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Pabouast mporpamma cocrasiiena Ha ocHoBe PI'OC BO - 6akanaBpuat 1o HanpabJIeHHIO

noarotoBku 46.03.02 JlokymMeHTOBeIeHHE U apXUBOBeIeHHE (Iprka3 MuHoOpHayku Poccuu oT
29.10.2020 1. Ne 1343)
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JIner akTyanusanuu padoyeil nporpaMmsl

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu kageapsl Ilenarornyeckoro o0pa3oBaHus U

[Iporokonm ot 20 r. Ne
3aB. kadenpoii C.C. Benukanona

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
y4eOHOM rojy Ha 3acenanuu kadeapsl [legarormyeckoro oOpazoBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2028 - 2029
y4eOHOM roJly Ha 3acefanuu kadeapsl [lemarorndeckoro oopazoBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2029 - 2030
yueOHOM roy Ha 3acenanuu kapenpsl [lemarorudeckoro oopa3oBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2030 - 2031
yueOHOM Troy Ha 3acefaHuu kageapsl [lemarorumueckoro oOpa3oBaHus U

[Iporokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[ensimu ocBOCHUSI TUCHUIUIUHBI «OCHOBBI  apXHUBOBEACHUS SBISETCS
MIPeI0OCTaBIIEHUE CTYACHTaM 3HAHUN O BEIOMCTBEHHBIX, MyYHUIIUIAIbHBIX U
roCy/1IapCTBEHHBIX apXHBaX; OpraHU3alui apXUBHOM CiIy>kObl B Poccuu; OCHOBHBIX 3a7jauax
apxuBa: coope, 00paboTKe, OpraHru3aly XpaHeHUs! U UCTIOIb30BAaHUH JOKYMEHTOB;
apxeorpaduaeckoit 06paboTka TOKYMEHTOB.

2 MecTo qucHuIIMHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

Jucuuniraa OCHOBBI apXMBOBEAECHUS BXOAUT B 00s3aTEIbHYIO YaCTh y4eOHOI0
I1aHa 00pa30BaTeIbHOM IPOrPaMMBbl.

JUi n3yyeHust JUCLUIUIMHBL HE0OXO0AUMBI 3HaHUS (YMEHUS, BIAJICHNU),
c(OpMHPOBAHHBIC B PE3yJIbTATE N3YUCHHS TUCIUIUIMH/ IPAKTUK:

OCHOBBI CEKPETAPCKOTO OOCTY)KHBAHHS

JloKyMeHTHas JINHIBUCTHKA

[enosas puropuka

JlokyMeHTOBEIEHNE

VYyeOHast - NpaKTHKA 10 MOJYYEHHUIO EPBUYHBIX NMPO(ECCHOHANBHBIX YMEHUNA U
HAaBBIKOB, B TOM YHCJIE€ IEPBUYHBIX YMEHUI U HABBIKOB HAYYHO-UCCIIE0BATEIBCKON
JESATEIbHOCTH

JImHrBHCTHYECKHE OCHOBBI JI€JIOBOTO IMUChMA

NHocTpaHHBIN A3BIK

TpyaHbie BOIIPOCHI PyCCKOM ITyHKTYaIlUH

OCHOBBI CEKPETAPCKOTO 00CTYKUBaAHUS

JlenoBas puropuka

JlokymeHToBEAICHUE

VYyeOHast - MpaKTHKA 110 MOJTYYEHUIO EPBUYHBIX MPO(ECCHOHANBHBIX YMEHHUH U
HAaBBIKOB, B TOM YHCJIE€ IEPBUYHBIX YMEHHUI U HABBIKOB HAYYHO-UCCIIEI0BATEIBCKON
JESATEIBHOCTH

JIMHrBHCTHYECKUE OCHOBBI JEJIOBOTO NMHCHMa

TpyaHbIe BOIPOCHI PyCCKON IIyHKTYallMU

3HaHus (yMEHUs, BIIAJICHNUS ), TOTyYeHHbIE IPU N3yYEHUH JTaHHOM JUCIUITIIMHbI
OyayT HeOOXOAUMBI JUI U3YUEHHSI JUCIUIUTMH/TIPAKTUK:

Jlenonpon3BoACTBO KOMMEPUYECKUX NPEAIPUATAN

[TpakTHKyM 10 COCTaBIEHUIO U O)OPMIIEHHUIO CITYKEOHBIX JOKYMEHTOB

Jlenonpon3BoACTBO MyHUIIMIIATIbHBIX YUPEKICHUN

JlokyMeHTalMoHHOe o0ecreyeHre yIpaBlieHus Ha MPEANPHUATUIX pa3IMYHbIX
OpraHU3aIMOHHO-TIPABOBBIX (POpM

[ToaroToBka K 3alMTe U 3alIUTa BBIMTYCKHON KBaTH(PUKALIMOHHON pabOoThI

[TonroroBka k cade u caya rocyJapCTBEHHOTO 3K3aMeHa

[TpousBoacTBEHHAs — MPEAAUILIOMHAs PAKTHKA

JlokyMeHTaImoHHoe o0ecnedeHrne HHPOopMalnoHHoH chepsl B PO

JlokyMeHTalmoHHOe o0ecrieueHue TPYIOBbIX OTHOIIEHUH B PO

Opranuzanys 1 TEXHOJIOTHS JOKYMEHTAIMOHHOTO O0eCTIieueHus! yIpaBIeHUs

ApXHBBI IO TMYHOMY COCTaBY

Brenenue B mpodeccuro

Ucrtopus (Mcropus Poccun, Beeobmas ncropus)

OCHOBBI JOKYMEHTOBEICHUS

OCHOBBI YIIpaBJICHUSI OPraHU3aIUEN

JlokymeHTOBEICHUE

ApXUBOBEJCHUE



HNudopmannonHoe odbecrieueHre yrpaBieHUs

VYnpaBieHue 3JeKTPOHHBIMU apXUBaMU

Jlenorpon3BoACTBO KOMMEPUYECKHUX MPEATIPUATHI

Jlenonpon3BoACTBO MyHULIMIIAJIBHBIX YUPEXKACHUN

JlokyMeHTalMOHHOE 00ecleyeHre YIPaBICHHs Ha IPEAIPUATUAX PA3INIHbIX
OpraHU3alMOHHO-IIPAaBOBBIX (hopM

[ToaroToBka K 3aluTe M 3alUTa BBITYCKHON KBaTU(PUKALIMOHHON paboThI

Uctopus (Mcropusa Poccun, Beceobias uctopus)

3 Komnerenuun ody4yarouierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCUUIIMHBI (MOAYJIs) U IVIAHUPYeEMbIe Pe3yJibTaThl 00y4eHus

B pe3ynbraTe ocBoeHMs TUCHUIUIUHBI (MOayIst) «OCHOBBI apXHUBOBEICHUS»
oOyuaroluiics 10JKeH 001a1aTh CIEAYIOIUMU KOMIETCHIIUSIMHU:

Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUA KOMIICTCHIIN

YK-5 Cnocoben BocmpuHUMATh MEXKYJIBTYPHOE pa3HOOOpa3ue oOIIecTBa B COIUATBHO-
HCTOPHYECKOM, STUIECKOM U (PMI0CO()CKOM KOHTEKCTAX

YK-5.1 AHaIM3upyeT COBPEMEHHOE COCTOSTHUE 00I1IeCTBAa HAa OCHOBE 3HAHHUS
UCTOPUYECKON PETPOCIIEKTUBBI U OCHOB COIMAIIBHOTO aHAJIN3a

YK-5.2 HuTepnpeTupyet mpodiieMbl COBPEMEHHOCTH C MO3ULIUN ATUKHU U
bunocockux 3HaHUM

YK-5.3 JleMoHCTpHpYyeT MOHUMaHKUE OOIIEr0 U OCOOEHHOTO B Pa3BUTUU

HHBHHHS&HHﬁ, PEIIUTIUO3HO-KYJIBTYPHBIX OTIIMYMI U LIGHHOCTEH
JIOKAJIbHBIX KYJIBTYD

OIIK-1 CnocobeH nmpuMeHATh Ha 6a30BOM YpOBHE 3HAHUS UCTOPUUYECKHUX HAYK IPU

pEIICHUH 3a/1a4 B C

bepe cBoeil MpodecCHOHATTBHOI eI TEIbHOCTH;

OIIK-1.1

3HAeT UCTOPHUIO U COBPEMEHHYIO OPraHU3aLMI0 CUCTEMBI OPIaHOB
roCyJlapCTBEHHOM BJIAacTH U ynpasieHus B PD, opranoB MecTHOTrO
CaMOYTIpaBJICHUs U OpraHU3aIil

OIIK-1.2

BJ'I&I[GCT HaBBIKaMU IIOHMCKa U 0T6opa HCTOYHHKOB, KOTOPBIC BAXKHBI JJIA
KOHKPETHO-HUCTOPUUCCKOI'O UCCIICAOBAHUA C YUCTOM LICHHOCTHU
JOKYMCHTAJIbHOI'O UCTOYHUKA KaK YaCTH UCTOPUUCCKOI'0 HACJICAUA U

AKTUBA OpraHnu3anun




4. CTpykTypa, 00b€M U copepkaHue TUCHUIIMHBI (MOXYJIs1)

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eauHuI] 144 akaja. yacoB, B TOM

qHCIIe:

— KOHTaKkTHast paborta — 8,6 akaJl. 4acoB:

— ayuTopHas — 6 akaJl. 4acos;

— BHeayauTopHas — 2,6 akKaJl. 4acoB;

— camocTosTenbHas pabota — 126,7 akaj. 4acos;

— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

— MO/ATOTOBKA K 3K3aMeHy — 8,7 akaj. Jac

<DopMa aTTeCTaluu - 3K3aMEH

AynuropHas 3w
KOHTaKTHast paboTa 3 % dopma TeKyIIero
Pasen/ Tema 2 (B akan. 4acax) g E‘ Bun 5 KOHTPOJIS Ko
> S © | caMOCTOSITenBbHOM |  ycreBaeMOCTH U
JMCIIUTLTAHBL e £ ., | xommerenmn
g 5 padoThI TIPOMEKYTOYHOM
Tex. mal. | mpakT. 'S aTTeCTaluu
3aH. 3aH. | O &
1. OcHOBBI apXWBOBEICHIS
Koncnekr
yueOHOi u
CIPaBOYHOM
JIATEPATYPBL,
BBITIOJTHEHUE
TPEHPPOBOHHMIX IpakTHueckoe
1.1 APXUBOBEJIEHUE l{ggj";ﬁi‘g‘ﬂ 3amsTHE VK-5.1, VK-
KAK HAYKA U L L - Lo Tecr 1 5.2, YK-5.3,
YUYEBHAS KonTponpras OIIK-1.1,
JUCLIMITIMHA floaroTopia i paGota OIK-1.2
JsaMery Dk3aMeH
pabora ¢
HUH(POPMALHOHHBI
MH pecypcaMu
PocapxuBa u
APXUBHBIX
YUpEkKAECHUI
1
Koncnekr
yaeOHOU 1
CIPAaBOYHOMN
JIATEPATYPBL,
BBIIIOJIHCHHUEC
1.2 OBLLIAS TPCHMPOBOUHBIX IpakTuyeckoe
XAPAKTEPMCTHUKA A 3amATHE VK-5.1, VK-
APXMBHOI'O ®OHJIA PO 2 54 _Ir)ec_r TecT 2 5.2, VK-5.3,
n Konrtponbnas OIIK-1.1,
CUCTEMBI APXUBHBIX floAroToBia K paGora OITK-1.2
YVUPEXIEHWI POCCUN Jsamery Dk3aMeH
pabota ¢
UH(OPMALIOHHBI
MH pecypcaMu
PocapxuBa u
ApXMBHBIX
YUpEKIAECHUH




Koncmexr

HToro o aucumruimHe

yueOHOI u
CIIPaBOYHOMN
JIUTEPATYpHI,
BBIMIOJIHEHHE
TDCHHPOBOHILIX IpakTHyeckoe
1.3 OCHOBHBIE YTIAKHCHHT, saHsTHC VK-5.1, VK-
HAIIPABJIEHHSI 187 KOHTFT’:fT”H"‘“ Tect 1 5.2, VK-5.3,
PABOThBI APXMBHBIX ! Kontpomnbnas OIIK-1.1,
YYPEXJIEHUI TIOATOTOBKA K pabota OIIK-1.2
9K3aMEHY S3amen
pabota ¢
UH()OPMAIHOHHBI
MH pecypcaMmu
Pocapxusa u
APXHUBHBIX
YapexKIeHUI
HWroro no pazaeny 126,7
Hrtoro 3a cemecTp 126,7 9K3aMeH
126,7 SK3aMeH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

Hcnonb3yroTes pa3ianyHble 00pazoBaTeIbHbIe U HH(POPMAIIMOHHbBIE TEXHOJIOTUH B
nporecce OpraHu3aly yueOHO-03HaBaTeIbHON, HAYyYHO-UCCIIEI0BATEIbCKOM, YaCTHUHO-
IIOMCKOBOM, PENPOAYKTUBHOM, TBOPYECKOH ACATEIBHOCTH CTYAEHTOB.

OOydenue HaYMHACTCS C IPUMEHEHHUSI TEXHOJIOT MM IIeJIeToaraHusi, B YaCTHOCTH,
BO3MOKHOCTh TPYAOYCTPOHCTBA HE TOJIBKO B TOCYAaPCTBEHHBIX, HO U HETOCYIapCTBEHHBIX
OpraHu3aIMsIX.

[TpakTUdeckue 3aHATHs IPOBOAATCS B (pOpMe MPAaKTUUECKOM MOATOTOBKH B YCIOBUSAX
BBITIOJTHEHUS O0YYArOIIMMICS BUIOB Pa0OT, CBA3aHHBIX ¢ OyAyIIei mpodeccHoHanbHON
JeSITeTbHOCTBIO U HAIPaBJICHHBIX HA ()OPMHUPOBAHUE, 3aKPEIUICHUE, PAa3BUTHE PAKTUIECKUX
HABBIKOB ¥ KOMITETEHLIMH 110 MpoduiIro 00pa3oBaTenbHOM MPOrpaMMBl.

[Tockonbky nanHas npodeccruoHalIbHas 3a/1a4a CIEIHAINCTaMi Ha MECTaxX peraeTcs
C TMOMOIIIBIO MOMCKOBOTO U HAYYHO-HUCCIIE0BATEIIBCKOTO METO/1A, TO JAaHHASI TEXHOJIOTHS
WCTIOJNB3YeTCs U JJIsl O0OYUYECHHUS CTYACHTOB: MOJIb3YSICh HOPMAaTHBOM, O0YJaIOIIUMCS HY>KHO
OIpeNIeNIUTh MOPSIOK JIeHCTBUI MO ero NCHOIHEeHU0. II0MCKOBOM METOJT OCYILIECTBISETCS C
npuMeHeHneM cetu MHTepHeT B npaBoBbix noptanax «Koncynsrant [lnrocy, «"apanT»,
ounmansHeIM caiitom deepanbHON CiTy>KObI TOCY1apCTBEHHON CTATUCTUKY U JP.

PedeparuBHas pabora no3BoisieT 6oiee yriayOolIeHHO U3yYuTh IpodieMy
UCCIIEI0BaHMs], PACIIMPUTH TIOHUMaHHUE U 00JIaCTh CBOMX 3HaAHUH. DTO hopma
CaMOCTOSITENIbHON paboThl, (POPMUPYIOLIast HABBIKK K CAaMOCTOSITEIbHOMY IIOMCKY HOBBIX
3HaHUH U U3J10)KEHUE MaTepraa ¢ ONopol Ha EPBOMCTOYHHUK, BKIIOYAET B ce0s
pedepupoBanust MOHOTpadUii U cTaTeil B HAyYHbIX U HAYYHO-TIPAKTHUECKUX KypHaax,
cocTaBiieHHe 0030poB. [[j1s1 KOHTPOJIS penpOLYKTUBHOM J1€ATEILHOCTH CTYICHTOB
UCHOJb3yeTCsl TECTUPOBaHUE. TEeXHOIOTHeH MOHUTOPUHTA Pe3yIbTaTOB 00pa3oBaTeIbHOM
NEeSITeIbHOCTH B LIEJIOM SIBJISIETCS 3a4eT.

HNHpopManinoHHO-KOMMYHHKALMOHHBIE 00pa30BaTebHbIE TEXHOJIOIUH 3aKIF0YAI0TCS
B IPUMEHEHUH CIIELUAIN3UPOBAHHBIX TPOrPAMMHBIX CPEJ U TEXHUYECKUX CPEJCTB paboThI ¢
uHpopmanueit. UupopmManmoHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHH (JIEKLIUSA -BU3yaTH3aIHs
— U3JI0’KEHHE COJIEPKaHUs CONIPOBOXKIAETCS Mpe3eHTaluel (IeMoHCTpaen yu4eOHbIX
MaTepHaoB, WITIOCTPATUBHBIX, IPAPUUECKHX).

[Tpu n3yyeHnn AMCUUIUIMHBI MIUPOKO UCIIONB3YIOTCS CIEAYIOUINE METOAbl aKTUBHOTO
o0yueHus:

— paboTa B KOMaH/Ie;

— TMOMCKOBBII METO/;

— pelIeHue CUTYaIMOHHBIX 3a/1a4.

Jlnist oneHKH OPTHOINO MPUMEHSIETCA PEUTHHIOBast TEXHOJIOTUS OLICHKH 3HAHUH.

6 Y4eOHO-MeTOqMYECKOE 0OOecTIedeHHe CAMOCTOATEILHOM padoThl 00y4YaommXxcst

[IpencraBieHo B npuiiokeHuu 1.

7 OueHOYHbIE CPEACTBA LISl POBEACHUS MIPOMEKYTOYHOM ATTeCTALUN
IIpencraBieHbl B IPUIOKEHUH 2.

8 YueOHo-MeTOAMYECKOE U MH(POPMAIIMOHHOE o0ecTeyeHne TUCIMITHHbI

a) OcHoBHas JUTEpaTypa:

Packumn, /I. U. ApxuBoBenenue : yueoHuk i By3os / JI. W. Packun, A. P. Cokoios.
— 2-e u3., uctp. u non. — Mocksa : UznatensctBo FOpaiit, 2025. — 468 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-15245-6. — TexkcT : anekrponHsbiit // O6pazoBaTenbHast
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560246 (nara obparieHus:



29.03.2025).

ITemenkoBa, C. 1. ApxuBosenenue. Mcropus apxuoB Poccun ¢ npeBHeHMxX
BpEMEH 10 Havaa XX BeKa : yUeOHUK JJIs CpeiHero npodeccruonambHoro oobpazoBanus / C.
. LemenkoBa ; nox Hayunou peaakuueit JI. H. Mazyp. — Mocksa : U3gatensctBo FOpaiit,
2025. — 128 c¢. — (IIpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-12086-8. —
TexcT : anexTponHsIii / O0pazoBarenpHas mwiatdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/565795 (nara obpamenus: 29.03.2025).

Kosnos, B. [I. ApxuBoBeneHue : yueOHUK U MpakTUKyM aist By30B / B. I1. Ko3mos.
— Mockaa : M3parensctBo HOpaiit, 2025. — 329 c. — (Briciee obpa3oBanue). — ISBN
978-5-534-14066-8. — TexkcT : anekrponHsbiit // O6pazoBaTensHas miardopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/567586 (nara obparenus: 29.03.2025).

0) lonoJiHUTeILHAS JIUTEpPAaTypa:

1. Benmukanosa, C. C. ApXUBHI 110 JJMYHOMY COCTaBY : Y4eOHO-METOIUIECKOE Tocooue /
C. C. Benukanosa ; MI'TY. - Marnutoropck : MI'TY, 2018. - 1 snexkTpoH. onT. AMCK
(CD-ROM). - 3ari. c THUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2069 (nata odpammenus: 14.06.2023). -
MaxkpooObeKT. - TeKCT : aeKTpoHHBIH. - CBeaeHus goctynHbl Takke Ha CD-ROM.

2. 2. llemenkoBa, C. 1. Ucropus apxuBoB Poccuu ¢ qpeBHEHIINX BPEMEH 0 Haydaja
XX Beka : yueOnuk ais By3oB / C. W. llemenkosa ; o HaydHou penakmwuei JI. H. Masyp. —
MockBa : WzpmarensctBo  FOpaiit, 2025.— 128 c.— (Bwicmiee oOpa3oBanue). —
ISBN 978-5-534-17437-3. — TekcT : anektponHbiii // ObpazoBarenbHas miardopma FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/562867 (mara obparenus: 29.03.2025).

3. bompmaxkoB, A.M. BcrnomorarensHble  MCTOPUYECKHE  JUCHUILTHHBL /
A. M. bonbmiakoB. — MockBa : UznarensctBo IOpaiir, 2025. — 155c.— (AnTONOrUs
Mmbicin). — ISBN 978-5-534-12974-8. — Tekcr : »snexTpoHHbll // OOpa3oBarenbHas
miarpopma Opaiir [caiit]. — URL: https://urait.ru/bcode/567202 (mata oOpateHus:
29.03.2025). bosabmrakoB, A.M.  BcmomorarenbHble  MCTOPHYECKHE  AMCHUTUIAHBI /
A. M. bonbmiakoB. — MockBa : UznarensctBo IOpaiir, 2025. — 155c.— (AnTONOTUS
Mmeicin). — ISBN 978-5-534-12974-8. — Tekct : onektpoHHb // OOpa3oBarenbHas
miarpopma Opaiir [caiit]. — URL: https://urait.ru/bcode/567202 (mata oOpateHus:
29.03.2025).

4. bapunosa, E. b. OnextpoHHblii apxuB: yueOHuk ans By3oB/ E.b. bapuHosa. —
MockBa : WzpmarensctBo  Opaiit, 2025.— 166 c.— (Bwicmee oOpa3oBanue). —
ISBN 978-5-534-16886-0. — Texkcrt : anexTpoHHbIH // O6pazoBatenbHas miatdopma FOpait
[caiit]. — URL: https://urait.ru/bcode/568533 (nara obparmienus: 29.03.2025).

B) MeToauuyecKkue yKazaHus:



CamocrosiTenbHas paboTa CTyIEHTOB By3a : MpakTukyM / coctaputenu: T. I'. Heperuna,
H. P. Vpazaesa, E. M. Pazymosa, T. ®@. OpexoBa ; MarHUTOropcKuii roc. TEXHUYECKUN YH-T UM.
I'. 1. HocoBa. - Marautoropck : MI'TY um. I'. M. Hocosa, 2019. - 1 CD-ROM. - 3armn. ¢ tuTyn.
skpana. - URL: https://host. megaprolib.net/MP0109/Download/MObject/2391  (mara
obpamenus: 28.09.2023). - MakpooOBeKT. - TEKCT : 2JIeKTpOHHBIN. - CBEICHUS TOCTYITHBI TAKKE
na CD-ROM

Mertonuyeckue ykasanus npezacrasiessl B [Ipunoxennn 3.

r) [Iporpammuoe obecneuenue u UHTepHeT-pecypcebi:



IIporpamMmmHoe o0ecnieueHune

HanmenoBanue .

10 Ne noroBopa CpoKk neiicTBUS JIMIICH3UH
7Zip cB00OIHO pacnpocTpansemoe [10 0eccpovHO
Eﬁgz)e(p Mozilla cB00OOIHO pactpocTpansemoe [10 O6eccpouHO
Bpayzep Yandex [cBobGomno pactpoctpansemoe [10 O6eccpouHO
FAR Manager cB00OIHO pacnpocTpansemoe [10 0eccpovHO

Hpmbeccnona.nbnble 0a3bl JaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbLIC CUCTEMbI

Hassanue Kypca Cchuika
DjekTpoHHas 0a3a mepuoIuUecKuX u3nanuii East View
Information Services, OOO «MIBUC»

https://dlib.eastview.com/

HannonansHas nHGOpMamoHHO-aHATUTHYECKAS URL:
cuctema — Poccuiickuii nHaekc HayuHoro nutupoBanus | https://elibrary.ru/project_risc.
(PUHII) asp

https://www.rsl.ru/ru/4readers
/catalogues/
DrekTpoHHbIe pecypchl oubimorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

9 MaTepuajibHO-TEXHHYECKO€E o0ecreuyeHne JUCIUILINHbI (MOIYJIA)

Poccuiickas ['ocynapctBennas 6ubnnoreka. Karamoru

MarepuanbHO-TEXHHUECKOE 00ecIeyeHne AUCUUILINHBI BKIHOYAET:

Y4eOHble ayAUTOPUH [T IPOBEICHUS TUCTAHIMOHHBIX 3aHATUHN JIGKIIMOHHOTO TUIIA
CroJ1 KOMIIBIOTEPHBIHM, CTOJI MUCbMEHHBIN, CTYN 0(UCHBIH, JOKyMeHT-Kamepa Epson,
ucroynuk 6ecriepedoiinoro nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIbIOTEp epCOHabHBIN (TUTO), ipoekTop ViewSonicPJID7526W,
cnimkepdon HactonbHbI Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYeCKasl HaCTOJIbHAsl, CTepeorapHUTypa (MUKpO(OH C IIyMONOJAaBICHUEM), IKPAH
Hactennslid Digis Optimal-C MW DSOC-11032*2

VY4eOHble ayAUTOPUH U1 TPOBEACHUS PAKTUYECKUX 3aHATHH, TPYNIOBbIX U
WHIUBUAYAJIBHBIX KOHCYJbTAIUI, TEKYIIET0 KOHTPOJIS U IPOMEKYTOUHOMN
arrectaiuu CToJI KOMIBIOTEPHBIH, CTOJI MMCbMEHHBIN, CTYJ O(UCHBIN, JOKYMEHT-KaMepa
Epson, ucrounnk 6ecriepedoiinoro mutanust POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspeleHus, KOMIbIOTEp epCOHabHBIN (TUTO), TipoekTop ViewSonicPJID7526W,
cnimkepdon HactonbHbI Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYeCKasl HaCTOJIbHAsl, CTepeorapHuTypa (MUKpO(OH C IIyMOIOJaBICHUEM),
skpanHactenubiiDigis Optimal-C MW DSOC-11032*2

[TomereHus 4711 caMOCTOSATENHHON paboThl oOydaroruxcs [lepconanbHbIe
komibioTepsl ¢ makerom MS Office, BrixooM B IHTEpHET U € IOCTYIIOM B 3JIEKTPOHHYIO
nH(pOPMAITMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCUTETA

[Tomemenue 1151 XpaHeHUs! U TPOYUITAKTUIECKOTO 00CTYKUBAaHUS y4eOHOTO
obopynoBanus CTeiaxu I XpaHeHUsT yaeOHO-HArJIsIHBIX TOCOOUii U yaeOHO-
METOJINYECKON JOKYMEHTaIUH.

MpunoxkeHue 1

IIpakTnueckoe 3ansaTue 1
Pazgea 1

3anmanue 1.M3yunTh ceTh rocynapcTBeHHBIX apXxuBoB PD u apxuBoB cyobekToB PO.
IIpoananu3upoBaTh OQHULIHATBHBIE CAIThl APXUBHBIX YUPEKICHUNH U COCTABUTh OIUCAHNE
2-x apxuBoB (1 ¢pexnepansHoro u 1 apxusa cyobekra PO ) mo cxeme TabIUIIbI.



Kpurepuii ananu3sa caiita apxusa

IMoxa3zarTenn

ITonHOEe HauMeHOBaHUE

OdunmanbHbIi calT apXxuBa (CCHUIKH)

Kewm co3man apxuB (yupeautenn).

Korpa co3nan apxus.

I/ICTOpI/IH NEPEUMCHOBAHUA

Vkazamo 6 xpOHOJZOZu'ieCKOIZ
nocne008amenbHoCmu npestiChue
HAUMEHOBAHUA apXxuea C KpazZHuMu oamamu

HMcTOoYHHKY KOMITJIEKTOBAaHUS apxuBa

[TepeueHn GOHIOB, APXUBHBIX KOJIICKITUH

KomngectBo CANHUL XPaHCHUSA

KonunuectBo 0000 HCHHBIX JOKYMCHTOB

KomnuectBo APXHUBOXPAaHHIINIIL

KommuecTBO UNTAIBHBIX 3aJI0B

KonnuectBo paboTHUKOB

Hannuue 351eKTpOHHBIX OnuCced Ha caTe
(Yka3aThb Ha HaJIMYUE U NPEACTABUTD CCBUIKY)

IIpucymcemeyrom. Pexxum noctyma: http. ..

/ Omcymcmsytom.

Hanuune JlocTym K 37I€KTPOHHBIM apXUBaM
(Yka3aTh co/iepaHue HIEKTPOHHBIX apXUBOB U
CIIeNIaTh CCHUIKY):

Onexmponnwviii apxus ¢onoos Cosemckoll
6oeHHoU aomunucmpayuu 6 I epmanuu
1945-1949. Pexxum poctyma:
http://svag.unc.edu

[TyOnukanuoHHas 1esTeNIbHOCTh apXyBa 3a 2
MOCIIEAHUX TOAA.

VYka3arh, Kakue JOKYMEHTHI ObLITH
OmyOTMKOBaHbI

BricTaBo4Has 1eATEIBHOCTh apXUBa 3a 2
MTOCJIETHUX TOJa.

HazBarts BEICTaBKH

JlesTenbHOCTD 10 BOCCTAHOBJICHUIO
(pecTaBpanuu JOKYMEHTOB)

I/IH(I)OpMaI_II/IH BHOCHUTCA U3 OTUCTHBIX
JAOKYMCHTOB, pa3MCIICHHBIX Ha caiite

Hanuuue 35eKTpoHHOTO pecypcea A puemMa
OT IPaXKAaH 3alpOCOB O NMPEAOCTaBICHUH
apXMBHOW CIIPAaBKH, apXUBHOU BBIIIUCKH,
UH(POPMALIMOHHOTO MHUChMa

Ipucymcemeyem. Pexxum noctyma: http. ..

Omcymcmeyem



http://svag.unc.edu/

Homep apxuBa, BbIOMpaeMoro st aHAJIN3a, COOTBETCTBYET NOPSIAKOBOMY HOMEPY B CIIUCKe
rpynnsbl. Eciin B rpynmne 60J1e15-TH 4esioBeK, TO, HAUMHAA € IIECTHAALATOrO CTY/I€HTA,

10.

11.

12.

13.

14.

15.

OTYET IroCapXuBOB HAYUHAECTCA C Ne 1.

Cnucox gedepanbHvlx apxusos

denepaspbHOE Ka3eHHOE VupexaeHue «l ocyapcTBeHHBIN apxuB Poccuiickon
Deneparuny (FAPD)

DenepanpHoe xazeHHoe yupexaenue «PocCUMCKUN rocyIapcTBEHHBIN apXUB
Boenno-Mopckoro ®@aora» (PCABM®)

DdenepaspbHOe KazeHHOE VupexaeHue «PoCCUHNCKUN TOCYIapCTBEHHBIN apXUB
npeBHux axkToB» (PLCAJIA)

DdenepanpHoe KazeHHOE vupexaenue «PocCUNCKUN IOCY1apCTBEHHBIN apXUB
kuHOodoTonokyMeHTOBY (PITAKD/I)

DenepanapHOE KazeHHOE VupexaeHue «PocCHCcKU rocy/1apCTBEHHBIN apXUB
Jureparypsl U uckyccrsay (PLAJIN)

DdenepanpHOe KazeHHOE VupexaeHue «POCCUNCKUN TOCY/IapCTBEHHBIN apXUB
gosenmeil ucropuny (PCAHIN)

DenepanapHOE Ka3eHHOE VUpexkacHue «PocCHICKUI ToCcyIapCTBEHHBIN apXUB
Hay4YHO-TexHu4Yeckor noxkymenrarmmy (PTAHTI)

DenepanapHOE KazeHHOE VupexaeHue «PocCHUCcKU rocy1apCTBEHHBIN apXUB
corranbpHo-ntosmTruuyeckon ucropum» (PIACIIN)

denepanpHOE KazeHHOE VupexaeHue «POCCUNCKUN TOCYIapCTBEHHBIN apXUB
dbononokymenTosy (PCADI)

DenepanpHOe KazeHHOE yupexaenne «Poccuiickuii rocy1apcTBEHHBIN apXUB
sxoHoMUKNY (PITAD)

DenepaapHOE Ka3eHHOE VUpexxaeHue «PocCHCcKN Tocy1apCTBEHHBIM BOEHHBIN
apxus» (PI'BA)

denepanpHOE Ka3eHHOE VupexaeHue «PocCUUCKUi TOCYIapCTBEHHBIN
BOEHHO-ucTopuueckuii apxus» (PITBUA)

DenepanpHoe KazeHHOE yupexaenne «Poccuiickiuii Tocy1apcTBEHHBIN
ncropuuecknii apxusy (PI'A)

DenepanpHoe KazeHHOE yupexxaeHue «Poccuiickuii rocy1apCcTBEHHBIN
ncropuueckuii apxus Jlansaero Bocrokay (PT'THA IB)

Dumman dhenepaabHOro Ka3eHHOTo vupexaeHnsa «POoCCUICKNI rocy1apCTBEHHBIN
apX¥B HAYYHO-TEXHUUYECKON JoKkyMeHTaumuy B r. Camape (Pwman PTAHT)

Cnucok apXuBHBIX yupekJIeHHH cyObekToB PO MOXHO yBUAETD Ha caiite:

http://new.rusarchives.ru/state/list.shtml

Bb10op apxuBHOro yupexaeHus cyobekra P® cBo0oaHbIii.

IIpakTHyeckoe 3axanue Ne 2

Pa3znen 2


http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml

3ananme 1. OnpeneauTh, MOJAb3YSACh NEPEYHSIMH THIOBBIX APXHBHBIX
JOKYMEHTOB CPOK XpaHEHUS CJIeYIIUX J0OKYMEHTOB:

[Ipuka3 o mpueme Ha padoTy.

TpynoBou 10roBop.

JIndHoE N1e710 PyKOBOAMUTENS OPTaHU3ALINH.
TaGynsarpamma.

VY TBepKaeHHbIE Pa3psAIbl OIUIAThI TPYJa pAOOTHUKOB.

ok wbdE

Crincku paboTaomKX Ha MPOU3BOCTBE C TSHKEIBIMU, BPETHBIMU, ONTACHBIMU

YCIIOBHUSIMU TPYy/a.

7. Ilepenmncka O TONYyYEHWH 3arpaHUYHBIX IACIOPTOB  PaOOTHHUKAMHU
OpraHU3aIHH.

8. UnnuBunyanbHbIe OTYETH pAOOTHUKOB.

9. OnepaTtuBHbIC CTATUCTUYECKUE OTUYETHI JJOrOBOPHI 10 3aJI0Ty UMYIIECTBA
OpraHu3alluu.

10.JI0KyMEHTBI O COCTOSTHUY 3/JaHU{ U TTOMEIIICHU, 3aHUMaeMBbIX
OpraHu3aImel, He0OOXOAMMOCTH MPOBEACHUS KAITUTAILHOTO U TEKYIIETO
peMoOHTa

11.CornarmeHus JUIEH3UOHHbIE

12.®0oTOI0KYMEHTHI

13.YepTeku 3eMeIbHBIX y4aCTKOB

14.COopuuKH, aTb00MBI pabouel TEXHOJIOTUYECKON JOKYMEHTAINH

15.lnTepHeT-cailThl OpraHu3aIuii

16.Pacrienku Ha peMOHTHBIE PabOTHI

17.1TpoekThl U CMEThl Ha YCTAHOBKY OOOpYIOBaHHA U MepeoOOpyaoBaHUE
pEANPUATAN

18.2kcnepTHBIE 3aKITFOYECHHS TI0 TPOSKTaM TEMATUYECKUX TJIAHOB

19.3cku3HbIe POEKTHI pecTaBpaluu o0BeKTa u/unu
PEMOHTHO-PECTAaBPAIMOHHBIX PAa0OT

20.[TacopTa TEXHUYECKUE 3TAHUN U COOPY KCHHIA.

Memoouueckue yxazanus

[Ipy BBINOJHEHWM 3aJaHUS  TOJB3YWTECh  YKA3aTEIsIMU  IEPEYHEH,
PacIONOKEHHBIMU B KOHIIE JOKYMEHTOB. OIpenennTe CpoK XpaHEHUs] HA3BAHHBIX
JIOKYMEHTOB, YKaXUTE TAKKE CTAThIO U €€ MyHKT. Pe3ynbTaTsl BHECTH B TAOJMILY.
Ecnim nepedeHb HE perjgaMEeHTHPYET JaHHBIM BUJ JIOKYMEHTa, TO B
COOTBETCTBYIOILLIEM EMY CTOJIOLIE TOCTABHTE MPOUYEPK.

Tadomunal

Tunoevle cpoxu xpaneHnus OOKYMeHMO8
‘ Ne ‘ HanmeHnoBanue Buaa 10KyMEHTa ‘ Cpok  xpaHeHust / ‘ Cpok XpaHeHHs IO |




ILII. craths mo Ilepeunto | [lepeunto 2007 r.
2019 .
1. Ilpukas3z o npueme na pabomy. 50/75 nem 3MK -
Cm. 4346
20
Ilepeunu

1) IlepeuyeHb THUIIOBBIX yMPABICHUYECKUX APXUBHBIX JOKYMEHTOB, 00Opa3yIONIUXCs
B TIpoIlecCE€ MCATEIBPHOCTH TOCYJApPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyTpaBIICHUS M OpraHU3aIfii, C yKa3aHUEM CPOKOB UX XpaHeHus", yTB. [Ipukas
Pocapxusa ot 20.12.2019 N 236// Koncynwsrantllntoc. — Pexxum noctymna:

2) "OO0 yTtBepxkaeHuu llepeuns TUIOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOMINXCS
B HAay4YHO-TEXHUYECKOW W MPOU3BOJICTBEHHON MAESATEIbHOCTH OpPraHu3aluii, ¢
yKa3aHHEM pOKOB XpaHeHus». YTB. [Ipuka3z MunkynsTypsl Poccuu ot 31.07.2007
N 1182 (pen. or 28.04.2011). // Koucynerantllmoc. — Pexum npoctymna:
http://www.consultant.ru/document/cons_doc_LAW_ 72211/

3amanue 2. Bnummmure onpeneneHue apxuBHOro ¢onaa P®D, mnouab3ysch
I'OCT P 7.0.8.-2013 wim rioccapuem K Kypcy. Onpenenure:

a) KaKkue W3 MNepevyHCJeHHbIX B 3aaHuM Ne 1 JOKyMeHTOB OyayT
OTHOCHUTBLCH K apxuBHOMY ¢oHay Poccuiickon ®Penepanumn;

0) KakHe JOKYMEHTbI OTIIPABATCS B APXUB OPraHU3alUM HA XPAHEHME;

B) KakHMe JOKYMEHTbI He TMO/JIeKAT apPXHBHOMY XPAHEHUI0O U IO
HCTEeYEeHNH CPOKA OYyYT YHHUUTOKEHBI 1eJI0NMPOU3BOAUTEIAMHU.

/lanHble BHecuTe B TA0HLY 2.

Tabnuna 2.
Pacnpedeﬂeﬂue 00KyM€HWl06’ Nno OMHECEHHOCMU K dPpXUBHOMY XPAHEHUIO
JlokyMeHTBI apXuBHOTO QoHa | JIOKyMEHTBI, OJyIekKaIIe JIOKyMEHTBI, HE TTOJIIEXKALNE
P® BPEMEHHOMY (B TOM YHUCIIE APXUBHOMY XPAaHEHUIO

JOJITOBPEMEHHOMY )
apXUBHOMY XpPaHEHUIO

KonTtpoasHas paboTa o JUCHHUILTHHE
«OCHOBBI apXHBOBEICHUS

3aganue 1. Hamucats 3cce, nmpencTaBuTh cBOe 0OOCHOBAHHOE MHEHUE I10
IIOBOJZy BBICKa3bIBaHWs apxuBapuyca HanwmonaneHoro apxusa Kananer T. Kyk o



http://www.consultant.ru/document/cons_doc_LAW_72211/

TOM, UTO «MHUp TE€PSAET CBOIO MaMATh B dJEKTPOHHBIN Bek». O0beMm Tekcta 300-350
CJIOB (C IpeIIoraMy, COK3aMH M YaCTULIAMU ).
3aganue 2. CoctaBpTe OubOMMOrpaduueckuit 0030p no pazueny «Hcropus
apxuBHOTO Jnena B Poccum». Kaxapiii cTygeHT pa3pabaThiBaeT OHY TEMYy W3
CIMCKA, PacHoJIOKEHHOro Hibke. HoMep TemMbl COOTBETCTBYET HOPSIKOBOMY
HOMEpPY B CIIUCKE TpyIIibl (eciu B rpytiie 11 yemoBek u MeHblile, BOUPAIOTCS TEMBI
no HoMepaMm 0e3 «pacmwmpureneit» -1,2,3 u T.4.; ecnu 0oJbIle, TO BbIOUpAIOTCS
TeMbl ¢ pacmmputessiva — 1.1, 1.2, 2.1 1 T.1.; €ciu CTYJIEHTOB B rpymime OoJibIiie
22-X, TO TeMbl BBIOMpAIOTCS B TOPSJIKE CJIEIOBAHUM U O€3 pacIIUpeHus, U C
pacmupenuem — 1, 1.1, 1,2 u T.1.). TeMbI 0030poB He T0J:KHbI IOBTOPSITHCS!
Temul 051 bubIUOCPAPUUECKUX 0030P0O8
1.CranoBnenne apxuBHOro aena B Kuesckoii Pycu
1.1.0cHoBHBIE BBl T0OKYyMEHTOB Kuesckoit Pycu
1.2. Texnonorun n uenu xpanenus Kuesckon Pycn
2.ApxuBHoe neno B MockoBcko Pycu
2.1.CraHoBneHne apxuBHOro Aena B Mockosckon Pycu
2.2.®opMupoBaHuE U GQYHKIUOHUPOBAHUE CETH NMPUKA3ZHBIX aPXUBOB
3.Apxusnoe neno B XVIII B.
3.1. Ympanenueckue pedopmsl Ilerpa | u apxusHoe nemno Poccuu
3.2. I[lopsamok y4yeTa U XpaHEHHs] apXUBOB B IIETPOBCKYIO U MOCTIIETPOBCKYIO
AIOXHU.
4.ApxuBHoe aeno B niepBoit mojgosuHe XIX B.
4.1 . MuHucrtepckas cucTeMa JeJIONPOU3BOJICTBA U apXMBHOE JI€JI0 Hadalia
XIX B.
4.2. Ydet apXvBOB, 3BOJIIOIIMS ApXUBHOTO Jiesia B Havase u cepeaune XIX B.
5.ApxuBHO€ J1e710 BO BTopoi nmosnoune XIX B.
5.1.Bnustnue pedopm Anekcanapa |l na apxusHoe neno Poccun.
5.2.CucteMa apXMBHOTO J€lda M €ro COBEPIICHCTBOBAHME BO BTOPOH
nosioBuHe XIX B.
6. ApxuBHoe fie10 Ha pyoexe XIX-XX BB.
6.1.CocTosinre apxuBHOTO Aena Ha pyoexe XIX—XX Bs.
6.2.MeToabl OpraHu3allui ApXUBHOTO XPaHEHUS JOPEBOITIOLIMOHHOM Poccun,
YHACJIEIOBAaHHbIE COBETCKUMU apXUBHBIMU YUPEKICHUSIMHU.
7. CTaHOBJIEHHE COBETCKOW apXUBHOW CHUCTEMBI
7.1.I1epBBIe IEeKPETHI COBETCKOM BJIACTH B 00JaCTH apXHBHOIO Jiejia
7.2.HoBble apxuBbl, CO3JaHHbIE TMPH COBETCKON BJIACTH, U MOPSIAOK
MOJIb30BaHUSI UMH.
8.Pa3zBuTne apXMBHOTO Jieja B JOBOCHHBIN U BOCHHBIN MTEPUOBI
8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ 1T.
8.2.ITonoxenue o ['ocynapcrBeHHOM apxuBHOM (ponjie oT 29.03.1941. HoBas
cucrema apxusoB B CCCP.
8.3.Cocrosinue apxuBHoro aena B CCCP B nepuon Benukoit OTeuecTBEHHOM
BOMHBI.
9.ApXxuBHOE [1€J10 B IOCJIEBOCHHBIN MEPUO/T
9.1.Bnusgnue nocnencrauii BOB Ha apxuBHOE 11€710
9.2.Ilonoxenue o 'ocynapcreennom apxuBHoM (onae CCCP ot 13.08.1958



9.3.Ilonoxenue o 'ocynapcreennom apxuBHoM Goune CCCP u I'AY CCCP
ot 04.04.1980

10. CranoBnenue apxuBHOro aena B Poccuiickoit @enepanuu
10.1. I3MeHeHus B cUCTEME apXUBHOTO JieJia B CBSI3U € pacnajoM COBETCKOM
cucteMsl 1 npekpanieHuem aesrtenbHoctu KIICC
10.2. TIpoGiembl TiepexogHOTO TepuoAa OT COBETCKOW K COBPEMEHHOU
OpraHu3alM apXuBHOTO jena Poccun.

11. DTansl OCTAaHOBKU U COBEPILIEHCTBOBAHUS apXUBHOTO Jiena B Poccuu (0630p).

O0beM TekcTa 0030pa - 1-1,5 crpanunbl; mpudT - Times New Roman, kerib
- 14; uaTepsain - 1,5; nons 2,2,2,2.

Memoouueckue pexomenoayuu no cocmagienuro bubIUOPaAPuUUecKo2o
0b30pa

bubnuorpaduueckue o030pel Kak (hopma MHOOPMUPOBAHUS BO3HUKIU B
MaccoBbIX Oubiamorekax B 20-€ rojpl, TOT/Ia OHU Ha3bIBAIUCH «BEUE€paMU >KUBOU
oubnuorpadun». YMEThb COCTaBIATh OuOIHOrpaguyeckuit 0030p — BaxkHas
KOMITETCHIIUS I BEJACHHUS MyOJUKAIIMOHHOW W HAay4YHO-TIOMYJISIPU3aTOPCKON
JeSITEIbBHOCTH apXHUBa.

3/1ech OY€Hb BXKHO PACKPHITh KAKIYI0 KHUTY, KaXKJbI UCTOYHUK (B TOM
grcie,Web-caiiT apxiBOB), 1aTh TaKyl XapaKTEPUCTUKY, YTOOBI BEI3BATh MHTEPEC
y uyuTatene o0630opa. Moryr ObITh MNpeNCTaBICHbl HE TOJBKO KHUTH, HO U
KOHKPETHBIE KypHAIbHBIE CTaThbH, apXUBHBIC MaTepHasibl. BaXHO COMPOBOXKIATH
0030p IuTEpaTyphl U ICTOYHUKOB MO BEIOPAHHON TeME KOMMEHTAapUEM TOTO, KTO U3
YYEHbIX BHEC B HCCIEAOBaHUE JaHHOW TeMbl HaumOOJEe BECOMBINM BKIAl,
JIEMOHCTPHUPOBATH 3HAHNUSA OCHOBHBIX KOHIICIIUI B OCBEIIEHUH JAHHOW TEMBI U T.I1.
Becbma ymecTHBIM OyAeT MNPUMEHEHHE pa3IMYHbIX CPEICTB U IMPUEMOB,
OKUBIIIONINX 0030p: MOKa3 WILTIOCTpaIui, potorpaduii u ap.

O0630p COCTOUT M3 TPEX YacTel: BBOJHOW, OCHOBHOW (IICHTPAJIbHOWN) U
3aKJIFOYUTEIIBHOM.

B BomHOW dactu HEOOXOAMMO [aTh XapaKTEPUCTUKY CaMOW TEMBI,
00OCHOBaTh AaKTyaJlbHOCTb W MPHUBIEKATEIBHOCTh U M3YYalOUIMX HCTOPHIO
apXWBOBEJICHUS.

LlenTpanbHas yacTh 0030pa MOXKET CTPOUTHCS MO-PA3HOMY. DTO 3aBUCUT OT
TEMaTUKH, OT CBOEOOpa3usi peKOMEHIyeMOU JuTepatypbl. B 3Toit yactu o030pa
JAIOTCS. XapaKTEPUCTUKKA OTOOPAHHBIX KHUT M UCTOYHUKOB. BaxkHO, 4TOOBI 0030p
MpeJCTaBIIsyT coOOOM CBSI3HBIA paccka3. PacckaspiBass O TOM WM WHOW KHHUTE,
ClelyeT MPOJAEMOHCTPUPOBATH OOJIOXKKY (€ClIM €eCTh BO3MOXKHOCTh). BaxHo
MPEICTaBUTh BBIXOJHBIE JaHHbIE U3AaHUs. MOXXKHO HUCNONb30BaTh QoTtorpaduu u
KOMMEHTApUU YNATATENEH.

B o030pe cnenyer udepemoBaTh pasHbIE MPHUEMbl: OHU JIOJDKHBI OBITH U
OpOCTHIMU, M OoJiee CIOXHBIMU, CEPbE3HBIMH, HO MPHUBIIEKAIOIINE BHHUMaHUE
LEJIEBOM ayquTOpUH (CTYIEHTHI Ballleil IPYIIIbI).

3akmrounTeNbHAS YacTh (MJIM KOHIIOBKA) 0030pa COIEPKHUT 0000IIeHne
pPacCKa3aHHOr0 O KHUTrax (MCTOYHMKAX) Ha 3aJIaHHYIO TEMY.



['oToBst 0030p, HEOOXOAMMO, €CIM HE MPOYUTATh KAXKIYI0 KHUTY, TO
JETaIbHOE TIPOCMOTPETh, OOPAaTUB BHUMAHUE HA BCE, YTO MOMOXKET BBIMTPHIIIHO
pacKpbITh KHUTY: (oTorpaduio, MUTaTy U T. 1.

bubnuorpaduueckue cceliku (vacmu cnpagoyHoz2o annapama 0OKyMeHma,
caydcawue UCMoYHUKOM oub.auoepaguieckol ungopmayuu 06 onyoIUKOBAHHBIX U
HeonyOIUKOBAHHBIX 00OKyMeHmax) cienyeT npousBoautb no I'OCT P 7.0.5-2008.
Bubnuozpaguueckan ccoinka. Odugue mpedo6anus u npasuna cOCMAasieHu .

Tecr Ne 1
Paznen 1. ApxuBoBeieHHE KAK HAYKA U yueOHAasi AMCIUIIINHA

1. O0beKT apXuBOBe/IeHUS] KAK HAYKH BUIMTCS Pa3HbIM YYeHbIM M0-Pa3HOMY.
Kak paccmaTpuBaio apxuBoBe/ieHHe, eCJIU ero 00beKTOM Ha3bIBAKOT apXUBHOE
neao?

1. Kak cocTaBHYIO 4acCTh IOKyMEHTOBEICHHUSI.

2. Kak npukiagHyo UCTOPUIECKYIO.

3. Kak cocTaBHy0 4acTh HICTOYHHKOBEICHUSI.

4. Kaxk caMOoCTOSITeNbHYIO CIIEIMATU3MPOBAHHYIO HAYKY.

2.Kakue U3 nepeuncjieHHbIX HUKe HAYYHbIX HANIPABJIEHU BXOAST B
apxuBoBegeHHue?

1. Teopus u MEeTOMKA ApXHUBHOTO JCIA;

2. Apxeorpadus;

3. ApXUBHBIN MEHEKMCHT;

4. Apxeosnorus.

3. K HayyHbIM NpPHHOHMIIAM AapXUBOBeJAeHHS] OTHOCATCA 4 NPUHOHMNA:
1) npunyun  couuanvbHO-ROIUMUYECKOU  HeUmpAIbHOCMU; 2) NPUHUUR
ececmoponnocmu, 3) npuHyun Komnaekchou ouenxku; u 4)... HasoBurte
yeTBepThIil NpuHUUN. OTBET 3alMIIATE CJI0BAMMU.

(IIpunyun ucmopusma).

4. ITOT NpUHUMN HauboJiee NHUPOKO NMPUMEHSETCSl B JKCIEPTH3e IEHHOCTH
JOKYMEHTOB, NMPH KOTOPOH JOKYMEHTHI OLEHMBAKTCHA He KAK eJUHHYHBIN
(¢akrt, a B KOMILIEKCE C APYTUMH JOKYMEHTAMHU ITOr0 Ke apXuBHOro ¢oHaa
WIH JAPYroro apxuBHoro ¢GoHga m aaxke ¢ JOKYMEHTAMH, XPaHSANIUMHUCH B
APYITUMX TrocyaapcTBeHHbIX apxuBax. HazoBute »3t10oT npuHoun. Otser
3anuIIuTe CJI0BAMHU.

(ITpuHIHUTT KOMNIEKCHOU OYeHKL).

6. lo 1960-x rr. n1aHHBLIH MeTO] apXuBOBeleHHMsI OblI OCHOBHBIM. OH naer
BO3MOKHOCTb HM3Yy4Y€HHUSI BCeX BHYTPEHHMX M BHEIIHMX OCOOEHHOCTEM
AOKYMEHTAa, T.e. ero aBTOPCTBA, NMPOUCXOKIEHUS M T.A., 4 TAKKe S3bIKA



JOKYMeHTa, ero ¢GopMbl, MaTepuajia, HA KOTOPOM OH M3roToBJieH. O KakoM
MeTo/le AapXUBOBEIeHUA UAeT pedb?

1. VadpopMaimoHHbII METO/.
2. Metoa GyHKIIMOHAIBHOTO aHAIM3A.
3. CucTeMHBIH MOAXO0/I.
4. VcTOYHMKOBETUECCKUN aHAIN3
7. Cerognsi XpaHeHHI0, KOMILUIEKTOBAHUIO, YYeTy MOJIeKAT pa3jinuyHble
AokymeHTbl. I[lomiexar JM apXMBHOMY XPAaHEHUIO JJIEKTPOHHbIE 0a3bl
nanubix? [Mouemy?
1. Ja, noanexxar XpaHeHHUI0, Kak U OyMakKHbI€, KHHO-, (OTO-, (HOHO- U BUJCO- U
JIPyTHUE TIOKYMEHTBI.
2. Jla, Tak kaKk 06a3bl JaHHBIX — 3TO M €CTh AJICKTPOHHBIC APXUBBI.
3. Her, Tak kak 0a3bl JaHHBIX — 3TO HE JOKYMEHT.
4, Her. DJIeKTpOHHBIC JOKYMEHTHI B apXWUBBI HE CHAIOTCH, TaK KaK UX CPOK
XpaHEHUS HE MPEBBIIIACT 5-TH JICT.

8. llepdoxapTsl, nep¢o1eHTHI, MATHUTHBIE H ONITHYECKHE HOCUTEIH, 2 TAKIKe
HAKONNUTEIU MHGOPMAIUM HA IHEPIrOHEe3aBUCUMOM (JI3II-NAMSATH OTHOCATCS
K...

1. TpaZIWLIMOHHBIM JOKYMEHTAaM;

2. TEXHOTPOHHBIM PETPOAYKTUBHBIM TOKyMEHTAM;

3. TEXHOTPOHHBIM MAIIMHOYUTAEMBIM JOKYMEHTAM;

4. He OTHOCSTCSI HU K OJHOMY U3 THUIIOB U COCTABIISIFOT CAMOCTOSATEIbHYIO

rpyniny 10KyMEHTOB.

9. Hukouaaii BacniabeBud Kajia4uoB — 310 pycckuii y4eHblil, NPOCJIABUBIIMICA
TeM, 4TO...
1. mepBbIM BBICTYNHII C TOKJIAJA0M «APXHUBBD» HAa apXEOJIOTHYECKOM ChE3JIE B
1869 rony;
2. HamMcal IepBYI0 MOHOTPA(HIO IO ApXUBOBEACHUIO K ADXUBHOE JIENIO B
Poccuny;
3. paspaborai AeTalbHbIN TUIaH apXUBHOU pedopmel B Poccuu;
4. cuutan 6JaroycTpolCTBO apXHUBOB BaXKHBIM YCIIOBUEM JIJISl IPOLIBETAHUS
HMCTOPUYECKOU HAYKH.

10. Hay4Hblii TPy 3TOT0 Y4€HOTr0 ObLJI HANMUCAH elle B Hauajie XX Beka. B Hem
3TOT Y4YeHblil MNOABEPr KPHUTHKE POCCUICKYI0 AapXHMBHYK CHCTEMY, B
YACTHOCTH, TaKHe e¢ HeJOCTATKH, KAK HHM3KHIl YPOBeHb CHCTEMATU3ALMHU
apXUBOB, OTCYTCTBHE COAEPKATEJbHBIX ONHUCEHl, MAJIYH) UYHMCJIEHHOCTh H
HEJ0CTATOYHYI0 KBAJIU(PUIUPOBAHHOCTH (OTCYTCTBHE BBICIIET0 00PA30BaHMS)
ApPXUBHBIX PA0OTHUKOB, panbcuPuKANNI0 JOKYMEHTOB M UX HEJOCTYIIHOCTh
1J151 uccyenoBareieii. HazoBure 3T0ro0 yueHoro.

1. N.E. AunpeeBckuii,

2. A.Il. BopoHog,

3. J1.51. CamokBacoB,



4. E.B. CrapoctuH.

11. Ecan U3 uaeHTH(PUKANUOHHBIX PEKBU3UTOB HA IOKYMEHTE, MOCTYNHBIIEM
apxuB, €CTh TOJbKO TEKCT W OTTHCK Me4YaTH, TO TMOMOKET apXHBHCTAM
YCTAHOBHUTH NMOAJUMHHOCTb, ABTOPCTBO U BpeMsi CO31aHUs IOKYMEHTA HayKa ...

1. UudopmaTtuka,

2. Codparucruka,

3. Tlaneorpadus,

4. T'epanpauka.

12. Kakoii ropox Ha3bIBAKOT «aPXUBHOM CTOJIMIEH MUPa»?
1. Mockay,
2. Jlonpox,
3. bepnun,
4. Tlapux.

13.9TH4Yecknii KOJAEKC apXUBUCTOB, IPUHATHINA B 1996 1. neicTByeT...
1. Tonwko B EBporie;
2. TONBKO B AMEpHKE;
3. Toibko B Kurae;
4. BO BCeM MUDE.

14. ®onmoodpa3zoBaTesieM HA3bIBACTCH. ..

1. ropunuyeckoe WM GU3NUECKOE JHIIO, B MPOLIECCE AESATENIbHOCTH KOTOPOTO
oOpa3zyeTcsi JOKyMEHTaJIbHbIN (HOHI;

2. BIajenel apXUBHBIX IOKYMEHTOB, Y KOTOPOTO €CTh TOJTHOMOYHS 110
pacCTOpsHKEHUIO apXUBHBIMU IOKYMEHTAMH B TIpeieiaX, YCTaHOBJICHHBIX
3aKOHOM HJIH JIOTOBOPOM;

3. apXUBHBIN QOH/, COCTOAIINI U3 TOKYMEHTOB, 00Pa30BaBIINXCS B MPOIIECCE
KU3HU U IEATETHHOCTH (PU3NIECKOTO JIUIA, CEMbH, POJIA;

4. COBOKYMHOCTH apXHBHBIX IOKYMEHTOB, HCTOPUYECKU U/UIIA JTOTHIECKH
CBSI3aHHBIX MEXIY COOOM.

IMPOMEKYTOUYHBIN TECT Ne 2
K pasaeny 2 «O0masi XapaKTepucTHKA APXUBHOT0 (OHIA ¥ CHCTEMBbI
apXUBHBIX yupe:xaenuit Poccum»
IIpasunbHvix omeemog modicem ObIMb HECKOIbKO.

1. Kakue oTiM4UTEIbHbIE CBOMCTBA OTJIMYAKT HH(OPMALUIO APXUBOB OT
uHopMauuu B APYrux HHGpOpManMOHHBIX cHCcTeMax?

1. BeicTpblit goCTYI;

2. OTKPBITOCTB;

3. ayTeHTHUYHOCT;

4. HENpPUKOCHOBEHHOCTb.
2. Enunbli rocy1apcTBeHHbI apxuBHblii Gona Poccun Havasu
(popMupoBaTbea B ...



1.
2.
3

4

1918 r.;
1958 r.;
1991 r.
2012 .

3. Ycranosute TouHoe (o 'OCTy) onpenesnenne noHATHA «KAPXUBHBIN GoH]
Poccuiickoit ®eaepanumn»

1.

4.

HcTopruyecku CIIOXKHMBIIASCS U IMOCTOSHHO IONOJIHAEMAas COBOKYIHOCTb
ApPXUBHBIX JOKYMEHTOB, OTPaXKaroUIMX MaTEPUAIbHYIO U TyXOBHYIO KU3Hb
oOuiecTBa, UMEIOLUX  HMCTOPUYECKOE,  Hay4yHOE,  COIMaJIbHOE,
HYKOHOMHMYECKOE, MOJUTUYECKOE M KYJIbTYPHOE 3HAUYECHME, MOJIEHKAIIUX
IOCTOSIHHOMY XPaHEHHUIO.

COBOKYIIHOCTh apXUBHBIX JIOKYMEHTOB, OTPA)KAIOIIMX MaTEPUAIBHYIO U
TyXOBHYIO KU3Hb OOIIECTBa, MMEIOUIUX HCTOPHUYECKOE, HAYIHOE,
COLIMAIIBHOE, 3KOHOMUYECKOE, IIOJUTUIECKOE U KYJIbTYpPHOE 3HAUCHUE.
Kommneke mepomnpusaTwii, HampaBIE€HHBIX Ha CO3JaHWE U TOJACpKAHUE
yCcloBUH, oOecneunBawmKuX HanbOosnee 3PPEeKTUBHOE yNpaBiIEHUE
JOKYMEHTaMH (JIOKYMEHTHUPOBaHHON wuH(poOpManue) B MpoUecce HuX
BPEMEHHOTO WJIH MTOCTOSTHHOTO HaXO0X/IEHUS B apXHBE.

JIOKyMEHTBl JMKBUIMPOBAHHBIX TOCYIAapCTBEHHBIX OpPTaHOB, OPTaHOB
MECTHOTO CaMOYIIpaBJI€HUs], TOCYJapPCTBEHHBIX OpraHU3aLMM.

4. ApxuBHblii pona Poccuiickoii dexepannu COCTABJIAIOT. ..

1. apXuBHBIC JOKYMEHTBI, OTHOCSIIHECS K TOCYIapCTBEHHOM COOCTBEHHOCTH
(benepanbHOit U cyOBEeKTOB PD),

2. apXUBHBIC JIOKYMEHTBI, OTHOCSIIIMECS K MYHUIIUTIAIbHON COOCTBEHHOCTH;

3. apXUBHBIC JIOKYMEHTBI, OTHOCSIIHUECS K YaCTHONH COOCTBEHHOCTH,

4. Bce IOKyMEHTHI opranu3auuii Poccum.

5. B 3akonozareinbcrBe Poccmiickoit  ®@eaepauuM  npegycMOTPEHbI
orpaHuYeHusi Joctyna k apxuBam. Ha kakue kaTteropum J0KYMEHTOB OH
pacnpocTpansiercs?
1. HAa JOKYMEHTBI, COAEpPKALME TOCYJAPCTBEHHYIO WU HHYIO OXPaHIEMYIO
3aKOHOM TalHY;
2. Ha JOKYMEHTBI, COACPKAIINX CBEACHUS O 3I0POBbE IPaXKIaH;
3. Ha JIOKYMEHTBI, COJEpXallMX CBEACHHUS O CEMEMHbIX, WHTUMHbIX
OTHOILICHUSAX UM UMYIIECTBEHHOM MOJIOKEHUH IPaK/IaH;
4. Ha BCE IOKYMEHTHI C TIOCTOSIHHBIM CPOKOM WJIU JOJITOBPEMEHHBIM (75 JIET)
CPOKOM XPaHEHHS.
6. ®pa3a «/lokyMeHT onpeaeIeH HA MOCTOSTHHOE XPAHEHHE» 03HAYaeT:
1. AOKYMEHT Helb3s epeMeIlaTh U3 OPraHu3aluu, KOTOpas ero co3aania;
2. TOKYMEHT HeIllb3sl TMepeMellaTh M3 apXuBa OpraHu3alud, KOTopas €ero
co3gana;
3. IOKYMEHT JOJDKEH XPaHUTHCS BEUHO (OECCpOUHO);
4. IOKYMEHT 3aKpbIT IS MOJIb30BaTENEH.

7.0pranusanus (kiaaccupukanuss U CHUCTEMATH3alMs) JOKYMEHTOB M JIeJl
ApXHMBHOIO0 (pOHJA CTPAHBI OcylIecTBJIAseTcA M0 3-M ypoBHsAM. Ha3zoBuTe ux.

1.
2.

B MIpejiesiaX OpraHu3alny;
B mipezenax ApxuBHoro (Gonga PO B mienom;



3. B Ipenenax apxuBa;
4. B mpenenax apxuBHOro Gonmaa (hoHI000pa3oBaTes).
8. K ApxuBnomy ¢ouany P® HE OTHOCATCSH caexyomue kKaTeropuu
JTOKYMEHTOB:
1. TOKyMEHTBI, HaXOSIIUECS B YaCTHOW COOCTBEHHOCTH;
2. JOKYMEHTBI HErOCy/IapCTBEHHBIX OpraHU3aIni;
3. JIOKYMEHTHI 110 JIMYHOMY COCTaBY;
4. IOKYMEHTBI, CPOKU XPaHEHHsI KOTOPBIX MpeBhImaoT 10-Jer.
9. Ilo BuaamM HocHUTeJIeH, CIIOCO0aM M TeXHHUKe 3aKpensieHuss uHGopManuu
TOKYMEHTbI APXUBHOT0 (poHaa PD nessiTcs Ha:
1. apxuBHBIE NHCbMEHHBIE U Tpaduyueckue JAOKYMEHThl Ha OyMaKHBIX
HOCHUTEJISX;
2. kuHO(HOTO(HOHOTOKYMEHTHI, BUJIC€O(POHOTPAMMBI, MAIIMHOIIMCHBIE
(2JIEKTPOHHBIE) TOKYMEHTBHI;
3. JOKYMEHTBI, HaXOIIHECs B OTPACIEBBIX (POHIAX;
4. OKYMEHTBbI, HAXOSIIHECS HA JENO3UTAPHOM XPAHEHUH B TOCYIaPCTBEHHBIX
apXuBaXx.
10. B HerocyazapcTtBeHHYX 4YacTb ApxuBHOIro ¢onaga PP ¢opmupyror
cJaeAyoIme J0KYMEHTbI:
1. 1OKyMEHTBI JOPEBOIIOLUOHHOIO IEPUOJA;
2. JOKYMEHTBI COBETCKOTO MEPHOJIa;
3. JOKYMEHTBI COBPEMEHHOTO MEPUOJIa;
4. Bce Ha3BaHHBIC BHIIIIE.
11. B rocyaapcTBeHHYW 4acTb ApxuBHOro ¢onga PP ¢opmupyror
CJIeAyoLIHe JOKYMEHThI:
1. AOKYMEHTBI JOPEBOIIOLMOHHOTO MEPUOA;
2. JIOKYMEHTBI COBETCKOTO MEPHO/IA;
3. JOKYMEHTBI COBPEMEHHOTO MEPHO/Ia;
4. Bce Ha3BaHHBIC BHIIIIE.
12. Kakue rpynnbl KpUTEepHeB MCIOJB3YIOTCH NPH JKCIEPTH3E LEHHOCTH
JTOKYMEHTOB?
1. xpuTepuun NpoOUCXOKACHUS;
2. KpPUTEPUU COJCPKAHUS;
3. KpUTEpUHU BHEIIHUX OCOOCHHOCTEH TOKYMEHTOB;
4. KpUTEepUU HEMPUKOCHOBEHHOCTH.
13. Kakue u3 nepe4ucjaeHHbIX KPUTEPHEB OTHOCATCS K IPyIIie KPUTEPHEB 110
MPONCXOKIECHUIO?
1. Ponb 1 MecTO OpraHu3aii B CUCTEME TOCYIAPCTBEHHOIO YIPABJICHUS WU
KOHKPETHOM OTpaciu, 3HAYMMOCTb BBITIOJIHSIEMBIX €10 (DYHKIIHIA;
2. 3HaueHHE (PU3MYECKOTO JUIA B )KU3HU OOIIECTBA;
3. BpeMs U MecTO 00pa30BaHUs JOKYMEHTA.
4. 3HAYMMOCTb COOBITHSI (SIBJICHHUS), OTPA’KEHHOTO B IOKyMEHTE.
14. Kak niianupyercst pemiatb nNpodJjieMy HeXBaTKH IUIOLIAAEH JJIs1 XpPaHeHUsA
ApxuBHOro ponga PO®?
1. TlocTpouTh HOBBIE APXUBOXPAHUIIMILIA;



B W

[lepeBect AOKYyMEHTHI ApPXMBHOTO (OHAA B DICKTPOHHBIM BUM, a
OpPUTHUHAJIBl YHUUYTOXKUTH U OCBOOOJAUTH MECTO;
CokpaTuTh CPOKHM XpaHEHUSI JOKYMEHTOB MO JUYHOMY COCTAaBY;
[IepecMOTpeTh NEPEYHU CO CPOKAMU XPAHEHHUS TOKYMEHTOB.
MNPOMEXKYTOUYHBIN TECT Ne 3
K pasaeny 3 «Opranu3anusi MCIOJIb30BAHUS APXUBHBIX (OHI0B H
BO3MOKHOCTH €€ COBEPLICHCTBOBAHM
IIpasunbrvix omeemoeg moodcem OvlMb HECKOIbKO.

1. YcTraHoBJIeHHE KOJIHYECTBA M COCTABa APXMBHLIX JOKYMCHTOB B €/IMHUIAX

yuera

U (ukcanusd NPUHANIEKHOCTH KAXKIOM €eIUMHHUIbI Yyyera K

onpeaeieHHOMY KOMIUIEKCY M 00meMy HX KOJHMYEeCTBY B YYETHBIX
TOKYMEHTAaX Ha3bIBaeTcsl...

1.
2.
3.
4.

apXUBHBIM XPAHEHUEM;
CIIPaBOYHO-TIOMCKOBOM CHCTEMOM;
YYETOM APXUBHBIX JOKYMEHTOB;
WCMOJIb30BAaHUEM apXUBHBIX JOKYMEHTOB.

2. Kakue 10KyMeHTBI MOAJIEKAT rOCyIapCTBEHHOMY y4eTy?

1.
2.
3.
4.

Bce nokymMeHThI rocyjapcTBEHHOM yactu ApxuBHoro ¢ponyaa PO.

Bce nokymeHThI HerocyqapcTBeHHOM yactu ApxuBHoro ¢onaa PO.
Jlnunble apXuBHBIC (HOHIBI.

Bce nokyMeHThI He3aBUCUMO OT MECTa UX XpaHEeHUs, POPMbI COOCTBEHHOCTH.

3. YKamnTe, N3 KAKHUX ITAllOB CKJIAJABIBACTCH YUYE€T apXUBHbBIX I[OKyMeHTOB?

1. a) moacueT KoIMUECTBa TIOKYMEHTOB B apXuBe; 0) perucTpanus CBEACHUN 0
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHUX» YYETHBIX JIOKYMEHTaX apXUBa.
2. a) moJicYeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) peructpanus CBEACHUH o
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX IOKYMEHTAX apXH1Ba; B)
3alOJJHEHWE HAa  MX  OCHOBE  JIOKYMEHTOB  LEHTPaJM30BAHHOTO
roCyJapCTBEHHOTO y4eTa, KOTOPbIE MPEJCTABISAIOTCS B OpraHbl yIPABICHHUS
aApXUBHBIM JIEJIOM CYOBEKTOB (hefepaLiH.

3. a) HOJCYET KOJIMYECTBa JOKYMEHTOB B apXUBe; 0) perucTpanus CBeIeHUN O
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHX» YUETHBIX IOKYMEHTAX apXH1Ba; B)
3al0JJHEHWE HA  MX  OCHOBE  JIOKYMEHTOB  LEHTPAJIU30BAHHOIO
roCyJapCTBEHHOI'O y4€Ta, KOTOPbIE MPEACTABISIOTCS B OpPraHbl yIPABICHHUS
apXUBHBIM JIeJIOM CyOBEKTOB (enepalnu; I) COCTaBJICHHE B OpraHax
YIPABJIEHUS] apXWBHBIM JI€JIOM CBOJHBIX JOKYMEHTOB LEHTPAIU30BAHHOIO
rocyapCTBEHHOI'O y4YeTa U MpeAcTaBiIeHue ux B Pocapxus.

4. a) mo/IcUeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) perucTpaius CBEACHUHN 0
KOJMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX)» YUETHBIX JOKYMEHTaX apXuBa; B)
3alOJHEHUE HAa  MX  OCHOBE  JIOKYMEHTOB  LEHTPaJIM30BAHHOTO
rocyJapCTBEHHOTO y4eTa, KOTOpPbIE MPEJCTaBISAIOTCS B OpraHbl yIPaBICHUS
apXMBHBIM JIeJIOM CYOBEKTOB (enepanvu; I') COCTaBJIICHHE B OpraHax
YIPABJICHUS] apXUBHBIM JIEJIOM CBOJHBIX JOKYMEHTOB IIEHTPAJIM30BAHHOIO
roCy/1apCTBEHHOI'O YUeTa U MpeacTaBleHue ux B Pocapxus; 1) cocTaBieHue
00s13aTeIbHBIX APXUBHBIX CIIPABOYHUKOB.



4. Hay4Hblil y4eT JOKYMEHTOB OCYILIECTBJSIETCS UCXOAS U3 Psi/ia NPUHLIMIIOB.
Kakoii nmpuHIUN 3aKJII0YaeTCd B TOM, 4YTO JIl00Oe JBH:KEHHE NOKYMEHTOB
apxuBa (IOCTYILUICHHME, BbIObITHE, ONMUCAHHME) HAOJKHO OBITH CBOCBPEMEHHO
OTPaKeHO B JOKYMeHTax?
1. LEHTpaJIu3anus y4eTa;
2. yHU(PHUKAIUS yUeTa;
3. JTUHAMUYHOCTh yU€Ta;
4, MOJTHOTA U JIOCTOBEPHOCTH FOCYAaPCTBEHHOIO yUeTa
5. Exununamu yyera ApxuBHoro ¢ponaa P® sapisiiorcs:
1. apXUBHBIN (OHJ (a TaK)Ke MPUPABHEHHASI K HEMY apXHUBHAas KOJIJICKITHUS);
2. €IMHUIIA XPaHCHHUS;
3. OTJICJIbHBIM 000COOJICHHBIN JOKYMEHT;
4. JIMCT apXUBHOI'O TOKYMEHTA.
6. Yuery moasepraercs...

NacnopT apXuBa;
apXWBHasl OIKCh;

KapTouka QoH/a;

KHUTA y4yeTa MOCTYIUICHUN.

9. Ha ocHOBe 3TOI0 JOKYMEHTA OCYILIECTBJIAIOTCH Y4YeT MOCTYNAIIMX eIUHHUIL
XpPaHeHHsl; NMPOBEPKA HAJMYMS M COCTOSHMS JOKYMEHTOB, XPaHSIIMXCH B
apxuBe; CIpaBoOYHas padoTa; MOMCKOBasi padoTa apxuBa.

1. TOJIBKO MEepPBUYHASA JOKYMEHTHas: HH(OpMALIHS;
2.  TOJBKO BTOpPHYHAs JOKYMEHTHas HHPOpMAIIHs;
3. TOJBKO JOKYMEHTHas MH(OpMaIys, CO3/1aHHas Ha OyMaKHBIX HOCUTEIISX;
4.  mepBUYHAA U BTOPUYHAS apXUBHAs JOKYMEHTAIIUS.
7. Y4eTHbIe JOKYMEHTHI APXUBA OTHOCATCH K...
1.  nepBUYHON AOKYMEHTAIUH;
2.  BTOPUYHOM JOKyMEHTAIUH;
3. TPEeTUYHOH JOKyMEHTAlIUU;
4.  JecsITUYHOM JOKYMEHTalluu.
8. I'/1TaBHBIM BHYTPEHHHMM YYE€THBIM JOKYMEHTOM apXHBa ABJISIETCH. ..
1.
2.
3.
4.

1. MacropT apXHBa;
2. apXWBHAas OIKUCH;
3. KapToudka GoH/Ia;
4, KHUT'a y4yeTa ITOCTYIUICHUN.

10. Joxymentsl 1 ¢ponabl IIOCJIE 1917 roxa B y4eTHBIX JOKYMEHTAX HMEIOT
uHaekc P u Homep donHpa;

uHaekc /1 v nomep dhoHpa;

uHjekc [/ u nHomep dhoHma;

: TOJILKO HOMEP GoHA.

11. Kommiexkc B3aUMOCBSI3aHHBIX H B3aMMOJONOJHSAEMbIX APXHBHBIX
JOKYMEHTOB, PaCCKa3bIBAOIIUX O COCTaBe MW COJAEPKAHMH APXUBHBIX
MATEPHAJIOB, CO31aBAaeMbIX HAa eIUHON METOJANYeCKOi OCHOBe ISl TOUCKA
ApXMBHbIX JOKYMEHTOB M apXMBHOW MHpopMauuu B ueaax 3(P(PeKTUuBHOrO
HCIO0JIb30BAHMA HA3bIBACTCH. ..

W



CUCTEMOM HaYyYHO-CIIPAaBOYHOIO aIlllapaTa apXuBa;

IIEPBUYHON apXUBHOU JTOKYMEHTAIUEN;

BHYTPEHHEW YYETHOM JOKYMEHTALMEN apX1Ba;
JOKYMEHTAIMEN IEHTPAJIN30BaHHOTO TOCYJapCTBEHHOTO yUeTa.
12. K CHCTEeMe HAYYHO-CIIPABOYHOI'0 aNIIapaTa APXUBA OTHOCATCSH:

e

1 KaTajoru,

2 OITHCH,

3. yKazaTesu;

4 CIIUCOK (POHJIOB.

13. IToab3ywrcsa 4-Msi NpPaBWJIAMHM COCTABJIEHHSI CXeMbl KJIACCH(PUKAUM
APXUBHBIX JOKYMEHTOB, YKa:KUTe, KaKOi/-We M3 HHKeNepeyncIeHHbIX
NPU3HAKOB MOT'YT MCIIOJIL30BATHCA ISl KJaccupukanmmu?

1. CTpyKTYypHBIN;

2 KOPPECTIOHACHTCKUAN
3. XPOHOJIOTHYECKHUH
4 HOMUHAJTbHBIN

14. JlokyMeHT apxuBa, COCTABJICHHBIA Ha OJIaHKe apxXuBa, HUMEKIIUI
OPUINYECKYI0 CHJIY M COAEP AU JOKYMEHTHY0 HHGOpMAIUIO O IIpeaMeTe
3alpoca ¢ YKa3aHueM AapXMBHbIX HWHMGPOB M HOMEPOB JIMCTOB €JIUHHUIL
XPAaHEHUS TeX AapPXUBHbIX [IOKYMEHTOB, HAa OCHOBAHMHM KOTOPbIX OHA
COCTaBJICHA, HA3bIBAETCH. ..

1. NudopmaiimoHHbIM MHUCHMOM;
2. ApXUBHOU BBINUCKOM;

3. ApXUBHOU KONUEH;

4, ApXUBHOM CIIPABKOM.

15.Koraa navajacp MexaHu3alnus apXuBHOIO jaeja?
1. B xonne XIX B.;
2. B 1950-x rT.;
3. B 1970-x rT.;
4 B 1980-x.

Bonpocel no fucuuninHe

«OCHOBBI apXHUBOBeICHUS»
1.O0BEKT U MpeaMeT apXUBOBEICHUS
2. [IpyHIMIBI ¥ METOBI APXUBOBEACHHUS
3. MecTo apXuBOBEICHUS B PSAY APYTUX HAYUHBIX TUCIUILINH
4. Vcropusi CTaHOBIIEHUS apXUBOBEIECHUS KaK HayKU
5. DTHYECKUI KOAECKC apXUBHUCTOB
6.0OCHOBHBIE IOHSTHS ADXUBOBEJCHMUS.
7. ®opMupOBaHUE apXUBHBIX HH(GOPMAITMOHHBIX PECYPCOB coBpeMeHHoM Poccun.
8. Ilonsatue «ApxusHbiii doHA Poccuiickoit Penepaumm»
9. ApXuBHBIE TOKYMEHTHI, HE BXOJALINE B ApxusHbiii doHg PD
10. DkcniepTH3a IEHHOCTH TOKYMEHTOB ¥ KOMIIEKTOBAaHUE APXUBOB
11. Kprurepuu OLIEHKN THUITOBBIX KaTETOPUIl JOKYMEHTAJIBHBIX apXUBHBIX MaT€PHAJIOB
12.Cucrema apXUBHBIX YUpEXACHUN coBpeMeHHOM Poccun
13. Opranbl ynpaBieHHs apXUBHBIM Jie710M B Poccun
14. JlesrenbHOCTE MEXyHapOIHOTO COBETA apXUBOB
15. CoBpeMeHHbIe TPOOJIEMBI apXUBHOTO Aena Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62951&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62950&displayformat=dictionary

16. CoBpeMeHHOE COCTOsSTHUE apXUBHOTO Jiena B Poccuiickoit deneparuu

17. HanmpaBneHusi COBEpIIIEHCTBOBaHHUS apXUBHOTO Jiena B Poccuiickoit dexneparuu
18. LlenTpann30BaHHbIN IOCYIaPCTBEHHBIN YUET apXUBHBIX IOKYMEHTOB.

19 Cucrema y4yeTHBIX JOKYMEHTOB apXHBa.

20. HayyHo-cipaBOYHBI{ anmnapar apX1uBOB.

21.0xka3aHue rocy1apCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT B 00JIACTH apXUBHOTO Jieja.
22 ITyOnvKanmoHHAs ¥ BEICTABOYHAS JIEATEIHBHOCTh apXUBOB.

23. BO3MOKHOCTH COBEPILIEHCTBOBAHUS HCIIOIb30BAHMS APXUBHBIX (POHIOB.

24 . ABromaru3anus ¥ poOOTH3AIMS OCHOBHBIX OIEpaIllUii B apXUBax.

25. WcTtopus pa3BuTHs apXUBHOrO jena B Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=63044&displayformat=dictionary

dopma npunoKeHus 2
OueHo4yHbIE CpeCcTBA

Kon Nnaukarop
OreHOYHBIE CPEACTBA
WHAUKATOPA [TOCTIKEHUS KOMITETEHITHH
YK - 5 CoocobeH BocnpuHUMaTh MEXKYIbTYpHOE  pa3HooOpasme oOmiectBa B

COUAJIBHO-UCTOPUICCKOM, STUUCCKOM U q)HJ]OCO(l)CKOM KOHTCKCTax

VK-5.1

AHanusupyer
COBPEMEHHOE  COCTOSIHHC
oOIlecTBA HAa  OCHOBE]
BHAHUS HCTOPUYCCKOH]
[PETPOCTICKTHBBI W OCHOB
COLIMaILHOI'O aHaJIN3a

IIpakTH4yeckoe 3aHATHE

3ananue 1. U3yuuTh ceTh rocy1apCcTBEHHBIX apXUBOB PO
1 apxuBOB cyOBekToB PO.

[Ipoananu3upoBaTh OQUIHATBHBIE CAUTHI
VUpPEeXKACHUH ¥ COCTaBUTh ONHCaHHE 2-X apXHBOB
¢denepanpHoTO U 1 apxuBa cyonpexTa PD) mo cxeme TaOnHIIbL.

APXUBHBIX

(1

Kpurepuii ananusa caiita | [loka3arean
apxuBa

[TostHOE HaMMEHOBaHUE
OdunmanbHeIi caiT apxuBa
(cchuIKM)

Kem co31aH

(yapenurenm).

apXxuB

Korna co3nan apxus.

Ucropus nepenMeHoBanus | Ykasams 6 xpononocuueckou

nocnedosamenbHoCmu
npescHue HAUMeHO8aHUs
apxuea ¢ KpauHumu 0amamu

Ucrounuku

KOMILJICKTOBAHHS apXHBa

[lepeuenn (doHTI0B,

APXUBHBIX KOJUTEKITHHA

KomnmuecTtBo €IHHIT

XpaHeHUs

KonndecTBo 0c000 mEeHHBIX

JIOKYMEHTOB

KonuuecTBo

APXUBOXPAHUIIHII

KomnmnuecTBo YUTATHHBIX

3aJ10B

KonnuecTBo pabOTHHKOB

Hanuuue ANEKTPOHHBIX | [Ipucymcmeyiom. Pexum

ommcedl Ha caifte (ykaszaTh | JocTyma: http...

Ha HAJIWYME U TPeAcTaBUTH | / Omcymcmayom.

CCBUIKY)

Hanmuamne Hoctyn K | Dnexkmpounulil apxue onoos

3IEKTPOHHBIM apxuBaM | Cogemckoii 80€HHOU

(ykazaTb coJepxanue | aomunucmpayuu 6 Iepmanuu

1945-1949. Pexum pocryma:
http://svag.unc.edu

VYkazaTh, Kakue JOKYMEHTHI
ObUIH Oy OJIMKOBAHBI

JJIEKTPOHHBIX apXHBOB H
CHENaTh CCHUIKY):
[Ty6nukanuonHast
JeSITebHOCTh apXuBa 3a 2
MOCJICAHUX TOJIA.
BeicTaBouHas neATEIHHOCTD
apxuBa 3a 2 TOCIETHHX
roja.

Ha3BaTb BEICTaBKH



http://svag.unc.edu/
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HesarenbHOCTh mo | Madopmaruisi BHOCHUTCS W3
BOCCTAHOBJICHHUIO OTYETHBIX JIOKYMEHTOB,
(pecTaBpanuu JOKyMEHTOB) | pa3MEICHHBIX HA CaliTe

Hanuuune ANEKTPOHHOrO | [Ipucymcmeyem. Pexum
pecypca mid mpuema OT | goctyma: http...

rpaxaaH 3arpocoB o | Omcymcmeyem
MPEIOCTABIICHUN apXUBHOM
CIIPaBKH, apXUBHOMU
BBITNCKH,
WHGOPMALIMOHHOTO MHChMa

Homep apxuBa, BHIGUpPaeMoro JUIsi aHAJIH3A,
COOTBETCTBYET NMOPSI/IKOBOMY HOMEPY B CIIMCKeE TPYNIbI.
Ecsu B rpynmne 60Jie15-Tu yesnoBek, T0, HAYMHASA C
IIECTHALATOrO CTY/IEHTA, OTYET rOCAPXNBOB HAYMHAETCS C
Ne 1.

Cnucox gedepanvhbix apxueos

16. denepanpHoe Ka3eHHOE VUPEKICHUE
«l"ocynapctBeHHBIN apxuB Poccuiickoi Denepalinmy
(TAPD)

17. denepanpHoe  KaszeHHOE vupexaeHue «Poccuiicknii
roCyaapCcTBEHHLIN apxuB Boenno-Mopckoro dioray
(PTABM®)

18. DenepanbHoe kaszeHHoe vupexjenue «Poccuiickuit

TOCYIApPCTBEHHBIA apXuB ApeBHUX akToB» (PLCAJIA)

19. denepaibHOE  KaszeHHOE yupexjenue «Poccuiickui
TOCYIAapPCTBEHHBIM  apXWB  KHMHO(OTOJOKYMEHTOBY
(PTAK®DJT)

20. DdenepanpHoe kaszeHHoe vupexjaenue «Poccuickuit
TOCYIAPCTBEHHBIA apXWUB JUTEPATYPHl U HCKYCCTBAY»
(PTAJIN)

21. DenepanbHoe  kaseHHoe vupexjenue «Poccuiickuit
TOCYIAPCTBEHHBIA  apXWB  HOBEHUIIEH  HUCTOPHUI
(PTAHN)

22. denepanpbHoe KaseHHoe vyupexaenue «Poccuilckui

TOCYIapCTBEHHBIN apXuB Hay4YHO-TEXHUYECKOU
noxkyMmenTarmny (PCAHT/)

23. denepaibHOE  Ka3zeHHOE vupexaeHue «Poccuiickuii
TOCYIAPCTBEHHBIN apXWB COLMAIBLHO-TIOIUTUYECKON
ucropumny (PIACIIN)

24. denepanpHoe KaseHHoe vupexaenue «Poccuiickuit
TOCYIApPCTBEHHBINA apXuB (hOHOTOKYMEHTOBY

(PTAD/J)

25. denepanibHOE  KaszeHHOE vupexjaenue «Poccuilckuit
TOCYIapCTBEHHBIN apXxuB dDKOHOMUKNY (PTTAD)

2A Menenantune wareuune vuneswrneune «Poccuticwuts



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
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rOCYIapCTBEHHBIN BOeHHBIN apxuBy (PI'BA)

27. denepanibHOE  KaszeHHOE vupexnaenue «Poccuilckui
TOCYIApPCTBEHHBIM  BOSHHO-UCTOPHYCSCKUM  apXUB)
(PI'BHA)

28. DenepanpbHoe KasenHoe vupexaenue «Poccuilckuil

TOCYIAapCTBEHHBIN ncTopuueckuii apxusy (PITTHA)

29. DenepanprHoe  KaszeHHOE yupexkacHue «Poccuiickmii
TOCYIApPCTBCHHBIM HMCTOPHYCCKHMH apxuB JlaIbHEro
Bocroka» (PTHA JIB)

30. Owman  denepaspHOro  Ka3eHHOTO  VUPEKICHUS
«Poccuiickuit roCyJIapCTBEHHBIN apxuB
HAay4YHO-TEXHUYECKON JokyMmeHTanum» B TI. Camape
(Owman PITAHT)

CIMCOK apXHUBHBIX YUpekAeHui cy0ObekToB PO MokHO
yBHETH Ha caifre: http://new.rusarchives.ru/state/list.shtml
BriOop apxuBHOro yupe:xkaenuss cyobekra P®D
CBOOOIHBIN.

MPOMEXYTOUYHBIN TECT Ne 3
K pa3aenay 3 «Opranusanus UCNoJb30BAHUS APXUBHBIX
(oH10B U BO3MOKHOCTH €€ COBEPIIEHCTBOBAHMSI»
IIpasunvbHbix omeemos modicem Oblmb HECKOIBKO.

1. YcraHoB/ieHHe KOJIM4YeCTBA U COCTABA APXUBHBIX
JOKYMEHTOB B eIMHUIAX y4yeTa H puxcamus
MPUHAUIEKHOCTH KAXKI0M eIMHHIBI yuera K
ompeie;IeHHOMY KOMILIEKCY W 00IIeMy HMX KOJH4YEeCTBY B
YUYETHBIX JOKYMEHTAX HA3bIBAETCH. ..

S. apXHMBHBIM XPAHECHUEM;

6. CIIPAaBOYHO-TIOUCKOBOU CUCTEMOIA;

1. Y4€TOM apXHBHBIX JOKYMEHTOB;

8. WCIIOJIb30BaHMEM apXUBHBIX JTOKYMEHTOB.

3. Ykaxurte, U3 KaKMX 3TANOB CKJIAAbIBAeTCS Yy4eT
ApXMBHBIX JOKYMEHTOB?

1. a) moacuer KojWyecTBa JOKYMEHTOB B apxuBe; 0)
perucrtpauusi CBEJEHHH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JJOKyMEHTaX apXuBa.

2. a) mMoAcYeT KOJIMYECTBA JTOKYMEHTOB B apxuBe; O)
perucrpanusi CBEJCHUH O KOJIHYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JOKYMEHTAX apX1Ba; B) 3all0JIHEHHE HA
UX OCHOBE JIOKYMEHTOB [[EHTPaJIM30BAHHOTO rOCYIAPCTBEHHOTO
yueTa, KOTOpbIE TMPEJCTABIAIOTCS B OpraHbl yIpaBlICHHS
ApPXUBHBIM JIEJIOM CYOBEKTOB (heiepatu.

3. a) mojcYeT KOJIMYECTBAa JIOKYMEHTOB B apxwBe; O)
perucrpanusi CBEJCHUH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JOKYMEHTaX apXvBa; B) 3al0JIHEHHE Ha
UX OCHOBE JOKYMEHTOB LIEHTPaJIM30BAHHOTO rOCYIapCTBEHHOTO
yueTa, KOTOpbIE TMPEJCTABIAIOTCS B OpraHbl yIpaBlICHHS
apXUBHBIM [IeJIOM CyOBEKTOB (permepanuu; T') COCTaBIEHHE B
OopraHax ympaBJICHHUs] apXUBHBIM JI€JIOM CBOJHBIX JOKYMEHTOB
HEHTPaIM30BaHHOT0 TOCYJAPCTBEHHOI0 YUeTa 1 peACTaBICHHE
ux B Pocapxus.

4. a) monacyeT KOJWYECTBAa JTOKYMEHTOB B apxuBe; 0)



http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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peructpanusi CBEJCHHH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHUX» YUETHBIX IOKyMEHTaX apXHBa; B) 3allOJIHEHIE Ha
MX OCHOBE JJOKYMEHTOB LIEHTPAIM30BaHHOTO TOCYAAPCTBEHHOT O
yueTa, KOTOpbIE MpPEACTaBIAIOTCS B OpraHbl yIpaBieHHS
apXWUBHBIM [IeJIOM CyOBEKTOB (pelmepamnnu; T) COCTaBIEHHE B
OpraHax yIpaBJeHHUS apXUBHBIM JIEJIOM CBOAHBIX JOKYMEHTOB
LEHTPaIN30BaHHOI0 TOCYJapCTBEHHOTO YUeTa 1 PEICTaBICHUE
nx B PocapxuB; ) cocraBieHHe 00S3aTENBHBIX APXUBHBIX
CIIPaBOYHHKOB.

4. HayuyHblii y4YeT JOKYMEHTOB OCYLIECTBJISIETCS
HuCxoAs U3 paaa npuHounos. Kakoii npuHomn 3akiaodyaercs
B TOM, 4YTO J000e JBH:KEHHE [IOKYMEHTOB apXHBa
(mocTymjieHue, BbIObITHE, ONHMCAHNE) [O/KHO OBbITh
CBOEBPEMEHHO OTPa’KeHO B JOKYMeHTax?

1. [EHTPATH3AIHS YIeTa;

2. YHUQUKAIIS yIeTa;

3. JTUHAMHYHOCTD y4eTa;

4. HOJIHOTa ¥ JIOCTOBEPHOCTH I'OCYAApPCTBEHHOI'O

ydera
5. Epmaummamu  y4yera ApxuBHoro ¢onga PO
SIBJIAAIOTCH:

5. apxuBHBIA (poHA (a Takke MpHpaBHEHHAs K
HEMy apXWBHasl KOJUICKIIHS);

6. SJIMHHIIA XPAHCHHUS,

7. OTJIIENBHBIN 000COOICHHBIN JOKYMEHT;

8. JIMCT apXUBHOTO JIOKyMEHTA.

6. Yuery noasepraercs...

5. TOJIBKO TIEPBUYHAS IOKYMEHTHAs HHPOPMAILIHS;

6. TOJBKO BTOPHYHAsS TOKyMEHTHast HH(OpMaIus;

7. TOJIBKO JIOKYMEHTHast HHQOpPMAIHs, CO3/JaHHAS
Ha OyMa)kKHBIX HOCHUTEIISIX;

8. HepBUYHAS u BTOPHUYHAS apXuBHas
JOKyMEHTAIIHSI.

7. YueTHbIEe JOKYMEHTbI apXHBA OTHOCATCS K...

5. NEePBUYHON JTOKYMEHTALIUH;

6. BTOPUYHOHU JIOKYMEHTAINH;

7. TPETUYHON JIOKyMEHTAIUH;

8. JECSITHYHON JOKYMEHTAIINH.

8. T'1aBHBIM BHYTPEHHHM YYeTHBIM [TOKYMEHTOM
apxuBa sIBJfIeTCH. ..

5. MachopT apXuBa;
6. apXHUBHAs OIUCD;
7. KapTouka (poHAa;
8. KHHUTA y4eTa TOCTYIUICHHH.

9. Ha ocHoOBe 3TOr0 AOKYMECHTA OCYHICCTBJIAIOTCH YUET
NOoCTynalmux eIWHUI XPaHCHHSA; IPOBEPKa HAJIU4YUA U
COCTOAHUHA AOKYMCHTOB, XPpaHAIIUXCH B APXHUBE;
CrnipaBoYHasi paﬁoTa; NMOHUCKOBas paﬁoTa apxuBa.

9. NacropT apXuBa;
10. apXUBHAas OITUCH;
11. KapTouka (oH/a;
12. KHHIa y4eTa NOCTYTICHHUH.

Bomnpochl k 3k3ameHy
1.00BEKT U IpeaIMET apXUBOBEICHUS
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2. [IpyHIUTIBI ¥ METOJIBI APXUBOBEICHUS

3. Mecto apXHWBOBEIEHHWS B PsAy JAPYTHX HAy4YHBIX
JTUCIUTLINH

5. DTUYeCKHii KOICKC apXUBUCTOB

6.OCHOBHBIE TIOHSTHSI ApXUBOBEICHIS.

19 Crucrema y4eTHBIX TOKyMEHTOB apXHBa.

YK-5

HNutepnperupyet

HpO6J'IeMI)I COBPEMCHHOCTH]

C TO3WIMH  DTHKH
brmocockmx 3HAHMI

)41

KonTposbHas paéora no gucuuninHe
«OCHOBBI apXUBOBEICHUSD

3amanme 1. Hammcate 3cce, TpeACTaBUTL CBOE
000CHOBaHHOE MHEHHE T10 TIOBOJIY BHICKA3bIBAaHUS apXHBapHyca
Hammonansaoro apxuBa Kanmaner T. Kyk o TOM, uTOo «™MHp
TEpAET CBOIO MaMsATh B JJIEKTPOHHBIM Bek». OObEeM TeKCTa
300-350 cnoB (¢ npeayioraMu, COr3aMu M YaCTHIIAMH ).

MPOMEXYTOUYHBIN TECT Ne 2
K pa3zenay 2 «O0mas xapakrepucTuka ApXxuBHoro ¢onaa
P® u cucrembl apxuBHBIX Yupe:xaeHuii Poccun»
IIpasunvHuix omeemos modicem Oblimb HECKOTbKO.

1. Kakue oTJMYUTeNbHBbIE CBOHCTBA OTJIHYAIOT
uHpopManul apxuBoB OT wuHpopMaUMH B JAPYIrUX
HH(OPMANMOHHBIX cHCTEMAax?

1. BricTpeii qoctym;

2. OTKPBITOCTH;

3. ayTeHTUYHOCTb;

4. HENPUKOCHOBEHHOCTb.

3. Ycranoure To4HOe (Mo I'OCTy) omnpenenenue
noHATHS «ApxuBHbIi GoHa Poccuiickoii Penepanumn»

1. Hcropuueckn CHOXKUBIIASCA W TOCTOSHHO
MOTOJIHAAEMAsi ~ COBOKYITHOCTb  apXHMBHBIX  JOKYMEHTOB,
OTPaXAIOUINX MaTEpUANbHYIO U TyXOBHYIO KM3Hb OOLIECTBa,
MMEIOIINX HUCTOPUYECKOE, Hay4yHOe, COLIMAJIBHOE,
9KOHOMHYECKOE, IOJUTUYECKOe U KYJIbTYpHOE 3HAYeHHE,
MOJUISKAIINX TOCTOSSHHOMY XPaHEHHUIO.

2. COBOKYNTHOCTb ~ apXMBHBIX  JIOKyMEHTOB,
OTpaKaloUINX MaTepUANbHYIO U JYXOBHYIO KH3Hb OOIIECTBA,
MUMEIOIINX HUCTOPHYECKOE, Hay4yHOE, coLuanbHoOE,
9KOHOMHYECKOE, TOJINTUYECKOE U KyIbTYPHOE 3HaUCHHE.

3. Kommuieke mepomnpusiTuii, HanpaBJIeHHBIX Ha
CO3JlaHMe H TIOJyUIepKaHUe YCIOBHUH, 00ECTeUHBAIONINX
Haubosnee  3¢pdexkTuBHOE  ympaBlieHUE JOKYMEHTAMH
(moxyMeHTUpOBaHHOH wuH(OpMalMel) B  mpolecce HUxX
BPEMEHHOTO HJIM MTOCTOSSHHOTO HaXO0XK/ICHHUS B apXHBE.

4. JlokyMeHTBI JUKBUIUPOBAHHBIX
rOCy/AapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
caMOyYTIpaBJIeHUs], TOCYJaPCTBEHHBIX OPTaHU3AIIHIH.

4. ApxuBnblii  d¢oux Poccuiickoii Degepanuu
COCTABJIAIIOT. ..

1. apXUBHBIE  JIOKYMEHTBI,  OTHOCSIIIIMECS K
roCyJIapcTBeHHOU coOCTBEeHHOCTH ((elepanbHOi M CyOhEeKTOB
PD),

2. apXMBHBIE  JOKYMEHTBI, OTHOCAILIUECH K
MYHHUITUTIQTBHON COOCTBEHHOCTH;
3. apXMBHBIE  JOKYMEHTBHI, OTHOCAILIUECH K

YaCTHOM COOCTBEHHOCTH,
4, BCE JIOKYMEHTHI opranuzaiuii Poccuu.
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5. B 3akonopartenbcTBe Poccumiickoit ®egepanum
IpelyCMOTPEeHbl OrpaHMYeHHs JocTyna k apxusam. Ha
KaKHe KaTeropuu 10KyMEeHTOB OH pacnpocTpansiercs?

1. Ha JTOKYMEHTBHI, coJieprKaliye
roCyJapCTBEHHYIO WX HHYIO OXPaHAEMYIO 3aKOHOM TailHy;

2. Ha JIOKYMEHTBI, COAEPKAIlUX CBEAEHUS O
30POBbE TPAXKIIaH;

3. Ha JIOKYMEHTBI, COAEP)KAIlUX CBEACHUSI O
CEeMEWHBIX, WHTUMHBIX OTHOLICHHSAX WIH HMYIIECTBEHHOM
MOJIOKECHUY TPaXK]IaH;

4. Ha BCE JOKYMEHTHI C MIOCTOSIHHBIM CPOKOM HJTH
JIOJITOBPEMEHHBIM (75 JIeT) CPOKOM XpaHCHHS.

6. ®dpasza «JokymeHT ompeaeseH HAa TOCTOSTHHOE
XpaHeHHe» 03HAYAET:

1. JOKYMEHT HEJTb35 nepeMenarh u3
OpraHM3aIiu, KOTOpast ero Co3aaia;

2. JOKYMEHT Henb3sl IepeMellaTb W3 apXuBa
OpraHm3aliu, KOTopasi ero co3aaia;

3. JOKYMEHT  JIOJDKEH  XPaHUThCS ~ BEYHO
(6eccpouHo);

4. JIOKYMEHT 3aKpPBIT IS TI0JIb30BATEIEH.

7.0pranm3anus (KjiaccupuKanmus U CUCTEMATH3ALMSA)
JAOKYMEHTOB M JeJ  ApxuBHoro ¢oHaa  cTpaHbl
ocymecTBJsiercs no 3-mM yposusam. HazoBure ux.

1. B TIpe/IeNIax OpraHu3allim;

2. B mipenienax ApxuHoro ¢oHga PO B nienom;

3. B TIpejieriax apXuBa;

4. B npejenax apPXUBHOTO donma
(dpormOOOpazoBarens).

8. K ApxuBnomy ¢onagy P® HE OTHOCATCA
cIeqyolue KaTeropuu JOKyMEHTOB:

1. JOKYMEHTBI,  HaxoJsiliuecs B  YacTHOHU
COOCTBEHHOCTH;

2. JIOKYMEHTBI HETOCYJapCTBEHHBIX OpraHU3allHii;

3. JTOKYMEHTBI IO TMYHOMY COCTaBY;

4. JIOKyMEHTBI, CPOKHM  XPaHEHHUS  KOTOPBIX

npesblimaoT 10-neT.

9. Ilo BHAaM HocuUTeJeil, cmocodaM M TeXHHKe
3aKpenieHusi HHGOpMaMu JOKYMEHTbI APXMBHOro GoHga
P® geasitest Ha:

1. apxXUBHbIE THChMEHHbIE W  rpaduveckue
JOKYMEHTBI Ha OyMa)KHBIX HOCHUTEIISX;

2. KHHO(OTOPOHOJOKYMEHTHI,
BU0(OHOrPAMMBI, MaIIMHOMKUCHBIE (3mmeKTpOHHBIC)
JIOKYMEHTBI;

3. JOKYMEHTBI, HaxoJsIIuecs B OTPaCIeBbIX
donmax;

4. JIOKYMEHTBI, HaXOJSIIMECS Ha JICTIO3HTapHOM

XpaHEHUH B FOCYIapCTBEHHBIX apXUBaXx.
10. B HerocynapcTBeHHYI0 4acTb ApPXHBHOro GoHaa
P® ¢popMupyror cieayromme 10KyMEHTBI:
1. JIOKYMEHTBI JJOPEBOIOLIMOHHOTO NTEPHOAA;
2 JIOKYMEHTBI COBETCKOI'O TIEPHOJIA;
3. JIOKYMEHTBI COBPEMEHHOI0 IIEPHAOJIA;
4 BCE Ha3BaHHbIE BHIIIE.
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MHAMKATOPA |[IOCTHXKEHUS KOMIIETEHINH

11. B rocynapcTBeHHYI0 YacTh ApXuBHOro ¢gonga PO
(opMuUpYIOT cileqyIolINe JOKYMEHTbI:

1. JIOKYMEHTBI JJOPEBOJIOLIMOHHOTO MTEPHOAA;

2. JIOKYMEHTBI COBETCKOI'0 IIEpHOJIa;

3. JOKYMEHTBI COBPEMEHHOI'0 IIEPHO/IA;

4. BCE Ha3BaHHbIC BBIIIE.

12. Kakmne rpynmbl KpUTepHeB HCIOJbL3YIOTCH TNPH
IKCIePTU3e LEHHOCTH 10KYMEHTOB?

1. KPUTEPHUHU IIPOUCXOXKICHNUS;

2. KpUTEPUU COAEpKaHUS;

3. KpUTEpHU BHEITHUX ocobeHHoCTEH
JIOKYMEHTOB;

4. KpUTEpUU HETIPUKOCHOBEHHOCTH.

13. Kakue u3 mepe4ncaeHHbIX KPUTEPUEB OTHOCATCS
K rpynie KpuTepueB 0 NPOMCXO0KICHUIO?

1. Ponp u MecTo oOpraHMzaluM B CHUCTEME
rOCyJlapCTBEHHOI'0 YMpaBJIeHHUs WIM KOHKPETHOH oOTpaciu,
3HAYMMOCTbH BBITIOHSEMBIX €10 (PYHKIIHIA;

2. 3HaueHne (UINIECKOrO JHMIa B IKHU3IHU
00111eCTBA;

3. BpeMs B MECTO 00pa30BaHUs JOKYMEHTA.

4, 3HAYUMOCTB COOBITHS (SIBJICHHS), OTPAXKESHHOTO
B JIOKyMEHTE.

14. Kak nuaHupyercs pemiaTh npodjieMy HeXBATKU
II0MIAel Il XpaHeHusi ApXxuBHOro ¢gonaa P®?

1. [TocTpouTh HOBBIE apXUBOXPAHUIIUILA,;

2. IlepeBecTn MOKYMEHTH ApPXMBHOTO (OHAA B
AIIEKTPOHHBIA BHJ, & OPUTUHAIIBI YHHUYTOXXUTH U OCBOOOJHUTH
MECTO;

3. CoKkpaTUTh CpPOKM XpaHEHHsS JOKYMEHTOB IO
JIUYHOMY COCTaBY;

4. [lepecMoTpeTh NEPEUHN CO CPOKAMH XPAHEHUS
JIOKYMEHTOB.

Bonpocsl k 3x3amMeHy

5. DTUYECKHUM KOJIEKC apXUBUCTOB

7.  ®@opmupoBaHWE  aApXHMBHBIX  HWH(POPMAIMOHHBIX
pecypcoB coBpeMeHHou Poccum.

15. CoBpemeHnHble pobIeMbl apxUBHOTO Aena Poccun

16. CoBpeMeHHOE COCTOSHHE€ AapXUBHOTO Jeja B
Poccuiickoit @enepanuu

17. HanpaBieHus COBEPILICHCTBOBAHUS apXUBHOT'O JIEJIA B
Poccuiickoi denepanun

VK-5.3 HemoHcTpupyet IIpakTH4yeckoe 3aHATHE
[MOHUMaHue oOIero u 3aganue 3. Broumure omnpezencHue ApxXxuBHOro (onma
ocoOennoro B paszsutun| PO, nons3ysice ['OCT P 7.0.8.-2013 unu rmoccapueM K Kypcy.
LIMBHIIM3AIIH, Ompenenure:
[pETUTHO3HO-KYIBTYPHBIX a) Kakye M3 MepPeuncIeHHBIX B 3afaHnu Ne 1 TOKyMeHTOB
OTIMYMHA W [EeHHOcTeHl| OymyT oTHOcuThcs K  ApxuBHOMY (onay Poccwmiickoit
MOKaJIbHBIX KYJIBTYP Denepanuu;

0) KaKue DOKYMEHTHI OTIIPABITCS B apXUB OpTaHHU3AINU
Ha XpaHCHHUC;
B) KaKHe IOKyMEHTHI HE MTOJIICKAT apXUBHOMY XPaHCHHIO

u 1o VCTEUEHUN CpoKa OoynyT YHUYTOXKEHBI
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ACJIONIPOU3BOJUTCIIAMU.

Tecr Ne 1
Pasnen 1. ApxuBoBegeHHe KaK HAYKa U ydeOHas
AUCLHMILUINHA

1. OObekT apxuBOBedeHHS] KAK HAYKH BHJIUTCH
pPasHBIM y4YeHbIM mo-padHomy. Kak paccmaTpuBalo
apxuBoOBeJeHHE, eCIH ero 00bEeKTOM Ha3bIBAKT APXMBHOE
neno?
Kak cocTaBHYyIO 4acTh JOKYMEHTOBEACHUS.
Kak npuknanHyro HCTOpUYECKYIO.
Kak cocTaBHYyI0 4acTh HCTOUHHKOBEICHUS.
Kak camocTosiTenpHyo crenualn3upoBaHHYIO

PoOdE

HayKy.

2.Kakue M3 TMepevYUCJEHHBbIX HMKE HAYYHBIX
HANpaBJeHMIl BXOAAT B apXUBOBeeHne?

1. Teopust 1 METOAMKA APXUBHOTO JIeTa;
2 Apxeorpadus;

3. ApPXVBHBII MEHEI)KMEHT;

4 Apxeosorus.

3. K HayyHbIM MNpPHHIOMOAM  apXUBOBeJIEHHUS
OTHOCATCH 4 NPUHIMIAS 1) npunyun
COUUAIbHO-NONUMUYECKOI HellmpanbHocmu; 2) RPUHUUR
6CcecmoponHocmu, 3) NPUHWUN KOMNIAEKCHOU OyeHKu; u 4)...
Ha3zoBute yeTBepThIii NpuHIUN. OTBET 3aNIUIINTE CJI0BAMM.

(ITpunyun ucmopuszma).

4. DTOoT NpUHUMN HauboJee MUPOKO MPUMEHSETCS B
JKCMepTH3e LEHHOCTH [OKYMEHTOB, TpPH  KOTOPOii
AOKYMEHTbI OLICHMBAIOTCSI He KAaK eIMHMYHbI (akT, a B
KOMILIEKCe ¢ APYTHUMH AOKYMEHTAMH 3TOro Ke apXuBHOIO
¢onga wam apyroro apxuBHOoro ¢GoHga W JaxKe C
AOKYMEHTAMH, XPAHANIUMUCH B APYIHX rocyIapCTBEHHbIX
apxuBax. Hazosure »3T1OoT mnpMHOMN. OTBeT 3anNMIIATE
cJIOBaMHU.

(TTpuHIUT KOMNIEKCHOU OYEHKU).

6. Io 1960-x rr. 1aHHBIH METOI aPXUBOBEIEHUS ObLI
OCHOBHbIM. OH [JaeT BO3MOKHOCTH H3y4YeHHUS BCeX
BHYTPEHHHX M BHEIIHUX 0COOCHHOCTEH JOKYMeHTa, T.e. ero
aBTOPCTBA, NPOUCXOKAEHHS W T.J., a TaKKe HA3bIKA
AOKyMeHTa, ero (opmMbl, MaTepuaja, Ha KOTOPOM OH
H3roToBJjeH. O KaKoOM MeTo/Ie apXUBOBEAEHUS HIET pedub?

1. WNHdopMamoHHBIA METO/.

2. Meton GyHKIIMOHAILHOTO aHAIN3A.

3. CucTEMHBIN TOIXOI.

4, HcTouHMKOBETUECKUI aHAIN3

12. Kakoii ropoa Ha3bIBAalOT «apXHBHOW CTOJIHLEH
mMupa»?

1. Mockay,

2. JIoHmoH,

3. Bepnun,

4, [Tapmx.
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13.OTnyecknii KOaAeKC apXUBUCTOB, NPUHATHI B 1996
I. IelfiCTBYeT...

1. Tosbko B EBpore;
2 TOJIBKO B AMEpHKE;
3. ToIbKO B Kurae;

4 BO BCEM MHDE.

Bonpocel k 3k3amMeny

5. OTudeckuil KOAEKC apXUBHCTOB

7. @OpMHUPOBaHUE  APXMBHBIX
pecypcoB coBpeMeHHOU Poccun.

WHPOPMALTUOHHBIX

OIIK-1 CriocobeH npuMeHsITh Ha 6a30BOM YPOBHE 3HAHUSI HCTOPUYECKUX HAYK TP PEIICHUH 3a]1a4
B cepe cBoeil mpohecCHOHANBHOM IeATEIbHOCTH;

-1.1

OIIK

3HaeT HUCTOPUI0 W
COBPEMEHHYIO
OpTraHU3aLUI0 CUCTEMBI
OpraHoOB TOCYJapCTBEHHOI]
BIacTH M YIpaBJICHUS B

P®D, opraHoB MeCTHOrO
CaMOYIIpaBJICHUS u
OpraHu3alnui

3aganue 1. M3yuuTh ceTh TOCYy1apCTBEHHBIX apXUBOB PO
1 apxuBOB cyOBekToB PO.

[IpoananusupoBath OQUIHAIBEHBIC CAWTBI APXHBHBIX
VApeXIEHUH W COCTaBUTH oOmHucaHue 2-x apxuBoB (1
¢denepanbHoTO U 1 apxuBa cyopekTa PO ) mo cxeme TabIUIIBL.

Kpurepuii ananusa caiita | [loka3arean
apxuBa

ITonHOE HaMMeHOBaHHE
OduiuaibHbIi CaiT apXuBa
(cchuIKm)

Kem co31aH

(yupenurenm).

apxuB

Korna co3nan apxus.

I/ICTOpI/IH NEPEUMCHOBAHUA Vkazamo 6 xpOHOﬂOZMIlQCKOZZ

NOCAe008AMENbHOCMU
npesicHue HAUMEHOBAHUS
apxuea ¢ KpauHumu oamamu

HcTtounuku

KOMILJIEKTOBAHHS apXHBa

IIepeuenn (hoH10B,

APXUBHBIX KOJUICKITHH

KonuuecTBo €JIMHUII

XPaHCHIS

KonmgecTBO 0c000 1IEHHBIX

JIOKYMEHTOB

KonnuectBo

APXHUBOXPAHILITUII]

KomnuectBo YUTATBHBIX

3aJI0B

KonmuecTBo paboTHHKOB

Hanuuue ANEKTPOHHBIX | IIpucymcmeyiom. Pexum

omucell Ha caiiTe (ykaszarh | gocryma: http...

Ha HAJIMYWE W TPEICTaBUTH | / Omcymcemeyom.

CCBIIKY)

Hanmuwne Joctyn K | Dnekmpounnvlil apxus hornoos
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3NEKTPOHHBIM apxuBaM | Cogemckoii B0€HHOI
(yxazathb coJiepkanue | aomunucmpayuu 6 Iepmanuu
JJIEKTPOHHBIX apxuBoB W | 1945-1949. Pexxum poctyma:
C/IeIaTh CCHUIKY): http://svag.unc.edu

[Ty6nukanuonHast Vka3arh, Kakue IOKYMEHTHI

JIesTeNTbHOCTh apXuBa 3a 2 | OBUIH OMyOJMKOBaHBI
MOCJICTHUX TOJa.

BricTaBounas nesrenbHOCTh | Ha3BaTh BEICTaBKU
apxmBa 3a 2 TIOCJICIHUX

roja.
HesTensHOCTD o | Mudopmanuss BHOCUTCS W3
BOCCTAaHOBJICHUIO OTUYETHBIX JIOKYMEHTOB,

(pecTaBpanny TOKyMEHTOB) | pa3MeIIeHHBIX Ha caiiTe

Hannuue 3JIEKTPOHHOTO | [Ipucymcmeyem. Pexum
pecypca mis mpuema OT | goctyma: http...

rpaxaaH 3arpocoB o | Omcymcmeyem
MIPEAOCTABIEHUN apPXUBHOU
CIIPaBKH, apXHUBHOU
BBIMNCKH,
WH(POPMAIIMOHHOTO MHChMa

Homep apxuBa, BHIOUPaEMOro JUIsi aHAJIM3A,
COOTBETCTBYET MOPSIKOBOMY HOMEPY B CIIMCKe IPYMNIIbI.
Ecau B rpynmne 6osel5-Tu ye10BeK, T0, HAYMHAS C
IIEeCTHAUATOrO CTYIEHTA, OTYET rOCAPXHBOB HAYMHAETCS C
Ne 1.

Cnucox gedepanvhbix apxueos

denepanpHOE Ka3eHHOE YUIpEKICHUE
«l"ocynapcTBeHHBIN apxuB Poccuiickoi Denepalinmy
(TAPD)

1. | ®enepanpHoe KaszeHHoe vyupexacHue «PoccHickuii
roCcyaapcTBEHHBIN apxuB Boenno-Mopckoro dioray

(PTABM®)

2. | @enepanpHOe KazeHHOE vupexknenune «Poccuiickuii
TOCYIAPCTBEHHBINA apXuB ApeBHUX akToB» (PLCAJIA)

3. | ®epepasnibHOE KaszeHHOe vupexaeHue «Poccuiicknii
FOCV}laDCTBeHHHﬁ APXUB KI/IHOd)OTO}IOKVMeHTOB»

(PTAKD]1)

4, | denepanpHOe KazeHHOe yupexneHue «Poccuiicknii
TOCYIAPCTBEHHBIA apXWUB JUTEPATYPhl U HCKYCCTBAY

(PTAJIN)

5. | ®eaepanpHoe KaszeHHOe vyupexacHue «Poccuiickmii
TOCYIApPCTBEHHBLIM  apXUB  HOBEHIIEH  UCTOPUMN»

(PTAHU)

6. | PenepanbHoe KaszeHHoe vupexaeHue «Poccuiicknii
TOCYIapPCTBEHHBIN apxuB HAYYHO-TEXHUYECKON

nokymentauun» (PTAHT/T)

7 Menenannune wareuune vunesxwneume «Poccuticwuis



http://svag.unc.edu/
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
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TOCYIApPCTBEHHBIA apXHWB COIHMAJIbHO-NOIUTHYECKON

ucropumny (PIACIIN)

8. | denepanbHoe KazeHHOE yupexacHue «Poccuiickuii
TOCYIapPCTBEHHBIN apXuB ()OHOJIOKYMEHTOBY
(PTAD/T)

9. | ®enepasnbHOe KaszeHHoe vupexnaeHue «Poccuiicknii
TOCYIapPCTBEHHBINA apXxuB dJKOHOMUKNY (PTTAD)

10. | denepanpHOe KazeHHOE yupexaenue «Poccuilckuii
rOCYIapCTBEHHBIN BOeHHBIN apxuBy (P’ BA)

11. dDepepanpHoe KaseHHOE vupexaeHne «PocCHUCKUIA
TOCYJAPCTBECHHBLIM  BOEHHO-UCTOPHYECKHU  apXUBY»

(PTBHA)

12.  depepanbHoe KaszeHHOE vupexaeHue «PoccuicKuit
TOCYIAPCTBEHHBINA ncTopuyeckuii apxusy (PTHUA)

13. | DepepanpHoe KaseHHOE vupexaeHne «PocCHUCKUIA
TOCYIApPCTBEHHBLIM HCTOPUYECKUU apxuB JlaJgbpHEro
Boctokay (PTUA JIB)

14. | Ouwmman  deaepaapbHOro  Ka3eHHOIO  YUPEKIEHUS
«Poccuiickuit roCyJIapCTBEHHBIN apxuB
HAYYHO-TEXHUYECKONM JIOKYMeHTalmuy» B I. Camape
(Owmman PITAHT)

CIMCcoK apXHUBHBIX YUpekAeHUi cyObekToB PD MokHO
yBHETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
BriOop apxuBHOro yupe:xkaenuss cyobekra PdD
CBOOOIHBIN.

KonrtponbHas paboTa no AucuILIMHE

«OCHOBBI apXUBOBEACHUS
3aganme 2. CocraBbre OnONMMorpaduveckuit 0030p 1Mo
pazneny «Ucrtopus apxuBHoro gnena B Poccum». Kaxnbii
CTYAEHT  paspabaTblBaeT OAHY TeMy M3  CIIMCKa,
pacmojoKeHHOTo  Hmke. Homep TeMbl  COOTBETCTBYET
MOPSAKOBOMY HOMEpY B CIUCKEe rpynmsl (ecnu B rpymme 11
YeJIOoBeK W MeEHbIIe, BOMPAIOTCS TeMBl MO HOMepaMm 0Oe3
«pacmmpurenei» -1,2,3 u T.11.; eciiv OOJbIle, TO BRIOMPAIOTC
TeMbl ¢ pactupurtesisimu — 1.1, 1.2, 2.1 u T.71.; €Clii CTyZIEHTOB B
rpynne Oompmie 22-X, TO TEMBl BBIOMPAIOTCS B IOPSAKE
CJIeZIOBaHUH M 0€3 paclIMpenus, 1 ¢ pacmmpenuem — 1, 1.1, 1,2 u

T.71.). TeMbl 0030pOB He T0KHbI TOBTOPATHCS !

Temvl 05 OubUOSPAPUUecKUx 0030p08
1.CranoBienue apxuBHoro gena B Kuesckoit Pycu
1.1.0cHoBHBIE BuABI ToKyMeHTOB Kuesckoii Pycu
1.2.Texnonorun u nenu xpanenus: Kuesckoit Pycu
2.ApxusHoe nieno B Mockosckoit Pycu
2.1.CranoBnenue apxuBHOro nena B MockoBckoil Pycu
2.2.®opmupoBanre W (QYHKIMOHUPOBAHHUE  CETH

MIPUKa3HBIX apPXHUBOB
3.ApxusHoe neno B XVIII B.



http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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3.1. Yopasnenueckue pedopmsl [lerpa [ u apxusHOE 1€710
Poccun

3.2. Ilopsimok y4yeTa u XpaHEeHHs apXUBOB B IIETPOBCKYIO U
MOCTIIETPOBCKYIO 3MOXH.

4.ApxuBHOE A€o0 B epBoi mosoBrHe XIX B.

4.1.MuHHCTEpCKass CHCTEMa  JCIIONPOM3BOJICTBA |
apxuBHOe Jeno Hayana XIX B.

4.2. Yder apXuBOB, SBOJIOIHS apXUBHOTO JIeja B HaJaje
u cepenune XIX B.

5.ApxuBHoe fieno Bo BTopoii mosouHe XIX B.

5.1.Bnusiaue pedopm Anekcanzpa Il Ha apxuBHOE aeno
Poccun.

5.2.CucteMa apXHMBHOTO Jiefla U €r0 COBEPIICHCTBOBAHUE
BO BTOpOi1 nosioBuHe XIX B.

6. ApxusHoe aeno Ha pyoexe XIX-XX BB.

6.1.Cocrostare apxuBHOTO jena Ha pyoexe XIX—XX BB.

6.2.MeTonpl  OpraHM3allid  apXWBHOTO  XPAHCHHS
JIOPEBOJIIOLIMOHHON  Poccuy, yHacnenoBaHHBIE COBETCKUMU
APXUBHBIMH YUPE)KICHUIMH.

7. CTaHOBIIEHUE COBETCKOM apXUBHOM CUCTEMBI

7.1.IlepBbie JAEKpPETHl COBETCKOW BIACTH B OO0JIACTH
apXUBHOTO JeNa

7.2.HoBble apXUBBL, CO3JaHHBIE IPU COBETCKOM BIACTH, U
MOPSAIOK TTOJIb30BAHUS UMH.

8.Pa3BuTHE apXMBHOTO [€na B JOBOCHHBIA U BOCHHBIN
NEPUOJIBI

8.1.Coznanue HOBBIX apxuBOB B 1930-¢ T.

8.2.Ilonoxxenue o ['ocynapcTBEHHOM apXUBHOM (OHJIE OT
29.03.1941. HoBas cucrema apxusoB B CCCP.

8.3.Cocroanue apxuBHoro nena B CCCP B mepuop
Benukoit OTeuecTBEHHOW BOWHEI.

9.ApXUBHOE JI€JI0 B MIOCIIEBOCHHBIN NIEPUOL

9.1.Bnusinue nocnenacteuit BOB Ha apxuBHOE f1€110

9.2 Ilonoxenne o I'ocynapcTBeHHOM apXuWBHOM (OHE
CCCP ot 13.08.1958

9.3.Ilonoxenne o ['ocymapcTBeHHOM apXuBHOM (hoH/IE
CCCP uT'AY CCCP ot 04.04.1980

10. CranoBieHne apxXxuBHOTO jeina B Poccuiickoif
denepanyu

10.1. 3meHeHus: B cucTeMe apXHWBHOTO Jeia B CBSI3U C
pacmaioM COBETCKOHM CHCTEMBI U MPEKPALEHUEM JIEATETbHOCTH
KIICC

10.2. IIpoGieMbl IepexoaHOTO TEepUOoa OT COBETCKON K
COBpPEMEHHOW OpraHM3alliy apXUBHOTO jaena Poccum.

11. DTtampl TOCTAaHOBKM W  COBEPIIEHCTBOBAHUS
apxuBHOTO Jiena B Poccun (0630p).

O06beM Tekcra 0030pa - 1-1,5 crpanuis; mpudT - Times
New Roman, kerns - 14; uarepsai - 1,5; mons 2,2,2,2.

bubnmuorpaduueckue cChUIKH  (vacmu  CHPABOUHO20
annapama JoKymenma, cayacawue UCOYHUKOM
obubnuocpaguueckor unHgopmayuu 00 ONYOIUKOBAHHBIX U
HeonyONUKOBAHHBIX OOKYMEeHmMAx) CIeAyeT IPOU3BOIUTH IIO
T'OCT P 7.0.5-2008. bubnuozpagpuueckan ccoviaka. Qoujue
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mpebdo6anua U NPAGUIA COCMABIEHUSL.
Tecr Ne 1
Pa3nen 1. ApxuBoBeeHHe KaK HAYKa U ydeOHas
AUCHMILIHHA
9. Hukonaii BacuabeBuu KamayoB — 3T0 pycckuii
Y4eHblii, IPOCJABUBILIMIICH TeM, YTO...
1. NEPBBIM BBICTYNHI C JOKIaJ0M «ApXHBBI» Ha
apxeoyorunieckoM cbesne B 1869 romy;
2. Hamucan MEPBYIO MOHOIpaduio 1o
apXUBOBEACHUIO «ApXUBHOE €0 B Poccuny;
3. pa3paboTan  JETalbHBIA  IUTAaH  apXUBHOU
pedopmsl B Poccun;
cunTanl OnaroycTpoicTBO apXHBOB Ba)KHBIM
YCIIOBHEM ]IS IPOLIBETAHHSI HICTOPUUECKON HAYKH.

10. Hay4Hblii TPYA 3TOr0 y4eHOro ObL1 HAIMCAH elle B
Hayajie XX Beka. B HemM 3TOT y4yeHbIil mogBepr KpHTHKe
POCCHIICKYI0 apXMBHYI0 CHCTEMY, B YaCTHOCTH, Takue eé
HEJOCTAaTKH, KAK HH3KHH YPOBEHb CHCTEMATH3ALMH
apXHBOB, OTCYTCTBHE COJepKaTeJbHbIX ONMHUCEH, MAJIYI0
YHCJIEHHOCTh M HEAOCTATOYHYI0 KBAJIN(PUIUPOBAHHOCTH
(oTcyrcTBHE BbICILIET0 o0pa3zoBaHus) apXMBHBIX
padoOTHMKOB, (albCHPUKANMI JOKYMEHTOB M  HX
HEMOCTYNHOCTh Ul MccienoBareeil. Hasosute 3TOrO

Y4eHOoro.
1. WN.E. AunpeeBckuid,
2. A.T1. BopoHoB,
3. J1.51. CamokBacos,
4 E.B. Crapoctus.

MPOMEXYTOYHBIN TECT Ne 2
K pasgeny 2 «O0mas xapakTepucTika ApXuBHOro gonga
P® u cucrembl apxuBHBIX Yupe:xaeHuii Poccun»
2. EnuHbIii rocy1apcTBeHHBI apXUBHBIA (OHA
Poccun Havaa popMUpPOBATHLCA B ...

1. 1918 r.;
2. 1958 r.;
3. 1991 1.
4 2012 r.

MPOMEXYTOUYHBIN TECT Ne 3
K pasgenay 3 «Opranu3amnus HCNOJIb30BAHUS APXUBHBIX
(oHTOB M BO3MOKHOCTH €€ COBEPIIEHCTBOBAHUID)
15.Koraa Havajach MeXaHU3aIUsI APXUBHOTO Aeja?
5. B xonmne XIX B.;
6. B 1950-x rr.;
7. B 1970-x rr.;
8. B 1980-x.

Bomnpocsl k 93x3amMeHy

4. Uctopus cTaHOBIICHUsI apXUBOBEICHHS KaK HAYKH

12.Cuctema apXMBHBIX YYpPEXAECHHH COBPEMEHHOMN
Poccun

13. OpraHs! yripaBjiIeHHS apXUBHBIM J1eJIOM B Poccrn

14. JlesTenbHOCTE MEXTyHApOIHOTO COBETA apXHUBOB
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MHAMKATOPA |[IOCTHXKEHUS KOMIIETEHINH
18.  LleHTpanu3oBaHHBI  TOCYJapCTBEHHBIA  yd4eT
ApPXUBHBIX JJOKYMEHTOB
21.0xka3aHue rocy1JapcTBEHHBIX U MyHULIUIIANBHBIX YCIIYT
B 00JIACTH apXHBHOTO JeTia.
25. Mcropus pa3sBuTHS apXUBHOTO aena B Poccuun
OIlK-1.2 Brnaneer nHaBbikamyl IIpakTH4Yeckoe 3a1anne

[TOMCKa u oTO0PA|
MICTOYHUKOB, KOTOPBIC
B2 KHBI TS

KOHKPETHO-HCTOPHYECKOTO,
CCIICIOBAHUS C  yUYETOM|
[EHHOCTH
TOKYMEHTAJILHOTO
MCTOYHHKA KaK  4acTH|
MCTOPHYECKOTO  HACIEIHsI
M aKTHBA OpraHU3aIuu

Pazpnen 2
3aganue 2. OmnpeneaunTb, MNOJB3YSCh IepPeYHAMH
THIOBBIX APXUBHBIX JOKYMEHTOB CPOK  XpaHEHMs
cJIeyOLIUX N0OKYMEHTOB:

21. [Tpuka3 o mpueme Ha paboTy.

22. TpynoBoii morosop.

23. JIndHOE [1eJ10 pyKOBOJIUTENS OPraHu3aIuy.

24, TabynsarpamMa.

25. YTBepKIOeHHbIE pa3pAgsl  OIUIATHl  Tpyna
pabOTHHKOB.

26. Crucku  paboTaromuX Ha TMPOU3BOJCTBE C

TAXKCJIBIMU, BDEAHBIMU, OIIACHBIMU YCJIOBUSAMMU TPpyAa.
217. [leperrmcka o0  ToONMy4YeHWH  3arpaHUYHBIX
MacIopTOB Pa0OTHUKAMYU OpTraHU3aLlH.

28. WnpuBuayanbHble OTUETH paOOTHUKOB.

29. OnepaTuBHEIE CTaTHCTUYECKHE OTYETHI
J1oTOBOPHI 110 3aJI0Ty UMYIIECTBA OPraHU3AIHH.

30. JIOKyMEHTBI O  COCTOSHUM  3JaHUil U
NOMEUICHUH, 3aHUMaeMbIX OpraHu3alnuel, HEeoOXO0IAUMOCTH
NPOBEICHHS KAIIMTAILHOTO M TEKYILETO PEMOHTa

31. Cornamesus JAIEH3UOHHBIE

32. DOTOTOKYMEHTHI

33. UepTexu 3eMeNbHBIX YUYaCTKOB

34. COopHHKH, anb00MBI pabouei

TEXHOJIOTHYECKOU JOKYMEHTAIINH

35. WnTepHeT-caliThl Opranu3anuii
36. Pacrienkn Ha peMOHTHBIE paOOTHI
37. ITpoeKThI 1 CMETHI Ha YCTaHOBKY 000pY/I0BaHMSI

U 1epeoOopyI0BaHUE MIPEANPHUITHI

38. OKCHepTHBIE  3aKIHOYEHUS
TEMaTUYECKUX TIaHOB

39. OCKHU3HBIE TPOEKTHl pecTaBpanil 00BEKTa
W/WIIM pEMOHTHO-PECTaBPallHOHHBIX padoT

o MMPOCKTaM

40. [TacriopTa TeXHUYECKHUE 30aHUI U COOPYKEHUM.
Tabmuual
Tunogule cpoKku XpaneHus, QOKYMeHmos
HaumenoBanue Cpok Cpok
BHJAa TOKyMEHTA XpaHeHus: / | XpaHEeHHus 10
L crategs 1o | Ilepeunro
[lepeunto 2007 r.
2019 .
IIpuxas 0 50/75 -
npueme Ha pabomy. qnem OIIK
Cm.
434 0
0
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Ilepeunu

1) IlepeueHb THUMOBBIX YNPABICHYSCKUX apXHUBHBIX
JOKYMEHTOB, 00pa3ylolmMXcs B Npolecce AeATeNbHOCTH
TOCY/IapCTBEHHBIX OpraHoB, OpTraHoB MECTHOTO
CaMOYNpaBIeHUs] M OpTraHU3alliil, C YKa3aHHEeM CPOKOB HX
xpanenus", ytB. IIpuka3 PocapxmBa ot 20.12.2019 N 236//
Koncynerantllmtoc. — Pexxum noctymna:

2) "O6 yrBepxaeHun llepedHs THITOBBIX apXWBHBIX
JIOKyMEHTOB, OOpa3yIONIMXCAd B HAYYHO-TCXHUYCCKOH U
MPOU3BOJACTBEHHON JEATEIHHOCTU OpPTaHU3ALMM, ¢ yKa3aHHEM
pOKOB XpaHeHus». YTB. Ilpukaz MunkyaeTypel Poccum oT
31.07.2007 N 1182 (pen. ot 28.04.2011). // Koncynwsrantllnroc.
— Pexum JIOCTyIA:
http://www.consultant.ru/document/cons_doc LAW_ 72211/

Tecr Ne 1
Pa3znen 1. ApxuBoBeeHNe KaK HAYKA U y4eOHas
JUCUMILINHA

7. CerogHsi XpaHEHHI), KOMILIEKTOBAHUIO, YYeTy
NMOAJIe:KAT  pa3iuuHble AokyMeHThl. Ilomnexar aum
apXMBHOMY XPAaHEHHUIO JJIEeKTPOHHbIE 0a3bl JAHHBIX?

Iouemy?

1. Ha, moanmexat XpaHEeHHIO, Kak M OyMaKHBIE,
KHUHO-, HOTO-, POHO- U BU/ICO- M IPYTUE TOKYMEHTBI.

2. Jla, Tak kak 0a3bl OAaHHBIX — 3TO H €CTh
AJIEKTPOHHBIE APXUBHI.

3. Her, Tak kak 0a3bl JaHHBIX — 3TO HE JOKYMEHT.

4. Her. DnexTpoHHbIE HOKYMEHTHI B apXWBbI HE

CAAIOTCs, TAK KaK UX CPOK XPAHCHUA HC MTPCBBIIIACT 5-TH JeT.

8. Ilepdoxaptbi, mnepdosieHTbI, MATHUTHbIE U
ONTHYECKHE HOCUTENH, 2 TAK/Ke HAKOMUTEIU UHPpOpMATHH
Ha JHEProHe3aBUCUMOH (JIIII-NAMATH OTHOCATCH K ...

1. TPaAWIIMOHHBIM JOKYMEHTaM;

2. TEXHOTPOHHBIM PENpOAYKTUBHBIM
JIOKyMEHTaM,;

3. TEXHOTPOHHBIM MAaIIMHOYNUTAEMbIM
JIOKYMEHTaM;

4. HE OTHOCATCS HU K OJHOMY W3 THUIOB H

COCTaBJISIOT CAMOCTOSATENBHYIO TPYIITY JOKYMEHTOB.

11. Ecau u3 uaeHTH(UKANNOHHBIX PEKBU3NTOB Ha
AOKYMeHTe, MOCTYNHBIIEM AapXHMB, €CThb TOJBKO TEKCT H
OTTHCK MeYaTH, TO IOMOXKeT APXMBHCTAM YCTAHOBHMTH
NMOJIMHHOCTH, ABTOPCTBO M BpeMsl CO3JaHHMA JAOKYMeHTa
HaYKa ...

1. WNudopmaruxa,

2. Cdparucruka,

3. [Maneorpadus,

4, [epanpauxa.

14. ®ongoodpa3oBaTeseM HA3bIBACTCH. ..

1. IOpUJIMYecKoe WM (U3MYEcCKoe JIMIO, B
nporecce JeATEIbHOCTH KOTOPOTO obpazyercs
JOKYMEHTAJIbHBIN (OHI;

2. BIIajieJIel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO

€CTh ITOJTHOMOY M 110 PpacCrnopsKEHUIO APXHWBHBIMHU



http://www.consultant.ru/document/cons_doc_LAW_72211/
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JIOKyMEHTaMH B TMPENeaX, YCTAHOBJICHHBIX 3aKOHOM HIIU
JIOTOBOPOM;

3. apXUBHBIA (DOH, COCTOSIUN M3 JOKYMECHTOB,
00pa3oBaBIIMXCS B MPOIECCE IKU3HHM U JCITCIHLHOCTH
(hH3UYecKOoro JIUIA, CEMBbH, POJIa;

4, COBOKYITHOCTh APXUBHBIX JIOKYMEHTOB,
WUCTOPUYCCKU W/WIIH JIOTHYECKU CBSI3aHHBIX MEXTy COOOH.

MPOMEXYTOUYHBIN TECT Ne 3
K pasgeny 3 «Opranusanusi HCIOJb30BaHUS apXUBHBIX
(poHIOB M BO3MOKHOCTH €€ COBEPIIEHCTBOBAHUSD)
IIpasunvHuix omeemos modicem Oblmb HECKObKO.
10. Jdoxymentsl u ¢ouast INOCJIE 1917 ropma B
YYETHBIX JOKYMEHTAaX HMeHoT ...

5. uHaexc P u Homep donpa;

6. uHaexc /1 v Homep oHxaa;

7. uHaekc /] v Homep hoHxaa;

8. TOJIEKO HOMEp (oH/a.

11. Kommuiexce B3aMMOCBSI3aHHBIX "
B3aUMO/I0MOJIHSIEMBIX apXMBHBIX JOKYMEHTOB,

paccKa3pIBAIOIIUX O COCTABE M COJEPKAHUM APXHBHBIX
MAaTEepHAaJIOB, CO31aBaeMbIX HA €JUHOIl MeTOoAuYeCcKOu
OCHOBE /Il TOMCKA APXUBHBIX JOKYMEHTOB W ApPXHBHOI
uHpopmauuu B ueasx 3¢Q(eKTUBHOIO HCHOJIb30BAHUS
Ha3bIBaeTcHl. ..

5. CUCTEMOM  Hay4dyHO-CIPaBOYHOIO  ammapara
apXuBa;

6. NIEPBUYHON apXMBHOM JOKyMEHTALUEM;

7. BHYTPEHHEH yUETHOU JOKYMEHTALMEH apXuBa;

8. JIOKyMEHTAaIen HEHTPaTN30BAHHOTO

rOCYJapCTBEHHOI'O y4era.
12. K cucteme Hay4YHO-CIIPABOYHOI0 ANNIapaTa apXuBa
OTHOCSITCSI:

5. KaTaJoru;

6. OITHCH;

7. yKazaTenw;

8. CIIMCOK ()OHJIOB.

13. Ilonab3yworcsi 4-Ms mNpaBWIAMH  COCTABJIEHHS
cXeMbl KJIACCH(PUKALUM APXHMBHBIX JOKYMEHTOB, YKa:KUTe,
KAKoOli/-We W3 HHKeNepeYHucJeHHBIX TPHU3HAKOB MOIYT
UCTO0JIB30BATHLCS 1JIs Kiaaccupukanum?

5. CTpyKTypHBIH;

6.  KOppPECHOHIEHTCKHA
7.  XpOHOJOTHYECKUN
8.  HOMMHaILHEIN

14. JloxymMeHT apxuBa, COCTABJeHHbIi Ha OJiaHKe
apxuBa, UMeEIOUIMii OPUIHYECKYI0 CHJIY M COJepKaIIHid
JAOKYMEHTHY0 HHpopManui o0 TMpeaMere 3ampoca ¢
YKa3aHHeM apXUBHBIX IIU(POB U HOMEPOB JHUCTOB €IMHUILL
XpaHeHHs] TeX AapPXMBHBIX /JAOKYMEHTOB, HAa OCHOBaHUU
KOTOPBIX OHA COCTABJIEHA, HA3bIBAETCH. ..

5. HHdopManMOHHBIM THCEMOM;
6.  ApXuBHOH BBITUCKOH;

7.  ApxuBHOH KOTHEH;

8.  ApPXHUBHOI1 CITPaBKO.
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Bomnpocsl k 3k3aMeHy

8. [Tonstue «ApxuHbIi hoHA Poccuiickoit Denepammm»

9. ApXHUBHBIEC TOKyMEHTBI, HE BXOSIINE B APXUBHBII
¢doun PO

10. DkcrepTH3a HEHHOCTH IOKyMEHTOB H
KOMIIJIEKTOBaHHUE apXHBOB

11. Kpurepun olleHKM TUIIOBBIX KaTE€rOpHii
JOKYMEHTAJIbHBIX apXUBHBIX MaTE€pPHUAIOB

20. Hay4HO-cripaBOYHBIN anmapaT apXHBOB.

22 IlyObnukandoHHAsT W BBICTaBOYHAsl AEATEIHLHOCTD
apXUBOB.

23. B03MOXHOCTH COBEPIICHCTBOBAHUS HCIOIB30BAHUS
apXUBHBIX (OHIOB.

24 .ABroMaTtu3zanys U poOOTH3ALNSI OCHOBHBIX OTIEpaIHid
B apXMBax.

7. @opMmupoBaHHWE  apPXUBHBIX  HH(POPMAIMOHHBIX
pecypcoB coBpeMeHHou Poccum.

IIpumMepHas CTPYKTypa U co/iepKaHue K3aMeHa:

HpOMe)KYTO‘IHaH aTTeCcTanus 10 JUCHUIIINHE «OcHOBBI APXUBOBCACHU» BKIIIOYACT TCOPETUICCKUE
BOMPOCHI, MO3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHHS O0YUYAIOUIMMUCS 3HAHUN, U MPAKTUYECKUE
3aJJaHMsl, BBISIBIISIONINE CTENIEHb C(OOPMUPOBAHHOCTH YMEHUI M BIIaJICHUH, TPOBOAUTCS B Jopme
9K3aMeHa U B (hOpMe BBIMOJTHEHHS] KOHTPOJIbHOU PadOTHI.

DK3aMeH MO0 JaHHOHM TUCHHIUIMHE MPOBOJIUTCS B YCTHOHW (hopMe MO 3K3aMEeHAIMOHHBIM
OuneraM, KaXAblil M3 KOTOPBIX BKIIIOYAaeT 2 TEOPETHYECKHUX BONPOCA U OAHO MPAKTUYECKOE
3aJlaHHe.

IToxa3aTeu U KpUTEPUHU OLIEHUBAHUS IK3aMeHA:

— Ha OLEHKY «OTJMYHO» (5 6ayoB) — 00yJaromuiicss JEMOHCTPUPYET BBHICOKHI YpOBEHb
c(OPMHPOBAHHOCTUH KOMIIETEHIMI, BCECTOPOHHEE, CHUCTEMAaTHYeCKOe U TIJIyOOKoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBHIMONHSAET TNPAKTHUYECKUE 3aJaHHsi, CBOOOIHO ONEpUpYeT
3HAHUSMH, YMEHUSMH, IPUMEHSET UX B CUTYallUsX MOBBIIIECHHOMN CI0KHOCTH.

— Ha OICHKY «Xopomo» (4 0amia) — o0y4arouuiics TEMOHCTPUPYET CPEIHUN YpOBEHBb
c(OPMHPOBAHHOCTH KOMITETEHLIUH: OCHOBHBIE 3HAHMS, YMEHMsS OCBOECHBI, HO JOMYCKaIOTCS
HE3HAYNTENbHBIC OMIMOKH, HETOYHOCTH, 3aTPYJHEHUS TIPU aHATUTHYECKUX OTIEPAINsX, IepeHoce
3HaHUHM U yMEHUI Ha HOBbIE, HECTAH/IAPTHBIE CUTYaIUH.

— Ha OICHKY «YyIOBJIETBOPUTEJbHO» (3 Oamra) — oOydJaromIuiicss EeMOHCTPUPYET
MIOPOTOBBI YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHLIMH: B XOJ€ KOHTPOJBHBIX MEPOIPHUITUI
JIOITYCKAIOTCSl OIIMOKH, TIPOSIBIISIETCSI OTCYTCTBHE OTACITBHBIX 3HAHWH, yYMEHWH, HaBBIKOB,
00yYaromuicss HUCHBITHIBACT 3HAUUTENbHBbIE 3aTPYAHEHUs TPU ONEPUPOBAHUU 3HAHUSIMU U
YMEHUSIMH TP UX TTIEPEHOCE Ha HOBBIE CUTYAIINH.

— Ha OIICHKY «HEeyA0BJIETBOPUTEIbHO» (2 Oana) — 00yJaronuiics 1eMOHCTPUPYET 3HAHUS
He Oosiee 20% TeopeTHuecKoro marepualia, JOMYCKAaeT CYIIECTBEHHBIC OIIMOKH, HE MOXET
MOKa3aTh MHTEJUIEKTYaJIbHbIC HABBIKU PEIIEHUS MPOCTHIX 3a/1ay.

— Ha OIIEHKY «HEeYJOBJIETBOPUTEJNbHO» (1 Oamr) — oOydaromuiics He MOXKET TMOKa3aTh
3HaHUS HAa YpPOBHE BOCIPOM3BEJCHHUA U OOBACHEHHMS HWHQPOpPMALlMM, HE MOXKET I0Ka3aThb
MHTEJUICKTYaJIbHBIC HaBBIKU PEIIECHHS MPOCTHIX 3ajad.




Hpuioxenne 3

MeToan4yeckne peKOMEHIAIUM JJIS1 CAMOCTOATEIbHOI PadoThl CTY/I€eHTOB

B mporecce BBITIOJIHEHHUS CaMOCTOATEIBHONH PaOOThI CTYIASHTHI JTOJDKHBI HAYYHUTHCS
BOCIIPHHUMATh CBEIEHUS Ha CIyX, (UKCHpPOBAaTh WH(POPMAIMIO B BHUJE 3alMCEH B TETpalsX,
pa6OTaTB C MIUCBbMCHHBIMHU TCKCTaMH, CAMOCTOATCIBHO HU3BJICKAd M3 HUX IIOJC3HBIC CBCACHUA U
O(bOpMJ'ISISI X B BHIAC TCE3HUCOB, KOHCIICKTOB, CI/ICTeMaTI/ISI/IpOBaTb I/IH(l)OpMaLII/IIO B BHUIC
3aI10JIHCHU A Ta6JII/II_I, COCTABJICHUS CXEM. Ba)KHO Hay‘-II/ITLCSI BBIACJIATH I'JIaBHBIC MBICJIN B JICKITUU
npenojaasarens JMOO B NMHUCBMEHHOM TEKCTE, aHAIM3WPOBATh SIBJICHHS; OIPEACIATH CBOIO
MO3UIIMIO K TIOJTYYEHHBIM Ha 3aHATHUSX CBEICHHSIM, YETKO (hOPMYIUPOBATH €€; apryMEHTUPOBATh
CBOI0O TOYKY 3pEHUS: BBICKA3bIBaTh OIICHOYHBIC CY)KJICHHS; OCYIIECCTBIATh CaMOaHAJIH3.
HeoOxoaumMo y4uThCsl BIIaJeTh YCTHOM M NMHCHbMEHHOM pPEUYbl0; BECTH JIMAJIOT; Y4acTBOBATh B
JUCKYCCHH, PAaCKpbhIBaTh COJEp)KaHUE HW3y4aeMOH MpoOJIeMBl B MOHOJIOTHYECKOH peuw;
BI)ICTyr[aTI) C COO6HICHI/I$IMI/I 1 JOKJIaJdaMHU.

IMoaroroBka K mpakTHYecKUM 3aHATHAM. CeMHHAap — OJUH M3 OCHOBHBIX BHJOB
NPaKTUYECKHUX 3aHATHH 10 TYMaHUTApHBIM JucuuiimHaM. OH npenHa3zHaueH Uil yriyOoJIeHHOTO
M3YYEHHUS OTIENbHBIX TeM U KypcoB. [lo dopme mpoBeneHus ceMruHapbl OOBIYHO MPEICTABISIOT
co00ii perieHue 3aaa4, o0CykKIeHUE T0KIa10B, Oeceqy Mo MIaHy WIH JUCKYCCHIO 10 Tpodiieme.

[ToaroroBka K 3aHATHSIM 3aKIIOYAETCS, MPEXKJIE BCET0, B OCBOCHUH TOT'O TEOPETUYECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxieHue. /g 3Toro HeoOXOaMMO B MEPBYIO OYepenb
NepeYnTaTh KOHCIIEKT JIEKIIMU WIH Pa3felibl yIeOHHKA, B KOTOPHIX MPUCYTCTBYET yCTAaHOBOYHAS
uHpopmanus. M3ydeHne pexoMEHJIOBAaHHON JUTEpaTyphl HEOOXOAWMO CHENaTh MaKCUMAaJIbHO
TBOPYECKH — HE MPOCTO YKJIAJbIBas B MaMATh HOBBIE CBEICHHUS, a OCMBICINBAS U aHAIUZHPYS
Marepual. 3aKpenuTh CBOM 3HAHUS MOXKHO C TIOMOIIBIO 3aluceii, BBIMUCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnmu cemuHap mpejacTaBieH JIOKJIaJaMH, TO OCHOBHAs OTBETCTBEHHOCTh 3a €ro
IpOBE/ICHUE JISKUT Ha JokIaauukax. Kak caenats 3To ycnemHo cMOTpHuTe B paszene «J{oxmamy.
OnHako poib OCTANbHBIX YYaCTHUKOB CEeMHMHApa HE JOJDKHA ObITh MaccuBHOM. CTYAEHTHI,
IPOCITYIIAB J0KJIaJ, 3alUChIBAIOT KPATKO IJIaBHOE €ro COAEpKaHWE U 3aJal0T BBICTYMNAIOIIEMY
YTOYHSIONINE BOIPOCOB. UeM OoJiee OCHOBATENBHOM ObLIa JOMAIIHSS MTOATOTOBKA MO TEME, TeM
aKTUBHEE TIPOHMCXOINT OOCYKICHHE TpPOOJIEMHBIX BOMpPOocoB. Ha cemmHape BCSUECKH
MOOIIPSIETCS.  TBOPYECKAsi, CaMOCTOSTENbHAS MBICIb, JAeTCs BO3MOXHOCTh BBICKA3aTh
KPUTUYECKHE 3aMeYaHusl.

becena mo mmaHy mnpezacraBiser co0oil  3apaHee IMOJTOTOBJICHHOE COBMECTHOE
00-CyXJIEeHHE BOIIPOCOB TEMBbI KaXKIBbIM U3 YUaCTHUKOB. JTa (hopMa moTpedyeT OT CTyJEHTOB He
TOJIKO XOpOLIeH CaMOCTOATENbHOM MPOpPabOTKH TEOPETUYECKOro Marepuajiga, HO U yMEHHe
y4acTBOBaTh B KOJUIGKTHBHOM JHMCKYCCHHU: KPaTKO, YE€TKO M SICHO ()OPMYIHMPOBATH W HM3JIaraTh
CBOIO TOYKY 3pEHHS Teped COKYpCHHKaMH, OTCTaWBaTh TMO3HWIHMI0O B HAYYHOM CIIOpE,
MIPUCOCTUHSTHCS K Ty’)KOMY MHEHHUIO WM ONIIIOHUPOBATh JPYTUM YYaCTHHKAM.

Pedepar — camplii mpocTOil 1 HAUMEHEE CaMOCTOSITENIbHBIA BUJ] MMCHbMEHHON PaOOTHI.
CyTb €ro COCTOMT B KPAaTKOM HM3JIOKECHUHU COJIEPIKAIUXCS B HAYYHOH JMTEpaType B3TIISIIOB U
uje no 3aaHHoi Teme. Pedepat He TpeOyeT OpUrnHaIBHOCTH M HOBU3HBL. B HeM orieHuBaeTcst
YMEHHUE CTyJeHTa paboTaTb C KHHUIOW: BBIACNATH W (POPMYIUPOBATH MpodieMy, OTOMpPATh
OCHOBHBIC TE€3MCHI U BCIIOMOTATEIbHBIE JTaHHBIC, IOTHUECKH BBICTPAaUBaTh MaTepuall, TPaMOTHO
0(OPMIISITh HAYYHBIH TEKCT.

CrynenTam npeniaraercs jJBa Buja pedeparHbix padborT:



PedepupoBanne Hay4dHOU JIUTEpaTyphl MPEICTABISET COOOW COKpAIIEHHOE H3JI0KCHHUE
COJIep’KaHUsl CTaTbU WM KHUTH C OCHOBHBIMU CBEACHHSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHUKAX MOSBIISETCS HOBBIA TEOPETHUUECKUN WU
MpPaKTUYECKU Marepuas 1o usydaemod Teme. OT cTynmeHta TpeOyercs, BHHUMATEIbHO
03HAKOMHUBIIHNCH C TIEPBOMCTOUYHHUKOM, MAKCUMAJIbHO TOYHO U TIOJIHO MEPEaTh €ro CoAepKaHue.
Jns sroro uenecoobpazHo BbIOpaTh (OpMY IMOCIEAOBATENBHOTO HM3JI0KEHUS MPOYUTAHHOU
KHUTH, HE MEHsS ee OOMmMU IUIaH M CTPYKTYpY (TiaBbl, paszzaensl, naparpadsi). Heooxoanmo
COXPaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WACU Jy4llle MepefaBaTb HE CBOMMH CIIOBAaMH, a C
nomouiblo nuTHpoBanus. O0veM pedepata OyneT ompenenarbes COoAepKaHHEM HCTOYHUKA, a
TaK)Ke ero Hay4HOW M MpaKTHYeCKO# 1eHHOocThi0. Ho B 11060M ciyyae mpeanovTeHrue oTAaeTcs
KpPaTKOCTH Y JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIABHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme  mpencraBisier 0030p HAYYHBIX B3MVISJIOB M KOHIECIIUH TIO
poOJIeMHOMY BOIIPOCY B M3y4aeMoOl TeMe.

- Ecnu Bam mpeuioskeHa Tema Takoro pedepara Ha BBIOOP, TO MPEAIOYTEHUE CIICAYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpECHa Wi 3HakoMma. OHa He J0JDKHA OBITh OYEHb CIIOXKHOW U
00BEMHOI, B IPOTUBHOM citydae pedepar OyaeT HalmoOMHHATh KypCOBYIO paboTy.

- Jnga moarotoBku pedepata CTyAEHTY HEOOXOAMMO CaMOMY WA C Yy4acTHEM
npenoAaBarens moaoopate uCToOUHUKU HHpopmanuu. Creayer mo3aboTUThCS, YTOOBI B BallleM
CIUCKE OKa3alhCh HE CllydaliHble, a IIcHHble B WH(GOPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBIMIOJTHUTH paboTy, OOpaTUBIINCHL M K OJHOMY HMCTOYHHUKY — MOCOOHMIO, MOHOTpaduw,
uccnenoBanuo. Ho mydie, ecim BbI 00paTHTECh K ABYM-TPEM HAYYHBIM TPYZaM — 3TO MO3BOJIHT
NPEJCTaBUTh MPOOJIEMY C HECKOIBKHX TOYEK 3pPEHHS U BBICKA3aTh JIMYHBIC MTPEIIOYTCHUS.

- OIHUM U3 IJ1aBHBIX KPUTEPHUEB OLIEHKU pedepara OyaeT COOTBETCTBUE €r0 COJIEPKaHuUs
3asBeHHONH Teme. [l 3Toro Oerjo O3HAKOMHUBIIMCH C TEPBOMCTOYHUKAMH COCTAaBBTE
npelBapuUTeNbHbIN TIaH Oymaymiero pedepara, 0003HaYMB B HEM MPHUHIUINUATBHO BaXKHBIE
MOMEHTBI U 3Tarbl ocBelleHus mpobdnemsl. [locie Toro, kak y Bac nosBsrcs pabodne 3arnucy 1o
pe3ynbTaTaM H3Y4YeHHs] HAy4yHOW JHUTepaTypbl W oOIIMpHAas HHQPOpMAIHS MO TEME B IENIOM,
MOXHO Oy/eT CKOppeKTupoBaTh oOumii ruiaH pedepata. CrapaiiTecb mpu paboTe HajJ HUM
THIATEIIEHO W30aBIIATBCS OT «H3IIMIIECTBY»: BCSAKOTO poJa aOCTPAaKTHBIX PaCCYXKICHHH,
Ype3MEepHBIX MOJIPOOHOCTEH M MHOTOYHCIIEHHBIX IMPUMEPOB, KOTOPHIE «PAa3MBIBAIOTY TEMY WU
YBOZISAT OT HEE.

Crpykrypa pedepara BKIOUYaeT B ceOsl BBEJCHHE, OCHOBHYIO YacTh U 3aKiroueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEAM W 3aJaud paboThl, €e akTyalbHOCTb. OCHOBHas 4YacTh
npeCcTaBisieT coO00i MocaeI0BaTeNbHOe U aPTyMEHTHPOBAHHOE M3JI0KEHUE PA3JIUYHBIX TOUEK
3peHHst Ha MpoOiieMy, ee aHaiMu3, MpearoiaraeMble MyTH pelleHus. 3akiodeHue o000maer
OCHOBHBIC MBICIIM HJIM OOOCHOBBIBAET MEPCHEKTUBBI JANbHEHIIEro uccieqoBanust temsl. Eciu
pedepar moctatouyHO O0OBEMEH, TO TOTpeOyeTcs pa3feiieHHe TEeKCTa Ha pasfeibl (TJIaBbl,
naparpadsl). MmocTpaTuBHBIN MaTepuall — TaOIHIIbI, CXEMBbI, TPa(UKU — MOTYT pacloJiaraThCs
KaK BHYTPH OCHOBHOMW 4acCTH, Tak U B pazzaene «[Ipunoxenuey.

O6bem pedepaTa 3aBUCUT OT IIEJIEH U 3a]ad, peniaeMbiXx B pabore — oT 5 10 20 cTpaHuIiy
MAaIIMHOIIMCHOTO TEKCTa 4Yepe3 JBa MHTepBaia. Eciy B 3aaHWM, BBIJAHHOM IIPETIO/IaBaTElIeM
00BbEeM HE OrOBapUBaACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOH 11€JeCO00Pa3HOCTH.

B pedepare B 00s3aTenbHOM MOpPSIKE pPAa3MELIAIOTCS THUTYJIbHBIM JIMCT, TUIAH WIH
OTJIaBJIeHHE PabOThI, a TAKKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OO0bryHO pedepaT MOMKET 3aYUTHIBACTCS Kak MHCbMEHHas paboTa, HO HEKOTOpPHIE
IpenojaBaTeNid MPAKTUKYIOT MYyONUYHYIO 3alIUTy pedeparoB MM HUX «O3BYyYHMBAaHUE» Ha



CEMHMHAPCKHX 3aHATHSAX. B 3TOM ciydae He0OXOAUMO MPUIIOKUTH JOTOJHUTEIbHBIC YCUITHS JUIS
MOATOTOBKHU MyOJMYHOTO BBICTYIJICHHUS 110 MaTeprayiaM pedepaTHON pabOTHI.

IIpe3eHTanusi — COBPEMEHHBII CIIOCOO YCTHOTO WJIM THCBMEHHOTO TPEACTaBICHUS
UH(POPMAIIUHU C UCTIOTIH30BAHUEM MYJIbTUMETUIHHBIX TEXHOJOTHIA.

CymiecTByeT HECKOJIBKO BAPUAHTOB MPE3EHTAIUH.

L4 HpCSGHTaHI/IH C BBICTYILICHUEM JOKJIaJ49HKa
L4 HpCSGHTaHI/IH C KOMMCHTAapHUAMH JOKJIaIYHKa
L4 HpCSGHTaHI/IH JIA CaMOCTOATECIIBHOI'O MpoCMOTpa, KOTOpasa MOXKCT

JEMOHCTPHUPOBATHCS Mepel] ayAUTOpHel 6e3 yuacTHsl T0KIaauuKa.
[ToaroroBka mpe3eHTaly BKIIOYAET B ce0s HECKOIbKO TAIOB:

1. [InanupoBaHue Npe3eHTALUU
OT 0TBETOB Ha ATHU BOMPOCH OYET 3aBUCETHh BCE OCTPOCHUE TPE3EHTALINN:

o KaKOBO TpeHA3HAYEHHWE M CMBICT Mpe3eHTaluu (JIeMOHCTpaIusl pe3ylbTaToB
Hay4YHO paboThl, 3alIMTa JUILIOMHOTO MIPOEKTA U T.11.);

. Kakyl0o poib OyIeT BBIIOJHATH TIPE3EHTAlMs B XOJE BBICTYIUICHHUS
(compoBOXKIEHHE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKoBa LIeJb Mpe3eHTanuu (uHdopMupoBaHue, yOexaeHne Wi aHaIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (kopoTkoe - 5-10 MUHYT wuau
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mmep M cocTaB 3putenbckod ayautopuu (10-15 gyenosex miu 80-100;

MpenoaaBaTeiy, CTYACHThI U CMEILIEHHAs ayUTOPHS).
2. CtpykTypupoBaHue HHGopMauu

) B IIPE3CHTAIMKM HE JOJDKHA ObITh MeHee 10 cnaiinos, a o0riee WX KOJIMYECTBO
npesbimath 20 - 25.

. OCHOBHBIMH TPUHIIUIAMH TPU COCTAaBICHUM TMPE3EHTAIMH JOJKHBI OBITh
SICHOCTb, HATJIATHOCTb, JIOTUHYHOCTh U 3a[IOMHUHAEMOCTH;

o Mpe3eHTANMsI TOJKHA UMETh CIICHApUH U YETKYIO CTPYKTYpY, B KOTOpOH OymyT
OTpaXKeHbI BCE MPUUMHHO-CIICCTBEHHBIE CBSI3H,

. pabota HaJ Tpe3eHTalreld HAYMHAETCS TOCNe TIHIATEIbHOTO OOJYMBIBAaHUS W

HalMCaHMsl TEKCTa JOKIaJa, KOTOPbIH HEoOXoauMo pa30UTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C KOKJBIM U3 HUX 337a4U U IEHCTBUS;

. MEpBbIl MmIar — 3TO ONpeAeNieHWe TJIABHOW HJEH, BOKPYr KOTOpOil Oyaer
CTPOUTHCS MPE3CHTAINS;
. yacTb WHGOPMAllMM MOXKHO TEpPEeBeCTH B JBa THUIA HATJSAHBIX IOCOOHIL:

TEKCTOBBIE, KOTOPBIE MMOMOTYT CIIYIIATENsIM CIEIUTh 3a XOJOM Pa3BEPTHIBAHUS APTYMEHTOB U
rpaduyeckrue, KOTOpblE WJUIIOCTPUPYIOT TIJaBHbIE IYHKTHI BBICTYIJICHUSI U CO3Jal0T
HMOIIMOHAIbHEIE 00pa3kI.

o CIOKCThI MNPE3CHTALIUM MOTYT pPa3bACHATL WKW HWIUIIOCTPUPOBATHL OCHOBHBIC
MIOJIOXKESHHS JIOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.

OdeHb BaXXKHO HAWTH TPABWIBHBIN OamaHc MeXAY peublo JOKJIaa4hKa |
CONPOBOXKAAIOMIUMU €€ MYJIbTUMEIUNHBIMU 3JIEMEHTAMHU.

Jlyst aTOTO 1IETIeCO00pa3Ho:

o OTIPEACNUTh, YTO Oy/IEeT MPEACTaBIEHO Ha KAXKIOM claiiie, uTo OyIeT B 9TO Bpems
TOBOPUTHCSI, KaK OyJIET CENIaH Mepexo/l K CISAYIONIeMy Claiay;

o camble BaXXKHBIE HJIEW M MBICIIM OTPa3uTh M Ha Claifax M MPOU3HECTH CIOBAMHU,
TOTJ]a KaK BTOPOCTETICHHBIE — JIM0O0 coBaMH, THUOO0 Ha crlaiiax;

o nH(GOPMAIIHIO Ha ClIalif]aX MPEJACTaBUTh B BUJC TE3UCOB — OHH COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;

o AJId pa3bsACHCHUA MOJIOKEHUU AOKJIaZga UCIOJIb30BaTh PAa3HbIC BU/bI CﬂaﬁﬂOBZ C

TEKCTOM, ¢ TabIUIaMu, ¢ TUarpaMMamu;



. aro0asi Mpe3eHTalnus J0JDKHA UMETh COOCTBEHHYIO JApaMaTypruio, B KOTOPOii
€CTb:
«3aBsizKay - MpoOyXKJeHUEe UHTEepeca ayAUTOPUU K TeMe COOOILIEHUS (IpKUN HarJIsaHBIN

npumep);

«pa3BUTHE» - IEMOHCTPAIUS OCHOBHON HH(POPMAIMH B JIOTHUECKOH MOCIIeI0BATEIbHOCTH
(uepeoBaHME TEKCTOBBIX U IpapUIECKUX CIANIOB);

«KyJIbMHUHAIMS» - TPEACTAaBIEHHE CamMoro TJaBHOTO, HOBOTO, HEOXKUIAAHHOTO
(MOITMOHATBLHBINA PEUEBOM HITU WILTIOCTPATUBHEIN 00pa3);

«pa3Bsi3ka» - HOpMYIHPOBAHUE BHIBOAOB MM NMPAKTUYECKUX PEKOMEHALUH (BUACOPN).

3. OdopmieHue npe3eHTauu

Odopmienue npe3eHTaly BKIIOYAET B ce0s CIeayIoNyo 00s3aTeNIbHy0 HH(POPMAIUIO:

TUTyNbHBIN JUCT

- IPE/ICTABISIET TEMY JI0KJIaJa U UMs aBTopa (U aBTOPOB);

- Ha 3allUTe KypCOBOM WM TUIUIOMHOM paOOThl yKa3plBaeT (PaMUIMIO W HHULIUAIIBI
HAy4YHOT'O PYKOBOJUTENS WM OpraHU3aluy;

- Ha KoH(epeHnusax 0003HaYaeT JaTy U Ha3BaHUE KOH(EPEHINH.

[Inan BEICTYIIIIEHUSA

- opmynmpyeT ocHOBHOE cojiep:kaHue Aokiaaa (3-4 myHkTa);

- (puxcupyeT nopsAoK U3NoKeHus: HGOpMaIuy;

Copep:xanue mpe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpaduyecKyro HHPOpMAIIHIO;

- WUTFOCTPUPYET OCHOBHBIE TYHKTHI COOOILIEHUS;

- MOXKET IIPEJICTaBIISATh CAMOCTOATEIbHBIN BapHAHT JJOKJIA/a;

3aBepiieHne

- 00001112€T, MOJIBOJUT UTOTH, CYMMHPYET HH(OPMAITHIO;

- MOKET BKJIFOYATh CIMCOK JINTEPATYpPHhI K JOKIAY;

- COJIEPKUT CJI0Ba 0J1aroJapHOCTU ayAUTOPHUH.

4. Jln3aitH npe3eHTanuu

TexcroBoe oopmienue

. He crout 3amonHATh cnaii CIUIKOM OONbIIUM 00beMOM HH(pOpMaLUU - TydIie
BCEro 3aloMHUHAIOTCs He Oolee 3-X (pakToB, BHIBOJIOB, OMPEIEICHHIA.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

. KopoTkue ¢pasbl 3amomMuHaroTcss BH3yaldbHO Jiydiie. IIyHKTBI mnepeuHell He
JIOJIKHBI TIPEBBIIIATH IBYX CTPOK Ha (pasy.

. HaubGonpmas >ddexTuBHOCTE qOCTUTAeTCS TOTJA, KOTJa KIFOUYEBBIE ITYHKTHI
0TOOpaXKaroTCs MO OJTHOMY Ha KaXKJIOM OTAEILHOM claiiie

. Ecnu TekcT cocTOMT M3 HECKOJNbKUX ab3aieB, TO HEOOXOJMMO YCTaHOBUTH
Kpac-HYIO CTPOKY ¥ HHTEPBAJI MEX/Ty ab3ariamu.

o KitoueBsie crioBa B ”HGOPMAITMOHHOM OJI0KE BBIIEISIFOTCS [IBETOM, IPUGTOM UITH
KOMITO3UIIMOHHO.

o Wudopmanuio MpearmodTuTeIbHee pacrojarath TOPH30HTaIbHO, Hauboee
BRXXHYIO - B IICHTPE IKpaHa.

J He cneayer 310ynmoTpeOasTh OOJBIIUM KOJUYECTBOM IPEJIOTOB, HAPEUHIA,
npujaaraTejibHbIX, BBOJHBIX CJIOB.

o [{udpoBble MaTepuanbl Jydllle MPEACTaBUTH B BHJE TPapUKOB U JUATPAMM —
TaONIUIBI ¢ U(GPOBBIMU TaHHBIMH Ha CJIaiiIe BOCIPUHUMAIOTCS TII0XO.

. Heobxomumo oOpaTuTh BHUMaHHE Ha TPAMOTHOCTh HamMCaHHsS TekcTa. OmumoKu

BO BECh 3KpaH IMPOU3BOIAT HENPUATHOE BIICUATIICHHE
[pudroBoe opopmieHne



o Ipudrer 0e3 3aceuek (Arial, Tahoma, Verdana) uurarotcs jierde, ueM rpoTECKH.
Henb3st cMemmBaTh pa3inyHbIe THITBI IIPUPTOB B OJJHON MPE3CHTAIINH.

. [pudToBoii KOHTPACT MOXKHO CO37aTh IMOCPEICTBOM pasMepa wmpudTa, €ro
TOJILIMHBI, HauepTaHus, (POPMbI, HAIIPaBJICHUSA U 1[BETA;

J Jns 3aronoBka roautcs pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
IIYHKTOB.

. Kypcus, noguepkuBaHue, »KUPHBIN MIPUPT UCIIONB3YIOTCA OTPAHHUYEHHO, TOJIBKO
JUTSL CMBICIIOBOTO BBbIJIeNIeHUs (DparMEeHTOB TEKCTA.

. JJ11 OCHOBHOTO TE€KCTa HE PEKOMEHIYIOTCSI IPOTMCHBIE OYKBBI.

[{BeToBOE 0OpopMIIEHHE

. Ha ognowMm craiine He ucnonb3yercs 6ojee Tpex IBETOB: (OH, 3aroJIOBOK, TEKCT.

. [[Ber mipudTa 1 uBeT GoHa AOIHKHBI KOHTPACTUPOBATh — TEKCT JOJIKEH XOPOIIIO
YUTATHCA, HO HE pe3aTh IJ1a3a.

. s poHa nmpeAnodTuTENEHEE XOJIO0AHBIE TOHA.

. CymiecTByIOT HE codeTaemble KOMOMHAIMKU 1[BeTOB. OO 3TOM MOXHO Y3HAaTh B
CIICLIMAIbHOM JIUTEPATYpE.

. YepHbIHi 1IBET HMMEET HETAaTUBHBIM (MpaudHbIN) TOATEKCT. benplii Ha dYepHOM
YUTAETCS IIJI0XO.

. Ecnu npesenranus 0omnbliasi, TO €CTh CMBICH Pa3IeTUTh €€ Ha YaCTH C MOMOIIBIO
[[BETa — Pa3HBbIN [[BET CLIOCOOEH CO37aBaTh Pa3HbIil SMOIIMOHATIBHBIA HACTPOM.

. Heunb3s Be16upats hOH, KOTOPBIA COEPKUT aKTUBHBIA PUCYHOK.

Kommnozunmonnoe oopmieHue

J Crnenyer coOmonaTh enuHbId CTHIB odopmieHus. OH MOXET BKIIOYATh
ornpeneneHHbd mpudT (rapHUTypa U 1BET), (HoH 1BeTa MM (HOHOBBIM PUCYHOK, JEKOPATUBHBIN
9JIEMEHT HEOOJIBIIOTO pa3Mepa M T.JI.

° He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3EHTAIUH.

. KpyrmHbie 00beKTHl B KOMIO3UIIUH CMOTPATCS HEBAXKHO.

. Bcnomorarensnass  uH@opmanus  (YOpaBisiolle  KHOMKH) HE  JOJDKHA
npeobiiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTPAIIHEH ).

. st cepbe3HOM Mpe3eHTAIluU OTOMPAIOTCS MTA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHUMaImoHHoe oopmIIeHHE

o OcHOBHas pojb aHUMALUU — JO3UPOBaHMUA HH(OpMaruu. AyAUTOpUS, Kak
OpaBUJIO, Jy4llle BOCHPUHHMAET WHGPOPMALMIO MOPHHUSIMU, HEOOJIBIIUMH 3pUTEIbHBIMU
dparmeHTamMH.

o AHnManus UCHOJB3YETCsSl Ul TPUBIEYECHUS BHHUMAHUSA WIM JIEMOHCTpAIUU
pa3BUTHS KaKOro-Imbo mporecca

. He ctout 3m0ynotpednsiTh aHUMAIMOHHBIMU 3()(PeKTaMH, KOTOpPbIE OTBIEKAIOT OT
COJIEpKaHuUs WIM YTOMIISIFOT TJ1a3a YATAOLLIETO.

J Oco0OeHHO HEXeNaTeabHO YacTO€ HCIOJIb30BAHME TaKUX aHUMAI[MOHHBIX
3¢ (PeKTOB KaK BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.

3ByKOBOE OpopMIIEHHE

o My3bIKadbHOE CONPOBOXKICHUE MPU3BAHO OTPa3sUTh CYTh WM MOTYEPKHYTh
0COOEHHOCTH TEMBI Cllaiiia MM BCel Mpe3eHTalH, CO3/aTh ONpe/IeNeHHBI 3MOIMOHATbHBIN
HaCTpOM.

o My3bIKy 1e7Iecoo0pa3HO BKJIOYATh TOT/A, KOTJa Mpe3eHTauus uaer o6e3
CJIOBECHOTO COTMPOBOXK/ICHUS.

o 3BYKOBOE COTIPOBOXKIIEHUE HCITOIB3YETCS TOIBKO 10 HEOOXOAUMOCTH, TIOCKOIBKY
naxe (hOHOBaAs THXasi My3bIKa CO3/1a€T U3JINIIHUI ITYM U MEIIAET BOCTIPHATHIO COJICPKAHUSL.

J Heo6xoanmo BEIOpaTh ONTHUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CITymiaTesieM, HO He ObUT OTJTyIINTEITbHBIM.

I'paduueckoe opopmieHue



J Pucynku, ¢ororpaduu, auarpamMmbl TPU3BAaHBI  JOMOJHUTH  TEKCTOBYIO
UH(OPMALIKIO WK TiepeiaTh e€ B Ooiee HArIITHOM BUJIE.

. Henb3st npencTaBisaTh pUCYHKH B (OTO IJIOXOr0 Ka4eCTBa MJIM C MCKaKCHHBIMU
HPOMOPLIUSIMH.
J XKenarenbHo, 4YTOOBI uU300pakeHHE OBUIO HE CTOJIBKO (POHOM, CKOJIBKO

WUIIOCTpaLE, PaBHOW IO CMBICIY CaMOMY TEKCTY, 4YTOObI IIOMOYb I10-HOBOMY IOHSTh U
PACKpPBITh €ro.

o Crnenyer m3beraTb HEKOPPEKTHBIX MJUIIOCTPALUi, KOTOpPBIE HEMPABMWIILHO WIIH
JIBYCMBICJICHHO OTPa)Kal0T CMBICI HHPOPMALIUH.
J Heo6xonnmMo 1mo3aboTUTBCS O PaBHOMEPHOM M PAallMOHAJIBHOM HCIOJIb30BAHUU

MIPOCTPAHCTBA HA CJIAMJIC: €CJIM TEKCT MePBUYEH, TO TEKCTOBOM (PparMeHT pa3MeInaeTcs B JIEBOM
BEPXHEM YTy, a TpauecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

. NnmrocTpaniii - peKOMEHIYeTCS  CONPOBOXKIATh  MOSICHUTEIBHBIM ~ TEKCTOM.
[Toamucn K KapTUHKAM JIy4Ille BBIOJNHATH COOKY WJIM CHHU3Y, €CIIM 3TO TOJHKO HE Ha3BaHUE
caMoro cjianna.

° Eciu rpadudeckoe m3o0pakeHHEe HWCIONB3yeTcs B KadecTBe ()OHA, TO TCKCT Ha
9TOM (hOHE JTOJKEH OBITh XOPOIIIO YUTACM.

TabmuIeI ¥ CXEeMBbI

o He ctouT BCTaBisATh B Mpe3CHTANUIO OOJbIIME TAOMUIBI — OHH TPYAHBI IS
BocnpuATus. Jlydie 3aMeHUTh UX rpaduKkaMu, TOCTPOSHHBIMU HAa OCHOBE 3THUX TaOJIHII.

. Ecnu Bce ke TabnuIly mokaszatk HaJo, TO CIEAYET OCTaBUTh KaK MOYKHO MEHBIIIE
CTPOK H CTOJOIIOB, 0TOOpaB M Pa3MECTUB TOJIBKO CaMbI€ BaXKHBIC JAHHBIE.

o [Tpu ucmonbp30BaHUM CXEM Ha cjaiiiax HeoOXOJUMO BBIPOBHSTH PsAIbI OJOKOB
CXEMBbI, PAacCTOSTHUE MeXAy OJOoKaMH, J00aBUTh COEIWHUTEIBHBIE CXEMbl IPU T[OMOIIU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipu co3maHuK CXeM HYXHO YYUTBHIBATH CBSI3b MEXKIY COCTaBHBIMH YacTSIMHU
CXEMBI: €CIT OHH paBHO3HAYHBI, TO 3aMIOJHSIOTCS OJTHUM MIPUPTOM, (HOHOM U TEKCTOM, €CIIH €CTh
nepBOCTENeHHas MH(oOpMaIus, TO OHa BBLAEISAETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpTraHU3aIMOHHBIX THATrPAMM.

Aynano u Busieo opopMiieHre

o Buzneo, kuHO M Tene marepuanbl MOTYT OBITh HCIOJIBb30BaHBI MOJHOCTBIO WIIH
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpbIE MPECIEyIOTCS.

. [TponomxutenbHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenrta
— 4-6 MUHYT.

o Henp3st ucnonb3oBaTh fJBa (uiIbMa Ha OJHOM MEpPONPUSATHH, HO IOKa3aTh

(parMeHTh! U3 ABYX (PUIBMOB BIOJIHE BO3MOXKHO.



