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Jlucr akryanusanun padoueii 1porpaMmbl

PaGouas IporpamMma nepecMoTpeHa, o6cyxaena 1 ofo0peHa i peann3auny B 2026 - 2027
y4eGHOM rofy Ha 3acefiaHnu kKadenpbl FHOCTPaHHBIX SA3BIKOB M0 TEXHAYECKHM

ITpoToKoI OT 21.05.2026r. Ne 9

3ar. xadempoit 2 : H.H. 3epxuHa

Pa6ouas mporpaMMa fepecmMotpeiia, 00cyxkaeHa u ogobpena st peanusauuu B 2027 - 2028
I 1
y4eGHOM Tofly Ha 3aCCIaHuH Ka(eapbl MHOCTpaHHBIX S3BIKOB IO TEXHUYECKUM

ITporokom ot ___ 20 o Nose
Jav. kadenpoit H.H. 3epkuna




1 Leau ocBOeHMS TUCHUNIIHMHBI (MOIYJIA)

LenssMu ocBOCHUST AUCTUTIIMHBI « IHOCTpaHHBIN SA3BIK B TPO(EeCCHOHAbHOM
NEeSITEIbHOCTH SIBJISIFOTCS:

- IOBBILLIEHUE YPOBHS MHOS3bIYHON KOMIIETEHIIUH, TOCTUTHYTOTO Ha MPEAbLAYIIEH
CTyIIEHU 00pa30BaHMUS;

- (hopmHpoBaHUE TOCTATOYHOTO YPOBHS MHOS3BIYHON KOMMYHUKATUBHON
KOMITETEHIINH ISl TOJTy4eHus 1 oOMeHa nHpopMaiueil B yCTHOU U MUCbMEHHON ¢opMax B
npodeccuoHaNbHON  J1eATENbHOCTH.

2 MecTo JUCUMILIIMHBI (MOIYJIS]) B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Jucuunnmna MHOCTpaHHBIH S3bIK B TPO(PECCHOHANTBHOM eI TeTbHOCTH BXOJHT B
00s13aTeNbHYI0 YacTh y4eOHOTo IIaHa 00pa3oBaTEIbHON MPOTPAMMBI.

Jis n3y4deHus JUCUUIUTMHBI HEOOXO0IMMBI 3HAHUS (YMEHUS, BIIAICHUS),
c(OpMHUPOBAHHBIE B PE3yJIbTATEe U3YUYEHUS TUCIMILINH/ IPAKTUK:

HNHocTpaHHBIN A3BIK

3HaHus (YMEHUs, BIa/IeHNUs ), IOTYYEHHbIE IPY U3yYEHUU JTaHHOM UCIUIUINHBI
OyayT HeOOXOAUMBI [T U3YUSHHSI JUCIUTUTHH/TIPAKTHK:

[IpoekTHast neATEIbHOCTD

ITpon3BoacTBEHHAs - MPEAJUIUIOMHAs PAKTHKA

Brinonsenue, MoAroToBKa K NpoLeaype 3allUThl U 3aIUTa BBIITYCKHON
KBaTM(UKAITMOHHON PabOThI

3 Komnerenuun ody4aromerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHHUS

AUCUMILUTUHBI (MOYJIs1) M IIAHUPYeMble Pe3yJIbTaThl 00y4YeHus

B pesynbrare ocBoeHus AUCUUIUINHBI (MOAyisl) «HOCTpaHHBIN S3bIK B
poeCCHOHAIBHON AEATETHHOCTIY 00YyJaIoNuics JOJKEH 00J1aaTh CIeIyIOIUMU
KOMIICTEHIIHSIMH:

KOI[ HHJUKATOpa I/IHI[I/IKaTOp JOCTHIKCHHA KOMIICTCHIIMH

YK-4 CiocobeH npuMeHsITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE Ha
WHOCTpaHHOM(BIX) sA3bIKe(ax), A aKaJeMHYEeCKOro U Mpo(heCcCHOHATBFHOTO B3aUMOICHCTBUS

VK-4.1 YcTaHnaBiaMBaeT KOHTAKTHI U OpTraHu3yeT O6H.I€HI/I€ B COOTBCTCTBHHU C
HOTpe6HOCTHMI/I COBMECTHOM ACATCIIBHOCTH, UCITOJIB3Yyd COBPCMCHHBIC
KOMMYHHUKAIIMOHHBIC TCXHOJIOTNH

VK-4.2 CocraBisieT Je0BYI0 IOKYMEHTAIIUIO, CO3/1a€T Pa3IuIHbIC
aKaJeMUYeCKHE WU MPOPECCHOHATBHBIE TEKCTHI HA PYCCKOM U
I/IHOCTpaHHOM A3BIKAX

YK-4.3 IIpencrasnser pe3yabTaThl UCCIEI0BATENBCKON U IPOEKTHOU
NesTeIbHOCTH Ha Pa3IMYHbIX MyOJINYHBIX MEPONIPUATHSIX, YUACTBYET B
aKaJIeMUYECKUX U POPECCHOHATBHBIX JUCKYCCHIX Ha PYCCKOM U
MHOCTPAHHOM SI3bIKax

YK-5 CriocobeH aHanu3upoBaTh U YUUTHIBATh Pa3HOOOpa3ue KyJabTyp B Ipolecce
MEXKYJBTYPHOTO B3aUMOIEHCTBUS

YK-5.1 OpueHTupyercs B MEKKYJIBTYPHBIX KOMMYHUKALMAX HA OCHOBE aHAJIM3a
CMBICJIOBBIX CBSI3€M COBPEMEHHOM MOJIUKYJIBTYPHI ¥ OJIUA3BIYNS

YK-5.2 Brnageer HaBbIKaMU TOJIEPAHTHOTO MMOBECHHUS NP BBITOJIHEHUN
npodeccCHoHANBHBIX 33724




4. CTpykTypa, 00b€M U copepkaHue JUCUUIIIMHBI (MOTYJISA)

OO6mas TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 2  3a4ETHBIX €AMHUI] 72 aKaj. 4acoB, B TOM

qHce:
— KOHTaKkTHast pabora — 34,1 akaj. 4acos:

— ayauTopHas — 34 akaj. 4acos;

— BHeayauTopHas — 0,1 akazn. 4acos;

— camocTosTenpHas pabora — 37,9 akaj. 4acos;

— B (popme npakTuieckoil moarotoBku — 0 akai. yac;

@dopma aTTecTaluy - 3a4eT

AynutopHast % o
KOHTakTHas paboTa E =z dopma TeKyIero
= =
B B aKaJ. yacax 3 Bun KOHTPOJIS
Pasnen/ Tema 3 (B axan ) 8§z y P Koz
g S © | caMocTOsATENBHOM |  ycIIeBaeMOCTH H
JTUCLUTUTAHBI 3 [~ . | xommerenuuu
O g g padoThI MIPOMEKYTOUHOH
Tek mal. | mpakT. e aTTeCTalnuu
3aH. 3aH. | O &
1. OcobeHHOCTH TIPUMEHEHHS
WHOCTPAHHOTO sI3bIKA B
npogecCHOHABHON
KOMMYHHKAIIUH.
Beimonnenne
nepeBoa
1.1 IepeBon u TIPeII0KEHHH,
UHTEpIpeTanys TeKkcTa( no TEKCTOB U
priperan ( IIpoBepka
CHEeUUAILHOCTH). Bub MHCbMEHHBIX
. BBITIOJTHEHHUS
[epeBoaa. 3aJaHUll 110 YK-4.1, VK-
2 6 4 MUCBMEHHBIX PaboT
CrnoBapu u paboTa co TeMe. o 4.2, YK-4.3
1O TEME; YCTHBIH
CIIOBapsIMH.  DIIEKTPOHHBIE IMouck
ompoc IO TeMe
cioBapu. MHTEpHET — nH(OpMaIH 110
pecypchL. TeMe B
IJIEKTPOHHBIX
0azax JaHHBIX.
Hroro no pazuery 6 4
2. Jlexcudeckue 0COOEHHOCTH
HWHOCTPAaHHOTO SI3bIKa B
npodeccnoHaIbHON
KOMMYHHKAIIUH
Beimonnenne
nepeBoa
MpeII0XKECHUN
2.1 TepmuHosorus pelL ’
MTUCEMEHHBIX
OcobeHHoCTH IIepeBoa o
3aJaHul  TI0
TEPMHHOB.
. TeMe. IIposepka
TepMUHOIOTHYECKH T
CTOBADE 1O HADABICHIIO IMouck MMCBMEHHBIX paboT
p p uHpopMaIH 10 0 TEME. YK-4.1, VK-
MOJITOTOBKH. 2 6 4 N
TEME B YcTHbIl ompoc 4.2, VK-4.3
MHos3bIUHBIE  COKpAICHUS,
3JIEKTPOHHBIX TEPMHHOJIOTHYECKO
peanuu, Kuiie, .
0a3ax JaHHBIX. 7 IEKCHKH.
MHOTO3HAYHBIE CJIOBA,
CocraBieHue
CITy)KeOHBIE CJIOBA M UX
TEPMHHOJIOTHYECK
PYCCKHE SKBUBAJICHTHI.
OTO cII0Bapst
(Tesaypyca).

CocraBiieHHe




TEPMHUHOJIOTHIECK
Oro cioBaps.

Brinonnenune
ITICEMEHHBIX
3aJjaHui.
HWroro no pazaeny 4
3. 'pammaTHyeckue
KOHCTPYKIMH, XapaKTepHBIE IS
npodeccuoHasHON HHpOpMaMu
Ha UHOCTPAHHOM SI3BIKE.
3.1 Pa3zButune ymeHnuii u
HaBBIKOB YTEHHS M IIHChMa
o TeMe «I paMmaTuueckue
KOHCTPYKIHH, XapaKTepHbIE
PYKIUH, Xap P [IpoBepka
Ui IpopecCHoHATBHON
Brmonaenne MIHCEMEHHOTO
uH(pOpMaIMU Ha
MTUCEMEHHBIX COOOTIEeHNS
WHOCTPAHHOM $I3bIKE. » saamii, TToHCK MpoBepka
PaszButne ymenwnii u ) POBEp VK-4.1, VK-
2 4 uH(popMaIuy 1o BBIIIOJHEHUS
HABBIKOB OIICPUPOBAHHUS 4.2, YK-4.3
TEeMe B rpaMMaTHYECKUX
rpaMMaTHIECKHM N
3JIEKTPOHHBIX yIpaKHEHUH
MaTepuaIoM: o
0azax JaHHBIX. | YCTHBIHA OIIPOC IO
«I'pammarunyeckue Tene
KOHCTPYKIIMH, XapaKTepHbIC
Ui IpopecCHOHATBHON
nHPOPMALIUH Ha
MHOCTPAHHOM SI3BIKE. »
Hroro no pazuery 4
4. Tpancdopmanun B rporecce
HepeBoJia TEKCTOB TI0
CIEIMAIbHOCTH.
4.1 PazButne ymeHuii u
HaBBIKOB YTCHHUS M IUCbMA U
HepeBoJia Mo TeMe: o
PEBOA Brinmonnenue Br16opouHbIit
«Tpancdopmanuu B
nepeBoia OIpocC, TIPOBEPKA
Ipolecce MepeBoia TEKCTOB .
nmpemoxennid, | mucbMeHHbIX pador | YK-4.1, VK-
M0 CHEUAILHOCTH.» 2 2
MHUCHMEHHBIX ITposepka 4.2,YK-4.3
Pa3BuTne HaBBIKOB .
3aaHui 1o MTUCBMEHHOTO
TOBOPEHHS P IEPEBOJIE C
TEMe. 3a7aHus
yuerom TpaHcdopmanim B
Ipolecce MepeBosia TEKCTOB
IO CIIENUATbHOCTH.
Wroro no pazneny 2
5. CTpyKTypa u opranuzanus
Mpo¢eCCHOHANLHOTO TEKCTA B
YCTHOM ¥ MUCHbMEHHON opmMax
5.1 Pa3Burue ymenuii u Beimonnenune
HaBBIKOB YTCHUS U MUCbMA U nepesoja Br16opounslit
repeBo/ia 1o TeMe: MIPEUIOKEeHUH, OIIpOoC, IPOBEPKa
«CtpyKTypa 1 opraHu3anus MTUCEMEHHBIX COOOIIeHN
Mpo¢eCcCHOHANLHOTO TEKCTa 3agaHnii  TIOMCK | MUCBMEHHBIX paboT
B YCTHOH U MMCbMEHHOU uHdopmau B IIpencraBnenue VK-4.1. VK
¢bopmax.» 2 10 IEKTPOHHBIX Hpe3eHTalUH 49 YI& 43
PasBuTne HaBbIKOB 0a3ax JaHHBIX. IIpoBepka - '
TOBOPEHHUS IO TeMe IoaroroBka TIOHUMaHHUU
«CtpyKTypa 1 opraHu3anus YCTHBIX H MPOYUTAHHOTO
podeCcCHOHAILHOIO TEKCTA MTUCHbMEHHBIX npo¢ecCrOHaNbHOT
B YCTHOHM U MUCHMEHHON cooOLIeHu#t 0 TEeKCTa
dhopmax.» (pe3eHTariuii)




Juarnoctuka ypoBHS

c(hOpMHPOBAHHOCTH o

YKa3aHHOW MHOSI3BIYHOM CIEIHATEHOCTH.

KOMITCTCHIIUH

5.2 JlnarHocTuka ypoBHs ITucemennoe

c(OpMHPOBAHHOCTHU 4 10 BBITIOJTHEHHE KonTeponbHas YK-4.1, VK-
YKa3aHHO# WHOS3BIYHON KOHTPOJIBHOM pabota 4.2, YK-4.3
KOMITETCHIINU padoThI

Htoro mo pasneny 10 23,9

HWroro 3a cemectp 34 34 3a4y€r

HWroro no aucumruinHe 34 37,9 3ayer




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBuu ¢ TpedoBanusmu @I'OC BO no peanuzanny KOMIETEHTHOCTHOIO
MOJIX0/1a IPOTpaMMa JUCHUILTUHBI «MTHOCTpaHHBIN S3BIK B TPO(ECCHOHATLHON
NEeSTEIbHOCTHY IPEyCMaTPUBAET:

— HCIIOJIb30BaHKE B y4eOHOM IpPOIecCce aKTUBHBIX M MHTEPAKTUBHBIX (POpPM
MIPOBEICHUS 3aHATHI C LIETbI0 (POPMUPOBAHUS U PA3BUTHS MHOS3BIYHOW KOMMYHHUKATHBHON
KOMIIETEHIIMH 00yJYaroImuxcs;

— UCIoNb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
MIPaKTUYECKUX 3aHATUSAX;

— UCIOJIb30BAaHUE JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB 110 TEMaM
MIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYEHHE MEAMUHBIX TEKCTOB 110 0003HaUEeHHON po0IeMaTHKeE;

— HCIIOJIb30BaHKE PAa3HBIX ()OPM BHEAYIUTOPHOM pabOThI, TAKUX KaK OpraHU3anus
MPa3IHUKOB U TEMATUYECKUX BEUCPOB, CTYJACHUYECKUX HAYYHBIX KOH(PEPEHIINI; BCTPEY C
HOCHUTEJISIMU SI3bIKA.

JUis 1oCTHXKEeHUS TUTaHUPYEMBbIX Pe3yJbTaToB 00yueHHUs, B Kypce «HOCTpaHHbII
A3BIK B IPO(ECCUOHATIBHOM JIeATEbHOCTI MCIIOJIb3YIOTCS Clelylolue 00pa3oBaTeibHble
TEXHOJIOTHH:

1. UndopmanimoHHO-pa3BUBAIOIINE TEXHOJIOIMH, HAaIIpaBlieHHbIE Ha (P OPMUPOBAHKE
CHCTEMbI 3HaHU, 3aIOMUHAHUE U CBOOOAHOE ONIEPUPOBAHUE UMH.

Hcnonp3yeTcss KOMMYHUKATHBHO - KOTHUTUBHBIN METOJ], CAMOCTOSTEIbHOE U3YUYECHUE
JUTEpaTyphl, IPUMEHEHNE HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH JUIsl CAMOCTOSATEIBHOIO
IIOTIOJHEHMSI 3HAHUM, BKIIIOUasi UCIOJIb30BAaHUE TEXHUUYECKHUX U DJIEKTPOHHBIX CPEICTB
nHpopMaIuu.

2. JlesITeNIbHOCTHBIE, TPAKTUKO-OPUEHTUPOBAHHBIE TEXHOJIOTUH, HAIIPABJICHHBIE HA
(dbopMHpoBaHUE CHUCTEMBI TPOPECCHOHATBHBIX IPAKTUYECKUX YMEHUHN MPU IPOBEJCHUN
HKCIEPUMEHTAIbHBIX UCCIIeI0BaHUN, 00€CIIeUHBAIOLINX BO3MOKHOCTh KAYECTBEHHO
BBINOJIHATH MPO(PECCUOHATBHYIO JESTEIbHOCTD.

3. Pa3BuBatomue npo0aeMHO-OpUEeHTHPOBAHHBIE TEXHOJIOTMH, HAIIPaBJICHHbIE HA
(dbopMHpoBaHUE U pa3BUTHE IPOOJIEMHOTO MBIIICHHUS, MBICIUTEIbHON aKTUBHOCTH,
CIOCOOHOCTH BUJIETh U (POPMYIMPOBATH MPOOIEMBI, BEIOMPATH CIIOCOOBI M CPEJICTBA I UX
pewmenns. Mcnonp3yeTcst KOJUIEKTUBHAS I€ATENbHOCTD B TPYIIIAX MPU BHIIOJIHEHUN
IIPaKTUYECKUX 3aJJaHUi, PEILICHUE 3a7a4 B YCIOBHBIX CUTYalUsIX JEJIOBOU 1
npo¢eccCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPHEHTUPOBAHHBIE TEXHOJIOTUHN 00yueHHsI, 00eCeynBaroIINe B X0/1€
y4eOHOT0 Mpolecca yyeT pa3InyHbIX CIOCOOHOCTEH 00ydaeMblX, CO3/1aHue HEOOXOAMMBIX
YCIIOBUH 7Sl pa3BUTHSI UX MHAMBUIyaJIbHBIX HABBIKOB, PA3BUTHE aKTUBHOCTHU JIMYHOCTH B
y4eOHOM Iporiecce. JIMUHOCTHO-OpUEHTUPOBAHHBIE TEXHOJIOTHU 00YyUSHHS peaTu3yloTcs B
pe3yibTaTe HHIMBUAYATIbHOTO OOIIEHUS MPEnoaBarTeis U CTy/IeHTa IIPH MPE3eHTAIUIX
COOOIIEHUH U TOKJIAI0B, MUCbMEHHBIX PA0OT U MPU BBIMOJIHEHUH JOMAIIHUX
WHJVBUAYAJIBHBIX 3a/laHUM.

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIedeHHe CAaMOCTOATEIbHOM padoThl 00y4ar0IIMXCs

[IpencraBieHo B npuioxkeHuu 1.



7 OueHO4YHbIE CPeICTBA ISl IPOBECHUs POMEKYTOYHOM aTTeCTAllul
[IpencraBieHbl B TPUIOKEHUU 2.

8 YueOHo-MeTOAMYECKOe U MH(POPMAIIMOHHOE o0ecTieYeHre TUCIUITUHBI

a) OcHoBHas JUTEpaTypa:

AHIIIMACKUAN S3BIK

1. 'acanenko, E. A. Practice your Business Correspondence skills : mpaktukym
[m1s By30B] / E. A. I'acanenko, O. A. JIykuHa ; MarHUTOrOpCKUM TOC. TEXHUYECKUN YH-T
uM. I'. K. Hocoga. - Maruurtoropck : MI'TY um. I'. K. Hocoga, 2020. - 1 CD-ROM. - 3arm. ¢
tuTyl. 3kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2933  (mara
obpamenust: 30.01.2026). - MakpooOBbeKT. - TeKCT : 37eKTpOHHBIN. - CBEICHHS TOCTYITHBI
takke Ha CD-ROM.

2. lépuna, H. B. English Professional Discourse : yae6HOe mocobwue [ s
By30B] / H. B. lI€puna, E. A. I'acaneHko ; MarHUTOrOpCKHii rOCy1apCTBEHHBIN TEXHUUECKHUI
yauBepcuteT uM. I'. . HocoBa. - MarauTtoropck : MI'TY um. I'. K. Hocoga, 2023. - 1 CD-
ROM. - 3aru. ¢ tutyin. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21480 (maTa obpamieHus:
30.01.2026). - ISBN 978-5-9967-2731-5. - MakpooOBeKT. - TEKCT : 3JIEKTPOHHBIH. -
Ceenenus goctymnubl Takke Ha CD-ROM.

Hemenxuii si361K

1. AutponoBa, JI. U. IlepeBox kak Bua npodeccuoHaIbHOW KOMMYHUKATUBHON
nesTenbHOCTH. [IpakTHKyM 10 mepeBoay HayYHO-TEXHHUECKHUX TEKCTOB Ha aHTJIHIICKOM,
HEMEIKOM U (PpaHIly3CKOM sI3bIKaX JUIsl CTYJIEHTOB BY30B : mpakTukym / JI. 1. Autponosa, T.
1O. 3anaBuna, H. B. JI€puna ; Marauroropckuii roc. rexuudyeckuid yu-T um. I'. M. Hocosga. -
Maruurtoropck : MI'TY um. I'. U. Hocosa, 2019. - 1 CD-ROM. - 3ar:. ¢ TuTy:n. SKpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/2437 (aara obparieHus:
30.01.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbId. - CBeeHus A0CTyHbI Takke Ha CD-
ROM.

2. Kucens, O. B. Lesen und Verstehen «Bauweseny: yae6Hoe ocobue [ s
By30B] / O. B. Kucens, A. U. JlyOckux, A. B. ByroBa ; MarHuToropckuii roc. TeXHU4E€CKHMA
yH-T uM. [". Y. HocoBa. - Marautoropck : MI'TY um. I'. K. Hocoga, 2021. - 1 CD-ROM. -
ISBN 978-5-9967-2256-3. - 3aru. ¢ Tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3142 (mata obpaiieHus:
30.01.2026). - MakpooOBeKT. - TekcT : aneKkTpoHHbIN. - CBeleHHs 0CTYMHBI Takke Ha CD-
ROM.

®paHIy3CKHUN A3BIK

1. BanaBuna, T. 1O. Le francais pour les ingénieurs. [TpakTikym mo nepeBoy
npodeccnoHanTbHO-OPUEHTUPOBAHHBIX TEKCTOB HA (PPAHI[Y3CKOM SI3BIKE JUISl CTY/AE€HTOB
TeXHUYecKUX By30B : mpaktukyM / T. FO. 3anaBuna, H. B. [Iépuna, E. A. 'acanenko ;
MarnuToropckuii roc. rTexuuueckuid yH-T uM. I'. WI. HocoBa. - Maraurtoropck : MI'TY um. T
. Hocoga, 2020. - 1 CD-ROM. - 3arn. ¢ Turyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (xarta oOpamieHus:
30.01.2026). - MakpooOBeKT. - TekcT : aneKTpoHHbIN. - CBeleHHs OCTYMHBI Takke Ha CD-
ROM.2.

0) /lomoJiHUTeIbHAA JIUTEpaTypa:

AHTTIMHACKHAH SI3BIK

1. XammatoBa, O. A. English for designers. AHrmuiickuii 1j1s1 AU3aHEPOB :
yaebHnoe mocodue / . A. Xammarona, 0. H. 3ustaunosa. — Kazanps : KHUTY, 2012. —
104 c. — ISBN 978-5-7882-1268-5. — Tekcr : anekTpoHHbIH // JIaHb : 2IEKTPOHHO-
oubnmmoreunas cucrema. — URL.: https://e.lanbook.com/book/73195 (mara obpareHus:



https://host.megaprolib.net/MP0109/Download/MObject/2933
https://host.megaprolib.net/MP0109/Download/MObject/21480
https://host.megaprolib.net/MP0109/Download/MObject/2437
https://host.megaprolib.net/MP0109/Download/MObject/3142
https://host.megaprolib.net/MP0109/Download/MObject/21316
https://e.lanbook.com/book/73195

01.03.2026). — Pexum moctyma: [jis aBTOPU3. MOJIb30BATEIICH.

Hemenxuii si361k

1. Cokoinos, C. B. Oco6eHHOCTH CHEIHATBHOTO MepeBojia (HEMEIKUMA S3bIK) :
yaeonoe nocodue / C. B. CokomnoB. — Mocksa : MIIT'Y, 2020. — 224 c. — ISBN 978-5-
4263-0906-7. — TekcT : aneKkTpoHHbIH // JIaHb : 37EeKTpOHHO-OMOIMOTEeYHAs cCUCTEMa. —
URL.: https://e.lanbook.com/book/253163 (mata obpamenwus: 30.01.2026). — Pexum
JIOCTYMA: JUIsl aBTOPU3. MOJIb30BATENEH.

DpaHIy3CKHI A3bIK

1. Cumonos, [I. A. Styles architecturaux en france : yue6HO-MeTOAMYECKOE
nocobue / 1. A. Cumonos, T. I'. Jlapuna. — Hwxuuit Hosropox : HHI'Y um. H. U.
Jlo6auesckoro, 2025. — 65 ¢. — TekcT : 3neKTpoHHbIN // JIaHb : 2JIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/507777 (mara obparuenus: 01.03.2026). —
Pexxum noctyna: ass aBTOpU3. MOJIB30BATENCH.

2. dpaniy3ckuii a3bIk i crpouTeneii / Le frangais: génie civil et construction :
yuebHo-MeToauueckoe mocooue / JI. A. MerenskoBa, O. B. Ko63eBa, E. A. Oranecsin [u np.].
— MockBa : MUCH — MI'CY, 2024. — 65 c. — ISBN 978-5-7264-3542-8. — Tekcr :
AJICKTPOHHBIN // JlaHb : 351eKTpoHHO-OMOMMoTeunas cucrema. — URL:
https://e.lanbook.com/book/452180 (nara obpamienus: 01.03.2026). — Pexxum moctyna: s
aBTOpU3. MOJIL30BATENIECH.

B) MeToanuyeckue ykasaHus:
MeTtoauyeckue yKa3zaHusl [0 OpraHU3alluy ayIMTOPHON ¥ BHEAYTUTOPHOM pabOoThI 1O
mucnuiunae (Ipunoxenne 3)

r) [lporpammuoe odecnieuenue u UnTepHeT-pecypcehi:

URL: http://www.usingenglish.com/glossary.html 1. CoBaps mo
MPaKTHYECKON rpaMMaThKe aHTrickoro s3bika (Usingenglish.com). —

URL.: http://www.english.ru/letter/letter.htm| 2. /lenoBsie 1 THMYHBIC TUCHhMA HA
anrnuiickom si3bike. (English.ru) —

URL: http://www.deutschlern.net/ 3. InTepakTHBHBIC YIpaKHEHHUS
(Deutschlern.net). —

URL: http://www.studygerman.ru. 4. CrnoBapu, ClipaBOYHUKH, OHJIAIH-TECTHI,
KHUTH, yueOHbIe MaTepraibl (Studygerman).

URL: http://newlms.magtu.ru/login/index.php 5. O6pa3oBarensHbiit moptan MI'TY
(Newlms.magtu.ru). —

URL.: https://www.britishcouncil.org/ - 6. Caiit bpuranckoro Cosera
(Britishcounsil.org). —

https://wooordhunt.ru/ 7. AHrno-pycckuii / pycCKO-aHIIIMHCKHI CIIOBaph
(Wooordhunt.ru) —

URL: http: // www.larousse.fr 8. Larousse.fr: encyclopédie et dictionnaires
gratuits en ligne (Larousse.fr). —

URL: http://www.bonjourdefrance.com/ 9. OOpa3oBaTeibHBINA CaUT.
Apprendre le francais en Ligne. Cours et exercices de frangais gratuits
(Bonjourdefrance.com). —

URL: https://scholar.google.ru/ 10. ITouckoBas cucrema Akanemus Google
(Google Scholar). —
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Bbpaysep Yandex |cBoGoano pacupoctpansemoe [10 0OecCpovYHO
FAR Manager cB00OOIHO pacnpocTpansiemoe [10 OecCpovYHO
Ipodeccnonanbubie 0a3bl JAHHBIX M HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMBI
Hassanme kypca CchlIKa

DnexTpoHHbIe pecypcbl oubnroreku MI'TY um. .. https://host.megaprolib.net/M
Hocosa P0109/Web
HanmonansHas nHpopMannoHHO-aHATUTHYECKAS URL:
cuctema — Poccuiickuii MHACKC HAyYHOTO IUTHpoBaHus | https://elibrary.ru/project risc.
(PUHII) asp
DnekTpoHHas 6a3a nepuoanueckux n3gaanuii OO0

https://eivis.ru/

«ABUC»
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/catalogues/

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MO1yJIs1)

Poccuiickas ['ocynapcrBennas 6ubnuoreka. Karamoru

MarepHuanbHO-TEXHHUECKOE 00ECIICUCHHE AUCITUTUTNHBI BKIFOYACT:

Y4eOHble ayIUTOPUH IS IPOBEICHUS MPAKTUYECKUX 3aHATHUH, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIbTAIIMN, TEKYILEIO KOHTPOJIS U IIPOMEXYTOYHOHN aTTeCTalluu

OcHamenne: MynbTUMEIUHHBIC CPEICTBA XPAHEHUS, IEPEIaud U ITPEICTABICHHSI
nHpopMaIuu.

[TomernieHus 17151 cCaMOCTOSITEIBHON paObOThl 00YYAIOIIUXCS

OcHaienue: [TepconanbpHbie KoMIbI0OTepHI ¢ makeroM MS Office, Beixomom B
WHTEepHET U ¢ JOCTYIOM B DJIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CPEIY
YHUBEPCHUTETA

[Tomernienue Jutst XpaHEeHHS U TPOPHIAKTHUECKOTO 00CITy)KUBaHUSI Y4eOHOTO
o0opynoBaHus

Ocuamenue: [Ikadsr 111 XpaHeHUST yIeOHO-METOAMYECKON JOKYMEHTAIIHH,
y4eOHOTo 000pYAOBaHUS U YUeOHO-HATIISIHBIX TTOCOOUH.

IMPHJIOKEHUE 1

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIedeHHe CAMOCTOATEIBLHOM padoThl 00y4YaoIuXxcst

[To mucuunnuHe «MHOCTpaHHBIM $3bIK B NPO(ECCHOHANBHOM  JEATETbHOCTH)
caMoCTOsITeNIbHAs paboTa CTYAEHTOB MPENAIoaraeT uTeHHWe, IIepeBOJ]l, AaHaIU3 TEKCTa,
COCTABJICHME JIEKCUYECKOIO CIOBapsi, IOArOTOBKA JMAJIOIMYECKUX M  MOHOJIOTMYECKHUX
BBICKA3bIBaHUH, BBINIOJIHEHHE TUCbMEHHBIX 33JJaHUM 110 YKa3aHHBIM TEMaM.
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IIpumeps! 3ananuit

Kon

KOMITETCHIIUH
JUISL  TEKYIIETo
dopma TeKyIIEero
Paznen/ Tema KOHTPOJIS
KOHTPOJIS
JUCIUILTAHBI yCIIEBa€MOCTH U
yCIIeBaeMOCTH U .
o MIPOMEKYTOUHOU
MIPOMEXKYTOUHOU
aTTecTaluu
aTTecTaluu
1. Oco0enHOCTH NpUMEHEHUs!
HHOCTPAHHOIO SI3bIKA B
npogeccuoHAIbHOM
KOMMYHHUKAIIUH
1.1 [lepeBon u uHTEpIpETALUS IIpoBepka 1.IIpounTaiite YK-4.1, VK-
TeKcTa (10 CIenuaaIbHOCTH ). BUIbI | BBITOTHEHUS TEKCT. 4.2, YK-4.3
nepeBo/a. MMMCBMEHHBIX  paboT
p p . |2. Cocrassre| YK-5.1, YK-5.2
CrnoBapu u paboTa co CIOBapsIMU. |10 TeMe€;,  YCTHBII
CIIUCOK  CJIIOB U
DJNeKTpOoHHBIE clioBapu. MHTepHeT |ompoc B BUJIC -
BBIpKEHUI 1o
— pecypchl. MOHOJIOTHYECKHIX .
. YKa3aHHOU TeMe.
BBICKA3bIBAHUNU 110
TEME 3. CocraBbTe
JINAJIOTUYECKUE
BBICKA3bIBAaHUS  TIO
YKa3aHHO TeMe.
4. Hanumure Bairy
JTUYHYIO
MH(pOpMaLIHIO B
BHJIC BU3UTHOU
KapTOUYKH.
5. CocraBbTe MiaH
aBToOMorpaguu B
BH/JI€ BOIIPOCOB.
6. [IpencrasbTe
CBOIO
MEPCOHATIBHYIO
UHpOpMaLINIO B
BUJIC
MOHOJIOTHYECKOTO
BBICKA3bIBAaHUS
2.JlekcnuecKkue 0COOCHHOCTH
HHOCTPAHHOIO fA3bIKA B
npo¢eccCuOHATBLHOM
KOMMYHHUKAIIMH.
2.1.Tepmunonorus Ocodennoctu |[Touck undopmaruu |1.Ilpounraiite  u|YK-4.1, VK-
IepEBOIa TEPMUHOB. 110 TEME B nepeBenute TekcT. (4.2, VK-4.3
TepMUHOIOTHYECKHUH CIOBAPH MO |AJIEKTPOHHBIX 0a3ax
P p P 2. Cocrasbsre| YK-5.1, YK-5.2
HaIpaBJIEHUIO TMOJTOTOBKH. JTAHHBIX.
CIIUCOK  CIIOB W
WNHos3bpIuHBIC cokparenus, | CocTaBiIeHHE o
BBIpKEHUI o
peanuu, KIWIIe, MHOTO3HAYHbIE|TEPMUHOIOTUYECKOTO .
YKa3aHHOI Teme.
CJIOBa, CIy)KeOHBIE CJIOBa M HX|cioBaps (Te3aypyca).
PYCCKHE YKBUBAJICHTHI. HpOBepKa 3. CocraBbTe
TEMaTH4ECKOI0 JINAJIOTUYECKUE

cloBaps;  NpPOBEpKa




BBITTOJIHEHU A

BBICKAa3bIBaHUs 110

MACBMEHHBIX  paboT|yKa3aHHOU TeMe.
flo Teme. 4. [IpencraBbre

CBOIO

MEePCOHAIBHYIO

uHpOPMALIUIO B

BUJIC HAIMCAHHOTO

pe3romMe W

3al0JIHEHHOH

AHKETHI.

5.CocraBbTe

coo01IeHnE 1o

YKa3aHHOU TeMe.

6. [IpencraBbte

COOOIIlEHNE B BUIE

MIPE3CHTALIUH.
3.I'pammaTuyeckue
KOHCTPYKUMHU, XapaKTepHble s
npogeccuoHAIbLHOM
uHpopManu HA HHOCTPAHHOM
si3bIKeE.
3.1. Pa3BuTHe yMeHHI U HABBIKOB [IpoBepka l.IIpountaiite  u|YK-4.1, VK-
YTEHUS U TUChMa 110 TeMe BBITIOJTHEHUS npoananusupyiire (4.2, YK-4.3
«I"'pamMaTryecKkre KOHCTPYKIIMH, |[TUCBMEHHBIX PabOT|TEKCT.
Xa]l;)aKTepHBIe JUIst PR 10 TEME. P YK-5.1, VK-5.2

npodeccuoHanbHOM HHpOpMaLIUK
Ha UHOCTPAHHOM SI3bIKE).

2. Brimenure
rpaMMaTHYECKHE
KOHCTPYKILIUU U
KIIHIIIE,
XapakTepHbIe s
npo¢eCCHOHAIBHON
JTUTEPATYPHI.

3.CocraBbTe
CITUCOK TEPMHUHOB

o TEME
CO00IIIEeHUS o
CHELUAIIBHOCTH.

4. CocraBbTe IIIaH
Balllero COOOIIEHUS
(  nmokmama)  mO
YKa3aHHOU TeMe.
5.IIpencraBpte
Balle  COOOIIEeHHE
10 YKa3aHHOU TeMe
B YCTHOM  WIH
IMMCHhMEHHOM




dopme.(  mokiman,
MIPE3CHTALIHS)

4. Tpancopmanum B mpouecce
nepeBo/a TEKCTOB 10

CIennaaIbHOCTH.
4.1 Pa3Butue ymeHnuii u HaBbIkOB | [IpoBepka ITepeBon Tekcra no|YK-4.1, VK-
YTEHUS U TMChMa U NIEPEBOJA 10 |BBIINIOJHECHUS CIIELIUATIbHOCTH. 4.2, YK-4.3
TeMe: MMCbMEHHBIX CocraBnenue
«Tpancopmanmu B mporecce 3a/1aHUM. MMMCbMEHHBIX YK-5.1, YK=5.2
nepeBojia TEKCTOB IO aHHOTAIlUU TEKCTOB
CHEIHAIbHOCTH. » npodeccuoHanbHOM
HAIPaBIEHHOCTH.
Pedepupoanue
TEKCTOB o
CHEIMAJIbHOCTH.
5. Crtpykrypa u opraHusaunms
npogeccuoHAIbHOI0 TEKCTA B
YCTHOM U MUCbMeHHO# opmax
5.1 PaszBurtue ymenuii u HaBbIkOB |IIpoBepka 1. IIpencraBbTe YK-4.1, VK-
YTCHUS U TTMChMA U MIePEBO/IA [0 |ITMChbMEHHBIX unpopmanuto mo (4.2, VK-4.3
TteMe: «CTpyKTypa ¥ OpraHu3anus |3aJaHuil 10 TeMe.  |CHEeLHaTIbHOCTU B VK-5.1. VK-5.2
npohecCHOHANBHOTO TEKCTA B [Touck nadopmMaluu |Buje MUCBMEHHOTO " '
YCTHOM M MMCbMEHHOHN popMax». |0 TEME B COOO0IIEeHUSI.
Pa3BuTHe HaBBIKOB FTOBOPEHUS 110  |3JIEKTPOHHBIX Oa3ax
TeMe «CTpyKTypa U OpraHu3anus |JaHHbBIX. 2. Boigenute
npo¢ecCHOHATIBHOIO TEKCTa B [IpesenTanus. HepeBeIuTe
YCTHOM ¥ MMCbMEHHOHN (opMax». TEpPMUHBI.
3. Cnenaiite
MIpe3eHTAINI0
(yctHOE
COO0IIIeHNE).
5.2 JlmarHocTHKa YpOBHS [IpoBepka Kontponbnas YK-4.1, VK-
c(hOpMUPOBAHHOCTU YKa3aHHOM pabora 4.2, YK-4.3

WHOSI3bIYHOU KOMIIETEHIINN

KOHTPOJIbHON paboThI

YK-5.1, YK-5.2




ITPHJIOKEHHUE 2

7. OneHOYHbIE CPEACTBA /IJIsl NPOBEJeHUS MPOMEKYTOYHOM aTTecTaAluU

a) Ilnanupyemble pe3yibTaThl 00yYeHHs] H OLlCHOYHbIE CPeICTBA /I NPOBEJACHHUS
NMPOMEKYTOYHOI aTTeCTAMU: OLIGHOYHBIE CpEICTBAa MO HHAUKaTopaM (GopMUPYEeMOH(bIX)
xomnereHuuu(ui) npeacrasiaeHsl B POC k OOIL

0) Ilopsinok mpoBeaeHHs] NMPOMEXKYTOUYHOH ATTECTALMM, MOKA3aTeJd U KPUTEPHHU
OlLlCHUBAHMSA:

[TpomexyTouHas arrectanus o gucuumiuie « HocTpaHHBIN A3bIK B MPOQeccrOHAIbHON
NEeSITeILHOCTH» IMPOBOAUTCS B (hopMe 3aueTa C OLCHKOW M 3a4eTa, BHIIOJHEHUS M 3alIUTHI
KypCOBOI1 NPOEKTA.

3ayer ¢ OIEHKOM M 3a4eT MPOBOAUTCS B (opMe KOMIBIOTEPHOrO TecTHpoBaHus. Ha
TECTUPOBAHUU HCIOIB3YIOTCS 3a1aHUS CIEIYIOIINX THUIIOB

— 3aKpBITHIE C BBIOOPOM OJHOTO OTBETA;

— 3aKpBITOTO HAa YCTAHOBJIEHHE I10CIIEJ0BATEIbHOCTH;

— 3aKpBIThIE HAa YCTAHOBJICHUE COOTBETCTBUS;

— OTKpBITBIE C Pa3BEPHYTHIM OTBETOM;

— KOMOWHUPOBAHHBIE 33/I1aHUS C BELIOOPOM OJJHOTO OTBETa U 0OOCHOBAHKEM BbIOODA;

— KOMOWHHpPOBaHHBIE 33aJaHHUS C BHIOOPOM HECKOIBKHX OTBETOB W OOOCHOBaHHEM
BBIOOpA.

TectupoBanue NpoBOAUTCA B KOMIIBIOTEPHOM KJIaCCE€ B COOTBETCTBUU C YTBEPKACHHBIM
pacnrcanueM. TecT BkitouaeT 20 3a1anuit, u3 KoTopbix 10 3aganuii 6a30BOro ypoBHS CIIOKHOCTH,
7 — MOBBIILIEHHOT0; 3 — BbICOKOTO. [Ipo0omKUTENEHOCTD TECTUPOBaHUS cocTaBiseT 1-1,5 yaca.

Kaxaplii THI TECTOBOTO 3a/1aHUsI UMEET CBOU yKa3aHUs M KPUTEPUU OLCHUBAHUSI:

Ykazanus no olneHUBAHUIO

PC3y.]'IBTaT OLICHHNBAaHUA

3a,I[aHI/I€ 3aKpPbITOI'O THIIA C BBI60pOM
OIHOT'O BapHaHTa OTBETA CHUTACTCA
BCPHLBIM, €CJIM IPABUJIBHO YKa3aH OTBET

[TonmHOE coBnajieHue ¢ BEPHBIM OTBETOM
olieHMUBaeTcs 1 0anoMm; HEBEpHBIM OTBET UJIU €T0
orcytcTBHe - 0 OaoB

3alaHue 3aKpBITOTO THUIIA HA
YCTaHOBJIEHHE COOTBETCTBUS CUUTAETCS
BEPHBIM, €CIIU TIPABUIILHO YCTAHOBJICHBI
BCE COOTBETCTBHS (ITO3ULIUU U3 OJTHOTO
cTOJI011a BEPHO COIMOCTABJIEHBI C
MO3ULUSMU JIPYTOro0)

[losnHOE coBIIaZiCHNE C BEPHBIM OTBETOM
olieHuBaeTcs 1 0anioMm; HEBEpHBIM OTBET UJIU €T0
orcytcTBHe - 0 OanoB

3aaHue 3aKpbITOrO THIA Ha
YCTaHOBJICHHE NIOCIE0BATEIBHOCTU
CUMTAETCs BEPHBIM, €CJIU MPABUIILHO
yKa3aHa Bcs II0CJIEI0BATEIbHOCTb
CUMTAETCS BEPHBIM, €CIIU IIPABUIIBHO
yKa3aHa BCs II0CJIEI0BATENBHOCTD HUDD

[TomHOE CoBMaieHUE ¢ BEPHBIM OTBETOM
olieHuBaercs 1 6auIoM; eciy AOMYLIeHbI OINOKH
WM OTBET OTCYTCTBYET - 0 6aysioB

3amanre KOMOMHUPOBAHHOTO THIIA C
BBEIOOPOM OJTHOTO BEpPHOTO OTBETA M3
MPEIOKEHHBIX ¢ 000CHOBAaHUEM BBIOOpA
OTBETAa CUUTAETCSI BEPHBIM, €CITU
MPaBUJILHO yKa3aHa Iu(pa u mpUBEICHBI
KOPPEKTHBIE apTyMEHTBI, UCIIOJIb3yEMbIE
pH BBIOOpE OTBETa

[TonHbIi TpaBUIIBHBIN OTBET Ha 3aJlaHUE
olLleHuBaeTcs 3 GajuiaMu; eciu JOoIyIeHa 0/lHa
OIIMOKa/HETOYHOCTH/OTBET MPABUIIbHBIN, HO HE
MOJIHBIN - 1 Gann, ecnu nomyiieHo 6oee oaHON
OLIMOKN/OTBET HEMPaBUIIbHBII/OTBET OTCYTCTBYET -
0 6amnoB

3amanre KOMOMHUPOBAHHOTO THIIA C
BBEIOOPOM HECKOJILKHX BapHAHTOB OTBETA
U3 MPEJIOKEHHBIX ¢ 000CHOBAHHEM
BBIOOPA OTBETOB CUUTAETCSI BEPHBIM,

[TonHbIi TpaBUIIBHBIN OTBET Ha 3aJlaHUE

OlleHHUBaeTCs 3 OaiaMu; eCliv AOMYIIeHa OTHa
OImMOKa/HETOYHOCTH/OTBET IPABUIIBHBIN, HO HE
MOJIHBIN - 1 Gann, ecnu nomyrieHo 6oee oaHON




VYka3aHus 1o olleHUBaHUIO Pe3ynbTaT oneHnBaHus

€CJIM TIPaBWIIbHO yKa3aHa nudpa u OITMOKW/OTBET HEIIPABUIIbHBIN/OTBET OTCYTCTBYET -
NPUBEJICHBI KOPPEKTHBIC apTYMEHTHI, 0 G6amtoB
UCIIOJNIb3YEMbIC TIPH BEIOOPE OTBETA

[TonHbIi IpaBUIIBHBIN OTBET HA 3a1aHUE
olleHHUBaeTcs 3 OaiaMu; eclid JAOMYIleHa OJHa
oIMOKa/HEeTOYHOCTH/OTBET NMPABHIBHBIN, HO HE
MOJTHBIN - 1 Gayut, eciu JomyIIeHo 6oJiee 0THOM
OIMOKHM/OTBET HEMPABUIbHBIN/OTBET OTCYTCTBYET -
0 6amnoB. [lomyckaroTcs nHbIE (POPMYITUPOBKH
OTBETa, HE UCKaXKAIOIIME er0 CMbICIIA

3alaHue OTKPBITOIO TUIA C PAa3BEPHYTHIM
OTBETOM CUUTAETCS BEPHBIM, €CIIU OTBET
COBIIAJAET C ITAIIOHHBIM [0 COIEPKAHUIO
U MOJIHOTE

Pe3yabTaThl TECTHPOBAHUSA OLEHUBAIOTCS CJIeIYIOLIUM 00pa3om:

— Ha OLEHKY «OTJHYHO» (5 6aioB) — 00yYaromuiicss JEMOHCTPUPYET BBHICOKHI YpOBEHb
c(hOpMUPOBAHHOCTH KOMIIETEHIIUU(UI), BCECTOPOHHEE, CUCTEMATUYECKOE U TIyOOKOe 3HaHUE
yueOHOro Mmarepuana, CBOOOJHO BBINOJTHSAET 3aJaHUs, CBOOOJHO ONEPUPYET 3HAHUIMU,
YMEHUSIMH, NPUMEHSET UX B CUTYyallUsX MOBBIIIEHHOW WM BBICOKOW CIIOKHOCTH. Pesymprar
TecTupoBaHusl He MeHee 90% OaoB CBUIETENBCTBYET O BHICOKOM YPOBHE CPOPMHUPOBAHHOCTHU
KOMITETCHIINH(HiA).

— Ha OLEHKY «xopomo» (4 6amra) — oO0yJaromuiicss 1eMOHCTPUPYET CPEAHHI YpOBEHb
c(OPMHPOBAHHOCTH KOMIIETCHIIMI: OCHOBHBIC 3HAHHS, YMEHHS OCBOCHBI, HO IOIMYCKaIOTCS
HE3HAYUTENbHbIE OIMOKN, HETOYHOCTH, 3aTPYAHEHHS [IPH aHAJTUTHYECKUX ONEpallUsiX, IEPeHOCce
3HAHUUW M YMEHUI Ha HOBBIC, HECTAHJAPTHBIC CUTyaluu. Pe3ynbrar TectupoBanus He meHee 75%
0aJJIOB CBUJIETENILCTBYET O TIOBBIIIIEHHOM YPOBHE C(HOPMHUPOBAHHOCTU KOMIETEHIIUU(HHN).

— Ha OIICHKY «YydOBJIETBOPUTEJbHO» (3 Oamra) — oOydYaromIMiics JEMOHCTPHUPYET
HOPOTOBBIM YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHLMH: B XOA€ TECTUPOBAHUS JOIMYCKAIOTCS
OIIMOKH, TPOSBISIETCS OTCYTCTBUE OTHCNBHBIX 3HAHWW, yYMEHHWH, HABBIKOB, OOYYaIOIIHIACS
WCIBITHIBACT 3HAYUTENbHbBIC 3aTPYJHEHHS MPH OMEPUPOBAHUU 3HAHUSAMHU U YMEHUSIMU MPU UX
nepeHoce Ha HOBBIE cUTyanuu. Pe3ynbpTaT TectupoBanus He meHee 60% 0aioB CBUIETETBCTBYET
0 6a30BOM ypoBHE c(HOPMUPOBAHHOCTH KOMIETEHIINH(HHT).

— Ha OIICHKY «HeY/I0BJIeTBOPHUTEILHO» (2 Oata) — 00yJaronuiicst AeMOHCTPUPYET CiTa0bie
3HaHUS MaTepuaia, JOIycKaeT CyIIeCTBEHHbIE OINOKH, HE MOXKET MOKa3aTh UHTEIJIEKTyallbHbIE
HaBBIKU pPEIIeHUs MPOCThIX 3a7a4. Pe3ynbTat TectupoBanus MeHee 60% 0aioB CBUIETENbCTBYET
0 HU3KOM YpOBHE c(hOPMUPOBAHHOCTH KOMIETEHIIUH(UH).

— Ha OILIEHKY «3a4TeH0» — OOYyJaroIlMiCs NEeMOHCTPUPYET, YTO 00JIagaeT CHCTEMOMN
3HAHUW W BIIAJEET ONPEAECICHHBIMH YMEHHUSIMH, KOTOpbIE 3aKIIOYalOTCSI B CIHOCOOHOCTH K
OCYILECTBJICHUIO KOMIUIEKCHOTO TIOMCKAa, aHalW3a W HWHTEpHpeTandd HHPOpPMALUU 10
OIIpEIENIEHHON TeME; YCTaHOBIICHHIO CBSI3€H, MHTErpalluy, UCIIO0JIb30BaHUIO MaTepHaa U3 pa3HbIX
pa3zesioB U TEM JUIsl pELIEHMsI IOCTaBIEHHOM 3aaauu. Pe3ynpraT TectupoBanus He MeHee 60%
0aJlJIOB CBUJIETENIBCTBYET O JOCTATOYHOM YPOBHE CPOPMUPOBAHHOCTH KOMIETEHINH(UM);

—  Ha OLEHKY «He 3a4YTeHO0» — oOydJaromuiics He o0nagaer HeoOXOAMMOM cHuCTeMOi
3HaHUU M HE BJa/ieeT HEOOXOAMMBIMU NMPAKTUYECKUMH YMEHHUSIMHU, HE CIOCOOEH MOHMMATh U
UHTEPIPETHPOBATh OCBOCHHYIO MH(popManuio. Pedymprar TectupoBanus meHee 60% OaiioB
CBUJIETENILCTBYET O HEJJOCTATOYHOM YPOBHE C(HOPMHPOBAHHOCTH KOMIETEHIIMU(UH).



ITPUJIOKEHUE 3

8 MeToauyeckue yKazaHus M0 OPraHU3alMH ayJUTOPHONH M BHeAyIMTOPHOH PadoThI 10
AUCUMILINHE:

Pabora Hag 1okjIagoM / BbICTYIUIEHHEM

JoxkJaa, coriacHO TOJIKOBOMY clioBapio pycckoro s3bika J[.H. YimakoBa: coobuienue mo
3aI[aHHOfI TEME, C LICJIbIO BHCCTHU 3HAHUA U3 I[OHOHHHTGHLHOﬁ JIMTCPATYPhl, CHCTCMATU3UPOBATH
MaTepusl, MPOUUTIOCTPUPOBATh IMPHUMEpPaMH, Pa3BUBATh HABBIKM CaMOCTOSITENLHON paboThl ¢
Hay4HOU JINTEPaATypOil, IO3HABATEIIbHBIN HHTEPEC K HAYYHOMY ITI03HaHUI0. TeMa T0KI1aja JOJKHA
OBITH COTJIACOBAaHHA C MPEINO/IaBaTeIeM U COOTBETCTBOBATh TeME yueOHOro 3aHsTHsl. MaTepuabl
npu €ro nmoAroToBKC, NOJDKHBI COOTBCTCTBOBATL HAYYHO-MCTOAUYCCKHUM Tpe6OBaHI/ISIM By3a U
OBITH yKa3aHbl B Jokianae. Heobxoaumo coOoaaTh perjaMeHT, OrOBOPEHHBINA MPH MOIyYeHUN
3aganus. Miomroctpanmu TOMKHBI OBITH TOCTaTOYHBIME, HO He Ype3MepHbIMU. Pabora cryneHTa
HaJ JOKIAJOM-TIpe3eHTallMel BKIIOYAaeT OTPabOTKYy YMEHHS CaMOCTOSTENIbHO 00001aTh
MaTcepHrall 1 ACIaTh BbIBOJbLI B 3aKIIIOYCHHUU, YMCHUA OPUCHTHPOBATLCA B MAaTCPUAJIC U OTBCUATH
Ha JIOTIOJTHUTEJIbHBIE BOIIPOCHI CIIyIIaTesei, OTpab0oTKy HaBBIKOB OPATOPCTBA, YMEHUS IPOBOAUTH
qucyT. JloKIaauuky TOJMKHBI 3HaTh U YMETh: COOOIIATh HOBYIO MH(OPMAIIHIO; UCIIOIB30BATh
TEXHUUYECKHUE CPEJICTBA; XOPOIIO OPUEHTHPOBATHCS B TEME BCETO CEMMHAPCKOTO 3aHATHUS;
JTUCKYTHPOBAaTh U OBICTPO OTBEUaTh Ha 3a/JaHHBIC BOMPOCHI; YETKO BBIMOIHITH YCTAHOBICHHBIN
pernamedT (He 6osiee 10 MUHYT); UMETh NMPEACTaBICHUE O KOMIIO3UIIMOHHOM CTPYKTYpE JOKIaaa
u ap.

Crpykrypa BbIcTyIUIeHHs1. BeTyniuenue nomMoraer 00ecneunTh YCeX BhICTYIUICHUS 110
mo0oi Tematuke. BeTyruieHne AOKHO coaepKaTh: Ha3BaHHE, COOOIIEHHWE OCHOBHOW HJIEH,
COBPEMEHHYIO OLEHKY MpEIMETa H3JI0KEHUS, KPaTKOE IEPEUUCICHUE pPacCMaTpUBAEMbIX
BOIIPOCOB, JKUBYIO HHTEPECHYIO (OpMY HU3IOKEHUS, aKIIEHTUPOBAHWE BHUMAHMS Ha BaXKHBIX
MOMCHTax, OpPUTIHHAJIBHOCTL IIOJAXOOa. OcHoBHast qaCTb, B KOTOpOfI BI:ICTyrIaI-OIHI/Iﬁ JOJIDKCH
IJ1yOOKO PAacKpBITh CYTh 3aTPOHYTONH TEMbI, OOBIYHO CTPOUTCS IO MPUHIMITY OTuéTa. 3ajada
OCHOBHOM dYacTh — npeaACTaBUTE JOCTATOYHO MOAaHHBIX [JIA TOrO, 4TOOBI CIymaTeiin
3aMHTEPECOBATIUCh TEMOW M 3aXOTENU O3HAKOMMTHCS ¢ Marepuanamu. IIpu stom sornueckas
CTPYKTypa TEOPETHYEeCKOro OJioka He JOJDKHBI JaBaThCsd 0€3 HarJBIIHBIX  TMOCOOUIA,
ayJMOBU3YaJIbHBIX U BU3YyaJbHBIX MaTepHajoB. 3aKIIOYEHHUE - sICHOe, 4€TKoe 000O0lIeHne U
KpaTKHe BbIBOJIbI, KOTOPBIX BCETJa KIYT CIyIIaTelNu.

Pabora Hag npoekToM

IIpoekT - camocTosATenbHas paboTa CTy/AEHTa, HAIIPAaBJICHHAs HA PELIeHHe KOHKPETHOM
po0JieMbl, Ha JOCTH)KEHHE ONTHUMAaJIbHBIM CIOCOOOM 3apaHee 3alllIJaHMpPOBAaHHOIO pe3yJbTara.
[TpoekT MO3BOJMT BaM MaKCHUMAaJIbHO PAcKpPbIThb CBOM TBOpUecKHUH moreHiuan. OH MO3BOJMT
KaXXJIOMY TIPOSIBUTB ce€0s1, IONTPOOOBATh CBOU CHJIBI, IPHIIOKUTH CBOU 3HAHUS, TIPUHECTH TI0JIB3Y,
1oKa3aTh MyOJUYHO JOCTUTHYTHIA pe3yslbTaT. JTO AEATENbHOCTb, HANPABICHHAs Ha pELIeHHE
MHTEPECHOU pOo0OIIeMbl, OCHOBHAS 11€7Tb MPOEKTHOM JI€ATEIHHOCTH CTYIE€HTOB - CAMOCTOSATEIbHOE
npuoOpeTeHne 3HaHUM B Mpoliecce PelIeHUs MPaKTHYeCKUX 3afiad WM mpobiem, Tpedyroiee
UHTETpallMi 3HAaHUW W3 pa3IUYHBIX MpeaMeTHhIX obnacteil. 'Tlpupoma Tak 000 Bcem
1n03a00THUIaCh, YTO MOBCIOLY Thl HAXO/AHUIIb, YeMy yuuThes' Jleonapno na Bunun. TIpoexT - aTo
nath 'TI": 1. mpoGiema, 2. mpoekTupoBaHue (TUTAaHUPOBaHKE), 3. TOUCK WH(OpMAIUHU, 4. TPOTYKT
(co3gaHue MPOEKTHOTO MPOYKTA), 5. MPe3eHTalus MPOEKTHOTO MPOyKTa. MOKHO BBIJCIUTH U
mectoe 'TI' mpoekTa - 310 ero moptdoauo (manka JOKyMEHTOB), B KOTOpOM coOpaHbI Bce paboune
MaTepHalbl, B TOM YHCIIE YePHOBUKH, THEBHbIE IJIaHbI, OTYETHI U Ap. OCOOEHHOCTH MPOEKTa:

1) mpesx e Bcero 3To HaJau4ue MpoOsIeMbl, KOTOPYIO MPEICTOUT PELIUTh B X0J1€ pabOThI
HaJl IPOEKTOM;

2) mpoeKkT 00s3aTeabHO JOJDKEH MMETh SICHYIO0, PEeajJbHO JAOCTHXKHUMYIO Iiesb. B camom
00I1IeM CMBICTIE LENIbI0 IPOEKTa BCEra SBISIETCS PEIIeHUE MCXOAHOM MpoOIeMbl, HO B KaXKIOM
KOHKPETHOM CJIy4ae 3TO pellleHue UMeeT COOCTBEHHOE, HEMTOBTOPHUMOE BOIIOIIECHHUE.



3) pe3ynbTaTOM MPOEKTA SBISIETCS MPOCKTHBIN MPOAYKT, KOTOPBIA CO31aEéTCSI aBTOPOM B
XO0/JIe €ro paboThl ¥ TAK)KEe CTAHOBUTCS CPEJICTBOM PELICHHUs MPOOIEMbI TPOEKTa.

BrInonHsai 0poeKT B ClIeAyIONIEM HOPSIKE:

1. Boibepu ¢ OMOIIBIO POUTENEH U IIPENOAABATENS TEMY.

2. BBIIBUHU TUIIOTE3Y.

3. ITonGepu nndopmanuio (KHUTH, KypHAIbI, KOMIBIOTEPHBIE TPOTPaMMBI, TeJeNepe1adn
U T.J.).

4. Tlnanupyii Bech 00bEeM pPaOOTHI M OpPTaHM3ANMIO €€ BBINOJIHEHUS C IOMOIIBIO
[IPEno1aBaTells.

5. BBINOIHU TEOPETUYECKYIO U IIPAKTUYECKYIO YaCTH IIPOCKTA.

6. BHecu KOppEKTUBBI B TEOPETUYECKYIO YaCTh IO PE3yJIbTaTaM BbIIIOJHEHUS U3EIHS.

7. Hanewaraii rpapuyeckyio 4acTh MPOEKTA.

8. IloaroroBncs K 3alIMTe M OLEHKE KayecTBa TBOEH padOThI, BHIMOIHSS JAJS 3aIIUThHI
J€EMOHCTPALIMOHHBIE HaIJIsJHbIE MaTEpHaJIbl.

9. 3amuTH OpOEKT.

10. O6cynu B rpynie cBoi IpoeKT u 3amury, [IpoBean caMooLeHKy.

Pexomennanuu o pabore Ha/l IPOEKTOM:

1. Ucnonw3yii B paboTe CrIpaBOYHYIO JIUTEPATYPY: KATAJIOTH, CIIOBAPH, )KYPHAIIbI, KHUTH U
T.IL., @ TAKXKE MaTepHaIbl

MY3€€B U BBICTABOK.

2. Crapaiics npuMeHSTh B pabOTE COBPEMEHHYIO TEXHUKY: BHJIEOKaMepy, KOMIIbIOTED,
BUJICO- M ayAMOMArHuTo(oHbl, GOTO- U KCEPOKOMUPOBAIIbHBIE amnaparsl, IHTepHeT.

3. Jlymaii o TOM, KaKk TBOsi paboTa MPUTOAUTHCS TeOe B OyayIieM, crapaiics CBs3aTh e€ ¢
BBIOpaHHOM TTpodeccuei.

4. YuurtbiBail TpaJuIMK U 00bIYal OKPYTa U TOpPOJa, B KOTOPOM Thl )KUBELLIb.

5. Becerna noMHH 00 9KOJIOTMH POJTHOTO TOPOJia U CBOEM 3/I0OPOBEE.

6. Ucnonb3yit 3HaHMS 1O JHO0BIM TUCIMILUIMHAM, a TAK)Ke CBOU OBITOBOM OMBIT. [TposiBiisis
TBOPYECTBO, OCHOBBIBAICS TOJIBKO Ha HAYYHBIX 3HAHUSAX.

7. He crecHsiics, o BceM BoIpocam 00paiiaTbesi K pyKOBOJUTEIIO MTPOEKTA.

ITamsATKa 11 3aIUTHI TPOEKTA

A) O6mme peKoMeH 1Ak

- IIpy noArOoTOBKE BBICTYIUIEHUS YUMTHIBAWTE MHTEPEC U MOATOTOBKY CIIyIAaTENeH, UX
OCBEJIOMJIEHHOCTb O TEME BAILIETO BHICTYIICHUS;

- TmarensHO mnpoaymaiTe IUIaH BBICTYIUIEHHA. OHO JOJDKHO BKIIIOYAaTh BBEACHHE,
OCHOBHYIO YacCTh U 3aKJIIOUCHHE.

- 3apaHee OIpPENENUTE KIIOUYEBBIE MOMEHTBI, Ha KOTOPBIX HAJO CAENaTh YIOp, HX
MOCJIEI0BATENbHOCTh (TAaKMX MOMEHTOB JOJDKHO OBITh HE MHOTO, 4TOObI HE Ieperpy’xaTh
ciymaTtenei).

- CocraBbTe Ballle BBHICTYIUIEHHE TaK, YTOOBI paccKka3 3aHWMajl IO BPEMEHHU 5-7 MHUHYT.
ITomHMTE, YTO XOPOLIO BOCIPUHHUMAETCS IMOLMOHAIIBHOE U KOPOTKOE M0 BPEMEHU H3JI0KEHUE
MaTepuaia ¢ UCIOJIb30BaHUEM UHTEPECHBIX IPUMEPOB.

- YnotpeOnaiTe TOJIBKO MOHATHBIE BaM TEPMHHBI.

- PacnumanupyiiTe HCIoNb30BaHUE CPEACTB HATJISHOCTU - OHU JIOJKHBI COIPOBOXKATH
BBICTYIUIEHHE, TOAYEPKUBATH KIIFOUEBbIE MOMEHTHI M IOMOYb CIIYIIATENISAM MIPEACTABUTD, TO O YEM
UIET peyb.

- IlpoBenure peENEeTHLHMIO CBOErO BBICTYIUIEHMSI M JOBEAMTE €ro 10 HYXHOU
MPOJOKUTEILHOCTH.

B) Pexomenmanuu BBICTYTAIOLIEMY

- Heckonbko ri1yOOKHX BIOXOB Iepe HauajaoM BBICTYIJICHUS! TIOMOTYT YHSITh BOJTHEHHE.
Hymaii o Tex, KTo Te0sl CiTyIIaeT, Kak eciiu Obl Bce OHU OBLIM TBOMMHU APY3bSIMH.

- Haynute cBO€ BhICTYyIIIEHNE C TPUBETCTBUSL.

- Ornacute Ha3BaHUE BAIEro IMPOEKTa, cHOPMYyTUPYHTE OCHOBHYIO HACI0O U NMPUUHHY
BBIOOpA TEMBI.



- He 3a0pIBaiiTe 00 YBOKCHHUH K CIYIIATEISIM B TEUYEHUE CBOETO BHICTYIIJICHUS (TOBOPHTE
BHSITHO).

- CrapaiiTecb YCTaHOBUTb 3PUTENIbHBIA KOHTAaKT C ayIJUTOPHEH - 3TO TMOMOXET Tebe
BbI3BAaTh UX CHMIIATHIO, KPOME TOIO IJla3a T€X, KTO TeOS CIIyIIaeT, NOKaXyT, HACKOJIbKO UM
MHTEPECHO, TO YTO Thl TOBOPHUILb.

- [loGnarogapuTe cinymareneil 3a BHUMaHUE, & PyKOBOAMUTEIS - 32 TIOMOIIb.

- B xoHn1ie BoicTyIuieHus Tebe MOTyT 33aTh Bompockl. OTBET HaYMHAH ¢ 01aro1apHOCTH
3a Bompoc. BocnpuHMMail KaXIplii BONPOC KaK CBUAETENBCTBO MHTEpeca MyOIMKH K TBOEMY
BBICTYIUIGHUIO U K TeOe auuHo. [IoMHU: NOMONMHUTENbHBIE BOIMPOCHI - ATO IHAHC €I pa3s
IIPOJEMOHCTPUPOBATH CBOIO 3PYAUILIMIO!

Kpurepun caMoO1IeHKH TPOEKTOB:

. AKTyanbHOCTb BEIOPaHHOM TEMBI

. 'myOuHa pacKpbITHS TEMBI

. IIpakTryeckasi IEeHHOCTb IPOEKTa,

. Komno3unmonnas cTpoiHOCTh

. CooTBeTcTBHE IIIAHY

. OG0CHOBaHHOCTH BHIBOJIOB

. [IpaBUIIBHOCTH ¥ TPAMOTHOCTH OPOPMIICHHUS
. AKKYpaTHOCTb | JM3aifH 0(OpPMIICHHS

9. ConepxaTeIbHOCTb MPUITOKEHUN

10. BeicTymieHue Ha 3ammTe(yMEHUE H3JI0KUTHh CaMO€ IIEHHOE, OTBEUaTh Ha BOIPOCHI,
3alUIIATh CBOIO TOUYKY 3PEHUS)

11. Utorosas oreHka.

03N N kW~

IloaroroBka npeseHTanuii

IIpe3enTanus, coriiacHO TOJIKOBOMY clloBapro pycckoro s3bika J[.H. Ymakosa: cnoco6
nojauu HHPOPMAILUH, B KOTOPOM MIPHCYTCTBYIOT PUCYHKH, (poTorpaduu, aHnManus u 3ByK. J{ist
MOJrOTOBKHM TPE3EHTAIlMA PEKOMEHIYeTCsl MCmoyb3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maketr beamer. Camast mpoctasi mporpamma Jijisi CO3[aHusl PEe3CHTAINH -
Microsoft PowerPoint. [lns moAroToBku mnpe3eHTAlMH HEOOXOAMMO cobpaTh W 00paboTaTh
HauanbHyr0 wuHpopMaruio. [locrmemoBaTenbHOCTh TMOATOTOBKM —mpe3eHTanuu: 1. UYErko
chopMyIHpOBaTh 1€JIb MPE3EHTALMH: BBl XOTHTE CBOIO AYAUTOPUI0 MOTHUBUPOBATh, YOEIWTb,
3apa3uTh KakoW-TO Hjeed WM MpocTo (opManbHO OTYMTaThCs. 2. OmnpenenuTs KakoB Oyner
dopmar mpe3eHTaluu: KUBOE BBICTYIUIEHHE (TOrJa, CKOJIBKO OYAET ero MpoJ0JIKHTEIbHOCTD)
WIM DJIEKTPOHHAsl pacchbulka (KakoB OyaeT KOHTeKCT mpe3eHTauuu). 3. OrobpaTh BClO
CoJIepKaTeNbHYIO YacTh JUISl IPE3EHTAllMU U BBICTPOUTD JIOTHYECKYIO LIEMIOYKY MpeICTaBIeHus. 4.
OnpenenuTh KIFOYEBbIE MOMEHTHI B COJIEP)KaHUH TEKCTa U BBLACTHUTH UX. 5. OnpenenuTs BUIBI
BU3yaJTU3alUK (KapTUHKH) JUI1 OTOOpaKEHUS UX Ha Claiijax B COOTBETCTBUU C JIOTMKOH, IIEIIbIO
u crneuudukon marepuana. 6. IlomoOpars nu3aitH U QopMaTupoBaTh ClalIbl (KOJIHMYECTBO
KapTUHOK U TEKCTa, UX PAcIONoKeHHe, LBET U pa3mep). 7. [IpoBepuTh BU3yaslbHOE BOCIIPUATHE
npe3eHTanmy. K Buam BU3yann3annu OTHOCSATCS WILTIOCTPAITUH, 00pa3bl, THarpaMMbl, TAOJAIIBL.
Hnnrocmpayusa - TpeNCTaBICHUE PEaTbHO CYIIECTBYIOLIETO 3pUTeNbHOro psna. Obpassi - B
OTJIIMYHUE OT WILTFOCTpaIui - Metadopa. VX HazHaueHUe - BEI3BATh SMOIUIO M CO3/IaTh OTHOIIICHHE
K HEeH, BO3/IeHCTBOBaTh Ha ayaAuTOopHio. C MOMOIIBIO XOPOIIO MPOJTYMaHHBIX U MPEACTaBIIEMBIX
00pa3oB, HHPOPMAIIHS MOKET HAJIOITO OCTAaThCS B TAMATH YeJIOBEKa. [Juacpamma - BU3yaan3alus
KOJINYECTBEHHBIX U Ka4eCTBEHHBIX CBA3eW. X MCIONb3yroT A yOenIuTenbHOW AeMOHCTpaluu
JAHHBIX, IS TPOCTPAHCTBEHHOTO MBIIUICHUS B JONOJHEHHWE K JIOTHYecKoMy. Tabnuya -
KOHKPETHBIN, HATJISAHBIA M TOYHBIHN 1OKa3 JaHHbIX. E€ 0CHOBHOE Ha3HAUYEHUE - CTPYKTYpPHPOBATh
UHPOPMAIINIO, YTO TTOPOH OOJIeryaeT BOCTIPHATHE JaHHBIX ayIuTOpHel. [IpakTHdeckne coOBETHI
[0 TOATOTOBKE MPE3EHTAIlMM T'OTOBBTE OTAEIBHO: MEYAaTHBIA TEKCT + Claiiibl + pa3gaTouyHbIN
MaTepHal; CIaiIbl - BU3yalbHas Mojgada HHPOPMaIUU, KOTOpasi JOJDKHA COIepKaTh MUHUMYM
TEKCTa, MAaKCUMyM H300pa’k€HUI, HECYIIMX CMBICIOBYIO HAarpys3Ky, BBITJISIETh HArJITHO U
IPOCTO; TEKCTOBOE COJCpPXKAHME IPE3CHTALMU - YCTHAs peub WM YTEHUE, KOTopas I0JDKHA
BKJIIOYATh apryMEHTHI, (haKThl, T0OKa3aTeIbCTBA U SMOLIUU; PEKOMEHyeMOe YUCIIO ciainoB 17-



22; obs3aTenbHas UH(GOpMaLUs Ui IPe3eHTaluU: TeMa, (aMUIINs U MHULHAAIBI BBICTYIAIOILETO;
IUTaH COOOILEHHS; KpATKHE BBIBOBI U3 BCETO CKA3aHHOTO; CIIMCOK UCIOIb30BAHHBIX HCTOYHHUKOB;
pa3faTouHbli MaTepuayn - JOJDKEH o0ecrneuyuBaTh Ty e INyOMHY M OXBaT, YTO M JKHUBOE
BBICTYIIJICHHE: JIFOJ1 OOJIbILE TOBEPSIOT TOMY, YTO OHH MOT'YT YHECTH C COOOH, YeM HCUe3at0IIUM
n300pakeHMsIM, CJI0Ba U CJIaibl 3a0BIBAIOTCS, a pa3JaTOuHbIi MaTepuasl OCTaeTCsl MOCTOSHHBIM
0CSI3a€MbIM HAIIOMUHAHHUEM; Pa3JAaTOYHbII MaTepuaji BaXXHO pa3[aBaTh B KOHIIE IPE3CHTALIUY;
pa3faTouyHbli MaTepualibl JOJDKHBI OTJIMYATBCS OT CHAioB, JOMKHBI ObITH  Oosiee
UH(POPMATUBHBIMHU.

KomnbroTepHyto Npe3eHTaluo, CONPOBOXKIAIOIIYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee
BCEro MOATOTOBUTH B mporpamme MS Power Point. [Ipe3eHTanust Kak TOKYMEHT MPEICTaBISCT
co0o¥ 1ocie10BaTeIbHOCTh CMEHSAOLINX IPYT Ipyra CIaiI0B - TO €CTh 3JEKTPOHHBIX CTPAHUYEK,
3aHMMAIOIIMX BECh JKpaH MOHHUTOpa (0e3 mpUCYTCTBHS MaHened mporpammsbl). Yame Bcero
JIEMOHCTpalMs Ipe3eHTalMM IpOoeLHUpyeTcss Ha OOJbIIOM 3KpaHe, pexe — pa3naércs
coOpaBIIMMCS KakK Ie4aTHbli Mmarepuas. KonuuecTBo cnaiiioB aJeKBATHO COJEPKAHUIO U
IPOI0JDKUTEIBHOCTH BBICTYIIIICHUS (HallpUMeEp, AJIs S-MUHYTHOT'O BBICTYIICHUS] pEKOMEHAYeTCs
UCIIOJIb30BaTh He Oosiee 10 cnaitios).

Ha nepBom crnaiiie 00s3aTenbHO MPEICTABISAETCS T€Ma BBICTYIUICHMS M CBeleHHUs 00
aBTopax. Cienyroniye ciaiibl MOKHO MOATOTOBUTb, UCIOJb3Ys JBE Pa3IMYHbIE CTPATETUU UX
MOJTOTOBKHU:

1 cTparerus: Ha ciaiiibl HAHOCUTCS OTOPHBIA KOHCHEKT BBICTYIJICHUS U KIIFOUEBBIE CIIOBA
C TeM, 4TOOBI MOJIB30BATHCS MMM KakK IUIAHOM Ui BBICTYIUIEHHsS. B 3TOoM cnydae k craijgam
HPEIbABISAIOTCS Cleayrole TpeOoBaHUSA: 00bEM TEKCTa Ha ciaijge — He OoJble 7 CTPOK;
MapKHPOBAaHHBIA/HYMEPOBAaHHBIN CIHCOK COJEPKHUT HE OoJiee 7 AIEMEHTOB; OTCYTCTBYIOT 3HAKH
IOYHKTyalldkd B KOHILIE CTPOK B MAapKHUPOBAHHBIX M HYMEPOBAHHBIX CIIMCKaX; 3HauMMas
uH(pOpPMAaLKS BBIIEISIETCS C IIOMOIIBIO IIBETa, Keris, 3 dexkroB annmaru. Oco00 BHUMATEIHEHO
HE00X0/MMO TNPOBEPUTh TEKCT Ha OTCYTCTBHE OMIMOOK M omnedaTok. OCHOBHas omuOKa Ipu
BbIOOpE JTaHHOW CTpaTerdu COCTOMT B TOM, YTO BBICTYIAIOIINE 3aMEHSIOT CBOIO peYb YTEHUEM
TEKCTa CO CIaiI0B.

2 cTpaTterus: Ha cCilaiJpl moMemniaercsd QakTudeckuil matepuan (TaOnuisl, rpaduxw,
dororpaduu u mp.), KOTOPBIH SABISIETCS YMECTHBIM M JOCTATOYHBIM CPEJCTBOM HArJsAHOCTH,
MIOMOTaeT B PacCKpbITUU CTEPKHEBOM HJEU BHICTYIUICHMs. BbolOpaHHbIE cpeicTBa BU3yalu3alluu
uHpopManuu (TabJuIbl, CXEMBbl, TPaQHUKHU U T.J.) COOTBETCTBYIOT COJIEP>KAaHHUIO BhICTYyIIeHUs. B
3TOM CiIydae K cllaiiiaMm NMpeAbsBISIOTCS CIeAyIolIe TpeOOBaHUs: MaKCUMaJIbHOE KOJIMYECTBO
rpagpuyeckoil mHbopManuu Ha OAHOM cnaiifie — 2 pucyHka ((ortorpaduu, cxembl U T.1.) C
TEKCTOBBIMH KOMMEHTapusMHu (He 6ojiee 2 cTpok K kaxnaomy). Hanbonee BaxkHas uHpopmanus
JI0JKHA pacrojaraTecs B IEHTPE DKpaHa.

OcHoBHast omuOKa MpH BbIOOpE [aHHOM CTpaTeTMH — «COPEBHOBAaHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepUasoB (ayAUTOPUHU HE MPEIOCTaBISAETCS JOCTATOYHO BPEMEHH, YTOObBI
BOCIPUHATh MaTepuan Ha crnaiinax). OObluHBIN crhaiin, 6e3 3(p¢eKkToB aHMMalUU JO0JKEH
JEMOHCTPUPOBAThCS Ha dKpaHe He MeHee 10 - 15 cexyHn. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE
HE yCIleeT OCO3HAaTh cojep)kaHue ciaiya. Ecnu kakas-To KapTUHKaA MOSIBMJIACh HAa 5 CEKyH, a
IOTOM TYT K€ CMEHWJIACh JAPYrod, TO ayAUTOpHUs OyJeT CUUTATh, YTO JOKIAJYUK €€ IMOATOHSeT.
O6parroro (mo3utuBHOrO) 3h(HEeKTa MOXKHO TOCTHUTHYTH, €CIU JOKJIAJIYUK  IPOJIMUCTHIBACT
MHOXECTBO CJIaliJIOB CO CIOXHBIMH TaOJIMIIAMU M JAMarpaMMaMu, roBops Hpu 3toM «BoT TyT
NPUBENEH PAa3HOTO POJia 8CNOMO2amelbHblll MaTepuai, HO S €ro XOouy MPOIYCTHTb, YTOOBI HE
neperpyXxarb BBICTYIUICHHE MOIpOOHOCTIMIY. [IpaBna, Takoil mpuéM aenaTb B Hauale U B KOHYe
MPE3EHTAIMH — PUCKOBAHHO, ONITUMAaJIbHBIA BapHAHT — B CEPEIMHE BBICTYIIJICHHUS.

Ecnmu Ha cnaiine mnpuBOAMTCS CIIOKHAs JAMarpamMma, €€ HeoOXOIUMO MpeaBapUTh
BBOJHBIMU cioBaMU (Hampumep, «Ha 3Toil nuarpamme mpHBOIUTCS TO-TO M TO-TO, 3€IEHBIM
OTMEYEHBI MOKa3aTesin A, CHHUM — IoKa3areiu b»), ¢ TeM, 4ToObl 1aTh BpeMs ayAUTOpUH Ha €€
PacCMOTpEHHE, a TOJIbKO 3aTeM NpPHCTyNaTh K €€ oOcyxnenuro. Kaxnprii cnaiin, B cpeaHem
JOJKEH HAXOJUTHCS Ha 3KpaHe He MeHbine 40 — 60 cekyHna (0e3 yuéra BpeMEeHH Ha CIy4dailHO
BO3HHKIIEE O0OCyXIeHHe). B cBsA3m ¢ 3TUM Jyuile HACTPOUTh NPE3EHTAlMI0O HE Ha
aBTOMAaTUYECKUM I10KA3, a HA CMEHY CIaiJ0B CAMUM JOKJIAJYUKOM.



Oco0o0 TmIaTenbHO HEOOXOTUMO OTHECTHCHh K ogopmiaenuro npezenmayuu. J{ns Bcex
CJIaliZIOB TMPE3EHTAlMU TI0 BO3MOXXHOCTH HEOOXOIMMO HCHOJIb30BATh OJMH M TOT e 1IaliIoH
0o OopMIICHHUS, KETJIb — JIJIS 3ar0JIOBKOB - HE MeHblIe 24 MYHKTOB, sl ”H(QOpMaluu - He MeHee 18.
B npe3eHTanusx He MPUHATO CTABUTH IEPEHOCHI B CIIOBAX.

[Tonymaiite, HEe OTBIEKANTE JIKM BBI CIIylIaTeNIEH CBOEH ke npe3eHTanuei? Spkue Kkpacku,
CIIO)KHBIC I[BETHBIC TIOCTPOCHUS, W3IUIIHSAS AaHUMAIUs, BBINPHITUBAIONINN TEKCT WU
WUTIOCTpAIysl — HE caMmoe JIydiliee JOIMOJIHEHHWE K HaydHOMY JOKIany. Takke HexkKelaTebHbI
3BYKOBBIE APPEKTHI B X0€ JJEMOHCTPAIMU MTpe3eHTaK. Hanmydimumu SBIIsIFOTCS KOHTPACTHBIE
nBera poHa u Tekcra (6enblid POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. .). Jlydiie He cMemmBaTh pa3Hblie THIBI MIPUQPTOB B OJHON Mpe3eHTauuu. Pexomenayercs He
3JI0YMOTPEOIIATh MPONUCHBIMU OyKBaMu (OHHU YUTAIOTCS XYKeE).

HexonTtpactHbie cinaiiipl OyAyT CMOTPETHCS TYCKJIBIMH M HEBBIPA3UTEILHBIMU, OCOOCHHO
B CBETJIbIX ayAUTOpHsX. st ydiiell opueHTaIMK B PE3EHTALMU 110 X0y BBICTYIIJICHUS JIy4llIe
NpOoHYMepoBaTh ciaipl. JKenateapHO, 4TOOBI HA ClIAiiIax OCTaBAJIUCH MO, HE MeHee | cM ¢
KaKI0W cTopoHbl. BcemomorarenbHas uHpopMaius (yOpaBisiolnlie KHONKHA) HE JOJIKHBI
npeoOyianaTh HaJ OCHOBHOW wHpoOpMmammel (TeKCToM, WUIIOCTpanusamMu). Kcnons3oBaTh
BCTpOeHHBIE A(D(PEeKThl aHUMAIIUM MOXHO TOJIBKO, Korja 0e3 3Toro He 0OOHTHCH (Hampumep,
MOCIIeI0BAaTEIbHOE MOSBICHUE SJIEMEHTOB AuarpaMmbl). Jlis akineHTUpOBaHUS BHUMAaHHS Ha
KaKOW-TO KOHKpETHON MH(pOpMaIuu cliaiijjla MOXKHO BOCIIOJIb30BaThCS JIA3EPHON YKa3KOM.

JlnarpamMmbl TOTOBSITCSI C UCIIOJIb30BAHMEM MacTepa AuarpamMm TaOJIMYHOrO Mpoleccopa
MS Excel. [lns1 BBO1a YHCTIOBBIX IaHHBIX UCIIOJIL3YETCSI YUCIOBOM (popMar ¢ pa3ieuTesieM rpyIn
paspspoB. Ecnu naHHble (MOAMMCH JaHHBIX) SBISIOTCA JOPOOHBIMU YHUCIAMH, TO YHCIIO
0TOOpaKaeMbIX JAECATUYHBIX 3HAKOB JTOJDKHO OBITH OJJMHAKOBO JUISL BCEH TPYIMIIBI 3TUX JaHHBIX
(Bcero psna noanuceit JaHHbIX). JlaHHBIE ¥ TOJNUCH HE TOJKHBI HAKJIAAbIBATHCS JPYT HA Apyra
U CIIMBAThCS C TpapHUUECKUMH dJIeMEHTaMH JuarpamMmbl. CTPYKTYpHBIE IUArpamMMbl TOTOBSITCS
P TIOMOIIX CTaHIAPTHBIX cpeacTB pucoBanus nakera MS Office. Eciau npu dpopmarupoBanuu
cllaiiia ecTh HEOOXOTUMOCTh MPOIOPIIMOHAIEHO YMEHBIINTH pa3Mep IAHarpaMMbl, TO pa3Mep
mIpru(TOB PEKBU3UTOB JIOJDKEH OBITH YBEIHUEH C TAKUM PAcu€TOM, YTOOBI peaTbHOE 0TOOpakeHne
00BEKTOB JTMarpaMMbl COOTBETCTBOBAJIO 3HAYCHUSM, yKa3aHHBIM B Tabnwme. B Tabmumax He
JOJKHO OBITH 6osiee 4 cTpok u 4 cTONOIOB — B MPOTHBHOM CiIy4ae JaHHbIE B Tabmuie Oyner
IIPOCTO HEBO3MOXKHO YBHJIETh. SIUeiiKM ¢ Ha3BaHUSMH CTPOK U CTOJOIOB M HanOoJee 3HauNMble
JTaHHBIE PEKOMEHTYeTCSs BBIIEISATH [IBETOM.

Tabnuunas MHGOPMAIIKS BCTABISIETCSI B MATEPHAITBI KaK Ta0JIMI[a TEKCTOBOTO MpoIeccopa
MS Word wunu tabmuunoro mporeccopa MS Excel. Tlpu BcraBke Tabiuipl Kak 0ObeKTa U
IPOTIOPIIMOHATIFHOM M3MEHEHUH e€ pa3Mepa peasbHbI 0TOOpaXKaeMblil pa3Mep mpuQTa JOKEH
ObITh He MeHee 18 pt. Tabnuiel U AarpaMMbl pa3MeNIaloTCs Ha CBETIOM Uik 6emoM (oxe.

Ecnu Bel mpenmounTaere BOCIONB30BaThCS MIOMOIIBIO OTepaTopa (4TO TOKE BO3MOXKHO),
a He JIMCTaTh CJAiIbl CAMOCTOSITENIbHO, OUYEHb MOJIE3HO MPEIyCMOTPETh CCHUIKM Ha CIaibl B
TekcTe nokinana («Crenyromui ciaia, moxanyicra...»).

[Tocne moAroTOBKH Mpe3eHTAMN He00X0AMMa PENEeTULIUS BBICTYIUICHUS.

3aKITIOUNTEBHBIN CIIal] Mpe3eHTaIuH, cofiepKaimuii TeKCT «Cracubo 3a BHUMaHUE) UITH
«Kouneny, Bpa 1u mpuemMiieM ISl Pe3eHTallld, COMPOBOXKAAMOIIEH MyOIUYHOE BHICTYILICHUE,
MIOCKOJIBKY 3aBEpIICHUE MTOKa3a CIAiIOB enié He SBISIETCS 3aBepIICHnEM BhICTyIUIeHHs. Kpome
TOTO, TaKWe CIalfbl, TaK ke Kak W cinaig «Bompocel?», AyONHMPYIOT YCTHOE COOOIEHHE.
OnTuManbHBIM BapUAHTOM TIPENICTABIISIETCS IIOBTOPEHHE TIEPBOTO Cllai/ia B KOHIIE MTPE3CHTAIHH,
MOCKOJIBKY ATO Aa€T BO3MOXKHOCTD €II¢ pa3 HAIOMHUTH CIYIIATENISIM TeMY BBICTYIUICHUS U UMS
JOKJIQTYMKA B JTHOO0 TIEPEHTH K BOIPOCaM, JINOO 3aBEPIINThH BBICTYIUICHHUE.

s mokasza (aiinm mpe3eHTau HEeoOXOJUMO COXpaHUTh B ¢dopMate «JleMoHCTparus
PowerPointy (®aitn — Coxpanuth kak — Tun ¢aitna — Jemonctpanus PowerPoint). B stom
CIy4ae TpEe3CHTallMs aBTOMATHYECKH OTKPHIBAETCS B PEXHME TMOJTHOIKPAHHOTO TIOKa3a
(slideshow) u ciymiaTenu n3baBieHbl Kak OT BHJIa pabovyero okHa nmporpamMmMel PowerPoint, tak u
OT MOTEeph BPEMEHH B HaJalle TIoKa3a Mpe3eHTAIINH.

[Tocne moAroTOBKY MPE3eHTALUH MOJIE3HO MPOKOHTPOINPOBATH ce0s BOIIPOCAMHU:



1) ynamoch 1u AOCTMYb KOHEYHOM I€NIM NpPEe3eHTalMU (Y4TO YAAJIOCh OINPENENIUTh,
OOBSICHUTB, MPEIJIOKHUTH MM MPOJIEMOHCTPUPOBATH C TIOMOIIBIO HEE?);

2) K KakUM OCOOCHHOCTAM OOBEKTa Ipe3eHTallM YAAJIOCh IPHBIECYb BHUMAHUE
ayuTopuu?

3) He OTBJIEKAET JIM CO3/1aHHAas PE3EHTALUS OT YCTHOT'O BBICTYIUIEHUS?

CocraBiieHue pe3ome

Pe3toMe wWrpaer OrpoMHYH pOJib. XOpOIIO COCTABICHHOE PE3IOME JIOJDKHO JaBaTh IIOJIHOE
npencTaBieHne o Bamem oOpa3oBaHUM, TPYJOBOM ONBITE M Ka4eCTBAaX, YTOOBI OTCHIIMATHHBIN
paboromarens (employer) wmor cyaure o Bamreir kBamudukanuu. OT  4ETKOCTH H
WH(OPMATUBHOCTH PE3OME BO MHOTOM 3aBUCAT Baly maHchl ObITh IPUHATHEIM HA PabOTy WK
ya€Oy. Yactro BmecTo crnoBa “resume” (pe3roMme) HCHONIB3YIOT abbOpeBmarypy CV
(CurriculumVitae), 4to B mepeBo/ie ¢ JIATBIHU O3HAYACT «XOJ1 HKHUIHUY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONIUX OCHOBHBIX YacTei:
1. Jluunasi uaopmanus / Personal information
Hanummure noaHocThi0 CBOE UMS U (DaMUIIHIO, YKaXUTe aapec, TeaeoH (C KOAOM CTpaHbl U
ropoja), MEKTPOHHYIO MOYTY.
3anomuute: B Poccun umst nuiryt B popmate gpamunua + umsa + omuecmeo (eciu umeemcs),
a B aHIVIOIOBOPSIILKX CTpaHax — CHavajia UMsl, IOTOM IEpBYIO0 OYKBY OTUECTBa (€CIIU UMEETCS)
U (haMHIIHIO.

2. Ieas / Objective
31ech ciaeqyeT ykas3aTh HE TOJBKO JKEAaeMyO JOJDKHOCTh, HO U OOBSCHUTH B OJHOM-ABYX
HpeAToKeHsIX, moyeMy Bl — Hanbosee moaxo/smas KaHAuAaTypa.

3. OopaszoBanue / Education
Hanummure, xakoe (kakue) yuyeOHoe 3aBefieHME Bbl OKOHUMIIM, NPU ATOM COKpallaTh €ro
Ha3BaHHUe He MpUHATO. Takke yKaxure GakynbTeT / UHCTUTYT, CIIEUATIbHOCTh, MECALl U 0]l
OKOHYAHUS U CpeAHMM Oat arTecTaTa.

4. OnbiTpadorsl / Work Experience nan Employment
B sTOM myHKTe NpUHATO yKa3bIBaTh He Ooyiee TpEX mocienHux mecT paboTel. Ha3Banue
OpraHM3aliy, CBOIO JOJKHOCTh U MOJpa3/ieieHue, B KOTopoM Bbl paboTtanu, Hy*HO mucaTh
HOJHOCTBIO. TakXke yKakuTe CBOM OCHOBHBIE TOJKHOCTHBIE 00SI3aHHOCTH.

5. CrnenuajgbHble HaBbIKH / Special skills

B nannoMm pasznene He0OX0IMMO yKa3aTh:

4 YPOBEHBb KOMIIBIOTEPHON TPAMOTHOCTH;

v 3HAHUC I/IHOCTpaHHI)IX SA3BIKOB U UX ypOBeHB;

4 OMBIT BOWHCKOW CHYXObI (€caM ecTb) W HUMeeT JU OH OTHOIICHHE K
nperoiaraeMoin pabore;

4 HAJIMYUE BOJUTENBCKUX TIPAB U OTBITA BOXKICHHSI.

6. Pexomengamuu / References

Kak mpaBwuiio, ciemyer mpeaocTaBUTh MUHUMYM JIB€ peKoMeHaanuu. OHU JTOJDKHBI OBITH OT
HayaJIbHUKOB, a He OT Koyuler. Hy)XHO yKka3aTh KOHKpPETHBIX JOAEH, KOTophle MoryT Bac
PEKOMEH/I0BaTh, MOJIHOCTHIO HANMCAaB MX UM, TOJHKHOCTh, MECTO PaOOThl M KOHTaKTHYIO
UH(OPMAILIHIO.

O0pasen cocTaBeHHs pe3loMe
Ha oonsicnocms mapkemuHnz08020 HAYAIbHUKA



IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v’ analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v' Clients data base administration.
Area of work: During my work for Milling Ltd I developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Availableuponrequest.

HanucaHue conpoBoAUTELHOI0 NUCbMa

Bam Heo6xoaMMo HanmMcaTh MUCHMO O MPUEME Ha paboTy Ha aHIIIMHCKOM si3blke? Takoe mUChbMO
Ha3bIBAETCS COMPOBOAUTEIBHBIM MUCEMOM pe3tome. CONpoBOAUTENBHOE MUCHMO U PE3IOME — 3TO
T€ JBa JIOKYMEHTa, KOTOpPHIC BBl JOJDKHBI TEpeciaTh B OTIEN KaJIpOB KOMIAHHH, €CIIH XOTHUTE
YCTPOUTHCS HA paboTy B Hee.

Pestome — 310 Bamra fenmoBast Omorpadus, KOTopasi ONMUCHIBAET BCE BEXM BAIIEr0 KU3HEHHOTO
IyTH, KOTOPbIE TaK WJIM MHA4Ye CBS3aHbI C BAIIUM JICJIOBBIM ONBITOM: 00pa3oBaHHe, TPYAOBas
NeSITeTTbHOCTD, HABBIKH, JOCTIOKEHUS... Ho 0 cocTaBnennn 3 (eKTHBHOTO PEe3FOMe BBl Y3HAIH W3
KOHTpOJBHOM Ne 1, a ceifuac — 0 COnpoBOIUTENHLHOM MHCHbME (TUChME O pHeMe Ha padoTy).
ConpoBoaHUTEIPHOE ITHCEMO Ha aHTJIMHCKOM SI3BIKE JOJDKHO MPOCTUMYIIMPOBATH OTEHITHATHLHOTO
paboTojaTes MPUIIaCUTh Bac Ha coOeceJoOBaHUE, HAa KOTOPOM OY/IET peraThcs BOIIPOC O IpUeMe
Bac Ha paboty. Hago moMHNTB, 4TO Ha XOpOIIyIo paboTy BCeraa MpeTeHIyeT MHOXKECTBO JIFOACH.
U yxe Ha sTane orOopa pe3tome OyaeT oTcesHa OoiblIas 4acTh MPETEHAEHTOB. DPPEeKTUBHO
HaMMCaHHOE COMPOBOIUTEIBHOE IIMCHMO YaCTO CTAHOBUTCS MIPOITYCKOM Ha coOece0BaHHE, akKe
€CIU Ballle 00pa30BaHME U ONBIT YCTYHAIOT JPYTUM.

ConpoBoauTENbHOE MHCHMO Ha AHTJIIMICKOM S3bIKE JOJDKHO TI0Ka3aTh Ballld JIMYHOCTHBIC
Ka4yecTBa, KOTOPbIe HEBO3MOXKHO TIOHATh U3 pE3IOME: XapakTep, >KU3HEHHBbIC IEHHOCTH,
MOTHUBAIMIO, MHOTOE JIpyroe, Jake I'PaMOTHOCTb M BEXJIUBOCTh. OMBITHBIM KaJpOBUK yMEET
YUTATh MEX1Y CTPOK COITPOBOIUTENEHOTO MUCHMA.


mailto:unknown@com.ru

B conpoBoauTenbHOM NECEMe (TTCBME O TIpUeMe Ha pa0doTy) Ha aHTIIHICKOM SI3bIKE BbI 3asIBIISICTE
cBOEeMY OyayIemMy paboTOAaTeNO, YTO BBl XOTENHU Obl Y HEro padoTaTh, 4TO BBl 00JIaaeTe BCEMU
HEOOXOJMMBIMU KA4YeCTBAMH W YTO BbI MPHIOKUTE MAKCUMyM YCHJIMH, YTOOBI ClIENaTh
npeiaraeMyro paboTy Ha BbIcIIeM ypoBHE. Ha camoM niene, 3TO Baile 3asBJICHHE OYE€Hb BaXKHO
it paboronarens. M uem oHoO OyzneT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OO0JIbIIE ITAHCOB, YTO
OHO TIPUBJICYECT BHUMAHUE U BaC MPUMYT Ha padoTy.

OCHOBHBIC THUIIBI COMPOBOAUTCIIbHBIX ITMCEM K PE3FOMC Ha AHTJIMHCKOM SI3BIKE

MO’KHO BBIJICTUTH TPH OCHOBHBIX THIIA MIHCEM O MpUeMe Ha paboTy Ha aHTIIUICKOM SI3BIKE:

0 [Tucemo-3asiBka. CONpPOBOAUTENHHOE MHCHbMO K pE3IOME BBICBUIACTCSI B OTBET Ha
pexiiaMHOe OOBSIBIICHHE O BAKAHCUU B CPEJICTBAX MacCOBOW MH(pOpPMALIUH.

O [Tucemo "mo cosety". ConmpoBOAUTENBHOE MHUCHMO M PE3IOME BBICHUIAIOTCS 110 COBETY
JIPYToro 4ej0BeKa, KOTOPbIM 3HAET, YTO B OPraHU3alluy €CTh BAKaHCHSL.

0 [Tucemo-pa3Benka. [IpeTeHeHT BBICHUIAET MUCHMO O MpUeMe Ha padoTy U pe3ioMe B
OpraHu3aIMio, B KOTOPOW OH XOTes Obl paboTaTh, B HAJIEK/E, YTO TaM HAWJETCs BaKaHCHs, "Ha
ynaay".

CtpyKTypa COpOBOUTEIHLHOTO MTMChMA K pe3I0Me MJIU ITUChMa
0 npueme Ha paboTy Ha aHTJITHICKOM

1. Bamma kontakTHast uHpopmanus

0 Wwms u pammms

0 Anpec: TopoJi, 00J1acTh, MOYTOBBII HHJIEKC
0 Howmep tenedona

O Anpec 3eKTPOHHOM MOYTHI

2. llata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonrakTtHas undopmarus padboroaaresns (€Ciu OHA €CTh)
Wms u pamumnus

Ha3zpanue komnanun

Anpec: TOpO/I, ITaT, MOYTOBBIM UHIEKC

4. Tema

OTOT 3J€MEHT CTPYKTYPbI COITPOBOAUTENBHOTO MUChMa HHOTA OITyCKAETCS.

OH mojcKa3bIBaeT YUTATEIN0 MUChMa TO, 0 YeM OyJeT uaTu pedb B muckMe: RE: (BmucwiBaeTcs
BaKaHTHAas JOJIKHOCTH ).

Hanpumep:

RE: Office Manager

WIH

RE: Administrative Assistant (#12345).

[Mudpsl B ckoOOUKax yKa3bIBaIOT HAa HOMEP OOBSIBICHHUS O BAaKaHCHU B CPEICTBAX MacCOBOM
uH(pOpMaLIUH.

5. OGparenne

Ecnu BBl 3HaETE MMSI MEHEXKepa 110 HaliMy, TO Ballle oOpalieHue JOIKHO ObITh TPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enureck, 4TO BBI 3HAaETE MOJ U 3BaHHe MeHemkepa (Mr. — rocogun, MS. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BbI He 3HaeTe UMs MEHEIDKepa, TO JOIMYCTUMBI CIIeTyOIIne 00paIeHus:
“Dear Hiring Manager,” — yBaxxaeMblii MEHEIDKEp 0 HaliMYy,



“Dear Recruiting Team,” — goporast peKpyTHHI-KOMaH/a WK
“Dear (BcTaBisieTe UMsi KOMIaHuu) Team”, — noporasi KOMaHa (TaKoi-TO KOMITAHHH ).

B kpaitHeM cityuae, B KauecTBE MPUBETCTBHS HAIMIIUTE CTAHIAPTHYIO (pasy:

“To whom it may concern” —Tomy, KOro 3TO MOKET KacaThCs.

Ho, crapaiitecs u3zberars 310l ¢pasbl, T.K. 00€3IMYCHHOE OOpAIEHUE BBI3BIBACT Y YEIOBEKA
HETaTHBHBIC SMOIHH.

6. [TepBrrit ab3a11 Balero CONpPoOBOIUTEILHOTO TUChMa Ha aHTJIMHUCKOM

B nepBoM  ab3arie COpoBOUTENEHOTO MTUCHMa BbI JIOJKHBI YIIOMSHYTh JIOJDKHOCTD, HA KOTOPYIO
BBl TIPETEHYETe, a TAaK)KE COCIAaThCS Ha MCTOYHUK, M3 KOTOPOTO BBl y3HAJIW O BaKaHCHHU.
HCTOYHNKOM MOKET OBITh CPEICTBO MaccoBOW MH(pOpPMAILUH, JTUOO YEIOBEK, KOTOPBIA 3HAET O
BaKaHCHH.

JInbo, ecnu 3TO KacaeTcs COMPOBOAUTEIHHOIO MUChMa-Pa3BEIKH, YIIOMSHYTh O BalleM OOJbIIOM
JKEJIAaHUW pabdoTaTh MMEHHO B ATOW opraHu3anud. CTYICHTY, TOJBKO YTO 3aKOHUYWBIIEMY WU
3aKaHYMBAOIIEMYy OOy4YeHHe, JOMYCTUMO YIOMSHYTh 00 »ToM (akTe B mepBoMm ab3arle
CONPOBOJUTENBHOIO MUChMa Ha aHTJIMHCKOM SI3bIKE.

[TepBoIii ab3a1] HE JOJHKCH MPEBBIIATH OJJTHOTO-IBYX KOPOTKUX MPEIOKCHUH.

Hwxke mpexacraBieHsl HEKOTOpBIE — paclpocTpaHeHHble (pa3sl B THepBoM  abd3are
COIIPOBOJIUTENIEHOTO MUCbMA Ha aHTJIUICKOM SI3bIKE:

I am writing to you in replay to your advertising in ...

S nmumny B OTBET Ha Bally peKyiamy B ...(B ... CPEACTBE MacCOBOW MH(POPMALIUN).
I have just completed my final year at the University of ...

S TONBKO YTO 3aKOHYUI ...(...) YHUBEPCHUTET.

My name is Alex and | am a final year student at the ...

MeHst 30ByT AJIEKC U s CTYI€HT IOCIEAHEr0 Kypca... (... HHCTUTYTa)

My name is Alex and | am writing in response to your advertisement.

MeHst 30ByT AJIEKC U sl TUITY B OTBET Ha Ballle 0ObSIBICHHUE.

I was most interested to read your advertisement for ...

$1 ObUT OUEHb 3aMHTEPECOBaH, KOTJa MPOYUTAJ BAIly peKjIamy B ...(B TAKOM-TO CPEICTBE
MaccoBOW MH(pOpMaIINN).

OOooooooogog

0 With reference to your vacancy for a ...

O B cBs3u ¢ Bameit Bakancueit A ...(... COEIHAINCTA).

0 Please accept this letter as application for the ... position currently advertised in the ...

O [ToxamylicTa, IPUMHUTE 3TO MUCHMO KaK 3asBJICHHME HA 3aMEIICHNE BAKAHTHOMN JOJKHOCTH
... , KoTOpas Oblaa 0ObsBIIEHA B ...(B ... CPEJICTBE MAaCCOBON MH(POPMAIUH).

0 I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company.

[ 51 6bu1 B3BOJTHOBAH, Koraa Mot apyr, Jlxek daiibep, pacckazaia MHE, YTO €CTh OTKPBITast

BaKaHCUA JUIA ...(... CTIEMANNCTa) B Ballleld KOMIAHUU.

7. Bropoii ab3a11 conpoBOAUTENIHHOTO MUChMa Ha aHTITUHCKOM

OnummTe Balllv HABBIKH, TAJTAHTHI WU JOCTHKEHHUS, HO HE TIepeycepACcTBYiTe. BribepuTe TONbKO
JTy4IITue TPH.

[TomuepkHUTE COOTBETCTBUE BalIUX MPO(ecCHOHANBLHBIX HABBIKOB TPEOOBAHUSAM IMpesiaraeMoit
BakaHcuu. Heo0xoumMo 00bACHUTH MOYEMY BbI — JIYUIIUH KaHIAUAAT Ha 3Ty JOJIKHOCTb.

I'd like to give you a brief overview of my skills and experience.
S1 xoren OBl 1aTh BaM KpaTKUil 0030p MOMX HAaBBIKOB U OIIBITA.

I am hardworking, analytical and like taking initiative.

A prI[OJHO6I/IB, WHUIMATHBEH U 00J1a1a10 aHATUTHYHBIM YMOM.

[ I B N A



I believe that my skill-set matches perfectly with your requirements.

A CUuTaro, 4To MoH Ha6op HAaBBbIKOB UJCAJIBHO COUCTACTCA C BalllUMU Tpe6OBaHI/I$IMI/L

I think that my economic activities and a solid track record may be of interest to you.

S nymaro, 4TO MO SKOHOMHUYECKAS IESITENBHOCTD U COJIMIHBIN MTOCTYKHOM CIIMCOK MOTYT
MMPEACTABJIATE HHTEPEC AJIA Bac.

0 I'm confident that | am the employee you are seeking because | have all of the qualifications
outlined in your job posting. I yBepeH, uTo s COTPYAHUK, KOTOPOro BhI mieTe, MOTOMY 4TO Y
MeHs Ta KBanudukanus, Kotopas o3BydeHa B Bamem o0bsiBiIeHNN.

0 The offered post presents an unusual interest to me as it belongs to the field in which 1
specialize. Dta BakaHCHsI TIPEACTABIISICT HEOOBIYAMHBIN HHTEPEC [T MEHS, TAK KAK OHA OTHOCHTCS
K 00JIaCTH, B KOTOPOM 5 CIICIIHATU3UPYIOCH.

U
H
U
[

0 I have exceptional verbal and written communication skills.

0 bl 06naz[a}o HUCKIIIOYUTCIbHBIMH  YCTHBIMH W IIHMCBMCHHBIMH KOMMYHHKAaTHBHBIMHA
HaBbIKaAMU.

0 I have driver's license and can drive rather well.

0 51 nmmero BOAUTCIILCKUC IIpaBa U MOTI'y HCIIJIOXO BOAUTD.

0 I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team.

O S 3Haro0, 4TO MOMU... (TaKMe-TO KayecTBa) MO3BOJISIT MHE BHECTH CYIIECTBEHHBIN BKJIaja B
KOMaHAy (TaKOW-TO KOMIIAaHUH) .

0 I believe I possess the right combination of...(such and such qualities)and...(such and such
qualities).

O YBepeH, uTo s 001a/1al0 OTIIMYHOW KOMOWHAITUEH... (TaKOro-TO Ka4ecTBa) U (TaKOTO-TO
KauecTBa).

8. 3aKIrOYnTENBHBIN a03all COMPOBOIUTEILHOTO TMChMAa Ha aHTJIMCKOM SI3BIKE
YnomsiHuTE CBOE pe3toMe, JaWTe UM NOBOA mpounTaTh ero. llompocuTe BbI3BaTh Bac Ha
cobeceoBanHue.

0 Please take the time to review my resume.

[ [Toxanyiicta, HallAUTE BpEMsi, 4TOOBI PACCMOTPETh MOE PE3IOME.

0 | would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company.

0 S 661 ¢ ynoBonbcTBHEM MooOIIancs ¢ Bamu, 4ToObI MOHSATH, TJ€ MOU HABBIKU OYyAyT
HauOoJiee MoJIE3HEI JJIsA Balllell KOMIIaHUH.

0 As you can see from my resume, my experience and qualifications match this position's
requirements.

0 Kaxk BBI MOxkeTe BUJCTb U3 MOCTO PC3HOME, MOM ONBIT U KBaJ'II/I(I)I/IKaLII/IH COOTBCTCTBYIOT
TpeOOBAHUSIM ATOM BaKaHCHUH.

0 The attached resume details my extensive experience and training.

O B npunaraemom pe3rome moapoOHOCTH MOETO OOIIMPHOTO OTBITA ¥ TTOJATOTOBKH.

0 At a personal meeting | would like to discuss with you how | will contribute to the
continued growth of your company.

0 HpI/I JINYIHONI BCTpCUC A XOTCH OBl OGCyILI/ITB C BaMH, KakK g MOTry CIIOCOOCTBOBATH
JanpHeimemMy pocty Bamel komnanuu.

O I can supply references from...if required.

0 Ecnu motpebyercs, s MOTY TIPEI0CTaBUTh PEKOMEH/IAINH U3 ...(... OPTaHU3AINN).

0 If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview.

0 Eciun BB corjiaCHbl, 4YTO MOA KBaHI/I(bI/IKaLII/ISI BIIOJTHE COOTBCTCTBYIOT Bammum

TpeOoBaHUAM, MOXkKayiicTa, Mo3BoHUTe MHE 110 Tenedony (111) 111-1111, uroOs1 foroBopuThes
00 MHTEPBBIO.

9. bnaromapHocTh



[Tocne 3akmoYUTENBHOTO ab3a1ia modIaroapuTe MEHeKepa 1o HaliMy:

Thank you for your attention.

Cnacub03aBHUMAaHHE.

Thank you for your time.

Crnacu6o3aBareBpems.

I would be very grateful if you would consider my application

51 6611 OBI OUEHB ONarogapeH, eciiu Bel paccMoTpuTe MOe 3asiBICHHE.
Thank you for your help.

Cnacu6o3aBanrynomonip.

Thank you for your early attention to this request.

3apanee 01aromapro 3a OBICTPHIN OTBET HA MOIO MPOCHOY.

Thank you for your time, and | look forward to speaking with you.
Crnacu00 3a moTpaueHHOE BpeMsl, U 51 C HETEPIICHUEM Ky pa3roBopa ¢ Bamm.

OoOOoooooooogoodg

10. 3axnrounTenpHas BexiuBas (ppasa
[Tocne 3To# (pasbl cTaBUTCS 3arsrasi.

Sincerely yours, MckpeHnnesar,
Yours faithfully, CyBaxenuewm,
Very truly yours, Uckpennesar,
Respectfully yours, CyBaxeHuem,
Sincerely, C yBaxenuem,

OoOoOood

11. Ioanuce.
3/1ech MUIIETCS Balle UM ¥ (haMUJIHSL.

IIpumeyanune
B npumedanun oObIYHO BIUCBIBAETCS CCBhIJIKA HA MPUJIAraeMoe K COIPOBOIAUTENBHOMY MUCHMY
pes3oMe U/UIM PeKOMEH1aTelIbHbIe TUChMa:

0 Enclosure: ResumellpunoxeHo: Pestome
0 Enc: Resumellpui: Pestome
0 Enclosures: Resume three reference letters and proof of licensure. TIpunoxenue: pesrome,

TPU PCKOMCHAATCIILHBIX MMMCbMa W IMOATBEPIKAArOIIast JTUICH3UA.

Examples of application letters

l.

John Donaldson

8 Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley
XYZ Company

87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,



I am writing to apply for the programmer position advertised in the Times Union. As requested, I
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new technologies
as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone, 909-
555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,
GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO



MeToauveckue peKOMEeHAIMHU 110 TePeBOIY TEKCTOB
[Tpu nepeBo/ie TEKCTOB MOMHUTE O CIICAYIOIICM:

1. TekcT, mnpeAHA3HAYCHHBIM JJIs TIEpPEeBOAA, HEOOXOAMMO paccMaTpUBaTh KakK €IUHOE
CMBICJIOBOE IIEJIO€.

2. Haumnaate mepeBoj; Hano ¢ Ha3BaHUsS TekcTa. OHAKO, €CIU MEePEBOJ 3arjiaBUs BHI3BIBACT
3aTpyJHEHHUs], €M0 MOKHO OCYILIECTBUTH MOCIIE MEPEBO/Ia BCEIO TEKCTA.

3. Ipexnae yeM mepeBOIUTh TEKCT, BHUMATEIBHO MPOYTUTE €T0, CTapasiCh MOHATH €ro oodIiee
coJlep’kaHue M HampaBiieHHOcTh. OOpalaiiTe BHUMaHHE Ha HWHTEPHALMOHAJIbHBIC CIIOBA,
peanuu, 1aThl U T.1.

4. TlpounTaiiTe BECh TEKCT, MPUCTYIAHTE K IMEPEBOAY OTICIbHBIX MpeioKeHui. [IoHTH
MPEIJIOKEHUE — 3HAYUT BBISICHUTH HE TOJIBKO 3HAYEHUE KAXKJIOTO CJI0Ba, HO U YCTAHOBUTD, B
KaKOM CBSI3U HaXOJIATCSA IPYT C APYroM cioBa. He cienyer BrIMUCHIBATh CJI0BA Cpas3y U3 BCETO
TEKCTa, TaK KaK OJJHO U TO € CJIOBO YacTO MMEET HECKOJIbKO 3HAYCHHH, KOTOpHIE HE
MOJIXOJIAT AJISl JAHHOTO TEKCTA.

5. IlepBoHayanbHbII IEPEBOI MOKET OBITH JOCIOBHBIM, 00JIETYal0IIMM TOHUMaHUE OCHOBHOTO
CMBICJIa TEKCTa. 3aTeM CleAyeT MPUCTYNHUTh K €ro CTUJIMCTUYECKOH, JIUTepaTypHOU
o0paboTke, UIsi 4Yero HaAO0 MOAOUpaTh CIIOBA W CIOBOCOYETAHHUS, HamOojee YETKO
MepeIaroIie CMBICI IEPEeBOAUMOTO TekcTa. llepeBon MobKeH OBITH TOYHBIM, a HE
OyKBaJIbHBIM, JIOCIOBHBIM. TOYHOCTH MEpeBOJa — 93TO KPaTKOCTb, BBIPA3UTEIBHOCTD,
JIOTUYECKAsl MOCIIeI0BATENbHOCTh, YETKOCTh M3JIOKEHHS TEKCTa OPUTHHANIA U COOTBETCTBUE
€ro HOpMaM pYyCCKOTO0 JUTEpaTypHOro s3biKa. bByKBalbHBIM MepeBOJ CBOJIUTCA K
MEXaHUYECKOH MOICTAaHOBKE PYCCKOTO CJIOBa BMECTO aHTIIHMICKOrO 0e3 ydera ero CBs3U B
MPEJIOKEHUH, YTO OOBIYHO MPUBOJIUT K OECCMBICIHIIE U UCKAKEHUIO CMbICIIA TIEPEBOAMMOrO
TEKCTa.

IIpu nepeBoe nomyckaeTcs:

a) W3MEHEHHE MOPsAKa CJIOB B IPEIIOKECHHH

b) mepeHOC OTAENBHOTO CIIOBA M3 OJHOTO MPEITIOKEHHS B APYTOE,

C) oObeaMHEHHE ABYX WK 0OJIee MPEUIOKEHUI B OTHO WK HA00OPOT

d) mobaBieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPeOYEMBIX MO CMBICIAY CJIOB H,
Ha000pOT, OMYIIEHNE OTACIBHBIX CIIOB OPUTHHAILHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJHOM YaCTH pevH APYToi

IIpu nepeBoie MONb3YHUTECH CIIOBAPEM.
Uto06s! paboTa co cioBapeM HE OTHUMalla MHOTO BPEMEHH, CIIEAYeT:

v XOpOIIIO 3HAaTh an(aBUT , TaK KaK CJIOBA PACIIOJIOKEHBI B ali()aBUTHOM MOPSAKE HE
TOJIBKO IO MEPBOM OyKBE, HO U MO BCEM MOCIEAYIOLINM;
v MOMHHTD, YTO CJIOBA JIaHBI B UX UCXOAHOH (hopMe, T.€. T1aroiibl — B UHOUHUTHUBE,

CYIIECTBUTENIbHBIE — B OOIIEM Majaexe, €IWHCTBEHHOM YHCIIE, MpHUJarareibHOe — B
MOJIOKUTENbHOM cTeneHu. [locie Kax10ro clioBa B CJIOBAPE UCIOIb3YETCS COKPAILIEHUE,
0003HavaroIIee MPUHAJICKHOCTD CJIOBA K OTIPEICTICHHOMN YacTH PEYH.

adjective a. pUIIAraTelibHOe
adverb adv. Hapeuue

conjunction Cj. COI03

noun n CYIIECTBUTEIILHOE
numeral num YHCIUTENHHOE

plural pl MHOYECTBEHHOE YHCIIO
preposition prep peJyIor




pronoun pron MECTOUMEHHE
verb \Y} rJ1aroi

Caenyer noMHUTH!!!

Henb3st 310ymorpebuste ON-line mepeBog4YnMKamMu, a €Ciid MCIOJb3yeTe HMX, TO Heo0Xoamma
cepbe3Hasl peJlakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, GoogleTranslate (http://translate.google.com/) — 310 crucTeMa CTaTUCTHYECKOTO
MAIMHHOTO MEPEBO/a, YTO O3HavaeT, yTo GT-chucTeMa He aHAIM3MPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHMX-TO CTPYKTYpHBIX mpaBwi. OHa BblgaeT Haubojee BEPOATHBIA IEPEBOJ
IpEII0KEHHUS WJIH CJI0BA, OCHOBAHHBIN Ha CTATUCTHKE HAKOIUIEHHBIX YEJIOBEYECKUX MEPEBO/IOB.
B ocHOBe aHanM3a MPH 3TOM YacTO JIEKAT KOPOTKUE [EMOYKH BCETO U3 HECKOJIBKUX CJIOB. DTO
O3HAYaeT, YTO KOTJa CHCTEME He XBaTaeT JaHHbBIX JJIS KOMILICKCHOTO CTaTHCTHYECKOTO aHaAJIN3a,
WITH, KOT/Ia B sI3bIKaX OpPHMIMHANA U MEPEBOJIA CYIIECTBEHHO PA3JIMYacTCs MOPSIOK 0B, To GT
BBIJA€T TapabapIIMHy WK IPOCTO MEPEHOCHT B TIEPEBOJI TE CIIOBA OPUTHHAIA, ISl KOTOPBIX Y HEe
HET IepeBoa.

MeToan4ecKne peKOMEH/IAMH 110 HANTMCAHUIO COUMHEHHUs1(€SSay)

Tun 3apanus:
[TucbMeHHOE BBICKAa3bIBAaHHUE C DJIEMEHTAMH PACCYKICHHUS.
IIpoBepsiemble yMeHHSA:
- Beicka3aTh cBOe MHEHHE U TIPUBECTH apTyMEHTBHI, JOKa3aTeIbCTBA, IPUMEPHI.
- Cnenath BbIBOJ. [loCiie10BaTENIbHO U JIOTHYECKH NIPABUIIBHO CTPOUTH BHICKA3bIBAHUE.
- Mcnonb30BaTh COOTBETCTBYIOLIUE CPENICTBA JIOTUUECKOMN CBSI3H.
- CTHJIMCTUYECKHU TIPAaBUIIBHO O()OPMUTH B COOTBETCTBUU C MTOCTABJICHHOW 3a1aueii.
TpeOyemblii 00beMm:
200-250 cnos.
JomycTtrMoe OTKIIOHEHHUE OT 33JJaHHOT0 00Bhema cocTanisieT 10 %. Eciu B BeIOTHEHHOM 3a1aHUN
meHee 180 cioB, TO 3ahaHue MpOBEpPKE HE MOMNSKUT M oueHuBaercs B 0 Oamnos. Ilpu
npeBbIieHnr o0beMa Oosiee uem Ha 10 %, T.e. ecnmu B 3amaHuu Oosiee 275 CIIOB, MPOBEPKE
HOJUIEXKHT TOJBKO Ta YacTh pabOThl, KOTOPasi COOTBETCTBYET TpeOyeMoMy 00bEMY.
IIpu sTOM:
- cokpateHHbie hopmel: can’t, didn’t, isn’t, u T.m. cUUTAIOTCS KaK OJJHO CIIOBO;
- YUCIIUTENbHbBIE, BBIpAXKEHHbIE IMPpamu, T.€. 25, 1002 u T.11., CYUTAIOTCS KaK OJTHO CIIOBO;
- CIIOKHBIC CJIOBa, Takue kak good-looking, well-bred, twenty-five, cuurarorcst kak 0IHO CIIOBO.
[TucebMeHHOE BBICKAa3bIBAHUE C DJIEMEHTAMH PACCYKICHHS OIICHUBAETCS 11O TISITH KPUTEPHUSIM:
1. Copepxxanue (MakcHMMalbHOE KOTUYECTBO 0amioB —4 0.).
2. Opraam3arys TekcTa (MaKCUMaIbHOE KOJHYECTBO OayuioB — 4 0.).
3. Jlekcuka (MakcMMaabHOE KOJMYECTBO 0amioB — 4 0.).
4. T'pammarnka (MaKCUMaJIBHOE KOJUYECTBO OamioB — 4 0.).
5. Opdorpadus u nyHkTyanus (MakCUManabHOE KOJIUYecTBO OamioB — 1 6.).

1. Copnep:xanue
- Berynuienue - moctanoBka npo0JaeMbl.
- MHeHue aBTopa C apryMeHTaMH.
- Jlpyrue TOuKd 3peHus ¢ 00bICHEHUSIMH, TIOYEMY aBTOp HE COTJIACEH.
- 3akiitoueHue (BbIBOJ).

Beryniienne — mocranoBka mpodaems (Introduction)

Bo Becrymiienuu numercs To, o yeM Oyzaet naHHoe counHeHne. OObIYHO He Oosee S mpeIoKeHUH.
He pexomennyercss mepemnuchiBaTh MOCTAHOBKY MpoOJeMbl, 3asBieHHOW B Teme. Ee myure
nepedpa3upoBaTh, HMCIOJIb3Ysl pa3iMyYHble BBOJHBIE KOHCTPYKLUH, IOCIOBMIBI, a(OpU3MBL,
PUTOPHUYECKHUE BOIIPOCHI.


http://translate.google.com/

MHuenue aBTopa ¢ aprymenTamu / /Ipyrue Touku 3peHusi ¢ 00bsiCHEHUEM, I0YEMY aBTOP He
coruacen (Body)

B counHenuu OPiNiON He 00s3aTEIbHO KCIOIB30BaTh APTYMEHTHI «3a» H «IIPOTHBY», MOXHO
OCTAHOBHUTBCS TOJIBKO Ha IOJOXUTCIIBHBIX W OTPHULATCIBHBIX AaCICKTaXx HpO6JICMBI. Ho pu
BBI/IBIDKEHUU CBOEH TOUKH 3PEHUS PUHATO CPABHUBATH HEKOTOPHIE PAKypChl JAaHHOU MPOOIEMBI,
a Takke HEOOXOIMMO YeTKO O0O03HAUWTh pa3iudHble cepbl BIUSHUS JaHHOTO BOIpOCa
(commanbHas, SJKOHOMHUYECKasi, MOpallbHas U T.I.). JKenareabHO apryMeHTHpPOBATh CBOIO TOUYKY
3pCHUA, TOAKPLCILIAA IpUMEpaMU UJIK CChUJIKAMHU Ha 1Yy>KO0C MHCHUC.

3akmouenue (BbiBoa) (Conclusion)

B mnociennem ab3ame ciieyeT OOOOIIMTH BBICKA3aHHOE MHEHHE M CHACNIATh 3aKIFYCHHE.
3aKIr0OUeHre — ATO HE CBOE MHEHHE, 3aKITI0YCHHE, KaK TPABHIIO, 0000MIAeT TO, 4TO OBLIO HATUCAHO
B COYMHEHHHU U COOTHOCHUTCS C BBEJICHHEM.

1. Opranu3zanus TeKcTa
- JJormyHOCTH
- Jlemenue Ha a03arbl
- Mcnonp30BaHue CPeICTB JJOTUYECKOW CBSI3U

JloruyHoCcTh

Tekct mpeacTapisieT coO0M CBA3HOE U JIOTUUHOE 11e710e. Bee ab3altibl TeKcTa B3aUMOCBSI3aHbl, €CTh
BBEJICHUE, OCHOBHOM TEKCT, 3aKJIFOUYEHUE, MBICIU MPABUIBHO paclpeiesieHbl, YTO MOKa3bIBaeT
MOCTYNATEeNbHBIA  XOJ PACCYXACHUH. AO3ambl CTPOATCS CIEAYIONMM 00pa3oM: IepBoe
MPeJIOKEHUE TOJKHO BBIPAXKATh €r0 IIaBHYIO MBICIb, IaJIee CIEAYIOT IPUMEPHI, 3aKaHUNBAETCS
ab3ar o0ObsicHeHHneM (0000IIeHNEM) OTTMCHIBAEMON TTPOOIEMBI HITH TOYKH 3PCHHUS.

Jlenenue Ha ad3anbl

[Taparpads! pacmpenenstorcs CleaymuM o0pa3om:
I Introduction

Il Body

I11 Conclusion

Hcnoab3oBanue Ccpeacrs JOrH4ecKoi CBA3HU

B counHeHnu 0 KHBI HCIIOJIB30BAaTHCS BBOIHBIE CIIOBA 1 CJIOBA-CBSI3KH. Ka)KI[BIﬁ 8.6331_[, a JIyquIe
KaXa0€ NpCIIOKCHUE HYXHO HaUWMHATH C NOAXOOAIINX BBOJHBLIX CJIOB. HOI[pO6HBII>i CITMCOK
BBOJHBIX CJIOB U BBIpa)KeHI/Iﬁ B HpI/IJ'IO)I(eHI/II/I.

2. Jlekcuka
[Tpu onieHMBaHUM JI€KCHYEeCKO IPAMOTHOCTH YUUTHIBAIOTCS:
- TOYHOCTH B BHIOOpE CIIOB U BBIPQKEHUI U UX COOTBETCTBUE TEME U CUTYAI[H OOICHNUS;
- IPaBUWJIBHOCTH JIEKCUYECKUX CIIOBOCOYETAHUM;
- TPaMOTHOCTh CJIOBOOOpPA30BaHMS;
- 3arac CJIOB M pa3HOOOpa3ue UCIOIb3yeMOl IEKCUKH (CHHOHHUMBI, aHTOHUMBI, (Ppa3eosoru3mMsl).

3. I'pammarunka
[Tpu olleHMBaHUM TPAMMATHYeCKOH NPABUJIbHOCTH PeYH yIUTHIBACTCS:
- TOYHOCTH B BEIOOpE TPAMMATHYECKOW KOHCTPYKIIMH B COOTBETCTBHUH C IIEITBI0 BBICKA3bIBAHMS,
- pa3HOOOpa3ue UCTIONb3YEMBIX IPAMMaTUYECKIX CPE/ICTB;
- CJIIO)KHOCTD UCTIOJIB3YEMBIX KOHCTPYKITHIA.

4. Opdorpadusi ¥ TyHKTyauus
[Tpu orleHMBaHUY NPABUJIBHOCTH Op(porpaduu U MyHKTYAUUH YIYUTHIBACTCA: COOIOCHNE HOM
opdorpadun WHOCTPAHHOTO S3BIKA; MPaBUILHOE O(QOPMIICHHE Hadajga W KOHIIA MPETOKEHUN
(3armaBHas OykBa, TOYKA, BOCKJIMIIATEIHHBIA U BOMPOCHUTEIBHBIA 3HaKH). Bce clioBa MOJKHBI



OBITh MPaBWJIBHO HamucaHbl. [IpaBuia MyHKTyalu aHTIUHACKOTO SI3bIKa MOXHO TOBTOPHUTH B
takux Temax, kak RelativeClauses, Adjectives: wordorder u T.1.

Pexomenganmum:
1. B nepBom ab3arie oueHb BaXKHO MPABWIIBHO MIOCTABUTH ITPOOJIEMY, KOTOpast
Oynmer oOcyxnatbes B pabore. Henp3s mepenuchiBaTh camMo 3allaHue, HYXHO €ro
nepedpazupoBaTh.
2. B ocHOBHO# 9acT HEOOXOAMMO MIPUBECTH COOTBETCTBYIOIIUE aPTYMEHTHI
1 JI0KA3aTeNbCTBA, WIUTKOCTPUPYS UX TPUMEPAMHU.
3. B counHeHuu, B KOTOpOM TpeOyeTCsl BBIPA3UTh CBOIO TOYKY 3pEHHUS,

a03albl MOT'YT pacrojiaraTbCs CIEeIyHOIMM 00pa3oM: B IEpBOM al3alle OCHOBHOM 4YacTH
CJIeZIyeT BBIPa3UTh CBOIO TOYKY 3peHHs U 00OCHOBATH €€, MOJATBEPXKAas €€ MPaBHUIbHOCTh
COOTBETCTBYIOIIMMHM apryMEHTaMH, a BO BTOpPOM a03ale OOBACHHUTH, IOYEMY aBTOp HE
COTJIACEH C MPOTUBOIIOJIOKHON TOUKON 3pEHUS.

4, B mocnemHeii yacTM HEOOXOAUMMO clelaTh BBIBOJ, OCHOBAHHBIM Ha
MIPUBEJICHHBIX paHee apryMeHTax.
5. OueHb BOKHO MOCIICIOBATEIBLHO U3JIaraTh CBOM MBICITH, HE TIEPECKAKUBas

C OJIHOM MBICII Ha IPYTYIO U MPABHILHO UCIOIb30BaTh COO3bI, COIO3HBIC CJI0BA M BBOIHBIC
CIIOBA JIJIs TIEpeAavyn JIOTUYECKOW CBSI3U MEX.y dacTsaMu npeioxkenus (and, but, which u
1p.), a TaKKe MEKAY npemioxenusmu u ab3amamu (to beginwith, whatismore, besides,
moreover, ontheonehand, ontheother, inconclusion, tosumup u ap.).

6. B sk3amenannonHom 3ananuu |V 0o0bIYHO mpesiaraeTcs IiiaH, claeays
KOTOPOMY BBHI TPAaBHJIBLHO TIOCTPOUTE CBOE BBICKa3bIBaHWE. Hamuimmre coit cOOCTBEHHBIN
iaH!

7. [Tocre HamuMcaHWsl COYMHEHHUS MPOBEIUTE PEIAKTUPOBAHUE, UCIIOIB3YS

CIICTYIOIIHI aJITOPUTM:

— sl IPaBUJIBHO MCIIOJIb30BaJI(a) TpaMMaTHYECKUE KOHCTPYKIMH, BpEMEHa IJIarojioB, CBA3b
MEXy MOJISKALIUM U CKa3yeMbIM He HapyllleHa, IPaBUIbHO UCIOIb30BAHBI IPEUIOTH U
apTHUKIIN.

— s BeIOpasi(a) BEpHYIO JIEKCUKY OHA JJ0cTaTOuHO odpunuanbHas. Opdorpadus BepHa.

— s BKJIIOYMWI(a) OCHOBHYIO HJEI0 KaXJ0ro abzala B IEpBOE NPEIOKEHHE, U BCE
IPEeUI0KEHUS] UMEIOT OTHOLIEHHE K 33/1aHHON TeMe.

— sl HICHIOJIB30BaJI(a) CPE/ICTBA JIOTHYECKO CBA3H (CIIOBA-CBA3KM) U OHU YMECTHBI.

— sl HICHIOJIB30BaJI(a) 10CTATOYHOE KOJUYECTBO IPUMEPOB U (HAaKTOB.

— MOS TOYKa 3peHHs CHA U ONpe/IeIeHHA.

MeTtoauyeckue yKazaHusi 110 CAMOCTOSITEILHON padoTe 00y4aroImuxcst

CornacHo yuebHOMY IIaHy oObeM Bamelt camocTosTenbHOM pabOTHl COCTAaBISIET HE
Menee 50 %o0T oO0IIero KoJu4ecTBa 4acoB, OTBEICHHOTO HA JMUCIMIUIMHY, YTO CIOCOOCTBYET
Oonee TTyOOKOMY YCBOEHHUIO H3y4aeMoro Kypca, (OpMUPOBAHHIO HABBIKOB UCCIIEIOBATEIBCKOM
paboOTHl 1 YMEHHIO TPUMEHSTh TEOPETUUECKHE 3HAHUS Ha TTPAKTUKE.

Buner camoctosTenbHON paboTHI:

*BBITMOJTHEHNE TEKYITUX JTOMAITHUX 33a/IaHui (YIPaKHEHHsI, TIOJITOTOBKA YTCHHS U aHAJIN3
COJIep>KaHUsl TEKCTOB JIJIS TajbHEiIIero o0CyKIeHus Ha 3aHATHIX U T.11.);

*TIOATOTOBKA MTPE3EHTAIINI;

*paboTa c TeCTaMHu ¥ BOIIPOCAMU JJIsSi CAMOTIPOBEPKH;

*IIOMCK M 00paboTka MH(pOpPMALMK C UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-KOMITbIOTEPHBIX
TEXHOJIOTHI;

PesynmbraTthl  camMoCTOSITEIPHOM  pabOTBHl  KOHTPOJIMPYIOTCA — TpETojiaBaTtesieM |
YUUTBHIBAIOTCS MPHU aTTECTAIUU (3a4eT, dk3aMeH). KOHTpoib TpoBOAUTCS B JOPME TECTUPOBAHUS,
OTIPOCOB, IPE3EHTAIUI, TPOBEPKH MUCHbMEHHBIX PabOT U T.JI.






