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JIner akTyanusanuu padoyeil nporpaMmsl

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa U 0100peHa s peanuzaruu B 2026 - 2027
yueOHOM ToJ1y Ha 3acefannu kagenpsl JIMHTBHCTUKH U TIEpEeBOAA

[Iporokonm ot 20 . Ne

3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBHCTUKHU M IIEPEBO/IA

[Iporokonm ot 20 r. Ne
3aB. kadenpoii T.B. AxamieBa

PaGouas mporpamma nepecmMoTpeHa, o0cyxieHa u ogoopena s peanusanuu B 2028 - 2029
y4eOHOM Trojly Ha 3acefqanuu Kadeapsl JIMHIBUCTUKYU M IIEPEBO/IA

[Iporokon ot 20 . Ne

3aB. kadenpoit T.B. AkamieBa

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2029 - 2030
y4eOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBUCTUKYU M IIEPEBO/IA

IIporokomor 20 . Ne
3aB. kadeapoii T.B. AkameBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2030 - 2031
y4ueOHOM roJly Ha 3acejaHuu Kadeapsl JIMHIBUCTUKM U IIepeBoJa

[Iporokom ot 20 . Ne

3aB. xadenpoit T.B. AkamieBa




1 Leau ocBOeHMS TUCHUNIIMHBI (MOIYJIA)

[enbto ocBOeHUS NUCUUIUTHHBI «VIHOCTpaHHBIN S3bIK B TPOdeccroHaNbHOM
KOMMYHHKAIUNY SIBJISICTCS: MOBBIIICHUE UCXOJHOTO YPOBHS BJIaI€HUSI MHOCTPAHHBIM
SI3BIKOM, JOCTUTHYTOT'O Ha MPEIbIyIIEeH CTYIIeHU O0yUeHus;

dbopMupoBaHUEe y 00YUaIOMIUXCS CIIOCOOHOCTH OCYIIECTBIIATH JEIOBYIO
KOMMYHHUKAITMIO B YCTHOM M MUCbMEHHOM (hopMax Ha TOCYyIapCTBEHHOM si3bIke Poccuiickoii
denepannu 1 THOCTPAaHHOM(BIX ) SI3bIKE(aX )

2 MecTo qucHUILIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

Jucuunnnza IHOCTpaHHBIN A3bIK B IPO(ECCHOHAIBHOM KOMMYHUKAIMY BXOJUT B
00s13aTeNIbHYIO YacTh y4eOHOro I1aHa 00pa30BaTeIbHON POrPAMMBI.

JUia n3yyeHus JUCUUIUIMHBL HE0OXO0AUMBI 3HAaHUS (YMEHUS, BIIa/ICHU),
c(OpMHPOBAHHBIC B PE3yJIbTAaTe N3YUEHUS TUCIHUILINH/ IPAKTHK:

WMHOCTpaHHBIN A3BIK

3HaHus (yMEHUs, BIIAICHUs ), OJYyYEHHbIE IPU U3YYEHUH JAHHOM JTUCLUIUIMHBI
OyayT HeOOXOAUMBI JUI U3YUEHHSI JUCLUIUIMH/IPAKTUK:

WNHuocTpaHHbIN A3bIK. AKaJeMHUYECKOE ITMCbMO

3 Komnerenuuu ody4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCHUILUIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThbl 00y4eHus

B pe3ynbrare ocBoeHus AUucUUIUIMHEBL (MoAyis) «HOcTpaHHBIN S3bIK B
npodeccHoHaIbHON KOMMYHHUKAIIMNY» 00YJAIOIMNACS TODKEH 00/1aaTh CIeyOMUMH
KOMITIETEHIUSIMHU:

KO)I HHIUKaTopa I/IHI[I/IKaTop JOCTHXKCHUS KOMIICTCHIIN

VYK-4 CriocobeH ocyniecTBIATh JeI0BYI0 KOMMYHHUKAIIMIO B YCTHOW M MUCbMEHHOHN (opmax
Ha rocyiapcTBeHHOM si3bike Poccuiickoit depepanyy 1 HHOCTpaHHOM(BIX) sI3bIKe(ax)

YK-4.1 Boi6upaet ctuinp oO1IeHHs Ha PYCCKOM SI3bIKE B 3aBUCUMOCTHU OT LIETH U
yCIIOBUM MapTHEPCTBA; aJallTUPYET PeUb U CTHJIb OOLIEHMSI K CUTYalUsIM
B3aUMOJICUCTBUS

YK-4.2 Bener nenoByro nepenucKy Ha pycCKOM U MHOCTPaHHOM SI3BIKAX C

y4€TOM 0COOEHHOCTEH CTUIIUCTUKH OPHUIIUATBHBIX TUCEM U
COLMOKYJIBTYPHBIX pa3InyHii

YK-4.3 BoinonHseT s TMYHBIX 1enel nepeBoa 0pUIUaIbHBIX U
npoeccuOHANBHBIX TEKCTOB C MHOCTPAHHOTO S3bIKA HA PYCCKUH, C
PYCCKOTO 5I3bIKa Ha MHOCTPAHHBIN

YK-4.4 [Ty6ardHO BBICTYIMAET HA PYCCKOM SI3BIKE, CTPOUT CBOE BBICTYIUICHHE C
YUETOM ayAUTOPHH U TIENIH OOIIECHUS
YK-4.5 YcTHO npencTaBisieT pe3yabTaThl CBOECH AESTEIbHOCTH HA MHOCTPAHHOM

SA3BIKC, MOXKET MOAACPIKATE pa3roBOP B XOJA€ UX 06CY)K}16HI/I$I




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh AUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eauHuI] 144 akaja. yacoB, B TOM

HHUCJIIC:

— KOHTaKkTHas padora — 60,2 akaj. 4acos:

— aynutopHas — 60 akaj. 4acos;

— BHeayauTopHas — 0,2  akaj. 4acos;

— camocTosTenbHas padora — 83,8 akaj. 4acos;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;

dopma aTTeCTalMK - 3a4€T, 3a4ET C OLICHKOU

AynuropHas % o
KOHTaKTHas paboTa E z dopma TeKyIero
& =
I B aKaJl. yacax 3} Bun KOHTPOJISt
Pasnen/ tema 3 ( A ) 82 . P Koz
g 3 © | cCaMOCTOSITEIBHOM |  yCIIeBaeMOCTH U
JHCHIHILIAHBI b g = " KOMIIETEHIIHH
3 g g paboThI MIPOMEKYTOUHOH
Tlex mal. | mpaxT. e aTTeCTalnuu
3aH. 3aH. O &
1. 1. Cdepa Oynymieit
npodecCHOHATBEHON
JIEATEILHOCTH
1.1 Pa3Butne ymenuii u
HaBBIKOB MUCHhMa 110 Hoarorosxa YK-4.1, VK-
MUCbMEHHOTO ITposepka 4.2, VK-4.3,
teme:«Mcropus pa3BUTHS 8 10
MOHOJIOTHYECKOTO | mucbMeHHbIX pador | YK-4.4, VK-
npodeccuu u
. BBICKa3bIBAaHUS 4.5
po)eCCUOHANBHOU Cheph»
1.2 Pa3BuTHE HaBBIKOB
YTEHHUS TEKCTOB I10 TEME. OtBetsl Ha VK-4.1, VK-
«CoBpeMeHHbIE TEXHOJIOTUU Br10opouHblit 4.2, YK-4.3,
6 6 BOIIPOCHI IO
U MEPCIIEKTUBbBI Pa3BUTHS ornpoc YK-4.4, YK-
TEKCTY
npodeccun u 4.5
1po¢eCCHOHANBHON Cheph»
7
1.3 Pa3BuTHE HaBEIKOB
TOBOPEHHUS TI0 TEME « YK-4.1, VK-
Mu E))Bble BeAyIIHE 12 10 Honroroska VYcTHBII onpoc 4.2, VK-4.3,
p Y MIPE3CHTALNHI p VK-4.4, YK-
KOMITaHUHU 4s
npodeccuoHanbHON chepbn» '
1.4 Pa3BuTtne ymeHuii u
HaBBIKOB OIEPHUPOBAHMS Brmoanenue
OCHOBHBIMU PP TIPaXXHEHUH I10 Hposepxa YK-4.1, VK-
rpaMMaTHYCCKUMHU 10 9,9 ! rp aMMaTHKe BEITOTHCHIA 42, VK-4.3,
p ' p rpaMMaTHIECKUAX VYK-4.4, YK-
SIBJICHUSIMH, XapaKTePHbIMH H3y4aeMoro N
N yIpaKkHEeHUH 45
Ui IpopecCuoHaTBHON SI3bIKA
peun. Kareropus «3anor»
HWroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4éT
2. 2.Mos Oyny1ias kapbepa
2.1 Pa3Burue ymenuii u 8 4 8 YreHne TekcTa u Bri6opounslit VK-4.1, VK-
HaBBIKOB YTEHHS, MMCbMa OTBETHI HA oIpoc 42, VK-4.3,




1o TeMe«OCHOBHBIE Cepbl
MIPUMEHEHUsT Moel

YK-4.4, VK-
cneranbHOCTH. OXpaHa BOIIPOCEI 45
Tpysa u pabouyee MecTo '
CIEeLUAITUCTa
2.2 Pa3BuTHE HAaBBIKOB
YK-4.1, VK-
TOBOPEHHS IonroroBka
. 4.2, VK-4.3,
«IIpodheccronanbHbIC 4 10 | MOHOJIOTHYECKOTO YcTHBIN Onpoc VK44 VK
KOMIIETCHIIUU OyIyIIero BBICKA3bIBAaHUS 4 5’
CIELUAIUCTa '
2.3 Pa3BuTHE HaBBIKOB CocraBienue
NUCchMa 10 TEME 3asIBJICHUS O VK-4.1, VK-
«YcTpoiicTBO Ha paborTy. npueMe Ha Br10opounbIit 4.2, YK-4.3,
4 10
TIpoxoxaeHne paboty ompoc YK-4.4, VK-
cobecemoBanus. JenoBas CocraBiieHne 45
ITHKA» HMHTEPBEIO.
HWroro no pazaeny 12 28
3. 3. OcHOBBI
npogecCHOHAEHON
KOMMYHHKAITHH
3.1 Pa3BuTHe HaBBEIKOB CocraBiieHHe VK-4.1, VK-
IIposepka
repeBoJia TEPMHUHOJIOTUYECK 4.2, YK-4.3,
. 4 8 MMCbMEHHBIX
poeCCUOHANBHOM OTO CIIOBApsI MO N VK-4.4, VK-
3amaHui
JIEKCUKU CHEIUATBHOCTH. 4.5
Urenue u
3.2 Pa3BuTHE HABBIKOB N IIposepka YK-4.1, VK-
MTUCEMEHHBIH
YTEHHsI U IEPEBO/Ia TEKCTOB BBINIOJTHEHUS 4.2, VK-4.3,
4 6 MIePEeBOJI TEKCTA
10 CNEUAaIbHOCTU U o NUCbMEHHBIX VK-4.4, VK-
JIETIOBOH KOPPECTIOHICHIIHH. JOMAIIHUX 3aJaHuiH 45
CHELUUAIBEHOCTH.
CocraBnenue
MHChMEHHBIX
AHHOTAIIUH
3.3 Pa3BuTHE HABBIKOB TEKCTOB VK-4.1, VK-
nrckMa. AHHOTHPOBAHHE U 4 59 npodecCHOHANBH Br10opouHbIit 4.2, YK-4.3,
pedepupoBaHue TEKCTOB MO ' oi orpoc. YK-4.4, VK-
CIELUAIbHOCTH. HaIpaBJIEHHOCTH. 45
PedepupoBanue
TEKCTOB 1O
CTIEHANTBEHOCTH.
HWroro no pazaeny 12 19,9
Hroro 3a cemectp 24 479 320
3a4er, 3a4eT ¢
HWroro no aucumruinHe 60 83,8 ’

OIICHKOM




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBum ¢ TpedoBanusimu ®I'OC  BO no peanuzanuu KOMIETEHTHOCTHOTO
MOJIX0/1a IPOTpaMMa AUCHUIUTUHBI «VIHOCTpaHHBIN S3bIK MPO(ECCHOHANTBHOM
KOMMYHMKAIUW» IPEyCMaTPUBAET:

— MCIIOJIb30BaHKE B y4eOHOM IPOIecce aKTUBHBIX U HHTEPAKTUBHBIX (OPM
MIPOBEICHUS 3aHATHI C LIEbI0 (POPMUPOBAHUS U PA3BUTHS MHOSAZBIYHOW KOMMYHHUKATHBHOMN
KOMIIETEHIIH 00yJYaroImuXxcs;

— UCIoNb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
IIPaKTUYECKUX 3aHATHUSAX;

— UCMOJIb30BAaHUE JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEIMUHBIX TEKCTOB 110 0003HaUYEHHOH MpoOIeMaTHKE;

— MCIIOJIb30BaHME PA3HBIX ()OPM BHEAYIUTOPHON pabOTHI: yJacTHE B CTYJIECHUECKUX
HAYYHBIX KOH(PEPEHIHUIX, KOHKYpCax ¥ OJMMITHA/IAX.

JUis nocTHXKeHMs TUTaHUPYEMbIX Pe3ylIbTaToB 00yueHHs, B Kypce «HOCTpaHHbIiI
A3BIK B IPO(ECCUOHATIBHOM JIeATETbHOCTI HCIIOJIb3YIOTCS ClIeylolue 00pa3oBaTeibHble
TEXHOJIOTUU:

1. UndopmanimoHHO-pa3BUBAIOIINE TEXHOJIOIMH, HAIIPaBJICHHbIE HA
(bopMHpOBaHKE CUCTEMBI 3HAaHUH U CBOOOHOE ONIEPUPOBAHUE UMH.

Hcnonb3yeTcst KOMMYHUKAaTUBHO - KOTHUTUBHBIA METOJ1, CAMOCTOSITEIIbHOE U3yUEeHHE
JUTEpaTyphl, IPUMEHEHNE HOBBIX MH()POPMAIIMOHHBIX TEXHOJIOTUH JUIsl CAMOCTOSATEIBHOTO
MIOTIOJIHEHMSI 3HaHU, BKIIIOYAsl HCIOIb30BAHNE TEXHUUYECKUX U 3JIEKTPOHHBIX CPE/ICTB
nHpopMaIuu.

2. JlesITeNbHOCTHBIE, TPAKTUKO-OPUEHTUPOBAHHBIE TEXHOJIOTUH, HAIIPABJICHHbIE
Ha GOpPMHUPOBAaHUE CUCTEMBI TPO(HECCHOHAIBHBIX MPAKTHUECKUX YMEHUIN U HaBBIKOB MPU
BBINOJIHEHUH 3aJIJaHUH, IPOBEICHIH SKCIIEPUMEHTAIbHBIX UCCIETI0BaHUN, 00€CTIeUHBAIOLIIX
BO3MOKHOCTh KQU€CTBEHHO BBINOIHATH NPOPECCUOHATBHYIO 1€ TENbHOCTb.

3. Pa3BuBatomue npo0aeMHO-OpUEeHTUPOBAHHBIE TEXHOJIOTMH, HAIIPaBJICHHbIE HA
(dbopMHUpOBaHKE U pa3BUTHE MIPOOJIEMHOTO MBIIIJICHHUS, MBICIIUTEILHOH aKTUBHOCTH,
CIOCOOHOCTH BUJETH U (POPMYIHUPOBATH MPOOIIEMBI, BEIOUPATh CIIOCOOBI M CPEJCTBA IS MX
pewmenns. Mcnonp3yeTcs KOJUIEKTUBHAS I€ATENbHOCTD B TPYIIIAX IIPU BBIIOJIHEHUN
IIPaKTUYECKUX 3aJJaHUi, pEILICHUE 3a7a4d B YCIOBHBIX CUTYalUsIX JEJIOBOU 1
npo¢ecCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPHUEHTUPOBAHHbIE TEXHOJIIOTUN 00yUeHUsI, YUUTHIBAIOIINE
pa3IuYHbIE CTIOCOOHOCTH 00yYaeMbIX, CO3J[aHHE HEOOXOIUMBIX YCIOBUMN JJIS1 pA3BUTHUS X
WH/IMBUyAJIbHBIX HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTH B Y4€OHOM IIpoliecce.
JIMYHOCTHO-OPHEHTUPOBAHHBIE TEXHOJIIOTUN O0YUEHUS peaIn3yIOTCs B pe3yibTaTe
WH/IMBUYyaJIbHOTO OOIIEHUS MIPEnoiaBaTess U CTYACHTA Ha IPE3EHTAIMIX COOOIEeHUH U
JIOKJIa/I0B, MUCBMEHHBIX paOOT U NIPU BBITOJHEHUH JOMAIIHUX UHAWBUAYAIbHBIX 3a/1aHUMH.

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIedeHHe CAaMOCTOATEIbHOM padoThl 00y4al0INXCs

[IpencraBieHo B mpuiiokeHuu 1.

7 OueHoYHbIEe CpeCTBA /A POBeeHNsI IPOMEKYTOYHOM aTTecTAlNU
[TpencraBieHbl B IPUIOKEHUU 2.

8 YueOHO-MeTOAMYECKOE U MH(POPMAIIMOHHOE o0ecneyeHne TUCIIUIITHHbI
a) OcHoBHas JIUTEpaTypa:



1.3epkuna, H. H. English for professional purposes : mpaktuxym / H. H. 3epkuna, O.
B. Kucenb ; MI'TVY. - Maraurtoropek : MI'TVY, 2018. - 1 anektpoHn. ont. auck (CD-ROM). -
3arn. ¢ Tutyin. akpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2083
(mata oopamenus: 04.04.2025). - MakpooObekT. - TekcT : 35eKTpoHHbIH. - CBeieHus
noctymabl Takke Ha CD-ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yueGHOe nmocobwue [ 11
By30B] / O. B. Kucens, E. A. Jlomakuna, A. B. bBytoBa ; MarHUTOropcKuii roc. TEXHHUECKHUI
yH-T uM. ['. Y. Hocoma. - Maraurtoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. -
3ari. ¢ tutys. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2440
(mata obopamenus: 04.04.2025). - MakpooObekT. - TeKCT : 31eKTpOHHBIH. - CBeeHus
noctymHbl Takke Ha CD-ROM.

3. Ilomsxosa, JI. C. OCHOBBI TEXHHYECKOTO TIEPEBO/IA | y4eOHO-METOIUIECKOEe
nocobue / JI. C. ITomsixora, 0. B. FOxakosa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1
anekTpoH. ont. auck (CD-ROM). - 3arn. ¢ tutysn. skpana. - Teker anri., pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (nata obparieHus:
06.04.2025). - MakpooObeKT. - TekcT : aneKkTpoHHbId. - CBeeHus 0CTyHbI Takke Ha CD-
ROM.

0) lonojiHUTe/ILHAS JIUTEPATypa:

1. IMonsixosa, JI. C. Jlekcuko-rpaMMaTuieckue TPy JHOCTH TEXHUYECKOT 0 IepeBojia ¢
aHIJIMICKOTO sI3bIKA Ha pycCcKuil : yuebHo-MeTonuueckoe nocooue / JI. C. ITonsikona, 0. B.
IOxakoBa ; MI'TVY. - Maruuroropek : MI'TVY, 2017. - 1 anektpos. ont. muck (CD-ROM). -
3ari. ¢ Tutysn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949
(mata obpamienus: 06.04.2025). - MakpooObeKT. - TeKcT : ayeKTpoHHbIH. - CBeIeHHs
noctymnHbl Takxke Ha CD-ROM.

2.SELF-STUDY ENGLISH. STEP Il : mpaktukym / FO. B. FOsxakosa, JI. C.
[Tonsikosa, O. A. Jlykuna, A. I'. Knagosa ; MI'TVY. - Marautoropck : MI'TY, 2018. - 1
anekTpoH. ont. auck (CD-ROM). - 3arm. ¢ tutyim. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (mnata obpareHus:

04.04.2025). - MakpooOBeKT. - TekcT : aeKkTpoHHbIN. - CBeleHHs 0CTYMHBI Takke Ha CD-
ROM.

3. FOxaxoga, 10. B. SELF-STUDY ENGLISH. STEPIII: npaktuxym / }O. B.
Oxakoga, JI. C. ITonsikosa, O. A. Jlykuna; MI'TY. - Marautoropck: MI'TVY, 2018. - 1
anekTpoH.onT. auck (CD-ROM). - 3arun. ¢ Turyn.skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3782.pdf&show=dcatalogues/1/1527908/3782.pdf&view=true (marta obpareHus:
05.04.2025). - MakpooOBeKT. - TekcT : aeKTpoHHbIN. - CBeleHHs 0CTYMHBI Takke Ha CD-
ROM.

B) MeTtoanueckue yKazaHusi:



1. Meronnyeckue yka3aHus IO OpraHu3alliy ayIMTOPHON U BHEAYJUTOPHONU pabOTHI
no aucturuinae ([Ipunoxenue 3)

r) [Iporpammuoe obecneuenue u UnTepHer-pecypcebi:

IIporpammHoe o0ecnieuenune

HaumenoBanue o
1o Ne noroBopa CpoKk neiicTBuUS JIMICH3UH
7Zip cB00OIHO pacnpocTpansemoe [10 0eccpovHO
FAR Manager cB00OOHO pactpocTpansemoe [10 O6eccpouHO
Bbpaysep Yandex |cBoOoano pacnpocrtpansiemoe [10 06eccpovHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JaAaHHBbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHBIC CUCTEMbI

Hassanue kypca Cchuika
DjekTpoHHas 0a3a nepuoIuUecKuX u3nanuii East View
Information Services, OO0 «MBHUC»

https://dlib.eastview.com/

Hanmonanenas nHGOpManmoHHO-aHATUTHYECKAsT URL:
cucrema — Poccuiickuii nuaekc HaydHoro nutupoBanust | https://elibrary.ru/project_risc.
(PUHLY) asp

https://www.rsl.ru/ru/4readers
/catalogues/
DnekTpoHHbIe pecypchl oubimoreku MI'TY uwm. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

9 MaTtepuajJbHO-TEXHHUYECKOE o0ecreyeHne TUCUUIINHBI (MOIYJIs1)

Poccuiickas ['ocynapcrBennas oubnuoreka. Karanoru

MatepuanbHO-TEXHUYECKOE 00eCTIedeHHEe TUCITUIINHBI BKITIOYAET:

Y4eOHbIe ayIUTOPHUH IS TPOBEICHUS TIPAKTHUSCKUX 3aHATHHA, TPYIIIOBBIX U
WHIMBUIYATBHBIX KOHCYJIBTAIUH, TEKYIIET0 KOHTPOJIS M MPOMEKYTOTHON
aTTeCTalliu: MyJbTUMEIHIHBIC CPEACTBA XPAHCHUS, TIepeadr U TIPEICTABICHHS
WH(OPMAIINN; KOMIUIEKC TECTOBBIX 3aJaHHA JUTS TPOBEICHUS TIPOMEKYTOUHBIX M PyOSHKHBIX
KOHTPOJIEH.

[TomerieHus A1l CaMOCTOSITENILHOM pabOThl 00Y4aIOIIUXCS: IEPCOHATIbHBIE
KomrbioTepsl ¢ makerom MS Office, Beixoq0M B IHTEpHET | ¢ IOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMaITMOHHO-00Pa30BaATEIHHYIO CPEly YHUBEPCHUTETA.

[Tomemenue s XpaHSHHsI ¥ TPOYHUIAKTHISCKOTO 00CTYKUBAHUS YICOHOTO
o0opynoBanus: MKaQbl 1715 XpaHEHUS] Y4€OHO-METOANYECKON TOKYMEHTAIlUN, Y4eOHOTO
000pyI0BaHUS U y4eOHO-HATJISTHBIX TOCOOHIA.

IIpunoxenne 1
Y4eOHo-MeTOoAMYECKOE 00ecIeYeHHe CAMOCTOATEIbHOM padoThl 00y4Yaroumuxcst

dopma TeKyIIEero

KOHTPOJIA [Ipumepsl 3aganuii 111 TEKYIIETO KOHTPOJIA
Pasnen/ tema P pHMEp A A P
YCIIEBAEMOCTH U YCIIEBAEMOCTH U
JucuuniaHbl N N
MIPOMEKYTOUHOMN MMPOMEKYTOUYHON aTTECTAIIUN
aTTeCTalUU

1. Cdepa Oyaymeit




dopma TeKyIIero

KOHTPOJIS [Ipumeps! 3a1aHuii U1 TEKYIIETO0 KOHTPOJISL
Paznen/ Tema P PHMEPEL 331 ! ym p
yCIIEBAEMOCTH U yCIIEBAEMOCTH U
JncuunnuHbl . o
IMPOMECIKYTOYHOU IMPOMCIKYTOYHOU aTTCCTAllUU
aTTecTaluu
npogeccuoHAIbHOM
AeSITeJIbHOCTH
1.1. Pa3Burue ymenwii|[IpoBepka Describe the sphere you are working/going to work

Y HaBBIKOB IHCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHAIBHOM
chepb»

«Hcropus|.

INMCHbMCHHBIX pa60T

with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTue HaBBIKOB

YTCHHUA  TCKCTOB  IIO
TEME. «COBpeMeHHbIe
TEXHOJIOINN H
MEPCINEKTUBDLI

pa3Butusi npodeccuu
U 1podecCHOHAIBHOM
chepbi»

Bo160pounblii onpoc

Give a summary of the text.

1.3. Pa3BuTHE HABHIKOB
TOBOPEHUs 0 TEME
«MupoBbie Beayuue
npeanpusTHs "
KOMIIAHU U
npogeccuoHaIbHOU
chepbi»

VYerHbII onpoc

Make a PowerPoint presentation on the following
topic “teaching is a rewarding job”

1.4 Pa3BuTHe yMeHUN U
HaBBbIKOB
OIEpUPOBAHUS
OCHOBHBIMH
rpaMMaTH4eCKUMHU
SBJICHUSIMU,
XapakTepHbIMU  JIJIS
npodecCHOHATbHON
peun. Kareropus
«3asor»

IIposepka
BBIIIOJIHEHUS
IrpaMMaTUYECKUX
YIpaXHEHHUI

Buvibepume ¢hopmor 2nazona 6 cmpaoamenvnom
3anoze, onpeoeaume ux epems u nepegeoume.

1. are heating; are heated; have heated; have been
heated; have been heating.

2. was carried out; was carrying out; will carry out;
will have carried out; will have been carried out.

3. refined; is refined; is being refined; were refined;
were refining.

4. determine; is determining;
determined; was determined.

5. was used; are being used; used; are used; is being
used.

Ilepeeeoume cneoyrouue npeonocenu.
Oopamume énumanue Ha GyHKyuu unpuuumuea u
UH@uUHUmMUBHbBIE 060POMBL.

Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not

is determined;




dopma TeKyIIero

Pasnen/ Tema KOHTPOJIA [Ipumepsl 3aganHuii 11 TEKYIIETO KOHTPOJIA
YCIICBACMOCTHU 1 YCIICBACMOCTHU U
JncuunnuHbl . o
IMPOMECIKYTOYHOU IMPOMCIKYTOYHOU aTTCCTAllUU
arrecrannn

likely to acknowledge that impregnation was a reliable

way to seal porous cast or powder-metallurgy parts.
2. Mos Oyaywas
Kapbepa.
2.1. PazButue|Beibopounsiii orpoc.  |Answer the questions.
YMEHHI H HaBBIKOB 1. Why is it important to ensure a safe working
YTEHUSA, IHMCbMaA II0 environment?
TEeMe «OCHOBHbBIE 2 Which law regulates workers' welfare in the United
cepbl NpPUMEHEHHS Kingdom?
Moeii 3 What does the Act define? 4 What are the duties of
CHenHaJIbHOCTH. employers?
Oxpana Tpyaa w 5 Why is it important to provide employees with
pabouee MecTo adequate training?
CHenUuaJINCTa» 1.
2.2. Pa3BuTue HaBBIKOB|Y CTHBIH OIPOC Use your active vocabulary and prove that you
TOBOPEHUS can be a professional. Tell us about your positive and
«IIpodeccnonaabHbIE negative qualities. Will they help you to find a good
KOMIEeTEeHIHH job?
Oyayuero
CrienuajaucTrar»

2.3 Pa3BuTHE HABBIKOB

nuckMa MO TEMe
«YceTpoiicTBO Ha
pabory.
IIpoxoxkaenue
cobecenoBaHusl.

JlejioBasi I THKA»

Br160opounslii onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

5. | am writing to apply for the programmer

position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and | believe that my

strong technical experience and education make me a

highly competitive candidate for this position. My key

strengths that would support my success in this

position include the following:

e | have successfully designed, developed and

supported live-use applications.

o | strive continually for excellence.

« | provide exceptional contributions to customer

b



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Pa3nen/ rema
JncuunnuHbl

dopma TeKyIIero
KOHTPOJIS
yCIIEBAEMOCTH U
IIPOMEKYTOUYHON
aTTecTaluu

[Ipumepsl 3a1aHmil 111 TEKYLIEro KOHTPOJIA
yCIIEBAEMOCTH U
MIPOMEKYTOUHOM aTTECTALNU

service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding  of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
7. John Donaldson
8. Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,

3. OcHOBBI
npogdeccuoHAIbLHOM
KOMMYHHUKAIUU

3.1. PazButue
HABBIKOB nepeBoja
npodecCuoHATbHON
JICKCUKHU.

IIpoBepka
MACBMEHHBIX 3aJJaHUu

Find the following words and word combinations in
the text:

3HaHME TPEIMETOB
IPerno/IaBaHus
3HaHUE ¥ HAaBBIKHM HCITOJ30BAHMUS OCHOB TICHXOJIOTHU
YUEHHUKOB
3Hanusi B cdepe obecrnieueHus
3JI0POBbs JieTel B y4eOHOM 3aBEICHUU
Hasriku OpTraHu3alun Jocyra
(camMoaesTeTbHOCTD, SKCKYPCHH U TIP.)
3HaHME METOJIOB MoJjauu (PaKyIbTaTUBHBIX YPOKOB
HaBbiku yueTa JOKyMEHTOOOOpOTa B LIIKOJIE (BEJCHHE
’KYpHAJIOB, OTYETHI, 3aTI0JTHECHNE CIIPABOK, CITY>KEOHBIX
MTUCEM TIP.)

HaYyaJIbHOM  IIKONBI,  JJId

0€e30IacHOCTH

s neTen

3.2. PazBuTHe HaBLIKOB

YTCHUA TCKCTOB 110
CHCIHAIIFHOCTH Hu
JICTTOBOM
KOPPECIIOHICHIINH.

VYceTHbIM onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.

3.3. Pa3BuTHE HaBBIKOB
nucbmMma.

AHHOTHUPOBaHUE
pedepupoBanue

n

IIpoBepka
MUCBbMCHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.



mailto:john.donaldson@emailexample.com

dopma TeKyIIero
KOHTPOJIS [IpuMepsl 3aganuil 111 TEKYIIEro KOHTPOJIS
Pa3nen/ rema P puMep A A p
yCIIEBAEMOCTH U yCIIEBAEMOCTH U
JncuunnuHbl . o
IPOMEKYTOUHOM MIPOMEXYTOYHOH aTTecTaruu
aTTecTaluu
TEKCTOB o
CHELUAIILHOCTH.

Ipuio:xkenne 2

OneHo4Hble cpeacrea Jid MpoOBEACHUSA l'[pOMC)KyTO‘lHOﬁ aTTeCTalluMn

a) [lnanupyemsble pe3yabTaThbl 00y4eHHs U OLIEHOYHbIE CPeACTBA /1JIs1 MPOBeIeHUs
NMPOMEKYTOYHOM aTTeCTAllUM:

Kon Nunukarop
WHIUKAT | JOCTHXKEHUS
opa KOMIIETEHIIUH

OneHouHbIE CpECTBA

VYK-4 CriocobeH ocymecTBIATh JIeI0BYI0 KOMMYHHUKAIUIO B YCTHOM U MMCbMEHHON
(dopMax Ha rocyapcTBeHHOM si3bike Poccuiickoit @enepanuu 1 HUHOCTPaHHOM(BIX)

sI3bIKe(ax)
VYK-4.1 |BgeiOupaer 1. IIpounTaiiTe 1MAJIOrU U 3aNOJTHUTE MPOOE/bI, HCIOJIb3YH
CTHUJIb NMPEAT0KCHHBIC HUYKE PCIVIMKH.
0OIIIeHUS HA
pPYCCKOM Dialogue 1
SI3BIKE B Susan: Oh, my god! The final exams are coming, and I still have not
saBucumocT | chosen the place to enter.
OT IICJTH U Jane: Let's try to determine which profession suits you
YCIOBHIA most of all.
naptHepcTBa; | C: But how can we do it?
aJanTupyer D: It's very easy. Then we will analyze and
peus u ctiuie | understand what your future profession.
oOmIeHus K S: How do you know all this?
CHUTYyaIHusIM D: Have you forgotten? | attend psychology courses once a week. We
B3aumoyieiicts | have recently discussed such problem.
ns S:
D: Yes, you will be surprised, but you are not alone to have such a
problem.
S: That calms me a little. Well, come on, let’s start.
D: working with people, with animals or

with documents?

S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.

D: Do you like children?

S: Oh, yes. | always play with children when guests come to us. I think
they like to spend time with me too.

D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or




Kon Nupukarop
WHJIMKAT | JOCTUXKEHUS OneHouyHbIE CpECTBA
opa KOMIICTCHIINU
a school teacher.
S: Now | have something to think about. Your advice
really helped me, thank you!
Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’'m fed up.
b) As a matter of fact, | am.
c) Yes, ldo.
d)
2) A: Do you have any career plans yet?
B:
a) I’'m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
VK-4.2 |Bener PacnoJio:xxure 4acTv HUKeNpeacTaBJIeHHOI0 NMCbMA B
JIEJIOBYIO NPaBUILHOM MOPSIIKE.
nepenucky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
unoctpannom | 3. Flat 14,
SI3BIKAX C 8 Jefferson Street
Y4ETOM Nashville
O0COOCHHOCTEH NSH9 001
CTHINCTUKHU 4.Yours,
OUITHATEHBIX Alex Duck
UCEeM U 5. Dear Melanie
cormokynbTyp | 6. I don’t like to write long and boring letters so I stop here, but I like
HBIX paznuumii | to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I’'m 22. I like travelling very much. My hobby is
basketball. Besides, I'm fond of reading. My favourite writer is
Charles Dickens.
VYK-4.3 | Bemonusier Omnpeneaure, K KakoMy BHAY HHCbMa OTHOCUTCH HUIKe

TS JIMIHBIX
1eJer nepeBo
OpUITHATEHBIX
51
npodeccruoHal
BHBIX TEKCTOB
c
WHOCTPAHHOTO

Hpe}:[CTaBJIeHHLIﬁ TEKCT:
AHIJINACKMHA A3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"




Kon Nupukarop
WHJIMKAT | JOCTHXKEHUS O1eHOYHBIE CPEJICTBA
opa KOMIICTCHITHH
sI3bIKa Ha 2. Hope to hear from you soon
pYCCKHi, ¢ 3. Flat 14,
PYCCKOTO 8 Jefferson Street
s3bIKa Ha Nashville
MHOCTPAaHHBIN NSH9 001
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is
Charles Dickens.
VK-4.4 |- [lybnuuno
YK-4.5 |BbIicTynaer Ha
pPYCCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHE
C yueTom
ayIUTOPUHU U
LIeJIM OOIICHHUS
- YcTHO
MIPEICTABIISIET
pe3ynbTaThI
CBOCH
EeATEIbHOCTH
Ha
WHOCTPAaHHOM
SI3BIKE, MOKET
ojJiepKaTh
pasroBop B
X0JIe MX
00CyXICHUS

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching

IIpunoxenne 3

MeToanueckue yKa3aHus 10 CAMOCTOSATEJIbHOI padoTe 00y4aroImmxcs

CormacHo yueOHOMY TIaHy 00beMm Bareit camocTosTensHON pabOThl COCTABISIET HE
meree 50 % oT oO0IIero KoJMyecTBa 4acoB, OTBEACHHOTO HA JUCIUIUIMHY, YTO CHOCOOCTBYET
OoJsiee TTyOOKOMY YCBOSGHHIO M3ydaeMoro Kypca, GOpMUPOBAHUIO HABBIKOB MCCIIEIOBATEILCKON
pa6OTBI U YMCHUIO NPUMCHATH TCOPCTHUYCCKUC 3HAHU HA MIPAKTUKE.

Bupl camocTosiTennbHON paboTHI:

*BBIIMTIOJIHCHUC TCKYIIUX JOMAIIHUX 3a,[[aHI/Iﬁ (pramHeHHﬁ, IIOAIOTOBKA UYTCHUA U aHAJIU3
CoJIepKaHusl TEKCTOB JIJIs NajbHeiero oocyx1eHus: Ha 3aHATHSX U T.11.);

*paboTa c TecCTaMHu ¥ BOIIPOCAMU JJIsS CAMOTIPOBEPKH;




*II0MCK U 00paboTka MH(POPMAIUH C UCTIOIB30BAHUEM MH(POPMALMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

PesynpTaThl  caMOCTOSTENBbHOW  paOOTHI  KOHTPOJIMPYIOTCS — IPENoAaBaTelieM |
YUUTBIBAIOTCS IIPU aTTECTALMHU (3a4eT, sK3aMeH). KoHTponb npoBoauTcs B popMe TECTUPOBAHMS,
OTIPOCOB, TPOBEPKH MUCHMEHHBIX KOHTPOJIBHBIX paboT U T.1.

|I. CocTaBjieHue pe3ome

Pe3toMe wWrpaer OrpoMHYH poJib. XOpOIIO COCTaBICHHOE pPE3IOME IOJDKHO JaBaTh IOJIHOE
npezcTasieHue o Bamem o0pa3oBaHUM, TPYJOBOM OIBITE M Ka4eCTBaX, YTOOBI MOTEHIUAIbHBINA
paboromarens (employer) wmor cyaure o Barmeii kBamudukanuu. OT  4ETKOCTH H
WH(OPMATUBHOCTH PE3IOME BO MHOTOM 3aBUCAT Bamm mancel OBITh MPUHATBIM Ha pabOTy WIIH
yu€0y. Yacto BMecTO ciioBa “resume” (pesrome) mcmosb3yroT adbopesuarypy CV (Curriculum
Vitae), 4To B epeBO/IC C JAThIHU 03HAYACT «XOJ1 )KU3HUY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONUX OCHOBHBIX YacTei:
1. JIuunas uapopmanus / Personal information
Hanummre moMHOCTBIO CBOE MMs M (DaMWIINIO, YKOXKHUTE ajpec, TeleOoH (C KOJIOM CTPaHbl U
ropoja), MEKTPOHHYIO MOYTY.
3anomuuTte: B Poccun nms nuinyt B hopmare pamunus + ums + omuecmeo (eciu umeemcs), a
B QHTJIOTOBOPSIIMX CTpaHaX — CHaYaJla MMsl, IOTOM TEPBYIO OYKBY OT4YeCTBa (€CIIM UMEETCSI) U
dbamuuto.

2. Iean / Objective
31ech craeayeT ykazaTh HE TOJIBKO JKETAaeMYI0 JIODKHOCTh, HO U OOBSICHUTH B OJHOM-IABYX
MNPEIJIOKCHUAX, ITIOYCMY Brr — Hanbonee noaxodauas KaHnauaarypa.

3. O6pa3zoBanne / Education
Hanummure, xakoe (kakue) yuyeOHoe 3aBefeHHE Bbl OKOHUMIIM, IPU ATOM COKpallaTh €ro
Ha3BaHUe He MpUHATO. Take yKaxure GakyIbTeT / HHCTUTYT, CIEIHAIbHOCTh, MECAL U TOJ
OKOHYAHUS M CpeAHMM OaJlI arTecTara.

4. OmnbIiT padorel / Work Experience nau Employment
B sTom IIYHKTC IMPUHATO YKAa3bIBATh HC boiee TpéX IOCICAHUX MCCT paGOTBI. Hazpanue
OpraHM3aIiy, CBOIO JOJKHOCTD U MOJpa3jeieHue, B KoTopoM Bel paboTtanu, HyHO mucaTh
MOJTHOCTRIO. Takxke YKaKUTC CBOU OCHOBHBIC JOJKHOCTHBIC 0053aHHOCTH.

5. CnennanbHble HaBbikH / Special skills

B manHOM pasjene HeOOXOMMO yKa3aTh:

4 YpOBEHb KOMIIBIOTEPHON TPAMOTHOCTH;

4 3HAHWE WHOCTPAHHBIX SI3BIKOB U UX YPOBEHB;

4 OMBIT BOWHCKOW CHYXObI (€caM ecTb) W HWMeeT JU OH OTHOIICHHE K
nperoiaraeMoin pabore;

4 HAJIMYUE BOJUTENbCKIX TIPAB U OTBITA BOXKICHHUSI.

6. Pexomenganuu / References

Kak mpasuiio, cieayer nmpefocTaBUTh MUHUMYM JiB€ peKoMeHaanuu. OHU JOJDKHBI OBITh OT
HAa4aJIbHUKOB, a HEe OT Kojuler. Hy)KHO yKa3aTb KOHKPETHBIX JIOJEH, KOTOpble MOryT Bac
PEKOMEH/10BaTh, MOJIHOCTBIO HANMCAB MX UM, JOJKHOCTb, MECTO PAabOThl M KOHTaKTHYIO
UH(OPMALIHIO.

OO0pa3sen cocTaB/IeHU pe3l0Me HA  AHIVIHIICKOM SI3bIKe
Ha oonacnocme Mapremune06020 HAYANbHUKA



IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v’ analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v’ Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.

Pe3ome sBisieTcs 4YacThIO  Tmporecca  YCTpolcTBa Ha pabory. Pesiome u
COIPOBOJIUTEIIFHOE IMHUCHMO SBJISIOTCS TIOJIC3HBIMH B TIpoliecce OM3HEC - KOMMYHHUKAIIMH TTePe]T
WHTEPBBIO C MPEANoIaraeMbIM paboTogaTeNneM.

Pe3rome He TOJDKHO OBITH CITUIIKOM JITHHHBIM, JIOJDKHO OBITh XOPOIIIO TPOAYMaHHBIM, HE
JOJIKHO COJIEPIKAaTh JIMIITHUX JIeTaleH.

Pestome MoOkeT OBITh XPOHOJOTHYECKUM, I1IEJEBBIM, (PYHKIIMOHAIBHBIM  WIIH
KOMOMHHPOBaHHBIM. J[t000€ pe3tome, Kak MpaBUiIo, COCTOUT U3 CIEAYIOIINX Pa3/elioB:
AHKeTHBIE JaHHbI€e — TIOJTHOC UMS, aJipec, HOMep TeledoHa.

DopMyJIMPOBKA — yKa3bIBACTCA 11EJIh IaHHOTO 3asBICHHUSL.

OO0pa3oBaHue — yKa3bIBaeTCsl HAMMEHOBAHUE M MECTOIOJIOKEHUE IIKOJI U YHUBEPCUTETOB, TJe
BBl YUYWINCh U COOTBETCTBYIOIIME JAThl. YKa3bIBaeTCsl KBAIM(UKAIWS, KOTOPYIO BBl TOTYUYUIH
MOCJIe OKOHYAHUsSI 00yJICHUSI.

IIpodeccuonanbHasi MOATOTOBKA — TEPEUUCISIIOTCS BCE BUABI PabOT U JOIDKHOCTEH —
OCHOBHBIX U 10 COBMECTUTENBCTBY, U OOlIeCTBeHHasi paboTa. YKa3bIBaeTCs HAaMMEHOBAaHUE U
MECTOIIOJIOKECHHE OpTaHH3aIiy, JaTa paboThl, JOKHOCTh M KPAaTKOE OMUCAaHUE 00S3aHHOCTEH.
OOBIYHO B XpOHOJOTUYECKOM MOPSIKE, HAUNHAS C MOCIEeTHEH.

IIpakTuyeckuii ONBIT — TEPEUHUCISIOTCS YMEHHUS, HANpPUMEpP, BOXKICHHE aBTOMOOWIISA,
WHOCTpaHHbIE S3bIKK C YPOBHEM BJIaJICHUA, yMEHUE Pa0OTaTh C KOMIBIOTEPOM H T.1.


mailto:unknown@com.ru

JInuHble WHTepechbl — OOBIYHO WHTEPECYIOTCSI OPraHU3aTOPCKUMH — CIIOCOOHOCTSIMH |
CHOCOOHOCTSAMH paboTaTh B KOMAH/IE.
PexoMeHnaaTeu — MMEHa, ajipeca, Tesie()OHbI 2X JTF0/IeH, KOTOpbIe MOTIIH ObI AaTh PEKOMEHAALuN
U C KOTOPBIMHU HaJI0 JOTOBOPUTHCS 3apaHee.
Pestome ©He npomxHO ObITh JumMHHEe 1-2 cTpanun. ComnpoBOAWUTENBHOE IHCHMO

OTIIPABIISIETCS BMECTE C pe3toMe. Y CIIEIIHOE MUChbMO pelaeT 3 3a1auu:

e IIPUBJIEKAET BHUMAHHUE;

e yOexXIaeT, YTO MPETEHAEHT SBISAETCA MOAXOJAIMN KaHAMIATYpOH A 3aHUMaeMoil

JOJKHOCTH;

e BBI3BIBACT JKEJIAHUE NIPUIIIACUTH HAa COOECEJOBAHUE.

Il. Hanucanue conpoBOAUTEIbHOIO NMCHMA

Bam HeoOxoaMMO HanmMcaTh NUCHMO O MIPUEME Ha pabOTy Ha aHIIMHCKOM si3blke? Takoe mMchbMO
HA3bIBACTCSI COMPOBOAUTEIHHBIM MUCEMOM pe3tome. COnpoBOAUTENHHOE TUCHMO U PE3IOME — 3TO
T€ JIBa IOKYMEHTAa, KOTOPHIC BhI JOJDKHBI MEepeciaTh B OTACN KaJAPOB KOMIAHUH, €CIIA XOTHTE
YCTPOUTHCS Ha pabOTy B Hee.

Pestome — aT0 Bama nenoBasi Ouorpadus, KOTopas ONMUCHIBACT BCE BEXU BAIIErO >KM3HEHHOTO
MyTH, KOTOPhIE TaK WJIM MHAuY€ CBSI3aHBI C BAIllUM JIEJIOBBIM ONBITOM: 00pa3oBaHUE, TPYIOBas
JEeSITeNIbHOCTD, HaBBIKU, JOCTHXKeHUs... Ho 0 coctaBneHnu 3ppeKTUBHOTO pe3roMe Bbl y3HAIU U3
KOHTpoJIbHOHM Ne 1, a ceifuac — 0 compoBOUTEILHOM MUChME (TUChME O MpUeMe Ha paboTy).
ConpoBoAWTENbHOE MHUCHMO HA  AHTJIMHCKOM  fI3BIKE  JIOJDKHO  IPOCTHUMYJIHPOBATH
MOTEHIIMATBHOTO pab0TOAaTEsl IPUTIIACHTD BAaC Ha coOeceIoOBaHE, Ha KOTOPOM OYJIET PeIaThCs
BOMPOC O MpHeMe Bac Ha paboty. Hajo moMHUTH, 4TO Ha XOpoIIyro paboTy Bcernaa npeTeHayeT
MHOXeCTBO Jrofeli. M yxe Ha otame otOopa pe3tome OyaeT oTcesHa OoibInas dYacTh
npeTeHaeHTOB. J((PEeKTHBHO HANMMCAHHOE COMPOBOAMTEIHLHOE MHUCHMO YacTO CTAHOBHUTCS
MIPOITYCKOM Ha coOeceIoBaHue, JIa)ke €CIIM Ballle 00pa30BaHUE U OMBIT YCTYHAIOT JIPYTHUM.
CompoBoAUTENTbHOE MHUCHMO Ha AHTIUICKOM S3bIKE JOJDKHO IIOKa3aTh Ballld JMYHOCTHBIE
KauecTBa, KOTOPBbIC HEBO3MOXXHO TIOHATH W3 PE3IOME: XapakTep, >KU3HCHHBIC IICHHOCTH,
MOTHBAIIMIO, MHOTO€ JIPyroe, Jake TPaMOTHOCTh U BEXKIMBOCTb. OMBITHBINA KaapOBUK yMeeT
YUTATh MEXIY CTPOK COIMPOBOTUTEIILHOTO MHCHhMA.

B conmpoBoauTensHOM MChbMeE (MMUCHME O TpUeMe Ha paboTy) Ha aHTIIMHCKOM SI3BbIKE BbI 3asBIISIETE
cBOeMy OyayiieMy paboToJaTeN0, UTO BbI XOTENH OBl y HEro paboTaTk, UTO Bl 00J1ajae€Te BCEMU
HEOOXOJUMBIMA KaueCTBAMH M UYTO BBl MPHUIOXKUTE MAKCUMyM YCHJIMHA, YTOOBI CHAENaTh
npeiaraeMyr paboTy Ha BeIcIieM ypoBHe. Ha camom jerne, 3To Balie 3asBICHHE OUYEHb BaKHO
1utst paboTtonatens. 1 uem oHo OyneT HCKpeHHee, YeM IMOIIMOHANIbHEeE, TeM OOJIbIIIe IIAHCOB, YTO
OHO TIPHBJICYECT BHUMAHUE M Bac MPUMYT Ha padoTy.

OcHogHble munwl COnPOGOOUMENbHBIX NUCEM K Pe3IOMe HA AHZIAUNCKOM A3bIKe

MO>KHO BBIJICIIUTH TPU OCHOBHBIX THIIA ITHCEM O MMPUEMe Ha PabOTy Ha aHTJIMICKOM SI3BIKE:

0 [Tucemo-3asiBka. CONPOBOAWTENHHOE IMHCHMO K pE3IOME BBHICHUIACTCS B OTBET Ha
peKIaMHOE OOBSIBIICHHE O BAKAHCUH B CPEACTBAX MAaCCOBOW MH(MOPMAITHH.

O [Tucemo "mo coBetry". ConpoBOAUTENBHOE MUCBMO U PE3IOME BBICHUIAIOTCS MO COBETY
JPYTOTO YeJIOBEKa, KOTOPBIH 3HAET, YTO B OpraHU3aIluU €CTh BAKAHCHS.

0 [Tucemo-pa3Benka. [IpeTeHIeHT BBICHUIAET MUCHMO O MpHUeMe Ha paboTy U pe3loMe B
OpraHu3aIMio, B KOTOPOW OH XOTeN Obl paboTaTh, B HAJIEKE, YTO TaM HAWIETCS BaKaHCHs, "Ha
ynaay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3tome UlIU RUCbMA O npueme HaA padomy Ha
AH2TIUTLCKOM

1. Bamra konTakTHas nHGOpMaIus

0 Wmst u pammus

O Anpec: Topo1, 007aCTh, TOYTOBBIN HHIEKC
O Howmep tenedona

O Anpec 3IEeKTPOHHON MOYTHI

2. Jlata

[MTumercst B hopmare — September 15, 2012 wiu B popmare — 05 October, 2012



3. KonrakTtHas unpopmanus padboroaatens (eciu OHa eCTb)

Nwms u pammmmst

Ha3zBanue komnanuu

Aqpec: TOpo/i, WITaT, IOYTOBBIM UHIEKC

4. Tema

OTOT 3J€MEHT CTPYKTYPbI COIPOBOAUTEIHLHOTO MMChMa MHOT/A OIYCKAETCA.

OH mo/cKa3bIBaeT YUTATENIO MUChMa TO, O YeM OyJeT MATH peub B mucbMe: RE: (BmuchiBaeTcs
BaKaHTHas JOJHKHOCTB).

Hanpumep:

RE: Office Manager

WIn

RE: Administrative Assistant (#12345).

[Mugpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBIECHHUS O BAaKAaHCUU B CPEJICTBAX MacCOBOI
uHpopmanuu.

5. O0Gpartenue

Ecnu BBl 3HaeTe MMsI MEHEXKepa 110 HaliMy, TO Ballle oOpalleHue JOIKHO ObITh TPUMEPHO TAaKUM:
"Dear Mr. Johnson,"

Y6enutech, 4TO BBl 3HaeTe MOJ U 3BaHue MeHemkepa (Mr. — rocnoguna, MS. — rocnoxka, Dr. —
JIOKTOP H T.1.)

Ecnu BBl HE 3HaeTe UMSI MEHEDKEPa, TO JIOMYCTHMBI CIIeIYIOIINE 0OpaIieHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHEDKEp 10 HaliMYy,

“Dear Recruiting Team, ” — noporasi peKpyTHHI-KOMaH/1a WK

“Dear (6cmasnseme ums komnanuu) Team”, — noporas komaHaa (TaKOW-TO KOMITAHUH).

B kpaitnem ciryuae, B KauecTBe MPUBETCTBHS HAIMIINTE CTAHIAPTHYIO Bpasy:

“To whom it may concern” —Tomy, KOro 3TO MOXET KacaThCsl.

Ho, crapaiitecs uzberats 310l (paspl, T.K. 00e31MUeHHOE OOpallleHHe BBI3BIBAET y YeNOBEKa
HEraTHUBHbBIE SMOLIUU.

6. [1epBrrit ab3a11 Bamero COMpPOBOUTEIHLHOTO MUChMa Ha aHTJIUHCKOM

B nepBom ab3arie cOnmpoBOAMTENBHOTO IMUChbMa BBl JIOJKHBI YHOMSHYTH JOJDKHOCTh, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCIIATHCSI HA HCTOYHHK, U3 KOTOPOTO BBI Y3HAIHM O BAKAHCHH.
HCTOYHNKOM MOKET OBbITh CPECTBO MaccoBOW MH(pOpPMAaLNH, JTUOO YeIOBEK, KOTOPBIA 3HAeT O
BaKaHCHH.

JInGo, ecnu 3TO KacaeTcs COMPOBOAUTENBHOTO MUChMA-Pa3BEIKH, YIIOMSIHYTh O BallleM OOJIbIIOM
KeJlaHUH pabdoTaTh UMEHHO B dToW opraHu3anmu. CTyHeHTY, TOJBKO YTO 3aKOHYHMBIIEMY WIIH
3aKaH4yMBamoIleMy oOyueHHe, JONYCTUMO YHNOMSHYTb 00 3ToM ¢akTe B mepBoM alzare
COITPOBOJIUTENLHOTO MUChMa Ha aHTITUICKOM SI3bIKE.

[TepBbIii ab3a11 He TOJKEH MPEBBILIATH OJHOT0-IBYX KOPOTKUX MPEI0KEHUH.

Hwxke mpencraBieHbl HEKOTOpBIE — paclpocTpaHeHHble (¢pa3sl B TepBoM  ab3are
COIIPOBOJIUTENIEHOTO MUCbMA Ha aHTITUICKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éawuiy pexiamy
8 ...(6 ... cpedcmee maccosou uHpopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieoHe20 Kypcd... (... UHCIMUmyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u sl nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wv11 ouenv 3aunmepecosan,
K020a NpOYUma 8autLy pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eaxancueil 0ns ...(...

cneyuanucma,).



o Please accept this letter as application for the ... position currently advertised in the ... -
Tooicanyticma, npumume 3mo NUCbMO KAK 3dsA6/eHUe HA 3aMeljeHue 6aKAHMHOU OOJIHCHOCIU ... ,
Komopasi 6vl1a 00bAA6NEHA 6 ... (6 ... ChedCcmee MACCOB0L UHGoOpMayul).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvin 83601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mue, Ymo ecmo
omkpvimas eaxkancus 0as ...(... cneyuanucma) 6 eauieti KOMNAHUU.

7. Bropoii ab3a11 conmpoBOAUTENBHOTO MMChMa Ha aHTJIMHCKOM

OnwuiuTe Bally HaBBIKH, TATAHTHI HIIH JTOCTIXKEHHS, HO HE TIepeycepACTBYiTe. BeiOepuTe ToJIbKO
nyumme Tpu. [loJ9epKHUTE COOTBETCTBHE BalIMX MPOPECCHOHATBHBIX HABBIKOB TPEOOBAHUSM
npejuiaraeMoii Bakancuu. HeoOXomauMo OOBSCHUTH MOYEMY BbI — JIYUNIMKA KaHIUAAT HA ITY
JOJKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 damwb 6am
Kpamkud 0630p MOUX HABLIKO6 U onblmda.

o I am hardworking, analytical and like taking initiative. - 4 mpyooniobus, unuyuamueen u
001a0a0 aHANUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moti
Ha60p HABBIKOB UOCANbHO COUeMAemcs C 6AUUMU mpe606aHu}m/m.

o I think that my economic activities and a solid track record may be of interest to you. - 4

0yMar, Ymo Mosi IKOHOMUHECKAsT OesImelbHOCMb U COAUOHBIL NOCIYICHOU CAUCOK MO2YMm
npeocmasisimes uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 5 yeepen, umo s compyonux, komopozo Bul uwyeme,
HOMOMY YUMo y MeHsi ma Keanuguxayus, kKomopas o38yuena 6 Bawem obvasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma eaxancus npedcmaeisem neoOvluaUHbIL UHMEPEC O/ MEHs, MAK KAK OHA
omuocumcs K obnacmu, 8 KOMopolul s CHeYUAIU3UPYIOCh.

o I have exceptional verbal and written communication skills. - 4 o6nraoaro
UCKTIFOYUUMENbHBIMU YCMHBIMU U NUCOMEHHBIMU KOMMYHUKAMUGHBIMU HABBIKAMLUL.

o I have driver's license and can drive rather well. - 5 umero sooumenvckue npasa u mozy
HeNnuoxo 600UMmy.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - 4 3naro, umo mou... (makue-mo kawecmea) no3601m
MHe 8HeCmuU CYUjeCmeeHHblil 8K1A0 8 KOMAHOY (MaKou-mo KOMINAHUU) .

. | believe | possess the right combination of...(such and such qualities)and... (such and such
qualities). - Veepen, umo s obraoaro omauunou KomOuHayuel... (MAKO20-mo Kawecmea) u
(makoeo-mo xavecmea,).

8. 3aKIIIOYUTENbHBIN a03all COMPOBOIUTENHHOTO MIChMa Ha AaHTTTUHCKOM SI3BIKE

YnomsiHuTe CBOE pe3oMe, JaWTe UM MOoBOA mpounTtarh ero. [lompocuTe BhI3BaTH Bac Ha
cobecesl0BaHUE.

o Please take the time to review my resume. - [oscanyiicma, nHaiioume epems, umoowl
paccmompentb moe pesrome.
o | would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 5 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl 0Jisl aulel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ONbIM U KEATUDUKAYUsL
COOMBEMCcmMaYIonm mpedo8aAHUsIM SMOU BAKAHCUU.

o The attached resume details my extensive experience and training. - B npunracaemom
pe3rome noOpoOHOCIU MOe20 OOUUPHO20 ONbIMA U NOOSOMOBKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoti scmpeue st xomen 6vl 06CyOUMb ¢ 6AMU, KAK 51
MO2y cnocobcmaosams danvbretuemy pocmy Baweil komnanuu.



o I can supply references from...if required. - Eciu nompebyemcs, st moey npedocmaeumsp
PEKOMEeHOAyUU U3 ...(... opeaHuzayuL).

o If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6bl co2nachbl, Ymo mMos KeaIupuKayus 6nojne
coomeemcmayiom Bawum mpebosanusm, nodxcanyiucma, noszgonume mue no meiegony (111)
111-7111, ymobbr 0oco6opumsbcs 06 uHMEPBLIO.

9. bnaromapHocTh

[Tocne 3akmoYUTENBHOTO ab3alia modIaroapuTe MEHeKepa 1o HaliMy:

o Thank you for your attention. — Cnacub6o 3a snumanue.

o Thank you for your time.- Cnacu6o 3a Bawe spems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
onazooapen, eciu Bvl paccmompume moe 3asenenue.

o Thank you for your help. - Cnacu6ozaBawynomows.

o Thank you for your early attention to this request. - 3apanee 6racooapio 3a dvicmpwii
omeem Ha MO0 nPOCbOY.

o Thank you for your time, and | look forward to speaking with you. - Cracubo 3a

nompavenHoe 8pems, U s ¢ Hemepneruem xcoy pazeosopa ¢ Bamu.

10. 3akmrounTenbHas BexuBas gpasa. [locne 3ot ¢ppasel cTaBUTCS 3amsaTasi.
Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysascenuem,

Very truly yours, - Hckpennesaiu,

Respectfully yours, - Cysaoicenuenm,

Sincerely, - C ysaorcenuenm,

11. ITonnwucs.

3neck UIIeTCs Balie uMs U (haMuus.

1. Ilpumeuanue

B mpumeuanun oOBIYHO BIHCHIBAETCS CChUIKA HA MPHJIaraeMoe K COMPOBOIUTEIHHOMY MUCHEMY
pe3roMe W/UTH peKOMEHIaTeIbHbIC TUChMa!

o Enclosure: Resume - Ilpunoowceno: Pestome
o Enc: Resume - IIpun: Pe3rome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoscenue:

pesrome, mpu pekomeHdameﬂbelx nucoema u nodmeep:»céa;ou;aﬂ JUUYEH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:



0 I have successfully designed, developed, and supported live use applications

0 | strive for continued excellence

0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. |1 also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that |1 would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAIMMI MO MEPEeBOAY TEKCTOB

[Ipu mepeBoie TEKCTOB IIOMHHUTE O CJICTYIONIEM:

1. Tekcr, mpemHa3Ha4YeHHBIA I TEpeBOAA, HEOOXOJMMO pacCMaTpPUBaTh KakK €IUHOE
CMBICIIOBOE IICNIOE.

2. Hauunate mepeBoa Hamo ¢ Ha3zBaHMs TekcTa. OHAKO, €CIIM MIEPEBO/T 3arjlaBHsl BHI3BIBACT
3aTPyAHEHUS, €r0 MOKHO OCYIIECTBUTH MOCTIE MIEPEBOJIA BCETO TEKCTA.

3. Ilpexnae ueM nepeBOAUTh TEKCT, BHUMATEILHO MPOYTHTE €ro, CTapasiCh MOHATH €ro olIiee
coJiepkaHue U HampaBieHHOCTh. OOpalnaliTe BHUMaHUE Ha HHTEPHAIIMOHAILHBIE CTIOBA, PealluH,
JaThl U T.1.



4. IlpouuTaiiTe BeCh TEKCT, MPUCTYNANWTE K MEPEBOAY OTAEIbHBIX NpeanokeHui. [loHATh
IIPEUI0KEHUE — 3HAYUT BBIAICHUTD HE TOJIBKO 3HAYEHHE Ka)KJIOT'0 CJI0BA, HO M YCTAHOBUTH, B KAKOU
CBSI3M HaXOZIATCS APYT C APYroM cioBa. He cienyer BBIKMCHIBATBL CI0BA CPa3y M3 BCETO TEKCTa,
TaK KaKk OJJHO H TO K€ CJIOBO 4acTO MMEET HECKOJBbKO 3HAYEHUH, KOTOPbIE HE MOAXOAST AJIs
JAHHOTO TEKCTa.

5. IlepBoHauanbHBI MEpPEBOJ MOXKET OBbITh JOCIOBHBIM, O0JIEr4arollUM IIOHUMaHHE
OCHOBHOT'O CMBICJIa TEKCTA. 3aT€M CJIEAYET MPUCTYIUTh K €r0 CTHJIMCTHYECKOH, JINTEPATYPHOU
00paboTKe, Ul 4ero Hajo NoAOUpaTh CI0Ba U CIOBOCOYETAHUs, HauloJiee YETKO Mepearoiue
CMBICJI TIEPEBOUMOTr0 TeKcTa. IlepeBoa 1omKeH ObITh TOUHBIM, a HE OyKBAJIBHBIM, JOCIOBHBIM.
TouHOCTh mEpeBONa — ATO KPaTKOCThb, BBIPA3UTENIBHOCTH, JIOTUYECKAs IOCIENOBATEIbHOCTD,
YETKOCTbh M3JI0’KEHHsI TEKCTA OPUTHMHANIA U COOTBETCTBUE €I0 HOPMaM PYCCKOIO JINTEPATypHOTO
A3bIKAa. DyKBaNIbHBIN MTEPEBOJ CBOJUTCS K MEXaHUYECKOW MOJCTAaHOBKE PYCCKOI'O CIOBA BMECTO
AHTJIMICKOTO 0€3 y4eTa ero CBS3M B MPEAIOKEHHH, YTO OOBIYHO MPUBOJUT K OECCMBICIHLE U
HCKaXEHUIO CMbICIIA IEPEBOIUMOTIO TEKCTA.

HpI/I MEepeBOJAC NOIMYyCKACTCA:

a) UW3MCHEHHE MOPSIIKA CJIOB B MPEIOKCHUN

b) mepeHoOC OTAENBHOTO CIIOBA M3 OJHOTO MPEITIOKEHHS B APYTOe,

C) oObeaMHEHHE ABYX WK 00JICe MPEIOKEHUI B OTHO UK HA00OPOT

d) mobaBieHue OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TPEOYEMBIX IO CMBICIY CJIOB H,
Ha000pOT, ONYIIEHNE OTACIBHBIX CJIIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJHOW YaCTH PeYH APYIoi

IIpu nepeBoie MONb3YHUTECH CIIOBAPEM.
Uto06s! paboTa co cioBapeM HE OTHUMaJla MHOTO BPEMEHH, CIIEAYeT:

v XOpOIIIO 3HATh al(aBUT , TAK KaK CIOBA PACIIONOKEHBI B all()aBUTHOM MOPSIIKE HE TOTBKO
0 NepBOM OyKBE, HO U 110 BCEM MOCIEIYIOIINM;

v MOMHHTbH, YTO CJIOBA JAaHbl B UX HCXOJHOW Qopme, T.e. riIaroibl — B WH(DUHUTHUBE,
CYIIECTBUTENIbHBIE — B OOIIEM TMajaeke, E€IUHCTBEHHOM 4YHCJE, TMpujarateibHoe — B

NOJIOKUTENBHON cTeneHu. [locie Kaxmoro cioBa B CIIOBape HCIOJB3YETCS COKpallEHUE,
0003Hauaro1Iee NPUHAIEKHOCTh CJI0BA K ONPEICIIEHHON YacTH PEeyn.

adjective a. IpUJIaraTeIbHOe
adverb adv. HapeJne

conjunction Cj. COI03

noun n CYIIECTBUTEILHOE
numeral num YHUCIIUTENHHOE

plural pl MHOKECTBEHHOE YHCIIO
preposition prep Tpesor

pronoun pron MECTOMMEHHE

verb v TJIaroJI

Caenyer mnoMHUTH!!!

Henp3s 310ynotpednste on-line mepeBogumkamu, a eciM HCHONB3yeTe HMX, TO HEoOXoanma
cepbe3Has pellakTypa nepeBeeHHoro texkcra!!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3To cucrema cTaTUCTHYECKOTO
MAaIIMHHOTO NEpeBoJia, YTO O3HayaeT, uro GT-cucrema He aHATM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHBIX mpaBuia. OHa BbIaeT HamOoee BEpPOSITHBIM MEpeBOJ
MPEJIOKEHHUS WIH CII0OBA, OCHOBAaHHBIN Ha CTATUCTHKE HAKOIUIEHHBIX YEJIIOBEYECKUX MEPEBOIOB.
B ocHoBe aHanu3a mpu 3TOM 4YacToO JIeKAT KOPOTKHE LIEMOYKH BCETO U3 HECKOJIBKUX CIIOB. DTO
03HAYAET, YTO KOI'/la CUCTEME HE XBaTaeT JaHHBIX JJIsi KOMIIJIEKCHOTO CTaTUCTUYECKOIO aHaIn3a
WIN KOTJa B SI3bIKaX OpUTHMHANa M MEPEeBOAA CYIIECTBEHHO pa3inyaeTcsi MopsAaoK cioB, To GT



http://translate.google.com/

BBIJIaeT TapaOapIMHy WIH IPOCTO NEPEHOCUT B IIEPEBOJI T€ CIOBA OPUTHUHANIA, TSI KOTOPBIX Y Hee
HET IIEpPEeBOA.

1V. PaboTa HaJ 10KJIA/10M / BbICTYILJIEHUEM

JokJaj, coriiacHO TOJIKOBOMY CIIOBapro pycckoro si3eika J[.H. YimakoBa: coobmenue 1mo
3aJJaHHON TeMe, C 11eJIbI0 BHECTH 3HAHUS U3 JIOMOJIHUTEIBLHON JIUTEpaTyphl, CACTEMATU3UPOBATh
MaTepusi, MPOWLTIOCTPUPOBATh MPUMEPAMHU, Pa3BUBATh HABBIKM CAMOCTOATENBHON pabOTHI C
HAy4YHOW JUTEepaTypoil, MO3HaBaTEIbHBIH HHTEpEC K HayyHOMY Mo3HaHHIO. Tema nokiana
JOJKHA OBITH COTJIACOBAaHHA C MPEMOJaBaTelieM UM COOTBETCTBOBATH TEME yUEOHOIO 3aHSITHSL.
Matepuansl Tpu €ro MOATOTOBKE, JOKHBI COOTBETCTBOBAaTh HAYyYHO-METOJUYECKUM
TpeOOBaHUSIM By3a U OBITh YyKa3aHbl B JOKIaae. HeoOXoaumo coOIOAaTh perjaMmeHt,
OTOBOPEHHBINA MpPU MMOJNy4eHUHU 3agaHusl. MIumocTpanuu TOJDKHBI OBITH JOCTATOYHBIMU, HO HE
ype3MepHbIMH. PaboTa cTyaeHTa Haj JOKJIAJIOM-IIPE3CHTAIMEH BKIIIOYAET OTPabOTKY yMEHUs
CaMOCTOSITENIbHO 0000mIaTh MaTepuall U JelaTh BHIBOABI B 3aKIIOUYEHUHU, YMEHUS
OpPUCHTHUPOBATHCA B MATCpHAIIC W OTBCYATbL Ha JOIMOJHUTCIBHBLIC BOIIPOCHI CHanﬁTCJICfI,
O0TpabOTKY HAaBBIKOB OPAaTOPCTBA, YMEHHS MPOBOAUTH AUCIYT. JIOKIaI4MKK JOJKHBI 3HATH U
YMETh: COOO0IIaTh HOBYIO HWH(OPMAIMIO; HCIOIb30BATh TEXHUYECKHUE CPEJCTBA; XOPOIIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOT0O 3aHATHUS; AUCKYTUPOBATh U OBICTPO OTBEYATh HA
3aJJaHHbIE BOIIPOCHI; YETKO BHITIONHATH YCTAHOBJICHHBIN periaMeHT (He 6osee 10 MUHYT); UMETh
MPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpPE OKJIAaa U JIp.

CTpykrypa BbIcTynJIeHHs1. Berymienue momoraer o0ecneduTh yCneX BBICTYIUICHUS 110
mro0oi Tematwke. BeTyluieHHWe JODKHO COAepKaTh: Ha3BaHHE, COOOIIEHWE OCHOBHOW WJICH,
COBPEMEHHYIO OIIEHKY MpeaMeTa HW3JI0KEHUS, KPaTKOe IMEepPEeUrCICeHHE pacCMaTpUBACMBIX
BOIIPOCOB, KMBYIO HHTCPCCHYIO q)OpMy H3JI0KCHUA, aKICHTUPOBAHWEC BHUMAHHA HA BAXKHBIX
MOMEHTAaX, OPUTMHAIBHOCTh Moaxoja. OCHOBHAas 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJIKEH
[NIyOOKO PACKPBITh CYTh 3aTPOHYTOH TEMBbl, OOBIYHO CTPOMUTCS MO MPUHIMIY OT4YéTa. 3aaaya
OCHOBHOIl 4YacTH — TMPEACTaBUTh JIOCTATOYHO MJAHHBIX JJS TOro, YTOOBI CHyIIATENN
3aMHTEPECOBAIMCh TEMOW M 3aXOTENM O3HAKOMHTHCS ¢ Marepuanamu. [Ipu sTom sormdeckas
CTPYKTypa TEOpETHYeCKoro OJoka He JOJKHBI JaBaThCsl Oe€3 HArjsAHbIX IMOCOOUH,
ay/IM0-BU3YalIbHBIX W BHU3YAJIbHBIX MAaTE€pUAJIOB. 3aKjIOUEHUE - SICHOE, YETKOE 000O0IIeHuEe U
KpaTKHE BBIBOJIbI, KOTOPBHIX BCETJA KIYT CIYIIATENH.

V. lloaroroBka npe3eHTaNMii

IIpe3enTanus, coriacHO TOJIKOBOMY clioBapio pycckoro sizbika J[.H. YmakoBa: crioco6
nojayv HHPOpPMAIINH, B KOTOPOM MPHUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHuManus u 3ByK. s
MOJrOTOBKHM TPE3eHTAIllMM PEKOMEHIyeTCsl Mcmoyib3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpamma Jyisi CO37[aHus TPE3CHTAIHH -
Microsoft PowerPoint. [Iyis mMOArOTOBKH Mpe3eHTAalnd HEO0OXOAUMO coOpaTh M 00paboTath
HauvanbHy0 HH(popManuio. [locaenoBareabHOCTh MOATOTOBKH MTPE3EHTAIUH:

1. UYérko cdopmynaupoBaTh 1elb MPE3EHTALMU: BBl XOTUTE CBOI ayJIUTOPUIO
MOTHBHPOBATh, YOSIUTH, 3apa3UTh KaKOH-TO Haeel WK MpocTo popMarbHO OTIUTATHCS.

2. OmnpenenuTh KakoB OyAeT (hopMat Ipe3eHTALUN: KUBOE BBICTYIUIEHHE (TOT/1a, CKOJIBKO
Oyzer ero mpoAODKUTENBHOCTh) MM DIIEKTPOHHAs pacchulka (KakoB OyneT KOHTEKCT
MIPE3CHTAIINHN ).

3. OToOpaTh BCIO COAEpPXKATENbHYIO YacTh JJIS MPE3EHTAllUd U BBICTPOUTH JIOTHYECKYIO
LENOYKY MPEACTABICHUSI.

4. OnpenenuTh KIFOYEBbIE MOMEHTHI B COJIEPIKAHUU TEKCTA U BBIACIUTH UX.

5. OmpenenuTh BUAbl BU3yadu3aluu (KapTHUHKH) AT OTOOpa)KEHUs WMX Ha ciaigax B
COOTBETCTBHUH C JIOTUKOH, LIENbIO U crienn (UKol MaTepuaa.

6. [Tomo6parps nu3aitH U GhopMaTHpPOBATh CIAMABI (KOJIWYECTBO KAPTHHOK M TEKCTa, WX
pacroioKeHue, IIBET U pa3Mep).

7. ITpoBepuTh BU3yaJIbHOE BOCIIPUATHE MTpe3eHTauuu. K BugaM BU3yalnu3alui OTHOCSTCA
WITIOCTPAIMK, 00pa3bl, JHarpaMMbl, TAOIUIIBL.

Hnniocmpayus - npeacTaBieHre peajbHO CYIIECTBYIOIIETO 3pUTEIBHOIO Psija.




Obpa3swl - B OTIIMYHE OT WILTIOCTpaIuii - metadopa. Ux HazHaYCHHE - BBI3BATH SMOITUIO U
CO3JaTh OTHOLIEHUE K HEW, BO3/IEHCTBOBATh HA ayAUTOPHIO. C MOMONIBIO XOPOILO IPOIyMaHHbIX
U TIPEJICTABIIIEMBIX 00pa30B, HHPOPMAIIHS MOXKET HAJIOJTO OCTATHCS B TAMSTH YEIOBEKA.

Jluacpamma - BU3yanu3anusi KOJUYECTBEHHBIX U KAUECTBEHHBIX CBs3el. X mcrnonb3yror
JUTSE yOUTENLHOM JEMOHCTPAIIUY TAaHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIIUICHHS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TTOKa3 TaHHBIX. E€ OCHOBHOE Ha3HAYCHUE -
CTPYKTYpUPOBATh HH(OPMALIKIO, YTO IOPOIi 00JIEryaeT BOCIPUITHE JaHHBIX ayAUTOPUEH.

IIpakTHyeckue COBETHI 110 MOJrOTOBKE IIPE3eHTALUN TOTOBBTE OTAEIBHO: I€YaTHBINA TEKCT
+ crmaiiipl + pa3gaTouHbId MaTtepuai; ClIalibpl - BU3yadbHas Mojada WHGOpPMAIMH, KOTOpas
JIOJDKHA COZEp)KaThb MMHUMYM TEKCTa, MAaKCUMyM H300paX€HHUI, HECYIIHMX CMBICIOBYIO
Harpys3Ky, BBIIVIJETh HAIVISIIHO U IIPOCTO; TEKCTOBOE COJEpIKaHME MPE3ECHTAIMM - YCTHas peub
WIA 4YTEHHe, KOTOpas JOJDKHA BKJIIOYATh apryMeHThl, (aKThl, JOKa3aTeIbCTBA U 3MOLMH;
PEKOMEHyeMOoe YUCIIOo ciaimoB 17-22; oOsi3aTenbHass WHGOpPMAIUS IS MMPE3CHTAIlUU: TeMa,
damMuiIus W MHULMAIBl BBICTYHAIOIEro; IJIaH COOOIIEHUs; KpaTKUEe BBIBOJBI M3 BCETO
CKa3aHHOI'0; CIHMCOK MCIIOJb30BAaHHBIX HCTOYHUKOB; pa3JaTOYHbIM MaTrepuan - JO0JDKEH
o0ecreunBarh Ty )K€ INIyOWHY M OXBaT, YTO U YKUBOE BBICTYIUICHHE: JIIOJU OOJIbIIE TOBEPSIOT
TOMY, YTO OHM MOTYT YHECTH C cOOOi, yeM HCUe3alolUM H300paKEHUsIM, CJIOBAa U CIAN[bI
3a0bIBAlOTCS, @ pa3/laTOYHbIM MaTepuall OCTAE€TCA IOCTOSHHBIM OCA3a€MbIM HAlOMHUHAaHHEM;
pa3faTouHbli MaTepuan BaKHO pa3JaBaTh B KOHIE NPE3EHTALMHU; Pa3JaTOYHbI MaTepHhasbl
JOJKHBI OTIIMYATHCS OT CIIAlI0B, TOJDKHBI OBITH O0siee MHPOPMATUBHBIMHU.

KomnbroTepHyto Mpe3eHTaluo, COMpOBOXKIAIOILYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee
BCEro MOATrOTOBUTH B mporpamme MS Power Point. TIpe3eHTanus kak TOKYMEHT MPECTaBISCT
co0o mocne10BaTeIbHOCTh CMEHSIOLINX IPYT ApYyra CIal/IoB - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK,
3aHMMAIOIIMX BECh 3KpaH MOHMTOpa (0€3 MpUCYTCTBUA MaHened nporpammsbl). Yaine Bcero
JIEMOHCTpalMs Mpe3eHTallMy IpoeLupyeTcss Ha OOJBIIOM 3KpaHe, pexe — paznaércs
coOpaBmIMMCcA Kak MedaTHbll Mmarepuan. KonuuecTBo cnaiiioB aJeKBAaTHO COAECPXKAHUIO U
IPOIOJDKUTEIBHOCTH BBICTYIIIICHUS (HallpUMeEp, A1 S-MUHYTHOT'O BBICTYIICHHS] pEKOMEHAYeTCs
HCIIOJIB30BaTh He OoJiee 10 craitios).

Ha nepBom crnaiiie 00s3aTeabHO TMpPEJICTaBIsAETCS TeMa BBICTYIUICHHS M CBEIE€HUS 00
aBTopax. Crenymolye ciaaiabl MOKHO MOJArOTOBUTH, UCIIONb3Ys JIBE Pa3jIMYHbIE CTPATETUU HUX
HOJTOTOBKH:

1 cTpaTerusi: Ha craiiibl HAHOCUTCSI OTIOPHBIM KOHCIIEKT BBICTYIUICHHUS M KIIFOUYEBEIE CIIOBA
C TeM, YTOOBI MOJIb30BAaThCSl UMHU KakK IUIAHOM JJIsl BBICTYIUIEHHsS. B 3ToM ciydae k craiizam
MPEABSIBISIIOTCS CIEAYIOIMME TpeOOBaHMS: 00BEM TEKCTa Ha cCliaiijie — He OoJsblle 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAaHHBIN CIIMCOK COJEPKHUT HE OoJiee 7 FIEMEHTOB; OTCYTCTBYIOT 3HAKU
NYHKTYyallid B KOHIIE CTPOK B MapKHUPOBAHHBIX M HYMEPOBAaHHBIX CIIMCKAX; 3HAYMMAS
uH(OpMaLKs BBIIENSETCS C TOMOIIbIO IIBETa, Kers, 3¢ dexkroB anHnMaruu. Oco60 BHUMATEIHHO
HEO0OXOUMO MPOBEPUTHh TEKCT Ha OTCYTCTBHE OMIMOOK M omnedarok. OcHOBHas OIIMOKa MpU
BbIOOpE JTaHHOW CTpATeTMH COCTOMT B TOM, YTO BBICTYHAIOIIME 3aMEHSIOT CBOIO peub YTEHUEM
TEKCTa CO CIAiI0B.

2 crparerus: Ha ciaibsl momeuiaercss (akTU4eckuid MaTtepuan (Tabuuibl, rpaduky,
dororpadun u mp.), KOTOPHIA SABISIETCS YMECTHBIM M JOCTATOYHBIM CPEICTBOM HATJISTHOCTH,
IIOMOTAET B PACKPBITUU CTEP>KHEBOW HJIeW BBICTYIUIEHUs. BriOpaHHbBIE cpeacTBa BU3yalH3allH
nHpopmanuu (TabiHIbl, CXeMBbI, TpadUKH U T.J.) COOTBETCTBYIOT COACPKaHHUIO BBICTYIUICHUS. B
3TOM cily4ae K cilaijjaM MperbsIBISIOTCS CIEAYIONIME TPeOOBaHU: MAKCUMAIbHOE KOJIMYECTBO
rpadudeckoit mHGOpPMAMK HA OJHOM ciaine — 2 pucyHka (dororpaduu, cxembl U T.4.) C
TEKCTOBBIMM KOMMEHTapusiMu (He Oojiee 2 CTpOK K Kaxkaomy). Hamnbosee BaxkHast nHpopmanus
JIOJDKHA pacroaraTtbes B LIEHTPE SKpaHa.

OcHoBHast ommOKa TNpH BBIOOpPE JAaHHOW CTPAaTeTMH — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepUaoB (ayAUTOPUHU HE MPENOCTABISAETCA JOCTaTOYHO BPEMEHH, UYTOOBI
BOCIIPHHATh MaTepuain Ha crnaiigax). OObruHblid cnaiin, 6e3 3ddekToB aHMMaIMM JOJKEH
JIEMOHCTpHUPOBAThCA Ha 3kpaHe He MeHee 10 - 15 cekyHa. 3a MeHblIee BpeMs IPUCYTCTBYIOIINE



HE yCIIEeT OCO3HaTh COJAEpkaHue cianaa. Ecim kakas-To KapTHHKA MOSBWIACH HA 5 CEKYHI, a
MOTOM TYT K€ CMEHMJIACh IPYTroOM, TO ayauTOpusi OylIeT CYUTATh, YTO AOKJIAAUUK €€ MOATOHSET.
Oo6patHoro (mo3uTHBHOrO) 3(QexTa MOKHO JOCTHTHYTh, €CIU JMOKIAJAYUK IPOJUCTHIBACT
MHO>KECTBO CJAi/IOB CO CIOKHBIMHM TablMLaMu U AHarpaMMaMmu, TOBops mpu 3ToMm «Bot TyT
NpUBEAEH PA3HOTO POJIA 8CHOMO2AMENbHbIN MAaTepUall, HO S €r0 XO4y MPOIyCTUTh, YTOOBI HE
neperpykarb BBICTYIICHUE MOoApoOoHOCTAMUY. [IpaBna, Takoil npuém aenath B Hauaie U B KOHYe
[IPE3EHTALUN — PUCKOBAHHO, ONITUMAJIbHBIN BApUAHT — B CEPEAMHE BBICTYIIJICHMUSL.

Ecnu nHa cnaiiie npuBOAMTCS CIIOKHAsg Jauarpamma, €€ HeoOXOIuMO MpeaBapUTh
BBOJHBIMU cJO0BaMu (Hanpumep, «Ha 3Toil nmarpamme IpUBOJUTCS TO-TO M TO-TO, 3€IEHBIM
OTMEUEHBI ITOKa3aTeNnu A, CHHUM — Ioka3atenu by), ¢ TeM, 4ToObl JaTh BpeMs ayIMTOpUH Ha e
paccMOTpEeHHE, a TOJIBKO 3aTeM MPHUCTyNarh K €€ oOcyxaeHuto. Kaxknpli criaiin, B cpemHeM
JIOJDKEH HaXOJHUThCS Ha 3KpaHe He MeHbie 40 — 60 cexyna (0e3 yuéra BpeMEHH Ha CIIy4ailHO
BO3HHKIIEE OOCykJeHue). B CBs3W ¢ 3TUM Jydylie HACTPOUTHh NPE3CHTAIMIO HE Ha
ABTOMATUYECKUI TIOKA3, @ Ha CMEHY CJIAiI0B CAMHUM JTOKJIaI4YUKOM.

Oco60 TmarensHO HEOOXOAMMO OTHECTUCH K ogpopmiaenuro npezenmayuu. Js Bcex
CIIaliI0OB MPE3EeHTAIlMU TI0 BO3MOXKHOCTH HEOOXOAMMO HCIOJIb30BaTh OJMH U TOT XK€ IIa0JIOH
odopmIIeHHS, KEeTIIb — JJIs 3ar0JI0BKOB - HE MEHbIIIE 24 ITyHKTOB, U1 HH(opMarun - He MeHee 18.
B mpe3eHTanusax He NPUHATO CTABUTH EPEHOCHI B CIIOBAX.

[Togymaiite, He OTBJIEKAITE JIM BBl CIyLIATEIEH CBOEH e Mpe3eHTaune? Spkue kpacku,
CIIOKHBIE I[BETHBIE IIOCTPOCHHUSA, U3JUIIHAS aHUMAalus, BBIIPHITUBAIOLUIMI TEKCT WJIU
WTIOCTpAIsl — HE caMmoe JIydiliee JOIMOJIHEHHWE K Hay4HOMY JoKiaay. Taxke HexenaTeabHb
3BYKOBBIE d(PPEKTHI B X0/I€ JJEMOHCTPAINU Ppe3eHTAMK. Hanmydmumu siBISIFOTCS KOHTPACTHBIC
uBera (poHa u Tekcra (0enbiid POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). JIydiie He cMemMBaTh pa3Hble TUIBI IPUPTOB B OJIHOM Mpe3eHTanuu. PekomeHnayercs He
3710yNOTPEOIIATh MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKeE).

HekonTpactHble cnaiiibl OyayT CMOTPETHCS TYCKJIBIMU U HEBBIPA3UTEIbHBIMU, OCOOEHHO
B CBETJIBIX ayAUTOpHsIX. JJIs ydiiell OpueHTaly B IPE3EHTALMH 110 X0y BBICTYIUICHHMSI JIy4lle
IpOHyMepoBaTh ciaijbl. JKenarenbHo, 4YTOOBI Ha ClalijaXx OCTaBaJIMCh IOJIsI, HE MeHee 1 cM ¢
Kax/0i cTropoHbl. BcmomorarensHas wuHbopMaius (ynpaBisiollde KHOMKH) HE JOJDKHBI
npeoOnagaTh Haa OCHOBHOW wuH(oOpManuen (TEKCTOM, WLIOCTpanusaMu). Kcmonbp3oBarh
BCTPOEHHBIE (P (EKThl aHUMALUM MOXHO TOJbKO, KOrja 0e3 3Toro He o0oMTHCH (Hampumep,
MOCJIEI0BATEbHOE TMOSBIECHUE 3JIEMEHTOB JAuarpaMMbl). Jlis akieHTHpoBaHWS BHMMAHUS Ha
KaKOI-TO KOHKPETHOM MH(pOpMalIK cllaiiia MOXKHO BOCIOIb30BATHCS JIa3ePHOIN YKa3KOMH.

JlnarpamMMbl TOTOBSITCSI C UCIIOJIb30BAHUEM MacTepa AMarpamMm TaOJIMYHOTrO IMpolieccopa
MS Excel. Ins BBoja 4MCIIOBBIX JaHHBIX HCIOJIB3YETCS YUCIOBOH (hopmar ¢ pasjenurernem
rpynn paspsaoB. Ecnu nanHble (HOAMUCH JTaHHBIX) SBISIOTCS JPOOHBIMH YUCIAMU, TO YUCIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JIOJDKHO OBITH OJUHAKOBO JUISL BCEH TPYMIBI ATHX JaHHBIX
(Bcero psiia moamnucei JaHHbIX ). JlaHHBIE U TOAMKUCH HE JOKHBI HAaKJIaJAbIBaThCS IPYT HA Apyra 1
CJINBAThCS ¢ TpapUUECKUMU dJIeMEHTaMU AuarpaMmbl. CTPYKTYpHbIE JUarpaMMbl TOTOBSTCS TIPU
MIOMOIIM CTaHIAPTHBIX cpeacTB pucoanus nmakera MS Office. Eciu nmpu dopmarupoBanuu
claiiia ecTh HEOOXOJIUMOCTh MPOIMOPIUOHAIBHO YMEHBIIUTh pa3Mep JUarpaMMbl, TO pa3Mmep
mIpu(TOB PEKBU3UTOB JIOJKEH OBITh YBEIHUEH C TAKUM PacyeToOM, YTOOBI peajbHOE 0TOOpakeHne
00BEKTOB TUarpaMMbl COOTBETCTBOBAJIO 3HAYEHHUSM, yKa3aHHbIM B Tabnuue. B Tabmumax He
JOJKHO OBITH O0siee 4 cTpok U 4 cTONOLOB — B MPOTHUBHOM CiIy4ae JaHHbIe B TalOmuie Oyner
IIPOCTO HEBO3MOXKHO YBHUJIETh. SlUeiiku ¢ Ha3BaHUSIMH CTPOK M CTOJOIOB M Hanbosee 3HaYUMble
JTaHHbIE PEKOMEHYETCS BbIIEISATh LIBETOM.

Tabnuynas nHPOpMALIUS BCTABIAETCS B MAaTEPHAJIbl KaK TabJIUIla TEKCTOBOTO Ipolieccopa
MS Word wmm Tabnmuunoro mporeccopa MS Excel. Tlpu BcraBke Tabmuilel Kak 00ObEKTa |
IPONOPLHUOHATFHOM U3MEHEHUH e€ pa3Mepa peabHbId 0ToOpaXkaeMblil pa3mep mpudTa JOHKEH
ObITh HE MeHee 18 pt. Tabmuipl 1 AuarpaMMbl pa3MEIIarTCs Ha CBETIIOM Wik 0esioM ¢oHe.

Ecnu Bel npennounTaere BOCIONB30BaThCs MOMOIIBIO OnepaTopa (4To TOXKE BO3MOKHO),
a He JIMCTaTh CJai/ibl CaMOCTOSITENIbHO, OUYEHb IOJIE3HO MPETyCMOTPETh CCHUIKM Ha Claiiibl B
TekcTe nokiana («Crenyromui cnaia, noxanyicra...»).

[Tocne moAroTOBKY Mpe3eHTalud He00X0[uMa PENeTUINS BBICTYILIICHUS.



3aKIIIOYUTEIBHBIN CIIali]] Mpe3eHTallH, coAep Kaliii TeKCT «Cracub0 3a BHUMaHUE) UITH
«Koneny, Bpsa oM pueMIIeM JUIs IPE3EHTAINH, COIPOBOXKIAIONIEH MyOJINYHOE BBHICTYIUICHHUE,
MIOCKOJIbKY 3aBEpIICHUE MOKa3a CIaiIoB emé He sBISEeTCs 3aBepUICHHEM BBICTYyIUIeHUs. Kpome
TOTO, TAaKWE CIIAMIBI, TaK k€ Kak W ciailn «Bompockl?», AyOIMpYIOT yCTHOE COOOIICHHE.
OnTuManbHBIM BApUAHTOM IIPEJICTABIISCTCS MOBTOPEHKE NIEPBOTO Cllaii/ia B KOHIIE MTPE3eHTAIHH,
HOCKOJIBKY 3TO JaéT BO3MOXKHOCTH €IIE pa3 HAIIOMHUTH CIYIIATEISIM TEMY BBICTYIUICHUS U UMS
JIOKJIQTYMKA 1 JTU00 MEPEHTH K BOIPOCaM, JTMOO 3aBEpIIUTh BBICTYIUICHHUE.

JIns mokasa ¢aiin npe3eHTanuu HeoOXOIMMO COXPaHUTh B (opmaTe «JlemMoHCcTpamus
PowerPointy (®aiin — Coxpanuth kak — Tun ¢aiina — Jlemonctparus PowerPoint). B atom
cllydae MpPE3EHTAlUsl aBTOMAaTHYECKH OTKPBIBACTCS B PEXKHUME IIOJIHOPKPAHHOTO II0Ka3a
(slideshow) u cinymaTenu n30aBieHbI Kak OT BHJa pabovero OKHa rnporpaMmsl PowerPoint, tak u
OT TMOTEPh BPEMEHH B Ha4aje MOKa3a MPe3eHTaIHH.

[Tocne moArOTOBKH MPE3SHTAINH MTOJIE3HO MTPOKOHTPOIUPOBATH Ce0sl BOIPOCAMH:

1) ymanoch 7aM JOOCTHYh KOHEYHOM II€TM Mpe3eHTAUuH (Y4TO yJaloCh OIPEICIHTH,
O0OBSCHUTB, MPEIOKUTD UIH MPOJEMOHCTPUPOBATH C TTIOMOIIBIO HEE?);

2) K KakuM OCOOEHHOCTSM OOBEKTa NPE3CHTAIMM YJAJoCh MpPUBJIEYh BHHUMAaHUE
ayIuTopuu?

3) He OTBJICKAET JIM CO3AaHHAst MPE3EHTALMS OT YCTHOTO BBICTYIUICHHS?

V1. CocTaBjenune aHHoTaAlluu M pedeparta

AHHoTanms (0T jar. amotatio — 3ameTka) — Kparkas XapaKTePHCTHKA CTaThbH, KHUTH U T.J. C
TOYKH 3pEHUS €€ Ha3HAYCHUSI.
Lenv annomayuu - OTBET HA BOIIPOC, O YEM F'OBOPUTCS B CTAThE, T.€. AaTh OOLIEE NPEACTABIECHUE O
CTarTbe.
Cmpykmypa anHomayuu:

1. ABrop, Ha3BaHUE, BHIXOIHBIE JIAHHBIE.

2. Tema cTaTby (TEKCTa, KHHUIH).

3. IIpob6neMaTuka, T.e. Kpyr MpoOIEM HJIM BOIPOCOB, KOTOPHIE 3aTParuBalOTCs B TEKCTE
(cratbe, KHUTE).

4. Anpecar, T.e. TOT, JUIsl KOTO TIPEIHA3HAYEHA CTAThs (TEKCT, KHHTA).
SI3bIK aHHOTAIMU JO0JDKEH ObITh TUTEPATYPHBIM, TAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nar. referre - moksaasiBaTh, COOOIIATE) - KPATKOE MU3JI0KEHHE COMEPIKAHUS CTAThU
(TekcTta, KHWTHW), BKJIIOYAIONIEe OCHOBHBIE CBEJIEHUS W BBIBOJBI, HEOOXOIUMBIC IS
NIEPBOHAYATIFHOTO O3HAKOMIICHUS C HEH M OTIpeIeNIeHHs 11eI1eCO00pa3HOCTH O0paIeHHs K HEll.
Llenv pegepama - OTBET Ha BONPOC, YTO HMEHHO TOBOPUTCS B-UCTOYHHKE HOBOTO,
CYIIECTBEHHOTO.
Brigensitor peghepam-0630p (coctaBiseTcs HO HECKOIBKHM MCTOYHHKAM, TIOCBSIIIEH OJHOU TEME)
U peghepam-pe3tome (COCTABIACTCS 110 OTHOMY HCTOYHHUKY).
Cmpykmypa pegpepama-pesrome:

1.ABTOp, Ha3BaHUE, BbIXOHBIC JaHHBIC.

2. Tema cTarby (TEKCTA, KHUTH).

3. KoMmosumusi. YKa3bIBA€TCA M3 CKONBKMX M KAKHMX CTPYKTYPHBIX 4YacTell COCTOUT
WCTOYHHUK (pa3aelbl, TIaBbl).

4. OcHoBHOe conepxanue. M3maraioTcss KOHKPETHBIE PE3yIbTaThl MM BBIBOABI aBTOPA B
COOTBETCTBHUH CO CTPYKTYPOI UCTOYHHUKA (BO BBEICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue uinmocTpaTHBHOrO Marepuana (MTIOCTPALUK, PUCYHKH, TaOIUIBI U T.1.).

6. Anpecar, T.e. TOT, Ul KOTO IIPEIHA3HAYCHA CTAThs (TEKCT, KHHIA).
OcobeHHOCTh pedepara-pe3toMe 3aKII0YaeTcsl B €ro 0ObEeKTUBHOCTH. Ero sI3pIK Takke JOMKEH
OBITH KPaTKUM, TPOCTHIM U HEUTPAJIbHBIM.



@pa3bl Ui COCTaBJICHUS aHHOTALUH U pedepara
l. Asrop (author), nazsanue (title, name):

— | have read a text - s mpounTai(-a) TeKCT;
- an article - crarsro;

- astory - pacckas;

- an extract from the book entitled - oTpbIBoK 13 KHUTH, 03aIJIaBICHHOM «...»;
v’ The title of the text (article, .. J is A..” - 3aroioBok Tekcra (CTaTbH, ...)«...»;

— The author of this text (article,...) is ... - ABrop atoro Tekcra (cTarby, ...) - ... (UMs1);
- Itiswritten by ... - On / ona Hanucan(-a)...(MMst aBTOpA);

. Tema (subject, topic):
— The topic of the text (article, ...) is ... - Tema Tekcta (cTarby, ...)-«...»;

— The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarss, ...)
MOCBAIICH pobeme (Teme) ...;
1. Kommnosuuus (structure):

— The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTarbst) COCTOHUT
u3 ... maparpados (4acreii, rias);
Yactu ucrouHuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3akioueHue,
KOHEII;
I11.OcHoBHOE conep:kanue (contents):
— In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oi, 3-ei, ...) maBe (maparpade, 4acT, ...) aBTOP TOBOPHT, UTO ...;
- draws a conclusion, that... — nenaer BbIBOZ, 4TO ...;
- mentions / points, that ... - ymomunaer / yka3bIBaer, 4To ...;

— In the author’s opinion ... - [To MHeHut0 aBTOpA, ...,

— The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) naBa (maparpad)

- is devoted to ... - mocsseHa ...;

- includes information (facts) about ... - conepsxut napopManuio (HakTel) o ...;

V. WaumocrparuBubiii marepuadn (illustration):

— The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOAKpEIsieT (WUTIOCTPUPYET) CBOU UAeH (MHEHHE, TEOPHIO, ...) PUCYHKOM (TabmuIieH,
dotorpaduet, ...);

— In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oii (2-0#, ...) maBe (4acTH, ...) KMEETCS HECKOJIBKO (MHOTO) PUCYHKOB (TAOJIMIL, ...);

V. Aapecar (audience):

— This text (article, ...) was meant for specialists in the field of ... - Oror Tekcr (crarhs, ...)
npeIHa3HauYeHa JIJIS CIICIIHAIMCTOB B OOJIACTH ...,

— This text (article, ...) is of some interest of ... - 3ToT TekcT (cTarThs) MpeACTaBIAET HHTEPEC
VIS ...

1. CnoBa-cBs3KH:
e besides, moreover, furthermore - kpome Tor0;
— so, in such a way, thus, in that way - Takum o6pa3zom;
o therefore, hence, so, consequently - ciienoBarensbHO;

— and so, that is why - mostomy;,
— as, Since — Tak Kak;

— perhaps, possibly - BO3MOXHO, BEpOSTHO;
e most likely, probably - ckopee Bcero;
° what is more, in addition, I’d like to add that... - Gonee Toro;



. maybe - MoxeT OBITb;

e « in conclusion, summing up - B 3aBepiicHHE;

— Evidently, it’s obvious that - oueBuHO.

2. Jlornyeckoe 3aBepiieHue, BEIpaKEHNE COOCTBEHHOTO MHEHHS:

— I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;
e It seems to me that... - Mue kaxercs, 410 ...,

— In my opinion... - [To MoeMy MHEHHIO, ...;

— | agree/disagree that... - 5I cormacen(-ua) / He cornaceH(-Ha), 4To ...;
— I liked/disliked the fact that... - Mue moHpaBuiocs, 4To ...

— All in all - B urore, B 00meM;

- On the whole, as a whole - B nemom.




