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Pabouas mporpamma cocrtasiiena Ha ocHoe @®I'OC BO - 6akanaBpuar 10 HalpaBlIeHHIO
noaroroBky 46.03.02 JIOKyMEHTOBEIEHHE W apXUBOBeIeHHe (Iprka3 MunoOpHayku Poccnn ot
29.10.2020 . Ne 1343)

PaGouas TmporpaMMa paccMoTpeHa M OIO0peHa Ha ~3acelaHWH  Kajeapsl
INenaroru4eckoro 06pa3oBaHus U JOKYMEHTOBEICHHS i )

15.02.2024, nmpotoxon Ne 6

3as. xadenpoi C.C. Benukanosa

Pa6ouas mporpamma onobpeHa MeToxmaeckoi Komuccuey/ UII'O
20.02.2024 r. mpotoxon Ne 7 ’
Ipencenarens A JI.H. CannukoBa

—

Pa6oyas mporpamMma coCcTaBjieHa: %ﬂ
nonedt kadenpst [10u/], kaua. Guno. Hayk C.JI. Apipeena

Penensenr:
CoBeTHUK YTIpaBlIeHHS a.umnnucmamnnowmmro U JIOKyMEHTAIlMOHHOTO
o6ecneuenns AO «Hayka i uaHOBamiM» T. MockBa—&4—_ 2 C.A. Beno6oponosa
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM roay Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokom ot 20 1. Ne

3aB. kadempoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenanuu kageapel Ilegaroruueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3acenaHuu kageapel Ilegarornueckoro oopasoBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzanuu B 2029 - 2030
yueOHOM roy Ha 3acenanuu kageapsl Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom ot 20 1. Ne

3aB. kadenpoii C.C. Benukanoa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

— (opMupoBaHHE y CTYyAEHTOB-OaKalaBpOB JOKYMEHTOBEICHHUS W aAPXUBOBEICHUS
OpeACTaBiIeHUss 00  OCHOBHBIX  XapaKTEPUCTHUKAaX W  OPUHIMUNAX  KiIaccu(ukanuu
MHPOpPMaLMOHHBIX pecypcoB Poccuiickoir @Denepanun v 00eCHeYeHMH UMM IPOLECCOB
YIIPABJIEHUS FOCYJAapCTBOM, OTPACIIBIO, OTEIBbHON OpraHnu3aluy;

—  (opmupoBanue mpeicraBieHus 000 BCEM  MHOrooOpa3uu  MMEIOUIMXCS
uHPOPMaLMOHHBIX pecypcoB Poccuiickoit denepannu, MUPOBBIX WH(POPMALIMOHHBIX PECYPCOB,
METO/aX YNpaBJIEHUSIMH UMU 1 IPUHIMIIAX HHMOPMAIIMOHHOTO 00€CIIeYeHus yIIpaBICHUs.

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/JIbHOI MporpaMMal

Huctumummna MudopManmonHoe oOecriedeHne YIpaBiIeHHS BXOTUT B 00s3aTENbHYIO
YacTh y4e€OHOTI0 I1aHa 00pa30BaTEIbHOM POrpaMMBl.

JUia  u3ydeHus  JUCLUUIUIMHBI ~ HEOOXOAMMBbI  3HaHMA  (YMEHHUS,  BIAJCHMS),
chOpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLUILIUH/ IPAKTUK:

WHdpopmanroHHble TEXHOIOIUH B JOKYMEHTOBEICHUH U apXUBHOM JIeJie

MonenpoBaHue CUCTEM JOKYMEHTAIMU OpraHu3aluu

VYyeOHasi - MOpakTUKa IO MOJIYYEHHUIO MNEPBUYHBIX MNPOPECCHOHAIbHBIX YMEHMH U
HaBBIKOB, B TOM UHWCJIE IE€PBUYHBIX YMEHMM M HaABBIKOB HAy4YHO-MCCIEA0BATEIbCKON
JIEATEIIbHOCTH

WNudopmaruka

JlokyMeHTaloHHOe 00ecledeHre rocyJapCTBEHHOTO yCTpoiicTBa B PO

VYpasneHue 4ea0Be4eCKUMHU pecypcamu

JlokyMeHTaImoHHOe obecreueHre HHPopMaImoHHoi chepsl B PO

CoBpeMeHHas OpraHu3alysi rocy1apCcTBEHHbIX yupekaeHuil Poccun

OcHOBBI ynIpaBJIeHUsI OpraHu3anuen

3HaHus (YMEHUs, BIAJCHUS), MOIyUYEHHbIE TP U3yYCHUU JaHHOM JMCIHMIIIMHBI Oy1yT
HEOOXOUMBI 17151 U3Y4YEHUSI JUCIUILIINH/PAKTHUK:

ApxuBoBeneHue

JIOKyMEHTallMOHHOE 00ecrieueHue TPYI0BbIX OTHOLIEHU B PO

Opranu3zanus 1 TEXHOJIOTHS IOKYMEHTAlMOHHOTO 00eCIeUeHus YIIPaBIICHUS

OCHOBBI CEKpETapCKOro 00CTyKUBaAHUS

IIpoekTHas NeATENBHOCTD

NHupopmaninoHHble TEXHOJIOTUY B JOKYMEHTOBEIEHUH U ApXUBHOM JIEjIe

ITpon3BoscTBEHHAsA - MPAKTHKA MO MOJIYYEHHUIO NMPO(EeCcCHOHAIBHBIX YMEHUN U OIbITa
PO eCCUOHAIBHON eI TETbHOCTH

BoruncnuTenbHas TEXHUKAa U MPOTPaMMHUPOBAHUE B JIOKYMEHTALMOHHOM OOECIeueHUU
YIPaBIEHUS U apXUBax

Jenonpon3BoACTBO KOMMEPUYECKUX IIPEANIPUATHN

WNudopmaiioHHble pecypchl KaApOBOH CITYKObI

KondunennuanbHoe 1e10npon3BoCTBO

OO0paboTkH ¥ 3a1MTa JOKYMEHTUPOBAHHON HH(pOpMaLUn

TexHuueckue cpecTBa yrnpaBieHUs B JOKYMEHTAIIMOHHOM OOECIeueHUH YIPaBICHUs U
apxuBax

I'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE U BEJOMCTBEHHBIE apXUBBI

J1enonpon3BoACTBO MyYHULIUITAJIBHBIX YUPEXKICHUI

JIOKyMEHTAllMOHHOE ~ OoOecreueHre YOpaBlICHUS Ha MPEANPHUATUSAX  Pa3THMUHBIX
OpraHU3aIMOHHO-TIPABOBBIX (POpPM

MexayHapoaHbIe CTAHIAPTHI YIIPABICHUS JOKYMEHTAMHU

[ToaroToBka K 3alUTe U 3aIIKTa BBITYCKHON KBAIM(UKATMOHHON paboThI



[ToaroroBka K caye v craya rocyAapCTBEHHOIO 3K3aMEHa

[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAS PAKTUKA

WudpopmanoHHble TEXHOJIOTMH B JOKYMEHTAIIMOHHOM OOECHeUeHHH YIpPaBICHHUS H
apXHUBHOM JIeJIe

MexayHapoaHble CTaHIAPTHI YIPABICHUS JOKYMEHTAMEN U apXUBaMHU

Opranu3zainoHHO-NHGOPMAITMOHHOE 00€CIICUCHHE eI TeIbHOCTH PYKOBOIUTEIS

[IpoekTHas AesATeNbHOCTh MO JOKYMEHTAIIMOHHOMY OOECIIEUEHUIO  YIPaBJICHUS
OpraHu3aluen

[IpousBoacTBEHHAS - IPOEKTHAS IPAKTHUKA

VYrpaBneHue 3JeKTPOHHBIMU apXUBaMU

JlokyMeHTalmoHHOe o0ecreueHre JesiTeIbHOCTH OPraHOB MECTHOI'O CaMOYITPaBJICHUS U
MYHULIMTIIAJIBHBIX OPraHU3aui

NudopmaninonHbie pecypchl, peecTpbl U 0a3bl JAHHBIX: TPAKTHUECKUE aCTIEKThI

[ToaroroBka K mpoiietype 3alluThl ¥ 3al1UTa BHITYCKHON KBATHM(PUKAITMOHHOMN paboThl

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMble pPe3y/IbTaThbl 00y4eHHUs

B pesynbrate ocBoeHus aucuUIUIMHbBL (Monyis) «MHpopmanuoHHOe obecneueHue
yIpaBiaeHUS» 00 y4JaroLUICs JOJIKEH 001a/1aTh CIEAYIOUMMI KOMIIETEHIUSIMHU:

KO[[ HHJUKaTopa I/IHILI/IKaTOp JOCTHMIXKCHUA KOMIICTCHIIM

OIIK-4 Crnoco0eH MoHUMAaTh MPUHIHUIBI padOThl COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIMA
Y MCIIOJIb30BaTh UX JUISl PEIICHHMS 3a/1a4 MPOo(dheCCUOHATIBbHOM e TeIbHOCTH;

OIlK-4.1 OcymiecTBiseT MOMCK, aHAIU3 U CUHTE3 MH(OPMAIMK C UCIOJIb30BaHUEM
MH(bOPMAIIMOHHBIX TEXHOJIOTHI
OIIK-4.2 [Ipumensier TexHonoruu oOOpaOOTKM JAAHHBIX, BBIOOpA JIAHHBIX IO

KpUTEPHUSIM; CTPOUT THIIMYHBIC MOJCIH PEIICHHS NPEIMETHBIX 3a1ad I10
H3Y4YSHHBIM 00pa3nam

OIIK-4.3 Hcnone3yer coBpeMeHHble MH(GOPMAIMOHHBIE TEXHOJOTMM JJIsl PEIIEeHUs
3aJ1a4 Npo(hecCUOHAIbHON 1€ TEIbHOCTH

OIIK-5 CnocobeH camMocCTOATENbHO paboTaTh C PAa3NUYHBIMU MCTOUYHUKAMH HH(GOpMALUU U
NPUMEHSATh  OCHOBBI ~ MH(OPMAIMOHHO-aHAIUTUYECKOW  JICATENIFHOCTH TPH  pEIICHUH
npodecCHOHATIBHBIX 33/1a4.

OIIK-5.1 Hcnone3yer mpueMbl aHanu3a, CUCTEMaTH3aluM, YHUQUKAIUU U
CTATUCTUYECKON 00pabOTKM TOTOKOB HWH(MOpPMAIUU U COJEPKATEIHHO
3HAYUMBIX SMIIMPUYECKUX JIAHHBIX

OIIK-5.2 Bergenser u cucteMaTH3MpPYET CMBICIOBBIE KOHCTPYKIMM B TEKCTax
MCTOYHUKOB, COCTABIISET U PEIAKTUPYET TEKCThI CIIY>KEOHBIX IOKYyMEHTOB

OIIK-5.3 Bnageer HaBbikaMHu panoHaIbHOW MH(POPMAIMOHHO-TIOMCKOBOM paboThI
JUISL BEZICHUSI HAYYHBIX UCCIIEI0BAaHUI




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 8 3a4eTHBIX enuHull 288 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas padoTa — 49 akaJ. yacos:
—aynuropHas — 10 akaj. 4acos;

— BHeaynuTopHas — 39 akaJl. 4acos;

— caMocTosTeNbHas paboTa — 226,4 akaj. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yac
— MOJTOTOBKA K 3a4éTy — 3,9 aKkaj. yac
dopma aTTecTalnu - 3a4€T, SK3aMeH

AynuropHas s
KOHTaKTHas paboTa E 3 dopma TEKyIIEro
=
B aKaJl. 4acax 5} Bnu KOHTPOJIS
Pazzen/ Tema 2, (B axaz. yacax) = A . p Kon
> & © | caMOCTOSATENBHOM | yceBaeMOCTH U
JTACIUTUTAHBI = £ . | xoMOeTeHIK
o & padoThI MIPOMEKYTOYHOM
na6. | mpaxr. | € .8
Tlex. : 128 aTTecTaluu
3aH. | 3aH. QO &
1. 1. Pasgen VYmnpanieHue
MH()OPMAIIMIOHHBIMI ~ pecypcaMiu
Poccuu 1 3a py6exxom
Pemenue Tecra
[Tonck
JIOTIOTHATENBHON
uH(popMaIMy 1o Jomainee
. OIIK-4.1,
11 HNudopmarnus, 3aJJaHHOW TeMe MPAKTHIECKOE OINK-4.2
UH(POPMAIHOHHbBIE (pabora c 3ananue 1 N
OI1K-4.3,
CHCTEMBI, pecypcesl u| 4 1 1 29 | oubnmorpaduuec | Tecr mo Teme 1.1 OIK-5.1
UH()OPMALIIOHHOE KHM MaTe- KonrponbHas OIIK 5' 2’
obecrieyeHue yrpaBiIeHus pHuanamu). pabora 1 o
OIIK-5.3
CamocrosTenpHOe 3auer
u3ydyeHue yueOHoi
W1 Hay4HOU

JINTCPaTyphl




12 Knaccuduxanus

UH()OPMALIOHHBIX
pecypcos

0,5

0,5

28,7

Pemenue Tecta
Iouck
JIOTIOJIHUTEIBHOMN
UHPOPMAITHH 10
3aJIaHHOM TeMe
(pabota c
6ubnuorpaduyec
KM Mare-
puanamu,
00IIepOCCUICKUM
uu
MEXTyHapOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocrosTensHOe
H3yueHHe yueOHon
¥ HAyIHON
JIUTEPATYPHIL.
CocraBienue
grlehiiig
KonTponpuas
pabora.

Jomanraee
MPAKTHIECKOE
3amanue 1
Tecr no Teme 1.2.
KonTponbnas
pabota 1
3auer

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

1.3 VYnpasneHue

UH()OPMAIOHHBIMU

pecypcamu B Poccum u 3a

pyoexxom

0,5

0,5

28

Pemenue Tecra
[Tonck
JIOTIOTHATENBHON
uH(popMaIMy 1o
3aJaHHOM Teme
(pabora c
oubnmorpaguuec
KM Mare-
puanamu,
00IIePOCCUICKUM
HHU
MEXTyHAPOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocTosiTenbHOe
H3yueHHEe yueOHOU
U Hay4yHOH
JATEPaTypHL.
Cocrasienue
Ta0JIHNII.
Kontponbhas
pabora.

JomarHee
MIPAKTHIECKOE
3a7jaHue 2
Tect o Teme 1.2
KonrponbHas
pabora 1
3auer

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

Wroro no pazneny

85,7

Hroro 3a CEMECTpP

85,7

3a4éT

2. 2. Pazpmen MWnpekcanus wu

KopupuKkauusg HUHPOPMALUH

npo¢ecCHOHATEHON
JIeSITeITLHOCTH

B




UHPOPMAITHOHHOM
00eCTICYCHUH YITPaBIICHHS

21 Yuudukarus u
CTaHIapTH3AIHS B

15

45

Pemenue Tecta
Iouck
JIOTIOJTHUTENILHON
UHPOPMAITHH 10
3aJIaHHOM TeMe
(pabota c
6ubnuorpaduyec
KM Mare-
puanamu,
00IIepOCCUICKUM
uu
MEXTyHapOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocrosTensHOe
H3yueHHe yueOHon
¥ HAyIHON
JIATEPaTypPhIL.
CocraBienue
grlehiiig
KonTponpuas
pabora.

Homaninee
MPAKTHIECKOE
3aganue 1
Tecr o Teme 2.2
KonrtponbHas
pabota 2
HToroselii TeCT 10O
Kypcy
DK3aMeH

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3

2.2  Kiaccudukamus U
KOJIUpOBaHUEe HH(OpMALU
B MH(HOPMAIOHHOM
00ecIeyeHn ! yIIpaBIeHUs

0,5

1,5

50,7

Pemenue Tecra
[Tonck
JIOTIOTHATENBHON
uH(popMaIMy 1o
3aJaHHOM Teme
(pabora c
oubnnorpaguuec
KHUM MaTepualiaMH,
00IIePOCCUICKUM
HHU
MEKTyHAPOJHBIM
u knaccudukaropa
mu, 'OCTawmn).
CamocTosiTenbHOe
H3yueHHEe yueOHOU
U Hay4yHOH
JUTEPaTypHL.
Cocrasienue
Ta0JIHNLI.
Kontponbhas
pabora.

Jomanraee
MPaKTUYECKOE
3aganue 1
Tect mo Teme 2.3
KonTponpnas
pabota 2
HToroserii TeCT 110
Kypcy
DK3aMeH

OIIK-4.1,
OIIK-4.2,
OIIK-4.3,
OIIK-5.1,
OIIK-5.2,
OIIK-5.3




Pemenue tecra
ITonck
JIOTIOJTHUTEILHOM
UHPOPMAITHH 10
3aJIaHHOM TeMe

(pabota c
6ubnuorpaduyec Jlomammee
M MaTe: MPAKTHIECKOe
2.3 Knaccuguxaropsr pHaﬂaMfI ? 3amanue 2 OIIK-4.1,
N 00IIepOCCUICKUM OIIK-4.2,
TEeXHHKO-9KOHOMHYECKOH H Tect mo teme 2.3
9 uu OIIK-4.3,
couuanbHOH  MH(OpMAaIHH. 0,5 45 KonTponshas
MEXTyHApOTHBIM OIIK-5.1,
Pazpabotka pabora 2 5
KJ1accU(UKATOPOB M KIaccuguKaropa Hroroselii TeCT 1O OIK-5.2,
mu, [OCTamn). OIIK-5.3
Kypcy
CamocrosTenbHOE
. OKk3aMeH
H3yueHHe yuyeOHOU
¥ HAyIHON
JIATEPaTypPhIL.
CocraBienue
grlehiiig
KonTponpuas
pabora.
Uroro no pasneny 140,7
Hrtoro 3a cemectp 2 140,7 9K3aMeH
Hroro no aucnumnnuae 4 226,4 3a4er, SK3aMeH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B npomnecc oOyuenus myisg ¢GopMUPOBAaHHS KOMIETEHLMH Ha 3asBICHHOM YpOBHE
UCTIONB3YIOTCSl pa3iMuHble 00pa3oBaTeNbHbIE M HH(OPMAIMOHHBIE TEXHOJOTMH B MpOIEcce
OopraHu3anuy y4eOHO-II03HABATEIbHONW, HAyYHO-HUCCIIENOBATEIbCKON, YaCTUYHO-TIOUCKOBOM,
pPENpPOAYKTUBHOM, TBOPUECKOU EATEIILHOCTH CTYICHTOB.

OOyueHre HauWHAETCS C TMPUMEHEHHUS TEXHOJIOTMH IIeNieNoJlaraHus, B YacTHOCTH,
OOBSICHAETCS,, YTO BBITYCKHUKH JAQHHOTO HAampaBlIeHUs] MOTYT paboTaTth HE TOJBKO B
roCy/IapCTBEHHBIX, HO U HErOCYJapCTBEHHBIX OpraHM3alusiX, o0ecreunBas JOKYMEHTUPOBaHUE
YIPaBIECHYECKUX U OCHOBHBIX IIPOLIECCOB JEATEIBHOCTU OPraHMU3alMM, U ITOATOMY JOJIKHBI
YMETh HE TOJIb-KO CHCTEMaTU3UPOBAaTh JOKYMEHTANbHBIH (DOHJ OpraHu3anuii, HalaKUBaTh
JTIOKyMEHTO000pOoT  (OyMakHBIH, OJIEKTPOHHBINA, CMEIIAHHBIN), CO3/1aBaTb W  BECTHU
KOPIOPAaTUBHBIA apXuB, HO M 3HATh NPUHLMUIIBI OpPraHU3alMM CUCTEMbl YIPABJICHUS
JOKYMEHTaMHU 110 MEXAYHapOIHBIM CTaHapTaM.

[Tockonbky naHHas npodeccuoHalbHas 3aja4ya CleNUalicTaMyd Ha MECTax periaercs ¢
IIOMOIIBI0 TIOMCKOBOTO M HAy4YHO-MCCIIEOBATEIbCKOIO METOJA, TO JaHHAsg TEXHOJIOTHS
UC-TIOJIB3YeTCA U A 00yueHus CTyJAeHTOB. Ha HECKONBKHUX MPAaKTUYECKUX 3aHATHIX CTYJCHTaM
IIPEJIaraeTcs, MoNb3ysCh HOPMAaTUBOM, ONPEACIIUTH NOPAIOK ACHCTBUHI 10 €r0 UCIIOJIHEHHUIO.
[TorickoBOM MeTOJ OCYIIECTBIsETCS € NpuMeHeHueM HHTepHera, paboTOil C MPaBOBHIM
nopta-noMm «Koncynbrant [lmocy, «["apant», opunmansHbeiM caiitom DenepanbHON CITyKObI
roCyJapCTBEHHOM CTaTUCTUKH U JIp.

TexHonoruss  NPOEKTOB  ABJISETCA  OCHOBHOM  TEXHOJOTHMEW,  OpraHU3yIOIIEH
CaMOCTOSITENIbHYIO I TENBHOCTh CTYIEHTOB. Pe3ynbTaThl CBOMX MOUCKOB CTYACHTHI OOPMIISIIOT
B BHJie Tabmuipl «Monens ouenku tpedoBanuii ['OCT P MCO 15489», koTopas ckiianbiBaeTcs
13 BBINOJHEHU pajia JOMAIIHUX TBOPYECKUX 3aaHuil. CTyIeHTHI IPEACTABIISIOT PE3yIbTaThl B
MHTEPAKTHBHON (opMe — IBpHCTHYECKas Oeceqpl, OpraHW30BaHHAS IIPEIO/aBaTelieM: BCE
mate-puanbl aHanuza ['OCTa ob6cyxnarorcs, 00sf3aTeIbHO HA3bIBAIOTCS IMOJOXKHUTEIbHBIE U
OTPULIATEIIBHBIE PE3YNbTAThI IOUCKA.

Pedeparusnas paborta mo3BosseT 60see yriryOJIeHHO U3yYUTh MPoOJIeMy HCCIIEIOBAHNS,
paclMpuTh MOHUMaHHWE W 00JacTh CBOMX 3HaHHMH. DTO ¢dopmMa caMOCTOSTEIBHOM pPabOTHI,
(dopMupyrol1as HaBBIKK K CAMOCTOSITEIbHOMY MOMCKY HOBBIX 3HAHUM U U3JI0KEHHE MaTepHaa C
OTIOPOi1 Ha MEPBOUCTOYHMK BKIIIOUYAET B ce0s peepupoBaHusi MOHOTpaduil U cTaTel B HAyUHBIX
Y Hay4yHO-TIPAaKTUYECKUX KYpHaJIaX, COCTaBIEHUE 0030POB.

JU1 KOHTPOJIS peNPOAYKTUBHOMN I€ATEIBHOCTH CTYJ€HTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHosnorueli MOHUTOPUHIA PE3YAbTATOB O0pPA30BATENIbLHON NEATEIBHOCTH B IEJIOM
ABJIIETCS 3a4erT.

NHupopmaninoHHO-KOMMYHHMKAIIMOHHbBIE 00pa30BaTEIbHbIE TEXHOJIOTUU — OpTaHU3aIHs
0o0pa30BaTeNLHOIO  MpOLIECCa, OCHOBAaHHAas Ha  IPUMEHEHUH  CHELHaTIM3HPOBAHHBIX
IPOrPaMMHBIX CpeJl U TEXHUUECKUX CPENICTB paboThI ¢ MH(OpMaLIKEH.

@®opmMbl y4eOHBIX 3aHATUH C MCHOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHUKAI[HOHHBIX
TEXHOJIOTHI:

Jlexuus-Bu3yanusanusi — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUUEeCcKUX, ayJH0- U BUIEOMATEPHAIIOB).

[IpakTuueckoe 3aHATHE B (QOpME TMpEe3eHTAMH — TMPEACTaBIEHUE pe3yJIbTaTOB
IIPOEKTHOM WJIM MCCIEN0BATENIBCKON AESTENBHOCTH C MCIOIb30BAaHUEM CHEUAIN3UPOBAHHBIX
IIPOrPaMMHBIX Cpej.

Jl1st o1leHKH OPT(HOJINO MPUMEHSIETCS PEUTUHTOBast TEXHOJIOTHSI OLIEHKU 3HAHUH



6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIIMXCst
[TpencraBneno B nmpuioxeHun 1.

7 OueHoYHbIE CPeICTBA IJIS POBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas JUTEpaTypa:

1. Angpeea, C. JI. YmpaBnenue uH(pOpManMOHHBIMH pecypcamu B Poccuiickoi
Qeneparun 1 3a pyoexxom : yuedHoe mocobue / C. JI. Anuapeesa, H. @. I'annen ; MI'TY. -
Marnutoropck : MI'TY, 2017. - 1 snekrpon. ont guck (CD-ROM). - 3ari. ¢ TUTys1. SKpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/20337 (maTa oOpareHus:
10.04.2024). - MakpooObeKT. - TekcT : 37eKTpoHHbIH. - CBeacHHs 10CcTynHbI Takke Ha CD-ROM.

2. ConpoBoOXx/ieHNEe KOPHIOPATUBHBIX HH(POPMALIMOHHBIX CUCTEM : yueOHoe nocodue / O.
b. Hazaposa, JI. 3. JlaBnerkupeeBa, O. E. MacnennukoBa, H. O. IIposo3zoBa ; MI'TVY. -
Marnuroropck : MI'TY, 2015. - 1 anekrpon. ont. auck (CD-ROM). - 3ari. ¢ TuTy:n. 9KkpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/373  (mata  oOparieHus:
03.04.2024). - MakpooObeKT. - TeKcT : 3neKTpoHHBIi. - CBefeHus 1ocTynHbl Takke Ha CD-ROM.

3. Ckapneirnna, H. B. Bueapenue nHpOpMalMOHHBIX cHCTEM : y4eOHOE HAarisigHOe
nocooue / H. B. Ckapneiruaa, B. ®@. Muxaiinen; ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
anektpon. ont. jguck (CD-ROM). -  3Barm. ¢ Turya.  9kpana. -  URL:
https://host.megaprolib.net/MP0109/Download/ToView/20946?idb=db0109 (mata oOparueHus:
11.04.2024). - MakpooObeKT. - TeKCT : 3JeKTPOHHBIH. - PexuM 1ocTyma: Al aBTOPU30BaHHBIX
noJjbp3oBarenei. - CeeneHust JocTynHbl Takoke Ha CD-ROM.

0) JlonmosiHuTeIbHAS JIUTEPATYpA:

1. bapunoBa, E. b. DnextpoHHbIi1 apxuB : yueOHOe Tocobue ais By3oB / E. b. bapunosa.
— Mocksa : UznarensctBo HOpaiit, 2024. — 166 c¢. — (Bsiciee obpazoBanne). — ISBN
978-5-534-16886-0. — TekcT : anexkTpoHHbIH / Obpa3oBarenbHas iatdopma KOpaiit [caliT]. —
URL.: https://urait.ru/bcode/544936 (mara obpamieaus: 10.04.2024).

2. Slcenes, B. H. HdopmalimoHHble CUCTEMbl U TEXHOJOIMH B SKOHOMHKE : yueOHOe
nocobue / B. H. flcenes. - 3-¢ uz ., nepepab. u jgom. - M. : OHUTHU-JIAHA , 2011. - 1 s5exTpoH.
ont. muck (CD-ROM). - 3ari1. ¢ Tutyin. skpana. - (YdeOHas 1uTeparypa [Uis BBICIIL U CPe. Mpod.
o0pa3.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/10793
95/417.pdf&view=true = (mata oOpamenus: 04.04.2024). - MaxkpooOwsekT. - TekcT
ANIEKTPOHHBIN. - CBefeHus noctynHbl Takke Ha CD-ROM.

3.KoxeBnukona, I'. II. HH(popManmoHHBIE CUCTEMBI M TEXHOJOTHH B MAapKETHHTE :
yuebHoe mocobue s By30B / I'. I1. KoxkeBuukoBa, b. E. OnuniioB. — Mocksa : 3parenscTBo
FOpaiir, 2024. — 444 c. — (Bricmee oOpazoBanme). — ISBN 978-5-534-07447-5. — Tekcr :
ANeKTpoHHBIH  //  OOpazoBarenbHas  1iatgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/536501 (mara obpamenus: 10.04.2024).

4. Tannen H.®. Mupekcauus u xoaupukanus uHpopManuu B MpodhecCHOHATBLHOU
NeSTeNIbHO-CTH: Kypc Jieknuid. Marauroropck, 2014. -186 c.

B) MeTonuyeckue ykazaHus:
Meroauueckue yKa3aHUs 110 BBINOJHEHUID HWHAWBHUAYAJIbHBIX JIOMAIIHUX 3aJaHHUI
npeactasiensl B [Ipunoxkennn 1

r) [Iporpammuoe odecnneuenne u MHTEepHeT-pecypcebl:


https://host.megaprolib.net/MP0109/Download/MObject/20337
https://host.megaprolib.net/MP0109/Download/MObject/373
https://host.megaprolib.net/MP0109/Download/ToView/20946?idb=db0109
https://urait.ru/bcode/544936
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/1079395/417.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/1079395/417.pdf&view=true
https://urait.ru/bcode/536501

IIporpammHoe o0ecnieueHue

Haumenoanue [10 Ne norosopa Cpox neicTBust JIMLIEH3UU
MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHo
Professional

7Zip cB000THO pactpoctpansemoe [10 OECCPOYHO

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHGPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue xypca CchlLIKa
DnexkTpoHHas 0aza nmepuoanveckux m3manuii East View
Information Services, OO0 «MBUC»
Haunonanshas nH(OPMAMOHHO-aHATUTHIECCKAS URL:
cuctema — Poccuiickuii MHJIEKC HAy4HOTO IIUTUPOBAHUS X
(PVIHII)

ITouckosas cucrema Axanemust Google (Google Scholar) [URL: https://scholar.google.ru/

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

Nudopmanmonnas cucrema - ExuHoe okHO jqoctyma K
nHGOPMAIIMOHHBIM pecypcam
9 MaTepHaJIbHO-TEXHHYECKOEe o0ecnevyeHne JUCIHILITHHBI (MOIYJIsl)

URL.: http://window.edu.ru/

MarepuanbHO-TEXHHUECKOE 00ecIieueHNe AUCIUTUINHBI BKITFOUACT:

VYdeOHbIe ayIUTOPUH Ui TPOBEICHUS IUCTAHIMOHHBIX 3aHITUN JICKIIMOHHOTO THIIA
CTon KOMITBIOTEPHBIN, CTOJI TUCbMEHHBIN, CTYJT O(QHCHBIN, JOKyMEeHT-Kamepa Epson, ucrounuk
oecnepedoiinoro muranusi POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelIeHus,
KOMITBIOTEp TepCcoHabHbIN (THIIO), ipoekTop ViewSonicPJD7526W, crniukepdoH HACTONBHBIN
Calisto-620 Plantronics, BeG-kamepa LogiteachC920, cucrema akycTudeckass HacTOJIbHAa,
crepeorapaHutypa (MUKpO(OH C HIyMOIOAaBiIcHHEM), dKpaHHacTeHHbDIgIs Optimal-C MW
DSOC-11032*2

VY4eOHbIE ayOWTOpUW I TPOBEACHUS TMPAKTHYECKUX 3aHATUH, TPYNIOBBIX U
WHAVBUAYAIbHBIX KOHCYIBTAIMi, TEKYIIEro KOHTPOJS U MpoMexXyTouHOoM artectanuu Cron
KOMITBIOTEPHBIN, CTOJ THCBMEHHBIH, CTYn O(MUCHBIA, MOKyMeHT-Kamepa EpPSOn, wmcrounumk
6ecniepedoitnoro mnutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEp TepCOHabHBIN (THIIO), ipoekTop ViewSonicPJD7526W, crnimkepdoH HACTONBHBIN
Calisto-620 Plantronics, BeG-kamepa LogiteachC920, cuctema akycTudeckass HacTOJbHAas,
cTepeorapuutTypa (MUKpO(OH C HIyMOIOAaBiIcHHEM), dKpaHHacTeHHbIDIgIs Optimal-C MW
DSOC-11032*2

[Tomemienus A caMoCTOSATENbHOM paboThl 0O0yvaromuxcs [lepcoHanbHble KOMITBIOTEPHI
¢ makerom MS Office, Beixomom B WHTepHET © C JOCTYIIOM B 3JEKTPOHHYIO
nH()OPMaAIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCUTETA

[Tomemienne Uit XpaHeHMss W NPOPUIAKTHYECKOrO OOCIYKMBAaHUS  y4eOHOro
obopynoBanus CTemnaku JUisl XpaHSHHUsST YIeOHO-HATISIHBIX TOCOOUN M Y4eOHO-METOINUECKON
JTIOKYMEHTAIUH.



IIpunoxenne 1

IIpakTuyeckoe 3aganue Kk Pazneny 1
no gucunnnne « MaopmaunonHoe odecnevyenne ynpapJjieHue»

[ToaroToBuTH 10K/ U Mpe3eHTAIMIO (He MeHee 15 ciaiifoB) B hoopme 0030pa 1o OAHOMY
u3 oOmecTBeHHBIX pecypcoB Poccum wim mupa Ha Temy: «HpOpMannoHHBIE pecypchl U
yIpaBJieHHe 001ecTBEeHHBIMU pecypcaMu B Poccun u 3a pybexxom: (HazBath 01MH KOHKPETHBIN
OOIIECTBEHHBIN PeCcypc WM ero pasHOBUAHOCTB)». Hanpumep, «Hugopmayuonnvie pecypcol 6
ynpagnenuu obujecmeeHHviMu pecypcamu 8 Poccuu u 3a pydesxcom: Boouvle pecypcoly.

Bunel o0mecTBeHHBIX pecypcoB ¢M Ha pucyHke 1 B Teme 1 TeopeTnueckoit yactu pasnaena
1.

Llenv 3a0anus — 0XapaKTEpPU30BaB JIBa BI1a OOLIECTBEHHBIX PECYpPCOB (MH(OPMAIIMOHHBIN
U 000 Japyroil oOIIECTBEHHBIH pecypc — (UHAHCOBBIN, MaTEpHAIbHBIN, TPUPOIAHBIN,
SHEPreTUYECKUN U T.I1.), U3YUUTh CBSI3b JIBYX BUJIOB OOIIECTBEHHBIX PECYPCOB, ONPEAEIUTD POJIb
MH(OPMALIMOHHOTO pecypca B YIPaBICHUH OOIIECTBEHHBIM PECYPCOM.

Tpebosanus u pekomeroayuu no NOO20MoOsKe 00KIA0A U Npe3eHmayuu
Coneprxanue JOKIaa M CTPYKTYpa MPE3CHTANH JOKHBI CKIIaIbIBATHCS U3 TPEX YaCTeH:
1) xapakTepucTHKa BBIOPAHHOTO OOIECTBEHHOTO pecypca;
2) XapakTepucTHKa HWH(POPMAIMOHHOTO pecypca, COIAEPKATEIbHO CBS3aHHOTO C
BBIOPaHHBIM OOIIECTBEHHBIM PECYPCOM;
3) BBIBOABI 1O XapakTepy CBS3M MEXKAY MaHHBIMA BHJIAMH PECYpPCOB H  POJIH
WH(POPMAIIMOHHOTO pecypca B YIPaBICHUU OOIIECTBEHHBIM PECYPCOM.

OtBeT mpemocTaBiseTcs B AByX (daiiimax word (tekct mokmana) u Power Point. O6bsem
NPUKPEIUIIeMbIX (ailyioB HE JOJKEH MpeBbimaTe SMD.

Jloknan v pe3eHTanus T0JHKHBI UMETh THUTYJIbHBIE CTPpaHUIIBl. Bee cTpaHuIls! B JOKIaNE U
claiiibl B TNpEe3eHTallMd JOJDKHBI OBITh MHpPOHYMepoBaHbl. /[l mpe3eHTanuu HYXHO
WCIIOIB30BaTh Ma0IoH ¢ OpeHn-0ykom. IlyTh s ckaunBanus 1mabinona Ha caiite MI'TY um.
I".'"1. HocoBa npescTaBieH Ha ckpuHIoTe crpanuisl (Puc.1).

O6beM noxnana — He 3-5 crp. (14 mwpudt, 1,5 MexcTpouHbIii HHTEPBaAI) 0€3 TUTYIBHOTO
JMCTA U CRUCKA UCNONIb308AHHBIX UCTOYHUKOS.

O0beM npe3eHTaluy — He MeHee 15 ciiaiijoB ¢ TUTYJIBHBIM JUCTOM 0e3 craiifa «Crnacn6o
32 BHUMaHHE! ».

®aiin nomwkeH ObITh Ha3BaH: Pamunua U O _I13-1 HOY
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Kopropat1eHbIli CTUAb
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HA3BAHHE * Texcr caaiina
NPE3EHTALMK
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RapuaHT 2

&
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Puc.1 CKpUHILIOT cTpaHMIIBI 111 CKAUMBAHUSI YHUBEPCUTETCKOTO 111a0JI0Ha MPE3EHTAluU

A€Ch TEKCT ANIS NOUCKa

Tpebosanus k cooepocanuio 1 uacmu ookiaoa

1. BeiOpanHblii OOIIECTBEHHBIN pecypc HYXHO Ha3Barb. Jlydine BeIOpaTh [UIsl aHaiIu3a
KaKyl0-TO Pa3HOBUHOCTb OOIIECTBEHHOTO pecypca, HalpuMep, BOJHBIE WM JIECHBIE PECYPCHI,
VI TI0JIE3HBIE HCKOMAaeMbIe KaK Pa3HOBHIHOCTH ITPUPOTHBIX PECYPCOB.

2. Jlath ompenesneHue, KpaTKO OIucaTh CTPYKTYpy, HazHaueHue (TAe MCIONb3yeTcs
JIIOJIbMHU, JUJIS1 YAOBJIETBOPEHUS KaKMX OTPEOHOCTEM).

3. JlaTh KpaTKyIo OLIeHKY 00beMa 3Toro pecypca B Poccun u/unm mMupe.

4. Ha3Bath COOCTBEHHUKOB M PETYIISTOPOB 3TOTO pecypca B HAIlIe cTpaHe U MHUpe (eciu
ecTb). Kakue opransl ynpaBieHus: 3aHUMAIOTCS JaHHBIM pecypcom?

5. Kakumu 0a30BBIMH HOPMAaTHBHBIMH aKTaMH PETYIUPYETCS HCIOJIb30BAaHHUE JTAaHHOTO
OO0IIIECTBEHHOTO pecypca B Halllel cTpaHe (Wi MUpe).

Tpebosanus k cooepacanuio 2 wacmu 00K1a0a

1. Haiitu u Ha3BaTh (IaTh CCHUIKY Ha HMHTEPHET-pecypc MoyiHoe Oubmuorpaduyeckoe
OIMCaHMEe) OJMH U3 MHPOPMALMOHHBIX PECYPCOB, COAEPKALMX HMHPOPMAIUIO O BHIOPAHHOM
O0IIECTBEHHOM pecypce. DTO MOKeT ObITh CalThl (peecTpbl, MOpTajbl, 0a3bl JAHHBIX U Jp.)
OpraHOB BJIACTH, TOCKOPIIOpAINii, OpraHu3anuii, B YbeM YIPaBICHUN HaXOAUTCS 00IIeCTBEHHBIN
pecypc; npoduIbHBINA apXuB; ClIEHUAIN3UPOBAHHBIN OMOIMOTEUHBIH pecypc U J000H apyroit
MH(pOPMAIMOHHBIA pecypc, UHHOPMUPYIOIIUI O BBIOPaHHOM OOIIECTBEHHOM pecypce.

2. OxapakrepuzoBaTh HHpopManuoHHbIH pecypc (MP) mo ciexyromemy miany:

IInan ananuza P

1. CocraB (cTpykTypa) HHPOPMAITMOHHOTO pecypca

2. lleneBoe HazHauenue u norpedurenu P (morpedurtenu ndopmarum)

3. Xapakrepuctuka VP B oTHomeHnu k popme coOCTBEHHOCTH U MO YPOBHIO JJOCTYIIa

4. Buapsl nHGOpMaIUM U BUBI €€ HOCUTENEH

5. Uctopuuecku oOycnoBiieHHass GopMa WHDOPMAIMOHHOTO TPOJYKTa (MaTepHalbHOE
(KHMTH, OKYpHaJbl, KaTajloru ¥ Jp.), HporpaMMHoe (Tmporpammbl, HHTEp(ENCHI,




nH(OpMAIIMOHHBIE 000JIOUKH H JIp.), TEXHUIECKOE (KOMITBIOTEPHI, IIAHIIEThI, HOYTOYKH U Jp.),
nHppacTpykTypHOe (ceTb UHTEepHET, TOKaIbHBIC TPOBOJIHBIE CETH, OCCIIPOBOHBIC CETH U JIP.) U
MHOE TPOsIBIIEHUE NH(OPMAIIMOHHOTO MPOYKTa, B TOM YHCIIE B TOBApHOU (opme.

6. XapakTepucTrka nocTaBmukoB nHpopmanuu (KTo HarmoHII W/ WM HallOJHSIET pecype
HOBOH HH(pOpMaruei?)

7. Xapakrepuctuka WP 1o crmocoOy opraHM3alnnu XpaHEHHsT W HCIOJIb30BaHMSL.
Bo3moskHOCTH 0cTyMa noib3oBareneid. MHPpOpMamoHHO-TOMCKOBBIE CHCTEMBI

8. Ko ympasisieT taHHBIM HH()OPMAITMOHHBIM PECYpPCOM B HAIICH CTpaHe.

9. HopmaruHo-nipaBoBas 0aza MP.

10. Mecto nannoro VP Ha nndopmarimonHom peiHke (cexTop, chepa).

11. *Tlogo6usie P B Poccum um 3a pyOexkoMm (eciu ceedeHull Hem, NYHKM MOJNCEM
OMCymcmeosans)

Tpebosanus k cooepacanuio 3 uacmu 00K1A0a

JlaHHAst 9acTh COAEPIKHUT BBIBOBI IO COMOCTABJICHUIO XapaKTEPUCTUK JIBYX PECypCOB B
BUJIC ApeyMeHMUPOBAHHBIX OMBEEN108 Ha BOTIPOCHI:

1. Otpaxaert mu cTpykTypa UP cTpykTypy 001iecTBeHHOTO pecypca?

2. CoBrniaaroT a1 COOCTBEHHUKH U TT0JIb30BATEIM MH()OPMAIIMOHHOTO M OOIIECTBEHHOTO
pecypcoB?

3. CoBmagaroT M peryasiTopbl (YIpaBJICHIIbI) aHATH3UPYEMBIX PECYPCOB?

4. CoBmamar0 7 HOPMATHUBHBIC aKThl, KOTOPBIMH  TIOJB3YIOTCS  PETYJSATOPHI
aHAJIM3UPYEMbIX PECYpCOB B Halllel cTpaHe?

Jloknam MO/KeH MPEeCTaBIsATh COO0N 0030p - C653Hblll TEKCT, COCTABICHHBIN 3 OTBETOB
Ha BONPOCH! IJIaH, CO CCBUIKAMH HAa MCTOYHHMKH WH(popmamnmu, onucanHeie mo [ OCT P
7.0.5-2008 Bubruoepaghuuecxasn ccvinka. Obwue mpebosanus u npasuia cocmasienus. K

npumepy:

Knuea c osymsa asmopamu:
Pyukun B. H., ®ymun B. A. ApxurekTypa KOMIBIOTEPHBIX ceTeil. Mocksa
JUAJIOI-MU®UH, 2010. 238 c.

Knuea ¢ mpems asmopamu:

Tapacesuu JI. C., I'pebennuxos I1. 1., Jleycckuit A. V1. MakposkoHOMHUKA : y4eOHUK.
Mocksa : Beici. o6pasoBanue, 2011. 658 c.

Maxkcumenko B. H., AdanacreB B. B., Bonkos H. B. 3ammura unpopmanuu B ceTsix
coTtoBoM noBKHOM cBsizu / mof pea. O. b. Makapesuua. Mocksa : ['opsiuast munus-Tenexkom,
2009. 360 c.

Hopmamusnuie 0okymenmul:

TunoBass HMHCTpYKUIHsS 1O OXpaHe TpyAa I IO0Jb30BaTelIel INEPCOHAIBHBIMU
9JIEKTPOHHO-BBIYUCIUTENbHBIME ~ MammHamMu  (II9BM) B anekrtposnepretuke:  PJ|
153-34.0-03.298-2001.BBex. ¢ 01.05.2001. M., 2002. 91 c.

Onucanue pecypcog yoanennoz2o oocmyna (HMnmepnem-pecypcwt), onucanue caima:

Ha3zBanwue caiira [DnexkTpoHHBIH pecypc]: cBeeHHs, OTHOCAIIMECS K 3arIaBUIO / CBEICHHS
00 OTBETCTBEHHOCTH (3TO JaHHBIE O cOCTaBUTENAX caifta). T'opon : Mms (HauMeHoBaHUE)
u3garens win pacnpocrpanurens, rog. URL : http: // www. (mata oOpareHus:
)

Poccuiickas rocynapcrtBeHHass 6ubnuoreka [DnexkTpoHHBIH pecype] / LleHTp uHpOPM.
texnosoruii PI'G ; pen. T. B. Brnacenko ; Web-mactep H. B. Kosznosa. Mocksa : Poc. roc. 6-ka,
1997. URL : http//www.rsl.ru. (mata oopamenus: 11.12.13)



HccnenoBano B Poccun [DnekTpoHHBIN pecypc] : HayuHbli XypHan / Mock. ¢u3.- TexH.
uH-T. Jlonronpyausni : MOTHU, 1998 . URL : http://zhurnal.mipt.rssi.ru. (mara oGpareHus:
11.12.13)

Mamepuan (mexcm, cmamwsi), pacnonodcenHbvlli Ha calme:
®damunus U. O. aBTopoB. 3ariaBue TEKCTa Ha dKpaHe [ DIEKTpOHHBIN pecypc] // 3ariaBue
caiiTa : CBeJICHHs, OTHOCSIIMECS K 3aryiaBuio / cBeaeHus 00 orBercrBeHHoctu. URL @ http//www.
(mara oOpamenus: . . )

Ccpuiku 0(hOpMIISIFOTCS B KOHIIE TEKCTa C HyMepaluen B OPSIIKE CICIOBAHUS 110 TEKCTY.

TECT 1
NHOOPMALNUA, HTHPOPMAIMOHHBIE CUCTEMBI 1 PECYPCBI B
YIIPABJIEHUUN

1. HajiguTe TouHOe npoaoskenue pa3pl «B mmpokomM cMbiciie HHPOPMALMS — ITO...»

- pa3bsACHEHUE, U3JI0)KEHHUE, OCBEIOMIIEHHOCTD;

- o0mieHay4yHOE MOHSTHE, BKIOYAmoIee B ce0s OOMEH CBEICHHSAMU MEXAY JIOJbMHU,
0OMEH CUTHaJIaMU MEKAY JKUBOM U HEKUBOM MPUPOOH, JIIOABMU U YCTPOUCTBAMU;

- Mepa KOJIMYECTBEHHOI'O M3MEPEHHUsl CBEIEHUM, PaclpoCTPaHSIEMBbIX 10 TEXHUYECKUM
KaHajaM CBSI3U;

- MacCUB JJOKYMEHTOB U JIPYI'MX CBEICHUI, [T0JIE3HBIX YEIOBEKY.

2. Haiinmte HEBEPHOE BbIcKa3bLIBaHHe.

- NHdopmanus MpUHOCUT 3HAHHUA 00 OKPYKAIOLIEeM MHpPE, KOTOPBIX B pacCMaTpUBAeMOM
TOUYKE IPOCTPAHCTBA HE OBLIO J10 €€ MOTy4EHHUs.

- Undopmanus HemarepuaabHa, HO BOSHUKAET TOJBKO IPU H3MEHEHUH MaTEpUH.

- Undopmanus cyiiecTByeT BHE €€ co3aTesl, 3TO OTUYKICHHOE OT €€ CO3aTels 3HaHue,
3HAaHUE, OTPaKalollee IeHCTBUTEIBHOCTh B MBILIUIEHUN YEJIOBEKA.

- Mudopmarus Takoe ke HEOThEMJIEMOE CBOWCTBO MaTe€pUM Kak Macca M SHEprus u
MOIYUHSETCS 3aKOHAM COXpaHEHUs, TOA0OHBIM 3aKOHAM COXPAHEHHUS MacChl U SJHEPIHH.

3. YkaxkuTe yCJOBHSI, KOTOpPbI¢ NMPEBPAINAIOT HHPOPMALHMI0O B HH(OPMALMOHHBIN
pecypc.

- nH(opmanus 10MKHA OBITH HOBOW;

- OT MH(QOPMAINH 0KHUIaeTCsl MOTYYeHHE MPUObUIA WIH APYTUX IPEUMYILECTB;

- nH(opManus J0JKHA ObITh YIPABIISEMOM;

- nH(opManus 10JKHa ObITh JOKYMEHTHUPOBAHHOM.

4. Haiigute TepMHH, NMOAXOASIIMHA JAHHOMY ONPEICJCHHI0 «... - ITO OCO3HAHHOE
NOHMMAHHE PA3JIMYUA MeXIyY HMHANBHAYAJIbHBIM 3HAHHEM O MpeaMeTe W 3HAHHEM,
HAKOIICHHBIM 00111€CTBOMY.

- UH(OpPMaLIMOHHBIN TOTOK

- nH(pOpMaIMOHHOE TI0JIE,

- UH(OPMAaLIMOHHBIN ITpoLEeCC,

- nH(pOpMAaIMOHHAs TOTPEOHOCTb.

5. Korma wuHpopManMOHHBIA MNPOLECC CTAJ CAMOCTOSATEJbHBIM O00bEKTOM
AHAJINTHYECKOH PadoThl yYeHBIX M NMPAKTHKOB Pa3JHYHBIX cep AeATEJbHOCTH, B TOM
yHcse ynpaBJieHeB?

- B XVIII Bexke.

- B XIX Beke.

- B XX Beke.

- B XXI Beke.

6. Kaxwue 31eMeHTBI COCTABJISIIOT CTPYKTYPY HH(OPMALIMOHHOT0 NPOCTPaHCTBA?



- co3ganme, cbop, oOpaboTKa, HAKOIUICHHE, XpPaHEHHE, TMOUWCK, Iepeaada, MOTydYeHHe,
UCIOJIb30BAHNE U YHUUTOXKEHUE, PACIIPOCTPAHEHHUE U NTOTpedIeHHE HHPOPMALIUY;

- “”H(pOpMaLMOHHAs MOTPEOHOCTh, MH(POPMALIMOHHBIN Mpo1iecc, THPOPMALMOHHBIH MTOTOK,
UH(GOpPMAaLMOHHOE T10JIE;

- wuH(pOpPMaIMOHHBIE TOJSA, HHYOPMAIIMOHHBIE TIOTOKH, CYOBEKTBI U  OOBEKTHI
MH(OPMALMOHHBIX IIPOLIECCOB;

- OTIEJNBbHOE TOCYJapCTBO, Tpylmna JoAei (B TOM 4YHCIe, MPEeInpUsATHs), OTIACTbHBIN
YEJIOBEK, OT/ICIbHAsI CEMbs (POI).

7. Kakoe wu3 ocuHoBanuii HE wucnoaesyerca npu KiaccH(PUKAUMU BHI0B
uHgopmanun?

- 10 MTOJTHOTE

- [10 BO3MOKHOCTH XPaHEHHUSI

- [I0 CTETIEHU 00PabOTKH

- [10 CTENEHN MaTepPUATIbHOCTH.

8. IIpoxosxure gpasy: «K nHPopMALMOHHBIM pecypcaM OTHOCHTCS...»

- Bcst uH(pOpMaIus,

- He Bcs umHGpOpMaNus, a TOJBKO JaHHBIE, COOOUICHWS, 3HAHHUS, COOTBETCTBYIOIIUM
00pa3oM yHnopsiIoueHHbIE U CTPYKTYPUPOBAHHBIE;

- He Bcs nH(OpMAIUs, a TOIBKO O(hUIINaTbHBIC TaHHBIC, COOOIICHNUS, 3HAHUS;

- He Bcs nH(pOopMaIysl, a TOIbKO IaHHbIE, COOOIIEHNUS, 3HaHUSI, COOCTBEHHOCTh Ha KOTOpBIE
yCTaHOBJICHA.

9. ITouemy MH(poOpMaLUs B YIPABJIeHUH HYKIaeTCA B cHCTeMaTH3aluu?

- CUCTEMHOCTb M0O3BOJIsIET 0OecneunBaTh HHPOpMaIueil Bce 00J1acTH yIpaBIeHHUSL.

- CucteMHOCTh TO3BOJISIET coOuparh W  oOpabarbiBaTh uHGpOpMarmoo  0e3
MH(GOPMAIMOHHBIX TIOTEPB.

- Undopmanus, nocrymnaroiiasi B Oprad yrnpanjieHus: 0€CCUCTEMHO, TPUBOAUT K IPUHATHUIO
HEBEPHBIX YIPABICHYECKUX PEUICHUN.

- Bce oTBeThI BEpHBI.

10. DaemMeHTBI KAKOr0 MOHATHA HMEIOT CJeIYIOIYI0 TO0C/Ie10BaATeILHOCTD:
CUMYAYUOHHDLI AHAIU3 — YRPAGIEHYECKOe peulenue — OPZaHu3auus — KOOpOuHayus —
KOHMPOb UCHONHEHUA — YUem U AHANU3 Pe3)IbIMamos”?

-uH(OpMaIIMOHHOE 00ecTieYeHne YIpaBICHUS;

- yIpaBiieHYeCKas AeSITeIbHOCTD;

- nH(OopMaTH3aLUS;

-MH()OPMAITMOHHBI MEHEKMEHT.

11. Kakue u3 HasBaHHbIX HHKe TUNOBBIX TpeboBanuit HE ITPEABABJIAIOTCA k
UHGOPMANIMOHHBIM cucTeMam?

- TpeOOBaHUs K JaTe MOIy4yeHHs HH(OpMAIH,

- TpeboBaHus K popMaTam U crnocodam oOMeHa nH(popMaluel ¢ BHEITHUMH Y4aCTHUKAMU
MH(pOPMAIMOHHOTO ITpoLecca,

- TpeOOBaHUS K COCTaBY XpaHUMOU WH(POPMAIIHH,

- TpeGOBaHUs K 00ecredeHn0 HHPOPMALIMOHHOM OE30MaCHOCTH.

12. KT0 M3 nmepe4Mc/IeHHBIX HUKEe KaTeropuid padOTHHKOB OPIraHM3alMM TPATUT
0oJib1Ie pa004yero BpeMeH! Ha NOATr0TOBKY MHGopManuun?

- PYKOBOJUTEIH, BBIIIOJIHAIOIINE OPraHU3al[MOHHO-aIMUHUCTPAaTUBHbIE ONIEpALUH,

- CHEUUAIMCThl U OTBETCTBEHHbBIEC MCIIOJHUTEIM, BBIOJHAIONINE aHaJIUTHUYECKUE
oleparuy,

- TEXHUYECKHUI IEPCOHAN

- Bce TpatsT npuMepHO OJMHAKOBOE BpEMSI.

13. CoBOKYNHOCTH JOKYMEHTOB (JIJAHHBIX) OTHOTO BU/IA WM HA3HAYEHUS, UMEIOIIHX
€MHBbI MapLIPYT, XapaKTepU3YIOIHUHCH COAEpP:KAHNEM, CTPYKTYPOH, LHUKJIMYHOCTHIO,
HAaNpaBJIeHHEeM M IVIOTHOCTBHIO HA3bIBAETCA ...



- “H(GOPMAIMOHHBIH MTOTOK

- “HGOPMAIIMOHHOE TIOJIE,

- nH($OPMAIMOHHBIH Mpolece,

- “H(GOPMAIIMOHHAS TOTPEOHOCTb.

14. Yem onpenessiercsi HeHHOCTh HH(pOpMauK B yIIpaBJeHUH?

- TIOJIHOTOM,

- IOCTOBEPHOCTBIO,

CBOEBPEMEHHOCTHIO,

- COBOKYITHOCTBIO CBOMCTB, BXKHBIX Ul €€ MOTPEOUTENS U TIOMOTAIOIIUX €My B JJAHHOE
BpEMS U B JAaHHOM MECTE CHU3UTh YPOBEHb HEONPEICIEHHOCTH, @ TEM CaMbIM CHU3HUTH PUCKHU.

15. Yto n3 nmepeyncIeHHOI0 HeJIb3s CYUTATH MH(OPMAILMOHHON cHUCTeMOl HM NPH
Y3KOM, HH NP IIHPOKOM IIOHMMAHHMH JaHHOI0 TePMUHA?

-Co/0

- apXUB

- bubsmoreka

- nH(GOPMAIMOHHbII MacCHB.

Tect 2 Knaccnpukanusa nHGOPMALMOHHBIX pecypcoB

1. Kakne u3 nepeunciaennsix csoiicts HE HABJIIOJAIOTCS y nungopmMannoHHbIX
pecypcoB?

- B3aUMO3aMEHIEMOCTh BCEX KOMIIOHEHTOB pecypca,

— IIOCTOSTHHBIH pocT 0ObeMa,

— HEpacxoyeMOCTb, HEUCUEPIAEMOCTb,

— U3MEHYMBOCTb COCTaBA.

2. Muposble HH(pOpMaIHOHHBIE PecyPChl N0 LeJIM NIPUMEHEeHHUs 1eJIATCS HA TPH
cektopa. HazoBure ux.

— CEKTOp J1€JI0BOM MH(pOpMAIUH;

— CEKTOp Hay4YHO-TEXHUYECKOH U CHelHaIbHON UH(OpMAIIHH;

— CEKTOp MaccoBOIl MOTPeOUTENbCKONW HH(OpMaLIUK:

- CEKTOP MUPOBON IKOHOMUKH.

3. YUto npu3HaHo Bbicwel ¢gopmoii cymecTBoBaHusi uH(popmanuu?

- nH(OpMaIMOHHAs CHCTEMa,

- “H(OPMAIIMOHHBIN pecypc,

- apXWB,

- 3HaHHE.

4. K xakomy Kjaccy 3HAHMH OyAyT OTHOCHTHCS BHICOPOJIHKH C MacTep-KJIaccaMu 1o
HU3rOTOBJICHUIO KAKUX-TO U3/1e/uii?

— SMIIUPUYECKUE 3HAHMS,

— TEOPETUYECKUE 3HAHUS;

— JIMYHOCTHBIE 3HAHUS (MPOPEeCCUOHATBHBIE);

— OpTraHU3allMOHHbIE 3HAHUS;

5. Kakas npo0JieMa MemiaeT y4eHbIM U NPAKTHKAM pa3padoTaTh YHUBEPCATbHYIO
Kjaaccupukanuo HHGOPMALHOHHBIX pecypcoB?

— Bompoc 00 uaeHTudukauu 1P,

— Bompoc o cooctBennoctu UP,

— BOIIPOC O 3HaKoBoM cucreme 1P,

— BOIIPOC 0 KOH(pUAeHIHaNbHOCTH HHPopmaruu 1P.

6. Yrto siBJIsIeTCS yCI10BHEM BKJIOYEeHUsI HH(POpManuyu B HH(POPMALHOHHY IO
cucremy?

— HaJIM4Yue MpaBwl, peryJupyromux BimoueHre uapopmanuu B VC,

— gamnane ACY,

— 3JIEKTPOHHAs OJIIUCH,

— uaeHTuUKaIus HHOOPMALIMOHHOTO 0OBEKTA.



7. Kakoii npuHuun onucanus coaep:xxanus spiopan B ECKK TOCHU?

— TEeMaTHYECKHUI;

— 00BEKTHBIMN;

— IpeMETHBIN (IIOCTKOOPAUHATHOE OITUCAHUEM);

— «TPaIMLINOHHOE» HAUMEHOBAHHUE.

8. Kaky1o kiaccu(pMKanMOHHYI0 XapaKTePUCTUKY 110 (popMe COOCTBEHHOCTH UMEIOT
nH(popMannoHHble pecypcsl apxusa MB/I Poccun?

— COBMECTHAsl POCCHIICKasi U HHOCTPaHHAasi COOCTBEHHOCTb,

— CMEIIaHHasi pOCCUICKasi COOCTBEHHOCTb.

— MYHUIIUTIATbHAS. COOCTBEHHOCTb,

— rocynapcTBeHHast COOCTBEHHOCTb.

9. Kakyio kjacCH(PpMKAIMOHHYI0 XaPAKTEPUCTUKY 10 YPOBHIO J0CTYNIa HMeeT
HH(popManus 0 10X01aX roCy/1apCcTBeHHBIX CJayKamux B PO?

— uHdopMaus, cBOOOIHO paclpocTpaHsieMasi;

— uH(opMaIKs OrpaHUYSHHOTO JIOCTYTIA, IPEIOCTABIseMast [0 COTJIAICHHUIO JIHII,
YYaCTBYIOIIMX B COOTBETCTBYIOLIUX OTHOUICHUSX;

— nH(OpMAIHs OTPAaHUYCHHOTO JTOCTYIIA, KOTOpasi B COOTBETCTBUU C (hefiepaibHBIMU
3aKOHAMU MOJIEKUT IPEIOCTABICHUIO U PACIPOCTPAHECHUIO;

— UH(pOpMaIUs OrPaHUYEHHOI0 JOCTYIIa, paclpocTpaHeHe KoTopoil B Poccuiickoit
denepanuy OrpaHUUMBAETCS WX 3aIPEIaeTCs.

10. Boizenenne yHuBepcaJbHbIX, 0TPACJIEeBbIX, BEeAOMCTBEHHbIX, 00beKTHBIX BH/10B
HP onmpaercs Ha ciaeaywoinee KJiacCuPUKALUOHHOE OCHOBAHME. ..

- 110 ypOBHIO noctymna k 1P,

- o npuHiuny Gopmuponanus 1P,

- o conepxanuto 1P,

- 10 PUBUYECKUM XAPAKTEPUCTUKAM.

11. ITo cnioco0y nOKyMeHTHPOBaHUS HH(OPMAIIHOHHBIE pecypchl AeJIATCS HA /IBe
kareropuu. HazoBure nx.

- rpaduueckue,

- aHAJIOTOBBIE,

- TpaIuLINOHHBIE,

- TEXHOTPOHHBIE.

12. ITo cnoco0y xkoaupoBaHusi UH(popManu HHGpOPMAILHOHHBIE pecypchl AeJIATCs Ha
yeTbipe kaTeropuu. HazoBure ux.

- rpaduueckre, aHaJIOTOBbIE, TPAIUIIMOHHbIE, TEXHOTPOHHBIE,

- ONTHYECKHEe, OyMaXKHbIE, CeTeBbIE, TATUPYCHBIE,

- TEKCTOBBIE, I'pauyecKue, JEKTPOHHBIE, aHAJIOTOBbIE,

- TUIIEPTEKCTOBBIE, CETEBBIC, AHAJIOTOBBIE, TEXHOTPOHHBIE.

13. IIpencraBaennbie Hu:ke npuMepbl UP kiaaccnpuumpyroresi Ha 0CHOBe 0JHOTO M
TOrO xe npu3Haka. Hazosure ero.

Benopycckuii kopnyc / /Yenickuii HAlMOHANBHBIN Kopnyc / Bpuranckmii
HANMOHANBHBIN Kopnyc / [10J1bCKO-YKPAHHCKHIT TApaJJIeTbHbIH KOPIYC

- conepxanue 1P,

- cobctBeHHOCTH UP,

- €CTECTBEHHBIN A3BIK VP,

- IpUHAAIEKHOCTh 1P BOOpYKEHHBIM CHJIaM CTpaH.

14. Ilponomxure ppaszy: «Onucanue nHGOPMALMOHHOTO Pecypca CO3AaeTCs ¢ TOMOIIbIO
CHUCTEMHI ...»

- KJIFOUEBBIX CJIOB,

- €CTECTBEHHOTO fA3BIKa,

- METaJlaHHbIX,

- MerabanToB.



http://bnkorpus.info/
http://ucnk.ff.cuni.cz/
http://www.natcorp.ox.ac.uk/
http://www.natcorp.ox.ac.uk/
http://www.domeczek.pl/~polukr/index.php?option=welcome

15. lanHble, ONMCHIBAIOIIME KOHTEKCT, COAEPKaAHUE, CTPYKTYPY AOKYMEHTOB U
ylnpaBJieHHe HMH, Ha3bIBAIOTCH. ..

- KJIFOUEBBIMH CJIOBaMH,

- lyOnuHCKUM s1IpoM

-M€TaJJaHHbIMU,

- TeraMu.

Tect 3. Ynpasienue napopManuoHHbIMU pecypcamMu B Poccuu u 3a pyoe:kom

1. Kak cooTHOCATCH MOHATHUS «yNpaBJjieHue HHPOPMALMOHHBIMH PecypcaMmmu» U
«UH(OPMALMOHHBII MEHEIKMEHT»?

- IOHATHE «YyIpaBlieHHE WH(OPMAIIMOHHBIMH PECYpCaMI» BXOAUT B MIOHATHE
«H(GOPMALMOHHBII MEHEIKMEHT;

- MOHATHE «MH(POPMALMOHHBIH MEHEKMEHT» BXOAUT B TIOHSATHE «YIPABICHUE
MH(GOPMALIMOHHBIMH peCypcamm»;

- IOHATHE «YyIpaBlieHHE WH()OPMAIIMOHHBIMHU pECypCcaMi» HUKAK HE CBS3aHO C TOHATHEM
«UHGOPMALMOHHBII MEHEIKMEHT;

- IOHATHE «YyIIpaBJiIeHUE NH(POPMALIMOHHBIMU PECYPCAMU» TOXKIECTBEHHO MMOHSATHIO
«UH(GOPMALIMOHHBII MEHEIXKMEHT.

2. KayecTBO HH(popMannu Kak 0011eCTBEHHOI'0 pecypca HANPAMYIO 3aBUCHT OT ...

- KauecTBa yIpaBlieHHs] HHHOPMAIIHOHHBIM ITPOLIECCOM;

- OT BUAa HH(pOpMaLIUH,

- OT YpPOBH$ JJ0CcTyNa K MH(pOpMaIuu,

- OT HaJTM4Msl / OTCYTCTBUSI HOPMATHBHO-TIPABOBOT'O PETYIUPOBAHUS HH(OPMAITMOHHOTO
IIPOCTPAHCTBA.

3. Mo0:KHO JIM CYMTATH HEJOKYMEHTHPOBAaHHYI0 HH(popManuio MHGOPMALMOHHBIM
pecypcom? BriGepuTe 0TBET C KOMMEHTApPHEM.

- Her, T.x. HegoKyMeHTHMpOBaHHas WH(OpPMalMs HE HaKalJIMBAaeTCsl HUTAE, a
CJIEJ0BATENIBLHO, HE CTAHOBUTCS PECYPCOM.

- Her, T.x. HeJOKyMEHTHpOBaHHas HHQpOpPMAIUs HE MOXET JaTb KOHKYPEHTHBIX
IIPEUMYIIECTB.

- Jla, T.K. TOJIbKO HEIOKYMEHTHUpOBaHHas HH(popMalus 00agaeT CBONCTBAMU HOBU3HBI U
CBOEBPEMEHHOCTH.

- Jla, T.K. HEJJOKyMEHTHUpOBaHHasi WHQOpMaIKsi CIOCOOHA BIUATh HAa KOHKYPEHTHBIC
IpEeUMyIIecTBa €€ COOCTBEHHUKA / TOJIb30BATeNsl, a CIEIOBAaTElIbHO, SBIATHCA HESBHBIM
MH(OPMAITMOHHBIM PECYPCOM.

4. Kak Ha3pIBalOTCs HH(OPMAIMOHHBIE MOTOKH, BOSHUKIIINE B pe3yJbTare 00MeHa
uHpopManuen MexAy Pa3IMYHBIMM IOApPAa3ieJIeHUSAMH OJAHOM OpPraHu3auMd |
CBA3bIBAKOIIME PABHONPAaBHbIE 3JJIEMEHTBbI 3TO OpraHu3anuu, odecmeuynBasi MX
KOOPAUHAIUIO?

- IpsSIMBIE,

- oOpatHbIe,

- TOPU3OHTAJIbHBIE

- BEPTUKAJIbHBIE

5. Kak Ha3bIBaeTcsl IBH:KeHHE IOKYMEHTOB BHYTPH OPraHU3allUM B COOTBETCTBHUH €
ee HH(POPMAUMOHHBIMHM MOTOKAMHU?

nH(OPMAIIMOHHBIM 00€CTIEYeHUEM yTIPaBJICHHUS,

JIOKYMEHTOO0OpPOTOM,



AOKYMCHTOIIOTOKOM,
ACIOIMPONU3BOJACTBOM.

6. Kakum acnexkrom u3 nepedyucieHHbix Hu:ke HE XAPAKTEPU3YETCA
ynpasJjeHre HHGOPMALMOHHBIMH pPecypcamMHu B Lejaom?

- COLIMAIbHO-TICUXOJIOTUYECKUM (YIIPaBICHUE YCUIIUAMU COTPYIHUKOB UH(OPMAIIMOHHON
npoeCCUOHATBHON Cpelbl M MOoJb30BaTeeid MH(POPMAIMOHHOTO pecypca A JOCTHXKEHUS
MIOCTABJIEHHBIX LIEJEH; STUYECKUH, KyJIbTYPHbII, STHUUECKHUH U Mp. aCHEKThI),

- IpaBOBbIM (peanu3auust (M COBEPLICHCTBOBAHME) INPUHIUIIOB T'OCYIapCTBEHHBIX,
MOJUTUYECKMX M SKOHOMHYECKUX HHCTUTYTOB OOIIECTBA, MPOBOAUMONW UMM MOJUTUKH U
OIIpEAEIIAEMOr0 UMH 3aKOHOATEIbCTBA),

- OpraHU3alMOHHO-TEXHUUYECKUM (pallMOHAIbHAs OLIEHKAa CUTYal[MH, CUCTEeMaTH4ECKUMH
BbIOOp menedl W 3amay; pa3paboTKa CTpaTerM JOCTMIKEHUS OTHX 3aaa4; moadop u
UCIOJIb30BaHUE TPeOyeMbIX pECYpCOB; IPOEKTHUPOBAHUE, OpraHu3alus M KOHTPOJb 3a
JeUCTBUSMU, HEOOXOAUMBIMU JJIS1 TOCTUIKECHUS 1IeTIEH ).

- TeMaTUYECKUM (JielleHne MHPOPMALMU Ha TEMbI U IOJATEMBI).

7. KTO HenmocpeacTBeHHO, 2 KTO OIOCPeI0BaHO ypaBJ/sieT HH(POpMaUHOHHBIMH
pecypcaMu HerocyAapCcTBeHHOH opranusanuu?

- PYKOBOJACTBO HETOCYIapCTBEHHON OpraHU3aluy YIIPaBJseT HENOCPEACTBEHHO;

- TOCYAAPCTBO YIPABIISET HENOCPEACTBEHHO;

- PYKOBOJACTBO HETOCYIapCTBEHHON OpraHU3aluy YIIPaBJseT ONOCPEAOBAHO;

- TOCYAAPCTBO YIPABIISET ONOCPELOBAHO.

8. C Toukm 3peHusi cyobekTa ynpasieHue uHpopmanuonabiMu pecypcamu (YUP)
MOKHO Pa3/ieJIUTh Ha TPHU YacTH. BoiOepuTe U3 npeaioxkeHHbIX.

- YUP opranamu rocy1apCTBEHHOM M MyHULIUIIAJIbHOM BIACTH U YIIPABICHUS;

- YUP opranuzanuei;

- YUP dusmdeckum TuIiom;

- yIIpaBJIEHUEM MUPOBBIMU HH(POPMALIMOHHBIMU PECYPCAMHU.

9. ToBapom Ha MHGOPMALTMOHHOM PbIHKE SIBJIsIe/IOTCS ...

- nHpopManus cama 1o cebde

- UH(pOpMaLIMOHHBIE TPOAYKTHI,

- nH($OpMAaIMOHHbIE YCIIYTH,

- MOTpeduTeNIN NHPOPMAIIUH.

10. UndopmanuoHHbIe TEXHOJOTHH HA MH(GOPMAIIMOHHOM PBIHKE ...

- BBICTYIAIOT B KaU€CTBE MHPOPMAIIMOHHBIX TPOIYKTOB

- BBICTYIAIOT B Ka4eCTBE MHPOPMALIMOHHBIX YCIIyT

- BBICTYIIAIOT B KauecTBE MH(POPMAIIMOHHBIX TPOJYKTOB U YCIYT OJJHOBPEMEHHO;

- HE SBJISIOTCS TOBAPOM.

11. Kakoii  ¢enepaabHblii  opran Bjaactu B Poccum  3aHumaercs
HOPMATHBHO-TIPABOBBIM PeryJIMpOBaHHEM HH(OPMAIMOHHOIO PBLIHKA, BBIPA0OTKON H
peajau3anueil rocyiapcTBeHHOM HH(POPMALMOHHOMH MOJTUTUKU?

- MunucTepcTBO LM(POBOrO pa3BUTHS, CBI3M M MAaCCOBBIX KOMMYHUKaIMi Poccuiickoii
®denepanuu,

- [IpaBurenscTBo Poccuniickoi denepannu,

- MuHHCTEPCTBO HHHOBAIMOHHOTO pa3BuTHs Poccuiickoit @enepanny,

- [Ipesnnent Poccuiickoit denepanun.

12. CM3B -370 ...

- (bexepanbHas rocynapcTBeHHas WH(GOpMAIMOHHAs CHCTEMa, MpeaHa3HaueHHas s
OopraHusanuu MHGOPMAIMOHHOTO B3aUMOJIEHCTBUS MEXIYy HH(POPMAIMOHHBIMU CHUCTEMaMH
YYaCTHUKOB B ILEJIAX MPEAOCTaBICHHUS] TOCYAAPCTBEHHBIX M MYHULUNAIBHBIX YCIYyT U
MCIIOJIHEHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX (PYHKIIUNA B AJIEKTPOHHOU (opMe;

- nopTan-miaardopma (cucrema) MEXAYHapOIHBIX " pErMOHANIBHBIX
MH(OPMALIMOHHO-MapKETUHIOBBIX 1IEHTPOB B3aMMOJCHCTBHS, MapTHEPCTBA U KOOMEpaLUU



MEXIy HOPEANpPUITHSAMHU, OpPTaHM3alUAMH, YUYPEKICHHUSIMHU, OpraHaMH  BJIACTU U
MPEANPUHUMATEISIMH (XO3IUCTBYIOIUMH CYOBEKTaMM) U JP.;

- Oubnmorpaduueckas 06a3a JaHHBIX, KOTOpas MpeaHa3HadyeHa JJIsi B3aUMHOTO OOMeHa
O6ubarorpaguuecKUMu 3arucsIMU MEXy YH4aCTHUKaMH KOPHIOPATUBHON KaTajloru3aluu;

-  MHOTO(QYHKIMOHANBHBIA CcTaTUCTHYECKUi MHTepHeT-mopTan, MNpeaoCTaBIISIONINHA
JOCTYI K CTaTUCTUYECKON MH(POpMAIMN 3KOHOMHUYECKOT0 XapakTpepa (pecypchl « JKOHOMHUKA
ropogoB Poccum», «Kaproreka apoutpaxksbix nem», «I[Ipou3BOACTBO TOBApOB MO MECSAIIaM,
«[Ipeanpusatus u opranuzauuny», «KomudecTBO XO3SMCTBYIOMIMX CYOBEKTOB IO BHUAAM
SKOHOMUYECKOM JIesTeNIbHOCTH», «OCHOBHBIE TMOKa3aTeiau 1o BujgaMm >KOHOMUYECKOMN
nearenbHoCTH 1o Poccuiickoit @enepanun», «TomnmBHO-3HEpreTuyeckui cektop Poccumy,
«3arpaThl Ha MPOU3BOJCTBO U peanu3anuio npoaykuun», Offline ycayru nmo npegocrasienuro
JAHHBIX 110 3apYOEKHBIM KOMITAHUSIM U JP.

13. YnpaBJjienue co31anueM HH(popMannu, ynpapJjieHue MpoueccaMm ee HaKoNJIeHus,
NMOUCKA U cO0pa ABJISIOTCA COCTABHBIMHU YACTAMM ...

- ynpaBiieHus: THHOPMAITMOHHBIMU MPOIIECCAMHU,

- ynpapieHus: ”HGOPMAIMOHHBIMU pecypcami,

- YIIpaBJICHUs JOKYMEHTAIUEH,

- BCE OTBETHI BEPHBI.

14. Ynpasienue npoueccamMu nepefaav U nojay4eHusi HHGoOpManuu, Npoueccamm ee
HCIOJIb30BAHUSA M PACHPOCTPAHEHHS, a4 TAaKKe YHMYTOKeHHs MH(OpManuM sIBJISAIOTCSH
COCTABHBIMHU YACTHAMM ...

- ynpaBiieHus: THPOPMAIIMOHHBIMU NIPOLIECCaMU,

- ynpaBJiieHUs] HH(POPMALIMOHHBIMU pecypcamy,

- YOpaBJE€HUs JOKYMEHTAIUeH,

- BCE OTBETHI BEPHBI.

15. YnoBiaerBopeHne mnoTpeOHOCTH YyHpapisiomeil cucreMbl B HH(OpMauuu,
NO3BOJISIIOIIEHl  pa3padarpiBaTh, NPHHAMATh M PeaJH30BBIBATL  BBINOJHCHHE
ONTHUMAJIBbHBIX pPellleHUii, KOTOpbIe 00eCceYnBAIOT JOCTHKEHHUE Lesleil OpraHu3anmu, - 3T0

- UH(pOpMALIMOHHBIA MEHEIKMEHT,

- ynpaBiieHue HH()OPMAIIMOHHBIMU pecypcami,

- yOpaBiieHue HHPOPMAIIMOHHBIM MPOU3BOICTBOM,

- nH(pOpMAIMOHHOE 0OecIIeueHUe YIPaBICHUS.

KonTpoJubnasi paéora k pasaeay 1

YnpasiaeHyeckasi CHTYy Al s

Opranuzanus cobupaercs yHUGUUUpPOBaThH paboTy c JokyMmeHTamu. Hawanmcs srtan
NPEINPOEKTHOTO 00CeI0BaHNUS.

B xone ob6cnenoBaHus BBISABISIIOTCS TOKYMEHTBI, XapaKTEpU3YIOLIHECS OMpPEeNeIeHHOM
NEPUOIMYHOCTBIO UX CO3/IaHUs, MOCTOSIHCTBOM (MJIM OTHOCHTEIBHBIM ITOCTOSTHCTBOM) (DOPMBI.
UcuepnpiBatomiee BblsiBIeHHE (OPM JOKYMEHTOB MIPOBOAMTCA BO BCEX CTPYKTYPHBIX
MIO/IPA3JEJIEHNUAX OPraHU3ALMM [0 BCEM HAIIPABJICHUAM JEATENBHOCTH. CBEACHMS O KaXAOM
BBISIBJIEHHOM JIOKYMEHTE (DUKCHPYIOTCSI B KapTe JOoKyMeHTa (cM. npumep B Ilpumnoxenun 1), B
KOTOPYIO BHOCHUTCS Cleayromasi HHGopMarus:

. MOJIHOE HauMEHOBaHUe (POpMbI JOKyMeHTa (HaUMEHOBAHHME BUJIA U 3aTOJIOBOK K
TEKCTY IOKyMEHTa);

. ko1 hopmbl (mo OKVY ][] win nokansHOMY Ki1acCuPpuKaTopy);

. uMs (aiina (ecu UMeeTcsl SJIEKTPOHHBIA BapUaHT JOKYMEHTA);

. IIPaBOBOE OCHOBaHHUE U3/aHUS JOKYMEHTa (HOPMATUBHbBIN MPaBOBOM aKT,

periaMeHTHPYIONUi TpeOOBaHUs K coAepkKaHuIo, (popme, mporeaypam paboThl ¢ JOKYMEHTOM);



. ¢bynkuus ynpasneHus (chepa npuMeHeHus) 1 3a/1a4a (Ha3HaYeHue JOKYMEHTaA), B
Ipolecce peain3aluid KOTOPBIX CO3JAETCS OKYMEHT (HampuMmep, IITaTHOE pPACHUCAHUE
OpraHu3alli CO3JaeTci B TMPOLECCe pealn3alud (PYHKIUH «OpraHU3alus CHCTEMBI
YIpaBJIEHUA» U 33/1a4l — «PerjaMeHTallMi YUCICHHOTO U JOJKHOCTHOIO COCTABa»);

. CBE/ICHUS 00 OCHOBHBIX 3Talax IMOATOTOBKHU IOKYMEHTA:

. 1oJipa3/iesieHue-COCTaBUTENb;

. BHEIIHEE U BHYTPEHHEE COIIACOBAHMUE;

. YIOCTOBEpPEHUE IOKYMEHTa (IOIMCaHNe, YTBEPKACHHUE, IPOCTABICHUE NIEUaTH);
. ajzipecaT JIOKyMEHTa;

. CBEICHMSI O PETUCTPALlUU JIOKYMEHTA;

. CBEZICHMSI O KOHTPOJIE;

. MECTO XpaHEHUs OJUTMHHUKA TOKYMEHTA (MJIM KOIIUH, €CIIH MEPBBIA IK3EMILIAP

JIOKYMEHTA OTCBUIAETCS B IPYrO€ YUPEKICHUE).

KapTel nmOKyMEHTOB, cOOpaHHBIE B TIIPOILIECCE MPEANPOCKTHOTO OOCIEIOBaHUs, B
JabHEHIIeM Mpu paboTe Haj TabeneM YHUDUIIMPOBAHHBIX (GOPM OYIyT SBISTHCS OCHOBHBIM
pabourm MaccuBOM. 3a)MKCHPOBAHHBIC B HUX CBEJICHUS B JAlIbHEHIIIEM OYIyT UCTIOIB30BAThHCS
JUIS BBIPAOOTKH CTPYKTYpHl (KiIaccU(PHUKAIMOHHON cxembl) Tabens W s otdopa (opm
JOKYMEHTOB JIJIsl BKJIFOUCHHUS B Tabenb (cM [IpakTrueckoe 2 K pa3zeny 2, CIeAyIONi ceMecTp
W3YUYCHUS TUCIIUILIIHBI )

3AJJAHUE

[Ipoananu3upoBaTh COCTaB pPEKBU3UTOB M METAJaHHBIC IISTH YIPaBICHYECKUX
JOKYMEHTOB OJIHOM KOHKPETHOM opraHuzanuu (opraHuzauus, rie padoraere Bsl mnu Bamm
POICTBEHHUKH, APY3bsl, MU 0a3a MPaKTUKH, WU Jp. OPraHU3aIUs) U COCTABUTh HA KaXJIbIiA
KapTy (IpuMep 3anojJHeHHOM KapThl B [Ipunoxxenue 1).

Jnst ompeneneHus yHpaBlIeHUECKMX (GYHKIMHA W 3a7ad mojb3yldTech «lIpumepHBIM
IepeyHeM paszenoB Tabens (opM JOKYMEHTOB», IOCTPOEHHBIM IO (PYHKLHMOHAIBHOMY
npuHumiy (cM. [punoxenue 2)

OtBer mpeacTaBuTh B Buze ¢aiina B popmare word u oo6beMom He Gosiee 5 MOaiToB.
Odopmiierne THUTYIBHOTO JHCTa oO0s3aTenbHO. Kaknmas kapra MobkHA OBITH CHaOXKeHa
¢dororpadueit nokymenTa. Homep KapThl 10J1KEH COOTBETCTBOBATH HOMEPY IOKYMEHTA.

@aiin nomkeH ObITh Ha3BaH: Pamunua_ U _O_KP-1 HOY



I[MPUJIOXXEHHUE 1
IpumepHnas ¢gopma KapThbl JOKYMEHTA

KAPTA JOKYMEHTA

HaumeHoBaHuUe TOKYMeHTA (C 3ar0JIOBKOM K TEKCTY) [Ipukas o npueme pabomuuxa a pabomy
Daiin [IPUKA3HI]

DOyHKIMS YIPABJIEHUS]  YIpAagieHue NePCoHaiom

Pemraemas 3ana4a /10000p, paccmaroska u UCHOIb308aHUe KAOPO8

Konmo OKY/1 02811518  Kox 110 JIOKILHOMY KJIACCH(UKATOPY Hem

Kem un xorna yreepakaena ¢opma nocmarnoanenuem I ockomcmama Poccuu om 05.01.2004 Ne 1
CocraBuresb 10kymeHTa Omoen kaopos

JIuiio, oTBeTCTBEHHOE 32 cocTaBJienne Creyuanicm omoeina Kaopos

IepuonmunocTs MOAT0TOBKH /10 Mepe Heobxooumocmu

CornacoBanue:

1. Pykosooumenv cmpyKkmypHo2o noopasoeieHus, Kyoa Hanpasisiemcs pabomHuk

2. Hauanvnux omoena kadpos

3. byxeanmep

BHemnee corsiacopanue  rHem

Hommucs [ enepanvhoiil oupexmop

YTBepakaenue:

IIpaBoBBIM aKTOM Hem JIO/ZKHOCTHBIM JIMLOM ~ Hem
Ileuats repooBas Hem uHas  Hem

Perucrpanust Omoen kadpos Kon-Bo 3k3. 3

Anpecat  Buympennuu 0okymenm
Mecto XpaHeHus 1-11 9K3. - deno, 2-1i 9k3, -MuuHOe 0eno, 3-1i IK3. - byxeanmepus
[Tpumevanus 03HAKOMUmMENbHAS 8U3d PAOOMHUKA

[PWIOXEHME 2

IIpumepHbIii nepevens pasnenoB Tabesst (popM J0KYMEHTOB,
MOCTPOEHHOI0 110 (PYHKIMOHAILHOMY IPHHLMILY

1. Opranmzaius cucTeMbl M POLECCOB YNPABJICHHUS
1.1. OpraHu3alOHHO-TIPABOBOE OOECTIEUEHHE IEATENHHOCTH
1.2. OGecneueHrie 3aKOHHOCTH AESTENBHOCTH

2. IIporHo3upoBaHue H IJIAHUPOBAHKE J1eATeTLHOCTH
2.1. IlporHozupoBaHue JesTebHOCTH
2.2. [mannpoBaHye IeITe/TbHOCTH

3. PeryaupoBanmne aesiTeIbHOCTH
3.1. OneparuBHOE YIpaBIeHHE IETEIBHOCTHIO
3.2. ndopmarrionHoe ooecrieueHre AeITelTbHOCTH

4. KoHTPOJIb 32 1eATeJIbHOCTBIO

4.1. CraTucTH4ecKass OTYETHOCTD

4.2. BemoMcTBEHHAs OTIETHOCTh

4.3. BHyTpeHHsIs1 OTYETHOCTB (KOHTPOJIH 32 ESTEILHOCTHEO TOAPA3IeICH A U PaOOTHHUKOB)



5. ®uHaHCcOBOE 00ecIeueHue

5.1. Byxranrepckuii yuer
5.2. byxrairrepckast OTYETHOCTb

6. MarepuaibHO-TEXHUYeCKOe o0ecievyeHne
6.1. ObecrieyeHre ChIphEM, MaTepraTIaMy

6.2. O0ecrieyeHvie cObITA MPOTYKIMH (YCITyT)

7. HayyHo-TexHn4eckoe odecrieyeHme

7.1. Hay4Ho-uccrenoBaresbekas v MPOSKTHO-KOHCTPYKTOPCKAs JIESTENTbHOCT
7.2. BHenpeHue 1 SKCIUTyaTalysi TEXHUUECKUX CPEJICTB

7.3. OxpaHa OKpYKaroIIei cpesipl

7.4. ObecrieyeHre HayIHO-TEXHIYECKOU HH(OpMALeH

8. MexkayHapo/iHoe COTpY/IHUYeCTBO
8.1. KomaHmpoBaHue COTpYTHIKOB 32 PyOek
8.2. [priem 3apyOeKHBIX JIeTeraliii

8.3. NudopmaroHHO-CrIpaBovHOE 00CITY)KUBAHUE MEKTyHAPOTHBIX CBS3CH

9. YipagJieHue nepcoHAIIOM

9.1. ITon6op, paccTaHOBKA M UCTIONB30BAHKE KAIPOB
9.2. Yder nu4yHOro cocraBa

9.3. ArrecTanus pabOTHUKOB

9.4. TloBbiieHue kBanupuKanuu pabOTHUKOB
9.5. KomaHpoBaHye COTpy/THUKOB

9.6. HopmupoBanue Tpyia

9.7. Oxpana Tpya

10. lokymeHTAIIMOHHOE 00ecTiedeHre

10.1. Opranm3zaryist paboThI C IOKyMEHTaMH
10.2. XpaHeHue 1 UCIONb30BaHKE JIOKYMEHTOB

11. ATMMHHCTPATHBHO-X035IHCTBEHHOE 00C.TyKUBaHHE
12. O6ecrieuenne 6€30NMACHOCTH (PEKMMA OXPAHBI) OPraHU3aIMH
Hrorosblii Tect K pasgeny 1

1. Ykaxurte yci0BHsl, KOTOpPble NpeBpamialdT HH(pOPpManui0 B HUH(OPMALHOHHBIIH
pecypc.

- nH(opmanus 1oJKHa ObITH HOBOW;

- OT uH(GOPMAIIMU OXKUIAETCS MOTyYSHHE NPUOBUIHA WK APYTUX MPEUMYIIECTB;

- nH(opManus T0JIHA ObITH YIPaBIsEMOi;

- nH(popManUs JOKHA OBITh JOKYMEHTUPOBAHHOM.

2. Kakue 3j1eMeHTBI COCTABJISIOT CTPYKTYPY HHPOPMAIIMOHHOIO POCTPaHCTBA?

- co3nanue, cOop, oOpaboTKa, HAKOIUIEHHE, XpaHEHUe, MOUCK, Iepejayda, MoJydyeHHe,
HCIOJIb30BaHNE U YHUUTOKEHHE, PacIIpOCTpaHEeHHE U OoTpebaeHne HHpopMaluy;

- ”HQOPMaLMOHHAs OTPeOHOCTh, MH(POPMALIMOHHBIH Mpoliecc, THPOPMALMOHHBIN MOTOK,
MH(OPMAaLIMOHHOE TIOJIE;

- uH(OpMaIMOHHBIE TOJSA, HH(POPMAIMOHHBIE TOTOKH, CYOBEKTBI U  OOBEKTHI
MH(OPMALIMOHHBIX MTPOLIECCOB;

- OTAEJIBHOE TOCYAApPCTBO, Ipynna Jojaed (B TOM 4YMCIE, NMPEIUPUITHS), OTIAECIbHBII
YEJIOBEK, OT/IeIbHAsI CEMbsI (POI).



3. lIponosxure ¢ppasy: «K nHpopManmoOHHBIM pecypcaM OTHOCHTCH...»

- Bcst mH(pOpMaIus,

- He Bcs uHGpOpMalMs, a TOJBKO JaHHBIC, COOOLICHMS, 3HAHUS, COOTBETCTBYIOIIUM
0o0pa3oM ynopsiio4eHHbIE U CTPYKTYPUPOBAHHbBIE;

- He Bcsa nH(OpMAIHs, a TOIHKO o(UIlnaIbHbIC JaHHbIC, COOOIICHHUS, 3HAHUS;

- He Bcsl MH(pOpMalus, a TOJIbKO JaHHbIE, COOOIICHUS, 3HAaHUSI, COOCTBEHHOCTh Ha KOTOPHIE
yCTaHOBJIEHA

4. Kakue u3 HazBaHHbIX HUke THNOBBIX TpedoBanuii HE INPEABABJIAIOTCSH
HH(OPMALMOHHBIM cHCTeMaM?

- TpeOOBaHUs K JaTe MojyuyeHus: uHpopMaiuu,

- TpeboBaHus K popmaTam u criocobam oOMeHa HHPOopManrel ¢ BHEIIHUMH YYaCTHUKAMU
nH(OPMAaLIMOHHOTO TIpolecca,

- TpeOOBaHUs K COCTaBY XpaHUMOU WH(pOpMAIINH,

- TpeboBaHUs K 00eCrieYeHUIO HH(POPMAITMOHHOM 0€301TaCHOCTH.

5. CoBOKYNIHOCTb JOKYMEHTOB (JaHHBIX) OJJHOI0 BHMJAa WM HAa3HAYEHHS, MMEIOLIHX
eIMHBbII MapPLIPYT, XapaKTEePHU3YIOIIHMICH COAEpPKAHMEM, CTPYKTYPOH, HUKJIMYHOCTHIO,
HANpaBJIeHHEM M IVIOTHOCTBHIO HA3bIBAETCA ...

- UH(OPMALIMOHHBIH TOTOK

- nH(pOpPMAIMOHHOE TI0JIE,

- UH(OPMALIMOHHBII TTpOIIECC,

- nH(pOpMAIMOHHAS TOTPEOHOCTH.

6. Uem onpeneJisieTcsi HEeHHOCTh HH(pOpPMALMH B YIIPABJICHUH?

- IIOJIHOTOMH,

- JIOCTOBEPHOCTHIO,

CBOEBPEMEHHOCTHIO,

- COBOKYITHOCTBIO CBOWMCTB, BAXKHBIX ISl €€ MOTPEOUTENS U IOMOTAIOIIUX MYy B JJaHHOE
BpEMS U B JAaHHOM MECTE CHU3UTh YPOBEHb HEONPEAEIEHHOCTH, @ TEM CaMbIM CHU3HUTh PUCKHU.

7. MupoBbie HH(POPMALMOHHBIE PECYPCHI 10 e IH IPUMEHEHU JeJIATCH Ha TPH
cexkTopa. HazoBure ux.

— CEKTOp J1€JI0BOM HH(pOopMaLnu;

— CEKTOp HaYYHO-TEXHUYECKOH U creluaibHOi nHdopmanuy;

— CEKTOp MacCcOBOW MOTPEOUTEIHCKOW HHPOPMALIUY:

- CEKTOpP MUPOBOM SKOHOMHKH.

8. Uto siBJsieTCs YC10BHEM BKIOYeHUs1 HHpopmanun B MHGOPMALHOHHY IO
cucremy?

— HaJIM4Yue MpaBwl, peryJupyromux BkimoueHre napopmannu B MIC,

— gamnuue ACY,

— BJIEKTPOHHAs NOJIIUCH,

— uaeHTU(UKaKs HH)OPMALIMOHHOTO 0OBEKTA.

9. ITo cnioco0y xkoaupoBanusi HH(popManuu HHGOPMALMOHHBIE PeCyPChI AeISITCA Ha
yeTbipe kaTeropuu. HazoBure ux.

- rpaduvecKre, aHaIoTrOBbIe, TPAIUIIMOHHBIE, TEXHOTPOHHBIE,

- ONTHYECKHEe, OyMaXkHbI€, CETEBbIE, MANUPYCHBIE,

- TEKCTOBbIE, TpaQUUeCcKue, JEKTPOHHBIE, aHATIOTOBBIE,

- TUIIEPTEKCTOBBIE, CETEBBIE, aHAJIOTOBBIE, TEXHOTPOHHBIE.

10. ITpoxosxute ppasy: «Onucanne HHPOPMALNOHHOI0 pecypca co3xaeTcs ¢
NOMOIIbI0 CHCTEMBI ...»

- KJIFOUEBBIX CJIOB,

- €CTECTBEHHOTO fA3bIKa,

- METa/IaHHBbIX,

- MerabanToB.

11. laHHbIe, ONMMCBHIBAIOIIME KOHTEKCT, COAEPAKAHUE, CTPYKTYPY 10KYMEHTOB U
ynpaBJjieHHe MMM, Ha3bIBAKOTCH. ..



- KJIFOUYEBBIMH CIIOBaMH,

- JlybnuHCKUM siIpoM

-MeTaJJaHHbIMU,

- TeTaMH.

12. KayecTBO HHpopManuu KaKk 001IeCTBEHHOI'0 pecypca HANPSIMYIO 3aBHCHT OT ...

- KauecTBa ynpaBjieHHs] HHPOPMAIIOHHBIM [IPOLIECCOM;

- OT BUJa nH(pOpMAIIHH,

- OT YPOBHS JOCTyNa K HHpOpMaIuH,

- OT HAIWYHSL / OTCYTCTBUSI HOPMAaTUBHO-IIPABOBOT'O PErYIUPOBAHUSA HH(POPMAIITIOHHOTO
MIPOCTPAHCTBA.

13. M07KHO 1M CYMTATH HEJOKYMEHTHPOBAHHYIO HH(pOpMannio HHGOPMAIHOHHBIM
pecypcom? BbiOepuTe 0TBET ¢ KOMMEHTAPHEM.

- Her, T.XK. HeIOKyMEHTHpOBaHHAas WHQOpPMaLUs HE HAKAIUIMBAeTCd HUTIE, a
CJIEIOBATENbHO, HE CTAHOBUTCS PECYPCOM.

- Her, T.X. HemOKyMEHTHpOBaHHas HHGOpPMAIMs HE MOXET JaTh KOHKYPEHTHBIX
MIPEUMYIIIECTB.

- Jla, T.K. TOJIbKO HEOKYMEHTHPOBaHHAs HH(OpMAIHs 00J1a1aeT CBOMCTBAMHA HOBU3HBI U
CBOEBPEMEHHOCTH.

- Jla, T.X. HEIOKyMEHTHpOBaHHAas WH(poOpMamus CrnocoOHA BIMATH HAa KOHKYPEHTHBIE
MPEUMYIIECTBA €€ COOCTBEHHHKA / TMOJNb30BAaTENs, a CJEI0BATENIbHO, SIBISATHCS HESBHBIM
MH()OPMAIIMOHHBIM PECYPCOM.

14. Kak Ha3bpiBaoTcs MHGOPMaNHOHHbIC IOTOKH, BO3HUKIIKE B pe3yjbTaTe 00MeHa
HHpopManueil MexAy Pa3MYHBIMM TOApPa3/ieIeHUAMH OJHOH OpraHu3auMu |
CBSI3bIBAIOIIME PABHONPaBHbIE JJIeMEHTHI JTOil oOpraHu3auuu, odecneyuBas UX
KOOPAUHAIUIO?

- IpSIMBIE,

- oOparHsbIe,

- TOPU3OHTAJIbHBIE

- BEpTUKaJIbHbIE

15. KT0 HenmocpeacTBEHHO, a KTO ONOCPEAOBAHO YNIPABJsAeT HHPOPMALHOHHBIMH
pecypcaMu HerocyaapcTBeHHOI opranuzauuu?

- PYKOBOJCTBO HErOCYIapCTBEHHON OpraHU3alliy YIPAaBISET HEMOCPEICTBEHHO;

- TOCYAApCTBO YIPABIISET HEMOCPEACTBEHHO;

- PYKOBOJICTBO HErOCYIapCTBEHHON OpraHU3allK YIPABISAET ONOCPEAOBAHO;

- TOCYAApCTBO YIPABISET ONOCPEIOBAHO.

16. ToBapom Ha HHGOPMALMOHHOM PbIHKE SIBJISIC/IOTCA ...

- nH(opmanus cama 1o cebde

- HH(OPMAIMOHHBIE TPOJYKTHI,

- UH(OpMAaIIMOHHBIE YCITYTH,

- moTpeduTenu uHpGopMaIu.

17. YupasJiienue co3ianueM MH(poOpMauu, yIIpaBjJeHUe NMPOLECcCaAMU ee HAKOIJICHHS,
NMOMCKA U c00pa ABJISAIOTCH COCTABHBIMH YACTAMH ...

- ynpaBiieHus: THGOPMAIIMOHHBIMU MPOIIECCaMH,

- yrpaBiieHUs! HH(POPMAIIMOHHBIMU peCypcami,

- YIIpaBJ€HUs JOKYMEHTAUEH,

- BCE OTBETHI BEPHBI.

18. YnosierBopeHne mnoTpe0HOCTH YHpaBjsilOlieil cucreMbl B HHGopmanuu,
No3BoJIsIIOIIell  pa3spadarpiBaTh, NPHHUMATh M PeaJH30BBIBATL  BBHINOJHEHHE
ONTHUMAJbHBIX pPellleHUii, KOTOpble 00eceYuBAIOT J0CTHKEHHUE 1esleil OpraHu3anmu, - 3T0

- UH(OPMALIMOHHBIA MEHEIKMEHT,

- ynpaBiieHue HH()OPMAIIMOHHBIMU peCypcami,

- yOpaBiieHue HHPOPMAIIMOHHBIM IPOU3BOICTBOM,



- nH(pOpPMAIIMOHHOE 00eCTIeUeHUE YIPABICHUSI.

Bomnpocs k 3auety (Pa3men 1)

1. IlonsTue nHpopmanuy 1 UHGOPMAILIMIOHHOTIO IIPOCTPAHCTBA

2. Knaccudukanus Bu1oB nHGOpMaIiu

3. IloHsATHE N OTIIMYUTEIbHBIE YEPTHl HHPOPMALMOHHBIX PECYPCOB

4. ITonstue nHMHOPMAIIMOHHOTO 00ECTICUECHHUS YITPABICHHS

5. TlonsTHe MHGOPMALMOHHON CHUCTEMBbl B acleKTe YIpaBieHHs MH(OPMAalMOHHBIMU
pecypcamu

6. O0w1as xapakTepucTHKa COCTaBa, CBOMCTB U BUI0B MH(OPMAILIMOHHBIX PECYPCOB

7. Pecypcel 3HaHMIA Kak 0cOObIN BUI HHOOPMAIIMOHHBIX PECYPCOB

8. Kiaccudpukanuss HHGOPMAIMOHHBIX pPECYpCcOB B  acliekTe MpoOJeMbl HX
UACHTH()UKAITIH

9. KnaccudukanoHHble XapaKTepUCTUKU COep KaHUs MH()OPMAILIMOHHBIX PECYPCOB

10. Knaccu¢ukanmoHHble XapaKTEpUCTUKUM HH(GOPMAIIMOHHBIX pPecypcoB 1o (opme
COOCTBEHHOCTH

11. KnaccudukanmoHHble XapaKTEPUCTUKHW HH(OPMAIMOHHBIX PECYpCOB IO YPOBHIO
J0CTyIa

12. Knaccuduxanus ”HPOPMALIMOHHBIX PECYPCOB IO UX Ha3HAUYEHUIO

13.  KnaccudukannoHHble  XapaKTEpPUCTHKHM  HMH(OPMAIMOHHBIX  PECYpCcOB IO
MPUHAIISKHOCTH (MPUHIUTTY (POPMHUPOBAHUS HHPOPMALIMOHHBIX MAaCCHBOB)

14. Knaccuduxauus nHhpopMaMOHHBIX PECYpcoB MO (PU3MUYECKUM XapaKTEpPUCTHKaAM (110
CrIoCcO0y TPEICTABICHNUS)

15. Knaccugukanus mHGOpMAIIMOHHBIX PECYPCOB 10 HAIIMOHAILHO-TEPPUTOPUAIIEHOMY U
SI3BIKOBOMY IPH3HAKAM

16. MertagaHHble Kak pe3ysbTaT KIacCU()UKALMOHHBIX ONMCAaHUN HHPOPMALMOHHBIX
pECYpCOB, NOJIEKALUX YIIPABICHUIO

17. O61mas xapakTepuCcTUKa CUCTEMbI YIIPaBICHHU HH(POPMALIMOHHBIMU IPOLIECCaMU

18. IlonsaTue o0 ynpaBneHust UHPOPMALIMOHHBIMU PECYpCaMu

19. [lonsiTHe 0 UHPOPMALIMOHHOM PBIHKE

20. YrpaBneHue nHGOPMAIMOHHBIMHA PECYPCaMH B OTIEIIbHOM OpraHU3aIluH

21. T'ocynapcTBeHHOE yrnpaBieHne HH(POPMAITMOHHBIMU peCypcaMu

Tect 4. YHuuKanus U cTaHIAPTH3A0HUA B HHPOPMALIMOHHOM 00ecneYeHN U
ylpaBJeHHs

1. Equnas cucremMa KjIacCHQUKANUM U KOAUPOBAHUSI TEXHUKO-IKOHOMMYECKOW
uHpopmanuu — 370 ...

CHCTEMa CPEJICTB BEJCHUS KIacCU(PUKATOPOB

COBOKYITHOCTh HOPMaTHBHBIX U METOIMYECKUX JOKYMEHTOB 110 UX pa3paboTKe, BEIEHUIO U
MIPUMEHEHHUIO

COBOKYITHOCTb ~ OOIIEPOCCHMCKUX  KJIACCH(PHUKATOPOB  TEXHUKO-DKOHOMHUYECKOH H
colMagbHOU nHbOpMauu

COBOKYITHOCTb  B3aMMOYBSI3aHHBIX  KJIACCH(HUKATOPOB  TEXHHKO-IKOHOMHYECKOM
nH(OpMALlUK, CHCTEM HX BEAEHHUS, HAYYHO-METOJUYECKHMX M HOPMAaTHBHO-TEXHHUYECKHUX
JOKYMEHTOB IO UX pa3paboTKe, BEACHHUIO M BHEJPEHUIO, a TAaK)Ke OpraHM3aluil U CIyxO,
OCYILIECTBISIOUINX PabOThI MO KJIacCU(UKALUY U KOJUPOBAHUIO.

2. Pocr pucnpomopumu  Mexkay o0bémomM  mHGoOpMAUMH, NPOM3BeNEHHOMH
YyeJji0Be4eCTBOM, M 00béMOM HMH(OpManuM, KOTOPYIO JIIOAM CHOCOOHBI NOTPeOMTH H
YCBOUTH, IPUBOANT K ...

- Xa0Cy CTPYKTypUPOBAaHHOUN MHGOpMAITIT

- Xa0Cy HECTPYKTYpUPOBAaHHON MH(OpMaIiu

- CHUCTeMaTH3alluu CTPYKTYpUPOBaHHON HHOopMauu



- CHCTeMaTH3alluu HECTPYKTYPUPOBAHHOM MH(OpMALIUN

3. llonxMHOkecTBO MH(POPMALMOHHOIO NMPOCTPAHCTBA, Pa3/ieJIeHHOE M0 OTAeJIbHbIM
CXO0’KMM KPUTEpUSIM Ha TPyNNbl, MeXIAy KOTOPHIMH BBICTPANBAKTCH JOrHYeCKHE,
aCCOLMATHBHBIE CBSI3U, HA3bIBACTCH. ..

- CTPYKTYpHpPOBaHHOW WH(pOpManuen

- HECTPYKTYpUpPOBaHHOU HHpOpMarueit

- CIOOOCTPYKTYPUPOBAHHOM HH(pOpMaIHeit

- 3aKOIMPOBaHHOM MH(pOpMaITUEH

4. 11 nH(OPpMALMOHHOTO o0ecniedeHNsl YIIPaBJIeHUs] 3HAaYeHne UMeeT ...

- CTPYKTYpHUpOBaHHasi HHPpOpMAIIHs

- HECTPYKTypHUpOBaHHAs HH(pOpMaIHs

- cJI000CTPYKTYpUpOBaHHasi HH(GOpMaLs

- Bce BHJIbI HH(OpPMAIIHH.

5. YnpaBJieHne HeCTPYKTYPUPOBAHHOI MH(popManMeid COCTOUT U3 IIECTH OCHOBHBIX
KoMnoHeHToB. HazoBure ux.

- CcHUCTeMa YIpaBJICHUS CTPYKTYpUpPOBaHHOW uHoOpMalueil, cucrtemMa YIpaBlieHUs
Web-koHTeHTOM, yIpaBiIeHHE apXUBaMH, YIpaBicHHE [TU(PPOBBIMU MPaBaMH, apXHUBUPOBAHHE
4aToB, KOH(GEPEHLIUN U JIp., CUCTEMA YIIPaBIIEHUs COOCTBEHHOCThIO OPraHU3alINY;

- CUCTeMa yIpaBJIeHUs JJOKyMEHTaMH, ciucTeMa yrpasieHus Web-KoHTeHTOM, yrpaBiieHHe
apXuBaMU, apXUBUPOBAHUE YaTOB, KOH(PEPEHIIUH U JIp., IEPEBOJI U300paXKEHHI B 3TIEKTPOHHBIH
BU/JI, CUCTEMA YIIPaBJIEHUs JOKYMEHTUPOBAHHON UHPOpMaIei

- CHCTeMa yIpaBJIeHus JOKyMEHTaMH, CucTeMa yrpasieHus Web-KoHTeHTOM, yIpaBiieHHe
apXuBaMH, yIpaBJiecHHe ITU(QPOBBIMU TpaBaMH, apXUBUPOBAHUE YaTOB, KOH(PEpEeHIUH H T.II.,
nepeBo]] N300pakKeHU B AJIIEKTPOHHBIN BUJ

- CUCTeMa YINpaBJICHUS JOKYMEHTaMH, CHUCTEMa YIPAaBIEHUS apXUBaMH, YIpaBJICHUE
M(POBBIMU MPAaBaMH, CUCTEMa YIPaBIEHUS COOCTBEHHOCTHIO OpPraHM3allid, apXUBUPOBAHUE
94aTOB, KOH(GEPEHINA U JIp., IEPEeBOJT M300pKEHUN B JICKTPOHHBIH BH/I.

6. B yeM cyTh mpouecca cTpyKTypupoBanusi uHpopmanuun?

- B CTaHJapTU3alUU

- B JIETAIIM3alUN

- B YIIPOIIIEHUH

- B yHUUKALIUU

7. C kakoii neasto HE ITIPOBOJUTCH crpykrypupoBanue uHpopmManuu?

- IOJIy4€HHE HOBBIX 3HAHUII 110 OIpeIeICHHOMY IIPOLIECCy

- IpoBepKa HH(GOpMAIMK Ha HEMOJIHOTY WJIM IPOTUBOPEUUBOCTD

- HE0OXO/IMMOCTb YBEIHUEHUsI 00beMa HH(POpPMALK B OpraHU3aluu

- COKpaleHue HH(opMaum Juisd n30aBiieHus OT EPEHACHIIICHUS

8. Kakas 3agaua [a0/uKHa CTaTh MepPBOOYEpPeAHONl HA NYTH K YHPABJICHHUIO
HH(POPMALMOHHBIM IIPOCTPAHCTBOM?

- o0ecrieueHne KEeCTKUX, HEMPEOJOJIMMbIX TPaHUIl I BceX MH(OPMALMOHHBIX CHCTEM
OpraHMu3aLu

- M30JISIUS OJTHOW MH(OPMALIMOHHON CUCTEMBI OT APYToi

- ofecrnieueHre WHGPOPMALMOHHON COBMECTUMOCTH BCEX  B3aMMOJAEHCTBYIOIIUX
MH(OPMALIMOHHBIX CUCTEM

- YHUYTO)KEHUE HECKOJBKUX CYIIECTBYIOIUX HHPOPMALMOHHBIX CUCTEM OpPTaHU3aIlH U
3aMEHa UX Ha OJIHY CUCTEMY ¢ OoJsiee IUPOKUM CIIEKTPOM (DYHKIIMH

9. Uuterpanun Poccnu B MHPOBYIO CHCTEMY XO3SIICTBOBaHHSI M He00X0IMMOCTH
CO3JIaHMs YCJOBUIl s 0ojiee COBEpPUIEHHOI0 TIOCYJapCTBEHHOI0 YIpPAaBJIeHUSA
IKOHOMMKOH 00yCJI0BH/IN NPOBeAeHHE PadOT 110 CO3IAHMIO. ..

Enunoro nopraa rocy1apcTBEHHbBIX YCIIyT

Enunoii cuctemMsl kiaccu(UKaluy U KOAUPOBAaHUS UH(OpMAIH

CuctemMbl MEXBEIOMCTBEHHOTO 0OMeHa nHpOpMaIreit



roCy1apCTBEHHON IPpOrpaMMbl «DJIeKTpoHHas Poccusi»

10. YTo siBJIsIeTCS IVIABHBIM CPECTBOM NpPeACTABJIEHUS HPUINYECKH 0()OPMIIEHHBIX
cBeJleHnii 00 00beKTe ynpaBJjieHus?

- 3aIIUCh

- TOKyMEHT

- TOKyMEHTHUPOBaHHAs UH(opMaLus

- apXUB

11. Iloyemy ynupukanus uHGopMauuu ¥ HHGPOPMALMOHHBLIX MPOLECCOB CTaja
yciaoBueM GopMHPOBAHMSA €IHHOT0 HH(POPMAIIMOHHO NPOCTPAHCTBA HA FOCYAaPCTBEHHOM
ypoBHe?

- uHpOpMauus, NONaBmias B WHPOPMALMOHHBIA TOTOK, MOXET OBITh TOJIBKO
YHUGDUIIUPOBAHHOM

- YHH(UKAIUS CTajia CISACTBUEM IIPUMEHEHUS O0IIEerOCyIapCTBEHHBIX KIIACCH(UKATOPOB

- yHU(UKaUs 3HAYUTEIbHO SKOHOMHUT BpEMsl, CPEICTBA M YEJIOBEUYECKHE YCHJIUS IO
00paboTke HHPpOpPMALUU

- MallUHBI MPUCTOCOOICHBI A1 paboThl TOJIBKO C OJHOPOJIHBIMH IMPEAMETaMHU, B TOM
qrclie, THPOPMAIIMOHHBIMA 00bEKTaMU

12. Kakoe Ko0JH4YeCTBO YHU(PUIUPOBAHHBIX CHCTEM JOKYMEHTAIMH ObLIO
pa3pabdorano B CCCP?

-6

-10

-14

-16

13. OcHoBHBbIMU 3a1a4amu co3nanus YCJI aBasiores:

- YCTaHOBJIEHHE €IMHBIX TpPeOOBaHWUU K TMOPSJIKY pPa3pabOTKH, YTBEPKICHUS U

peructpanuy yHu(UIUPOBAHHBIX (JOPM TOKYMEHTOB

- ynopsiaoueHue MHGOPMAIMOHHBIX IOTOKOB B HApOJHOM XO3siCTBE, obOecrieueHue
B3aMMOJICHCTBHSI aBTOMATH3MPOBAHHBIX CHUCTEM OOpabOTKH MaHHBIX HAa OCHOBE HIMPOKOTO
IIPUMEHEHHSI COBPEMEHHBIX CPE/ICTB CBSI3U, BHIYUCIUTEIBHON U OPraHN3allMOHHON TEXHUKH

- UCKJIIOUYeHHE (DOPM TOKYMEHTOB, JAlOIIMX BO3MOXKHOCTH cOOpa, nepeaadn u oopadboTku
uHOpMalUY, HE BBI3BIBAEMOHN J€HCTBUTENBHBIMU MOTPEOHOCTSIMH YIIPABICHUS, COKpALEHNUE
KOJINYECTBa JIOKYMEHTOB

- BCE BBILIETIEPEUUCIICHHOE

14. JTa cucrema odecneuynBaeT aJleKBaTHOE ONMCAHHE POCCUIICKOI IKOHOMHKH M
COUMAJIBHOU c(epbl, HHPOPMALUMOHHYI0 COBMECTHMOCTH JKOHOMMKO-CTATHCTHYECKHX
AAHHBIX HA HANUMOHAJIBLHOM, PErHOHAJHLHOM H MEKIYHAPOAHOM YPOBHSAX, MO3BOJISIET
YHOPSIA0YMTh M YHH(UIHPOBATH CTATHCTHYECKYI0 HH(OPMALUIO B Npouecce ee cOopa u
00padOTKH COBpPeMEHHbIMH CpPEJACTBAMH BBbIYMCIUTENbLHOH TexHuku. HazoBurte 3Ty
cucreMy.

Ennnas cucrema knaccudukanuy u KOJUPOBAHUS HHPOPMAITUH

CucTeMbl MEXBEIOMCTBEHHOT0 0OMeHa nHpopManuen

YHuGHUIUpOBaHHAS CHCTEMa BHEITHETOPTOBOM TOKYMEHTAIIUU

YHupUUHpOBaHHAS CUCTEMA OpPraHU3allMOHHO-PACTIOPSIIUTENIEHON JOKYMEHTAIIMN

15. Eaunoo0Opa3ue mocrpoeHusi (popM JOKYMEHTOB M NPABHJ UX NOCTPOEHHUS] H
oopmJieHUs1 00eceYnBACTCH. . .

- MaKCHMaJIbHOW TUTH3aIuel 1 Tpadapernszarueil TEKCTOB

- BBIPAOOTKOM €AMHBIX TPeOOBaHUN K JOKYMEHTAIIMH Pa3JIMYHbIX YPOBHEH yIpaBieHUs

- yHA(HUKALIAEH pacTIONOKEHUS TaHHBIX O MOJI0 JIOKyMEHTa

- pa3paboTKOi 001IepOCCUICKUX KIacCu(UKaTOPOB

Tect S Meroabl kiaccu(puKanuy ¥ KOAUPoBaHud HHGoOpMaLUn



1. Knaccupukanus — 3710 ...

- pa3zielIeHne MHOXKECTBA 0OBEKTOB Ha IOJMHOXKECTBA 110 UX CXOJCTBY WJIN Pa3IHUUIO B
COOTBCTCTBHUHU C MMIPUHATBIMHU METOAaMU KJ'IaCCI/I(bI/IKaLII/II/I

- pa3ziejieHne COBOKYITHOCTEH Ha IIOJJMHOKECTBA 110 UX CXOJICTBY

- pa3aciiCHUC MHOKCCTBA 00BEKTOB B COOTBETCTBHUU C MNPUHATBIMU MCTOJaMHU

- pa3zieneHne MHOXKECTBa OOBEKTOB Ha IOJIMHOKECTBA IO UX PA3JIUYHIO B COOTBETCTBHUHU C
MMPUHATBIMU METOJaMHU

2. JDieMeHT Kaaccu(PUIUPYEeMOro MHOKECTBA — ITO ...
- 3HaYeHUE NpU3HaKa

- KJIaccu(pUKaMOHHAS TPYIITUPOBKA

- KoA

- 00BEKT KJIacCU(pUKAIN

3. 'myOnna kjaaccupukanuu — 3710 ...
-4HUCJIO KOJIOB

- YHCJIO CTYIEeHEH KiIaccu(uKaIum

- YKCJIO 3HAKOB KOJIa

- YHCJIO ITAINOB

4. Cnoco0HOCTH [0MYCKATh BKJIOYEHHE HOBBIX MPH3HAKOB, O0HEKTOB 0e3
pa3pyuieHus CTPYKTYPbI KJaccupukaTopa — 370 ...

- CTETIeHb 3alI0JTHEHHOCTH CHCTEMBI KIIaCCH(PUKAIIN

- IIyOMHa CUCTEMBI KilacCHU(pUKaLUn

- @MKOCTb CHCTEMBI KJaccu(uKauu

- THOKOCTb CUCTEMBI KlacCU(UKALUU

5. Ilpu3nak kiaaccupuranuu — 3710 ...

- KOJIMYCCTBCHHAA U KAYCCTBCHHAA XapaKTCPUCTHUKA 00BEKTA Knaccnq)m(aunn

- CBOMCTBO IIPUCYILIEE 3aJaHHOMY MHOXECTBY

- OTHOLIICHUC q)aKTI/I‘IGCKOFO KOJIMYCCTBA I'PYHNITMPOBOK K BEJIMYMHE CEMKOCTHU CUCTEMBI

- CBOMCTBO WJIM XapaKTepUCTHUKA 00bEKTa KiTaccu(DUKAINH, TI0O KOTOPOMY OCYIIIECTBIISIETCS
JIeTICHUE 33JaHHOTO MHOKECTBA Ha MIOJIMHOKECTBA

6. EMKOCTB cucTeMbl KJIacCH(PUKAIUMA — ITO ...

- HauboJiblIee KOJIMYECTBO KIACCU(UKALMOHHBIX IPYHIMPOBOK, JOIYCKAaeMOE B TaHHOM
CUCTEeME KJIacCU(pUKALUU

- KOHKPETHOE KOJINYECTBEHHOE MU KaueCTBEHHOE BhIpa)XKEHUE MPH3HaKa KilacCU(pUKaLuu

- OTHOLIICHUC q)aKTI/ILIeCKOFO KOJMYCCTBA I'PYHNITMPOBOK K BEJINYNHE CMKOCTHU CUCTCMBI

- CIIOCOOHOCTh JOMYCKaTh BKJIIOUEHHE HOBBIX HPU3HAKOB, OOBEKTOB 0€3 pa3pylleHus
CTPYKTYpHI Kilaccupukaropa

7. OTHomieHHe (AKTHYECKOr0 KOJMYECTBA TIPYNNHMPOBOK K BeJHYHMHE €MKOCTH
CHCTEMBI — 3TO ...

- CTeNeHb 3aM0JIHEHHOCTU CUCTEMBbI KilacCu(pUKaIu

- THOKOCTb CUCTEMBI KJlacCU(UKALIUU

- eMKOCTb CHUCTEMBbI KIacCU(PUKAIIIT

- IIIyOMHa CUCTEMBI KiIacCH(pUKaUN

8. Cucrema kiaaccupuxanmuu — 3710 ...

- KOHKPETHOC KOJIUYCCTBECHHOC NJIN KQYCCTBECHHOC BBIPAXKCHUE ITPHU3HAKa Knaccn(bm(am/m

- COBOKYITHOCTh METOJIOB, TPU3HAKOB KJIACCH(HUKAIINU U TIPABUII pactipeieieHus: 00BbEKTOB
MHOXXECTBA HAa IIOJAMHOXECTBA



- CBOWCTBO WJIM XapaKTEPUCTHKA 00BEKTa KiacCU(UKALIMH, IO KOTOPOMY OCYILECTBIISETCS
JieJICHUE 3aJJaHHOTO MHOKECTBA Ha MOJIMHOKECTBA
- TPYIIIMPOBKAa OOBEKTOB B ONPE/EIIEHHBIE KJIACCHI

10. ®aceTHbIil MeTOA KJIaccupuKanmu — 3710 ...

- METOJ KJIacCU(pUKALMY, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
JETUTCS HA HE3aBUCHUMBIE TIOJMHOXKECTBA 110 Pa3IMYHBIM MPU3HAKAM KJIACCHU(PHUKAIINN

- MeToj KJIacCHu(UKaluuu, pU KOTOPOM 3a/laHHO€ MHO>KECTBO HE3aBHUCHMBIX OOBEKTOB
KJ1acCU()UKALMH TTOCIIEA0BATENBHO ACTUTCS Ha MOYMHEHHBIE TIOMHOXKECTBA

- METOJ1 KJIacCU(pUKALMK, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
JeTUTCS Ha TIOAYMHEHHBIE TIOJJMHOKECTBA 110 Pa3IMYHBIM IPU3HAKAM KIacCU(PUKAIIIH

- MeToA Kiaccu(UKaluh, HpU KOTOPOM IOAMHOMKECTBA OOBEKTOB KilacCU(UKALUU
NENATCS Ha HE3aBUCUMblE M IMOJYUHEHHbIE TPYNIHUPOBKM [0 PA3JIMYHBIM [PU3HAKAM
KJIacCU(PUKAINH

11. Uepapxuueckuii MeTO] KJIACCH(PUKAIMHA ITO ...

- METOJ| KJIacCH(DUKAIMH, TIPU KOTOPOM 33JIaHHOE MHOXKECTBO OOBEKTOB KIIACCU(DUKAIINN
MOCJIEIOBATEILHO ASIUTCS HAa MOAYMHESHHEBIC TOAMHOKECTBA

- METOJ| KJIacCHU(DUKAIMH, TIPU KOTOPOM 33JIaHHOE MHOYKECTBO OOBEKTOB KJIACCU(PUKAIINN
JICJTUTCS HAa HE3aBUCUMbIE M TOJYMHEHHBIE IMOJMHOXKECTBA IO Pa3JIMYHBIM IpU3HAKAM
KJIacCU(PUKALINH

- MeTOJ KJIacCU(PUKAIMK, TTPH KOTOPOM 3aJJaHHOE MHOXECTBO OOBEKTOB KiacCHU(pUKAIIUN
MOCJIEIOBATENILHO JCJIUTCS Ha HE3aBUCHUMBIEC TOJMHOXKECTBA IO pa3JIMYHBIM MPU3HAKAM
KJIacCU(PUKALINH

- METOJ| KJIacCH(DUKAIIMH, TIPU KOTOPOM 33JIaHHOE MHOXKECTBO OOBEKTOB KJIACCU(DUKAIINN
MapajjiebHO U TOCJIENOBATEIbHO JEIUTCS HAa HE3aBUCHUMBbIC MOJMHOXKECTBA MO Pa3jIMYHbIM
MPU3HAKaM KJIacCU(PUKALIUH

12. Meroa kaaccupuxkamuu TICHU, npu KOTOpoM 3aJaHHOE MHOKECTBO
M0CJIeI0BATEJIbHO AeJUTCH HA NOAYUHEHHbIe MOIMHOKEeCTBA, MOCTENEHHO KOHKPEeTU3UPYH
00beKT KiIaccupukanum:

- HepapXU4ECKUI

- IOPSAAKOBBIN

- aceTHBII

- TIocJieIoBaTeIbHBIN

13.0cHoBHBIM mnpenmyumiecTBoM Kjaaccupuxkanmu TICHU ¢ ucnoab3oBaHHeM
(aceTHOrO0 MeToaa siBJIsIeTCA

- BO3MOXHOCTb CO3/IaHUS /I 00BEKTOB KIaCCU(PUKAIIMH MHEMOHUYECKUX KOJIOB

- TPAIUIIMOHHOCTh U MPUBBIYHOCTH MPUMEHEHHUSI

- THOKOCTh CTPYKTYPHI €€ TOCTPOCHUS

- OosbImast ”HGOPMAIIMOHHAS €EMKOCTh

14. IlocaenoBaTejibHOe pa3jejieHMe MHOKeCTBA O00BEKTOB Ha MOAYMHEHHbIE
KJIaccu(PpuKaIUOHHBbIEC TPYNITUPOBKH MPOUCXOIUT NMPH MCIOJIb30BAHUN:

- (paceTHOrO MeTOAA KiIaccU(UKALIMU

- HEPAPXUYECKOT0 METO/1a KJIacCH(PHUKAIUN

- IOCJIEIOBATEILHOIO0 METO/1a KilacCU(UKALIUN

- IOPSAAKOBOI0 METO0/1a KJIaCCU(PUKALIIH

15. Metoa, npu KOTOPpOoM KJaccupuuupyeMoe MHOKECTBO AeJTUTCH HA TPYNIIIHPOBKH
He3aBHCHMO, 10 Pa3JIUYHBIM NPU3HAKAM KJaccupukauuu — 3To...

- HePapXUUYECKUN METO Kiaccu(UKauu

- (paceTHbIN MeTOA KIIacCUUKALIUN



- (haceTHO-MEepapXUUYECKHI METO] KJIacCH(PHUKAIIUN
- (haceTHO-TTapaUIeTLHBIN METOT KJIacCU(PUKAIINH

15. s kaaccuPpuKanmyu TEeXHUKO-IKOHOMHUYECKON M CONUAJIbHON HMH(OpManuu
HCIIO0JIB3YIOTCSI METObI:

- UEpapXUUECKU, MapaIeabHbIN

- IIOPSAAKOBBIH, ITAPAJIIEIIbHBIN

- (haceTHBIN, MOPAIKOBBII

- (haceTHBI, nepapXUIeCKuit

16. OcHoBHBIM HegocTaTKOM KiIaccupukaunu TICH ¢ ncnonb3oBanueM paceTHOro
MeTo/a ABJISAEeTCH:

- He3HAYMTENbHAs HH(POPMAIIMOHHAS €MKOCTb

- HEBO3MOXXHOCTb I'PYIIIIUPOBATh OOBEKTHI 110 3apaHee He MPETyCMOTPEHHBIM COYETaHUSAM
IIPU3HAKOB

- HEIOJIHOE MCII0JIb30BaHUE EMKOCTH

- )KECTKOCTh CTPYKTYPBI KIacCUpUKaTOpa

17. OcHoBHbIM HenocTatkoM kiaaccupukanmun TICHU ¢  ucnoab3oBaHHEM
HepapxXu4yecKoro MeToAa siBJIseTcs:

- CJI0KHOCTB ITOCTPOEHHUS

- HEMOJHOE MCIOJb30BaHNE EMKOCTH

- )KECTKOCTb CTPYKTYPBbI

- HETPaJULIUOHHOCTb IOCTPOECHHUS

18. MeToabl konupoBanus, ucnouab3dyembie B ECKK:

- IOCIEA0BATENIbHBIN, TOPAIKOBBIN, CEPUMHBIA, CEPUNHO-TIOPSAAKOBBIN

- [IOCJIe10BaTENbHbIHN, OPSAAKOBBIH, (haceTHBINH, CEpUITHO-TIOPSIKOBBIN

- IOCIEA0BATENbHBIN, TAPAJIJIEIbHBIN, OPSIAKOBBIN U CEpUUHO-TIOPSIKOBBINA
- MapaJUICIIbHBIN, IOPAIKOBBIN, CEPUMHO-TIOPSAAKOBBIN, HEPAPXUIECKUN

19. Cucrema KoqMpOBaHHUA — ITO ...

- cHCTeMa 3HaKOB (CHMBOJIOB), COCTAaBJICHHBIX B OIIPEIEIICHHOM MOPSAKE

- Ipoiiecc 00pa3oBaHMs U MPUCBOCHUS YCIOBHBIX 0003HAUYCHUN (KOJIOB) 0ObEKTaM
KJIacCU(UKALUU U KIacCU(PUKAIIMOHHBIM IPYIIHUPOBKAM

- COBOKYITHOCTb 3HAKOB (CHMBOJIOB), IPUHATBIX /U1 OJTHO3HAYHOT'O 00O3HAYEHHUS
KJIaCCU(UKALMOHHON TPYIIIUPOBKYU WM 00BEKTa KIacCUPUKAITUN

- COBOKYITHOCTb MpaBWJI 0003HAYE€HUsI 0OBEKTOB M T'PYNIIUPOBOK C UCIOIb30BAHUEM KO/I0B

20. Kakue Tpe0oBaHNs NPEeABABJIAIOT K METOAAM KOIHPOBAHMA:

- KOJI IOJ’KEH OBITh XOPOIIO MPUCIIOCOOIIEH U1 00paboTKK MH(GOPMAIIMU B YCIOBUSIX
aBTOMaTH3allMK HHPOPMALMOHHBIX IPOLIECCOB

- KOJI TOJDKEH 00ecreunBaTh HACHTH(PUKAINIO 00BEKTOB KiIacCH(pUKAIIT

- KOJ IOJDKEH 00J1a1aTh He0OX0IMMON HH()OPMAITMOHHONW €EMKOCTBIO M UMETH I10
BO3MOXHOCTH MUHUMAJIbHYIO JUTUHY

- BCE [IEPEUNCIIEHHOE

21. Kox — 970 ...

- YCIOBHOE 0003HAaUYEHUE COCTaBa U MOCIEI0BATEIbHOCTH PACIIONIOKEHUS 3HAKOB

- yCIIOBHOE 0003HAaUYEHUE MTPU3HAKOB KOAUPOBAHUS

- cHCTeMa 3HaKOB (CHMBOJIOB), COCTaBJICHHBIX B OIPEIEICHHOM MOPSAKE

- 3HaK (CMMBOJI) WJIM COBOKYITHOCTb 3HAKOB (CUMBOJIOB), IPUHSTHIX JJIS1 OJHO3HAYHOTO
0003Ha4YeHUs KJIacCU(UKAMOHHON TPYNIUPOBKU WM 00BbEKTa KiIacCuPUKAIUU



22. JlamHa xoaa — 3To ...

- ITO3HUIIMS 3HAKa B KOJE

- KOJIMYECTBO 3HAKOB B KOJOBOM 0003HAaYeHUHU 00BbeKTa O€3 yueTa nmpooesoB

- YCIIOBHOE 0003HAUEHUE COCTaBa M MOCIICIOBATEILHOCTH PACIIONOKEHUS 3HAKOB B KOJIC
- MIOPSIJIOK PACIIONIOKCHHSI 3HAKOB B KOJIOBOM 0003HAYCHUHT

23. [locaenoBaresbHbIil MeTOA KoaupoBanusi TACHU — MmeToa KoaMpoBaHus, Npu
KOTOpPOM:

- MPU3HAKH KJIACCU(PUKAIMK KOJIUPYIOTCS HE3aBUCHUMO JIPYT OT APyTa ONpeaesIeHHBIMU
paspsgaMu Wi TPYIIION pa3psiioB KOAOBOrO 0003HAYCHHUS

- KOJIaMH CITy’KaT Yyrcia HaTypalbHOTO psijia ¢ 3aKPETUICHHON OT/ICIbHON CEpHer 3TUX
grcel 3a 00bEKTaMU KJIacCH(PUKAIUU C OMHAKOBBIMU MPU3HAKAMHU

- B KOJIOBOM 0003HAYCHUH 3HAKH Ha KAXKJIOW CTYIEHU JCIICHUSI 3aBUCST OT Pe3yJIbTaTOB
pa3dueHus Ha IPEAbLAYIINX CTYIEHIX

- KX/l U3 00bEKTOB MHOKECTBA KOJAUPYETCsl C TOMOIIBIO TEKYIIEro HoMepa 1o
MOPSAIKY

24. Metoa xkonupoBanus TICHU, npu koTopoM Kaaccu(puKaANMOHHbIE TPYNNIUPOBKHU
WIN 00beKThI KJIacCH(PuKauM KOAUPYIOTCS HE3aBUCHMO JAPYT OT JAPYyra onpeaeJeHHbIMHA
pa3psiiaMu WM TPYINoil pa3psaioB KOJ0BOIro 0003HAYEHHUS ...

- TIOCJICJIOBATENILHBINA METO/T

- apaJuIeIbHBIA METO/L

- UEpapXUUYECKUA METOT

- OPSIAKOBBIA METO/T

25. OCHOBHBIM NMPEUMYIIECTBOM MOCJIEA0BATEILHOT0 METO/1a KOTUPOBAHUS
SIBJIsSIETCS . ..

- 0oJbIIasg EMKOCTD

- XOpoIlas MPUCTIOCOOIIEMOCTh ISl YaCTO U3MEHSIONINXCSA 33124

- HE CJIOXKHOCTh BHECCHHS HOBBIX MTPH3HAKOB

- IPOCTOTA TPYNIUPOBKH OOBEKTOB MO Pa3IHMUYHBIM COUETAHUSM MPU3HAKOB

26. OCHOBHBIM HeIOCTATKOM MAPAJLJIEJIbHOT0 MEeTO1a KOAUPOBAHNS SIBJISIETCH:

= JIOTUYHOCTH HOCTpOCHI/Iﬂ KOoJ1a

- CJIO’)KHOCTb TPYIIHPOBKH 0OBEKTOB MO Pa3IMUHBIM COUETAHUSM IPU3HAKOB

- HCBO3MOXHOCTH prHHI/IpOBaTI) 06’B€KTI>I 10 3apaHee HEC HpellyCMOTpeHHI)IM COUYCTAHUAM
MIPU3HAKOB

= CJIOJKHOCTBb BHECCHHA HOBBIX HpI/ISHaKOB

27. MeTox KOAUPOBaHUSI, IPH KOTOPOM KOJOBbIMH 0003HAYEHUSIMHU CJIYKAT YUCJIA
HATYPAJIbHOIO psiia:

- TIOCJIEIOBATEIbHBIM METO/1 KOAUPOBAHUS

- IOPSIIKOBBIN METOJ KOJUPOBAHUS

- MapaJiyIeNIbHbII METO/ KOJUPOBaHUS

- CEpUHHO-TIOPSIKOBBIN

28. OCHOBHBIM J0CTOMHCTBAMH MOPSATKOBOI0 METO/1a KOAUPOBAHUS SIBJISAETCS

- pacIoyIoKeHNe Pe3ePBHBIX KOJIOB B KOHIIE PsiJia

- MPOCTOTA MPUCBOCHUSI KOJJOB HOBBIM 00bEKTaM

- BO3MOXXHOCTH Pa3MEIICHHs] BHOBb MTOSBUBIINXCS 00bEKTOB KJIaCCU(UKAIIUHU B
HEOOXOAMMOM MECTE CIIHUCKa

- IPUCYTCTBUE B KOJI€ KOHKPETHON MH(pOpMaIuu O CBOICcTBax 00beKTa



29. OCHOBHBIM HEIOCTATKAMH CEPUITHO-TIOPSIAKOBOT0 MeTOAa KOJAMPOBAHUSA
SIBJISIETCSA

- B KQXJ0U cepuu, IpeaycMaTpUBaeTCs ONPEIeIEHHOE KOJIMYECTBO KOJOB JJIs pe3epBa

- pe3€epB KOJI0B PACIIOIaraeTcs B CEPEIMHE WIN B KOHLIE CEpUU

- OZIHO3HAYHOCTh 0OBEKTOB KOJAUPOBAHUS

- OTCYTCTBHUE B KOJIe KOHKPETHOM HH(pOpMAIUK O CBOWCTBAX 00BEKTA

30. JIuHeiiHast 0OJTHOMEPHAs CHMBOJIMKA — J3TO ...

- IITPUXOBOM KOJ, B KOTOPOM B Ka4€CTBE IITPUXOB UCIOJB3YIOTCS KPYTOBBIE DJIEMEHTHI,
pacroyio’KeHHbIE B ONPEACTICHHBIX KOMOMHAIMAX U CYUTHIBAEMbIE CIIEHUAIBHON CUCTEMOM
CKaHUPOBAHHUS

- LITPUXOBOU KOJI, B KOTOPOM CHMBOJIAMU SIBJISIOTCS TTApAIJIENIbHBIC INTPUXHU U TPOOEIIHI,
CUHTBHIBACMBIE TIONIEPEUYHBIM CKAaHUPOBAaHUEM

- IITPUXOBOMU KOJI, B KOTOPOM B Ka4€CTBE IUTPUXOB UCIIOJIb3YIOTCS MHOIOYTOJIbHBIE
3JIEMEHTBI, PACIIONIOKEHHBIE B ONPEIECTICHHBIX KOMOMHALUAX U CUUTHIBAEMbIE CIIELUAIbHOM
CUCTEMOM CKaHUPOBAHUS

- LITPUXOBOM KOJI, B KOTOPOM CHUMBOJI COCTOUT U3 JIBYX U 00Jiee CTPOK, PACIOI0KEHHBIX
OJIHA HaJl APYTOM, U CYUTHIBAEMBIX IIOCTPOYHBIM CKAHUPOBAHUEM

31. CuMBOJI IITPUXOBOI0 KO/1a, PACCYMTAHHBIN UCXO0/I51 U3 3HAYEHUI 3HAKOB,
KOMPYIOIIMX JIaHHbIE B COOTBETCTBHHU € AJITOPUTMOM, OIpe/ieIeHHbIM /sl TaHHOM
CHUMBOJIMKH U HCIOJIb3yeMOM J1Jisl NIPOBEPKHU NMPABUJIBLHOCTH MOCTPOEHUS] U CYUTHIBAHUS
3TOro ITPUXOBOI0 KOJAA:

- MHEMOKO/]

- KOHTPOJIbHBIA 3HAK

- KOHTPOJIBHOE YHCIIO

- IByMepHasi CUMBOJIUKA

32. IIpouecc nepesoaa HH(pOPMANNH U3 OJHOH CHCTEMBbI 3HAKOB B IPYIyI0 — 3TO ...
- KOIMPOBAaHHE

- mudpoBaHue

- KJ1accuuKanus

- yHUUKALIUS

33. Cucrema 3HaKOB (CHMBOJIOB), IPUHATHIX I 00pa30BaHHUA KO, — ITO ...
- andaBuT KOAQ

- UM KoJa

- 3HaU€Hue Ko/a

- a30yKka Koz1a

34. KoHTpOJIbHOE YHCJIO0 — 3TO ...

- 3HaK (CMMBOJI) WM COBOKYITHOCTh 3HAKOB (CUMBOJIOB), IPUHSTHIX ISl OAHO3HAYHOTO
0003HaYeHH KJIaCCU(UKALMOHHON IPYINITUPOBKU MM 00bEKTa KIacCU(UKALIIH

- IPUCBOCHUE YHCIIO B KJIACCU(DUKAIIMOHHON IPYNIUPOBKE UM 00bEKTE KiIacCU(PUKALIUN

- pacueTHOE YMCIIO, UCIIOJIb3YyEMOE JUIsl IPOBEPKH NMPABUIBHOCTH 3aIIMCH KO/,

- CHMBOJI CUCTEMBI IS [Tepeiadnl JTaHHBIX

Tect Ne 6 KinaccugukaTopbl TEXHUKO-IKOHOMHYECKON U COMATBHOM HH(POPMALIMH.
Pa3padorka kiaaccupukaTopos

1. HopmMaTuBHBIN [JOKYMEHT, COJAep:KalMii CHCTEMATH3HPOBAHHBIH IepeYeHb
HAUMEHOBaHUH O00bEKTOB Kjaaccu(puKauuu (NMPU3HAKOB KJaccupuKanuu, 3HAYEHUH



NPU3HAKOB, KJIACCH(MKAINHOHHBIX TPYNNHPOBOK) M KOIOB KJaccHPUKANMOHHBIX
rPYNIIHPOBOK, HA3bIBAETCH. ..

- cTaHAapT

- IpaBUJIa CTaHJAPTU3ALUN

- KaccuuKarop

- periiaMeHT

2. B ocHOBY JeJieHHe KIacCH(PKATOPOB Ha MeKAyHAPOAHbIE, MEKI0Cy1apCTBEHHbIE,
001Ierocy1apcTBeHHbIE, OTpacjeBble H  JIOKAJbHbIE  TOJIOKEH/bI  cJeaylouuii/ue
NPU3HAK/U:

- 00513aTEILHOCTH PUMEHEHUS

- 001acTh NPUMEHEHUS

- YPOBEHb yTBEPKIACHUS

- CTEeTeHb YHU(UKAITUU

3. Cerognsi pa3pabdoTka, BejJeHHe, M3MeHEHHEe U TPUMEHEeHHE O0IIEePOCCUICKUX
KJIaccH(PUKATOPOB OCYLIECTBIISAETCS B COOTBETCTBHH C...

- IlpaBunamu crangaptuzamuu 1P 50.1.024-2005 «OcHOBHBIE TOJIOKEHHUS U TOPSIIOK
IpoBeeHUsT paboT 1o pa3paboTKe, BEACHUIO U INPUMEHEHHIO  OOIEPOCCUICKUX
KJ1acCU(UKATOPOB)»

- P 50.1.019-2000 «OcCHOBHBIC TOJIOKCHHUSI E€IHHONH CHCTEMBbI KIACCHU(PUKAIUK H
KOJMPOBAaHUSI TEXHUKO-dPKOHOMUYECKOW M CcoLManbHOW HHGOpMalUUd U YHUPHUIHMPOBAHHBIX
cucTeM AoKyMeHTanuu B Poccuiickon @enepanumny»;

- 'OCT P UCO/MBK 18004-2015 Nndopmanuonusie Texunonoruu (UT). Texnonoruu
aBTOMATHYECKOW MACHTU(PHUKAIMK U cOopa AaHHBIX. CrienupuKanis CHMBOJIUKA IITPHXOBOTO
koma QR

- IlpaBwiamu, yTBEpKICHHBIMH IOCTaHOBiIeHHEM [IpaButenscrBa Poccuiickon
Oenepatn o1 7 wmroHs 2019 1. Ne 733 «OO6 oOmepoccuiickux KiaccupukaTopax
TEXHUKO-3KOHOMUYECKOH U COLMAIbHON HHPOPMALIUNY

4. Kakue CTPpyKTYypbI M3 NepeYMCICHHbIX OTHOCATCS B HALllel CTpPaHe K KaTeropuu
pa3padoTYUKOB 001IEPOCCUIICKUX KiaacupukaTopoB?

- Munnpomropr Poccun,

- Mun¢un Poccun,

- Poccrar

- MunTtpyzn

5. Kakue cTpyKTypbI M3 NEePeYrCICHHBIX OTHOCATCA B Halllell CTPaHe K KaTeropuu
00s13aTeJIbHBIX coriiacoBartesieii 00mepoccuiickux kiaccugukaropon?

- Munnpomropr Poccun,

- Mun¢un Poccun,

- Poccrar

- Muntpyzn

6. HazoBurTe riaBHyl 3agady, pelieHHEe KOTOPOH BO3JI0KCHO Ha KaTeropHio
o01mepoccuiicKux KiaaccupukaTopos.

- obecrnieueHne cCUuCTeMaTU3aK HHPOpMAIIHH;

- o0ecrnieueHue CTPYKTYpUPOBAHUS, TPYNIIAPOBAaHUS U UJASHTUHUKAIUA
COLIMAJIbHO-9)KOHOMUYECKHUX NPOLIECCOB U SBJICHUI;

- obecrieyeHne conoCTaBUMOCTH 3KOHOMHUKO-CTaTUCTUUECKHUX JaHHBIX;

- COBEpIIECHCTBOBaHME OQUIMATBHON HAy4YHO-OOOCHOBAaHHOM METOJOJIOTHUH IS
MIPOBEJICHUS TOCYJAPCTBEHHBIX CTATUCTUYECKUX HAOIIOICHUH.

7. Kakme Meroabl KjJIaccHPUKALMM  TNPUMEHSIIOTCA B 00IIepocCHiiCKUX
kjaaccupukaropax?

- UEpapXUYECKUHI

- aceTHBII

- MapaJuIeIIbHbIN

- IECKPUNTOPHBII



8. ®opmya (TunoBas) cTpykTypbl Koga XX+XX+XXX cooTBeTcTBYeT CileAyI0IIEMY
MeTOAy KJIacCHu(PUKALMHU:

- HEpapXU4ECKUI

- aceTHBIH

- IapaJuIeIbHbIN

- IECKPUINITOPHBIN

9. ®opmyaa (Tunosasi) cTpyKkTypbl Koaa X, XX, XXX cooTBeTcTBYeT CJIeAyIOLIEeMY
MeTOAy KJIacCHu(PUKALMU:

- HEpapXU4ECKUI

- aceTHBII

- IapaJuIeIbHbIN

- IECKPUINITOPHBIN

10. Y o0mepoccuiickux kjaaccupukaTopos 6 craguii pa3padoTky U BeleHUs:

1-s1 cragus — opranu3anusi pa3padoTKu 001epocCHiicKoro Kiaaccupukaropa;

2-1 crTagusi — pa3pa0oTka mNepBOll peJakUUH NPOEKTa O00IepoccHiickoro
KJIaccupuKaTopa U ee pacChbliIKa B 3aHHTEPECOBAHHbIC OPraHU3aUH;

3-1 cTraausa — pa3padoTKa OKOHYATEIbHOI pelaKIMH NMPOeKTa 00IIepOoCcCHiicKoro
Kkjaaccupukaropa, ee 00s3aTejbHOE COIVIACOBAHME M IPeEICTaBJICHHE s NPHHATHS.
HA3OBMUTE EIIE TPH.

- 3aMeHa 00LIepOCCUICKOro Kiaccudukaropa;

— DKCHepTu3a, NPUHATUE, BBEJECHUE B JEUCTBUE M TOCYAAPCTBEHHAs perucTparus
00111epOCCUICKOro Ki1accupuKaTopa;

— BeJICHHE OOIIEPOCCHIICKOTO KiTaccu(uKaTopa;

- IpUMEHEHHE 00IePOCCUIICKUX KIacCU(UKATOPOB.

11. Korna B Mupe Hayajla peajiM30BbLIBATHLCS M/Iesl MeXKIAYHAPOIHOI OTpac/ieBoi
Kiaaccupukanuu?

—B 1848 .

—B 1856 T.

—B 1948 .

—B 1956 T.

12. Kakas a00peBHaTypa COOTBETCTBYET PEermoHAJbLHOMY MEKIYHAPOIHOMY
Kkjaaccuukaropy?

-1CO

— OOH

— KJIEC

- MCOK

13. TlapMoHm3auMs  MeXAYHAPOAHBIX M  HAIMOHAJIBHBIX  CTaHIAPTOB
ocymecrBasercs ABymsa meronamu. Hazosure unx.

- YyHUUKALUS

- TUIIA3ALHS

- 3aMelleHue

- paciuupeHue

14. CpaBaure koasl 1841 B mexkayHapoanom kiaaccuukarope u 18.41.1 B
HANMOHAJBHOM KJaccupukarope. Kakoil MeTox rapMOHN3anMu 31eCh HCNOJIb30BaH?

- yHUUKALIUS

- TUIIN3ALHS

- 3aMelleHue

- paciiupeHue

15. U3 nepedunciIeHHBIX HUKe KIACCH(PUKATOPOB YKAKUTE JTOKAJIbHBIE.

- TabGenb yauduuupoBanubix popm nokymeHToB OO0 «Apdar

- O6mepoccuiickoro kinaccupukaTopa BUJI0B SKOHOMUUECKON JIEATETbHOCTH, TIPOTYKITUN
U yCIyT



- CraTucTH4ecKoi Kiaccu(uKauy BUI0B SKOHOMUYECKOI! fesTenbHocT B EBponeiickom
3KOHOMHUYECKOM COOOIIECTBE

- OOIEMOCKOBCKUH KITACCU(PHUKATOP TUIIOB HHPOPMALMOHHBIX PECYPCOB

16. Ilpu co3gaHMHM JIOKAJBHOIO KJaaccu(pukaTopa KoOAUPOBAHHE O0bBEKTOB
KJIaccu@uKkanuu BKJOYaeT B ce0sl 4eTbIpe AelCTBHUSI: BbBIOOP MeTOJa KOAMPOBAHMNS;
BbIOOp asdaBuTa M UIMHBI KOJAA C yYeTOM oOOecledeHUs pe3epPBHONl eMKOCTH KO/a;
KOJMpPOBaHHEe O00beKTOB KJIACCHPUMKAIMM M KJIACCHPUKALMOHHBIX TPYNNHPOBOK.
Ha3zoBure HeHa3BaHHBIN JTAIl.

-onpeeNieHHe TPU3HAKOB KIacCU(UKAITUH

- YOOPSAOYEHHOE  pacloyiokeHue  OOBeKTOB  KiaccHUKalMu [0  MPU3HAKAM
CUCTEMAaTU3alUH

- IOCTPOEHUE CTPYKTYPHI KOJa

- oTpe/ieTIeHne HEOOX0JMMOr0 YMCIIa CTYIIEHEH KITacCHU(pUKAIIHIH.

17. Kto Takoii oneparop kiaaccudpukaropa?

- 3aKa34YUK

- 3KCHepT

- pa3paboTInK

- PETUCTPUPYIOLIUI OpraH

18. MacnopT kiaaccudukaropa — 3T0...

- MepeYeHb CBEJCHUH, UICHTUDUIMPYIONINA TaHHBIA KJIacCU(PUKATOP MO OTHOLIECHUIO K
APYruM Kiaccu(ukaTopam U JArONIUI OOIIYIO XapaKTePUCTHKY OCOOCHHOCTEH €ro CoJIepyKaHus,
CTPYKTYpPBbL, HA3HAUECHHUS U T.I1.;

- CTPYKTYpHa cXxeMa Ki1accu(ukaropa;

- MIOSICHUTEIIbHAS 3alIMCKA K MPOEKTY KiIaccuPUKaTOpa;

- COTJIaCOBAHHBIM, YTBEPKICHHBIN U BBEJCHHBIN B IECTBUE POEKT KJIaCCUPHUKATOPA.

19. Kakue wu3 1epeYUCIeHHbIX CHPABOYHMKOB SIBJIAKTCHA JOKAJbHBIMH
kjaaccupukaropamu?

- HOMEHKJIaTypa el

- OpraHu3alloOHHAas CTPYKTYypa

- CXeMa 3aMeIlEeHUs JOHKHOCTHBIX JIUI]

- BCE [IEPEUNCIICHHbIE

20. IlepeyeHp paspemieHHbIX K TPHMEHEHHMI0O YHH(PUIUPOBAHHBLIX (opm
AOKYMEHTOB, He00XOAMMBIX M [OCTATOYHBIX /Il peaju3auuu (QYHKUMi H 3aga4
YIPABJICHYECKOH AeATEIbHOCTH, ¢ XaPAKTEPHCTHKOH IOPHIMYECKOro CTaryca, 3TAanoB
NOATOTOBKH M NMPOXOKACHHUS ITUX JOKYMEHTOB, Ha3bIBaeTCH. ..

- HOMEHKJIaTypa Jell

- IITaTHOE paclucaHue

- aibOOM (hopM U GJIaHKOB OpraHU3aluu

-Tabenb YHU(GUIUPOBAHHBIX ()OPM JOKYMEHTOB

21. Kapra nokymeHTa cocTaBJjsiercs ...

- Iepe]] CoCTaBJICHUEM Tabels (GopM Ha Tare MPeaTpOeKTHOTO 00CIeT0BAHUS

- TocJie coctaBieHus Tabenst popm s anbooma OIaHKOB

- IepeJl COCTaBJIEHUEM HOMEHKJIIATYyphl Ael

- TI0CJIE COCTABJIEHUSI HOMEHKJIATYphlI A€ JI1 JOKYMEHTOB PE€3€PBHBIX HHACKCOB

HTorosslii TecT 1o pasgeiay 2
1. Exnnas cucrema kiaaccu@puKanuMd M KOAUPOBAHUS TEXHMKO-IKOHOMHYECKOH
uHpopmManuu — 310 ...
crcTeMa CpeJICTB BEJIEHUS KJIaCCU(PUKATOPOB
COBOKYITHOCTh HOPMAaTHBHBIX U METOIMYECKUX JOKYMEHTOB IO UX Pa3paboTKe, BEIEHUIO U
IIPUMEHEHHIO



COBOKYITHOCTh ~ OOIIEPOCCHMCKUX  KJIACCU(PUKATOPOB  TEXHHKO-DKOHOMHUYECKOH H
conraibHON HH(pOpMaIUn

COBOKYITHOCTh ~ B3aMMOYBSI3aHHBIX  KJIACCH(HKATOPOB  TEXHHKO-IKOHOMHYECKOU
nH(OpMALlUM, CHCTEM HX BEACHHUS, HAYYHO-METOJUYECKHMX M HOPMAaTUBHO-TEXHHUYECKHX
JOKYMEHTOB IO UX pPa3pabOTKe, BEACHUIO M BHEAPCHHIO, a TAaKXKe OpPraHU3alfil U CIIykO,
OCYIIECTBISIOUINX PabOThI MO KJIacCU(UKALUY U KOJUPOBAHHUIO.

2. IlonmMHOXkecTBO HH(POPMAIMOHHOIO NMPOCTPAHCTBA, Pa3/ieJIeHHOE N0 OTAeIbHBIM
CXO0’KMM KPUTEPUSIM Ha TIPyIIbl, MeXIY KOTOPbIMH BbICTPAMBAKTCH JOrHYeCKHe,
accoMaTHBHbIE CBS3H, HA3bIBAETCH. ..

- CTPYKTYpHpOBaHHOHK WH(}OpMaIen

- HECTPYKTYpHUPOBaHHOU MH(pOpMaIei

- cJI00OCTPYKTYPUPOBAaHHOM HH(pOpMalHeit

- 3aKOJIMPOBAHHON MH(pOpMaLneit

3. Inist uH(OPMAIMOHHOT0 00ecTieYeHUsl YIIPaBJIeHUs 3HAUeHUue umeer ...

- CTPYKTYpHpOBaHHasi HH(pOpMaIus

- HECTPYKTYpUpOBaHHAs HH(popMaLus

- CTI00OCTPYKTYpUpOBaHHAsT HH(OPMALIUS

- Bce BUJIbI HH(OPMALIHH.

4. Kakasa 3agaya J0JIKHA CTaTh IepBOOYEpPeAHON HAa NYTH K YIPABJIEHHIO
HHG(OPMALNOHHBIM NPOCTPAHCTBOM?

- o0ecrieueHne KEeCTKUX, HENPEOJOJIMMbIX TPaHMIl Il BCeX MH(OPMALMOHHBIX CHUCTEM
OpraHu3aluu

- U30JI1US OJJHOW MH(OPMALIMOHHON CUCTEMBI OT APYToil

- obOecrieueHue HMHQPOPMAIIMOHHONM COBMECTUMOCTH BCEX B3aUMOJEHCTBYIONINX
MH(POPMAIIMOHHBIX CHCTEM

- YHHUYTOKEHUE HECKOJBKUX CYIIECTBYIOMIMX MH(POPMAIIMOHHBIX CUCTEM OpPraHM3aliH U
3aMeHa X Ha OJIHy CHCTeMy ¢ Ooisiee mUPOKUM crieKTpoM (yakmii 5. [louemy yHudukanus
uHpopMaUUHM ¥ MH(POPMALMOHHBIX NPOLECCOB CTAJIa YCJIOBHEeM (popMUPOBAHHMSA €UHOIO
HH(OPMALIMOHHO NPOCTPAHCTBA HA TOCYIaPCTBEHHOM YPOBHe?

- uHpOpMauus, NomaBmias B HHPOPMALMOHHBIM TOTOK, MOXET OBITh TOJIBKO
YHUPUIIUPOBAHHOM

- yHU(UKaLUs cTana clIeICTBUEM IPUMEHEHHs O0IIeroCy1apCTBEHHbBIX KIacCu(UKAaTOPOB

- yHUQUKaIUs 3HAYUTEIHbHO SKOHOMHUT BpPEMs, CPEJCTBA U YEJIOBEUECKHE YCHUIIUS IO
00paboTke HHPOPMALIUU

- MalIUHBI MPUCTOCOOEHB! A pabOThl TOJBKO C OJHOPOJHBIMM INpEAMETaMHU, B TOM
qucie, THPOPMALMOHHBIMUA 00BEKTaMU

6. ExqunooOpazne mocrpoeHusi ¢GpopM J0KYMEHTOB M NpPaBWJ HX NOCTPOEHUS] U
oopmiieHUs1 00ecTIeYnBACTCH. . .

- MaKCHUMAaJIbHOW TUIH3aIuel u Tpadaperuszaiueil TEKCTOB

- BBIPAOOTKOM €AMHBIX TPpeOOBaHUN K JOKYMEHTAIMH Pa3JInYHbIX YPOBHEH yHpaBieHus

- yHUUKaLel paclooKeHNs JaHHBIX 110 MO0 J0KYMEHTa

- pa3paboTKOil 001IepOCCUIICKUX KIaccu(puKaTopoB

7. Knaccuukauus — 3710 ...

- pa3/ieJieHne MHOXXECTBA 00BbEKTOB Ha IOJMHOXKECTBA 110 UX CXOJICTBY HJIU Pa3IHUHUIO B
COOTBETCTBHUH C MPUHATHIMU METOAAMHM Ki1acCU(UKAIINU

- pa3JesieHne COBOKYITHOCTEN Ha MOAMHOYXKECTBA 110 UX CXOCTBY

- pa3aesieHrne MHOKECTBa OOBEKTOB B COOTBETCTBUHU C MPUHSATHIMH METO/IaMU

- pa3/ieNeHne MHOXKECTBA OOBEKTOB Ha MOIMHOKECTBA MO UX PA3TUYHIO B COOTBETCTBHH C
MPUHITHIMU METOAAMHU

8. DuemeHT KiIaccupUUUPYEeMOro MHOKECTBA — 3TO ...

- 3HaU€HUe pU3HaKa

- KJIJacCU(pMKaLMOHHAs TPYIITUPOBKA

- KOJl



- 00BEKT KJIacCUu(UKAINU

9. IlpusHak KiIaccupuraumu — 310 ...

- KOJIMYECTBEHHAs U Ka4eCTBEHHAs XapaKTEPUCTHKA 00BEKTa KilacCu(puKanuu

- CBOMCTBO NpHCYILEE 3alaHHOMY MHOKECTBY

- OTHOIIEHHUE (PAKTUYECKOTO KOJIMYECTBA IPYNIUPOBOK K BEIMYUHE EMKOCTH CUCTEMBI

- CBOWCTBO WJIM XapaKTEePUCTHKA 00BEKTa KilacCU(UKALUMK, IO KOTOPOMY OCYILECTBIISETCS
JIeJIEHNE 3aJaHHOI'O MHOKECTBA Ha IOAMHOXECTBA

10. Cucrema kiaaccupukamum — 310 ...

- KOHKPETHOE KOJINYECTBEHHOE MITM KaueCTBEHHOE BhIpAXKEHHUE MPH3HAKa KiIacCU(UKaUu

- COBOKYITHOCTb METOJIOB, IPU3HAKOB KJIaCCU(PHUKALIMU U IPABHJI paciipeiesieHUs] 00bEKTOB
MHO>KECTBA Ha IOJMHOYKECTBA

- CBOMCTBO WJIN XapaKTEePUCTHKA 00BbEKTa KilacCU(UKALUK, IO KOTOPOMY OCYILECTBIISAETCS
JIeJIEHUE 3aJJaHHOI'O MHOKECTBA Ha IOAMHOXECTBA

- IPYNIIUPOBKA 00BEKTOB B OIIPECIICHHBIE KJIACChl

11. ®dacerHblii MeTOa KJIaccuGUKALUH — ITO ...

- METOJ1 KJIacCU(pUKAIMU, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
JETUTCS HAa HE3aBUCHUMBIE TIOJMHOXKECTBA 110 Pa3IMYHBIM MPU3HAKAM KJIACCH(PUKAIN

- MeToJ| KJlaccu(uKaluuu, Mpu KOTOPOM 3a/laHHO€ MHOXKECTBO HE3aBUCHMBIX OOBEKTOB
KJIaCCU(UKALIMU TIOCIIE0BATENIBHO JAETUTCS Ha TOJYMHEHHbIE TIOJMHOKECTBA

- METO/1 KiacCupUKaIHU, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
JETUTCS HA TIOAYUHEHHBIE TIOJJMHOKECTBA 110 Pa3IMYHBIM PU3HAKAM KIacCHU(PUKAIIH

- MeToA Kiaccu(UKaluh, Mpd KOTOPOM IOJAMHOXKECTBAa OOBEKTOB KIACCHU(PHUKALMU
NEeNATCS Ha HE3aBUCHUMBblE M TMOJYMHEHHBIE TPYNIHUPOBKU [0 pPa3IMYHbIM IpU3HAKAM
KJIacCU(PUKALINH

12. Uepapxuyeckuii MeTo] KJIaccupukanmu 310 ...

- METOJ1 KiIacCU(pUKAIMU, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
MIOCJIEZI0BATEIBHO JEJIUTCS Ha MOAYNHEHHBIE TOJIMHOKECTBA

- METOJ1 KiIacCU(pUKAIMU, TP KOTOPOM 3aJJaHHOE MHOXKECTBO 0OBEKTOB KilacCU(UKALUU
JIENINTCS Ha HE3aBUCUMbIE M TOJYMHEHHbBIE IOJMHOMKECTBA I10 pPAa3IMYHBIM IpU3HAKAM
KJaccuukanum

- METOJ KJIaCCU(PUKAINH, TTPH KOTOPOM 33J]aHHOE MHOXECTBO OOBEKTOB KIIacCU(DUKAIIUN
IIOCJIEZIOBATENBHO [JEJIUTCS HA HE3aBUCHMBIE IOJMHOXKECTBA II0 Pa3jIMYHBIM IpU3HAKAM
KJIacCU(PUKALINH

- METO/1 KJIacCU(pUKAIMH, TP KOTOPOM 3aJJaHHOE MHOXKECTBO OOBEKTOB KilacCU(UKALIUU
MapajuleIbHO M TOCJEI0BaTeNIbHO JEIUTCS Ha HE3aBUCHUMBIE MOJAMHOXECTBA MO Pa3INYHBIM
IpU3HAKaM KJaccu(UKaIK

13. OcHoBHBIM HegocTaTKOM KJaaccupukannu TICHU ¢ ncnonbzoBanueM (paceTHOro
MeTO0/a SIBJISIeTCSH:

- He3HauuTeNbHAas HH(OPMaLMOHHASI EMKOCTh

- HEBO3MOXKHOCTb I'PYIIIIUPOBATh O0BEKTHI 110 3apaHee He MPETyCMOTPEHHBIM COYETaHUSM
MIPU3HAKOB

- HETIOJIHOE MCTIO0JIb30BAaHUE EMKOCTH

- JKECTKOCTb CTPYKTYpbI KJaccudukaTopa

14. OcHoBHbIM HegocTaTtkoM kiaaccupukanuun TICH ¢ ucnoab3oBaHHEM
HepapxXu4yecKoro MeToaa siBJIseTcs:

- CJIO’)KHOCTB ITOCTPOCHHMS

- HETIOJIHOE UCIIOJIb30BAHUE EMKOCTH

- JKECTKOCTh CTPYKTYPBI

- HETPaJULIUOHHOCTH IIOCTPOCHUS

15. MeTtoabl koaupoBanus, ucnoyab3zyemoie B ECKK:

- IIOCJIEA0BATEIIBbHBIN, TOPSAIKOBBIN, CEPUMHBIA, CEPUNHO-TIOPSAIKOBBIN

- TIOCJIEIOBATEIbHBIN, TOPSAAKOBBIN, (haceTHBIN, CEpUIHO-TIOPSIIKOBBII



- IIOCIEA0BATEIbHBIN, TaPAJIJIEIIbHBIN, IOPSAAKOBBIM U CEPUUHO-TIOPSIKOBBIN

- IapaJuIeIbHBIN, MOPAIKOBBIN, CEPUHHO-TIOPSAIKOBBIN, HEPAPXUUECKUN

16. IlocaenoBarenbublii MeToa koaupoBanusa TOCHU — meTon KogupoBaHusi, NpH
KOTOPOM:

- IPU3HAKH KJIaCCU(DUKALUHU KOJUPYIOTCS HE3aBUCUMO JIPYT OT APYyTra ONpeAeIeHHBIMH
paspsamMy WK PO pa3psaaoB KOJOBOro 0003HAUSHUS

- KOJAMH CIIy’KaT YMCJa HaTypPaJIbHOTO PsiJla ¢ 3aKPEIUICHHON OTJIEIbHOW CEpUE ITUX
qucen 3a 00beKTaMU KIaccu(UKalui ¢ OJUHAKOBBIMU ITPU3HAKAMU

- B KOJIOBOM 0003HAUEHNH 3HAKH HAa KaXKJOM CTYIECHU JICJICHUS 3aBUCAT OT PE3YyJIbTAaTOB
pa30ueHus Ha NPeAbIAYIIHX CTYIEHIX

- Kbl U3 00BEKTOB MHOYKECTBA KOAUPYETCS € TIOMOIIBIO TEKYIIEr0 HOMEpa 1o
HOPAIKY

17. OCHOBHBIM HeJOCTATKAMH CEPHIIHO-TIOPSAJAKOBOI0 MeTOAa KOAWPOBAHUS
ABJISICTCH

- B KQXJ0U Cepuu, IpeayCMaTpUBaETCs ONPEAEICHHOE KOIMYECTBO KOJOB I pe3epBa

- pe3€epB KOJI0B PACIIOIaracTcs B CEPEINHE WIH B KOHLIE CEpUU

- OZIHO3HAYHOCTh 0OBEKTOB KOJAUPOBAHUS

- OTCYTCTBHUE B KOJI€ KOHKPETHOM HH(pOpMaIUK O CBOWCTBaX 00BEKTa

18. CumBoJ K0a, pacCYMTAHHBIH MCXOs U3 3HAYCHUH 3HAKOB, KOAUPYIOLINX
JAHHBbIC B COOTBETCTBHH C AJITOPHTMOM, ONPeJeJICHHBIM /sl JaHHON CHMBOJIMKH H
HCIO0/1b3YyEeMOM /ISl IPOBEPKH NPABUJIBLHOCTH IOCTPOCHUSA M CYUTHIBAHUSA ITOI0
LIITPHXOBOIO KO/A:

- MHEMOKO/]1

- KOHTPOJIbHBIN 3HaK

- KOHTPOJIbHOE YHUCIIO

- IByMEpHasl CUMBOJIMKA

19. HopMaTuBHBIi JOKYMEHT, COJEpP:KAIIUI CHCTEMATU3MPOBAHHBIN IepeYyeHb
HAMMEHOBaHUI 00beKTOB Kjaaccupukanuu (MPU3HAKOB KJacCH(PUKANMH, 3HAYEHUH
NPU3HAKOB, KJIACCHPUKANMOHHBIX TIPYNNHPOBOK) M KOAOB KJIACCH(PUKAIMOHHBIX
rPYNIHUPOBOK, HA3bIBACTCH. ..

- CTaHJApT
- IpaBWJIa CTaHAAPTU3ALUU

- KJ1accudukarop

- perJIaMeHT

20. B OCHOBY AeJieHue KjIaccupukaropos Ha MEKIYHapOaAHbIE,

MEKIocy1apcTBeHHbIe, 00IIerocyiapcTBeHHble, OTpacjieBbie U JOKAJbHbIE M0JI0KeH/bI
CJeyIOLIUii/ue NIPU3HAK/A:

- 00513aTEJILHOCTD PUMEHEHUS

- 001acTh NPUMEHEHNUS

- YPOBEHb yTBEPKICHUS

- CTEeNEeHb YHU(UKAIIUU

21. Kaxkue CTPYKTYpbI U3 IepeYHCICEHHBIX OTHOCATCS B Halllell CTPaHe K KATeropuu
00s13aTeJBbHBIX coryiacoBaTeeil 001epoccuiicKuxX KiaccupukaTopos?

- Munnpomropr Poccun,

- Mundusn Poccun,

- Poccrar

- Muntpyzn

22. ®opmyaa (TunoBasi) CTpyKTyphl koaa XX+XX+XXX coorBercrByer
CJIeAYIOUIEeMY METOAY KIACCH(PUKALMH:

- HepapXUYECKUI

- (haceTHbI

- mapaJuIeIbHbINA



- IECKPUIITOPHBII

23. @opmyaa (Tunosasi) cTpykTypbl kKoaa X, XX, XXX co0TBeTCTBYeT CJIeayoueMy
MeToay KiaaccupuKkanmuu:

- UepapXUUECKU

- (haceTHbIit

- apaJuieIbHbIN

- IECKPUITOPHBII

24. I'apmonu3zanus MEKTYHAPOAHBIX " HAIHOHAJIBHBIX CTAHJIAPTOB
ocyuiecTBisieTcs AByms meronamu. HazoBure ux.

- yHu(uKanus

- TUU3ALUS

- 3aMelIeHue

- paciiupeHue

25. CpaBuute koabl 1841 B MexkayHapoaHom kiaccuuxkarope u 18.41.1 B
HANIMOHAJBHOM Kjaaccudukarope. Kakoil MeTo] rapMOHU3aIUM 3/1€Ch UCI0JIb30BAH?

- yHUbUKALIUS

- TUMU3ALUS

- 3aMelLIeHue

- paciiupeHue

26. CpaBuute koabl 1841 B MexayHapoaHom kiaccupukarope u 18.41.1 B
HANMOHAJBHOM Kjaaccudukarope. Kakoil MeTo] rapMoOHU3aIUM 3/1€Ch UCIOJIb30BaH?

- yHUbUKALIUS

- TUMU3ALUS

- 3aMeLIeHue

- paciiupeHue

27. U3 nepeyncjeHHbIX HUAKEe KJIACCH(PUKATOPOB YKAKUTE JIOKAJIbHBIE.

- Tabenp yaudunupoBanusix popm gokymeHToB OO0 «Apdar

- OOuepoccuiickoro kinaccudukaTopa BUAOB SKOHOMHUYECKOH AeATeIbHOCTH, TPOAYKIIUN
U ycayr

- Cratuctuueckoi kinaccudukany BUJ0B YKOHOMUYECKOM AesitensHOoCcTU B EBpomnelickoM
SKOHOMHUYECKOM COOOIIECTBE

- O01IeMOCKOBCKH Ki1acCu(UKATOP TUTIOB HHPOPMAIIMOHHBIX PECYPCOB

28. IacnopTt kaaccudukaTopa — 3710...

- TMepeYeHb CBeJEHUH, UISHTUDUIMPYIONINA JaHHBIA KIacCU(PUKATOP MO OTHOLIECHUIO K
JIPYTUM Ki1accupuKaTopam U JArOIIHI 00IIYI0 XapaKTepUCTUKY OCOOCHHOCTEH ero coiep KaHus,
CTPYKTYpBbI, HA3HAUECHUS U T.I1.;

- CTPYKTYpHa cxeMa Kiiaccuukaropa;

- IOSICHUTEIIbHAS 3alMCKA K MPOEKTY KiIaccHu(PUKaTOpa;

- COTJIAaCOBAHHBIM, YTBEPKICHHBIN U BBEJCHHBIN B IECTBUE MPOEKT KJIaCCUPHUKATOpPA.

29. Kapra noKymeHTa cocTaBJjsiercs ...

- Iepe]] CoCcTaBJIeHHEM Tabenst HopM Ha Tare MPearnpoeKTHOTO 00CIe0BaHUS

- TocJie coctaBieHus Tabenst popm s anbooma OIaHKOB

- IepeJl COCTaBJIEHUEM HOMEHKJIIATYyphl Ael

- IOCJIE COCTABJICHUS] HOMEHKIATYPhI Je] JIJIsl JOKYMEHTOB PE3€PBHBIX UHIEKCOB

IpakTuyeckoe 3ansaTue 2 (Pazgen 2 UOY)

3aoanue 1
Jlatb ~ XapakTepuCTUKy  JIByM  ooOmepoccuiickum  kinaccudukaropam  (OK),
IIPE/ICTABICHHBIM B IPUJIOKEHUH, 110 CIEAYIOLIEN CTPYKTYpE:
1. [lafiTe mOJIHOE M COKpAIlIEHHOE HANMEHOBAaHUE 00IIEPOCCHICKOMY KiIacCU(PUKATOPY.



2. C gem rapmonusupoBan OK (c MexayHapoqHOU (pernoHaNbHOW) Kiaccudukanuei,
MEXTOCYJapCTBEHHBIM KJIacCU(PUKATOPOM MM MEXIYHAPOIHBIM (PETHOHANIBHBIM) CTAHJAPTOM
o Kyaccudukarym)?

3. KakuMm myrem rapmonuzupoBad OK?

4. 1ns yero npennasHauen OK?

5. Ilpu peniennu kakux 3aaad ucnosibzyercsa OK?

6. Uto sBisiercst o0bekToM kinaccudukanuu B OK?

7. Kako#t meTon kimaccudukanuu ucroiabzyercs B OK?

8. HazoBuTe npusHaku kiaccuukanmu.

9. Kakoii mero kogupoBaHus ucroibzyercs B OK?

10. 13 xakux no3unuii crpykrypHo coctoutr OK?

11. Kakas cTpykrypa koja ucnodb3yercs B OK?

12. Kakas cokpamienHass ¢opma 3amucd HaMMEHOBaHUH OOBEKTOB KIIACCH(PHUKAINU
ucnosb3yercs B OK?

13. IlpuBenure npumep 3anucu nosuuuii OK.

14. Kto ocymectiusier Benenue OK?

15. JIOomOJHUTENHFHO MOXKHO TOSCHUTH CTPYKTYPY, COJEp)KaHHE, NpPUMEHEHHUE
o0miepoccuiickoro  kKiaccuukatopa U OCOOCHHOCTH KIacCH(PHUKAUMU U  KOAUPOBAHUS
OTJICTBHBIX 0OBEKTOB KIIACCH(PUKAIINH.

Hwxe mpencraBiieH CHUCOK OOMIEPOCCHMCKHMX KiacCUpUKaTopoB. CTyIEeHT BBIOMpaeT
HOMEp BapuaHTa, COOTBETCTBYIOLIUI CBOEMY HOMEPY IO CIUCKY B IPYIIE, U aHATU3UPYET Ba
KJIacCU(UKATOPA TI0 MPEIJIOKEHHON BBIIIE CTPYKType. ECM CUCOK rpyniibl JUIMHHEE CITUCKA
BapuaHToB (6osee 16), To ctyaentsl ¢ Ne 17 u nanee HAUMHAIOT OTCYET BapHaHTOB ¢ No 1.

bubnuoepaguueckoe onucanue oeticmsyrowux OK cm. 6 pazdene «Xpecmomamusiy K
KypCy OUCYUNTUHDBL.

KonTpoabHnasi padora
3aoanue

M3yuutrs "llepeyeHb THNOBBIX YNpaBJIeHYECKHMX APXHUBHBIX JIOKYMEHTOB,
o0pa3yommxcs B npouecce AeATeJJbHOCTH FOCYIaPCTBEHHbIX OPraHOB, OPTAaHOB MECTHOI0
caMoOyInpaBJIeHUsI U OPraHu3anMii, ¢ yKazaHueMm cpokoB ux xpaHeHusi" yrB. IIpukxazom
PocapxuBa ot 20.12.2019 N 236 (cM. mpuxkpenieHHbIH (pailj1) ¥ OTBETHTh Ha BOIPOCHI.
OTBeThI apryMeHTUPOBATh, IPOUIUIIOCTPUPOBATH IPUMEPAMH.

1. Kakoii MmeTos KiaccuuKaIiy UCIOIb3yeTcsl B JAHHOM JIOKyMeHTe?

2. Kakue npu3HaKu JIerau B OCHOBAHUE BBIJICJIEHUS MHOKECTB U TIOJJMHOXKECTB?

3. CxonbKo ypoBHEi kiaccudukanuu 3anoxeHo B [lepeuenn?

4. Kakuie MeTO/IbI KOTUPOBAHUSA UCTIONB3YIOTCA B [lepeune?

5. Kakoil cipaBouHbIi anmapar cOCTaBJIEH AJi1 JaHHOTO JOKyMeHTa?

3aoanue 3

3akonupoBathb o OK (cm IIpunoskenne) ciaenyouyro HHGOPMALMIO 0 Kaapax (0OaHY
HA BBIOOP M3 MPEII0KEHHBIX HJIH COCTABUTH CBOI0 aBTOOMOrpaduio)

3anucatb B TA0/ MY

IIpumep

Knaccudpu
Mpennoxenune KiaroueBble ciioBa Kox

KaTop

A.I1. KomoB poauics 18 I Buiicx OK 019-95

mast 1950 rozia B r. Buifcke - e (OKATO) 75 01 204
. I'pasxcoanun OK 02
FPyecruu Poccuiickon @edepayuu (OKUH) 021




Nudopmanus 1.

A.Il. KomoB poawicst 18 mas 1950 roma B 1. bumiicke. Pycckumit. MMeer Bbiciiee
obpazoBanue. B 1976 r. 3akonumn Jlenunrpaackuii rocynapctBeHusiii yausepcuret (JII'Y) mo
cnernuaabHoCcTH "DnekTpodHepreTuka’. C 1980 mo 1984 r. oOydvaiics B 3a09HOM acliupaHType 10
kadenpe snekrposnepreruku JII'Y. B 1984 r. zammrun auccepranyio M MOTYYHI CTEIECHb
KaHJIuJaTa TeXHUYEeCKMX HayK. CBOOOJHO BIAJEET AHIJIMICKUM W IIBEACKUM S3BIKAMH U
MEPEeBOUT CO cioBapeM ¢ Hemenkoro. B 1990 r. emy ObUIO NMPHCBOCHO MOYETHOE 3BAHUE
"3acmyxenHbiit n3ooperatens”. B 1995 r. 3a pa3paboTKy HOBOUM TEXHUKH HarpakJeH OpACHOM
TpynoBoro Kpacuoro 3uamenu. B 1968-1971 rr. npoxonun ciryx0y B psiiax COBETCKOM apMHU.
VBosien B 3amac B 1971 r. B 3BaHMM JieiiTeHaHTa camepHbIX BOMCK. B 1989 r. 3akonuwmn
MEXOTpACIIeBOM HMHCTUTYT mMoBbIIIeHUA kBanupukamuu. B 1994 r. A.Il. KomoB ycnenrHo
3alUTUII JUCCEPTAIUIO, M eMy ObLIa IPUCBOCHA yU€Hasl CTENEeHb IOKTOpa TEXHUYECKUX HAYK, a
B 1995 r. — yuenoe 3Banue npodeccopa. B 1986 r. A.I1. Komos Beiezxkan B I'/IP st yuactus B
MeXAyHapoaHOU KoH(pepeHuy, a B 1988 r. — B IlIBenuio B cocTaBe KOMUCCUU 1O MPUEMKE U
UCHBITaHUIO 3aKynaemoro obopynoBanus. C 1976 mo 1980 r. KomoB paboran MHKEHEpPOM Ha
3aBojie "Kpacubiit myruinosen”, ¢ 1981 r. accucrent, a ¢ 1985 r. gouent JII'Y. C 1990 o 1995 1.
A.Il. KomoB 0b11 exanoMm ¢akyiapTeTa BhruucauteabHoi Texuuku. C 1993 r. — npodeccop
kadenpsl Mukpomnporeccopuoit Texuuku. A.Il. Komos xeHar.

Nudopmanus 2.

C.M. lllaroB Ponuncs 20 centsadps 1930 r. B SAAkyrcke. SAxyTt. meet Briciiee oOpa3zoBaHue.
B 1952 r. 3akoHuns SIKyTCKui MOJUTEXHUKYM 10 crienuaibHOCTH "[IpokaTHOE MPOU3BOACTBO".
B 1952-1955 rr. mpoxoauin cinyx0y B coctaBe I pymnmbl coBeTCKUX BOWCK B ['epmanuu. SIBnsercs
CepKaHTOM 3araca TaHKOBBIX BOicK. B 1957 r. moctynun Ha 3a04HOe oTaenenne MocKoBCKOTo
MHCTUTYTa CTaJU U CIUIaBOB U B 1963 r. ycrnemHo 3akOH4YMJI OOydeHHe MO CHEUaIbHOCTH
"®uzuka Metamos". B 1956-1978 rr. paboran texaukom Ha 3aBoje "Crapt" B Akyrcke. C 1979
mo 1990 r. OpuT HauadBLHUKOM IIeXa. 3a ycrnexu B padbore B 1979 r. HarpaxkiaeHn Mmenansio "3a
TpyaoBoe otiauune". B 1980 r. okoHuYMNI BeuepHHE KypChl MOBBIIICHUS KBATU(UKAIMHA TIPU
MuHucTeperBe. B 1976 r. Bble3kan B TypucTuuecKyto noesnaky B Ilonbmry, a B 1985 r. Obl1 B
ciyxeOHOM koMaHaupoBke BO BeeTHame. JKeHat, nMeeT 0HOTO peOeHKa.

HNudopmanus 3. CocraBbTe CBOIO aBTOOMOrpaduIo ee 1o aHaJoTuu ¢ TeKcTamu 1 u 2.

NNPUJIOXEHHUE
CIIMCOK OBIIEPOCCUMCKHNX KJIACCU®PUKATOPOB

1 sapuanm

OK 002-93: OOmepoccuiickuii  kinaccuduxkatrop yenyr HaceneHuro (OKYH),
O6mepoccutickuii kinaccudukatop ctpan mupa (OKCM)

2 eapuanm

OO6mepoccuiickuii KracCH(UKATOP CIEIMHATBHOCTEH BBICIICH HAayYHOW KBaTU(UKAITUH
(OKCBHK), O6mepoccuiickuii kinaccugpukarop BamtoT (OKB)

3 eapuanm
Oo6mepoccuiickuii  kmaccudukarop  craggaproB  (OKC),  Oobmepoccuiickuit
KJIaCCU(PMKATOP MOJE3HBIX UCKOMaeMbIX U Toa3eMHbIX BoJ (OKITNuIIB)
4 eapuanm

Oo6mepoccutickuii kmaccudukarop 3ansatuii (OK3), O6mepoccuiickuii kinaccudukrarop
enununil u3mepenus (OKEN)



5 eapuanm
O6mepoccuiickuii  kiaccupukaTop crenuaabHocTeil 1o obpazoBanuo (OKCO),
Oobmmepoccuiickuii kKiaccupukaTop yrpasieHueckoit nokymenranueit (OKY 1)
6 eapuanm
Oo6mepoccuiickuii  kinaccudukaTop HHGOpPMAIMKM TO CONMATBHOW 3alIUTE HACEICHUS
(OKHC3H), Oo6mepoccuiickuii kinaccubukatop uHPopManmuu 00  OOMIEPOCCHICKUX
knaccuukaropax (OKOK)
7 eapuanm
Oobmmepoccuiickuii KaccuGpuKaTop MPOAYKIIUU IO BUAAM SKOHOMHYECKOH IeATeTbHOCTH
(OKII/2), O6mepoccuiickuii kiraccugukarop mpodeccuii pabounx, TOJDKHOCTEN CIYKaIUX U
tapu¢Hbx paspsnos (OKIIATP)
8 sapuanm
Oobmepoccuiickuii kaaccu(ukaTop OpraHOB TOCYAApCTBEHHOH BJIACTH W YIPaBICHUS
(OKOTI'Y), Obmepoccuiickuii knaccudukarop uHpopmanuu o HaceneHuu (OKNH)
9 eapuanm
O6mepoccuiickuit KJIaccupuKaTop SKOHOMHUYECKUX PErMoHOB (OK3P),
Oobmepoccuiickuii kaccuukarop opraHu3aoHHO-TpaBoBbIX hopm (OKOIID)
10 sapuanm
Oo6mepoccuiickuii  kinaccudukaTtop  ympaBieHdeckoi — gokymentamueit  (OKVY ),
Ob6mepoccuiickuit knaccudukatop ¢popm cooctBeHHOCTH (OKDC)
11 sapuanm
Obmepoccuiickuii  kinaccuduxkatop ocHoBHbIX (oHAOB (OKOD), Obmepoccuiickuit
Kjaccugukarop npennpustuii u opranuzanuii (OKIIO)
12 sapuanm
Ob6mepoccuiickuii kiaccuukarop BUIOB 3KoHOMUYeckou nearenbHoctu (OKBDJ12),
O6mepoccuiickuii knaccudukarop BamoT (OKB)
13 sapuanm
OOmepoccuiiCKuil  KJIIacCU(PUKATOP  TEPPUTOPUN  MYHUIMMATIBHBIX ~ 00pa3oBaHUM
(OKTMO), Obmepoccuiickuii kiaccu(pukaTop HapOAHBIX XYA0KECTBEHHBIX IPOMBICIIOB U MECT
TpaaunnonHoro o6srToBanus (OKHXIT)
14 sapuanm
Oobmepoccuiickuil kinaccupukaTop HHGOpMaIuu 00 00IIEPOCCUICKUX KIaccupuKaTopax
(OKOK), OOmepoccuiickuii KiaccU(pUKATOp BUAOB TPY30B, YINAKOBKM U YINAKOBOYHBIX
matepuanos (OKBI'YM)
15 sapuanm
OOmepoccuiickuii  knaccuukarop OOBEKTOB aJMHHUCTPATUBHO-TEPPUTOPUAIBEHOTO
nenenuss (OKATO), OOwmepoccuiickuil KiaaccuPUKATOp THUIPOIHEPTETHUECKUX PECYpPCOB
(OKT'P)
16 sapuanm
Oobmepoccuiickuii  knaccudukarop  mpeamnpusatuii  u  opranmzamuii  (OKIIO),
O6mepoccutickuii kinaccudukarop hopm cooctBennoctu (OKDC)

Bomnpocsl k 3k3ameny
no qucuuiuinHe «MHpopmanmonHoe obecrieueHre yrpaBieHUs»

1. CTpyKTypupOBaHHasi U HECTPYKTYpUpPOBaHHAs JOKYMEHTHpOBaHHas HH(poOpMaIus B
KOHTEKCTE MHPOPMAIIMOHHOTO 00eCIIeueHus yIpaBIeHUs

2. CriocoObI CTPYKTYypUpOBaHUS HHPOPMALIUU

3. Lens, 3anaun u cocraB Ennnoi cuctemMsbl kinaccuukaniuy ¥ KOJUpoBaHus HHpopMauu
P®

4. Tlonsarue o knaccuukanuy Kak o0IMEeHayIHOM METO/I€ CUCTeMAaTH3alluN 3HAHU I

5. Merons! knaccuukanuu HHGopMaIuu

6. Uepapxuueckuit MeTo 1 Ki1accuukammum



7. @aceTHbII MeTO/ KJIacCH(DUKAIHH

8. Cucrtema KOaupOBaHUS

9. I[locnenoBarenbHBI METO KOAUPOBAHUS

10. ITapannenbHblid METOT KOAUPOBAHUS

11. IlopsaxoBelii METOJT KOAUPOBAHUS

12. CepuiiHO-TIOPSAAKOBBIM METO KOAUPOBAHUS

13. ABromaruzanus koguposanus TOCU

14. MeTtonuka pacuera KOHTPOJIBHOT'O YKCIIa o MOAyJ o |11

15. Kareropuu knaccudukaropoB TOCH, ux craryc, o0coOOEHHOCTH

16. O6mepoccuiickue knaccudpukaropel TOCHU

17. Ctpykrypa noctpoenus kinaccupukaropos TOCHU

18. Pa3paboTka o0OIIEPOCCUUCKHX KIACCU(PUKATOPOB TEXHUKO-DKOHOMHUYECKOW W
COLIMANIHOW MH(pOPMAaLIUU

19. MexnayHapoanble Kiaccuukanuu nHPopMauu

20. JlokanpHbIE KITACCU(PUKATOPHI

21. Pa3zpaboTka JTOKanpHBIX KJIaccu(PUKATOPOB B OpraHU3alluu

22. OcHOBHBIC BHJIBI JIOKQIBHBIX KIAcCH(UKATOPOB B 00JACTH JOKYMEHTAIHOHHOTO
o0ecrnieueHus yrnpaBIeHUs



MpunokeHue 2
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ONK-4 CnocobeH ncnosb3oBaTth 6a3oBble 3HaHWA B 061aCTM MHGOPMALMOHHO-KOMMYHUKALMOHHbIX

TexHo/I0rniM B cpepe cBoeit NpodPpeccMoHanbHON AeATeNbHOCTH;

OlnK-4

Mcnonb3yer
MHGOPMALNOHHO-KO
MMYHMKaLMOHHble
TEXHONIOTUU U
NporpaMmHble
CpeAcTBa ANs NOUCKa,
06paboTKn 6onbLLMX
0b6bemoB
MHpopmauum no
NOCTaB/NE€HHOM
npobsemaTrKe Ha
OCHOBE CTAaHZAPTOB U
HOPM, NPUHATBIX B
npodeccnmoHanbHoOM
cpefe, U € ydeTom
TpeboBaHMM
MHPOPMALMOHHOM
6e3onacHoOCTH

MpaKTuyecKkoe 3apaHue K Paspeny 1
no aucumnamHe «MHpopmaumnoHHoe obecneyeHune ynpasaeHme»

MoAaroToBUTL AOKNAA U Npe3eHTaumio (He meHee 15 cnaligos) B popme
0630pa No ogHOMY 13 0bLLECTBEHHbIX pecypcos Poccun an mupa Ha
Temy: «MHPOPMaLMOHHbIE Pecypcbl 1 ynpasaeHne 06LeCcTBeHHbIMM
pecypcamu B Poccum 1 3a pybexom: (HassaTb 0ANH KOHKPETHbII
06L1ecTBeHHbIN pecypc Uan ero pasHoBUAHOCTL)». Hanpumep,
«MHopMayUOHHbIe pecypcol 8 yripasaeHuu obuwecmaeHHbIMuU
pecypcamu 8 Poccuu u 3a pybexcom: BoOHbie pecypcbi».

Buabl 06LLeCTBEHHbIX PECYPCOB CM Ha puUcyHKe 1 B Teme 1
TeopeTnyecKkon Yactu pasgena 1.

Llenb 3a0aHuUA — 0XapaKTepM30BaB ABa BUAA OOLLECTBEHHbIX PECYPCOB
(MHdOpMaLMOHHBIN 1 No6OIN ApYyroi 0bLLEeCTBEHHbIN pecypc —
dUHaAHCOBbIW, MaTepuanbHbIi, NPUPOAHbIN, SHEPTEeTUYECKMIA U T.1.),
M3y4nTb CBA3b ABYX BUA0B 0OLLECTBEHHbIX PECYPCOB, ONPEAENNTb POb
MHPOPMALMOHHOTO pecypca B yNpaBaeHUN O6LLECTBEHHbIM PECYPCOM.

TpebosaHus U pekoMeHOauuU Mo Nno020moeKe 00KAa0ad U npe3eHmayuu

CoaeprraHne AOKNAAA U CTPYKTYpa Npe3eHTaummn A0IXKHbI CKNablBaTbCA
13 Tpex Yacreun:

1) xapaKTepucTnka BbiIbpaHHOro O6LLLECTBEHHOIO pecypca;

2) XxapaKTepuCcTUKa MHPOPMaLMOHHOTO pecypca, coaeprKaTebHo
CBA3AHHOTO C BbIBpaHHbIM O6LLLECTBEHHbBIM PECYPCOM;

3) BbIBOAbI NO XapaKTepy CBA3M MeXKAY AaHHbIMW BUAAMM PECYPCOB U
POAN MHGOPMALMOHHOTO pecypca B yNpaBieHNN 06LWeCTBEHHbIM
pecypcom.
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OTBeT NpegocTaBnseTcs B AByx dannax word (TeKcT aoknaga) u Power
Point. 06bem npukpennsembix paifioB He AONKeEH NpeBbiwaTs SMb.

[oknag v npeseHTauusa SOMKHbI UMETb TUTY/IbHbIE CTPaHULbI. Bece
CTPaHWUbI B AOKNAZEe U CNaiabl B NPe3eHTaUnmn A0XKHbl ObITb
NPOHYMepoBaHbl. [N Npe3eHTauMn HYXHO UCNONb30BaTh WaBA0oH C
6peHa-6ykom. MyTb ANA cKaumBaHUA WabnoHa Ha cate MITY um. I'.U.
HocoBa npeacraBneH Ha CKpMHLWOTe cTpaHuupl (Puc.1).

O6bem goknaga — He 3-5 cTp. (14 wpundT, 1,5 meKcTpouHbIi MHTEpBan)
6e3 TUTYNIbHOrO INCTa U CAUCKA UCMO/1b308AHHbIX UCMOYHUKOS.

O6bem npeseHTaumm — He meHee 15 cnaingoBs ¢ TUTYbHBIM INCTOM 6e3
cnanga «Cnacnbo 3a BHMMaHue ! ».

dain gonkeH 6bITb HasBaH: @amuaua_UN_0_I13-1_MNOY

€ C & magtun/br

— HAYKA U MEXAYHAPOAHAS BHEYYEBHAY
— S MEEECIED OSEASOBAHNE WHHOBALIMMK AESTEABHOCTb AEATEABHOC]

AbutypueHty v CryaeHTy v COTPYAHWKY v BbiyCKHUKY

Mpe

BapuaHrT 1

HA3BAHUE “ ety o)
TPESEHTALMM

RApUaHT 2

hitps:/fwww.maghu.u/brendbuk/korporativay-stilhiminazanie-universiteta

pptx A & Vsoopuaurorko..pdf A

@ obchaya-prezent...p W
H P BseanTe 34ech TeXCT AR NONCK3
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Puc.1 CKpMHLLIOT CTpaHuubl AnA CKa4nBaHNA YHUBEPCUTETCKOTO wabnoHa
npe3eHTauunmn

TpebosaHus K codepxcaHuto 1 yacmu 0oknaoa

1. BbIGpaHHbIM 06L,ECTBEHHbIM Pecypc HY*KHO Ha3BaTb. Jlyylle BbIbpaThb
O1A aHaNM3a KaKyto-TO Pa3HOBMAHOCTb 06L,EeCTBEHHOIO pecypca,
Hanpumep, BOAHbIE MW IECHbIE PECYPCbI, NN NONIE3HbIE UCKOMAEMble
KaK pa3HOBUAHOCTU NPUPOAHbIX PECYPCOB.

2. llaTb onpeaeneHune, KPaTKo onmncaTb CTPYKTYPY, Ha3HayeHue (rae
MCMONb3yeTca NoAbMU, ANA YAO0BNETBOPEHUA KaKNX NoTpebHocTel).

3. [laTb KpaTKylo oLeHKy obbema 3Toro pecypca B Poccuu n/mnmn mupe.

4. Ha3BaTb cO6CTBEHHMKOB W PEryNATOPOB 3TOMO pecypca B Halek
CTpaHe U mupe (ecnm ecTb). Kakne opraHbl ynpaBieHUa 3aHMMaloTCA
[AaHHbIM pecypcom?

5. Kakumu 6a30BbIMW HOPMATUBHbIMW aKTaMK pPerympyeTcs
MCNo/ab30BaHMe AaHHOro 06LLecTBEHHOIO pecypca B Hallen cTpaHe (Man
Mupe).

TpebosaHus K codepxcaHuto 2 Yyacmu 0oKaaoa

1. HaliT 1 Ha3BaTb (AaTb CCbIIKY Ha MHTEPHET-PeCcypc NoaHoe
6ubnnorpadpuyeckoe onncaHmne) oaAnH U3 MHGOPMaLMOHHBIX PECYPCOB,
copeprrawmx MHGopmaumio o BbIbpaHHOM 0bLecTBEHHOM pecypce. 3To
MOKET ObITb CaiTbl (peecTpbl, NOpTanbl, 6a3bl AaHHbIX U AP.) OPraHoB
BNACTW, FTOCKOPNOpPALMiA, OPraHU3aLMii, B YbeM yNpaBAeHUN HaXoaUTCA
obulecTBeHHbIM pecypc; NpodUIbHbIN apPXUB; CNELNaIU3UPOBAHHbIN
6MbnnoTeUHbIN pecypc u ntoboi gpyroi HGOPMaLMOHHbIN pecypc,
MHPOPMUPYIOLLNI O BbIDPAHHOM 06LLLECTBEHHOM pecypce.

2. OxapakTepu3oBaTb MHPOPMaLMOHHBIN pecypc (MP) no cnegytowemy
naaHy:

lnaH aHanusza UP
1. CocraB (cTpyKTypa) MHGOPMALIMOHHOTO pecypca
2. LleneBoe HasHauyeHue 1 notpebutenu NP (notpebutenn nHidpopmaumm)

3. XapaKkTepucTuka VP B oTHOLWEHMM K dopme COBCTBEHHOCTM U MO
YPOBHIO AocTyna
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4. Buabl ntHdopmauum 1 BUAbl ee Hocutenemn

5. UcTopunyeckn obycnosneHHas ¢opma MHGOPMALLMOHHOIO NPoAyKTa
(maTepuranbHoe (KHUIU, }KypHasbl, KaTaioru u 4p.), NPorpaMmmHoe
(nporpammsl, nHTepdeiicsl, UHGOPMaLMOHHbIE 06010UKKU 1 Ap.),
TexXHMYecKkoe (KoMNbtoTepbl, NAAHLWETbI, HOYTOYKKU 1 4p.),
NHPPACTPYKTYpHOE (ceTb MIHTEPHET, I0Ka/ibHble MPOBOAHbIE CETH,
b6ecnpoBoAHble CETU U ApP.) U MHOEe NposABaeHMe NHPOPMALMOHHOTO
NpPoAYKTa, B TOM 4YMc/ie B TOBapHOM popme.

6. XapaKTeprCcTMKa NocTaBLWMKoB MHPopmaumum (KTo HanoaHun u/ unm
HanoJIHAET pecypc HOBOW MHpOpMaLmei?)

7. Xapaktepuctmka P no cnocoby opraHnsaLmm xpaHeHUs 1
Ncnosab3oBaHMA. BO3MOXHOCTM AoCTyna nonb3oBaTesnen.
NHbOpMaLMOHHO-NOUCKOBbLIE CUCTEMBI

8. KT0 ynpaBnseT gaHHbIM MHPOPMALMOHHBIM PECYPCOM B HaLUEel
CTpaHe.

9. HopmaTtnsHo-npasoBas 6a3a UP.
10. MecTo faHHoro UP Ha MHPopMaLMOHHOM pbiHKe (cekTop, cdepa).

11. *Moao6Hble UP B Poccuu 1 3a pybeskom (ecsau ceedeHuli Hem, nyHKmM
MOX}em omcymcmeosams)

TpebosaHuUA K coOepxcaHuto 3 Yacmu 0oknada

[aHHan yacTb COAEPIKMT BbIBOAbI MO COMOCTAB/IEHMIO XapaKTEPUCTMK
ABYX PECYPCOB B BUAE ap2yMeHMUpPOBAHHbIX OMEemoa Ha BONpocChl:

1. OTparkaeT nm cTpyKTypa UP cTpyKTypy 06LLecTBEHHOro pecypca?

2. CoBnagatoT M COBCTBEHHMKM M NOAb30BaTENN MHGOPMALMOHHOTO U
06LecTBEHHOrO pecypcoB?

3. CoBnagatloT M perynatopsbl (ynpasaeHubl) aHanM3NpyemblX pecypcos?

4. CoBnagzato M HOPMATUBHbIE AKTbl, KOTOPbIMW NOJIb3YHOTCA
PerynaTopbl aHaIM3NPYEMbIX PECYPCOB B Hallel cTpaHe?

[oKknag AonkeH npeactaBnatb coboit 0630p - C843HbIl TEKCT,
COCTaB/IEHHbIV U3 OTBETOB HA BOMPOCI NJ1aH, CO CCbIJIKAMW Ha UCTOYHMKM
nHbopmaumu, onncaHHble no FOCT P 7.0.5-2008 bubnauozpaguueckas
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cebinka. Obuwue mpebosaHuA u npasuaa cocmasneHua. K npumepy:

KHuea ¢ 0syma asmopamu:

PyukuH B. H., ®ynunH B. A. ApxuTeKTypa KoMnbloTepHbIX ceTelt. MocKBa :
OVNANOr-mMmmnou, 2010. 238 c.

KHu2a ¢ mpemsa asmopamu:

Tapacesuu J1. C., I'pebeHHukos I, U., leycckmin A. . MaKpO3KOHOMMKA :
y4yebHuK. MockKsa : Bbicw. obpasoBaHue, 2011. 658 c.

MakcumeHkKo B. H., AbaHacbes B. B., Bosnkos H. B. 3awuTta nHpopmaymm
B CETAX COTOBOM NoABMKHOM cBasn / nog pea. O. b. Makapesuya.
Mocksa : Fopayaa amHua-Tenekom, 2009. 360 c.

HopmamugHsie O0KymeHmMbl:

Tunosaa MHCTPYKUMA NO oxpaHe Tpyaa ANA NoNb3oBaTenei
NepCOHaNbHbIMM 31EKTPOHHO-BbIMUCANUTENBbHBIMWU MaliMHamu (MIBM) B
anekTposHepretuke: P 153-34.0-03.298-2001.Bsea. ¢ 01.05.2001. M.,
2002.91c.

OnucaHue pecypcos yoaneHHo20 docmyna (MHmepHem-pecypcel),
onucaHue calima:

Ha3BaHue caitTa [DNeKTPOHHBbIN pecypc]: cBeaeHNsn, OTHOCALMECSA K
3arnasuio / ceeeHna 06 oTBETCTBEHHOCTM (3TO AiaHHbIE O COCTaBUTENAX
cavita). lopog, : Uma (HaMmeHoBaHMe) U3gaTens AN pacnpPocTpaHUTens,
rog. URL : http: // www. (nata obpauweHus: . . )

Poccuiickana rocypapcteeHHas 6ubanoTteka [SneKTpoHHbIN pecypc] /
LeHTp nHdopm. TexHonorun PI'b ; pea. T. B. BnaceHko ; Web-mactep H.
B. Kosnosa. Mocksa : Poc. roc. 6-ka, 1997. URL : http//www.rsl.ru. (aata
obpauweHua: 11.12.13)

MccnepoBaHo B Poccum [INeKTPOHHbIN pecypc] : HayyHbIn XypHan /
Mock. ¢u3.- TexH. UH-T. JonronpyaHoit : MOTU, 1998 . URL :
http://zhurnal.mipt.rssi.ru. (aata obpawerua: 11.12.13)
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Mamepuan (mekcm, cmames), pacrnosnoxceHHsIl Ha catime:

damnnua U. 0. aBTopoB. 3arnaBue TeKCTa Ha 3KpaHe [DNEKTPOHHbIN
pecypc] // 3arnasue caiita : cBeAeHMA, OTHOCALLMECA K 3arnasuio /
cseaeHus 06 orsetcteeHHocTu. URL : http//www. (naTa
obpaweHua: . . )

CcbINKM 0pOPMANAIOTCA B KOHLE TEKCTA C HYMepaLMeid B mopsaaKe
CNepoBaHMA No TEKCTY.

TECT1

NH®OPMALNA, UHOPOPMALIMOHHBIE CUCTEMbI U PECYPCbI B
YNPABJIEHUA

1. Hailgute TouHOe NnpoaomkeHue ¢asbl «B WMPOKOM CMbicne
MHPopmMaLMA — 3TO...»

- pa3bACHEHWE, U310XKeHMe, OCBEJOMNEHHOCTD;

- 0bLLeHay4YHOEe NOHATME, BKAtOYAtoLWee B cebna obmeH cBeaeHUAMM
meXay NtoabMn, 06MEH CUTHANaMM MeXKAY *KUBOM U HEKMBOM
NPUPOLON, NHOABMWN N YCTPONCTBaMU;

- Mepa KOJIN4eCTBEHHOIO n3mepeHuna CBEAEHMVI, pacnpocTpaHAembIX No
TeXHNYECKNM KaHa/laM CBA3MU,

- MaccuB AOKYMEHTOB M APYrUX CBEAEHUI, NONE3HbIX YE/IOBEKY.
2. Haiigute HEBEPHOE BbicKa3biBaHue.

- MHdopmaLMa NPUHOCKT 3HaHUA 06 OKpYXKaloLLEM MUPE, KOTOPbIX B
paccMaTpUBaEMOM TOUYKE NPOCTPAHCTBA He 6110 40 ee NoayYeHMS.

- UHbopmaLma HemaTepuanbHa, HO BO3HMKAET TOJIbKO NPU M3MEHEHWUU
maTepuu.

- MHd)OpMaLJ,MFI CylleCTBYyeT BHe ee co34aTenNiAa, 3TO OTYyKAEHHOE OT ee
co3aaTena 3HaHume, 3HaHUe, oTpaxkakuiee AeﬁCTBMTEHbHOCTb B
MbIWNEHNN YeNnoBeKa.

- MHd)OpMaLI,VIﬂ TaKoe e HeoTbemM/ieMoe CBOMCTBO MaTepPUn Kak macca n
Heprna n Nnoa4YNHAETCA 3aKOHaM COXpaHeHUA, I'IOAO6HbIM 3aKOHam
COXpaHeHUA MmaccCbl U SHEpPIrnn.
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3. YKaXKute ycnosus, KOTopble npespaw,aloT uHpopmauumio B
MHPOPMaLIMOHHDIN pecypc.

- UHpOpPMaLMA AONKHA BbITb HOBOW;

- OT MHGOPMALMM OKMUAAETCA NOSyYEeHUEe NPUBLIN UAK APYTUX
NPEeNMYLLECTB;

- MHPOPMaALMA A0KHA BbITb YyNPaBASeMOi;
- MHPOPMALMA A0HKHA BbITb AOKYMEHTUPOBAHHOMN.

4. HaiiauTe TepMUH, NOAXOAALLMNIA AAHHOMY ONpeAeNeHUIO «... - 3TO
0CO3HaHHOE NOHMMAHUeE PA3ANYUA MEKAY UHAUBUAYANIbHBIM
3HaHMeM O npegmeTe U 3HAHMEM, HAaKONJIeHHbIM 06LLLeCTBOMY.

- N(HGOPMALIMOHHbBIM MOTOK

- MHGOPMaLMOHHOE NoJe,

- NHGOPMaALMOHHBIN Npouecc,

- MHGOPMaLMOHHAA NOTPebHOCTD.

5. Korga nHpopmaLMOHHbII NPoLecc CTa/l CaMOCTOATE/IbHbIM
06bEKTOM aHAaNUTMUECKOW paboTbl yUeHbIX U NPAKTUKOB PasNNYHbIX
cdep peATenbHOCTU, B TOM YMC/ie ynpaBaeHues?

- B XVIII Beke.
- B XIX Beke.
- B XX Beke.
- B XXI Beke.

6. Kakue anemeHTbl COCTaBAAIOT CTPYKTYPY MHPOPMALMOHHOIO
NpPOCTPaHCTBa?

- co3gaHue, cbop, 06paboTKa, HaKoNIeHME, XPaHEHWE, NOUCK, Nepeaaya,
nosiydeHme, UCNONb30BaHME U YHUUTOXKEHUE, PacnpocTpaHeHne u
notpebneHne nHpopmauymu;

- MHGOPMALMOHHAA NOTPEOHOCTb, MHPOPMALIMOHHBIN NpoLecc,
MHPOPMALMNOHHbBIN NOTOK, NHOOPMALMOHHOE Noe;

- MIHPOPMALMOHHbIE NOAS, MHGOPMALIMOHHbIE NOTOKK, CYOBEKTbI 1
06bEKTbI MHGOPMALMOHHBIX MPOLLECCOB;

- OTAeNbHOE rocyAapcTBo, rpynna Atoaein (B TOmM umMcae, NpeanpuaTus),
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OTAENbHbIN YenoBek, oTae/bHas ceMbs (poa).

7. KaKkoe 13 ocHoBaHuit HE ucnonb3syetca npu KnaccudpuKkauum Buaos
MHpopmauun?

- NO NOAHOTE
- N0 BO3MOXHOCTU XpaHEHUSA

- o cTeneHun o6paboTKK

- NO CTENEHN MaTepPUANbHOCTU.

8. NMpogonxute ppasy: «K MHPopMaLMOHHbIM pecypcam OTHOCUTCA...»
- BCA MHPOpMaLms,

- He BCA MHGOPMaLMA, a TOSIbKO AaHHble, CO0BLLEHNA, 3HaHKA,
COOTBETCTBYIOLLMM 06Pa30M ynopAA0UYEHHbIE U CTPYKTYPUPOBaAHHbIE;

- He BcA MHPOpPMaLMA, a TONbKO opULMaIbHbIE AaHHbIE, COOBLLEHMA,
3HaHuUA;

- He BCA MHd)OpMaLI,M‘r'l, a TO/IbKO AaHHble, COO6|J.I,€HMFI, 3HaHUA,
COBCTBEHHOCTb Ha KOTOpble YyCTaHOB/1E€HA.

9. Nouyemy MHPopMaLMA B yNpaBNeHUUN HY}KAAETCA B cUCTeMaTU3ALUKU?

- CucteMHoCTb No3BonseT obecneymBaTtb MHGOPMaLMen Bce obnactu
yrpaBneHus.

- CucTeMHOCTb No3BOASET cObMpaTh M 0bpabaTbiBaTh MHOPMaUUIO He3
MHGOPMALMNOHHbBIX NOTEPD.

- MHdopmaLms, nocTynatow,an B opraH ynpaeneHus 6eccuctemHo,
NPMBOAMUT K MPUHATUIO HEBEPHbIX YNPaBJAEHYECKUX PeLleHU.

- Bce oTBeTbI BEPHBbI.

10. dnemeHTbl KaKOro NOHATUA UMEIOT CAeAYIOLLLYIO
nocneAo0BaTeNIbHOCTb: CUMYAUYUOHHLIl aHanu3 -> ynpassaeH4ecKoe
peweHue - op2aHU3ayusa - KOopOUHAYUA = KOHMPOsb UCNOMAHEeHUsA
- yyem u aHanu3 pe3yabmamos?

-nHdopmMaumoHHoe obecnedyeHme ynpasaeHus;
- ynpaBaeHYecKan AeaTeIbHOCTb;

- MHPOPMaTM3aLMS;
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-UHOOPMALNOHHBIN MEHEAKMEHT.

11. Kakue u3 Ha3BaHHbIX HUXKe TUNOBbIX TpeboBaHwuii HE
NPEADBABNAIOTCA K uHPOpMaLUOHHBIM cUCTEMAM?

- TpeboBaHMA K gaTte NoayyYeHus nHGopmauum,

- TpeboBaHuA K popmatam 1 cnocobam obmeHa nHpopmaumeit c
BHELUHUMM YYaCTHUKaMM MHPOPMaLIMOHHOTO npoLiecca,

- Tpeb0oBaHMA K COCTaBY XPaHUMOM MHOPMALLMMY,

- TpeboBaHuA K obecneyeHno MHPOPMaLMOHHOM 6e30nNacHOCTY.

12. KT0 13 nepeuncneHHbIX HUXKe KaTeropuii paboTHMKOB opraHu3auum
TpaTuUT 60sblie paboyero BpemeHU Ha NOAroToBKY MHGopmauun?

- pyRoBoguTenn, ebinoiHAOWME OPraHn3auMOHHO-aAMUHNUCTPATUBHbDbIE
onepauunu,

- CNEeLManncTbl M OTBETCTBEHHbIE UCMONHUTENN, BbINONHAOLLME
aHaNMTUYeCKMue onepauun,

- TEXHUYECKMI NepcoHan
- Bce TpataAT npuMepHO o4MHaKoBOE BpeMs.

13. COBOKYNHOCTb AOKYMEHTOB (AaHHbIX) O4HOro BUAA Uam
HasHauYeHUs, UMeIoLMX eAUHDBIN MapLLIPYT, XapaKTepusylowminca
cogeprKaHueMm, CTPYKTYPOH, LUKANUHOCTbIO, HanpaBaeHUemM 1
NAOTHOCTbIO Ha3bIBaeTcA ...

- MHOOPMALMOHHbIA NOTOK

- MHGOpPMaLMOHHOE Noe,

- MTHGOPMaALMOHHbIW Npouecc,

- MHGOpPMaLMOHHaA NoTpebHOCTD.

14. Yem onpepensetca LeHHOCTb MHPOPMAL MU B yNPaBAEHUN?
- NONHOTOW,

- OCTOBEPHOCTHIO,

CBOEBPEMEHHOCTbIO,
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- COBOKYMHOCTbO CBOICTB, BaXKHbIX A/1A ee NoTpebutensa 1 nomoraroLwmnx
emMy B JaHHOe Bpems U B JaHHOM MECTe CHM3UTb YPOBEHb
HeonpeaeneHHoOCTH, a TeM CaMbIM CHU3UTb PUCKMU.

15. YT0 13 NnepeuncsieHHOro Hesb3A CYUTaTb MHPOPMALMOHHOM
CUCTEMOI HU NMPU Y3KOM, HY NPU LUIMPOKOM NMOHMMAHUU SaHHOTO
TepmuHa?

-C34

- apxuB

- bubnunoteka

- N(HGOPMALIMOHHbBIA MaCCUB.

KoHTponbHana paboTa K pasgeny 1

YI'IpaBHEH‘-IECKaﬂ cntTyauma

OpraHusauma cobmpaetca yHUPULUMpPOBaTb PaboTy C AOKYMEHTaMM.
Hauancsa stan npeanpoekTHoro obcnegosaHus.

B xone 06cnenoBaHMA BbIABAAOTCA LOKYMEHTbI, XapaKTepuaytowmnecs
onpeaeneHHon NepnoaNYHOCTbIO UX CO3A4aHNA, MOCTOSAHCTBOM (MK
OTHOCUTENbHBIM NOCTOAHCTBOM) popMbl. McuepnbiBatoLee BbisiBEHME
$opM LLOKYMEHTOB NPOBOAMTCA BO BCEX CTPYKTYPHbIX NOAPa3LeNeHUnAx
OpraHM3aumMmn No BCEM HanpaBaeHUAM AesTenbHoCTU. CBefeHmA o
KaKAOM BbIIBIEHHOM AOKYMeHTe GUKCUPYIOTCA B KapTe AOKYMeHTa (cm.
npumep B MpunoxkeHuu 1), B KOTOpPYO BHOCMTCA caeaytowas
nHbopmaums:

d noaHoe HanmeHoBaHUe d)OprI AOOKYMEHTa (HaMMEHOBaHMe
BMAa 1 3aro/10OBOK K TEKCTY ,D,OKyMeHTa),‘

. Koa dopmbl (no OKY/ nnm nokanbHomy KnaccudukaTopy);
. nma danna (ecnm nmeeTca SNEKTPOHHbIN BapUaHT OKYMEHTA);
J NpaBOBOE OCHOBaHMWeE M3A4aHWNA AOKYMEHTa (HOPMATUBHbIN

NPaBOBOW aKT, pernaMeHTUpyoWnin TpeboBaHna K coaepskaHuio, popme,
npoueaypam paboTbl C AOKYMEHTOM);

. byHKUMA ynpasneHus (cdepa npumeHeHUs) 1 3a4a4a
(HasHaueHWe JOKYMeHTa), B MpoLecce peannsaLmm KOTOpbIX CO34aeTcs
AOKYMEHT (Hanpumep, WTaTHOE pacnucaHue opraHn3aumnm co3aaercs B
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npouecce peannsaumm GyHKLUUN «OPraHmU3aLma CUCTEMbI YNPaBAEHUA» U
33[a4M — «pernameHTaumMm YUCIEHHOTO U AOMKHOCTHOTO COCTaBay);

. cBeAeHUs 06 OCHOBHbIX 3Tanax NOAroTOBKU AOKYMEHTa:
. noapasgefieHne-coctTaBuTeNb;

. BHelUHee 1 BHyTpeHHee CornacoBaHue;

. yA0CTOBEpeHMe AOKYMeHTa (noanncaHune, yTeepxaeHue,

npocraBaeHune neanM);

. ajpecaT JOKYMeHTa;
. CBeAEeHUA 0 perncTpaLmnm JOKYMeHTa;

. CBEAEHMSA O KOHTPOIE;

. MECTO XpaHeHUs NOAJIMHHUKA AOKYMEHTa (MK Konuu, eciu

nepBbIi 3K3eMNAAP LOKYMEHTa OTCbIIAeTCA B APYroe yupexaeHue).

KapTbl 4OKYMeHTOB, cobpaHHble B NpoLecce NpeanpoeKTHOro
obcnenosaHus, B AasnbHelwem npu paboTte Hag Tabenem
YHUPUUMPOBaHHbIX GopM ByayT ABNATLCA OCHOBHbLIM pabounm
MaccnBoMm. 3adpUKCUPOBaHHbIE B HUX CBeAeHUA B AanbHelluem byayT
MCMONb30BaTbCA ANA BbIPAabOTKM CTPYKTYPbI (KNaccubuKaumoHHoM
cxembl) Tabena u ans otbopa Gopm AOKYMEHTOB A1A BKAOYEHUA B
Tabenb (cm MpaKkTnyeckoe 2 K pasgeny 2, cieayolmin CEMecTp U3yyeHus
ONCUMNINHBI)

3AQAHUE

MpoaHanM3npoBaTb COCTaB PEKBU3UTOB M METaZaHHbIEe NATU
ynpaBieHYeCKNX OKYMEHTOB OAHOM KOHKPETHOM opraHn3aumm
(opraHusaumsn, roe pabotaeTe Bbl naum Bawm poactBeHHUKU, APY3bA, UK
6a3a NpPaKTUKK, UK OP. OPraHM3aLUMA) U COCTaBUTb Ha KaxKablli KapTy
(npumep 3anonHeHHOM KapTol B MpunoxeHue 1).

[na onpegeneHna ynpasaeHYecknx GyHKUMIA M 3a4a4 NONb3yMTeCh
«MprMepHbIM NepeyHem pasaenos Tabens Gopm OKYMEHTOBY,
MOCTPOEHHbIM NO GYHKLUMOHANbHOMY NPUHLMAY (cm. MpunoxeHue 2)

OTBeT NpeacTaBuTb B BMAE dainna B popmaTe word u o6bemom He 6onee
5 M6aittos. OpopmneHne TUTYNbHOIO IncTa obsasaTenbHo. Kaxaan
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KapTa fo/XKHa 6bITb cCHabKeHa ¢oTorpadueit AoKymeHTa. Homep KapTbl
[ONKEH COOTBETCTBOBATL HOMEPY AO0KYMEHTA.

dain ponxkeH 6bITb HasBaH: Pamuausa_N_O_KP-1_UNOY

MPUNOXKEHUE 1

MpumepHas popma KapTbl 4OKYMEHTA

KAPTA JOKYMEHTA

HaumeHoBaHMe AOKYMEHTa (C 3ar0/I0BKOM K TEKCTY) [1puka3 o rpueme

pabomHuKa Ha pabomy

®aiin [1PUKA3bI

OYHKUMA YNPaBNeHUA  YnpassieHue nepcoHasIom

Pewuaemas 3agava [10060p, paccmaHOBKA U LCM0/16308GHUE KAOPO8

Kog no OKYA, 02811518 Kopa, no nokanbHomy
Knaccudmkaropy Hem

Kem 1 Korga yTBepxaeHa dopma nocmaHoaneHuem fockomcmama Poccuu
om 05.01.2004 Ne 1

CocraBurenb foKymeHTa Omades Kaopos
JInuo, oTBeTCTBEHHOE 3a cocTaBAeHue Crieyuanucm omaoena Kadpos

MepuroanuHoCTL NOAroToBKM /o Mepe Heobxodumocmu

CornacoBaHue:

1. PykosoOumesb cmpykmypHo20 nodpasoesneHus, Kyoa
Hanpasasemcs pabomHukK

2. HayanbHUK omoesa kadpos

3. byxeaamep

BHelwuHee cornacoBaHue Hem

Noanucb [eHepasibHbIL OUpeKmop
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MpumepHbI NnepeyeHb pasgenos Tabena Gpopm JOKYMEHTOB,

NOCTPOEHHOro NO GYHKLMOHAIbHOMY NPUHLMNY

1. OpraHusauma cucrembl U NPOLLECCOB YNpPaB/ieHUA
1.1. OpraHm13aLyIoHHO-NPaBOBOE 0beCreYeHme AEATENIbHOCTU

1.2. ObecneyeHme 3aKOHHOCTU AEATE/IbHOCTU

2. MporHo3upoBaHMe 1 N1IAHMPOBAHUE AEATENIbHOCTU

2.1. MNporHo3mpoBaH1e AeATeNbHOCTU

2.2.TlnaHnpoBaHWe AeAaTelbHOCTU

3. PerynupoBaHue aeAatreibHOCTU

Y1BepxaeHue:
MNpaBoBbIM aKTOM Hem JLO/MKHOCTHBIM
Muom Hem
Meyvatb repb6oBas Hem WHas Hem
Peructpaums Omoen kKadpos Kon-8o 3Ks.
3
Appecat BHympeHHuUl 0oKymeHm
MecTo XpaHeHus 1-0 3K3. - Beno, 2-U 3K3, -nu4Hoe 0eno, 3-Ui 3K3. -
byxeanmepus
Mpumeyanma 03HOKOMUMes1bHAA 8u3d
pabomHuka
MPUNOKEHUE 2
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3.1. OnepammBHOe ynpasaeHne AeATeNbHOCTbIO

3.2. IHdopmaumMoHHOe obecneveHre AeATeIbHOCTU

4. KoHTpOAb 3a AeATeNbHOCTbIO
4.1. CtaTUCTMYeCKan OTYETHOCTb
4.2. BenOMCTBEHHAA OTYETHOCTb

4.3. BHYTpeHHsA OTYETHOCTb (KOHTPO/1b 38 AEATENIbHOCTLIO NOAPa3AeNeHUIA U
pabOoTHMKOB)

5. duHaHcoBOoe obecneueHue
5.1. Byxrantepckum y4et

5.2. byxrantepckan OT4ETHOCTb

6. MatepuanbHO-TeXHUHecKoe obecneueHne
6.1. ObecneyeHme Cbipbem, Matepraiamm

6.2. ObecneyeHre cobita NpoayKUMK (ycyr)

7. HayuHo-TexHmuuyeckoe obecneueHme

7.1. HayuHo-1ccneaoBaTenbeKasn M MPOEKTHO-KOHCTPYKTOPCKan AeATeNbHOCTb
7.2. BHeapeHWe W SKCryaTtaLma TeXHUYECKUX cpeacTs

7.3. OxpaHa OKpy»KatoLLEeN cpeapl

7.4. ObecrieyeHme Hay4YHO-TEXHUUECKOM MHpopMaLmel

8. MexKayHapoaHoe COTPYAHUYECTBO

8.1. KomaHaypoBaHwe COTpYAHMKOB 3a pyber
8.2. Mpurem 3apybeskHbIX AeneraLpii

8.3. MHbopMaLWOHHO-CNpaBoYHOE 06C/TYKMBAHME MEMAYHAPOAHbIX CBA3EM
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9. YnpasneHue nepcoHaiom

9.1. NMoabop, paccTaHOBKaA W UCMO/b30BAHME KaapoB
9.2. YyeT nimyHoro coctasa

9.3. Attectauma paboTHUKOB

9.4. MoBblweHNe KBaAMPmMKaunm paboTHMKOB
9.5. KomaHampoBaHWe coTpyaHUKOB

9.6. HopmmpoBsaHue Tpyaa

9.7. OxpaHa Tpyda

10. flokymeHTaLMoHHOe obecneyeHne
10.1. OpraHumzaups paboTbl C AIOKYMEHTaMM

10.2. XpaHeHue 1 UCno/ib30BaHMeE AOKYMEHTOB

11. ABMUHUCTPATUBHO-X03AIACTBEHHOE 06C/TyKMBaHWe

12. O6ecneueHre 6e30nacHOCTU (peXMMa OXpaHbl) OpraHM3aLMm

UToroBblii TecT K pasgeny 1

1. YKaxKute ycnoeusa, KoTopble NpeBpaLw,aloT uHpopmaLumio B
MH$OPMALIMOHHDIN pecypc.

- UHpOpPMaLMA AONXKHA BbITb HOBOW;

- OT MHGOPMALMM OXKMIAETCA NoayYeHue NPUBBLIIM UK APYTUX
npenmyLLecTs;

- UHPOpPMaLMA A0MKHA ObITb YNpaBASeMoi;
- UHPOPMaALMA AONKHA ObITb LOKYMEHTUPOBAHHOM.

2. KaKue anemeHTbl COCTAaBAAIOT CTPYKTYPY MHGOPMALMOHHOTO
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NPOCTPaHCTBA?

- co3gaHue, cbop, 06paboTka, HaKkoNeHMe, XpaHeHUe, NoOUCK, Nepeaaya,
noJiydeHme, UCNOb30BaHME U YHUUTOXKEHUE, PacnpocTpaHeHne n
notpebneHne nHbopmauuu;

- "HGOPMaLMOHHaA NOTPebHOCTb, MHGOPMALIMOHHbIM NpoLecc,
MHGOPMALMNOHHBIN NOTOK, MHGOPMALMOHHOE MNOE;

- MIHPOPMALMOHHbIE NOASA, MHGOPMALMOHHbIE NOTOKU, CyObEKTHI U
06beKTbI MHGOPMALMOHHbIX MPOLECCOB;

- OTAeNbHOE rocyAapcTBo, rpynna Aaei (B Tom uncne, npeanpuaTtus),
OTAENbHbIN YenoBeK, oTae/bHas ceMbs (poa).

3. Npoponxkute ¢ppasy: «K MHPopMmaLUOHHbIM pecypcam OTHOCUTCA...»
- BCA MHbOpMaLms,

- He BcA MHdOpPMaLMA, a TONbKO AaHHble, COObLWEeHNA, 3HaHWA,
COOTBETCTBYIOLLMM 06Pa30M yropAA0UYEHHbIE U CTPYKTYPUPOBAHHbIE;

- He BcA MHPOPMaLMA, a TONbKO odULManbHble AaHHble, CoobLLeHUA,
3HaHUA;

- He BCA MHGOPMaLMA, a TOSIbKO AaHHble, CO0BLLEHNA, 3HaHKA,
CoB6CTBEHHOCTb Ha KOTOPbIE YCTAHOB/IEHA

4. KaKkue u3 Ha3BaHHbIX HUXKe TUNOBbIX TpeboBaHuii HE
NPEADBABNAIOTCA K uHPOpMaLUOHHBIM cUCTEMAM?

- TpeboBaHUsA K gaTe noayyeHns nHopmauuu,

- TpeboBaHMA K popmaTam 1 cnocobam obmeHa nHGopmaumein ¢
BHELHMMM yYacTHMKamMM MHGOPMALLMOHHOrO NpoLecca,

- TpeboBaHMA K COCTaBY XPaHNUMOI MHOPMALIMMK,
- TpeboBaHuA K obecneyeHno MHPOPMaLMOHHOM 6e3onacHOCTY.

5. COBOKYNHOCTb AOKYMEHTOB (AaHHbIX) O4HOro BMAA UM Ha3HAYeHus,
MMEIOLLUX eAUHbIA MapLUPYT, XapaKTEPU3YIOLMIACA CoAEePKAHNEM,
CTPYKTYPOI4, LUKNMYHOCTbIO, HanpaB/ieHUEM U NNOTHOCTbIO
HasblBaeTcA ...

- NHOOPMALMOHHbBIN NOTOK

- MHPOPMaALMOHHOE Noe,
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- MHPOPMALMOHHbIN NpoLLecc,

- "HOOPMaLIMOHHAA NOTPEOHOCTb.

6. Yem onpepgenserca LLeHHOCTb UHPOPMaL UM B ynpaBaeHUn?
- NO/IHOTOW,

- lOCTOBEPHOCTbIO,

CBOEBPEMEHHOCTbIO,

- COBOKYMHOCTbO CBOICTB, BaXKHbIX A41A ee NoTpebutena nu nomoraoLumx
emy B flaHHOe Bpems U B JaHHOM MEeCTe CHU3WTb YPOBEHb
HeonpeaeneHHOCTH, a TEM CaMbIM CHU3UTb PUCKMN.

Bonpocbl K 3auety (Paspen 1)
1. MoHAaTMe nHpopmauum n MHGOPMALMOHHOIO MPOCTPAHCTBA
2. Knaccnomkaumsa suaos nHbopmaumm
3. MoHATME U OTANYUTENbHbIE YepPTbl MHOOPMALMOHHBIX PECYPCOB
4. MNoHATHe nHpopmaLMoHHOro obecneyeHna ynpasaeHua

5. NoHATE MHPOPMALMOHHOM CUCTEMbI B aCMEKTE yrpaBieHus
MHPOPMALMOHHBIMU pecypcamm

6. O6LLan XapaKTePUCTUKA COCTaBa, CBOMCTB M BMA0B MHOOPMALMOHHbIX
pecypcoB

7. Pecypcbl 3HaHWI Kak 0cobblii BUA MHGOPMALMOHHbIX PECYPCOB
1. NoHATME MHPoPMALMM M MHPOPMALMOHHOTO NPOCTPAHCTBA

2. Knaccnomkauma suaos MHbopmaLmm

3. NoHATUE U OTAINYUTENIbHBIE YePTbl MHPOPMALMOHHbBIX PECYPCOB
4. MoHAaTre nHGopMaLMOHHOIo obecnevyeHuns ynpasaeHus

5. NoHATE MHPOPMALMOHHOM CUCTEMbI B aCMeKTe ynpaB/eHus
MHPOPMALMOHHBIMU pecypcamu

6. O6LLan XapaKTepUCTUKA COCTaBa, CBOMCTB M BMA0B MHOOPMALMOHHbIX
pecypcoB

7. Pecypcbl 3HaHWUI Kak ocobbiii BUA, MHGOPMALLMOHHbBIX PecypcoB
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MpaKkTuueckoe 3apaHue K Paspeny 1
no aucumnamHe «MHpopmaumnoHHoe obecneyeHune ynpasaeHme»
MoaroToBUTL AOKAAA U Npe3eHTaumio (He meHee 15 cnailigos) B dopme
0630pa no ogHOMy M3 0b6LLECTBEHHbIX pecypcoB Poccun nam mupa Ha
Temy: « MHPOPMALMOHHbIE pecypcbl U ynpaBaeHne obL,ecTBEHHbIMM
pecypcamm B Poccuu 1 3a pybexkom: (HazBaTb 04MH KOHKPETHbIM
06LLLEeCTBEHHbIN pecypc Uan ero pasHoBUAHOCTL)». Hanpumep,
«MHopMayUOHHbIe pecypcsl 8 yripasaeHuu obwecmeeHHsIMU
pecypcamu 8 Poccuu u 3a pybexcom: BoOHble pecypcebiy.
Buabl o6LLeCTBEHHbIX PECYPCOB CM Ha puUcyHKe 1 B Teme 1
TeopeTMYecKom YacTm pasgena 1.
CnocobeH co3aaBatb
M MCN0/1b30BaTb
OnK-4 Hay4YHO-CNPaBOYHbIN | Lleab 300aHUA — OXapaKTepu3oBaB ABa BMAA 0OLLEeCTBEHHbIX pecypcos
5 annapat gns noucka | (MHbopMaUMOHHbBIN 1 Ntoboi Apyroi obLLeCTBEHHbIN pecypc —

[NOKYMEHTOB U
[NOKYMEHTabHbIX
MaTepuanos

dUHAHCOBbIW, MaTepuanbHbIi, NPUPOAHbINA, SHEPreTUYECKMIA U T.M.),
N3Y4UTb CBA3b ABYX BUAO0B 06LLECTBEHHbIX Pecypcos, onpeaennTb pob
MHPOPMaLMOHHOTO pecypca B yNpaBaeHUN 06LLECTBEHHbIM PECYPCOM.

TpebosaHusA u pekomeHAauuU no No020mosKe 00KAa0a U pezeHmMayuu

CopepikaHue A0OKMa[a U CTPYKTYPa NPe3eHTaUMM A01KHbI CKAa4blBATbCS
U3 Tpex Yyacten:

1) xapaKTepucTnka BbibpaHHOro 06LLeCTBEHHOIO pecypca;

2) xapaKTepucT1Ka MHPOPMaLMOHHOIO Pecypca, COAEPHKATebHO
CBA3AHHOTO C BbIOpaHHbIM O6LLLECTBEHHbBIM PECYPCOM;

3) BbIBOAbI MO XapaKTepy CBA3N MeXAay AaHHbIMM BUAAMW PECYPCOB U
POAN MHOPMALMOHHOrO pecypca B ynpaBieHNn 06LWeCTBEHHbIM
pecypcom.

OTBeT npegocTaBnseTcs B AByX ¢aiinax word (TekcT Aoknaga) n Power
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Point. 06bem npukpennsembix paifioB He JONXKeH NpeBbiwaTe SMb.

[oKknaa v npeseHTaums AOMKHbI UMETb TUTY/IbHbIE CTPaHULbI. Bce
CTPaHWUbI B OKNAZE U CNaiabl B MPe3eHTaLUn A0XKHbI ObITb
NPOHYMepOoBaHbI. N Npe3eHTaLMm HYXKHO UCNOb30BaTb LWABOH C
6peHa-6ykom. MNyTb Ana ckaumBaHusA WwWabnoHa Ha cante MITY um. .U,
HocoBa npeacTaBneH Ha CKpUHLWOTE cTpaHuubl (Puc.1).

O6bem foknaaa — He 3-5 cTp. (14 wpundT, 1,5 MmeKcTpoUHbI MHTepBan)
6e3 TUTY/IbHOTO ZINCTA U CIUCKA UCMO/b308AHHbIX UCMOYHUKOS.

O6bem npeseHTaUuKn — He MeHee 15 cnaiiaoBs ¢ TUTYbHbIM AUCTOM 6e3
cnanaa «Cnacnbo 3a BHMMaHue !».

daiin gonkeH bbiTb Ha3BaH: @amunaua_N_0_I13-1_UN0OY

G Google x | B Nowra Mailru % | f] wryum vocosa wermmoropce e X @ Kopropemseui crens - OT60) X B Obpasosaressyuii nopran OFEC X | +

< C @ magturu/brendbuk/korporativnyj-stiLhtmi#pn

- HAYKA 1 MEXAYHAPOAHAS BHEVYESHAY
= HHUBECCHIEY OBE&SOBALINE MHHOBALMM AESTEABHOCTb AESTEABHOC

AbuTypueHTy v CTypeHTy v COTPYAHUKY v BbIMyCKHUKY

KoprnopatBHbI CTHAb

i KOHLeNLWIo 1 aTpuByTh! Bper/ia, PYKOBOACTBO MO GUPMEHHOMY
ELIY

) BONPOCaM UCT0NbL30 Oyka 06paLLaTbCa B ynpaenerre UHGOPMALMOHHOA noamuTvky, Ten. 8 (3519) 29-84-23

Ha3gaHue yHuBsepcuTeTa

HA3BAHME * ekt caniian
NPE3EHTALAM

https: ko

o]

& obx pb oop!
H P Beeaure 35ecs TexcT ns noncka
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Puc.1 CKpMHLLIOT CTpaHuubl ANnA CKa4nBaHUA YHUBEPCUTETCKOIO wabnoHa
npe3eHTauunmn

TpebosaHus K codepxcaHuto 1 yacmu 0oknaoda

1. BbIGpaHHbIM 06L,ECTBEHHbIM Pecypc HY*KHO Ha3BaTb. Jlyyule BbIbpaThb
O1A aHaNM3a KaKyto-TO Pa3HOBMAHOCTb 06L,EeCTBEHHOIO pecypca,
Hanpumep, BOAHbIE MW NIECHbIE PECYPCbI, NN MOJIE3HbIE UCKOMAeMble
KaK pa3HOBUAHOCTU NPUPOAHbIX PECYPCOB.

2. llaTb onpeaeneHune, KPaTKo onmncaTb CTPYKTYPY, Ha3HauyeHue (rae
MCMONb3yeTca NoAbMU, ANA YAO0BNETBOPEHUA KaKNX NoTpebHocTel).

3. [laTb KpaTKylo oLeHKy obbema 3Toro pecypca B Poccuu n/mnmn mupe.

4. Ha3BaTb cO6CTBEHHMKOB W PErYNATOPOB 3TOMO pecypca B Halek
CTpaHe U mupe (ecnm ecTb). Kakve opraHbl ynpaBieHna 3aHMMatoTcA
[AaHHbIM pecypcom?

5. Kakumu 6a30BbIMK HOPMATUBHbBIMW aKTaMU pPerympyeTcs
MCNo/ab30BaHMe AaHHOro 06LLecTBEHHOIO pecypca B Hallen cTpaHe (Man
Mupe).

TpebosaHuA K codepxcaHuto 2 Yyacmu 0oknAaoda

1. HaliT 1 Ha3BaTb (AaTb CCbIIKY Ha MHTEPHET-PEeCYpPC NOJHOE
6ubnnorpadpuyeckoe onncaHune) oaAnH U3 MHPOPMaLMOHHBIX PECYPCOB,
copeprrawmx MHGopmaumto o BbIbpaHHOM 0bLecTBEHHOM pecypce. 3To
MOKET ObITb CaiTbl (peecTpbl, NOpTanbl, 6a3bl AaHHbIX U Ap.) OpraHoB
BNACTW, FTOCKOPNOpPALMIA, OPraHU3aLMii, B YbeM yNpaBieHUN HaXoaUTCA
0bulecTBeHHbIM pecypc; NPpodUIbHbIN apPXUB; CNELNaIU3UPOBAHHbIN
6MbnmoTeUHbIN pecypc u ntoboi gpyroii HGOPMaLMOHHbIN pecypc,
MHPOPMUPYIOLLNI O BbIDPAHHOM 06LLLECTBEHHOM pecypce.

2. OxapaKTepu3oBaTb MHPOPMaLMOHHBIN pecypc (UP) no cnepyowemy
naaHy:

l1naH aHanuza UP
1. CocTaB (cTpyKTypa) MHGOPMaLMOHHOIO pecypca

2. LleneBoe HasHauyeHue 1 notpebutenu NP (notpebutenn nHidpopmaumm)
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3. XapaKkTtepuctmka NP B oTHoweHUn K popme cobCTBEHHOCTU U MO
YPOBHIO AocCTyna

4. Bugbl MHGOpMaLMK 1 BUABI ee HocUTenemn

5. Nctopunyeckn obycnosneHHasa ¢opma MHPOPMaLMOHHOTO NPOAYKTa
(maTepuanbHoe (KHUIM, }KypHasbl, KaTaioru u 4p.), NPorpaMmmHoe
(nporpammsl, nHTepdeicol, tHGOPMaUNOHHbIE 060/104KK 1 Ap.),
TexHM4Yeckoe (KoMMbtoTepbl, NAaHLWETbl, HOYTOYKKU 1 4p.),
NHPPACTPYKTYpHOE (ceTb MIHTEPHET, I0Ka/IbHble MPOBOAHbIE CETH,
6ecnpoBoaHble CETU U Ap.) U MHOE NposABaeHMEe MHPOPMALMOHHOIO
NPOAYKTa, B TOM Ync/e B TOBapHOM popme.

6. XapaKTepuCcTMKa NOCTaBLLMKOB MHPopMaumm (KTo HanoaHua u/ nam
HanoJIHAET pecypc HOBOM MHOPMaLMel?)

7. XapakTepuctka MP no cnocoby opraH13aummn XxpaHeHus u
MCNoab30BaHMA. BO3MOMKHOCTU A0OCTyNa NoAb30BaTeNEeN.
NHPOopMaUMOHHO-MOUCKOBbIE CUCTEMDI

8. KTo ynpasnser gaHHbIM MHOOPMALMOHHbBIM PECYPCOM B HaLLEeW
CTpaHe.

9. HopmatmnsHo-npaBoBas 6a3a UP.
10. MecTo gaHHoro UP Ha MHpopMaLMOHHOM pbiHKe (ceKkTop, cdepa).

11. *Moao6Hble UP B Poccuu 1 3a pyberkom (ecau ceedeHuli Hem, nyHKmM
MO}em omcymcmeosame)

TpebosaHuUA K codepxcaHuto 3 Yacmu 0oknada

JaHHaA yacTb coepnT BbIBOAbI NO CONOCTAB/IEHUIO XapaKTePUCTUK
ABYyX pecypcosB B BUAE ap2yMeHmMuUpPOB8AHHbLIX 0OmMmeemoe Ha BONPOChbI:

1. OTpakaeT an cTpyKTypa UP cTpyKTypy 06LLeCTBEHHOIO pecypca?

2. CoBNagatoT M coOBCTBEHHMKM M NOb30BaTENN MHPOPMALMOHHOTO U
06LecTBEHHOrO pecypcoB?

3. CoBMagatoT v perynatopsbl (ynpasieHLbl) aHaIM3Mpyembix pecypcos?

4. CoBnagato M HOPMATUBHbIE aKTbl, KOTOPbIMW NOJIb3YHOTCA
PerynaTopbl aHaIM3NPYEMbIX PECYPCOB B Hallel cTpaHe?
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JoKnag nonxeH npeactaBnaTtb coboit 0630p - c843HbIl TEKCT,
COCTAB/IEHHbIN M3 OTBETOB HA BOMPOCHI MJ1aH, CO CCbIIKAMM Ha UCTOYHUKM
nHpopmauum, onmncaHHble no FOCT P 7.0.5-2008 bubauozpagpuveckas
cebinka. Obuwue mpebosaHuA u npasuaa cocmasneHua. K npumepy:

KHuea ¢ 0syma asmopamu:

PyukuH B. H., ®ynunH B. A. ApxuTeKTypa KOMNblOTEPHbIX ceTelt. MocKBa :
OVUANOr-mMmmnou, 2010. 238 c.

KHuea ¢ mpema asmopamu:

Tapacesuu J1. C., I'pebeHHukos I, U., leyccknin A. . MaKpO3KOHOMMKA :
y4yebHuK. Mocksa : Bbicw. obpasoBaHue, 2011. 658 c.

MakcumeHkKo B. H., AbaHacbes B. B., Bosnkos H. B. 3awuTta nHpopmauymm
B CETAX COTOBOM NoABMKHOM cBasu / nog pea. O. b. Makapesuya.
Mocksa : Fopayaa amHua-Tenekom, 2009. 360 c.

HopmamugHsie 00KymeHmMbl:

TunoBaa MHCTPYKLUMA NO OXpaHe Tpyaa A1A Nonb3oBaTenei
NepCOHaNbHbIMM 3N1EKTPOHHO-BbIMUCAUTENBbHBIMWU MallMHamu (MIBM) B
anekTposHepretuke: P 153-34.0-03.298-2001.Bsea. ¢ 01.05.2001. M.,
2002.91c.

OnucaHue pecypcos yoaneHHo20 docmyna (MIHmepHem-pecypcel),
onucaHue calima:

Ha3BaHue caitTa [DNeKTPOHHBbIN pecypc]: cBeaeHns, OTHOCALMECS K
3arnasuio / ceeeHna 06 oTBETCTBEHHOCTM (3TO AaHHbIE O COCTaBUTENAX
cavita). lopog, : Uma (HaMmeHoBaHMe) U3gaTens AN pacnpPocTpaHUTens,
roa. URL : http: // www. (nata obpaweHus: . . )

Poccuiickana rocyaapcTeeHHas 6ubamoteka [DN1eKTpoHHbIN pecypc] /
UeHTp nHdopm. TexHonorunit PI'6 ; pea. T. B. BnaceHko ; Web-mactep H.
B. Kosnosa. Mocksa : Poc. roc. 6-ka, 1997. URL : http//www.rsl.ru. (aata
obpauweHua: 11.12.13)

MccneposaHo B Poccum [INeKTPOHHbIN pecypc] : HayyHbIn XypHan /
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Mock. ¢u3.- TexH. MH-T. JonronpyaHsit : MOTU, 1998 . URL :
http://zhurnal.mipt.rssi.ru. (aata obpawerua: 11.12.13)

Mamepuan (mexkcm, cmames), pacnoanoxeHHbIl Ha calime:

®amnnna U. 0. aBTopoB.. 3arnaBme TeKCTa Ha 3KpaHe [DNEKTPOHHbIN
pecypc] // 3arnasue caiita : cBegeHua, OTHocALLMecA K 3arnasuio /
cBeaeHun 06 oteeTctBeHHocTU. URL : http//www. (pnaTa
obpaweHua: . . )

CcblikM 0GOPMAAIOTCA B KOHLE TEKCTA C HYyMepauuen B nopagke
CNefo0BaHUA NO TEKCTY.

Tect 2 Knaccupumkauma nHPoOpmMaLMOHHbIX pecypcosB

1. Kakue u3 nepeuuncneHHbix ceoiictes HE HABTIOQAKOTCA y
MHpOPMaLIMOHHbIX pecypcoB?

- B3aMMO3aMEeHAEMOCTb BCEX KOMMOHEHTOB pecypca,
— NOCTOAHHbIN pocT 06beMa,

— Hepacxo4yemMocCTb, HeMCcYepPnaemocTb,

— U3MEHYMBOCTb COCTaBa.

2. Muposble MHPOPMaLMOHHbIE pecypcbl NO Lean NPpUMMeHeHUA
AenATca Ha Tpu ceKTopa. HasoeuTe mx.

— CEKTOp AeNI0BOM MHbOopMaLmu;

— CEKTOP HAY4YHO-TEXHUYECKOW M cneumanbHon MHGopMaLmu;

— CEKTOP MaccoBoM NoTpebutenbckoi MHGopmaLum:

- CEKTOP MMPOBOI 3KOHOMUKM.

3. YTo npu3HaHo Bbicwen popmoii cyuectBoBaHUA UHGopmaLumn?
- MHOOPMaALMOHHAA CUCTEMA,

- NHGOPMaALIMOHHBIN pecypc,

- apxus,
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- 3HaHue.

4. K Kakomy Knaccy 3HaHMii 6yayT OTHOCUTLCA BUA,EO0PO/IUKM C
MacTep-K/laccamm Mo U3roTOB/IEHUIO KaKUX-TO U3Jenunin?

— 3IMNUPUYECKNE 3HaHUA;

— TeopeTndyeCKkmne 3HaHuA,;

— IMYHOCTHbIE€ 3HaHUA (I'IpO(I)ECCMOHaIIbeIE),'
— OpraHn3aunoHHblEe 3HaHUA,

5. Kakasa npo6aema meLuaeT yueHbIM U NpakTUKam paspaboratb
YHUBEPCANbHYIO KaccupuKaumio MHGOPMaLMOHHBIX pecypcos?

— Bonpoc 06 naeHTndumkaunm UP,

— Bonpoc o cobctBeHHocTH UP,

— BOMPOC O 3HAaKOBOM cucteme UP,

— BOMPOC 0 KOHPMAEHUMANbHOCTN HPopMaLumnm UP.

6. YTo ABNAETCA YyCIOBMEM BKIOYEHUA UHGOPMaLUK B
MHGOPMALMOHHYIO cuctemy?

— Hafnuyme NpaBu, peryanpyrowmx BratoveHne nHpopmaumm 8 UC,
— Hanunuune ACY,

— 3/1eKTPOHHAA NOAMNUCH,

— naeHTMdmKauma MHGOPMaLNOHHOro 06 BEKTA.

7. KaKoit npMHUMN onucaHua cogep:kaHusa BbibpaH B ECKK T3CHU?
— TeMaTUYECKUIA;

— 06BEKTHbIN;

— NPeAMETHbIN (MOCTKOOPAMHATHOE ONMUCAaHUEM);

— «TPaANLMOHHOE» HaMMeHOoBaHWMe.

8. KaKylo KnaccMpuKaLMOHHYIO XapaKTepUCTUKY no popme
co6cTBEHHOCTU MMeoT MHPOopMaLMOHHbIe pecypcbl apxusa MB/,
Poccun?

— coOBMeCTHanA pOCCI/II?ICKBFI N MHOCTPAHHAaA CO6CTBeHHOCTb,
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— CMellaHHaA poccuiickaa cobCcTBEHHOCTb.
— MyHMLMNaNbHasA COBCTBEHHOCTD,
— rocyapcrTBeHHas CO6CTBEHHOCTb.

9. KaKyto KnaccupuKaLMOHHYIO XapaKTePUCTUKY NO YPOBHIO AOCTyNa
MmeeT MHGOPMALUA O A0X0AAX FOCYAAPCTBEHHDbIX CAYXKaWmX B PO?

— nHdopmaumsa, ceoboAHO pacnpocTpaHaemas;

— MHbOPMaLMA OrpaHUYEHHOTO A0CTYNa, NpeaocTasasemas no
COTrNalleHMIo NNL, YHaCTBYIOLLMX B COOTBETCTBYIOLMNX OTHOLIEHMAX;

— MHdOpPMaUMA OrPaHNYEHHOTO 4OCTYNa, KOTOPas B COOTBETCTBUM C
denepanbHbIMMU 3aKOHAMK NOANENKUT NPEAOCTaBNEHUIO UK
PacnpPoOCTPaHEHUIO;

— MHbOPMaLMA OrPaHMUYEHHOrO A0CTYNa, pacnpocTpaHeHne KOTopo B
Poccuiickoit Pepgepaummn orpaHMUYMBAETCA UM 3anpeLLaeTcs.

10. BblgeneHune yHUBEPCanbHbIX, OTPACNEBbIX, BEAOMCTBEHHbIX,
06beKTHbIX BUA0B UP onupaeTca Ha cneaylouee KnaccudpuKkaumoHHoe
OCHOBaHMe...

- N0 YPOBHIO goctyna K UP,

- no npuHumny ¢opmmnposaHuna UP,
- no cogeprkanuto NP,

- N0 GM3NYECKNUM XapaKTEPUCTUKAM.

11. Mo cnocoby goKymeHTUpPOoBaHUA MHPOPMALMOHHDbIE pecypcbl
penAarca Ha ABe Kareropuu. Hasosute mx.

- rpaduyeckme,

- aHa/sorosble,

- TPAANLUMOHHbIE,
- TEXHOTPOHHbIE.

12. Mo cnocoby KognupoBaHua MHGopMaunmn MHGOPMaLMOHHbIE
pecypcbl AenaTca Ha YeTbipe Kateropuu. Hasosute mx.

- rpad)mquKme, daHanorosble, TPAAULLIMOHHbIE, TEXHOTPOHHDbIE,

- ONTUYECKMHNE, 6yma>1<Hb|e, ceTeBble, MannpycHoble,
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- TEKCTOBbIg, rpad)mqecr(me, 9/1EKTPOHHbIE, aHa/10rosble,
- TMNepTeKCToBbIE, CeTeBble, aHa10rosble, TEXHOTPOHHbIE.

13. NMpeacraBneHHble HUXKe npumepbl UP knaccupmumpylotca Ha
OCHOBE OZHOrO M TOrO e npu3HaKa. Hasoswure ero.

Benopycckuii kopnyc / /Heuwickuii HaOUUoHanbHsIl Kopnyc /

BpumaHckuii HayuoHansbHsIl Kopnyc / Moab6cKo-yKpauHcKuii

napannenbHsili Kopnyc

- cogepxaHue UP,

- cobcTBeHHoCTb UP,

- eCTECTBEHHbIN fA3bIK UP,

- NpuHagneXxHoctb P BOOPYKEHHbIM CMaam CTpaH.

14. Npogonxute dppasy: «OnncaHme MHGOPMaLMOHHOrO pecypca
CO34a€eTCA C NOMOLLbIO CUCTEMBI ...»

- KNH0YEBbIX CNOB,
- €CTeCTBEHHOrO A3blKa,
- MeTaZlaHHblIX,
- merabaiToB.

15. laHHble, onuUcbiBalOLWMeE KOHTEKCT, coAepKaHue, CTPYKTYpy
[OKYMEHTOB U ynpaB/JieHUe UMM, Ha3biBalOTCA...

- K/II0YEBLIMM C/TIOBAMM,
- Ay6AnHCKNUMm sagpom
-MeTagaHHbIMU,

- Teramu.

KoHTponbHanA paborTa K pasgeny 1

YnpasneH4yecKasa cMtyauua

OpraHusauua cobupaeTca yHUPUUMpoBaTb paboTy C AOKYMEHTaMM.
Hauanca atan npegnpoekTHoro obcaesoBaHus.

B xoae O6C}'Iep,OBaHMFI BbIABNAKOTCA AOKYMEHTbI, XapaKTepusyrouwimneca



http://bnkorpus.info/
http://ucnk.ff.cuni.cz/
http://www.natcorp.ox.ac.uk/
http://www.domeczek.pl/~polukr/index.php?option=welcome
http://www.domeczek.pl/~polukr/index.php?option=welcome
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onpeaeneHHon NepnoaNYHOCTbIO MX CO34aHMUA, MOCTOAHCTBOM (MK
OTHOCUTENbHbIM NOCTOAHCTBOM) pOpPMbI. McuepnbiBatoLLee BbisiBieHUE
$opm SOKYMEHTOB NPOBOAUTCA BO BCEX CTPYKTYPHbIX NOApa3AeneHmnax
OopraHu3auumM No BCem HanpasneHuaAM geatenbHocTu. CBeaeHmA o
KaKAOM BbIBJIEHHOM AOKYMeHTe GpUKCUPYIOTCA B KapTe AOKYMEHTa (CMm.
npumep B MpunoxkeHuu 1), B KOTOpPYo BHOCUTCA caeaytowas
nHbopmaums:

b nosHOe HaMMeHOBaHUE (I)OprI AOKYMeEHTa (HaMMEHOBaHMe
BMAa 1 3aro/10BOK K TEKCTY AOKYMeHTa),'

o Koa dopmbl (no OKY nnm nokanbHomy KnaccudukaTopy);
. nma danna (ecnm nmeeTca SNEKTPOHHbLINM BapUaHT AOKYMEHTA);
. MpPaBOBOE OCHOBAHMWE U3AaHUA AOKYMEHTa (HOPMaTUBHbI

NPaBOBOW aKT, pernamMmeHTUpyoWunii TpeboBaHUA K coaepikaHuio, popme,
npoueaypam paboTbl C JOKYMEHTOM);

. byHKUMA ynpaBneHua (coepa npumeHeHKU) 1 3agaqa
(Ha3HaueHWe gOKYyMeHTa), B NpoLecce peannsaumm KoTopbIX CO34aeTca
AOKYMEHT (Hanpumep, WTaTHOE pacnMcaHne opraHM3aumMm co3aaercs B
npouecce peannsaumm GyHKLUUN «OpraHmU3aLma CUCTEMbI YNIPaBAEHUA» U
3a4a4M — «pernameHTaLmmn YNCAEHHOTO U AOKHOCTHOIO COCTaBa»);

. cBeAeHus 06 OCHOBHbIX 3Tanax NOArOTOBKM AOKYMEHTa:
. noAapasgefnieHne-coctTaBuTenNb;

. BHellHee N BHyTPeHHee CoriacosaHue;

. yAOCTOBEepeHne AOoKYyMeHTa (noanucaHune, yTBep:KaeHue,

npocTaBAeHWNe NeyaTu);

. afpecar AOKYMeHTa;

. CBEAEHMA O PErMCTPaLMN OKYMEHTA;

. CBEAEHMA O KOHTPOJIE;

. MEeCTO XpaHeHUA NoAJIMHHUKA AOKYMEHTa (MK Konuu, eciu

nepBbli 3K3eMNAAP LOKYMEHTA OTCbIJIAETCA B APYroe yuperKaeHue).

KapTbl 4OKYMEHTOB, cObpaHHble B NpoLecce NpesnpoeKTHOro
obcnepoBaHuA, B ganbHenwem npu pabote Hag Tabenem
YHUPUUMPOBaAHHBLIX GopM ByayT ABNATLCA OCHOBHbLIM pabounm
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Maccneom. 3adpUKCUPOBAHHbIE B HUX CBEAEHUSA B AaNibHeNLeM byayT
MCMONb30BaTbCA ANS BbIPAabOTKM CTPYKTYPbI (KNnaccupuKauMOHHOM
cxembl) Tabensa n gns otbopa Gopm SOKYMEHTOB 419 BKIOYEHUA B
Tabenb (cm MpaKkTnyeckoe 2 K pasaeny 2, creayowmin CEMecTp U3yyeHus
ANCLUUNNNHBI)

3AO0AHUE

MpoaHanM3npoBaTb COCTaB PEKBU3UTOB U MeTaaHHble NATU
yNpaB/ieHYeCKNX OKYMEHTOB OAHOM KOHKPETHOWM opraHun3aumm
(opraHusaumsa, roe pabotaeTe Bbl naum Bawm poactBeHHUKU, APY3bs, UK
6a3a NPaKTUKK, UK OP. OPraHM3aLUMA) U COCTAaBUTb HA KaxKablli KapTy
(npumep 3anonHeHHOM KapTbl B MpunoxeHue 1).

[na onpegeneHna ynpasaeHYecknx GyHKUMIA 1 3a4a4 NoNb3yMNTeCh
«MprMepHbIM NepeyHem pasaenos Tabens Gopm AOKYMEHTOBY,
MOCTPOEHHbLIM NO GYHKLUMOHANbHOMY NPUHLMNY (cm. MpunoxeHue 2)

OTBeT npeactasuTb B BUAe panna B popmate word n o6bemom He 6onee
5 M6aiitos. OdopmneHne TUTYNbHOTO AncTa obasaTenbHo. Kaxaas
KapTa A40/1XKHa 6bITb cCHabyKeHa ¢oTorpadueit goKymeHTa. Homep KapTbl
[OJIKeH COOTBEeTCTBOBaTb HOMEpPY IOKYMeHTa.

dain gonkeH 6bITb HasBaH: @amuausa_N_O_KP-1_UNOY

MPUNOXKEHUE 1

MpumepHan popma KapTbl 4OKYMEHTA
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KAPTA IOKYMEHTA

HameHoBaHWe AOKYMEHTa (C 3aro/IoBKOM K TeKCTy) [TIpuka3 o npueme

pabomHuKa Ha pabomy

daiin [IPVKA3b!

¢YHKLIMF| ynpasneHuAa  yrpaesieHue repcoHasiom

Peluaemasn 3apaya [10060p, paccmaHosKa U LCNob308aHUE KAOPOo8

Kop no OKYA 02811518 Kopa, no nokanbHomy
Knaccudmkaropy Hem

Kem 1 Korga yTBep:aeHa dopma nocmaHoaneHuem fockomcmama Poccuu

om 05.01.2004 Ne 1

CoctaButenb AoKymeHTa Omades Kadpos
JIMu, oTBeTCTBEHHOE 3a cocTaB/ieHue Crieyuasucm omoesa Kaopos

Meproan4HOCTL NOAroTOBKM 1o Mepe Heobxodumocmu

CornacosaHue:

1. PykosoOumesb cmpykmypHo20 noopasoeneHus, Kyod
Hanpaeasemca pabomHukK

2. HayansHUK omoesa kadpos

3. byxeasamep

BHewHee cornacoBaHue Hem

Moanucb [eHepasibHbIL OUpeKmMop

YTBepaeHue:

MNpaBoBbIM aKTOM Hem [ OMKHOCTHBIM
JIMLOM Hem

Meyvatb repb6oBas Hem nHaA Hem
Peructpaums Omden Kadpos Kon-80 aKs.

3

Appecat BHympeHHul 0oKymeHm
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MecTo xpaHeHun 1-0 3K3. - eno, 2-U 3K3, -nu4Hoe 0eno, 3-Ui 3K3. -

byxeanmepus

MpumeyaHua O3HaAKomMmumenbHaAa susa

pabomHuka

MpumepHbI NnepedeHb pasgenos Tabena ¢popm JOKYMEHTOB,

NOCTPOEHHOro NO GYHKLMOHAIbHOMY NPUHLMNY

1. OpraHusauma cucrembl U NPOLLECCOB YNpPaB/ieHUA
1.1. OpraHu13aLyIoHHO-NPaBOBOE 0becreyeHme AEATENIbHOCTU

1.2. ObecneyeHme 3aKOHHOCTU AEATE/IbHOCTU

2. MporHo3upoBaHMe 1 N1IAHMPOBAHUE AEATENIbHOCTU

2.1. MNporHo3mpoBaHWe AeATeNbLHOCTU

2.2.TlnaHnpoBaHWe AeAaTelbHOCTU

3. PerynupoBaHue aeAatreibHOCTU

MPWIOXEHUE 2
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3.1. OnepammBHOe ynpasaeHne AeATeNbHOCTbIO

3.2. IHdopmaumoHHOe obecrnedeHre AeATeIbHOCTU

4. KoHTpOAb 3a AeATeNbHOCTbIO
4.1. CtaTUCTMYeCKan OTYETHOCTb
4.2. BenOMCTBEHHAA OTYETHOCTb

4.3. BHYTpeHHsA OTYETHOCTb (KOHTPO/1b 38 AEATENIbHOCTLIO NOAPa3AeNeHUIA U
pabOoTHMKOB)

5. duHaHcoBOoe obecneueHue
5.1. Byxrantepckum y4et

5.2. byxrantepckan OT4ETHOCTb

6. MatepuanbHO-TeXHUHecKoe obecneueHne
6.1. ObecneyeHme Cbipbem, Matepraiamm

6.2. ObecneyeHme cobita NpoayKUmM (ycyr)

7. HayuHo-TexHmuuyeckoe obecneueHme

7.1. HayuHo-1ccneaoBaTenbeKasn M MPOEKTHO-KOHCTPYKTOPCKan AeATeNbHOCTb
7.2. BHeapeHWe 1 SKCryaTtauma TeXHUYECKUX cpeacTs

7.3. OxpaHa OKpy»KatoLLEeN cpeapl

7.4. ObecrieyeHme Hay4YHO-TEXHUYECKOM MHpopMaLmel

8. MexKayHapoaHoe COTPYAHUYECTBO

8.1. KomaHaypoBaHwe COTpYAHMKOB 3a pyber
8.2. Mpurem 3apybeskHbIX AeneraLpii

8.3. MHbopMaLWOHHO-CNpaBoYHOE 06C/TYKMBAHME MEMKAYHAPOAHbIX CBA3EM
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9. YnpasneHue nepcoHaiom

9.1. NMoabop, paccTaHOBKaA W UCMO/b30BAHME KaapoB
9.2. YyeT nnyHoro coctasa

9.3. Attectauma paboTHUKOB

9.4. MoBblweHNe KBaAMPmMKaunm paboTHMKOB
9.5. KomaHampoBaHWe coTpyaHUKOB

9.6. HopmmpoBsaHue Tpyaa

9.7. OxpaHa Tpyda

10. flokymeHTaLMoHHOe obecneyeHne
10.1. OpraHumzaups paboTbl C AIOKYMEHTaMM

10.2. XpaHeHue 1 UCno/ib30BaHMeE AOKYMEHTOB

11. ABMUHUCTPATUBHO-X03AIACTBEHHOE 06C/TyKMBaHWe

12. O6ecneueHre 6e30nacHOCTU (peXMMa OXpaHbl) OpraHM3aLMm

UTtorosbiii TecT K pasgeny 1

7. Muposble MHPOPMaLMOHHbIE pecypcbl NO Lean NPpUMeHeHUA
AenATca Ha Tpu ceKkTopa. HasoeuTte mx.

— CEeKTop AeNioBoM MHbopMaLmu;

— CEKTOP HAaY4YHO-TEXHUYECKOW U cneumanbHon MHGopMaLmu;
— CEKTOP MaccoBon noTpebutenbcko MHGopmaLum:

- CEKTOP MMPOBOI 3KOHOMUKM.

8. Uto AsnsAeTca ycnosuem BKAOUYEHUA MHPOpMaL UM B
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MHPOPMALMOHHYIO cucTemy?

— HaAn4YmMe NpaBu, peryanpyrowmx BratoveHne nipopmaumm s UC,
— Hannuune ACY,

— 3/1eKTPOHHAA NOAMNUCDH,

— naeHTMdmKauma MHGOPMaLNOHHOIO 06 BEKTA.

9. Mo cnocoby KoguposaHua nHpopmaumumn nHpopmaunoHHbIe
pecypcbl fenAartca Ha yeTbipe KaTeropuun. Hasosure umx.

- rpad)mquKme, aHanorosble, TPAANLMOHHbIE, TEXHOTPOHHbIE,
- ONTUYECKHNE, 6yma>1<Hb|e, ceTeBble, MannpycHoble,

- TEKCTOBbIE, rpad)mquKme, 3/1EKTPOHHbIE, aHa10rosble,

- TMNEPTEKCTOBbIE, CeTEBbLIE, aHA/NI0roBble, TEXHOTPOHHbIE.

10. Npogonxkure ¢ppasy: «OnucaHme nHGOpPMaLUOHHOro pecypca
€o34aeTca C NOMOLLbIO CUCTEMDI ... »

- K/I0YEBbIX C/0B,
- eCTeCTBEHHOrO f3blKa,
- MeTaaHHbIX,
- merabainTos.

11. [laHHble, ONUCbIBalOLME KOHTEKCT, COAEPIKAHUE, CTPYKTYpY
AOKYMEHTOB U yNpaB/ieHUe UMM, Ha3blBaIOTCA...

- K/I0YEBLIMM C/TIOBAMM,
- Ay6AnHCKMMm agpom
-MeTagaHHbIMK,

- Teramu.

12. KauecTBo MHPOpMaL MM KaK 06LL,EeCTBEHHOro pecypca Hanpamylo
3aBUCUT OT ...

- KayecTBa ynpasaeHna MHGOPMaLMOHHbIM NPOLLECCOM;
- oT BUAa nHdGopmaumm,

- OT YPOBHA A0CTYNa K UHPOpMaLum,
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- OT HaNnuuA / OTCYTCTBMSA HOPMATUBHO-MPABOBOIO PEryIMpPoBaHuA
MHPOPMALMOHHOTO NPOCTPAHCTBA.

Bonpocbl K 3auety (Paspgen 1)

8. Knaccnomkauma MHGOpMaLLMOHHbIX PecypcoB B acnekTe Npobaembl nx
naeHTMPuKaumnm

9. KnaccudmKaLMOHHbIe XapaKTEPUCTUKM COAEPHKAHNA
MHGOPMALMNOHHbBIX Pecypcos

10. KnaccMdmKaLMOHHbIe XapaKTePUCTUKN MHPOPMALMOHHbIX PECYPCOB
no popme cobCTBEHHOCTU

11. KnaccudpuKaumMoHHbIE XapaKTEPUCTUKN MHPOPMALIMOHHbIX PECypCcoB
Mo YpOBHIO AoCTyna

12. Knaccndmkaumsa MHGOPMaLMOHHBIX PECYPCOB MO X HAa3HAYEHUIO

13. KnaccMdmKaLMOHHbIe XapaKTePUCTUKN MHPOPMALIMOHHbIX PECYPCOB
Mo NPUHAANEKHOCTU (MPUHLMNY GOPMUPOBAHNA MHPOPMALLMOHHBIX
MaccuBOB)

14. Knaccndmkaumsa MHGOPMALMNOHHBIX PECYPCOB MO GU3MYECKUM
XapaKTepuCcTMKam (no cnocoby npencraBneHus)

OnK-4

MpumeHaeT
MHPOPMALNOHHO-KO
MMYHWKALMOHHbIE
TexHos0rnun B chepe
nenonponsBoAacCTBa,
QpXMBHOro gena

MpakTuueckoe 3apaHue K Paspgeny 1

no gucunnamHe «MHpopmaumnoHHoe obecneyeHure ynpasneHme»

MoAaroToBUTbL AOKNAA M Npe3eHTauuto (He meHee 15 cnaingos) B popme
0630pa no ogHOMY M3 06LLECTBEHHbIX pecypcoB Poccnn nam mmpa Ha
Temy: « MHbOpPMaLMOHHbIE pecypcbl M ynpasBaeHne obLecTBEHHbIMK
pecypcamu B Poccuun 1 3a pybexxkom: (Ha3zsaTb 04MH KOHKPETHbII
06LLEeCTBEHHbIN pecypc Uan ero pasHoBUAHOCTL)». Hanpumep,
«MHopMaUUOHHbIe pecypcsl 8 yrnpasaeHuu obuwecmseHHsiMu
pecypcamu 8 Poccuu u 3a pybexcom: BoOHble pecypcbi.

Buabl 06LLLECTBEHHbIX PECYPCOB CM Ha pUcyHKe 1 B Teme 1
TeopeTMyecKom YacTm pasgena 1.

Uenb 300aHUA — OXapakTepunsosas ABa BUAA 06LIJ,ECTBEHHbIX pecypcos
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(MHbOpPMaLMOHHDBIN 1 Ntoboi Apyroi obLLECTBEHHbIN pecypc —
dUHaAHCOBbIN, MaTepuanbHbI, NPUPOAHbIN, SHEPTreTUYECKUIA 1 T.1.),
M3y4YnTb CBA3b ABYX BUA0B 0DOLLECTBEHHbIX PECYPCOB, ONpeaenmTb posb
MHPOPMALMOHHOTO pecypca B yNpaBaeHUN OBLLECTBEHHbIM PECYPCOM.

TpebosaHusA u pekomeHOayuu no nod2omoske 00Kaa0a u npeseHmayuu

CopeprkaHue [OKNA[a U CTPYKTYPa NPe3eHTaLMmM A0KHbI CKNaAblBaTbCA
N3 Tpex yacteu:

1) xapaKTepucTnka BbibpaHHOro 06LLeCTBEHHOIO pecypca;

2) xapaKTepucTuKa MHPOPMALLMOHHOTO pecypca, CoAeprKaTeIbHO
CBA3AHHOTO C BbIOPAHHbLIM 06LLLECTBEHHbBIM PECYPCOM;

3) BbIBOAbI NO XapaKTepy CBA3N MeXAy AaHHbIMM BUAAMW PECYPCOB U
POAN MHGOPMALMOHHOrO pecypca B yNpaBieHNN 06LWECTBEHHbIM
pecypcom.

OTBeT npeaocTtasnseTtcs B AByx ¢pannax word (TeKcT aoknaaa) u Power
Point. O6bem npukpennsembix ¢pannos He A0KeH npeBbiwaTe 5Mb.

Joknaa v npeseHTauma AONXKHbI UMETb TUTY/IbHbIE CTPaHULbI. Bce
CTPaHWUbI B AOKNALE U CNaiabl B NPe3eHTaLUN A0XKHbI ObITb
NPOHYMepPOBaHbI. 1A Npe3eHTaLUN HYXKHO MCNOJ1b30BaTb LWAbIOoH ¢
6peHa-6ykom. MNyTb ANa ckaunmBaHusA WabnoHa Ha caite MITY um. I.U.
HocoBa npeacTaBneH Ha CKpUHLWIOTe cTpaHuupl (Puc.1).

O6bem goknaga — He 3-5 cTp. (14 wpundT, 1,5 meKcTpouHbIi MHTepBan)
6e3 TUTYNIbHOTO JINCTA U CAUCKA UCMO/b308AHHbIX UCMOYHUKOS.

O6bem npeseHTaUnn — He meHee 15 cnangoB ¢ TUTYIbHbIM INCTOM be3
cnanaa «Cnacnbo 3a BHMMaHue !»,

dain ponkeH 6bITb HasBaH: Pamuaua_N_0_I13-1_MN0OY
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G Google % | [ Nowra Mailru x | §] wryu nocosa warmmoropex e X G K BOY X x| +
€ C & magtunybrendd #
— HAYKA U MEXAYHAPOAHAS BHEYHEGHA
= YHYEECCHIED OBEASOBAINE MHHOBALMM AESTEABHOCTb AESTEABHOC
AbuTypueHTy v CTypeHTy v COTpYAHUKY v BbIMyCKHUKY
KoprnopatmeHbIi CTMAb
HbIA IOKYMEHT, COACPXALUMIA KOHLeNLMIo 1 5'0115)"b E‘DE*J& PYKOBOACTBO MO QUPMEHHOMY
n aHUI.
eH0yka 06paLlaTbea B ynpasneHne UHGOPMAUMOHHO nonuTvky, Ten. 8 (3519) 29-84-23
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Puc.1 CKpUHLWOT CTpaHMLbl A5 CKAYMBaAHMA YHUBEPCUMTETCKOTO WabsoHa
npeseHTauumn

TpebosaHusA K codepxcaHuto 1 yacmu 0oknada

1. Bbi6paHHbIi 06LLECTBEHHDbIN PECYPC HY}KHO Ha3BaTb. Jlydlwe BbibpaTh
[ONA aHaNN33a KaKylo-TO Pa3HOBUAHOCTb OBLLECTBEHHOrO pecypca,
Hanpumep, BOAHbIE UM NECHbIE PEecypCbl, NAK NONE3HbIE CKOMaeMble
KaK pa3sHOBMAHOCTM NPUPOAHbLIX PECYPCOB.

2. JaTb onpegeneHne, KpaTKo onMcaTb CTPYKTYPY, HasHadeHue (rae
MCNoab3yeTca N04bMU, ANA YA0BNETBOPEHUA KaKMX NoTpebHocTel).

3. [laTb KpaTKyto oLeHKy ob6bema 3Toro pecypca B Poccun u/mamn mmpe.

4. HazBaTb COGCTBEHHMKOB W PErYNATOPOB 3TOMO pecypca B Hallel
CTpaHe U mupe (ecnu ecTb). Kakue opraHbl ynpasieHna 3aHMMatoTcA
JaHHbIM pecypcom?

5. Kaknmu 6a30BbIMM HOPMaTUBHbIMM aKTaMK peryanpyeTcs
MCNONb30BaHMeE AAaHHOro 06LLECTBEHHOrO pecypca B Halen cTpaHe (Mam
Mupe).




Koa
UHAMWK
aTtopa

NHankaTop
DOCTUKEHMA
KOMneTeHumm

OueHoYHble cpeacTsa

TpebosaHus K codepxcaHuto 2 Yyacmu 0okaada

1. HaliT 1 Ha3BaTb (AaTb CCbIIKY Ha MHTEPHET-PECYpPC NOSHOE
6ubnnorpadpuyeckoe onncaHmne) oanH M3 MHPOPMaLIMOHHBIX PECYPCOB,
coaepawmx nHbopmaLmio o BbiIbpaHHOM 0bLLLecCTBEHHOM pecypce. 3To
MOKET bbITb caliTbl (peecTpbl, NopTanbl, 6asbl 4aHHbIX U AP.) OPraHoOB
BNACTW, FTOCKOPMNOPALLMIA, OPraHU3aLMiA, B YbeM yNpPaBIeHNUN HAaXoaUTCA
obLecTBeHHbIN pecypc; NPodUIbHbINA apXUB; CNeLNann3MpPoBaHHbIN
6MbnmoTeUHbIN pecypc u ntoboi gpyroi HGOPMaLMOHHbIN pecypc,
NHPOPMMPYIOLLNI O BbIBPAHHOM 06LLLECTBEHHOM pecypce.

2. OxapaKTepunsoBaTtb MHGOPMaLMOHHbIN pecypc (MP) no cheaytouiemy
naaHy:

lnaH aHanu3za UP
1. CocTaB (cTpyKTypa) MHPOPMaLIMOHHOTO pecypca
2. LleneBoe Ha3HauyeHue 1 notpebutenn NP (notpebutenm nHdopmaumm)

3. XapakTepucTiKa UP B oTHowweHMM K dopme COBCTBEHHOCTU U MO
YPOBHIO focTyna

4. Buapbl tHbopmaumm 1 BUAbI ee HoCUTene

5. UcTopmyeckun obycnoBneHHaa ¢popma MHGOPMaLMOHHOTO NPOAYKTa
(maTepuanbHoe (KHUIM, 3KypHasbl, KaTaioru u 4p.), NporpaMmmHoe
(nporpammbl, MHTepdeiickbl, UHGOpMaLUMOHHbIE 0600UKK U Ap.),
TexHuYecKoe (KomMnbloTepbl, NAaHLWeTbl, HOYTOYKM 1 4p.),
NMHPPACTPYKTYpHOE (ceTb UHTEPHET, TOKaIbHbIE NPOBOAHbIE CETH,
6ecnpoBoaHble CETU U ApP.) U MHOE NPOoABAEHME MHDOPMALMOHHOIO
NpPoAYKTa, B TOM YMc/ie B TOBapHOM dopme.

6. XapaKTepnCcTMKa NoCTaBLWMKOB MHPopMaumm (KTo HanoaHuAn u/ nnm
Hano/IHAET pecypc HOBOW MHpOopMaLmeli?)

7. Xapaktepuctuka UP no cnocoby opraHusaLumm xpaHeHua u
MCNoNb30BaHUA. BO3MOXKHOCTM A0CTYNa Nosb3oBaTenen.
NHbOPMaLMOHHO-NOUCKOBbIE CUCTEMDI

8. KT0 ynpasnseT gaHHbIM MHPOPMALMOHHBIM PECYPCOM B Hallel
CTpaHe.

9. HopmatmnsHo-npasoBas 6a3a UP.

10. MecTo aaHHoro UP Ha nHpopmaLmMOHHOM pbiHKe (cekTop, cdepa).
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11. *Mogo6Hble UP B Poccnu 1 3a pyberkom (ecau ceedeHuli Hem, nyHKmM
MOX}em omcymcmeosame)

TpebosaHuUA K coOepxcaHuto 3 Yacmu 0oKn1aoa

JaHHaA YyacTb cogepKnUT BbIBOAbI NO CONOCTAB/IEHUIO XapaKTEPUCTUK
ABYyX pecCypcCoB B BUAE ap2yMeHMUPOBAHHbLIX 0OMeemoe Ha BONpPOChbI:

1. OTparkaeT nn cTpyKTypa UP cTpyKTypy 0b6LLECTBEHHOTO pecypca?

2. CoBnaaatoT i COBCTBEHHUKM M NOMAb30BaTENN MHGOPMALMOHHOIO U
0b6LLecTBEHHOro pecypcoB?

3. CoBnagaloT M perynatopsbl (ynpasaeHupbl) aHaM3npyemblx pecypcos?

4, CoBnagato M HOPMATUBHbIE aKTbl, KOTOPbIMW NOJIb3YHOTCA
PEerynaTopbl aHaIM3NPYEMbIX PECYPCOB B HalLel CTpaHe?

[oknag nonxKeH npeactasnAaTb coboi 0630p - c843HbIl TEKCT,
COCTaB/IEHHbIN U3 OTBETOB Ha BOMPOCbI M/1aH, CO CCbIIKAMM Ha UCTOYHUKM
nHbopmaumu, onncaHHble no FOCT P 7.0.5-2008 bubauozpaguueckas
ccolnka. Obuwjue mpebosaHua U Npasuna cocmassaeHus. K npumepy:

KHuea ¢ dsymsa asmopamu:

PyukuH B. H., ®PynuH B. A. ApxmuTeKTypa KOMnbloTepPHbIX ceTeir. MocKBa :
OVNANOIr-mMnou, 2010. 238 c.

KHuz2a ¢ mpemsa asmopamu:

Tapacesuu /1. C., FpebeHHUKoB M. U., leycckunit A. 1. MaKpO3IKOHOMMKa :
y4yebHUK. MockBa : Bbicw. obpasosaHue, 2011. 658 c.

MakcumeHKo B. H., AbaHacbes B. B., Bosnkos H. B. 3awuTta nHbopmaumm
B CETAX COTOBOW NoABMXHOM cBa3n / nog pea. O. b. Makapesuua.
Mocksa : Fopayaa amHua-Tenekom, 2009. 360 c.

HopmamusHbie 00KymeHmMbl:

TunoBasa MHCTPYKLMUA NO OXpaHe Tpyaa AN nonb3oBaTenem
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NepcoHabHbIMWN 3/IEKTPOHHO-BbIYUCIUTEIbHBIMU MaluMHamm (MIBM) B
aneKkTposHepreTtuke: P 153-34.0-03.298-2001.Beeg,. ¢ 01.05.2001. M.,
2002.91 c.

OnucaHue pecypcos yoaneHHo20 docmyna (MHmepHem-pecypcei),
onucaHue calima:

HasBaHue caliTa [9N1eKTPOHHbIN pecypc): cBeaeHUs, OTHOCALLMECS K

3arnasuio / ceeaeHMsA 06 OTBETCTBEHHOCTM (3TO AaHHbIE O COCTaBUTENAX
canTa). Nlopog, : Uma (HammeHoBaHWE) U3gaTena Uan pacnpocTpaHuTens,
roa. URL : http: // www.

)

(naTa obpalleHus:

Poccuiickana rocyaapcteeHHan 6ubanoTteka [IneKTpoHHbI pecypc] /
UeHTp nHdopm. TexHonorunit PI'6 ; pea. T. B. BnaceHko ; Web-mactep H.
B. Ko3noBsa. Mocksa : Poc. roc. 6-ka, 1997. URL : http//www.rsl.ru. (gaTa
obpalueHua: 11.12.13)

MNccnenosaHo B Poccum [DN1eKTPOHHbIN pecypc] : HayuHbli kypHan /
Mock. ¢$u3.- TexH. MH-T. JonronpyaHoli : MOTU, 1998 . URL :
http://zhurnal.mipt.rssi.ru. (nata obpawerua: 11.12.13)

Mamepuan (mekcm, cmames), pacnonoxeHHsil Ha calime:

damunna M. 0. aBTopoB. 3arnasune TeKCTa Ha 3KpaHe [INeKTPOHHbIN
pecypc] // 3arnasue caiiTa : cBeeHMWA, OTHOCALLMECA K 3arnasuio /
csegeHms o6 oteetctBeHHoCcTH. URL : http//www. (naTa

)

obpaleHna: __.

CcblNKM 0POPMANAIOTCA B KOHLE TEKCTA C HYMepaLMeid B mopaaKe
CNef0BaHUA NO TEKCTY.

TecTt 3. YnpaBneHue nHPOpMaLMOHHbIMMU pecypcamu B Poccum u 3a
pybexxom

1. KaK cOOTHOCATCA NOHATUA «ynpasieHne MHPOpPMaLUOHHbIMU
pecypcamu» U KMHGOPMALMOHHBIN MEHEAKMEHT»?

- NOHATUE «ynpaBaeHUe MHGOPMALMOHHBIMK PECYPCaMMN» BXOOMT B
MOHATUE KUHPOPMALMOHHBIN MEHEAKMEHTY;
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- NOHATUE «MHPOPMALMOHHBIN MEHEAKMEHT» BXOAUT B NOHATUE
«ynpaBsieHne MHGOPMALLMOHHBIMWN PECYPCAMMNY;

- MOHATME «ynpaBaeHne MHGOPMALMOHHBIMW PECYPCAMM» HUKAK He
CBA3AHO C MOHATMEM «UHPOPMALLMOHHBIN MEHEAKMEHTY;

- MOHATME «ynpaBaeHne MHGOPMALMOHHbBIMU pecypcamm»
TOXA,ECTBEHHO NOHATUIO KUHPOPMALMOHHDBIA MEHEOMKMEHT».

2. KauectBo MHPOpMaLMM KaK 06LL,eCTBEHHOrO pecypca Hanpamyo
3aBUCUT OT ...

- KayecTBa ynpasaeHnsa MHGOPMALMOHHbIM MPOLLECCOM;
- OT BUAA nHGopmMaumu,
- OT YPOBHA A0CTYyNa K MHPopMaLum,

- OT Ha/MumA / OTCYTCTBMA HOPMAaTMBHO-NPABOBOIO PeryMpoBaHus
MHPOPMALNMOHHOIO NPOCTPAHCTBA.

3. MOXHO /11 cuMTaTb HEAOKYMEHTUPOBAHHYIO MHPOpMaLULo
MHPOPMALMOHHbIM pecypcom? BbibepuTe oTBET C KOMMEHTapUeEM.

- HerT, T.K. HeLOKYMEHTMPOBAHHAA MHd)OpMaLI,VIFI HEe HaKaninBaeTCA
HUrge, a cnegoBartesibHO, He CTAaHOBUTCA peCypCoM.

- HeT, T.K. HeOKYMEHTUPOBAHHAA MHPOPMALMA HE MOXKET AaTb
KOHKYPEHTHbIX NPEeUMYLLECTB.

- [a, T.K. TONbKO HeAOKYMEHTUPOBaHHas nHdopmauma obnagaert
CBOWMCTBAaMM HOBW3HbI M CBOEBPEMEHHOCTMU.

- [a, T.K. HeAOKYMEHTUPOBaHHaA MHbOPMaLMA cnocobHa BANATL Ha
KOHKYPEHTHble npenmyLiecTBa ee cobcTBeHHMKA / Nonb3oBaTens, a
CNefoBaTebHO, ABAATLCA HeABHbIM MHGOPMALMOHHBIM PECYPCOM.

4. KaK Ha3biBaloTca HGOpMaLMOHHbIE NOTOKU, BO3SHUKLUUE B
pe3ynbTtate 06meHa uHpopmaumeit mexxay pasUuHbIMU
noapaspeneHUAMU OAHOM OpraHM3aLMm u cBAsbiBatoLme
paBHONpPaBHbIE 3/IeMEeHTbl 3TO opraHusauuun, obecneumnsan ux
KoopauHauuio?
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- NpAMble,
- obpaTHble,
- TOPU30HTa/IbHbIE

- BEpTUKa/ibHble

5. Kak HasbiBaeTcAa aBUKEeHUE AOKYMEHTOB BHYTPU OpraHU3auuu B
COOTBETCTBUM C €€ MHHOPMALMOHHBIMU NOTOKaMM?

MHpOpMaUMOHHbIM obecneyeHnem ynpasneHus,
[OKYMEHTO060poTOM,
[OKYMEHTOMOTOKOM,

Aenonponssoncrtsom.

6. Kakum acnektom u3 nepeuncneHHbix Huxke HE XAPAKTEPU3SYETCA
ynpasaeHne MHPOPMaLMOHHbIMU PECYPCaMHU B LieIom?

- COLMANBHO-NCUXONOTMYECKUM (YNpaBAEHUE YCUANAMU COTPYAHNKOB
nHPopMaUNOHHOM NpodeccnMoHaNnbHOM cpeabl M NOAb30BaTENEN
MHPOPMALMOHHOTO pecypca AN AOCTUNKEHUA NOCTABAEHHbIX Lienel;
3TUYECKUIA, KYJIbTYPHBIN, STHUYECKUIA U NP. aCNEKTbI),

- NPaBoOBbIM (peannsaumn (1 coBepLLIEHCTBOBAHWE) NPUHLMNOB
rocyAapCTBEHHbIX, NONNTUYECKUX U SKOHOMMUYECKMX MHCTUTYTOB
obuwecTBa, NPOBOAMMOM UMM NOJIUTUKU U ONPESENAeMOro UMH
3aKOHOaTeNbCTBa),

- OpraHM3auUMOHHO-TEXHUYECKUM (paLmMOoHanbHasa oLeHKa cUTyaumm,
cucTemaTtuyeckuin Bbibop Uenei 1 3agad; paspaboTka cTpaternm
OOCTUXKEHMA 3TUX 3a4a4; nogbop M ucnosb3oBaHMe Tpebyembix
pecypcoB; NPOEKTUPOBaHUE, OpraHM3aLma U KOHTPOb 3a AeUCTBUAMN,
HeobXoAMMbIMU ONA AOCTUNKEHUSA Lenei).

- TemaTnyeckum (aeneHve nHGoOpMaLMM Ha TeMbl U NOATEMbI).

7. KTo HenocpeACTBEHHO, a KTO ONOCpeao0BaHO ynpaBaseT
MHGOPMALMOHHBIMU Pecypcamm HerocyaapcTBeHHOM opraHMsauumn?

- PYKOBOACTBO HErocyAapCcTBEHHOM OpraHM3aLmmn ynpasaser
HenocpeacTBEHHO;
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- TOCy/apcTBO ynpasaseT HenocpeacTBEHHO;

- PYKOBOACTBO HErocyAapCcTBeHHOM opraHM3aLmmn ynpasnser
onocpeaoBaHo;

- roCy4apcCTBO ynpaBaaeT onocpeanoBaHo.

8. C Touku 3peHunsa cybveKkTa ynpasneHme nuHpopmaLnoHHbIMU
pecypcamu (YUP) MOXXHO pa3gennuTtb Ha Tpu yactu. Boibepute us
npeanoXKeHHbIX.

- YUP opraHamu rocyaapCTBeHHOW U MyHULMNANbHOM BAACTU U
ynpaBneHus;

- YUP opraHusaumen;

- YUP dpunsnuecknm nnuom;

- ynpas/ieHnemM MUPOBbIMU MHPOPMALMOHHBIMU PeECYpPCamMK.
9. ToBapom Ha UHPOPMaLMOHHOM pbiHKe ABase/oTcA ...

- UHpOpMaLMA cama no cebe

- N(HGOPMaALMOHHbIE NPOAYKTbI,

- N(HGOPMaALMOHHbIE YCAYTK,

- noTpebutenn nHbopmauuu.

10. UHpopmaLUOHHbIE TEXHONOTMU Ha UHPOPMALUOHHOM PbIHKE ...
- BbICTYNAtOT B KayecTBe MHPOPMALMOHHbIX MPOAYKTOB

- BbICTYMNAlOT B KayecTBe MHPOPMALMOHHbIX yCayr

- BbICTYMatOT B KaYecTBe MHPOPMALMOHHbIX NPOAYKTOB U yCayr
OLHOBPEMEHHO;

- HE ABNAKOTCA TOBAPOM.

11. KaKoii dpepepanbHblii opraH Baactu B Poccum 3aHumaetca

HOPMaTUBHO-NPABOBbIM peryanposaHnem MHGOPMaLMOHHOIO PbIHKaA,

BbIPaboTKO U peanunsaumeit rocygapcTteeHHoON MHPOPMaLMOHHOM
NONUTUKN?

- MUHUCTEPCTBO UMPPOBOro pa3BUTUA, CBA3N U MaCCOBbIX
KOMMYHUKaumii Poccuiickon Pepepaumu,

- NpasuTenbcTBo Poccuitickoit degepaumy,




Koa
UHAMWK
aTtopa

NHankaTop
DOCTUKEHMA
KOMneTeHumm

OueHoYHble cpeacTsa

- MMHUCTEPCTBO MHHOBALMOHHOIO pa3BUTUA Poccuinickon Peaepaunm,
- Mpe3naeHT Poccuiicko Peaepaunu.
12. CM3B - 3710 ...

- dbepepanbHas rocygapcTseHHas MHGOPMaLUMOHHAsA CUCTEMA,
npeaHasHayeHHan 414 opraHnsaunm MHGOPMaLMOHHOIO
B3aMMOAENCTBUA MeXAY MHPOPMALMOHHBbIMM CUCTEMAMM Y4aCTHUKOB B
Lenax npeaocTaB/AeHUs rocyaapCcTBEHHbIX U MYHULMNANbHbBIX YCAYT U
NCNONHEHUA TOCYAAPCTBEHHbIX U MYHUUMNAAbHBIX GYHKLMIA B
3/IEKTPOHHOM popme;

- noptan-nnatdopma (cuctema) mexayHapoaHbIX U permoHanbHbIX
NMHGOPMaLMOHHO-MAPKETUHIOBbIX LLEEHTPOB B3aUMoaeincTans,
MapTHEPCTBA M KOOMepaLMn MmexKay NpeanpuaTUAMM, OpraH1saumnamm,
yupeXaeHUAMM, opraHamu BAacTU U NpeanpuHnumaTensimm
(xo3aMicTBYIOW MMM cyEbEKTAMK) U Ap.;

- bubnmorpadpuyeckan 6asa AaHHbIX, KOTOpas NpeaHasHavyeHa ans
B3aMMHOro obmeHa 61Mbanorpadmyecknmm 3anncAMmn mexay
YYaCTHUKaMU KOPNopaTUBHOM KaTanornsauum;

- MHOTOQYHKUMOHANbHbIN CTAaTUCTUYECKMIA UHTepHEeT-NopTan,
NPeAOoCTaBAAOWMIN AOCTYN K CTaTUCTUYECKON MHOopMaLmm
9KOHOMMWYECKOTO XapaKTpepa (pecypcbl «DKOHOMMKaA ropoaoB Poccum»,
«KapToTeKa apbuTparkHbIx Aen», «Mpon3BoacTBO TOBApOB Mo Mecalamy,
«MpeanpmAaTUA 1 opraHn3aunmny», «KoanMYecTso X038 MNCTBYOLLLUX
Cy6bEeKTOB NO BMAAM SKOHOMUYECKOW AeATeNbHOCTUY, « OCHOBHble
nokasaTenun no Bugam sKoHOMUYECKOM aeaTesbHOCTU No Poccuitckoit
Pepepaunn», «TOoNANBHO-3HEPreTUYECKUI ceKkTop Poccmmy», «3aTpathbl
Ha NPOW3BOACTBO M peanmsaumto npoaykumm», Offline ycnyrm no
npeaoCcTaBAEHUIO AaHHbIX N0 3apybeXKHbIM KOMMAAHMAM U 4p.

13. YnpaeneHue co3gaHnem uHpopmaLlmm, ynpasieHne npoueccamm
ee HaKoNn/ieHUs, NoucKa u cb6opa ABNAOTCA COCTaBHbIMU YAaCTAMM ...

- ynpasaeHu1sa MHGOPMaLMOHHBIMU NPOLLECCAMMU,
- ynpasaeHusa MHPOPMaLMOHHbBIMU pecypcamu,
- yNpaBAeHUA AOKYMEHTaLMeN,

- BC€ OTBETbI BEPHbI.
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14. YnpasneHue npoueccamu nepegaym u nonyvyeHua uHpopmauum,
npoueccamu ee UCNOJIb30BaHUA U PacNpPOCTPAHEHUA, a TaKKe
YHUUTOXEHUA MHPOPMALIMU ABNAIOTCA COCTaBHbIMU YAaCTAMM ...

- ynpasneHus MHGOPMaLMOHHbBIMU MPOLLECCAMMU,
- ynpasaeHus MHPOPMaLMOHHBIMU pecypcamu,
- YNpaBAeHUs JOKYMEHTaLMEN,

- BCE OTBETbl BEPHbI.

15. YaoBnersopeHue NOTPe6HOCTU yNpaBaaioLWein CUCTEMbI B
MHpopmaLmmn, No3BoAAIOLWEN pa3pabaTbiBaTb, NPUHUMATD U
peanun3oBbiBaTb BbINO/IHEHWE ONTUMAJ/IbHbIX PeLUeHUnid, KoTopble
obecneunBaloT OCTUNKEHUE Lenei opraHusauyumm, - 310 ...

- UHPOPMALIMOHHDBIN MEHEOKMEHT,

- ynpaBaeHue MHGOpPMaLMOHHbIMU pecypcamu,

- ynpasneHue MHGOPMaLMOHHbIM NPOU3BOACTBOM,
- "HbopMaLMOoHHOe obecneyeHmne ynpas/eHus.

KoHTponbHas pabota K pasgeny 1

YnpaBneH4yeckaa cutyaumna

OpraHusauua cobupaeTtca yHMOULMPOBaTb PaboTy C AOKYMEHTaMMU.
Hayancsa atan npefnpoeKkTHoro o6cnegoBaHus.

B xoae obcnenoBaHMA BbIABAAKOTCA AOKYMEHTbI, XapaKkTepusytowmecs
onpeaeneHHon NepnoanNYHOCTbIO UX CO3A4aHMUA, MOCTOSHCTBOM (MK
OTHOCUTENbHbIM MOCTOAHCTBOM) hOpMbI. McuepnbiBatoLLee BbiBNEHWNE
$opm AOKYMEHTOB NPOBOANTCA BO BCEX CTPYKTYPHbIX NoApasaeneHmnax
opraHM3auum No BCEM HanpasBAeHUAM gesTenbHocTU. CBegeHnn o
Ka*KAOM BbIAB/NIEHHOM AOKYMEHTe GUKCUPYIOTCA B KapTe AO0KYMeHTa (cm.
npumep B MpunoxeHum 1), B KOTOPYHO BHOCKTCA c/ieaytoLLas
nHpopmaums:

d nonHOe HaMMeHOBaHUe d)OprI AOKYMeEHTa (HaMMEHOBaHMe
BMAa M 3aro/10OBOK K TEKCTY AOKyMEHTa),'

o Kog, popmbl (Mo OKYA unm nokanbHomy KnaccudukaTopy);

. nmsa paina (ecsiv UMeeTcs 3NEKTPOHHbBIM BapUAHT LOKYMEHTA);
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. NpaBOBOE OCHOBaHMWE M3A4aHWNA AOKYMEHTa (HOPMATUBHbIN
NpPaBOBOM aKT, perfaMeHTUpYyoWwmMii TpeboBaHMA K cogeprkaHuto, dopme,
npoueaypam paboTbl ¢ LOKYMEHTOM);

. byHKUmA ynpasneHus (chepa npumeHeHUs) 1 3agava
(HasHayeHWe AOKYMEHTA), B NpoLecce peannsaummn KoTopbix cogaeTca
OOKYMEHT (Hanpumep, LWTaTHOe pacnucaHMe OpraHmnsaumnmn co3gaercs B
npouecce peannsaumm GyHKLUN «OPraHU3aLLMUAa CUCTEMbI YNPABAEHUA» U
3a[a4M — «persameHTaunmn YNCIEHHOTO U A0KHOCTHOIO COCTaBa»);

L4 ceBegeHunAa 06 OCHOBHbIX 3Tanax NoArotoBkM AOKYMeHTa:
. noapasfeneHne-cocTaBuTeNb;

. BHELLHee N BHYTPEHHee COracoBaHue;

. y[0CTOBEPEHNE AOKYMEHTa (noanucaHune, yTeepxaeHue,

npocTaB/eHne nevyaTu);

. aapecaTt AOKYMEHTa;

. CBEAeHUs O perncTpaLmm JOKYMeHTa;

. CBeAeHUs 0 KOHTPOJIE;

. MECTO XPaHEeHUA NOAJIMHHMUKA SOKYMEHTa (MK KOMuK, ecnu

nepBblit 3K3eMNAAP LOKYMEHTA OTCbINAETCA B APYrOe yupexaeHue).

KapTbl 4OKYMEHTOB, CObpaHHble B MpoLecce NpesnpPoeKkTHOro
obcnenoBaHusA, B ganbHelwem npu pabote Hag Tabenem
YHUOULMPOBAHHbIX dopm ByayT ABAATLCA OCHOBHbIM paboymm
MaccuBom. 3adpUKCUPOBAHHbIE B HUX CBEAEHUSA B Aa/ibHeNILeM byayT
MCMNONb30BaTLCA ANS BbIPAabOTKM CTPYKTYPbI (KNaccuduKaumoHHom
cxembl) Tabensa n ans otbopa Gopm LOKYMEHTOB A7 BKAOUEHUA B
Tabenb (cm MNpaKTnyeckoe 2 K pasaeny 2, creayomin CEMeCTp U3yyeHus
ANCUMNINHDI)

3AO0AHUE

MpoaHanM3npoBaTb COCTaB PEKBU3UTOB M MeTaZaHHbIEe NATU
yrpaBieHYeCKUX SOKYMEHTOB OAHOM KOHKPETHOM opraHn3aumm
(opraHusaumsa, roe pabotaeTe Bbl nan Bawwm poactBeHHUKU, APY3bA, UK
6a3a NPaKTUKKU, UK Ap. OPraHM3aLLMA) U COCTABUTL Ha KaXKAblVi KapTy
(npumep 3anonHeHHoM KapTbl B Mpunoxexue 1).
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[na onpegenenuns ynpaBneHYecknx GyHKLUMIA M 33434 NOb3yUTECH
«MpumepHbIM NepeyHem pa3aenos Tabens Gpopm LOKYMEHTOBY,
MOCTPOEHHbIM MO GYHKLMOHANBbHOMY NpUHLMAY (cM. MpunoxkeHue 2)

OTBeT npeactasuTb B BUae panna B popmate word u ob6bemom He 6osee
5 M6alitoB. OdopmneHune TUTYbHOIO INcTa obsa3aTenbHOo. Kaxkagan
KapTa A0/1’KHa 6bITb cCHabkeHa doTorpadumen gokymeHTa. Homep KapTbl
OONKEH COOTBETCTBOBATb HOMEPY AOKYMEHTA.

dain ponxkeH 6bITb HasBaH: Pamuausa_N_O_KP-1_UNOY

MPUNOXKEHUNE 1

MpumepHaa popma KapTbl 4OKYMEHTa

KAPTA OKYMEHTA

HanmeHoBaHWe AOKYMEHTa (C 3aro/IoBKOM K TeKCTY) [1puka3 o rpueme

pabomHuKa Ha pabomy

®aiin [1PUKA3bI

¢YHKLI,MR ynpasneHua  yripaesieHue rnepcoHasom

Pewwaemas 3agaya [Mo0bop, paccmaHOBKA U LCMOsb3080HUE KAOPO8

Koa no OKYA, 02811518 Kopa, no nokanbHomy
KnaccudpuKaTopy Hem

Kem u Korpa yteepxkaeHa popma nocmaHosneHuem Fockomcmama Poccuu
om 05.01.2004 Ne 1

CocraBurenb aoKymeHTa Omades Kadpos

Jlnuo, otBeTCTBEHHOE 3a cocTaBneHue Crieyuasaucm omoesa Kaopos

Meproan4HOCTL NOAroToBKU 1o Mepe Heobxodumocmu

CornacosaHue:
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1. PykosoOumesnb cmpykmypHo20 nodpasoeneHus, Kyod
Hanpaenasemcs pabomHuUK
2. HayanbHUK omoena kKaopos
3. byxaaamep
BHelwlHee cornacoBaHue  Hem
Noanucb [eHepasibHbIL OUpeKmop
YrBepxaeHue:
MNpaBoBbIM aKTOM Hem [ OMKHOCTHBIM
muom Hem
MNeuyaTb repboBasn Hem NHas Hem
Perucrpaums Omoen Kadpos Kon-Bo 3ks.
3
Appecat BHympeHHull 0oKymeHm
MecTo XpaHeHus 1-0 3K3. - Beno, 2-U 3K3, -nu4Hoe 0eno, 3-Ui 3K3. -
byxeanmepus
MpumeyaHusn 03HOKOMUMes1bHAA 8u3d
pabomHuka
NPUNOHEHNE 2

MpumepHbI NnepeyeHb pasgenos Tabena ¢popm JOKYMEHTOB,

NOCTPOEHHOr0 NO GYHKLMOHAIbHOMY NPUHLMNY

1. OpraHusauma cucrembl U NPOLLECCOB YNpPaB/ieHUA
1.1. OpraH13aLWoHHO-NPaBOBOE ObecreveHne AeATeIbHOCTU

1.2. ObecneyeHme 3aKOHHOCTU AEATE/IbHOCTU
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2. MporHo3upoBaHMe 1 N1IaHUPOBaHUE AeATE/IbHOCTU
2.1. MporHo3upoBaHWe AeATeNIbHOCTU

2.2. [naHnpoBaHWe AeATeNIbHOCTU

3. PerynnpoBaHue aeAaTesibHOCTU
3.1. OnepammBHOe ynpasaeHe AeATeNIbHOCTbIO

3.2. 'HdopmaumMoHHOe obecnedeHre AeATeIbHOCTU

4. KOHTpONb 32 AeATeNbHOCTbIO
4.1. CtaTUCTUYecKasa OTY4eTHOCTb
4.2. BepomcTBeHHasA OTYETHOCTb

4.3. BHYTpeHHsAS OTYETHOCTb (KOHTPO/1b 33 AEATENIbHOCTLIO NOAPa3AeNEHNIA U
pabOoTHMKOB)

5. duHaHcoBOoe obecneueHne
5.1. Byxrantepckui y4et

5.2. byxrantepckan OT4ETHOCTb

6. MatepuanbHO-TexHUHecKoe obecneueHme
6.1. ObecneyeHme Cbipbem, Matepraiamm

6.2. ObecneyeHme cbbita NpoayKUmK (ycyr)

7. HayuHo-TexHmnuyeckoe obecneueHue

7.1. HayuHo-1ccneaoBaTenibekasn M MPOEKTHO-KOHCTPYKTOPCKan AeATENbHOCTb
7.2. BHeaApeHWe 1 SKCrTyaTaLma TeXHUYECKUX cpeacTs

7.3. OxpaHa OKpy»KatoLLeN cpeapl

7.4. ObecrieveHme Hay4YHO-TEXHUYECKOM MHpOopMaLIpel
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8. MexkayHapoaHoe CoTpyAHUYEeCTBO
8.1. KomaHaypoBaHwe coTpyAHMKOB 3a pyberk
8.2. Mpuem 3apyderkHbIX aeneraupii

8.3. HbopmaLmIoOHHO-CNpaBOHHOE 0OC/TYKNUBAHME MEXKIYHAPOAHbIX CBA3EN

9. YnpaBneHue nepcoHa/1iom

9.1. NMoabop, paccTaHOBKaA 1 MUCMO/b30BAHME KaapoB
9.2. YueT nnyHoro cocrasa

9.3. AtTectaums paboTHMKOB

9.4. NosblWeHMe KBannduKauum paboTHUKOB
9.5. KomaHampoBaHue coTpyaHUKOB

9.6. HopmmpoBsaHue Tpyaa

9.7. OxpaHa Tpyda

10. flokymeHTaLMoHHOe obecneyeHne
10.1. OpraHmsaupa paboTbl C AOKYMEHTAMM

10.2. XpaHeHue 1 Ucnob30BaHWe AOKYMEHTOB

11. ABMUHUCTPATUBHO-X03AIACTBEHHOE 06C/TyKMBaHWe

12. O6ecneueHre 6e30nacHOCTU (peXkMMa OXpaHbl) OpraHM3aLMm

UToroBblii TecT K pasaeny 1

13. MOXHO N1 cUnTaTb HEAOKYMEHTMPOBAHHYI0O UHPOPMaLUIO
MHGOPMALMOHHBIM pecypcom? BbibepuTte OTBET C KOMMEHTapUEM.

- Hert, T.K. HEAOKYMEHTUPOBAHHAA I/IH(bOpMaLI,VIFI HE HaKananBaeTcCA
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HUrae, a cnefoBaTesIbHO, He CTaHOBUTCA PECYPCOM.

- HeT, T.K. He4JOKYMEHTUPOBaHHas MHGOPMaLMA HEe MOXKET AaTb
KOHKYPEHTHbIX MPenMyLLEeCTB.

- [Oa, T.K. TO/IbKO HeJOKYMEHTMPOBaHHaA MHbopmauma obnagaet
CBOWCTBaMW HOBM3HbI U CBOEBPEMEHHOCTM.

- [a, T.K. He[OKYMEHTUPOBAHHAA HOPMALMA cNocobHa BAMATL Ha
KOHKYPEHTHble NpenMmMyLLecTBa ee cobcTBeHHMKa / Noab3oBaTeNs, a
CnefoBaTeNbHO, ABNATHCA HEABHbIM MHOOPMALMOHHBIM PECYPCOM.

14. Kak Ha3biBaloTcA MHPOPMALIMOHHbIE NOTOKU, BO3HUKLUME B
pe3synbtate o6meHa MHopmaLmeli Mexay pasNIMYHbIMU
noapasaeneHuaAMM 04HOM OpraHn3aumnm u ceAsbiBalowme
paBHOMNpaBHble 31eMeHTbl 3TOM opraHu3aumm, obecneunsas ux
KoopAauHauuio?

- npAMble,

- obpaTHble,

- TOPU30HTA/IbHbIE
- BEpPTUKaNbHble

15. KTo HenocpeACTBEHHO, a KTO ONOCpea0BaHo ynpasnsaeT
MHPOPMALMOHHbIMU pecypcamu HerocyfapcTBeHHoM opraHusauumn?

- PYKOBOACTBO HErocyAapCcTBeHHOM OpraHM3aLmmn ynpasnser
HenocpeacTBEHHO;

- FOCy4apcCTBO ynpaBaAeT HenocpeaCcTBeHHO,

- PYKOBOACTBO HEroCyAapcTBEHHOM OpraHu3aLmn ynpasnsert
onocpesoBaHo;

- TOCYZIapCTBO yMNpasaseT onocpesoBaHo.

16. Tosapom Ha UHGOPMALMOHHOM pbIHKe ABAAe/10TCA ...
- UHpOpPMaLMA cama no cebe

- MIHPOPMALMOHHbIE NPOAYKTI,

- MIHPOPMALMOHHbBIE YCNYTH,

- noTpebutenn nHbopmauuu.

17. YnpaeneHue co3gaHnem uHpopmaumm, ynpasaeHue npoueccamm
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ee HaKonMN/eHUA, NoOUCKa 1 cbopa ABAAIOTCA COCTaBHbIMU YACTAMM ...
- ynpaBaeHuA NHGOPMALLMOHHBIMM NPOLLECCAMM,

- ynpaBaeHuA NHGOPMALLMOHHBIMU pecypcamu,

- YNpaBAeHWs LOKYMEHTaUMeN,

- BCe OTBETbI BEPHbI.

18. YaoBnetsopeHue NnoTpe6bHOCTM ynpaBasaloweil CUcTembl B
nHpopmauuu, noseonaAwLLei pa3pabaTbiBaTb, NPUHMMATD U
peannsoBbIBaTb BbINOJIHEHME ONTUMAJIbHbBIX PeLleHUid, KoTopble
obecneunBaloT fOCTUXKEHUE Leneli OpraHnsaLmu, - 3710 ...

- UHPOPMALIMOHHDBIN MEHEOKMEHT,

- ynpasaeHue MHGOPMaLMOHHbIMU pecypcamu,

- ynpasieHue MHGOPMaLMOHHbIM NPOU3BOACTBOM,
- "HbopMaLMOoHHOe obecrnedyeHmne ynpas/ieHus.

13. MOXXHO N1 cUnTaTb HEAO0KYMEHTMPOBAHHYIO MHPOPMaLUIO
MHGOPMALMOHHBIM pecypcom? BbibepuTte OTBET C KOMMEHTapUem.

- HeT, T.K. HeALOKYMEHTUPOBaHHasA MHGOPMALUMA HEe HaKannMBaeTcs
HUrae, a cnefoBaTelbHO, HEe CTAHOBUTCA PECYPCOM.

- HeT, T.K. He4OKYMEHTUPOBAHHAA MHPOPMALMA HE MOXKET AaTb
KOHKYPEHTHbIX MPENMYLLECTB.

- [a, T.K. TONbKO HeAOKYMEHTUPOBaHHas nHdopmauma obnagaert
CBOMCTBAMW HOBM3HbI M CBOEBPEMEHHOCTM.

- [a, T.K. HeAOKYMeHTUpPOBaHHaA nHbopmaLuma cnocobHa BANATbL Ha
KOHKYPEHTHble NpeMMyLLecTBa ee cobcTBeHHMKa / Noab3oBaTeNs, a
CNefoBaTebHO, ABAATLCA HEABHbIM MHGOPMALMOHHBIM PECYPCOM.

14. Kak Ha3biBatoTcsi MIHPOPMALMOHHbIE NOTOKU, BO3HUKLLMKE B
pe3ynbrate o6meHa uHpopmaymeit mexkay pasnuuHbIMU
nopgpasaeneHnAMU 04HOM OpraHn3aLmum U cBasbliBatowme
paBHOMNpaBHbIe 3/1eMeHTbl 3TOi opraHusauum, obecneunsan ux
KoopauHauuio?

- npAmble,

- obpaTHble,
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- FTOPU30OHTAa/IbHble
- BEpTUKa/ibHble

15. KTo HenocpeAacTBEHHO, @ KTO OnocpeAoBaHo ynpasaaeT
MHPOPMALMOHHBIMU Pecypcamm HerocyAapcTBeHHOM opraHusauumn?

- PYKOBOACTBO HErocyAapCcTBeHHOM opraHM3aLumm ynpasnser
HenocpeacTBEHHO;

- roOCy4apcCTBO ynpaBaAeT HenocpeaCcrBeHHO,

- PYKOBOACTBO HErocy4apCTBEHHOM OpraHn3aLmn ynpasnsert
onocpenoBaHo;

- rOCyAapcCTBO ynpas/seT onocpesosaHo.
16. ToBapom Ha UHGOPMALMOHHOM pbIHKe ABAAe/10TCA ...
- MHPopMaLma cama no cebe

- UHPOPMALMOHHbIE NPOAYKTbI,

- NHOOPMALIMOHHbIE YCAYTU,

- noTpebutenn nHbopmauuu.

17. YnpaBneHue co3gaHnem uHpopmaumm, ynpasieHne npoueccamm
ee HaKoneHus, NoucKa u cbopa ABNAIOTCA COCTAaBHLIMMU YacTAMM ...

- ynpasaeHus MHPOPMaLMOHHbIMMU NPOLECCAMM,
- ynpasaeHusa MHPOPMaLMOHHBIMU pecypcamu,
- YNpaBAeHUA AOKYMEHTaLMEN,

- BCE OTBETbl BEPHbI.

18. YaoBnersopeHue NoTpe6bHOCTU ynpaBaaioLWeil CUCTEMbI B
nHpopmauuu, nossonaoLeit paspabarbiBaTb, NPUHMMATDL U
peann3oBbiBaTb BbINOAHEHUE ONTUMA/bHbIX peLleHunii, KoTopble
obecneumnBaloT AOCTUXKEHMUE Lienel opraHusaymm, - 370 ...

- N(HOOPMALMOHHbBIA MEHEAKMEHT,
- ynpasaeHue MHPOPMaLMOHHbIMU pecypcamm,
- ynpasaeHue MHGOPMaLMOHHbIM NPOU3BOACTBOM,

- MHPOPMaLMOHHOEe obecneyeHne ynpasaeHns.
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Bonpocbl K 3auety (Pasgen 1)

15. Knaccudumkauma nHPopmMaLNOHHbIX pecypcos no
HaLMOHa/IbHO-TEPPUTOPUANIBHOMY U A3bIKOBOMY NPU3HAKam

16. MeTagaHHble KaK pe3yabTaT KNacCUPUKALMOHHbIX ONMUCaHUIA
MHPOPMALMOHHbBIX PECYPCOB, NOoA/EKALLMX YNPABAEHUIO

17. O6wan xapaKTepuCcTMKa CUCTEMBI YNpaBaeHUA MHGOPMALMOHHbLIMU
npoueccamu

18. NoHATMe 06 ynpaBaeHMA MHPOPMALMOHHBIMM pecypcamu
19. NoHATME 0 MHPOPMALMOHHOM PbIHKE

20. YnpaBneHue MHPOPMaLMOHHBIMM PECYPCAaMM B OTAE/bHOM
opraHusauum

21. FlocyaapcTBeHHOE ynpaBaeHne MHPOPMaLMOHHBIMUK pecypcamm

15. Knaccndmkaumsa nHGOPMaLMOHHBIX pecypcoB no
HaLMOHaNbHO-TEPPUTOPUANIBHOMY U A3bIKOBOMY NMPU3HAKaM

16. MeTaaaHHble KaK pe3yibTaT KNacCUPUKALMOHHbIX ONUCaHMIA
MHGOPMALMOHHBIX PECYPCOB, MOA/EKALLMX YNPABAEHUIO

17. O6wian xapaKTEPUCTUKA CUCTEMbI YNPaBAeHUA NHGOPMALMOHHbIMM
npoueccammu

18. NoHATME 06 ynpaBaeHMA MHPOPMALMOHHBIMU pecypcammu
19. NoHATME 0 MHPOPMALMOHHOM PbIHKE

20. YnpaBneHne MHPOPMaLMOHHbIMM PeCYpcammn B OTAENbHOM
opraHusauum

21. TocypapcTBeHHOE yrnpaBaeHne MHGOPMALLMOHHBbIMU pecypcamm

ONK-5 CnocobeH camocToATeNbHO paboTaTh C PasANYHbIMU UCTOYHUKAMKU MHPOPMALUN U MPUMEHATD
OCHOBbI MHGOPMALMOHHO-aHANUTUYECKOW AEATENLHOCTU NPU peLleHnn NpodeccMoHanbHbIX 3a4a4.

OMKS Wcnonbsyet npuembl IMpakTuyeckoe 3ansaTuel (pasaen 2 HOY)
aHaNu3a, 3adaHue 1.

1 crcTemaTmsaumm,
VHUOMKALMK 1 1. YnopsaaoueHHO onucaTb 06beKTbl KnaccudpuKauum n nx




Koa NHankaTop
NHANK AOCTUNKEHMSA OueHo4Hble cpeacTsa
aTopa KOMMNETeHLU MM
CTAaTUCTUYECKOWN rpynnupoBKu (no BapnaHtam).

06paboTKN NOTOKOB
MHOpPMaLUM U
coAeprKaTeNibHO
3HAYMMbIX
SMMNPUYECKUX
aHHbIX

BapwuaHTbl 1. PaboTHMKKM OpraHM3aumu.
BapuaHTbl 2. Ogexxaa B Bawem rapaepobe.

BbINONAHUTbL KNaccupUKaLUIo 4aHHOrO MHOXeCTBa 06 bEKTOB, NpU 3TOM
YKasarb:

- NPU3HaKK KnaccuduKauuu;

- MeToabl KnaccuduKaumy;

onpegenuTb:

- HEOBXOAMMYIO U [OCTAaTOUHYIO FYBUHY Knaccubukaumm.
3adaHue 3

PaccuuTaiiTe KOHTPO/IbHbIE YACAA ANA KOAOB No moaynio |11]:

2159318745;

584331987,

13676859521.

Bcto pacuyeTbl N0 NOMY4YEHUIO KOHTPOAbHbIX YACEN 3anNucaThb.

Tect 4. YHUUKaALMA U CTaHOapTM3aLUMA B UHGOPMALUMOHHOM
obecneyeHuun ynpasneHms

1. EauHan cuctema KnaccudpuKkaumm u KogmpoBaHus
TEeXHUKO-3KOHOMUYECKOU MHPOopMaLum — 370 ...

cUCTeMa CPeacTB BeAeHMA KnaccuoukaTopos

COBOKYMNHOCTb HOPMATUBHbIX U METOANYECKUX AOKYMEHTOB NO UX
pa3pa60TKe, BeAeHNIO U NPUMEHEHUNIO

COBOKYMHOCTb 06LLEPOCCUNCKMX KNnaccudpuKaTopos
TEXHUKO-3KOHOMMYECKOM U coumanbHol nHpopmaumm

COBOKYMHOCTb B3aMMOYBA3aHHbIX KAaccMpUKaTopos
TEeXHUKO-IKOHOMMYECKOM MHPOPMaLMN, CUCTEM UX BEAEHMUS,
HayYHO-METOAMYECKUX N HOPMATUBHO-TEXHUYECKUX SOKYMEHTOB MO UX
paspaboTKe, BeAEHUIO U BHEAPEHMIO, a TAKKE OpPraHn3aunii U CyK6,
OCYLLECTBAAOLWMX PaboTbl MO KAaccUPUKaLUN U KOAUPOBAHMIO.

2. Poct gucnponopuum mexay o6bémom nHpopmauum,
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npoussea&HHO YenoBevyecTBoOM, U 06 bEmom MHPopmaLuu, KOTopylo
N0AKN cCNOCO6HbI NOTPEe6UTb M YCBOUTb, NPUBOAUTK ...

- Xaocy CTPYKTYPUPOBaHHOW MHpOpMaLmum

- XaoCy HeCTPYKTYPMPOBAHHOMN MHPOPMALMM

- CMCTeMaTM3aumMn CTPYKTYPUPOBAHHOMN MHPOPMALMK

- CUCTEeMaTU3aLUN HECTPYKTYPMPOBAHHOM MHPOPMALMK

3. NogmHOKecTBO MHGOPMALMOHHOIO NPOCTPAHCTBA, pa3ge/ieHHOe No
OTAENbHbIM CXOXXUM KPUTEPUAM Ha rpynnbl, MeXay KoTopbimu
BbICTPAUBAIOTCA JIOFMYECKUE, aCCOLMATUBHbBIE CBA3U, HAa3bIBAETCA...

- CTPYKTYPUPOBAHHOM MHbOpMaLmen

- HECTPYKTYPUPOBAHHOM MHbOPpMaLMen

- C/IOBOCTPYKTYpUPOBaAHHON MHPOpMaLmel
- 3aKO4AMNPOBAHHOM MHOPMaLMEN

4. Ana nHdopmaLuMoHHOro obecneyeHnA ynpaBaeHUA 3HaYeHe nmeet

- CTPYKTYpUpOBaHHasa nHbopmauus

- HECTPYKTYpUpPOBaHHasA UHbopmaLun

- cnoboCTpyKTypupoBaHHasa HGopmauus
- BCe BUAbI MHPOpMALMW.

5. YnpaBneHue HeCTpPyKTypupoBaHHO nHpopmaumeii coctouT us
LLeCTU OCHOBHbIX KOMMNOHEHTOB. HasoBuTe ux.

- cMcTeMa ynpaBAeHuWs CTPYKTYpuUpoBaHHOM nHdopmaumein, cuctema
ynpasneHua Web-KoHTeHTOM, ynpaB/ieHWe apXxMBamu, yrnpasaeHue

UMPPOBbLIMMK NMpaBaMm, apXMBUPOBaHME YaToB, KOHbepeHUMiA 1 ap.,

cucTema ynpasaeHna cobCTBEHHOCTbIO OpraHmn3aLuu;

- cucTema ynpaBneHusa 4OKYMEHTaMM, cucTemMa ynpasieHus
Web-KoHTEHTOM, ynpaBieHne apxMBamu, apxXMBMpOBaHMeE YaTos,
KoHdepeHUMi 1 ap., NnepeBos, n3obparkeHnit B SNeKTPOHHbIN BUA,
cucTema ynpasieHUsa SOKYMEHTUPOBAHHOM MHbOpMaLmei

- cucTemMa ynpaBneHusa 4OKYMEHTaMM, cucTema ynpasiaeHus
Web-KOHTEHTOM, ynpaB/ieHWe apxMBamu, ynpasseHue LMdpoBbIMU
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npaBamu, apxXMBMPOBaHME YaTOB, KOHDEPEHUMI U T.N., NEPEBOA,
N306parKeHU B 3/IEKTPOHHbIN BUA,

- CUCTEeMa ynpaBaeHMA AOKYMEHTaMU, CUCTEMA YIPaBAEHUA apXMBaMu,
ynpasneHve unppoBbIMM NPaBamu, CMCTEMA YNpaBaeHUsA
COB6CTBEHHOCTBIO OpPraHU3aLMn, apXMBUPOBaAHNE YaTOB, KOHdEPEHLMI 1
Op., nepesBos M306pakeHnn B 31EKTPOHHbIN BUA,

6. B uem cyTb npouecca CTPYKTypupoBaHua nHpopmauumu?
- B CTaHZAapTM3aumm

- B lIeranunsauum

- B YNpOLLEeHUM

- B YHUPUMKaAUUM

7. C Kakoi uenbto HE MPOBOAUTCA cTpyKTypupoBaHue nHpopmauumn?
- MOJlyYEHME HOBbIX 3HAHWI NO onpeaeneHHOMY npoLieccy

- NpoBepKa MHGOPMALUM HA HENOSHOTY UM NPOTUBOPEYMBOCTb

- He0HX0ANMMOCTb YBENNYEHUS 06 beMA MHPOPMALMK B OpraHM3aLmnm

- COKpaLeHne nHpopmaumm ana n3baBaeHUs OT NepeHacblLLeHMs

8. Kakas 3agaua AonKHa cTaTb NepBooYepesHOt Ha NYTH K
ynpasaeHnto MHGOPMALMOHHBIM NPOCTPAHCTBOM?

- obecneyeHme KeCTKUX, HEMPEOoA0IMMbIX TPAHUL, ANS BCEX
MHGOPMALMOHHBIX CUCTEM OpraHM3aLmm

- U301AUMA O4HON MHPOPMALIMOHHOM CUCTEMbI OT APYrON

- obecneueHue MHd)OpMaLI,MOHHOﬁ COBMEeCTUMOCTH BCEX
B3aMMOAeVICTByPOLLl,MX VIH¢OpMaLl,VIOHHbIX CUcTtem

- YHNUTOXKEHNE HECKOJ/IbKUX CYLLLECTBYHOLLNX MHd)OpMaLI,MOHHbIX cncTem
OopraHnsaunn n 3ameHa Ux Ha oaHy CUCTemy C 6onee LUNPOKUM CMEKTPOM

bYHKLMI

9. UHTerpaumnmn Poccum B MUPOBYIO CUCTEMY XO3ANCTBOBaAHUA U
Heob6XoAMMOCTb CO3AaHUA YCN0BUA AnA 6onee coBepLUeHHOro
rocyfapcTBeHHOro ynpasieHns 3KOHOMUKOI 0bycnosuam nposeaeHue
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pa6oT no co3paHmio...

EanHoro noprtana rocyaapCTBEHHbIX YCAyr

EanHOM cnuctembl KnaccdmKaumm n KoagMpoBaHMa MHGOPMaLUK
Cuctembl MeXXBeLOMCTBEHHOrO obmeHa MHpopmaLmei
rocyapCTBEHHOM Nporpammbl « INeKTpPoHHasa Poccus»

10. Y1o AaBnsaeTca rnaBHbIM CPeACTBOM NPeACTaBleHUA KOPULNYECKHU
odopmaeHHbIX cBeaeHU 06 o6bekTe ynpasneHua?

- 3anucb
- LOKYMEHT

- AOKYMEHTMPOBaHHasA MHPOpMaumn
- apxuB

11. Nouemy yHudUKauma nipopmaumm 1 UHPOPMaLMOHHbIX
NpoLLeccoB cTana ycnosmem GpopMmmMpoBaHUsa eguHOro MHGOpPMaLUOHHO
NPOCTPAHCTBA Ha rocyAapcTBEHHOM YpOBHe?

- MHGOopMaLMA, NonasLwan B MUHPOPMALMOHHbIN NOTOK, MOXKET 6bITb
TO/IbKO YHUOUUMPOBAHHOM

- yHudUKaLumsa cTana cneacTBuem NnpumeHeHMsa obLLLerocysapCTBeHHbIX
KnaccmduKaTopos

- YHUOMKALMA 3HAYNTENbHO SKOHOMMUT BPEMS, CPEACTBA M YeNoBeYeckne
ycunms no obpaboTke nHpopmaumm

- MalWWHbI I'IpMCI'IOCO6/'IEHbI anAa pa60TbI TOJZIbKO C OAHOPOAHbIMU
npeametamu, B TOM 4nucne, VIHd)OpMaLI,VIOHHbIMM obbekTamm

12. Kakoe KonnuecTtso YHUPULMPOBAHHbBIX CUCTEM AOKYMEHTALUMU
6bino paspaboraHo B CCCP?

-6
-10
-14

-16
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13. OcHOBHbIMM 3aga4amu co3paHua YCI asnatorca:

- yCTaHOBNEHME eAnHbIX TPeboBaHMI K MOPAAKY pa3paboTKy,
YTBEPXKAEHMSA U PErUCTPALLMM YHUOULMPOBAHHbIX POPM SOKYMEHTOB

- ynopagoyeHne MHPopPMaLMOHHbIX MOTOKOB B HAPOAHOM XO3AMNCTBE,
obecneyeHne B3aMMOLENCTBMA aBTOMATU3MPOBAHHbBIX CUCTEM
06paboTKM AaHHbIX HA OCHOBE LUMPOKOTO NPUMEHEHUSA COBPEMEHHbIX
CPeAcCTB CBA3W, BbIYUCANTENBHOMN M OPraHN3aLMOHHOMN TEXHWUKK

- UCK/IloYeHne GopM AOKYMEHTOB, AAtOLLMX BO3MOXHOCTb cbopa,
nepezayn u 0bpaboTkmM MHGOpPMaLUn, He Bbi3biIBAEMOW
AeNCTBUTENIbHBIMM NOTPEBHOCTAMM YNPaBAEHWSA, COKPaLLeHNe
KO/IMYecTBa AOKYMEHTOB

- BCe BbllWenepevyncneHHoe

14. 3ta cuctema obecneunBaeT ageKkBaTHOE ONMcCaHWe POCCUIMCKOM
3KOHOMMKM U coumnanbHoi chepbl, UHGOPMALMOHHYIO COBMECTUMOCTb
39KOHOMMKO-CTaTUCTUYECKUX AAHHbIX HAa HALMOHA/IbHOM,
pPerMoHasbHOM U MeXXAYHAaPO4HOM YPOBHAX, NO3BO/AET YNOPAL0UYUTD
M YHUOULUMPOBATb CTaTUCTUUECKYIO MHPOpPMaLMIO B Npouecce ee cbopa
1 06paboTKM COBpEMEHHbIMMU CPEeACTBaMU BbIUMCAUTENBHOWU TEXHUKM.
HasoBuTe 3Ty cuctemy.

EanHaa cuctema K}'IaCCMd)MKaLI,MVI N KognposaHuUA MHd)OpMaLJ,MM
Cucrtembl MeXBeg0OMCTBEHHOTO obmeHa MHd)opmaumeﬁ
yHMd)MLI,MpOBaHHaFI Cncrema BHEUJHETOpFOBOVI AOKYMeHTaunun

YHMbMUMpPOBaHHasA cMCTeMa OpraHM3aLMOHHO-pacnopaamTesibHoM
AOKYyMeHTauum

15. EauHoo6pasue noctpoeHus Gopm AOKYMEHTOB U NpaBuAa X
nocTpoeHusa n obopmieHus obecneumnsaerca...

- MaKCMMa/ibHOM TMNM3aumen n TpadapeTmsaumen TeKCTOB

- BbIpaboTKOW eaAnHbIX TPe6OBaHNIA K AOKYMEHTALMN Pa3ANYHbIX
YPOBHeW ynpasaeHus

- yHUdUKaLMen pacnonoKeHma AaHHbIX MO Moo A0KYMEHTa
- pa3paboTKOoli 06LLEPOCCUMIACKNX KNacCudMKaTopoB

WTorosbii TecT no pasaeny 2
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21. KaKwue CTPYKTypbl U3 NepeynciieHHbIX OTHOCATCA B HALUeW CTpaHe
K KaTeropum o6s3aTtenbHbIX cornacosareneii o6uepoccniickmx
Knaccudpukatopos?

- MuHnpomtopr Poccun,
- MuHoUH Poccun,

- Poccrar

- MuHTpyAa

22. dopmyna (TMnoBasn) cTpyKTypbl Koga XX+XX+XXX cootBetcTBYeT
cnepyouemy metoay Knaccupurkaumm:

- epapxmnyecKui
- paceTHbIN

- napannesbHbIn
- AECKPUNTOPHbIMN

23. dopmyna (TMnoBan) cTpyKTypbl Koga X, XX, XXX cooTBeTcTByeT
cnepylowemy metoay Knaccudpukauum:

- NepapxmnYeckni
- paceTHbIN

- NapannenbHbIn
- LECKPUNTOPHbIN

24, TapMOHU3aLUA MEXKAYHAPOAHbIX U HALLMOHANbHbIX CTaHAAPTOB
ocyuiecTBaseTca Asyma metogamu. Hasosute ux.

- yHudumKauma
- TMNKU3aumA

- 3aMelleHue

- pacwmpeHune

25. CpaBHute Koabl 1841 B mexkayHapoaHOM Knaccudukatope m
18.41.1 B HauMoHanbHOM Knaccupukatope. Kakot metopq
rapMmoHM3aLum 34ecb UCNOIb30BaH?
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- YHUOMKauma
- TMNU3aumA

- 3ameLleHne

- pacwmpeHue

26. CpasHuTe Koabl 1841 B mexAyHapoAHOM KaaccudpuKkatope m
18.41.1 B HauMnoHanbHOM Knaccudpukatope. Kakoit mertop,
rapmoHu3aLum 3gecb UCNob30BaH?

- YHUdUKauma

- TMNU3auns

- 3amelleHune

- pacwmpeHune

27. U3 nepeuymncnieHHbIX HUXKE KNacCMPUKaTOPOB YKAXKUTE JIOKA/IbHbIE.
- Tabenb yHndMunpoBaHHbIX popm gokymeHToB OO0 «Apda»

- Obwepoccuinckoro KnaccndurKatTopa BUAOB IKOHOMUYECKOM
AeATeNbHOCTU, MPOAYKLMMN U yCayr

- CTaTncTmnyeckom KI'IaCCVICbVIKaLI,VIVI B1NAOB 3KOHOMMYECKOM AeATEeENbHOCTU
B EBpOI‘IeﬁCKOM 9KOHOMUNYECKOM COO6LU,eCTBe

- O6LLLEeMOCKOBCKNIA KnaccudUKaTop TUNOB MHOPMALIMOHHbIX PECYPCOB

28. IacnopTt kaaccudukaTopa — 3710...

- TepevYeHb CBEICHWM, WJISHTUPUUUPYIOIIUNA JaHHBIN
KJIacCCU(PUKATOP TIO OTHOLIEHWUIO K JAPYTUM KiaccuUKaTopam M
JAIOMIMA 00IIYI0 XapaKTePUCTHKY OCOOCHHOCTEH ero co/epiKaHus,
CTPYKTYpPbI, HA3HAYEHHUS U T.11.;

- CTPYKTYpHA cXema Kiaccu(ukaTopa,

- MOSICHUTEJIbHAS 3aITMCKa K TPOEKTY KilaccuPpukaropa;

- COIVIACOBAHHBIN, YTBEPKIACHHBIA U BBEIACHHBIA B JICWCTBUE
MPOEKT KJaccudukaTopa.

29. KapTta aoKymeHTa cocTaBaseTca ...

- nepep, coctaBneHnem Tabena popm Ha sTane NPeAnpPOEKTHOro
obcnenoBaHun

- nocne coctaBneHuA Tabens dopm ans anbboma 61aHKOB

- nepena coCrtaBieHNEM HOMEHKANATYPbI Aen
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- Nocsie COCTaB/eHMA HOMEHKNATYPbI Aen ANA OOKYMEHTOB pe3epBHbIX
MHOEKCOB

Bonpocbl K 3K3ameHy

1. CTpYKTYpMpPOBaHHAaA M HECTPYKTYPUPOBaHHAA AOKYMEHTUPOBaHHanA
MHopMauma B KOHTEKCTE MHGOPMALMOHHOIo obecneyeHuns ynpasaeHus

2. Cnocobbl CTPYKTYpUpoBaHUa nHdopmaumm

3. Uenb, 3agaum 1 coctaB EanHoM cuctembl Knaccudumkaumm m
KoanpoBaHua nHdopmauum PO

4. MoHATHE 0 KnaccuduKaumm Kak oblieHaydHOM meToae
cUCTeMaTU3aUMm 3HaHUM

5. MeToabl KnaccuouKaumm nHpopmaumnm

6. Mepapxuuecknii metog KnaccudumKkaumm

OMnK-5

Boiaensaet n
cuctemaTusmpyer
CMbIC/1I0Bble
KOHCTPYKLMK B
TEKCTaX MCTOUYHMKOB,
COCTaBNAET U
peaaKkTUpyeT TEKCTbI
CNY>KeOHbIX
NOKYMEHTOB

IIpakTuyeckoe 3ansaTuel (pazaea 2 HOY)
3adaHue 2

M3yunte HOMEHKNATYPY AN B NPUKpPenseHHoM daline.

1. Ycranosure:

A CKoNbKO ypOoBHEH KiIacCU(PHUKAIMN COAEPKUT
JaHHAasi HOMEHKJIaTypa?

B. HazoBuTe npr3Haky 1e1eHUs] © HAUMEHOBAHMUS
KJIAaCCU(UKALMOHHBIX TPYIIUPOBOK Ha KaXkJ/I0M YPOBHE.

C. YcTaHoBHUTE METOJT KJIaCCU(PHUKALIUU, KOTOPbII
IIPUMEHSIICS B TOM JOKYMEHTE.

2. Ouenure JaHHBIN KIACCHPUKATOP € TOYKH
3peHus 1e1ec000pa3ZHOCTH BHIOPAHHOI0 METOAa U COOII0ACHUS
TpeOOBaHUH K cMcTeMaM KJaccupukaumu:

A JlocTaTouHa JIM €eMKOCTb JaHHOH cucTeme
KJIaccupuKanum?

B. I"apanTupyer jau cucreMa oxBaT BceX 00BEKTOB
KJIacCU(PUKAIMK B 33JJaHHBIX TpaHUIax (TIOJIHOTA)?

C. JlocTaTtouHa Jiu r1yOuHa Ki1acCu(UKATMOHHON
CUCTEMBI?

D. OOecnieunBaeT a1 JaHHAs HOMEHKJIaTypa

BO3MOJKHOCTB PEIIICHHsI BCETO KOMILIeKca 3a1a4u? HazoBute moobie
3 3a1a4m, KOTOPbIE MOYKHO PEUIUTH C TOMOIIBIO
KJIACCU(PMKAIIMOHHON CXeMbI JaHHOW HOMEHKJIATYPHI JEI.
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E. Bo3moxHO 11 paciivpeHre MHOKECTBA
KJIACCU(PUIIUPYEMBIX OOBEKTOB U BHECEHUE HEOOXOIMMBIX
W3MEHEHUHN B CTPYKTYPY JlaHHOTO Ki1accudukaropa?

F. ObecneueHa a1 BO3MOKHOCTb CONPSDKEHHST TAHHOM
KJIacCU(UKALIMOHHON CUCTEMBI C IPYTHUMH KJIacCU(DUKALMSIMU
OJTHOPOJIHBIX 0OBEKTOB B OpraHU3aINH?

G. Obecnevena v MPOCTOTA BEACHUS Kitaccudukaropa?
Tect 5 MeToapbl Knaccupukauum n KoguposaHua nHpopmayum

1. Knaccudpukaumsa — 3To ...

- pasaeneHne MmHoXXecTtBa 06bEKTOB Ha noAMHOXXeCTBa NO UX CXoACTBY
NN Pas3INvnIo B COOTBETCTBUU C NPUHATbIMU METOA4aMU K!'IaCCVI(bVIKaLI,VIVI

- pasfeneHne COBOKYMHOCTEN Ha MOAMHOMKECTBA MO UX CXOACTBY

- pasgeneHve MHOXecTBa 06 bEKTOB B COOTBETCTBMM C NPUHATHIMMU
MeToAaMM

- pasgeneHne mHoxecrtea 06BHEKTOB Ha NOAMHOXECTBa No UX pasinyunio
B COOTBETCTBUU C NPUHATbIMU METOAaMU

2. dnemeHT Knaccupuumpyemoro MHOXKecTBa — 370 ...
- 3HaYeHue Npu3HaKa

- KnaccMdMKaLMOHHasA rpynnmnpoBKa

- Kop,

- 06bEKT KnaccubuKaumm

3. TnybuHa KnaccupmKaumm — 1o ...
-4MCNI0 KOAO0B

- 4YMCNI0 CTYNeHen Knaccudumkaumnm

- YMCNo 3HAKOB KOAA

-41CNO 3Tanos

4. Cnoco6bHOCTb A0NYCKaTb BK/IlOYEHME HOBbIX NPU3HAKOB, 06bEKTOB
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6e3 paspyLueHna CTPYKTYpbl Knaccudpukatopa — 310 ...
- CTeNeHb 3aM0/IHEHHOCTU CUCTEMbI KnaccudumKaumm

- F1lybMHa cucTembl Knaccudumkaumm

- EMKOCTb CUCTEMbI KnaccudurKaumm

- TMBKOCTb CUCTEMbI KnaccnduKkaymm

5. Mpu3Hak Knaccndpukaumm — 310 ...

- KOJIMYECTBEHHAA M KAYeCTBEHHAA XapaKTepPUCTMKa 06beKTa
Knaccudumkaumm

- CBOMCTBO npucyuiee 3agaHHOMY MHOXeCTBY

- OTHOLWeHune CbaKTVILIeCKOFO KOo/in4yecTtBa rpynnmnMpoBoOK K BeJ/I4YNHe
E€MKOCTU CUCTEMDI

- CBOMCTBO M/IM XapaKTEPUCTMKa 06beKTa KnaccuduKaLmm, no KOTopomy
OCYLLLECTB/IAETCA Ae/IeHNE 33aHHOT0 MHOXECTBA Ha NMOAMHOMecTBa

6. EMKOCTb cuctembl Knaccupumkaumm — 7o ...

- Hanbo blUee KOMYECTBO I-(/'IaCCMd)MKaLI,VIOHHbIX rpynnmnpoBoK,
Aonyckaemoe B I,Cl,aHHOI‘;I cncreme K/'IaCCMd)MKaLI,MM

- KOHKPETHOE KOJIMYECTBEHHOE MM KaYeCTBEHHOE BblpaXeHne Npu3Haka
KnaccmduKaumm

- OTHOLWeEHNne d)aKTMLIeCKOI'O KO/In4ecCTBa rpynnnMpoBoOK K BEJ/IMYNHE
€MKOCTU CUCTEMbI

- CNOCOBHOCTb AOMYCKATb BK/OYEHWE HOBbIX NPU3HAKOB, 06bEKTOB He3
paspyLIeHnA CTPYKTYpPbI KAaccupukaTopa

7. OTHOWweHUe GAKTUYECKOrO KO/IMYECTBA rPYNnUMpPOBOK K Be/IMYUHE
€MKOCTHU CUCTEMbI — 3TO ...

- cTeneHb 3an0/IHEHHOCTU CUCTEMDI KI'IaCCI/Id)MKaLI,VII/I

- TMBKOCTb CUCTEMDbI KI'IaCCI/Id)I/IKaLI,I/IVI
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- EMKOCTb CUCTEMbI KnaccudurKaumm

- rnybnHa cuctemol Knaccmduraumm

8. Cucrema KknaccuduKaumm — 3710 ...

- KOHKPETHOE KOJIMYECTBEHHOE MM KaYeCTBEHHOE BblpaXeHWe Npu3HaKa
Knaccudumkaumm

- COBOKYMHOCTb METOA0B, NMPU3HAKOB KAacCUbUKaLMU U NPaBu
pacnpegeneHns 06 bEeKTOB MHOMKECTBA Ha NOAMHOKECTBA

- CBOMCTBO M/IM XapaKTEPUCTUKa 06beKTa KnaccuduKaLmm, no KOTopomy
OCYLLLECTB/IAETCA AeNIeHNe 3aaHHOTO MHOXECTBa Ha NMOAMHOMecTsa

- rpynnupoBKa 06bEKTOB B ONpeae/ieHHble Knacchl

10. daceTHbIit meToa KnaccupuKaumm — 310 ...

- MeToA, KnaccudpuKaLmm, Npyu KOTOPOM 334aHHOE MHOMKECTBO 06 bEKTOB
KnaccuduKaumm fenmntca Ha He3aBUCUMbIe NOAMHOMKEeCTBa No
PasNUYHbIM NPU3HaKaM KnaccubuKaumm

- MeTo, K}'IaCCMd)MI-(aLI,VIM, NPUY KOTOPOM 3alaHHOE MHOXEeCTBO
He3aBUCUMbIX 06 bEKTOB I-(/'IaCCMd)MKaU,MM nocnenoBaTeNbHO AeNNTCA Ha
noA4YMHEHHblIE MOAMHOXECTBa

- MeToZ, KfaccuduKaLmm, Npyu KOTOPOM 33JaHHOE MHOXKECTBO 06bEKTOB
KAaccupuKaLmmn AennTca Ha NOAYNMHEHHbIE NOAMHOMKECTBA Mo
Pa3/INYHbIM MPU3HAKaM KnaccubuKkaumm

- MeToA, KnaccuduKaLumm, Npyu KOTOPOM NOAMHOKECTBA 0OBEKTOB
KnaccnduKaLmm AenaTcsa Ha He3aBUCUMble U MOAYNHEHHbIE
rPYNNMPOBKKU MO Pa3fIMYHbIM NPU3HAKaM KnaccubuKkaumm

11. Uepapxuueckunii metopg Knaccupumkaymm aTo ...

- MeTo, KﬂaCCVId)MKaLI,MM, NP KOTOPOM 3a1laHHOE MHOXeCTBO 06beKToB
KﬂaCCMd)MKaLI,MM nocnenoBatTeNbHO AeNNTCA Ha NOJYNHEHHbIE
NOAMHOXeCTBa

- MeToL, Kl'laCCMd)VIKaLI,VIM, NPUY KOTOPOM 3a4aHHOE MHOXECTBO 0b6beKToB

K}'IaCCMd)MKaLI,MM AennTtcAa Ha HesaBUCUMble U NOAYUNHEHHDbIE
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NOAMHOXeCTBa MO Pa3/IM4HbIM NPU3HAKaM K}'IaCCVId)VIKaLI,VIVI

- MeTo, KﬂaCCMd)MKaLI,VIM, NPUY KOTOPOM 3aaHHOE MHOXECTBO 06beKTOB
KﬂaCCVId)VIKaLI,VIVI nocnenoBate/sibHO AEeNINTCA Ha HE3aBUCUMbIe
NOAMHOXeCTBA MO Pa3/INdHbIM NPU3HAKaM KﬂaCCMd)VIKaLI,VIM

- MeToA, KnaccnduKaumm, Npu KOTOPOM 3aaHHOE MHOMKECTBO 0O6HbEKTOB
KnaccnduKaLmm napannenbHo U NOCNea0BaATENbHO AENNUTCA HA
He3aBUCMMble MOAMHOMKECTBA MO PA3IMYHbIM NPU3HAKaM
Knaccudumkaumm

12. MeTop, knaccudpukauyum TICU, npmu KOTOPOM 3agaHHOE MHOXKECTBO
nocnepo0BaTe/ibHO AEe/IUTCA Ha NOAYUHEHHbIe NOAMHOXKECTBA,
nocteneHHO KOHKpeTU3npya o6beKT Knaccudpukaumm:

- NepapxmnYecKkni
- NOPAAKOBbIN
- paceTHbIN

- nocneanoBaTesibHbI 7

13.0cHOBHbIM NpenmyLyecTBOM Knaccupurkauymum TICU ¢
ucnosb3oBaHMem paceTHOro MeToaa ABNAETCA

- BOSMOXHOCTb CO34aHMA ANnA 06beKTOB K!'IaCCVId)MKaLI,MM
MHEeMOHWNYeCKNX Koaos

- TPaANLMOHHOCTb M NPUBbLIYHOCTb NPUMEHEHNA
- TMBKOCTb CTPYKTYPbI €€ NOCTPOEHUA

- 60/1bLan MHGOPMALLMOHHAA EMKOCTb

14. NocnepoBatenbHOe pasgesieHne MHOXKecTBa 06bEKTOB Ha
NoAYUHEHHbIe KNAacCMPUKALMOHHDbIE rPYyNMUPOBKM NPOUCXOAUT NpPU
MCNOJIb30BaHWU:

- d)aCETHOFO mMeToda Kl'IaCCVId)MKaLI,I/IVI
- nepapxmvyecKkoro metoaa KJ'IaCCI/Id)MKaLI,VII/I

- nocneaoBaTtesibHOro metoaa K}'IaCCMd)VIKaLI,VIM
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- NOPAZAKOBOro MeToAa Knaccuduraumm

15. MeToa, npu KOTOPOM Knaccupuumpyemoe MHOXKeCTBO Ae/IMTCA Ha
rpynnUpPoBKMU HE3aBUCUMO, NO PA3/IMYHbIM NPU3HAKAM
Knaccudpukaumm — a1o...

- MepapxuyecKkuin metos Knaccudukaumm
- baceTHbIN meTog, KnaccudmrKaumm
- paceTHO-Uepapxnyeckuin metog Knaccudukaumm

- baceTHO-NapannenbHbli MeTog, Knaccudukaumm

15. Ana KnaccuduKaumm TeXHUKO-3KOHOMUUECKOM M couUnanbHol
MHdOpMaLMM UCNONbL3IYIOTCA METOAbI:

- NepapxXnYeckunii, napasisienbHbln
- NOPAAKOBbIN, Napas/ie/IbHbIN
- daceTHbIN, NOPALKOBbLIN

- haceTHbIN, nepapxnYecKui

16. OCHOBHbIM HegocTaTKOM KnaccupuKkaumm TICU ¢ ucnonb3oBaHMEM
dacetHoro metoaa asnsaerca:

- Hé3Ha4YuTeIbHaA MH¢OpMaLI,MOHHaFI E€MKOCTb

- HEBO3MOMHOCTb FPYNNMpPoBaTh 06EKTLI MO 3apaHee He
npeaycMoTPEHHbIM COYETaHUAM NPU3HAKOB

- HENO/1IHOEe NCNOJ1Ib30BaHNE eMKOCTU

- YKeCTKOCTb CTPYKTYpbl KnaccudumKaTopa

17. OCHOBHbIM HepoCcTaTKOM Knaccudpukaumm TICU ¢ ucnonb3osaHnem
MepapXMUYEeCKOro MeToaa ABNAETCA:

- C/IOXKHOCTb NOCTPOEHUNA
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- HEMosIHOE MCMONb30BaHNE EMKOCTH
- YXECTKOCTb CTPYKTYpbI

- HeTPaANLMOHHOCTb MNOCTPOEHUNA

18. MeToabl KogupoBaHua, ucnonbsyemblie B ECKK:
- nocnepoBaTeNbHbIN, NOPAAKOBbINA, CEPUNHDBIN, CEPUIAHO-NOPALKOBDIN
- nocnenoBaTeibHbIN, NOPAAKOBbLIN, GAaCeTHbIN, CEPUNHO-MOPSAAKOBbIN

- nocnenoBaTesIbHbIN, NapanaenbHbli, NOPSLAKOBbIN U
CEepPUNHO-NOPAAKOBLIN

- NapannenbHblA, NOPAAKOBbLIN, CEPUNHO-NOPALKOBbLIN, NEPAPXNUYECKNIA

19. Cucrema KoauMpoBaHUA — 3TO ...
- CMCTEeMA 3HAKOB (CMMBOJIOB), COCTAB/IEHHbIX B ONpeAeeHHOM NopsaKe

- npouecc obpa3oBaHMA U NPUCBOEHUNSA YCAOBHbIX 0603HauYeHU (KoaoB)
06beKTam KnaccmdmKaumm n KnaccudrKaLMOHHbIM FPynnnMpoBKam

- COBOKYMHOCTb 3HAKOB (CMMBOJIOB), MPUHATbLIX /19 OAHO3HAYHOrO
0603HaYeHUA KNAacCUPUKALLMOHHOWM rpynnmnMpoBKM nam obbekTa
Knaccudumkaumm

- COBOKYMHOCTb Npasui 0603HauyeHns 06EKTOB U IPYNMMPOBOK C
MCNONb30BaHMEM KOLOB

20. Kakue TpeboBaHua NnpeabABAAIOT K METOAaM KOAUPOBaHUA:

- Kog, AoNeH bbITb XopoLwo npucnocobsieH ans 06paboTku
MHPOPMaLMN B YCIOBUAX aBTOMATM3aLMN MHGOPMALMOHHbBIX NPOLLECCOB

- Ko AonxeH obecneunsatb aeHTUOUKaUmMo 06bEKTOB KaaccubuKaumm

- Ko, fonxeH obn1agatb He06xoAMMON MHGOPMALMOHHOM EMKOCTbIO U
MMEeTb NO BO3MOXHOCTN MUHUMA/IbHYIO AJINHY

- BCe nepeyvyncneHHoe
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21. Kopg — 3710 ...

- ychoBHOe€e ob0o3HayeHuMe cocTaBa U nocnenoBaTeNbHOCTU pPacnosio-
KeHnA 3HaKoB

- ychoBHOE obo3HauyeHue NPU3HAKOB KOANPOBAHUA
- CNCTéMa 3HAKOB (CVIMBOJ'IOB), COCTaB/1EHHbIX B onpeaeneHHOM nopagke

- 3HaK (CMMBOJ) MM COBOKYMHOCTb 3HaKOB (CMMBOOB), MPUHATbLIX AN
0AHO3HAYHOro 0603HaYeHMA KNacCUPUKALLMOHHOM FPYNNNPOBKU UK
06beKTa Knaccmduraumm

22. invHa Koaa — 370 ...
- MO3ULMA 3HAKa B Koae

- KOZIMYECTBO 3HAKOB B KOA0BOM 0603HaYeHMM 0bbeKTa 6es3 yyeta
npobenos

- ycnosHoe o603HayYeHne cocTaBa M Nocae0BaTe/IbHOCTU Pacnoo-
¥KEHUA 3HaKOB B Koae

- NOPAAOK Pacno/IoXKeHnA 3HaKoB B KO4OBOM o603HayeHuun

23. MocnepoBartenbHblii meToa, KogupoBaHua TICU — metoa
KOAWUpPOBaHUA, NPU KOTOPOM:

- NPU3HAKM KnacCUPUKaLMM KOANPYIOTCA HE3aBUCMMO ApPYr OT Apyra
onpeaeneHHbIMU paspaaaMmn UK rpynnoi paspsaaoB KOAOBOro
ob03HaueHuA

- KOAaMU CAyXaT Yncia HaTypasibHOrro pAaaa c 3aerI'|}'IGHHOl71 OTAeﬂbHOVI
cepmeﬁ 3TUX YMCen 3a 06 bEKTaMM KI'IaCCM(bVIKaLl,MM C OAMHAKOBbIMU
NPU3HaKamu

- B KOAOBOM 0003HaUYEHMM 3HAKM Ha KaXKa0oW CTYNeHn AesleHUs 3aBUCAT
OT pe3y/IbTaToB pPa3breHns Ha NpeabIAYLUX CTYNEeHAX

- KaXKAblii U3 06bEKTOB MHOXKECTBA KOAMPYETCA C MOMOLLbIO TEKYLLETO
HOMepa No NopPAAKY
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24. Metopg KogupoBaHua TICU, npu KoTopom KnaccupuKaLuuoHHblIe
rpynnupoBKN Uan 06bEKTbI KnaccupurKaumnm KognpyoTca He3aBUCUMO
APYr OT Apyra onpeaeneHHbIMU pa3pAgamMu UaAKn rpynnou paspaaos
Kogo0B0ro o60o3HaueHus ...

- nocnenoBaTe/ibHbIA MeTos,
- NapannenbHbii meTos,
- UePAPXNYECKNI METOL,

- NOPALKOBLIN MeTos,

25. OCHOBHbIM npemmyuiectsom nocneaposartesibHOro metoga
KOANPOBAHUA ABNAETCA...

- 6o/IblLan EMKOCTb
- Xopouwasn I'IpMCI'IOCOG/'IﬂEMOCTb AnAa 4acto USMeHAKLWUNXCA 3a4a4
- Hé C/IOXKHOCTb BHECEHNA HOBbLIX MPU3HAKOB

- NPOCTOTa rPYNMNMPOBKM 06BHEKTOB MO Pa3/INYHbIM COYETAHUAM
np13HaKoB

26. OCHOBHbIM HEA0CTaTKOM napannesnbHOro mertogaa kKoamposaHua
ABNAeTcA:

- IOTMYHOCTb NOCTPOEHNA KOAa

- C/IOXKHOCTb rpynnmnpoBKku 06BbEKTOB NO Pa3/IMYHbIM COYETAHUAM
NPU3HAKOB

- HEBO3MOXHOCTb rpynnmMpoBaTb 06beKTbl No 3apaHee He
npegycMoTpeHHbIM CO4YEeTaHNAM NPU3HAKOB

- C/IOXKHOCTb BHECEHNA HOBbIX NPU3HAKOB

27. MeToa KogMpoBaHUA, NPU KOTOPOM KOA0BbIMU 0603HaUeHUaAMHU
CAyXKaT YuCna HaTypanbHOro paaa:
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- nocnenoBaTe/bHbIA METOA KOANPOBaHMA
- NOPAAKOBbIN METoA, KOAMPOBAHNS
- NapannenbHbIi MeToa KoaMpPoBaHUA

- CEPUNHO-NOPAAKOBbIN

28. OCHOBHbIM A,0CTOMHCTBAMM NOPAAKOBOro MeToAa KOAUPOBaHUA
faBnaerca

- pacnonoxeHne pe3epBHbIX KOAOB B KOHUE pAda
- MPOCTOTa NPMUCBOEHNA KOAOB HOBbIM obbeKkTam

- BO3MOHOCTb pasmeLl,eHMa BHOBb NOABMBLUMXCA 0OBEKTOB
Knaccudumkaumm B HEO6XO0AMMOM MecCTe CNMCKa

- MPUCYTCTBUE B KOAE KOHKPETHOM MHPOPMaLMM O CBOIMCTBAX 06beKTa

29. OCHOBHbIM HeA,0CTaTKaMU CEpUITHO-NOPAAKOBOro meToaa
KoAupoBaHUA ABnAeTCcA

-B Kamp,oﬁ cepuun, npeagycmatpuBaeTca onpegeseHHoe KoO/IM4ecTBo
KO40B ANA pe3epsa

- pe3epB KOA40B pacnosiaraetca B cepeanHe Uam B KOHUE cepun
- OAHO3HAYHOCTb 06beKTOB KoaunpoBaHUA

- OTCYTCTBME B KOAE KOHKPETHOM MHPOPMALMM O CBOMCTBaX 06beKTa

30. /IuHeHaA ogHOMEPHAA CUMBOJIMKA — 3TO ...

- LUTPUXOBOW KOA, B KOTOPOM B KayecTBe LUTPUXOB UCMOb3YHOTCA
KPYroBble 3/1eMeHTbl, Pacno/IO¥KeHHble B ONpeaeneHHbIX KOMBUHaAUMAX U
CYMTbIBAEMbIE CMELMANbHON CUCTEMOI CKAaHUPOBAHMA

- UJTpMXOBOVI KO, B KOTOPOM CMMBO/1aMU ABNAKOTCA NMapannesibHblie
WTPUXMN N npo6enb|, CyUTbIBaemMble nonepeyHbiM CKaHNpPOBaHNEM

- LIJTpVIXOBOlz KO, B KOTOPOM B Ka4ecCTBe LUTPUXOB UCNO/1b3YIOTCA

MHOroyro/JibHble aneMeHTbl, PpaCno/1IoKeHHblE B onpeaeneHHbIX
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KOMBMHALUMAX U CYUMTbIBAEMbIE CneLlManbHON CUCTEMOM CKaHUPOBAHUA

- LUTPMXOBOM KOZ, B KOTOPOM CMMBOJI COCTOMT U3 ABYX U BoJsiee CTPOK,
PacrnoIoXeHHbIX O4Ha Haj APYroi, U CYNTbIBAEMbIX MOCTPOYHbIM
CKaHMpPOBaHMEM

31. CUMBOA WITPUXOBOrO KOAA, PACCUMTAHHDBIN UCXOAA U3 3HAUEHUIA
3HAKOB, KOAUPYIOLUX AaHHbIE B COOTBETCTBUMU C a/ITOPUTMOM,
onpeaeneHHbiM gNA 4aHHOU CUMBO/IMKU U UCNONIb3YeMOM AN
NpPoBepKU NPaBUIbHOCTU NOCTPOEHUA U CYMTbIBAHUA 3TOrO LUTPMXOBOIO
Koga:

- MHEMOKO.,
- KOHTPO/IbHbIN 3HAK
- KOHTPO/IbHOE YNC/o

- ABYMepHaA CUMBO/INKA

32. Mpouecc nepesoga UHGoOpMaL MU U3 O4HONU CUCTEMbI 3HAKOB B
APYrylo — 370 ...

- KoaAMpoBaHue
- wndposaHme
- Knaccnopmkauma

- YHUdUKauma

33. Cuctema 3HaKoB (CMMBONOB), NPUHATBLIX ANA 06pa3oBaHUA Koaa, —
370 ...

- andaBuT Koaa
- UMA KoZa
- 3HaYeHue Koaa

- a3byKa Koga
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34. KOHTPO/IbHOE YUCNO0 — ITO ...

- 3HaK (CMMBON) UM COBOKYMHOCTb 3HAKOB (CMMBOJIOB), NPUHATBLIX ANA
0AHO3HAYHOro 0603HaYeHMA KNacCUPUKALLMOHHOM FPyNNUPOBKM UK
06DBeKTa KnaccupuKkaumm

- MPUCBOEHMNE YNCAO B KNACCUPUKALMOHHOM FPYNNNPOBKE UK 0ObeEKTE
Knaccudumkaumm

- pacyeTHOe YMCNOo, UCMONb3yeMOoe ANA NPOBEPKU NPaBUAbHOCTU 3aNncK
Kojaa,

- CMMBOJ1 CUCTEMBI AN1A Nepefayn AaHHbIX
WUToroBbiit TecT no pasgeny 2
11. daceTHbl meToA KNaccupuKaumum — 1o ...

- MeTo4 KnaccudmrKaLmu, Npu KOTOPOM 3a4aHHOE MHOMKECTBO 06bEKTOB
KnaccupuKaLmm AeNnTCa Ha He3aBUCMMble NOAMHOMKECTBA Mo
PasNUYHbIM NPU3HaKaM KnaccubuKaumm

- MeToa, KnaccuduKaumm, NpmM KOTOPOM 3aaHHOE MHOXECTBO
He3aBMCUMbIX 06bEKTOB KaaccubUuKaLmMm nocieqosBaTesibHO AeMTCA Ha
NoAYMHEHHble NOAMHOMKeCTBa

- MeTo, K}'IaCCMd)MI-(aLI,VIM, NPUY KOTOPOM 3alaHHOE MHOXEeCTBO 06bEKTOB
K/'IaCCMd)MI-(aLI,MM AennTtca Ha NoOAYNUHEHHbIe NOAMHOXeCTBa No
Pa3/IMYHbIM NPU3HAKaM K/'IaCCMd)MKaLI,MM

- MeToZ, KaccuduKaLmm, Npyv KOTOPOM NOAMHOXKECTBA 0OBEKTOB
KnaccupuKaLmm AenaTca Ha He3aBUCUMbIE U NOAYUHEHHbIE
rPYNNUPOBKM MO Pas3MYHbIM MPU3HaKaM KnaccuduKaumm

12. Uepapxuuecknii metoa Knaccudpukaumm To ...

- MeTof, KnaccudurKaLmm, Npm KOTOPOM 3a[,aHHOE MHOMKECTBO O6bEKTOB
KnaccuduKaumm nocienosateIbHO AeANTCA Ha NOAYUHEHHbIE
NOAMHOMeCTBa

- MeTo, KﬂaCCVId)MKaLI,MM, NP KOTOPOM 3a1laHHOE MHOXeCTBO 06beKToB
KﬂaCCMd)MKaLI,MM AennTca Ha He3aBUCUMble U NOAYNHEHHDbIE
NOAMHOXeCTBa MO Pa3/IM4HbIM NPU3HAKaM K}'IaCCMd)MKaLI,VIM

- MeTo, KﬂaCCMd)VIKaLI,VIM, NPUY KOTOPOM 3aaHHOE MHOXEeCTBO 06beKTOB
K}'IaCCMd)MKaLI,MM nocnenoBaTe/sibHO AENNTCA Ha HE3aBUCUMbIE
NOAMHOXeCTBa MO Pa3/IN4HbIM NPU3HAKaM K}'IaCCMd)MKaLI,VIM
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- MeToj, KnaccnuduKaumm, Npu KOTOPOM 3aaHHOE MHOMECTBO 06bEKTOB
Knaccudukaumm napannenbHo M Noc/ieaoBaTe/ibHO AeUTCA Ha
He3aBMCMMbIe NOAMHOMKECTBA MO Pa3/INYHbIM NPU3HAKAM
Knaccudumkaumm

13. OcHOBHbIM HepgocTaTkoM KnaccuduKkaumm TICU ¢ ucnonb3oBaHMEM
daceTHoro metoaa asnsaerca:

- HE3Ha4YuUTEe/IbHaA MHd)OpMaLI,MOHHaFI €MKOCTb

- HEBO3MOMKHOCTb FPynnupoBaTb 06beKTbI MO 3apaHee He
npeaycMoTPEHHbIM COYETaHUAM MPU3HAKOB

- HENO/NHOEe NCNOJ1Ib30BaHNE €MKOCTU

- YKeCTKOCTb CTPYKTYpbI KnaccudumKkatopa

14. OcHOBHbIM HegocTaTKOM KnaccupuKkaumm TICU ¢ ucnonb3oBaHMEM
MepapxmMyecKoro mMeToaa ABNAETCA:

- C/IO’KHOCTb NOCTPOEHMUA
- HenoJiHoe UCNo/Ib30BaHME EMKOCTU

- XXECTKOCTb CTPYKTYpbI

- HETPAANLMOHHOCTb NOCTPOEHUA

15. Metopabl KogupoBaHus, ncnonbsyemble B ECKK:

- nocnenoBaTesbHbIN, NOPAAKOBbINA, CEPUNHDBIN, CEPUIMHO-NOPALKOBDIN
- nocnenoBaTesbHbIN, NOPAAKOBLIN, GACETHbIN, CEPUNHO-NOPALKOBbIN

- nocnenoBaTesbHbIN, NapanienbHbli, NOPSLAKOBbIN U
CepUNHO-NOPAAKOBLIN

- NapannenbHbiA, NOPAAKOBbLIN, CEPUNHO-NOPALKOBbLIN, NEPAPXUYECKNIA

16. NocnepoBatenbHbI MeToA KoanupoBaHua TICU — meTop,
KOAWUPOBAHUA, NPU KOTOPOM:

- MPU3HaKM KnaccuduKaumm KoanpyoTca He3aBUCMMO APYT OT Apyra
onpeaeneHHbIMU paspagamn Uau rpynnoin paspaaos KogoBoro
ob603HavyeHus

- KO4aMU CNyXKaT Yncia HaTypasibHOIo pAaaa c 3aK|OEI'IJ'IeHHOﬁ OTAEJ'IbHOI‘/JI
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cepmeﬁ 3TUX YMcen 3a 06 bEKTaMM KﬂaCCVICbVII-(aLI,MM C OAnHaKOBbIMU
NPU3HaAKamu

- B KOAOBOM 0603HaY€HNMN 3HAKM HA KaXKAOW CTYMeHN AeneHns 3aBuUcaT
OT pe3y/IbTaToB pPa3bueHnn Ha NPeabIaYLWNX CTYNEeHAX

- KarkAblih U3 06BEKTOB MHOXKECTBA KOAMPYETCA C MOMOLLbIO TEKYLLLErO
HOMepa Mo NoPAAKY

17. OCHOBHbIM Heg0CTaTKaMM CepUIHO-NOPAAKOBOro meToaa
KOAWUPOBaHUA ABNAETCA

- B KaXK0M cepuun, NpeaycmaTpuBaeTca onpeaeneHHoe KOMuecTBo
KOZI0B A/19 pe3epsa

- pe3epB KOAOB PAcnoiaraeTca B cepeanHe Uan B KOHLEe cepun
- 0ZIHO3HAYHOCTb O6BEKTOB KOANPOBAHUSA
- OTCYTCTBME B KOAE KOHKPETHOM MHPOopMaLum 0 CBOMCTBAX 0ObeKTa

18. CumBOA KOAa, paccCuUTaHHDbI UCX04A U3 3HAUEHUIT 3HAKOB,
KOAUPYIOWMX AaHHbIe B COOTBETCTBUM C aIFOPUTMOM, onpeaesieHHbIM
ONA BAHHOW CUMBOJ/IMKU M UCMONb3YyeMOM A1 NPOBEPKHU
NPaBUIbHOCTU NOCTPOEHUA U CHUTbIBAHMA 3TOrO LUTPUXOBOro KoAa:

- MHEMOKO.,
- KOHTPO/IbHbIN 3HAK
- KOHTPO/IbHOE YnC/Io

- AByMepHaAa CMMBOJINKa

19. HopMmaTUBHDbI JOKYMEHT, coAepKaLl i CUCTEMATU3UPOBAHHDIM
nepeyeHb HaMMeHOBaHU 06bEKTOB KNaccudpuKauum (NpusHaKos
KnaccuduKaumum, 3HaueHUii NPU3HaKoB, KNacCMPUKALMOHHDIX
rPynnupoBOK) U KOAO0B KNacCUPUKALMOHHDBIX FPYyNMNUPOBOK,
Ha3blBaeTcA...

- CTaHAapT
- NpaBuna CtaH4apTnU3almn

- Knaccnomkatop




Koa NHankaTop
WUHAMK AOCTUNKEHMSA OueHo4Hble cpeacTsa
aTopa KOMMNETeHLU MM
- pernameHT
20. B ocHOBY AieneHune KnaccupumKaTtopoB Ha MeXayHapoaHble,
MeXrocyfapcTBeHHble, 06LerocyaapcTBeHHble, OTpacseBble U
NIOKanbHble nonoeH/bl cneaytowmii/we npusHak/um:
- 0653aTeNbHOCTb NPUMEHEHUS
- 061aCTb NPUMEHEHMUSA
- YPOBEHb YTBEPKAEHUA
Bonpocbl K 3K3ameHy
7. ®aceTHbIN meTog, KnaccudmrKaumm
8. Cnuctema KoanpoBaHmA
9. MocnepoBaTenbHbIN METOA, KOAMPOBAHUA
10. MapannenbHbIn MeToA KOANPOBAHMUA
11. IlopsaxoBelii METOJT KOAUPOBAHUS
12. CepuitHO-NoOpsAKOBbI METOL, KOANPOBAHUSA
MpaKTnueckoe 3aHatue 2 (Pasaen 2 NOY)
3adaHue 1
YnpaBneHyeckan cutyaumna
Bnageet HaBblkamu
paunoHanbHOM
OMK-5 |MHpopmaumoHHO-Nou| OpraHmnsauma cobupaeTca yHUGULMPOBATL PaboTy € JOKYMEHTaMM. YiKe
3 CKOBOM paboTbl ANA

BeEeHMA HayYHbIX
nccnenoBaHUin

npoLuen 3Tan NpPeAnpoeKkTHOro 06cies0BaHus, B Xo4e KOTOPOro bbliu
COCTaBAEHbI KapTbl AOKYMEHTOB, ONpeaeneHa CTPYKTypHasa cxema
KnaccudukaTtopa (cm. MpunoxkeHue 1).

CnpoeKTUpynTe NoKanbHbIN Knaccnupukatop «Tabenb YHUOULMPOBAHHbIX
$OpM LOKYMEHTOBY A1 OPraHn3aumm, Yo AOKYMEHTbI Bbl OMUCHIBANN B
KapTax AOKYMEHTOB (CM. KOHTPOJIbHYt0 paboTy K pasaeny 1 kypca UOY).
BHecuTe MHPOPMALMIO U3 NATM KapT B COOTBETCTBYHOLWMIA pa3aen Tabens
1 BBEOMTE €ro B AeCTBUE pacnopaaMTeibHbIM AOKYMeHTOM. [na
onpeaeneHuns pasgenos Knaccupurkatopa nonbaynTecs «MpumepHbIM
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nepeyHem pasgenos Tabens popm gokymeHTos» (Cm. MpuaoxeHue 2).

Ecnn KapTbl He COXpaHWANUCL, TOrAa 3aHOBO COCTaBbTe Kapbl NATU
OOKYMeHTOB no 06pasuy cm. MpunoxkeHue 2. Pasmectute
pa3paboTaHHble paHee UAU 3aHOBO COCTaB/IEHHbIE KAapTbl UX Nepes,
Tabenem. 3aTem NOMeECTUTE NPOEKT PACNOPALUTENBHOIO AOKYMEHTA.

MemoduyecKkue peKomeHOayuu

MBquTe ele pa3 matepuan B tTeme 6, I'IOCBFILLI,eHHbIﬁ NNOKaJ/ibHbIM
K/'IaCCMd)MKaTOpaM, a TaKXXe A0NO/THUTENNbHbIE UCTOYHUKA!

JononHutenbHble UCTOYHUKMU

1 .PekomeHOayuu no sedeHuro 0ea0npou3so0cmaa 8 opeaHu3ayuu, yTs.
3am. pykoBoauTens Pocapxmea B.A. EpemueHko 31 gekabps 2003 roga
.URL: http://docs.cntd.ru/document/902035424

2. 3sepesa Hamanos. Pazpabomka ¢popm O0OKyMeHmMo8 Ha
npednpuamuu // Nenonpon3BoacTBO U AOKYMEHTO060opOoT Ha
npeanpuatmn. 2017. 01 UCTOYHMK:
https://delo-press.ru/journals/documents/sovremennoe-deloproizvodst
vo/46186-razrabotka-form-dokumentov-na-predpriyatii/

3. @uoHosa /1. P. Pazpabomka mabena yHUpUUUPOBAHHbIX hopM
00KYyMeHMO8 0p2aHU3ayUU — 8axcHbIl waez 015 obecrneyeHus
epamomHoli pabomel c dokymeHmamu // Knepk.Py. 22.09.2014.URL:
klerk.ru/buh/articles/397542; // TOP-PERSONAL.RU. URL:
https://www.top-personal.ru/officeworkissue.htm|?352

NMPUNOXKEHUE 1
MpumepHbIii NepeyeHb pa3genos Tabena ¢popm AOKYMEHTOB,

NOCTPOEHHOr0 NO PYHKLMOHAIbHOMY NPUHLMNY

1. OpraHu3auma cucrembl U NPOLLECCOB YNpPaB/eHUA
1.1. OpraH13aLWoHHO-NPaBOBOE 0becreueHne AeATeIbHOCTU

1.2. ObecneyeHme 3aKOHHOCTU AEATE/IbHOCTU



http://docs.cntd.ru/document/902035424
https://www.top-personal.ru/officeworkissue.html?352
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2. MporHo3upoBaHMe 1 N1IaHUPOBaHUE AeATE/IbHOCTU
2.1. MNporHo3mpoBaH1e AeATENBHOCTU

2.2. [naHnpoBaHWe AeATeNIbHOCTU

3. PerynnpoBaHue aeAaTesibHOCTU
3.1. OnepammBHOe ynpasaeHe AeATeNIbHOCTbIO

3.2. 'HdopmaumMoHHOe obecnedeHre AeATeIbHOCTU

4. KOHTpONb 32 AeATeNbHOCTbIO
4.1. CtaTUCTUYecKasa OTY4eTHOCTb
4.2. BepomcTBeHHasA OTYETHOCTb

4.3. BHYTpEeHHsAS OTYETHOCTb (KOHTPO/1b 38 AEATENbHOCTLIO NOAPa3AeNEHNIA U
pabOoTHMKOB)

5. duHaHcoBOoe obecneueHne
5.1. Byxrantepckui y4et

5.2. byxrantepckan OT4ETHOCTb

6. MatepuanbHO-TexHUHecKoe obecneueHme
6.1. ObecneyeHme Cbipbem, Matepraiamm

6.2. ObecneyeHme cbbita NpoayKUmK (ycyr)

7. HayuHo-TexHmnuyeckoe obecneueHue

7.1. HayuHo-1ccneaoBaTenibekasn M MPOEKTHO-KOHCTPYKTOPCKan AeATENbHOCTb
7.2. BHeaApeHWe 1 SKCrTyaTaLma TeXHUYECKUX cpeacTs

7.3. OxpaHa OKpy»KatoLLeN cpeapl

7.4. ObecrieveHme Hay4YHO-TEXHUYECKOM MHpopMaLIpel
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8. MexkayHapoaHoe CoTpyAHUYEeCTBO

8.1. KomaHaypoBaHwe CoTpyAHMKOB 3a pyberk
8.2. Mpuem 3apyderkHbIX aeneraupii

8.3. HbopmaLmIoOHHO-CNpaBOHHOE 0OC/TYKNUBAHME MEXKIYHAPOAHbIX CBA3EN

9. YnpaBneHue nepcoHa/1iom

9.1. NMoabop, paccTaHOBKaA 1 MUCMO/b30BAHME KaapoB
9.2. YueT nnyHoro cocrasa

9.3. AtTectaums paboTHMKOB

9.4. NosblweHne KBanndmkauum paboTHUKOB
9.5. KomaHampoBaHue coTpyaHUKOB

9.6. HopmmpoBsaHue Tpyaa

9.7. OxpaHa Tpyda

10. flokymeHTaLMoHHOe obecneyeHne

10.1. OpraHmsaupa paboTbl C AOKYMEHTAMM

10.2. XpaHeHvie 1 Ucnob30BaHWE AOKYMEHTOB

11. ABMUHUCTPATUBHO-X03AIACTBEHHOE 06C/TyKMBaHWe

12. O6ecneueHre 6e30nacHOCTU (peXkMMa OXpaHbl) OpraHM3aLMm

MPWIOXEHUE 2

MpumepHas popma KapTbl OKYMEHTA




Koa
UHAMWK
aTtopa

NHankaTop
DOCTUKEHMA
KOMneTeHumm

OueHoYHble cpeacTsa

KAPTA IOKYMEHTA

HameHoBaHWe AOKYMEHTa (C 3aro/IoBKOM K TeKCTy) [TIpuka3 o npueme

pabomHuKa Ha pabomy

daiin [IPVKA3b!

¢YHKLIMF| ynpasneHuAa  yrpaesieHue repcoHasiom

Peluaemasn 3apaya [10060p, paccmaHosKa U LCNob308aHUE KAOPOo8

Kop no OKYA 02811518 Kopa, no nokanbHomy
Knaccudmkaropy Hem

Kem 1 Korga yTBep:aeHa dopma nocmaHoaneHuem fockomcmama Poccuu

om 05.01.2004 Ne 1

CoctaButenb AoKymeHTa Omades Kadpos
JIMuo, oTBeTCTBEHHOE 3a coCTaB/ieHMe Crieyuasucm omoesa Kaopos

Meproan4HOCTL NOAroTOBKM 1o Mepe Heobxodumocmu

CornacosaHue:

1. PykosoOumesb cmpykmypHo20 noopasoeneHus, Kyod
Hanpaeasemca pabomHukK

2. HayansHUK omoesa kadpos

3. byxeasamep

BHewHee cornacoBaHue Hem

Moanucb [eHepasibHbIL OUpeKmMop

YTBepaeHue:

MNpaBoBbIM aKTOM Hem [ OMKHOCTHBIM
JIMLOM Hem

Meyvatb repb6oBas Hem nHaA Hem
Peructpaums Omden Kadpos Kon-80 aKs.

3

Appecat BHympeHHul 0oKymeHm
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MecTo xpaHeHus 1-0 3K3. - eno, 2-U 3K3, -nu4Hoe 0eno, 3-Ui 3K3. -
byxeanmepus

MpumeyaHua O3HaAKomMmumenbHaAa susa

pabomHuka

WUTorosbiia TecT no pasgeny 2

21. KaKwue CTPYKTypbl U3 NepeyncsieHHbIX OTHOCATCA B HALUEeW CTpaHe
K KaTeropuu o6a3ateibHbIX corjiacoBatesieit 06LwepocCMncKux
Knaccudpukartopos?

- MuHunpomtopr Poccum,
- MnHOUH Poccum,

- Poccrar

- MuHTpyL,

22. dopmyna (TMnoBasn) cTpyKTypbl Koga XX+XX+XXX cooTBeTcTBYeT
cnepyouemy metoay Knaccupukaumm:

- UepapxmnYecKui
- paceTHbIN

- NapannesbHbIn
- AEeCKPUNTOPHbI

23. dopmyna (TMnoBan) cTpyKTypbl Koga X, XX, XXX cooTBeTcTByeT
cnepylowemy metoay Knaccudpurkauum:

- NepapxmnYecKkuni
- paceTHbIN

- NapannesbHbIn
- LECKPUNTOPHbIN

24. TapMOHU3aLUA MEXKAYHAPOAHbIX U HALLMOHANbHbIX CTaHAAPTOB
ocyuiecTBaseTca Asyma metogamu. Hasosurte ux.

- YHUdUKaums
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- TMNN3aumn
- 3ameLlleHne
- pacwupeHue

25. CpasHuTe Koabl 1841 B mexayHapoaHOM KaaccudpuKkatope m
18.41.1 B HauMoHanbHOM Knaccudpukatope. Kakoit mertog,
rapmMoHu3aLum 34ecb UCNO/Ib30BaH?

- YHUPUKauma
- TMNU3aumn

- 3ameLleHne

- pacwmpeHue

26. CpaBHuTe Koabl 1841 B mexayHapoaHOM Knaccudpukatope m
18.41.1 B HauMoHanbHOM Knaccupukatope. Kakot metopg
rapMmoHM3aLum 34ecb UCNO/Ib30BaH?

- YHUdUKauma

- TMNU3aumn

- 3ameLeHne

- pacwmpeHune

27. U3 nepeumncieHHbIX HUXKe KNaccupUKaTOpPOB YKaXKUTe I0KabHble.
- Tabenb yHUdpUUMpoBaHHbIX bopm AoKymeHToB OO0 «Apda»

- ObLwepoccriickoro KnaccnudpurKkaTopa BUAOB SKOHOMUYECKOMN
0eATeIbHOCTU, NPOAYKLUK U yCAyr

- CTaTMCTUYeCKOM KnaccubuKkaumm BUAOB SKOHOMUYECKON AeATENbHOCTU
B EBponeickom skoHOMMYecKom coobuiectse

- O6LLLEMOCKOBCKUI KnaccudmuKaTop TMNOB MHPOPMALLMOHHbBIX pecypcoB

28. ITacnopT kaaccupukaropa — 370...

- T1epeuyeHb CBEACHHM, WIACHTUPUUUPYIOIUNA JTaHHBIN
KJaccu()UKATOp MO OTHOIIEHUIO K JPYrUM Kiaccupukaropam H
JAIONINN OOIIYI0 XapaKTePUCTUKY OCOOCHHOCTEH €ro CoJepKaHusi,
CTPYKTYpbl, HA3HAYEHUS U T.I1.;

- CTPYKTYpHa cXeMa KJIacCupuKaropa;

- MOSICHUTEJIbHAS 3alMCKa K IPOEKTY KiI1acCu(pUKaTopa;

- COTJIACOBAHHBIM, YTBEP)KJICHHBIN U BBEJCHHBIN B JICHCTBUE
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MPOEKT KJ1accudukaTopa.
29. KapTta aoKymeHTa cocTaBaserca ...

- nepep coctasieHnem Tabena ¢opm Ha 3Tane NpeanpPoeKTHOro
obcnenosaHuA

- nocne coctaBneHusa Tabens ¢opm ans anbboma 61aHKOB
- nepepj coCraBieHnem HOMEeHKANATypbl aen

- ocne CoCTaB/IeHMA HOMEHKNATYpbl AeNn A1° AOKYMEHTOB pe3epBHbIX
WHAOEKCOB

Bonpocbl K 3K3ameHy
13. AsTomaTtunsayma kogmposaHua TICU

14. MeToauka pacueTa KOHTPOJIBHOTO YHCIIA 10 MO0 |11

15. Kareropun xinaccuduxatopo TIOCHU, wux craryc,
0COOCHHOCTHU

16. O6mepoccwuiickue knaccupuraropsl TOCU

17. CtpykTypa noctpoenus kinaccudukaropos TOCU

18.  Pazpaborka  OOIIEPOCCHICKMX  KJIACCHU(PHUKATOPOB
TEXHUKO-9KOHOMHUYECKOH U COIMaNbHON nHpOpMauu

19. MexyHapoanble Kiaccuukanuyu HHPOpMauu

20. JlokanpHBIE KIaCCH(PUKATOPBI

21. Pa3paboTka JTOKaIbHBIX KJIaCCU(PUKATOPOB B OpraHU3alun

22. OcHOBHBbIE BU/IbI JIOKAIBHBIX KJIACCU(PHUKATOPOB B 00JIaCTH
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIpaBIeHUs




Ipuioxkenue 3
MeToauyeckue yKazaHus J1JIsl CAMOCTOSITeILHOM Pa0oThI CTYI€HTOB

B mpormecce BBIOMHEHHS CAMOCTOSITENBHONW pPabOTBHl CTYAEHTHI JOJDKHBI HAYUHUTHCS
BOCIPUHUMATh CBEJCHHS Ha CIyX, (PUKCHPOBaTh MH(OPMALMIO B BUJE 3alucedl B TETPajsXx,
paboTaTh ¢ MUCbMEHHBIMU TEKCTaMH, CAMOCTOSITEJIbHO M3BJIEKash U3 HUX IOJIE3HbIE CBEACHUS U
opopmisisi MX B BHUIE TE3UCOB, KOHCIIEKTOB, CHUCTEMAaTH3UPOBaTh HH(MOpPMALHUIO B BHUIE
3aI0JIHeHUS TabJUI, COCTaBJICHUs cXxeM. BakHO HayuuTbCs BBIACIATH TJIABHBIE MBICIIU B JIEKIIUU
npernojaBarTens JUOO0 B MHCBMEHHOM TEKCTE; aHAIM3MPOBATH SIBJICHHUS; ONPEACISATH CBOIO
MO3HIIMIO K MOJIYYEHHBIM Ha 3aHATUAX CBEICHHSIM, YETKO (DOPMYIHPOBATH €€; apryMEHTUPOBATh
CBOI0 TOYKY 3pEHHUS: BBICKA3bIBATH OLIEHOUYHBIE CYXACHUS;, OCYILECTBIATh CaMOAHAJIM3.
HeoOxonnMo yuuTbes BIIaJieTh YCTHOW M INUMCBbMEHHOM PEUblO; BECTH JUAJIOT; y4acTBOBaTh B
JTUCKYCCUM; PpAacKpbhIBaTh COJIEp)KaHUE H3y4aeMOW MpoOieMbl B MOHOJIOTMUECKON peuu;
BBICTYIIaTh C COOOIICHUSIMH U JIOKJIaJaMH.

IloaroroBka k mNMpakTH4YecKMM 3aHATHSAM. CeMHHAp — OJUH W3 OCHOBHBIX BHJOB
IPAKTUYECKUX 3aHATUHN 10 T'yMaHUTapHBIM AucuuIIMHaM. OH IpeHa3HayeH [l yIIIyOJIeHHOro
U3y4eHHs OTJENBHBIX TeM M KypcoB. [lo popme npoBenenns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oii pemenune 3aga4, 00CyKICHHE T0KJIAI0B, Oecely Mo IUIaHy WK AUCKYCCHIO IO Ipolieme.

[loaroroBka K 3aHATHUSIM 3aKJIIOYAETCS, PEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUUECKOTO
MaTepHaia, KOTOpbIi BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro Heo6XoIuMo B MEPBYIO OYepeb
HepeYnTaTh KOHCIEKT JIEKIIMU WIH pa3fielibl yueOHHKa, B KOTOPBHIX IPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3yueHne pekoMeHAOBAaHHOM JMUTEpaTypbl HEOOXOAUMO clieslaTh MaKCHUMajIbHO
TBOPUYECKU — HE MPOCTO YKJIAAbIBas B IaMATh HOBBIE CBEACHMS, @ OCMBICIMBAs U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IIOMOILBIO 3alMCEH, BBINMCOK WIM TE3UCHOTO
KOHCIIEKTa.

Ecnu cemunap mnpenctaBieH [JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHHE JISXKUT Ha Jokiaquukax. Kak cienars 3To ycnemHo cMoTpuTe B pasene «Jlokmany.
OpHako poib OCTaJIbHBIX YYAaCTHHUKOB CEMUHApa HE JOJKHA ObITh maccUBHOW. CTYAEHTHI,
IIPOCITYIIAB JOKJIaJ, 3alMCBIBAIOT KPATKO IVIABHOE €r0 COAEP>KAHHUE U 3aal0T BBICTYNAIOILIEMY
YTOUHSIOLIME BOIPocoB. UeM Oosiee 0OCHOBATENbHOM OblIa TOMAIIHSSI MOATOTOBKA MO TEME, TEM
aKTUBHEE TMPOMCXOAUT OOCYKIeHHe TMpoOJIeMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpPYECKas, CaMOCTOSATENbHAsl MBbICHIb, JA€TCd BO3MOXKHOCTb  BBICKAa3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mno mmaHy mnpezacraBiser co0oil  3apaHee IOATOTOBIEHHOE COBMECTHOE
00-Cy>KJIeHHE BOIIPOCOB TEMbI KaXJbIM U3 YYAaCTHUKOB. JTa hopma noTpedyeT OT CTY/IEHTOB HE
TOJIBKO XOpOILIEH CaMOCTOSITEIbHOM MPOpPaOdOTKH TEOPETUYECKOro MaTepuajia, HO U yMEHUe
y4acTBOBaTh B KOJUIEKTMBHOM JAMCKYCCHHU: KPaTKO, YETKO U ACHO (OPMYIHpPOBATh M U3JaraTh
CBOIO TOYKY 3pEHMsI NEpell COKYpPCHHKAMM, OTCTauBaTh IIO3ULMI0O B HAy4yHOM CIIOpE,
IIPUCOEANHSTHCS K Uy)KOMY MHEHHUIO WM ONIIOHUPOBATh APYTUM yYaCTHUKAM.

Pedepar — camblii pocTOi U HaUMEHee CaMOCTOSITENbHBIA BHJ MMCHbMEHHON PabOTHI.
CyTb €ro coCTOMT B KPaTKOM H3JI0KEHUH COJEp)KallUXcs B HAYYHOM JIUTEpaType B3IJISJI0B U
uen o 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTY U HOBH3HBI. B HeM orieHuBaeTcst
YMEHHME CTyJleHTa paboTaTh C KHHUIOW: BBLACNATH M (OpMynHpoBaTh IMpoOieMy, OTOMpaTh



OCHOBHBIE TE€3UChl U BCIIOMOTATEIbHBIE JaHHBIC, JIOTHUYECKU BBICTPAUBaTh MaTepuall, TPaMOTHO
0(OPMIISITh HAYYHBIH TEKCT.

CryneHram npeanaraeTcs 18a Buia pedepaTHbIX padoT:

PedepupoBanue HayyHOW JHUTEPATyphl MPEACTABISIET COOON COKpAIlEHHOE H3JI0KEHUE
COJepKAaHUsI CTaThbU WM KHUTHM C OCHOBHBIMHM CBEIEHUSMH W BbIBOZaMu. Takue pedepars
aKTyalbHbI TOTJa, KOI/la B IOPUINYECKUX MCTOYHHMKAX IMOSBISAETCS HOBBIH TEOPETHUECKUH WU
IOpaKTUYeCKMH MaTepual 1o wu3ydaemMoi Teme. OT cTyaeHTa TpeOyeTcs, BHUMATEIbHO
03HAKOMHUBUINMCH C TIEPBOMCTOUYHMKOM, MAaKCUMAJIbHO TOYHO U IOJHO MepeslaTh €ro CoAep KaHue.
Jis sToro uenecoodbpazHo BbIOpaTh (OpPMY IOCIEAOBATEIBHOIO H3JI0KEHUS MPOYUTAHHOU
KHUTH, HE MEHsS ee OOImMU TUIaH M CTPYKTYpY (IU1aBbl, pasnensl, nmaparpadsr). HeoOxommmo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHMHAIBHBIE U HOBATOPCKHE MBICIM W WACU JydYIlle NepeaaBaTh HE CBOMMH CIIOBaMH, a C
noMomeio uTupoBanus. O0beM pedepara OyneT ONPEeneNAThCs COACPKaHUEM HCTOYHHKA, a
TaKXe ero Hay4HOM M MpaKkTU4ecKoil ieHHocThi0. Ho B m000M citydae nmpeanoyTeHue oTaaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh IIIaBHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpencraBiser 0030p HAay4HbIX B3[VIAZOB M KOHLENUUH IO
po0OJIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Ecm Bam mpezioskeHa Tema Takoro pedepara Ha BBHIOOp, TO MPEANOYTEHHE CIEIYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpECHA Wi 3HakoMma. OHa He JOJDKHA ObITh OYEHb CIOXKHON U
00BEMHOI, B IPOTUBHOM citydae pedepar OyaeT HalmOMHHATh KypCOBYIO paboTy.

- nsa moaroroBku pedepara CTyHAEHTY HEOOXOIMMO CaMOMy WM C Y4acTHEM
npernojiaBaTesns noJo0paTh UCTOUHUKU MHpopManuu. Crienyer mo3a00TUThCS, YTOOBI B BalleM
CIMCKE OKa3aJIWCh HE CllydyailHble, a LIEHHble B MH(OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBINOJIHUTH Pa0OTy, OOpaTHBILMCh M K OJHOMY HMCTOYHHUKY — IOCOOUIO, MOHOrpaduw,
uccienoBanuo. Ho mydire, eciny Bbl 00paTUTECh K ABYM-TPEM HAyUHBIM TPY/AaM — 3TO HO3BOJIMT
IPEJCTaBUTh MPOOJIEMY C HECKOJIBKMX TOUYEK 3pEHHsI U BbICKA3aTh JIMYHbIE ITPEIIOYTECHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKH pedepara OyJ1eT COOTBETCTBHE €T0 COACPHKAHUS
3asBleHHONH Teme. [yt 3Toro Oerjo O3HAKOMHUBIINCH C TEPBOMCTOYHHKAMH COCTaBBTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPUHIIUMIIUAIBLHO Ba)KHBIC
MOMEHTBI U ATaIbl OCBEHICHUs MpobieMsl. [locie Toro, Kak y Bac MOSBATCS paboyue 3aliCH 110
pe3ysibTaTaM H3yYeHHUs Hay4dHOH JMTeparypsl M OOIIMpHas MH(OpMaIUs MO TeMe B IIEJIOM,
MOXHO Oy/leT CKOppeKTHpoBaTh oOuMii riaH pedeparta. Crapaiitech nmpu paboTe HaJ HUM
TIIATEJIbHO U30aBJIATBCS OT «M3JIUIIECTB»: BCAKOTO poja aOCTPAKTHBIX PpacCyXJICHHH,
Ype3MEPHBIX MOJAPOOHOCTEN 1 MHOTOUYUCIIEHHBIX MPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WU
YBOZISAT OT HEE.

Crpykrypa pedepara BKIOUYaeT B ceOsl BBEJCHHE, OCHOBHYIO YacTh U 3aKiroueHue. Bo
BBEJICHUU (QOPMYIUPYIOTCS LENM W 3a7auyd paboThl, €€ aKTyaJbHOCTb. OCHOBHas YacTh
npescTaBiIsieT co0oi Mmocae0BaTeNbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3IMYHBbIX TOYEK
3peHHst Ha MpobiieMy, ee aHaiMu3, MpearojiaraeMble MyTH pelieHus. 3akiIodYeHue o0000maer
OCHOBHBIC MBICIIM HJIM OOOCHOBBIBAET MEPCHEKTUBBI JANbHEHIIEro uccieqoBanus temsl. Eciu
pedepar nocraToyHO OO0BEMEH, TO MOTPeOyeTcss paslelieHHe TEeKCTa Ha pasjienbl (IJIaBbl,
naparpadsl). MmuiocTpaTuBHBIA MaTepuall — TaONUIbl, CXeMBI, IpauK1 — MOTYT pacrojiararbes
KaK BHYTPH OCHOBHOMW 4acCTH, Tak U B pa3zaene «[Ipunoxenuey.

O6bem pedepaTa 3aBUCUT OT IIEJIEH U 3a]a4, peniaeMbiXx B pabore — oT 5 10 20 cTpaHuiy
MAaIIMHOIIMCHOTO TEKCTa 4Yepe3 JBa MHTepBaia. Eciy B 3amaHWM, BBIJAHHOM IIPETIO/IaBaTEIIeM
00BEM HE OrOBapUBaETCsl, TO CIAEAYET UCXOIUTh U3 Pa3yMHOMH 11e51eCO00pa3HOCTH.



B pedepare B 00s3aTenbHOM TMOpPSIKE Pa3MENIAOTCS THUTYJIBHBIA JIMCT, TUIAH HITH
OTJIaBJICHHE PA0OTHI, a TAK)KE CIHCOK UCIIOJIb3yeMOM TUTEPATYPHI.

OObryHO pedepaT MOKET 3a4UTHIBACTCS KakK MHCbMEHHas paboTa, HO HEKOTOpBIC
MPErnoAaBaTeNid MPAKTUKYIOT MYyONUYHYIO 3aluTy pedeparoB WU UX «O3BYYHMBAHUE)» HaA
CEMHUHAPCKHX 3aHATHSIX. B 3TOM citydae HEOOXOAMMO MPHIIOKUTE JTOTIOTHUTEIBHBIC YCUIIUS TS
MOJIrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

IIpe3eHTanusi — COBPEMEHHBII CIIOCOO YCTHOTO WJIM THCBMEHHOTO TPEACTaBICHUS
UH(POPMAIIUHU C UCTIOTIH30BAHUEM MYJIbTUMETUIHHBIX TEXHOJIOTHA.

CyIecTByeT HECKOJIbKO BAPUAHTOB MPE3CHTALINH.

L4 HpCSGHTaHI/IH C BBICTYILICHUEM JOKJIaJ4HKa
L4 HpCSGHTaHI/IH C KOMMCHTAapHUAMH JOKJIaIYHKa
L4 HpCSGHTaHI/IH JI CaMOCTOATCIIbHOI'O IpoCcMOTpAa, KOTOpas MOXKET

JEMOHCTPHUPOBATHCS Mepel] ayAUTOpHel 6e3 yuacTHsl T0KIaauuKa.
[ToaroroBka mpe3eHTaly BKIIOYAET B ce0s HECKOJIBKO TAIOB:

1. IlnanupoBaHue Npe3eHTaluu
OT OTBETOB Ha 3TH BOIPOCHI OY/IET 3aBUCETH BCE OCTPOECHUE IIPE3EHTALIUHU:

o KaKOBO TpeHAa3HAUYEeHHWE M CMBICT Mpe3eHTaluH (JIeMOHCTpaIusl pe3ylbTaToB
Hay4YHOI paboThl, 3alIMTa JUILIOMHOTO MIPOEKTA U T.11.);

. KaKyl0 poJib OyJeT BBHINOJTHATH MPE3CHTAHs B  XOJ€  BBICTYIICHUS
(coTpoBOXKIEHHE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKoBa 1IeJb Mpe3eHTauu (MHpopMupoBaHUE, YOSIKICHUE WU aHATIN3);

o Ha Kakoe BpeMs paccyhTaHa mpe3eHTauus (KopoTkoe - 5-10 MUHYT wuinu
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mep M cocTaB 3puTenbckoi ayauropuu (10-15 yenmosex unmu 80-100;

MpernoaaBaTeiy, CTYACHThI UM CMEIIEHHAs ayJIUTOPHs).
2. CtpykTypupoBaHue HHpopMauu

J B TPE3CHTAllMK He JToJbKHA ObiTh MeHee 10 craiinoB, a oOmiee WX KOJIUYECTBO
npesbrmath 20 - 25.

o OCHOBHBIMHM TpPHHLUUIAMU TPU COCTABICHUM NPE3CHTAllMU JOJDKHBI OBITh
SICHOCTb, HaIrTIAHOCTb, JIOTHYHOCTD U 3aTIOMUHAEMOCTb;

J Npe3eHTAIMsI JOJDKHA UMETh CIIEHApUH M YETKYIO CTPYKTYpY, B KOTOpOi OyayT
OTpa’KeHBI BCE MPHYUHHO-CIICICTBEHHBIE CBSI3H,

o paboTa HajJ Npe3eHTalMel HauMHAeTCs IOcie TUIATEeIbHOTO OOIyMBIBAHUS U

HalMCaHWsl TEKCTa JOKIaJa, KOTOPbIH HEoOXoIuMo pa30UTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C Ka)KJbIM U3 HUX 3a7a4d U IEHCTBUS;

. MEpBbI MIar — 3TO OMNpeAeNieHWe TJIABHOW HJEH, BOKPYr KOTOpOil Oyaer
CTPOUTHCS MPE3CHTAINS;
. yacTb WH(GOPMAllMM MOXKHO TE€pPEeBECTH B JBa THUIA HATJSAHBIX IOCOOHIL:

TEKCTOBBIE, KOTOPBIE MOMOTYT CIYIIATENSM CIEAUTHh 32 XOIOM pPa3BEpThIBAaHUS apTyMEHTOB U
rpadguyeckre, KOTOpblE WUIIOCTPUPYIOT TIJIaBHBbIE IYHKThl BBICTYIUIEHMSI W CO3JAIOT
HMOILIMOHAIIbHEIE 00pa3kI.

o CIOXKCThI MNPE3CHTALlUM MOTYT PpPa3bACHATH WM HIUIIOCTPUPOBATH OCHOBHBIC
MIOJIOXKESHHS JIOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.

OdeHb BaXKHO HAWTH TPABWIBHBIM OalaHC MEXIy peYbl0 JIOKIaAuuka U
CONPOBOXKAAIOIMIUMU €€ MYJIbTUMEINNHBIMU 3JIEMEHTAMHU.

Jlyst aTOTO 1IETIeCO00pa3Ho:

L4 ONpeaACIIUTb, YTO 6y,HeT MIpCACTABJICHO HA KAXK/I0OM cnaﬁz{e, 4qTo 6yI[eT B 3TO BpeM4A
TOBOPUTHCA, KaK 6yI[CT CACJIaH ICPEXO] K CJICAYIOUICMY cnaﬁﬂy;



o CaMbI€ BAXXHBIC UACU U MBICIIN OTpa3I/ITI> " Ha cnaix'max 158 HpOI/I3H€CTI/I CJIOBaMH,
TOTJ1a KaK BTOPOCTETICHHBIE — JIN0O0 CIIOBaMU, JIMOO Ha Claiiax;

. UHPOPMAIIHIO HA ClTaliax MPEICTaBUTh B BHUJC TE3MCOB — OHU COMPOBOXKIAIOT
MOIPOOHOE M3II0KEHUE MBICIICH BBICTYIIAIOIIETO, a HE HA000pOT;

° JUTSL pa3bsACHEHUS TIOJIOKEHHUH JTOKJIa/1a UCIOIb30BaTh Pa3HbIC BUJIBI CIANIOB: C
TEKCTOM, C TaOJIUIIaMH, C TUarpaMMaMH;

. ar00ast Tpe3eHTalrs J0JDKHA UMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOii
€CTh:

«3aBsi3Ka» - MPOOYKJICHUE MHTEpeca ayJUTOPUH K TeMe COOOMICHUS (IPKUK HarJIsIHBIN

npumep);

«pa3BUTHE» - IEMOHCTPAIUS OCHOBHON HH(OPMAIIMH B JIOTUYECKOH MOCIIE0BATEILHOCTH
(uepemoBaHME TEKCTOBBIX U Ipa)UIECKUX CIANIOB);

«KyJIbMHUHAIMS» - TPEACTAaBIEHHE CamMoro TJaBHOTO, HOBOTO, HEOXUIAAHHOTO
(MOITMOHATILHBINA PEUEBOM HITU WILTIOCTPATUBHEIN 00pa3);

«pa3Bsi3ka» - HOpPMYIHpPOBaAHHE BHIBOJOB MIIH MPAKTUUECKUX PEKOMEHIAINI (BUICOPSN).

3. OdopmieHue npe3eHTauu

Odopmrenne npe3eHTaIy BKIIOYAET B ce0s CIeAyIONIy0 00s13aTeNIbHYI0 HHPOPMAIUIO:

TuTynbHBIN TUCT

- MPEJICTABIISIET TEMY JIOKJIaJa U UMs aBTOpa (MU aBTOPOB);

- Ha 3alIUTe KYpPCOBOM WJIM JMIUIOMHON palOOThl yKa3bIBaeT (PaMUIMI0 U WHHUIIAAIIBI
HAY4YHOT'O PYKOBOJMTEIIS UM OpTraHU3aIlNH;

- Ha KoH(epeHIHIX 0003HAYACT AATy ¥ Ha3BaHUE KOH(EPEHIUH.

[1nan BeICTYIIIEHUSA

- (opmynHpyeT ocHOBHOE cojiepkaHue Aokiaaa (3-4 myHkTa);

- (puxcupyeT nopsIoK U3NoKeHUs: HHGOpMaIUy;

ConeprxaHue npe3eHTaun

- BKJTFOYAET TEKCTOBYIO U TpadUUIeCKyr0 HHPOPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE IMMYHKTHI COOOIICHUS;

- MOXKET TIPE/ICTABIIATh CAMOCTOSATEIbHBIN BapUaHT JOKIIA/a;

3aBepiieHne

- 0000111a€eT, MOJBOIUT UTOTH, CYMMHPYET UH(DOPMAIIHIO;

- MOKET BKJIFOYATh CIIMCOK JINTEPATYpPhI K JOKIAY;

- COJIEP>KHT CJIOBA OJIArOJJAPHOCTH AYAUTOPHH.

4. Jln3aitH npe3eHTanuu

TexkcroBoe odopmieHue

o He cTouT 3amonHsATh cnaiif CIMMIKOM OOJBIIMM 00beMOM MH(OpMAIMH - JTy4Ile
BCET0 3allOMHHAI0TCS He 6osiee 3-X (aKkToB, BHIBOJIOB, ONPEIEICHUH.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

J KopoTkue ¢pa3sl 3amomMuHaroTcss BH3yaldbHO Jiydmie. IIyHKTBI mepeuHell He
JIOJIKHBI IPEBBIIIATH IBYX CTPOK Ha (pasy.

. Haubonpmas 3¢ (hekTuBHOCTS JOCTUraeTcss TOrJa, KOrja KIIFOYEBbIE ITyHKTHI
0TOOpaXkaroTCs 10 OAHOMY Ha Ka)JIOM OTJICJIbHOM Claijie

. Ecin TekcT cocTOMT M3 HECKONBKHX a03aleB, TO HEOOXOAMMO YCTaHOBUTH
Kpac-HyI0 CTPOKY U MHTEPBAJ MEX 1y a03alamH.

. KiroueBsie ciioBa B ”HGOPMAIIMOHHOM OJIOKE BBIJIEISIFOTCS IBETOM, IIPUGTOM HIIH
KOMITO3UIIUOHHO.

o Wudopmanuio npeArnodTuTeNbHee pacrojiaraTh TOPU3OHTAIbHO, Hauboiee

BAXKHYIO - B HCHTPC SKPaHa.



. He crnenyer 31m0ynoTpebisaTh OONBIIMM KOJWYECTBOM TPEJIOTOB, Hapeywii,
IIpUJIaraTeabHbIX, BBOJHBIX CJIOB.

. [udpoBsie MaTepualbl JIydlle MPEACTABUTh B BHUAEC T'PapUKOB M AUArpaMM —
TaOIUIBI ¢ HUGPOBBIMU JAHHBIMHU Ha CIIaiiie BOCTPUHUMAIOTCS TUIOXO.
. Heo6xonumMo oOpatuTh BHUMaHUE HAa IPAaMOTHOCTbh HalUMCaHUsA TekcTa. Omuoku

BO BECh 3KpaH MPOU3BOJIAT HENPUATHOE BIICUATIICHHE
[pudroBoe opopmiieHne

o Ipudrer 0e3 3aceuek (Arial, Tahoma, Verdana) uurarotcs jierde, ueM rpoTECKH.
Henb3s cMemmBaTh pa3iauyHble THITBI PU(TOB B OJTHON IMPE3EHTAIHH.

o [pudToBoii KOHTPACT MOXKHO CO3JaTh IOCPEICTBOM paszMepa wpudTa, €ro
TOJIIIMHBL, HAYepTaHusI, (POPMBI, HATIPABIICHUS U IBETA;

. Jlns 3arosoBka romuTcs pasMep mpudra 24-54 myHkra, a g Tekcra - 18-36
MTYHKTOB.

J Kypcus, nomguepkuBanue, KUPHBIA MPHUQPT UCTIONB3YIOTCS OIPAaHMYEHHO, TOJIBKO
JUISL CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

o J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCSI POTHUCHBIE OYKBBI.

[{BeToBOE 0OpopMIIEHHE

o Ha ogHowMm craiine He ucnonb3yercs 6ojee Tpex 1BETOB: (OH, 3ar0JI0OBOK, TEKCT.

o [[Ber mipudTa u uBeT GoHa JOHKHBI KOHTPACTHPOBATH — TEKCT JOJIKEH XOPOIIIO
YUTaThCsl, HO HE pe3aTh I1asa.

o Jns pona npeanoyTUTENbHEE XOIOAHBIE TOHA.

o Cy1iecTByIOT He codyeTaeMmble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HAaTh B
CHEIMAlIbHOM TuTepaType.

. UepHblil 1IBET MMeeT HEraTUBHBIA (MpayHblil) moAaTekcT. benblii Ha uyepHOM
YUTAETCs III0XO.

o Ecnu npesenranus 0omnbliasi, TO €CTh CMBICH Pa3AeTUTh €€ Ha YaCTH C MTOMOIIBIO
[[BETa — Pa3HBbIN [[BET CLIOCOOEH CO3/1aBaTh Pa3HbIil SMOIIMOHATBHBINA HACTPOMA.

. Heunb3s Be16upats hOH, KOTOPBIA COEPKUT aKTUBHBIA PUCYHOK.

Komnozurnmonnoe oopmieHue

o Crnenyer coOmonaTh enuHbId CcTHIB oQopmieHHs. OH MOXeT BKIIOYATh
orpeneneHHbId pu@T (rapHUTYpa U 1BET), (HOH I[BETa MU (JOHOBBIH PUCYHOK, 1€KOPATUBHBIN
9JIEMEHT HEOOJIBIIOTO pa3Mepa U T..

. He npuemiemsl CTHIIN, KOTOpBIE OYAYT OTBIEKATh OT MPE3EHTAIIHH.

. KpyrmHbie 00beKTHl B KOMIIO3UIIUN CMOTPSITCS HEBAXKHO.

. Bcenomoratensnas  uH(pOpMarus  (YOpaBisIIOIIME  KHOMKH) HE  JOJDKHA
npeobiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpalueit).

. st cepbe3HOM Mpe3eHTAIluU OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHUMaIMoHHOe 0OopMIICHHE

J OcHOBHast poJib aHUMAIMU — JO3UWpOBaHUs WHGOpPMaIUU. AyauTopus, Kak
MpaBUjIO, JIydille BOCIPUHUMAET WHGPOPMAIMIO TOPLUHUAMHU, HEOOJIBIIUMU 3PUTEIbHBIMU
(bparMeHTamH.

J AHUMAITUS UCTHOJB3YeTCsl JUIS TIPUBJICYCHUS BHHUMAHUS WIH JIEMOHCTPAIHH
pa3BUTHS KaKoTo-JIMOO0 Tporecca

. He ctout 3moynotpebnsaTh aHUMAIMOHHBIME 3(pPeKTamMu, KOTOPHIE OTBIEKAIOT OT
COJIep>KaHUs WIH YTOMIISIFOT TJIa3a YUTAIOIIETO.

J Oco0OeHHO HEXeNaTeIbHO YacTO€ HCIOJIb30BAHME TaKUX aHUMAI[MOHHBIX
3¢ (PeKxToB KaK BBUIET, BpalleHUE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.

3ByKOBOE OpopMIIEHHE



° My3bIKalIbHOE COMPOBOXKACHUE MNPU3BAHO OTPa3UTh CYTh WM MOJYEPKHYTH
OCOOEHHOCTH TEMBI Claiifa WM BCEU MPE3CHTALMH, CO3JaTh ONMPEICICHHBIA IMOIMOHAIBHBIN
HACTpOM.

° My3bIKy 1esecooOpa3HO BKJIIOYATh TOT/Q, KOTJAA Tpe3eHTalus HaAeT 0e3
CJIOBECHOTO COIPOBOKJICHHS.

° 3BYKOBOE COMPOBOKICHUE UCTIOIB3YETCS TOJBKO MO HEOOXOIMMOCTH, MTOCKOIBKY
naxe (hoHOBas TUXask My3bIKa CO37aCT U3JIMITHUMA [ITyM U MEIIAET BOCIIPUSATHIO COJICPIKAHUS.

° Heo6xoaumo BbIOpaTh ONTUMAIBLHYIO TPOMKOCTbD, YTOOBI 3BYK OBLI CIIBIIIIAH BCEM
CIIymiaTeneM, HO He ObLIT OTJTyIIUTEIbHBIM.

I'paduueckoe opopmiaeHue

° Pucynku, ¢otorpadum, auarpamMmbl [OPU3BaHBI  JIOMOJHUTH  TEKCTOBYIO
nHGOPMAIIHIO WK Iepeaath e€ B 00Jiee HATJIAAHOM BH/IE.

° Henp3s mpencraBisTh pUCYHKH M (OTO IUIOXOTO KA4eCTBA MIIM ¢ MCKAKEHHBIMH
MPOTOPIIUSIMHU.

° KenarenpbHo, 4YTOOBI H300pakeHHE OBUIO HE CTOJBKO (DOHOM, CKOJIBKO
WUTIOCTPAIMEH, PaBHOW IO CMBICIY CaMOMY TEKCTY, YTOOBI ITOMOYb IO-HOBOMY IIOHSATH M
PaCKpBITH €T0.

o Cnenyer m3beratb HEKOPPEKTHBIX WJUTFOCTPALMi, KOTOpbIE HEMPABHIBHO WIH
JIBYCMBICJICHHO OTPa)KatOT CMBICII HHPOPMALIUH.
. Heo6xoauMo 1mo3a00THTHCS 0 PAaBHOMEPHOM M PAIIMOHAIIEHOM HCIIOJIb30BAHUH

MIPOCTPAHCTBA HA CJIAi/Ie: €CIM TEKCT NEPBUYCH, TO TEKCTOBOH ()parMeHT pa3MeIaeTcs B IEBOM
BEpPXHEM YTy, a rpauuecKuii pUCyHOK BHU3Y CIIpaBa U HA00OPOT.

° WNnmrocTpaniii - peKOMEHIYeTCsl  COMPOBOXKIATh  MOSICHUTEIBHBIM ~ TEKCTOM.
[Toanucu k KapTHMHKaM JIydllle BBITIOJHATH COOKY WJIM CHU3Y, €CIU 3TO TOJbKO HE Ha3BaHUE
caMoro cjianna.

° Eciu rpadudeckoe m3o0pakeHHEe WCIONB3yeTcs B KadecTBe ()OHA, TO TCKCT Ha
9TOM (hOHE JTOJKEH OBITh XOPOIIIO YUTACM.

TaOnuiel ¥ CXEMBI

. He crout BcTaBiATh B Mpe3eHTANWIO OONbIINE TAOIUIBI — OHHM TPYIHBI IS
BocnpuATus. Jlydine 3aMeHUTh X TrpaduKaMy, HIOCTPOEHHBIMU HAa OCHOBE 3THUX TAOJIHII.

. Ecnu Bce ke Tabnuily mokasath HaJo, TO CIEAyeT OCTaBUTh KaK MOXXHO MEHBIIIE
CTPOK U CTOJIO110B, 0TOOpaB M pa3MeCTUB TOJIBKO CaMbl€ BaKHBIE IaHHBIE.

. [Tpu ucnonb30BaHUM CXEM Ha ciaiilax HeoOXOJUMO BBIPOBHSTH psAJbl OJOKOB
CXEMBbI, PaACCTOAHUC MCEKIY 6J'IOKaMI/I, I[O6aBI/ITI> COCAUHHUTCIIBHBIC CXCEMBI IIpU IMOMOIIU
WHCTPYMEHTOB ABTOQUTYD,

o HpI/I CO3aHNH CXCM HYXHO YYHMTBIBATH CBA3b MCKAY COCTAaBHBIMHU YaCTAMU
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3AIIOJIHATOTCA OJHUM HIpI/I(i)TOM, (1)0HOM U TEKCTOM, €CJIN €CTh
nepBocTeneHHas WHQOpManus, TO OHA BBIAENSAETCS OCOOBIM CHOCOOOM C TOMOIIBIO
OpTraHHU3allMOHHBIX AUArpaMM.

Aynano- u BuseoopopmMiieHre

J Buneo, xuHO M Tene marepuanbl MOTYT OBITH HCIIOJIB30BAHBI MOJIHOCTHIO WM
(dparMeHTapHO B 3aBUCUMOCTH OT LI€JI€H, KOTOpPbIE MPECIEAYIOTCS.

. [TpomomkUTENHHOCTD (prTbMa HE JTOJKHA IpeBbIaTh 15-25 MuHyT, a pparmMeHTa
— 4-6 MUHYT.

J Henb3s wucnonb3oBaTh JBa (QuiibMa Ha OJHOM MEPOINPHUSTHH, HO I[OKA3aTh

¢bparMeHTHI U3 IBYX (UIBMOB BIIOJIHE BO3MOXHO.
IMoaroroBka k 3a4éTy. ['0TOBUTHCS K 3a4ETY HYKHO 3apaHee U B HECKOJIBKO ATanoB. s

9TOTI'0:



. [IpocMaTpuBaiiTe KOHCHEKTHI JIEKIMM Cpa3y MOCIE 3aHITHA. ODTO IOMOXKET
pa300paThCs ¢ HEMOHATHBIMM MOMEHTaMH JIEKIIMH ¥ BOSHUKIIMMH BOIIPOCAMHU, [TOKA €IIe JEKIHs
CBEKa B ITAMSTH.

J berno mnpocmarpuBaiiTe KOHCHIEKTHI IO Hayaja CIEAYIOLIEro 3aHATHA. OJTO
MIO3BOJIAT «OCBEXKUTH» MPEIBIAYIYIO JIEKIUMI W IOATOTOBUTHCA K BOCIPUATHUIO HOBOTO
MaTepuana.

o Kaxxnyro Heneno 0TBoAUTE BpeMsl UIsl IOBTOPEHUS IPOMICHHOIO MaTepraa.

HenocpencrBeHHO Npy MOATOTOBKE:

o YTopsiioubTe CBOM KOHCIICKTHI, 3aITUCH, 33 JaHHSL.

. [IpukuHbTE BpeMsi, HEOOXOIUMOE BaM IS MMOBTOPEHUS KaKI0W 4dactu (Os10Ka)
MaTepuaia, BRIHOCUMOTO Ha 3a4erT.

o CocTtaBbTe pacucaHue ¢ y4eTOM CKOPOCTH MTOBTOPEHUS MaTepuaa, JijIsl 4ero

o Paznenmure Bompockl sl 3auéra Ha 3HAKOMbIE (IO JIGKIIMOHHOMY Kypcy,

ceMHHapaM, KOHCIIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIL MOBTOPEHHSI U HOBBIE, KOTOPHIE
MPUAETCS OCBAaMBATh CAMOCTOATENbHO. HauHKTe ¢ TEM XOPOII0 BaM U3BECTHBIX U 3aKPEIUTE UX C
MOMOIUIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM IMOMOJIHUTE CBOM TEOpPEeTHUYECKUW Oaraxk HOBBIMHU
3HAHUSIMHU, 00513aTEILHO BOCIIOIB30BABIINCH PEKOMEHIOBAHHOM JTUTEPATYPOI.

o [TpaBUJIBHO HCIMONIB3YHTE KOHCYJIBTAIlMU, KOTOPBIE MPOBOJAUT IPENOJIaBaATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENIbHO Bompocamu. Bbl MoxkeTe
MOJIYYUTh Pa3bsICHEHHE 110 TIOBOJIY CJIOXKHBIX, HE /10 KOHIIA TIOHATHIX TEM, HO HE PACCUMUTHIBANTE
BO BpeMs KOHCYJIbTAIlMU HAa UCYEPIBIBAIOIIYIO HH(OPMALIUK IO COAEPIKAHUIO BCETO Kypca.



