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Pabouas nmporpamma cocrasiiena Ha ocHoBe ®I'OC BO - 6akanaBpuar 1o HanpasiaeHHIO

moaroToBku 46.03.02 JlJokyMeHTOBeIeHHE U apXUBOBeAeHHe (ITpuka3 MunobpHayku Poccun ot
29.10.2020 . Ne 1343)

PaGoyas mporpaMma paccMOTpeHa H  oj00peHa Ha 3acelaHuu  Kadeapbl
ITemaroruyeckoro obpasosanus u fokymeHntoBenenus 24.01.2025, nportokon Ne 5

3aB. kadenpoi ﬂ

C.C. BenukaHoBa

PaGouas mporpamma onobpeHa MerTojuueckoii komuccuedr HI'O 06.02.2025r.
nporokoi Ne 6

) L
[Ipencenarens gjq*\‘ﬁg JL.H. CanHukoBa

C.JI. Auzpeesa

Pa6oyas mporpaMMa COCTaBJIeHa:

nouenT kadenps kadeapst [10u]l, kaua. duion. HayK

PerieH3€eHT:

H. O. HayanpHKKa OT/eNa obecredeH s X/&Q
nesrrenprocTH OO0 "Pocarom MetannTe "/ C.A. Beno6opoznosa




JIner akTyanusanuu padoyeil nporpaMmsl

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu kageapsl Ilenarornyeckoro o0pa3oBaHus U

[Iporokom ot 20 r. Ne
3aB. kadenpoii C.C. Benukanona

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
y4eOHOM rojy Ha 3acenanuu kadeapsl [legarormyeckoro oOpazoBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
y4eOHOM rojly Ha 3acefqanuu kadeapsl Ilemarormueckoro ooOpa3oBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2029 - 2030
yueOHOM roy Ha 3acenanuu kapenpsl [lemarorudeckoro oopa3oBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2030 - 2031
yueOHOM Troy Ha 3acefaHuu kageapsl [lemarorumueckoro oOpa3oBaHus U

[Iporokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

- [IOITOTOBKA CTY/IEHTOB K J€ATEIHHOCTH B MPO(EeCcCHOHATBFHOM 00J1acCTH  CO3JIaHUs U
obecrieueHus 3PEKTUBHON CUCTEMBI TpaUUeCKUX 00pa30B JOKYMEHTOB 3JICKTPOHHOTO
apxuBa C UCIOJIb30BaHHEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUIA: 3HAKOMCTBO
¢ (popMUpPOBaHUEM U 3arpy3KO0il TaHHBIX B CUCTEMY 3JIEKTPOHHOTO apXUBa, BHIITOJIHEHUEM
paboT no co3aanuio rpaguueckux oOpa3oB JOKYMEHTOB B CHCTEME AJIEKTPOHHOI'O apXuBa C
LEIbI0 peain3alui TOTOBHOCTH CTY/IEHTOB K PYKOBOJICTBY IIPOLIECCOM CKaHUPOBAHUS, BBOJIA
1 00paOOTKHU TaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa.

2 MecTo JTUCUMILIMHBI (MOAYJIsl) B CTPYKTYpe 00pa30oBaTeibHOI MPOrpaMMbl

Jucuumnmza YpaBieHHe JIEKTPOHHBIMU apXUBAaMH BXOJUT B 4YaCTh Y4€OHOTO
1aHa GOpMHUPYEMYI0 YYaCTHUKaMH 00pa30BaTeNIbHBIX OTHOIIEHUI 00pa30BaTeIbHOMI
IIPOTPaMMBI.

JUi n3yyeHust JUCLUIUIMHBL HE0OXO0AUMBI 3HaHUS (YMEHUS, BIAJICHNUSA),
c(OpMHUPOBAHHBIE B PE3yJIbTAaTe U3YUEHUs TUCLMILUIMH/ IPAKTUK:

ApxuBOBeJIEHUE

JlokyMeHTalMoHHOe o0ecneyeHre rpakIaHCKUX oTHoIIeHui B PO

JIOKyMEHTHUPOBAHUE AEATEIBHOCTA HErOCYAApPCTBEHHBIX OpPraHn3aui

HNudopmannoHHoe odbecrieueHre yrnpaBieHUs

WNHdopMannoHHbIE TEXHOJIOTUH B JOKYMEHTAUOHHOM O0ECIIEYeHUHN YIIPABICHUS U
apXUBHOM JIeJIe

Me:x1yHapoIHbIE CTaHIAPThl YIPABIEHUS JOKYMEHTAMEW U apXUBaMu

Opranu3zanuys 1 TEXHOJIOTHS JJOKYMEHTAIMOHHOTO O0ECIIeUeHUs! yIIpaBIeHUs

AJMMHHCTpUPOBaHKHE PAOOTHI C MEPCOHAIBHBIMU TaHHBIMU

JlokyMeHTanimoHHoe obecrneueHue nHGpopmarronHoi chepst B PO

JlokyMeHTaIMoHHOE o0ecreueHue TPy10BbIX OTHOIIEHUH B PO

JlokymeHTOBEICHUE

IIpoexTpoBaHue yIpaBIEHYECKON JOKYMEHTAIIMN OpraHU3alnH

DNEKTPOHHBIE APXUBHbIE IOKYMEHTHI

OO6paboTka 1 3a1mmTa J0KyMEHTUPOBAHHOM HH(pOopMauu

OCHOBBI apXUBOBE/ICHUS

OCHOBBI JOKYMEHTOBEICHUS

OcHOBBI ylIpaBJI€HHsI OpraHu3anuein

3HaHus (YMEHUs, BIa/IeHNUs ), TOTYYEHHbIE IPU U3yYEHUU JTaHHOMN TUCIUIUINHBI
OyayT HEOOXOAUMBI JJIs1 U3YUYEHUS JUCIUILINH/TIPAKTHK:

ApxuBOBeJIeHUE

JIOKyMEHTUPOBAaHUE AEATEIBHOCTA HETOCYJaPCTBEHHBIX OPraHU3alui

HNudopmannonHoe odecrieueHre yrnpaBieHUs

WHupopmalinoHHbIE TEXHOJIIOTUU B JOKYMEHTAIIMOHHOM OOECIIeUeHUH YIIPaBJICHUS U
apXHUBHOM JIeJIe

MexnayHapoHbIe CTaHIAPTHI YIIPABIECHNS TOKYMEHTAUEW U apXUBaMU

Opranuzanys ¥ TEXHOJIOTUS TOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPABICHHS

ApXHBBI IO TMYHOMY COCTaBY

CrenuanbHble CHCTEMBI YYETHON TOKYMEHTALIMHU

WNHdopmaninoHHbIE pecypchl, peecTpbl U 0a3bl JaHHBIX: IPAKTUYECKHUE aCTIEKThI

KonduaennumanpHOE 1ET0TTPOU3BOICTBO

[ToaroToBka K mpoIeaype 3alUThl U 3aIUTa BBITYCKHONW KBaTU()UKAITMOHHOM
paboThl



3 Komnerenuuu ody4aromerocsi, popmupyemsoie B pe3yJibTaTe 0CBOCHHUS

AUCHHUIIJIMH

bl (MOIYJ151) ¥ IJIAHUPYeMble pe3yJibTaThl 00y4eHust

B pe3ynbrare ocBO€HUS AUCUUILUIMHBI (MOAYIS) «YTpaBiIeHUE 3JIEKTPOHHBIMU
apXuBaMMU» 0OYUaIOUIMIACS JOJDKEH 00J1a/1aTh CISAYIOIIUMH KOMITETCHIUAMHU:

Kon nnaukaropa

Nupukatop JOCTHKEHUS KOMITETEHIIUU

YK-5 Cniocob6eH BOCIpHHUMATH MEXKYIbTYPHOE pa3HOO0pa3ue 00IIecTBa B COUaIbHO-
HCTOPUYECKOM, 3TUIECKOM U (PHIT0CO(HCKOM KOHTEKCTAX

YK-5.1 AHaIM3upyeT COBPEMEHHOE COCTOSTHUE 00IIeCTBa HA OCHOBE 3HAHUS
HCTOPUYECKON PETPOCIIEKTUBBI U OCHOB COLMAIBHOTIO aHAJIN3a

YK-5.2 HuTepnpeTtrpyeT npoOieMbl COBPEMEHHOCTH C TO3UINHI STHKH U
bunocopckux 3HaAHMIMA

YK-5.3 JleMoHCTpHpYyeT MOHUMaHKE OOIIEro ¥ OCOOCHHOTO B Pa3BUTHU

LIMBWIN3ALUH, PEIIMTMO3HO-KYJIbTYPHBIX OTINYUI U LICHHOCTEH
JIOKAJIbHBIX KYJIBTYP

[1K-4 CriocobeH pyKOBOIHMTH MPOIIECCOM CKaHUPOBAHHMS, BBOJIA 1 00paOOTKH JaHHBIX B
CHCTEME IEKTPOHHOI'O apXuBa

[1K-4.1 Vrpasiser AesTeNbHOCTIO IO KOHTPOTIO (YHKIIMOHUPOBAHUS, BBOJA U
00pabOTKH JAHHBIX B CUCTEME 3JIEKTPOHHOT'O apXHBa

[1K-4.2 Pa3pabarbiBaeT 10KanbHbIE HOPMATUBHBIE aKThI [10 BOIIPOCAM
OpraHH3aIy NPolecca CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOI'O apXUBa

[1K-4.3 Ocy1ecTBIIsSIET CTPATErMUECKOE IIIAHUPOBAHNUE U IOCTPOEHUE

MIPOIIECCOB CKaHUPOBaHUS, BBOJA M OOPaOOTKH TaHHBIX B CUCTEME

9JICKTPOHHOI'O apXuBa




4. CTpykTypa, 00b€M U copepkaHue JUCUUIIIMHBI (MOTYJISA)

OO6mias TpyA0€MKOCTh JUCIUILUIMHBI COCTABIISIET 3 3aueTHbIX eaunul] 108 akaa. yacoB, B TOM

HHUCJIIC:

— KOHTakTHas pabora — 30,6 akaj. 4acos:
— ayauTOpHas — 6 akaJl. 4acos;
— BHeayauTopHas — 24,6 akaJl. 4acos;

— caMmocTosITenbHas pabota — 68,7 akaj. 4acos;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;
— MO/ATOTOBKA K 3K3aMeHy — 8,7 akaj. Jac

<DopMa aTTeCTaluu - 3K3aMEH

Paznen/ tema
JIUCHUATIIUHEI

Kypc

AynuropHas

KOHTaKTHas paboTa

(B akan. yacax)

Jlek.

11ab.

3aH. 3aH.

IPAaKT.

CamMocrogrenbHas
paboTa cTyeHTa

Bun
CaMOCTOSTEIIFHON
padoThI

®dopma TeKyILero
KOHTPOJIA
yCIIeBa€MOCTH U
MPOMEKYTOUHON
aTTecTaluu

Kon
KOMIICTCHIIHH

1. ITouarue cuctemMul
3JIEKTPOHHOI'O apXUBa B ACMEKTE
YIpaBICHUS

1.1 IonsATHe "21€KTPOHHBII
apXxuB JOKyMEHTOB" B
CHCTEME CMEXKHBIX MOHATUH
apXUBHOTO JAeNa U
HMH(POPMALIMOHHOTO 4
obecrieyeHus! yrpaBiIeHus

0,5

20

Nzyuenue
HOpPMaTUBHO-
MpaBOBOH 0a3bl,
yaeOHOI 1
Hay4JHO-
MPaKTHYECKOU
JTUTEpaTypHI TIO
TeMe
Paborta ¢ caiitom
Apxussl Poccun,
caiitamu
TOCYAapCTBEHHBIX
apXUBOB
cyobekToB PO
caiitamu
ayTCOPCUHTOBBIX
KOMITAaHHUH 110
BHEIPEHUIO
3JIEKTPOHHBIX
apXUBOB B
OpTraHMU3aIHIX
Brimonaenne
KOHTPOJIbHOU
paboThI
Brinonaenue
TIPaKTUIECKUAX
3aJlaHuN
ITonroroBka x
TECTUPOBAHUIO
IToaroroBka k
9K3aMeHY

IIpaxTuyeckoe
3a/1aHue
KonTtponbhas
pabora
Wrorosslii TecT
DK3ameH

VK-5.1, VK-
5.2, VK-5.3,
I1K-4.1, I1K-
4.2,TIK-4.3

1.2 Dddekr u sTams
BHEJIPCHUS AIEKTPOHHOTO

0,5

25

Nzydenne
HOPMAaTUBHO-

IIpakTiueckoe
3aHATHE

VK-5.1, VK-
5.2, VK-5.3,




IpaBoBOH 0as3bl,
yueOHOI
Hay4HO-
MIPaKTUYECKOU
JNTEPATypPHI IO
TeMe
Pab6ota c caiitom
Apxussl Poccun,
caitaMu
rOCYapCTBEHHBIX

apXuBOB

[IpakTudeckoe
cyobekroB PO p
3aaHue s

caiframu N
AvICOpCHHrOBEx | CAMOCTOATENbHOT
apxuBa B OpraHU3aLUaX yKTOMiaHHﬁ 10 padotst TIK-4.1, TTK-

P P Kontponbhas 4.2, TIK-4.3
BHEJIPEHUIO
pabora

AJIEKTPOHHBIX o
HtoroBelii TECT
apXHBOB B
DK3aMeH
OpraHu3anusIx

Brinonnenue
KOHTPOJIBHOM
paboThI
Brimonnenue
MPaKTUYECKUX
3aJJaHu i
IToaroToBka k
TECTUPOBAHUIO
IToaroroBka x
IK3aMEHY

W3yuenne
HOPMaTHBHO-
MPaBOBOM 0a3bl,
yueOHOil u
HaYy4HO-
HPaKTUYECKOU
JUTEPATYPHI 110
Teme
Pabora c caiitom
Apxussl Poccnn,
caTamMu
rOCyZapCTBEHHBIX

apXH1BOB

[Ipaktuueckoe
3aHATHE
[IpakTuueckoe
3ajaHue JUIs

CaMOCTOSITENTbHOM

1.3 CranmapTs! yrpaBIeHHIO cy6:;2;22fﬂp® paboThI YK-5.1, VK-
KonrponbHas 5.2, VK-5.3,

JJIEKTPOHHBIMHU apXHBAMH B
4 1 1 23,7 | ayrcopcHHIOBBIX
opranusauuu a Poccun u 3a N pabora I1K-4.1, TIK-
KOMITaHUIT 1O .
pyoexxom Urorossiii Tect 4.2, TIK-4.3
BHEJIPEHHIO "
OnumInagHoe
JIIEKTPOHHBIX
3aJaHue
apXUBOB B N
MOBBIIICHHON

OpraHMu3alMsIX
CJIOKHOCTH
Brinosnnenne
DK3aMeH

KOHTPOJIbHOU
paboTsI
Brimonaenne
MPAKTHYECKUX
3aJaHul
IToaroroBka k
TECTUPOBAHUIO
ITonroroBka x
9K3aMEHYy

HWroro no pazaeny 2 4 68,7

Hroro 3a cemectp 2 4 68,7 SK3aMeH




Hroro o aucumruinHe | 2 | | 4 |68,7| JK3aMeH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B nponecc o0yuenus st GopMUPOBAHUS KOMIIETCHIIMNA Ha 3asiBIICHHOM YPOBHE
MCTOJIB3YIOTCS pa3IMyHble 00pa3oBaTeIbHbIC U HHPOPMALIMOHHBIE TEXHOJIOTHH B IIpOIecce
OpraHu3aly yueOHO-TI03HABATEIbHON, HAYYHO-UCCIIEI0BATEIbCKON, YAaCTHYHO-TIOUCKOBOH,
PENPOAYKTUBHOM, TBOPUECKOM AEATEIIBHOCTH CTYICHTOB.

OOydenue HaYMHACTCS C IPUMEHEHHUSI TEXHOJIOTHH IIeIeTIoaraHusi, B YaCTHOCTH,
OOBSICHACTCS, YTO BHITYCKHUKH JAHHOTO HAIPABJICHUSI MOTYT paboTaTh HE TOJIBKO B
rOCYJapCTBEHHBIX, HO M HErOCYJAapCTBEHHBIX OPraHU3aIHsIX — 00ecrieynBaTh
JOKYMEHTUPOBAHHE HE TOJILKO YIPABICHUECKON AEATEIbHOCTH, HO 1 OCHOBHBIX BHJIOB
JeSITeTbHOCTH, CHCTEMAaTU3HPOBATH 10-KyMEHTAIbHBIN (POH OpraHu3aluil, CO3/1aBaTh U
BECTH KOPIIOPATUBHBII apXUB.

[Tockonbky nanHas npodeccruoHabHas 33/1a4a CHEIHaTNCTaMi Ha MECTaxX peraeTcs
C MOMOIIIBIO MTOMCKOBOTO U HAYYHO-HUCCIIE0BATEIIBCKOTO METO/IA, TO JAHHASI TEXHOJIOTHSI HC-
MIOJIB3YETCS U JUIs1 OOyUYSHHSI CTYACHTOB.

[TouckoBoii MeTO[ OCyIIecCTBIseTCs ¢ mpuMeHenueM MuTepuera, paboToii ¢
npaBoBbIM nopTasioM «KoucynetanT [Lmtocy, «"apanT», opunuansasiM caiitom PocapxuBa,
®denepalibHOI CITy>KOBI TOCYIapPCTBEHHON CTATUCTUKH, OUIIHAIBHBIX CAaliTOB roc- U
MYHHIIMITATBHBIX apXUBOB U JIP.

TexHoNorus MPOEKTOB SBISETCS OCHOBHOW TEXHOJIOTHEH, OpraHU3yIolIeit
CaMOCTOSITENIbHYIO IeATEIbHOCTh CTYJEHTOB. Pe3ynbTaThl CBOMX MOMCKOB CTYACHTHI
oopMIISIOT B BUIe OMOIMOrpaduuecKux U apXUBHBIX 0030POB, MPOCKTOB YYETHBIX U
CIPAaBOYHBIX TOKYMEHTOB apxuBa. CTyJIEHTHI IPEICTABISIIOT PE3yIbTaThl CBOSH MPOEKTHOM
JesITeIbHOCTH B UHTEPAKTHUBHOU (hopMe — T0KJIa1a o TeMe o030pa uiu pedepara,
COCTaBJISII0 KOHCIEKT JOKJIa/1a B BUJIE OCHOBHBIX T€3UCOB, KOTOPBIE JAIOTCS MO/ 3aMUCh
CTYJCHTaM TPYIIIbL.

Pedeparushas pabota no3possieT 6osee yriyOlIeHHO U3YUUTh MpooieMy
UCCIIEIOBaHMs], PACIIMPUTH MOHUMaHHUE U 00JIaCTh CBOMX 3HAHUN. D10 hopma
CaMOCTOSITENIbHON pabOThI, OPMUPYIOLIast HABBIKK K CAaMOCTOSITEIbHOMY TIOUCKY HOBBIX
3HaHU 1 U3J10)KEHUE MaTepuaa ¢ Oopoi Ha MEPBOMCTOUYHUK BKIIIOYAET B ceOs
pedepupoBanus MOHOTpaduil U cTaTell B HAYYHBIX U HAYYHO-TIPAKTUYECKHUX KypHAaX.
PecdeparuBHbliii 0030p, NpecTaBaseMblil HA TPOBEPKY, TOJIKEH OTBEYaTh TPEOOBAHUSAM
Hay4HbIX padoT.

JU1s KOHTPOJIsl pEeNPOTyKTUBHOM JESITEIbHOCTH CTYACHTOB UCIOIBb3YETCS
TECTUPOBaHUE.

TexHonornel MOHUTOPHUHTA PE3yIbTATOB 00PA30BATENbHOM NEATETLHOCTH B LIEJIOM
SBJISIIOTCS: KOHTPOJIBHBIE IOMAallTHIE pa0OThl U caMOCTOsITeNIbHAsE paboTa, 3a4eT, 3a4eT ¢
OLIEHKOI, 7K3aMeH, KypcoBast padorTa.

TexHomorust mopTOINO MO3BONISIET YUUTHIBATD PE3YNIbTAThI, JIOCTUTHYThIE
CTY/IEHTOM B Pa3HOOOPA3HBIX BUIAX JIEATEIBHOCTH - MPAKTUUYECKUX 3aHATHUAX, TIPU
MPOEKTUPOBAHUU OIUCH JIeJl, IPH TECTUPOBAHUH, peEepUPOBAHUHU, COCTABICHUH
COOCTBEHHBIX JIOKJIAJI0B. JJaHHAS TEXHOJIOTHS SIBIISIETCS BaXKHBIM 3JIEMEHTOM
NeSITeIbHOCTHOTO 10/1X0/a B 00yYeHHH OakalaBpOB M0 HANPaBJIEHUIO MTOATOTOBKU
«JloKyMeHTOBeIeHUE U apXUBOBEJCHUE». J{JIs1 OIIEHKH MOPT(HOIUO TPUMEHSIETCS
PEUTHHTOBas TEXHOJIOTHS OLIEHKU 3HAHUH.

Hcnonb3yroTest TMCTaHIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTH, Pealn3yeMble B
OCHOBHOM C IPUMEHEHHEM HH()OPMAITMOHHBIX U TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUHA TIpU
OITOCPETOBAaHHOM B3aMMOCHCTBUHU 00YYaIONIETOCS U TeJarOTHIecKOro padOTHHKA.
[TpakTryeckue 3aHATHS IPOBOAATCS B POpPME MPAKTUIESCKON TIOATOTOBKHU B YCIIOBHSIX
BBITIOJTHEHUST 00 YJaIOIIMMHUCS BUIOB PabOT, CBA3AHHBIX ¢ Oyaymien mpogecCuoHaIbHOMU
JeSITeTPHOCTRIO U HAIPABIIEHHBIX HA ()OPMHUPOBAHUE, 3aKPEIUICHUE, PA3BUTHE TPAKTHIECKUX
HABBIKOB M KOMITETEHIUH 110 pod o 00pa3oBaTeabHOU IPOrpPaMMBI.



6 Y4eOHO-MeTOqMYECKOE 0OOecTIedeHHe CAMOCTOATEILHOM padoThl 00y4YarommXxcst

[TpencraBieHo B npuioxeHuu 1.

7 OneHo4YHbIe CpeACTBA 1JIsl IPOBeAeHHUS IPOMEKYTOYHOM aTTecTaluu
[TpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOoANYeCKOE U HHPOPMAIIMOHHOE O0ecniedeH e I CIUTITHHbI

a) OcHoBHas JIMTepaTypa:

1. bapunoBa, E. b. DnexkTponHsbIit apxuB : yaueOHuK a1 By30B / E. b. bapunoBa. —
Mocksa : M3natenscTBo FOpaiit, 2025. — 166 c¢. — (Bsicmee obpazoanue). — ISBN 978-5
-534-16886-0. — Texkcr : anexTponHsiii / OOpa3zoBarenbHas miatdopma FOpaiit [cait]. —
URL.: https://urait.ru/bcode/568533 (mara obpamieaus: 03.04.2025).

2. Packumn, /1. 1. T'ocynapcTBeHHbIE, MyHULIMTIAIbHBIE U BEIOMCTBEHHbBIC APXUBHI :
yaeOHuk ais By3oB / [. U. Packun, A. P. CokonoB. — 2-¢ u3j., nepepad. u A0, —

Mockga : U3narensctBo FOpaiit, 2025. — 115 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5
-534-21253-2. — Tekcr : anektpoHHbll // Obpa3zoBatenbHas mwiatdopma Opaiit [caiit]. —
URL.: https://urait.ru/bcode/569373 (nara obpamienus: 03.04.2025).

3. Makaposa, A. K. OcHOBBI yIipaBlieHUs] apXUBHOW JOKyMEHTaIMel : yueOHo-
Meroaudeckoe mocooue / A. K. Makaposa ; MI'TY. - Maraurtoropck : MI'TVY, 2015. -1
anekTpoH. ont. auck (CD-ROM). - 3arn. ¢ tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109 (marta
obpamenus: 20.12.2023). - MakpooObeKT. - TekcT : 37eKTpOHHBIH. - PexumM gocTyna: s
aBTOPHU30BAaHHBIX IMMOJIb30BaTeNei. - CBeneHus qoctynHsl Takke Ha CD-ROM.

0) lono/IHUTeILHAS JIUTEPATypa:

1. Angpeesa, C. JI. Vnpaenenue uHpOpMalMOHHBIMU pecypcamMu B Poccuiickoit
@enepaunu U 3a pydoexom : yueOHoe nocooue / C. JI. AunpeeBa, H. @. I'anuen ; MI'TVY. -
Maruutoropck : MI'TY, 2017. - 1 anektpon. ont auck (CD-ROM). - 3ari. ¢ TuTyi. 3KpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/20337 (mara oOpaiieHus:
20.01.2025). - MakpooObekT. - TekcT : 3neKTpoHHBIA. - CBeleHUs IOCTYIHBI TaKKe Ha
CD-ROM.

2. T'ymepoma, [I'.M. DieKTpoHHOE TPABHUTENLCTBO : YYEOHUK Uil  BY30B /
I'. . 'ymepoBa, O. I1I. llafimueBa. — 7-e u3na., nepepad. u pomn. — Mocksa : M3naTenbcTBo
IOpaiit, 2025. — 289 c¢. — (Bsicmiee ob6pazoBanue). — ISBN 978-5-534-20865-8. — Teker :
anekTpoHHbld  //  OOpaszoBatenbHas  miatdpopma  FOpaitt  [caiit] —  URL:
https://urait.ru/bcode/558889 (marta oopamenus: 03.01.2025).

3. Bbynmuuk, P.A. IlpaBoBOoe peryiaupoBaHHe 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa :
yaeOHoe rmocobue s By3oB/ P. A. Bynnuk ; mox pemakiueit M. A. demoroBa. — 3-¢ w3,

mepepad. u gom. — MockBa: MWsmarensctBo IOpaiit, 2025.— 68 c.— (Bricmee
obpazoBanme). — ISBN 978-5-534-21160-3. — Texkct : anekrponHsi // OOpa3oBarenbHas
mnatgopma IOpaiit [caitit]. — URL: https://urait.ru/bcode/559475 (nmata oOparmieHus:
03.01.2025).

B) MeToauuyecKkue yKazaHus:

CamocrosTenbHas paboTa CTyIEHTOB By3a : IpakTukyM / coctaButenu: T. I'. Heperuna,
H. P. Vpazaesa, E. M. PazymoBa, T. ®@. OpexoBa ; MarHUTOropckuii roc. TEXHUYECKUN YH-T UM.
I'. 1. HocoBa. - Marautoropck : MI'TY um. I'. M. Hocosa, 2019. - 1 CD-ROM. - 3arux. ¢ TuTy.
skpaHa. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391  (mata
obpamienus: 20.01.2025). - MakpooObeKT. - TEKCT : 31eKTpOHHBIH. - CBEACHUS TOCTYITHBI TAKKE
Ha CD-ROM



MeTtoauueckrie peKOMEeHIalluu K MPAKTHUECKUM 33aJaHUSIM U KOHTPOJIbHOM paboTe
MPEICTABJICHBI B TPUIOKEHUAX 1 1 2

r) [Iporpammuoe obecneuenue u UnTepHer-pecypcebi:

IIporpammHuoe o0ecnieuenune

HaunmenoBanue .

10 Ne norosopa Cpoxk neicTBUS TULIEH3UH
7Zip cB00OIHO pacnpocTpansemoe [10 0eccpovHO
Bpaysep Mozilla
Firefox cB00OOIHO pacnipocTpansemoe [10 OeccpouHo
Bpayzep Yandex cB0OOIHO pacnipocTpansemoe [10 OeccpouHO
FAR Manager cB0OoaHO pactpocTpansemoe [10 6eccpouHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JaAaHHBbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbLIC CUCTEMbI

Haspanmne Kypca

Cchuika

Wudopmannonnas cucrema - baHk JaHHBIX yrpo3
6e3omacuoct uHpopmammu PCTIK Poccun

https://bdu.fstec.ru/?
ysclid=lujkqy7cnw630508962

WNudopmannonnas cucrema - HopmatuBHble IpaBoBbIe
aKThl, OPraHU3allMOHHO-PACTIOPSIIUTENIbHBIE
JIOKYMEHTBI, HOPMaTUBHBIE U METOJUYECKHE
JOKYMEHTBI U IOATOTOBJIEHHBIE TPOEKTHI JOKYMEHTOB
no Texuuueckoit 3aumre uHpopmanuu @CTIK Poccun

https://fstec.ru/tekhnicheskaya
-zashchita-
informatsii/dokumenty-tzi?
ysclid=lujknksfy724757053

®denepanbHbIil 00pa30BaTEIbHBIN MOPTAT — DKOHOMHUKA.
Connonorusi. MeHeHDKMEHT

http://ecsocman.hse.ru/

OnekTpoHHbIe pecypcebl onbmuoreku MI'TY um. ..

HocoBa

https://host.megaprolib.net/M
P0109/Web

Poccuiickas ['ocynapcrBennas 6nbnuoreka. Karamoru

https://www.rsl.ru/ru/4readers
/catalogues/

Hamuonansnas HH(bOpMaHHOHHO'aHaJ'II/ITI/I‘leCKaH
cucremMa — Poccuiickuii HHIEKC HAayYYHOT'O HUTUPOBAHUA

(PMIHID)

URL:
https://elibrary.ru/project_risc.
asp

DrekTpoHHas 0a3a mepuoIuUecKuX n3ganuii East View
Information Services, OO0 «1IBUC»

https://dlib.eastview.com/

9 MaTepuajabHO-TeXHHYECKOE o0ecredeHue U CIUIIMHBI (MOTYJIsl)

MaTepHaHBHO-TCXHquCKOG obecneyeHne JUCIHHUIIIIMHBI BKIIIOYACT:




VY4eOHble ayAUTOPUH I IPOBEICHUS TUCTAHIIMOHHBIX 3aHITUH JIEKIIUOHHOTO THIA !

CTOJI KOMITBIOTEPHBIN, CTOJN NMHUCBMEHHBIM, CTy1 O(UCHBIN, TOKyMeHT-Kamepa Epson,
uctounuk Oecrepedoiinoro mwmranust POWERCOMIMD-1500AP, kamepa BBICOKOTO
pa3peleHus, KOMIIBIOTEp NMepCOHANBHBIN (THII 6), mpoekTop ViewSonicPJD7526W, cninkepdon
HacronbHblii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycruueckast
HACTOJIbHAS, CTepeorapHUTypa (MHKpO(OH C HIYMOIIOJABICHHUEM), dKpaH HAcTeHHbI DIgis
Optimal-C MW DSOC-11032*2

YyeOHble ayIUTOpPUM JJs TPOBEACHUS TMPAKTHUECKUX 3aHATUH, TPYIIOBBIX U
WH/IMBUYAIBHBIX KOHCYJIbTAIMNA, TEKYIIEr0 KOHTPOJIS U IPOMEKYTOYHON aTTeCTallUu:

CTOJI KOMITBIOTEPHBIN, CTOJ NMUCBMEHHBIM, CTy1 O(UCHBIN, HOKyMEHT-Kamepa Epson,
uctounuk OecnepeboitHoro mnuranus POWERCOMIMD-1500AP , kamepa BBICOKOTO
pa3peleHus, KOMIIBIOTEP MepPCOHANBHBIN (THII 6), mpoekTop ViewSonicPIJD7526W, cninkepdon
HacronbHblii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycruueckas
HACTOJIbHAS, CTepeorapHuTypa (MHKpO(OH C MIYMOIOJABICHHUEM), 3KpaH HacTeHHBIHDIQIS
Optimal-C MW DSOC-11032*2

[Tomemenust a7  CaMOCTOSITENBHOH  pabOTHl  OOyYarOMIMXCS:  MEPCOHAIBHBIC
komrbioTepsl ¢ maketom MS Office, Bbixogom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaATEIbHYIO CPETY YHUBEPCUTETA.

[Tomemenune st XpaHeHHsT W NPOPUIAKTUYECKOTO OOCITY)KMBAHHS y4eOHOTO
000pYIOBaHUS: CTEIIAXKH JUTSI XPAaHEHUsT YIeOHO-HATTISTHBIX TOCOOUH U y4eOHO-METOANIECKON
JTOKYMEHTAIIH.

IIpunoxenne 1
Y4eOHo-MeTOoAMYECKOE 00ecieYeHHe CAMOCTOATEIbHOI padoThl 00y4alomuxcst

IIpakTHYecKkoe 3aHATHE
1. IlpoananusupoBaTh myOnukauuum >kypHasoB ¢ 2021 1. 1O MEHEIKMEHTY,
JIEJIONPOU3BOJCTBY, ApXUBHOMY JIely, KacarolMecs HPaKTUKKA OpraHu3alliy 3JIEKTPOHHBIX
apxuBoB, Kakue noTpeGHOCTH 1eT0BOM AEATEIbHOCTH M COLMATIbHBIE 0XKHUIaHHS IPaX/1aH MOTYT
OBITH YJIOBJIETBOPEHBI C TOMOIIBIO AIEKTPOHHBIX apXUBOB? 3allOJHUTE TAOIUILY:

[esreco00pa3HOCTh MCIIOIB30BaHMSI AEKTPOHHBIX APXUBOB

[ToTpebHOCTH 1€T0BOM AEATENHHOCTH CoruanbHble OKUIAHNUS
rpaxaaH

2. CIpoeKkTHpyITEe apXUBHYIO OMUCH DJIEKTPOHHBIX JOKYMEHTOB BpeMeHHOTO (cBbimie 10
JIET) XpaHEHUs

3. [IpounTaiite «MexXayHaApOIHBIA ITHYECKUI KOJEKC apXUBUCTOBY 1996 I. 1 OTBETHTE HA
BOIIpOC: B Kakoil Mepe «MeXIyHapOAHBbIM ATUYECKUHA KOAEKC apXuBHCTOB» 1996 r.,
YCTaHABIWBAIONIINK BBICOKHE JTUYECKHE CTAaHIAPTHI TOBEICHUS ISl apXuBHOW mpodeccuw,
pacmpocTpaHsieT CBOU TpeOoBaHMS Ha pabOTy C NIEKTPOHHBIMU TIOKYMEHTaMU / apXuBaMu?

OTBET NPOMILTIOCTPUPYUTE MIPUMEPAMHU U3 TEKCTAa DTUUECKOT0 KOJEKca.

IIpakTHYeckoe 3aaHHe 1JIs1 CAMOCTOATEIbHOU PadoThI
[Ipoananusupyiite Marepuan, pa3MEIIEHHbIM Ha cante @PenepanbHOro apXUBHOIO
areitctBa P® B pasgene MexayHaponHble OTHOLIEHUS B 00JIaCTM apXHMBHOIO Jefa
(https://archives.gov.ru/international.shtml) u caiite Mexaynapoanoro coera apxuBoB (MCA.
(http://www.ica.org/). CoctaBsTe 0030p MaTepHaloB Ha TeMy «MHpPOBast IPAKTHUKA yIIPABICHHS
AIIEKTPOHHBIMU apXUBaMM.
LononnumenvHuie ucmoynuku ungopmayuu



https://archives.gov.ru/international.shtml
http://www.ica.org/

1. ABctpanus: "3enenast kaura', BeinynieHHas HanmonaneHeiMu ApxuBaMu ABCTpalluy,
"Metox oOecrieueHUsT COXPAHHOCTH JJICKTPOHHBIX mokymentoB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnanaus:  "TecToBBIM CTEHA TO OOECIEYEHUIO COXPAHHOCTH  ITU(GPOBOM
undopmarmu. Murpauus: Konteker u tekymee cocrosiaue" (Digital Preservation Testbed.
Migration: Context and Current Status), Haronansusie Apxussl [omtanaum, 2001.

3. ®pannus: "DNEKTPOHHBIE apXUBHBIE NTOKYMEHTHI. [IpakTuueckoe pykoBoacTBo" (Les
archives . Manuel pratique), Jupexuus apxuBoB ®panmuu, 2002.

4. IOAP: "PykoBoACTBO IO  YNPABJICHUIO  JJIEKTPOHHBIMU  JTOKYMEHTaMU B
rocyaapcTBeHHbIx opranax” (Guide to the Management of Electronic Records in Governmental
Bodies), Haunonansusie Apxussl FOxHON Adpuku, 2-¢ uzganue, [peropust, 2000.

5. BenukoOputanus: "PyKOBOACTBO 1O yNpaBICHHUIO, SKCIEPTH3E LIEHHOCTH U
COXpPaHEHMIO 3JIEKTpPOHHBIX JoKyMeHTOB", Tom |l, Ilpouenypel, rmaBa 5 "OOecneuenue
COXpaHHOCTH 3JIeKTpoHHBIX nokymeHntoB" (Guidelines for the Management, Appraisal and
Preservation of Electronic Records. Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanmonansubie ApxuBbl Benukooputanuu, 1999.

6. CLHA: CBoj ¢enepanbHBIX HOPMAaTUBHBIX aKTOB, YacTh 36, rmaBa XII-B, paznen 1234
"Vupasnenue snekrponHbiMu gokymeHTamu" (36 Code of Federal Regulations, Chapter XII,
Subchapter B, Part 1234, "Electronic Records Management"), Hauronansusie Apxussl CLIA.

KouTtpoJabHas padora no kypcey

3amganue Ne 1

[Ipoananu3upoBaTh CalTbl HE MeHee TpeX KOMIAaHHM, MpeqIaralouuxX yCiayrd I0
CO3JaHUIO U YIIPABJICHUIO 3JICKTPOHHBIMU apXHWBaMU, U OTBCTUTH Ha BOHpOCI)I?

1. Kakoil nepedyeHp yciyr o co3JjaHUIO M YIPaBJIEHUIO apXUBaMH IIPEUIaraloT Bce
KOMITAaHHUH?

2. Kakue 3KCKIII03UBHBIE YCIIYTH MpeAIaraoT BeIOpaHHbIE [T aHAIN3a KOMITAaHUH?

3. [Ipennaratorcs 1M apXMBHOE OOCIYKHMBaHHE K JAOKyMeHTaM ApXxuBHOro (oHjaa
PO?

4. B ueM, mo MHEHHIO CHEUMATUCTOB, 3aKJIIOYAETCS OTIUYME IOATOTOBKH

SJICKTPOHHBIX U aHAJIOTOBBIX JOKYMCHTOB HAa ApXHUBHOC xpaHeHHe?

3ananue Ne 2

Ha caitrax Pocapxua u BHUUJIA]I pasmematorcs ananmurudeckue otaetsl BHUNIA L
pa3aNYHON TEeMaTHUKU. YCTAaHOBUTE, AHAIM3HPYIOTCS M HWHTEPIPETHPYIOTCS JU MPOOIEMBI
VIOpaBJICHHUS JJICKTPOHHBIMU apxuBamMu? K KakuM BBIBOJAaM CErojHs MNpuUXoauT Pocapxus,
OIICHUBAs NMPAKTUKY YIPaBJICHUS IEKTPOHHBIMU apXUBaMu?

3aganue Ne3

HOJ’IB3y5ICB MCTOJII/I‘IGCKI/IMI/I peKOMeHJIaIII/IHMI/I 10 3J'IeKTpOHHOMy KOHI/IpOBaHI/IIO
apXUBHBIX JOKYMEHTOB M YIPaBICHHUIO MOJyYeHHBIM HMH(pOpMarmoHHbIM MaccuBoM. 2012 rona
(cocr. 10.10. Omarmmesa /l [Topran «apXUBBI Poccuny URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), nyGnukanusmu B
nepnogmqecmxlx NU3JaHUAX U HOpMaTHBHO-HpaBOBOP'I 6330171 J1s1 CO3JaHUsL SHGKTpOHHBIX apXI/IBOB,
COCTaBbTE MPOCKT MHCMpyKyuu no co30anuro, HeOperuio U QYHKYUOHUPOBAHUIO IJIeKMPOHHO20
apxuea 6 opeanusayuu.

M€m0()u1t€CKu€ peKOMEH()ClL;uu K 6blNOJIHEHUIO

TCKCT I/IHCprKIII/II/I JTOJIDKCH pel"J'IaMeHTI/IpOBaTI) OCHOBHBIC TCXHOJIOTHYCCKHEC OTallbl U
onepanrun Co3aaHus 3JICKTPOHHBIX KOIIUU APXUBHBIX JOKYMCHTOB, BBOJ U 06pa60TI<y JAHHBIX B
CHUCTEME JIEKTPOHHOI'0 apXHUBa, JOCTYII U APYTrUe OpraHU3allMOHHBIE MOMEHTBHL.

[Tpoexkt MHCTpYKLIMHU JOJKEH OTpakaTh OCOOEHHOCTH COCTaBJICHHs, O(GOpPMIICHUS U
BBCIACHUA B ,Z[efICTBPIe €€ KaK OpraHu3allMOHHO-IIPAaBOBOIO JOKYMCHTA: THUIIMYHBIC Pa3aCiibl
UHCTPYKUUH, rpu( coriiacoBaHusi, BU3bl COITIACOBAHUS M OTMETKU 00 O3HAKOMJICHHH.



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

B OCHOBHBIX TOJOXEHHUAX HMHCTPYKLIMH HEOOXOIUMO YyKa3aTh OCHOBHOH COCTaB
HOPMATHBHBIX [TPABOBBIX JOKYMEHTOB IO CO3/IaHUIO 3JIEKTPOHHBIX apXUBOB OPraHU3aLIAMN.

3amanue 4

HOHB?;YSICB MCTO,I[I/I‘-IGCKI/IMI/I peKOMeHI[aI_[I/ISIMI/I 10 BHGKTpOHHOMy KOHHpOBaHI/IIO
ApPXHMBHBIX JOKYMEHTOB M YIIPABJICHUIO MOJIyYeHHBIM MH(OpMarmoHHbIM MaccuBoM. 2012 rona
(cocr. 10.10. IOmameBa // [TopTan «apXUBBI Poccun» URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), COCTaBbTE
Ilepcnexmuenviti  niaw  pabom noO  CO30aHUI0  DNIEKMPOHHO20  aAPXUBA  YNPAGIeHYeCcKOl
0oKyMeHmayuyu B KOHKPETHOW OpraHU3alIiy.

Memoduuecmte peKOMEH()ClL;MM K 6blNOJIHEHUIO

[Tpoextupyemsiii qokymeHT (ILman) gomkeH OBITH paccUMTaH Ha JiBa rofa M COAEPIKATh
OpraHu3allMOHHBbIE JEHCTBHS 1O 00paboTke, KiaccH(UKAUK JOKYMEHTOB, OpraHHU3aluu
XpaHCHUA, OpraHu3allkii I10JIb30BAHUSA MACCHBOM PA3JIMYHBIX ITOKYMCHTOB, B TOM YHCIIC
3aKIIIOYCHUEC JO0TroBOpa C€ HUCIHOJHHUTCICM, COCTAaBJICHHEC TCXHUYCCKOI0 3aJlaHus, BI)I60p
MporpaMmMHOIo 06CCHC‘IGHI/I}I U MCCTa XpaHCHU:A, ICpeaady pe3yjibTaTOB OT MUCIIOJIHUTCIIA,
HOI{I‘OTOBKy I[OKyMCHTOB K CKaHI/IpOBaHI/IIO, CKaHI/IpOBaHI/Ie I[OKYMGHTOB, HaCTpOfIKy CUCTCMBI B
COOTBCTCTBUU C 6I/I3HeC-HpOHeCCEIMI/I B OpraHu3alunu, BepI/I(bI/IKaI_II/IIO JaHHBbIX, pa3pa60TKy
periiaMeHTa UCII0JIb30BaHUs CUCTCMbI U 06yquHe COTPYAHUKOB, HAIAJKY IIPpOLCCCa IMOIIOJITHCHHUA
apxuBa.

OnuMnuaaHoe 3aJaHHe MOBbIIIEHHOH CJI0KHOCTH!

W3yuute omnucaHue cyqeOHOM NPAaKTUKH, KACAIOUIYIOCS HMCIOJHEHHs / HEUCIOIHEHUS
HOPM CO3JIaHMS W YIPABICHHUS JJIEKTPOHHBIMH apXuBaMu. BpiOopka cyaeOHOW TpakTUKU B
00J1aCTH 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa M apXMBHOIO Jelia IMpeJCTaBlieHa B MaTepuanax
HayYHO-TIPaKTUYECKUX KypHaJIoB, UHTepHET-CMU 1 HOpMaTUBHO-IIPAaBOBBIX OPTAJIOB.

Tect 1

1. C kakoro MoMeHTa pPa3BUTHSl 4Ye/IOBeYECTBA, M0 MHEHHI0 Y4YeHbIX, BO3ZHHKJIA
NMpoodjeMa Co31aHUsI APXHMBOB — XPAHUJIUI JOKYMEHTHPOBAHHOW HH(popmanun?

a) Hauane XXI,

0) B cepenune XX Beka;

B) C Hayaya Hamleu pbl;

') C MOMEHTA 3apOXKICHHS TICBMEHHOCTH.

2. Kakas u3 nepeuuncjennsix npodiem HE SBJISIETCS npo6aemoii ynpaBiieHus
3JIeKTPOHHBIMH APXUBAMH KOMIIAHWH?

a) HeXBaTKa MECTa JUIsl XpaHEHUs apXUBHBIX JOKYMEHTOB;

0) He0OCTaTOYHOE HOPMATHUBHOE PEryJIMpOBaHUE U HEpa3pabOTaHHOCTh METOI0JIOTHH;

B) HEXBaTKa KBATU(PHUIIMPOBAHHBIX KAJPOB B 00JIACTH apXUBHOTO JI€71a;

r) 3alMTa MHGOpMAaIIH.

3. poponxure ¢ppazy: «CeroaHss mpodjema oOecrevyeHHs TOJTOBPEMEHHOr0 M
BEYHOI'0 XpaHeHHs JIEKTPOHHBIX APXUBHBIX IOKYMEHTOB KAaCAeTCH ...»

a) TOJIbKO KOMMEPYECKHUX OpraHu3aiui, ucrnonassyromux CI/?

0) TOJIBKO TOCYJJapCTBEHHBIX U MYHULIUIIATbHBIX OPTaHOB BJIACTH;

B) OpraHM3alui, CO3Ja0IUX U XPAHALIMX MPEUMYILIECTBEHHO OyMaXXHbIE JOKYMEHTHI;

I') JF00BIX OpraHu3alui — KICTOYHUKOB KOMIUIEKTOBaHUS ApXuBHOTO (hoHna PO.

4. «MexayHapoOAHBI 3THYECKHH KOJEKC apXuBHUCTOB» 1996 r. HeckoJbKO pa3
ynoMHuHaeT PpadoTy ¢ JJeKTPOHHBIMH [OKYMEHTaMH. B KakMX KOHKpeTHO Hopmax
OrOBapHBAIOTCS JJIEKTPOHHbIE JOKYMEHThI M APXUBbI?


http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

A. ApXUBHCTHI JIOJDKHBI 3alUINATh MOJJIUHHOCTH JOKYMEHTOB BO BpEeMS apXUBHOM
00paboTKH, XpaHEHHs] U HUCIOJB30BaHUS W HE JOMYCKaTh CHI)KEHHUS apXWBHOM IIEHHOCTH
JIOKYMEHTOB.

b. ApxuBHCTBI JOKHBI JOKYMEHTHPOBAaTh U OBITh CIIOCOOHBIMM OIPaBAaTh CBOU
JIeMCTBUS C apXUBHBIMU MaTEpUaTaMHU.

B. ApXuBHCTBI JOKHBI 3a00TUTHCA O 3allUTE KOPIOPATUBHBIX M JIMYHBIX HHTEPECOB
TaKXKe, KaK M YYUTHIBaTh COOOpPaKEHUS HAIMOHAJIBHOW O€30MacHOCTH, HE YHHUYTOXKas
nHpopMaIuto.

I". ApXUBHUCTBI JOJKHBI OCYIIECTBIISITh CBOM 00S3aHHOCTU U (DYHKIIMM B COOTBETCTBHUH C
ApXMBHBIMH IPUHLHUIIAMY U [IPaBUJIAMHU, PETYIUPYIOMIMMU CO3/JaHIE U XpaHEHHE JOKYMEHTOB B
JIeNIOTIPOU3BOICTBE, X OTOOP M KOMIUIEKTOBAaHME MMHU apXHBOB, 00ECHeUeHHE COXPAHHOCTH U
KOHCEpPBAllM{ BBEPEHHBIX UM JIOKYMEHTOB, a TAK)K€ CUCTEMAaTH3aIUIO, OIMCaHUE, MyOIUKaLUIO U
NpEeOCTaBIICHUE [T UCTIONb30BAHUS apXUBHBIX JIOKYMEHTOB.

1. DJ1IeKTPOHHBI apXUB — 3TO coOOpaHue ...

a) MO/UTMHHUKOB 3JIEKTPOHHBIX IOKYMEHTOB, oanucanabix JLIT;

0) DIIEKTPOHHBIX KOMUN OyMaKHBIX IOKYMEHTOB;

B) TOJIBKO MacTep-KOMHA AJIEKTPOHHBIX JOKYMEHTOB;

T) JIIOOBIX 3JIEKTPOHHBIX JTOKYMEHTOB, B TOM YHCII€ MYJIbTHMEINA, HAKOIUICHHBIX B XOJI€
JEeSTENIbHOCTH OpPraHU3allii 1 UMEIOIINX HAYYHYIO, KYJbTYPHYIO HIIM TPAKTHYECKYIO IIEHHOCTb.

YeM MOKHO OOBSICHMTH OTCYTCTBHE HA/I€:KHOI0 PpelleHHs] TEeXHOJIOrHYecKHX H
OPraHU3alMOHHBIX MPO0JIeM J0JIrOBPEMEHHOI0 XPAHEHUSsI 3JIEKTPOHHBIX JOKYMEHTOB?

a) yckopeHHbiMU Temriamu pa3Butus KT B oGmacti nnpopmaruzanuu;

0) yclnokHEeHHuEeM caMHuX UH(OPMALMOHHBIX CUCTEM;

B) OOJNIBIIMMH YCHJIMSIMH 110 0OECTIEYeHHUI0 MH()OPMAIIMOHHON O€30MaCHOCTH ¥ 3aIlUTHI
camoii nH(MOpMAaLIUK OT HECAaHKIIMOHUPOBAHHOTO JJOCTYIIA;

') Bc€ yKa3aHHOE BEPHO.

Kakune noxkymeHTBHI He MOryT OBITH NepeBeleHbl B nupposyw ¢opmy B dopmare
PDF/A nist 10JiroBpeMeHHOT0 XpaHeHus ?

a) OyMaKHbIe

0) MUKPO(QOPMBI

r) Jr00bIe hopMaThl MAITMHHOTO JOKYMEHTA (TBEpAbIEe KOTHH);

1) pOHOIOKYMEHTHI.

OnpeneneHue 3JeKTPOHHOTO [JOKYMEHTAa KaK «I1eKMPOHHO20 NPeOCmasienus
OPUEHMUPOBGAHHBIX NO CIPAHUYAM AZPEZUPOSAHUA MEKCMOBHIX U 2PAPUYECKUX OAHHBIX,
makice MemaoanHnblX, NOIE3HBIX O UOEHMUPUKAYUU, NOHUMAHUA U GU3YATUIAUUU MeX
OAHHbBIX, KOMOpble MO2Yym Oblmb 60CNPOU3BE0CHbl HA OyMaze UIU ONMUYECKOU MUKPOdhopme
0e3 3nauumolnl nomepu €20 UHPDOPMAUUOHHO20 coOepicanHun» NAeTcsl B CledyloleM
HOPMATHBHOM J10KyMeHTe:

a) TOCT 2.051-2006: FEounas cucmema KOHCMPYKMOPCKOU — OOKYMEHMAayuu.
OnekmponHvle 0okymernmol. Qoujue nonoHceHus

0) T'OCT P 7.0.8-2013 «Cucmema cmanoapmog no ungopmayuu, 6ubIUOMeUHOMY U
uszoamenvckomy oeny. Henonpouzeoocmeo u apxuenoe oeno. Tepmunbl u onpeoenenusn»

8) 1SO 19005-1:2005(ru) « Vnpaerenue ooxymenmayueii. @opmam haiinos 31eKmpoHHbIX
00KYyMeHmo8 0Jisi 007120Cpounoco xpauenus. Yacmo 1. HUcnonvsoseanue PDF 1.4 (PDF/A-1)»
-Document management — Electronic document file format for long-term preservation — Part 1:
Use of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/1SO/TR 18492:2005 «Obecneuenue 001208pemMeHHOU
COXPAHHOCMU INEKMPOHHBIX OOKYMEHM OB

JI100as 3J1IeKTPOHHAsSI KONUSI IOKYMEHTA, IePBOHAYAJIBLHO CO3JaAHHOI0 HA OyMaKHOM
HOCHTeJIe, HA3bIBAETCH. ..

a) MacTep-Konus

0) SJIEKTPOHHBINA 00pa3 TOKYMEHTa

B) DJIEKTPOHHBIN TOKYMEHT

') OPUTHHAII-KOTIHS



DJIEKTPOHHBII pecypc apXuBa, BOZHHKAIOIIUI 1mocje onu(pPoOBKH JOKYMEHTOB HA
AHAJIOTOBBIX HOCHTE/ISAX HA3bIBACTCH. ..

a) arperamus

0) 2IEKTPOHHBIN (POH]T TTOJIL30BAHUS

B) GOHJT 0000 IIEHHBIX JIOKYMCHTOB

I') apXUBHBIN ayTCOPCUHT

Haiinute BepHoe npoaoJkenue gppase: «KonrpoiabHasa cymma gaiiaa —310...»

a) MarHUTHBIN WM ONTUYECKUI HOCUTENIb OJHOKPATHOM 3anucy;

0) Mmeron  obOecniedyeHUs] HAIEKHOCTH  JJEKTPOHHOW  MepeJauyd  JAaHHBIX,  JJIs
HOJTBEPXKIEHUS TOT0, YTO HUKAKUE U3MEHEHUs He ObUIM BHECEHBI B JJIEKTPOHHBIE JOKYMEHTHI C
MOMEHTA UX IIEPBOHAYAIBHOI'O COXPAHEHHUS;

B) 3alMILEHHAs KJIMEHT-CEPBEpHasl apXUTEKTypa, KOTOPYIO MOXHO MCIOJIb30BaTh IS
0JIOKMPOBaHUS HEMOCPEACTBEHHOTO JOCTYIA K JIEKTPOHHBIM JOKYMEHTaM, U KOTOpas B UTOre
MI03BOJIIET OPraHU30BaTh JOCTYM "TOJIBKO HA YTEHHE';

I') OMHOCTOPOHHSSA X3UI-PYHKIMSI, MCIOJB3YIOIIAs AJITOPUTM, MO3BOJSIOIIMN CXKaTh
AIIEKTPOHHBIE TOKYMEHTHI 10 (PUKCHPOBAHHOTO YHCIIa OUTOB.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O0ecnieyeHue 0JTrOBpeMeHHOM
COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB» Ipeljaraer Npu OOHOBJIEHUM HOCHTeseil JBa
NYTH pellieHus MPo0JieMbl COXPAHHOCTH IOKYMEHTOB:

a) yCcTaHOBKA MEXCETEBOr'0 IKpaHa,

0) nepedopmarupoBanue,

B) KOITUPOBAHUE,

r) neppopupoBaHue.

Pa6oTsl 0 co31aHNIO 3JIEKTPOHHOT0 (JOHIA NOIb30BAHUS 10KHbI OCYLIECTBIATHCS
crenraIu3upPOBAaHHBIM NOAPa3/ieJIeHHeM apXuBa, B COCTAB CIENHATNCTOB KOTOPbIX BXOAAT
00bIYHO 4 crienMaJucTa. BouimmTe HanMeHOBaHMe J0JKHOCTH YeTBepTOro:

1) meToaucr,

2) omeparop CKaHUPOBAHUS

3) omepartop 3anrcu BHEIIHUX HOCUTEIEH,

4) ...

Kakoe/ne Tpe6oBaHue/1 MAapKHPOBKeE 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB CJleyeT
32J10kUTh B UHCTPYKIMIO M0 (OPMHUPOBAHMIO 3JIEKTPOHHOI0 APXHBA B OPraHu3anum’?

a) Kaxabld (aili SIEKTPOHHOM MAacTep-KONMHUHU JIOJDKEH HMETh YHUKAIbHOE WM
mudp-MapKUPOBKY;

0) yHU(UKAIUI0 MapKUPOBKHU DJIEKTPOHHBIX KOMHH, IMO3BOJSIONIYIO OJHO3HAYHO HX
UAEHTUPHUIUPOBATH, COOTHOCUTD € MOAJIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIFOUEHHE B CTPYKTYPY UMEHH (haiiia BceX AIEMEHTOB apXUBHOIO MK(pa TOKyMEHTa;

I') yKa3aHHe, KaKue 3JIeKTPOHHBIE JOKYMEHTHI OyAyT UMETh METa/IaHHbIE, a KAKHE HET.

HaszoBure mnpuuuny, koropas HE MOXET mnpuBectTH K HEYMTAeMOCTH
3JIEKTPOHHBIX JOKYMEHTOB:

a) repemnajbl TeMIEepaTyphbl U BIaXKHOCTH;

0) BO3/ICHCTBUE MAarHUTHBIX IOJICH;

B) BO3/ICMCTBHE MBUIN U 3aTPSA3HSIONINX BEIIECTB;

T') UCTIOJIb30BaHUE TEXHOJIOTHYECKN HEUTpaTbHBIX (hOPMATOB JJIS 3aIHCH U Nepe3arucu.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O0ecnieyeHue 10JIrOBpeMeHHOM
COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB» IMpelaraer «uecms Kiauegvlx (axmopos,
KOTOpble XpPaHUTeJId HH(OPMALMHU JOLKHbI NPUHATH BO BHHMAaHHe NPH pa3padoTke
CTpaTerny A0JIrOBPeMeHHOH COXPAHHOCTH»:

1) YHUTAEMOCTh 3J1eKTPOHHBIX IOKYMEHTOB;

2) HHTEPIPETHPYEMOCTh JICKTPOHHBIX 1OKYMEHTOB;
3) HACHTHPUIHMPYEMOCTh 3JIEKTPOHHBIX T0OKYMEHTOB;
4) JAOCTYITHOCTb 3J1eKTPOHHBIX 10KYMEHTOB;

5) NOHATHOCTD 3JIEKTPOHHBIX JOKYMEHTOB;

6)...?



Ha3zoBute HenpocTawmmii paxkTop.

Krto yTBepikaaeT nepcrneKTUBHbIN MJ1aH OMU(POBKH APXMBHBIX TOKYMEHTOB B
opranm3anum?

a) apXUBHCT, OTBETCTBEHHBIH 32 OLU(POBKY apXUBHBIX MaTEPUAJIOB,

0) OIIK,

B) HauaJbHUK CIIY>KObI J1€J0MPOU3BOJICTBA,

I') pyKOBOAMTEL OPraHU3alUHU.

B kakoii nocjieqoBaTeIbHOCTH PeaTu3yIoTcsl cieAyloliue Mpoueaypbl NPpH CO3AaAHUM
3J1eKTPOHHOro apxuBa? OTBeT 3anuIINTE B BUjAe O0YKBEHHOI0 KO/a.

a) BBIOOD criocoba orupoBKH TOKYMEHTOB.

0) mepenavya JOKYMEHTOB Ha CKaHUPOBaHHE

B) OTOOP TOKYMEHTOB ISl OLIM(PPOBKH.

T') TOJATOTOBKA JOKYMEHTOB JIJIsl OLU(PPOBKH.

B kaxkoii mocjieqoBaTeIbHOCTH peau3yloTcsl ceAylolue npouea1ypbl NpH CO3AaHUN
3J1eKTPOHHOro apxuBa? OTBeT 3anUIINTE B BUAe OYKBEHHOI0 KO/A.

a) rmepejaya HOCUTENeH KONMUI Ha XpaHEHUE.

0) 3armuch Ha HOCUTEIIH.

B) MapKHPOBKA U PETUCTPAIUs HOCUTEICH.

r) olu(poBKa TOKYMEHTA.

Bomnpocs! Kk 3x3aMeny

1. TlonsTus «ynpaBieHUE DJIEKTPOHHBIMM apXHBamMH» B OTEUECTBEHHOM U
3apy0e’KHOM apXHBOBEJCHUU.

2. Hcropust BOBHUKHOBEHHUE MEPBBIX ATEKTPOHHBIX JOKYMEHTOB M apXUBOB.

3. W3meHeHMs cOIMAIbHOM NPAKTUKU M TOCYIAapCTBEHHOW IMOJUTHKH B CBS3M C

MOSIBJICHUEM JIEKTPOHHBIX JOKYMEHTOB U ApXUBOB.

TpeboBanust nH(POPMALIMOHHOTO OOIIECTBA K APXUBHOMY XPAaHEHHIO JOKYMEHTOB.

BoisiBnenne  TpeboBaHuMH  (QYHKIMOHAJIBHBIX  3aKa34MKOB K  KadyecTBY

CKaHMPOBAHUs, BBOJA U 00PaOOTKU JAHHBIX B CUCTEME 3JIEKTPOHHOI'O apXUBa.

6. CoBpeMeHHBIE TEXHHYECKHE MpPOOJIEeMbl MPAKTUKUA YIPABICHHUS AIIEKTPOHHBIMHU
apXuBaMH.

7. CoBpeMeHHbIe STHYECKHE MpOoOJIeMbl NPAKTUKU YIPABJICHUS 3JIEKTPOHHBIMU

apXuBaMH.

@yHKIIUN IEKTPOHHOIO apXHBa.

9. TloHATHE ayTEeHTUYHOCTH OHJIEKTPOHHBIX JOKYMEHTOB. OJEKTPOHHBIE KOMHHU
JOKYMEHTOB. Bunbl 1 pyHKIIMM KOTIUH.

10. YnpaBieHue 371eKTpOHHBIM apXHUBOM KaK 4acTh yIpaBJIeHUs] THPOPMALMOHHBIMU
pecypcamMu KOMITaHUU ¥ YaCTh HHPOPMAITMOHHOTO MEHE)KMEHTA.

11. CyObeKThl ympaBieHHs JIEKTPOHHBIM apXMBOM M IMOJB30BATEIH IJIEKTPOHHOTO

o ks

®©

pecypca.
12. CooTtHeceHuE MOHATHI «OQIEKTPOHHBIN apxuB» U «OQIEKTPOHHBIN
JTIOKYMEHTOO00POT».

13. DneKTpOHHBII TOKYMEHT KaK UCTOPHUECKUN UCTOYHUK.

14. OcHoBwl 3akoHOmatenscTBa Poccuiickoit ®Pexepanuu B obimacth 00pabOTKH,
XpaHEHUs, PACIO3HABAHUS TEPCOHANBHBIX TaHHBIX W KOHQUIACHIIMATHLHOCTH
nH(pOpMaLHU.

15. TpeGoBanusi oxpaHbl TpyAa MPU MPOBEIECHUU BCEX ITAMOB MO (POPMHUPOBAHUIO
AJIEKTPOHHOTO apXHMBa OPraHU3aIUH.

16. OcHOBHBIE TEXHOJIOTUYECKUE ATAMbl CO3JaHHS AJICKTPOHHBIX KOMHH apXUBHBIX
JTOKYMEHTOB.

17. AyTcopcHHI B yIIpaBJI€HHUH 3JIEKTPOHHBIM apXUBOM TIOKYMEHTOB OpraHU3aLNH.

18. TexHuueckue U TEXHOJOTUUYECKHE TTPOOTIEMBI OITU(DPOBKH apXUBHBIX JOKYMEHTOB.

19. [Mopsimok opraHu3allid W TEXHOJIOTHSI TIpoIlecca CKAaHWPOBAHHS, BBOJA U
00pabOTKHU JaHHBIX B CUCTEME DJICKTPOHHOTO apXHBa.



20.

21.

22.
23.
24,
25.
26.
27.
28.
29.
30.

31.

32.

33.

34.

35.

36.

37.

38.

[Tpon3BoCTBEHHBIE HOPMATUBBI MPOLIECCOB CKAHWPOBAHUS, BBOJA U 00pabOTKH
JaHHBIX B CHCTEME 3JIEKTPOHHOTO apXHBa.

CocTaB M KOJIMYECTBO TEXHUYECKUX CPEACTB AJISi COOJIOACHUS TEXHOJOTMU H
Ka4eCTBEHHOTO BBINOJHEHHS pabOT IO CKaHWPOBAHUIO, BBOAY M 00paboOTKe
JAHHBIX B CUCTEME JIEKTPOHHOTO apXHBa.

TpeOGoBanus K HOpMaM BBIPAOOTKH ITPOIIECCOB CKAHUPOBAHUS, BBOJA M 00pabOTKH
JTAHHBIX B CUCTEME JIEKTPOHHOTO apXHBa

TunoBoil cocraB JNOKaTbHBIX HOPMATHBHBIX AKTOB IO BOIPOCAM OpPTraHU3AINU
nporecca CKAaHMPOBAHUS B CUCTEME JIEKTPOHHOTO apXHBa OpraHU3aluu
MapkupoBKa U perucTpanusi HOCUTeNIeH AEKTPOHHBIX JOKYMEHTOB.

[Tponerypa onupoBKH TOKYMEHTOB.

VYrpasneHne T0CTYIOM U 3aIIUTa HJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB
Omnpenenenue M pacyeT HOPM BBIPAOOTKM Ha KaXKIbld BUA paboT B cHcTeMe
AIIEKTPOHHOTO apXuBa

OO0mast xapakTepUCTHKAa CTaHAAPTOB IO OOECIEUEHUIO JIOJITOBPEMEHHOM
COXPaHHOCTH JIEKTPOHHBIX JOKYMEHTOB

VYder Kimo4eBbIX (HAaKTOPOB TpU pa3pabOTKE CTPATErHMH JIOJITOBPEMEHHOU
COXPaHHOCTH JJOKYMEHTOB

[IpoBeneHne MHCTpYKTaXka IEPCOHANa IO TEXHOJIOTHH BBINOJHEHUS PadOT U
TpeOOBAHUSAM K KaUEeCTBY BBIIIOJIHEHUS pabOT B CUCTEME JICKTPOHHOTO apX1Ba
OOyyeHue mepcoHana BBOAY M 00paOOTKE AaHHBIX COIJIACHO TpPeOOBaHUSM,
YCTQHOBJICHHBIM TEXHOJIOTHYECKUM PETIAMEHTOM B CHUCTEME 3JIEKTPOHHOTO
apxuBa

KoHTponb COOTBETCTBHS BBHIMONHAEMBIX pabOT MO BBOAY M 0OpabOTKE NaHHBIX
TpeOOBaHMSM, YCTAHOBIICHHBIM TEXHOJOTHMYECKUM DErJIaMEHTOM B CHCTEME
AJIEKTPOHHOTO apXHBa

KoHTposbs HOpM BBIPaOOTKH BBOJIa M 00paOOTKH JAHHBIX B CUCTEME JIEKTPOHHOTO
apxuBa

[Topsimox BHeCeHHE M3MEHEHMH B TEXHOJOTHYECKUH MpoLecc A JTOCTHKEHHUS
HAWTYYIIAX PE3YIBTATOB 10 BBOLY M 00pabOTKE JAaHHBIX B CUCTEME JIEKTPOHHOTO
apxmuBa.

KoHcynbTpoBaH#He COTPYIHUKOB IO BOIMPOCAM TEXHOJIOTHMYECKOTO TIpolecca U
Ka4ecTBa CKAHMPOBAHHS B CUCTEME JIEKTPOHHOTO apXHBa

ObecrieueHre paboOuMX MECT TEXHUYECKUMH CpPEJICTBAMU B COOTBETCTBUU C
TEXHOJIOTHYECKUMHU TPeOOBAHUSAMH, YCTAHOBJICHHBIMU B CHUCTEME 3JIEKTPOHHOTO
apxuBa

IIponsBoacTBEHHBIE HOPMaTHUBBI JUIS COCTaBJICHUS pErIamMeHToB
(yHKIIMOHUPOBaHMSI, BBOJAa M OOpabOTKM JaHHBIX B CHUCTEME D3JIEKTPOHHOIO
apxuBa

Metonuku oOydeHUst M OLIEHKH IepcoHana Mo (YHKIHMOHMPOBAHHIO, BBOJY M

00paboTKe JaHHBIX B CUCTEME JIEKTPOHHOTO apX1Ba
IIpumep npujioxkeHnst K OMIEeTY Ha IK3aMeHe

[Ipoananu3upyiiTe Ha COOTBETCTBHE TpPEOOBAaHUSAM JIOTOBOP C ayTCOPCHHTOBOM
KOMIIaHUEH Ha MpoBeeHHE paOboT MO BHEPEHUIO PIIEKTPOHHOTO apXKUBa B OpraHU3aIiH.



IIpunoxenne 2
a) Ilnanupyemble pe3yJbTaTbhl 00yYeHHs] M OLCHOYHbIE CPEACTBA /s NMPOBEACHUS
NPOMEKYTOYHOM aTTecTALMHU:

Kon Nunukarop
WH/IUKATO JTOCTHKEHUS OneHouHble CpeaCTBA
pa KOMITIETEHIINH
YK — 5 Croocoben BoCIpUHHMATh MEXKYJIbTYpHOE pa3sHooOpa3ue oOmiecTBa B
COLMAIBHO-UCTOPHYECKOM, 3THYECKOM U (PHI0CO(CKOM KOHTEKCTAX
YK-5.1 |Ananuzupyer IIpakTHYecKkoe 3aHsATHE
COBPEMEHHOE 1. [IpoananusupoBaTh myOauKauu XypHaios ¢ 2021 r.

COCTOSIHHEC O6H.[CCTBa IIo MCHCKMCHTY, ACIOIPOU3BOACTBY, apXHBHOMY €Iy,
Ha OCHOBC 3HAHUMA| KaCarOUECA IMPAKTUKKW OpraHu3alu 3JICKTPOHHBIX apXWBOB,
HCTOqueCKOﬁ Kaxkwne HOTpC6HOCTI/I HGHOBOﬁ JACATCIIBHOCTH MW COLMAJIBHBIC
[PCTPOCIICKTUBLI H| OKMJaHUA T'paXKJaaH MOTYT OBITH YAOBJICTBOPCHBI C MOMOIIBIO
OCHOB COLHAJIbHOI'O| 9JICKTPOHHBIX apXI/IBOB? 3anonHuTe Ta6n1/1uy:

aHa3a LenecooOpa3HOCTh HCIIONB30BAHMS AIEKTPOHHBIX
apXHBOB
[Torpebnoctu aenoBoit | CounanbHBIE OKUTAHUS
JICSITETIbHOCTH rpakJIaH

2. CHopoekTHpyHTe apXUBHYIO OIHCh 3JICKTPOHHBIX
JOKYMEHTOB BpeMeHHOT0 (cBbiiie 10 jet) xpaHeHus

KonTtpoabsHnas padora
3ananue Ne 1
IIpoananusupoBaTb CalWTbl HE MEHee TpeX KOMIIAHUH,
Mpeajaralolux yciayrd IO CO3/IaHHI0 M YIPaBJICHHUIO
JNEKTPOHHBIMU apXUBaMH, U OTBETUTH HA BOIIPOCHI?
5. Kakoll mepeueHp yciyr MO CO3/IaHUIO U YIPaBJICHUIO
apXMBaMU IIPeJUIararT BCE KOMIIaHUH?
6. Kakue sKCKIIFO3UBHBIE YCIYTH NPEJIaraloT BHIOpaHHBIE
JUIS aHAJIU3a KOMIIaHUH?
7. Tlpemnmaratorcs 1M apXWBHOE OOCIyXHBaHHE K
JOKyMeHTaM ApXHuBHOTO GoHaa PD?
8. B dWeM, 1m0 MHEHHIO CIEIUAIUCTOB, 3aKIIOYACTCS
OTJIMYME TIOATOTOBKM DJIEKTPOHHBIX M aAHAJIOTOBBIX
JIOKYMEHTOB Ha apXUBHOE XpaHEHHE?

Tecr
1. C kakoro MoMeHTa pa3BUTHS YeJIOBEYECTBA, 10 MHEHUIO
y4YeHbIX, BO3HHKJA Tmpod/jeMa CO3J1aHMA AapXMBOB —
XPAaHWINIL JOKYMEHTHPOBaHHOI nHpopmanun?
a) Hagane XXI,
0) B cepenuue XX Beka;
B) C Hayaja Hamleu pbl;
I') C MOMEHTA 3ap0KICHHSI MMCbMEHHOCTH.

2. Kakasa u3 nepeunciaeHnbix npodsem HE ABJISIETCSA
npoojeMoil  ynpaBJiieHHsI  JIEKTPOHHbBIMH  apXMBaMH
KOMIAHuM?




Kon
WHIAKATO

pa

Nuaukarop
IOCTHIKEHUS
KOMIIETEHIINU

OueHoYHbIE CPEACTBA

a) HeXBaTKa MECTa JUIsl XPAaHCHUS apXUBHBIX JOKYMEHTOB;

0) HemocTaTOYHOE  HOPMAaTHBHOE  pEryJIMpOBaHUE U
HEpa3pabOTaHHOCTh METOI0JIOTHH;

B) HEXBaTKa KBaJIM(DHUIIMPOBAHHBIX KaJApoB B 00JacTu
aApXUBHOTO JIeTIa;

T) 3ammTa HHGOpPMAaIIHH.

3. Ilponosxure ¢pasy: «Ceroanusi mpodjema odecrnedeHus
A0JITOBPEMEHHOI0 M BEeYHOI0 XpaHEHHsl JJIEeKTPOHHBIX
APXUBHBIX I0KYMEHTOB KaCAaeTcH ...»

a) TOJIbKO KOMMEPUECKUX OpraHu3aluui, ucnoassyrommx CI1?
0) TOJBKO TOCYAApCTBEHHBIX M MYHUIMNAIbHBIX OpPraHOB
BJIACTH;

B) OpraHU3alii, CO3AAUINX U XPAHLUX PEUMYILIECTBEHHO
OyMaxKHbI€ JTOKYMEHTHI;

I) JOObIX OpraHu3aluil — MCTOYHUKOB KOMIUIEKTOBaHMS
ApxusHoro ¢onna PO.

Bomnpocsl k 3k3aMeny

1. TloHsaTHs «ympaBiieHHE 3JEKTPOHHBIMH apXWBaMU» B
OTEYECTBEHHOM U 3apy0eKHOM apXUBOBEICHUU.

2. Hcropust BO3HMKHOBEHHE TEPBBIX  3JIEKTPOHHBIX
JIOKYMEHTOB M apXHBOB.

3. M3MeHeHMs COIMAIBHON MPAKTHKH U TOCYJapCTBEHHON
NOJUTUKA B CBSI3U C IOSIBIGHUEM DJIEKTPOHHBIX
JIOKYMEHTOB M apXHBOB.

4. TpeOGoBanus  uHGPOPMALIMOHHOTO  OOIIECTBA K
apXMBHOMY XpaHEHUIO JOKYMEHTOB.

5. BrouaBnenue Tpe6oBaHui (HYHKIIMOHATBHBIX 3aKa3UMKOB
K Ka4ecTBY CKaHMPOBaHMsI, BBOJIa U 00pabOTKH JaHHBIX
B CUCTEME JIEKTPOHHOT'O apXHUBa

YK-5.2

HTepripeTHpyeT
POOJIEMBI
COBPEMEHHOCTHU
MMO3UIINA  DTHUKH
brtocopckux
BHAHWI

C
)41

IIpakTH4Yeckoe 3a1aHue

[Ipounraiite «MexXAyHAPOAHBIA OSTHYECKHM KOAEKC
apxuBuCTOB» 1996 r. u OTBEThTE Ha BONPOC: B KaKkoW Mepe
«MexyHapOJHBIM ITUYECKUN KOAECKC apXUBHUCTOB» 1996 r.,
YCTaHABJIMBAIOLUI BBICOKHE 3TUUECKUE CTAaHAAPTHI TOBEACHUS
JUISL apXUBHOM mpodeccuu, pacpoCTpaHsieT CBOM TpeOOBaHMS
Ha paboTy C ANEKTPOHHBIMU JIOKYMEHTaMHM / apXuBaMu?

OTBeT NPOWLIIOCTPUPYWUTE MpUMEpaMU U3 TEKCTa
OTHUYECKOro KoJIeKca.

KonTtpoabsnas padora

Ha caiitax PocapxuBa m BHUNJIAJl pa3memarorcs
aHanutuueckue oryetel BHUMJIAJL pa3znuyHOil TEeMaTHKH.
VYcraHOBUTE, AHAIM3UPYIOTCS W HHTEPHPETUPYIOTCS  JIH
poOJeMBbl yIpaBIE€HUs NMEKTPOHHbIMU apxuBamu? K kakum
BBIBOJIaM CETOJIHsS NPUXOAUT PocapxuB, OLICHMBasl IPAKTHUKY




Kon
WHIAKATO

pa

Nuaukarop
IOCTHIKEHUS
KOMIIETEHIINU
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YIPaBJIEHUS 3JEKTPOHHBIMH apXUBaMu?

TecTnl
«MeKayHAPOAHBIH I THYECKHI KOIeKC apXuBUCTOB» 1996 r.
HECKOJIbKO pa3 YNOMHHAaeT PpadoTy ¢ 3JIeKTPOHHBIMH
AOKYMEHTaMHU. B KaKMX KOHKPETHO HOpMax
OroBAPHMBAIOTCH JJIEKTPOHHBbIE IOKYMEHTHI U APXUBBI?
A. ApXUBHUCTBI JOJKHBI 3alUINATH MOJIMHHOCTh TOKYMEHTOB
BO BpeMsi apXHBHOW 00paOOTKH, XpaHCHHS M UCTIOJIB30BaAHUS U
HE JI0NyCKaTh CHIYKEHUS! apXUBHOM IEHHOCTH JOKYMEHTOB.
Bb. ApXUBHCTHI IOJKHBI JOKYMEHTHPOBATH U OBITH CIIOCOOHBIMH
OTIpaBJaTh CBOU JCWCTBUA C ApXUBHBIMH MaTepHalaMu.
B. ApxuBHCTBI JOJKHBI 3a00TUTHCS O 3aIIUTE KOPIIOPATUBHBIX
U JIMYHBIX WHTEPECOB TaKKe, KaK M yYUTHIBATH COOOpaKEHUS
HAI[MOHAJILHOW 0€30TaCHOCTH, He YHUUTOXasi HHPOPMAITHIO.
I'. ApXUBHUCTBI JOJDKHBI OCYIIECTBJISTH CBOM OOSI3aHHOCTH H
(GYHKIIMM B COOTBETCTBHUU C ApPXUBHBIMH NPUHIUIAMU U
MpaBWIaMH, PETyIUPYIOIIUMHU  CO3/laHHE€ U  XpaHEHUe
JIOKYMEHTOB B JISJIONPOU3BOJICTBE, UX OTOOP U KOMITJICKTOBAHHE
MMH apXUBOB, OO0ECIEeUEHHE COXPAHHOCTH U KOHCEpBAIUU
BBEPEHHBIX UM JOKYMEHTOB, a TaKXe CHCTEMaTHU3AIIHIO,
OIMCaHue, MyOINKAIUIO U MPEJOCTaBICHHE ISl UCIIOJIb30BAHUS
ApPXUBHBIX JOKYMEHTOB.

Bonpocs! k 3k3aMeHy
1. CoBpeMeHHBIE TEXHHYECKHE MPOOJIEMBl  MPAKTUKU
YIIPABJICHUS dJICKTPOHHBIMHA apXHUBAMH.
2. CoBpeMeHHbIE 3TUYECKUE MPOOIEMbl MPAKTUKU YIIPABICHHUS
ANIEKTPOHHBIMU apXUBAMHU.
3. OYHKIHH JEKTPOHHOTO apXHUBa.
4. TloHsTHE ayTEHTUYHOCTH OJJICKTPOHHBIX JOKYMECHTOB.
DNeKTPOHHBIE KOMUHU JOKYMEHTOB. BUbl U GyHKITUN KOTIHA.

VYK-5.3

/leMoHCTpHUpYyET
[MOHUMaHUE OOIIETO
1 OCOOCHHOTO B
pPa3BUTUN
[TUBHIIN3AIHIT,
PEIUTHO3HO-KYIIBTY
PHBIX OTJIMUUN W
[ICHHOCTEH
ITOKAJTBHBIX KYJIBTYP

IIpakTHYeckoe 3a1aHHe
[Ipoananusupyiite Marepuall, pa3MEIIEHHBIM Ha CcalTe
®enepanpHOro  apxmBHoro areHrctea P® B pazgene
MexayHapo/iHble OTHOLIEHHs B 00JacTH apXMBHOTO JieNa
(https://archives.gov.ru/international.shtml) " caiire
MexayHapoaHoro coBeTa apXHUBOB (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepHaloB Ha TEMY
«MupoBast IpaKTUKa yIPABIEHUS 3JEKTPOHHBIMU apXUBAMM.
Jlom. HCTOYHUKH.

1. Ascrpanusa: "3eneHas KHHUTra', BbINYIIEHHAA
HanmonaneueiMu ApxuBamu ABcTpaiud, "Metoj obecrieueHus
COXPaHHOCTH JIEKTPOHHBIX TOKyMeHTOB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tommanaust: "TecToBblil cTeHA MO oOecreueHUIO
coxpaHHOCTH 1 poBoit nHPopmanmu. Murparus: KoHTekcT u
tekyiee cocrossaue” (Digital Preservation Testbed. Migration:
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Context and Current Status), HauuonanmpHBle ApPXUBBI
TI'ommangnu, 2001.

3. ®panuus: "DIEKTPOHHBIE APXWUBHBIC JOKYMEHTHI.
[Ipaktrueckoe pykoBoacTBo" (Les archives . Manuel pratique),
Hupekuust apxuos @panuuu, 2002.

4. FTOAP: "PykoBOICTBO IO YIIPABJICHHUIO YJICKTPOHHBIMHU
JOKyMEHTaMu B rocynapcTBeHHbIX opranax" (Guide to the
Management of Electronic Records in Governmental Bodies),
Hanmonaneusie ApxuBbl FOxnoit Adpuku, 2-e wu3gaHue,
[Iperopus, 2000.

5. BenukoOputanus: "PyKOBOJACTBO IO YIpaBJICHHUIO,
JKCIIEPTH3€  IICHHOCTH M COXPAaHEHHUIO  BJIEKTPOHHBIX
nokymentoB", tom II, Ilpouemypsr, rmaBa 5 "OOecrneuenue
COXPAHHOCTH 3JeKTPOHHBIX AokyMeHTOB" (Guidelines for the
Management, Appraisal and Preservation of Electronic Records.
Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Harnmonansubeie ApxuBbl BenmukoOpuranuu, 1999.

6. CIIA: Csopn ¢enepalbHBIX HOPMATHBHBIX aKTOB,
gactb 36, rmmaBa XII-B, pasmen 1234 "VYmnpapnenue
aneKTpoHHbIMU  Jokymentamu” (36 Code of Federal
Regulations, Chapter XII, Subchapter B, Part 1234, "Electronic
Records Management™), Harronanbubie Apxusbl CILA.

KonTposbnas padora
3amanue Ne 1
[IpoananmusupoBarh CaWTbl HE MEHEE TpeX KOMIIAHM,
NpeJiaralommuxX yCJIyrd IO CO3JaHHI0 M YIPABICHUIO
3JEKTPOHHBIMH APXUBAMU, U OTBETUTH Ha BOMPOCHI?
1. Kakoil nepeyeHb yciayr 1o CO3JaHUIO0 U YIPABIICHUIO
apXUBaMu IpeaaratoT Bce KOMITAHUU?
2. Kakwue 3KCKITI03MBHBIC YCIYTH NPEIaraloT BEIOPAHHBIE
JUTS aHAIU3a KOMITaHuH?
3. IlpemnmararoTcss 1M apXWBHOE OOCIYy)XMBaHHE K
nokymeHTam ApxuBHoro ¢onma PO?
4. B uyeM, 1m0 MHEHMIO CIICI[HAJIUCTOB, 3aKIIOYACTCS
OTJIMYME TOJATOTOBKHA DJJIEKTPOHHBIX W aHAJIOTOBBIX
JIOKYMEHTOB Ha apXMBHOE XpaHEeHHE?

Tecrtol

1. DJIeKTPOHHBII apXuB — 3TO coOpaHue ...
a) TMOJJMHHUKOB D3JEKTPOHHBIX JOKYMEHTOB, MOAMHUCAHHBIX
OUII;
0) PNMEKTPOHHBIX KOMHUIA OYyMa’KHBIX IOKyMEHTOB;
B) TOJIbKO MacTep-KOMUI ANEKTPOHHBIX IOKYMEHTOB;
r) JHOOBIX OJEKTPOHHBIX JOKYMEHTOB, B TOM 4HCJE
MYJIbTHUMEONA, HAaKOIIJICHHBIX B Xoae ACATCIIBHOCTH
OpraHu3alii ¥ HUMEIOMUX HAy4YHYI0, KYJIbTYpHYIO WIH
MIPAKTUYECKYIO [IECHHOCTb.

Bomnpocebl Kk dxk3aMeny
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1. YopaBiieHue 3J€KTPOHHBIM apXUBOM KaK YacTh YIPaBJICHUS
MH()OPMALIMOHHBIMU ~ pecypcaMM  KOMIAHMM M 4acTb
MH(POPMALIMOHHOTO MEHEKMEHTA.

2. CyObeKkThl yHOpaBl€HUS OJICKTPOHHBIM apXHUBOM H
I10JIb30BATENH 3JIEKTPOHHOTO pecypca.

3. CooTHeceHHE TIOHSATHUM  «DJICKTPOHHBIA  apXWB» U
«QJIEKTPOHHBINA JOKYMEHTOOO0POT».

4. DNEeKTPOHHBIN TOKYMEHT KaK UCTOPUYECKUN UCTOYHHUK.

5. OcHoBbl 3akoHomaTenbcTBa Poccuiickoit denepauuu B
o0actu 00pabOTKH, XpaHEHUs!, PACIIO3HABAHUS NIEPCOHAIBHBIX
JTAHHBIX ¥ KOH(HUACHIINATEHOCTH HH(OPMAIIHH.

6. TpeboBanusi oxpaHbl TpyJa HpU MPOBEACHUU BCEX STAIOB
110 GOPMHUPOBAHUIO AIEKTPOHHOI'O apXMBa OPraHU3alUH.

[1K-4 CnocobeH pyKOBOIUTH MPOLIECCOM CKaHUPOBAHUS, BBOJIa U 0OpaOOTKHU JaHHBIX B CHCTEME

AJIEKTPOHHOT'O apX1Ba

[IK-4.1 [Yupauser Koutpoasnas padora
1eITEIbHOCTRIO 10 3aganmne 3
KOHTPOJIIO [Tonp3ysice MeTOIUYECKUMH PEKOMEHIALMSAMHA IO
(yHKIIMOHUPOBAHMUSL,| DIEKTPOHHOMY ~ KOMUPOBAHUIO apXUBHBIX JOKYMEHTOB U

BBOZIa U 00pabOTKH
ITAHHBIX B CHCTEME
DIICKTPOHHOTO
apXHBa

YIPABJICHHUIO TTOJIYYCHHBIM HH(POPMALIMOHHBIM MacCuBOM. 2012
roga (coct. FO.}O. FOmameBa // Ilopran «apxuBbl Poccun»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocTaBbTe MPOEKT HHCTPYKIUH IO CO3JIaHHIO,
BHEJPEHUIO W (PYHKIIMOHUPOBAHUIO AJIEKTPOHHOTO apXHBa B
OpTraHH3aIHH.

Memooduueckue pexomenoayuu K 8blNOJIHEHUIO

Texkct  MHCTpyKIMHM  JIOMDKEH  perjiaMeHTHpOBATh
OCHOBHBIE TEXHOJOTMUYECKHE O3Talbl U OINEpaluH CO3daHUs
JIEKTPOHHBIX ~ KOMUH  apXUBHBIX JOKYMEHTOB, BBOA H
00pabOTKy JaHHBIX B CUCTEME IEKTPOHHOTO apXUBa, JOCTYII U
JpyTue OpraHu3alMOHHbIE MOMEHTHI.

[Ipoexkt MHCTpYKIMM AOIKEH OTpa)kaTb OCOOEHHOCTH
cocTaBlieHUs,, O(OpMIIEHUS U BBEACHUS B JEHCTBUE €€ Kak
OpPraHMU3aIIOHHO-TIPABOBOTO JIOKYMEHTA: TUIIWYHbBIE pPa3/Ielibl
WHCTPYKIMH, TpHU] CcOracoBaHus, BHU3bl COIJIACOBAHUS H
OTMETKH 00 03HAaKOMJICHUHU.

B OCHOBHBIX TOJOXEHUSAX HHCTPYKLIHUU HEOOXOIUMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATUBHBIX  IPaBOBBIX
JOKYMEHTOB 10  CO3JaHHUI0  DJIEKTPOHHBIX  ApXHBOB
OpraHu3aIui.

Tectbl
YeM MOKHO OOBSICHUTH OTCYTCTBHE HA/AEKHOIO
peleHHs] TeXHOJIOTHYeCKHX U OPraHU3alMOHHBIX MPo0JieM
JA0JITOBPEMEHHOI0 XpaHEHHS 3JIeKTPOHHBIX JOKYMEHTOB?
a) yckopeHHbIMH Temnamu pazButusi MKT B obGmactu
nHpOpMaTHU3aLNY;
0) yclo)KHEeHHUEM caMHUX MH(POPMALMOHHBIX CUCTEM;
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B) OoipmIMMH  YCHJIMSIMH 1O  OOECIIEYECHUIO
nHQOpPMALIMOHHOW  OE€30MaCHOCTHM M 3alllUThl  CaMoOM
nH(pOpMAIUY OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

r) Bc€ yKazaHHOE BEPHO.

Kakue 10KyMeHTBI He MOTYT OBITH INepeBeleHbI B
uudgpoByo dbopmy B dopmare PDF/A IS
A0JITOBPEMEHHOIr0 XpaHEeHUs?

a) OymMakKHbIC

0) MEKPOHOPMBI

B) JIt0ObIe (hOpMAThl MAIIMHHOTO JOKyMEHTa (TBEpiAbIC
KOIIUN);

r) GOHOJJOKYMEHTHI.

OnpeneneHue  IJEKTPOHHOIO  JOKyMeHTa  Kak
«IJIEKMPOHHO20 NPEOCMAsIeHUs OPUEHMUPOBAHHBIX HO
CIMPAHUUAM AZPECUPOBAHUA MEKCMOBbIX U 2ZPaduuecKux
OaHHBIX, @ mMaK}ce MemadaHHbvlX, HNOJIE3HbIX 0/
uoeHmuuKkayuu, NOHUMAHUA U GU3YATUZAUUU MeX OAHHDIX,
Komopule Mozym 0blmb 60CnHPOU38e0eHbl HA Oymaze uau
onmuueckoil MuKkpogopme 6e3 3HAUUMOU nomepu e2o
ungopmayuonnozo coodepricanus» naercs B CJeAyIOLEM
HOPMATHBHOM /IOKYMEHTe:

a) I'OCT 2.051-2006: Eounas cucmema
KOHCMPYKMOPCKOU OOKYMEHMAayuu. Onekmponnvle
ookymenmsi. Obuue nonodxicenus

06) I'OCT P 7.0.8-2013 «Cucmema cmanoapmos no
ungopmayuu, OUOIUOMEYHOMY U  UB0AMENbCKOMY  Oey.
lenonpouzeoocmeo u  apxuenoe  Oeno.  Tepmunvl u
onpeoenenHus»

8) 1SO 19005-1:2005(ru) «Ynpasenenue
ookymenmayueti. Popmam ¢haiinoe 21eKMpPOHHLIX OOKYMEHMO8
01151 0oneocpounoco xpanenus. Yacmo 1. Ucnonvzosanue PDF
1.4 (PDF/A-1)» -Document management — Electronic
document file format for long-term preservation — Part 1: Use
of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/ISO/TR  18492:2005
«Obecneuenue 001208peMeHHOU COXPAHHOCMU DJIEKMPOHHBIX
OOKYMEHMO8)

JIro6as 3JIeKTPOHHAS KOIUA AOKYMEHTa,
NMEePBOHAYAJIBHO CO3JAHHOIT0 Ha OyMa’KHOM HOCHUTelIe,
Ha3bIBaeTCH. ..

a) MacTep-KOIus

0) 2JIEKTPOHHBIN 00pa3 TOKyMEHTa
B) 9JIEKTPOHHBINH JOKYMEHT

I') OpUTHMHAI-KOTIHS

DJIeKTPOHHBIH pecypc apXuBa, BOSHUKAIOUIUIA 1Mocjie
onuppoOBKH [TOKYMEHTOB Ha aHAJOTOBBIX HOCHTEJIAX
Ha3bIBaeTcH...

a) arperaus

0) AIEKTPOHHBIN (DOH]T TOJIBL30BAHUS
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r) (hoHI 0CO00 IEHHBIX JOKYMEHTOB
B) apXUBHBIM ayTCOPCUHT
Haiinute BepHOe npoaoxenne gppase: «KonrpoabHas
cymma gaisia — 310...»

a) MarHUTHBIN WM ONTHYECKHH HOCUTENb OJTHOKPATHON
3aInCH;

0) Meron obOecnedeHUsT HAACKHOCTH JJICKTPOHHOU
nepefayu JaHHBIX, U1 TOATBEPXKIEHHUS TOTO, YTO HHUKaKHe
U3MEHEHMsI He ObUIM BHECEHBI B JIEKTPOHHBIE JOKYMEHTHI C
MOMEHTA UX MEPBOHAYATIBHOTO COXPAHECHHUS;

B) 3allMIICHHAs KJIMEHT-CEpBEpHas apXUTEKTypa,
KOTOPYIO ~ MOXXHO  HCIIOJIb30BaTh Ui OJIOKUPOBAHHS
HEMOCPEJCTBEHHOr0 JI0CTYNAa K 3JEKTPOHHBIM JIOKyMEHTaM, U
KOTOpast B UTOT€ MO3BOJISIET OPraHU30BaTh JOCTYI "TOJIBKO Ha
yTeHue";

I) OTHOCTOPOHHSS XAII-(YHKIHS, HCIIOJB3YIOIIast
QJIITOPUTM, TO3BOJIAIOLIUM CKaThb JIEKTPOHHBIE JOKYMEHTHI 10
(UKCUPOBAHHOTO YHCIIa OUTOB.

rocrt P 54989-2012/ISO/TR 18492:2005
«Obecneyenue JA0JITOBPEMEeHHOMH COXPaHHOCTH
3J1eKTPOHHBIX JOKYMEHTOB» Ipeijaraer npu o0HOBJIEHUHU
HOCHTeJIell /1Ba NMYTH pelieHusi NpodjeMbl COXPAHHOCTH
AOKYMEHTOB:

a) yCcTaHOBKa MEXXCETEBOTO YKpaHa,

0) nepedopmaTupoBaHue,

B) KOIIMPOBAHUE,

r) nephopupoBaHHUe.

Bonpocs! k 3k3aMeny

1. OcHOBHBIE TEXHOJIOTMYECKUE OTalbl  CO3JaHUs
3JEKTPOHHBIX KONUN apXHUBHBIX JOKYMEHTOB.

2. AYTCOpPCUHI B YIpPaBJICHUMU D3JIEKTPOHHBIM apXHBOM
JOKYMEHTOB OpPTraHU3allNN.

3. TexHuyeckue ¥  TEXHOJOTHYECKHE MPOOIEMbI
OolM(PPOBKU APXUBHBIX JOKYMEHTOB.

4. Tlopsgok oOpraHM3anMd M TEXHOJIOTHS Ipolecca
CKaHMPOBAaHUS, BBOAA M OOpabOTKM MJAaHHBIX B CUCTEME
AJEKTPOHHOTO apXHUBa.

5. [Tpon3BOACTBEHHBIE ~ HOpPMAaTHBBI  IPOLIECCOB
CKaHMPOBaHMs, BBOJIa M OOpabOTKM JaHHBIX B CHCTEME
AJIEKTPOHHOTO apXHUBA.

6. CocTaB M KOJMYECTBO TEXHUYECKUX CPEACTB IS
COOJIIO/ICHHSI TEXHOJIOTUHM U Ka4eCTBEHHOT'O BBIITOJIHEHHS padoT
10 CKAaHWPOBAHHIO, BBOJAY M OOpabOTKE MAaHHBIX B CHCTEME
AJIEKTPOHHOTO apXHUBA.

7.TpeboBaHusi K HOpPMaM BBIPAOOTKH  TIPOIECCOB
CKaHMPOBAaHUSA, BBOAA M OOpabOTKM MJaHHBIX B CHUCTEME
AJIEKTPOHHOTO apXHBa




Kon Nuaukarop
WH/IUKATO TOCTHKEHUS OreHouHBIE CPEACTBA
pa KOMIIETEHIIMH
[1K-4.2  |Pa3pabatbiBaeT KonTposbnas padora
TOKaJIbHBIE [Tonp3ysich Meroanyeckumu pEKOMEHAALUAMUI o
HOPMAaTUBHBIE AKTbI| NIEKTPOHHOMY KOIMPOBAHUIO AapXUBHBIX JOKYMEHTOB U
1o BOIIPOCaM| YIPaBIICHUIO TIOJyYeHHBIM HH()OpPMAITMOHHBIM MaccuBoM. 2012
OpraHu3aluu roga (coct. FO0.FO. KFOmamesa // Ilopran «apxussl Poccum»
rpoiiecca URL:
CKaHUPOBAHHMS B| http://archives.ru/documents/rekomend_el-copy-archival-docu
cucreme ments.shtml), cocraBere [lepcnexmugnuiii niaw pabom no
PIIEKTPOHHOIO co30aHUI0 91EeKMPOHHO20 apxuea YnpaeneH4eckou
apxuBa O0OKyMeHmayuy B KOHKPETHOM opraHu3aLuy.

Memoouueckue pekomenoayuu K 8bINOJIHEHUIO

[Ipoexktupyemsbrii  nokymeHT (Ilman) momxeH ObITh
paccuuMTaH Ha JBa ToJa U CcoOAepX aThb OpraHU3alMOHHBIE
JeicTBUST 1O 00paboTKe, KIACCH(PHUKAIMKA JTOKYMEHTOB,
OpraHM3aliy XpaHEHHs, OPTraHU3aIH MOJIb30BAHUS MacCUBOM
Pa3IUYHBIX JOKYMEHTOB, B TOM YHCJIE 3aKJIFOUEHUE JOTOBOPaA C
WCTIOJTHUTEJIEM, COCTABIICHHE TEXHUYECKOTO 3a/JaHusi, BBIOOD
MPOrpaMMHOTO OOECHEUYEeHHUs M MeCTa XpaHEHHs, IMepeaavy
pe3yabTaTOB OT WCIOJHUTENS, IMOAFOTOBKA JOKYMEHTOB K
CKaHUPOBAaHUIO, CKaHUPOBAaHUE JIOKYMEHTOB, HACTPOUKY
CHCTEMBI B COOTBETCTBHM €  OW3HeEcC-TIpolieccaMH B
OpraHu3aluy, Bepudukaiuo JaHHBIX, pa3padoTKy perjamMeHTa
UCIOJIb30BAHUS CUCTEMBI U OOyYEHHE COTPYIHHKOB, HAIAIKY
mporiecca MOMOTHEHHS apXUBa.

2. Ilonp3ysice MeTtoaMueCKUMU PEKOMEHIAIUSAMH I10
JJNIEKTPOHHOMY  KOIIMPOBAaHUIO apXUBHBIX JIOKYMEHTOB H
YIPaBJICHUIO MOJTYYEHHBIM HH(POPMAIITMOHHBIM MaccuBOM. 2012
roga (coct. FO0.FO. KOmamesa // Ilopran «apxussl Poccumn»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), coctaBbre npoekT Mucmpykyuu no cosoauuro,
8HeOpeHUlo U (QYHKYUOHUPOBAHUIO INeKMPOHHO20 apXusd 6
Opeanu3ayu.

Memoouueckue pekomenoayuu K 8bINOJHEHUIO

Texkcr  MHcTpykumm — AOMKEH — pErVIaMEHTHPOBATH
OCHOBHBIE TEXHOJIOTMUECKHE J3Talbl WU OINEpalM CO3LaHUs
JNEKTPOHHBIX KONUI apXUBHBIX JIOKYMEHTOB, BBOJI H
00paboOTKy JaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa, TOCTYI U
Jpyrue opraHu3alMuOHHbIE MOMEHTHI.

[TpoexT MHCTpYKIMU AOIKEH OTpa)xkaTb OCOOEHHOCTH
cocTaBieHMs, opOpMIIEHHsT U BBEACHUS B JEIHCTBHE €€ Kak
OpPraHM3allMOHHO-TIPABOBOI0 JIOKYMEHTA: TUIINYHBIE DPa3eiibl
WHCTPYKUUH, Tpu( COrIacoBaHUS, BU3bl COIJIACOBAHMS H
OTMETKH 00 03HAKOMJICHUU.

B OCHOBHBIX MOJIOXKEHUAX HHCTPYKIMH HEOOXOIUMO
yKa3aTb  OCHOBHOWM  COCTaB  HOPMAaTHBHBIX  IIPABOBBIX
JOKYMEHTOB [0  CO3/aHHMI0  JJEKTPOHHBIX  apXHBOB
OpraHu3anui.
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TecThl

PaGoThl 1m0 CO3IaHUI0 JIEKTPOHHOTO (POHAA MOJIH30BAHUSA
JOJIZKHBI OCYIIeCTBJIATHCS CNeNUATN3UPOBAHHBIM
nojpasejieHueM apXuBa, B COCTAB CNENHAJIUCTOB KOTOPBIX
BXOJAAT 00bIYHO 4 crnemuajucTra. Bnummre HamMeHOBaHHeE
JTOJIZKHOCTH Y€TBEPTOro:

1) meroaucr,

2) onepaTop CKaHMPOBAHUS

4) oreparop 3anMcH BHEIIHUX HOCUTEIICH,
4) ...

Kakoe/me TpeGoBaHue/ss MapKHPOBKe 3JJIeKTPOHHBIX
apXMBHBIX JIOKYMEHTOB cJelyeT 3aJI0:kuTh B MHCTpyKIMIO
1o ¢GopMHUPOBAHMIO JIEKTPOHHOT0 APXMBA B OPraHu3anuu?
a) KaKIbIA (aill IeKTPOHHON MacTep-KOMHU JOKEH UMETh
YHUKaJIbHOE UM M (P-MapKUPOBKY;

0) yHuUKALHUIO  MApKUPOBKU  SJICKTPOHHBIX  KOMHIA,
MO3BOJISIIONIYI0  OJHO3HAYHO WX  HMACHTH(HIHUPOBATH,
COOTHOCHUTbH C MOUIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIOYECHHE B CTPYKTYpYy HMEHH (ailia BCeX 3JIEMEHTOB
apXUBHOTO MHU(pPa JOKYMEHTA;

I) yKa3aHHe, KaKhe DJIEKTPOHHBIC IOKYMEHTHI OyIyT WMEThH
MeTaJlaHHbIE, a KaKue HeT.

HaszoBure npuuyuny, koropas HE MOJKET npusectu Kk
HEYHUTAEMOCTH 3JIEKTPOHHBIX JOKYMEHTOB:

a) epenaibl TEMIEPaTyphl U BIaKHOCTH;

0) BO3/ICCTBUE MAarHUTHBIX TTOJICH;

B) BO3JICHCTBHE NIBUIH U 3arPS3HSIONINX BEIIECTB;

I') UCHOJb30BAHUE TEXHOJIOTMYECKH HEHTpalbHBIX (OPMATOB
JUTSL 3aITUCH U TIEPE3aTIHCH.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneyenue
A0JITOBPEMEHHOM COXPAHHOCTH 3J1eKTPOHHBIX JI0OKYMEHTOB
npeajaraer «uiecmov K1l04eevlX (Qaxmopoe, KOTOpbIe
XpaHuTed MHGOPMALMHU T0JKHBI NPUHATHL BO BHUMAHHUE

npu pa3padoTke cTpaTeruu A0JITOBPEMEHH O
COXPAHHOCTH»:

1) YUTAEMOCTb 3JIEKTPOHHBIX JOKYMEHTOB;

2) HUHTEPIPETUPYEMOCTD 3JIEKTPOHHBIX JJOKYMEHTOB;

3) UICHTUPUIUPYEMOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

4) JOCTYITHOCTB 3JIEKTPOHHBIX JOKYMEHTOB;

5) MOHSTHOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

6)...?

HazoBute Hepocrarommii paxtop.

Bomnpocsl k 3xk3amMeny
1.TunoBoii cocTaB JIOKAJbHBIX HOPMAaTHBHBIX aKTOB IIO
BOIIPOCAM OpraHU3allMM TMPOIEcca CKAHUPOBAHUS B CUCTEME
3JIEKTPOHHOT'O ApXUBA OpraHU3aIuu
2. MapkupoBKa U PpErucTpanus HOCHUTENEH AIIEKTPOHHBIX




Kon Nuaukarop
WHJKATO JOCTUKECHUS OneHoyHbIE CpeICTBA
pa KOMIIETEHIIMH
JIOKYMEHTOB.
3. [Iponieaypa ouuppoOBKH JOKYMEHTOB.
4. VnpasieHue TOCTYIIOM M 3allluTa 3JIEKTPOHHBIX apXHUBHBIX
JIOKYMEHTOB
5. Ompenenenue U pacdyeT HOPM BBIPAOOTKH Ha KaXKABIH BH[
paboT B crcTEME AJIEKTPOHHOTO apX1Ba
[IK-4.3  |OcymecTBisier Koutpoasnas padora
CTpaTEruYecKoe 3amanue Ne3
[JIaHUPOBAaHUE u [Tonb3ysice MeToauueckUMH PEKOMEHJALUSAMHU 110
[OCTPOCHUE JNEKTPOHHOMY KOIMPOBAHUIO aPXUBHBIX JIOKYMEHTOB H
[IPOLIECCOB YIPaBICHUIO MOJIYyYEHHBIM HHPOPMALIMOHHBIM MaccuBoM. 2012
CKaHUPOBAHUA, roga (coct. FO.}O. FOmamesa // Ilopran «apxuBbl Poccun»

BBOZIa U 00pabOTKH
ITAHHBIX B CHCTEME
DIICKTPOHHOTO
apXHBa

URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), myOnukarussMu B MEPHOAMYSCKUX HM3AAHUAX HU
HOpMaTHBHO-HpaBOBOﬁ 68.30171 U CO3JJaHHA  JJICKTPOHHBIX
ApPXUBOB, COCTaBbTC IIPOCKT HHcmpyKL;uu no co30aHu;0,
8HeOpeHUlo U (OYHKYUOHUPOBAHUIO INeKMPOHHO20 apXusd 8
opearnusayuu.

Memoouueckue pekomenoayuu K 6blNOJIHEHUIO

Texct  WHCTpykuMM — JOJDKEH — perJaMeHTHPOBATh
OCHOBHBIE TEXHOJIOTMUECKHE OTalbl W ONEpardu CO3IaHUs
JJEKTPOHHBIX KOMMI apXUBHBIX JOKYMEHTOB, BBOJI U
00pabOTKy JaHHBIX B CUCTEME 3JIEKTPOHHOTO apXHBa, TOCTYM U
JIpYrue OpraHnu3allMOHHBIE MOMEHTBI.

[Ipoexkt MHCTpYKIMM AOIKEH OTpa)kaTb OCOOEHHOCTH
cocTaBieHHs, opopMIIeHHUsT U BBEACHUS B JCHCTBHE €€ Kak
OpraHU3aIMOHHO-TIPABOBOTO JOKYMEHTA: TUIIUYHBIE pa3/aelibl
WHCTPYKUUH, Tpud COrIacoBaHUS, BU3BI COTJIACOBAHUS U
OTMETKH 00 03HAKOMJICHHUH.

B OCHOBHBIX TMONIOKEHUAX HHCTPYKIIMH HEOOXOIUMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATHBHBIX  IIPABOBBIX
JOKYMEHTOB IO  CO3/IaHHI0  DJEKTPOHHBIX  apXHBOB
OpraHu3aIui.

3amanue 4

[Tonp3ysice MeTOIUYECKUMH  PEKOMEHIAMSMHA 1O
9JEKTPOHHOMY KONMPOBAHUIO APXMBHBIX JOKYMEHTOB U
YIPaBJICHUIO MOTYYEHHBIM HH(POPMAIIMOHHBIM MacCuBOM. 2012
roga (coct. FO.FO. KOmamesa // Ilopran «apxussl Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBere [lepcnexmusnwiti nian pabom no
CO30anuIo 91EeKMPOHHO20 apxuea ynpaenenieckou
O0oKyMenmayuu B KOHKPETHON OpraHU3aliH.

Memoouueckue pekomenoayuu K 6btnOJIHEHUI)
1. IIpoextupyembiii nokyment (Ilman) momxeH OBITh



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

Kon
WHIAKATO

pa

Nuaukarop
IOCTHIKEHUS
KOMIIETEHIINU

OueHoYHbIE CPEACTBA

paccuuMTaH Ha JBa TOJa U COJACpPX,aTh OpraHU3AIMOHHBIE
nercTBus 1o o0OpaboTke, KiacCU(UKAIMKA  JTOKYMEHTOB,
OpraHHU3aINK XpaHEHUs, OPTraHU3AIH MTOJIb30BAHUS MaCCHBOM
Pa3IMYHBIX JJOKYMEHTOB, B TOM YHCJIC 3aKJIIOUEHHUE JIOrOBOpPa C
HCIIOJIHUTEJIEM, COCTaBJICHHE TEXHUYECKOTO 3a/IaHus, BHIOOD
MPOrpaMMHOTO OOECICUYCHHUST M MeCTa XpaHEHHs, Iepeaady
pE3yNIbTaTOB OT WCIHOJHUTEINSA, MOATOTOBKY JOKYMEHTOB K
CKaHWPOBAHHIO, CKaHUPOBAaHUE JIOKYMEHTOB, HACTPOUKY
CUCTEMBI B COOTBETCTBMM €  OHW3HEcC-TipolieccaMd B
OpraHM3aliy, Bepu(pHUKaIMIO JaHHBIX, pa3pa0d0TKy perjiaMeHTa
WCIIOJI30BAHUS CHCTEMBI U OOYYCHHE COTPYAHHKOB, HAJIAIKY
Ipolecca MonoJIHEHUS apXUBa.

2. Odopmnenne IlepcrieKTHBHOrO TUIaHA JOJDKHO
OTpakaThb OCHOBHBIC JICJIOTIPOU3BOJCTBEHHBIC MPOIICTYPbI
W3JIaHUs TUTAHOBBIX JIOKYMEHTOB B OpraHU3aI[uu

TecTnl

Kto yTBep:kmaer mnepcneKTHBHbIA IUIAH OHU(POBKHU
ApPXUBHBIX JIOKYMEHTOB B OpraHu3anuu?
a) AapXUBUCT, OTBETCTBEHHBI 3a OLMU(PPOBKY apPXUBHBIX
MaTepuasos,
0) OIIK,
B) HauaJbHUK CIIY>KOBbI J1€J0MPOU3BOJICTBA,
I') PYKOBOJMTEIb OpraHU3aL1H.
B kakoii nmocienoBaTe/bHOCTH peau3ylOTCsl cJeAylolue
npoueaAypsl NpH CO3AAHUM JIEKTPOHHOro apxusa? OtBer
3anMImTe B BHjAe O0YKBEHHOI0 Ko/Ja.
a) BEIOOP crioco0a onu(poBKH JOKYMEHTOB.
0) mepegava TOKYMEHTOB HAa CKaHUPOBAHUE
B) 0TOOp AOKYMEHTOB Il OLIU(PPOBKH.
I') IOATOTOBKA JOKYMEHTOB JIJIs1 OLIU(PPOBKHU.
B kakoi 1moc/efoBaTeJbHOCTH PeaJU3yITCH CJIelyromue
npoueaAypsl NPpH CO3AAHMHU FIEKTPOHHOro apxusa? OtBer
3anMIMTe B BHjAe OYKBEHHOI0 Ko/Ja.
a) mepeaaya HoCUTENeH KON Ha XpaHEHHE.
0) 3amuCh HA HOCUTEIIH.
B) MapKUPOBKA U PETUCTPAIUS HOCUTENEH.
r) onM(ppoBKa TOKYMEHTA.

Bomnpocel k 3xk3amMeny
1. OOmas xapakTepUCTHKa CTAHIAPTOB IO OOECTICUCHUIO
JOJITOBPEMEHHON COXPAHHOCTH JIEKTPOHHBIX JTOKYMEHTOB
2. Vder KiI04eBBIX (DaKTOPOB NpU pa3pabOTKe CTpaTeruu
JOJITOBPEMEHHON COXPAHHOCTH IOKYMEHTOB
3. IlpoBeneHWe HWHCTPyKTaka IMEpPCOHANA MO TEXHOJIOTHUH
BBINOJIHEHUST paboT U TpeOOBaHUSIM K KaueCTBY BBIIOJHEHMS
paboT B cucTEME AJIEKTPOHHOIO apX1Ba
4. OGy4yeHue nepcoHaga BBOy U 00pabOTKe JAHHBIX COTJIACHO
TpeOOBaHUSM, YCTaHOBJIEHHBIM TEXHOJIOTHYECKUM
pEriIaMeHTOM B CHUCTEME JIEKTPOHHOTO apXHBa
5. KoHTpoJIb COOTBETCTBUS BBINOJIHSIEMBIX pabOT MO BBOIY U




Kon Nuaukarop

WH/INKATO TOCTIKEHUS O1eHOYHBIE CPe/ICTBA
pa KOMIICTCHIINU
o0OpaboTke JTAHHBIX TpeOOBaHUSM, YCTaHOBJICHHBIM
TEXHOJIOTUYECKUM PETJIaMEHTOM B CHCTEME 3JIEKTPOHHOTO
apxuBa

6. KonTposs HOpM BBIpaOOTKHM BBOJIa U OOpaOOTKH JaHHBIX B
CHUCTEME JIEKTPOHHOI'O apXuBa

7. Ilopsimok BHECEHHUE U3MEHEHU B TEXHOJIOTHYECKUH MPOIECC
JUISL  JIOCTHIKEHUS HAWIYYIIMX pPe3yJbTaToOB [0 BBOAY U
00paboTKe JaHHBIX B CUCTEME JICKTPOHHOT'O apXHBa.

8.  KoncynpTuUpOoBaHMe  COTPYIHHMKOB 1O  BOIpOcaM
TEXHOJIOTHYECKOT0 TIpollecca M KadyecTBa CKAaHHPOBAHHS B
CHUCTEME JIEKTPOHHOI'O apXuBa

9. OGecrieueHue paboYMX MECT TEXHHYECKUMHU CPEJICTBAMH B
COOTBETCTBUU c TEXHOJIOTHYCCKUMH TpeOOBaHUSIMH,
YCTaHOBJICHHBIMU B CHCTEME DJIEKTPOHHOT'O apXKBa

10. Ilpou3BoACTBEHHbIE HOpPMAaTHBBI JJIsi  COCTaBJICHHUS
pernamMeHToB (QyHKIMOHUPOBAHUS, BBOJIA M 00OPaOOTKH JaHHBIX
B CUCTEME 3JIEKTPOHHOTO apX1Ba

11. Meroauku oOydeHHs M OLEHKM T[epcoHajga IO
(YHKITMOHMPOBAHHIO, BBOJY M 00pa0OOTKE JAHHBIX B CHCTEME
AJICKTPOHHOT'O apXHBa

OanMnuagHoe 3aJaHNe MOBBIIEHHOH CII0:KHOCTH

W3yuure omnucanue cyneOHONW NPAKTHKHU, Kacarollyrcs
UCTIOJTHEHNUS /| HEUCTTOMHEHUSI HOPM CO3/aHHUsl M YIpPABJICHHS
JJIEKTPOHHBIMH apXuBamMu. BwiOopka cyneOHON NpakTHKU B
00JacTH ANEKTPOHHOTO JOKYMEHTO0OOpPOTa U apXUBHOTO Jena
MpeCTaBICHa B MaTepuaiax HayqYHO-MIPAKTUIECKUX JKYPHAIIOB,
nHtepHeT-CMU 1 HOpMaTUBHO-TIPABOBBIX OPTAJIOB.

0) Iopsaox mnpoBeaeHNs] MPOMEKYTOYHOH aTTeCTANMH, NMOKA3aTeJd M KPHUTEPUH
OllEHUBAHUS:

[TpomexyTouHasi aTTecTanus MO JUCHUILUIUHE «YTIPaBICHUE AJICKTPOHHBIMU apXHUBaMM))
BKJIIOUAET TEOPETUUECKHE BOIIPOCHI (110 2 B OMIIETE), TO3BOJISIIOIINE OLEHUTh YPOBEHb YCBOCHUS
00yYalOUIMMUCS 3HAHWH, U MPAKTUYECKUE 3a/IaHHs, BBISABIISIONINE CTENIEHb COPMUPOBAHHOCTH
KOMITCTCHIHI, TPOBOAUTCS B (opme sxsamena. [lpu BBICTABICHUH OIEHKH YYHUTHIBACTCSI
petimuxe pabOTHI CTYJCHTa 110 BBINOJIHEHHIO TPAKTUYECKOTO 3aJaHusi, TECTUPOBaHUSI U
KOHTpOJIbHOM paboThl. [lo ’kemaHWIO CTYIAEHTOB, AJsl TOBBIIIEHHUS] PEUTHHra MOXKET ObITh
BBITIOJTHEHO UHIUBHYAIIBHOE OIUMNUAOHOE 3A0AHUE NOBLIUUEHHOU CLONCHOCHIU.

Ilokazamenu u Kpumepuu oyeHUBAHUA IKIAMEHA:

— HA OYEHKY «Omauuno» (5 6annos) — obyuarowuiicss 0eMOHCMpupyem 8blCOKUU YPOBeHb
chopmuposanHocmu  KOMREmeHyutl, 8CeCmopoHHee, Ccucmemamuyeckoe u 2nybokoe 3HaHue
YuebH020 mamepuana, c80O00HO GbINOIHAEN NPAKMudeckue 3a0auus, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHSeM UX 8 CUMYAYUSX NOBbIUEHHOU CILOHCHOCTMU.

— Ha OYeHKy «xopouwioy (4 obanna) — obyyarowulici deMoHcmpupyem CpeoHull YposeHb
chopmuposaHHoOCmU KOMNEmMeHyull. OCHOBHble 3HAHUS, YMEHUs OCB0€Hbl, HO OONYCKAIOMCS
He3HauumenbHvie OWUOKU, HEMOYHOCMU, 3AMPYOHEeHUs NpU AHATUMUYECKUX ONepayusx,
nepeHoce 3HaHUll U YMeHUll Ha HOBble, HeCMAHOAPMHbBLE CUMYAYUU.

— Ha OyeHKy «yooenemeopumenvHoy (3 6anna) — obyuarowuilics OeMoHCmpupyem




NOPO208blIl YPOBEHL CHOPMUPOBAHHOCU KOMNEMEHYUL: 8 X00e KOHMPOIbHbIX MepOnpUAmuil
00NYCKaomest OwuOKY, NPOsGIAemcsi OMCYMCMEUe OMOelbHbIX 3HAHUL, YMEHUl, HABbIKOS,
00YYaOWUICA UCNbIMbIBAECM 3HAYUMENbHbIE 3AMPYOHEHUs NPU ONEpUPOBAHUU 3HAHUAMU U
VMEHUAMU NPU UX NePEeHOCe HA HOBble CUMYaAyUlL.

— HA OYEHKY «Hey00681emeopumenvHo» (2 6aiia) — ooyyaowulics 0eMoHCmMpupyem 3HaHusl
He oonee 20% meopemuuecko2o mamepuand, OONYyCcKaem cyujeCmeeHHbvle ouuoKu, He MOdHcem
NOKA3amb UHMENIEeKMYalbHble HABbIKU PeueHUs NPOCMbIX 3a0ay.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ain) — obyuarowulics He Moducem NOKA3AMb
3HAHUA HA YPOBHE B0CNPOU3BEOCHUS U O0OBACHEHUs UHOOPMAYUU, He MOdlCem NoKa3amo
UHMELIeKMY AlbHbLE HABIKU PEUEHUsI NPOCHbIX 3a0a.



