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Paboyas nporpamma cocrasnena Ha ocHope ®I'OC BO - GakanaBpuar 1o
HanpaBIeHUIO MoAroToBku 27.03.01 Crannaprusanys 1 MeTposorus (mpukas MuHoGpHayKi
Poccuu ot 07.08.2020 r. Ne 901)

Pa6ouas mporpamma paccMoTpera 1 oxo6peHa Ha 3aceianuu Kapeaps  TexHoIormu,
cepTU(HKAIMN U CepPBUCA aBTOMOOMIIEH
21.01.2025, mporokoxu Ne 4

3a. Kaenpoit W;‘? W.IO. Mesun

Pabouas nporpamma ono6pena metoaudeckoi komuccueit, UEuC
03.02.2025 1. mpotoko Ne 3 W
IIpencenarens 10.B. Comosa
Nt

Pa6ouas mporpamma cocrtasiena:

JouenT kadenps! kadbeapsr TCuCA, KaH. TEXH. MA.C. JIumapen
Penienzenr: Q7/ LQA/

npodeccop xadenpst TOM, 1-p TexH. Hayk (o2~  M.A. Tonsikosa




JIner akTyanusanuu padoyeil nporpaMmsl

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa U 0100peHa s peanuzaruu B 2026 - 2027
yueOHOM rojy Ha 3aceqanuu Kadeapsl TexHomoruu, cepTuduKanuy U cepBuca

[Iporokonm ot 20 . Ne
3aB. kadenpoii N.1O. Me3un

PaGouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM TOJTy Ha 3acefannu Kagenpsl TexHonoruu, cepTuuKamm u cepBrca

[Iporokonm ot 20 . Ne
3aB. kadenpoii N.1O. Me3un

Pabouast mporpamMma nepecMoTpeHa, 00CykaeHa u ogo0peHa s peanmsaiuu B 2028 - 2029
y4eOHOM rojly Ha 3acefqanuu Kadeapsl TexHoIoruu, cCepTH(UKAINN U CEPBHCA

[Iporokon ot 20 . Ne

3aB. kadenpoit 1.10. Mesun

PaGouas mporpamma nepecmMoTpeHa, oocyxaeHa u ogodpena st peanuszanuu B 2029 - 2030
y4eOHOM rojly Ha 3aceqanuu Kadeapsl TexHoJIornu, cCepTH(UKAINN U CEPBHCA

IIporokom or 20 . Ne
3aB. kadeapoii N.1O. Me3un




1 Lean ocBOeHMS TUCHUIIIIMHBI (MOIYJIA)

MOJIy4YeHHUE CTYJACHTAMU OCHOB 3HAHUN U HaBBIKOB 110 (POPMUPOBAHUIO U
opranuzanuy QyHKIHOHHUPOBAHUS CUCTEM YIPABICHUS MEPCOHAIOM B OpraHU3alusX,
IUTAHUPOBAHUIO KaJpOBOM pabOThl, yIIPaBICHUIO IEPCOHATIOM U €TI0 Pa3BUTHEM.

2 MecTo JTUCUMILIMHBI (MOAYJIsl) B CTPYKTYpe 00pa30oBaTe/ibHOI MPOrpaMMbl

Jucuummna YpaBieHHe Ka4eCTBOM KaJIpOBOro 00ecreueH st BXOJUT B YacTh
y4eOHOro mana GopMHUPYyEMYI0 YIaCTHUKaMH 00pa30BaTEbHBIX OTHOIICHUH
00pa3zoBaTeNbHON MPOTPAMMBI.

Jis u3ydeHust TUCIUILUIMHBI HEOOXOIUMBI 3HaHUS (YMEHHUS, BIAJCHHUS),
chOpMUPOBAHHBIE B pE3yJIbTaTe U3YUEHUS AUCIUILUINH/ MPAKTUK:

DddexTuBHAT KOMMYHUKAIIHS

YnpapieHue KauecTBOM

[IpoekTHas neATeIbHOCTD

3uanus (yMEHUs, BIaJICHNUs ), TOTYYCHHbIE IPU U3yYEHUU JaHHOM IUCIIUTUINHBI
OyayT HEOOXOIUMBI AJI U3YUECHUS TUCITUILIUH/TIPAKTUK:

[Tpon3BoICTBEHHAS — MPEIUIIIIOMHAS TPAKTHKA

TexHonorus pa3paboTKu CHCTEMbI KaueCcTBa

3 Komnerennun ody4yaronierocsi, opmupyemMbie B pe3yJbTaTe 0CBOEHMSI
AUCHUILIMHBI (MOAYJIs1) M IUIAHUPYeMble Pe3yJIbTAThI 00y4eHHUs

B pesynbrare ocBoeHUS AUCIUIUIMHBI (MOAYNs) «YTpaBiieHHE KaueCTBOM KaJpOBOTO

o0ecriedeHrs» 00yJaronIuiics JOKeH 001a/1aTh CIeIYIOIUMI KOMIIETCHIUSMHU:

Kon unaukaropa WNHaukaTop AOCTHIKEHUS KOMIICTCHITIH

[1IK-1 Cnocoben opraHu30BbIBaTh MEPOIIPUATHUS IO TPOBEJCHUIO UCIBITAHUI U KOHTPOJIIO

KadeCTBA HA BCEX CTAAHAX IMMPONU3BOJACTBCHHOI'O MMPOLIECCA

I1K-1.1 AHaJIM3UpYyeT COCTOSHUE KauyecTBAa HAa IPOU3BOJICTBE

I1K-1.2 OpranusyeT 1 NPOBOAUT UCIIBITAHNS IPOLYKIIMH HA BCEX CTAIMIX
IIPOM3BOJICTBEHHOTI'O IIPOLECCA

I1K-1.3 OpranusyeT 1 NpoOBOAUT KOHTPOJIb KA4ECTBA HA BCEX CTAAMSIX

IMMPONU3BOJACTBCHHOI'O ITPOLICCCA




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh JUCIUILUIMHBI COCTABIISIET 3 3aueTHbIX eaunul] 108 akaa. yacoB, B TOM

HHUCJIIC:

— KOHTaKTHas padora — 43,3 akaj. 4acos:

— aynutopHas — 40 akaj. 4acos;

— BHeayauTopHas — 3,3 akaJl. 4acoB;

— caMocTosITelbHas pabota — 47 akaJl. 4acoB;
— B (popme npakTudeckoil moaroroBku — 0 akai. yac;
— MOATOTOBKA K 3K3aMeny — 17,7 akaj. yac

<DopMa aTTeCTaluu - 3K3aMEH

AynuropHas ] o
o KOHTaKTHas padora E z ®dopma TeKyero
. S Bu KOHTPOJISt
Pasnen/ Tema § (B axaz. yacax) E [ A . P Kon
g & © | camocrosTenbHOM | ycmeBaeMOCTH U
JTUCLUTUTAHBI 3 g o . | xommerennuu
O g g paboThI MIPOMEKYTOYHOM
Tek nab. | mpakr. 'S aTTeCTaluu
" | 3am. 3aH. | U &
1. OcHOBHBIE TOHATHS
1.1 Yopasnenue
HepCOHATOM KaK CaMOCTOSITENEHOE
N H3y4CHHE . [IK-1.1, TIK-
UHTErpaJIbHBI KOMIOHEHT 1 1 2,6 . YcTHBIH ontpoc
yueOHoM 1.2, I1IK-1.3
o0riiero mporecca
JIUTEPATYPBI
yIIpaBIeHHUS
1.2 OcHOBHBIE 3TaIBI CaMOCTOSITEIbHOE
Pa3BUTHUS TEOPHUH U 8 1 1 26 H3yUeHHE Vernsii ompoc IK-1.1, TIK-
MIPAKTUKH YIIPaBICHUS yaeOHOH 1.2, TIK-1.3
MEPCOHAIOM JIUTEPATYPBI
CaMOCTOSTENEHOE
1.3 Tlepconan xak 00BEKT 1 1 26 usyueHue VerHmii onpoc IK-1.1, TIK-
YIpaBIeHUS yaeOHOH 1.2, TIK-1.3
JIUTEPATYPBHI
HWroro no pazaeny 3 3 7,8
2. KagpoBas ciyx06a U MOJUTHKA
OpraHu3aluu
CaMOCTOSITEIBHOE
2.1K . IK-1.1, TIK-
a7poBasi MOJINTHKA 2 2 26 usydeHne VeTHBIi onpoc ,
OpraHu3aIii yaeOHOH 1.2, TIK-1.3
JITEPATyPhI
CaMOCTOSITEIIBHOE
22K . IK-1.1, TIK-
aapoBas ciyx0a 2 2 26 nsyueHne VeTHBI onpoc ,
OpraHHu3aIu yaeOHOH 1.2, TIK-1.3
g JITEPATyPhI
CaMOCTOSITEIIBHOE
23K . IK-1.1, TIK-
3 Kanposoe 2 2 0,55 myquHve YcTHBIH otipoc ’
TUTAHUPOBAHUE yaeOHOH 1.2, TIK-1.3
JITEPATyPhI
CaMOCTOSITEIIBHOE
2411 . IK-1.1, TIK-
OKa3aTeju TPYJ0BOTO 1 1 26 nsyueHne VeTHbI onpoc ,
[IOTEHIIHAJIA yaeOHOH 1.2, IIK-1.3
JITEPATyPhI
HWroro no pazaeny 7 7 8,35




3. OcHOBHBIE HaIPaBJICHUS
JICATEIBHOCTH C TIEPCOHAIOM

CaMOCTOSITETTbHOE
n3yvdeHune
3.1 Cucrema HaiiMa yueOHO . IK-1.1, TIK-
HepcoHana 2 2 2,65 JIUTEPATYPBI YerHbiit onpoc 1.2, TIK-1.3
MIpaKTHYEeCKast
pabota
CaMOCTOSITETTbHOE
H3y4eHue . TIK-1.1, TIK-
3.2 Anmanranus nepcoHana 1 1 3 yaeGHo YcTHbli onpoc 12, TIK-1.3
JIUTEPaTyphI
CaMOCTOSITETTbHOE
3.3 MotuBanus Tpyaa H3y4eHue . TIK-1.1, TIK-
nepcoHaa ! ! 3 yueOHOM YTt onpoc 1.2, TIK-1.3
JIUTEPaTyphI
CaMOCTOSITETTbHOE
3.4 CtumynupoBaHue Tpyaa H3y4eHUe . TIK-1.1, TIK-
TepcoHaa 1 1 3 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTypHI
CaMOCTOSITETTbHOE
3.5 TIpodeccuonansHoe U3yUYCHHE . TK-1.1, TIK-
pa3BUTHE TepcoHaa 2 2 2.6 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTypHI
CaMOCTOSITETbEHOE
3.6 KapoepHsrit pocT H3y4eHUe . TIK-1.1, TIK-
TEpCOHAaNa B OpraHU3allul 1 1 3 yueOHOM Yerupiii onpoc 1.2, TIK-1.3
JIUTEPaTyPHI
CaMOCTOSITETTbHOE
H3y4eHue . TIK-1.1, TIK-
3.7 ArTecranus nepcoHana 1 1 3 yaeBHOf YcTHbIi onpoc 12, TIK-1.3
JIUTEPaTyPhI
CaMOCTOSITETTbHOE
3.8 BricBoOOX IeHHE H3y4eHUe . TIK-1.1, TIK-
TepcoHaa 1 1 106 yueOHO Yerupiii onpoc 1.2, 1IK-1.3
JIUTEPaTyphI
HWroro no pasaeny 10 10 30,85
Hroro 3a cemectp 20 20 47 9K3aMeH
Wroro no aucuuminze 20 20 47 JK3aMeH




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

I[JISI HU3YyUCHUA ,[[aHHOf/’I JUCHUIINIMHBI B KAYECTBEC METOANYCCKOT'O ITOAXO04a
MIPUMEHSETCS TEXHOJIOTHsI KOHCTPYUPOBaHUS yueOHON HH(DOPMAIIH, T.€. TIPU MTOATOTOBKE
npernojaBaTelis K yaeOHOMY MPOIIecCY YUYUTHIBACTCS, UTO U B KAKOM 00beMe U3 U3ydaeMoit
I/IH(bOpMaI_[I/II/I JOJIKHBI YCBOUTH CTYACHTHI, YPOBCHb ITOATOTOBJICHHOCTU CTYACHTOB K
BOCHIPUSATHIO YI€OHOM MH(OPMAIIMH IO BOIIPOCAM MaTEeMAaTHUYECKOTO MOJICIIUPOBAHMSI U
OINITUMHU3AIUU TCXHOJOIMYCCKUX IMMPOLCCCOB. Hepeﬂ HA4aJIOM 3aHITHUHA 03HAKOMUTH
CTY/ICHTOB C ITJITAHUPYEMbIM 00BEMOM YacOB MO yUueOHOMY IJIaHy Ha M3Y4YCHUE TaHHOU
AJUCHUITIINHBI. O6paTI/ITL BHHUMAaHHEC HA TO, KAKOC KOJIMYCCTBO 4aCOB OTBOJUTCA HaA
CaMOCTOSITENILHYIO pa0d0Ty. DTH Yachl BBIICISIOTCS ISl 3aKPEIUICHHS TEOPETUIECKOTO
MaTepHala, Ha IOATOTOBKY K MPAKTHYECKUM 3aHATHUSM, ITOJTOTOBKY K pyOeKHOMY
KoHTporo. [lepen kaxmoii neKimeit HeoOXO0AMMO TIPOBOIUTE BEIOOPOUYHBIN OIPOC IO
MaTepHuany MpeablayInX JeKIuil. Pe3ynbTaTsl ompocoB AOKHBI (PUKCUPOBATHCS U
YUYUTBIBATHCA IPU BBICTABJICHUHN OKOHYATEIHLHOU OLCHKHU 110 JUCLUITJINHE. HCKL{I/II/I mpoxoadaT
B TPaJAMIIMOHHON popme, B popMe JIeKIINi-KOHCYIbTAUN C  KOJUIEKTUBHBIM 00CYKIICHHEM
KaKoro-Jimoo0 BOIpoca, MpoOIeMbl MM COTIOCTAaBICHHH WH(POPMAIIUH, UICH, MHCHUH,
npeuiokeHuit. [Ipu 3TOM 1enu JUCKYCCHH TECHO CBsI3aHbI ¢ TeMOU Jiekuuu. [IpakTuueckue
3aHSATHUS CIIOCOOCTBYIOT 0oJiee TITyOOKOMY OCBOCHUIO TeopeTHUecKoro Matepuaina. [Ipu
MIPOBE/ICHUY MPAKTHYECKUX 3aHSATHI YYUTHIBACTCS CTEIIEHb CAMOCTOSITEIIBHOCTH UX
BBITIOJTHEHUS UX CTYACHTaMU. Y YeOHBIM IIJIAHOM IIPETyCMOTPEHBI HHTEPAKTUBHBIC 3aHITHSL.
[TpakTUyeckue 3aHATUS IPOBOATCS B BHJIC CEMUHAPOB-IUCKYCCUH, HA KOTOPBIX
00CYXIIAlOTCS M PELIAI0TCS MPAKTUYECKHE IPOOJIEMBI Kypca, UCIIONIb3yeTcs paboTa B
koManze. CamocTosaTeabHas padoTa CTYJACHTOB CTUMYIUPYET CTYI€HTOB K CAMOCTOSITENIbHOM
POpabOTKE TEM B BBIITOJHEHHSI JOMAIIIHETO 33/1aHus, IOJATOTOBKE K 3a4€Ty U UTOTOBOM
arrectanuu. opMoif UTOrOBOTr0 KOHTPOJISl 3HAHUW CTY/ICHTOB SIBJISICTCS 3a4eT.

6 YueOHO-MeTOAUYEeCKOE 0O0ecTieYeHHe CAMOCTOATEIbHOM padoThl 00y4YarommXxcst

HpeI[CTaBJ'IeHO B IIPUJIOKCHHU U 1.

7 OneHo4YHbIe CPEACTBA IJIsl IPOBEACHHUA IPOMEKYTOYHOM aTTeCTallnu
[IpencraBieHsbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYECKOe U MH(OPMAIIMOHHOE o0ecedyeHne JUCHUIIHMHBI

a) OcHoBHasi IMTEpPaTYpA:

1.Eropmun, A. I1. OcHOBBI yIipaBieHus nepcoHanoM: YuedHoe nocodue / A.IL.
Eropuus. - 4-€ uzn., nepepad. u gom. - Mocksa : HUL] UHOPA-M, 2015. - 352 c. (Beicuee
obpaszoBanue: bakamaspuat). ISBN 978-5-16-009526-4. - Tekcr : anekrponnsiid. - URL:
https://znanium.com/catalog/product/445836 (nara obparenus: 10.03.2025). — Pexum
JOCTYTIA: TI0 TIOATIHCKE.

2.Kubanos, A. SI. OCHOBBI yIpaBieHHs TepcoHanoM : yaeOHuk / A.Sl. Kubanos. — 3-
e u31., nepepad. u mon. — Mocksa : UH®OPA-M, 2019. — 440 c. + [lon. maTepuainbt
[DnexkTponHsIii pecypc; Pexxum gocryma: http://new.znanium.com]. — (Beiciiee
obpasoBanue: bakanaspuat). — Www.dx.doi.org/10.12737/4118. - ISBN 978-5-16-009561-
5. - Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/993305 (mata
obpamenust: 10.03.2025). — Pexxum mocTyma: 1Mo moAmmcKe.

0) /lomoJiHUTe IbHASA JIUTEpaTypa:

1.lanmnuna, E. 1. THHOBalIMOHHBIA MEHEIX)KMEHT B YIIPABICHUU MTEPCOHAJIOM:
VYueOnuk m1st 6akanaspos / Jlanununa E.W. - Mocksa : JlamkoB u K, 2016. - 208 c.
(YueOnusre m3nanus aus 6akanaBpo) ISBN 978-5-394-02527-3. - Tekcr : 2neKTpOHHBIH. -



URL: https://znanium.com/catalog/product/515755 (nata oopamenus: 10.04.2024)

2.bynar, P. E. JlokyMeHTaIluOHHOE O00eCIeueHUE YIIPaBICHUS MTepCoOHANIOM: Y4eOHOoe
nocobue/bynat P. E. - Mocksa : HUL| UH®PA-M, 2015. - 234 c. (Beicuiee oOpa3oBaHue:
bakanaspuat)ISBN 978-5-16-010318-1. - Tekcrt : anexkTpoHHbIi. - URL:
https://znanium.com/catalog/product/488066 (nara obparienus: 10.04.2024). — Pexum
JOCTyMA: 110 MOJIHUCKE.

EBtuxos, O. B. [Icuxomnorus yrpasieHus nepcoHanoM: Teopus u npakruka / O.B.
EBTuxos. - CII6: Peus, 2010. - 319 ¢.ISBN 978-5-9268-0849-7. - TekcT : 37I€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/536760 (nara obparenus: 10.04.2024). — Pexum
JOCTyMA: 110 MOJIUCKE.

B) MeToauyecKue yKa3aHus:
MeTtonudeckue yka3zaHusl IPeACTaBIEHbl B IPUIIOKEHUH 1.

r) [Iporpammuoe odecneuenne u UHTepHer-pecypcebi:

IIporpamMmMHoe odecnevyenue

HaumenoBanue o
1o Ne noroBopa CpoKk JeiicTBuUS JIUIICH3UH
MS Office 20071\, 135 o1 17.09.2007 Geccpouno
Professional
7Zip cB0oOoaHO pactpocTpansemoe [10 6eccpouHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JAaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbLIC CUCTEMbI

Hassanue Kypca Cchuika
deepanbHOE FOCYAAPCTBEHHOE OFOKETHOE
yupexaenne «DeaepaabHblii HHCTUTYT URL.: http://www1.fips.ru/
POMBIIIICHHOW COOCTBEHHOCTHY
HanmonaneHas nHpoOpManmoHHO-aHATUTHYECKAST URL:
cucrema — Poccuiickuii nuaekc HaydHoro nutuposanust | https://elibrary.ru/project_risc.
(PUHLY) asp

OnekTpoHHas 6a3a nepuoarMUYecKux u3nanuii East View

Information Services, OO0 «MBHUC» hitps://dlib.eastview.com/

https://www.rsl.ru/ru/4readers

Poccuiickas I'ocynapcrBennas 6ubnuoreka. Karaisoru
/catalogues/

DiekTpoHHbIe pecypchl onbmmorekn MI'TY um. I'.1. https://host.megaprolib.net/M
Hocoga P0109/Web

9 MaTepuajibHO-TeXHUYeCKOe o0ecrneyeHue JUCHUIIMHBI (MO1yJIs1)

MartepuanbHO-TEXHUUECKOE 00ecTieueHNe TUCIUIUIMHBI BKIIOYAEeT:

1. YueOHble ayTUTOpUHU AJIS TPOBECHUS 3aHATHH JIEKIIMOHHOTO THIIA -
MynbTUMeAUHBIE CPEACTBA XPaHEHHUs, Iepelaun U MpeICTaBIeHUs HH(OPMAIIHH.

2. YuebOHble ayTUTOPUU JJIsl IPOBEICHHS IPAKTUYECKUX 3aHATHHA, TPYIIOBBIX U
VHMBHUIYAJIbHBIX KOHCYJIBTALMM, TEKYILErO0 KOHTPOJIA U IPOMEKYTOYHON aTTECTAllUH -
Jlocka, MyJIbTUMEIUUHBIN IIPOEKTOP, SKPaH

3. YueOHble ayJUTOPUH /TSl BBIIOJIHEHUSI KYPCOBOTO MPOEKTUPOBAHMS, TOMEIIEHUS
JUISL CAMOCTOSITENIbHON paboThl o0yyaromuxcs - [lepcoHabHbIe KOMITBIOTEPHI ¢ TakeToM MS
Office, BerxooM B IHTEpHET | € TOCTYIIOM B AJIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3oBaTeNbHYIO CPEy YHUBEPCUTETA

4. ITomerienue JUIst XpaHeHHs! ¥ TPOPHUIAKTHUECKOT0 00CTy)KUBaHUS Y4eOHOTO
obopynoBanus - CTeniaxku A7 XpaHeHHUs yueOHO-HArIHBIX TocoOuit 1 yuebHo-
METOANYECKON TOKYMEHTALUH.



NPUJIOXKEHMUE 1
METOJUYECKHUE PEKOMEHJAIIUU ITO COCTABJIEHUIO PE3IOME

VYcnex B kapbepe Ha 85% 3aBUCHUT OT TMYHBIX KA4ECTB ¥ MPABUIILHOTO TIOBEACHUS. 1 TOBKO JTUIIIH
Ha 15% onpenensercs npodecCuOHATU3MOM.

Hanmcanue pe3romMe MOMOXET BaM MPaBUIBHO ONPENeNuTh cedst Ha peiHKe Tpyaa. K Tomy ke, 3T0
CaMBI TIEPBBI M CaMBIA TIABHBIA AOKYMEHT JUis paboTomareisl MpH PAacCCMOTPEHHH KaHIMIATYPHI.
Xoportee pe3roMe OAHO W3 caMBIX 3(DPEKTUBHBIX CPEACTB MOMCKa pabOThl. UTOOBI MOOWTHCS JTMIHOM
BCTpe4r C paboTojaTeneM, Hy>KHO COCTaBUTh W OTOCNIATh €My Pe3loMe, KOTOPOE MPHU3BAHO BBIICIUTH
couckaTess B 0011eM IIOTOKE, CO3/1aTh O HEM MaKCHMAJILHO OJIaronpusaTHOE BIeYaTICHHUE.

Pe3iome — nokymeHT, conmepikamiuii HHQOPMAIIMIO O HAaBBIKAX, OMBITe PabOTHI, 00pa30BaHUU U
JIpyroil oTHocsAwIeWcs K Aeny MH(popManuu, OOBIYHO TpeOyeMbli NpPU PACCMOTPEHHM KaHIWAATYPHI
YeNloBeKa JIJIs HaiiMa Ha paboTy.

CocraBisis pe3roMe HEOoOXOIMMO JeNlaTh aKIEHT Ha T€ CTOPOHBI JUYHOCTH, OOpa3oBaHUS H
TPYAOBOM IEATEILHOCTH, KOTOPBIE MOIXOIAT 10T KOHKPETHYIO BAKAHCHIO U KOHKPETHOTO YEI0BEKA.

OcHoBHasi 1eJb HaNHMCAHUS JIIOOOTO pe3lOMe — 3aWHTEpPecoBaTh pPabOTOAATENS WM €ro
NPEICTABUTENS CBOCH KaHIUAATYPOH, TOOUTHLCS MPUTJIAIICHUS HA coOeceT0OBaHue.

IIPUHITHIIBI COCTABJIEHHA PE3IOME

Kak mpaBmio, mepCHeKTUBHBIM HCTOYHHKOM HMH(POPMAlMU IOpPOH CIOyXaT Kak CTHJIb
odopMIiIeHHs pe3loMe, TaK M YMEHUE NMPAaBUJIbHO NPENnoIHOCUTh HH(opManuio o cede.

Koneuno, 1yis paboToaTeNst BAXKHYIO POJIb UTPAET OMBIT PaGoThl KAHANU/ATA, HO HE
CJIEZIyeT MoJaraThCsl TOIBKO Ha HETO, OCOOCHHO B paMKaX KeCTKOW KOHKYPEHIIMHU 32 MECTO.

Taxoke pekoMeHayeTcst COOMI0AATh CAeyIOUIHe TPUHIIUTIBL.

1. KPATKOCTH

e Pe3oMe HODKHO conaepkarh TOJBKO TO, 4TO, ¢ Bamed TOUKM 3peHHsi, UHTEPECYET
paboTonaTens Ha KOHKPETHYIO JOKHOCTbD.

Hanpumep, eciu Bvl nocmasuiu yenb cmamv MeEHEONCePOM NO NPOOANCAM, ONUCAHUE BCEX
usyueHHvIX Bamu xomnwvromepnvix npocpamm u naxkemog — coscem He obsizamenvro. A eciu Bvl xomume
YCmMpOUms sl SeKmpuKom — mo 3axKonuernHvle Bamu kypewl «onepamop 3BMy, mooice ne cmoum enocumso
6 pesome.

e [locrapaiiTecb OTOPOCHTD JIMIITHIOKO «BOJY», OCTABHThH TOJIBKO (DAKTHI.

e  OCTOpOKHO UCIIONB3YiTE a00peBUATYPHI, TOMHHUTE, YTO pabOTOAATENb COBCEM HE 00s3aH
3HaTh, KaK OHM paciupoBbIBatOTCA. B 0cOOEHHOCTH 3TO KacaeTcsl Ha3BaHUM yueOHBIX
3aBEJICHUN U NIPEAIPUATAN IPU OTIIPABICHUU PE3IOME B IPYTOM TOPOI.

AKKYPATHOCTb

e AKKypaTHOCTHh B O(OPMJICHHH TMO3BOJISIET JIETKO BOCIIPUHSATH M MPOYUTATh PE3IOME, UTO
DKOHOMMT BpEMS KaJIpOBOIO CHELUHAINCTAa M XapakTepuszyeT Bac B ero rimasax, Kak
YeJI0BEKA IKOHOMSILETO M YBAXKAKOIIETO 3TO BPEMSI.

e HeOpexHo odhopmMiIeHHOE pe3tOMe MOTYT 3alpPOCTO MPOUTHOPUPOBATD.

Hanpumep:

Pe3rome 1.

Heaxxypamnoe Hean Heanosuu

Hata poxnenus: 01.02.1983r.

KonTakTHblii Tesedon: 81234567890

OmeiT padoter: OO0 «MuTepHET TexHonmorum» 06.04-08.06 IIporpammuct, pazpaboTka u
MOJ/IEP’KKa CAlTOB.

OAO «IT-rpynm» 08.06-mio HacT. Bpems [Iporpammuct, pazpaboTka nmporpaMm.

B amom npumepe nem onpedeneHHou CmpyKmypbul, 6Csi UHPOPpMAYUsL CEATIEHA 6 KVYY U HAUMU 8 Hell
UMo-mo A6asemcsi CI0HCHOU 3a0ayell. Mcnonv3osannvie 30eco pasiudrnvlie Cmuiu Hanucanus euje bonvue
3ampyoHsaIOm YumaderbHOCmb pesrome.

Pezrome 2.

AxkypatHoB Iletp IlerpoBnu

JlaTta poxxaenus: 01.02.1983r.

KonrakTHblii Testedon: 8-123-456-78-90

OnbIT padoThI:

06.2004-08.2006 00O «/HTEpHET TEXHOIOTHH»

IIporpammuct
Pa3paboTka u moaaepKKa caTos.



08.2006- o HacT. BpeMsl. OAO «IT-rpymm»
IIporpammuct
PazpaboTka mporpamm.
B npumepe 2. Ilpocaescusaemcs 00UHAKO8A CMPYKMYPA, 8aHCHAS UHPOpMayus 8blOeneHd OOHUM
cmunem. Unghopmayuonuvie 610ku omoenenvl Opye om opyea.
3. IIPOCTOTA
[IpocToTa H3MOKEHHUS MPEIOJIAraeT OJJHO3HAYHYIO TPAKTOBKY TpeICTaBleHHOH nHpopMmarnnu. He
CTOUT YyNOTPeOJIATh MPOQecCHOHAEHBIE TEPMHUHBI, HE Oyy4YH YBEPEHHBIM B TOM, YTO OHU OY/IyT MOHSTHBI
npeacTaBuTento padoronarens. Ecnu xe Bel cuutaete, uTo ynotpedieHne onpaBIaHHO, TO MOKHO JaTh
KpaTKoe ompeieiieHue B CKOOKax.

Hanpumep: «Cenapayus (pazoenenue) 0053aHHOCMEN ROOYUHEHHBIX Y.

4. T'PAMOTHOCTbD

Ilpu cocraBieHUM pe3rOMEe HE CTOUT IONAraThCsi HA aBTOMATHUYCCKUE PENAaKTOPBI, JIyYIle
TIOIIPOCHTH 3HAKOMBIX (B Hease (punoaoros) mpouects Baie pestome. Eciu ke Takoit BO3MOKHOCTH HET,
TO MPOYTHUTE ET0 CaMH, TOJILKO 00S3aTEIbHO BCIIYX.

Camo co0oit ipuBeIeHHBIE B pe3toMe TpodeccroHalbHbIe TPMUHBI M HA3BAaHUS HU B KOEM CITydae
HE JIOJDKHBI coJiepKaTh omnO0K. Eciii Bel He yBepeHb! B TpaBUIILHOCTH HanMcanus Gppa3bl UM TEPMHUHA —
CIPOCUTE 3HAKOMOTO paboTaroniero B 3Toi 00IacTu uin HaiinuTe nHGopmanuo B MHTEpHETE.

5. YECTHOCTbH
[lomHuTe, 4TO BCA yKa3aHHas B pe3ioMe HH(POpMALUs MOXKET MOTpPeOOBaTh JOKA3aTEeNbCTBA.

[TosTOoMyY IpuyKpammBanye GakToB BO3MOKHO TOJNBKO B cIydae KpaiiHed HEOOXOAMMOCTH.

6. HANPABJIEHHOCTH

JIis ka0 KOHKPETHOM BaKaHCHHM HEOOXOJUMO COCTABJICHUE CBOETO, «IIPHUIICIBLHOIO» PE3IOME.
YuurteiBasi 0cOOEHHOCTH MPEATIONaraeMoi padOThI, U3MEHSITE aKIIEHT H3IaraeMoi nHpopMarum.

BUJ/IbI H CTPYKTYPA PE3IOME

Cy1iecTByeT TpH CTaHJIAPTHBIX THIIA pe3toMe:
XPOHOJIOTHYECKHH,
(byHKIIMOHATBHBIN;
KOMOWHHUPOBAHHBIN.
B xpoHoJsiormyeckomM pe3oMe B 0OpaTHOM TMopsake (T.e. HayuWHAs C IIOCJICIHETO)
MEPEYUCIIAIOTCS BCE MeCTa pabOoThl U 00SI3aHHOCTH, KOTOPbIE BBl BHITOTHSIIH.
Bri6upaiite ero, ecnu B Bamreld kapbepe oTMe4aeTcsl yCTONYMBBIA M TIOCTIeI0BaTENBHBINA pocT. B
3TOM CJIydae XPOHOJOTMUYECKOE PE3FOME HATIISIHO MPOJEMOHCTPUPYET Bally yCchemHocTs U nmporpecc B
TPYAOBBIX CBEPLICHUAX.

Henesnecoodpa3Ho ykazaHue KOHKPETHBIX MeCT pPadoThl eciIu:

e BbI 32 KOPOTKHI CPOK TTOMEHSUITM OY€Hb MHOTO MECT PabOThl — Yy pabOTOIATENS] MOKET
CJIO’KUThCA BIIeUaTieHre 0 Balieil HermociaeqoBaTenbHOCTH U HECEPHE3HOCTH.

e B Bamem TpyaoBOM CTaxe €CTb MHOIO «IIPOBAJOB» — 3HAYUTEIBHBIX IEPUOIOB
BpeMeHH, Korja Bl He paboTanu, min paboTanu Ha «HEMPECTHKHBIX) JTOKHOCTSIX.

e B Bameii 6uorpadun ects Koe-uto, 0 yeM Brl He xoTenu 0bl coo01IaTh paboTOAATEIO.

e Brl coOupaerech U3MEHUTh CBOIO Kapbepy M Barma mpomias TpyaoBasi 1esST€IbHOCTh
HUKAaK HE CBsA3aHa ¢ TOi paboToi, KoTopoi Bl XOTHTE MOCBATUTH ce0s B AaTbHEHIIIEM.

e Brl B epBblil pa3 uiiete padoty u 'y Bac orcyTcTByeT npodeccuoHanbHbIN OIBIT.

e Pabora He oTpakaeTcs B TPYAOBOW KHIDKKE. B mepByro odepenb 3TO OTHOCUTCS K T.H.
«BOJIBHBIM CTpeJKam». JIbBHHYIO TOJII0 MPO(ECCHOHATLHOTO OIBITa OHU IOIYyYaroT,
BBITIOTHSS «HEO(PHUITHAILHBIE) 3aKa3bl.

e Pe3ome GyHKUMOHANBHOTO THIIA. DddexTuBHEE HUCIOJIL30BATh B
BBILICTICPEYNCIICHHBIX CcaydasX. Tem caMbiM Bbl CKOHUEHTpHpyeT€ BHUMAHHUE
paboTonaTens Ha TPYIOBBIX TOCTIKEHUSX U kKBanudukanuu. [ ae u ckonbko Bel pabotanu
700 yMaduBaeTcCs, JIMOO OMKUCHIBACTCS B CAMBIX OOIIMX YepTax. ITO MO3BOJIET CKPHITh
MHOTHE HEIOCTaTKH TpPyAOBOH Ouorpaduu kanmupatra. Hedocmamok - 006 3TOM
MPEKPACHO 3HAIOT W PabdOTOJATENH, TIOITOMY HYacTO OTHOCATCS K (DYHKIIMOHAIBHBIM
pe3toMe ¢ OonbInM npeayoexaearneM. OOBIYHO UX OYEHb HHTEPECYET, TJ€ U CKOJIBKO BbI
3aHUMAJIA TOT WJIM WHOW ToCT. OTCYTCTBUE XPOHOJOTHYECKONH MH(POPMAIUHA BHI3HIBAET
MOJIO3PEHUS.




¢ Pe3oMe KOMOMHMPOBAHHOrO THHA. SBigercs HOCTaTOYHO 3((HEKTUBHBIM THUIIOM
pestome. [lomuMmo ommcanus Bammx JOCTHMKEHHM, OHO BKJIKOYAE€T U OCHOBHBIE 3Tallbl
TPYyI0OBO# Ororpaduu.

TPEFOBAHHUA K O©®OPMIIEHHIO H PASMEIEHHIO PE3IOME

1. Pa3mep pe3romMe He T0J:KeH npeBbIMATH 1 JaucT A4. DTO CBI3aHO C OCOOCHHOCTSIMH
4eJoBeYecKoro Bocnpustusi. Ha paccMorpenue oiHoro pestome o0brgHO Tpatutes 15-20 cexyH.
3a 31O Bpems y yenoBeka chopMupyercs nepBoe Bredatienue o Bac, kotopoe B OOJIBIINHCTBE
CIIy4aeB OKaKETCS U MOCIeTHUM. Bbl OyneTre OTHECeHBI JIM00 K KaTErOPHH «IIEPCIEKTHBHBIXY,
100 K «COBEPIICHHO Hemoaxoasamumy». 3a 15-20 cexyHa MeHemKep, IpocMaTpuBaromuii Bame
pe3toMe, OIKEH TOMYyYUTh KOHKPETHYI0 HH(POPMAIUIO, JEMOHCTPUPYIOIIYI0 000CHOBAaHHOCTh
Bamux npeteH3uii Ha pabodee MecTo.

CriernanbHbIE  WCCIEIOBAaHMUA IIOKa3ajid, YTO B MEPBYIO odepenb paboTomarenn oOpamaroT
BHMMaHHNE Ha TpenbIIyliee MecTO paboThl KaHIWAATa, BO BTOPYI0 — HA €r0 MPAKTUYECKHA OMBIT
(TpynoBoii cTax), B TPeThl0 — Ha ero kBanudukanuio. C MpemocTaBlIeHUs 3THX AaHHBIX U JOJDKHO
HauWHaThCs Barie pesrome.

2. Mo3adoTbTech 0 TOM, YTO0ObLI MHOPMALHA, KOTOPYI0 B NMEPBYID oYepeab Oyaer
HCKaTh padoToaaTelib, cofep:kaiach B Hauaje Bamero pe3iome. Uem ObicTpee OH HaiieT To,
YTO MILET, TEM BBIIIE MIAHCHI, YTO Balie pe3roMe ycrenHo mpeo10JIeeT dTal NepBUYHOT0 0TO0pa
u Bbl monyunrte nmpurnamenue Ha cobecenoBanue. [loaTomy pexomMeHayeTcss MOArOTOBUTh, MO
BO3MOKHOCTH, HECKOJIbKO BAPUAHTOB PE3IOME.

s 3TOoro coxpaHutre 0a30BBI BapuaHT B BUAC KOMIbIOTepHOro (aima u, Mo Mepe
HEOOXOJMMOCTH, BHOCHUTE B HEro HEOOXOIWMbIE KOPpeKTUBHI. Hampumep, W3MEHANWTE TOPSIOK
CJICOOBaHUA OTACIBHBIX ITYHKTOB B CITUCKE Bammx yMCHI/IfI 1 HAaBBIKOB, CMGHlaﬁTe AKLOCHTHI U W3MCHSINUTE
CTEMCHb JCTAIN3AIMH, — B 3aBUCUMOCTH OT TOT0, YTO TpeOyeTcsi KOHKpeTHOMY paboroaarento. Tak, eciu
BrI TexHUUECKUI CIIELUATUCT, HO XOTUTE MOJIYYUTh PYKOBOISILIYIO TOJKHOCTh, aKIIECHTUPYITE BHUMaHUE
Ha yIpaBlieHYeCKOM OIbITe B Barmeii TpynoBoii Onorpadun.

e FEciu Bbl cTygeHT WM BBINYCKHHK Y4eOHOrO 3aBeJeHHsl U I[I0Ka HE HMeEeTe
npodeccuoHanpHOro omnbiTa. BecmoMHUTE cBoM y4deOHbIE pabOThHI (AMILIOM, KypCOBBIE
paboThl, MTPOM3BOACTBEHHAs MPAKTHUKA, OOINECTBEHHBIC IPOEKTHI, B KOTOPHIX BbI
MPUHUMAIH ydacTue u T.7.). He 3a0yapTe yka3aTh, Kakyto HMEHHO padoTy BbI BEIOTHSIIH
BO BpeMsi oOyueHus. [loGonbiie koHkpeTHOM uH@opmanuu. Ilocrapaiirech moka3aTh
ceOst 4eIOBEKOM, KOTOPBIH YK€ HUMEET OMBIT M CBOU HApaOOTKH.

e Eciu Brl uiere padodee MecTo, KOTOpOE B I1I€JIOM COOTBeTCTBYeT Baiueil nmpouuioii
npogeccHOHATbHONH eSITeJILHOCTH, TOATOTOBBTE PE3IOME C aAKIEHTOM Ha CBOUX
npoecCHOHANBHBIX TOCTIKEHUAX U onbiTe. Eciu ke Bol XOTUTE yCTpOUTHCS Ha padoTy,
KOTOpasi HE OYCHH-TO COOTBETCTBYeT Bamleil cnenumanbHOCTH, CMECTUTE aKIICHTHI B
CTOPOHY JIMYHBIX KAa4e€CTB M HABBIKOB, UMEIOIINX OTHOILIEHUE K OYAYIIMM CIIy:KEOHBIM
00513aHHOCTSIM.

3. Ilpu odopmiieHnH pe3loMe B MeYaTHOM BHJe HCHOJb3YiiTe Ka4eCTBEHHYIO
Oymary, xenareiabHo Oenyro uinu kKpemoByto. [Ipudt nomkeH ObITH XOPOIIO YUTAEMBIM, KaK
MpaBuJjIo, B 1uara3one oT 12 10 14 myHKTOB.

4. Crapaiitech uzderatb rpajpuuecKkue puCyHKH, paMKH, BUHbeTKH M Tnpodee. Hu B
KOEM cllyyae He YCIOXKHSINTE TEKCT ab0peBraTypaMu, KOTOPbIE, KCTaTH, MOTYT OBITh HEHM3BECTHBI
paboromarento. [IoTHOCTHIO MUIITUTE HA3BAHUS IIKOJI, UHCTUTYTOB U TOPOJIOB.

Ucnone3yiite Tiarombl JeHCTBHS, XapakTepusys CBOW ombIT: "yctpomn", "opraHuzosan”,
"Hamagun" u npod. [lonme3yiiTech KpaTkumu (pazamMu ¥ HE yBJIEKalTeCh ATMHHBIMHU CIIOBOCOYETAHUSIMHU.
yHOTpC6J’IHH npu HCO6XOZ[I/IMOCTI/I cneumbnqecm/le TCXHUYCCKUEC TCPMUHBI, H03360TBTCCB, YyTOOBl OHHU
OBLIY [TOHSITHBI HECIICuaJnucTram.

He HeperpyncaﬁTe €ro I1aHHbBIMH JIMYHOT'O XapakKTepa, a UMEHHO: CBCACHUAMU O POACTBCHHUKAX,
BallIeM BECC, pOCTE, 3A0POBLLC. Hu B koem CJIydyac HC an/maraf/'ITe K pE3tOM€ CBOIO (bOTOFpaq)I/IIO (KpOMe TEX
ClIy4aeB, Korja 3To TpeOyeT paboToaarens).

PaGoromarenn OTIMYHO MOHMMAIOT, YTO €CIM OHHU 3aTpeOyIOT PEKOMEHAANMH, TO BBl WX
npegoctaBure. [loaToMy He TUIIUTE B KOHIIE pe3tome: «PeKoMeHJaliy PUaratoTCs».

OCHOBHBIE bJIOKH HH®OPMAIIHH, HACTO HCIIO/IB3YEMBIE B PE3IOME.

1. JIuuHbIe JaHHBIE.



a) @amuaust Umst OT4ecTBO, MUITYTCS TTOJHOCTHIO.
b) JaTra po:kmeHusi, MOXKHO C yKa3aHHWEM IIOJHBIX JIeT B CKOOKax. [Ipy mpodmx paBHBIX
YCIOBUSX NMPEANOYTEHUE OTIAETCS KaHAMIATy B Bo3pacTe oT 25 110 35 ner.
C) Aapec MecTa KUTeJbCTBA. J[0CTaTOYHO yKa3aTh TOPOJ] U PaliOH MPOKUBAHMUSL.
d) KonrakrHas undopmanus. Ykaxure 1-2 Homepa TenedoHa ¢ yKa3aHHUEM THIIA CBSI3H
(COTOBBIH, TOMALIHUN, paO04Mil) U IEPUOJIOM BPEMEHH 7S 3BOHKA.
Hean pe3rome. Ykazanue JOJKHOCTH, HA KOTOPYIO BbI iperenayere.
3. Oopa3zoBanue. B oOpaTtHoM mopsnake (T.e. HaYMHAs C TOCIAEAHETO MecCTa y4eObl) IO
CIIEYIOLIEH CXeMe:
a. [lara nocTyruieHus — Aata OKOHYAHUS
b. HaumenoBanue yueOHOro 3aBeieHus, pakyabTeT
. [lomyueHHas cnenuaabHOCTb, IO AUIIIOMY.
4. OmnsIT padoTtbl. B 00paTHOM nopsake (T.€. HAYMHAS € OCIEIHEr0 MecTa pabOThl) 110 CXEME:!
a. [lara npuema — aTa yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa aesTeapbHOCTH
c. Hazpanue Bameil nomkHoCTH, €ciau ObLIM — KOJMYECTBO MOAYMHEHHBIX
d
€

N

. Onmcanne Bammx QyHKIIMOHANBHBIX 0053aHHOCTEH, YPOBEHB MIOJTHOMOYHIA
. Pesynprar Bammx KOHKPETHBIX TOCTHXKEHUN
5. JlonmosanuTesibHOEe 00pa3oBaHue (€C/IM €CTh) — KYPChbl, CEMUHAPbI, TPEHUHIH U T.IL., 110
cxeme:
a. /lara Hayana, KOJMYECTBO YaCOB WJIM 1aTa OKOHYAHUS.
b. Ha3Banue yueOHOTO 3aBeICHHS.
c. Temaruka obpa3zoBaHusl.
d. [TonyyeHHas CICUATBHOCTb.

6. JlonoJiIHUTeIbHBbIEe HABBIKH. Y poBeHb 3HaHuA [1K, cTenens BinaaeHNss HHOCTPaHHBIMU
S3bIKAMU, HAJIMYUE BOJUTEIBCKHX IpPaB, aBTOMOOWJIS M T.A. YKa3bIBaeTcs, TO, 4TO Kak Bam
Ka)KeTCsl HE0OXOAMMO J1JIsi KOHKPETHON BaKaHCHUHU.

7. JInuHble KavyecTBa. YKa)XXUTE HECKOJIbKO, OTIIMYAOIIMX Bac oT Apyrux, TMUHOCTHBIX
YepT, MOMOTAIOIINX JOCTUYh HY)KHBIX PE3yJIbTaTOB B paboTe.

Korza Bel mo3BoHnTe 110 MHTEpECyIomemMy Bac 00bsBIeHUIO WM B KOMIIAHUIO, KaK MpaBuiio, Bac
HOTMPOCSAT HepeaTh pe3toMe 1o 1moute, Gakcy uiu e-mail. Beidepute mr060it Bo3mMoskHbIi 1151 Bac crioco0,
HE HaBSA3BIBAS JIMUHOMU BCTpCYHU, HC CChLIAACh HA TO, YTO IIO MOYTEC AOJIO, YTO Yy Bac net Hun (I)aKCEl, HHN
e-mail (3Tu yciyru MOXKHO TOJTy4YHTh Ha HEHTPAIbHOM [TOYTaMTE MIPAKTUUECKH B JIFOOOM rOpojie).

e Pacchlika no moure

MO>KHO OrpaHHYHTCS pe3toMe Ha 2-3 JIMCTaxX M CONPOBOAUTENHHBIM uchbMoM (Cover Letter), xors
Jutst yeunieHus 3dexTa mwim mo TpeOOBaHHIO MOXHO BIOXKHTH (hoTOrpaduio, KOMUNU CepTUPUKATOB U
PEKOMEHIAIMI. DTO XOPOIIUK METOJ, OJTHAKO, U3-3a HU3KOW CKOPOCTH JOCTaBKH, OH moTpedyeT ot Bac
Ooubioro tepnenus. Ho He ctout uM npeHedperark, Tak Kak y HEro eCTh CBOHM MPEHMYIIECTBA.

e Pacchuika no gpakcy

Ctporo coOuroaiiTe IPUHIMIBI CO3/IaHMS pe3toMe Uil (akca, 0 KOTOPBIX MbI TOBOPHIIHM BBILIIE.
YTounwure SA3BIK, HA KOTOPOM JIy4lI€ IMOAaTh PE3IOME U OTpaHUYbTCCh OJHUM BapUaHTOM. OTHpaBJ’ISITI)
¢dororpaduio mo hakcy He CTOUT - YEPHOE TISITHO B MPABOM YIIIY BPSJ JIM SIBJSIETCSl YKpaleHUEM, 13
3aiiMeT LEHHYIO IUIommaab. [103ToMy Ha MHTEPBBIO 00s3aTeNbHO OepuTe ¢ COOOM OPHUTHHAI, A €CITH €CTh
BO3MOJKHOCTB, TO ¥ (haiiil ¢ pe3roMe Ha (GIiI-KapTe WM KOMIIAKT-IHUCKE.

e Pacchlika 110 3JIEKTPOHHOM IMoYTe

Ha tom s13p1K€, KOTOPEIH TpeOyeT KoMIaHus, (eCITu Ha PyCCKOM SI3bIKe) 6 note "Tema", ucnonv3ys
npobenvl, ykadxcume: Damuivs, UMs, CHEIUATBHOCTh WM JIOJDKHOCTh, Ha3BaHHE KOMITAHHWH, Ha3BaHHE
ropojia, Ha3BaHHe MO3UIIMY 110 KOHKYPCY WJIM BHE KOHKYpCa.

OCOBEHHOCTH O®OPMJIEHHUA SJIEKTPOHHOI O PE3IOME

Yacto BcTpedaeMmas OIMOKA TIPH COCTABJEHHHM JJIEKTPOHHOTO Ppe3loMe - 3aloJHEHUE
MHOTOCTPAaHWYHOU TaOJUIBI-aHKEThI, B KOTOPOW KaHAWJAT CAMOCTOSTEIBLHO BBICTABISIET ceOe OLCHKH,
B3SITOH C caiiTa Kakoi TM00 OpraHU3aIiu.

[ToMHHTE, Y TaKOW OpraHU3alliH, CKOpee BCEro, eCTh CBOHM, cnmenuguyeckue TPeOGOBAHMS K
KaHJIU/IaTy U aHKEeTa CO3/1aHa UMEHHO JUIsl IPOBEPKU COOTBETCTBHS COMCKATEIS STUM TPEOOBAHUSIM.

CBoOoanasi ¢opma pe3oMe B COYCTAHUU C IOCIYKHBIM CITUCKOM, TIOMOTAET MPEACTaBHTEIIO
paboTomaTesnsi OICHUTH MPO(eCCHOHANbHBIA MOTEHIHAJ KAHAWIATA, €ro JHYHOCTHBIC KAuecTBa.




Tabauma e, TAKOW BO3MOXKHOCTH JIaTh HE MOXKET M, KaK MOKa3bIBaeT MPaKTHKa, OOBIYHO ee Jake He
YIOCY>KHBAIOTCS! BHUMATEIIBHO IIPOYUTATb.

Takxke, y KakI0ro paboToaaTessi MOTyT OBITH CBOM TPeOOBaHMs K 0(hopMIIeHHIO pe3ioMe, eCIIH
3TO TaK, TO 00S3aTENHFHO CTPOTO CIEAYHTE STUM TPEOOBAHHSIM.

Wuorna Ha caiite paboTonaTerns pa3MeIIaeTCst ICKTPOHHAs aHKETa, B TAKOM CIIydae 3aIloJIHHB
ee, MPUJIOKUTE K Hell CBOe pe3loMe — 3TO MOXKET ITOBBICUTh HHTEpeC K Bamreit kanauaarype.

e CocraBisis pe3toMe, COXpaHsANUTE €ro B OJJHOM U3 PaclpoCTPaHEeHHBIX (POPMATOB, TaKUX
kak .doc wm .rtf, u umenem B Bujie Bameii ¢pamuaun m umenun. He cTonT Ha3biBaTh
JOKyMeHT: resume.doc wiu pesome.rtf.

e Crapaiitech n3deratb ucnonb3oBanue MS Excel. [TomHuTe, 4TO HE BCE MCTIONB3YIOT 3TY
nporpaMMy B cBoei padore.

e Hanuuue kauecTBeHHOro  (oOpMATHPOBAaHHUS —  00s3aTEIbHOE  YCIOBUE IS
HOPMAJIbHOI'O BOCHpPUATHS pe3tome. [losTomy nydiie 3a0bITh O HallMCaHUU PE3IOME B
00BIYHOM TEKCTOBOM (popMmare .tXL.

e OnTuMasnbHBIN pazmep ¢aiina pesrome — 10 300 Koaiir.

e ApxuBupoBaTh (haili pe3roMe — KpailHe HeXellaTelbHO, TAKOE PE3IOME MOTYT 3alpOCTO
IIPOUTHOPHUPOBATE.

e 1I36eraiiTe meperpyxarb TEKCT GoTorpapusMu U HATUIUEM OYCHB CIOXKHBIX FTEMEHTOB
odopMITCHHUS.

e lcnonp3oBaHue pPa3sHOOOPA3HBIX IIPH(TOB B OJHOM pE3IOME — HEIOMYCTUMO, TEKCT
JOJDKEH JIETKO 4YHTaThes. lIpumensiiTe mpudT, KOTOPHIA €cTh Ha OOJBIINHCTBE
KOMIIbIOTEpOB, Hampumep, Arial wiu Times New Roman. Pasmep mpudra g0/mKeH ObITh
He MeHee 12pt, 11t HopMaTbHOTO YTEHUSI.

CaMBIM ONTHMAJIbHBIM BapHuaHTOM COHpOBOI[I/ITCHBHOﬁ 3aIIuCKHU 6YZ[6T KpaTKOC€ NPHUBCTCTBHUC,
KEJIATENIbHO 110 MIMEHH OTYECTBY IMOTyYaTelsl WIH €r0 JOJDKHOCTH.

VKa)XuTe 1ellb OTIPABKU 3TOTO MUCHMA.

Hanpumep «Omnpasnsio Bam ceoe pestome Ha 00adicHOCmb MeHedxcepa no npooaxcamy. He
nuwiume TUWHUX Qpas, makux KaK «CIy4amHo HamkHyacs Ha Bawy eaxancuio, pewun omnpasume ceoe
pestome»

Hannune rpaMMaTH4YecKHX M pedeBBbIX OLIMOOK I03BOJISIET CYAUTH 00 YpOBHE IMOATOTOBKH
KaHJUJaTa, €ro J3pyAMIUH, MPO(EeCCHOHAIBHBIX CIIOCOOHOCTSAX, 00 YMEHHMH H3JlaraTb CBOU MBICIIH.
Hasnuune rpaMMaTHYeCKUX M PEUCBBIX OLIMOOK He CIOCOOCTBYET YIYUIIEHHI0 Ka4eCTBa pe3loMe.

OCOBEHHOCTH COCTABJ/IEHHA PE3IOME COUCKATEJ/IEM BE3 OIIbITA PABOTbHI
UToObl COCTABUTHL pe3loMe 0e3 ombITa PpadoThl, HEOOXOIUMO TIPONTH  HECKOJIBKO

IOATrOTOBUTCIIBHBIX OTAIIOB. Bo3pmuTe auct 6YMaFI/I 1 IMPUTOTOBBTCCH 3allMChIBATh.

1. Bcnomuute Bce, ueM Bbl 3aHumanuce Bo Bpemsi oOyueHusi. Hanpumep: xpyowcku,
yeneueHus, xobou, ecmv au y Bac kaxue nubo Hacpaodwvl 3a yyacmue 8 KOHKYpPCAX -
epamonul, OUNIOMbL U Np.

2. BCTIOMHHTE CBOM YBII€UEHHS, KOTOPbIE CIIOCOOCTBOBAIN OOLIEMY Pa3BUTHIO JTMYHOCTH.
Opranuzanuu y49yBCTBYIOT B MEPONIPUSATHUSAX COPEBHOBATENIbHOTO XapakTepa. Hanpumep:
nocewaemvie cekyuu, noe3oxku (paboma 6 nazepe u np.) u m.o.

3. TlompoOyiiTe omucaTh CBOM YyBIeYeHHs (xo00m). Hampumep: psibanka, cropr,

3HAKOMCTBA, KOMIIBIOTED.
[Tonymaiite, KakMMH JTUYHBIMU KauecTBaMu Bbl o0nanaere, kakue HaBbIKM UMEETE.
[TocMoTpHTE Ha MOJYYUBIIMKCS CIMCOK M BBHIOEpHUTE U3 HETO Bce, 4To, ¢ Bamei Touku
3peHus, MOJIE3HO yKa3aTh B pe3toMe /ISl BBIOpaHHON BaKaHCHU.
Ilpumep peziome, B KOTOPOM TOKa3aHO, KaK MOKHO 000UTHCH 0€3 O(UIIHAIILHOTO OIBITA PAOOTHI.
IlerpoBa Mapust CunopoBHa
JlaTta poxxnenus: 08.02.1982r.
MecTo NpoKMBaHMSA: r. bopoBrun, HoBropoackoiil obmactu
KonTakTHas undopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10
oM. 123-456
Ieas pe3ome: COMCKATeJIb JIOJDKHOCTH OyXraiTep
Oo6pa3oBanue:

ok

09.2003 — 06.2008. Cpennee npogeccuoHaibLHOE



BopoBuckuii TEXHUKYM CTPOUTENIBHON MHAYCTPHUU U SKOHOMUKU
CrienuanbHOCTb: IPOTPaMMUCT
OnbIT padoThl:
06.2007-08.2007 BopoBHUCKHUIT TEXHUKYM CTPOUTEIHHON HHAYCTPHH U SKOHOMHKH
[Ipon3BoaCcTBEHHAS TTPAKTHKA
Pazpabotka nporpammuoro mpoaykra «MupopmannonHas 6aza
TEXHUKYMa)
[IprobpeTeH ombIT pabOTH B KOMaHIE
06.2006-08.2006 LentpanbHblil ppIHOK
IIponagernt
[Mony4eH HaBBIK MPSAMBIX MIPOIAK
09.2005-12.2005 Y4acTHUK KOHKypca
«Pa3paboTka qu3aiiHa J0roTUna CreualbHOCTI
3ansTo 3 MecTo

Xo66u: KoHcTpynpoBaHue, HOBbIE 3HAKOMCTBA

JlonoJHHTEIbHbIE Otnuunoe 3nanue kommnetotepa, MS Office, Corel Draw, Adobe Photoshop,
HABBIKH: 0a30BOE 3HAHUE HEMELIKOTO SI3bIKA.

Jlnunbre KoMMyHHKa0eIbHOCTh, HCIIOIHUTEIbHOCTD, TYHKTYaJIbHOCTD

KayecTBa:

B nanHom npumepe npucyTCTBYIOT (Gpa3bl, KOTOPHIE MOTYT 3allelIMTh YeJ0BeKa YUTAIOIETO 3TO
pes3toMe, 3aCTaBUTh Ha3HauuTh coOecenoBanue. s ydmero moHUMaHUs pa3depeM HEKOTOphIE 0JIOKH
3TOr0 pe3loMe MO0 MyHKTaM.

Oopa3oBanue

B nmanHOM mpuMepe cHenMalbHOCTh KaHAMAATa HOCT HEMHOTO Bpa3pe3 C LeJbI0 pe3loMe.
IloaToMy OCHOBHOIl akLIEHT c/eJlaH He Ha Ha3BaHUE CIHEIHATbHOCTH, @ Ha HAJU4YWe MMEHHO BBICILIErO
oOpazoBanusa. MoxxHO ObUTO OBl BOOOHIE OOOHTHCH ©€3 TOAPOOHOCTEH, HO HANW4YHE 3HAHUN B
KOMITBIOTEPHON 00JIACTH MEHEKEPY 0 PeKjiaMe He TOMEIIAOT.

OmnbIT padoThl

B nmanHOM mpuMepe, KaHAMIAT YMEJO MPEAOCTaBHII ()aKThl U3 CBOCH y4eOHOW AEATEIBHOCTH,
KOTOpbIE COYETAITCS C 1Iebi0 pe3tome. Hampumep, mpom3BOICTBEHHAs MPAKTHKAa IOKa3bIBAeT, YTO
4yenoBeK paboTai B KOMaHzAe (He MOSICHAS B KaKOil, Belb KOMaHAa MOET COCTOSTh U U3 2 yenosek). s
JTAHHOW BaKaHCHU TaKO€ KauyeCTBO HECOMHEHHO Ba)KHO, T.K. MEHE/KEp MO peKiIaMe HEPa3phIBHO CBA3AH C
JIu3aifHepaMu, COOpPIIMKaMH, MOHTQ)XHUKAMHU U T.1.

Hanee, kaHIUAAT yKa3bIBACT, HA OMBIT NMPSIMBIX MPOJAXK — 3TO TOXKE IUIIOC, BEllb MEHEIKEPY
HE0O0X0IUMO PaboTaTh ¢ KIMEHTaMU. Y4yacTue B KOHKYpPCE MOJYEPKHMBAET, TO, UYTO COMCKATENb YK€ Ha
paHHe cTauy CBOETo O0yUYeHHs 3aMHTEPECOBAJICS peKIaMoi, a 3aHsAToe 6 MECTO HE TaK YK U JalleKO OT
nbefecTania.

Xo000u

[lonnmas, 4TO HM3MOKEHHOTO OIBITA MOXET HE XBAaTWUTh, KaHAWJAT IMPHUBOJIUT CIIMCOK CBOMX
yBJedeHmii. [Ipyuem koHCTpyHpoBaHue (HalpuMep, KApTOYHBIX TOMHUKOB) — MTOKAa3bIBAET, YTO OH MOXKET
TBOPYECKHU MBICIUTD, @ HOBbIE 3HAKOMCTBA, KaK X000, TOBOPHUT O XOPOIIEil KOMMYHHKAaOEIbHOCTH.

JonoaHuTenbHbIE HABBIKU U JIMUHBIE KayecTBa

JIOTIONHSAIOT CBeIeHUs O KaHAWJaTe, MPUYeM, ecli UX MPOaHAIN3UPOBaTh, MOXKHO YBUAETh, UTO
Ka)J10€ U3 HUX HAaXOAUT OTKJIMK B APYrux 0/0kax pe3rome. Hampumep: oTIMYHOE 3HAaHHE KOMIIBIOTEDA,
NEPEKIMKAETCS] CO CIIELHUATBbHOCTBIO, MPAKTHYECKUMH HaBBIKAMH U XO00M; KOMMYHHMKAaOEIBbHOCTh — C
OTIBITOM MPSIMBIX MTPOAAK; UCTIOTHUTEIHHOCTD C JOCTUTHYTHIMH PEe3yJIbTaTaMHt U T.1I.

I'maBHOE, 0 yeM KaHIUAATY CTOUT TIOMHHTH, COCTABJSASA MOAO00HOE pe3loMe — CHIIbHOE NCKa)KEHUE
(akTOB /1€y HE IOMOXET, OCOOCHHO, €CIIN UX 3aXOTST IPOBEPHUTb.

YcneniHoe pe3loMe — 3T0 YHUKaJbHOe pe3ioMe. U TI1aBHBIN CEKPET €ro YHUKAIbHOCTH B TOM,
YTO OHO YHHKAJIBHO HE caMo 10 cebe, a COCTaBIEHO MO/ KOHKPETHYIO KOMITAHUIO ¥ BaKaHCHIO. | TaBHBIM
BOIIPOCOM SIBJISIETCA HE YMo HAIMCATh B HEM, & KAK.

Oanu W Te xe cBeleHMs, MpeaCTaBJeHHbIe ¢ NMpuUMeHeHHeM 3((eKTHUBHBIX cTpaTerui
COCTaBJIEHHs pe3loMe H 0e3 MCHOJIb30BAHUSI TAKOBBIX, JAIOT AMAMETPAJIbHO MPOTHBOMOJIOKHbIE
pe3yJbTAThI.



Hpuiioxxkenne 2
OueHovHbIe CPpeACTBA J1JIsl MPOBeIEeHUS MPOMEKYTOUHOM aTTeCTAlNU

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] U OLIEHOYHbIE CPeACTBA [JIsl IPOBeAeHU
NMPOMEKYTOYHOM aTTeCTAlluM:

Kon Nupukarop
UHIUKATOpa|  JOCTHIKEHUS OneHouyHble CpeaCcTBa
KOMIIETEHIIUH
IIK-1 CnocobeH opraHu30BBIBaTH MEPONPUATUS MO MPOBEACHHUIO HCIBITAHUH M KOHTPOJIIO
Ka4ecTBa Ha BCEX CTaAUAX IIPOU3BOACTBEHHOTO IIpOLECCa
I1K-1.1 AHanu3upyer Ilepeuenv meopemuueckux 60npocog K 3avemy:
coctosiare kadecTBa|l.OCHOBHBIE KOHIEIIIUK YIIPABICHUS IEPCOHATIOM. Y IIPaBJICHUE
Ha IPOM3BOJACTBE  |YEIOBEYECKMMU PECYPCAMH U YIIPABICHHUE IEPCOHATIOM.
2.VcTopust pa3BUTHS KaJIpOBBIX CITYkKO.
3.Cucrema YIPABJICHUS MIEPCOHAIIOM COBPEMEHHOM
OpraHu3aIu.
4.0OpraHn3alvoHHbIE 3aKOHBI YIIPABICHHUS.
5.3aKOH COOTHOUIEHUS! YIIPABJIEHYECKUX OPHUEHTALHI.
6.1Icuxonoruyeckue 3aKOHbI yIPaBICHHUS.
7.1IpoGnemMbl  CaMOOLIGHKM B  YIOPABICHUH  IEPCOHAJIOM,
aJICKBaTHOCTb CAMOOLICHKH.
8.Kanposas monuruka.
O.BHemHue W BHyTpeHHHUE (DaKTOpBl B CHUCTEME YIpaBICHUS
IIEPCOHAJIOM.
10.OntuMuzanus CTPYKTYpbl KaJpOBBIX CIY>KO B COBPEMEHHBIX
ycinoBusax. OyHKINY MOAPA3ACICHUN KaIPOBOH CITYKOBI.
[IK-1.2 Opranusyer u|llepeuenvy meopemuyeckux 60NpPOCO8 K 3a4emy:
IPOBOIUT 1.Buasl kKaApOBBIX CITY>KO OpraHu3aiui.
UCIIBITAaHUS 2.1IpaBa KaapoBOM CIIy>KObI OpraHu3aIUH.
OPOAYKIIMH Ha BCEX 3.HpO(i)eCCI/IOHaJ'ILHO-IIOJ'DKHOCTHaSI CTPYKTYpa OpraHHu3aliiu.
CTaUAX 4. 1IpuHIMIIBI TOCYJApPCTBEHHOM Ka/IPpOBOi MOJMTHKH.
npousBoacTBenHoro|5. HopMatuBHo-IpaBoBoe  oOecreueHne  rocyaapCTBEHHOM
nporecca KaJIpOBOM MOJUTHKH.
6.MeTo10710THsI 1 METO/IMKA aHATTN3a KaJIPOBBIX IIPOIIECCOB.
7.KanpoBelii TOTEHIMad OpraHM3aluU. AHAIU3 KaJpOBOIO
COCTaBa OpraHU3al1H.
8.9 PeKTUBHOCTH yIpaBJIeHUS IEPCOHAIOM.
9.0160p B cucTeMe yIpaBIICHUsS MEPCOHAIIOM: 3a7a9d, METOJIBI,
OCHOBHBIE JTaIlbl.
10.Bo3moxHOCTH HAbOpa M TIOWCKA ITepCcoHaa.
TIK-1.3 Opranusyer u|llepeuenvy meopemuyeckux 60NpPOCO8 K 3a4emy:
MIPOBOJIUT KOHTPOJIb 1.Mecto u POJIb OLCHKKW B CUCTEMC YIPABJICHUSA IECPCOHAIOM.
KadecTBa Ha Bcex|BUJIbI OIEHKH.
CTaIUsIX 2.CnyxeOHast aTTecTanus: 1einu, (POpPMBI, METOJIBI.
npousBoacTeenHoro|3. Kapsepa kak cocod pasBuTHs IepcoHana.
nporecca 4.KapbeporpamMmbl: CTPYKTypa, IPUHLHUIIBI COCTABJICHUS.
5.006y4eHue nepcoHana.
6.BrIsiBIIeHHE TOTPEOHOCTH B O0YUICHHH ITepCOHAA.
7. TpynoBoii KOJIJIEKTHB: MOHATHE, OCOOCHHOCTH YIIPABICHHUS.
8.KanmpoBblii KOHTPOJIH U AyANT: IOHATHE, OCHOBHBIE 3a/IaUH.
9.0cHOBHbBIE METOJIbl, MCMOJb3yeMble NpU OTOOpE IMepcoHaia
OpraHu3aIiHy.
10.KagpoBoe UHTEPBbIO.







