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Pa6oyas nporpamma cocréBneHa Ha ocHoBe ®I'OC BO - 6akanaspuar mo
HAIpPaBICHAIO I0Ar0oToBKH 46.03.02 JlokyMeHTOBeIeHIE 1 apXHBOBE/ICHHE (IIPHKA3
Muno6prayxu Poccrm ot 29.10.2020 r. Ne 1343)

Pa6oyas nporpamMma paccmoTpera u ozo6peHa Ha 3acenaHuy Kadeapsl
Ilenarormaeckoro 06pa3oBaHus u JIOKYMEHTOBEIEHUS
24.01.2025, mpoToxon Ne 5
3aB. xadenpoit
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JIdcT akTyajm3anuu padoueil mporpamMmbl

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa 1 o100peHa s peanmsaruu B 2026 - 2027
y4eOHOM rojy Ha 3acefnanuu Kadeapsl [lemarornyeckoro oopa3oBaHus U

ITporokon ot 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa 1 o00peHa s peanusaruu B 2027 - 2028
y4eOHOM rojy Ha 3acefnanuu Kadeapsl [lemarornyeckoro oopa3oBaHus U

IIporokonm ot 20 r. Ne
3aB. kadenpoii C.C. Benukanona

Pabouas mporpamma nepecMoTpeHa, o0cyxieHa u oqoopena s peanusanuu B 2028 - 2029
yueOHOM roy Ha 3acenanuu kadenpsl [legarorndeckoro o0pa3oBaHus u

[Iporokon ot 20 . Ne
3aB. xadenpoit C.C. BenukanoBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2029 - 2030
y4eOHOM rojy Ha 3acenanuu Kadeapsl [lemarornyeckoro oopa3oBaHusi U

[Iporokonm ot 20 r. No
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, o0cyxieHa u ogoopena s peanusanuu B 2030 - 2031
yueOHOM Toy Ha 3acenanuu kaenpel [legarormueckoro o0pa3oBaHus 1

[Iporokon o 20 . Ne
3aB. xadenpoit C.C. BenukanoBa




1 lesin ocBOCHUSA TUCHUTIIMHBI (MOYJIA)
N3yuyenue Teopuu U MPaKTUKU OPraHU3alUi COBPEMEHHOTO JOKYMEHTAIMOHHOTO
o0ecrieueHus yIpaBIeHUs Ha OCHOBE HAy4YHO-O00OCHOBAHHBIX MPUHITUTIOB.

2 MecTo qucHuILIMHBI (MOYJIsI) B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

Jucnunnuna Opranu3anus ¥ TEXHOJIOTUS JOKYMEHTAIIHOHHOTO 00ecTeueHus
yIpaBJIeHUs BXOAUT B 00s13aTENIbHYIO YaCTh Y4€OHOro I1aHa 00pa3oBaTeIbHON MPOTrPaMMBbl.

Jis u3ydeHus TUCHUIUIMHBI HEOOXOAUMBI 3HAHUS (YMEHHUS, BIAICHHUS ),
chOpMUPOBAHHBIE B pE3yJIbTaTE U3YUCHUS AUCIUILTUH/ MPAKTUK:

Beenenue B npodeccuto

OCHOBBI JOKYMEHTOBEICHUS

OCHOBBI apXHUBOBEICHUS

OCHOBBI YIIpaBJICHUSI OPraHU3aIueH

CoBpemeHHast opraHu3alus rocy1apcTBEHHbIX yupexaeHui Poccun

3uanus (yMEHUs, BJIa/ICHNUs ), TOTYYCHHbIE IPU U3yYEHUU JaHHOM IUCIUTUINHBI
OyayT HEOOXOAUMBI AJIs U3YYCHUS TUCIUILINH/TPAKTHK:

[TpousBoaCcTBEHHAS - TPAKTHKA O MOJIYUYEHHUIO MPOo(eccCnoHaNbHBIX YMEHUN U OTIBITa
npodeccnoHaNbHOI e TEeNbHOCTH

JIoKyMeHTUpOBaHUE AESITEIbHOCTH HErOCYIapCTBEHHBIX OpraHu3alui

Kanposoe nenonpounsBoacTBo

Oprann3aninoHHO-MHGOPMAIIMOHHOE 00ecTIeueHre AEATEIbHOCTH PYKOBOAUTEIIS

KonduaennuansHoe nei10npon3BoACTBO

Opranuzanus paboTsl ¢ 00paleHUsIMH Fpax1aH

[ToaroToBka K mporeaype 3auThl ¥ 3aIUTa BBITYCKHON KBaTH(PUKAIMOHHOM
paboThI

[TonroroBka K caue u cjaya rocyJapCTBEHHOTO 3K3aMeHa

[Tpon3BoacTBEHHAs — NPENAUILIOMHAs PAKTUKA

TexHonornu BHEAPEHNS, alallTalluy U YIPABIECHUS CUCTEMAMHU YIEKTPOHHOTO
JOKYMEHTO000poTa

VYipasieHne JOKYMEHTaMH U 3allUCSAMH B CUCTEME MEHEPKMEHTA KauecTBa

3 Komnerenuun ody4aromerocsi, popmupyemsbie B pe3yibTaTe 0CBOCHHUS

AUCHHUILIMHBI (MOLYJIsS1) M IJIAHUPYEMble pe3yJIbTaThl 00y4eHHs

B pe3ynbrare ocBoeHUs AUCUUILIINHBI (MOAYs) «OpraHu3anus 1 TEXHOJIOTUS
JOKYMEHTAIIMOHHOT0 00ECIIeYeHHs yIIpaBJICHUs» 00yJaroInics 10/ KeH o01agaTh
CIIEYIOIIUMU KOMIETEHIIUSIMHU:

KO)I HHAUKaTopa I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

YK-6 CniocobeH ynpaBisiTb CBOUM BPEMEHEM, BHICTPAaNBATh U PEATU30BBIBATH TPACKTOPHIO
CaMOpa3BHUTHs HA OCHOBE NPHHIIMIIOB 0OPa30BAHMs B TCUCHHUE BCEH KU3HU

YK-6.1 Hcnonbs3yeT MHCTPYMEHTBI M METO/IbI YIIPABJIEHUS BPEMEHEM IIpU
BBIITOJIHEHNH KOHKPETHBIX 33/1a4, POEKTOB, IIPH TOCTUKEHUN
ITOCTAaBJIEHHBIX LENEH

YK-6.2 Onpezaenser NpUOPUTETH COOCTBEHHOM J1€ATEIbHOCTH, TMYHOCTHOTO
pasBUTHSI U TPO(ECCHOHATBHOTO pocTa
YK-6.3 OnenuBaeT TpeOOBaHMS PHIHKA TPYJa U IPESIOKEHHs 00pa30BaTeIbHbBIX

YCITYT JUTsl BRICTPAUBAHUS TPACKTOPUH COOCTBEHHOTO
po(hecCHOHALHOTO POCTa

YK-7 Criocoben nojiep>KuBaTh JODKHBIH yPOBEHb (PU3NUECKOH MOATOTOBICHHOCTH IS
o0ecreyeHrs: NOJTHOUEHHOM cOlMaIbHON U MPOo(heCCHOHATBLHON AESTEIIbHOCTH

YK-7.1 BeiOupaet 310poBbecOeperaromme TeXHOIOTUU AT TOAePKAHUS
3JJ0pOBOr0 00pa3a *KHU3HU C y4eTOM (PU3UOTIOINYECKUX OCOOCHHOCTEH




OpraHu3Ma M YCJIOBUH peaan3anuu nNpoheccHoHaIbHON ASSITEIbHOCTH

YK-7.2 [Tnanupyet cBoe paboyee U CBOOOTHOE BPEMS JIJIsl ONTHMAIBLHOTO
coyeTaHusi PU3NIECKON U YMCTBEHHOH HArpy3Ku B 00ecrieueHHsI
paboTocrnocoOHOCTH

YK-7.3 Cobmrofaer u mponaraiupyeT HOPMBI 3J0POBOTO 00pa3a KU3HU B

Pa3IMYHBIX )KU3HEHHBIX CUTYAIUSAX U B MPO(HECCHOHAIBHON
JIEATEITbHOCTH

OIIK-2 CriocobeH HaXOuTh OpraHU3alMOHHO-YIIPABICHYECKHUE PEIICHUS TIPH PEIICHUN
3aza4 B chepe cBoeli mpoeccnoHabHO 1eTeIbHOCTH;

OIIK-2.1 Ornpeenser ey 1 3a/1a4u yrpasiaeHus B cepe cBoei
poeCCUOHATILHOM NI TETLHOCTH

OIlK-2.2 Hcronb3yeT OCHOBHBIC METOIBI M TPHEMbI OpTaHU3aINH, TITAHUPOBAHUS,
MOTHUBAIMH, KOOPIAWHAIIMK U KOHTPOJISI TIPOIIECCOB B chepe CBOCH
poeCCUOHATILHON IS TETLHOCTH

OIIK-2.3 YMeer uaeHTUPHUIMPOBaTh TPeOOBaHKS HOPMATUBHO-TTPABOBOM CPEIbl K

cBOEH HpO(beCCHOHaHLHOﬁ JACATCIIbBHOCTH U ACATCIbHOCTU OpraHru3aluu

OIIK-3 Cnocoben MNPUMCHATD TCOPCTUYCCKHUEC 3HAHHWA IJIA PCHICHUA ITOCTABJICHHLIX 3a1a4 B
obnactu HAOKYMCHTOBCACHUS U ApXUBOBCACHUS

OIIK-3.1

Cocrasisiet, opopMIIeT U BEAET YIPABICHUYECKYIO TOKYMEHTAIUIO
Pa3IMYHBIX BUJOB MO MPOPUIIIO 1eATEIbHOCTH OPraHU3alliy B
COOTBETCTBUU C €€ OPraHU3aIIOHHO-TIPAaBOBOM (hopMoit

OIIK-3.2

3HaeT MpaBoOBbIC HOPMBI U TIpaBUJIa OPraHU3alUU, CUCTEMATHU3aIlUH,
KOMILIEKTOBAHUS M y4eTa JOKYMEHTAJIBHOTO U apXUBHOTO (hOHIOB
OpraHu3aIn

OIIK-3.3

PaGoraeT ¢ kopnopaTUBHOU CUCTEMON JOKYMEHTOO0OOPOTa, B TOM YHCIIE
SJICKTPOHHOI'0, B COOTBETCTBUH C ITPAaBOBBIMU HOPMaMH
POoECCHOHAIIBHON CPEJIbl

OIIK-5 Cnoco0OeH caMOCTOSTENBHO paboTaTh ¢ pa3IMUHBIMU HCTOYHUKAMH HH(POpMALUU U
MIPUMEHATh OCHOBBI HH(POPMALIMOHHO-aHATUTHYECKOM IeATETbHOCTH MPH PELICHUN
npo¢ecCHOHATBHBIX 33au.

OIIK-5.1

Hcnonp3yeT npuemMsl aHanu3a, CHCTeMaTH3alud, YHUQUKALUU U
CTAaTUCTUYECKON 00pabOTKH MOTOKOB MH(POPMAIIUU U COACPIKATEITHHO
3HAYUMBIX SMIIUPUYECKHUX JaHHBIX

OIIK-5.2

Brigenser u CUCTEMATU3BUPYCT CMBICIIOBBIC KOHCTPYKIIUU B TCKCTAX
HCTOYHHUKOB, COCTABJIAICT U PCAAKTUPYCT TCKCTHI C.]'Iy>K€6HBIX
JOKYMCHTOB

OIIK-5.3

Bnaneet naBplIkaMu paHHOHaHBHOﬁ I/IH(l)OpMaI_II/IOHHO'HOHCKOBOﬁ
pa6OTLI JJIL BEACHU A HAYYHBIX HCCIIeTOBAHUM




4. CTpykTypa, 00b€M U cofepkaHue JUCUUIIIMHBI (MOTYJISA)
OO01mmas TpyA0eMKOCTh TUCIUTUTHHBI COCTaBIseT 12 3aueTHBIX enuHuI] 432 akaj. 4acoB, B TOM

YHUCIIC:

— KOHTaKTHas padota — 54,4 akaj. 4acoB:
— aynuropHas — 12 akaj. 4acos;

— BHeayquTopHas — 42,4 akaJ. 4yacos;

— camocTosTenpHas padora — 361,1 aka. 4acos;
— B (popme npakTuueckoit moaroroBku — 0 akaj. Jac;
— OJITOTOBKA K 9K3aMeHy — 8,7 akaj. yac
— OJITOTOBKA K 3a4€Ty — 7,8 aKkaj. yac
dopma aTTecTanuu - 3a4eT, 3a4eT C OIIEHKOH, 9K3aMeH, KypcoBasi paboTa

AynutopHas § =
KOHTaKkTHas pabora = z ®dopma TeKyIero
o (B akaj. yacax) s X Bun KOHTPOJIS
Pasnen/ rema & % S | camocTosTeNnBHOM | ycreBaeMocTH U Kon
JCIUATIIUHEI & £ s 6 . | xomneTeHuMn
S 5 paboThI MIPOMEKYTOUHOH
Tex. nab. | mpaKr. 2'S aTTecTaluu
3aH. 3aH. | O &
1. Ha3nauenue Kypca,
HCTOYHHUKHA
u mureparypa. Ucropust
roCyIapCTBEHHOTO
VK-6.1, VK-
6.2, YK-6.3,
VK-7.1, VK-
1.1 IIpenmer, 7.2, YK-7.3,
coziep KaHue Cocrapnenne OIlK-2.1
’ oubnnorpaguuec )
3aJauu Kypca. <Oro CIIHCKa IIposepka OIIK-2.2,
Hopmarusho 0,5 0,5 24 i WHAUBHUYaJTbHBIX OIIK-2.3,
CocraBnenue .
- mpaBoBas 6a3a elmcKa 3aJaHAN OIIK-3.1,
OpraHu3aliu OKVMCHTOB OI1K-3.2,
JIeTIONTPOU3BO/ICTBA AOKY ’ OI1K-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3
VK-6.1, VK-
6.2, YK-6.3,
VK-7.1, VK-
1.2 Bo3HuKHOBEHHE U : 7.2, VR-7.3,
'a3BI/ITI/l€ OIK-2.1,
penon OU3BOICTEA B IToaroroska OIIK-2.2,
A P A 0,5 0,5 23,7 | JOTOIHUTENBHOTO Ompoc OIIK-2.3,
YUPEKIACHUAX Poccun MaTeDHANA OIK-3.1
XVI = b OTIK-3.2,
XVII BB. OIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3
VK-6.1, VK-
1.3 Jlenonpou3BoACTBO B TMoaroToska 6.2, YK-6.3,
YUPEXKIECHUSIX Poccun 05 05 24 0 VK-7.1, VK-
XVIII , , JIOITOJIHATEIHHOTO poc 79 VK-7.3
s Marepuana bi'[K-Z 1 '
OIIK-2.2,




OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

1.4 JIenonpou3BoJICTBO B
yupexnaeHusx Poccun XIX

Hayaje XX BB.

0,5

0,5

24

TToaroroska
JIOTIOJIHUTENIHHOTO
MaTepHaia

Omnpoc

YK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

1.5 CraHoBnenue u
pasBuTHe
JICJIOTIPOU3BOJICTBA B
COBETCKHX
rOCyJapCTBEHHBIX
YUPEKICHHSIX.

0,5

0,5

47,9

Amnanus
uHpopmaru B
cetu UHTepHET

Omnpoc

VK-6.1, VK-
6.2, YK-6.3,
VK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

Uroro no pazgeny

2,5

2,5

143,6

Hroro 3a CEMECTP

239,4
0001

3a4éT,3a0

2. TexHonorus u OopraHusanusa
JACJIONTPOU3BOJACTBA

2.1 Poas u mecto JIOY B
COBPEMEHHOM YIPaBICHUU

0,5

0,5

47,9

Amnanus
uHpopmaruu B
cetu MHTepuer

Omnpoc

YK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.2 Opranuzanus ciyx0bl
JOY: crpykTypa cityx0Bbl,
KaJpOBBII U YACICHHBII
cocraB

47,9

Amnanus
uHdopmaru B
cetu MHTepHeT

CamooTuer

VK-6.1, VK-
6.2, VK-6.3,
VK-7.1, VK-
7.2, VK-7.3,
OITK-2.1,
OITK-2.2,
OITK-2.3,
OITK-3.1,
OI1K-3.2,




OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.3 Opranuzanus
JOKyMEHTO000pOTa B
OpTraHHU3aIMH, YIPSKICHAH,
Ha NIPeIPUATHH

0,2

0,2

12

Amnanuz
BO3MOKHOCTEH
(GC)I

IIposepka
MHIUBHAYaIbHBIX
3a1aHui

VK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OI1K-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.4 Perucrpanus
nokyMeHToB. TpeGoBaHus K
OpraHu3alMU PErucTpaluu
JOKYMEHTOB.
Peructpanuonssie Gopmbl.

0,2

0,2

12

Ananuz
BO3MOKHOCTEH

oA

Omnpoc, npoBepka
WHUBUAYaTbHBIX
3aaHuil

YK-6.1, VK-
6.2, YK-6.3,
VYK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.5 HomeHnknatypa nen
opranuzanuu. [Topsaok
BHE/IPCHHUS U BEICHUS
HOMEHKJIaTypbl J1eJ1
OpraHu3aIHH.

0,2

0,2

12

CocraBiieHHE
MaKeToB
JIOKYMEHTOB

Omnpoc, nmpoBepka
WH/AMBUAYAJIBHBIX
3a1aHul

VK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.6 KoHTposb UCTIONHEHUS
JNOKyMeHTOB. Opranusanus
KOHTPOJIS] HCTIOTHEHHS
JOKYMEHTOB.

0,2

0,2

12

Amnanu3 cucreMm
KOHTPOJIS
OpraHu3anui

Omnpoc, npoBepka
WHIIUBUIYaTIbHBIX
3aJaHui

YK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.7 Ucnonws3oBaHue,
XpaHeHUe, YHIUTOXKEHUE
rnevarei U IMTaMIIOB B
OpraHu3alHH.

0,2

0,2

12

[TpopaboTka
HOpMaTUBHOU
JOKyMEHTAIIUU
1o
Teme

3amura
pedepaTtuBHOM
paboTsI

VK-6.1, VK-
6.2, YK-6.3,
YK-7.1, VK-
7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,




OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.8 ®opmupoBanue U
OIepaTUBHOE XpaHEHHE /eI
B JIEJIONIPOM3BO/ICTBE

0,2

0,2

12,7

AHHOTHpOBaHHE
HUCTOYHUKOB U
JIUTEPATYypPbI

Omnpoc, npoBepka
WH/AMBUAYAJIBHBIX
3aaHUI

VK-6.1, YK-
6.2, VK-6.3,
VK-7.1, YK-
7.2, VK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.9 UncTpykiys 1o
JTOKYMEHTalHOHHOMY
00ECIeYCHHUIO YIIPaBICHUS
opranm3anud. [lopsgok
CO3IaHNUS, BHEAPCHUS U
BEJICHUS HHCTPYKIHH 110
JOKYMEHTalHOHHOMY
00€CIIeUCHUIO YIIPABICHHUS.

0,2

0,2

13

Amnanuz
MaTepuaia 1o
TEME B CETH
WHrepuer.
Cosnanue
MIPOEKTOB
JIOKyMEHTOB.

3amuTa mMpoeKTOB
JOKyMEHTOB

VK-6.1, VK-
6.2, YK-6.3,
VK-7.1, VK-
7.2, VK-7.3,
OITK-2.1,
OITK-2.2,
OI1K-2.3,
OIK-3.1,
OI1K-3.2,
OI1K-3.3,
OIK-5.1,
OIIK-5.2,
OIIK-5.3

2.10 DkcnepTr3a HEeHHOCTH
JIOKYMEHTOB B JIEJIO-
MIPOU3BOJICTBE

0,2

0,2

12

AHHOTHpPOBaHUE

UCTOY-HUKOB U

JIUTEPATYpPBI 110
TeMe

Omnpoc, npoBepka
WH/IU-BULyaJIbHbBIX
3a1aHuN

VK-6.1, VK-
6.2, YK-6.3,
VK-7.1, VK-
7.2, VK-7.3,
OITK-2.1,
OITK-2.2,
OITK-2.3,
OIK-3.1,
OIK-3.2,
OIK-3.3,
OIIK-5.1,
OIK-5.2,
OITK-5.3

2.11 Tabenr wu
dbopm
JIOKYMEHTOB B
OpraHu3alHH.

[Mopsimox co3manus u
BeJieHus Tadens U aapooma
(GbopM TOKYMEHTOB
OpraHu3alHH.

apo0M

0,2

0,2

12

[IpopaboTka
HOPMaTUBHOMI
JIOKYMEHTAIMH 10
TeMe

3aLHI/ITa MPOEKTOB
JOKYMEHTOB

VK-6.1, VK-
6.2, VK-6.3,
VK-7.1, YK-
7.2, VK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.12 Hampasnenust
COBEPIICHCTBOBAHUS
JOKYMEHTAMOHHOTO

0,2

0,2

12

Amnanuz
MaTepHaia mno
TEME B CETH

Omnpoc, npoBepka
WHAABUAYAIbHBIX
3aJaHui. 3ammra

VK-6.1, YK-
6.2, VK-6.3,
VK-7.1, YK-




oOecrieyeHus ynpaBJieHusI.

WuaTepuer

MIPOEKTOB.

7.2, YK-7.3,
OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

Hroro no pazgeny

3,5

3,5

2175

HUroro 3a cemectp

121,7

Kp,9K3aMC€H

Hroro no JAUCIHUIIIINHE

361,1

3a4eT, 3a4eT C
OIICHKOM, DK3aM€H,
KypcoBasi paboTa




5 Ob6pa3oBaTe/ibHbIE TEXHOJIOTHH

B xone peanu3zanuu nporpaMmbl AUCUUTIIUHBL «OpraHu3aius 1 TEXHOJIOTHs
JOKYMEHTAI[MOHHOTO O0ECTIeUeHUs! YIPaBICHUs» UCIOIB3YIOTCS 00pa3oBaTelibHbIE
TEXHOJIOTUH, HaIlpaBJIeHHbIE HAa () OPMUPOBAHUE 3aBJIIEHHBIX KOMIETCHIIUA:
nH(pOopMaLMOHHAs JIEKIIKs, CEeMHUHAP, HHTEPAKTUBHbIE TEXHOJOTUH (JIEeKIus — Oecen1a, JeKIUsI
-iasor), nHGOpPMalMOHHbIE TEXHOJIOTUH (KCIIOIb30BaHKE MTPE3EHTAIINI, MEeAHapECypCoB,
cnpaBo4HbIX cucteM «['apanTy», «KoHCynbTaHT +» U 1p.)

CamocTosTenbHas paboTa CTYACHTOB MoJIpa3yMeBaeT paboTy HajJ KypcoBO paboToH,
BBITIOJTHEHUE NMPAKTUYECKUX 3a/laHui; MHAWBUIYaJIbHYIO padOTy B KOMIIBIOTEPHOM Ki1acce U
oubmmoreke. OHa HaMpaBJICHA Ha 3aKPEIUICHHUE U YTIIyOJIeHUE 3HAHUH, IOTYyYCHHBIX B X0JI€
ayIUTOPHBIX 3aHATHMN.

OreHkKa 3HaHUW TPEACTABISAET COOOM COBOKYITHOCTh Pa3IMYHBIX [TOKa3aTeeH
paboTHI CTyIeHTa B TEUYSHUE BCETO Mpoiiecca o0ydeHus. [I[pomMexyToUHbI KOHTPOJIb T10
WTOTaM OCBOCHHUS JIMCLUUIUIMHBI BKJIOUYaeT 3a4eT (5,6 cemectp) u 3k3ameH (4,7 cemecTp).

6 YueOHO-MeTOAMYECKOE 00ecriedeHre CaMOCTOATEIbHOI padoThl 00y4ar0IHXCH

[IpencraBieHo B npuaoxeHuu 1.

7 OueHO4YHbIE CPeICTBA VIl IPOBEIeHUsI IPOMEKYTOYHOM aTTeCTAlluN
[IpencraBieHsl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMUEeCKOEe M HH(POpPMALIOHHOE o0ecTieyeHne U CUUILTHHBI

a) OcHoBHas JUTEpaTypa:

JlokyMeHTanmonHoe obecrneuenue ymnpasienus : yueouuk / A. C. ['punbepr u ap. -
M. : IOHUTU-JAHA, 2011. - 1 sanektpoHn. onrt. auck (CD-ROM). - 3ari. ¢ TUTYI1. 9KpaHa. -
(YueOHas nuTeparypa A BbICIIL U cpell. mpod. obpas.). - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2866 (nata obparieHus:
14.07.2023). - MakpooObeKT. - TeKCT : 3eKTPOHHBIN. - CBeIeH s OCTYIHBI Takxke Ha CD-
ROM.

Hoponuna, JI. A. Opranuzaius 1 TEXHOJOTHS JOKYMEHTALMOHHOTO 00ecreueHus
yIIpaBJIeHUs : yUeOHUK U MpakTukyM s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-e
u31., nepepad. u qomn. — Mocksa : U3parensctBo FOpaiit, 2025. — 270 c. — (Beicuee
obpazoBanue). — ISBN 978-5-534-16016-1. — TexkcT : anekrponHsblii // OOpa3oBaTenbHas
miatopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560116 (nara odpamienus:
02.04.2025)

Kopnees, U. K. Ynpasnenue nokymentamu : yueOnuk / 1. K. Kopnees, A. B.
[Tmenko, B. A. Mamypues. — Mocksa : UHOPA-M, 2022. — 300 c. — (Boicmiee
obpasoBanue: bakanaspuat). - ISBN 978-5-16-003590-1. - Tekcr : anexTponHsIil. - URL:
https://znanium.ru/catalog/product/1836610 (nata oopamenus: 02.04.2025). — Pexxum
JOCTYMA: 10 MOATHUCKE.

Amnoxuna, C. A. KypcoBas pabora 1o J0KyMEHTOBEICHHUIO, ApXHUBOBECHHUIO,
OpTaHU3aIH U TEXHOJIOTHH JOKYMEHTAIIHOHHOTO O0ECTIeYCHHsI YITPaBIeHHs | yaeOHO-
Meroandeckoe mocoodue / C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokosa ; MI'TV. -
Maruutoropek : MI'TV, 2016. - 1 anextpos. ont. auck (CD-ROM). - 3ari1. ¢ TuTy1. 5KpaHa.
- URL.: https://host.megaprolib.net/MP0109/Download/MObject/20341 (nara obparteHus:
30.06.2023). - MakpooOBeKT. - TekcT : aneKkTpoHHbIN. - CBeleHHs J0CTYMHBI Takke Ha CD-
ROM.

0) JonosHuTebHas JUTEpaTypa:



banbiackas, H. P. D]QekTuBHOCTh IeSATEeIBHOCTH OPraHOB TOCYNApPCTBEHHOW BIACTH U

npodeccuoHambHasi STHKAa MYHHUIMIIAJIBHOTO CchyXxamero : ydyeOHoe mocobume / H. P.
banbiackas, M. B. [laBnyxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snekTpoH. onrt.
JTICK (CD-ROM). - 3arm. C TUTYIL. JKpaHa. - URL:

https://host.megaprolib.net/MP0109/Download/MObject/20363 (nara oopamenus: 03.07.2023).
- MakpooOBbeKT. - TeKCT : 3neKTpoHHBIN. - CBeeHus AocTynHbI Takke Ha CD-ROM-

brikoBa, T. A. JlokymeHTanIMOHHOE 00eCIieYeHre yIpaBICHHs (JeIIOTPOU3BOICTBO) :
yuebHoe ocooue / T.A. beikosa, T.B. Ky3unenosa, JI.B. Cankuna ; mox oour. pea. T.B.
KysnenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa : THOPA-M, 2020.— 304 c. + Hdom.
MaTepHaisl [ DneKTpoHHBIN pecypc]. — (Bricmiee obpasoBanue: bakanaspuar). - ISBN 978-
5-16-004805-5. - Tekcrt : anexkTponHbIi. - URL:
https://znanium.com/catalog/product/1078152 (mata oopamenus: 06.10.2020). — Pexxum
JOCTYTA: 110 TOATHCKE.

Kabamos, C. I). DaeKkTpoHHOE NPaBUTEIBCTBO. DJIEKTPOHHBIH JOKYMEHTOOOOPOT.
Tepmunsl u onpenenenus : yuebnoe nocodue / C.10. Kabamos. — Mocksa : UTHOPA-M, 2024.
— 320 ¢. — (Bricmiee oOpasoBanue: bakamaBpuat). - ISBN 978-5-16-019274-1. - Tekcr :
anektponnsii. - URL: https://znanium.ru/catalog/product/2103130 (mata oOpaiueHus:
02.04.2025). — Pexxum nocTyma: o MOAINUCKE.

B) MeToanuyeckue ykasaHus:

CamocTtosTenbHas padoTa CTyJeHTOB By3a : pakTukyM / coctaBurenu: T. I'. Hepetuna,
H. P. Ypa3aeBa, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOrOpCKUi roc. TEXHUYECKUH YH-T
uM. I'. K. HocoBa. - Maruutoropck : MI'TY um. I'. K. Hocosa, 2019. - 1 CD-ROM. - 3arn. ¢
tutyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391 (mata
obpamenusi: 28.09.2023). - MakpooObekT. - TekcT : 3neKTpoHHBIH. - CBeaeHUs TOCTYIHBI
takke Ha CD-ROM.

Anoxuna, C. A. BremyckHas kBanuduKanmuoHHass paboTa : y4eOHO-METOIHYECKOe
nocobue / C. A. Anoxuna ; MI'TY. - Maruutoropck : MI'TY, 2016. - 1 a5ekTpoH. ont. AUCK
(CD-ROM)- 3aru. c THUTYJI. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1443 (nata o6pamenus: 30.05.2023). -
MaxkpooObeKT. - TeKCT : aeKTpoHHBIN. - CBeaeHus ocTymHbl Takke Ha CD-ROM.

AnoxuHa, C. A. KypcoBas paboTa o J0KyMEHTOBEIEHHIO, apXUBOBEICHHUIO,
OpTaHU3aIMH U TEXHOJIOTHU JOKYMEHTAIIHOHHOTO 00ECIIeYeHHs YIIPaBIeHHS : yueOHO-
Meroandeckoe nmocooue / C. A. Anoxuna, A. K. Makapoga, 1. B. Camapokosa ; MI'TV. -
Maruutoropek : MI'TV, 2016. - 1 anextpos. ont. auck (CD-ROM). - 3ari1. ¢ TuTy1. 9KpaHa.

- URL.: https://host.megaprolib.net/MP0109/Download/MObject/20341 (nara obparteHus:
30.06.2023). - MakpooObekT. - Tekcr : anekTpoHHbld. - CBeneHus MOCTynHbI Takke Ha CD-
ROM.

r) [lporpammuoe odecnieuenue u UnTepHeT-pecypcehi:
http://archives.ru ®enepansHoe apxuBHoe areHTcTBO PO (PocapxuB)

IIporpamMmmHoe obecnieuenue

Haumenosanue .
1o Ne norosopa Cpok neicTBUS TUIICH3UH
7Zip cB00OOHO pactpocTpansemoe [10 06eccpouHO
FAR Manager cB00OOIHO pacmpocTpansemoe [10 O6eccpouHO
]IiFr Z¥3ip Mozilla cB0OOTHO pacnipocTpansemoe [10 0eccpovHO
Bpayzep Yandex |cBoOonHO pacmpoctpansemoe [10 6eccpodHo

IIpodeccnonanibHbie 02361 JAHHBIX U MHGPOPMAILMOHHbIE CIIPABOYHbIE CHCTEMbI
| HasBanue kypca | Ccpuika




HarmonansHast ”HGOPMAITMOHHO-aHATTUTHYECKAS URL:
cucrema — Poccuiickuii nHaeke HayaHoro nutupoBanus | https://elibrary.ru/project_risc.
(PUHLY) asp

DrekTpoHHas 0a3a nepuoauuecKkux n3nanuii East View

Information Services, OO0 «1BUCy» hitps://dlib.eastview.com/

WNudopmannonnas cucrema - baHk JaHHBIX yrpo3 https://bdu.fstec.ru/?
oe3omacHoctu nHdopmanuu PCTIK Poccun ysclid=lujkqy7cnw630508962

Nudopmanmonnas cucrema - HopmatuBHBIC paBOBBIC
aKThl, OPraHU3aIMOHHO-PACTIOPSATUTEIHHBIC
JIOKYMEHTBI, HOPMATHUBHBIE M METOIMYECKUE
JIOKYMEHTBI U MTOATOTOBJICHHBIC TPOCKTHI IOKYMEHTOB
o Texauueckoit 3ammure napopmanuu PCTIK Poccun

https://fstec.ru/tekhnicheskaya
-zashchita-
informatsii/dokumenty-tzi?
ysclid=lujknksfy724757053

MexnyHaponHas pedepaTuBHas U IOTHOTEKCTOBAs
cripaBoyHast 6a3a JaHHBIX HAYYHBIX U3MaHUN «Springer
Nature»

https://www.nature.com/sitein
dex

®denepalbHbIN 00pa3oBaTeIbHBIN MOPTAT — DKOHOMHUKA.

http://ecsocman.hse.ru/
Couumoinorus. MeHe >KMEHT

DnektponHbie pecypcsl oudmmorekun MI'TY um. .. https://host.megaprolib.net/M
HocoBa P0109/Web

https://www.rsl.ru/ru/4readers

Poccuiickas ['ocynapctBennas 6ubnuoreka. Karaigoru
/catalogues/

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MO1yJIs1)

MarepuanbHO-TEXHHUECKOe 00eCTIeYeHHEe JUCIUTUINHBI BKITFOYALT:

VueOHbIe ayTUTOPUH JUIs TPOBEACHUS TUCTAaHIMOHHBIX 3aHATHUH JICKIIMOHHOTO THIIA!
CToJn KOMITBIOTEPHBIN, CTOJI MMCbMEHHBIHN, CTYJ1 0(HUCHBIH, TOKyMEeHT-Kamepa Epson,
uctoyHuk 6ecnepedoiinoro nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIBIOTEp epPCOHANBHBIIH (THI6), mpoekTop ViewSonicPJD7526W,
crimkepdoH HactonbHbIH Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYeCKasl HaCTOJIbHAs, CTepeorapHUTYpa (MUKPOGOH C IIyMONOAABICHUEM), SKpaH
Hactennslii Digis Optimal-C MW DSOC-11032*2

VY4eOHble ayAUTOPUH [T IPOBEIECHUS MPAKTHUECKUX 3aHATHH, TPYNIIOBBIX U
WH/IMBUYATbHBIX KOHCYJBTAIMNA, TEKYIIET0 KOHTPOJISI U IPOMEXyTouHOU aTTecTanuu: CTom
KOMITBIOTEPHBIH, CTOJI MUChMEHHBIH, CTYJ OQHUCHBIH, JOKyMEHT-Kamepa Epson, nctoununk
6ecniepeboitHoro nmuranusi POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3penieHus,
KOMITBIOTEP MEePCOHANBHBIH (THIIO), mpoekTop ViewSonicPJD7526W, criukepdon
nacronbHbri Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTrueckas
HACTOJIbHAs, cTepeorapHuTypa (MUKPOGOH C MIyMOTOAaBICHHEM ), SKpaH HacTeHHbIH Digis
Optimal-C MW DSOC-11032*2

[TomereHus 111 CaMOCTOSATENBHOM paboThl 0OyJaronuxcs: [lepconanbpHbIe
KomIbioTepsl ¢ akeroM MS Office, Berxoom B IHTEpHET M ¢ IOCTYIIOM B 3JIE€KTPOHHYIO
nH(pOPMAITMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCUTETA

[Tomenienune It XpaHEHHUS U TPOPHIAKTHYECKOTO 00CITy)KUBaHUSI Y4eOHOTO
obopynoBanus: CTeUIaxu IS XpaHEHUsT yueOHO-HATJISTHBIX TOCOOUi U yaeOHO-
METOAMYECKON JOKYMEHTAINH.



HNPUJIOXKXEHUE 1

«Y4eOHO-MeTOaANYecKoe o0ecneyeHne CaMoCTOATEALHON PA00THI 00 VIAIOIIIMXCS

Hepeueub mem 0711 NO020MOBKU K CEMUHAPCKUM 3AHAMUAM:

Tema: «HaznaueHue Kypca, MCTOYHUKH M JIUTEPaTypa»
Ilens uszyuenusa: packpvime poib u Mecmo 0aHHO20 Kypca é npoyecce

npogbeccuonanbnoﬁ n0020MOBKU NO 001<ymeumoee0enulo u apxueoeedenulo.

1)

2)
3)

4)

N3yunTh y4eOHBIH MaTepuan: CChUIKM Ha YYCOHUKH WM Yy4eOHBIE TOCOOUs W3
CIHCKA JIUTEPATYPHI B KBAJPATHBIX CKOOKAX C yKa3aHHEM CTPAHHMII IO TEME.
PackpbITh npeMeT, coaepKaHue U 3a/1a4u Kypca.

PackpbITh MeCTO Kypca cpeid APYruxX M3ydaeMbIX JUCHUIUIAH, CBSI3b C KypcaMu
«BBenenue B npodeccutor», «JlokymentoBenenuey, «Muaexcanus u koauuKamus
uHpopManuy B MpodhecCHOHATBHON AeaTenbHOCTH», «COBpEMEHHAs OpraHU3aIHs
roCyIapCTBeHHBIX yupexxaeHuil Poccumn» u aBnsercs 6a30BbIM A Kypca « OCHOBBI
MPOEKTHOM JIesATeNbHOCTHY, «KaapoBoe Ienompou3BOJACTBO», C KOMILIEKCOM
JTUCIUILINH, U3y4alolInX HH()OPMAIIMOHHO-BBIYUCIUTENBHBIE CHCTEMBI, IPAaBOBBIMU
Y APYTUMU y4EOHBIMH TUCIUTUTHHAMH.

Packpeith ponb kypca «OpraHuzanus ¥ TEXHOJOTHS JTOKYMEHTAallMOHHOTO
oOecrieyeHrs: yIpaBleHUs» B COBEPUICHCTBOBAHMM OpTaHU3aIMH PabOTHI C
JOKYMEHTaMH,  CO3/IaHUU  ONTHUMAJbHBIX  YCJIOBHH  pabOThl  CIyXKObI
JOKYMEHTalMOHHOro oOecnieueHus ynpasieHus (JOVY), BHeApeHHH TEXHUYECKHUX
CpeacTB 00pabOTKHU TOKYMEHTHON MH(pOpMAIUH.

Tema: «I/ICTOPI/IH rocyiapCcrBeHHOI0 A€J0IPOU3BOACTBA)
He./'lb u3yuenus’ anaiu3 ucmopuiecKux mem)enuuﬁ paseumusn 08]1011[)0”38006‘”13(1 u

apxuenozo dena.

1) U3yuuth yueOHBIH MaTepHas: CCHUIKM HAa YYCOHUKH WM y4eOHbBIC TOCOOHS U3

CIIMCKa JIMTECPATYPhl B KBaAPATHBIX CKOOKax ¢ YKa3aHHUEM CTpAaHUIL] 110 TEMC;

2) Pernamenrarus 3akonoareabHbiMu aktamu XVI — XVII BB. OTAeIbHBIX CTOPOH

CO3JaHusAd U O(l)OpMJ'IeHI/IH JAOKYMCHTOB, 00s13aHHOCTEH KCITYKUIIBIX Y JIIOJIEH.

3) Xapaktepuctika «['eHepanbHOro perimameHTa» 1720 r. Kak OCHOBHOTO

3akoHoaresnbHOro akra X VIII B. mo opranu3zanmu 1enonpou3BoACTBA.

4) «Ob6mee yupexxaeHue MUHHCTEpCTB» 1811 r. Kak OCHOBHOH 3aKOHO/ATEIbHBIM

akT MO €IUHOOOpa3HOMY MOPSAAKY JEJIONPOU3BOACTBA B yupexjaeHusx XIX B.
Co3gaHue CUCTEMBI JIEJIONPOU3BOJCTBA, COOTBETCTBYIOIEH €IMHOHAYAIbHOMY
NOPSKY IPUHATUSA PELIEHUN B LEHTPalIbHBIX yupexaeHusx Poccum XIX B.
PernamenTanus qBUKEHUS JOKYMEHTOB.

5) Tloucku pamHMOHANBHBIX (OPM OpraHU3alMU ACJIONPOHM3BOACTBA B COBETCKHI

nepuon. HaywyHas opraHm3anus — ympaBlI€HYECKOro Tpyaa Kak Qopma
0OIIECTBEHHOTO JBMKCHHUS 32 pAIlMOHATIN3aIIMIO Tocanapara.

6) AxKTHBH3aIMs COBEPIICHCTBOBAHHMs Jenonpou3Bojactsa B 1970-¢ rr. Pasputue

TEOPETUYECKUX W MPUKIAJHBIX HCCIIEAOBAHUI B 00JacTH COBEPILIEHCTBOBAHUS
JIOKYMEHTAIlMOHHOTO oOecredyeHus ymnpasiieHus. DopMHUpOBaHUE KOHIIEIIUU
JAOY u pagpabotka mpoekTa EQMHON  rocymapcTBEHHOH — CHCTEMBbI
JnokyMmeHTanmoHHoro obecriedenust ynpasienus (EI'CHOVY), N'ocynapcTBeHHOM
CUCTeMBI JIOKyMeHTanmuoHHoro obecnedenust ymnpaeinenus (I'CHOVY). Ilens,
Ha3zHayeHue, cocraB OcHoBHbIX nonoxenuit 'CAOY, xapakTepucTiuka OCHOBHBIX
IIOJIOXKEHUN U TEMAaTUYECKUX PA3LEIIOB.



7) PasBurtue pabOT 1O CTaHAapTH3AlMA H  yHUGPHUKAIUH  yIIPaBICHYECKUX
nokymeHToB B 1970 — 1990 rr. m ux BAMSAHME HA JOKYMEHTHMPOBAaHUE H
OpraHHu3aIuIo PadOThHI C TOKYMEHTaMHU.

Tema: «TexHoaorust u opranusanus A¢JIOIMpPoOu3BOACTBA»
lleJlb U3yuernusA: u3yuenue meopuu U npaKmuKu opcanu3auyud COBPEMERH020

00Kymenmauu01mozo obecneuenus ynpaejienusa Ha ocrnoee Hayuno-oﬁocnoeannbtx
npuUHUUNOG.

- Pomp m mecro JIOY B coBpeMeHHOM ynpaBieHUU. [IOHATHE «IOKYMEHTALIMOHHOE
obecnieuenue ynpasineHus» (AOVY). [lenonpous3BoACcTBO Kak (YHKLUS yIpaBlIE€HUs, €ro
MECTO Cpeau Apyrux (QyHKUIUH yrpaBiieHus. J[eTonpou3BOACTBO KaKk CUCTeMa pabOTHI C
JOKyMEHTaMHu. YIpaBieHYecKass JACATEIbHOCTb M ACIONPOM3BOACTBO. 3HAYEHUE
JIOKYMEHTOB JIJISl peaIu3aliy YIIPABICHYECKUX PEIICHUH.

- Opranmzanus ciyx0b1 JIOY. Opranuzanuonasie GopMbI Je10pou3BoicTBa. DakTopHl,
OTIpeNeNAIoNMe WX BBHIOOp B KOHKpETHOM opranm3anuu. HopmartuBaas 0a3a,
peraaMeHTHpYoIIas OpraHHu3aLHIo u TEXHOJIOTHIO UH(POPMALIMOHHO-
JIOKYMEHTAIlMOHHOI'0 00eCIIeUeHUs ACSITEIbHOCTH YUPEKIACHUS.

-Opranu3anus AOKyMeHToo0opoTa. OmnpeneneHue MOHATUS «JOKYMEHToo0opoT». Oouue
IPUHLIMIIBI 1 METOJIMYECKUE OCHOBBI OpraHU3alui JOKYMEHTOO000pOTa, UX pean3aliusl
B JICMCTBYIOIMX TOCYAapCTBEHHBIX HOPMATHUBHBIX AOKyMeHTaxX. CTpykTypa U oO1as
XapaKTEepUCTHKA JTOKYMEHTONOTOKOB OOBEM JOKYMEHTOOOOpOTa YUpEkKACHUS. YueT
KOJINYECTBA JOKYMEHTOB. TeHJeHLMH pocTa JOKYMEHTOOOOpOTa B COBPEMEHHBIX
yupexaeHusx. Bausaue apromaruzanun o0paboTKu MHPOPMAIIUN HAa KOJTUYECTBECHHEIE
u KAaueCTBEHHbBIE XapaKTepUCTUKU JOKYMEHTO000pOoTa. «be30ymaxHoe»
JIEJIONPOU3BOJCTBO. ABTOMATU3UPOBAHHBIE CUCTEMBI JOKYMEHTOOO0POTA.

- Peructpanmuss ~ TOKYMEHTOB M OpraHM3anus  CIPaBOYHO-MH(POPMALMOHHOTO
obcmyxxuBanusi. Perucrparus kak coctaBHas 4dacth TexHosnoruu JOVY. Ilpuniumns
perucrpanuu JAOKyMEHTOB. IIpuHIMIBI MocTpoeHHus HHGPOPMAMOHHO-TIOMCKOBBIX
cuctem (UI1C) pyunoro tumna, ux sunael. MHpopmannonHo-cripaBoyHOE 00CTyKUBaHNE
annapara ynpasiaeHuss B ycinoBusx npuMeHeHus BT. Ilouck wm wncnosb3oBaHue
uH(popmanuu B aBToMatuzupoBaHHbix UIIC.

- Homenknarypa nen opranuzanuu. [loaroroBka HOpMaTHMBHO-METOIUYECKOM 0a3bl MO
pa3paboTke u BHeapeHuto HoMeHKIaTypsl aen opranu3annu. TpeGoBaHus K CO3AaHUIO
u cogepxkanue HomeHkmatypel gen  opranusauuu. llopspok  BHeapeHus
Homenxknatypsl nen opranusaiuu.

- Kontpons ucnonnenuss nokymeHTOB. dopmupoBaHue TpeOOBaHMM K OpraHu3aluu
KOHTPOJISt WCIIOJTHEHUSI JIOKyMEHTOB B JIeJIONPON3BOICTBE. 3anauu
JIeNTOTIPOU3BOICTBEHHON CITY»KObI 110 KOHTPOJIIO UCIIOIHEHUs T0KyMeHTOB. Kareropuu
JIOKYMEHTOB, MoJiiexaliie KoHTpoito CpoKu MCHOMHEHUS JOKYMEHTOB. TexHosorus
KOHTPOJIBHBIX OINepanui. ABTOMAaTHU3UPOBAHHBIE CHUCTEMBI KOHTPOJSA 32 CpOKaMH
MCIIOJTHEHUS IOKYMEHTOB, OIBIT UX TPUMEHEHHUSI.

- @opMmHpOBaHME W XpaHEHHE el B jenonpou3BojacTBe. llonsTHe «hopMupoBaHue
JIeJ1», OCHOBHBIE TPEOOBaHMSI K MMPOBEACHUIO 3TOM paboThl. COBpeMeHHass HOpPMaTUBHO-
Meroauyeckass 0Oa3a ompexaesstomas TpeOoBaHMs K (GOPMHPOBAHUIO J€1 B
nenonpousBoAcTBe. dopmupoBaHHE el B OpraHM3alMsIX pa3IUYHbIX YpOBHEH
ynpasineHus. 3agaun ciayxO0el JIOY M BEJOMCTBEHHOrO apxXuBa IO OOECIEYECHUIO
KayecTBEHHOro (OpMHUpOBaHUS Jel B yupexaeHuu (opranuzauuun). Ilpasuna
dopMHpOBaHUS  JOKYMEHTOB  DPa3JIMYHbIX Kareropuih B  jena.  [lpuHOume
CUCTEMAaTH3alK TOKYMEHTOB BHYTPH JI€.

- DKcnepTH3a LIEHHOCTH JI0KYMEHTOB B JI€JI0NpOU3BOACTBE. [IoHATHE «OKCIIEpPTHU3a LIEHHOCTH.

HOpMaTI/IBHO-MCTOI[I/ILIeCKI/IC U TCOPCTUYCCKUEC OCHOBBI NPOBCACHUS SKCIICPTU3BL TpeGOBaHI/Iﬂ K
MPOBCACHUIO JOKCICPTHU3BI HEHHOCTU JOKYMCHTOB. OpFaHI/I3aLII/ISI OKCIICPTHU3bI HCHHOCTHU



JIOKYMEHTOB, IEHTPadbHBIX JSKcrmepTHbIX kKomuccuit (LIDK) m skcnmeptHbix komuccun (DK)
yapexaeHus. Ilomoxenuss o6 OK. IlpaBa m (QyHKIIMM KOMHCCHHM, OpraHu3aius padoThl U
JOKYMEHTHUpOBaHUe JesTenbHOCTH [lopsimok paGorel DK. Dtambl mMpoBENeHHS SKCHEPTU3BI
[IEHHOCTU JOKYMeHTOB. OdopMiieHUE pe3yIbTaTOB IKCIEPTU3BI IICHHOCTH JIOKYMEHTOB.



HPUJIOXKEHUE 2

OueHovHbIe CPeACTBA J1JIsl MPOBEIEHUS MPOMEKYTOUHOM aTTecTAlNMU

a) Ilnannpyembie pe3yibTaThl 00y4eHHUs] H OLICHOYHBIE CPEACTBA 1JIsl IPOBEACHHUS

MPOMEKYTOYHOM aTTeCTALMU:

CrpyKTypHBIT
PYRLYP [Inanupyembie
AJIEMEHT
pe3yIbTaThl 00yICHUS
KOMITETCHIIUHT

OneHouHble CpeaCcTBa

YK-6: CriocobeH yrpaBisiTh CBOUM BPEMEHEM, BHICTPAUBATh U PEATM30BBIBATH TPAEKTOPHUIO

CaMOpPAa3BUTHUA Ha OCHOBC IIPUHOHUIIOB O6pa30BaHI/I${ B TCUEHHE BCEH KU3HU

YK-6.1 Wcnonbs3yer
HHCTPYMCHTBI U METO/bL
YIIPaBJICHUS] BpEMEHEM
NP BBITIOJIHEHUT
KOHKPETHBIX 3a/1ad,
IPOEKTOB, IPU
TOCTHKECHUH
MIOCTABJICHHBIX LEINEH

Ilepeuens meopemuueckux 60npocog K IK3ameny

1. XapakTepucTuka JEJIONPOU3BO/ICTBA B
YUPEKICHUAX Pycckoro LEHTPAITM30BAHHOT O
rocynapcrea XV —XVII BB.

2. XapakTtepHnblie uepThl nenonpousBoacTea X VIII B.
3. XapakrepucTuka JAeJIONPOU3BOACTBA BBICIIMX U
LEHTPAIBHBIX rOCYJIapCTBEHHBIX YUPEKICHHU I
Poccun B niepBoii nosioBune XIX Beka.

4. OnplT pauMoHAIM3aLMKM JEJIONPOU3BOACTBA B
OTJIENIbHBIX BEIOMCTBaxX BO BTOpou mojoBuHE XIX —
Hayane XX Beka.

5. PaGota opranoB paboue-KpecTbsIHCKOM MHCTIEKITNH
M0 palMOHAIM3ALMKU JIETONPOU3BOACTBA. MHCTUTYT
TEXHUKH YIPABICHHS, €r0 HAy4YHO-METOAMYECKass
MpaKTUYeCcKas AesTeIbHOCTD.

6. [TpoGnembr COBEPLICHCTBOBAHHUS
JIeJIOTIPOU3BOJICTBA B 1950-1980-x rr. HUx
3aKOHOJIaTeIbHAsl U HOPMATUBHAS perjaMeHTalUs.

7. 3HavyeHne HOPMAaTHUBHO-METONYECKOMN
perjiiaMeHTaluu JEJIOTIPOU3BO/ICTBA. CocraB
COBPEMEHHBIX  JICHCTBYIOIIMX  TOCYAapCTBEHHBIX
HOPMAaTHUBHO-METOANYECKUX JIOKYMEHTOB.
Xapakrepucruka roCyJapCTBEHHOMN CHUCTEMBI
JOKYMEHTAI[MOHHOTO  00ecredyeHus  yIpaBleHUs
Trcaovy).

8. OpranuzannoHHbie (OPMBI JIeJI0Nponu3BoAcTBa. Mx
3aBUCUMOCTh OT CHEeUU(PUKA W OpraHU3aIMOHHOU
CTPYKTYPBI YUPEKICHUS.

9. Crpyktypa u GQYHKIUH TOIPA3ACICHUN 110
JIOKYMEHTAIIMOHHOMY OOCITY>KUBAHUIO YUPEKICHUH.
10. XapakTepucThka OCHOBHBIX HOPMATHBHBIX

JIOKYMEHTOB, periiaMeHTUPYIOLIUX
JIETIOTIPOU3BOJICTBO YUPEHKICHHSI.
11. JIOJIDKHOCTHOM M YHCICHHBIN COCTaB

JEIIONPOU3BOJCTBEHHON  CIIY’KOBI  yUpEXKJIEHUS.
JlomkHOCTHBIE  00S3aHHOCTH PAaOOTHHUKOB CITYXOBI
JOYV.

12. JlokyMeHTOO000pOT. Omnpenenenue,
XapaKTEepUCTHUKA  OCHOBHBIX  JIOKYMEHTONOTOKOB.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

[TpaBuiia opranu3aIy JOKyMEHTOO000pOTA.

13. IlpaBmwia mpuema u 00pabOTKH TMOCTyHArOMIEH
KOPPECTOH/ICHLIUHU, WX BJIUSHUE Ha OpPraHU3aIUIo
JIBUKEHHUST JOKyMEHTOB. HampaBieHue 1OKyMEHTOB
Ha UCIIOJIHCHHE.

14. OcHOBHBIE HaIpaBJEHUs COBEPIICHCTBOBAHUS
JIOKYMEHTO000POTA.

15. 3amaum  perucrtpanud  JIOKYMEHTOB, €€
opranu3aiusi. CpaBHUTEIbHBIE  XapaKTEPUCTUKU
dbopm perucrpamnuu JIOKYMEHTOB. Cocras
MH(pOpMaLINH.

16. B3auMmocBsi3p MPOILIECCOB  PETUCTpAllK U
KOHTPOJIS 32 UCTIOJTHEHHUEM JJOKYMEHTOB.

17. Texuomorus KOHTPOJS 3a HCHOJHEHUEM
JIOKYMEHTOB.

18. Opranuzanms  CIpaBOYHO-UH(OOPMAITMOHHOM
pabOTHI YUPEKICHUM.

19. HomeHnkiiatypa fel, ee 3Ha4yeHHe U MPUMEHEHUE
B JICJIONPOU3BO/JICTBE.

20. Buasl HOMEHKIATyp Jell, OCOOEHHOCTH UX
MOCTPOCHUS U IPUMEHEHHS.

21. ®opmupoBaHHE [el KaK TEXHOJOTrH4eckas
onepanus JIeIOTIPON3BOICTRA. [IpaBuina
dbopMupoBaHUsS B JeNla JOKYMEHTOB OTJEIbHBIX
KaTeropuil.

22. Dkcmneptu3a  UEHHOCTM  JOKYMEHTOB B
JIETIOTIPOU3BOJICTBE. 3a/1aUd U TTOPSIIOK MPOBECHUSI.
23. DKcrnepTHbIE KOMHCCUN YUPEXKIEHUH, UX 3al1a4u
Y TIOPSZI0K pabOTHI.

24. TloaroToBka Jed Y4YpeXIECHUS K AalbHEHIIEMY
UCIoNb30BaHu. OnucaHue el TOCTOSHHOTO U
BPEMEHHOI'0 XpaHEHUSI.

25. OmnwucaHue pAen TMOCTOSIHHOTO M BPEMEHHOTO
XpaHeHus. Buaesl omnmceil, co3naBaeMbIX —MpH
nepejaye Jes B apXuB.

VK-6.2

Omnpenenser
MIPHUOPUTETHI
coOCTBEHHOMU
NEeSTEIILHOCTH,
JUYHOCTHOTO Pa3BUTHS
U TpodecCHOHATBHOTO
pocta

1. JIaTh cCpaBHUTEIbHYIO XapaKTEPUCTUKY TPEM
MCTOPUYECKHUM dTanam JIeJI0NpPOU3BOICTBA!
MIPUKA3HOMY, KOJIJIE)KCKOMY U MUHHUCTEPCKOMY, 110
CIIEIYIOIIMM ITapaMeTpam:

1)  XpOHOJIOTHYECKHE PAMKH;

2)  CTpPYKTypa OpraHOB rOCyJapCTBEHHOTO
yIpaBJICHUS;

3) COCTaB U JOJIZKHOCTHBIC 00513aHHOCTHU
JACJIOMMPONU3BOJACTBCHHBIX CIIY>KallUX,




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

4)  XapakTepucTHka GOpMbI JOKYMEHTA;
5)  dopmynsap 10KkyMeHTa (PEKBU3HUTHI);

6)  xapakTepuCTHKa orepainui B pabote ¢
JIOKYMEHTaMU;

7)  HOpMaTHBHas 0a3a B paboTe C JOKYMEHTaMH.
3amanre ohOpMUTH B BHJIC TAOJIHIIBI.

2. Ilepeuncinthb OCHOBHBIE HOPMAaTHBHO-

chepe
JOKYMCHTAIIMOHHOTO OOECIICUCHHsT yIpaBICHHUS B
1917-1991 rr.

HAa3HAYCHUEC KAXKIOro JOKyMCHTA.

MCETOJHUYCCKHE AOKYMCHTEIL B

COBETCKUU 1(530)4 (i Omnucartb

VK-6.3

OrenuBaeT TpeOOBaHMS
pBIHKA TpyIa U
MPEATIOKCHUS
00pa3oBaTENBHBIX YCIYT
AJIs BBICTpaBaHUA
TPaeKTOPUH
COOCTBEHHOTO
npodeccnoHanIbHOTO
pocTta

Ilpumepnaa memamuka Kypcogvix paoom:

1. PernamenTanus nenonpou3BoCTBa B
3aKOHOJIATEIbHBIX aKTaX JOPEBOJIOLMOHHOM Poccum.
2. Cny»Obl 1eTOTPOU3BOICTBA B YUPEIKICHUIX
JIOPEBOITIOLIMOHHOMN Poccun.

3. Pa3Butre 3aKkoHOIATENBHON periaMeHTaluu
paboThl ¢ nokyMeHTamu B Poccuiickoit denepanuu B
1990-e -2010rT.

4. HccnenoBanue
3aKOHOAATENbHOW  0a3bl
JIeSITEIbHOCTH.

5. AHanu3 JOKaIbHBIX aKTOB OpraHu3anuu (Ha
puUMepe JIOKATBHBIX aKTOB KOHKPETHOM
OpraHu3aIm)

6. AHanu3 CTPYKTYphl U QYHKIUHN CITYKOBI
JIEJIONPOU3BOJCTBA (HAa NPUMEPE KOHKPETHOM
OpraHU3aIlVH).

7. Opranuzanus padotsl ciyx0s1 JIOY (Ha
MpUMepe KOHKPETHOW OpraHu3aiun).

8. Opranuzanus JoOKyMeHTooO0opoTa (Ha
MpUMepe KOHKPETHOM OpraHu3aliii) 1 OCHOBHbBIE
HAIpPAaBJIEHUS €r0 COBEPIICHCTBOBAHUSI.

9. [TocTanoBka JEJIONPOU3BOCTBA
MOJIpa3/iesieHusl yUpEKICHUS.

10. Meroabl opraHu3aii KOHTPOJIs 3a
WCIIOJTHEHUEM JOKYMEHTOB IPHU TPATUIIOHHOM
JIEJIONIPOU3BOJICTBE.

11. [TpoGiembl 3KCIEPTU3HI LIEGHHOCTH
JJOKYMEHTOB B JIEJIONIPOU3BOJICTBE.

HOPMaTUBHOMN u
KOHKpETHOH  cepbl

VYK-7: CiocobeH nojiepKuBaTh JOHKHBIM YPOBEHb (PU3NUECKOI MTOATOTOBIEHHOCTH JUIS




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

o0ecreueHus 110

HHOHeHHOﬁ COIIMAILHON U HpO(l)eCCHOHaHBHOﬁ JACATCIIbHOCTH

VK-7.1

Bribupaer
3I0pOBbEcOEperarIme
TEXHOJIOTUU JUTS
MOJIICPIKaHUS
3II0pPOBOTO oOpaza
KU3HH C Y4ETOM
(U3NOIOTHYECKUX
0COOCHHOCTEH

opraHu3mMa W YCJIOBHUHI
peauzanuu
npodeccrnoHaIbHOM
NEeSITEIbHOCTH

Tecr
1. [Iponomkure «Jlemonpou3BoACTBO» — 3TO..
a) Cucrtema xpaHeHUs1 JOKYMEHTOB.
0) CocraBlieHHE TOKYMEHTOB.
B) OTpacib nesTeIbHOCTH,
oOecrneunBaroIas JOKyMEHTUPOBAHUE U
OpraHu3aIuio padoThl ¢ 0OQUIUATBHBIMU
JIOKyMEHTaMH.
2. IlonaTre «I0KyMEHTUPOBAHHUEY - ITO:
a) OdopmiieHHne TOKyMEHTA.
0) 3amuck nHGOPMANIUY HAa PA3TUIHBIX HOCHTEIISX 110
YCTaHOBJICHHBIM ITPaBHUIIAM.
B) lcnonHenne qoKyMeHTa.
3. Kakas ¢opma paboThl ¢ JOKyMEHTaMU B
yIpaBIeHYECKOM anmnapare He CyIIeCTBYeT?
a) [Ipsmasi.
0) LlenTpanuzoBanHas.
B) Cmemannast.
4. 3akOHUYNTE HAYATOE MPEAJIOKECHHE!
JIOKyMEeHTOOO0POT — 3TO ABMIKEHHE JJOKYMEHTOB B
OpraHu3aIi C MOMEHTA UX CO3JaHus J0:
a) [lepenaun Ha UcMONHEHUE.
0) [MogmmBku B 1e70.
B) 3aBepIlCHHs UCTIOJIHEHUS WU OTIIPABKHU.
5. Kakne 1oOKyMEHTONOTOKH 110 HAIIPABJICHUIO HE
CYILLECTBYIOT?
a) ['opu3oHTaIBHBIEC TOTOKHU.
0) BepTukanbHbI€ TOTOKH.
B) CnimpaJibHbIE IOTOKH.
6. JlIokyMeHTBI, CO3/1aBa€Mbl€ B JaHHON OpraHU3allu
Y OTHPABIIIEMBIE 32 €€ MPEEIIbl, COCTABIIAIOT:
a) Bxondmuii TOKyMEHTOMNOTOK.
0) Ucxoasimmii TOKyMEHTOIOTOK.
B) BHyTpeHHUI TOKYMEHTOIOTOK.
7. B xako# CpoK JTOJ>KHA TPOU3BOAUTHCS
00paboTKa JOKYMEHTOB H Iepeavya ux
UCIIOJIHUTEIAM?
a) B geHp nocTyrieHus: JOKyMEHTOB B OpraHU3aIIMIo.
0) B TpexaHEeBHBIN CPOK MOCIIE OCTYILICHUS
JIOKYMEHTOB B OpraHU3AIIHIO.
B) B HeenpHBINM CPOK MOCIe MOCTYIUICHUS




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

JIOKYMEHTOB B OPTaHU3AIIHIO.

8. C yero HaYMHAETCS UCIIOIHEHUE TOKYMEHTa?
a) Co cOopa uHpOpMAIIIH 10 BOTIPOCY.

0) C coBemanus B KaOMHETE PYKOBOIUTEIS.

B) C u3/1aHus npuka3a 00 UCIIOJTHEHUH JIOKYMEHTA.
9. Kak ycTtaHaBnMBaeTcsi CPOK MCIIOTHEHHS
JIOKYMEHTA, €CJIH €r0 He yKa3aJl PyKOBOIUTEIh?
a) ITo pemmenuro cexperaps.

0) Ha ocHOBE TUTIOBBIX CPOKOB UCIIOJIHEHHUS JIJIsI
AHAIOTMYHBIX JJOKYMCHTOB.

B) B 3aBrcuMocTH OT cuTyanuu.

10. Kakue sTansl He IPOXOAAT
UCXOJIAIINE JOKYMEHTBI?
a) CocTaBieHue IpPOEKTa TOKYMEHTA.
0) Perucrparnus.
B) [Ipuem u nepBuyHas oOpaboTKa.
r) KonTposs 3a ucnonHeHueM.
11. Ecnu B pe30oJrou yKka3zaHo
HECKOJIbKO MCIIOJTHUTENEH, TO KTO OTBEYALT 32
BBITIOJTHCHHE ITOPYICHUS PYKOBOIUTES?
a) JIuio, ykazaHHOE B CITUCKE
VICIIOJTHUTEJIEH MTEPBBIM.
0) Jlumo, onpeaenenHoe
COOTBETCTBYIOIIUM JOMOJIHUTEIBHBIM YKa3aHUEM
PYKOBOIHTEIIS.
B) Jluio, kotopomy mepBoMy OyneT mepeaaH
JIOKYMEHT Ha WCIIOTHCHHE.

YK-7.2

[Inanupyer CBOE
pabouee u cBOOOIHOE
BpeMsI TSt
ONTUMAITLHOTO
coueTaHusi (hU3M4ecKon
Y YMCTBEHHOW Harpy3ku
u obecrieueHus
paboTocrnocoOHOCTH

1. Beimumumre  TepMHMHBI M ONPEACIICHHS,

OITMCBhIBAIOIINEC mponecc

TCOPCTUICCKUX 3HAHUM U METOJ0B HCCJIICAOBAHUA Ha

HCITIOJIB30BaHUA

IIpakTHKe. J[aTh CpaBHUTEIBHBIN aHAIN3 OHITHUH.

2. [Tpoananu3upyiite HOpMaTHUBHBIE TPEOOBAHUS
K OpraHu3anuu rporecca HCIIOIb30BAHNS
TEOPETUYECKUX 3HAHUN M METOJOB UCCIICIOBAHUS HA
IIPaKTHKE.

3. [Tpoananu3upyiite HOpMaTHUBHBIE TPEOOBAHUS
K OpraHu3anuu mpouecca HCIIOJIB30BAHHUS
TEOPETUYECKUX 3HAHUN M METOJOB MCCIIEIOBAHUS HA
IIPaKTHKE.

TECT

1. Kakue noKyMeHThI HE PETUCTPUPYIOTCS?




C =
TPYKTYPHEH [Lnanupyembie

AJIEMEHT OueHouHbIE CpeCcTBa
pe3yNbTaThl 00y4eHUS
KOMIIETEHIINH

a) JIOKyMeHTBI, Ha KOTOPBIX HET MIOYTOBBIX MapOK.
0) JlokyMeHTBI, aJpeCOBaHHBIE PYKOBOJAUTEIIIO.
B) JIOKyMEHTBI, TOJTy4eHHBIE TOJIBKO JIJIsl CBECHUS U
He TpeOyrolue OTBETa U UCIIOIHEHUS.

2. CKOJIBKO Pa3 I0JKHBI PETUCTPUPOBATHCS
JIOKYMEHTBI?

a) OnuH pas.

0) [Ba pa3za.

B) Tpu paza.

3. Kakas ¢opma perucrpanuu J0OKyMEHTOB HE
cyiiecTByer?

a) XKypHanbHasi.

0) Kaprounas.

B) ['azeTHasl.

4. Kakue 3tamnsl He IPOXOISIT

UCXOJSIINE JOKYMEHTHI?

a) CocTaBieHue MpoOeKTa T0KYMEHTA.

0) Perucrpanus.

B) [Ipuem u nepuyHas o6padoTKa.

r) KoHTposs 3a ucrnonHeHueM.

5. PeructpaiimoHHO - KOHTPOJIbHBIE KAPTOUYKHU
UCTIOJIb3YIOTCS:

a) [Inst KOHTPOJS ABMKEHUS

BHYTPEHHUX JIOKYMEHTOB.

0) s 3anucu nHboOpMauu.

B) Jlns peructpauu BXOISIINX, HCXOISTITNX,
BHYTPEHHUX JIOKYMCHTOB.

6. B xakux cirydasx onpaBIaHO HCIIOJIB30BaHHE
KYypPHAIbHON ()OPMBI pETUCTPAIIH JOKYMEHTOB?
a) [Ipu GonbIIOM TOKYMEHTOOOOPOTE.

6) [Tpu MaroM JOKyMeHTOOOOpOTE.

B) Bo Bcex ciydasix.

7. BeibepuTte npaBuiibHbIN c10c00 0pOpMIIEHUS
JIaThI IPH PETUCTPAIH TUChMa WIIH TIprKasa’?
a) 14.12.2010

0) 14.12.10

B) 14.12.2010 T

8. PeructpannoHHbIii HOMEp TOKyMEHTa - 3TO...
(BBIOEpUTE TIPABUIIBHBIN BApUAHT MPOIOJKEHUS
oTpesieNieHus).

a) Ero ycrnoBHoe nmudposoe (nHOTAa OYKBEHHO-
nrdpoBoe) o6o3HaYEHUE, TPOCTABISIEMOE TIPH
pETUCTpAIHH.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

0) ITopsinkoBBIi HOMEP JOKYMEHTa B OpraHu3aluu-
OTIIpaBUTEIIE.

B) [lopsakoBelii HOMEp JOKYMEHTa B OpraHu3alun-
nojryyaresne.

9. Korzna Ha TOKyMeHTe IIPOCTABISACTCS PEKBU3UT
«OTMeTKa 0 KOHTpOJE»?

a) Ecnin mokymeHT BaxkeH, 1 HE00X0IUMO
IPEIOTBPATUTH €TI0 IOTEPIO.

0) Ecin nokymeHT TpeOyeT ncnojaHeHus u 0epercst
Ha KOHTPOJIb.

B) Korna cexperapps 60uTcs 3a0bITh

CPOK UCIIOJIHEHUS IOKYMEHTA.

10. Kakum 00pa3om J1e1atoT OTMETKY O KOHTPOJIE 32
UCIIOJIHEHUEM JJOKyMeHTa?

a) O603Ha4a0T 6ykBOH «K», CJI0BOM MM LITAMIOM
«KOHTpOIbY.

6) O6o3HauatoT OykBOM «I», CTOBOM WIIM IITAMIIOM
«McniomHeHo».

B) O603HayatoT OykBO# «B», CTOBOM HIIM IITAMIIOM
«BrIoaHEHOY.

11. KTo nmoanuceIBaeT u JaTUPyeT PEKBU3ZHUT
«OTMeTKa 00 HCIIOJTHEHUH IOKyMEHTa U
HalpaBJIEHUH €ro B Je0»?

a) PykoBoaurens opranusanuu.

0) PykoBoauTesns Ciry)0bl TOKYMEHTAITMOHHOTO
oOecrnieueHus yrnpaBIeHUs.

B) Mcnonnurens, paboTaBuinii ¢ TOKyMEHTOM, WU
PYKOBOIUTEIb €r0 CTPYKTYPHOTO MOAPA3ICICHHUS.
12. Yto cnenyer caenaTh ¢ UCIIOIHEHHBIM
JIOKYMEHTOM?

a) [lepenate pykoBOgUTEIIO.
0) BepuyTb cocTaBuTeNIO.

B) [loammTs B 1€710 B COOTBETCTBHHU C
HOMEHKJIATypOH JEIL.

13. Koraa npoucxoauT CHATHE JOKYMEHTa C
KOHTpOJIS?

a) B xoHIIe KaJleH1apHOoTOo TO/1a.

0) TonpKko MoCII€e MOJHOTO UCTIOIHEHUSI IOKYMEHTA.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

B) [lo pelieHuto UCIOIHUTENS.

14. I'ne cnenyet 3apuKCUPOBATH PE3YIIHTAT
UCIIOJTHEHUS TOKyMEHTa?

a) B perucrpanmoHHol KapTOUKe.

6) Ha camom nokymenTe.

B) Hurne.

15. KTO MOXET CHATh JOKYMEHTBI C KOHTPOJIA?
a) Ciy>x0a 6e30MmacHOCTH OpraHu3aluu.

0) JlexxypHblii 1o oducy.

B) [[OJ'DI(HOCTHOG JIMO, YCTAHOBUBIICC KOHTPOJIb,
100 OTBETCTBEHHBIH HCIOIHUTED

YK-7.3

Cobnronaet u
nponaraHupyeT HOPMbI
3JI0pOBOTO 00pasa
KHU3HH B PA3IMIHBIX
JKN3HCHHBIX CUTYyalluAdX
U B Mpo(ecCUOHANTBHOM
JeSITETBHOCTH

Ilpumepnan memamuka Kypcoesix paoom:

1. PernamenTanus nenonpou3BoCTBa B
3aKOHOJIATEIbHBIX aKTaX JOPEBOIONMOHHON Poccun.
2. Cny»Obl 1eTOTPOU3BOICTBA B YUPEKICHUIX
JIOPEBOITIOLIMOHHOMN Poccun.

3. Pa3Butre 3aKkoHOIATENBHOM periaMeHTaluu
paboThl ¢ nokyMeHTamu B Poccuiickoit denepanuu B
1990-e -2010rT.

4. Hccnenosanue HOPMaTUBHOI u
3aKOHOJATeNbHOW  0a3pl  KOHKPETHOH  cdepbl
JIeSITEIbHOCTH.

5. AHanu3 JOKaIbHBIX aKTOB OpraHu3aluu (Ha
pUMepe JIOKATBHBIX aKTOB KOHKPETHOM
OpraHu3aIm)

6. AHanu3 CTpyKTYphl U (QYHKUIUHN CITYKOBI
JIEJIONPOU3BO/ICTBA (HA TPUMEPE KOHKPETHOM
OpraHU3aIlNH).

7. Opranuzanus pabots ciyx06s1 JIOY (Ha
npuMepe KOHKPETHON OpraHu3alliH).
8. Opranuzanus 10KyMeHTo000poTa (Ha

npuMepe KOHKPETHOM OpraHu3aliyi) 1 OCHOBHbBIE
HaIIpaBJICHUS €r0 COBEPLICHCTBOBAHU.

9. [TocTanoBka JIeTIONIPOU3BOCTBA
MOJPA3/IeICHUS YUPEKICHHS.
10. MeTo/p1 Opranu3aui KOHTPOJIS 3a

UCTIOJIHEHUEM JOKYMEHTOB IPU TPATULIMOHHOM
JIeTIONPOHU3BOICTBE.

11. [TpobGaembl 3KCTIepTU3HI IEHHOCTH
JJOKYMEHTOB B JIEJIONTPOM3BOCTBE.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

OIIK-2: CriocobeH HaxOAUTh OPraHU3aAIMOHHO-YIIPABICHUYECKUE PEIICHUS MPHU PEIICHUH 331a4
B chepe cBoei mpodecCHOHATTBHOM eI TeIbHOCTH

OIlK-2.1

Ompenensger uenmu u
3aJaud  YIpaBICHHUS B
chepe cBOeH
npodeCCHOHATLHON
NeSTEIbHOCTH

Ilepeuens meopemuueckux 60npocog K IK3ameny

1. XapakTepucTuka JEJIONPOU3BOICTBA B
YUPEKICHUAX Pycckoro LIEHTPAIIM30BAHHOT O
rocynapctBa XV —XVII BB.

2. XapakTtepHnble uepTsl aenonpousBoacTea X VIII B.
3. XapakTepucTuka JAeJIONPOU3BOACTBA BBICIIMX H
LEHTPAIbHBIX rocyAapCTBEHHBIX yUpEeXKICHUIN
Poccuu B niepBoii nosioBuHe XIX Beka.

4. OnplT pauMoHANIM3aLMKM JEIONPOU3BOACTBA B
OTJIENIbHBIX BEIOMCTBaX BO BTOpou mojoBuHE XIX —
Hayasie XX BeKa.

5. PaGorta opranoB paboue-KpecTbsIHCKOM MHCTIEKITNH
M0 palMOHAIM3ALMKU JIETONpOn3BoACTBA. MHCTUTYT
TEXHUKH YIPABICHMS, €r0 HAy4YHO-METOANYECKass U
MpaKTUYECKas AeATEIbHOCTD.

6. [TpoGnembr COBEPILEHCTBOBAHUS
nenonpousBoacTBa B 1950-1980-x  rr.  Ux
3aKOHOJIaTeIbHAsl 1 HOPMATUBHAS perjaMeHTalus.

7. 3HaueHue HOPMAaTUBHO-METONYECKOMN
perjiaMeHTaluu JIEJI0NPOU3BO/ICTBA. CocraB
COBPEMEHHBIX  JICMCTBYIOIIMX  TOCYAapCTBEHHBIX
HOPMAaTHUBHO-METOJINYECKHUX JIOKYMEHTOB.
Xapakrepucruka roCyJapCTBEHHOMN CHUCTEMBI
JOKYMEHTAI[MOHHOTO  O0OecredyeHus  yIpaBleHUs
Trcaoy).

8. OpranuzannoHHbie (OPMBI J1eJI0Nponu3BoAcTBa. Mx
3aBUCUMOCTh OT CHEHU(PUKH U OPraHU3aIMOHHOU
CTPYKTYpPBI YUPEKICHHUS.

9. Crpykrtypa u (QYHKIUH TOJIPA3ACICHUN IO
JTOKYMEHTAIIMOHHOMY OOCITY>KUBAHUIO YUPEXKICHUH.
10. XapakTepuCTHKa OCHOBHBIX HOPMATHBHBIX

JIOKYMEHTOB, periiaMeHTUPYIOLIUX
JIETIOTIPOU3BOJICTBO YUPEHKICHHUSI.
11. JIOJIDKHOCTHOM M YHCICHHBIN COCTaB

JEIONPOU3BOJCTBEHHON  CIIY’KOBI  yUpEXKJIEHUS.
JlomkHOCTHBIE 0053aHHOCTH PAaOOTHHUKOB CITYXOBI
JOYVY.

12. JIokyMeHTOO00O0pOT. Omnpenenenue,
XapaKTepUCTHUKAa  OCHOBHBIX  JIOKYMEHTONOTOKOB.
[TpaBuia opranuzanuu JOKyMEHTOO00pOTA.

13. [IpaBuna mpuema u oOpaOOTKM MOCTYMAOLIEH
KOPPECHOHJIEHIIMN, WX BIMSIHHE HA OpraHU3aLMI0
JIBUKEHUS] JOKyMeHTOB. HampaBieHue 1OKyMEHTOB
Ha MCIOJIHEHHUE.

14. OcHOBHBIE HampaBiICHUS COBEPIIEHCTBOBAHUS
JIOKYMEHT0000pOoTA.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

15. 3amauu  peructpanuu
opranuzaiusi.  CpaBHUTENbHBIE
bopm perucrpanuu JIOKYMEHTOB.
uHpopmanuu.

16. B3aumocBsI3p NPOLIECCOB  pErUCTpallMM U
KOHTPOJIS 32 UCIIOJTHEHHUEM JIOKYMEHTOB.

17. TexHosorus KOHTPOJS 3a HCHOJHEHUEM
JIOKYMEHTOB.

18.  Opranuzauus
paboThl yupeKaACHUH.
19. Homenkiiatypa nen, ee 3Ha4eHHE M IPUMEHEHHE
B JIEJIONIPOU3BO/ICTBE.

20. Buasl HOMEHKIATYp [€d,
HOCTPOCHMS U IIPUMEHEHUS.

21. ®opmupoBaHHE [JeJI Kak TEXHOJOrMyeckas
ornepanus JIeJIOTIPOU3BO/ICTBA. [IpaBuna
dopMupoBaHUs B Jefa JIOKYMEHTOB OTJENbHbIX
KaTeropui.

22.  DOkcmepTu3a  LIEHHOCTH  JOKYMEHTOB B
JIeJIONIPOU3BOJICTBE. 3aaUy U NOPSAA0K IPOBEICHHUS.
23. DKcnepTHbIE KOMUCCUHU YUPEXKIEHUH, UX 3a/1a4yu
U TOPSJIOK paboTBhI.

24. IloaroToBka JAen YUYpEXKIEHHs K JajbHEHIIeMy
UCIOJB30BaHNI0. OmucaHue A€l IOCTOSHHOIO MU
BPEMEHHOI'O XPaHEHUS.

25. OmnwucaHue pAen TOCTOSIHHOIO W BPEMEHHOTO
XpaHeHus. Buael ommced, c031aBacMbIX — IIPH
nepeiade A€yl B apXHUB.

JIOKyMEHTOB, €€
XapaKTePUCTUKU
CocrtaB

CIIPaBOYHO-UH(POPMALIMOHHOM

0COOEHHOCTH WX

OIlK-2.2

Hcnonb3yeT OCHOBHBIE
METOAbI n IMPUCMBbI
OpraHu3aIluy,
TUTAaHUPOBAHMS,
MOTHBAIIHH,
KOOpIUHAITIH u
KOHTpPOJISI TPOIIECCOB B
chepe
npo¢eCcCuOHATBHON

cBOEH

ACATCIIBHOCTHU

1. Bemuiiure TEPMUHBI u onpeaeneHus,
OMNKMCHIBAIOIIME MPOLECC BIAJACHUS TCHICHIUAMHU
pa3BuTus UHGOPMAIMOHHO-TOKYMEHTAIIHOHHOTO
u o0ecredeHus YIpaBICHUS AapXUBHOTO Jena.
JlaTb cpaBHUTENBbHBIN aHAIU3 TIOHITHH.

2. [Tpoananu3upyiite HOpMaTUBHBIE TPEOOBAHMUS

K Opra"usaluu mpoiecca

pa3BUTHS

porecc
MH(GOPMaIMOHHO-

BJIQ/ICHUS
TEeHACHIUSIMHU
JOKYMEHTAllMOHHOTO M 00ecreyeHus] yIpaBlieHUs
apXMBHOTO JIefa.

3. [Tpoananu3upyiite HOpMaTHUBHBIE TPEOOBAHUS
K OpraHu3aludd IIpolecca IPOLECC  BIAJEHUS
TEHACHIUSIMHU pa3BUTHSA UH(POPMAIMOHHO-
JOKYMEHTAITMOHHOTO M O0OEeCIeYeHUs YIpaBICHHS
apXMBHOTO JIefa.

OIIK-2.3

VYmeer
UICHTHQHUIHPOBATH

Ilpumepnas memamuka Kypcoewvix padom:




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

TpeOOBaHUS
HOPMaTHUBHO-TIPABOBOM
Cpeadbl K CBOEH
npodeccnoHanbHOM
ACATCIIbHOCTH 1
NEeSATEIbHOCTH
OpraHu3alu

1. PernamenTanus nenonpoun3BojCTBa B
3aKOHOJATEIbHBIX aKTaX JOPEBOJOLHOHHON Poccun.
2. CiyxObI I€TONIPON3BOACTBA B YUPEKICHHSIX
JIOPEBOIIOIIMOHHOM Poccuu.

3. Pa3ButTHe 3aKk0HOIATENHEHOM perjIaMeHTaIluu
paboThI ¢ nokyMeHTamu B Poccuiickoit denepanuu B
1990-¢ -2010rT.

4, Uccnenosanue HOPMAaTUBHOM u
3aKOHOJATEIbHONH  0a3pl  KOHKPETHOH  cdepsl
JESITEIbHOCTH.

S. AHanu3 JIOKAJIbHBIX aKTOB OpraHu3anuy (Ha
pUMepe JIOKaJIbHBIX aKTOB KOHKPETHOM
OpraHu3aIim)

6. AHanmu3 CTPYKTYphI U GYHKUIUN CITYKOBI
JIeJTOTIPOU3BO/ICTBA (HAa MpUMEpPe KOHKPETHOM
OpraHU3aIVH ).

7. Opranmzanus padotsl ciryx0s1 JIOY (Ha
npUMepe KOHKPETHOW OpraHu3allyH).
8. Opranu3anus J0KyMeHToo0opora (Ha

pUMepe KOHKPETHON OpraHu3alii) 1 OCHOBHbIE
HAIPAaBJICHUS €r0 COBEPIICHCTBOBAHUS.

9. [TocranoBka JIeJIONPOU3BO/ICTBA
HOJPA3/IEIECHUS YUPEIKICHHUS.

10.  Metozasl opranu3ai KOHTPOJIS 3a
WCIIOJJHEHUEM JOKYMEHTOB IpHU TPAJUIIIOHHOM
JIEIIONIPOU3BO/ICTBE.

11. [TpoGeMbl 3KCIEPTU3BI LIECHHOCTH
JIOKYMEHTOB B JIEJIOTIPOU3BOJICTBE.

OIIK-3: CrnocobeH mpUMEHSTh TEOPETHUECKUE 3HAHMS ISl PEIICHUs TOCTaBICHHBIX 3a7ad B

obactu AOKYMCHTOBCACHUSA U apXHUBOBCICHHUA

OIIK-3.1

Cocrasnser, opopmiser
Hu BEJIECT
yIIpaBJIEHYECKYIO
JOKYMEHTAIHIO
pa3NUYHBIX BHUJOB IO
npopuIo AeITeIbHOCTH
OpraHu3aluu B
COOTBETCTBHM C €€
OpTaHU3aIMOHHO-

paBoBoO (hopMoi

Ilepeuenv meopemuueckux 60npoco8 K IK3ameny

1. XapakTepucTuka JEJI0NPOU3BOICTBA B
YUPEKICHUAX Pycckoro LEHTPAITM30BAHHOTO
rocynapcrsa XV —XVII Bs.

2. Xapakrtepnbie uepThl aenonpousBoactsa X VIII B.
3. XapakTepucTuka JAeJIONPOU3BOACTBA BBICIIMX U
LHEHTPAITbHBIX rOCyJIapCTBEHHBIX YUPEKICHUN
Poccuu B nnepsoit nososuHe XIX Beka.

4. OnsIT panyMoOHAIM3ALUUM JIEJIONPOU3BOJICTBA B
OTAENBHBIX BEJOMCTBAX BO BTOPOW MoJioBUHE XIX —
Havane XX Beka.

5. PaGota opranoB paboue-KpecThbsIHCKOW MHCTIEKITUH
M0 palMOHAIM3ALMKU JIeTONPOU3BoACTBA. MHCTUTYT
TEXHHUKH YIPABJIEHUs, €r0 HAyYHO-METOJIMYECKAs U
MpaKTUYecKas AesTeIbHOCTD.

6. ITpoGnemsl COBEpIICHCTBOBAHUS




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

nenonpousBoacTBa B 1950-1980-x  rr.  Ux
3aKOHOJATeIbHas U HOpMaTUBHAs PETIaMEeHTaIH.

7. 3HaueHue HOPMAaTUBHO-METOINYECKON
perjamMeHTalnuu JIeJIONPOU3BOCTBA. Cocras
COBPEMEHHBIX  JIEHCTBYIOIIMX  TOCYAAapCTBEHHBIX
HOPMAaTHUBHO-METOIUYECKUX JTIOKYMEHTOB.
XapakTepucruka roCyZapCTBEHHON CHUCTEMBI
JOKYMEHTAllMOHHOTO  00ecrevyeHus  yIpaBlieHUs
rcaovy).

8. OpranuzanuoHHbie (OPMBI JeTONPON3BoOACTBA. MX
3aBUCHUMOCTh OT CHEUU(PUKH U OpraHU3aLUOHHON
CTPYKTYPBI YUPEKIACHHUS.

9. Crpykrypa © (QYHKOUM TOApPA3ACICHUN TI0
JTOKYMEHTAIMOHHOMY OOCITY>KUBAHUIO YUPEXKICHUH.
10. XapakTepucTUKa OCHOBHBIX HOPMAaTHBHBIX

JIOKYMEHTOB, perIaMeHTHPYIOIINX
JIETIOTPOU3BOJICTBO YUPEHKICHHSI.
11.  JomKHOCTHON M  YHCICHHBIA  COCTaB

JIEJIONPOU3BOJCTBEHHON  CIIY>)KOBl  yUpeXKJIEHUS.
JlomKHOCTHBIE O0053aHHOCTU PAOOTHUKOB CITY>KOBI
JOV.

12. JlokyMeHTOO00pOT. Onpenenenue,
XapaKTEpUCTHUKAa  OCHOBHBIX  JIOKYMEHTOIOTOKOB.
[TpaBuiia opranu3ai J0KyMEHTOO000pOTa.

13. TlpaBuna mpuemMa U 00pabOTKH MOCTYHArOIIEH
KOPPECTIOH/JICHLIUHU, WX BIUSHUE Ha OpPraHU3aIUIo
JIBUKEHUST JOKyMeHTOB. HampaBieHue ITOKyMEHTOB
Ha MCIIOJIHEHHUE.

14. OcHOBHBIE HaNpaBJICHUS COBEPILIEHCTBOBAHUS
JIOKyMEHTO000poTA.

15. 3amaum  perucTpanMu  JOKYMEHTOB, €€
opranm3ansi. CpaBHUTENbHBIE  XapaKTEPUCTHKU
bopm perucrpanuu JIOKYMEHTOB. Cocras
uHpOpMaLnu.

16. B3aumocBsI3p TNpOLIECCOB  pErucTpaliv U
KOHTPOJISI 3@ UCTIOJIHEHUEM JTOKYMEHTOB.

17. TexHonorus KOHTPOJS 3a  HUCIOJIHEHUEM
JIOKYMEHTOB.

18. Opranuzanus  CHpaBOYHO-MHGOPMAIIMOHHOMN
paboOTHI YUPEIKICHUM.

19. HomeHkiaTypa e, ee 3Ha4yeHUe U NPUMEHEHUE
B JICJIONPON3BOICTBE.

20. Buagsl HOMEHKIATyp Jiel, OCOOEHHOCTH UX
MOCTPOEHUS U IPUMEHEHUSI.

21. ®opmupoBaHue €1 KaK TEXHOJIOTHYECKas
orepanus JIeJIONPON3BOICTBA. [IpaBuna
dbopMupoBaHUS B JeNla JOKYMEHTOB OTEIbHBIX
KaTeropuil.

22. Dkcmneptu3a  IUEHHOCTH  JOKYMEHTOB B




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

JIeJIOTPOU3BOJICTBE. 3a/1aUd U MOPSIIOK MPOBEICHUSI.
23. DKCIepTHbIE KOMUCCUHM YUYPEKICHUH, UX 3aJa4u
Y TIOPSAZ0K pabOTHI.

24. TloaroTroBka Aen Y4YpexKJICHUS K JallbHEHIIEMY
UCIONb30BaHu. OnucaHue el TMOCTOSHHOTO U
BPEMEHHOI'O XPaHEHUSI.

25. OmnwucaHue pAen TNOCTOSIHHOIO U BPEMEHHOIO
XpaHeHus. Bwuabl onmceil, co3naBaeMblX —MpuU
nepejaye Jes B apXuB.

OIIK-3.2

3HaeT MpaBOBbIE HOPMBI
" npaBuiia
OpraHu3alu,
CUCTEMaTHU3alluH,
KOMILIEKTOBaHUS u
ydeTa JOKYMEHTaIbHOTO
U apxuBHOro (hOHIOB
OpraHu3aIuu

1. Bemummnre  TepMHMHBI M ONPENEIICHMS,
OIMCHIBAIOIIME IIPOLIECC AHAIN3A CUTYALMU Ha PBIHKE
MH(OPMALIMOHHBIX HIPOAYKTOB U YCIYyr, JAaBaThb
JKCIIEPTHYK0  OLEHKY COBPEMEHHBIM  CHUCTEMaM
AJIEKTPOHHOI'O  JJOKYMEHTOOO0OpOTa U BEICHUS
AJIEKTPOHHOIO apxuBa. J[aTb CPaBHUTEIBHBIM aHAINU3
MOHATUM.

2. [Tpoananu3upyiite HOpMaTUBHbIE TPEOOBAHUS
K OpraHM3allMM Ipolecca aHaau3a CHUTyallud Ha
peIHKE HMH()OPMAIIMOHHBIX MTPOAYKTOB M YCIYT,
J1aBaTh dKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMAM
AJIEKTPOHHOI'O  JOKYMEHTOOO0OpOTa U BEICHUS
AJIIEKTPOHHOT'O APXMBA.

3. [Ipoananusupyiite HOpMaTUBHbIE TPEOOBAHUS
K OpraHM3alUH [IpoLiecca IPOLECC aHaIu3a CUTYalluu
Ha pPbIHKE HH(POPMALMOHHBIX MPOAYKTOB M YCIYT,
J1aBaTh DKCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAaM
AJIEKTPOHHOT'O  JIOKYMEHTO00OpOTa ¥ BEJICHHS
AJIIEKTPOHHOTO APXUBA.

OIIK-3.3

Pabotaer ¢
KOpPIIOPAaTUBHOU
CHUCTEMOM
JOKYMEHTO0000pOTa, B
TOM YHCIIE
3JE€KTPOHHOTO, B
COOTBETCTBHUU C
MIPaBOBBIMH HOpPMaMH
npodeCcCuoOHATBHON
Cpelbl

Ilpumepnaa memamuxa Kypcoewix paoom:

1. PernamenTanust 1e0npon3BoICTBA B
3aKOHOJIaTEIbHBIX aKTaX JOPEBOJIIOLMOHHON Poccum.
2. Cy>x0bI 1eTTOTIPOU3BOICTBA B YUPESKICHHSIX
JIOPEBOTIOLIMOHHOM Poccun.

3. Pa3BuTHne 3aKkoHOgATENHRHON pErlaMeHTall|
paboTsl ¢ nokymeHTamu B Poccuiickoit denepanuu B
1990-¢ -2010rT.

4, HUccnenoBanue HOPMAaTHUBHOMN "
3aKOHOAATEIbHOW  0a3bl  KOHKpPETHOH  cdepbl
JIEATENIbHOCTH.

S. AHanm3 JIOKaJIbHBIX aKTOB OpraHu3anuy (Ha
MpUMeEpe JIOKATbHBIX AKTOB KOHKPETHOMN
OpraHu3aIiH)

6. AHaJIN3 CTPYKTYPBI U QYHKIHMH CITyKOBI




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

JIEIIONPOU3BOJICTBA (HA IPUMEPE KOHKPETHOM
OpraHU3aIVH ).

7. Opranusaius padotsl ciyx0st IOV (Ha
pUMepe KOHKPETHOW OpraHu3allyH).
8. Opranu3zanus J0KyMeHTooOopoTa (Ha

pUMepe KOHKPETHON OpraHu3alii) 1 OCHOBHBIE
HAIPABJICHUS €r0 COBEPIICHCTBOBAHUS.

9. [ToctanoBKa JIeJIONPOU3BO/ICTBA
[OJIpa3/IeNICHUs YUPEKICHUS.

10.  Metozp! opranu3ay KOHTPOJISA 3a
UCIIOJJHEHUEM JOKYMEHTOB IPH TPAJULIMOHHOM
JIeJIOTIPOU3BO/ICTBE.

11. [TpoGieMbl 3KCIEPTU3BI LIECHHOCTH
JIOKYMEHTOB B JICJIONIPOU3BO/ICTBE.

OIIK-5: Crnoco0GeH caMOCTOSATENFHO padoTaTh C Pa3TUYHBIMA HCTOYHHUKAMH HMH(POPMALUU U

MNPUMCHATH

OCHOBBI

HpO(l)CCCI/IOHaJ'IbeIX 3aJa4

UH(POPMALMOHHO-aHATU THIECKOM

JACATCIIBHOCTHU npu peICHUN

OIIK-5.1

Hcnonb3yer  mpuemsl
aHaJu3a,
cucTeMaTHU3alluy,
yHUPHUKAITUU u
CTaTUCTHUYECKON
00paboTku MMOTOKOB
uHpopmanuu u
COJIEpKaTEIbHO
3HAYMMBIX

OMITMPUYCCKUX JaHHBIX

Hepeuenb meopemu4ecCKux 60npocoe K zauemy

1. PackpeiTh npeamer, coaep)kaHue, 3aJauu
Kypca;

2. PackpeiTh MecTO Kypca cpenud JIpyrux
W3Y4aeMBbIX JUCLMILUINH;

3. AHanan3 TEPMUHOJIOTUN OCHOBHBIX MOHSATUHN B
00J1aCTH 1eONPOU3BOJICTBA;

4. PackpeiTh ponb kypca «Opranuzanus Hu
TEXHOJIOTUSI ~ JOKYMEHTAI[MOHHOTO  OOecreyeHus

yIpaBiIeHUS» B COBEPUICHCTBOBAHWU OpraHU3alluu
paboThI ¢ JOKYMEHTaMH.

S. Bo3HukHOBEHME " pa3BuTHE
JIeNIONPOU3BOJICTBa B yupexaeHusix Poccum XV —
XVII BB.

6. XapakTepHble YepThl JEJIONPOU3BOJACTBA B
yupexaenusx Poccuun XVIII B.
7. XapakTepucTuka JeJONPOU3BOJCTBA BBICIIUX

W IEHTPATBHBIX TOCYJAAPCTBEHHBIX  YUPEIKICHUH
Poccun B nepBoii monosune XIX B. — Hauane XX B.

8. OnbIT parMoHAIU3aIuU JCIIONPOU3BOJICTBA B
OTJIETHHBIX BEIOMCTBaX BO BTOpoi monoBuHe XIX —
Havyayie XX Beka.

9. CraHOBJIEHHE U Pa3BUTHE JETIONPOU3BOJICTBA
B COBETCKHX T'OCY/IaPCTBCHHBIX YUPEKICHUSX.

10. PabGota  opraHoB = paboye-KpeCTbSIHCKOMH
WHCIIEKIIUH TI0 PAllHOHATH3AIMH JISIIOPON3BOICTRA.
11. WHCTUTYT TEXHUKHU YIPABICHUS, €TO HAYYHO-
METOJINYECKas M MPaKTHIEeCKasl IeATEITHbHOCTb.




CTpyKTypHBII
AJIEMEHT
KOMIIETEHIINH

[Lnanupyembie
pe3yNbTaThl 00y4eHUS

OneHouHble CpeacTBa

12. [Tpobnembl COBEpPIIEHCTBOBAHUS
JIeJIOTPOU3BOJICTBA B 1950-1980-x rr. Ux
3aKOHOJATeIbHAs © HOPMAaTUBHAs PETIAMEHTAIHS.
13. 3HaueHue HOPMAaTHUBHO-METOHYCCKOM
peraamMeHTanuu JIeIIOTIPON3BOICTBA. Cocras
COBPEMEHHBIX  JICHCTBYIOIIUX  TOCYAapPCTBECHHBIX
HOPMAaTUBHO-METOIUYECKUX JIOKYMEHTOB.
XapakTepucTrKa roCy1apCTBEHHOU CUCTEMBI
JOKYMEHTAI[MOHHOTO  00eCNeYeHHuss  yIpaBlICHUs
rcaoy).

14. Opranu3zanuoHHbIE bopmbl
JICJIONPOU3BOACTBA. VX 3aBHCHMOCTh OT CHEIU(PHUKH
¥ OPTaHHU3AIMOHHOU CTPYKTYPBI YUPEIKICHHSL.

15. Porb  ®  MecTo  JIOKyMEHTAIIMOHHOTO
oOecrieyeHHUsT  yNpaBICHUS B COBPEMCHHOM
yIIpaBJICHUH.

16.  Opranmzanus cayx6os JJOY.

17. Crpykrypa u (GyHKUIUMU TOIpa3feNieHuil 1Mo
JIOKYMEHTAITMOHHOMY OOCITY>KHUBAHUIO YUPEKICHUH.
18. JIODKHOCTHOH M YHCIICHHBIM  COCTaB
JIEJIONPOU3BOJCTBEHHON  CIIY>)KOBl  yUpeXKJIEHUS.
JlomKHOCTHBIE 0053aHHOCTU PAOOTHUKOB CITY>KOBI
JOV.

OIIK-5.2

Brinenser Hu
CHUCTEMaTU3UPYET
CMBICJIOBEIE
KOHCTPYKLMH B TEKCTAX
HCTOYHUKOB,

COCTAaBIISICT u
pelaKTupyer TEKCTHI
CITYyKEOHBIX
JIOKYMEHTOB

1. Bpimummre  TEepMHUHBI U ONpPEAEIECHUS,
ONKMCHIBAIOIIME MPOLIECC OIEHUBAHUS HUCTOPUU U
COBPEMEHHOTO COCTOSIHHMSI  3apyO0eXHOro  OIbITa
YIOpPaBJICHUS JOKYMEHTAaMHU M OpraHU3aluu HX
XpaHeHusl. J[aTb CpaBHUTENIBHBIN aHAIU3 IIOHATUH.

2. [Tpoananu3upyiite HOpMaTUBHBIE TPEOOBAHMUS
K OpraHu3alyy Ipolecca OLECHUBAHUS UCTOPUU U
COBPEMEHHOTO COCTOSIHHSI  3apyOeKHOTO  OIBITa
YOpaBJICHUS JOKYMEHTAaMH M OpraHu3alud HX
XPaHEHHS.

3. [Tpoananu3upyiite HOpMaTUBHBIE TPEOOBAHHUS
K OpraHu3alyy IpolLecca OLECHUBAHUS UCTOPUU U
COBPEMEHHOTO COCTOSIHUS ~ 3apyO0eXHOr0  OIbITa
YIOpaBJICHUS JOKYMEHTaMU M OpraHu3alud HX
XpaHEHHS.

OIIK-5.3

Bnaneer HaBbikaMu
palMOHAIBHOMN
MH(}OPMALIMOHHO-
MTOMCKOBOW pabOTHI AJist
BEJICHUSI HAYYHBIX
HCCIIETOBAHUI

Ilpumepnasa memamuka Kypcoewvix paoom:

1. PernamenTanus qenonpou3BoCTBa B
3aKOHOJIATENIbHBIX aKTaX IOPEBOIIOIMOHHON Poccun.
2. Cny»Obl IETOTPOU3BOICTBA B YUPEIKICHUIX

JIOPEBOITIOLIMOHHOM Poccun.




C =
TPYRTYPHLH [Lnanupyembie

AJIEMEHT OueHouHbIE CpeCcTBa
pe3yNbTaThl 00y4eHUS
KOMIIETEHIINH

3. Pa3BuTHe 3aK0HOIATENHEHOM perjIaMeHTaIluu
paboThI ¢ nokyMeHTamu B Poccuiickoit denepanuu B
1990-¢ -2010rT.

4, Uccnenosanue HOPMAaTUBHOM u
3aKOHOJATEIbHONH  0a3pl  KOHKPETHOH  cdepsl
JESITEIIbHOCTH.

S. AHanu3 JIOKaJIbHBIX aKTOB OpraHu3aluu (Ha
pUMepe JIOKaJIbHBIX aKTOB KOHKPETHOM
OpraHu3aIim)

6. AHanM3 CTPYKTYpbl U QYHKIHH CITY>KObI
JIeJTOTIPOU3BOICTBA (HAa IPUMEpPEe KOHKPETHOM
OpraHU3aIVH ).

7. Opranuzanus padotsl ciryx0s1 IOV (Ha
npuMepe KOHKPETHOM OpraHu3aluu).

8. Opranuzanus JOKyMeHTOooOopoTa (Ha
npuMepe KOHKPETHOM OpraHu3aliiy) 1 OCHOBHbBIE
HaIpaBJICHUS €T0 COBEPIICHCTBOBAHUSI.

9. [TocranoBka JIEIIONPOU3BOJICTBA
MOJIPA3/ICIICHUS YIPEKICHHS.

10.  Metozapl opranu3aii KOHTPOJS 3a
UCTIOJTHEHUEM JOKYMEHTOB MPHU TPAAHIIMOHHOM
JIEIOIPOU3BO/ICTBE.

11. [TpoGeMbl 3KCIEPTU3HI LIECHHOCTH
JIOKYMEHTOB B JICJIONIPOU3BO/ICTBE.

0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTECTALMH, TOKA3ATEJM H KPUTEPHH
OLICHMBAHUS

[IpomexyrouHas arrecTauuss MO AucUMIIMHE «OpraHuzanus U TEXHOJIOTHS
JIOKYMEHTAIIMOHHOTO ~ O0ECHEYeHUs]  yNpaBJIEHUs» BKIIOYAET TEOPETHUECKHUE BOIPOCHI,
MO3BOJISIOIINE OLEHUTh YPOBEHb YCBOEHUS 00YYAIOLUIMMHMCS 3HAHUM, ¥ MPAKTUYECKHE 3aJaHus,
BBISBIIAIOLINE CTETIEHb CPOPMUPOBAHHOCTH YMEHMH U BIIAJIEHUH, IPOBOIUTCS B (hopMe 3aueTa,
9K3aMeHa U B (pOpMe BBINOIHEHUS U 3alIUThI KypCOBOH pabOTHI.

3aueT Mo JaHHOM TUCUUILIMHE MPOBOJUTCS B YCTHOU (hopme B (opMe KOJIJIOKBUYMA IO
BOIIPOCAM.

DK3aMeH M0 JIaHHOHM JAMCUUIUIMHE MPOBOJIUTCS B YCTHOM (hOopMe MO 3K3aMEeHAI[MOHHBIM
Oumsietam, KaXIbli M3 KOTOPBIX BKIIOYAeT 2 TEOPETHMUYECKHUX BOIPOCAa U OJHO MPAKTHUECKOE
3a1aHKeE.

KypcoBass paboTa BBINONHSETCS IO PYKOBOJCTBOM IIPENOAaBaTelis, B IpoOLEcce ee
HalMcaHus O00yYaroluiicss pa3BUBAaeT HABBIKM K HAYYHOH paboTe, 3aKperuisis U OJHOBPEMEHHO
pacliupsisi 3HaHHUSA, I[IOJIyYEHHblE MpU HU3Y4eHMH Kypca «OpraHums3anus M TEXHOJIOTHUs
JIOKYMEHTAIIMOHHOTO oOecrieyeHust ympaBieHus». llpu BBINONHEHHM KypCOBOM pabOThI
oOyJaroImuiicss JOJKEH IIOKa3aTh CBOE yMEHHE padoTaTh C HOPMAaTHBHBIM MaTEpUAIOM U
JPYTUMHU JINTEPATypHBIMU HCTOYHMKAMH, a TakK€ BO3MOXXHOCTh CHCTEMAaTHU3HpPOBAaTh H
aHAIM3UPOBATh (PAKTUUYECKHUI MaTepHall U CAMOCTOSTEIbHO TBOPUECKU €r0 OCMBICIINBATD.




B mpomecce HammcaHus KypcoBOW paOOTHl OOy4YalOmMMCS JOJDKEH pa3o0paThCs B
TEOPETUYECKHUX BOMPOCaX N30PaHHOW TEMBI, CAMOCTOSITEIIHbHO TIPOAHATM3HPOBATh MPAKTHUESCKHUHA
MarepHal, pa3o0parh 1 000CHOBATH MPAKTHUECKUE MTPEIOKCHUSI.

Kputepun omeHkn (B COOTBETCTBUU C (DOPMHPYEMBIMU KOMIICTCHLIUSIMUA U
IUTAHUPYEMBIMH pe3yJIbTaTaMu O0yueHus):

Jns  monydeHus 3auema TO JUCHUIUIMHE OOYYalOIIMICS JIOJDKEH IOKa3aTh
c(OpMHPOBAHHOCTH KOMITETEHIIUHA:

CIIOCOOHOCTh K HCIIOJIb30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJICTB MOJIYYECHHUS,
XpaHeHwus1, mepepadoTKu nHpoOpMaIuu;

CIIOCOOHOCTBH CAaMOCTOSITENILHO paboTaTh ¢ pa3IMUYHBIMU UCTOUHUKAMU WH(OpMAIIUU;

BJIQJICHUE  TEHJICHUUSMHU  pa3BUTHS  HMH(DOPMALMOHHO-TOKYMEHTAIMOHHOTO U
o0ecrieyeHns yrpaBlIeHUs] apXUBHOTO JIENIa;

CIOCOOHOCTh OIEHMBATH HMCTOPUIO M COBPEMEHHOE COCTOSHHE 3apyOe)KHOTO OIbITa
yIIpaBICHUS TOKYMEHTAMH U OPTaHHU3AINH UX XPAHCHHUS,

BJIAJICHHNEC HaBbIKaMH pedepupoBaHUS W AHHOTHUPOBAHMS HAYYHOH JIMTEPATYpHI,
HaBBIKAMH PEJAKTOPCKOM PabOTHI.

[Tpu cnaye sk3amena oOyyarouIniicss JOKEH MOKa3aTh CHOPMUPOBAHHOCTD CIIETYIOIINX
KOMIIETECHIINN:

CIIOCOOHOCTh HCIIOJIb30BATh TEOPETHUECKHE 3HAaHWA W METOJAbl HCCIEIOBAaHUS Ha
MPAKTHKE;

CIOCOOHOCTh aHAIM3UPOBATh CUTYAIMIO HA PHIHKE HWH(GOPMAIMOHHBIX IMPOIYKTOB MU
YCIIyT, 1aBaTh AKCIEPTHYIO OIICHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JTOKyMEHTO000pOoTa
Y BEJICHHS SJIEKTPOHHOTO apXHBa;

BJIQJICHUE HAaBBIKAMH HWCITOJIb30BAHMSI KOMITHIOTEPHOW TEXHHUKH W WH(OPMAIMOHHBIX
TEXHOJIOTHI B IOKYMEHTAIlMOHHOM O0ECIIEUeHUH YIIPaBICHUS U apXUBHOM JIeJIe;

CHOCOOHOCTh  COBEPIIEHCTBOBATh TEXHOJOTHUHM JIOKYMEHTAIlMOHHOTO OOecreyeHus
yIpaBIeHUsS U apXUBHOTO JieNia Ha 0a3e UCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH;

BJIaJICHHE COBPEMEHHBIMH CHCTEMaMH MH()OPMAIIMOHHOTO U TEXHUYECKOT0 00eCTIeYeHus
JOKYMEHTAITMOHHOTO 00ECTICUeHHS YIIPABJICHUS U YIIPABJICHUS apXHUBAMU;

CIOCOOHOCTH MCIIONIB30BATh MPaBHIIa OPTaHU3AIMH BCEX ITAIOB PA0OTHI C IOKYMEHTaMH,
B TOM YHCJIC apXUBHBIMH JIOKYMEHTAMU;

BJIaJICHNE HaBBIKAMH OOpaOOTKM JOKYMEHTOB Ha BCEX JTamax JIOKyMEHT0000poTa,
CUCTEMAaTH3aIlNH, COCTaBIICHUSI HOMEHKIIATYPHI JeJI.

— Ha OLICHKY «OTJIMYHO» (5 6ayioB) — oOyyaromuiics JeMOHCTPUPYET BHICOKUIN YPOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIMH, BCECTOPOHHEE, CHCTEMAaTHYEeCKOe WU TIIIyOOKOe 3HaHue
y4eOHOro MaTepuasia, CBOOOJHO BBINOJHAET MPAKTHUECKUE 3aJaHMsl, CBOOOIHO ONEpUpyeT
3HAHUSMH, YMEHUSMH, IPUMEHSET UX B CUTYaIlUSX TOBBIIIICHHON CIIO)KHOCTH.

— Ha OIICHKY «Xopomo» (4 6anna) — oOyJaronIuiics TeMOHCTPUPYET CPETHUN YPOBEHB
c(OPMHUPOBAHHOCTH KOMITETCHIIMH: OCHOBHBIC 3HAHWS, YMEHHS OCBOCHBI, HO JOIYCKAIOTCS
HE3HAUWTENIbHBIE OINMOKHW, HETOYHOCTH, 3aTPyIHEHHs TpH aHAJUTHYECKUX OIEpaIusX,
nepeHoce 3HaHWK M YMEHUN Ha HOBBIE, HECTaHIAPTHBIE CUTYAITHH.

— Ha OLIEHKY «YIOBJIETBOpHTeIbHO» (3 Oamna) — oOyyaromuiicss IEeMOHCTPHPYET
MOPOTOBBI YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHIHI: B XO0Ji€¢ KOHTPOJBHBIX MEPOMPHUATHI
JOMYCKAIOTCA OIMUOKH, TPOSBISETCS OTCYTCTBHE OTAENBHBIX 3HAHWN, YMEHUH, HaBBIKOB,
0Oy4JaromIMiCs HCIBITHIBAET 3HAYUTENbHbIC 3aTPYAHCHUS TPU ONEPUPOBAHUMU 3HAHUSAMH U
YMEHUSIMH TP UX TTIEPEHOCE Ha HOBBIE CUTYAIIUH.



— Ha OIICHKY «HEYAOBJIETBOPUTEIbHO» (2 Oamra) — oOydJaroniuiics JEeMOHCTPHUPYET
3HaHusa He Oonee 20% TeopeTHUecKoro MaTepuaia, JOMYCKaeT CYIIECTBEHHbIE OLIMOKH, He
MOJKET MOKa3aTh MHTEIJUIEKTYalIbHbIC HABBIKHM PEIICHUS IPOCTHIX 3a/1au.

— Ha OLICHKY «HeYy/0BJIeTBOPUTEJabHO» (1 0amn) — oOyJyaromuiicss He MOXET MOKa3aTh
3HaHUS HAa YPOBHE BOCIPOM3BEICHHUA U OOBSCHEHHS HWHPOPMALMHU, HE MOXKET IOKa3aTh
WHTEJUICKTYaTbHbIC HABBIKM PEIICHUS TPOCTHIX 3a/1a4.

IMoka3aTeu U KPUTEPUH OLIEHHBAHUS KYPCOBOIi padoThI:

— Ha OLEHKY «OTJMYHO» (5 6ayuioB) — paboTa BBIIOJHEHA B COOTBETCTBHHU C 3aJJaHHEM,
oOyJaromuiicsi oKa3bIBaeT BHICOKUI YPOBEHb 3HAHUM HE TOJIBKO Ha YPOBHE BOCIIPOU3BEACHUS U
00BsicHEeHUST MH(QOpPMAIMKM, HO U HUHTEIUIEKTyajbHble HAaBBIKM peIIeHHUs MpodiieM U 3ajad,
HAaXOXJICHUS YHHKAJIbHBIX OTBETOB K IMpo0iieMaM, OLIEHKHM M BBIHECEHUS KPUTHUYECKHUX
CY)XJICHUM;

— Ha OILICHKY «Xopomo» (4 6amia) — paboTa BBITIOJIHEHA B COOTBETCTBUU C 3aJaHHEM,
00y4aromuicsl TOKa3bIBaeT 3HAHUS HE TOJBKO HAa YPOBHE BOCIPOW3BENEHHUS W OOBSICHEHUS
uH(pOpMAaIlMK, HO W HMHTCUICKTYaJIbHBIC HABBIKM PEIICHHS TPOOJIeM W 3a1av, HaXOXKICHUS
YHHUKAJIBHBIX OTBETOB K TpOOIIeMaMm;

— Ha OIICHKY «Y/JAOBJIETBOPUTEJIbHO» (3 0aymta) — paboTa BEITIOJHEHA B COOTBETCTBUU C
3aJjaHueM, OOyYarolIMiicsl MOKa3bIBaeT 3HAHUS HA YpPOBHE BOCIPOM3BEACHUS U OOBICHEHUS
uH(pOpMaIli1, HHTEJUIEKTYaJIbHbIE HABBIKY PEIICHUS MTPOCTHIX 3a7a4;

— HA OLICHKY «HeyJ10BJeTBOPUTEIbLHO» (2 06aia) — 3ajaHue MpernoaBaTesis BHIITIOTHEHO
YaCTUYHO, B MPOIIECCe 3alUThl PaOOTHl 00YJAIONIMIICS TOMYCKAaeT CYIIECTBEHHBIE OMIMOKH, HE
MOYET MOKa3aTh WHTEIUICKTYaJbHbIC HABBIKU PEIICHUS TIOCTABICHHOH 3a/1a4H.

— Ha OLIEHKY «HeY/I0BJIeTBOPUTEJbHO» (1 Oamn) — 3aaHue npenojaBaTesis BbIIOIHEHO
YaCTUYHO, OOYYAIOLIMIICS HE MOXKET BOCIPOM3BECTH M OOBSICHUTH COJEP)KAHHE, HE MOXKET
MO0KAa3aTh MHTEJVIEKTYyalbHble HABBIKU PEIICHUSI TIOCTABIEHHOM 3a/1a4.



