHUKAIOIINX B
chepe TPYAOBBIX OTHOIICHHHA

Opranmuzanusi  JTOKYMEHTAI[MOHHOTO  CONPOBOXKIICHUSA
MPOIECCOB  PAa3peIIeHHs  COLUANBHBIX  KOH(IUKTOB,
BO3HUKAIOIIUX B c(hepe TPYAOBBIX OTHOIICHUI

OCHOBHBIC pa3aeibl JUCITUTUIHHEL:

Pasgen 1. CoumanbHO-IICMXOJOIrHYECKHE  OCHOBAHMS
UCCJIC/IOBAHUS KOH(JIUKTA

Paznen 2. CocraB u TuHAMHKA COITUAIEHOTO KOH(DIMKTA
Paznen 3. JoxymeHTalMoOHHOE COIPOBOXKIICHUE
yIOpaBlieHUsT W pa3pelieHus] KOHQIMKTOB B TPYAOBBIX
KOJIJIEKTHUBAX

b1.B.14

JproHomuka oduca u oxpasa Tpyaa

Lenu u 3aaa4u U3y4eHUs JUCHUILINHBI:

- Ha OCHOBC CHUCTEMHBIX 3HAaHUM (6] JJOTUYCCKUX,
QITOPUTMUYECKHX M HPOTPAMMHBIX  HpOLEIypax
¢ynkuuonuposanust CY chopMupoBaTh KOMIIETCHIUH Y
o0yJarommxcss IO  3PrOHOMHYECKOMY  OOECICUeHHUIO,
NPOEKTHPOBAHMS M SKCIUTyaTall paboYux MecT O(pHCHBIX
pabOTHHUKOB, C TENbI0 TOBBIMICHUS 3(PPEKTHBHOCTH U
HaJEKHOCTH  cHcTeM  ‘“‘genoBek-mammHa’  (CUM),
CHIDKEHHSI HAIPSDKEHHOCTH ¥ TOBBIIICHUS KayecTBa TpyJa
,YMEHBIIICHUS] BEPOSTHOCTH TEXHOTCHHBIX aBapuil M
KaTacTpod, 00YCIOBICHHBIX «UEIOBEYCCKUM (PaKTOPOM» B
TOM YHCJIE ¥ OXPaHBI TPYyJla paOOTHUKOB

OcHOBHBIE pa3eibl TUCIUIUIAHBL:

Paznen 1. [ToHsiTHE SprOHOMUKH

Paznen 2. Oprannzanus pabodux MeCT COTPYIHUKOB odrca
Pazmen 3. 3akpeiTast, OTKpHITass W KOMOWHHPOBaHHAs
TUTAHUPOBKH odrca

Pazmen 4. VHTephep OCHOBHBIX (DYHKIIMOHAIBHBIX 30H
oduca

Paznen 5. IlpaBoBBIe HOPMATHUBHEI B OOJIACTH OXpPaHBI H
OeszomacHoctr Tpyma. Oprammsanmsi pabOTBI O OXpaHe
TpyZa Ha NPEANPHUITUSIX

Paznen 6. [Ipon3BoacTBeHHAs] CAHUTAPHS U TUTUEHA TPyda
Paznmen 7. OGecnieuenue 0€30MaCHBIX YCIOBHN TpyAa
Paznen 8. [lepsast noMos MocTpagaBIInM

VK-10; TIK-
1; IIK-3

144 (4)

b1.B.15

TelequKne Cpe}ICTBa ynpaBne}mﬂ B
ZIOKyMeHTaIII/IOHHOM 06ecrleqemm ynpaB.neHI/m n
apxuBax

LIGJ'II/I H 3aa4Yn I/I3y‘leHI/I$I JUCHUITIIINHBI:

- IMOATrOTOBKA CICHHAJIMCTA K ACATCIBbHOCTH, CBH3aHHOI71 C
9KCIUTyaTanMedl  ammapaTypbl ©u  00OpyIOBaHUS  INpH
JOCTHUXKCHUU CJ'Iy)Ke6HI:IX ueneﬁ B paBJ’IH‘IHBIX
HO,Z[paS,Z[CJ'ICHI/ISIX 158 yqpem):[eHI/mx. I[I/ICI_[I/IHJ'II/IH& nMeEeT
1EJIbI0 OOYyYHTh CTYICHTOB OCHOBaM OOpAIICHHs C
OCJIIOKHCHHBIMU TCXHUYCCKUMU YCTpOfICTBaMH.

MK-1; TIK-2;
TK-3; TTK-4

72 (2)
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OcHOBHBIE pa3zesbl TUCIIUIUIAHBL

Paznen 1. Kmaccudukanus TCY. Ucropus pazsutus TCY
Pazgen 2. CpenctBa cOCTaBIEHUS UM U3TOTOBIICHUA
TEKCTOBBIX  JOKyMeHTOB. CpeicTBa KONUPOBaHHUS U
Pa3sMHOKEHUS IOKYMEHTOB

Pazgen 3. CpenctBa u cucrema cBsizu. Cpenctsa 00paboTKH
JIOKYMEHTOB

Paznen 4. CpencTBa xpaHeHUs] TOKYMEHTOB

b1.B.16

IIpoekTUpoBaHHe  yNpaB/IeHYeCKOH JOKYMEHTALUM
OpraHu3aluu

Llenu v 3agaun U3y4eHUS AUCLUIINHBL:

- 3HAKOMCTBO C METOJOJIOTHEHN, MOEISIMUA U OpraHu3auein
mporecca MPOCKTHPOBAHUS yIpaBieHYECKON
JOKYMEHTALUH;

- (opMmmpoBaHHE HAaBHIKOB TIOMCKA, OCHOBAHHS M BBIOOpa
ONTUMAJIBHBIX  BAPUAHTOB  PEIIEHUH B  PA3NIMUYHBIX
YOpaBJIICHYECKUX CUTyalludX, CBA3aHHBIX C HpO(bI/IJICM
JesITeTbHOCTH.

OCHOBHBIE pa3iebl JUCITUTUIMHEIL

Pazmen 1. OcHOBBI pa3pabOTKHM © MPOEKTUPOBAHUS
yIpaBIeHYECKUX PEIICHUM

Paznen 2. Opranuzanusi mporecca MpOEKTUPOBAHUS U
peanu3anny yupaBieHYeCKuX JOKyMEHTOB

VK-2; IIK-2;
[1K-3

144 (4)

b1.B.17

KonduaennuanbHoe 1e10MPOU3BOACTBO

Lenu u 3a1aun U3y4eHUs TUCIUTLTAHBI:

- H3y4EHHE HOpPM JACHCTBYIOIIErO 3aKOHOAATENbCTBA B
oOmact 00pabOTKH JOKYMEHTOB, COJIEPXAILUX CBEICHHS
KOH(UICHIIMAIBHOTO XapaKTepa,;

- co0roieHre HopM 00PabOTKH JOKYMEHTOB, COAEPIKAIINX
CBEICHUS KOH(QHUIEHIHMAIBHOIO XapakTepa C IEeJbI0
MpeIOTBpAIIEeHUS PHUCKOB 3KCTPEMHCTCKOH,
TEPPOPUCTUUECKON, KOPPYILIUOHHOW AKTUBHOCTH B paMKax
BBITIOJTHEHHUS IPO(eCCHOHATIBHOM EesITENbHOCTH;

- IpUMEHEHNE HOPM 00pabOTKH TOKYMEHTOB, COJEPIKAIINX
CBelleHNs KOH(QWACHIMANBHOTO  XapakTepa ISl WX
MOCJIEAYIOUIEr0  KBaJU(QHUIUPOBAHHOTO TNPHUMEHEHUSI B
MIPAKTHUYECKON JESATENBHOCTH;

- IUTAHUPOBAHKE CIIOCOOOB MPOTHBOICHCTBUS HAPYIICHHSIM
HOpM O0OpabOTKM JTOKYMEHTOB, COACPIKAIINX CBEICHUS
KOH(QUICHLIMAILHOTO Xapakrepa B Npo(ecCHOHATIBHOM
JIESATENIbHOCTH C YI€TOM JIEHCTBYIOLINX MPABOBBIX HOPM.

OCHOBHBIE pa3/IeIbl TUCITUILTHHBL:

Paznen 1. CymHOCTh M 0COOEHHOCTH KOH(PHUISHINATBEHOTO
JIEJIOTIPOM3BOICTBA

Pazgen 2. Opranuzanus KOH(UICHIINATBHOTO
JIOKYyMEHT0000pOTa

YK-11; IIK-2

108 (3)

B1.B.IB.01

Jucrurmmas! (Momynn) 1o Beioopy 1 (IB.1)

YK-1; YK-2;
I1K-2

72 (2)

B1.B.IB.01

HNudopmanmonnsie pecypebl, peecTpbl H 6a3bl IaHHBIX:

YK-1; YK-2;

72 (2)




Koowt Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
01 NPaKTHYECKHE ACTIEKTHI I1K-2
[enu u 3aa9n U3y4ICHUS TUCTIUTUIAHBL:
- M3y4eHue MH(OPMAIIMOHHBIX OTPACIEBBIX PECYpPCOB, KakK
TPAQAMIMOHHBIX, TaK W  O3JCKTPOHHBIX, a  TaKKe
(hopmupoBaHue MPOPECCHOHANBLHOTO 3HAHWS U HABBIKOB
MMOMCKa OTpaciaeBOW WH(POpPMAIMA B TPAIUIHOHHOW U
3JIEKTPOHHOM cpejax.
OcHOBHBIE pa3zesbl TUCIIUIUIAHBL
Pazpmen 1. OtpacneBsienH(DOPMAITHOHHBIEPECYPCHI
Pa3znen 2. ba3el nanHbIX
B1.B.JIB.01 | Texuoorun BHeapenusi, agantauum u ynpasienus | YK-1; VK-2; | 72 (2)
02 CHCTEMaMU 3JIEKTPOHHOI0 JOKYMEHT0000poTa TIK-2
Lenu u 3aauy U3yYeHHUs AUCUUTLTHHEL:
- W3y4YeHHWE BCEX  OTallOB  BHEIPCHUS  CUCTEMBI
BNIEKTPOHHOTO  JOKYMEHTOOOOpOT2 B  OpraHH3aIuIio.
PaccmatpuBatoTcst BONpPOCH HCIOJIB30BaHMSI AIEKTPOHHOM
MOJIKUCH W CHOCOOBI ONTHMHU3AIMU JOKYMEHTOOO0OPOTa, a
Takke  TpoOJIeMBl  COBMEHICHHS ~ OyMaXHOTO |
ANEKTPOHHOTO TOKYMEHT0000poTA.
OcCHOBHBIE pa3zesbl TUCIIUIUTAHBL:
Paznmen 1. ABromaTH3anmst JeIOIpON3BOICTBA
Pasmen 2. [IlpakThueckue BOMNPOCHI BHEAPEHUS U
conpoBoxaenus COJ1
BJIOK 2. TIPAKTUKA
Oobs13aTesIbHAA YaCTh
B52.0.01(Y) | YueGHast - 03HaKOMHTe/IbHASI MPAKTHKA VK-1; VK-6; | 216 (6)
[lenu v 33729 MPAKTUKU: VK-8; OIIK-
- npuobpereHue CTy/ICHTaMHU NEPBUYHEIX | 1. QIK-2;
npodeCCHOHANBHBIX 3HAHUM U YMEHHH B O0JIACTH aHaJu3a OIIK-3;
u oopMIICHUS JIOKYMEHTOB C  HCIOJIb30BaHHEM OIK-4:
KOMITBIOTEPHBIX TEXHOJIOTHI; 3aKPEIUICHHE NPAKTHIECKUX | (e ¢

yMeHuH, c(hOPMUPOBAHHBIX Y CTYJIECHTOB B XOJIe OCBOCHUS
y4eOHBIX TUCIMILIHH.

OcHOBHBIE 3TaIlbl MPOXOXKIACHUS MPAKTUKU (MM KPaTKOe
coJIepKaHue):

Pazmen 1. OpraHuzannoHHas CTPYKTypa OpTraHH3AIHH.
OpraHn3aiioHHO-TIPABOBasT PETJIaMEHTALs] ACATEIbHOCTH
OpraHu3aIyu

1.1. O3HakOMUTENBHBIA OTal: paboTa OpraHU3aINH,
OCHOBHBIEC HampaBlieHUS AEATEILHOCTH W IOAPAa3/IeIeHHS
OpraHu3auu

1.2. TloaroroBka oTuéTa: o0o0mieHne CBeIeHUH U
odopMIIeHHE OTYETHOM JOKYMEHTALIUH

Paznen 2. JlokyMeHTUpOBaHUE ESTEILHOCTH OPraHU3aLuH

2.1. O3HAKOMUTEJILHBIN JTaIll: 0COOEHHOCTH
JTOKYMEHTHPOBAHUS yIIpaBIIEHYECKOM EATEIBHOCTA
OpraHuszaryu

2.2. OCHOBHOM 3Tall: pa3paboTKa MPOSKTOB JOKYMCHTOB
2.3. ToroBelii aTam: 0000IIeHne CBEACHHIH 1 0hopMIICHHE




Koowt Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)

OTYETHOU JIOKYMEHTAITUH

B52.0.02(IT) | lpousBoacrBenHass - npakruka 1o mnoaydenuwo | YK-2; VK-3; | 108 (3)
npogeccHoHATbHBIX yMeHHii U oneita | VK-4: OIIK-
npodeccHOHATILHOM 1eSITeJILHOCTH 1: [IK-1: TIK-
Tlenu 1 3a1a4M TPaKTUKU: 2; HK-3Z K-
1. 3akperieHne " yrayOnenne TMONYYCHHBIX | 4

TEOPETUUECKUX 3HAHHUH TI0 CIEAYIOIIUM HaPaBICHUSIM:

a) MIPUHIMIIBI ¥ METOBI 0TOOPA JOKYMEHTOB, IOJIEKAIINX
ApXMBHOMY XPaHECHHUIO;

0) crmocoObl  XpaHEHUs, OOCCICUUBAIONINE  IOJHYHO
COXPaHHOCTh MaTEepPHAIIOB;

B) CO3IaHUE CHCTEMBI HMH(POpPMAIK O COJACPKaHUU
JOKYMEHTOB;

T') OpraHu3amus BCECTOPOHHETO UCTIOJIb30BAHUS
JOKYMEHTHOH MH(OpMauuy;

1) Opranu3anys padoThl apXUBHBIX YUPEKAECHUH U T.J.

2. IIpuobpeTenue nepBUYHBIX MPO(HECCHOHATBHBIX YMEHUH
Y HaBBIKOB;

3. IlpnoOpeTeHne MepBUYHBIX MPO(eCCHOHATHHBIX YMEHUH
Y HaBBIKOB HCIIOJB30BaHUSI KOMITBIOTEPHBIX TEXHOJIOTHIA B
apxuBax.

3agadyamMu IPOM3BOJACTBEHHOMN MPAKTUKHU SBIISIOTCS:
-obecriedeHne u mpoBepKa MpoheCcCHOHATBHON TOTOBHOCTH
CTYJIEHTOB K CaMOCTOSITEJIbHON TPYJOBOM AESITEIBHOCTH U
BBITIOJIHEHUIO OCHOBHBIX NPOQEeCCHOHAIBHBIX (YHKLUUI B
COOTBETCTBHH C KBAJIM(PHUKALMOHHBIMHU TPEOOBAHUSIMU;
-3aKperuieHre, yriyOJleHWe W paclIMpeHue 3HAaHWH B
00TacT apXMBHOTO JIeNia, MOJYYCHHBIX CTYJCHTaMH
IpoIecce TEOPETUIECKOro O0YUeHus,

-M3y4eHHE OpraHu3aluu JACATEJIBHOCTH U CTPYKTYPBI
apXMBHOTO  TOJpAa3JeJIeHUss B  CHUCTEME  CIYXOBI
JOKYMEHTAIlMOHHOT0 00€eCTIeYeHus yIpaBICHUS;
-IpHOOpETEHNE M 3aKPEIJICHWEe MPAaKTUYEeCKUX YMEHHUH U
HaBBIKOB BBHIMOJIHEHHUS OCHOBHBIX BHJIOB paboT B 00nacTH
XpaHEHHs, KOMIUICKTOBAHHS, Y4eTa M HCIIOJIb30BAHUS
ApXMUBHBIX TIOKYMEHTOB;

-U3y4eHHE OpraHW3allid XpaHEHUs JIOKYMEHTaIlliH B
CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa;
-pukcupoBaHNE B [IHEBHHMKE IOJYYEHHBIX CBEACHUH U
PEe3yIbTATOB BBHIIIOJHEHHBIX PadoT;

-[IOJITOTOBKA OTYETA 110 Pe3yJIbTaTaM MPaKTHUKH.

™

OcCHOBHBIE 3TaIlbl MPOXOXKIACHUS MPAKTUKU (MM KPaTKOe
coJIepKaHue):

Pasnen 1.ITloaroroBurenpHbIN dTAIl

1.1. VYcranoBouHas KkoHpepeHuus. O3HaKOMIEHHE C
[IporpaMMoM, 3ajadyaMd M OpraHM3aluedl NpPaKTHKU,
CpPOKaMH BBIMIOJHEHUS] HWHAWBHUAYaJIbHOTO 33/JaHUS B
COOTBETCTBHM C pPabOYMM IUTAHOM-TpauKOM B TEpHOL
NPaKTUKU

1.2. 3HaKOMCTBO C OpraHM3aNHMEH ApPXWUBHOTO XpaHEHHS
JOKYMEHTOB 0a3bl IPaKTHKH:

-HOpMaTuBHas 0a3a (IOJOXKEHUs, MHCTPYKUMU U T.1.) TIO




Koow Obvenm,
Hnoexc Haumenosanue oucyunaunvt (M00ys1), npaKmuxu dopmupyempvix | akao. yac
KOMRnemeHyuil (3.e.)
OpraHu3allid apXUBHOTO XpaHEHHs JOKYMEHTOB 0a3bl
TIPAKTHKH;
pacrnopsAUTENbHBIEIOKYMEHTHIMTOOPTaHH3aMHAPXUBHOTOX
PaHEeHUAIOKYMEHTOBOA3BINPAKTHKH;
-TOJKHOCTHBIE MHCTPYKIIMM PAOOTHUKOB, OTBEYAIOIINX 3a
OpTaHM3alMi0 apXWBHOTO XPaHEHWS JOKYMEHTOB 0a3bl
MIPAKTHKH
Paznen 2. [Ipon3BOACTBEHHBIN dTaIl
2.1. Odopmienre Ae I apXUBHOTO XPAHCHIS
OdopmieHre BHYTPEHHHX ONKCEH W JMCTOB-3aBEpUTENCH
Jen
Ilepemaua gem Ha apXUBHOE XpaHEHHE
BreinonHenue omepammii 10 OCYIIECTBICHHIO PabOTHI
3JIEKTPOHHOT0 apX¥Ba OpraHu3aluy, B ToM uncie B COJI
2.2. OcylIecTBICHUE XPAHEHUS, KOMIUIEKTOBAHUS, YUETa U
WCTIONB30BaHMSI apXUBHBIX JIOKYMEHTOB:
1) opopmieHre TOKYMEHTOB IO HTOTaM O3KCIEPTH3BI
[EHHOCTHU (TIPOTOKOIEI 3acenanusi DK, akTbl 0 BBIJEICHUU
JIOKYMEHTOB K YHHUYTOXKEHHIO H T.]1.);
2) BeJIcHHME  YUYCTHBIX JIOKYMCHTOB  apxuBa  (KHHIa
MOCTYIUICHUH, CNUCOK (DOHIOB, JTUCT (OHMAA, APXUBHBIX
ommcedd, pmeno (oHAa, TMMACHOPT apXWBa, MACHOPT
ApXUBOXpaHWJIUINA U T.1.);
3) cocraBneHne aKTOB TMPOBEPKH HAIMYUS U COCTOSHHS
i
4)cozmanue, momonHeHUWe u copepineHcTBoBanne CHCA
apxuBa (omHMcaHWe JOKYMEHTOB H JIeJ, KaTajoros,
MyTEeBOAMTENEH, 0030pOB, yKaszareneu, repedHedl u 0a3
JTaHHBIX );
5)CopelicTBHE UCITOJIB30BAHUIO JOKYMEHTOB apXHBa:
a) UCnioNiHeHne  3ampocoB  (odopmileHHE — apXUBHBIX
CIIPaBOK, apXWUBHBIX  KOMHHA, aPXUBHBIX  BBINHUCOK,
WH(GOPMAITMOHHBIX TTIHCEM);
0) BBIJIaUa MOJUIMHHBIX TJOKYMEHTOB U JIET;
B) MyOJIMKAIINS apXUBHBIX JIOKYyMEHTOB;
T') OpraHu3aIys BRICTABOK;
1) NCTIONIb30BaHUE  JIOKyMeHToB  apxuBa B CMMU
(mepuoauyeckas medath, paguorepeaadn, TeIEeBUICHUE) U
T.A.
3.MccnenoBaTenbCKuil 3Tamn
3.1. OO6paboTka ® cHCTEeMaTH3alHsi IOJYYECHHOH
WHGOPMAITUN U MATEPUAIOB
3.2. llogBenenme  uToroB  mpakTHUkH.  Mrorosas
KOH(EPEHIIUs
B52.0.03(IT) | Ipon3BoacTBeHHAs! - NPOEKTHAsI PAKTHKA VK-2; VK-3; | 108 (3)
Ilenu 1 3a1a4n TPaKTUKU: VK-4: OIIK-
- HM3yYCHHE OpraHM3alldi BCEX OTamoB paGoTel ¢ | 2: [[K-1; [1K-
JIOKyMEHTAMH OT TIOJyueHHs JI0 apXUBHOTO XPaHEHHs B | . [TK.3: [[K-
KOHKPETHOM YUpEKACHUH; 4

- 3aKpeIuIeHHne W YTIIyOJieHHEe TEOPETHYECKOW TOATrOTOBKH
oOydJarommxcs, MPUOOPETEHUE UMHU  MPAKTHYECKUX
HABBIKOB M KOMIICTCHIIMHA, a  TaKXkKe  OINbITa




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu
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KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

CaMOCTOSITETIbHOM  MPOQECCHOHAFHON — JESTEIBHOCTH B
00JIacT! OpraHU3alUH U TEXHOJIOTUH JOKYMEHTAlHOHHOTO
obecrievueHus yIpaBIeHuUsI.

3agauamul MPOU3BOJACTBEHHOMN MPAKTHKH SBISIOTCS:
-obecrnieyeHne 1 MpoBepka NpodecCHoHaIbHON TOTOBHOCTH
CTYIICHTOB K CaMOCTOSITEJIbHOHM TPYIOBOH NEATEIHHOCTH H
BBITIOJTHEHUIO OCHOBHBIX NMPO(ECCHOHATBHBIX (YHKIHMH B
COOTBETCTBHH C KBAJTU(PHUKALMOHHBIMU TPEOOBAHUSIMMU;
-3aKpeIuieHne, YIIyOJeHHe W pacIlMpeHue 3HaHUH B
00JIacT! OpraHU3alUH U TEXHOJOTUH JOKYMEHTAIlHOHHOTO
o0ecriedeHns] YNpaBiIeHUS W MPOCKTHOH JesTENbHOCTH,
MOJYYEeHHBIX CTYyIEHTaMH B TMPOLECCe TEOPETUIECKOTO
oOydeHwus,

-M3y4eHHE OpraHu3alud ACATEIBHOCTH U CTPYKTYPHI
apXMBHOTO  TOJApA3NeNieHUss B  CHUCTEME  CIYXOBI
JOKyMEHTAIIMOHHOTO 00eCIIeUeHNs! YIIPaBICHUS;
-IPUOOpETEHNE W 3aKpeIUICHHE MPAKTHYECKUX YMEHHH U
HaBBIKOB BBITMOJIHEHHUS OCHOBHBIX BHIOB paboT B 00macTH
co3maHus, o0OpabOTKW, JBWXKEHHS H  OIEPATHBHOTO
XpaHEHHS JTOKYMEHTOB;

-M3y4eHHe OpraHu3ald paboThl ¢ JOKyMEHTanued B
CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa;

-CO3JJaHUE MPOEKTOB o COBEPIIICHCTBOBAHHIO
JOKYMEHT0000pOTa OpraHu3aiuy — 0a3sl IPaKTHKH,

- (UKCHpOBaHUE B JHEBHHKE IIOJYYEHHBIX CBEJCHUN U
PE3yJIbTAaTOB BHITOJHEHHBIX padoT;

-[IOJI'OTOBKA OTYETA 110 PE3yIbTAaTaM IPAKTUKH.

OcCHOBHBIE 3TaIlbl MPOXOXKIACHUS MPAKTUKU (MM KpaTKoe
COJIepIKaHue):

Pasnen 1. IToarotoBUTENBHBIN dTAIl

1.1. YcranoBouHast KOH(EPEHITHUSL.

O3HakOMJICHHE C MPOrpaMMOM, 3afjayaMH U OpraHu3aLuei
NPaKTUKH, CpPOKAMH  BBIIOJHEHUS  HHIUBUIYaJbHOTO
3aJ]aHusl B COOTBETCTBHU C Pa0OYHM ILIAHOM-TPAUKOM B
NEepUOJ MPAKTHKH

1.2. MHCTpYyKTaX MO TeXHUKE O0€30MaCHOCTH; 3HAKOMCTBO C
NpEANpUsITAEM, OpTaHu3aluel, yupexjaeHueM, (Gupmoii;
3HaKOMCTBO CO CTPYKTYpPOH W (DYHKIHMSMHU CTPYKTYPHBIX

MoJipa3AeIeHUH
Paznen 2. [Ipon3BOACTBEHHBIN ATl
2.1. H3yueHwme  NOKaJbHBIX HOPMATHUBHBIX  aKTOB

PETYIUPYIOIIHX NEATSIBHOCTD PEANPHSITHS, OPTraHU3aIHH,
YUpEKACHUS, HUPMBIL.

I/I3yquI/Ie JIOKAJIBHBIX HOPMAaTHUBHBIX aAKTOB
PETYIUPYIONIUX JCIOMPOU3BOJACTBO HA MPEANPHUITHH, B
OpraHu3ally, YUPSIKACHUH, PUPME.

AHanu3 pabodero MecTa KaHIEISPCKOro pabOTHHKA.
O3HaKOMJICHHE C  OpraHMU3allMOHHO-PACIIOPSIUTEILHON
CHUCTEMOW JIOKYMEHTAIIMK OpraHu3aldy, YUpPeIKIACHUS,
(bupMBIL.

W3ydyenue mporecca OpraHuM3alMid JOKyMEHTO00OpOoTa B
opraHuzanuu, yupexaeHud, ¢upme. I[IpaBuwia mnpuema,
OTITPABKH, PETHCTPAIMH KOPPECTIOHACHI[MH B OPTaHU3AIINH.




Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

AHanmu3 Tpolecca OpraHU3alHMd KOHTPOJS HCIOTHEHUS
JIOKYMEHTOB, OpraHu3anus paboThl HCIONHUTENEH C
JIOKyMEHTaMH.

[lpaBuna ¢GopmMuUpoBaHUS [, TOPSIIOK OpraHU3alUuH
OTIEePaTUBHOTO XPaHEHHS JOKYMEHTOB.

2.2. IToarororka MIPOCKTOB OpraHu3aoOHHO-
paclopsANTENbHON TOKyMEHTAITHH.

[TpoekTupoBaHue IPOLIECCOB OpraHu3aluu
JIOKyMEHT0000pOTa B OpPraHM3alWH, YIPEXKISHUH, (hupMe.
Iopsmox npueMa, OTIIPaBKH, perucTpanuu
KOPPECTOHACHIUH B opranu3anuu. Opranuzaus KOHTPOJIS
WCTIOTHEHUS JOKYMEHTOB, opranuzanus  pabOTHI
WCTIOTHUTENEH ¢ JOKYMEHTaMHU.

[MpaBuna ¢GopmMUpoBaHUS [, TOPSIIOK OpraHU3alUH
OIICPAaTUBHOTO XPAHCHUA JOKYMCHTOB.

[lopsimok co3maHusi W BeJAeHWS HOMEHKJIATYpHl JeT
OpTaHM3allH U CTPYKTYPHBIX MOIpa3ICTICHHA.

Wzyyenne w peanuzanus TpaBusl OQOpPMIICHUS A€l |
riepeavn Aesl Ha apXUBHOE XpaHEHHE

Paznen 3. MccnenoBaTenbckuii 3Tamn

3.1. O6paGorka u cucTeMATH3ALMS MOJYYEHHOI
uHPOPMALMHM M MATEPHATIOB

3.2. TlogBegeHue  WTOroB  MNpakTUkU.  HToromas
KOH(EpEHIIUs

b2.B

Yacrtp, popMupyeMasi y4HaCTHUKAMH 00pa30BaTeIbHbIX
OTHOLICHMIA

B52.B.01(I)

IIpousBoacTBeHHASA — NPEIAUNITIOMHAS MPAKTHKA

enu u 3a7a4M IPaKTUKU:

-cOop HEOOXOAWMMOro MaTepuana Ui  BBITOJHEHHS
BBITYCKHOH KBAM()UKAIIMOHHOMN paOOTHI;

-pa3pa0oTKa TPEHJIOKEHHH TI0  COBEPIICHCTBOBAHUIO
COCTOSTHUSI BBIOPaHHOW B KadyecTBE 0OBEKTa MCCIEIOBAHUS
chepbl TOKyMEHTAITMOHHOTO 00€CIIeYeHHs yIIPaBICHUS.
[MpenaumioMHas MpakTUKa IPOBOAUTCS B (opMe MPaKTHKU
M0 TOJYYCHHIO MNPO(ECCHOHANBHBIX YMEHHH U OIbITa
npohecCHOHANBHOMN JIeSITETLHOCTH, Hay4HO-
HCCIeI0BaTenhCcKas paboTa, TBOpUECKAs MTPAKTUKA.

3amaun  TPOW3BOACTBCHHOW—TIPEATUTUIOMHON  TPAKTHKH
SIBIISIFOTCSL:

-y4acTHE B TEOPETHYECKHX pa3paboTkax B OO0JIACTH
JIOKYMEHTOBEJIEHUS U ApXUBOBEJICHUS;

-aHajM3 HMH()OPMALMOHHBIX IOTOKOB HHGOPMAIHOHHOTO
B3aUMOJICUCTBHS B OPraHU3AIUY;

- aHanu3 noTpebHOCTeH B ONEepaTUBHON U
PETPOCIIEKTHBHOW WH(OPMAITUH, ONPEACIICHHE METOAO0B U
CIoco00B UX yJIOBJIETBOPEHHUS;

-y4acTue B IPUKIIAJIHBIX Pa3paboTKax MO CO3IaHUI0 CUCTEM
JIOKYMEHTAIlHOHHOTO obecnieueHust yIIpaBJICHMUS,
YHUUKAIMKA, CTAaHAAPTH3AIHMUA JOKYMEHTOB, a TaKXke B
o0nacT apXUBHOTO JICTIa;

-ygacTie B pa3pab0TKe aBTOMATH3MPOBAHHBIX CHCTEM
JIOKYMEHTAIlHOHHOTO obecrieueHUsT  yNOpaBICHUA U
apXMBHOIO JIeJla Ha CTaJAUSAX MOCTAHOBKH 3aJa4yl U OLUEHKHU

VYK-1; VK-3;
VK-4; VK-6;
VK-7; TIK-1;
TK-2; TIK-3;
I1K-4

108 (3)
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dopmupyemvix
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WX MMPUMEHEHUS B YCIOBUSX KOHKPETHOW OpraHu3aIuy;
-yqactTie B pa3paboTKe  HOPMAaTHBHO-METOIMYECKHUX
JIOKyMEHTOB, aKTOB (TpaBWJI, TEepedHell JOKyMEHTOB,
MOJIOKEHUH, WHCTPYKIUH, KiIaccuUKaTopoB, Tadesnei
MpPUMEHSEMbIX  (OpM  JOKYMEHTOB M  JIp.) IO
JMIOKYMEHTAIIIOHHOMY  OOECIIEYeHHIO  yNpaBICHHUA U
apXUBHOMY JIETTY;

-y4acTde B MyOJUKAIlMOHHOW  JICATEIBHOCTH U
BBICTABOYHOM paboTe;

-TIOATOTOBKA CIIPaBOYHO-TIOMCKOBBIX CPENICTB;

- cocTaBiieHue pedeparoB M cosjaHue Oudmuorpaduu mo
TEMaTHKe MPOBOUMBIX UCCIICIOBAHUN;

- ydacTi€ B COCTaBJICHHH OTYETOB II0 HAYYHO-
HCCJICIOBATEIBCKOM U METOIMYECKOM padoTe.

OCHOBHBIE JTalbl MPOXOXKICHUS MPAKTUKU (WA KpaTKOe
COJIepIKaHue):

Pasnen 1. IToarotoBUTENBHEIN dTAIl

[IpocymmBanre MHCTPYKTaXKa IO TEXHUKE OE30MacHOCTH,
BBOJHOTO HHCTPYKTaXkKa IO OXpaHe Tpyla W IOIydIeHUE
WHIWBUIYaTbHOTO 33/IaHUsI Ha MPAKTUKY B paMKaxX TEMBI
BBIITYCKHOM KBaNnukannonHoi padotsl (BKP)

Paznmen 2. COop mpakTHIecKOro Marepuaia Ui HalmiCaHus
BKP

COop (akTHUeCcKOro marepuajia Jyis NPaKTHYECKOW YacTH
BKP. IIpoBepka TeopeTHUECKOTO MaTepraa Ha IPAKTHKE
Paznen 3. DopMyIHpOBKA MpEABAPUTETBHBIX
PEKOMEHIAIHI 110 HCCIIeyeMOi podieme

[IpoBenenre aHanmm3a JOKYMEHTOB O0asbl TPAKTHKH U
pa3paboTka TPOEKTOB JOKYMEHTOB B paMKax TEMEbI
WCCIIEIOBAHUS

Paznen 4. [Ipexzamura BKP

IMonroroeka k mpem3amure BKP. Odopmiienne otuéra mo
MIPEIUTLIOMHOM MPaKTHKe

OTI.PAKYJIBTATHUBbBI

®T/1.B.01

Kanposasi noimtuka

Ilenwn u 3a7aun U3y4eHUs AUCITUTUIAHEL:

- chopmupoBaTh y OOYYArOIIMXCS KOMIUICKC 3HAHHIA,
YMEHHII W HaBBIKOB, MO3BOJIIONIMX €My B Oymymiei
npohecCHOHANBHON JeSTENbHOCTU pa3pabatsiBaTh
KOPIIOPATUBHYIO  KaJpPOBYI0  IOJUTHKY C  y9E€TOM
TpeOOBaHMI TOCYIapCTBEHHOM KaIPOBOM ITOJIUTHKHY;

- CHCTEMY OpraHU3allMOHHOM KyJIbTYphl B KOHTEKCTE
KaJPOBOU MOJIMTHKU OPTaHU3AITIH;

- obecneynTh TOMyYEeHUWE 3HAHWM, YMEHHH W HaBBIKOB,
HEOO0XOMMBIX JUTSt YIPaBICHUS [IepCOHAIIOM
OpraHM3allMOHHBIX  CTPYKTYp  (TOCYIapCTBEHHOH U
MYHHULIMINAIBHON BJIACTH, OTpaciied ToCyJapCTBEHHOTO M
MYHUIMIIAIBHOTO XO3SMUCTBA, a TaKXke KOMMEPUECKHUX
opraHm3anuii JIF000H OpraHU3aIMOHHO-TIPAaBOBOW (HOPMEI
JIESTEIbHOCTH) C HCIIOJIb30BAaHHEM HOBOTO MeXaHH3Ma
YIPABJICHUS IEPCOHAIIOM B YCIOBUSX PHIHOYHOM Cpeabl;

- c(hopMUPOBaTh OCO3HAHKE COIHMATHLHO-3KOHOMHYECKOMN
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Hnoexc

Haumenosanue oucyunaunvt (M00ys1), npaKmuxu

Koow

dopmupyemvix
KoMnemeHyutl

Obvem,
axao. yac

(3.e.)

3HAYUMOCTH Oyaymied mpodecCMM H  KOMIICTCHIIUU
CaMOCTOSITEITEHOTO (hOPMHPOBAHUSI W COBEPIICHCTBOBAHUS
CHCTEM YIPaBJICHHS [IEPCOHAIOM.

OCHOBHBIE pa3/IeIbl TUCITUILTUHBL:

Pazmen 1. CoBpemeHHass TOCygapcTBEHHas KaapoBas
MOJTUTHKA

Pazmen 2. OcCHOBHBIC TEHACHIUU pPAa3BUTHUS KaJPOBOTO
MOTEHITHAIa TOCYJapCTBa

Paznen 3. KanpoBas monuTrka M KaapoBoe INIAHUPOBAHHE
B OpraHU3aIUU

Pazmen 4. Ot0op, mnpodeccuoHambHas OpUCHTAINS,
ajanTanus M oleHKa KaapoB. OIEHKa JEJOBBIX KadecTB
paboTHHKA

®T/1.B.02

Yrnpas/ieHne yea0Be4eCKUMH pecypcaMu

Llenw u 3a1a4n M3y4EHHS AUCIUTUTHHBL:

- OBJIaJICHHE CTY/ACHTAMHU 3HAHUSMH O POJIM YEIOBEKa B
opraHu3anuu, COBpCMeHHOI\/'I KOHIICIIINN YIIpaBJICHUA
mepcoHaioM, 00 OCHOBax ()OPMHUPOBAHUS M OPTaHU3AIUU
CHUCTEMbI YIIpaBJICHUA IepCcoHaJIoM, (6] TEXHOJIOI'n
yIpaBlieHUsT TEPCOHAIOM W €ro Pa3BUTHH, 00 OILCHKE
3¢ (EeKTHUBHOCTA CHUCTEMBI YIPABICHUS IEPCOHAIOM, a
TaKke OCHOBHBIMU HABBIKAMH IPAKTHUECKOH peann3aiun
YKa3aHHbIX HaHpaBJ’IeHI/Iﬁ JCATCIBbHOCTH.

OCHOBHBIE pa3/IeIbl TUCITUTLTHHBL:

Pasmen 1. CrpaTteruueckoe YIpaBlI€HHE TE€PCOHAIOM
OpraHu3anuu

Pazgen 2. OcHOBBl OpraHu3alyyd  HMCIHOJb30BaHUA
YEJIOBEYECKUX PECYpPCOB KOMIAHUH

Paznen 3. Texnonor s ynpaBieHHs pa3BUTHEM IepcoHaja
OpraHmM3anuy. YTpaBJIeHHE TIOBEJACHHEM IIepCOHaja
OpraHHU3aIuu

Paznen 4. VYmpaBienue MoOTHBaMeW U CHCTEMaMU
BO3HATPaXK/IEHUS ITePCOHATA KOMITAaHUH
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®T/1.B.03

KyabTypa u uMHI)K COBPEMEHHOT0 YeJI0BeKa
Hensmu ocBoeHust aucuumiuHbel «KyiapTypa M UMHIK
COBPEMEHHOI'0 4YeJIOBEeKa» sBJsIeTcs (opMuUpoBaHHE Yy
CTYAEHTOB CIIOCOOHOCTH K CaMOpa3BUTHUIO IOCPEICTBOM
KyITbTYypOTBOPUYECKHX  TEXHOJOTHI  Kak cpezacrsa
camMopeai3alliil U TBOPUYECKOI'O PA3BUTHUSI OO0YUArOLIMXCS
Ha OCHOBE MPHHUUIIOB 0Opa3oBaHHA B TEUYEHHE BCEH
KU3HU.

Paznen 1. Kynbprypa kak TpaeKTOpHs caMOpa3BUTHUS
YeJI0BeKa.

Paznen 2. Umuk kKak 0OCHOBa IPOQECCUOHATEHOTO
pa3BUTHS B TEUCHHE BCEH JKH3HH.
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