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JIner akTyaJau3anuu nporpaMmmsl

[Iporpamma nepecMoTpeHa, oocykaeHa u ogoopeHa i peanusanuu B 2026 - 2027 yuebHOM
roay Ha 3acenanuu kagenpsl Ilegarorudyeckoro oopa3zoBaHus U TOKYMEHTOBEACHUS

[Iporokom ot 20 r. Ne
3aB. kadenpoii C.C. Benukanona

[Iporpamma nepecMoTpeHa, oocyxaeHa u ogoopeHa s peanuzanuu B 2027 - 2028 yuebHOM
rogy Ha 3acenanuu kagenpsl Ilegarorundyeckoro oopa3zoBaHus U TOKYMEHTOBEACHUS

IIporokom ot 20 . Ne

3aB. kadeapoii C.C. Benukanosa

[IporpamMma nepecMoTpeHa, o0cyxkaeHa u ogoopeHa amns peanuzanuu B 2028 - 2029 yueGHOM
rony Ha 3aceganuu kadenpsl Ilegarornyeckoro o6pa3oBaHus U JOKYMEHTOBEACHUS

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

[IporpamMma nepecMoTpeHa, o0cyxkaeHa u o00peHa ais peanusanuu B 2029 - 2030 yue6HOM
roay Ha 3acemanuu kadenpsl llemarornyeckoro o0pazoBaHHs U JOKYMEHTOBEICHHS

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

[IporpamMma nepecMoTpeHa, o0cyxkaeHa u ogodpena amns peanuzanuu B 2030 - 2031 yueGHOM
roay Ha 3acemanuu kadenpsl [lemarornueckoro o6pa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 ey npaxkTuxku/HAP

[lenssMu TIPOM3BOACTBEHHON TIPAKTUKH 110 HampapieHuio noarotoBku 46.03.02
JIoKy-MEHTOBEIECHUE U ApXUBOBEICHUE ABIISIOTCA

1. 3akpemnieHue u yriayOieHHe MOJYyYEHHBIX TEOPETHUECKUX 3HAHUU MO CIeAYIO-IIUM
HaIpaBJICHUSM:

a) MPUHIIMIIBI U METOJIbI 0TOOpa U OpraHU3AIMH JOKYMEHTOB, MOIJICKAIINX ap-XUBHOMY
XpaHEHUIO;

0) crtocoObI XpaHEeHHM S, 00ECTICUNBAIOIITUE ITOJTHYIO COXPAaHHOCTh MaTEPHAJIOB;

B) CO3/]aHK€ CUCTEMbI HH()OPMALIUU O COACPKAHUH JOKYMEHTOB;

') OpraHu3alysi BCeCTOPOHHETO UCTIOIb30BaHUS JOKYMEHTHOM nH(pOopMauu;

1) opranu3aiusi paboTbl apXUBHBIX YUPEKIACHHUH U T.1.

2. npuoOpeTeHre NepBUYHBIX MPO(HECCHOHATLHBIX YMEHHI U HABBIKOB;

3. nmpuoOpeTeHre MepBUYHBIX MPO(PECCHOHANBHBIX YMEHHM 1 HABBIKOB HUCIIOJIb30-BaHUS
KOMITBIOTEPHBIX TEXHOJIOTHI B apXHBaXx.

2 3apaumn npaktuxku/HUP

BaﬂaanI/I HpOHBBO[{CTBCHHOﬁ HpaKTI/IKI/I ABJIAKOTCA:

— obecrieueHne W TpoBepka MpodecCHOHATBHONH TOTOBHOCTH CTYACHTOB K
CaMOCTOfI-TeJ’IBHOf/’I pr,[lOBOI\/JI NCATCIIBHOCTU W BBIIIOJIHCHUIO OCHOBHBIX HpO(i)eCCI/IOHaJII)HI)IX
(GYHKIUN B COOTBETCTBUH C KBATH(PHUKAIIMOHHBIMH TPEOOBAHHSIMH;

— 3aKpeIUICHUE, YIIIyOJIeHHEe W paclIMpeHUe 3HaHWUK B 00JIaCTH apXUBHOIO Jieja,
MO-JTY4YEHHBIX CTYJICHTAMH B IIPOIECCE TEOPETHUECKOTO O0YICHUS,

— W3y4YCHHE OPraHHM3alMU JCSITECIBHOCTH M CTPYKTYPhl apXUBHOTO IMOJPA3JICICHUS B
CHCTEME CITY>KOBI JOKYMEHTAIIMOHHOTO O0ECIICUCHHUS YIIPABIICHUS;

— MPHOOpPETCHHE M 3aKPEIUICHHE NPAKTUYCCKUX YMCHUH M HABBIKOB BBITIOJHCHUS
OC-HOBHBIX BHJIOB pa0OT B 00JIaCTH XpaHEHHS, KOMILICKTOBAaHUS, ydeTa M HCIIOJIb30Ba-HUS
apXUBHBIX JIOKYyMEHTOB;

— U3yuYeHHE OpraHu3allid XpaHEHUS JIOKYMCHTAI[MM B CHUCTEME JJICKTPOHHOTO
JOKY-MEHTO000pOTa;

— (UKCUpOBaHHE B JTHEBHHUKE TOJYYCHHBIX CBEICHHH M PE3YyJbTATOB BBITOJHEHHBIX
pa0or;

— MOJITOTOBKA OTYETA MO PE3yJIbTaTaM IMPAKTHKH.

3 Mecto npaktuku/HUP B cTpyKTYype 00pa3oBaTe/ibHOI MPOrpaMMbl

Hns mnpoxoxaenuss npaktuku/HUP wHeoOxomumbl 3HaHuMs (YMEHHs, BIAJICHUS),
c(OpMHUPOBAHHBIE B PE3YJIbTATE U3YUSHHSI AUCLUIUINH/ TPAKTUK:

ApxuBOBeJIEHUE

JlokyMeHTaIMoHHOEe 0OecIieueHue TPY10BbIX OTHOLIEHH B PO

JlokyMeHTalmoHHOE oOecreyeHre aIMUHUCTPaTUBHBIX OTHOIIEHUH B PD

OO6paboTka u 3anMTa JOKYMEHTUPOBaHHON HH(OpMaIK

[IpaBoBeneHue

Beenenue B mpodeccuto

JlokyMeHTaImoHHOe 0OecIieueHue rocyIapCTBEHHOT 0 ycTpoicTBa B PO

JloKymMeHTHas INHTBUCTHKA

OCHOBBI apXMBOBEICHUS

OCHOBBI TOKYMEHTOBEACHUS

OCHOBBI yIIpaBJIEHUS! OPraHU3aLUEN

VYIpaBiieHue 4eI10BEYECKUMHU PECYypcaMu

3uaHus (yMEeHUs, BIAJCHHUsI), OIYYEHHbIE B Mpoliecce MpoxoxaeHus npaktuxku/HNP
OyayT HEOOXOIUMBI [Tl U3Y4EHUS TUCHUIUINH/TIPAKTUK:



JlokyMeHTOBEIEHUE

Opranuzanus 1 TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00eCieueHu s YIpaBJIeHUs

[IpoexkTupoBaHue ynpaBIEHYECKON JOKYMEHTAMA OpPTraHU3aluu

[IpoekTHass [EATENBHOCTh MO JOKYMEHTAaI[MOHHOMY OOECIEYEHUIO YIpaBICHUS
opranu3aiuei

CoBpeMeHHast opraHu3aliys rocy1apCcTBEHHbIX yupexaeHuil Poccuu

JlokymeHTUpOBaHUE JeATEIbHOCTH HErOCYJapCTBEHHBIX OpraHU3alni

HNudopmaninonHoe oOecrieueHIe yrpaBIeHUs

HNudopmaliioHHble TEXHOJIOTMH B JIOKYMEHTAllMOHHOM OOECIEYEHHM YIpPaBICHUS U
apXHUBHOM JIeJIe

Kanposoe nesnonpoun3BoacTBo

VYpaBieHue 3JeKTPOHHBIMY apXUBaMU

ApXUBBI 110 TUYHOMY COCTaBY

KonduaennuansHoe Ae10mMpor3BOACTBO

Opranu3zanus paboTel ¢ 00palleHUusIMU TPakIaH

IToaroroBka K ciade u cada rocy1apCTBEHHOTO SK3aMEHa

[TpakTHKyM 11O COCTaBICHHUIO U O(POPMIICHUIO CITY>KEOHBIX TJOKYMEHTOB

[Ipoun3BoaCTBEHHAS — TPEAIUIIIOMHAS MPAKTUKA

TexHu4eckue cpeicTBa yrpaBieHusl B JOKYMEHTAIIMOHHOM OOECIICYCHUH YIIPABICHUS U
apXuBax

4 Mecto npoBenenusi npakruxku/HUP

[IpakTka mnpoBoAuTcsl Ha 0a3e oOpraHu3auui J000W OpraHu3alMOHHO-IIPABOBOM
¢dopmbl. CTyneHTHl 3209HON (POpMBI 00yYEHHS IPOXOAAT MPAKTHKY B OPraHU3ALMUAX MO MECTY
TPYZIOBOM IE€ATEIBbHOCTH.

[TpakTrKa MOXET IPOBOAUTHCS B CTPYKTYPHBIX MOAPA3/IEICHUSIX OpraHU3aluu.

Jisg nun ¢ orpaHMYEHHBIMM BO3MOXKHOCTSIMU 3710pOBBSI BBIOOP MECT IPOXO0XKJIEHUS
MIPAKTHUK JI0JKEH YUUTHIBATH COCTOSTHHUE 370POBbS U TPEOOBAHMUS 110 JOCTYIHOCTH.

Cnoco0 nposenenus npaktuku/HUP: ner
[Tpaktuka/HUP ocymecTBisieTcss JUCKPETHO

5 Komnerenuun odyuarouierocs, (popMupyemMbie B pe3y/ibTaTe MPOX0xKIeHH
npaktuxku/HUP n nnanupyemsble pe3yabTaThbl 00y4eHHs

B pesynbrare mnpoxoxaenus npaktuku/HUP oOywarommiics nomxkeH o0OnanaTh
CJIEIYIOIMMH KOMITETEHIIMSIMU:

KO)I HHAUKaTopa I/IHI[I/IKaTOp JOCTHXKECHUS KOMIICTCHIIN

YK-2 CriocobeH ompenensaTs Kpyr 3a7a4d B paMKax OCTaBICHHON IIeJTd U BHIOUPATh
ONITUMAJIbHBIE CIIOCOOBI UX PELICHUs, UCXOs U3 JeHCTBYIOIUX MTPABOBBIX HOPM,
HMEIOIINXCS PECYPCOB U OTPaHUYEHUIN

YK-2.1 Ornpenenser Kpyr 3a7a4 B paMKax IIOCTABJIEHHOM 1€ U MTPEJIaract
CHOCOOBI UX PEIICHUA U O KUJACMBIC PE3YJIBTAThI; OLICHUBACT
peJJI0KEHHBIE CIOCOOBI C TOUKH 3PEHHS COOTBETCTBUS LEJIH MTPOEKTa

YK-2.2 [Inanupyer peasn3anuio 3a7a4 B 30HE CBOEH OTBETCTBEHHOCTH C YYETOM
HMMEIOLIUXCA PECYPCOB U OTPAHUYEHUIN, IEHCTBYIOIIUX MTPABOBBIX HOPM

YK-2.3 BrInonHseT 3a1a4u B 30HE CBOSM OTBETCTBEHHOCTH B COOTBETCTBHU C
3allJTAaHUPOBAHHBIMU PE3YyJIbTaTaAMU U IPCACTABJISACT PC3YJIbTAThI
IMMPOCKTA, MpeajIaract BO3MOKXHOCTH UX UCIOJIb30BAHUA W/WIIH
COBCPHICHCTBOBAHUSA

VYK-3 CriocobeH ocymecTBIsATh COIMAIbHOE B3aUMOAECHCTBIE U PEATTU30BbIBATH CBOIO POJIb
B KOMaHJE




VK-3.1

OrnpezensieT CBOIO pojib B COLIMAIIBHOM B3aUMOJCHCTBUU U KOMaHTHOM
paboTe, UCXO/Is U3 CTPATETHH COTPYIHUIECTBA IS IOCTHXKEHUS
IOCTaBJIICHHOM LEJHU; CTPOUT MPOAYKTUBHOE B3AUMOJECHCTBHUE C yUETOM
HOPM U YCTaHOBJICHHBIX MPABHI KOMAHIHON paOOTHI

YK-3.2 [Tpu peanu3anuu CBOEH pOJIM B COIMATLHOM B3aUMOJICHCTBUH U
KOMaHIHOW pabOTe YUUTHIBAET OCOOCHHOCTH MOBEICHHUS U MHTEPECHI
JIPYTUX YYaCTHUKOB, aHAIU3UPYET BO3MOXKHBIE IIOCIEACTBUSI IUUHBIX
JICHCTBUN

YK-3.3 Ocymiectisier 0OMeH nH(popMaIen, 3 HaHUSAMHU | OTIBITOM C YICHAMH

KOMaHbI; OOCHUBACT UACHU APYTIUX YICHOB KOMaHIAbI JJIA JOCTHXCHUA

ITOCTaBJICHHOM e

YK-4 CriocobeH ocymiecTBIATh JeI0OBYI0 KOMMYHHUKAIIMIO B YCTHOW U MUCbMEHHOHN (popmax
Ha rocyaapcTBeHHOM si3bike Poccuiickoit enepaiinu 1 ”HOCTpaHHOM(BIX) sI3bIKe(ax)

YK-4.1

Bri6upaeT cTuib OOIICHUS HAa PYCCKOM SI3BIKE B 3aBUCUMOCTH OT LI U
YCJIOBHM MapTHEPCTBA; aJaliTUPYET PeUb U CTUJIb OOILIEHUS K CUTYalUsIM
B3aUMOJIEVCTBUS

YK-4.2

Bener ACJIOBYIO IEPCIIUCKY HAa PYCCKOM U HUHOCTPAHHOM A3bIKaX C
yueToM 0COOEHHOCTEH CTUIINCTUKU O(I)I/II_II/IaJ'ILHBIX I1uceM 1
CONHOKYJIbTYPHBIX paSJII/I‘II/Iﬁ

YK-4.3

BrlmoHseT 15151 TMYHBIX 1IeJIel epeBo] OPUIIMaIbHBIX U
npodecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO fA3bIKA HA PYCCKUH, C
PYCCKOI0 513bIKa HA MHOCTPAHHBIN

YK-4.4

[Ty0ar4HO BBICTYNAET HA PYCCKOM SI3BIKE, CTPOUT CBOE BBICTYIIJICHHE C
Y4ETOM aYAUTOPHUU U LEIH OOLIECHUS

YK-4.5

VYCcTHO IpecTaBIiseT pe3ynbTaThl CBOEH JEATEILHOCTH HA HHOCTPAHHOM
SI3BIKE, MOKET TMOJJIEPKATh PA3roBOP B XOJI€ X 00CYKICHUS

OIIK-1 CnocobeH npuMeHATh Ha 6a30BOM YpOBHE 3HAHUS HCTOPUIECKUX HAYK MPH

pEIICHHUH 3a/1a4 B C

bepe cBoeil MpodecCHOHATTBHOI eI TEIbHOCTH;

OIlK-1.1

3HAeT UCTOPHUIO U COBPEMEHHYIO OpraHU3all1I0 CUCTEMbI OPIaHOB
roCyJlapCTBEHHOM BJIAacTH U ynpasieHus B PD, opranoB MecTHOro
CaMOYTIPaBJICHUs] U OpraHU3aIi

OIIK-1.2

Bnaz[eeT HaBBIKaMU IIOHMCKa U 0T6opa HCTOYHHKOB, KOTOPBIC BAXKHBI JJIA
KOHKPETHO-UCTOPUUCCKOI'o UCCIICAOBAHUA C YUCTOM ICHHOCTH
JOKYMCHTAJIbHOI'O UCTOYHHUKA KaK YaCTH UCTOPUUCCKOI'0 HACJICAUA U

AKTWBA OpraHru3aln

I1IK-1 Cnocoben ocyniecTBIATh OpraHU3alMOHHOE, JOKYMEHTAllMOHHOE U
MH(OpPMaAITMOHHOE 00ECTICYCHHE NEITEILHOCTH PYKOBOIUTEIISI OpTraHU3aIiu

IK-1.1

OpranuzyeT 1 00ecreynBaeT JOKyMEHTAllHOHHOE COITPOBOXKICHNE
JIeATETLHOCTH PYKOBOIUTENSI HA OCHOBE BHEIIIHUX U JIOKAJIBHBIX
HOPMATHBHBIX aKTOB

I1K-1.2

OpranusyeT HH()OPMAIIMOHHOE M TOKYMEHTAIMOHHOE B3aUMOJIeHCTBHE
PYKOBOJIMUTEIS C TOCETUTENSIMU, TOAPA3AEICHUSAMH, TOKHOCTHBIMU
JIMIIAMH [TApTHEPAMHU

I1K-1.3

Opranusyet pabouee Bpems, PyHKIIMOHAIBHOE IPOCTPAHCTBO CBOE U
PYKOBOJUTES, OPTraHU3ALIMOHHO COMPOBOXKIAET paboUuue MpoLecchl
PYKOBOJMTES

[TK-2 Crioco6eH ocymiecTBIsATh JOKYMEHTAIIMOHHOE 00€CTICUeHNUE YIIPABICHUS

OpraHu3anuen

[1K-2.1 Oprasu3yeT 1 periiaMeHTUPYET JOKYMEHTUPOBAHHE YIIPABICHUYECKOU
JIESITEJIbHOCTH B OpraHu3alluu

[1K-2.2 OpraHusyeT U perjaMeHTHpPYeT JOKYMEHTOOOOPOT B OpraHu3aii




[1K-2.3

Opranuzyer, peraaMeHTHpPYET ONEPAaTUBHOE XPAHEHUE U
HCIIOJIb30BAHNE JOKYMEHTOB B OpraHU3aliu

[1K-3 CriocobeH opraHu3oBaTh U aIMUHHCTPUPOBATH AEATEILHOCTD 10 OPraHU3aIMU TPy

Y OIUIATHI IEPCOHAT

a

I1K-3.1

Oo0ecrieunBaeT JOKYMEHTAIUOHHOC 1 OPraHu3alluOHHOC

COINIPOBOXKACHUEC CCTEMBI OpraHMU3allui 1 OIJIATEI TpyJa ICPCOHAIa

[1K-4 Cnocoben pyKOBOIUTH MPOLIECCOM CKaHUPOBAHUS, BBOJIa U OOPaOOTKH TaHHBIX B

CHUCTEME DJICKTPOHH

Ooro apxmBa

I1K-4.1

anaBJmeT ACATCIIBHOCTBIO IO KOHTPOJIIO (bYHKHI/IOHI/IPOBaHI/IH, BBOJa U
06pa6OTKI/I JAaHHBIX B CUCTCEME DJICKTPOHHOI'O apXHBa

I1K-4.2 Pa3paOaTbIBaeT J0KaIbHbIE HOPMAaTHUBHBIE AKTHI 110 BOIIPOCAM
OpraHu3aliy IIPoLecca CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOI'O apXuBa
[1K-4.3 Ocy1ecTBIISIET CTPATErMUECKOE INIAHUPOBAHNUE U TIOCTPOEHUE

MPOIIECCOB CKAHUPOBAHMUSI, BBOJIa 1 00pa0OTKH JJTaHHBIX B CHCTEME
AJICKTPOHHOT'O apX1Ba




6. CTpykTypa u conep:xkanue npaktuxku/HUP

O6mas tpynoemkocth npakTuku/HUP coctaBnser 3 3auetHbix eaunui; 108 akan.
4acoB, B TOM YHCJIE:

— KOHTaKkTHas padota — 0,2 akaj. 4acosB:

— camocrosTenbHas pabora — 103,9 akan. yacos;
— B hopme npakTrueckoi moarotroBku — 108 akas. yacos.

Bunpl paboT Ha npakTHKe,

Ne Paznensl (3Tansl) U conepkaHue 2,
i HO— ;? BKJIIOYasi CAMOCTOSITEIbHYIO Kox xommereHImn
paboty
YcraHoBouHasi KOH(EPEHIHS. VK-2.1, YK-2.2, YK-2.3,
O3HakOMJIGHHE C IPOrpaMMOi, VK-3.1, YK-3.2, VK-3.3,
3a7a4aMu u opraHusanuei VK-4.1, VK-4.2, YK-4.3,
1 Pasnen 1 IloaroroBUTEIBLHBIR NIPaKTUKH, CPOKaMH BBIIOJIHEHMS VK-4.4, YK-4.5, I1K-1.1,
’ Jran WHIMBUAYAILHOTO  3aJaHus B TIK-1.2, T1K-1.3, TIK-2.1,
COOTBETCTBUUA c pabouum TIK-2.2, T1K-2.3, TIK-3.1,
IUTAaHOM-TpauKOM B TEPUOT TIK-4.1, T11K-4.2, T1K-4.3,
MIPAKTUKA OIIK-1.1, OIIK-1.2
3HAKOMCTBO C  opraHmu3auei
apXMBHOTO XpaHEHHs TOKYMECHTOB
0a3bl PAKTHKH:
-HOpMaTHBHas 0a3a (MOJOXKEHUS,
HHCTPYKLUN u T.1.) o VK-2.1, YK-2.2, YK-2.3,
OpraHM3aliy apXUBHOTO XPAHEHUS VK-3.1, YK-3.2, YK-3.3,
JOKYMEHTOB 0a3bl PaKTHKH; VK-4.1, YK-4.2, YK-4.3,
1 Pasnen 1 IloaroroBUTENBLHBIN - pacnopsIuTeNbHbIE JOKYMEHTHI VK-4.4, YK-4.5, I[IK-1.1,
’ Jran [0 1O OpraHu3alUi apXUBHOTO TIK-1.2, T1IK-1.3, TIK-2.1,
XpaHCHUS JIOKYMEHTOB 0asbl TIK-2.2, T1K-2.3, TIK-3.1,
MIPAKTUKH; TIK-4.1, T11K-4.2, T1K-4.3,
- JIOJDKHOCTHBIE  HHCTPYKLUUH OIIK-1.1, OIIK-1.2
pabOTHHKOB,  OTBEYAKOIIMX 32
OpraHHU3aIHUIo apPXHBHOTO
XpaHEeHUs JIOKYMEHTOB 0asbl
MPAKTUKA
OdopmieHne nen Ijsi apXHUBHOTO
XpaHCHHUS VK-2.1, YK-2.2, YK-2.3,
OdopmiieHre BHYTPEHHUX OTHCEH VK-3.1, YK-3.2, YK-3.3,
U JINCTOB-3aBEpUTENEH Jel VK-4.1, YK-4.2, YK-4.3,
2 Paznen 2. IIpou3BoAcCTBEHHbII Ilepemaya nem Ha  apXuBHOE VK-4.4, YK-4.5, TIK-1.1,
’ JTal XpaHeHue TIK-1.2, I1K-1.3, TIK-2.1,
Brimonnenue orneparuit (o) TIK-2.2, I1K-2.3, TIK-3.1,
OCYIIECTBIICHUIO paboThI T1K-4.1, TIK-4.2, T1K-4.3,
3JIEKTPOHHOTO apxuBa OIlK-1.1, OTIK-1.2
opranm3anud, B ToMm gucie B COJ]
OcyuiecTBieHue XpaHeHus,
KOMIUIEKTOBAHUS, yuera u
HCIIONB30BaHUS APXHMBHBIX
JIOKYMEHTOB:
1)opopmieHne TOKYMEHTOB IO VK-2.1, VK-2.2, VK-2.3,
WUTOraM  DKCIEPTU3bl  [[EHHOCTH VK-31 VK-3.2. VK-3.3,
(nporokonbl 3acenanus K, akThl VK41 YK-4.2. YK-4.3,
5 Pazgen 2. Ilpon3BOACTBEHHBIH OHH;;;JEQT:::E)HH THO; YMEHTOB K VK-4.4, VK-4.5, TIK-1.1,
© |oran y Ak TK-1.2, [TK-1.3, IK-2.1,

2)BeneHHE YYETHBIX JOKYMEHTOB
apxuBa  (KHHTA  TOCTYIUICHUH,
cucok  (oHAOB, JNHCT (PoHIA,
apXUBHBIX OIHUCeH, naeno (oHna,

[acrmopT apxuBa, [acrmopt
apXMBOXPAHWIUIIA U T.1.);
3)cocTaBiieHHE AKTOB MPOBEPKH

HaJIn4yusg U COCTOSAHHUA ACII,

[K-2.2, TIK-2.3, [1K-3.1,
IK-4.1, 1IK-4.2, TIK-4.3,
OIIK-1.1, OIIK-1.2




4)co3nanue, MOTIOJTHEHHE u
COBEPIIICHCTBOBAHHE CHCA
apxuBa (ONHCaHWE TOKYMEHTOB H
Jell, KaTaJoroB, ITyTeBOAUTENEH,
0030poB, yka3zarenei, nepeyHend u
0a3 JaHHBIX);

5)ConeiicTBue HCIIOJIb30BaHUIO
JIOKYMCHTOB apXHUBa:
a) HCIIOJTHEHHE 3ampocoB

(odopmieHre apXUBHBIX CIIPABOK,

apXMBHBIX  KONHWH,  apXHUBHBIX
BBIIHCOK, MHPOPMALMOHHBIX
IceM);

0) BBIJaYa O JIMHHBIX
JOKYMEHTOB U JIEJ;

B) nmyOnuKanus ApXHUBHBIX
JIOKYMEHTOB;

T') OpraHu3anys BEICTABOK;

JI) UCIIOJIb30BaHHE JIOKYMEHTOB
apxuBa B CMU (nmepuoamueckas
re4aTh, paauorniepenay,
TEJICBUIICHUE) U T.J

Pasnen 3. HccnemoBarenbCKH
sTan

OO0paboTka ¥  cUCTEMaTHU3aIUsL
MOJydYeHHOH  uHpopMamuu |
MaTepHaioB

YK-2.1, YK-2.2, YK-2.3,
VK-3.1, YK-3.2, VK-3.3,
VK-4.1, VK-4.2, VK-4.3,
VK-4.4, VK-4.5, TIK-1.1,
MK-1.2, [IK-1.3, [IK-2.1,
[K-2.2, I1IK-2.3, I1K-3.1,
I1K-4.1, T1IK-4.2, ITK-4.3,
OIIK-1.1, OIIK-1.2

Pasnen 3. HccnemoBaTenbCKH
sTan

[lonBeneHne WTOrOB IPAKTHUKH.
Utoroast koH(pepeHIHs

YK-2.1, VK-2.2, YK-2.3,
YK-3.1, YK-3.2, YK-3.3,
VK-4.1, VK-4.2, VK-4.3,
VK-4.4, VK-4.5, TIK-1.1,
IK-1.2, 1IK-1.3, [IK-2.1,
IK-2.2, 11IK-2.3, TIK-3.1,
IIK-4.1, TIK-4.2, I1K-4.3,
OIIK-1.1, OIIK-1.2




7 OueHOYHBIC CpeACTBAa A/l IPOBeJeHUS] NPOMEXKYTOYHOH AaTTeCTANMH IO
npaktuxe/ HUP
ITpencraBiensl B npuiioxeHuu 1.

8 YueOHo-MeTOqMYecKOe U HH(POPMALIMOHHOE 00ecnieueHue npakTuku/HUP

a) OcHoBHas JUTEpaTypa:

JlokyMeHTarmoHHoe obecnieueHue ynpasienus : yueouuk / A. C. ['punbepr u ap. -
M. : IOHUTU-AAHA, 2011. - 1 anektpon. ont. auck (CD-ROM). - 3ari. ¢ TuTys1. 9KpaHa. -
(Yuebnas muTepatypa Jjist BeICII. U cpea. mpod. oopas.). - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2866 (nata oOparueHus:
14.07.2023). - MakpooObeKT. - Tekcr : a5ekTpoHHbId. - CBelleHHs JocTyHbI Takke Ha CD-
ROM.

JlokyMeHTaIMoHHOE O0ecrieueHUE YIIPaBICHUs Ha MPEANPUATUAX PA3TUUHBIX
OpraHHU3alOHHO-TIPABOBBIX GopM : yueOHoe nocodue s By30B] / coctaButenu: C. C.
Benukanona, 1. B. Kamry6a ; Marautoropckuii roc. texaudeckuid yH-T um. I'. M. Hocoga. -
Maruutoropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - ISBN 978-5-9967-1816-0.
- 3aru. ¢ TuTya. 3Kkpasa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2714 (nara obpaieHus:
14.07.2023). - MakpooObeKT. - TekcT : a5eKTpoHHbId. - CBeleHHs 0CTYIHBI Takke Ha CD-
ROM.

AnoxuHa, C. A. KypcoBas paboTa no J0KyMEeHTOBEICHUIO, apXUBOBEACHHUIO,
OpraHM3allK U TEXHOJIOTHH JOKYMEHTAIMOHHOTO O0ECTIeueHus yrpaBieHus : yaeOHO-
Meroandeckoe mocoodue / C. A. AnoxuHa, A. K. Makapoga, 1. B. Camapokosa ; MI'TV. -
Maruurtoropek : MI'TVY, 2016. - 1 snektpos. ont. auck (CD-ROM). - 3ari. ¢ Tutys1. 3KpaHa.
- URL.: https://host.megaprolib.net/MP0109/Download/MObject/20341 (nara obparieHus:
30.06.2023). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeleHHs 0CTYIMHBI Takke Ha CD-
ROM.

0) lomo/iHUTeILHAS JIUTEpPATypa:

Benukanosa, C. C. KanpoBoe 1enonpon3BoACTBO U apXHUBBI JJOKYMEHTOB 10 JTUYHOMY
cocTaBy: TpakTHKyM : mpaktukyM [ans By3oB] / C. C. BemukanoBa, U. B. Kamyba ;
Marnuroropckuii roc. rexuuueckuit yu-T um. I'. 1. HocoBa. - Marauroropek : MI'TY um. I'. 1.
HocoBa, 2020. - 1 CD-ROM. - 3arn. ¢ tutyn. o9kpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2716 (nata obparenus: 14.01.2025). -
MaxkpooObeKT. - TeKCT : 31eKTpoHHbIN. - CBeaeHus AocTynHbI Takke Ha CD-ROM.

MecTtHOe caMoymnpaBieHHe U MyHUIMIIATbHOE yIpaBieHue : yueOHuk / mox pen. A. C.
IIpynuukosa, M. C. Tpodumosa. - 2-e u3a., nepepad. u gom. - M. : KOHUTU-IJAHA, 2011. -1
anekTpoH. ont. quck (CD-ROM). - 3aru. ¢ Tutyn. akpana. - (YueOHas nuTeparypa JUis BbICIIL. U
cpen. mpod. o6pas.). - URL: https://host.megaprolib.net/MP0109/Download/MObject/2470
(mata oopamienus: 30.01.2025). - MakpooObeKT. - TEKCT : 3IeKTPOHHBIN. - CBEICHHUS TOCTYITHBI
takke Ha CD-ROM.

B) MeToauuyecKkue yKazaHus:
[Tpunosxxenue 2

r) [Iporpammuoe o6ecnieuenue u UuTepHer-pecypcebl:
http://archives.ru deaepanbroe apxuBHoe areHTcTBO PO (PocapxuB)



IIporpamMmmHoe o0ecnieueHune

HaunmenoBanue N
10 Ne orosopa CpoK JIeHiCTBUS JIUIICH3UH
7Zip cB00OIHO pacnpocTpansemoe [10 OecCpOYHO
FAR Manager cB000JIHO pacrpocTpansemoe 10 0OCCCPOUYHO
Bbpaysep Mozilla | cBoOoaHO pacupoctpansemoe 110 0OCCCPOYHO
bpaysep Yandex |cBobOomgHo pacnpoctpansemoe [10 OECCPOUHO

Hpmbeccnona.nbnble 0a3bl JaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaAaBOYHBLIC CUCTEMbI

Hassanue Kypca Cchlnka
Hudopmanmonnas cucreMa - baHk JaHHBIX yrpo3 https://bdu.fstec.ru/?
Hudpopmanmonnas cucrema - Hopmarususie mpasoseie | https://fstec.ru/tekhnicheskaya
MesxryHapoaHas peepaTuBHas U IOJHOTEKCTOBAs https://www.nature.com/sitein

denepanbHbII 00pa3oBaTeIbHBIN HOpTal — DKOHOMHUKA. | http://ecsocman.hse.ru/
Poccuiickas I'ocynapcrBennas ounbdaunoreka. Karamorn https://www.rsl.ru/ru/4readers
DnekTpoHHbIe pecypcbl oubarorekn MI'TY um. I'.1. https://host.megaprolib.net/M
HanunonanpHas HHGOPMAIIMOHHO-aHAIMTHYCCKAS URL:
DjexTpoHHas 0a3a nepuoauueckux u3nanuii East View | https://dlib.eastview.com/
9 MarepuaJibHO-TeXHHYECKOe o0ecnneuenne npakrukun/HAP
MarepuaabHO-TEXHHUECKOE obecrieucHue OpraHu3aIHii pa3INnYHBIX
OpraHU3alHOHHO-IIPABOBBIX ()OPM IO3BOJISET B MOJHOM OOBEME PEaM30BaTh LEIH M 3a1a4M
MPaKTHKH ¥ CHOPMHUPOBATH COOTBETCTBYIOIINE KOMITETCHIIUH.




IIpuaoxenue 1

OueHouHble  cpeacTBa Ui MNPOBeJeHUs]  NMPOMEXKYTOYHOHl  aTTecTalliu 1O
NMPOW3BOJACTBEHHOI NPAKTHKH MO MNOJYYEeHUIO NPO(ecCMOHAIbHBIX YMEHMHd W ONbITa
npo¢ecCHOHATBHOM 1eSITeJIbHOCTH

Bun aTTecranuu o uToramM mpakTHKHU — 3a4€T ¢ OIICHKOM, KOTOPBI TPOBOAUTCS B (hopme
3amuUThl ot4yeTa. [1o uToram npakTUKU MPOBOAUTCSA UTOrOBast KOH(EPEHIHsI, HA KOTOPOH CTYIEHT
03BYYMBAET OCHOBHBIE UTOT'H, IIOJYyYEHHBIE HA IPAKTHKE.

Jlo wuToroBoil KoHGEpeHLUUH CTYIEHT IMpenocTaBiseT Ha Kkadeapy cCleayolne
JOKYMEHTHI:

- IUCbMEHHBII OTYET

- UHAMBUAYAJIbHOE 3aJJaHUE;

- pabounii muan-rpaduK NPaKTUKY;

- XapaKTEepUCTUKA PYKOBOAUTEIS IPAKTUKN OT OPTaHU3ALUN C OLEHKOM.

IIpuMepHOe MHANBUAYAILHOE 3a]]aHIE HA IPON3BOICTBEHHYIO MIPAKTHKY
«Opranu3anusi apXuBHOI0 XpaHEHH S I0KYMEHTOB):
Lenb npoxoscoenusn npakmuxu:
1. 3akpemsieHue u yriayOieHHE MOMYyYEHHBIX TEOPETUUYECKUX 3HAHUN O CIETYIOIINM
HaITpaBJICHUAM:
a) MPUHLHUIBI M METOJbl OTOOpa W OpraHu3aluu JOKYMEHTOB, IMOJICKAIINX
apXUBHOMY XpPaHEHUIO;
0) crocoObl XpaHeHus1, 00ECIEUNBAIONINE TTOTHYIO0 COXPAaHHOCTh MAaTEPUAIIOB;
B) CO3JIaHUE CUCTEMbI HH(OPMAIIMU O COJICPKAHUU JOKYMEHTOB;
I') opraHu3alusi BCECTOPOHHETO UCIOIB30BaHMUs JOKYMEHTHON NH(OpMAIINK;
1) opraHu3anus paboThl ApXUBHBIX YUPEKIACHUN U T.1.
2. TlpuoOpeTeHne MEpBUUYHBIX MPOPECCHOHATBHBIX YMEHHM U HaBBIKOB B 00JIACTH
OopraHu3al apXUBHOT'O XpaHCHUA JOKYMCHTOB.
3. IlpuoOpereHne  mEepBUYHBIX  MPOPECCHOHATBHBIX ~ YMEHHMH W HaBBIKOB
HCIIOJIB30BAaHUA KOMIIBIOTCPHBIX TEXHOJIOTHH B apxXuBax.
3aoauu npakmuku:

— obecrieueHre 1 mpoBepka NpodheccuoHaTbHON TOTOBHOCTH CTYACHTOB K
CaMOCTOSITEIILHOU pr,)IOBOI\/’I ACATCIIBHOCTH U BBIITOJIHECHNIO OCHOBHBIX
npodeccnoHanbHbBIX (GYHKIMH B COOTBETCTBUHU C KBaTU(UKAIMOHHBIMU TPEOOBAHUSIMH,

— 3aKpeIUIeHHe, yriyoJieHHe U paclIupeHue 3HaHUi B 00J1acTH apXUBHOTO JIea,
MOJTyYEHHBIX CTYACHTAMH B MPOIIECCE TEOPETUUECKOTO O0yUeHUS,

— U3YYCHUEC OpraHu3aluu JCATCIbHOCTU U CTPYKTYPEI apXHUBHOT'O IMOAPA3ACTICHUS B
CHUCTEMC CJ'IY)K6BI AOKYMCHTAIIMOHHOT'O obecreueHus YIIPAaBJICHUSA

— IpUOOpeTeHNE U 3aKpETIeHHE MPAKTHYECKUX YMEHUI U HaBBIKOB BBITIOJIHEHUS
OCHOBHBIX BUJIOB pabOT B 00J1aCTH XpaHEHHs, KOMIIJIEKTOBaHUS, y4eTa U UCIIOIb30BaHUS
apXMUBHBIX JOKYMEHTOB;

— U3YYCHUEC OpraHU3alM XpaHCHUA JOKYMCHTAOIWN B CUCTEME DJICKTPOHHOI'O
I[OKYMCHTOOGOPOTQ.;



— (huKCHpOBaHNE B THEBHHUKE ITOJYYCHHBIX CBEICHUI U PE3YIIbTATOB BBITOJTHEHHBIX
pabor;

— IOATOTOBKA OTYETA I10 PE3yJibTaTaM IIPAKTUKH.

Bonpocu, nodneofcau(ue U3YUCHUIO .

No ok

M3ydeHue J0KaJbHbIX HOPMATUBHBIX aKTOB PETYIUPYIOLUIUX AESITEIbHOCTD IPEAPUATHS,
OpraHu3aluy, yUpexaeHus, Gupmsl.

AHaJln3 HOMEHKJIATYpBI 1€l

N3yuenne u peanuzanus npaBuil OoQOpMIIEHHS J€1 W Iepelayd JAed Ha apXUBHOE
XpaHEeHHUE.

Odopmitenne fen At apXUuBHOTO XpaHEHHUS.

OdopmieHne BHYTPEHHHUX OIMUCEH W TUCTOB-3aBEPUTENICH JIEII.

[lepenava nenn Ha apXUBHOE XpaHEHHUE.

Boinonnenue onepanuii o oCcymecTBICHUIO padOThI 3JIEKTPOHHOTO apXKBa OPraHU3alNH,
B ToM unciie B COJI.

Ocy1iecTBieHNnEe XpaHEHUs, KOMIUIEKTOBaHUS, Y4€Ta M UCIOIb30BAHUS apXUBHBIX
JIOKYMEHTOB:

1) ohopmiieHne TOKyMEHTOB IO UTOr'aM SKCIEPTH3bI IEHHOCTHU (IIPOTOKOJIbI 3aCEeIaHMs
OK, aKkThl 0 BbIJIEIEHUU JOKYMEHTOB K YHUUTOKEHUIO U T.1.);

2) BeJIeHHE YUYETHBIX JOKYMEHTOB apXHBa (KHHUIra MOCTYIJICHUH, CIUCOK (POHIOB, JIUCT
¢doHIa, apXMUBHBIX ONMHUCEH, eno0 (HOH/IA, MACTIOPT APXHUBA, NACTIOPT APXMBOXPAHUIIUILA 1
T.1.);

3) cocraBieHHE aKTOB IPOBEPKU HAIMYUS U COCTOSHUS JIETT;

4) co3nanue, nonosHeHue u copepiieHcTBoBanne CHCA apxuBa (onucaHue J0KyMEHTOB
U JIeJ1, KaTaJloroB, MyTeBoAuTeNel, 0030poB, yKazaTenel, nepeuHei u 0a3 JaHHBIX);

5) CopeiicTBHE UCTIOIB30BAaHUIO JOKYMEHTOB apXHBa:

a) UCTIOJIHEHUE 3a1pocoB (0hopMiIeHNE apXUBHBIX CIIPABOK, APXUBHBIX KOIMUH, apXUBHBIX
BBIMHICOK, NH()OPMALIMOHHBIX ITHCEM);

0) BBIJIa4a MOIJTHHHBIX JOKYMEHTOB U JIETT;

B) MyOJIMKAaIMs apXUBHBIX IOKYMEHTOB;

') OpraHu3anus BbICTaBOK;

1) UICIIOJIb30BaHuE IOKyMEeHTOB apxuBa B CMU (nepuonnyeckas rnevyarsb, paguonepeaay,
TEJICBUJICHUE) U T.]I.

Inanupyemvuie pezyiomamol nPAKMUKU .
[ToaroroBka peKOMEeHIAIMK IO YCTPAHEHUIO WJIM MUHUMU3AIMU BBISBICHHBIX MPOOIEM
(peKOMEHIalMK JTOJDKHBI OBITh 0OOCHOBAaHHBIMH, T.€. COMPOBOXIATHCS CCHUIKAMHU Ha
COOTBETCTBYIOIINE HOPMATUBHO-TIPABOBBIE AKTHI U T.I1.).
[ToaroToBka BBIBOJOB O JEATEILHOCTH TPEANPHUATANA WM OpraHu3anuii, B cdepe
MPaKTUYECKUX PEKOMEHJAIMI MO0 COBEPUICHCTBOBAHUIO ApPXMBHOTO  XpaHEHUS
JIOKYMEHTOB.
Ornenka 3¢ GEeKTUBHOCTH MPOEKTOB U MPOTPaMM IO COBEPIICHCTBOBAHHUIO MPOIECCOB
APXUBHOTO XPAaHEHHUS TIOKYMEHTOB, BHEIPSIEMBIX HA MIPEATPUSITHSIX.
OreHka KayecTBa YIpaBlIeHYECKUX pPEIIeHUi B cdepe apXUBOBEICHUSI.

IToaroroBka oTyeTa 1Mo MpakTHUKE
[TyGaudHas 3ammTa CBOMX BBIBOJOB U OTYETA IO MPAKTHUKE.
Cuctematuzanusi U 0000IIeHHE MaTepuwasia [JIsi HalWCaHWs KypCOBBIX paboT U

BBIMTYCKHOM KBaJTU(UKALMOHHON pabOTHI.



Pykosooumenv npaxkmuku om opzanuzayuu/npeonpuamus opopMISET XapaKTEPUCTUKY U
BBICTaBIAET TU(PGEPEHIIMPOBAHHYIO OLIEHKY CTYAEHTY B JOKYMEHTaxX, IpEACTaBIIEMbIX
CTyAeHTOM Ha Kadenpy. IIpu BeICTaBIEHUN OLIEHKH PYKOBOAMTENb MPAKTUKU OT OpraHU3aluu
IPECTaBIsET OT3bIB O PA0OTE CTYIEHTA O CIEAYIOLIEMY IUIaHYy:

- CPOKH IIPOXOKICHUS ITPAKTUKU;

- IIOJIHOTA U3Y4YEHUS BCEX BOIIPOCOB, IIPENYCMOTPEHHBIX IIPOrPAMMOMN IIPAKTUKU;

- IIPOSIBJIICHUS CTYJAECHTOM CaMOCTOSITEIIbHOCTH, aKTUBHOCTH, TBOPYECKOI'O IMOIX0/1a

K paboTe, TUCIUILIMHUPOBAHHOCTH;

- ydacTHE CTy/AEHTa B TeKylled pabore npelnpuatus (OpraHu3aluu), pelieHus

3ajad4;

- TPYAHOCTH, BO3ZHHUKIINME B XOJ€ IMPOXOXKICHUS NMPAKTHKH (MpodeccCHOHANIbHBIE,

JMYHOCTHBIE, TUCIUIUIMHAPHBIE).

- 3aMevaHus ¥ MOXKEIaHUs BBITyCKAIOIEeH Kadeape 1Mo OpraHu3alnu, CoNep:KaHHIO

Y YPOBHIO MOJAIOTOBKH CTYJICHTA.

- PykoBoauTenp MpakTHKOW OT opraHu3anuu. J{OMKHOCTH, (haMWiIHs, MOJIKCH,

11e4yaTh.

ITo uroraM NpakTUKU CTYACHTY B 3a4ETHYIO KHUXKKY PYKOGoOUumenem npakmuxu om Kageopol
BbIcTaBisgeTcs AuddepeHnpoBaHHas OTMETKA 32 IPOU3BOICTBEHHYIO IPAKTUKY 10 5 GanbHOM
CUCTEME: «HEYIOBJIETBOPUTEIBHOY, «yIOBIETBOPUTEIBHOY, «XOPOLIO», OTIUIHOY.

OrneHka pyKOBOJMTENS MPAKTUKH OT Kadeapbl MOXKET OTJIMYAThCA OT OLIEHKH, BBICTaBIEHHOMN
PYKOBOAMTEIEM NPAKTUKHU OT OPTaHU3ALINN.

PykoBoguTenu  NpakTUKA  BBICTaBISAIOT OLEHKM B COOTBETCTBUM C  KPHUTEPHUSAMH,
npeacraBieHHbiMU B Tabmunax 1, 2.

Tabnuya 1
Kputepun oneHk#, BLICTABJISIEMOil PYKOBOAUTEIEM MPAKTUKH OT OPraHH3aIUH
Ouyenka Kpumepuu ouyenxu
OTinaHO CTyzIeHT CBOEBPEMEHHO M Ha BHICOKOM YPOBHE BBIIIOHIII BECh

HaMEUYeHHbII IPOrpaMMoil pakTUKU 00BEM PabOTHI; MPOSBISI
CaMOCTOSITENIHOCTb, WHULMATUBHOCTD B peleHnu
IIPOU3BOJICTBEHHBIX BOIIPOCOB.

Xoporio CTyneHT CBOEBpPEMEHHO M Ha JIOCTATOYHOM YPOBHE BBIITOJIHUII
BEChb HAMEUYEHHbI MNporpaMMol MpPaKTUKH OO0BEM pabOThI
(oOs3aTeNbHYI0 M JOTIOJHUTEIBHYIO YacTH); HO HE BCeraa
MPOSIBIST CAMOCTOSITETIHHOCTh M MHUITMATHBHOCTH B PEIICHUU
MIPOU3BO/ICTBEHHBIX BOIIPOCOB.

Y 10BIETBOPUTENBHO CTyzneHT CBOEBPEMEHHO U Ha JAOCTATOYHOM YPOBHE BBIIIOJIHUII
BECh HaMEUEHHBIH MpOrpaMMON MpPaKTUKH OO0BEM pabOTHI
(00s13aTENbHYIO U JIOTIOIHUTENBHYIO YacTH); HO HE TPOSBISII
CaMOCTOSITENIbHOCTh M WMHUIUMATHUBHOCT WJIM  JOIYyCKall
OTJIeJIbHbIE OLTMOKH B PEIIEHUH ITPOU3BOJICTBEHHBIX BOIIPOCOB.

HeynosnerBoputenbHO CrygeHT  HEe  BBINOJHWI  NOPOrpaMMy W IPOSBHUI

0C30TBETCTBEHHOE OTHOIIICHUE K IIPaKTUKCE.

Tabnuuya 2
Kpurepun oneHk#, BHICTABJISIEMOI PYKOBOIUTE/€M MPAKTHKH OT YHHUBEPCUTETA

Ouenka Kpumepuu oyenku



OT1innyHO

CTyneHT B CPOK M B MOJHOM OOBEME BBINOJIHWI MPOrpaMMy
IIPaKTUKU, CBOEBPEMEHHO IIPEIOCTABUII OTUYETHYIO
JOKYMEHTalul,  O(QOpPMIIEHHYIO B  COOTBETCTBUM  C
TpeOOBaHUSMH HACTOAIIMX METOJINYECKUX PEKOMEHIALINH.
OtuérHas JOKyMEHTAalMsl OTpakaeT BBICOKUH  YpPOBEHb
TEOPETUYECKOU U NMIPAKTUYECKON MTOATOTOBKH CTYACHTA.
OTmeTka  pyKOBOAWTENSI MPAKTUKM OT  OpPraHu3aluy —
«OTJINYHO» WJIU «XOPOLLOM.

Xopomuio

CTyneHT B CPOK M B IOJHOM OOBEME BBINOJIHWI MPOrpaMMy
IIPaKTUKU, CBOEBPEMEHHO IIPEIOCTABUII OTUYETHYIO
JOKYMEHTalul,  O(QOpPMIIEHHYIO B  COOTBETCTBUM  C
TpeOOBaHUSMH HACTOSAIIMX METOJIUYECKUX PEKOMEHIALNH.
OtuérHas NOKyMEHTalus OTpakaeT JOCTAaTOYHBIM YpPOBEHb
TEOPETHUYECKOU U NMPAKTUYECKON MTOATOTOBKH CTYACHTA.
OTmeTKa pyKOBOOUTENS OT OpPraHU3alUd — «OTJIMYHOY,
«XOpOLLO» UM «yJOBJIETBOPUTEILHOY.

Y,Z[OBJ'IGTBOpI/ITeJ'IBHO

CTyzneHT B CPOK U B MOJHOM O00BEME BBIIOIHUI MPOTrPaMMy
MPaKTHUKH, CBOEBPEMEHHO MIPEA0CTaBUII OTYETHYIO
JOKYMEHTaluo,  OQOPMJIICHHYIO B  COOTBETCTBUU  C
TpeOOBAHUSIMHU HACTOSIINX METOAMYECKUX PEKOMEH 1A,
OtuéTHasi OKyMEHTalus OTpPaKaeT JOCTATOYHBIH YPOBEHBb
TEOPETUYECKON M MPAKTUYECKOW IOJATOTOBKH CTYAEHTa, HO
COJICPKUT PsIT HETOUETOB 10 COACPKAHHUIO U/UITH 0()OPMIICHHIO.
OTMeTKa pYKOBOAMTENSI OT OpPraHU3alUU — «XOPOILIO» WU
«YZOBJIETBOPUTEIBHO.

HeynosnersopurensHo

CryneHT He B CPOK W/WIM HE B TOJHOM OOBEME BBITOIHUII
MIPOrpaMMy MpPaKTHUKW; W/WIM HECBOEBPEMEHHO IPEAOCTaBUII
OTUYETHYIO JOKYMEHTAIUIO; U/WIN AOMYCTUI rpyOble OIIMOKH B
oopMIIeHNN OTYETHON JOKYMEHTALIUH.

OtmeTka PYKOBOIUTENS oT OpraHu3aIu —
«yIlOBJIETBOPUTEILHO» UIIH «HEYIOBJIETBOPUTEIBHOY.

Eciun  oneHkwn,

BBICTABJICHHBIC PYKOBOJAUTCICM IIPAKTUKHW OT OpraHu3alvi U

PYKOBOAMTENEM MPAKTUKU OT YHUBEPCUTETA, HE COBMAIAIOT, TO MOCIETHII 0OOCHOBBIBAET CBOIO
OLIEHKY Ha TUTYJIbHOM JIUCTE OTYETA.

OneHka Mo NpakTHKE MPUPABHUBAETCS K OLIEHKaM (3a4é€raM) MO TEOPETUYECKOMY

00y4YEHHIO U YYUTHIBAETCA MPH MOABEICHUN UTOTOB 00IIEl YCIIEBAEMOCTH CTYIEHTA.

[Ipy HeBBIMOMHEHUH MPOTrpamMMbl Y4eOHOH MpakTHUKW Oe3 YBa)KUTEJIbHON MPUYMHBI,

HapyUICHUA pr,[[OBOﬁ JAUCHUIIIIMHBI CTYACHT OTCTPAHACTCA OT IPAKTUKH, €TO pa60Ta HpI/I3HaéTCH
HCYHOBHCTBOpHTCHBHOﬁ; CaM CTYACHT CUUTACTCA HE BBIITIOJIHUBIINUM y‘IC6HBII>i I1JIaH.

CTy,Z[CHT, HE BBHIITOJTHUBIINH nporpamMmy HpakKTUKU 110 yBaX(HTCHBHOﬁ MMPUYIHUHEC, HAITPABJISICTCS HA

MPAKTHUKY BTOPUYHO B CBOOOIHOE OT Y4EOBI BpeMs.




IIpunoxenne 2
MeTtoanyeckue peKOMEeHIAUHH K 0(p)OPMJICHHIO 0TYETA 10 NPAKTHKeE

O06s13aTeNbHOM POPMOIT OTUETHOCTH CTYJECHTA-IPAKTUKAHTA SBISETCS MUCHbMEHHBIN
OTYeT.

Otuér odopmisercs B TIEYaTHOM BHJAEC B COOTBETCTBUU C TPEOOBAHUSIMHU
I'OCT P 7.0.97-2016. Hanwuonaneubiii ctanmapt Poccuiickoit ®enepamuu. Cucrema
CTaHJIapTOB o uHpopmanuu, OMOIMOTEUHOMY u U3/IaTeIbCKOMY  JeTy.
OpraHuzalmoHHO-paclopsAAUTeNIbHAsS ~ JOKyMeHTalus. TpeboBaHus K  O(OpMIIEHUIO
nokymeHTOB" (yTB. [Ipuka3zom Poccranmapra ot 08.12.2016 Ne 2004-cT) (pen. ot 14.05.2018).

OTtuéT mevaraeTcsl Ha CTaHIAPTHBIX Oenbix Juctax popmarta A4 (210 x 297 MM) ¢ ogHO#M
CTOpPOHBI JiucTa. KasKaplii JINCT JOKYMEHTA IOJKEH UMETh I10JI HE MEHee:

20 MM — JIEBOE;

10 mm — mpaBoe;

20 MM — BEpXHEE;

20 MM — HUXKHEE.

TexcroBeiii  pemaktop Microsoft Word, mpudpt Times New Roman, xerns 14,
MEXCTPOYHBIN uHTEpBa — 1,5.

Bropyto u Bce mocnenyromme CTpaHuIbl oT4éTa HyMepywooT. Homepa crTpanun
NPOCTABISIOT MOCEpENINHE BEpXHEro mousisi jmcrta. Ao63aumsbiid orctyn (1,25 cM) M mepeHOCHI
YCTaHABJIMBAIOTCS aBTOMATHYECKH.

Coz[epn(aHHe 0TUCTa AOJIPKHO BKIHOYATH CIACAYIOIUC pa3aCJIbl:

1. TUTYyNbHBIN JIUCT IO YCTAHOBJIEHHOU (hopMme

2. Copepxanue OT4YéTa C yKa3aHHEM CTpaHMI] BCEX pa3JEloOB IO YCTaHOBIEHHOU
dbopme

3. BBenenue  (XapakTepuUCTHKa  JI€ATENIBHOCTH  HPEANPHUATHS,  OpraHU3aLUH,

yupexJieHus1, pupMbl — 6a3bl IPAKTUKY; TOAPA3JIEICHHUSL, TJI€ TPOXOINUIHN IPAKTHUKY;
ONHKCaHHUE JOJDKHOCTH M (DYHKIMHA JIMIa, SBISBIIETOCS HACTABHUKOM B IIpoliecce
MPOXOKICHUSI TPAKTUKH)

4. AHanu3 JIOKaJbHBIX HOPMAaTHBHBIX AaKTOB PEryJUPYIOUIMX apXUBHOE XpPaHEHHE
JIOKYMEHTOB Ha MPEANPUATHH, B OpraHU3alluy, YUpexKIeHUU, Gupme
S. [TpencraBuTh nepeyeHb BBINOJIHAEMBIX CTYAEHTOM (yHKUMU ((popMupoBaHue aed,

OTIEpaTUBHOE XpaHEHUe e, odopMieHHWEe W TMepefada Jen JUisi apXUBHOTO
XpaHeHus U T.1.). Hanpumep:

a) obopmiieHHE JOKYMEHTOB II0 WTOTaM JKCHEPTU3BI IEHHOCTH (MIPOTOKOJIBI
3aceqanusi DK (PKCHEpTHON KOMHCCHHM), aKThl O BBIJCICHHUU JOKYMEHTOB K
YHUYTOXKEHUIO H T.]I.)

0) BEJICHHE YYETHBIX JOKYMEHTOB apXuBa (KHUTA MOCTYIUICHHU, CTUCOK (OHIOB, JTHCT
doHma, apxMBHBIX onHced, Jaeno (¢GoHAA, MACIOPT apxuBa, MAacHopT
ApXUBOXPAHWIUIIA U T.1.)

B) COCTABJICHHE aKTOB TPOBEPKH HATMYUS U COCTOSTHUS JIEIT

T) co3gaHue, mnomnoiaHeHue U coBepuieHcTBoBaHue ~CHCA - cucrtemsl
Hay4HO-CIIPABOYHOTO arapaTa apxuBa (OMHUCAaHUE JOKYMEHTOB M JIEJ, KaTaJlloroB,
myTeBOAUTENEH, 0030pOB, YKa3areneil, nepeuneii u 6a3 TaHHBIX)

) OCYIIECTBJICHNE WCIOJIb30BAaHUS JOKYMEHTOB apXWBa: HCIIOJHEHUE 3allPOCOB
(obopmneHne apXWBHBIX CIIPABOK, ApPXWBHBIX KOMHUH, apXWBHBIX BBIMHCOK,
WH()OPMAIMOHHBIX MMHCEM); BbIIaua MOUTMHHBIX JTOKYMEHTOB U JIEJ; ITyOJIMKAIUS
apXMBHBIX JOKYMEHTOB; OpraHM3alusi BBICTABOK; HCIOJIb30BAHUE JIOKYMEHTOB



apxuBa B CMU (nepuoanueckas mevarb, paauornepeadyn, TeIACBUICHNUE) U T.JI.

e) BBITIOJTHEHUE OMEpaluid IO OCYIIECTBICHUIO PA0OTHI JIIEKTPOHHOTO apXHBa
opranu3zaiuu, B ToM yucie B COJI.
6. 3akiroueHue (BbIBOJ O MPOJCIAHHOW paboTe, yCreXu U Heylaud, KaKue 3HaHUs U

YMEHHSI TPUTOJUIUCH, YTO CIEIOBAIO H3YYHTh CaMOCTOSITENIbHO, MOTPEOHOCTH
OpraHM3alMy B CIELUAIMCTaX IO JOKYMEHTOBEIEHUIO U apXUBOBEACHHUIO,
caMOaHajl M3 BallUX MPO(EecCHOHANBHBIX KadyecTB, JIUYHOCTHBIA pOCT, pOJIb
IPO/ICTAHHON BaMU pabOTHI B IEATEITLHOCTH OPTraHU3aLNN ).

[TpunoxeHus (KOMUK TOKYMEHTOB OPTaHU3AlMU: YCTaB, MOJIOKEHUS O CTPYKTYPHBIX

noapaseneHusx, nonoxenue mno 10Y, o6 apxuse u T.1.).



