MHHUCTEPCTBO HAYKM 1 BbICIIEI'O OBPA3OBAHMA
POCCHUNCKOU ®ENEPALINA

DenepanbHOE IOCyIapCTBEHHOE GIOMKETHOE 00pa30BaTEIbHOE YIPEKICHAE
BEICIIET0 06pa3oBaHuUs
«MarauTOropcKuii rocyfapcTBeHHBIN TexHUYecku# yauBepcuter uM. .M. Hocopay

PABOYAS ITPOI'PAMMA JUCIUILIJIMHBI (MO Y JIST)

YIIPAB/IEHHE 3/IEKTPOHHBIMH APXUBAMH

Hampasiienue moroToBKy (CIeHaIbHOCTD)
46.03.02 JTokyMEeHTOBEICHAE 1 apXHBOBEICHHE

Hanpasnensocts (mpoduins/crenuanu3ans) IporpaMmMbl
JlokyMeHTOBe/IeHHE U TOKYMEHTAHOHHOE 00eCIIeYeHIEe yIPaBIeHASL

YpoBeHsb BEICIIero o6pa3oBanus - GakanaBpuar

®opma o0yueHus
3a04Hast

Wnctutyt/ paxynsrer VHCTHTYT ryMaHHTapHOTO 00pa3oBaHus
Kadenpa Ilenaroruueckoro 0Opa3oBaHHUs X JOKYMEHTOBEICHHS

Kypc 4

MarsuTroropck
2024 ron
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Pabouas mporpamma cocrtasiiena Ha ocHoe @®I'OC BO - 6akanaBpuar 10 HalpaBlIeHHIO
noaroroBky 46.03.02 JIOKyMEHTOBEIEHHE W apXUBOBeIeHHe (Iprka3 MunoOpHayku Poccnn ot
29.10.2020 . Ne 1343)

PaGouas TmporpaMMa paccMoTpeHa M OIO0peHa Ha ~3acelaHWH  Kajeapsl
INenaroru4eckoro 06pa3oBaHus U JOKYMEHTOBEICHHS i )

15.02.2024, nmpotoxon Ne 6

3as. xadenpoi C.C. Benukanosa

Pa6ouas mporpamma onobpeHa MeToxmaeckoi Komuccuey/ UII'O
20.02.2024 r. mpotoxon Ne 7 ’
Ipencenarens A JI.H. CannukoBa

—

Pa6oyas mporpamMma coCcTaBjieHa: %ﬂ
nonedt kadenpst [10u/], kaua. Guno. Hayk C.JI. Apipeena

Penensenr:
CoBeTHUK YTIpaBlIeHHS a.umnnucmamnnowmmro U JIOKyMEHTAIlMOHHOTO
o6ecneuenns AO «Hayka i uaHOBamiM» T. MockBa—&4—_ 2 C.A. Beno6oponosa

=

=



JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne

3aB. kadeapoii C.C. Benukanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM roay Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIpotokom ot 20 1. Ne

3aB. kadempoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenaHuu kageapel Ilegarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHSI

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3acemannu kaeapel Ilemaroruueckoro oopa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzanuu B 2029 - 2030
yueOHOM roy Ha 3acefaHuu kageapel [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 1. Ne

3aB. kadenpoii C.C. Benukanoa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

- MOJrOTOBKA CTYAEHTOB K JESTEIbHOCTH B NMPO(eCcCHOHAIBHOM 007acTH CO3AaHUS U
oOecrieyeHus 3PPEKTUBHON CUCTEMBI IpadUIecKnX 00pa30B TOKYMEHTOB 3JIEKTPOHHOTO apXUBa
C HCHOJb30BaHUEM HMH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH: 3HAKOMCTBO C
(dbopMHpOBaHUEM U 3arpy3KOH JaHHBIX B CUCTEMY AJIEKTPOHHOI'O apXHBa, BHIOJHEHHEM paboT
[0 CO3JIaHMI0 rpaUyecKux oOpa3oB JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO apXuBa C LIEJIbIO
peanu3al TOTOBHOCTH CTYIACHTOB K PYKOBOJCTBY IIPOIECCOM CKaHUPOBAHHs, BBOJA U
00pabOTKH JaHHBIX B CUCTEME IEKTPOHHOIO APXUBA.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMsl

JucuumnnuHa YrpaBieHUe 3JIeKTPOHHBIMHU apXUBaMH BXOJUT B 4acTh y4eOHOTO IIaHa
dopmMHpyeMyI0 yYaCTHUKaMHU 00pa30BaTEIbHBIX OTHOIIEHUH 00pa30BaTebHON IPOrPaMMBI.

JUis  u3ydeHuss  JUCUUIUIMHBI  HEOOXOAWMBbI  3HAHUA  (YMEHHUS,  BIAJCHHUS),
c(OpMHUPOBAHHBIC B PE3YIIbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

ApXUBOBEJICHUE

JloKyMeHTallMOHHOE 00€ecIiedeHEe ITPakIaHCKUX OTHOLIEHHH B PD

JIOKyMEHTUpOBaHUE IS TEIILHOCTH HErOCYIapCTBEHHBIX OPraHU3aIIHii

NudopmannonHoe obecrieueHue yrpaBaecHUsS

WudopmanoHHbIe TEXHOJIOTHH B JIOKYMEHTAIMOHHOM OOECIICYCHUHU YIPABICHUS U
aApXUBHOM Jielie

Me:x1yHapoiHbIE CTaHIapPThl YIPABIICHUS TIOKYMEHTALIUENH U apXUBaMU

Opranu3zanus 1 TEXHOJIOTUS IOKYMEHTALMOHHOTO 00ECIIeUeHuUs YIIPaBIICHUS

AJMUHUCTPUPOBaHKE pAOOTHI C IEPCOHAIBHBIMU JAHHBIMU

JlokyMeHTaIOHHOE obecneueHrne NHPOpManoHHOM cepsl B PO

JIoKkyMeHTaIlMOHHOE 00ecIieYeHHe TPYIOBbIX OTHOIIIEHU B PO

JlokyMeHTOBeIeH e

[IpoekTupoBaHue yrpaBieHUYECKON JOKYMEHTAlUU OpraHu3aluu

DNEeKTPOHHBIE APXUBHBIE IOKYMEHTHI

O06paboTka 1 3a1uTa JOKYMEHTHPOBaHHOW HHpOpMauu

OCHOBBI apXHBOBECHUS

OCHOBBI TOKyMEHTOBEACHUS

OcHOBBI yIIpaBiI€HUsI OpraHu3anuen

3HaHus (YMEHUs, BIAJEHUS), MONTYYeHHbIE MPU U3YYCHUU NAHHOW TUCIHUIUIMHBI OyIyT
HEOOXOIUMBI JJISI U3YUCHUS TUCIUTUTAH/TIPAKTHK:

ApxuBoBeneHue

JIoKyMEeHTHUPOBAaHHE AEATEIbHOCTH HErOCYAapCTBEHHBIX OpraHU3alui

WNudopmannonHoe odecrieyeHne ynpaBieHus

WNHupopmaninoHHble TEXHOJIOTMM B JIOKYMEHTAllMOHHOM OOECTIEUEHUH YIPaBICHUS U
apXHUBHOM JI€JIe

MexayHapoaHble CTaHAAPTHI YIPABICHUS JOKYMEHTAlMEN U apXUBaMu

Opranu3zanus 1 TEXHOJIOTHS TOKYMEHTAllHOHHOTO 00eCieueHus yIIpaBIeHUs

ApXUBBI 110 TUYHOMY COCTaBY

CriennanbHble CUCTEMBI YYETHON IOKYMEHTALUN

NudopmaninoHHble pecypchl, peecTpbl U 0a3bl JAHHBIX: IPAKTHUECKHUE aCTIEKThI

KondunenmnuanbHoe 1e10npon3BoCTBO

[ToaroroBka K mpoiietype 3aliyThl ¥ 3alI1UTa BHITYCKHON KBATHM(PUKAITMOHHOMN paboThl



3 Komnerenuun odyyarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AMCHUIJIMHBI (MOYJISI) M IIJIAHUPYEMbIE Pe3yJbTAThl 00y4eHUs

B pesynbrare oOCBOEHHS AMCHUIUIMHBL (MOAyJd) «YIpaBlIEHUE 3JIEKTPOHHBIMU
apXuBaMu» 00y4aroIUiCs J0JKeH 001a1aTh CIEAYIOUUMHI KOMITETCHIUSIMHU:

Kon unaukaropa

I/IH,[[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

VYK-5 Crocoben

BOCIIPUHUMATh  MEXKYIbTypHOE  pa3HooOpa3ue  ofmiectBa B

COIHUAJIbHO-UCTOPUYCCKOM, DSTUYCCKOM U (bI/IJ'IOCO(bCKOM KOHTCKCTax

YK-5.1 AHanu3upyeT COBPEMEHHOE COCTOsIHHME OOIIecTBa HAa OCHOBE 3HaHUS
HMCTOPUYECKOM PETPOCIEKTUBBI 1 OCHOB COLIMAILHOTO aHATIN3a

YK-5.2 HNuTtepnpeTupyeT mpoOJEeMbl COBPEMEHHOCTH C TO3MIUH ATHKH H
(dbunocodCckux 3HaHUI

YK-5.3 JleMOHCTpHUpYeT TIOHMMaHHE OOMEr0 W OCOOEHHOTO B  Pa3BUTUU

UHMBUJIN3AIUNA, PETUTHO3HO-KYJIbTYPHBIX OTJIMYMI U LIEHHOCTEH JTOKAJIbHBIX
KYJIBTYP

ITK-4 CnnocobeH pyKOBOAUTH MPOLIECCOM CKAaHUPOBAHUS, BBOJIa U 0OpaOOTKYU JaHHBIX B CUCTEME
SJIEKTPOHHOT'O apXUBa

[1K-4.1 VYrpaBiser AeATeIbHOCThI0O MO KOHTPOIIO (DYHKIMOHHPOBAHUS, BBOJA U
00pabOTKH JIAaHHBIX B CUCTEME JICKTPOHHOTO apXHBa

[1K-4.2 Pa3pabatbiBaeT nOKanbHBIE HOPMATHUBHBIE aKTHI 110 BOMPOCAM OPraHU3allud
Ipoliecca CKaHUPOBAHMSI B CUCTEME IEKTPOHHOTO apX1Ba

[1K-4.3 OcyIecTBIISIET CTPATErHYECKOE TUIAHUPOBAHUE M TOCTPOCHHUE IPOLIECCOB

CKaHMPOBaHMsI, BBOJA W OOpaOOTKM JaHHBIX B CHCTEME JJICKTPOHHOTO
apxmBa




4. CTpyKTypa, 00b€éM U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM

qyuce:

— KoHTakTHas padora — 30,6 akaj. 4acos:

— aynuTopHas — 6 akaJi. 4acos;

— BHeayiuTopHas — 24,6 akaj. 4acos;

— caMoCToOsITebHAs paboTa — 68,7 aka. 4yacos;

— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,
— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yac

dDopMa aTTCCTalluH - OK3aMCH

AynutopHast
KOHTaKTHast pabora
(B akaz. yacax) Bun
CaMOCTOSITENILHOU

paboThI

Pasznen/ tema
JCIUATIIUHEI

Kypc

11a0.
3aH.

MIPaKT.
3aH.

Jlek.

CamocTosiTennbHas
paboTta cTymeHTa

®dopma TeKyIero
KOHTPOJIS
YCIIEBaEMOCTH U
MPOMEKYTOUHOU
aTTeCTaluu

Kon
KOMIIETEHIIMH

1. IMonsTue CHCTEMBI
2JIEKTPOHHOI'O apXHBa B aCHEKTE
yIIpaBJIECHUS

Wzyuenue
HOpPMAaTHUBHO-
npaBoBOH 0a3kl,
yueOHOM U
Hay4yHO-
MPAKTUYECKON
JUTEepaTypsl MO
TeMe
PaGora c caiitom
Apxussl Poccun,
caiiTamu
rOCyJapCTBEHHBIX
apXUBOB
cyonrexToB PO
cailTaMu
ayTCOPCUHIOBBIX
KOMITaHH 110
BHEIPEHUIO
3JIEKTPOHHBIX
apXH1BOB B
OpraHu3aluiX
Brimonnenue
KOHTPOJIBHON
paboTHI
Brinonxenue
MPaKTUIECKUX
3aJaHUNA
IToaroroBka k
TECTHPOBAHHIO
IToaroroBka k
9K3aMeHYy

1.1 ITonsTue
"3JIeKTPOHHBIT apxuB
IOKyMEHTOB" B CHCTEMe
CMEKHBIX moustuit| 4 | 0,5 2 20
ApXUBHOTO nena "
MH()OPMAIIIOHHOTO
obecreyeHus yrpaBIeHUS

IIpaxTuueckoe
3aJlaHue
Kontponbnas
pabora
Urorosslit TecT
OK3aMeH

YK-5.1,
VK-5.2,
YK-5.3,
I1K-4.1,
IK-4.2,
IK-4.3




Uzyuenne
HOPMAaTHBHO-
MIPaBOBOM 0a3kbl,
yueOHOH U
Hay4YHO-
MPaKTUYECKOU
JUTEpaTyphI O
TeMe
Pab6ota c caiitom
Apxussl Poccun,

cauTamu IIpakTiaeckoe
rOCyJapCTBEHHBIX SAHSTHE
cyG?e)i?:)(;BP ® IIpakTuueckoe YK-5.1,
. 3aaHue IS VK-5.2,
1.2 Dddexr wu stambl caiframu .
BHEJPEHUS 3JIEKTPOHHOTO 0,5 25 | ayrcopcHHrOBBIX CaMOCT%HTeHBHOH zi-ii'
apXuBa B OpTaHHU3AIIIX KOMITaHHH 110 Kog:pgfrilaﬂ HK: 4:2:
BHEAPCHHIO pabota ITK-4.3
PJICKTPOHHBIX Urorossrit TecT
ApXHBOB B Ok3aMeH
OpTaHM3AIHIX
Brinonnenue
KOHTPOJIBHOM
paboThI
Brinonnenue
MPAKTHIECKUX
3aaHuil
ITogroroska k
TECTHPOBAHHIO
ITogroroBska k
JK3aMEHY
Nzyuenne
HOPMAaTUBHO-
TpaBoOBOU 0a3bl,
yueOHOil u
Hay4JHO-
MPaKTHIECKOMH
JUTEPATypPHI MO
Teme
Pabora c caiitom I
Apxussl Poccun, p 2;:23?06
cauTami IIpakTrueckoe
rOCyJapCTBEHHBIX S
ApXHBOB CaMOCTOSITETFHOU VK-5.1,
13 CranpapTsl cyonexroB PO paboTsI VK52
YHPABJICHIIO cairamu KouTtponbhas YK-S:S‘
JIEKTPOHHBIMU  apXUBaMU 1 23,7 | ayTCOpPCHUHIOBBIX pabota K-4 1'
B opraHm3anuu a Poccuu u KOMITaHUH 1O HToroBbii Tect K- 4'2‘
3a py0Oexxom BHEJIPEHUIO *OmummaTHoe HK-4'_3]
AJIEKTPOHHBIX sananme
APXHBOB B MOBBIIIIEHHOM
OpraHu3aIusix CHOKHOCTH
BI:IHOJ'IHGHI/IS K3aMEH
KOHTPOJIbHOM
paboTsI
Brimonnenue
MPAKTHIECKUX
3a1aHuil
ITogroroBka k
TECTHPOBAHHIO
ITogroroBka k
JK3aMEHY
HWroro no pazaeny 2 68,7
Hroro 3a cemectp 2 68,7 SK3aMeH
Hroro no aucrumianne 2 68,7 SK3aMeH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B npomnecc oOyuenus myisg ¢GopMUPOBAaHHS KOMIETEHLMH Ha 3asBICHHOM YpOBHE
UCTIONB3YIOTCSl pa3iMuHble 00pa3oBaTeNbHbIE M MH(OPMAIIMOHHBIE TEXHOJOTMH B MpOIEcce
OopraHu3anuy y4eOHO-II03HABATEIbHONW, HAyYHO-HUCCIIENOBATEIbCKON, YaCTUYHO-TIOUCKOBOM,
pPENpPOAYKTUBHOM, TBOPUECKOU EATEIILHOCTH CTYICHTOB.

OOyueHre HauWHAETCS C TMPUMEHEHHUS TEXHOJIOTMH IIeNieNoJlaraHus, B YacTHOCTH,
OOBSICHACTCS,, YTO BBITYCKHUKH JAQHHOTO HAampaBlIeHUs] MOTYT pa0oTaTh HE TOJIBKO B
rOCyIapCTBEHHBIX, = HO U  HETOCYJAapCTBEHHBIX  OpraHu3almusx —  obecreynBaTh
JOKYMEHTUPOBAHUE HE TOJIBKO YIIPABJIEHYECKON JESITENbHOCTH, HO U OCHOBHBIX BHJIOB
JESTENIbHOCTH, CUCTEMaTHU3UPOBATh JO0-KYMEHTAJIbHBIN (OH] OpraHu3aluii, co3aaBaTh U BECTU
KOPIIOPAaTHUBHBIN apXUB.

[Tockonbky naHHas npodeccroHalbHas 3ajadya CleNUalicTaMyd Ha MECTax peniaercs
IIOMOUIbI0 IIOMCKOBOI'O M HAayYHO-MCCIEA0BAaTENbCKOTO METOAA, TO JaHHAs TEXHOJIOTHS
UC-TIOJIB3YETCS U 1J11 O0yUEHUS CTYIEHTOB.

[TonckoBOIT METO/ OCYIIECTBIISICTCS ¢ MpUMeHeHneM MHTepHera, paboToil ¢ mpaBOBBIM
noptanom «Koncynprant [Tnrocy, «"apant», opunuansueiM caiittom PocapxuBa, ®enepanbHoii
CITy’KOBI TOCYAaPCTBEHHOM CTATHCTUKH, OUIMATIBHBIX CATOB TOC- M MyHHIIUTIAIBHBIX apXUBOB
u JIp.

TexHonoruss  NPOEKTOB  ABJISETCA  OCHOBHOM  TEXHOJIOTHEW,  OPraHU3YIOIIEH
CaMOCTOSITENIbHYIO I TENBHOCTh CTY/IEHTOB. Pe3ynbTaThl CBOMX MOUCKOB CTYACHTHI OOPMIISIIOT
B Bujae OuOmmorpaguyecknx M apXUBHBIX O030pOB, TPOEKTOB YYETHBIX M CIPAaBOYHBIX
JIOKYMEHTOB apxuBa. CTyJEHThI NPEACTABISAIOT PE3YyIbTaThl CBOEH MPOEKTHOM AESITEIBHOCTU B
MHTEPaKTHBHOH (popme — TokItaga mo Teme 0030pa mim pedepara, COCTABISIFO KOHCTIEKT JOKIIa1a
B BUJIE OCHOBHBIX T€3UCOB, KOTOPBIE AAKOTCS O] 3aIIUCh CTYJEHTaM IPYIIIIbI.

PedeparurHas pabora mo3Boisier 601ee yriyOIeHHO H3YYUTh IPOOIeMy HCCIICIOBAHUS,
pacliupuTh MOHMMaHUWE U O0JIaCTh CBOMX 3HAHUU. JTO ¢dopMa CaMOCTOSATENbHONW PabOTHI,
(dopMupyroL1as HaBbIKK K CAMOCTOSITEIbHOMY MOMCKY HOBBIX 3HAHUM U U3JI0KEHHE MaTepHaa C
OMOpOi Ha MEPBOMCTOYHMK BKIIIOYAET B ce0sl peheprupoBaHusi MOHOTrpaduil U cTaTell B HAyYHBIX
U Hay4yHO-TPAaKTUYECKUX >XypHajaX. PedepaTuBHbI 0030p, MpeacTaBIsSeMblii Ha MPOBEPKY,
JIOJI’KEH OTBeYaTh TPeOOBAaHUSAM HayUHBIX padoT.

JU1 KOHTPOJIS peNPOAYKTUBHOMN IE€ATEIBHOCTH CTYJ€HTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHosnorueli MOHUTOpPUHIA PE3yIbTATOB O0pPA30BATENIbLHON JEATEIBHOCTH B IEJIOM
SBJISIIOTCS: KOHTPOJIbHBIE JOMAIllIHUE paboThl M caMOCTOsATeNbHas paboTa, 3auyeT, 3ayeT ¢
OLICHKOM, 9K3aM€eH, KypcoBasi paboTa.

TexHonorus noptoaro No3BOJSAET YUUTHIBATh PE3YNIbTAThI, JOCTUTHYTHIE CTYIEHTOM B
pa3HOoOOpa3HbIX BUJAX JEATENBHOCTH - MPAKTUYECKUX 3aHATHUSIX, IPHU NMPOESKTUPOBAHUH OINUCU
Jieql, TpU TECTUPOBAaHUM, peQepupOBaHMM, COCTABIEHUH COOCTBEHHBIX MAOKJIanoB. [laHHas
TEXHOJIOTHS SIBJISIETCS BAKHBIM 3JIEMEHTOM JIEATEIbHOCTHOTO MOJIX0/1a B 00yUeHUH OaKanaBpoB
[0 HANpaBJICHHUIO TOATOTOBKM «/lOKyMEHTOBeAEHHE M apXWBOBeAeHHE». J[lusd OLEHKH
nopT¢ oMo MPUMEHSIETCS PEUTUHTIOBasi TEXHOJIOTUS OLIEHKH 3HAHUH.

Hcnonp3yloTcss AMCTAaHIMOHHBIE O00pa3oBaTelbHbIE TEXHOJIOTH, peallu3yeMble B
OCHOBHOM C TNpUMEHEHHEM HH(OPMALMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH INpHU
OMOCPEZIOBAaHHOM  B3aUMOJCHCTBUM  OOydYaroIlerocss M  IeAaroruuyeckoro  pabOTHHKA.
[TpakTueckue 3aHATHS TMPOBOIATCS B (opMe NPAKTUUECKONM MOJITOTOBKHM B  YCIOBHSX
BBITOJIHEHUST OOYYalOUUMKCS BHJIOB pabOT, CBA3aHHBIX ¢ Oyaymed mnpodeccnoHaaIbHON
JeSTENIbHOCThI0 M HAIpaBlIEHHBIX Ha (OPMUPOBAHUE, 3aKpEIJICHHE, Pa3BUTHE MPAKTHUYECKHUX
HaBBIKOB U KOMITETEHLIUH 10 Mpoduitto 06pa3oBaTeIbHOM MPOrPaMMBI.



6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIIMXCst
[TpencraBneno B nmpuioxeHun 1.

7 OueHoYHbIE CPeICTBA IJIS POBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1.bapunosa, E. b. Diekrponuslii apxuB : yaebHoe nocobue mjist By30B / E. b. bapunosa.
— Mocksa : HznatensctBo FOpaiit, 2024. — 166 c. — (Bricmee oOpazoBanue). — ISBN
978-5-534-16886-0. — Tekcr : anexkrponublii // ObpazoBarenbHas miardopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/544936 (mara obpamienus: 10.04.2024).

2. XopxopauHa, T. 1. ApxuBHas 3BpUCTUKA: METObI BbISIBJICHUS] ApXHUBHBIX JTOKYMEHTOB
: yueOHMK 1 npaktukym st By3oB / T. U. Xopxopauna. — Mocksa : U3narensctBo FOpaiir,
2024, — 289 c¢. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-15705-5. — Tekcr
anekTpoHHbli  // OOpasoBatenbHast — twatdpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/544823 (mara obpamienus: 10.04.2024).

3. bynnuk, P. A. IIpaBoBoe peryarpoBaHue IEKTPOHHOTO TOKyMEHT0000poTa | ydeOHOoe
nocobue st By30B / P. A. Byauuk ; noa pemakuueit M. A. denotoBa. — 2-¢ u3., nepepad. u
nor. — Mocksa : M3natensctBo FOpaiit, 2024. — 70 c. — (Bsicmee o6pazoBanue). — ISBN
978-5-534-17208-9. — Tekcr : anexkrponHsIii // ObpazoBarenbHas miatdopma KOpaiit [caiT]. —
URL.: https://urait.ru/bcode/544884 (mara obpamienus: 10.04.2024).

0) JlomostHuTEIbHAS JIATEPATYpA:

1. BenukanoBa, C. C. ApXHBBI 110 JINYHOMY COCTaBYy : y4eOHO-MeToIu4ecKoe nocoodue /
C. C. BenmukanoBa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 a1ekTpoH. ONT. JHMCK
(CD-ROM). - 3ari. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2069 (mata obpamenus: 10.04.2024).
- MakpooObeKT. - TekcT : anekTpoHHbIH. - CBeneHus noctynHel Takke Ha CD-ROM.

2. 'ocynapcTBeHHbIe, MyHUIIUTIAJIbHBIE U BEJOMCTBEHHBIE apXUBBI | yueOHOE mocodue
[ans By3oB] / cocraBurenu: C. C. BenmkanoBa, M. B. Kamyba ; Maruutoropckuii roc.
texHnyeckuid yH-T uM. I'. M. HocoBa. - Maruuroropck : MI'TY um. I'. 1. HocoBa, 2020. - 1
CD-ROM. - ISBN 978-5-9967-1814-6. - 3arm. c¢ Tturyn. okpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2709 (mata obpamenus: 10.04.2024).
- MakpooObeKT. - TekcT : anekTpoHHbIH. - CBeneHus noctynHel Takke Ha CD-ROM.

3. MakapoBa, A. K. OcHOBBl yIpaBieHHs apXWBHOW JOKyMEHTaIUE
y4ueOHO-MeToqrueckoe mocodue / A. K. Makaposa ; MI'TVY. - Maraurtoropck : MI'TY, 2015. - 1
sanekTpon. ont. guck (CD-ROM). - 3arm. ¢ turyn. o9kpana. -  URL:
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109 (mata obpaineHus:
10.04.2024). - MakpooObeKT. - TEeKCT : AIEeKTPOHHBIN. - PexXuM I0CTyma: AJsi aBTOPU30BAHHBIX
noJp3oBarenei. - CeeneHus goctymHsl Takke Ha CD-ROM.

B) MeTonuyeckue ykazaHus:

CamocrosiTenbHas paboTa CTyIeHTOB By3a : mpakThkyM / cocrautenu: T. I'. HepetuHa,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuToropckuii roc. TEXHU4ECKHI YH-T UM.
I'. 1. Hocoga. - Marautoropck : MI'TY um. I'. WM. Hocoga, 2019. - 1 CD-ROM. - 3armn. ¢ tTutyi.
skpaHa. - URL:  https://host.megaprolib.net/MP0109/Download/MObject/2391  (nmata
obpamenus: 10.04.2024).



https://urait.ru/bcode/544936
https://urait.ru/bcode/544823
https://urait.ru/bcode/544884
https://host.megaprolib.net/MP0109/Download/MObject/2069
https://host.megaprolib.net/MP0109/Download/MObject/2709
https://host.megaprolib.net/MP0109/Download/ToView/20664?idb=db0109
https://host.megaprolib.net/MP0109/Download/MObject/2391

- MakpooObeKT. - TekcT : aneKkTpoHHbIH. - CBeaeHus noctynHsl Takke Ha CD-ROM.

Metonudeckiue peKOMEHAAMM K TMPAKTUYCCKUM 3aJaHWsIM M KOHTPOJBHOU paboTte
[IDEACTABIIEHEI B IDUI0XKEHUSIX 1 1 2

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieueHue

Hanwenosa Ne norosopa Cpox aeicTBust IMLEH3UU
Hue 110
MS Office [Ne 135 or BeccpouHo
2007 17.09.2007
7Zip CBOOOJTHO OECCPOYHO
IIpodeccnonanbubie 0a3bl JAHHBIX U HHPOPMAIMOHHBIE CIPABOYHbIE CUCTEMbI
HasBanue xypca CchlIKa
DJICKTpOHHas 6a3'f https://dlib.eastview.com/
NNEPUOANYCCKUX HW3JaHUU
HaumonansHas
undopmanuonno-anamutu |URL: https://elibrary.ru/project_risc.asp
YyecKast cucrema —
[TouckoBas cucTeMa

Axanemus Google (Google

URL.: https://scholar.google.ru/

Poccuiickas

https://www.rsl.ru/ru/4readers/catalogues/

I'ocymapcTBeHHas

DONEeKTPOHHBIE  PECYpPChI . .

6ubmiorexn MITY . mu. https://host.megaprolib.net/MP0109/Web
DenepanbHblit http://ecsocman.hse.ru/
O6p830BaTeJ'II>HbII/I I10pTaja

Mexcysaponsas Oasa http://link.springer.com/
ITOJTHOTCKCTOBBIX

Nudopmannonnas

cucrema - HopmartuHbIe
MPaBOBBIC aKTHI,
OpraHu3alMOHHO-PACIIOPs
JIMTENbHBIE  TOKYMEHTEHI,

https://fstec.ru/tekhnicheskaya-zashchita-informatsii/dokumenty-tzi?
ysclid=lujknksfy724757053

WNudopmanronnas
cucrteMa - baHK JaHHBIX

https://bdu.fstec.ru/?ysclid=lujkqy7cnw630508962

9 MaTtepuaJbHO-TEXHHYECKOE 00ecTedeHne TUCIUTLIHHBI (MOILYJIs1)

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOe o0OecrieueHue JUCHHUIIIIMHBI BKJIIFOYACT:




Y4eOHbIe ayTUTOPUH JUTS TIPOBEACHUS AUCTAHIIMOHHBIX 3aHATHHN JTEKIIMOHHOTO THIIA :

CTOJI KOMITBIOTEPHBIN, CTOJ TMHCHMEHHBIN, CTyJl OQUCHBIN, NTOKyMeHT-Kamepa Epson,
uctouHuk Oecnepedoiinoro murtanuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspelIeHus, KOMIIBIOTEp MmepcoHanbHbIi (Tui 6), mpoekrop ViewSonicPJD7526W, cnimkepdon
nHacrosbHbiid  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAS, CTepeorapHuTypa (MHKpO(OH ¢ IIyMOMOAaBICHHEM), dKpaH HacTeHHbIA Digis
Optimal-C MW DSOC-11032*2

VYd4eOHbIE ayAUTOPUM [UISI TPOBEACHUS NPAKTUYCCKUX 3aHSATHH, TPYNIOBBIX U
WHIWBUIYAIbHBIX KOHCYJIbTAIHA, TEKYIIETO KOHTPOJISI U IPOMEKYTOYHOM aTTECTAIINH:

CTOJI KOMITBIOTEPHBIH, CTOJI MHChMEHHBIN, CTYyN O(UCHBIN, JOKyMEHT-Kamepa Epson,
uctouHuk Oecnepedoiinoro murtanuss POWERCOMIMD-1500AP |, xamepa BBICOKOTO
paspelIeHus, KOMIIBIOTEp MmepcoHanbHbIi (Tuil 6), mpoekrop ViewSonicPJD7526W, cnimkepdon
nacrosbHblid  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpO(OH ¢ MIyMOMOAaBICHHEM), JKpaH HacTeHHbIHDIQIS
Optimal-C MW DSOC-11032*2

[Tomenienuss JUIsi  CaMOCTOSITENILHOW — pabOThl  OOYYAIONIMXCS:  MEPCOHATbHBIE
kommbpioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JAOCTYIIOM B 3JCKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEBHYIO CPEly YHUBEPCUTETA.

[Tomemenne nans XpaHEHHS W TPOPUIAKTHYECKOTO OOCITYKHBAHHS Y4eOHOTO
000pYyIOBaHUS: CTEIUIAXKH JUISI XPAaHEHHS YUCOHO-HATIISHBIX TOCOOUH U Y4eOHO-METOINIECKOM
JIOKyMEHTAITU!



IIpunoxenne 1
Y4eOHO-MeTOAMYECKOE 00ecTedYeHHe CAMOCTOSATeIbHOM PadoThl 00y4arOINXCSI

IIpakTHYeckoe 3aHATHE
1. Tlpoananm3upoBarh mybOnuKanmuu KypHamoB ¢ 2021 1. 1m0 MEHEIKMEHTY,
JEJIONPOU3BOJICTBY, ApXUBHOMY JIely, Kacarolluecs MPaKTUKA OpTraHu3alluy 3JIEKTPOHHBIX
apxuBoB, Kakue moTpeOHOCTH AETOBOM JEATEIILHOCTH U COIIMANIBHBIC OXKHIaHUS TPaXKIaH MOTYT
OBITH YJIOBJIIETBOPEHBI C IOMOIIBIO AIEKTPOHHBIX apXUBOB? 3arlOJHUTE TAOIHUILY:

HeJ'IeCOO6pa3HOCTB HCITIOJI30BAHUSA 3JICKTPOHHBIX APXUBOB

[ToTpeObHOCTH NEIOBOM ACATEIHHOCTH CouuanbHbIe OKUIAHUS
rpakJiaH

2. CIpoeKTHpYITE apXUBHYIO OIUCH JIEKTPOHHBIX JOKYMEHTOB BpeMeHHOTO (cBbimie 10
JIET) XpaHEHUs

3. IIpounTaiite «MexayHaApOAHBIA STUUECKUI KOJEKC apXUBUCTOB» 1996 . 1 0TBEThTE HA
BOIIPOC: B Kakod Mepe «MeXIyHapoaHbIi S3TUYECKUN KOJEKC apXuBUCTOB» 1996 r.,
YCTaHABIMBAIOIIUN BBICOKHE JTUYECKUE CTAHIAPThl MOBEACHHS [UIsl apXWBHON mpodeccuu,
pacnpocTpaHsieT cBou TpeOOBaHUS Ha pabOTy € JIEKTPOHHBIMU JIOKYMEHTAMHU / apXUBaMU?

OTBeT NPOMILTIOCTPUPYHTE IPUMEPAMU U3 TEKCTa DTHUECKOT0 KOJeKca.

IIpakTHyeckoe 3a1aHue 1JIsl CAMOCTOSITEILHOM PadoThI

[IpoananusupyiiTe Marepual, pa3MelleHHbId Ha caiTte PenepasbHOr0 apXUBHOIO
arentctBa P® B pasgene MexayHapoAHble OTHOIIEHMS B OOJIACTM apXUBHOIO Jiena
(https://archives.gov.ru/international.shtml) u caiite Mexaynapoauoro coera apxuso (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepuaioB Ha TeMy «MuUpOBast IPaKTHUKA YIIPABICHUS
AIIEKTPOHHBIMHU APXUBAMH.

LononnumenvHvie ucmoyHuKu ungopmayuu

1. ABctpanus: "3enenast kuura'", BpinynieHHas HanmonaneHbeiMu ApXxuBaMu ABCTpalliy,
"MeTon oOecrieueHHss COXPaHHOCTH OJIIEKTPOHHBIX jgokymeHToB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnmangus:  "TecToBblf cTeHX 1O OOECIEYEHHIO COXPAHHOCTH  LHU(POBOIL
uHpopmanuu. Murpanus: Konteker u tekymee cocrostaue" (Digital Preservation Testbed.
Migration: Context and Current Status), Hattmonansusie Apxussl ['omnanauu, 2001.

3. ®pannus: "DNEKTPOHHBIE apXWBHBIE MOKYMEHTHI. [IpakTudeckoe pykoBoactBo" (Les
archives . Manuel pratique), Iupexuus apxusoB ®panuuu, 2002.

4. IOAP: "PykoBOoACTBO IO  YNpPABJIEHUIO  3JEKTPOHHBIMU  JOKYMEHTaMU B
rocynapctBeHHbIx opranax" (Guide to the Management of Electronic Records in Governmental
Bodies), Hainonansubsie Apxussl FOxHoi Adpuku, 2-e uznanue, [Ipetopust, 2000.

5. BenukoOputanus: "PyKOBOJICTBO 1O YNPABIECHUIO, JKCHEPTHU3E LEHHOCTH MU
COXpaHEHMIO JJIEeKTpoHHBIX JokyMmeHTOB", Tom II, Ilpouemypsi, rmaBa 5 "OOecneueHue
COXPaHHOCTH 3JEKTpOHHBIX J0KyMeHTOB" (Guidelines for the Management, Appraisal and
Preservation of Electronic Records. Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanmonansueie Apxussl BenukoOputannu, 1999.

6. CIIIA: CBoj (enepaibHBIX HOPMATHBHBIX aKkTOB, 4acTh 36, rimaBa XII-B, pazgen 1234
"Vnpasienue snexktpoHHbiMu nokymeHTamu’ (36 Code of Federal Regulations, Chapter XIlI,
Subchapter B, Part 1234, "Electronic Records Management"), Hannonansusie Apxusst CIIA.

KoutpoJabsHas padora no kypcy

3ananue Ne |

[Ipoananm3upoBaTh CaiTBl HE MEHEE TpeX KOMIIAHWM, MpeAIararolux YCIyrd I
CO3/IaHMIO U YIIPABJICHUIO 3JIEKTPOHHBIMHU apXUBAaMU, U OTBETUTH Ha BOIIPOCHI?



https://archives.gov.ru/international.shtml
http://www.ica.org/

1. Kakoli mepeueHb yciayr MO CO3JaHHIO U YIOPABICHUIO apXuUBaMu
npeiaratoT Bce KOMIaHuu?

2. Kakne SKCKIIIO3MBHBIE YCIYrH MpeaaraioT BbIOpaHHBIC Ui aHalU3a
KOMIIaHUM?

3. [Ipennaratorcst In apXxuBHOE OOCTY)KMBaHUE K JIOKyMEHTaM ApPXHBHOTO
dbonga PO?

4. B ueM, 110 MHEHMIO CIELUAINCTOB, 3aKJIIOYAETCS OTIMYHME MOJArOTOBKHU

OJICKTPOHHBIX U aHAJIOI'OBBIX JOKYMCHTOB Ha apXHMBHOC XpaHeHI/IC?

3amanue Ne 2

Ha caitrax Pocapxusa u BHUUJIA/ pasmematorcsa ananutuueckue otuetst BHUNMIA
pa3aMyYHONl TEMaTHUKU. YCTAaHOBUTE, AHAIM3HPYIOTCS M HWHTEPIPETHPYIOTCS JU MPOOIEMbI
YIOpaBJICHUS 3JIEKTPOHHBIMU apxuBamu? K KakuMm BbIBOJIAaM CerojiHd npuxonut Pocapxus,
OLICHMBAsI MPAKTUKY YIIPABJICHUS JIEKTPOHHBIMU apXUBaMu?

3aganue Ne3

HOJH)?;YFICI) MCTOIII/ILIGCKI/IMI/I PEKOMCHAAOMAMMU 110 J3JICKTPOHHOMY KOIIMPOBAHUIO
APXUBHBIX JOKYMCHTOB U YIIPABJICHUIO ITOJTYYCHHBIM I/IHCI)OpMaI_[I/IOHHLIM MaccuBoM. 2012 roaga
(cocr. 10.10. IOmamieBa // [TopTan «apXUBBI Poccun» URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), nyonukanusmu B
NEPUOANYCCKUX U3OAHUAX U HOpMaTHBHO-HpaBOBOfI Oazoi AJIA CO3JJaHUs SJICKTPOHHBIX apXHUBOB,
COCTaBBbTE MPOCKT MHCMpYKyuu no co30anuro, 6HeOPeHU U OYHKYUOHUPOBAHUIO IJIEKMPOHHOZO
apxuea 6 opeaHusayuu.

Memoouueckue peKOMeHdaL;uu K 68blNOJIHEHUIO

Tekct I/IHCprKI_II/II/I AOJDKCH PCTIIaMCHTHPOBATH OCHOBHLIC TCXHOJIOTMYCCKHUE STaIllbl U
orcpanuun CO3aAaHuAg 3JICKTPOHHBIX KONUH APXUBHBIX JOKYMCHTOB, BBOI U 06pa60TKy JAaHHBIX B
CHCTEME DJIEKTPOHHOI'0 apXuBa, JOCTYI U APYTUe OpraHU3allMOHHBIE MOMEHTEI.

HpOGKT I/IHCTPYKI_II/II/I JOJDKCH OTpaXXaTb 0CO0EHHOCTH COCTaBJICHHA, O(I)OpMJ'IeHI/I}I u
BBCIACHUA B I[CI\/’ICTBI/IG €C KaK OpraHru3allMOHHO-IIPAaBOBOTO JOKYMCHTA: THUIIUYHBIC pPa3aciibl
HHCTpYKHHﬁ, I‘pI/I(l) COorJjiaCoBaHHs, BU3bI COI'JIaCOBaHUA U OTMCTKHU 00 03HAKOMJIEHHH.

B OCHOBHBIX TMONOXKEHMSIX MHCTPYKIIMH HEOOXOAMMO YyKa3aTb OCHOBHOW COCTaB
HOPMATUBHBIX ITPABOBBIX JOKYMCHTOB I10 CO3JaHUIO 3JICKTPOHHBIX apXHNBOB Opl"aHI/I3aLII/II7L

3aganue 4

[Tonp3ysice MeTonMYECKUMU PEKOMEHAALMAMU IO JIEKTPOHHOMY  KOIHMPOBAHMIO
apXUBHBIX JOKYMEHTOB U YIPaBJICHHUIO MOJyY€HHBIM MH(pOpMamoHHbIM MaccuBoM. 2012 rona
(cocr. 10.10. IOmarmmesa // [Topran «apXUBBI Poccuny URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), COCTaBbTE
llepcnekmusnoviil  naan pabom no  CO30AHUIO  INEKMPOHHO20  APXUBA  YNPABIEHYECKOU
O0oKyMenmayuu B KOHKPETHOW OpraHU3aIlHH.

Memoouueckue pexomenoayuu K 6bINOJHEHUIO

ITpoextupyemsiii fokymeHT (Ilnan) gomkeH OBITH pacCUMTaH Ha JiBa TO/la U COJEPKaTh
OpraHM3al[OHHbIE JIeHCTBUS 1O 00paboTke, KiIacCU(pUKALUU JOKYMEHTOB, OpraHH3aluu
XpaHEHMs, OpTaHU3alMM IMOJb30BAHUS MACCUBOM pAa3JIMYHBIX JOKYMEHTOB, B TOM YHCIE
3aKIIIOYCHHE JIOTOBOpPA C HCIIOJNHUTENIEM, COCTaBJICHHWE TEXHWYECKOTO 3a/JaHusi, BBIOOD
IpOrpaMMHOr0 OOEeCTeUeHHsI U MecTa XpaHEeHMs, IMepelrady pe3yabTaToB OT HCIHOJIHHUTEINS,
MMOATOTOBKY JOKYMCHTOB K CKaHHMPOBAHHIO, CKAHUPOBAHUC JTOKYMCHTOB, HaCTpOﬁKy CHUCTEMBI B
COOTBETCTBUHM C OHW3HEC-TIpOLIECCAaMH B OpraHM3alld, BepU(UKALUIO TaHHBIX, pa3pabOTKy
periIaMeHTa MCIIOJIb30BaHus CUCTEMBI M 00YYEeHUE COTPYAHUKOB, HAIAKY TPOIIecca MOTIOTHEHHS
apxuBa.

OauMnuagHoe 3aJaHue NOBBIIIEHHONM CJI0KHOCTH!
N3yunte ommcaHue CyneOHOW MPAKTHKH, KACAIOIIYIOCS HCIIOJHEHWs / HEUCIIOJHECHHS


http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

HOPM CO3JIaHMS W YIPABICHHUS 3JIEKTPOHHBIMU apxXuBaMu. BpiOopka cyaeOHON NpakTUKU B
00J1aCTH JIEKTPOHHOIO JOKYMEHTOOOOpOTa M apXMBHOIO Jelia IMpeJCTaBlieHa B MaTepuanax
HAyYHO-IIPaKTUYECKUX KYypHaJI0B, UHTepHET-CMU 1 HOpMaTUBHO-NIPABOBBIX IIOPTAJIOB.

Tect 1

1. C KaKoro MOMeHTa Pa3BHTHS YeJIOBeYeCTBA, M0 MHEHHI) YYeHbIX, BO3ZHHKJIA
npodJieMa co31aHUs AaPXHUBOB — XPAHUJIUII TIOKYMEHTHPOBaHHO# nHpopmanuu?

a) Hagane XXI,

0) B cepenuue XX Beka;

B) C HayaJia HaIlIeH PbI;

') C MOMEHTA 3apO’KICHHS TUChbMEHHOCTH.

2. Kakas u3 nepeuucjennbix npodaem HE SBJISIETCS npo0aemoii ynpasiieHust
3J1IeKTPOHHBIMH APXUBAMH KOMIIAHUH?

a) HEXBaTKa MECTa JUIsl XpPAaHEHUs] apXUBHBIX JOKYMEHTOB;

0) Hel0OCTaTOYHOE HOPMATHUBHOE PEryJIipoBaHUe U HEpa3pabOTaHHOCTh METOJOJIOTHH;

B) HEXBaTKa KBAJM(UIIMPOBAHHBIX KaJIPOB B O0JIACTH apXUBHOTO JIETIa;

T) 3ammTa HHGOpPMAIIHH.

3. lpoponxure ¢ppasy: «CeroaHs mnpodjema oOecrevyeHHs T0JTOBPEMEHHOr0 M
BEYHOI'0 XpPaHEHMS 3JIEKTPOHHBIX APXMBHBIX JOKYMEHTOB KAcaeTcH ...»

a) TOJIbKO KOMMEPYECKUX OpraHuszalnui, ucrnoussyromux CI/1?

0) TOJBKO TOCYAapCTBEHHBIX M MyHUIIUTIAIIbHBIX OPTaHOB BJIACTH;

B) OpraHu3aluii, CO3Jar0IuX U XPAHALIUX PEUMYILECTBEHHO OyMaXKHbIE JOKYMEHTBI;

T) JIIOOBIX OpraHU3alui — ICTOYHUKOB KOMILJICKTOBaHUS ApXuBHOTO (hoHna PD.

4. «MexnyHapoaHblii 3THYeCKHH KoAeKc apxXuBHCTOB» 1996 r. HeckoJIbKO pa3
YHOMHHAeT PpadoTy ¢ 3JIeKTPOHHBIMM JAOKYMeHTaMH. B Kakmx KOHKpPeTHO HopMax
OrOBapUBAIOTCA JIEKTPOHHbIE JOKYMEHTbI H APXUBbI?

A. ApXUBHCTBI JOJDKHBI 3alllMINATh MOAJUHHOCTh JOKYMEHTOB BO BpEMs apXHBHOMH
00paboOTKH, XpaHEHHs] U HCIOJb30BaHUS W HE JOMYCKaTh CHW)KEHHUS apXHWBHOM IIEHHOCTH
JOKYMEHTOB.

b. ApXuBHCTBI JOJKHBI JOKYMEHTHPOBaTh U OBITH CIIOCOOHBIMM OIpaBAaTh CBOU
JIeMCTBUS C apXUBHBIMU MaTepUaIaMu.

B. ApXuBHCTBI JOJKHBI 3a00TUTHCSA O 3alIUTE KOPIOPATUBHBIX M JIMYHBIX HHTEPECOB
TaKkXke, KaK M YYUThIBaTb COOOpaKEHUS HAlMOHAJTbHONW O€30MacHOCTH, HE YHHUYTOXKas
MH(pOpMaIHIO.

I". ApXUBHUCTBI JJOJDKHBI OCYIIECTBIIATH CBOM 00S3aHHOCTU U (DYHKIIMM B COOTBETCTBHUHM C
ApXMBHBIMH IPUHLUIIAMH U [IPaBUJIAMHU, PETYIUPYIOIIMMU CO3/JaHUE U XpaHEHHE TOKYMEHTOB B
JIeNIOTIPOU3BOJICTBE, X OTOOp M KOMIUIEKTOBAaHME MMHU apXHUBOB, 0OecreueHHe COXPaHHOCTU U
KOHCEpBAallU1 BBEPEHHBIX UM JIOKYMEHTOB, a TAK)KE€ CUCTEMAaTH3aIUI0, ONMCaHUEe, TyOIUKaLUIo U
IIPEIOCTABIIEHUE JJIS1 UCTIOIb30BAHUS apXUBHBIX JIOKYMEHTOB.

1. DJ1eKTPOHHBIN apXUB — 3TO cOOpaHme ...

a) NOJUIMHHUKOB 3JIEKTPOHHBIX TOKYMEHTOB, noanucaHubix JLIT;

0) DIIEKTPOHHBIX KOMUN OyMaKHBIX IOKYMEHTOB;

B) TOJIBKO MAacTep-KOMMH IEKTPOHHBIX IOKYMEHTOB;

T) JIIOOBIX 3JIEKTPOHHBIX JTOKYMEHTOB, B TOM YHCJI€ MYJIbTHUMEIMA, HAKOIUIEHHBIX B X0JI€
JeSITeIbHOCTH OPTaHU3aluN U UMEIOIUX HAYYHYIO, KYJIbTYPHYIO UM MPAKTHYECKYIO IEHHOCTD.

Yem MOKHO OOBSCHHTH OTCYTCTBME HA/€KHOIO pelIeHUs] TEeXHOJOTMYeCKHX H
OPraHu3alMOHHBIX NPO0JIeM J0JIrOBPEMEHHOI0 XPAHEHHUS 3JIEKTPOHHBIX JOKYMEHTOB?

a) yckopeHHbIMH TeMniamu pa3Butus KT B o6nactu uHpopmaTuzanuy;

0) yClOo)KHEHHUEM caMUX UH(POPMALIMOHHBIX CHCTEM;



B) OOJNIBIIMMH YCUJIMSIMH 110 O0O€CTIeYeHHI0 MH()OPMAIIMOHHON 0€30MacHOCTH M 3aIlUThI
camoii nH(OpMaLUK OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA;

) BC€ yKa3aHHOE BEPHO.

Kakue noKyMeHTBI He MOIYT ObITh mnepeBeaeHbl B uudponyw ¢opmy B dopmare
PDF/A njist 10JroBpeMeHHOro0 XpaHeHus ?

a) OyMaxHbIC

0) MUKPOGhOPMBI

r) Mo0bIe GopMaThl MAIITMHHOTO JOKYMEHTA (TBEP/IbIe KOTIHH);

1) GOHOTOKYMEHTHI.

OnpeneneHue 3J1eKTPOHHOIO JOKYMEHTA KaK «2JIeKMPOHHO20 NPeOCMmasieHus
OPUEHMUPOBGAHHBIX NO CIMPAHUUAM AZPEZUPOSAHUA MEKCMOBHIX U 2PAPUUECKUX OAHHBIX,
makdce MemaodanHslx, NONE3HbIX 0714 UOeHMUPUKAUUU, NOHUMAHUA U GU3YATUIAUUU MeX
OAHHbBIX, KOMOpble MO2YM ObIMb 60CNPOU3EE0CHbl HA OyMaze UIU ONMUYECKOU MUKPOpopme
0e3 3Hauumoil nomepu €20 UHPDOPMAUUOHHO20 cOOeprcanua» NaeTcd B clelyloleM
HOPMATHBHOM J0OKYMEHTE:

a) TOCT 2.051-2006: FEounas cucmema KOHCMPYKMOPCKOU  OOKYMEHMAayuu.
OnexmpornHwvie 0okymernmol. Obujue noaoHceHus:

6) IT'OCT P 7.0.8-2013 «Cucmema cmanoapmog no ungopmayuu, 6ubIUOmMeuHoMy u
uszoamenvckomy oeny. enonpouzeoocmeo u apxuenoe oeno. Tepmunsl u onpeoenenus»

8) ISO 19005-1:2005(ru) « Ynpasnernue ooxymenmayueii. Popmam patiios 31eKmpoHHbIX
OOKYMEeHmMo8 0isi 00j120cpounoeo xparnenus. Yacmo 1. Hcnonvsosanue PDF 1.4 (PDF/A-1)»
-Document management — Electronic document file format for long-term preservation — Part 1:
Use of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/ISO/TR 18492:2005 «Obecneuenue 00.1208pemMenHOl
COXPAHHOCMU INEKMPOHHBIX OOKYMEHMOB)

JIxo0ast 3j1eKTPOHHAS KONMSA JOKYMEHTA, IEPBOHAYAIBHO CO3IaHHOT0 Ha OyMAaKHOM
HOCHTeJIe, HA3bIBAETCHl. ..

a) MacTep-KOIHs

0) 2JIEKTPOHHBIN 00pa3 TOKyMEHTa

B) DJIEKTPOHHBIN TOKYMEHT

') OpUTHHAII-KOIIUS

DJIEKTPOHHBIN pecypc apXuBa, BOZHUKAKIIUHA 1Mocjae OHH(PPOBKH JOKYMEHTOB Ha
AHAJIOTOBBIX HOCHUTEJISAX HA3bIBAETCH. ..

a) arperarus

0) 2JIEKTPOHHBIN (POH]T TTOJIL30BAHUS

B) $GOHT 0000 IEHHBIX TOKYMEHTOB

I') apXUBHBIN ayTCOPCUHT

Haiinure BepHoe nponoszkenne ppase: «KonrpoabHas cymma ¢aiijia — 310...»

a) MarHUTHBIN WM ONTUYECKUH HOCUTENb OJHOKPATHON 3aINCH;

0) MmeTon  obOecnieueHUs] HAJIEKHOCTH  JJIEKTPOHHOW  MepelJauyd  JaHHBIX,  JJIs
MOJTBEPKICHUS TOTO, YTO HUKAaKHe N3MEHEHHS He ObUIM BHECEHBI B DJIEKTPOHHBIE JOKYMEHTHI C
MOMEHTa UX MEePBOHAYATHHOTO COXPAHECHHUS,

B) 3alMIIEHHAs KJIMEHT-CEPBEpHAsl apXUTEKTypa, KOTOPYIO MOXHO HCIIOJIb30BaTh IS
OJIOKMPOBAHUS HETIOCPEJCTBEHHOTO JOCTYMA K AJIEKTPOHHBIM JOKYMEHTaM, U KOTOpas B UTOTE
MO3BOJISIET OPraHU30BATh TOCTYI "TOJBKO HA YTeHUe";

') OMHOCTOPOHHSST XOUI-(DYHKIHSI, HCIONB3YIOMIAs AITOPUTM, MO3BOJSIOMINN CXKATh
AJIEKTPOHHBIE TOKYMEHTHI 10 (PUKCUPOBAHHOTO YKCIa OUTOB.

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneyeHue J0JroBpeMeHHOM
COXPAHHOCTH JJIEKTPOHHBIX JIOKYMEHTOB» NpeAJaraer nmpu oOHOBJIEHHH HOCHTeJell JBa
MyTH pellieHUs NPodJieMbl COXPAHHOCTH JOKYMEHTOB:

a) yCcTaHOBKa ME@XCETEBOr0 IKpaHa,

0) nepedopmaTUpOBaHHE,

B) KOIIMPOBAHUE,



r) nephopupoBaHHe.

Pa6GoTbI 0 CO31aHMIO 3JIEKTPOHHOT0 (OH/IA NMOJIb30BAHUSA J0/KHBI OCYIIECTBISTHCS
crenaIu3uPOBaHHBIM NOAPa3/ieJIeHHeM apXuBa, B COCTaB CIEeNHAJTNCTOB KOTOPbIX BXOAAT
00bI14HO 4 cienuaJncTa. BnuimuTe HaMMeHOBaHUe J0JKHOCTH YeTBEPTOro:

1) meTtomucr,

2) onepaTop CKaHUPOBaHUS

3) oneparop 3anucy BHEIIHUX HOCUTEIIEH,

4) ...

Kakoe/ne Tpe6oBaHue/1 MApKHPOBKeE 3JIEKTPOHHBIX APXHBHBIX JOKYMEHTOB CJIeyeT
3aJ10kuTh B UHCTPpYKUIMIO 10 GOPMUPOBAHMIO JIEKTPOHHOI0 APXUBA B OpraHu3anuu?

a) Kaxaplid (aill >IeKTPOHHOH MAacTep-KONUU JIOJDKEH HMETh YHUKAIbHOE HUMS
I p-MapKUPOBKY;

0) yHH]UKAIUIO MApKUPOBKU DJICKTPOHHBIX KOMHUH, MO3BOJIAIONIYI0 OJHO3HAYHO HX
UACHTU(PUIIUPOBATH, COOTHOCUTH C MOUIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIIOYCHHE B CTPYKTYPY UMEHH (haiisia BceX 2IEeMEHTOB apXUBHOTO MH(pa JOKYMEHTa;

T') yKa3aHue, KaKue AJIEKTPOHHbBIE JOKYMEHTBI OYAYyT UMETh METaJaHHbIC, a KAaKUE HET.

HaszoBure mnpuyuny, koropas HE MOXET mnpuBectTH K HEYHMTAeMOCTH
3JIEKTPOHHBIX IOKYMEHTOB:

a) repemnajibl TeMIIEpaTypbl U BIaXKHOCTH;

0) BO3/ICICTBUE MAarHUTHBIX TOJICH;

B) BO3/EMCTBHE MBUIN U 3aTPSA3HSIONINX BEIIECTB;

T') UCIIOJIb30BaHNE TEXHOJIOTUYECKU HEUTPAIbHBIX (DOPMATOB JJIS 3alIMCH U MEPE3aIUCH.

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneyenue J0JTrOBpeMeHHOM
COXPAHHOCTH 3JICEKTPOHHBIX JOKYMEHTOB» MNPEAJIAraeT «uiecmov K1i0ueevlx (hakmopoas,
KOTOpble XpaHHUTeJIH HH(OpManuM NOKHbI NPUHATHL BO BHMMAaHHMe NpPH pa3padorke
CTPATeruu A0JroBpeMeHHON COXPAHHOCTH»:

1) YHUTAEMOCTh 3J1eKTPOHHBIX J0KYMEHTOB;

2) HHTEPNPEeTHPYEMOCTD JIEKTPOHHBIX IOKYMEHTOB;
3) UAeHTH(PHUIMPYEMOCTb 3J1eKTPOHHBIX JOKYMEHTOB;
4) AOCTYITHOCTb 3J1eKTPOHHBIX 10KYMEHTOB;

5) MOHSITHOCTD 3JIEKTPOHHBIX IOKYMEHTOB;

6)...7

Ha3zoBute HepocTawmmii pakTop.

KTo0 yrBepikaaeT nepcneKTUBHBIN NJIaH OLM(POBKU APXUBHBIX IOKYMEHTOB B
opranu3anum?

a) apXMBUCT, OTBETCTBEHHBIN 32 OLU(PPOBKY APXHUBHBIX MaTE€PHUAJIOB,

0) OIIK,

B) HaYaJIbHUK CITY’KObI J1€JIONPOU3BO/ICTBA,

') pYKOBOAMTEb OPraHU3al|H.

B kaxoii mocjieq0BaTeJIbHOCTH PeaTU3yI0TCsl CIeAYIOIHe NPoueypbl IPH CO3AAHUH
3J1eKTPOHHOro apxuBa? OTBeT 3anMIIMTEe B BHjAe 0YKBEHHOI0 KO/Ja.

a) BIOOp crioco6a onu(pOBKH TOKYMEHTOB.

0) mepegada TOKYMEHTOB HAa CKaHUPOBAHUE

B) 0TOOp JOKYMEHTOB U1l OLIU(PPOBKH.

I') IOATOTOBKA JOKYMEHTOB JIJIs1 OLU(PPOBKHU.

B xaxoii mocjieq0BaTeIbHOCTH PeaTu3yoTCsl CIeAYyI0IHe NMpoueypbl NPH CO3AAHUH
3JIEKTPOHHOIro apxuBa? OTBeT 3anuIIuTe B BUAe OYKBEHHOI0 KOJAAa.

a) rmeperaya HOCUTENIEH KON HAa XpaHEHUE.

0) 3amuCh HAa HOCUTEIIH.

B) MapKHPOBKA U PETUCTPALU HOCUTEIEH.

I) olU(ppoBKa TOKYMEHTA.

Bomnpocsl Kk 3k3ameny
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[TonaTust «ympaBlieHHME JJIEKTPOHHBIMU AapXWBaMU» B OTCYECTBEHHOM H
3apyOeKHOM apXHBOBEIACHUH.

HcTopust BOBHUKHOBEHHUE MEPBBIX AIEKTPOHHBIX TOKYMEHTOB M apXUBOB.
M3meHeHMsI cOLMaNbHON MPAKTUKUA M TOCYAApPCTBEHHOHM IOJHMTUKU B CBS3U C
MOSIBIICHHEM DJICKTPOHHBIX JOKYMEHTOB U apXHBOB.

TpeGoBanust ”HPOPMAIIMOHHOTO OOIECTBA K APXUBHOMY XPAaHEHHIO JTOKYMEHTOB.
BoisiBienne  TpeOoBaHME  (PYHKIMOHAIBHBIX  3aKa34MKOB K  KaueCTBY
CKaHWPOBaHMUs, BBOJIa K 00PaOOTKH JAHHBIX B CHCTEME JIEKTPOHHOTO apXHBa.
CoBpeMeHHbBIE TEXHUYECKHE MPOOJIEMbl MPAKTHKH YIPABJICHUS 3JIEKTPOHHBIMU
apXHBaMH.

CoBpeMEeHHbBIE 3THYECKHE TMPOOJIEMbl NPAKTUKU YIPABICHHUS AJIEKTPOHHBIMHU
apXHBaMH.

@yHKIUHU IEKTPOHHOIO apXHBa.

[TonsiTHE ayTEHTHMYHOCTH 3JEKTPOHHBIX JOKYMEHTOB. OJIEKTPOHHBIC KOIHHU
JOKYMEHTOB. Buapl 1 pyHKIIMHN KOTIHA.

VYrpaBneHne 3JIEKTPOHHBIM apXUBOM KaK 4acTh YIPaBlIeHUS WHPOPMAIIHOHHBIMU
pecypcamMy KOMIIAaHUH U 4acTh HH(POPMAIIMOHHOTO MEHEKMEHTA.

CyObeKThl yHpaBJIeHHs SJICKTPOHHBIM apXHMBOM M TOJIB30BATEIN 3JIEKTPOHHOTO
pecypca.

CooTHeceHHE  TOHATHUH  «IJEKTPOHHBIM  apXuB» M «AICKTPOHHBIN
JTOKYMEHTO000POT.

DNEKTPOHHBIN TOKYMEHT KaK HCTOPUYECKUIT HCTOYHUK.

OcHoBbl 3akoHOmatenbecTBa Poccuiickoit denepamum B obiactu 00pabOTKH,
XpaHEHMsI, PACIO3HABAHUS IEPCOHAIBHBIX JAHHBIX M KOH(HICHIUAIBLHOCTU
uHpOpMaInH.

TpeOoBanust oxpaHbl TpyJa NMpH MPOBEJCHUU BCEX ITANoB MO (HOPMHPOBAHHIO
AJIEKTPOHHOTO apXHBa OPraHU3AIIH.

OCHOBHBIE TEXHOJOTMYECKUE JTambl CO3JaHUS DICKTPOHHBIX KOMHMU apXHBHBIX
JTOKYMEHTOB.

AYTCOPCHHT B YIPaBJICHUHU 3JIEKTPOHHBIM apXUBOM JOKYMEHTOB OpraHHU3alllu.
TexHMUecKne U TEXHOJIOTHYECKHE TIPOOIeMbI OIM(POBKH apXHBHBIX JJOKYMEHTOB.
[Topsimox opraHu3alu M TEXHOJIOTHS TIpollecca CKAaHWPOBaHUs, BBOAA U
00pabOTKU JAHHBIX B CUCTEME 3JIEKTPOHHOTO apXUBa.

[Tpon3BoiCTBEHHBIE HOPMATUBBI MPOLIECCOB CKAHWPOBAHUS, BBOJA U 00pabOTKU
JAHHBIX B CHCTEME JIEKTPOHHOTO apXHBa.

CocTaB M KOJIMYECTBO TEXHUYECKUX CPEACTB JAJs COOIIONEHUS TEXHOJIOTUH U
KaueCTBEHHOTO BBITIOJIHEHHSI PabOT IO CKaHWPOBAHUIO, BBOAY M 00pabOTKe
JAHHBIX B CUCTEME 3JIEKTPOHHOTO apXHBa.

TpeboBanust K HOpMaM BBIPAOOTKH MPOIIECCOB CKAHUPOBAHHMS, BBOJIA U 00PaOOTKH
JAHHBIX B CUCTEME JIEKTPOHHOIO apXH1Ba

TurmoBol cocTaB JIOKAIBHBIX HOPMATHBHBIX aKTOB IO BOIPOCAM OpPTaHH3AIUU
nporecca CKaHMPOBAHUS B CUCTEME JIEKTPOHHOTO apX1Ba OpraHU3aluu
MapkupoBKa U peruCTpaisi HOCUTECH AIEKTPOHHBIX TOKYMEHTOB.

[Tponetypa o poBKU TOKYMEHTOB.

VYrpaBieHne T0CTYIIOM U 3alIUTa dJIEKTPOHHBIX apXHUBHBIX JOKYMEHTOB
Omnpenenenre M pacyeT HOPM BBIPAOOTKM Ha KaXIbld BUA pabOT B cHcTeMe
AIIEKTPOHHOTO apXHBa

OOmiast XapakTepHCTUKAa CTaHJApTOB MO OOECIEYEHHUIO JI0JITOBPEMEHHOU
COXPaHHOCTH AJIEKTPOHHBIX TOKYMEHTOB

VYdyer Kimo4yeBbIX (DAaKTOPOB TpU pa3pabOTKe CTpPaTerMy JI0JITOBPEMEHHON
COXpPaHHOCTH JOKYMEHTOB

[IpoBeneHne MHCTpYKTa)ka MEpCOHANa IO TEXHOJIOTUH BBIMOJHEHHUS PadoOT U
TpeOOBAHUSM K Ka4eCTBY BHIIIOJIHEHHUS pabOT B CUCTEME JIEKTPOHHOTO apXuBa
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OOydenne mepcoHana BBOAY W 00pabOTKe MaHHBIX COTJACHO TPeOOBaHUSM,
YCTQHOBJICHHBIM TEXHOJIOTUYECKUM PErJIAMEHTOM B CHUCTEME 3JIEKTPOHHOTO
apxuBa
KoHTpoJIb COOTBETCTBUS BBIMOJIHSAEMBIX padOT MO BBOAY M 00pabOTKE JaHHBIX
TpeOOBaHUSAM, YCTAHOBICHHBIM TEXHOJOTMYECKAM PETJIAMEHTOM B CHCTEME
3JIEKTPOHHOI0 apXH1Ba
KoHTpoabs HOpM BeIpaOOTKH BBO/IA U 00OPa0OTKH JAHHBIX B CHCTEME 3JIEKTPOHHOTO
apxuBa
[Topsinok BHECEHME M3MEHEHUW B TEXHOJOTMYECKHW MPOLIECC ISl JOCTUKEHHUS
HaWJTIy4dIIuX PE3yIbTaTOB IO BBOAY M 00pabOTKE TaHHBIX B CUCTEME JICKTPOHHOTO
apxuBa.
KoncynbTupoBanue COTpyIHMKOB MO BOMPOCAM TEXHOJOTMYECKOro Ipoliecca U
Ka4yeCTBA CKAHUPOBAHUS B CUCTEME 3JIEKTPOHHOIO apXHUBa
ObecneyeHre paboOYMX MECT TEXHUYECKHMMH CPEICTBAMH B COOTBETCTBUHU C
TEXHOJOTHYECKUMH TPEOOBAHUSIMH, YCTAHOBICHHBIMH B CHCTEME 3JICKTPOHHOTO
apxuBa
[IpousBoacTBEHHBIE HOPMAaTHUBBI IS COCTaBJICHUSA perjIaMeHTOB
(GYHKIIMOHUPOBAHMS, BBOJAa M OOpaOOTKH [aHHBIX B CHUCTEME 3JIEKTPOHHOTO
apxuBa
Metonuku oOyueHUsT M OIIEHKH IepcoHana Mo (YHKIMOHHUPOBAHHUIO, BBOAY U
00paboTKe JTaHHBIX B CUCTEME JICKTPOHHOTO apXHBa

IIpumep npuiioxkeHnst K OMJIeTy Ha IK3aMeHe

HpoaHaHHSHPYﬁTC Ha COOTBCTCTBHC Tpe6OBaHI/I$IM J0roBop ¢ achopanrOBoﬁ
KOMIIaHHEH Ha IMPOBCACHUC pa60T 10 BHCAPCHUIO 3JICKTPOHHOI'O apX¥Ba B OpraHu3alnu.



Hpunioxenne 2

a) [lnanupyemblie pe3yJbTaThbl 00yYeHHS] U OLIEHOYHbIE CPeACTBA /AJs NPOBeIeHUs!
NMPOMEKYTOYHOM aTTeCTAlluM:

Kon Nuaukarop
WHJKATO JOCTUKECHUS OneHoyHbIe CpeaCcCTBa
pa KOMIICTCHITHH
YK - 5 CroocobeH BOCHpUHUMATh MEXKKYIBTYpPHOE pasHooOpaswe oOIiectBa B
COLIMAJIbHO-UCTOPUYECKOM, ITHUECKOM M (Pri10cOHCKOM KOHTEKCTaX
VYK-5.1 |Ananusupyer IIpakTHYecKkoe 3aHATHE
COBPEMEHHOE 1. Ilpoananu3upoBath MmyOJUKaIuy XypHaioB ¢ 2021 r.

COCTOSIHHE OOIIIECTBA]
Ha OCHOBE 3HAHUS
MCTOPUYECKOM
PCTPOCIIEKTUBBI U
OCHOB COILIMAJILHOI'O
aHaIM3a

0 MEHEIKMEHTY, JIeJONPOU3BOJCTBY, AapXMBHOMY eIy,
Kacarolrecss MPaKTUKH OpraHU3alliy dJIEKTPOHHBIX apXHBOB,
Kakne moTpeOHOCTH [1e0BOW NEATENFHOCTH W COLMAIbHBIC
OXXHJAHUS TPaKAaH MOTYT OBITH YIOBJICTBOPEHBI C TIOMOIIBIO
ANEKTPOHHBIX apXUBOB? 3aOJIHUTE TAOJIUILY:
LlenecooOpa3HOCTh UCTIONB30BAHUS IEKTPOHHBIX

apXHUBOB
[TorpebnocTu aemnoBoii | ConmanbHbBIE OKUTAHUS
JIESITELHOCTH rpaKJIaH

2. CHOpoekTupyHTe apXHBHYIO OIHUCh 3JIEKTPOHHBIX
JIOKYMEHTOB BpeMeHHOT0 (cBblie 10 jeT) XxpaHeHus

KonTtpoabHnas padora

3amanue Ne 1
[Ipoananu3upoBarh CaWThl MEHEE Tpex KOMIIaHMH,
NpeJiaralommuX yCJIyrd IO CO3JaHUI0 M YIPABICHUIO
3JEKTPOHHBIMH APXUBAMHU, U OTBETUTH HA BOMPOCHI?

HC

5. Kakoil mepeueHp yciyr MO CO3/IaHUIO U YIPaBJIECHUIO
apXMBaMU IIPEUIararoT BCE KOMIIAHUU?

6. Kakwue 3KCKIIIO3MBHBIE YCIYTH TPEJIaraloT BHIOpaHHBIE
JUIS aHAJIU3a KOMIIaHUH?

7. Tlpemnmaratorcs 1M apXWBHOE OOCIyXHBaHHE K
JOKyMeHTaM ApXuBHOTO GoHaa PO?

8. B dWeM, mo MHEHHIO CIEIUAIUCTOB, 3aKIIOYACTCS

OTJIMYME TIOATOTOBKHM DJJIEKTPOHHBIX M aHAJIOTOBBIX
JIOKYMEHTOB Ha apXUBHOE XpaHeHue?

Tect
1. C kakoro MoMeHTa pa3BUTHS YeJIOBEYECTBA, 10 MHEHHUIO
YUYEHbIX, BO3HHKJAa MpodjeMa CO31aHHUA AapPXHBOB
XPAHUJIUIL JOKYMEHTHPOBAHHOM MHpopManuun?
a) Hagane XXI,
0) B cepenuHe XX Beka;
B) C Hayuaya Halleu pbl;
T') C MOMEHTA 3apOKICHHS MTUCbMEHHOCTH.

2. Kakas u3 nepeuncieHnbix npodsem HE SABJISIETCS
npod/eMoii  ynpaBJeHHsI JJIEKTPOHHBIMM  apXMBaMHU
KOMIIaHUU?




Kon
HHIUKATO

pa

Nunuxarop
OCTHIKEHUSI
KOMIIETEHI[UHA

OneHouHble CpeacTBa

a) HexXBaTKa MecTa ISl XpaHCHUS apXUBHBIX JOKYMEHTOB;

0) HemocTaTOYHOE  HOPMAaTHUBHOE  pErylMpoBaHHE U
Hepa3pabOTaHHOCTh METOIOJIOTHH;

B) HEXBaTKa KBAIM(UIMPOBAHHBIX KaJIpoB B  OOJIACTH
apXMBHOTO JIEJNa;

T') 3amuTa HHQOPMAaIIHH.

3. llpoponxure Pppasy: «Ceroansi npodjema odecrnedeHust
A0JITOBPEMEHHOI0 M BEYHOI0 XpaHeHHMs JJIEKTPOHHBIX
ApPXMBHBIX JIOKYMEHTOB Kacaercs ...»

a) TOJILKO KOMMEPYECKUX OpraHU3alui, ucroiab3yromux COJ1?
0) TONBKO TOCYJApPCTBCHHBIX M MYHHIIMIIAIHHBIX OpPraHOB
BIIACTH;

B) OpraHM3allii, CO3/AIMIUX U XPAHSIIINX MPEUMYIIECTBEHHO
OyMaxKHbIE TOKYMEHTHI;

r) oObIX OpraHu3aldii — HCTOYHUKOB KOMILJICKTOBAHUS
ApxuHoro ¢onna PO.

Bomnpocsl k 3k3aMeny

1. IloHsaTHs «ympaBiieHHE 3JEKTPOHHBIMH apXWBaMU» B
OTEYECTBEHHOM U 3apy0eKHOM apXUBOBEJCHUU.

2. Hcropust BO3HMKHOBEHHE TEPBBIX  3JIEKTPOHHBIX
JOKYMEHTOB M apXHUBOB.

3. M3MeHeHMs cOUMAbHON MPAKTHKH U TOCYJapCTBEHHON
MOJINTUKA B CBSI3U C IMOSIBICHUEM DJIEKTPOHHBIX
JIOKYMEHTOB M apXHBOB.

4. TpeOGoBanus  uHGPOPMALIMOHHOTO  OOIIECTBA K
apXMBHOMY XpaHEHUIO JOKYMEHTOB.

5. BruaBnenue Tpe6oBaHui (PYHKIIMOHATBHBIX 3aKa3UYHMKOB
K Ka4ecTBY CKaHMPOBaHMsI, BBOJIa U 00pabOTKH JaHHBIX
B CUCTEME JJIEKTPOHHOI'O apXHUBa

YK-5.2

HTEepnpeTnpyeT
poOIeMbI
COBPEMEHHOCTH
[MO3UINI  ATUKHU
bunocodcrux
3HAHMI

C
H

IIpakTH4Yeckoe 3a1aHue

IIpounraiite «MeXAYHAPOAHBIM OTUYECKUM KOACKC
apxuBucTOB» 1996 r. M OTBEThTE Ha BONPOC: B KaKOW Mepe
«MexnyHapoaHbIil dTUYECKHI KOAEKC apXuBHUCTOB» 1996 1.,
YCTaHABJIMBAIOIINN BHICOKHE ITHUECKHUE CTaHAApThl MOBEICHUS
Il apXUBHOU Mpogeccuu, pacrpoCTpaHsIeT CBOM TPeOOBaHUS
Ha paboTy C AMEKTPOHHBIMU JOKYMEHTaMH / apXuBamu?

OTBeT MNPOWUIIOCTPUPYHTE NpUMEpaMHM U3 TEKCTa
DTHUYECKOro KOJEKCa.

KourtpoJsbHas padora

Ha caiitax PocapxuBa u BHUUJIAJ] pasmemarorcs
aHanutuieckue otuetsl BHUMJIA/] pa3nuuHOi TeMaTHKH.
YcraHoBUTE, aHANM3UPYIOTCA W WHTEPHPETUPYIOTCS  JIH
MpoOJIeMbl yIpaBIEHUS AIEKTPOHHBIMU apxuBamu? K kakum
BBIBOJIAM CETOJIHS MpuXxoauT PocapxuB, OLlEHWBAas MPAKTUKY




Kon
HHIUKATO

pa

Nunuxarop
OCTHIKEHUSI
KOMIIETEHI[UHA

OneHouHble CpeacTBa

yIpaBJICHUS 3JIEKTPOHHBIMU apXUBaMU?

Tectnl
«MexnyHapoAHbI ITHYECKHI KOJEKC apXUBUCTOB» 1996 r.
HECKOJIBKO Ppa3 yYNOMHHAaeT padoTy ¢ 3JeKTPOHHBIMH
AOKYMEHTaMHU. B KAKHMX KOHKPETHO HOpMax
OrOBAPHBAIOTCS JJIEKTPOHHbIE JOKYMEHThI M APXHBbI?
A. ApXuBHUCTBI JOJKHBI 3aLUINATh MOJJMHHOCTh JOKYMEHTOB
BO BpeMs apXMBHOM 00pabOTKHU, XpaHEHUS U UCIIOJIb30BaHUS U
HE JI0IIyCKaTh CHUYKEHUS apXUBHOW LIEHHOCTH JJOKYMEHTOB.
b. ApXUBHCTBI 10JIKHBI JOKYMEHTUPOBATh 1 ObITH CIIOCOOHBIMU
OIpaBJaTh CBOU JAECUCTBUA C apXUBHBIMHM MaTepHaIaMu.
B. ApXHBHCTBI 10JIKHBI 3a00TUTHCA O 3aLIUTE KOPIOPATUBHBIX
U JINYHBIX MHTEPECOB TAK)KE, KaK M yYUTHIBATH COOOPaKEHUSI
HallMOHAJIbHON 0€30I1aCHOCTH, HE YHUUTOXask HHPOPMALIUIO.
I'. ApXMBHCTBI JTOJDKHBI OCYLIECTBISTH CBOU OOSI3aHHOCTU U
(GYHKIMH B COOTBETCTBHHM C AapXHBHBIMH NPUHIMIIAMH U
IpaBUJIAMH, PEryJIUPYIOUIMMHU  CO3JlaHME€ U XpaHEHHe
JIOKYMEHTOB B JI€JIOIPOU3BOJICTBE, UX OTOOP U KOMILJIEKTOBaHHE
UMH apXHUBOB, 00OECHEUeHHE COXPAHHOCTH M KOHCEpBalMH
BBEPEHHBIX MM JIOKYMEHTOB, a TaKXe€ CHCTEeMAaTH3allHIo,
oIMcaHue, MyOJIMKALUIO U NTPEeIOCTaBICHUE U151 HCIIOIb30BaHUS
ApXUBHBIX JOKYMEHTOB.

Bonpocsl k 3k3aMeny
1. CoBpeMeHHbIE TEXHMYECKHE MPOOJIEMbI
yIpaBJIEHUS 3JEKTPOHHBIMHU apXHUBaMH.
2. CoBpeMeHHbIe ITUYECKHE TPOOIEMbl IPAKTUKU YIPaBICHUS
ANEKTPOHHBIMU apXUBaMHU.
3. @yHKIMH IEKTPOHHOIO apXUBa.
4. TlonsTne ayTEHTUYHOCTH JJIEKTPOHHBIX JOKYMEHTOB.
DJNEeKTPOHHBIE KOMMU JOKYMEHTOB. Bubl 1 pyHKIIMM KOIHIA.

IMPAKTUKN

YK-5.3

/leMoHCTpHUpYET
[MOHUMaHHE OOIIero
1  OCOOCHHOrO B
Pa3BUTHHI
[TUBUIIN3AINI,
[PETTUTUO3HO-KYJIBTY
PHBIX OTJIMYUU U
[ICHHOCTEH
ITOKaJIbHBIX KYJIBTYP

IIpakTH4Yeckoe 3a1aHue
[Ipoanasmsupyiite MaTepuas, pa3MeElICHHbIN caure
®denepanbHOro  apxXWBHOro areHrcrea P®d B pasxene
MexyHapo/iHbIE OTHOILIEHUS B O0O0JIACTHM apXUBHOTO Jieia
(https://archives.gov.ru/international.shtml) u caiite
MexnyHapoaHoro coBeTa apXHBOB (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepHaliOB Ha TEMY
«MupoBast TpaKTUKa yIPaBICHUS 3JIEKTPOHHBIMU apXUBaMM».
Jlom. HCTOYHUKH.

I.  Ascrpammsa: "3eneHas KHWra', BBIIYyIIEHHas
HanuonansueiMu ApxuBamu ABcTpaniny, "MeTos o0ecrnieueHus
COXPAHHOCTH JIEKTPOHHBIX JOKyMeHTOB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnaamusa: "TecToBBII CTEHI II0 OOECIEYEHUIO
coxpaHHOCTH M poBoif nHpopmanuu. Murpanus: KontekcT u
tekymiee cocrosiuue” (Digital Preservation Testbed. Migration:

Ha



https://archives.gov.ru/international.shtml
http://www.ica.org/
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HHIUKATO JOCTHXKCHUS OueHouHbIE CpeICTBa
pa KOMIIETEHI[UHA

Context and Current Status), HauuonaabHbIC ApPXHBBI
TI'ommanauu, 2001.

3. ®pannusa: "DIEKTPOHHBIE apPXUBHBIC JTOKYMEHTHI.
[Ipaktuyeckoe pykooactBo" (Les archives . Manuel pratique),
Hupeknusa apxuo @pannuu, 2002.

4. FOAP: "PyKkoBOJCTBO IO YIIPABJIEHUIO 3JIEKTPOHHBIMU
JOKyMEHTaMu B TocyaapcTBeHHbIX opraHax" (Guide to the
Management of Electronic Records in Governmental Bodies),
Hammonaneubie ApxuBbl IOxkHOW Adpuku, 2-¢ u3IaHwue,
[Iperopus, 2000.

5. BenmukoOpurtanus: "PyKoBOACTBO IO YIpaBJCHUIO,
JKCHEepTHU3€  LEHHOCTH U  COXPAHEHHUIO  3JIEKTPOHHBIX
nokymentoB", tom II, Ilpomenypsi, rnaBa 5 "OOecnedyeHue
COXpPaHHOCTH JIEKTPOHHBIX TokyMeHTOB" (Guidelines for the
Management, Appraisal and Preservation of Electronic Records.
Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Harnmonansubie ApxuBbl BenmukoOpuranuu, 1999.

6. CIIA: Cson ¢enepalbHbIX HOPMATHBHBIX aKTOB,
gactb 36, rmmaBa XII-B, pasmen 1234 "VYnpaenenue
aNeKTpoHHBIMU  jJokymMentamu” (36 Code of Federal
Regulations, Chapter XII, Subchapter B, Part 1234, "Electronic
Records Management™), Haronanbubie Apxusbl CILA.

KonTpoasHnasi padora
3ananue Ne 1
[Ipoananmus3upoBarh CaWTbl HE MEHEE TpeX KOMIIAHM,
MpEeJIararoliuX YCIYrd IO CO3JaHUK0 W YIPABICHHIO
3JEKTPOHHBIMH APXUBAMU, U OTBETUTH Ha BOMPOCHI?
1. Kakoil nmepeyeHb yciayr Mo CO3JaHUIO0 U YIPABIICHUIO
apXUBaMu IpeajaratoT Bce KOMIIAHUU?
2. Kakwue 3KCKITIO3MBHBIC YCIIYTH NIPEIaraloT BEIOPaHHBIE
JUTsL aHAJIM3a KOMITaHUu?
3. TlpemmararoTcss 11 apXWBHOE OOCIYy)KHBaHHE K
JOKyMeHTaM ApXxuBHOTO GoHaa PO?
4, B ueM, MO MHEHHMIO CHEIUATUCTOB, 3aKIIOYAETCS
OTJINYME TOATOTOBKU DJEKTPOHHBIX M aHAJIOTOBBIX
JIOKYMEHTOB Ha apXWBHOE XpaHEeHHE?

Tectbl

1. DyIeKTPOHHBII apXuB — 3TO co0paHue ...
a) TOJJIMHHUKOB OJJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX
OUII;
0) AIIEKTPOHHBIX KOMUN OyMaKHBIX IOKYMEHTOB;
B) TOJIBKO MacTep-KOMH JIEKTPOHHBIX JOKYMEHTOB;
r) JoObIX DSJEKTPOHHBIX JIOKYMEHTOB, B TOM YHUCIE
MyJbTUMEANA,  HAKOIUIEHHBIX B  XOJ€  JEATEIBHOCTH
OpraHM3allil W UMEIOMIMX HAay4YHYIO, KYJbTYPHYIO WU
MIPaKTUYECKYIO IEHHOCTb.

Bonpocel k dk3aMeny
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1. YrpaBiieHue 3J1eKTPOHHBIM apXUBOM KakK 4acTh yIPaBJICHUS
WHPOPMAIIMOHHBIMH ~ pecypcaMd  KOMIIaHMM M 4acTb
MH(POPMALIMOHHOTO MEHEIKMEHTA.

2. CyObekTbl yIpaBi€HHUsS D3JIEKTPOHHBIM apXUBOM H
10JIb30BATEIIH IEKTPOHHOIO pecypca.

3. CooTHeceHHE TOHSTHH  «3JIEKTPOHHBI  apXuB» U
«QJIEKTPOHHBIA JOKYMEHTOOO0POTY.

4. DneKTPOHHBIN TOKYMEHT KaK UICTOPUUECKUN UCTOYHUK.

5. OcHoBbI 3akoHOmaTenbcTBa Poccuiickoii ®enepauun B
obnacti 00pabOTKH, XpaHEHHsI, PacIIO3HABAHUS IEPCOHATBHBIX
JAHHBIX U KOH(QUAEHIHAIBHOCTH HH(OPMALIHUH.

6. TpeboBaHus OXpaHbl TPyAa NpPU MPOBEACHUU BCEX ITAIOB
110 (HOPMUPOBAHHIO FITEKTPOHHOI'O ApXMBa OpraHU3aLUU.

[1K-4 CnocobeH pyKOBOJUTH POLIECCOM CKAHUPOBAHMUSI, BBOJIA M 00PaOOTKH TaHHBIX B CUCTEME
SJIEKTPOHHOTO apX1Ba

[1K-4.1

Ynpasisier

e TEIBHOCTBIO 110
KOHTPOJIIO
(yHKIIMOHUPOBAHMUSI,

BBOJIa M 00pabOTKH
TAHHEBEIX B CHCTEME|
BIIEKTPOHHOTO
aApXuBa

KonTpoabHnas pa6ora
3ananmue 3

[Tonb3ysice MeToauueckUMH PEKOMEHIAIUSIMHU 110
JNIEKTPOHHOMY KOIMPOBAHUIO APXUBHBIX JIOKYMCHTOB H
YIPaBICHUIO MOTYyYEeHHBIM HH(POPMAITMOHHBIM MaccuBOM. 2012
roga (coct. FO0.IO. KOmamesa // Ilopran «apxussl Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBbTe NPOEKT WHCTPYKIHMU IO CO3IAHUIO,
BHEJPCHUIO W (DYHKIIMOHUPOBAHUIO JICKTPOHHOTO apXvBa B
OpraHH3aIliH.

Memoouueckue pexomenoayuu K 8blNOJIHEHUIO

Texcr  MHcTpykummM — JODKEH — pErNIaMEHTHPOBATH
OCHOBHBIE TEXHOJIOTMYECKHE OTallbl U OIEepalud CO3IAaHUs
JJIEKTPOHHBIX KONMM apXUBHBIX JOKYMEHTOB, BBOJX H
00paboOTKy JaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa, IOCTYI U
JApYyrue OpraHu3allMOHHBIE MOMEHTBI.

[Tpoexkt MHCTpYKIMM AOIKEH OTpa)XkaTb OCOOEHHOCTH
cocTaBlieHUs,, O(OpMIIEHUS U BBEACHUS B JEHCTBUE ee Kak
OpPraHU3alMOHHO-IIPABOBOTO JOKYMEHTA: TUIINYHBIE pPa3/eiibl
UHCTPYKUIMH, Tpu] coOracoBaHus, BHU3bl COIJIACOBAHUS H
OTMETKH 00 03HAaKOMJICHUHU.

B OCHOBHBIX NOJOXKEHUSAX HHCTPYKLIHUU HEOOXOIUMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATHMBHBIX  IIPABOBBIX
JOKYMEHTOB [0  CO3JaHHUI0  DJIEKTPOHHBIX  apXHUBOB
OpraHu3aIui.

TecTnl
Yem MOKHO OOBSICHUTH OTCYTCTBHE HAIE/KHOIO
pelleHus] TeXHOJOTH4eCKUX U OPraHu3alMOHHBIX MpodJeM
JA0JITOBPEMEHHOI'0 XPAHEHHSI JJIEKTPOHHBIX JOKYMEHTOB?
a) yckoperHsiMu Temmnamu pa3Butus MKT B obmactu
uH(pOpMaTHU3aLNY;
0) ycinokHEeHueM caMuX HH(OPMAIIMOHHBIX CUCTEM;
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B)  OOJBIIMMH  YCHJIUSAMH IO  OOECIEYCHHIO
MHPOPMAIIMOHHON  0E30MacHOCTH W 3allUTBl  CaMOW
nH(pOpMAaLIUY OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

) BCE yKa3aHHOE BEPHO.

Kakue noxkymeHTHI He MOryT OBbITH INepeBelleHbl B
uudpoByro dbopmy B dopmare PDF/A Ji 8 0
A0JITOBPEMEHHOI0 XpaHeHusi?

a) OyMa)xHbIe

0) MUKpO(OPMBI

B) mMOObIe (popMaThl MAIMHHOTO JOKYMEHTa (TBEpIbIC
KOIIHHN);

') (DOHOTOKYMEHTHI.

OnpenesneHne JJ1eKTPOHHOrO0  JOKYMEHTa  Kak
«INIEKMPOHHO20 NPEOCMABNEeHUA OPUEHMUPOBAHHBIX NO
CMPAHUUAM a2PeZUPOBaAHUs MEKCHOGbIX U ZpaghuyecKux
OaHHBIX, @ mMaKice MemaodaHHbvlX, HNOJIE3HbIX 0/
uoeHmupuKkayuu, NOHUMAHUA U GU3YATUIAUUU MEX OAHHDBIX,
Komopule Mozym 0blmb 60CnHPOU3Be0eHbl HA Oymaze uau
onmuy4eckoi Mukpogopme 06e3 3HAUUMON nomepu e2o
ungopmayuonnozo coodeprcanus» naercs B CJeAyHOLIEM
HOPMATHBHOM J0KyYMEHTE:

a) 1'OCT 2.051-2006: Eounasn cucmema
KOHCMPYKMOPCKOU OOKYMEHmMayuu. Onekmponnvie
ookymenmsl. Oduyue nonodiceHus

0) IOCT P 7.0.8-2013 «Cucmema cmanoapmos no
ungopmayuu, OUOIUOMEYHOMY U  U30AMENLCKOMY — Oely.
Jenonpouzeoocmeo  u  apxuenoe  Oeno. Tepmunvl u
onpeoenenHus»

8) 1SO 19005-1:2005(ru) «Ynpaenenue
ookymenmayueti. Popmam haiinos 21eKMPOHHLIX OOKYMEHMO8
01151 0oneocpounoco xpanenus. Yacmo 1. Ucnonvzosanue PDF
1.4 (PDF/A-1)» -Document management — Electronic
document file format for long-term preservation — Part 1: Use
of PDF 1.4 (PDF/A-1)

2e) TOCT P 54989-2012/ISO/TR  18492:2005
«Obecneuenue 001208peMeHHOU COXPAHHOCMU JIeKMPOHHbIX
OOKYMEHMO8»

JIrobas 3JIeKTPOHHAS KONus AOKYMEHTA,
NMEePBOHAYAJIBHO CO3aHHOT0 HAa OyMa’KHOM HOCHUTeJIe,
Ha3bIBaeTcH...

a) MacTep-KoIus

0) 2NeKTPOHHBIN 00pa3 TOKyMEeHTa
B) DJICKTPOHHBIN JJOKYMEHT

') OPUTUHAI-KOTIHS

DJIEKTPOHHBII pecypc apXuBa, BOSHUKAIOLINI 10cJIe
ouM(ppoOBKH [OKYMEHTOB HAa AHAJOIOBBIX HOCHTEJISAX
Ha3bIBaerc...

a) arperarus
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0) 2IEKTPOHHBIN (DOHT TIOJIL30BAHUS
r) GoHa 0c000 EHHBIX JOKYMEHTOB
B) apXUBHBII ayTCOPCUHT
Haiinute BepHOe npoaoxenne gppase: «KonrpoabHas
cymma gaisia — 310...»

a) MAarHUTHBINA WJIM ONTHYECKUNA HOCUTEIh OJTHOKPATHOM
3aIHCH;

0) Meron obOecneyeHUs HAACKHOCTH JJICKTPOHHOU
nepenayn JaHHBIX, IS MOATBEPXKICHUS TOTO, YTO HUKAKHE
W3MEHEHUsS HE ObUIM BHECEHBI B AJIEKTPOHHBIE JOKYMEHTHI C
MOMEHTA WX MEPBOHAYAIHHOTO COXPAHCHHS,

B) 3alWIICHHAas KJIHWEHT-CEpBEpPHas AapXUTEKTypa,
KOTOPYI0 ~ MOXHO  HCIOJB30BaTh  JUISI  OJIOKHUPOBAHHS
HEMOCPEACTBEHHOTO JIOCTYIa K AJIEKTPOHHBIM JOKYMEHTaM, U
KOTOpasi B UTOTE TMO3BOJISIET OPTaHU30BaTh JOCTYM "TOJIBKO Ha
yreHue'";

I) OJHOCTOPOHHSISI XAUI-(QYHKUHMSA, HUCHOIB3YIOIIas
QJITOPUTM, TIO3BOJISIONIUI CKATh AJIEKTPOHHBIC JOKYMEHTHI 10
(bMKCUPOBAHHOTO YKCIIa OMTOB.

rocrt P 54989-2012/ISO/TR 18492:2005
«Oo0ecneuenne A0JITOBPEeMEHHOMI COXPAHHOCTH
3JIEKTPOHHBIX JOKYMEHTOB)» Mpeajaraer mpu OOHOBJIEHUH
HOCHUTeJIell /JBa NYTH PelIeHUusi NMpodaeMbl COXPAHHOCTH
JTOKYMEHTOB:

a) YCTaHOBKa MEKCETEBOT0 dKpaHa,

0) nepedopmaTUpOBaHHE,

B) KOIIUPOBaHHUE,

T) neppopupoBaHue.

Bomnpocel k 3x3ameny
1. OCHOBHbIE TEXHOJIOTUYECKUE ATAIbl CO3JaHMS JIEKTPOHHBIX
KOIUI apXUBHBIX JTOKYMEHTOB.
2. AyTCOpCHMHT B YIpaBJI€HUU DJIEKTPOHHBIM apXUBOM
JOKYMEHTOB OpPTraHU3allNN.
3. TexHHYECKHME U TEXHOJOTMYECKHE MPOOIEMBbI OLUPPOBKU
ApXUBHBIX JOKYMEHTOB.
4. Ilopsmox opraHM3anuu W TEXHOJOTHA  Ipolecca
CKaHMPOBAaHUSA, BBOAA M OOpabOTKM MJAaHHBIX B CUCTEME
JIEKTPOHHOIO apXHBA.
5. IIpou3BoCTBEHHBIE HOPMATHBBI MIPOLIECCOB CKAHUPOBAHUS,
BBOJIa U 00pabOTKM JaHHBIX B CUCTEME 3JIEKTPOHHOTO apXHBa.
6. CocraB W KOJIMYECTBO TEXHUYECKHX CpPEIACTB I
COOJIOICHUSI TEXHOJIOTUHM U Kau€CTBEHHOTO BBITIOJIHEHUS paboT
M0 CKaHWPOBAHHIO, BBOAY M OOpabOTKE NaHHBIX B CHUCTEME
JIEKTPOHHOIO apXHBA.
7. TpeboBaHMs K HOpMaM BbIPAOOTKH MTPOLIECCOB CKAHUPOBAHMS,
BBOJIa U 00pabOTKM JaHHBIX B CHCTEME DJIEKTPOHHOTO apX1Ba




Kon Nunuxarop
WHJUKATO JTOCTHKEHUS OneHouHble CpeacTBa
pa KOMITIETEHIINH
[IK-4.2  |Pa3pabatbiBaet KoutpoJsbHas padora
lTOKaJIbHbIE [Tonb3ysich Meroandeckumu PEKOMEHTal UM no
HOPMATUBHBIE aKThI| JJIGKTPOHHOMY KONUPOBAaHUIO AapXUBHBIX JOKYMEHTOB U
110 BOMPOCaM| yIIpaBJICHUIO MOJIY4YeHHBIM HH()OPMAIIMOHHBIM MaccuBOM. 2012
OpraHu3auu roga (coct. FO.}FO. FOmamesa // Ilopran «apxuBsl Poccumy»
rpouecca URL:
CKaHHUPOBAHUS B| http://archives.ru/documents/rekomend_el-copy-archival-docu
CUCTEME ments.shtml), cocraBbre [lepcnexmuenvlii nian pabom no
PIIEKTPOHHOTO C030aHUI0 9/1eKMPOHHO20 apxuea Ynpasien4eckou
apxuBa O0oKymenmayuu B KOHKPETHON OpraHU3aluH.

Memoouueckue pexomenoayuu K blNOTHEHUIO

[Ipoextupyembiii  noxkyment (Ilman) pomxkeH OBITH
paccunTaH Ha JBa TOJa M COACpP)KaTh OpPraHU3AIMOHHbBIC
neiictBus 1o 00paboTke, KiaccUpUKALUKA JOKYMEHTOB,
OpraHu3aly XpaHEHHs, OPraHU3aIH MOJIb30BaHUS MacCUBOM
Pa3IUYHBIX IOKYMEHTOB, B TOM YHCJIE 3aKJII0UEHUE IOTOBOpa C
WCIIOJIHUTENIEM, COCTaBJICHHE TEXHUYECKOrO 3a/laHus, BHIOOD
MPOrpaMMHOTO OOECHEYEeHHUs M MeCTa XpaHEHHs, IMepeaavy
pEe3yNIbTaTOB OT WCIOJHUTENS, IOAFOTOBKAa JOKYMEHTOB K
CKAaHMPOBAHMIO, CKAaHUPOBaHUE JOKYMEHTOB, HAaCTPOUKY
CUCTEMBbIl B COOTBETCTBMM €  OHW3HEcC-TIpolleccaMd B
OpraHu3aIyy, Bepu(GHUKaIMio JaHHBIX, pa3paOd0TKy periaMeHTa
WCIIOIb30BaHUSI CUCTEMBI 1 OOYYEHHE COTPYAHUKOB, HAJAIKY
Ipoliecca MonoJHEeHUs apXUBa.

2. IMonp3ysice MeToAMYECKMMH DPEKOMEHIALUAMH 10
JNEKTPOHHOMY KOIMPOBAaHUIO apXUBHBIX JIOKYMEHTOB H
YIIPaBJICHUIO MOJIy4YE€HHBIM HH()OPMAIMOHHBIM MaccuBOM. 2012
rona (coct. FO.FO. FOmamesa // Ilopran «apxuBsl Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBeTe mpoekt Hucmpykyuu no cozoaruro,
BHEOPEHUI0 U (QYHKYUOHUPOBAHUIO INEKMPOHHO20 apXued 6
opaanuzayuu.

Memoouueckue pekomenoayuu K 6bINOIHEHUIO

Texkct  MHCTpyKIMM  JTOMDKEH  perjiaMeHTHpOBAaTh
OCHOBHBIE TEXHOJOTMUYECKHE O3Talbl U OINEepaluu CO3AaHUS
JIEKTPOHHBIX ~ KOMUH  apXUBHBIX JIOKYMEHTOB, BBOJA H
00paboTKy JaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa, JOCTYII U
JpYTUe OpraHu3alMOHHBIE MOMEHTBHI.

[Tpoexkt MHCTpYKIMH AOIKEH OTpa)kaTb OCOOEHHOCTH
cocTaBlieHUs, O(OpMIIEHUS U BBEACHUS B JEHCTBUE €€ Kak
OpPraHMU3aIIOHHO-TIPABOBOTO JIOKYMEHTA: TUIIUYHbBIE pPa3/Ielibl
WHCTPYKIMH, TpHU] CcOracoBaHus, BHU3bl COIJIACOBAHUS H
OTMETKH 00 03HAaKOMJICHUHU.

B OCHOBHBIX NOJOXEHUSAX HHCTPYKLIHUU HEOOXOIMMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATUBHBIX  IPaBOBBIX
JOKYMEHTOB IO  CO3[J@HUI0  JJIEKTPOHHBIX  apXHUBOB
OpraHu3aIuim.
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TecThbI

PadoTsl M0 cO37aHMI0 3JIEKTPOHHOTO (POHIA MOJIB30BAHMS
JOJIZKHBI OCYIIeCTBJISITHCS CHeHATN3UPOBAHHBIM
nojpasaejiecHueM apXuBa, B COCTAB CIENHUAJIUCTOB KOTOPBIX
BXOJAT 00bIYHO 4 crnemuajucTra. Bnummre HamMeHOBaHUe
JTOJIKHOCTH Y€TBEPTOro:

1) meromucr,
2) onepaTop CKaHUPOBaHUS
4) omepaTop 3aMKcH BHEIIHUX HOCUTENEH,

4) ...

Kakoe/me TpeOoBaHHMe/1 MApPKHPOBKEe  3JIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB cJlefyeT 3aJ0:KuTh B MHCTPYKIMIO
1o ¢GopMUPOBAHMIO JIEKTPOHHOT0 APXMBA B OPraHu3anuu?
a) KaKIbIA (aill 2IeKTPOHHON MacTep-KOMHU JOKEH UMETh
YHUKaJIbHOE UM I (P-MapKUPOBKY;

0) yHuUUKALHUIO  MApKUPOBKU  DJICKTPOHHBIX  KOMHIA,
MO3BOJISIIONIYI0  OJHO3HAYHO WX  HMACHTH()HIHUPOBATH,
COOTHOCHUTbH C MOUIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIOYEHHE B CTPYKTYpYy HMEHH (ailia BCeX 3JIEMEHTOB
apXUBHOTO MHK(dpa TOKYyMEHTa;

I) yKa3aHHe, KaKHe JJIEKTPOHHBIC IOKYMEHTHI OyIyT HUMETh
MeTaJlaHHbIE, a KaKue HeT.

HaszoBure npuuyuny, koropas HE MOJKET npusectu Kk
HEYHUTAEMOCTH 3JIEKTPOHHBIX JOKYMEHTOB:

a) Tepenasibl TEMIEPaTyphl U BIaKHOCTH;

0) BO3/ICCTBHE MAarHUTHBIX TOJICH;

B) BO3JICHCTBHE TIBUIM U 3aTrPS3HSIONINX BEIIECTB;

I') UCHOJb30BAHUE TEXHOJIOTMYECKH HEHTpalbHBIX (OPMATOB
JUTSL 3aITUCH U TIEPE3aTIHCH.

I'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneuyenue
A0JITOBPeMEHHOH COXPAHHOCTH IJIEKTPOHHBIX JOKYMEHTOB)
npeaiaraer «uwiecmoy Kil04eevlx (Hakmopoe, KoOTOpbIe
XpaHUTeI MH(pOPMALMM JA0JKHBI MPUHATH BO BHUMaHUE

npu paspaboTke cTpaTeruu HA0JITOBPEMEHHOMH
COXPAHHOCTH:

1) YUTAEMOCTb JIEKTPOHHBIX JOKYMEHTOB;

2) HUHTEPIPETUPYEMOCTh SJIEKTPOHHBIX JOKYMEHTOB;

3) UACHTUDUIMPYEMOCTD SJIEKTPOHHBIX JOKYMEHTOB;

4) JOCTYIHOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

5) MOHATHOCTB 3JIEKTPOHHBIX JOKYMEHTOB;

6)...?

Ha3zoBute Henoctaronuii paxrop.

Bonpocsl k 3xk3ameny
1.TunoBoil cocTaB JIOKAJIbHBIX HOPMATUBHBIX AaKTOB IIO
BOIIPOCAM OpraHU3alMM IPOLECCa CKAHWUPOBAHHS B CUCTEME
3JIEKTPOHHOI'0 ApXUBA OpraHU3aluu
2. MapkupoBKa M PETHCTpAIsl HOCHUTEJIEH SJIEKTPOHHBIX




Kon Nunuxarop
WHKATO TOCTUKCHHUS OreHOUHBIE CPEACTBA
pa KOMITIETEHIINH
JIOKYMEHTOB.
3. [Ipoueaypa onuppoOBKH TOKYMEHTOB.
4. YnpapieHue TOCTYIIOM M 3allluTa 3JIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB
5. Onpenenenue U pacuyeT HOPM BBIPAOOTKM Ha KaKIbId BUJ
paboT B cHCTEME IEKTPOHHOTO apXUBa
[IK-4.3  |OcymectBisier KourpoJsbHas padora
CTpaTeruuecKoe 3ananue Ne3
[IAaHUPOBAHUE 171 [Tonb3ysice MeToauueckuMu PEKOMEHJAIUSAMHU  T10
[OCTPOCHHE JIEKTPOHHOMY  KONHMPOBAaHUIO APXUBHBIX JIOKYMEHTOB U
[IPOIIECCOB YIPABJICHHUIO TTOJIYYCeHHBIM HH(POPMaIIMOHHBIM MaccuBOM. 2012
CKaHUPOBAHUS, roga (coct. FO0.FO. KOmamesa // Ilopran «apxussl Poccum»

BBOJIa M 00pabOTKH
TAHHEBEIX B CHCTEME|
BIIEKTPOHHOTO
aApXuBa

URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), MyOIUKaUsIMU B TEPUOAUYECKUX H3JIAHUAX U
HOPMATUBHO-TIPABOBOM 0a30i Il CO3JaHUS AJICKTPOHHBIX
apXUBOB,  COCTaBbTE IMPOEKT HMHCmpykyuu no co30aHur,
BHEOPEHUI0 U (DYHKYUOHUPOBAHUIO JJIEKMPOHHO20 apXued 6
opzaHuzayuu.

Memoouueckue peKomeHOauuu K 6bINOJIHEHUIO

Texcr  MHcTpykumm — AODKEH — pErNIAMEHTHPOBATH
OCHOBHBIE TEXHOJIOTMUECKHE 3Tallbl WU ONEpalyy CO3LaHMs
JJIEKTPOHHBIX KONMM apXUBHBIX JOKYMEHTOB, BBOJX U
00pabOTKy JaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa, IOCTYI U
JIpYrue OpraHu3alMOHHBIE MOMEHTBI.

[TpoexT MHCTpYKUIMU AOIKEH OTpaXkaTb OCOOEHHOCTH
cocTaBleHMs, OopOpMIIEHUsT U BBEACHUS B JCHCTBHE €€ Kak
OpPraHU3alMOHHO-IIPABOBOI0 JOKYMEHTA: TUIIMYHBIE Pa3eiibl
WHCTPYKUUH, Tpu( COIIacoBaHUS, BU3bl COIJIACOBAHMS H
OTMETKH 00 03HAKOMJICHUU.

B OCHOBHBIX MOJIO)KEHUAX HHCTPYKIMH HEOOXOIUMO
yKa3aTb  OCHOBHOM  COCTaB  HOPMATHUBHBIX  IIPABOBBIX
JOKYMEHTOB [0  CO3/IaHHIO0  JJIEKTPOHHBIX  apXHUBOB
OpraHu3aIuim.

3aganue 4

[Tonb3ysce MeToaMYeCKMMH PEKOMEHJALUAMHU 110
JJNIEKTPOHHOMY KOIMPOBAHHIO apXUBHBIX JIOKYMEHTOB H
YIIPaBJICHUIO MOJIY4YE€HHBIM HH()OPMAIIHOHHBIM MaccuBOM. 2012
roma (coct. FO.}KO. FOmamesa // Ilopran «apxussl Poccum»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBere [lepcnexmusnwiti nian pabom no
C030aHUI0 91eKMPOHHO20 apxuea YNpasneH4eckoll
O0OKyMeHmayuy B KOHKPETHOM OpraHu3alny.

Memoouueckue pekomenoayuu K 6biNOJIHEHUIO
1. Tlpoextupyemsiii noxkyment (Ilman) momxkeH OBbITH



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

Kon
HHIUKATO

pa

Nunuxarop
OCTHIKEHUSI
KOMIIETEHI[UHA

OneHouHble CpeacTBa

paccuMTaH Ha JBa TroJa M COJACP)KAaTh OpraHU3alMOHHBIC
JecTBUS 1O 00paboTKe, KIACCH(PHUKAIMKA JTOKYMEHTOB,
OpraHM3alUK XPAHEHUs, OPTaHU3ALUH TT0JIb30BAHUS MacCCUBOM
Pa3UYHBIX TOKYMEHTOB, B TOM YHCJIE 3aKII0UYEHHUE I0TOBOPA C
UCTIOJIHUTENIEM, COCTAaBICHHE TEXHWYECKOTO 3aJaHusl, BHIOOD
MPOrpaMMHOTO O0ECIeUeHUs] M MeCTa XpaHEHHs, Nepeaavy
pE3yNbTaTOB OT HCIOJHHUTEINS, IOJITOTOBKY JOKYMEHTOB K
CKaHHPOBAHMIO, CKAHUPOBAaHHE JIOKYMEHTOB, HACTPOUKY
CHCTEMBI B COOTBETCTBMM  C  OW3HEC-TIpOIleCCaMH B
OpraHu3aIK, BEpUPHUKAINIO TaHHBIX, pa3padOTKy perjiaMeHTra
UCTIOJIB30BAHUSI CHCTEMBI U O0YyYEHHE COTPYIHHUKOB, HaJaaKy
Ipolecca MONOJTHEHHs apXUBa.

2. Odopmnenue IlepcneKTHBHOro IUIaHA JOJKHO
OTpa)kaThb OCHOBHBIC JICJIONPOU3BOACTBEHHBIC MPOIETYPHI
M3/IaHUS IUTAHOBBIX IOKYMEHTOB B OpraHU3aIiN

TecTnl

Ktro yrTBep:kgaer mnepcneKTHBHbIA IIaH ouu(poBKH
apPXMBHBIX IOKYMEHTOB B OpraHu3aunum’?
a) AapXUBUCT, OTBETCTBEHHBIH 3a OLU(PPOBKY aPXUBHBIX
MaTepuasos,
0) OIIK,
B) HauaJbHUK CIIY>KOBbI J1€J0MPOU3BOJICTBA,
') pYKOBOAMUTEIh OPTaHU3AIIHH.
B kakoii nmocienoBaTe/]bHOCTH peau3ylOTCsl cJeAylolue
NnpoueaAypsl NPH CO3AAHUM IJIEKTPOHHOro apxusa? OTBer
3anMIMTe B BHjAe OYKBEHHOI0 Ko/Ja.
a) BbIOOp crioco6a olM(ppPOBKH TOKYMEHTOB.
0) mepegava TOKYMEHTOB HAa CKaHUPOBAHUE
B) OTOOp JOKYMEHTOB U1l OLIU(PPOBKH.
I') IOATOTOBKA JOKYMEHTOB JIJIs1 OLIU(PPOBKHU.
B kakoil mocjefoBaTeJbHOCTH PeaJU3yITCH CJIeAYIoLme
Npoueaypbl NPH CO3AAHUM 3JIEKTPOHHOro apxusa? OTBer
3anMIINTe B BUe OYKBEHHOI0 KOJA.
a) repenaya HOCUTENIeH KON Ha XpaHEHUeE.
0) 3amUCh HA HOCUTEIIH.
B) MapKHPOBKA U PETUCTPALUs HOCUTEIEH.
r) ouM(poBKa JOKYMEHTA.

Bonpocsl k 3xk3ameny
1. OOmas xapakTepuCTHKa CTaHJApTOB MO OOECIEYECHHUIO
JOJITOBPEMEHHON COXPAHHOCTH 3JIEKTPOHHBIX TOKYMEHTOB
2. Yuyer kimoueBBIX (DaKTOpOB MHpU pa3paboTKe CTpaTeruu
JOJITOBPEMEHHON COXPAHHOCTH IOKYMEHTOB
3. IlpoBeneHume UMHCTpyKTaka I€pCOHala IO TEXHOJIOIMH
BBITIOJTHEHUST pabOT M TpeOOBAHUSAM K KAYE€CTBY BBIINOJIHEHUS
paboT B cUcTEME IEKTPOHHOTO apXUBa
4. O6yueHue mepcoHasa BBOJy U 00pabOTKe TaHHBIX COTJIACHO
TpeOOBaHUM, YCTAHOBJICHHBIM TEXHOJIOTUYECKUM
pErJaMeHTOM B CUCTEME 3JIEKTPOHHOTO apXHBa
5. KoHTpoJib COOTBETCTBHS BBINOJHSIEMBIX pabOT MO BBOAY U




Kon Nunuxarop

WHKATO TOCTUKCHHUS OrneHoYHBIE CpECTBA
pa KOMIICTCHINH
00paboTke JTAHHBIX TpeOOBaHUSM, YCTaHOBJICHHBIM
TEXHOJOTHYECKUM PETIaMEHTOM B CHCTEME JJIEKTPOHHOTO
apxuBa

6. Kontpons HOpM BBIpaOOTKM BBOJIa U OOpaOOTKH JaHHBIX B
CHCTEME 3JIEKTPOHHOI'O apX1Ba

7. IlopsiiOK BHECEHHE U3MEHEHNUN B TEXHOJIOTMYECKUH MTPOLIECC
JUIs  JTOCTM)KEHUS HAWIydlIMX pe3ylbTaTOB IO BBOAY U
00paboTKe JaHHBIX B CUCTEME JICKTPOHHOTO apXUBa.

8.  KoHCynbTuUpOBaHME  COTPYIHHMKOB IO  BOIpOCaM
TEXHOJIOTUYECKOT0 TMpoIecca M KayecTBa CKAaHUPOBAHHS B
CHCTEME 3JIEKTPOHHOI'0 apXuBa

9. OGecnieyueHne pabOUYUX MECT TEXHHUYECKUMHU CPEJICTBAMU B
COOTBETCTBUM  C  TEXHOJOTHMYECKUMH  TpeOOBaHUIMH,
YCTAHOBJICHHBIMH B CUCTEME 3JICKTPOHHOTO apX1Ba

10. IIpou3BOACTBEHHBIE HOPMATHBBI U1  COCTaBJICHHUS
perinaMeHToB (YHKIIMOHMPOBAHUS, BBOJA U 0OpPaOOTKHU TaHHBIX
B CHCTEME 3JICKTPOHHOTO apX1Ba

11. Metoguku oO0ydyeHHUss M OLEHKM IepcoHaja [0
(yHKIIMOHMPOBAHUIO, BBOAY U O00pabOTKE TaHHBIX B CHUCTEME
JIEKTPOHHOTO apXH1Ba

OnMnuagHoe 3aJaHne MOBBIIIEHHOM CI0KHOCTH

W3yuure omnucanue cyneOHONW NPAKTHKHU, Kacarollyrocs
UCIIOJTHCHUS /| HEUCIIOMHEHUSI HOPM CO3/IaHHsl M YIPABJICHHS
JNIEKTPOHHBIMU apXwBaMH. BbeiOopka cyneOHOW NpPaKTHKU B
00JacTH ANEKTPOHHOTO JOKYMEHTO0OO0pPOTa U apXUBHOTO Jena
MpeCTaBICHa B MaTepuaiax HayqYHO-TIPAKTUIECKUX KYPHAIIOB,
nHtepHeT-CMU 1 HOpMaTUBHO-TIPABOBBIX OPTAJIOB.

0) ITopsimok mpoBeleHUs] MPOMEKYTOYHOWH aTTECTAIMH, MOKA3aTeJId U KPUTEPUH
OlleHUBAHMUS:

[TpoMexxyTodHast aTTeCTAlHs MO JUCIUIUTHHE «YTPABICHHUE JJICKTPOHHBIMU apXHUBaMM))
BKIIIOUAET TEOPETHUECKHE BOMPOCHI (110 2 B OUIIETE), MO3BOJISIIOIINE OLEHUTh YPOBEHb YCBOCHUS
00yJarOIUMUCS 3HAHUH, U TIPAKTHYECKUE 3aaHMsI, BBISBISIIONINE CTEIICHh CHOPMHPOBAHHOCTH
KOMIETEHIINM, MpOBOAUTCS B ¢opMe sx3amena. llpu BBHICTABICHMM OLEHKH YYUTHIBAETCS
petimune PpabOTBI CTYACHTA TIO BBITOJHCHUIO TPAKTHYECKOTO 3aJlaHUs, TECTUPOBAHUS W
KOHTPOJbHOU paboThl. [lo ’kemaHwWio CTYIACHTOB, Al TOBBIIICHHUS PEUTHHTa MOXKET OBITh
BBINTOJIHEHO UHINBUAYAIBHOE OIUMAUAOHOE 3A0AHUE NOBLIUEHHOU CTLOHCHOCTU.

Ilokazamenu u Kpumepuu oyeHUBAHUA IKIAMEHA:

— HA OYeHKY «OMJAUUHOY» (5 0aN108) — 00YYaAIOWULICS OeMOHCMPUPYEm BbLCOKULL YPOBEHb
cpopmuposannocmu  KomMnemeHyutl, 8CeCmMopoHHee, cucmemamuyeckoe u 2nyboKoe 3HaHue
YuebHo2o mamepuana, c80000HO BbINONHAEM NpaKmuyeckue 3a0auusi, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 8 CUMYAYUAX NOBLIUEHHOU CTIOHCHOCHU.

— Ha oyeHKky «xopouwioy (4 6anna) — obyuarowuiicas 0emMoHCmpupyem cpeoHUll YpoBeHsb
chopmuposaHnocmu KoMnemeHyuil. OCHOBHble 3HAHUSA, YMEHUs OCB0€Hbl, HO OONYCKAIOMCA
He3HauumenbHvie OWUOKU, HEMOYHOCMU, 3AMPYOHEeHUs NpU AHATUMUYECKUX ONepayusx,
nepeHoce 3HaHUU U yMeHUll Ha HOBble, HECMAHOAPMHbBLE CUMYAYUU.

— Ha OyeHKy «yooenemeopumenvhHoy (3 6anna) — obyuarowuiicas OeMoHCmpupyem




NOPO206blIl YPOBEHL CHOPMUPOBAHHOCU KOMNEMEHYUL: 8 X00e KOHMPOIbHLIX MepOnpUsmuil
O00NYCKAOmMest OwWUOKY, NPOSAGIAeMCs OMCYMCMmeUue OMmMOeNIbHbIX 3HAHUL, YMEHUll, HABbIKOG,
00YYaAOWUICA UCNbLIMbIBAEM 3HAYUMENbHbIE 3AMPYOHEHUs. NpU ONEePUPOBAHUU 3HAHUAMU U
VMEHUAMU NPU UX NePEeHOCe HA HOBble CUMYaAyUlL.

— HA OYEeHKY «Hey00681emeopumenvHoy (2 6aiia)— ooyyaowulics 0eMoHCmMpupyem 3HaHus
He oonee 20% meopemuuecko2o mamepuana, OONYCKAem CyuecmeeHHvle OUUOKU, He MOdHcem
NOKA3amb UHMENNIEeKMYalbHble HABbIKU PeUeHUsl NPOCMbIX 3a0a.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ain) — obyuarowulics He ModHCem NOKA3AMb
3HAHUA HA YPOBHE B0CNPOU3BEOCHUs U OOBACHEHUs UHQOPpMAyuu, He MOdlcem HNOKA3AMb
UHMELIeKMY AlbHbLE HABIKU PEUEeHUsI NPOCHbIX 3a0a.



