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JIMcT akTyajm3anuu padoueil mporpamMmbl
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y4eOHOM roj1y Ha 3aceqanuu Kadeapsl HMHOCTpaHHBIX S3BIKOB 110 TEXHUYECKHM

[Iporokonm ot 20 1. Ne

3aB. kadeapoii H.H.%pKHHa




1 lesin ocBOCHUSA TUCHUIIHHBI (MOTYJIA)

LensiMu OCBOCHUST AUCIUTUIMHBI « AKaJEMUYECKUI HHOCTPAHHBIN SI3bIK » SIBISIOTCS:

- TIOBBIIICHUE YPOBHS WHOS3BIYHOW KOMIIETEHIIMU, JOCTUTHYTOTO HA MpeAblaylen
CTYIIEHU 00pa30BaHMS;

- pa3BUTHE CIIOCOOHOCTU MPUMEHSATH COBPEMEHHbIE KOMMYHUKATHUBHBIC TEXHOJIOTHH, B
TOM YHCJIE Ha WHOCTPAaHHOM(BIX) si3bIKe(axX), Ui aKaJeMHUYECKOTO U TPOECCHOHATHHOTO
B3aUMOJICVCTBHUS

2 MecTo JTUCUMILIMHBI (MOIYJIs]) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

JucuurimHa AKaJeMHUYEeCKUH MHOCTPAHHBIA S3BIK BXOJMT B YacTh Y4eOHOro IUIaHa
(hopMHUPYEMYIO YIaCTHUKAMH 00pa30BaTeIbHBIX OTHOLICHUH 00pa30BaTelIbHOM IIPOrPaMMBI.

Jis  wu3ydeHWsT  TUCHUIUIMHBI  HEOOXOAMMBI  3HAHUS  (YMCHHS,  BIIAICHWS),
chOpMUPOBAHHBIE B pE3yJIbTaTE U3YUEHUS AUCIUILTNH/ MPAKTUK:

« lHOCTpaHHBIH A3BIK» IO MPOrpaMMe OakajlaBpuarta

3HaHus (yMEHUs, BIaJIeHUs), TOJIyYeHHbIC IPU U3YYEHUU JaHHOW JUCIMILIMHBI OyayT
HEOO0XOANUMBI JJIs U3yYEHUsI JUCLUIUIMH/TIPAKTUK:

OcHOBBI HayYHOH KOMMYHHUKaLUU

VY4yeOHast - HaydHO-HCCIIEAOBATENbCKas paboTa

WNHocTpaHHbIN A3bIK B TPO(ECCUOHATILHON e TEIIbHOCTH

HNHdopmaLnoHHbIE TEXHOJOTUH B TPOKATHOM IIPOU3BOJICTBE

MupoBo#i ppIHOK MaT€pHalOB U HNHHOBALIMOHHBIX TEXHOJIOTUN UX 00paboTKH

[TonroroBka k cade u cada rocyJapCTBEHHOIO 3K3aMeHa

[Tpon3BoacTBEHHAS - MPEAIUIUIOMHAs MPAaKTHKA

3 Komnerenunu o0y4amomerocsi, popmupyemMmbie B pe3y/jibTaTe 0CBOCHHUSA

AUCHUILNIMHBI (MOLYJIS1) M IJIAHUPYEMble pe3yJIbTaThl 00y4eHHs

B pesynpTaTe OCBOEHHSA AMCLUMIUIMHBI (MOAYNS) «AKaIEeMHYECKHH WHOCTPaHHBIN
A3BIK» 00yUaroLMiics JOKEH 00J1a1aTh CIeAYIOIUMU KOMITETeHIIUAMU:

KOI[ HHJUKaTopa I/IHILI/IKaTOp JOCTHIXKCHUS KOMIICTCHIITUN

VYK-4 Cnocoben MNPUMCHATh COBPEMEHHBIC KOMMYHHUKATUBHBIC TCXHOJIOTHH, B TOM YHUCJIC HA
I/IHOCTpaHHOM(LIX) }ISLIKe(aX), JJI aKaJCMHUYCCKOI'O 1 HpO(beCCHOHaHLHOFO B3aHMOJEHCTBHUI

VK-4.1 YcraHnaBiauBaeT KOHTAKTHI U OpraHu3ycT 06IJ_ICHI/Ie B COOTBCTCTBHHU C
HOTpCGHOCTHMI/I COBMECTHOM ACATCIIbHOCTHU, UCITIOJIB3YSA COBPECMCHHBIC
KOMMYHHKAIIUOHHBIC TCXHOJIOTNH

VK-4.2 CocrapisieT 1eT0BYIO TOKYMEHTALMIO, CO3/IAE€T Pa3TnYHbIE
aKaJIeMUYECKHE WA MPOPECCHOHATBHBIC TEKCTH HA PYCCKOM U
I/IHOCTpaHHOM A3BIKAX

YK-4.3 [IpencraBnser pe3yabTaThl KCCIEIOBATEIBCKON U MPOEKTHOM
NeSATETLHOCTH Ha PA3JIMYHBIX MMyOJIUYHBIX MEPOTIPHUITHSIX, YIACTBYET B
aKaJIEeMUYECKUX U MPOPECCUOHATBHBIX JUCKYCCHUSIX HA PYCCKOM U
WHOCTPAHHOM SI3bIKax




4. CTpyKTYypa, 00bEM U coepkaHue TUCHUILINHBI (MOLYJIs1)

OO0mmas TpyA0€MKOCTh JUCIMIUIMHBI COCTABIISIET 3 3a4eTHHIX eauHuI] 108 akaa. yacoB, B TOM

qHuCIIC:

— KOHTaKkTHas padota — 32,1 akaj. 4acoB:

— ayauTopHas — 32 akaj. 4acoB;

— BHeayauTopHas — 0,1 akaj. 4acos;

— caMocCTosATeNIbHas paboTa — 75,9 akaj. 4acos;
— B (hopme npakTudecKoi moarotroBku — 0 akas. Jac;

d)opMa aTTcCTalluu - 3a4€T

AynutopHast ] o
o KOHTakTHas paboTa E = dopma TeKyIero
=
B B aKaJl. yacax 3] Bun KOHTPOJISI
Paznen/ rema 3 (B axan ) == y P Kon
g & © | camMocTOsATENEHOM |  ycHeBaeMOCTH U
JUCLUTUTAHBI 5 £ o . | xoMnereHyu
O g £ padoTHI MIPOMEKYTOYHOM
Tlek na6. HIPaKT. Z'S aTTecTaluu
3aH. 3aH. U =
1. OCHOBBI HHOSI3BIYHOM
KOMMYHHKALIUHM B HAY4YHO-
TEXHUYECKOH cepe
1.1 OcoGennoctn
MPUMEHEHUS] HHOCTPAHHOTO
P P Cocrasienne
S3bIKa B HAay4HO-
TEXHUYECKOM cepe TEPMUHOIOTITHECK [IpoBepka
P " Oro cioBaps, POBCP VK-4.1, VK-
(TepmunOIOTHUECKA 4 12 TIACEMEHHBIX
BBINOJIHCHUE N 4.2, YK-4.3
CJIOBapb, TIpaMMaTHYECKHE 3agaHui
KOHCTPYKIMH HAYYHO- [HCHLMCHHBIX
o 3a/1aHHIL
TEeXHUYECKOH c(ephl,
JIeNIOBasi KOPPECHOHICHIIHSA)
Yrenue u
1.2 Crpykrypa TIACEMEHHBIN
OpraHu3anus Hay4HO- 1 MIePEeBOJT HAYIHO- IpoBepka VK-4.1. VK
TEXHUYECKOTO TEeKCTa. 4 12 TEXHUUECKUX MUCHMEHHBIX 49 YI’( 43
AHHOTHpOBaHUE U TEKCTOB. 3aJaHul - ’
pedepupoBanue CocrasieHnue
aHHOTalUi
UteHue u aHanu3 o
1.3 OcHoBbI VYeTHbIl onpoc.
HAYYHOTO TEKCTa.
aKaJIEMUYECKOT0 TTHChMa [Mposepka
(KOMIO3HUIIMOHHBIE Cocrasueiie TEMaTH4eCKOTO
TEMATUYECKOTO YK-4.1, VK-
0COOEHHOCTH W TIPaBHIIa 4 12 cioBaps. [IpoBepka
N cJoBapsl. 4.2, YK-4.3
odopmieHus HaydHO BBITTOJTHEHHS
. Brimonnenue
CTaThH; opMaT HAyIHOU MTUCEMEHHBIX
MHUCbMEHHBIX .
crater IMRAD) . 3aJlaHui.
3aJaHui
HWroro no pazaeny 12 36
2. OcHOBBI MyOJIMYHOM peun Ha
MHOCTPAHHOM SI3bIKE (Hay4qHO-
TEXHUYECKHE NPE3CHTALNH 1
JTOKJIQJIbI)
2.1 Crpykrypa, Urenue u ananus VYcrnslii onpoc.
TUTAHUPOBAHUE U 1 10 199 TEKCTa. [Iposepka YK-4.1, YK-
MOJrOTOBKA MPE3CHTAIIMN 1 ' Cocrasienue TEMaTH4eCKOTO 4.2, YK-4.3
JOKJIaJI0B. TEMaTHYECKOTO cIoBapsl.




CI0Baps. IIpoBepka
I'paduueckoe P POBEP
Brinonnenne BBINOJIHEHUS
Npe/CTaBICHHE
ITICEMEHHBIX MIMCBMEHHBIX
uH(popMauu . N
3a1aHuH. 3amaHul
IToxroroBska
JIOKIIa1a-
2.2 Jloxman-mpe3eHTanus Ha Mpe3eHTalNy Ha IIposepka VK-4.1. VK
WHOCTPAHHOM SI3BIKE 110 10 20 WHOCTPaHHOM JIOKJIaI0B- 49 YI& 43
TeMe MarucTepckoi paboThl SI3BIKE 110 TEME Mpe3eHTAlNN - '
MarucTepcKou
padoThI
Htoro mo pasueny 20 39,9
HWroro 3a cemectp 32 75,9 3auéT
HWroro no aucumruinHe 32 75,9 3a4eT




5 Oo6pa3oBaTe/ibHbIE TEXHOJIOTHH

B cootrBerctBun ¢ tpeboBanusiMu PI'OC BO mo peanuzanuu KOMIETEHTHOCTHOTO
M0/IX0J1a IporpaMMa JIUCHUIUTHHBI «AKaJIeMUYECKUI HHOCTPAHHBIH SI3BIK» MIPe1ycMaTpUBAET:

— UCIOJIb30BaHUE B yU€OHOM IPOLIECCE AaKTUBHBIX U MHTEPAKTUBHBIX (DOPM IIPOBEICHHUS
3aHATUN C 1eNbl0 (OPMUPOBAHUS U PA3BUTHUS MHOSI3BIYHOM KOMMYHUKATUBHON KOMIETEHIIMU
00yJaronmxcs;

— wucrnois3oBaHue aynuo- u Bugeomarepuano, MHTEPHET - pecypcoB Ha
MPAKTUYECKUX 3aHATHUAX;

— UCMOJIb30BaHUE 3JICKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB MO TEMaM MPAKTUYECKUX
3aHSATHI;

— MIOUCK U U3YYE€HHE MEAUMHBIX TEKCTOB N0 0003HAaYEHHOH pobIeMaTHKE;

— HUCHOJIb30BaHUE Pa3HBbIX (OPM BHEAYIUTOPHOM pabOThI, TaKMX KaK OpraHU3alus
Mpa3gHUKOB M TEMaTHYECKUX BEUYEPOB, CTYACHUYECKHUX HAYYHBIX KOH(EpEeHIIMii; BCTped C
HOCHTEISIMU SI3bIKA.

Jlis MOCTHOXKEHUS IUIAHUPYEMBIX PE3YJIbTaTOB OOY4YEHMsI, B Kypce «AKaaeMHUECKU
MHOCTPAHHBIN S3bIK» UCIIONB3YIOTCS CIEAYIOLINE 00pa30BaTeIbHbIE TEXHOIOTUHU:

1. MubopMaioHHO-pa3BUBAIOIINE TEXHOJOTHH, HANpaBJICHHbIE Ha (HOPMHUPOBAHHE
CUCTEMbl 3HAHUM, 3allOMUHAaHUE U CBOOOJHOE omepupoBaHue uMH. Mcnonb3yercs
KOMMYHHMKaTUBHO - KOTHUTHUBHBIH METOJ, CAMOCTOATEIbHOE M3yUYEHUE JINTEPATYpHI,
IIPUMEHEHUE HOBBIX HMH()OPMAILIMOHHBIX TEXHOJOIMH Uil CaMOCTOSATEIbHOI'O IOMOJIHEHUS
3HaHWUH, BKIIOYas UCTIOJIb30BAHNE TEXHUIECKHUX H AJIEKTPOHHBIX CPEICTB HH(POPMAIUH.

2. JleATenbHOCTHBIE, MPAKTUKO-OPUEHTHUPOBAHHbIE TEXHOJIOIMH, HAlpaBJICHHbIE Ha
dbopMupoBaHHE CHUCTEMBI TPO(HECCHOHANBHBIX NPAKTHYESCKUX YMEHUH TIpU MPOBEICHUU
9KCIIEPUMEHTAJIbHBIX UCCIIEIOBaHM, 00ECIeUnBaOIINX BO3MOKHOCTh KAUECTBEHHO BBINTOJIHSTh
npoeccuoHabHYIO 1€ATEIbHOCTD.

3. Pa3BuBatouiye npoOIeMHO-OPUEHTUPOBAHHBIE TEXHOJIOIMM, HalpaBleHHbIE Ha
¢bopMUpOBaHME U pa3BUTHE NPOOJEMHOTO0 MBIIUICHHS, MBICIUTEIBHON AaKTUBHOCTH,
CIIOCOOHOCTH BHUAECTh M (POPMYIHUPOBATH MPOOIEMBI, BEHIOMPATH CIIOCOOBI M CPEJCTBA IS UX
pemienusa. HMcronb3yercs KOJUIEKTUBHAS JIE€ATENBHOCTh B TPYIINax MpH  BbINOJIHEHUU
MPaKTUYECKUX 331aHUM, pEIIeHNE 33/1a4 B YCIOBHBIX CUTYAlLIUAX J1€J0BOM U IPO(heCCHOHATBHON
KOMMYHUKAITUH.

4. JINYHOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUM OOy4YeHUs, OOECleyuBalolue B XOJ€
y4eOHOTr0 TMpoIecca y4eT Pa3IMYHbIX CIHOCOOHOCTEH 00y4daeMmbIX, CO3/IaHHE HEOOXOJMMBIX
YCJIOBUHM NJiIsi Pa3BUTHUSI UX WHIAUBUIYAJIbHBIX HABBIKOB, PAa3BUTHE AKTUBHOCTU JIMYHOCTH B
yueOHOM mporecce. JINYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOTUHM OOYYEHHS] pealu3yloTcsl B
pe3ynbTaTe HMHIMBUYaJbHOTO OOIIEHUS MpenojaBaTessi U CTyJAeHTa MpU NPe3eHTALUsIX
COOOIICHUH U JIOKJIaI0B, TUCEMEHHBIX pa0OT U MPH BHITIOJTHEHUN JOMAITHUX WHIUBHUIYaTbHBIX
3a/1aHHM.

6 YueOHO-MeTOUYeCKOE 00ecTieyeHHe CAMOCTOATEIbHOM PadoThl 00yUaroIHXCS

HpCI[CTaBJ'ICHO B IPUJIOKCHU U 1.

7 OueHO4YHbIE CPEICTBA ISl POBECHUSI IPOMEKYTOYHOM aTTeCTAIlUN
[IpencraBieHbl B TPUIOKEHUU 2.

8 YuebHo-MeTOAMUYECKOe U MH(POPMAIIMOHHOE o0ecTieYeHne TUCIMIITUHBI
a) OcHoBHas JIMTEpaTrypa:
AHTIMHACKHUHN S3bIK



1. Autpomosa, JI. 1. Metallurgy technologies for materials in english : yue6noe mocobue [ms
By3oB] / JI. 1. AutpomnioBa, H. B. JI€puna ; Marautoropckuii roc. TeXHUYeCKuit yH-T uMm. ['. U.
Hocoga. - MarauToropck : MI'TY um. I'. UI. Hocosa, 2022. - 1 CD-ROM. - 3ar1. ¢ TUTYJ1. SKpaHa.
- URL: https://host.megaprolib.net/MP0109/Download/MObject/20200  (mara oOpareHwHs:
20.03.2025). - ISBN 978-5-9967-2515-1. - MakpooOBeKT. - TeKCT : aeKTpoHHbIA. - CBeAcHUs
noctymHbl Takke Ha CD-ROM.

2. T'acanenko, E. A. Engineering English Booster : npaktukym [11s1 By30B] / E. A. I"'acanenko, O.
A. JlykuHa ; MarHuToropckuii rocy1apcTBeHHbIN TexHuueckuii yausepcureT um. I'. M. Hocoga.
- Marautoropck : MI'TY um. I'. K. Hocosa, 2022. - 1 CD-ROM. - 3arm. ¢ tuty:. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20276 (mata  oOparmieHus:
20.03.2025). - MakpooObekT. - Tekcr : aaeKTpoHHbIH. - CBefneHus M0CTyIHbI Takke Ha CD-
ROM.

Hemeukuii a3b1x

1. Autpomosa, JI. U. In der Welt der Metalle. YuebHoe mocobue mo mpodeccHoHaIbHO-
OPUEHTHPOBAHHOMY UYTCHHMIO M TIEPEBOAY (i CTYJCHTOB TEXHHYECKHX BY30B) : ydeOHOE
nocobue st By3oB / JI. . AutponoBa, H. B. /Iépuna ; MarHUTOropcKuii roc. TCXHHYECKUI YH-
T um. I'. . HocoBa. - Maruutoropck : MI'TY um. I'. U. Hocoga, 2021. - 1 CD-ROM. - ISBN
978-5-9967-2221-1. - 3ar. c TUTYIL. 9KpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3065 (mara  oOpareHus:
20.03.2025). - MakpooObekT. - Tekcr : anekTpoHHblid. - CBefeHus HocTymHbl Takke Ha CD-
ROM.

@paHIy3cKUi S3bIK

1. 3anaBuna, T. FO. Le francgais pour les ingénieurs. [Ipaktukym o nepeBoay npodeccruoHaabHO-
OpPUEHTHPOBAHHBIX TEKCTOB Ha (PPAHIy3CKOM S3bIKE AJS CTYAEHTOB TEXHHUYECKUX BY30B :
npaktukym / T. }O. 3anasuna, H. B. Jépuna, E. A. I'acanenko ; Marauroropckuii roc.
texHnyeckuit yH-T uM. I'. WI. HocoBa. - MarauToropck : MI'TY um. I'. W1. Hocoga, 2020. - 1 CD-
ROM. - 3ar. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (mata  oOparieHus:
20.03.2025). - MakpooObekT. - Tekcr : anekTpoHHbIid. - CBefeHus HocTymHbI Takke Ha CD-
ROM.
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0) /lomoJiHUTe IbHAA JIUTEpaTypa:

AHITMACKHH SA3BIK

1. Autpomnosa, JI. U. IlepeBon kak BuA NMpopeCcCHOHATBPHON KOMMYHUKATHBHOM JIEATEILHOCTH.
[IpakTUKyM TIO TEpeBOJy HAayYHO-TEXHHYECKUX TEKCTOB Ha aHTJIHUIICKOM, HEMELUKOM U
(dpaHITy3CKOM S3BIKaX JJIs CTYJCHTOB BY30B : mpaktukyM / JI. . Aatponoga, T. 0. 3anaBuHa,
H. B. [Iépuna ; Marauroropckuit roc. rTexuuueckuilt yu-T uM. I'. . Hocoa. - MarauToropcexk :
MITY wum. I'. U. HocoBa, 2019. - 1 CD-ROM. - 3arn. ¢ turyn 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2437 (mata  oOpameHus:
20.03.2025). - MakpooObekT. - Tekcr : aaeKTpoHHbIH. - CBefeHus M0CTymHbl Takke Ha CD-
ROM.

2. AnTpornosa, JI. W. [IpakTukym 1o HanmMcaHWIO HAyYHBIX CTaTe Ha aHTIIMMCKOM si3bike "English
Academic Writing " : mpaktuxym / JI. 1. Autpornosa, /1. A. Casunos, O. B. Tynynosa ; MI'TV.
- Maruurtoropck : MI'TY, 2017. - 1 sanektpon. ont. auck (CD-ROM). - 3ari. ¢ TuTyI1. 3KkpaHa. -
URL:  https://host.megaprolib.net/MP0109/Download/MObject/20352  (mata  oOparieHus:
20.03.2025). - MakpooOnekT. - Tekcr : anekTpoHHbIi. - CBemeHus H0ocTymHbI Takke Ha CD-
ROM.

3. 3epkuna H. H. Safety at a Working Place : yue6Hoe mocobue [ans By3oB] / H. H. 3epkumna, 1O.
A. CaBuHoBa ; Marauroropckuii roc. rexuuueckuit yu-t um. I'. 1I. HocoBa. - Maruuroropcek :
MITY wum. I WU. Hocoma, 2021. - 1 CD-ROM. - 3arn. ¢ tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20129 (xara obpamenus: 20.03.2025).
- ISBN 978-5-9967-2439-0. - Makpoo0ObekT. - Tekcrt : 3nekTpoHHbINA. - CBeJeHHs JOCTYIHbI
takke Ha CD-ROM.

4. Jlomakuna, E. A. "Unexplored world of nature and technology" ans maructpoB ouHO# U
3a0uHOM (hopm 00yueHust mo crnennanbHocTd 18.04.01. XuMuueckas TEXHOJIOTUS : ydueOHOE
nocobue [1s By30B] / E. A. Jlomakuna, E. A. [IukanoBa ; MarHUTOropckuii rocy1apcTBEHHBIN
texHuueckuid ynusepcuret um. I'. 1. Hocosa. - Marauroropck : MI'TY um. I'. Y. Hocoga, 2023.
- 1 CD-ROM. - 3ar. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21174 (nata obpamenus: 20.03.2025).
- ISBN 978-5-9967-2684-4. - MakpooOBbeKT. - TekcT : 31eKTpoHHBINH. - CBeleHUs] JOCTYIIHbBI
takke Ha CD-ROM.

5. CaBuHOBa, lO. A. Challenges for Engineering in the 21 Century : npaktukym [ By30B] / O.
A. CaBunoBa, H. H. 3epkuna ; Marauroropckuii roc. rexuuueckuid yu-T uM. I'. U. Hocoga. -
Marnutoropck : MI'TY um. I'. W1. Hocoga, 2020. - 1 CD-ROM. - 3aru. ¢ tuty. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2536 (nara oopamenus: 20.03.2025). -
MaxkpooObekT. - TekcT : anekTpoHHbId. - CBefeHus ocTynHbl Takke Ha CD-ROM.

Hemenxkuii 361K

1. ArTponosa, JI. 1. [Ipaktrkym no HemMenkomy s13bIKy "HMHOCTpaHHbIN A3bIK" U "MIHOCTpaHHBII
A3bIK B MIPO(ECCUOHATILHOMN JesTenbHocTH" ( U1 6akaJaBpoB, CIEIUATNCTOB, MArUCTPAHTOB U
acniupanToB) / JI. . Antponosa, O. H. AdanacseBa ; MI'TY. - Marautoropck : MI'TY, 2017. -
1 onektpon. onr. guck (CD-ROM). - 3Barn. ¢ tutyn. okpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20353 (mara obpamenus: 20.03.2025).
- MakpooObeKT. - TeKCT : 21eKTpoHHBIN. - CBefieHus JoCTynHbI Takke Ha CD-ROM.

2. lyockux, A. W. Deutsche Grammatik ist easy (das Verb). Kursbuch : yge6Hoe mocodue [mas
By30B] / A. U. lybckux ; Maruutoropckuii roc. texHuueckuii yH-t um. I'. M. Hocosa. -
Marnautoropck : MI'TY um. I'. 1. Hocosa, 2023. - 1 CD-ROM. - 3arq. ¢ Tutyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109 (mata oOparueHwus:
20.03.2025). - ISBN 978-5-9967-2702-5. - MakpooOBeKT. - TEKCT : 3JICKTPOHHBINH. - Pexxum
JOCTyTA: JIJIsl aBTOPU30BAHHBIX MOJIb30Bareneil. - CBeneHus 4ocTynHbl Takke Ha CD-ROM.
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3. lyockux, A. W. Erfinder und ihre Erfindungen. Kursbuch : yue6noe mocobwue [ 115t By30B] / A.
N. lydckux ; Marauroropckuil roc. rexuuueckuid yH-T uM. I'. . HocoBa. - Marauroropck :
MITY wum. I'. U. HocoBa, 2022. - 1 CD-ROM. - 3arn. ¢ turyn 3kpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/20206 (xara obpamenus: 20.03.2025).
- ISBN 978-5-9967-2580-9. - MakpooObeKT. - TeKCT : AeKTpOoHHBINA. - CBENEHHUs JOCTYITHBI
takke Ha CD-ROM.

DpaHLy3CKUH A3BIK

1. 3anaBuna, T. I0. ®panny3ckuii S3b1k 111 MpodeccuoHaNBHBIX 1enel. Y. 1 : yuebHoe mocodue
[ans By30oB] / T. 0. 3anaBuna ; Maruutoropckuii roc. Texuuueckuii yu-t um. I'. . Hocoga. -
Marnautoropck : MI'TY um. I'. 1. HocoBa, 2014. - 1 CD-ROM. - 3arq. ¢ Tutyn. sxpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/21318?idb=db0109 (mata oOparueHwus:
20.03.2025). - MakpooOBeKT. - TEKCT : AIIEKTPOHHBIN. - PEKUM JOCTYyIA: i1 aBTOPU30BAHHBIX
noJjb3oBaresei. - CeeneHust qocTynHbl Takoke Ha CD-ROM.

B) MeToanueckue yKa3zaHus:
MeTtoandeckre ykazaHus 110 OpraHU3aliy ayIUTOPHON U BHEAYAUTOPHON pabOThI 110
mucturuae (IIpunoxenue 3)

r) [lporpammuoe odecnieuenue u UnTepHeT-pecypcebi:

IIporpammHuoe o0ecnieuenune

Haumenosanue o
o Ne norosopa Cpox neicTBUS TUTIEH3UN
7Zip CBOOOJTHO pacIpocTpaHsIeMoe OeCcCpoYHO
FAR Manager CBOOOJTHO pacIpocTpaHsIeMoe 06eccpouHo
Bbpaysep Mozilla |cBoGoaHO pacnipocTpaHsiemoe
Firefox 1§ (0) Oeccpotmno
Bpaysep Yandex |cB0O0gHO pacnpocTpaHsemMoe 0eccpovHO

IIpodeccnonanbublie 6a3bl JAHHBIX 1 HHPOPMALMOHHbIE CIIPABOYHBbIE CHCTEMbI

HasBanwne Kypca Cchlnka
Poccuitckas  I'ocynapcrsennas — GuGmnorexa. https://www.rsl.ru/ru/4readers/catalogues/
Karanoru
Hanmonanenas uH(MOPMAIILOHHO-
AHAJIUTAYECKAS URL: https://elibrary.ru/project risc.asp
cucrema — Poccuiickuil HMHJIEKC Hay4dHOIO
SJICKTI?OHHEUI 6a3a HepI/IOIII/I‘-IeCKI/IX N31aHUN https://dlib.eastview.com/
East View
?JEKTPOHHHC pecypcsl Gubmiorexu MI'TY nu. https://host.megaprolib.net/MP0109/Web

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MOYJ1s1)

MaTepI/IaHBHO-TeXHI/I‘IGCKOC obecrneucHue JUCIHMITIIIMHBI BKIIFOYACT!:
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Y4eOHble ayIuTOpUU ISl TPOBENEHUS MPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
WHIUBUAYAIBHBIX KOHCYJbTAllMM, TEKYLIEro KOHTPOJSI M TMPOMEXKYTOYHON aTTeCTalluu:
MYJIbTUMEANMHBIE CPEICTBA XpaHEHHUs], Tlepefaund U MpeCTaBIeHUs NHPOPMAIUU; KOMILIEKC
TECTOBBIX 3aJaHUN U1 TPOBEICHUS IPOMEKYTOUHBIX U PyOEKHBIX KOHTPOJIEH.

[Tomemenust Afsi  CaMOCTOSITENIBHOM — pa0OThl  OOYYaroMMXCs:  MEPCOHAIbHBIE
koMmmbroTepsl ¢ makerom MS Office, Beixogom B MHTEpHET M C JOCTYIIOM B DIIEKTPOHHYIO
MH(OPMAIIMOHHO-00pa30BaTEILHYIO Cpely YHUBEPCUTETA.

[Tomemnienne Ui XpaHeHHS W NPO(PHUIAKTHYECKOTO OOCIY>KUBAaHHS —Y4eOHOTO
oOopynoBanusi: mKadbl Ui XpaHEHUs Y4eOHO-METOIMYECKOW JOKYMEHTAIluH, y4eOHOTro
000pyI0BaHUS U y4eOHO-HATJISATHBIX TOCOOHIA.



YueOHO-MeTOoAHUYEecKoe

0O0yUaroIXCcA

o0ecreueHue

IMPUJIO)KEHUE 1

CaMOCTOATEJIHBHOU padcoThI

Pasznesn/ tema

dopma TEKyIIEero

[Tpumepsl 3a1aHuil 4711 TEKYILETO KOHTPOJIS

JucumminHb KOHTPOJISl YCIIEBAEMOCTH U yCIIEBAEMOCTH U
MIPOMEKYTOUHOMU MIPOMEXKYTOUYHOU aTTECTALUU
aTTecTanuu

1. OcHoBBI
MHOA3BIYHOMI
KOMMYHHUKAIIUM B
HAYYHO-
TeXHU4YeCKoH chepe
1.1 OcobGennoctu YcTHBIN ompoc.|l. BeimumuTe M3 TEKCTa TEPMUHBI, 3aMUIIUTE WX
IpUMEHEHHs [IpoBepka TEMaTHYECKOIO |IEPEBO.

CJI0Bapsl. [IpoBepka|2. HaiiguTe B TEKCTE MPEIIOKEHUS C yKa3aHHOU

MHOCTPAHHOIO A3bIKa
B HAay4HO-
TEeXHUYECKOH cepe
(TepmuHoONIOrMUeCKUit
CJIOBaphb,
rpaMMaTH4eCKHe
KOHCTPYKLIUU
Hay4YHO-TEXHUYECKOMN

cdepsl, 1eroBast

BBINOJIHEHUST TUCHbMEHHBIX
3aJIaHUH.

rpaMMaTH4ecKoil KoHcTpykuuen. [lepeBeaure ux Ha
PYCCKHH SI3BIK.

3. DBbInosHUTE NUCBMEHHBIM IEPEBOJ HAYYHO-
TEXHHUYECKOI0 TEKCTA

KOPPECTIOH/ICHIIHN)

1.2 Crpyktypa u YcTHBII omnpoc. | l.IIpounTaiite 1 npoaHaIM3UPyUTE AaHHOTALIUIO
opraHm3anus HaydHo- |[[pOBepKa TeMaTHieckoro|(CTpykrypa aHHOTaLUH, rpaMMaTH4ECKHE
TeXHHYEeCKOro TekcTa, | C1OBapsL. [IpoBepka|KOHCTPYKLUHU U KIIHILIE)

AHHOTHPOBaHHE U
pedepupoBanue

BBINOJIHEHHUSI TUCHbMEHHBIX
3aJaHuH.

2. Pacnonoxute 4acTM aHHOTAIMU B MPaBUILHOM
MOPSI/IKE.

3. CoctaBbTe AHHOTAIIUIO MPOYUTAHHOTO HAYYHO-
TCXHUYCCKOI'O TCKCTA.

1.3. OcHoBBI
aKaJeMHIECKOI0
nMucbMa
(KOMITO3ULIMOHHbBIE
OCOOCHHOCTH H
npaBuiia 0popMIICHUS
Hay4HOU CTaTbU;
¢dopmar Hay4HOI1
cratbu IMRAD)

YcTHbI ompoc.
IIpoBepka TEeMaTHYECKOTO
cioBaps. IIpoBepka

BBIIOJTHEHUSI TUCHbMEHHBIX
3aJJaHuH.

1.IlpounTaiiTe, mnepeBeaUTe U MNPOAHATUIUPYUTE
HAayYHO-TEXHUYECKYIO CTAThIO

(KOMITO3UIIMOHHBIE OCOOEHHOCTH, TPAMMATHYECKUE
KOHCTPYKIIMM W KJIWIIE, COOTBETCTBUE (opmaTy
IMRAD)

2. Pacnonoxure YacTu
MIPABUJILHOM TOPSIZIKE.

Haqu0171 CTaTbud B

3. OdopmuTe CIUCOK TUTEPATYPHl B COOTBETCTBHH C
yKa3aHHBIMHU TPEOOBAaHUAMHU

2. OcHOBBI
nyOJIMYHOM pe4yu HA




HHOCTPAHHOM SI3BbIKE
(mayuno-
TeXHHYECKHE
npe3eHTAIUN U

JMOKJIA/IBI)
2.1. CtpykTypa, YcTHbI ompoc.|l. Pacnomoxxure wactu Aokiana / Mpe3eHTAIMH B
IJITAaHUPOBAHHUE U [IpoBepka TEeMaTHYECKOIO|IIPAaBUIBHOM MOPSIKE.

c0Baps. [IpoBepka|2. CocTaBbTe IJIaH JOKJIaAa / MPEe3eHTAMH [0 TeMe

MMOJArOTOBKA
Mpe3EHTalHN U

BBIIIOJIHEHUS ITUCHhMEHHBIX
3aJaHUN.

npodecCHOHANTLHOM HAITPABICHHOCTH.
3. CocraBbTe CIHCOK TEPMHUHOB IO TeMe JOKIaaa /

AOKIIA/0B. npe3cHTauuu
I'papuueckoe 4. Tlogbepure KiuIle IS IEPEX0aa OT OJHOIO
OpeaCTaBJICHAC pas3zaena nmpe3eHTaluu K Jpyromy.
nHpOpMaLun 5. IMoaroroBsTe TAONMIBI, JUArpaMMbl WU T.J. JUIS
rpaUUeCcKOro MpeacTaBiIeHUs HHOOPMAIUH CBOCTO
JIOKJIa1a
6. Ilombepute  kimmme  JUIsI  O3BYYHBAHHS
uH(GOpPMAIIKH, TPEJACTABICHHOM rpadHUECKH.
7. Ilpouwnraiite ciexyromue GOpMYIIbL.
2.2. Jloknan- ITpoBepka gokmanoB|IIpeacraBpTe COOOIICHHE IO YKa3aHHOM TEME B
MPE3EHTALUSA 10 TEME n Hpe3eHTaHI/Iﬁ YCTHOI\/JI A/ MMUCbMEHHOU (bOpMe (I[OKHaI[,
MarucTepCcKoi TPE3CHTALIH )

paboThI




IIpuiaoxkenue 2

OIIeHO‘IHbIe cpeacrea Jid nmMpoBeacHu A HpOMe)l(yTO‘IHOﬁ aTrecranmmn

a) [lnanupyemble pe3yJibTaThbl 00y4eHHs] U OLIEHOYHBbIE CPeACTBA /sl NMPOBeAeHUS
MPOMEKYTOYHOM aTTEeCTALMU:

Kon
WHIUKaTOpa

Nuaukarop 10CTHKEHUS KOMIIETEHIUN

OneHouHble CpeCTBa

YK-4 Cnoco6eH npuMeHsITh COBpeMeHHble KOMMYHUKATHBHbIE TEXHOJIOTHH, B TOM YHCJe

Ha HMHOCTPAHHOM(bIX) #3bIKe(axX), I AaKaJeMHU4YeCKOro u mnpo¢ecCHOHAIBHOIO

B3aNMOJeiCTBHSA

YK-4.1 VYcranaBnyMBaeT KOHTAKThl U OpPraHU3yeT 1. Pacnonoxute peryiuKd Iuajaora
O6HI€HI/I€ B COOTBCTCTBUU C|B HpaBI/IHI)HOM nop;mKe, y‘II/ITI)IBaﬁ
MOTPEOHOCTAMHU COBMECTHOM | CTHIIb OOlIEHNUsT W  CHUTYaIHIO
NEeSATEILHOCTH, MCIOJB3Ysl COBPEMEHHbIE|B3aUMOICHCTBUS
KOMMYHI/IKaIII/IOHHI)IG TCXHOJIOTUA 2 38,HOJIHI/IT€ HpOHyCKI/I B

AJICKTPOHHOM TTHUChME ((pakce) clIoBaMu
U BBIPAKCHHUSIMH, IOAXOMSIIAMHA TIO
CMBICTTY, C Yy4eTOM OcoOeHHOCTeN!
CTHWJIMCTUKH O(DHIMATBHBIX MHUCEM U
COLIMOKYJBTYPHBIX pa3inyunii

3. HaiinuTe B TekcTe MpeasioKeHHUS
c yKa3aHHOM rpaMMaTH4eCcKOU
KoHcTpykuuen. IlepeBenure wux HA|
PYCCKHH S3BIK.

4. PacrnojoXuTe 4YacTH JeJI0BOTO
MUChMa B IPABUILHOM IOPSIKE

5. Ompenenute TUO  JEIOBOTO
MUChMa TI0 €r0 COJEPIKAHUIO.

6. 3amosHUTE MPOIYCKH B JIEIIOBOM
MUChME TMOAXOASIIMMU TIO CMBICITY
bpazamu.

7. Pacmonoxure yacTu Jokiana /
MIPE3CHTAIMH B ITPABUJILHOM TTOPSIKE.

8. IlomGepute KiMIIE A KAXKIOTO
paszena JoKJaa /mpe3eHTal .




YK-4.2

CocraBiger JA€NOBYIO JIOKYMEHTALHIO,
CO3/1a€T pa3IUYHbIC aKaJEMUYECKUE WIIH
npogeccuOHaIbHBIE TEKCThl Ha PYCCKOM
Y UHOCTPAHHOM SI3bIKaX

1. IlpencraBbTe CBOIO NEPCOHATBHYIO
MHpOpMaIMi0O B BHIE pPE3OME I
3a10JIHEHHOW aHKETHI.

3. CocraBbTe JIEJIOBOE IMACHMO
YKa3aHHOTO THIA Ha HWHOCTPAHHOM
SI3bIKE ¢ y4eTOM  OCOOEHHOCTEeH

CTIJIMCTUKH O(QUIMATBHBIX TIHCEM H
COLIMOKYJIBTYPHBIX Pa3IMuuil.

4. Hamuimure aHHOTAUMIO K HAay4HO-
TEXHUYECKOMY TEKCTY.

5. IloarotoBbTe coOOIIEHHE O CBOEH
MarucTepcKoil pabore B COOTBETCTBUU C
(dopmatom HayuHo# cratbu IMRAD

YK-4.3

[IpencraBnser pe3yabpTaThl
UCCIIe10BaTEIbCKON U MIPOEKTHON
ACATCIIbBHOCTH HA PA3JIMYHBIX Hy6JII/I‘~IHBIX
MEpPONPUATHSIX, y4acTBYyeT B
aKaJeMHYeCKUX U Mpo(ecCHOHAIbHbIX
JMCKYCCHUSIX Ha PYCCKOM M MHOCTPaHHOM
SA3BbIKaX

1. [ToarotoBhTE NOKIIAA / MPE3CHTAIUIO
[0 TeMe CBOEH MarucTepcKoi paboThl

2. CocTaBbTe BOIPOCHI 110 TEME JO0KIaa)
1 TIOJITOTOBHTE OTBETHI.

0) ITopsinok npoBeneHust MPOMEKYTOYHOM ATTECTANMH, MOKA3AaTEJIH M KPUTECPHH OLICHKH.

OneHka miIaHupyeMOi HHOSI3BIYHOM KOMMYHUKAaTUBHON KOMIIETEHIIMU, KOTOPYIO TpeOyeTcs
chopMHpOBATh B paMKax TUCHUIUIMHBI «AKaJIeMUYECKUN NHOCTPAHHBIHN SI3BIK», OCYILECTBIISETCS
10 PE3yJIbTATAM:

— TCKYHIETrO0 KOHTPOJIA, OTIPCACIIAIOIICTO YPOBCHDb BIIAACHU A CTYACHTaAMHU A3BIKOBbIM

MaTepHajJoM M CTENEeHU CPOPMHUPOBAHHOCTH SI3BIKOBBIX HABBIKOB M PEUEBBIX YMEHMI 3a
OTpe/IeNIEHHBI MepHoJ] BpeMEHU B paMkax pabouell mporpaMmbl. Tekymiuil KOHTPOJb
IPOBOJUTCS B TEUEHHE CEMeCTpa B (pOpMe YCTHBIX U MUCbMEHHBIX OIPOCOB I10 BCEM BU1aM
pEYEBOI IEATENBLHOCTH.

— MPOMCKYTOYHOI'O KOHTPOJIA, IPOBOJUMOTO ITIO OKOHYaHHUN y‘IC6HI>IX CEMCCTPOB U

MIPOBEPSIIONIETO YPOBEHb OBJIAJICHUS CTYIEHTAMH WHOS3BIYHBIMM KOMMYHHUKATHBHBIMU
HaBBIKAMH W YMEHUSMH B TE€UeHHE Bcero cemectpa. OOBEKTOM KOHTPOJIS SIBISETCS
c(hOpMUPOBAHHOCTh MHOS3BIYHONH KOMMYHUKATUBHON KOMIIETCHIIUU CTYIACHTOB IO BCEM
BHJIaM PEUYEBOM NIEATETLHOCTH U HABBIKOB BJIAJICHUS SI3BIKOBBIM MAaTEPHAIIOM B pamMKax
M3YYCHHBIX TeM. [[poMekyTOUHBINH KOHTPOJIb OCYHIECTBISIETCS B 1-OM ceMecTpe B BUIE
3a4yera B YCTHOH (opme (3aIuTa Mpe3eHTAIlUH 10 TEME MaruCTEPCKOM paboThI).



KpuTtepun onieHKH 3HAHUI CTY/IEHTOB NPH NMPOBeIeHUH 3a4eTa
3auTeHo, eciu:

- CTYACHT JEMOHCTPUPYET JIOCTATOYHBIH ypOBEHb C(HOPMHUPOBAHHOCTH HWHOS3BIYHOM
KOMMYHHKATHBHOW KOMIICTCHIIMH: 3HACT JICKCUICCKUII MUHHUMYM, OCHOBHBIC KOMMYHHUKATHBHBIC
MOJICJIM s3bIKA, TOHHMAEeT COJEP)KAHHE MPOYUTAHHOTO TEKCTa M HAXOJHUT B HEM HYKHYIO
uH(pOpMaIIHIO, BiajeeT 0a30BbIMU HaBBIKAMH OOINECHUS B TUCbMEHHOW U YCTHOM (popme.

[Ipy oTBeTe MONMYCTUMBI HEKOTOPHIE HETOYHOCTH, HE HWMEIOIIUME MPUHIUIHATBHOTO
XapakTepa ¥ He UCKAKAIOUINE OCHOBHOT'O CMBICTIA.

He 3auTeno, eciu:

- CTYJICHT HE 3HAET JIEKCHYECKUH MHUHHMYM, OCHOBHBIE KOMMYHUKATUBHBIC MOJICTN S3bIKA;
HE IIOHMMaeT COJICp)KaHHWE IPOYMTAHHOIO TEKCTa; HE BjajgeeT  0a30BBIMH HaBBIKAMH
NUCHbMEHHOW M YCTHOM HMHOS3BIYHOW peud Ha JOCTaTouyHOM ypoBHe. [Ipu oTBere momyckaeT
00JIBIIIOE KOTUYECTBO OIINOOK.

Kpurtepun oueHkH 10KJIa1a U NPe3eHTANUH

Kpurepun Onenka KomuectBo
6amioB
Crtpykrypa — KOJIMYECTBO CJIaliJIOB COOTBETCTBYET COJAEPKAHUIO U 710 5 6auIoB

MPOJOKUTELHOCTU BBICTYIUICHUS (U1 7-MUHYTHOTO
BBICTYIUICHHS] PEKOMEH/TYeTCsI MCIIONb30BaTh He Oonee 10
CJaiI0B)

— HQJIMYME TUTYIIBHOIO CJIaiia W Cjaiija ¢ BBIBOJIAMM,
UCTOYHUKHU

Harnsanoctsb — WITIOCTPAIMH XOPOIIIEr0 Ka4ecTBa, C YeTKUM n300paxkeHuem, | 10 10 6awioB
TEKCT JIETKO YMTACTCS

— HCTONB3YIOTCS CPEZICTBA HATIISTHOCTH
UH(pOpMALUHU (TaOJIHIBL, CXEMBI, TPAQUKH U T. 1.)

Juzaiin u — opopwiIeHHE CJaliIoB COOTBEICTBYET TeMe, He 70 5 6o
HacTpoMKa MIPEMSITCTBYET BOCHPUSITHIO COIEPAKAHUSL, JTSl BCEX CIIANIIOB

NIPE3EHTAIMM HCTIOJIB3YeTCsl OJMH M TOT JKe IIabJIoH

odopmIIeHUS
Conepxanue —  TIpE3eHTAIMsl OTPKACT OCHOBHBIE JTAIThI 1o 10 6awioB

uccreioBanust (poosiema, 1ieb, TWIOTe3a, XOa PadoThI,
BBIBO/IBI, PECYPCHI)

— CONIEP)KHUT TIOJNHYIO, TIOHATHYIO WH(OpPMAIMIO TIO Teme
paboTHI

— opdorpadudeckast ¥ MyHKTyalFiOHHAs TPaMOTHOCTh

TpeboBanus — BBICTYHAIOMIMI CBOOOHO BlIaJeeT 10 20 GaywtoB
K BBICTYIUICHHIO | COJIEpyKaHMEM, SICHO M TPaMOTHO M3JIaraeT MaTepuat

—  BBICTYHAIOIIMIT CBOOOSHO W KOPPEKTHO OTBEYAeT Ha
BOIIPOCHI U 3aMeUaHUsl ayIUTOPHH

— BBICTYIAFOIIHIT TOYHO YKJIAIBIBACTCS B PAMKHU PETJIAMEHTa

(7 MuHYT)

MaKCHMATBHBIN 50
oaL1




Kputepun onieHKH NpPH BHICTABJEHUH 32a4ETA
30 — 50 GannoB — 3a4TEHO

0 — 29 GaiU10B — HE 3a4TEHO



IMPUJIOKEHUE 3

MeTtoauyeckue yKazaHusi 110 OPraHu3anuy ayANTOPHOM ¥ BHEayINTOPHOH padoThI

MeToanueckne yKa3aHus 10 CAMOCTOSTEJIbHOI padoTe 00y4aloImxcst

CornacHo yue6HOMY 11aHy 00beM Barieit camoctosiTenbHON paboThl cocTaBigeT He MeHee 50 %
OT O0OIIero KOJIMYECTBAa YacOB, OTBEJACHHOIO Ha MAWCIHUIUIMHY, 4YTO CIocoOCTByeT Oolee
rIyOOKOMY YCBOCHHIO M3y4aeMOro Kypca, (GOpMUPOBAHUIO HABBIKOB HCCIICIOBATEIBCKON pabOThI
¥ YMEHUIO MIPUMEHSITHh TEOPETUICCKIE 3HAHUS HA ITPAKTHUKE.

Bunbl camocTosTenbHON paboThI:

*BBIIMOJIHCHUE TEKYIIMX JAOMAIIHUX 3aJaHuil (YIMpakKHEHHUs, MOATOTOBKA UYTEHUS W aHAIU3
COJIEpXKaHUs TEKCTOB JIJISl JAIbHEHIIIETO OOCYK/ICHUS Ha 3aHATHUAX U T.11.);

*paboTa ¢ TecTaMu U BOIPOCAMH JJISI CAMOIIPOBEPKH;

*TIONCK W 00paboTka HWH(OpPMAIMM C HCIOIb30BAHUEM HH(POPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

Pe3ynbrarhl caMOCTOSTENBHON pabOThl KOHTPOIUPYIOTCS MPENOoIaBaTeIeM U YUUTHIBAIOTCS MPU
arTecranuu (3ader, dk3aMmeH). KoHTponb mpoBoauTcs B (oOpMe TECTHPOBaHUS, OIPOCOB,
MIPOBEPKH MUCbMEHHBIX KOHTPOJIBHBIX PabOT U T.1I.

. CocTaBJjieHue pe3ome

PestoMe urpaer OrpoMHyr poiib. XOpOIIO COCTABICHHOE PE3IOME JOJDKHO JaBaTh IOJHOE
npejcTaBieHue o Bamem o0pa3oBaHuH, TPYJIOBOM OIBITE M Ka4eCTBAX, YTOOBI MOTCHIIUATbHBIN
pabortomarens (employer) wmor cyaute o Bamreir kBamudukamuu. OT  9ETKOCTH H
UH(POPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCAT Balllv 1maHChl ObITh IPUHSATHIM Ha PabOTy WIN
yué0y. HacTo BMecTo ciioBa “resume” (pesrome) mcmoibs3yioT abopesuatypy CV (Curriculum
Vitae), 4To B epeBo/Ie C JAThIHU 03HAYAET «XOJ1 )KU3HUY.

Pe3tomMe 0OBIYHO COCTOUT U3 CIETYIOIMX OCHOBHBIX YacTeil:

1. Jlmuynas undopmanus / Personal information
Hanummre nmoiaHOCTBIO CBOE MMs M (paMUIINIO, YKaXHUTe ajapec, TenedoH (C KOJOM CTpaHbl U
ropoja), MEKTPOHHYIO MOYTY.
3anomuute: B Poccun ums nuinyt B popmate pamunua + ums + omuecmeo (eciu umeemcs), a B
AHTJIOTOBOPSAIINX CTpaHaX — CHayaja UMs, IIOTOM IEpBYI0 OyKBY OTuecTBa (€Ciau MMeeTcs) U
bamumnuio.

2. Heasn / Objective
31ech cleayeT yka3aTh HE TOJIBKO JKETAaeMyH0 JOJKHOCTh, HO M OOBSCHUTH B OJHOM-IBYX
MPCIJIOKCHUAX, TIOYCMY BrI — Hanboee noaxodaias Kanauaarypa.

3. Oo6paszosanue / Education
Hanummure, kakoe (kakue) yueOHoe 3aBefieHrue Bl OKOHUMITH, TPH ATOM COKpaIllaTh €ro Ha3BaHUe
He npuHATO. Takke ykaxure (GakyJIbTeT / MHCTUTYT, CHEIHAIbHOCTh, MECSI] M T'0Jl OKOHYAHUS U
cpemHmit O6amn arTecrara.

4. OmnsiT padorsr / Work Experience uimm Employment
B sToM myHKTE NPUHATO yKa3plBaTh He Oosee TpEX MOCIenTHUX MecT paboTel. Hazpanue
OpraHM3aliy, CBOIO JOJDKHOCTh M TOJpa3zesieHHe, B KOoTopoM Bbl paGoramu, HyKHO MUCaTh
HOJHOCTBIO. TakXke yKakuTe CBOM OCHOBHBIE JIOJDKHOCTHBIE 00SI3aHHOCTH.



5. Cnenmnaabnbie HaBbIkH / Special skKills
B nanHOM pasjene HeOOX0AUMO YKa3aTh:
v YpOBEHb KOMIILKOTEPHOU IPAMOTHOCTH;
v/ 3HaHWE UHOCTPAHHBIX A3BIKOB U UX YPOBEHB;
v/ ONBIT BOMHCKOM CIyKObI (€CJHM €CTh) U MMEET JIA OH OTHOIIECHUE K IPEANoaraeMoi
pabore;
v/ HaJMuue BOJUTEILCKUX MIPAB U OIBITA BOKICHHUS.

6. Pexomennammm / References
Kak nmpaBuiio, ciemyer npeaocTaBUTh MUHMUMYM JIBE€ peKkoMeHianuu. OHM JOKHBI OBITH OT
HAYaJbHUKOB, a HE OT Koyuier. HyXHO yka3aTh KOHKpETHBIX JIOZICH, KoTopble MoryT Bac
PEKOMEH/I0OBaTh, MOJIHOCTHIO HAMHMCAB HMX WM, JOJDKHOCTh, MECTO pPabOThl M KOHTAKTHYIO
nHpopMaIuto.

OO0pa3sen cocTaB/IeHUS pe3l0Me HA  AHIVIMIICKOM SI3bIKe
Ha oonorcnocmo mapkemuneo06020 nauaivHuKka

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v' analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to maintain
the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v’ Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Oo0pa3sen cocTaBjieHUsI pe3l0Me HA HEMEIKOM fI3bIKe
Lebenslauf
Personliche Daten

Name: Iwan Iwanov

Geburtsdatum: 16.02.1979

Geburtsort: Rostov

Staatsangehorigkeit: Russische Foderation

Schulbildung

01.09.86 — 25.05.94 Allgemeinbildende Schule Ne 3 der Stadt Rostov
01.09.94 — 25.05.96 Allgemeinbildende Schule Ne 4 der Stadt Rostov

Studienzeiten

01.09.97 — 25.05.02 Studium an der Staatlichen Medizinischen Universitit zu
Rostov. Studiengang: Zahnmedizin.

Praktische Erfahrungen

03.07.2004 — bis jetzt Berufstitigkeit als Zahnarzt in der stidtischen Klinik Nr.14 der
Stadt Rostov

Sprachen Russisch Muttersprache
Englisch Fortgeschrittenenkenntnisse
05.12.2010, Unterschrift

OO0pa3sen e 1eBOro pe3roMe Ha (PPaHIY3CKOM SI3bIKE
IVANOVA Anna
12 rue Lénine
420047 Kazan
Russie
13/8/1991
+7 917 XXX XX XX
olga@jobijoba.com
CANDIDATURE POUR LE MASTER 1 LAEI SORBONNE-NOUVELLE

EXPERIENCES
Secrétaire bilingue
(Stage)
Chambre de commerce et de I'industrie
février 2013 - mars 2013 - Kazan (Russie)
- traitement administratif de dossiers
- réception des visiteurs et des appels téléphoniques
- planification des rendez-vous,
- enregistrement et gestion du courrier
- traduction ponctuelle
FORMATIONS
Langues étrangeres (anglais/frangais)
septembre 2009 juin 2014
Master - Université linguistique d’Etat de Nijni Novgorod Dobrolubov - Nijni Novgorod (Russie)
Matieres principales : linguistique, civilisation, communication interculturelle



Diplome de fin d'études secondaires générales
septembre 1999 juin 2009
Niveau Bac - Ecole secondaire de Nijni Novgorod - Nijni Novgorod (Russie)

COMPETENCES
Pack Office
Adobe Photoshop
Adobe InDesign
SDL Trados

COMPETENCES LINGUISTIQUES
Russe - maternel

Francais - courant

Anglais - courant

Allemand - scolaire

CERTIFICATIONS
DALF (Nlveau C1) - janvier 2014
TOEFL 90/120 - avril 2013

CENTRES D'INTERET
Piano (diplome du conservatoire) - Natation (Brevet de natation100 metres en brasse)

Pe3rome siBnsieTcsl yacThIO Mpoliecca YCTpoiicTBa Ha paboTy. Pestome u compoBoauTenbHOE

MHACHMO SIBJISIIOTCS TIOJIE3HBIMH B TIpollecce OW3HEC - KOMMYHHUKAIIMM TIEPENl UHTEPBHIO C

MpeJroyiaraéMbIM paboToAaTEIIEM.

Pestome He T1OKHO OBITH CIIMIIIKOM JUTMHHBIM, JI0JDKHO OBITH XOPOIIIO MPOIyMaHHBIM, HE JOJIKHO

COJIepXKaTh JIMIIHHUX JETaJICH.

Pe3tome MokeT OBITh XPOHOJIOTHYECKUM, IEJIEBBIM, (YHKIIMOHATBHBIM WJIM KOMOMHUPOBAHHBIM.

JIro6oe pe3roMe, Kak MPaBUiIO, COCTOUT U3 CIEIYIOMINX Pa3/IeoB:

AHKeTHbBIE JaHHbIE — TIOJIHOE UM, ajpec, HoMep TenedoHa.

@DopMyJIMPOBKA — YKa3bIBAETCS LIETIb JAHHOTO 3asBIICHMUS.

OO0pa3oBaHue — yKa3bIBaeTCd HAMMEHOBAHUE U MECTOTMOJIOKEHHE IIKOJI U YHHUBEPCUTETOB, T

BBl YUYWINCh U COOTBETCTBYIOIIME JAThl. YKa3bIBaeTCs KBaIU(UKAIMS, KOTOPYIO BBl MOTYUYUIH

1ocJie OKOHYaHUs 00y4YeHUS.

IIpodeccuonanbHass MOAr0OTOBKA — TEPEUUCIAIOTCS BCE BHIBI pabOT M JOMKHOCTEH —

OCHOBHBIX W TI0O COBMECTUTEIILCTBY, M OOIIECTBEHHAas paboTa. YKa3bpIBaeTCS HAaMMEHOBAHUE U

MECTOIOJIOKEHHE OpTaHu3aIiy, JaTa paboThl, JOKHOCTh M KPAaTKOE OMMCAaHUE 00S3aHHOCTEH.

OOBIYHO B XpPOHOJIOTHYECKOM TOPSIKE, HAYWHAS C TIOCIICTHEH.

IIpakTuyeckuii ONBIT — TEPEUYUCTSAIOTCS YMEHUS, HalpuUMep, BOXKICHHE aBTOMOOWIIS,

WHOCTpPAHHBIC S3BIKK C YPOBHEM BJIQJICHHS, YMEHHE Pa00TaTh C KOMITBIOTEPOM U T.]I.

Jlnunple wuHTepechbl — OOBIYHO WHTEPECYIOTCS OpPraHU3aTOPCKUMU CIOCOOHOCTSIMH U

CMOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexomenaaTesn — UMeHa, aapeca, Tene(oHbI 2X JH0eH, KOTOPbIe MOTIIHN OBl IaTh PEKOMEHIAIIUU

U C KOTOPBIMH HAJIO JIOTOBOPUTHCS 3apaHee.

Pestome He momxHO ObITh HuHHEE 1-2 crpanuil. CompoBOIUTENHHOE MUCHMO OTIPABIISETCS

BMECTE C pe3toMe. Y CENTHOE MUChMO PEIIAeT 3 3a1a4uH:

e TpUBJIEKAECT BHUMaHUE,

e y0exmaeT, YTO TMPETEHIEHT SBIACTCS TMOIXOMANIMNA KaHIUIATYpOH IS 3aHUMaeMOM
JIOJDKHOCTH,

e BBI3BIBACT JKEJIAHKE MPUTIIACUTH Ha COOECEIOBaHME.



Il. Hanucanue cONpoBOAUTEILHOIO MHUCHMA

Bam HeoOxomMMo HamucaTh MUCHMO O TIpUeMe Ha padoTy Ha aHTIIMKACKOM si3bike? Takoe muchMo
Ha3bIBACTCS COMPOBOAUTEIBHBIM MUCEMOM pe3tome. CONpoBOAUTENBHOE MUCHMO U PE3IOME — 3TO
TE JBa JIOKYMEHTA, KOTOpPbIC BBl JOJDKHBI IEpeciaTh B OTIEN KaJIpoB KOMITAHUHU, €CITU XOTHTE
YCTPOUTHCS HA paboTy B HEe.

Pestome — 310 Bama jgenoBas Ouorpadus, KOTopasi ONMUCHIBAET BCE BEXH BAIICrO JKU3HEHHOTO
MyTH, KOTOPhIE TaK WJIM MHAYe CBSI3aHBI C BAIIUM JIEJIOBBIM ONBITOM: 0Opa3oBaHUE, TPYIAOBAas
NeSITeIbHOCTD, HABBIKH, JOCTIOKEHUS... HO 0 cocTaBieHnn 3 EKTHBHOTO PE3FOME BBl Y3HAIH U3
KOHTpoJibHOM Ne 1, a ceifuac — 0 compoBOAUTEILHOM NUChME (TUCBEME O MpUEeMe Ha padoTy).
ConpoBOUTEIHHOE ITMCEMO HA aHTITUICKOM SI3BIKE JJOJDKHO MPOCTUMYIIMPOBATH OTEHIIHATHLHOTO
paboTopaTes MPUIIacuTh Bac Ha coOeceJOBaHNE, Ha KOTOPOM OyIeT penaTbCs BOIPOC O IPUEME
Bac Ha paboty. Ha/to moOMHHTE, 4TO Ha XOPOIIYI0 paboOTy BCETIa MPETEHAYET MHOMXKECTBO JIFOJICH.
U yxe Ha 3Tame orOopa pe3toMe OymeT oTcesHa OOJbINasi 4acTh MPETEHACHTOB. D(PPEKTUBHO
HAIKMCaHHOE CONPOBOIUTEIBHOE MMCHMO YaCTO CTAHOBHUTCS MPOITYCKOM Ha CoOECeIOBaHKE, TAXKe
€CITM Bare 0Opa30BaHKE U ONBIT YCTYHAIOT JPYTUM.

ConpoBOJUTEIbHOE MHCHMO Ha AHIJIMICKOM S3bIKE JIOJDKHO TI0Ka3aTh Ballld JIMYHOCTHBIE
Ka4yecTBa, KOTOPbIE HEBO3MOXKHO TIOHSATh M3 pE3IOME: XapakTep, J>KU3HEHHBbIE IEHHOCTH,
MOTHUBAIMIO, MHOTOE JIPyroe, Jake I'PaMOTHOCTh W BEXKIUBOCTh. OTBITHBIH KaJPOBUK yMEET
YUTATh MEXKIY CTPOK COIPOBOAUTEILHOTO MTUCHMA.

B conpoBoauTenbHOM nEcbMe (ITMCbME O IpUeMe Ha pa0doTy) Ha aHTITHICKOM SI3bIKE BbI 3asIBIISICTE
cBOEMY OyaymieMy paboToAaTelto, YTO BBl XOTEIH OBl Y HEro paboTaTrh, YTO BbI 00JIaaeTe BCEMHU
HEOOXOJMMBIMU KA4YeCTBAMH W YTO BBl MPWIOKUTE MAKCUMyM YCHJIMH, YTOOBI ClENaTh
npeiaraeMyro paboTy Ha BbICIIeM ypoBHE. Ha camoM nene, 9To Baile 3asBJICHHE OYE€Hb BaXKHO
it pabotonatens. M uem oHoO OyzneT HCKpeHHEee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIIAHCOB, YTO
OHO TIPUBJICYET BHUMAHUE U BaC TIPUMYT Ha padoTYy.

OcHosHble mMUnbl CONPOGOOUMENbHBIX RUCEM K Pe3l0Me HA AH2TIUTICKOM A3bIKe

MO’KHO BBIJICTHTH TPH OCHOBHBIX THTIA TIHCEM O MpUeMe Ha paboTy Ha aHTIIUHCKOM SI3BIKE:

O [Tucemo-3asiBka. CONpPOBOAMTENBPHOE INHCBMO K PE3IOME BBICBUIAETCA B OTBET Ha
pekiamMHoe oOBbSIBJICHHE O BAKaHCUU B CPEICTBaX MacCOBON MH(pOpMaIUK.

O ITucemo "mo cosery". ConpoOBOAUTENBHOE MUCBMO U PE3IOME BBICBUIAIOTCS 110 COBETY
JIPYroro 4eaoBeKa, KOTOPbIM 3HAET, YTO B OpraHU3allui €CTh BAKaHCHSL.

O [Tucemo-pa3Beaka. IIpeTeHeHT BhICHUIAET MUCBMO O IpHUeMe Ha paboTy U pe3loMe B
OpraHU3aIMIo, B KOTOPOW OH XOTes Obl paboTaTh, B HAJIEK/E, YTO TaM HAWJETCs BaKaHCHs, "Ha
ynaay".

CmpyKkmypa conpoooumenbHo20 RUCOMA K pe3loMe WU RUCObMA 0 npueme HA padomy Ha
AH2IUHCKOM

1. Bama koHTakTHast uHGOpMaLus

0 Wms u pammnus

0 Anpec: Topo1, 007aCTh, TOUYTOBBIN HHIEKC
O Howmep tenedona

O AJlpec 2JIeKTPOHHOMN TTOUYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonraktHas uHdopmars paboroaarens (€ciu oHa ecTh)
Wms u pammnus

HasBanne komMnanun

Anpec: ropoj, mTar, MOYTOBBIA MHIIEKC

4. Tema
DTOT AJIEMEHT CTPYKTYPBI COMMPOBOAUTEIHHOTO MIChMa MHOTIA OITYCKAeTCsl.
OH mojcKa3bIBAaeT YUTATEIIO MUChMa TO, 0 YeM OyaeT uaTu pedb B muchbMe: RE: (BnuckiBaeTcs



BaKaHTHAas JOJIKHOCTD ).

Hanpuwmep:

RE: Office Manager

WIn

RE: Administrative Assistant (#12345).

[ludpel B ckoOOYKaX yKa3bIBAlOT Ha HOMEp OOBSBICHHS O BAKAaHCHU B CPEICTBAX MAacCOBOM
uHpopmanuu.

5. OOpartuenue

Ecnu BbI 3HaeTe UMl MEHEKepa 110 HaliMy, TO Ballle 00palleHue JOHKHO ObITh IPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enurech, UTO BBl 3HAaeTE MOJ U 3BaHHE MeHemkepa (Mr. — rocroaus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BbI He 3HaeTe UM MEHeKepa, TO JOMYCTUMBI CIEAYIOIUEe O0paleHus:

“Dear Hiring Manager,” — yBa)xaeMblil MEHEJDKED 110 HaliMYy,

“Dear Recruiting Team,” — noporas peKpyTHHI-KOMaHa Uin

“Dear (6cmasnseme umsa komnanuu) Team”, — noporast komaHaa (TaKOW-TO KOMIIAHUH).

B kpaiinem ciyuae, B KauecTBE MPUBETCTBHS HAMUIIUTE CTAaHAAPTHYIO Ppasy:

“To whom it may concern’” —ToMy, KOIO 3TO MOKET KacaThCsl.

Ho, crapaiitecr u3berats 310l (Ppasbl, T.K. 00€3IUYCHHOE OOpaIlEHUE BBI3BIBAET Y YEJIOBEKa
HETaTUBHBIE SMOITUH.

6. [1epBblit ab3ar1 Baliero ConpoBOUTENLHOTO MIChMa Ha aHTITUHCKOM

B nepBoM  ab3arie COmpoBOIUTEIEHOTO MTUChMa BbI JOJKHBI YIIOMSHYTh JIOJDKHOCTb, Ha KOTOPYIO
BBl TIPETEHIYyeTe, a TAaKXe COCIaThbCsl Ha HCTOYHHUK, M3 KOTOPOTO BBl y3HAJIM O BaKaHCHUU.
HicTouyHUKOM MOXET OBITh CPEACTBO MAacCOBOW MH(OpPMAINH, JIMOO YEIOBEK, KOTOPBIA 3HACT O
BaKaHCHUU.

JInbo, ecnu 3TO KacaeTcs COMPOBOAUTENBHOIO MUChMa-Pa3Be/IKH, YIIOMSHYTh O BalleM OOJIbIIOM
JKEJIaHWU paboTaTh UMEHHO B 3TOW opraHuzanuu. CTyIeHTY, TOJBKO YTO 3aKOHUMBIIEMY HIIU
3aKaH4YMBaIOIIEMy OOydYeHHue, JONYyCTUMO YHOMSIHYTh 00 3ToM QakTe B NepBoM ab3are
COTMPOBOUTENBHOTO MUChMA Ha AaHTITUHCKOM SI3bIKE.

[TepBerit ab3a1] HE JOHKEH MPEBBIIATH OJTHOTO-/IBYX KOPOTKHUX MPEIIOKCHHI.

Huxe mpencraBieHsl  HEKOTOpbIE  paclpocTpaHeHHble (pa3sl B mepBoM  ab3are
COIPOBOJIUTEIILHOTO TIMChMa Ha aHTITUHCKOM SI3BIKE:

e | am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na éauiy pexiamy
8 ...(8 ... cpedcmee Maccosol ungopmayuu).

¢ | have just completed my final year at the University of ... - I monvko umo 3axonuun
...(...) ynusepcumem.

e My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieonezo Kypcad... (... UHCmumyma,)

e My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
U A nUULY 8 omeem Ha éauie 00vABIeHUe.

e | was most interested to read your advertisement for ... - 4 6vi1 ouens 3aunmepecosan,
K020a NpoYyumaJl 6auty peKiamy 6 ...(8 maxkom-mo cpeocmee Macco8ol uHphopmayuL).

e With reference to your vacancy for a ... - B ceasu ¢ sawetl eaxancuei 0ns ...(...
cneyuanucma).

e Please accept this letter as application for the ... position currently advertised in the ... -
Toocanyiicma, npumume >3mo RNUCOMO KaK 3das6leHUe Ha 3aMeujeHue BaKaAHMHOU
OQ0IHCHOCIU ... , KOMOPAsi ObLIA 00BABGNEHA 6 ... (6 ... cpedcmae Macco8ou UHpopmayuL).

e | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 6wi1 8360aH08aH, KO20a MoU Opye, lacexk Datibep, pacckasan Mue, ymo echbo
omKpvimas eakaucus 0 ...(... cneyuanucma) 6 eautell KOMNAHUU.

7. Bropoii aG3a11 cormpoBOIUTEILHOTO MTMChMa Ha aHTJIMHCKOM



Onumure Ballld HABBIKU, TaJIAHTHI UITH JJOCTUKEHHUSI, HO HE TiepeycepAcTByiTe. Bbibepute TOIbKO
ayqme Tpu. [logyepkHUTE COOTBETCTBUE BalIMX MPO(ECCHOHATBHBIX HABBIKOB TPEOOBAHUSAM
npeiiaraeMoil Bakancuu. HeoOxonuMo OOBSCHUTH MOYEMYy BBl — JYYIIMM KaHIUAAT Ha JTY
JIOJKHOCTb.

I'd like to give you a brief overview of my skills and experience. - 4 xomen 6v1 damwv 6am
Kpamkuti 0030p MOUX HABLIKOG U ONbIMA.

I am hardworking, analytical and like taking initiative. - X mpyooniobus, unuyuamueen u
0011a0a0 aHATUMUYHBIM YMOM.

I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
HabOp HABLIKOG UOEANbHO COUeMAaemcs ¢ 8AuUMU MPedOBAHUAMU.

I think that my economic activities and a solid track record may be of interest to you. - 4
OyMar0, 4mo Mosi SKOHOMUUECKAS OesSMEeNbHOCIb U COTUOHBLI NOCTYICHOU CRUCOK MOZYN
npeocmasisimes uHmepec 0is 6dc.

I'm confident that | am the employee you are seeking because I have all of the qualifications
outlined in your job posting. - A yeepen, umo st compyonux, komopozo Bot uwyeme, nomomy
umo y mens ma Keanuguxkayus, Komopas o38yuena 8 Bauem oovsagieHuu.

The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Oma saxancuss npedcmasnsiem HeobvlualHbIL UHMEPEC OIS MEHS, MAK KAK
oHa omHocumcs K obnacmu, 8 KOMOpou 5 CReYUAIUUPYIOCh.

I have exceptional verbal and written communication skills. - A4 o6aaoar
UCKTIFOYUUMENbHIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKATMUBHBIMU HABBIKAMU.

I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN10X0 00UMDb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - 4 3uaro, umo mou... (maxue-mo kauvecmea)
NO360J151M MHe GHECIU CYWeCMBEHHbIIL 8KIA0 8 KOMAHOY (MAKOU-MO KOMNAHUU) .

1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo st obnadaio omnuunoi kombunayueil... (Maxo2o-mo Kavecmea) u
(makoeo-mo xavecmea,).

8. 3aKIIOYUTENBHBIN a03a1l COMTPOBOIUTEIHLHOTO MMChMAa Ha aHTJIMMCKOM SI3BIKE
YnoMmsHUTE CBOEe pe3loMme, JaiiTe UM IMOBOJA MpouyuTath ero. llompocuTe BBI3BaTh Bac Ha
cobecemoBaHue.

Please take the time to review my resume. - [oscanyiicma, nHauioume epems, umoowl
paccmompens moe pesome.

I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - A 6w ¢ yoosonvcmeuem noobwancs ¢ Bamu, umoobwi
HOHAMb, 20€e MOU HABbIKU OYOym Haubojiee none3nsl 05 auleti KOMAAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax vl mooiceme suoems u3 Moe2o pe3iome, MOt Onblm U KAIUDUKayus
coomeemcmayiom mpedo8anHuaM 3Mou 6aKAHCUU.

The attached resume details my extensive experience and training. - B npuracaemom
pe3iome noOPOOHOCIU MOe20 OOUUPHO20 ONLIMA U NOO2OMOBKU.

At a personal meeting | would like to discuss with you how I will contribute to the continued
growth of your company.- Ilpu auunoti ecmpeue st xomen 6vi 06cyOums ¢ 8amu, Kax s MO2y
cnocobcmeosamuv danvHeliuemy pocmy Baweii komnanuu.

I can supply references from...if required. - Eciu nompebyemcs, s moey npedocmasumuo
PEKOMEeHOayUU U3 ...(... OpeanusayulL).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6bl coenacHbl, 4mo mos Keamugpurayus
enonne coomeemcemayiom Bawum mpebosanusm, nocanyicma, no3eonume MHe NoO
meneghony (111) 111-1111, umobwr 0ocosopumscsi 06 unmepswio.



9. bnarogapHocTh
[Tocne 3akm0YUTENBHOTO ab3alia modaarojapuTe MEHeIKepa o HaliMy:
e Thank you for your attention. — Cnacu6o 3a enumanue.
e Thank you for your time.- Cracub6o 3a Bawe spems.
e | would be very grateful if you would consider my application - A 6bu1 661 ouens
bnazodapen, eciu Bvi paccmompume moe 3as6enue.
e Thank you for your help. - CrnacubozaBawynomowp.
e Thank you for your early attention to this request. - 3apanee 61azooapio 3a bvicmpwiii
omeem Ha Moo npocvoy.
e Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a
nompavenHoe 8pems, U s ¢ Hemepnenuem xcoy pazeosopa ¢ Bamu.
10. 3axmrounTenpHas BexnuBas (pasa. [Tocie atoit ppaspl cTaBUTCS 3amsTasl.
e Sincerely yours, - Hckpenne Bauu,
e Yours faithfully, - C ysasicenuem,
e Very truly yours, - Hckpennesauu,
e Respectfully yours, - Cysasicenuenm,
e Sincerely, - C ysasicenuem,
11. IToanuce.
3nech NUIIETCs Balle UMs U (paMuIusl.

1. Tlpumedanue
B npumedannn oObIYHO BIMCBIBAETCS CChLIKA HA MPUIIAraeMoe K CONPOBOAUTEILHOMY MHUCHMY
pE3OME /A PEKOMCHAATCIIbHBIC ITUCbMaA.:
e Enclosure: Resume - Ilpunooiceno: Pesiome
e Enc: Resume - Ilpun: Pestome
e Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:
pesrome, mpu peKOMeHOameﬂbelx nucoema u nodmeep:)fcda;ou;aﬂ JUYEH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 I strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a



software development project. I also have experience in learning and excelling at new technologies
as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone, 909-
555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. 1 am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAIMMI MO MEPEeBOAY TEKCTOB

HpI/I MMEPEBOJEC TEKCTOB IIOMHUTE O CICAYIOMIEM:

1. Tekct, mpenHa3HAYEHHBIN 715 IEPEBO/Ia, HEOOXOIMMO pacCMaTPUBATh Kak
€MHOE CMBICIIOBOE LIEIIOE.

2. Haumnate mepeBonx Hamo ¢ HazBaHus TekcTa. OJHAKO, €CIIM NEPEBOJ
3aryIaBusl BBI3BIBAET 3aTPYNHEHUS, €r0 MOXHO OCYILIECTBUTH II0CIE MEPEBOJA BCETO
TEKCTa.

3. [Ipexxne yem mepeBOAUTH TEKCT, BHUMATEIBHO IMPOYTUTE €r0, CTapascCh

MOHATH €ro olIee colep)kaHue U HampasieHHocTh. OOparmiaiiTe BHUMaHUE Ha
HHTCPHAIIMOHAJIBHLIC CJI0BA, pC€ajiuu, AaThl U T. 1.
4, [IpounTaiiTe Bechb TEKCT, MNPHUCTyNAaUTE K TMEPEBONY OTACIbHBIX



npeioxkeHuil. [IoHATh mpennoXkeHue — 3HAYUT BBIACHUTH HE TOJBKO 3HA4YCHHE
KaQ)KJIOTO CJIOBA, HO U YCTAHOBUTbH, B KAKOM CBSA3U HAXOIATCS APYT € ApyroM ciosa. He
CJIelyeT BBIIIACHIBATh CIIOBA Cpa3y U3 BCETO TEKCTa, TAK KaK OJAHO U TO XK€ CIOBO
9aCTO UMECT HECKOJIBKO 3Ha‘-IeHI/II71, KOTOPBIC HC NOAXOOAT JJIs1 JAHHOI'O TCKCTA.

S. [lepBoHauyanbHbIi HEPEBOJ MOXKET OBbITh JOCIOBHBIM, OOJEryarolum
MMOHMMAHHE OCHOBHOI'O CMBICIA TEKCTa. 3aTeM CJICAyCT IMPUCTYIIUTHL K Cro
CTHJIMCTUYECKOH, JIMTepaTypHOH 00paboTke, [UId 4Yero Hajao MoaOMpaTh cJIoBa U
CJIOBOCOYETAaHUS, HauOojee UETKO IEpEelarolIhe CMBICT HEPEeBOAUMOIO TEKCTa.
[TepeBon nomkeH ObITH TOYHBIM, @ HE OYKBaJIbHBIM, JOCIOBHBIM. TOUHOCTB IIEpeBOIa
— 9TO KpPAaTKOCTb, BBIPA3UTCIBHOCTDH, JIOrMYCCKasA IMOCJICIOBATCIbHOCTb, YCTKOCTbH
M3JI0’KEHUS TEKCTa OPUTHUHAJIA U COOTBETCTBUE €r0 HOPMaM PYCCKOI0 JINTEPATYPHOTO
A3bIKa. DyKBalbHBIM IIEPEBOJ CBOJUTCA K MEXAHUYECKON II0JCTAHOBKE PYCCKOIO
CJIOBa BMECTO AaHIVIMHCKOro 0e3 ydera ero CBsi3U B NPEIJIOKEHHH, YTO OOBIYHO
IPUBOJIUT K OECCMBICIHUIIE U UCKAKEHUIO CMBICIIA IEPEBOAMMOIO TEKCTA.

IIpu nepeBoe gomyckaeTcs:

a)
b)
c)
d)

e)

HN3MCHCHUC MOPAAKa CJIOB B IPCIJIOKCHUN

MEPEHOC OTACIHLHOIO CJIOBA U3 OJHOTO MPEIUIOKEHUS B IPYTOE,

00beIMHEeHNE IBYX WK OoJiee IPEeASIOKEHUI B OJTHO WJIM HA000pOT

N00aBJICHUE OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CIIOB H,
HA000POT, OMYIIICHHE OTACTBHBIX CIIOB OPUTHHAIHHOTO TEKCTA HA PYCCKOM SI3BIKE,
3aMeHa OJIHOM YacTh pedH JPyrou

[1pu nepeBojie MOIB3YHTECH CIOBAPEM.
Uto06s! paboTa co cioBapeM HE OTHUMalla MHOTO BPEMEHH, CIIEAYeT:

v/ XOpOIIIO 3HATh aN(aBHT , TAK KaK CIIOBA PACIIOJIOKECHBI B aJI(DaBUTHOM MOPSIIKE HE TOIBKO
10 TIepBOii OyKBE, HO U T10 BCEM MOCIEAYIOIINM;

v TOMHHTH, YTO CJOBa JaHbl B MX HCXOTHOW (hopme, T.e. riaroiibl — B WHQUHUTHBE,
CYIICCTBUTCILHBIC — B O6IH€M naacexe, CAUMHCTBCHHOM YHCIIC, MPHUIAratcJibHOC — B
HOJIOKUTENbHON cTenenu. [loce kaxkaoro cioBa B CI0Bape UCIONb3YETCsl COKpallleHHe,
0003HayaroIIee MPUHAAIEKHOCTD CJIOBA K OIPE/ICNIEHHOI YacTH peyn.

adjective a. MPUJIAraTesibHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIIECTBUTEIILHOE
numeral num YHCIUTENbHOE
plural pl MHOXECTBEHHOE YHCIIO
preposition prep peior
pronoun pron MECTOUMEHHE
verb v TJIAroJI

Caenyer mnoMHUTH!!!

Henp3s 310ynotpednste on-line mepeBogumkamu, a €ciM HCHONB3YyeTe HMX, TO HEOOXoanma
cepbe3Has pellakTypa nepeBeeHHoro Texcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3To cucrema cTaTUCTHYECKOTO
MAIlIMHHOTO MEePEeBo/a, YTo O3HavaeT, 4yTo GT-cucreMa He aHAIM3MPYET CHMHTAKCHC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHbIX mpaBwi. OHa BblgaeT HauOoliee BEpOSATHBIN NEPEBOA
HpEeATI0KEHUS MIIH CJI0BA, OCHOBAHHBIN HA CTATUCTHKE HAKOIUICHHBIX YEITOBEYECKUX MEPEBOIOB.
B ocHOBe aHanm3a Mpu 3TOM YacTo JISKAT KOPOTKHE IEMOYKH BCErO0 U3 HECKOJIBKUX CIIOB. DTO
O3HAYaeT, YTO KOT/Ia CHCTEME HE XBaTaeT JAHHBIX JUISI KOMIUICKCHOTO CTATUCTUYECKOTO aHaIH3a



http://translate.google.com/

WIM KOTJa B SI3bIKaX OpUTMHANa U MepeBoJia CYLIECTBEHHO pa3inyaeTcsl Mopsaaok cioB, To GT
BBIJIaeT TapabapIInHy WM IPOCTO TIEPEHOCHT B IIEPEBO/I TE CIIOBA OPUTHHAIIA, ISt KOTOPBIX Y HEe
HET MepeBo/a.

1V. PaGoTa Ha/1 10KJIa/I0M / BBICTYILJIEHHEM

JlokJiag, corjacHO TOJKOBOMY clioBapio pycckoro sizeika J[.H. YmakoBa: coobuienue mo
3aJJaHHOW TeMe, C 11eJIbI0 BHECTH 3HAHUS U3 JIOTMIOJHUTEIBHON JINTEPATYPhl, CHCTEMAaTU3UPOBATh
MaTepuil, MPOWLTIOCTPUPOBATh MPUMEPAMHU, Pa3BUBATh HABBIKM CAMOCTOATENBHOH paboThHI ¢
HAyYHOM JINTEpaTypoil, TO3HABATENIbHBII HHTEpEC K HAYyYHOMY IO3HaHUI0. Tema 1okaaa 1oJnKHa
OBITH COTJIACOBAHHA C MPETO/IaBATEIeM U COOTBETCTBOBATh TeME yUeOHOT0 3aHsTHsI. MaTepuaibl
IpU €ro MOJArOTOBKE, JOJKHBI COOTBETCTBOBATh HAYYHO-METOJIMYECKUM TPEOOBAHUSAM By3a U
OBITH yKa3aHbl B JI0KJIage. Heobxoaumo coOmoaaTh periiaMeHT, OrOBOPEHHBIN MPH MOTYyYEeHUN
3aganus. MumrocTpanuu TOJKHBI OBITh TOCTaTOYHBIMU, HO HE Ype3MepHbIMU. PaboTa crynenTa
HaJ JIOKJIQJOM-TIPE3CHTAIMEH BKJIFOYAaeT OTPa0OTKY YMEHHS CaMOCTOSTEIIbHO 00001maTh
MaTepuai U JelaTh BHIBOJBI B 3aKIIOYCHUH, YMEHHUSI OPUEHTUPOBATHCA B MaTepuaie U OTBEYaTh
Ha JIONOJIHUTEIILHBIE BOIIPOCHI CyIIaTesiel, OTpabOTKY HABBIKOB OPaTOPCTBA, YMEHHUSI TPOBOIUTH
qucyT. JloKIaauuku TOJMKHBI 3HaTh U YMETh: COOOIIATh HOBYIO MH(OPMAIIHMIO; UCIIOIB30BATh
TEXHUYECKUE CPEJCTBA; XOPOIIO OPUEHTUPOBATHCA B TEME BCErO0 CEMHUHAPCKOTO 3aHATHS,
JTUCKYTHPOBAaTh U OBICTPO OTBEUATh Ha 3a/JIaHHBIE BOIMPOCHI; YETKO BBINOIHITH YCTAHOBICHHBIN
pernamenT (He 6oee 10 MUHYT); UMETh TIPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpe TOKIaaa
u J1p.

CTpykTypa BbICTYIUIeHUsI. BcTyruieHrne momoraeT 0o0ecnednTh YCneX BBICTYIUICHUS 10 JIF000H
TeMaTHKe. BcCTymineHue MODKHO coAep:kKaTh: Ha3BaHUE, COOOIICHHE OCHOBHOW UJCH,
COBPEMEHHYIO OIICHKY TIIpeAMETa W3JI0KEHHUs, KpPAaTKOe TMEePEeUUCICHUE pPacCMaTpUBAEMbIX
BOIPOCOB, JKUBYIO HHTEPECHYIO (OpMY HU3IOKEHUS, aKIIEHTUPOBAHWE BHUMAHMS Ha BaXKHBIX
MOMCHTAax, OpPUTHMHAJIbBHOCTHL IMIOJAXOOa. OcHoBHAas qaCTb, B KOTOpOfI BBICTyrIaIOHII/II\/II JOJI’KEH
IyOOKO PACKPBITh CYTh 3aTPOHYTOM TEMBI, OOBIYHO CTPOMUTCS MO MPHUHIMITYY OT4ETa. 3amaya
OCHOBHOM 4YacTH — npeaACTaBUTL JOCTATOYHO MOAaHHBIX [JIA TOrO, 4TOOBI CIymaTein
3aMHTEPECOBAJIUCh TEMOW M 3aXOTENM O3HAKOMHUTBCS ¢ Marepuanamu. [Ipu sTom normdeckas
CTPYKTypa TEOPETHYECKOTO OJIoKa HE JOJDKHBI JaBaThCi 0O€3 HArisaHBIX TOCOOWH, ayauo-
BU3YaIbHBIX M BU3YAJIbHBIX MAaT€pUAIOB. 3aKIIOUYEHUE - ICHOE, YETKOe 0000IIeHrne U KpaTKue
BBIBObI, KOTOPBIX BCCTAA KAYT CIIYIIATCIIN.

V. IloaroroBka npeseHTanui

IIpe3eHTanusi, COrIacHO TOJIKOBOMY CJIOBapro pycckoro ssbika JI.H. Ymakosa: ciocob nogaun
uH(poOpMallMi, B KOTOPOM MPUCYTCTBYIOT PHUCYHKH, (oTorpaduu, aHumanus u 3BYyK. [lns
MOJrOTOBKHM TpE3EHTAIlMM PEKOMEHAyeTCsl ucmonb3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camast mpoctasi mporpamMmma Jijisi CO31aHusl MPe3eHTaNu -
Microsoft PowerPoint. [ moAroToBKH Npe3eHTalud HeoO0XoauMo cobparb M 00paboTarhb
HavaJgpHY0 HHopManuio. [locienoBaTenbHOCTh MOATOTOBKH MPE3EHTAUH:

1. Yétko chopMynupoBaTh Lielb MPE3CHTAIMH: BBl XOTUTE CBOIO ayJIUTOPHIO MOTHBHPOBATH,
yOenuTh, 3apa3uTh KaKoM-TO ujeei win npocTo (opMaibHO OTUYUTATHCS.

2. OnpenenuTh KakoB OyneT ¢popmar Mpe3eHTallH: )KUBOE BBICTYIIEHHE (TOT/1a, CKOJIBKO OyneT
€ro NPOAOKUTEIBHOCTD) UK 3JIEKTPOHHAS pacchulKa (KakoB Oy/1eT KOHTEKCT MPE3EHTAIUN ).

3. OT0OpaTh BCIO COJEPIKATEIBHYIO YaCTh JUIsl MPE3EHTALUU U BBICTPOUTD JIOTHUYECKYIO LIEOYKY
MIpe/ICTaBICHHUS.

4. OnpenenuTs KIIOYEBbIE MOMEHTHI B COJIEPKAHUU TEKCTA U BBIJICITUTD UX.

5. OmnpenenuTs BHUABI BHU3yalu3alWU (KapTUHKHU) I OTOOpa)KeHUS HX Ha claijax B
COOTBETCTBUHU C JIOTMKOH, LIENbIO U crienn(UKoil MaTepuaa.

6. IlogoOpate au3aiiH W (QopmaTUpoBaTh ClIalIbl (KOJMYECTBO KAPTHHOK M TEKCTa, HX
pacroioKeHue, IIBET U pa3Mep).

7. IlpoBepuTh BHU3yaJdbHOE BOCHpUATHE Npe3eHTauMu. K BuIaM BHM3yaslM3allud OTHOCATCS




WJUTFOCTPAINH, 00pa3bl, TUArpaMMBbl, TAOJIUIIHI.

Hnnriocmpayus - npeiCTaBICHUE PeaJbHO CYIIECTBYIOIIETO 3pUTEIBHOTO psija.

Obpas3vl - B OTIIMYKE OT WLTIOCTparuii - Metadopa. X Ha3HaueHUE - BBI3BATh SMOITUIO U CO3/aTh
OTHOILIEHHE K HEW, BO3JIEUCTBOBaTh Ha ayAuTOpvi0. C MOMONIBIO XOpOIIO MPOJYMAaHHBIX M
MIPEACTaBISIEMBIX 00pa3oB, HHPOPMAIIUSI MOXKET HAJI0JTO OCTAThCS B TAMATH YEIOBEKA.
Jluacpamma - BU3yanuszanus KOJMYECTBEHHBIX M KAaUECTBEHHBIX CBsizei. VX mCmonb3yroT aiis
yOenuTeIbHONH AEMOHCTPAllUU JAHHBIX, ISl MPOCTPAHCTBEHHOTO MBINIJIEHUS B JOTIOJHEHUE K
JIOTUYECKOMY.

Tabauya - KOHKPETHBIM, HATJIAIHBIA M TOYHBIA TOKa3 JaHHbIX. E€ OCHOBHOE Ha3HaueHUE -
CTPYKTYpUPOBATh HH()OPMAIIHIO, YTO TIOPO 00JIETYaeT BOCIIPHUATHE JAaHHBIX aYJAUTOPHECH.

[TpakTHyeckue COBETHI MO IMOATOTOBKE MPE3EHTALMU I'OTOBHTE OTIEJIBHO: NEYATHBIM TEKCT +
cJaiiibl + pa3aTOYHbIN MaTepuall; Cllaiiibl - BU3yabHas Mojada HH(OpMAIMK, KOTOpas 10JKHA
CoJlepKaTh MHHMMYM TEKCTa, MAKCUMyM H300paK€HUI, HECYLIUX CMBICIOBYIO Harpysky,
BBITJIAJICTh HATJISIHO U IIPOCTO; TEKCTOBOE COJIEPKaHUE IIPE3EHTALMU - YCTHAs pedb WM YTEHHE,
KOTOpasi JOJDKHA BKIIOYATh apryMEHTHI, (akThl, JOKA3aTENbCTBA M SMOIMH; PEKOMEHIyeMoe
yuciao ciaigoB 17-22; ob6s3atenbHass MHGOpMAnUs A8 Mpe3eHTauuu: Tema, (amMwius u
MHUIMAJIb] BBICTYNAIOIIETO; IJIaH COOOIIEHHUS; KPaTKUE BBIBOJABI U3 BCEr0 CKAa3aHHOIO; CIIUCOK
UCIOJIb30BaHHBIX HCTOUHUKOB; pPa3aTOUYHbIM MaTepual - JOJDKEH o0ecreunBaTh Ty JKe INTyOuHy
U OXBaT, YTO U KMBOE BBICTYIUIEHHUE: JIIOAU OOJIbIIE JOBEPSAIOT TOMY, UTO OHU MOTYT YHECTH C
coOOM, ueM HcYe3aroIluM H300paKeHUsM, CJIOBa W clailipl 3a0bIBalOTCSA, a pa3aaTOYHBIN
MaTepuai OCTaeTCs MOCTOSHHBIM OCSI3a€MbIM HAallOMMHAHUEM; Pa3/IaTOYHbII MaTepuan BaKHO
pa3jaBaTh B KOHLE IPE3EHTALMU; pa3aTOUHbId MaTepHalibl JIOJKHBI OTIMYAThCS OT CIAWJIOB,
JIOJDKHBI OBITH O0JIee MH()OPMATHBHBIMH.

KomnbroTepHyto npe3eHTaluio, COMPOBOXKIAIONIYI0 BBICTYIIJICHUE JOKJIAAUUKa, YJ00HEee BCEro
noAroToBuTh B porpamMmme MS Power Point. [Ipe3enTanus kak 1OKyMEHT IPEICTaBiIsIeT cO0Oi
MIOCJIE0BATENBHOCTD CMEHSIOIINUX JPYr Apyra CIaloB - TO €CTh AJIEKTPOHHBIX CTPAHHUUEK,
3aHMMAIOIIMX BECh 3KpaH MOHMTOpa (0€3 MpUCYTCTBUA MaHene nporpammsbl). Yaimie Bcero
JIEMOHCTpalMsl Tpe3eHTAllMM TPOeLUpyeTcss Ha OOJBIIOM 3KpaHe, pexe — pas3aaércs
coOpaBmIMMcA Kak Me4aTHbll Marepuan. KoauuecTBo crnaiiioB aJeKBATHO COJEPKAHUIO U
IPOIOJDKUTEIBHOCTH BBICTYIIIICHUS (HallpUMeEp, AJIsl S-MUHYTHOT'O BBICTYIIJICHHUSI pEKOMEH1yeTCs
UCIIOJIb30BaTh He Oosiee 10 craitios).

Ha nepBoMm craiine 00s13aTeNIbHO MPECTaBIAETCS TeMa BBICTYIJICHUS U CBEIEHUs 00 aBTOpax.
Crnenyroiue ciaii1pl MOXKHO IMOATOTOBUTH, UCIIOJIB3YS ABE PA3IMUHbIE CTPATETUU UX IO OTOBKHU:
1 cTparerus: Ha ciaiiibl HAHOCUTCSI OMIOPHBIN KOHCIIEKT BBICTYIUIEHUS U KIIIOUEBBIE CIIOBA C TEM,
yTOOBI TIOJIL30BAaThCSA HMMH Kak IUJIAaHOM JUIS BBICTYIUICHHS. B asTomM ciywae k crhaijgam
NPEIbABISAIOTCS CIEAyIole TpeOoBaHUSA: 00BEM TEKCTa Ha ciaiifie — He OoJble 7 CTPOK;
MapKUPOBaHHBIN/HYMEPOBAaHHBIN CIHCOK COAEPKUT HEe Oojiee 7 3JIEMEHTOB; OTCYTCTBYIOT 3HAKU
IyHKTyallud B KOHLE CTPOK B MapKUPOBAHHBIX M HYMEPOBAaHHBIX CIHCKaX; 3HauuMas
nH(OpMaIUs BBIJIEISAETCS ¢ MTOMOIIBIO 1IBETA, Keriis, dpdexkroB anumarmu. Ocod00 BHUMATEIIBHO
HE00X0/IMMO TPOBEPHUTh TEKCT Ha OTCYTCTBHME OIMIMOOK M omedaTok. OCHOBHas oImMOKa MNpu
BbIOOpE NaHHOW CTpaTeruu COCTOUT B TOM, YTO BBICTYIAIOIINE 3aMEHSIOT CBOIO pedb YTEHUEM
TEKCTa CO CJIaiI0B.

2 cTparterusi: Ha claibpl oMenaeTcs: pakTuyeckuii Mmarepuai (Tadauibl, rpaguku, pororpadun
U 1p.), KOTOPBIN SIBJISETCS YMECTHBIM M JIOCTATOYHBIM CPEICTBOM HAIJISIIHOCTH, ITIOMOTAET B
PacKpbITUU CTEP)KHEBON M/I€U BHICTYIUICHUS. BboiOpaHHbIe cpecTBa BU3yalln3alMyi HH(OpMaLun
(TabmuUIIBl, CXeMBbI, TPaQUKH U T.JI.) COOTBETCTBYIOT COJIEP>KAaHHIO BBICTYIIEHH. B 3TOM cityuae k
claiiaM TpeabsBISIIOTCS ClleAyoliie TpeOoBaHUsS: MaKCUMalIbHOE KOJIMYECTBO Ipaduueckoit
uHpOpMallUM Ha OJHOM ciaiae — 2 pucyHka (¢ororpaduu, cxembl M T.A.) C TEKCTOBBIMU
KOMMEHTapussMHu (He Oosiee 2 CTpOK K Kaxaomy). Hambonee Baxknas mHpopmarus goJDKHA
pacrnosaraTbCs B LIEHTpE 3KpaHa.

OcHoBHas omuOKa Mpu BBHIOOPE MJAHHOW CTpaTeTMM — «COPEBHOBAHUE)» CO CBOUM



WUTIOCTPATUBHBIM MaTEpHUAIOB (AyAUTOPUM HE MPEAOCTABISETCS JHOCTATOYHO BPEMEHU, YTOObI
BOCIIPHHATh Marepuain Ha crnaiigax). OObruHblid cnaiia, 6e3 3ddekToB aHMManuu JOKEH
JIEMOHCTpHUPOBaThCA Ha 3kpaHe He MeHee 10 - 15 cekyna. 3a MeHblIee BpeMs IPUCYTCTBYIOIINE
HE yCIIeeT OCO3HATh CojAep)KaHMe ciaiiia. Ecin kakas-To KapTUHKaA MOSIBUJIACh HAa 5 CEKyHI, a
MOTOM TYT K€ CMEHWJIACh IPYroM, TO ayauTOpusi OyJIeT CYUTATh, YTO AOKIAAUUK €€ MOJATOHSET.
Oo6patHoro (mo3utuBHOTrO) 3(h(deKTa MOXKHO TOCTUTHYTH, €CIH AOKIAIYUK  MPOJHCTHIBACT
MHO’KECTBO CJai/I0B CO CIIOKHBIMHU TaOJIMIIaMU M JUarpammamu, roBops mpu 3toMm «Bor TyT
NpUBEAEH PA3HOTO POJIA 8CHOMO2AMENbHbIN MAaTepHall, HO 51 €ro X04y MPOMYCTHTh, YTOOBI HE
neperpykarb BBICTYIICHUE MoApoOoHOoCcTAMUY. [IpaBna, Takoil nmpuém aenaTh B Hauaie U B KOHYe
[IPE3EHTALMN — PUCKOBAHHO, ONTUMAJIbHBI BapUAHT — B CEPEANHE BBICTYIIJICHMUSL.

Ecnu Ha cnaiine mpuBOAMTCS CIOXKHAs quarpamma, €€ HeoOXOAMMO MpEeABapUTh BBOJHBIMU
cioBamu (Hanpumep, «Ha 3Toll auarpamme NpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEUEHBI
nokasarenu A, cMHUM — mokazatend by»), ¢ TeM, 4ToOBl JaThb BpeMsl ayAUTOpPHH Ha €&
paccMOTpeHHE, a TOJIBKO 3aTeM MPHUCTyNaTth K €€ obcyxaeHuto. Kaxaplii ciaida, B CperHeM
JOJKEH HAXOJUTHCS Ha 3kpaHe He MeHblle 40 — 60 cekynna (6e3 yuéra BpeMEeHH Ha CIy4yailHO
BO3HHKIIEE OOCykJeHne). B cCBs3m ¢ O3TUM Jydiie HAaCTPOWTh NPE3EHTAIMI0 HE Ha
ABTOMATUYECKUI TIOKA3, a Ha CMEHY CJIAiJI0B CAMHUM JTOKJIaTIMKOM.

Oco060 TmaTeabHO HEOOXOIUMO OTHECTHUCH K oghopmieHuto npezenmauuu. {51 Bcex ciaiiioB
Mpe3eHTAIMK TI0 BO3MOKHOCTH HEOOXOMMO HCIOIb30BaTh OJIMH U TOT e MI1a01I0H 0hopMIIeHuS,
KerJib — JUIS 3aroJIOBKOB - HE MeEHbIIEe 24 TMYyHKTOB, /s uHpopmammu - He MeHee 18. B
MPE3CHTALMSIX HE MPUHATO CTABUTH MEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBieKalTe JM BBl clyliaTesneld cBoed ke mnpe3eHTauuen? Spkue kpackw,
CIIOKHBIE I[BETHBIE TMOCTPOCHHUSA, UBIUIIHAS aHUMAalus, BBIIPHITUBAIOLINI TEKCT WU
WUTIOCTpAlMsl — HE caMoe JIydlllee JONOJHEHUE K HaydHOMY JOKIany. Takyke HeKelaTelIbHbI
3BYKOBBIE 9PPEKTHI B X0/I€ IEMOHCTPAIMH MPe3eHTAuU. Haumydmmmu siBIsSIFOTCSI KOHTPACTHBIE
uBera poHa u Tekcra (0enbiii POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jlydiie He cMemMBaTh pa3Hble TUIBI MIPUPTOB B OHON Mpe3eHTanuu. Pekomenayercs He
3JI0ynOTPeOIIATh NPOIMUCHBIMUA OYKBaMU (OHU YHUTAIOTCS XYXKeE).

HekoHTpacTHble ciaiiibl OynyT CMOTpETbCS TYCKIBIMU W HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTOpusax. [[ist myumield opueHTalMy B MPE3EHTAIMH 110 X014y BBICTYIIJICHUS JIydllle
OpoHyMepoBaTh ciaisl. JKenareabHO, 4TOOBI Ha claiiiax OCTaBaJHCh MOJIA, HE MeHee | cM ¢
K70 cTopoHbl. BcemomorarenbHass uHpopMaius (ynpapisioniie KHONKH) HE JOJIKHBI
npeoOiagaTh HaJ OCHOBHOW HH(opMarmei (TekcToM, WUIocTpanusmu). Mcnonb3oBathk
BCTpOEHHBIE 3()(PEKThl aHUMAIUM MOYKHO TOJIBKO, Korja 0e3 3Toro He oOONTHCH (HampuMmep,
NOCJIeI0BAaTEIbHOE MOSBICHUE DJIEMEHTOB Avarpammbl). [l akleHTHpOBAaHHS BHMMaHUS Ha
KaKOW-TO KOHKpETHOW MH(pOpMaInu cliaiijjla MOXKHO BOCIIOJIb30BaThCS JIA3€PHON YKa3KOH.
JluarpaMmbl TOTOBSITCS C HCIOJIB30BAaHUEM MacTepa JuarpaMM TaOJIMYHOro mporeccopa MS
Excel. lng BBOJ@ 4MCIOBBIX JaHHBIX HCIOJIB3YETCS YMCIOBOU (hopmar ¢ pa3fenurerneM rpynmn
paspanoB. Ecnu gaHHple (HOANHMCH JaHHBIX) SBIAIOTCA JPOOHBIMH YHMCIAMH, TO YHCIIO
0TOOpaXkaeMbIX JIECATUUHBIX 3HAKOB JIOJDKHO OBITH OJMHAKOBO JJISi BCEH TPYIIIbBI 3TUX JTAHHBIX
(Bcero psiia moamnucelt AaHHbIX). JlaHHBIE U TOAMMCH HE JOJDKHBI HAKJIaIbIBaThCS IPYT Ha Apyra
U CIUBAThCS C rpadUyecKUMU dJeMEeHTaMu JuarpamMMmbl. CTPYKTypHBIE AMAarpaMMbl TOTOBSITCS
IpY MTOMOIIM CTaHIAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu dopmaTupoBanuu
cilaiijia ecTb HEOOXOAMMOCTh MPOMOPLUOHAIBHO YMEHBIIMTh pa3Mep Juarpammbl, TO pa3Mep
HMIPUGPTOB PEKBU3UTOB JIOJIKEH OBITh YBEJIMYEH C TAKUM PacyeToOM, 4TOOBI pealibHOE OTOOpakeHne
00BEKTOB JUarpaMmbl COOTBETCTBOBAJIO 3HAUCHMSIM, YKa3aHHBbIM B Tabnuie. B tabnuuax He
JOJKHO OBITH Oosiee 4 cTpok u 4 cTONOIOB — B MPOTHBHOM CiIy4ae JaHHbIC B Tabmuie Oyaer
IIPOCTO HEBO3MOKHO YBUJIETh. SIUueliku ¢ Ha3BaHUSMU CTPOK U CTOJIOIIOB M Hanbosiee 3HaUMMble
JTaHHBIE PEKOMEHYETCS BBIIEIATH LIBETOM.

Tabnuunas uH@OpMaIKs BCTaBIAETCA B MaTepuaibl Kak TalOiHIla TEKCTOBOTO Ipoieccopa MS
Word unm Ttabmmunoro mpomeccopa MS Excel. Ilpum BcraBke TaOmuibl Kak OOBEKTa H
MPOMOPLUOHATIEHOM U3MEHEHHH €€ pa3Mepa pealibHbIi oToOpaskaeMblil pa3Mep mpudTa 10KEH



ObITh HE MeHee 18 pt. Tabmuipl U AHarpaMMbl pa3MEIIarOTCs Ha CBETIIOM WK 0eroM (oHe.

Ecnu Bel npennmounTaere BOCIONB30BaThCS MOMOIIBIO ONeparopa (Y4TO TOKE BO3MOXHO), a HE
JUCTATh CJIalJIbl CAMOCTOSITENIbHO, OYEHB MOJIE3HO MPEAYCMOTPETh CCHUIKHM Ha CIai/ibl B TEKCTE
noknana («Crneayromuil cliail, moxkamyicra...»).

[Tocne moAroTOBKM NMpe3eHTaluK He00X0AMMa PENETUIIHS BHICTYIUICHHUS.

3aKIIOYUTEIBHBIN CTali TMpe3eHTaly, coiepkammii TekcT «Crnacubo 3a BHUMAaHUE) WU
«Kouneny, Bpaa a1 nmpuemieM sl Ipe3eHTalld, COMPOBOXKAAIONIEH MyOIMYHOE BBICTYILICHUE,
MOCKOJIbKY 3aBEpIICHUE MOKa3a CIaiIoB emé He SBISIETCS 3aBepILICHnEM BhICTyIUIeHHs. Kpome
TOT0, Takue cjaiapl, Tak e Kak W chaiin «Bompockl?», nyOaupyrT YCTHOE COOOIIECHHE.
OnTuManbHBIM BApUAHTOM IIPEJICTABIISICTCS IIOBTOPEHNE NIEPBOTO Cllaii/ia B KOHIIE MTPE3CHTAINH,
MOCKOJIBKY 3TO Aa€T BO3MOKHOCTD €IlI€ pa3 HAllOMHUTh CIYIIATENsIM TEMY BBICTYIJICHUS U UM
JIOKJIQTYMKA 1 JTU00 MEPEeHTH K BOIPOCaM, JTMOO 3aBEPIIUTh BBICTYIUICHUE.

Jns moka3za ailn mnpe3eHTalMd HEOOXOAMMO COXpaHUTh B ¢opMmate «JleMoHCTpanus
PowerPoint» (®aitnm — Coxpanuth kak — Tun daiina — [[emoncrpanust PowerPoint). B aTom
ClIly4ae TMpe3CeHTallds aBTOMAaTHYECKH OTKPBIBACTCSI B PEXHUME IOJIHOIKPAHHOTO TIOKas3a
(slideshow) u cirymarenu n30aBieHbI Kak OT Bua pabouero okHa nporpammsl PowerPoint, Tak u
OT MOTEepb BPEMEHH B Havalle 1oKa3a Mpe3eHTalllu.

[Tocne moAroTOBKY NMPE3EHTALNHU TI0JIE3HO POKOHTPOJIUPOBATE CE0s BOIIPOCAMMU:

1) ynanoce nu TOCTMYh KOHEUHOM e Mpe3eHTaluu (YTO yIalIoCh ONPENeNUTh, OObSICHUTD,
MPEIOKUTH WM MPOJAEMOHCTPUPOBATH C IIOMOIIBIO HEE?);

2) K KaKuM OCOOEHHOCTSIM 00bEKTa MPE3EHTAIMH YAaJI0Ch IPUBJIEYb BHUMAaHUE AyAUTOPUH?

3) He OTBJIEKAET JIM CO3/1aHHask IPE3EHTALMSI OT YCTHOT'O BBICTYIUIEHUS?

V1. CocraBjieHue aHHOTAIMHU U pedepaTa

AHHoOTauMs (OT JIaT. amotatio — 3aMeTKa) — KpaTkas XapaKTepUCTUKA CTAaTbH, KHUTU U T.J. C
TOUYKH 3PEHUS €€ HAa3HAYCHUSI.

Llenv annomayuu - OTBET Ha BOIIPOC, O YEM TOBOPHUTCSA B CTaThe, T.€. 1aTh 00Illee Mpe/ICTaBICHUE
O CTaThe.

Cmpyxmypa annomayuu:

1. ABTOp, Ha3BaHUE, BHIXOJIHBIE JaHHBIE.
2. Tema cTarbu (TEKCTa, KHUTH).
3. [TpoGnemaruka, T.e. Kpyr mpoOjeM WM BOMPOCOB, KOTOPbIE 3aTparkMBalOTCsS B TEKCTE

(cratbe, KHUTE).

4, Anpecar, T.e. TOT, AJis KOTO MIpe/IHa3HaY€Ha CTaThs (TEKCT, KHUTa).

SI3bIK aHHOTAIUU IOJDKEH OBITh TUTEPATYPHBIM, TAKOHUYHBIM U IPOCTHIM.

Pedepar (ot nart. referre - moxIaaBpIBaTh, COOONIATH) - KPATKOE M3JI0KEHUE COMCPIKAHUS CTATHU
(TekcTa, KHMIH), BKJIOYAlOIlee OCHOBHBIE CBEJICHHUS W BBIBOJBI, HEOOXOIUMBIC IS
NepPBOHAYaIbHOTO O3HAKOMIIEHHUS C HEH U OmpeiesieH s 1e1eco00pa3HOCTH OOpaleHHsl K HEeM.
Llenv pegepama - oOTBET Ha BONPOC, YTO HMEHHO TOBOPUTCS B-UCTOYHHMKE HOBOTO,
CYLIECTBEHHOTO.

Brinensitor pegpepam-0630p (coctaBisieTcsi HO HECKOIBKUM HCTOUHUKAM, TIOCBAIIEH OHOM Teme)
U peghepam-pesrome (COCTABISICTCS IO OTHOMY UCTOYHHKY ).

Cmpykmypa pegpepama-pesrome:

1. ABTOp, Ha3BaHWE, BBIXOIHBIC TaHHBIE.

2. Tema cTarbu (TEKCTa, KHUTH).

3. Komno3unusi. Yka3zpIBaeTcsi M3 CKOJBKMX W KAaKHX CTPYKTYPHBIX YacTed COCTOUT
WCTOYHUK (pas/eibl, TIaBbl).

4, OcHoBHOE cozpepkanue. M3maraioTcsi KOHKpETHbIE pe3yJbTaThl MM BBIBOIBI aBTOpa B

COOTBETCTBUH CO CTPYKTYPOI UCTOYHHKA (BO BBEICHUH ..., B 1-0i1 I1aBe ... U T.1.).
5. Hannuue wnmocTpaTiBHOTO Marepuraia (MLTIOCTPAlUK, PUCYHKH, TAOTUIIBI U T.1T.).



6. Anpecar, T.e. TOT, JUIs KOTO TIpeHa3HaueHa CTaThs (TEKCT, KHUTA).
OcobeHHOCTh pedhepara-pe3roMe 3aKITI0UACTCS B €r0 00BEKTUBHOCTH. Ero si3bIK Takke JOKEH
OBITh KPAaTKUM, IPOCTHIM M HEHTPATBHBIM.

®pa3bl A1 COCTABIICHUS] AHHOTAIIUH U pedepara
|I. Asrop (author), nassanmue (title, name):
J I have read a text - st mpounTasn(-a) TeKCT;
- an article - crarbro;
- a story - pacckas;
- an extract from the book entitled - OTpBIBOK M3 KHUTH, 03aITIABICHHON «...»;
e The title of the text (article, .. J is A..” - 3aroqoBoK TeKCTa (CTAThH, ...)«...»;
J The author of this text (article,...) is ... - ABTOp 3TOT0 TEKCTa (CTATHH, ...) - ... (UMs);
- It is written by ... - On / oHa HanucaH(-a)...(uMsl aBTOpa);
HN. Tema (subject, topic):
L The topic of the text (article, ...) is ... - Tema TekcTa (CTaTbH, ...)-«...»;
° The text (article, ...) is devoted to the problem (subject) of ... - TexcT (cTaThs, ...) MOCBAIICH
npobieme (Teme) ...;
I1l. Kommo3uumus (structure):
L The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTaThsl) COCTOUT
u3 ... maparpadoB (4actei, rias);
Yactu ucrounmka: introduction - BBeACHHE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) miaBa; conclusion, end - 3akiroducHueE,
KOHEI;
[II.OcHoBHOE cogep:xanue (contents):

L In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-o#
(2-oi, 3-e#, ...) maBe (maparpade, 4acTH, ...) aBTOpP TOBOPHT, YTO ...;

- draws a conclusion, that... — geaeTt BBIBOI, YTO ...;

- mentions / points, that ... - ymoMuHaer / yka3bIBaer, 4To ...;

° In the author’s opinion ... - [Io MHeHHUI0 aBTOpA, ...;

° The first (second, ...) chapter (paragraph, ...) - 1-as (2-a, ...) mnaBa (naparpad)

- is devoted to ... - mocBsIIEHA ...;

- includes information (facts) about ... - conepxut undopmanuio ($haktsl) o ...;

IV. Mamocrparusnbiii marepuan (illustration):

° The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOJKpeIUIsIeT (MUTIOCTPUPYET) CBOU HeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM (TaOIUIICH,
dotorpaduet, ...);

° In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oi1 (2-0#, ...) maBe (4acT, ...) UMEeTCsl HECKOIBKO (MHOTO) PUCYHKOB (Tabmuil, ...);
V. Anpecar (audience):

° This text (article, ...) was meant for specialists in the field of ... - DToT Tekcr (cTarb4, ...)
npeaHa3HadYeHa [Tl CIEIHAINCTOB B 00JIacTH ...;

° This text (article, ...) is of some interest of ... - DTOT TEKCT (CTaThs) MPEACTABISAET UHTEPEC
TUTA ...

1. CiioBa-CBSI3KH:

° besides, moreover, furthermore - kpome TOTO;

° so, in such a way, thus, in that way - Takum o0Opazowm;
° therefore, hence, so, consequently - crnegoBaTensHO;



and so, that is why - moaTomy;
as, since — TakK Kak

perhaps, possibly - BO3M0OXHO, BEpOSITHO;

most likely, probably - ckopee Bcero;
what is more, in addition, I’d like to add that... - 6onee Toro;
maybe - MOXKeET ObITb;

« in conclusion, summing up - B 3aBepILICHUE;

Evidently, it’s obvious that - oueBuHO.
Jlornueckoe 3aBepliieHue, BEIpaKEeHEe COOCTBEHHOIO MHEHHS:

I’d like to say that... - 5 xoren(-a) ObI ckazarp, 4TO ...;
It seems to me that... - MHue ka)kercs, 410 ...;

.O!\J.

In my opinion... - [To Moemy MHEHHIO, ...;

T agree/disagree that... - 5 cornacen(-Ha) / He corntaceH(-Ha), 9To ...;
I liked/disliked the fact that... - MHe moHpaBHUIIOCH, YTO ...;

All in all - B utore, B 001IEM;

On the whole, as a whole - B emom.

AHHOTAIMOHHBII MePeBO] - BUJ TEXHHUYECKOTO MEPEBOJIA, 3aKIIOYAIONIHIICS B COCTABJICHUU
AHHOTALlMW OPUTHHAJIA HA JPYTOM SI3bIKE.

O0beM aHHOTAIMOHHOTO TIEPEeBOIa OOBIYHO cocTaBisgeT He Oosee SO0 meyaTHBIX 3HAKOB.
I[IpumepHasi cxeMa AaHHOTALIMOHHOIO MePeBO/a MOKeT ObITH CJeyIonIeii:

1. ITocTanoBKa MpOOIEMBL.

2. MeTobI penieHus mpooieMsl.

3. Beienenue y3i10BbIX TyHKTOB.

4. PexoMeHOaINN.

OCHOBHBIE KJIUIIIE U IITAMITBI, HCTIOJB3YeMbIC TIPH aHHOTAIIHOHHOM TIEPEBO/IE:

®pa3bl A1 aHHOTUPOBAHUS

3aroj0BOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populdr-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

WNudopmanus o6 aBTOpe CTaThy, I71€ ¥ KOT/1a CTaThs ObliIa OMyOJIMKOBaHA.

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung ...) verdffentlicht.
Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag ... 2008
herausgegeben.

I'maBHag naes craThH.

Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu machen.

Coneprxkanue ctatbi: GakThl, UMEHA, ITUDPHI.
Im Artikel werden folgende Fragen dargelegt ...
Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...



MHueHueocTaThe
Darausfolgt ...
Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass
Der Artikel enthdlt wertvolle Information iiber ... und lasst den Leser mehr Aufmerksamkeit dem
beschriebenen Problem (den beschriebenen Tatsachen) schenken
Die Information ist ausfiihrlich / griindlich dargelegt.
Der Artikel enthilt fundierte Schlussfolgerungen.
Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer zu verstehen.



®pa3bl 1151 AHHOTHPOBAHUS

3aroJiIoBOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populér-
wissenschaftlichen) Styl.

Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

Nudopmanms 00
aBTOpE CTaThH, IJIe U
KOrJla CTaThsl ObLIa

Der Autor des Artikles ist ...
Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in
der Zeitung ...) veroffentlicht.

OITyOJIMKOBaHa. Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...)
ist vom Verlag ... 2008 herausgegeben.
I'maBuasimnesicrarbu. | Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt
zu machen.

Conepxanue CTaTbu:
(haKThI, HMeHa,

UQpHI.

Im Artikel werden folgende Fragen dargelegt ...

Erstens ... Zweitens ... Drittens ...
Es wird festgestellt, dass ...

MHueHnue o ctaThe

Daraus folgt ...

Laut dem Inhalt des Textes dirfen wir zusammenfassen, dass

Der Artikel enthdlt wertvolle Information iiber ... und ldsst den
Leser mehr Aufmerksamkeit dem beschriebenen Problem (den
beschriebenen Tatsachen) schenken

Die Information ist ausfiihrlich / griindlich dargelegt.

Der Artikel enthilt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos
/ schwer zu verstehen.




