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1 Ilesin ocBOEHMSI AMCUMILTAHBI (MOYJIs1)
npuoOpeTeHne KOMITETCHIIMM B 00JIACTH MPAKTUYECKOTO MpUMEHEHUs 3(PPEeKTUBHBIX
METOJIOB, IPUEMOB U TEXHOJIOTHI YIIPABICHUS Y€JIOBEUSCKUMHU PECYPCAMHU.

2 MecTo T CHUIIMHBI (MO1YJIs1) B CTPYKTYpe 00pa30oBaTe/ibHOii MPpOrpaMMbl

JucuumiuHa YnpaBieHHe 4eI0BEUeCKMMH pecypcaMy BXOAHT B YacTh y4eOHOTO MiaHa
dbopMUpyeMyI0 YYaCTHHKAMHU 00pa30BaTeIbHBIX OTHOIICHUH 00pa30BaTeILHOM MPOTPAMMEI.

Jnsg  w3yueHWs  AUCUUIUIMHBL ~ HEOOXOMUMBbI  3HaHMA  (YMEHUS,  BIAJCHUS),
c(OpMHUPOBAHHBIE B PE3yIbTATE U3YUCHUS TUCIUIUINH/ IPAKTHK:

DKOHOMMKA OpraHNU3aLuU

MapkeTusr

3HaHus (YMEHUs, BIAJICHNUS ), TOTyYSHHBIE IPH U3YYECHUH TaHHON AUCIUILIMHEI Oy IyT
HEOOXOIUMBI JJIs1 U3yUCHHS JUCIUTUINH/TIPAKTUK:

buznec-nnanupoBanue

VYnpaBiieHUECKHE PEIICHUS

[TmanupoBaHue U MPOTHO3UPOBAHUE TIOKA3ATENEH MO TPYAY

Onenka 3¢ (heKTHBHOCTH TIEpCOHATA

3 Komnerenuuu odyuarouierocsi, popmMupyemMbie B pe3y/ibTaTe 0CBOCHMSA

AUCHMILIMHBI (MOAYJIs1) ¥ IVIAHUPYeMble Pe3yJIbTAThI 00y4YeHHUs

B pesynprare ocCBOEHMsS JUCHMIUIMHBI (MOAYJs) «YIpaBlI€HUE YEIOBEYECKUMU
pecypcami 00yJaroIuics 10JbKeH o0s1afaTh CIeAYOUMMUA KOMIIETEHIIMAMU:

KOI{ HHAWKAaTOopa I/IHIII/IKaTOp JOCTHXXCHUA KOMIICTCHIINHN

[TK-3 Criocoben obecneunTh IpeIoCTaBICHUE YCIIYT TI0 COJICHCTBUIO B TPYIOYCTPOHCTBE
CaMO3aHATOCTH IpaXkIaHaM, 1o MPo(ecCHOHAILHOW OPUESHTAIIMH U 00yYEHHI0; padoTOAaTeNsIM B
0 J00pe HEOOXOAMMBIX PAOOTHUKOB

[1K-3.1 OcymiecTBisieT NpeA0CTaBIeHHE YCIyT IO COJEHCTBUIO B TPYIOYCTPOMCTBE
Y CaMO3aHATOCTH I'paxJ1aHaM
I1K-3.2 Pa3paOaTbIBaeT u peanusyet MeponpHsITHs M0 Npo(ecCHOHANBHOM

OpHUEHTAINH U 00yUEHUIO TPaKJiaH; paboToAaTessIM B oadope
HEO0OXOAMMBIX pAOOTHUKOB




4. CTpyKTYpa, 00HEM H COAepPKaHNe TUCHUILIMHBI (MOIYJIs1)

OO0m1as Tpy1I0€MKOCTh TUCIMIUIMHBI COCTABIIsAET 3 3a4eTHHIX enuHuIl 108 akas. yacoB, B TOM UuCIIe:
qyucie:
— KOHTaKTHas pabora — 8,5 akaj. yacos:
— ayAUTOpHAs — 8 aKaJl. 4acos;
— BHeayautopHas — 0,5 akas. yacos;
— caMocTosTenbHas padbota — 95,6 akan. 4acos;
— B (hopme mpakTHIecKoi moAroToBku — 0 akaj. vac;

dopma aTTecTalmu - 3a4eT ¢ OLUEHKOMN

AynmuropHast s
KOHTaKTHas paboTa 2= ®opma TeKyero
o 5 =X
Pasjen/ Tema 5 (B akax. yacax) g > Bun 3 KOHTPOJISt Ko
g % © | camocrosTenbHOlM | ycmeBaemocTu n
JICTIUTLTAHBI o] £ = . KOMIIETCHIIUH
@) 5 3 £ PpaboTEI MIPOMEXYTOYHON
nmad. | mpaxr. 3
Jlek. P R aTTecTalyH
3aH. 3aH. O =
1. 1. TlepcoHan Kak MoJCHCTEMa B
CHCTEeMe YNpaBJIeHHs OPTaHu3aIuu
[Moaroroska k
3aHSITHIO
CamocrosiTenbHoe
11 Ilepconan Kak u3ydeHue yueOHo K-3.1
[oJICHCTEMA B cucreme| 3 1 10 W HAyYHOU TecT K 3' 2’
yIpaBJIeHHs OPTraHU3aUH JIUTEPATypHI '
Pabora ¢
3NIEKTPOHHBIMH
OubnroTekamu
Hroro no pazneny 1 10
2. 2. Teopust ympaBiiecHHS W POJb
YeJI0BeKa B OpraHu3aIum
[ToaroroBka k
3aHATHIO
CamocTosITeNIbHOE
n3ydyeHue yuaeOHo
2.1 Teopus ynpaBieHUS U Y yHe MK-3.1,
3 1 9 U Hay4HOH TECT
POJIb YeTI0BEKa B OPraHU3aIlii I1K-3.2
JIUTEPaTyphI
Pabora ¢
3NIEKTPOHHBIMH
Oubnrorekamu
HWroro no pa3neny 1 9
3. 3 TexHomoruss  ymnpaBJIeHUs
MIEPCOHAIIOM OpTaHU3aIMN
[MoaroroBka k
3aHATHIO
CamocTosiTennbHOe
u3yueHue yueOHon
3.1 TexHomorHs yHpaBJICHHS Y yHes MK-3.1,
3 10 Y Hay4HOH TECT
MEPCOHAIIOM OpTraHU3aLMN IK-3.2
JIUTEPaTyphI
Pabora ¢
ANIEKTPOHHBIMH
OoubnroTekamu
Hroro no paszneny 10
4. 4 TlpodopueHTrals u TPyAOBas
aJianTanus nepcoHana




IlogroroBka k

3aHATHIO
CamocTosiTeTbHOE
4.1 IIpodopuenrauus  u H3y4YeHHE yUeOHOM IK-3.1
TpyHoBas aganranusa| 3 10 W Hay4HOU TECT HK-3. 2’
nepcoHaia JIATEpaTyphl
Pabora ¢
3NIEKTPOHHBIMH
OoubnroTekamu
Hroro no pazzgeny 10
5. 5 OcHOBBI OpraHu3aiii Tpyjaa
nepcoHasa.
INoaroroska k
3aHATHIO
CamocrosTenbHOe
51 OcHOBBl  OpraHuszaluu 3 10 usyrerne y%? ron IK-3.1,
TpyJa mepcoHaa. 1 HayaHou reer TK-3.2
JIATEPATyPhI
Pabora ¢
JNIEKTPOHHBIMH
OubnroTekamu
Hroro mo paznery 10
6. 6 VYmnpaBneHue coUMaIbHBIM
pa3BHTHEM IIepCOHaNA
[Moaroroska k
3aHSITHIO
CamocrosTenbHOe
6.1 YnpasneHue conpatbHBIM HsyreHHe y%? ron IK-3.1,
pa3BUTHEM MEpCOHaa 3 20 1 HayaHoH reer TIK-3.2
JIATEpaTyphl
PaGora ¢
JNIEKTPOHHBIMH
OubnroTekamu
Hroro o pazaeny 20
7. 7 OueHka  pe3ylbTaToB
JEeSTENbHOCTH nepcoHana
OpraHH3aIuH
[ToaroroBka k
3aHATHIO
CamocrosTensHOe
7.1 OueHka pe3yibTaToOB u3ydeHue yueOHou K31
JIESTEIBHOCTH nepconanal 3 10 U Hay4HOU TECT HK-3' 2’
OpraHH3aIu JIATEPATYPhI
Pabora ¢
3JIEKTPOHHBIMU
OoubIroTeKaMHU
Hroro o pazaeny 10
8. 8 VYmpasnenue mnoBeneHHEM
TIepCOHANA OpraHU3aluH
[MoaroroBka k
3aHATHIO
CamocrosiTensHOE
8.1 YnpasneHue moBeieHHEM vsyHeHHe yqe§ ton MK-3.1,
MEpCOHaJIa OpraHu3aluu 3 10 11 Hay*HOH reer IK-3.2
JIATEPATyPhI
Pabora ¢
3JIEKTPOHHBIMU
oubmoTekaMu
Hroro o pazneny 10

9. 9 MoTuBanus 1 CTUMYJIUPOBAHHE
TPYIOBOH IeATETEHOCTH




IlogroroBka k

3aHATHIO
CaMocCTosATEILHOE
9.1 MoruBarnus u H3y4YeHHE yUeOHOM K-3.1
CTUMYJIMPOBAaHUE  TPYIOBOI 6,6 U HAYYHOM TecT IIK 3' 2’
JIeATEAbHOCTH JIATEpaTypPhl )
Pabora ¢
9IIEKTPOHHBIMH
oubnMoTeKaMu
HUroro mo pazneny 6,6
10. UTOTOBBIIT KOHTPOJIb
MMOJITOTOBKA K I1K-3.1,
10.1 sx3amen JK3aMeH
9K3aMEHY I1K-3.2
Uroro mo paznery
HUroro 3a cemectp 95,6 3a4eT C OICHKOMH
Hroro mmo gucCHMILIAHE 95,6 3a4eT ¢ OLEHKOMI




5 O0pa3oBaTe/bHbIE TEXHOJIOTHHU

Ha cerogusmnumii 7eHb CTaau 0YeBUAHBI IPEUMYIIECTBA UCIOIb30BaHUSI KOMITbIOTEPA HA
JEKUMOHHBIX M TPAKTHUYECKUX YyueOHBIX 3aHATUAX. OObACHEHHME HOBOIO MaTepuaia ¢
MCTOJIb30BAaHUEM TPE3EHTALINH, BBITOJHEHHBIX ¢ TOMOIII0 TporpamM Microsoft Power Point u
Microsoft Front Page, BbI3pIBaeT MHTEpEC y CTYAEHTOB, CIOCOOCTBYET Jy4IIeMy YCBOCHHIO
Matepuaina. Vcrnonp30BaHHE KOMIIBIOTEPAa Ha YYEOHBIX 3aHATHUSX IO3BOJIIET MPENOJaBaTEeIIo
SKOHOMUTH BpPEMs, ONpALINBATh yUYalIMXCS Ha KaKJIOM 3aHATHUH, BECTU CTAaTHCTHUKY OIpoCa,
BBISIBJIAATH 3amajaromme Tembl. Taixoke ogHUM U3 3((EKTUBHBIX CPEICTB HH(OPMAIIOHHBIX
TEXHOJIOTUI SBIISETCS 3JEKTPOHHBIA yueOHuK. Mcxoast u3 atoro, Gomee 20% Bcex 3aHATUI
MIPOBOJIATCS ¢ IPUMEHEHUEM HH(POPMAITMOHHBIX TEXHOJIOTHH.

s obecrieuenust HauOombIel 3(hPeKTUBHOCTH 00pa30BaTEIBLHOTO IIpoliecca B Kypce
JaHHOM  y4eOHOM JHUCUMIUIMHBI HCIOJNB3YIOTCS B  Iporecce OOydeHus IepenoBble
o0pa3oBaTeNbHbIE TEXHOJIOTHHU:

1) TpamuIMOHHBIE O0pa30BaTEibHBIC TEXHOJOTMH (MH(DOPMAIIMOHHAS  JICKIIWA,
MIPAKTUYECKHUE 3aHSITHS);

2) TeXHOJIOTHSI IPOOJIEMHOT0 00yUYeHus (TPoOIeMHas JICKIUs, TPAKTUICCKUE 3aHATHS B
(dbopMe mpakTHUKyMa, Kec-MeTo/1a);

3) UrpoBbIe TEXHOJIOTUH (POJICBBIC U JCTIOBBIC UTPHI);

4) TeXHOJIOTHH POSKTHOTO 00yUeHHS (TBOPUYCCKUI MIPOEKT);

5) MHTEpaKTUBHBIC TEXHOJIOTHU (CEMHHAP-THCKYCCHS);

6) UHGOPMAILIMOHHO-KOMMYHUKAIIMOHHBIE o0Opa3zoBaTenbHbIC TEXHOJIOTUHU
(JeKus-BU3yaM3anys, IPAKTHUECKUE 3aHIATUS B OPME IPE3CHTAIIHHN).

JlexumoHHbBIE 3aHATUS HAPALY C COOOIICHHEM y4eOHOW MH(OpMAIMK MPEANoNaraoT U
pe-lIeHue CIeAyIOUMX AUJAKTUYECKUX 3a]ad: 3aMHTEPECOBAaTh CTYACHTOB M3y4yaeMOW TEMOH,
pa3-pylIUTh HEBEpPHBIE CTEPEOTHUIIBl, YOEAUTh B HEOOXOAMMOCTH TJIyOOKOTO OCBOEHUS
MaTepuaia, moOyAuTh K CaMOCTOATEIFHOMY MOUCKY M aKTHBHOM MBICIIUTENIEHON JeSITEIbHOCTH,
MOMOYb COBEpPUINTH MEPEeX0J] OT TEOPETUUYECKOTO YPOBHS COIHAIBbHO-3KOHOMHYECKOTO
TUTAHUPOBAHMS B MyHUIIUTIAIBHBIX 00pa30BaHUAX K MPHUKIIAIHBIM 3HAHUSM B TaHHOW O0JIACTH.

[IpoBeneHne TrpynmnoBbIX (CEMHMHAPCKUX M TMPAKTUYECKUX) 3aHITHHA MPEANOonaract
pelieHre pa3HoOOpa3HbIX JAMJAKTUYECKUX 33/]ay: 3aKpelyieHue IOJy4YeHHBIX 3HaHUH,
¢dbopMHpoBaHHE YMEHHs MMPUMEHATh UX Ha NMPAKTUKE, COBEPIICHCTBOBAHNE YMEHMs paboTaTh C
nHpopmanyen, aHaaU3upoBaTh, o0000IIaTh, NPUHUMATh U OOOCHOBBIBATH  pPELLIEHUS,
apryMEHTHPOBAaHO 3alllMIIaTh COOCTBEHHBIE B3IJIS/AbI B JAMCKYCCHM, B3aUMOJIEHCTBOBAThH C
JAPYTUMH YICHAMH TPYTIEI B TPOIECCe pa3perieHus] KOHOIMKTHBIX CUTYaIHi.

6 YueOHo-MeTOANYECKOE 00ecTiedeHre CAMOCTOATEILHO PadoThl 00y4aloLINXCsl
[IpencTaBneHo B mpuIIokeHHH 1.

7 OueHOYHbIE CPeACTBA /15 POBeeHUs] IPOMEXKYTOYHOI aTTecTalMu
[IpencraBieHbl B IPUIOKESHUN 2.

8 YueOHO-MeToqHYEeCKO€E M HH(POPMAIHOHHOE 00ecTiedeHHe TUCIIUIIIUHBI (MOYJIsl)

a) OcHoBHas JiUTEpaTYypa:

1. YnpaBnenue yeaoBeuecKuMu pecypcamu B 2 4. Yactp 1 : yueOHUK U MPaKTUKYM IS
By30B / C. A. bapkos [u np.] ; mon penakuueit C. A. bapkosa, B. 1. 3yokoBa. — Mockaa :
NznarensctBo FOpaiit, 2023. — 183 ¢. — (Bricmee oopazoanue). — ISBN 978-5-9916-7303-7.
— Texkcr : osnextpoHHbi // OOpazoBarenbHas 1iargpopma IOpaiit [caiitr]. — URL:
https://urait.ru/bcode/511489 (mata oopamenus: 10.04.2025).

2.YmpaBieHue 4eIoBeuYecKUMHU pecypcaMu B 2 4. HacTp 2 : yueOHHUK M MPaKTUKYM JUIsS
By30B / C. A. bapkos [u fap.] ; orBeTcTBeHHBIC peaakTopsl C. A. bapkos, B. 1. 3y0OkoB.



— MockBa : WznmarensctBo HOpaiit, 2023. — 245 c¢. — (Bwicmiee o6OpazoBanue). — ISBN
978-5-9916-7304-4. — TexcT : anexkrponnsii / OOpa3oBatensHas miatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/512623 (mara obpamenus: 10.04.2025).

0) JlonmosiHUTEIbHASA JINTEPATypa:

1. YpaBieHue 4elIoBeUeCKIUMHU pecypcamu : yueOHuK uist By30B / M. A. Makcumies [u jip.] ; mox
penakuueit . A. Makcumiesa, H. A. 'openoBa. — 2-e u3a., nepepad. u qon. — Mocksa : M3natrenscTBo
Opaiit, 2023. — 467 c. — (Bwicmee oOpaszoBanue). — ISBN 978-5-534-99951-8. — Tekcer :
snektpouuslii // O6paszoBartensHast miardopma IOpaiit [caitr]. — URL: https://urait.ru/bcode/510775
(mata oopamenus: 10.04.2025).

2. YrpaBiieHUE YeJI0BEYECKUMHU PeCypcamu : yYeOHUK M MPaKTHKyM Juis By30B / O. A. Jlanmosa
[u np.] ; mox obmieit penakmueit O. A. Jlammosoit. — Mocksa : U3natenscrBo FOpaiit, 2023. — 406 ¢. —
(Beiciee obpaszoBanme). — ISBN 978-5-9916-8761-4. — Tekcr : anmekTponHbid // OOpazoBarenbHas
wiatdopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/511328 (nata obpamenus: 10.04.2025).

B) MeTonnueckue yKasaHusi:
Hpe[[CTaBJIeHI)I B HpI/IJIO)KeHI/II/I 3

r) [Iporpammuoe odecnieuenne u UuTepHeT-pecypebi:

IIporpammHoe o0ecnieyenune

HanmenoBanue .
110 Ne norosopa Cpoxk neiicTBUs TULIEH3UN
MS Office 2007
Professional Ne 135 o1 17.09.2007 6eccpodyHo
7Zip CBOOOTHO 6eccpoyHO
FAR Manager CBOOOIHO OeccpouHo

IIpodeccuonanbHble 6a3bl JTAHHBIX U MHGOPMALHOHHBIE CIPABOYHbBIE CHCTEMBI
HasBanue xypca Cchuika

HamnmonanpHas
undopmanonHo-ananuTnueckas  cucrema —|URL: https://elibrary.ru/project risc.asp
Poccuiickuil MHIEKC HAy4YHOI'O LIMTHPOBAHMS
ITouckoBass  cucrema  Axkagemuss  Google
(Google Scholar)

)41 - E .
H(opMallMOHHas cucTeMa JITHOE  OKHO| o) . http://window.edu.ru/
J0cTyna K HH)OpPMaLlMOHHBIM pecypcam
denepanbHOE TOCYIAapCTBEHHOE OOKETHOE
yUpeKICHHE «DenepanbHbIit unctutyt|URL: http://www1. fips.ru/
MIPOMBIIIITIEHHONW COOCTBEHHOCTH
Poccuiickas T'ocymapctBeHHass —OuOnMOTEKa.
Karanorun
OnexkTpoHHBIe pecypcbl Oubmuoreku MITY
M. ['.1. HocoBa
®enepanbHblii  00pa3oBaTENbHBIM  MOpTa
Oxonomuka. Cormonorus. MeHeKMEHT
VYHuBepcuTeTcKkass MHPOPMALMOHHAS CHUCTEMA
POCCHUA

9 MarepuajibHO-TEXHUYECKOE 00ecneuyeHne TUCHUTIIMNHBI (MOTYJI51)

URL: https://scholar.google.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

~ | http://ecsocman.hse.ru/

https://uisrussia.msu.ru

MaTepI/IaIIBHO-TeXHI/I'-IeCKOG o0OecrieueHue JUCHUIIIIMHBI BKJIIFOYACT:


https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
http://www1.fips.ru/
http://www.rsl.ru/ru/4readers/catalogues/
https://magtu.informsystema.ru/Marc.html?locale=ru
http://ecsocman.hse.ru/
https://uisrussia.msu.ru/

1. Y4eOHble ay TMTOPHH IS IPOBEACHUS 3aHITHI JICKITHOHHOTO THIIA: MYJIbTUMETUITHBIE
CpeICTBA XpaHEHMsI, Iepeiadyl U MPeICTaBICHIS HHPOpMAIIH

2. YueOHBIC ayIQUTOpUU JUISI TPOBEACHUS TPAKTUYECKUX 3aHSATHH, TPYNIOBBIX U
WHAUBUAYAIBHBIX KOHCYJBTAIM, TEKYIIEr0 KOHTPOJSI W TMPOMEKYTOYHOW aTTeCTallUu:
MYJbTHMEMIHBIC CPEICTBA XpaHEHHs, MepeJadynd U MpeICTaBICHUsT HH()OPMAIUN; KOMIUIEKC
TECTOBBIX 3a/IaHUM JJIs TPOBEJCHUS MPOMEKYTOUHBIX B PyOEKHBIX KOHTPOJICH.

3. Tlomemenuss s CaMOCTOSITETBHOW pPaOOTHI: OOYYAIONIUXCS: TEPCOHATbHBIE
KoMmmbioTepsl ¢ maketom MS Office, Beixomom B MHTEpHET M C JOCTYNOM B 3JIEKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTENBHYIO CPEly YHUBEPCUTETA,;

4. TlomemeHuss aiusi XpaHEHHS H TPODOUIAKTUYECKOTO OOCTYKUBaHUS Y4EOHOTO
o0opynoBaHus: MmKapbl IS XpaHCHHS YYeOHO-METOJAMYECKOH JOKYMEHTAllUU, Y4eOHOTro
000pyI0BaHUs U yU4eOHO-HATIISITHBIX TOCOOMIt



[Tpunoxxenue 1
Y4yeOHO-MeTOAMYECKOE 0O0ecTIedYeHUEe CAMOCTOSATEbHOI PadoThl 00yYaKOIIMXCS

B nporecce caMOCTOSTENBHOTO U3YyUYEHUS JUCHUIUIMHBI, MOATOTOBKA K CEMHUHAPCKUM 3aHSITHSIM
CTYJIEHTY HEOOXOAMMO HalTH U U3YyUYUTh PEKOMEHIYEMYIO JIUTEPATYPY, ICHCTBYIOIINE 3aKOHOIaTEIbHbBIE
Y HOPMATHUBHBIE aKThI. J[JI1 OCMBICTIEHUS TPOUYUTAHHOIO MaTepuaia CTyACHTY IIpejaraeTcsi OTBETUTh Ha
BOIPOCHI, PEUIUTH T€CTHI, BHITOJHUTH MPOCKTHBIE (TBOPUECKHE) 3aJaHUSI.

Oprasau3annoHHO-MeTOoAuYeCKHe PeKOMEeHIAlMHU /ISl MOAT0TOBKH K CEMUHAPCKUM 3aHATHAM

Cemunap (nam. seminarium - 6ykeanvHo: "paccaonux") — yuebnoe 3amsmue, 6 x00e KOMOPO2o
opeanuzyemcs 00cyscoenue HyHOAMEeHMANbHbIX UNU OUCKYCCUOHHBIX NpoONeM u3yuaemou HAyKu u
CBA3AHHOI C Hell NPAKMUYeCKOU 0esimelbHOCU.

B nensax Gosnee moapoOHOro 1 aIeKBaTHOIO COBPEMEHHON CUTYyaIlMK aHAJIM3a MPoOJieM yIpaBlieHUs

CTyZIEHTaM PEKOMEHAYeTCs 00palaThes K IEPUOIUUECKOM IUTepaType U MaTepraIaM CpeICcTB MacCOBOM
uH(pOpMaIKH, B KOTOPOH MOKHO HalTH HE TOJIBKO aHAJTUTUYECKHE CTaThU 10 PAa3IMYHBIM aCIIEKTaM
0003HaYEHHBIX B TEMAaTUKE CEMUHAPCKUX 3aHATUH MPOOIJIeM, HO M CTATUCTHYECKHE JJAHHBIEC, MaTePHAJIbI
IPUKJIAJHOTO XapakTepa, HOpMaTUBHbIE TOKYMEHTHI. L{enecoobpa3Ho HE orpaHMYMBAThCS YKa3aHHBIMU
UCTOYHUKAMH, a OCYILECTBIIAT COOCTBEHHBIN MOMCK TEOPETUUECKUX U NMPAKTUYECKUX MaTEPHAJIOB, YTO
SBJISICTCS OJTHUM U3 3JIEMEHTOB CaMOCTOSTENIbHOW NH(POPMALIMOHHO-aHAIUTHYECKOH paboThl CTYICHTOB.

HOILFOTOBKa K CCMHUHAPCKUM 3aHATUAM IO JUCHUIIIIMHC JOJPKHA BKIIIOYATh CICAYIOIHNEC aCIICKThI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBaMH Y4eOHHKA; ONTHMAJIbHBIM ObLI ObI BapuaHT
paboThl HE C OJJTHUM YYEOHUKOM, TaK KaK pa3HbIMU aBTOpaMH U30paH pa3inyHBIA MOAXOM K MPEAMETY, ’
MOJIE3HO MOHATh OCOOCHHOCTH MOAXO0A0B, CPABHUTH UX, YTOOBI BRIPA0OTATH CBOIO MO3UIIHUIO;

2)  YTeHHE KOHCIIEKTA JICKIIHH;

3)  YTeHHE M OCMBICIICHUE OHOT0-/IByX HCTOUHUKOB U3 IIPUBEICHHOTO CITUCKA JIUTEPATYPHI.

BBI0Op TOTOTHUTENBHBIX IIEPBOMCTOYHIKOB, KOTOPHIE MOTYT OKa3aTh MTOMOIIb ITPH IMOATOTOBKE K

BBICTYIIJICHUIO U IMO3BOJIAT OPraHM30BaTh HaA CEMUHAPE JUCKYCCHUIO, CTYJCHT OCYIICCTBIIACT 10 CBOCMY
YCMOTPCHHIO, B COOTBETCTBUH CO CBOMMHU MHTCPECAMU, OPUCHTUPYACH Ha BOIIPOCHEI CEMUHAPCKOr'o

3aHATHA.

BricTynnenue Ha ceMHHape JOJIKHO OBITh I0OCTATOYHO ApIyMEHTHPOBAaHHBIM, 3aHUMATh 110
BpEMEHHU He OoJjiee TpeX MUHYT. B Xo/ie BeICTyIIIeHUS )KeNaTeNIbHO COMTOCTaBUTh TOUKH 3PEHUs
pa3InYHBIX aBTOPOB Ha U3jaraeMyto npodnemy. [lpeanoururensHo, 4ToOBI IO OJJHOMY BOIIPOCY
BBICTYIIWJIO HECKOJIBKO CTYI€HTOB, BBICKA3bIBasi CBOM MHEHUs, JOMOJHsAS Ipyr Apyra. B uneane
CEMHUHApPCKOE 3aHATHE JOJKHO IPOXOIUTH B (hopMme AuCKyccuu. Pe3ynbraTel paboThl CTYJJEHTOB Ha
CEMHUHApPCKHX 3aHATUAX 0053aTeNbHO YUNTHIBAIOTCS MPENOIaBaTENIEM IIPH BHICTABICHUH 0aJIIOB.

PA3JIEJI 1. MIEPCOHAJI KAK ITIOJJCUCTEMA B CUCTEME YIIPABJIEHUS
OPI'AHM3ALINU



Tema 1.1 Teopusi ynpapjieHusI 1 POJIH YeJI0BeKAa B OPraHU3aluu

['ocynapcTBeHHast cucTeMa yrpaBJieHHUs TPYAOBBIMU PECYpCaMu. DBOIIOIMS TPUHIUIIOB
yIpaBJIEHUS IEPCOHATIOM. DBOJIOIHUS HHCTUTYTA CITy>KOBI KaipoB. OCHOBHBIE KATETOPUHU YIIPABICHUS
niepcoHasioM. Mepapxus nepcoHasia, ColMaibHbIe TPYIITBL. 3a/1a41 YIIPABICHUS IEPCOHAIIOM.
Knaccudukanust mepconana. MecTo ¥ poiib YIpaBJICHUs IEPCOHAIOM B CUCTEME YIIPABJICHHS OPTaHH3aIHCH.
[TonsTue TpynoBoro noreHnuama. @unocopus U KOHUENIH YIIpaBIeHus nepcoHanoM. Konmemnus
yIpaBIIeHUS IEPCOHAIOM, €€ IIEJIM M COCTABHBIC YaCTH. 3aKOHOMEPHOCTH U MPUHITUIIBI YIIPABICHUS
HepCOHAIIOM. METO/IbI yIIpaBJIeHHs IEPCOHATIOM. METO bl TOCTPOSHHUS CUCTEMBI YIIPABIICHHUS TIEPCOHAIOM.
[TpUHIUIIB 1 METOIBI YIIPABIICHHS TIEPCOHATIOM.

Tema 1.2 TexHosorusi ynpanjeHus MepCcOHAJIOM OPraHu3aluu

TexHonorus ynpapiieHus IEPCOHATIOM U €r0 pa3BUTHEM: HaliM, OTOOD, IPUEM, J1eJI0Bas OILICHKA
nepconana. Conuanusanus, npodoprueHTanus U TpyaoBas ajantaius nepconana. [loustue popmsl u
BUBI aJalTAlMU. ACIEKTHI a/IaliTalliu. Y CIIOBUS, CITIOCOOCTBYIOIIME YCIICITHON alanTaliy.
OOBbeKTUBHBIC U CyObEKTUBHBIC TIOKA3ATENN, XapaKTEPU3YIONINE aIalTAluI0 PAOOTHIKOB OpraHU3aIHH.
Onenka pe3ynbraToB agantanud. OCHOBBI OpraHU3anuy Tpyaa nepconaia. OOydeHue, arrecTanus
nepcoHana. Xapakrep MOOMJIBHOCTH paboyeil CUITbl U IKOHOMUYECKHUE TTOTEPH, BbI3BABIIIHE
MOOUIIBHOCTBIO. TekydecTs KaapoB. Tpu rpymnibl pakTOpoB, BHI3BIBAIOIIUX JBUKEHHIE ITEPCOHANA.
BricBoOokienue nepconana. Pacuer sxoHOMu4eckol U counanbHON 3P(HEKTUBHOCTH CHUKEHUS
TEKy4eCTH KaJpoB.

PA3JIEJI 2. YIIPABJIEHUE TIOBEJEHUEM IIEPCOHAJIA OPITAHU3ALIUU

Tema 2.1 YnpaBieHue cOHAJBHBIM PAa3BUTHEM MEPCOHAJIA

. YrpaBneHue coluanbHoM 3amuToi. Opranu3zaius o0ydeHus nepconana. Buabl u MeTos
oOydenus. Ponb citykObl yripaBiieHUs IEPCOHANIOM B OpraHu3anuu ooydenus. OCHOBHBIE TPeOOBaHUS K
pabotaukam OK, o6ecnieunBaromuM 3hPeKTHBHOCTH 00yUeHHS COTPYIHUKOB OpraHu3aliis mpoBeIeHHs
atTectrauuu. [nanupoBaHue u pa3BuTHe Kapbephl. [IpenMyiiecTBa U HEIOCTATKH MPOTPaMM OOYUECHHS.
VYmpasneHnue Aen0BON KapbepoH, ciyke0HO-TTpodecCHOHATBHBIM MPOIBIKEHUEM, paboTa ¢ KaIpOBBIM
pe3epBoM. [lmanupoBanue u MOATrOTOBKA pe3epBa pykoBoauTens. CylHOCTh U MOPAI0K (OPMUPOBAHUS
KaJIpoBOTro pe3epBa. KoHTposks 32 paboTo# ¢ KaapoBbIM pe3epBoM. MIHHOBaIMY B yIIpaBiIeHUN
MIEPCOHAIIOM.

Tema 2.2 YnpasiieHHe NOBe/IeHHEM MEePCOHAJIA OPraHU3AIUH.

Oco0eHHOCTH IMYHOCTHBIX XapaKTepUCTUK paOOTHUKOB. MOTHUBALIMSI U CTUMYJINPOBAHHE
TPYAOBOM AEATEILHOCTH NepcoHasia. CucremMa CTUMYJIMPOBaHUS Tpy/ia nepcoHana. [lonarue
PE3yIBTAaTUBHOCTH TPYyAa MepcoHaa. MeToIbl CTUMYIUPOBAHUS PE3yJIbTaTUBHOCTH TPYy/a MEpCOoHAA.
Bosnarpaxxaenue u omiara Tpyaa B opranusaiuu. [IpuBepkeHHOCTh IepcoHana. YpaBieHne
TEKYUYEeCThIO MepcoHana. BiusHue colnaibHO-TICUXOJIOTHYECKOr0 KIMMaTa Ha MOBEICHUE U
OpraHu3aIMIo TPpyJa MepcoHana.

Tema 2.3 OuneHka pe3yabTaTOB JAeSTeJIbHOCTH NMEPCOHATA OPTAHU3AIUH

AnHanu3 1 onucanue padoThl (OJKHOCTH) U paboyero Mecta. OleHKa pe3ysIbTaToB Tpyaa
nepcoHana opranuzanuu. OLeHKa pe3ynbTaToB AEATENbHOCTH MOAPA3IEICHUN yIIPaBIEHUS IEPCOHATIOM



U opraHu3anuu B 1eiaoM. OLeHka 3aTpat Ha nepcoHan. OneHKa coluanbHON U 3KOHOMUYECKON
3P PEKTUBHOCTH IPOEKTOB COBEPIIICHCTBOBAHUS CUCTEMBI ITPOLIECCOB YIIPABICHUS IIEPCOHAIOM.

HpI/IMepHLIe 3a/1a44 K NPAKTHYC€CKUM (CeMI/IHapCKHM) 3aAaHATUAM

Ilpakmuueckoe 3ad0anue 1.1
Cumyayus «Bvibop cmpamezuu ynpasnenus nepcoHarom»

Onucanue cuTyanuu

N3 oOmiell Teopun CTpaTErMuecKoro ynpaBiIe€HUs M3BECTHO, YTO CYILIECTBYET HECKOJIBbKO THUIIOB, WIIU
BapUaHTOB, CTpAaTerWii OpraHu3almuu. OITO, B YAaCTHOCTH, CTPATETWU: TPEANPUHUMATEILCTBA,
JUHAMUYECKOI0 pOCTa, MAKCHUMHU3ALUU MPUObUIM, BBDKMBAHUSA, JIMKBUJALMU. M3BecTHO Takxke, 4To
CTpaTerusi ynpaBJeHUs IEPCOHAIOM OOyCloBIeHa OOmIel cTpaTerueil opranuzanmuu. Bmecrte ¢ Tem
CTpaTerus yrnpasJeHHs [IEPCOHAIOM HE MOKET HE OTpaXkaTh CYIIECTBEHHBIX OCOOEHHOCTEH pean3anuu
JAaHHOW (PYHKIMH, 00YCIIOBJIEHHBIX OOIIEH, YeJI0BeYeCKON IPUPO10i1 00BEKTa U CyObEKTa yIIpaBIEHUs, U
BBITEKAIOLIMX OTCIO/Ia €€ COCTABHBIX 3JIEMEHTOB. TakMX, B YaCTHOCTH, KaK KaJIpoBas MOJIMTHKA, TOJ00p U
HaeM IepcoHasa, NpOoQecCHOHaIbHAS M COLHAIBHO-TICMXOJOTHYECKAsT aJanTalis BHOBb MPUHSITHIX
paOOTHUKOB, OIIEHKA, CTUMYJUpOBaHME M MOTHMBALUA, pa3BUTHE (BKIOYaroliee oOyueHue,
po(hecCHOHATLHOE W KapbhepHOE IMPOJBUKCHHE), COIMAIBHOE OOCCIICUYCHUE M 3aliuTa PabOTHHKOB,
BBICBOOOXKJICHHE, IIpaBOBOe M MHGOpMAIMOHHOE ofecrieyeHHe (PYHKIUMOHUPOBAHUS CHCTEMbI
YIpPaBJIEHUS IEPCOHATIOM.

ITocTanoBka 3agaumn

Pacnonarass OCHOBHBIMH XapaKTEPUCTHKAMH CTPATETHMH OpTaHU3alllH, cJleayeT chopMyIupoBaTh
OCHOBHBIC 3JIEMEHTBI CTpaTeruy yInpaBieHUs nepcoHaioM. OnHako o0e 3THU CTpaTeruu He SIBIISIOTCS
000COOJICHHBIMH, aBTOHOMHBIMH B COJepXaTelbHOM IutaHe. CTparerus ympaBiICHUS IEPCOHATIOM
peanu3yercs CiIy>KO0H yIpaBiieHHs! IEPCOHAIOM U JINHEHHBIMU PYKOBOIUTENSAMHI KaK OpraHUYHas 4acThb
obmieli ctparernu opranuzaiuu. CTpaTerdsi OpraHW3allil M CTPATErHs YIPABJICHUS MEPCOHATIOM
pa3pabaThIBalOTCAd Kak €JUHOE LeJIoe, MO3TOMY CIELHATUCThl CIIy>KObl YIpaBiI€HUs IE€PCOHAIOM
BOBJICYCHBI B Pa3pabOTKy CTpaTeTWH OpraHM3alvu. Beap MMEHHO MEpCOHANY IMPEICTOUT, BO-TIEPBBIX,
peanan30BaTh Ty WM MHYIO CTPATErHI0 OPraHU3alMU 110 BCEM €€ COCTABISAIOLINM, BO-BTOPBIX, HCHIBITATh
000CHOBAaHHOCTh W TMPOIYKTHBHOCTh W30paHHOW cTpaTeruu Ha cede. Vcnomp3ys onrcaHusl Ha3BaHHBIX
CTpaTeTMil M COCTAaBHBIX 3JEMEHTOB TEXHOJIOTMM YIPABICHHUS MEPCOHAJIOM, OXapakTepusyite
COOTBETCTBYIOIINE CTPATErHH YIIPABIECHUS [IEPCOHATIOM.

MeTonnyeckune yka3aHusi

3amaya mpecieayeT Leib 3aKperyieHus JEeKUMOHHOIO Marepuaia mno aByM teMaM: «Llemn u QpyHkimu
CHCTEMBI YIIpaBiIeHHs epcoHanom» U «CTpaTerus ynpasieHus nepcoHanom». CTynieHTaM npeaiaraeTcs
TabJMIIa, C 3alOJHEHHBIMU JIBYMsI JIEBBIMH CTOJOLAMH, B KOTOPBIX COJIEp)KATCS Ha3BaHHE M KPATKOE
OTNHCaHHE XapaKTEPHBIX YEPT CTPATErnil OpraHU3aluu, U HE3alOoJIHEHHBIM IMpaBbiM cToj010M. [Tocne
O3HAKOMJIEHUS C COJIep’KaHUEM TaOJUIbl CTYJEHTaM IpeJularaeTcs 3aloJIHUTh CBOOOJHBIE SUYEHKH
IPaBOro CTOJI0LA TEMHU XapaKTePUCTUKAMU CTPATETHUH YIIPABJICHUS IEPCOHAIOM, KOTOpbIE, Ha UX B3IJIA,
COOTBETCTBYIOT JAHHOH CTpaTeruy opraHu3anuu. llociie BBHIMOJHEHUS 3aJaHUs BCEMH CTYJIEHTaMH
peKoMeHyeTcs 00CYIUTh MOJMyYeHHbIE Pe3yJIbTaThl B TPYIIIE.

B3aMMOCB3b CTpaTeFI/Iﬁ opraHn3alvii U YIIpaBJICHHUA IICPCOHATIOM

XapakTepHbIe YEPTH]
CTpaTeruu  YIpaBJICHUS
Tun crparerun XapakTepHbIE YePThl CTPATETUU OpraHU3alH
4EJI0BEYECKUMHU
pecypcamu
1 2 3
Crparerus PaboTa mpenMyIIecTBEHHO Ha OCHOBE IMPOEKTOB C

NpeANPUHUMATENBLCTBA  (BBICOKOHM CTENEHbIO (PMHAHCOBOTO PUCKA
Crenenb  pucka B paboTe  OpraHu3aluu

CPaBHHUTCIIbLHO HCBBICOKA.
PabGora CTPOUTCAA B OCHOBHOM II0 OTJIA’KCHHBIM,

Crpaterus
MMHAMHYECKOT0 pOCTa




CTaHJapTHBIM CXEMaM.
Kputepun OLEHKH pe3ylbTaToB JesTeNIbHOCTH
CBSI3aHBI C YBEIMYCHHEM OOBEMOB H POCTOM|
b HEeKTHBHOCTH

CyTb MaHHOW CTpaTeTMM pacKpbIBacTcs B €€
HazBaHUMM. OCHOBHBIE YCWIHS B YHpPaBICHUU
COCpE0TOUEHBl Ha IOMCKE PE3EPBOB COKpAILECHUS
3aTpaT U CHUKEHUS Ce0eCTOMMOCTH MPOIYKIIMH
Bce BHHUMaHuE — pOCTy MPOU3BOIUTEILHOCTH
[maBHas 1enb — COAcTH  OpPraHu3alio O
OaHKpPOTCTBA.

Bcemu Mepamu cokpaiiarorcs 3aTpaThl.

CtpaTerusi BBDKUBaHUs  |AHATH3UPYIOTCS BO3MOKHOCTH COKpAILECHUS
YOBITOYHBIX BUI0B OM3HECA U TPOEKTOB.

[Iponaercs yactb akTUBOB. BmecTe ¢ Tem cTaBUTCS
3aja4a MOMCKa BO3MOKHOCTEH pocTa

[Iponaxka OOIbIIEH YaCTU aKTUBOB.

CoxpaieHre 00beMOB POU3BOJICTBA U YCIIYT.
[ToreiTKH CIacTH NPEANpUATHE HE
MpeINPUHIMAIOTCS

Crtparerus
MaKCUMU3ALNHU TPUOBLITN

Ctparerus JUKBUIAINHA

Ilpakmuueckoe 3a0anue 1.2

«Onpedenenue coomeemcmeus npocpammvl padbom npu Gblc80O0NHCOCHUU NEPCOHANA NPUYUHAM
VBONbHEHUA»
Hcxoounvie oannvle u nocmanoska 3aoaqu. HeobXoIMMo yCTaHOBUTH, KaKU€ MEPOMPUATUS U3 00IIeit
porpaMMbl paboT MpU BHICBOOOXKACHUU TEPCOHANA CIeIyeT IPUMEHATh K COTPYAHUKAM OpraHU3alluy,
uMest B BUly KOHKPETHBIE IIPUYMHBI X YBOJbHEHUs. [Ipy 3TOM YaCTHBIM pelIeHHEM MOXET OBITh BHIBOJI
0 TOM, YTO IO OTHOLIEHHIO K TOMY MJIM HHOMY COTPYAHUKY B CHITy ONPEIEICHHON MPUYMHBI YBOJILHEHUS
HE clleZlyeT IPUMEHATh IPOrpaMMy padboT IpU BHICBOOOKIEHUH MEPCOHANIA.
Pemenue 3ajaun OCHOBBIBAETCS HA COJIEPKAHUU MPOTpaMMBbl pabOT NpU BHICBOOOXKACHUH MEPCOHATIA U
COITOCTaBJICHUH 3TOU MPOTPaMMBbI C IPUIMHAMH YBOJILHEHHUN, UMEIOIINX 3aKOHOJATEIIFHOE 3aKpeIUICHHE.
Ha npenBaputenbHOM »dTame y4yaCTHHKaM pELIEHHs 3ajlaud  cieayeT c(hopMyJIUpoBaTh COCTaB
MEpOTIPUATHIA, TPOBOJUMBIX aJIMHUHUCTpAIEd OpraHM3aliil TPH BBICBOOOXKICHWW TIEpCOHAIA.
Hcxonnble AaHHble 3ajqaun: u3ioxkeHue crareil TpynoBoro kojexca P®, mmeromux OTHOIIEHHE K
YBOJILHEHUIO paOOTHUKOB U3 OPTaHM3allli, a TAKKE yKa3aHHs Ha TO, 0 KaKOi CTaThe YBOJIBHSETCS TOT
WIA WHOH COTPYAHUK YCIOBHOM opranu3auuu. CocTaB M cojep)KaHHE NPUYMH YBOJbHEHUS U
COOTBETCTBYIOIIUX CTaTel MPUBEICHBI HUKE.
Yeonvnuenue no unuyuamuse aomunucmpayuu (ct. 81 TK P®D) moxer ObITh 00yCIOBIEHO TaKMMHU
NpUYHMHAMH, KaK:
* TUKBUAALMS IPEANPUATHS, COKpAIIEHUE YUCICHHOCTH WM IITaTa paOOTHUKOB;
* HECOOTBETCTBHUE COTPYAHHUKA 3aHUMAEMOM JOJDKHOCTH WJIH BBITIOJIHSIEMOH pabore;
* HEUCIIOJIHEHUE PAOOTHUKOM CBOUX CITY>KEOHBIX 00s13aHHOCTEH 0€3 YBaXKHUTENbHbIX IPUYHH;
* IIPOT'YJI, B TOM YHUCJIE OTCYTCTBHE Ha paboTe 0oJiee TpeX YacoB B TEUCHUE pabOUero JHs;
* HesIBKa Ha paboTy BCIIEACTBHE OOJIE3HH B TEUCHHE O0JIee YETHIPEX MECSIEB MOAPSI;
* BOCCTAHOBJICHHE Ha paboTe COTPYIHUKA, paHEe BBIOIHSBIIETO ATy padoTy;
* MOsIBJIEHUE Ha pab0Te B COCTOSTHUM AJIKOTOJIBHOTO MJIM HAPKOTHUYECKOTO OIbSHEHUS;
* COBEpIIICHHUE IO MECTY PaOOTHI XUIICHHUS TOCYAapCTBEHHOTO WIIM OOIIECTBEHHOTO HMYIIIECTBA;
* OJHOKpaTHOE rpy0oe HapylleHHe PYKOBOJIUTEIEM OpPraHU3alMH WIH €r0 3aMECTHTEISIMH CBOMX
CITY>KE€OHBIX 00513aHHOCTEN;
* COBEpLICHHE PaOOTHUKOM, 0OCITYKHBAIOIIUM JIEHEKHbIE WIIM TOBAPHBIE LIEGHHOCTH, TAKUX JIeHCTBUH,
KOTOPBIE TAFOT OCHOBAHUE ISl YTPATHI JOBEPHSI K HEMY CO CTOPOHBI aIMUHUCTPAIIHH;
* COBepIlIeHUE paOOTHUKOM, BHIMOIHSAIONIUM BOCIIUTATENIbHbIE (YHKIIMH, aMOPAIBHOTO MOCTYTIKA.
Yeonvnenue no coecnawenuro cmopown - NpeKpaiieHue TPYIOBOrO JOroBOpa (KOHTPAKTa) MEXIY
aJMUHUCTpanuen u corpyaHukoM (ct. 78 TK PO).



Yeonvnenue no unuyuamuse pabomnuka - pacTop>keHre TPyAOBOT0 JOroBopa (KOHTPAKTA) MO JKEIaHUIO
cotpyanuka (1. 6 ct. 77, ct. 79, 80 TK PD).

3aKOHOAATENLCTBOM  NIPEIYCMOTPEHO IMpaBO pPaOOTHUKOB  PACTOPrHYTH TPYAOBOMl  JOrOBOD,
3aKJIFOUYEHHBIN Ha HeompenenaeHHbld cpok (cT. 80 TK PD), a takke B psae ciydaeB IpaBO paCTOPKEHUS
CPOYHOTO TPYA0BOTO goroopa (1. 6 ct. 77, ct. 79 TK PD).

Yeonvuenue no ucmeuenuu cpoxa mpyoosoco 00206opa (Kowmpaxma) - TPEKpaleHHE CPOYHOTO
TPYZOBOI'0 JOI0OBOPA (3aKJIIOUEHHOTO Ha OIIPEIETIEHHBIN CPOK MJIM HAa BPEMsI BBIIIOJIHEHUS OIIPEAEICHHON
pab6othl) (1. 2 ct. 77 TK PO).

JlanHble O IPUYKMHAX YBOJIbHEHUSI HECKOJIBKUX COTPYJHUKOB OPraHU3AIMKU MOTYT ObITh IPECTABICHbI B
cieayroien Tadnuiie.

Ne n/m|Cotpynuauk{[Ippyunna yBonbHenus (ctatbsa TK PD)
-0 A m.1 ct. 81

[-u B n. 7 cT. 81

[-xa C n.2ct. 77

-1 /] . 1 cr. 77

[-xa E ct. 80

[N NN L

MeToanuyeckue yKasaHus

Ha npenBapuTenbHOM 3Tane y4acTHHKAM pELICHMs 3a/add cliefyeT cQOpMyJIMpOoBaTh pasjieieHue
BbICBOOOKJJAEMBIX COTPYJIHUKOB Ha TPYIIbl IO YKPYIHEHHbIM IPUYMHAM YBOJBHEHHUS, KOTOpbIE
IIOJIOKEHBI B OCHOBY pa3/IeleHUs MEPONIPUATUI aIMUHUCTPALIUH 110 UX BUJAM.

Ha ocHoBaHMM CXOAHBIX JaHHBIX CIEAYET YCTAHOBUTH cojepxanue crateil TpynoBoro koaekca P®, no
KOTOPBIM YBOJBHSIIOTCS COTPYIHUKH OpraHM3aluu, T.€., HAIpUMEp, B 4YEM 3aKJIoyaeTcs MpUYMHA
yBoJIbHEHUsA I-Ha A mo 1. 1 ct. 81, u T.11.

[Tocne 3TOro y4acTHUKM peLIeHMs 3aauyd JIOJDKHBI OTBETUTh Ha BOIIPOC, K KOMY M3 COTPYAHHUKOB,
NIEPEYUCIICHHBIX B TA0JIUIE, U KAKME KOHKPETHO MEPOIIPUATHS 110 IporpaMMe padboT aMUHUCTPALIUH ITPU
BBICBOOOXKICHUH NIEPCOHANA CIIEAYeT IPUMEHUTb.

Ilpaxmuueckoe 3a0anue 1.3

«Onpeodenenue mpebosanuil K KAHOUOAMAM.

Cocmaenenue pezrome»

Onucanue cumyayuu

Mornoio#i crnenuamucT, 3aKOHYMBIINKM BY3 MO CHEIHATbHOCTH «MEHEIKMEHT», MPOYUTal B Trazere
00BsiBJICHHE O HA0Ope B OpraHU3aIUI0 CHEIUAINCTOB ero npoduis, B o0bsBIeHNM U3naraeTcst npocha
COCTaBUTH PE3IOME U MPEJCTABUTH €T0 paboTOATENIO.

Ilocmanoeka 3a0auu

CocraBbTe CBOE pE3IOME Ha 3aMEIICHHE JODKHOCTH MEHEKEpE MO TIEPCOHAIY .

Memoouueckue ykazanus

Pestome (B mepeBojie ¢ TaTMHCKOTO O3HAYAET «OKU3HEOIMcaHue») - uHpopmanus o cede, mpeacTaBisiemMast
paboTormnonyyarenaeM paboToAaTeNIo.

[To ToMy, KaK COCTaBJIEHO pe3lOMe, YK€ MOXKHO COCTaBUTBH IPEIBAPUTEIHLHOE MHEHHE O KaHIuiaTe.
Y aadHoe pe3roMe MOXKET CTaTh MOBOJIOM JIJIsl MHTEPBBIO, T.€. IMYHON BCTPEUH ¢ pabOTOAATENEM HIIU €ro
npejacTaBuTeieM. Pe3toMe JO0MKHO COOTBETCTBOBATH OMNPEACIICHHBIM TpeOOBaHUsIM: 0€3 JITMHHBIX
MPEIOKEHUH, TACCHBHBIX (OpM.

['maBHas 11e71b pe3toMe - MPOJIEMOHCTPUPOBATH PA0OTOAATENIO HE TO, YTO MHTEPECYET Bac Kak KaHAUIaTa
Ha paboTy, KaKoBa Ballla JIMYHAS 1€1b WU YTO BBl XOTUTE MOJYYUTh, @ TO, HACKOJIBKO BbI, UMEHHO BBHI,
MO3KeTe OBITh MOJIE3HBI OpraHU3aIUuH, I0YeMy UMEHHO BbI JyUIlle IPYTHX KaHAWIATOB MOAXOAUTE IS
3aMeIIeHns OOBSBICHHON KOHKYPCHON BaKaHTHOW J0KHOCTH. [Ipy 3TOM riaBHOE, 9TO BHI IpejiaracTe
MMEHHO BBITOJHYIO JUISI OpPTaHHU3aIuH CIIENKY, IPoJaBasi CBOU CIIOCOOHOCTH, CBOM OIBIT, CBOM 3HAHWSI,
CBOE BpEMSI.

Pestome oTkpbiBaeTcs (hamunueil, ”MEHEeM M OTYECTBOM KaHauaarta. Jlaiee ciemyioT nepcoHaIbHbIC
JIAaHHBIE: TPAKIAHCTBO, J1aTa ¥ MECTO POKJEHHUS, BO3PACT U, TJIaBHOE, JOMAIIHUKA ajpec, Tere(OoHbl st
CBSI3H, BOBMOXKHO, aJIpEC JIEKTPOHHOM MOYTHI UM COOCTBEHHOTO caiita B UHTepHeTe.

Kanaunar moywkeH siCHO M 4eTKO CPOpMyIHpOBATh CBOKO I€7b, KaKyl padOTy OH HIIET, Ha KaKyIO
JIOJKHOCTB OH MPETEH/YET.



[Tocnenyromue pazaensl: ONBIT pPadOThl UM TPYAOBas AATENbHOCTh, 00pa30BaHUE, 3BaHMsI U Harpasl -
JOJDKHBI TIOATBEPKIATh 3asBJICHHBIC MPUTI3aHUS KaHAUaTa Ha 3aMELIeHHe UMEHHO paccMaTpHBaeMOil
JOJDKHOCTH. JIaHHBIE O TPYIOBOH JESTEIbHOCTH IPUHATO pacroyararb B 00paTHOM XPOHOJI0THYeCKOM
nopsiaike. OcoOEHHO BaXXHO OTpPa3uTh B ITOW YacTH PE3IOME OCHOBHBIC BBIOJHSAEMBIC (YHKIIHH,
JOCTHDKEHUS U ycriexu. YeTKOCTh OTpakeHUs BBINOJIHAEMbIX (QYHKIMNH M KOHKPETHOCTh JOCTHKEHHUH -
BOT OCHOBHBIE 4YepThl OSTHUX pa3leioB. Takke cileayeT yka3aTh: HpPOTrpaMMHOE obecreueHue,
UHOCTPaHHbIE S3bIKM, KOTOPbIM BBl BiaseeTe M ypoBEeHb MX 3HAHMS, HAJMYUE BOJUTEIILCKUX IPaB;
OOLIECTBEHHYIO JEATENBHOCTb, KOTOPOil Brl 3aHnMaeTeCh.

B 3akmrodueHue KaHIUAAThl NEPEUUCHIAIOT JONOJIHUTENbHbIE HAaBBIKM, JAIOT HEKOTOPYIO JIMYHYIO
UH(POPMALIMIO 0 YePTaxX CBOETO XapaKTepa, OTPAXKAIOT CBOH yBJICUECHUs (X000M).
[TpumepHas Gpopma pesrome:
Oopa3sen 1
HNBanos Ban BanoBUY
Anpec: r. Kues, yn. ['opskoro 1. 123 k. 321
Tenedon: mom. 765-43-21 (20:00-23:00), 80684444444
JaTa u MmecTo poxxknenus: 23 mapra 1977, r. XapbkoB
CemeiiHoe 10J10KeHHe: KEHAT, ChIH.
OnbIT padoTsI:
. C 31 mapra 2003 roga no aansbii momeHT, B OOO «Pora u Kombita» r. Kues (Pexnamuoe
are’TcTBO) Ha noikHocTu IT-maneger Gonee 50 kommbroTepoB Windows 95/98/2000/XP, Heckoiabko
cepsepoB Windosw NT 4/ neckomnbko cepsepoB Windows 2000 Server / neckonbko Linux server (Apache,
FTP, Postfix, Spamassassin, antivirus (Clam), iptables, u T.1.), ynaneHHble cepBepa, TaKk ke B MOHU
00s13aHHOCTU BXOAMT BCA CE€Th (IPOKJIaAKa M 0OCHyKuBaHUE), TeleQoHHas ceTb (IPOKIIAIKa,
oOciyKuBaHUE BHYTpEeHHUX U ropojckux tenedonoB, muau ATC Panasonic 1238 monkirouenwue,
HacTpoiika, oOciyxuBaHue), HTepHET (BCce B3aMMOOTHOILEHHUS C IPOBAWJIEPOM IO HPOKIAIAKE U
noguepxkkn  HC), mnokynka, cOopka, oOIpelelieHue HEUCHPABHOCTH, PEMOHT KOMIIbIOTEPOB,
B3aMMOOTHOMICHUE ¢ (UpPMaMH MPETOCTABISIOMIMME YCIIYTH T10 3allpaBKe KapTPHIDKEH, 00CTyKUBAHHE U
HEOOJIBIION PEMOHT OPITEXHUKH U epudepun, y4eT KOMIIBIOTEPHOM U O(pUCHON TEXHUKH.
. C 1 pmexabpst 2000 roma mo mapt 2003, paboran B OOO «CtpumCx» r. KueB (pazpaborka
IPOTPaMMHOT0 00eCTeYeHHs ) Ha TOJDKHOCTH CUCTEMHBIN aJMUHUCTPATOp / MPOTrpaMMUCT (ceTh (BUTas
napa) 6omnee 40 komnerorepoB Windows 98/NT4/2000/XP, cepsepst Windows NT4 / 2000 / Linux, 6a3a
nanHbix Oracle 81, mouroBslii cepBep, WEB, Bwigenennsie naunuu, Mapumpytuzarop Cisco 1720, ip
tenedonus, Muan ATC Panasonic 308, nporpammupoBanue SQL, JAVA)
. C oxra6ps 2000 roma paGotan Ha 3aBoje «ABroTpakTop» T. XapbKOB Ha JIOJDKHOCTH
MHXXEHep-IporpaMMUCT (IporpaMMupoBanrne Mukpokontposuiepos PIC ¢upmer Microchip);
. C centsa6ps 1999 rona, pa6oran B UKA «Ouky» u UIl «Catux» r. Anekcanapus (mpojaxa,
MOJICpPHU3AIUS, PEMOHT KOMIBIOTEPHON M OPHCHOM TEXHUKH) Ha JOJDKHOCTH HavyaJbHHUKA TeX. OTAENA;
Oo0pa3oBanue:
. «XapbKOBCKHN HaIlMOHAJIbHBIN YHUBEPCUTET  PAJUOIIEKTPOHUKNY, CIELUATIbHOCTh
«KoMIbroTepHbIe HHTEIUICKTYaIbHbIE CHCTEMBI U ceTi» (3akonumi B 2002).

. «XapbKOBCKHI WHAYCTPUATBHBIA TEXHUKYM», JHILUIOM MATEMAaTHK TEXHHUK IPOTPAMMHUCT
(3axkonunn B 1996);

I[OHOJIHI/ITGJIBHLIC CBCACHUA:

. OTBETCTBEHHBIN, YHEPTUUHBIN, OOMIUTENbHBINA, COOpaH M IEJIECyCTPEMIICH, JIETKO 00y4aroch
HOBOMY;

. Mo¢ x0006u — BCe, YTO CBSI3aHO C KOMITBIOTEPAMH;

. AHTIUNCKUM — TEXHUYECKUH.

Oopa3sen 2

HNBanos UBan BiagumupoBu4

1977r.p.

ten: (044) 3333333, (050) 8888888
E-Mail: big.mir@big.mir
Ny BakaHcuio
1) pykoBOAMTES TPYMITBI pa3pabOTUHKOB,;
2) pa3paboTyrKa MPOrpaMMHO-AIAPATHBIX KOMIUIEKCOB U CUCTEM;


mailto:big.mir@big.mir

3) pa3paborunka, Hamaqunka PDA;

4) CUCTEMHOT0 aJIMUHUCTPATOPA;

5) uHxeHepa-KOHCTPYKTOPa, TEXHOJIOTa Ha MEXaHOCOOPOUYHOE POU3BO/ICTRO.

Crax padoTbl

Buemrarno - Bystronic (ILIBeiinapus) - MOHTaX M HACTPOWKA JHCTOTMOOYHBIX MPECCOB U MAIIMH IS
JIa3€pPHOTO PACKpOsl JIMCTOBOTO MeTajuia, OOydeHHEe MepcoHala, TapaHTUIHOE W MoclerapaHTHIHbIE
obcmyxuBanue (mo CHI).

C 09.2000 1o ceii yac - OOO Duepkon r.KueB - CUCTEMHBIN HHKEHED

Pa3paboTka y3710B ¥ CHCTEM TENEKOHTPOJIS U TeneynpasieHus. Pa3paboTka 1 pyKOBOJCTBO MPOCKTAMH.
Knuentamu pa3paboTaHHBIX CHCTEM SBIAIOTCS MNPEANPUATHS KOMMYHAJIbHOHM, HeQTETpaHCIOPTHOM,
XUMHUYECKOU, METAJUIyPrUYECKOM, IAEPHON IPOMBILIIEHHOCTH U JIP.

C 09.1998 no 09.2000 - AO 3aBox "Apromramn" - MHKXEHEP-TEXHOJOT JIa3€PHON PE3KU JIMCTOBOIO
METajuIa.

Coznanue pa3BepTOK JeTalieil U TEeXHOJIOTUYECKUH KOHTPOJb M3TOTOBIEHUS MPOTpPaMM sl JIa3epHOM
pe3ku JmcToBOro Mertaiia crankoM BySprint  1800/3015 ¢upmer  Bystronic  (LBeiimapus).
O6cnyxuBanue ctankoB or Haemmerle, Beyeler, Bystronic.

C 02.1998 o 09.1998 - AO 3aBonx "ABromTami" - TeXHUK-TIPOrPAMMHUCT.

Coznanue ynpasmnstonux nporpamm st BySprint 1800/3015, a Takxke agMHUHUCTPUPOBAHUE ydacTKa
JIa3EpPHOM PE3KH.

C 1997 o 02.1998 - CKb "Muxkpokont" — [IporpamMmuct.

Pa3pabotka nporpamMm ynpanieHusl OETOHHBIMH 3aBOJIaMU, 3aBOJIaMU CYXHX CMECEH u Jip.

C 1995 o 1996 - Tenectynus "HTA" r. Anekcanapust - Oneparop MOHTaxka u 3¢upa.

Bugaeocwemku, MmonTax. PaboTa B mosneBbix ycinoBusix. KoMnbroTepHbIii MOHTaX.

C 1994 no 1995 - AO "Apkan" - Hanaguuk.

Co6opka, Hairagka u pemoHT [1K. YcTanoBka u MOHTax cete "mox Kirod'.

Oo0pa3oBanue

C 1991 no 1996 - Anexcanapuiickuit UnaycrpuanbHbiii TeXHUKYM.

MareMaTuk- IpOrpaMMHUCT.

C 1996 no 2002 - Kpemenuytkuit ['ocynapcrBennsiii [Tonutexuuueckuit Y HUBEpCUTET.

DNEKTPONPHUBOJL M aBTOMATU3aLIMs TEXHOJIOTMUECKUX MPOLIECCOB.

O cebe

JutensHoe Bpems paboTaro B 0o0jmacTW  pa3pabOTKM M BHEAPEHUS HHPOPMALMOHHBIX U
MAaIIMHOCTPOUTENBHBIX TEXHOJOTUN. VIMero GOJBIION OMBIT B MPOEKTUPOBAHUU M BHEJPEHUU CHCTEM
aBTOMaTH3alMU. Xopollee 3HaHWEe HOMEHKJIATypbl pbiHKa [T u coBpemeHHOHN »nemMeHTHOW 0Oa3bl. U3
JIMYHBIX KAuecTB XOTEJIIOCh Obl OTMETUTh OTBETCTBEHHOCTb U LEJIEYCTPEMIIEHHOCTh. TpedoBaTeneH K
o 4MHEeHHbIM. HekoHpIuKTEH.

AJIMUHHCTPUpPOBaHUE KOMITBIOTEpHBIX ceTeil u ux moHTax.(Novell, NT, 2000, 9x).

Bcecroponnee 3nanue [1K software u hardware.

PaspaboTka mukpokouTposutepos Ha Z80, 8085, 8252, PIC X, AT89 X, AT90 X, IPC@CHIP.
ITporpammupoBanue Ha Pascal, Delphi, Assembler, C.

Pa6ora ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u mp.

He uyx a0 mamaocTpoeHue. Pa3paborka yeprexeii B Kommac-rpaduk, AutoCad-2000.

Pa3paboTka 1 U3roToBIeHNE METANIOKOHCTPYKIUI pa3IMYHOMN CTENEHU CI0KHOCTH.

Pabora ¢ Bu1e0ChbEMOYHBIM U BUIEOMOHTAXKHBIM 000PY/JOBAHUEM.

Xopoliiee 3HaHNE aHIIMICKOTO SA3bIKa (B OCHOBHOM TEXHUYECKOI0).

HuTepecs / x000u

OcHOBHBIE o0nacti HMHTEPECOB: MUKPOKOHTPOJUIEPHI, CeTH, PC nepucepus,
(aHTacTHUECKas IUTEpaTypa, My3bIKa M BEJIOTEXHHUKA.

P.S. Umerw JuvHyw JadopaTopHyw 0a3y (cepbe3Hyio). Bo3moxkHa Tejiepadora mjam padora mo
KOHTPAKTY.

Ilpakmuueckoe 3ad0anue 2.1

[To uroram paGoTHI 3a TOJT KOMITAHWSI BRIJENWIA ISl CTUMYJIMPOBAHUS OpUTajpl HamagdukoB S50 ThICSY
py6uieit. B Opuraze 5 uenoBek, Opuraaup pacrnpenenui cpecTBa NOpoBHY (Kaxaomy o 10 Teicsu), yem
BbI3BaJI OO0JIBIIIOE HEJOBOILCTBO PAOOTHUKOB U KOH(MIMKTHYIO CUTYyaIUIo B OpUraje.


http://newlms.magtu.ru/mod/page/view.php?id=336829

Kak ObI BBl pa3ienuiu 3Ty CyMMY, M Kakue elle METOJbl CTUMYJIMPOBAHUS MPUMEHUIN Obl, YUUTHIBAS
cocrtaB Opuraapi?

CocraB Opuraapi:

1.I1leTp, camblif M0J10/10H Pa0OTHUK, 20 JeT. He 'xeHar, yBiiekaeTcsi CHOpTOM, COBPEMEHHOM MY3bIKOM.
[Tpodeccuto BeIOpa ciiy4aifHO B OTHOIICHUH Kaphepbl He onpenenuics. [lopydeHHbie paboThl cTapaeTcst
BBITNOJHATH XOPOIIO, HO O€3bIHUIIUATUBEH, OI[CHKA Pa0OThI CPEIHSISL.

2. Anapeii, mosonoi padoumii, 25 ser. PaGoraer no mnpusBanuio (pabouass aunHactus). Cemss,
MalnieHbkuil peOeHok. OYeHb CHJIBHBI MOTHBBI CHENaTh Kapbepy, AOCTHYb Ienedl. VHunuatuseH,
MOJIHOCTBIO OTHaeT ce0st paboTe, OleHKa Tpyia BhICOKast. iMeeT 00bIIoe )KelaHUue YYUTHCS, MTOBBINIATh
kBannpukanuo. Ero 1menp- craTh BULE-TIPE3UACHTOM KOMIAHHM, a B OJWXKailllleld MepcreKTHUBE —
Opuragupom.

3. AHaToJiuii, padouuii 40 set. Cembs, 1BOE neTel — CTYIeHTOB. PaboTaeT cTabMIIBHO XOPOIIIO, OIleHKA
paboTbl  BbicoKasg. K  MoOpaibHBIM CTUMYyJIaM paBHOJYIIEH, TakKe Kak M K Kapbepe.
[IpeumyIiecTBO OTHAET MaTepUAIbHOMY CTUMYJIHMPOBAHHIO, TaK Kak OIUIAYuMBaeT yueOy Jereil u
JICYEHUE KCHBI, CTPAJAIONICH XpOHUYEeCKHM 3aboseBaHueM. CBOOOJHOE BpeMsl MPOBOIUT Ha Jadye,
YBJIEKAETCS CaJI0BOJACTBOM.

4. UBau, opuraaup, 43 roga. TiiecnaBeH, CBOCH Kapbepoil HEe JOBOJICH, TOJKHOCTh OpHUTaJUpa CUUTACT
HE COOTBETCTBYIOIIEH CBOMM CIIOCOOHOCTSM. AKTHBHO yYacTBYET B OOIECTBEHHOW XU3HU KOMIAHUH,
yied naptuu JIJITIP. 910 oTHUMaeT MHOTO BpeMEHH, MMOTOMY PE3yJIbTaThl paboTHl cpeanue. Pa3seseH,
0COOBIX MaTepUalbHBIX 3aTpyJHEHUH He wuchbiThiBaeT. C  OOJBIIMM JKEJTAaHHEM TOBBIIIAET
KB (PHKAIHNIO, y4aCTBYET B pa0OTE BBHIC3IHBIX yueo.

5.Anekceii, mMokuI0ii padoTHUK, 58 JieT, 2 roga A0 meHcuH. boybmol npodecCHOHANBHBIN OIBIT,
3HAHUS, HABBIKM, CHIDKAIOIIAsCSH (U3UYECKas aKTUBHOCTh. He3aMeHUMM TpH KOHCYJIBTUPOBAHWUU B
CIIOXKHBIX CHUTYalUsX, HACTABHUK CAMOT'0 MOJIOOro paboTHHKa. JKeHar, yeTBepo BHYKOB. YBIEKaeTcs
MeMyapamu, UICTOPUEH, KIET BbIX0/1a Ha TIEHCHUIO.

Ilpakmuueckoe 3a0anue 2.2
Cy1iecTByeT YeThIpe KaTeropuu pabOTHUKOB, IO KOTOPBIM BEAETCA TUIAHUPOBAHHE:
1. JleficTByromuii nepcoHan;
2. HoBuuku;
3. [loTeHnnanbHbIe COTPYTHUKY;
4. IlepcoHas, TOKMHYBIIUN OpraHU3aluIo.
B oTHOmIEHMHM KaXXJIOH M3 3THX KaTerOpUid MEHEKMEHT KOMIIAHWUU JOJHKEH INPUHUMATH pa3HbIE
newctBus (Tadm. 1).

Taoauna 1
JeiicTBUSA, NPMHUMAEeMble MeHe/)KepaMi B OTHOLIIEHHH MEePCOHAJIA
Kareropun paboOTHUKOB YTpaBieHYECKHUE IEHCTBUS

1 Ouenka npon3BOIUTEIHLHOCTH TPY/Ia

/leiicTByromuii mepcoHa 2 Pacnpenenenue pabOTHUKOB

3 OOyueHue u pa3BUTHE
Hosuuku 4 Orutata 1 MOTUBAIUS

5 KapbepHnslit poct
[loTeHIIManbHBIE COTPYTHUKU 6 MeTtob! Haiima

7 Tlponieaypsl oTOOpa
[lepcoHal, NOKUHYBIIUN OpraHU3ALMIO 8 Beesienue B 10JDKHOCTD

9 YcoBHS 3aKITFOUEHUS JIOTOBOPOB

10 IIpouecc amanTanuu

11 Obyuenne

12 Mertoas! HaitMa

13 BHemrnue cBs3u

14 YpoBeHb omnaTsl Tpyaa

15 Bonycsl ans nepcoHana

16 VBoabHEHHE 10 WHULIMATHBE
QJIMAHUCTpAIAH

17 Brixon Ha IEHCHIO
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| 118 TexyuecTs nepconana
CooTHecuTe ynpaBieHYECKHE AEUCTBHS C KAaTETOPHSIMUA PAaOOTHUKOB

Ilpakmuueckoe 3a0anue 2.3

Cumyayus ona ananuza «Heodrcuoanno kapbepHwiil pocm noumu npeKpamuicsy

[Terp EBrenbeBuu cobupaicsi OTMETUTh B CIEAYIOIIEM 'Oy COBE COpPOKaJeTHe. 3a MOCIEeAHUE BOCEMb
JeT OH OCYIIECTBMJ OBICTPBI KapbepHBIA POCT B KPYMHOH, OBICTPO pa3BUBAIOIMICHCS KOMIIAHUHU IO
IPOM3BOJICTBY U peajln3alyy NMpOoAyKTOB nuTaHus. OH HauMHal1 KOOPAMHATOPOM OTAea cObITa, 3aTeM
mepemien Ha JODKHOCTh HMHXKEHepa M0 MHojaepkke cObita. IloToM npoaBuHysCS Ha JODKHOCTB
PYKOBOJUTENS Ipymiibl. BriocnencTBuM OH cTajd MEHEIKepoM IO paboTe C KIIOYEBBIMU KIMEHTaMH.
3arem ero MOBBICHIIN JI0 YPOBHSI MEHEKepa 1o cObITy B peruoHe. /[Ba roga oH paboTan JUPEKTOPOM 110
cOBITY 110 Bcel Poccum, a mocieHue marth JIeT — 3aMECTUTENeM AUpeKTopa 1mo copity B MacmTadbe CHI'.
3apabOTKM €ro BIIOJIHE yCT pauBald. bonblline KOMHCCHOHHBIE BBIIUIATHI NPU YCIOBHM YCHEIIHOM
peanu3alyy CTaBUIM COTPYIHUKOB OT/iel1a CObITAa B YMCIIO Hanboiee BHICOKOOIIJIauMBAEMbIX B KOMITAHUU.
Bmecte ¢ TeM B mocnenHuid ron MHTEpec K paboTe Hauan CHWKaThea. He Obulo omrymieHus ycrexa,
0c000ro NpU3HAHUS CO CTOPOHBI pyKOBOACTBA. OH HEOJTHOKPATHO J1aBaJl IOHATh PyKOBOJCTBY, YTO I'OTOB
pacTu U aBUrarbces ganblie. Ho OTBETHBIX IIaroB cO CTOPOHBI PyKOBOJICTBA HE MOCIIEI0BAJIO.

HenaBHo oH oOcyxaan 3Ty npoOjieMy cO CBOMM KOJIJIETOW U3 JPYrod KOMIAHMM — MEHEKEpOM II0
rpyMIe BeAyIUX TOPTOBBIX MapOK KOMIAHWH. B pa3BuTHH MX Kapbepsl ObIJIO MHOTO OOIIET0: CHavaia
OypHBIl pocT, a 3aTeM 3aMEeTHOE 3aTyXaHME U IMPAKTHUYECKOE IMPEKpalleHUuEe KapbepHOro pocTa MpHU
npuOIMKEHNH K TpaHMLle copokajeTHero Bo3pacra. Iletp EBrenneBud ceppe3Ho 3aaymMancs Haj JaHHOM
npo6aemoii. Tpu Bonpoca 0COOEHHO BOJTHOBAJIU €TO0.

1. Kak 00BsicHUTh 3aMeieHne KapbepHOTO pocTa?

2. Kakue o6crosTenbcTBa 00bEKTUBHOIO XapaKTepa MOTJIM ATOMY MPeJIIIeCTBOBATh?

3. Kakue meponpusTusi MOTIIH OBl CITOCOOCTBOBATDH Pa3pEIICHUIO CO3AABIIETOCS TPOTHBOPEUUS?

Tecmoegvie 3a0anusn
1. Ymo crnedyem nonumams noo kamezopuetl «nepcoHaLy?

a) 4acTh HaceJeHus, o0aaaronias GU3NIeCKuM pa3BUTHEM, YMCTBEHHBIMU CITIOCOOHOCTSIMU U 3HAHUSIMH,
KOTOpbIE HEOOXOUMBI Jy1 pabOThl B 9KOHOMUKE;

0) Tpy10criocoOHOE HaceJIeHHe B paMKax OTJebHON OpraHu3aliy, Ha MUKPOYPOBHE;

B) 00beIMHEHNE paOOTHUKOB, COBMECTHO PEATU3YIOIIHX 1E]1b 10 TPOU3BOACTBY TOBAPOB MM OKA3aHUIO
YCIIyT, AEUCTBYIONIUX B COOTBETCTBUU C OIPEIEICHHBIMU IPABUJIAMU H MPOLIETypaMH B paMKax
onpeeeHHON (OpMBbI COOCTBEHHOCTH.

2. Bvioenume ocrnosHule 2pynnvl Memooos ynpasieHus NepCoHaiIoM 8 Op2anu3ayuu (npu Heobxoo0umMocmu
YKA3amb HECKONbKO):

a) aIMUHHUCTPATUBHbIE;

0) PKOHOMHUYECKUE;

B) CTaTUCTUYECKUE;

I') COLIMATBHO-TICUX0JIOTHYECKHE;

1) CTUMYJIUPOBAHUSI.



3. Buibepume u3 nepeyucieHHvlx Hudxice NoOCUCmeM YNPasieHus opeanusayuerl me, Komopbie He
ABNAIOMCA QYHKYUOHATLHBIMU NOOCUCMEMAMU YAPABTIeHUs NePCOHATIOM (NpU He0OX00UMOCIMU YKA3AMb
HEeCKONbKO):

a) yIpaBJICHUE CTaHJapTHU3AIHCH;

0) yrpaBjeHUE HOPMHUPOBAHUEM;

B) HOPMAaTHBHOE 00ECIICYCHUE YIIPABJICHUS IIEPCOHATIOM;
T') yIpaBjeHue paboToi ¢ mepcoHanoM;

1) yIIpaBJICHUE PECYypPCaMHU;

€) yIpaBJieHUE TEXHUKOW 0€30MaCHOCTH Ha MPOM3BOJICTBE.

4. OcHogHble yepmbl pOCCULICKO20 NOOX00A K YAPABLEHUI0 NePCOHATIOM 6 OP2aHU3ayuu (npu
HeobX00UMOCmU YKA3amb HECKObKO):

a) TJ1aBHOE — BBIMOJHEHUE 00S3aHHOCTEH;

0) ri1aBHOE — peayu3alus TPyAOBBIX 3aJaHUN;

B) HU3KHE rapaHTUU AJ1s1 pabOTHHKA;

T') BBICOKHME rapaHTUU JJIs1 paOOTHUKA;

1) oIjIaTa Tpy/la B 3aBUCUMOCTHU OT CTaXa;

€) oruiaTa Tpy/ia B 3aBUCUMOCTH OT pe3yJbTaTOB;

) (popMasibHbIE OTHOILIEHUS C MTOAYNHEHHBIMU;

3) IIHUPOKO PACIPOCTPAHEHHOE JIJIETUPOBAHUE BIIACTH;

1) OTCYTCTBHE KOHKYPEHIIMU MEXy paOOTHUKAMHU.

5. Kadposoe nnanupogarnue oaem omeem Ha ciedyioujue 60npocsl (blbepume npasuivbhsie 0meemol):
a) CKOJIbKO paOOTHUKOB, KaKOM KBaM(PUKAIIMU, KOT/Ia U T/1€ OyayT He0OXOAUMBbI?
0) xakoBa 3P PEeKTUBHOCTH ()YHKIIMOHUPOBAHUS CUCTEMBI YIIPABIECHUS MTEPCOHATIOM?

B) KaKMe MEepOIPHUATHS HEOOXOMMO pa3padoTaTh Ui HOBIIEHUS 3P (HEKTUBHOCTH COLUATBHBIX
nporpamm?

') KAKUM 00pa3oM MOXHO MPHUBJIEYb HEOOXOAUMBII U COKPATUTh U3JIHUILHUMN IepcoHal 0e3 HaHECeHUs
COLIMANILHOTO yIiepoa?

JT) KaK JIydllle UCIOJIb30BaTh MEPCOHA B COOTBETCTBUU C €TI0 CHOCOOHOCTAMU?
€) KaKux 3aTpaT NoTpeOyIOT 3alIaHUPOBaHHbIE KaJPOBbIE MEPOIIPUSITHS?
) KakoBa 3 (PEKTUBHOCTh (PYHKIIMOHUPOBAHUS KAJPOBBIX CITYKO?

6. Aoanmayus — smo...



a) mpucnoco01eHrne paboTHUKA K HOBBIM PO ECCHOHATBHBIM, COLIMATBHBIM U OpPraHU3alMOHHO-
HKOHOMHUYECKUM YCIIOBHSIM TPYIa;

0) B3auMHOE NpUcrocobIeHne paboTHIKA U OpraHU3aI|H IyTeM MTOCTETIEHHOM BpabaThIBaeMOCTH
COTPYJIHUKA B HOBBIX YCJIOBHSIX;

B) HpI/ICHOCO6HeHI/Ie opraHusalyi K USMCHAOIHUMCA BHCITHUM YCIIOBHUAM.

7. K naumenee docmosepuvim mecmam omoopa KaHouodamos OMHOCAMcs (npu HeobXo0UMOCmu yKa3ambo
HECKONbKO):

a) IICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HaHUM;

B) IIPOBEpKa MPOPECCUOHATBHBIX HABBIKOB;

r) rpapuueckue TeCTHI.

8. Umo npedcmasnsiem npoyecc noobopa nepconana?

a) CO3aHUC JOCTATOYHO MPEACTABUTCIILHOI'O CITMCKaA KBaHHq)HHHpOBaHHBIX KaHAAaTOB Ha BAKaHTHYIO
JOJDKHOCTD,

0) mpueM COTpyIHUKOB Ha paldoTy;

B) MpouecCC CCICKIUHNN KaHINAATOB, 06naz[a}oumx MHWHHUMAJIbHBIMHU Tpe6OBaHI/IHMI/I JJIs1 3aHATHA
BaKaHTHOM JOJIDKHOCTH.

9. Kakue memooul npugieyenus KaHouoamos mocym ovims peKkOMeHO08AHbL UHCIMUMYNLY, UWYIemy
3ameny 3asedytouemy Kageopoi byxeaimepckozo yyema (npu HeodX00UMOCMU YKA3amb HECKOIbKO) ?

a) IOUCK BHYTPH OpraHU3aLuHy;

0) moa00p C MOMOIIBI0 COTPYIHUKOB OPTraHU3AINH (IO CBSI3IM);
B) CaMOIIPOSIBUBIITNECS KaHIHUIATHI;

) 0OBSIBICHUS B CPEJCTBAX MACCOBOW MH(POpPMAIUY;

1) TOCYJapCTBEHHBIE ar€HTCTBA 3aHITOCTH;

€) 9acTHBIE areHTCTBA 110 TOA00PY TIepCOHAA.

10. Paszsumue nepconana — smo...

a) mponecc MOAroTOBKH COTPYAHHKA K BBIMTOJTHECHUIO HOBBIX ITPOU3BOACTBCHHBIX q)YHKHHﬁ, 3aHATHUIO
HOBBIX )IOJ'DKHOCT@I)i, PEIICHUIO HOBBIX 3a/1a4,

0) mpoliecc HeNOCPEACTBEHHOM Nepeaayl HOBBIX TPO(PECCHOHATBHBIX HAaBBIKOB MJTH 3HAHUI
COTpYJIHUKAaM OpraHU3aluy;

B) CHUCTEMA B3aMMOCBA3aHHBIX BUAOB ACATCIbHOCTH, HeOGXOIII/IMBIX, YTOOBI rapaHnTUupoOBaTb OPraHU3aluu
B(I)q)CKTI/IBHYIO YHOpaBJICHUYCCKYIO CTPYKTYPY U MCHCIZKCPOB I JOCTUKCHHUA OpTaHU3allMOHHBIX ueneﬁ;

1") nponecc U pe3yyibTaT YCBOCHUA CUCTCMATU3UPOBAHHBIX 3HaHHﬁ, yMeHI/II>'I, HAaBBIKOB U CIIOCOOOB
IIOBCACHUA, HGO6XOI[I/IMBIX AJId TIOATOTOBKU YCJIOBCKA K KU3HHU U TPYHY,



1) IPOLIECC U PE3YJIbTAT MOATOTOBKH UEIOBEKA K ONPEAEIEHHOMY BUAY TPYI0BOU JESATEIBHOCTH,
MOJATBEPKIECHHBIN TOKYMEHTOM 00 OKOHYaHHH COOTBETCTBYIOIIET0 Y4eOHOTO 3aBEICHHUS.

11. CneyuanvHo chopmuposanuas epynna pabomHuKos, no C6OUM Kauecmeam cOOmeencmsyouds
mpeboBaAHUAM, NPEOBABIAEMbIM K PYKOBOOUMEAM ONPEOEIeHHO20 PAHed, NPOULEOUIUX
ammecmayuoHHbuLL OMOOP, CREYUATbHYIO YNPABIEHUECKYIO NOO20MOBK) U O0CMUSUUUX NOTOHCUMNETbHBIX
Pe3yIbmamos 8 npou3800CMEEHHO-KOMMEPUECKOU 0esmelbHOCIU OP2aAHUSAYUU.!

a) pe3epB PYKOBOAUTENEHN HA BbIIBUKEHUE;
0) arTecTallMOHHAsT KOMHUCCHS;

B) pe3€pPB KaJpOB;

') KaJpoBas CIyxoa.

12. Jlosepumenvhoie obpaujenuss pykogooumeins K COmpyOHUKY eCcib NposeleHUs.
BHYMPUOP2AHUZAYUOHHOU KAPbEPDL:

a) TOPU30HTAIBHOIO TUIIA;
0) BEpTUKaIbHOIO TUIIA;
B) LIEHTPOCTPEMUTEIBHOIO THIIA.

13. Ilpasosoii akm, pe2yrupyrowjuii mpyooswie, COYyUaIbHO-IKOHOMUYECKUE, NPOPeCcCUOHATbHbIE
omHouleHUs MexHcoy pabomooamenem U HAeMHbIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCb.

a) TPyIOBOE COTJIALICHUE;
0) Tpy10BOH 10TOBOP;

B) KOJUICKTHBHBIN JOTOBOD;
') TPYJOBON KOHTPAKT.

14. Oyenxa desmenvHocmu nOOpazoeneHuUll ynpagieHus nepcoHalomM — Mo CUCMEMHbLI NPoyecc,
HanpasieHHvlll Ha (8bibepume 8ce NPAasUIbHblEe OMBEEMbl):

a) COM3MEPEHHUE 3aTPAT U Pe3yIbTaTOB, CBSI3aHHBIX C JEATEIILHOCTHIO KAJPOBBIX CITYKO;

0) COOTHOIIIEHUE PE3YyJIbTATOB ACATEIHPHOCTU KAIPOBBIX CIIYKO C UTOTaMH JIEATETLHOCTH OPraHU3alluU B
LEJIOM;

B) COOTHOIIIEHNE PE3yIbTATOB JAEIATEIbHOCTH KaJPOBBIX CIIYK0 C HTOraMu JI€ATEIbHOCTH IPYTUX
MoApa3ACIICHUI

15. Ilocmynamsi meopuu uenoseyeckux OmMHOWEHUI 21acam (npu Heoobxo0UMOCmuU YKa3amy HeCKOJIbKO
8apUAHMO8 OMEEMO8):

a) TPyl HE MPUHOCUT YJOBJIETBOPEHUS UHIUBULY;
0) UHIUBUIBI CTPEMSTCS K CAMOCTOSITENILHOCTH;
B) TpeOyeTCs )KECTKUH KOHTPOJIb 32 paOOTHUKAMU;

T') TPy NPUHOCUT YJIOBJIETBOPEHUE UHIUBUY;



I[) HHAWBHUIBI CTPEMATCA BHCCTU cBOM BKJIaJ B pCaJIn3alliuto I.ICJICIZ OpCAIpUATU.

e) OOJIBIIIMHCTBO WHIUBUA0B OTBCTCTBCHHO, CIIOCOOHO K CaMOCTOATCIIBHOCTU, K TBOPYCCTBY, K INYHOMY
CaMOKOHTPOIJIIO,

) UHIUBUBI CTPEMSTCS OBITh MOJIC3HBIMU M 3HAYUMBIMH.
16. BHewHumMU yuacmuukamu pupmol a6usiomcsi:

a) COOCTBEHHUKH;

0) meHemxepsor; 17

B) paOOTHUKH;

T') IEJIOBBIE TAPTHEPHI,

J) OpraHbl MECTHOTO CaMOYTIPaBJICHUS;

€) npoCOr03HI.

17. J{ns énympenneil Kaoposou NOIUMUKY XAPAKMEPHO:

a) HEBBICOKHE U3/ICP)KKH MTOITOTOBKH HY)KHBIX Ka/IPOB;
0)3HaYUTEIbHBIC CPOKU TOTYUICHHUS HOBBIX Ka/IPOB;

B) PHCK MTOTEPH BIOKEHUH B TOJTOTOBKY COTPYIHHUKOB;

T') BBICOKHH HMHJIK (PUPMBI Ha PBIHKE TPYA.

18. Pesepes pykosooumeneti Ha 8b108UdCeHUE hopMUpyemcs:
a) Ha BCE JIOJHDKHOCTH CIIEIMAIMCTOB U PYKOBOJIUTENEH B OpTaHU3aIHH;
0) Ha BCE JIOJDKHOCTU PYKOBOJIUTENIECH;

B) TOJIbKO Ha JIOJDKHOCTH, OKa3bIBAIOIINE 0CO00€ BIMAHUE HA IEATEIbHOCTh OPraHU3alliy B HACTOsIIEe
BpeMS;

T') Ha TOJDKHOCTH, OKa3bIBAIOIIHE 0CO00E BIUSHKE Ha JSSITeIbHOCTh OPTaHU3aIMK B HACTOSIIIEE BPEMS U B
Oymy1ieM.

19. Hccneoosanus nokaswvlearom, 4mo HajlaxdCeHHas cucmema I’lpOd)€CCUOHLUlbHO'KBdﬂuqbuKaI/;MOHHOZO
npodeuofceﬁu}z nepcorHala 6 opecanuzayuu cokpawaem mexKkyiecniob pa6oqeﬁ CUJjbl.

a) 1a;

0) mHOT1a;

B) HET.

20. OcHogHbie pyHKYUU YNpasieHus NePCOHANOM.
a) moabop MepcoHana;

0) nenoBasi OlleHKa MepCoHaa,;



B) aJanTalus NepcoHana,
I') MOTHBAIIMS TICPCOHANIA;

1) yIpaBJIEHUE JEI0BOM Kapbepoi



7 OIIeHO‘IH])Ie cpeacrea 1Jist IPpOBEACHUA l'[pOMe)KyTO‘lHOﬁ aTrecranumu
a) l'[.na}mpyeMLIe pe3yJdbTaThbl oﬁyqe}mﬂ H OLICHOYHBIC CpeaACTBAa AJIA IIPOBCACHUA HpOMe)KyTOqHOﬁ aTrecranum:

IIpuioxenne 2

Kon
WHIMKATOPa

WNunukaTop
KOMIIETEHIUN

JOCTHXKCHUS

O1ieHOYHBIE CPEICTBA

[TK-3 Cniocoben obecneunTh MPeI0CTaBICHUE YCIIYT M0 COCHCTBUIO B TPYAOYCTPOMCTBE U CAMO3aHSATOCTH TPaXJIaHaM, 110 MPOPECCHOHATBHON
OpHUEHTAINH U 00yUYeHHI0; paboToAaTENSAM B [10A00pe HEOOXOAUMBIX PAOOTHUKOB




IK-3.1

OcyuiecTBisieT
MPEOCTABIICHUE YCIIYT MO
COIEHCTBUIO B
TPYILOYCTPONCTBE U
CaMO3aHATOCTH IpaXKJaHaM

Tecmoeuie 3a0anusn
1. Ymo credyem nonumams noo kamezopuetl
«nepconan»?
a) 4yacTb HaceJeHus , 00aaaromas GU3nIecKUM pa3BUTUEM, YMCTBEHHBIMU CIIOCOOHOCTSAMHU U 3HAHUSIMU,
KOTOpbIE HEOOXOAUMBI /17151 paOOThI B 3KOHOMHKE;
0) Tpy1OoCIOCOOHOE HACEeICHHE B paMKaX OT/IeJIbHON OpraHu3alii, Ha MUKPOYPOBHE;
B) 00beIMHEHUE PAOOTHUKOB, COBMECTHO
peaTM3YIONIUX Leb [0 MPOU3BOJICTBY TOBAPOB MIIM OKA3aHUIO YCIIYT, ACHCTBYIOIIUX B COOTBETCTBUU C
OIpeIeIEHHBIMU MTPABUIIAMH U MPOLIEAYPAMH B paMKax OIpeeIeHHON (POPMBI COOCTBEHHOCTH.
2. Bvidenume ocHO8HblE 2pynnbl Memo008 YNPpasieHUus NePCOHANIOM 8 Op2anu3ayuu (npu Heobxooumocmu
yKazamo HecKonbKo):
a) a/IMUHUCTPATHBHBIC; 0) YKOHOMUYECKHUE;
B) CTaTUCTUYECKHUE;
') COLUAIBHO-TICUXOJIOTUYECKUE; J1) CTUMYIHPOBAHHUS.
3. Bvibepume u3 nepeducieHHbiX Hudice NoOCUCMeM YNpaesienus opeanuzayueri me, KOmopule He A6JsAI0MCsl
(DYHKYUOHANbHBIMU NOOCUCTEMAMU YNPABLEHUS
nepcoranom (npu HeooXo00UMOCMuU YKa3ams HeCKOJIbKO):
a) yIpaBJIeHHE CTaHAapTU3aluel; 0) ynpaBieHrHe HOPMUPOBAHUEM;
B) HOPMAaTHUBHOE 00ECIIEUEHUE YIIPaBIICHUS IEPCOHAIOM;
') ynpaBlieHHE pabOTOM ¢ MePCOHANIOM; 1) YIIPaBJIEHUE PECYPCaAMU;
€) yIpaBieHHe TEXHUKOH O€30MacCHOCTH Ha MTPOM3BOCTBE.
4. OcHosHble Yepmbl pOCCULICKO20 N00X00A K YNPAGIeHUI0 NEPCOHATIOM 8 Op2aHu3ayuu (npu
HeoOX00UMOCMU YKA3AMb HECKOIbKO):
a) TJIaBHOE — BBITIOJTHEHUE O0S3aHHOCTEH;
0) rmaBHOE — peanu3anus TPYAOBBIX 3aJaHUil; B) HU3KUE TapaHTUU i1 paOOTHHKA;
') BBICOKHME FrapaHTHH JIJ1s1 paOOTHHKA,
1) OTIaTa Tpy/ia B 3aBUCHMOCTH OT CTaXa;
€) oruTaTa TpyAa B 3aBHCUMOCTH OT PE3YJIbTATOB; k) (hOpMaIbHBIC OTHOIICHHS C TIOAYNHEHHBIMH;
3) IMKUPOKO PpaCPOCTPAHEHHOE JCIETHPOBAaHUE BIACTH; M) OTCYTCTBHE KOHKYPEHIIMH MEXIy paOOTHUKAMH.
5. Kaopoeoe nianuposanue daem omeem Ha cledyiouue 80npocsl (6bloepume npasuiibHvle 0meenul):
a) CKOJIbKO paOOTHHUKOB, KaKOH KBaTH(PUKAIIUHU, KOTJa U e OyIyT HEOOXOIUMBI?
0) kakoBa A (HEeKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABIIEHUS IEPCOHAIOM?
B) KaKre MEpOIPHUATHSI HEOOX0IUMO pa3paboTaTh A7 MOBBIICHHS 23P(HEKTUBHOCTH COLUATBHBIX TPOTpamMm?




') KaKUM 00pa3oM MOYKHO MTPHUBIICYb HEOOXOUMBIN U COKPATHTh M3JIUITHUN TIEpPCOHAN 03 HAHECCHUS
coluagbHOro yiepoa?

1) KaK JIy4IlIe HCII0JIb30BaTh IEPCOHAT B COOTBETCTBHH C €0 CIOCOOHOCTAMU?

€) KaKMX 3aTpaT OTpeOyIOT 3allJIaHUPOBaHHbIE KaJAPOBbIE MEPOIIPUSTHSL?

K) KakoBa () PeKTUBHOCTh HYHKIIMOHUPOBAHUS KaJIPOBBIX CIITYKO?

6. Aoanmayuss — smo...

a) MPUCIIOCO0JIEHUE PA0OOTHUKA K HOBBIM MTPO(ECCHOHATLHBIM, COIIMATBHBIM U

OpTraHU3aIMOHHO- YKOHOMHYECKUM YCIOBUAM Tpya; 0) B3auMHOE MpUCTIOoco0sieHre pabOTHUKA U
OpraHU3aI|H ITyTeM ITOCTEIICHHON BpadaThIBACMOCTH COTPY/IHHKA B HOBBIX YCJIOBUSX;

B) IpHUCIIOCOOICHNE OPTaHU3aUH K H3MEHSIOIINMCS BHEIITHUM YCIIOBHSIM.

7. K Haumenee 0ocmogepHviM mecmam omoopa KaHouoamos OMHOCAMCs (Npu He0OX00UMOCMU YKA3AMb
HECKOIbKO):

a) TICUXOJIOTUYECKHE TECThI; 0) IPOBEpKa 3HAHUI;

B) IPOBEPKA MPOPECCUOHANBHBIX HABBIKOB; I') Tpa)UuE€CKUE TECTHI.

8. Umo npeocmasnsem npoyecc noobopa nepcorana? a) CoO3aaHue J0CTATOYHO MPEACTAaBUTEILHOTO CITUCKA
KBaJTM(UIIMPOBAHHBIX KAHM/IaTOB HA BAKAHTHYIO JIOJDKHOCTD;

0) mpueM COTpyJHHUKOB Ha paboTy;

B) IIPOIIECC CENEKIIMN KaHIUAAaTOB, 00JIaal0NNX MUHUMAIBHBIMHA TPEOOBAaHUSIMH IS 3aHSTHSI

BAaKaHTHOM JIOJKHOCTH.

9. Kaxue memoovl npugneuerus Kanouoamos mo2ym 0vims peKOMeHO0B8AHbL UHCIMUMYMY, ULYWeM) 3aMeH)
3a6e0yiowemy kagheopotil byxearmepckoeo yuema (npu HeoOX00UMOCMU YKA3amsb HeCKObKO) ?

a) TIOUCK BHYTPH OpPTaHHU3aIIUH;

0) mo00p C MOMOIIBI0 COTPYTHUKOB OPTaHU3AILIUHU (IO CBSI3SIMY);

B) CAaMOITPOSIBUBIINECS KaH TUIAThI,

) 00BSIBICHUS B CPEJCTBAX MACCOBOI MH(OPMAIINK; /1) TOCYIapCTBEHHBIE areHTCTBA 3aHATOCTH;

€) 9acTHBIE areHTCTBA I10 MOA00PY TePCOHAA.

10. Pazeéumue nepconana — smo...

a) TIpoIiecC TOJATOTOBKH COTPYAHUKA K BHIIOJIHEHHIO HOBBIX TPOU3BOJICTBEHHBIX (DYHKIINH, 3aHSITHIO HOBBIX
NOJDKHOCTEH, PEeLIeHUIO HOBBIX 33/1ay;

0) mporecc HeToCPeACTBEHHOH Iepe1adui HOBBIX MPO(ECCHOHALHBIX HABBIKOB WIJIM 3HAHUH COTPYIHHKAM
OpraHH3aIii;

B) CICTEMa B3aMMOCBSI3aHHBIX BUIOB JESITEIHLHOCTH, HEOOXOIUMBIX, 9YTOOBI TAPAHTUPOBATH OPTaHU3AINT
AP PEKTUBHYIO YIIPABIEHUYECKYIO CTPYKTYPY U MEHEDKEPOB IS IOCTUKEHUSI OPTaHU3AIMOHHBIX

LeNei;




') IPOLIECC U PE3YJIbTAT YCBOCHUS

CHCTEMAaTH3MPOBAHHBIX 3HAHUW, YMEHHIA, HABBIKOB M CIIOCOOOB MOBEJICHHS, HEOOXOAMMBIX ISl TIOATOTOBKH
YeIIOBEKA K KU3HU U TPYY;

IT) IPOIIECC U PE3yJIbTAT MOATOTOBKHU YEIIOBEKA K ONPE/ICICHHOMY BUY TPYAOBOH JESITEIBHOCTH,
[MOTBEPIKICHHBIN TOKYMEHTOM 00 OKOHYaHHH COOTBETCTBYIOIIETO YIeOHOTO 3aBEACHHUS.

11. Cneyuanvro cghopmuposanmnas epynna pabomuukos, no c60uUM Kauecmeam

coomeemcmayiowas mpebosanusm, npedvAGIAEMbIM K PYKOBOOUMENAM ONPedeleHH020 PaHed, NPOouleouux
ammecmayuoHHbIL OMOOP, CREYUATILHYIO YAPABIEHUECKYI0 NOO20MOBKY U O0CIUSUIUX
1OI0HCUMENTLHBIX PE3YIbINAMO8 6

NPOU3600CMEEHHO-KOMMEPUECKOU OesiMeNbHOCTIU OPAHUZAYUU!

a) pe3epB PYKOBOJMUTEIICH Ha BBIBI)KCHUE; 0) aTTECTAIIMOHHAS KOMHCCHSI,

B) pe3epB KajpoB;

') KaJpoBas ciyx0a.

12. Jlosepumenvhuie obpaujenus pykosooumers Kk COmpyOHUK)y eCmo NposiGleHs.
BHYMPUOP2SAHUZAYUOHHOU KAPbEPDL:

a) TOPU30HTAIBHOTO TUTIA; 0) BEPTHKAILHOTO THIIA;

B) IEHTPOCTPEMHUTEILHOTO THIIA.

13. Ilpasosoii akm, pe2ynupyrowuii mpyooswie, COYUAIbHO-IKOHOMUYECKUe, NPOpeCcCUOHATbHbIE
omHOueHUst Medncdy pabomooamenem u HAeMHLIMU PADOMHUKAMU 6 OP2AHUZAYUU, eCTb!

a) TpyZI0OBOE COTJIallieHue; 0) TpyI0BOil 10TOBOP;

B) KOJUIEKTUBHBIN JOTOBOP; T') TPYAOBOI KOHTPAKT.

14. Oyenka oessmenvrocmu noopaszoeneHutl Ynpasienus NepcoHAIOM — MO CUCMEMHDbLU NPOYecc,
HanpaeieHHbvlll HA (8blOepume 6ce NpaguibHble OMeEentbl):

a) COM3MEpEHHE 3aTPaT U Pe3yJIbTATOB, CBSI3aHHBIX C JACATEIBHOCTHIO KaJPOBBIX CITYXKO;

0) COOTHOIICHHE PE3YIbTATOB JACSITEILHOCTH KaIPOBBIX CIYXKO ¢ UTOTaMU JIEATeIbHOCTH OpraHU3aIHH
B I[CJIOM;

B) COOTHOIIIEHUE PE3YIHTATOB JICATEIHHOCTH KaIPOBBIX CITYkKO C UTOTAaMU JIEATEIHbHOCTH APYTUX
[MOpa3ACIICHUI




Kon NupukaTtop  HOCTMXKEHUA
MHAMKATOpa | KOMIETEHIIUU OrieHOYHBIE CpENICTBA
[1K-3.2 PazpabareiBaet u peanusyert|15. Ilocmynamsl meopuu yenogeyeckux OMHOUWEHUL 21ACAM (Npu HeoOXO0OUMOCU YKA3amb

MEPOTIPUATHS TIO
npodeccuoHanbHOM
OpHUEHTAIK U 00yUYEHUIO
rpaxzaaH; paboTogaTensm B
o100pe HEOOXOTUMBIX
PabOTHHUKOB

HeCKOIbKO 8aPUAHIO8 OMBEMO8).

a) TPyl HE IPHHOCHT YIOBJICTBOPEHUS WHAUBUY; 0) MHIUBUIBI CTPEMSATCS K CAMOCTOSTEILHOCTH;
B) TpeOyeTCsl )ECTKUI KOHTPOJIb 32 PAOOTHUKAMM; T') TPY/ IPUHOCHUT YAOBICTBOPESHUE HHIUBULY
1) MTHIIMBUJIBI CTPEMSTCSI BHECTH CBOW BKJIA]] B PEATM3AIHIO LIEJIeH TPEATNPHUSITHS.

€) OOJIBIIIMHCTBO UHIUBUIOB OTBETCTBEHHO, CIIOCOOHO K CAMOCTOSATEIHLHOCTH, K TBOPYECTBY, K
JTMYHOMY CaMOKOHTPOJIIO;

OK) WHAUBUJIBI CTPEMSITCSI OBITh IMTOJIC3HBIMHA M 3HAYUMBIMHU.

16. BrewHumu yuacmuuxkamu oupmol A61910MCA:

a) COOCTBEHHUKH;




0) MeHeKepsl; 17 B) pabOTHHKH;

I') J1eJI0BbIC TAPTHEPHI,

1) OpraHbl MECTHOTO CaMOYIIPaBIICHHUSI; €) PO COIO3bI.

17. Jlnsa énympenneti Kaoposoi noJumuKu XapaKkmepHo:

a) HEBBICOKHE U3/ICPIKKH TIOJITOTOBKU HYKHBIX KaJIpOB; 0)3HAUUTEIHHBIC CPOKHU MOTYICHHUST HOBBIX
KaJpOB;

B) PUCK MIOTEPH BJIOKEHUH B TIOJITOTOBKY COTPYIHUKOB;

') BBICOKUI MMUK (DUPMBI HA PBIHKE TPY/IA.

18. Pe3zeps pykosooumerneti Ha 8b108UdICEHUE HOPMUPYEMCL:

Q) Ha BCE JIOJDKHOCTH CIICIIHATUCTOB U PYKOBOJMTEIICH B OpraHU3aIluu;

0) Ha BCe JOJKHOCTU PYKOBOIUTENEH;

B) TOJILKO Ha JIOJDKHOCTH, OKA3bIBAIOIIUE 0CO00E BIMSHUE HA ICSITEILHOCTh OPraHU3aIluH B
HACTOSIIEE BpEMSI;

') Ha JIOJDKHOCTH, OKa3bIBAIOIIHE 0CO00E BIIMSHUE HA JIEATSILHOCTh OPraHU3aIMY B HACTOSIIEE
BpeMsl U B Oy TyIIEM.

19. Uccredosarnus nokaswieaiom, 4mo HALANCEHHASE CUCMEMA NPOPECCUOHANbHO-
KEANUDUKAYUOHHO2O

NPOOBUICEHUSI NEPCOHANA 8 OP2AHUZAYULU COKPAUAEen MeKyYecmb paboyell CUTbL:

a) 1a;

0) UHOTZ1a; B) HET.

20. OcHoguvie pynKkyuu ynpasneHus NepCoHaIOM.:

a) MoJI00p MepcoHaa;

0) 1eoBas OlIEHKA IePCOHAIA; B) aJanTallys MepcoHaia;

') MOTHBAIIHS IEPCOHATIA;

1) yripaBJeHUE JIeT0BOM Kapbepoi




0) Ilopsizok mnpoBeaeHUs] NMPOMEKYTOYHOH ATTECTAIMM, NMOKA3aTeJIH M KPUTePUH

OLICHMBAHUSA:
- IIpomexxyTouHast arrecranys [0 AWCLHUIUIMHE  BKJIIOYAET TEOPETUYECKHUE BOIIPOCHI,
HO3BOJISIOIINE OLIEHUTh YPOBEHb YCBOEHHs OOYYaroIMMUCS 3HAHWM, U MPAKTUYECKHE 3a/laHus,
BBISIBIISIIOLINE CTETIEHb CPOPMHUPOBAHHOCTH YMEHHI U BIIQJACHUH, TPOBOAUTCS B (hopMe SK3aMeHa.
- OK3aMeH MO JaHHOW JUCLMILIMHE HPOBOJUTCA B YCTHOM (hopMe IO 3K3aMeHallMOHHBIM
OwiertaMm, KaXIblii M3 KOTOPBIX BKJIIOYAeT 2 TEOPETUUYECKUX BOINPOCA U OJHO IPAKTUUYECKOE
3aJlaHue.

IToxa3aTe/in 1 KPUTEPHHU OLICHUBAHUS IK3aMeHA:

- — Ha OIICHKY «OTJHYHO» (5 0a/IoB) — 00yYaIOIIUIICS IEMOHCTPUPYET BBHICOKHI YPOBEHB
c(OPMHPOBAHHOCTH KOMIIETEHIMH, BCECTOPOHHEE, CHCTEMaTHYecKoe U INIyOOKOoe 3HaHue
y4eOHOTO MarepHaga, CBOOOIHO BBINOJHSAET NPAKTUYECKHUE 3aJaHHsi, CBOOOJHO OIEpUPYET
3HAaHUSIMM, YMEHUSIMH, IPUMEHSIET UX B CUTyallUsAX OBBILIEHHOM CI0KHOCTH.

- — Ha OLICHKY «X0pomo» (4 0amia) — oOyyaroluiics 1eMOHCTPUPYET CPEAHUH ypOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIMI: OCHOBHbBIE 3HAHMS, YMEHHS OCBOEHBI, HO JIOIyCKAaIOTCS
HE3HAYNTENIbHBIC OINOKH, HETOYHOCTH, 3aTPYTHEHUS MIPH aHATUTUYECKUX OIEPALHIX, TIEPEHOCE
3HAHUI U YMEHUI Ha HOBbIE, HECTAHIapPTHBIE CUTYAlLUH.

- — Ha OIEHKY «YyIOBJIETBOPHUTEJbHO» (3 Oamwia) — oOydaromHiics IEeMOHCTPUPYET
HIOPOTOBBbI ypOBEHb C(HOPMHPOBAHHOCTH KOMIIETEHLMH: B XOJ€ KOHTPOJIbHBIX MEPONpPUSATHIL
JIOMTyCKAIOTCA OMIMOKH, MPOSIBISIETCS. OTCYTCTBHE OT/ACIBHBIX 3HAHWW, YMEHUH, HaBBIKOB,
00yyaroIuiicsl MCIBITBIBAET 3HAUUTENIbHBIE 3aTPyIHEHHs] IPU ONEPUPOBAHUM 3HAHUSIMU U
YMEHUSIMH TIPH UX TIEPEHOCE Ha HOBBIE CUTYAIIUH.

- — Ha OLIGHKY «HeYAOBJIETBOPUTENbHO» (2 Oamna) — oOydaromuiics AEMOHCTPUPYET
3HaHusT He Ooznee 20% TeopeTHHecKoro marepuana, JOIYCKAeT CYIIECTBEHHbIE OLIMOKH, He
MOJKET [T0Ka3aTh UHTEIUIEKTyalIbHbIe HABBIKU PELICHUS IPOCTHIX 3ajau.

- — Ha OLICHKY «Heyd0BJeTBOpPUTeabHO» (1 0amn) — oOydaromuiics HE MOXKET IMOKa3aTh
3HaHUS Ha YPOBHE BOCHPOM3BEAECHUS U OOBSICHEHUs WHGPOpMAlMM, HE MOXKET I10Ka3aTh
WHTEJUICKTyalIbHbIE HABBIKU PEIICHUS MPOCTHIX 3a/1ad.



IIpunoxenue 3
MeToanuyeckue peKOMEHIAIUM JIJIsl CAMOCTOSITEJIbHOM Pad0ThI CTYIEeHTOB

B nporiecce BbINoNIHEHUS CaMOCTOATENBHOM PabOThl CTYAECHTHI JOJIKHBI HAYUUTHCS

BOCIIPHHMMATh CBEIEHHUs Ha CiyX, (UKCHpOBaTh MH(OpMAIMIO B BHUJIE 3amuceil B
TeTpassx,

paboTaTh ¢ MUCbMEHHBIMU TEKCTAMM, CAMOCTOSITEJIbHO W3BJIEKAas U3 HUX I10JIE3HBIC
cBesleHUs 1 0hopMIIsIs MX B BUJIE TE3UCOB, KOHCIIEKTOB, CUCTEMATU3UPOBaTh MHPOPMALIUIO B
BUJIE

3aIl0JIHEHUS Ta0JIUL, COCTABIEHUs cXeM. Ba)kHO HaAy4MThCS BBIIENATDH ITIaBHbBIE MBICIU
B JIEKLIMU IIpEToAaBaress JM00 B MMCbMEHHOM TEKCTE; aHAJIM3UPOBATh SIBJICHUS; ONPEIEIIATh
CBOI0O MO3MIMI0O K IIOJY4YEHHBIM Ha 3aHATHAX CBEICHMSM, 4YETKO (OpMYJIUpPOBATh €€
apryMEeHTHPOBATh CBOIO TOUKY 3PEHHUS: BHICKA3bIBaTh OLIEHOUHBIE CY)KJIEHUS; OCYIIECTBIATh
CaMOaHaJIu3.

HeoOxonuMo yuuTbCs BIaAE€Th YCTHOM M IHCbMEHHOM pEYbl0; BECTU JMAJIOT;
y4acTBOBaTh B JUCKYCCHUHM; pAcKpbIBaTh COJEp)KaHME HU3ydyaeMoi mpoOieMbl B
MOHOJIOTMYECKON peuH;

BBICTYIIaTh C COOOLICHUAMH U JIOKJIAJaMU.

Koncnexkt naexkmmu. CMBICT NPUCYTCTBUSL CTYAEHTa Ha JIEKIUM 3aKJIIOYAaeT BO
BKJIIOUEHUU €0 B aKTUBHBIM NPOLECC CIyIIaHUs, NOHMMAHUS U OCMBICICHMS MaTepuaia,
[OJIFOTOBJIEHHOI'O

npenojiaBaTeaeM. OJTOMY  CIOCOOCTBYET KOHCHEKTHBHAs 3alMCh  I10Jy4E€HHOMH
uH(popMaluu, ¢

IIOMOLIbI0 KOTOPOW B JAJbHEHIIEM MOXXHO BOCCTAHOBUTb OCHOBHOE COJEp)KaHUE
IIPOCITYIIIAHHON JIEKLIUU.

JUis yCcHemHoro BbIMOJIHEHHs! 3TON paboThl COBETYEM:

- IOJIFOTOBUTH OT/AEIbHBIE TETPAIM JUISl KAXKIOT0 IIpeIMeTa. 3anuich B HUX JTy4llle BECTH
Ha OJIHOW CTOpPOHE JUCTa, 4TOOBI IMO37HEE Ha YHMCTOM CTpaHHUIE 3amMcaTh JOMOJHEHUS,
YTOUHEHUSI, 3aMEUYaHMsl, a Takke cOOCTBEHHbIE MbICIH. C MOMOIIbIO Pa3HOIBETHBIX pyyeK
win (oMacTepoB MOXKHO Oy/I€T BBIJIETUTH 3ar0JIOBKH, Pa3/ieibl, TEPMUHBI U T.1.

- HE 3alKChIBaTh MOJPSA BCE, UTO TOBOPHUT JiekTop. CTapaiiTech BHayalle BHICITYLIATh U
NOHATh MaTepHall, a 3aTeM yke 3a(UKCHUpPOBATH €ro, HE YIyCKash OCHOBHBIX MOJOXEHUH U
BBIBOJIOB.

Coxpangiite noruky usnoxkeHus. OOpaTuTe BHUMaHHE Ha HEOOXOAMMOCTb TOYHOM
3aIACH ONPEJICTICHUN U TTOHSATHM.

- OCTaBUTh MECTO Ha CTPAaHHULIE CBOOOIHBIM, €CIIM HE YCHENIM OCMBICIUTH U 3a-IIHCATh
yacTb MHQopManuu. [1o OKOHYaHUIO 3aHATHS C MOMOUIBIO OJHOKYPCHUKOB, IIpENoaaBaTess
WK y4yeOHUKa Bbl CMOXETE BOCCTAHOBUTH YIYIIIEHHOE.

- yJIelsTh BHUMAaHKUE TpaMOTHOMY odopmiieHuto 3anuceil. Hayuurech rpadudecku sicHO
U yJnoOHO pacrojiaraTh TEKCT: BBIWIEHSATh a03allbl, MOAYEPKHUBATH TJIaBHBIE MBICIH,
KIIFOYEBBIE CIIOBA,

NOMEIIaTh BBIBOABI B paMKU M T.A. HemanoBakHOe 3HaueHHE HMMEET M YETKas
CTPYKTypa JI€KIIMM, B KOTOPYIO BXOJUT IUIAH, JIOTUYECKH BBICTPOEHHAS KOHCTPYKIUS
OCBEILIEHUS Ka)KJI0TO MyHKTA IJIaHA ¢ apryMEHTaMH U J1I0Ka3aTeIbCTBAMH, Pa3bsCHEHUAMU U
pUMepaMu, a TaKXKe CIHUCOK JTUTepaTyphl [0 TEME.

- HAY4YUTHCS MHUCATh pa30opuuBO U OBICTPO. YTOOHI B JajmbHEHIIEM HE TPAaTUTh BpeMs
Ha

pacmppoBKy COOCTBEHHBIX 3amKced, CIeAMTE 3a aKKypaTHOCTBIO IIOYepKa, He
PKOHOMbTE OyMary 3a cyeT YIUIOTHEeHus Tekcta. KoHcmekTtupys, Mosb3yHTech
OOIIETTPUHATHIMU

COKpAILEHUSIMH CJIOB M YCIIOBHBIMH 3HAaKaMH, €CIH €CTh HEOOXOJUMOCTb, TO MpHU-
TyMaiTe COOCTBEHHBIE COKPAILIEHUSI.

- YMeTh OBICTPO M YETKO MEPEHOCHTb B TETpalb rpaduueckue pUCYHKH U TaOIMIIBL.



Jnst 5TUX 1eneld mpuroToBbTE MPO3PAYHYIO JTUHEHKY, KapaHaall u pe3uHKy. CtapaidTech Kak
MOKHO TOYHEE CKOMHMPOBATh M300pa)KeHHE C JAOCKH. ECIU HarISIHBIA MaTepuan TPyIHO
BOCIIPOM3BOANM B YCIIOBUSIX JIEKLIMH, TO CHEJaiiTe ero CIOBECHOE OMNHCAaHHE C
0000MIAIOITMH BBIBOJJAMH.

- IPOCMOTPETh CBOM 3alMCH IOCJIE€ OKOHYaHUA JeKiuu. [loguepkHHUTEe U OTMEThTE
pasHBIMH LBeTaMH (IioMacTepa BaKHbIE MOMEHTHI B 3amucsxX. lcmpaBbTe HETOYHOCTH,
BHECUTE

HeoOxouMble fononHenus. He TpaTeTe BpeMs Ha nepenuchbiBaHUE KOHCIIEKTA, €CIIU OH
OKa3zaJjics He coBceM yaauHbIM. COBEpIICHCTBYITECH, 3aUChIBAS TIOCTIEAYIOUIUE JICKIIUH.

IoaroroBka k ceMuHapckuM 3aHATHAM. CeMHUHAp — OJMH M3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATHM 10 TyMaHUTapHbIM AucuuimimHam. OH [peaHa3HaueH Uit
yTIyOJICHHOTO U3YYCHUS

OTIIENbHBIX TeM U KypcoB. I[lo popme mpoBenenus ceMuHapbl OOBIYHO MPEICTABISIOT
co0oii pemieHue 3agad, OOCYXICHHME JOKIAAOoB, Oecemy IO IUIAHY WA JUCKYCCHUIO TIO
npoOieme.

[TonroroBka K 3aHATUAM 3aKJIIOYAeTCs, IMPEXJIE BCEro, B OCBOCHUM TOTO
TEOPETUYECKOr0 MaTepHala, KOTOPbI BEIHOCUTCS Ha oOcykaeHue. [y 3Toro Heo6XoanuMo B
MEPBYIO O4Yepe/lb IEepPeUnuTaTh KOHCIEKT JIeKIUU WU pa3fenbl y4eOHHWKa, B KOTOPBIX
NPUCYTCTBYET YCTaHOBOYHas wuH(popMmarnms. V3yueHne peKOMEHIOBAaHHON JHUTEpaTyphl
HEOOXOJUMO CJIeNIaTh MaKCUMalIbHO TBOPYECKHM — HE MPOCTO YKJIAAbIBas B MaMSTh HOBBIC
CBEICHMSI, @ OCMBICIMBAs M aHAIM3UPYs MaTepuan. 3aKpeluTb CBOU 3HAHUS MOXKHO C
MIOMOIIIBIO 3aMUCel, BHIMTUCOK HIIM TE3UCHOTO KOHCIEKTA.

Ecin cemuHap npeiacTaBieH JOKJIaJaMH, TO OCHOBHAsi OTBETCTBEHHOCTh 3a €ro
MPOBE/ICHUE

JeKUT Ha Jokiaquukax. Kak caenath 3To ycmemHo cMOTpuTe B paszaene «/loxmamy.
OpnHako posib OCTANbHBIX YYaCTHHKOB CEMHUHapa HE JOJDKHA ObITh maccuBHOW. CTyNEHTHI,
IpociIyllaB JIOKJIaJd, 3alMChIBAIOT KpPaTKO TIJIaBHOE €ro CoJEp)KaHue U 3aJaroT
BBICTYMAIOLIEMY YTOUYHSIOIIHE

BorpocoB. Yem Oosiee OCHOBATENbHOM ObLIa JOMAIIHSS TOJATOTOBKA MO TEME, TEeM
aKTUBHEE IPOUCXOAUT OOCYKIeHHE MpoOJeMHbIX BompocoB. Ha cemuHape Bcsiuecku
noouipsercs

TBOpYECKas, CaMOCTOSITENIbHASL MBIC/b, JA€TCA BO3MOXKHOCTbH BBICKA3aTh KPUTHYECKHE
3aMeYaHus.

becena mo muaHy mnpencTaBisieT coOOM 3apaHee IMOATOTOBICHHOE COBMECTHOE 00-
CY’KJICHHE BOIPOCOB TEMbI KXKIbIM U3 YUYACTHUKOB. JTa (hopMa MoTpedyeT OT CTYIEHTOB HE
TOJIBKO

XOpollel caMOCTOATENbHON MPOPaOOTKH TEOPETUUECKOTO MaTepraia, HO 1 yMEHUE
y4acTBOBATh B KOJIJIEKTUBHOM IMCKYCCHH: KPATKO, YETKO U SICHO (hOPMYJIMPOBATh U U3JIAraTh
CBOIO TOUKY

3peHMUs Nepe]] COKYPCHUKAMH, OTCTauBATh MO3UIIMIO B HAYYHOM CIIOpE,
MIPUCOCIUHSTHCS K Uy>KOMY MHEHHIO WUJTH ONIMOHUPOBATH APYTHM YYaCTHUKAM.

Pedepat — caMblif mpocTOil 1 HAMMEHEE CaMOCTOSITENIbHBIN BUJT MTUCHbMEHHON paOOTHI.
CyTb €ro cOCTOUT B KPaTKOM H3JI0KEHUHU COJIEPKAIIMXCS B HAYYHOU JIUTepaType B3IJIAI0B U
ujei 1o 3aganHoi Teme. Pedepar He TpeOyeT OpUrHHAIBHOCTH U HOBU3HBL. B HeM
OILICHUBAETCS YMEHHE CTYy/IeHTa padoTaTh C KHUTOM: BBIIEIATH U (POPMYIHpPOBATh MpodIemMy,
0TOMpaTh OCHOBHBIE

TE3UChI U BCIIOMOTaTeIbHbIE IaHHbIE, JIOTMUECKU BbICTpanuBaTh MaTepHall, TpaMOTHO
0(OpPMIISITh HAyYHBIH TEKCT.

CryzaeHnrtaMm npejiaraeTcs 1Ba Buaa peepaTrHbix padoT:

PedepupoBanue HayyHOM TUTEpaATyphl IPEACTABISAET COOON COKpAILIEHHOE U3JI0KEHUE

COJIEpaHUs CTaThU WM KHUTH C OCHOBHBIMHU CBEJICHUSIMH M BBIBOJIaMHU. Takue
pedepathl akTyaabHBI TOT/IA, KOTJa B OPUANYECKUX UCTOYHHKAX MOSIBIISIETCS HOBBIN
TEOPETUUECKHI UM MPaKTUYECKUI MaTepual 1o uzydaemou reme. OT cTyieHTa Tpedyercs,
BHUMATEIHHO

03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAaKCHMaJIbHO TOYHO U MOJHO MEPEAATh €ro
conepxanue. /g aToro nenecoo6pazHo BEIOpATh (HopMy MMOCIEI0BATEILHOTO H3I0KEHUS



MPOYNTAHHON KHHUTH, HE MEHSS ee OOIIUH TI1aH ¥ CTPYKTYPY (TJIaBbl, pa3aeibl, maparpadsl).
Heo6xoauMo coXpaHuTh JTOTHKY MTOBECTBOBAHMS U M03a00TUTHCS O CBA3HOCTU TEKCTA.
ABTOpCKHE, OpUTHHAIbHBIE U HOBATOPCKHE MBICIIH U UJIEH JIy4llle IIepeiaBaTh HE CBOMMU
CJIOBaMH, a ¢

HOMOILbI0 IUTHpOBaHUs. O0beM pedepara OyeT onpeAensThCs ColepKaHuEM
MCTOYHUKA, a TAK)KE €ro HayYHO! U IMPaKTHUUECKOM LieHHOCThI0. Ho B roboM cityuae
IPEINOYTEHUE OTAETCS KPATKOCTH U JAKOHUYHOCTH, YMEHHUIO OTOMPATh INIABHOE U
0CBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar no reme mnpencrasiser 0030p HayYHbIX B3IVIAJ0OB U KOHUEMIUHN 1O
Ipo0JIEMHOMY BOIIPOCY B M3y4aeMOM TEME.

- Ecu Bam mpensioxkeHa TeMa Takoro pedepara Ha BbIOOp, TO IPEANOYTEHUE CIEAyeT
OTJIaTh TOM, KOTOpas [yl Bac MHTEPECHA WK 3HakoMa. OHa He 10JKHA ObITh OYEHb CII0KHOMN
U 00bEMHOH, B IPOTUBHOM cllyyae pedepaT Oy1eT HalOMUHATh KypCOBYIO paboTy.

- JI71st moArOTOBKH pedepaTa CTYJCHTY HEOOXOAMMO CaMOMYy MJIH C y4acTHEM
npernojaBaTess noaoopaTb UCTOYHUKU HHpopMaruu. CienyeT no3ab0TUThCs, YTOOBI B
BaIlIeM CITMCKE OKA3aJIMCh HE CIIy4aifHbIe, a IICHHbIC B MH(POPMAIIMOHHOM IJIaHEe KHUTH.
MO>HO BBIIIOJHUTH paldoTYy,

00paTUBIIMCH U K OTHOMY UCTOYHUKY — [10COOMI0, MOHOTpaduu, ucciegoanuto. Ho
Jy4lIlle, €CIU Bbl 00paTUTECh K IBYyM-TPEM HAYUHBIM TPYAaM — 3TO I1O3BOJIUT MPEACTABUTh
npo0JeMy ¢ HECKOJIbKUX TOUYEK 3PEHHUS M BBICKA3aTh JIMUHBIE IPEATIOUTEHHS.

- OgHMM U3 TJIaBHBIX KPUTEPUEB OLIEHKH pedepara OyaAeT COOTBETCTBUE €r0
coJiepKaHus 3asBJIEHHOM Teme. J[J1s 3Toro 6erio 03HaKOMUBIIKCH C IEPBOUCTOYHUKAMU
COCTaBbTE

npeaBapuTeNbHbIN M1aH Oyay1iero pedepara, 0003Ha4uB B HEM NPUHIUITHAIBHO
Ba)KHBIC

MOMEHTBI M 3Tallbl OCBeleHHs pobiemsl. [locie Toro, kak y Bac nosBstcs pabouue
3aIMCH 110 pe3yIbTaTaM H3y4YeHHs HAyYHOH JTUTEepaTyphl U OOMMpHAsS HHPOPMALIUS TI0 TEME
B 1I€JIOM, MOXHO Oy/1eT CKOppeKTUpoBaTh 00LMii 1u1aH pedepara. Crapaiitech pu padore
HaJl HUM

TIIATEIBbHO U30aBIIATHCS OT «M3JIUIIECTBY»: BCAKOTO poJia aOCTPAKTHBIX PAaCCyKICHUH,



Ype3MEPHBIX MOAPOOHOCTEH U MHOTOUNCIIEHHBIX TPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY
WJIA YBOJIAT OT HEE.

CrpykTypa pedepara BKIro4aeT B ceOsi BBEICHHE, OCHOBHYIO YacTh U 3aKiIroueHue. Bo
BBeJIeHUU (HOPMYIIUPYIOTCA LIETU U 3a/1a4M paboThl, e akTyalbHOCTh. OCHOBHAS YacThb
IIPEICTaBIISIET COOOM MOCIEA0BATEIBHOE U apIYMEHTHPOBAHHOE U3JI0KEHHUE PA3IIMYHBIX TOUEK
3peHus Ha npolseMy, ee aHaIu3, MperojaaraeMble IMyTH pelIeHus. 3aKiIoueHue o0o0aer
OCHOBHBIE MBICIIU WJIN

00OCHOBBIBAET MEPCIEKTUBBI AaJIbHEHIIET0 uccienoBanus TeMel. Eciu pedepat qocraTouno
o0beMeH, TO MOTpedyeTcs pa3/ieieHne TeKCTa Ha pa3iesl (T71aBbl, maparpadul).

WnmroctpaTUBHBINA MaTeprai — TaOJIUILIbI, CXeMBbI, IPa(UKU — MOTYT pacroyiararbcsi Kak
BHYTPH OCHOBHOM 4acCTH, TaK U B paszzaeie «lIpuioxenue.

O0bem pedepara 3aBUCUT OT IEJIeH U 3a/1a4, peniaeMbIX B padote — ot 5 10 20 cTpaHuI
MaIIMHOIIMCHOIO TEKCTA Yyepe3 Ba MHTepBaia. Eciiy B 3ajaHiy, BbIIaHHOM IIPETIOAaBaTeeM
00BEM HE OrOBapHUBAETCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s13aTeIbHOM MOPSAIKE PA3MEIIAIOTCS TUTYIIBHBIHN JIUCT, IJIaH WK
OrJaBJieHUE paboOThI, a TAK)KE CIHCOK HUCIOJIb3YEMOU TUTEPaTyphI.

OO6buHO pedepar MOXKET 3a4YUTHIBACTCS Kak MHUCbMEHHass paboTa, HO HEKOTOpbIS
MpernojaBaTeNid MPAKTUKYIOT MNyOIMYHYIO 3aluTy pedeparoB WM HUX «O3By4YHBaHHE» Ha
CEeMHUHAPCKHUX 3aHATHIX. B 3TOM ciydae HEOOXOAUMO MPHIIOKUTH JOTOJHUTEIbHBIC YCHIIUS IS
MOATOTOBKH MyOJIMYHOTO BBICTYIICHUS IO MaTepuainam pedepaTHoi paboThI.

Hoxkaan npencranisier co0oit ycTHyro hopmy coobmierus napopmamuu. OH HCIIOIB3YeTCs B
By3€ HAa CEMHHAPCKUX 3aHATHUSAX U HA HAYYHBIX CTYJIEHYECKUX KOH(EPEHIIMSIX.

[loaroroBka nokiajna OCYIIECTBISETCS B JBa 3Tala: HallMCaHUE MHCbMEHHOI'O TEKCTa Ha
3aJlaHHyI0 TeMy M TOJrOTOBKAa YCTHOTO BBICTYIUICHHS Tepel ayduTOpHel chymaTteneid ¢
OCBeIeHUEM 3T0H TeMbl. [TucbMeHHBIH TokIan opopmirsercs Kak pedepar.

[Tpu paboTe Haj TOKIAIOM CIEAYyEeT YYECTh HEKOTOphIe crielupruIeckiue 0COOCHHOCTH:

e (OOwveM JoKiIaga JOJKEH COIJIACOBBIBATHCS CO BPEMEHEM, OTBEICHHBIM IS
BBICTYILJICHHUSL.

e [lpu BbIOOpE TEMBl HYXHO YUYHUTHIBaThb HE TOJIBKO COOCTBEHHBIE WHTEPECHI, HO U
MHTEpeChl TMOTEHUMAIBHBIX ciymaTeneil. Bamne cooOuieHne HEOOXOIMMO COTJIacOBBIBATH C
YPOBHEM 3HaHUM U MOTpeOHOCTEN My OINKH.

e [loaroToBieHHBIM TEKCT JOKJIaga JOJKEH XOPOLIO BOCIpPUHUMAThCS Ha ciayx. Jlaxke
€clIi OTOOpaHHBIN BaMH MaTepuall CIOXKEH M HEOJHO3HAu€H, TOBOPUTH HKEJATEJbHO MPOCTO U
SCHO, HE Meperpyskas pedb HayKooOpa3HbIMU 000POTaMHU U CTIEU(PUUECKUMH TEPMUHAMH.

CrnenyeT OTMETHUTb, YTO MHOTI'/Ia IPEToAaBaTeb He TPeOyeT OT CTYIEHTOB MHUCbMEHHOTO

BapHMaHTa JIOKJIaJa U OLEHUBAET UX Pa0OTy UCKIFOUUTENILHO MO0 YCTHOMY BBICTYIUIeHUIO. Ho
3HAYUTENIBHO Yallle MMCbMEHHBIN JOKIIA] POBEPSIETCS U €r0 Ka4eCTBO TAKXKe OLIEHUBAETCS B
Oamtax. BHe 3aBUCMMOCTH OT TOTO, HY’KHO WJIM HE HYHO OYyJIeT c/laBaTh Ha MIPOBEPKY TEKCT
OyAyIIero BBICTYIJIEHUS, COBETYEM HE OTKa3bIBAThCs OT MHChMEHHOM 3aMucH J1okiaaa. 1o
MTOMOYXET N30eXaTh MHOTUX OLUIMOOK, KOTOPBIE CIYYarOTCsl BO BpEMsl YCTHOW UMIIPOBU3ALINHU:

OTKJIOHEHHUE OT TE€MbI, HAPYIIECHUs JIOTHYECKOH 1OCIIe0BaTEIbHOCTH, HEOPEXKHOE
oOpallleHue ¢ IUTaTaMu, 3JI0yNoTpeOsIeHne IeTalsIMU U T.J1. Eciu Bl XOpOIIIO BiiajeeTe
HaBBIKAMHU CBOOOHOM pedr U 00J1a/1aeTe BHICOKOM KyIbTYPOM MBIIIUIEHUS, TO 3aMEHUTE
MMCbMEHHBIN JJOKJIAJ] COCTaBICHUEM Te3UCHOTO MaHa. C ero noMoupo 3apuKCUpyinTe OCHOBHBIE
MBICJIM U UJI€H, BBICTPOITE JIOTMKY ITOBECTBOBAHUS, OTOEPUTE SIPKHE U TOUHBIE IIPUMEPHI,
chopMyIUpyHTE BBIBOBI.

IIpu MoAroTOBKE K YCTHOMY BBICTYIIJIEHHIO BO3bMUTE HAa BOOPYKEHHE HEKOTOPBIE COBETHL:

e Jlyuymuii BapMaHT BBICTYIUIEHUS TMIepel] ayJIuTopueid — 3T0 CcBOOOJIHAas peuyb, HeE
OCJIOKHEHHas uTeHreM TekcTa. Ho eciu y Bac He BbIpaboTaHO yMeHHUe 00maThes ¢ myOauKkon 6e3
OyMaxXKu, TO HE MbITANTECh clenaTh 3TO cpasy, 6e3 moAroToBkU. OCBaMBaTh 3TOT OMBIT HYXHO
MOCTETNIEHHO, OT JIOKJIa/1a K JI0KJIaly yBeIU4MBas 00beM peur 0e3 3arisabIBaHHs B TEKCT.

e Ecau Bbl HaMEPEHbI CUMTHIBATh JIOKJAJ C 3arOTOBJICHHBIX IHCBMEHHBIX 3aIlUCEl, TO
nocrapaiitecb, 4ToObl UTE€HUE OBLIO «XYHOXKECTBEHHBbIM»: OOO3HAYalTe May30il JIOTHYEeCKue
NepexoAbl OT YacTH K YacTH, BBLAEISANTE MHTOHALIMOHHO OCOO0 Ba)KHBIE MBICIU M apryMEHTHI,



BAPBUPYHUTE TEMII PEUHU.

e Yuras OOKIAA, HE TOPOIUTECH, AENANTE 3TO KAK MOXKHO crnokoiHee. [lomHute, uto
CKOpOCTb IPOM3HOLICHUS TEKCTa Iepe]] CIyIaTeNsiMU BCerja J0JKHA ObITh Oosiee MEAJICHHOM,
YeM CKOPOCTb Ballley IIOBCETHEBHOU pedH.

e (CBepbTe MUCBMEHHBIN TEKCT C XPOHOMETPOM, I TOTO IPOYUTANTE €r0 HECKOJIBKO pa3 ¢
CEKyHJIOMEPOM B pykax. B cilydae, ecnu 0KIaa OKa)KeTCsl CIMILKOM JUIMHHBIM WM KOPOTKHM,
IIPOBEIUTE €ro PEKOHCTPYKUUIO. OIHAKO BMECTE € COKPALICHUSAMH WM JONOJHEHUSMHU HE

«morepsanTe» TeMy. He nmomnasaiTech HCKYIIEHUIO paccKas3aTh BCE, YTO 3HAETE — IIOJIHO U
MOAPOOHO.

e OOpaTuTe BHUMaHHE Ha TeMOp U cuily Bamero rojoca. OueHb BaXHO, YTOOBI Bac ObLIO
CIIBIIITHO B CAMBIX OTJAJICHHBIX YaCTAX ayAUTOPUH, M IPU 3TOM BBl HE «TIIYIIWIN» BOJIM3U Bac
HaxoAALMXcsl ciaymarene. Bapbupyiite TemMOp peud, OH NPUAACT € BbIPA3UTEIBHOCTh U
MIOMOJXKET H30eKaThb MOHOTOHHOCTH.

e CrenuTe 3a CBOMMHM jXecTaMU. Upe3MmMepHas KECTHKYJIALHUS OTBJIEKAET OT COJEp’KaHUs
JOKJIaJia, a IOJHOE €€ OTCYTCTBHE CHMIKAeT ACHCTBEHHYIO CHily BhICTyIuleHus. Ilocrapalitech
M30aBUTHCS OT XKECTOB, IEMOHCTPUPYIOMIMX Balle BOJHEHUE (KOT/A KPYTATCS PYUYKH, TepeOsATCs
IIyTOBMILIbI, 3aJaMbIBatOTCA Manblibl). Mcrnonb3yiiTe *ecTbl — BbIpa3UTEIbHbIC, OMMCATENIBHBIE,
[oJipakaresbHble, YKa3yIOIKe — ISl IOJIHOTHI IEpeJauy BallluX MbICIIEH.

e YCTaHOBUTE 3pUTEIBHBIN KOHTAKT ¢ ayauTopuei. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OIlyCKaTh IJla3a WIN COCPeNoTaunBaThCsl Ha TekcTe. CrapaiiTech 3pUTENbHO OOIIATHCS CO BCEMHU
CIIyIIaTEsIMU, IEPEBO/IA B3IUIA OT OAHMX K apyruM. He oOpaiaiite BHUMaHue Ha ONO3JaBIINX U
He IpephIBaeTe CBOM JoKiIaa 3amedaHussMu. Ho BMecTe ¢ Tem cieaute 3a peakuuei myOnuku Ha
Balle BBICTyIUIEHHE (0J00pEHHE, YCTalOCTh, WHTEPEC, CKYKy) M €CIM CMOXETE, BHOCUTE
KOPPEKTHUBBI B PEUb C LIEIbI0 NOBBILIECHUS UHTEPECA K €r0 CONEPIKAHHUIO.

e OrBeyaTh Ha BOIPOCHl B KOHIE BBICTYIUIEHHS HAJ0 KpaTKO, YETKO M YBEpPEHHO, 0e3
JUIIHUX noJpoOHocTel U noBTOpoB. [locTapaiiTech mpeayragarb BO3MOXHBIE BOIPOCHI CBOUX
CllylIaTeaed U MOArOTOBUTHCA K HUM 3apaHee. Ho ecnu cilydnres, 4TO Bbl HE 3HA€TE€ OTBETA HA
3aJJaHHBII BaM BONPOC, HE OONTECHh B 3TOM MPU3HATHCS. DTO 3HAYUTENLHO JIY4Ie, YeM OTBEYATh
HE 110 CYIECTBY MJIU OTIIY4YHBaThCS.

e [IpoBeauTe reHepaibHYIO PENETHLIMIO CBOETO JOKJAAa Mepea Apy3bsiMU MU OIU3KUMHU.
OTO TOMOXKET 3apaHee BBIIBUTH HEKOTOpPbIE HEIOCTATKHM — CTUJIMCTHYECKHU cjadble MecTa,
TPYAHOIPOU3HOCUMBIE CJIOBAa M (ppasbl, 3aTSHYyTbIE BO BpeMEHHU 4acTH U T.1. IIpoananusupyiite
CBOIO JMKIMIO, UHTOHALIUHU, KecThl. Clienaiite Tak, 4ToObl OHM MOMOTaJIM, @ HE MEIIaIl yCHEIIHO
MPEJCTaBUTh MyOJUKU MOATOTOBJIEHHBIN BaMH JIOKJIAI.

IIpe3enTanusi — COBpEeMEHHbIH CHOCOO YCTHOIO WJIM HUCBMEHHOTO IPEICTaBICHUS
MH(OpMaIIUU C UCHIOJIB30BAHUEM MYJIbTUMEIUNHBIX TEXHOIOTHI.

Cy1iecTByeT HECKOJIbKO BApUAHTOB IIPE3EHTALUM.

e [Ipe3eHTanus ¢ BBICTYyIUIEHHEM JOKIaUUKa

e [Ipe3eHTanusi c KOMMEHTapUIMHU JOKJIaIUKa

e [Ipe3zeHTanus UIsi CaMOCTOSITEILHOTO MPOCMOTPA, KOTOPas MOXKET JIEMOHCTPUPOBATHCA
nepes ayauTopueil 0e3 ydacTusi JOKJIaquuKa.

[TonroToBka nmpe3eHTalMK BKIIOYAET B c€0sl HECKOJIBKO JTAIOB:

1. [InanmnpoBaHue npe3eHTanuu

OT OTBETOB Ha ATH BOIIPOCHI OYAET 3aBUCETh BCE OCTPOCHUE MTPE3ECHTALINH:

® KaKOBO IPEJHA3HAYEHHE U CMBICI NPE3EHTALMH (JIEMOHCTpALMsl PE3yIbTaTOB HAYYHOU
paboThl, 3alIUTa TUIUIOMHOTO MPOEKTa U T.J.);

® Kakyl pojib OyAeT BBINOJHATH MPE3EHTAIUs B XOJ€ BBICTYIUIEHUS (CONMPOBOXKJIEHUE
JOKJIaJia WM €r0 WIIKCTPALN);

® KaKoBa ek Npe3eHTaluu (MHPOPMHUpPOBaHUE, yOeXKICHHE WIN aHAIN3);

e Ha Kakoe BpeMs paccuMTaHa Ipe3eHTauus (kopoTkoe - 5-10 wMuHYT WM
MPOJOJKUTENBHOE - 15-20 MUHYT);

e KakoB pa3Mep M coctaB 3purenbckoit ayautopuu (10-15 uwemoex wim 80-100;
MPEero1aBaTeNy, CTYICHTbI UM CMEIIEHHAs! ay TUTOPHS).

2. CrpykTypHpoBaHue nHpopMaluu



e B IIpe3eHTaluy He AohkHa ObITh MeHee 10 ciaiios, a o01iee X KOJIWYECTBO MPEBHIIIAThH
20 - 25.

¢ OCHOBHBIMH IPHUHIMIIAMUA MPH COCTABIICHUU MPE3CHTAIUU JIOJDKHBI OBITH SICHOCTH,
HaTJISITHOCTh, JIOTHYHOCTh U 3a[IOMHUHAEMOCTH;

e Tpe3cHTAlMs JODKHA MMETh CIEHapuid M YEeTKYK CTPYKTYpy, B KOTOpOH OymyT
OTpa)keHbI BCE MPUUMHHO-CIICCTBEHHBIE CBSI3H,

e paboTa HaJ Mpe3eHTalMel HAYMHACTCS TOCTe TIIATEIBHOIO 00 lyMbIBAHUS U HAMCAHUS
TEKCTa JIOKJIa/Ja, KOTOPBIH HEO0O0XO0AMMO pa3duTh Ha (parMeHThl W OOO3HAYHUTH CBS3aHHBIE C
KaKIbIM U3 HUX 33/1a4M U JeHCTBUS;

® TEpBBIM IIAar — 3TO OMNpeJeleHHE TJIABHOM HJIeH, BOKPYT KOTOpOW OYyIeT CTPOUTHCS
MIpe3eHTaIus;

e vacTh MH(pOpPMAIMM MOXXHO TMEPEBECTH B JIBA THIA HATJISIIHBIX MMOCOOUWI: TEKCTOBBIC,
KOTOpBIE IOMOTYT CIYyIIATeNIsIM CJIEIUTh 32 XOJOM pa3BepThIBaHUS apryMEHTOB U rpaduyecKue,
KOTOPBIE MJUTIOCTPUPYIOT TJIaBHBIC MMyHKTHI BBICTYIUICHUS M CO3AAI0T YMOIMOHAIBHBIE 00Pa3bl.

® CIOXKETHI IPE3CHTAIIMA MOTYT Pa3bsICHATH WM WIUTFOCTPUPOBATH OCHOBHBIE MOJOKEHUS
JIOKJIaJia B CaMbIX pa3HOOOPA3HBIX BapUaHTaX.

OdeHb BOKHO HAWUTH MPABUIIBHBINA OaJTaHC MEXKIY PEUYBIO JOKIAIYUKA U COTIPOBOKIAOIIIMH
€¢ MyJIbTUMEIUHHBIMU JIEMEHTAMHU.

Jlist aTOTO 1IETeco00pa3Ho:

® ONpeNeNnuTh, YTO OyJeT NPEACTaBICHO Ha KaXXJOM cliaiiie, 4yTo OyneT B 3TO Bpems
TOBOPUTHCS, Kak OyJeT CAeaH Mepexo K CIeIyIomeMy Claiay;

e caMble BOKHBIC HJICH M MBICTTH OTPA3HUTh M Ha CJIaliJaX ¥ IPOU3HECTH CJIOBAMH, TOT/Ia KaK
BTOPOCTENEHHBIE — JIM0O0 CJI0BaMHU, TMOO0 Ha Claiiax;

e wuHbOpMAIMIO HA ClailaXx MPEICTaBUTh B BHUJE TE3UCOB — OHHU COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHNE MBICIICH BBHICTYMAIOIIETO, a HE HA000POT;

® U pa3bsACHEHHS MOJ0KEHUH JJOKIIa/1a UCIIOIb30BATh PA3HBIC BUIBI CIIAMIOB: C TEKCTOM,
C Ta0NHIIaMH, C IUarpaMMaMu;

e r00as mpe3eHTalusl JOKHA UMETh COOCTBEHHYIO JJpaMaTypruio, B KOTOPOil eCTh:

«3aBsi3Kay - MPOOYKJIEHUE MHTEPECA ayIUTOPUU K TEME COOOIIECHHS (IPKHUI HATJISTHBIN
npuMep);

«pa3BUTHE» - IEMOHCTPAIINsI OCHOBHOI MH(OPMAIINH B JIOTUYECKOH ITOCIIEA0BATEIEHOCTH
(ueperoBaHUE TEKCTOBBIX U TpadUUIECKIX CIIAlIOB);

«KYJIbMHHAIHS - TIPEACTABICHUE CaMOT0 TIIAaBHOTO, HOBOTO, HEOXKUAAHHOTO

(3MOIMOHATIFHBIN PEeYeBOI MIIH WILTIOCTPATUBHBIN 00pa3);

«pa3BszKay - GopMyIMpOBaHKE BBIBOIOB WM MPAKTUYECKUX PEKOMEHIANNN (BUICOPS).

3. OdopmiieHne npe3eHTauu

OdopmiieHne Mpe3eHTAIMH BKIIOYAET B Ce0s1 CIIEIYIONIYI0 00s3aTeNbHY 0 HHPOPMAIIHIO:
TUTyJIBHBIN TUCT

- TIPEACTaBISIET TEMY JIOKJIaJa U UMs aBTopa (MK aBTOPOB);

- Ha 3allIUTe KypCOBOW MM AUIIIOMHON pabOThI yKa3bIBaeT (PAMUIINIO U HHUIIHAIIBI
HAyYHOTO PYKOBOJUTEIS MM OPTaHU3aIlNN;

- Ha KoH(pepeHIUAX 0003HAYAET AaTy U Ha3BaHUE KoH(epeHIuu. [1naH BeICTyIIIeHUS

- (opMyITHpPYET OCHOBHOE COJIepKaHue Tokiaaa (3-4 myHKTa);

(buKcupyeT nopsioK u3noxkenus nHpopmaiuu; Conepkanue Ipe3eHTalun
BKJTFOYAET TEKCTOBYIO M rpaduiIeCcKyro HH(OPMAIIHIO;

WJUTIOCTPUPYET OCHOBHBIE MMYHKTHI COOOIIICHHST,;

MOJKET MPEACTABISITh CAMOCTOSITENILHBIN BAPHAHT JTOKIIA1a; 3aBepIICHNE
0000111aeT, TOJIBOANT UTOTH, CyMMHPYET HHPOPMAIIHIO;

MOJKET BKIIFOYATh CIHCOK JINTEPATYPHI K TOKIIALY;

COJIEP>KUT CIIOBA 0J1aro1apHOCTH ayJUTOPHUH.

4, Jv3aiiH npe3eHTanumn

TexcroBoe opopmieHne

e He cTout 3amonHsTh claia CIUIIKOM OOIBIINM 00BEMOM HH(GOPMAIIUH - JTyUIIle BCETO
3amoMHHAIOTCA He OoJiee 3-X (haKTOB, BBIBOJIOB, OTIPEICIICHHIA.



e OnTuMaabHOE YKCIIO CTPOK Ha criaiae — 6 -11.

e Kopotkue ¢paspl 3anoMuHAIOTCS BU3yalbHO Jydnie. IIlyHKTBI nepedHell He JOJIKHBI
MIPEeBBILIATH JIBYX CTPOK Ha (pasy.

e HauGonbmas 5((eKTUBHOCT,  JOCTUraeTcs TOrJa, KOrja KIIIOYEeBbIE  ITYHKTHI
0TOOpaXKaroTCs IO OJTHOMY Ha Ka)JIOM OTJICJIIbHOM CIIaijie

e Eciu TeKCT COCTOMT M3 HECKOJBbKUX a03aleB, TO HEOOXOAWMO YCTaHOBHUTH Kpac-HYIO
CTPOKY M UHTEpBaJl MEX]1y a03alaMu.

e KiroueBble crnoBa B MH(DOPMALIMOHHOM OJIOKE BBIIEISIOTCS LBETOM, MIPUPTOM HIH
KOMIIO3ULIMOHHO.

e Mudopmanuio npeanoyTUTeNbHee pacroiararb TOpU30HTAIBHO, Hanbo0JIee BAKHYIO - B
LIEHTpPE IKpaHa.

e He cnemyer 3moynorpeOuarhs  OONBIIMM  KOJIMYECTBOM  NPEIJIOTOB,  HApeyuii,
IIpUJIaraTeabHbIX, BBOJIHBIX CJIOB.

¢ [{udpoBbie MaTepHabl JIy4llle MPEICTABUTH B BUIE TPAPHUKOB U AUArPaMM — TaOJIHULBI C
U(POBBIMHU TAHHBIMU Ha CJIaiijie BOCIPHHUMAIOTCS TI0XO.

e HeoOxoanMo oOpaTuTh BHUIMaHUE Ha TPAMOTHOCTh HamMcaHus TekcTa. OmuOK BO BeCh
9KpaH MPOU3BOAST HEMPUITHOE BIICUATICHHE

HIpudrosoe opopmienne

o Ilpudter 6e3 3aceuek (Arial, Tahoma, Verdana) unratorcs nerde, yem rporecku. Henp3s
CMEIIMBATh Pa3IMYHbIC TUIIBI IPU(PTOB B OJHOM MPE3EHTAIUH.

o [lIpudToBoil KOHTPACT MOXKHO CO37aTh MOCPEACTBOM pazMepa mpudTa, ero TOIIIHUHEI,
HauepTaHus, HOpMBbI, HAPABIICHUS U [[BETA;

o Jlns 3arosioBKa roautces pazmep mpudra 24-54 nynkra, a as Tekcra - 18-36 myHKTOB.

e Kypcus, moguepkuBanue, KUPHBIA MPHU(PT HCIOIB3YIOTCS OTPAHUYCHHO, TOJIBKO IS
CMBICJIOBOTO BbIJIeJICHHs (parMEHTOB TEKCTA.

e JI71s1 OCHOBHOTO TEKCTa HE PEKOMEHIyIOTCS MponucHbIe OYKBBI. L[BeToBOE 0popmiteHne

e Ha onnowMm cnaiifie He Hcnob3yeTcst Oosiee Tpex MBETOB: (OH, 3ar0JI0BOK, TEKCT.

e I[Ber mpudTa 1 et GhoHa TOMHKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIIO YATATHCA,
HO HE pe3aTh Ii1asa.

o Jlns ¢oHa NpeAnouTHUTEIbHEE XOJIOIHBIE TOHA.

e CymiecTBYIOT HE codeTaeMmble KOMOMHanuu 1BeToB. OO0 3TOM MOXHO Y3HaTh B
CIIELIMAIbHOM JIUTEPATYpE.

e UepHbIil 1IBET MMEET HEraTWBHBIN (MpaydHbIil) MoATEKCT. benblil Ha YepHOM uyuTaercs
II0XO.

o Ecnu npe3enranus 60ib11as1, TO €CTh CMBICI Pa3eNIUTh €€ Ha YaCTH C TOMOIIBIO IIBETa —
Pa3HbIil LIBET CIIOCOOEH cO3/1aBaTh Pa3HbIN IMOIIMOHATBHBIN HACTPOI.

e Henb3s BeIOUpaTh POH, KOTOPBIM COAEPKUT aKTUBHBIN pucyHOK. KoMmo3unnonHoe
oopmiieHne

o Crnenyer cobmoaaTh eAuHBIA CTUWIb odopmiieHrs. OH MOXKET BKIIOUYATh OMpPEIeTIeHHBIN
mpudt (rapuutypa U 1BeT), GoH 1BeTa WM (POHOBBIM PUCYHOK, NEKOPATUBHBIN JIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.I.

e He npuemiemsl CTHIIN, KOTOpbIE OyAyT OTBJIEKATh OT MPE3EeHTAIIHUH.

e KpynHbie 00BEKTHI B KOMIIO3UIIUU CMOTPSITCS HEBAXKHO.

e BcnomorarensHas nH(opmarus (Ynpapisiomie KHOMKH) HE JOJDKHA MpeodiiagaTh Hajl
OCHOBHOM (TEKCTOM U MJUTIOCTpALUE).

o Jlns cepbe3HON Mpe3eHTalMu OTOMpPAOTCs 1IA0JIOHBI, BBHIIOJIHEHHBIE B JEIOBOM CTHIIE.
AHuMarmonHoe opopmIieHHE

e OcHOBHasi poJib aHUMalUU — JI03UPOBaHUS MH(pOpMalUU. AyIUTOpHS, KaK MPaBUIioO,
Jy4Iie BOCIPUHUMAET HHPOPMAIUIO TOPLUSMHU, HEOOIBLUINMH 3PUTEIBHBIMU (hparMeHTaMH.

e AHMMAalUs UCHOJB3YEeTCs ISl MPUBJIEUEHUS BHUMAHHUS WU JIEMOHCTpPALMU Pa3BUTHUS
KaKoro-nmodo mporiecca

e He crouT 31moynorpelnaTh aHUMAIMOHHBIMH 3(QQEeKTaMH, KOTOpbIE OTBIIEKAIOT OT
coJiepKaHusl WM yTOMJISIFOT IJ1a3a YUTAIOLIETO.



e Oco0OeHHO HEeXeNaTeIbHO YacTOe UCIIOIH30BaHNE TAKMX aHUMAIIMOHHBIX (P (HEKTOB Kak
BBUIET, BpallleHUE, BOJTHA, TOOYKBEHHOE MOSIBIICHUE TEKCTA.

3BykoBoe ohopmiIeHne

e My3bIKaabHOE COMTPOBOXK/IEHUE IPU3BAHO OTPA3UTH CYTh WM OJYEPKHYTh OCOOEHHOCTH
TEMBbI CJIai/1a WU BCEW MPE3EHTALMH, CO3/1aTh ONPEIEICHHbIN 3MOLUOHAIBHBIN HACTPOI.

e My3bIKy LeTecoo0pa3HO BKJIKOYATh TOTa, KOT/a Mpe3eHTalus UAEeT 0e3 CIOBECHOIO
COIIPOBOKICHUS.

¢ 3BYKOBOE COMPOBOXKJICHUE HCIIOIH3YETCS TOJIBKO IO HEOOXOIUMOCTH, TIOCKOJIBKY JIaXKe
(dhoHOBas TUXast My3bIKa CO3/1a€T UUIIHUN IIYM U MEIIAET BOCIPHUAITHIO COJAEPKAHUSI.

¢ Heo6xomuMo BbIOpaTh ONTUMANbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CHBIIIAH BCEM
CIIyIIaTejaeM, HO He ObLI OTIYIIUTEIHHBIM.

I'paduaeckoe opopmieHme

e Pucynku, potorpaduu, quarpaMmmsl MpU3BaHbl JONOIHUTH TEKCTOBYIO HH(DOPMALIUIO WIIH
nepenaTh €€ B 0oJiee HArJIsIIHOM BUJE.

e Henw3st mpencraBnsTh PUCYHKH M (POTO IJIOXOTO KAadyecTBA WM C HMCKAKCHHBIMU
MIPONOPIIHSIMH.

e JXenatenbHO, 4YTOOBI M300pakeHHEe ObUIO HE CTOJBKO (POHOM, CKOJIBKO HILTIOCTpAIMEH,
PaBHOM 110 CMBICITY CAMOMY TEKCTY, UTOOBI IOMOYb MTO-HOBOMY MOHSITh U PACKPHITH €TO.

e Crnenyer wu30beraTb HEKOPPEKTHBIX HIUIIOCTPAllMd, KOTOpbIE HENPAaBUIBHO  HIIU
JIBYCMBICIICHHO OTPayKat0T CMBICT HH(POPMAIIHH.

e HeoOxomuMo 103a00TUTHCSI O PABHOMEPHOM H  PAIMOHAIBLHOM  HCIIOJIb30BAHHUU
MIPOCTPAHCTBA HA ClIAlifie: €CIU TEKCT MEePBUYEH, TO TEKCTOBOW (hparMeHT pa3MeliaeTcsl B IEBOM
BEpXHEM YTy, a TpaduuecKkuil pUCYHOK BHU3Y CIpaBa U HA00OPOT.

o llmmocTpaniun peKOMEHAYETCS COMPOBOXKIATh MOSICHUTENbHBIM TeKcToM. [lommucu k
KapTUHKaM JIy4Ille BBIMOIHITH COOKY UM CHU3Y, €CIIU 3TO TOJIBKO HE Ha3BaHHUE CaMOro ciaiija.

e Ecau rpaduueckoe n3o0pakeHre UCOIb3yeTcs B KauecTBe (hOHA, TO TEKCT HA 3TOM (oHE
JTOJKEH OBITH XOPOIIIO YUTAEM.

Tabmuie! u cxembl

e He cTouT BCTaBIATh B MPE3EHTALMIO OOJBIINE TAOIHUIIBI — OHU TPYIHBI 7Sl BOCIPUSATHUS.
Jlyumie 3aMeHUTH UX TpauKaMu, TOCTPOCHHBIMU HAa OCHOBE 9TUX TaOJIHII.

e Ecnu Bce e TaOauIly oKa3aTh HAJ0, TO CJIEAYET OCTaBUTh KaK MOXKHO MEHBIIIE CTPOK U
CTOJIOIIOB, OTOOPAB M Pa3MECTHB TOJILKO CaMble BaJKHbIE TAHHBIC.

e [Ipu wCHONB30BaHUM CXE€M Ha Cllaiijlax HEOOXOIMMO BBIPOBHSATH Psiibl OJIOKOB CXEMHI,
pacctosiHue Mexay OJIoKaMu, JOOaBUTh COECTUHUTENbHBIE CXEMbI MPU MOMOIINM MHCTPYMEHTOB
ABToduryp,

e [Ipu co3gaHnm cXeM HYKHO YUUTBIBATH CBSA3b MEKIY COCTABHBIMU YACTSIMH CXEMBI: €CIIH
OHM pABHO3HAYHBI, TO 3AMOJHSIOTCS OJHUM MIPU(GTOM, (GOHOM M TEKCTOM, €CIH €CTh
nepBoCTeneHHass WHGOpMaIMs, TO OHA BBIIEISAETCS OCOOBIM CIIOCOOOM C  TOMOIIBIO
OpraHU3aIMOHHBIX JHATPAMM.

Aynano u Buseo oopmiieHue

e Bumeo, KMHO W Teje€ MaTepuaibl MOTYT OBITh HCIOJIB30BAHBI TOJHOCTHIO WM
(dbparMeHTapHO B 3aBUCUMOCTH OT II€JIei, KOTOpBIE MPECIEAYIOTCS.

¢ [Ipo0KUTENBHOCT (UIIbMA HE I0JDKHA TPeBhIath 15-25 MuHyT, a pparmenrta — 4-6
MUHYT.

e Henp3s ncnonb3oBath JBa GUIIbMa Ha OJTHOM MEPOIIPUSTHH, HO MOKa3aTh (PparMeHThl U3
IBYX (DMIBMOB BIIOJTHE BO3MOXKHO.

IMoaroroBka k 3a4éTy / 3k3amMeHy. [ 0TOBUTHCS K 3a4€Ty / 9K3aMEHY HYXKHO 3apaHee U B
HECKOJIbKO 3TanoB. JlJis 3Toro:

¢ [IpocmarpuBaiiTe KOHCIIEKTHI JEKIIUH Cpa3y Mocie 3aHATUH. ITO MOMOKET pa3o0paThes ¢
HEMOHATHBIMH MOMEHTAMH JICKIIMA W BO3HHUKIIMMH BOIPOCAMH, ITOKA €IIe JICKIUS CBeXa B
MIAMSITH.

e berno mpocmarpuBaiiTe KOHCIEKTHI 0 Hayaja CJIEAYIOIIET0 3aHSTHS. DTO TMO3BOJHT

«OCBEXHTHY MPEABIAYITYIO JTEKIHIO U MOATOTOBUTHCS K BOCIPUATHIO HOBOTO MaTepuaa.



o Kaxnayro Henemoo OTBOAMTE BpeMsl s IOBTOPEHHUS MPOIJEHHOrO MaTepuaia.
HemnocpencrBeHHO 1pU MOATOTOBKE:

L yHOpSII[O‘IBTe CBOHM KOHCIICKTbI, 3aI11MCH, 3aaHusl.

o [IpukuHbTe BpeMs, HEOOXOQUMOE BaM U1 IOBTOPEHHMsS KakAoM dacTh (OJ0Ka)
MaTepuasa, BBIHOCUMOI'O Ha 3a4erT.

e CocTaBbTe paCIMCaHUE C YYETOM CKOPOCTH IOBTOPEHUS MaTepuaa, JUis 4ero

e Pazgenure Bompocsl JUId 3auéTa / dK3aMeHa Ha 3HAaKOMbIe (IO JIEKIMOHHOMY KypcCy,
CeMHHapaM, KOHCIIEKTUPOBAHMIO), KOTOPbIE MOTPEOYIOT JIMIIb MOBTOPEHHUSI U HOBBIE, KOTOpBIE
NpUACTCA OCBAMBATL CaAMOCTOATCIIBHO. Haunute ¢ Tem XO0poHmo BaM MU3BCCTHBIX U 3aKPCIIUTE UX C
IIOMOILbI0 KOHCIIEKTa M Yy4eOHHMKa. 3areM IIOMOJIHUTE CBOM TEOpEeTHYECKUH Oarak HOBBIMU
3HaHUSMH, 0053aTEIBHO BOCIIOIB30BABIINCH PEKOMEHIOBAaHHOM JTUTEPATyPO.

e [IpaBuIbHO UCIIONB3YNTE KOHCYJIBTALIUH, KOTOPBIE IIPOBOAMT IIpenoaasareis. [Ipuxonure
Ha HUX C 3apaHee IpopadOTaHHBIMH CaMOCTOSATENIBHO BONpocaMH. Bbl MoXkeTe MOIyduTh
Pa3BACHCHUC 110 MOBOAY CJOKHBIX, HC IO KOHIIA MMOHATBHIX TCM, HO HC paCClIHTBIBafITe BO BpEMA
KOHCYJIbTAllMM HA MCUEPIIBIBAIOLIYI0 HH(OPMALIUU TI0 COAEPKAHUIO BCEro Kypca.



