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JIner aktyanusanum padodeii nporpaMmmsl

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2026 - 2027
y4eOHOM ToJTy Ha 3acefannu kKagenpsl JIMHTBHCTUKH U TIEpEeBOAA

[Iporokom ot 20 r. Ne
3aB. kadenpoii T.B. AxamieBa

Pabouas mporpamma nepecMoTpeHa, odcyxieHa u ogoopena s peanusanuu B 2027 - 2028
yueOHOM rojly Ha 3acefanuu Kadeapsl JIMHIBHCTUKHU M ITEPEBO/IA

IIporokom ot 20 1. Ne

3aB. kadeapoii T.B. AkamieBa

PaGouas mporpamma nepecmMoTpeHa, odcyxieHa u ogoopena i peanusanuu B 2028 - 2029
y4eOHOM rojly Ha 3acefqanuu Kadeapsl JIMHIBUCTUKHU M ITEPEBO/IA

IIporokom or 20 . Ne
3aB. kadeapoii T.B. AxamieBa

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2029 - 2030
y4eOHOM rojty Ha 3aceqaHuu Kadeapsl JIMHTBUCTHUKH U TIepeBOa

IIporokomor 20 . Ne
3aB. kadeapoii T.B. AkaieBa




1 Lean ocBOeHMS TUCHUNIMHBI (MOTYJISA)

[{enbto ocBOeHUS NUCHUIUTHHBI «VIHOCTpaHHBIN S3bIK B IPO(ecCHOHATBHOM
KOMMYHHKAIUW SIBJISICTCS: MOBBIIICHUE UCXOJHOTO YPOBHS BJIaI€HUSI MHOCTPAHHBIM
SI3BIKOM, JOCTUTHYTOT'O Ha MPEbIYIIEH CTYIIEHH 00yUeHUS;

dbopMupoBaHUEe y 00YUaIOMIUXCS CIIOCOOHOCTH OCYIIECTBIIATH JEIOBYIO
KOMMYHHUKAITMIO B YCTHOM M MMChbMEHHOM (hopMax Ha TOCyIapCTBEHHOM si3bIke Poccuiickoii
denepannu ¥ THOCTPAHHOM(BIX) SI3bIKE(aX )

2 MecTo qucHUILIMHBI (MOYJIsI) B CTPYKTYpe 00pa30BaTe/bHOH MPOrpaMMbl

Jucuunnrna IHOCTpaHHBIN A3bIK B IPO(PECCUOHAIBHOM NeSTeIbHOCTH BXOJUT B
00s13aTeNIbHYIO YacTh y4eOHOro I1aHa 00pa30BaTeIbHON MPOrPAMMBI.

JUia n3yyeHus JUCUUIUIMHBL HE0OXO0AUMBI 3HAaHUS (YMEHUS, BIIa/ICHU),
c(OpMHPOBAHHBIC B PE3yJIbTAaTe U3YUEHUS TUCIUILINH/ IPAKTHK:

WMHOCTpaHHBIN A3BIK

3HaHus (yMEHUs, BIIAICHUs ), OJYyYEHHbIE IPU U3YYEHUH JAHHOM JTUCLUIUIMHBI
OyayT He0OXOAUMBI [yl U3Y4EHHSI JUCLUIUIMH/IPAKTUK:

[TonroroBka k cade u cada rocyJapCTBEHHOIO 3K3aMeHa

3 Komnerenuuu ody4aromerocsi, popmupyemblie B pe3yJibTaTe 0CBOCHUS

AUCHUILUIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThl 00y4eHus

B pesynbrare ocBoeHus AUCcUUILIMHBL (MOAyis) «lHOcTpaHHBIN S3bIK B
npodecCHOHAIBHON AEATEILHOCTIY 00YJAIOMINNACS JOIKEH 00J1a1aTh CIEeAYIOIUMU
KOMIIETEHIUSIMU:

KO)I HHIUKaTopa I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIINN

VYK-4 CriocobeH ocynecTBIATh JeI0BYI0 KOMMYHHUKAIIMIO B YCTHOW M MUCbMEHHOHN (opmax
Ha rocyiapctBeHHOM si3bike Poccuiickoit depepanuy 1 HHOCTPAaHHOM(BIX) s3bIKe(ax)

YK-4.1 Br1OupaeT ctuib 00IIeHNs Ha PYCCKOM SI3bIKE B 3aBUCUMOCTHU OT LIEIH U
YCIIOBUM MapTHEPCTBA; aJalTUPYET PeUb U CTHJIb OOLICHUS K CUTYaIUsIM
B3aMOJICUCTBHUA

YK-4.2 Bener nenoByro nepenucKy Ha pyCCKOM U MHOCTPaHHOM SI3BIKAX C

y4eTOM 0COOEHHOCTEH CTUIIMCTUKH OPHUIUATBHBIX ITUCEM U
COLMOKYJIBTYPHBIX pa3InyHii

YK-4.3 BrimonHseT 1715 TMYHBIX Leei nepeBoa opuIualbHbIX U
npodeccuoHaNbHBIX TEKCTOB C MHOCTPAHHOTO fA3bIKA HAa PYCCKHUH, C
PYCCKOTO SI3bIKa Ha MHOCTPAHHBIN

YK-4.4 [TyGardHO BBICTYMAET HA PYCCKOM SI3BIKE, CTPOUT CBOE BBICTYIIJICHHE C
YUETOM aYAUTOPHH U eI OOIIEHUS
YK-4.5 YcTHO npeacTaBisieT pe3yabTaThl CBOEH AEATEIbHOCTH HA MHOCTPAHHOM

A3BIKC, MOXKET MOAACPIKATE pa3roBOp B XO4€ UX O6CY)K21€HI/I$I




4. CTpyKTYypa, 00bEM U COJEpKAHNE TUCUUIIIMHBI (MOXYJIs)

OO6mias TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 4 3a4eTHBIX eAuHUI] 144 akaja. yacoB, B TOM

HHUCJIIC:

— KOHTakTHas pabora — 70,2 akaj. 4acos:
—aynutopHas — 70 akaj. 4acos;

— BHeayauTopHas — 0,2 akaj. 4acos;

— camocTosTenbHas pabora — 73,8 akaj. 4acos;
— B (popme npakTuieckoil moarotoBku — 0 akai. yac;

@dopma aTTecTaluy - 3a4eT

AynuropHas ] o
KOHTaKTHas paboTa E z dopma TeKyIero
o =
& B aKaJl. yacax [} Bun KOHTPOJIS
Paszen/ Tema 3 (B axan ) == . P Kox
g 3 O | camocTosATENBHOM | yCIIEBAEMOCTH U
JHCHIHILIAHBI 5 g« " KOMIIETEHIIHH
O g g paboThI MIPOMEKYTOUHOH
Tex mab. | mpakr. 'S aTTeCTaluu
3aH. 3aH. O =
1. 1. Cdepa Oynymieit
npodecCHOHATBEHON
JIEATEILHOCTH
1.1 Pa3ButHe ymeHui u
HABBIKOB IHCLMA 110 IToaroroska VK-4.1, VK-
MUCbMEHHOTO ITposepka 4.2, VK-4.3,
teme:«Mcropus pa3BUTHS 8 10
MOHOJIOTHYECKOTO | mucbMeHHbIX padot | YK-4.4, VK-
npodeccun U
. BBICKa3bIBAaHUS 4.5
npodeccuoHaBHON chepb»
1.2 Pa3BuTHE HABBIKOB
YTEHHUS TEKCTOB I10 TEME. OtBetsl Ha VK-4.1, VK-
«CoBpeMeHHbIE TEXHOJIOTUU Br10opouHblit 4.2, YK-4.3,
6 6 BOIIPOCHI IO
U MEPCIIEKTUBbBI Pa3BUTHS ornpoc YK-4.4, YK-
TEKCTY
npodeccuu u 4.5
npodeccuoHanbHON Chephy
5
1.3 Pa3BuTHE HABBIKOB
TOBOPEHHS II0 TEME « YK-4.1, VK-
Mu E))Bble BeAyIIHE 12 10 Honroroska VYcTHBII onpoc 4.2, VK-4.3,
p Y MIPE3CHTALUN p VK-4.4, YK-
KOMITAaHHH 4s
npodeccuoHanbHON chepbn» '
1.4 Pa3BuTtne ymeHuii u
HaBBIKOB OIEPHUPOBAHMS Brmoanenue
OCHOBHBIMU PP TIPaXXHEHUH I10 Hposepxa YK-4.1, VK-
rpaMMaTHYECKUMH 10 9,9 Y rp aMMaTHKe BBITTOTHCHHA 4.2, VK-4.3,
p ' P rpaMMaTHIECKUAX VYK-4.4, YK-
SIBJICHUSIMH, XapaKTePHbIMH H3y4aeMoro N
N yIpaKkHEeHUH 45
Ui IpopecCuoHaTBHON SI3BIKA
peun. Kareropus «3anor»
HWroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4éT
2. 2.Mos Oyny1ias kapbepa
2.1 Pa3Burue ymenuii u 6 4 8 YreHne TekcTa u Bri6opounslit VK-4.1, VK-
HaBBIKOB UTECHUS, TUCbMa OTBETHI HA oIpoc 42, VK-4.3,




1o TeMe«OCHOBHBIE Cepbl
MIPUMEHEHUsT Moel

YK-4.4, VK-
cneranbHOCTH. OXpaHa BOIIPOCEI 45
Tpysa u pabouyee MecTo '
CIEeLUAITUCTa
2.2 Pa3BuTHE HAaBBIKOB
YK-4.1, VK-
TOBOPEHHS IonroroBka
. 4.2, VK-4.3,
«IIpodheccronanbHbIC 4 10 | MOHOJIOTHYECKOTO YcTHBIN Onpoc VK44 VK
KOMIIETCHIIUU OyIyIIero BBICKA3bIBAaHUS 4 5’
CIELUAIUCTa '
2.3 Pa3BuTHE HAaBBIKOB CocraBienue
NUCchMa 10 TEME 3asIBJICHUS O VK-4.1, VK-
«YcTpoiicTBO Ha paborTy. npueMe Ha Br10opounbIit 4.2, YK-4.3,
4 10
TIpoxoxaeHne paboty ompoc YK-4.4, VK-
cobecemoBanus. JenoBas CocraBiieHne 45
ITHKA» HMHTEPBEIO.
HWroro no pazaeny 12 28
3. 3. OcHOBBI
npogecCHOHAEHON
KOMMYHHKAITHH
3.1 Pa3BuTHe HaBBEIKOB CocraBiieHHe VK-4.1, VK-
IIposepka
repeBoJia TEPMHUHOJIOTHYECK 4.2, YK-4.3,
N 8 3,9 MUCHMEHHBIX
poeCCUOHANBHOM OTO CIIOBApsI MO N VK-4.4, VK-
3amaHui
JIEKCUKU CHEIUATBHOCTH. 4.5
Urenue u
3.2 Pa3BuTHE HABBIKOB N IIposepka YK-4.1, VK-
MTUCEMEHHBIH
YTEHHsI U IEPEBO/Ia TEKCTOB BBINIOJTHEHUS 4.2, VK-4.3,
6 2 MepeBOJT TEKCTa
10 CNEUAaIbHOCTU U o NUCbMEHHBIX VK-4.4, VK-
JIETIOBOH KOPPECTIOHICHIIHH. JOMAIIHUX 3aJaHuiH 45
CHELUUAIBEHOCTH.
CocraBnenue
MHChMEHHBIX
AHHOTAIIUH
3.3 Pa3BuTHE HABBIKOB TEKCTOB VK-4.1, VK-
nrckMa. AHHOTHPOBAHHE U 8 4 npodecCHOHANBH Br10opouHbIit 4.2, YK-4.3,
pedepupoBaHue TEKCTOB MO oit ompoc. VK-4.4, VK-
CIELUAIbHOCTH. HaIpaBJIEHHOCTH. 45
PedepupoBanue
TEKCTOB 1O
CTIEHANTBEHOCTH.
HWroro no pazaeny 22 9,9
Hroro 3a cemectp 34 37,9 3a4éT
Uroro no aucuuruinee 70 73,8 3a4eT




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B cootBerctBuu ¢ TpedoBanusimu @I'OC  BO no peannszanuy KOMIETEHTHOCTHOTO
MOJIX0/1a IPOTpaMMa AUCHUIITUHBI «VIHOCTpaHHBIN S3bIK MPO(ECCHOHATBHOM
JESTEIbHOCTHY MPEAyCMaTpPUBAET:

— MCIIOJIb30BaHKE B y4eOHOM IPOIecCe aKTUBHBIX M MHTEPAKTUBHBIX (POpPM
MIPOBEICHUS 3aHATHI C LIETbI0 (POPMUPOBAHUS U PA3BUTHS MHOSZBIYHOW KOMMYHHUKATUBHON
KOMIIETEHIIH 00yJaroImuxcs;

— Ucnosb30BaHue ayauo- u sugeomarepuanos, MHTEPHET - pecypcos Ha
MIPaKTUYECKUX 3aHATUSAX;

— UCIOJIb30BAaHUE JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB 110 TEMaM
IIPAKTUYECKUX 3aHATUH;

— TMOUCK ¥ U3YYeHHE MEIMUHBIX TEKCTOB 110 0003HaUEHHOHN po0IeMaTHKeE;

— MCIIOJIb30BaHME PAa3HBIX (HOPM BHEAYIUTOPHON pabOTHI: y9acTHE B CTYACHYECKUX
HAYYHBIX KOH(PEPEHIHUIX, KOHKYpCax ¥ OJMMITHA/IAX.

JUis 1oCTHXKEeHMs IUTaHUPYEMBbIX Pe3yiIbTaToB 00yueHus, B Kypce «HocTpanHbIi
A3BIK B IPO(ECCUOHATIBHOM JIeATEbHOCTI MCIIOJIb3YIOTCS Clelylolue 00pa3oBaTeibHble
TEXHOJIOTUU:

1. UndopmaninoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAIPaBJICHHbIE HA
(dbopMHpOBaHKE CUCTEMBI 3HAaHUH U CBOOOHOE ONIEPUPOBAHUE UMH.

Hcnonb3yeTcst KOMMYHUKATUBHO - KOTHUTUBHBIA METOJ1, CAMOCTOSITEIIbHOE U3yUEHHE
JUTEpaTyphl, IPUMEHEHNE HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH JIJIsl CAMOCTOATEIBHOTO
MIOTIOJIHEHUSI 3HAaHUH, BKIIIOYasi UCIIOJIb30BaHUE TEXHUUECKUX U 3JICKTPOHHBIX CPE/CTB
nHpopMaIuu.

2. JlesITeNbHOCTHBIE, TPAKTUKO-OPUEHTUPOBAHHBIE TEXHOJIOTUH, HAIIPABJICHHbIE
Ha (OpPMHUPOBAaHUE CUCTEMBI TPO(HECCHOHAIBHBIX MPAKTHUECKUX YMEHUHN U HaBBIKOB MPU
BBINOJIHEHUH 3aJIJaHUH, TIPOBEICHUH SKCIIEPUMEHTAIbHBIX UCCIIE0BAaHHH, 00eCcTIeYMBaIOIIUX
BO3MOKHOCTh KQU€CTBEHHO BBIIIOIHATH NPOPECCUOHATBHYIO 1€ TEIbHOCTb.

3. Pa3BuBatomue npo0aeMHO-OpUEeHTUPOBAHHBIE TEXHOJIOTHH, HAIIPaBJICHHbIE HA
(dbopMHpoBaHUE U pa3BUTHE POOJIEMHOTO MBIIUICHHUS, MBICIUTENIbHON aKTUBHOCTH,
CIOCOOHOCTH BUJIETh U (POPMYIMPOBATH MPOOIEMBI, BEIOMPATEH CIIOCOOBI M CPEJICTBA [T UX
pewmeHns. Mcnonp3yeTcst KOJUIEKTUBHAS I€ATENbHOCTD B TPYIIIAX MPU BHIIIOJIHEHUN
IIPaKTUYECKUX 3aJJaHUi, pEILICHUE 3a7a4 B YCIOBHBIX CUTYalUsIX JEJIOBOU 1
npo¢ecCHOHATbHON KOMMYHHUKALIUH.

4. JINYHOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTHH 00yUYEeHHS, yUUTHIBAIOIINE
pa3IUYHbIE CIOCOOHOCTH 00yYaeMbIX, CO3J[aHNE HEOOXOIUMBIX YCIIOBUI JJISI pa3BUTHUS X
WH/IMBUyAJIbHBIX HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTHU B Y4€OHOM IIpoliecce.
JIMYHOCTHO-OPHEHTUPOBAHHbIE TEXHOJIIOTUN 00YUEHUS pEeaIU3yIOTCs B pe3yiibTare
MH/IMBUYAJIbHOTO OOLIEHUS MIPEnoiaBaTesis U CTYACHTA Ha MIPE3CHTAIMIX COOOIIEHUH 1
JIOKJIa/I0B, MUCBMEHHBIX paOOT U NIPU BBITOJHEHUH JOMAIIHUX UHAWBUAYAIbHBIX 3a/1aHUMH.

6 Y4eOHO-MeTOqMYECKOE 0O0ecTIeYeHHe CAMOCTOATEIBLHOM padoThl 00y4YaoIMXcst

[IpencraBieno B mpuiiokeHuu 1.

7 OueHoYHbIEe CpeCTBA /A POBeeHNsI IPOMEKYTOYHOM aTTecTAlNU
[TpencraBieHbl B IPUIOKEHUU 2.

8 YueOHO-MeTOAMYECKOE U MH(POPMAIIMOHHOE o0ecneyeHne TUCIIUIITHHbI
a) OcHoBHas JUTEpaTypa:



1.3epkuna, H. H. English for professional purposes: npakrukym / H. H. 3epkuna, O. B.
Kucens ; MI'TY. - Marnutoropck: MI'TV, 2018. - 1 anekrpon.ont. auck (CD-ROM). -
3ari. ¢ tutys.okpana. - URL: https://magtu.informsystema.ru/uploader/fileUpload?
name=3531.pdf&show=dcatalogues/1/1515176/3531.pdf&view=true (marta oOparcHus:
04.04.2025). - MakpooOBeKT. - TekcT : aneKTpoHHbId. - CBeleHus AOCTYIHBI Takke Ha CD-
ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yue6Hoe nocobue [1is
By30B] / O. B. Kucens, E. A. Jlomakuna, A. B. bByroBa ; MarHuTOropcKHii roc. TEXHUYECKHIA
yH-T uM. I'. Y. HocoBa. - Maruutoropck : MI'TY um. I'. U. Hocoga, 2019. - 1 CD-ROM. -
3ari. ¢ TuTyn.9kpana. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?
name=3861.pdf&show=dcatalogues/1/1530476/3861.pdf&view=true(aara obpareHus:
04.04.2025). - MakpooObeKT. - TekcT : aeKkTpoHHbId. - CBeieHus AoCcTynHbI Takke Ha CD-
ROM.

3.ITonsixoBa, JI. C. OCHOBBI TEXHHUYECKOTO TIEPEBO/IA: YIeOHO-METOINICCKOE
nocobue / JI. C. ITomsixoga, 0. B. FOxakosa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1
anektpoH.onT. guck (CD-ROM). - 3ari. ¢ tutyn.akpana. - Tekct anri., pyc. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3409.pdf&show=dcatalogues/1/1139722/3409.pdf&view=true  (xara oOpareHus;:
04.04.2025). - MakpooObekT. - Tekcr : anekrponusiid. - ISBN 978-5-9967-1044-7. -
Ceenenus goctynssl Takke Ha CD-ROM.

0) lonosiHUTeILHAS JIUTEPATYypa:

1. Ionsixosa, JI. C.JIekcuko-rpaMmaTHyecKie TPYAHOCTH TEXHUUECKOTO MEPEBO/Ia C
aHIJIMHACKOTO sI3bIKa Ha pyccKuil: yueOHo-Metoanyeckoe nocobue / JI. C. Ilomnskosa, 0. B.
IOxakoBa; MI'TY. - Marautoropck: MI'TY, 2017. - 1 anekrpon.ont. auck (CD-ROM). -
ISBN 978-5-9967-1045-4. -URL:https://magtu.informsystema.ru/uploader/fileUpload?
name=3408.pdf&show=dcatalogues/1/1139716/3408.pdf&view=true (1ara obpamicHus:
04.04.2025). - MakpooOBeKT. - TeKCT : 3IeKTPOHHBIH.

2.SELF-STUDY ENGLISH. STEP II: npaktuxym / }O. B. FOxaxosa, JI. C.
[Tonsxosa, O. A. JIykuna, A. I'. Knanosa ; MI'TY. - Marautoropck : MI'TY, 2018. -1
anekTpoH.onT. auck (CD-ROM). - 3arun. ¢ tutyn.okpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3783.pdf&show=dcatalogues/1/1527929/3783.pdf&view=true (marta obpareHus:
04.04.2025). - MakpooOBeKT. - TekcT : aneKkTpoHHBIN. - CBeeHus AoCcTymHbI Takke Ha CD-
ROM.

3.FOxaxosa, }O0. B. SELF-STUDY ENGLISH. STEPIII: npaktuxywm / FO. B.
HOxakoga, JI. C. ITonsikosa, O. A. Jlykuna; MI'TY. - Marautoropck: MI'TY, 2018. - 1
anektpoH.onT. auck (CD-ROM). - 3ari. ¢ tutyn.skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?
name=3782.pdf&show=dcatalogues/1/1527908/3782.pdf&view=true (marta oOpareHus:
04.04.2025). - MakpooOBeKT. - TekcT : aneKkTpoHHbIN. - CBeeHus AoCcTymHbI Takke Ha CD-
ROM.

B) MeTonnuyeckne yKa3aHus:
Meroandeckue ykazaHusl 0 OpraHu3aIui ayJMTOPHON U BHEAYTUTOPHON PabOTHI
no aucturumae ([Ipunoxkenue 3)



r) [Iporpammuoe obecneuenue u UnTepHer-pecypcebi:

IIporpammHoe o0ecnieuenune

HaumenoBanue o
10 Ne norosopa Cpoxk neicTBUS TULIEH3UH
7Zip cB00OIHO pacnpocTpansemoe [10 0eccpovHO
FAR Manager cB0OOIHO pactpocTpansemoe [10 O6eccpouHo
bpaysep Yandex |cBoOGoaHo pacnpoctpansiemoe [10 0eccpovHO

Hpmbeccnona.nbnble 0a3bl JaHHbIX U I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHbIEC CUCTEMbI

Haspanmne Kypca

Cchuika

DjekTpoHHas 0a3a mepuoIuUecKuX n3nanuii East View
Information Services, OO0 «MIBHUC»

https://dlib.eastview.com/

(PMHLY)

HamuonannHas I/IH(i)OpMaLII/IOHHO-aHaJ'II/ITI/I‘leCKaH
cucremMa — Poccuiickuit HHJACKC HAYYHOI'O HUTUPOBAHUA

URL:
https://elibrary.ru/project_risc.
asp

Poccuiickas ['ocynapctBennas 6ubnuoreka. Karagoru

https://www.rsl.ru/ru/4readers
/catalogues/

HocoBa

OnekTpoHHbIe pecypcbl oubmmoreku MI'TY um. I'.1.

https://host.megaprolib.net/M
P0109/Web

9 MaTtepuajJbHO-TEXHHUYECKOE o0ecreyeHne TUCUUIINHBI (MOILYJIs1)

MarepuanabHO-TEXHHUECKOE 00eCTIeYeHNEe AUCIUIINHBI BKIIOYALT:

Y4eOHble ayAUTOPUH I TPOBEICHUS PAKTUYECKUX 3aHATHH, TPYNIOBbIX U
VMHJMBHUIYQJIBHBIX KOHCYJIBTALMM, TEKYIErO0 KOHTPOJISI M IPOMEKYTOYHOU
aTTeCTalMy: MYJIbTUMEINIHBIE CPEACTBA XPAHEHNUS, IIEPEAAYN U NIPEICTABICHUS
nH(pOpMaLIMK; KOMIUIEKC TECTOBBIX 3aJaHU JUIsl IPOBEIECHUS IPOMEXKYTOUHBIX U pyOEKHBIX

KOHTPOJIEH.

[TomerieHus A1l CaMOCTOSITENIbHOM pabOThl 00Y4aIOIIUXCS: IEPCOHATIbHBIE
KoMIbioTepsl ¢ makeroM MS Office, Beixomom B IHTEpHET U ¢ IOCTYIIOM B 3JICKTPOHHYIO
MH(}OPMALIMOHHO-00pa30BaTENbHYIO CPEy YHUBEPCUTETA.

[Tomenenue 1151 XpaHeHUsI U TPOYUITAKTUIECKOTO 00CTYKUBAHUS yUEOHOTO
obopynoBanus: MKaQbl 1715 XpaHEHUS] Y4€OHO-METOAMYECKON TOKYMEHTAIlUH, Y4eOHOTO
00opynoBaHus U y4eOHO-HATJISIIHBIX TOCOOUIA.




IIpunoxenne 1

Y4ueOHO-MeTOAMYECKOE O0ecTIeueHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs

dopma TeKyIIEero

KOHTPOJIS IIpuMepsl 3a1aHuii 1711 TEKYIIEr0 KOHTPOJIS
Paznen/ Tema p PHMEPBL 3371 s yu p
yCIeBaeMOCTH U yCIeBaeMOCTH U
JuncuunnuHbl . o
MMPOMCIKYTOYHOU MMPOMCIKYTOYHOU aTTCCTAllUU
aTTecTaluu
1. Cdepa Oynymeii
npogdeccuoHAIbLHOM
JesITeJIbHOCTH
1.1. PasBurue ymenwii|[IpoBepka Describe the sphere you are working/going to work

W HaBBIKOB IIMCbMa IIO
TeMe:
pa3BuTusa npodeccuu
H npodeccuoHaTIbLHOM
chepbi»

«Hctopus|.

MMCbMEHHBIX paboT

with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTHE HAaBLIKOB

YTE€HHUsA  TEKCTOB IIO
Teme. «CoBpeMeHHbIe
TeXHOJIOTUH "
NepCcneKTHBbI

pa3BuTusA npogeccuu
U 1podecCHOHAIBHOM

Br160opounbIii onpoc

Give a summary of the text.

chepbi»

1.3. Pa3BuTHE HaBBIKOB| Y CTHBIH OMPOC Make a PowerPoint presentation on the following
TOBOPEHUSI 10 TeMe topic “teaching is a rewarding job”

«MupoBbie Beayuue

npeanpuATHs "

KOMIIAHUU

npo¢eccCuOHATBLHOM

chepbi»

1.4 Pa3Burtne ymennii u|lIposepka Buvioepume popmor 2nacona 6 cmpaoamenvHom
HAaBBIKOB BBIINIOJIHCHU A 3ajocee, onpedeﬂume ux epema u nepesedume.
OTIEPUPOBAHUS rpaMMaTHYECKHX 1. are heating; are heated; have heated; have been
OCHOBHBIMH yIpaKkHEeHUH heated; have been heating.

rpaMMaTHYeCKUMU 2. was carried out; was carrying out; will carry out;
SIBJICHUSIMU, will have carried out; will have been carried out.
XapakTepHBIMUA ISt 3. refined; is refined; is being refined; were refined;
npohecCuOHaNBHOM were refining.

peun. Kareropus 4. determine; is determining; is determined,;
«3asor» determined; was determined.

5. was used; are being used; used; are used; is being
used.

Ilepeseoume cneoyrouue npeonodHceHus.
Oopamume enumanue Ha yHKYUU UHGUHUMUBA U
UH@uUHUmMUBHBIE 000POMBL.

Another factor to be considered is the problem of




®opMa TeKylero

Pasnen/ Tema KOHTPOJIA [Ipumepsl 3aganHuii 111 TEKYIIETO KOHTPOJIA
Z[I/ICL[I/IHJII/IHBI YCII€CBACMOCTHU % yCHeBaer)CTI/I n
MMPOMCIKYTOYHOU MMPOMCIKYTOYHOU aTTCCTAllUU
arTecrannun
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.
2. Mos Oyaymas
Kapbepa.
2.1. PazBuTre|BribopouHnslii onpoc.  |Answer the questions.
YMEHHIA H HAaBBIKOB 1. Why is it important to ensure a safe working
YTEHMS, IHCbMa II0 environment?
TEMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United
cepbl NpUMEHEHHSA Kingdom?
Moeii 3 What does the Act define? 4 What are the duties of
CHeUAIBLHOCTH. employers?
Oxpana Tpyna m 5 Why is it important to provide employees with
pa6ouee MecTo adequate training?
CHenuaJInucTa 1.
2.2. Pa3BuTHe HaBBIKOB|Y CTHBIHN OIPOC Use your active vocabulary and prove that you
TOBOPEHUS can be a professional. Tell us about your positive and
«IIpodeccuonaibHbIe negative qualities. Will they help you to find a good
KOMIIETeHIIMH job?
Oyayiuero
CIIenuaJIucTa»

2.3 Pa3BuTHE HaABBIKOB

nuchbMa MO TEMeE
«YcrpoicTBo Ha
paodory.
IIpoxoxaenune
cobecenoBaHus.

HenoBast yTHKA)

Br16opounslit orpoc

Put the parts of the Letter of Application in the
correct order
1. September 1, 2018
2. Thank you for your time and
consideration. | look forward to speaking with
you about this employment opportunity.
3. I can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.
4. Sincerely, John Donaldson
5. I am writing to apply for the
programmer position advertised in the Times
Union. As requested, I enclose a completed job
application, my certification, my resume and
three references.
The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Pasnen/ rema
JncuunnuHbl

®opMa TeKylero
KOHTPOJIS
yCIIEBAEMOCTH U
IIPOMEKYTOUYHON
aTTecTaluu

[Ipumepsl 3a1aHmil 11 TEKYLIEro KOHTPOJIA
yCIIEBAEMOCTH U
MIPOMEKYTOUYHOM aTTECTALNHU

position include the following:
have  successfully  designed,

developed and supported live-use applications.

. I strive continually for excellence.

. | provide exceptional contributions to

customer service for all customers.
With a BS degree in Computer Programming, | have a
comprehensive  understanding  of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.

6. George Gilhooley

Times Union

87 Delaware Road

Hatfield, CA 08065

7. John Donaldson

8. Sue Circle

Smithtown, CA 08067

909-555-5555

john.donaldson@emailexample.com

9. Dear Mr. Gilhooley,

3. OcHOBBI
npogeccuoHaIbHOU
KOMMYHUKAIUU

3.1. PazButue
HAaBBIKOB epeBoJia
npohecCuOHANBHOM
JICKCHKH.

IIposepka
MMACHEMEHHBIX 3aIaHuH

Find the following words and word combinations in
the text:

3HaHUE TPEAMETOB
NpenogaBaHus
3HaHuE ¥ HAaBBIKH MCIIOJIB30BaHUS OCHOB TICUXOJIOTUU
YUYEHUKOB
3Hanuss B cdepe obecreyeHus
3I0POBBS ACTEH B yueOHOM 3aBEIEHUHU
HaBbiku  opraHmzamum  Jocyra
(caMoesITENFHOCTD, SKCKYPCHH U TIP.)
3HaHue METOJIOB 1M0J1auu (aKyJIbTaTUBHBIX YPOKOB
HaBbiku yueTa 10KyMeHTO000pOTa B IIKOJIE (BEAECHUE
YKYPHAJIOB, OTUETHI, 3aMIOJTHEHHUE CIIPABOK, CIYKEOHBIX
MIACEM TIp.)

HavyaabHOM ITKOJIBI, JIA

0€301acHOCTH

hiae: | nereu

3.2. Pa3BuTHE HABLIKOB
YTEHHS TEKCTOB IO
CIIENUAILHOCTH 31
JEIIOBOU

VYceTHbII onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.
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®opMa TeKylero

KOHTPOJIS ITpuMmepsl 3agaHuil U1 TEKYIIErO0 KOHTPOJIA
Pasnen/ rema P puMep a & yi P
yCIIEBaeMOCTH U yCIIEBAaEMOCTH U
JncuunnuHbl . o
MIPOMEKYTOUHOM MIPOMEXYTOYHOH aTTecTaruu
aTTecTalun
KOPPECTIOH ICHITUH.
3.3. PazButue HaBbikoB|[IpoBepka Translate the text.

nuchMa.
AHHOTHpOBaHUE u
pedepupoBaHue
TEKCTOB o
CHEIMAIbHOCTH.

IMHNCbMCHHBIX BOIIPOC

Write an abstract of the text.
Write the key statements of the text.

IIpunoxenne 2

OueHoYHBIE CPeICTBA /1J1s NPOBeIeHUs] MPOMEKYTOUHOI aTTecTaluu

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /IJIsl POBEAeHU
NMPOMEKYTOUHOI aTTeCTANMHU:

Kon
WHIUKAT
opa

Nupukarop
JIOCTHKECHUS
KOMIICTCHIIN

OneHouHsle cpencTBa

YK-4 CniocobeH ocylecTBIATh JeI0BYI0 KOMMYHUKAIIMIO B YCTHON U TMCbMEHHOM (hopMax Ha
rocyapcTBeHHOM si3blke Poccuiickoit denepanuu 1 HHOCTpaHHOM(bIX) si3bIKe(ax)

YK-4.1

Bri6upaet
CTHJIb
OOIIIeHHS Ha
pyccKoM
SI3BIKE B
3aBUCHUMOCTHU
OT LIeJIU U
YCIIOBUH
MapTHEPCTBA;
ananTupyer
peYb M CTHIIb
00IIIeHUS K
CUTYaIUsIM
B3aUMOJICUCTB
ust

1. IIpounTaiiTe 1MAJOrH U 3aNOJHUTE MPOOEbl, HCIOJIb3YH
NpeAJIOKeHHbIEe HUKe PelIMKH.
Dialogue 1

Susan: Oh, my god! The final exams are coming, and I still have not
chosen the place to enter.

Jane: Let's try to determine which profession suits you
most of all.

C: But how can we do it?

D: It's very easy. Then we will analyze and
understand what your future profession.

S: How do you know all this?

D: Have you forgotten? | attend psychology courses once a week. We
have recently discussed such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a
problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or
with documents?
S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.

D: Do you like children?




Kon Nupukarop
HHIUKAT JOCTUXXCHUA OI_IeHOLIHBIe cpeacrBa
opa KOMIICTCHIINU
S: Oh, yes. | always play with children when guests come to us. | think
they like to spend time with me too.
D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.
S: Now | have something to think about. Your advice
really helped me, thank you!
Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’'m fed up.
b) As a matter of fact, | am.
c) Yes, ldo.
d)
2) A: Do you have any career plans yet?
B:
a) I’m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
VK-4.2 |Bener PacnoJio:xxure 4acTv HUKeNpeIcTaBJIEeHHOI0 NMCbMA B
JACJIOBYIO NMPpaBUJIBHOM IOPHAAKE.
nepermcky Ha | 1. January 28"
PYCCKOM U 2. Hope to hear from you soon
unoctpannom | 3. Flat 14,
SI3BIKaX C 8 Jefferson Street
y4eToM Nashville
ocobeHHOCTEH NSH9 001
CTUJINCTUKHU 4.Yours,
O(UITATEHBIX Alex Duck
MTUCEM H 5. Dear Melanie
cormokynbTyp | 6. I don’t like to write long and boring letters so I stop here, but I like
HBIX pa3numii | to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. ’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I’'m 22. I like travelling very much. My hobby is
basketball. Besides, I'm fond of reading. My favourite writer is
Charles Dickens.
VYK-4.3 | Beimonnser

JUISL TAYHBIX
1eJen nepeBo
OpUITHATEHBIX
u

Onpenenure, K KakoMy BHAY MNHCbMa OTHOCUTCH HHIKe
NMPeACTABJIEHHBIN TEKCT:
AHIIHICKUN SA3BIK

a) Memo




Kon Nupukarop
WHJIMKAT | JOCTHXKEHUS O1eHOYHBIE CPEJICTBA
opa KOMTICTCHIINH
npodeccuonan | b) CV
bHBIX TCKCTOB | ) personal letter
¢ d) inquiry letter
WHOCTPaHHOTO
;;I;I;?H};Ia . 1. January 28™
' 2. Hope to hear from you soon
PYCCKOTO
A3bIKA HA 3. Flat 14,
WHOCTPaHHbBIN 8Ni§:1fvelrlslgn Street
NSH9 001
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I'm fond of reading. My favourite writer is
Charles Dickens.
VYK-4.4 |- IlyOanuno
YK-4.5 |BeicTymaer Ha
pyCCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYILICHHUE
C yueTom
ayIUTOPUHU U
LIeJIM OOIICHHUS
- YcTHO
MIPEICTABISIET
pe3yNbTaThI
CBOCH
JIeITeIIbHOCTH
Ha
WHOCTPaHHOM
SI3BIKE, MOKET
ojJIepKaTh
pasroBop B
X0JIe MX
00CyXICHUS

Make a report on the following:

1. Standards and certification in the modern world

2. How to improve your professional skills

3. Innovative technology in Standardization and certification

Ipuioxkenue 3

MeToanuyeckue yKa3aHus 10 OPraHU3aluM ayJMTOPHOH U BHEAYIUTOPHOI padoThI




MeToanuyeckne yKa3aHus 10 CAMOCTOATEIbHOI padoTe 00y4aroImmxcs

CoracHo yueOHOMY IU1aHy 00beM Barelr caMocTosSTeIbHOM pabOThl COCTABIISIET HE
meHee 50 % oT 001Iero KoJarM4ecTBa 4acoB, OTBEJCHHOTO Ha AUCIUILUINHY, YTO CIIOCOOCTBYET
OoJiee TIIyOOKOMY YCBOCHHUIO H3y4aeMOTo Kypca, hOpMHUPOBAHHUIO HABBIKOB MCCIIEI0BATEIbLCKOM
paboThl 1 YMEHUIO TPUMEHSTh TEOPETUUECKHUE 3HAHUS Ha MTPAKTHUKE.

Bupl camocTosTenbHON paboThI:

*BBINOJHEHNE TEKYIIUX JIOMAIIHUX 3aJaHUH (yIpaKHEHUS, TOJrOTOBKA YTEHUsS ¥ aHAJU3
COJIEpXKaHUs TEKCTOB VIS JAJIbHEHUIIIET0 0OCYKIECHUS Ha 3aHATHUAX U T.1I.);

*paboTa ¢ TeCTaMH U BOIIPOCAMHU JIJIsi CAMOIIPOBEPKHU;

*TIOMCK ¥ 00paboTKa HH(POPMALIMH C UCIIOIb30BaHUEM HH(POPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

Pe3ynbTarel caMocTOATENbHOM PaboThl KOHTPOIUPYIOTCS MPENOoJaBaTeNIeM U
YVUUTBHIBAIOTCS TPHU aTTECTAIUH (3a4eT, dk3aMeH). KoHTpoub mpoBoauTCes B hOpMe TECTUPOBAHHSI,
OTIPOCOB, TIPOBEPKH MUCHbMEHHBIX KOHTPOJIBHBIX pa0dOT | T.I.

. CocTaBjieHue pe3ome

Pestome urpaer orpoMHyo poib. X0pOoIIO COCTaBICHHOE PE3IOME JIOIDKHO JIaBaTh MOJHOE
npezcTaBieHne o Bamem 0o0pa3oBaHUM, TPYIOBOM OIBITE U KQ4€CTBAaX, YTOOB! OTECHIIMATBHBIN
pabotomarens (employer) mor cyauts o Bameit kBanudukarmu. OT 4€TKOCTH U
UH(POPMATUBHOCTHU PE3IOME BO MHOTOM 3aBUCAT Baiy manchl ObITh TPUHATHIM Ha paboOTy WK
y4€0y. YacTo BMecTo ciioBa “resume” (pestome) ucnomnb3yrot abopesuarypy CV (Curriculum
Vitae), 4To B IepeBO/IC C JAThIHU 03HAYACT «XOJI )KU3HUY.

Pe3rome 00BIYHO COCTOUT U3 CIEIYIONUX OCHOBHBIX YacTeil:
1. JInunast uaopmamus / Personal information
Hanummure nosHoCcThIO CBOE UMS M (paMIIINIO, YKAXKHUTE aapec, TeaeoH (C KOJAOM CTPaHbI U
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTe: B Poccuu nms numryt B popmate pamunusa + ums + omuecmeo (eciu umeemcsi), a
B QHIJIOTOBOPSILUX CTpaHaX — CHayaja uMs, IOTOM NEepBYI0 OYKBY OTUECTBA (€CIM UMEETCs) U
dbamumnuio.

2. Iesan / Objective
3IICCL CJICAYCT YKa3aThb HC TOJIBKO KCJIACMYI0 JOJIZKHOCTh, HO U 00BSICHUTE B OIHOM-IABYX
MPEIOKEHUSX, TouemMy Bbl — Hanbosee moaxoasias KaHauaaTypa.

3. O6pa3zoBanne / Education
Hamumre, kakoe (kakue) yueOHOe 3aBeieHue Bbl OKOHYMIIH, IPU 9TOM COKpAILATh €ro
Ha3BaHWEC HE IIPUHATO. Taxoxe YKaXXUTE CbaKy.]'IBTeT / HHCTUTYT, CICHUAJIBHOCTDb, MECALl U TOJ
OKOHYAHWUsI ¥ CPE/IHHIA OaUT aTTecTaTa.

4. OnwiT padorel / Work Experience nau Employment
B sTOM nyHKTE NMPUHATO yKa3bIBaTh He OoJiee TPEX mocie Hux MecT pabotel. Ha3Banue
OpraHu3aliy, CBOIO JOJDKHOCTD U MO/Ipa3zieiieHne, B KoTopoM Bbl paboTanu, HyHO MHCaTh
MOTHOCTRIO. Takxke YKaXXUTE CBOU OCHOBHBIC JOJPKHOCTHBIC 0053aHHOCTH.

5. CneunuaabHblie HaBbiku / Special skills
B nanHOM pasnenie He0OX0AUMO YKA3aTh:
v YPOBEHB KOMITBIOTEPHO TPaMOTHOCTH;

v 3HAaHUE UHOCTPAHHBIX SI3bIKOB U UX YPOBCHB;



v OTIBIT BOMHCKOU CITY>KOBI (€CJIH €CTh) U UMEET JI OH OTHOIICHHE K
nperoiaraeMoi pabore;
v HaJINYME€ BOJUTENIBCKHUX MPAB U OIBITA BOXKICHUS.

6. Pexomenmanuu / References
Kak nmpasuio, cienyer npeocTaBUTh MUHUMYM JB€ peKoMeHauuu. OHU JOJKHBI OBITh OT
Ha4aJIbHUKOB, a HE OT KoJuler. Hy’KHO yka3aTh KOHKPETHBIX JII0JEH, KOTOpble MOryT Bac
PEKOMEH/10BaTh, OJHOCTHIO HAIIUCAB UX UM, IOJKHOCTh, MECTO pabOThl U KOHTAKTHYIO
UHOPMALIHIO.

OO0pa3sen cocTaB/IeHUS pPe3l0Me HA  AHIJIMIICKOM SI3bIKe
Ha oonacnocme mapkemune08020 HauaibHuKa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.

Pe3rome siBIsieTCS 4aCThIO MpoLiecca YCTpoicTBa Ha paboTy. Pestome u
COTMPOBOJUTENBHOE MUCHMO SBJISIOTCS TOJIE3HBIMU B Ipoliecce OM3HEC - KOMMYHHKAIUH Tepe
WHTEPBBIO C MPEANOIaracMbIM paboTogaTenem.

Pe3tome He OMKHO OBITH CIIMIIKOM JITMHHBIM, TOJKHO OBITH XOPOIIO MPOyMAaHHbBIM, HE
JIOJ>KHO COJIEPKATh JINIIHKUX JIETAJICH.
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Pe3tome MOXKeT OBITh XPOHOJIOTHYECKUM, LIEIEBbIM, (DYHKIIMOHATBLHBIM HITU
KOMOMHUpPOBaHHbIM. JIt000€ pe3tome, Kak IIPABUII0, COCTOUT U3 CIETYIOLIUX Pa3/IEIoB:
AHKeTHbIE JaHHbIe — [TOJTHOE MM, a/ipec, HoMep TesedoHa.
®opMy. THPOBKA — YKa3bIBAETCS 11€J1b JAHHOT'O 3asIBJICHUS.

O0pa3oBaHue — yKa3bpIBACTCA HAMMEHOBAHNUE M MECTOIOJIOKEHHE KO U YHUBEPCUTETOB, TI€
Bbl YUWJINCh M COOTBETCTBYIOIINE J1aThl. Y Ka3bIBaeTCsl KBAIU(UKALMS, KOTOPYIO Bbl OTYUYHIIN
1ocjae OKOHYaHUs 00y4YeHHS.

IIpodeccuonanbHasi MOArOTOBKA — IEPEUUCIISIOTCA BCE BUABI pabOT U JOIKHOCTEH —
OCHOBHBIX U TI0 COBMECTUTENBCTBY, M 00IIIeCTBeHHAs paboTa. YKa3bIBaeTCsl HAMMEHOBAHUE U
MECTOIOJIOKEHNE OpraHu3ally, 1aTa padoThl, JOIKHOCTh U KPAaTKOE ONMCcaHue 0053aHHOCTEH.
OOBIYHO B XpOHOJOTUYECKOM HOPSAIKE, HAUMHAS C ITOCIIEIHEN.

IIpakTHYecKHUii ONBIT — NEPEUUCIISIFOTCS YMEHUS, HallpUMeEp, BOKICHUE aBTOMOOMIIS,
WHOCTpPaHHBIE SI3BIKH C YPOBHEM BIIaJICHUS, YMEHUE pa0d0OTaTh C KOMIIBIOTEPOM U T.1I.

JInyHble HHTEpechl — 00BIYHO UHTEPECYIOTCSI OPIraHU3aTOPCKUMU CIIOCOOHOCTSAMU U
CHOCOOHOCTSIMH paboTaTh B KOMaH/IE.

PexoMeHnaaTem — UMEHa, ajipeca, Tesie(hOHbI 2X Jr0/1eH, KOTOpble MOIJIU ObI aTh PEKOMEHAALUN
U C KOTOPBIMHU HAJI0 JOTOBOPUTHCS 3apaHee.

Pe3stome He n0KHO OBITh JUMHHEE 1-2 crpanull. COolpoBOANUTEIEHOE TUCHMO

OTIIPABIISIETCS BMECTE C pe3toMe. Y CIIEIIHOE TUChbMO pellaeT 3 3a/1a4u:
e MPUBIEKACT BHUMAHHE;
e yOexXIaeT, YyTo MPETEHACHT SBISAETCA MOAXOIAIMN KaHAMIATYpOHl A 3aHUMaeMoil
JIOJKHOCTH;
e  BBI3BIBACT JKEJIAHUE NIPUIIIACUTH Ha cCOOECe0BaHHE.

1. Hamucanue cOnpoBOANTEIHLHOIO MUChMA

Bam HeoOxonrMMo HanucaTh TUCHMO O MpUeMe Ha paboTy Ha aHIMIMICKOM fA3bike? Takoe MUCcbMO
HA3bIBAETCSI COMPOBOAUTEIHHBIM MUCEMOM pe3tome. COnmpoBOAUTEIHHOE TUCHMO U PE3IOME — ITO
TE JIBa IOKyMEHTA, KOTOPBIC BhI IOJKHBI TIEpecaTh B OTACI KaJpOB KOMIIAHUH, €CITH XOTHTE
YCTPOUTHCS Ha paboOTy B Hee.

Pestome — 310 Bama nenoBast Ouorpadusi, KOTopast OIMMCHIBAET BCE BEXU BaIIETO KU3HEHHOTO
MyTH, KOTOPBIE TaK WJIM WHAYE CBA3aHBI C BAIlIUM JIEJIOBBIM OTBITOM: 00pa30BaHue, TPYA0Bas
JeSITeIIbHOCTh, HABBIKH, JIOCTHKEHUS... Ho 0 coctaBneHnu 3ppeKTUBHOTO pe3toMe BbI Y3HAIH U3
KOHTposbHOU Ne 1, a ceifuac — 0 cCOmpOBOAUTETHFHOM MHCHEME (MMHUCbME O pueMe Ha paboTy).
ConpoBOANTETHFHOE MTUCHMO Ha aHTITUHCKOM SI3BIKE JIOJDKHO IMPOCTUMYIIUPOBATH
MOTEHIIMAIBHOTO pabOTOAaTENs IPUTIACUTH Bac Ha coOeceIoBaHUE, HA KOTOPOM OYyIEeT pemaThes
BOTIPOC O TIpHeMe Bac Ha paboTy. Hajo moOMHHTE, 4TO Ha XOPOIIIYIO padOTy BCETa MPETSHIYET
MHO>KeCTBO Jtojieit. U yxxe Ha 3Tare or0opa pe3toMe OyaeT oTcessHa OOMbIIast YacTh
MPEeTeHICHTOB. D(PPEKTUBHO HAMMCAHHOE COMPOBOIUTEIIBHOE MTUCHMO YaCTO CTAHOBUTCS
MPOITYCKOM Ha COOECeI0BaHUe, TaXKe €CIU Ballle 00pa30BaHUE U OMBIT YCTYMAIOT IPYTHM.
ConpoBOANTETHFHOE MTUCHMO Ha aHTITUHCKOM SI3BIKE JIOJDKHO ITOKa3aTh BAITH JIMYHOCTHBIC
KauyecTBa, KOTOPbIE HEBO3MOXKHO MOHSITH U3 PE3IOME: XapaKTep, )KU3HEHHbIE [IEHHOCTH,
MOTHBAIIMIO, MHOTOE JIPYTO€, JaKe TPAMOTHOCTh M BEXKIUBOCTh. OTBITHBIN KaJIPOBUK yMEET
YUTATh MEXIY CTPOK COMPOBOAUTENHHOTO MUCHMA.

B conpoBoauTeIEHOM MTCHME (MTUCHME O TpUeMe Ha paboTy) Ha aHTJIMHCKOM SI3BIKE BBI 3asBIISICTE
cBOEeMY OyayIemMy paboToAaTeNo, YTO BBl XOTENH Obl Y HEro paboTaTh, YTO BHI 00JIaacTe BCEMU
HEOOXOIUMBIMH Ka4eCTBAMH M YTO BbI PUIIOKUTE MAKCHMYM YCHIIHH, YTOOBI CACTIATh
npeiaraeMyro padoTy Ha BeIcIieM ypoBHe. Ha camom nerne, 3T0 Balie 3asiBJICHHE 04€Hb BaXKHO
1u1st pabotonatens. M uem oHO OyeT UCKpEeHHee, YeM dMOITMOHAIBHEE, TeM OOJIbIIe IIIAHCOB, YTO
OHO TIPUBIICYET BHUMAaHUE U Bac MPUMYT Ha padoTy.

OcHosHble MuUnvl CONPOBOOUMENbHBIX RUCEM K Pe3loMe HA AHZTUTICKOM A3bIKe

MO’KHO BBIJICTUTH TPH OCHOBHBIX THIIA MIHCEM O MpUeMe Ha paboTy Ha aHTTIUICKOM SI3BIKE:

O [Tucemo-3asiBka. ConmpoBOAUTENHHOE MMUCHMO K PE3IOME BBICHIIAETCS B OTBET Ha
peKIaMHOE OOBSBICHHE O BAKAHCUU B CPEACTBAX MAaCCOBOW MH(MOpMAITUH.




O ITuceMmo "o cosety". ConpoBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS IO COBETY
JIPYTOro 4eloBeKa, KOTOPbIN 3HAET, YTO B OpraHU3aluu €CTh BAKAHCHSL.

[ [Tucemo-pa3Benka. [IpeTeHIeHT BBICBIIACT MUCHMO O TIPHEME Ha padoTy U pe3roMe B
OpraHM3aIHio, B KOTOPOM OH X0oTen Okl paboTaTh, B HAAEK/E, YTO TaM HaiieTcsl BakaHCus, ""Ha
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3tome Uild RUCbMA 0 npueme Ha pabomy Ha
AH2NIUTLCKOM

1. Bamra konTakTHas nHGOpMaIus

0 Wwms u pammas

0 Anpec: TopoJi, 00J1acTh, MOYTOBBII HHJIEKC
0 Howmep Tenedona

O Anpec 31eKTPOHHOM MOYTHI

2. Jlata

[MTumercs B hopmare — September 15, 2012 wnu B popmare — 05 October, 2012

3. KonraktHas uHdopMarms padoroaarens (eciim oHa eCTh)

Nwms u pamummst

Hassanne komnanuun

Anpec: ropoJ;, ITAT, IOYTOBBIA MHIEKC

4. Tema

DTOT 3IIEMEHT CTPYKTYPHI COMPOBOAUTEIHHOTO MMChMa HHOT/AA OITYCKAeTCsI.

OH nojcKa3bIBaeT YUTATEINIO TUChbMA TO, O 4YeM OyzeT UATH peub B ncbMe: RE: (BnuckiBaeTcs
BaKaHTHAas JOJIKHOCTH).

Hampuwmep:

RE: Office Manager

WIn

RE: Administrative Assistant (#12345).

[Tudps! B ckoboUKax yKa3bIBalOT Ha HOMEpP OOBSBIECHUS O BAKAHCHM B CPEACTBAX MACCOBOI
uH(pOpMaLIUH.

5. OOparenue

Ecnu BB 3HaeTe MMsI MEHEDKepa 110 HaitMy, TO Ballle 0OpalieHue JOIDKHO ObITh MPUMEPHO TaKHUM:
"Dear Mr. Johnson,"

Y6enureck, 4To BBl 3HaETE MO U 3BaHHe MeHemkepa (Mr. — rocnionuH, Ms. — rocnioxa, Dr. —
JIOKTOp U T.A.)

Ecnu BBl HE 3HaeTe UM MEHEKEPa, TO OIYCTHMBI CIIETYIONIHe 0OpamieHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHEDKEp 1O HaliMy,

“Dear Recruiting Team, ” — qoporasi peKpyTHHI-KOMaH/a UK

“Dear (scmasnsieme ums komnanuu) Team”, — noporast KOMaH/a (TaKOKW-TO KOMITAHUM).

B xpaifHem cirydae, B KaueCcTBE MPUBETCTBUS HAIUIINTE CTAHAAPTHYIO Ppazy:

“To whom it may concern” —Tomy, KOro 3TO MOXKET KacaTbCsl.

Ho, crapaiitecs nzberars 3ToM (hpaspl, T.K. 00€371MUEHHOE 00paIlleHNEe BbI3bIBAET Y U€IOBEKa
HEraTHUBHbBIE SMOLIUU.

6. [1epBrrit ab3a11 Bamero CONpoOBOUTEILHOTO MTUChMa Ha aHTJIUHCKOM

B nepBom  aG3arie conpoBOAUTENBHOTO MUCHMA BbI JIOJIKHBI YIIOMSHYTh JIOJKHOCTD, HA
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCIIATHCSI HA HCTOYHHK, U3 KOTOPOTO BBI Y3HAIN O BAKAHCHH.
HcTOYHHKOM MOKET OBITh CPEJICTBO MacCOBOM MH(OpMaIUH, TM00 YeTOBEK, KOTOPBIH 3HAET O
BaKaHCHH.

JInbo, eciu 3TO KacaeTcs COMPOBOAUTEIBHOTO MUChMAa-Pa3BEeIKH, YIIOMSIHYTh O BallleM OOJIbIIIOM
’KeJTaHUM paboTaTh UMEHHO B 3TOM opranu3anuu. CTyJeHTY, TOJbKO YTO 3aKOHUMBLIEMY WU
3aKaHYMBaloIIeMy o0ydeHHe, JOYCTUMO YIOMSHYTh 00 3TOM (hakTe B mepBoM ab3arie
COIIPOBOJIUTENIEHOTO MUCbMa Ha aHTJIMIICKOM SI3BIKE.

[TepBbIii ab3a11 He TOJKEH MPEBHILATH OAHOTO-IBYX KOPOTKUX MPEII0KECHUH.

Hwxe npezacraBieHbl HEKOTOPbIE pacIpoCTpaHEHHbIE (ppa3bl B IEPBOM ad3alie
COIIPOBOJIUTENIEHOTO MUChbMA Ha aHTIIUHCKOM SI3bIKE:



o I am writing to you in replay to your advertising in ... - 4 nuwuy ¢ omeem na éawy pexnamy
8 ...(8 ... cpedcmee Maccosoll un@opmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u sl nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wvi1 ouens 3aunmepecosan,
K020a NpoYUmas 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu ¢ saweil eéaxancueir 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

Tooicanyticma, npumume 5mo NUCbMO KAK 3ds6/1eHUe HA 3aMeujeHUe 6aKAHMHOU OOJINCHOCIU ... ,
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvln 83601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mMue, Ymo ecmo
omKpvimas eakaucus 0s ...(... cneyuanucma) 6 eautell KOMNAHUU.

7. Bropoii a03a1] cOnpoOBOAMTEIBHOTO MMChMa Ha aHTJIMHCKOM

OnumrTe Ballld HABBIKH, TAJIAHTHI WJTH JOCTHKCHHS, HO HE TIepeycepACcTByiTe. BriOepuTe TOIBKO
ayumie Tpu. [louepKHUTE COOTBETCTBUE BalllMX MPOQECCHOHATBHBIX HABBIKOB TPEOOBAHUSIM
npeiaraeMoii Bakancuu. Heo0xommMo 0ObSICHATE TIOYEMY BBI — JTYUIIANA KaHIUAAT HA OTY
JIOJDKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams sam
Kpamkuﬁ 0630[7 MOUX HABBLIKO6 U Oonblimd.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha6op HABBIKOB UOCAIbHO COUEmAemcs ¢ 6AUUMU mpe606anmu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

0yMar0, 4mo Mosi IKOHOMUHECKAsT OesimelbHOCMb U COAUOHBIL NOCIYHCHOU CAUCOK MO2YM
npeocmasisimes uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 yeepen, umo s compyonux, komopozo Ber uweme,
HOMOMY Ymo y MeHsi ma Keanuguxayus, komopas o038yuena 6 Bawem oovasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma eaxancus npedcmagisem HeoObIUAUHBIL UHMEPEC OJi1 MEHsl, MAK KAK OHA
omuocumcs K obnacmu, 8 KOmMopolul s CHeYUAIU3UPYICh.

o I have exceptional verbal and written communication skills. - 4 o6radaro
UCKTFOYUUMENbHBIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKAMUBHBIMU HABBIKAMU.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozcy
Henioxo 800Umy.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - 4 3naro, umo mou... (makue-mo kawecmea) no36onam
MHe 8HeCU CYuWecmB8eHHbll 6KIA0 8 KOMAHOY (MAaKoU-mo KOMNAHUL,) .

o I believe I possess the right combination of...(such and such qualities)and... (such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombunayuel... (MaKko2o-mo Kawecmea) u
(makozo-mo xauecmea,).

8. 3aKIIOYNTENBHBIN a03a1l COMPOBOIUTEIHLHOTO TMChMAa Ha aHTJIMCKOM SI3BIKE

YoMsHUTE CBOE pe3roMe, TaiiTe UM MOBOJI MPOYHTATh ero. [lompocure BhI3BaTh BaC Ha
co0eceloBaHueE.

o Please take the time to review my resume. - [loowcanyiicma, Hauoume epems, umoowl
paccmompems Moe pesrome.



o I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nowsims,
20e Mou Hasviku 6yoym Haubosee none3Hul OJisl 8auiell KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax 6vl mooiceme 6udemv u3 Moe20 pesiome, MOU ONblM U KEAmupurkayus
coomeemcmeyiom mp€606aHuﬂM MO BAKAHCULUL.

o The attached resume details my extensive experience and training. - B npuracaemom
pesrome n0()p06nocmu Mmoezco 06mupH020 onvlma u n0O020MoOGKU.
o At a personal meeting | would like to discuss with you how I will contribute to the

continued growth of your company.- Ilpu auunoti scmpeue s xomen 6vl 06CyOUmMsb ¢ 6aMuU, KAK 5
Mo2y cnocobcmeosams danvbHetuweMmy pocny Baweil komnanuu.

. I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasums
PEKOMEHOayUU U3 ...(... OpeaHu3ayuuL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu 6bl co2nacHbl, 4mo Mos K8AIupuKayus 6nojHe
coomeemcmayiom Bawum mpebosanusm, nodxcaiyucma, nozeonume mue no menegpony (111)
111-7111, umobwsr 0ocosopumscs 06 uHMEPBLIO.

9. bnaronapHocTh

[Toce 3akmoYnTENBHOTO ad3a1a modaaro[apuTe MeHeKEpa 1Mo HaliMy:

o Thank you for your attention. — Cnacub6o 3a snumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o | would be very grateful if you would consider my application - 5 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3as6nenue.

o Thank you for your help. - Cnacu6ozaBawynomows.

o Thank you for your early attention to this request. - 3apanee 6arazo0apio 3a Gvicmpwiii
omeem Ha Moo npocvoy.

o Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a

nompavenHoe 8pems, U s ¢ Hemepnenuem xcoy pazeosopa ¢ Bamu.

10. 3akmrounTenbHas BexnuBas gpasa. [Tocne 310l ¢ppassl cTaBUTCS 3ansaTasi.
e Sincerely yours, - Hckpenne Baw,

Yours faithfully, - C ysascenuem,

Very truly yours, - Hckpennesau,

Respectfully yours, - Cysaoicenuenm,
e Sincerely, - C ysaocenuenm,

11. IToanuce.

3/1ech MUIIeTCs Balie UMs U (paMUITHsL.

1. TIlpumeuanue

B npumeuanuu 0ObIYHO BIHMCHIBAETCS CChUIKA HA MPUJIAraeMoe K COMPOBOIUTEIHHOMY MUCEMY

pes3toMe U/UIIH PeKOMEH1aTelIbHbIe THChMA:

. Enclosure: Resume - ITpunooiceno: Pestome
. Enc: Resume - Ilpun: Pezrome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoosicenue:

pesrome, mpu peKOJweH()ameﬂbezx nucoma u I’ZOC)WZGeprC()aIOWCl}Z JAUYECH3UA.

Examples of application letters

l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley



XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

| am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, I wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO



11l. MeToauueckne peKOMEHIAINHI 10 EPEBOIY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IOMHUTE O CICAYIOLICM:

1. Texkcr, mpenHa3HAuYeHHBIA I TepeBOJA, HEOOXOIMMO paccCMaTpUBATh KaK €IUHOE
CMBICJIOBOE IIEJIO€.

2. Hauumnate nmepeBoja HaJO ¢ Ha3BaHUS TeKcTa. OHAKO, €CIIU MEPEBOJI 3aryIaBUsl BHI3bIBACT
3aTpyJHEHHMS], €F0 MOKHO OCYILIECTBUTH MOCIIE MEPEBO/Ia BCEIO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO IPOUTUTE €T0, CTAPASACh MOHSATH €ro ol1iee
coJiep)kaHue U HampaBieHHOCTh. OOpalaiiTe BHUMaHUE Ha UHTEPHALIMOHAIIbHBIE CIIOBA, peallu,
JaThl U T.[.

4. TlpouwnTaiiTe BeCh TEKCT, MPUCTYMANTE K MEPEBOJY OTACIBHBIX NMpemyioxkeHui. [IoHATh
IPEJI0KEHUE — 3HAYUT BBIICHUTD HE TOJIBKO 3HAYEHHE KaXKI0T0 CJI0BA, HO U YCTAaHOBUTD, B KAKOM
CBSI3M HaXOJATCS OPYT C ApyroMm cioBa. He cienyeT BBIMUCHIBATH CIIOBA Cpa3y U3 BCETO TEKCTa,
TaK Kak OJJHO U TO K€ CJIOBO YacTO MMEET HECKOJbKO 3HAU€HUH, KOTOpbIE HE MOAXOAAT AJIs
JAHHOTO TEKCTa.

5. [IlepBoHauyanbHBIM TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIOIIUM TMOHUMAaHUE
OCHOBHOI'0 CMBICJIa TEKCTA. 3aTe€M CJIEAYET MPUCTYNHUTh K €ro CTHUJIMCTUYECKOH, JIUTepaTypHOU
00paboTKe, IS Yero Hajao MoA0MpPaTh CIIOBA U CIIOBOCOYETaHUs, HAUOOIee YETKO Mepelaolue
CMBICJI TIEPEBOUMOTrO TeKcTa. [lepeBoa qomkeH ObITh TOUHBIM, 8 He OyKBAJIbHBIM, JTOCIOBHBIM.
TouHOCTh TEpeBO/Ia — 3TO KPAaTKOCTh, BBIPA3UTENBHOCTh, JIOTMYECKAsl IMOCIIEIOBATEIbHOCTb,
YETKOCTb U3JIOKEHUSI TEKCTa OPUTMHAJIA U COOTBETCTBUE €0 HOPMaM PYCCKOIr0 JIUTEPATYPHOIO
a3bIKa. ByKBanbHBIN MepeBO] CBOJUTCS K MEXaHUYECKOM IMOJACTaHOBKE PYCCKOTO CIIOBA BMECTO
AHTTIMICKOTO 0e3 ydera ero CBSI3W B IPEJIOKEHUH, YTO OOBIYHO IMPHUBOJUT K OECCMBICIHUIIE U
MCKaXEHUIO CMBICIIA IEPEBOIUMOTO TEKCTA.

ITpu nepeBonie nonmyckaeTcs:

d) W3MEHEHHE MOPSIKa CIIOB B MPEUIOKECHHH

b) mepenoc oTaeNBEHOTO CIIOBA U3 OJHOTO MPEIOKEHHUS B IPyToe,

C) oOBeaMHEHHE IBYX WM O0Jiee MPENIOKEHHI B OTHO HJIM HA00OPOT

d) moGaBieHue OTCYTCTBYIONIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICITY CJIOB H,
Ha000POT, OMYIIEHUE OT/ACIBHBIX CJIOB OPUTHHAILHOTO TEKCTa Ha PYCCKOM SI3bIKE,

€) 3aMeHa OJHOW YacTH Pe4H APYroi

[Tpu nepeBojie MoNB3yHTECH CIIOBapeEM.
YroOsl paboTa co cioBapeM He OTHHUMajla MHOTO BPEMEHH, CIIEeIyeT:

v XOpOILIO 3HATh al(aBuUT , TAK KaK CIOBA PACIIONOKEHBI B aJI()aBUTHOM MOPSIIKE HE TOJIBKO
10 NIepBOil OyKBeE, HO U 1O BCEM MOCIEYIOIINM;
v MOMHMTD, YTO CJIOBA JIaHbI B UX UCXOAHOM GopMe, T.€. rI1aroiibl — B UH(OUHUTHUBE,

CYHIICCTBUTCIIBHBIC — B O6H_[CM naacxke, CAMHCTBCHHOM YUCIIC, IPUJIAraTCJIbHOC — B
MMOJIOKUTEIRHOM cTenenu. Iloce KaXXI0ro CJ0Ba B CJIOBAPE UCIIOJIB3YETCA COKpallCHUC,
0603HaanOH_ICC MMPUHAJIC)KHOCTD CJIOBA K OHpC,Z[CJ'ICHHOfI YaCTH pCUU.

adjective a. npujaraTebHoe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIECTBHTEIILHOE
numeral num YHCITUTEIFHOE
plural pl MHO>KECTBEHHOE YHUCJIO
preposition prep peIor
pronoun pron MECTOMMEHHE
verb v TJIaroJ




Caenyer moMHHUTB!!!

Henp3s 3moynotpedssite 0n-line nepeBoaurkaMu, a i UCIONB3YeTe UX, TO HE0OXOIUMa
cepbe3Has pellakTypa nepeBeeHHoro Texkcra!!!

Tak, naripumep, Google Translate (http://translate.google.com/) — 3To crcrema CTaTHCTUYECKOTO
MAaIlMHHOI'O IIepeBOo/ia, YTO 03HavaeT, yTo GT-cucrema He aHAU3UPYET CUHTAKCUC TEKCTa Ha
OCHOBE KaKHX-TO CTPYKTYpHBIX npaswii. OHa BeIZaeT HanOoJiee BEpOSTHBIN MepeBO/]
IPEUI0KEHUS UM CJI0BA, OCHOBAHHBIN HA CTATUCTUKE HAKOIJICHHBIX YEJIOBEYECKHUX I1EPEBO/IOB.
B ocHOBe aHanm3a mpu 3TOM 4acTo JIeKAT KOPOTKHE [ETOYKH BCETO U3 HECKOJIBKHX CIIOB. JTO
03HayaeT, YTO KOI'Jla CUCTEME HE XBATAET JaHHBIX JUIsl KOMIUIEKCHOTO CTATUCTUUYECKOTO aHalIu3a
WIN KOTJIa B SI3bIKaX OPUTHMHAJIA U IIEPEBO/IA CYIIECTBEHHO PAa3IN4aeTCsl MOPSAIO0K CiIoB, To GT
BbIJIa€T TapaOaplMHy WM IPOCTO NEPEHOCUT B IEPEBOJ] T€ CIIOBA OPUTMHAIIA, JJIs KOTOPBIX y HEe
HET MepeBo/a.

V. PaGora Ha/1 10KJIa/10M / BBICTYIIJIECHHEM

JlokJaa, coriacHo TOJIKOBOMY clloBapro pycckoro s3bika J[.H. YmakoBa: coobiienue mno
3a/laHHOM TeMe, C LIEJIbI0 BHECTH 3HAHUS U3 JIOIOJHUTENBHOM IUTEpaTyphl, CHCTEMAaTU3UPOBAThH
MaTepuJ, MPOUIUTIOCTPUPOBATH TPUMEPAMU, Pa3BUBATh HABBIKK CAaMOCTOSITENIbHOM paboThI ¢
HAyYHOM JIUTepaTypoii, TO3HABATENIbHBII HHTEpPEC K HAy4HOMY o3HaHuIo0. Tema goknanaa
JIOJDKHA OBITH COTJIACOBAHHA C MPEIIOIaBaTeNIeM U COOTBETCTBOBATH TEME yUEOHOTO 3aHATHS.
Martepuanbl Ipu ero NoJAroTOBKE, T10JKHBI COOTBETCTBOBATh HAYYHO-METOJUUYECKIM
TpeOOBaHMUSAM By3a U OBITHh YKa3aHbI B J10kiIae. Heobxoanmo cobiiroaaTh periiaMent,
OTOBOPEHHBIN MPH MOIYYSHUHU 3aJaHus. MIITIoCTpauu J0KHBI OBITh JOCTATOYHBIMU, HO HE
ype3mMepHbIMH. PaboTa cTyneHTa HaJl JOKJIaA0M-TIpe3eHTallMel BKIIIOUaeT OTpabOTKy YMEHHS
CaMOCTOSTeNIbHO 0000111aTh MaTepHai U JAeJaTh BHIBOJbI B 3aKIIOUEHUH, YMEHUS
OpUEHTUPOBATHCS B MaTepuale U OTBeUaTh Ha JIOMOJIHUTENbHBIE BOIIPOCHI CIIylIaTeNe,
0TpabOTKY HaBBIKOB OPAaTOPCTBA, YMEHHUS MTPOBOAUTH TUCTYT. JIOKIauUKH JOJKHBI 3HATH U
YMETb: co00IIaTh HOBYIO MH(OPMAIUIO; UCIIOJIb30BaTh TEXHUYECKUE CPEICTBA; XOPOILIO
OpPUEHTHPOBATHCS B TEME BCEI'O CEMUHAPCKOT0 3aHTHS; AUCKYTHUPOBATh M OBICTPO OTBEYaTh Ha
3a/laHHbIe BOIIPOCHI; YETKO BBIMOJIHATH YCTAHOBJICHHBIHN pernameHT (He 6onee 10 MUHYT); UMETh
IIPEJICTaBICHUE O KOMIIO3UIIMOHHON CTPYKTYypeE NOKIaAa U Ap.

Crpykrypa BbIcTyIIeHHs. BeTymeHne nomoraeT 00ecneyuTh yCneX BhICTYIIIICHUS 110
0601 TemaTuke. BeTynieHne 10KHO coepikaTh: Ha3BaHKE, COOOIEHNEe OCHOBHON UJIEH,
COBPEMEHHYIO OLIEHKY MPeIMETa U3JI0KEHUSI, KpaTKOE IepeunCcIeHIe paccMaTpUBaEMBbIX
BOIIPOCOB, XKHUBYIO HHTEPECHYIO (POPMY M3IJI0KEHUS, AKLIEHTUPOBAHNE BHUMAHUS Ha BaXKHBIX
MOMEHTax, OpPUTHHAIBHOCTh MoaXxoAa. OCHOBHAs YacTh, B KOTOPOM BBICTYMHAIOIMIMHA JOJIKEH
II1yOOKO PAaCKPBITh CYTh 3aTPOHYTOM T€Mbl, OOBIYHO CTPOUTCS 10 MPUHLMIY OTYETA. 3a1a4a
OCHOBHOI 4YacTH — IPEJICTAaBUTh IOCTATOYHO JAHHBIX JUIS TOTO, YTOOBI CAyIIaTeNu
3aMHTEPECOBATIMCH TEMOM M 3aX0TENIN 03HAKOMUTHCS ¢ MaTepuanamu. [Ipu atom nornyeckas
CTPYKTYypa TEOPETUUYECKOTO OJI0Ka HE JTOJHKHBI JaBaThCs 0€3 HArJIsIHBIX TOCOOHIH,
ayJM0-BU3yaJbHBIX U BU3yaJbHBIX MaTepHalioB. 3aKIIIOYEHUE - ACHOE, YETKOE 0000IIeHNE U
KpaTKue BbIBOJIbI, KOTOPBIX BCETJa JKIYT CIyIIATEIH.

V. [loaroroBka npe3eHTanui

IIpe3enTanusi, COrIaCHO TOJIKOBOMY CJIOBapio pycckoro si3bika [I.H. Yiakosa: crioco0
nojaun HH(GOpMaIuH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHuManus u 3ByK. J{ist
NOJTrOTOBKH MPE3EHTAIlK PEKOMEHIyeTCs ucrnonb3oBark: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camast mpocrast mporpamMma Jijisi CO3aHust TPEe3CHTAIHH -
Microsoft PowerPoint. [{yist moaroToBku mpe3eHTaiui Heo0XoauMo cooparth 1 00padboTaTh
HavyaIbHYyI0 HHpOopMarwuio. [TocieoBaTeIbHOCTD MMOATOTOBKH IPE3CHTAIUH:

1. Yétko chopMyIHpoBaTh IEITb MPE3CHTAIUU: BbI XOTHTE CBOIO ayTUTOPHUIO
MOTHBHPOBATh, YOSIUTh, 3apPa3UTh KAaKOH-TO HIeeH WK TPOCTO (POPMATLHO OTYHTATHCA.
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2. OnpenenuTh KakoB OyzaeT popMar Npe3eHTalUU: )KUBOE BBICTYILICHHE (TOT1a, CKOJIBKO
OyZIeT ero MpoaOJIKUTENLHOCTD) WM IEKTPOHHAS pacChUIKa (KaKoB OyZeT KOHTEKCT
[IPE3EHTALINN).

3. OToOpath BClO cofiepKaTeNbHYIO YacTh JJIsl IPE3EHTALUN U BEICTPOUTD JIOTHYECKYIO
LENIOYKY MPEACTABICHUS.

4. OnpenenuTs KIOYEBbIE MOMEHTHI B COAEPKaHUH TEKCTA U BBIICIUTH UX.

5. OnpenenuTh BUIBI BU3yaTu3aluu (KapTUHKH) JAJIs1 OTOOpaKCHHSI UX Ha Claiiax B
COOTBETCTBUHU C JIOTUKOMH, LI€JIbIO U crienu(uKoil MaTepurania.

6. [TomoOpaTs nu3aitd u (HopMaTUPOBATH CITAN/IBI (KOJTHMYECTBO KAPTUHOK M TEKCTa, UX
pacrosoXkeHue, IBET U pa3Mep).

7. IIpoBepUTH BU3yalbHOE BOCIPUATHE ITpe3eHTaunu. K BU1amM BU3yain3aluy OTHOCSTCS
WUTIOCTpaluu, 00pas3bl, AUarpaMmbl, TAOIHIIbI.

Hnnrocmpayus - IpeACTaBICHUE PEATBHO CYIECTBYIOIIETO 3PUTEIBHOTO PAJIa.

Obpa3swl - B OTIIMYUE OT WLTIOCTpanuii - Mmetadopa. VX Ha3HaueHue - BBI3BATh SMOIIHIO U
CO3/aTh OTHOULIEHHE K HEH, BO31€HCTBOBATh Ha ayAUTOpHI0. C IOMOIIBIO0 XOPOLIO IPOJyMaHHbIX
U TIPEJICTABIIEMbIX 00pa30B, HHPOPMAIUST MOXKET HAJIOJITO OCTAThCS B AMSTH YEJIOBEKa.

Juacpamma - BU3yanu3zanusi KOJIMYECTBEHHBIX U KAUECTBEHHBIX CBsi3el. X ncnonp3yror
JUTsl yOAUTENbHOM JeMOHCTPALlUY TaHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIUICHUS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TIOKa3 MaHHBIX. E€ OCHOBHOE HA3HAYCHHE -
CTPYKTYpUPOBATh HH(OPMALIHIO, YTO TIOPOIi 00JIEryaeT BOCIIPUATHE JaHHBIX ayJAUTOPUEH.

[IpakTHdeckrie COBETHI IO MOATOTOBKE MPE3EHTAIIUN TOTOBBTE OTENIBHO: MeYaTHBIN TEKCT
+ craiiibl + pa3aTOYHBIA MaTEpHa; CIalIbl - BU3yallbHAsS T0/1a4a WH()OPMAIIHN, KOTOpas
JOJIKHA CO/Iep KaTh MUHUMYM TE€KCTa, MAaKCUMYM M300paskeHUH, HECYIIIUX CMBICIOBYIO
Harpy3Ky, BBITJISIETh HATJISITHO M MIPOCTO; TEKCTOBOE COACPKAHHUE IMPE3CHTAIUY - YCTHAS PEYb
WM YTeHHE, KOTopas J0JDKHA BKIFOYaTh apryMEHTHI, (JaKThl, TOKA3aTeIbCTBA U AIMOLIUU;
peKoMeHayeMoe Yuciio ciaiaoB 17-22; o0a3aTenpHas HHGOpMaIus AJs IPEe3eHTaluu: TeMa,
dbaMuIKs 1 HHUIMAIIBI BHICTYTIAIOIIETO; TUIaH COOOIIEHNUS; KpaTKHe BBIBOJIBI U3 BCETO
CKa3aHHOT'O; CITUCOK HMCIIOJIb30BAaHHBIX HCTOYHUKOB; Pa3aTOYHBIN MaTepHal - JOKECH
obOecreunBaTh Ty K€ TTyOWHY U OXBAaT, YTO U KUBOE BBICTYIIJICHHUE: JIFOIU OOJIbIIIE JOBEPSIOT
TOMY, YTO OHH MOTYT YHECTH C COOOM, UeM HCUYE3aI0IINM H300paKSHHSM, CIIOBA U CIIAMIBI
3a0bIBAIOTCS, a pa3JaTOYHBIA MaTepua OCTaeTCs MOCTOSHHBIM OCS3a€MbIM HAIIOMUHAHHUEM;
pa3IaTOYHBIA MaTepHUall BAXKHO pa3/iaBaTh B KOHIIE MPE3CHTAIINH; Pa3aTOYHBIN MaTepHalTbl
JOJIKHBI OTIIMYATHCS OT CIAMJIOB, TOJDKHBI OBITH O0JIee HH()OPMATUBHBIMHU.

KomnbroTepHyIo mpe3eHTanno, COMPOBOKAAONIYIO BEICTYIUICHHE JOKIaIINKa, yIo0Hee
BCET0 MOAr0TOBHUTH B Tiporpamme MS Power Point. IIpe3eHTtaius kak JOKyMEHT MPEICTABIISCT
cO0O0H MoCIIeTI0BaTETHFHOCTh CMEHSIONINX IPYT JPYyTa CIalJI0B - TO €CTh dJICKTPOHHBIX CTPaHUYEK,
3aHMMAIOIINX BECh dKpaH MOHUTOpA (0e3 MPUCYTCTBUS NaHenel mporpammel). Yaiie Bcero
JIEMOHCTpAIHS MTPE3CHTAIIH TPOESIIMPYETCs Ha OOJIBIIIOM dKpaHe, peke — pa3naércs
coOpaBImIMMCS Kak MeuaTHbI MaTepual. KonmndecTBo ciialioB aflekKBaTHO COIEPKAHUIO U
MIPOJIOJDKUTEITLHOCTH BBICTYTUICHUS (HAIPUMED, I S-MUHYTHOTO BBICTYIUICHUS PEKOMEHTyeTCS
HCITONIB30BaTh He Ootiee 10 ciaitios).

Ha nmepBom craiie 00s13aTebHO PEICTABISAECTCS TeMa BBICTYIUICHUS U CBEJICHUS 00
aBTopax. Creayromue cliaiibl MOKHO TIOJITOTOBHUTh, UCIIONB3YS IBE PA3IUYHbIE CTPATETHH UX
MOJITOTOBKH:

1 cTparerus: Ha caiIbl HAHOCUTCS OTIOPHBINA KOHCTIEKT BBICTYIUICHHS U KITFOYEBBIC CIIOBA
C TeM, YTOOBI IIOJIb30BAaTHCSl MU KakK IIJIAaHOM JJIs BBICTYIUIEHUs. B 3TOM citydae k ciaitnam
MPEIBSBISIOTCS CIeAyIOIINe TpeOoBaHMS: 00hEM TEKCTa Ha cliaiifie — He Oobiie 7 CTPOK;
MapKUPOBAHHBIN/HYMEPOBAHHBINA CITUCOK COJEPKUT HE OoJiee 7 3JIEMEHTOB; OTCYTCTBYIOT 3HAKH
MyHKTYAI[MU B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAHHBIX CIIMCKAX; 3HAYNMAs
nH(OpMaIUs BBIIEISIETCS C TOMOIIBIO 1BETA, Keruisd, 3pdexToB annManuu. Oco60 BHUMATEIBHO
HE00X0IMMO MIPOBEPUTH TEKCT Ha OTCYTCTBUE OMMOOK U oreyatok. OCHOBHas omnOKa mpu



BBIOOpE TAHHOM CTPATErHMH COCTOUT B TOM, YTO BBICTYHAIOIIME 3aMEHSIOT CBOIO PeUb UTCHHEM
TEKCTa CO CIIANUJI0B.

2 cTpaterus: Ha ciaipl noMemaeTcs (pakTudeckuii MaTepuan (Tabauisl, rpaduk,
¢dororpaduu u 1p.), KOTOPBIHN SABJIAETCS YMECTHBIM U I0CTaTOYHBIM CPEICTBOM HArJIsIIHOCTH,
IIOMOT'aeT B PACKPBITHUH CTEP>KHEBOM MJI€U BBICTYIUIEHUs. BbIOpaHHBIE CpEICTBA BU3YyAIU3ALIUU
uHpopManuu (TabauLbl, CXeMbI, 'padUKHU U T.J1.) COOTBETCTBYIOT COAEP/KAHUIO BBICTYIUIEHUS. B
3TOM CIIy4ae K ciaiiiaM MpeabsBIsSioTCs Cleaylolne TpeOOBaHs: MaKCUMAJIBHOE KOJIMYECTBO
rpadgudeckoit mHGOpPMAIIMK Ha OJTHOM Cliaiijie — 2 pucyHka (potorpaduu, CXemsl U T.11.) C
TEKCTOBBIMH KOMMEHTapusMu (He Oosiee 2 cTpok K kaxkaomy). Haunbonee Baxxnas unpopmanus
JI0JKHA PacIojaraTeCs B HEHTPE DKpaHa.

OcHoBHast omurOKa MpH BEIOOPE JaHHOW CTPATETHH — «COPEBHOBAHHUEY CO CBOUM
WITIOCTPATUBHBIM MaTepUaJIOB (2yIUTOPUU HE NPEOCTABISAETCS 10CTATOYHO BPEMEHH, YTOObI
BOCIIPHHSTH MaTepHal Ha ciaiiax). OObuHbIi craiin, 6e3 3((heKToB aHuMAaNnU JT0JKEH
JEMOHCTPUPOBATHCS Ha dKpaHe He MeHee 10 - 15 cexyna. 3a MeHblIee BpeMs IPUCYTCTBYIOIUE
HE yCIIeeT 0CO3HaTh cojiepxaHue ciaiina. Eciu kakas-To kapTUHKa M0sSBUJIach Ha 5 CEKYyH], a
IOTOM TYT K€ CMEHUJIACh APYTOd, TO ayAUTOpUs OyJIeT CUUTATh, YTO JOKJIAIUUK €€ OrOHSET.
OO6patHOoro (Mo3uTUBHOTO) 3P (HeKTa MOKHO JTOCTUTHYTH, €CITH JOKIATINK TPOMCTHIBACT
MHOXECTBO CJIaiJI0B CO CIOXKHBIMH TAOJUIIAMU U JUarpaMMaMHU, TOBOps Mpu 3ToM «BoT Tyt
HPUBEIEH PA3HOTO POJIAa BCHOMO2AMENbHbIU MATEPHATL, HO 1 €ro X0uy IPOIYCTHTb, YTOOBI HE
neperpyxarb BbICTYIIEHUE ToApoOHOCTIMUY. [IpaBna, Tako mpuém nenarthb B Hauaie U B KOHYe
IIPE3EHTALMHA — PUCKOBAHHO, ONITUMAJIbHBII BAPUAHT — B CEPEIMHE BBICTYIIJICHMUS.

Ecnu Ha crnaiize npuBOAXTCS CIOXKHAS JHarpaMma, e€ HeoOX0 MO TpeABAPUTh
BBOJIHBIMHU ClIOBaMH (Harpumep, «Ha 3Toil tuarpaMMe npuBoIUTCS TO-TO U TO-TO, 3€IEHBIM
OTMEUEHBI NTOKa3aTenu A, CUHUM — Iloka3aTesnu by), ¢ Tem, 4To0bI JaTh BpeMs ayIMTOpUH Ha €€
paccMOTpeHHe, a TOJIBKO 3aTeM MPUCTYNATh K € o0cyxaeHnto. Kaxiplii cnaii, B cpeiHeM
JIOJI’KEH HaxOoJIUThCs Ha SKpaHe He MeHblIe 40 — 60 cexyH[ (0e3 yuéra BpeMeHH Ha CIIy4aiiHO
BO3HHKIIIEE 00CYXIeHHe). B CBA3M ¢ 3THUM J1yullle HAaCTPOUTh NMPE3EHTALMIO HE Ha
AaBTOMAaTUYECKUH TIOKa3, a Ha CMEHY CJIAiJI0B CAMHUM JOKJIaTIMKOM.

Oco60 THIaTeaIbHO HEOOXOIUMO OTHECTUCH K 0ghopmaenuio npezenmayuu. J{ns Bcex
CJIaliI0B MPE3EHTAlMU 110 BO3MOKHOCTH HEOOXO0IMMO HMCII0NIb30BaTh OJMH U TOT K€ M1abJIoH
odopmIeHHs, KeTib — AJIs 3ar0JI0BKOB - HE MEHbIIIE 24 MyHKTOB, AJIs HH(OpMaIiK - He MeHee 18.
B npe3enTanusx He NPUHATO CTaBUThH [IEPEHOCHI B CIIOBAX.

ITonymaiiTe, He OTBIEKAWTE JIM BbI CIIyIIATENIEH CBOEH ke Ipe3eHTanuen? SIpkue kpacku,
CJIOHBIE I[BETHBIE IOCTPOEHUS, U3HUILIHAS aHUMAIHS, BBITPHITUBAIOLINI TEKCT WU
WUTIOCTpALMs — HE caMoe€ JIy4dlliee JONOJIHEHUE K HAyYHOMY JI0KJIaay. Takke HexXelaTeIbHbI
3BYKOBBIE 3(D(PEKThI B X0/1€ I€MOHCTPALlMU Npe3eHTalnu. Haumydmumu siBisitoTCsl KOHTPacTHbBIE
nBeTa (hoHa u Texkcra (0enblii GoH — YEPHBINA TEKCT; TEMHO-CUHUN ()OH — CBETIIO-KENTHIN TEKCT U
T. 11.). Jlyumie He cMemnBaTh pa3Hble TUIBI HIPU(TOB B OHOM Mpe3eHTau. Pekomenayercs He
37I0YNOTPEOIIATh MPONUCHBIMU OyKBaMH (OHU YHUTAIOTCS XYXKeE).

HekonTpacTtHbie ciaifibl Oy1yT CMOTPETHCS TYCKIIBIMU U HEBBIPA3UTEIbHBIMU, OCOOCHHO
B CBETJIBIX ayAUTOpHUAX. [[j1s mydmieil opueHTanuu B IPe3€HTalnuU 110 X0y BBICTYIUIEHHS JTy4llle
MpOHyMepoBaTh ciaiiibl. JKenaTenbHo, YTOOBI Ha cllaiijlaX OCTaBaJIMCh MOJIs, HE MeHee 1 ¢M ¢
KaXx/10i croponbl. BcnomoratensHast nHdopMays (ynpasisioiue KHOKH) He TOJDKHBI
npeo0aaaaTh HaJ OCHOBHOM MHGOpMaIUel (TEKCTOM, WITIoCcTpalusaMu). Micronp3oBaTh
BCTPOEHHBIE AP PEKTH aHUMAILIUU MO>KHO TOJIBKO, KOT1a 0€3 3TOro He 00OUTUCH (Hampumep,
MoCJeI0BaTEIbHOE MOSIBICHNE JIEMEHTOB TarpaMMel). J{7s akiieHTHpOBaHUSI BHUMAaHUS Ha
KaKO-TO KOHKPETHOM MH(pOPMALIMH Cllaiiia MOXKHO BOCHOIB30BATHCS JIA3EPHON YKa3KOH.

JlnarpaMmbl TOTOBSITCS C MCIOJIb30BAHUEM MacTepa JuarpaMM TaOJIM4YHOIo Ipoleccopa
MS Excel. /111 BBOAa YMCIIOBBIX IaHHBIX MCIIOJB3YETCSl YUCIOBOH (hopMar ¢ pa3euTerneM
rpyni paspsaoB. Eciau njaHHble (HOANMCH JaHHBIX) ABJISIFOTCS APOOHBIMU YHCIIaMH, TO YHCIIO
0TOOpaXkaeMbIX JECATUYHBIX 3HAKOB JIOJKHO OBITH OJJMHAKOBO JUISL BCEH TPYIIIbI 3TUX JaHHBIX
(Bcero psiia noanuceil AaHHBIX). JlaHHbBIE M TOANKMCH HE TOJIKHBI HAK/IaJbIBaThCs APYT Ha Apyra u
CJIMBAThCS ¢ TpapUUECKUMH JIeMEHTaMU AuarpaMmbl. CTPYKTYpHBIE JHarpaMMBbl TOTOBSATCS TIPU
MIOMOIIM CTaHAaPTHBIX cpeacTB pucoBanus nakera MS Office. Eciu npu dpopmatupoBannu



cllaiiia ecTb He0OXOAMMOCTb TPONOPIIMOHATEHO YMEHBIIUTh pa3Mep JUarpaMMsl, TO pa3Mep
HIPU(PTOB PEKBU3UTOB J10JIKEH OBITh YBEJIIMYEH C TAKMM PacueToM, 4TOObI pealbHOe 0TOOpaXKeHHne
00BEKTOB AMAarpaMMbl COOTBETCTBOBAJIO 3HAUYEHUIM, YKa3aHHBIM B Tabmuie. B Tabnunax ne
JIOJDKHO OBITH OoJiee 4 CTpOK U 4 cTOI0I0B — B IPOTHBHOM Cllydae JaHHBIC B TabuIe Oyer
IIPOCTO HEBO3MOKHO YBHUJIETh. SIUeHKH ¢ Ha3BaHUSIMU CTPOK M CTOJIOIOB U HanOoJiee 3HaYMBbIe
JTaHHbIE PEKOMEH/1YETCS BBIJICIIATh LIBETOM.

Tabnuunas nHGOpPMALIKS BCTABISIETCS B MAaTepHAalIbl KaK TabJIMIia TEKCTOBOTO MpoIeccopa
MS Word uau tabmuanoro mporeccopa MS Excel. IIpu BcraBke TabauIbI Kak 00bEKTa U
PONOPLHUOHATIFHOM H3MEHEHUH €€ pa3zMepa pealbHbIN 0ToOpakaeMblil pazMep mpudTa 10HKEeH
ObITh He MeHee 18 pt. Tabmuisl 1 JuarpaMMsbl pa3MeNaloTcs Ha CBETIIOM Uil OesioM (oHe.

Ecnu Bel npeanounTaere BOCIOIB30BaTHCS MOMOIIBIO OTIEPaTOpa (YTO TOXKE BO3ZMOKHO),
a He JINCTATh CIIal/bl CAMOCTOSITENILHO, OYEHb MOJIE3HO IPEYCMOTPETh CCHUIKM Ha CIIaiibl B
TekcTe nokiana («Crenyromui ciuaia, moxanyincra...»).

[Tocne moAroToBKM Mpe3eHTalul He00X0AUMa PEeNEeTULIUS BBICTYIUICHUS.

3aKII04YUTEIbHBIN ClIali]] IPe3eHTaly, coaepKaiuil TekcT «Crnacubo 3a BHUMaHUE» WIIN
«Koneny, Bps a1 npueMieM Ui Ipe3eHTalu|, COIPOBOXKAAOLIEH yOIMYHOe BBICTYIUIEHUE,
MIOCKOJIBKY 3aBEpIICHHE TI0Ka3a CIaiIoB eIé He SBISETCS 3aBEpIICHHEM BRICTYIUICHUA. Kpome
TOT0, TAKHE CIIalIbl, TaK XKe KaK U ciaiin «Bonpocs?», 1yO0IupyroT yCTHOE COOOIICHHE.
OnTuManbHBIM BAPHAHTOM IPEJCTABISETCS IOBTOPEHHUE MIEPBOI'0 Cilai/la B KOHLE PE3eHTALUH,
MOCKOJIBKY 3TO JAa€T BO3MOYKHOCTH €UIE pa3 HAMTOMHUTH CITYIIATEISIM TEMY BBICTYIIJICHUS U HMS
JOKJIQJYMKa U IM00 MepelTH K BOIpocaM, JIMOO 3aBEpIINTh BBICTYIIJICHUE.

Jlnst mokasa ¢aiin mpe3eHTanuyu HeoOX0IMMO COXpaHHTh B (hopmare «/lemoHCTpams
PowerPoint» (Paitn — Coxpanuth kak — Twur ¢aitna — Jemoncrpamms PowerPoint). B atom
ClTydae Mpe3eHTalusl aBTOMAaTHYECKH OTKPBIBAETCS B PEXKUME TIOITHOOKPAHHOTO TIOKa3a
(slideshow) u cymarenu nzdaBneHsl kKak OT Buja pabodero okHa mporpammsl PowerPoint, tak u
OT TIOTEPb BPEMEHH B Ha4aJie MMOKa3a Mpe3eHTaINH.

[Tocne moAroTOBKH MPE3eHTALUH MTO0JIE3HO TPOKOHTPOIMPOBATEH Ce0s1 BOIIPOCAMM:

1) ynanock 1 JOCTHYS KOHEYHOH IIEJH MPE3CHTAINH (UTO YIAIOCh OTIPEIEIUTh,
OOBSICHUTB, MPEJIOKUTh TN MPOJIEMOHCTPUPOBATH C IOMOIIBIO HEE?);

2) K KakuM 0COOEHHOCTSIM 00bEKTa NMPE3EHTAH YAAJIOCh IPUBJI€Yb BHUMaHUE
ayauTopuu?

3) He OTBJIEKAET JIM CO3/IaHHasl MPE3EHTALNsI OT YCTHOTO BBICTYIUICHUS?

VI. CocraBjenne anHoTanuu u pedepara

AnHotanus (0T jat. amotatio — 3ameTka) — Kparkasi XapaKTepPUCTHKA CTaTbU, KHUTH U T.JI. C
TOYKHU 3pEHUS €€ Ha3HAYCHHUS.
L]env annomayuu - OTBET Ha BOIIPOC, O YEM FOBOPUTCS B CTAThE, T.€. 1aTh 00Ilee NPeICTaBIECHUE O
CTarThbe.
Cmpykmypa annomayuu:

1.ABTOp, Ha3BaHHUE, BHIXOMHBIE JAHHBIE.

2. Tema cTaThu (TEKCTa, KHHTH).

3. IIpo6ieMaTnka, T.e. Kpyr MpOOIEM HJIM BOIPOCOB, KOTOPHIE 3aTParuBarOTCS B TEKCTE
(cratbe, KHUTE).

4, Anpecar, T.€. TOT, IJIsl KOTO MpeHa3HaYeHa CTaThs (TEKCT, KHUTA).
SI3bIK aHHOTAIMH JTOJIKEH OBITh JTUTEPATYPHBIM, TJAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nar. referre - noxmaasiBarh, COOOIIATH) - KPATKOE M3JIOKEHHUE COICPIKAHMSI CTAThH
(TekcTa, KHUTH), BKJIIOYAIOIllee OCHOBHBIE CBEJICHUS U BBIBOJIbI, HEOOXOIUMBIE IS
MEePBOHAYATIHFHOTO O3HAKOMJICHHUS C HEH M ONpeeNieH s 1Ie1eco00pa3HOCTH OOpaIeHHs K HEH.
L]env pedhepama - 0TBET HA BONPOC, YTO UMEHHO TOBOPUTCS B-UCTOUYHUKE HOBOTO,
CYLIECTBEHHOTO.
Brinensitor pegpepam-0630p (cocTaBiseTcsi HO HECKOJIBKAM UCTOYHUKAM, TTOCBAIIEH OJHON TEME)
U peghepam-pe3tome (COCTABIAETCS IO OTHOMY HCTOYHUKY).




Cmpykmypa peghepama-pestome:

1. ABrop, Ha3BaHueE, BEIXOHBIE JaHHEIE.

2. Tema cTaThy (TEKCTa, KHUTH).

3. Komnosumus. Yka3blBaeTcs M3 CKOIBKMX M KAKUX CTPYKTYPHBIX 4acTel COCTOUT
VCTOYHHUK (pa3zeiibl, IJIaBbl).

4. OcuHoBHoe conepxanue. M3maraioTcss KOHKPETHBIE Pe3ylbTaThl WM BBIBOIBI aBTOpA B
COOTBETCTBHUH CO CTPYKTYPOI UCTOUYHHKA (BO BBE/ICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue WUIIOCTPaTUBHOrO MaTepyana (WLTIOCTPALMH, PUCYHKH, TaOJUIIbI U T.11.).

6. Anpecar, T.e. TOT, Ul KOTO IIPEIHA3HAYECHA CTaThs (TEKCT, KHHUIa).
OcobeHHOoCTh pedepara-pe3roMe 3aKII0UaeTCs B €r0 00bEeKTUBHOCTH. ETo S3bIK TaKkKe T0JKEH
OBITH KPaTKUM, IIPOCTHIM U HEUTPAJIbHBIM.

®dpasbl s COCTABICHUS aHHOTAIIMU U pedepaTa
l. Agrop (author), nazsanue (title, name):
e | have read a text - s nmpounTasn(-a) TeKCT;
- an article - crarbio;
- astory - pacckas;
- an extract from the book entitled - orprIBOK M3 KHHIH, 03aIIaBIEHHOM «...»;
e The title of the text (article, .. J is A..” - 3aronoBok TekcTa (CTaThH, ...)«...»;
e The author of this text (article,...) is ... - ABrop 3Toro Tekcra (crarby, ...) - ... (UMsi);
- Itiswritten by ... - On / ona Hancas(-a)...(MMs aBTOpa);
. Tema (subject, topic):
® The topic of the text (article, ...) is ... - Tema Tekcra (CTaThH, ...)-«...»;
e The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarps, ...)
HOCBsIIEH podieme (Teme) ...;
1. Kommnosuuus (structure):
e The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekcr (ctarbs) cocTouT
u3 ... maparpados (4acteii, rias);
Yactu ucroynuka: introduction - BBeeHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3akouenue,
KOHell,
I11.OcHoBHOE conepskanue (contents):
e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oi, 3-ei, ...) maBe (maparpade, 4acT, ...) aBTOP TOBOPHT, UTO ...;
- draws a conclusion, that... — gemaer BbIBOZ, YTO ...;
- mentions / points, that ... - ymomuHaet / yka3bIBaeT, uTo ...;

® [n the author’s opinion ... - [lo MHEHUIO aBTOPA, ...;

e The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) miaBa (maparpad)

- is devoted to ... - mocssmena ...

- includes information (facts) about ... - conepxwut nnpopmanuio (GpaxTei) o ...;

V. WaumocrparuBubiii marepuadn (illustration):

e The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp moAKperusieT (WUTFOCTPUPYET) CBOM UACH (MHEHHE, TEOPHIO, ...) PUCYHKOM (TaOIuIeH,
dororpadueii, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-0ii (2-o#, ...) miaBe (4acTy, ...) IMEETCS HECKOJIbKO (MHOTO) PUCYHKOB (TaONHIL, ...);

V. Aapecar (audience):

e This text (article, ...) was meant for specialists in the field of ... - DtoT Tekcr (cTarbs, ...)
npeaHasHauCHa AJid ClieuaJIuCTOB B 06HaCTI/I veey



e This text (article, ...) is of some interest of ... - D1ot TekcT (CTaThs) MPEACTABISICT UHTEPEC
IIA ...

1. CnoBa-CBs3KH:
e besides, moreover, furthermore - kpome Tor0;

] so, in such a way;, thus, in that way - Takum obpa3zom;

o therefore, hence, so, consequently - ciegoBarensHO;

° and so, that is why - mostomy;

° as, SINCe — Tak Kak;

° perhaps, possibly - BO3MOXHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

. what is more, in addition, I’d like to add that... - 6oxee Toro;
o maybe - MmoxeT ObITb;

e « in conclusion, summing up - B 3aBepiIcHHE;

] Evidently, it’s obvious that - oueBuHO.

2. Jloruyeckoe 3aBepIIeHUE, BRIPAKEHHUE COOCTBEHHOIO MHEHUS:

° I’d like to say that... - 5I xoren(-a) ObI cka3arhb, 4TO ...;

e |t seems to me that... - MHe kaxercs, 4To ...;

° In my opinion... - ITo MoeMy MHEHHIO, ...;

° T agree/disagree that... - 4 coracen(-Ha) / He cornaceH(-Ha), 410 ...;
° | liked/disliked the fact that... - Mue moxpaBsuiocs, 4To ...

° Allin all - B urore, B 00meM;

° On the whole, as a whole - B nemom.



