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Pa6ouas nporpamma cocrasnena Ha ocaose ®I'OC BO - Gakanaspuar o
HarpasJIeHUIO noAroTosky 46.03.02 JlokyMeHTOBeIeHHE 1 apXUBOBeJeHHE (IPHKa3
Muno6prayku Poccuu ot 29.10.2020 r. Ne 1343)

Paboyas nporpamMma paccMoTpeHa 1 0J00peHa Ha 3aceJaHuH Ka CApEI

24.01.2025, mpotoxou Ne 5

Ilenarornyeckoro 06pa3oBaHus U I10KyMEHTOBEICHHS ~
(;4/{ /U1¢/ C.C.Benukanosa

3aB. kadeapoit
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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu kageapsl Ilenarornyeckoro o0pazoBaHus U

[Iporokom ot 20 . Ne
3aB. kadenpoii C.C. Benukanona

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2027 - 2028
y4eOHOM rojy Ha 3aceqanuu kadeapsl [legarormyeckoro oOpazoBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena i peanusanuu B 2028 - 2029
y4eOHOM rojly Ha 3acefanuu kapeapsl Ilemarormueckoro ooOpa3oBaHus U

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2029 - 2030
yueOHOM ro1y Ha 3acenanuu Kapenpel Ilemarornueckoro oOpa3oBaHus 1

IIporokom or 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2030 - 2031
yueOHOM ToJy Ha 3acefannu kagenpsl [legarornueckoro o6pa3oBanus u

[Iporokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[{enssMu OCBOCHUS JUCITUTIIMHBI (MOAY/s1) "AJIMUHUCTPHUPOBAHHUE PAOOTHI C
MePCOHANBHBIMU JTaHHBIMU" SBJISIOTCS: CHOPMUPOBATH YMEHHE OpraHU30BaTh paboTy ¢
JOKYMEHTaMHU, CoiepKallu-Mu HHPOPMAIIUIO OTPAHUYEHHOTO TOCTYTA, TOATOTOBUTH K
npodeccuoHaIbHON paboTe B KaJAPOBOH CITykOe€.

2 MecTo qucHUILIMHBI (MOYJIsI) B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

JucnurnmuHa AIMUHACTPUPOBAHKE PAOOTHI C TIEPCOHATBLHBIMH JTAHHBIMHA BXOHUT B
4acTh y4eOHOTO TUTaHa POPMUPYEMYIO Y4aCTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHUH
00pa3oBaTebHON MTPOTPaAMMBI.

Jnst u3ydeHus: AUCHUIUIMHBI HEOOXOAUMBI 3HAHUs (YMEHHUS, BIaICHHUS),
c(hOpMHUPOBAHHEIEC B PE3YJIbTATE U3YUCHUS AUCIUILTNH/ TPAKTUK:

JlokymMeHTaIlmOHHOE 00ECIICYeHHE aIMUHICTPATUBHBIX OTHOIIIEHUH B PD

OCHOBBI IOKYMEHTOBEICHUSI

YnpaBieHue 4en0BeYECKUMU pecypcaMu

YnpasieHue nepcoHanioM

IIpaBoBeneHue

3uanus (yMEHUs, BIaJICHNUs ), TOTYYCHHbIE IPU U3yYEHUU JaHHOM IUCIUTUINHBI
OyayT HEOOXOAMMBI AJIs U3YYCHUS JTUCIUILTNH/TIPAKTHK:

ApXUBOBEJICHUE

[IpoexTHas AesATENBLHOCTD MO JOKYMEHTAITHOHHOMY O0€CIICUEHHUIO YITpaBICHUS
OpraHu3anuein

Kanpoas monutuka

Kanposoe nenonponsBoacTBo

ApXHUBBI IO JUYHOMY COCTABY

3 Komnerenuun ody4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThl 00y4eHusl

B pe3ynbrare ocBOE€HUS AUCHUIUINHBI (MOAYIS) «AAMHUHHCTPUPOBAHUE PaOOTHI C
[IEPCOHAIBHBIMU JIAHHBIMIY 00 yUaIOILIUICS T0JKEH 001a/1aTh CIEAYIOIUMU
KOMITETEHIIUSIMHU:

KO,[[ HHAUKATOpa I/IHI[I/IKaTOp JOCTHIKCHUA KOMIICTCHIITNN

VYK-2 Cnocoben onpenensars Kpyr 3aja4 B paMKax MOCTAaBJICHHOM 1IEIM U BBIOUPaTh
ONTHMAaJIbHBIE CIIOCOOBI UX PELIEHUs, UCXO0/I U3 AEHCTBYIOLIUX MTPAaBOBBIX HOPM,
UMEIOIIUXCS PECYPCOB U OTPAHUUYCHUI

YK-2.1 Omnpenensietr Kpyr 3aJa4 B paMKax OCTaBICHHOM 1IEJIU U NpeaJiaract
CHOCOOBI UX PELICHUS U 0XKHJIaeMble PE3yIbTaThl; OLICHUBAET
NPEeJUI0KEHHBIE CTTOCOOBI C TOUKU 3PEHUSI COOTBETCTBHS LIEIH TPOEKTA

YK-2.2 [Inanupyer peasn3anuio 3a7a4 B 30HE CBOEU OTBETCTBEHHOCTH C Y4ETOM
HMMEIOLIUXCA PECYPCOB U OTPAHUYEHUN, TEHCTBYIOIIUX MTPABOBBIX HOPM

VK-2.3 BrmosHsAeT 3agaun B 30HE CBOEH OTBETCTBEHHOCTH B COOTBETCTBHH C
3alIaHUPOBAHHBIMU PE3YJIbTATAMH U MIPEACTABIISAET PE3YJIbTAThI
MIPOEKTA, Mpe/IaraeT BO3MOKHOCTH WX MCTIOIb30BaHUS U/UITH
COBEPIICHCTBOBAHUS

[1K-3 Cnocoben opraHu3oBaTh U aIMUHUCTPUPOBATH AESITEILHOCTD [0 OPraHU3aluu Tpyaa
Y OIUIAThl NEPCOHANA

IK-3.1 O0GecneynBaeT JOKYMEHTAITMOHHOE U OPTraHU3aI[MOHHOE
COINPOBOXKACHHE CUCTEMbI OpraHU3aIlMH U OIUIAThI TPyJa MepcoHasa




4. CTpyKTYypa, 00bEM U COJEpKaAHNE TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eAuHUI] 144 akaja. yacoB, B TOM

qHce:
— KOHTakTHas pabora — 30,6 akaj. 4acos:

— ayuTopHas — 6 akaJl. 4acos;

— BHeayauTopHas — 24,6 akaJl. 4acos;

— camocTosTenbHas padora — 104,7 akaj. 4acos;

— B (popme npakTuieckoil moarotoBku — 0 akai. yac;
— MOATOTOBKA K 3K3aMeHy — 8,7 akaj. Jac

<DopMa aTTeCTaluu - 3K3aMEH

AynutopHast
KOHTakTHas paboTa
(B akaj. yacax) Bun
CaMOCTOSITEIILHOU

paboThI

Pasnen/ rema
JHACLUATIIAHBL

Kypc

n1ab. | IpaxT.
3aH. 3aH.

CamocrosTensHast
paboTa cTyneHTa

Jlek.

dopma TeKyILero
KOHTPOJIS
yCIEBAEMOCTH U
MPOMEKYTOTHOU
aTTecTallu

Kon
KOMIICTCHIIHH

1. Pazmen 1 IIpaBoBeie n
HOPMAaTUBHO-METOIUUECKHE
OCHOBBI OpTaHU3aIMK PAOOTHI C
MEePCOHAILHBIMU JAHHBIMU

Nzyuenue
JIEKIIUOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
MH()OPMATMOHHEI
X CaTOB IO

0,25 0,5 13,09 KaJIpOBOMY
JIEJIONIPOU3BOJICTB
y. [louck
KaZpoBOi
HHPOPMAIHH B
cetu UHTEpHET
10 Pa3HbIM
MpU3HAKaM

1.1 IlonsTHE U CTPYKTYypa
MepCco-HAbHBIX JaHHBIX.
KondunenumansHocTh
MEePCOHAIBHBIX JAHHBIX.

Bremonaenne Tecta
K paszgeny 1, yacTb
K.p., UTOTOBBIH TeCT

YK-2.1, VK-
2.2, YK-2.3,
IK-3.1

Nzyuenue
JIEKLIIHOHHOTO
Kypca,
JIUTEpPaTyphL.
Amnanus
AH()OPMAMOHHEI

1.2 TpeboBaHus K X CaTOB TIO
00padoTKe nepcoHaIbHBIX 0,25 0,5 13,09 Ka/IpOBOMY
JAHHBIX. JIeTIONPOU3BOICTB
y. [louck
KaJpoBOi
HH(pOPMAIHH B
cetu UHTEpHET
O Pa3HBIM
MpU3HaKaM

Brinonnenue Tecta
K paszgeny 1, yacTb
K.p., UTOTOBBIH TeCT

VK-2.1, VK-
2.2, YK-2.3,
TK-3.1

1.3 1.3. 3amwura 025 05 |13,09 Nzydenue
MIEPCOHANBHBIX TAaHHBIX B JIEKIUOHHOTO

Brinmonnenue Tecta
K pasgeny 1,

VK-2.1, VK-
2.2, YK-2.3,




KaJIpoBoOii ciyx0e.

Kypca,
JUTEPATypBI.
Amnanus
HHPOPMAITHOHHBI
X caliToB 1o
KaJIpOBOMY
JIeTIONIPON3BOICTB
y. Ilouck
KaJpOBOI
“HPOPMALIUH B
cetu UHTepHET
10 Pa3HBIM
MIpU3HAKaM

4acThb K.p.,
HMTOTOBBIH TECT

IK-3.1

1.4 PernameHTupytomie
JIOKyMEHTHI KaJIpOBOM
CIy>K0BI IO paboTe ¢
MEPCOHAILHBIMU JAHHBIMU

0,25

0,5

13,09

Wzyuenne
JIEKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
UH(POPMAaITIOHHBI
X CaliTOB IO
KaJpOBOMY
JIETIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOI
“HPOPMAIIUH B
cetu MHTepHeT
10 Pa3HBIM
NpU3HAKAM

Brinonnenue Tecta
K paszgeny 1, yacTtb
K.p., NTOTOBBIN TeCT

VK-2.1, VK-
2.2, VK-2.3,
TK-3.1

Hroro no pazneny

52,35

2. Paznen 2 JIokymMeHTHpOBaHUE
MePCOHANBHBIX TAHHBIX KaJPOBOM

cIry>k00H

2.1 JlokymMeHTHpOBaHUE
[EPCOHANIBHBIX JAaHHBIX IPH
npuémMe Ha paboTy U
mepeBoie Ha APYTYI0 paboTy

0,25

0,5

13,09

JlokyMeHTHpOBaH
1€ TepCOHAIbHBIX
JAHHBIX TIPH
npuémMe Ha
paboty u
HepeBoJie Ha
IIpyryo paboty

Bremonnaenne Tecta
K pa3zeny 2, 4acTh
K.p., UTOTOBBIN TECT

YK-2.1, VK-
2.2, YK-2.3,
IK-3.1

2.2 JIoKyMEeHTUpOBaHUE
[IEPCOHAIBHBIX JaHHBIX IPU
MOOLIPEHNH PAOOTHUKOB U
HaJIOXKEHUU
JUCHUIUINHAPHBIX
B3bICKaHUI

0,25

0,5

13,09

Nzyuenue
JIEKIIUOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
UH()OPMAOHHEI
X CaliTOB 1O
KaJIpoOBOMY
JIEIONPON3BOJICTB
y. Iouck
KaJpoBOM
nHGOpPMALIUH B
ceru UHTEpHET
0 pa3HbIM
IpU3HAKaM

Bomonuenue Tecta
K paszeny 2, 4acTb
K.p., UTOTOBBIH TeCT

VK-2.1, VK-
2.2, VK-2.3,
TK-3.1

2.3 JlokyMeHTHpOBaHHE
MIePCOHAIBHBIX TAHHBIX IPU
YBOJIbHEHHH PaOOTHHUKOB.

0,25

0,5

13,09

Nzyuenue
JICKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanuz
HHPOPMAITHOHHBI

BrimonHeHHbI#
TecT k pazneny 2,
4acThb K.p.,
HTOTOBEIA TECT

YK-2.1, VK-
2.2, YK-2.3,
IK-3.1




X CaliTOB MO
KaJpOBOMY
JIeJIOTIPOU3BO/ICTB
y. [Touck
KaJIpoBOM
“HPOPMALIUH B
cetu MHTEpHET
10 Pa3HbIM
MIpU3HAKaM

2.4 TIpouecc
JIOKyMEHTHUPOBaHUS y4€Ta U
OTYETHOCTH IO KaJpaM.

0,25

0,5

13,09

Uzyuenne
JIEKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Ananus
uH()OpPMAIMOHHBI
X CalTOB 11O
KaJ]pOBOMY
JIETIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOI
uH(popMaIU B
cetu MHTepHer
10 Pa3HBIM
IpU3HAKaM

BrInmonHeHHbIH
TecT k pazne-ny 2,
4acTsb K.p.,
HTOTOBBINA TECT

YK-2.1, VK-
2.2, YK-2.3,
IK-3.1

Hroro no pazneny

52,35

3. KonTpons

3.1 Ilpuem 3auera

Nzyuenne
JUTEPATYPHI,
TEOPETUIECKOr0
Mmarepuana,
BCEBO3MOXKHBIX
HMHTEpHET
HUCTOYHUKOB,
BOIIPOCOB K
9K3aMEHY

Brinonnenue Beex
KOHTPOJIBHBIX
MEpPONPUATHI

VK-2.1, VK-
2.2, VK-2.3,
MK-3.1

Wroro no pazneny

Hroro 3a CEMECTP

104,7

OK3aMCH

HToro no nuCHUMIIIMHE

104,7

OK3aMCH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

1. TpagunroHHbIE 00pa30BaTEIbHBIC TEXHOJIOTUN OPUEHTHPYIOTCS Ha OPraHU3aLUI0
00pa3oBaTeNBFHOrO MPOIIECCca, MPEINOIAraonlyto IpsMY0 TPAHCISIIIUIO 3HAHUH OT
IpenojaBaTesis K CTyIeHTY

@®opMbl yUeOHBIX 3aHATHH C UCIIOJIB30BAHUEM TPAJULIMOHHBIX TEXHOJIOTHM:

HudopmanimoHHast IEKIUs

CemuHap

[TpakTHueckoe 3aHsATHE, IOCBALIEHHOE OCBOEHUIO KOHKPETHBIX YMEHHUI U HaBBIKOB
I10 IIPEIIOKEHHOMY QJITOPUTMY.

2. TexHonoruu npoOIEeMHOT0 0OyUEHHS.

@opMbI YUeOHBIX 3aHATHH C UCTIOIB30BAaHMUEM TEXHOJIOTHI MTPOOIEMHOT0 O0YUEHUS:

[IpoOnemHuas nexuus

Jlexuus «BnBoeM» (OMHApHAs JICKIU)

[TpakTyeckoe 3aHsATHE B POPME MPAKTUKYMA .

[TpakTHueckoe 3aHsATHE Ha OCHOBE Keiic-MeTona. Kelicel 6a3upyrorcs Ha peaabHOM
(hakTHUYECKOM MaTepHale WIN ke MPUOINKEHBI K PeaTbHOU CUTYaLIUH.

3. UrpoBbie TEXHOJIOTHH — OpraHu3anus 00pa3oBaTeIbHOTO MpoIlecca, OCHOBaHHAs Ha
PEKOHCTPYKLMU MOJIEIJIEN MMOBEJICHUS B paMKaX MPEIJIOAKEHHBIX CLIEHAPHBIX YCIIOBUM.

®opMbl yUeOHBIX 3aHATHI C UCMOJIB30BAHUEM UTPOBBIX TEXHOJIOTHUI:

YuebHas urpa.

JlenoBas urpa.

Ponesas urpa .

4. TexHOJOTUH MPOEKTHOTO O0Y4YEHHUS.

OCHOBHBIE TUIIBI IPOEKTOB:

HccnenoBarenbckuil MPOEKT

TBOpUYECKUI MPOEKT.

HNudopmalinoHHBINA TPOEKT.

5. laTepakTUBHBIE TEXHOJIOTUN — OpraHu3alks 00pa3oBaTeNLHOTO MpoIiecca,
KOTOpasi MpeIoiaraeT akTHBHOE U HEJIMHENHOE B3aUMOJICHCTBHE BCEX YUACTHUKOB,
JOCTHKEHHE Ha 3TOW OCHOBE JTMYHOCTHO- 3HAUMMOTO JJIs1 HUX 00pa30BaTeIbHOI0
pe3yabTaTta. Hapsny co cnenuain3upoBaHHBIMU TEXHOJIOTHSIMHU TAKOT'O POJia MPUHIUIT
WHTEPAKTUBHOCTH MPOCIICKUBAETCS B OOJIBITUHCTBE COBPEMEHHBIX 00pa30BaTEIbHBIX
TeXHOJIOTUH. IHTepaKTUBHOCTH MO/Ipa3yMeBaeT CyObEKT-CyObEKTHbIE OTHOLIEHHUS B X0/1€
00pa3oBaTeNpHOrO IMpoliecca 1, Kak CleJCTBHe, (JOPMHUPOBAHNE caMOpa3BUBaroLIecs
MH(POPMALIMOHHO-PECYPCHON CPEIbI.

@DopMbl yUeOHBIX 3aHATHI C UCMOIB30BaHUEM CIEIIHATU3UPOBAHHBIX HHTEPAKTHUBHBIX
TEXHOJIOTUM:

Jlexiust «oOpaTHOM CBA3M» — NEKIUSI—TTPOBOKALINS

CeMuHap-nucKyccus

6. MadopManinoHHO-KOMMYHHUKAIIHOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHUH :

Jlexuus-Bu3yanu3anus — U3J0KEHUE COAECPKAHUSI CONIPOBOXKIAETCS MPE3EHTaEN
(memMoHCTparueil yaeOHbIX MaTepUaIoB, MPEICTABICHHBIX B Pa3JIMUYHBIX 3HAKOBBIX
CUCTEMaX, B T.4. WJUTFOCTPATUBHBIX, TpaQUUeCKUX, ayJAHO- H BHICOMATEPUAIIOB).

[TpakTudeckoe 3aHsATHE B POpPME PE3CHTAIHH.

Yar-3aHsTHA.

Beb6-3ansrusi.

TenexkonpepeHIH.

OHuaitH-ceMuHap.

6 Y4eOHO-MeTOoqMYECKOE 0O0ecTIedeHHe CAMOCTOATEIBLHOM padoThl 00y4YaroImXxcst

IIpencrapieHo B mpuioxkeHuu 1.



7 OueHO4YHbIE CPeICTBA ISl IPOBECHUsI IPOMEKYTOYHOM aTTeCTAIIUN
[IpencraBieHbl B TPUIOKEHUH 2.

8 YueOHO-MeTOAMYECKOE U MH(POPMAIIMOHHOE o0ecTeyeHHne TUCIIUITHHBI

a) OcHoBHas JUTEpaTypa:

1. [Terpenko, B.W. 3amuTra nepcoHanbHBIX JAaHHBIX B HHOOPMAITMOHHBIX CUCTEMAX:
na-60-paropHsiii : mpakTukyMm / [lerperko B.U., coct., Manapuma U.B., cocT. —
Crapomnons : CeBe-po-KaBkasckuii dhenepanbupiii yauepcutet, 2018. — 118 ¢. — URL:
https://book.ru/book/930759 . — TeKCT : AIeKTPOHHBIH.

2. Ckpumnnuk, J[.A. O6GecnieueHne 6€30MacHOCTH MEPCOHAIBHBIX JTAHHBIX : KYPC JIeK-
nuii / Cxkpunauk [[.A. — Mocksa : Uatyutr HOY, 2016. — 122 ¢. — URL.:
https://book.ru/book/917798 . — TeKcCT : SIEKTPOHHBIN.

3.Kopnees, U. K. JlokymMeHTHpOBaHKE yIIPaBICHYECKON AEATEILHOCTH + TECTHI B
OBC : yueOnuk u npaktukym 11 By3oB / 1. K. Kopnees, A. B. ITmenko, B. A. Mamrypries.
— 2-e u31., nepepad. u mon. — Mocksa : U3garensctBo Opaiit, 2020. — 384 ¢. —
(Beicmiee o0pazo-panue). — ISBN 978-5-534-04533-8. — Tekcr : anekTponHsiii // ObC
FOpaiit [caiit]. — URL: https://www.biblio-online.ru/bcode/450470

4.Opraiu3aioHHOE U MPaBoBOe o0ecreueHrne nHOpMamOHHON 6€30MacHOCTH :
yueOHuUK u npaktukyMm ais By3oB / T. A. ITonskoBa, A. A. Ctpensuos, C. I'. UyOykosa, B. A.
Huecos ; nox penakuumeit T. A. IlonsikoBoid, A. A. CtpenblioBa. — MockBa : M31aTenbcTBo
HOpaiit, 2020. — 325 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-03600-8. —

Tekcr : anextponnsiii / OBC KOpaiit [caiit]. — URL.: http://www.biblio-
online.ru/bcode/450371 (nara obpamienus: 21.03.2025).

5.Kynses, H. H. KonbuaenunansHoe qe10nporu3BOACTBO U 3alTUIIEHHBIH
AIIEKTPOHHBIN TOKyMEHTO000pOT [DnekTponHsiit pecypc] : yueonuk / H. H. Kynses, A. C.
HémymkuH, A. I'. ®abpuunos; mox oomr. pea. H. H. Kynsesa. - Mocksa : Jloroc, 2011. - 452
c. - (HoBas yamBepcuterckas ounbmmoreka). - ISBN 978-5-98704-541-1. - Tekcer :
anexktpouHbiid. - URL: https://znanium.com/catalog/product/468998 (nata obpareHus:
21.03.2025). — Pexxum qocTyma: 1o MOAUCKE.

6.Kabamos, C. FO. Opranu3zanus o01Iero 1 crenuaibHOro JeJI0NpOr3BOACTBA B Opra-
Hax MECTHOTO camoyrmpasieHus : yue0. mocodue / C.1O. Kabamos. — M. : UHOPA-M,
2019. — 421 c. — (Cpennee mpodeccronamsHoe oOpazoBanue). - ISBN 978-5-16-014860-1.
- Texcrt : anextponnsiid. - URL: https://znanium.com/catalog/product/1008708 (xara
obpamenusi: 21.03.2025). — Pexxum nocTyrma: 1Mo moarucKe.

0) lonosiHUTe/ILHAS JIUTEPATypa:

1.Ceprees, A. I'. YipaBneHue kauecTBOM 00pa3oBaHus. JJOKyMEHTUPOBAHUE CUCTEM
MEHeJKMEHTa KauecTBa : yuebHoe rmocoodue ais By3oB / A. I'. CepreeB. — 2-e U3J., UCIIP. U
nom. — Mocksa : U3parensctBo FOpaiit, 2020. — 158 ¢. — (Bwiciiee o6pa3oBanue). —
ISBN 978-5-534-12322-7. — Texcrt : anexkrponHslit // 9bC FOpaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/447325

2.Kun, 3. Huvero nuunoro: Kak cornuanbHble CETH, TOMCKOBBIE CUCTEMBI U CIELICITYX
-OBbI MCTIOJB3YIOT HAILIK NepcoHaNnbHbIe fanHble / Kun D. - MockBa :Ansnuna I1a6:., 2016. -
224 c.: ISBN 978-5-9614-5128-3. - TekcT : anekrponHslid. - URL:
https://znanium.com/catalog/product/915406 (nara ooparienus: 21.03.2025). — Pexum
J0CTYMA: 10 MOATHUCKE.

3.Kabamos, C. FO. AHTHKOPPYNIIMOHHAS YKCIIEPTH3a HOPMATHUBHBIX IPABOBBIX aKTOB
Y TIPOEKTOB HOPMAaTHUBHBIX MTPABOBBIX aKTOB: OPTaHU3AIMSI U BOTIPOCHI JOKYMEHTHPOBAHHS
yaebnoe mocodue / C. 0. Kabamos, 0. C. Ka6amos. - Mocksa : UHOPA-M, 2021. - 240 c.
- (Beicmee o6pazoBanue: Cnienmanuret). - ISBN 978-5-16-016538-7. - Tekcr :



anektpoHHbIid. - URL: https://znanium.com/catalog/product/1178158 (nara obparienus:
21.03.2025). — Pexxum qocTyna: mo MOAIHUCKE.

B) MeToauuyecKue yKa3aHus:

CamocTosTenpHas padoTa CTYIACHTOB By3a : IpakTuKyMm / coctapurenu: T. I.
CaMocrtosTenbpHast paboTa CTYICHTOB By3a : mpakTukym / cocrasurenu: T. I'. Heperuna, H. P.
Vpazaesa, E. M. Pazymoga, T. ®. OpexoBa ; Maruutoropckuii roc. Texuudeckuit yH-T um. I'. 1.
Hocosa. - Marautoropck : MI'TY um. I'. U. Hocoga, 2019. - 1 CD-ROM. - 3arun. ¢ Tutym.
skpaHa. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391  (mara
obpamenust: 25.03.2025). - MakpooOBeKT. - TeKcT : 31eKTpOHHBIN. - CBEJCHHS JOCTYITHBI TAKKE
Ha CD-ROM.

r) lIporpammHuoe obecnneuenue u UHTEepHeT-pecypcebl:
https://book.ru/book/917798 Ckpumuuk, JI.A. Obecrieuenue 6€30MacHOCTH
MEePCOHANBHBIX JaHHBIX : Kypc Jekuuii / Ckpunuuk [[.A. — Mocksa : Uatyutr HOVY, 2016.

— 122 ¢. — URL.: https://book.ru/book/917798 . — TekcT : 31eKTPOHHBIA.

https://e.lanbook.com/book/82255 IpaBoBoe perysiupoBaHue HHHOPMALTUOHHBIX
OTHOIIEHUH B 00JaCTH rOCy1ap-CTBEHHON M KOMMEPUECKON TaliHbl, IEPCOHAJIBHBIX JAHHBIX :
yaeoHoe mocobue / O.B. Axpameesa, N.®. Jlemroxuna, O.B. XKnanosa, H.B.
Mupomranaenko. — Crapomnonb : CTI'AY, 2015. — 59 c. — Tekcer : 31eKTpOHHBIIH //
DneKTpoHHO-0nbIMoTeuHas cucrema «Jlauwy : [caiit]. — URL:
https://e.lanbook.com/book/82255

https://book.ru/book/928826 Ilerpenko, B.W. 3amura nepcoHaibHbIX JaHHBIX B
MH(pOPMAIMOHHBIX chcTeMax : yue6-Hoe nocobue / Ilerpenko B.1. — Craspono:s : CeBepo
-KaBka3sckuit ¢penepanbbiil yausepcurert, 2016. — 201 c. — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470 Kopuees, 1. K. JlokymeHTHpOBaHKE
yIpaBiieH4ecKOoi nesTenbHoCTH + TecThl B OBC : yueOHMK 1 mpakTukym Juis By3os / U. K.
Kopuees, A. B. [limenko, B. A. Mamypues. — 2-e u3f., nepepad. u gon. — MockBa :
WznarensctBo FOpaiit, 2020. — 384 ¢. — (Briciiee obpazoBanue). — ISBN 978-5-534-
04533-8. — Tekcr : anexrponusiii // DBC FOpaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. VmpasieHue Ka4ecTBOM
oOpa3oBaHus. JIOKyMEHTUPOBAaHHE CUCTEM MEHEI)KMEHTa KauecTBa : yueOHoe ocoOue Juis
By30B / A. I'. CepreeB. — 2-e u3., ucnp. u gon. — Mocksa : M3natenscto FOpaiit, 2020.
— 158 c. — (Bwicmee oopazoBanue). — ISBN 978-5-534-12322-7. — Texkcr :
anektponHbii // DBC FOpait [caiit]. — URL: https://www.biblio-online.ru/bcode/447325

IIporpammHoe o0ecnieuenue

Haumenosanue .
o Neo norosopa CpoK AeiCTBUS TUIEH3UN
MS Office 2007 |\ 135 o1 17.09.2007 Geccpoumo
Professional
7Zip cB00OOHO pactpocTpansemoe [10 06eccpouHo
FAR Manager cB0OOHO pactpocTpansemoe [10 06eccpouHo
Linux Calculate cB00OHO pacnpocTpansemoe [10 6eccpodHo




MS Office 2003
Professional

Ne 135 ot 17.09.2007

0eccpovHO




| Bpayzep Yandex

| cB0OOIHO pactpocTpansemoe [10 |

6eccpodHO |

HpO(l)CCCHOHaJILHBIe 0a3bl JaAaHHbIX U I/IH(l)OpMaIII/IOHHI)Ie CIIPaBOYHbIC CUCTEMbI

Haspanue Kypca

Ccpuika

HocoBa

DnekTpoHHBIe pecypcebl onbmuorexku MI'TY um. I'.1.

https://host.megaprolib.net/M
P0109/Web

Poccwiickas 'ocynapcrBennas 6ubnuoreka. Karamorn

https://www.rsl.ru/ru/4readers
/catalogues/

Cornmoiorusa. MeHeHKMEAT

denepalbHBIN 00pa30BaTENbHBINA MOPTAT — DKOHOMHUKA.

http://ecsocman.hse.ru/

(PMIHIT)

HanmonaneHas nHGOpMaMOHHO-aHATTUTHYECKAs
cucreMa — Poccuiickuii HHIEKC HAyYHOTO LIUTUPOBAHMS

URL.:
https://elibrary.ru/project_risc.
asp

DrexkTpoHHas 0a3a mepuoIuUecKuX u3ganuii East View
Information Services, OO0 «MMIBUC»

https://dlib.eastview.com/

9 MarepuajibHO-TeXHHYECKOE oDecredeHne TUCHUITIHHBI (MOITYJIs1)

Y4eOHbIe ayTUTOPUH TS TPOBEIACHHS
JTUCTAHIIMOHHBIX 3aHATUH
JIEKIIMOHHOT'O THUIA

Cron KOMITBIOTEPHBIN, CTOJI TUCHMEHHBIH, CTY O(UCHBIH,
JIOKyMeHT-kamepa Epson, ucrounuk 6ecriepe0OHHOr0 MUTaHUs
POWERCOMIMD-1500AP , xamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP MTEPCOHANBHBIN (TUIIO), TPOSKTOP
ViewSonicPJD7526W, ciiukepdon HacTonbpHBIH Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cuctema akycrudeckas
HACTOJIbHAsSI, CTEPEOTapHUTYpa (MUKPOQOH C
ITyMOTIOAABIIEHUEM ), IKpaHHAcTeHHBIIDigis Optimal-C MW
DSOC-11032*2

YyeOHble ayTUTOPUH [Tl TPOBECHHUS
MPaKTUYECKUX 3aHATUMN, TPYNIOBBIX U
VHJIUBUYAJIbHBIX KOHCYJIbTAIIUM,
TEKYLIEro KOHTPOJIS U
MIPOMEKYTOUHOM arTecTauuu

Cron KOMIBIOTEPHBIN, CTOJ MUCHbMEHHBIHN, CTYJ OQHUCHBIH,
JIOKyMeHT-Kamepa Epson, ncrounnk 6ecriepedboitHOrO MUTaHUS
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHHs,
KOMITBIOTEP TIEPCOHAIBHBIN (THIIO), ITPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbIi Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cuctema akyctudeckas
HACTOJIbHAS, CTEPEOrapHUTypa (MUKPO(OH C
HIyMONOJIaBlieHHEM ), SkpaHHacTeHHbIDigis Optimal-C MW
DSOC-11032*2

[ToMmerenus Qi caMOCTOATEIILHOU
paboThI O0YUAIOIITMXCS

Ilepconanbheie KoMmbioTepsl ¢ makeroM MS Office, Beixogom
B VIHTEpHET U C JOCTYIIOM B AJIEKTPOHHYIO
MH(POPMaLIMOHHO-00pa30BaTeNbHYIO CPEly YHUBEPCUTETA

[TomeriieHue st XpaHEHHS 1
PO IIAKTHYECKOTO 00CTYKUBAHS
y4eOHOT0 000pyIOBaHUS

Cremnaxu st XpaHeHUsS Y4eOHO-HATIISTHBIX TTOCOOHi 1
y4eOHO-METONICCKON TOKYMEHTAITUH.




YueOHO-MeToAuYEeCcKOoe oO0ecrnmedYeHue CaMOCTOATeJIbHOH PadoThI
o0yUaromuxca
Tect k pazneny Nel

Bompoc 1
[Iponomxkute onpeneneHue: NHPOPMAIMOHHBIE PECYPCHI — 3TO ...
Bribepure ouH OTBET:

a. OTJICJIbHBIC IOKYMEHTBI U OT/ICIbHBIE MACCUBBI JOKYMEHTOB, JOKYMEHTHI U MACCHBBI
JIOKYMEHTOB B MH(OPMAIIMOHHBIX crcTeMax (Ombmmorekax, apxuBax, GoHIaX, OaHKaX JAHHBIX,
JIpyrux WHPOPMAIMOHHBIX CHCTEMAX )

b. mpoueccel cozmanus, cOopa, 00paOOTKH, HAKOIUICHWS, XpPAHEHHs, IIOKMCKa,
pacrpocTpaHeHHs U OTpedIeHHs HHPOpMaUU

C. 3HaHUS, TMOATOTOBJICHHBIC JIOABMHU s 3(PPEKTUBHOTO IMOIYUEHHUS KaKOl-1r0o
uHpopmanuu

d. coBOKymHOCTh 3aKCUPOBaHHON HH(DOPMALIUK, IPETHA3HAUCHHAS IS XPAHCHHS U
UCIIOJIb30BAaHUS U paccMaTpuBaeMas Kak eJMHOE LIe10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAMOHHBIN POJYKT — 3TO ...
Boi6epute ouH OTBET:

da. JOKYMCHTHPOBAaHHAA I/IH(bOpMaIII/Iﬂ, IIOATrOTOBJICHHAA B COOTBCTCTBHUU C
NOTPEOHOCTSIMH TOJIb30BaTENel M MpEAHA3HAUYCHHAS WM MPUMEHSeMas IS YAOBIECTBOPEHUS
OTpeOHOCTEN MoIb30BaTENeH

b. napopmanoHHbIle MaccuBbI ((aiiiibl), XpaHAIIMECS HAa MAIIMHHBIX HOCHTEISX,
UMEIOILME Pa3IMYHYIO CTENIEHb OPraHU3alMy U MOAJIeKallue aBTOMaTU3UpOBaHHONW 00paboTKe

C. HHq)OpMaHHOHHBIe CUCTEMBI, CETHU W CCETHU CBA3H, MPCAHA3HAYCHHBIC WIIN
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpe6HOCTeI71 MOJIb30BaTEIeH

d. TokyMeHTHpOBaHHasT WH(OpPMALUs, TPeJHA3HAYCHHAS /I OTPAHUYCHHOTO Kpyra
JINI]
Bomnpoc 3
HHupopmalinoHHbIE PECYPCHI SIBISIOTCS:
BriGepute oauH OTBeT:

a. CBSI3YIOIIMM  3BEHOM  MEXAYy  HMHQOPMAIMOHHBIMM  TNPOAYKTAaMH  H
UH(POPMALIMOHHBIMH YCIYTaMU

b. pesynbraTom nepepaboTku HH(MOPMAIIMOHHBIX TPOIYKTOB
C. 6a3oit a5 cozaHus HHPOPMALIMOHHBIX POIYKTOB

d. ”HQOPMALIMOHHBIME TIPOJIYKTaMH W HH()OPMAIMOHHBIE PECYpChl HHUKAaK HE
B3alMOCBS3aHbI
Bormpoc 4
Kro siBnsieTcs BiaaenbleM HHYOPMAITMOHHBIX PECYpCOB U HH(POPMALIMOHHBIX MPOITYKTOB:
Bribepute oauH OTBET:

a. CyOBEeKT, pean3yrONIui MOJHOMOYHS TOJIb30BAaHUSA, YKa3aHHBIMH OOBEKTaMU B
o0BeMe, YCTaHaBIMBAEMOM COOCTBEHHHUKOM

b. cyOwbekT, peanusyromuii MOJTHOMOYHS IOJB30BAHUS, YKa3aHHBIMH OOBEKTaMH B
o0beMe, YCTaHaBIMBAEMOM 3aKOHOM

C. cyOBeKT, pealu3yroIIni MOJTHOMOYHS BIAJCHUS, TOJIH30BAHUS U PACIOPSIKEHUS
YKa3aHHBIMH O0BEKTaMH B 00BbEME, YCTAHABIMBAEMOM COOCTBEHHUKOM



d. cyOBeKT, peann3ylomni MOJTHOMOYHS BIAICHUS, IOJB30BAHUS, PACHOPSIKCHHS
yKa3aHHBIMH 00BEKTaMH B 00bEMe, YCTaHABIMBAEMOM 3aKOHOM
Bormpoc 5
C Kakoil 1ebI0 YCTaHABIMBAETCS MPABOBOM PEXUM HH(POPMALTMOHHBIX PECYPCOB:
BriGepure oauH OTBeT:

a. YTOOBI JaTb BO3MOXHOCTH BJIaACIbLy I/IH(bOpMaI_II/IOHHBIX PECYPCOB IIOJIYy4YaTh
OMPCACIICHHYIO BBITOAY OT X UCIIOJIb30BAHUSA

b. 4TOOBI 1aTh BO3MOYKHOCTB BIIAJICNIbILy HH(POPMAIIMOHHBIX PECYPCOB MPEIOCTABIIATh
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJIaBaTh, JapUTh, MCHATH

C. 4TOOBI  JITaThb BO3MOXHOCTh COOCTBEHHHKY WH(OPMAIMOHHBIX PECYpPCOB
pacropsKaTbCsi UMM 10 CBOEMY YCMOTPEHUIO

d. 9TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHHUKY HH()OPMAIMOHHBIX PECYPCOB PACIIUPHUTH
IIpaBa Ha UX KUCII0JIb30BAHUE, 3aKPEIICHHbIE 3aKOHOJATENbHO

Tect k pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MH(OPMALMOHHBIX PECYpCOB OOECICUMBAETCS BHYTPUIKOHOMHYECKAS
ACATCIIBHOCTD NPCAIPUATHUA:

BriOepuTe oauH MM HECKOJIBKO OTBETOB:

a. rOCyAapCTBEHHBIMU MH(OPMAaLIMOHHBIMU PECypCcaMu
b. robansHBIME HHPOPMAIIMOHHBIMU PECYPCaAMU
C. MUPOBBIMU MH(OPMAITMOHHBIMU PECYpPCaAMHU

d. perHoHaNBbHBIMU HH(POPMALMOHHBIMHU PECypcamu
Bomnpoc 2
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbIE HH(POPMALIMOHHBIE PECYPCHI:
Bri6epute ouH OTBET:

ff_
a. K MMpOBBIM HH(OPMaLIMOHHBIM pecypcaM
-
b. k rocygapcTBeHHBIM HH()OPMAIIOHHBIM pecypcam
-
C. K peTHOHAIbHBIM HH(POPMALIMOHHBIM pecypcam
o

d. Kk ro6anbHBIM HH(GOPMAITHOHHBIM Pecypcam
Bompoc 3

K perrnoHaibHbIM HH(POPMAIIMOHHBIM PECypcaM OTHOCSTCS:
Br16epuTe 01uH MM HECKOJIBKO OTBETOB:

a. ro0anbHble HH(POPMAIIMOHHBIE PECYPCHI

b. napopmaronHbIe pecypchl cyobekToB Poccuiickoii denepanun
C. HaI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbie HHPOPMAIIMOHHBIE PECYPCHI

€. MyHHUIIMHaJIbHbIEe HH()OPMALIMOHHBIE PECYPCHI

0 I R R B B

f. roponckue nHPpOPMAIIMOHHBIE PECYPCHI

g. KopropaTuBHbIe HHPOPMALIMOHHBIE PECYPCHI
Bompoc 4
K xopriopaTuBHBIM HH(OPMAILIMOHHBIM pecypcaM NpeANnpHUsATHs (OpraHU3aIH) OTHOCSATCS:
Bribepute oauH OTBET:



d. BCA COBOKYITHOCTbD CO6CTB€HHBIX, HpI/IO6peTaeMI)IX " IOCTABJIACMBIX U3BHE TaHHBIX,
3a(I)I/IKCI/IpOBaHHBIX KaK Ha 6}’Ma)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX MH(GOPMAIIMOHHBIX PECYPCOB, 3a(MKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M JJICKTPOHHBIX HOCUTEIISIX

C. BCSI COBOKYMHOCTh MPHOOPETaeMbIX U IMOCTABISEMBbIX H3BHE HH(OPMAIIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TaK U AJIEKTPOHHBIX HOCHTEIISX

d. BCsl COBOKYITHOCTh COOCTBEHHBIX, TPUOOPETAEMBIX U ITOCTABIISIEMbIX U3BHE JJAHHBIX,
3a(pUKCUPOBAHHBIX HA SJIEKTPOHHBIX HOCUTEISX
Bormpoc 5
B xakom rony nosiuincs Marepuer?
BeiGepute oauH OTBET:

o a. B 1957 rony
“ b.81971 rony
© ¢ 81969 rony
-~

d. 8 1992 roay

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3JeKTpOHHAs MOYTa:
Bo16epute ouH OTBET:

O a. B 1969 rony
O b. B 1992 roay
O C.B 1957 rony
-~

d. B 1971 rony

Bompoc 7

Uro B nepeBoie Ha pyccKUi A3bIK 03HavyaeT abOpeBuaTypa URL:
BeiGepute ouH OTBET:

T o

a. YHU(pHUUIMPOBAHHBIN aJIpec MOJIb30BATEIS
. o o

b. MabopMaIMoHHbIH JTOKAIBHBIN MTPOIYKT
C . .

. MHdopmanroHHBI JOKaIbHBIN pecypc
-

d. YauduiupoBaHHbIi yKa3zaTellb pecypca

Bomnpoc 8

Uro B nepeBoie Ha pycCKUi A3bIK 03HavyaeT abOpeBuaTypa DNS:
BeiGepute ouH OTBET:

f"
d. cucreMa JOMEHHBIX UMEH
-
b. foMamHIa HanMOHAIBEHAS CETH
i’" .
C. cucTeMa JOMEHHEBIX CETCH
-

d. mpOTOKOJI TOMEHHBIX aJIPecOB

Bompoc 9

Camoii momyNsipHOM OTEYEeCTBEHHOH HH(POPMAIIMOHHO-IOUCKOBOM cucteMoil Internet
ABJISIETCSI:

Bribepure ouH OTBET:

a. Google

O b. Aport



I

C. SIndex
O d. Rambler
Bomnpoc 10

HaunGoiee monHoM 3apyOekHOM HHPOPMAITMOHHO-TIONCKOBOM crcTemoi Internet siBiisiercst:
Bribepure ouH OTBET:

“a Aport
~

b. Google
-~

C. SIndex
O d. Rambler
Bompoc 11

Kaxoi 3HaK UCTIOJIb3YyeTCs Il YCEUEHUS CJIOBA C LENbI0 paciuupenus 3anpoca B FIHTepHere
JI0 BCEX CJIOB, COJIEPIKAILUX BBEIEHHYIO YacCTh:
Boi6epute ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kaxkoii 3HaK UCTIONB3YeTCsI PU IMOUCKE KOHKPETHOH (hopMBI citoBa B IHTepHETE, UCKITIOYast
Jpyrue cIoBOGOPMBIL:
BriGepure oauH OTBeT:
C a. «#»

b. «?»

C. «!»

f_.
~
C d. «*»

IIpakTnyeckas padora 1

3amaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JOKYMEHTOB, KOTOpBIE BXOIAT B COOTBETCTBYIOLIYIO
rpyniy JOKYMEHTOB COIJIACHO BapuaHTY (mepBoil OykBe haMuinm).

2. IlpoananusupoBatrs TpynoBoil koaekc Poccuiickoit denepanuu Ha npeaMET HATUYUs
HEOOXOIUMBIX KaJpPOBBIX JIOKYMEHTOB B OpPraHM3allMM B COOTBETCTBUHU C BapUaHTOM (TEepBOil
OykBoii pamunun). Ilo pezynbTaram aHanusza opOPMHUTH B TUCBMEHHOM BUjI€ TaOIHILY:

HanmenoBanue Homep wu Ha3BanueKpartkoe conepxanue
KOHKPETHOTO KaJpOBOTO[CTATbU Tpynosorojcrateu Tpynooro Koaekcal
ITOKyMEHTa Konekca PO PO




Bapuanm 1

— AJI1 CTYAC€HTOB, YbH (baMI/IJ'II/II/I HA4YHWHAIOTCA C 6y1(B A-M- OpraHn3aivOHHO-KaAPOBLIC U
OpTraHru3allMOHHO-PACTIOPAANUTCIIBHBIC NOKYMCHTBI;

Bapuanm 2

— 17 CTyEHTOB, 4bM (amMuwinu HauuHatores ¢ OykB H -5 — gokymenTsl 1o
TPYAOYCTPOICTBY, YU4€Ty U paboTe ¢ KapaMH.

3. BeiOpath Tpu M00BIX KaIPOBBIX JOKYMEHTA U3 3a/1aHus | ¥ cenaTh 1Mo KaXI0OMy U3 HUX
BBIOOPKY CTaTei U3 MEPHOAMYECKUX KYPHAIOB MO KaJ[pOBOMY JIECIOMPOU3BOJICTBY 3a MOCIEIHNE
5 net(!).

MeTtoandyecknue peKOMEHIAIMY O BEIMOJHEHMIO 3aIaHMS

[TpakTHyeckoe 3a1aHe BRIMOIHIETCS MuchbMeHHO B (hopmate Microsoft Office Word 2003,
C yKa3aHHEeM BapHaHTa.

B mnepBoM nyHkTe 3amaHus HEOOXOAMMO OINpPENENUTh IOJHBIA IEepeyeHb KaJpOBbIX
JIOKYMEHTOB, KOTOPBIE BKJIIOYEHBI B IPYyNIy JAOKYMEHTOB, YKa3aHHYIO B HOMEpE BapHaHTa B
COOTBETCTBUM C NIEPBOI OYKBOHN (haMUIIHH.

Bo BTOpoM myHKTE 3amaHus HEOOXOoAMMO O(GOPMHUTH TaOJIMIly, HAa OCHOBE aHaH3a
TpynoBoro koaekca Poccuiickoit @enepannu st CBOSH TPYIIBI KaAPOBBIX JOKYMEHTOB, YKa3aB
B TIEPBOM KOJIOHKE, KAaKU€ U3 BBIIBIECHHBIX KaJIpOBBIX JIOKYMEHTOB CO3/JAlOTCs (BEmyTCH,
OoOpPMIISIFOTCS, 3aMONHSIOTCSA) B OpraHu3anuu corniacHo TpymoBomy konekcy Poccuiickoit
®denepannu, MOATBEPAUB JAHHBIN (PaKT IIUTATON COOTBETCTBYIOIIECH CTaThH U3 KOJIeKca (KOJIOHKA
3) ¢ yka3aHHeM HOMepa U Ha3BaHUs CTaThb (KOJOHKA 2).

HepequL KOHKPCETHBIX KaJIpOBBIX TOKYMCHTOB B Ta6J'II/II_[e JOJIDKCH OBITh HCYCPIIBIBAOIIINM
N COOTBETCTBOBATL I'PYHIIC JOKYMCHTOB COTJIACHO BapUAHTY.

AHanusupyeTcs TOcCIenHss AeicTByromas peaakuus TpynoBoro kozekca Poccuiickoit
denepanuu.

Bo BTOpom nyHKTe 3aaHMsI HEOOXOAMMO BbIOpaTh TPH JIIOOBIX KaJpPOBBIX JOKYMEHTA W3
TaOMUIBI U C/AeNaTh MO KaXJOMY JOKYMEHTY BBIOOPKY cTaTeil M3 *KYpHAJOB IO KaJApOBOMY
JEJIIONPOU3BOJACTBY (CM. JIeKIMH) cTporo3a mociuennue S ger. Ilo kaxaoMy KaapoBomy
JIOKYMEHTY JIOJIKHO OBbITh 0(OpMIIEHO HE MeHee ceMH OuOmuorpaguueckiux onucaHuii ctaTel He
MEHEee YeM U3 TPeX Pa3aNyHbIX NEePUOAMYECKUX KYPHAJIOB.

bubnmnorpaduueckoe omucanwe CTaThbM JOMKHO OBITH O(OPMIIEHO B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.1-2003 «bubnuorpaduueckas 3anuck. bubanorpaduyeckoe onrcaHue.
OO6mmue TpeGoBaHMs U MPABUIIA COCTABIICHUS».

IIpakTHyeckas: padora 2

3ajanue:

1. [Ipoananu3upoBarhb 3aKOHOJATEIbHYIO 6asy  Poccuiickoit denepanuu,
PETJIAMEHTHPYIOLIY0  CO3/IaHHE€ KOHKPETHBIX KaJpOBBIX JOKYMEHTOB OpraHU3alUd B



COOTBETCTBUU C BapuaHTOM (TiepBoit OykBoi dammun). [1o pesynbpraTam anaimmsza opopMuTh B
IINCBbMCHHOM BHUEC Ta6JII/II_IyI

HanMenoBanue KOHKPETHOI'O KaJpoBOro[3akoHoaTeIbHAas Oasa PO,
ITOKyMEHTa [periiaMeHTUPYIOLIast CO3/IaHHE JTAHHOT'O
ITOKyMEHTa
1 2
Bapuanm 1

— AJI CTYACHTOB, YbH (1)8.MI/IJ'II/II/I Ha4YMHAIOTCA C 6y'KB A-M- OpraHn3aivOHHO-KaAPOBLIC U
OpTraHU3alMOHHO-PACTIOPAANTCIIBHBIC TOKYMCHTHI,

Bapuanm 2

— 17 CTYAEHTOB, 4YbM (aMuwinu HauuHaoTes ¢ OykB H -5 — gokymeHTsl 1o
TPYAOYCTPOMICTBY, y4eTy U paboTe ¢ KaJpaMu.

2. CocTaBUTh MEpeUeHb CIEIUANBHBIX JIOKAIbHBIX HOPMATUBHBIX aKTOB HEOOXOAMMBIX H
JIOCTATOYHBIX JIJISl ISATEIIPHOCTH KaJIPOBOW CITY>KOBI YUPEKICHUS B COOTBETCTBUU C BAPHAHTOM
(mepBoii OykBOil (pamuiun).

Bapuanm 1

— 17 CTYAEHTOB, 4bM (amunuum HauumHatoTcs ¢ OykB A —M — kajgpoBas ciyx0a
JOLLKOJIBHOTO YUPEXKACHUS;

Bapuanm 2
— ISl CTYJI€HTOB, 4bM (pamMunuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a mIKoJIbl.

MGTO}II/I‘IGCKI/IG PEKOMCHAANH 1O BBITTOJIHCHHIO 3a/IaHHMA:

[TpakTryeckoe 3a/1aHue BINONHAETCS MUCbMEeHHO B opmare Microsoft Office Word 2003,
C YKa3aHHEM BapHaHTA.

B nepBoM mnyHkTe 3agaHus HEOOXOOUMO, B MEPBYIO OYE€pellb, ONPEIEIUTh IEPEUYEHb
KaJJpOBBIX JJOKYMEHTOB B COOTBETCTBHH C BAPHAHTOM (T1epBOoi OyKBOH (pamMuinm). 3aTeM U3yIUTh
3akoHoAaTenbHyl0 0a3y Poccuiickoit ®denepaiuu, coaepiKallyr0o HOPMbI TPYAOBOTO IMpaBa U
HOPMBI OXpaHbl TpyJAa U JOKYMEHTBI METOAUYECKOTO XapaKTepa M0 YIPaBIECHYECKOMY TPYAY U
KaJIpOBOMY JEJIONPOU3BOJICTBY, BKIHOYAIOIIYIO KoJeKchl Poccuiickon deneparun, OeaepaibHbie
3akoHbl Pocculickoit @enepannu, Ykasel U pacrnopstkenus [pesunenrta Poccuniickoit @enepanuu,
IToctanoBnenus IlpaButenscrBa Poccuiickoit ®enepanuu, rocyJapCTBEHHBIE CTaHIAPTHI,
['COY, mnpaBuia, HHCTPYKUUH, MNEPEUHH, KIACCHPHUKATOPHI TEXHUKO-DPKOHOMHYECKOH H
COLIMaTIbHON MH(OPMALIUHY, CIIPABOYHUKH U JIP. JUIS JaHHBIX KaJPOBBIX JTOKYMEHTOB.

[To pesynbraTam aHanu3a oQOPMHUTH TaONHUIly, YKa3aB 3aKOHOJATENbHYIO 0a3y s
KOHKPETHOI'0 KaJpoBOro JAoKyMeHTa. To ecTh B mepBOW KOJIOHKE TaOJUIbl YKa3aTh KaJpOBbII
JIOKYMEHT B COOTBETCTBHUHM C BapHaHTOM (IepBOil OyKkBOH (amMuiuuM), BO BTOPOIl KOJIOHKE



HOPMATHBHBIN aKT (WM aKThl), B KOTOPOM peYb HUIET O co3faaHuu (0hOpPMIICHHH, BEICHUH,
3al0JIHEHUH) JAHHOTO KaJpOBOro JTOKYMEHTA.

HepequL KOHKPETHBIX KaAPOBBIX JOKYMCHTOB B Ta6n1/1ue JOJIDKEH OBITh HNCYCPIIBIBAIOIIIM.

AHanu3upyoTcs MoclieiHIe AeHCTBYIONINE PelaKIIU 3aKOHO/ATEIbHBIX aKTOB
Poccuiickoit @enepanuu.

Bo BTOpOM myHKTE 3aaHKsl HEOOXOAUMO COCTaBUThH MEPEUYCHb TOJBKO TEX CIIEHUATbHbBIX
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB, KOTOPHIE HEOOXOMUMBI M JOCTATOYHBI JUISl JCSATEILHOCTH
KaJIpOBOH CITy>KOBI YKa3aHHOTO B BAPUAHTE YUPEIKICHHUS.

I[J'ISI KaXXJI0ro 10KyMEHTa yKa3aThb, ABJISACTCA JIUM OH 00s13aTeIbHBIM HJIM HET.

Tect k pasnenxy Ne3

Bormpoc 1
Kakoil HOpPMAaTMBHBIM JOKYMEHT COAEPKUT OCHOBHBIE IIpaBHJa W  IPHUHIMIIBI
peryaupoBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK OGOpMIIEHUS KaJIpOBBIX IMPOLEAYD,
IIPEIOCTABJICHUSl TapaHTUM, KOMIEHCallMil pa0OTHUKAaM; MOPSAOK IMpUeMa U YBOJbHEHUS
COTPYAHUKOB, OpPraHM3allli0 UX paboyero BpPEMEHM W BPEMEHHM OTJbIXa, YCJIOBMS BBIIIATHI
3apa0OTHOM IJIATHI:
BeiGepute oquH OTBET:

a. ®enepanbHblil 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalbHBIX JaHHBIX»

b. Tpynosoit koaekc Poccuiickoit depepanuu

C C. [Tocranosnenue IlpaButensctBa PO ot 16 anpens 2003 r. Ne 225 «O TpyaoBbIxX
KHHUKKAX»

. o o
d. Koucrurynus Poccuiickoit @enepannu

Bomnpoc 2

Kakoli HOpMaTUBHBIM OKYMEHT NMPUMEHSIETCS Ha NPEINpUITHIX B LEIIX 0o0ecredyeHus
IPaBUIBHOTO MOA00PA, PACCTAHOBKU M MCIIOJIb30BaHMsI KaApOB; IMPU3BaH CO3AaTh JCHCTBEHHBIN
MEXaHMU3M pa3rpaHuyueHus] (QYHKIUI, MOJHOMOYUN M OTBETCTBEHHOCTH HA OCHOBE YETKOMN
periaMeHTaluu TPYJOBOH e TeNbHOCTH paOOTHUKOB:

Bri6epute ouH OTBET:

a. Enunbiii kBanmuuKalMOHHBINA CIIpaBOYHUK ITpodeccuit

b. Obmepoccuiickuii kinaccupuratop npodeccuii pabourx, JOHKHOCTEH CIyKaIlUX 1
TapuU(PHBIX pa3psIoB

f"
C. MexoTpacneBble yKpyIHEHHbIE HOPMAaTUBBI BpPEMEHM Ha paboThl MO

KOMIUIEKTOBAHUIO U YUETY KaJIpOB

C d. KBanudukannoHHbIi CIPaBOYHHUK JIOJKHOCTEH PYKOBOJMTEICH, CIICIUAIUCTOB U
JIPYTHUX CITY>KalluX

Bomnpoc 3

B kakoM HOpMaTHMBHOM JOKYMEHTE HW3JIO)KEHBI IpaBa U OOS3aHHOCTH OINEPAaTOPOB H
II0JIb30BATEEH IOYTOBOM CBSI3M, TOPSAAOK aApPECOBaHMS KOPPECIOHAECHLUHU, YKa3aHbI
JIOITYCTUMBIE pa3Mephl M BeC IMHCEM U OaHIepoJIeit:

Bri6epute oquH OTBET:

a. ®enepanbHblil 3ak0H 0T 17 utonsg 1999 r. Ne 176-D3 «O nouToBOM CBA3N»
- o
b. [IpaBuna oka3aHus YCIyr MOYTOBOM CBSI3W, YTBEpXkIeHbI [locTaHOBICHHEM
ITpaButensctBa Poccuiickoit @enepaunu ot 15 ampens 2005 r. Ne 221



C. ®enepanbubiii 3aKk0H 0T 07 urosst 2003 1. Ne 126-D3 «O cBsizu»

C d. IIpaBuia oka3aHus yCIIyT MOYTOBOM CBsA3U, yTBepKAcHbI [Iprka3zom MuHHCTEpCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

Bormpoc 4

Kakue nepBuYHbBIE y4YeTHBIE NOKYMEHTHI yTBep:kAeHbl [locraHoBinenumeM I'ockomcrara
Poccun ot 05 suBaps 2004 r. Ne 1 «O06 yrBepkaeHnH YHU(GUIIMPOBAHHBIX (HOPM MEPBUYHON
YUETHOM JOKYMEHTALUU 110 yYeTy TpyJa U €ro OIIaThD»:

Bri6epute oauH UM HECKOJIBKO OTBETOB:

-
a. 10 yueTy pabo4yero BpeMEeHU U BPEMEHH OTbIXa
-
b. mo yuery omnarel Tpyaa v JICHSKHBIX PACUETOB
-
C. 10 yueTy pabo4ero BpeMEHHU U pacueTOB C IEPCOHAIIOM IO OIIaTe TPyAa
-

d. mo yd4ery OCHEXHBIX pPAaCcCUeTOB C HACEICHHEM MPU OCYIIECTBICHHH TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

-
€. 10 y4€Ty KaapoB

Bompoc 5

Kakoii nnmm kakue o0mepoccuiickue Ki1acCu(puKaTopbl He UCTIONB3YIOTCS MIPU 3aII0THEHUH
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PabOTHUKA!

Bo16epuTe 01uH WM HECKOJIBKO OTBETOB:

[ o o .
a. O0mepoccuicKuii KITacCupUKATOpP YIPaBIEHYECKOH TOKYMEHTAUU
[ o o o

b. OOwepoccuiickuii knaccupukaTop 3aHATHI

o oo . .
c. O6uiepoccuiickuii kiaaccuduxatop npodeccuit pabounx, T0HKHOCTEH CITyKaluX 1

Tapu(pHBIX pa3psIoB

[ o o
d. ObuiepoccHiickuii KitaccupukaTop HHPOPMAIIUU O HACEIICHUH

- N . o .
€. O6H_IepOCCI/II/ICKI/II/I KJ'IaCCI/I(i)I/IKaTOp CIICIUaJIbHOCTCH BBICIIICH HayYHOHU

KBaTH(UKAITTT

[ . o o .
f. O0mepoccuiickuii KiaccuPpUKaTOp MPEANPUITHI U OpraHu3aIHi
-

r

g. O0mmepoccuiickuii kaccuukaTop crenuaitbHOCTEH 0 00pa3o0BaHUIO

h. Obmmepoccuiickuii KJaccudukarop 00BEKTOB
a/IMAHUCTPATHBHO-TEPPUTOPHATILHOTO JICTICHUS

KonTtpoabHnas padora

3ajanue:

1. OtBetuts Ha Bompoc: «Kak ocyiiecTBiasieTcss yrpaBieHHe HH(YOPMALMOHHBIMU
pecypcamu KaJipoBOH CITy>KObI IPEIIPUSTH.

2. CocraBuTh TIepedeHb HHPOPMALMOHHBIX PECYPCOB KaJIpOBOH CITy»ObI B ceTn MIHTEpHET
(mepeyeHb CaiTOB), HE NPEJCTABICHHBIX B JICKIIMOHHOM Marepuajie, B KOTOPBIX OTpa)KeHa
nHpopmarus, HeoOXoauMasi B JACSITEIHHOCTH KaJPOBBIX CIIYXKO OpraHu3aIiui, 1mo CJIeTYIOINUM
rpymmaM, B COOTBETCTBUHU C BAPHAHTOM (TIepBOi OYKBOH (paMuinn):

Bapuanm 1

(m71st CTyIeHTOB, YbM (haMUIIMK HAYMHAIOTCS ¢ OyKB A — M)



1) Kanpossie cpeacTBa MacCOBOM MH(POPMAIIMK — TIPEICTABIICHBI PA3JIMYHbIC BUIBI CPEIICTB
MaccoBOW MH(OpPMAINH KaIpOBOTO XapaKTepa, YaCTh U3 KOTOPBIX SIBJISIFOTCS WHTEPHET-BEpCcHUe
opuIMaTBbHBIX OyMa)KHBIX U3JJaHUM, ApYyTras YacTh MOSBISETCS U CYIIECTBYET HE3aBUCUMO OT HUX
N UCKIIIOYHUTCIIBHO TOJIBKO B 3JICKTPOHHOM BUIC.

2) BuptyaneHble kiIyObl W TpodeccrmoHalbHBIE (OPYMBI — CO3JaHBl TPYIIIAMH
npodeccHOHaIOB B 00JIaCTH KaApOBOTO JICJIONPOM3BOJICTBA, TJE€ BEAYTCS OOCYKACHUS
Pa3IMYHBIX BOIPOCOB, BO3HUKAIONIMX B CBS3HM NMPHUMEHEHHEM 3aKOHOJATENIbCTBa Poccuiickoi
®denepalyiv B IETIOM U Pa3pelICHHEM KOHKPETHBIX KaJAPOBBIX CHUTYAIi B YACTHOCTH.

3) [IlepcoHanpHbple CTpaHUIBl HM3BECTHBIX KaJpPOBUKOB (JEIONPOU3BOAUTENEH) —
IpPEICTaBIEHbl  IMEPCOHAIbHBIE  CTPAHUIBI  M3BECTHBIX  POCCHHCKHX  KaJpOBUKOB
(menompousBoaUTENEH), TIE BBUIOKECHBI OWorpaduueckue JaHHbIe, MaTephalbl 00 UuX
npo¢eCCHOHATIBHOM 1eATEbHOCTH U 00J1aCTH UX ClIeUATU3aUH.

4) 3apyOexHbIE KaJIPpOBBIE PECYpPCHl — MPHUBEIACHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOro THIIA.

Bapuanm 2
(1S CTY/ICHTOB, YbM (haMUIK HadnHaroTcs ¢ OykB H — 1)

1) TemaTnyeckue CalThl MO KaIPOBOMY JIEIONPOU3BOACTBY — COJAEPKAT MaTEPHAIBI 10
pa3IMYHBIM KaJPOBBIM BOIPOCAM U MPOOIEMaM.

2) BupryanpHble Ki1yObl u mnpodeccHoHaNbHBIE (OPYMBI — CO3JaHBl TPYIIAMH
npodeccuoHanoB B 00JACTH KaJpPOBOTO JEJIIONPOU3BOJCTBA, I/I€ BEAYTCA OOCYKICHUS
pa3IMYHBIX BOIPOCOB, BO3HHMKAIOUIMX B CBS3M MPUMEHEHHWEM 3aKOHOJATeNnbCcTBa Poccuiickoit
®denepalliiy B LIETIOM U Pa3pelIeHHEeM KOHKPETHBIX KaJpOBbIX CUTYallUi B YACTHOCTH.

3) Opranmzaiuu u (GUPMBI — TPEACTaBICHBI CaWThl, CO3/JaHHBIE Pa3IMYHBIMH
OOIIIECTBEHHBIMU CTPYKTYpPAaMH M OpPTaHU3AIUSAMHU, TJI€ COOpaHbl MaTepuaibl, MOCBSIICHHBIC
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM UCXOS U3 CIIELMATIN3ALMU OpTraHU3aliy.

4) 3apyOexxHble KaapOBBIE PECYpPChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOro THUIIA.

3. BeiOpatp u3 nepeuns (3aganue 1) math M00bIX MHOOPMAIIMOHHBIX PECYPCOB U ONMCATh
Ka)XX[IbII pecypc 1o CIEAYIOIEH cxeme:

— YKa3aTh Ha3BaHHe HHPOPMALIMOHHOTO pecypca M ajpec caiTa;

— yKa3aTh, Kakas nHGOpMaIus COACPKUTCS Ha caiiTe, KaKylo IIEHHOCTh OHA MPECTABIISAET
JUIS KaJApOBOM CIy>KOBI, Ha Kakue PYOpHMKM M BKIAJKH HEOOXOAUMO OOpaTUTh BHUMAHWE,
OTIUYHUTETbHBIE 0OCOOCHHOCTH CalTa OT eMy MOI00HBIX;

— IPEACTaBUTH oTorpaduio (CKPUHILIOT) TJIaBHOW CTPAHMIIBI CalfTa.

MCTOﬂquCKHe PECKOMCHIAIIMH I10 BBIMTOJTHCHHUIO 3a1aHU .

[TpakTHyeckoe 3a/1aHKe BINOIHAETCS MUcbMeHHO B popmare Microsoft Office Word 2003,
C yKa3aHHeM BapHaHTa.

B IEPBOM IYHKTC 3alaHUA HGO6XO)II/IMO JJAKOHUYHO OIIMCaTh, KaK OCYIICCTBIIACTCA
ylpaBiieHue HH()OPMAIMOHHBIMU pPECcypcaMH KaapoBOW ciykObl mpenmnpustus (MOXHO Ha
npuMepe KOHKpeTHoro mnpeanpusatus). OTBeT JomkeH conepkath He MmeHee 5000 3HaKkoB ¢
npobenamu. J1st mOATBEpKACHUS YKa3aHHOW MHPOPMALUU HEOOXOIUMO O0(OPMUTH CCHIJIKH Ha



auteparypy u uHTepHeT-uctouHuku cormacHo 'OCT P 7.0.5-2008 «Cucrema cTaHmapToB IO
uHpopManny, OMOIMOTEUHOMY W HM3AaTeNbcKoMy aeny. bubGmmorpaduueckas ccpuika. O6mue
TpeOOBaHMUS U IPABUIJIA COCTABIICHHS.

Bo BropoM myHKTE 3a7aHMSs HEOOXOJMMO COCTAaBUTh NEepedyeHb HH(OPMAIIMOHHBIX
peCypcoB KaJpoBOH CIIyxObl B ceTH MIHTepHET, B COOTBETCTBUU C BapHaHTOM (TiepBOi OyKBOM
damunum), yKkazaB Ha3BaHHE pecypca, aapec caidTa W KpaTKO KaKylo MH(OpMAIUIO CONEPKUT
MH(OPMaLIMOHHBIN PeCypc, COXpaHss HyMEepaUIo MPeICTaBICHHBIX TPYIII.

[IpencraBieHHbId NepeuyeHb UHPOPMAILIMOHHBIX PECYPCOB KaIpPOBOM CIIyKObI HE TOJIKEH
MOBTOPSITHCS C JICKITMOHHBIM MAaTEPUATIOM JIaXKe B OJTHOU MO3UIIUH.

B TperpeM myHKTE 3amaHus  HEOOXOJMMO  OXapakTepH30BaTh IISTH  JIFOOBIX
UH(OPMALIMOHHBIX PECYPCOB U3 MEPEYHs, COCTABICHHOTO B 331aHUU 2, TIPUICPIKUBASICH CXEMBI,
NpPE/ACTaBICHHONW BBINIE, MOXXHO yKa3aTh JONOJHUTEIbHYIO HMH(OPMALUIO 110 CBOEMY
YCMOTPEHHIO O COACp)KaHWM caiTa. J[s HariasaHOCTH MpencTaBUTh (poTorpaduio TIIaBHOU
CTpPaHUIIBI CalTa.

UtoOwel cnenath ¢oTorpaduio (CKpPHHIIOT) BCETO CoAep)uUMOro Bamrero »skpaHna,
HE00X0IMMO HaXKaTh Ha KiIaBHaType kiaBumy «Print Screen» (Ha HEKOTOPBIX KIaBHATypax OHA
ob0o3Havaercs kak «PrtScr» nnn «PrntScrny).

KonTpoabHnas padora

Bompoc 1
[Tponomxute onpenenenue: UHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Bri6epute ouH OTBET:

a. mporecchl co3maHusi, cOopa, 0OpaOOTKH, HAKOIUICHHWsS, XpaHCHHs, IIOWCKa,
pacmpocTpaHeHHs U MOTpeOieHus nHhopMaluu

b. coBokymHOCTh 3aduKcUpOBaHHON HH(MDOPMALIUH, TIPEIHAZHAYCHHAS IS XPAHCHHS U
UCIIOJIB30BaHUs U paccMaTpUBaeMas Kak €JUHOE LIeJI0e

C. OTAeNbHBIE JOKYMEHTBI U OTAEIbHBIE MACCUBBI JIOKYMEHTOB, IOKYMEHTHI 1 MaCCHBbI
JIOKYMEHTOB B MH(MOPMAITMOHHBIX cHcTeMax (OmOnnoTrekax, apxuBax, GoHAaX, OaHKaX TaHHBIX,
Ipyrux UHGOPMAIMOHHBIX CUCTEMAX)

d. 3HaHMs, MOJATOTOBJICHHBIC THOABMU JUIS 3()(EKTUBHOrO MONYYCHHUsI KaKOW-IHOO
uH(popManun
Bomnpoc 2
Korna nosiBuiicst TepMuH «uHGOPMAIIHOHHBIE PECYPCHI»:
BeiGepute ouH OTBET:

C a. B 70-e rompr XX Beka
© b. B 60-¢ roasr XX Beka
O C. B 90-e roner XX Beka
r-

d. B 80-e rompr XX Beka

Bompoc 3

Kakwue criennduyueckne 0coOEHHOCTH HE CBOMCTBEHHBI HH(POPMAITMOHHBIM pecypcam:
Bribepute oauH OTBET:

a. pacxoayeMoCTb, UCUEPIIAEMOCTh
b. mocTyn K ynaneHHbIM pecypcam

C. OHCpElTHBHBIfI IIOUCK



d. pukcaryst Ha OTHOM HOCHUTEIIE PA3IMYHON 110 XapaKTepy HH(POPMAITUH
€. MOCTOSIHHBII pocT 00beMa MOTOKOB

f. u3MeHYMBOCTH cocTaBa

T D

g. KOMITAaKTHOE XpaHeHHe O0JbIINX 00beMOB HH(pOPMALIUU
Bormpoc 4
Kakue BuIbI MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MaciuTaOoB
(dbopMupOBaHUS U HUCIIOIH30BAHUS:
Bribepure o 1H UM HECKOJIBKO OTBETOB:

a. KOMMEpUYECKHE PECYPCHI

b. nokanbHBIE pecypchl

C. OTpacieBble PeCypChl

d. pecyOnukaHCcKue pecypesl
€. MUPOBBIE PECYPCHI

f. HaMOHAJILHBIE PECYPChI

0 A R N DN RN

J. peTMOHATIbHBIE PECYPCHI
Bompoc 5
[Tponomxure onpezeneHue: THGOPMALTMOHHBIN MPOIYKT — ATO ...
BeiGepute oquH OTBET:

a. I/IH(l)OpMaLII/IOHHI)Ie CUCTCMBI, CETHU W CCETHU CBA3H, MNPCAHA3HAYCHHBLIC WJIN
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpe6HOCTeI71 IOJIb30BaTEIICH

b. AOKYMCHTHPOBAHHAA I/IH(l)OpMaL[I/ISI, npeaHasHa4YC€HHasA IJId OrPpaHUYCHHOTO Kpyra
JINIY

C. IOKyMEHTUpOBaHHass WH(GOpMalKsi, TOArOTOBIEHHAs B COOTBETCTBUHU C
MOTPEeOHOCTSIMU T0JIH30BaTEICH M TpEeIHA3HAYCHHAsT WU TPUMEHseMas ISl yIOBJIECTBOPECHUS
noTpeOHOCTEN Monb30BaTeNnei

d. uapopmannoHHbIe MaccuBbl ((aiinmbl), XpaHsIIHecs Ha MAlIMHHBIX HOCHUTENSX,
UMEIONINE PA3INIHYIO CTEIICHh OPraHU3aluH U TTO/JIeKAIIE aBTOMATH3UPOBAHHON 00paboTKe
Bomnpoc 6
HHupopmalinoHHbIE PECYPCHI SIBISIOTCS:
BriGepure oauH OTBeT:

a. 6aszoit 15 co3aHus UHPOPMALMOHHBIX MPOTYKTOB

b. vHGOPMAIIMOHHBIMUA TIPOJYKTAMH ¥ HH(OPMAIMOHHBIE PECYpChl HHUKAaK HE
B3aUMOCBSI3aHBI

C. CBA3YIOIIMM  3BEHOM  MeXAy  UH(GOPMAIMOHHBIMH  HPOAYKTAMH |
MH(OPMALIMOHHBIMU YCITYTaMH

d. pe3yabpTaToM nepepaboTKH WHPOPMAITHOHHBIX TPOAYKTOB
Bompoc 7
Kro siBnsieTcs BiaaenbleM HHQOPMAITMOHHBIX PECYPCOB U HH(POPMALIMOHHBIX MPOJLYKTOB:
Bribepute oauH OTBET:

a. CyOBEeKT, peaM3yIONIUi TOJTHOMOYHS BIAJCHUS, TOJIB30BAHUS, PACIOPSIKCHUS
YKa3aHHBIMH 00BbEKTaMH B 00beMe, YCTaHABIMBAEMOM 3aKOHOM

b. cyOBekT, peanusyromnuii MOJTHOMOYHS BIIAJCHUS, MOJb30BAHUS U PACIIOPSIKCHHS
YKa3aHHBIMH O0OBEKTaMH B 00BbEME, YCTAaHABIMBAEMOM COOCTBEHHUKOM



C. CyOBEKT, peau3yIoUIiil MOJHOMOYMS IOJIb30BAHMS, YKa3aHHBIMH OOBEKTaMH B
o0bemMe, yCTaHaBJIMBAEMOM 3aKOHOM

d. cyOBekT, peanu3yronuii MOJIHOMOYHS MOJb30BaHMS, YKA3aHHBIMH OOBEKTaMHU B
o0beMe, yCTaHaBINBAEMOM COOCTBEHHHKOM
Bompoc 8
C Kxakoii IIebI0 YCTaHABIMBACTCS PABOBOW PEXXUM HH()OPMALMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 9TOOBI JaTh BO3MOXHOCTh COOCTBEHHUKY MH(OPMALIMOHHBIX PECYPCOB PACIIUPUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHbBIE 3aKOHOIATEIHHO

b. 4TOOBI 1aTh BO3MOKHOCTB BIIAJICNIbILy HH(OPMALMOHHBIX PECYPCOB MPEAOCTABIAThH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATh

C. YTOOBI AaTb BO3MOXHOCTH BJIaACIbLy I/IH(bOpMaI_II/IOHHBIX PECYPCOB IIOJIYy4YaTh
OMPCACIICHHYIO BBITOAY OT UX UCIIOJIB30BAHUSA

f‘_
d. 4TOOBI JaTb  BO3MOXXHOCTD CO6CTB€HHI/IKy I/IH(i)OpMaL[I/IOHHLIX peCcypcoB

pacnopsiKaThCsi HMH 1O CBOEMY YCMOTPEHHIO
Bompoc 9
Kakumu Bugamu WHQPOPMAIIMOHHBIX PECYpPCOB OOECIICUMBACTCS BHYTPHIKOHOMHYCCKAS
JESITeIbHOCTD MPEIIPUSATHS:
Br10epuTe 01uH WM HECKOJILKO OTBETOB:

-
a. TI00aNbHBIMA HH(POPMALIMOHHBIMH PECYpCaMU
-
b. MUpOBBIME HH(POPMAIIMOHHBIMHU PECYPCaMHU
-

C. pErHOHAILHBIMU HH(POPMAILIMOHHBIMH PECYPCAMHU

d. rocynapcTBeHHBIMU HHPOPMALMOHHBIMH PECYpCamMu
Bomnpoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAJIbHbIE HH(POPMALIMOHHBIE PECYPCHI:
Boi6epuTe ouH OTBET:

s
d. K TOCYyJ1apCTBCHHBLIM I/IH(I)OpMaI_II/IOHHLIM pecypcamMm
s
b. k pPEeruoHaJIbHbIM I/IH(I)OpMaI_II/IOHHBIM pecypcam
r
C. K TJIOOAJIbHBIM I/IH(I)OpMaI_[I/IOHHBIM pecypcam
e

d. K MUPOBBIM HH(POPMAITMOHHBIM pecypcam

Bomnpoc 11

K permnonanbHbIM HHPOPMAIIMOHHBIM PECypCaM OTHOCSITCS:
BeiGepuTe 0AMH MM HECKOIBKO OTBETOB:

a. penepanpHbie HHOOPMAIIMOHHBIE PECYPCHI

b. rmo6anbHBIC HHOOPMAIIMOHHBIE PECYPCHI

C. ropoJcKkre HHPOPMAIIMOHHBIE PECYPCHI

d. urdopmarmontsie pecypcsl cyobekToB Poccuiickoit deneparyn
€. KopropaTHUBHBIE HH(OPMAITMOHHBIE PECYPCHI

f. HanmMOHAJIbHBIC I/IH(I)OpMaLII/IOHHLIC pPeCypChI

[ I R R B BN R

g. MyHUIMNAJIbHbIE HH(OPMAIIMOHHBIE PECYPChI

Bompoc 12

K xopriopaTuBHBIM HH(OPMAIIMOHHBIM pecypcaM NpeAnpHusITHs (OpraHu3aun) OTHOCSATCS:
Bribepute oauH OTBET:



a. BCSI COBOKYMHOCTh MPHOOPETaeMBIX W IMOCTaBISEMBbIX H3BHE HH(POPMAIIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OYMaKHBIX, TaK U MJICKTPOHHBIX HOCUTEISAX

b. Bcs COBOKYITHOCTb CO6CTB€HHLIX, HpI/IO6peTa€MBIX U IIOCTAaBJIACMBIX U3BHC JaHHBIX,
Sa(bHKCHPOBaHHBIX Ha 3JICKTPOHHBIX HOCHUTECIIAX

C. BCA COBOKYIIHOCTbD CO6CTB€HHBIX, HpI/IO6peTaeMI>IX U IIOCTABJIACMBIX U3BHE TaHHBIX,
3a(l)I/IKCI/IpOBaHHBIX KaK Ha 6YMa)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

d. Bcsl COBOKYITHOCTh COOCTBEHHBIX MH(OPMAIIMOHHBIX PECypCOB, 3apUKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M AJIEKTPOHHBIX HOCUTEIIAX
Bormpoc 13
B xakom rony nosiuincs Marepuer?
BeiGepute oauH OTBET:

O a. B 1992 rony
& b. 8 1971 rony
O C.B 1957 rony
o

d. 8 1969 roay

Bormpoc 14

B kakom romy mosiBuiach 3JEKTPOHHAS TOYTA:
BeiGepute ofuH OTBET:

© 4 81969 rony
“ b 81992 roy
© C.B 1957 rony
-~

d. B 1971 rony

Bompoc 15

Uro B mepeBoie Ha pYCCKUH A3bIK 03HaUaeT abopesuarypa URL:
Bri6epute ouH OTBET:

r o o

a. MHopmManoHHBbIH JTOKaIbHBIM IPOTYKT
. o o

b. NudopMaroHHBbIi JTOKaIbHBINA pecype
. o

C. YHUpHUIMPOBAaHHBIN yKa3aTelb pecypca
-

d. YHH(DUIHNPOBaHHBIN apec MOIb30BaTeNs

Bomnpoc 16

Yro B mepeBojie Ha PYCCKUH sI3bIK 03HauaeT abopeBuatypa DNS:
Bri6epuTe ouH OTBET:

f—

d. IOMAaIllHIA HallMOHaJIbHasd CETh
o

b. IIPOTOKOJI TOMEHHBIX aJIpeCOB
f" o

C. cucreMa JOMEHHEBIX CETEH
o

d. cucrema TOMEHHBIX HMEH

Bonpoc 17

Camoll momynsipHOM OTe4ecTBEHHON WH(OPMallMOHHO-IOUCKOBON cucTemMoil Internet
ABIIAETCS:

Bribepute oauH OTBET:

o

a. Rambler

-

b. Google



I

c. Aport
e~

d. SIndex
Bomnpoc 18

Haun6oiee monHoM 3apy0ekHONM HHPOPMAITMOHHO-TIONCKOBOM crcTemoi Internet siBisercs:
Bribepure ouH OTBET:

a. Rambler
© b. sindex
-~

c. Google
O d. Aport
Bompoc 19

Kaxoi 3HaK UCTIOJIb3YyeTCs Il YCEUEHUS CJIOBA C LENbI0 paciuupenus 3anpoca B FIHTepHere
JI0 BCEX CJIOB, COJIEPIKAILUX BBEIEHHYIO YacCTh:
Bri6epute ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kaxoii 3HaK UCTIONIb3yeTcsl IPU MOUCKE KOHKPETHOH (hopMbI ciioBa B IHTepHeTe, HCKITIoYast
Jpyrue cIoBOGOPMBIL:
BriOepuTe 0aMH OTBET:

a. «»
b. «!»
C. «?»

d. «*»

Bomnpoc 21

Kakoii HOpMaTHBHBI JTOKYMEHT COJAEPKUT OCHOBHbIE TMpaBWJia M TMPUHIHUIIBI
pETyIUpPOBaHHUS TPYAOBBIX OTHOIICHWH, TOPSAOK OG(OPMICHHS KAJAPOBBIX MPOIETY,
NpPEOCTaBIIEHUs] TapaHTUH, KOMIEHcaluuil pabOTHHKaM; IOPAJOK NpHeMa U YBOJIbHEHUS
COTPYJIHHUKOB, OpraHM3alMI0 MX pabodero BpEeMEHHM M BPEMEHHU OTIbIXa, YCJIOBUS BBIILIATHI
3apa0OTHOI MIATHI:

Br16epute ouH OTBET:

a. [Tocranosnenue IlpaButensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBbIx
KHIKKaX»

b. Tpynosoii koaekc Poccuiickoit denepannu

C. ®enepanbHbiil 3aK0H OT 27 nronst 2006 1. Ne 152-D3 «O nepcoHanbHBIX JaHHBIX»
i o o
d. Koucrutymus Poccuiickoit @enepanuun
Bomnpoc 22
Korpma Obuta yTBepkaena MHCTpyKIHsI O 3aMOTHEHUIO TPYIOBBIX KHUKEK:

BriGepure oH OTBET:
" a. 10 anpenst 2004 T
“ b.05 siuBaps 2004 .

C. 16 anpens 2003 r.


http://newlms.magtu.ru/mod/resource/view.php?id=300428

© . 10 oxrs6ps 2003 .

Bomnpoc 23

KaKOﬁ HOpMaTI/IBHin'I I[OKyMeHT IMPUMCHACTCA Ha Hpe,I[HpI/ISITI/IHX B LCIIAX 06eCHequI/I}I
IPAaBUILHOTO 1I0A00Pa, PACCTAHOBKU M MCIIOJIb30BaHMS KaAPOB; IPU3BaH CO31aTh JEHCTBEHHbIN
MECXAHHU3M paBI‘paHI/I‘IeHI/Iﬂ (byHKHHﬁ, HOHHOMOI‘H/Iﬁ U OTBCTCTBCHHOCTH Ha OCHOBE quKOﬁ
periiaMeHTaluu TPYI0BOM IESITEIbHOCTH PAOOTHUKOB:

BrIOepuTe OMH OTBET:

a. EnunpIii kBamM(pUKaIMOHHBIN CITPAaBOYHUK TIpodeccHii
-~
b. MexxotpacieBbie  YKPYIHEHHbIE HOPMATHBBI BpeMEHH Ha pabOThl IO
KOMIUIEKTOBAHUIO U YUETY KaJIpOB

. Obmepoccuiickuii kiaaccuukaTop nmpodeccuit pabouux, T0HKHOCTEH CITYKaIUX 1
Tapu(HBIX pa3psao0B

d. KBanmudukannoHHbIi CIPaBOYHUK JOJDKHOCTEH PYKOBOJIHMTENCH, CICHUAIUCTOB U
JPYTHUX CIIy>KalIuX
Bomnpoc 24
B kakoM HOpPMAaTHBHOM JOKYMEHTE W3JIOKEHbI IpaBa M OOA3aHHOCTHU ONEPaTOPOB U
IIOJIB30BATEIE IOYTOBOM CBSI3M, MOPSAOK aIpECOBaHUS KOPPECIOHJICHLMH, YKa3aHbI
JIOIyCTUMBIE pa3Mepbl U BeC MHCeM U OaHIeposIeit:
Bri6epute ouH OTBET:

a. @enepanbHblil 3aK0H OT 17 nronst 1999 r. No 176-D3 «O 1oyToBO# CBI3U»
i o
b. [IpaBua oka3aHus yCIyr MOYTOBOM CBA3H, yTBepskAeHbI [Ipukazom MuHHCTEpCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluil Poccuiickoit @enepaunu ot 31 urons 2014 r. Ne 234

C. IIpaBuna oka3aHusi YCIyr IIOYTOBOM CBSI3U, YyTBEpKIeHbl [locTaHoBieHHEM
[IpaButennscTBa Poccuiickoit @enepanuu ot 15 anpens 2005 r. Ne 221

d. ®enepanbhbiii 3akoH oT 07 utosst 2003 1. Ne 126-D3 «O cBsizn»
Bomnpoc 25
Kak pacimmmdpossiBaercsa abopesuatypa ETKC:
BeiOepute ouH OTBET:

a. Enunblii TapudHo-KBanupUKaLMOHHBIN CIMCOK Nnpodeccuii pabouux M JOIKHOCTEH

CIIy’KaIlIuX

. o
b. Enunas tapudukarms KapoBoil cIyKObl
C. Enunble TapudHble KaTeropuu CIIy>Kallux NpeaArnpusITuit
T . o o
d. Enunblii TapuHO-KBaTN(UKAIMOHHBIN CIIPABOYHHK PadoT 1 npodeccuii padounx

Bomnpoc 26

Kakue nepBuuHbIE yuyeTHBIE JOKYMEHTHI yTBEpkAeHbI [locTtaHoBieHuem ['ockomcraTa
Poccun ot 05 stHBaps 2004 r. Ne 1 «O6 yTBepKIeHUM YHU(PHUIIMPOBAHHBIX (POPM MEPBUYHON
YUETHOM JOKYMEHTAIUU 110 yYeTy TpyZJa U €ro OIIaThD»:

Br16epute oauH UM HECKOJIBKO OTBETOB!

-
a. [0 y4YeTy OIUIAaThl TPY/A U JIEHEKHBIX PacueTOB
-
b. mo yuery pabodero BpeMeH! B BPEMEHHU OT/bIXa
-
C. IO yueTy pabodero BpeMEHHU M pacyeToB C IIEPCOHATIOM IO OIIaTe TPyAa
-

d. mo yuery kaapos

€. 10 yYeTy JACHEXKHBIX pacueTOB C HACEICHHWEM IPH OCYIIECTBICHUU TOPTOBBIX
orepanuii ¢ MPUMEHEHHEM KOHTPOJIbHO-KAaCCOBOW TEXHUKHU
Bompoc 27



Kaxoit unu kakue oOniepoccuiickue KiracCu(puKaTopbl HE UCIIOIB3YIOTCS TIPH 3arl0JTHEHUN
CHeHaTbHBIX MOJEH ¢ KOJaMU JIMYHON KapTOUYKU pabOTHHUKA!
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKMH

c. OKATO
d. OKIIO

e. OKII/ITP
f. OKCO

g. OK3
Bormpoc 28
B kakom olmiepoccuiickoM Kiaccupukarope OOBEKTaMU KIACCHU(PUKAIUN SBISIOTCS
CHEIMAIbHOCTH BBICIIETO U CPEeIHEro NpodeCcCHOHaILHOTO0 00pa30BaHus:
Bri6epute ouH OTBET:

1 1 1 1 1 T

© 4 OKCBHK

© p. OKIIO

© ¢ OKHIIO

“ 4. oKCO

Bomnpoc 29

KaKOﬁ 3aKOHO,HaTeHBHLIﬁ aKT perJIaMeHTpreT COI[ep)KaHI/Ie CTPYKTypy KOJIJICKTUBHOI'O
JIOTOBOPA:

Bri6epute ouH OTBET:

a. Tpynosoii koaekc Poccuiickoit @enepanuu
- o . o
b. I'paxxnanckuii kogexc Poccuiickoit denepanun
. Koncturyuus Poccuiickoit @enepanuu

d. ®enepanbHbIiii 3aK0H «O CO31aHUK JIOKATBHBIX HOPMATUBHBIX AKTOB TPEINPUATHSD
Bompoc 30
KakuM HOpMaTHBHBIM aKTOM YCTaHOBJICHa HEOOXOIMMOCTb BEICHHS JIMYHBIX KapTOUCK
pabOTHHUKOB:
Bribepute oauH OTBET:

a. [IpaBunamu BefeHUs M XpaHEHUS TPYIOBBIX KHUKEK, HU3TOTOBJICHHS OJIAHKOB
TPYZOBOM KHMYKKU U o0ecrieueHus: UMHU paboroaaresieit

b. MHCTpyKIHEl 1O 3aI0oTHEHUIO TPYIOBBIX KHIKEK
P
C. [locranoBnennem I'ockomcrata Poccum «OO6 yTBepxkaeHUM YHUDUIMPOBAHHBIX
¢dbopM NEpBUYHON yUE€THOM TOKYMEHTALUU 10 YUeTy TPYyJa U €ro OIIaThD»

f‘_
d. MexxoTpaciaeBbIMH yKPYITHEHHBIMH HOPMAaTHBAaMH BpPEMEHH Ha paboThl 110

KOMILUIEKTOBAHUIO U yUETy KaJpOB
[Ipunoxenune 2
7 OneHo4YHbIe CPeACTBA 1JIsl IPOBEACHHUS IPOMEKYTOYHOM aTTecTalnu

a) [lnannpyembie pe3yabTaThl 00y4eHHUs] M OLIEHOYHbIE CPeACTBA JIsl POBeAeHHs
NMPOMEKYTOYHOM aTTeCTAlluM:



Kon
UHMKATOpa

Nunuxarop
ITOCTHKEHUS
KOMIIETEHIIUH

OneHouHble CpeacTBa

YK-2: CniocobeH onpenensTh Kpyr 3a/a4 B paMKax MOCTABJICHHOM IIeJTM U BEIOUPATh ONTHMAIILHBIC
CIOCOOBI UX peIlIeHUs, UCXOIA U3 JEHCTBYIOIIUX MPABOBBIX HOPM, UMEIOIIUXCSI PECYPCOB U

OrpaHUYECHUN

YK-2.1

Omnpenensier Kpyr
3aJ1a4 B paMKax
MMOCTaBJIICHHOM
LEIN U
npeiaracT
CII0COOBI UX
pemeHus u
0XKHaeMEbIe
pe3yINIbTaTHI,
OIICHHUBACT
PeUIOKEHHBIC
CIIOCOOBI C TOUKHU
3peHus
COOTBETCTBUSA
IEJIA TTPOCKTA

Teopemuueckue eonpocwt, mecmal :

1. Tlepeuncnure 3amaum ¥ (QYHKUUH KAJAPOBOH CIyKObI
opraHusanuu, TpeOyroupe padoTel € MEPCOHAIBHBIMU
JTAHHBIMU?

2.  Kakue 3amaun pemraer kagpoBas cily)x0a opraHu3anuu B
nporiecce padboThl C MEPCOHATLHBIMU TAHHBIMHU COTPYTHHUKOB?
3. M3noxuTe 0CHOBHbIE MOJ0XKEHUS 3aKOHOIaTENIbHBIX aKTOB
Poccuiickoii deneparyu, periaMeHTHPYIOLINX MOPSAI0K padOThI
OpraHu3alUy ¢ IEePCOHATBHBIMU JAHHBIMU COTPYIHUKOB.

4.  Ha xakue TeMaTH4ecKHe TPYIIbl JeNSITCs ePCOHAIbHBIE
naHHele?

5. Kakme mokambpHEIC HOPMATHWBHBIC AaKTbl OpraHu3alunu
PEriIaMCHTUPYIOT IOpAA0K pa6OTbI C ICpCOHAJIbHBIMHU
JaHHBIMHU.

6. PackpoiiTe, kak ocBem@aercs Bompoc o0 pabore ¢
IIEPCOHAIBHBIMU JTaHHBIMU B TpynoBom kozaekce Poccuiickoit
®denepanuu.
Onumure, Kak pacKpbIBaeTcs MpodiemMa epcoHaNbHbIX JaHHBIX
B ®enepanbHOM 3akoHe «O MEePCOHAIBHBIX TaHHBIX).
Ilpakmuueckue 3a0anus:

Tema IloHsATHE U CTPYKTYpa NEPCOHANBHBIX JAHHBIX.
KoHdpuneHmaapHOCTh EPCOHATBHBIX JAaHHBIX.
1. JlaTb onpenieNieHne NOHIATHIO «TIEPCOHAIIBHBIE
JAaHHBIEY.
2. OxapakTepu30BaTh TEMaTUYECKUE TPYIIIIBI
MEPCOHAIbHBIX JaHHBIX.
3. [Tonsartue ymep0Oa, Bpena, KOTOPbI MOXKET OBbITh
HaHECEH YeNIOBEKY B clydae 0OHApOIOBAHHUS €0 NEPCOHAIbHBIX
JTAaHHBIX.
4. KondunenmmansHple nepcoHanbHbIE TaHHBIE,
KOH(HIEHIIMATIbHBIE IEPUO/IbI XPAHEHHS IEPCOHATBHBIX
JTAaHHBIX.
Tema TpeboBanus k 00pabOTKe MEPCOHATBHBIX JTaHHBIX.
1. PackpeiTh  moHsTHE  «00pabOTKa  MEPCOHATBHBIX
JTAaHHBIX», HA3BATh €r0 CTPYKTYPHBIE XapaKTEPUCTHUKHU.
2. Jate  ompeneneHwe  IpoleccaM,  COCTaBJISIOLIUM
MOHATHE «00pabOTKa MEPCOHAIBHBIX TaHHBIX.
3. [IpaBa 1 0053aHHOCTH COOCTBEHHUKA MEPCOHAIBHBIX
JAHHBIX, JepXaTeisi NEepCOHANbHBIX JaHHBIX, MOTPEOUTENs
MEePCOHAIBHBIX JaHHBIX.
Tema 3amyTa nepcoHaNbHBIX JAHHBIX B KaJIpOBOM CiIyK0e.

1. [MpuHIMOIBIL ~ 3aIIUTBIl  TEPCOHANBHBIX  JIAHHBIX
pPabOTHUKOB.

2. Oco0eHHOCTH TEXHOJOTHH 3allUThl NEepCOHAIBHBIX
JTAaHHBIX.

3. Oco0OeHHOCTH XpaHEHUs JIOKYMEHTAllUh KaJpOBOM
CITYKOBI.

4, Pabota ¢ mocerurensiMu B KaapoBOH CITyx0e€.




5. [Ton6op nepconana ajst paboThI B KaIPOBOH CITyKOE.
Tema PernameHnTupyromue 10KyMEeHThI KaApOBOM CIIyXObI 110
paboTe ¢ epcoHaIbHBIMU JJTAHHBIM

1. TexHomornueckas IeNnoYka MPOLEAYPhl COCTABICHUS
OpraHU3aIMOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIUH.

2. [Tonoxxenue o padboTe ¢ MepcoOHATBHBIMU JAHHBIMHU.

3. O0s13aTenbCTBO 0 Hepas3rJameHuu HHPOPMALUH
OTPaHUYEHHOTO JIOCTYIA.

4, Cormacue cyObekTa Ha 00pabOTKY NEpCOHATBHBIX
JAHHBIX.

5. [Ipuka3z o0 opraHmzanuu paboT 1O 00ECIICUCHUIO
0€30MacCHOCTH MEePCOHATBHBIX JaHHBIX.

6. WHCTpyKIMsT ~ OTBETCTBEHHOTO 32  OpPraHU3aIlHIo
00pabOTKH IEPCOHANTBHBIX JAHHBIX.

7. [lmaH BHYTpPEHHUX TPOBEPOK COCTOSIHHS 3allUThI
WH(OPMAIIMOHHON CHCTEMBI IIEPCOHATBHBIX JTAHHBIX.

8. [Tpuka3 00 yTBEpKIECHUH CIHCKA JOJDKHOCTHBIX JIHII,
KOTOPBIM HEOOXOJIUM JOCTYII K MIePCOHATBHBIM JaHHBIM.

9. [lpukaz 00  yTBEpKICHMM  MECT  XPaHCHUS

MaTCpHraJIbHBIX HOCHTEIEH NEPCOHAJIbHBIX NaHHBIX.




VK-2.2

IInanupyer
peann3anuo
3a/1a4 B 30HE
CBOEH
OTBETCTBEHHOCTH
C Y4ETOM
MMEIOIINXCSA
pecypcoB u
OTpaHUYCHUH,
JENCTBYIOLIUX
IIPaBOBBIX HOPM

3adanus na pewienue 3a0a4 u3 npogheccuonanvHoul oonacmu,

KOMNJIEKCHbLE 3A0AHUA:

IlepeuncauTh OIIMOKM B 3alIUCAX TPYA0OBOM
KHUKKH. UcipaBUTH.

CBEJIEHIMA O PABOTE

[ara

Ne | yucio

MCECAI]

roa

Ceenenus o nmpuéme Ha padoTy, O )
paboty 1 00 yBOJIbHEHUH (C yKa3al
CCBUIKOHW Ha CTaThl0, MyHKT 3aKOH{

3

Obwecmeo ¢ oepanHuienHol omeel,
«Tpuaoa»

000 «Tpuaoay

05

2007

Ipunama 6 omoen mapkemuHea u |

09

2010

Ilepesedena na dondxcHocmob Haua)
Ppexaaml

09

2009

O6vasums 61a200apHocms 3a 000
ucnonnenue mpyoosbix

0053aHHOCmeEN U O0CIMUIICEHUE bl
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Brimonaser
3aJlauf B 30HE
CcBOCH
OTBETCTBEHHOCTH
B COOTBETCTBMHU C
3aIUTAaHUPOBAHHBI
MU pe3yJIbTaTaMu
Y TIPE/ICTABIISACT

Teopemuueckue eonpocwl, mecmul

1. TIlpaBa u 0053aHHOCTH YIOJIHOMOYEHHOTO OpraHa IIO
3alUTe NMpaB CyObEKTOB MEPCOHATIBHBIX JIaHHBIX.

2. Ilepeuncnute  NOpPUHLMIBL,  JIeKANIME B OCHOBE
oOecrieueHHss OE30MAaCHOCTH TMEPCOHANBHBIX JIAHHBIX Ha
IpeaIpUsITUH?

3. IlpaBa m 00s13aHHOCTH Tpu padboOTe C NEPCOHATBLHBIMHU
JAHHBIMM Ha TPEANPUATHU COOCTBEHHHMKA IEPCOHAIBHBIX
JAHHBIX, IepKaTelIsd U NoTpeduTesel nepcoHaibHbIX TaHHBIX.
4.  Kaxue KaJpOBbIE JOKYMEHTHI, coJiepKalue
MePCOHANIbHBIE JIaHHBIE, MOTYT (DOPMHUPOBATHCS U XPAHUTHCS B
CTPYKTYPHBIX TOJpa3feneHusx opranmzamun? Kak nomxna
OBITh OpraHrn30BaHa paboTa ¢ HUMH?

5. Onumure TEeXHOJOTHH, UCTIOIb3yeMbIe Ui 00ecreueHus
0€301MacHOCTH MePCOHATbHBIX JAHHBIX HA MPEANPUATUU?

6. Kak coxpaHuTh mepcoHaIbHBIC JaHHBIE M 00ECIICUNTh HX

yK-23: pe3yNnbTaThl KOH(UICHIIMATBHOCTh B TMpolecce Y4ETHOW, OTYETHOH W
MIPOEKTA, CIIPaBOYHON PabOTHI KaJPOBOM CITYKOBI?
npearaeT 7. CoctaB nepcoHaNbHBIX JAHHBIX PAOOTHHMKA U MOPSIOK MX
BO3MOXKHOCTH UX | JOKyMeHTHpoBaHus B JInuHoit kapTouke padotHuka (Ne T-2)
ucnonb3oBanus | Ilpakmuueckue 3a0anus
u/vunm 1.B y4éTHYI0 JOKYMEHTAIHIO M0 KAaJPaM BXOAUT
COBEpIICHCTBOBA | a) IMYHAas KapTouka padotHuka popma Ne T-2
HUSA 0) uIEeBoOM CUET
B) Tabenb yu€Ta UCIONIB30BaHUs pabouero BpeMeHu
') KHATA Y9ETa TBUKCHUS TPYTOBBIX KHUKEK.
2.3asiByIeHHe 0 MpUéMe Ha padoTy MUIIETCHA
a) Ha yHuuIrpoBanHou ¢popme Ne T-1
6) B cBOOOAHOM hopMme
B) Ha OJIaHKE KOHKPETHOTO BU/1a JOKYMEHTA
r) Ha o01IeM OJlaHKe OpraHu3aluu
[TK-3: Criocoben opraHu3oBaTh U aIMUHUCTPUPOBATH JAESITENLHOCTD 110 OPTaHU3alluy TPYAA U

OIINIAaThI ICPCOHAJIA

[1K-3.1:

Ob6ecnieunBaeT
JOKYMEHTAI[MOHH
oeu
OpTraHU3aI[IOHHO
e
COTIPOBOXKICHHE
CHUCTCMBI
OpTraHHu3aIUH U
OILIaTHI TPyHa
nepcoHasna

3adanua na pewienue 3a0au u3 npogheccuonanvHoil odnacmu,
KOMNJ1eKCHble 3a0aHus

1. B xaapoBoii ciyx0e opranuzaluy nepcoHagbHble TaHHbIE
COJIepKaT CIECAYIONINE JOKYMEHTBI:

a) METOAMUYECKUE YKA3aHUs 110 3aI0JIHEHUIO TPYIOBBIX KHHUXKEK
0) MHCTPYKIUS IO KaJIpOBOMY JI€IOIPOU3BOJICTBY

B) TPYZIOBOM JOTOBOP

T') IOJIOXKEHHE O 3alIUTE TIEPCOHATBHBIX TaHHBIX.

2. IToTpebutenem nepcoHaIbHBIX JaHHBIX Ha3bIBAIOT

a) paboTHUKA

0) oTmen Kaapos

B) paboTomarens

I') IPaBOOXPAaHUTEIbHBIE OPraHbl

3. B cTpyKTypHBIX NO/Ipa3JesIeHus X OpraHu3ainuu GopMUPYIOT
U XpaHsIT

a) Jiena ¢ MpUKa3aMH 1Mo JJMYHOMY COCTaBY MOIPa3/IeICHUs

0) IMYHbIE JieNia COTPYIHUKOB M0/Ipa3AeIeHus

B) MMPOTOKOJIBI aTTECTAIIMOHHON KOMUCCHU TI0 COTPYIHUKAM
MOJpa3/IeIeHus

') IITATHOE pacucaHue MoApa3/IeIeHHUS.




4. ®opmat 6ymaru A 5 UCTIOIB3YETCS IS CISTYIOITNX
JIOKyMEHTOB

a) JINYHBIE KAPTOUYKH paOOTHUKOB

0) npuKa3bl 110 JINYHOMY COCTaBy

B) CIIPaBKH O 3apa0OTHOM IJIaTe

I') JOJDKHOCTHBIE MHCTPYKLIUU

5.JI0KyMEHTBI, MOIJIE)KAIIUE YTBEPKICHUIO

a) MpUKa3bl 10 JUYHOMY COCTaBY

0) 3asBIeHUS PaOOTHHUKOB

B) aKThl IIEpeauu e

T') CITy>KeOHBIC 3aITUCKH

6.JloKyMeHTBI, Ha KOTOPBIX CTaBUTCS repOoBast neyarhb
a) UHCTPYKIIMHU T10 MPOBEICHUIO aTTECTAllUU MTePCOHAA
0) nmpuKa3bl pyKOBOJUTES O HAIIPABJIEHUN B KOMaHAUPOBKY
B) TPYOBbIE KHIKKHU

I') CBOJIKM O COCTOSIHUM U ITPOBEPKE pabOThI C KaapaMu

7.3ammTa nepCcoHaIbHbIX JaHHBIX 00€CTIeUnBaCTCs

a) MOAKIIOYEHUEM KOMIIBIOTEPHOM CETH CITYKObI MepcoHana K
oO011eil cetn opraHu3auu

0) B3aMMO3aMEHAEMOCTbIO COTPYIHUKOB KaJIPOBOM CITyKOBbI
B) pacnpeieleHMeM JIUYHBIX JI€J1 COTPYIHUKOB IO
MoJipa3ieNieHUusIM

T') pa3pelnTeIbHOM CUCTEMOM JOCTYIa PYKOBOJIUTENEH 1
COTPYJIHUKOB K KaJIpOBBIM JIOKYMEHTaM

8.I1pukaspl Mo TMYHOMY COCTaBY OOPMIIIIOTCS C
MCIIOJIb30BaHUEM CIICAYIOMUX YHUDHUIIUPOBAHHBIX (OpM

a)Ne T - 10
O)NeT- 7
B)NeT- 3
)NeT- 6

0) ITopsinok npoBeeHusi NPOMEKYTOUHOM aTTeCTALMH, IOKA3ATEJM U KPUTEPHH
OLICHMBAHMSA:

[TpomexyTouHas aTTecTanus Mo JUCHUILIMHE BKIIIOUAET TEOPETHUECKHUE BOPOCHI, TO3BOJISIOIINE
OLIEHUTb YPOBEHb YCBOCHHsI 00OYyUYaIOIIMMUCS 3HAHUM, ¥ TPAKTUYECKHUE 3aJJaHNs, BBIBIISIONINE
CTeNeHb c(POPMUPOBAHHOCTH YMEHUH U BIIaJI€HUH, TPOBOIUTCS B (pOpME dK3aMEHa.

DK3aMeH 110 JJaHHOM AUCIUILTNHE TPOBOJUTCS B YCTHON (pOopMeE 10 TEOPETHUECKUM  Borpocam (2
BOIIPOCA) € 3alIUTON ICCe U Kelica.

Iloka3aTen U KpUTEPUH OLIECHMBAHUA IK3aMeHA:

— Ha OLICHKY «OTJIMYHO» — CTYJIEHT JOJDKEH IT0Ka3aTh BEICOKUN YPOBEHb 3HAHUI HE TOJIBKO Ha
YpOBHE BOCTIPOU3BEICHUS U 00BICHEHUS! HH(POPMAIIH, HO U UHTEJIEKTyaJIbHbIE HABBIKU
peleHus mpoodieM U 3aj1ay, HaX0XKJIEHUsS] YHUKAJIbHBIX OTBETOB K MpoOsieMaM, OIIeHKH U
BBIHECEHUS KPUTHUYECKUX CYKICHUM;

— Ha OLICHKY «XOPOII0» — CTYJEHT JOJDKEH II0Ka3aTh 3HAHUs HE TOJILKO Ha YPOBHE
BOCTIPOM3BEICHUS 1 00bsACHEHUS MH(GOPMAIIUU, HO M UHTEJIEKTYaJIbHbIE HABBIKU PEIlICHUs
npo6JeM U 3a1a4, HaX0XKJICHUs YHUKAJIbHBIX OTBETOB K IpodiieMam;

— Ha OLICHKY «Y/A0BJIETBOPHTEIbHO» — CTY/ICHT JIOJKEH [T0KA3aTh 3HAHMS HA YPOBHE
BOCIIPOU3BEICHUS U 00BACHEHHS HH(POPMAIIUY, MHTEIIEKTYalIbHbIE HABBIKU PELICHUS IPOCTHIX
3ajad4;

— Ha OLICHKY «HEeYA0BJIEeTBOPUTEIbHO» — CTYJEHT HE MOKET [T0Ka3aTh 3HAHUS HA YPOBHE
BOCIIPOM3BEICHUS U 00BACHEHHS HH(POPMAIIUK, HE MOXET MOKa3aTh HHTEJUIEKTyaJIbHbIe HABBIKU
pElIeHUs IPOCTHIX 3a/1a4.







