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JIner aktyanu3anuu padoyeil mnporpamMmsl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogoOpena uist peanmsarmu B 2026 - 2027
y4eOHOM ToJly Ha 3aceaHuu Kadenpsl SI3bIKO3HAHUS U JTUTEPATYPOBEICHUS

[Iporokom or 20 1. Ne

3aB. kadenpoii C.B. P_yIIaKOBa

Pabouas mporpamma nepecMoTpeHa, 00cykieHa u oo0pena uist peanmsarmu B 2027 - 2028
yueOHOM rojy Ha 3aceqaHuu Kadeapsl SI3bIKO3HAHMS U JIMTEPATYPOBEACHUS

[Iporokom or 20 1. Ne

3aB. kadenpoit C.B. P_}’)IaKOBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2028 - 2029
yueOHOM rojy Ha 3aceqaHuu Kadeapsl SI3bIKO3HAHMS U JINTEPATYPOBEIACHUS

[IpoTokomor 20 . Ne

3aB. kadenpoit C.B. P_yJIaKOBa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u oo0pena it peanm3armu B 2029 - 2030
yueOHOM roy Ha 3aceqanuu Kadeapsl SI3BIKO3HAHMS U JINTEPATYPOBEIACHUS

[IpoTtokonm oT 20 1. Ne

3aB. kadenpoit C.B. P_yz[aKOBa




1 Lean ocBoOeHMs TUCHUTIIIUNHBI (MOYJIs1)

Lenbro ocBOEHUS TUCHHMIUTMHBI «IHOCTpaHHBIH A3bIK A1 TPO(ECCHOHANTBHBIX
KOMMYHUKALUN» SBJISAETCS:

- MIOBBIIIEHNE UCXOAHOTO YPOBHSI BJIAJICHUsI HHOCTPAHHBIM SI3bIKOM, JOCTUTHYTOI'O Ha
npeAbIIyIen CTyreHn 00pa3oBaHus, U OBJIAJICHUE CTYJICHTaMU HEOOXOUMBIM U
JIOCTaTOYHBIM YPOBHEM KOMMYHUKAaTUBHON KOMIETEHLUH JJIsl PELIEHUS] COLUAIbHO-
KOMMYHHUKATHBHBIX 33][a4 B Pa3JIMYHBIX 0071acTAX OBITOBOM, KYIbTYPHOM,
npodeccHoOHaTBFHON M HAYYHOH JIEATEIbHOCTH TIPH OOLIEHUH C 3apyOeKHBIMH TapTHEPaMHU, a
TaKKe I JaJbHEHIIero camooOpa3oBaHusl.

3anauu TUCHUIUIMHBIL

- opMupoBaHHE U COBEPIICHCTBOBAHHE S3bIKOBBIX HABBIKOB: (POHETHUECKUX,
opdorpapudecKkux, rpaMMaTUIECKHX, JICKCUIECKUX;

- (popMUpPOBaHUE U COBEPILIEHCTBOBAHUE YMEHUIM MHOSA3BIYHOTO OOLIEHHSI B HanboJee
TUMWYHBIX CUTYallUIX 0OMX0JHO-OBITOBOM cephl;

- (popMUpPOBaHUE U COBEPILIEHCTBOBAHNE YMEHUIM MHOS3BIYHOTO MPOECCHOHATIBHO-
JIEJIOBOTO OOIIECHUS;

- pacuMpeHue Kpyro3opa, MmoBbIIIeHUE O0IIEro ypoBHS KyJIbTYphl U 00pa30BaHus,
KYJIbTYpPbI MBIIJIEHUS CTYJCHTOB, IPUHATHE UMHU KYJIbTYpPbl HHOS3BIYHOTO COIIMYMa Ha
MaTepuase COUaNIbHO-KYIbTYPHON TEMAaTHUKH.

- OCyUIECTBIJIEHHE TPO(PecCHOHATBHOTO caMo00pa30BaHus U IMYHOCTHOTO POCTa,
MIPOEKTUPOBAHKE JAIbHEUIIEr0 00pa30BaTeIbHOIO MapIIpyTa U MpophecCHOHAIBHOM
Kapbephl.

2 MecTo TUCUMIITIMHBI (MOIYJIsS]) B CTPYKTYPe 00pa30BaTe/JIbHOM NMPOrpaMMbl

Jucrtunnuaa MHOCTpaHHBIN S3BIK 17151 TPO(ECCHOHATBHBIX KOMMYHHUKAITUN BXO/IUT B
4acTh y4eOHOTO T1aHa GOPMUPYEMYIO YIaCTHUKaMH 00pa30BaTeIbHBIX OTHOIICHUN
00pa3zoBaTeIbHON MPOTPaMMBI.

JI1g u3ydeHus QUCHUILIMHBI HEOOXOIMMBbI 3HaHUS (YMEHHUSI, BIIAJICHHS),
chOopMUPOBAHHBIE B PE3yNIbTAaTe U3yUEHUS AUCUUIUINH/ MPAKTUK:

HNHocTpaHHBIN S3BIK

JlenoBass KOMMYHHUKAIIHSI HA PYCCKOM SI3bIKE

BBenenue B MeXKYIbTYPHYIO KOMMYHHUKAIUIO

3HaHus (yMEHUs, BIa/ICHNUs), IOJTyY€HHBIE MPU U3YUYEHUU JAHHOMN JUCHUTUIHHBI
OyayT HEOOXOUMBI Ui U3Y4EHUs JUCIUILINH/TIPAKTHK:

[ToaroToBka k claue U caaya rocyJapCTBEHHOTO dK3aMeHa

[ToaroToBka K mpoiietype 3aliiThl ¥ 3aIIUTa BBITYCKHOM KBATH(PUKAITHOHHON
paboThl

3 Komnerenuun ody4yaronierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUSA

AUCHMILIMHBI (MOYJIs1) U IVIAHMPYeEMble pe3yJbTaThl 00y4eHu sl

B pe3ynbrate ocBoeHUS AUCHUILINHBI (MOayis) «HOCTpaHHBIHN SI3BIK U1
npodeccuoOHaTbHBIX KOMMYHUKAIM» 00ydarouiics JomKeH 00J1aaaTh CleAyoIUMU
KOMITIETEHIIUSAMHU:

KOI[ HHAUKATOpa I/IHI[I/IKaTOp JOCTHIXXCHUA KOMIICTCHIIMHN

VYK-4 Crioco6eH ocymecTBIATh JeT0BYI0 KOMMYHHUKAIIMIO B YCTHOM U MUCbMEHHOHN (opmax
Ha rocyiapcTBeHHOM si3bike Poccuiickoit depepannu U HHOCTpaHHOM(BIX) sI3bIKe(ax)

YK-4.1 Bribupaer ctuib 001IeHNs HAa PYCCKOM S3BIKE B 3aBUCMOCTH OT LIEJIU U
yCJIOBMIA ApTHEPCTBA; aallTUPYET Peyb U CTHIIb OOIEHUS K CUTYaIHsIM
B3aUMOJICHCTBUS

VYK-4.2 Bener nenoByro nepenucky Ha pycCKOM M HHOCTPaHHOM SI3bIKAX C
y4eToM 0COOEHHOCTEH CTHUIIMCTUKU O(PHUIIUATBHBIX ITHUCEM U
COLIMOKYJIbTYPHBIX pa3InyHii




YK-4.3 BrInonHseT A7 IMYHBIX [eJel mepeBoa 0(pUuInaIbHbIX U
npo(heccCHOHaANBHBIX TEKCTOB C HHOCTPAHHOTO SI3bIKA Ha PYCCKU, €
PYCCKOTO s3bIKa HA HHOCTPAHHBIN

YK-4.4 [TyOnu4yHO BBICTYIIAET HA PYCCKOM SI3bIKE, CTPOUT CBOE BBICTYILUICHHUE C
YYETOM aYAUTOPHUHU U LEIH OOLIEHUS

YK-4.5 YCTHO npencTaBisieT pe3yabTaTbl CBOEH AEATEIbHOCTH HA HHOCTPAHHOM

SA3BIKC, MOXKCT MMOAACPKATH Pa3roBOP B XOJIC UX O6CY)KI[CHI/I$I




4. CtpyKTypa, 00b€éM U coep:kaHue TUCHHUILINHBI (MOLYJIs1)

OO0mmas TpyI0eMKOCTh JUCHHUILIINHBI COCTABISET 6 3a4eTHBIX equHUI] 216 akaj. 4acoB, B TOM

YHUCIIC:

— KOoHTaKTHast pabota — 105,2 akasn. yacos:

— aynutopHas — 105 akaj. 4acos;
— BHeayauTopHas — 0,2  akaJl. 4acos;

— camocTosTenbHas padora — 110,8 akan. 4acos;

— B JopMe IpaKTUIEeCKOH moaAroToBKH — 0 akaj. vac;

dopma aTTecTaluu - 3a4€T, 3a4ET C OLIEHKOU

AynuTopHast g
o KOHTaKTHas paborta E z dopma TeKyIero
S
= B aKaJ. yacax 5} Bu KOHTPOJIs
Paszzen/ Tema 3 (B axaz. wacax) = n . P Kon
S 3 © | camocrositensHO# | ycmeBaeMocTH U
JUCLIMITITHHEI 3 2 = " KOMIIETEHLIUN
O 2 5 paboThI MPOMEKYTOTHON
Tlex mab. | mpakT. Z'S aTTecTaluu
’ 3aH. 3aH. O =
1. YcTHast KOMMyHHKAIMS B
JIeTIOBOI cepe
1.1 TIpoBeneHnue emoBoit MOATOTOBKA K YK-4.1, VK-
B;) erh)m l'IIlo FOTf)BKa 14 3,2 0] aiTI/I‘iCCKOM YCTHBI OTBET Ha 4.2, VK-4.3,
Tpet. LIoA ! p y 3aHATHN VK-4.4, VK-
JIOKJIaaa 3aHATHIO
4.5
5
1.2 Benenne aen0BBIX VYK-4.1, VK-
MeperoBopoB. BeicTymeHue 12 5 MOJrOTOBKA BBICTYIUICHHE C 4.2, YK-4.3,
C TMpe3eHTaIel Ha JIeTI0BOM Mpe3eHTALUI Mpe3eHTaIUeH VK-4.4, VK-
BCTpEYe 4.5
Wroro no pazaeny 26 43,9
2. IluceMeHHasi KOMMYHHUKAIUS B
JIeJIOBOM W HayuyHOH cepax
MHOJrOTOBKA K YK-4.1, VK-
2.1 CocraBneHue aea0BbIX A YCTHBIN OTBET Ha 4.2, YK-4.3,
.. 12 5 MPAKTUIECKOMY
MHCEeM, OTYETOB, PE3IOMeE 3aHITHH VK-4.4, VK-
3aHITHIO
5 4.5
VK-4.1, VK-
2.2 Hamucanue pedepara u MOJITOTOBKA MPOBEpKa 49 VK-43
agHoranuu. [Togroroska 16 5 CUTYAIIUH 110 WH/IMBUTYaJbHBIX YK’- 44 YK,-
Hay4JHBIX CTaTeil TEME 3aJaHAN 4 5’
Hroro no pazaeny 28 10
Hroro 3a cemectp 54 18,2 3a4éT
3. YcTHAss KOMMYHHKAIIHS B
Hay4HOH cdepe
ITOJIrOTOBKA
JIOKIaga s BEICTVILICHHE C VK-4.1, VK-
3.1 Hanmcanue goknaga s BBICTYIUICHUS Ha i N 4.2, VK-4.3,
N 6 51 56,9 o Mpe3eHTaluen
Hay4IHOH KOH(EepEeHIINH Hay4YHOU RN VK-4.4, VK-
KOH(epeHIINH C 4.5
TIpe3eHTanuei
Uroro no pazueny 51 56,9
HUroro 3a cemectp 51 56,9 320




Hroro no JUCIHUILINHE

105

110,8

3a4eT, 3a4YeT C
OLICHKOM




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B cootBerctBuu ¢ TpedoBanusmu @I'OC BO 1o peanuszannuu KOMIETEHTHOCTHOTO
MOJIX0/a MpoTrpaMMa AUCHUITNHBL «VITHOCTpaHHBIN S3bIK IS TPO(ECCHOHATBHBIX
KOMMYHHMKAIUID IpeycMaTpUBAET:

— HMCIIOJIb30BaHKE B y4eOHOM Ipoliecce aKTUBHBIX M MHTEPAKTHBHBIX (POPM
MIPOBEACHUS 3aHATHI C LIETbI0 (POPMUPOBAHUS U PA3BUTHS MHOS3BIYHOW KOMMYHHKATHBHOM
KOMITIETEHIIMHY 00Yy4aroInuXCsl;

— UCIIOJIB30BAHUE ayIM0- U BUJICOMATEPUAIIOB, UHTEPHET-PECYPCOB HA IPAKTHUYECKHUX
3aHATHUSX;

— UCMOJIb30BaHUE JIEKTPOHHBIX 00Pa30BaTENbHBIX PECYPCOB 0 TEMaM
MIPAKTUYECKUX 3aHITUM;

— IIOUCK U U3YYEHUE MEJIUUHBIX TEKCTOB MO0 0003HAYE€HHOH MpoOIeMaTHKe;

— UCTOJIb30BaHUE Pa3HbIX (POPM BHEAYIUTOPHOM pabOThI, TAKUX KaK OpraHU3aIus
Mpa3HUKOB U TEMAaTUYECKUX BEUEPOB, CTYIEHUECKUX HAyYHBIX KOH(PEPEHLIUI; BCTpEY ¢
HOCHUTEJISIMU S3BIKA.

JI1st mocTHKEHUs TIAaHUPYEMBIX PE3YIbTaTOB 00ydeHusl, B Kypce « M HOCTpaHHBIN
SI3BIK» UCIOJIB3YIOTCS Clieytolue o0pa3oBaTebHbIE TEXHOJIOTHHU:

I'PYIIIIOBAS COBMECTHASA PABOTA CTYZAEHTOB - kommiieke
MeJarornyeckux MeTo10B 00ydeHHs, MPEANoaraouX 0CBOCHHE 00yJaomUMHUcS psiaa
QJIITOPUTMOB, IPUEMOB, TEXHOJIOTMH COBMECTHOTO IPUHATHS PELlIeHUH, BHIpaOOTKHU 0O01Iei
CTpaTeruu JEHCTBUI U MOMCKA PEIIeHHs] BOSHUKAIOIIMUX MPoOeM, KOTOPbIE YCIEIIHO
HCIIOJIB3YIOTCA B TaJIbHEHIIEM B X0J1€ JUCKYCCHH, TUCITYTOB, BBIIIOJHEHHUS TPYIITOBBIX
3aiaHuil (MpoekToB) U T.1.. [Ipy 3TOM MHOT1a MOXKET BO3HUKHYTh CUTYaIus, KOT1a
noTpedyeTcst IPUHATH KOJUICKTUBHOE PEeIlIEHUE WK CTEHEPUPOBaTh HOBYIO HJICIO B BECbMa
KECTKUE CPOKHU.

I'PYTIIIOBAA INCKYCCHA - meToa opranu3aiii COBMECTHOM KOJUIEKTUBHOM
NeATeIbHOCTH, IO3BOJISIFOIINI B NTPOLIECCE HEMOCPEACTBEHHOTO OOLIEHNS IIyTEM JIOTMUECKUX
JOBOJIOB BO3/I€CTBOBATh HA MHEHUS, IO3ULIMN U YCTAHOBKU Y4aCTHUKOB TUCKycCHH. Llenbro
JMCKYCCHU SIBJIIETCSI MHTCHCUBHOE M MPOJAYKTUBHOE PEILICHUE TPYIIIOBOM 3anaun. Meron
IPYyIIOBON AUCKYyCCUU o0ecreurBaeT riIyO0oKyto popaboTKy UMeroIIelcss HHpopMaLu,
BO3MOYXHOCTb BBICKa3bIBaHUs CTYJIEHTAMH Pa3HbIX TOUEK 3PEHHUS 110 3alaHHOU
IperoiaBaTelieM npoodiiemMe, TeEM caMbIM CIIOCOOCTBYS BbIpaOOTKE aJIeKBAaTHOTO B JAHHOM
CUTYyallUU PELICHUS.

JEJIOBAS UT'PA - meton umuTanuu (TIoipakaHust, H300payKeHUs ) TPUHATH S
peleHus pyKOBOAALUIMMHU PaOOTHUKAMH WM CHELUAINCTAMU B PA3JIMYHBIX
IIPOM3BO/ICTBEHHBIX CUTYyalllsl y4eOHOM ITPOLECCE - B UCKYCCTBEHHO CO3/IaHHBIX CUTYalMsX),
OCYIIECTBJISIEMBIH 10 33JaHHBIM IPAaBUJIaM IPYIIIOHN JIF0AeH WK yenoBekoM U1 OBM B
JIMAJI0OTOBOM PEXHUME, IPU HATUYMU KOH(QIIMKTHBIX CUTYAlMH WK UH(OPMAILIMOHHON
HEONPEICIIEHHOCTH. B 1es10Boi Urpe Kaxkaplil yYaCTHHUK BBINIOJIHSIET ONPECICHHBIE
NEUCTBYS, AHAJIOTMYHBIE IOBEACHUIO JIFOJEH B )KU3HHM, C Y4€TOM IPUHATHIX IPaBWII UIrpsl. B
COBPEMEHHOM IIPUMEHEHUH METOJI JEJIOBOM UIPbl 03HAYaeT METOJI IKCIIEPUMEHTAIBHOTO
00y4eHHsl COPEBHOBATEJILHOTO XapaKkTepa, CO3Aat0NUil He00X0AUMYI0O MOTHBALIUIO IS
W3Y4EHHUs BaKHEHIINX pa3/ieoB Kypca.

Merox KEMC-CTAJIU — 3To MeTox 06ydeHH s, TIpH KOTOPOM CTYIEHTHI i
MIPEIo/1aBaTeNId yYacTBYIOT B HEMOCPEICTBEHHOM OOCYX/IEHUH JIEIOBBIX CUTYAIMH WK
3a1a4. [IpyHIMNManbEHO OTpULIAETCs HAIMYKME €AUHCTBEHHO IIPAaBUIILHOTO pemieHus. [Tpu
JAHHOM METO/JIe 00yUeHHsI CTYJIeHT CaMOCTOSITEIbHO BBIHY)K/JIEH IPUHUMATh pEeIIeHUs U
000CHOBBIBaTh €ro. Keichbl COCTaBIAIOTCS U3 pealibHbIX (DAaKTOB, YUTAIOTCS, U3Y4AIOTCS U
00CYX/IaI0TCsl CTYJICHTaMU O] PyKOBOJICTBOM IIPETIOAaBATEIS.

JEBATDBI — 5T0 nHTeIeKTya bHas Urpa, B KOTOPOH 1Be KOMaH bl (YTBEpIKIarommas u
oTpHLatoLIas), 00Cyxaast 3aJaHHYIO TeMY, CHOPMYIHMPOBAHHYIO B BHJIE YTBEPKICHHS,
BBIIBUT'AIOT CBOM apPTyMEHTHI M KOHTPAPryMEHTHI 110 TIOBO/IY MPEJI0KEHHOTO Te3Uca, YTOOBI



yOeIUTh YJICHOB KIOPU B CBOEH MTPABOTE U OIBITE pUTOPHKH. BMecTe ¢ aprymenTamu
YYaCTHUKHU J€0aTOB JOJDKHBI IPEACTABUTH KIOPU JOKA3aTEIbCTBA, (DAKThI, IUTATHI,
CTaTUCTUYECKUE JaHHBIE, [10CPKUBAIOIINE UX ITO3ULIHI0, KOTOPBIE COCTABIISIOT KEMC
KOMaH/ibl. YUaCTHHUKH J1e0aTOB 33Jaf0T BOIPOCHI MIPOTUBOIIOJIOKHOW CTOPOHE U OTBEYAIOT HA
BOIIPOCHI ONIIOHEHTOB; BOIIPOCHI MOT'YT OBITH MCIIOJIb30BAHBI ISl Pa3bsCHEHUS TO3UILIUU
ONIOHEHTOB U JJIs1 BBISIBJICHUS OIIMOOK Yy IPOTUBHUKA.

6 YueOHO-MeTOAMYECKOE OOecTieueHHe CAaMOCTOATEIbLHOM padoThl 00yYaOIMXCst

[IpencraBieno B nmpuioxeHuu 1.

7 OneHOYHBIE CPEACTBA ISl IPOBEACHHUS MPOMEKYTOYHOM aTTecTallul
[IpencraBieHsl B IpUIOKEHUU 2.

8 YueOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 00ecTeyeHue JUCIUNIMHBI

a) OcHoBHas JMTEpaTypa:

AHTTUHACKUN S3BIK

1. Komecaukosa, O. FO. YOUR GUIDE IN BUSINESS ENGLISH : yye6HO€
nocobue / O. 0. Konecuukosa, E. A. Jlomakuna ; MI'TY. - Maruutoropck : MI'TY, 2018. -
1 snextpon. onT. auck (CD-ROM). - 3arm. ¢ tutyi. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1987. - MakpoooOnekT. - Teker :
ANIEKTPOHHBIN. - CBeneHns AocTymHbI Takke Ha CD-ROM.

2. ITaBnosckas, 0. B. JlenoBas koppecnionenius : yaueonoe nocoodue / 0. B.
[TaBoBckas ; MI'TY. - Marauroropck : MI'TVY, 2017. - 1 anekrpon. ont. auck (CD-ROM).
- 3ari. ¢ TuTya. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1614. - Makpoo6nekT. - Teker :
ANEKTPOHHBIN. - CBeieHus ocTynHbl Takke Ha CD-ROM.

HEMELIKUH SI3bIK

1.Axmet3snosa, T. JI. Wirstchaft Deutschlands : yae6noe mocooue / T. JI.
AxwmetssiHoBa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 anextpoH. ont. auck (CD-
ROM). - 3aru. ¢ tutyi. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1694. - Makpoo6nekT. - Teker :
ANEKTPOHHBIN. - CBeieHus 1ocTynHbI Takke Ha CD-ROM.

2. Emen, T. B. [Iucemennsiit nepeBos. Hemernkuii si3b1k : yuebnoe nocooue / T. B.
Ewmen, H. P. Ypazaesa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 anekTpoH. ONT. AUCK
(CD-ROM). - 3aru. ¢ tutys. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20513. - MakpooObeKT. - Tekcr :
ANIeKTPOHHBIN. - CBeAeHus noctynHbl Takke Ha CD-ROM.

0) JlonmoJiHUTEIbHAS JIUTEpaTypa:

AHPJII/IFIC}}HFI SA3BIK
AHI'JIMNCKUU A3bIK

1. 3epkuna, H. H. English for professional purposes : npaktuxym / H. H. 3epkuna, O.
B. Kucens ; MI'TVY. - Marauroropek : MI'TVY, 2018. - 1 anektpon. ont. guck (CD-ROM). -
3arun. ¢ TuTyn. ’kpana. - URL:



https://host.megaprolib.net/MP0109/Download/MObject/2083. - MakpooObekT. - Teker :
ANIEKTPOHHBIN. - CBeneHus gocTynHbl Takke Ha CD-ROM.

HEMEIKUI S3bIK

1. Emen, T. B. [IpakTukym 1o KyJabType peueBOro OOIIEHUs IEPBOTO0 HHOCTPAHHOIO
SI3BIKA JJISL CTYJICHTOB 5 Kypca (HeMenkuii s3bIK) : mpaktukym / T. B. Emen ; MI'TY. -
Marunutoropck : MI'TV, 2017. - 1 anektpon. ont. guck (CD-ROM). - 3ari. ¢ TuTys1. 9KpaHa.
- URL: https://host.megaprolib.net/MP0109/Download/MObject/1927. - MakpooObeKT. -
Texcr : anexTpoHHBIH. - CBeeHus noctynHel Takke Ha CD-ROM.

B) MeToanueckue ykasaHus:
AHTJIMACKUA S3bIK

1. 3epkuna, H. H. On how to identify yourself in the modern world : mpaktuxym [as
By30B| / H. H. 3epkuna, }0. A. CaBuHoBa ; MarHuTOropckuii roc. TEXHUUECKU yH-T UM. [
. Hocoa. - Marautoropck : MI'TY um. I'. U. Hocoga, 2020. - 1 CD-ROM. - 3arm. ¢ TuTyI.
skpana. - URL.: https://host.megaprolib.net/MP0109/Download/MObject/2817. -
MakpooOBeKT. - TekcT : anmekTpoHHbIN. - CBeenus focTymHbl Takke Ha CD-ROM.,

HEMELIKUH SI3bIK

1.AnTponoBa, JI. W. [IpakTukym 1o HemMenkomy s3bIky "MHOCTpaHHBIN S3bIK" 1
"MHOCTpaHHBIN SA3bIK B MPOGECCHOHATBHON fAesiTenbHOCTH" ( 17151 OaKaIaBpoB,
CIEIMAJIUCTOB, MarucTpanToB u acupanToB) / JI. 1. Aatponora, O. H. Adanacsena ;
MI'TYVY. - Marautoropck : MI'TY, 2017. - 1 snektpon. onrt. auck (CD-ROM). - 3ari. ¢
tuTyiL. 3kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20353. -
MakpooOBbeKT. - TekcT : anekTpoHHbIN. - CBeeHus gocTynHbl Takke Ha CD-ROM,

r) [Iporpammuoe odecnieuenne u UHTepHeT-pecypcebi:

IIporpammHoe obecnieyeHue

HaumenoBanue .
10 Ne norosopa Cpoxk aelicTBUS TUIICH3UU
MS Office 20071, 135 o1 17.09.2007 GeccpouHo
Professional
7Zip cB00OOIHO pacmpocTpansemoe [10 OeccpouHo
FAR Manager cB000IHO pacrpocTpansemoe 110 0eccpoydHO
Bbpaysep Yandex |cBo6oaHO pacnpocTtpansiemoe I10 0eccpoyHO

IIpodeccuonanbHbie 6a3b1 JAHHBIX 1 HH(POPMALMOHHBIC CIPABOYHbIC CHCTEMBbI

HasBanue xkypca CchplIKa

DnexTpoHHbIe pecypcebl oubmuoreku MI'TY um. T'.1. https://host.megaprolib.net/M
HocoBa P0109/Web

https://www.rsl.ru/ru/4readers
/catalogues/

Poccuiickas 'ocynapcrBennas 6ubdianoreka. Karanoru




Hanmonansnas nHGOpMaIMOHHO-aHATTUTHYECKAs URL:

cucrema — Poccuiickuii nnaekc Hayanoro nurupoBanus | https://elibrary.ru/project_risc.
(PMHIY) asp

OnektpoHHas Oa3a nepuoauueckux u3aanuii East View
Information Services, OO0 «MIBUC»

9 MaTtepuajibHO-TeXHUYeCKOe o0ecrneyeHue TUCIHIIMHBI (MOTYJIs1)

https://dlib.eastview.com/

MarepuanbHO-TEXHUUECKOE 00eCTieueHHEe JUCIUTUINHBI BKITIOYALT:

VY4eOHble ayAUTOPUH IS IPOBEIECHUS 3aHATUH JIEKLHOHHOTO Tuna: Jlocka,
MYJIbTHMEMIHBIE CPEICTBA XPAHEHHUS, TIEPEIaud U TPEACTaBICHUS HH(pOopMaIiu

VY4eOHble ayIUTOPUHU IS IPOBEICHUS IPAKTUUECKUX 3aHATHI, IPYNIOBLIX U
WHIUBUAYAJIbHBIX KOHCYIbTAIMM, TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalluu:
Jlocka, MyIbpTUMEINHHBIN TPOEKTOP, IKPaH.

[Tomerienus Ui caMOCTOSATENBHON pabOThl 00yUaroIUXCsl: IEPCOHANIbHBIE
kommbioTepsl ¢ maketoM MS Office, Beixogom B IHTEpHET U ¢ OCTYIOM B 3JICKTPOHHYIO
MH(POPMAITMOHHO-00Pa30BaTEILHYIO CPEly YHUBEPCUTETA.

[Tomemienue a1 XxpaHeHUs U IPOPUIAKTUYECKOTO 00CTyKUBAaHUS y4eOHOTO
000pyIOBaHUS: CTEIIAKH JIJIs1 XpaHEHUsI y9eOHO-HATJISAHBIX TIOCOOUH U y4eOHO-
METOIUYECKON TOKYMEHTAIIH.

Ipunoxenne 1 «Y4deOHO-MeTOAMUYECKOE OOecleYeHHEe CaMOCTOSITEbHOH PadoThl
00y4aro U XCSD)

Ipumepnvie memsl u cumyayuu 0eno8vlx uep:

1. TloBbimienue 3apratel. OOMH W3 MEHEHKEPOB IO 3aKazamM MNPUXOAUT K Bam ¢
TpeOOBaHWEM TIOBBIICHUS 3apaboTHOW TwIarel. OH — KBAIM(UIIMPOBAHHBIA CIEIIUAIIUCT,
npopaboraBmuii B Bameit kommanun 10 jet. Ilepen Bamu crouT peanpHas yrpo3a motepu
IIEHHOTO COTPYAHUKAa U Tepexofa ero kK ¢upme-KoHKypeHTy. Ho mpu stom y Bameit ¢upmsr
ceifuac ectb HeOoJbIIMe (UHAHCOBBIC MPOOIEMBI B CBSI3M C IMOTEPEH HECKOJIBKUX JTOBOJBLHO
KpymnHbIX KiineHToB. Kak Bbl mocTynute B 1aHHOM CUTYyaIuu.

2. VYBonbHeHHE. Bpl NpUHAIM Ha [OJDKHOCTH tOop-MEHeIKepa HOBOTO COTPYIHHKA,
npodeccuoHana B CBOEM Jelie, ¢ OONBIINM OIMBITOM PAalbOThI, €CTh CBOSI KIMEHTCKas 0Oa3za. B
MIepBBIC THU OH 3apEeKOMEHI0BAJ ce0sl Kak TpaMOTHBIN pykoBoAuTeNns. Ho y HOBOro coTpynHuka
HE CJIOXWJINCh OTHOLIECHHS C KOJUIEKTMBOM M Bam mocTynator Ha Hero »xanoOwsl. B cBoro
ouepelb, HOBBIM MEHEIXep, BUAS HEraTMBHOE OTHOIIEHHE K cebe, XO4eT yBOIMThCs. Barm
NEeUCTBUS?

3. Homas xomnekius. MynbTuOpenaoBas kommaHus Next, BbITyCKawoIlas MOJHYIO
OJIeXKTy, CYILIECTBYET HAa POCCHIICKOM pBIHKE yxke 12 JieT, 3aHUMaeT 3HaYUTeIbHBIA €ro CerMEHT,
aKTUBHO MPOBOJAUT peKJIaMHbIe KaMMaHUH. Takoe MOJOKEHHUE BEIIeH J0Jroe BpeMs yCTPauBalo
PYKOBOJICTBO KOMITAHMH, HO 00BEM pbIHKA MOCTOSHHO YBEJIMYMBAETCS, U B TMOCIEAHEE BPEMs
KOMITaHHS Hayala CJaBaTh CBOU MO3UIMH. B CBS3M C 3TUM PYKOBOJACTBO KOMIAHHH MPUHSIIO
pelieHre pa3paboTaTh JBE KOJUIEKLIUU OAEKIbl, BO3MOXKHO, MOMEHATh PEKIIAMHYIO CTPATETHIO
OpraHH3aIiH.

4. TleperoBopsl. SmoHCKHE y4€HBIE Pa3padOTalyd HOBEWIIYIO CHCTEMY CIIYTHHKOBOTO
BuneoHabmonenus u 10 x Hell. AMepuKaHIbI, KaK HApOJ, KeNalouliii Bce 000 BCEX 3HATh,
3aX0TeNIM 3aMOoJydYUTh 3Ty UHHOBAIMOHHYIO cHcTeMy. M BOT OHU BCTPETHJIMCHh HAa HEUTpaTbHON
TeppuTopuu — B MOCKBe, C L1eJIbI0 IPOBECTH MEPErOBOPHI U 3aKIIIOYHUTDH CIIEIIKY.

5. Tlombop mepconana. Crapelii IUPEKTOp XO4eT HaWTU cebe TMOocClIeaoBaTens u3
COTPYIHUKOB TPEANPHUATHS, HUMEETCS TaKKe TpyIIa JIOAeH CTPEMSIINXCS HAWTH HOBOTO
YelnoBeKa. YUYAaCTHUKU OOOCHOBBIBAIOT CBOIO TO3WIIMIO MO JJAHHOMY BOIPOCY U COBMECTHO CO
CBOMMH €MHOMBIIIICHHUKAMH MIPE3EHTYIOT TUIaH JEHCTBHI N0 JOCTHKEHHIO IIeITH.

6. JlutepaTypHOe areHTCTBO. ATEHTCTBO — OpraHHU3aIlus, 3aHUMAIOIIAsICsl MPOIAXKel MmpaB
Ha W3JaHWe, DKpaHU3AlMIO, TMEPEeBOJ] JIUTEPATYpHBIX TPOU3BENECHUN U  OKa3bIBAOIIAsS
IOpUAMYECKUE W JpPyrue YCIyrd aBTopaM — TMpaBooOnamarensMm. M3maayr aBTopa WM HET,



3aBHCUT HE TOJBKO OT MpodeccHoHaau3Ma areHTa, HO M OT TOrO, KaKOBBI OBLIM THPAKHU
MPOILIBIX €r0 M3/IaHU, €CTh JIU MPEMHHU, HE OBLIO JIM AKpaHU3aIlMid. 3aja4a areHTa — MpoaaTh
aBTOPA JIOPOXKe, 3a7a4a U3AaTeliss — COUTH LIEHY.

IIpumepnvie memwi 3cce:

[oBbleHne ypoBHS KBATH(DUKAIIMH — POITb MOTHBAIUH.

WHoCTpaHHEBI A3BIK, €T0 3HAYCHHE B IPOPECCUOHATBHON AEATEIIHOCTH.
JlesioBbIE Ka4eCTBA IPAMOTHOTO CIEHUAINCTA.

MoTuBupyIOImHKE IEIH MOJIOJOTo MpodeccuoHana.

MoTHBanus epcoHana — Kak n30exarTb OInOO0K.

UTo COyXUT TIIaBHOW MOTHBAIIMEH PU BBIOOpE MecTa paboThI?
[Ipodeccronanzam — 0CHOBHbIE KPUTEPHUH.

IlpumepHvie memwvl 00KNAV08:

Urto o3navaer st Bac «kymnbrypa Tpymna»?

«MoO6uHr» Ha paboTe — Bbl cunTaere 310 prueMiIeMbiM?

Kakue npuHIUIBI HEOOXOAUMBI /17151 O1aronpusiTHON aTMOC(Ephl B KOJIIIEKTUBE?
3naete i1 Bei 0 ipaBumiax aenoBoro sTukeTa B Bameii nmpodeccronansHOM cpene?
Oco0OeHHOCTH JIeJTI0OBOM MEPENUCKH B PyCCKOM U HHOCTPAHHOM SI3bIKAaX.

JInuHbIEe OTHOIIEHUS B KOJUIEKTUBE — MpHeMIIeMbl 11t Bac?

Kakumu kagecTBaMu m0iKeH 001a/1aTh XOPOIINN HAdaIbHUK?

Hcropus Bamero MTMYHOCTHOTO ycnexa.

Opranu3zanys paOoThl B THIIMYHOM KOJUJIEKTUBE.

IlpumepHvie memul 0151 npezeHmayuu.

[TpaBuna BeneHUs IEIOBBIX TIEPETOBOPOB U BCTPEY.

Pexomenaaruu K MpoBEICHUIO ACITOBBIX MEPErOBOPOB C UCOJIb30BAHUEM KOMMYHHKAIIMOHHBIX
CPEICTB.

CrpykTypa 1e10BOro MuchMa.

CocraBiieHHE CITy)KEOHOM 3aITUCKH.

JKu3Hb M3BECTHBIX U 3HAMEHUTHIX JIIOAEH.

Moe HaydHO€ OTKPBITHE.

V4eHpIi, BRI3BIBAIOIIMNA BOCXHIICHHUE.

PaboTa Moeii MeuThl.

Ilepeuensv 6onpocos 0na camokoHmpona:

Pasnen 1. YerHasi KoMMyHUKaNus B 1e10BoM cdepe.

Tema 1. IIpoBenenue nenoBoii Bcrpeun. [loaroroBka nokiana.

1. Kakux nmpaBuil cienyeT npuaep>KUBaThCs IPU MPOBEACHUH JIE€IIOBBIX BCTpeY?

2. Kakux npaBui clieqyeT NpUAEepKUBATHCA MPU NOJATOTOBKE JT0KIJIAI0B?

3. Bbl pabotaete B KpynHO# MexxayHapoaHoi komnanuu. K Bam mpuesxkaer nenoBoil mapTHEp.
Pa3sbirpaiite BcTpeuy B oduce.

4. Bl paboraere pykoBoauTeneM KoMmnaHuu. [1oaroToBbTe MOKIAn AN COBETa AUPEKTOPOB O
COCTOSIHMH J1eJ1 B Barel koMItaHuu.

5. Bbl 3aHMMaeTech NpOABMKEHHEM TOBApOB, MMPOU3BOAUMBIX Bbllllel KoMnaHuel. [loarorosere
OTU€T ISl PYKOBOJWTENS OTHENa MPOoAaXk O MOMYISIPHOCTH NPOAYKUMHM Bameil komMnaHuu Ha
PBIHKE.

Tema 2. Benenune neperosopos. Ilonroroska npeseHranmuu.

1. Kakux npaBuin cieayeT NpuaepKUBaThCA MPU BEACHUH IEPETOBOPOB?

2. Kakux npaBui clieqyeT NpUAEpKUBATHCA MIPU MOArOTOBKE MPe3eHTALUMN ?

3. Bwl paboraere CHEIMAIUCTOM IO CBS3SIM C OOIIECTBEHHOCTHIO B MEXIYHAPOIHOM
kopriopaiuu. [loAroTroBeTE Mpe3eHTaIUIO 1S OTEHIIMAIbHBIX KIHMEHTOB U MapTHEPOB 0 Bameit
KOpIIOpaluu.



4. Bel paboraere B COBETE TUPEKTOPOB KoMIaHWHM. Pacckaxute o ToMm, Kak Bbel mpoBenére
IIEPErOBOPHI O BO3MOKHOM CIIMSHUM Bamieit komnanuu. Kakux nmpaBuil, IPUHIMUIIOB U CTpaTerui
BbI IPUJIEPKUBAETECH B XOJI€ IEPETOBOPOB?

5. Bol siBisieTech MepCreKTHBHBIM COTPYIHUKOM (DUPMBI M XOTUTE MOJIYYUTh Haa0aBKy K Bameit
3apaboTHOI Tuiate. JloroBopUTECh O MOBBIIEHUH C PYKOBOIAMUTEIEM OTAETA.

Pasnen 2. YeTHasi KOMMYHUKAIUS B HAyYHOH cepe.

Tema 1. Beaenue HayuyHoro aucnyta. BpicTymjeHHe ¢ [JOKJAQJ0M Ha Hay4YHOH
KOH(epeH .

1. Kakum npaBuiaam HEOOXOIMMO CJIE10BaTh NP MPOBEIEHUN HAyYHBIX AUCIYTOB?

2. KakuM mpaBujiaM HEOOXOJUMO CIIEOBATh MPHU MOATOTOBKE M BBICTYIUIEHHU C JOKJIAJJIOM Ha
Hay4HOU KoH(pepeHun?

3. Bbl paboTaeTe HaydyHBIM COTPYIHHKOM B Hay4yHO-HCCII€0BaTeNbCKOM IieHTpe. [loarotoBsre
JOoKIIa 171 Bariero pykoBouTeNs O X0/1€ UCCIIEA0BAHMUSL.

4. OO6cynuTe BO3MOXKHOCTh IPOBEACHHUS COBMECTHOIO HAYyYHOTO CHMIIO3MYMa IO BOIpOCaM
JIMHTBUCTUKH ¢ Bamum kosuteroit u3 AHmnm.

5. Bel paboraere 3aBeayrOIIMM OTIIEIOM B HAy4YHO-HCCIEAOBATENbCKOM IieHTpe. [loarotoBsre
JoKJIaq 1js Bariero pykoBoguTeNs O X0/ie MCCleI0BaHuM, MPOBOAUMBIX BamuMm otaenom.

Tema 2. BoicTynienne Ha ceMuHape. Mojae/ib npo(ecCHOHAJIBbHOH KOMMYHHKALIUH.

1. Bbl paboTaeTe HaydHbIM COTPYAHHMKOM B Hay4dHO-HCCIENOBATENIbCKOM LieHTpe. IloaroroBere
Mpe3eHTaluo A Bammx KoJuier o Xo/ie ¥ pe3yibraTax UCCIeOBaHMUS.

2. Bpl paboraeTe HayyHbIM COTPYAHMKOM B HAy4HO-HCCIEIOBATENIbCKOM IeHTpe. Obcynure ¢
Bamum kossieroil HayyHbI€ BOTIPOCHI, [0 KOTOPHIM BBl MPUEPKUBAETECH PA3HBIX TOUYEK 3PEHUS.
Haitagure kommpommucec.

3. BbI paboTtaeTe Hay4HBIM COTPYIHHMKOM B HAy4YHO-HCCIEAOBATEIbCKOM IleHTpe. O0cymuTe ¢
3aBEIYIOLIUM OTIEJIOM CIIOPHBIE Bonpochl. Haitgure kommpomucc.

4. Bbl 3aHUMaeTeCh HAyyHOW JEATENbHOCThIO. BBICTyIUIEHME C [OKJIaJAOM Ha Hay4dHOU
KOH(pEpEeHITUH.

5. Ber — wu3BecTHBI yu€HBIN. Pacckaxkure Bamemy momomomy komiere o TpeOOBaHUSX,
MPEABABIAEMBIX K HAYYHBIM JOKJIAJIaM.

6. Bl — yuénbiit. [TogrotoBere AOKIa 414 BBICTYIIJICHUS HA CEMHUHApE.

7. Bam komnera-y4€Hbld BBICTYOWJI C JOKIAJOM Ha ceMHuHape. Bam mnoHpaBuioCh e€ro
BbICTyIUIEHHE. [I[poKOMMeEHTHpYITE JOKIA.

8. Bam kosuiera-y4é€Hblil BBICTYNIMJI C JIOKJIAJOM Ha cemMuHape. Bam He NOHpaBWIIOCH €ro
BbICTYyIUIEHUE. [I[poKOMMEHTHpYITE JOKIA.

Pasnen 3. [lucbMeHHasi KOMMYHHMKAIIUA B /1eJ10BOi cepe.

Tema 1. CocraBiieHue 1eJI0BbIX M CEM, OTYETOB, pe3loMe.

1. Bol paGoraere HayyHbIM COTPYAHHKOM B HayyHO-HCCIlenoBaTelbCckoM LieHTpe. CocTaBbTe
OTUYéT O MpoJIeTaHHOM padoTe.

2. Bbl XOTMTE MNONY4YUTHh AOHKHOCTh HAYYHOTO COTpPYIHHMKA B HAyYHO-HCCIEAOBATEIbCKOM
uentpe. CocraBbTe aBTOOHOTpaduIio.

3. Bbl pabortaeTe pyKOBOAMTENEM OT/AElIa B HAy4YHO-HCCIIEAOBATEIILCKOM IEHTPE. YBEIOMHUTE
Bamiero coTpyHuka 0 TOM, YTO OH HE BBIJIEPKUBAET CPOKH MPOBENCHUS UCCIIEIOBAHUS.

4. Bbl paboraeTre HaydyHBIM COTPYJHMKOM B HAy4HO-HCCIIEIOBATEIbCKOM IEHTpE. 3alpocuTe
TEXHUYECKUH OTHAEN O HAIMYUU HEOOXOIUMOTO [UIsl TPOBEICHMS BalllUX WCCIEAOBaHUN
obopynoBaHusl.

5. Bel umute padoty. Ilogrorosre Bamie pestome.

Tema 2. CocrasiieHue cJ1y:keOHOH 3aIIUCKH, TeJe(OHOrPaAMMBbI, IOBECTKH HA, KOHTPAKTA.
1. Ber pabortaere B otnen 3akynok. CocTaBbre CIyKeOHYIO 3alUCKy O HeOOXOAWMOCTHU
IPOCMOTpa JAEMOHCTPAIMOHHBIX O0pa3loB HOBOTO OOOPYHOBaHUS, C LIEIbIO €ro orbopa s
MOCJIEYIOIIET0 MPHOOPETEHNsI KOMITaHHEH.

2. Bo1 — cexperapb. CocTaBbTe TesneoHOrpamMmy.

3. Bol paboraere pykoBOAMTENEM OTAelda B HayYHO-HCCIIEIOBAaTEIbCKOM ILIEHTpe. Beipaszute
MPETEH3UH 110 Ka4ecTBY 000pYyI0BaHuUs, MPEIOCTABICHHOTO OTJEIOM CHaOKEHHSI.



4. Tlepeuncnute HamOoee paclpoOCTpaHEHHBIE MYHKTHl KOHTpakTa. Kparko H3II0kKUTE HX
coJiepKaHue.
5. Bei — cekperapb. CocTaBbTe MOBECTKY JHSI.
Pa3gen 4. [lucbMeHHasi KOMMYHMKAIUSl B HAYYHOH c(epe.
Tema 1. Hanucanue pedepara u aHHoOTaLMU.
1. Ilepeuncnure OCHOBHBIE CTPYKTYPHBIC U CO/IEpKaTEIbHbIE KOMIIOHEHTHI pedepara.
2. Kakas nadopmarmst o0p19H0 oTpakaercs B anHoTarmn? KakoB 00béM anHOTaINN?
3. Bel — yuénblil. PacckakuTe MOJI0OIOMY KOJIJIET€ O TOM, KakK CIEAyeT Mucarh aBTopedepar mno
Hay4HbIM paboTaM.
4. Bol paboraete nepeBogunkoM. Kakum mpaBmiiam Bl cienyere npu HanmMcaHUKM aHHOTAIMA Ha
Hay4HbIE CTaTbH.
5. Bel — yuénsiii. Pacckaxkute o Tom, kak Bl cocTaBisieTe pedeparsl.
Tema 2. [loaroroBka Hay4YHbIX cTaTeil U UCCJIE0BAHUIA.
1. [lepeuncnure OCHOBHBIE CTPYKTYpPHBIE U COJIEPKATENbHbIE KOMIIOHEHThI HAyYHOM CTaThU.
2. IlepeuriciuTe OCHOBHBIE CTPYKTYPHBIE U COZIEpKATEIbHbIE KOMIIOHEHTHI JUCCEPTALMOHHOTO
HCCIIEI0BAHMSL.
3. Bbl — yu€Hblil ¢ MHOTOJIETHUM cTakeM. OOBSICHUTE MOJIOJIOMY KOJIJIET€ OCHOBHBIE IMpaBUiIa
HaIMCcaHs HayYHbIX CTaTeH.
4. Bol — HayuyHbli pykoBoauTenb. Pacckaxure Bamemy acnupanTy o TpeOoBaHMSIX K
0(OPMIIEHHUIO TUCCEPTAMOHHOTO HCCIIeIOBAHUSL.
5. Bbl — Hay4HBI PYKOBOJIUTEIb C MHOTOJETHUM cTaxeM. Pacckaxurte Bammm acnupanTtam o
Haubosee pacHpoCTPaHEHHBIX OLIMOKAaX BCTPEUAIOUIUXCS B OQOPMIIEHHUH AMCCEPTAIMOHHBIX
HCCIIEI0BAHMM.
Paznen 5. Ilpaktuka npodeccHoHANbHON KOMMYHHUKALMH NOCPEACTBOM TeXHHUYECKHX
CPeIcTB.
Tema 1. Benenne pasrosopa no rejaegony.
1. Ber — yuénswiii. Ilo3Bonute Bamemy 3apy0OexHOMYy Koyuiere. Y3HalTe MOIPOOHOCTH 00
OpraHU3yeMOM MX YHHBEPCUTETOM MEXIyHAPOIHON HAYIHO-TIPAKTHUECKON KOH(MEPECHITUH.
2. Ber paGoTtaere pykoBOAMTENIEM OT/ENa B HAyYHO-HCCIICIOBATEIbCKOM IIeHTpe. [lo3BoHUTE B
OTZEeJ CHAOXEHHUs U 3aKaKuTe HoBoe o0opyrnoBanue Juid Bamero otaena.
3. Bel paboTaere pykoBOAUTENIEM OT/ZENIa B HAYyYHO-HUCCIIE0BATEIbCKOM LIeHTpe. Bai coTpynHuk
He BBIIIEN ceroins Ha padoty. [I03BOHUT eMy U y3HaiTe B UTO CIly4HIJIOCH.
4. Bel paboTaere HaydHbIM COTPYAHMKOM B HAy4HO-HCCJIENOBaTeNbCKOM LeHTpe. [lo3BoHuTe
Bamemy kosutere u y3HaiiTe o Xoj1e pabOThl HaJl COBMECTHBIM ITPOEKTOM.
5. Bel — cekperapb. [I03BOHMTE HaYaJIBHHUKY OTZAENA W YBEIOMHUTE €r0 O IPEIACTOALIEM
BHEIIJIAHOBOM COBELIaHUH.
Tema 2. llndppoBasi kKOMMyHHKALUS.
1. ITo3apaBbTe Bamiero komery ¢ moay4eHueM HOOEJIEBCKON PEMUU 10 AIEKTPOHHOM HouTe.
2. Bl — cexperapb. Odopmure ¢akc.
3. Bol — yuénsrii. Hanumure B 6;10re 0 Barmeii pabote.
4. Bbl paboTtaere pyKOBOJHUTEIEM OTHeNa B HayyHO-HCCIENOBaTelbCKOM IieHTpe. OOcynute B
COLIMANBHOM ceTH ¢ Bammmu corpytHiukaMu X0 paboThl.
5. Bel MeHempkep koMmnanuu. O6cynuTe B collMaibHOM ceTu ¢ Bammu kosieraMmu BOIpoc o ToMm,
YTO KaXJOJHEBHAas MpodeccHoHanbHas KOMMYHMKALUS SBJISIETCS BaXKHBIM  (PAKTOPOM
NOBBIIIEHUS 3(p(PEeKTUBHOCTH pabOTHI KOJIEKTHBA.
Ilpumepnvie mecmot 015 camonposepku:

AHTJIMHCKHN A3BIK
Paspnen 1. YceTrHas koMMyHMKaLMs B /1eJ10BOi cdepe.
Bribepure pemuky, Hanbosee COOTBETCTBYIOIIYIO CUTYalluK 00IeHHs. BeiOepute oimH BapuaHT
OTBETA.
1. Employee: Could I have the data by the end of the week, please? Secretary: ...
a) Why not?
6) Don’t worry.



B) Certainly.

r) Not at all.

2. Secretary: I could bring the files to your office. Office worker: ...

a) Thanks — that’s very kind of you.

0) Yes.

B) That would be very nice.

r) Certainly do.

3. Host: Let me show you to the conference room. Guest: ...

a) Of course.

0) I’'m pleased to.

B) You are welcome.

r) Thank you.

4. Office worker: Would you send this by express courier, please? It’s urgent. Secretary: ...
a) I’m sorry I can’t at the moment.

0) It isn’t possible at the moment.

B) Not at the moment, thanks.

r) I’m very busy now. Maybe I’ll do it later.

5. Boss: Thank you very much for your help with that urgent order last week. Employee: ...
a) It’s O.K.

6) No problem. You are welcome.

B) | was very glad to help you, so if you need something you can ask me any time.
r) Take it for granted.

6. Judy: This is a very nice meal, Tom. Tom: ...

a) Some dessert?

0) Yes. ’'m a good cook.

B) Yes, you are right.

r) Oh, good. I’'m glad you like it.

7. Office worker 1: ... Let me introduce my colleagues. This is Alice Smith from our IT
department. Office worker 2: ...

a) Hello.

0) Hello Alice, pleased to meet you.

B) Hi.

r) Hi, you are a nice gal.

8. Boss: Could you check the figures, please? Office worker: ...

a) Yes.

6) No, I’m busy now.

B) I’'m sorry I don’t know the place.

r) It’s a bit difficult. I’'m very busy.

9. Secretary: I could make a copy for you. Customer: ...

a) Not just now.

6) Thanks, that’s very kind of you.

B) Yes, no problem.

r) Yes, do please.

10. Mr. Smith: Good morning, this is Mr. Smith. Can | speak to Mr. Johnson? Secretary: ...
a) Yes, hold on.

6) Good morning, Mr. Smith. Hold on, please.

B) No, he is not in the office now.

r) Call later, please.

Pazgen 2. YceTHas KOMMYHUKALUsI B HAY4HOIi cdepe.

3arnoyHuTe NMPOMYCKU HIKETPUBEIEHHBIMH CIIOBAMH.

appropriate, complicated, concern, conjectures, drawback, flawed, misleading, shortcomings,
speculative, weakness

1. The of their method have been clearly recognized.



. A serious with this argument, however, is that...

. Their approach is not for those kinds of patients.

. Their experiments were by the fact that they were almost impossible to replicate.

. This then is the major to their experiments.

.Such a assumption can lead to serious consequences with regard to...

. Their claims seem to be somewhat .

. Inour view, their findings are only based on unsubstantiated assumptions.

. Their attempts to solve this simple problem are unnecessarily

10. An even greater source of is the fact that...

Paznen 3. [IncbMenHasi KOMMYHHKAIUS B J1eJI0BOM cepe.

1. Pacrionoxkure yacTu J€I0BOr0 MUChbMA B IPABUIILHOM MOPSIZIKE.

a) Yours sincerely

Mark Wallace

Enc. CV

6) Dear Ms Wright

B) [ am writing to apply for the post of assistant designer advertised in the Evening Post of 18 May.
Please find enclosed a copy of my Cv.

Since graduating from Cardiff University | have been working for EMS Corporate Imaging on a
contract basis. | have become particularly interested in interactive and multimedia work and now
wish to develop my career in that direction.

I would welcome the chance to work as part of a small dynamic team where | could make a
significant contribution while developing my skills yet further. I would be happy to show you a
portfolio of my work.

| am available for interview next week and look forward to hearing from you.

r) Ms Patricia Wright Personnel Department Multimedia Design

4 Albion Road

London SE18DD

1) 22 Rocks Lane Bristol BS8 9DF

20 April 2005

2. Pacnoioxure yactu OJICKTPOHHOI'O COO6H.I€HI/I}I B IIPpaBHUJIBHOM ITOPAIKE

a) I am interested in attending the conference on Global Economy at the University of Kyoto,
24-28 April. Could you please send me a registration form? | would be grateful if you could also
send me a programme for the conference and a list of hotels, if you have one. My postal address is
given be-low.

With thanks

6) From: Raj Gupta

B) Dear Mr Chio

r) Cc:

1) Subject: Global Economy conference

e) Sent: 13 March 2010 14.25

k) Yours sincerely

R. Gupta

3) To: L. Chio

3. OHpe,Z[eJ'II/ITe, K KakKOMY BHAY HACJIOBOI0O HNOKYMCHTAa OTHOCUTBHCH HpeI[CTaBJ'IeHHHﬁ HHNXKE
OTPBIBOK.

Responsible for training and mentoring system technicians and system designers. Also responsible
for ensuring that delegated tasks are done accurately, on-time, billed within budget, and performed
within the scope of the contract. Must also oversee that safety standards are adhered to. Must
maintain a high degree of regard to employee and subcontractor safety.

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract

O©CoONOOILE, W



4. BeibepuTe ci0Ba WM COYETAHUS CIIOB VIS 3aMIOJHEHUS IPOIYCKOB TaK, YTOOBI OHU OTPaXKaJld
0COOCHHOCTH 0(POPMIICHUS CITY’KEOHOU 3aIMCKH.

To ... : Secretarial Supervisor
(1) ... : Claire McElroy
(2) .... : Demonstration of new office equipment

The (3) ... of Smart Equipment will visit us on 28 April to demonstrate their new computer and
fax-machine which you are sure to be interested in.

Please arrange the time to meet him so that all your staff could be present.

“) ...

a) Subject

0) C.M.

B) From

r) Sales Manager

5. BriGepure cioBa WK coyeTaHus CIOB JUISl 3aII0JHEHHS MPOIYCKOB TaK, YTOOBI OHU OTpakaju
0Cco0eHHOCTH 0opMIIeHUs TeIehOHOTPAMMBI.

(1)...: Kim Rivers

2)...: Michael Frost

Telephone 00 49 731 92486

number:

Message: Sorry he can’t come to meeting today. Pls give his apologies. Will phone
tomorrow.

Message taken by: (3) ...

4)...: 14/01/10

Time: 8.05

a) Date

0) For

B) From

r) Fiona

Pasznen 4. [IucbMeHHasi KOMMYHUKALMS B HAy4YHOH c(epe.

3amoHuTe HpO6CJ’II>I CJIOBaMH, HMCHOIIHMMH CXOAHOC€ 3HA4YCHHEC CO CJIOBaMH, BBIACICHHBIMH

KUPHBIM MIPUPTOM.

apparent, are presented, below, chart, details, highlights, illustrated, indicate, note, summarizes

1. Table 1 compares / lists / details / the data on the progress of the patients.

2. Table 2 proves / shows / demonstrates / illustrates / that developed countries create

more than 3,000 times more toxic waste than most developing countries.

3. Figure 1 presents / reports / shows / the data on the first set of findings.

4. Figure 3 pinpoints / exactly where X meets Y.

5. As shown / highlighted / / detailed / can be seen in Fig. 1, the value of...

6. The results on X can be seen / are compared / in Fig. 1.

7. From the graph / photo / / histogram we can see / note that...

8. Itisclear/ from Fig. 1 that...

9. We observe / from Table 1 that...

10. The graph to the left / to the right / above / shows that ...

OHpe,Z[eJ'II/ITe, K KaKOMY U3 pa3zicsioB Haquoﬁ CTaTbH OTHOCHUTCA HI/I)I(erI/IBeI[éHHHﬁ OTPBIBOK.

PERSONAL ATTRIBUTION IN ENGLISH AND SPANISH SCIENTIFIC TEXTS
Pedro Martin Martin

Universidad de La Laguna

Scientific discourse is usually thought to be impersonal. In fact, most style manuals encourage

academics to use impersonal constructions in order to avoid making explicit their authorial

presence in the texts. However, recent research has shown that in scientific writing the choice to

announce the writer’s presence in the discourse, mainly by means of the use of first person

pronouns, is a rhetorical strategy frequently used by the members of the international

English-speaking community for promotion and gaining accreditation for research claims. In this




study, | have analysed the distribution and frequency of occurrence of first person pronouns in
research article abstracts written in English and Spanish in the social sciences disciplines, in an
attempt to reveal whether there is cross-linguistic variation in the use of personal attribution in the
texts. | have also examined the possible semantic references and different socio-pragmatic
functions that these pronouns may perform. The results showed a high tendency to impersonality
in both languages. This indicates that most academics in English and Spanish favour strategies of
depersonalisation: the use of agentless passive and impersonal constructions, which function as
hedging devices that diminish the author’s presence in the texts, avoiding personal responsibility
for their claims.

Ompenenure, K KakOMy M3 pa3lieJOB JTUCCEPTALMOHHOTO HCCIEIOBAHUS OTHOCHUTCS
HUKEIIPUBEIEHHBIN OTPBIBOK.

Helsinki University of Technology

Department of Industrial Engineering and Management
Doctoral dissertation series 2010/2
Espoo 2010
Marjatta Huhta
Language and Communication for Professional Purposes — Needs Analysis Methods in
Industry and Business and their Yield to Stakeholders

Dissertation for the Degree of Doctor of Science in Technology to be presented with due
permission of the Faculty of Information and Natural Sciences, Helsinki University of
Technology, for public examination and debate on January 18, 2010 at 12.00 o’clock in
Auditorium TU1 at University of Technology, Espoo, Finland.

This study concerns the need for language and communication (LC) by engineering professionals
using a second language (L2), lingua franca English, in the domain of international
technology-oriented business and industry in Finland. There are two main points of interest: what
is this particular LC needed for professional purposes emerging from the needs analyses in
industry and business, and how have language and communication needs analyses been used to
yield knowledge about language and communication in business and industry. The study also
examines to what extent the language needs of industry and business are taken into account in
national language education policy in Finland.

Globalization places increasing demands on effective communication (TEK 2009; Takala 2008;
EVA 2008; Sajavaara 2006; EK 2005; Huhta 2003), especially in English. The demand for LC
competencies is widespread in the global business world. Growing businesses in the 21st century
cannot help but be involved in international markets and global partnerships. Intensified
international collaboration, client-partner relationships, multi-point project work and localized
documentation in many languages have resulted in an abundance of multicultural communicative
encounters. Yet the national language resource is not increasing but decreasing (Takala 2008;
Sajavaara 2006), with long term impact. Finnish language policy dates from 1979 (Language
Program Committee 1979), and despite major demographic changes in the language ecosystem
(Statistics Finland 2008), it has only been slightly updated since, as shown in Section 4.2.
Moreover, the theoretical model used for building language program policy in 1979 (Takala 1979;
Piri 2001) did not include the element of societal utilitarian needs of industry, economy and
business, the key drivers of the national economy and employment. The societal needs of industry,
economy and business were only included in the reflection and estimates of language demand
(Takala 2008), not in the language policy development models. This is not exceptional in the
European context: the Kaplan & Baldauf analysis of language planning process includes various
administration agencies but no analysis of language ecosystem and language resource needs of
industry economy and business (Kaplan & Baldauf 1997:6). There is thus a need for examining
language needs from the societal perspective. ...

Paspnean S. IIpodeccnonanbHasg KOMMYHHKALUA MOCPEACTBOM TEXHHYECKHUX CPEACTB.
3amomaHuTe IPOITYCKU B pa3roBOpEC 110 TeJ'IC(I)OHy HI/I)Kel'IpI/IBe,ILéHHLIMI/I CJIOBaMi U BBIpa)KeHI/I}IMI/I:



1'd like to speak to; on another line; message; speaking, How can I help you? back,; Thank you for
calling; leave.

Receptionist: Good morning, TLC Ltd. ...

Caller: ... Mr du Perron, please.

Receptionist: Who’s ... please?

Caller: This is Sheila Jones from Hardword Inc.

Receptionist: I’'m afraid that Mr du Perron is ... at the moment. Would you like to hold or can I
take a ... for you?

Caller: I’ll hold, thank you.

Receptionist: I'm afraid that Mr du Perron is still on the line. Would you like to ... a message?
Caller: Yes please. Could you tell him that Sheila Jones called about his latest order. Could he call
me ... on 021 395 66 62 as soon as possible?

Receptionist: Certainly. Can | just read that number back to you? 021 395 66 62.

Caller: That’s right. Thank you for your help.

Receptionist: ... .

BriGepuTte ciioBa wim coueTaHusl CJIOB JJIs 3aMOJIHEHUs TIPOITYCKOB TaK, YTOOBI OHU OTpaKalu
0CO0EHHOCTH 0(OPMIIEHUS IITEKTPOHHOTO cooOIeHus, (hakca.

Hallmark Silver Company

40 East Cheap Street

London E14

Fax Transmission

(1) ... Bookings manager, Bedrock Hotel, Cape Town

(2) ... Jodie McCade, Buyer

(3) ... 004402079999

DATE: 25th March

4 ...1

Re: Our booking for two double rooms, 30-31st March

Unfortunately we have had to revise our travel plans and we would like to change the above
booking to the 3rd and 4th April.

Could you please let us know if you have two non-smoking rooms available for these dates? Will
the price be the same as for March?

We look forward to hearing from you.

Regards

J. McCade

a) NUMBER OF PAGES (including this):

0) TO:

B) FROM:

r) FAX NUMBER:

BLI6epI/ITC PCILIUKY, HauboJee COOTBCTCTBYIOLIYIO CUTYallUN O6I.I.[€HI/I$[. BLI6€pI/ITC OJIUH BapHUaHT
OTBCTA.

1. Secretary: ... Caller: Can | speak to the manager, please?

a) Why can’t you do it?

6) This is the manager’s office. Can I help you?

B) What do you want?

r) Do you really need to do so?

2. Receptionist: ... Guest: I’d like to reserve a room.

a) Is there anything I can do for you?

6) What do you want, please?

B) Do you want something?

r) Who are you?

3. Sales Manager: To answer your question, Mr Smith, | have to visit your factory and study your
requirements. Director General: ...

a) I’ll show you our factory tomorrow.



0) Not so fast!

B) Aren’t we too fast?

r) Not likely!

4. Employer: Tell me, how long were you in your last job with Alpha? Job seeker: ...

a) I’ve been staying up at nights for five years, busting a gut over all the work I had to do.

0) Five yours. I am only leaving because the firm is moving to Massachusetts, but I think a change
will do me good.

B) I’ve been grinding away at the same old job for five years.

r) I’'ve been working like crazy for five years in that office.

5. Employer: What do you know about our company? Have you got any questions for me? Job
seeker: ...

a) | know that this is a very promising company, so I’d like you to inform me what the major focus
of efforts will be in the next few years?

6) No, I haven’t. I’'m not fussy.

B) Well, I gotta go. See ya!

r) You’ve raised a chicken-and-egg question.

6. Job seeker: What my responsibilities and obligations will be during the first year? Employer: ...
a) You’ll have a responsibility to the shareholders.

6) Well, first of all you’ll be responsible for our contracts with English partners.

B) You’ll have to take your responsibilities very seriously.

r) [ am thinking about it.

7. Employer: So tell me what are your three main strengths? Job seeker: ...

a) I’m as strong as a horse.

6) I’m as hard as nails.

B) I think they are reliability, loyalty, and energy.

r) Right place, right time, and contacts & experience.

8. Clerk: How do you want your cash? Customer: ...

a) Very quickly, please.

0) I want it all now, please.

B) The more the better, please.

r) In tens and twenties, please.

9. Shop assistant: Can I help you? Customer: ...

a) No, that’s not necessary.

0) Oh, good. I’'m so glad to have met you.

B) No, it’s all right, thanks, I’m just looking.

r) Fine.

10. Sales Manager: We have increased the useful life of our equipment. Director General: ...

a) Let’s try again, what d’you say?

6) What do you say we leave it as it is?

B) It’s very interesting, but first [ would like to know if'it’s possible to adapt your equipment to our
needs.

r) What do you expect from a pig but a grunt.

Hemenkuii si3bIK
Pa3nen 1. YcTrHas koMMyHMKaIMs B /1eJ10BO# cdepe.
1. Peter ... ins Arbeitsleben gehen.

a) mochten b) mochtest ¢) mochte d) mochtet
2. ... wir das noch einmal wiederholen?

a) sollst b) sollt c) soll d) sollen

3. ... der Bruder Pddagoge werden?

a) wollt b) willt c) will d) wollen

4. Angelika traumt ..., eine gute Berufsausbildung zu erhalten.
a) daran b) dariiber c) davon d) dafiir



5. Marie hat mit einer Firma ... (cBoii) Arbeitsvertrag geschlossen.

a) ihren b) ihr c) ihre d) ihres
Pa3nes 2. YcTHasi KOMMYHUKaNUs B Hay4Hoii cdepe.

1. Es ist oft schwierig, ... Platz auf dem Arbeitsmarkt zu finden.

a) ein b) eine c) eines d) einen

2. Mein Berufswunsch ... Kinderdrztin.

a) sein b) ist ¢) sind d) seid

3. Alexander hat sehr gute Fremdsprachenkenntnisse und er ... bessere Berufschancen haben.

a) werde b) wirst ¢) wird d) werdet
4. Petra denkt, ... sie gute Chancen hat.

a) oder b) aber ¢) denn d) dass

5. Ich bin jetzt ... zweites Lehrjahr meiner Ausbildung zur Textilkauffrau.

a) im b) iiber ¢) in d) an

Paznen 3. [IucbMenHasi KOMMyHHKAUMs B J1eJ10BOI cepe.

Setzen Sie die E-Mail-Teile in richtige Reihenfolge ein.

a) Bcc: Matthias Jung jung@phil-fak.uni-duesseldorf.de

b) From: Institut fuer Internationale Kommunikation sekretariat@iik-duesseldorf.de
c) To: Erika Musterfrau xyz@sonstwo.de

d) Date: Thu, 16 Dez 1999 14:05:22 +0100

e) Cc: Ruediger Riechert riechert@phil-fak.u ni-duesseldorf.de

) Subject: Re: Anfrage Internetfortbildung im Februar 99

1 2 3 4 5 6

Ordnen Sie die Information auf dem Umschlag zu

Kreinse & Co (1)

Postfach 34 41, 3223 Freden (2)

(3) Hrn. Frederick Wolf

(4) Einrichtunghaus

Gebr. Mihlmeier

(5) Weserstrasse 7

(6) 3510 Hann. Miinden

A die Firme des Absenders

B die Stadt, woher der Brief kommt

C der Name des Empféangers

D die StraRe des Empfangers

E die Firma des Empfangers

F die Kennung des Emfangers

Pasnen 4. [IncbMeHHasi KOMMYHHKAIMSA B HAY4YHOH cepe.
1. China ist ein Land, wo er noch nicht ... ist.

a) sein b) seid c) gehabt d) gewesen
2. Wir mochten diese Ware ... .

a) zu bestellen b) bestellen c) bestellt d) bestellt haben
3. Freundschaft heif3t, dass man Probleme ... (zusammen l6sen).

a) zusammen ldsen b) l6st zusammen  c¢) zusammen 10st d) zusammen loset
4. Sie haben drei Monate frei, ... planen sie eine grofle Dienstreise.

a) deshalb b) warum c)weil d) dazu
5. 15. Am Anfang hatte ich Probleme, weil ... .

a) viele internationale Géste haben wir b) haben wir viele internationale Géste
c¢) wir haben viele internationale Géste d) wir viele internationale Géste haben
6. Alte Fragen ... von der modernen Wissenschaft /beantworten/. (Prisens Passiv)


mailto:sekretariat@iik-duesseldorf.de
mailto:xyz@sonstwo.de
mailto:riechert@phil-fak.u%20ni-duesseldorf.de

a) Alte Fragen worden von der modernen Wissenschaft beantwortet.
b) Alte Fragen sind von der modernen Wissenschaft beantwortet.

c) Alte Fragen sollen von der modernen Wissenschaft beantwortet.
d) Alte Fragen werden von der modernen Wissenschaft beantwortet.

7. Die Geschiftsreise hat viel Zeit in Anspruch ....

a) genahmt b) genahmen €) genommen d) nahmt
8. Die ersten Resultate ...... (Plusquamperfekt Passiv)

a) sind liberpriit worden b) werden tiberpriift werden

c¢) waren Uberpriift worden d) wurden tiberpriift

9. Zuerst ... mein Bruder eine gute Ausbildung ..., dann begann sein Arbeitspraktikum.

a) war bekommen b) hatte bekommen c) ist bekommt d) war bekommt
10. Viele Jahre wurde der beriihmte Thomanerchor von J.S. Bach geleitet.

a) Prisens Passiv b) Futurum Passiv c¢) Préteritum Passiv d) Aktiv
Paznea S. IIpodeccuonaibHAsE KOMMYHMKAIMS MOCPEICTBOM TeXHUYECKHUX CPEACTB.
Ordnen Sie die Information auf dem Umschlag zu

Kreinse & Co (1)

Postfach 34 41, 3223 Freden (2)

(3) Hrn. Frederick Wolf

(4) Einrichtunghaus

Gebr. Mihlmeier

(5) Weserstrasse7

(6) 3510 Hann. Miinden

A die Firme des Absenders

B die Stadt, woher der Brief kommt
C der Name des Empfangers

D die StraRe des Empfangers

E die Firma des Empfangers

F die Kennung des Emfangers

MeToanyeckue yKazaHus J1Jisl 00y4alOIMXCS M0 BHINOJIHEHHIO PA3JIMYHBIX BU/I0B
CaMOCTOSITEJIbHOI PadoThI

MeToauyeckne peKOMeHAAMHU MO padore HaA AOKJIAAOM/IOKJIAAOM Ha KPYIJIOM
cToJie/mpe3eHTaI e

Jokaaa, coriiacHO TOJIKOBOMY clloBapro pycckoro ssbika J[.H. Yirakoa: cooOrienue mo
3aJJaHHOM TeMe, C IEJIbI0 BHECTU 3HAHMS U3 JIOTIOTHUTEIBHOM JIUTEPATYpPhl, CUCTEMATU3UPOBAThH
MaTepuil, MPOWUTIOCTPUPOBATh MPHUMEpPaMH, Pa3BUBATh HABBIKA CaMOCTOSITENILHON paboOThHI C
Hay4dHOW JIMTEpaTypoi, NMO3HABATEIbHBI MHTEPEC K HAaydHOMY NO3HaHWI. Tema Aokiana
JoJKHa OBITh COTJIACOBaHHA C MpPEMOJaBaTelieM M COOTBETCTBOBATH TEME Y4eOHOTO 3aHATHS.
Marepuansl npu  €ro MNOATOTOBKE, JOJDKHBI COOTBETCTBOBATH HAYYHO-METOJMYECKUM
TpeOOBaHUSM By3a W OBITH YyKa3aHbl B JAokiaae. HeoOxoaumo coOMr0AaTh pErjiaMeHT,
OTOBOPEHHBIA TIPU TOJy4eHUU 3afmaHusl. VumrocTpaui T0JKHBL OBITH JOCTATOYHBIMU, HO HE
ype3MepHbIMHU. PaboTa cTyneHTa Haja MOKIAIOM-TIpe3eHTalMel BKIIIOUAeT OTPAOOTKY YMEHUS
CaMOCTOSITENIbHO 0000ImaTh MaTepual W JefaTh BBIBOABI B 3aKIIOUEHUH, YMEHHS
OpPUEHTUPOBATbCS B Marepuaje M OTBEYaThb Ha JOTMOJHUTENbHBIE BOIMPOCHI CIIyIIATENEH,
OTpabOTKY HABBIKOB OpPAaTOPCTBA, YMEHHS MPOBOIUTH AMCIYT. J[OKITaT4MKU JOKHBI 3HATH U
yMeTb: COO0IIaTh HOBYIO HWH(OpMAINIO; HCIOJB30BaTh TEXHUYECKHE CpPEICTBA; XOPOIIO
OpPUEHTHPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHSTHUS; TUCKYTHPOBATh M OBICTPO OTBEYATH HA



3aJlaHHBIE BOIIPOCHI; YETKO BBINOJHATh YCTAHOBJIEHHBIN periaMeHT (He 6osee 10 MUHYT); UMETH
IIPEJICTaBICHUE O KOMIIO3UIIMOHHON CTPYKTYype A0KIaAa U JIp.

CTpykKTypa BbIcTyIIeHHs. BeTymenne momoraer 00ecnednTh yCneX BBICTYIICHHS 110
mo0oii TemaTHKe. BeTyruieHne MOKHO coaepKaTh: Ha3BaHUE, COOOIIEHHWE OCHOBHOW WJICH,
COBPEMEHHYIO OLIEHKY IpeAMETa H3JI0KEHUS, KpaTKOoe IEPEUUCIIEHHE pPAcCMaTpPUBAEMbIX
BOIIPOCOB, JKMBYIO MHTEPECHYIO ()OpMY H3IJI0KEHUS, aKIEHTHPOBAHWE BHUMAHHS HA BaXKHBIX
MOMEHTaX, OPUTMHAIBHOCTh Nojaxoja. OCHOBHAs 4acTh, B KOTOPOW BBICTYNAIOIIMM J1OJKEH
rIIyOOKO PacKpbITh CYTh 3aTPOHYTOH TEMBI, OOBIYHO CTPOUTCS IO MPHUHIHUITY OTY€Ta. 3amada
OCHOBHOM 4YaCcTM — TMPEACTaBUTh JIOCTATOYHO JaHHBIX JJs TOro, 4YTOOBI CIylIaTeNn
3aMHTEPECOBATIUCh TEMOW M 3aXOTEIU O3HAKOMMTbCA ¢ Marepuasnamu. IIpu atom sornyeckas
CTPYKTypa TEOpPETHYECKOro OJoka He [OJDKHBI JaBaThCs 0€3 HarjsJAHBIX IOCOOUH,
ay/IM0-BU3yaJbHBIX M BHU3YAJIbHBIX MaTE€pUAlIOB. 3aKIIOYCHHUE - SICHOE, YETKOe 0000IeHue U
KpaTKue BbIBOJIbI, KOTOPBIX BCEI/a JKIyT CIIYIIATEIH.

IIpe3enTanms, coriacHO TOJIKOBOMY CJloBapio pycckoro sizbika [[.H. Ymrakosa: croco0
ojayu MHGOpMaIUH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, poTorpaduu, aHuManus u 3ByK. J{is
MOJIrOTOBKM MPE3EHTAIMH PEKOMEHIyeTcs ucmosb3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckwuii maket beamer. Camasi mpocrtasi mporpamma Jijisi CO31aHusI TPEe3CHTALUH -
Microsoft PowerPoint. [Insi moarotoBkw mpe3eHTanuu HEoOXoauMo coOpath W oOpaboTaTth
HavyanpHyl0 HMHpopManuto. IlocmenoBarenbHOCT, MOATOTOBKM —mpeseHTamuu: 1. UYeErko
chopMynupoBaTh Lefb MPE3EHTAMHU: Bbl XOTUTE CBOIO AyAUTOPHUIO MOTHBHUPOBATh, YOEIUTb,
3apa3uTh Kakou-To ujaeed wiM npocto (GopMaibHO OTUMTaThCA. 2. OmpenenuTh KakoB Oyner
(dbopMar mpe3eHTaluu: KUBOE BBICTYIUIEHHE (TOrJa, CKOJBKO OyIEeT ero MpoJoLKUTEIbHOCTH)
WU DJIGKTPOHHAs pacchUika (KakoB OyJIeT KOHTEKCT mpe3eHTamuu). 3. Otolparh BCIO
COJIepKaTeNbHYIO YaCTh JUIsl TPE3EHTALIMH U BEICTPOUTD JIOTHUECKYIO LIETTOYKY MpeACTaBlIeHuUs. 4.
Onpenenuth KIOYEBbIE MOMEHTHI B COJEPHKAHUM TEKCTa M BBIACTUTH UX. 5. OnpeaenuTs BUAbI
BHU3yanu3aluy (KapTUHKHU) U1 OTOOpaKeHHsI UX Ha ClalijaX B COOTBETCTBHHU C JIOTUKOM, IIENIbIO U
cnenuduroit marepuana. 6. [logoOpate mu3ailH U (QopmMaTUpOBaTh CIIANWIBI (KOJIUYECTBO
KapTHUHOK U TEKCTa, UX PACMOJIOKEeHue, IIBET U pazMep). 7. [IpoBepuTh BU3yanbHOE BOCIPUSATHE
npe3eHTanuu. K BunaM Buszyanuzanuu OTHOCSATCS MIUTFOCTPAIIUU, 00pasbl, IUarpaMMbl, TaOIUIBL.
HUnniocmpayusa - mipencTaBiIeHHE pealibHO CYILECTBYIOIIETO 3pHUTENbHOro psaa. Obpaszsi - B
OTJIMYKE OT WILTIOCTpanuii - Metadopa. Ix Ha3HaueHue - BbI3BATh SMOIUIO U CO3/1aTh OTHOILIEHUE
K Heil, BO3/1eHCcTBOBATh Ha ayAUTOPHI0. C MOMOIIBIO XOPOIIO MPOIYMaHHBIX U MPEACTaBISIEMbIX
o0Opa3oB, uH(MOpMalKs MOXKET HAJO0IT0 OCTaTbcd B MaMsiITH 4eJoBeKa. /Jluaepamma -
BHU3yalM3alis KOJUYECTBEHHbIX M KaYeCTBEHHBIX CBs3ei. X Mcmonb3yroT ajas yoenuTenbHOU
JEMOHCTpAIMK JTAaHHBIX, JJIS IPOCTPAHCTBEHHOTO MBIIUICHUSI B JIOTIOJHEHUE K JIOTUYECKOMY.
Tabauya - KOHKPETHBIM, HATJIAJHBIA M TOYHBIM TMOKa3 JNaHHBIX. E€ OCHOBHOE Ha3HauYeHUE -
CTPYKTYpUpPOBaTh HMH(OpPMAIUIO, YTO MMOPOI oOJerdaer BOCIPHUATHE JAaHHBIX ayAUTOPUEH.
[IpakTHyeckre cOBETHI MO MOATOTOBKE MPE3CHTAIMU TOTOBHTE OTIEIIBHO: MEYATHBIM TEKCT +
CJIaliIbl + pa3/IaTOUHbBIN MaTepHall; Claibl - BU3yaiabHas mojada HHPOpMaIK, KOTopas I0JKHA
coJlep’KaTh MHUHHMYM TEKCTa, MAKCUMyM H300paKeHUH, HECYIIUX CMBICIOBYIO Harpysky,
BBITJIAJIETh HATJIATHO U ITPOCTO; TEKCTOBOE COJIEPKaHUE MPE3CHTAIIMH - YCTHAs PeUb UM YTEHUE,
KOTOpasi JI0JDKHA BKJIIOYAaTh apryMeHTHI, (akThl, JOKa3aTeNbCTBA M AMOIMH; PEKOMEHIyeMoe
yuciao chaiioB 17-22; oOs3atenbHas WHGOpMaLus Ul Mpe3eHTalMu: Tema, (GaMuius |
MHUIMAJB] BBICTYMAIOIIET0; MIaH COOOIEHUs; KpaTKUE BBIBOJBI U3 BCEr0 CKa3aHHOI'O; CIMCOK
HCIOJIb30BAHHBIX UCTOYHUKOB; pPa3JaTOYHbIM MaTepual - 10JKeH 00ecrieuuBaTh Ty )K€ INIyOuHy
U OXBaT, YTO U >KMBOE BBICTYIJICHHE: JIIOJU OOJIbIIE JOBEPSIIOT TOMY, YTO OHU MOTYT YHECTH C
coOOM, ueM Hcye3aroIuM H300paXKeHUsM, CJIoBa W claiiipl 3a0bIBalOTCSA, a pa3laTOYHBIN
MaTepHal OCTAeTCsl MOCTOSHHBIM OCSI3a€MBbIM HAallOMMHAHUEM; pa3/aTOUYHBIM MaTepuas BajkKHO
pa3fgaBaTh B KOHIIE IIPE3EHTALMK; Pa3IaTOUHBIM MaTepHallbl JOJDKHBI OTJINYAThCS OT CIANUJIOB,
JIOJKHBI OBITH O0JIee HH(OPMATUBHBIMU.

MeToanveckne peKOMEHIAIUH 110 PpadoTe HA/l IPOCKTOM
IIpoekT - camocTosTeNnbHas paboTa CTy[AEHTa, HAlpaBJlI€HHAs HA pELIeHHe KOHKPETHOM



npo0OsieMbl, Ha JIOCTHKEHHE ONTUMAIIbHBIM CIIOCOOOM 3apaHee 3aIUIaHUPOBAHHOTO pPe3yJbTara.
[IpoeKkT No3BOJUT BaM MAaKCHUMaJIbHO PAacKpbITh CBOM TBOpYECKUM MoTeHuHand. OH MO3BOJIUT
KaX/IOMY TPOSIBUTH ce0sl, MOMPOOOBATH CBOM CHJIBI, IPWIJIOKUTH CBOW 3HAHMS, IPUHECTHU TOJIB3Y,
MOKa3aTh MyOJUYHO JOCTUTHYTBIM Pe3ylbTaT. JTO AEATENbHOCTb, HANPABICHHAS HA PELICHUE
MHTEPECHOH MPOOIEMBbI, OCHOBHAS IIEITh TPOEKTHOM NESITEIbHOCTH CTYICHTOB - CAMOCTOATEIBHOE
npuoOpeTeHne 3HaHWI B TPOIIECCE PEIIeHHs MPAaKTHYEeCKUX 3ahad WM Mpodiiem, Tpedyromee
MHTErpaluy 3HAHUW M3 pa3IMyHBIX MpeaMeTHbIX oobnacteil. 'Tlpupona Tak 000 BceM
1103a00THIIaCh, YTO MOBCIOAY Thl HAXOHIIb, YeMy yuuTbes' Jleonapno na Bunun. TIpoekr - 310
msth 'TI": 1. mpoGnema, 2. mpoekTrpoBaHue (TIaHUPOBaHUE), 3. MOUCK HHGOpMAIH, 4. TPOIYKT
(co3maHue MPOEKTHOTO MPOIYKTA), 5. MPE3CHTALMS MPOCKTHOTO MPOAYKTa. MOKHO BBIJICIUTH U
mecroe 'TI' mpoekra - 310 ero mopTdoauo (mamnka J0KyMEHTOB), B KOTOPOM COOpaHbI Bce paboune
MaTepHasbl, B TOM YHCII€ YEPHOBUKH, THEBHBIE IIJIaHbI, OTYETHI U Ip. OCOOEHHOCTH MPOEKTA:

1) mpesxe Bcero 3To HaJu4ue IpoOJeMbl, KOTOPYIO MPEACTOUT PELIUTh B X0 pabOThI
HaJ IPOEKTOM;

2) MpOoeKT 00sA3aTENBHO JOJHKEH MUMETh SICHYIO, PEAIbHO JOCTKUMYIO 11eib. B camom
o01IeM CMBICIIE 1IENBI0 IPOEKTa BCETa SIBISIETCS PELICHHE NCXOJHON MPOOJIEMBbl, HO B KaXJI0M
KOHKPETHOM CJIy4ae 3TO pelIeHHe UMEET COOCTBEHHOE, HETOBTOPUMOE BOILIOIICHHUE.

3) pe3yapTaTOM MPOEKTa SBJISETCS MPOEKTHBIN MPOAYKT, KOTOPBIN CO3/1aETCSI aBTOPOM B
X0Jie ero paboThl U TaKKE CTAHOBUTCS CPEACTBOM PEUICHUS MPOOIEMBbI TPOEKTA.

BrInosHAH TPOEKT B CIEAYIOEM TOPSIKE:
. Be1OGepu ¢ momo1ipto pouTeneld U npernoaaBaTens TeMy.
. BergBuHM runoresy.
. Ilon6epu nnpopmarmio (KHUTH, )KypHaJIbl, KOMIIBIOTEPHBIE TPOrPAMMBI, TEJIETIEpEeIaun U T.1.).
. [Inanupyii Becb 00beM pabOTHI U OpPraHU3aLUIO €€ BBIIOIHEHUS C IOMOILBIO ITPENo1aBaTels.
. BBITIIOJIHY TEOPETUYECKYIO U MPAKTUYECKYIO YACTH IPOEKTA.
. BHECH KOPPEKTHBBI B TEOPETHUYECKYIO YaCTh 10 PE3YIbTATAM BBIIIOJHECHHUS U3ETHSL.
. Hameuaraii rpaduaeckyro 9acTb mpoekTa.
IloaroToBbcss K 3aliuTe M OLIGHKE KadyecTBAa TBOEH pPabOThI, BBINOJHSASA Ul 3allUTHI
JE€MOHCTPALIMOHHBIE HATJIAHBIC MAaTCPUAIIBL.
9. 3amuTH TPOEKT.
10. OGcynu B rpyIme cBOM MPOEKT U 3auuTy, [IpoBeau caMOOIIeHKY.
Pexomenanuu no pabore HaJ| IPOEKTOM:

1. Mcrionib3yii B paboTe CIIPaBOYHYIO JIUTEPATypy: KaTaJlOTH, CJIOBAPH, KYpHAJIbl, KHUTU U
T.IL.,  TAKXKE MaTepUaJIbl
MY3€€B U BBICTABOK.

2. Crapaiicsi MpUMEHATh B pabOTE COBPEMEHHYIO TEXHHUKY: BUAECOKaMEpy, KOMIbIOTED,
BUJIEO- U ayAMOMarHuTo(oHsl, (POTO- U KCepOKONUPOBaIbHbIEC annapaTsl, IHTEepHeT.

3. [ymaii o Tom, Kak TBOSI paboTa IpUroAuThes Tede B OyayIieM, ctapaiics cBsA3aTh €€ ¢
BBIOpaHHOM Mpodeccuei.

4. YuuTeiBall TpaAULIMU U 0OBIYaK OKPYTa M ropoJia, B KOTOPOM Thl KHUBELL.

5. Becerna momMHu 00 3KOJIOTHU POJHOTO FOpPOJia U CBOEM 370POBBE.

6. Mcionb3yii 3HaHUS O JIFOOBIM TUCIUILIMHAM, a TaK)Ke CBOW ObITOBOM ombIT. [IposiBiiss
TBOPYECTBO, OCHOBBIBAICS TOJBKO HAa HAYYHBIX 3HAHUSX.

7. He crecHsiics, o BceM BOIPOcaM 00paIiaThCsi K pyKOBOIAUTEIIO TPOEKTA.

[TamsATKa U1 3aIUTHI TPOEKTA

A) OOme pekoMeHIaIuu
- Ilpy mOAroTOBKE BBICTYIUICHUS YUUTBHIBATE MHTEPEC M IOATOTOBKY CIyIIaTeNed, HX
OCBEIOMJIEHHOCTB O TEME BAILIEr0 BBICTYIICHUS;

- TmarenpHO mpoaymMailTe IiaH BbICTyIJIEHHS. OHO JIOJDKHO BKJIIOYATh BBEICHHE, OCHOBHYIO
4acTb U 3aKJIIOUEHUE.

- 3apaHee OIIpPEeNENMTE KIIOUYEBBIE MOMEHTBHI, Ha KOTOpPBIX HaA0 CAeIaTh YIoOp, HX
MOCIIEIOBATEIbHOCTh (TAKMX MOMEHTOB JIOJDKHO OBITh HE MHOTO, YTOObI HE TMeperpyxarhb
ciymarenei).
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- CocTaBbTe Ballle BBICTYIUIEHUE TaK, YTOOBI paccKa3 3aHUMaJ 1o BpeMeHH 5-7 munyt. [lomMHuTE,
YTO XOPOLIO BOCIPUHUMAETCS IMOLIMOHAIILHOE U KOPOTKOE IO BPEMEHH U3JI0KEHHUE MaTepuasa ¢
HCII0JIb30BAHNEM UHTEPECHBIX IIPUMEPOB.
- YnotpeOnsaiATe TOIbKO MOHATHBIE BaM TEPMHHBI.
- PacnnanupyiiTe HCIOJIB30BAHUE CPEACTB HAIVISIAHOCTH - OHU JIOJDKHBI COIPOBOXKJIATh
BBICTYIUIEHHE, NMOJYEPKUBATH KIHOUYEBbIE MOMEHTBHI M [OMOYb CIYyIIATENsIM MPEACTaBUTh, TO O
4€M UIET pEUb.
- [IpoBeuTe peneTuiHio CBOET0 BHICTYIUIEHUS U JOBEJUTE €T0 JI0 HYKHOM MPOJOKUTEIBHOCTH.
B) Pexomennaiuu BeICTYIAIOIIEMY

- Heckomnbko riy00KuX BIOXOB IEpe]] Ha4aIoM BBICTYIICHUS IIOMOTYT YHATH BOJHEHHUE. J{ymaii o
TeX, KTO TeOs CITyIIaeT, Kak eclii Obl Bce OHU OB TBOMMH JPY3bSIMH.
- HaunuTe cBOE BBICTYIJIEHUE C IPUBETCTBUS.
- OrnacuTe Ha3BaHME BAIErO MPOEKTa, CHOPMYIUPYHTE OCHOBHYIO MJCI0 U MPUUYMHY BbIOOpa
TEMBI.
- He 3a0b1BaiiTe 00 yBa)X€HUU K CIIYIIATENISIM B TEUYCHHE CBOETO BBICTYIUICHUSI (TOBOPUTE BHSTHO).
- CrapaiiTech yCTaHOBUTh 3pUTENIbHBIN KOHTAKT C ayJUTOPHUEH - 3TO MOMOXKET TeOe BbI3BATh UX
CUMIIaTHIO, KPOME TOTO TJ1a3a TeX, KTO TeOs CIIyIIaeT, MOKaXyT, HACKOJIbKO UM UHTEPECHO, TO YTO
THI TOBOPHIIIb.
- [loGnarogapure ciymaTteneid 3a BHUMaHHE, a PyKOBOJUTEINS - 32 TOMOIIb.
- B KkoHI1e BbICTyIUIeHHs TeOe MOTYT 3a4aTh Bompochl. OTBeT HauumHall ¢ OJaroJapHOCTH 3a
Bonpoc. BocrpuHuMaii kaxaplii BONMPOC Kak CBUAETEIbCTBO HHTEpeca IMyOJIMKH K TBOEMY
BBICTYIUICHUIO W K TeOe nu4yHo. [loMHUM: MOTOTHUTEIBHBIE BOMPOCHI - 3TO IIAHC emé pa3
MIPOJIEMOHCTPUPOBATH CBOIO 3PYAULIHIO!

Kpurepun caMOO11€HKH TPOEKTOB:
. AKTyajTbHOCTbH BEIOPAHHOW TEMBI
. 'myOuHa packpbITHs TEMBI
. [IpakTrueckas HEHHOCTh POEKTA,
. Komno3uimonHasi CTpoMHOCTh
. CooTBETCTBHE TIJIAHY
. OG0CHOBAaHHOCTD BHIBOJIOB
. [IpaBUIIBHOCTH ¥ TPAMOTHOCTH OPOPMIICHUS
. AKKYpaTHOCTb U JU3aifH 0(hOPMIICHHS
9. ConepxaTenbHOCTh MPUIIOKEHUN
10. BricTymenue Ha 3amuTe(yMEHHE U3J0KUTh CaMoe [IEHHOE, OTBeUaTh Ha BOIIPOCHI, 3aIIUIIATh
CBOIO TOUKY 3pEHUS)
11. Utorosas oreHka.

03O\ DN kW~

MeToanveckne peKOMeHIAIUH 10 MOATOTOBKE NMpPe3eHTaAIHit

KoMmnbproTepHYIO NMpe3eHTaInI0, COPOBOXK/IAOIIYIO BBICTYIJICHUE JTOKJIAIUUKa, yIo0Hee
BCEro MoAroToBUTh B mporpamme MS Power Point. [Ipe3enTanusi kak JOKYMEHT MpeAcCTaBIseT
co0O0H MOCIIEI0BATEILHOCTh CMEHSIONIUX JIPYT IPYTa CIAHI0B - TO €CTh JICKTPOHHBIX CTPAHUYCK,
3aHMMAIOIIUX BECh JKpaH MOHHTOpa (0e3 MPUCYTCTBUA MaHenel mporpammbl). Yaine Bcero
JEeMOHCTpalMsl TPE3CHTAllMU MpoeHupyeTcs Ha OONBIIOM JKpaHe, pexe — pa3faéres
coOpaBmIMMCA Kak TMe4aTHbI Marepuan. KonmuecTBo cnaiiioB ageKBaTHO COJEPKAHUIO U
MIPOJIOJKUTENFHOCTH BBICTYIUICHUS (HampuMep, Ui S-MUHYTHOTO BBICTYTIEHUSI PEKOMEHTyeTCs
HCII0JIb30BaTh He OoJiee 10 cimaiioB).

Ha mepBom cmaiine 00s3aTenbHO MPENCTABISIETCS TeMa BBICTYIUICHUS U CBEACHHUSA 00
aBTopax. Crenyromiye ciaibl MOKHO TOJTOTOBHUTH, UCIIONB3Ys JIBE PA3IUYHBIE CTPATETHH UX
MTOJITOTOBKH:

1 cTparerusi: Ha Ciaii/Ibl HAHOCUTCS OTIOPHBIN KOHCIEKT BHICTYILICHUS M KIIFOUEBBIE CTIOBA
C TeM, 4TOOBl TOJB30BAaThCS MMM KaK IUTAHOM JUTsl BBICTYIJIEHHS. B 3ToM ciydyae k craiigam
MPEIbSIBISIOTCS CIEAyIolue TpeboBaHMs: 00BEM TEKCTa Ha claiifie — He Oojblie 7 CTPOK;
MapKHUPOBAHHBIN/HYMEPOBAHHBIN CITUCOK COJIEPKUT HE OoJiee 7 2IEMEHTOB; OTCYTCTBYIOT 3HAKU



MyHKTyalldd B KOHIIE CTPOK B MAapKHPOBAaHHBIX M HYMEPOBAHHBIX CIHCKaX; 3HaYMMas
nH(OpMaIKs BBIICISIETCS C TIOMOLIBIO IBETa, Kerds, 3 dexroB annMaruu. Oco00 BHUMATEIHHO
HEO0OXOIMMO TIPOBEPHUTH TEKCT HA OTCYTCTBHE OIMMOOK W oredarok. OCHOBHAas ommOKa mpu
BBIOOpPE JAHHOW CTPATETMU COCTOUT B TOM, YTO BBICTYHAIOIIME 3aMEHSIOT CBOIO PEeYb UYTCHHEM
TEKCTa CO CIAN0B.

2 crparerus: Ha claiael momemniaercss (hakTUUEeCKUi marepuan (Taliuipl, Tpaduk,
dororpadguu u mp.), KOTOPHIH SBISETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HATJISAHOCTH,
MIOMOTAET B PAaCKPHITUU CTEP)KHEBOW MJEU BBICTYIUICHHUs. BhIOpaHHBIE CpEICTBA BHU3yaIN3alluU
nHpopManuu (TabIUIBI, CXeMBbI, TPAUKHU U T.]I.) COOTBETCTBYIOT COJIEP’KaHHUIO BRICTYIUICHUS. B
ATOM Clly4yae K cjaiaM MpeabsBISIIOTCS CIeaylonue TpeOOBaHUA: MAaKCUMAbHOE KOJIMYECTBO
rpaduueckoit mHpopManMu Ha OJHOM crhaiine — 2 pucyHka (pororpaduu, cxembl W T.JI.) C
TEKCTOBBIMM KOMMEHTapHsMH (He OoJiee 2 cTpok K Kaxaomy). Hanbosee BaxkHast nHdopmanus
JIOJIKHA pacrojaratbes B IEHTPE IKpaHa.

OcHoBHast ommbOka Hpu BbIOOpPE TAHHOW CTPaTeTMH — «COPEBHOBAHHE» CO CBOMM
WUTIOCTPAaTUBHBIM MaTepUANIOB (ayAUTOPHHM HE MPEOCTaBISAETCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPDUHATH MaTepuall Ha ciaiijax). OObluHbIN cnaiin, 0e3 3((deKkToB aHMMaluu AO0JDKEH
JIEMOHCTPUPOBAThCS Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHblee BpeMs IPUCYTCTBYIOLIUE
HE ycCIleeT OCO3HaTh cojepxkaHue ciaiina. Ecnu kakas-To KapTHHKA MOSBUIACh HA 5 CEKyHI, a
MIOTOM TYT K€ CMEHHJIaCh IPYTroi, TO ayIuTopus OyJIeT CUMTATh, YTO JOKIAAUUK €€ MOArOHSET.
O6parHoro (mo3uTUBHOTO) 3 (deKTa MOXKHO AOCTUTHYTH, €CIH JOKIAAUYUK IPOJIMCTHIBAET
MHOKECTBO CIIAiiIOB CO CIOXKHBIMU TaOJIMLIaMU M JHarpaMmamu, ToBops npu 3ToM «BoT Tyt
MPUBEAEH PA3HOTO POJAA 8CHOMO2amenbHblli MaTEpPUall, HO s €ro XO04y MPOIYCTUTh, YTOObI HE
neperpyxarb BhICTYyIIEHHE ToapoOHOCcTAMuUY. [IpaBaa, Takol mpuém nenath B Hauane U B KOHYe
Mpe3eHTAlMH — PUCKOBAHHO, ONTUMAJILHBIA BAPHAHT — B CEPEINHE BHICTYIUIICHHUS.

Ecnu na cnaiine npuBoAuMTCA ClOXKHAs Jauarpamma, €€ HEoOXOAMMO IMpelBapUTh
BBOJHBIMU cjoBamu (Harmpumep, «Ha 3Toil nuarpamMmme MpUBOJIUTCS TO-TO M TO-TO, 3€JIEHBIM
OTMEUEHBI NOKa3aTeau A, CHHUM — Noka3aTtenu by), ¢ TeM, yToObl 1aTh BpeMsl ayIUTOpUH Ha eé
paccMOTpEeHHE, a TOJIBKO 3aTeM MpHUCTynaTh K €€ obOcyxknenuto. Kaxknmelii cnaiin, B cpemHem
JOJDKEH HaxXOJIUThCs Ha dKpaHe He MeHbie 40 — 60 cexynn (0e3 yu€ra BpeMEHHM Ha CITy4aiflHO
BO3HMKIIEe OOCyxaeHue). B cBA3M ¢ O3TUM JIydllle HACTPOUTH IMPE3eHTAlMI0 HE Ha
aBTOMATUYECKUI MOKa3, a Ha CMEHY CJIaliJIOB CAMHUM JTOKJIaTUYMKOM.

Oco0o0 TmIaTeNbHO HEOOXOJMMO OTHECTUCH K oghopmaenuto npezenmayuu. J1ns Bcex
CIIaliJIOB MPE3eHTAlMU 0 BO3MOKHOCTH HEOOXOAMMO HUCIOJB30BaTh OJUH M TOT K€ I1a0JIOH
oopMIIeHHUSL, KETJIb — JIJIS 3aT0JIOBKOB - HE MeHblIe 24 MyHKTOB, U1 HH(OpManuu - He MeHee 18.
B npe3enTanusx He IPUHATO CTABUTH MIEPEHOCHI B CIIOBAX.

[Toxymaiite, He OTBJIEKAMTE JIM BbI CyLIATENE CBOEH ke npe3eHTanuen? Spkue Kpacku,
CIIOKHBIE I[BETHBIC IMOCTPOCHHUSA, W3IUIIHAS aHUMAIUs, BBIIPHITUBAIOLINN TEKCT WU
WUTIOCTpAIMs. — HE caMoe Jydiliee JOMOJHEHHE K HaydHOMY JoKiaay. Takke HeKelaTeabHb
3BYKOBBI€ A(PPEKTHI B XOJI€ IEMOHCTPAIH Mpe3eHTauu. Haumyymmumu sBIIsIOTCS KOHTPACTHBIE
nuBeta ¢poHa u TekcTa (0enbliii GoH — YEPHBIA TEKCT; TEMHO-CHHHH (POH — CBETIIO-KENTHIN TEKCT U
T. 1.). Jlydiie He cMemuBaTh pa3Hblie TUIIBI MIPUGTOB B OJHOM mpe3eHTanuu. PekoMeHyercs He
3M0YNOTPEONIATh MPOMUCHBIMU OyKBaMH (OHHM YUTAIOTCS XYyXKe).

HekonTpactHble crnaiiipl OyayT CMOTPEThCS TYCKIBIMU U HEBBIPA3UTEIFHBIMU, OCOOCHHO
B CBETJIBIX ayJUTOpHsIX. [ mydineld opueHTauuu B MPE3EHTALMH 0 X0y BBICTYIUICHUS JTy4lle
MIPOHYMEPOBaTh Ciaiiael. JKenaTensHo, YTOOBI Ha Ciaiax ocTaBajuCh MOJs, HE MeHee 1 cM ¢
KaKI0M cTOpoHBL. BcmomorarenbHas uHGopMaius (yIpaBisiFOIIME KHOIMKH) HE JIOJDKHBI
npeoOnagaTh HaJ OCHOBHOW wuHQoOpManuei (TekcToM, wuumocTpanusamu). Hcnomns3oBaTh
BCTpOEHHbIE (P (PEKTHl aHUMAIMM MOXHO TOJBKO, Korja 0e3 3Toro He oOOMTHCH (Hampumep,
MOCJIEIOBATENIFHOE TOSIBIIGHUE 3JIEMEHTOB AMarpaMmbl). Jlis akneHTHpOBAaHUS BHUMAHHS Ha
KaKOM-TO KOHKPETHOM HH(OPMAIIUY ClIalija MOYKHO BOCTIOJIb30BAThCS JIa3epHOM YKa3KOM.

JlnarpaMmBbl TOTOBSITCSI ¢ MCIOJIb30BAaHUEM MacTepa JuarpaMM TaOIUYHOTO IMpoleccopa
MS Excel. /Ing BBoJga YMCIOBBIX JAQHHBIX HMCIIOJIB3YETCS YHMCIOBOHM (opmar ¢ pasjienureneM
rpynmn pa3psinoB. Ecnu nanHble (MOIMUCH JAHHBIX) SBISIOTCS APOOHBIMHU UYUCIIAMHU, TO YUCIO



0TOOpaKaeMbIX JECATUYHBIX 3HAKOB JIOJDKHO OBITH OJJMHAKOBO JUISL BCEH I'PYIIBI STHX JAHHBIX
(Bcero psa noAmnucei JaHHbIX). JlaHHBIE ¥ TONKMCH HE TOJDKHBI HAKIIAABIBATHCS APYT Ha APYra U
CIIMBATHCS ¢ TpaUUECKUMH JIeMEHTaMH TuarpaMmbl. CTpYKTYpHBIE JHarpaMMbl TOTOBSITCS TIPU
MOMOIIM CTaHAAPTHBIX cpeAacTtB pucoBaHus makera MS Office. Eciu npu ¢opmatupoBanuu
claiiia ecTb HEOOXOJMMOCTh MPOIMOPIHOHAIBHO YMEHBUIMTH pa3Mep AUarpaMMmbl, TO pa3Mep
mpU(PTOB PEKBU3HUTOB JIOJDKEH OBITh YBEJMYEH C TAKUM PACYETOM, YTOOBI peajibHOE 0TOOpaKeHHEe
00BEKTOB HarpaMMbl COOTBETCTBOBAJIO 3HAYECHUSM, yKa3aHHBIM B Tabnume. B tabmumax He
JOJDKHO OBITH OoJiee 4 cTpOK U 4 CTOJNOIOB — B MPOTUBHOM Cllydae JTaHHBIE B TaOimuie Oyaer
MIPOCTO HEBO3MOXKHO YBHJIETh. SI4€iKM ¢ Ha3BaHUSIMHU CTPOK M CTOJIOIIOB W HambOoJiee 3HAYNMBbIE
JAHHBIE PEKOMEH/IYETCS BBIJCIISATH IIBETOM.

TabnuuHas nHGOPMAITUS BCTABIISICTCS B MATEPHUAJIBl KaK TA0JIHIIA TEKCTOBOTO TIPOIeccopa
MS Word unm tabauunoro mporieccopa MS Excel. Ilpu BcraBke Tabmuibpl Kak oOBbEKTa U
MIPONIOPIIMOHAIEHOM U3MEHEHNH €€ pa3Mepa peabHbIi 0ToOpakaeMblid pa3mep mpudTa J0KeH
ObITh HEe MeHee 18 pt. Tabmuiel U AUarpaMMbl pa3MEeIaloTCsl Ha CBETIIOM Uiu OeroM (oHe.
Ecmu Bel npeamounTaere BOCIONB30BaTHCS TIOMOIIBIO Oreparopa (4TO TOKE BO3MOIXKHO), a HE
JUCTaTh CIAlIBl CAMOCTOSTEIFHO, OUY€Hb MOJIE3HO MPEAYCMOTPETh CCHUTKM Ha CIIAI/IBI B TEKCTE
nokiana («Creayromuii cian, oKamyncTa...»).
IMocse moAroTOBKH NMpe3eHTAIMH HEOOX0IMMA peneTUINs BHICTYIIEHUS.

KpuTtepuu oneHkn npeseHTanuu

Kpurepun oueHku Copep:xaHue OLEHKHU

1. ConepkaTeNbHBIN | MPAaBWIBHBIA BBHIOOP TEMBI, 3HAHHWE TMpeAMETa M CBOOOJHOE BIIaJICHUE

KpUTepuit TEKCTOM, TpaMOTHO€  HCIOJIb30BaHHUE HAYYHOM  TEPMHHOJIOTHH,
WMITPOBU3AITHS, PEUEBON ITHKET

2. Jlornyeckuii | CTPOMHOE JIOTUKO-KOMITO3UIIMOHHOE TOCTPOCHUE PEUH, JOKA3aTEIbHOCTb,

KpUTEpUii apryMEeHTHPOBAHHOCTh

3. PeueBoii | ucronp3oBaHue S3BIKOBBIX (MeTadopbl, (Ppazeonoru3mel, IOCIOBHIIBI,

KpUTepuit MOTOBOPKK W T.A.) M HES3bIKOBBIX (11033, MaHEpPbl W TIp.) CPEJICTB
BBIPA3UTENIbHOCTH; (DOHETHYECKas OpraHu3als pedd, MPaBUILHOCTD
ylIapeHusi, 4€TKOe MPOU3HOLICHHE.

3aKIIFOYNTENbHBIN Claii Mpe3eHTallH, coJiepKanuii TekeT «Crnacn6o 3a BHUMaHUE» WIH
«KoHeny, Bpaa 11 npuemieM s Ipe3eHTalld, COMPOBOXKAAONIEH MyOIMYHOE BBICTYILICHUE,
MIOCKOJIbKY 3aBepIlieHHE TI0Ka3a CaiiioB emé He sSBIseTCS 3aBepllieHrneM BbicTyrieHus. Kpome
TOTO, TakuWe CHaiabl, TaK K€ Kak U ciaig «Bompochl?», NyOIupyIOT YCTHOE COOOIICHHE.
OnTUMalbHBIM BapUAHTOM NPEICTABISIETCS MOBTOPEHHE MEPBOTO ClIaii/la B KOHIIE IPE3eHTAalINH,
MIOCKOJIbKY 3TO JaéT BO3MOKHOCTbH €IIE€ pa3 HAIOMHUTD CIYIIATENSIM TEMY BBICTYIUICHUS U UMS
JOKJIauKa U TUO0 TepelTH K BOIpocam, TM00 3aBEepIIUTh BHICTYILICHUE.

g mokasza (aiin mpe3eHTalMu HEOOXOAMMO COXpaHUTh B (popmate «JlemoHcTparums
PowerPointy (®aiin — Coxpanuts kak — Tun daiina — [lemoncrpauus PowerPoint). B atom
cllyyae TMpEe3CHTalMs aBTOMAaTHYECKH OTKpPBIBACTCA B PEXKHME IOJHOAKPAHHOTO TMOKa3a
(slideshow) u ciymatenu u3baBiaeHsl Kak OT BUJa pabouero okHa nporpamMmel PowerPoint, Tak u
OT MOTEepPh BPEMEHH B Havalle TIoKa3a Mpe3eHTalllu.

[Tocne moAroTOBKM MPE3EHTAIMH T0JIE3HO TPOKOHTPOIUPOBATH CEOSI BOIPOCAMU:

1) ymamoch nu JOCTUYH KOHEYHOHM I€MM Mpe3eHTAlu (Y4TO YAAIoCh OMpEAETUTh,
O0OBSACHUTB, MIPEATIOKUTH WIIH TTPOJEMOHCTPUPOBATH C MOMOIIBIO HEE?);

2) K KakuM OCOOEHHOCTSIM OOBEKTa TMPE3CeHTAIlMH YAaloCh TMPUBIEYh BHUMAHUE
aynutopun?

3) He OTBIEKAET JIU CO3AaHHAs MTPE3EHTAIHSI OT YCTHOTO BBICTYIUICHUS?

Metoanyeckue peKoMeHAAMK 110 padoTe HaA pedepaTom
PedepupoBanue (ot nart. referre — JOKIaaAbIBaTh, COOOIIAT) HIMPOKO MPUMEHSETCS MPH
OpraHu3allil CaMOCTOSITEIbHOM 3au€THOI pabOThl CTYJEHTOB M YYaIIMXCs, 3TO TBOpYECKas




pabota 00y4aeMoro mo mpeaMery, B KOTOpOi Ha OCHOBAHUH KPATKOTO MUCbMEHHOTO M3JI0KEHHS
Y OIICHKH Pa3IMYHBIX HCTOUHUKOB MPOBOJUTCS CAMOCTOSATEILHOE HCCIIEJOBAHUE ONIPEAeIEHHON
TEMBI, IPOOJIEMBI.

Pedepar — 53T0 He mNpoCTOW KOHCIEKT HECKOJNbKMX KHHUT. OH mpexnmojaraer
CaMOCTOSITEIBHOE U3JIOKEHUE TPoOJIeMbl, COOCTBEHHOE pAacCyXKJIEHHE aBTopa Ha 0ase
COJIEPKAIIUXCS B JINTEPATYpE CBEICHUIA.

Nzyuenne pa3HOOOpa3HBIX MCTOYHUKOB MO M3y4aeMOMY BOIIPOCY IOMOXKET COXPAaHHUTh
00BEKTUBHOCTH, N30€KaTh UCTIOJIL30BAHUS HEIIPOBEPEHHBIX MIIU HEJIOCTOBEPHBIX (hakToB. Ecimu
IPU  aHATN3€¢ HECKOJBKUX HWCTOYHUKOB BBISBISICTCS MPOTHBOPEYHE, BO3MOXKHO JIOTHYHO
W3JI0KHUTh Pa3HBIC CBEJCHUS, IPU3HATH OJIHO MHEHUE CIIOPHBIM, a MPABOTY APYTUX MOMBITATHCS
apryMEHTHPOBATh U 000CHOBATH CBOIO TIO3UIIHIO.

Hcrounnkamu wHGOpMANUU SBISIFOTCS: HAyYHAas W XYJAOXKECTBEHHAs JUTEpaTypa,
SHIMKJIOTICTNH, CIIOBApPH, Ta3€Thl, )KypHAJIBI U T. JI.

[MoxroroBka moboro pedepara HAYMHAETCS C O3HAKOMIICHUS M OCMBICICHHS, a 3aTeM
MOACTICKTHOTO aHAJIM3a HCTOYHWKA WJIM TPYIIBI UCTOYHUKOB, BBISBIICHUS OCHOBHBIX CBEJICHUH,
KOTOPHIC JIOJDKHBI BOMTH B pedepaT, BTOPOCTEIICHHBIX CBEJICHUI 1 N30aBJICHUS OT HUX. 3aTEM B
JIOTHYECKOE I1eJI0€ CHHTE3UpyeTcs, 0000mIaercs neHHas HHPOpMaIus B COOTBETCTBUH C LEISIMA
pedepara.

Crpykrypa pedeparta 10KHA ObITh YETKON U 0O0CHOBaHHOW — TakK, YTOOBI ObLIAa BUHA
JOTHKA paccMoTpeHus mpobiembel. OObeM pedepara MODKEH COCTaBlsATh HEe MeHee 12-15
MEYAaTHBIX CTPAHUIL.

Pedepar nomken ObITh akkypaTtHO odopmiieH. Huxe nmpuBeaeHs! nmpaBuiia opopMIICHUS
pedepara.

Pedepar nomxen ObITh 0OpMIIEH Ha OTACIBHBIX CTAaHAAPTHBIX JIUcTax Gpopmara A4 (14
kerab mpudra Times New Roman, uepes 1,5 untepBana). [leyarars ciemyer Ha 0HO# CTOpOHE
nucrta. CtpaHuIllel pabOTHI JODKHBI UMETh ToJis: jeBoe - 30 MM, Bepxnee - 20, mpasoe - 10,
HIDKHEE - 25 MM. Bce cTpaHuIlsl 10DKHBI OBITh IPOHYMepoBaHbl. [lepBoii cTpaHuliell cuuTaercs
TUTYJIBHBIN JIUCT, HA HEel 1udpa | He CTaBUTCS, Ha CISAYIOICH CTpaHUIIe MpocTaBisercs nudpa 2
u Tak ganee. [TopsaKOBBIN HOMEp MeyaTaeTcs B IPAaBOM HUKHEM I10JI€ CTPAHULIBI.

Pedepat nosmkeH cocTosTh U3 CASAYIOMIUX CTPYKTYPHBIX 3JIEMEHTOB:

* TUTYJIbHBIN JIUCT;

* OIJIABJICHUE;

* BBEJ/ICHUE;

* OCHOBHAsI YaCTb;

* 3aKJIIOYEHUE;

* CIIMCOK UCMOJIb30BAHHOM JTUTEPATYPHI;
* IPU HEOOXOAUMOCTH MPUIIOKECHHUE.

TutynbHbli UCT pedepara AOHKEH COJEp)KaTh: Ha3BaHHUE Y4eOHOTO 3aBEICHHS, TEMY
paboTel, (aMuUIMI0O W HHULUANBl CTYAEHTa, HOMEp TpYyNmbl, (aMUINI0 W HMHUIKAIBI
MpernojaBaTelis, Ha3BaHUue TOPoJa, a TAaKXkKe roJ1 HalMCcaH!us paboThI.

[Tocne TUTYNBHOTO JKCTa pacroiaraercs orniasieHue (1iaH pedepara). OHO BKIIOUYAET:
BBEJICHUE, TOJIHOE Ha3BaHHE KaXXJOro Bompoca, maparpada (Wid MOJIBOMpOCa), 3aKITHOUEHUE,
CIHUCOK UCTHOJB30BAaHHOW JUTEPATyphl M MpUIOKEHUS. HampoTHB KaXKIOW 4acTH YKa3bIBAIOTCS
cTpaHullbl. TeKCT pabOThI IOJKEH COOTBETCTBOBATH OTJIABIIEHUIO - KaK IO COJIECPKaHUI0, TaK U TIO
dopme.

Kaxnas ctpykrypHas yacth pedepara (BBeleHUE, TTIaBHAS 4acTh, 3aKIIOYCHHUE U T. 1.)
HAYMHAETCS C HOBOHM CTpaHHUIIBL. PaccTosiHue Mexay TJIaBod M CIEeAyrollel 3a Hel TeKCTOM, a
TaKXKe MEXy TTIaBoi u maparpadom cocrapisieT 1 unrepsai. [locne 3aronoBka, pacmnoyiaraeMoro
MOCpeIMHE CTPOKH, TOUKA He CTaBUTCS. He momyckaeTcs mouepKuBaHue 3aroJioBKa U IEPEHOCH
B CJIOBaX 3aroJjioBKa.

Crpykrypa pedeparta. OrnaBienue pedepata — ITO IMepeurcIeHHE TiaB pedepara C
yKa3aHUEM CTPaHMI] UX pacroioskeHus. DopMyTupOBKHU OTJIABJICHUS JOJDKHBI TOYHO MOBTOPSTH
3aroJIOBKHU TJIaB U TOJTIIaB, maparpadoB B TEKCTE, OBITh KPATKUMHU U TIOHATHBIMH.



Bo BBenennn HeoOxoaumo chopmyiarpoBath npolieMy B paMKax BBIOpaHHON TEMBbI U
00ocHOBaTh BBIOOP poOIeMbl 1 TeMbl. Takke 31ech Taéres KpaTkas XapaKTepUCTHKA U3y4aeMO
TEeMBbl, OOOCHOBBIBAaeTCA €€ aKTyaJbHOCTb, JIMYHAS 3aMHTEPECOBAHHOCTh aBTOpa B €
HCCIIEIOBAaHUH, OTMEYAETCs MPAKTUYECKash 3HAUMMOCTb M3YyYEHHUS JAaHHOTO BOINpOCa, TIE 3TO
MOJKET OBITh HCIIOJIB30BAHO. 3/1€Ch K€ HA3bIBAIOTCS M KOHKPETHBIC 33]1aui, KOTOPBIE MPEICTOUT
peluTh B COOTBETCTBUH C IOCTaBICHHOW menblo. [Ipu ux GopMylmmpoBaHUUM HCIIONIB3YIOTCS,
HanpuMep, TAKUE IJaroJibl: U3Y4YHUTb... BBISBUTH... YCTAHOBUTh... U T. 1. OObeM BBEICHUS
cocraBisieT mpuMepHo 1/10 oT obmiero o66EMa paboTHI.

BBenenne — OoTBETCTBEHHAsh 4acTh pabOTHI, cBOeoOpa3zHas ee BH3UTHAas KapTodka. Ho
MIOJTHBIN TEKCT BBEJICHHSI JTy4Ille HAIMCATh ITOCIIe OKOHYAHHSI HaJl OCHOBHOM 9acCThIO, KOTIa OyayT
TOYHO BUHBI Pe3yJIbTaThl pedepara.

B ocHoBHOI1 yacTu, Kak IMpaBUJIO, pa3/elEHHON HA TJaBbl, HEOOXOAUMO PACKPBITH BCE
MYHKTBl COCTaBJIEHHOIO IUIAHA, CBSI3HO W3JIOKUTh HAKOIUJICHHBIM M IpPOaHAIN3MPOBAHHBIN
Matepuai. M3naraercs cyrb npoOaemMbl, pa3InyHble TOUKU 3pE€HUS Ha He€, COOCTBEHHAs MMO3UIUS
aBTOpa pedepara. BaxxHo noOuThCS TOro, 4ToOBl OCHOBHAs MJ€s, BBIJIBUHYTas BO BBEJICHUH,
MIPOHHK3bIBAJa BCIO padOTy, a Bechb Marepuaj ObLI HalleJleH Ha PacKpbITUE TJABHBIX 3ajad.
Kaxap1il pa3aesr 0CHOBHOW YacCTH AOJIKEH OTKPBIBATHCS ONPENEIEHHOM 3a/1a4ueid M 3aKaHYUBAThCS
KpaTKUMU BBIBOJIaMHU.

B 3akiroueHny moABOJSTCS UTOTH IO BCeH paboTe, CyMMHUPYIOTCS BBIBOJIbI, COAEpIKAIIE
SICHBIE OTBEThl Ha IOCTaBJECHHbIE B IIEJM HCCIIEAOBAHMS BOIPOCHI, JIENAIOTCSI COOCTBEHHbBIE
0000meHuss (MHOrAa ¢ Y4€TOM pa3IMuYHBIX TOUYEK 3pEeHHs] Ha H3JI0KEHHYI Mpoliemy),
OTMEYAeTCsl TO HOBOE, YTO IMOJIy4€HO B pe3ylibTaTe paboThl HAJl JaHHOW TeMOH. 3aKiIIoueHue 1o
00BEMY HE JI0JKHO MPEBBIIIATH BBEJCHHE.

CnucoK MCTOJb30BaHHOM JTUTEPATYPHI 3aBepiiaeT padboTy. B HeM (ukcupyrorcs TOIbKO
T€ WCTOYHUKH, C KOTOPbIMU padoTan aBTop pedepara. Cucok cocraBisercs B ajadaBUTHOM
Mopsiike Mo (paMuIusSM aBTOPOB WUJIU 3arjlaBuil KHUT. [Ipy HamM4uM HECKOJIBKUX pabOT OJHOTO
aBTOpa MX Ha3BaHUS pACMOJArarTCs MO rojJaM u3JaHuid. EciM npuBiekamuch OTAENIbHBIE
CTpaHUIbl U3 KHUTH, OHHU YKa3blBalOTCA. MIHOCTpaHHbIE UCTOYHUKHU (M3aHHbIE HA MHOCTPAaHHOM
SI3BIKE) MEPEUNCIISIIOTCS B KOHIIE BCETO CIUCKA.

[Ipunoxxenue k pedepary Mo3BOJSAET MOBBICUTH YPOBEHBb PabOThI, 60JIee MOJHO PACKPHITH
TeMy. B coctaB mnpuiiokeHHH MOTYT BXOAMTH: KONHMH JOKYMEHTOB (C yKa3aHUEM
«KCEPOKOTIMPOBAHO C...» WIH IEPEPUCOBAHO C...»), rpaduku, Tabmuubl, Gororpaduu u T. 1.
[IpunokeHuss MOTYT pacrojiaratbCcs B TEKCTE OCHOBHOM yacTH pedepara WIM B KOHILIE BCEi
pabotel. IlpunokeHue [IOMKHO HUMETh Ha3BaHHE WM TMOSCHUTENBHYIO MOJANUCH U BHJ
npuiaraeMou nHpopmalnuu — cxema, Coucok, Tadnuna u T. A. CooO1aeTcsi 1 UCTOYHUK, OTKYyIa
B3SThl MaTE€pUANbl, MOCITYXKUBIIUE OCHOBOM Ui COCTaBJICHHsI NPUIIOKEHUS (JIUTEepaTypHBII
HCTOYHUK 00s13aTEIbHO BHOCUTCS B CIMCOK HUCIIOJIb30BAHHOM JIUTEPATYPHI).

Kaxxnoe mpunoskeHrne HauMHAETCSI ¢ HOBOTO JINCTA, HyMEpPYyeTcs, YTOObl HA HETO MO>KHO
OBLIO cOCTAaThCA B TEKCTE C MCIOIb30BAaHUEM KPYIJIBIX CKOOOK Hampumep: (CM. MPUIIOKEHHE 5).
CrpaHuiibl, Ha KOTOPBIX JIaHbl MPUIOKEHHS, MPOJOJDKAIOT OOIIYI0 HYMEpalUi0 TeKCTa, HO B
ob0muii 00beM pedepaTta HE BKIIIOYAIOTCS.

Uro kacaeTcs s3bIka pedepaTa, TO OH JODKEH OBITh MPOCTHIM M HOHATHBIM. CTHIb
MUCHbMEHHOM Hay4YHOU peun — 3TO Oe3TMUHBIA MOHOJIOT, TIOATOMY M3JI0’KEHUE 0OBIYHO BEIETCS OT
BTOPOT'O JIMI[a MHOKECTBEHHOI0 uMcia: «Msl cunrtaem...». HaydHoll TepMUHOJIOTHEN cienyeTr
M0JIb30BaThCcAd TaM, A€ 3TO HE00X0AWMO. 3HAYeHHWE HEMOHATHBIX TEPMUHOB 00s3aTeIbHO
nosicHgeTcs (B CKOOKax WJIM CHOCKax). JlomycTUMBbI KOCBEHHBIE 3asBJICHHUS aBTOPCKOM MO3ULIUU:
«Kak mnpexacrasnsercs..., «Jlymaercs, 4ro..., «Ha Ham B3misan...». B kauecTBe SI3BIKOBBIX
CPEICTB CBSI3U B TEKCTE MCHOJb3YIOTCS TAKHE BBIPAXKEHUS: «IPEXKAE BCETO... CIEI0BATENBHO. ..,
TEM HE MEHEE..., OCTAaHOBUMCS HA..., BO-IIEPBbIX...» U T. . SI3bIK M CTWJIb NMOATOTOBIECHHON
pa®oThl Jydile BCEro IMO3BOJIIET CyAUTh OO0 oOuei KyibType CTYAEHTa, MO3TOMY Ha
PENAKTUPOBAHUE TEKCTA, HE CIEAYET JKAJIETh BPEMEHHU.



Hpnﬂomeﬂne 2 «OIIeHO‘leIe cpeacrea Jid NMPOBEACHUA l'lpOMe)KyTO‘lHOﬁ arrecranumn»
a) HHaHpreMbIe Pe3yJdbTaThbl oﬁyqe}mﬂ H OICHOYHBIC CPEACTBA IJIA IPOBECACHUSA HpOMe)RYTO‘IHOﬁ aTTreCrTalum:

AHTIMACKUN A3BIK

CrpyKTypHBIH
IEMEHT

KOMIICTCHIIU

[1nanupyemsble pe3ynbraThl 00yueHUs

OueHouHbIE CpeACTBa

YK-4: CnocoGeH ocymecTB/ISITh /1€JIOBYl0 KOMMYHHKALUI0 B
Denepanuy 1 HHOCTPAHHOM(BIX) A3bIKe(aX)

YCTHOM M NHUCBMEHHOM (pOopMax Ha rocylapcTBeHHOM s3bike Poccuiickoi

VK-4.1:

BriOupaer ctunp oOmIeHHST Ha PYCCKOM
A3BIKE B 3aBUCUMOCTH OT LCIU U yCHOBI/Iﬁ
MIapTHEPCTBA; aJaNTUPYET peuyb U CTUIb
OOIIIEHMSI K CUTYaIUsIM B3aUMOJCHCTBUS

Bribepute peruky, HamOoliee COOTBETCTBYIOIIYIO CHTYallMd OOIIEHUSI.
BriOepute ouiH BapuaHT OTBETA.

1. Customer: We need to decide what equipment to buy. Sales Manager: ...

a) Our equipment isn’t a bad choice. It corresponds to the highest technical level
and the highest standards existing in the world today.

6) You’ll never be offered such a good equipment again — go while the going’s
good.

B) Do not hesitate to purchase our equipment.

r) What are you thinking about? Buy our equipment without hesitation.

2. Customer: How long is guarantee period for your equipment, Mr White? Sales
Manager: ...

a) Our equipment never breaks down. It’s the bomb.

6) Twelve months, I reckon.

B) Our equipment is superior to the one produced by other companies in many
ways. Superior quality.

r) Twelve months from the start-up of the equipment, this is standard.

3. Customer: How long will it take you to deliver two sets of this equipment to
Belfast, Mr White? Sales Manager: ...

a) It depends on the traffic.

6) Two or three weeks from the date of payment.

B) God knows I don’t!

r) Two or three weeks with the help of God.

4. Manager: Are salesmen paid salaries instead of being on commission? Sales
Trainee: ...




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Tmanupyemsbie pe3yabTaThl 00ydeHHs

OneHouHbIE CpEACTBA

a) Yes, we get a regular weekly salary.

0) Everyone shifts for himself.

B) They pay you peanuts.

r) Salaries? Are you kidding?

5. Customer: Can I see the Advertising Manager today? This is Mr Morrill
speaking. Secretary: ...

a) No, you cannot.

6) Unfortunately Ms Grenfell is off. She is having her lunch with the designer.
Will you leave a message for her?

B) Now that she has the designer in tow, she doesn’t care twopence about you,
and you’ll find it out.

r) Maybe you’ll call her later.

6. Top manager: You find the prices attractive, don’t you? Marketing Director: ...

a) You stick it on. Your prices are 5-10% higher comparing them with those of
your competitors.

6) I think you charge an exorbitant price. It’s 5-10% higher.

B) Attractive? Come on! You must be joking! They’re 5-10% higher.

r) Unfortunately, no. Comparing them with those of your competitors they are
5-10% higher.

7. Top manager: What are your reasons for discount? Marketing Director: ...

a) I’ve already mentioned your competitors’ prices. Besides, your price should
depend on the amount of the Contract.

0) ’ve already mentioned your competitors’ prices. Besides, in other case we
aren’t going to sign a contract with you.

B) You’d better agree with me!

r) Reasons? Don’t be ridiculous!

8. Top manager: We have received a fax message from Manchester. I think it is
urgent to reply. Marketing Director: ...

a) Give it to me, now!

6) Give me the document quickly.




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Tmanupyemsbie pe3yabTaThl 00ydeHHs

OneHouHbIE CpEACTBA

B) Hand in the document.
r) May I see the document, please.
9. Marketing Director: I’d like to know your reaction to our fax. Sales Manager:

a) What fax? What are talking about? We haven’t received any fax.

0) Sorry to say, but we batted the project around for a while, but in the end
decided against it.

B) We’ve carefully studied your complaints Mr Black.

r) Don’t bother me now. I’ve been batting around all morning and I’m just about
to collapse. Besides, I’m busy with other things.

10. Marketing Director: When will you send us these parts. Sales Manager: ...

a) I’'m blessed if [ know!

0) As soon as possible.

B) I’ve got to grips with the problem.

r) This week. By air. We’ll also send you some documents to facilitate customs
clearance at your end.

YK-4.2:

Benér nenoByio mepenucky Ha pPycCKOM U
WHOCTPAaHHOM  sI3bIKaX  C yuéToM
0COOCHHOCTEH CTUIIMCTUKH O(PUIIMATBHBIX
MUCEM U COLMOKYIBTYPHBIX pa3inunii

Pacnonoxute yacTu 1€710BOTO MUCbMa B IPABHIIBHOM MOPSIIIKE.

a) Clark & Sims LTD., High Street, Ellingham, Suffolk

17 August 2003

0) The Sales Manager, Motorheat Ltd., Walker Road, Coventry

B) We are interested in increasing our range of car heaters and would like to
receive information about the various models you are producing.

r) Yours faithfully,

Frank Henley,

Manager

n) Dear Sir,

CootHecute HHGOPMAIUIO N0 OTPEIeIEHHBIM HOMEPOM Ha KOHBEPTE C TEM, UTO
OHa 0003HAYaET.
a) the country the letter comes from




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Tmanupyemsbie pe3yabTaThl 00ydeHHs

OneHouHbIE CpEACTBA

0) the country the letter is sent to
B) the sender’s company name
r) the addressee
n) the ZIP Code in the return address
e) the house number in the mailing address
(1) The Court Hotel
Chilcompton
Bath
Avon (2) BA3 4SA
3) UK
(4) Mr S Ghislain
Slembrouck BVBA
Violetstraat (5) 187
B-100 Brussels
(6) Belgium

Omnpenenure, K KaKOMy BUAY J€JIOBOTO TOKyMEHTA OTHOCUTHCS MPEICTABICHHBIN
HUKE OTPHIBOK.

Dear Sirs,

We have seen your advertisement in “General Export” and should be glad to
receive your bicycle catalogues with price-lists. The prices should be given CIF
St Petersburg. If they are competitive we may be able to place larger orders
subsequently.

We trust to receive an early reply.

Yours faithfully,

a) Memo

0) Letter of inquiry

B) Job advertisement

r) Contract
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VK-4.3:

BoinonHsieT Ans JMYHBIX LeJed HepeBoj
opuIMANBHBEIX M TPO(EeCcCHOHATHHBIX
TEKCTOB C HHOCTPAHHOIO S3bIKa Ha
PYCCKHI, C  pycCKOTO  si3blKa  Ha
MHOCTPaHHBIN

1. [IpounTaiite Tekct. Bribepure onuH BapuaHT oTBeTa. ONpenenuTe, sBIsSETCS
mu yrBepxaenue: The narrator thought that his father believed that he was the
luckiest man in the world.

a) UICTUHHBIM

0) JIO’)KHBIM

B) B TEKCTE HET MHPOpPMALIUU

2. IlpounTaiite TekcT. BeiObepure oauH BapuaHT oTBera. Omnpenenure, sBISETCA
mu yrBepxkzaeHue: They didn’t promote the narrator because he had sold few
records.

a) UICTUHHBIM

0) JTO’)KHBIM

B) B TEKCTE HET MHPOpPMALIUU

3. IlpounTaiite Tekct. BriGepute onuH BapuaHT otBeTa. Omnpenenure, sBIsSETCS
au yrBepxkzeHue: Mr Austin was in despair because the curtain wouldn’t draw
open.

a) UICTUHHBIM

0) JTO’)KHBIM

B) B TeKCTE HET nHpopmaIuu

4. IlpounTaiite TekcT. BeiOepure oauH BapuaHT oTBeTa. Omnpenenure, sBIsSeTCs
mu yrBepkaeHue: In paragraph 2 “I had to go all out” means that the narrator had
to find somebody to help him pass the exam.

a) UICTUHHBIM

0) JIO’)KHBIM

B) B TeKCTE HET HH(pOpMaIuu

5. Ilpounraiite TekcT. BeiOepuTe 0MH BapHaHT OTBETA. YKAKUTE, KAKOW YacTH
tekcta (1, 2, 3, 4) cootBercTBYeT crnenyromas uHpopmarwms: The narrator was
sure that his Dad knew nothing about safes.

a) l

0) 2

B) 3
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r) 4
6. IIpounraiite TekcT. BriOepuTe OMH BapHaHT OTBETA. YKKUTE, KAKOW YacTH
tekcta (1, 2, 3, 4) coorBercTBYeT cnenyromias uHpopmamus: According to Louis’
words, Frame of Mind worked if one was ready to help other people.
a)l
0) 2
B) 3
r)4
7. Ilpounraiite TexcT. Bribepure onuH BapuaHT oTBeTa. OTBETHTE Ha BOMPOC:
What did the young man feel when Mr Austin called the narrator’s father
“Louis™?
a) The young man felt proud of his Dad.
6) The young man felt hopeful of his Dad.
B) The young man felt jealous of his Dad.
r) The young man felt sorry for his Dad.
8. IIpounTaiiTe TekcT. BeiOepuTe oMH BapuaHT oTrBeTa. OmnpeaennTe 0CHOBHYIO
UJICI0 TEKCTa:
a) You have to be lucky to achieve success.
6) You should be positive if you want to be successful.
B) If you are willing to help other people you’ll be successful in all your
endeavours.
r) Luck is more important that being positive.

Frame of Mind
(1) Sometimes my father scares me. He can tackle something he knows nothing
about, and nine times out of ten, it will come out all right. It’s pure luck, of
course, but try convincing him. “Frame of Mind,” he says. “Just believe you can
do a thing, and you’ll do it.” “Anything?” I asked. “Some day your luck will run
out. Then see what good your Frame of Mind will do,” I said.
Believe me, I am not just being a smart alec. It so happens that I have actually
tried Frame of Mind myself. The first time was the year I went all out to pass the
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civics final. I had to go all out, on account of I had not cracked a book all year. I
really crammed, and all the time I was cramming I was concentrating on Frame
of Mind. Just believe you can do a thing — sure. I made the lowest score in the
history of Franklin High. “Thirty-three percent,” I said, showing my father the
report card. “There’s your Frame of Mind for you.” He put it on the table without
looking at it. “You have to reach a certain age and understanding,” he explained.
“That’s the key to Frame of Mind.” “Yeah? What does a guy do in the
meantime?” “Maybe you should study. Some kids learn a lot that way.”

(2) That was my first experience with Frame of Mind. My latest one was for a
promotion at the Austin Clothing Store. Jim Watson had a slightly better sales
record and was more knowledgeable and skillful. Me, I had Frame of Mind. Jim
Watson got the job. Did this convince my father? It did not. To convince him,
something had to happen. To him, I mean. Something did happen, too, at the
Austin Clothing Store. My father works there, too. What happened was that Mr
Austin paid good money for a clever Easter window display. It’s all set up and
we’re about to draw the curtain when we discover the display lights won’t work.
I can see Mr Austin growing pale. He is thinking of the customers that could go
right by his store in the time it will take him to get hold of an electrician.

(3) This is when my father comes on the scene. “Is something the matter?” he
says. “Oh, hello, Louis,” Mr Austin says. He calls my father “Louis.” Me, Joe
Conklin — one of his best salesmen — he hardly knows. My father, a stock clerk,
he calls “Louis.” Life isn’t always fair. “These darned lights won’t work.”
“H’mm, I see,” my father says. “Maybe I can be of service.” From inside his
pocket comes a screwdriver. Mr Austin looks at him. “Can you help us, Louis?”
“No, he cannot,” I volunteer. “’You think he’s Thomas Edison?” I don’t intend to
say that. It just slips out. “Young man, [ was addressing your father,” Mr Austin
says, giving me a cold hard look. My father touches something with his
screwdriver and the display lights go on.

(4) What happened next was that the big safe in Mr Austin’s office got jammed
shut with all our paychecks in it. From nowhere comes my father. “Is something
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the matter?” he says. “The safe, Louis,” Mr Austin is saying. “It won’t open, I
was going to send for you.” “H’mm, I see,” my father says. “Can you help us,
Louis?” Mr Austin inquires. I start to say he cannot, but I stop myself. If my
father wants to be a clown, that’s his business. “What is the combination of this
safe?” my father says. Mr Austin whispers the combination in my father’s ear.
Armed with the combination, he starts twirling the knob. I can’t believe it: grown
men and women standing hypnotized, expecting that safe door to open. And
while they stand there, the safe door opens.

“Go ahead, say it was luck, my opening the safe today,” my father says. “OK,” I
reply. Then I tell him what I saw in the faces of those people in Mr Austin’s
office: confidence and trust and respect. “The key to Frame of Mind is you have
to use it to give support to those who need it when there’s no one else to save the
situation. Otherwise it will not work.”

VK-4.4:

[1yOnuyHO BBICTYNAaeT Ha PYCCKOM SI3bIKE,
CTPOUT CBO€ BBICTYIUICHHE C YYETOM
ayIUTOPHUH U LIETH OOLIEeHUS

Bribepute pemuky, HamOoliee COOTBETCTBYIOIIYIO CHTYallMd OOIICHUSI.
BriGepuTe oauH BapuaHT OTBETA.

1. Woman: I’'m Laura Miles from London office. How do you do! Man: ...
a) What do you want?

6) Hi, Laura!

B) Hello, everybody!

r) Pleased to meet you, Ms Miles.

2. Student 1: Do you see what I mean? Student 2: ...

a) Yes, but you are wrong.

0) Yes, but I’'m afraid that you are mistaken.

B) What do you mean?

r) You don’t.

3. Teacher: Yes, come in. Student: ...

a) Is it all right if I come in 20 minutes late tomorrow?

6) ’'m going to be late tomorrow.

B) [ won’t come in time tomorrow.

r) Sorry, but I won’t come in time tomorrow.
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4. Caller: Can I speak to the manager, please? Secretary: ...
a) Why can’t you do it?

6) This is the manager’s office. Can I help you?

B) What do you want?

r) Do you really need to do so?

5. Receptionist: ... Guest: I’d like to reserve a room.

a) Is there anything I can do for you?

6) What do you want, please?

B) Do you want something?

r) Who are you?

3anonHuTe Nponyck. Beibepute oauH BapuaHT OTBETA.
1. Sam booked a(n) ... with his doctor.

a) appointment

0) ticket

B) room

r) pointer

2. She is carrying out a ... into the causes of cancer.
a) retrieve

0) reason

B) research

r) reaction

3. You need to fill in an application ... first.

a) document

0) bill

B) list

r) form

4. How long have you been ... at this job?

a) deployed

0) deplored




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Tmanupyemsbie pe3yabTaThl 00ydeHHs

OneHouHbIE CpEACTBA

B) employed

r) embedded

5. Prices change according to demand and ... .
a) supply

0) reply

B) surplus

r) surplice

6. There’s no market for these ... .

a) wells

0) baddies

B) goods

r) fine

7. Labour is bought and sold like any other ... .
a) accommodation

6) commodity

B) common

r) community

8. For three years I was a(n) ... of a radio station.
a) manager

6) employer

B) provider

r) supplier

9. Will you ... a temporary receptionist for next week?
a) rent

0) hire

B) employ

r) fire

10. He was ... senior adviser to the president.
a) pointed

6) appointed




CrpyKTypHBIii

ANIEMEHT [Tmanupyemsbie pe3yabTaThl 00ydeHHs OneHouHbIE CpEACTBA
KOMIETEHIIUU
B) painted
r) appreciated
YK-4.5: YCcTHO TmpencTaBisieT pe3yibrarhl cBOeH | 3amosiHMTE TpomycK. BeiOepuTe ouH BapuaHT OTBETA.

ACATCIIBHOCTH Ha HWHOCTPAHHOM SA3LBIKC,
MOXKET IOAACPKATh Pas3roBOp B XOAC HUX
00CyXIeHUs

1. The video game ... is growing rapidly.

a) industry

0) make

B) do

T) process

2. Not many women ... in the ferrous metallurgy industry.
a) work

0) job

B) make

r) do

3. Microsoft company ... IT software.

a) works

0) jobs

B) develops

r) does

4. General Electric ... more than 300,000 people worldwide.
a) works

0) jobs

B) produces

r) employs

5. He was ... senior adviser to the president.
a) pointed

0) appointed

B) painted

r) appreciated
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6. Our company sells ... to three main regions: Europe, America and Asia.

a) fitting

0) good

B) equipment
r) money

7. 1 wrote a letter to George and ... him a job of a software developer.

a) offered

0) asked

B) employed

r) explained

8. As a graphic designer [ am ... for project management.
a) important

0) dependable

B) in charge

r) responsible

9. New ... helps to find internet criminals.
a) life

6) policemen

B) technology

r) jobs

10. He made his ... to the rank of professor.
a) life

6) promotion

B) technology

r) jobs

Bribepute pemnuky, Hamboiee COOTBETCTBYIOILYIO CHUTYallUH
BribepuTe oMH BapuaHT OTBETA.

o01IeHNS.
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1. Journalist: ... Head of a firm: As a manager of the environmental business
unit, he is responsible for a team of eight.

a) How many are there in his team?

6) Which is his team?

B) Is he a manager of the environmental business unit?

r) Is he in environmental business?

2. Employee: Are there any vacancies in our department? Manager: ...
a) There was a vacancy, so he applied for this position.

6) The seat is vacant, you can take it.

B) ’m afraid, I don’t know. Please, ask somebody from the Personnel.
r) What do you want?

3. Employee: As far as I understand, it’s almost impossible to operate the
production line so quickly. Manager: ...

a) I think you should give up this idea.

6) You have no right to get on with this job.

B) Well, you are quite right but we are trying to do our best.

r) Yes, I get the ideal decision.

4. Boss: What is your opinion about this? Employee: ...

a) You are crazy. I don’t agree with you.

0) I definitely agree with your arguments.

B) I don’t know.

r) [ am thinking about it.

5. Guest: I want to speak to the manager! Receptionist: ...

a) She is busy now.

6) She is not available at the moment. Can I help you?

B) You have to wait for some time. Be patient, please!

r) You can’t do so!




Hemenkuii A3bIK

CTpYKTYPHBII
PYKTYP [Tnanupyembie pe3yabTaThl
DJIEMEHT OrneHOYHBIE CpeNICTBA
o0yueHus
KOMITIETEHIIU

YK-4: CnocoGeH ocymecTB/ISITh /1€JIOBYl0 KOMMYHHUKALMI0 B YCTHOH M NHCbMEHHO# (opMax Ha rocylapctBeHHOM s3bike Poccuiickoi
Denepanuy 1 HHOCTPAHHOM(bIX) AA3bIKe(aX)

VK-4.1:

Bribupaer ctuib o0meHus Ha
PYCCKOM $I3BIKE B 3aBUCUMOCTH OT
LIEJIM ¥ YCIIOBUM MapTHEPCTBA,
aJlanTUPYET peub U CTUJIb OOIICHUS
K CUTyallMsIM B3aUMOJCUCTBUS

1. CooTHecUTE C€I0BA U BBIPAXKEHHUS C UX PYCCKUMHU SKBUBAJIEHTaMU

1) die Sprache a) HEMELIKOTOBOPSIIHMA

2) eine Fremdsprache erlernen b) BbIOOD sI3bIKA

3) die Sprachkenntnisse C) YUUTh HHOCTPAHHBIE SI3BIKU
4) die Sprachwahl d) s13pIK

5) deutschsprachig €) 3HaHHuEe s3bIKA

2. VcnipaBbTe rpaMMaTHYECKUE OMUOKHA B KOXKIOM U3 MPEITTOKCHUM.
1) Hat Monika drei Kinder.

2) Ich fahre am eins Januar nach Deutschland.

3) Uwe ist krank. Konntest du ihr besuchen?

4) Die Student geht ins Dekanat.

5) Deine Haare sind langer als meine Haare.

6) Wir haben durch die Stadt spazieren gegangen.

7) Ich habe Sonnenbrand, weil ich habe meine Sonnencreme vergessen.
8) Wenn wir stundenlang durch die Stadt laufen, wir sind miide.

9) Ich brauche unbedingt ein Buch, weil im Urlaub gern lese.

3. BeiGepuTe npaBUIIbHBINA OTBET HA BOTIPOCHI

1) Hochschulbildung in Deutschland ist heutzutage in den ... eingebunden.

a) Bologna-Prozess c¢) Berliner Prozess

b) Niirnberger Prozess d) Européischen Prozess

2) Wer bekommt Stipendien an den Universitdten Deutschlands?

a) alle Studenten c) besonders begabte
Studenten

b) ausldndische Studenten d) niemand

3) Der gesetzgebende Organ Deutschlands heif3t ... .
a) Bundestag b) Regierung
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¢) Der Kurfiirst d) Landtag
4) Fiir die Germanen war ... ein heiliger Baum.
a) die Kirsche b) die Espe c) die Linde d) die Birne
VK-4.2: Benér nenoByro mnepenucky Ha|l. Onpenenure, K KAKOMY BHIY /1€JI0BOT0 JOKYMEHTA OTHOCHTCS TNPeICTABIEHHbIH HHKe
PYCCKOM M MHOCTPAHHOM SI3bIKaX C | OTPbIBOK:

y4€TOM 0COOEHHOCTEW CTUITUCTUKU
0o(UIIHATTEHBIX MHCEM u
COLIMOKYJIBTYPHBIX Pa3Induil

... Wir bitten Sie 3 Doppelzimmer fiir Delegation der Firma ,,Kreinse & Co* reservieren. Wir
legen die Namen der Kollegen bei.... Den Rechnungsbetrag bitte auf das Konto4539389911 bei
der Reifeisen Bank iiberweisen.. .

a) die Versanddokumente

b) der Vertrag

c) die Anfrage

d) die Anmeldung

2. JlonoJiHUTE TUAJIOT, UCIOJIb3YS NMPeAJI0KeHHbIe HUKe PeIVIMKH (IPUMepbl 11AJI0r0B).

Juanoz 1
Monika: Hallo, Karin!
Karin: , Monika! Wie geht’s?

Monika: Danke, gut! Was machst du heute Abend?

Karin: Heute habe ich viel zu tun. Tante Sabine kommt zu uns. Eigentlich muss ich mich schon
beeilen. Wiedersehen!

Monika: !

Herzlich Willkommen! GriR dich! Auf Wiederhodren! Leben Sie wohl! Tschiiss!
JMuanoz 2

- An der ndachsten Kreuzung rechts. Die Bank ist das grof3e moderne Haus auf der rechten Seite.
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- Ist es weit?

- Danke. Auf Wiedersehen!

Konnen Sie das bitte wiederholen?
Wo geht es zur Deutschen Bank?
Etwa flinf Minuten zu FuR.
Guten Tag! Entschuldigung! Kénnten Sie mir helfen?

VK-4.3:

BeinosiHseT M4  JUYHBIX LEJIEeH
IepeBos OpUIHATIBHBIX u
MpoQecCUOHANBbHBIX  TEKCTOB  C
WHOCTPAHHOTO SI3bIKa Ha PYCCKHM, C
PYCCKOTO fI3bIKa HA HHOCTPAHHBIN

2. IlpounTaiiTe TeKcT, MOAYMAaiiTe Kakoe 3arjiaBue eMy MO:KHO 1aTh. O0ocHyliTe
CBOM BApHMAHT 3arjaBus.

1. Wer mehr wissen will, dem steht zum Beispiel in der Europdischen Union (EU) das
Programm ,,Leonardo da Vinci® (frither Petra I1) offen. Es geht dort um die Berufsbildung
Jugendlicher in Europa. Die Teilnahme soll mehrere Wochen dauern und am Ende des
Aufenthaltes einen qualifizierten Abschluss ermdglichen.

2. Junge Arbeitnehmer oder Arbeitsuchende zwischen 18 und 27 Jahren (Einzelpersonen oder
Gruppen), die in der Ausbildung stehen oder diese bereits abgeschlossen haben, kénnen fur
mehrere Wochen ins Ausland fahren. Dort haben sie entweder kurze Berufspraktika bei einem
Elektronikunternehmen in London, oder einen mehrmonatigen Arbeitsaufenthalt in einem
Athener Krankenhaus, oder ein Stipendium fir einen Kurs in einer der européischen
Berufsakademien.

3. ,,Man lernt ohne groRRe Anstrengung eine Fremdsprache im Kontakt mit den Berufskollegen,
man bildet sich in seinem Beruf weiter und erfahrt gleichzeitig viel tber eine andere Kultur,
Uber das Leben und die Arbeit in einem anderen Land. Und was noch wichtig ist: Man lernt
neue Freunde und Berufskollegen kennen, die einem helfen, kritischer mit sich selbst und den
eigenen Vorerfahrungen umzugehen®, meint ein Teilnehmer am Programm ,,Petra 1%

4. Fur das berufliche Fortkommen ist das Auslandspraktikum naturlich auch gut. Wenn Europa
noch mehr zusammenwachst, werden Arbeitnehmer mit Fremdsprachen- und
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Auslandserfahrungen am schnellsten guten Stellen finden.
3. BoiGepuTe o1H BapuaHT oTBeTa. Onpeesure, siBJASIOTCS JH YTBePKIEHHUS:
a) JIO)KHBIMHU
b) uctuHHBIMU
C) B TEKCTE HET MHPOpMAIIH

1. Junge Arbeitnehmer lernen ohne grofl3e Anstrengung eine Fremdsprache im Kontakt mit
den Berufskollegen.

2. Fur das berufliche Fortkommen ist das Auslandspraktikum nattrlich auch gut.

3. Im Ausland kann man sich gut erholen.

4. Im Programm ,,Leonardo da Vinci“ geht es um die Berufsbildung Jugendlicher in Europa.

4. ApryMeHTHPOBAaHHO OTBeThbTe HA BOIPOC:

Warum werden die jungen Arbeitnehmer mit Hilfe vom Programm ,,Leonardo da Vinci®“ am
schnellsten guten Stellen finden?

5. CocraBpTe COO6H.I€HI/IC o mnpemgiaracMbIM TEMaM, OIIHMPaAsACh Ha OCHOBHBLIC JICKCUYCCKHE
BBIPAXCHHA:

der Beruf, die Berufserfahrung, die Berufswabhl, berufstatig, der Arbeitgeber, der Arbeitnehmer,
arbeiten als (N), zustandig sein fir (A), sich bewerben um (A), sich entscheiden fur (A), sich
vorstellen, die Arbeitsstelle, sich beschaftigen mit (D), verantwortlich sein fir (A)

6. BeibepuTte peruky, Hanboee NoIX0AIIYI0 K CUTyalluy OOLIEHHS_(mpuMephI Tem)
A: Verdienst du viel?
B:
a) Ja, ich mul viel arbeiten.
b) Du muR aber danach nicht fragen!
c) Ja, ich habe ein gutes Gehalt.
d) Im Stadtzentrum.
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2) A: Stellen Sie sich vor, bitte!

B:
Keine Ursache!

Mein Name ist Kurt Braun.
Hier ist mein Referenzschreiben.
Sie heit Monika Scharenberg.

VK-4.4:

[1yOnuyHO BBICTYNAaeT Ha PYCCKOM
SI3BIKE, CTPOUT CBOE BBICTYIIJICHUE C
y4€TOM  ayIUTOpUU U LEJIu
oOLIeHUs

1. Beibepute perunky, Hanbojiee COOTBETCTBYIOIIYIO CHUTyalnu oOmieHus. Bribepure o
BapHaHT OTBETA.

1. Klaus hat in der vorigen Woche ein altes Auto gekauft. Seine Freunde haben ihn gewarnt,
dass der Motor sicher bald kaputt gehen wird. Und schon gestern hatte Klaus eine Panne. Seine
Freunde sagen nun:

a) Das musste ja so kommen!

b) Super! Es klappt!

¢) Keine Ahnung!

d) Zeig, was du kannst!

O 2. Thr Lohn war erhoht. Sie:

a) Toll! Ich habe das verdient!

b) Abgemacht!

¢) Schlecht!

d) Hmm...

2. BpiOepute perummky, HanOojee COOTBETCTBYIOIIYIO CHUTyaluH oOmeHus. Bribepute onun
BapHaHT OTBETA.

Ihr Geschéftspartner: Der Vertrag ist fertig. Er kann unterzeichnet werden.

Sie:

a) Schrecklich!

b) Auf Wiedersehen!

¢) Sehr gut! Ich bin froh.

d) Keine Ahnung!
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4. 3anonaute npomyck. Beibepurte o 1H BapuaHT OTBETA.
1. Gestern bereitete er ... zum Seminar in Geschichte vor.
a) mich b) sich c) uns

2. Im Lesesaal bereitete sich ... zum Seminar vor.

a) meine Freunde b) diese Studentin

3. In diesem Jahr ... ich die Auftnhahmepriifungen gut ...
a) ablegen b) lege ab c) legte ab
4. Die Studenten ... Kursarbeiten mit groBem Interesse.
a) hat geschrieben b) schreibt c¢) schrieben
5. Otto ... sein Tagesbuch im Biiro.

a) ist vergessen b) vergal}

c) haben vergessen d) vergiss

d) euch

c¢) meine Studienfreunde
und wurde immatrikuliert.
d) hast abgelegt

d) ihr

d) wird schreiben

YK-4.5:

YCTHO TpencTaBisseT Ppe3yNbTaThl
cBOEH NEeATENbHOCTH Ha
WHOCTPaHHOM SI3BIKE, MOJKET
MOJJIEP’KaTh Pa3roBOpP B XOJE HX
00CYyXIeHUS

1. HazoBuTe 3HAYEHHE HHTEPHANMOHAJIbHBIX CJIOB.

1) checken a) Treffen, bei der praktisch gearbeitet wird

2) Job b) Personal Computer

3) Meeting ¢) Gruppe von Menschen, die zusammenarbeiten

4) PC d) priifen, kontrollieren

5) Team e) Arbeit, Arbeitsstelle, Beruf

6) City f) Direktiibertragung, Originaliibertragung

7) E-Mail g) Hauptsitz, Zentrale einer Firme

8) Headquarter h) Offentlichkeitsarbeit, Werbung

9) Public Relations (PR) 1) Stadt(zentrum)

10) online j) elektronische Post (wird mit dem Computer verschickt und

empfangen)

2. CooTHecure.
1) das Unternehmen
2) der Gesellschafter
3) das Vermogen
4) die Personengesellschaft

a) UMYIIECTBO, COCTOSIHHE; COOCTBEHHOCTh
b) ToBapuecTBO

C) BKJIaJl, B3HOC, Tai

€) HerJacHoe (aHOHMMHOE) TOBAPHIIECTBO




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Inanupyemsbie
oOy4yeHus

pe3yabpTaTsl

OueHouHble CpeaCcTBa

5) der Geschéftsfihrer ) ygacTHHK TOBapHIlIECTBa, KOMIIAHBOH
6) die Haftung g) npennpusiTue

7)offene Handelsgesellschaft h) komMmmepueckuii AMPEKTOP

8) der Vorstand 1)OTBETCTBEHHOCTh

9) stille Gesellschaft J) mpaBiieHHE

10) die Einlage k) oTkpbITOE TOProBO€ 0OIIECTBO

1. 3akoHuKnTE MPaBUIIO.

Aktiv und Passiv sind zwei verschiedene Arten, die Wirklichkeit zu betrachten: Beim Passiv
wird nicht gesagt, wer was macht. Die handelnde Person ist nicht wichtig. Wichtig ist nur, was
passiert. Das Passiv wird mit dem Verb und dem gebildet. Die
Verben stehen auf Platz und am des Satzes.

2. llepeBeauTe npenio:keHusi. Bolaeaure KOHCTPYKIMH € TACCMBHBIM 32JI0I0M.

Die BRD gehort zu den fiihrenden Wirtschaftslandern der Welt. Die Industrie Deutschlands hat
einen weltweiten Ruf. Durch den Einsatz moderner Technik wird die
Arbeitsproduktivitdt erhoht. In den meisten Industriezweigen der BRD werden die Arbeiten von
Maschinen gemacht. Die deutschen Waren werden iiberwiegend in andere
westeuropdische Staaten verkauft. Vor allem werden Maschinen, Autos, Schiffe, optische und
technische Geriéte exportiert. Fast die Hilfte der chemischen Produkte wird auch exportiert. In
Deutschland werden Kohle und Eisenerz abgebaut. Die Kohle werden nur fiir die
Energieerzeugung verwendet. Schon 50 % des  Stromes wird in Deutschland aus Kernenergie
gewonnen.

3. IocraBbre raroa B Prisens Passiv.

1. Die Konferenz (organisieren) schnell.

2. Viele Fragen (besprechen) in der Versammlung.

3. Die Flugticket (reservieren) von der Sekretarin.

4. Diese Buchmesse (besuchen) von vielen Menschen.

5. Der Umschlag (kaufen) im Buchladen.




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Inanupyemsbie
oOy4yeHus

pe3yabpTaTsl

OueHouHble CpeaCcTBa

4. llocraBbTe raroa B Priteritum Passiv.

1. Der Patient (untersuchen) von dem Arzt.

2. Die Aufgabe (erledigen) in kurzer Zeit.

3. Der Arbeitsplatz (wechseln) in diesem Jahr.

4. Das  Wirtschaftssystem in  Deutschland (nennen) ,,Soziale
Marktwirtschaft®.

5. Die deutschen Waren (verkaufen) in anderen européischen Staaten.

. IlocraBbTe m1aroa B Perfekt Passiv.

. Ein Schuhgeschift (6ffnen) schon.

. Die Computerprogramme (schreiben) in vorigem Jahr.

. In Deutschland (herstellen) Reifen, Autositze und Scheinwerfer.

. Die Bewerbungsfotos (speichern) digital.

. In den meisten Industriezweigen der BRD (machen) die Arbeiten von Maschinen.

DN B WM — W

1. 3akoHuYMTe MPaBUJIbHO.

1) Der «Einzelunternehmer» ist der alleinige einer Firma.

2) In einer «offenen Handelsgesellschaft> haben alle Gesellschafter die gleichen

3) Ein stiller Gesellschafter im Konkursfall mit seiner Einlage fir die
Verbindlichkeiten der Gesellschaft.

4) Im Gegensatz zu den Personengesellschaften sind juristische Personen.

5) Ein Komplementér haftet unbeschrénkt fur die der Gesellschaft.

6) Es handelt sich um eine zwischen Personen- und Kapitalgesellschaft.




CrpyKTypHBIii
3IIEMEHT

KOMIICTCHII N

[Inanupyemsbie pe3yabpTaTsl

O1LieHOYHEIE CPEACTBA
oOy4yeHus p

Verbindlichkeiten, Eigentumer, unbeschrénkter, Mischform, Publikationspflicht, haftet,
Geldgebern, Rechte und Pflichten, Kapitalgesellschaften, Einlagen

2. CocTaBbTe Npe/IJI0KEeHH.

1) werden — von Aktien — die Anteile — ausgegeben— in Form

2) einem «Vorstand» — tibertragen — einer solchen Kapitalgesellschaft — wird — die Leitung
3) beteiligt — finanziell — mussen — am Unternehmen — nicht — Manager — sein

4) veroffentlicht — der Jahresabschluss — muss — werden — einer AG

5) durch den «Aufsichtsrat» — eingesetzt — einer AG — wird — der Vorstand — und — Giberwacht

3. HphonTe M JT0IIOJITHUTE TCKCT.

Gehalt Karriere langweilen verwirklichen
gemeinsam

Arbeitsklima verantwortungsvolle Ideen
freiberuflich

Herausforderung Uberstunden Arbeitszeit
anbieten

Teilzeitjob Kontakt verdienen

Interessen

1. Von meinem zukiinftigen Beruf wiinsche ich mir in erster Linie, dass ich kreativ sein kann. Ich
mdchte gern meinen eigenen entwickeln kénnen und mit anderen
Probleme lésen. Und ich mdchte auf keinen Fall an Aufgaben arbeiten.




CrpyKTypHBIii

3JICMCHT HHaHpreMHe PE3YIBTATHI OLIGHO‘-IHLIG CpCaCTBa
oOy4yeHus

KOMIICTCHII N
2. Ich will in meinem Beruf vor allen machen und viel Geld . Mir ist
auch wichtig, dass der Beruf interessant ist und ich eine Aufgabe habe. Dafur ware ich
auch bereit, zu machen. Und natirlich mdchte ich einen Beruf, der fir mich eine

ist.
3. Ich trdume davon, einen zu haben, denn ich mdéchte eigentlich nicht 38,5 in der Woche in
einem Buro arbeiten. Lieber bekomme ich ein geringeres und habe dann auch noch Zeit,
zu arbeiten, ich wirde gern Computer- und Handykurse

4. Ich habe schon viele Jobs gemacht und dabei eines gelernt: fir mich ist das sehr
wichtig. Ich muss mich in meiner Arbeit nicht , wichtiger ist mir der gute
mit den Kollegen und eine geregelte . Ich modchte neben der Arbeit noch genug Zeit fiir

meine Hobbys und

4. IIpouTuTe BUSUTHBIC KAPTOYKH HEKOTOPBIX JIIOAEH U JOMOJHHUTE TEKCTHI.

software solutions made easy

Sabine Jahn 4
F ve e
Olaf Edelmann Bt et = l"lsor‘salén é_n
5 76142 k. | ()
mierer arlsruh ]
Program Telefon: 07 21 /565 4667 i
g 9—18 Uh e
Waldstrae 13a - 80443 Minchen bloehicn géi‘m ::)ff‘-m Uhr (sa)
Tel- 089/765-3331 - Fax: 089/765-3332 2 Termin bei yna)
Internet: www.e-soft.de
Sabine Jahn ist von Beruf. Thr Arbeitsplatz ist der Frisorsalon
. Sie arbeitet von 9 bis 18 Uhr und am von 8 bis 18 Uhr.
Der Frisorsalon hat die Telefonnummer und ist in in der
Goldstralie 17.
Olaf Edelmann ist von Beruf. Er arbeitet bei n
Die ist WaldstralBe 13a. Seine 1st

089/765-3332 und seine ist 089/765-3331. Internet:




IIpomexyrounast arrectanus Mo AUCHUIUIMHE «VHOCTpaHHBIN A3BIK» BKIIIOYAET IPAKTUYECKUE
3aJlaHusl, BBISIBIISIFOIINE CTENEHh COOPMUPOBAHHOCTA YMEHHI M BJIAJICHUH, IPOBOIUTCS B opme
3a4éra M dK3aMeHa.

3auéT MO JAHHOW IUCIUIUIMHE TMPOBOIWTCS B MUChbMEHHOW (opme B Buue Tecta. OreHka
«3a4TEHO» CTaBUTCA, €CIIU 00OyUYarOIINIICS TPaBUIILHO BBIMOJIHII HE MeHee 50% 3aianuid.
IMoka3aTeu M KpUTEPUH OLIEHNBAHUS 3a46Ta:

— Ha OLEHKY «3a4TeH0» — 00yJaronuiicst o0mamaeT HeoOX0MMON CUCTEMOW 3HAHHIA U BIIAJCET
HEKOTOPBIMH YMEHHSIMHU TI0 TUCIUIUINHE, CTIOCOOCH MOHUMATh U HHTEPIPETUPOBATH OCBOCHHYIO
WH(OPMALIMIO, YTO TIO3BOJUT €My B JaJBHEWUIIIEM pa3BUTh TaKWe KadecTBa YMCTBEHHOU
NESTEIPHOCTH, KakK TiyOWHA, THOKOCTh, KPUTHUYHOCTH, JOKa3aTEJbHOCTb, SBPHUCTUYHOCTD;
oOnamaeT HEOOXOMMMOUM CHUCTEMOW 3HAHWUU MO JUCHUIUIMHE W BJIAJCCT JIMHTBUCTUYCCKHUMH
CBEJICHUSMH TPAMMAaTHYECKOTO M JIEKCHUYECKOTO XapaKTepa; COIMOKYIbTYPHBIMU CBEJICHUSIMH;
HaBBIKaMU 0(POPMIICHHUS PEUEBBIX BHICKA3bIBAHUM B COOTBETCTBUH C TPAMMATHYECKUMU HOPMaMH
YCTHOM peYHM U SA3BIKOBBIMHU CPEJACTBAMHU BBIPAKECHUS KOMMYHHUKATHBHO-PEUYEBBIX (YHKIUN B
COOTBETCTBUU C JIEKCUYECKUMH OCOOECHHOCTSIMU KOHTPOJUPYEMBIX CTHJIEH PEYEBOTO OOIICHMS;
HaBBIKAMHU THCbMEHHOW pEYH; HaBBIKAMU W3BJIeUCHHUs WH}OpManuu u3 MpodecCuOHATHHO
OPUEHTUPOBAHHOTO MHCbMEHHOTO TEKCTA;

— HA OLIEHKY «HEe 3aYTeHO0» — 00yJaronuics He 0bagaeT HeoOX0IMMOM CHCTEMO 3HAHUH U HE
BIIAJICET COOTBETCTBYIOIIMMH YMEHUSMH TI0 JUCIUIUIMHE, HE CIOCOOCH TMOHMMATh |
WHTEPIPETUPOBATh OCBOCHHYIO WH(OPMAIINIO, YTO HE MO3BOJHUT €My B JAIbHEHIIIEM Pa3BUThH
TaKMe KadecTBa yMCTBEHHOW JIEITENIBHOCTH, Kak TJIyOMHa, THOKOCTh, KPUTHYHOCTb,
JT0Ka3aTeIbHOCTh, SBPUCTUIHOCTD.

3a4€T C OIEHKOW IO JaHHOW IHUCUIUILIMHE MPOBOAMTCS JUOO B yCTHOU ¢dopme Mo Omiieram,
KOKIBIH M3 KOTOPBIX BKJIIOYaeT 2 BOMpoca: 4YTeHHEe U Oecely C IMpernojaBaTesieM II0
MpeI0’)KEHHOMY TEKCTY U BbICKa3bIBaHUE IO coJieprKalieiics B Ounere Teme, 1100 B MUChbMEHHOU
TecToBOH (hopme.

Tect cocrout u3 Tpéx OmokoB. IlepBbIii OJ0K — 3amaHUs HAa YPOBHE «3HATh», B KOTOPBIX
OYEBHJIEH CTIOCO0 pelIeHHs, YCBOCHHBIN CTYIEHTOM MPU U3YYE€HUHU JUCHUILTUHBL. 3a/laHus 3TOTO
0Jl0Ka BBISBJISIIOT B OCHOBHOM 3HAHHMEBBIM KOMIIOHEHT MO JUCIUIUIMHE W OLIEHHWBAIOTCA IO
OMHApHON IIKaje «IIpaBWIbHO-HEMpPaBUIbHO». Bce 3amaHusa Onoka mpeacTaBieHbl TECTOBOU
(dbopmMoii «BBIOOP OAHOTO OTBETA U3 MPEUIOKEHHBIX». BIIOK BKIIIOYAeT cieayoniie IpuMepHbie
TeMbl: ydyeOHasi JIeKCHKa, CIOBOOOpa3OBaHHME, MECTOMMEHHS, CTElEHU CpaBHEHUs
MpUJIaraTelbHbIX U HAPEYUH, UMl CYLLIECTBUTENIBHOE, APTUKIIN, IPEJIOTH, COIO3bL, TJIaroJl U €ro
(¢bopMbl (aKTHBHBIA M MACCUBHBIN 3a10TH), HelW4YHbIe (GOpMBI riarosa, (pa3oBble TIJ1aroJibl,
MOJaJIbHBIE [JIarojbl, yaeOHO-colnanbHas cepa, couuanbHO-AenoBas cdepa.

Bropoii 010k — 3a7aHus HA YPOBHE «3HATh» M «YMETh», B KOTOPHIX HET SIBHOTO YKa3aHUS Ha
CH0CO0 BBIMIOIHEHHUS, U CTYICHT JUTSl UX PEUICHHS CAMOCTOSITENIbHO BEIOUPAET OJIUH U3 U3YYEHHBIX
croco0o0B. 3aaHus TaHHOTO OJIOKA O3BOJIAIOT OLIEHUTH HE TOJILKO 3HAHUS M0 AUCHHUIUIHHE, HO U
YMEHUsl MOJIb30BaTbCsi WMMHM MPU PEUICHUH CTAaHJApTHBIX, THUIOBBIX 3adad. Pe3ynbTarhl
BBITIOJIHEHUS 3TOTO 0JI0Ka OIIEHUBAIOTCS ¢ YYETOM YaCTUYHO MPABWIILHO BBIIIOJHEHHBIX 33JaHUN.
B 6noxe nmpuBeieHbl MPUMEPHI 331aHUN KaK 3aKPBITON, TaK U OTKPBITOM TecToBOU dopmbl. biiok
COJICPXKUT CIIEIYIOIINE IPUMEPHBIE MOAYJIN: JIEKCUKA, TPAMMATHKA, PEUEBOU ITUKET, KyJIbTYpa U
TPaUIMU CTPAH U3yYaEMOTO S3bIKa, TUCHMO.

Tperuit Omox — 3amaHus Ha YpPOBHE <GBHATHY, «yMeTb», «BIaaeTb». OH MpeacTaBieH
Kelc-3aJaHusIMU, COJEPKAHHE KOTOPBIX MPEAMNOJaraeT MCIOJIb30BAaHUE KOMIUIEKCA YMEHHH U
HABBIKOB, JJIS TOTO YTOOBI OOYYarOMIMICS MOT CaMOCTOSATEIbHO CKOHCTPYMPOBATh CIOCOO
pelieHns, KOMOMHHUPYS U3BECTHBIE €My CIIOCOObI M MPUBJIEKAsi 3HAHUSA U3 Pa3HBIX TUCIUILTNH. B
TpeTheM OJIOKe coiepKaTCs Kelic-3a/laHusl, COCTOSIIINE U3 OMMCAHUS CUTYallud ¥ BOITPOCOB K HEd,
MPEJICTAaBICHHBIX Takke B TecToBOM (opme. Keiic-3amanne BKIIOYAET MPUMEPHO YETHIPE
Mo/13a/1a4H.

Iloka3aTenu U KpUTEPUN OLCHUBAHMS

— HA OLICHKY «OTJIHYHO» — OOyUYaloIUiCsl MOKA3bIBAET BBICOKHI YPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHITNH, T.€. 3Haem IEKCUYECKUH, rpaMMaTUYeCKUN M (POHETHYECKHI COCTaB sI3bIKa Ha
YpOBHE, IOCTATOYHOM JIJIsl OTHOCUTEIHHO CBOOOJHOTO MPO(ECCHOHATBHOTO OOIICHNUS, TIpaBHiia



COCTaBJICHUSI JEJIOBOM KOPPECIOHJCHIIMH, COLMOKYIbTYPHbIE U JIMHTBOCTPAHOBEIUECKUE
OCOOCHHOCTH CTPaH U3y4aeMOoro sI3bIKa; yMeen CBOOOTHO YIaCTBOBATh B TUAIOTAX C HOCUTEIISIMU
M3y4aeMoTO SI3bIKa; IPUHUMATh y4acTHE B IMCKYCCHUU, 00O0CHOBBIBATH U OTCTAUBATh CBOIO TOUKY
3peHHUsI; TUCAaTh 3CCE WIM JOKJIAJbl, OCBEIas BOMPOCHl WIM apryMEHTHPYs TOUKY 3pEHUS;
gnadeem Ccnoco0aMH COBEPUICHCTBOBAHUSA MNPOPECCHOHATIBHBIX 3HAHUH M YMEHUH MyTEM
WCIIOJIb30BAHUST BO3MOYKHOCTEH WHOS3BIYHON WH(POPMAITMOHHOUN Cpenl; MpodecCHOHATHHBIM
WHOCTPaHHBIM SI3BIKOM IPEJIMETHOW 00JacTH 3HAHUS, CIIOCOOAMU KOMMYHHKAIIMH B YCTHOHW U
MMACBMEHHOUW (opMax il pEemIeHHs 3a7]ad B XOJC MEXKIMYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aUMOJICHCTBHS,

— Ha OIICHKY «XOPOIN0» — OOYUYaOIIUICS TIOKa3bIBACT CPEIHUN YPOBEHb CHOPMHUPOBAHHOCTH
KOMIIETCHIIUH, T.€. 3Haem CIIOBAPHBIN 3amac M TPaMMaTHYECKHUN COCTaB f3bIKa Ha YpPOBHE,
JOCTAaTOYHOM JIJISl YJacTHs B KOMMYHHMKAIIMA Ha OBITOBBIE W COLIMOKYJIBTYPHBIE TEMBI; yMeem
o0marbcsi B OOJBIIMHCTBE CHUTyallud 0O€3 MpeaBapUTENIbHOW TMOATOTOBKH;, Y4acTBOBAaTh B
Uaorax Ha 3HAKOMYIO TEMY; CTPOWTH IPOCTHIE CBSA3HBIC BBICKA3bIBAHUSI O CBOUX JUYHBIX
BIEUYATIECHUSAX, COOBITUAX; MUCATh MHUCHMA JIMYHOTO XapakTepa; 61adeem MOHOJOTHUYECKOU M
JTUATIOTUYECKON PEeUblo; CIIOCOOaMM CBSI3KM HECKOJIBKUX JOCTATOYHO MPOCTHIX MPEJIONKEHUN B
JINHENHBIN TEKCT, COCTOSIINN U3 HECKOJIbKUX MYHKTOB;

— Ha OIECHKY «YJAOBJIETBOPUTEIbHO» — OOYJAIOIMUNCS TIMOKAa3bIBAET IOPOTOBBIM YPOBEHB
c(hOpMUPOBAHHOCTH KOMIIETEHIIUN, T.C. 3HAem JIEKCUYECKUH MUHUMYM, 0a30Bble IpaBHUiIa
MPOU3HOIICHUS, YTCHHS, TPaMMAaTHUECKHE MpaBuia, 0a30Bble KOMMYHHKATHBHBIC MOJETH W
HOPMBI PEYEBOTO ATHKETA; yMeen NCIOJIb30BaTh JIEMEHTAPHBIE CHHTAKCHUYECKHE CTPYKTYPHI U
CTaHJapTHBIE OOOPOTHI, YTOOBI TIEpPeNaTh OTPaHUYCHHYIO WH(OPMAIMI0O B MPOCTHIX KaXKI0-
JTHEBHBIX CUTYAIUAX; 61d0eem Coco0aMu  OOIIEHUS B MPOCTHIX TUIMTUYHBIX CUTYAIUAX;

— Ha OIIEHKY «HeYy/I0BJIETBOPUTEIbHO» — Pe3y/IbTaT OOYUYCHHS HE JOCTUTHYT, 00yJaIoNuics He
MOXET T0Ka3aTh 3HAHWS Ha YPOBHE BOCIPOU3BEICHUS U OOBSCHEHUS WHPOPMAIIMH, HE MOXKET
MOKa3aTh WHTEJUICKTYaIbHbIC HABBIKU PEIICHHS MPOCTHIX 3a/1a4.

KpuTtepun onieHKH YCTHOTO OTBeTa:

YCcTHBIE OTBETHI OIIEHUBAIOTCS TIO MISITH KPUTEPUSIM:

1. Conep:xkanue (coOmoaeHue 0O0bEMa BBICKA3BIBAHHS, COOTBETCTBHE TEME, OTPAKEHHE BCEX
aCIeKTOB, YKa3aHHBIX B 3aJlaHUU, CTHJIEBOEC O(POpPMIICHHE PEYM, apryMEHTAIus, COOIIOIACHUE
HOPM BEXJIMBOCTH).

2. B3aumopaeiictBue ¢ codeceHMKOM (YMEHHE JIOTUYHO M CBSI3HO BECTH Oecefy, coOIroaaTh
04epEMHOCTh MPU OOMEHE PEIUIMKaMH, JIaBaTh apryMEHTHUPOBAHHBIC U Pa3BEPHYTHIC OTBETHI HA
BOIIPOCHI coOeceTHNKa, YMEHHE HadyaTh W MOJJEPKHUBATh Oecey, a TakKe BOCCTAHOBUTH €€ B
cirydae cOos: mepecnpoc, YTOUHEHHUE);

3. JlekcHuKa (CIOBapHBIN 3amac COOTBETCTBYET MOCTABJICHHON 3a/1aye U TPeOOBaHUSAM JAHHOTO
rojia O0y4eHHUsI SI3bIKY);

4. TI'pammaruka (UCIOJIB30BaHME PA3HOOOpPA3HBIX TIpPaMMATHYECKUX KOHCTPYKIIMHA B
COOTBETCTBUU C MOCTABJICHHOM 3a/1a4eil U TpeOOBaHMSIM JaHHOTO roJia O0yYEHHUS S3bIKY);

5. IlpousHomienue (MpaBUIbLHOE MPOU3HECEHHE 3BYKOB AHIJIMKWCKOTO SI3bIKa, IpPaBUIIbHAS
MOCTAHOBKA yJapeHHUs B CIIOBaX, a TakkKe COONIOJICHUE TMpaBUJIBHOW HMHTOHAIIMM B
MIPEIOKEHUSX).

Onenka Coaepxkanune | Kommynnkar | Jlekcmka | I'pammartuk | IIponsHome
HBHOE a HHE
B3aMMO/EHCTB
ue
OTJIINYHO Cobmronén AnexBartHas Jlexcuka Hcnonws3oBa | Peus 3Byunr
o0beM €CTECTBEHHAs | aJieKBaTHAa | Hbl pa3HbIE | B
BBICKA3bIBAHU | peaKuus Ha | IIOCTABJICHH | IPAMMAaTH4€e | €CTECTBEHHO
s. peIIuKu O} 3a/1a4ye U | CKue M TEMIIE, HET
Bricka3piBaHu | coOeceqHuKa. | TpeOOBaHUS | KOHCTPYKLIM | IpyOBIX
e [IposiBisercs M JIaHHOTIO | U B | poHETHYECK
COOTBETCTBYE | peueBas roaa COOTBETCTBU | UX OIIHOOK.




T TEeME; | THUL[MaTUBa 00yueHus U ¢ 3ajade
OTPaXXCHBI BCE | VI PEIICHUS | S3BIKY. u

ACTICKTHI, MOCTABJICHHBIX TpeboBaHUs
yKa3aHHbIE B | KOMMYHUKAaTUB M JaHHOTO
3aJlaHuH, HBIX 3a7a4. roaa
CTHJIEBOE 00yueHus
odopmIICHHE SI3BIKY.
peun Penkue
COOTBETCTBYE rpaMMarude
T TUITY CKHE
3aJaHu, OIIMOKH HE
apryMeHTaIu MEIIA0T

s Ha YpOBHE, KOMMYHHKAII
HOPMBI 17078
BEKITMBOCTH

COOJIIOICHBI.

XOpOLIO He mnonneiit | Kommynukanu | Jlekcnueck | I'pammarnue | Peus mHOTIA
00beM A HEMHOTO | U€ OIIUOKH | CKUE HEOMpaBaaH
BBICKa3bIBAaHU | 3aTpy/IHEHA. HE3HAYUTEll | He3HAYUTENb | HO
S BHO BIIUSIOT | HO  BJIMSIOT | ITAy3UPOBaH
Bricka3piBaHn Ha Ha a. B
e BOCIIPHUSTHE | BOCIIPHATHE | OTICIBHBIX
COOTBETCTBYE peun peun CJIOBax
T TeMe, He oOyyJaromier | oOyJaromer | JOMyCKarTC
OTpaKeHbI ocsl. ocsl. o
HEKOTOPBIC (dhoHeTHnuecK
aCIIEKTEHI, He OIIMOKH
yYKa3aHHbIE B (3aMeHa,
3aJIaHNH, AHTIJINUCKUX
CTHJICBOE dhonem
odopmieHue CXOJHBIMU
peun PYCCKHUMH).
COOTBETCTBYE Obmas
T TUITY MHTOHALIUS
3a/1aHus, 00ycIoBJeH
aprymeHranu a BIUSHUEM
sl HE BCETJa Ha POJIHOTO
COOTBETCTBY A3BIKA.
01IEeM
ypOBHE,  HO
HOPMBI
BEXKJIMBOCTH
COOJIOICHBI.

ynosierBoputen | Hesmauutens | Kommynukanu | O6ywaromm | OOyuaromuii | Peus

BHO HBII  00BEM | A CYIIECTBEHHO | Hicsl Jienaer | ¢ci  JieNaeT | BOCIPHUHUMA
BBICKA3bIBaHU | 3aTpyJHEHA, OombIioe S eTcs C
s, KOTOpOe HE | OOyYaromuiicss | KOJTUYECTBO | KOJUYECTBO | TPYIOM
B MOJIHOW | HE  TPOSIBIISIET | TPYOBIX rpyObIX u3-3a
Mepe pedeBoi JIEKCUYECKH | rpaMmaTriue | O0JbIIOro
COOTBETCTBYE | MHUIIUATHUBBIL X CKUX KOJIMYeCTBa
T TeMme; He OLIHOOK. OLINOOK. ¢doneTnueck
OTpaXXKEHBI UX OMHINOOK.
HEKOTOpHBIE WNuTonanus
aCIIeKTHI, 00ycJI0BIICH




YKa3aHHBIE B
3aJlaHuH,
CTHJICBOC
odopmIIcHHE
peun He B
MOJITHOM Mepe
COOTBETCTBYE
T TUITY
3a/1aHus,
apryMeHTaIu
S HE Ha
COOTBETCTBY
FOIIeM
YpOBHE,
HOPMBI
BCXKIINBOCTU
HE
COOJIIOIEHBI.

a BIIMSIHUEM
POHOTO
sA3bIKaA.

HEYJIOBJIETBOPUT
€JIbHO

Hes3naunrtens
HBIE  00BEM
BBICKA3bIBAHU
s, KOTOpOE
COBEPITIICHHO
HE
COOTBETCTBYE
T TeMe, He
OTpPa’KEHBI
aCIIEKTEHI,
yKa3aHHbIE B
3aJIaHUH,
CTHJIEBOE
ohopmIIeHHE
peun HE
COOTBETCTBYE
T THITY
3aJaHMA,
OTCYTCTBYET
aprymeHTanu
1, HOPMBI
BEKIHUBOCTHU
HE
COOJIIOJICHEI.

KommyHukanm
A TPAKTUYECKU
HEBO3MOKHA,
oOydJaronuics
COBEPILECHHO HE
MPOSIBISET
peyeBoit
WHULIMATHBBIL.

OOyuaromu
Hcs  meliaeT
OobIIOL
KOJIMYECTBO
rpyObIX
JIEKCUICCKH
X OIIHOOK,
KOTOPBIC
CHJTBHO
3aTPYIHSIO
T
ITOHUMAaHHE
peyn.

OOyuaromuii
¢ Jenaer
OombIII0C
KOJIMYECTBO
rpyObIX
rpaMMaTHye
CKHUX
OIINOOK,
KOTOpBIE
CHIIBHO
3aTPYAHSIOT
MOHUMaHHE
peun.

Peun
BOCITPHHHAMA
eTcs c
TPYJIOM
M3-3a O4YEHb
00IBIIIOTO
KOJIMYEeCTBa
(dhoHeTHnuecK
HX OIIHOOK.
WNaTonanus
MOJIHOCTBIO
00YCIIOBJICH
a BIIMSHHEM
POAHOTO
SI3BIKA.

Kputepun onieHKH NHCbMEHHOH padoThl

Ioka3aTeau OLleHKH

Ounenka

Ot 86% 1o 100% npaBUIBHO BBIMOJHEHHBIX 3a/IaHUN

OTJIINYHO

Ot 69% 10 85% npaBUIIBHO BHINOJHEHHBIX 3aJaHUI

XOpOIIO

Ot 50% 1o 68% npaBUIIBHO BHINIOJHEHHBIX 3aaHHI

YAOBJICTBOPUTCIILHO

Menee 50% npaBUIbHO BBINOJIHEHHBIX 33/IaHUN

HCYAOBJICTBOPHUTCIBHO
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