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JIner aktyanu3sanuu padoyeil nporpaMMbl

Pabouas mporpamma nepecMoTpeHa, o0CcyxieHa 1 ooopeHa uist peanmu3armu B 2026
- 2027

[Iporokosn ot 20 . Ne
3aB. kadenpoii H.H. 3epkuna
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[Iporokom ot 20 . Ne
3aB. kadenpoit H.H. 3epkuna




1 eau ocBOeHUSI AUCHUNIMHBI (MOTYJISA)
MOBBIIICHUE HMCXOJHOTO YPOBHSI BJIQJCHHUS MHOCTPAHHBIM SI3BIKOM, JOCTHUTHYTOTO Ha

Opeaplaylieil  CTyHeHH o0pa3oBaHMS W pa3BUTHE Yy OOYYalOMIMXCS  CIIOCOOHOCTH
WCIOJIb30BaTh HHOCTPAHHBIH S3BIK B IPOoQecCHOHATBHOM chepe

2 MecTo qucHUILIHHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

Hucuurmumaa WHOCTpaHHBIN $3bIK B TPO(ECCHOHANBHONW NESTETbHOCTH BXOAWUT B
00s13aTeNbHYI0 YacTh y4eOHOTO IIaHa 00pa30BaTEIbHOM MPOTPaMMBI.

JUia  u3ydeHus  AMCLUMIUIMHBI ~ HEOOXOIUMBI  3HaHUS  (YMEHMs,  BJaJIeHUs),
c(OpPMHUPOBAHHBIE B PE3YJIbTATE N3YUCHHS TUCIUIUTHH/ TPAKTUK:

OcCHOBBI HAyYHOW KOMMYHHUKAIIUH

MeTto10510THs ¥ METO/IbI HAYYHOTO MCCIIEI0BaHUS

3 Komnerenuuu odyyarouerocsi, popmupyemblie B pe3y/ibTaTe 0CBOCHHUS
AUCHUILIMHBI (MOAYJIs1) ¥ IUVIAHMPYeMble pe3yJbTaThbl 00y4eHus:
B pesynprare OCBOGHHMS JUCHUIUIMHBI  (MOJIYJIs) «MHOCTpaHHBI S3BIK B

npoheCCHOHANBHOM  EATETHHOCTHY»  OOYYalOIIMICS  JOJDKEH 00JagaTh  CIeAYIOUTUMHA
KOMIICTCHIIUAMM.

KO)I HHAUWKaTOpa I/IHJII/IKaTOp JOCTHUXKCHHUS KOMIIETCHIIN

VYK-4 CnocobeH npuMeHSTh COBPEMEHHbIE KOMMYHHUKAaTHUBHbIE TEXHOJOTHUH, B TOM 4YHCIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), U1 aKaIeMHYECKOT0 ¥ TPO(hEeCCHOHATEHOTO B3aUMOACHCTBUS
YK-4.1 VYcTaHaBnuBaeT KOHTaKTbl M OPraHu3yeT OOIeHHWE B COOTBETCTBUU C
MOTPEOHOCTSAMU COBMECTHOM JESTENbHOCTH, HCIIONb3Ys COBPEMEHHbIE
KOMMYHHKAIIMOHHBIE TEXHOJIOTMHU

VK-4.2 CocrasisieT JIEJIOBYIO JTOKYMEHTAITHIO, cO3JaeT pazIuyHbIE
aKaJeMHuYecKue WIM NpodecCHOHANbHbIE TEKCThl Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaX

YK-4.3 IIpencraBnsier  pe3ynabTaTbl  MCCIAEIOBATENBCKOM M MPOEKTHOU
NEeSITEeIbHOCTH Ha PA3IUYHBIX MYOJIMYHBIX MEPOIPHUSTHSIX, Y4aCTBYET B
aKaJeMHUYeCKUX M MPOPECCUOHANBHBIX IUCKYCCHUSAX Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaX

YK-5 Cnocoben aHanmu3upoBaTh M YYUTHIBATH pa3sHOOOpazue KyJabTyp B IpoIEecce
MEKKYJIbTYPHOI'O B3aUMOJECHCTBUS

YK-5.1 Opuentupyercs B MEXKKYJIbTYPHbIX KOMMYHUKAIIUMSAX HAa OCHOBE aHAJIM3a
CMBICJIOBBIX CBSI3€i1 COBPEMEHHOM MOJIUKYIBTYPbI U HNOJUA3BIUNS

VK-5.2 Bnageer HaBbikamu TOJICPAHTHOTI'O  IMOBCACHHUA IIPH  BBIIIOJIHCHUH
HpO(beCCI/IOHaJ'ILHLIX 3aJa4




4. CTpyKTypa, 00b€éM U colep:kaHHe TUCHHUILINHBI (MOLYJIs1)
OOmast TpyOEeMKOCTh JUCLUUIUIMHBI COCTABISET 2

YHUCIIC:

— KOHTakTHast padora — 30,1 akan. yacos:

— aynutopHas — 30 akaj. 4acos;

— BHeayautopHas — 0,1 akan. yacos;

— camocTosTeNbHas padora — 41,9 akaj. yacos;
— B JopMe IpaKkTUIEeCKO# moaAroToBk — 0 akaj. vac;

dopma arTecTaiuu - 3a4eT

3aUYETHRIX CIWHHUI[ 72 akajJ. 4acoB, B TOM

AynuTtopHast g
KOHTaKTHas paborta Tz dopma TeKyIero
= (B akaj. yacax) 5 & Bun KOHTPOJIS
Pazzen/ Tema 3 : = . Kon
S 3 © | caMoCTOATENbHOM |  yCIIeBaeMOCTH U
JUCLIMITITMHEI 3 2 " KOMIIETEHLIUN
O g 5 paboThI MPOMEKYTOTHON
Tlex nab. | mpaxr. ze aTTecTalllH
3aH. 3aH. | U &
1. OCHOBBI J€JI0BOI'0 OOIICHHUS
Brinonnenue
o IIpoBepka
1.1 Peuesoit STHKET nepeBojia TeKCTa,
nenoBoro ob6menus. Crtuau MUCEMEHHBIX BBLIOTHCHIA
ETIOBOIO ’ S—— nucbMeHHbIX pador | YK-4.1, VK-
0 TEME; YCTHBIN 4.2, YK-4.3,
obenus.CocraBieHue 4 59 COCTaBJIEHHE
OIpocC B BUJE YK-5.1, VK-
aprobouorpaduu. BusutHas MOHOJIOTHYECKUX
N MOHOJIOTHYECKHX 5.2
KapTOuKa. Jlnunas BBICKA3bIBAaHHUI 11O .
BBICKA3bIBaHHUI 11O
MIPE3eHTALINSI. TEeMeE.
TeMe
CocraBienue
1.2 ®opmbl opraHu3alUN
. TEMaTHYECKOI0
JIEJIOBOM BCTPEYH: T [poBepka
-OpraHu3anys BCTPEYH C ) TEMATHYECKOI0
neIJ)mBHMH MapTHE Zﬁm’ 2 Brmonmenne CJI0Bapsi; MpOBEPKa
PTHCP > MMMCbMEHHBIX P, IPOBCP
- Tene()OHHBIE Pa3TrOBOPHI; o BBIIIOJIHEHHS
-YCTPOUCTBO HA PaboOT SAIAHHH 1 MUCbMEHHBIX paboT VK
H}(])I;IIPOTOBKa JIOK eH}"IF’OB K COCTABJICHHC 10 TEME; YCTHBII YK-4.1, )
POXOICHHITO ™ 4 10 | Awanoruueckux u o OC’ByBI/IL[e 4.2, YK-4.3,
P MOHOJIOTHYECKUX P VK-5.1, VK-
cobecemoBaHus o JIAATOTMYECKUX
BBICKA3bIBaHHUI 11O o 5.2
(3anonHeHue aHKETHI, Teme BBICKA3bIBAHHUH 110
pe3tome) ) TeMe.
C Typa ¥ JEATEIHHOCTH Toncxk [IpencraBnenune
TPYKTYP A HH(POPMAIHH IO pen
KOMIaHUH (TIPENPUSATHS): TeMe B COO0IIeHUS
- BE, e KOMITAHUH MPEe3CHTALIIN
Ay 3JIEKTPOHHBIX (p )
oTpaciu
0a3zax ITaHHBIX.
Wroro no pazaeny 8 16
2. Benenne JIEJIOBOM
KOpPECIIOHICHIINH
Wzyuenne [IpoBepka
2.1 Crpyktypa M  BHIBI e POBEp YK-4.1, VK-
Yy4eOHBIX TEKCTOB BBIIIOJTHEHHS
JIETIOBOrO MHMChMa. 4.2, VK-4.3,
2 10 11 0 TeMe. MUCBMEHHBIX PaboT
Crpykrypa u THUIIBI VK-5.1, VK-
Brmonnenue o
JTOKJIa/I0B, OTYETOB. 5.2
MMACBbMEHHBIX teme.IIpencraBnen




3aJaHMI.

He COOOIIEHHS

[ToaroroBka
(npe3eHTanum)
COOOIIICHUS.
Hroro no pasgeny 10 11
3. llepeBoj, aHHOTUPOBaHUE U
pedepupoBanue TEKCTOB
npodeccrOoHATBHOM
HAINpPaBJICHHOCTH
[IncbMeHHbIHM
MePEBOJT TEKCTA
1o
CIEIUATbHOCTH.
3.1 OcCHOBBI  TIepeBOAA. Cocrasienue
: ’ MUCBMEHHBIX IIposepka YK-4.1, VK-
AQHHOTHPOBAHUS i N
aHHOTAIUH K BBITIOJTHCHUS 4.2, VK-4.3,
pedepupoBanus TEKCTOB 12 14,9
. TEKCTaM IMUCbMEHHBIX YK-5.1, YK-
npodeccuoHaIbHON .
npoeCCHOHATBH 3a/IaHHM. 5.2
HaNpaBJICHHOCTH. .
oif
HANpaBJICHHOCTH.
PedepupoBanue
TEKCTOB 110
CIEIHATEHOCTH.
HUroro no pazneny 12 14,9
Hroro 3a cemecTp 30 41,8 3a4ET
Htoro mo IMCUMILIAHE 30 41,9 3a4eT




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B coorBerctBum ¢ TpeboBanusimu DPIOC 3+ + BO mno peanmusauuu
KOMIIETEHTHOCTHOIO  IOAXOAA  NporpaMma  JUCHUILNIMHBL  «JHOCTpaHHBIM  S3BIK B
npoheccHoOHaNBbHON AEATEILHOCTUNITPEYCMAaTPUBACT:

— UCHOJIb30BaHME B YYEOHOM IMIpollecc€ AaKTUBHBIX W HHTEPAKTUBHBIX (opM
MPOBEACHUS 3aHATHIA C IETbI0 (OPMHUPOBAHHUS W PA3BUTHUSI MHOS3BIYHOW KOMMYHHKATHBHOM
KOMITIETEHIIMN 00Yy4aroINXCsl;

— WCHoJb30BaHMe ayauo- u BugeomarepuanoB, MHTEPHET - pecypcoB Ha
MIPaKTUYECKUX 3aHATUSAX;

—  HWCIIOJIb30BaHME  DJEKTPOHHBIX  OOpa30BaTENbHBIX  PECYpPCOB MO  TEeMaM
MIPAKTHUYECKUX 3aHIATHUM;

— IIOUCK U U3YYEHHUE MEJIUUHBIX TEKCTOB M0 0003HaUE€HHOU NMpoOIeMaTuKe;

— UCIOJIb30BaHHE pa3HBIX (OPM BHEAYIUTOPHON pabOTHI, TaKMX KaK OpraHU3alus
Mpa3gHUKOB M TEMaTUYECKHUX BEUYEPOB, CTYACHUECKUX HAYYHBIX KOH(EpEeHLHUH; BCTped C
HOCHUTEJISIMU SA3BIKA.

JInst MOCTWKEHUS IUIAHUPYEMBIX pe3yJabTaTOB 00ydeHus, B Kypce «MHOCTpaHHBIN
SI3BIK» UCIOJIB3YIOTCS Clieytolue o0pa3oBaTebHbIE TEXHOJIOTHH:

1. NudopmannonHo-pa3BuBaoIye TEXHOJIOTHH, HaIlpaBJICHHBIE Ha
(hopMHpOBaHKE CHCTEMBI 3HAHUM, 3aTIOMHUHAHKUE U CBOOOHOE ONEPUPOBAHIE UMHU.

Hcnonp3yeTcss KOMMYHUKATUBHO - KOTHUTUBHBIM METOJI, CAMOCTOATEIBHOE H3y4EHUE
JUTEPaTyphl, NMPUMEHEHHUE HOBBIX HMH(MOPMAIMOHHBIX TEXHOJIOTMHM MJIs CaMOCTOSITEIbHOTO
IIONOJIHEHNST 3HAHMM, BKJIIOYAs HCIIOJIb30BAHME TEXHUYECKUX U JJIEKTPOHHBIX CPEICTB
nHpopMannu.

2. JleATenbHOCTHBIE, NPAKTUKO-OPUEHTUPOBAHHBIC TEXHOJOTHUHM, HAalpaBICHHbBIE
Ha (GOpPMHPOBAHHE CHUCTEMBI NMPO(ECCHOHAIBHBIX MPAKTHUYECKMX YMEHUH HpPHU MPOBEAECHUU
SKCIEPUMEHTANBHBIX  MCCIEJOBAHMUN, OOECHEeYMBAIOIIMX  BO3MOXKHOCTh  KadeCTBEHHO
BBITNOJIHATE IPO(PECCUOHATBHYIO IESTEIbHOCTb.

3. PazBuBarone mnpo0JeMHO-OPHEHTUPOBAHHbIE TEXHOJOTUM, HAlpaBICHHbIE Ha
(dopMuUpOBaHME M Pa3BUTHE MPOOJIEMHOIO MBIIUICHHUS, MBbICIUTEIbHON AaKTHBHOCTH,
CIOCOOHOCTH BUJIETh U (POPMYIUPOBATH MPOOJIEMBI, BEIOUPATh CIIOCOOBI U CPEACTBA JUISL UX
pemeHnsd. HMcnomnp3yercs KOJUIEKTUBHAs JEATENBHOCTH B IPYyNNAx IPU  BBIIOJHEHUU
IIPAaKTUYECKUX  3aJaHuil, peuieHue 3aJad B YCIOBHBIX CHUTyallMsX JEJIOBOM U
podeccHoHaIbHOW KOMMYHHKALINU.

4. JIM4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJOIMH OOy4YeHMs, OOecleunBaolIe B
X0Z€ YydeOHOro Impolecca ydeT pasiMuHbIX CIOCOOHOCTEH o00ydaemblX, CO37aHue
HEOOXOAUMBIX YCIOBHMH JUISl Pa3BUTHUSA MX MHAMBHUIYAIbHBIX HAaBBIKOB, Pa3BUTHE AaKTUBHOCTHU
JUYHOCTH B YydeOHOM mpoiiecce. JIMUHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOIMH OOy4YeHHUs
peanu3yloTcs B pe3yibTarTe HMHIAMBHIYaJIbHOIO OOLIEHHs IpernojaBaTelis M CTyAEHTa IpH
IPE3eHTAlUAX COOOIIEHUIN U J0KIAJ0B, MMCbMEHHBIX Pa0OT M MPU BBHIIOJHEHUU JOMALIHUX
VMHIVBUAYAJIbHBIX 3aJaHUM.

6 YueOHO-MeTOqMYECKOE 0O0ecTIedeHHe CAaMOCTOATEILHOH PadoThI 00y4arouXcs

Hpe,[[CTaBJ'IeHO B IPHUJIOKCHUHN 1.

7 OneHo4YHbIe CpeacTBA VI NPOBEACHHUS NIPOMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 VYueOHo-MeTOogUMYeckOoe M HHPOpPMANMOHHOEe oO0ecmevYeHHe MCHUIIHHBI
a) OcHoBHas JIMTEpaTypa:
AHTIMICKUN S3bIK



AHTIIUACKAN A3BIK

1. 3epxuna, H. H. English for professional purposes : mnpaktukym / H. H.
3epkuna, O. B. Kucenp ; MI'TY. - Marnutoropck : MI'TY, 2018. - 1 a51eKTpoH. ONT. JUCK
(CD-ROM). - 3ari. c TUTYJL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2083 (mara oOparieHus:
01.02.2025). - MakpooObekT. - TekcT : anekTpoHHbIi. - CBefeHus nocTynHbl Takke Ha CD-
ROM.

2. Pabuna, E. 1. Occupational Safety : mpaktukym [mis By3oB] / E. 1. Pabuna, T.
0. 3anmaBuna ; Marnutoropckuii roc. TtexHuueckuid yH-T um. I. W. HocoBa. -
Maruurtoropck : MI'TY um. I'. . Hocora, 2020. - 1 CD-ROM. - 3arn. ¢ TuTyn. dKkpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/2737 (maTa oOpareHus:
01.02.2025). - Makpoo0ObekT. - TekcT : anekTpoHHbI. - CBeaeHus nocTynHbl Takke Ha CD-
ROM.

3. HOxakoBa, 10. B. Professional English : mpaktukym / 1O. B. IOsxakoma, JI. C.
[TonskoBa ; Marautoropckuii roc. texuudueckuid yH-T uM. I'. M. HocoBa. - Maruuroropck :
MI'TY wum. I U. Hocoma, 2019. - 1 CD-ROM. - 3arn. ¢ turyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2635 (mara oOparieHus:
01.02.2025). - Makpoo0ObekT. - TekcT : anekTpoHHbIi. - CBefeHus nocTynHbl Takke Ha CD-
ROM.

Hemenkunii 361

1. Awntpomnona, JI. M. IlepeBon kak Buja mpodeccnoHabHONH KOMMYHHKATHBHOM
nesTenbHOCTH. [IpakTHKyM MO mepeBOoJy Hay4YHO-TEXHUYECKHMX TEKCTOB Ha AaHIJIHHCKOM,
HEMEIIKOM M (PaHITy3CKOM sI3bIKaX JJIA CTYACHTOB BY30B : mpaktukyMm / JI. . Antpomnosa, T.
10. 3anaBuna, H. B. JI€puna ; Marautoropckuii roc. rexunueckuid yu-T uM. I'. . Hocosa. -
Marnautoropck : MI'TY um. I'. K. HocoBa, 2019. - 1 CD-ROM. - 3ari. ¢ TUTy/d. 9KpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/2437 (maTa oOpaieHus:
01.02.2025). - MakpooObeKT. - TekcT : amekTpoHHbIH. - CBemeHust A0CTYyHBI Takke Ha CD-
ROM.

2. Awntpomnona, JI. W. IlpakTukym mno HeMenKOMY S$3bIKy "MHOCTpaHHBIA S$3bIK B
npodeccuonanbHo nesrenbHocTu" / JI. M. AntpomoBa, O. H. AdanaceeBa ; MITY. -
Maruutoropck : MI'TV, 2017. - 1 anekrpon. ont. auck (CD-ROM). - 3ari. ¢ turyi. skpaHa.
- URL: https://host.megaprolib.net/MP0109/Download/MObject/20353 (mara ob6parieHus:
01.02.2025). - MakpooObeKT. - TekcT : amekTpoHHbIA. - CBemeHust A0CTYyIHBI Takke Ha CD-
ROM.

DpaHLy3CKUHN SI3bIK

1. BanaBuna, T. FO. Le frangais pour les ingénieurs. IlpakTukym MO MepeBOIY
po(hecCUOHAbHO-OPUEHTUPOBAHHBIX TEKCTOB Ha (DPAHLY3CKOM SI3bIKE [UI CTYJECHTOB
TexHu4yeckux BYy30B : mpaktukym / T. FO. 3amaBuna, H. B. [I€puna, E. A. T'acanenko ;
Marnurtoropckuii roc. Texuuueckuii yH-T um. I'. 1. HocoBa. - Marauroropck : MI'TY um. I
U. Hocoa, 2020. - 1 CD-ROM. - 3arn. ¢ turyn. o3kpa"a. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/21316 (nata oOpaleHus:
01.02.2025). - MakpooOsekT. - TekcT : 3mekTpoHHbIi. - CBeneHus nocTymnHbl Takke Ha CD-
ROM.

2. 3anaBuna, T. }O. ®panuy3ckuil s3bIk uid npodeccuoHanbHbIx menei. Y. 1 :
yuebHnoe nocobue [ By3oB] / T. FO. 3anaBuna ; MarHuTOropckuii roc. TeXHUYECKUN YH-T
uM. . . HocoBa. - Marautoropck : MI'TY um. I'. U. HocoBa, 2014. - 1 CD-ROM. - 3arn. ¢
tatya. 9kpaHa. - URL: https://host.megaprolib.net/MP0109/Download/ToView/21318?
1db=db0109 (nata o6pamenus: 01.02.2025). - MakpooOBbeKT. - TEKCT : AIEKTPOHHBIH. -
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Pexxum moctyma: Juisi aBTOPH30BAHHBIX IMOJb30Bareneil. - CBeneHus MOCTymHbI Takke Ha CD
-ROM.

0) JlomoyiHUTENbHAS TUTEPATYpA:
AHTIIMHACKUN SI3BIK

1. T'acanenko, E. A. Professional English in Use. Part | : yueOHoe mocoOue [mis
By30B] / E. A. T'acamenko, H. B. [€puna, T. 0. 3amaBuna ; MarHuTOoropckwii Troc.
texHnyeckuil yH-T uM. I'. M. HocoBa. - Marauroropck : MI'TY um. I'. K. Hocosa, 2022. - 1
CD-ROM. - 3arm. c TUTYL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/3268 (mata oOpareHus:
01.02.2025) . - MakpooObeKT. - Tekct : anekTpoHHbIN. - CBeileHHs AOCTYNHBI Takke Ha CD-
ROM.

2. Kucens, O. B. Science and Engineering as a Profession : y4e0noe mocobue
[mns By3oB] / O. B. Kucens, E. A. Jlomakuna, A. B. byroBa ; Maruuroropckuii roc.
texHnyeckuil yH-T uM. I'. M. HocoBa. - Marauroropck : MI'TY um. I'. K. Hocosa, 2019. - 1
CD-ROM. - 3arun. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2440 (mara oOpareHus:
01.02.2025). - Makpoo0OwekT. - TekcT : anekTpoHHbIi. - CBefeHus nocTynHbl Takke Ha CD-
ROM.

3. Ilomsakxosa, JI. C. JlekcuKO-rpaMMaTH4YeCKUE TPYAHOCTH TEXHHUYECKOTO
MepeBoJia C aHIMJIMICKOTO s3bIKa Ha PYCCKUH @ ydeOHO-meTtomumueckoe mocooue / JI. C.
[Tonskosa, 0. B. IOxakosa ; MI'TY. - Marnutoropck : MI'TY, 2017. - 1 anekTtpoH. onr.
JICK (CD-ROM). - 3aru. c TUTYIL 9KpaHa. - URL.:
https://host.megaprolib.net/MP0109/Download/MObject/1949 (mata oOpaleHus:
01.02.2025). - MakpooObeKT. - TekcT : amekTpoHHbIA. - CBemeHust A0CTymHBI Takke Ha CD-
ROM.
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1. Jyockux, A. U. S 3maro memenxwii! = Ich kann Deutch! : yue6HOe mocobue /
A. N. lyockux, B. C. CeBactbsiHoBa, C. B. Xaputonosa ; MI'TY. - Marautoropck : MI'TY,
2015. - 1 omekrpon. ont. guck (CD-ROM). - 3arm ¢ turyn. skpana. - URL:
https://host.megaprolib.net/MP0109/Download/ToView/20507?idb=db0109 (mata
oopamenus: 01.02.2025). - MakpooObekT. - TeKCT : 3JeKTpoHHBIA. - Pexxum pocryma: s
aBTOPU30BAHHBIX MOJB30BaTeNnel. - CBeneHus noctymnHbl Takke Ha CD-ROM.

2. Iyockux, A. W. Deutsche Grammatik ist easy (das Verb). Kursbuch : yue6Hoe
nocobue [ans By3oB] / A. . Jlybckux ; MarHUTOropckuid roc. TeXHuueckud yH-T uM. ['. U.
HocoBa. - Maruuroropck : MI'TY um. I 1. HocoBa, 2023. - 1 CD-ROM. - 3arn. ¢ tuty.
skpana. - URL.: https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109

(mara oopamenus: 01.02.2025). - ISBN 978-5-9967-2702-5. - MakpooObekT. - Tekcr :
JNEKTPOHHBIA. - Pexum pgocTyma: Uisi aBTOPUM30BAHHBIX TMoyb3oBaTenedl. - CBeneHus
noctynHbl Takke Ha CD-ROM.

OpaHIy3CKUH A3BIK

1. Cxopuk, JI. I'. I'pammaruka ¢paniy3ckoro s3pika. Teopus U IpakTHKa:
YueoHoe nmocobue / Cxopuk JL.I'. - Mocksa :MIIT'Y, 2014. - 240 c.: ISBN 978-5-4263-0140-
5. - Tekcr : amextponnsii. - URL: https://znanium.com/catalog/product/758091  (nmara
obpamenus: 01.02.2025). — Pexxum moctyma: 1mo moJImucke.

2. XKypasneBa, A. A. Professional Reading in English, French and German :
yuebHo-MeToanyeckoe mocodue / A. A. XKypasnesa, T. 0. 3anaBuna, JI. A. Illopoxosa ;



https://host.megaprolib.net/MP0109/Download/MObject/3268
https://host.megaprolib.net/MP0109/Download/MObject/2440
https://host.megaprolib.net/MP0109/Download/MObject/1949
https://host.megaprolib.net/MP0109/Download/ToView/20507?idb=db0109
https://host.megaprolib.net/MP0109/Download/ToView/21203?idb=db0109
https://znanium.com/catalog/product/758091

MI'TY. - Maruauroropck : MI'TY, 2016. - 1 snekrpon. onr. muck (CD-ROM). - 3arn. ¢
tutya. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/20533

(mata oOpamenus: 01.02.2025). - MakpooObekT. - Tekct : anmekrpoHHBIA. - CBeneHus
JOCTYITHBI

Taxxe Ha CD-ROM.

r) [Iporpammuoe ob6ecnieuenue u MIHTepHET-pecypChl:
WHuTepHeT pecypchl Ha aHTIIMICKOM, HEMEIIKOM | (PPAHITY3CKOM SI3BIKAX:

1. UaTepHeT pecypchl Ha aHTIIMIICKOM, HEMEIIKOM H (DPaHITy3CKOM SI3BIKaX:

1. [JlenoBble ¥ JMYHBIE NUChbMa Ha aHrimickoM s3bike. (English.ru) — URL:
http://lwww.english.ru/letter/letter.html

2. CrnoBapu, CHOpaBOYHUKH, OHJIAHH-TECThl, KHHWTH, Y4eOHbIE  MaTepHAbI
(Studygerman). URL.: http://www.studygerman.ru.

3. OOpazoBarenbubiii  mopran  MI'TY  (Newlms.magtu.ru). -  URL:
http://newlms.magtu.ru/login/index.php
4. Caiir Bpuranckoro Cosera (Britishcounsil.org). - URL:

https://www.britishcouncil.org/ -

5.  Adrmo-pycckuii  /  pyccko-anrmiickuii  cioBaps  (Wooordhunt.ru)  —
https://wooordhunt.ru/

6. Larousse.fr: encyclopédie et dictionnaires gratuits en ligne (Larousse.fr). —
URL: http: // www.larousse.fr

7. TlouckoBas cucrema Axkamemuss Google (Google Scholar). — URL:
https://scholar.google.ru/

B) MeToanueckue ykazaHus:
[Tpunoxenue 3

r) [Iporpammuoe obecnieuenne u UHTepHeT-pecypceb:

IIporpammHoe obecnieyeHue

HaumenoBanue o
10 Ne nmoroBopa CpoK JeCTBUS JIULIEH3UU
FAR Manager cB0OOAHO pactmpocTpansemoe [10 6eccpouHo
IIpodeccuonanbHbie 6a3b1 JAHHBIX 1 HH(POPMALMOHHBIC CIIPABOYHbIC CHCTEMBbI
Ha3zBaHue kypca Cchlika
DnektpoHHble pecypcbl Ombmuoreku MI'TY wmm. T'.H. [https://host.megaprolib.net/M
Hocosa P0109/Web
HamumonansHas uHpopmannoHHo-aHanuTuaeckas | URL:
cucrema — Poccuiickuii mHIEKC Hay4yHOTO IuTHpoBanus | https://elibrary.ru/project_risc.
(PUHIY) asp

9 MarepuajibHO-TeXHUYeCKOe o0ecneyeHne JUCHUNIMHBI (MOIYJIS)

MaTepI/IaJ'ILHO-TeXHI/IquKOC obecrneucHue JUCHUITINIMHBI BKIHOYACT:


https://host.megaprolib.net/MP0109/Download/MObject/20533

WHIUBUAYAJIbHBIX KOHCYJbTAlMi, TEKYIIEro KOHTPOJS M IPOMEKYTOUHOM aTrTecTaluu
(aymuropust 512): MynbTUMEIUHHBIE CpPEACTBA XpAaHEHUs, IE€pelauyd U TpPeICTaBIICHUS
nH(pOpMALNY; KOMILJICKC TECTOBBIX 3aJaHHWi JJIS MPOBEICHHUS MPOMEKYTOUHBIX U PYOSKHBIX
KOHTPOJICH.

[Tomemenuss Uil CaMOCTOSTSIIBHOH — pabOThl  OOyJarOIIUXCS:  MEPCOHATbHBIC
kommbioTepsl ¢ maketom MS Office, BeixogoM B MHTEpHET M ¢ JOCTYIIOM B BJICKTPOHHYIO
MH(OPMAIMOHHO-00Pa30BATEIbHYIO CPEly YHUBEPCUTETA.

[Tomemenne [uisi XpaHeHHs] W TPO(UIAKTUYECKOTO OOCIYy)KHBaHUS y4eOHOTO
obopymoBanus: mKadel UII XpaHEHUS Y4eOHO-METOIUYECKOW JIOKYMEHTAIlUH, Y4eOHOTO
000pyI0BaHUS U Y4€OHO-HATJISAIHBIX TOCOOMIA.



IMPUJIO)KEHUE 1

6 YueOHO-MeTOAMYeCKOe 00ecneyeHHe CaMOCTOSATeIbHOI padoThl 00y4aloUXCs

[lo muctummuae «MHOCTpaHHBIA S3BIK B NPOQECCHOHATIBHON  JEATEIBHOCTI
CaMOCTOsATENIbHAsE PabdOTa CTYAEHTOB MPEANOoJaraeT uTeHHWe, IEpeBOJ, aHalu3 TEeKCTa,
COCTaBJICHUE JIEKCUYECKOTO CJIOBaps, MOAIOTOBKAa JUAJIOTMYECKUX M MOHOJOTMYECKHUX
BBICKA3bIBAHUM, BBIIIOJIHEHHE MIMCbMEHHBIX 33JaHUM 110 YKa3aHHBIM TEMaM.

[Ipumepsl 3aganuii 111 TEKYIIETO KOHTPOJIA
Paznen/ Tema dopma TeKylero KOHTpOJs pAMEp ! cneB}z eMOCTHYIPIII p
WACIIATUTHHBL YCTICBAEMOCTH 1 y €
MIPOMEKYTOYHOU aTTeCTALHU IIPOMEKYTOTHOH aTTECTALlN
1.0cHOBBI 1€J10BOT0
o01eHusl.
1.1 PeueBoii stuker |[IpoBepka BbInosHEHUH | 1. ITpounTaiite TEKCT.
JIeIOBOTO  OOIIEHHMS. [TUCBMEHHBIX paboT MO TEME; .
. 2. CocTaBpTE CHHUCOK CJIOB U BBIp@KEHUH IO
Crunu JIeJIOBOTO |YCTHBI ~ OTMpOC B BUJE .
yKa3aHHOU TeMme.
oOrieHusl. MOHOJIOTUYECKUX
Cocrasiienue BBICKa3bIBAHUI 10 TEME 3. CocraBbTe QUANOTMYECKUE BBICKA3bIBAHMS 1O
aBTOOHOTrpadum. yKa3aHHOH TeMe.
BusutHas kaptouka.
TInamas 4, HanuiuTe Banly JUYHYI0 HHPOPMAIUIO B BUEC
BU3UTHOM KapTOUKH.
MIpE3EHTALMS. P
5. CocraBbTe miaH aBTOOMOrpaduu B BHJE
BOIIPOCOB.
6. IlpencraBbre CBOKO  NEPCOHAJIBHYIO
uHbOpMallMIO B BUAE  MOHOJIOTUYECKOTO
BBICKa3bIBaHUS
1.2. @opwmsl | [IpoBepka  Temarudeckoro|l. [IpounTtaiiTe u nepeBeIUTE TEKCT.
OpraHu3anuu CJI0Baps; IIPOBEpKa .
9 2. CocraBpT€ CHHCOK CIIOB M BBIPKEHUH IO
JIEJIOBOM BCTPEYHU: BBIIIOJTHEHUSI ~ MHUCbMEHHBIX .
. YKa3aHHOU TeMe.
Opranusanus paboT 1o TemMe; YCTHBII 0Ipoc
BCTPEYH C JCIOBBIMU (B BUJE  AMAINOrM4eckux |3. CocTaBbTe JAMATIOTMYECKHE BBICKA3bIBAHUS IO




MapTHEpamu; BBICKA3bIBAHUM [0  TEME.|yKa3aHHOU TEME.
tenedoHHbIS [IpencraBnenne cooOIICHUS
PASTOBODEL (IpeacHTAIHH) 4. IIpencraBbTe CBOIO IIEPCOHAIBHYIO
o UHPOPMALIMIO B BHUJIE HAMMCAHHOTO PE3IOME WIIH
YCTPOWCTBO Ha .
PaBoTy, MOIFOTOBKA 3aI0JHEHHON aHKETBHI.
JOKYMECHTOB K 5.CocTtaBbTe COOOIIEHHUE 110 YKa3aHHOU TEME.
IIPOXO0KIEHUIO
I P — 6. IIpencrasbre coOoOIIeHHEe B  BHJIE
(3amoNHeHNE IIPE3EHTALH.
aHKETHI , pe3toMe).
Crpykrypa u
JeSITETbHOCTD
KOMITaHU U
(npeanpusitus):
BENyIIHE KOMIIaHUN
oTpaci.
2. Benenme nenoBoii
KOPpeCHOH/IeHIINH.
2.1. Crpykrypa u [IpoBepka BemoaHeHus |1. [IpounTaiiTe 1 NpoaHaIU3UPYNUTE TEKCT.
BUJIBI JIeJIOBOTO |TUCbMEHHBIX paboT MO TeMe.
(rpamMmarrueckue  KOHCTPYKIIMM H  KIIWIIIE,
nucbma. CTpykTypa u .
XapaKTepHbIe IS IeIOBOM KOPPECTIOHACHIINN)
THUIIBI JIOKJIaJIOB,
OTYETOB. 2. CocraBpTe CHHMCOK CIOB M BBIPOKEHUH IO
YKa3aHHOU TeMe.
3. CocraBbTe M HAIUILIUTE JI€JI0BOE MMUCHMO
( paxc) mo ykazaHHOI TeMe.
4.CocTaBbTe CHHCOK TEPMHHOB o TEeMe
COOOIIIEHUS IO CIIEUATBHOCTH.
5. CocraBbTe ILIaH BalllEro COOOUICHUS
( mokyama) Mo ykKa3aHHOW TEMe.
6.IIpeacraBpre Bamie cOOOLIEHHE MO YKa3aHHOM
TeMe B YCTHOW MM MUCbMEHHOU (opme.( noKia,
MIpE3CHTALIHS)
3. IlepeBon, |IIpoBepka BeinosHeHus | [lepeBo TekcTa no cnenpansHocTH. CoCTaBieHHe
AHHOTHPOBaHME M |MCbMCHHBIX 3aJaHUM. MUCHMEHHBIX AHHOTALUU TEKCTOB
pedepupoBanue npodeccuoHaTFHON HalpaBJIEHHOCTH.
TEKCTOB PedepupoBanue TEKCTOB MO CENMATBFHOCTH.
npo¢eccuoHAIbLHOMN

HaIPaBJCHHOCTH




MNPUJITOKEHMUE 2

7 OIIeHO'lHLIe cpeacrea IJid NMpoBEACHUA HpOMeHCYTO‘IHOﬁ arrecranmuu

a) HJIaHI/IpyeMLIe pe3yJjbTaThbl Oﬁy‘{eHI/Iﬂ H OICHOYHBIC CpeACTBa JJId NMPOBCACHUA

HpOMe)l(yTO‘lHOﬁ arrecranmmn.

Kon
WHIUKATOP
a

HNupukatop
JOOCTMXKCHUA
KOMIICTCHIINHU

OneHouHbIE CPECTBA

YK-4 Cnioco6eH NnpuMeHSITh COBPeMEHHbIe KOMMYHHUKATUBHbIE TEXHOJIOTHH, B TOM YK CJIe
Ha MHOCTPAHHOM(BIX) A3bIKe(AX), AJI51 aKAJIeMHUYEeCKOro U NMpo(hecCuOHATBLHOI0

B3aMMOEeHCTBHS

YK-4.1 VYcranaBnuBaer 1. IlpounTajiTe U mepeBeauTe UHPOPMALHUIO O [1EJOBOM
KOHTAKThI U pe€Y€BOM ITHUKETE. BeinmuuminTe OCHOBHBIE INPUHIUIIBI
OpraHu3yeT 3(1)(l)eKTI/l]iHOI7I A€eJ10BOr0 " npogeccuoHaJILHOrO
O6H.[GHI/IG B B3auMoaeucCcrBus.
COOTBCTCTBHM C AHTTTHACKAN SI3BIK
MOTPEOHOCTAMHU
COBMECTHOM One reason to learn English is so that you can meet new people
AEATEIIbHOCTH, and talk with them. If you want to meet people outside your
UCTIOJIb3Ysl country, then it is a good idea to learn English. Today people
COBPEMCHHBIC from all over the world use English to talk with people who
KOMMYHUKaLMOHH | don't know their language. It does not matter if you are Russian,

bIC TEXHOJIOTUN

Japanese, Bolivian, or Nigerian. If people cannot speak your
language, their next question is "do you speak English?"

As soon as you introduce yourself, people can see how good
your English is. So we are going to make your introductions
better. We will look at -

o The three levels of register.

o Types of introduction.

o Follow-up questions.
Register

In every country we use register. Children speak to adults
in one way, adults speak to children in another way. Children
speak in another way with other children, and adults speak in
another way to other adults. The boss speaks to the worker in
one way, the worker speaks to the boss in a different way.

English has three type of register: formal, for people we
do not know, or people we need to be polite to (like the boss),
neutral / general for people we do not know well, and informal,
for friends and family.

Hemenkuii a3b1k

Manche Leute glauben, dass, gutes Benehmen oder
Tischmanieren veraltet sind und ins 18. Jahrhundert gehoren. In




Kon
WHIUKATOP
a

Nupukatop
JIOCTIKECHUS
KOMIICTCHIINHN

OrneHouHBIE CpPECTBA

dieser Zeit, genauer gesagt 1788, hat Adolph Freiherr von
Knigge ein Buch mit dem Titel Uber den Umgang mit
Menschen geschrieben, das viele praktische Tipps enthilt.
Doch wer denkt, die alten Verhaltensregeln aus dem 18.
Jahrhundert wiirden heute nicht mehr gelten, der irrt sich. Gute
Manieren sind modern. Fast jeden Monat erscheint auf dem
Biichermarkt ein neuer Ratgeber mit Tipps und Tricks fiir das
richtige Verhalten im Geschiftsleben. Nach einer aktuellen
Umfrage unter 600 Fithrungskriften sehen 87 % der Manager
einen direkten Zusammenhang zwischen personlichem Erfolg
und gutem Benehmen. Vor allem in Branchen mit
Kundenkontakt ist gutes Benehmen sehr wichtig und
vereinfacht den Abschluss von Geschiften. Hier finden Sie
einige Hinweise, die Sie im Umgang mit deutschen
Geschéftspartnern beachten sollten.

DpaHIy3CKUNIL A3bIK

L’¢éthique des affaires peut étre comprise comme une
forme d’extension de la philosophie née des scandales répétés
dans le monde des affaires. La vision des dirigeants et des
entreprises comme n’ayant pour seul objectif que de maximiser
leurs profits n’est plus acceptable aujourd’hui. Le modéle
purement financier de I’entreprise ne tient plus et un a
priori négatif teinte désormais le monde des grandes
entreprises, elles sont considérées comme étant moralement
douteuses.

Le principe fondamental d’une démarche éthique est le
recul critique. Elle est une volonté de sortir de son propre point
de vue pour prendre de la hauteur, pour envisager les situations
avec une perspective plus vaste. La démarche éthique repose
donc sur le croisement des points de vue, I’identification les
positions d’autrui, méme si elles nous sont opposées. L’idée
n’est en rien de se plier aux arguments des autres mais de bien
les comprendre pour asseoir son point de vue sur une analyse
large, solide et rigoureuse. S’engager dans une démarche
éthique ¢’est donc avant tout envisager une variété de positions.
Il faut interroger le sens commun et ne pas s’y plier par réflexe
ou par habitude ; plus encore, il s’agit aussi d’interroger ses
propres positions, non pas pour les abandonner mais pour
comprendre leur origine. La question de départ pourrait donc
étre : pourquoi est-ce que je pense cela ? et, qu’est-ce qui me
fait dire que cela est « bien » ?

2. CocTaBbTe IUAJIOTH 1O 00pa3my.

AHTIIUACKUN A3BIK
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Formal introductions

- Mr. Thompson, this is Professor Jones.
- Professor Jones. I'm pleased to meet you.
- Mr. Thompson, may | present Professor Jones.

- How do you do?

- Allow me to present Professor Jones.

- I'm delighted to meet you, Professor. My name is Bob
Thompson.

General/Neutral introductions

- Mr. Thompson, do you know Professor Jones?
- How are you, Professor?

- Bob, this is Jane Jones.

- I'm pleased to meet you.

- Bob Thompson, Jane Jones.

- It's nice to meet you.

Informal introductions

- Bob, meet Jane

- How are you, Jane?

- Bob, this is Jane.

- Hi, Jane.

- You don't know Jane, do you?
No, hi Jane, I'm Bob.

Hemenxuii 361k

- Herr B., kann ich Sie bitten, dem Vorschlag auf Anderung der
Lieferzeit zuzustimmen und eine Zweitschrift des
Nebenabkommens mit ihrer Unterschrift uns zuriickzusenden.

- Ich bin nicht sicher, ob uns solche Lieferzeit passt. Wir
kénnen schwerlich diese Anderung vornehmen. Jeden falls
informiere ich Sie unbedingt heute Abend von unserem
endgiiltigen Beschluss.

- Aber wir bieten Sie, die Lieferzeit zu verldngern. Wir
mochten nicht unsere Zusammenarbeit authoren.

- Herr A., ich méchte gerne wissen, aus welchen Griinden Sie
die Ware nicht rechtzeitig liefern konnen und diese Anderung
vornehmen wollen. Wahrscheinlich Sie, Herr A., wissen nicht
alles und sind nicht auf dem Laufenden. Bei den gestrigen
Verhandlungen wurde dartiber bei unserer Leitung entschieden:
Der Vertrag wird storniert, aber im nichsten Jahr einen neuen
geschlossen wird.

- Oh, wie schade! Danke fiir die Information.
DpaHIy3CKUNLL S3bIK

-: M. Ravel est actuellement en réunion. VVoulez-vous lui
laisser un message?




Kon Nupukatop
HWHIUKATOp JOCTHUXKECHUSA OLIGHO‘-IHBIG CpCACTBa
a KOMIICTCHIIN

- 2 Oui... Je suis trés ennuyé car je devais le rencontrer
apres-demain; mais je me suis fait une antorse hier et je dois
¢viter de marcher pendant 8 jours.

- : Vous aviez pris rendez-vous ?

- : Oui, a 10 heures.

- : Je vérifie... Oui, c'est bien cela.

- . Je souhaiterais donc reporter la rendez-vous d'une
semaine.

- : Voyons... Ca n'est pas possible : le 29 M. Ravel est
occupé tout le matin et a partir de 14 heures... Et la lendemain il
part a I'étranger pour une semaine.

- : C'est ennuyeux, car j'ai des propositions tres
attrayantes a lui faire concernant nos nouveaux cadeaux
d'entreprise et le temps presse... Serait-il libre pendant le temps
du déjeuner?

- : Rien n'est prévu sur son agenda, mais je ne peux
vous l'assurer.

- - Alors, je propose la solution suivante : je le retrouve
au restaurant qui se trouve au carrefour, tour prés de chez
vous... Nous pourrions étudier le probléme sans perte de temps
pour M. Ravel.

- . Je note votre invitation et je vous rappelle. A quel
numéro s'il vous plait?

-2 Au 42.06.70.13. C'est mon numéro personnel.

- . Au revoir, monsieur, et bon rétablissement

- :Alors entendu, jattends votre appel. Merci beaucoup.
Au revoir, mademoiselle.

YK-4.2 Cocrasinser
JIETIOBYIO 1. CocraBbTe pe3iomMe 1o oopasiry.
JIOKYMEHTAITHUIO, AHTIIHHCKHH S3BIK.
co3/1aeT OO0paserr 1eaeBoro pe3roMe
pa3IIHYHbIC Ward Gantney
AKaeMUYECKHE 250 Fort Salonga Road
WK Northport, New York 11678
npodeccronanbhel | (516) 725-5237

€ TeKCTHI Ha
PYCCKOM H
MHOCTPaHHOM
SI3BIKaX

Job target: Management position in materials Science.
Capabilities:

-Write, edit and approve professional reports.

-Provide consultation and support to the government on
contamination problems.

-Manage programs in materials and component development.
-Conduct corrosion studies.

Achievements:

-Supervised analytical chemistry lab.

-Conducted comparative analysis in the field.
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-Set up non-destructive testing procedures.

Work history:
1991 — Present  Gage-West Corp. Supervisor, Analytical
Chemistry Laboratory

1988-89 Darnell Electronics, Consultant
1986-87 RET Surface chemicals, Consultant
Education:

Hofstra University 1984 Business Administration
Long Island Univ. 1981 M.A. Chemistry
1979 B.A. Microbiology

HeMmenxwuii s3bIK.
Ergénzen Sie das Lebenslauf.

Name (1) ...

Adresse Max-Richter-Strasse 95

8770 Potsdam

Telefonnummer 0117 945649

Mobile 0779 92381882

Email (2) ...

Nationalitit — Deutsche

3) 11 March 1979

Berufsausbildung

2001-bis heute Verkaufsleiter bei der Fa. Seifert Frachtstrasse
10 3000 Hannover 1

Profil Verhandlungen fiihren, Vertrage abschlieBen, Kaufkraft
analysieren

Interesse Tennis, Fotografie, Reise.

Schreiben Sie lhren eigenen Lebenslauf.
DpaHIy3CKUH SA3BIK.

Lisez le CV et la lettre de candidature, dites s’ils correspondent
aux exigences énumérées ci-dessus.
Pascale Filliol
111, boulevard Paul Sert
03100 MONTLUCON
Tél. : 70 28 30 65
Née le 13 décembre 1958
Célibataire
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FORMATION
BTS de secrétariat trilingue (anglais-allemand).
Baccalauréat série A5 — Académie de Clermont-Ferrand
(1976).
EXPERIENCE PROFESSIONNELLE
Secrétaire  correspondanciére  (frangais-anglais —
allemand). FORD, Cologne (Allemagne) 1993-1995.
Secrétaire chargée de la correspondance clients (anglais et
allemand). Société Interdistri (Grenoble 38) de 1985 a 1991.
Secrétaire commerciale, chargée du suivi et des relations
clientéle. Société Perrot-Leroy (Moulins 03) de 1980 a 1984.
Serveuse dans un pub Salford (Angleterre) mars a décembre
1979.
AUTRES EXPERIENCES
Stage ANPE : connaissance du traitement de textes
Word, mars 1993.
Stage AFPA : analyste-programmeur janvier a
septembre 1991.
DIVERS
Connaissance de divers systémes informatiques et de la
programmation. Maitrise des traitements de textes Word et
Ami Pro. Monitrice a 1'école de ski de Superbesse.

2. Hamumure  JejioBOe MMCbMO, HCIOJIbL3Ysl 0Opa3ell.

AHTIIUACKUHN A3BIK.

IIpumep nesioBOro mucbma
AlphaOmega Industries, Inc.
123456 Motor Parkway
Fresh Hills, CA 91999
December 28, 2000
Ron R. London, Sales Director
Seasonal Product Corp.
5000 Seasonal Place
Wiscasset, ME 04321
Subject: Spring Promotional Effort
Dear Ron
Since we talked last week, | have completed plans for the spring
promotion of the products that we market jointly. AlphaOmega
and Seasonal Products should begin a direct mailing of the
enclosed brochure on January 28.

I have secured several mailing lists that contain the names of
people who have a positive economic profile for our
products. The profile and the outline of the lists are attached.
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Do you have additional approaches for the promotion? | would
like to meet with you on January 6 to work out the details of the
project.

Please let me know if a meeting next week at your office
accommodates your schedule.

Sincerely,

Alan Stone

Director of Special Promotions

cc: Yolanda Lane, Vice President, Marketing

Encl: brochure, outline of mailing lists, customer profile

Hemenukunii A3bIK.

Helmut Wagner & Sohn
Kiltetechnik
Helmut Wagner & Sohn, Postfach 256, 3500 Kassel

Schrader & Lehmann

Einkaufsabteilung
Max-Richter-Strasse 95
8770 Potsdam

Ihre Zeichen, Unsere (05 61) Kassel
Ihre Nachricht Zeichen, 8243-1 08.04.2018
vom unsere Durchwahl
02.04.2018 Nachricht 8243
vom
04.04.2018
Riickfrage

Sehr geehrte Damen und Herren,

bezugnehmend auf lhre Bestellung tiber eine Kiihlanlage
miissen wir Thnen folgendes mitteilen: Es stellte sich heraus,
dass bei der forgegebenen Grosse des Kiihlraums ein starkeres
Kiihlaggregat eingebaut werden muss, was eie Verteuerung
des Preises um 8% hervorruft. Nun mochten wir uns
erkundugen, ob Sie mit dieser Verteuerung einverstanden
sind.

Bitte, teilen Sie uns Ihren Entscheid mit.

Mit freundlichen Griissen

(Unterschrift)

Helmut Wagner
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DpaHIy3CKUU A3BIK.

Pascale Filliol
111, boulevard Paul Sert
03100Montlucon
Tél. : 70 28 30 65
Société Euroexport ZL des Alouettes
03300 Cusset

Objet:
trilingue.

candidature a I’emploi de secrétaire

Montlugon, le 2 fevrier 1995

Monsieur le directeur du personnel,
Suite a I’annonce parue dans le journal Le Monde du 1 fevrier
1995, je me permets de vous adresser mon curriculum vitae
pour le poste de secrétaire trilingue.

Mes divers expériences a I’étranger m’ont permis
d’acquérir une bonne maitrise de I’anglais et de ’allemand et je
recherche actuellement un emploi qui me permette de
développer mes qualités d’organisation et mon sens du contact.
Je suis slire que vous apprécierez le sérieux et le dynamisme
dont je fais preuve dans mon travail.

Souhaitant que ma proposition retienne votre attention, je
me tiens a votre disposition, afin de vous exposer plus
clairement mes motivations.

Je vous prie d’accepter, Monsieur le directeur, I’expression de
mes sentiments les meilleus.
P. Fillol

YK-4.3

IIpencrasiser
pE3yJIbTaThI
UCCIIE0BATENBCKO
1 ¥ IPOEKTHOU
JESTEILHOCTH Ha
pa3IU4YHbIX
MyOJIMYHBIX
MEpONPUATHSIX,
y4acTBYET B
aKaJeMHYECKUX U
po(heCCHOHATbHBI
X JTUCKYCCHSIX Ha

1. Bobiaenre OCHOBHBIE HAEH TEKCTA H COCTABbTE K HEMY
AHHOTAIUI0.

AHTTIUACKUN A3BIK.

Virgin is a leading international company based in London. It
was founded in 1979 by Richard Branson, the present chairman.
The group has seven main divisions: cinema, communication,
financial services, hotels, investments, retail and travel. Its
retail segment is led by Virgin Megastores. Virgin operates in
23 countries, including the United States, the United Kingdom,
Continental Europe, Australia and Japan. In 2008 the combined
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PYCCKOM H sales of different Virgin holding companies exceeded $ 18 bn.
MHOCTPaHHOM Motorola maintains sales, services and manufacturing facilities
SI3BIKAX throughout the world, conducting business on six continents. Its

major business areas are:advances electronic systems,
components and services, two-way radios, paging and data
communications, automotive, defence and space electronics
and computers. It has the largest portfolio in the world of
cellular phones. The CEO

is Christopher Galvin and the headquarters are situated in
Chicago. Sales in 2008 were $ 31.1 bn.

Hemenkunii s35IK.
Kleidung und Geschiftsessen

Die Kleidung richtet sich nach der Branche und nach den
Kunden. In Branchen, die viel mit Geld zu tun haben, wie
Banken oder Versicherungen, trdgt man eher ein klassisches
Outfit. In kreativen Berufszweigen, also in Werbefirmen oder
in der IT-Branche, ist die Kleidung informeller. Im Rahmen der
Internationalisierung wird in vielen Unternehmen freitags unter
dem Motto: ,,Casual Friday* gute Freizeitkleidung getragen.
Bei Geschiftsessen heifit die Regel: Wer einlddt, bezahlt.
Trinkgeld gibt man in Deutschland zwischen fiinf und zehn
Prozent. Zum Essen wiinscht man ,,Guten Appetit!“. Ein
bisschen schwieriger wird es bei den Gesprachsthemen. Meiden
sollten Sie Themen wie Politik, Religion, Krankheiten, die
Konkurrenz oder private Probleme. Gute Gesprachsthemen
sind Hobbys, Sport, das Wetter, der letzte Urlaub, Reisen und
andere Lander und das Geschift selbst.

®OpaHIy3CKUH SA3BIK.

La dimension des entreprises
En observant 1'évolution des entreprises depuis un siccle
environ, on constate une tendance générale des entreprises a
s'agrandir, c'esta-dire a accroitre les moyens de production
dont elles disposent. Cette tendance générale est principalement
duel au phénomene suivant: la production d'une entreprise
varie rarement proportionnellement aux facteurs de production
utilisés. En général, une augmentation de tous les facteurs de
production  provoque une augmentation plus que
proportionnelle de la quantité produite. On parle de rendements
d’echelle croissants. Par exemple, si une entreprise triple la
quantité de facteurs de production mis en oeuvre et que la
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quantité produite quadruple, les rendements d'échelle sont
croissants.

3 fois plus d"heures de travail

3 fois plus de machines

3 fois plus de matiéres!

- 4 fois plus de quantités produites

(Si la quantité produite dans notre exemple augmentait de 3
fois, les rendements d'échelle seraient constants; si elle
augmentait de 2 fois,les rendements d'échelle servaient
décroissants.)

Plusieurs raisons expliquent ces rendements d'échelle
croissants: la production de masse permet une plus grande
spécialisation, une division du travail plus poussée, une
organisation plus rationnelle de la production, une meilleure
utilisation des facteurs de production indivisible. En effet,
certains facteurs de production, par exemple une presse rotative
ou un gros ordinateur, ne peuvent étre utilisés avec profit que si
I'activité d'une entreprise est assez grande pour les occuper
suffisamment. Cependant, les économies d'échelle réalisées par
la production de masse ont une limite, a partir de laquelle la
productivité n'augmente plus, mais décroit. A partir d'un
certain point, un nouvel accroissement de la production exige
un appareil de direction et de contrdle trop important par
rapport au résultat recherché. Il existe donc une dimension
optimale des unités de production a partir de laquelle on
constate des rendements d échelle décroissants.

YK-5 Cnoco0eH aHaIu3UPOBATH U YYUTHIBATH pa3Hoo0pa3ue KyJIbTYP B Mpoliecce
MEKKYJIbTYPHOI'0 B3aMMO/IeiicTBUSA

VYK-5.1

Opuentupyercs B
MEXKYJIbTYPHBIX
KOMMYHHUKAIUAX
Ha OCHOBE aHaJiu3a
CMBICJIOBBIX CBSI3€U
COBPEMEHHOM
MOJIMKYJIBTYPBI U
MOJIUSI3BI YU

1. IlpounTaiiTe mpeaI0KeHHbII TEKCT U MOATOTOBbTE €ro
nepesoj (co ca0Bapém).

AHTIIUACKUN A3BIK.

How to greet someone in Britain

First impressions are important in British culture.
Whether you're meeting a person in business or in a formal
social setting, it's important to be well versed in British customs
and etiquette. Common mistakes can make you appear
unpolished or rude. Avoid these pitfalls by reviewing British
traditions before heading to a cocktail party or business dinner.

It's customary to greet someone in Britain with a firm
handshake, particularly if you're meeting him for the first time.
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Men should grasp women's hands more lightly than they would
another man's. In social situations, introduce the man to the
woman first.

While shaking hands, people in Britain will ask, "How
do you do?" While this phrase is technically a question, it does
not require an answer. The correct response is not "I'm fine,
thank you." Instead, it's common and polite to simple say "How
do you do?" back to the person. However, if the greeter asks,
"How are you?" it is then polite to say something to the effect
of, "Fine, thank you, and you?" Additional British greeting
phrases include, "nice/delighted/pleased/glad to meet you" or
simply "good morning/afternoon/evening."

You may find that instead of a greeting, the person
you're meeting simply will give you their name. Do not take this
as rude, as it's a common British way of introducing oneself. If
you hope to be on a first-name basis with the person you're
meeting, stress your first name by repeating it. For example,
say, "I'm Jane. Jane Doe." Also, remember that you may have to
introduce yourself again through the course of a night,
particularly if there are a lot of introductions going on.

HeMmenxnii s3bIK.
Pinktlichkeit

,Punktlichkeit ist die Hoflichkeit der Konige.“ Wer sich bei
einem Kundenbesuch verspétet, muss den Kunden noch vor
dem vereinbarten Zeitpunkt informieren. Verspatungen sollten
aber die absolute Ausnahme sein.

BegriiBung und Vorstellung

Das Griilen spielt in Deutschland eine sehr wichtige Rolle.
Wenn jemand nicht, griilt, gerdt er schnell in den Verdacht,
unhoflich zu sein. Fiir den miindlichen Gruf3 gilt: Wer zuerst
sicht, griiit zuerst. Bei der BegriiBung mit Handschlag gibt der
Gastgeber dem Gast, die éltere Person dem jiingeren die Hand.
Wenn man gerade sitzt, muss man zur BegriiBung aufstehen.
Vor allem in Léndern, in denen man Korper- kontakt meidet,
empfindet man die deutsche Sitte des Handeschiittelns oft als
unangenehm.

DpaHIy3CKUH A3bIK.

Les philosophes et les sociologues nous ont appris, depuis
des décennies déja, que les notions de bien et de mal sont
socialement et historiguement construites. Nietzsche et
Heidegger déja avaient des difficultés avec 1’idée d’un bien ou
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d’une justice qui transcenderaient leurs contextes d’émergence
et d’application. La science elle-méme est souvent rappelée a
I’ordre dans sa volonté d’établir des vérités générales et
objectives. En mati¢re d’éthique, il s’agirait alors plutot de se
concentrer sur des problématiques locales pour tenter d’en
saisir la complexité ; de ne pas se limiter a des grands principes
vagues et inapplicables mais plutét de déconstruire les positions
de chacun. Pour I’instant, 1’éthique des affaires a souvent suivi
le chemin d’une opposition caricaturale entre le bien et le mal,
entre le juste et I’injuste, conduisant a I’édiction de chartes et de
codes de conduite. Une véritable réflexion éthique cherchera
plut6t a interroger le status quo, les évidences des situations.

VK-5.2 Brnaneer
HABBIKAMH 1. MoaroroBbTE NpPE3EHTALHUIO 110 OIHON M3 YKAa3aHHBIX

TOJIEPAHTHOTO Tem:

TOBEJICHUS TIPU
A p 1. ITpe3enTanust TMIHOTO MOPT(OTUO MATUCTPAHTA TIO

BBINOJIHCHHH HAIpaBJICHUIO TTOTOTOBKH.
pOheCCHOHANBHBL | 2, Te3uchl BHICTYIICHHS MATHCTPAHTA 110 HANPABJIEHHUIO
X 3a7a4 MOJATOTOBKU Ha HAYYHO-TIPAKTHUECKON KOH(PEPEHIIUH.

IMPUJIIOKEHME 3

8 MeToauyecKkne yKa3aHHUs M0 OPraHU3AIUM AYIMTOPHOI U BHeayIUTOPHOMH padoThI Mo
AUCHMILINHE:

PaGoTa Haja A10KJIa10M / BBICTYILIEHHEM

JokJ1aj, coriiacHO TOJIKOBOMY ClIOBapro pycckoro si3bika [[.H. Ymakosa: coobmienue mo
3aJJaHHOM TeMe, C IEJIbI0 BHECTU 3HAHUS U3 JONOJHUTENBHOMN JUTEepaTyphl, CUCTEMATH3UPOBAThH
MaTepui, MPOUJUTIOCTPUPOBATh MPUMEPAMH, Pa3BUBATh HABBIKM CAaMOCTOSTEIBLHON pabOTHI C
HAay4yHOUM IUTEpaTypoil, MO3HABAaTEIbHBI HHTEpPEC K HAaydHOMY IIO3HAHUIO. Tema JoKiIaaa
JoJKHa OBITH COTJIACOBaHHA C MperojaBaTelieM M COOTBETCTBOBATH TeME y4eOHOTO 3aHATHS.
Matepuansl [pH  €ro MOATOTOBKE, JIOJDKHBI COOTBETCTBOBATH HAYYHO-METOAUYECKUM
TpeOoBaHUSIM By3a W OBbITh YKa3aHbl B Jokjiaae. HeoOxoaumo coOmtogaTh periiaMeHtT,
OTOBOPEHHBINM TIPH TMOJTYYEHUU 3adaHus. VIIIIOCTpanuu JOJDKHBI OBITH JOCTATOYHBIMH, HO HE
ype3MepHbIMU. PaboTa cTyaeHTa Haa MOKIAJOM-TIpEe3eHTAlMel BKIIOYAaeT OTPadOTKY yMEHHs
CaMoOCTOSITENIbHO 0000maTh MaTepual W JelaTh BHIBOABI B 3aKIIOYEHUH, YMEHHS
OpPHEHTHPOBATbCS B Marepuaje M OTBeYaThb Ha JOMOJHUTEIbHBIE BOMPOCHI CIIyIIATENEH,
OTpabOTKYy HAaBBIKOB OpPAaTOPCTBA, YMEHUS MPOBOIUTH AUCIYT. JIOKJIaTUWKH JOJKHBI 3HATH U
yMeTb: COoOOIIaTh HOBYIO HH(OpPMAINIO; HCIOJIB30BaTh TEXHUYECKUE CPEICTBA; XOPOIIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHATHUS, JUCKYTUPOBATh U OBICTPO OTBEUaTh Ha
3aJlaHHBIE BOIMIPOCHI; YETKO BBIMIOJIHATH YCTAHOBJICHHBIN peraaMment (He 6onee 10 MUHYT); UMETh
MPEACTABICHUE O KOMIIO3UIITMOHHOW CTPYKTYpE J0KIIaaa U JAp.

CTpykTypa BbICTyIIeHHMsl. BeTynnenne momoraer 00ecnednTh YCreX BBICTYIUICHHUS 110
mo0oi TemaTuke. BCTyruieHne AOMKHO COAepIKaTh: Ha3BaHUE, COOOIIEHHE OCHOBHOU HIeH,




COBPEMEHHYIO OILICGHKY TMpeAMETa W3JI0KCHHS, KPAaTKOe IEePEUUCICHHE pPaccMaTPUBAECMBIX
BOIIPOCOB, XKMBYIO HHTEPECHYIO (HOpPMY HU3TIOKEHUS, aKIICHTUPOBAHWE BHUMAHUS HA BAXKHBIX
MOMCHTAaX, OPUTHHAJIIBHOCTH IOAXOJA. OcHoBHAas 4aCTb, B KOTOpOfI BbICTyTIaIOH_[I/Iﬁ JOJI?KEH
IyOOKO PAacCKpPBITh CYTh 3aTPOHYTOM TEMbI, OOBIYHO CTPOUTCS MO MPUHIMITY OTuéTa. 3agada
OCHOBHOM dYacTH — MnNpeaACTaBUTbL OOCTATOYHO HAaHHBIX JId TOTO, I-ITO6IJI CJIyaTejin
3aMHTEPECOBATUCh TEMOW M 3aXOTENM O3HAKOMHUTHCS C MarepuaniamMu. [Ipw 3TOM Jormueckas
CTPYKTypa TEOpPETHYECKOro OJoka He [OJDKHBI JaBaThCsS 0€3 HarJsIHBIX IMOCOOUH,
ay/IMOBU3YAJIbHBIX M BU3YAJIbHBIX MaTEPHUAJIOB. 3aKIIOYCHHUE - SICHOE, 4Y€TKoe 0000IIeHHEe U
KpaTKHE BBIBOJIBI, KOTOPBIX BCET/Ia HKIYT CIYIIATEIIH.

Pabora Han npoexrom

IIpoexT - camocTosATeNbHAS paboTa CTyJEHTa, HalpaBicHHas Ha pelIeHue KOHKPETHOMN
npoOieMbl, Ha JOCTHKEHHE ONTUMAIBbHBIM CIOCOOOM 3apaHee 3allllaHuPOBAHHOTO Pe3yibTara.
[IpoeKkT mo3BOJUT BaM MaKCUMAabHO PacKpbITh CBOW TBOpuYeckWi moTeHuuan. OH MO3BOJIUT
Ka)KJIOMY NPOSIBUTH ce0s1, MONPOOOBATH CBOM CHJIbI, MPUJIOKHUTH CBOU 3HAHMSI, TPUHECTHU MOJIB3Y,
M0Ka3aTh MyOJIMYHO JOCTUTHYTBHIA pe3yibTaT. JTO NEATENbHOCTh, HAllpaBJICHHAs Ha pelIeHue
MHTEPECHOI Mpo0IeMbl, OCHOBHAS 11€JIb IPOEKTHON AEATEIbHOCTU CTYACHTOB - CAMOCTOSTEIbHOE
npuoOpeTeHne 3HaAHUM B IPOLECCe PEIIeHUs MPAaKTHYECKUX 3a/Jad WU mpobiem, Tpelyroliee
WHTErpalui 3HAHUW W3 pa3iIuuHbIX MpeaAMeTHbIX obnacteil. 'Tlpupoma Tak 000 BceM
1103a00THIIach, YTO MOBCIOAY Thl HAXOAMIb, ueMy yuuThes' Jleonapno na Bunuu. 'TIpoekr - 3to
mate 'TI'": 1. mpoGniema, 2. npoexkTrpoBaHue (MJIaHUPOBAHUE), 3. MOUCK HHPOpMAIUH, 4. TPOIYKT
(co3maHue MPOEKTHOTO MPOAYKTA), 5. MPe3eHTalUs IPOEKTHOTO MPOIyKTa. MOXKHO BBIAECTUTH U
mectoe 'TI' mpoekTa - 310 ero moptdoimo (Tanka JOKyMEHTOB), B KOTOPOM cOOpaHbI Bce paboune
MaTepHalibl, B TOM YMCII€ YEPHOBUKH, THEBHBIE MJIAHBI, OTYETHI U Jp. OCOOEHHOCTH NMPOEKTa!

1) mpesk e BCEro 3T0 HaJIM4YHe MPOOIEMBI, KOTOPYIO MPEACTOUT PEIIUTh B X01¢ pabOTHI
HaJl IPOEKTOM;

2) TPOEKT 00sI3aTeNBHO JIOJDKEH MMETh SICHYIO, PEAJIbHO JIOCTIDKUMYIO Lielib. B camom
o0I11eM CMBICIIE LIENbI0 IPOEKTA BCErJa SABJSETCS PEIIEHUE UCXOAHOW MpoOIeMbl, HO B KaXKA0M
KOHKPETHOM CJIy4ae 3TO pelIeHHe UMEET COOCTBEHHOE, HEMOBTOPUMOE BOILIOLIECHHE.

3) pe3ynbTaToOM MPOEKTA SBJISCTCS MPOCKTHBIA MPOIYKT, KOTOPBIHA CO3aéTCsi aBTOPOM B
X07Zie ero paboThl U TaKXKE CTAHOBUTCS CPEACTBOM PELIEHUS ITPOOIEMBI POEKTA.

BhInoHAN IPOEKT B ClIEAYIOIEM MOPSIKE:

1. Beibepu ¢ OMOIIBIO poUTENEH U IPenogaBaTes TeMy.

2. BpIIBUHY T'HIIOTE3Y.

3. [lonGepu nHpopmanuio (KHUIH, )KypHAJIbl, KOMIBIOTEPHBIE IPOrPaMMBbI, TeJlelepe aun
U T.J.).

4. Tlnanupyit Becb 00beM paOOTbl M OpraHU3alUI0 €€ BBINOJHEHHS C IOMOUIbIO
IIpernoiaBaTes.

5. BBINoiHu TEOPETHUECKYIO U TPAKTUYECKYIO YaCTH MPOEKTA.

6. BHecH KOPPEKTHBBI B TEOPETHUECKYIO YaCTh 10 pe3yJbTaTaM BBIIOJIHEHHS U3EIHSL.

7. Hanewaraii rpaduyeckyro 4acThb IPOEKTa.

8. IloaroToBbCs K 3alUTe M OLIEHKE KauecTBa TBOEH pabOThI, BHIMOJHASA IS 3aLIUTHI
JEMOHCTPALIMOHHBIE HATJIIIHbIE MAaTEPUAIbI.

9. 3amuTH NPOEKT.

10. O6cymu B rpyIie cBOM NPOEKT U 3alIUTy, [IpoBen caMOOIEHKY.

Pexomennaiu no pabore HaJi IPOEKTOM:

1. Vcnonp3yii B paboTe CIpaBOYHYIO JIUTEPATypy: KaTajaor, CIOBapH, )KypHaJlbl, KHUTH U
T.IL., @ TAKXKE MaTE€pPHUAJIbI

MY3€€B U BBICTABOK.

2. Crapaiics npuMeHSTh B paboTe COBPEMEHHYIO TEXHUKY: BHIEOKaMepy, KOMIIbIOTED,
BUJICO- U ayAMOMarHuTo(oHsl, (POTO- U KCepOKONUPOBaIbHbIE annapaTsl, IHTEepHET.

3. Jlymaii o ToM, Kak TBOsl paboTa MpUroIuThes TeOe B OymylieM, cTapaics cBs3aTh e€ ¢
BBIOpaHHOM mpodeccueii.



4. YauThIBall TPAAULIUK U 00BIYaN OKpPYyTa U TOPOJia, B KOTOPOM ThI JKUBEIIb.

5. Beera moMa# 00 9KOJIOTHH POJTHOTO TOPOJIa U CBOEM 37I0POBEE.

6. Mcrionb3yit 3HaHMS 110 JTI00BIM JUCHUIUIMHAM, a TAKXKE CBOM ObITOBOM OmBIT. [1posiBiss
TBOPUYECTBO, OCHOBBIBAMCS TOJIBKO HA HAYYHBIX 3HAHUSIX.

7. He crecHsiics, 110 BCEM BOMPOcaM 00paImaThesi K pPyKOBOIUTEIIO ITPOCKTA.

[TamsATKa [UI 3aIUTHI IPOEKTA

A) Ob1ue pekoMeHaauu

- Ilpy moAroToBKe BBICTYIUIEHUS! YUUTHIBAWTE MHTEpPEC M MOATOTOBKY CIylIaTesed, UxX
OCBEJIOMJIEHHOCTh O TEME BAILIEr0 BHICTYIICHUS;

- TwarensHo npoaymaiite miuaH BbICTyIUIEHUA. OHO JOJDKHO BKJIKOYATh BBEJCHUE,
OCHOBHYIO YacCTh U 3aKJIIOYECHHUE.

- 3apaHee oOIpeAenuTe KIIOYEBbIE MOMEHTHI, Ha KOTOPBIX HAJ0 CAeNaTh YIOp, HX
MOCJIE0OBATEIBHOCTh (TaKUX MOMEHTOB JOJDKHO OBITh HE MHOTO, 4TOOBI HE Meperpyxarb
ciTymiaTenen).

- CocraBbTe Ballle BBICTYIUIEHHE TaK, YTOObI paccka3 3aHMMall 0 BPEMEHU 5-7 MUHYT.
[ToMHUTE, YTO XOPOIIO BOCIPUHUMAETCS SMOIMOHAIBHOE U KOPOTKOE 10 BPEMEHH H3IJI0KEHHE
MaTrepuaia ¢ UCIOJIb30BaHUEM MHTEPECHBIX IPUMEPOB.

- YnotpebnsaiTe TOIbKO MOHATHBIE BAM TEPMUHBI.

- Pacnumanupyiite ncronb3oBaHUE CPEICTB HAIVISITHOCTU - OHM JOJDKHBI CONPOBOXKIATH
BBICTYIUICHHE, MOTYEPKUBATh KIIOYEBbIE MOMEHTHI M IOMOYb CIIyIIATENIIM IpPEACTaBUTh, TO O
4€M UJIET PEUb.

- IlpoBenuTe peneTUIMIO CBOETO BBICTYIUIEHMS M JOBEIUTE €ro 0 HYXHOU
PO JIOKUTENTLHOCTH.

B) Pexomengaruu BeICTynaronemMy

- Heckonpko riry0OKHX BJOXOB IEpe]] Ha4ajaoM BBICTYIUICHHSI IOMOTYT YHSATH BOJHEHHE.
Jlymaii 0 TeX, KTO TeOs CIIyIIaeT, Kak eciu Obl BCe OHU ObLIM TBOUMH JIPY3bSIMH.

- HaunnTe CBOE BBICTYIIIEHUE C IPUBETCTBU.

- Ornacure Ha3BaHME Balllero MpoekTa, CHOPMYTUPYHTE OCHOBHYIO HJCI0O U NMPUUYHHY
BBIOOPA TEMBI.

- He 3a0bIBaiiTe 00 yBa)KEHUU K CIIyIIATEISIM B TE€YCHHE CBOETO BBICTYIICHUS (TOBOPHUTE
BHSITHO).

- CrapaiiTecb YCTaHOBHUTb 3PUTENBHBIN KOHTAKT C ayJUTOPHEH - 3TO MOMOXET Tede
BBI3BaTh MX CHUMIIATHIO, KPOME TOTO Ija3a TeX, KTO TeOs CIyIIaeT, MOKa)XyT, HACKOJIbKO UM
WHTEPECHO, TO YTO Thl TOBOPHUILb.

- [lobnarogapute ciymareneii 3a BHUMaHue, a PyKOBOIUTES - 32 TOMOIIIb.

- B xoH11e BeIcTyIIeHUS TeOe MOTYT 3a/1aTh Bompockl. OTBET HauMHal ¢ 01aroJapHOCTH 32
Bompoc. BocnpuHumail kaxaplii BONPOC KakK CBUICTENHCTBO HHTEpeca MYyOIHUKH K TBOEMY
BBICTYIUIGHHIO M K TeOe auuHo. [loMHM: HOMOTHUTENbHBIE BOMPOCHI - 3TO INaHC euié pa3
MIPOAEMOHCTPUPOBAThH CBOIO APYAUIIUIO!

Kpurepuu camoo11leHKH IPOEKTOB:

. AKTyanbHOCTb BBIOPaHHOM TEMbI

. 'myOuHa pacKpbITHS TEMbI

. IIpakTrueckas HEHHOCTh IPOEKTA,

. KoMmno3unmonHast CTpoiiHOCTB

. CooTBETCTBHE IUIAHY

. O60CHOBaHHOCTH BBIBOJIOB

. IIpaBUIBHOCTH U IPaMOTHOCTb O(hOpPMIICHHUS
. AKKypaTHOCTb U Au3aiiH oopmIIeHHs

. Conepx’aTenbHOCTb IPUIIOKEHUIN

10. Beictymnienue Ha 3amuTe(yMEeHUE U3JI0KUTh CaMoe IIEHHOE, OTBeYaTh Ha BOIPOCHI,
3alUIIaTh CBOIO TOUKY 3PEHNUs)

11. UtoroBas olieHKa.

O©OoOoO~NOoOUThWNPEF



IMoaroroBka nmpe3eHTann

IIpe3enTanus, coriacHO TOJIKOBOMY CIOBapro pycckoro s3bika JI.H. YmakoBa: croco6
nojiauu uHGOpMaIKY, B KOTOPOM HPUCYTCTBYIOT PUCYHKH, (hoToTpaduu, aHuManus 1 3ByK. Jlns
MOJI'OTOBKM IPE3CHTALMK PEKOMEHAYeTCsl MCroib3oBaTh: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camasi mpocTasi nporpamma Juis Co3/1aHus TPE3CHTAIHI -
Microsoft PowerPoint. [[iisi mOAroTOBKM Mpe3eHTaluu HEOOXOIMMO coOpaTh W 00paboTarh
HavanbHylo wuH(popmanuio. IlocienoBarenbHOCT, TOATOTOBKM mpeseHTammu: 1. YETko
cOpMyYIMPOBATH 1ENb MPE3CHTAUN: BBl XOTHUTE CBOIO ayJUTOPHUI0O MOTHBHPOBATH, YOCIHTBH,
3apa3uTh Kakou-To ujaeed Wiu mpocto (opMaiabHO OTYMTAThCA. 2. OnpenenuTrbh KakoB OyaeT
(dopMar Mpe3eHTAlMU: KUBOE BBICTYIUICHHE (TOT/A, CKOJILKO OYIET €ro MpoJJI0JDKUTEIEHOCTH)
WU DJIEKTPOHHAsl pacchUika (KakoB OyneT KOHTEKCT mpe3eHTanuu). 3. OrtobpaTh BCIO
COJIEPKATEIBHYIO YacTh JIJIsl TPE3CHTAIIMH U BEICTPOUTH JJOTHUYECKYIO IIETTOYKY PeACTaBIeHUS. 4.
OmnpenenuTh KIFOYEBbIE MOMEHTHI B COJICPKaHUM TEKCTAa W BBIACTUTH UX. 5. ONpenenuTs BUIbI
BU3YaJTM3aIiy (KapTUHKM) U1t OTOOpaKEHHUs MX Ha CIalijaX B COOTBETCTBUU C JIOTUKOM, IIENBIO U
cnenudukoil marepuana. 6. IlomoOpars nu3aiiH ¥ QopMaTUpoOBaTh ClaNIbl (KOJIUYECTBO
KapTUHOK U TEKCTa, UX PacloJIo’KeHue, UBET U pa3mep). 7. IIpoBepuTh Bu3yalbHOE BOCIPUSTHE
npeseHTanuy. K BuiaM Bu3yaln3alnuy OTHOCATCS WILTIOCTpalMK, 00pa3bl, TuarpaMmbl, TaOIUIbL.
HUnnrocmpayusa - TpelcTaBlIeHUE peaibHO CYIIECTBYIOIIETO 3pHUTeNbHOro psga. Obpaswi - B
OTJIMYME OT WILTIOCTpaluii - Metadopa. Mx HazHaueHUe - BHI3BATh SMOLIMIO U CO3/1aTh OTHOILIEHUE
K HEH, BO3/IEHCTBOBATh Ha ayAUTOPpHI0. C MOMOIIBIO XOPOIIO MPOYMAHHBIX U MPEICTaBISEMbIX
o0Opa3oB, uH(}OpMalMsg MOXKET HaJOJIIr0 OCTarbcsi B NaMATH 4YeloBeka. Juazpamma -
BH3YaJIM3aIisl KOJMYECTBEHHBIX M Ka4eCTBEHHBIX CBs3ei. VX MCMONmb3yloT Uit yOenuTenpHOM
JEMOHCTpAIH JaHHBIX, JJISI TPOCTPAHCTBEHHOTO MBIIIJICHUS B JIOTIOJIHEHHE K JIOTHYECKOMY.
Tabauya - KOHKPETHBIA, HATJBIIHBIA M TOYHBIM TOKa3 NaHHBIX. E€ OCHOBHOE Ha3HAYeHHE -
CTPYKTYpUpPOBaTh HH(OpMAINIO, YTO MOpOoil oOsierdaer BOCHPHUSITHE AAHHBIX AayAUTOPUEH.
[IpakTyeckue coBeThl MO MOATOTOBKE MPE3EHTALlUU TOTOBHTE OTHENbHO: MEYATHBIA TEKCT +
CITaliJipl + pa3AaTOUYHbBIN MaTepUall; CIaiiIbl - BU3yallbHas Mojaaya HHpopMaluu, KoTopasi 10JKHA
coJlep’kaTh MHUHHMYM TEKCTa, MAKCUMyM H300pa)K€HUHM, HECYIIUX CMBICIOBYIO Harpysky,
BBITJIAJIETh HATJISIIHO U MIPOCTO; TEKCTOBOE COAEPKAHUE MPE3CHTALIMH - YCTHAs peyb WM YTEHHE,
KOTOpas JOJDKHA BKIIIOYATh apryMEHTHI, (aKkThl, JOKA3aTEIbCTBA M SMOLMU; PEKOMEHIyeMOe
yucino ciaigoB 17-22; oOs3arenvHas wuHOOpMAIUs IS MPE3CHTAMH: TeMa, GaMuius u
WHUIMAbB] BBICTYMAIOIIETO; TUIaH COOOIIEHMsI; KpaTKHe BBIBOJABI U3 BCETO CKAa3aHHOTO; CIUCOK
HCI0JIb30BAHHBIX HCTOYHUKOB; pa3JaTOYHBIM MaTepHal - TOJDKEH 00ecrednBaTh Ty ke TIyOuHy
U OXBaT, YTO U YKMUBOE BBICTYIUICHUE: JIOAU OOJIbIIE JTOBEPSIOT TOMY, YTO OHM MOTYT YHECTHU C
co0oil, yeM wucuYe3arIUM H300pAKEHUsIM, CIIOBa M CHaiibl 3a0bIBAIOTCS, a pa3laTOYHBII
MaTepuan OCTaeTCsl MOCTOSHHBIM OCS3a€MbIM HAllOMUHAHUEM; Pa3fdaTOYHbIA MaTepuan BaskKHO
pa3gaBaTh B KOHIE MPE3CHTAIMH; Pa3AaTOUYHbII MaTepuaibl JOJKHBI OTIMYATHCS OT CIANJIOB,
JIOJDKHBI OBITH 00Jiee HH()OPMATUBHBIMHU.

KoMmbroTepHyto mpe3eHTalno, COMPOBOKIAIONIYIO0 BBICTYINIEHUE TOKIaI4iKa, YI00Hee
BCEro MoArotoBUTh B mporpamme MS Power Point. [Ipe3enTanus kak JOKYMEHT MpECTaBIISAET
co00i1 mocne10BaTeIbHOCTh CMEHSIONIUX APYT IPYTa CIaiI0B - TO €CTh AIEKTPOHHBIX CTPAHUYEK,
3aHMMAIOIIUX BECh 3KpaH MOHHTOpa (0e3 HmpHUCyTCTBUS NaHelned mporpammsl). Yamie Bcero
JIEMOHCTpalMsl Tpe3eHTallMM IpoelupyeTcss Ha OOJNbIIOM JKpaHe, pexe — paznaércs
coOpaBmIMMcS Kak TedaTHBIM Marepuan. KonnuecTBO claifoB aJleKBaTHO COJIEPKaHUIO U
MPOJIOJKUTENEHOCTH BBICTYIUICHUS (HampuMep, ISl S-MUHYTHOTO BBICTYIUICHUS PEKOMEHIYETCS
HCII0JIb30BaTh He OoJiee 10 cimaiioB).

Ha mepBom craiine o0s3aTenbHO MPEACTaBISETCS TeMa BBICTYIUICHUS M CBEACHUS 00
aBTopax. Crenyromiye ciaiabl MOKHO MOJTOTOBHUTH, UCIIONB3Ys JIBE PA3IUYHbBIE CTPATErHHu UX
MOJATOTOBKH:

1 crpaTerus: Ha ciaiiIpl HAHOCUTCS OTIOPHBII KOHCIIEKT BBICTYIUICHHUS U KITIOUYEBBIE CIIOBA
C TeM, 4TOOBI TIOJB30BAaThCS MMM KaK TJIAHOM ISl BBICTYIUIEHUS. B 3ToM cimyuae k crnaiigam
NPEIbABIISIOTCS CIEAyIolIe TpeOOBaHUs: 00beM TeKCTa Ha ciaiije — He Oousblie 7 CTPOK;
MapKHPOBAHHBIA/HYMEPOBAaHHBIN CIIUCOK COAEPKUT HE OoJiee 7 AIEMEHTOB; OTCYTCTBYIOT 3HAKU



MYHKTyalldd B KOHIIE CTPOK B MAapKHPOBAaHHBIX U HYMEPOBAHHBIX CIHCKaX; 3HAaYUMas
nH(pOpMaIKA BBIICISIETCS ¢ IOMOIIBIO I[BETa, Keriis, 3pdexkroB anumanuu. Oco60 BHUMATEIBHO
HE0O0X0MMO TPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK M ome4yarok. OCHOBHas omuOKa Mpu
BBIOOPE JAHHOM CTPATEruu COCTOUT B TOM, YTO BBICTYIAIOIIME 3aMEHSIOT CBOIO PeUb YTEHUEM
TEKCTa CO CIAN0B.

2 crparerus: Ha ciaiapl momemaercs (aktuyeckuid Matepuan (Tabiumbl, rpadukwH,
¢dororpaduu U mp.), KOTOPBIH ABISETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HATJISAHOCTH,
IIOMOTAaeT B PACKPBITUU CTEPHKHEBOM MJeW BBICTYIUIEHUS. BpiOpaHHbIE cpefcTBa BU3yaau3aluu
nHpopManuu (TaOIHIBI, CXeMBI, TPaUKH U T.JI.) COOTBETCTBYIOT COACPKaHUIO BHICTYIUICHUS. B
3TOM clly4yae K cllaiilaM IpeIbsIBIISIIOTCS ClIEAYyoIue TpeOOBaHUS: MAaKCUMaIbHOE KOJUYECTBO
rpaduueckoit mHpOpManMKM Ha OJHOM claiae — 2 pucyHka (pororpadum, cXembl U T.1.) C
TEKCTOBBIMM KOMMEHTapusMHu (He Oojiee 2 cTpok K Kaxzaomy). Hanbosee BaxxkHast uHpopmanus
JIOJI’KHA pacrojiaratbCs B IEHTPE IKpaHa.

OcHoBHast omunOKa MpU BHIOOpPE MAHHOM CTPATETMUM — «COPEBHOBAHHE» CO CBOUM
WUTIOCTPATUBHBIM MaTepHaNIOB (ayJUTOPUHU HE MPEIOCTABIISAETCS JOCTATOYHO BPEMEHHM, YTOOBI
BOCIIpUHATH MaTepual Ha cnaigax). OObuHbIN cnaiin, 06e3 3¢(dekToB aHMMaluU AO0JHKEH
JIEMOHCTPUPOBAThCS Ha dKkpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIIee BpeMs MPUCYTCTBYIOIINE
HE ycIleeT 0CO3HaTh cojepkaHue ciaiiia. Eciu xakas-To KapTHHKA MOSIBUJIACh HA 5 CEKYyH], a
MIOTOM TYT K€ CMEHHJIaCh IPYTrOi, TO ayauTopus OyleT CUUTATh, YTO JOKJIATUUK €€ MOATOHSET.
O6parHoro (MO3UTHUBHOTO) 3(PQeKTa MOXKXHO IOCTUTHYTh, €CIU JOKJIATYUK TPOJUCTHIBACT
MHOKECTBO CIIAiJIOB CO CJIOXHBIMU TaONMIIAMHU M JUarpamMMaMH, roBops mpu 3toM «Bot TyT
MPUBEAEH PA3HOTO POJAA B8CHOMO2AMENbHbIYI MATEPUAT], HO S €ro XO4y NMPOMYCTHTh, YTOOBI HE
Neperpyxarb BBICTYIJIEHHE OApoOHOCTAMUY. [IpaBaa, Takoi mpuém nenath B Hauaie U B KOHYe
Mpe3eHTAIH — PUCKOBAHHO, ONTHUMAJIbHBIA BAPHAHT — B CEPEINHE BHICTYIUICHHUS.

Ecnu na cnaiiie npuBOOuTCS ClOXHas AuarpaMMa, €€ HEOoO0XOAUMO IMpelBapUTh
BBOJHBIMU cloBaMH (Hampumep, «Ha 3Toil auarpamMmme MpPUBOAWUTCS TO-TO U TO-TO, 3E€JIEHBIM
OTMEUEHBI TMIOKa3aTeNu A, CHHUM — MoKa3arenu by), ¢ TeM, 4ToObl AaTh BpeMs ayIUTOPUU HA €€
paccMOTpeHHE, a TOJBKO 3aTeM MPHUCTYMaTh K €€ oOcyxkaeHuio. Kaxmiplii ciaiin, B CpeaHeM
JIOJDKEH HAaXOJMWThCS Ha dKpaHe He MeHbine 40 — 60 cexkynn (6e3 yuéra BpeMEHHM Ha CIIy4ailHO
BO3HMKIIIEe OOCyxkaeHue). B CBA3M ¢ ATUM Jydlle HAacTPOUTh MPE3CHTALHUI0O HE Ha
aBTOMATUYECKUI MOKa3, a Ha CMEHY CJIaliJI0OB CAMHUM JTOKJIaTUYMKOM.

Oco00 THIaTeTbHO HEOOXOIUMO OTHECTUCH K oghopmienuto npezenmauuu. Jljis Bcex
CJIaliJIOB MPE3EHTAlMU MO BO3MOXKHOCTH HEOOXOJMMO HCHOJIb30BaTh OJUH M TOT K€ I1a0JIoH
ohopMIIeHHSI, KETJIb — JIJIsl 3ar0JIOBKOB - HE MEHbIIIE 24 MyHKTOB, JIsl ”HpOopManuu - He MeHee 18.
B npe3enTanusx He IPUHATO CTABUTH MIEPEHOCHI B CIIOBAX.

[Tonymaiite, HEe OTBJIEKANTE JIM BBl CIIyIIATENIEH CBOCH K€ Mpe3eHTanuen? Spkue Kpacku,
CIIOKHBIE I[BETHBIC TMOCTPOCHHMS, W3IUIIHIS AaHUMAILWs, BBIIPHITMBAIOIINNA TEKCT WIH
WUTIOCTpAIsl — HE caMmoe Jydlliee JOMOJHEHHE K HayYHOMY J0oKIaay. Takke HexenareabHb
3BYKOBBI€ AP DEKTHI B X0 IEMOHCTPALlMU MTpe3eHTaluyu. HannydimmMu sSBIstOTCS KOHTPACTHBIE
nBeta ¢oHa u TekcTa (0enblii GoH — YEPHBIA TEKCT; TEMHO-CUHUHN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jlydiie He cMemuBaTh pa3Hble TUIIHI PUGTOB B OJHOM Mpe3eHTauuu. PekoMeHnayeTcs He
370yNOTPEOIATh MPOMUCHBIMU OyKBaMH (OHHM YUTAIOTCS XYyXKe).

HekonTpactHble crnaiifipl 0yayT CMOTPEThCS TYCKIBIMU M HEBBIPA3UTEIBHBIMU, 0COOEHHO
B CBETJIBIX ayUTOpUsX. /s nyunieil opueHTanny B Ipe3eHTalUU [0 XO1y BBICTYIUICHUS JTy4llle
MIPOHYMEPOBaTh Claijpl. JKenarenbHo, YTOOBI HA Clailax OcTaBajIKCh MOJs, HE MeHee 1 cM ¢
KaKI0M cTopoHBbl. BcmomorarensHas uHbopManus (ympaBisiolnue KHOIMKH) HE JIOJKHBI
npeoOnagaTh HaJ OCHOBHOW uHopMaiuel (TeKCToM, WLIoCcTpauusmu). Vcmonbp3oBath
BCTpOoeHHbIE 3()(EeKThl aHUMAIMKM MOXHO TOJBbKO, KOorjga 0e3 3Toro He o0oiiTHCh (Hampumep,
MOCJIEI0BATENLHOE MOSIBJICHUE 3JEMEHTOB AuarpamMmsbl). [[ns akneHTUpoBaHUST BHUMAHHS Ha
KaKOM-TO KOHKPETHOM MH(OPMAIIUU ClIalija MOYKHO BOCIIOJIb30BAThCS JTa3€PHOM YKa3KOM.

JlnarpaMmBbl TOTOBSITCSL C UCIIOJIB30BAaHHEM MacTepa AMarpaMM TaOJIMYHOTO MpoIeccopa
MS Excel. [l BBOJa YMCIIOBBIX JAQHHBIX HCIOJB3YETCS YMCIOBOM (opmar ¢ paszjaenureneMm
rpynmn pa3psnoB. Ecnu naHHbIe (MMOANKUCH AAHHBIX) SBISIOTCS JPOOHBIMU YMCIAMH, TO YHCIIO



0TOOpaXKaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUIS BCEH TPYMIIBI 3TUX AaHHBIX
(Bcero psa noanuceil TaHHbIX). JJaHHBIE U TOANMCH HE I0JDKHBI HAKIIAABIBAThCS IPYT HA IPyTa U
CIIMBATHCS C rpaUIeCKUMU dJIEMEHTaMH TuarpaMMbl. CTpYKTYpHBIE TUarpaMMbl TOTOBSTCS TIPH
MOMOIIM CTAaHAAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu dopmarupoBanum
cllaiiia ecTb HEOOXOJMMOCTh MPOMOPIUOHAIBHO YMEHBUIUTH pa3Mep JHarpaMMbl, TO pa3mep
mpu(TOB PEKBU3UTOB JOJDKEH OBITh YBEIMUYECH C TAKUM PACYETOM, YTOOBI pealbHOE OTOOpaKEHHE
00BEKTOB MarpaMMbl COOTBETCTBOBAJIO 3HAYCHWSM, yKa3aHHBIM B Tabnume. B tabmumax He
JIOJKHO OBITH OoJiee 4 cTpOoK U 4 CTOJNOIOB — B MPOTHBHOM CiTydae JaHHBIE B Tabmuie Oyaer
MIPOCTO HEBO3MOXHO YBHJIETh. S[UeliKM ¢ Ha3BaHUSAMHU CTPOK M CTOJOLOB M HanboJiee 3HAYMMBbIC
JTAHHBIE PEKOMEH/IYETCS BBIJCIISATH IIBETOM.

TabnuaHas nHGOPMALUS BCTABISICTCS B MAaTepUANTBI KaK Ta0JIHMIIa TEKCTOBOTO MIPoIieccopa
MS Word unm tabauunoro mporieccopa MS Excel. Ilpu BcraBke Tabmuisl kKak oOBbeKTa U
MPONOPIIMOHAIEHOM W3MEHEHHH €€ pa3Mepa peabHbBIN 0TOOpakaeMblid pazmMep mpudTa J0IHKEH
ObITh HEe MeHee 18 pt. Tabmuiel U AUarpaMMbl pa3MEeIaloTCsl Ha CBETJIOM Uiu OeroM (oHe.

Ecmu Bel mpeamounTaere BOCIOIB30BaTHCS IIOMOIIBIO OMEepaTopa (Y4TO TOXKE BO3MOIKHO),
a HE JIMCTaTh CJIAiIbl CaMOCTOSTEIBHO, OYCHb TOJIE3HO MPETYyCMOTPETh CCHUIKA Ha CIIalJbl B
Tekcte nokiana («Crneayroniuil cinaii, moxxanyicra...»).

[locme  TOATOTOBKM  Tpe3eHTAllMl  HEOOXOJMMa  PEeNeTUIMS  BBICTYIUICHUS.

3aKTIOYUTENBHBIA CIIAN] TPE3CHTAINH, CoiepKammii TeKeT «Criacu0o 3a BHUMaHUE» UITH
«Konemy, Bps 1 pueMIIeM sl TIPE3eHTAINN, COMTPOBOXKAAIONIEH MyOIUYHOE BBHICTYIUICHHE,
MTOCKOJIbKY 3aBEpIICHHE ITOKa3a CIAIoB emé He SBIsSETCS 3aBepIIeHHEM BHICTYIUICHUs. Kpome
TOTO, TaKWE CIAWIbBI, TaK XK€ Kak W ciaig «Bompockl?», AyONMHpyrOT yCTHOE COOOIICHHE.
OnTuManbHBIM BapUAHTOM TIPEICTABIISIETCS] IOBTOPSHHE TIEPBOTO ClIaiiia B KOHIIE TPE3eHTAIINH,
MTOCKOJIbKY 3TO AAa€T BO3MOKHOCTH €lI€ pa3 HAIOMHUTD CITYLIATENsIM TEMY BBICTYIJICHUS U UMsI
JOKJIaJuKa U TUO0 TepelTH K BOpocam, JTH00 3aBEPIIUTh BHICTYIIJICHHE.

Jlnst mokasza dain mpe3eHTanuy HeoOXOAMMO COXpaHUTh B dopmare «JleMoHcTparus
PowerPointy (®aiin — Coxpanuth kak — Tun ¢aiina — Jlemoncrpamus PowerPoint). B atom
cllydae TMpe3eHTalusi aBTOMAaTHYECKH OTKpBIBACTCS B pEXHME MOJHOIKPAHHOTO IIOKas3a
(slideshow) u citymarenu u30aBaeHBI Kak OT BHAa pabodero okHa mporpammbel PowerPoint, tak u
OT MOTEPh BPEMEHH B Hayalle oKa3a MPe3eHTallUH.

[Tocne NOAroTOBKM Mpe3eHTaMH MOJIE3HO MPOKOHTPOIUPOBATH ce0s1 BOIIPOCAMMU:

1) ynmanoch M JOCTHYh KOHEYHOW IEJM MpEe3eHTalMu (YTO YAAIOCh OIMPEIACTHTh,
0O0BSACHUTH, MPEATIOKUTH WIH TPOJEMOHCTPUPOBATH C MOMOUIBIO HEE?);

2) K KakuM OCOOEHHOCTSM OOBEKTa MPE3CHTALUH YAaIOCh IPUBJICYb BHUMAHHE
ayutopuun’?

3) He OTBJICKAET JIM CO3aHHAS MPE3CHTAINSA OT YCTHOTO BBICTYILICHHUS?

CocraBJieHue pe3rome

PestomMe wurpaer OorpomMHyr posib. XOpPOIIO COCTAaBICHHOE PE3IOME JIOJKHO JaBaTh IOJIHOE
npeacTaBicHue o Bamem o0pa3oBaHuM, TPYJOBOM OTIBITE U KAueCTBaX, YTOObI MOTEHIIMATbHBIHI
pabotonatens (employer) mor cymuth o Bameit kBanmuduxamuu. OT 4€TKOoCcTH H
MH()OPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCST Bamiu maHcel ObITh TPUHATHIM HA paboTy WU
yuéby. Yacro BMecTto crmoBa ‘resume”’ (pe3oMe) HUCMONB3YyT abbpeBuatypy CV
(CurriculumVitae), 4to B iepeBoie ¢ JaThIHU 03HAYAET «XOJ1 KUZHI.

Pe3rome 0OBIYHO COCTOUT U3 CJICAYHOIINUX OCHOBHBIX YyacTei:
1. JInunasi uagopmamms / Personal information
HanummTe noaHOCThIO CBOE UM M (DaMUIINIO, YKOXKHUTE ajpec, TeaedoH (¢ KOJIOM CTpaHbl U
ropoJia), JIEKTPOHHYIO MOUTY.
3anomuuTte: B Poccun ums numnyT B hopmare pamunus + ums + omuecmao (eciu umeemcs), a
B @HTJIOTOBOPAIIHNX CTPpaHAX — CHavaJla UM, IIOTOM IICPBYIO 6y1(By OTUYCCTBa (CCJ'II/I I/IMCCTC}I) nu
bamunmio.



2. Heasn / Objective
31ech clieyeT ykasaTh HE TOJBKO KEITaeMyK JOJDKHOCTh, HO M OOBSICHUTH B OJHOM-JBYX
NPEIIOKEHUAX, MoueMy Bl — Hanboree Mo axosIas KaHuaaTypa.

3. Oo6pa3zoBanue / Education
Hanumure, xakoe (kakue) yueOHOE 3aBeneHHE BBl OKOHUMIIM, MPU 3TOM COKpallaTh €ro
Ha3BaHUE HE NPUHATO. Tarke yKaxuTe (pakyinbTeT / HHCTUTYT, CIICIUATLHOCTD, MECSI] ¥ TOX
OKOHYAHUS U CpeHMI Oall arTecraTa.

4. OnsbiTpadorsl / Work Experience uan Employment
B »TOM myHKTE TpHUHATO yKa3bIBaTh HE Oojiee TPEX MOCIEIHUX MecT padboTel. Ha3panue
OpraHu3aIiy, CBOIO JTOJDKHOCTH M MOJpa3felieHne, B KOTopoM Bel paboTanu, Hy>KHO MHUCATh
MOJHOCTHIO. Takke yKaKuTe CBOM OCHOBHBIE JIOJDKHOCTHBIE 00SI3aHHOCTH.

5. Cneunaannblie HaBbiku / Special skills

B nanHoM pa3zzgene He0OXOAMMO yKa3aTh:

v YpOBEHb KOMITbIOTEPHOI I'PaMOTHOCTH;

v 3HaHWE WHOCTPAHHBIX S3BIKOB M UX YPOBEHb;

v OMBIT BOMHCKOM CIyXObl (€clmu ecTh) M HMEeT JHM OH OTHOILIEHHE K
npemnoiaraeMoi padoTe;

v HaJIM4ue BOJUTENbCKUX MPAB U OIbITa BOXKJICHHUSL.

6. Pexomennamun / References

Kak npaBuio, cienyer nmperocTaBUTh MUHUMYM JABe pekoMeHAanuu. OHU JOKHBI ObITh OT
HAuyaJIbHUKOB, a HE OT Kojuier. HyXHO yka3aThb KOHKPETHBIX JIIOJEH, KOTOpble MOryT Bac
PEKOMEHI0BaTh, MOJIHOCThIO HANUCaB UX UM, JOKHOCTb, MECTO PabOThl U KOHTAaKTHYIO

nHpopMaImro.

Oo0pa3zen cocTaBjieHUsI pe3loMe
Ha oonoicnocmv mapkemune06020 HauanvHuka

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v’ register clients’ orders on the data base;
v analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant

information about the market of cosmetic goods in Moscow, about costs’ dynamics and to

maintain the client’ data base.

September, 1995 — June, 1998

Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;



mailto:unknown@com.ru

v Copywriting advertising information;

v' Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Availableuponrequest.

Hanucanue conpoBoauTeIbHOT0 MUCHMA

Bam Heo6xoauMo HamucaTh MUCbMO O MpUEME Ha paboTy Ha aHIJIMMCKOM si3bIke? Takoe MucbMo
HA3bIBACTCS COMTPOBOIUTEIHHBIM MUCEMOM pe3tome. COMpOBOAUTENBHOE MTUCHMO B PEIIOME — ATO
TE JBa JOKYMEHTa, KOTOpPHIC BBl JIOJDKHBI TIEpeciaTh B OTIEN KaJIpOB KOMITAHWUH, €CITH XOTHTE
YCTPOUTHCS Ha paboTy B HEe.

Pesrome — 910 Bamia nemoBast Omorpadusi, KOTOpasi OMMCHIBACT BCE BEXH BAIIETO KHU3HEHHOTO
MyTH, KOTOPBIE TaK MM WHAuYe CBS3aHBI C BalllM JICJOBBIM OIBITOM: 00pa3oBaHUeE, TPYyHAOBas
JeITeTbHOCTD, HABBIKH, OCTIOKEHHS... HO 0 cocTaBneHnn 3(GeKTHBHOTO Pe3tOMe BBl y3HAIH H3
KOHTpoJIbHOU Ne 1, a ceifyac — 0 COMpOBOAUTENHHOM MTUCEME (ITUCBME O TIPUEME Ha padoTy).
CompoBoAuTENbHOE  MHCBMO Ha  AHMJIMHCKOM  fA3BIKE  JOJDKHO  IPOCTHUMYJIHPOBATh
MOTEHITNAJILHOTO pab0TOIaTEINsI IPUTIIACUTD Bac Ha coOeceoBaHue, Ha KOTOPOM OyZIeT pemaTbCst
BOIpOC 0 mpueme Bac Ha paboty. Hago momMHHTB, 4TO Ha XOpolnyio paboTy Bcernaa npeTeHayeT
MHOXeCTBO Jrofieii. M yxe Ha otame oTtbopa pe3tomMe OyneT oTcesHa OoJbInas YacTh
MPETeHIEHTOB. D(PQPEKTUBHO HAMMCAHHOE COMPOBOIUTEIIBHOE MHUChMO YacTO CTaHOBHUTCS
MIPOITYCKOM Ha cobeceioBaHue, Aa)Ke eclii Balle 00pa30BaHUeE U OMBIT YCTYMAIOT IPYTHM.
CompoBoAUTENbHOE MHUCHMO HAa AHTJMICKOM S3bIKE JOJDKHO II0Ka3aTh Ballld JIMYHOCTHBIE
KauecTBa, KOTOpble HEBO3MOXKHO IIOHSTh M3 pPE3IOME: XapakTep, >KU3HEHHbIE LEHHOCTH,
MOTHBAIMIO, MHOTO€ JIpyroe, Nake IPaMOTHOCTb M BEXJIUBOCTb. OTMBITHBIA KaJIPOBHUK yMEET
YUTATh MEXAY CTPOK CONPOBOIUTENLHOTO MHUCHMA.

B conpoBoauTensHOM nuckMe (UchMe 0 IpreMe Ha paboTy) Ha aHTIIMHCKOM SI3bIKE BbI 3asIBIISICTE
cBoeMy OynyiieMy paboToAaTeNto, YTO Bbl XOTEIH Obl Y HET0 paboTaTh, UTO BbI 00JIajaeTe BCEMU
HEOOXOMMBIMM KAauyeCTBaMU W 4YTO BBl MPHIOKHUTE MAKCUMyM YCWIMHA, YTOOBI cJesaTh
npeaiaraeMyro paboTy Ha BeIcIIeM ypoBHe. Ha camom ferne, 5To Ballie 3asBIeHHUE OUY€Hb BaKHO
g pabotonatens. U uem oHo OyneT UCKpeHHee, 4YeM IMOLIMOHAlIbHEee, TeM OOJIbIIIe IIIAHCOB, UYTO
OHO IPUBIICYET BHUMAaHHUE U Bac MPUMYT Ha paboTy.

OCHOBHBIE THIIBI COIIPOBOAUTCIIBHBIX ITHCEM K PC3IOMC HA aHTJIUHCKOM SI3BIKE

MO>KHO BBIJICIUTH TPU OCHOBHBIX THIIA TUCEM O MpHUEME Ha pabOTy Ha aHTIIMICKOM SI3bIKE:

O IInceMo-3asBka. CoONpOBOOUTENBHOE NHUCBMO K PE3IOME BBICBUIAETCS B OTBET Ha
pexiiaMHOe 00BSIBJIEHUE O BAKAHCHUU B CPEICTBAX MacCcOBOM MHpOpMaLnH.

[] IIncemo "mo cosety". CONPOBOOUTENBHOE MUCBMO M PE3IOME BBICBIIAKOTCS 10 COBETY
JPYroro 4ejoBeKa, KOTOPbIN 3HAET, YTO B OpPraHU3allui €CTh BAKAHCHS.

[ ITucemo-pasBenka. IlpeTeHIeHT BBICHIIAET MHCBMO O MpHUeMe Ha paboTy M pe3loMe B
OpraHu3aIio, B KOTOPOi OH XoTen Obl paboTaTk, B HAJEK/E, YTO TaM HaiJieTcs BakaHCHs, "Ha

yrauy".

CrpykTypa cOnpoBOIUTENBHOTO MUCbMa K PE3IOME WJIM TUCbMa
0 IpueMe Ha paboTy Ha aHTJTUHCKOM



Barra konTakTHast H”HGOpMALUs
Nwmst u pamunus
Anpec: Topo, 0061acTb, IIOYTOBBIN HHACKC
Howmep tenedona
AJipec 27EKTPOHHOM ITOYTHI

T A I

N

. Hara
[Mumercs B popmare — September 15, 2012 unu B popmare — 05 October, 2012

3. KonraktHas uHpopmarws padoTomaTels (€ciiu OHa €CTh)
Nwmsa u pamumnus

Ha3zBanue kommanuu

Anpec: TOpoJI, MITaT, MOYTOBBIA MHJIEKC

4. Tema

DTOT 2JIEMEHT CTPYKTYPBI COMTPOBOIUTEITHLHOTO MTUChMa HHOT /1A OITYCKAETCSl.

OH nojcKa3bIBaeT YUTATEINIO MUChMa TO, 0 YyeM OyneT uatu peus B mucbme: RE: (BnuckiBaeTcs
BaKaHTHAs JIOJDKHOCTB).

Hampumep:

RE: Office Manager

NIJIIN

RE: Administrative Assistant (#12345).

Hudpsr B ckoOouUkax yKa3pIBalOT HA HOMEpP OOBSBIICHHS O BaKaHCHUU B CPEACTBAX MacCOBOU
nH(pOpMaIHH.

5. OOparenue

Ecnu BBI 3HAaETE MMS MEHEDKEpa 10 HaliMy, TO Ballle oOpalieHnue J0JDKHO ObITh IPUMEPHO TAKHM:
"Dear Mr. Johnson,"

Yoeaurech, 4TO BbI 3HAaeTE MOJI U 3BaHHe MeHemkepa (Mr. — rocoaun, MS. — rocmoska, Dr. —
JOKTOP U T.1.)

Ecnu BbI He 3HaeTe UMsI MEHEKepa, TO JOMYCTUMBI CIIEAYIONINe 0OpaleHUs:

“Dear Hiring Manager,” — yBakxaeMblii MEHEDKEp 110 HaliMY,

“Dear Recruiting Team,” — qoporast peKpyTHHI-KOMaH 1a WK

“Dear (BcTaBisieTe UMsi KOMITaHuK) Team”, — qoporas KomaHaa (TaKOKW-TO KOMITaHUH ).

B kpaiinem ciydae, B KauecTBE IPUBETCTBUS HAIUIINTE CTaHAAPTHYIO Gpazy:

“To whom it may concern” —ToMy, KOro 3TO MOKET KacaThCsl.

Ho, crapaiitech nzberath 310l (pa3sbl, T.K. 00€3TUUEHHOE OOpaIlleHUE BBI3bIBAET y YEIOBEKA
HEeraTUBHbIE SMOIUU.

6. HepBLIfI 36331_[ Balero CONpOBOAUTCIILHOI'O IMMCbMa Ha aHTJINMCKOM

B IepBOM a63aue COIIPOBOAUTCIIBHOTO IHMCbMa Bbl HOOJDKHBI YIIOMAHYTH OOJDKHOCTH, Ha
KOTOPYIO BbI IPECTCHAYCTC, 4 TAKIKE COCIIATHCA Ha UCTOYHUK, U3 KOTOPOT'O BbI Y3HAJIM O BAKAHCHUU.
M CTOYHMKOM MOJKET OBIThH CpeacTBoO MacCOBOM I/IH(I)OpMaI_[I/II/I, 100 YCJIOBCK, KOTOpBIﬁ 3HACT O
BaKaHCHH.

.HI/I60, €CJIK 3TO KacacTCd CONPOBOAUTCIIbHOTO IMUCbMA-pa3BCAKU, YIIOMIHYTb O BallICM OOJIBIIIOM
KCIaHUHU pa6OTaTL HMEHHO B 3TOH OpraHu3alnuun. CTy,Z[eHTy, TOJIBKO YTO 3aKOHYMBIICMY HJIN
3daKaHYNBAOUICMY 06y‘ICHI/IC, AOIMYCTUMO YIIOMSHYTH 00 »TOM (I)aKTC B TIICpBOM 3632[]_[6
COIIPOBOAUTCIIBHOTO IMMCbMaA Ha aHTJIMHCKOM SI3BIKE.

HepBLIfI 36331_1 HC JOJDKCH MPCBLIMIATH OJHOTO-ABYX KOPOTKUX HpeMO)KCHHﬁ.



Hwxke mpencraBieHsl  HEKOTOpbIE — paclpocTpaHeHHble  (pa3sl B NepBoM  ab3aie
COIIPOBOIUTENBHOTO MUChMA HA AHTJIMHCKOM SI3BIKE:

| am writing to you in replay to your advertising in ...

S nuiny B OTBET Ha Ballly peKJIaMy B ...(B ... CPEICTBE MacCOBOM MH(OpMALINN).

I have just completed my final year at the University of ...

$1 TOJBKO YTO 3aKOHYMII ...(...) YHHBEPCHUTET.

My name is Alex and | am a final year student at the ...

MeHst 30ByT AJIEKC U 51 CTYJCHT MOCIEIHEr0 Kypea... (... HHCTUTYTA)

My name is Alex and | am writing in response to your advertisement.

MeHs 30ByT AJIEKC U s ULy B OTBET Ha Ballle 0ObsBICHUE.

| was most interested to read your advertisement for ...

51 ObLT OUEHb 3aMHTEPECOBAH, KOTa MPOYUTAall Bally peKjiaMy B ...(B TAKOM-TO CPEJCTBE
MaccoBo HH(popmaIun).

With reference to your vacancy for a ...

B cBs3u ¢ Bamieit BakaHcue i ...(... CrieIHaInCTa).

Please accept this letter as application for the ... position currently advertised in the ...
[ToxkainyiicTa, MPUMHUTE 3TO MUCHMO KaK 3asiBJIEHUE HA 3aMENIEHUE BAKAHTHOU TOJKHOCTH
... , KoTOpas ObU1a 00BSBIEHA B ...(B ... CPEACTBE MAaCCOBON MHGPOPMALINN).

0 | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company.

[] 41 6p11 B3BOJIHOBAH, Koraa Moi Apyr, [[xex daitbep, pacckazan MHE, UTO €CTh OTKPBITas
BaKaHCHUSA JUIA ...(... CTICIIMAIIACTA) B Ballleld KOMITAHUH.

7. Bropoii ab3a11 CONMpoBOAUTETLHOTO MTUChMa Ha aHTJTMHCKOM

OnuimTe Bally HaBBIKU, TATAHTHI HIIM TOCTHXKEHUSI, HO HE ITepeycepICTBYHTe. BrIOeprTe TONBKO
JYYIIIAE TPH.

[ToguepKHUTE COOTBETCTBHE BaITMX MPO(ECCHOHATBHBIX HABBIKOB TPEOOBAHUAM Tpe yIaracMon
BakaHcHH. Heo0X01MMO 00BSICHUTD TIOYEMY BbI — JIYYIIUN KaHIUIAT Ha 3TY JOJKHOCTb.

I'd like to give you a brief overview of my skills and experience.

SI xoten Obl JaThb BaM KpaTKHfI 0630p MOHUX HAaBBIKOB M OIIbITA.

I am hardworking, analytical and like taking initiative.

S pr,[[OJ'IIO6I/IB, HWHHUIIMATUBCH U 06]’[8.,[[8.1-0 AHAJIIUTUIHBIM YMOM.

| believe that my skill-set matches perfectly with your requirements.

A CUHUTaro, 4T0 MoM Ha60p HAaBBIKOB HUAC€AJIBHO COYCTACTCA C BalllUMU Tpe6OBaHI/I}IMI/I.

| think that my economic activities and a solid track record may be of interest to you.

A AyMaro, 4TO MO SKOHOMHUYCCKaA ACATCIbHOCTb U COJ'II/I,I[HBII71 HOCJ’Iy>KHOI71 CIIUCOK MOT'yT
IpCaACTaBJIATbL HHTCPCC AJIAA Bac.

[ I'm confident that 1 am the employee you are seeking because | have all of the
qualifications outlined in your job posting. 5l yBepeH, 4TO s COTPYAHHK, KOTOPOro BbI uiiere,
IIOTOMY 4YTO Y MCHJ Ta KBaJIH(i)I/IKaI_II/IH, KOTOpasa O3BYyYCHA B BameMm o0bsaBiIeHNN.

[ The offered post presents an unusual interest to me as it belongs to the field in which |
specialize. OTa BakaHCHA MMPEACTABJISICT HEeOObIYaHBII HUHTEPECC IJIsI MCHS, TaK KaK OHa OTHOCHUTCH
K O6J'IaCTI/I, B KOTOpOI\/'I A CICHHUATIU3UPYIOCh.

O | have exceptional verbal and written communication skills.

Ll A o6naz[a}0 HUCKITIOUYUTCIIbHBIMU YCTHBIMU W TIMHUCBMCHHBIMH KOMMYHUKATHBHBIMHA
HaBbIKaMH.

0 I have driver's license and can drive rather well.

O 1 nmero BOOUTCIILCKUC ITpaBa U MOT'Y HCIIJIOXO BOJUTD.

0 I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team.



O S 3Ha10, UTO MOM... (TaKKUE-TO KAYeCTBA) MO3BOJISIT MHE BHECTH CYIIECTBEHHBIN BKJIa/l B
KOMaHy (Takoi-TO KOMITAHHH) .

0 | believe | possess the right combination of...(such and such qualities)and...(such and such
qualities).

[ YBepeH, uTo s 001a/1a10 OTIIMYHON KOMOHMHAIMEH... (TaKOr0-TO Ka4eCcTBa) U (TaKOT0-TO
KauecTBa).

8. 3axirounTeNBHBIN a03a1l COMMPOBOIUTEIIEHOTO MMChMa Ha aHTIINHCKOM SI3BIKE
YHnoMmsiHUTE CBOE pE3IOME, JalTe UM NOBOJ NpouduTarh ero. Ilompocure BbI3BaTh Bac Ha
cobeceroBanue.

Please take the time to review my resume.

[Toxanyiicta, HallAUTE BpeMsi, YTOOBI PACCMOTPETH MOE PE3IOME.

| would enjoy an opportunity to talk with you to see where my skill set would be of the
reatest benefit to your company.

S Obl ¢ ynoBosbcTBUEM TooOmancs ¢ Bamu, yToOBl MOHSTH, I/I€ MOM HaBBIKK OyIyT
HanboJiee MoIe3HbI JJIsL Ballell KOMIIaHUH.

0 As you can see from my resume, my experience and qualifications match this position's
requirements.

[ Kax BbI MOXeTE BUIETh 3 MOETO PE3IOME, MOM OTBIT U KBATHU(UKAINSI COOTBETCTBYIOT
TpeOOBAHUSAM ITOU BaKaHCHH.

The attached resume details my extensive experience and training.

B nmpuniaraemoM pesrome noipoOHOCTH MOEro OOMIMPHOTO OMBITA U MOJATOTOBKH.

At a personal meeting | would like to discuss with you how | will contribute to the
continued growth of your company.

[ [Ipn nuuHOM BCTpede s XoTen Obl OOCYIUTh C BaMH, KakK S MOTY CHOCOOCTBOBATH
JanbHelemMy pocty Baiieit komnaHuu.

O I can supply references from...if required.

[] Ecnu nmotpebyercsi, s MOTY PEI0CTaBUTh PEKOMEHIAIMH U3 ...(... OpraHU3aInH).

O If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview.

O Ecim  BwI COTJIaCHbI, 4YTO MO KBaJ’II/I(i)I/IKaI_II/IH BIIOJIHE COOTBCTCTBYIOT Bammmm
TpeOOBaHUAM, MMOKaIyiicTa, Mo3BoHUTE MHE 110 Tenedony (111) 111-1111, uroObl JOTOBOPUTHCS
00 MHTEPBHIO.

(=]

9. brmaronapaocTth
[Mocne 3akmounTeNbHOTO ab3alia nodiaroJapuTe MEHepKepa Mo HaiMy:

Thank you for your attention.

Cracu0o3aBHUMAaHUE.

Thank you for your time.

Cnacu6o3aBarmmeBpems.

I would be very grateful if you would consider my application

S1 ObLI OBI OYEHD 6nar0napeH, eciu Bl pacCMOTPUTE MOC 3asIBJICHUC.
Thank you for your help.

Cnacu6o3aBarynomors.

Thank you for your early attention to this request.

3apanee Onarojiapro 3a ObICTpPBIM OTBET Ha MOIO ITPOCKOY.

Thank you for your time, and | look forward to speaking with you.
Cmacu6o 3a NOTPAYCHHOC BPEMS, U I C HCTCPIICHUCM KAY pa3roBopa C Bammn.

10. 3akmrounTenbHas BexunBas (pasza
ITocne 3To¥ (pasbl cTaBUTCS 3anATasi.



Sincerely yours, Mckpennesar,
Yours faithfully, CyBaxenuewm,
Very truly yours, Mckpennesari,
Respectfully yours, CyBaxenuem,
Sincerely, C yBaxxeHueM,

11. TToamnmce.
3ech UIIeTCS Balle UMs U (DaMIUTUSL.

[Ipumeuanne
B npumedanuy oObIYHO BIMCHIBAETCS CChIJIKA HA MPUJIAraeMoe K COMPOBOIUTEIILHOMY TUCHEMY
pe3oMe 1/UIIN PEKOMEHATENbHbIE MTUChMA:

Enclosure: Resumellpuiosxeno: Pesrome

Enc: Resumellpun: Pe3srome

Enclosures: Resume three reference letters and proof of licensure. [Tpunoxxenwue:
PE3OME, TPpU PEKOMCHIAATCIBHBIX ITUCbMA U MMOATBEPKAAIOIIAA JIULICH3WA.

Examples of application letters

l.

John Donaldson

8 Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley
XYZ Company

87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

| am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that | possess for success in this position include:

I have successfully designed, developed, and supported live use applications

| strive for continued excellence

0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.


mailto:john.donaldson@emailexample.com
mailto:john.donaldson@emailexample.com

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,
GREETINGS!

May I have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

| am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. I can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

MeTtoanyeckue peKOMEHAANUH 10 MEPEBOAY TEKCTOB
[Tpu nepeBojie TEKCTOB MOMHHUTE O CIICIYIOIEM:

1. Tekct, mnpeaHa3HayeHHBIH [ TMepeBoJa, HEOOXOAMMO paccMaTpuUBaTh Kak €AWHOE
CMBICIIOBOE LIENOE.

2. HaunHath mepeBoj HaJ0 ¢ Ha3BaHUS TekcTa. OlHAKO, €CIU TMepeBOJl 3arjiaBHs BbI3bIBAET
3aTPYAHEHMS, €70 MOKHO OCYIIECTBUTD IIOCIE MEPEBOJIA BCErO TEKCTA.

3. Ilpexne yeM nepeBOUTh TEKCT, BHUMATEIbHO MPOUTHUTE €ro, CTapasich MOHATH €ro oouiee
coJiepaHue M HampabiieHHOCTb. OOpaliaiiTe BHUMaHHE Ha WHTEPHALIMOHAJBHBIC CIIOBA,
peanuu, 1aThl U T. 1.

4. TlpounTaiiTe Becb TEKCT, MPUCTYMAHUTE K MEPEBOAY OTAEIBbHBIX MpeioxkeHui. IToHATh
MIPEIJIOKEHUE — 3HAUYUT BBIACHUTH HE TOJIBKO 3HAYCHHUE KAXKJOTO CI0BA, HO U YCTAHOBUTH, B
KAaKOM CBSI3U HAXOJATCS IPYT ¢ ApYrom ciosa. He cieayer BeIUCBHIBATH CII0BA Cpa3y U3 BCETO



TEKCTa, TaK KaK OJHO M TO K€ CJIOBO 4YaCTO MMEET HECKOJbKO 3HAUYEHUM, KOTOPBIE HE
IIoAX0 AT AJIs1 JaHHOI'O TEKCTa.

5. IlepBoHauanbHbIN IEPEBO MOXKET OBITH JOCIOBHBIM, 00JIETYaIONIMM IOHUMaHUE OCHOBHOTO
CMBICJIA TEKCTa. 3aTeM CleayeT MNPUCTYINUTh K €ro CTHJIMCTUYECKOW, JUTEpaTypHOU
o0paboTke, [Ig Yero Haxo0 NOAOMpPATh CJIOBAa W CIOBOCOYETaHMs, Hamboyiee YETKO
MepearoIie CMBICT TIEPEeBOJAMMOrO Tekcra. llepeBon MOmKeH OBITh TOYHBIM, a HE
6y1(BaJII)HI)IM, JOCJIOBHBIM. TouHOCTE nepeBoJia — 3TO KpPaTKOCTb, BbLIPA3ZUTCIIBHOCTD,
JIOTUYECKasl MOCIIEI0BATENBHOCTD, YETKOCTh M3JIOKEHHS TEKCTA OPUTHHANIA U COOTBETCTBUE
€ro HOpMaM pYCCKOIO JIMTEPAaTYpHOTO $3bIKAa. DyKBaJbHBIA MEPEBOJ CBOIUTCI K
MEXaHUYECKOH MOJICTAaHOBKE PYCCKOTO CJIOBA BMECTO AHIVIMWCKOIrO 0Oe3 ydera ero CBsi3U B
MMpCaAJIOKCHNHU, YTO 0OBIYHO IIPUBOJUT K 6€CCMI)ICJII/III€ N UCKAXKCHHNIO CMBICJIa IECPEBOAUMOIO
TEKCTA.

IIpu nepeBone nomyckaercs:

a) W3MEHEHHE MOPSIKA CIIOB B IPEIOKEHNH

b) mepeHoC OTAETBHOTO CIIOBA U3 OJTHOTO MPEAIOKCHHUS B IPYTOE,

C) oObeaMHEHHE ABYX WK 00JIee MPEII0KEHUN B OJHO WIIH HA000pOT

d) mobaBieHHe OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TPeOYEeMBIX IO CMBICIIY CIIOB H,
HA000POT, ONYIIEHHE OTAEIBHBIX CIIOB OPUTHHAIBHOTO TEKCTa Ha PYCCKOM SI3BIKE,

€) 3aMeHa OJIHOW YacTH pedu JPYroi

[Tpu nepeBoie MOIB3YHTECH CIIOBAPEM.
UtoOBI paboTa co clioBapeM HE OTHMMaJla MHOTO BPEMEHH, CIICyeT:

v XOpOILIO 3HAaTh ali(haBUT , TaK KaK CJIOBa PacroJIOKEHbI B ali()aBUTHOM IOPSIJIKE HE
TOJIBKO IO MEPBOM OyKBE, HO U 10 BCEM MOCIEAYIOIINM;
v ITOMHUTB, YTO CJIOBA AAHBI B UX UCXOAHOHN (hopme, T.e. TJIaroyibl — B MHGUHUTHBE,

CYIICCTBUTCIBHBIC — B O6H_[eM maacxke, CAMHCTBECHHOM 4YMCIIC, IpuUiIaraT€jibHOC — B
MoJ0XKUTEIbHOM creneHu. Ilocie KaXXa0ro CJI0Ba B CJIOBApP€ HUCIIOJB3YCTCA COKpPAIICHHUC,
0603HaanOH_ICC IMPUHAAJICKHOCTD CJI0OBA K onpez[eneHHoﬁ JacTHU pCUHu.

adjective a. [pUIaraTeibHOe
adverb adv. Hapeuune

conjunction Cj. COI03

noun n CYIIIECTBUTEIILHOE
numeral num YHUCITUTENILHOE

plural pl MHOKECTBEHHOE YHCIIO
preposition prep peyIor

pronoun pron MECTOMMEHHE

verb % J1aroJt

Caenyer noMHHUTB!!!

Henp3st 310ymoTpeOnsith on-line mepeBoAYMKAaMH, a €CIHM HCHOJb3yeTe HX, TO Heo0Xoanma
CepbE3Has peJaKkTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, GoogleTranslate (http://translate.google.com/) — 3To crucTema cTaTUCTHYECKOTO
MAIIMHHOTO MEePeBO/a, 4To O3HadaeT, 4to GT-cucTemMa He aHANIM3UPYeT CHHTAKCHUC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHbIX mpaBui. OHa BbiZaeT Haubojee BEpPOSTHBIA IMEpeBOJ
NPEUIOKEHUS MM CIIOBA, OCHOBAHHBIN Ha CTATHCTHKE HAKOIJICHHBIX YEIOBEUYECKHX MEPEBOJIOB.
B ocHOBe aHann3a MpU 3TOM YacTO JIEKAT KOPOTKHE LETMOYKH BCETrO M3 HECKOIBKHX CIOB. DTO
03HAYaeT, YTO KOT/Ia CUCTEME HE XBATAeT JAHHBIX ISl KOMIUIEKCHOTO CTATHCTHYECKOTO aHAIH3a,
WK, KOTJIa B SI3bIKAX OPHMTHHANA U MEPEeBO/Ia CYIIECTBEHHO pa3invaeTcs mopsaok cios, 1o GT
BBIJACT TapabapIInHy WK IIPOCTO MIEPEHOCHT B IIEPEBOJI T€ CIIOBA OPUTHHAIIA, IS KOTOPHIX Y Hee
HET MepeBo/Ia.



http://translate.google.com/

MeToauueckue PE€KOMEHIAIINA 110 HATUCAHUTIO coqm{ennﬂ(essay)

Tun 3aganus:
[TucbMeHHOE BBICKa3bIBAHUE C DJIEMEHTAMH PACCYKICHHS.
IIpoBepsieMmblie yMeHUS:
- BrickazaTh cBO€ MHCHHE U IIPUBECTH apTYMEHTHI, JI0Ka3aTeIbCTBA, IPUMEPBIL.
- Cnenats BbIBOJ. IlociieqoBaTenbHO M JIOTHYECKH MTPABUIILHO CTPOUTH BBHICKA3bIBAHHE.
- crionp30BaTh COOTBETCTBYIOIIME CPEACTBA JIOTHUYECKOW CBSI3H.
- CTUIMCTUYECKU TPAaBUIIBHO O(OPMHUTH B COOTBETCTBUH C TIOCTABJICHHOM 3a/1a4€il.
TpeOyemblii 00beM:
200-250 cnos.
JlomycTuMoe OTKIIOHEHWE OT 3aJaHHOro oObema cocrtaBisier 10 %. Eciu B BBITOJTHEHHOM
3amanun MeHee 180 ciioB, TO 3a/1aHKe MIPOBEPKE HE MOUICKUT U olleHuBaeTcs B 0 6amnos. [Ipu
npeBbIieHNH o0beMa Oonee uem Ha 10 %, T.e. ecnmu B 3amaHuu Oosiee 275 CIIOB, MPOBEpKE
MOJIJIEIKUT TOJBKO Ta YacTh pabOoThI, KOTOPast COOTBETCTBYET TpeOyeMomMy 00beMy.
[Ipu sTOM:
- cokpaieHnbie popMel: can’t, didn’t, isn’t, ¥ T.11. CAUTAIOTCS KaK OJTHO CIJIOBO;
- YHCTUTETbHBIE, BEIpaKeHHBIE IHdpamH, T.e. 25, 1002 u T.11., cCYUTaIOTCS KaK OJJHO CIIOBO;
- CIIOXKHBIE CJI0Ba, Takue kKak good-looking, well-bred, twenty-five, cuurarorcs kak 0HO CI0BO.
[TuceMeHHOE BBICKA3bIBAHUE C DJIEMEHTAMH PACCYKJICHUS OIICHUBACTCS IO ITSATH KPUTCPUSIM:
1. Conepxanue (MakcHMaJabHOE KOJIMYECTBO OayioB — 4 0.).
2. OpraHu3aims TeKcTa (MaKCHMaIbHOE KOJIMIECTBO 0ayuioB — 4 0.).
3. Jlekcuka (MakCMMaabHOE KOJIMUECTBO OaioB — 4 0.).
4. TI'pammaTuka (MakCHMaJIbHOE KOJUYECTBO 0auioB —4 0.).
5. Opdorpadus u myHKTYyarus (MakKCUMaJIbHOE KOJM4ecTBO 0amuioB — 1 6.).

1. Conepxanue
- Berymienune - moctaHOBKA IPOOIIEMBI.
- MHeHue aBTopa ¢ apryMeHTaMu.
- Ipyrue To4ku 3peHus ¢ 00BICHECHUSAMH, ITIOUYEMY aBTOP HE COTJIACEH.
- 3akiroueHue (BBIBO).

Berymienune — nocranoBka npooJiems (Introduction)

Bo Bcrymiennn mumercss To, 0 4eM Oyner maHHoe coumHenue. OOblUHO He Oosiee 5
npeuiokennit. He pekoMeHyeTcst mepenuchiBaTh MOCTAHOBKY MPOOJIEMBI, 3asABJICHHON B TEME.
Ee nyume mnepedpasupoBarh, HCIOIB3YS pa3idYHbIC BBOJHBIE KOHCTPYKIIMH, IOCIOBHIIBI,
a(opU3MBbI, PUTOPHYECKHE BOIIPOCHI.

MHuenne aBTopa ¢ aprymMedTamu / /Ipyrue To4KH 3peHHs ¢ 00bsICHeHHEeM, II04eMy aBTOp He
corsacen (Body)

B counHenun opinion He 00s3aTENBbHO HCMOJIb30BATH APTYMEHTHI «3a» U «IIPOTHUBY», MOXKHO
OCTAQHOBUTBCS TOJIBKO Ha IOJIOKUTENBHBIX W OTPUIATEIbHBIX acrekrax mnpobiemsl. Ho mpu
BBIIBUYKEHUU CBOEH TOUKHU 3pEHUS IPUHATO CPAaBHUBATh HEKOTOPBIE paKypChl JaHHOH MPOOIIEMBI,
a TaKke HEeoOXOIUMO YeTKO O00O03HAuuTh pa3IUYHble CQepbl BIMUAHUSA JAHHOTO BOIpPOCA
(conmanbpHasi, 5KOHOMHUYECKasi, MOpajbHas U T.I.). JKenaTelbHO apryMeHTHpPOBAaTh CBOIO TOUKY
3peHus, NOJKPEIUIAs IPUMEpPaMU WK CChIJIKAMHU Ha 4y)KOE MHEHHE.

3axmouenue (BoiBoa) (Conclusion)

B mocnennem a03arie cienyer 0OOOIIMTH BBICKA3aHHOE MHEHHE W CJENaTh 3aKIIOYCHHUE.
3akiIloueHHEe — 3TO HE CBOE MHEHHUE, 3aKIIOYCHHE, KaK MpaBuiio, 0000IaeT To, 4To OBLIO
HAIKCAHO B COUMHCHUU M COOTHOCHUTCS C BBEIICHHEM.



1. Opranuszauus TekcTa
- JIoruuHOCTH
- Jlenenue Ha a03aripl
- Mcnosib30BaHuE CPEICTB JIOTHYECKOM CBSI3U

Jloru4HoCTH

Tekct mpencraBiisieT co00i CBSI3HOE U JIOTHYHOE 11e510e. Bee ab3aiipl TekcTa B3auMOCBSI3aHbl, €CTh
BBCACHUC, OCHOBHOM TCKCT, 3aKJIIIOUYCHUC, MBICIW IPAaBUJIBHO paclnpcACICHbI, YTO IMOKAa3bIBACT
MOCTYMATEeNbHBIA XOJ pacCyKIeHUW. AO3albl CTPOSTCS CICAYIOIMMUM 00pa3oM: TIEpBOE
MNPpCATTOKCHNE NOJDKHO BhIpaXKaThb €ro I'IaBHYIO MBICJIb, JAJICC CICAYIOT IPUMCPBI, 3aKaHUYNBACTCA
ab3ar oObsicHeHneM (0000IIeHnEM) OITMCHIBAEMO TPOOIEMbI MITH TOYKH 3PECHUSI.

Jlenenune Ha ad3anbl

[Taparpads! pacrpenenstoTcs cieayonuM oopa3om:
| Introduction

I1 Body

[11 Conclusion

Hcnonb3oBanue CpeacTB JIOTHYECKOM CBA3U
B counneHuu 10mKHBI HCIIOJIb30BAThCS BBOJAHBIE CIIOBA U CiI0Ba-CBsA3KU. Kaxkapiii a03all, a tydmie
KaXJI0€ TMPEAJIOKEHNE HYKHO HAUYMHATh C MOAXOJSAIIMX BBOJIHBIX CioB. [loapoOHBIN criMcok
BBOJIHBIX CJIOB U BbIpakeHM B [Ipuioxxenun.

2. Jlekcuka
[Ipu o1ileHNMBaHUM JIEKCUYECKOl TPAMOTHOCTH YYUTHIBAIOTCS:
- TOYHOCTH B BBIOOpE CJIOB U BBIPAXKEHHUI U UX COOTBETCTBUE TEME U CUTYAI[UU OOILIECHUS;
- IPaBUJILHOCTD JIEKCUUYECKUX CIIOBOCOYETAHMIA;
- TPAMOTHOCTb CJIOBOOOPA30BaHUS;
- 3amac CJI0B M Pa3HO00Opa3ue UCIIOIb3YeMOH JIEKCUKU (CHHOHUMBI, aHTOHUMBI, ()pa3eoI0TU3MBbI).

3. I'pammaruka
[Ipu olleHBaHUY TPAaMMATH4YeCKO#i MPABUJILHOCTH PEeYH YIUTHIBACTCS:
- TOYHOCTh B BEIOOpE IPAMMAaTHYECKOW KOHCTPYKIIMH B COOTBETCTBUU C IIEJIBIO BHICKA3bIBAHHS;
- pa3HOOOpa3ue UCTIOIb3YEMbIX TPAMMATHYECKHX CPEIICTB;
- CJIOXHOCTb UCTIOJIb3YeMbIX KOHCTPYKIIHH.

4. Opdorpadpus v nyHKTYanus
[Ipu orleHMBaHUY MPABWJILHOCTH OpP(dorpadun U MyHKTYalMU YIUTHIBACTCS: COOJIIOJICHIE HOM
opdorpadhuu MHOCTPAHHOTO S3bIKa; MPaBUIbLHOE O(GOPMIICHHE Havajda M KOHIA MPEII0KCHUN
(3arnaBHasi OyKBa, TOYKa, BOCKJIMIATEIbHBII M BOIPOCUTEILHBIA 3HAKW). Bce ciioBa JIOJHKHBI
OBITh MPAaBWJILHO HamMCaHbl. [IpaBWiia MyHKTYallMl aHTJIMHCKOTO S3bIKA MOXKHO TOBTOPHTH B
Takux TeMax, kak RelativeClauses, Adjectives: wordorder u T.x.

Pexomennamumn:
1. B mepBom a03aile oueHb BaXHO MPABHIBHO IOCTaBUTH MpoOIEMy,
KoTopasi OyneT oOcyxnarbcs B padore. Henp3s mepenuchiBaTh camMo 3aJaHue, HY)KHO €ro
nepedpazupoBarh.
2. B ocHOBHOI1 yacTi HE0OXOUMO TPUBECTH COOTBETCTBYIOILIUE APTYMEHTHI
Y JI0Ka3aTeNbCTBA, HILTFOCTPUPYS UX IPUMEPAMHU.
3. B counHeHnn, B KOTOpOM TpeOyeTcs BBIPA3HTh CBOIO TOYKY 3pEHHUS,

a6sam>1 MOTYT pacIojiaratbCia CJICAYHOUIUM 06p3.30M2 B IICPBOM 36331_16 OCHOBHOHM 4YacTH
CJICAYCT BBIPA3UTH CBOIO TOYKY 3PCHUSA U 000CHOBATH €C, NOATBEpKAad €€ MPaBUIBbHOCTDb
COOTBCTCTBYIOIIUMU aAPrymMCcHTaMH, a BO BTOPOM 3.638.1_IC 06T>5ICHI/ITB, o4YeMy aBTOp HC



COTJIACEH C MPOTUBOIIOJIOKHOW TOYKOU 3pEHUSI.

4, B mocnemmeii dacTH HEOOXOOMMO CHEIATh BLIBOJ, OCHOBAaHHBEIH Ha
MPUBEIEHHBIX PAHEE APTYMEHTAaX.
5. OuyeHb BaXXHO MOCJIEI0BATEIBLHO U3JIaraTh CBOM MBICIIH, HE MIEPECKAKUBAS

C OJTHOW MBICJIM HA JPYTYIO U MPABHIBHO HMCIIOJIh30BaTh COIO3bI, COFO3HBIC CIIOBA M BBOHBIC
CIIOBA JIJIs TIEpe/laur JIOTHYECKON CBSI3M MEXIY dacTsaMu npemioxenus (and, but, which u
Ip.), a TaKkKe MEKIy NpeIokeHUusIMH W abzamamu (to beginwith, whatismore, besides,
moreover, ontheonehand, ontheother, inconclusion, tosumup u ap.).

6. B sk3amenanmonHoM 3amanuu [V 00BIMHO TpemiaraeTcs TUIaH, CISAys
KOTOPOMY BBl NPABHJIBHO MOCTPOUTE CBOE BBICKa3biBaHWE. Hamuimure coil coOOCTBEHHBIM
1aH!

7. HOCJ'IG HaIllMCaHUsIA COYHNHCHUIA HpOBeI[I/ITe peI[aKTI/IPOBaHI/Ie, I/ICHOJ'IBSY?[

CHEAYIOUIMNA AITOPUTM:

— s IPaBUJIBHO HCIIOJIb30BaJI(a) TpaMMaTHUECKHE KOHCTPYKIMH, BpEMEHA IJ1arojioB, CBS3b
MCXKIY MOMIC)KAIIUM U CKa3yCMbIM HEC HApyLICHA, IMTPaBUJIbHO MCIIOJIBb30BaHbI ITPEAJIOTH U
APTHKIIH.

— s BeIOpasi(a) BEpHYIO JIEKCUKY OHa IOCTaTO4HO odunnanbHast. Opdorpadus BepHa.

— s BKJIIOYWI(a) OCHOBHYIO HJCH KaXJIOTO ab3ama B TEPBOE MPEJIOKEHHE, U BCE
MPEUIOKEHUST IMEIOT OTHOIIICHHE K 33JaHHOW TEME.

— 5 MCTIOJb30BaJI(a) CPEICTBA JIOTMUECKOM CBSI3U (CIIOBA-CBSI3KHM ) U OHU YMECTHBI.

— s UCTIOJIK30BajI(a) OCTATOYHOE KOJIMYECTBO MPUMEPOB U (aKTOB.

— MOsI TOYKA 3pEHMsI SICHA U OTIpe/IeTICHHA.

MeTtoanyeckne yKa3aHus 10 CAMOCTOSITe/IbHOM padoTe 00yUYaroIuXxcs

CornacHo yueOHOMY TIaHy 00beM Barieit camocToATensHON paboThl COCTABISIET HE
Menee 50 %o0T oOmero KoJM4ecTBa 4acOB, OTBEICHHOIO Ha JUCHUILIMHY, YTO CIHOCOOCTBYET
0oJiee rIIy0OKOMY YCBOSHHIO M3Yy4aeMOTO Kypca, (POPMUPOBAHUIO HAaBBIKOB MCCIIEIOBATEIbCKOM
paboTHl U YMEHHIO TPUMEHSATH TEOPETHUECKHE 3HAHUS HA MTPAKTHKE.

Bupl camocTosiTennbHON pabOTHI:

*BBITIOJIHEHHUE TEKYITUX JOMAITHUX 3aJaHui (YIpaKHEHUS, TOArOTOBKA YTECHUS U aHAIIU3
COJIEpXKaHUs TEKCTOB JIJISl JAIbHEHUIIIET0 0OCYXICHHUS Ha 3aHATUAX H T.11.);

*I10JIFOTOBKA NPE3CHTAIIN;

*paboTa ¢ TeCTaMU U BOIIPOCAMH JIJIsl CAMOITPOBEPKH;

*IIOMCK M 00paboTKa MH(GOPMAIIMH C UCIIOJIb30BaHUEM HMH(MOPMAIIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

Pesynbpratel  camocTOsATENbHONW  pabOThl  KOHTPOJMPYIOTCS — MpernojaBaTeieM |
YUUTBIBAIOTCS MPU aTTECTAIlUH (3a4eT, 3k3ameH). KoHTposb npoBoauTcs B (hopMe TECTHPOBAHMUS,
OTIPOCOB, IPE3EHTALINN, TPOBEPKU MHUCHbMEHHBIX PadOT U T.J.



