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Pabouas mporpamma cocrtasiiena Ha ocHoe @®I'OC BO - 6akanaBpuar 10 HalpaBlIeHHIO
noaroroBky 46.03.02 JIOKyMEHTOBEIEHHE W apXUBOBeIeHHe (Iprka3 MunoOpHayku Poccnn ot
29.10.2020 . Ne 1343)

PaGouas TmporpaMMa paccMoTpeHa M OIO0peHa Ha ~3acelaHWH  Kajeapsl
INenaroru4eckoro 06pa3oBaHus U JOKYMEHTOBEICHHS i )

15.02.2024, nmpotoxon Ne 6

3as. xadenpoi C.C. Benukanosa

Pa6ouas mporpamma onobpeHa MeToxmaeckoi Komuccuey/ UII'O
20.02.2024 r. mpotoxon Ne 7 ’
Ipencenarens A JI.H. CannukoBa
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o6ecneuenns AO «Hayka i uaHOBamiM» T. MockBa—&4—_ 2 C.A. Beno6oponosa
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne

3aB. kadeapoii C.C. Benukanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM roay Ha 3acenanuu kageapsl Ilemarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokom ot 20 1. Ne

3aB. kadempoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenanuu kageapel Ilegarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHSI

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3acenaHuu kageapel Ilegarornueckoro oopa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzanuu B 2029 - 2030
yueOHOM roy Ha 3aceqanuu kadeapsl Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom ot 20 1. Ne

3aB. kadenpoii C.C. Benukanoa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

- 0000menne W yrayOJIeHWE 3HAaHMA CTYJIEHTOB 110 BompocaMm (popMUpoBaHUS
KOPIIOPATHBHBIX CHCTEM JIOKYMEHTAIIMA HETOCYJAApCTBEHHBIX OpraHU3alui, K KOTOPHIM
OTHO-CSTCSI KOMMEpPUYECKHE M HEKOMMEpPUYECKHWE OpraHu3allid: YacTHble (MHIMBUIYyaJbHbIE U
CEMEIHbIE) IPEITPUITHSL.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuumumHa JIOKyMEHTHpPOBAHHME JESATEIBHOCTH HEroCylapCTBEHHBIX OpraHu3aluil
BXOJIUT B 00513aTENIbHYIO YaCTh y4eOHOT0 TIaHa 00pa30BaTeIbHON MPOTPAMMBI.

Jus  u3ydeHWs  AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUs,  BIAJCHHSA),
cOpMHUPOBAHHBIC B PE3YIIbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

JIOKyMEHTallMOHHOE ~ OOecreueHre YHpaBICHHUs Ha MPEANPUATUSAX  Pa3IMUHBIX
OpraHu3alMOHHO-TIPAaBOBBIX (hOpM

ApPXHBBI 10 TMYHOMY COCTaBY

Jlenonpon3BoACTBO KOMMEPYECKUX IPEAIIPUATAN

WudopmanroHHbIe pecypchl KaIpoBOM CITyKObI

KondunennuanbHoe 1e10npon3BoCTBO

OO0paboTkH U 3a1uTa JOKYMEHTUPOBAaHHOW HH(POpMAIIUN

[IpoekTHas AeATENbHOCTD

[Ipon3BosCTBEHHAs - MPAKTUKA IO MOJIYYEHHUIO NMPO(EeCcCHOHAIBHBIX YMEHUN U OIbITa
PO eCCUOHAIBHON ICSITEIIbHOCTH

HopmaruBHhas 6a3a nenoBoro nucbma

IIpoexkTupoBaHue yrpaBlIeHUECKON JOKYMEHTAlUU OpraHu3aluu

JloKkyMeHTalMoHHOE 00ecliedeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PO

MonenpoBaHue CUCTEM JOKYMEHTALMU OpraHu3aluu

JloKkyMeHTaIlMOHHOE 00ecliedeHe TPYIOBbIX OTHOIIEHU B PO

JlokyMeHTOBEICHHE

CoBpeMeHHas OpraHu3alys rocy1apCcTBEHHbIX yupekaeHnil Poccun

JlokyMeHTaIMoHHOe obecredeHne HHPpopMaImoHHoi chepsl B PO

O06paboTka 1 3a1uTa JOKYMEHTHPOBAaHHON HHpOpMauu

VYnpasiieHue nepcoHanoM

OcHOBBI yIIpaBiI€HUsI OpraHu3anuen

JIoKyMeHTallMOHHOEe obecrieueHe rpakIaHCKUX OTHOIEHH B PO

WNHdpopManMoOHHbIE TEXHOJIOTMH B JIOKYMEHTALMOHHOM OOECTIEYEHUHU YIPaBJIECHUS U
apXUBHOM JieJie

IIpon3BocTBEHHAs - IPOEKTHASI IPAKTUKA

3HaHus (YMeHHUs, BIaJIeHHs ), NOJy4YEeHHbIE IPU U3YUYEHUH JAHHOM AUCLUIUIUHBI OyayT
HEOOXOUMBI 1151 U3YYEHUSI AUCIUILIINH/TPAKTHUK:

JIOKyMEHTallMOHHOE ~ oOecrieueHre YOpaBJICHUS Ha MPEANPHUATUAX  Pa3IHMUHBIX
OpraHU3alMOHHO-TIPABOBBIX (POpPM

JIOKYMEHTBI 1 JOKYMEHTOOOO0POT B OyXTaJITepCKOM yUeTe

Me:x1yHapoHbIE CTaHAapPThI YIIPABIIEHUS TOKYMEHTAMH

[ToaroToBKa K 3alUTe U 3aIIKTa BBITYCKHON KBAIM(UKAITMOHHON paboThI

[Ipou3BoicTBEHHAS — IPEIUIIOMHAS [TPaKTHUKa

[ToaroToBka K Mporeaype 3aliThl U 3al11Ta BBITYCKHOW KBaTH()UKALMOHHOM pabOThI

KondunenmnuansHoe 1en10npon3BoACTBO

NudopmaninoHHble pecypchl, peecTpbl U 0a3bl JAHHBIX: IPAKTHUECKHUE aCTIEKThI

ApXHBBI 10 TUTYHOMY COCTaBY

VYnpasiieHue 3JeKTPOHHBIMU apXUBaMU

CrennanbHble CUCTEMBI YIETHON TOKYMEHTALUN



[IpoekTHas
OpraHu3amuen

ACATCIIBHOCTE MO JOKYMCHTALIMOHHOMY 00ecIeyeHHIo YIIpaBJICHUA

OpFaHI/I3aI_II/I$I H TCXHOJIOTHA JOKYMCHTAIITUOHHOTI'O obecneucHuUs YIIPpaBJICHHUA
Kal[pOBOG ACJIOIMPONU3BOACTBO

3 Komnerenuuu ody4yarouerocsi, popMupyemMbie B pe3yabTaTe 0CBOEHHUA

AHCHHUIIIMH

bl (MOIYJIs1) U INIAHMPYeMble pe3yJbTaThbl 00y4eHust

B pesynbpraTte ocBoeHHMS AMCHUIUIMHBI (MOayisi) «JlOKyMEHTHpOBaHHUE AESITEIBHOCTU
HErOCYJapCTBEHHBIX  OpraHu3alii»  OOy4aloIMiCs JOJDKEH 00JIafaTh  CICAYIOIUMHU

KOMIICTCHIIUAMMU

Kon nnaukaropa

Nuaukarop 10CTHKEHUS KOMIIETEHIUN

OIIK-2 CnocobeH H

AXO0UTh OpTraHU3allMOHHO-YIIPABJICHUYCCKHUE PCIICHUS ITPU PCHICHUHN 3a/1a4 B

chepe cBoeit mpodheccHoHAIBHOMN IESITEIHbHOCTH;

OIlK-2.1 Onpenensier ey ¥ 3a/1a49M yrpaBieHus B chepe cBoei npodeccrnoHaIbHOM
JESITeNbHOCTU

OIIK-2.2 Hcnons3yer OCHOBHBIE METOABI M IIPUEMBI OPraHM3ALUH, IUIAHUPOBAHMS,
MOTHUBAIMM, KOOPJAMHALMM M KOHTPOJS TIpoleccoB B cdepe cBoeit
poheCCUOHAIILHON NEATENLHOCTH

OIIK-2.3 YMmeeT naeHTUQHUIMPOBATH TPEOOBAHUS HOPMATHBHO-IIPABOBOM Cpeabl K

CBOCH HpOd)eCCHOHaHBHOﬁ JCATCIIbHOCTH U ACATCIBbHOCTH OpraHu3alin

OIIK-3 Cmnocoben MNPUMCHATb TCOPCTUYCCKHUC 3HAHUA I PCIICHHUA ITOCTABJIICHHBLIX 3aJ1a4 B

00JIaCTH JIOKYMEHTO

BCACHU 1 apXHWBOBCICHUS,

OIIK-3.1

CocraBiisier, oGOpMIISET W BEIET YIPABICHUYCCKYIO JIOKYMCHTAIIHIO
pa3sIMYHBIX BHAOB IO MNPOPWIIO JEATEIBHOCTH OpraHU3allud B
COOTBETCTBHU C €€ OPraHM3alMOHHO-IIPaBOBOI HOPMOI

OIIK-3.2 3HaeT MpaBOBbIE HOPMBI W TMpaBWJa OPTraHU3ALMH, CHCTEMAaTHU3alllH,
KOMIUIGKTOBaHUS M y4eTa JOKYMEHTAJIbHOTO M apXWBHOTO (HOHIOB
OpraHu3aINH

OIIK-3.3 Paboraer ¢ koprmopaTHBHOI cHCTEMON IOKYMEHTOOOOpOTa, B TOM YHCIIE

AJEKTPOHHOT0, B COOTBETCTBUU C MIPABOBBIMU HOpMaMU NMPOPeCcCUOHAIBHON
Cpelbl




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B TOM
qyuce:
— KoHTakTHas padora — 20,4 akaj. 4acoB:
— ayuTopHas — 4 akaJl. yacos;
— BHeaynuTopHas — 16,4 akaj. 4acos;
— caMocTosTeNbHas pabota — 83,7 akaj. 4yacos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yac
dopma aTTecTaIiu - 3a4€eT

AynuropHas
KOHTaKTHas pabora
(B akaj. yacax)

dopma TEKyIIEro
Bung KOHTPOJIS
CaMOCTOSITEJIbHOM | yCIIeBaeMOCTH U
padoThI MIPOMEKYTOUHOH
aTTecTaluuu

Paznein/ rema
JIHACLUATIIINHEL

Kon
KOMIIETEHLINN

Kypc

nab. | mpaxr.
3aH. | 3aH.

Jlek.

CamocTosTenbHast
paboTta cTymeHTa

1. Paszpmen 1. [Ilomsarme o
JIOKYMEHTHPOBAHUN
JIeSITeIbHOCTH OpraHu3aIui

ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10

3aJaHHOM Teme
(pabota ¢
oubnuorpapuiec
KHM MaTepualiaMH,
CIpaBOYHHUKAMH,
KaTaJoramMH,
CIIOBapsAMH,
SHIMKJIONEIUSMU
) TectupoBanue
KonrtponbHas
IIpakTnueckas
11 JlokymeHTHpOBaHHE paborta. 6
NIESITEIBHOCTH OpraHU3aluu Brimonnenue pabora
4 1 7 KonTponpuas
u OTBETCTBEHHOCTh JIOMAIIHUX pabota
PYKOBOJICTBA MPAaKTUYECKUX N
6ot VYerHbli onpoc
pa (cobecenoBanue)
CaMmocrosTensHoe
M3y4eHre yueOHOH
U Hay4yHO
JIUTEPATypPHI
Pabora ¢
IIPaBOBBIMHU
UHTEPHET-
pecypcamu,
AJIEKTPOHHBIMHU
y4ueOHUKaMU,
TECTOBBIMHU
cucTeMaMu

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3




1.2 ITousiTue
JIOKYMEHTHUPOBaHUS
JIeSITETBLHOCTH. Crioco0n1
JIOKYMEHTHUPOBaHUs U €€
pe3ynbTaThl

ITouck
JOIOJIHUTENBHOM
uH(popMaIUy 10

3a7aHHOH TeMe
(pabora ¢
oubnuorpagpuiec
KUM MaTepuagamy,
CIIPaBOYHHUKAMH,
KaTaJoraMH,
CIIOBApSIMH,
SHLUKIONEIUSIMU
).
KonrtponbHas
pabota.
Brinonuenue
JIOMAIHUX
MPaKTHIECKHUX
pabor
CamocrosrenbHoe
u3ydeHue yueOHon
1 HAy4YHO
JIUTEpaTyphl
Pabota c
IPaBOBBIMU
HUHTEPHET-
pecypcamy,
3IEKTPOHHBIMHA
yueOHUKaMH,
TECTOBBIMHU
cucTeMaMu

TectupoBanmue
IIpaxTndeckas
pabota
KontponbHas
pabota
YcTHBIH onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

1.3 TunoBoii cocTaB cucTeM
JIOKyMEHTAIIH,

obpa3zyromuics B
JIeSITENbHOCTH OpraHu3aluil

ITouck
JIOTIOTHATENBHON
uH(popMaIHy 10

3aJaHHOM TeMe
(pabota ¢
oubnuorpagpuiec
KHM MaTepualiaMH,
CIpaBOYHHUKAMH,
KaTaJoramMH,
CIIOBapsMH,
SHIMKJIONEIUSMH
).
KonrponbHas
paborta.
Brinmonnenue
JIOMAIIHUX
MPAaKTUIECKUX
pabor
CamocrosTensHoe
u3yueHue y4eOHOH
1 Hay4HO
JIUTEPATYPhI
Pa6ora ¢
MPaBOBBIMH
HWHTEpHET-
pecypcamu,
3JIEKTPOHHBIMHU-
yueOHUKaMH,
TECTOBBIMU
cucTeMaMu

TectupoBanue
IIpakTudeckas
pabota
Kontponbnas
pabota
YcTHbli onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3




14 Howmenknarypa
HEToCy1apCTBEHHOU
OpraHu3aluu

p1(S2)

ITouck
JOIOJIHUTENBHOM
uH(popMaIUy 10

3a7aHHOH TeMe
(pabora ¢
oubnuorpagpuiec
KUM MaTepuagamy,
CIIPAaBOYHUKAMH,
KaTaJoraMH,
CJIOBApsAMH,
SHLUKIONEIUSIMU
).
KonrtponbHas
pabota.
Brinonuenue
JIOMAIHUX
NPaKTHIECKUX
pabor
CamocrosrenbHoe
u3ydeHue yueOHon
1 Hay4HO
JIUTEpaTyphl
Pa6ota c
IPaBOBBIMU
HUHTEPHET-
pecypcamy,
3JIEKTPOHHBIMU
yueOHUKaMH,
TECTOBBIMU
cucTeMaMu

TectupoBanmue
IIpaxTndeckas
pabota
KontponbHas
pabota
YcTHBIH onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

Hroro no pazneny

29

2. Paznen
HopmatusHO-nIpaBoBOE
peryaupoBaHue
JOKYMCHTHPOBAHUSA
JIeSITeIbHOCTU
HEroCy1apCTBEHHBIX
OpraHu3anui




2.1 ITousiTue

HErocy1apCTBEHHBIX

opranMzanuid.  Tumnosorus

HETroCyJapCTBEHHBIX
OpraHu3aIui

11

ITouck
JOIOJIHUTENBHOM
uH(popMaIUy 10

3a7aHHOH TeMe
(pabora ¢
oubnuorpagpuiec
KUM MaTepuagamy,
CIIPaBOYHHUKAMH,
KaTaJoraMH,
CIIOBApSIMH,
SHLUKIONEIUSIMU
).
KonrtponbHas
pabota.
Brinonuenue
JIOMAIHUX
MPaKTHIECKHUX
pabor
CamocrosrenbHoe
u3ydeHue yueOHon
1 HAy4YHO
JIUTEpaTyphl
Pa6ota c
IPaBOBBIMU
HUHTEPHET-
pecypcamy,
3IEKTPOHHBIMHA
yueOHUKaMH,
TECTOBBIMHU
cucTeMaMu

TectupoBanmue
IIpaxTndeckas
pabota
KontponbHas
pabota
YcTHBIH onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

2.2 OO0mast XxapaKTepUCTHKa
HOPMAaTHBHO-TIPaBOBOH
6a3pl  J1eJIONPOU3BOJCTBA

HEroCy1apCTBEHHBIX
OopraHu3aui

13

ITouck
JIOTIOTHATENBHON
uH(popMaIHy 10

3aJaHHOM TeMe
(pabota ¢
oubnuorpagpuiec
KHM MaTepualiaMH,
CIpaBOYHHUKAMH,
KaTaJoramMH,
CIIOBapsMH,
SHIMKJIONEIUSMHU
).
KonrponbHas
paborta.
Brinmonnenue
JIOMAIIHUX
MPAaKTUIECKUX
pabor
CamocrosTensHoe
u3yueHue y4eOHOH
1 Hay4HO
JIUTEPATYPhI
Pa6ora ¢
MPaBOBBIMH
HWHTEpHET-
pecypcamu,
3JIEKTPOHHBIMHU
yueOHUKaMH,
TECTOBBIMU
cucTeMaMu

TectupoBanue
IIpakTudeckas
pabota
Kontponbnas
pabota
YcTHbli onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3




2.3 JlokyMeHTanbHOE

COIIPOBOXICHUE

POy PbI JIMKBUJALAHA

IOpUANYICCKOTO JIMHa

10

ITouck
JOIOJIHUTENBHOM
uH(popMaIUy 10

3a7aHHOH TeMe
(pabora ¢
oubnuorpagpuiec
KUM MaTepuagamy,
CIIPaBOYHHUKAMH,
KaTaJoraMH,
CIIOBApSIMH,
SHLUKIONEIUSIMU
).
KonrtponbHas
pabota.
Brinonuenue
JIOMAIHUX
MPaKTHIECKHUX
pabor
CamocrosrenbHoe
u3ydeHue yueOHon
1 HAy4YHO
JIUTEpaTyphl
Pa6ota c
IPaBOBBIMU
HUHTEPHET-
pecypcamy,
3IEKTPOHHBIMHA
yueOHUKaMH,
TECTOBBIMHU
cucTeMaMu

TectupoBanmue
IIpaxTndeckas
pabota
KontponbHas
pabota
YcTHBIH onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

Hroro no pazneny

34

3. Pasgen 3. OcobenHocTn

JIOKYMEHTAJIbHBIX
HErocyJapCTBEHHBIX
OpraHu3anui




3.1 Ocobennoctu
JIOKYMEHTAIBHBIX  (DOHIOB
HE-TOCYJJapCTBEHHBIX
HEKOMMEPYECKHIX
OpraHu3aIui

10

ITouck
JOIOJIHUTENBHOM
uH(popMaIUy 10

3a7aHHOH TeMe
(pabora ¢
oubnuorpagpuiec
KUM MaTepuagamy,
CIIPaBOYHHUKAMH,
KaTaJoraMH,
CIIOBApSIMH,
SHLUKIONEIUSIMU
).
KonrtponbHas
pabota.
Brinonuenue
JIOMAIHUX
MPaKTHIECKHUX
pabor
CamocrosrenbHoe
u3ydeHue yueOHon
1 HAy4YHO
JIUTEpaTyphl
Pa6ota c
IPaBOBBIMU
HUHTEPHET-
pecypcamy,
3IEKTPOHHBIMHA
yueOHUKaMH,
TECTOBBIMHU
cucTeMaMu

TectupoBanmue
IIpaxTndeckas
pabota
KontponbHas
pabota
YcTHBIH onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

3.2 OcobeHHOCTH
JIOKYMEHTAJIBHBIX  (DOHIOB
HE-TOCYJJapCTBEHHBIX
KOMMEPUYECKUX
OpraHu3alui.
JloKyMeHTHpOBaHuUE
JIeSITeIbHOCTU
aKIMOHEPHBIX 00IIEeCTB

10,7

ITouck
JIOTIOTHATENBHON
uH(popMaIHy 10

3aJaHHOM Teme
(pabota ¢
oubnuorpagpuiec
KHM MaTepualiaMH,
CIpaBOYHHUKAMH,
KaTaJoramMH,
CIIOBapsMH,
SHIMKJIONEIUSMH
).
KonrponbHas
paborta.
Brinmonnenue
JIOMAIIHUX
MPAaKTUIECKUX
pabor
CamocrosTensHoe
u3yueHue y4eOHOH
1 Hay4HO
JIUTEPATYPhI
Pa6ora ¢
MPaBOBBIMH
HWHTEpHET-
pecypcamu,
3JIEKTPOHHBIMHU
yueOHUKaMH,
TECTOBBIMU
cucTeMaMu

TectupoBanue
IIpakTudeckas
pabota
Kontponbnas
pabota
YcTHbli onpoc
(cobecenoBanue)

OIIK-2.1,
OIIK-2.2,
OIIK-2.3,
OIIK-3.1,
OIIK-3.2,
OIIK-3.3

Wroro no pazneny

20,7

Uroro 3a cemectp

83,7

3a4éT




Hroro no aucumruinye | 2 | | 2 |83,7| 3a4er




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B npomecce o00yuenus mno AucUUIUIMHE —«JlOKyMEHTHpOBaHHE JIE€ATEIbHOCTH
HEroCyJJapCTBEHHbIX OPraHU3ali» IPUMEHSIOTCS CIEAYIOLUINE TEXHOIOIHH.

1. TpaguunuoHHble o0Opa3oBaTeIbHbIE TEXHOJOTHH, MPEIANOJAraolue MpsIMYIo
TPaHC/SILMIO 3HAaHUM OT I[penojaBaTesss K CTYAEHTY (IPEUMYIIECTBEHHO Ha OCHOBE
00BSACHUTEIBHO-WTIOCTPATUBHBIX METOZI0B 00yueHus). Y4yeOHas 1eaTeIbHOCTh CTYI€HTa HOCUT
B TAKUX YCJIOBHUSX, KaK [IPaBUJIO, PETIPOYKTUBHBIN XapaKTep.

@®opmbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM IUCTAHIIMOHHBIX TEXHOJIOTHH:

WudopmanmonHas JeKuus — I[OCIENOBATEIbHOE H3JIOKEHHE MaTrepuajia B
JTUCIUIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOaibHBIMU CpEICTBAMU
(MOHOJIOT TpernoaaBaTes).

[IpakTuueckoe 3aHsTHE, MOCBSIIEHHOE OCBOSHUIO KOHKPETHBIX YMEHUU M HABBIKOB I10
IPEJIOKEHHOMY aITOPUTMY.

2. Texnonoruu npobIeMHOro O0y4eHUs] — OpraHu3alus o0pa3zoBaTeNBLHOrO IMpolecca,
KOTOpasi PEANojaraeT moCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3AaHHE yUYEOHBIX MPOOJIEMHBIX
CUTYalUi JIJIsl CTUMYJIMPOBAHUS aKTUBHOW MO3HABATEILHOM AEITEIbHOCTH CTYICHTOB.

@®opmbl y4eOHBIX 3aHATHH C UCTIOIB30BaHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

[IpakTuueckoe 3aHaTHEe B GopMe NPAKTHKyMa — OpraHu3anus y4eOHO paboThl,
HaIpaBJICHHAs HAa PEIICHHE KOMIUICKCHOW Y4eOHO-II03HABATEIbHOW 3aJaud, TPEeOyroImed OT
CTyJICHTa IPUMEHEHHU KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U MPAKTUYECKUX HABBIKOB.

[IpakTuueckoe 3aHATHE HA OCHOBE KeHC-METO]a — 00y4eHHE B KOHTEKCTE MOJEIUPYEMOI
CUTYalluH, BOCTIPOU3BOAAIIECH peaibHble YCIOBHUS HAyYHOU, TPOU3BOJCTBEHHOM, OOIIIECTBEHHOM
nesitenbHOCTH. OOyuaronmecss JOJDKHBI MPOAHATM3UPOBATH CHUTYALHIO, Pa3o0paThcs B CYTH
npo0JieM, MPeUI0KUTh BOZMOXKHBIE PEIICHUs U BBIOpaTh Jyuliee u3 HuX. Kelicel 6a3upyrorcs Ha
peaibHOM (PAaKTHUECKOM MaTepHalle Uil ke NPUOIMKEHbI K peaIbHONU CUTYalUHU.

3. TexHonoruu MpOEKTHOTO OOY4YEeHUS — OpraHU3alus 00pa30BaTEIBLHOTO IMpollecca B
COOTBETCTBUHU C QJITOPUTMOM IIO3TAINHOTO PELICHUS MPOOJEMHOM 3aJaydl WM BbIIOJHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraeT COBMECTHYIO Y4EOHO-TI03HABATEIbHYIO JIEATENbHOCTh
IPYMIIbI CTYJEHTOB, HANPaBJIEHHYIO Ha BBIPAOOTKY KOHLIEMIMH, YCTAaHOBJIEHUE LeNiel U 3a1ad,
(GOpMYyIUPOBKY O0XHMJIa€MBIX PE3yJbTAaTOB, ONPEJCICHHUE MPUHIMIIOB W METOJIUK PpEIICHUS
MIOCTaBJIEHHBIX 3ajJlad, IJIAHUPOBAaHUE XoJa paldoThl, MOUCK JAOCTYMHBIX M ONTHMAJIbHBIX
pecypcoB, MOJTANHYIO pEaTU3alllio IJaHa paboThl, MPE3EHTALMI0O PEe3ysbTaToB pPabOThHI, MX
OCMBICIIEHHE U peIIEKCHIO.

NupopmaninoHHbli  MpPOEKT — y4yeOHO-TIO3HABAaTENIbHAsl JESITENBHOCTh C  SIPKO
BBIpa)KEHHON 3BPHCTUYECKOI HAPaBIEHHOCTHIO (ITOUCK, OTOOP U cHCTeMAaTU3alus HHPOpMaLuU
0 KakoM-TO 00BEKTe, 03HAKOMJIEHHE YYaCTHUKOB IIPOEKTa C 3TOW MH(OpMalMel, ee aHaIu3 U
o0o011eHune 115 Mpe3eHTauu 6osee HMPOKON ayTMTOPHH).

5.  HHdpopMannoHHO-KOMMYHHKAIIUOHHBIE ~ O0Opa3oBaTelIbHBIE  TEXHOJOTHH  —
oprasu3zaiys 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHNH CHEelMaTU3UPOBAHHBIX
MPOrpPaMMHBIX CpeJl U TEXHUUECKUX CPENICTB paboThI ¢ MH(OpMaLIUEH.

@opmMbl Y4eOHBIX 3aHATUH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIA:

Jlexuus-Bu3zyanu3anuss — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHCTpalel yueOHbIX MaTepHaoB, MPEICTABICHHBIX B PAa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUIeCcKUX, ayJH0- U BUICOMATEPHAIIOB).

Hcnonp3yrorcss IUCTaHIIMOHHBIE 00pa3oBaTelbHbIE TEXHOJOTH, pealu3yeMble B
OCHOBHOM C TNpPHUMEHEHHEM HH()OPMAIMOHHBIX M TEIEKOMMYHHUKAI[MOHHBIX TEXHOJOTHHA MpHU
OMOCPEIOBAaHHOM  B3aUMOJIEUCTBUU  0O0ydYaloIlerocs M MeJaroru4eckoro  pabOoTHUKA.
[IpakTuyeckue 3aHATHS MPOBOAATCS B (OpMe NPAKTUUYECKOH IOATOTOBKM B YCIOBHAX
BBITIOJTHEHHS 00YJaIONUMHUCS BUIOB pa0dOT, CBA3AHHBIX C OyayIIei mpodeccunoHaIbHON



NeSITeIbHOCTBIO M HAINPaBJICHHBIX Ha (POPMHUPOBAHUE, 3aKPEIUICHUE, Pa3BUTHE MPAKTHUUYECKHX
HaBBIKOB ¥ KOMITETEHLIUH 110 MPo(UITI0 00pa30BaTEIbHON MPOrpaMMBl.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4yaroIMXCcst
IIpencrasneno B npuiioxeHu 1.

7 OueHoYHbIE CPeCTBA IJIs POBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIOKEHUH 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIITIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTypa:

1. AmnngpeeBa, C. JI. JlokyMeHTHpOBaHHE JACATEIBHOCTH HETOCYIapCTBEHHBIX
opranuzaiuii : yuebHo-meronuueckoe nocooue / C. JI. Aunpeesa ; MI'TY. - Marauroropck :
MI'TY, 2018. - 1 snekrpon. onr. auck (CD-ROM). - 3arm. ¢ turym skpana. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2147 (nata obparuenus: 10.04.2024).
- MakpooObekT. - TekcT : a1ekTpoHHbIN. - CBeaeHus qoctymnHbl Takxke Ha CD-ROM.

2. Kopuees, 1. K. JlokyMeHTHpOBaHNE YIPABICHUYECKOW NEATEIBHOCTH | YUCOHUK LIS
By30B / . K. Kopnees, A. B. ITmienko, B. A. Mamypues. — 3-e u3j., nepepad. u gon. — MockBa

WznarensctBo FOpaiit, 2024, — 438 c. — (Boicmee o6pazoBanme). — ISBN
978-5-534-16001-7. — Tekcr : anexkrponHsbIii // ObpazoBarenbHas miathopma KOpaiit [caiT]. —
URL.: https://urait.ru/bcode/536393 (mara obpamienus: 02.04.2024).

3. KoxymkoBa, H. B. Crpykrypa nokymenta. CHCTeMbl JIOKYMEHTAIIHH.
YHUpHUIUpOBaHHAs CHCTEMa OPTraHWU3ALMOHHO-PACIIOPAANTEIBHON TOKYMEHTAMU: O0Iue
TpeOoBaHUs K cOCTaBlIeHUIO U odopmieHuto : yuebHoe nmocobue / H. B. Koxymkosa ; MI'TY. -
Marnutoropck : MI'TY, 2016. - 1 anekrpos. ont. auck (CD-ROM). - 3ari. ¢ TUTyI. 3KpaHa. -
URL.: https://host.megaprolib.net/MP0109/Download/MObject/20594 (mata oOparieHus:
14.04.2024). - MakpooObekT. - TekcT : 3neKTpoHHbIH. - CBelIeHHs IOCTYIHBI TaKKe Ha
CN-ROM

0) JlonostHuTEIbHAS JTUTEPATYpA:

1. Ky3uenos, . H. Benenue nenoBoii TOKyMEHTAIMU : y4€OHWUK M MPAKTHKYM JIJIsi
By30B / U. H. Ky3neno. — 4-e u3n., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2024.
— 259 ¢. — (Bricmiee ob6pazoBanue). — ISBN 978-5-534-17003-0. — TekcT : 21€KTPOHHBIN //
OopazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/544968 (nata
obpamienus: 10.04.2024).

2. Kopnees, U. K. KonpunennmnansHoe Ae10MpOU3BOACTBO : yueOHUK 1715 By30B / U. K.
Kopsees, A. B. ITmenko, B. A. Mamrypues. — 3-¢ u3j., nepepad. u gon. — MockBa :
WznatenberBo FOpaiit, 2024. — 46 ¢. — (Bwicmee oopazoBanue). — ISBN 978-5-534-18511-9.
— Texcr : anexTponHsbIit // Ob6pazoBatenbHas wiargopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/535209 (mara obpamenus: 10.04.2024).

3. bapunosa, E. b. DnexTpoHHbIi apxuB : yuebHoe ocodue ais By3oB / E. b. bapunoga.
— Mocksa : U3aarensctBo HOpaiit, 2024. — 166 c. — (Bsiciiee o6pazoBanue). — ISBN
978-5-534-16886-0. — Texkcrt : anexTpoHHbIH // Obpa3zoBaTenbHas iardopma FOpaiit [caift]. —

URL: https://urait.ru/bcode/544936 (nmara oopamenus: 10.04.2024).



https://host.megaprolib.net/MP0109/Download/MObject/2147
https://urait.ru/bcode/536393
https://host.megaprolib.net/MP0109/Download/MObject/20594
https://urait.ru/bcode/544968
https://urait.ru/bcode/535209
https://urait.ru/bcode/544936

B) MeToauveckne yKazaHus:

CamocrosiTenpHas paboTa CTyIEHTOB By3a : mpakTukym / coctaBurenu: T. I'. Heperuna,
H. P. Ypazaega, E. M. Pazymona, T. ®. OpexoBa ; MarHuToropckuii roc. TeXHU4€CKUN yH-T UM.
I'. K. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. - 3armu. ¢ tutyin.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391 (mara
obpamienus: 10.04.2024). - MakpooObekT. - TeKCT : 37eKTpOHHBIH. - CBEICHHS JOCTYITHBI TAKKE
Ha CD-ROM.

Meroanueckue ykKa3aHUs IO BBITOJHEHUIO WHIWBUAYAJIbHBIX JOMAIIHUX 3aJaHUil
MIPEACTABJICHBI K KAXI0MY 3aaHuI0 oTaeabHO B [Ipunoxenun 1 k PI1J]

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieueHue

HaumenoBanue .

1o Ne morosopa Cpoxk neiicTBUs TULIEH3UH
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJTHO OECCPOYHO
FAR Manager |cBo601HO 0eCCPOUHO

IpodeccuonanbHbie 6a3b1 JAHHBIX H HHPOPMANIMOHHBIE CIIPABOYHbIE CHCTEMbI
HasBanue Kypca Cchuika

OnekTpoHHass 0a3a  MEPUOJAMYECKHUX

m3manuii  East  View  Information

https://dlib.eastview.com/

HaumonansHast
WHGOPMAIIMOHHO-aHAUTHYECKAS URL.: https://elibrary.ru/project_risc.asp
cuctemMa —  Poccuiicknii HHACKC

[MTouckoBasi cucrema Axanemust Google
(Google Scholar)

Nudopmanmonnas cucrema - Enunoe
OKHO _JIOCTyNa K _HMH(pOPMAaIMOHHBIM
Poccuiickas I'ocynapcrBenHas
o6ubamnoreka. Karamoru

ONEeKTPOHHBIE PECYpPChl  OMOIMOTEKU
MI'TY um. I'."1. HocoBa

®enepalibHbIN 00pa3oBaTeNbHBIN TOPTAI

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

https://magtu.informsystema.ru/Marc.html?locale=ru

http://ecsocman.hse.ru/

— 3KOHOMI/IKa. COI_II/IOJ'IOFI/I}I.

YHuBepcurerckas nHpOpPMaLMOHHAs . :
https://uisrussia.msu.ru

cucrema POCCU A P

9 MaTepuaJIbHO-TeXHHYECKOe 00ecredeHue TUCIUIITIHHBI (MOTYJIs1)

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOe oOecrieueHue JUCIHHUIIIIMHBI BKJIIFOYACT:


https://host.megaprolib.net/MP0109/Download/MObject/2391

VYdeOHble ayIUTOPUH ISl TIPOBEICHUS TUCTAHIIMOHHBIX 3aHSATHUN JICKIIMOHHOTO THUIIA!
CTOJI KOMIIBIOTEPHBIH, CTOJ MUCHBMEHHBIN, CTYN O(UCHBIN, TOKYMEHT-Kamepa EpsSon, nctounmnk
6ecniepedoiinoro nuranust POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP IepCOHaNbHBIH (Thm 6), mpoektop ViewSonicPJD7526W, ciimkephoH HACTOIBHBIN
Calisto-620 Plantronics, Be06-xamepa LogiteachC920, cuctema akyctuyeckas HaCTOJIbHAS,
crepeorapaHuTypa (MUKpPO(OH C IIyMOIOJaBIeHHeM), sKkpaH HacteHHBIIDIgis Optimal-C MW
DSOC-11032*2

VYd4eOHbIE ayAUTOPUM [UISI TPOBEACHUS NPAKTUYCCKUX 3aHSATHH, TPYNIOBBIX U
VHJIMBHIyJIbHBIX KOHCYJIbTAIMH, TEKYLIET0 KOHTPOJS M MPOMEKYTOYHOW aTTECTALUH: CTOJ
KOMITBIOTEPHBIH, CTOJI MUCHMEHHBIA, CTYJ OQHUCHBIH, JTOKyMEHT-Kamepa EpSOn, wmcrouyHuk
6ecniepedoiinoro muranust POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelIeHus,
KOMITBIOTEP NepCOHaNbHBIN (TUI 6), mpoekTop ViewSonicPJD7526W, ciimkephoH HACTOIBHBIN
Calisto-620 Plantronics, Be06-xamepa LogiteachC920, cucrema akyctuyeckas HaCTOJIbHAS,
crepeorapaHuTypa (MUKpodOH C MIyMOINOAaBICHHEM), SKpaH HacTeHHblid Digis Optimal-C MW
DSOC-11032*2

[Tomenienuss JUIsi  CaMOCTOSITENILHOW — pabOThl  OOYYAIONIMXCS:  MEPCOHATIbHbBIE
komieioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B DIICKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEBHYIO CPEly YHUBEPCUTETA.

[Momemenne s XpaHeHHs W HPO(PUIAKTUYECKOrO  OOCIYKHBAaHUS — y4eOHOTO
000pYyIOBaHUS: CTEIUIAXKH JUISl XPaHEHHS YUCOHO-HATIISAHBIX TOCOOUH M Y4eOHO-METOINIECKOM
JOKYMCHTAI[HH.



IIpuno:xenue 1

YueGHO-MeTOMYEeCKOe OfecnedyeHe CAMOCTOATEIbHOM PAGOTHI 00YIaAIONIUXCA

IIpakTnueckoe 3axanue Ne 1
10 JUCHHUILIHHE «/OKyMeHTHPOBaHHE 1eATETbHOCTH
HErocyJ1apCcTBEHHbIX OPraHu3alMii»

3ananme. CnpoexkTupoBathb HOMEHKJIATYPYy aeJs OHOM
HErocyJapCTBEHHON OPraHM3auMy 10 HCXOAHbIM YycjaoBusim. Ha3panus
opraHmu3aumii BbIMbILLJIEHHbIE.

1. HazBanme oprammszamuu — OOO «Beicotay» r. ExkatepunOypr; cdepa
JESITEIIBHOCTH — CTPOUTEIILCTBO (3aCTPOMUTIIHK).

2. Hasanue opranmzanuu — KpecTbsaHckoe (depmepckoe) XO3sHCTBO
«CanaBat» Pecnybnuka bamkoproctan; cdepa npesrtenbHoctd - Cenbckoe
XO035IUCTBO (JKUBOTHOBOJICTBO).

3. Hazpanme opranmzammun — CHT «VYpoxait» r. Yensbunck; cdepa
nesiteabHocTH - CaoBOJICTBO, OTOPOAHUYECTBO U JAYHOE XO3SICTBO.

4. Haszpanue opranmzanuu — OOO «CHb» r. HoBocubupck; cdepa
NesTeNbHOCTH - OnepaTopbl COTOBOW CBS3H.

5. HasBanue opraHuzauuu — XO34MCTBEHHOE MapTHEPCTBO «Kypcey
r. MockBa; cdepa 1eaTebHOCTH - TOPrOBO-3aKYIIOYHAS IeITeIbHOCTD.

6. HazBanme opranmzamuu — OOO «ABroTopr» r. Kammaunrpanm;, cdepa
nestenbHocTM  —  Toproisg. KoMHCCHOHHBIE  Mara3uHbl IO TOPTOBJIE
TPAHCIIOPTHBIMU CPEJCTBAMM.

7. HazBanue opranuzamuu — noiaHoe toapuiectBo (I1T) «/luzensy; chepa
JEATEeIIbHOCTH - He(PTera3oj00bIBaIOIIUX MTPOU3BOJICTBO.

8. Hazpanue opranmzauuu — OOO «lIunkepron»; cdepa nesTeIbHOCTH —
YacTHas 1eTeKTUBHAS U OXpaHHAas AEATEIbHOCTb, ar€HTCTBO.

9. Hasanue opranmzanuu — WII «MBanoB WN.N» pekiiamHblil KypHAI
«Cdepar; chepa nesrenpHocTH - CpencTBa MmaccoBoi nHpopmanuu. Pekirama.

10. Ha3Banue opraHu3anyu — accoUualys TYpareéHTOB M TypOIEPATOPOB
«bnok» r. Camapa; cdepa neATenTbHOCTH — TYpPUCTCKasi NEATEIbHOCTh, 3allliTa
MHTEPECOB TYPareHToB, TYPOIEPATOPOB, TYPUCTOB.

!!!Homep 3a0anus, ebibupaemozo 015 aHaiusd, COOmeemcmayem
Nopsi0KO8oOMY HOMepY hamunuu cmyoenma 6 cnucke spynnul. Eciu 6 epynne
bonel 0-mu uenosexk, mo, HAUUHASL C OOUHHAOYAMO20 CMYOeHmd, omyem 3a0anuil



Hayunaemcs c Ne 1.

Memoouueckue pexomenoayuu

JIJisl BBITIOJIHEHUSI 3a/laHUsI OPUEHTUPOBATHCSA HA TEOPETHUECKUI MaTepual
Pa3nenos 1 u 2.

B HOMeHknaType MOMKEH OBITh OTPaXXEH BECh JOKYMEHTAJIbHBIN (HOHI,
MPEJICTABJICHHBIM  yOPABICHYECKOM  JOKYMEHTAIlMEd W JIOKyMEHTalueu
00eCneurBalOIIEero THIa.

HanmeHoBaHMsT 3arojoBKOB Jie1 HEOOXOJUMO CBEPSATH C THUIOBBIMU
NEPEeYHSIMU apXHUBHBIX JOKYMEHTOB (cM. Mcrtounuku). OO6si3aTelabHO CleAyeT
u3yunth 'K PO B uactu, kacaromeiicsi BboiOpannoit OII®, u denepanpHbIMU
3aKOHAMH I10 YKa3aHHBIM BHJIAM JIESITEJIbHOCTH; YUUTHIBANTE IPU NPOECKTUPOBAHUU
HOMEHKJIaTyp HOpPMATHUBHBIE IpPaBOBbIE aKThl CyObekTOB PO u wux
TEPPUTOPHATBHBIX 00Pa30BaAHUMN.

[Ipy OpPOEKTUPOBAHUM  HUCIIOJNB30BATh  THUIOBYIO  Tabmuiy  (GopMmel
HOMEHKJIATYpPHI JIe71 cM. Tabmuiy 1.

Tabmuma 1
dopma HOMEHKJIATYPHI JI€JI OpraHnu3aluu
Cpok xpaneHust
HNune Koa-B eaa u Ipumeu
3aroJjioBoK jgena
KC Jejia 0 ell. Xp. Ne cratbn aHud
1o Ilepeunro
1 2 3 4 5

Hemoyunuku

1. ®enepanpubiii 3akoH oT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jeje B
Poccuiickon ®eneparun’

2. IlepeyeHbr  THIOBBIX  YNPABICHYECKUX  APXUBHBIX  JIOKYMCHTOB,
o0pa3yloluxcsi B TMpoOIEecce MACSITENbHOCTH TOCYJapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CAMOYIIPABJICHUS U OPraHU3aluid, C yKa3aHHUEM CPOKOB UX
xpanenus", yTB. [Ipukazom Munkynetypsl PO ot 25.08.2010 N 558 (cm.
yKa3aTesb BUJIOB JIOKYMEHTOB K HEMY);

3. TlepeyeHbr  THUIOBBIX  apPXMBHBIX  JIOKYMEHTOB, OOpa3ylIIUXCsS B
HAaYYHO-TEXHUYECKOW U MPOU3BOJCTBEHHOW IEITEIBHOCTH OpPraHU3alui, C
yYKa3aHHEM CpOKOB XxpaHeHus, yTB. [Ipuxazom MunkynsTypsl PO ot
31.07.2007 N 1182 (cMm. yka3aTenb K HEMY);

4. CrnpaBounas uHpopmarus: "Cpoku XpaHEHUS JTOKYMEHTOB OpraHu3anui'
(Marepuan  moarotoBiien  crnenuanuctamu  Koucynerantllmioc)  //
Koncynpsranrllnroc. —Pexum JOCTyIIa:
http://www.consultant.ru/document/cons doc LAW 121777/

5. TlonoxeHue O MOPSAKE M CPOKaxX XpaHEHUsS JOKYMEHTOB aKI[MOHEPHBIX



http://www.consultant.ru/document/cons_doc_LAW_121777/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/#dst100010

obmrects, yTB. [ToctanoBiaeanem ®KI[b PO ot 16.07.2003 N 03-33/mc.

IIpakTHuyeckoe 3aganue Ne 2
10 JUCHHILIHHE «/[OKyMeHTHpPOBaHHE 1eATETbHOCTH
HErocyJ1apCcTBEHHbIX OPraHu3aluii»

3aganne. UaeHTHPUIIMPOBATHL HOPMATHBHYIO Cpedy IJsi OJHOM U3
caeaywmux OII®. CocraBurs Oudauorpapuyeckunii 003op. Boioop OIID B
JAHHOM 3aJIaHUM JOJI’KeH coBHaaarh ¢ BbIOopoM OII® B KOHTPOJBLHOM
pabore (cm. 3axanue KonTposibHoii padoTsl).
Cnucoxk OIlD
1. Ilonnoe mosapuwecmso
2. Obwecmso ¢ 02paHu4eHHOU OMEemCcmeeHHOCMbIO.
3. Kpecmwvsnckoe (thepmepckoe) xo3siicmeo.
4. Xoszsiicmeennvle napmHepcmad.
5. Ilpoussoocmeennwiti koonepamus,
6. Ilompebumenvckux koonepamusos (n0oas uz ciedyiouux hopm):
6.1. >KUJINIIHBIH,
6.2 )KWIIUIIHO-CTPOUTEIHHBIN
6.3.rapaxHbIN KOOTIEPATUB,
6.4.caoBOTUECKHI, OTOPOTHUYECKUNA U JAYHBIA KOOTIEPATHB,
6.5.moTpebuTenbCKuil KOOMEPaTuB,
6.6.00111eCTBO B3aMMHOTO CTPaXOBaHMUA,
6.7.KpeUTHBIN KOOTIEPATHB,
6.8.¢donn mpokara,
6.9. CETbCKOX035UCTBEHHBIN TOTPEOUTENBCKUI KOOTIEPATHUB.
7. ObwecmeseHnnbvle opeanuzayuu (n10o6as uz credyrowux Ggopm):
7.1.monuTHYECKNE MapTUN
7.2.co3MaHHBIC B KauyeCTBE IOPUIMYCCKUX JHI[ MPO(HECCHOHAIBHBIC COIO3BI
(mpodcoro3HbIE OpTraHU3aIINH ),
7.3.0praHsl OOIIECTBEHHOM caMOACATEILHOCTH,
7.4. TeppUTOPHATbHBIEC OOIIECTBEHHBIE CAMOYIIPABIICHUS.
8. Accoyuayuu (cor3swt), (10bas uz ciedyrouux ¢popm):
8.1.HekoMMepUecKHe MapTHEPCTBRA,
8.2.camoperynupyembie OpraHu3alni,
8.3.00benuHenus paboroaaTenei,
8.4.00bennHeHns MpopecCUOHANbHBIX COI030B,
8.5.koonepaTUBOB U OOIIECTBEHHBIX OpraHU3alluii,
8.6.TOproBO-NMpOMBIIIJICHHEIE,
8.7.HoTapualbHbIC MaJaThI.
9. Tosapuwecmea cobcm8eHHUKOB HCUNbS
10.Kazauvu obwecmea
11.Donow:
11.1. OOIIIECTBEHHBIE
11.2. O1aroTBOpUTEIHHBIE (DOHTBI.



12.Penueuosnvle opeanuzayuu.
13.1ly6ruuno-npasosvie Komnanuu
14. Aosoxamckue obpazosarus.

Memoouueckue pexomenoayuu

OTBeT Ha 3a7aHKe TOJDKEH OBITh MPEICTaBIeH B BUE 0030pa HOPMATHUBHBIX
IIPaBOBBIX AKTOB.

[Ipn wuaeHTHdUKAIM HOPMATUBHOM CpEObl CIEAyeT ONUpaThCcs Ha
pexomenmanuu n.5. 'OCT P HMCO 15489-1-2007 «CHUBU]. VYmupasieHue
nokyMeHTamu. OO1ue TpedoBaHus»:

HopMmatuBHas cpena BKIIOYaeT B ceOsl:

a) 3aKOHbl M HOPMATHUBHBIE aKThl, peEryjupylromue chepy Ien0BOiM
JESATEIIBHOCTH B IIEJIOM M B CHEIU(PUUECKUX OTPACIsIX, B TOM YHUCJIE 3aKOHBI U
HOPMATHBHBIE AKTHI, OTHOCSIIMECS HEIOCPEACTBEHHO K JOKYMEHTaM, apXuBaM,
JOCTYIy, KOH(HICHIHMAIBHOCTH, JOKAa3aTelbCTBAM, JJIEKTPOHHOW KOMMEPIIHH,
3allMTe JaHHBIX, THPOPMALIHH;

b) cranapThl, OTHOCAIIMECSA K MPAKTUYECKON I€ATEIbHOCTH;

C) MpaBHJia PEKOMEHAATEIBHOIO XapaKTepa, OTPAKAIOIIHNE TEPEAOBON OIIBIT;

d) 106pOBOJILHO TPUMEHSIEMBIE ITUYECKUE KOJACKCH U HOPMBI,

e) uaeHTUUUHUpPYEMble  COLMaJbHBIE  OXUJAHUS  (MMOTPEOHOCTH),
Kacarolyecss aJeKBaTHOIO IMOBEAEHUS B CHEHUPUUECKON OTpaciu WU
OpraHU3alnH.

Bri6upast HopmaTuBHBIE ITpaBoBble akThl it OIID, cnegyer pacnpenensits
UX I10 YPOBHSAM (CM. YpPOBHU HOpMaTHUBHO-METOANYECKOM 0a3bl B Paznene 2).

I[Ipu  odopmiieHUM HCTOYHUKOB yKa3blBaTh Ha3BaHHE JOKyMEHTa, HaTy
U3JIaHUs, aBTOpa, IYHKThHl, TJaBbl W T.I., PErNIAMEHTUpPYIOLIUE padboTy cC
JNOKYMEHTaMHU, €CJIA HE BECb HICTOYHUK MOCBAILIEH JOKYMEHTHPOBAHUIO.

Bce ynomsiHyThle B 0030p€ MCTOYHUKH JOJKHBI OBITH JEUCTBYIOIIUMH.
Craryc MCTOYHUKOB (IEHCTBYIOIIMN / HE JACUCTBYIOIIMI) CIENyeT MPOBEPSTH IO
uH(popMamoHHO-TIpaBoBbIM  moptaniaM  «Koncynbrantllntoc»,  «I"apHaTy,

«Komeke» u ap.
KOHTPOJIBHASA PABOTA
«JIOKyMEHTHPOBaHHE AeATeILHOCTH HEroCy1apCTBEeHHBIX OPraHu3auuin
B kauecTBe KOHTPOIBHOM pabOTHI CTYJCHTAM TIpeIaraeTcs COCTaBUTh pedepar mo Teme:
«/lokyMeHTHpOBaHHE NEATEIILHOCTH HEroCyJapCTBEHHONW opraHm3anud (yka3aTh BBIOPaHHYIO
OpraHU3alMOHHO-TIPaBOBYIO (hopmy)». Bumbl opraHu3aiiioHHO-TIPABOBEIX (hOpM MpuBEACHBI Hike. OHU
HC JOJIDKHBI HOBTOpHTBC?I B rpynr[e

TpeGoBanus k pedepaty

ConeprkaHne JOJDKHO JEMOHCTPUPOBATE CIIEAYIONINE 3HAHUS U YMEHUS CTYICHTOB:
3uanue:
- cneyuguuecKkux yepm 0OKYMEHMUPOBAHUS OesIMENbHOCIU HEe20CYOAPCMEEHHbIX OP2aAHU3AYULL
- OCHOBHBIX OP2AHUAYUOHHO-NPABOBHIX (POPM HE20CYOAPCHBEHHBIX KOMMEPUECKUX U HEKOMMEPUEeCKUX
opeanusayuil;
- munogoeo  cocmasa  cucmem  OOKYMEHmayuu,  QopMupyiowux  OOKYMEHMAIbHbIL  OHO
He20CyO0apCmeeHHbIX OpeaHUu3ayull;
- cnocobog u cpedcmg  OOKYMEHMUPOBAHUS, NPUMEHAEMbIX 6 Hnpoyecce  OesmerbHOCHU
He20Cy0apCmeeHHbIX Op2aHU3AyuL;



- HOpMAMUBHO-NPABOGLIX AKMOB, PEe2NAMEHMUPYIOWUX OesIMeIbHOCb U ee OOKYMEeHMUpoB8aHue 6
He20Cy0apCmeeHHbIX 0P2AHU3AYUSIX.

Ymenue

- cocmagums  HOPMAMUBHO-NPABOBYI0  0a3y  OOKYMEHMUPOBAHUS  OesIMeNbHOCMU — KOHKDEMHOU
opeanusayuL;

- cocmasumb NPOEeKm HOMEHKIAmypvl O0el OpeaHu3ayuu, UCX00s U3 MmMunosoco COoCmasa Ccucmem
VIPABNEHYECKOU  OOKYMEHMAYUl,  OP2AHUBAYUOHHLIX U HOPMAMUBHO-NPABOBHIX  OOKYMEHMO8,
pe2nameHmupyrouux 0esmerbHoCHb He20Cy0apCmMEeHHO OP2aHU3AYUU.

Tunosoii nJan pedepara
1. Xapakrepuctuka opraHu3anuoHHO-IpaBoBoii hopmbl (OIID) HerocynapCcTBEHHOH OpraHU3aLUH.
(OKemaTtenpHO TpUBIICUYCHHWE CTAaTHCTHYECKUX JAHHBIX O TOM, CKOJIbKO B Poccuu/
peruoHe/001acTH/ TopoJie 3aperucTpUpPOBaHO opranu3anuii nanHoi OI1D).
OO01as XxapakTepuCTHKA YIIpaBlieHUs opranusamnueit nanaoi OI1dD.
3. OCHOBHOW cOCTaB HOPMAaTHBHO-TIPABOBBIX JIOKYMEHTOB, PETIaMEHTHPYIOIINX EATeIbHOCTh
HerocyaapcTBeHHoi oprann3anuu ganHoi OI1® (cm. [IpakTudeckoe 3amanne 2).
4. XapakTepucThka JOKYMEHTaJbHOro (oHIa (JOKyMEHTOB, HMX KOMIUIEKCOB M CHUCTEM
JOKyMEHTaIHH, (POPMUPYIOIINXCS B IEATEILHOCTH HETOCYAapPCTBEHHON OpraHU3aIiN ):
¢  OpraHM3aIlMOHHO-TIPABOBAS JTOKYMEHTALHS,
IUIAaHOBAs JTOKYMEHTALHS;
pacnopsauTeNnbHas TOKYMEHTAIHS;
MH()OPMALIMOHHO-CIIPABOYHAS M CIIPABOYHO-aHATMTUYECKAs JTOKYMEHTALIHS;
OTYETHAs IOKYMEHTAIHS;
JIOKYMEHTAIIVSI TT0 00ECTIeYeHNI0 KaipaMH (TI0 IMIHOMY COCTaBY);
¢mHAHCOBas JOKyMeHTaIus (OyXTranTepCKUid y4eT U OTIYETHOCTD);
JOKyMEHTAIHS 110 MaTepUaIbHO-TEXHUIECKOMY 00€CIeYeHHIO;
JIOTOBOpHAsI JOKYMEHTALHS,
JOKyMEHTAllMsl 10 JOKYMEHTAIMOHHOMY U  HH()OPMAlMOHHOMY OOECIICUeHHIO
JeATEITBHOCTH YUPSIKIACHUS;
o Apyrue€ CHUCTEMbI OJOKYMCHTAIlMM, BKIIO4YasA MW TC, KOTOPBLIC OTpAXAOT OCHOBHYIO
JACATCIIbHOCTDb U T.A.
AHaJM3 NPUMEPHON HOMEHKJIATYPBI JIeJl HerOCyIapCTBEHHOM OpraHu3alyy.
Cnoco0bI 1 cpe/icTBa JJOKYyMEHTUPOBAaHHS HH(POPMAIMU B HETOCYAaPCTBEHHON OpraHU3aIiH
ITopsimok xpaHeHus TOKyMEHTOB HETOCyIapCTBEHHON opranu3anuu AanHoi OI1®.
Crnucox 1uTepaTypsl U UCTOYHHUKOB.
Cmpykmypa peghepama: TUTYNBHBIA JUCT, OTJIaBJIICHHE, BBEJICHHE, OCHOBHAs 4YacTh,
pa3buTas Ha MyHKTHI (ITyHKTHI O3aryiaBlieHbl), 3aKJIIOUEHUE, CITUCOK JIUTEPATYpPhl, MIPHIOKEHUE
(pu HEOOXOANMOCTH).
Obwvem pedepaTa TOIKEH COCTABIATh HE MeHee 15 cTpaHull (1o crivcka autepaTtypsl) (14
mpudt yepes 1,5 unteppana).
KitoueBbie ciioBa v 3arofIoBKY pa3/ieioB JOKHBI UMETh pa3Hble MIPU(TOBBIC BBIICTCHHUS.
[uratueiit maTepuan pedepara opopmiIsieTcsi B COOTBETCTBUM ¢ HOPMATUBAMH HayYHBIX
paboT (CHOCKU € YKa3aHHEM JIMTEPaTypHOTO MCTOYHUKA, HOMEpa CTpaHull o0s3arenbHbl). [Ipu
odopmiieHnn pedepara ClieyeT MPUaEPKUBATHCS MTPABUJII, TTOJIPOOHO U3TT0KEHHBIX B!

1. I'OCT P 7.0.5-2008. Cucrema craHzaproB 10 HHGMOpPMAIHH,
OMOMMOTEeYHOMY | H3JaTelIbcKoMy feny. buOmmorpaduueckas ccbuika. OOmue
TpeOOBaHUS U MPaBUJIa COCTABICHUS

2. I'OCT P 7.1-2003 Cucrema cTan1apToB 1o HHGOPMAITUH, ONOIMOTCUHOMY
U u3zaTenbckoMy neny. bubnmorpaduueckas 3ammch. bubnmorpaduueckoe omnucanue.
O6mue TpeboBaHMs U MTpaBUIIa COCTABICHUS.

3. I'OCT P 7.82-2001 Cucrema craHzaproB 10 HH(pOpMAINH,

A
e o 06 06 06 0 0 0 o

o No o

OMOMMOTEYHOMY W M3JATeNbCKOMY  Jely. bubnunorpaduueckas ~ 3amuck.
bubnuorpaduueckoe onurcanue MEKTPOHHBIX pecypcoB. Ob1e TpeboBaHUs U paBUia
COCTaBJICHHUSL.

Hamnpumep:

3amexcmosvie bubauocpaguueckue ccoliku



1. KosmkoB B. A., I'nyxoB B. Il. [lcuxonuHrBucTuka: Teopus pedeBoi
JeATEeTLHOCTH: yue0, mocodue Jyisi CTyIeHTOB nieABy30B. M.: Actpenb; TBeps: ACT, 2006.
319 c. (Boicuias mikosna).

2. OO0 uHAMBHUYaTLHON TTOMOIIH B MoaydeHun oopazoBanus: (O coaeicTBur
obOpa3oBanuto): ¢enep. 3akon Deneparu. Pecn. ['epmanums or 1 amp. 2001 1. //
OO6pa3oBaTebHOE 3aKOHOJATENBCTBO 3apyOekHbIX cTpaH. — M., 2003. — T. 3. — C.
422—464.

Ccoblnka Ha 31eKmpOoHHbIe pecypcbl

KunuiHoe npaBo: akTyalbHbIE BOIIPOCHI 3aKOHOIATENIbCTBA: 3JEKTPOH, KypH. 2007. Ne 1.
URL.: http://www.gilpravo.ru (nara obparienus: 20.08.2007).

IloOcmpounas KOMNIEKCHAs CCbLIKA

JluxaueB J[. C. O6pa3 roponaa // Ucropuueckoe kpaeBegaeHue B CCCP: Bomp. Teopuu u
npakTuku: co6. Hayd. cT. Kues, 1991. C. 183—188; Ero xxe. Oxno B EBporry — Bpara B Poccuto //
Bcemup. cioBo. 1992. Ne 2. C. 22-23.

Buympumexcmosas bubnuozpaghuueckas ccolixa

(Apenc B.XK. A3byka uccnenoBarens. M.: Untepmer Unxunupunr, 2006)

Homep TeMbI COOTBETCTBYET MOPSIKOBOMY HOMEPY B CIIUCKE IpyHIbI (eciu B rpynne 14
YEJIOBEK M MEHbIIe, BOMPAIOTCS TEMbI MO0 HOMepaMm 0e3 «pacuuputenein» -1,2,3 u T.1.; ecnu
0oJb11Ie, TO BRIOUPAIOTCS TeMBI ¢ paciuputensmu — 1.1, 1.2, 2.1 u T.4.; ecnu CTyJeHTOB B TpyIIIe
Oonbiie 32-X, TO TeMbl BBIOMpPAIOTCS B MOPSAJKE CIIEIOBaHUM U 0€3 pacHIMpeHus, U ¢
pacmmpennem — 1, 1.1, 1,2 u T.1.). Tembl pedepaToB He T0JKHBI TOBTOPSITHCS!

Tematnka pedepaToB 10 Kypcy

15./[oxymenmuposanue desimenbHoCmu NOJIHbIX MOBAPULYECTE

16./[oxymenmuposanue oestmenbHOCmu obwecms c 02PaHUYEHHO
0MBEeMCMmMEeHHOCMbIO.

17, Jloxymenmuposarue oesmenbHOCMU KPECMbAHCKUX ((hepmepcKux) Xo35a1icms.

18./[oxymenmuposarnue desmenbHOCmMu X03UCMBEHHbIX NAPMHEPCME.

19. loxymenmuposarue 0essmenbHOCHu NPou3800CMEEHHbIX KOONepamuegos.

20./loxymenmuposanue  0essmenbHOCMU — NOMPEOUMENbCKUX — KOONepamueos
(BBIOpATH JIFOOYIO U3 Cleayomux GopMm):

20.1. JKUJIAIIHBIN,

20.2. KUIUIIHO-CTPOUTEIbHBIN

20.3. rapaKHbIi KOOTIEpaTUB,

20.4. CaJI0BOJTYECKUI, OTOPOJHUYECKUI U JAUHBIN KOOIEpaTUB,
20.5. NOTPEOUTENBCKUNA KOOTIEPATHB,

20.6. OOIIECTBO B3aMMHOTO CTPAaXOBaHUS,

20.7. KPEIUTHBINA KOOIIEPATHUB,

20.8. dbona nmpokara,

20.9. CEJIbCKOXO3SICTBEHHBIN MOTPEOUTEHCKII KOOTIEPATHUB.

21. [lokymenmuposanue OesamenbHoCmu 00wWecmeeHnblx opeanusayuii (BbIOpaTh
T00YI0 U3 chaeaymux Gopm):
21.1. MOJIMTUYECKHUE MAPTHH,
21.2. CO37IaHHBIC B KAYE€CTBE FOPUINYECKUX JIUI] MPOGECCUOHATBHBIE COFO3bI
(mpodcoro3Hbie OpraHU3aIm),
21.3. opraHbl OOIIECTBEHHON CaMOJIEATEIbHOCTH,


http://www.gilpravo.ru/

21.4. TEPPUTOPHATHHBIC OOIIECTBEHHBIE CAMOYIIPABIICHUS.
22. Jloxymenmuposanue desmeibHOCmMU accoyuayuil (cor308), (BBIOpaTh JIFOOYIO U3
CIEAYIOMHX (POPM):

22.1. HEKOMMeEpYECKHUE MapTHEPCTRA,

22.2. caMOpETyJIUpyeMbIe OpraHu3aIuH,

22.3. oObeIMHEeHUs paboToiaTenel,

22.4. o0beTMHEeHUS TTPOECCUOHAIIBEHBIX CO030B,
22.5. KOOIEPAaTUBOB U OOIIECTBEHHBIX OpraHu3aIlui,
22.6. TOPrOBO-IIPOMBIIIJIEHHBIE,

22.7. HOTapUaJIbHbIE MaJIAThI.

23, [{oxymenmuposanue 0esimeibHOCMU MO8APUULECE COOCMBEHHUKOB IHCUTIbSL.
24 [loxymenmuposanue 0esimebHOCMU Ka3aubUux 00uecms.
25./[okymenmuposarnue desmenbHocmu Goroos (BEIOpATh JIIOOYI0 U3 CIEAYIOIMHNX

hopm):
25.1. OOIIIECTBEHHbIE
25.2. 0J1aroTBOPUTEIBHBIE (DOH/TIBI.

26./loxymenmuposatue 0esimeibHOCMU PEUSUO3HBIX OPSAHUAYUI.
217 ./loxymenmuposanue 0essmenbHOCmMu nyOJIUYHO-NPABOBLIX KOMNAHULL.
28./[oxymenmuposanue 0esimerbHOCMu a0BOKAMCKUX 00pA308aAHUIL.

Tecr 1
Pasznea 1. IlonsiTue 0 JOKYMEHTHPOBAHNH 1eATEJIbHOCTH OPraHU3aluil

1. Yto Ha3bIBaeTcsi JOKYMEHTHPOBAHUEM ?

1) nmesTenbHOCTH, OOECHEUMBAIOIIAs CO3/aHHE O(PHUIMATBHBIX TOKYMEHTOB H
OpraHu3aIuio paboThl C HUMU;

2) 3amuch MH(POPMALMK Ha Pa3IUYHBIX MAaTCPUAIBHBIX HOCHUTEIAX TI0
YCTaHOBJICHHBIM TPaBHJIaM, KOTOPHIE 3aKPEIUISIIOTCS B MPABOBBIX aKTax H
HOPMAaTHBHO-METOANYECKUX IOKYMEHTAX;

3) cucreMaTH3aIHIO0 JOKYMEHTOB i KOMIUIEKCOB JIOKYMEHTOB;

4) co3naHue, JOKYMEHTOOOOPOT, XpaHCHHUE U UCIIOJb30BaHUE JJOKYMCHTOB.

2. Pe3yabraroOM JAOKYMEHTHMPOBAHHUS [ACATEJIBLHOCTH OpPraHM3aLuil
SIBJISICT/IOTCH:

1) TOKYMEHTHI;
2) KOMILJICKCHI JOKYMEHTOB;
3) cucTeMbl JOKYMCHTAIUH;
4) HOMEHKJATypa aej.
3.B opranmM3anusix co31aKTcs U UMEIOT XO0KIEHHe ...
1) TosbKO O(pHUIHATIEHBIC TOKYMEHTBI;
2) TOJBKO HEO(DHUITHAIbHBIC TOKYMEHTBI,
3) 3aKOHOAATEIbHBIC AKTHI;
4) IUYHBIC TOKYMCHTBHI.

4. COBOKYNMHOCTH /JOKYMEHTOB, B3aHMOCBSI3AHHBIX M0 MPH3HAKAM
NPOUCXOKIEeHHUs, HA3HAYeHHUsl, BHAA, cdepbl AeATEJBLHOCTH, €IUHBIX
TPe0OBaHUH K UX 0(DOPMJICHUIO HA3bIBACTCH. ..

1) KOMIUIEKCOM JIOKyMEHTOB;



2) cUCTeMOH JOKyMEHTAIIHH,

3) HOMEHKJIATYpPOMH JelT;

4) MOKyMEHTaJIbHBIM (hOHIOM.

S. Slapo yupeKkaeH4YeCKOH JOKYMEHTAIMH COCTABJISIET:

1) HOpMaTHBHO-TIPABOBAs TOKYMEHTAIINA,
2) TEXHOJOTMYECKas JJOKyMCHTAIIHS;
3) ympaBlieHYeCKas JOKyMCHTAIHS,
4) moKyMeHTaIus1, 00SCIICUNBAaOIas OCHOBHOM BHJT (BUIBI) ICITCIHHOCTH.

6. CTpyKTypa 10KYMEHTAJLHOT0 (hOoH/Ia OPraHu3aNu 3aBUCHT:

1) oT opraHu3aIMOHHO-TIPABOBON (OPMBI;
2) OT BUJIOB dKOHOMHYECKOW JCATEIHHOCTH;
3) OT HOMEHKJIATYPHI JeIT;

4) ot GpopMBI COOCTBEHHOCTH.

7. Opranusanus, co3IaHHAs M0 UHUIUATHBE OTAEJbHbIX JHI[ UJIH TPy
rpaxaaH, He HaJeJeHHbIX TIOCYAaPCTBEHHO-BJIACTHBIMM TOJHOMOYMSIMHU,
BBINOJHAKNIAA (PYHKIUM TOCPEIHUKA MEXKAY TOCyAapcTBOM M 00IIECTBOM
Ha3bIBAETCS:

1) HerocynapcTBEHHOW HEKOMMEPYECKOH OpraHu3aIuei;
2) HErocyaapCTBEHHON KOMMEPUYECKOW OpraHU3aIueii;
3) rocynapCTBEHHOW HEKOMMEPYECKOM OpraHU3aIneii;
4) HEeroCyIapCTBEHHOW OpraHMU3aIneH.

8. Cnoco0 3akpenyieHus1 U MCIOJIb30BAHUS UMYIIECTBA X035 CTBYIOIIMM
cy0beKTOM H BBITEKAaIOIHE M3 ITOr0 €ro NMpaBoBoOe IMOJIOXKeHHe M LeJH
npeANpUHUMATEIbCKOM JeTeJIbHOCTH HA3bIBAaeTCS

1) puznyecKuM JIUIIOM;

2) IOpUIHYECKUM JIHIIOM;

3) npeAnpUHUMATEIBCKOMN e TEIbHOCTRIO;

4) opraHu3alMOHHO-IIPABOBOM (HOPMOIA.

9. COBOKYNHOCTh JOKYMEHTOB, OTHOCSAIIMXCA K OJHOMY BONPOCY HJIH
YUYACTKY JAeSITeIbHOCTHU, IOMEIEHHBIX B OTIEJIbHYI0 00/105KKY HA3bIBAETCH. ..

1) HOMEHKJIaTypoOu Jaer;

2) CUCTEMOM JOKYMEHTAIIHH,
3) nemowm;

4) TOMOM.

10. Haiinure BepHOe nmpoaosxenue ¢gpasbi: «/JlokymeHTaabHbIe (OHIBI

BCEX OpPraHM3anmu.. .»
1) uMerT OJJMHAKOBBIM HA0OP TOKYMEHTOB,;
2) MMCIOT CTaHJIaPTHBINA HA0OP TOJIBKO YNPaBICHYCCKON JTOKYMCHTAIIHNH;
3) UMEIOT COBEPIIICHHO Pa3HbIN HAOOP TOKYMEHTOB;
4) UMEIOT CTaHIAPTHBIM HAOOp KaK YyHpaBICHUYCCKOW JOKYMEHTAIUH, TaK U
JOKYMEHTAIlUU 00EeCTIeYnBAIOIIET0 THIIA.

11.Kakas u3 nepeuunciaeHsbix cucrem AokymenTaunu HE OTHOCHUTCHA
K yIpaBJIeHYeCKOM?

1) JlokyMeHTalus 0 MaTepHalbHO-TEXHUIECKOMY 00CCIICUCHHIO;
2) Cucrema J0rOBOPHOM JOKYMCHTAIIUH;
3) Cucrtema (pMHAHCOBOW JOKYMECHTAIIUH;



4) Cucrema SKOJIOTUIECKOH TOKYMEHTAIINH.
12. CucreMaTH3MPOBAHHBINI NepeYeHb 3ar0JI0BKOB /1eJI, CO31aBaeMbIX B
OpPraHU3aluy, ¢ YKa3aHHEM CPOKOB X XPaHEHUsI HAa3bIBaeTcs. ..
1. HOMEHKIaTypa Ael;
2. CUCTeMOM JOKyMEHTAaIlUH;
3. Zenom;
4. NMOKyMEHTaJbHBIM (DOHJIOM.
13. Oprasusanus, Koropas (OpMHPYET [JAOKYMEHTAJbHbIH (oHj,
Ha3bIBaeTcH ...
1. dbongoobpazoBaTenb,
2. IOPUIAYECKOE JINIIO,
3. (usHueckoe IuIo,
4. TOOTYETHOM.
14. HKOpuanyeckasi OTBETCTBEHHOCTh 3a PpadoTy ¢ JOKYMEHTAMHU
NpOosiBJIseT TEHAECHIHUIO. ..
1. x ycuienuio,
2. K ocl1a0JIEHHIO,
3. K mepepacrpeneneHuto,
4. cTaOUIBLHOCTH.
15. IlepcoHaIbHYI0 OTBETCTBEHHOCTDH 32 JOKYMEHTBI, o0pa3ywuuecsi B
Herocy1apCTBeHHO OPraHu3anMu, HeCyT ...
1. PykoBoauTenu opranu3amuil.
2. Y4upeauTenu OpraHU3aIHA.
3. AKITHOHEDHI.
4. Bce Ha3BaHHBIE BHIIIIE.

Tect 2
Paznen 2. HopmaTuBHO-IPaBOBOE peryJiMpoBaHue JOKYMEHTHPOBAHMS
NeATeJIbHOCTH HeroCyAapCTBEHHBIX OPraHM3alni

1. YacTHOoe JHMIO0 WM TpPyNma Jull, y KOTOPbIX ecTh (QYHKUUHM U
00S13aHHOCTH, TMOJHOMOYHSA W B3aUMOOTHOLIEHHS ISl JOCTHKEHHUS CBOHX
meJjied, Ha3bIBAKTCA ...

1. MHIUBUAYATBHBIMU MPEANPUHUMATEIISIMH,
2. IOPUINYECKUMH JINIIAMH,
3. (UBUYECKUMU JIUIIAMHU
4. opraHuzanuen.
2. OTHOLIEHHE K JOKYMEHTAM KAaK K aKTHBaM JIEKJIAPUPYETCH B ...
3aKOHOJATeIbCTBO PD;
MEXIYHApOJIHOM CTaHJapTe Mo ynpasieHuto fokymentamu MCO 15489;
MEKIyHApOIHOM CcTaHAapTe 1o ynpasieHuto gokymentamu MCO 30300;
. MexayHapoaHsix ctannaprax Ha CMK MCO 9000.

3.2/1eMeHTbI TPAXKIAHCKOTO o01ecTBa, He Ha/leJIeHHbIe
roCyJ1apCTBEHHO-BJIACTHBIMU MOJHOMOYHMSIMH, BbINOJHAWIHE (YHKIUN
MOCPEeTHUKOB MEKAY rocyIapcTBOM U 001IIeCTBOM B peajiM3alluil MHTEPeCcOB
rpaskaaH BO Bcex cepax KM3HHU, HA3BIBAKOTCA ...

PO
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HETOCYJapCTBEHHOW OpraHU3alueEN,
rOCyJapCTBEHHOW OpraHU3alUEn,
HEroCyJIapCTBEHHON KOMMEPUYECKOIN OpraHu3aluen,

. HEroCyJapCTBEHHON HEKOMMEPYECKOW OPraHU3aLHE.

4 PykoBoauTe/ib HErocyapcTBEHHOM OPraHU3aIuM ...

JNEHCTBYET OT HMEHH COOCTBEHHHWKAa, HO CaM HHUKOTJa HE SBIISCTCS
COOCTBEHHUKOM;

JNEUCTBYET OT UWMEHHW COOCTBEHHMKAa W MOXET BXOAWTh B YHCJO
COOCTBCHHUKOB;

BCErJa SIBJIIETCS COOCTBEHHHUKOM;

JEHCTBYET OT WMEHHU TOCYJapCTBa M TOITOMY CaM HHKOTJA HE SBJISETCS
COOCTBECHHHUKOM.

5. OpraHmaunﬂ, H¢ HMCEIIIad H3BJICYCHHC l'[pl/lﬁbl.]]l/l B KadeCTBE

OCHOBHOIl LeJIM CBOeil [1eATeJIbHOCTH M He pacnpelessiiomas MoJy4YeHHYI0
NpUObLIb MEKIY YYACTHUKAMU, HA3BIBAETCH ...

e
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HETOCYIapCTBEHHON OpraHu3alue,
HEKOMMEPUYECKON OpraHU3aIMe,

rOCyJJapCTBEHHOW KOMMEPUYECKON OpPraHU3aI1E,

. HErOCyJlapCTBEHHOW HEKOMMEPUYECKOW OpraHu3aluen.

6 IMponosxure ppasy: «Pesusuonnvie kKomuccuu ...»

HA3HAYAIOMesl 20Cy0apCmeeHHbIMU HA030PHBIMU OPSAHAMU,

8b10UPAIOMCAL U3 YUCTA YYACMHUKO8 He20CYOapCMEEeHHOU OP2aHU3ayuU,
HA3HAYAIOMCs PYKOBOOCMBOM He20CyOapCmeeHHOU OP2aHU3ayuuU;

9MO npunauieHHble CHeYUAIUCMbl, 3aHUMAOUUuecs npoyeoypoul TUKSUOAYUY
opeanus3ayuu.

7. HopmaTuBHasi cpeja BKJIKOYaeT B Ce0 HECKOJBKO 3TANOB aHAJIU3A

HOPMATHBHBIX MPABOBBIX AKTOB. YKAKHTE MOCJ€I0BATEIbHOCTb, B KOTOPOii
I'OCT P UCO 15489 pexoMeHnayeT HaAeHTU(PUIUPOBATH HOPMATUBHYIO Cpejy.
OTBeT 3aNMIINTE YUCTOBBIM KOJIOM.

1.
2.

3.
4.

J1oOpOBOJILHO TPUMEHSIEMBIE ITUUECKHIE KOJIEKChI U HOPMBI;

3aKOHBl W HOPMATHBHBIE aKThl, peryiaupyoomue cdepy AeI0BOMH
JIESATEITLHOCTH B IIEJIOM M B CIIEIU(DUUECKUX OTPACIISIX, B TOM YUCIIE 3aKOHBI U
HOPMATUBHBIE AaKTbl, OTHOCSIIHUECS HEIOCPEACTBEHHO K JOKYMEHTaM,
apXuBaM, JOCTYIy, KOHPUACHIIMAIBHOCTH, 10KA3aTEIbCTBAM, JJIEKTPOHHOM
KOMMEPIIUH, 3alUTE TaHHBIX, HH(POpMaLIIH;

IIpaBUJIa PEKOMEHAATENBHOTO XapaKTepa, OTPAKAOIIUE MTEPEIOBOM OIIBIT;
CTaHJAPThI, OTHOCAIIMECS K MMPAKTUYECKON AEATEIbHOCTH.

8. Cienyer JiM y4uTHIBATH NPH MACHTH(PUKALMHA HOPMATHBHOM CpeAbl B

HEroCyIapCTBEHHOW OPraHU3alui HOPMATHUBHbIE NIPABOBbIE AKThI CYy0bEKTOB
P® u ux reppuropuajbHbix o0pa3oBaHuii? Ecau aa, To K Kakoil rpymnme
HCTOYHUKOB HX cJieyeT OTHeCTu?

1.

2.

Hert, He yuuThIBaIOTCA, TaK KakK 3TO JTIOOPOBOJIHHO MPUMEHIEMBIC ITHUYESCKUE
KOJIEKCBI U HOPMBI.

Jla, OTHOCATCSI K 3aKOHAaM ¥ HOPMAaTHBHBIM aKTaM, PETYJIHUPYIONUM chepy
JIETIOBOM JICSITEIHHOCTHU B LIETIOM M B CHEIIU(PUIECKUX OTPACISAX, B TOM YHCIIC
3aKOHAM M HOPMATHBHBIM aKTaM, OTHOCSIIMMCS HEMOCPEICTBEHHO K



JOKYMEHTaM, apXuBaM, JOCTYMy, KOHPUACHIINAIbHOCTH, 10Ka3aTeIbCTBaM,
AJIIEKTPOHHON KOMMEPIUH, 3alIUTE TaHHbIX, THPOPMALIUH.
3. Ha, oTHOCATCS K IpaBWJIaM PEKOMEHAATENILHOTO XapakTepa, OTPaXKaroluM
MEPEOBOM OTIBIT.
4. Jla, oTHOCATCA K CTaHJapTaM, OTHOCSIIIUMCS K IPAKTUYECKOM IeITeTbHOCTH.
9. Kak HerocyJapcTBeHHasi OPraHu3anus MOHMMAaeT, KAKHe JOKYMEHTbI
OHA [I0JI’KHA CO3/1aBaTh, MOJIy4aTh U XPAHUTh?
1. Tlomy4yaer cHUCOK HOPMAaTHUBOB M TPEOOBaHMI MpPU TOCYIAPCTBEHHON
perucTpanuu.
2. CiMcok HOPMAaTHBOB W TpeOOBAHMUN HETOCYJAapCTBEHHAs OpraHU3aIHs
IIOJIYy4YaeT OT ayIUTOPOB.
3. IMomw3yercss HOpMamu deaepanbHOoro 3akoHa «O JOKYMEHTHPOBAHWU
JEATEIBHOCTH HETOCYIAPCTBEHHBIX OpraHU3aLun».
4. CaMOCTOSITENbHO UACHTU(PHUIMPYET HOPMATUBHYIO CPEly U BBIOMpAET BCE
TpeOOBaHUs, Kacaroluecs JOKYMEHTUPOBAHUS.
10. Accoumanyu U COXO3bI OTHOCATCS K...
HEroCy1apCTBEHHON HEKOMMEPUYECKON OpraHU3allny;
HEroCcy1apCTBEHHON KOMMEPUYECKON OpraHu3anuu;
roCyJapCTBEHHOW HEKOMMEPUYECKON OpraHu3anuu;
. TOCYJTapCTBEHHON KOMMEPUYECKON OpraHu3alyu.
11. Toproso-npoMsbIlLIeHHbIE NAJATHI OTHOCATCH K...
HEroCyJ1apCTBEHHON HEKOMMEPUYECKOM OpPTraHU3allny;
HEroCyJ1IapCTBEHHOM KOMMEPUYECKON OpraHu3aluu;
roCyJ1apCTBEHHOM HEKOMMEPUYECKON OpTraHU3aLNH;
. TOCYJTapCTBEHHON KOMMEPUYECKON OpraHu3alyu.
12. ToBapuiecTBa COOCTBEHHHUKOB KUJIbSI OTHOCATCS K...
HEroCy1apCTBEHHON HEKOMMEPUYECKON OpraHU3allny;
HEroCyJapCTBEHHOW KOMMEPUYECKOW OpraHu3aluu;
roCy1apCTBEHHONM HEKOMMEPUYECKOW OpraHu3aluu;
. TOCYJTapCTBEHHON KOMMEPUYECKON OpraHU3alu.
13 O01mecTBa ¢ OrpaHUYE€HHON OTBETCTBEHHOCTHIO OTHOCATCS K...
HEroCy1apCTBEHHON HEKOMMEPUYECKON OpraHU3alny;
HEroCyJapCTBEHHOW KOMMEPUYECKOW OpraHu3aluu;
roCyJapCTBEHHON HEKOMMEPUYECKON OpraHu3aluu;
. TOCYJTapCTBEHHON KOMMEPUYECKON OpraHu3alyu.
14.Kakoi rocopras npoBOJUT PEerucTPALMIO OPUAMYECCKUX JIulL?
pernoHanbHble oTaesieHnss POHIA COUUAIBHOTO CTPAXOBAHUS;
TEPPUTOPHUAIIbHBIE OPTaHbl [ 0CYy1apCTBEHHOTO KOMUTETA IO CTATUCTHUKE;
3. TeppuTOpHabHbIE OpraHbl MUHUCTEPCTBA 110 AHTUMOHOTIOJILHOM MOJUTHKE
U NIOAJIEPKKE NIPEANPUHUMATENBCTBA;
4. teppuTOopuaNbHBINA opran MunucrepcTBa o Hamoram u coopam (MHC) PO.
15. Kakoil u3 nepe4mncjieHHbIX rOCYyAapCTBEHHBIX OPraHOB NMPHCBANBAECT
U coo0IaeT OPraHU3alMU KOAbl, XaPAKTEPHU3YIOIIHE ero XO03sIiiCTBEHHYIO
NAeATeJbHOCTD?
1. pernonansHble oTAeNeHNU POHAA COUMATBHOTO CTPAXOBAHUS;
2. TeppuTOpHalIbHbIE Opransl ['ocy1apcTBEHHOrO KOMUTETA 110 CTATUCTHUKE;
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3. TeppuTOpHANTbHBIC OpraHbl MUHUCTEPCTBA 10 AHTUMOHOTIOJLHOMN TTOJTUTHKE
U TIOJIJIEPIKKE PEINPUHUMATEIBCTBA;
4. TepputopuagbHbIl opraH MuHHCTEpCcTBa 110 Hajgoram u coopam (MHC) PO.
16.HerocynapcrBeHHbIE OPraHU3AIUN JACJSTCS HA ...
KOMMEPYECKHUE;
HEKOMMEpYECKUE
aKIIMOHEPHBIE;
. UHJIUBUYAJIbHBIC MPENPUHUMATEIH.
17. Bonmpocamu mnepeaavu Ha XpaHEeHUE JOKYMEHTOB JUKBUIUPOBAHHBIX
OpraHu3anuii 3aHUMAIOTCA ...
1. yupeaurenu;
2. TUKBUAATOP;
3. PYKOBOJMTEIb JUKBHIUPYEMOU OpPTraHU3AINY;
4. HaloroBasi HMHCTICKIIH.

18. Kakyro CUCTEMY  JAOKYMEHTALMHU JIMKBUAMPOBAHHOM
HEroCyJapCTBEHHOM OpPraHu3anuu CcyJdeOHble HMHCTAHOMH O0SI3BIBAKOT
NPUHATH TOCYJAPCTBEHHbIN WM MYHUIHMINAJBHBIA apXMB Ja)ke B cjy4ae
OTCYTCTBHS 10roBopa?

1. cucreMy (pUHAHCOBOW TIOKYMEHTAIIUU;

2. CHUCTEeMY JOKYMEHTAIIMH 10 JUYHOMY COCTaBY;
3. pacmopsIuTeIbHYI0 CUCTEMY TOKYMEHTAIINN;
4. NOTOBOPHYIO CUCTEMY JTOKYMEHTAIUH.

W

IIpomexkyTouHblii TECT 3
Paszgea 3. Oco0eHHOCTH TOKYMEHTAJNbHBIX (JOHI0B HEroCy1apCTBEeHHbIX
OpraHu3anuu

1. loOpoBoJsibHOEe 001IECTBEHHOE O0beIMHEHUE TPa’KIaH, CBA3AHHBIX
00IIMMH NMPOU3BOJACTBEHHBIMH, NMPO(ECCHOHAIBHBIMI HHTEPECAMH MO0 POXY
HX JIeATeJIbHOCTH, CO3/laBaeMoe B IeJIIX NpPeACTABUTEILCTBA W 3AIIUThI
COLMATBHO-TPY/AOBBIX IPAB U HHTEPECOB PA0OTHUKOB HA3bIBAETCAl. ..

1. oOmiecTBEeHHOI ManaTou;

2. Tpo¢eCCHOHATBHBIM COOOIIECTBOM;
3. mpodeCCHOHAITBHBIM COI030M;

4. TpymOBBIM KOJUICKTHBOM.

2. JlokymeHTanusi 1m0 OOpallleHUAM TpPaxKJAaH, MO Y4YeTy 4YIeHCTBa B
OpPraHmM3alnuu, MO0 3al[UTe WHTEPECOB 4WJIEHOB OPraHu3aluM B CYIe,
MOCTAHOBJICHHS, PE30JIIOLUHN COOPaHNii, KOH(epeHIHii, BBIDOPHBIX OPraHOB U
UX NMPE3UAUYMOB COCTABJISIOT CIeU(PUKY JOKYMEHTAJIbHOIO (poHAA ...

1. aKIMOHEPHBIX OOIIECTB,
2. PEIMTHO3HBIX 00bEIMHCHUH,
3. 0O0IIECTB ¢ OrPaHUYCHHON OTBETCTBEHHOCTBIO,
4. mpodeccroHATBHBIX COIO30B.
4.Bonnpocamu BeJieHMSsI 1eJIONPOU3BOACTBA B NP0odcor03ax 3aHUMAETCH. ..
1. Tlpencenarens,



2. mpodcoro3Hoe codpanue,
3. mpe3uauyM,
4. peBu3op.
5.Kakasi/ue M3 DNeEepPeYHUCJTEHHBIX CHCTeMa JOKYMEHTAUMM  He
XapaKTepHAa/bl ISl PEJIUTHO3HBIX 00 beANHEeHN ?
1. AOKyMEeHTaIMs MO0 JUYHOMY COCTaBY;
2. OTYeTHas TOKyMEHTallus;
3. OyxranTepcKuii yueT U CTaTUCTHUYECKasi OTYETHOCTD;
4. moxyMeHTalus 1o yuery ap@uinpoBaHHbIX JIHII.
6. OTn opranm3auuu ¢ 1 cenrsaops 2014 pasgeanauch HA NMyOJIHYHBIE W
HenyO/JIMYHbIe:
1. akuMoHepHbIE 00IIECTBA,
2. peNUrho3HbIE O0BEIMHEHUS,
3. HEKOMMEpPUYECKHE OpTaHHU3aIuH,
4. npodeccruoHaTbHBIE COIO3BI.
7.BbICIINM OPraHOM YIIPABJICHHUS B AaKIIHOHEPHOM 001eCTBe SIBJISIETCH. ..
1. PeBusnonHas (KoHTposibHas) komuccusi AQO,
2. reHepaybHbIi aupekTop AO,
3. HaOJIOIaTEeNILHBIN COBET,
4. obmiee coopanue ydyacTHUKOB AO.

8. IlosiHOMOYHMSI  KOHTPOJBLHOM  PEBU3UOHHON  KOMHMCCHM, ee
KOJIMYECTBEHHbINl COCTaB, NOPSA0K WH30paHUsl ee YJIEeHOB, CPOK HX
NMOJJTHOMOYHIi, TOPAJOK PadoThl W NPUHATHS PelIeHMH Ha 3aceJaHUsIX
HAXOIATCH B KOMIIETEHIHH. ..

1. JlupexTopa (pyKOBOAUTEIS OpraHu3alim),
2. HabGmrogarensHOro cosera,

3. OOmiero coOpaHusi y4aCTHUKOB,

4. TlpaBneHnus.

9. OT4YeT 0 ABMKEHHH CPEACTB MO KIUPUHTOBOMY PErMCTpPy Y4YaCTHHKA
KJIMPHUHIa, areHTCKUH TPACTOBBIN AOr0BOpP, CHUCKU a(pPuUuIMpoOBaHHBIX JHI
o01IecTBa, €KeKBapTAJbHbIE OTYEThbl IMHUTEHTa O00pPa3sylTC B MHpolecce
TOKYMEHTHPOBAHMUS AeATEJIbHOCTH ...

1. aKIMOHEpHBIX OOIIECTB,
2. PENUTHO3HBIX 0OHCTUHCHHM,
3. HEKOMMEpPUYECKUX OpraHu3aluni,
4. npodeccruoHaNbHBIX COIO30B.
10. IlepBbie akuMOHEepHBbIE 001IecTBA B Poccun BOZHUKIIM. ..
1. B cepenune XVIII Beka,
2. B cepenune XIX Beka,
3. B 1922 rony,
4. B 1990-x rogax.

11.1IpeanpusaTs, HAXOAALINECH B YACTHOH COOCTBEHHOCTH, B 1I€JIOM 110
IKOHOMHUKe Poccuu cocTaBisiioT ...

1. menbie 1 % ot oO1iero yucia npeAnpusTHiA,
2. menbine 20% oT o01ero ynciia npearnpus T,
3. 50% ot ob1iero uncna NpearnpusTUH;



4. 6omnpiie 80% OT 001IeT0 YKCIa IPEITPUITHMA.
12. Ykaxkute mnpaBwibHoOe mpoaosikeHue ¢pasbl «/JoxkymeHTanusa 10

PBHIHKY IEHHBIX Oymar...»

1. He BXOIUT B HOMEHKJIATYypy Aen AO, Tak Kak He SIBJISETCS YIIPaBICHUECKOH;

2. HE BXOJIUT B HOMEHKJIATYpPY [, TaK KaK HE OTHOCUTCA K KOMIIETCHIIMU
oTJIeja IeNONPOU3BO/ICTBA;
BXOJIUT B HOMEHKJIaTypy Aesl AO HapaBHE ¢ JPYTUMU CUCTEMAMU;
4. BXOOUT B HOMEHKJIATYpPY JI€] HPH YCIOBHH HAIMYMUS PE3EPBHBIX PA3/ENIOB.

w

Bomnpocs! k 3a4ery

1.JlIoKkyMeHTUPOBaHUE AESITEIBHOCTH OpPraHU3alMi U OTBETCTBEHHOCTh PYKOBO/JICTBA.

2. IloHsATHE TOKYMEHTUPOBAHUS JI€ATEIbHOCTH OpraHU3aluu.

3.CnocoObl TOKyMEHTUPOBAHHUS U €r0 PE3YJIbTATHI.

4 TuroBo# cOCTaB CUCTEM JOKYMEHTAIMH, 00pa3yIOIMUNCs B IEATEILHOCTH OpraHu3aIluiil.
OO61as xapakTepUCTHKA.

5.0pranu3anroHHO-TIpaBOBasi CUCTEMAa JOKYMEHTAI[MM HErOCYAapCTBEHHOM OpraHu3aliuy.
3anauu U BUJbI JOKyMeHTOB. Cnenuduka.

6. IlnaHoBas cucreMa JOKyMEHTAllMM HEroCyAapCTBEHHOM opraHM3auuu. 3aj1add U BUIbI
ToKyMeHTOB. Crnieruduka.

7. PacniopsauTenbHas cucTeMa JJOKyMEHTAllUKd HEroCyJapCTBEHHON OpraHu3auuu. 3agadu
¥ BUIIBI JOKYMeHTOB. Crienuduka.

8.MHdopmMalmoHHO-ClIpaBOYHas (aHAIWTUYECKass WIM HH(POPMALMOHHO-aHAIUTHYECKAs)
CUCTEMA JOKYMEHTAllMl HErocyJapCTBEHHOW OpraHu3aluu. 3aJaud U BHUABI JIOKYMEHTOB.
Crneuunduxka.

9. OTueTHOI cucTeMa JOKYMEHTAIMM HErOCYAApCTBEHHOM OpraHu3aluu. 3aadyd U BUJIbI
NokyMeHTOB. Crienuguka.

10. Cucrema kagpoBoil JOKYMEHTAIIMM HETOCYJapCTBEHHOM OpraHu3alyy. 3a1aqu U BUJbI
nokyMeHTOB. Crienuguka.

11. Cucrema ¢uHaHCOBOW JTOKYMEHTAllMM HErOCYNapCTBEHHOW OpraHu3aluu. 3aJaud U
BUBI TOKyMeHTOB. Crienuduxka.

12. Cucrema OrOBOpPHON JOKYMEHTAllMM HETOCYAAPCTBEHHOW OpraHM3alMu. 3aJadyd 1
BUBI TOKyMeHTOB. Crenuduxka.

13. JlokymeHTalus MO MaTepHalbHO-TEXHUYECKOMY OO0ECIeUeHHI0 HErocyJapCTBEHHOMN
opraHu3anuu. 3aJ1a4u 1 BUJIbl TOKyMEeHTOB. Cnenuduka.

14. JloxymeHTauus 1O HH(GOPMAIMOHHOMY M JIOKYMEHTAllUOHHOMY OOECIIEeYEeHUI0
JeSITeIbHOCTH HErOCy1apCTBEHHOW OpraHu3aluy. 3aiau U BUJIbl TOKyMeHTOB. Crienuduka.

15. Cuctemoil 1OKyMEHTallMM OOECIEUMBAIOLIETO0 THUIA CUCTEMa B HErOCYyJapCTBEHHOM
opraHu3anuu. 3a1a4u 1 BUJIbl TOKyMeHTOB. Cnenuduka.

16. HoMeHnknaTypa J1e1 HErocy1apCTBEHHOW OpraHu3aluy.

17. IlonsiTHE HErOCYAAPCTBEHHBIX OPTraHU3ALINMN.

18. Tunonorus HErocyAapCTBEHHBIX opranuzamuii 1

19. OOmas xapakTepuUCTHKa HOPMATHBHO-TIPABOBOM  0as3bl  JIEJIOMPOM3BOJICTBA
HETroCyJJapCTBEHHbIX OpraHu3aluui

20. lokyMeHTanbHOE CONTPOBOXKACHUE MPOUEAYPHI TUKBUIALINYU IOPUIAYECKOTO JIUIIA.

21.0co0eHHOCTH  JTOKYMEHTAJIBHBIX (DOHJOB HErOCYAapCTBEHHBIX HEKOMMEPUECKUX
OpraHu3aIuu.

22. JIoKyMEeHTHpOBaHHE JeSITeIbHOCTH MPOPECCHOHATIBHBIX COI030B

23. JIOKyMEHTHUPOBAHHE JIEATETLHOCTH PEITUTHO3HBIX 00 TMHEHUN

24. OcoOeHHOCTH JTOKYMEHTAJbHBIX (OHIOB HETrOCYAApPCTBEHHBIX KOMMEPUYECKUX
OpraHu3aIuu.

25. JloKyMeHTHpOBAaHUE JEATEIIbHOCTH aKIMOHEPHBIX OOIIecTB. YIpaBieHYecKas
JIOKYMEHTAIHSl.



26. JIokyMeHTHpOBaHUE JIESITEILHOCTH aKIIMOHEPHBIX 00IIeCTB. BBIMycK 1IEHHBIX Oymar.



IIpuaoxenne 2

O1neHOYHbIE CPEACTBA 1A IPOBEACHUA IIPOMEKYTOYHON aTTeCTAIH

Kon unaukaropa

WHaukaTop TOCTIKEHHS] KOMITICTCHITHH

O11eHOYHBIE CPEICTBA

OIIK-3

Cnocoden NPUMEHATDh TCOPECTUICCKHUE SHAHMUSA NJIS PCIICHUSA NMOCTABJICHHBIX 3a/1a4 B odsacTn AOKYMCHTOBCACHUS U AaPXUBOBECACHUS

OIIK-3.1

CocraBnsier, oopMisieT M BeAET YNPaBICHUYECKYIO
BUJIOB poHITFo
COOTBETCTBMH C €€

JAOKYMCHTAIHUIO oo

Ppa3 IMIHbIX
JACATCIIBHOCTHU

OpraHu3alMOHHO-TIPaBOBOH (hopMoit

OpraHu3alvi B

Bomnpocs! k 3a4eTty

I.IIOKYMCHTI/IpOBaHI/IC ACATCIIBHOCTH OpraHus3ali 1 OTBETCTBECHHOCTL PYKOBOACTBA.

2. Ilousitue OOKYMCHTHUPOBAHUA NCATCIbHOCTU OpraHu3aliu.

3. IlonsATHE HErOCyIapCTBEHHBIX OpraHU3alui.

4. Tunonorust HErocyAapCTBEHHBIX OPraHU3ALHIA

5. OOmas xapakTepuUCTHKa HOPMAaTHBHO-TIPAaBOBOH 0a3bl
HErocyJJapCTBEHHBIX OpraHU3alHii

6. JlokyMeHTanbHOE COIPOBOXKACHHE IPOLEAYPHI TUKBUAALNN IOPUINMYECKOTO JIHLA.

JACJIOIPOU3BOJACTBA

HTorossnlii TECT O KypCY

Bompoc 1

UYro Ha3bpIBaeTCSA JOKYMEHTUPOBAHUEM?

Bri6epuTe oauH OTBET:

a. JIeSTeNbHOCTb, OOECIEUMBAIOIIAs CO3/laHUEe OQHUUAIBHBIX JOKYMEHTOB H
OpraHu3alnIo PadOTHl C HUMH

b. cucTeMaTH3aIuio JOKYMEHTOB U KOMIUIEKCOB JOKYMEHTOB

C. co3/iaHue, IOKyMEHTO000pOT, XpaHEeHHe U HCII0JIb30BaHHE JOKYMEHTOB

d. 3amuce wHpOpPMAaLMM Ha PA3NUYHBIX MAaTEpPUANbHBIX HOCUTEISIX IO
YCTaHOBJIIEHHBIM  TpaBWJIaM, KOTOpbIE 3aKpPEeIUIAIOTCS B MPaBOBBIX  aKTax |
HOPMaTHUBHO-METOAMYECKUX IOKyMEHTaX

Bompoc 2

YacTHOE JIMII0O WM TPyINa JKI, Y KOTOPhIX €CTh (YHKIMH M OO0S3aHHOCTH,
MTOJIHOMOYHSI ¥ B3aUMOOTHOIIEHHUSI [Tl TOCTHMYKEHUSI CBOUX IIEJICH, HA3bIBAIOTCH ...

BriGepute onuH OTBET:

a. FOPUIUYECKUMU JIMLAMHU

b. pusuveckuMu TUIIAMHA

C. OpraHusanueit

d. uHAMBH Yy aTbHBIMU TPEANPUHUMATEIISIMH
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Bompoc 3

JloOpoBobHOE OOMIECTBEHHOE OOBEAMHEHHE TpaKTaH, CBI3aHHBIX OOITUMH
MPOU3BOJICTBEHHBIMH, MPOPECCHOHANBHBIMA HWHTEPECAaMH 110 POJY WX JeSATEIbHOCTH,
CO3/1aBaeMOe B IICNAX NPEACTABUTEIBCTBA W 3alUTHl COIHAIBLHO-TPYAOBBIX MpaB H
HHTEpEeCcOB paOOTHUKOB HA3BIBAETCH. . .

BriGepute oguH OTBET:

a. Mpo(eCcCUOHATBLHBIM COOOIIECTBOM

b. npodeccuoHaIbHBIM COI030M

C. OOIIIECTBEHHOH ManmaTon

d. TpyIOBBIM KOJIJICKTHBOM

Bompoc 4

Haiinure BepHoe mnpomomxeHwe ¢(pasel: «J/loKkyMmMeHTanpHBIE (OHIBI BCEX
OpraHu3aluil. ..»

Bribepute oauH OTBeT:

a. UMEIOT CTaHJAPTHBIM HAOOp TOJIBKO YIPaBIeHUYECKON TOKYMEHTAIUH

b. HMEIOT COBEPIICHHO Pa3HbI HA0OP TOKYMEHTOB

C. IMEIOT OJTMHAKOBBIA HA0OP TOKYMEHTOB

d. uMmeroT craHmapTHBIE HAOOp Kak YHPaBICHYECKOW IOKYMEHTAlUM, TaKk |
JOKYMEHTAIM1 00ecIeurBaloIIero THIa

Bomnpoc 5

Accouanuy 1 COI3bl OTHOCATCS K. ..

Bri6epute oauH OTBET:

a. HEroCy1apCTBEHHON KOMMEPUYECKOM OpraHu3aIuu

b. HerocypapcTBeHHOI HEKOMMEPUYECKOH OpraHn3ain
C. TOCY/IapCTBEHHON KOMMEPUYECKOI OpraHu3aIiu

d. rocynapcTBeHHOI HEKOMMEPUYECKOH OpraHu3aIiu

Bonpocsl k 3auety
1.MudopManinoHHO-CcIIpaBoYHast (aHAIUTHYECKAss WM HH()OPMAIIMOHHO-aHATUTHYESCKAs)
CHUCTEMa JOKYMEHTAIIUH HETOCYJapCTBEHHOW OpraHM3alyd. 3a7add ¥ BUIABI TOKyMEHTOB.
Crnenuduxka.
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2. JoxymeHTanms 1mo nHGHOPMAITMOHHOMY B TJOKYMEHTAIIHOHHOMY 00€CIIeYeHHIO
JesITeIbHOCTH HETOCYTapCTBEHHOW OpraHn3aliy. 3aJauu U BUABI JOKyMeHTOB. Criennguka
3. OcobeHHOCTH [OKyMEHTANIbHBIX (OHIOB HErOCYNapCTBEHHBIX KOMMEPUYECKHUX
OpraHu3aluii.

4. CucteMoii JOKyMEHTalluu 00eCIIeYNBAIOIETO TUIIA CHCTEMa B HETOCYJapCTBEHHON
opraHu3anuu. 3aaud 1 BUAbI TokyMeHToB. Cnenuduka.

5. HomenknaTypa nen HerocyaapcTBeHHON opranu3anuu. 6.CrocoObl TOKyMEHTUPOBAHUS
U €T0 PE3yNIbTATHL

7. TumoBo# cocTaB CUCTEM JIOKyMEHTALIMH, 00pa3yIOIIUiics B AATEILHOCTH OpraHU3aIni.
OO0mas XxapakTepUCTHKA.

HTorossnlii TECT O KypCY

Bompoc 1

IOpuanueckass OTBETCTBEHHOCTH 3a pabOTy C  JOKYMEHTaMH  TIPOSIBISIET
TEHICHIIHUIO. . .

Bribepute oauH OTBeT:

a. K 0CIIa0JICHHIO

b. ctabmmeHOCTH

C. K YCHJICHUIO

d. k mepepacnpeneneHuIO

Bompoc 2

Kaxoii rocopran mpoBOIUT PEruCTPaLNIO FOPUANYECKUX JTHIT?

Bribepure oanH OTBeT:

a. TeppUTOpHATIbHBIE OpTraHbl ['0Cy1apcTBEHHOT0 KOMUTETA 110 CTAaTUCTHUKE

b. pernonanbHele oTeneHns POHA COLMATBHOTO CTPAXOBAHUS

C. TEppPUTOPHAIILHBIN opraH MuHucTepcTBa 1o Hasoram u coopam (MHC) PO

d. TeppuTopuanpHble OpraHbl MUHHCTEPCTBA MO AHTUMOHOIOJBHOM MONHUTHKE U
MIOAJIEPIKKE TIPEAIPUHUMATETHCTBA

Bompoc 3
Kakoii u3 nepednciieHHbIX TOCyJIapCTBEHHBIX OPTaHOB NMPHCBaWBAeT U COOOIIAET
OpTraHM3aINY KOJbI, XapaKTEPU3YIOLINE €r0 X03IUCTBEHHYIO A TeTbHOCTh?
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BriGepute o OTBET:
a. peruoHaNbHbIC oTAeNIeHUs DOoHIA COMANTBHOTO CTPaXOBaHHUSI
b. TeppuTOpHanbHbIC OpraHbl MHHHCTEPCTBA MO0 AHTUMOHOIOJNBHON TOJUTHKE U

TTOAIePIKKEe TIPEATPUHUMATEIHCTBA

C. TeppUTOpHUAbHBIC OpraHbl [ 0Cy1apCTBEHHOTO KOMUTETA IO CTATUCTHKE
d. TepputopuansHbIi opran MuHHCTEpCTBa 10 Hastoram u coopam (MHC) PD
Bompoc 4

HerocynapctBeHnHbie opranu3anuy JeIsTCs Ha ...

Bri0epuTe 01MH WM HECKOJIBKO OTBETOB:

a. HEKOMMEPUYECKHUE

b. akmmoHepHbIe

Bomnpoc 5

[TepBrie akimoHepHbIe 00MIECTBa B POCCHY BO3HUKIIY. ..

BriGepute oguH OTBET:

a. B cepeaune XVIII Beka

b. B 1990-x romax

c. B 1922 rony

d. B cepenune XIX Beka

Bomnpoc6
[Ipennpusitrsi, HaXOASIIMECS B YACTHOM COOCTBEHHOCTH, B IIEJIOM IO 3KOHOMHKE

Poccuu coctaBisioT ...

Bri6epuTe oauH OTBET:

a. 50% ot o01ero 4ncna nmpeanpusTai

b. menbie 1 % ot o01ero Yncia npeAnpus T
c. 6oxbie 80% OT 001Iero Ynciia npeanpusTHiA
d. menbiie 20% ot oOriero yucna npegupusSTHi

Bomnpoc 7

ToproBo-IPOMBIILIEHHBIE TAIAThl OTHOCSTCS K. . .
BriGepute onuH OTBET:

a. TOCYTapCTBEHHON HEKOMMEPUYECKON OpraHM3aIluu

b. Herocy1apCTBEHHON HEKOMMEPUYECKOM OpraHU3aIuy
C. HErOCYJIapCTBEHHON KOMMEPUYECKON OpraHu3aluu
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d. rocymapcTBeHHOM KOMMEPYECKOW OpraHU3aIiN
Bompoc 8

ToBapuiecTBa COOCTBEHHUKOB JKHITbSI OTHOCSATCS K. . .
BriGepute o OTBET:

a. HErocy1apCTBEHHON HEKOMMepUYEeCKOH OpraHnu3aluu
b. rocyjapcTBeHHON KOMMEPUYECKOH OpraHn3aliuu

C. TOCYIapCTBEHHON HEKOMMEPUYECKON OpraHu3aluu
d. HerocymapcTBEeHHOW KOMMEPUYECKOH OpraHnu3aliy

Bompoc 9

OO01mecTBa ¢ OTPaHUYEHHON OTBETCTBEHHOCTHIO OTHOCATCS K. ..

Bribepute oauH OTBeT:

a. HErocy1apCTBEHHOM KOMMEpPUYECKO OpraHu3auu

b. rocymapcTBeHHON KOMMEPYECKOH OpraHu3aliuu

C. TOCY/IapCTBEHHON HEKOMMEPUYECKOM OpraHu3aluu

d. HerocymapcTBEeHHOW HEKOMMEPUECKOW OpTraHU3aIui

Bomnpoc 10

Tekcr Bompoca

Bompocamu mnepenaun Ha XpaHeHHE JOKYMEHTOB JIMKBHJIMPOBAHHBIX OpraHU3aIui
3aHUMAIOTCA ...

Bribepure oanH OTBeT:

a. HaJIOrOBas MHCIIEKITUS

b. pyKOBOAHTEID JIMKBUAUPYEMOH OpraHn3aliuu

C. yupeauTenu

d. nukBHOaTOp

OIIK-3.2

3HaeT IMpaBOBbIC HOPMbI M IIpaBWJlIa OpraHU3alvH,

CHUCTEMAaTH3aluu, KOMIIJICKTOBaHHA nu yucTa

JOKYMCHTAJIbHOI'O 1 apXUBHOT'O q)OHIIOB OopraHu3anuu

IIpakTHyeckoe 3axanue Ne 2

3aganue. UneHTHOUIMPOBATE HOPMATHBHYIO CPeAy MJIsi OAHOM M3 CJIeYIOIMX
OIl®. CocTraButh OMOJHMOrpaduyeckuii 0030p. Brigop OII® B ganHoM 3axaHuU
A0JKeH coBnaaaTts ¢ BbIOopoM OII® B  KOHTpoabHOII palote (cM. 3agaHue
KonTtposasHoii padoThI).

Crncox OIID

29. Ionnoe mosapuwecmeso
30. Obwecmso ¢ oepanuyeHHOU OMEemCcmEeHHOCMbIO.
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3L
32.
33.
34.

35.

36.

37.
38.
39.

40.
41.

Kpecmowsnckoe (ghepmepcroe) xossiicmao.

Xozaiicmeennvie napmuepcmaa.

Tlpouzsodcmeennuiii Koonepamus,

Tlompebumenvckux koonepamusog (100as uz ciedyowux opm):

34.1. SKATATIHEIH,

34.2. KUITHLTHO-CTPOUTENBHBIN

34.3. rapaxxHblii KOOTIEPaTHB,

34.4, CaJI0OBOTYCCKUN, OTOPOTHUYECKHUM U JJAYHBIN KOOTIEPATHUB,

34.5. NOTPEOUTENECKUN KOOTIEPATHB,

34.6. 00IIIecTBO B3aWMHOTO CTPaxOBaHUS,

34.7. KpPEIUTHBIN KOOTIEpaTHB,

34.8. ¢doHp mpokaTa,

34.9. CEJIbCKOXO3SHCTBCHHBIH MTOTPEOUTEILCKUI KOOIICPATHB.

Obwecmeennbie opeanuzayuu (n1r0das u3 credyowux ¢opm):

35.1. MOJTUTHYECKUE TTAPTHH

35.2. CO3/IaHHBIE B KA4eCTBE OPUAWYECKUX JHI] MPOo(ecCHOHATbHBIE COIO3BI
(mpodcoro3Hble OpraHu3aIum),

35.3. OpraHbl OOIIECTBEHHON CaMO/IeATEIbHOCTH,

35.4. TEPPUTOPHATBLHBIE OOIIIECTBEHHBIE CAMOYITPABICHHS.

Accoyuayuu (cor3svl), (niobas uz credyiowux gopm):

36.1. HEKOMMepYeCKHe MapTHEPCTBRA,

36.2. caMOperyIMpyeMble OpraHU3aIINH,

36.3. o0ObenHEHUs paboToIaTene,

36.4. 00beIMHEHUS TPO(PECCUOHATIBHBIX COIO30B,

36.5. KOOIIEPaTHBOB U OOIECTBEHHBIX OPraHU3AIINMT,

36.6. TOPTOBO-TIPOMBIIIJICHHEIE,

36.7. HOTapHAJIbHBIE MAJTaThI.

Tosapuwecmsea coOCMBEHHUKOB HCUbS
Kaszauvu obwecmsa

DoHObI:
39.1. 001I1eCTBEHHBIE
39.2. OnaroTBopuTeNbHbIE HOHIBI.

Penucuosuvie opeanusayuu.
1lybnuuno-npagosvie KomMnanuu
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42. Aosokamckue 0bpazoeanus.

Memoouueckue pexomenoayuu

OTBeT Ha 3a/laHHME JIOJDKEH OBITh IMPEACTAaBICH B BHUJE 0030pa HOPMATHUBHBIX
MPABOBBIX AKTOB.

I[pu uaeHTHUKAIIMA HOPMATUBHOM CPEIIbl CIICAYET OMUPATHCS Ha PEKOMEH AN
mn.5. TOCT P HCO 15489-1-2007 «CHUBU. VYmnpasieuue moxkymeHrtamu. OOmiue
TpeOOBaHMS»:

HopmartuBHas cpesia BKIIOYAET B CeOSI:

a) 3aKOHBI 1 HOPMATHUBHBIC AKThI, PETYIUPYIOIIHE Chepy ACTOBOI NSATEILHOCTH B
LEJOM U B CHEIM(UYECKHX OTpacisiX, B TOM YKCJIE 3aKOHbI M HOPMATHBHBIC aKThI,

OTHOCSIITHECS HETIOCPEACTBEHHO K JTOKYMEHTaM, apXuBaM, JOCTYIIy,
KOHUICHINANBHOCTH, J0Ka3aTeNbCTBaM, SJIEKTPOHHON KOMMEPIHH, 3allUTe IaHHbBIX,
nHpOpMaLIUH;

b) cranmapTsl, OTHOCAIINECS K TPAKTHUECKON JesTeTFHOCTH;

C) mpaBWIJIa PEKOMEHAATEIHHOTO XapaKTepa, OTPAXKAIOIIHNE TIEPEOBOH OIIBIT;

d) 100pOBOJILHO MPUMEHSIEMbIC FITHUSCKUE KOJIEKChI U HOPMBI;

€) uaeHTHQUIUPYEeMbIe COIMAIBHBIE OXWIAHWUA (TMOTPEOHOCTH), Kacaroluecs
aJIeKBATHOTO TIOBEJICHYSI B CIIEIIU(PHUIECKOM OTPACIIH WIIH OPTaHHU3AIINH.

Bribupast HopmatuBHbIe ipaBoBbie akThl st OID, cnemyer pacnpenensts ux Mo
YPOBHSIM (CM. YPOBHM HOpMAaTHBHO-METOIMuecKoi 6a3el B Pazzene 2).

[Ipu odopMIIeHNH UCTOYHMKOB YKa3bIBaTh Ha3BaHUE JOKYMEHTA, ATy W3IAaHMUSA,
aBTOpa, MYHKTHI, TJIaBBI U T.II., PETJIAMEHTUPYIOIINE paboTy ¢ JOKYMEHTaMH, €CJIM HE BECh
HWCTOYHHK TIOCBSIICH TOKYMEHTHPOBAHUIO.

Bce ynomsiHyTEIE B 0030pe MCTOYHHKH JIOJDKHBI OBITH JelcTByrOmuMU. CtaTyc
WCTOYHUKOB  (#eicTByrommii / HE  JCHCTBYIONIMIA) CIEAyeT IPOBEPATh IO
nH(popMaImoHHO-TIpaBoBbIM noprtaiam «Koncynerantllmocy, «apaa, «Koageke» u ap.

KonTtpoannas padora
COCTaBUTH pedepar 1o TeMe:
«/lokyMeHTHpOBaHNE JAEATEIHHOCTH HETOCYAAPCTBEHHON oOpraHm3anuu (yKaszaTh
BBIOpaHHYIO OPraHU3alMOHHO-TIPAaBOBYIO (hopMy)». Buuel opraHusannoHHO-TPaBOBBIX
¢opm npuBeneHsl Hke. OHU HE TOJDKHBI  TTOBTOPSITHCS B TPYIIIE
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TpeboBanus k pedepary

ConepxaHue TOIDKHO JIEMOHCTPUPOBATH CIICAYIOIINE 3HAHUS U YMEHHS CTYICHTOB!
3unanue:.
- cneyuguueckux uepm  OOKYMEHMUPOBAHUS  OeSIMENbHOCIU — He20CYOapCmEeHHbIX
opeanu3ayull;
- OCHOBHBIX OP2AHU3AYUOHHO-NPABOBHIX (POPM HE20CYOAPCMBEHHbIX KOMMEPYECKUX u
HEKOMMEPUECKUX OPeaHU3ayuil;
- MUN0B020 COCMABA CUCMeM OOKYMEHMAyuu, GopMupyromux OOKYMEHMAIbHuIL (HOHO
He20CYOapCmEeHHbIX OP2aAHU3AYULL
- Ccnocobo8 u cpeocms OOKYMEHMUPOBAHUsl, NPUMEHSIEMbIX 6 npoyecce O0esimenrbHOCu
He20Cy0apCmeeHHbIX OPaAHU3AYULL
- HOPMAMUBHO-NPABOBHIX  AKINOG,  PE2IaMEHMUPYIOWUX  OesIMeIbHOCmb U ee
OOKYMEHMUPOBAHUE 8 HE20CYOAPCIMBEHHBIX OP2AHUAYUSIX.
Ymenue
- cocmaeumv  HOPMAMUBHO-NPABOSYI0  0A3y  OOKYMEHMUPOBAHUSA — OesiMelbHOCHU
KOHKDEMHOU Op2anu3ayuu;
- coCmasums NPOEKm HOMEHKAAMYPbL 0ell OP2AHU3AYUU, UCX00S U3 MUN0B020 COCMABA
cucmem YNPAasieH4eckol OOKYMEHMAYUY, OpPSaHU3AYUOHHBIX U HOPMAMUEBHO-NPABOBLIX
OOKYMEHMO8, Pe2iaMeHMupyrouux 0esimenabHOCHb He20CyO0apCmEeHHOU OP2aHU3AYUL.

Tunosoii niian pegepara

9. XapakTepucTika OpraHu3alMoOHHO-TIPaBoBoi (popmer (OI1D) HerocyaapcTBeHHON
opranmzanuu. (JKenarespHO mNpHUBIIEYEHHE CTATUCTUYECKUX JAAHHBIX O TOM,
ckonbko B Poccun/ permone/o0nacti/ ropoje 3aperucTpUpOBaHO OpTaHW3AIMN
nanHoi OI1D).

10. O6mias xapakTepuCcTUKa YIpaBieHus opranuzanuei ganHoi OI1D.

11. OcHOBHOW COCTaB HOPMAaTHUBHO-TIPABOBBIX JOKYMEHTOB, PperjaMEeHTHPYIOINX
NeSTeNTbHOCTh HETOCYy1apCTBeHHOM oprann3zannu nanHon OI1D (cm. [IpakTiaeckoe
3aaHue 2).

12. XapakrepucTuka J0OKyMEHTaIbHOTO (poHIa (IOKYMEHTOB, HX KOMILUIEKCOB U CHCTEM
MOKYMEHTauu, (OpPMHUPYIOUINXCA B  ACSITEIBHOCTH  HETOCYAapCTBEHHOMN
OpTaHU3AIIHHN):

®  OpraHM3allMOHHO-IIPaBOBas JOKYMEHTALHS,
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13.
14.

15.
16.

TUTAHOBAs JOKYMEHTALIHS;

pacnopsauTenbHas TOKyMEHTAIHs;

nH(pOpMaMOHHO-CTIPaBOYHAS " CIPaBOYHO-aHATUTHYECKAS
JOKyMEHTAIIHS;

OTYeTHas JOKYMEHTAIIHS;

JOKYMEHTaIMs TI0 00ecrieueHHI0 Kaapamu (TI0 INYHOMY COCTaBYy);
(uHaHCOBas JOKyMeHTalus (OyXTaaTepCKUi y4eT U OTUYETHOCTb);
JOKYMEHTAIHS TI0 MaTepPUATbHO-TEXHHYECKOMY 00eCTIeUeHUIO;
JIOTOBOpHAsI JOKYMEHTAIIHS,

JOKYMEHTAallMsl 1O  JOKYMEHTallMOHHOMY W  WH(POPMAaLUOHHOMY
00€ECTIeYCeHUIO IESTETHLHOCTH YUPEIKACHUS;

JIpyrHe CHUCTEMbI JOKYMEHTALMH, BKIIOYas W Te, KOTOPHIE OTPa)KaroT
OCHOBHYIO JIeSITEIEHOCTD H T.]I.

AHanu3 NpuMEepHO HOMEHKJIATYPHhI 1€ HErOCYJapCTBEHHOW OpraHu3alkHy.
CriocoObl 1 cpefcTBa JOKYMEHTHUPOBaHUS MH(OpMAaMyu B HETOCYIapCTBEHHOU
OpraHM3alnn

[Topsanok xpaHeHUs TOKyMEHTOB HETOCYy1apCTBEHHOM opranusanyy qanHoi OI1d.
Crircok JIMTepaTypsl U HICTOYHUKOB.

Cmpyxkmypa peghepama: TUTYIbHBIN JIHCT, OTJIaBJICHUE, BBEIEHHE, OCHOBHAS YacTh,

pa3Ourass Ha MYHKTH (IIYHKTBI O3arjaBieHbl), 3aKIIOYEHHE, CIIMCOK JIMTEePaTypBhl,
prIIokeHue (MIpu HEOOXOAMMOCTH).

Obvem pedepara JTODKEH COCTABJIATh HE MeEHee 15 cTpaHuil (0 CHHCKa

nmutepatypsl) (14 mpudt uepes 1,5 uarepana).

KitoueBble ciioBa M 3aroilOBKM pa3lieloB JODKHBI UMETh pa3Hble HIpU(TOBBIE
BBIJICJICHHUS.

Hurtatabét MaTepuan pedepara ohopMISIETCS B COOTBETCTBUM ¢ HOPMAaTHBAMHU HAy4YHBIX
paboT (CHOCKH ¢ yKa3aHUEM JIUTEPaTyPHOT0 UCTOYHHKA, HOMEpa CTPAHUI] 00S3aTeIIbHBI).

Temaruka pedepaToB 1o Kypcy

1) Jloxymenmuposarue dessmensHoCmu NOIHbIX MOBAPULYECTNE
2) Hoxymenmuposanue OdesamenvbHOCU 0bwecms c 02PAHUYEHHOT

omeemcnmeeHHoCmblio.

3) Hoxymenmuposarue oesimenrbHOCMU KPECMbIHCKUX ((hepmepcKux) Xo3aticme.
4) Joxymenmuposarue 0esmenbHOCMU X035UCHE8EHHbIX NAPMHEPCMS.
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5) Hoxymenmuposanue dessmenibHOCMU NPOUZEOOCHBEHHbIX KOONEPAMUBOS.

6) [loxymenmuposanue desmenbHOCMU NOMPeOUMENbCKUX Koonepamueos (BbIOPATh
TMO0YI0 U3 cenyromux Gopm):

7) SKUHIIHBIH,

8) I KHIMIIHO-CTPOUTEIBHBIH

9) rapaxHblii KOOTIEPATHB,

10) camoBomUECKHiA, OTOPOTHHYECKUI U TAYHbII KOOTIEPATHB,

11) noTpeOUTENbCKHUI KOOTIEPaTHB,

12) o0mecTBO B3aMMHOTO CTPaxOBaHus,

13) KpeauTHBIH KOOTIEPaTHB,

14) dounx npokara,

15) cenbcKOX03SMHCTBEHHBIN TIOTPEOUTENTLCKUI KOOIEPATHB.

16) Joxymenmuposanue Odesmenvrocmu obwecmeennvix opaanusayuti (BHIOPATH
JIO0YI0 U3 CAeIyrOIUX Gopm):

17) nonuTHyeckue napTum,

18) co3manHble B KAayeCcTBE IOPUAMYECKHX JIHI[ MPO(PECCHOHAIBHBIC  COO3BI
(mpodcoro3Hble OpraHu3aIim),

19) opranbI 00IIIECTBEHHOM CAMOIEATENLHOCTH,

20) TeppuTopHanbHbIE OOIIECTBEHHBIE CAMOYIIPABJIEHHS.

21) Jloxymenmupoeanue desmenvnocmu accoyuayuii (coto3o6), (BHIOpaTh IHOOYI0 U3
cnenyromux Gopm):

22) HEeKOMMepUYECKUe MapTHEPCTBA,

23) camoperyJMpyeMbie OpraHu3aInH,

24) obbenuHeHus paboToaarenei,

25) o0beauHeHns MPOdeCcCHOHAIBHBIX COI030B,

26) KOOIepaTUBOB U OOIIECTBEHHBIX OPraHU3aIINiA,

27) TOpProBO-TIPOMBIIIJICHHBIC,

28) HOTapHaIbHbIE MMANATHL.

29) /lokymenmupoganue 0esmenbHOCmu MOSapuuecme CoOOCMEEHHUKO8 HCUbSL.

30) Hoxymenmuposanue oessimenrbHOCMU KA3A4bUX 00UjeCms.

31) [lokymenmuposanue oesmenvrocmiu (porooé (BHIOPATH JIIOOYI0 M3 CIIETYFOLTHX
hopm):

32) obuiecTBeHHbBIE

33) 61aroTBOpPHUTENBHBIE (DOHIBI.
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34) Hoxymenmuposarue 0essmeibHOCMU Peiueuo3HbIX OPaHU3AYULL
35) Jlokymenmuposanue oesmenbHoCmu NYOIUYHO-NPABOSLIX KOMNAHUL.
36) Hoxymenmuposanue oessmeibHOCmu a080KAMCKUX 00PA308aHULL.

OIIK-3.3

Pa6oraer c KOPIIOPaTUBHOU CHUCTEMOI

I[OKyMeHT0060pOTa, B TOM 4YHCJIC DJJICKTPOHHOIO,

B

COOTBCTCTBUU C INPAaBOBBIMHU HOPMaMH HpO(l)eCCHOHaJ'IBHOfI

cpenbl

KonTtpoannas padora
COCTaBUTH pedepart 1o TeMe:
«JlOKyMEHTHpOBaHUE MAEATEIBHOCTH HErOCYAAapCTBEHHON opraHuzauuu (ykasaTb
BBIOPaHHYIO OpraHM3allMOHHO-TIPAaBOBYIO (opMy)». Bumel opraHu3annoHHO-TIPABOBBIX
¢opm npuBenensl Hwke. OHU HE TOJDKHBI  OBTOPSITHCS B IPYIIIE

TpeboBanus x pedepaty

CopeprkaHre TODKHO JeMOHCTPUPOBATH CIEAYIOIINE 3HAHUS M YMEHHS CTYICHTOB:
3uanue:
- cneyuguueckux uepm OOKYMEHMUPOBAHUS OESMENbHOCMU — He20CYOAPCMEEHHbIX
opeanuzayuil;
- OCHOBHBIX OP2AHUZAYUOHHO-NPABOBLIX (HOPM HE20CYOAPCMEEHHBIX KOMMEPYECKUX U
HeKOMMepYeCKUX opeanHu3ayull,
- MUn0B020 COCMABa Cucmem OOKYMEHMAYUU, GopMupyromux OOKYMEHMAaIbHuIl (HOHO
He20Ccy0apCcmeeHHbIX OP2aHU3AYULL
- cnocobos u cpedcme OOKYMEHMUPOBAHUs, NPUMEHAEMbIX 8 npoyecce OesmeibHOCmU
He20Cy0apCmEeHHbIX OPaAHU3AYULL
- HOPMAMUBHO-NPABOBBIX  AKMOB,  PE2NaAMEHMUPYIOWUX  OesiMeIbHOCmb U ee
OOKYMEHMUPOBAHUE 8 He20CYOapPCHBEHHbIX OP2AHUZAYUSIX.
Ymenue
- cocmasums  HOPMAMUBHO-NPABOSYID  0A3y  OOKYMEHMUPOBAHUS — OesmelbHOCHU
KOHKPEmHOU Op2aHU3ayulL;
- cocmasums NPOeKm HOMEHKIAMYPbl 0el OPeaHUu3ayuu, Ucxoos u3 munogoeo Cocmasd
cucmem yYnpaeienueckol OOKYMeHMAayuu, OpeaHU3AYUOHHbIX U HOPMAMUBHO-NPABOBHIX
OOKYMEHMO8, PelaMeHmMUpYIowux 0esmeibHOCmb He20CYOapCmMBEeHHOU OPeaHU3AYUL.

TunoBoii miaH pedepara
17. XapakTepucTHKa OpraHu3annoHHO-TpaBoBoil popmbl (OI1D) HerocypapcTBEHHOM
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18.
19.

20.

21.
22.

23.
24,

opranmsanuu. (OKenarenpHO mNpHUBIIEYEHHE CTATUCTUYECKUX MAAHHBIX O TOM,
ckonbko B Poccun/ permone/o0macti/ Toponie 3aperucCTPUPOBAHO OpTaHW3ALMN
nmaxHou OIID).
OO0mas xapakTepuCTHKa yIIpaBleHus opranu3amueit nanaoi OI1D.
OCHOBHOIl cOCTaB HOPMAaTHMBHO-IIPABOBBIX JOKYMEHTOB, PpErJIaMEHTHPYIOIUX
JesITeNbHOCTD HerocyAapcTBeHHOM opranu3anuu ganHon OId (cm. [Ipaktuueckoe
3a/1aHue 2).
XapakTepucTHKa TOKYMEHTAIbHOTO (poH/Ia (IOKYMEHTOB, HX KOMIUIEKCOB U CHCTEM
JOKyMEHTallMM, (QOpPMHUPYIOIMXCS B JAEATCILHOCTH  HETOCYAapCTBEHHOM
OpTraHM3aINN):

®  OpraHM3alMOHHO-TIPABOBAs JOKYMEHTALHS,

® [JIaHOBAas JOKyMEHTALUS;

e  pacnopsAMTeNbHAs JOKYMEHTALNS;

e  uH(pOPMALMOHHO-CIIPABOYHAS u CIPaBOYHO-aHAIUTHYECKAS
JOKYMEHTALHS;
OTYETHAas JOKYMEHTAIVS;
JIOKYMEHTAIMsI 110 00ECIICYCHUIO KaipaMH (TI0 JIMYHOMY COCTaBY);
(uHaHCOBas TOKyMeHTaIus (OyXTaJTepCKUI yUeT U OTUYETHOCTB);
JOKYMEHTAIHS TI0 MaTePUATbHO-TEXHHYECKOMY 00eCTIeUeHHIO;
JIOTOBOPHAS JOKYMEHTAIIHS,
JOKYMEHTAallMsl 1O  JIOKYMEHTAllMOHHOMY W  WH()OPMAIMOHHOMY
00€eCTIeYeHUIO JIETETbHOCTH YUPEIKACHUS;

e Jpyrue CUCTEMBbl JOKYMEHTAllUH, BKJIIOYasi U T€, KOTOPHIE OTPaXaroT

OCHOBHYIO JI€SITEIbHOCTD U T.1I.

AHanu3 NpUMEpPHOIl HOMEHKIIATYpPBI 1€ HEroCy1apCTBEHHOM OpraHU3alHy.
CriocoObl U cpejicTBa JIOKYMEHTUPOBaHUsT WH(OpMAIMM B HETOCYIapCTBEHHOM
OpraHM3alN
[Topsanok xpaHeHus1 JOKyMEHTOB HETOCYy1apCTBEHHOM opranusanyu gqanHoi OI1d.
Crrcok MTepaTypsl 1 ICTOYHHKOB.
Cmpyxmypa pepepama: TUTYIBHBIN JTUCT, OTJIaBIICHHE, BBEJICHUE, OCHOBHAS 9aCTh,

pa3buras Ha MyHKTH (TyHKTHI O3arJIaBi€HBl), 3aKIIOYEHHE, CIIMCOK JIUTEPaTypHl,
npuiokeHue (Ipu He0OOXOIUMOCTH).

Obvem pedepara TODKEH COCTABIATh HE MeHee 15 cTpanuil (IO CHHCKa

surepatypsl) (14 mpudT yepes 1,5 unrepsana).
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KiroueBpie ciioBa M 3aroiloBKM pPa3leioB JODKHBI WUMETh paszHble mpu(pTOBBIC

BBIJICIICHMUSL.
[uratHblit MaTepuan pedepara opOpPMISICTCS B COOTBETCTBHH ¢ HOPMATHBAMH HAYYHBIX
paboT (CHOCKH ¢ yKa3aHHUEM JIUTEPaTypPHOTO UCTOYHHKA, HOMEpa CTPAaHUI] 00sS3aTeNIbHBI).

TemarTnka pegeparos mo Kypcy

1) Jdoxymenmuposanue dessmenbHoCmu nOAHbIX MOBAPULECE

2) Jloxymenmupoeanue OesmenvHOCmu obwecms c 02PaHUYEeHHO
0MBemcmeeHHOCMbIO.

3) Hoxymenmuposarue oessmeibHOCMU KPeCmbsHCKUX ((hepmepcKux) xo3aiicme.

4) doxymenmuposanue 0essmenbHOCMU XO3aUCMEEHHbIX NAPIHEPCME.

5) Joxymenmuposanue desmenbHOCHU NPOU3BOOCNBEHHBIX KOONEPAMUBOS.

6) Hoxymenmuposanue OessmenbHOCHU NOMPeOUMENbCKUX KOOnepamueos (BbIOPATH
TMO0YI0 U3 cAenyromux Gopm):

7) KUJIMIIHBIH,

8) IKMIHIIHO-CTPOUTEITBHBIN

9) rapaKHbII KOOIIEPATHUB,

10) cagoBoUeCKHil, OTOPOAHUIECKUIN U JaYHBIH KOOIIEPATHB,

11) noTpeOuUTENbCKHUiT KOOTIEPATHB,

12) o61iecTBO B3aMMHOTO CTPaxOBaHMUs,

13) KpeauTHBIH KOOTIEPATHB,

14) doux npokara,

15) cenbckoX03SMCTBEHHBIN TOTPEOUTETBCKUI KOOTIEPATHB.

16) JJoxymenmuposanue Odesmenvnocmu obwecmeennvix opeanusayuti (BHIOPATH
JI00YI0 U3 caeayroImux Gopm):

17) nonuTHyeckue napTum,

18) coznanHble B KayecTBE IOPUAMYECKMX JIMI MPO(ECCHOHAIBHBIE  COH3BI
(podcoro3HbIEC OPraHUu3aIum),

19) opranbl 00IIECTBEHHON CaMO/ICSTEIBHOCTH,

20) TeppuropHabHbIE OOIIECTBEHHBIE CAMOYIIPABIIECHUSL.

21) Jloxymenmuposanue desmenbnocmu accoyuayuii (coto3oe), (BHIOpaTh N0y U3
cenyromux Gopm):

22) HeKOMMepYeCKue MapTHEPCTBA,

23) caMoperyaupyemMble OpraHu3aIiim,
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24) o6benuHeHns paboToHaTeNei,

25) o0beauHeHns MPOodeCcCHOHAIBHBIX COI030B,

26) K0OIepaTHBOB U OOIIECTBEHHBIX OPTaHU3aIINi,

27) TOProBO-TPOMBIIIJICHHBIC,

28) HoTapHaIbHbIC MANATHI.

29) Joxkymenmuposarue 0esimeibHOCMU MOSaApUecmes coOCMEEHHUKO8 HCUNbSL.

30) Hoxymenmuposanue oesmenrbHOCMU KA3a4bux 00ujecms.

31) Jlokymenmuposanue oesmenvrocmu (porooe (BHIOPATh JIIOOYI0 U3 CIIETYIONTHX
hopm):

32) 00mIeCTBEHHEIE

33) GmaroTBOpHUTEIbHBIC (POHIIBI.

34) Joxymenmuposarue 0essmeibHOCMU PeIueuo3HbIX OPaHU3AYULL

35) Jlokymenmuposanue oesmenbHoCmu NyOIUYHO-NPABOSLIX KOMNAHUIL.

36) Hoxymenmuposanue 0esmeibHOCmu Ad080KAMCKUX 00Pa308aHULL.

OIIK-2 CnocobdeH HAXOQUTh OPraHU3ANMOHHO-YIPaBJeHYeCKHEe pellleHNs] IPH pelieHuy 3a1a4 B cepe cBoeii npodeccnoHalbHOI 1€ TeILHOCTH

OIIK-2.1

OmnpenensieT meind W 3ajadd YOpaBieHUss B cdepe cBoei
po(heCCUOHAIBHOM IEATENbHOCTH

Bomnpocsl k 3aueTty
1.0co0eHHOCTH AOKYMEHTAJIbHBIX (POHIOB HEroCyIapCTBEHHBIX HEKOMMEPUYECKHX

OpraHu3aiuii.

2. JIOKyMEHTHPOBaHHUE ACATEILHOCTH MPOPECCHOHAIBHBIX COI030B
3. JIoKkyMeHTHpOBaHHE AEATEIbHOCTH PEIUTHO3HBIX 00BeTMHEHNI
4. JlokyMEHTHpOBaHHE JESTEIBHOCTH AaKIMOHEPHBIX OOIIecTB. YTpaBieHYecKas

JIOKYMEHTAaIusl.

5. I[OKyMeHTI/IpOBaHI/Ie ACATCIIBHOCTH AKIIMOHCPHBIX O6H_IGCTB. BBIHYCK IOCHHBIX

Oymar.

6. HomeHnkiaTypa sien HerocyAapCTBEHHON OpraHU3aIliu.
7.Crioco0bl TOKYMEHTHPOBAHHS U €T0 PE3YIIbTATHI.

HToroBsblii TECT MO KYpPCY
Bompoc 1
Kakas w3 mnepeuncnenHeix cuctem pokymeHrauuun HE OTHOCHUTCA

yIpaBICHYECKOM?

BriGepuTe oauH OTBET:
a. CucreMa 9KOJIOTHYECKON TOKYMEHTAllu!
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b. Cucrema ¢pruHAHCOBOH JOKYMEHTAIIUN
c. lokyMeHTauus Mo MaTepuaibHO-TEXHUIECKOMY 00ecIeueHHIO
d. Crucrema ToroBOpHON TOKyMEHTAITUN

Bompoc 2

YkaxuTe NpaBUIbLHOE MPOJODKCHUE (Ppasbl «/[oKyMeHTaIMsl 1Mo PBIHKY IICHHBIX
Oymar...»

Bribepute oauH OTBeT:

a. HE BXOJIUT B HOMEHKJIATypy Jel, TaK KaK He OTHOCHUTCSA K KOMIICTCHIIUU OT/ena
JIEIOTIPON3BOJICTBA

b. BXOAHUT B HOMEHKJIATYPY e P YCIOBUHU HATNYWS PE3EPBHBIX Pa3JIeioB

C. HE BXOJUT B HOMEHKJIATYpy Ael AQO, Tak Kak He SIBISICTCS YIIPaBICHUESCKOM

d. BxoauT B HOMeHKNaTypy aen AO HapaBHE ¢ APYTHUMH CUCTEMaMHU

Bomnpocs! k 3a4eTty

1.Opranu3aniioOHHO-TIpaBOBasl ~ CHUCTeMa  JOKYMEHTAIlMM  HETOCYAapCTBEHHOM
OpraHM3aiuy. 3a7aud U BUIbI JOKyMeHTOB. Crieruguka.

2. IInaHoBas crucTemMa TIOKYMEHTAIMH HEroCy/IapCTBEHHOW OpraHW3alliu. 3a/laqd U
BH[IBI JOKyMeHTOB. Crieruduka.

3. PacnopsanuTenpHas CUCTEMa JOKYMEHTAIIMHM HETOCYIAapCTBEHHON OpraHU3alldy.
3amaun v BUABI TOKyMeHTOB. Criennduka.

4. OT4eTHON cucTeMa AOKYMEHTAalUU HEroCydapCTBEHHOW OpraHu3alud. 3aJadd U
BH/[IbI JOKYMeHTOB. Crieruduka.

5. Cucrema KaJipoBO¥ JOKyMEHTAIlMM HETOCYJapCTBEHHOM OpraHu3aluu. 3ajJadu u
BH[IBI JOKyMeHTOB. Crieruduka.

6. Cucrema (prHAHCOBOW JOKYMEHTAIIMU HErOCYIapCTBEHHOW OpraHu3aiuu. 3aaadu
U BUBI TOKyMeHTOB. Crienuduka.

7. CucreMa 10roBOPHOU TOKYMEHTAIIMN HErOCYAAPCTBEHHON OpraHu3aluy. 3a1auu 1
BHJIBI JOKyMeHTOB. Crieruduka.

8. JoxymeHTamwst 1o MaTepUATbHO-TEXHHIECKOMY o0ecIIeYyeHnIo
HEroCyJIapCTBEHHOW OpraHM3aiuy. 3aja9d ¥ BUIbI JoOKyMeHTOB. Crieruduka.

HToroBsblii TECT MO KYpPCY
Bompoc 1
CucteMaTU3upOBAHHBIN MEPEUYEHb 3ar0JIOBKOB JI€J, CO3/1aBA€MbIX B OpraHU3AlINHU, C
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yKa3aHHEM CPOKOB UX XPaHEHUs Ha3bIBACTCH. . .
Bribepute oanH OTBeT:
a. HOMEHKJIATypa J1eJ
b. cucremoii JoKyMeHTauN
C. JOKYMEHTaIBHBIM (DOHIIOM
d. nexom
Bompoc 2

Opranu3zanysi, KoTopasi QOpMUPYET JOKYMEHTAJIbHBIN (DOH]], HA3BIBACTCA ...

Bribepute oauH OTBeT:
a. JOPUANIECKOE JIHIIO
b. pornoobOpazoBarens
C. IOJOTYETHON

d. ¢pusnyeckoe nuio
Bompoc 3

IlepcoHanbHyI0 ~ OTBETCTBEHHOCTH 3@  JIOKYMEHTBHI,

HETOCYJapCTBEHHON OpraHU3alli, HECYT ...
BriGepute onuH OTBET:
a. AKUIHOHEPHI
b. BCe OTBETHI BEPHBI
c. PykoBonurenu opranusamuil
d. Yupenurenu opranuzanuit
Bompoc 4

oOpasymomuecss B

PesynbTaTom JOKYyMEHTHPOBAHUS NESATEIBHOCTH OPTraHU3aIUi SIBISIET/IOTCS:

BbiGepuTe 0IMH WITH HECKOJIBKO OTBETOB:
a. KOMILIEKCHI IOKYMEHTOB

b. HOMEHKJIaTypa Jiel

C. TOKYMEHTBI

d. cuctembI TOKyMEHTAIMH

Bompoc 5

Kakyro cucremMy OKyMeHTallH JMKBUINPOBAHHOM

HErocyJ1apCTBEHHOU

opraHusanuu CYJIC6HLIC WHCTAaHIIUH 00SI3BIBAIOT IIPUHATH FOCYJIapCTBeHHBIP'I NI

MYHHIIMTIANBHBIN apXHB JJa’ke B CIIydae OTCYTCTBUS T0TOBOpa?

Bribepure oanH OTBeT:
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a. CHCTeMY JIOKYMCHTAIIUH 110 INYHOMY COCTaBY
b. cucremy (hrHAHCOBOI TOKYMEHTAIHH

C. PACTIOPSIUTEIbHYIO CUCTEMY TOKYMEHTAIHN
d. TOrOBOPHYIO CHCTEMY JIOKYMEHTAIIUH

OIIK-2.2

Hcnonp3yeT OCHOBHBIE METOJIBI M TPHEMBl OpraHU3allny,
IUIAHUPOBAHUS, MOTHBALMM, KOOPAMHALMH W KOHTPOJIS
nporeccoB B cdepe cBoel mpodhecCHOHaIbHOM AesITeNbHOCTH

IIpakTuyeckoe 3aganue Ne 2
3ananue. UnenTuduunpoBaTs HOPMATUBHYIO Cpely AJIsI OQHOM M3 CJAeAYIOIIMX

OIl®. CocraButh OubaAHOrpaduyeckuii 0630p. Beigop OII® B ganHoM 3aAaHuu
A0JKeH coBnaaars ¢ BbIOopomM OII® B  KoHTpoabHOII palote (cM. 3axaHme
KouTtposasbHoii padoThI).

43.
44,
45.
46.
47.
48.

49.

50.

Crnucok OII®
Ilonnoe mosapuwjecmeo
Obuwecmeo ¢ oepanueHHOU 0MeenCcmeeHHOCMbIO.
Kpecmuvsauckoe (pepmepckoe) xozaticmeo.
Xosaticmeennvle napmuepcmaa.
IIpoussoocmeennbiii Koonepamus,
Tompebumenvckux koonepamusog (106as u3 ciedyrouwux Gopm):

48.1. JKUITHIIHBIH,

48.2. KUTHITHO-CTPOUTETHHBIN

48.3. rapaxxHbli KOOTIEPaTHB,

48.4. CaJI0BOTYECKHIA, OTOPOTHIMYECKUI U TauHBIA KOOTIEPaTHB,

48.5. NOTPEOUTENECKUN KOOTIEPATHB,

48.6. 00IIIECTBO B3aUMHOTO CTPAaxOBaHUS,

48.7. KpEIUTHBIN KOOTIepaTHB,

48.8. ¢doHJ mpokaTa,

48.9. CEJbCKOXO3MCTBEHHBIN MTOTPEOUTEILCKUI KOOIICPATHB.

Obwecmeennvie opeanusayuu (100as u3 cieoyiouux Gopm):

49.1. MTOJINTUYECKHUE TAPTHU

49.2. CO3/IaHHBbIC B KA4ECTBE IOPUANYCCKUX JIHI[ MPO(ECCHOHATBHBIE COHO3BI
(mpodcoro3HbIe OpraHu3alyn),

49.3. OpraHbl OOIIECTBEHHON CaMOJISATEITLHOCTH,

49.4. TepPUTOPHATIbHBIEC OOIIIECTBEHHbBIC CAMOYIIPABIICHUSL.

Accoyuayuu (coioset), (mobas uz credyowux opm):
50.1. HEKOMMEPYECKHE TAPTHEPCTBA,
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50.2. caMoperyJIiMpyeMble OpraHu3allyy,

50.3. o0beauHeHus paboTonaTenei,

50.4. 00beuHEHUS TTPO(HECCHOHANBHBIX COI030B,
50.5. KOOIICPATHBOB M OOIIECTBEHHBIX OpPTaHU3aITHH,
50.6. TOPTOBO-TIPOMBIIIIICHHEIE,

50.7. HOTAapUAJIbHBIE MAJATHI.

51. Tosapuwecmsea co6CmMBEHHUKOB HCUTIbL
52. Kaszauvu obwecmsa

53. @onovi:
53.1. 00IIIeCTBEHHBIE
53.2. OyaroTBOpUTENbHEIE (DOH/BI.

54. Penueuosuvie opeanuzayuul.
55. Ilybauuno-npasosvie Komnaruu
56. Aosoxamckue obpazosanus.

Memoouueckue pexomenoayuu

OtBeT Ha 3amaHue NOJDKEH OBITh TMPEACTABICH B BHJAE 0030pa HOPMATHBHBIX
IIPaBOBBIX AKTOB.

[Tpu npeHTHGUKAIIIN HOPMATHBHON CpeNbl CIIEAYeT OMHUPAThCs Ha PEKOMEHAAINN
mn.5. TOCT P HCO 15489-1-2007 «CHUBUA. VYmnpasinenue moxkymenramu. OOmiue
TpeOoBaHUs»:

HopmaTuBHas cpeya BKIIIO9aeT B ceOs:

a) 3aKOHBI 1 HOPMATHUBHBIE aKThI, peryIupyoue chepy AeI0Boi NesTeIbHOCTH B
[EeJIOM M B CHEUU(PUYECKUX OTpacisiX, B TOM YHCIE 3aKOHBl U HOPMATHUBHEIC AaKThI,

OTHOCSIIINECS HETIOCPEICTBEHHO K JOKyMEHTaM, apxuBawm, JOCTYIY,
KOH(HUICHINAIBHOCTH, AO0KA3aTeNbCTBaM, SJIEKTPOHHOM KOMMEPLMH, 3alUTe IaHHbBIX,
nH(popMaIny;

b) cTangapThl, OTHOCALIMECS K IPAKTUYECKOH JAESITENbHOCTH;

C) MIpaBMJIa PEKOMEHIATENBHOTO XapaKTepa, OTPaXKaloLue epeioBOM OIbIT;

d) 1006pOBOEHO PUMEHSIEMBIE dTHYECKHE KOJIEKCHI U HOPMBI;

€) uaeHTH(pHUIEpPyeMbIe COIHAIBHBIC OXUIAHUS (MOTPEOHOCTH), KacaroIIHecs
a/IeKBaTHOT'O TMOBEIEHUS B CIeLU(HUECKON OTPACIIN MM OpraHU3alHH.

BriOupas HopmatuBHBIe npaBoBbie akThl A1t OIID, cnenyer pacnpenensiTs ux 1mo
YpOBHSIM (CM. YPOBHH HOPMAaTHBHO-MeTOAWYecKoi 6a3sl B Paznene 2).
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IIpn odopmileHNH HCTOYHUKOB YKa3blBaTh Ha3BaHWE AOKYMEHTA, NaTy W3JaHUA,
aBTOPA, MYHKTHI, TTIaBHI U T.II., PETJIAMEHTUPYIOIINE pabOTy C JOKyMEHTaMH, €CIIH HE BECh
HMCTOYHUK TOCBALIEH JOKYMEHTHUPOBAHHUIO.

Bce ynomsuyThIe B 0030pe MCTOYHUKH AOJDKHBI OBITH AevicTByrommmu. CraTtyc
WCTOYHUKOB  (AeicTByrommii / HE  JCHCTBYIOIIMIA) CIEAyeT IPOBEPATH IO
nHpopManmoHHO-paBoBeIM nopTanaM «KoncynsrantlLittocy, «"apaaty, «Komekey» u ap.

IIpakTuyeckoe 3aganmne Ne 1
3aganue. CHpoeKTHPOBATh HOMEHKJATYPY JeJd OJHOH HerocyiapcTBeHHO
OpraHM3alUM MO UCXOAHBIM yciaoBusiM. Ha3Banus opranusanmii BbIMbIIIJIEHHBIE.

1. Haspamme oprammammu — OOO «Bsicota» 1. ExatepunOypr; cdepa
JESITETBHOCTH — CTPOUTENBCTBO (3aCTPOUIIUK).

2. HazBanme opranmzanuu — KpectbsiHckoe (pepmepckoe) xo3siiictBo «CanaBaT»
Pecrrybnmka bamkoprocTan; cdepa aesrensHOCTH - Cenbckoe

3. HazBanue opranuzanuu — CHT «Ypoxaii» r. UensOunck; cdepa neaTenbHOCTH -
CanoBOACTBO, OTOPOAHUYECTBO U TaYHOE XO3AHCTBO.

4. HazBanue opranuzanuu — OO0 «CUb» r. HoBocubupck; cdepa nesrenbHOCTH -
OnepaTopsl COTOBOM CBA3H.

5. Ha3Banme opranmzamum — Xo3siicTBeHHOe mapTHepcTBO «Kypc» r. Mocksa;
cdepa eI TeTbHOCTH - TOPrOBO-3aKyIOYHAS AEATENBHOCTD.

6. Hasanme opranmsamuu — OOO «Asrotopr» 1. Kammuuarpan; cdepa
nestensHoctd — Toproma. KomuccroHHBIE Mara3wHbl MO TOProBiI€ TPaHCHOPTHBIMHU
CpecTBaMH.

7. Haspanme oprammzammu — monHoe toBapuiectBo (IIT) «/lmusenmsy»; cdepa
JeSITENIBHOCTY - He(hTeTra30/100bIBAIOIINX TPOU3BOJICTBO.
8. Hazsanwue opranmzanym — OOO «[IuHkepTony»; cdepa aestensHOCTH — YacTHAS
JETEKTUBHAS U OXPaHHAs JIeSTeIbHOCTD, areHTCTBO.
9. Hazpanue opranmzauun — UII «MBanoB M.N» pexnamusbiii xypran «Cdepay;
chepa ngestenbHOcTH - CpesicTBa MaccoBoit nHpopMaliuu. Pekiama.
10. Ha3BaHue opraHu3aluy — accOLMalUsl TypareHToB U TyporepatopoB «biok»
r. Camapa; cdepa OeATENBHOCTH — TYPUCTCKas JAEATENBHOCTb, 3aIlUTa HHTEPECOB
TYpareHToB, TypOIIepaTOPOB, TYPHCTOB.
/!!Homep 3a0anus, ebloOupaemoco 01 AHAIU3a, COOMBEEmcmeyem nopsioko8omy
Homepy pamunuu cmyodenma 8 cnucke epynnel. Ecau 6 epynne 6onel 0-mu yenogex, mo,
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HA4UHas ¢ 00OUHHAOYAMO20 cmyOeHma, omuem 3a0anuti Hayunaemcs ¢ Ne 1.
Memoouueckue pexomenoayuu

s BBIONTHEHUS 3aJaHUsl OPUEHTHPOBATbCA Ha TEOPETHYECKUH Marepual
Pa3znenos 1 u 2.

B HoMmeHkJaType MAOMKEH OBITh OTpaXEH BeCh JAOKYMEHTaJbHBIH (oHI,
MIPEICTaBICHHBIA YIIPABIIEHYECKON TOKYMEHTAINEeH 1 JOKyMEHTaInell 00eceunBaromero
THUIIA.

HanmeHoBaHMs 3aroJI0OBKOB A1 HGO6XOI[I/IMO CBEpATH C THUIIOBBIMHU NEPCUHAMU
aApXUBHBIX JOKyMeHTOB (cM. Mcrounukn). Obs3arensHo cienyer n3yants [’ K PO B wactu,
kacaromieiics BeiOpanHOW OIID, u denepanbHBIME 3aKOHAMH TI0 yKa3aHHBIM BHIAM
JIEATEIbHOCTH; YUYUTHIBAUTE MPU NPOSKTUPOBAHUN HOMEHKIIATYp HOPMATUBHBIE IPABOBBIE
aKThl cyObekToB P® 1 ux TeppuTOpHaEHBIX 00pa30BaHUH.

IIpn npoeKTHPOBaHUM HCIOIB30BATH THIOBYIO TaOnMIly (POpPMBI HOMEHKIJIATYPBI
JIeJT cM. Taduiy 1.

Tabauna 1

dopma HOMEHKJIATYPHI JIeJI OPraHu3alun

CpoK XpaHeHHd Jejia U

Hnpexc KoJ-Bo en. p p A

3aroJioBoK gesaa Ne ctatbn [pumevanns
aesa xp.
no Ilepeynro
1 2 3 4 5
HUemounuxu

6. Denepanbhbiii 3akoH oT 22.10.2004 N 125-®D3 "O6 apxuBHOM Jene B Poccuiickoit
®denepaunn”

7. TlepeueHb THUIIOBBIX YIPABICHUECKUX APXUBHBIX JIOKYMEHTOB, 00pa3yHOIIUXCS B
Ipolecce  AESITENBHOCTH TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYNpaBJICHUS M OpraHu3aluii, C yKa3aHHMEM CpPOKOB MX XpaHEHHs'", YTB.
[Ipukazom Munkynetypsl P® ot 25.08.2010 N 558 (cMm. ykazaTenb BHIOB
JIOKYMEHTOB K HEMY);




Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIUNU

O1ieHOYHBIC cpe€acTaa

8. Ilepeuens TUIOBBIX ApXUBHBIX JOKYMEHTOB, oOpasyromuxcs B
HAYYHO-TEXHHUYECKOW W TPOU3BOJICTBCHHOW JAEATENFHOCTH OpraHu3alui, c
YKa3aHHeM CPOKOB XxpaHeHwus, yTB. [Ipukazom Munkynstypsr PO ot 31.07.2007 N
1182 (cm. ykazaTenb K HEMY);

9. CnpaBounas wunHpopmanus: "Cpoku XpaHEeHHS JOKYMEHTOB OpraHu3alui”
(Marepuan MIOATOTOBJIEH crenuaIicTaMu Koncynpsrantllntoc) //
Koncynbrantllmtoc. —Pexum JOCTyTIA:
http://www.consultant.ru/document/cons_doc LAW 121777/

10. HonokeHne 0 MOPAIKE U CPOKAX XpaHEHHs JOKYMEHTOB aKIIMOHEPHBIX OOLICCTB,
y1B. [loctanoBneanem ®KIb PO ot 16.07.2003 N 03-33/mc.

OIlK-2.3

Ywmeer WACHTUQHUIINPOBATH TpeOoBaHUs
HOPMaTHBHO-TIPAaBOBOM Cpelpl K CBOEH NpodecCHOHATBHON
JeSITeIbHOCTH | JCATEIIbHOCTH OPTaHU3aIlH

KonTtpoannas padota
CocTtaBuTh pedepar 1mo Teme:
«JloKyMEHTHpOBaHNE JEATEIBHOCTH HETOCYAAapCTBEHHON OpraHu3anuy (yKas3aTh
BBIOPaHHYIO OpraHU3allMOHHO-TIPAaBOBYIO (opMy)». Bumel opraHM3annoOHHO-TIPAaBOBBIX
¢opm npuBeneHsl HKe. OHU HE TOJDKHBI  TOBTOPSITHCS B IPYIIIE

TpeboBanus x pedepaty

ConepxaHye 10JDKHO JEMOHCTPUPOBATD CIIEAYIOIINE 3HAHUS 1 YMEHHS CTYAEHTOB:
3nanue:
- cneyuguueckux uyepm OOKYMEHMUPOBAHUA OeaMeNbHOCMU  He20CYOapCmeEeHHbIX
opeanuzayuil;
- OCHOBHBIX OP2AHU3AYUOHHO-NPABOBLIX (OPM HE20CYOAPCMEEHHBIX KOMMEPUeCKUx u
HEeKOMMepPYecKUx OpeaHu3ayul;
- MUN0B020 cocmaga cucmem OOKYMEeHMAayuu, Gopmupyioumux O0OKYMeHMATbHul Gono
He20Cy0apCmeeHHbIX OPeaHU3ayull;
- cnocobog u cpedcme OOKYMEHMUpPOBaHUs, NPUMEHAEMbIX 8 npoyecce OesmeibHOCHU
He20CcyO0apCmeenHblX Opeanu3ayull;
- HOpMAMUGHO-NPABOBGLIX  AKINOG,  PEelaMEeHmupyiowux  OesimeibHOCms U ee
OOKYMeHmMUpoBanue 8 He20cy0apCmeeHHblX OpeaHU3ayUusx.
Ymenue
- cOCMagumv  HOPMAMUEHO-NPABO8YI0  0a3y  OOKYMEHMUPOBAHUsL  0esimenbHOCHU



http://www.consultant.ru/document/cons_doc_LAW_121777/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/#dst100010
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KOHerIWHOﬁ opeaHuzayuu,

- cocmaeums npoeKknt HOMEHKIamypbl den opeaHusayuu, UCX0051 U3 MUNOBO20 COCMABA
cucmem ynpaeﬂeHQeCKoﬁ OOKymeHmab;uu, OpPcaHU3AYUOHHBIX U HOPMAMUBHO-NPABOEBbLIX
OOKyMeHWIO& pezramermupyromux oesimenbHoCmb Heeocy()apcmeeHHOﬁ opeaHuzayuu.

Tunosoii mnJaH pedepara

25.

26.
27.

28.

29.
30.

XapakTepucTHKa OpraHu3aloHHO-TIPaBoBoi (hopmel (OIID) HerocymapcTBEeHHOM
OopraHuv3aiuu. (}KCHaTCJ'[I)HO NPUBJICUCHUEC CTATUCTUYCCKHUX JAHHBIX O TOM,
ckonbko B Poccun/ permone/o0nacti/ ropoje 3aperucTpUpOBAHO OpPTaHW3AIMN
nmaxHou OIID).

OO0mas xapakTepuCTHKa YIIpaBleHUs opranu3amueit nanaoi OI1D.

OCHOBHOIl cOCTaB HOPMAaTHUBHO-TIPABOBBIX JOKYMEHTOB, pErJIaMEHTHPYIOIIUX
JeSTeNIbHOCTh HEToCy1apcTBeHHOM oprann3zanuu nanHon OII®D (cM. [IpakTuueckoe
3a/1aHue 2).

XapakTepucTHKa TOKYMEHTAIbHOTO (POH/IA (IOKYMEHTOB, UX KOMIUIEKCOB U CHCTEM
JOKyMEHTaIu, (OPMUPYIOIIMXCA B JACITCIBHOCTH  HErOCYAapCTBEHHOMN
OpraHM3aIlNN):

®  OpraHM3aIMOHHO-TIPABOBAs JIOKYMEHTALIHS,

®  IUIAHOBAs JOKYMEHTALWS;

®  pacropsAuTeNbHas JOKYMEHTAIINS;

e  uH(OPMAMOHHO-CIIPABOYHAS u CIPaBOYHO-aHATMTHYECKAS
JOKyMEHTAIIHS;

®  OTYETHas JIOKyMEHTAIus;

e  JIOKYMEHTAIHs 10 00eCTIeYeHUI0 KaipaMu (TI0 JIMYHOMY COCTaBY);

e (unancoBas qokyMeHTanMs (OyXralnTepcKUi y4eT B OTYETHOCTD);

®  JIOKYMEHTAIHs [0 MaTepHAIbHO-TEXHHYECKOMY 00€CTIeUEeHUIO;

e  JIOTOBOpHAs JOKYMEHTAIIHS,

® JIOKYMEHTallss 10 JOKYMEHTallHOHHOMY W  WH()OPMAIUOHHOMY

00€eCTIeYeHUIO JIETETHLHOCTH YUPEIKIACHUS;
e Jpyrue CUCTEMBI JOKYMEHTAllUH, BKJIIOYasi U T€, KOTOPHIE OTPaXKaroT
OCHOBHYIO JI€SITEIBHOCTD U T.1I.
AHanu3 NpUMEPHOI HOMEHKIIATYPHI 1€ HEroCy1apCTBEHHOM OpTraHU3alHy.
CriocoObl 1 cpesicTBa JIOKYMEHTUPOBaHUS MH(OpMaIMi B HEroCyJIapCTBEHHOU
OpraHu3alyu
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31. Tlopsinok XpaHeHUs! TOKYMEHTOB HETOCYIapCTBEHHOU opranu3anuu gaHHoi OI®.
32. Cnucok nTuTeparypsl M HCTOYHUKOB.

Cmpyxmypa pepepama: TUTYIbHBIN JIUCT, OTJIaBJICHUE, BBEACHNE, OCHOBHAS 4aCTh,
pa3burass Ha MyHKTHl (TyHKTBl O3aIJIaBJI€HBI), 3aKJIIOYEHHE, CIHMCOK JIUTEPATYpHI,
npuioxkeHue (Ipu HEOOXOIUMOCTH).

Obvem pedepaTa [OODKEH COCTAaBIsATH HE MeHee 15 crTpaHul (OO CIUCKa
nmutepatypsl) (14 mpudt uepes 1,5 uatepnana).

KnroueBbie ciioBa W 3arojOBKH Pa3[elioB JODKHBI MMETh pasHble HIPUPTOBBIC
BBIJICIICHUS.

HutatHbiit MaTepuan pedepara opopMIIseTCs B COOTBETCTBMHM C HOPMAaTHBAMH HAayYHBIX
paboT (CHOCKH ¢ yKa3aHUEM JIUTePaTypPHOTO UCTOYHHKA, HOMEpa CTPAaHUI] 00S3aTEebHEI).
TemaTuka pedepaToB 1o Kypcy

1) JHoxymenmuposanue dessmenbHoCmu NOAHBIX MOBAPULYECE

2) Jloxymenmupoeanue — OesamenbHOCMU obwecme ¢ 02paHU4YEHHOU
0MBemcmeeHHOCMbIO.

3) Hoxymenmuposanue 0esmeibHOCmU KPEeCmbsHCKUX ((hepMepcKux) Xxo3saicms.

4) Joxymenmupoganue 0esimenbHOCMU X03UCHEEHHbIX NAPIMHEPCE.

5) Joxymenmuposanue desmenbHOCHU NPOU3BOOCNEEHHBIX KOONEPAMUBOS.

6) oxymenmuposanue  OesmenbHOCMU — NOMPEOUMENbCKUX — KOONEPamueos
(BBIOpATH JIFOOYFO U3 CIEAYIOMIHIX POPM):

7) KUJIMIIHBIH,

8) I KWITHIIHO-CTPOUTEIBHBIN

9) rapaKHbIN KOOIIEPATHUB,

10) cagoBoIUECKHil, OTOPOAHUIECKUI U JaYHBIH KOOIIEPATHB,

11) noTpeOuUTENbCKUIT KOOTIEpPaTHB,

12) o0mecTBO B3aMMHOTO CTPaxOBaHus,

13) kpeauTHbIH KOOTIEPATHB,

14) dounx npokara,

15) cenbCKOX03SHCTBEHHBIN TTOTPEOUTENHLCKUI KOOIEPATHB.

16) JJoxymenmuposanue Oesmenvhocmu obwecmsennvlx opeanusayuti (BbIOpaTh
J00YI0 U3 cleayromux Gopm):

17) nonuTHYyeckue napTum,

18) co3maHHble B KauecTBE HOPHIMYECKUX JIMI MPO(ECCHOHATBHBIC COM3bI




Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXKCHUS KOMIICTCHIIUNU

O1ieHOYHBIC cpe€acTaa

(podhcoro3HbIe OpraHu3aInn),

19) opranbl 00IIIECTBEHHOM CAMOIEATEIBLHOCTH,

20) TeppuTopHanbHBIE OOIIECTBEHHBIE CAMOYIIPABJICHHSL.

21) Jloxymenmuposanue desmenvrocmu accoyuayuii (coo306), (BIOPaTh IHOOYIO
U3 CICIYIOMHX QOpM):

22) HEKOMMEpPUECKHUE MApTHEPCTBA,

23) camoperyJMpyeMbie OpraHu3aInH,

24) obbeauHeHus paboToaaTeNeH,

25) o6beauHeHns MPOodeCcCHOHATBLHBIX COI030B,

26) KOOIepaTUBOB M OOIIECTBEHHBIX OPraHU3AIINiA,

27) TOProBO-TPOMBIIIIJICHHBIC,

28) HoTapHaIbHbIC MMAATHI.

29) Hoxymenmuposarue 0essmeibHOCmu mosapuecms coOCMEEeHHUKO8 HCULbSL.

30) JJokymenmuposanue oesmenbHOCmU Ka3aublx oouecms.

31) Jlokymenmuposanue oesmenvrocmu ponoos (BHIOPATH JIIOO0YIO U3 CIIEAYIONIUX
hopm):

32) o01IeCcTBEHHEIE

33) GaroTBOpHUTENBHBIE (HOHIBI.

34) Joxymenmuposanue 0essmeibHOCMU PeauSuo3HbIX OP2aHU3aYUL.

35) Hoxymenmuposarnue desmenbHocmu nyOIUdHO-NPABOGHIX KOMNAHUIL

36) JJokymenmuposanue 0esmenbHoCmu A080KAMCKUX 0BPA308AHUIL.




0) [lopsinok mpoBeeHNs MPOMEKYTOUHOM aTTeCTALMH, MOKA3aTeJIH U KPUTEPUH OLIEeHUBAHUA:

[TpomexyTOUHBII KOHTPOJIb 110 TUCIHUILIMHE IPOXOIUT B (hopMe 3ayeTa:

- Ha OmeHKy «3aureHo» (65-100% )—, ecnu mpeojoeBaeT MOPOTOBBIA ypoBeHb. OOydaroOUMiics IOKa3bIBacT IMOPOTOBBIH ypPOBEHb
C(OPMHPOBAHHOCTH KOMIICTCHIIUH, T.C. 3HAET CHOCOObL OOKYMEHMUPOBAHUS OesMelbHOCIMU Op2anu3ayull;, 06 OmeemcmeeHHOCMU PYKO8ooumeletl
opeaHusayull U CReYUAIUCmMo8 no YNpAasieHuo OOKYMEeHMamu 3a OOKYMEeHmMUuposanue 0e1060u U ynpagieHueckou 0esimeabHoCmu,; npasuid opeanu3ayuu
OOKYMEHMUPOBAHUSL QeSTMENbHOCIU OPeAHU3AYUY, NPUHYUNBL CUCEMAMU3ayUU U KIAcCupukayuu OOKYMeHmMO8, KOMNIEKCO8 OOKYMEHMO8, CUCmeM
OOKYMEHmMayuu, Ha3HavyeHue HOMEeHKIAMypsl 0el OP2aHU3ayul, 0PuUYUaIbHbvle UCOYHUKU ONYOIUKOBAHUS AKMYANbHbIX HOPMAMUBHBIX NPABOBLIX AKMOE
P®; omauuumenvuvie xapaxmepucmuku 3aK0H00AmenbCcmed no OOKYMEeHMUPOBAHUIO OesMeNbHOCIU He20CYOapCHEEHHbIX Op2aHU3ayuLl, YMeeT Haxo0ums
akmyanvHbie pedaKyuu HeoOX0OUMbIX HOPMAMUBHBIX NPABOBLIX AKMOE 8 UHPOPMAYUOHHO-NPABOBbIX uHmepHem-nopmanax «Kouncynomanmy, «l apanmy
u Op., omnpedeisimv CcOCMA8 cucmem OOKYMEHMAyuu, ucxo0s u3 6uod IKOHOMUHECKOU OesimeibHocmu, opmbl  cOOCMEEeHHOCMU U
OP2AHU3AYUOHHO-NPABOBOU (POPMbBL OPLAHUAYUU UCNOTb308AMb NPABULA OP2AHUZAYUU OOKYMEHMUPOBAHUS U ONEPATNUBHO20 XPAHEHUsL OOKYMEHMO8 npu
MOOENUPOBAHUU  CMPYKMYPbl  OOKYMEHMAIbHO20 (POHOA He20CyOapCmEeHHOU OpPeaHU3AYUY, CAMOCMOAMENIbHO Npuobpemamsv 3HAHUL 6 001acmu
UHPOPMAYUOHHO-OOKYMEHMAYUOHHO20 U 0becneueHusi npoyecca OOKYMEeHMUPOBAHUs OesimelbHOCMU, ONUpasach HA Y4eOHUKU U yuyeOuvle nocoous,
BJIA/I€€T HABLIKAMU AHANU3A VPOBHU HOpMamusHo-memoouyeckou 6azvl [JOY u UOY; npunyunamu cocmasieHus HOMEHKIAmypsl 0ell OpeaHu3ayuu
cnocobamu  OeMOHCMpayuu  YMeHus AaHAIU3UpO8aAms  CUMYayuro  OOKYMEHMANbHbIl  (OHO  He20CYOApCMEEeHHOU — Op2aHu3ayuu;  cnocooamu
COBEPULEHCIBOBAHUS NPOPECCUOHATbHBIX 3HAHUL U YMEHUL NYMeM UCHONb308AHUS BO3MONCHOCHEN UHPDOPMAYUOHHOU CPedbl NPU onpedeieHul MmeHO eHyull
pazeumusi UHGOPMAYUOHHO-OOKYMEHMAYUOHHO20 U 0becneyeHus: YnpasieHus apxXugHo2o 0eid;

— Ha OleHKY «He 3a4TeH0» (0-64,9%) — pe3ynbTar 00ydeHHUs HE JOCTUTHYT, 00YUArOIIHIACSA Ha MPAKTHUSCKHUX 3aHATUSX, IPU HAIIMCcaHUU pedepara u
MOJATOTOBKE JIOKJIaZa HE MOXKET TMOKa3aTh 3HAHHWS HA YPOBHE BOCIPOM3BEACHHS W OOBSICHCHUS WH(POPMAIUH, HE MOXKET TOKa3aTh WHTEIUICKTyallbHBIC
HaBBIKH PEIICHHS MTPOCTHIX 3ajau.



