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Pa6ouas nmporpaMma paccMOTpeHa i 0106peHa Ha 3acejaHuH Kadeaps!
MenemKMeHTa M roCyJapCTBEHHOTO YIIPABJICHHUS

15.01.2025, mpotoxon Ne 5 L,
3aB. kKaenpoit _ O.JI. Hazaposa

Pabouas nporpamma ono6pena Metoaudeckoii komuccueir UDuY
05.02.2025 r. mpotokon Ne 3 /
ITpencenarens il E.C. 3am6pxunxas
=g
PaGouast mporpamma cocrapieHa: m
JoueHT Kadeapst Mul'Y, kanz. nea. Hayk A C.B. KontsikoBa
Penensent: HayaNbHUK OT/IENa KaZpOB _
OAO «MMK-METU3» ;ZZ/ JLA. Tomos

7



JIner aktyanu3anuu padoyeil mnporpaMmsl

PaGouas mporpamma nepecMoTpeHa, 00cyxieHa u ogoOpena uist peanusarmu B 2026 - 2027
y4eOHOM ToJly Ha 3acefanuu kKadenpsl MeHeIHKMEHTa U TOCYJapCTBEHHOTO YIIPABIICHUS

[Iporokosn ot 20 . Ne
3aB. kadenpoii O.JI. HazapoBa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u ogo0pena uist peanmsarmu B 2027 - 2028
yueOHOM rojiy Ha 3acenaHuu Kadeapsl MeHePKMEHTa U TOCYIapCTBEHHOTO YIIPaBJICHUS

[Iporokom ot 20 . Ne
3aB. kadenpoit O.J1. HazapoBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena juist peanm3armu B 2028 - 2029
yueOHOM roj1y Ha 3acenaHnu Kadeapsl MeHeKMEHTa U TOCYAapCTBEHHOTO YIIPABJICHUS

[IpoTokomor 20 r. Ne
3aB. kadenpoit O.JI. HazapoBa

Pabouas mporpamma nepecMoTpeHa, 00CcyxieHa u oo0pena it peanm3armu B 2029 - 2030
yueOHOM rojy Ha 3acenaHuu Kadeapsl MeHeKMEHTa U TOCYIapCTBEHHOTO YITPaBICHHUS

[IpoTtokonm oT 20 1. No
3aB. kadenpoit O.JI. HazapoBa

Paboyas nmporpamma nepecMoTpeHa, o0cyxeHa 1 ogo0pena s peanusarmu B 2030 - 2031
yueOHOM roay Ha 3acenaHuu kKadeapsl MeHeIKMEHTa U TOCYIapCTBEHHOTO YIPABICHHS

[Ipotokom ot 20 r. Ne
3aB. kadenpoit O.J1. HazapoBa




1 Llesin ocBOeHUSI TMCHUIIMHBI (MO1YJ151)
npuoOpeTeHne KOMIETEHIUH B 00J1aCTH MPAKTUIECKOTO MPUMEHEHUS () (HEKTUBHBIX
METO/IOB, IPUEMOB U TEXHOJIOTUH YIPABJICHUS Y€JIOBEUYECKIMH PECYPCAMHU.

2 MecTo quCHUILIHHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/bHOM NPOrpaMMbl

Jucuumiuza YnpaBiaeHHe YelI0BEYECKUMU PeCypcaMy BXOJUT B YacTh y4eOHOTO
1aHa OPMHUPYEMYIO0 YYaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUI 00pa30BaTeIbHOIM
IIPOTrpaMMBI.

JU1g n3ydeHus QUCHUILIMHBI HEOOX0IMMBbI 3HaHUs (YMEHMUSI, BIIAJICHUS),
c(OpMHUPOBAHHBIC B PE3YJIbTATE N3YUCHHS TUCIUIUTHH/ IPAKTUK:

c(OPMHUPOBAHHBIEC B PE3YJIHTATE OCBOCHHS MPOTPaMM IIKOJIBFHOTO Kypca
BBepneHwue B cneuunansHOCTb

3HaHus (YMEHHUs, BIAJCHUS), TIOTYYECHHbIE IPY U3yUYEHUH JaHHOMN UCIUILIMHbI
OyayT HEOOXOUMBI JUI U3Y4EHUs JUCIMILINH/TIPAKTHK:

[TnaaupoBaHue U MPOTHO3MPOBAHUE ITOKA3ATEIICH 110 TPYIy

Omnata Tpyaa nmepcoHana

DKOHOMHMKA YIPaBJICHHS MTEPCOHATIOM

3 Komnerenunu ody4yaromerocs, popmupyemsbie B pe3y/ibTaTe 0CBOCHUSA

AUCUMITAHBI (MOIYJIs1) ¥ NJIAHUPYeMble Pe3yJIbTaThl 00y4YeHusI

B pe3ynbraTe ocBOEHUS AUCHUIIINHBI (MOIYINSI) «YTIpaBieHHE YEI0BEUECKUMU
pecypcaMm» 00yJaronIuics TODKEH 001a1aTh CISYIOITUMA KOMIIETEHITUSIMU:

Kon nanukaropa NHaukatop A0CTHIKEHUS KOMITETCHITUH

IT1K-1 CiocoGeH ocymiecTBIsATh MOUCK, TPUBJICUCHHE, TOJ00P M OTOOP MepcoHasa

IK-1.1 Onpenenser KpUTEpUHU MOUCKA, IPUBJICUCHHS, TO00pa U 0TOOPA
nepcoHana
IK-1.2 dopmupyeT cucTeMy, METOIbI U POPMBI TIOKCKa, TO100pa U oTOopa

IepcoHajia




4. CtpyKTypa, 00b€éM U coep:kaHHue TUCHHUILINHBI (MOLYJIs1)

OO0mas TpyI0eMKOCTh IUCIUILIIMHBI COCTABIsET 3 3a4eTHbIX eauHull 108 akan. 4acos, B TOM

YHUCIIC:

— KOHTaKTHast paboTa — 4,3 akaJl. 4acoB:

— aynuTopHas — 4 akaJl. 4acos;

— BHeayautopHas — 0,3 akaj. 4acos;
— caMmocTosTeNbHast padota — 99,8 akaj. 4yacos;
— B popMe IpaKTUIEeCKOH moaAroToBKH — 0 akaj. vac;

dopma arTecTanuu - 3a4eT

AynuTopHast g
KOHTaKTHast pabora E = dopma TeKyIero
S¢
B aKaJ. yacax 3) Bu, KOHTPOJIA
Pasnen/ Tema 2 ( A ) = A . P Kox
> 3 © | caMOCTOSTENBHOMN |  yCTIeBAaEMOCTH U
JIMCIATUTAHBI R £ < . | xommereHmuM
2 & paboTh TPOMEKYTOTHOMN
nmab. | mpaxr.
Tlex. p e aTTecTaluu
3aH. 3aH. | U &
1. 1. Ilepconan kak noacucrema B
CHCTEME YIPaBIICHUS
OpraHu3alyu
TlonroroBka k
3aHATHIO
CamocrosTenpHOe
u3y4yeHue
1.1 Ilepconan kak yacHy
yueOHO n IK-1.1, TIK-
MIOZICUCTEMA B CUCTEME 1 10 N TecT
Hay4YHOU 12
YIIPaBJIEHHS OpPTaHU3aLUH
JIUTEPaTyphl
Pabora ¢
3MEKTPOHHBIMU
OubnrorexamMu
Wroro no pazaeny 10
2. 2. Teopus ympaBieHus: ¥ poiib
YeJoBeKa B OpraHU3aliy
IToaroroska k
3aHATHIO
CamocrosiTenpHoe
H3y4deHHE
2.1 Teopus aBJICHUSA U .
pHA YIIp yaeOHOH 1 TIK-1.1, TIK-
POJIb YeTIOBEKa B 1 9 . TecT
HAy4YHOM 1.2
OpraHu3aIiu
JUTEPATyPHI
Pabora ¢
JNEKTPOHHBIMU
OubmoTeKamMu
Hroro no pazaeny 9
3. 3 TexHONMOTHsI yIIpaBJICHHS
TIEPCOHAJIOM OpTaHU3aINU
TlonroroBka
3aHATHIO
CamocrosiTensHOe
3.1 TexHonorus ynpaBjieHUs [K-1.1, TIK-
1 10 H3y4deHHE TecT
TIEPCOHAIOM OpTaHU3AINI . 1.2
y4eOHOI
Hay4HOM

JIUTEPATyphL







Pa6ora ¢

INEKTPOHHBIMU
OubIIMOTEKAMHK
HUroro no pazneny 10
4. 4 TlpodopueHranus u
TPyYZOBas aJanTanys NepcoHaia
[ToaroroBka k
3aHATHIO
CamocTosTenbHOe
U3ydeHHE
4.1 IlpodopueHTanus u .
podop ! yueOHOIl u IK-1.1, IK-
TPyIOBas aaanTaIus 10 . TecT
Hay4HOH 1.2
TepCcoHaa
JIUTEPATyPhI
Pabora c
INEKTPOHHBIMU
Ooubimorexkamu
HUrtoro no pazueny 10
5. 5 OCHOBBI OpraHM3alyy Tpynaa
TepCcoHaa.
TloaroroBka x
3aHATHIO
CamocTosTenbHOe
U3ydeHHue
5.1 OcHOBBI OpraHu3aluu 10 yueOHOil u rect IK-1.1, IK-
Tpy/a nepcoHaia. Hay4YHOU 1.2
JIUTEpaTyphbl
Pa6ora ¢
3JEeKTPOHHBIMU
Ooubimorekamu
Wroro no pazaeny 10
6. 6 YrpasiieHHEe COILIMATBHBIM
pa3BUTHEM NIEPCOHATA
IloaroroBka k
3aHATHIO
CaMocTosTeNnbHOe
u3y4yeHHe
6.1 Yrpasnenue yien
yueOHO u IK-1.1, TIK-
COLIMAJIHBIM Pa3BUTHEM 20 . TecT
Hay4YHOU 12
IepcoHana
JIUTEPaTyphl
Pa6ora ¢
3NEKTPOHHBIMU
OoubmoTeKamMu
Hroro no pazaeny 20
7.7 OueHka pe3ynbTaToB
JeATEeTbHOCTH TIEpCOHAIA
OpraHu3aliu
TToaroroBska k
3aHATHIO
CamocTosiTensHoe
u3ydeHre
7.1 Onenka pe3yabTaToB N
[CHKA pE3y. yaeBHOi 1 TTK-1.1, TIK-
JIESITEIILHOCTH TIEpCOoHAa 10 . TecT
HAy4YHOM 1.2
OpraHu3aIiu
JIUTEPATyPHI
Pab6ora ¢
JNEKTPOHHBIMU
OubIoTeKaMU
HUroro no pazpeny 10
8. 8 Ynpasnenue nosegeHueM
TIepCOHANA OpTaHU3alUH
8.1 Ynpasnenue 10 TTonroroBka k et IIK-1.1, TIK-
MOBENICHNEM TIEpCOHAIIA 3aHATHIO 1.2







CaMOoCTOsATEIbHOE

U3ydeHHe
y4eOHOI 1
Hay4yHOU
OpraHu3aIuu
JIUTEPATyPhI
PaGora ¢
ANIEKTPOHHBIMHU
OUOJIMOTECKAMH
Uroro no pazneny 10
9. 9 MortuBauus u
CTUMYJIUPOBaHKUE TPYIOBOM
JIEATENHLHOCTH
IloxroroBka k
3aHATHIO
CaMocTosATeNIbHOE
U3ydeHue
9.1 MotuBauus u yaeHy
N yueOHO n [K-1.1, TIK-
CTUMYJIUPOBaHKE TPYIOBOM 10,8 . TecT
Hay4HOH 1.2
JIEATENHLHOCTH
JIUTEPaATyphI
Pabora ¢
INEKTPOHHBIMU
OUOIMOTEKAMK
Hroro no pasneny 10,8
10. UTOrOBBII KOHTPOITH
MOATOTOBKA K IIK-1.1, TIK-
10.1 3auer 3a4er
3auery 12
HUroro no pazneny
Hroro 3a cemectp 99,8 3auér
Hroro o gucuuuinge 99,8 3a4yer




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Ha cerogusmHuii 1eHb CTalIM OYE€BUIHBI IPEUMYILECTBA UCIIOJIB30BAHUS
KOMIBIOTEpA Ha JICKIIMOHHBIX M MPAKTUYECKUX YUeOHBIX 3aHATUAX. OOBsICHEHHE HOBOTO
MaTepuaia ¢ UCIOJIb30BAHUEM IIPE3EHTALNMN, BBIIIOJIHEHHBIX C TIOMOILBIO IPOTrpamMM
Microsoft Power Point u Microsoft Front Page, BbI3pIBacT HHTEPEC Y CTYICHTOB,
CIOCOOCTBYET Jy4IlIeMy YCBOSHHIO MaTepuaia. Vcrnoib30BaHne KOMIIbIOTEpa Ha YIeOHBIX
3aHSATUSX TO3BOJISET MPEINO0IaBATEI0 S KOHOMUTh BPEMS, ONIPAIIMBATh YYaIIMXCS Ha KaXKJI0M
3aHSTUU, BECTU CTATUCTUKY OIIPOCA, BBIABIATH 3allaaloliue TeMbl. Takxke OqHUM U3
3P PEKTUBHBIX CPEACTB UH(OPMAIIMOHHBIX TEXHOJIOTHIA SBISETCS IIEKTPOHHBIN yIeOHHK.
Wcxons us atoro, 6osee 20% Bcex 3aHATUI MPOBOJATCS C IPUMEHEHUEM UH(POPMaIIMOHHBIX
TEXHOJIOTUH.

Jlia obecnieuenust HauboJbIIeH 3((HEeKTHBHOCTH 00pa30BaTEILHOIO MIpoLiecca B
Kypce JaHHOUW y4eOHOM JUCITUTIIIMHBI UCTIOIB3YIOTCS B TpoIlecce 0OyueHuUs mepe1oBbIe
00pa3zoBaTesIbHbIC TEXHOJOTHUH:

1) TpanuumoHHbIe 00pa30BaTEIbHbIE TEXHOJIOTUN (MHPOPMAIIMOHHAS JIEKIIHS,
MPaKTUYECKUE 3aHSTUS);

2) TeXHOJOorHs MpoOIeMHOro o0yueHus (IpoodaeMHas JIEKIMs, TPAKTHYECKUE 3aHITHS
B (popme mpakTuKyma, Kelic-MeTo/1a);

3) UrpoBbI€ TEXHOJIOTHH (POJIEBBIE U JI€TIOBbIE UTPHI);

4) TEXHOJIOTUH TIPOEKTHOTO 00yUIEHUS (TBOPUECKHIT TIPOEKT);

5) UHTEepaKTUBHbIE TEXHOJOTUU (CEMUHAP-AUCKYCCHS);

6) HGOPMAIMOHHO-KOMMYHHKAITMOHHBIE 00pa30BaTEIHbHBIC TEXHOJIOTHH (JISKITHS-
BHU3yalM3alys, MPaKTUYECKUE 3aHATUS B (OopMe MPE3EHTAIUN ).

JlexIMOHHBIE 3aHATHS HApPSTy C COOOIIEHHEM yueOHOW HH(POpMAIIUK TTPEANOIararoT
U pe-LIeHHE CIAeAYIOMNX TUJAKTUYECKUX 3a/1au: 3aMHTEPECcoBaTh CTYIEHTOB U3ydaeMOu
TEMOM, pa3-pyIIUTh HEBEPHBIE CTEPEOTHUIIBI, YOSIUTh B HEOOXOTUMOCTH TITyOOKOTO
OCBOEHHS MaTepuasa, moOyauTh K CAaMOCTOSTEIbHOMY MTOMCKY U aKTUBHOU MBICIUTENbHOM
NeSITENbHOCTH, TOMOYb COBEPIIUTD MEPEX0]] OT TEOPETUUECKOTO YPOBHS COLMATBHO-
HSKOHOMMYECKOTO IJIAHUPOBAHHUS B MyHULIUIIATBHBIX 00pa30BaHUAX K MPUKIAIHBIM 3HAHUSM
B JIAHHOH 00J1aCTH.

[IpoBenenue rpynnoBbIX (CEMUHAPCKUX U MPAKTHUUECKUX) 3aHATHI Mpernoaraet
pelieHre pa3Ho0Opa3HbIX AUIAKTUYECKUX 3a/1a4: 3aKpEeIUICHHE MOJTy4YeHHBIX 3HAaHUM,
dbopMHpoBaHHNE YMEHUS IPUMEHSATH UX Ha MPAKTUKE, COBEPIIICHCTBOBAHNE YMEHUS paboTaTh
¢ uHdopMaIueil, analTu3upoBaTh, 000011aTh, IPUHUMATH U 0OOCHOBBIBATH PEILICHNUS,
apryMEeHTHPOBAHO 3alIUINATh COOCTBEHHBIE B3IJIS/IbI B IUCKYCCHH, B3aUMOJICHCTBOBATH C
JIPYTMMU YJIEHAMU TPYIIIBI B TIpoIlecce pa3peiieHus] KOHPIUKTHBIX CUTYaIUH.

6 YueOHO-MeTOAMYECKOE 00ecniedeHre CAMOCTOATEIbHOM PadoThl 00yYAKIIUXCH

[IpencraBieHo B mpuioxxeHuu 1.

7 OneHo4YHbIe CpeacTBA VIS POBEACHHUA NIPOMEKYTOYHOMN aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeToqM4eckoe 1 mHpOpManHOHHOE 00ecTIeYeHHe T CIUIITHHbI

a) OcHoBHas JIMTEpaTypa:

1. YnpaBnenue yenoBeueckUMH pecypcamu B 2 4. YacTh 1 : yueOHUK U IPAKTUKYM
nist By30B / C. A. bapkos [u 1p.] ; mon penakuueit C. A. bapkosa, B. U. 3yokoBa. —
Mockga : M3narensctBo FOpaiit, 2023. — 183 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5
-9916-7303-7. — TekcrT : anexTpoHHbIH // O6pazoBarenbHas miardopma FOpaiit [caift]. —
URL: https://urait.ru/bcode/511489 (nata oopamenus: 10.04.2025).



2.YupaBieHue 4eJI0BEYECKUMHU pecypcaMu B 2 4. HacTp 2 : y4eOHUK U MPAKTHKYM
st By30B / C. A. bapkos [u 1p.] ; orBeTcTBeHHBIE penakTopsl C. A. bapkos, B. 1. 3y0kosB.
— Mockga : UznatenbcrBo FOpaiit, 2023. — 245 ¢. — (Boicmiee oopazoBanue). — ISBN
978-5-9916-7304-4. — Tekcr : anexkrponnslii // O6pazoBarenbHas miardopma FOpait
[caiit]. — URL.: https://urait.ru/bcode/512623 (nara oopamienus: 10.04.2025).

0) JonosiHuTe/IbHASA JTUTEPATYypa:

1.YpaBieHue 4el0BEYSCKIMH pecypcaMu : yaeOHUK i By30B / 1. A. MakcumiieB
[v np.] ; mox pemakumeii . A. Makcumuesa, H. A. ['openoBa. — 2-¢ u3., mepepad. u JIom.
— Mocksa : U3narensctBo HOpaiit, 2023. — 467 c. — (Bsicmiee o6pazoBanue). — ISBN
978-5-534-99951-8. — Tekcr : anexrponHslii // O6pazoBarenpHas miatdopma FOpait
[caiit]. — URL.: https://urait.ru/bcode/510775 (nara oopamienus: 10.04.2025).

2.Y1paBieHue 4el0BEUECKMMH pecypcaMH : yueOHUK U MPaKTUKyM it By30B / O. A.
Jlanmmosa [u 1ip.] ; mox o6mieit pegakuueit O. A. JlammoBoi. — Mocksa : M3naTenbcTBO
IOpaiit, 2023. — 406 c. — (Beicmiee oopazosanne). — ISBN 978-5-9916-8761-4. —
Tekcr : anexTponnslii / O0pazoBarenbHas miaTdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/511328 (nara obparenus: 10.04.2025).

B) MeToanueckue ykasaHus:
MPEJICTABJICHBI B MIPUJIOKEHUH 3

r) [Iporpammuoe odecnieuenne u UHTepHeT-pecypcebi:

IIporpamMHoOe oOecniedeHue

HanmenoBanue .
o Neo moroBopa Cpok JeicTBUS TULIEH3UU
7Zip cB00OOTHO pacmpocTpansemoe [10 06eccpovHO
FAR Manager cB00OTHO pacmpocTpansemoe [10 0eccpovHO

IIpodeccuonanbHblie 6a3bl JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

HasBanue kypca

Ccrlika

DnekTpoHHbIe pecypcebl ondmuoreku MI'TY um. I'.U.
Hocosa

https://host.megaprolib.net/M
P0109/Web

Poccuiickas ['ocynapctBennas 6ubnmnoreka. Karagoru

https://www.rsl.ru/ru/4readers
/catalogues/

Hamuonansnas I/IHCI)OpMaI_II/IOHHO'aHaHI/ITI/I‘IeCKaH
cuctema — Poccuiickuit MHACKC HAayYHOTI'O HUTHPOBAHUSA
(PMHL)

URL:
https://elibrary.ru/project_risc.
asp

9 MaTepuajibHO-TeXHHYeCKOe obecrneyeHne JUCHUNIMHBI (MOTYJIs)

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG obecrnieucHUe JUCIHUITIIMHBI BKIIIOYACT:




1. YueOHble ayTUTOPHH U1l IPOBEACHUS 3aHATUH JIEKIIMOHHOTO THIIA:
MYJIbTUMEUIHbIE CPEJICTBA XPAaHEHUS, TIEpEIavul U MPEACTaBICHUS HHPOPMALIUN

2. Y4eOHble ayAUTOPHH IS IPOBEICHUS MPAKTUUCCKUX 3aHATUN, TPYITIOBBIX U
WHIUBUAYAIBHBIX KOHCYIbTAIMH, TEKYIIIET0 KOHTPOJIS M MPOMEKYTOYHON aTTeCTaIlUH:
MYJIbTUMEUIHBIE CPEJICTBA XPAaHEHHUS, TIEPEIaud U MPEeACTaBICHUs HHPOPMAIINH; KOMIUIEKC
TECTOBBIX 33/IaHUH JUTSI IPOBEACHUS TIPOMEXYTOUYHBIX U PyOSKHBIX KOHTPOJICH.

3. Tlomerenus yIsi CaMOCTOATEIBLHON pabOThI: 00YJAIONIUXCSI: IEPCOHAIIbHBIC
komrbioTepsl ¢ nakerom MS Office, Beixonom B IHTEpHET U ¢ JOCTYIIOM B 3JICKTPOHHYIO
MH(POPMAIMOHHO-00pa30BATEIBHYIO CPEly YHUBEPCUTETA;

4. TlomereHus A5t XpaHEHHST U TPOPHIAKTHIECKOTO 00CTY)KMBAaHUS yI€OHOTO
obopymoBaHus: MIKA(BI [UTsI XpAHSHUS y4eOHO-METOINYECKON TOKyMEHTAIUH, YIeOHOTO
000pyI0BaHUS U Y4€OHO-HATJISIHBIX TOCOOMI



IIpuiaoxenune 1

Y4yeOHO-MeTOAMYECKOE 00ecniedyeHHe CAMOCTOATEIbLHOI padoThl 00yUYaromMXcst

B npornecce caMOCTOATENBHOIO U3Yy4eHUST JUCLMILIAHBI, TOATOTOBKY K CEMUHAPCKUM 3aHATHUAM
CTYACHTY HEO0OXOJMMO HaWTU W H3YYUTh PEKOMEHIYEMYIO JIUTEpaTypy, AEHCTBYIOIIME
3aKOHO/JATEIbHBIE U HOPMATUBHBIE aKThl. JlJI1 OCMBICIIEHUS IPOYUTAHHOTO MaTepHalla CTYACHTY
IpeiaraeTcsi OTBETUTh HA BOIIPOCHI, PEIIMTh TECThl, BBIIIOJHUTH HMPOEKTHBIE (TBOPUYECKUE)
3a/1aHusl.

OpFaHI/I33HHOHHO-M6TOI[H'leCKI/Ie PECKOMEHIANMHA JIsI IOATOTOBKH K CEMHHApPCKUM
3aHATUAM

Cemunap (nam. seminarium - Oykeanvho: "paccaonuk") — yuebHoe 3anamue, 6 Xxooe
KOMOpOo20 O0peaHuzyemcs o0cyxHcoeHue @GYyHOaMeHmaibHbulX Ul OUCKYCCUOHHBIX NpoOaeM
U3y4aemou HayKu U C63aHHOU C Hell NPAKMUYECKOU 0esmelbHOCMU.

B nemsx Gonee moapoOHOTO M aJeKBAaTHOTO COBPEMEHHOW CHUTYallMHd aHalid3a MpoOsem
yOpaBlIeHUS CTYIAEHTaM pEKOMEHJyeTcs oOpalarbcs K MEepHOJUYEecKON JHTeparype U
MaTepuagaM CpeICTB MaccoBOil HMHQOpMalMM, B KOTOPOW MOKHO HANTHU HE TOJIBKO
aHAJIMTUYECKHE CTAaTbU MO Pa3jIMYHbIM aclekTaM O0O0O3Haue€HHBIX B TEMAaTHKE CEMHUHApPCKUX
3aHATUM TpoOJeM, HO M CTAaTUCTUYECKHE JlaHHBbIe, MaTepuajbl MPHUKIAJHOTO XapakTepa,
HOPMaTUBHbIE JOKYMEHTHI. LlenecooOpa3Ho He OrpaHMYMBATHCS yKa3aHHBIMM HMCTOYHHKAMH, a
OCYILIECTBIISITH COOCTBEHHBIN MONCK TEOPETUUYECKUX U MPAKTUUECKUX MAaTEPUAJIOB, UTO SIBISETCS
OJIHUM U3 3JIEMEHTOB CAMOCTOSITENTbHON HH(POPMALIMOHHO-aHATUTUYECKOM pabOThI CTYJEHTOB.

[MoaroToBKa K CEMHHAPCKUM 3aHSTHSAM 10 JUCIMIUIMHE JOJDKHA BKIIOYATH CICAYIOIIHE
aCIICKTHI:

1) 3HAaKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBaMH Y4YeOHHMKA,; ONTHMAIbHBIM ObLT ObI
BapHaHT paOOThl HE C OJHUM YYeOHMKOM, TaK KaK pPa3HbBIMH aBTOpPaMU H30paH pa3IUYHBINA
MOJXOJ K TpPEAMETy, M TOJIE3HO TMOHATh OCOOCHHOCTH IIOJXOJIOB, CPAaBHUTHh HUX, YTOOBI
BBIPa0OTaTh CBOIO MMO3UIIHIO;

2)  dTeHHEe KOHCIEKTa JICKI[HH;

3) ureHHMe M OCMBICIICHHE OJHOTO-JABYX HCTOYHMKOB M3 IPUBEACHHOTO CIHCKA
JUTEPATYPHI.

BbI00p JOMOJHHUTENBHBIX TEPBOMCTOYHHKOB, KOTOPhIE MOTYT OKa3aTh MOMOIIbL TIPU
MOJTOTOBKE K BBICTYIUICHHIO M TO3BOJISIT OPraHM30BaTh HAa CEMUHApPE JMCKYCCHUIO, CTYACHT
OCYIIECTBIISIET 110 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOUMH HHTEPECAMH, OPUCHTUPYSICh
Ha BOIIPOCHI CEMHHAPCKOTO 3aHSTHS.

BricTymiieHre Ha ceMUHape JI0JDKHO OBITh TOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh 110
BPEMEHHU HE OoJiee TpeX MHHYT. B X0Jie BBICTYIUICHUS JKEJIATEIBHO COMOCTABUTh TOYKH 3PCHHS
pa3IMYHBIX aBTOPOB Ha M3yaraemyr mnpoobiemy. [IpennouTurenbHo, 4TOOBI IO OJJHOMY BOIIPOCY
BBICTYITHJIO HECKOJIBKO CTYJIEHTOB, BBHICKA3bIBasi CBOM MHEHHsI, JOTMOJHSS APYT apyra. B umeane
CEMHUHAPCKOE 3aHITHE JIOJDKHO MPOXOAUTH B hopMe AUCKyccuu. Pe3ynbrarsl paboThl CTYIEHTOB
Ha CEMUHAPCKUX 3aHATUSAX 00s3aTeNbHO YYUTHIBAIOTCS MpPENoJaBaTelieM IPU BHICTaBICHUU
0amoB.

PA3ZJIEJI 1. IIEPCOHAJI KAK IHIOJACHUCTEMA B CHCTEME
YIIPABJIEHUA OPTAHU3 AN

Tema 1.1 Teopusi ynpaBjaeHHs M POJIM YeJI0BeKa B OPraHu3aluu

l'ocynapcTBeHHas cucTtemMa yrnpaBieHUs! TPYIOBBIMH PECYPCaMU. DBOJIOLUS PUHIUIIOB
yIIpaBJIEHUs] TEPCOHAIOM. OBOJIIOLUS HMHCTUTYTa CIYXObl KaiapoB. OCHOBHBIE KaTeropuu
yIpaBJI€HUs IepcoHanoM. Mepapxus mnepcoHana, COLMAIbHBIE TPYNNbL. 3aJauyd  YIpaBieHUS



nepconanoM. Knaccudukanust nepcoHana. MecTo W pojib yHpaBJICHUS NEPCOHATIOM B CHCTEME
ynpaBieHusi opranuzanuei. llonsrue TpynoBoro mnorteHimana. Puinocodpus M KOHLEHIHA
ynpasieHus nepcoHanoM. KoHuenmus ynpaBieHHUs NEPCOHAIOM, €€ L€ U COCTABHbIE YAaCTH.
3aKOHOMEPHOCTH M NPUHLMIIBL YIPABIECHUS MEPCOHAIOM. MeTOpl YIpaBlIEHUs I1E€PCOHATIOM.
Merozipl OCTPOEHUSI CHCTEMBI YIpaBiIeHUs IepcoHanoM. [IpuHIMIOBI U METONbl YIpaBlIECHUS
[IEPCOHAJIOM.

Tema 1.2 TexHosiorus ynpasJjieHusi IEPCOHAJIOM OPraHU3alMU

TexHomnorus yrpaBiieHHUs IEPCOHAIIOM U €r0 Pa3BUTHUEM: HaWM, 0TOOp, IpUeM, JeTI0Bas
ouneHka mnepcoHana. Conmanuzanus, NpoGOpHUEHTAlMs M TPYAOBas aJanTalus MEepcoHala.
[Tonsitue QopMel ¥ BUABI ajganTanuu. ACIEKTHl aJanTalud. YCIOBHS, CIIOCOOCTBYIOIINE
ycnemrHo anantanud. OOBEKTUBHBIE M CYOBEKTHUBHBIC TIOKA3aTeNd, XapaKTEPHU3YIOIIne
ajanTanuio paboTHUKOB opraHu3anuy. OeHKa pe3ynbTaToB afantanui. OCHOBBI OpraHU3ALUH
Tpyaa nepcoHana. OOyueHue, aTTecTalus nepcoHansa. Xapakrep MOOMIbHOCTHA paboyeil CuIlbl U
SKOHOMMYECKHE TIOTEPH, BbI3BaBIIME MOOMIBHOCTHIO. TekydyecTb KaapoB. Tpu Trpymnmsl
(akTOpOB, BBI3BIBAIONIMX JBM)KEHHME TIepcoHana. BricBoOoXkaeHHe mepcoHana. Pacuer
SKOHOMMUYECKOH U colaibHOM 3()(HEKTUBHOCTU CHUKEHUS TEKYYECTH KaJIpoB.

PA3JIEJI 2. YIIPABJIEHUE IIOBEJIEHUEM IIEPCOHAJIA OPTAHU3ALIUN

Tema 2.1 YnpasJ/ieHne cOUUAIbLHBIM PA3BUTHEM IEPCOHAJIA

VYmpaBnenue conuanbHOW 3amuToi. OpraHuzamus oOydeHus mnepcoHana. Buasl u
MeToqbl 00y4deHHs. Ponb cimyKObl ympaBieHHsS IEPCOHAJIOM B OpraHU3ANUH OOy4YCHUSI.
OcHoBHble TpeOoBanus k pabotHukam OK, obGecneunBaronuM 3GEHEKTHBHOCTE OOyUEHUS
corpyauukoB OpraHuzanusi nmpoBefeHHsl aTTectanuu. [lnaHupoBaHue M pa3BUTHE Kapbephl.
[IpeumymiecTBa W HEIOCTAaTKH MPOTpaMM OOy4YeHHUs. YTPaBICHHE JIETOBOM Kapbepow,
CITy)eO0HO-TIpo(heCCHOHATBLHBIM MPOJIBIDKEHHEM, PadoTa ¢ KaapoBbIM pe3epBoM. [LimannpoBanue
U TOJIroTOBKa pe3epBa pykoBojauTend. CymHOCTh W MOPSIOK (OPMUPOBaHHUS KaJgpOBOTO
pe3epBa. Kontpois 3a paboToii ¢ kaipoBbIM pe3epBoM. THHOBaLIMY B yIIPaBJICHUU MTEPCOHATIOM.

Tema 2.2 YnpanJ/ieHue MoBeleHHEM MEPCOHAIA OPraHU3aAl UM,

OCOOCHHOCTH ~ JMYHOCTHBIX  XapaKTEPUCTHK  PAaOOTHHUKOB. MotuBaiusgs H
CTUMYJHMPOBAaHUE TPYIOBOM JEATEIBHOCTH TiepcoHana. CucremMa CTUMYJIUPOBAHUSA Tpyda
nepconana. lloHsaThe pe3ylnbTaTUBHOCTU Tpylda TMepcoHana. MeTo/bl CTUMYIHPOBAHUS
pEe3yNbTaTUBHOCTH TpyAa ImepcoHana. Bo3HarpaxaeHue W oruiata TpyJa B OpraHHU3allHH.
[IpuBep>keHHOCTh TEpcoHaNa. YTMpaBlIeHHE TEKy4yeCThbl0 MepcoHana. BiusHue couuaibHO-
MICUXOJIOTHYECKOr0 KJIMMaTa Ha MOBE/ICHNE U OpPraHU3alluIio Tpy/a MepcoHarna.

Tema 2.3 Ouenka pe3yJIibTaTOB /IeATEJIbHOCTH NEPCOHAJIA OPraHU3ALUMN

Ananu3 M omnucaHue paboThl (JOHKHOCTH) U pabodero mecra. OleHKa pe3ylbTaToB
Tpyda TnepcoHana opraHuzanuu. OIEeHKa pe3ylnbTaToB JACSITENBHOCTH MOApa3/eiIeHUi
VIOPAaBIECHUS TEPCOHAIOM M opranu3anuu B LeiaoMm. OueHka 3aTpar Ha nepcoHasl. OleHka
COLIMANIBHOM ¥ HKOHOMHUYECKOW JPPEKTUBHOCTH TPOEKTOB COBEPIICHCTBOBAHUS CHCTEMBI
MPOLIECCOB YIPABJICHUS IEPCOHAIIOM.

IIpuMepHbIe 321a4M K NPAKTHYECKUM (CEMMHAPCKUM) 3aHATUSM

Ilpakmuueckoe 3a0anue 1.1
Cumyayus «Bvibop cmpamezuu ynpagnenus nepcoHaiomy»

Onucanue CUTyallun



W3 oOmreii Teopun CTPATErHuECKOTO YIPaBICHUSI U3BECTHO, YTO CYLIECTBYET HECKOJIBKO THUIIOB,
HJIM BapUAHTOB, CTPATET i OopraHu3aluru. 3TO, B HaCTHOCTH, CTPATCTUU: TIPCANIPUHUMATCIILCTBA,
AMHAMHUYCCKOTr0 poCTa, MaKCUMU3AIUN HpI/I6BIJ'II/I, BbDKHWBAHUA, JIUKBUJALlUN. H3BecTHO TaKXKC,
YTO CTpaTerus yrpasjeHHs IepcoHanoM 00ycioBieHa oliell crpareruei opranuzanun. Bmecre
C TEM CTparcrus yHnpabJICHUA MNCPCOHAIOM HE MOXCT HC OTpakarb CYIMICCTBCHHBIX
0COOEHHOCTEH peann3anuy JaHHOW (QYHKIMH, 00yCIOBICHHBIX 00IIEH, YeTOBEYECKOM MPUPOI0i
00BbeKTa M CYOBbCKTa YIPABJICHHUS, U BBHITCKAIONINX OTCIONA €€ COCTAaBHBIX JJIEMEHTOB. Takux, B
YaCTHOCTH, KaK KaJapoBas IOJMTHKA, TOAOOp W HaeM IMepcoHaja, NpodeccHOHaTbHAs W
COIIMAJIBHO-IICUXOJIOTHYECKas aganranus BHOBb IMPUHATBIX pa6OTHI/IKOB, OIICHKaA,
CTUMYJIMPOBaHHWE M MOTHBAIMs, pa3BUTHE (BKIIOYaromiee oOydeHHe, MpoQeccHoHaTbHOE U
KapbepHOE MPOABMKEHUE), COLMAIBHOE 00ecleueHre U 3aluTa padOTHUKOB, BBICBOOOXK/IECHUE,
npaBoBoe M HH(pOpMaMOHHOE obecriedeHne (YHKIMOHUPOBAHUS CHCTEMBI YIPABJICHUS
HEPCOHATIOM.

IlocTanoBka 3anaun

Pacrnionarast OCHOBHBIMM XapaKT€pPUCTUKAMU CTPATETUU OpraHU3aliy, cleayeT copMyIupoBaTh
OCHOBHBIE 3JIEMEHTBHI CTpaTeruy yIpaBieHus nepcoHanoM. OpHako 00e 3TH CTpaTreruu He
SABJISAKOTCA O6OCO6JI€HHBIMI/I, ABTOHOMHBIMHU B COACPKATCIBHOM IIJIaHEC. CTpaTGFI/IH YIIpaBJICHUA
MIEPCOHAJTIOM peaTU3yeTcsl CIYKOOW yIpaBlIeHHs MEPCOHAIOM M JMHEHHBIMH PYKOBOIUTEISMU
KaKk OopraHu4YHas 4acTh oOmiel crparerun opraHuzanuu. Crparerus opraHu3ali U CTpaTerus
yIpaBJIeHUs IEPCOHANIOM pa3pabaThIBalOTCA KaK €IUHOE 1IeJI0€, IT03TOMY CIIEHUAINUCThI CIIY>KOBbI
yIIpaBIIeHUS] TIEPCOHATIOM BOBJIEYCHBI B pa3pabOTKy CTpaTernyd OpraHu3anui. Bemp MMeHHO
MNEpCOHATY IPEACTOUT, BO-TICPBBIX, PCATIM30BATH TY WJIM MHYIO CTPATCIrUI0 OpPraHru3anyy 1o BCEM
€€ COCTaBJISIOUINM, BO-BTOPBIX, HCHBITaTh OOOCHOBAHHOCTh M MPOIYKTUBHOCTH H30paHHOMN
cTparerun Ha ceOe. Mcnosb3ys onucaHMs Ha3BaHHBIX CTPaTerMii M COCTABHBIX JIEMEHTOB
TEXHOJIOTUM  YIPABJIECHUS IE€PCOHAIOM, OXapaKTepU3yWTe COOTBETCTBYIOLIME CTpaTeruu
yIpaBJICHUS IEPCOHAJIOM.

MeToauvecKkue yKa3aHus

3amaya mpecienyeT Iefb 3aKpelyIeHUs JIEKIMOHHOIO Marepuana mo JIByM Temam: «llemn u
(GYHKIMM CHCTEMBl YyIpaBleHHs IepcoHanomM» U «CTparerus ynpaBlIEHUs IEpCOHATIOMY.
CryneHram mpezayaraercss TaOiuia, ¢ 3alOJHEHHBIMU JIByMsl JIEBBIMH CTOJIOLIAMH, B KOTOPBIX
COJIEpP)KATCsl Ha3BaHWE M KPAaTKOe ONMCAaHUE XapaKTepHBIX 4YepT CTpATerdil opraHu3anuu, U
HE3all0JHEHHBIM IIPaBbIM cToJ0LOM. [locne o3HakoMIIeHUs ¢ coAep)KkaHueM TaOIuULbl CTyAEHTaM
IpeaIaraeTcsl 3aloJHUTh CBOOOAHBIE SUEHKH MpaBOro CTOJIONA TEeMH XapaKTepUCTHKaMU
CTpATEruy yIpaBJIEHUs] IEPCOHATIOM, KOTOPbIE, HA X B3IV, COOTBETCTBYIOT JaHHOM CTpaTeruu
opranu3anuu. llocne BBINOMHEHMS 3aJaHUSI BCEMH CTYIEHTAMU PEKOMEHAYyeTCsl 00CyIuTh
MIOJIy4E€HHBIE PE3Y/IbTaThl B TPYIIIE.

B3aMMOCBA3b CTpaTeFI/Iﬁ OpraHusalv 1 yupapJICHU TIICPCOHAIOM

XapakTepHble YepThI
CTpaTeru YHpaBICHUS
Tumn crpareruu XapakTepHbIe YePThl CTPATETUN OPraHu3alun
YeJI0BEYECKUMU
pecypcamu
1 2 3
Crparerus PaGota npenmyIiecTBEHHO Ha OCHOBE MPOEKTOB

MPpCANIPUHUMATCIILCTBA [C BBICOKOM CTEIIEHBIO (I)I/IHaHCOBOFO pHUCKa

Cremenp pucka B paboTe OpraHu3aluu
CPaBHUTEILHO HEBBICOKA.

PaGoTa cTpoUTCS B OCHOBHOM T10 OTJIQKECHHBIM,
CTaHJIAPTHBIM CXeMaM.

Kputepuu OIEHKH pe3ylIbTaToOB JCSTEIbHOCTH
CBSI3aHBl C YBEIUYECHHEM OOBEMOB U POCTOM
3¢ (heKTUBHOCTH

Crparerus
JMHaMUYECKOTO POCTa

Crparerus CyThb NTaHHOW CTpaTeruum pacKpbIBAaeTCsl B €€




MaKCHUMHU3allun HazBaHuu. OCHOBHBIE yCuiigd B YHPaABJICHHUU
npUOBLTA COCPEIOTOYCHBl ~ Ha  IIOMCKE  pE3epBOB
COKpAILCHUS 3aTpar u CHUKCHUS
ce0ECTOMMOCTH POTYKIIUU

Bce Bunmanue — POCTY MPOU3BOANUTCILHOCTHU

I'maBHass wmemp — cCHacTd OpraHU3alvilo  OT
OaHKpOTCTBA.

Bcemu Mepamu cokpalaroTcs 3arparsl.
Crparerust BBDKUBaHUST |AHAIM3UPYIOTCS BO3MOXKHOCTH — COKpAICHUS
yOBITOYHBIX BUJIOB OM3HECA U TTPOCKTOB.
IIponaercss wacte akTMBOB. BMmecte ¢ Tem
CTaBMTCS 3aJja4a OMCKA BOBMOKHOCTEN pocTa

[Tpomaxka GompInieit YacTH aKTHBOB.
Coxkpaiienre 00beMOB ITPOU3BOJCTBA U YCITYT.
[TonbrTkH CIIacTu NpeanpusaTue HE
NPEAIPUHUMAIOTCS

Crparerus JIUKBUIAIIUN

Ilpakmuueckoe 3a0anue 1.2

«Onpedenenue coomeemcmeausi NPocpamMmsbl pabom npu 8blC80O0HCOEHUU NEPCOHANA NPUUUHAM
VBONbHEHUSL)

Hcxoonvle oannvie u nocmanoska saoauu. Heo6xoqumMo yCTaHOBHUTH, KaKHE MEPONPUSITHUS U3
oOuieil mporpaMMbl paboT MPHU BHICBOOOXKACHUH MEPCOHANA CIIEAyeT MPUMEHITh K COTPYIHUKAM
OpraHu3aliy, MMes B BUIY KOHKPETHbIE NPUYMHBI HUX YyBOJbHEHMs. [Ipu 3TOM dYacTHBIM
pelIeHreM MOXKET ObIThb BBIBOJ O TOM, YTO IO OTHOIIEHUIO K TOMY WJIM WHOMY COTPYIHUKY B
CHIIy OTpEeAEICHHOW NPUYMHBI YBOJBHEHHS HE CIEAyeT MPUMEHATh MporpamMmy paldoT mpu
BBICBOOOYKJICHUY TIEPCOHAIA.

Pemennie 3agaun OCHOBBIBA€TCS Ha COJCPKAHUM MporpamMmbl pabOT MpU BBICBOOOXKACHUU
MepcoHajga M COINOCTABIEHUU OJTOM MporpamMMmbl € MNPUYMHAMH YBOJBHEHUN, HMEIOIINX
3aKOHOJATEIbHOE 3aKpeIlJICHHE.

Ha npenBaputensHOM 3Tane ydyacTHHKAM pELIEHUs 33Ja4d clienyeT chopMylIupoBaTh COCTaB
MEpPOTPUATHI, TPOBOJUMBIX aJMHUHHUCTpALlMEH OpraHU3aluu MPU BHICBOOOXKICHUH MEpCOHAIA.
Hcxonuble nanHbie 3aaa4u: u3jioxenue crareid TpynoBoro kojgekca PO, uMeronmx oTHOIIEHUE K
YBOJBHEHUIO Pa0OTHUKOB W3 OpraHu3aluii, a Takke YyKa3aHus Ha TO, MO KakoWl cTarbe
YBOJIBHSIETCSL TOT WJIM MHOW COTPYAHMK YCIOBHOM opranuzanuu. CocraB U coJiep:KaHue MPUIUH
YBOJIbHEHHS 1 COOTBETCTBYIOIIUX CTATEH MPUBEACHBI HIKE.

Veonvnenue no unuyuamuse aomurnucmpayuu (ct. 81 TK PD) moxeT ObITH 00YCIIOBICHO TAKUMU
MPUYMHAMHU, KaK:

* TUKBUJIAIUS IPEIPUATHSA, COKPAIICHHE YUCIEHHOCTH WJIH IITaTa paboTHUKOB;

* HECOOTBETCTBHE COTPYTHUKA 3aHUMAEMOU JTOJHKHOCTHU WM BBITIOIHIEMOU padoTe;

* HEHCIIOJIHEHHE PaOOTHUKOM CBOMX CITYXKEOHBIX 00s3aHHOCTEN 6€3 YBaXKUTEIbHBIX MPUYNH;

* IPOTYII, B TOM YHCIIE OTCYTCTBHE Ha paboTe Oosiee Tpex 4acoB B TeUeHHE paboyero JHs;

* HesIBKa Ha paboTy BClleACTBHE 0OJIE3HH B TEUEHHE O0Jiee YEThIPEX MECSIIEB MOAPS;

* BOCCTAHOBJICHHE Ha pa0d0OTe COTPYAHHKA, PaHEE BBITIOJHSBIIETO 3Ty padoTy;

* IOSIBJICHHUE HA pa0OTe B COCTOSTHUH aJTKOTOJIBHOTO HIIM HAPKOTUYECKOTO OTIbsIHEHHUS,

* COBEpILIEHUE 110 MECTY padOThI XUIIEHHSI TOCYIaPCTBEHHOTO UM OOIIECTBEHHOTO UMYIIECTBA;
* OZIHOKpaTHOE TPyd0e HapyIlIeHHEe PYKOBOAUTEIEM OPraHu3allii I €ro 3aMeCTUTENSIMUA CBOMX
CITY>)K€OHBIX 00sI3aHHOCTEH;

* coBepleHHe PaOOTHUKOM, OOCITYKHBAIONIMM JCHEKHbIE WM TOBapHBIE LEHHOCTH, TaKUX
JEVCTBHI, KOTOpPBIE TAIOT OCHOBAHUE JIJISl YTPAThI JOBEPUS K HEMY CO CTOPOHBI aJMIUHHUCTPAIUH;
* coBepiieHHE pPAOOTHUKOM, BBHITIONHSIONIMM BOCHUTATEIbHBIE (YHKIUH, aMOPaTIbLHOTO
MOCTYTIKA.




Veonvnenue no coenawenuro cmopon - NpeKpalieHue TPYIOBOTO JI0roBopa (KOHTPAKTA) MEXAY
aaMHUHHCTpanueil u corpyaHukoM (ct. 78 TK PO).

Veonvnenue no unuyuamuee pabomuuxa - pacTOpPKEHUE TPYILOBOIO J10roBopa (KOHTpAKTa) MO
XKeJIaHuto coTpyanuka (m. 6 ct. 77, ct. 79, 80 TK PO).

3aKOHOJATEIBLCTBOM IPEAYCMOTPEHO IMpaBO PAOOTHUKOB pacCTOPrHYTh TPYIOBOH JOTrOBOD,
3aKJIIO4eHHbI Ha HeompeaeneHHbI cpok (ct. 80 TK P®), a taxke B psange ciaydaeB MHpaBo
pPacTOpIKEHUsI CPOYHOTO TPYHOBOro gorosopa (1. 6 ct. 77, ct. 79 TK PD).

Veonvnenue no ucmeuenuu cpoka mpyoogo2o 002080pa (Konmpakma) - IPEeKpaIieHue CpouYHOro
TPYIOBOTO JOTOBOpa (3aKIIOYEHHOTO Ha OTIPENENICHHBIA CPOK WM Ha BPEMs BBIMOJHEHHS
onpeneneHHou padotsl) (1. 2 c¢t. 77 TK PD).

JlaHHBIE O TPHYMHAX YBOJBHEHHUS HECKOJBKHX COTPYIHHKOB OpPraHM3allid MOTYT OBITh
MIpEJICTaBJICHbI B CIEAyIoLIel Tabnue.

Ne  |Corpynnu ([Ipyunna yBonbHeHus (cratbsi TK
n/n |k PD)

I-a A n.l cr. 81

I-u B n. 7 ct. 81

I-xaC |o.2cT. 77

I'-a [ m 1ct. 77

S) I'-xaE |cT. 80

MeTtoanuyeckue yKazaHust

Ha mnpenBaputensHOM »JTanie ydacTHHKaM peHIeHHs 3aJadd  cieayeT chopMylnupoBarh
paszzeneHne BBICBOOOKIAEMBIX COTPYTHHKOB Ha TPYIIBI IO YKPYIMHEHHBIM TPHYUHAM
YBOJIBHEHUSI, KOTOPBIE TIOJIOKEHBI B OCHOBY Pa3[eJICHUs] MEPOTPUATHI aJIMHUHHUCTPAIMU 0 MX
BUJAM.

Ha ocHOBaHMHU CXOIHBIX JaHHBIX CIEAYET YCTAaHOBUTH cojepkaHue cTaredl TpynoBoro kogekca
P®, 1o KOTOpPBIM YBOJIBHSIOTCSI COTPYJHUKHM OPraHU3allly, T.€., HAllpUMEp, B UeM 3aKJII04aeTCs
MpUYMHA YBOJbHEHUSA I-Ha A 1o 1. 1 cT. 81, u T.I.

Ilocne 95TOro y4yacTHHUKM peIIEHUs 3aJadd JOJDKHBI OTBETUTh Ha BONPOC, K KOMYy W3
COTPYAHUKOB, MEPEUUCICHHBIX B TaOIUIE, U KaKMe KOHKPETHO MEpPONPHUATHS MO IMporpamme
padoT aAMUHUCTPALMH ITPU BBICBOOOKIEHUH TIEPCOHAIIA CIIEAYET IPUMEHUTb.

AlWIN|F

Ilpakmuuecxoe 3a0anue 1.3

«Onpeodenenue mpebosanuii K KAHOUOAMAM.

Cocmasnenue peztomey

Onucanue cumyayuu

Mosoioif  CrielUauCT, 3aKOHUMBIIMKA BYy3 IO CHEIHATbHOCTH «MEHEIKMEHT», MPOYUTal B
razere OOBSIBICHHE O HAaOOpe B OpPraHU3alUI0 CICHUATUCTOB ero npoduis, B oObsBieHnu
U3JIaraeTcsi Mpochda COCTaBUTh PE3FOME U MPEICTABUTh €ro pabOTOAATENIO.

ITocmanoeka 3a0auu

CocTaBbTe CBOE pe3lOMe Ha 3aMEIICHUE JIOJDKHOCTH MEHEIDKEPE T0 MEpCoHaIy.

Memoouueckue ykazanun

Pe3stome (B mepeBojie C JIATHHCKOTO O3HAYaeT <CKU3HEOMUcaHuey) - uHdopmamus o cebe,
npeacTaBisieMast paboTomnoyyareneM padoToAaTento.

[To Tomy, KaKk COCTaBIEHO pE3IOMe, YK€ MOXHO COCTaBUTh IMPENBAPUTEIHLHOE MHEHHE O KaH-
auaate. YmadHoe pe3ioMe MOXET CTaTh MOBOJOM JUIsi MHTEPBBIO, T.€. JUYHOM BCTpeUYH C
paboTonareneM WIHM €ro MpeAcTaBUTeNeM. Pe3toMe JOKHO COOTBETCTBOBATH OIMpPENCICHHBIM
TpeOoBaHUAM: 0€3 ATUHHBIX MPEITI0KEHUA, TACCHBHBIX POPM.

[maBHas 1enp pe3roMe - MPOAEMOHCTPUPOBATH PabOTOAATENIO HE TO, YTO MHTEPECYET Bac Kak
KaHJ#1aTa Ha padoTy, KaKkoBa Ballla JIMYHAs IeJIb WK YTO BBl XOTUTE MOMYYUTh, & TO, HACKOJIBKO
BbI, IMEHHO BBI, MOXXETE OBITh IOJIE3HBI OpPTraHU3allM{, MMOYEMy WMEHHO BBI IIy4llle IPYTrUX
KaH/M/IaTOB TIOAXOJUTE JIJIsl 3aMEIICHHs OObSIBICHHOW KOHKYPCHOM BaKaHTHOM JOKHOCTH. [lpu
3TOM TJIaBHOE, YTO BBl MpeAjaraeTe MMEHHO BBITOJAHYIO JUIS OpPTaHH3allMH CAEJKY, MpojaBas
CBOM CIIOCOOHOCTH, CBOI OIIBIT, CBOM 3HAHMSI, CBOE BPEMS.



Pestome oTkphIBaeTcs amMHINeH, UMEHEM U OTYECTBOM KaHauzara. Jlanee ciaeayroT nepcoHab-
HBIC JIaHHBIC: TPAXKAAHCTBO, J]aTa M MECTO POXKJICHMS, BO3pACT M, TJIABHOE, JOMAIIHUNA ajpec,
TeneOHBl Ui CBSI3M, BO3MOXKHO, aJpec 3JICKTPOHHON MOYTHI WM COOCTBEHHOTO calTa B
NHurepHere.
Kanauaar noymkeH SCHO M 4eTKO c(opMymupoBaTh CBOIO I€Nb, KaKyl0 paboTy OH HIIET, Ha
KaKylo JIOJDKHOCTH OH IPETEHIYET.
[Tocnenyromue pa3femnsl: ONBIT pabOThl WM TPYIOBas JEATEIBHOCTh, 00pa3oBaHME, 3BaHUS U
Harpajpl - JIOJDKHBI TIOJTBEPKIATh 3asBICHHBIC MIPHUTSA3aHMS KaHIUAATa HA 3aMEIICHHEe UMEHHO
paccMaTpuBaeMOi JOJDKHOCTU. [laHHBIE O TPYIOBOH JESTEIBHOCTH MPUHSATO pacCIoiaraTh
B 00pPaTHOM XpOHOJIOrHYeckoM mopsiike. OcCoOEHHO Ba)KHO OTPAa3UTh B 3TOW YaCTH PE3IOMeE
OCHOBHBIC  BBITIONHSIEMBbIC (DYHKIWHW, JOCTYDKEHHUS M yClexXh. UYeTKOCTh OTpakeHUs
BBITIOJTHSAEMBIX (DYHKIIMA W KOHKPETHOCThH JOCTHIKCHHU - BOT OCHOBHBIC UEPTHI ITHX Pa3JICIIOB.
Tarke cnemyer yka3aTh: NPOrpaMMHOE OOECIeueHUe, WHOCTPAHHBIC SI3BIKH, KOTOPHIM BbI
BJIQJICETE W YPOBEHb WX 3HAHUS, HAJMYHE BOJUTEIHCKUX IMPaB; OOIIECTBCHHYIO NCATEIHLHOCTD,
KOTOpOW BbI 3aHMMaeTech.

B 3aximroueHue KaHIUIaThI IEPEUNCISIFOT JOMOHUTEILHBIC HABBIKH, JIAI0T HEKOTOPYIO JIMYHYIO
MH(OPMALIMIO O YEPTaX CBOETO XapaKTepa, OTPaKatoT CBOM yBJIeUeHHs (X000m).
[TpumepHas popma pesrome:
Oopazen 1
HNBanos UBan UBanoBuu
Anpec: 1. Kues, yn. ['opekoro a. 123 kB. 321
Tenedon: mom. 765-43-21 (20:00-23:00), 80684444444
[ara u mecto poxaenusi: 23 mapra 1977, . XapbkoB
CemeiiHoe MmoJI0KeHNE: JKCHAT, ChIH.
OnpIT padoTsI:
o C 31 mapra 2003 roga nmo manHeiii mMomeHT, B OOO «Pora u Komsita» 1. Kuen
(Pexkmamuoe areHTcTBO) Ha JAomkHOCTH [T-maneger OGomee 50 xkommbiorepoB Windows
95/98/2000/XP, neckompko cepBepoB Windosw NT 4/ neckonpko cepepoB Windows 2000
Server / Heckonmpko Linux server (Apache, FTP, Postfix, Spamassassin, antivirus (Clam),
iptables, u T.1.), ynanéHHbie cepBepa, Tak XK€ B MOM 00sS3aHHOCTH BXOJUT BCS CETh (MPOKIaAKa U
oOcnmyxuBanue), TeiaehoHHas ceTh (IPOKIagka, OOCTYy)KHMBAaHHE BHYTPEHHHUX M TOPOICKUX
tenedonoB, muau ATC Panasonic 1238 moakmroueHue, HacTpoika, oOcnyxuBanue), MaTtepaer
(Bce B3aMMOOTHOLIEHUS ¢ MpoBaiizepoM no npokiaake u noaaepxku HC), mokymnka, cOopka,
OTpeJiefieHue HEHCIPABHOCTH, PEMOHT KOMIIBIOTEPOB, B3aHUMOOTHOIICHHE ¢ (upmMamu
MIPEIOCTABIISIIOIIMMU YCIIYTH MO 3alpaBKe KapTpUKei, 0OCIy>KUBaHHE M HEOOJBIION PEMOHT
OPITeXHUKHU U niepudepun, yu€T KOMIBIOTEPHON U 0(DUCHON TEXHUKH.

. C 1 nexabpsa 2000 rona mo mapt 2003, padotan B OOO «CtpumMC» r. Kue (paspaboTka
MPOrPaMMHOTO 00€ecIieYeH sI) Ha JOHKHOCTH CUCTEMHBIA aIMUHUCTPATOP / IPOTPaMMUCT (CETh
(Butas mapa) 6osee 40 xommnberoTepoB Windows 98/NT4/2000/XP, cepeppr Windows NT4 /
2000 / Linux, 6a3a mamueix Oracle 8i, moutoBelii cepBep, WEB, BblgeneHHbIE JTHHHH,
mapmpytuzarop Cisco 1720, ip tenedonus, munn ATC Panasonic 308, mporpammupoBaHue

SQL, JAVA)

. C oxta6psa 2000 roga pabortan Ha 3aBojae «ABTOTpakTop» I. XapbKOB Ha JIOJDKHOCTH
MH)XEHEeP-IIPorpaMMHUCT (IIporpaMMHpoBaHue MUKpokoHTpoJiiepos PIC ¢pupmer Microchip);

. C cents6pa 1999 rona, padoran B MKA «Ouxy» u UIl «Catuxk» r. AnekcaHapus
(mpojaska, MOJEpHH3ALUs, PEMOHT KOMIIBIOTEPHONH M O(HCHON TEXHUKH) Ha JOJDKHOCTH
Ha4aJIbHUKA TeX. OTJIENA;

Oopa3oBanmne:
. «XapbKOBCKMM HAIMOHAJIBHBIM YHMBEPCUTET PAAUOIIEKTPOHUKNY», CHELUAIBHOCTD
«KoMmnbroTepHbIe HHTEIIEKTYaJIbHBIE CUCTEMBI U ceTh» (3akoHunia B 2002).



. «XapbKOBCKHI UHIYCTPUAIBHBINA TEXHUKYM», JIUIMIJIOM MAaTEMAaTUK TEXHUK MPOTPAMMHUCT
(3axonumi B 1996);

JlonoJIHUTeIbHBIE CBeICHHS:
. OTBETCTBEHHBIN, DJHEPTHYHBIA, OONIMTENBHBIA, COOpPaH W IEICYyCTPEMIIEH, JIETKO
00y4aroch HOBOMY;

. Moé x0001 — BCE, UTO CBSI3aHO C KOMIBIOTEPAMU;
. AHITIMACKAN — TEXHUYECKUU.

Oo6pa3zen 2
HNBanos UBan Biaagumuposuny

1977r.p.
ten: (044) 3333333, (050) 8888888

E-Mail: big.mir@big.mir
Ny BakaHcHIO

1) pykoBoauTens rpynisl pa3paboTUNKOB;
2) pa3zpaboTurKa IPOrpaMMHO-AIAPATHBIX KOMIUIEKCOB U CHCTEM;

3) pa3paboTtuunka, Hajgaauuka PDA;
4) cucTEMHOTO aJIMUHHUCTPATOPA;

5) uHXeHepa-KOHCTPYKTOPA, TEXHOJIOTa HA MEXaHOCOOPOYHOE MPOU3BOICTBO.

Crax paboTbl
Buemrratno - Bystronic (IlIBeiimapust) - MOHTaX M HACTPOMKAa JHUCTOTHOOYHBIX TPECCOB U
MalliH JUIsl JIa3epHOTO PacKkposi JIMCTOBOTO MeTailia, OoOydueHHEe MepcoHana, rapaHTHHOE U
nocnerapantuiinpie oocayxuBanue (mo CHI).

C 09.2000 1o ceii yac - OO0 DHepkoH r.KueB - CUCTEMHBINA HHXEHED
Pa3paboTka y3710B M cucTeM TENEKOHTPOJs W TeneympasiieHus. Pa3paboTka M pyKOBOJACTBO
npoekramu. KineHTamMu pa3paOOTaHHBIX CHUCTEM SIBIAIOTCS MPEINpUSTHS KOMMYHaJIbHOM,
He(dTeTpaHCIOPTHOM, XUMHUYECKOI, METaJUTyprUuecKoH, siIepHON TPOMBILIIEHHOCTH U JIp.

C 09.1998 mo 09.2000 - AO 3aBox "Amromramn" - MHXeHEp-TEXHOJIOT Ja3€pHOM PpE3KH
JUCTOBOTO MeTaJslia.

Coznanne pas3BepTOK JeTallel M TEXHOJIOTMYECKHH KOHTPOJIb H3TOTOBJICHHS MpPOrpamMM IS
Ja3epHOM PE3KH JIMCTOBOrO Merauta crankom BySprint 1800/3015 d¢upmer  Bystronic
(IlIseiimapus). O6cnyxuBanue crankoB or Haemmerle, Beyeler, Bystronic.

C 02.1998 o 09.1998 - AO 3aBox "ABtomtamn" - TeXHUK-TIPOrPAMMHUCT.

Cosnmanue ympapisiomux nporpamM s BySprint 1800/3015, a takxke aaMHHHCTPUPOBAHHUE
y4acTKa JIa3epHOI pe3KH.

C 1997 no 02.1998 - CKb "Muxkpoxont" — [Iporpammucrt.

Pa3paboTka mporpamMm yrpaBiieHus OETOHHBIMH 3aBOJIaMH, 3aBOJIAMU CYXHX CMeCEH U JIp.

C 1995 mo 1996 - Tenectynus "HTA" r. Anekcanapus - Oneparop MOHTaxa u dpupa.
Buneocbemku, MoHTax. PaboTa B mosneBbix ycinoBusx. KOMIObIOTEpHBII MOHTaXK.

C 1994 no 1995 - AO "Apkan" - Hanaguuk.

Co6opxka, nanaaka u peMoHT [IK. YcranoBka u MoHTax ceteil "oz ko4

Oopa3oBanne

C 1991 o 1996 - Anekcannpuiickuii uxycrpuanbsbiil TexHUKyM.

Maremartuk- IporpaMMHUCT.

C 1996 no 2002 - Kpemenuyukwuii 'ocynapcrsenssiii [lonurexauueckuii YHUBEPCUTET.
DNEKTPONPHUBO]] U aBTOMATU3ALIUSI TEXHOJIOTUUECKUX MTPOIECCOB.

O cebe

JlnurenpHOEe Bpemsi paboTar0 B 0O0MacTH pa3padOTKU W BHEApPEHUs HWHQPOPMAIMOHHBIX U
MAaITUHOCTPOUTETIHHBIX TEXHOJOTHI. VIMero OONBIION OMBIT B MPOSKTUPOBAHUM U BHEIPEHUU
CHUCTeM aBTOMaTH3alMu. Xopollee 3HAHUE HOMEHKIATypsl pbiHKa |T U coBpemeHHOU



SNMEMEHTHOW 0a3pl. M3 JIMYHBIX Ka4ecTB XOTEJIOCh OBl OTMETUTH OTBETCTBEHHOCTh H
[eneycTpeMICHHOCTh. TpeboBareneH kK nogunHeHHbIM. HekoHuKTeH.

AMUHHCTpUpOBaHUE KOMIIBbIOTEPHBIX ceTelt u ux MoHTax.(Novell, NT, 2000, 9x).
Bcecroponnee 3nanue 1K software u hardware.

Paspabotka mukpokonTposiepos Ha Z80, 8085, 8252, PIC X, AT89 X, AT90 X, IPC@QCHIP.
[MporpammupoBanue ua Pascal, Delphi, Assembler, C.

Pa6ora ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u ap.

He uyxno manmnoctpoetnue. Pazpaborka yeprexeit B Kommac-rpapuk, AutoCad-2000.
Pa3paboTka 1 U3roTOBICHHE METAUIOKOHCTPYKIUNA PA3IMIHOMN CTETICHN CIIOKHOCTH.

Pabota ¢ Bua€0CHEMOUHBIM M BUICOMOHTAKHBIM 000PYI0BaHUEM.

Xopoliee 3HaHUE aHITIMICKOTO sI3bIKa (B OCHOBHOM TEXHUYECKOTO).

HuTepecsl / x000u

OcHOBHBIE ~ 00JacCTH  HWHTEPECOB:  MHKpPOKOHTpoiuiepbl, ceru, PC  mepudepwus,
(aHTacTHYECKas JINTEPATypa, My3bIKa U BEIIOTEXHUKA.

P.S. Umer JunyHy JadopaTtopHyio 6a3y (cepbe3nyio). Bo3moxkna Tesiepadora uam padora
M0 KOHTPAKTY.

Ilpakmuueckoe 3a0anue 2.1

[To nToram paGoTHI 3a TOJT KOMIIAHHS BBIJICITHJIA JUTSI CTHMYJIUPOBaHUs OpHUraasl Hamaaqaukos S0
ThICSY pyOneir. B Opurazae 5 denoBek, Opuraaup pacupeaes i CPeicTBa MOPOBHY (KaXIAOMY IO
10 ThICSY), YeM BBI3BaT OOJBINOE HETOBOJIHLCTBO PAOOTHUKOB M KOH(MIMKTHYIO CHTYAI[HIO B
Opurae.

Kak ObI BBI pazmenuiam 3Ty CyMMY, U Kakue€ €IIe METOJbl CTUMYIMPOBAHMS TPUMEHUIU OBbI,
YUUTBIBasi COCTaB OpuUraipi?

CocraB Opuraapl:

1.IleTp, camblii MoJio0#i padoTHUK, 20 JeT. He keHaT, yBiIeKaeTcs CIOPTOM, COBPEMEHHOMN
My3bikoit. [Ipodeccuro BEIOpan ciydaitHO B OTHOIIIEHWH Kapbephl He onpeaemiics. [lopydeHHbIe
paboThI cTapaeTcs BBIIOIHATH XOPOLIO, HO OE3bIHULIMATUBEH, OLIEHKA paOOThI CPEeIHSIS.
2.AHpeii, MoJionoii padoumid, 25 Jsert. PaGoraer mo nmpusBanuio (padouast nuHactus). CemMbs,
MajieHbKul pedeHOoK. OUeHb CHUIIbHBI MOTHUBBI CeNIaTh Kapbepy, JOCTHYb lenel. MHunuaruses,
MOJIHOCTBIO OT/AaeT celsi paboTe, OleHKa Tpyda Bbicokas. MmeeT Oonblioe jkelaHUE YYUThCH,
MOBBIIIATh KBaNH(UKauio. Ero 1ens- crath BUIE-NPE3UJIEHTOM KOMIIAHWHU, a B OnvKaiiiien
MEePCIIEKTUBE — OPUTATUPOM.

3.Anaroauii, padouuii 40 aet. CeMbs, ABoe neTeil — cTyaeHTOB. PaboTaeT cTabuiasHO XOpOoIIIo,
olleHKa paboThl BbICOKas. K MopalbHbIM CTUMYyJIaM pPaBHOJIYILIEH, TakKKe KaKk M K Kapbepe.
[IpenmyriecTBO OTAAET MaTEpUATLHOMY CTUMYIMPOBAHHIO, TaK KaK OIUIaYMBaeT yuely aeTei u
JIeUeHUE >KEHBI, CTpajarolield XpoHHYecKuM 3aboneBaHueM. CBOOOHOE BpeMsi MPOBOIUT Ha
nade, yBJIEKAaeTCs CaJOBOJCTBOM.

4.UBau, opuragup, 43 roaa. TuiecnaBeH, CBOeH Kapbepoil HE IOBOJIEH, AOKHOCTh Opuraaupa
CUMTAeT HE COOTBETCTBYIOIIEW CBOUM CIOCOOHOCTAM. AKTHBHO Y4acTBYET B OOIIECTBEHHOM
®u3HU KomnaHuu, wieH maptuu JIJIIIP. D10 oTHMMaeT MHOrO BpeMEHH, MOITOMY PE3YIbTaThl
paboTsl cpennue. Pa3zBeneH, 0coOOBIX MaTepUabHBIX 3aTpyIHEHU He UCTBIThIBaeT. C OONBIIUM
JKeJlaHUEM TIOBBIIIAET KBATU(UKAIIMIO, yYACTBYET B pa0OTE BBIE3AHBIX Yueo.

5.Aunexceli, nmoxuioii padoTHuk, 58 Jet, 2 roga 10 neHcuu. bonboit npodeccruoHanbHbIHN
OTBIT, 3HAHWS, HAaBBIKM, CHIDKAOMAsAcs (Qu3ndeckas aKTUBHOCTh. He3ameHum mpu
KOHCYJIBTUPOBAHUM B CIIOKHBIX CHUTYallUsX, HACTAaBHUK CaMOT0 MOJOJ0ro paboTHHKa. JKeHar,
YETBEPO BHYKOB. YBJIEKAE€TCS MEMYapaMH, UCTOPHUEN, XKIET BbIXOJa Ha TIEHCHIO.

Ilpakmuueckoe 3a0anue 2.2

Cy1iecTByeT 4eThblpe KaTeropuu pabOTHUKOB, 110 KOTOPHIM BEAETCS MJIAHUPOBAHUE:
1. [leficTByIOIIMII IEpCOHAI;

2. HoBuuku;

3. [loTeHManbHBIE COTPYIHUKN;

4. TlepcoHai, MOKUHYBIINN OpraHU3aLHIoO.


http://newlms.magtu.ru/mod/page/view.php?id=336829

B oTHOIICHUH KaXKOW M3 STHX KaTETOPUil MEHEDKMEHT KOMITAHHH JOJDKCH MPUHHUMATh Pa3HbIC
nevictBus (Tadm. 1).

Tab6auna 1
JeiicTBHsl, NPUHUMAEMble MEHEIKEPAMH B OTHOIIEHNH MEPCOHAJIA
Kareropun paboTHHUKOB VYnpaBieH4eCcKUe ACUCTBUS

1 OueHka Npou3BOAUTEIBLHOCTH TPyAa
JleficTByIOIIMI IepcoHal 2 Pacnipenienenue pabOTHUKOB

3 OOyueHue u pa3BUTHE
HoBuuku 4 Onara 1 MOTUBALIUS

5 KapbepHsbiii pocT
IMoTeHMaIbHbIE COTPYIHUKH 6 Metop! HaliMa

7 Ilpouemypsl oTOOpa
[Tepconai, TOKMHYBIINIA OpraHU3aLUI0 8 Beenenue B IODKHOCTH

9 VYcnoBusi 3aKIII0YEHHS JIOTOBOPOB
10 [Ipomecc aganramuu
11 Obyuenue
12 Metons! Haltima
13 BHeniaue cBs3u
14 YpoBens omnarsl Tpyna
15 Bonycsl uist mepcoHana
16 VBoJIEHEHHE o WHHINATHBE
aIMUHHUCTpAIUN
17 BrIxo1 Ha IIEHCUIO
18 Tekyuyecth nepcoHana
CootHecuTe ynpaBieHUeCKUE AEUCTBUS C KATETOPUSIMU PAOOTHUKOB

Ilpakmuueckoe 3a0anue 2.3

Cumyayusa ona ananusa «Heodrcuoanno kapbeprulii pocm noumu npekpamuacs»

Ilerp EBrenbeBuu cobupaicsi OTMETUTh B CIEQYIOLIEM IOJy COBE COpOKaJeTHE. 3a MOCJIeAHne
BOCEMb JIET OH OCYLIECTBHJI OBICTPBI KapbepHBbIH POCT B KPYHHOMH, OBICTPO pa3BHUBaroLIeHcs
KOMITAaHHHU II0 IIPOU3BOJACTBY U pealu3aluy NMPOLYKTOB nuTaHus. OH HauMHaJI KOOPAMHATOPOM
oTAena cObITa, 3areM Iepellesa Ha JOJDKHOCTb HMH)KeHepa Io mnojaepkke cObita. Ilotom
IIPOABUHYJICS HAa JOJDKHOCTH PYKOBOIUTENS TPyIIBl. BIOCIENCTBUM OH CTal MEHEIKEPOM IO
paloTe ¢ KIHOYEBBIMH KJIMEHTaMU. 3aT€M €ro MOBBICWIIM 10 YPOBHsI MEHekepa 1o cOBITYy B
peruone. JIpa roga oH paboTtai IupeKTopoM o cObITYy 1o Beel Poceun, a mocneaHue nsath JieT —
3aMecTuTeneM aupekropa 1no cOeity B MacmTadbe CHI. 3apabGoTku ero BHOJHE YCT pauBallu.
bonplne KOMUCCHOHHBIE BBIILIATHI IIPU YCIOBUM YCIIEIIHOW peaau3aluy CTaBUIA COTPYJHUKOB
otTzena cObITa B UUCIIO HauboJIee BhICOKOOIUIAUMBAEMbIX B KOMIIAHUU.

BMmecrte ¢ Tem B mocieaHuil roj uMHTEpec K paboTe Hauan cHukarbcs. He Obulo ourymeHus
ycrexa, 0coboro MNpHu3HaHHA CO CTOPOHBI PYKOBOJCTBA. OH HEOJHOKpPAaTHO JaBayl IMOHATH
PYKOBOJCTBY, 4YTO TOTOB pPacTH M JABUTarhbCs pAaiblie. Ho OTBETHBIX IMIAroB €O CTOPOHBI
PYKOBOZCTBA HE MOCIIEA0BAIIO.

HenaBHo oH 00cyxaan 3Ty mpobieMy co CBOMM KOJIJIETON M3 APYrodl KOMIAHUHU — MEHEKEPOM
0 TpyIIEe BEAYLIUX TOPrOBBIX MAPOK KOMIIAaHUH. B pa3BuTHM UX Kapbephl ObIJIO MHOTO OOIIEro:
cHavaja OypHBIH POCT, a 3aTeM 3aMEeTHOE 3aTyXaHUe U MPAaKTHYECKOe MPEKpalieHne KapbepHOro
pocTa mpu NpHONMKEHWU K T'paHUlle copokaieTHero Bo3pacrta. [lerp EBrenneBuu cepbe3HO
3aymMalicsl HaJl JaHHOU npo6ieMoil. Tpu Bompoca 0COOEHHO BOJHOBAIH €T0.

1. Kak 0OBsSICHUTH 3aMeJIeHHE KapbepHOro pocra’?

2. Kakue oOcTosiTenbcTBa 0ObEKTUBHOIO XapaKTepa MOIVIM ATOMY MPeIIIeCTBOBATh?

3. Kakue meponpusaTust MOIIH ObI CIIOCOOCTBOBATh Pa3peIIEHUI0 CO3/ABIIETOCs TPOTUBOPEUHs?
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Tecmoeguvie 3a0anusn
1.9mo cnedyem nonumams noo kamezopuei «nepcorHanry?

a) 4acTh HacelleHHs, oOnagaromas (PU3MUECKUM Pa3BUTHEM, YMCTBEHHBIMH CIOCOOHOCTSIMH U
3HaHUAMHU, KOTOPLBIC H€O6XOI[I/IMI>I JIIs pa6OTI)I B OKOHOMHUMKE,

0) TpyzOCIIOCOOHOE HACeICHHE B paMKax OTJEIbHOM OpraHu3aluy, HA MUKPOYPOBHE;

B) o0benuHEHNE PAOOTHHKOB, COBMECTHO PCATM3YIONIUX IIeJIb 10 TPOU3BOACTBY TOBAapOB WU
OKa3aHUIO YCIYT, IEHCTBYIONINX B COOTBETCTBUU C OMPEICICHHBIMH MPABHIIAMU U MIPOIIEAYPAMHU
B paMKax ompeaesieHHON (GopMbl COOCTBEHHOCTH.

2. Buvloenume ochosHble epynnbl Memoo08 YNpagieHus NepcoHAloOM 6 OpeaHusayuu (npu
HEe0OX00UMOCMU YKA3AMb HECKOIbKO):

a) aIMUHUCTPATUBHBIE;

0) PKOHOMHUYECKHUE;

B) CTaTHCTUYECKHUE;

T') CONMAITBHO-TICUXOJIOTHIECKHE;
1) CTUMYJIUPOBAHUSL.

3. Buvibepume u3 nepeuucienHvlx Hudxice noocucmem ynpasieHus op2anuzayuerl me, Komopbie He
ABNAIOMC PYHKYUOHATLHBIMU HOOCUCEMAMU YAPAGIeHUsl NePCOHATIOM (Npu HeooxXooumocmu
VKA3amb HeCKOJIbKO):

a) yrpaBJIeHHE CTaHIApTU3AIUCH;

0) ynpaBieHruE HOPMHPOBAHUEM;

B) HOPMaTUBHOE 00ECIICYCHUE YIIPABJICHUS IEPCOHATIOM;
T') ynpasjieHue paboTo ¢ mepcoHanIoM;

1) YIIpaBJICHUE pECypcami;

€) yIpaBJlieHHE TEXHUKOI 0€301MacHOCTH Ha IPOU3BOJICTRBE.

4. OcHogmubie uepmvl pOCCUICKO20 NOOX00A K YNPABLEHUI0 NePCOHANOM 8 OpeaHusayuu (npu
HE0OX00UMOCMU YKA3AMb HECKOIbKO):

a) TJIAaBHOE — BBITIOJIHCHHE 00sS3aHHOCTEH;

0) ri1aBHOE — peanu3alys TPYJOBBIX 3aJaHUN;
B) HU3KHE rapaHTUU A7 paOOTHHUKA,

T') BBICOKHE TapaHTUU JJIsl paOOTHHKA,

1) oIUIaTa TpyJa B 3aBUCHMOCTH OT CTaXa;

€) oIuIaTa TpyJa B 3aBUCHMOCTH OT Pe3yJIbTaTOB;
) opMalIbHbIE OTHOLIEHHUS C MO TYUHEHHBIMU;

3) IIHAPOKO paCpOCTPAHCHHOC ACJICTUPOBAHUC BJIACTH;



1) OTCYTCTBHE KOHKYPEHIIMU MEX]ly paOOTHUKaMU.

5. Kaoposoe nnanuposanue oaem omeem Ha ciredyioujue 60npocuvl (8vibepume NpasuibHvle
omeembwl):

a) CKOJIbKO pa0OTHUKOB, KaKOW KBaTM(UKAIIUU, KOTJa U T/Ie OyayT HEOOX0UMBbI?
0) xakoBa 3(h(heKTUBHOCTH (DYHKITMOHUPOBAHUS CUCTEMBI YIIPABIICHHS ITEPCOHATIOM?

B) Kakue MEpOIpHUATHS HeoOXoAuMo pa3zpaboTaTh [Uid MOBbIMIEHUS 3((EKTUBHOCTU
COLIMAJIBHBIX Mporpamm?

I) KakuM 00pa3oM MOKHO TpHBJIEYb HEOOXOAMMBIM M COKPATUTh M3JIUIIHUN TepcoHan Oe3
HaHECEHUsI COLUATILHOTO yiepoa?

1) KaK JIydlIe HCIO0JIb30BaTh IEPCOHAT B COOTBETCTBUU C €0 COCOOHOCTAMU?
€) Kakux 3arpaT noTpeOyroT 3aljlaHupPOBAHHbIE KaIpOBbIE MEPONIPUSITHSA?

) KakoBa 3QPEeKTUBHOCTD (PYHKIIMOHUPOBAHUS KaJPOBBIX CIIYKO?

6. Aoanmauyusi — smo...

a) mpucrnocoOiieHne pabOTHHKA K  HOBBIM  TPO(ECCHOHANBHBIM,  COIHMAIBHBIM U
OpraHru3allMOHHO- SKOHOMHWYCCKHUM YCIIOBHAM Tpyaa,

0) B3auMHOE TMpHUCNOCOOJIeHHWE pabdOTHWKA ¢  OpraHM3aluu  IMyTeM  IOCTENEeHHON
BpabaThIBAEMOCTH COTPYJHHKA B HOBBIX YCIIOBHSX;

B) MIPUCTIOCOOJIEHNE OpTaHU3aIMH K U3MEHSIOIIMMCS BHEITHUM YCJIOBHSIM.

7. K Haumenee 0ocmosepHuim mecmam omoopa KaHOUOamos OmHOCAMC (npu HeooxXoouMocmu
VKA3amb HeCKObKO):

a) MCUXOJIOTUIECKUE TECTHI;

0) mpoBepKa 3HaAHUIA;

B) IIpOBEpKa MPO(ECCUOHATBHBIX HABBIKOB;

) rpad)UYECKUEe TECTHI.

8. Umo npedcmasnsiem npoyecc noobopa nepconana?

a) CO3JaHUC AOCTATOYHO IIPCACTABUTCIBHOI'O CIIMCKa KBaJ'II/I(bI/II_[I/IpOBaHHBIX KaHIuaaToOB Ha
BAaKaHTHYIO JOJIKHOCTD,

0) mpueM COTpyJHHUKOB Ha paboTy;

B) mponecc CCJICKINN KaHAUIATOB, 06nazla10mnx MHUHHMAaJIbHBIMHU Tpe60BaHI/I${MI/I JJIAA 3aHATUA
BaKaHTHOM JOJKHOCTH.

9. Kakue memoowl npusieyeHusi KaHOuoamos mocym Oblmb pPeKOMEeHO0B8AHbL UHCMUMYNY,
uwywemy 3amemny 3zagedyrowemy Kageopol oOyxearmepcko2o yuema (npu Heo6X00UMOCmu
YKa3amv HeCcKobKko) ?

a) MOKMCK BHYTPU OpraHU3allNH;
0) moA00p C MOMOIIBI0 COTPYTHUKOB OPTAaHU3AIUH (IO CBSA3SIMY);

B) CaMOIPOSIBUBIIUECS KaHAUAATHI;



) OOBSBIEHUS B CPENICTBAX MacCOBOW MH(OpMaIUH;
1) TOCYJJapCTBEHHBIE areHTCTBA 3aHATOCTH;

€) YacTHBIC areHTCTBA N0 MO00pY MepcoHaa.

10. Pazsumue nepconana — 3mo...

a) TPOIeCC TOJTOTOBKM COTPYAHHKA K BBIMOJTHEHHIO HOBBIX MPOU3BOACTBEHHBIX (DYHKIIUA,
3aHATHIO HOBBIX JOJDKHOCTEM, PEIICHUIO HOBBIX 33/1a4;

0) TmpolecC HEMOCPEACTBCHHON Tepeaadyd HOBBIX NPO(ECCHOHATBHBIX HABBIKOB WIIM 3HAHUI
COTpPYJIHUKAM OpraHu3aluu;

B) CHCTEMa B3aWMOCBSI3aHHBIX BUJOB JEATEIbHOCTH, HEOOXOIMMBIX, YTOOBI TapaHTUPOBATH
opranu3anu 3(Q(HEKTUBHYIO YIPaBICHUECKYI0 CTPYKTYPY M MEHEKEpOB ISl JTOCTUXKEHUS
OpraHU3al[MOHHBIX LIEJIEH;

I) NpOLECC W pe3ylbTaT YCBOEHUS CHCTEMaTU3MPOBAHHBIX 3HAHWI, yYMEHUMN, HAaBBIKOB U
CHO0CO00B MOBEACHUS, HEOOXOAUMBIX JUISl TOATOTOBKH Y€IOBEKa K JKU3HU U TPYAY;

) TpOIeCC M pe3yabTaT TOATOTOBKM 4YEJIOBEKa K OMNpPENEICHHOMY BHUIY TPYIOBOMH
NESTETPHOCTH, TMOATBEPKACHHBIA JOKYMEHTOM 00 OKOHYAaHHWU COOTBETCTBYIOIIETO Y4E€OHOTO
3aBEJICHUS.

11.  Cneyuanvno cgopmuposannas epynna paboOmHuKo8, NO  CEOUM  KAYECMBAM
coomeemcmayowas mpebo8aHusM, NPeovbABIAEMbIM K PYKOBOOUMENSM ONpPeoeNeHHOo20 paHed,
npoweouux ammecmayuoHHblli  0moop, CNeyudalbHyl0 YHPAGIeH4ecKylo NOo020MOBKy U
00CMUSULUX NOTIOHCUMENLHBIX PE3YIbMamos 8 NPouU3s00CmMEeHHO-KOMMePUeCcKoU 0esimebHOCmU
OpeaHu3ayuu:

a) pe3epB PYKOBOJUTENICH Ha BBIJIBHIKCHHUE;
0) aTTecTallMOHHAs KOMHCCHS;

B) pe3epB KaJIpoB;

') KaJapoBasi ciryx0a.

12.  JlosepumenvHvle obpawjenus pykogooumens K COMPYOHUKY —eCmb  NpPOSGILeHUs.
BHYMPUOP2AHUZAYUOHHOU KAPbePb:

a) TOPU30HTAILHOTO THIIA;
0) BEpTUKAIBHOTO THIIA,
B) LIEHTPOCTPEMUTENHHOTO THIIA.

13. Ilpasosoui akm, pecynupyrowuti mpyoossie, COYUaIbHO-IKOHOMUYECKUe, NPOpeCcCUOHAbHbIE
OmHouleHus MedxHcoy pabomooamenem u HAeMHLIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCTNb.!

a) TPy/IOBOE COTJIAIICHUE;
0) TpyI0BOI 10TOBOD;
B) KOJUICKTUBHBIN JIOTOBOP;

T') TPyJIOBOW KOHTPAKT.



14. Oyenka oOesamenvHocmu noopasOeleHull YNpasieHuss NepCoHAIOM — MO CUCHEMHbLU
npoyecc, HaNPasieHHull Ha (8blOepume 8ce NPasuIbHble OMBEEenbl):

a) COU3MEpEHue 3aTpaT U pe3y/IbTaTOB, CBA3aHHBIX C JACSITEIIbHOCTHIO KaJPOBBIX CIIYXO0;

0) COOTHONICHHE pE3YIbTATOB JACATCIBHOCTH KAJPOBBIX CIYXKO C HTOTaMH JEATEIHHOCTH
OpraHM3aliy B LIEJIOM;

B) COOTHOILIEHHE PE3YIHTATOB JCATEIEHOCTH KAJPOBBIX CIIY)KO C HTOTaMU JICATEIILHOCTH APYTUX
MO JIpa3IeJICHU I

15. Ilocmynamvl meopuu uenogeueckux OMHOWEHUL 2Nacsam (npu HeoOX0O0UMOCmU YKA3amb
HeCKOIbKO 8aAPUAHMO8 OMBEMO8):

a) TPy HE PUHOCHUT YJOBJICTBOPECHUS UHIAUBU/LY;

0) UHIUBHUBI CTPEMSTCS K CAMOCTOSITEIbHOCTH;

B) TpeOyeTCs KECTKUM KOHTPOJIb 32 pabOTHUKAMHU;

T) TPyl IPUHOCHUT YJOBJIETBOPEHUE UHIUBHIY;

1) MHAUBUIBI CTPEMSITCS BHECTH CBOM BKJIQ/I B PEATTU3AIIMIO TIEIeH MPePUsTHS.

e) OOJILIITMHCTBO HMHAWBHUIOB OTBCTCTBCHHO, CIIOCOOHO K CaMOCTOATCIBHOCTH, K TBOPYECTBY, K
JIMYHOMY CaMOKOHTPOJIIO,

) UHIUBUIBI CTPEMATCS OBITh NOJIE3HBIMU U 3HAYMMBIMHU.
16. Buewnumu yyacmnukamu pupmol A6110MCL:

a) COOCTBCHHUKHU;

0) MeHeKepsI; 17

B) paOOTHHKH;

T') JIeJI0OBbIE MMapTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPABIICHUS;

€) mpo(Ccoro3bl.

17. /[ns enympentetl Kadpogot NOJUMUKU XAPAKMEPHO:

a) HEBBICOKHUE U3ACPKKHU MOATOTOBKU HYKHBIX KaJIpOB;
0)3HauUNTENbHBIE CPOKU TIOTYYECHUS HOBBIX KaJpOB;

B) PHCK MOTEPU BIOKEHUH B MOATOTOBKY COTPYIHUKOB;

T') BBICOKHI UMUK (PUPMBI Ha PBIHKE TPY/a.

18. Pe3zeps pykosooumernetl Ha 8bl08UdNCEHUE POPMUPYECAL:
a) Ha BCe JOJDKHOCTH CIICIIUATMCTOB U PyKOBOIUTENEH B OpraHU3allHH;
0) Ha BCe JIOJDKHOCTU PYKOBOIUTENIEH;

B) TOJIBKO Ha AOOJDKHOCTH, OKa3bIBArOIIUC oco0oe BIUSHHE Ha ACATCIIbBHOCTb OpPraHu3alvi B
HAaCTOAIICC BPEMS;



I') Ha JIOJDKHOCTH, OKa3bIBAIOIUE 0CO00€ BIMSHUE HA JESATEIbHOCTh OPraHU3allUU B HACTOSIIEE
BpeMsi U B OyaymieMm.

19. Hccneoosanus nokaswvlearom, umo HAN1AasM)CeHHas cucmema npOQbBCCMOHaJZbHO'
KGCZ]ZUQbMKaI/;MOHHOZO npodeuofcele nepcorala 6 opeanuzayuu cokpawaem nmexKyiecnio pa50ueﬁ
CuJjbl.

a) 1a;

0) uHorIa;

B) HeT.

20. OcnogHble pyHKYUU YNPAasieHusi NEPCOHANOM.
a) Mo100p TepCcoHana;

0) nenoBas OIICHKa MepPCOHANa;

B) ajanTaIiys MnepcoHana;

') MOTHBAIIHS IEPCOHANIA;

1) yIpaBJeHUE JAeT0OBON Kapbepou



IIpuioxenue 2

7 OueHouHbIE CpesicTBa AJIs IPOBEACHUSI IPOMEXYTOUHOM aTTecTaluu

a) HJIaHI/IpyeMbIe Pe3yJdbTaThbl Oﬁy‘lel{l/lﬂ H OLHCHOYHBIEC CpEACTBa IJIHA HpOBeHeHHﬂHPOMe)KyTO‘{HOﬁ aTrecranmum:

Konx M HIMKaTop  JOCTHIKEHHUSA

MHIUKaTOpa [KOMICTCHIWN
OneHOUYHBIE CPEJICTBA

[1K-1: CriocoOeH oCyIIeCTBIATh MMOUCK, TPUBJICUCHHE, TTOA00P ¥ 0TOOp MepcoHaa




[1K-1.1

Cnoco0eH OCyIIECTBIIATh
[IOMCK, ITIPUBJICYCHUC,
[1o100p ¥ 0TOOP TepcoHaa

Tecmosvie 3a0anus
1.YTo creayer MOHUMATD O] KaTEropuen «repcoHam?

Q) 4aCTh HaceJeHUs, 00aanaromas Gu3nueckuM pa3BUTUEM, YMCTBEHHBIMU CIIOCOOHOCTSIMU M 3HAHUSIMH,
KOTOpPBIE HEOOXOAUMBI [T pabOTHI B SKOHOMHUKE;

0) TpyAOCIIOCOOHOE HAceNIeHNE B paMKaX OTJIEIbHON OpraHn3aliy, Ha MUKPOYPOBHE;

B) 00bEeIMHEHNE pAOOTHUKOB, COBMECTHO PEATU3YIONIUX IIeJTh TI0 TIPOU3BOICTBY TOBAPOB HIIM OKAa3aHUIO YCIIYT,
HeﬁCTBYIOHIHX B COOTBCTCTBHHU C OMMPECACICHHBIMHU ITPpaBHUJIaMH U IPOLCAYpaMU B paMKax OHpeﬂeﬂeHHOﬁ
(hopMBI COOCTBEHHOCTH.

2. Beinenure OCHOBHBIE IPYIIIBI METOI0B YIPABJICHUS [IEPCOHATIOM B OpraHu3aluu (Ipyu He00X0MMOCTH
yKa3aTh HECKOJIBKO):

a) aIMUHUCTPATUBHBIE;

0) SKOHOMHUYECKHUE;

B) CTaTUCTUYECKHUC;

') COIMANTBHO-TICUXOJIOTUIECKHE;
1) CTUMYJIUPOBAHUSL.

3. BoiOepuTe U3 nepeyrclieHHbIX HIKE TIOJICUCTEM YIIPABJICHHs OpraHu3alel Te, KOTOpbIe HE SIBISIFOTCS
(hyHKIIMOHATFHBIMHU TOICHCTEMAaMH YIPaBIECHUS IEpCOHANIOM (IIPH HEOOXOIMMOCTH yKa3aTh HECKOJIBKO):

Q) yIIpaBJICHUE CTaHIAPTU3AIUCH;

0) yrpaBJjeHHEe HOPMUPOBAHHEM;

B) HOPMaTHUBHOE 00CCIICUCHUE YIIPABJICHUS TIEPCOHAIIOM;
) yripaBiieHHe paboToM ¢ MEPCOHATIOM;

1) yIipaBJIeHHE pecypcami;

e) YIIpaBJICHUC TEXHHKON 0€30MacHOCTH Ha IMPOU3BOACTBC.

4. OCHOBHBIC YCPThI pOCCI/II>'ICKOF0 oAXoJia K ynpaBJICHUIO IICPCOHAJIOM B OPraHU3aluu (HpI/I HCO6XO,Z[I/IMOCTI/I




yKa3aTh HECKOJIBKO):

Q) TJIaBHOE — BBINIOJHEHNE 00S3aHHOCTEH;

0) ri1aBHOE — peaiu3alus TPYJOBBIX 3aJaHUI;

B) HU3KHE rapaHTUU JJs pabOTHHKA,

') BBICOKHE FapaHTUU JJisl paOOTHHKA,

1) orTaTa Tpy/Ja B 3aBUCHMOCTH OT CTaXa,

€) oTIaTa Tpyza B 3aBUCHMOCTH OT PE3YJIbTaTOB;

PK) (popMasIbHbIE OTHOLIEHUS C MTOAYUHEHHBIMU;

3) IIMPOKO paCIPOCTPaHEHHOE JeJIErIpPOBAaHUE BIIACTH;

1) OTCYTCTBHUE KOHKYPEHITUN MEKTy pAOOTHHUKAMH.

5. KagpoBoe mimanupoBaHue AaeT OTBET Ha CIEAYIOUIUE BOMPOCH (BHIOEPUTE MPABUIBHBIE OTBETHI):
a) CKOJIbKO paOOTHHKOB, KaKOU KBaTu(UKAINH, KOTJIa U T1Ie OyayT HEOOXO0IUMBI?

0) kakoBa 3(PPEKTUBHOCTD PYHKIIMOHUPOBAHUSI CUCTEMBI YITPABIICHUSI TIEPCOHATIOM?

B) Kak1e MEpOIPHUATH HE0OOX0IMMO pa3padboTaTh JUisl MOBbIIeHUs 3((HEKTUBHOCTH COL[HAIBHBIX TpOrpaMm?

) KaKuM 00pa30oM MO>KHO MPUBJIEYb HEOOXOIUMBIM U COKPATUTH U3JIHUILHUN IepcoHall 6e3 HaHEeCEeHUs
colManpHOro yiepoa?

1) KaK JIy4Ile UCII0JIb30BaTh IEPCOHAT B COOTBETCTBUU C €TI0 CIIOCOOHOCTAMHU?
€) KaKHX 3aTpar MoTpeOyIOT 3alUIaHUPOBAHHBIC KAIPOBBIC MEPOTIPUATHS?

hK) KakoBa 2PPEeKTUBHOCTD (PYHKIIMOHUPOBAHUS KaJAPOBBIX CIIYHKO?

6. Anantauus — 3TO...

a) HpI/ICHOCO6HCHI/IC pa6OTHI/IKa K HOBBIM HpO(bCCCI/IOHaJIBHBIM, CONHAJIBHBIM U OpPraHU3allUOHHO -
ODKOHOMHUYCCKUM YCIIOBUAM TPYIa,

6) B3aMMHOC HpI/ICHOCO6JICHI/Ie pa6OTHI/IKa 1 OpraHru3aliu 1yTeM IMOCTEIEHHOM Bpa6aTBIBaCMOCTI/I COTPpYJAHHUKA




B HOBBIX YCIIOBUSX;
B) MPUCIIOCOOJICHIE OPTaHN3auH K M3MEHSIOIIMMCS BHEIIHUM YCIIOBHSIM.

7. K HanMeHee T0CTOBEpHBIM TecTaM 0TOOpa KaHIUAATOB OTHOCATCS (IIPU HEOOXOJMMOCTH yKa3aTh
HECKOJIBKO):

Q) TICUXOJIOTUYECKHE TECTHI;

0) MpoBepKa 3HAHUM;

B) IIpoBepKa Mpo(ecCHOHATbHBIX HABBIKOB;

) rpaduyeckue TeCThl.

8. Uto mpeacTaBisieT mpolecc moadopa nepcoHana?

Q) CO3aHME JTIOCTATOYHO MPEICTABUTEIIBHOTO CIUCKA KBATU(DUIIMPOBAHHBIX KaHAW/IaTOB HA BAKAHTHYIO
TOJIPKHOCTE;

0) mpreM COTPYAHUKOB Ha padoTy;

B) MPOIIECC CEJISKIIMU KaHIUIaTOB, 00JIaIalonX MUHUMAILHBIMU TPEOOBAHUSIMY JIJIS1 3aHATHUSI BAKAHTHOU
TOJDKHOCTH.

0. Kakue MeTo1bl MpHUBIICYCHUS KAaHIUAATOB MOTYT OBITh PEKOMEHIOBaHbI MHCTUTYTY, HIYIIEMY 3aMEHY
BaBeayroIIeMy Kapeapon OyxXraaTepckoro ydera (pu HeoOX0AMMOCTH yKa3aTh HECKOJBKO) ?

Q) MOMCK BHYTPH OPraHU3aIINY;

0) M000P C MOMOIIBIO COTPYIHUKOB OPTaHU3AIUH (IO CBSI3SAMY);
B) CAMOTIPOSIBUBIIIUECS KaH IUIAThI;

) 0OBSBICHUS B CPEACTBAX MAaCCOBOM MH(OpMaInu;

1) TOCy/1apCTBEHHBIEC ar€HTCTBA 3aHATOCTH,

€) YaCTHBIE areHTCTBA M0 MOoAOOpY MepcoHaa.

10. PazButne nepconana — 370...

a) MIpOHECCC NOATOTOBKH COTPYAHHKA K BBINIOJIHCHUIO HOBBLIX IMTPONU3BOACTBCHHBIX (I)YHKLII/Iﬁ, 3aHATHUIO HOBBIX




ITOJ>KHOCTEH, PELICHUIO HOBBIX 3a/ad;

0) Tpo1iecc HeTOCPEACTBEHHOH Tepeiaur HOBBIX PO (eCCHOHATBHBIX HABBIKOB WU 3HAHUW COTPYAHHUKAM
OpraHu3aIumg;

B) CUCTEMa B3aMMOCBSI3aHHBIX BHJIOB JICATEILHOCTH, HEOOXOAMMBIX, YTOOBI TAPAaHTHPOBATH OPTaHU3AIUN
P DEeKTHBHYIO YIIPABICHUYECKYIO CTPYKTYPY U MEHEKEPOB IS TOCTH)KEHUS OpPraHN3allMOHHBIX 1IETIeH;

) IPOLIECC U pe3yJbTaT YCBOEHUSI CUCTEMATU3UPOBAHHBIX 3HAHUH, YMEHHH, HABBIKOB U CIIOCOOOB MOBEJCHMS,
HE0OX0IMMBIX JJIsl OJATOTOBKU YeJIOBEKa K XKU3HU U TPYAY;

1) Ipoliecc U pe3ysibTaT MOATOTOBKU YeJIOBEKa K ONpeAeICHHOMY BUAY TPYI0BOH 1eATEIbHOCTH,
[MOATBEPKIECHHBIN TOKYyMEHTOM 00 OKOHYaHUH COOTBETCTBYIOLIETO YYEOHOTO 3aBECHMSL.

11. CreunanbHo chopMupoBaHHas Tpymna pabOTHUKOB, IO CBOUM KauyeCTBaM COOTBETCTBYIOIIAs
TpeOOBaHUSAM, IPEIBSIBISIEMBIM K PYKOBOJAUTENSAM OINPEAEICHHOIO PaHra, MpOoIIEINX aTTeCTal[MOHHBIH
0TOOp, CHENHMATIBHYIO YIPABICHYECKYIO MOATOTOBKY M JOCTUTIHNX IOJI0XKUTEIbHBIX PE3YJIbTaTOB B
[TPOU3BOICTBEHHO-KOMMEPUYECKOU ACATEIbHOCTU OPTaHU3ALNHN:

Q) pe3epB PYKOBOJMTENCH Ha BBIABIIKCHHE;
0) aTTecTallMOHHAsT KOMHCCHS;

B) pe3epB KaJlpoB;

') KaapoBas ciryxo0a.

12. JloBepurenbHbie 0OpalleHus: PyKOBOAUTENS K COTPYAHUKY €CTh MPOSBICHUS BHYTPHUO pPraHU3aOHHOM
Kapbephbl:

Q) TOPU30HTAILHOTO THIIA;
0) BEPTUKAIBHOTO THIIA,;
B) IIEHTPOCTPEMUTEILHOTO THIIA.

13. IIpaBoBOi#1 aKkT, peryaupyOLUi TPYAOBbIE, COLIMATHFHO-3KOHOMUYECKHE, TPO(HEeCCHOHANFHBIE OTHOIICHUS
MeX 1y paboToAaTes eM U HaeMHBIMUA PAOOTHUKAMH B OPTaHU3AIIUU, €CTh:

a) TPYAOBOC COTJIAIIICHUC,




0) TPyIOBOM JOTOBOD;
B) KOJUIEKTUBHBIN IOTOBOD;
') TPYZAOBON KOHTPAKT.

14. OteHka AesITEIPHOCTU MOAPA3IeTICHUN YIIPaBIICHUs IEPCOHATIOM — 3TO CHUCTEMHBIN TIpoliece,
HaInpaBJICHHBIN Ha (BIOEpUTE BCE IPABUIIBHBIE OTBETHI):

a) COM3MEpPEHHE 3aTpaT U Pe3yIbTaTOB, CBSI3aHHBIX C JESTEIbHOCTHIO KJAPOBBIX CIYXKO;

0) COOTHOIIIEHHUE PE3YJIBTATOB IEATEILHOCTH KaJIPOBBIX CIIYKO C UTOTaMU ACSITEIBHOCTA OPraHu3aIiy B
L[EI0M;

B) COOTHOIIEHUE PE3YAbTATOB AEATEIHHOCTH KaJPOBBIX CIYKO C UTOTaMHU JESITEIbHOCTH JPYTUX
[101pa3aesICHU I




[1K -1.2

DopMupyeT CUCTEMY,
MeTO b 1 (POPMBI TTOMCKA,
rmoabopa u oTbopa
[epcoHaa

15. TlocTynaTsl TEOpHH YEJIOBEYECKUX OTHOMICHUH I1acsAT (MIpH HEOOXOIMMOCTH YKa3aTh HECKOJIBKO
BapHaHTOB OTBETOB):

Q) TPy HE IPUHOCUT YJOBICTBOPCHUS UHIAUBUILY;

0) UHAUBUABI CTPEMSTCS K CAMOCTOSITEIbHOCTH;

B) TpeOYeTCs KECTKUM KOHTPOJIb 32 pabOTHUKAMHU;

) TPy PUHOCUT YJOBJICTBOPEHUE UHIAUBU/LY;

1) MHAWBUIBI CTPEMSTCS BHECTH CBOM BKJIAJ B peaTU3AIMIO 1IEJIeH MpeIpusTHs.

e) OOIBITMHCTBO WHIUBU 0B OTBECTCTBCHHO, CIIOCOOHO K CaMOCTOATCIIBHOCTHU, K TBOPUYCCTBY, K TUYHOMY
CAMOKOHTPOJIIO;

PK) MHAWBHUIBI CTPEMSTCS OBITh TIOJIE3HBIMU U 3HAYNMBIMHU.
16. BHEIIHUMY y9aCTHUKaMH (PUPMBI SBJISTFOTCS:

a) COOCTBECHHUKU;

0) MeHEeKepHI; 17

B) paOOTHUKH;

) 1eI0BbIe MapTHEPHI;

1) OpraHbl MECTHOTO CaMOYITPABIICHUS;

€) Ipo(COrO3bI.

17. st BHyTpeHHEH KaJIpOBOM MOJUTUKH XapaKTEPHO:
a) HEBBICOKHE M3EPKKHU TOATOTOBKU HYKHBIX KaJIpOB;
0)3HAUNTENbHBIE CPOKU TIOTYYSHUSI HOBBIX KaJpOB;

B) PHUCK MMOTEPHU BIOKEHHUI B MOATOTOBKY COTPYTHUKOB;
') BBICOKHI UMUK (PUPMBI Ha PBIHKE TPYAA.

18. PesepB pykoBoaUTENEH HA BBIIBIKEHUE POPMHUPYETCS:




Q) Ha BCE JOJDKHOCTH CIICIIUAIIMCTOB M PYKOBOTUTEIICH B OpraHU3AIINH;
0) Ha BCE JIOJDKHOCTU PYKOBOIUTEICH;
B) TOJILKO HA JIOJDKHOCTH, OKa3bIBAIOIIME 0CO00€ BIMSHUEC HA ICATEIHHOCTh OPTaHU3AIMH B HACTOSIIEES BPEMSI,;

') Ha JOJDKHOCTH, OKa3bIBAIOIUE 0C000€ BIIMSHUC HA JISATSIILHOCTh OPraHNu3allii B HACTOSIICE BpEeMs U B
OyTyIIEeM.

19. HUccnenoBanust MOKa3bIBaIOT, YTO HAJIAXKEHHAsI cUCTEMa PO (EeCCHOHATBHO-KBATU(PUKAITHOHHOTO
[IPOJIBIKEHUS IEPCOHANIAa B OPTaHU3AlUN COKpalaeT TeKydecTh pabodel CUIIbL:

a) n1a;

0) MHOT1a;

B) HET.

20. OcHOBHBIE (DYHKITUU YIIPABJICHUS TIEPCOHATIOM:
a) TI0100p TIepCOHaNa;

0) enoBas OIleHKa MepcoHaIa;

B) ajarnraius nepcoHana;

') MOTHBAIUS MIEpCOHAIa;

1) yIipaBjeHUE JAI0OBON Kapbepoi




0) Ilopsinok MpoBeeHUs NPOMEKYTOYHOM aTTeCTAllNM, MOKA3aTe Il M KPUTePHH OLeHUBAHMSA:

IMpomexyToyHas aTTeCTAllMsl IO AUCIHHUIUIMHE «J[emoBble KOMMYHHKAIIMH B  YIIPaBICHUU
MEPCOHANIOM»  BKIIIOYAET TEOPETHYECKHE BOMPOCH], IMO3BOJIOIINE OICHUTh YPOBEHb  YCBOCHHS
o0y4JaroMMuUCs 3HAHWH, W TIPaKTUYECKUE 3aJaHusl, BBISBISIIONINE CTENEHb COPMHUPOBAHHOCTH YMEHHU M
BIIQJICHUH, POBOAUTCS B (hopMe 3adeTa.

3auer Mo JaHHOM JUCHUILIMHE MPOBOIUTCS B YCTHOW (hopMe MO BOMpocaM K 3adeTy, KOTOPBIA BKJIIOYAET
OJMH TEOPETUYECKUI BOIIPOC U OJHO IIPAKTHUYECKOE 3aaHHE.

IToka3zaTenu u KpuTepun OLICHUBAHUSA

«BavYTCHO» - BBICTABJACTCA IPU YCIOBUH, €CIU CTYACHT IOKA3bIBACT XOPOIIMC 3HAHHA y‘IC6HOFO
Marcpuraia 1o T¢MeE, 3HACT CYIIHOCTb JUCHUILIINHBI, CBO6OI[HO BBITIOJIHACT NPAKTUYCCKUEC 3aaHs.

HpI/I 9TOM CTYACHT JIOTMYHO U ITOCJICAOBATCIBHO H3JIaract Marepuall TEMbI, PACKPBIBACT CMBICJII BOIIPOCA,
AacT YAOBJICTBOPUTCIIbHBIC OTBEThHI Ha JOIMMOJIHUTECILHBIC BOIPOCHI. I[OHOJIHHTGJIBHBIM YCIIOBHUEM ITOJTYUCHU A
OLOCHKM MOI'yT CTaTb XOpOHIME YCIIEXU IPHU BBIITIOTHCHUU CaMOCTOSTCIIPHOM H KOHTpOJ'IbHOfI pa6OTLI,
CUCTEMATHYCCKasA aKTHBHas pa60Ta Ha IMPaKTUYCCKUX 3aHATUAX.

«HE 3a4YTEHO» - BBICTABJISIETCS] MPU YCIIOBUHU, €CIM CTYJIEHT BIAJIEET OTPHIBOUHBIMU 3HAHUSIMU O CYLIHOCTH
JIMCHMIUIMHBL, 1a€T HEMOJIHbIE OTBETHI HA BOIIPOCHI U3 OCHOBHOM JIUTEPATyphl, PEKOMEHIOBAHHOU K KypCy, HE
MOXET OTBETUTb Ha JIOMOJIHUTEIBHBIE BOIPOCHI, MPEI0KEHHBIE MPENOAaBaTeNeM.

IIpunoxenue 3

MeTtoanyeckne peKOMeHIAIUN JIJI1 CAMOCTOATEIbHON padoThI CTYI€HTOB

B mporiecce BIMOMHEHNST CAMOCTOSTEIBHON PabOThI CTYACHTHI JOJKHBI HAYYUTHCSI BOCIIPUHUMATH CBEJICHUS
Ha cIyX, (pukcupoBaTh WHGOPMAIUIO B BHJE 3amucedl B TETpajsaX, padoTaTh ¢ MHCbMEHHBIMH TEKCTaMH,
CaMOCTOSATENbHO W3BIIEKas W3 HHUX TOJE3HBIE CBEACHHS M O(GOpPMISSI MX B BHJAE TE3UCOB, KOHCIEKTOB,
CHCTeMaTHU3MPOBaTh HMH(OpPMANWI0O B BHUAE 3aNOJHEHHS TaOJHII, COCTABIEHUS CXeM. BaXHO Hay4IHThCS
BBIICISITH TJIABHBIE MBICTTH B JIEKIIUH TPENOAaBaTeNs MO0 B MICHEMEHHOM TEKCTEe; aHAIN3UPOBATH SBIICHHUS,
OIPENEeNATh CBOI TIO3WIMIO K TIONYYEHHBIM Ha 3aHATUSAX CBEICHHUAM, YETKO (OPMYIHPOBATH €€
apryMEHTHPOBATh CBOIO TOYKY 3PEHHUS: BBICKA3BIBATH OLIEHOYHBIE CYKIEHFHS; OCYIIECTBIISTH CaMOAHAIIN3.
HeoOxoaumo y4uuThCsSl BaeTh YCTHOM M MHCHMEHHOW PEYBbI0; BECTH JHAJIOT; yJacTBOBAaTh B JIHMCKYCCHH,
pPacKpbIBaTh COAEp KaHME H3YYaeMOW MpOOIEeMbl B MOHOJOTHYECKOW pEUYH; BBICTYIATh C COOOIIEHUSMHU U
JOKJIa/TaMHU.

Koncnekr nekunu. CMbICT NPUCYTCTBHUS CTYAEHTA Ha JIGKLMM 3aKJII0YaeT BO BKIIOYEHHH €ro B aKTUBHBIN
MPOLIECC CIyIIAHUS, TOHUMAaHUS M OCMBICICHHUSl MaTepHuajia, IOArOTOBJICHHOTO MpPEHoJaBaTeieM. JTOMY
CIIOCOOCTBYET KOHCIEKTHBHAs 3allUCh IOJYYEHHOHM HH(OpMAalMU, C MIOMOLIbI0 KOTOPOH B HajbHEHIIEM
MOXXHO BOCCTaHOBUTH OCHOBHOE COJIEpKaHME MPOCTYILIaHHON JEKLUH.

JJ1s yCIenrHoro BHITOTHEHHSI 3TOH pabOThI COBETYEM:

- HOATOTOBUTBH OTACIIbHBIC TCTpAaAX UIA KaXJ0ro ImpeaMeTa. 3ammch B HUX JIy4ymIe BECTHU Ha OHHOﬁ CTOpOHC
JICTAa, YTOOBI IIO3JHEC Ha YHUCTOMN CTpaHHUIC 3allCaTb AOINOJHCHUS, YTOYHCHUA, 3aMCUAHUA, a TaAKIKC
cooctBenHble MbIcau. C IMOMOIIBKO PAa3HOUBETHBIX PYUYCK WIIH (bHOMaCTepOB MOXXHO 6y,Z[CT BBIJCIUTDH
3aroJIOBKH, pa3aciibl, TCPMHUHBI U T.[.

- HC 3allMChIBATh MOAPAL BCE, YTO I'OBOPUT JICKTOP. CTapaﬁTeCB BHA4YaJIC BBICIIYIIATh U IOHATH MAaTCpUall, a
3aTCM YK€ Ba(l)I/IKCI/IpOBaTB €ro, HE YIyCKasd OCHOBHBIX IMOJIOKCHUH | BBIBOJOB. COXpaHHﬁTe JIOTHUKY
HN3JI0XXCHUA. O6paTI/ITe BHHUMAHHUEC Ha HGO6XOI[I/IMOCTL TOYHOH 3aITMCH onpez[eneHI/Iﬁ Y TIOHSTHIA.

- OCTaBUTh MECTO Ha CTPaHMIIE CBOOOTHBIM, €CJIM HE YCIIEIN OCMBICIUTE U 3a-MUCaTh YacTh nHpopmanuu. [1o
OKOHYAHHIO 3aHSTHUS C IOMOLIbIO OAHOKYPCHUKOB, MPEogaBaTens Uik yueOHUKa Bbl CMOXKETE BOCCTAHOBUTD
YIIYIIEHHOE.



- yHeNnATh BHUMaHUE TpaMOTHOMY odopmieHHio 3anmceii. Hayumrech rpaduuecku sicHO W yOoOHO
pacmonaraTh TEKCT: BBIWICHATh a03albl, MMOJUYEPKUBATH TIJIaBHBIC MBICIH, KIIOYEBHIE CIIOBA, TOMEIIAThH
BBIBOJIBI B paMKH M T.J. HemanoBakHOe 3HaueHHE MMEET M YeTKas CTPYKTypa JEKIHH, B KOTOPYK BXOJUT
IJ1aH, JIOTUYECKH BBICTPOEHHAs KOHCTPYKLMSI OCBELIEHMs KaKJOro IyHKTa IUIaHAa C apryMeHTaMu MU
JI0Ka3aTenbCTBAMH, Pa3bsICHEHUAMU U IIPUMEPaMH, a TAK)KE CIIMCOK JINTEPATYPHI IO TEME.

- Hay4UThCs MHUCaTh Pa30OpuMBO W OBICTPO. UTOOBI B JaybHEWIIEM HE TPATHTh BPEeMs Ha pacIIu(pOBKY
COOCTBEHHBIX 3allHUCEH, CIEAUTE 3a AKKypaTHOCTBIO IIOYEpKa, HE SKOHOMbTE OyMmMary 3a CueT YIUIOTHEHMS
TekcTa. KoHCTIeKTHpYS, MONb3yldTech OOIENPUHATHIMA COKPAILICHUSIMHU CJIOB W YCIOBHBIMH 3HaKaMH, €CIU
ecTh HEOOXOIMMOCTb, TO IPU-AyMaiTe COOCTBEHHBIE COKPAILICHHS.

- yMeThb OBICTPO M YETKO MEPEHOCUTHh B TeTpaab rpaduueckue PUCYHKH W TaOmuubl. s aTux wneneit
MPUTOTOBLTE MPO3PAYHYIO JUHEHKY, KapaHmall U pe3uHky. CrapaiTech KaKk MOXXHO TOYHEE CKOIHMPOBATH
n300pakeHue ¢ ocku. Eciii HarsAHbIN MaTepras TPYAHO BOCIIPOU3BOIUM B YCIIOBU X JICKIIUH, TO Cle/anTe
€ro CJIOBECHOE OIMCaHKE ¢ 000OIIAOIMIMMH BEIBOIAMH.

- MPOCMOTPETHh CBOM 3aIMCH IIOCJIE€ OKOHYAHUS JIEKIUHU. [loguepKHUTE W OTMETHTE DPA3HBIMH I[BETAMHU
(bomacTepa BayKHbIC MOMEHTBI B 3amucsx. McnpaBbTe HETOUHOCTH, BHECUTE HEOOXOUMBIE omoHeHus. He
TpaThTE BpeMs Ha NEPENUChIBAHNE KOHCIIEKTAa, €CITM OH OKazaJicsa He coBceM yaaduHbIM. COBEPIIICHCTBYUTECH,
3aMHCHIBAS TTOCIETYIONTIE JICKITHH.

HOZH‘OTOBKa K CEMUHAPCKUM 3aHATHUAM. CeMI/IHap — OOWH M3 OCHOBHBIX BUJOB IPAKTUYCCKHUX 3aHATHHA TI0
TyMaHUTapHbIM JUCIUIIIIMHAM. On npe€aHasHadCH IJIA YT‘J'IY6J'ICHHOI'O HU3YUYCHHA OTACIIBHBIX TEM U KYPCOB.
ITo dopme mpoBeneHnss ceMUHApPhl OOBIYHO MPENCTABISIOT COOOW pelIeHue 3a/1ad, 00CyXIeHHe JOKIAJIOB,
Oeceny 10 MJIaHy WJIM TUCKYCCHIO T10 TIpobiieMe.

[lomroroBka K 3aHATHSAM 3aKIIOYAETCS, IMPEXIE BCET0, B OCBOGHHHM TOTO TEOPETUYECKOrOo MaTepHhaina,
KOTOPBIH BBIHOCHTCS Ha oOcyxaeHwe. s 3Toro HeoOXoOuMoO B MEPBYIO OYepEenb MepeunuTaTh KOHCIIEKT
JEKIUA WM pa3jielibl Y4eOHHWKA, B KOTOPHIX MPHCYTCTBYET YCTaHOBOYHas WHGopmanus. HM3yuenue
PEKOMEHIOBAaHHOM JUTEPAaTypbl HEOOXOANMO CAENaTh MaKCHMaJIhbHO TBOPYECKH — HE MPOCTO YKIIAIBIBAs B
MaMATh HOBBIC CBEICHMS, a OCMBICIMBAs W aHATM3UPYS MaTepHal. 3aKpenmuTbh CBOM 3HAHHUS MOXXHO C
TTOMOIIIBIO 3aMMCeH, BBIMMCOK WU TE3UCHOTO KOHCTIEKTA.

Ecnm cemmHap mpencTaBieH AOKIagaMH, TO OCHOBHAsS OTBETCTBEHHOCTH 3a €r0 IPOBEACHUE JISKHUT Ha
nmokimamaukax. Kak chemaTe 3TO ycmemHo cMOTpuTe B paszgene «Jlokmam»y. OmHAKO PONb OCTAIBHBIX
YY9aCTHUKOB CeMHHapa He JODKHA ObITh maccHBHON. CTYHEHTHI, TIPOCTYIIAaB JOKIA[, 3alHCHIBAIOT KPAaTKO
TJIAaBHOE €r0 COJep)KaHWE W 3aJal0T BBHICTYIMAIOMIEMY YTOUHSIONIME BOMpocoB. Uem Oomee OCHOBATENHHOI
ObLTa TOMAITHSS MOJITOTOBKA IO TeME, TeM aKTHBHEE MPOMCXOIUT 00CYKIeHUE MPOOIEeMHBIX BompocoB. Ha
CEMHUHApE BCSYCCKH IOOMIPSETCS TBOPUECKAs, CAMOCTOSTEIbHAS MBICIB, TACTCSI BO3MOKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMCUaHHS.

Bbecena no miany npexncrasisier co0oil 3apaHee MOATOTOBIEHHOE COBMECTHOE 00-CY)KIIEHHE BOIIPOCOB TEMBI
KaXXIbIM W3 YYacCTHUKOB. JTa ¢opMa moTpedyer OT CTYyJCHTOB HE TOJNBKO XOpOLIEH CcaMOCTOSTEIbHOMN
MpopabOTKH TEOPETHUYECKOTO MaTepHaja, HO U YMEHHE y4acTBOBAaTh B KOJUIEKTUBHOH IOUCKYCCHUHU: KPaTKo,
YETKO U SICHO (hopMynupoBaTh M U3JIaraTb CBOIO TOUKY 3pEHHs Iepel] COKyPCHUKAMHU, OTCTauBaTh MO3ULIUIO B
HAy4YHOM CIOpPE, IPUCOCTUHATHCS K UyKOMY MHEHHUIO MJIH ONIIOHUPOBATh APYIMM yIaCTHHKAM.

Pedepar — cambrif mpocToli ¥ HaMMEHEe CaMOCTOSTENBHBIN BUA MHCbMEHHON paboThl. CyTh €ro COCTOHT B
KpPaTKOM H3JIOKEHUH COAEP)KAIMXCs B HAYYHOM JIMTEpaType B3IVIAIOB M HUJEH 10 3aaaHHON Teme. Pedepar
He TpeOyeT OpPUTMHAIBHOCTH M HOBHU3HBI. B HeM oleHuBaercss yMeHHe CTyleHTa paldoTaTh C KHHIOH:
BBIIENATH M (popMynHpoBaTh NpoOJIeMy, OTOMpaTb OCHOBHBIE TE3UCHl M BCIIOMOTaTelbHBIE JaHHBIC,
JIOTMYECKH BBICTPAauBaTh MaTepHaj, FPaMOTHO O(hOpMIISTh HAYUHBIN TEKCT.

CrynenTam npeznsiaraercs ABa Bua pedepaTHbIX padboT:

PedepupoBanne HayuHOH JTUTEPAaTYphl MPEACTABIISET COOON COKpAIIEHHOE M3JIOKEHHE COIEpKaHMS CTaTbu
WIM KHUTM C OCHOBHBIMH CBEIEHMSIMHM M BbIBOjaMHu. Takuwe pedeparbl akTyajdbHbI TOrja, KOraa B
OPUANYECKUX MCTOYHHMKAX MOSBISAETCS HOBBIM TEOPETUUECKUH WIIM MPAKTHUECKUHM MaTepual Mo U3ydaeMou
teme. OT cTyneHTa TpeOyercsi, BHUMATEIbHO O3HAKOMHUBIIKCEH C MIEPBOUCTOYHUKOM, MAaKCUMAJILHO TOUYHO H
MOJHO TepenaTth ero coaepkanue. s sToro menmecooOpa3HO BBIOpaTh (GOpMY MOCIEIOBATEIHLHOTO
U3TIOKEHHs] POYMTAHHOM KHUTH, HE MEHSS ee OOLIMH MiaH W CTPYKTYpy (IfiaBbl, pasfenbl, maparpadsbl).
HeoOxoauMo coxpaHWTh JIOTMKY IIOBECTBOBAHUS M 103a00TUTbCA O CBSI3HOCTH TeKcTa. ABTOPCKHE,
OpUTHMHAIbHBIE MU HOBATOPCKUE MBICIM W HJEH Jydlle NepeAaBaTb HE CBOMMH CIOBaMH, a C IOMOUIBIO



uutupoBanus. O0veM pedepata OyaeT OMpenensiThCs CONEpKAHHEM HCTOYHHKA, a TAaKKe ero HaydyHOH U
MPAaKTUYeCKOH HEeHHOCThI0. Ho B m000M ciydae MpeArnoYTeHHWE OTHAETCS KPAaTKOCTH M JIAKOHUYHOCTH,
YMEHHIO OTOMPATh TIaBHOE U OCBOOOXAATHCS OT BTOPOCTENEHHOTO.

Pedepar mo teme mnpeacraBiseT 0030p HAYYHBIX B3IVIAJ0B M KOHUENUWH MO MPOOJIEMHOMY BOIPOCY B
HA3y4aeMOU TEME.

- Ecniu BaM mpemiokeHa Tema Takoro pedepara Ha BBIOOp, TO MPEANOYTEHUE CIEeAYeT OTAaTh TOH, KOoTopas
JUIsl Bac MHTEpecHa Wi 3HakoMa. OHa He AO0KHA ObITh OYEHb CIOKHOW M 00bEMHOH, B TIPOTUBHOM ClIydae
pedepat Oyaer HaOMUHATH KYPCOBYIO padoTy.

- Jlnst moAroToBkHM pedepaTa CTy[JSHTY HEOOXOIMMO CaMOMy MM C y4acTHEM IpernojaBaTelis Moxo0paTh
UCTOUHUKH WHpopManuu. CremyeT 1mo3aboTUThes, YTOObI B BallleM CIUCKE OKa3aluCh HE CIyd4aiiHble, a
IICHHBIE B I/IH(l)OpMaHI/IOHHOM njaaHe KHUTH. MOXXHO BBIIIOJHUTH pa60Ty, O6paTI/IBIlII/ICB U K OJHOMY
HCTOYHUKY — TocoOuio, MoHorpaduu, ucciegoBanuro. Ho nydmie, ecinm Bbl 0OpaTHTECh K JIBYM-TpeM
HAaY4YHBIM TpyJdaM — 3TO MO3BOJUT NPECACTaBUTH Hpo6neMy C HECKOJIBKUX TOYCK 3PpCHHMA U BBICKA3aTh JIMYHBIC
peAIrnoYTCHUA.

- OIHUM U3 TJIABHBIX KPUTEPUEB OIICHKH pedepaTa OyJIeT COOTBETCTBUE €ro COJIEPIKAHUS 3asBICHHON TeMe.
Jnst aToro Oeryio 03HaKOMHBIIHMCH C IEPBOMCTOYHWKAMH COCTABbTE INPEIBAPUTENBHBIN IUIaH Oyayriero
pedepata, 0003HAYMB B HEM IMPHUHIMIIHAIBHO Ba)XKHbIE MOMEHTHI M 3Tallbl OCBelleHUs npobsiemMbl. [locie
TOro, KaK y Bac MOSBATCS pabovue 3alucu Mo pe3yibTaTaM U3y4deHUs HAyYHOH JIMTepaTyphl U OOIIMpHAs
nHpOpPMAITUS 10 TEME B IIEIOM, MOXKHO OyJIeT CKOppEKTHpOBaTh oOmui 1iaH pedepara. Crapaiitech mpu
paboTe HaJ HUM THIATEIBHO H30aBJISATHCS OT «HU3JIMIIECTB». BCSIKOTO pOJa aOCTPaKTHBIX PacCyXKICHHH,
YPpE3MEPHBIX HO)IpO6HOCTeI71 U MHOT'OYHMCJICHHBIX IMPUMEPOB, KOTOPBIC «Pa3MbIBAIOT» TEMY HIIM YBOAAT OT
Het.

Crpykrypa pedepaTa BKIIOUYaeT B ceOs BBEACHHE, OCHOBHYIO YacTh W 3aKIOUcHHWE. BO BBeICHUH
dbopMmynmupyroTcs menmd W 3amaun  paboThl, ee akTyaabHOCTh. (OCHOBHAas 4YacTh IPENCTABISICT COOOM
MOCJE0BATENIbHOE U apTYMEHTHPOBAHHOE M3JIOKECHUE PA3NIMYHBIX TOUCK 3PEHHUs Ha TpOoOJieMy, ee aHalu3,
MpearonaraeMple  IMyTH pEIMICHUs. 3akiiodcHue 00001maeT OCHOBHBIE MBICTH WJIH OOOCHOBBIBACT
MEpPCIIeKTUBhI JallbHEHIIIEro ucciienoBanus Tembl. Ecmu pedepar mocraTouHo o0beMeH, TO moTpedyercs
paszeneHre TeKCTa Ha pas3fensl (T71aBbl, maparpadsr). MIDIoCTpaTHBHBIA MaTepyal — TaOJHIBI, CXEMBI,
rpaMKi — MOTYT PacoNaraThcsl Kak BHYTPH OCHOBHOM YacTH, Tak B pasjeie «[IpunokeHue».

O0beM pedepaTa 3aBUCHUT OT IEISH W 3adad, pemaeMbiXx B padore — oT 5 g0 20 CTpaHHI MAITMHOIHCHOTO
TEKCTa Yepe3 JBa WHTepBasa. Eciu B 3aaHuM, BBIJAHHOM TperojiaBaTelieM 00beM HE OroBapuBaercs, TO
CIIeNlyeT UCXOJUTh U3 PA3yMHOU 1eNIecO00Pa3HOCTH.

B pedepare B 00s3aTeNbHOM MOpPANKE pa3MEMIAlOTCS TUTYJIBHBINA JIMCT, TUIAH WX OTJIaBlieHWe paboThl, a
TaKKe CIIMCOK MCIIOIb3yEeMOW JTUTEPaTypHhI.

OOBI4HO pedepar MOKET 3aUUThIBACTCS KaK MMMChbMEHHAs paboTa, HO HEKOTOPHIE MTPEMOAAaBATENN TPAKTUKYIOT
NyOMMYHYI0 3aluTy pedepaToB MM MX «O3BYYMBAHHE» HA CEMUHAPCKHX 3aHATUSAX. B aToM cimydae
HEOOXOIMMO NPWJIOKHUTH TOMOJHHUTEIbHBIE YCWINSA JUIl TOATOTOBKU ITyOJMYHOTO BBICTYIUICHHS IIO
Matepuaiam pedepaTHoil paboTHI.

Joxnax mpencrasisier coboil yctHyo ¢opMmy coobmienns wHbopMmarmu. OH HCHOIB3yeTcs B By3e Ha
CEMHHAPCKUX 3aHATHAX U HA HAYYHBIX CTYICHYECKUX KOH(EpEHINsIX.

[MoaroToBka J1OKiIaa OCYHIECTBISIETCS B JjBa JTala: HalMCAHUE MHCHMEHHOIO TEKCTa Ha 33/IaHHYI0 TeMY U
MOATOTOBKA YCTHOT'O BBICTYIUICHHUS TIEPE ayJUTOPHEH CiTymaTeneld ¢ OCBenIeHHeM 3Toi TeMbl. [IncbMeHHbIi
JoKIaa opopmirsieTcs Kak pedepart.

HpI/I pa60Te Haa AOKJIAAOM CIICAYCT YUCCTbh HCKOTOPLIC CHGHI/I(I)H‘IGCKHC OCOOCHHOCTH:
* O0BeM JAOKJIaaa NOJKEH COrJIaCOBBIBATHCA CO BPEMCHEM, OTBCACHHBIM UIA BBICTYIIJICHH.

* [lpu BbIOOpPE TEMBbI HY)XHO YYUTHIBATH HE TOJBKO COOCTBEHHBIC HWHTEPECHl, HO M WHTEPECHI
MOTEHIMAJBHBIX ClymaTeneil. Bame cooOmeHne HEoOXOIMMO COIJIacoBBIBATH C YPOBHEM 3HAHUH U
norpedHocTel myOnuKy.

° HOHFOTOBH@HHLIﬁ TEKCT AOKJIaJda AOJDKCH XOPOIIO BOCIIPHMHUMATBLCA Ha CIIyX. I[ame €CJIn OTO6paHHBIﬁ
BaMH MaTcpuall CJIOKCH M HCOJAHO3HAYCH, I'OBOPUTH KCIATCIIBHO HNPOCTO M ACHO, HC MEPErpyxas peyb
HaYKOO6paSHLIMI/I O60pOTaMI/I u CHCI_[I/I(I)I/I‘-ICCKI/IMI/I TCPMUHAMU.



Crnemyer OTMETUTh, YTO HHOT/IA TIPENOoIaBaTellb He TpeOyeT OT CTYISHTOB MUCHbMEHHOI'O BapUaHTa JIOKJIaa U
OLICHUBAeT WX pa0OTy MCKIIOYHMTEIBHO MO YCTHOMY BBHICTYIUICHHIO. HO 3HAYMTENbHO Yallle MUCbMEHHBIN
JIOKJIaJI TPOBEPSIETCS U €ro KaueCTBO TAKXKe OIICHUBAeTCs B Oayuiax. BHe 3aBUCHMOCTH OT TOTO, HYXKHO WJIA HE
HY)KHO OyJeT cJaBaTh Ha IPOBEPKY TEKCT OYAYIIEro BBICTYIUICHHS, COBETYEM HE OTKa3bIBAThCS OT
MMCbMEHHOM 3amucu J0KIana. JDTO NMOMOXKET M30eKaTh MHOTHX OIIMOOK, KOTOPBIC CIY4YalOTCS BO BpeMs
YCTHOM MMITPOBH3AIMU: OTKJIOHCHUE OT TEMbI, HAPYIICHUS JIOTUYECKOM IOCIICI0BATEILHOCTH, HEOPSIKHOE
oOpallieHHe ¢ IMTaTaMH, 3JI0yNnoTpeOiieHHe AeTaisMH M T.1. EcCiM BBl XOpOIIO BiajeeTe HaBbIKAMH
CBOOOTHOW peud M 00JaZjacTe BBICOKOW KYJIBTYPOH MBIIUICHHUS, TO 3aMEHUTE IHUChMEHHBIH JIOKIa
COCTaBJICHUEM Te3uCHOro IiaHa. C ero moMoInblo 3a(UKCHPYHTE OCHOBHBIC MBICIM M HJIEH, BBICTPONTE
JIOTHKY ITOBECTBOBAHUS, OTOCPUTE APKUE U TOUHBIC TIPUMEPHI, CHOPMYITUPYITE BHIBOJIBI.

IIpu noAroroBKe K YCTHOMY BBICTYIIJIEHUIO BO3BMUTE HA BOOPYKEHHUE HEKOTOPBIE COBETHI:

o Jlyqmmii BapuaHT BBICTYIUICHHSI TIEpe]l ayAUTOPUEH — 3TO CBOOOHASI pedb, HE OCIOKHEHHAs! UYTCHUEM
Tekcta. Ho ecnmu y Bac He BbIpa0OTaHO yMmMeHHE OOIIaThCs ¢ MyOauKod Oe3 OyMa)kKu, TO HE IbITAWTECh
clenath 3TO cpasy, 0e3 moaroroBku. OcBavBaTh 3TOT OIBIT HYXKHO MOCTENEHHO, OT JIOKJIaja K JIOKJIamy
yBEIIMYKMBas 00beM peur 0e3 3ariisbIBaHUs B TEKCT.

* Eciiu BEI HaMCpPCHbI CYHUTHIBATH JOKJIA[ C 3arOTOBJICHHBIX MMMCbMCHHBIX 3armce171, TO HOCTapaP'ITeCB, YTOOBI
yTeHHue OBII0 XYOOXKCCTBCHHBIM» 00o03HauyaliTe Hﬁy30171 JIOTUYECCKUE IMEpeXoabl OT YaCTh K 4YacCTu,
BBIﬂeHﬂﬁTe WHTOHAIIMOHHO 0c000 Ba)KHBIE MBICIU K ApPrymMEHThI, BapBI/Ipyf/'ITe TEMII pEYH.

* Yurad [0KknajJ, HE TOPONUTECh, JENalTe 3TO KaKk MOXHO crokoiHee. [loMHUTE, YTO CKOpPOCTH
MIPOU3HOIIICHUS TEKCTa Iepe]] CIyIIaTe/IMU BCerja J0bKHA ObITh OoJiee MEIJICHHOM, YeM CKOPOCTh Ballel
IIOBCEAHEBHOW peyH.

* CBepbTe MUCbMEHHBIN TEKCT ¢ XPOHOMETPOM, I 3TOr'0 MPOYUTANTE €ro HECKOIBKO Pa3 ¢ CEKYHIOMEPOM
B pykax. B cmywae, eciam [OKIaJ OKaXETCS CIHUINIKOM [UIMHHBIM WM KOPOTKHM, TIIPOBEAHWTE €ro
pexoHcTpyKunioo. OIHAKO BMECT€ C COKpAIIEHUSMU WIH JONOTHEHHWSIMH HE «roTepsiite» Temy. He
MoiIaBaiTeCh UCKYIIEHUIO PACCKA3aTh BCE, YTO 3HAETE — MOJTHO U MOAPOOHO.

» ObpaTuTe BHUMaHNE Ha TeMOp M CHITy Barero rooca. O4eHb BaXHO, YTOOBI BAC OBLIO CIBIIIHO B CAMBIX
OT/IaJICHHBIX YACTSX AyIUTOPWUH, W MPU OTOM BBl HE «TIYIIMINY» BOIU3W BAc HAXONSIIUXCS CITyIIaTeNncH.
BapbupyiiTe TeMOp peuu, OH IPUIACT €l BEIPA3UTENBHOCTh H TOMOXET U30eKaTh MOHOTOHHOCTH.

» Cregute 3a CBOMMH kecTaMu. Upe3mepHas KECTUKYISAINS OTBIEKAET OT COJIEPIKAHUS JOKIAa, a TIOTHOE
€e OTCYTCTBHE CHIDKAeT JEHCTBEHHYIO CHIIy BBICTyIUIeHHA. IlocrapaiiTech H30aBHTBCS OT IKECTOB,
JEMOHCTPUPYIOIINX Ballle BOJHEHNE (KOTAa KPYTATCS PYUKH, TePEOSTCS MyTOBHUIIBI, 3a1aMBIBAIOTCS TAIBITHI).
Hcnonp3yiiTe xecTel — BBIPAa3UTENbHBIE, OMHCATENbHEIE, MOAPaKaTeNbHbIE, YKA3yIOUHe — IS TTOJHOTHI
nepeaavyu BalluxX MbICIEH.

* YCTaHOBUTE 3pPUTEIbHBIN KOHTAKT ¢ ayauTopueil. He cTouT Bce BpeMsi CMOTPETh B OKHO, OIYCKATh IJ1a3a
WM COCpenoTaunBaThes Ha Tekcre. CrapaliTech 3pUTENBHO OOMIATHCS CO BCEMH CIYIIATEISIMH, MEPEBOIS
B3TJISiA OT OAHUX K ApyruM. He oOpamraiiTe BHUMaHHe Ha OMO3JMABIINX W HE TPEPHIBAETe CBOW JOKIAJ
3amedyanusaMu. Ho BMecTe ¢ TeM cieaWTe 3a peakiued MyONWKM Ha Balle BBICTyIUICHHE (0go0peHue,
yCTaJoCTh, HUHTEPEC, CKYKY) U €CIIH CMOXKETe, BHOCHTE KOPPEKTUBHI B PeUb C IeJIbI0 MTOBBIIICHUS HHTEpeca K
€ro COoIepPIKaHUI0.

* OTBeyaTh Ha BONPOCHI B KOHIIE BBICTYIUICHHS HaIO KpPaTKO, YETKO M YBEPEHHO, 03 JHIIHHX
nogpoOHocTeld u moBTOpoB. llocrapaiitech mpenyragaTe BO3MOXKHBIE BONPOCHI CBOMX CIyIIaTeNned u
MOATrOTOBUTHCS K HUM 3apaHee. Ho ecn ciayduTcs, 4To BBl HE 3HAaeTe OTBETA Ha 3aJaHHBIA BaM BOINPOC, HE
0oiiTech B 3TOM NMPHU3HATHCS. DTO 3HAUUTEIBHO JIyIlle, YeM OTBEYaTh HE 110 CYLIECTBY WM OTLIYYUBATHCS.

* [IpoBenuTe reHepaibHYIO PENETHLUIO CBOErO AOKJIANa Hepel APY3bIMU WM ONHU3KUMHU. DTO IOMOXKET
3apaHee BBIIBUTb HEKOTOPBIE HEIOCTAaTKH — CTHIIMCTUYECKH clladble MecTa, TPYIHONPOU3HOCUMBIE CIIOBA H
(pasbl, 3aTAHYTHIC BO BpEMEHHU 4acTH U T.1. [Ipoananuszupyiite CBOIO AWKLNIO, HHTOHALMH, >kecThl. Chenaiire
TaK, 4YT00BI OHM MTOMOTaJIM, 8 He MELIAJIN YCTICHIHO MPEACTaBUTh MYOIUKH MOArOTOBJICHHBIN BaMHU JTOKIAI.

HpeSCHTaHHH - COBpeMeHHBIﬁ croco0 YCTHOTO WJIHW THUCBMCHHOI'O MPCACTABJICHUA I/IH(l)OpMaI_[I/II/I C
HCIIOJIB30BaAHHUEM MynLTHMeHHﬁHLIX TEXHOJIOTHH.

CYH.ICCTByeT HCECKOJIbKO BApHUAHTOB Hpe3€HTaHHﬁ.

° HpeseHTauI/m C BBICTYIIJICHUECM JOKJIaAYHUKa



® Hpe3eHTau1/I$1 C KOMMCHTAapUsAMHU JOKJIIaJYUKa

* IlpesenTtamusa uisi CaMOCTOSITEIBHOTO MPOCMOTPA, KOTOpas MOXET JIEMOHCTPUPOBATHCS TMeEpel
ayauTopue 0e3 y4acTus JOKJIaTIHKa.

[loaroroBka nmpe3eHTalMK BKIFOYAET B CE0SI HECKOIBKO ATAIOB:
1. [ImanupoBaHue Npe3eHTaluN
OT 0TBETOB Ha 3TH BOMPOCHI OyIET 3aBUCETH BCE MOCTPOCHUE TIPE3CHTAIIH:

* KaKOBO NPEIHA3HAYCHUE W CMBICI MPE3CHTAIMY (IEMOHCTPAIMS Pe3yIbTaTOB HAYYHOU PadOoThI, 3aIUTa
JTUTIJIOMHOTO TIPOEKTa U T.1.);

* KaKy poJib OyJIET BBIMOJHATH MMPE3CHTAIUS B XOJE BBICTYILICHHS (COMPOBOXICHUE JOKIaa MU €ro
WUTFOCTPAIIHS )

* KakoBa IeJIb Mpe3eHTannu (MHPOPMUpPOBaHUE, YOSKICHNE HITH aHAJIN3);

* Ha KaKkoe BpeMs pacCuMTaHa Mpe3eHTanusi (KopoTkoe - 5-10 MHHYT Wi mpopoibkurensHoe - 15-20
MHHYT);

* KaKOB pa3Mep M COCTaB 3pUTENbCKON ayauTopuu (10-15 gemoBek unu 80-100; mpemogaBaTenu, CTyAEHTHI
WJTA CMEIIICHHAS ayAUTOPHS).

2. CtpykTypupoBaHue nHGpopMarmu
* B [IPE3CHTAIIMH HE J0JKHA ObITh MeHee 10 cinaiiioB, a o01Iee UX KOJU4IeCTBO mpeBbiiiath 20 - 25,

® OCHOBHBIMH IIpUHIOUIIAMU IIPU COCTABJICHUW IIPE3CHTAIUN OOJIXKHBI OBITh SICHOCTb, HaArjaIsigHOCTb,
JJOTUYHOCTH M 3aIIOMHHACMOCTD,

* TMpe3eHTalMs JODKHA HWMETh CIEHApHH M YETKYI0 CTPYKTYpY, B KOTOpOH OyIyT OTpa)KeHBI BCe
MIPUYUHHO-CIIEICTBEHHBIE CBA3H,

* paboTa HaJ NMpe3eHTannel HAYMHACTCS ITOCIIE TIMATEFHOr0 00 TyMBIBaHHS M HAIMCAHKS TEKCTA JOKJIAa,
KOTOPBIH HE0O0XOAUMO pa30uTh Ha (parMeHTHl W 00O3HAYUTH CBSA3aHHBIC C KaXIbIM M3 HHX 3aJaud U
JICHCTBHS,

* TIEPBBI IIar — 3TO ONpeeNeHre TIaBHONW UEH, BOKPYT KOTOPOH OyAeT CTPOUTHCS MPE3EHTAIINS;

* "YacTh WH(GOPMAITH MOXKHO TIEPEBECTH B J[Ba THIIA HATJIATHBIX MMOCOOWH: TEKCTOBBIE, KOTOPHIE TIOMOTYT
CIIyIIATENsIM CJIEANTh 3a XOJOM pa3BepTHIBAHHS APTyMEHTOB W TpaduvecKkue, KOTOphIE HILTIOCTPUPYIOT
TJIaBHBIE ITyHKTHI BBICTYIUICHHS U CO3/IAI0T IMOIIMOHATIFHBIE 00pa3kbl.

* CIOXETHI MPE3EHTAIINN MOTYT Pa3bsICHSIThH WIH HJUTIOCTPUPOBATH OCHOBHBIC MTOJIOJKEHHMS IOKIIaa B CAMBIX
Pa3HOOOpa3HbIX BapHaHTaX.

OdveHp Ba)XXHO HAWTH TPAaBWIBHBIA OalaHC MEKIy pEYbl0 JOKIATYhKa W COMPOBOXKIAIONIMMH €€
MYyJbTUMEINHHBIMA DIIEMEHTAMHU.

Jlist aTOTO 1IEeNnecooOpa3Ho:

* ONpEeHeNnuTh, YTO OyNeT MPEACTaBICHO Ha KaXJIOM Claiifie, 9YTo Oyaer B 3TO BpPeMs TOBOPUTHCS, Kak
OyZeT cenaH mepexo/l K CIEeAYIoIeMy CIaiy;

° CaMbI€C BaXXHbIC HJCU W MBbICIIM OTpPAa3uTb U HaA CHaﬁHaX U HPOU3HECTH CJIOBAMH, TOr'Ja Kak
BTOPOCTCICHHBIC — oo CJIOBaMu, 0o Ha cnaﬁz[ax;

° I/IH(i)OpMaI_II/IIO Ha cnafmax npeaACTaBUTh B BUJAC TE3MCOB — OHU COIIPOBOKAAKOT HOZ{pO6HOC HN3JI0XXCHUC
MBICIICH BBICTYyHIArOIICro, 4 HE HaO60pOT;

¢ I pa3bsACHCHUA IIOJIOXK CHH I JAOKJIaJia UCTIOJIb30BATh PA3HBIC BHU/IbI CJ'IafI,Z[OBI C TCKCTOM, C Ta6J'II/II_IaMI/I, C
AuarpaMmMamMu;

* mo0as npe3CHTal g J0JI’KHA UMCTh CO6CTB€HHYIO ApaMaTypruro, B KOTOpOﬁ €CTh:

«3aBsiA3Ka» - HpO6y>K}_IeHI/Ie HUHTEpECa ayJUTOPHUU K TCMC COO6H_ICHI/I$I (HpKI/Iﬁ Hal"J'ISI,Z[HLIfI HpI/IMep);



«pa3BUTHE» - JEMOHCTpAlMsi OCHOBHOW HMH(OpMAIMU B JOTMYECKOH IMOCIEJ0BATENBHOCTH (YepenoBaHHe
TEKCTOBBIX M TpaUECKUX CIaiiI0B);

«KYJIIbMUHALUSD) - IPEACTABICHUE CAMOT0 TJIaBHOTO, HOBOTO, HEOXKHUIAHHOTO (AMOLIMOHAIBEHBINA PEUeBON HITH
WJUTIOCTPATUBHBIN 00pa3);

«pa3BsizKa» - GOpPMYIUPOBAHUE BEIBOJOB HIIH MPAKTHYECKUX PEKOMEHAANNH (BHUICOPAN).
3. OdopmiieHre Ipe3eHTAIIMH

OdopmiieHre pe3eHTaI[MK BKIIIOYAET B ¢eOs CICIYIOIIYIO 0053aTeIbHY0 HH(POPMAIIHIO:
TuUTyIBHBIA JIUCT

- IPEACTABIISIET TEMY JOKJIaza U UMs aBTopa (WM aBTOPOB);

- Ha 3allUTe KYPCOBOM WIIM JUILIOMHON paOOThl yKa3blBaeT (PaMHIIMIO M HHUIH ALl HAYYHOTO PYKOBOAUTENS
WJIM OPTaHM3aLUY;

- Ha KoH(epeHIUsIX 0003HAYAET JIATy U Ha3BaHHE KOH( EepEHIIHH.
IInaH BeICTYIUIEHHS

- opmynpyeT OCHOBHOE coziep kanue Aokiana (3-4 myHkTa);
- pukcupyer mopsAIOK U3IOKEHHS HHPOPMALINHY;
Coneprxanue mpe3eHTann

- BKJIFOYAET TEKCTOBYIO M rpauuecKyro HHPOPMaIIHIO;

- WJUTFOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS,;

- MOXKET TIPEACTABIISATh CAMOCTOSTENFHBIN BapHAHT JOKIAa;
3aBepiicHue

- 00o01Iaer, MOABOIUT UTOTH, CYMMHUPYET HH(OpMAITHIO;

- MOXKET BKITIOYATh CITUCOK JIUTEPATYPHI K TOKIATY;

- COZIEPIKHUT CIIOBa OJaroJapHOCTH ayTUTOPHH.

4. Jln3aita nmpe3eHTaum

TexcroBoe odhopmiteHHE

* He cronT 3amoiHATh ClAii/1 CIUIIKOM OONBIINM 00beMOM HH(OPMALIUH - JIy4Ille BCETO 3aIIOMUHAIOTCS HE
Oonee 3-x (pakTOB, BEIBOJIOB, OIIPEEICHUH.

» OnTEMAalTbHOE YMCIIO CTPOK Ha craiine — 6 -11.

* Koporkue ¢pas3sl 3aOMUHAIOTCS BH3yalbHO Jiydmie. [IyHKTBI mepedHeil He JOIDKHBI NMPEBBIIIATh JBYX
CTpOK Ha (pasy.

» HanbGomnpimas 3¢ dekTnBHOCTE JOCTHTaeTCs TOrAa, KOrjaa KIFYeBble MyHKTHl OTOOPaXKatoTCs 0 OJHOMY
Ha Ka)JIOM OT/EIBHOM ciaiie

* Ec/i TEeKCT COCTOMT M3 HECKONBKHX a03alleB, TO HEOOXOUMO YCTAHOBUTH KPAC-HYIO CTPOKY U MHTEPBAI
MEeXy ad3aramMu.

» KirroueBrle ciioBa B I/IH(I)OpMaI_II/IOHHOM OyoKe BBIACIIAOTCA IIBETOM, HIpI/I(l)TOM WA KOMITIO3UITMOHHO.
° I/IH(I)OpMaI_H/IIO NpeAnOYTUTECIIbHEC paciojiaraTb rOpu30HTAJIbHO, Hauoojee Ba’XXHYIO - B ICHTPC DKpaHa.

* He CJICaAyeT 3J'I0y1'IOTp€6H$ITI> OOJIBIIMM KOJUYECTBOM apeajioros, Hapetmﬁ, npuiaraTeiibHbIX, BBOAHBIX
CJIOB.

* [ludpoBrie MaTepuasbl Jydlle NPEACTaBUTH B BUIE IpadUKOB M IUarpaMMm — Tabauubl ¢ HU(POBEIMU
JAHHBIMU Ha CJaiie BOCIPUHUMAIOTCS IIOXO.

° HCO6XOZ[I/IMO O6paTI/ITI> BHMMAHUC Ha TIPAMOTHOCTb HAIIMCAHUA TCKCTA. Omubku BO BeCh OKpaH
MMPpOU3BOIAAT HECNPUATHOC BIICYATIICHUC



pudrosoe opopmnenune

» UlpudTter 6e3 3aceuek (Arial, Tahoma, Verdana) umuratorcs jieruye, uem rporeckd. Henp3si cMemmBaTh
pa3IUYHbIC TUIBI LPUPTOB B ONHON MPE3CHTALH.

* [lIpudToBOH KOHTpAacT MOXHO CO3/aTh MOCPEACTBOM paszMmepa MpH(Ta, €ro TONIIMHBI, HAYEPTAHUS,
(hopMBI, HaNIpaBJICHHS U 1IBETA;

* JInst 3aronoBKa rogutces pasmep mpudra 24-54 myHkTa, a i Tekcta - 18-36 myHKTOB.

* KypcuB, momuyepkuBaHME, XUPHBIH MPUQPT HCIONB3YIOTCS OTPaHUYEHHO, TOJNBKO JUIS CMBICIOBOTO
BbIIeNIeHHns (hparMeHTOB TEKCTa.

* JI1s1 OCHOBHOT'O TEKCTA HE PEKOMEH TYFOTCSI TPOITUCHBIE OYKBBI.
LBeToBOC OhopMIICHHE
* Ha oiHOM criaiijie He HCTOB3yeTcs 0oJiee TPEeX 1BETOB: (DOH, 3ar0JIOBOK, TEKCT.

* [IBer mpudTa 1 nBeT $oHa JOIKHBI KOHTPACTUPOBATH — TEKCT JIOJDKEH XOPOIIO YUTATHCS, HO HE pe3aTh
riasa.

* JIns GpoHa mpeAnoYTHTENbHEE XOIOAHBIE TOHA.
* CyIecTBYIOT He coderaeMble KoMOMHAIMH 1iBeToB. O0 3TOM MOXKHO y3HATh B CIICITUATILHON JTTEpaType.
* UepHbIil IBET UMEET HETaTUBHBINA (MpavyHbIil) MOATEKCT. benblil Ha YepHOM YMTAETCs TII0XO.

» Ecnu npe3eHTanus Oonbliasi, TO €CTh CMBICH Pa3leIUTh €€ Ha YacTHU C [IOMOLIBIO 1[BETa — Pa3HBIN IIBET
CIIOCO0EH CO3/1aBaTh Pa3HbIA IMOIIMOHATBHBIA HACTPOH.

* Henb3st BEIOMPATH (DOH, KOTOPBIH COACPIKUT aKTUBHBIN PUCYHOK.
KomnosunnonHoe odopMiicHue

* Craenyer coOirofaTh eOuHBIA CTHIb odopmieHus. OH MOXKET BKIIOYATh ONPEAEICHHBIN IIpUQT
(rapauTypa u 1Ber), GoH nBera WK (HOHOBBIM PUCYHOK, JEKOPATHBHBIN 3JIEMEHT HEOOJIBIIIOr0 pa3Mepa M T.JI.

* He mpuemiiemsbI cTHIIN, KOTOpPBIE OYAYT OTBJIEKATh OT MIPE3EHTALINH.
» Kpymiabie 00BeKTH B KOMIIO3UIIUHA CMOTPSITCS HEBAXKHO.

* Bcromorarenpaas wH(opManus (YnpaBisIONIHE KHOIKH) HE JOIDKHA TMpeodiafaTh HaJ OCHOBHOW
(TEeKCTOM M WILTIOCTPAITHEH).

* JUts cepbe3HOM Mpe3eHTalny 0TONPAOTCS MAOIOHbI, BHIIOIHEHHBIC B EIOBOM CTHUIIE.
AnumarnmonHoe o opMIIeHHE

* OcHOBHasi pojib aHUMAaLUMU — JO3UPOBaHMA HHPOpPMALMU. AyZUTOpHA, KaK MpPaBUIIO, Jydlle
BOCIIPMHUMAET MH(OpMaLKIO TOPLUUIMH, HEOONBLINMHU 3pUTEIBHBIMH (PparMeHTaMH.

* AHHMManusi WCIOJNB3YeTCS Ul NPUBICYCHUS BHUMAHUS WM JIEMOHCTPALMH Pa3BHTHS KaKOTO-THOO
nporecca

* He crour SHOYHOTPGGJ'IHTL AHUMallMOHHBIMH B(b(l)eKTaMI/I, KOTOPBIC OTBJICKAKOT OT COACPIKAHHUA HIIN
YTOMJIAROT TJ1a3a YU TAIOLICTO.

* OcOoOEHHO HEXENATeILHO 4YacTO€ WCIONB30BAHNE TaKUX AHUMAallMOHHBIX Sq)(beKTOB KaK BBIJICT,
BpallCHUEC, BOJIHA, HO6yKB€HHO€ IOABJICHUE TCKCTA.

3ByKoBOE O0OopMIICHHE

° My3BIKaJ'II)HOC COIPOBOXJACHUC MPU3BAHO OTPA3UTH CYTh WJIUM MOAYCPKHYTH 0COOEHHOCTH TEMBI cnal?ma
WM BCEH npe3cHTaluu, CO30aThb OHpC,Z[eJ'IeHHBIﬁ 3MOHHOHaHLHLIﬁ HaCTpOﬁ.

° My3I>IKy uenecoo6pa3Ho BKJIFOYATh TOra, KOrja rnpe3eHTanus uacTt 0e3 CII0BECHOr0 COIIPOBOXKACHU.

° 3BYKOBOC COMPOBOXJACHUC HUCIIOJB3YCTCS TOJBKO IO HCO6X0)_'[I/IMOCTI/I, IMOCKOJIBKY HaKe (bOHOBaH THXas
MY3bIKa CO34a€T HU3JIAIIHUN IIyM 1 MCIIACT BOCIIPUATHUIO COACPIKAHUA.



® H606XOHI/IMO BI)I6paTI> OIITUMAJIBHYIO T'POMKOCTD, YTOOBI 3BYK OBLI CHBIIIAH BCEM ClIymartejeM, HO HE
OBLI OrTYHIHUTCIBbHBIM.

I'paduueckoe opopmienue

* Pucynku, GoTtorpaduu, quarpaMMbl MPU3BAHBI JTOMOIHUTE TEKCTOBYIO MHPOPMAIMIO HITH MepenaTh e B
0oJiee HATJISIAHOM BUJIE.

* Henp3s NpeaACTaBJIATh PUCYHKH U (1)OTO IJI0XO0ro Ka4eCTBa WM C UCKAXXCHHBIMH ITPOIIOPIIUAMU.

* JXKenatenbHo, 4TOOBI M300pa)keHHWE OBLIO HE CTONBKO (DOHOM, CKOJBKO HWILTIOCTpAlMei, paBHOW MO
CMBICITY CaMOMY TCKCTY, ‘ITO6BI IIOMOYb ITO-HOBOMY MOHATH U PACKPBITH €T0.

» Crnenyer n30eraThb HEKOPPEKTHBIX HIUTIOCTPAIHI, KOTOPhIE HEMPABUIBHO MM JBYCMBICICHHO OTPakatoT
CMBICT HH(pOpMaIIHu.

* Heo0Oxo11Mo 1m03a00TUTECS O paBHOMEPHOM M PallMOHAIBbHOM HCIIOIb30BAaHUH IMPOCTPAHCTBA Ha Claiie:
€CII TEKCT TEepPBHYEH, TO TEKCTOBOM (parMeHT pa3Mmeliaercss B JIEBOM BEpXHEM YIy, a rpadudeckuii
PUCYHOK BHH3Y CIIpaBa U HA000pOT.

» WmocTpaliuu peKOMEeHAYeTCsl COPOBOXKAATh MOSCHUTEIHHBIM TeKcToM. [loamucu Kk KapTHHKaM JIydIiie
BBITIOJTHATH COOKY MJIM CHU3Y, €CITH 3TO TOJILKO HE Ha3BaHUE CaMOro ciiaija.

* Eciiit rpaduueckoe n300pakeHue UCIIONB3yeTCs B KauecTBe (PoHa, TO TEKCT Ha 3TOM (DOHE JTOJIKEH OBITh
XOPOIIIO YATAEM.

Tabaunel U CXEMBI

* He crouT BCTaBNATH B MpE3CHTANNIO OONbIIHE TAOIHILI — OHU TPYAHBI JUIsl Bocmpusiths. Jlydiie
3aMEHHTh MX TpaduKaMu, HOCTPOCHHBIMH Ha OCHOBE DTHX TaOJIHII.

* Ecm Bce ke Tabnuity mokas3aTh HaZO, TO CIEAYET OCTaBUTh KaK MOXXKHO MEHBIIIE CTPOK M CTOJOIIOB,
0TOOpaB M pa3MECTHUB TOJIHKO CaMbIC Ba)KHEIC TAHHEIC.

* [Ipy uCroONB30BaHNU CXEM Ha CIai]ax HEOOXOUMO BBIPOBHSTH PSJIbI OJIOKOB CXEMBI, PACCTOSTHUE MEXKTY
OnokamMu, T00ABUTH COSIMHUTENFHBIC CXEMBbI ITPH TOMOIIA HHCTPYMEHTOB ABTO(DUTYD,

* [Ipm co3maHWu CXeM HYXHO YYHTBHIBAaTh CBSI3b MEKIY COCTAaBHBIMH YaCTSIMH CXEMBI: €CIIH OHH
PaBHO3HAYHEI, TO 3aMOIHSIIOTCA OMHUM MIpudTOM, (OHOM M TEKCTOM, €CIH €CTh IIePBOCTEIICHHAS
nH(pOPMAITHS, TO OHA BBIJIEIIICTCS 0COOBIM CIIOCOOOM C ITOMOIIBI0 OPTaHU3AIMOHHEBIX THATPAMM.

Aymuo u Buaeo ohopMIIeHHe

° BI/I,Z[CO, KWMHO M TCJIC MaT€puajbl MOI'yT OBITh HCHOJB30BaHbBI IOJIHOCTBIO WU @parMeHTapHo B
3aBUCUMOCTH OT I.ICJ'ICIZ, KOTOPBIC NPECICAYIOTCA.

* [IpogomxuTensHOCTS GUITBMA HE TOJDKHA MPEBBIIIATh 15-25 MuHYT, a pparmenTa — 4-6 MUHYT.

* Henp3st ucnons3oBath 1Ba GuiIbMa Ha OJHOM MEPOIPHUATHH, HO MOKa3aTh (parMeHTHl U3 ABYX (PUIBMOB
BIIOJIHE BO3MOJKHO.

Iloarorosxka k 3auéry ['0TOBUTBCA K 3a4€Ty HY)KHO 3apaHee U B HECKOJIBKO 3TaroB. s 3Toro:

* [IpocMmaTpuBaiiTe KOHCIIEKTHI JIEKIIUI Ccpa3y Mmociie 3aHATHA. DTO TIOMOXKET Pa300paThcs ¢ HEOHSITHRIMHU
MOMEHTaMHU JIEKIIUHM U BO3HUKIIMMH BOIIPOCAMH, TIOKA €LIe JIEKLUs CBeXa B MaMsITH.

* berio HpOCManPIBafITG KOHCIICKTBI [0 Ha4dajla CJICAYIOUICrO 3aHATHS. 9TO IO3BOJIUT «OCBEKHTHY
OpeAbLAYHIYHO JICKIHWIO U TIOATOTOBUTBHCA K BOCIIPUATHIO HOBOI'O MaTEpHaJia.

° Ka)K,Z[YIO HCACIIIO OTBOAUTC BPEMS JIsI TIOBTOPCHUSA HpOﬁI[eHHOFO Matepuala.
HeHOCpeI{CTBeHHO IIpU MMOATOTOBKCE:
° YnopsmoqLTe CBOM KOHCIICKTHI, 3aIIMCH, 3aJaHU.

° HpI/IKI/IHLTe BpEm, HCO6XO,I[I/IMO€ BaM JUIA ITOBTOPCHUSA Ka)KI[OfI qacTu (6J10Ka) MaTtepuajia, BBIHOCUMOI'O
Ha 3a4¢€T.

* CocraBbTe pacnucanme ¢ yd€ToM CKOPOCTU MOBTOPCHUSA MaTCpHraJia, 111 4€ro



* Pazmenute Bompochl i 3auéra / SK3aMeHa Ha 3HAKOMbIE (MO JIEKLMOHHOMY Kypcy, CEMHHapam,
KOHCIIEKTHPOBAHHUIO), KOTOpbIe MOTPEOYIOT JHINL I[OBTOPEHUS W HOBBIE, KOTOpHIE MPHUAETCS OCBaMBAThH
camocToATenbHO. HauHuTe ¢ TeM XOpoIlo BaM M3BECTHBIX M 3aKpENUTE MX C IMOMOINBIO KOHCIIEKTa U
yuyeOHUKa. 3aTeM TOMOJHUTE CBOM TEOPETHYECKHH Oara)k HOBBIMH 3HAHMSAMH, 00S3aTEIHHO
BOCIIOJIb30BABIIMCH PEKOMEHIOBAaHHOM JINTEPATYPOH.

* IIpaBUIBHO HCIIONB3YWTE KOHCYJBTAllMM, KOTOpBIE NPOBOAUT Ipenopasarens. [Ipuxomure Ha HUX C
3apaHee TpopabOTaHHBIMH CaMOCTOATENLHO BOINPOCAMH. BBl MOXeTe MOJIYYHTh pa3bsiCHEHHE IO TOBOIY
CJIO0XXHBIX, HC 10 KOHIIa IMMOHATHIX TEM, HO HC paCC‘IHTLIBaﬁTC BO BpEMA KOHCYJIbTAallUM Ha UCUCPILIBAIOITYIO
WH(POPMAITUH TIO COIEP’KaHUIO BCEro Kypca.
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