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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu kageapsl Ilenarornyeckoro o0pazoBaHus U

[Iporokom ot 20 . Ne
3aB. kadenpoii C.C. Benukanona

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2027 - 2028
y4eOHOM rojy Ha 3aceqanuu kadeapsl [legarormyeckoro oOpazoBaHus U

[Iporokonm ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

BbISIBJICHHE CHIEU(UKNA OpraHU3alii U JOKYMEHTUPOBAaHUS pabOThl ¢ 00paleHUSIMHI
rpaxaaH, pOAUTENSIMU U 3aKOHHBIMU MPEJICTABUTENIAMU 00YYaIOIIUXCs 10 00ECIICUEHUI0 UX
KOHCTUTYIIMOHHBIX [IPaB U 3aKOHHBIX UHTEPECOB.

2 MecTo JTUCUMILIMHBI (MOXYJIs]) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl

Jucuummna Opranu3zanyst paboTel ¢ 00palieHUsMHU TPaKAAaH U C POAUTEISAMU
BXOJIUT B 0053aTENIbHYIO YacTh y4eOHOT0 MIaHa 00pa3oBaTeIbHON MPOTrPAMMBI.

Jis M3y4eHus JUCUUIUIMHBI HEOOXO0AMMBI 3HAHUS (YMEHUS, BIIaICHUS),
c(OpMHUPOBAHHBIE B PE3yJIbTATE U3YUYEHUS TUCLMILIMH/ IPAKTUK:

I'ocynapcTBeHHbIE, MYHUIIMTIIAJIBHBIE U BEJOMCTBEHHBIE APXUBBI

OO6paboTKH U 3anMTa JOKYMEHTHPOBAHHOM HH(pOpMaUU

HopmartuBHas 6a3a 1e710BOro nucbMa

JIMHTrBHCTHYECKUE OCHOBBI JEJIOBOTO NMHUChMa

JlokyMeHTalMoOHHOE 00ecreueHue rocyJapCTBEHHOT0 YCTpoiicTBa B PO

OCHOBBI CEKPETAPCKOr0 00CTYKUBAHUS

ITonuronorus

[TonroroBka k cade u ciada rocyJapCTBEHHOTO 3K3aMeHa

Opranu3anys 1 TEXHOJIOTUs TOKyMEHTAllMOHHOTO 00ecrieueH s yIpaBiIeHUs

[TpousBoacTBEHHAs - MPOEKTHAs IPAKTHKA

JlokyMeHTalMoHHOEe o0ecreyeHne AeATeIbHOCTH OPraHOB FOCYapCTBEHHOM BIIACTH,
YIIPABJICHUS U NTOABEIOMCTBEHHBIX OpraHu3alui

JlokyMeHTOBEIEHHE

[Tpon3BoiCTBEHHAS - TPAKTHKA I10 MOJYYEHHIO MPO(ECCHOHATBHBIX YMEHUHN U OMbITa
poeCCHOHATIBHOM 1eATENbHOCTH

CoBpeMeHHas opraHu3anus rocyJapCTBEHHbIX yupexaeHuil Poccun

JlenoBasi KOMMYHHUKAIIHMS HA PYCCKOM SI3bIKE

JlokyMeHTaIMoHHOe o0ecreyeHrne aIMUHUCTPAaTUBHBIX OTHOLIEHUH B PD

Hcrtopus (Mcropus Poccun, Beeobmas ucropus)

AJMUHUCTpATUBHBIE MTPOLIEYPHI B chepe 0Opa3oBaHus

HopmatuBHO-IIpaBOBOE peryIMpOBaHUE U JJOKYMEHTALMOHHOE 00ecrieueHue
yIipaBJieHUs U (yHKIIMOHMPOBAHUS 00pa30BaTeIbHON OpraHu3aluu

[TpakTUKyM 10 pereHnIo NpodeccuoHaNbHO-YIPAaBICHYECKHX 3a1a4

VYnpaBieHre 1 MOHUTOPUHT KadecTBa 00pa30BaHMs

HNHupopmalinoHHbIE U TEEKOMMYHUKAIIMOHHBIE TEXHOJIOTUU B YIIPABICHUH
00pa3oBaTenbHOMN JAeSTEIHPHOCThIO 00pa30BaTEILHON OpraHN3aluu

VYnpasieHnue puckamu B 00pa3oBaHUU

Ob6pa3oBarenbHOe 3aKkoHOIATENLCTBO Poccuiickoit denepanuu 1 pazpaboTka
yIIpaBJIEHYECKUX pelIeHHH B cepe oOpazoBaHUs

Opranuzanus paboTsl pyKOBOAUTENS 00pa30BaTeIbHON OpraHU3aIiy 1o
COXPAHEHHUIO KU3HU U 37I0POBbsI YHaCTHUKOB 00pa30BaHuUs

3HaHus (yMEHUs, BIa/IeHUs), OTyYeHHbIE PU U3YUYE€HUHU JAHHOMN JUCHUIUTMHBI
OyayT HEOOXOAMMBI AJIsl U3YUYEHUS JTUCIUILINH/TPAKTHK:

['ocynapcTBeHHbIE, MYHUIIUTIAIbHBIE U BEJOMCTBEHHbIE apXHUBBI

JlenoBas nepenucka

JlokyMeHTaIMoHHOE o0ecneyeHne TpakIaHCKUX OTHOIIeHui B PO

JlokyMeHTHas JINHIBUCTHKA

HopmaruHas 6a3a 1emoBoro nucbMa

[TpakTuKyM 110 COCTAaBIEHHIO U O()OPMIIEHHUIO CIIy>KEOHBIX JOKYMEHTOB



Jlenonpon3BoACTBO MyHUIIMITAJIBHBIX YUPEKACHUN

JlokyMeHTalMoHHOE o0ecleYeHre YIPaBICHHs Ha IPEAPUATUAX PA3InIHbIX
OpraHU3alMOHHO-TIPABOBBIX (hopMm

[ToaroToBka K 3alyuTe U 3alUTa BBITYCKHON KBaTU(PUKALIMOHHON paboThI

[TponsBoacTBEHHAs — NPEIAUILIOMHAs PAKTHKA

JlokyMeHTaIMOHHOE 00ECTIeYeHHE ICATEIIbHOCTH OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS U MyHULIMIIAIBHBIX OpraHu3anuil

JlokyMeHTaus 1o COLMAIbHO-TICUXO0JIOTHYECKOMY PETYIMPOBAHUIO B TPYAOBBIX
KOJUIEKTHBaX

HudopmaninonHoe odecrieueHne yrpaBieHUs

[ToaroToBka K mporenype 3aluThl U 3alUTa BbITYCKHON KBaTH(PUKALMOHHOM
paboThl

BrinonHenue u 3aniyrTa BeITYCKHON KBATM()UKAITMOHHONW PabOThI

ITonroroBka k ciade U cada rocyJapCTBEHHOTO 9K3aMEHa

3 Komnerennun ody4uaronierocsi, opmupyemMbie B pe3yJbTaTe 0CBOEHMSI

AUCHUILIMHBI (MOAYJIs1) M IVIAHUPYeMble Pe3yJIbTAThl 00y4eHHUs

B pe3ynbrare ocBoeHUs AUCUUILIMHBL (MOAYs) «Opranuzanus padboThl ¢
oOpareHus MU TPaXKJIaH U C POIUTEISIMID O0yUJaIOIUICS TOJDKEH 00J1a/1aTh CIIeTYOIIUMU
KOMIIETEHIUSIMU:

KO[[ HHIUKATOopa I/IHIII/IKaTOp JOCTHXKCHUS KOMIICTCHIIN

OIIK-2 CrniocobeH mpoeKTUPOBaTh OCHOBHBIE U IOTIOJTHUTEIbHBIE 00pa3oBaTebHbIC
MIPOrpaMMBbl U pa3pabaThIBaTh HAYYHO-METOAMYECKOE O0eCIeueHne UX pean3alnn

OIlK-2.1 Omnpenensier OCHOBHbBIE MPUHIUIIBI, METOJIbI U TEXHOJIOTUU
MPOCKTHUPOBAHUSI OCHOBHBIX U JIOTIOJIHUTEIBHBIX 00Pa30BaTEIIbHBIX
MpPOrpaMM U MHIWBUIyaTbHBIX 00pPa30BaTeIbHBIX MAPIIPYTOB
00yJaronmxcs

OIIK-2.2 [IpoekTrpyeT OCHOBHBIE U JOMOJIHUTENbHBIE 00pa30BaTEIbHbIE
MPOTPAMMBI C YYETOM IIAHUPYEMBIX 00pa30BaTEIbHBIX PE3YIIbTATOB;
OTOMPAET U CTPYKTYPUPYET COJIEPIKAHIE OCHOBHBIX U JIOTIOJTHUTEIBHBIX
00pa30BaTeNbHBIX TPOrpaMM

OIlK-2.3 Pa3zpabarbiBaeT Hay4HO-METOAMUECKOE 00ECTICUCHHE peaTu3aliu
OCHOBHBIX U JOIIOJIHUTCJIIBHBIX O6pa3OBaT€J'II)HI)IX IporpamMmm

OIIK-3 CriocobeH mpoeKTUpOBaTh OPraHU3AIMI0 COBMECTHON U MHANBUYAJIbHON yueOHOM
Y BOCITUTATEIILHOMN NEITEIbHOCTH 00YJAIOIINXCSI, B TOM YHCJIE C OCOOBIMU
00pa30BaTeNbHBIMH IOTPEOHOCTIMU

OIIK-3.1 [Tnanupyer u ocyuiecTBIseT yueOHYIO U BOCIUTATENbHYIO
JeSITeTLHOCTh COOOPA3HO € BO3PACTHBIMU U TICUXO()U3HOIOTHIECKUMU
0COOEHHOCTSIMH U MH/IMBUAYAIbHBIMUA 00pa30BaTeIbHBIMU
NOTPEOHOCTAMU 00yUYaAIONTUXCS

OIIK-3.2 Pa3pabartbiBaeT u peainzyeT COOCTBEHHbBIE (ABTOPCKUE) METOIUYECKUE
preMbl O0yYeHHS U BOCITUTAHUS C YIETOM MHIUBUIYATbHBIX
00pa3oBaTeNbHBIX TOTPEOHOCTEH, B TOM YHCIIE 00YUAIOIINXCS C
0c00BIMU 00pa30BaTeNbHBIMU TOTPEOHOCTIMHU

OIIK-3.3 CaMocCTOSITeTHPHO TIPOBOANT aHATHN3 M OIIEHKY d(h(heKTHBHOCTH
JIOCTHYKEHUS TIOCTAaBJICHHOM 11eJIM B OpraHU3aIii COBMECTHON U
MHAUBUAYaAJIbHON Y4eOHOM 1 BOCIIUTATENIbHOM 1€ TENbHOCTH
00ydJaronuxcs, B TOM YHCJIE C 0COOBIMHU 00pa30BaTEIHHBIMHU
MOTPEOHOCTSIMU

OIIK-5 CnocoOeH pa3pabaTbIBaTh MPOrpaMMbl MOHUTOPUHTA PE3YIbTATOB 00pa30BaHUS
o0yyaromuxcs, pa3pabaTeiBaTh U PEaTH30BBIBATH IPOrPAMMBI MPEOJIOICHUS TPYIHOCTEH B
o0ydeHuun




OIIK-5.1

CamocTosTenpHO pa3pabaThiBaeT METOIOJIOTUYECKHUE OCHOBBI
OopraHu3al U NpOBCACHUS MOHUTOPUHI'OBBIX I/ICCHCHOBaHI/II\/'I,
TCXHOJIOTHH, TO3BOJIAONINUE PCIIATh JUATHOCTHUYCCKUC 3aa4YU B
00pazoBaHUU

OIIK-5.2

Ocy1iecTBiIsieT MOHUTOPHHT PE3yJIbTaTOB O0YUYEHHUs C TPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, pa3padaTbiBaeT
MPOrPaMMBI [IeTICHAMPABICHHON JESTSIILHOCTH IO MPEOI0JICHUTO
00pa30BaTeNbHBIX JEPUITUTOB 00YJAIOIINXCS

OIIK-6 Cnoco0OeH mpoeKTUPOBaTh U UCTIONB30BaTh 3(h(HEKTUBHBIE TICHXOJIOT0-
MeIarOrMYECKUe, B TOM YHCIIe MHKIIIO3UBHBIC, TEXHOJIOTUH B MTPO(HECCHOHATLHOM
JeSITeIbHOCTH, HEOOXOIUMBIE [Tl MHAMBHyaTH3alUNd O0YICHUsI, pA3BUTHS, BOCIIUTAHUS
00yJaronmxcs ¢ 0COObIMU 00pa30BaTEIBHBIMU ITOTPEOHOCTIMHU

OIIK-6.1

AHaJIM3UPYET M OCYHIECTRIISIET OTOOP MCUXO0JI0r0-TIeAarornIecKux
TEXHOJIOTHH, TO3BOJISFOIINX PelIaTh 3aJ1a4d WHIWBHTyTU3aUN
00y4eHHUs U pa3BUTHS 00YJarOIIMXCsl ¢ 0COOBIMHU 00pa30BaTeIbHBIMU
MOTPEOHOCTAMU

OIIK-6.2

[TpoekTHpyeT crenuaibHbIC YCIOBUS MPU HHKJIFO3UBHOM 00pa30BaHUU
o0y4aromuxcs ¢ 0coObIMU 00pa30BaTEILHBIMU MOTPEOHOCTIAMH;
OPraHU3yeT JCATEIbHOCTh 00YUYaIOIIUXCsI ¢ 0COOBIMU
00pa3oBaTeIbHBIMU IIOTPEOHOCTSMH 110 OBJIAJICHUIO aJalTHPOBAHHOM
00pa3oBaTeIbHOM MPOrpaMMoit

OIIK-6.3

Pa3pabarbiBaeT nporpaMmmMHbie MaTepuaibl nejarora (padouve
IpOTpaMMBbl Y9€OHBIX AUCHIUIUINH, OIICHOYHBIE CPEACTBA U Ip.),
YUUTBIBAIOIINE Pa3HbIe 00pa3oBaTeIbHbIE MOTPEOHOCTH 00YJAIOIIIXCH,
MPOBOJIUT 3aHATHUS M OIICHOYHBIE MEPOIIPHUSTHS B HHKJIFO3UBHBIX
rpyIax; IPOBOJUT OIICHOYHBIC MEPOTIPUSITHS




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)
OO6mias TpyA0€MKOCTh JUCIUILUIMHBI COCTABIISIET 3 3a4eTHBIX eAuHuI] 108 akaa. yacoB, B TOM

HHUCJIIC:

— KOHTaKTHast pabora — 37 akaj. 4acoB:

— aynutopHas — 36 akaj. 4acos;

— BHeayAuTopHas — |  akaj. 4yacos;

— caMocTosTeIbHas pabota — 71 akaj. 4yacos;
— B (popMe npakTuUecKoil moaAroToBku — 18 akan. yac;

@dopma aTTecTaluy - 3a4eT

AynuropHas % o
o KOHTaKTHas paboTa E z ®dopma Tekyero
Pasen/ Tema § (B akan. 4acax) E E{ Bun § KOHTPOJISI Ko
N — : g © | camocToATenbHOM | yereBaeMOCTH 1 KOMITETEHIIHH
O g g paboThI TIPOMEKYTOYHOM
Tex. na6. HPaKT. e aTTecTaluu
3aH. 3aH. | O &
1. PA3ZIEJI 1. OBLLIAA
XAPAKTEPUCTUKA
MHCTUTYTA OBPAILIEHUI
T'PAXIAH B POCCUUN
Pa3paborka
rioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
[ouck
JIOIOIHUATEILHOMN OIIK-2.1,
I/IH(I)OpMa\I‘.[I/II/I 1o Tpaxtuteckoe OIIK-2.2,
1.1 Tewma 1. OGpamienue 3a/laHHON TCMC 3ananue 1 OIIK-2.3,
TpaXIaH KaK BaKHEHIIIast (paGora c Tecr k pazgeny 1 OIK-3.1,
(dhopma yuacTus rpaxiaH B Oubamorpaguicc Urorosoe OIK-3.2,
pMa y1 paxdl 2 2 3 KHM OI1K-3.3,
R oo, | e | omss
I'OCTawmmn). OIIK-5.2,
roCyAapeTBoM CaMOCTOS[TeJ‘IB;HOG paGora OIIK-6.1,
H3y4eHUE 3auer OIIK-6.2,
3 yueOHOI u OIIK-6.3
HaY4HO JIUTEpa-
TYPBL.
CocraBienue
Ta0IuII.
KoHuTponbHas
pabota
PaspaGoTka IIpakTuueckoe OIIK-2.1,
1.2 Tema 2. HopmaTtusHo- 3aganue 1 OIIK-2.2,
rJI0ccapus K TeMe,
MPaBOBOE PETyINPOBAHUE Tecr k pazgeny 1 OIIK-2.3,
pasneny, Kypcy,
MPOLECCOB PACCMOTPEHHA 05 2 8 npobrieme. Urorosoe OIIK-3.1,
oOpanienuii rpaxxaan PO, ' Pemere Teeta TECTHPOBaHHE OIlK-3.2,
WHOCTPAHHBIX TPAXKAaH U Honck KouTtponbHas OIIK-3.3,
nui 6e3 rpaxJaHcTBa . pabora OIIK-5.1,
JIOTIOJTHUTEIILHOM 3auer OIIK-5.2,




UHPOPMALIUH T10
3aJaH-HOI TeMe
(pabota c
6ubmuorpaduuec
KUM
Marepuanam,
TI'OCTamm).
CamocrosTenpHOe
n3yvdeHne
yueOHO U
HAYYHO
JIUTEPATypBI.
Cocrasienue
TaOIHII.
KonTtponpuas
pabora.

OIIK-6.1,
OIIK-6.2,
OIIK-6.3

1.3 Knaccuduxanus u
CHCTEMaTH3aLus
obpalleHunit rpaxxaaH

Pa3pabotka
TJIOCCApHs K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOIOIHUATEILHOMN
UHPOPMALIUH T10
3aaHHON TEME
(pabora c
6ubmuorpaduuec
KAM
Marepuanam,
TI'OCTamu, u mp.
HOPMAaTHBHBIMHA
aKTaMu).
CamocTosiTensHOe
HU3y4YeHUe
yueOHOi u
Hay4HO
JUTEPATYPBI.
CocraBnenue
Ta0JIHNII.
Kontponbnas
pabora

IIpakTuaeckoe
3amanue 1
Tecr k pa3geny 1
HUrorosoe
TECTHPOBaHHE
KonrtponbHas
pabota
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3

1.4 OcoGennoctu
odopmMIIeHHUs 0OpalleHHs
rpaxJjad 1 OTBE€TOB Ha HUX.
Kommo3umwsi, 361K U CTHIIb
oOpallleH!i M OTBETOB Ha
HHUX

Pazpabotka
rioccapusi K Teme,
paszeiy, Kypcy,
npobieme.
Pemenue tecra
TTouck
JIOTIOTHUTEIHHON
UH(}OPMAIHH 110
3aJJaHHON TemMe
(pabota c
6ubnuorpaguaec
KUM
MaTepHaIaMu,
T'OCTamu u ap.
HOPMATHUBHBIMH
aKTaMH).
CamocTosiTensHOe
U3y4yeHHue
yueOHO U
HaY4HO

IIpaxTnueckoe
3aganue 1
Tecr k pazgeny 1
Hrorosoe
TECTUPOBAHHE
KonTponbhas
pabora
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3




JIUTEPaTyphIL.
CocraBieHue
TaOJINII.
KonTponbnas
paborta.

HUroro no pazneny

4,5

22

2. PA3JIEJI 2.
TEXHOJIOTUYECKAS
LIEMTIOYKA
JIEJIOTIPOM3BO/ICTBA IO
PABOTE C OBPALIEHUSMU
TPAXKIAH

2.1 Ilpuem n nepBUIHAS
00paboTKa MUCHMEHHBIX U
YCTHBIX 00paleHuit
rpakaaH

0,5

Pazpabotka
TJI0CCapHs K TEME,
paszeny, Kypcy,
npobiieme.
Pemenue Tecta
[Tonck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3aJaHHOU Teme
(pabota ¢
oubnmorpaguuec
KUM
MaTepuaIaMH,
I'OCTamu u nip.
HOPMATHBHBIMU
aKTaMu).
CamocrosTensHoe
n3ydeHue
yueOHOil u
Hay4HO
JIUTEPATYPHI.
Cocrasienue
Ta0HII.
KonTponpnas
paborta.

IIpaxTnueckoe
3a/iaHue 2
Tecrt k paznemry 2
Hrorosoe
TECTUPOBAHHE
KonTponpuas
pabora
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3

2.2 Tema 2. Peructparmst
oOpauieHuit rpaxaan

0,5

Pazpabotka
rioccapus K TeMe,
paszeny, Kypcy,
npooieme.
Pemenwne Tecta
[Monck
JIOTIOTHUTENBHOMN
uHpopMaIHK 10
3aJJaHHOU TeME
(pabora c
6ubnnorpaguuec
KUM
MaTepHajaMHu,
I'OCTamu u gp.
HOPMATHBHBIMHU
aKTaMH).
CamocrosTensHoe
H3y4YeHHE
yueOHOI u
HaY4HO
JIUTEPATYPHI.
Cocrasienue
Tabnu.
KonrtponsHas

IIpakTuueckoe
3a7aHue 2
Tecrt k paznenry 2
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabora
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3




pabota.

Pa3paborka
IJIOCCApHUs K TEME,

pasaeiny, Kypcy,

po-Gieme.
Pemmenue Tecra
Iounck
JIOTIOJTHUTEIb-HOM OIK-2.1
I/IH(l)OpMaIfI/II/I 1o OHK-Z:Z:
2.3 Ortnpaska Ha 3aJjaH-HOM TeMe [Ipaxruueckoe OIK-2.3,
(pabota ¢ 6ubnmo 3a7aHue 2 OIK-3.1
PaceMOTpEHIE -rpaduveckum Tecr k pa3zgeny 2 3'2‘
PYKOBOZIMTEITIO (AOKaN MaTepHuaJamu, Urorosoe 8g§33
HOPMAaTUBHBIMHU KontponbHas >
00OpaIeHUuH T TIPUHSTUS aKTam). pabota OIIK-5.2,
pemenns) CamocToATeNnbHOE 3ager 83&2%‘
u3ydeHue OHK- 6. 3'
yueOHO# 1 '
Hay4HO
JIATEPaTypHL.
CocraBienue
Tabmnu.
Konrponbnas
paborta.
Pa3paborka
TJI0CCapus K TeEME,
paszeny, Kypcy,
npodiieme.
Pemenue Tecta
[Touck
JOTIOJTHUTENHHOM
HHPOPMAIHH 10 OIIK-2.1,
3a7aH-HOM TeMe Tpaxtueckoe OIIK-2.2,
(pabota ¢ OIIK-2.3,
oubnnorpaguuec 3azianue 2 OIIK-3.1,
M Tecrt k paznemy 2 OITK-3.2
2.4 Tema 4.KoHTpons Hat 2 05 MaTepHaTam, Urorosoe OIIK-3.3
UCTIOJIHEHHEM O0palleHHi TOCTamn 1 zip TECTHPOBaHHE OITK-5 1
) Kontponbnas o
HOPMAaTHUBHBIMU pabota OIIK-5.2,
aKTaMH). 3auer OIIK-6.1,
CaMoCTOSITEIbHOE OIIK-6.2,
U3y4eHHe OIIK-6.3
yueOHOIt n
HaY4HO
JIATEPaTypHL.
CocraBienue
TaOJIHLI.
KonTponbhas
paborta.
Pazpabotka IIpakTudeckoe 82§:§;'
rioccapus K TeMe, 3ajaHue 2 OHK-Z-S‘
paszeiny, Kypcy, Tecrt k paznenry 2 OHK-B- 1'
2.5 Tema 5. Cusitue ¢ 05 02 npobieme. Urorosoe OHK-3-2‘
KOHTPOJIA ! ' Pemenue Tecra TECTUPOBAaHUE OHK-3'3’
Iouck Kontponbnas D
JIOTIOTHUTETBHON pa%OTa OIK-5.1,
OIIK-5.2,
uHpopMaLUy 10 3ager

OIIK-6.1,




3aJIaH-HOM TeMe
(pabota c 6ubnmo
-rpaduueckum
MaTepHaIaMu,
I'OCTamu u gp.
HOPMAaTHBHBIMU
aKTaMHu).
CamocrosTensHOe
U3y4deHHe
yueOHO U
Hay4HO
JIUTEPATYPBHI.
CocraBienue
Tabmu.
Kontponbnas
pabora.

OIIK-6.2,
OIIK-6.3

2.6 OpraHu3zamys JHIHOTO
npremMa rpaxjaH

0,1

Pa3pabotka
rJ0ccapusi K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecra
ITouck
JIOIOIHUATEILHOMN
UHPOPMALIUH T10
3a/laH-HOU TemMe
(pabora c
o6ubnuorpagpuiec
KAM
MarepuaiamMmH,
I'OCTamm).
CamocrosTenpHOE
HU3y4YeHUe
y4eOHOi u
Hay4HO
JIUTEPATYPBI.
CocraBnenue
Ta0JIHNLI.
KonTponpHas
pabora

IIpakTuaeckoe
3amanue 2
Tecrt k paznemry 2
HUrorosoe
TECTHPOBaHHE
KonrtponbHas
pabota
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3

2.7 OTnpaBka OTBETOB Ha
oOpanieHus

0,5

Pazpabotka
rioccapusi K TeMe,
paszaeny, Kypcy,
npobieme.
Pemenne tecra
ITounck
JIOTIOTHUTEIHHON
UH(}OPMAIHH 110
3aJJaHHON TemMe
(pabota c
o6ubnuorpaguaec
KUM
MaTepHaIaMu,
I'OCTamu u ap.
HOPMATHUBHBIMH
aKTaMH).
CamocrosTenpHOe
n3y4yeHue
yueOHO U
HaY4HO
JUTEPATYpBHI.

IIpakTuueckoe
3a7aHue 2
Tecrt k pazneny 2
Hrorosoe
TECTHPOBaHHE
KonrtponbHas
pabora
3auer

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3,
OIIK-5.1,
OIIK-5.2,
OIIK-6.1,
OIIK-6.2,
OIIK-6.3




CocraBlieHne
TaOJINII.
KonTponpuas
pabora.

Pazpabotka
riaoccapusi K TeMe,

pasaeny, Kypcey,

mpobieme.
Pemenue tecta
TTouck
JIOTIOTHUATEILHOMN
“HPOPMALIUH T10 OIIK-2.1,
3aJlaH-HOI TeMe TpaxTidcckoe OIIK-2.2,
(pabota c > OIIK-2.3,
oubnuorpagpudec Teciali[?)z[;eny 5 OIlK-3.1,
KM Hrorosoe OIIK-3.2,
2.8 AHanu3 oOparieHuii 0,5 0,2 3 MaTepHaIaMu, TeCTHDOBAMIE OI1K-3.3,
I'OCTamu u np. P OIIK-5.1,
KonTponpuas
HOPMaTUBHBIMU a6oTa OIIK-5.2,
aKTaMHu ). p3 OIIK-6.1,
CaMoCTOSTENBHOE ater OIIK-6.2,
U3yUYCHHE OIlK-6.3
yueOHOM U
HAYYHO
JUTEPATYPHI.
CocraBieHue
Ta0IMII,
KontponbHas
pabora.
PazpaboTtka
rioccapusi K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue tecta
TTonck
JIOIIOJIHATEILHOMN
UHPOPMALIUH T10 OIlK-2.1,
33IaHHOM TeMe Tpaxmaaeckos OIIK-2.2,
(pabora c 2 OIIK-2.3,
6ubnuorpaduuec Teciagil)}::;eny 5 OIIK-3.1,
2.9 Xpanenue u KHUM Hrorosoe OIIK-3.2,
(hopMHUpOBaHHUE JEIT 110 0,5 0,5 5 MaTepHaIaMu, OIIK-3.3,
oOpamieHusM TpakIaH TI'OCTamu u gp. TCCTHPOBAHNC OIIK-5.1,
Kontponbnas
HOPMaTUBHBIMU aGoTa OIIK-5.2,
aKTaMu). p3 OIIK-6.1,
CaMoCTOSTENbHOE aser OIIK-6.2,
n3ydeHune OIIK-6.3
yueOHOI U
HAY4HO
JIUTEPATYPHI.
CocraBiieHHe
Ta0JIuII.
Kontponbnas
pabora.
HWroro no pazaeny 7,5 3 38
3. Paznen 3. Opranunzanus
paboThI C POIUTEIISAMH U
3aKOHHBIMH TIPEICTABUTEIISIMA
oOyyaromuxcs
3.1 Ocobennoctu 2 4 4 Pazpaborka IMpakTuyeckoe OIIK-2.1,




rioccapusi K Teme,
paszeny, Kypcy,
mpobiueme.
Pemenue tecta
TTouck
JIOTIOTHUATEILHOMN
nHdopManuy 1o

3aJaHHON TeMe OIIK-2.2,
(pabota c sanamme 3 OIIK-2.3,
oubnuorpagpuiec OIlK-3.1,
Tecr k pa3zgeny 3
opraHusanuu padboThI ¢ KHUM OIIK-3.2,
. Urorosoe
00paleHUsIM pOJUTENEH 1 MaTepHaIaMu, OIIK-3.3,
N TECTUPOBAHUE
3aKOHHBIX IIPECTaBUTENEH I'OCTamu u np. OIIK-5.1,
KonTtponsHast
oOyyaromuxcs HOPMAaTHUBHBIMH OIIK-5.2,
aKTaMHu). p3a2l6q(;2a OIIK-6.1,
CaMoCTOSATENBHOE OIIK-6.2,
U3yUYCHHE OIlK-6.3
yueOHOM U
HAayYHO
JUTEPATYPBHI.
Cocrasienue
grlehiig
KonTponbhas
pabora.
Pazpabotka
rjoccapusi K TeMe,
pasneny, Kypcy,
mpobieme.
Pemenue tecra
TTouck
JIOTIOJTHUTEIbHON
UH(OPMAIMH 1O OIIK-2.1,
3.2 HopmaTuBHO-TIpaBOBOE Gu6morpadmaec 3a1aHue 3 OITIK-3.1,
peryiaupoBaHUe MPOLECCOB M TecT k pazneny 3 OIK-3.2
paccMoTpeHus oOpaleHun Urorosoe PO
poautenel u 3aKOHHBIX Matepratamd, TECTUPOBAHUE OIIK-3.3,
o I'OCTawmu u np. OIIK-5.1,
MIpeACTaBUTENEH HODMATHBHEIMI KonrponbHas OINK-5.2
00y4aromuxcs pal(TaMl/I) pabora OI1K-6 ' 1 '
CamMmocTosgTeIbHOoe 3ager OIIK-6.2,
H3yUYeHHE OIlK-6.3
yueOHOM U
HAyYHO
JUTEPATYPBHI.
CocraBnenue
TabHII.
Kontponbnas
paborta.
Pazpabotka OIIK-2.1,
FHOCCADUA K IENC, | ppacrimccroe | O 5o
3.3 Knaccuduxanus p lfpog;[el\?[/g ¥, 3agaHue 3 OHK-3.1’
oOpalleHui poaureneit u § Pemere Teeta Tect k pasgeny 3 OIK-3.2.
3aKOHHBIX TIPENICTaBUTEIICH Honck Hrtorosoe OINK-3.3
00yJaronuxcs B . TECTUPOBAHHE e
00pa3oBaTeNbHYIO i?g?;;‘;ﬁi?’r?: KoHuTponpHas 8g§_g ' ; '
OPTaHH3aIHIo 3aJJaHHON TeMe p3aa6qoeTTa OIIK-6.1,
(pabota c OIIK-6.2,
6ubnuorpagpuaec OIIK-6.3




KAM
MaTepuanamu,
I'OCTamu u gp.
HOPMAaTHBHBIMU
aKTaMH).
CamocTosaTenpHOoe
H3yuYeHHe
y4eOHOI
Hay4YHO
JIUTEPaTypHL.
CocraBienne
TaOJIHII.
KonTponbnas
pabota.

Wroro no pazneny

11

Uroro 3a cemectp

18

18

69

3a4éT

Hroro no JUCIHUITIIINHE

18

18

71

3a4eT




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B nponiece o0yuenus it GopMUpPOBaHHUS KOMIETEHIMA Ha 3asBICHHOM yPOBHE
MCTIOJIB3YIOTCS pa3IMuHbIe 00pa3oBaTeIbHbIC M HH(POPMAIIMOHHBIE TEXHOJIOTUH JUIS
OpraHu3anu y4eOHO-TI03HABATEIbHOMN, YaCTUYHO-TIOMCKOBOH, PETIPOTyKTUBHON
JESTEILHOCTH CTYIEHTOB.

OOy4eHue HaYMHaeTCs ¢ IPUMEHEHUS TEXHOJIOTUHU LIEJIENoaraius, B 4aCTHOCTH,
OOBSICHACTCS, YTO BBITYCKHUKH JAHHOTO HAIPABJICHUS JOJDKHBI YMETh 00€CIIeunBaTh
OpTraHU3aIMI0 U JOKYMEHTUPOBAaHHE PA0OTHI ¢ OOpAIIEHUSIMH IPaX/1aH KaK OTHOCUTEIFHO
3aMKHYTBIH LUKI TOKyMEHTO000pOTa OPTaHOB BIACTU M OT/EIbHBIX YUeOHbIC 3a]jauu
(bopMyIHPYIOTCS UCXO/IS U3 1IeTICH, ONpeIeIeHHBIX 3aKOHO1aTeIECTBOM PD,
permamMeHTHpyoIeM padboTy ¢ oOpameHusMu rpaxaad B PO u cyobekrax PO.

CryneHraMm npeiaraeTcsi HOCTPOUTh MOJENb OpraHU3aluy 1EJI0IPOU3BOJICTBA T10
00palIeHusIM TPaKAaH B OpraHax roCyJAapCTBEHHOM BIACTH, HA OCHOBAHUU KOTOPOM
BBICTPAUBAIOTCS MOJIETN B OPraHaX MECTHOTO CAMOYTIPABJICHUSI U OT/IE€IbHBIX OPraHU3aLUsX.
MopenupoBaHue UCIOIb3YETCsl IPHU MIPOSKTUPOBAHUHU MAKeTa JOKYMEHTOB Ul HOPTQOIHO,
BKJIFOYAIOIIETO COCTABICHHE U O()OPMIIEHUE TOKYMEHTOB T10 COIIPOBOKACHUIO PAOOTHI €
oOpalleHUsIMH IpakaaH (CIpaBKU-HAIIOMUHAHKUS 00 UCIIOJIHEHUH [TOPYUYESHHH,
COIIPOBOJIUTENLHOIO IMCbMA, YBEIOMIICHUSI TPa)KIaHUHY O HAalpaBJIEHUU €ro oOpalleHus Ha
paccMOTpeHHe, perucTpauoHHO-KoHTpobHOH KapThl (PKK), s)xypHana peructpanuu
oOpalieHnii TpakaaH), a TaKkKe IpU NPOBEIEHUH JEJIOBBIX UTP, UMUTHPYIOIUX BCE 3TaIlbl
paloThI ¢ kanob6amH, 3asBICHUAMH U IPEUIOKEHUSIMH.

B nouckoBoii MeToa ocylecTBiseTcs ¢ npuMeHeHueM MurepHera, paboToii ¢
npaBoBbIM nopTaioM «KoHcynbranT [lntocy, «"apanTy», opuLuanibHEIM CAaliTOM OpraHoB
roCyapCTBEHHO! BJIACTH U MECTHOI'O CaMOYIIPABJICHHUS

PaboTa no ¢popMupoBaHHIO Ha3BaHHBIX BBIIIE IPOPECCUOHATBHBIX KOMIIETEHIIMH
OCYILECTBISETCS, B TOM YUCIIE, B UHTEPAKTUBHON (hopMe Ha MPAKTUUECKUX 3AHATUAX —
nenoas urpa «Pabota ¢ mMCbMEHHBIMH  0OpallleHUsIMU TpaxkaaH», «PaboTa ¢ yCTHBIMU
OOpaIIeHUsIMU TPAXKAAHY, TJIe CTYIEHTHl IPOUTPHIBAIOT pa3Hble poiu «PyKOBOAUTENbY,
«'paxnanus /Ponutens (3asBurens)», «Cexkperapb» U Ip.

JI1s1 KOHTPOJIS pENPOLYKTUBHOMN AESITEIBHOCTH CTYJEHTOB UCIIOJIb3YETCS
TECTUPOBAHUE.

TexHonOrMel MOHUTOPHUHIA PE3YyIbTATOB 00Pa30BATENbHOM NEATEILHOCTH SBISAETCS
3a-yeT. OLeHKa BBICTABIISETCS HA OCHOBE IPOBEPKH MOJITOTOBIEHHOTO MOPTQOIIHO,
MO3BOJISIOIIETO YYUTHIBATh PE3YIbTAThl, JOCTUTHYTHIE CTYIEHTOM B pa3HOOOpa3HBIX BHJIAX
JEATEIbHOCTH — Ha JIEKLUAX, IPAKTUYECKUX 3aHATUAX, IPH TECTUPOBAHNUH, IPOEKTUPOBAHNUN
KOJUIEKIIMM JJOKY-MEHTOB. JlaHHAs TEXHOJIOTHS SBJISIETCSA BaKHBIM 2JIEMEHTOM
JesITeIbHOCTHOTO M0/IX0/a B 00y4eHUH OakaiaBpoB

Jlnist onieHKU OPTHOINO MPUMEHSIETCS PEUTHHIOBast TEXHOJIOTUS OLICHKH 3HAHUH.

HNHpopManinoHHO-KOMMYHUKAIMOHHBIE 00pa30BaTebHbIE TEXHOJIOTUU —
opraHu3anys 06pa3zoBaTeIbHOTO MPOLECCca, OCHOBAHHAS HA TPUMEHEHUN
CMELUANTU3UPOBAHHBIX POIPAMMHBIX CPEJl U TEXHUYECKUX CPEJCTB paboThI ¢
uHpopManmen.

@DopMbI YUeOHBIX 3aHATHH € UCIIOJIb30BaHHMEM HH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA:

Jlexuus-Bu3yanu3anus — U3J0KEHUE COAECPKAHUSI COIIPOBOXKIAETCS MPE3EHTALUEN
(emMoHcTparuel yueOHbIX MaTepHUasoB, MPEACTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX
CUCTEMaXx, B T.4. WJUTIOCTPATUBHBIX, IpauecKUX, ayJAH0- U BUI€OMATEPUAIIOB).

[TpakTrueckoe 3aHsATHE B GOpME MPE3EHTALIUN — NIPEACTABIICHUE PE3YIbTaTOB
MIPOEKTHOM HJIM UCCIIEIOBATEIbCKOM 1eATEIbHOCTH C UCIIOJIb30BAaHUEM
CHeIHaM3UPOBAHHBIX IPOTPAMMHBIX Cpe/l.

Mcnonb3yroTest TMCTaHIMOHHBIE 00pa30BaTe/IbHbIE TEXHOJIOTH, PEATU3YEMBIE C
IIPUMEHEHHEM UH()OPMALMOHHBIX U TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH MTpH



OTOCPEIOBAaHHOM B3aMMOJICHCTBUH 00YJArOIMIETrocs U MeAarorndeckoro paboTHUKA.

[TpakTHdeckue 3aHITHS TPOBOIATCS B POPME MPAKTUYECKON MOATOTOBKH B YCIOBHUSIX
BBITIOJTHEHUS O0YYArOIIMMICS BUIOB Pa0OT, CBA3aHHBIX ¢ OYAyIIei mpodeccHoHanbHON
JeSTeNIbHOCTHIO M HAIIPABJIICHHBIX HA (JOPMUPOBAHNUE, 3aKPLEIUICHHUE, PA3BUTHE MPAKTUICCKIX
HABBIKOB ¥l KOMITETEHITUH 110 IPOGHUITI0 00pa30BaTeIbHON MPOTPAMMBI.

6 YueOHO-MeTOqUYEeCKOE 0OOecTIeYeHHe CAMOCTOATEIbHOM padoThl 00y4YarommXxcst

[TpencraBieHo B npusaoxeHuu 1.

7 OueHouYHbIEe CpeCTBA J1JIsl IPOBeIeHHs IPOMEKYTOYHOM aTTeCTAlNH
[TpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMUEeCKOEe M HH(POpPMALIMOHHOE 00ecTieYeHHe U CHUILINHBI

a) OcHoBHas JUTEpaTypa:

1. Auapeesa, C. JI. Opranu3zanusi paboThl ¢ 0OpaIieHUsIMH TPAXKIAH : yueOHO-
Meroaudeckoe mocoowue / C. JI. Auapeesa ; MI'TY. - Marautoropck : MI'TY, 2016. - 1
anekTpoH. ont. auck (CD-ROM). - 3arn. ¢ tutysn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1764 (nata obpaieHus:
30.05.2023). - MakpooOBeKT. - TeKcT : aeKTpoHHbIN. - CBeeHHs 10CTYIHBI Takke Ha CD-
ROM.

2. Annpeesa, C. JI. Jlenonpon3BOACTBO MyHHIIMTIAILHBIX YIPESKIACHUN : yaeOHOE
noco6ue [ By3oB] / C. JI. AuapeeBa ; MarHUTOropckuii roc. TeXHUYeCKuid yH-T uM. [, U.
Hocoga. - Marautoropck : MI'TY um. I'. M. HocoBa, 2021. - 1 CD-ROM. - ISBN 978-5-
9967-2098-9. - 3aru. ¢ TuTym. ’kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3042 (nata obparieHus:
30.05.2023). - MakpooOBeKT. - TekcT : aneKTpoHHbIN. - CBeleHHs 0CTYMHBI Takke Ha CD-
ROM.

3.FOpeBuy, C. H. B3zaumozeiicTBue 1omKoabHON 00pa3oBaTeIbHON OpraHu3aluu U
cembu : yueOHuk s By30B / C. H. FOpesuy, JI. H. CannuxoBa, H. U. JleBmuna ; moa
penakmueit C. H. FOpeBuu. — Mocksa : M3garensctBo IOpaiit, 2025. — 181 c. — (Breicuiee
obpazoBanue). — ISBN 978-5-534-10051-8. — Texkct : anekrponnsiii // O6pa3oBaTenbHas
wiatgopma Opaiit [caiit]. — URL: https://urait.ru/bcode/565571 (nara obpaieHus:
02.04.2025).

0) /lomoJiHUTEIbHAA JIUTEpaTypa:
1. bapunosa, E.b. HWukito3uBHOE oOpa3zoBaHue : yuyeOHOE MOCOOHE ISl CPEIHETO

npodeccronanbHoro obpasosanus / E. b. bapunoBa. — Mocksa : UznarensctBo HOpaiir,
2025. — 89 c. — (ITpodeccuonansHoe oopazoBanue). — ISBN 978-5-534-20896-2. — Tekcr :
anekTpoHHbd  //  OOpaszoBatenbHas  miatdpopma  FOpaitit  [caéit] —  URL:

https://urait.ru/bcode/558964 (nara obpamenus: 02.04.2025).

2. KoxymxoBa, H. B. Crpykrypa mokymeHTa. CHCTeMBI JIOKYMEHTAIHH.
YHuQHUIUpOBaHHAsT CHCTEMa OPraHU3AIMOHHO-PACTIOPSAUTEIEHOW JTOKYMEHTAMU: OO0IIHe
TpeOoBaHUs K COCTaBIEHUIO U opopmiieHuto : yuebHoe mocobue / H. B. Koxymkosa ; MI'TV. -
Maruutoropek : MI'TVY, 2016. - 1 snekrpon. ont. auck (CD-ROM). - 3ari. ¢ TuTys1. 9KpaHa. -
URL:  https://host.megaprolib.net/MP0109/Download/MObject/20594 (nata oOpareHus:
14.08.2023). - MakpooObekT. - TekcT : 37MeKTpoHHbIA. - CBeleHHs MOCTYIHBI TaKKe Ha
CD-ROM.

3. AnoxuHa, C. A. JIMHTBUCTHYECKHE OCHOBBI JCIIOBOrO MHUCHhMa : TpakTukyMm / C. A.
Anoxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 anektpon. onT. auck (CD-ROM). - 3ar.
¢ tutya. 3kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1925 (nata
obpamienus: 30.12.2024). - MakpooObeKT. - TEKCT : 3IeKTPOHHBIN. - CBEAECHUS JOCTYITHBI TAKIKE
Ha CD-ROM.



B) MeToauuecKkue YKazaHnus:

CamocTtosTenpHas padoTa CTyJeHTOB By3a : nmpakTukyM / coctapurenu: T. I'. Heperuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuTOropckuii roc. TEXHUYECKUN YH-T UM.
I'. Y. Hocoma. - Maraurtoropck : MI'TY um. I'. K. Hocosa, 2019. - 1 CD-ROM. - 3arx. ¢ tutyn.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391  (mata
obpatenus: 28.12.2024). - MakpooOBeKT. - TEKCT : 2IeKTPOHHBIN. - CBEICHHS IOCTYITHBI TAKKe
na CD-ROM

Meroanueckue yKka3aHus 10 BBIMOTHEHUIO WHIUBUIYAIbHBIX JOMAIIHUX 3aJJaHUN
npeactasieHsl B [Ipunoxenun 1 x PTIJ]

r) lIporpammHuoe obecnneuenue u UHTepHeT-pecypcebl:

IIporpamMHoe obecnevenue

HaumenoBanue o
10 Ne norosopa Cpoxk neicTBUS TUIEH3UH
7Zip cB00OoaHO pactpocTpansemoe [10 6eccpouHO
]é%argz)e(p Mozilla cB00OOIHO pacnpocTpansemoe [10 0eccpouHO
Bbpaysep Yandex |cBoOoano pacnpocrtpansiemoe [10 OeccpouHo
FAR Manager cB00OHO pacnpocTpansemoe [10 6eccpodHo

Hpocbeccnonanbm,le 0a3bl JAHHbIX U I/IH(l)OpMaIIHOHH])Ie CIIPaBOYHLIC CUCTEMbI

Hassanue kypca Cchuika
OnexTpoHHas 6a3a nepuoaMUYecKux u3nanuii East View
Information Services, OO0 «MIBHUC»

https://dlib.eastview.com/

HarmonansHas mHGOpMaAIIMOHHO-aHATUTHYECKAST URL:
cuctema — Poccuiickuit nHaeke HayuHoro nutupoBanus | https://elibrary.ru/project_risc.
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9 MaTtepuajbHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MOYJIs1)

Poccuiickas ['ocynapcrBennas 6ubnanoreka. Karanorn

MaTCpI/IaJILHO-TCXHI/I‘-ICCKOC obecrneucHue JUCIHUIIIIMHBI BKIIIOYACT:



Y4eOHble ayAUTOpUH IS TPOBEICHUS 3aHATUH JIGKIIMOHHOTO TUTIA: JOCKA,
MYJIbTUMEANIHBIC CPEACTBA XPAHSHHUSI, TIEPEJaul U MIPEICTaBICHUS HH)OPMALIHH.

Y4eOHble ayAUTOPUH IS TPOBEICHUS TPAKTHUECKUX 3aHATHH, TPYIIIOBBIX U
WHMBUIYAIBHBIX KOHCYJBTAIIUHN, TEKYIIETO KOHTPOJIS ¥ MPOMEKYTOYHON aTTeCTaIlUu:
JIOCKa, MyJIbTUMEIUUHBIN IIPOEKTOP, IKPaH.

[TomerieHust 17151 CaMOCTOSTENBHOM pabOTHI 00YJaIOLINXCS: TIEPCOHAIBHBIC
komrbloTepsl ¢ makerom MS Office, BbIxooM B IHTEpHET U € IOCTYIIOM B 3JICKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTENLHYIO Cpely YHHBEPCUTETA

[Tomemenue 115 XpaHeHUsI U MPOYUITAKTUIECKOTO 00CTYKUBAHUS y4EOHOTO
o0opynoBanusi: mKadbl 51 XpaHEHUS y4eOHO-METOINYECKON TOKyMEHTAIluU, Y4e0HOTO
000pyI0BaHUs U y9€OHO-HATJISAIHBIX TOCOOHIA.

punoxenue 1

Y4eOHo-MeTOoAMYECKOE 00ecieYeHHe CAMOCTOATEIbHOU padoThl 00yYAKOIIUXCS
[To mucrmrumae «Opranu3amnus padboThl ¢ OOPANICHUSIME TPAKIAH TPEyCMOTPEHA ay TUTOPHAS
U BHEAYJUTOPHAs CaMOCTOSITeNbHAs paboTa 00yUdaromuxcsl.

IpakTnyeckoe 3axanue Ne 1

1. Honb3ysace OCT P 7.0.97-2016. HaunonaneHsblii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaH/IapTOB o uH(popManuu, OUOINOTEUHOMY u U3JIaTeNIbCKOMY Jeny.
Opraau3anroHHO-pacTIOpAIUTEIbHAS JOKyMeHTanus. TpeGoBanus K 0pOPMIICHHIO JOKYMEHTOB"
(yTB. IIpukazom Poccrannmapra ot 08.12.2016 N 2004-cT) (pex. ot 14.05.2018), coctaBbTe cxeMy
PacIoJI0KEeHUsI PEKBU3UTOB JI€JI0BOI0 MUChMa (ITMChMO-Ka100a U MUCbMO-OTBET).
2.M3yunth ctpykrypy " Temaruueckuil kmaccuduxarop oOpallleHui U 3ampocoB TpakiiaH,
opraHusanuii u odiecTBeHHbIX 00beAuHeHUH ynpasnenus [Ipesunenra Poccuiickoit denepanuu
no pabote ¢ oOpameHusmu rpaxaan u opranuzauuii (PEJAKIA HA 19 ®EBPAJIA 2015
I'OJJA*) r. Mockga, 2015 roa uiu mo3z:xe.
Ipumeuanue: ookymenm oocmynen: no pabouum ousam c¢ 20-00 oo 24-00 (epems mockoeckoe) 8
8bIXOOHbIE U NPA3OHUYHBLE OHU 8 1H000€e BpeMsl.
a) OnpeneJuThb MO KJIACCH(PUKATOPY KO 00pallleHUIi TPakIaH CleAYIOLIed TeMaTHKU:

— OOpa3zoBanue (3a UCKIIOYCHUEM MEXTYHAPOIHOTO COTPYIHUYECTBA)

— VYnpasneHue cucteMoil o0pa3oBaHus

— OOpa3zoBarenbHbIN MPOIECC. YKpPEIUIeHHEe MaTepHaIbHOM 0a3bl CHCTEMbI 00pa30oBaHUs U

(buHaHCUpOBaHUE

— Cucrema BbICIIEro MPo(ecCHOHANTBHOT0 00pa3oBaHus. J{esTenbHOCTh BYy30B

— JlesaTenbHOCTh pyKOBOJIUTENEH BY30B

— Cucrema cpennero npogecCHOHATHFHOTO 00pa30BaHUS

— Cucrema Ha4aJIbHOTO MPOGECCHOHATHFHOTO 00pa30BaHUS

— TocynmapcTBeHHBIC HHTEPHATHI U IETCKUE IOMa

— TocynapcrBenHble 0011€00pa30BaTENBHBIC IKOJIBI, KaACTCKAE U MHBIE 00pa3oBaTeIbHBIC

YUPEKICHUS

OtBer 3anumuTe B BUjAe HU(PPOBOro 16-TU3HAYHOrO KOJAA HANPOTHUB COOTBETCTBYIOIIEH TeMe
oOpareHui rpaxkaaH.
0) OnpeneanTs Mo KOAY KJIaccH(pukaTopa TeMATHKY 00pallleHUil IPaskJIaH U OPraHu3amnmi:
- 0001.0001.0006.0044
- 0002.0013.0139.0279
- 0002.0013.0139.0272
- 0002.0013.0139.0273
- 0002.0013.0139.0274
- 0002.0013.0139.0275
- 0002.0013.0139.0277
- 0002.0013.0139.0278



IIpakTHyeckoe 3aganue 2

1. CoctaButh mucbmo B MOV «Cpennsis obmeoOpa3oBarenbHas mkoja Ne 13 r. Cetiioropckay
oT uibploB aAoMa Ne 3 yn. BacuiabkoBas, IpOXHUBAIOUIMX HAa TEPPUTOPUH, NMPHIIETAIOIIEH K
HIKOJIE, O TOM, YTO OOYYaIOIUECs YaCTO MYCOPST B X JABOpE. DTOT (haKT BHI3BIBACT Y KHIIBLIOB
OTIaCeHHMS 32 CAHUTAPHOE COCTOSHUE J1BOpa. JKUJIBIIBI MPOCAT pa3oOpaThcs B JAHHOW CUTYAIMH U
MPEOTBPATUTh B JalibHEHIIEM MMOJA00HbBIE AEWCTBUS YUSHUKOB IIKOJbI. K MUChbMY IMPUIIOKEHBI
¢dororpadun.
2. CocTaBuTh NMUCHbMO-OTBET Ha JAHHOE KOJIJIEKTUBHOE OOpaIlieHue.

MeToanyeckue peKOMeHAAUN K 3aJaHuAM 1,2
[Ipu cocraBiieHnH MHChMa YUYUTHIBaTh TpeOoBaHus DenepabHOro 3akoHa ot 2 mast 2006 romga Ne
59-®3 «O mopsake paccMoTpeHmsl oOpamieHmii TpaxknaH Poccuiickoir  ®Denepanum»
[DnexTponHsIii pecypc] — Pexxum goctyma: http://www.consultant.ru/about/ u tpe6oBanus TOCT
P 7.0.97-2016. Haunonanbubiii cranaapt Poccuiickoit @enepauun. Cuctema CTaHAAapTOB IO
uH(popMaluy, OMOIMOTEYHOMY M HU3JATeNIbcKOMy Jneny. OpraHu3alMOHHO-pacHOpsSAUTeNbHAs
nokyMmeHrtanus. TpeboBanus k opopmiienuto n1okymeHToB" (yTB. IIpmkazom Poccrammapra ot
08.12.2016 N 2004-ct) (pexn. ot 14.05.2018)
[Tpu onieHKe 3TOTO 3aJaHHUS YYUTHIBACTCS IPABUIBHOCTH COCTaBa, OPOPMIICHHSI U PACTIOI0KECHUS
PEKBU3UTOB MTUCHMA, SI3bIK M CTUJIb U3JI0KEHUSI CYTH OOpaIIeHHUS.

3. 3anoaHuTh (HOPMY PErUCTPALIMOHHO-KOHTPOJIBHON KapThl MO NMUCbMY-OOparieHuto B MOY
«Cpennsis oOuieoopasoBarenpHas mkosaa Ne 13 r. Ceersioropcka»

MeTtoanyecKue peKOMeHAAUMH K 32JaHUI0 3
Hcnonp30BaTe YHUGHUIMPOBAHHYIO (HOPMY PETUCTPAIIHOHHO-KOHTPOIBHON KapThl kKoa 0229140
OKV I

4. 3apeructpupoBarth Jr000e oOpaiieHue u3 nopTdoiuo B )KypHaie peructpauuu OI'.
MeToauyeckne peKOMeHIaUMHU K 3aJaHuI0 4
Hcnonk3oBath (hopMy KypHaia, pa3MEIIeHHOTO B pa3jiesie 2 TEOPETUYECKOM YacTi

5. 3apeructpupoBarh NUCBMO OT XKUIbLOB noma Ne 3 no yn. BacunskoBas B MOY «Cpennss
obmeobpazoBarenbHas mkona Ne 13 r. Cpenorocka»», mepeIaHHOE B XOJE JIMYHOTO TpHUeMa
rpaxkJaH.

MeTtoanyeckue peKOMeHAAlNH K 32JaHUI0 5
Hcnonb3oBate (opMy KypHaja ydeTa JMYHOIO MpHeMa IpakJaH, pa3MelIeHHOIo B pasjene 2
TEOPETUYECKOMN YaCTH.

IIpakTnueckoe 3aganue 3
CnpoexTtupoBaTh GpparmMeHT UHCTpYKIIUK TIO JENONPOU3BOACTBY 00pa30BaTeIbHON OpraHN3aIluu
(TUm Ha BEIOOP CTYJIEHTA), PETJIAMEHTUPYIONTUHN padoTy ¢ OOpaIeHUsIMU TPaXaaH, OpraHu3aIui,
poauTesel U 3aKOHHBIX MpeICTaBUTENeH 00yUaromIuXCsl.

MeTtoauyecKue peKOMeHAAIUH K MPAKTHYECKOMY 32/IaHHI0 3
Uzyunute Teopernueckuii matepuan PasgenoB 1 m 2 mo kiaccu@uKanuu, COCTABICHUIO U
oopmieHHI0 0OpaleHnii U OTBETOB Ha HUX, TEXHOJIOTMUYECKYIO [EOUKY:
I Ilpuem u nepsuunas 06paboOmMKa NUCbMEHHBIX U YCIMHBIX 00PAUeHULL SPANCOAH.
2. Pecucmpayus oopawjenuii 2paxcoan.
3. Omnpaska na paccmomperue pykogooumento (00K1ao pyKkogoOUmenio o 3ape2ucmpupo8aHHom
obpawenuu 0Jis1 NPUHAMUSL PelleHUsl)
4. Koumponv Hao ucnoineHuem oopaujeruil
5 Cuamue c konmpons.
6 Opeanusayus 1U4HO20 NPUEMA 2PANCOAH.
7 Omnpaska omeemoes Ha obpaujenus
9 Xpanenue u ghopmuposarue 0en no 0OpaweHUsM eparicoan.

Onupaiitech Ha
1. @3 Ne 59 «O nopsaake paccMOTpeHus oOpaiieHuil rpaxaad PDy»


http://www.consultant.ru/about/

2. ®©3 Ne 273 «O0 obpazoBanuu B POy,

3. IlpuMepHyI0 HHCTPYKLHIO MO JEJIONPOU3BOJICTBY TOCYJAapCTBEHHBIX OpraHM3alil u
[Tpuka3 @enepanbHO ciy»Obl 110 HaA30py B cepe oOpazoBaHus U HaykH oT 11 gexalps
2014 r. Ne 1900 "OG6 yrBepxkaenuu MHCTPYKIIMK O MOPSAKE PACCMOTPEHHUS 0OpalleHnui
rpaxaan B ®enepanbHoil cinyx0e 1o Ham3opy B cdepe obOpasoanms u Hayku" (URL:
https://www.garant.ru/products/ipo/prime/doc/70830822/).

4. Ilpuka3 Pocapxusa ot 11.04.2018 N 44 "OO0 yrBepxxaenuu [IpumepHOi HHCTPYKLUHU 1O
JIEJIONPOU3BOJICTBY B TOCYJapCTBEHHBIX opranu3anusax” (3apeructpupoBano B MuHiocTe
Poccun 17.08.2018 N 51922)

Texymuit Tect Ne 1

Pazgen 1. O0mas xapakTepucTHKA HHCTUTYTA oOpamieHuil rpaxaan B Poccuu
1.Yoepure JmnmHee H3 BO3MOKHBIX NpoaoJKeHMH ¢pasbl «OO0pameHnss rpaxiaH
SABJISIIOTCH. .. »%
a) OJIHUM M3 UCTOYHMKOB MH(POpPMAIMU O COIHAIBLHO-IKOHOMHUYECKOM IOJIOKEHUH Pa3THYHBIX
IpyII HAaCEJIEHUs WK UX MeCTe MPOKUBaHUs (pailoHe, ropoJie, cene);
0) cpeACTBOM CHSITHUS HAIIPSKEHHOCTH B OOIIECTBE,
B) CPEJICTBOM IOBBIILIEHHS aBTOPUTETA OPTAHOB BIACTH M YIIPaBJICHUS.
I') MYHUIIUIAJIBHOMN YCIIyTr oM.
2.KT0 10/I2K€H OPraHu30BaTh NpueM o0palleHuii rpaxkian?
a) oprausl (heepaabHOM 3aKOHOAATEITLHOW U UCTIOJTHUTEILHOM BIIACTH;
0) opraHbl MECTHOT'O CaMOYTIPaBJICHUS;
B) PYKOBOJICTBO, JOJDKHOCTHBIE JIMIIAa BO BCEX OPraHU3aLMAX, OCYIIECTBISIOMIMX MYyOIMYHO
3HaYMMble (QYHKIIHH;
') UHAUBUAYaIbHbIE IPEIPUHUMATENH.
3.®opMaMH HENOCPEACTBEHHOI0 BBIPAKEHUS HAPOJAOM CBOCH BJIACTH ABJIACTCH ...
a) peepenaym;
0) BBIOODHI;
B) MHCTUTYT OOpaIlleHUH rpa)KaaH;
T) cyneOHas cucTemMa.
4.Kakoii u3 nepeyMcIeHHBIX HMKe HHCTHTYTOB SIBJsieTcsl HamOoJiee NOMYJSIPHBIM B
CTAaTHCTHKe oOpameHuii rpaxaan P@?
a) HTHCTUTYT MPE3UICHTCKOM BiacTu PD;
0) MHCTUTYT (eiepanbHON 3aKOHOIATENbHOM BiacTu PO;
B) MHCTUTYT (pesiepalbHOM UCTIONHUTENBHOMN BiacTu P®;
') MHCTUTYT 3aKOHOJATEIbHON U UCTIOIHUTENIHON BiIacTH cyObekToB PO.
4.Kak ciaexyer kBaauuuupoBaTh Kajo0y Ha HepaccMOTpPeHHe MJIM HeCBOeBpeMEeHHOoe
paccmorpenune OI'?
a) Kak »kajo0y Ha HapyIIeHHEe COIMaIbHO-3KOHOMHYECKOI 0 IIPaBa;
0) Kak *xajo0y Ha HapyIIeHUE IPaXAaHCKOro (JINYHOI0) MPaBa;
B) KakK »ajo0y Ha HapyllIeHUE MOJIUTUYECKOTO MpaBa;
I') KaK *ajo0y Ha HapyIIeHHUe KyJIbTYPHOTO IpaBa.
6.IIpaBo rpakaaH HanpaBJATh HWHAUBUAYAJbHbIE KOJJIEKTUBHbIE OOpallleHUs1 B
roCy/1apCTBeHHbIEC OPraHbl, OPraHbl MECTHOI'0 CAMOYNIPABJICHHUS FAPAHTHPOBAHO
a) cT. 33 Koncruryuuu P®;
0) ct. 43 Koncturyuuu PO;
B) @3 Ne 59 ot 02 mas 2006 roza;
r) I'paxnanckum konexkcom PO.
7.Cko/IbKO YpOBHe#l BKJIOYaeT eIWHasli cHcTeMa olecrneYeHWsl IpaBa TIpPakiaH Ha
o0paiieHue B rocyJapCcTBeHHbIE OPIraHbl M OPraHbI MECTHOTO CAMOYNIPABJICHUA?
a)2;
0) 3;
B) 4;
r)S.
8.B kakoM rojy Ha4aJloCh AKTHBHOE€ HOPMATHBHO-METOJHYECKOE COINPOBOXKICHHUE
opraHu3anuu padoTsl MO paccMOTPeHHIO o0pameHuii HaceneHuss PP, chopmupoBaBmiee


https://www.garant.ru/products/ipo/prime/doc/70830822/

COBPEMEHHYI0 TEXHOJIOTHI0 padoTsl ¢ OI'?

a) ¢ 2006 rona;

0) ¢ 2011 rona;

B) c 2013 rona ;

r) ¢ 2015 rona.

8.CeroHsi OTBETCTBEHHOCTHh 10 OPraHM3alUU PadoThl ¢ OOpalleHUsIMM TI'PaXKIAH
BO3JIOKEHA M Ha OPraHM3aluM, «OCYWIeCTBJsIOIUE MyOau4YHO 3HaunMble GyHknum». C
KAaKoro roja JeicTByer 3Ta npaBoBasi Hopma?

a) ¢ 2006 rona;

6) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 rona.

10.KakuM npaBoBBIM aKTOM B YMCJI0 3asiBUTe el ObLJIM BKJIIOYEHbI He TOJbKO (pM3HYecKue
JIMLA, HO M IOPUIUYECKHUE JIHIa?

a) Koncrutyuuu P®;

6) ®3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Konekcom Poccun 06 afiMUHHCTPATUBHBIX NIPaBOHAPYILIEHUIX.

11.B kakoM [J0KyMeHTe CcOJep:KMTcS HauOojee IOJTHOe OTpaxkeHHe TpeOOBaHMII IO
opranmu3anuu padorsi ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koncrutyuuu PO;

6) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

) «COOpHUK METOIMYECKUX PEKOMEHIALNI U JOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHOM BH/IE 10
pabore c oOpameHUsIMH M 3aIpOCaMH POCCHHCKHX W HWHOCTPAHHBIX TpakgaH, JHIl 0e3
IpaXkJ1JaHCTBA, 00bEAMHEHUH I'pakjaH, B TOM YUCIIE FOPUANYECKUX JIULL, B IpueMHbIX [Ipe3unenra
Poccuiickoit @enepanyiy, B rocy1apCTBEHHBIX OPraHaxX U OpraHax MECTHOI'O CAaMOYIIPaBICHUS (C
2013r.)

12.Kakoii opraH ocyuiecTBJjsieT KOHTPOJIb peaju3anud QyHKIHH 1o paccMoTpenuio O Ha
BCeX YPOBHSAX IOCYyAapCTBEHHOH CHCTeMbI?

a) oprassl (heepaTbHOM 3aKOHOIATENILHON BIIACTH;

0) [IpaButensctBo PD;

B) OpraH MECTHOTO CaMOYIIpaBJICHNUS;

r) pabouyas rpynna npu Aamunuctparmu [Ipesunenra Poccuiickoit deneparum.

13. HopmaTuBHO-nipaBoBas 6a3a no paccmorpenuio OI' BKiIroyaer cieayouye KaTeropum
aKTOB...

a) Koncrurynus PO, kogekcsl, GpenepalibHble KOHCTUTYLMOHHBIE 3aKOHBI, (Pe/iepalibHbIe 3aKOHBI;
6) MexxayHapoIHbI€ 1I0TOBOPHI, BEIOMCTBEHHbIE, MECTHBIE, JIOKAJIbHBIE M10/13aKOHHBIE aKThI;

B) Koncturtyuus P®, konekcsl, ¢peaepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, (eiepaibHble 3aKOHBI,
Mesx1yHapoIHbIE JOTOBOPHI, BEJOMCTBEHHBIE, MECTHBIE, JIOKAJIbHBIC ITOI3AKOHHBIE AKTHI;

r) Koncrurynus PO, konekcsl, ¢peaepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, (hefiepaibHble 3aKOHBI,
nocraHoBieHuss llpaButenscrBa P®, 3akoHbl cyObekToB P®; MexyHapoaHble OTOBOPHI,
BEJIOMCTBEHHbIE, MECTHBIE, JIOKAJIbHBIE [T0/I3aKOHHBIE AKTHI.

14. HazoBuTe BHI 00palieHUii TPakIaH, KOTOPbI YIIOMMHAETCS B HOPMATHBHO-TIPABOBBIX
aKkrTax cyobekToB P®D, Ho He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) NMPEAIIOKEHUE;

0) 3asBIIEHUE;

B) Jkajo0a;

T') X0J1aTalCTBO.

15. Kakomy Buay oOpameHuii TpaxIaH COOTBETCTBYET CJeAyloliee OIpeneIeHue:
«IIpocb0a rpaxaaHMHa 0 BOCCTAHOBJIEHHMM WJIH 3alMTEe €ro HAPYUIEHHbIX NMpaB, ¢cBO0O/
WJIN 32KOHHBIX HHTEPEeCOB JIM0O0 NPaB, CBO0OO MJIH 3aKOHHBIX HHTEPECOB APYIUX JUID?

a) IIPEIJIOKCHHUE,

0) 3asiBIICHUE;

B) ’aJyi00a;

') XOJIaTaiCTBO.



16. Kakomy Buay oOpameHuii TIpaxIaH COOTBETCTBYeT cCJeAylolee OIpeneIeHHue:
«IIpocb0a rpaxaaHnHA 0 COEHICTBMH B PeajiM3allui ero KOHCTUTYHMOHHBIX NPAaB U CBO0O/
WM KOHCTHTYUMOHHBIX NPaB M CBO0OA APYrux Jull, JU00 coO00lIeHHe 0 HAPYLIeHUH
3aKOHOB M MHbBIX HOPMATHBHBIX T@IPABOBBIX AaKTOB, HeJOCTATKaX B padore
rocyJ1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHUS U TOLKHOCTHBIX JIMIL,
JIM00 KPUTHKA AeATeJIbHOCTH YKA3aHHBIX OPraHOB M J0JKHOCTHBIX JUID>?

a) IpeJIJI0KEeHHUE;

0) 3asBIICHUE;

B) Kajo0a;

') XOAaTalCTBO.

17. Kakomy BuHAy oOpamieHHii Tpa)IaH COOTBETCTBYeT cJeAylollee oOIpeneIeHHne:
«PexoMeHanus IrpaIaHNHA MO COBEPLICHCTBOBAHMIO 3aKOHOB M HMHBIX HOPMATHBHBIX
NMPABOBBLIX AKTOB, /AeATEJbHOCTH TOCYJIapPCTBEHHBIX OPraHOB W OPraHOB MeCTHOIO
camMoynpaBJIeHusl, Pa3BUTHIO 001eCTBEHHBIX OTHOLLICHHH, yJAy4lleHHI0
COLMATBHO-I)KOHOMUYECKOI M HHBIX c(ep AesATeTbHOCTH rocyiapcraa u odmecrsa»?

a) IIPeIJIOKCHHUE;

0) 3asBIICHUE;

B) kayi00a;

I') X0JIaTalCTBO.

18. C yeM COOTHOCHTCHI, €CJIM COOTHOCHTCA JIM BOOOINE, XO0JaTaiicTBO KakKk BHJ B
TpexBua0Boil kiaaccupukanuu OI' mo @3 Ne 59?

a) COOTHOCHTCS C JKaJI0OOM;

0) COOTHOCHUTCSI C 3asIBJICHUEM;

B) COOTHOCHUTCS C MPEATIOKEHUEM;

') HE COOTHOCHUTCSI HU C OTHUM M3 HUX, TaK KaK MpeACTaBisieT coboii ¢ oraensHbiid Bug Ol

19. C yem COOTHOCHTCS, €CJIM COOTHOCHUTCS JIM BOOOIIE, METHUIUA KAK BUJ B TPEXBHUI0BOI
kiaaccupukanuu O mo d3 Ne 59?

a) COOTHOCHTCS C JKaJI0OOM;

0) COOTHOCHUTCSI C 3asIBJICHUEM;

B) COOTHOCHUTCS C MPEATIOKEHUEM;

') HE COOTHOCUTCSI HU C OJIHUM U3 HUX, TaK Kak MpeCTaBisieT co0oil ¢ oTnenbHbIi Bug O

20. O¢opMmieHHe KAKHX PEKBH3UTOB IMCbMEHHOI0 00palIeHusl IPAa’KIAHHHA OTOBapHBaeT
3akona Ne 59-®3?

a) CIIpaBOYHbBIE IaHHbIe 00 OpraHu3aIiy (IOYTOBBIN W/ WM AJIEKTPOHHBIN apec); aipecar; TEKCT
JIOKYMEHTA; OTMETKA O HAJIMYMH MPHIIOKEHUS (IPU HAJIMYUK ); IOANKCH; JaTa JOKYMEHTa;

0) MOYTOBBIN U / WK DNIEKTPOHHBIN a/Ipec; agpecaT; TEeKCT JOKYMEHTA; OJIIUCE; 1aTa IOKyMEHTa;
B) ['ocynapctBennsniii repd Poccuiickoit denepanuu; repd cyobekra Poccuiickoit denepanm;
sMONieMa OpraHW3alliyd WU TOBApHBIM 3HAK; JaTa JOKYMEHTAa; HaUMEHOBAaHUE OpraHHU3aIluy;
CIIPaBOYHBIE JaHHBIE 00 OpraHU3aluy; OTMETKA 00 UCTIOJHEHUH JOKYMEHTA U HallPaBJIEHUU €T0 B
JIEJI0; PETUCTPAIIMOHHBIA HHAEGKC (HOMEp) TOKYMEHTa; CChUIKA Ha PErMCTPAIlMOHHBIN HOMEp U
JIaTy JIOKYMEHTa; ajpecaT; 3arojloBOK K TEKCTy; TEKCT JOKYMEHTa; OTMEeTKa O HaJu4uu
MIPHUIIOKEHUST; TIOMKCH; TIeYaTh; OTMETKa 00 UCIIOIIHUTEIE,

r) ['ocynapctBennsiii rep6 Poccuiickoit denepanun; repd cyonekra Poccuiickoit deaepannn;
sMONieMa OpraHW3alliyd WU TOBApHBIM 3HAK; JaTa JOKYMEHTAa; HaUMEHOBAaHUE OpraHHU3aIluy;
CIIPaBOYHbBIE JaHHBIE 00 OpraHU3alii; HAMMEHOBAaHKE BUAA JOKYMEHTa; OTMETKa 00 UCIIOHEHUN
JIOKYMEHTA U HAIlPaBJICHUU €TO B JIEJIO; PETUCTPAIIMOHHBIN UHIEKC (HOMEp) JOKYMEHTA; CChIJIKa
Ha PErucTpaliOHHBI HOMEp M JaTy JIOKYMEHTa; ajJpecaT; 3aroJioBOK K TEKCTYy; OTMETKa O
KOHTpOJIE; TEKCT JOKYMEHTA; OTMETKA O HAJIMYUU MPUIIOKEHUS; TOIMICH; TeUaTh; OTMETKa 00
UCIIOJTHUTEIIE.

20. eaenne OI' Ha npen10:xKeHus], 3asiBJICHUS, KAJI00bI IPeACTaBJIsET COOOI. ..

a) kinaccudukaruio Ol o popme paccMoTpeHus oOpanieHui;

6) xnaccudukanuio OI' 1o UCTOYHUKY TOTYUECHUS;

B) kiaccudukanus Ol mo TemMaTrke BOIPOCOB;

T') KJIacCU(UKAIIHIO 110 BUAAM BOIPOCa.

21. K 1ekcry OI' @3 Ne 59 npeabsiBisier cieaywinve NPUHIUNHMAIbHbIE TPeOOBaHUSA,
Hec00JII0/IeHHe KOTOPBIX I03B0JIsieT He PACCMAaTPUBAThL 00palleHHe M0 CyIIecTBY:



a) tekct OI' momkeH cOOTBETCTBOBaTh OpdorpaduyeckMM U IyHKTYAI[HOHHBIM IpaBHIJIaM
PYCCKOTO JIUTEPATYPHOI'O S3bIKA;

0) TeKCT JJOJKEH MOAIaBaThCs IPOUTEHUIO;

B) B TEKCTE HE JIOJUKHO OBITh HELIEH3YPHBIX MJIM OCKOPOMTENBHBIX BBIPAXKEHUH, YIpO3 >KU3HH,
3JI0pPOBBIO, UMYIIECTBY JOHKHOCTHOTO JIMIIA WM YJICHOB €TO CEMbH;

I') B TEKCTE JAOJKHBI UCIIOJIb30BAThHCS STUKETHBIE (DOPMYJIbI BEXKIUBOCTH.

22. Bri0epuTe NpaBUIbHBINH HA00pP M pacnoJiokeHne KOMIIO3MIIHOHHBIX 3JIEMEHTOB TEKCTa
orBera Ha OI':

a) peKoMeHayeMble / MpeanpuHAThIe AeHCTBHs; (hopMmynupoBka pemeHust no OI'; mepeckas
conepxxkanus OI'.

0) mepecka3 conepxkanus OI'; pexomeHayemble / TpeANPHUHATHIE NEHCTBUSA; (HOPMYyTHUPOBKA
pemenus no Ol

B) popmynupoBka pemenus o OI'; nepeckas copepxanus Ol

r) nepeckas coaepxxanus OI'; dopmynupoBka pemenus o OI'; pekoMeHayemble / TpeApUHSThIE
JICHCTBHS.

Tect mo pazgeny 2: «TexHosorus 1eJI0NpPoU3BOACTBA 110 padoTe ¢ 00palIeHUSIMU TPAKIAH»

1. HazoBuTe nepBbIii 3Tall B TEXHOJIOTHYECKOI 1enmo4yKe 1eJIONPOU3BOACTBA MO padore ¢
oOpamenussmu rpaxaan. (OTBer BnucaThb CJI0BAMM)

Tlpuem obpawenuu

2. KakoBa ocCHOBHasi 3ajJa4a TMepPBOr0 JTanma B TEXHOJOIMYeCKOH Ieno4kKe
JeJI0NPOU3BO/ACTBA 110 padoTe ¢ 00paleHUAMH I'PazKiaH?

a) 3aperucTpupoBaTh OOpaIleHus;

0) BCKpPBITh KOHBEPTHI;

B) CTPYIIIMPOBATH MIPHUCIAHHBIE MaTepUabl U OOpaICHUS;

T') BBIJICJIUTH OOpaIIeHus U3 OOIIETO MOTOKA BXOASAIICH JOKYMEHTAIUH.

3. IIpoxposxure ppasy «Ha 3rane npuema odOpameHuii KOHBEPT...»

a) BCEr/ia YHUUYTOXKAETCS;

0) MHOI1a YHUUTOXKAeTCs;

B) HUKOTJ]a HE YHUUYTOXKAETCS;

I') KOUPYETCsl.

4. Pabora c o0OpamieHMsIMM IPa:kaaH BeleTcs...

a) B 0011IeM JIETTOTPOU3BOJICTBE

0) OTAENBHO OT OOIIETO JASTONPOU3BOACTBA

B) HE BeJIETCS BOOOIIIEe

') BMECTE C KaJPOBBIM JIEJIONPOU3BOJCTBOM

5. s 3¢pdexTHBHOM Pad0OTHI ¢ 00pAlICHUSIMH I'PAKAAH CJeIyeT:

a) LIEHTPaJIN30BaTh OCHOBHBIE TAIbl TEXHOJIOIMUECKOM 1IETIOUKU

0) AeLeHTpaIN30BaTh OCHOBHBIE 3TAIlbl TEXHOJIOTMUECKON IIETIOUKH

B) HCIOJIb30BaTh CMELIEHHYIO (POPMY JEeTONpPON3BOACTBA

r) hopma J1eIONPOU3BOJICTBA 3HAYCHNUS HE UMEET.

6. B xo1e nepBu4YHOii 00padOTKU PA0OTHUK pellaeT CJeyIoIue 3a1a4n:
a) MpoBepsEeT MPAaBUIBHOCTD a/IPECOBAHMS;

0) oTaensieT oOpaleHus TpakiaH OT MPOYEH BXOIAIIEH JOKYMEHTAIUH;

B) COCTaBJISIET CTATUCTHYECKUI OTYET;

') KOHTPOJIUPYET X0l paCCMOTPEHUS OOpaIlleHU I rpakIaH.

7. 3a4eM cOXpPAHATH KOHBEPTHI OT NPHUCJIAHHBIX 00pALLlCHHI IPakaan?
a) Ha HEM ILTaMII C JaTOM MOCTYIUIEHUS JOKYMEHTa;

0) TOJIBKO HAa HEM MOXKET OBITh YKa3aH aJpec aBTopa oOpalleHus;

B) TOJILKO Ha HEM MOTyT ObITh yka3zaHsl ®HO aBTOpa;

I') KOHBEPTHI JII000 BXOSIIEH KOPPECTIOHACHIIMHU BCET/1a COXPAHSIOTCS.

8. Ecsiu B KOHBepTe 1Ba U 00Jiee 00pamieHn il rPaskIaH, TO OHU PeruCTPUPYIOTCH. ..
a) KaXJ10€ OT/ENbHO;

0) 1MOJ1 OTHUM PETUCTPAIIMOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOIBKO IEPBOE;



1) HE PErUCTPUPYIOTCHI.

9. Texker OI' IpoYNTHIBAECTCHA CHEIHUAJTUCTOM OTAEJA JIA ...

a) OTAeJNeHHUs OOpalleHH, HE TMOJJIeKALNIMX PACCMOTPEHHUIO IO CYIIECTBY ITOCTABICHHBIX
BOIIPOCOB;

0) ompeneNeHus UCTIOTHUTEIIS [0 OOPAIICHHUIO TPAKIAHIHA,

1) YCTAaHOBJICHUS MOJIIUCH U JaThl OOpallleHus;

T) OTACTICHUS «HE O0paIEeHU.

10. B TeyeHne KaKOro BpeMeHH JI0JI’KHA NIPOMTH perucTpanus J0KyMeHnra?

a) B TEYEHHE TPEX JHEN C MOMEHTA NOCTYIICHUS;

0) B TeUEHUE YEThIPEX JHEH C MOMEHTA MOCTYIJICHUS;

B) B TEUEHUE MATHU THEH C MOMEHTA MTOCTYIUICHHUS],

') B TCYCHHUE CEMU JIHEW C MOMEHTA MOCTYILICHUS.

11. B kakoM Ko/IM4YecTBe IK3eMILISIPOB ciaenyeT usrorapiausars PKK?

a) B 1-M 9K3.;

0) B 3-X 9K3.;

B) B 5-TH 9K3.;

') B 3aBUCUMOCTH OT KOJIMYECTBA BOMPOCOB, coaepskammuxcs B OI'.

12.3aperucTtpupoBaHHbie 00palleHNs /1ajiee HANIPABJIAIOTCS. ..

a) Ha paCCMOTPEHNE PYKOBOJAUTEI0 OPTaHU3alMU WK TOJKHOCTHOMY JIMLLY JUISl PE30JIIOLUY;

0) Ha TOJNMUCH PYKOBOJUTEINIO OPraHU3aluU WIH JOKHOCTHOMY JIUILY;

B) MCIIOJIHUTEIIO JOKYMEHTA JJIsl PE30JII0LUY;

T') UCIIOJIHUTEINIO IOKYMEHTA IS MOATOTOBKH IIPOEKTa OTBETA IO CYIIECTBY.

13. Bee OI', no koropsim HE TOTOBUTCS oTBeT 1o cyiecTBy, cjieayer...

a) YHUYTOXXUTh B YCTAHOBJICHHOM TOPSIKE;

0) criicarth «B JIEJIO»;

B) OTIIPaBUTH OOPATHO IPAKIAHHUHY;

r) 00paboTaTh B COOTBETCTBUU C WX KJIACCH(PHKAIIMOHHBIMH XapaKTEPUCTUKAMHU.

14. B xkakom ciaydae cjeAayeT HANPABUTh IPAKIAHUHY yBeJIOMJICHHE O 3JIOYNOTPedJIeHNH
rpakIaHMHOM CBOMM KOHCTUTYIHOHHBIM NIPaBOM?

a) ecii ero odpalleHre IPUCIIaHO He B COOTBETCTBUHU C KOMIIeTeHIIMEeN oprana Biactu i OMC;
0) ecniu ero oOpaleHNe COJIEPKUT HELIEH3YPHYIO JIEKCUKY, OCKOPOUTENIbHbIE BEIPAKEHHUS, YyTPO3bI
YKU3HU, 3J0POBbI0, UMYIIIECTBY JOJKHOCTHOT'O JIMLIA WIIM YWIEHOB €70 CEMBH;

B) €CIIM TEKCT €ro oOpalleHus He MOAJAETCs IPOUTEHUIO;

I') eclii TpaXIaHWH MpHUCIal MOBTOPHOE OOpalleHHe MO OJHOMY M TOMY JK€ BoIpocy 0e3
MIPUBE/ICHNS HOBBIX ()aKTOB M JJOKA3aTENIbCTB.

15. B kakme cpokm ciaeayer mepeHanpasisaTrbh OI', mpucjianHoe He B COOTBETCTBHH C
KOMIIeTeHI[MeH OpraHa BJIACTH WM J0JKHOCTHOIO Juua?

a) B TeUeHHe 7 THEH mocie nosyyeHus;

0) B TeueHue 7 THEH Mocie perucTpaimy;

B) B T€UEHHUE 5 JHEH MOcIie pacCCMOTPEHUS pyKOBOIUTEIIEM;

r) B TeueHue 30 1HEl ¢ MOMEHTa PETUCTpaIUH.

16. Ecin B TekcTe Nopy4eHHs PyKOBOJMTE/IsI YKAa3aHO ''CPOYHO'', KAKOil CPOK OTBOAUTCS
HCIOJIHUTEJIO VISl MOATOTOBKHU oTBeTa o OI'?

a) 3-IIHEBHBII CPOK OT AATHI €T0 MOANMCAHNUS;

0) 10-mHEBHBINM CPOK OT JIATHI €TO MO ITUCAHMUS;

B) 3-AHEBHBIN CPOK OT JaThl ET0 PErUCTPALUY;

r) 10-aHEeBHBIN CPOK OT JAThl €r0 PErUCTPALIUH.

17. Eciim B TekcTe INOPY4YeHHMs PYKOBOAUTENsl YKa3aHO ''ONepaTHBHO”, KAKOH CpPOK
OTBOJAMTCS UCHOJHUTEIIO VISl MOATOTOBKHU oTBeTa o OI'?

a) 3-IIHEBHBII CPOK OT AATHI €T0 MOANMCAHNUS;

0) 10-mHEBHBIN CPOK OT JIATHI €TO MO ITUCAHMUS;

B) 3-AHEBHBIN CPOK OT JaThl ET0 PErUCTPALUY;

r) 10-1HEBHBINM CPOK OT JIAThI €TO PETUCTPALIHH.

18. KTo moanuchiBaeT 0oTBeT Ha o0paieHue?

a) PYKOBOAWTEIb TOCYJApCTBEHHOI'O OpraHa WJIM OpraHa MECTHOTO CaMOyIMpaBieHUs,
JOJKHOCTHOE JIMIIO, YIIOJIJHOMOUEHHOE Ha 3TO;



0) MCIIOJTHUTEb;

B) HAYAJILHUK OT/Iea 1o padore ¢ Or;

I) JEJIOIPOU3BOJUTEND.

19. Kakoii TunoBoi cpok paccmorpenusi OI' oropapuBaercsi 3aKoHOM ?

a) Tedenune 50 gHEHN cO THA PErHCTPALMU MUCbMEHHOTO O0OpaIleHus;

0) Teuenue 40 AHE CO THSA PETUCTPALMU TUCHMEHHOTO O0paIlleHus;

B) TeueHue 20 IHEH co JHS perucTpaliy MICbMEHHOTO O0paIeHUS;

r) B Teuenue 30 gHEH co IHA perucTpanuy MUCbMEHHOTO 0OpaIIeHUs.

20. Caenyer Jin perucTPUPOBATH BCE YCTHBIE O0palleHus1 rpaxaan’?

a) He CJIeIyeT, T.K. PErUCTPUPYIOTCS TOJIBKO MUCHbMEHHBIE;

0) HE cleayeT, T.K. perucTpupyrrcs Toinbko OI, Mo KOTOPBIM B X0/ JTUYHOTO TpHeMa ObLIO
MPUHSTO MUCbMEHHOE O0palleHHE;

B) PETUCTPUPYIOTCS TOJIBKO T€ OOPAIIEHNUS, 10 KOTOPBIM JaH MOJIO0KHUTEIbHBIN OTBET;

') pETUCTPHUPYIOTCS a0COIFOTHO BCE OOpaIleHHS.

21. Kakmue neiicTBUsI NPOU3BOIST € «He 00PALLIEHUAMM ?

a) YHUUYTOXKAOT;

0) OTIPaBJISIOT B APXUB;

B) OTIIPABJIAIOT Ha PaCCMOTpPEHUE yepe3 7 THel nocie ¢ oOpallieHui;

I') BO3BpallatoT B 0011I€e JeI0NPOU3BOICTBO.

22. B kakoii ¢popmMe BO3MOKHA perucTpauusi ooOpameHui?

a) B )xypHasie peructpamuu Ol

0) B perucTpalioOHHO-KOHTPOJIBHON KapTe;

B) B 2JIGKTPOHHOM (hopme;

) Bce GOpMbI 00sI3aTEIbHBI.

23.Yr1o aenatsh B ciIyuyae, ecJiM TeKCT MMCbMEHHOT0 00paleHus He MOAAeTCsl NPOYTEeHnIo?
a) OI" peructpupyercs, HO OTBET Ha OOpallleHUE HE AAeTCs, a 3asIBUTENb YBEAOMIIsIeTCs (€CIIU €ro
(dbamMuITUs ¥ TOYTOBBIN aPEC MONTAIOTCS MPOUTEHHIO) O MPHYUHE OTKa3a B PACCMOTPEHUU;

0) Takue OI' yHHUTOKAIOTCA MOCIIE PETUCTPALINH;

B) B TeueHue cemu AHEW CO AHS PETUCTpalMu OOpalleHHe MepefaeTcss B palOHHBIA OTAEN
BHYTPEHHUX JIET;

1) Bce BapuaHTHI OTBETa BEPHBI.

24. Kak caenyer NoCTylHTh, €CJIM B 00palieHun o0:xajryercsi cyaedHoe pemenue?

a) OI' peructpupyercs, TpaxIaHUH yBEJAOMIISIETCS 00 OTKa3e pacCMOTPEHHUSI B COOTBETCTBUU C
®3-59, emy pa3bsicHsAETCS MOPAAOK 00XKanoBaHUs cyneOHbIX pemeHuit; OI' He Bo3BpaaeTcs u
XpaHUTCS S JIET;

6) OI" He perucTpupyercs, He paccCMaTpUBaeTcs ¥ uepe3 3 THS YHHUTOXKAeTCs;

B) OI' He perumcrpupyercsi, HE paccMaTpuUBaeTCs M depe3 3 IHS ompaBisieTcss B oOriee
JIeNIOTIPOU3BO/ICTBO;

T') OJITOTABIIUBAETCS] OTBET HA OOIIMX OCHOBAHUSX.

25. Yto Takoe ucnosiHeHne JokymenTa no OI'?

a) OTIpaBKa OTBETa I'Pak/IaHUHY;

0) TOArOoTOBKAa OTBETAa TPAXKIAHWHY O MPHUHATOM pEIICHWH W BBINIOJTHEHUE pEIICHUs 10
oOpareHuto;

B) BBINIOJIHEHUE PEIICHUS 110 00paIIeHUIO;

T') perucTpanus oopamieHus.

26. Kontpoub ucnosHenusi OI' MOKHO pa3ie/inTh HA 3Tanbl. YKaKUTe X BepPHbI HA00P.
a) perucTpamys; IOCTaHOBKa JOKYMEHTa Ha KOHTpOJIb; IpeaBapuTelbHAs TIpOBEpKa U
pErylIMpoBaHHe X0/1a UCTIOTHEHHS; THPOPMHUPOBAHUE PYKOBOIUTEIS,

0) moCTaHOBKA JTOKYMEHTA Ha KOHTPOJIb; MPOBEPKA CBOCBPEMEHHOTO JIOBEIECHUS TOKYMEHTA 0
WCTIONTHUTEIIS, TpeIBapUTENIbHAsS TPOBEPKAa W PETyTUpOBaHUE XOJa HWCIONHEHUS;, YYeT U
00001IeHNE Pe3yIbTaTOB KOHTPOJS HCIONHEHUS; WHPOPMHUPOBAHNE PYKOBOIMTEINS;, OTIIPaBKa
OTBETA 3asIBUTEIIO;

B) MOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; MPOBEpKa CBOEBPEMEHHOIO JJOBEJIEHUS JOKYMEHTa JI0
WCTIONTHUTEIISI, TpeIBApUTEIIbHAS MPOBEPKAa W PETyJUpOBaHUE XOJa HWCIONHEHUS, YYeT U
0000111eHIE Pe3yaBTATOB KOHTPOJIS UCIIOTHEHUS; UH(OOPMUPOBAHUE PYKOBOIUTEIS,

I') IOCTAaHOBKA JJOKYMEHTa Ha KOHTPOJIb; IPOBEPKAa CBOEBPEMEHHOT'O JTOBEJICHHS JOKYMEHTa 10



UCTIOJIHUTENIS;  TpeABapUTeNbHas pOBEpKa W PEryJIMpPOBaHUE  XOJa  HCIOJHEHHS;
MH(OPMUPOBAHNUE PYKOBOAUTETIS.

27. Korna o0pamenne CHUMAaeTcsl ¢ KOHTPOJisi?

a) nocJe (HaKTUYECKOT0 UCTIOIHEHHSI PUHATOTO [0 HEMY pPEIICHHUS;

0) mmociie OTIPaBKU OTBETA 3asIBUTEIIIO;

B) TIOCJIC PETUCTPALUU OOpaIECHNUS,;

I) [10cJIe A0KJIaZa pyKOBOJUTEIO.

28. Co3naHMe KaKOro/KakMx [IOKYMEHTAa/-0B OTpPaxaeT IpoBeleHHe JTana aHaJu3a
oOpameHuii rpa:xkaan?

a) PKK

0) >)KypHaJl perucTpaluuu

B) CTAaTUCTUYECKUIl OTYET

T') CIIpaBKa O HAPYIIEHUH CPOKA UCIIOIHEHUS 0OpaIleH s rpaxiaH

29. AHanuTn4yeckasi padora BKJIO4Yaer: 1) cHCTEMaTH3AUIO BONPOCOB, COMEPKANIUXCH B
odpamenusx; 2) cO0p KoJMYeCTBEHHBIX MoOKa3aTesell BONPOCOB; 3) OLlEHKY pe3yJbTaToOB
paccMoOTpeHus1 BONPOCoB; M ... HazoBuTe YeTBepTHIil ITAl aHAJIUTHYECKOH padoThl (OTBET
BIMIIUATE CJIOBAMM).

(mpeacrapneHue / onyOIMKOBaHUE aHATUTHYECKUX MATEPHAIIOB).

30. B aHaguTH4YeCKMX OTYeTax MO pe3yJbTaTaM PaccMOTPeHHs] o0OpalleHHMii rpaxaaH
o0paieHusi, pacCMOTPEHHbIE ¢ BbIe3J0M HA MeCTO, YYUTHIBAKOTCS:

a) B Kareropuu nucbMeHHbIx O';

0) B kareropuu OI', MOTy4YEHHBIX B XO/I€ JTMYHOTO MPUEMA;

B) B o0meil macce 6e3 ydera crmocoba u (OpMBI MOMYyYeHHS, TaK KaK JTaHHBIA MapaMeTp He
SBIISIETCS CYLIECTBEHHBIM;

') B KaTeropuy MUCbMEHHBIX M ycTHRIX Ol ¢ mociemyromeil oroBOpKoi «u3 HUX C BBIE3IOM Ha
MECTO...».

31. I'paxknaHuH NpeIbsBJIsieT NACHOPT NPH JUYHOM MPHUEME...

a) 10 YKEJIaHUIO;

0) B 00s13aTEILHOM MOPSIJIKE;

B) MOXKET MPEJTOCTaBUTh KCEPOKOIINIO NAcIopTa;

T') MOXET MPEIBSIBUTD JTFO00H JOKYMEHT, YAOCTOBEPSIOIINI €T0 JIUYHOCTb.

32. Yyer JIMYHOIO IpHeMa IpaskaaH...

a) OOBIYHO HE BEACTCS;

0) BezieTcs MOA0OHO y4eTy MUCHbMEHHBIX M AJIEKTPOHHBIX 0OpallleHHiA;

B) BEJIETCA IO CIEIMATIBLHON TEXHOJIOTHU TOJIBKO B TOCY/IaPCTBEHHBIX OpraHU3aIHiX;

I') BEJIETCS MO CIEeHUAIBbHOM TEXHOJIOTUH TOJIBKO B OpraHaX MECTHOTO CaMOYIpaBIICHHS.

33. lokymMeHTalus ¢ pe3yJbTaTaMu JUYHOIO MpHeMa ...

a) XpaHUTCA B CTPYKTYPHBIX MOAPA3ACICHUSX, OCYIIECTBISIONUX IPUEM;

0) mepeaeTcst EHTPAITU30BAHHO B OT/IEN MO paboTe ¢ 0OpaIIeHUsIMU TPaXKIaH;

B) HE XpAHUTCS U HE MepeAaeTcs, TaK KaK JUYHBIN MprueM IpakIaH He YUYUTHIBAETCS TIPU OICHKE
NeSITeTTIbHOCTH TOCOPTaHOB U OPTaHOB MECTHOTO CaMOYIIPaBJICHHUS;

1) BBIIAETCS HA PYKU TPaXIaHUHY.

34. Ykaxure BO3MOKHbIE CPOKHM XPAHEGHHUSI JOKYMEHTOB II0 PACCMOTPEHHUIO OOpamieHui
rpaxaaH.

a) 30 gHel ¢ MOMEHTa perucTpalmy;

0) 1 rox;

B) 5 1. OIIK;

1) ITocTosiHHO.

35. Ykaxute BepHOe HAMMEHOBAHHeE /1eJIa ¢ JOKYMEHTAMHU 110 00palieHUusIM I'PAKIAH.

a) «[Ipennoxenus rpaxaad Ha OyKBY «A» («b» u m.o.)».

0) «3asBreHus TpaxaaH; JOKYMEHTHI (CIIpaBKH, CBEJCHUS, IEPEMUCKA) MO0 UX PACCMOTPEHUIO Ha
OYKBY «A» («b» u m.0.)».

B) «KanoOsl TpaxkaaH; JOKYMEHTHI (CIIpaBKH, CBEJEHUS, MEPEMUCKa) MO0 UX PACCMOTPEHUIO Ha
OYKBY «A» («b» u m.0.)».

r) «O0pamenus rpaxaad (IpeaIoKeHUS, 3asIBICHUS, JKaao0bl, IPETEH3UHA U JIp.); JOKYMEHTHI
(cripaBKH, CBEICHUS, IEPETINCKA) 110 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o.)».



Tect 3 k Pazgeny 3. «Opranusanus padoTsl ¢ pOAUTEJISAMH H 3aKOHHBIMH NPeACTABUTEIIMHA

00y4aAr N XCSD)

1. O0pa3oBaTejbHASA OPraHU3alys MOJYYHIa MUCbMA ceayromeii TeMaTuku. Kakoe u3 Hux He
OTHOCHTCS K 00paIeHusIM Ipakaan?

a)

b)

c)
d)

0J1aro1apcTBEHHOE MMCHMO OT/IeIa 00pa30BaHusl 32 OPraHU3AIMIO SHHOTO
rOCyJapCTBEHHOTO 3K3aMCHA;

KAIOOy poAMTENEeH O B3MMAaHUHU TUIATHI 32 00pa30BaTeIbHBIC YCIYTH JTONOIHUTEIIEHOTO
o0pa3zoBaHus;

NPE/IO’KEHHE IO COBEPIICHCTBOBAHUIO YIIPABICHHS CUCTEMOM 00pa30BaHus;
3asBIICHHE O MPEJOCTABICHUH COIMAIBHOM 3aIIUThl paOOTHHKA 00pa30BaTEIbHOM
OpraHu3aIuH.

2. K kakoii U3 HUKenepeyrucJdeHHbIX KaTeropuii o0pameHuii rpaxaaH 0y1eT OTHOCHTHCH 3asiBJIEHHe
¢ Mpocb00ii pa3MecTHTh HA TEPPUTOPHHU 00PA30BATETHHOT0 YUPeE:KAeHHs TOPOACKOro Jareps 1Jst

npeObIBAaHMA AeTell KO0JLHOr0 Bo3pacTa?

a)
b)

c)

d)

0002.0013.0139.0709 I'ocynapcTBeHHbIE HHTEPHATHI U IETCKUE JOMA;
0002.0013.0139.0267 HerocynapcrBeHHbIE (JOPMBI OOYICHHS TS U MOJIPOCTKOB;
0002.0013.0139.0268 BHenkoapHbIE YIPEKICHHS - FOHBIX TEXHUKOB, JIarepsi OTAbIXA U
T.JI.

0002.0013.0139.1439 Omutara 3a JeTCKHE JOMIKOJIBHBIE BOCIIUTATEILHBIC YIPEKICHHS.

3. Kak 10/15keH NOCTYNUTH PYKOBOAUTEJIb 00pa30BaTe/IbHOM OPraHu3anuu, ecJiv OH MOJYYUT

aHOHUMHOe o0palleHue ¢ YIPO3aMH KM3HM U 310POBbI0 CBOUX NOAYHMHEHHbIX?

a)
b)

c)
d)

IPOMTHOPUPOBATH JaHHOE OOpallleHNe, He 0TBEYATh Ha HETO M HE PEerCTPUPOBATh;
3aperucTpUpOBaTh U OOPATUTHCS B IPABOOXPAHUTEIbHbBIE OPTaHbI;

nepeaaTh 0OpalieHue B IPaBOOXPAHUTEIbHbBIE OPTaHbl 0€3 PErucTpaluy B CBOEH
OpraHu3aluy;

BBICTYNUTH MyOanuHo B CMU.

4. YkamnTe, YTO HAPYUICHO B OTHOIICHHUMU IpakKiaHvuHa, €CJIU 06pa30BaTeﬂbHaﬂ opraHm3anus

NMPOMTHOPHPOBAJIA ero ofpalleHre MO0 MOBOAY O0LIEJOCTYHOCTH M 0eCIUIaTHOCTH JOLIKOJIbHOIO

00pa3oBaHMs ero JeTeil B rocy1apCcTBEHHBIX 00pa3oBaTeIbHBIX yUpPeKIeHUAX?

a)
b)
c)
d)

- KOHCTUTYIIHOHHOE TIPaBO Ha 0OpalleHue;

- KOHCTUTYIIHOHHYIO CBOOOTY;

- 3aKOHHBIE HHTEPECHI;

- KOHCTUTYIIMOHHOE TIPaBO Ha 00pa3oBaHUE.

5. Caenyer Jau cYMTATH 00pallEeHUEM KAJI00y IPaKIaHUHA HA HAPYIIeHHe TUIINHBI U MOKOsI JTI0/ei,

NMPOKABAIIIMX B IOMAX PSAAOM ¢ 00pa30BaTeJIbHBIM YUpesKAeHueM?

A

Jla, TOCKOJIbKY pelIeHNE TaKUX BOIPOCOB BXOJUT B KOMIETEHIUIO PYKOBOIUTENS
00pa3oBaTeNbHON OpraHU3allNu.

a, HO TIpu 3TOM clieAyeT MOCTaBUTh B M3BECTHOCTH OPTaHbl MPABOIIOPSIIKA.

Her, nockonbky pemenue Takux BorpocoB HE BXOIUT B KOMIIETEHIIMIO PYKOBOUTENS
00pa3oBaTeNbHON OpraHu3allnu.

Her, Tak kak ®uTeNH TOJDKHBI 00paIiaThCs 0 3TOMY BOIIPOCY HE B 00pa30BaTEIbHYIO
OpraHU3aIMIo, a B OpraHbl MPaBOMOPSIIKA.

6. Padota pykoBoauTeisi 00pa3oBaTe/IbHONH OPraHu3anum ¢ oopamenusvMu rpaxaad HE
PETJIAMEHTHUPYETCSI;

a) Koucrurynueit PO



b) 3akonom 06 oOpa3oBanuu B PD
c) CewmeiinsiM KOieKCOM PD
d) TI'paxmanckum Kogekcom PdD

7. Ciienyer JiM CHUTATH O0pallleHMeM U HAYUHATH COOTBETCTBYIOIIIEE 1eJI0NPOU3BOIACTBO, €CJIN K
PYKOBOAUTEI0O 00pPa30BaTeIbHOI opraHu3anuu oopaTuicsa odyuyaomuiics B Bo3pacTe MJIa/Iie
14 net?

A. Her, T.x. oH He nocTur Bo3pacrta 14 sner.

B. Her, T.x. TosibKO ¢ 18 51€T OH cTaHeT rpakaaHuHOM P® 1 cMOXET BOCIIOIB30BATHCS
IIpaBOM Ha OOpaIleHne rPakIaH.

C. [a, T.K. 3TO ero KOHCTHUTYIIHOHHOE MPaBO YEJIIOBEKA, HE OTPAHUYCHHOE BO3PACTOM.

D. [a, eciu 310 oOpaiienne OyaeT MUChbMEHHBIM, a HE YCTHBIM U HE JICKTPOHHBIM.

8. Cuuraercs iu o0paleHreM rpaKIaHUHA, 3ANIUCKA POUTEIS, OAAHHAS PYKOBOIUTEII0
o0pa3oBaTe/IbHOM OPraHu3aluy HA 001eM coOpanuu?

A. Jla, npu yciI0BUM HaM4Msl B 3alMCKe HHPOPMAIIK, OTOBOPEHHOU B TPEOOBaHUAX K
oOpatuenusM rpaxaad B @3 Ne 59 «O nopsake paccMoTpeHus 00palleHuil rpakiaH B
PDy.

B. Ma, T.x. oOpameHueM cuuTaeTcsl 000 MMCbMEHHBIN IOKYMEHT.

C. Her, T.x. Hy’)KHO 00paIIeHNUS MOCHIATH IO MOYTE.

D. Her, 1.k. o0OpalieHns MOXHO IepeiaBaTh TOJIBKO B X0JI€ INYHOTO MpUEMA.

9. Mo:xeT Ji1 PyKOBOAUTEIb 00pa30BaTe/IbHOI OPraHu3alu B yCJIOBHAX MAHIEeMUH
OPTraHN30BaTh JMYHBIN MpUeM poauTeeli 1 HHBIX IPAXKIAH B pe:KNMe KOH(pepeHICBA3U?

A. Her, takas ¢popma paboTHI He IPUBETCTBYETCS 3aKOHOIATEITHLCTBOM.

B. Her, T.K. HEBO3MOXHO 00€CIIEUUTH JIOJHKHOE JIEIONPOU3BO/ICTBO.

C. Ha, a0 nonyctumas popma paboThl JOKHOCTHBIX JIUIL TPH OpraHU3aluu paboThI ¢
0OpaIleHUs MU TPaK/IaH.

D. [a, T.K. B 3TOM cilyuae pyKOBOAUTENIb OCBOOOXKIAETCS OT BEACHUS JETIO0NPOU3BO/ICTRA,
COKpAILAETCs BpeMs Ha MOJArOTOBKY OTBETOB 110 CYIIECTBY, X PETUCTPALIUIO U OTIIPABKY.

10. Jm poauTeJb 3aIIPOCUTHL OTBET HA CBOE O0palleHHe B INCBMEHHOH (opMe, eciu OH
00paTIWJICs K PYKOBOAUTEII0 00pa30BaTe/IbLHOM OPraHnu3anum B XoJe JMYHOro npuema?

A. Her. Ot10 3anpernieHo 3aKOHOAATEIbCTBOM

B. Her, T.x. nucbMeHHBIE OTBETHI 11O CYIIECTBY AAIOTCS TOJIBKO MPH MUCHbMEHHOM
oOpaleHuu TpaXkaaH.

C. Ha, 5T0 pa3penieHo 3aKOHO1aTEIbCTBOM.

D. Ma, T.x. B X0/i€ TMYHOTO MpHEMa BCETJ]a TOTOBATCS MUCbMEHHBIE OTBETHI.

11. Ecsin poauTess NHCEMEHHO 00PATHTCS B 00Pa30BATEILHYI0 OPTAaHU3AIHIO C BOIIPOCOM,
pellieHre KOTOPOro He BXOAUT B KOMIIETeHIIMIO PYKOBOAMTE/ sl 00pa3oBaTe/LHOW Opranu3anum?

A. PykoBoauTens perucTpupyeT, HO UTHOPUPYET TaHHOE oOpaIeHue.

PykoBoauTens B TeueHue 3-X JHEM ¢ MOMEHTA MOJIy4eHHS IEPEHANPABIIIET €T0 B

COOTBETCTBYIOIIMI OpraH BIACTH WX JOJKHOCTHOMY JIMILY.

C. PykoBoautens B TeueHUE 7 JHEH ¢ MOMEHTA PETUCTPAIINN TIEPEHAIIPABIISIET €ro B
COOTBETCTBYIOIIMI OpraH BIACTH WX JOJKHOCTHOMY JIMILY.

D. PykoBoauTesnb OTIPaBIISAET 3asBUTEIIO MUCbMO-0TKa3 B TeueHue 30 nHeit ¢ MoMeHTa
perucTpanum.

0

12. Cneayer Jiu cHUTATH 0OpalleHNEM IPakKIaH KOJJIEKTHBHOE o0palleHue poauTeeii B agpec
Nearoru4eckoro CoBeTa nKoJibi?



A. Jla, T.x. 3T0 o(puIIMabHBINA OpPraH ynpaBJieHUs: B 00pa30BaTeIbHON OpraHu3aluy TaHHOTO
THUIIA.

B. a, T.x. nef1aroru4eckuii COBET — 3TO ¥ €CTh TOT OpraH, KOTOPbIi 3aHMMAaeTCA
paccMOTpeHHeM OOpaIlleHui TpakKaaH

C. Her, T.k. 310 Heo(uIMaIBHBIN OpPraH yIpaBieHUs B 00pa3oBaTeIbHON OpraHu3aluu
JTAHHOTO THUIIA.

D. Her, T.k. 10 3aKOHOJATENHCTBY KOJUICKTHBHBIC 00paIlieH!sl HE KBATU(PUITUPYIOTCS KaK
oOpalieHus rpaxk/aH.

KonTtpouabHnas pa6ora no kypcy «Opranusanusi padoTsl ¢ 00paleHuAMH I'PaKIaH»
3ananue 1. M3yunth denepaibHblii 3akoH «O TOPSAIKE PAaCCMOTPEHHUs OOpalIeHHsS TpakKIaH
Poccuiickoit @enepaunn» ot 2 mas 2006 roga Ne 59-¢3. (cm. Koncynprantllnroc. — Pexum
JIOCTYyTIA: http://www.consultant.ru/document/cons_doc_LAW 59999/, 17001 ITopran
I'APAHT.PY. — Pexum mocryna: http://base.garant.ru/12146661/ ). OTBeTHUTh Ha BOMPOCHI CO
ccbulkaMy Ha 3akoH Ne 59-d3, 3amoHUB COOTBETCTBYIOLIYIO SSYEHKY TaOIUIIbI

No Bonpoc Omeem

1 | Pacnpoctpansiercs nu jaeidictBue 3akoHa Ne 59-d3 Ha
MHOCTPaHHBIX IPaKJaH U JuIl 0e3 rpaxaaHcTaa’

N

KTo MOXeT 3acTaBUTh rpakAaHMHA 00PaTUTHCSI € Kasto000i?

3 | Bo3MOXkHO JIM B3MMaHHE IUIAThI 32 pPACCMOTPEHUE OOpallleHUi
rpaxaan?

4 | Kakue  Kareropum  TPaBOBBIX  aKTOB  PETYIUPYIOT
MIPaBOOTHONIEHUS, CBA3aHHBIE C 0OpallieHueM I'pakIaH?

5 | Moryr i 3aKOHbl W HMHbIE HOPMATHUBHBIC IPABOBBIE AKTHI
cyonekToB Poccuiickoit depepariui 0cliadUTh WIH OTMEHUTH
nosoxkeHus: 3akona Ne 59-03?

Uto Ha3pIBaeTCs OOpalieHueM TpaxaaHnHa?

Yto Ha3bIBaeTCA I1p e,Z[J'IO)KeHI/IeM?

6

7

8 | Uto Ha3bIBaeTCA 3a4BIIEHUEM?
9 | Yro Ha3pIBaeTcA xajao00i?

10 | Koro Ha3bIBaIOT JOJDKHOCTHBIM JIMIIOM?

11 | Moxer 1M TpaxJaHWH MPEACTaBIATh WIM TpeOoBaTh
KakHe-In00 MaTepuabl?

12 | Moxer 1M TpaXJaHWH 3HAKOMHUTBCS C MaTepualaMu II0
pPaccMOTPEHHIO ero oOpareHus ?

13 | Kakpe  MOKYMEHTBI TI0  PAacCMOTPEHHUI0  OOpamieHus
rapaHTUPOBAHO JJOJDKEH MOJIYYUTh IPAXKAAHUH?

14 | Kakue aeicTBHSI MOXKET COBEPIIMTH I'PaXKAaHWH, €CIIU OH He
JIOBOJIEH TMPUHATHIM 110 €ro OOpalleHUI0 peleHueM WM eClld
OH YyBEpEeH B HENpaBWJIbHOM JielicTBUM (Oe3aeiicTBue)
OpraHM3alMl WIM JIOJDKHOCTHOTO JMIla B CBSI3U €
PacCMOTPEHHEM OOpaICHHS ?

15 | Moxet u OBITh IPUOCTAHOBJIEHO PACCMOTPEHHE OOpalleHUs
rpakJJaHuHa?

16 | B kakoii Mepe 3aKOH JIOIyCKaeT pasrianieHne WH(opMaium,
coJieprkareiicst B oopamieHnn?

17 | B kakoii cratbe comepxaTbCsi TpeOOBaHUS K OGOPMIICHHUIO
MUCHbMEHHOTO 0OpalIeHus rpaXTaHnHa?

18 | Kakue TpeOoBaHUs K OOPMIICHHIO ITHCBMEHHOTO OOpaIieHus
rpakaHuHa oropapusaeT 3akoHa Ne 59-@3

20 | Uto momKEeH  TOPWIOKHTh TpaXIaHWH B KadyeCcTBE
MOJTBEPKJICHUSI CBOMX JOBOJOB OPUTHHAIBI JTOKYMEHTOB HIIU
UX KOImuu?

21 | B TeueHMe KaKOro BPEMEHHU JIOJDKHA MPOWTH PETUCTpaIs



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

JIOKyMeHTa?

22

[Touemy paccMoTpeHue oOpaleHHil rpaxaaH PyKOBOJUTEIEM
JIOJDKHO MPOWTH B TEYEHUE 7 AHEH ¢ MOMEHTA PErucTparuu’?

23

Kak CICAYCT IMOCTYIIUTHL, €CIU PCIICHHUC IIOCTABJICHHBIX B
INMCHbMCHHOM O6paH_IeHI/II/I BOITPOCOB OTHOCUTCA K KOMIICTCHIIUA
HCCKOJIBKHUX TIOCYAapCTBCHHBIX OpraHoB, OpraHOB MCCTHOI'O
CaMOYyIIpaBJICHUS WJIN JOJHDKHOCTHBIX J'II/II_[?

24

Kak cieayer mocTynuThb, €Clii OpraHu3alys MoJy4yuiia kanody
Ha CBOE e pelIeHre M0 00palleHnIo rpakKIaHiHa?

24

B kakoii cratbe COAEPKUTCS HOpMa 0053aTEIBHOTO
pPaccMOTpPEHHMs OOpaIICHHUI rpakaan?

26

[IpenycmarpuBaeT 1M 3aKOH  BO3MOXXHOCTh  BBIE3/Ia
PYKOBOIUTENS HAa MECTO JIIsi BBIHECCHUS pEUICHUS TI0
oOpareHus rpaxxjaHuHa’?

27

Moxer M TpaXIaHWH  y4aCTBOBaTh B  MPOLEAYpe
PacCMOTPEHWSI €r0 0OpaIICHUs?

28

B kakue opraHel HE MOTYT IOCBUIaTh  3allPOCHI
FOCYIApCTBEHHBI OpraH, OpraH MECTHOIO CaMOYIIPaBJICHUS
WIA  JOJDKHOCTHOE  JIMIO,  coOupas  WHQPOpMAIHIO,
HEOOXOIUMYIO JIJIs pACCMOTPEHHUS OOpaleHus ?

29

OtBewass Ha kajnoOy, 3asBICHHE WM TMPEUIOKECHUE,
rOCYIApCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPaBIICHUS
WIH JOJKHOCTHOE JIMIIO JOJDKHBI TOJNBKO 0003HA4MUTH (hakT
HapyIleHUs MpaB, CBOOO M 3aKOHHBIX HHTEPECOB IPakIaHUHA
WM JIOJDKHBI IPUHATH MEpbI, HAalpaBJI€HHbIE Ha UX
BOCCTAHOBJICHUE WJIM 3aIIUTY?

30

B kakoil cratbe comepkHUTCS oOs3aTeabHas HopMa IO
MOATOTOBKE MUCHbMEHHOTO OTBETA IO CYIIECTBY?

31

B TeueHue kakoro cpoka TOCyJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIPABJICHHUS WIHM JOKHOCTHOE JIMIIO JIOJKHBI
OpPEJOCTaBIATh IO 3alpocy JOKYMEHThl M MaTepHualbl,
HE0OXOIUMBIE 11 pACCMOTPEHHUS 0OpaIieHus ?

32

B kakoM cioydae BO3MOXEH OTKa3 B IIPEIOCTABICHUU
JOKYMCHTOB U MaT€pHraioB, HGO6XOHI/IMBIX IJid paCCMOTPCHHUA
oOpareHus?

33

Kto moanuceiBaeT oTBET Ha OOpareHue?

34

Ecnu oOpartiienue npuciano mo 3MeKTPOHHOM 1MoYTe, a B TEKCTe
oOpareHusi yKa3bIBae€TCs TOYTOBBIM ajapec, Ha Kakou u3
aJIpECOB BBICHUIAETCS] OTBET?

35

[Touemy ciexyer YnTaTh aHOHUMHBIE OOpaIEeHUs?

36

Kak crnenyer moctynuTh, e€ciii B OOpalleHHMH OO0Kaayercs
cyaebHoe pelieHue?

37

Kak cIeyeT BECTH JEJIONPOU3BOACTBO, ecin
TrOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS
WIN JJOJPKHOCTHOE JIMLO MOJIYYMJIA TUCBMEHHOE O0pallleHue, B
KOTOPOM COJIepKaTcs HEIeH3YpHble MO0 OCKOpPOUTENbHBIE
BBIDAKEHHS, YIPO3bl JKU3HH, 370POBBIO W HUMYILECTBY
JOJKHOCTHOTO JIMIA, @ TAKXKE YIEHOB €r0 CEMbU?

38

Kax ciaeayer BCECTH  ACJIOIPOM3BOJCTBO, €CJIN  TCKCT
INUCBMCHHOTI'O 06paI_I_ICHI/I$I HC MoaaacTCA HpO‘-ITeHI/IIO?

39

Kak cinepyer BeCcTH IeNONpPOU3BOJACTBO, €CIM B MUCBMEHHOM
00palIieHn rpax1aHuHa COAEPIKUTCS BOTIPOC, HA KOTOPBIH eMy
MHOTOKPAaTHO [aBaJIMCh IMCBbMEHHBIE OTBETHI IO CYIIECTBY B
CBSI3U C paHee HalpaBJIIEMbIMU OOPAIICHUSIMU?

40

Kak crmenyer BecTH MeIOMPOM3BOJICTBO, €CIHM OTBET TIO




CYIIECTBY TOCTaBJICHHOTO B OOpAallleHWH BOMpPOCa HE MOXKET
ObITh JaH 0Oe3 pasriameHus CBEICHUHA, COCTABJISIFOIIUX
TOCY/IapCTBEHHYI0O WM HWHYI OXpaHsiemyl (deaepaabHbIM
3aKOHOM TalHYy?

41 | Kak crnemyer mOCTYNHTh TpakJaHUHY, €CIM €My OTKa3aHO B
paccMOTpPEeHHUH OOPAIICHHUS IO CYIIECTBY MO €ro BUHE?

42 | B kakue CpoKH JTODKHO OBITh PACCMOTPEHO OOpallieHre U JIaH
OTBET 1O CYIIECTBY?

43 | Kakoil MCKIFOYHTEIbHBIA CPOK PACCMOTPEHHS OTOBapHBaeTCs
3aKOHOM?

44 | Kak criefyeT opranu3oBaTh JUYHBIN PUEM rpaskaaH?

45 | MosxHo 11 TpeOoBaTh OT IpaXIaHUHA NPEIbIBICHUS IaCIOPTa
IpY JIMYHOM npueme?

46 | CriegyeT I perucCTpUpPOBATh YCTHHIE OOpaIeHHS TpaskaaH?

47 | Moser 11 pyKOBOAUTENb, BEAYIIUNA MIPUEM JaTh OTBET YCTHO
cpasy 0e3 JOMOJHHUTENBHBIX Pa30upaTebCTB?

48 | lomyckaet nu 3akoH Ne 59-®D3 oTBeT Ha ycTHOE oOpalieHue B
MCbMEHHOU (hopme?

49 | lomyckaer nu 3akoH Ne 59-®3 mpueM MUCHMEHHBIX
oOparieHuii B X0J1¢ TMYHOTO rpruema’?

50 | Eciu B ycTHOM OOpamlieHuu COAEP>KaTCsl BOIPOCHI, peIIeHHUE
KOTOPBIX ~ HE  BXOAUT B  KOMIETEHIMIO  JITAHHOTO
TOCYIapCTBEHHOT'O OpraHa, OpraHa MECTHOT'O CaMOYIIPaBICHUS
WM JTOJDKHOCTHOTO JIMIIA, TO KaK CIIEAYET MOoCcTynuTh? Benercs
JIM KaKO€-TO JISJIONPOU3BOJICTBO MO ATOMY CIIydaro?

51 | B xakoM ciydae TpaKAaHUHY MOXXKHO OTKa3aTb B JIMYHOM
npueme?

52 | KTo ocymiecTBiasieT KOHTPOIb 3a COONIOACHHEM TMOpsIKa
paccMoTpenusi  oOpamenuii?  Kakue  moarBepxkaaroniue
JIOKYMEHTHI CO3Jat0TCsI?

53 | MoxeT 11 TpaXkJaHuH TpeOOBaTh BO3MENICHHS TPUIHMHEHHBIX
yOBITKOB U B3bICKaTh IIOHECEHHBIE PACXO0/1bl IPU PACCMOTPEHUU
obparenuii? B kakom nopsiike?

54 | MoxkeT 1M TOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYTpaBIICHUsT WIM JOKHOCTHOE JIMIO TpeboBaTh OT
rpaKIaHWHA BO3MEIIIEHUS IPUYUHEHHBIX YOBITKOB U B3BICKATh
MMOHECEHHBIE PACXO0Jbl IPU PACCMOTPEHHH ero oOpamieHus? B
KaKOM NOpsJIKe?

3nanue 2. ChopmupoBarh MopTHOIMO JTOKYMEHTOB O paboTe C OOpamleHUsIMH TpakIaH B
COOTBETCTBUU CO CIEAYIOLIUM NEPEUHEM:
1. [Ipennoxenue (oOpaserr TekcTa)

2 3asBneHue (oOpazer TeKcTa)

3 Kamno6a (obpazen Texcra)

4. [TuceMoO-0TBET Ha MpeAsIoKeHue / 3asBICHHE / KaI00y

5. dopma xypHasa peructpanuu ooparenuit rpaxaas (OI)

6. Perucrpanmonno-kontponsHas kapra (2 9k3. - gopma PKK, 1 sk3. —
3aroJyiHeHHas (opMma 1o oAHMY U3 obparenuii nm.1,2,3)

7. [[Tabnon yBemomiienus o nepenanpasiennu OI' B apyroi opran Biactu /
OpraHu3aINI0 B COOTBETCTBUU C KOMITETEHIIUEH

8. [[MabnoH yBegOMJIEHHS O 3JI0YNOTPEOJIEHUH TpakJIaHUHOM CBOUM
KOHCTUTYLIMOHHBIM IIPAaBOM

9. [[Tabnon yBemomiieHust 0 TOM, 4To TekeT Ol He moamaeTcst mpoOYTEHUIO

10. [ITab50H yBeJOMIICHHUS O IPOAJICHUH CpoKa ucronHerus O

11. [[TabnoH yBemoOMIICHHS O MPEKpaIeHNuHn Aenonpoun3BoacTBa mo O

12. [[Tabmon yBegomieHUsT 00 OTKa3e B PACCMOTPEHUHM B CBS3U C




00:KaJI0OBaHUEM CYJIEOHOTO peIIeHUs

13. [[Tabnon yBegomiieHust 00 OTKa3e B PpAaCCMOTPEHUH B CBSI3M C Kajno00il Ha
paHee IPUHSATOE pelIeHue

14. [Tucemo-3anpoc B apyrodt rocopraH, OMC opraHuzanui CBSI3H C
paccmotpenueM O (oGpa3zer)

15. [TuceMmo-oTBeT Ha 3anpoc u3 apyroro rocoprana, OMC opranuzanuu cBsizu
¢ paccmotpenuem OI (oOpaserr)

16. [[Ta6soH compoBOAUTENBHOrO MHUChMa O mnepeHanpasieHun O B
COOTBETCTBUU C KOMIICTCHIIUEN

17. [[Ta6y10H CONPOBOAUTENHHOTO MUChMa K Konuu otBeta Ha OI'

18. Craructudeckuii otaet no padote ¢ OI" (oOpaszern)

19. dopma cipaBKU 0 HAPYIIEHUU CPOKOB paccMoTpenus: OI'

20. PeecTp nouToBBIX OTIIpaBiIeHUI

21. Jluct pe3osnroruit

22. ['padux TMYHOTO MpHEeMa rpakaaH

23. Kaprouka nuaHoro npuema

24. Ornuch

HUrorosslii TecT Mo gucuunianne «Opranu3anus padoTsbl ¢ 00palleHUSIMHU T'PAKIAH»
1. Ilponosxkure ppasy «Ha 3Tane npuema odpamieHnii KOHBEPT...»
a) BCerJa YHUYTOXKAETCS;
0) MHOT]a YHUUTOXKAETCS;
B) HUKOTJ]a HE YHHUUYTOXKAETCS;
I') KOIIUPYeTCSl.
2. PaboTa ¢ oOpameHusiMM TPaskIaH BelaeTcs. ..
a) B OOIIIEM JICJIONPOU3BOICTBE
0) OTACIBHO OT OOIIETO JACTONPOU3BOACTBA
B) HE BEJETCS BOOOIIE
') BMECTE C Ka/IpOBBIM JIEJIONPOU3BOJICTBOM
3. Jas 3¢ dexTUBHOM padoThI ¢ 00paAlIECHUSIMH TPAKAAH CJeayeT:
a) HEHTPAJIN30BaTh OCHOBHBIE 3TAIbl TEXHOJOTHUECKON IIETIOUKH
0) elleHTpaTN30BaTh OCHOBHBIE TAITbl TEXHOJIOTUYECKOM IIEMOUKHU
B) UCIIOJIb30BaTh CMEIIEHHYIO (hOpMY AETIONPOU3BOACTBA
r) opma nenonpon3BoACTBA 3HAUECHUS HE UMEET.
4. B TeueHne KaKoro BpeMeHH 10JKHA NPOHTH PerucTpanus J0KyMeHTa?
a) B TEYEHHE TPeX JHEH ¢ MOMEHTA MOCTYIICHUS;
0) B TeUEHHE YEThIpEX JHEH C MOMEHTA MOCTYIICHHUS;
B) B TEUEHUE ISTH JHEH C MOMEHTA MOCTYIUICHHUS;
I') B TEUCHHE CEMH JTHEW ¢ MOMEHTA MOCTYIUICHUS.
5. B kakue cpoku cjenyer mnepeHampasiaaTb OI', nmpuciianHHoe He B COOTBETCTBHU €
KOMIIeTeHIIHell OpraHa BJIaCTH WM J0JKHOCTHOIO JIHIA?
a) B Te4eHHe 7 IHEH mocye MOoTy4YeHHUs;
0) B TeueHue 7 AHEU MOCIE PerucTpalnu;
B) B T€UEHUE 5 JAHEH Mociie pacCMOTPEHUSI PyKOBOIUTENEM;
r) B TeueHue 30 1Hel ¢ MOMEHTa perucTpaluu.
6. Kakoii TunoBoii cpok paccmorpenus OI' oropapuBaercst 3aKoOHOM?
a) Teuenue 50 gHel co IHSA PerucTpalyy MUCbMEHHOTO O0palleHus;
0) Teuenue 40 AHEN cO THSA PETUCTPALMU TUCHMEHHOTO 00pallleHus;
B) TeueHue 20 qHei co JHS perucTpalyi NUCbMEHHOTO O0paIeHNUs;
r) B Teuenue 30 gHe co IHS perucTpaluy NTMCbMEHHOT0 00pallieHus.
7. CnenyeT Jid perucTpHMpOBAaTh BCe YCTHBIE O0pallleHUs TPakaaH?
a) He CJEeNIyeT, T.K. PETUCTPUPYIOTCS TOJIBKO MUChbMEHHBIE;
0) He cienyeT, T.K. perucTpupyroTcs Tosbko OI, M0 KOTOPHIM B XO/€ JMYHOTO MpHeMa ObLIO
MPUHSTO MHUCbMEHHOE O00paleHHE;
B) PETUCTPUPYIOTCS TOJIBKO T€ OOPAICHNUS, 10 KOTOPBIM JaH MOJO0KHUTEIbHbIN OTBET;



T') PETUCTPUPYIOTCS aOCOIIOTHO BCE OOpaIieHusl.

8. Kakmue aeiicTBUSI IPOU3BOJST € «HE O0OpalIeHusIMU» ?

a) YHUUYTOXKAIOT;

0) OTIPABJIAIOT B apXUB;

B) OTIPABIIAIOT HA pACCMOTPEHHUE uepe3 7 AHEH mocie ¢ o0pallieHHii;

T') BO3BpalIaloT B 00111ee JeI0ONPOU3BOICTBO.

9. B kakoii ¢oopMe BO3MOKHA perucTpanusi oopamenmni?

a) B )xypHasie peructpamuu Ol

0) B perucTpalliOHHO-KOHTPOJILHOMN KapTe;

B) B DJICKTPOHHOM (popme;

r) Bce POpMBI 00sI3aTETIHHBI.

10. Yo genarp B ciayyae, ecJid TEKCT MUCbMEHHOI0 00OpallleHUs He MOJAAeTCsl MPOYTEHUI0?
a) OI" peructpupyercsi, HO OTBET Ha OOpaIlleHNE HE TAeTCA, a 3asIBUTENb YBEIOMIISETCS (€CIIH ero
dbamMuIMs ¥ MOYTOBBIN apec MOAAIOTCS MPOUYTEHUIO) O IPUYUHE OTKa3a B PACCMOTPEHUH;

0) Takue OI' yHMUTOXKalOTCA 1IOCIIE PETUCTPALIUY;

B) B Teuenue cemu AHEN CO AHS pEerUCTpaluu oOpalleHue mepefaercss B palOHHBIA OTAEN
BHYTPEHHUX JIET;

1) Bce BapuaHTBI OTBETa BEPHBI.

11. Yto Takoe ucnojHeHHe q10KymMeHnTa no OI'?

a) OTIpaBKa OTBETa IPakIaHUHY;

0) HOAroTOBKAa OTBETAa TIPAXKAAHUHY O MPUHATOM pEUIEHMM U BBIIOJHEHUE pELIECHUs I10
oOpareHuo;

B) BBIIIOJIHEHHE PELIEHUS 110 00pallleHuIO;

') perucTpanus oOpaIieHus.

12. Kontpoab ucnonnennss OI' Mo:kHO pa3ge/uTh Ha 3Tanbl. YKaKUTe MX BepHbIl Ha0op.
a) peructpanusi; IOCTAaHOBKA JIOKYMEHTa Ha KOHTPOIIb; IpEeABApUTENbHAS TMpPOBEpKa U
peryaupoBaHue X0Aa UCTIOTHEHUS; HH(POPMUPOBAaHHE PYKOBOIUTEIIS;

0) MOCTaHOBKA JOKYMEHTa Ha KOHTPOIIb; IPOBEPKA CBOEBPEMEHHOTO JTOBEACHUS JTOKYMEHTA JI0
WCIIOJIHUTENIS; IpelBapUTeNIbHAas MpPOBEpKAa W PEryIUpOBaHUE XOJa MWCIIOIHEHUS; YYeT U
000011eHNe pe3yabTaTOB KOHTPOJS HMCIOJHEHUS; WH(OPMHUPOBAHUE PYKOBOJHUTENS; OTHpPaBKa
OTBETA 3asIBUTEIIIO;

B) MIOCTAHOBKA JIOKyMEHTa Ha KOHTPOJIb; IPOBEPKA CBOEBPEMEHHOI'O JIOBEJIEHHs JOKYMEHTa 10
WCIIOJIHUTENIS; IpelBapUTelIbHAas MpPOBEpKa W PETyIUpOBaHUE XOJa MWCIIONHEHUS; Y4Y4eT U
000011eH1E pe3yabTaTOB KOHTPOJISI UCTIOIHEHUS; MH()OPMUPOBAaHHE PYKOBOIUTES;

') IOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; MPOBEPKa CBOEBPEMEHHOI'O JJOBEACHUS TOKYMEHTa 0
UCIIOJIHUTENSA;  NIpEABApUTENbHAs  IPOBEpPKA M PETYJIHPOBAaHME  XOAAa  HCIIOJIHEHUS;
MH(OPMUPOBAHUE PYKOBOAUTETIS.

13. Korna o0pamenne CHUMaeTcsi ¢ KOHTPoJs?

a) nocJie (akTUYECKOTO UCTIOIHEHUSI IPUHATOrO [0 HEMY pELICHHUS;

0) mocie OTIPaBKH OTBETA 3asBUTEIIO;

B) MOCJI€ pErUcTpaly oOpaIieHus;

I) [OocJIe AO0KJIaZa pyKOBOJUTEIO.

14. Anaaurnyeckass padora Bkiw4Yaer: 1) cucreMaTu3aumio BONPOCOB, COAEPKALMUXCH B
o0pameHnusx; 2) c00p KOJIHYECTBEHHBIX IOKa3aTeseil BONPOCOB; 3) OLEHKY Pe3y/ibTATOB
paccMoOTpeHus BONIPOCOB; U ... HazoBuTe YyeTBepTHIil ITANl AaHAJIUTHYECKO padoThl (OTBET
BIUILMTE CJI0BAMHU).

(mpeacraBneHue / onyOIMKOBaHUE aHATUTUYECKUX MAaTEPHAIIOB).

15. Y4er 1u4HOrO npuemMa rpakaaH...

a) OOBIYHO HE BEACTCS;

0) BezeTcs MOJ00HO y4eTy MUCHbMEHHBIX M AJIEKTPOHHBIX 0OpalleHHIA;

B) BEJIETCS IO CIeHaTIbHON TEXHOJIOTHU TOJBKO B TOCYJApPCTBEHHBIX OpraHU3aIusX;

T') BEJETCS MO CIEeHUAIBHON TEXHOIOTHH TOJBKO B OpraHaX MECTHOI'O CaMOYIIPaBJICHHUS.

16. lokyMeHTAIUA € pe3yJbTaTAMU JUYHOIO IPUEMA ...

a) XpaHUTCA B CTPYKTYPHBIX NIOJIpa3Ae/ICHUSAX, OCYLIECTBISAIOMINX IIPUEM;

0) mepeaeTcs IEHTPAITU30BAHHO B OT/IEH TI0 paboTe ¢ 0OpaIeHUsIMU TPaXKIaH;

B) HE XPAHUTCS U HE MEPEAAETCS, TaK KaK JIMYHBIM PUEM T'paXk/laH HE YUUTHIBAECTCA NP OLIEHKE



NESATENIBHOCTH TOCOPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBJICHHUS];

) BBIIAETCS HA PYKH IPaX<1aHUHY.

17. Ykaxute BO3MOKXKHbIEe CPOKH XPaHEHHSI JOKYMEHTOB IO PACCMOTPEHHMIO 00paleHHi
rpaskaaH.

a) 30 1HEel ¢ MOMEHTA perucTpalmy;

6) 1 rox;

B) 5 1. OIIK;

1) IToctosiHHO.

18. YkaxkuTe BepHOe HAaNMEHOBAaHMe /1eJ1a C JOKYMEHTaMH 110 00paleHusAM IPaKIaH.

a) «[Ipemnoxenns rpaxkaad Ha OYKBY «A» («B» u m.o.)».

0) «3asBiieHUs IPpaKIaH; JOKYMEHTHI (CIpaBKH, CBEIEHUS, IIEPENNCKA) 10 UX PACCMOTPEHMIO Ha
OYKBY «A» («b» u m.o.)».

B) «KanoOsl rpaxaaH; JOKYMEHTHI (CIIpaBKH, CBEJEHUS, MEPENUCKa) M0 UX PACCMOTPEHUIO Ha
OYKBY «A» («b» u m.o.)».

r) «OOpamenus rpaxiaad (MpeaIokKeHUs, 3asABICHHS, KaJIOObl, IPETEH3UN U 1p.); JOKYMEHTHI
(cripaBKH, CBEIEHUS, TIEPEIUCKA) TT0 MX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o.)».

19. K10 10/12k€H OPraHnu30BaTh NpUeM 00palleHnil rpaxkian?

a) oprassl (hefiepabHOM 3aKOHOJATEIBLHON U UCTIOJHUTENIBHOM BIIACTH;

0) opraHbl MECTHOI'O CaMOYIIPABJICHUS;

B) PYKOBOJICTBO, JOJDKHOCTHBIE JIMLIAa BO BCEX OpPraHM3alUsAX, OCYILECTBIIAIOLIMX MYOINYHO
3HaYMMBbIe ()YHKIINH;

I') UHAUBUYaJIbHbIE IPEAIPUHUMATEIH.

20. Kakoil u3 mepe4yuc/JeHHbIX HH)Ke MHCTUTYTOB siBJIsieTcsl HamOoJiee NMOMYJISIPHBIM B
CTATHCTHKe oOpameHuii rpaxaan PO?

a) MTHCTUTYT Mpe3uieHTcKoi Biactu Pd;

0) UHCTUTYT (eepanbHON 3aKOHOIATENbHOM Bi1acTu PO;

B) MHCTHUTYT (heZiepalibHOM NCTIOTHUTENBHOM Biactu Pd;

T') MHCTUTYT 3aKOHO/IATEIbHON U UCTIOTHUTEIbHON BIACTH CyOBeKTOB PO.

21.Kak caeayer kBaauuuupoBaTh *kajgo0y HA HepaccMOTpPeHHe MM HeCBOeBPeMeHHOoe
paccmorpenune OI'?

a) Kak »kajo0y Ha HapyIIeHHEe COIMaIbHO-3KOHOMHYECKOI 0 IIPaBa;

0) Kak *xajo0y Ha HapyIIeHUE IPaXAaHCKOro (JINYHOI0) MPaBa;

B) KakK »ajio0y Ha HapyllIeHUE MOJIUTUYECKOTO MpaBa;

I') KaK kajo0y Ha HapyIIeHUe KyJIbTYPHOTO IpaBa.

22.IlpaBo rpaxaaH HanpaBJATb HWHAUBHMAYAJIbHbIe KOJUIEKTMBHbIE OOpallleHUusl B
roCy/1apCTBEHHbIC OPTaHbl, OPraHbl MECTHOI'0 CAMOYNIPABJICHHS T'APAHTHPOBAHO

a) ct. 33 Koncruryuuu P®;

6) ct. 43 Koncturyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) ['paxnanckum konexkcom PO.

23.KakuM n1paBoBBIM aKTOM B YHCJIO 3asiBUTeJIel ObLJIM BKJIIOYEHbI HE TOJBKO Qu3nYecKHne
JIMIA, HO M IOPUAHYECKHe JuIa?

a) Koncrutyuuu PO;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roza;

r) Konekcom Poccun 00 afMUHHCTPATUBHBIX PAaBOHAPYILICHUSX.

24.B kakoM JOKYMEHTEe COIep:KUTCH HauboJiee IOJHOE OTpakeHHe TPeOOBAHMH IO
opranu3anuu padorsl ¢ OI' B P@® Ha Bcex ypoBHAX?

a) Koncrutyuuu PO;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHUK METOIMYECKUX PEKOMEHIAINI U TOKYMEHTOB, B TOM YHUCIIE B 3JIEKTPOHHOM BH/JIE 10
paboTe ¢ OOpalleHUsMH M 3alpocaMH POCCUUCKUX ¥ WHOCTPAHHBIX TpaklIaH, JUI[ 0Oe3
IpaXkJ1aHCTBA, 00bEAMHEHUH I'pakJaH, B TOM YHCIIE IOPUAMYECKUX JIUIL, B TpueMHBIX [Ipe3unenTa
Poccuiickoit @enepanuu, B rocyJapCTBEHHBIX OpraHaxX U OpraHax MECTHOTO CaMOYIIPaBICHUS (C
2013r.)



25.B kakyo 1eJONPOU3BOACTBEHHYIO 310Xy NpHeM 00palleHHil 1 MOAr0TOBKA OTBETOB HA
HHUX chopMUPOBAIACH B CNIEHUAIN3UPOBAHHYIO 00J1aCTh PA00THI ¢ JOKYMeHTaMu?

a) [lenonpoussoactso [pesHeii Pycu;

0) [Ipuka3Hoe AeTonpPOU3BOICTRBO;

B) MuHMCTEpPCKOE €I0IPOU3BOICTBO;

r) CoBeTcKoe e0NpPOU3BOICTBO

26.Ha3oBuTe B/ 00pallleHUI TPaxKIaH, KOTOPbIH YIOMHUHAETCH B HOPMATHBHO-NIPABOBBIX
akrax cyobekToB P®, Ho He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) IpeJIJI0KEHHUE;

0) 3asBIICHUE;

B) ’Kajo0a;

') XOAaTalCTBO.

27. Aenenue OI' Ha npensoxkeHns, 3asiBJIEHU, )KAJI00bI IPeACTABJIsET COOOI. ..

a) kinaccudukamuio Ol o popme paccMoTpeHus oOpanieHui;

0) xnaccudukanuio OI' 1o HCTOYHHUKY TOTYUYECHUS;

B) Kiaccuduxaius Ol mo TemaTHKe BOIPOCOB;

I) KJ1accu(UKalMIo 110 BUAAM BOIIPOCa.

28.Bbi0epuTe NpaBUILHBIA HA0OP U PacHoJiOKeHHe KOMIO3MIMOHHBIX 3JIEMEHTOB TEKCTa
orBera Ha OI':

a) peKoMeHayeMmble / TpeanpuHsaThie AeicTBus; GopmynupoBka pemenus no OI'; mepeckas
conepxanus OI'.

0) mepecka3 coaepxkanust OI'; pexomeHnyemble / MPEeANPUHATHIE JEHCTBUS; (HOPMYIHPOBKA
pemenus o OT;

B) popmynupoBka pemtenus no Ol'; nepeckas cogepxanus Ol

r) nepecka3 coaepxkanus OI'; dopmymuposka pemenuns 1o OI'; pekoMeHayemble / TpeAPHUHSTHIC
NEeNUCTBUSL.

Bonpocsl k 3auety no aucuuiuinie «Opranuzanusi padoThbl ¢ 00pAIEHUSIMH TPAKIAH)

1. Obpamenue rpaxjgaH Kak BakHeWmas ¢(opMa yyacTus TpaxaaH B
yIpaBJIEHUH JIEMOKPATUUECKUM IOCY1apCTBOM

2. OI xak cpeACTBO OCYIIECTBICHUS U OXPaHbI MPaB JINIHOCTH.

3. OI' Kak cpeAcTBO YKpEIUIEHUs CBs3ed TrOCyJapCTBEHHOIO ammapara c
HaCeJICHHUEM.

4. OI' KaK CyIIECTBEHHbI HCTOYHUK HMHPOpPMALUU, HEOOXOIUMO TpHU
pelIeHNH  TEKYIIMX ©  TEPCIEeKTUBHBIX  BOMPOCOB  TOCYAApPCTBEHHOTO,
XO35IMCTBEHHOTO M COLIMAIBHO-KYIBTYPHOTO CTPOUTEIHCTBA.

5. OI' kak onHa W3 GopM yyacTHs TpaXJaH B YINPaBICHUH TOCYJapCTBOM,
cyOBbeKTOM (heaepali ¥ ero TEppUTOPUATBHBIM 00pPa30BaHUEM.

6. OI' xak omHa wu3 ¢GopM KOHTPOJIS HapoAa 3a JeATEIbHOCTHIO
rOCYyJapCTBEHHBIX M  OOLIECTBEHHBIX OpraHoB, OoppO€ C  BOJOKHUTOM,
OIOPOKPATHU3MOM U JIp.

7. Buasl mUCbMEHHBIX oOparieHuil rpaxkaaH. OCOOEHHOCTH KOMIIO3MIINH,
SI3bIKA M CTHIIS.

8. ®opmynsp-oOpasen muchbMa-xKaao0bl.

9. ®opmynsap-oOpaser MuchMa-3asBICHUS

10. ®opmynsip-o06paser mucbMa-TpeaToKEHHS

11.®opmynsap-obpaszen xoaaraiicTsa

12.®opmynsip-o0paser KOJJIEKTUBHOTO 00paIieHus

13.®opmynsap-oOpazenr mUchbMa-oTBeTa Ha oOpamieHne. OcoOeHHOCTH
COCTaBJIEHUSI M OQOPMIICHHS OTBETAa Ha >KaJoObl, 3asBJICHUS, MPEIOKEHUS,
X0JIaTaliCTBa, KOJJICKTHBHOE OOpalieHue.

14. TpeGoBaHuss K TMOPAAKY MCIOTHEHUS (QYHKIUM IO PACCMOTPEHUIO
obpamenuii rpaxnan B Poccuiickoit denepanuu (HOPMATHBHO-METOIUYECKAS
0a3a).

15.Cpoku paccMOTpeHHS TUCBbMEHHBIX U YCTHBIX 0OpaIieHui rpaxaaH

16.YcnoBus u BpeMs JIMYHOTO IIpUEMa TpakIaH B OpraHax rocyAapCTBEHHON



BJIACTH M MECTHOTO CaMOYMPABJICHHUS. CPOKH UCIIOJTHEHHUSI YCTHBIX 00OpaleHUH.

17.TpeGoBanusi K TIOMEHICHUSM ¢ MeCTaM, TpEIHa3HAYCHHBIM IS
OCYILIECTBIICHHS PACCMOTPEHHSI 0OpaIleHU TpakjaH

18.Pe3ynbTat paccMoTpeHus 0OpallleHu rpak/iaH. AHaTuTHYeCKas padbora.

19.01BeTCTBEHHOCTh JOJDKHOCTHBIX JIMII 33 OpTraHU3alUio paboThl |
JOKYMEHTUPOBaHUE OOpallleHU Tpax/iaH, 3a COXPAHHOCTh JOKYMEHTOB IIpU
paccMOTpeHHH OOpaIIeHU TPaX/IaH.

20.IIponienypa paccMOTpeHUs TUCBMEHHOTO OOpAaIeHUS

21.Ilpuem u nepBru4Has 00pabOTKa OOpaIeHUH TpaskKaaH

22.PerucTpainysi ¥ aHHOTHPOBAHUE TIOCTYHUBIIUX OOpaIeHHA

23.Hampasnenue oOpaiieHust Ha pacCCMOTPEHHE

24.JlokyMEeHTHPOBaHHUE MPOLEAYPhl PACCMOTPEHUS ITUCbMEHHBIX 0OpaICHUH.

25.J10KyMEHTHpPOBAaHUE TPOLEAYPHl PACCMOTPEHHUs OOpalieHuil B Xoje
JMYHOTO TIpUEMa rpaxiaH

26.ITocraHoBKa OOpalIeHUi TpaXkIaH Ha KOHTPOIIb

27.0dopMieHre 1 HaIpaBJICHUE OTBETA HA OOPAIICHUS IPaKIaH

28.IlpenocraBneHne CrnpaBOYHOW WH(MOpPMAIMK O XOAE PacCMOTPEHUS
oOpareHus

29.1Topsimok 1 (HOpMBI KOHTPOJSL 32 XOJIOM PacCMOTPEHHEM OOparieHui
IpaXkJaH.

30.CoctaB W Ha3HauYEHUE JOKYMEHTOB II0 CONPOBOKACHUIO pabOTHI C
00OpalIeHUsIMHU TPaKIaH.
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Pazpnea 3. «Opranusanus padoTsl ¢ POAUTEASIMH U 3AKOHHBIMHU NPEJICTABUTEISIMA 00y4aI0LIUX CS»

Tect 3

1. O6pa3oBaTesibHAsT OPraHU3aNus MOJIYYHIIA MHCbMa cleayoneil TeMaTukn. Kakoe H3 HUX He OTHOCHTCSI K 00paleHHsIM IrpakaaH?
a) 61arofapcTBEHHOE MUCHMO OT/EIa 00pa30BaHus 3a OPraHU3aLUI0 €AUHOTO TOCYAAPCTBEHHOTO SK3aMEHa;

b) Kano0y poauTesnei 0 B3UMAaHHUH TIIaThI 32 00pa30BaTeIbHBIE YCIYTH JOMOTHUTENFHOTO 00pa30BaHus;

C) MpeIoKEHHE 110 COBEPIICHCTBOBAHUIO YIPABIECHHS CUCTEMOH 00pa30BaHus;

d) 3asBJICHHE O MPEIOCTABICHUH COI[HANBHON 3aIUTH paOOTHHKA 00pa30BaTEILHON OpraHU3aIHH.

2. K xakoii u3 HIzKenepeYncaeHHBIX KaTeropuii odpaienuii rpaxaan 0yaeT 0THOCUTBHCS 3asiBJIeHHe ¢ POch00ii pa3MecTUTh HA TEPPUTOPUHU 00 Pa30BaTEIbHOIO
YupexkIeHus TOPOICKOro Jiareps 1Jisi npedbIBaHUs JeTeil KOJIbHOI0 Bo3pacta?

a) 0002.0013.0139.0709 Tl'ocynapcTBeHHBIC HHTEPHATHI U IETCKUC IOMA;

b) 0002.0013.0139.0267 HerocynapcteeHHbIe ()OPMBI 00yUYEHHS AETEH 1 TOJPOCTKOB,;

c) 0002.0013.0139.0268 BHemKoJIbHEIE YUpeKIEeHHs - IOHBIX TEXHUKOB, Jarepst OTIbIXa U T.JI.
d) 0002.0013.0139.1439 OrmaTa 3a JeTCKHe JOIIKOIbHBIC BOCIUTATEIBHBIC YUPEHKIACHHUS.

3. Kak 10/12keH MOCTYNUTh PYKOBOAUTE/Ib 00pa30BaTeIbHO OPraHu3aliu, eCJIM OH MOJIYYUT AHOHUMHOE 0fpalleHe ¢ YIPO3aMH JKU3HH U 310POBBI0 CBOMX
NOAYUHEHHBIX?

a) IPOUTHOPUPOBATH TaHHOE OOpaIleHHe, He OTBEYATh Ha HErO U HE PETHCTPHUPOBATH;

b) 3aperiuCTPUPOBaTh U 0OPATHTHCS B MPABOOXPAHHUTEIBLHBIC OPTaHbI;

C) nepenath 00pallieHHe B IPABOOXPAHUTEIIBHBIC OpraHbl 0€3 PErUCTPAIM B CBOCH OpraHU3aIuH;
d) BBICTYNUTS IyOsimaHo B CMU.

BOHpOCl)I K 3a4€Ty o TUCHUIJINHEe «Opramnauml paﬁoTu Cc 06pameH1mMn rpakaaH U ¢ POAUTETAMMN»

O6patenne rpax/aaH Kak BaKHEHIIas popma yIacTust TpaXkIaH B yIIPaBICHUH AEMOKPATHIECKHM IOCy1apCTBOM

OTI KaKk cpencTBO OCYIIECTBICHHS U OXPaHBI IIPAB JIMIHOCTH.

OI Kak cpencTBO YKpEIIeHHs CBS3eH rocyJTapCTBEHHOTO ammapara ¢ HaceJIeHHEM.

OI' kaKk CymiecTBEHHBIH MCTOYHUK MH(pOpMALUH, HEOOXOJMMO MPH PEIICHHH TEKYLIUX M IEepPCIEKTUBHBIX BOMPOCOB I'OCYJapCTBEHHOI'O, XO3SHCTBEHHOTO H
COLMATIBHO-KYJIBTYPHOT'O CTPOUTEIbCTRA.

PN PE

5. OTI kxak oxHa U3 GopM ydacTusi rpakiaH B yIPaBICHUH TOCYJapCTBOM, CYObEKTOM (peiepalnyl U ero TeppUTOPHAIBLHEIM 00pa30BaHUEM.
6. OT xak oxHa U3 OpM KOHTPOJIS HAPOJIa 3a AESITEIbHOCTBIO TOCYIAPCTBEHHBIX U OOLIECTBEHHBIX OPraHoB, 00ph0E C BOJIOKUTOH, OIOPOKPATH3MOM U JIp.
7. TpeboBaHuUs K MOPSAAKY UCTIONHEHHS GYHKIMH IO pACCMOTPEHUIO oOpamnieHuil rpaxkaan B Poccuiickoit depeparin (HOpMaTHBHO-METOIMUECKast 06aza).

Hrorosplii TecT no Aucuuniune «Opranusamnus padoTsl ¢ 00paleHusIMH TPAKIAH»

1. Kakoii n3 mepe4ncjieHHbIX HH:Ke HHCTUTYTOB fIBJIsieTCs Hanbosee MOMyJISPHbIM B CTATHCTHKeE o0pamenuii rpa:kian P@®?
a) HHCTUTYT NIpe3ueHTCKOM BracTtu Pd;

6) MHCTUTYT (eaepabHOI 3aKOHOAATENbHOIT BiacTi PO;

B) MHCTUTYT (eaepanbHOil CTIOIHUTENbHOM BacTi PO;

I') MHCTUTYT 3aKOHOAATEIbHOM U MCIIOIHUTENBHOM BIacTu cyobekToB PO.

2.Kak cienyer kBaaudpuuuposBarts :xanody Ha HepacCMOTpPeHHe UJIH HecBoeBpeMeHHoe paccmoTpenue OI'?
a) KaK xano0y Ha HapyIIeHHEe COHAITFHO-KOHOMHYIECKOTO IIPaBa;

0) kak xas00y Ha HapyIIeHHE TPaKIAHCKOTO (JIMYHOTO) MPaBa;

B) Kak kajio0y Ha HapyIIeHHe ITOJUTHIECKOTO 1IPaBa;

I') KaK jkajuo0y Ha HapyILIeHHEe KYJIbTYPHOTO IpaBa.

3. KTo 1o.1:keH OpraHu3oBaTh NpreM o0pauieHuii rpaxian?

a) oprausl (enepaibHO 3aKOHOIATEIFHOM U HCTIOIHUTEIBHOM BIacTH;

0) opraHbl MECTHOTO CaAMOYIIPaBIICHHUS;

B) PYKOBOZICTBO, JOJDKHOCTHBIE JIMLA BO BCEX OPraHU3aLsAX, OCYIIECTBIAIONIMX MyOIMYHO 3HAYUMbIe QYHKIHN;
T') HHAUBHIYaJIbHBIE IPEATPUHIMATEIIH.
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IIpakTHYeckoe 3agaHue 2

1. CocraButh muceMo B MOY «Cpennsist obmieobpasoBarensHas mkona Ne 13 r. Ceemiioropcka» oT uibLoB goma Ne 3 yi1. BacuibkoBast, Tpo)Ku BalOIUX Ha TEPPHUTOPHH,
TpUJIETAIOIIEH K [IIKOJIE, O TOM, YTO 00yJaromuecs: 4acTo MyCOPST B MX ABOpE. DTOT (aKT BEI3EIBAET Y KHIIBIIOB ONACEHHs 32 CAHUTApHOE COCTOSTHHE BOpa. XKMIIBIIBI IpoCsT
pa3o0paThcs B JaHHON CUTYaIlMU U MPEJOTBPATHTH B AalbHEHIIIEM TOJ00HBIE AeHCTBHS y4eHUKOB MKOJbL. K nmuckMy npunoxens! Gpororpaduu.
2. CocTaBHUTh IUCHMO-0TBET Ha JaHHOE KOJUIEKTUBHOE O0OpaleHHe.

MeToanuecKne peKkoMeHAaluH K 3aganusam 1,2
IIpu cocraBneHnn muckMa y4uTHIBaTh TpeOoBaHM PenepanbHoro 3akoHa oT 2 Masg 2006 roma Ne 59-@3 «O mopsake paccMoTpeHUs oOpameHnil rpaxaad Poccuiickoit
Deneparu» [DnekTpoHHbI pecype] — Pexxum nocryma: http://www.consultant.ru/about/ u tpe6osaunuss TOCT P 7.0.97-2016. HanmoHaneHslil cranmapt Poccuiickoit
Oenepanmu. Cucrema craHaapToB NO HHGOPMAIWY, OHOIMOTEYHOMY M H3JaTelbcKoMy Jeny. OpraHn3alMOHHO-PACIOpsIUTENbHAS JOKyMeHTanws. TpeboBaHHS K
odopmitennro JokymeHTOB" (yTB. [Ipukaszom Poccranmapra ot 08.12.2016 N 2004-ct) (pea. ot 14.05.2018)
IIpu omeHKe 3TOTO 3aKaHMs YUUTHIBACTCS PABHIBHOCTE COCTaBa, 0(pOPMIICHHS M PACIIONOKEHNST PEKBU3UTOB IIMCHMA, SI3BIK M CTHIIb U3JI0KEHUS CYyTH OOpalieHHsI.

KonTposbHas pagora no kypcy

3ananue 1. U3yunts denepanbublii 3akoH «O mopsaake paccMoTpeHus obpamienus rpaxkaan Poccuiickoit @enepanun» ot 2 masg 2006 roma Ne 59-¢3. (cm. KoncymnerantlLitoc.
—Pexum nocrymna: http://www.consultant.ru/document/cons_doc_LAW_59999/; unu ITopran TAPAHT.PY. — Pesxum mocryma: http://base.garant.ru/12146661/ ). OtBeTuTs Ha
BOIIPOCHI CO cChUIKaMH Ha 3akoH Ne 59-@3, 3amoIHUB COOTBETCTBYIONIYIO SIYCHKY TaOIHIIBI

Ne Bonpoc Omeem

1 Pacnpoctpansiercs mu aerictBue 3akoHa Ne 59-M13 Ha HHOCTPAHHBIX IpaKJIaH U JHIl 0€3 TpaXkaaHCcTBa?

2 Kto MOXeT 3acTaBUTh rpaskIaHUHA OOPATHTHCS C JKAI000H?

3 Bo3M0OHO 7111 B3MMaHHe IUIATHI 32 pACCMOTPEHHE 00paleHui TpaXKaaH?

4 Kakne xaTeropuu mpaBoBBIX aKTOB PETYIHPYIOT MPABOOTHOIICHNUS, CBA3aHHBIE C 00paIIeHHeM TPaXIaH?

5 MoryT 11 3aKOHBI U HHBIE HOPMAaTHBHBIE IPaBOBBIE aKThI CyObekToB Poccuiickoit deneparyn ocaabuTh WK
OTMEHUTb NoJIoxkeHus 3akoHa Ne 59-P3?

6 Uro Ha3bpIBaeTCsl OOpallleHHeM rpakaaHuHa?

7 Uro Ha3bIBaeTCs NpeAyioKeHHEM?

8 Uto Ha3bIBAaeTCS 3asIBICHUAEM?

9 Uro Ha3bIBaeTcst xKano0oi?

10 Koro Ha3bIBarOT IODKHOCTHBIM JIMLIOM?

11 MoKeT JIi TpaKJaHWH MPECTABISATh HIIH TPeOOBaTh KaKue-IMO0 MaTepHaibl?

12 MoeT JIi TpakJaHWH 3HAKOMHTBCSI ¢ MaTepHaJlaMH 110 PACCMOTPEHHIO €ro o0pareHus?

13 Kakne TOKyMEHTHI 10 paCCMOTPEHUIO 00paIeHusI TApaHTHPOBAHO JOJDKEH MOJYIHUTh TPAXKIAHIH?

14 Kakue neficTBUSI MOXKET COBEPIINTD IPAXKIAHHUH, €CITH OH HE JIOBOJICH MIPUHSTBIM 110 €0 O0paIleHUI0 pelIeHUEM
WIH €CJIU OH YBEpPEH B HENPAaBMWIILHOM JieiicTBuM (Oe3aelicTBrEe) OpraHU3aliy UM JOJDKHOCTHOT'O JIMIA B CBA3U
C paccMOTpeHHeM oOpaleHus?

15 Mooxert Jii ObITh IPHOCTAHOBJIEHO PACCMOTPEHNE 00palIeHusI TpaKaaHIHa?

16 B kakoii Mepe 3aKOH JJOITYyCKaeT pasriialieHne HHOPMAaIUH, COAeprKalleiics B o0pameHun?

17 B kako#i ctatbe coepkarhesi TpeboBaHus K 0hOpMIICHHIO THCHMEHHOTO O0paIleHHs TPaKaaHIHA?

18 Kaxwue TpeboBaHus K 0pOpMIICHHIO THCHhbMEHHOTO 00pallleHusl rpakIaHuHa oroBapusaeT 3akoHa Ne 59-03

20 Yto JOJDKEH MPUJIOKUTDH I'PAXIAHUH B KQUYECTBE IIOATBEPIKACHNA CBOUX JOBOJAOB OpUT'MHAJIBI JOKYMEHTOB UJIN
WX KOTIHHU?



http://www.consultant.ru/about/
http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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21 B TedeHne Kakoro BpeMeHH JOJDKHA NPOUTH perHcTpanust JOKyMeHTa?

22 [Mouemy paccMoTpeHre oOpaleHuid TpakJaH pyKOBOJHUTEIEM JJOIDKHO IPOUTH B TedeHHe 7 THEH ¢ MOMeHTa
peructpauun?

23 Kak ciexyer mocTynuTh, €Clli pelleHNne MOCTAaBICHHBIX B THICBMEHHOM OOpaIIEHNH BOIIPOCOB OTHOCHUTCS K
KOMIETEHI[MN HECKOJIBKHX FOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYIPABIIEHHS UIN JOHDKHOCTHBIX
JI?

24 Kak ciexyer mocTynuTh, €CII OpraHu3anys MoTy4driIa skao0y Ha CBOE XKe pelIeHHe 110 00pameHHIo
rpaxjaaHuHa?

24 B Kkakoii cTaThe coaep KUTCSI HOPMa 00s13aTEIbHOT0 pACCMOTPEHUsI 00palieHui rpaxkaan?

26 [IpemycmaTpuBaeT Jiu 3aKOH BO3MOKHOCTB BbI€3/[a PyKOBOIUTEIIS HA MECTO JUISl BRIHECEHHS PEIIEHHs 110
oOpanieHus rpaxaanuHa’?

27 Mo>KeT JIn rpakKIaHUH y4acTBOBATh B IIPOLIEAYPE PACCMOTPEHUS ero 00parieHus ?

28 B kakue oprasl He MOT'YT IIOCBIIATh 3aIIPOCHI TOCYJAPCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPABJICHHS HIIH
JIOJDKHOCTHOE JINIO, cOOMpast HHPOpMaIIo, HEOOXOAUMYIO JUIS PAaCCMOTPEHHS oOpamieHus?

29 OtBeuas Ha *xano0y, 3asBICHUE HIH IPEUI0KEHNE, TOCYJapCTBEHHBIH OpTaH, OpraH MECTHOTO
CaMOYTIPaBJICHUS MU JOJDKHOCTHOE JINIO JOJDKHBI TONBKO 0003HAUUTh (haKT HApYIISCHHUS IIpaB, CBOOOT U
3aKOHHBIX HHTEPECOB I'PAXJaHNHA WX JIOJDKHBI IIPUHSTH MEpHI, HAIIPABJICHHBIE HA UX BOCCTAHOBICHHUE MIIN
3amuTy?

30 B xaxoii cTaTbe coepKuTcst 00s13aTeNbHasi HOpMa MO MOJAr0TOBKE IMMCHMEHHOr0 OTBETa MO CYNIECTBY?

31 B TeueHne kakoro cpoka rocyJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS WIIU JOJDKHOCTHOE JIULIO
JIOJDKHBI TIPEJIOCTABILITH 10 3aIIPOCy JOKYMEHTHI M MaTepHaibl, HEOOXOAMMEIE JUISl pACCMOTPEHHs 00parieHus?

32 B kakoMm ciryqae BO3MOKEH 0TKa3 B IPEAOCTABICHUN JOKyMEHTOB H MAaTePHAIIOB, HEOOXOIUMBIX JJIS
paccMoTpeHus oOpanieHus?

33 Kto moanuceiBaeT 0TBET Ha oOpaiieHue?

34 Ecnum o6parieHre mpuciaHo 1o AJIEKTPOHHOI MoYTe, a B TEKCTE 00pallleHus] yKa3bIBaeTCs IIOUTOBBII ajipec, Ha
KaKOH M3 aJJpecoB BHICHUIACTCS OTBET?

35 [louemy ciemyer 4nTaTh aHOHUMHBIE 00pamIeHus ?

36 Kak cremyer moctynuth, eciiii B 00palieHHH 00XKaryeTcst cyae0Hoe pereHne?

37 Kak cienyer BecTH JelIOIPOU3BOICTBO, €CIIU FOCYIAPCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIPaBJICHHs WU
JTOJDKHOCTHOE JIMIIO TOJTyYHIIM ITUCEMEHHOE 00palieHue, B KOTOPOM COJePIKaTCs HelleH3ypHbIE JTH00
OCKOp6I/ITeHbeIe BBIpAXXEHUS, YI'PO3bI )KU3HU, 3JO0POBBIO U UMYIIECTBY JOJDKHOCTHOIO JIMIIA, a TAKXKE YJICHOB
ero cembu?

38 Kak ciemyer BecTH JeIOIPOU3BOACTBO, CIIH TEKCT MMCHMEHHOTO 00paIeHus He TOAIASTCS TPOUTEHHIO?

39 Kaxk cemyer BecTn JeI0IpON3BOACTBO, €CIU B MICHbMEHHOM OOpAIEHNH T'paXkJaHUHA COJEPKUTCS BOIIPOC, Ha
KOTOPBIH €My MHOTOKPATHO JAaBaJMCh MICEMEHHBIE OTBETHI [0 CYIIECTBY B CBS3U C paHee HAIIPaBISIEMBIMH
obOpanieHusiMu?

40 Kax creyeT BecTH Ae10npor3BOICTBO, €CIIH OTBET 110 CYIIECTBY IIOCTABJICHHOrO B 0OpaIlleHHH BOIPOCca He

MOJKET OBITh JaH 0e3 pa3riialleHus CBEICHUH, COCTABISIONINX TOCYAaPCTBEHHYIO MM HHYIO OXPaHsIeMYIO
(enepanbHBIM 3aKOHOM TalHY?
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41 Kak ciexgyer mocTynuTh TrpaXkJaHUHY, €CIIH €My OTKa3aHO B paCCMOTPEHUH OOpAIeHHs 110 CYIIECTBY IO €T0
BuHe?

42 B kakue cpoku JOIDKHO OBITh paCCMOTPEHO O0pallleHHe B AaH OTBET IO CyIIecTBY?

43 Kakoil uCKIIIOUHUTENBHBII CPOK pACCMOTPEHHUS OTOBAPHBACTCS 3aKOHOM?

44 Kak crienyer opranu3oBath JIMUHBIN IpHEM rpaxaan?

45 Mo>kHO 11 TpeGOBaTh OT IpaXkJaHHHA MPEIbSIBICHHS ITACIIOPTa IIPU JIMIYHOM IIpHeMe?

46 CrnenyeT I perucTpUpOBaTh YCTHBIE OOpAICHUS TpaXKaaH?

47 ModxeT 1 pyKOBOJMTEIb, BEAYIIUH IPHEM JaTh OTBET YCTHO cpa3y 0e3 JOIOIHUTENFHBIX Pa30upaTenbeTB?

48 Jlomyckaet nu 3akoH Ne 59-®3 oTBeT Ha ycTHOE 00OpalieHie B MUChbMEHHOH (hopme?

49 Jonyckaet jm 3akoH Ne 59-®3 npueM nucbMeHHBIX 00pallleHni B X01€ JIMYHOTO nprema?

50 Ecnu B ycTHOM 00paIneHnu coaepKaTcst BONPOCHI, PEIICHNE KOTOPHIX HE BXOJHUT B KOMIIETEHIIUIO TaHHOTO
rOCyIapCTBEHHOTO OpPraHa, OpraHa MECTHOTO CaMOYNPaBISHUS WM JOHDKHOCTHOTO JIMIA, TO KaK CIeAyeT
nocTynuth? BemeTcst 1 Kakoe-To IeMONPOU3BOACTBO M0 3TOMY CIIydaro?

51 B kakoM ciryyae rpaskJTaHHHY MOKHO OTKa3aTh B INYHOM IpHeMe?

52 KTo ocymiecTBisieT KOHTPOJIb 3a COOIIOICHNEM TTOPsIIKA pPacCMOTpeHust oOpanieHnii? Kakue moarsepxxaaromue
JIOKYMEHTBI CO3at0TCs1?

53 MoskeT 1 rpakIaHuH TpeOOoBaTh BO3MEIIEHHS TPUYNHEHHBIX YOBITKOB U B3bICKaTh IIOHECEHHBIE PACXO/IbI IIPU
paccMoTpeHun obpamieHnii? B kakom mopsiake?

54 MokeT 1 ToCyTapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYTIPABIICHHS HIIN JOJDKHOCTHOE JINIIO TPeOOBaTh OT

rpaXkIaHWHA BO3MENIECHUS IPUYNHEHHBIX YOBITKOB U B3bICKATH TIOHECEHHBIE PACXO/IBI [IPH PACCMOTPEHHUHU €T0
oOpanienus? B kakom nopsike?
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Bonpocs! k 3adety no aucuunianne «Opranusanys padoTsl ¢ 00paleHUSIMU FPAMXKIAH U C POAHTEIAMI)

1. IIpenocrasnenne cnpaBodHOIT HHGOPMAIMHI O X0/I€ PACCMOTPEHHMS 00paIIeHNs
2. Topsimok 1 popMBI KOHTPOJIS 32 XOJIOM PacCMOTPEHHEM O0palleHH rpaskiaH.
3. CocTaB 1 Ha3HaYCHUE JOKYMEHTOB 110 CONPOBOXKACHHIO PA0OTHI C O0pAIIEHHAMH TPaXKIaH.

HUToOroBblii TECT MO INUCUNILINHE «Opraﬂmaunﬂ paﬁOTbl C 06pa1uemmMn rpa;xaan»

1.Ha3oBuTe BHJ 00paleHuii rPakiaH, KOTOPbIii yIOMHHAeTCsl B HOPMAaTHBHO-NIPABOBLIX aKTaX cy0bekToB P®, HO He Ha3BaH B @3 Ne 59 ot 02.05.2006?
a) MPEeIOKCHUE;

0) 3asBIICHHE;

B) xano0a;

T') XOJaTalCTBO.

2. lesqienue OI' Ha mpeaJiosKeHUs, 3asiBJIEHHS, KAT00bI MPeACTABJIsSIET COOOI. ..

a) knaccudukanuro O’ o popme paccMOTpeHUs 0OpaIIeHHIA;

0) xmaccudukammo Ol M0 HCTOYHUKY TOTYYCHHS;

B) knaccudukanus Ol mo TeMaTHKe BOIIPOCOB;

T') KJIaccU(UKanuio o BUAaM BOIIPOCa.

3. AHasMTHYecKas padoTa BKIIOYaeT: 1) cucTeMaTH3alMI0 BOIPOCOB, COiePKAIMXCS B 00palieHusiX; 2) c00p KOIUYeCTBEHHBIX MoKa3aTe/ieli BONPOCOB; 3) OLEHKY
Pe3yJbTAaTOB PACCMOTPEHHUSI BONPOCOB; U ... HazoBUTe YeTBEPTHIii ITAN AHATUTHYECKOI padoThl (Omeem gnuwume cioeamu).

4. B xakoii ¢ppopme BO3MOKHA perucTpanusi oopameHuii?

a) B )xypHaie peructpanuu OT';

0) B perucTpannoHHO-KOHTPOJIBHOM KapTe;

B) B DJIEKTPOHHOM (opme;

r) Bce (hOpMBI 00sI3aTEIBHEIL.

KonTpoabHas pagoTa mo kypey

3nanne 2. ChopMupoBath MOPTHOIHO JOKYMEHTOB 110 paboTe ¢ 0OpAICHUIMH IPaXKIAaH B COOTBETCTBHH CO CICAYOIIMM MEPEUHEM:

1. [peanoxenue (oOpaser TeKCTa)

2. 3aaBnenue (0Opa3zer TeKcTa)

3. JKano6a (oOpaser Tekcra)

4, IInceMo-0TBET Ha TIpeTOKeHNE / 3asBIICHHUE / )KaIo0y

5. ®opwma xypHana perucrparmu obpamenui rpaxaan (OI)

6. PerucTpannoHHO-KOHTpobHAs KapTa (2 9k3. - popma PKK, 1 9k3. — 3anonHeHHas ¢popma o onHMy u3 obpaienuii m.1,2,3)
7. [1IabnoH yBemoMieHus o nepenanpasiernd Ol B Apyroii opraH BlIacTé / OpraHU3aLHio0 B COOTBETCTBHUH C KOMITETCHIIUEH
8. [11abn0H yBeTOMIICHHUS O 3JI0yHOTPEOICHUH TPaXKJAHUHOM CBOMM KOHCTHTYIIMOHHBIM IIPAaBOM

9. [1Iabn0oH yBemoMieHus 0 ToM, 4To TekcT OI' He moaaeTcs MpOUYTEHUIO

10. [I1a6moH yBegoMIIeHHs O IPOATIEHHH cpoka ucnomHenus O

11. [1ab10H yBEeqOMIIEHHS O MIPEKpaNIeHnH Jenonpoun3BoacTsa mo O

12. [Tabn0H yBeqoMIIeHHS 00 OTKa3e B PACCMOTPEHUH B CBSI3U ¢ 00XKATIOBaHUEM CYACOHOTO PEIICHUS

13. [I1a6moH yBegoMiIeHHs1 00 OTKa3e B paCCMOTPEHHH B CBS3H C JKaI000 Ha paHee NPUHATOE PEIICHNE

14. [TuceMo-3anpoc B apyroii rocopran, OMC opranusaruio cBs3u ¢ paccmorpenuem Ol (oGpaserr)

15. [TnceMo-0TBET Ha 3ampoc u3 apyroro rocoprana, OMC oprannzauuu cBsi3u ¢ paccmotpenneM OI' (oOpaserr)

16. [11ab710H CONPOBOAUTENBHOTO MHChMa O nepeHanpasieHrnd OI' B COOTBETCTBHH ¢ KOMITETCHIINEH

17. [Tab10H cONPOBOAUTENBHOTIO MUChMa K KoUK oTBeTa Ha OI

18. Cratuctuyeckuit otuet mo padote ¢ OI' (o6pazern)
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OIIK-3 Cnoco0eH NPOeKTHPOBATHL OPraHU3ALUI0 COBMECTHOH M MHIUBUAYAJILHOI Y4e0HOH H BOCIIUTATEIbHOM 1eATeJIbHOCTH 00y4al0UXCsl, B TOM YHCJIe ¢ 0cO0bIMU 00Pa30BATEILHBIMHU

MOTPeOHOCTAMM

Paznen 3. «Opraﬂmaunﬂ paﬁOTbl C POAUTEIAMHU U 3AKOHHBIMU NPEACTABUTEIAMU oﬁyqaloumxcu»

Tect 3

1. O6pa3oBaTe/ibHAsI OPraHU3aNMsl MOJIYYNIAa MMCbMa clieayomeii TeMaTnku. Kakoe n3 HUX He OTHOCHTCS K 00pallleHUsIM rpaxaan?
e) 0J1aro1TapCTBEHHOE MUCHMO OTJIeNIa 00pa30BaHMs 33 OPraHU3aIMI0 STUHOTO TOCYAaPCTBEHHOTO SK3aMEHa;

f) KanoOy pomuTesei 0 B3UMaHHHU IUIATHI 32 00pa30BaTeIbHBIC YCIYTH JOMOIHUTEIBHOTO 00pa30BaHus;

9) MPETIOKCHUE TIO0 COBEPIICHCTBOBAHUIO YIIPABJICHHS CHCTEMOI 00pa3oBaHuUs;

h) 3asIBJICHUE O MPEOCTABICHUH COLMATIBHO 3allIUThI pa0OTHHUKA 00pa30BaTEIBHOM OpraHH3aIlHH.

2. K kakoii U3 HH:KenepeYncJIeHHbIX KaTeropuii odpaieHuii rpakiaH 0yaeT OTHOCUTBCS 3asiBJeHUe ¢ MPOCh00ii pa3MecTUTh HA TEPPUTOPHH 00Pa30BaTEILHOIO
YUpeKIeHHs TOPOJICKOr0 Jareps s npeGbIBaHus AeTeil IKOoJILHOro Bo3pacra?

e) 0002.0013.0139.0709 TocynapcTBeHHBIE HHTEPHATHI U JETCKUE IOMa;

) 0002.0013.0139.0267 HerocynapcrBernsie Gopmbl 00yUeHHUs! JeTel 1 OAPOCTKOB;

9) 0002.0013.0139.0268 BHemKoyIbHEIE YUpeKIeHHs - IOHBIX TEXHUKOB, Jarepst OTIbIXa U T.JI.
h) 0002.0013.0139.1439 OmaTa 3a JETCKHe JOIIKOJIBHBIE BOCIIUTATENIBHBIC YUPE)KICHHUS.

3. Kak 10/17keH OCTYNUTH PYKOBOAMTEIb 00Pa30BaTeIbHOI OPraHu3aliu, eCJI OH MOJYYUT AaHOHUMHOE 0O0palleHHe ¢ YIPo3aMH KH3HH H 3I0POBbI0 CBOMX
NOAYMHEHHDBIX ?

e) IPOUTHOPUPOBATH TaHHOE OOpaIleH e, He OTBEYaTh Ha HErO U He PErHCTPHPOBATH;

f) 3apEerUCTPUPOBATH W OOPATUTHCS B IPABOOXPAHHUTEILHbBIE OPTaHBl;

Q) nepeaaTs 00OpaleHne B IPaBOOXPAaHUTEIbHBIE OPTaHbl 6€3 PEerHCTPALNK B CBOEH OpraHH3alliy;
h) BBICTYNUTH y6inaso B CMU.

4. YkaxkuTe, YTO HAPYLIeHO B OTHOIIEHHH IPa:kAaHUHA, ecJU 00pa3oBaTelIbHAasi OPraHu3alis NPONTHOPHPOBAJIA ero odpalleHne 1Mo MOBOAYy 00LIeT0CTYIIHOCTH H
0ecnJIaTHOCTH A0LIKOJILHOI0 00pa30BaHMsA ero JeTeil B rocyJapCcTBEHHBIX 00pa30BaTe/IbHBIX YUpeKIeHUAX?

a) - KOHCTUTYIIMOHHOE TIPaBO Ha oOpallleHue;

b) - KOHCTUTYLIMOHHYIO CBOOO/IY;

c) - 3aKOHHBIE HHTEPECHI;

d) - KOHCTHUTYHHOHHOE MPaBo Ha 00pa3oBaHHue.

5. CaeayeT Ji CUMTATH OOpallleHHEM KaJ100y IPaskIaHHHA HA HAPYLIeHHe THIIMHBI U MOKO0S JI0/eii, MPOKMBAIOIIUX B JOMAaX PsA0M ¢ 00pa3oBaTeIbHbIM
yupe:xaenuem?

A. Jla, MOCKOBKY PEeIIeHNe TAKNX BOMPOCOB BXOANUT B KOMITETEHIIUIO PYKOBOANTENS 00pa30BaTeIbHON OpraHU3aIUN.

B. Jla, HO pu 3TOM cleyeT NOCTaBUTh B U3BECTHOCTL OPTaHbl IPABONOPSAKA.

C. Her, nockoinbKy perieHue Takux BornpocoB HE BXOANT B KOMIETEHIIUIO PyKOBOAUTENST 00pa30BaTeIbHON OpraHn3aluy.

D. Her, Tak Kak )uTeNn TOKHBI 00paIaThcs 0 AITOMY BONIPOCY He B 00pa30BaTeIbHYIO OPraHNU3altIo, a B OPraHbl MPaBOMOPSIKA.
6. PaGota pykoBoauTeJisi o0pa3oBaTebHOii opranuzanum ¢ oopamenusamu rpaxiad HE PETJIAMEHTUPYETCS;

a) Koncruryuueii PO

b) 3akoHOM 00 06pazoBanuy B PO

C) CeMelHBIM KogekcoMm PD

d) T'paxxmanckum Kogexcom PO

7. CaeqyeT JI CUMTATH OOpalleHHeM M HAYHHATH COOTBETCTBYIOIIEE /1eJT0NMPON3BO/ICTBO, €CJIH K PYKOBOIUTETI0 00pa30BaTe/IbHON OPraHu3aluy o0paTniics
o0yuarouuiicsi B Bo3pacre muiaauie 14 jer?
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Her, 1.x. o He noctur Bo3pacrta 14 ner.

Her, T.x. TosbKO € 18 11€T OH cTaHeT rpaxkaaHnHOM PO 1 cMOKeT BOCIIONB30BaThHCS IIPaBOM Ha oOpaleHne Ipax/aH.

[la, T.K. 3TO ero KOHCTUTYIIHOHHOE IIPaBO YeNIOBEKA, HE OTPAaHNIEHHOE BO3PACTOM.

Ja, ecru 3T0 0oOpamieHue OyaeT MICbMEHHBIM, a HE YCTHBIM M HE 3JIEKTPOHHBIM.
anTaeTcﬂ JIM o0paleHneM IpakIaHMHA, 3aIIMCKA POUTEs, NOAHHASI PYKOBOAHMTE/II0 00pa30BaTe/IbHON OPraHN3aluK Ha 001eM coOpaHun?

[a, npu ycIoBUM HANW4Ks B 3alMCKe HHPOPMAINU, OTOBOPEHHOH B TpeboBaHUAX K oOpameHusM rpaxaad B @3 Ne 59 «O nopsinke paccMOTpeHHs 00pareHuii
axaad B POy.

Ja, T.k. oOpalleHueM cUuTaeTCsl TF0O0W MUCHMEHHBIN TOKYMEHT.

Her, T.x. Hy>kHO OOpaIleHUs TOCUIATH IO TOYTE.

Her, T.x. oOpaiieHus MOXHO IiepeaBaTh TOJIBKO B XOJI€ JINYHOTO MpUéMa.
9. Mo:keT JI1 pyKOBOANTEJIb 00pa30BaTeIbHOI OPraHU3aIlHy B YCJIOBHSIX MAHAEMHUH OPraHN30BaTh JIMYHBIH MPHeM poAuTeJiell M MHBIX TPAXKIAH B PesKIMe

COowg »>*00W»

KoH(pepeHUCBA3M?

A Her, Takas ¢popma paboThI He IPUBETCTBYETCS 3aKOHOAATEIILCTBOM.

B. Her, T.k. HEBO3MOXHO 00€CTIEUHUTH TOIHKHOE JIEIOPOU3BOICTBO.

C. [Ha, aTo nomyctumast hopma pabOTHI TOKHOCTHBIX JIMII IPU OPTraHU3alliK paOdoTHI ¢ OOpaIlCHUSIMH TPaKIaH.

D. [a, T.K. B 3TOM Clly4ae PyKOBOJHUTEIb OCBOOOKIACTCS OT BEJICHHUS ACIONPOU3BOACTBA, COKPAIAETCsl BpEeMs Ha MOJrOTOBKY OTBETOB I10 CYIIECTBY, HX PETUCTPALIHIO
U OTIIPABKY.

10. s poaUTe b 3aNIPOCUTH OTBET HA CBOE OOpalleHne B MICEMEHHOM (hopMe, eCJIM OH 0GPATHJICS K PYKOBOIUTENII0 06pa30BaTe/IbHOI OPraHu3aluu B Xo1e
JINYHOT 0 npuemMa?

A Her. Oto 3ampenieHo 3aK0HOAAaTENECTBOM

B Her, T.x. nMCbMEHHBIE OTBETHI 110 CYIIECTBY JAIOTCS TOIBKO NP MHCHbMEHHOM OOpPAIeHNH TPaX/IaH.
C. Ja, 3T0 pa3pemieHo 3aKOHOJATETbCTBOM.

D Jla, T.K. B X0Zi¢ IMYHOTO TPHEeMa BCET/Ia TOTOBSITCS TICHMEHHBIE OTBETEHL.

11. Eciiu poauTe b NHCHMEHHO 06PAaTHTCS B 06pa30BaTeIbHYI0 OPraHN3aHIo ¢ BONPOCOM, PellleHHe KOTOPOro He BXOAUT B KOMIETEHIIHIO PYKOBOANTEJISI
o0pa3oBaTe1bHOM opranusanuu’?

PykoBomuTens perucTpupyer, HO HTHOPHPYET JaHHOe o0palieHue.

PyxoBoauTens B TedeHue 3-X JHEH ¢ MOMEHTA HOTydIeHHs TIEPEHAPaBIISET €0 B COOTBETCTBYIOIINH OPraH BIACTH MM A0JDKHOCTHOMY JIHITY.

PyxoBoauTens B TedeHue 7 fHEH ¢ MOMEHTA PETUCTPAIMH IIEPEHANPABIIAET €T0 B COOTBETCTBYIOMINIT OPTaH BIACTH WM JODKHOCTHOMY JIHITY.

PyxoBoanTens oTpaBiseT 3asiBUTENIO MMCbMO-0TKa3 B TeueHne 30 qHeif ¢ MOMEHTa peruCTpalyi.
. Cnenyer Jiu cUNTATH 00pallieHHeM rPakIaH KOJIeKTHBHOE 00palleHHe PoMTeIeill B agpec MeJarorn4eckoro coBeTa mKoJbi?

[a, T.x. 370 odHULIHMAaTIBbHBII OpraH ynpasieHus B 00pa30BaTelbHOH OpraHu3aliy JaHHOTO THIIA.

[a, T.K. Hearoruueckuii COBET — 3TO M €CTh TOT OpPraH, KOTOPBIi 3aHUMAETCsl pACCMOTPEHHEM 00paleHui rpaxkaaH

Her, T.k. 3TO HeopHIHANBHBINH OpraH ynpaBieHHs: B 00pa30BaTe/IbHOW OpraHU3aliy JAaHHOTO THIIA.

Her, T.k. 110 3aKOHO/IATENBCTBY KOJJIGKTHBHBIE OOpaleHHs He KBaIU(UIUPYIOTCS KaKk 00palieHus Tpax/IaH.

IIpakTHYeckoe 3agaHue 2

1. CocraButs muceMo B MOY «Cpennsist obmieo6pasoBarensras mkona Ne 13 r. Ceemioropcka» oT uiabloB goma Ne 3 yi. BacuibkoBast, TpoXKuBalOINX HA TEPPHUTOPHH,
MPUJIETAIOMIEH K IITKOJIE, O TOM, YTO 00yJaromuecs: 94acTo MyCOPAT B HX ABOpE. DTOT (paKT BHI3BIBAET Y )KIIBIIOB OIIACEHUS 32 CAHUTAPHOE COCTOSIHUE IBOPA. JKHUIIBIIBI IpocsT
pa3o0OpaTbesl B JaHHOU CHUTYaIUU | IIPEJOTBPATHTH B AAIbHEHIIIEM 1TOJ00HBIE AeHCTBHS YIeHHKOB KoL K nmucsMy npunoxens! Gpororpadum.
2. CocTaBHUTh MUCHMO-OTBET HA JaHHOE KOJUIEKTHBHOE OOpaIlieHue.
MeTtoanyeckue peKOMeHIAIUU K 3aganusam 1,2

COm>goow»
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Ilpu cocraBneHnn mrickMa y4HuTHIBaTh TpeOoBaHus PenepansHoro 3akoHa oT 2 Mas 2006 roma Ne 59-@3 «O mopsiake paccMOTpeHUs oOpaieHnil rpaxkaan Poccuiickoit
Deneparun» [DnekTpoHHBIH pecype] — Pexxum nmocryma: http://www.consultant.ru/about/ u tpe6osanus TOCT P 7.0.97-2016. HanmoHaneHslil cranmapt Poccuiickoit
Oenepanmu. Cucrema cTaHAapTOB N0 HH(MOPMAIWY, OHOIMOTEYHOMY M H3JaTelbcKoMy Jeny. OpraHn3alnOHHO-PACIIOpsIUTENbHAS NTOKyMeHTalws. TpeboBaHHS K
oopmienuto nokymentos" (yrB. [Ipukasom Poccrangapra ot 08.12.2016 N 2004-ct) (pex. ot 14.05.2018)

TIpu oleHKe 3TOTO 3aAaHKsl YYUTHIBACTCS PABUIBHOCTh COCTaBa, OpOPMIICHHS M PACTIONOKEHUS PEKBU3UTOB MHUChMA, S3bIK M CTUIIb U3JIOKCHUS CYTH OOpaICHHS.

3. 3anoaHUTH HOPMY pPEruCTPAMOHHO-KOHTPOJIBHOM KapThl O MHChMYy-o0paniennio B MOY «Cpennsist o6meo6pasoBarensHas mkona Ne 13 . CBetioropckay
MeToanyeckne peKoMeHIANUN K 3aaHHIO 3
Hcnonb3oBath yHUGHUIMPOBaHHYIO (OPMY PErHCTPAlMOHHO-KOHTPOIBHON KapThl kox 0229140 OKY [

4. 3apeructpupoBarts Jiroboe odpaieHue u3 nopthonno B xypHaie perucrpanuu OI'.
MeToanuecKkne peKoMeHIanuu K 3a1anuio 4
HWcnonb3oBath hopMy KypHaa, pa3MEIIeHHOTO B pa3/iene 2 TeOpeTHIeCKOi 4acTi

5. 3aperucTpupoBath MUCHMO OT XMWIbLOB JoMa Ne 3 mo yn. BacunpkoBas B MOY «Cpennsas obmeoOpa3oBatenbHas mkona Ne 13 r. Cenorocka»y, IepeJaHHOE B X01e
JIMYHOTO NPHUEMa TPaskAaH.
MeToanyeckne peKoMeHIANNHN K 3aJaHHIO 5
Hcnonb3oBath popMy jKypHaa ydeTra JIMYHOTO IpHeMa IpaxaaH, Pa3MEIEHHOT0 B pa3Jieie 2 TeOPEeTHUECKO YacTH.
IIpakTH4yeckoe 3aganue 3
CnpoexTrpoBath (parMeHT MHCTpYKINY IO JETONPOM3BOACTBY 00pa30BaTeIbHOW OpraHu3alvy (TUI Ha BBHIOOP CTyZEHTa), perilaMeHTHUPYIOINH paboTy ¢ 0OpanieHHsIMH
rpakIaH, OpraHu3alyid, pOJUTENEl 1 3aKOHHBIX TPEICTABUTENCH 00yJarOIIIXCsl.

OIIK-5 CnocobeH pa3padaTsiBaTh MPOrpaMMbl MOHHTOPHHIA Pe3yJbTATOB 00pa30BaHusA 00y4aIOLIUXCsl, pa3padaThIBaTh H PeaiH30BbIBATH NPOrPAMMBI MPE0I0JIEHHs] TPYAHOCTEl B 00y4eHUHI



http://www.consultant.ru/about/
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IIpakTHYeckoe 3agaHue 2
3. 3amoaHUTE HOPMY PETHCTPALOHHO-KOHTPOJILHOH KapThl 0 MUckMy-o0pamenuio B MOY «Cpenuss obmeoOpa3oBartenbHast mkoia Ne 13 r. Ceetioropckay
MeTtoauuecKue peKOMEHAANUHN K 32JaHUI0 3
HMcnonb3oBath yHUPUIUPOBAHHYIO (OPMY PETHCTPALIIOHHO-KOHTPOJIBbHOM KapThl ko1 0229140 OKY L

4. 3apeructpupoBartsb J1t000e obparienue u3 nopToano B xypHaie peructpauun Ol
MeToanuecKkne peKoMeH aluu K 3a1anuio 4
Hcnonp3oBath hopMy KypHaIa, pa3MEIIEHHOTO B pa3Jiene 2 TEOPeTHIeCKoil yacTn
5. 3aperucTpupoBath MUCHMO OT KHJIBLOB JjoMa Ne 3 mo yin. BacunbkoBas B MOY «Cpennss obmieoopasoBatenbHas 1mkosia Ne 13 r. Cenorocka»y, epejaHHOE B X0/
JIMYHOTO NPHEMa TPaKAaH.
MeToanyeckne peKoMeHIANNHN K 3aJaHHIO 5
Hcnonp3oBath hopMy KypHalIa yaeTa JJMIHOTO IIPHeMa rpakaaH, pa3MEIIeHHOTO B pa3zelie 2 TeOpeTHYECKON JacTH.
Bomnpocs! k 3a4ery no Aucuuniinne «Opraun3anus padoThbl ¢ 00palIeHUSIMU TPAKIAH U C POTUTETAMID

1. Buns! nucemeHHBIX 0Opammennit rpaxaan. OcoOeHHOCTH KOMIO3UIH, SI3bIKA U CTHJIA.

2. Dopmysip-00pasel; mHChMa-Kano0sbl.

3. Dopmysip-oOpaser] NHcbMa-3asBICHHS

4, Dopmynsip-o0pasel muchMa-MpeaaoKeHUs

5. Dopmysip-oOpaser XxonaraicTa

6. Dopmynsap-obpaser KOIIEKTUBHOTO 00paIeHHs

7. Dopmyisip-oOpaser; muckMa-oTBeTa Ha obOpareHne. OcoOEHHOCTH cOCTaBiIeHHsT M O(QOPMIICHHsSI OTBETa Ha JKaIOOBI, 3asBICHHUS, MPEIOKCHHs, XOIaTalCcTBa,
KOJUIEKTUBHOE OOparieHue.

8. TpeboBaHuUs K MOPSAAKY UCTIONHEHHS (GYHKIMH IO pACCMOTPEHUIO oOpamnieHui rpaxkaan B Poccuiickoit ®eneparyu (HOpMaTHBHO-METOIMUECKast 06a3a).
Pa3nen 3. «Opranusanusi pa6oThbl ¢ POAUTEISMH H 3aKOHHBIMH NPEICTABUTEISIMH 00YyYaI0IUX CS»

Tect 3

4. YKaikuTe, YTO HAPYIIEHO B OTHOIIEHHH I'PAKIAHHHA, eCJIH 00pa30BaTeJbHAs OPTaHH3AalMs MPOMTHOPHPOBAJIA ero o0palleHne N0 MOBOAY 00LIeJ0CTYITHOCTH U
fecrIaTHOCTH JOLIKOJBLHOI0 00pa30BaHHUs €ro JeTeill B rocy1apcTBeHHBIX 00Pa30BaTeIbHBIX YUPeKIeHusAX?

e) - KOHCTUTYIIMOHHOE TIPaBO Ha oOpallieHue;
f) - KOHCTUTYLIMOHHYIO CBOOO/TY;

9) - 3aKOHHBIE HHTEPECHI;

h) - KOHCTUTYLIMOHHOE TIPaBo Ha 00pa3oBaHHe.

5. Caeayer JId CYMTATH 00paIlleHHEM KAJI00y rPakAaHHHA HA HAPYIIeHHe THIIHHBI M MOKO0s JII0Jeil, MPOKUBAIOIIHNX B JOMAaX PSAIOM C 00 pa30BaTeIbLHbIM
9
yupe:xaennem? J{a, MOCKOJIBKY pelIeHHE TAKHX BOIMPOCOB BXOJHUT B KOMIIETCHIINIO PYKOBOIHTEIST 00pa30BaTeNbHOI OpraHU3aIny.

E. [la, HO mpH 3TOM cleayeT NOCTaBUTh B U3BECTHOCTh OPTaHbl MIPaBOIOPSIKA.
F. Her, nockoinbKy perieHue Takux BornpocoB HE BXOANT B KOMIIETEHIMIO PYKOBOUTENSI 00pa30BaTeIbHONW OpraHU3aluy.
E. Her, Tak kaK )uTeNN T0DKHBI 00palaThcs 10 AITOMY BOIIPOCY He B 00pa30BaTeIbHYIO OPraHU3alltIo, a B OPraHbl MPaBonopsaka. ka3 cogepxkanus OT'.

6) mepecka3 coneprkanusi OI'; pekoMeHIyeMble / peInpHHATHIC AeHcTBHs; hopMynrpoBKa pemrenus mo OT';
B) hopmymupoBka pentenus o OI'; mepecka3 conepskanust Ol
r) mepeckas copepxanus OI'; popmynuposka pemrenns o OI'; pekoMeHTyeMble / TPEAPHUHSTHIE JEHCTBUSL.
2. YTo eJaTh B ClIydae, eCJIM TEKCT MUCHbMEHHOT0 00palieHns He MoAIaeTcsl MPOYTeHHI0?
a) OT peructpupyercs, HO OTBET Ha OOpaIeHIe He JAeTCs, a 3aSBUTEIb YBEAOMIIIETCS (€CIH ero (aMIIIHS U TOYTOBEIN aJpec MOANAI0TCS IIPOUYTEHHIO) O MPUYMHE 0TKAa3a B
paccMOTpPEHHH;
6) Takue OI' yHuuTOXKArOTCA MOCIE PETUCTPALIMN;
B) B TeueHue cemu nqHel co JHA perucTpanuu oopalleHue nepesaercs B paloOHHBIN OTeN BHYTPEHHUX JeJT;
1) Bce BapuaHTBI OTBETa BEPHBI.
IIpumepHoe npakTHYecKoe 3aJaHHE HA IK3aMeHe
1. Home3ysick TOCT P 7.0.97-2016, cocTaBbTe CXeMy pacloOIOKEHUs] PEKBU3UTOB JICIOBOTO NMUCHEMa (ITHCHMO-Kauo0a U MHCbMO-0TBET).
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IIpakTHyeckoe 3aJaHue HA 3a4eTe
TTome3ysice TOCT P 7.0.97-2016, cocTaBbTe MHCEMO-OTBET Ha KAIOOY (RUCbMO-21canoda eblOUpaemcst u3 KowleKyuu OOKYMeHMos)
KonTpoabnas pa6ora no kypcy
3nanue 2. Chopmuposars mopThoano JOKYMEHTOB 110 paboTe ¢ 00paleHHsIMH TPaXKaH B COOTBETCTBHH CO CIIEIYIOIINM IepEeIHEeM:

1. IIpennoxenne (oOpaser] TeKCTa)

2. 3asBrienue (0Opasell TeKCTa)

3. XKanoba (obpaserr Tekcra)

4. ITuceMo-oTBeT Ha IpeIoKeH e / 3asiBICHHE / Kano0y

5. dopwma xypHana perucrparuu odpamenui rpaxaan (OI)

6. PerucrpannonHo-KOHTpOJIbHAs KapTa (2 9K3. - hopma PKK, 1 5k3. — 3anonHeHHas ¢opma o ogqumy u3 obpamienui mm.1,2,3)
7. [I1a6moH yBenomieHus o nepeHanpasieHny O’ B qpyroif opraH BIacTH / OpraHU3alyio B COOTBETCTBHU C KOMITETEHIINEH
8. [I1a6oH yBegoMIIEHHS O 3JI0YNOTPEOICHUH I'PaXK TAHUHOM CBOMM KOHCTHTYILIMOHHBIM IIPaBOM

9. [ITabnoH yBemoMIIeHHS O TOM, 4TO TeKeT OI' He mo1aeTcst NPOUTEHUIO

10. [1ab10H yBEeJOMIICHHS O MPOAJICHUH CpoKa ucronHeHus: O

11. [Tab10H yBEeOOMIICHHS O MPEKPALIeHNH JeTonpon3BoacTa mo O

12. [Tabn0oH yBegoMiieHHS 00 OTKa3e B PACCMOTPEHUH B CBSI3U ¢ 00XKATOBaHUEM CYACOHOTO PEIICHUS

13. [I1a6moH yBegoMiIeHHs1 00 OTKa3e B paCCMOTPEHHH B CBSI3H C )KAJI000i Ha paHee MPUHSATOE PEIIeHNne

14. TTucemo-3ampoc B apyroii rocopran, OMC opranuzaiuio cs3u ¢ paccmorpenuem OI' (oOpaserr)

15. [TuceMo-0TBeT Ha 3ampoc u3 apyroro rocoprana, OMC opranusanuu cBssu ¢ paccmotperuem Ol (o6paserr)
16. 111a610H cOMPOBOIUTENILHOTO MUCHMa 0 TiepeHamnpasieHnd OI' B COOTBETCTBHH C KOMIIETSHIIHEH

17. [1ab10H COMPOBOIUTENHFHOTO MMACHMa K Komuu oTBeTa Ha O

18. Cratuctryeckunit otuet mmo padote ¢ OI' (oOpaszerr)

19. ®dopma cripaBKy 0 HapYIIEHHH CPOKOB paccmoTtperust O

20. Peectp mouTOBBIX OTIpaBIEHUHA

21. Jluct pesomonuit

22. I'paduk TUYHOTO NMpUEeMa rpaxIaH

23. Kaprouka nmuuHOro npuema

24. Onuce

Bonpocs! k 3a4ueTy no aucuuminne «Opranusanusi paéoThbl ¢ 00palIeHUSIMHI TPAKIAH»

Pesynerar paccMoTpenus oOpamieHuit rpakaaH. AHamUTH4Ieckas padora.
IIpuem n nepBryHas 06paboTKa 0OpaIIeHH TpaXkaaH
Perncrpanms 1 aHHOTHPOBAaHHE ITOCTYNUBIINX 00paIeHUH
Hanpapienue oOpariieHns Ha pacCMOTPEHUE
JlokyMeHTHpOBaHHE NPOLENYPbl PACCMOTPEHHS MUCbMEHHBIX 00OpaleHUH.
JloKyMeHTHpOBaHHE NPOLENYPBl PACCMOTPEHHs 00paIlleHUH B X0JIe TUYHOTO IIPHUeMa TpaXkaaH
[TocraHoBKa oOpaleHuil rpaXKaaH Ha KOHTPOJIb
Odopmienne 1 HalpaBJIeHHE OTBETa Ha OOpaIeH:s TpaXkIaH
CpoKH pacCMOTPEHUS MICHMEHHBIX M YCTHBIX 0OpaleHui rpaxaaH

HToroBplii TeCT N0 AUCHHUILIMHE

CoOoNOR~WNE

1. B kakyIo0 /1eJ10NpoN3BOICTBEHHYIO TIOXY NMPHEM 00paleHuii H MOAT0TOBKA OTBETOB Ha HUX c(hopMHpoOBaIach B CIENUATH3HPOBAHHYIO 00J1aCTh PadoTHI ¢
AOKyMeHTaMu?

a) lenonpoussoactso JpeBHeii Pycy;

0) IIpuka3Hoe nenonpon3BOICTBO;

B) MuHHCTEpCKOE JIETONPOU3BOICTBO;
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OIIK-6 CnocobeH mMpoeKTHPOBATH U HCIOJb30BaTh d(PdeKTUBHBIE ICUXO0JI0T0-NeIAroruyecKue, B TOM 4YHCJie HHK/JIIO3UBHbIE, TEXHOJOTHU B NpodeccHOHAILHON /1esiTeIbHOCTH, HE00X0AUMbIe /LIS

HHAMBHAYAJIN3ANHH 00yYeHHUs, pa3B

UTHS, BOCIUTAHUSA 00Y4aIOIUXCS ¢ 0COObIMHU 00pa30BaTe/IbHLIMU NOTPEOHOCTAMHU

KoutpoabHas padora no kypcy
3ananue 1. M3yuuts denepanbhbrii 3ak0H «O mopsake paccMOTpeHus oOpaienust rpaxaan Poccuiickoit ®eneparn» ot 2 mast 2006 roma Ne 59-¢3. (cm. KoncynsrantlLiioc.
—Pexum nocryna: http://www.consultant.ru/document/cons_doc_LAW_59999/; unu [Topran TAPAHT.PY. — Pexxum mocryma: http://base.garant.ru/12146661/ ). OtBeTuTs Ha
BOIIPOCHI CO cChUIKaMu Ha 3akoH Ne 59-03, 3a10HUB COOTBETCTBYIOLIYIO STUSHKY TaOJIHUIIED

Ne Bonpoc Omeem

1 Pacnpoctpansiercs mu aerictBue 3akoHa Ne 59-M13 Ha HHOCTPAHHBIX IpaKJIaH U JHIl 0€3 TpaXkaaHCcTBa?

2 Kto MOXeT 3acTaBUTh rpaskIaHUHA OOPATHUTHCS C JKAI000H?

3 Bo03MO’KHO 7111 B3UMaHHE IIATH 32 PACCMOTPEHUE 00paleHui rpakaan?

4 Kakye xaTeropuu npaBoBbIX aKTOB PETyJIMPYIOT IPaBOOTHOIIECHUS, CBI3aHHBIE C 00OpallleHHeM IpakaaH?

5 MoryT 11 3aKOHBI U HHBIE HOPMAaTHBHBIE IPAaBOBBIE aKThI CyObekToB Poccuiickoit denepanun ocaabuTh Wl
OTMEHUTBH NoJIoKeHus 3akoHa Ne 59-P3?

6 Uro Ha3pIBaeTcs OOpaleHneM rpaxaaHnHa?

7 Uro Ha3bpIBaeTCs NpeAsoKeHHeM?

8 Uro Ha3bpIBaeTCs 3asBICHUEM?

9 Uro Ha3kIBaeTCst Kano0oi?

10 Koro Ha3bIBarOT TODKHOCTHBIM JIMLIOM?

11 MoKeT JIi TpaXJaHWH MPECTABIATh HIIH TPeOOBaTh KaKue-InO0 MaTepHaibl?

12 MoeT JIi TpakJaHWH 3HAKOMHTBCSI ¢ MaTepHaJlaMHi 110 pACCMOTPEHHIO €ro odpamieHus?

13 Kakue TOKyMEeHTBHI 110 paCCMOTPEHHUI0 00palleHus] TApaHTHPOBAHO JOJDKEH TOJIYYHUTh TPAXKIaHHH?

14 Kakue nelicTBUsI MOXKET COBEPIINTD MPaskAaHKH, €CIIH OH He IOBOJICH HPHHATHIM 10 €ro 00palleHHIO pelIeHHEM
WU €CIIM OH YBEPEH B HEIPABWILHOM JeicTBHH (Oe3aeiicTBIe) OpraHu3aliy WK JODKHOCTHOTO JINIA B CBS3H
¢ paccMOTpeHHeM oOpanieHus?

15 Mooxet Ji OBITh MPHOCTAHOBJIEHO PACCMOTPEHNE 00palIeH sl rpakaaHiHa?

16 B Kkakoif Mepe 3aKOH JOITyCKaeT pasriialieHne HHYOPMAaIUH, CoAepsKalleiics B oOpameHnn?

17 B kaxoii craTbe conepkatbcs TpeboBaHuUs K 0QOPMIICHHIO MICEMEHHOT0 00palleH s rpakaaHuHa?

18 Kakne TpeboBanus K 0()OpMIICHHIO MICEMEHHOTO 00pallleHHs rpakIaHnHa oropapuBaeT 3akoHa Ne 59-03

20 UTo MOIDKEeH MPHUIIOKHUTH TPakKIaHUH B KAI€CTBE MMOATBEP KICHHS CBOMX JJOBOJOB OPUTHHAIBI JOKYMEHTOB MIIN
WX KOTIHU?

21 B TedeHne Kakoro BpeMEHH JOJDKHA MPOHTH perHCTpanust JOKyMeHTa?

22 [Touemy paccMoTpeHHe oOpalieHii rpaXkaaH PyKOBOAUTEIEM I0JKHO IPOIMTH B TeueHHe 7 JHEH ¢ MOMEHTa
perucrpauun?

23 Kax crnemyer nocTynuTh, eciii pelieHne NOCTaBICHHBIX B TUCbMEHHOM 00paIlleHHH BOIIPOCOB OTHOCUTCS K
KOMITIETEHIIMU HECKOJIbKUX I'OCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYITPaBJICHUS I JOJDKHOCTHBIX
n?

24 Kak ciemyer mocTynuTh, €CIIM OpraHu3anys MOTydria skao0y Ha CBOE XKe peIIeHHe 110 00paIieHnIo
rpaxgaHnHa’?

24 B KaKoii cTaThe COMEPIKUTCS HOpMa 0053aTEIHLHOTO PACCMOTPECHHUS 00paleHni rpaxan?
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26 IpeaycmaTpuBaeT JIM 3aKOH BO3MOYKHOCTB BBIE3/1a PYKOBOAUTEIIS HA MECTO ISl BRIHCCEHHUSI PELICHHUS 110
obparieHust rpaxkiaHiHa?

27 MoeT Jiu rpakJaHWH YJacTBOBATh B MPOIENYPe PACCMOTPEHHUS €ro oOpanieHus?

28 B Kakue opranbl He MOTYT IOCBUIATh 3aPOCHI TOCYJAPCTBEHHbIN OpraH, OpraH MECTHOT'O CaMOYIIPaBIICHHS W
JIOJDKHOCTHOE JIHLIO, COOMpast HHPOPMALIHIO, HEOOXOAUMYIO /Il PACCMOTPEHHS 0OpatieHus?

29 OtBeyast Ha ano0y, 3asBJICHUE WIH TPEI0KEHNIE, TOCYyJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUS WM JOJDKHOCTHOE JIMLO JOJDKHBI TOJIBKO 0003HAUYUTh (hakT HapYIICHHUS MIpaB, CBOOO 1
3aKOHHBIX HHTEPECOB IPaKJIaHHHA WIIH TOJDKHBI IPHHSTH MEPbI, HANPABJICHHbIC HA MX BOCCTAHOBIICHHE MITH
3ammTy?

30 B Kakoii cTaTbe colepKuTCes 00s13aTeNnbHas HOpMa 0 MOATOTOBKE IIHCEMEHHOTO OTBETA 110 CYIIecTBY?

31 B TeueHue KaKoro cpoka rocyJapCcTBEHHbIH OpraH, OpraH MECTHOTO CaMOYHPABJICHHUS WM JJOJDKHOCTHOE JILIO
JIOJDKHBI IIPEJIOCTABILTH I10 3aIPOCY JOKYMEHTHI M MaTepHabl, HeOOXOAUMBIE Ul paCCMOTPEHHs o0pamieHus?

32 B xakoMm cirydae BO3MOKEH OTKa3 B IPEAOCTABICHUN JOKYMEHTOB H MaTePHAIIOB, HEOOXOIUMBIX IS
paccMoTpeHHs 0OpareHus ?

33 KTo moanuceiBaeT oTBeT Ha oOpaienue?

34 Ecnu obpariieHue MpUciIaHo 10 3JIEKTPOHHOM TT0YTe, a B TEKCTE 00pallieHUs yKa3blBaeTcsl IOYTOBBIN aapec, Ha
KaKoO#i U3 aJJpecoB BBICHLIACTCS OTBET?

35 [Touemy creqyeT YnTaTh aHOHUMHBIC O0pAIICHUSI?

36 Kak crefyer mocTynuth, €ciii B 00palieHHH 00KanyeTcst cyae0Hoe penieHue?

37 Kak cneayeT BecTH JeJ0NpOU3BOJICTBO, €U FOCYAapCTBEHHBIH OpraH, OpraH MECTHOT'O CaMOYIIPABJICHHS M
JIOJDKHOCTHOE JIMIIO HOJYYHJIN ITHCbMEHHOE 00pallieHHe, B KOTOPOM COJIEPIKATCsl HELEH3ypHbIE 00
OCKOPOUTENbHBIE BHIPAXKEHHUS, YTPO3bI )KH3HH, 3J0POBBIO M MMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKKE YICHOB
€ro ceMpu’?

38 Kak cieayer BecTH JeJOIPOU3BOACTBO, €CIIU TEKCT MMCbMEHHOT0 00paleH s He MOLIaeTCsl MPOYTEHUIO?

39 Kak cienyer BecTH JeJI0IPOU3BOICTBO, €CIIU B IMCHbMEHHOM OOpAIlleHNH IpaXkIaHUHA COJIEPIKUTCSI BOIIPOC, Ha
KOTOPBIif eMy MHOTOKPATHO JaBaJUCh MICHMEHHBIC OTBETHI [0 CYLIECTBY B CBA3H C PaHEe HAIPABIISIEMbIMU
obpanieHusiMu?

40 Kak creayeT BecTH JeJI0NpOU3BOICTBO, €CIH OTBET MO CYLIECTBY IIOCTABICHHOTO B 0OpAIIEHHH BOIIPOCa HE
MOJXeT ObITh JJaH 03 pa3IiallieHus CBEICHUH, COCTABISIOIINX TOCYIaPCTBEHHYIO WIIH HHYIO OXPaHIEMYIO
(enepaabHbIM 3aKOHOM TalHYy?

41 Kak cienyer mocTynuth rpaxxaHuHy, €ClIM €My OTKa3aHO B PACCMOTPEHHMH OOPAILEHHs 110 CYIIECTBY IO €ro
BUHE?

42 B kakue cpoku TOIDKHO OBITH pACCMOTPEHO 0OpallleHHe W JaH OTBET IO CYIIECTBY?

43 Kaxoii HCKIIFOYHTENBHBII CPOK PACCMOTPEHHUSI OTOBapHBAETCs 3aKOHOM?

44 Kak cieayer opraHu3oBarth JMYHBIN OpHEM rpakian?

45 Mo:xHO 1 TpeOOoBaTh OT MpaKJaHNHA IPEIbIBICHUS TACIIOPTa IPH JIUIHOM Ipueme?

46 CrnenmyeT i peruCTPpUPOBATh YCTHBIE OOpAIlCHHs TPaXKaaH?

47 Mo3KeT 1 pyKOBOJUTEINb, BEAYLIMIl IPHEM 1aTh OTBET YCTHO cpasy 0e3 JIOMOIHUTEIbHBIX Pa3OupareabeT?
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48 Jonyckaer jm 3akoH Ne 59-®3 oTBeT Ha ycTHOE 00OpalieHHe B MICEMEHHOH popme?

49 Jonyckaet jm 3akoH Ne 59-®3 npueM nucbMeHHBIX 00palleHni B X01e JIMYHOTO prema?

510 | Ecnu B ycTHOM OOpaIlieHHH COZIEPIKAaTCs BONIPOCHI, PELICHNE KOTOPBIX HE BXOJUT B KOMIETCHIHUIO JAaHHOTO
rOCyJapCTBEHHOT'O OpraHa, OpraHa MECTHOTO CaMOYMIPaBJIEHHUs WM JOJDKHOCTHOTO JIMIA, TO KaK CleayeT
nocTynuts? BepeTcs 1 Kakoe-To IeMONPOU3BOACTBO M0 3TOMY ClIy4aro?

511 B xaxoMm cirydae rpaskIlaHHHY MOXKHO OTKa3aTh B JINYHOM Ipreme?

512 KTo ocymiecTBisieT KOHTPOIIb 3a COOIIOICHNEM TTOPsIIKA pPacCMOTpeHust oopanieHnii? Kakue moaresepxaaromue
JIOKYMEHTBI C031at0Tcs1?

513 | MoerT Ji TpaKIaHUH TpeOOBaTh BO3MEILEHHS TPUYMHEHHBIX YOBITKOB H B3bICKaTh HOHECEHHBIE PACXObI IIPU
paccMoTpenun obpamieHnii? B kakom nopsiake?

514 MosxeT 1 ToCyIapCTBEHHBI OpTraH, OpraH MECTHOTO CaMOYTIPABIICHHUS HIIH JOJDKHOCTHOE JIUIIO TPEOOBaTh OT
rpakJaHNHA BO3MEIIICHHS IPUYNHEHHBIX YOBITKOB U B3BICKATh IIOHECEHHBIE PACXO.IbI ITPU PACCMOTPEHHH €ro
oOpanienus? B kakoM nopsike?

Bonpocsbl k 3a4eTy nmo qucuuIiinHe «Opranuzauus padoTsl ¢ 00palleHUSIMHU TPAKIAH
1 IIpenocraBnenue cnpaBoYHOI HHPOPMAIHH O XO/I€ PACCMOTPEHUs 00paIeHIst
2. Tlopsimox u hopMBI KOHTPOJIA 32 XOJOM pacCMOTPEHHEM OOpalleHni rpaxIaH (CPOKOBBIC U alaBUTHBIC KAPTOTEKU; IIPOTPaMMHOE 00ECIICYeHNUE)
3 CocraB 1 Ha3HaYECHUE JOKYMEHTOB 110 COTIPOBOXKACHHIO PA0OTHI C O0pAIIEHIAMH TPaXKIaH.

Hroroswblii TecT no gucuuniuie «Opranusamnust padoThl ¢ 00palIeHUSIMH TPAKIAH

1. YkaknTe BepHOe HANMEHOBAaHHe /1eJ1a ¢ JOKYMEHTaMH 10 00paleHusiM rpaxkaaH.
a) «[Ipemnoxxenns rpaxaad Ha OYKBY «A» («b» u m.o.)».
0) «3asBieHUs Irpax/iaH; JOKyMEHTHI (CIIpaBKHU, CBEJICHUSI, IEPETINCKa) 110 UX PACCMOTPEHHUIO HA OYKBY «A» («b» u m.0.)».
B) «XKanoObl rpakaaH; TOKYMEHTHI (CIIPaBKH, CBEICHHS, TIEPEITUCKA) TI0 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.0.)».
) «O0pamenns rpaxnal (IpeIIoKeHNs, 3asSBICHHS, )KaI00BI, TPETCH3UU U Ap.); JOKYMEHTHI (CIIPaBKH, CBEICHHS, TIEPETIUCKA) TI0 HX PACCMOTPEHUIO Ha OYKBY «A» («b» u
m.o.)».
2. Y4eT JIMYHOT0 MpHeMa IPask/iaH...
a) 0OBIYHO HE BEIETCSH;
0) BemeTCs MOA0OHO yUYeTy MUCHMEHHBIX U 3JICKTPOHHBIX 00paIlCHHIA;
B) BEJIETCsI 110 CIIENUAIbHON TEXHOJIIOTHH TOJBKO B TOCYAaPCTBEHHBIX OPTraHN3aLHsIX;
T') BEACTCS 110 CIELMATBHON TEXHOJIOTUH TOJIBKO B OPraHaX MECTHOTO CaMOYIPaBJICHHSI.
3. lokymeHTAIMsI ¢ pe3yJIbTaTaAMH JUYHOTO MPHEMA ...
a) XpaHUTCS B CTPYKTYPHBIX ITOPA3/ACIICHUSX, OCYIIECTBIIONINX IIPUEM;
0) mepemaeTcs MEHTPATU30BAHHO B OT/IEN MO paboTe ¢ 0OpaeHUsIME TPaXaH;
B) HE XPAaHHUTCS U HE epenacTcsl, TAK KaK JTMYHBII IpHeM IpakaaH He yIUTHIBACTCS IIPH OIEHKE AESTEIFHOCTH TOCOPTaHOB M OPraHOB MECTHOTO CaMOYIIPABIIECHHUS;
) BBLIAeTCSI Ha PYKH TPKAAHHHY.
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IIpakTHYeckoe 3agaHue 2
1. 3anosHUTE HOPMY PETHCTPALIOHHO-KOHTPOJIBHOM KapThl 0 MuckMy-o0pamenuio B OO0 Yipasistonas KoMITaHus «PeMOBITCTpOHCepBHC) OT XKIIBIOB foma Ne 3
2. 3apeructpupoBarts Jiroboe odpareHue u3 noprhonmo B xypHane perucrpanun OI.
3. 3aperucTpupoBath NUCbMO OT KUIbL0B JoMa Ne 3 B OO0 Ympasmsromas komnanus «PeMObITCTpolicepBUCY, IEpeIaHHOE B X0/1€ IMYHOTO IIPHEeMa TPaXKaaH.
KoutpoabHas padora no kypey

3nanue 2. ChopmupoBaTh MOPTHOINO JOKYMEHTOB MO paboTe ¢ 0OpALICHUSIMU TPaXKAaH B COOTBETCTBUH CO CICAYIOIINM MEPEUHEM:

1. TIpemtoxenue (oOpaser] TEKCTAa)

2. 3asBieHue (0Opasel TeKCTa)

3. YKanoba (obpaserr TekcrTa)

4. ITnceMo-oTBeT Ha IpeIoKeH e / 3asiBIeHUE / xKaIo0y

5. dopma xypHana perucrpanuu odpamenui rpaxaan (OI)

6. Perucrpanmonno-koHTponbHas Kapta (2 9k3. - popma PKK, 1 5k3. — 3anonHenHas ¢popma mo onaMy u3 obparienuii nm.1,2,3)
7. [Tabn0oH yBengomieHus o nepeHanpasieHnn Ol B qpyroii oprad BIacTd / OpraHU3alMi0 B COOTBETCTBUH ¢ KOMIICTCHINEH
8. [ITa610H yBEIOMIICHHS O 37I0YNOTPEOICHUH TPAKAAHHHOM CBOMM KOHCTHTYLIHOHHBIM ITPAaBOM

9. [ITa6noH yBenoMIICHHS O TOM, 4TO TekeT OI' He MoAaaeTcs MPOYTCHUIO

10. [I1a6moH yBegoMiIeHHs O IIPOIEHHH cpoka ucnonHeHus OI'

11. [11ab0H yBeqOMIICHHS O MIPEKPALICHUH JIEONpou3BocTBa Mo OI

12. [1abs0H yBeqoMiieHHS 00 OTKa3e B PACCMOTPEHUH B CBSI3U ¢ 00)KATOBaHUEM CYACOHOTO PEIICHUS

13. [I1a6noH yBegoMiIeHHs1 00 OTKa3e B paCCMOTPEHHH B CBSI3U C JKaJI000i Ha paHee NPUHATOE PElleHUEe

14, IIucemo-3ampoc B apyroii rocopran, OMC opranu3zanmio cBsi3u ¢ paccmorpernem OI' (oOpaserr)

15. IIucemo-oTBeT Ha 3ampoc u3 apyroro rocoprada, OMC opranuzamuu cBsi3u ¢ paccMorpenueM Ol (oGpaserr)
16. [11ab10H COMPOBOIUTENHEHOTO MMACHMa O TiepeHanpasieHn Ol B COOTBETCTBHU ¢ KOMITETEHIIHEH

17. [1ab10H COMPOBOIUTENHFHOTO MMACHMa K Kouu oTBeTa Ha O

18. Cratuctrueckuii otueT mo padote ¢ OI' (oOpazerr)

19. dopma cripaBKH 0 HApYLIEHUH CPOKOB paccmoTpenus O

20. PeecTp mo4ToBEIX OTHpaBIeHUN

21. Jluct pesomonuit

22. I'padux mmuHOTO MTpHEMa TpaskIaH

23. KapTtouka muaroro npuema

24, Omnwce

IpumepHoe MpaKkTHYECKOE 3aJaHHE HA IK3aMeHe

1. 3anoaHUTE GOpMy PErHCTPALMOHHO-KOHTPOJIBHOW KapThI 110 MHUCHMY-00PAICHHIO (NUCbMO-00paujerue gbloupaemcst u3 KOJIeKyuu OOKYMEHMos8 npenooasameiem).
2. 3aperucTpupoBath Jr000e obpamieHne U3 nopTdono B xypHaie perucrpanun O (nucvmo-obpawenue vloupaemcs uz KoineKyuu O0KYMeHmMos).
3. 3aperucTprpoBath oOpalleHue, epelaHHOe B X0Ie JINYHOTO TIpHeMa rpaxaaH (nucemo-odpaujerie goibupaemcs u3 KOIIEKYuu OOKYMEHmMOos).

Bomnpocs! k 3k3aMeHy no aucuuminne «Oprann3anusi paéoThbl ¢ 00palIeHUsIMA TPazKIan»
Bunpl mucemeHHBIX 0Opamennit rpaxaan. OcoOEHHOCTH KOMIIO3UIINH, SI3bIKA M CTHIIA.
Dopmynsap-o0paszer MIcbMa-Kaao0bl.
Dopmyisip-06paser MUChMa-3asBICHHUS
Dopmyisip-00pasel MHUChbMa-PeIOKESHHST
Dopmymsip-oOpaszel xonaTaicTsa
Dopmysp-o0paszel] KOJIEKTUBHOTO 00palieHns
Dopmyisip-oOpaser; muckMa-oTBeTa Ha obOparieHne. OcoOEHHOCTH cocTaBiIeHHs M O(OpMIICHHs OTBEeTa Ha HKanoObl, 3asBICHUS, HPEUIOKEHHs, XOAaTaicTBa,
KOJUIEKTUBHOE OOpalieHue.
8. TpeboBaHus K MOPSAAKY UCTIONHEHUS (GYHKIMU IO pacCCMOTPEHUI0 oOpatieHuil rpaxxaan B Poccuiickoit @enepanyu (HOpMaTUBHO-MeToIuecKas 6aza).

NogprwNE
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0) [lopsinok npoBeeHUsI MPOMEKYTOUHOI aTTeCTAIMU, IOKA3aTeJIN U KPUTEPUH
OlleHUBAHUSL:

Jlis 3aueTa cTyA€HT JOJDKEH MIPOHTH TeKyee TecTupoBanue (tect Ne 1, Ne 2, Ne 3),
npezncraButh [loprdonmo u M3BinedeHns 3 HOPMaTUBHBIX MTPaBOBBIX akTOB (KoHTposbHAs
pabota), c1aTh UTOrOBOE TECTUPOBAHUE.

O1neHKa BBICTABISIETCS] B COOTBETCTBHH C CO CIEAYIOIIAM IPOIIEHTHBIM COOTHOIIEHHEM OT
BBITTOJIHEHHOTO 00beMa MPAKTUUECKUX 3aJaHHi TEKYIIHX U UTOTOBBIX TECTOB:

65-100% - Ha OLIEHKY «3aYTEeHO0»

0-64,9%— Ha OlleHKY «He 32a4TEHO0»

Kpumepuu oyenxu:

— Ha OLIEHKY «HA OLEHKY «3a4TeHO»— OOy4aroIuiicsi MOKa3bIBaeT MOPOTOBBI YPOBEHb
c(OPMHPOBAHHOCTH KOMITETCHIINH, T.€.:

- 3HaeT CMpYKmypy Op2aHo8 20CYOApPCMEEHHOU U  MYHUYUNAIbHOU — 61ACmU,
3a0eliCmBOBAHHLIX 8 pabome no omeemam HA 00paweHUs 2panrcoan Mmemoovl CO30aAHUS
HEeCKONIbKUX —~ CHPABOYHLIX — CPeOCme,  8X00AWUX 6  KOMNIEKC — B3AUMOCEA3AHHLIX U
83AUMOOONOTHAEMBIX CPEOCME OCYUIeCMEIIeHUsT KOHMPOs U NOUCKOB8OU pabomvl 6 npoyecce
NOO020MOBKU 0meema Ha 00paweHusi epaxcoan 8 OpPeaHU3AyUaxX U ONepamusHO20 XPAHeHUs
OOKYMEHMO8, NepeveHb YNPAGIeHUeCKUX OOKYMEHMO8, C030a8aemblx 8 npoyecce pabomsvl ¢
obpawenusmu  epadcoan,  opmynap-obpazey nucbmda, OCOOEHHOCMU COCMAGNEHUs U
0hopMAEHUA NUCOMA YBEOOMIIeHUS, CONPOBOOUMENbHO20 NUCLMA, NUCbMA 0meema, mpeOo8aHus
K 0DOpMIEHUIO PEeKSUZUMO8 6 3ABUCUMOCIU OM BUOA 0€N08020 NUCLMA UTU YNPABLEHYECKO20
OOKYMEHmMA,  nepeuyeHb  HOPMAMUBHO-NPABOBHIX — AKMOSB,  Pe2yIUpyioujux  noO020MOGKY
VAPABIEHUeCKUX OOKYMEHMO8 N0  O00pAweHusiM  2paj)coaH. Npasuld  OpeaHusayuu u
HOCIe008AMENbHOCHb 2MAN08 0elONPOU3800Cmea no pabome ¢ 0OPAWEHUAMU 2PANCOAH;
OCHOBbI OP2AHUZAYUU CHPABOYHO-NOUCKOBbIX CPeOCme Oisk  pabombvl ¢ 0OPAWEHUAMU 2PANCOAH,
cneyuguKky CcnpagouyHO-NOUCKOBLIX CPeOCms, UCNOIb3YeMblX Npu pabome ¢ 00OpaweHusMU
2padicoan 8 omuuyue om HpPoYUX ompacieli 0elonpoussoocmea. Gopmynap-oopazey nucoma
9Mansl NOO20MOBKU NUCLMA, BUO0BYIO KIACCUDPUKAYUIO 0eTI08bIX NUCEM, 0CODEHHOCMU 8e0eHUs
NePenucku no 0OpaweHusmM 2paxcoar, OCHOGHbIE NpPABOSble U HOPMAMUGHbIE AKMb,
pecynupyrowue pabomy ¢ 00paweHUIMU 2Spaxcoan cneyuguxky opearuzayuu pabomsl ¢
00paweHusIMU  2padCOan 6 Op2aHax 20CYOApPCMEEHHOU  GIACMU, OP2aHAX —MeCHHO20
CAMOYNpagneHuss U OpeaHU3aAyUsAx, OCYWEeCMEIAIOWUX NyOIUYHO  3HAYUMble  DYHKYUL.
cneyuguueckue mpebosaHusi NO opaHuzayuUU padomevl ¢ O0OPAWEHUAMU 2paAdXtCOaH Npu
cosmMeweHuU ¢ 00A3AHHOCMAMU CeKpemaps pykogooumes, oCHosHvle smansl pabomel no OI,
mpeobyrouue asmoHOMHOCIU 8e0eHUs. 0eJIONPOU3800CMEa;

-yMeeT onpeodeniams cocmas U 00A3aHHOCMU OOJHCHOCMHBIX TUY, OMBENCMEEHHbIX 3d
opeanuzayuro pabomuvl ¢ 0OPAWEHUAMU 2PANCOAH CO30A8AMb HECKOIbKO CNPABOUHLIX CPEOCME
noavsoeamvca OCTom  npu ogopmienuu pexeusumog nucem u Opyeux YnpaseieH4ecKux
00KyMenmoe no pabome c¢ obpaweHusmu 2epadxcoan, noavzosamvci Oowepoccutickum
MeMamuyeckum KIacCUDUKamopom oOpawjenuti epaxcoan u opeanuzayuil 8 npoyecce
OOKYMEHMUPOBAHUs pabomvl ¢ 00pAWEHUIMU 2PAAHCOAH, NONb308AMbCA JIOKANbHLIMU AKIMAMU
npu no02omosKe nucem U Opyeux YnpasieHuyeckux OOKYMeHmOo8 no pabome ¢ obpawjeHusmu
2panicoan; npasuia op2anu3ayuL U noC1e008amelbHOCMb SMAnos 0eonPoU3800Cmsead no pabome
c obpaweHusmu  epajxcoaH;  obcyxcoamv  Cnocodovl  IPGeKmusHol  opeaHuzayuUu
CNPABOYHO-NOUCKOBbIX CPEOCME U IPGEKMUBHO20 UCNONb306AHUA APXUBHLIX OOKYMEHMO8 8
pabome ¢ obpawjeHusMU 2paANCOaH, NPUMEHAMb CNPABOYHO-NOUCKOBblEe cpedcmea 6 pabome ¢
oOpawjeHusMU  2pancoaH.  co30aeamsv — NUCLMO-OMEem, Ha  oOpauwjeHue  2padcOaHUuHd
RUCbMO-Y8e0OMIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCOMO NO (DOPMYAAPY-00pazyy;
onpeodenams aKmyaibHOCMb HOPMAMUBHBIX NPABOBLIX AKMOS, Pe2lAMEeHMUPYIOWUXx pabomy c
00paweHusIMU  2padcoan 6 Op2aHax 20CYOApPCMBEHHOU  6IACMU, OP2AHAX — MEeCHmHO20
CaMOYNpagnenHuss U Op2aAHU3AYUAX, OCYWeCMEIAIWUX NYOIUYHO 3HAYUMblE  DYHKYUU,
OP2aHU308aMb ABMOHOMHOCHbL 0CLONPOU3B00CEA NO OOPAUEHUAM SPANHCOAH,

- BJIaJleeT HABbIKAMU NOUCKA UHGOPMAYUU O CMPYKMYpe Op2aH08 20CYOapCmEeHHOU U
MYHUYUNATBHOU 81ACMU HA OQUYUATLHBIX CAMAx, HABLIKAMU 0MOOPA HOPMAMUBHO-NPABOBbIX



aKmos, 3aKOHOO0AMENbHO Pe2laMeHMUpPyIowux pabomy ¢ 00paujeHuaMuU epaxcoam 8 YKA3aHHbIxX
opeamax. HABbLIKAMU NOUCKA UHGOpMaAyuu o CMmpyKmype OpeaHo8 20CYOapCmeeHHOU U
MYHUYUNATBHOU 81ACIU HA OQUYUATLHBIX Callmax opeano8 61aAcmu U YNpaeieHus, a makice Ha
cnpasouno-ungopmayuonnom  MUumepuem-nopmane  «llopman — 2ocyoapcmeenHvix — ycaye
Poccuiickoii  @edepayuuy;,  Hagblkamu — ombOoOpa  HOPMAMUBHO-NPABOBHIX axkmos,
3aKOHOOAMENbHO Pe2IAMEHMUPYIOWUX pabomy ¢ 00paeHUAMU 2PANCOAH 8 YKA3AHHBIX OP2AHAX,
BKIOUASL HEOOXOOUMbIUL HAOOP JIOKANbHLIX AKMOB. HABBIKAMU NOJb308AHUS CNPABOYHLIMU
cpeocmeamu NOUCK080U pabomoul 8 npoyecce NOO20MOBKU OMeema Ha 00pawjeHus epaircoan u
ONepamueHo20 XpaHeHus OOKYMEHMO8 No 00pauwjeHusm 2paxcoan (HomeHkiamypa oel,
PecuCmpayuoHHO-KOHMPOIbHAS KAPMA, ONUCH) HABBIKAMU ONpedeleHus 6uoa (3aseieHue,
acanoba, npeonodcenue, nemuyus, KoJLIeKMUSHoe o0OpawjeHue, Xxo0amaticmeo) obpaweHus
2Panicoan, HABbIKAMU UCNOIb308AHUS NPABUL NOO2OMOBKU YNPABGIEHUECKUX OOKYMEHMO8 U
6e0eHUsl 0ell080ll NepenucKu. NPUHYUNAMU Op2aHU3ayuu 0elonpou38o00cmea no pabome c
VCMHBIMU U RUCbMEHHLIMU 0OPAWYEHUAMU 2PANCOAH ; MEMOOAMU AHAIU3A OCHOBHBIX NPABOBLIX U
HOPMAMUBHbIX AKMOB, Pe2YIUpYIiouux pabomy ¢ 00paujeHuamu 2parcoan 0CHOBHLIMU MemMoOoamu
peweruss 3a0aiy 8 00AACMU OP2AHU3AYUU CAPABOYHO-NOUCKOBBIX CPeOCmE U UCHOIb306AHUSL
APXUBHLIX OOKYMEHMO8 6 pabome ¢ 00paAweHUsMU 2ParicoaH, MeXHONOSUAMU OP2aAHU3AYUU
CNPABOYHO-NOUCKOBLIX CPEOCMS, NPUMEHSEMbIX 8 pabome ¢ 00PaAueHUsMU 2PANCOAH. HABbIKAMU
COCMABIEHUSI MEKCMO8 NUCLMA-0OMEemd, NUCbMA-3anpocd, NUCbMA-Y8e0OMICHUS. NPUHYUNAMU
PAHIHCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy ¢ odpaujeHusmu
2panicoan Nno  3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBIX U HPABOGLIX AKMOE 8
UHGOPMAYUOHHO-NPABOBLIX NOpmanax cemu Humepnem Hasvikamu 6edenus yuema U
peaucmpayuu 0opaweHull 2paicoarn u OOKYMEHMO8 NO UX UCHOIHEHUI) NPU COBMeujeHul ¢
opyeumu YyHKYusmMu cekpemapst;, Memooamu payuonaiusayuu oeronpouzsoocmesa no OI.

— Ha OIICHKY «He 3a4TeHO0» — 3aJlaHKe IPEIoIaBaTeisl BBITOJHEHO YaCTUYHO, B IPOIIECCE
3aIUTBl Pa0OTHl OOYYAOIIUKCSA JIOMYCKAeT CYIICCTBCHHBIC OIMMOKH, HE MOXET I0Ka3aTh
WHTEJUICKTYaJIbHbIC HABBIKU PEIICHUS IOCTABJICHHOM 3a/1auu.



