MVHUCTEPCTBO HAYKU 1 BBICIIET'O OBPA3OBAHIA
POCCUUCKOU OEJIEPAITNN

1 deiepaTbHOE TOCYJAPCTBEHHOE GIODKETHOE 00pa30BaTENbHOE yPEKACHHE
BBICLIIETO 0Opa30BaHUs
«MarHAuTOrOpCKMiA roCy 1apCTBEHHBIN TEXHUYECKHH YHUBEPCUTET HM. I'.1. Hocoa»

VTBEPXIAIO
> Jupextop UT'O
.-\ JLH. Cannuxosa

20.02.2024 r.

PABOYAS IPOT'PAMMA JUCHUILIHHBI (MOAY JIS)

AJIMHHHUCTPHPOBAHHE PABOTbI C IIEPCOHAIBHBIMH, JAHHBIMH

HarnpapieHue MoAroTOBKH (CeNHaTbHOCTD)
46.03.02 JlokyMEHTOBEICHHE U aDXUBOBEICHUE

HarmpasnerHOCTS (MPpOdHIB/CieNHani3aiis) IporpaMMbl
JIOKyMEHTOBE/IEHUE U JOKYMEHTAIMOHHOE 00eCIeYeHIE yIPABICHUS
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®opma 00ydeHHs
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Uncrutyt/ gaxynsrer  VIHCTHTYT TyMaHHTapHOTO 0Gpa3oBaHHS
Kadenpa INemarorun4yeckoro 0Opa3oBaHus U JOKYMEHTOBEACHHU

Kype 3
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Pabouast mporpaMMa COCTaBJIeHa Ha OCHOBE ®I'OC BO - HaxanaBpuar 110 HaNpaBIeHHIO
noaroroBku 46.03.02 JIOKyMEHTOBEACHUE 1 apxuBoBejieHue (pHKa3 Muno6puayku Poccunt OT
29.10.2020 r. Ne 1343)

PaGouass mIporpaMma paccMOTpeHa H omobpeHa Ha__3acelaHnd Kagenpsl

HCIIGTOFI/I‘-IECKOI‘O o6pa303aﬂm " JIOKyMCHTOBeJleHI/Iﬂ > )
15.02.2024, npotoxon Ne 6 (/) g

3ap. kadeapon C.C. BenukaHoBa

PaGouast mporpaMma o106peHa METOINYECKOH ;%cne“ uro
20.02.2024 r. mpoTokoi Ne 7 {
TIpencenarenb 2 JI.H. CannukxoBa

PaGouas mporpaMma cocTaBJIeHa:
3aB. kadpeapoit I10u/l, kaux. nex. HayK

¢ C.C. BenukanoBa
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

IIporokomor 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMmma repecMoTpeHa, 00CcyKaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM rofy Ha 3aceqanuu kageapsl Ilenarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2027 - 2028
y4eOHOM roy Ha 3aceqannu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamzanuu B 2028 - 2029
y4eOHOM roy Ha 3acenanuu kageapel Ilemaroruueckoro oopa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanmu B 2029 - 2030
yueOHOM rojty Ha 3acenaHuu kadeapsl [lemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadenpoit C.C. BenukanoBa




1 Iles1u ocBOCHUS TN CUMILTHHBI (MOYJ151)

[enssMu  OCBOCHHMSI NUCHMIUIMHBI  (MOAyJsA) "AIMUHHCTpUpPOBAaHHWE palbOTBI C
MEPCOHAIBHBIMU JTaHHBIMU" SIBISIFOTCS:  cDOPMHpPOBATH YMEHHE OpraHu3oBaTh padoTy ¢
JOKYMEHTaMH, COJAepXkalliu-Md HHPOPMAIMI0 OrPaHUYEHHOIO JOCTYIa, MOATOTOBUTH K
npodeccHoHaBLHOM PaboTe B KaIPOBOM CIIykKOe.

2 MecTo THCHHMIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuumniuHa A IMUHUCTPUPOBAHUE PabOTHI C IEPCOHATBLHBIMU JAHHBIMU BXOJUT B YacTh
yueOHOro miana GopMUPYEMYIO Y4aCTHHKAMHU 00pa30BaTeIbHBIX OTHOIICHUN 00pa30oBaTeIbHOM
IPOrpaMMBl.

JUis  w3ydeHus  JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hOpMUPOBAHHBIE B Pe3YyJIbTaTe U3yUCHUS TUCIUILINH/ PAKTUK:

JIoKyMeHTaIlMOHHOE oOecrieueHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PD

OCHOBBI JOKYMEHTOBEACHUS

VYrpaBneHue uea0Be4eCKUMHU pecypcamu

VYnpasieHue nepcoHaiom

IIpaBoBEICHME

3Hanus (YMEHUS, BIAJICHUS), TOTYICHHBIC TTPH M3yYECHUHU TAHHOW IUCIUILIMHBI OyIyT
HEOOXOIUMBI 7151 U3YUCHUS] JUCIUILITNH/TIPAKTHK:

ApXUBOBEJICHUE

[IpoekTHass ACATENBHOCTh TIO JAOKYMEHTAIIMOHHOMY OOCCIICUCHUIO  YIIPABJICHUS
OopraHu3amuein

KanpoBas nonurtuka

KanpoBoe nenonpon3BoicTBo

ApXUBBI IO INYHOMY COCTABY

3 Komnerenuun ody4aromierocs, popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHust

B pesynpTare ocBOEHUS NUCHUIUIMHBI (MOIyMNs) «AJMHMHHUCTPUpPOBaHHE pabOThl C
NEepCOHATBHBIMU JAHHBIMUY 00Y4YaIOLIHICs T0JKEH 00J1aAaTh CIeIyIOIMMH KOMITETEHIIUSMU:

KO)I HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

VK-2 Cnocoben ompenensTh Kpyr 3afad B paMKax I[IOCTaBIEHHOW IIeMM U BBIOMpATh
OIITUMAJIBHBIC CHOCO6I>I nux peHIeHI/ISI, nucxonsa ms3 I[CI\/'ICTByIOHII/IX HpaBOBBIX HOpM, NMCHOIINXCA
PECYPCOB M OTPAHUUYCHUM

YK-2.1 Omnpenensier Kpyr 3ajad B paMKax I[OCTaBICHHOM ILEJINW W Ipeagaraer
CHocOObl MX PpELIeHHs] U  OXKHUJAeMble Ppe3ylbTaTbl;  OLEHUBAET
IPEJUI0KEHHBIE CIOCOOBI C TOYKHU 3pEHHSI COOTBETCTBHS 1IEJTH IPOESKTA

YK-2.2 [lmanupyer peanusanuio 3a1a4 B 30HE CBOEH OTBETCTBEHHOCTH C YYETOM
WMEIOITHUXCSI PECYPCOB M OTPaHMYCHUM, TISMCTBYIONIHUX MPABOBBIX HOPM
VK-2.3 BreimonHsieT 3agaum B 30HE CBOEW OTBETCTBEHHOCTH B COOTBETCTBUHU C

3aIlJTaHUPOBAHHBIMU PE3YJIbTaTaMW WU HNPCACTABIACT PE3YIbTATHI MMPOCKTA,
npeajaract BO3BMOXHOCTHU UX UCTIOJIb30BAHUA W/WIIH COBCPUICHCTBOBAHUA

[1K-3 CnocobGeH opraHu3oBath U aJMHUHUCTPUPOBATH JAEATEIBHOCTH 110 OPraHU3alMM Tpyda U
OILJIAThI IEPCOHAIA

[1K-3.1 ObecrieunBaeT MOKYMEHTALIMOHHOE M OPTraHU3aIMOHHOE COMPOBOXKICHUE
CHCTEMBbI OpTraHU3aIliH 1 OILIATHI TPY/A epcoHaIa




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KoHTakTHas padora — 30,6 akaj. 4acos:
— aynuTopHas — 6 akaJi. 4acos;

— BHeayiuTopHas — 24,6 akaj1. 4acos;

— caMmocrosTenbHas padbora — 104,7 akaj. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yac

dDopMa aTTecTaiuu - 3K3aMCH

Pasznen/ tema
JIHACLUATIIINHEL

Kypc

AynuropHas
KOHTaKTHas pabora
(B akaj. yacax)

11a0.
3aH.

Jlek.
3aH.

MIPAKT.

CamocTosiTennbHas
paboTta cTymeHTa

Bun
CaMOCTOSITSIILHOM
paboThI

dopma TeKyIIEero
KOHTPOJIS
yCIIEBaEMOCTH U
MIPOMEXYTOTHOM
aTTecTaluu

Kon
KOMIIETEHLINN

1. Pazgen 1 [IlpaBoBbie
HOPMAaTHBHO-METOANYCCKHIE

u

OCHOBBI OpraHH3alun pa6OTLI C

TIICPCOHAJIBHBIMU TaHHBIMU

1.1 Tlonstue u CTPYKTypa
NepCo-HANBHBIX  JaHHBIX.
KoudunenunanbHocTh
MePCOHANBHBIX JTaHHBIX.

0,25 0,5

13,09

Nzydenne
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
“H()OPMATMOHHEI
X CaliTOB 1O
KaJJpOBOMY
JENOTIPOU3BOJICTB
y. Iouck
KaJIpOBOI
HHPOPMAIHH B
cetu MHTEpHET 10O
pa3HBIM
pU3HAKaM

Brimonnenue Tecra
K paszzeny 1, yacte
K.p., UTOTOBBIN
TECT

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

1.2 TpeboBanus K
00paboTke TMEepCOHATBHBIX
JIAHHBIX.

0,25 0,5

13,09

W3yuenue
JIEKIIMOHHOTO
Kypca,
JUTEePaTyphl.
Amnanu3
UH(OPMAIIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIEJIOTIPOU3BO/JICTB
y. [Touck
KaJpoBOM
uHdopmaru B
cetu HTEpHET 11O
pa3HbIM
MIpU3HAKaM

Brimonnenue Tecta
K pazneny 1, yacte
K.p., ATOTOBBIA
TECcT

VK-2.1,
YK-2.2,
VK-2.3,
IK-3.1




Nzyuenue

JIEKIIUOHHOTO
Kypca,
JIATEPaTypPhIL.
Amnanus
HHq)OPIXIaHHOHHH Bemonnenne Tecta| VK-2.1,
13 1.3. 3amuTa X CalTOB 110
K pazneny 1, yacte YK-2.2,
MEPCOHAIBHBIX JaHHBIX B 0,25 0,5 |[13,09 KaJpOBOMY . VK23
KaJpOBO# ciyx0e. JICTIOTIPOU3BOJICTB K-p-, MTOTOBRIH K 3' 1’
y. Ilonck reet o~
KaJIpoBOH
uHpopmanuu B
cetu HTEpHET IO
pasHBIM
IIpU3HAKaM
Nzyuenue
JIEKIHOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
14  PernmamenTHpymrouue HH?Z?E:E:E};HH Brimonnenue Tecta YK-2.1,
JIOKYMEHTBI KaJIpOBOM 0,25 05 |13,00 KAZIPOBOMY K paszgeny 1, ‘Ia(iTL VK-2.2,
cryxObl 1O pabore ¢ JETONPOH3BOICTS K.p., HUTOTOBBIMH YK-2.3,
MEPCOHAIBLHBIMU JTAHHBIMH y. Tomck TECT TIK-3.1
KaJIpOBOM
HHPOPMAIIH B
cetu MHTEpHET 10
PpasHBIM
pU3HAKAM
Hroro no pazneny 1 2 52,35
2. Paznen 2 JlokyMEHTHpOBaHHE
MePCOHANTBHBIX JTAHHBIX
KaJpOBO cIy)00i
JlokyMeHTHpOBaH
ié;coﬂaﬁziﬁeHTHp;;a:ﬁi ve nepcoHanbHbIX | Bermomnenne Tecta VK-2.1,
. JIaHHBIX MPH K paszeny 2, 4acTb YK-2.2,
npu npuéMme Ha paboTry u 0,25 0,5 113,09 e .
mepepoie  Ha  ApYIYIo npuéme Ha paboTy| K.p., UTOTOBBIN VK-2.3,
pabory U TIepeBO/Ie Ha TECT TIK-3.1
Apyryto pabory
W3yuenune
JICKIIMOHHOTO
Kypca,
JITEPATypPHIL.
Amnanus
2.2 JlokymMeHTHpOBaHUE HH(OPMALIHOHHE!
MePCOHAIBHBIX JAHHBIX X CANTOB 110 Brimonuenne Tecta VK-2.1,
pu TTOOIIPEHUN 0,25 05 |13,09 KaPOBOMY K paszeny 2, qagTL VK-2.2,
PabOTHUKOB M HAaJOXXEHUU TR — K.p., HITOTOBBIN YK-2.3,
ILchI/IHnI/IEJapHLIX y. Toncx TECT TIK-3.1
B3BICKAHUH ———

uHpopmaru B
ceru MHTepHeT 1o
PasHBIM
TpU3HAKaM




2.3 JIOKYMEHTHpOBaHUE
HEPCOHATBHBIX JaHHBIX
npu YBOJIBHEHUN
PabOTHHUKOB.

0,25

0,5

13,09

Nzyuenue
JEKIIUOHHOTO
Kypca,
JIUTEpPaTypBhL.
Amnanus
MHPOPMALMOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIOTIPOU3BOJICTB
y. [louck
KaJIpoBOH
uHpopmanuu B
cetu HTEpHET IO
pasHbIM
MIpU3HaKaM

BrImoIHEeHHBIH
Tect k pazaeny 2,
4acThb K.p.,
HTOTOBEINA TECT

VK-2.1,
VK-2.2,
VK-2.3,
IK-3.1

24 IIpouecc
JIOKYMEHTUPOBaHUS yu4éTa
U OTYETHOCTH 1O Kajpam.

0,25

0,5

13,09

Nzyuenue
JIEKIHOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
UHPOPMALTUOHHBI
X CaliTOB 1O
KaJpOBOMY
JIETIOTIPOU3BO/JICTB
y. [Touck
KaJIpOBOM
HHPOPMAIIH B
cetu IHTEpHET 110
PpasHBIM
NpU3HAKAM

BrinonHeHHbI#
Tecr K pazae-ny 2,
4acThb K.p.,
HTOTOBBIA TECT

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

Hroro no pazneny

52,35

3. Konrpons

3.1 Ipuewm 3auera

Nzyuenue
JIUTEPATypBI,
TEOPETHYECKOTO
Marepuana,
BCEBO3MOKHBIX
HUHTEPHET
HUCTOYHUKOB,
BOIIPOCOB K
JK3aMEHY

Brimonnenue Bcex
KOHTPOJIbHBIX
MEpONPUATHI

YK-2.1,
VK-2.2,
YK-2.3,
MK-3.1

Wroro no pazneny

Hroro 3a CEMECTpP

104,7

OK3aMCH

Hroro no JAUCHUIIIINHE

104,7

OK3aMCH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpapuuuonHsle 00pa30BaTeNbHbIE TEXHOJOIMM OPUEHTHPYIOTCS Ha OpraHHU3aluio
00pa30BaTeNbHOTO  IIpOLlEcCa, MPEANOJAralllyl0 MPsAMYH TPAaHCISALUUIO 3HAHUM  OT
IIpenoaaBaTeis K CTyIeHTY

@®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

WNudopmannoHHas JeKIust

CemuHap

IIpakTnueckoe 3aHsTHE, MOCBSIICHHOE OCBOCHUIO KOHKPETHBIX YMEHHUH M HABBIKOB IIO
IIPEMIOKEHHOMY AJIITOPUTMY.

2. TexHonoruu npo6JIeMHOTO 00YICHHUS.

®opmbl y4eOHBIX 3aHATHI C UCTIOIb30BAHUEM TEXHOJIOTHIA MPOOIEMHOTO 00ydeHUS:

[TpobnemMHuas nexus

Jlexuus «BaBoeM» (OMHapHAast JTEKIINsA)

IIpakTryeckoe 3anaTue B popMe MpakTUKyma .

[IpakTryeckoe 3aHsATHE HAa OCHOBE Keiic-meroma. Kelcel 0Ga3upyroTcs Ha peaabHOM
(dakTHUECKOM MaTepuase Win e NPUOIMKEHbI K peaJbHON CUTYaI|H.

3. UrpoBble TEXHOJIOIMM — OpraHu3alys 00pa3oBaTEIBHOTO MpOoIlecca, OCHOBaHHAs Ha
PEKOHCTPYKIIMM MOJIEJIEH TOBENCHUS B paMKax IIPEUI0KEHHBIX CLIEHAPHBIX YCIOBUH.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM UTPOBBIX TEXHOJIOTHI:

YyeOHnas urpa.

[enosas urpa.

Ponesas urpa .

4. TexHOJIOTUH IPOEKTHOI'O O0YUYEHHUSI.

OCHOBHBIE TUIIBI IPOEKTOB!

HccenenoBaTenbCkuid IpOEKT

TBOpUYECKUI1 TPOEKT.

NHupopmaninoHHBIN POEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpPraHu3alys 00pa30BaTENbHOIO IMpoliecca, KOTopas
MIPEANOIIAracT akTUBHOE U HEJIMHEWHOE B3aMMOIEHCTBUE BCEX YYaCTHUKOB, JJOCTHKEHHUE HA DTON
OCHOBE JIMYHOCTHO- 3HAUYMMOIO /s HHUX oOpa3oBarenbHOro pesyiapTata. Hapsay co
CHEIUAIN3UPOBAaHHBIMU  TEXHOJOTMSAMM  TakOro  poJa  INPUHUUIN  HUHTEPAKTUBHOCTH
IPOCJIEKUBAETC B OOJIBIIMHCTBE  COBPEMEHHBIX  00pa30BaTENbHBIX  TEXHOJIOTHH.
WHTEpakTUBHOCTH MOAPA3yMEBAET CYOBEKT-CYyOBEKTHBIE OTHOLLIECHHS B X0O€ 00pa30oBaTeIbHOIO
npolecca 1, Kak cieicTsue, GopMHpoBaHHE caMOpa3BUBaroLIeiicss HHPOPMAIMOHHO-PECYPCHOM
Cpenbl.

@®opMbl yueOHBIX 3aHATHI C MCIOJB30BAaHUEM CHELMATU3UPOBAHHBIX MHTEPAKTHUBHBIX
TEXHOJIOTH:

Jlexumst «<0OpaTHOM CBSI3U» — JICKIIUS—TIPOBOKAIIUS

CeMuHap-nuckyccus

6. MadopMaimoHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH !

Jlexuus-Bu3yanusanus — W3JI0KEHHUE COIEPKAHMS COIPOBOXKAACTCS IIPE3EHTALUEn
(eMoHcTpaleil yueOHbIX MaTepHalioB, MIPEJICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUUEeCcKUX, ayH0- U BUIEOMATEPHAIIOB).

[IpakTudeckoe 3aHsATHE B POpME IPE3CHTALIUH.

Yar-3ansaTHA.

Be6-3ansTusi.

Tenexondepenuuu.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI padoThl 00y4aroImMXxcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
IIpencraBneHbl B IPHIIOKEHUH 2.

8 YueOHo-MeTOAUYecKOe M MHPOPMAIMOHHOE 00ecneyeHue JUCITUITIMHBI (MOYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Tlerpenko, B.M. 3ammra mepcoHaJbHBIX TAHHBIX B HWH(MOPMAIMOHHBIX CHCTEMAXx:
na-60-patopusbiii : nmpaktukym / Ilerperxo B.U., cocr., Manapuna W.B., coct. — CrtaBporiois :
CeBe-po-KaBkasckuit  ¢enepanbubiii  ynusepcurer, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — TekcT : 3EKTPOHHBIHA.

2. Ckpunnuk, JI.A. ObGecrnieueHne 6e30MacHOCTH MEPCOHATBHBIX JaHHBIX : KypC JICK-IIHHA
| Cxpumnuk J[.A. — Mocka : HWuaryur HOY, 2016. — 122 c¢. — URL:
https://book.ru/book/917798 . — Tekcr : 371eKTPOHHBII.

3.Kopnees, U. K. JlokyMeHTUpOBaHUE yNPABIECHYECKON AesATebHOCTH + TecThl B ObC :
y4eOHMK u npaktukyMm juis By3oB / 1. K. Kopuees, A. B. [Tiienko, B. A. Mamrypues. — 2-e u3n.,
nepepad. u gon. — Mocksa : U3parenscto FOpaiit, 2020. — 384 ¢. — (Briciee oOpa3o-BaHue).
— ISBN 978-5-534-04533-8. — Texkcr : snekrpounsiii // DBC IOpaiit [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

4.0praHu3allioHHOE M TIpaBoBOe obecreueHre WHPOPMALMOHHOW OE30MacHOCTH !
y4eOHuK u npaktukym st By3oB / T. A. Tlomsikoa, A. A. Crpensrios, C. I'. UyOoykosa, B. A.
Huecos ; non penakmueit T. A. IlonskoBoi, A. A. CrpenbiioBa. — Mocksa : M3narenscTBo
IOpaiit, 2020. — 325 c¢. — (Boicmiee obpazoBanue). — ISBN 978-5-534-03600-8. — Tekcr
anekTpouHsbiit // DBC IOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode/450371 (nata
obpamienus: 29.03.2024).

5.Kynses, H. H. KondunennuanbHoe 1e10npou3BoICTBO U 3aIIUILIEHHBIN JIEKTPOHHbII
JTOKyMEHTO000poT [DnekTponHblit pecype] : yueonuk / H. H. Kynses, A. C. JIémymkun, A. T.
®abpuunoB; nox obmr. pen. H. H. KynseBa. - Mocksa : Jloroc, 2011. - 452 c. - (Hosas
yHuUBepcuTeTckas oubnmnoreka). - ISBN 978-5-98704-541-1. - Tekcr : snekrponHsid. - URL:
https://znanium.com/catalog/product/468998 (nara obpamienus: 29.03.2024). — Pexxum gocrymna:
0 TOATHUCKE.

6.Ka6amos, C. 0. Opranumzamms oO0IIero W CHENHAIBHOTO JEIOMPOU3BOJICTBA B
opra-Hax MECTHOro camoyrmpasienus : y4e0. mocodue / C.}O. Kabamos. — M. : UHOPA-M,
2019. — 421 ¢. — (Cpennee npodeccronaibHoe oopazoBanue). - ISBN 978-5-16-014860-1. -
Teker : anextponnsiid. - URL: https://znanium.com/catalog/product/1008708 (nata obparieHwus:
29.03.2024). — Pexxum J10CTYIA: 110 MOIITHCKE.

0) lonmotHuTeEIBHAS TUTEPaTypa:

1.CepreeB, A. I'. Ympasnenue kauecTBoM oOpa3zoBaHUs. JIOKYMEHTHpPOBAaHHE CUCTEM
MEHEDKMEHTa KauecTBa . yueOHoe nocobue yist By30B / A. I'. CepreeB. — 2-¢ u31., HCIIP. U JIOIL.
— Mocksa : M3parensctBo IOpaiit, 2020. — 158 c. — (Bricmee oOpazoBanme). — ISBN
978-5-534-12322-7. — Tekcr : onekrponnsiii // ObC IOpaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/447325

2.Kun, 3. Hwuuero mnuuyHoro: Kak comuanbHble CETH, TMOUCKOBBIE CHUCTEMBI H
CIIEICITY-0bl MCIIONB3YIOT HAllK TiepcoHabHbie nanubie / Kun D. - Mocksa :Anbnuna [1abi.,
2016. - 224 «c.. ISBN 978-5-9614-5128-3. - Tekcr : onektpoHHsli. - URL:
https://znanium.com/catalog/product/915406 (xara obpamienus: 29.03.2024). — Pesxxum gocrymna:
TI0 TTO/IITUCKE.

3.Ka6amos, C. KO. AHTUKOPpPYNILIMOHHAS 3KCIIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB U
NIPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB: OpPTaHW3aIMsi M BOMPOCH JOKYMEHTHPOBAHHS !
yuebHoe nocobue / C. 10. Kabamos, 0. C. Kabamos. - Mocksa : UHOPA-M, 2021. - 240 c. -
(Beicmiee oopazoBanue: Cnermanurer). - ISBN 978-5-16-016538-7. - Tekcr :



anektponHbii. - URL: https://znanium.com/catalog/product/1178158 (nmara oOparieHus:
29.03.2024). — Pexxum 10CTYMA: 11O MOIITHCKE.

B) MeTouuecKkue yKazaHus:

CamocrosTenbHas paboTa CTyJEHTOB By3a : mpakTukyM / coctaButenu: T. I'. Heperuna,
H. P. ¥pazaeBa, E. M. PazymoBa, T. @. OpexoBa ; MarHuToropckuii roc. TeXHUYECKHI YH-T UM.
I'. K. HocoBa. - Marautoropck : MI'TY um. I'. K. Hocoga, 2019. - 1 CD-ROM. - 3arn. ¢ Tutyi.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2391 (nara obOpamieHus:
06.04.2024). - MakpooObekT. - TeKkCcT : 3JeKTpoHHBIH. - CBeACHHS MAOCTYIHBI TaK)Ke Ha
CD-ROM.

r) [Iporpammuoe o6ecneuenue u UnTepHer-pecypcebi:

https://book.ru/book/917798  Ckpunnuuk, J.A. OGecrnedeHre  0E30MACHOCTH
HePCOHATIbHBIX JAHHBIX : Kypc Jiekiuit / Ckpunauk J[.A. — Mockga : Uatyur HOY, 2016. —
122 ¢.— URL.: https://book.ru/book/917798 . — TekcT : 37€KTPOHHBIIA.

https://e.lanbook.com/book/82255 TlpaBoBoe perynupoBanue HWH(POPMAIIMOHHBIX
OTHOILIEHWI B 00JIACTU TOCyIap-CTBEHHONH W KOMMEpPYECKOW TalHBI, MEPCOHAIBHBIX JIAHHBIX
yuebHoe mocodue / O.B. Axpameesa, U.®. Jlenroxuna, O.B. XKnanosa, H.B. MupouHuueHko. —
Craspomonb : CtI'AY, 2015. — 59 ¢. — Tekcr : 35eKTpoHHBIH // DIeKTPOHHO-OMOIMOTEUHAS
cucrema «Jlaupy : [caiit]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 Tlerpenko, B.M. 3ammura mHepCOHANBHBIX TaHHBIX B
UHOOPMAIMOHHBIX cHucTeMax : ydeO-Hoe mocobue / Ilerpenko B.M. — CraBpomonb
CeBepo-KaBkasckuit  ¢enepanbnbii  ynuBepcurer, 2016, — 201 ¢ — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470 Kopuees, W. K. J[lokymeHTHpOBaHHE
yIpaBlIeHYeCKOi nesrensHocTH + TecThl B DOBC : yueOHuMK u mpakTukym s By3zo / U. K.

Kopuees, A. B. Ilmenko, B. A. MamypneB. — 2-e uzn., nepepad. u gomn. — Mocksa :
NznatenberBo FOpaiit, 2020. — 384 c. — (Bricmiee oopazosanue). — ISBN 978-5-534-04533-8.
— Tekcr ; AIIEKTPOHHBIN 1 5bC IOpaiiT [caiiT]. — URL:

https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. YmnpapieHue KauecTBOM
obOpaszoBanus. J[OKyMEHTHpOBAaHHE CHCTEM MEHEIPKMEHTa KadecTBa . ydyeOHOe mocoOue s
By30B/ A. T'. Cepree. — 2-e u3., ucmp. u gomn. — Mocksa : 3natenscto HOpaiit, 2020. — 158
c. — (Beicmiee obpasoBanue). — ISBN 978-5-534-12322-7. — Tekcr : anekrponnsiii // 9bC
FOpaiir [caiit]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammHuoe obecnieyeHue

Haumenoranue [10 Ne nororopa CpoK JIeHCTBYS JIUIICH3UH
MS Office 2007 |y 135 o1 17.09.2007 GeccpoHO
Professional

7Zip cB000JTHO pactpoctpansemoe [10 0ECCPOYHO

FAR Manager cB0OOHO pacrpocTtpansemoe [10 OCCCPOUHO

Linux Calculate cB00OAHO pactpocTpansemoe [10 0eccpoyHO

MS Off'lce 2003 Ne 135 o1 17.09.2007 0eccpouHO
Professional

Bbpaysep Yandex |cBoGomHO pacnpoctpansemoe [10 OeccpoyHO




IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

Hassanue xkypca

CchUIKa

OnexkTpoHHass 0aza  MEPHOAMYECKUX
m3nanmid  East  View  Information

https://dlib.eastview.com/

HammonansHas
UH(OPMAIMOHHO-aHATUTHIECCKAS

cucreMa — Poccuiickuil MHAEKC HAYYHOT'O

URL: https://elibrary.ru/project_risc.asp

(Google Scholar)

[TouckoBast cuctema Axamemus Google

URL.: https://scholar.google.ru/

Nudopmanmonnas cucrema - Enunoe
OKHO J0CTyma K HMHGOPMAIMOHHBIM

URL.: http://window.edu.ru/

cuctema POCCUA

YHuBepcurerckas nH(pOpPMAaLMOHHAS

https://uisrussia.msu.ru

®enepalibHbII 00pa30BaTEIbHBINA MOPTAT

http://ecsocman.hse.ru/

DJIEKTPOHHO-UH(POPMALMOHHBIN

— DKOHOMHUKA. ConmoJjiorus.
Apxus HAay4YHBIX JKYPHAJIOB
«HannonanbHbII https://archive.neicon.ru/xmlui/

ouobiauoreka. Karagorun

Poccutickasa l'ocynapcrBenHas

https://www.rsl.ru/ru/4readers/catalogues/

MI'TY um. I''11. HocoBa

DJIEKTPOHHBIE  pecypchl  OMOIMOTEKH

https://magtu.informsystema.ru/Marc.html?locale=ru

9 MaTepuaJbHO-TeXHHYECKOE o0ecnevyeHne JUCIHILTHHBI (MOIYJIs1)

VY4eOHbIe ayJUTOPUH [T TIPOBEICHHUS
JVCTAaHIIMOHHBIX 3aHATHN
JIEKIIMOHHOI'O THUIIA

Cron KOMITBIOTEPHBIN, CTOJ MTMCHbMEHHBIHN, CTYJT OQHUCHBIH,
JOKyMeHT-Kamepa Epson, ncrounuk 6ecriepe0oitHOro muTanust
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP TIEPCOHAIBHBIN (THIIO), TPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbii Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akyctuueckas
HACTOJIbHAS, CTEPEOrapHUTYpa (MUKPOQOH C
HIyMOTIOIaBlIcHHEeM), IKpaHHacTeHHbIDIigis Optimal-C MW
DSOC-11032*2

Y4eOHbIe ayTMTOPUH TSI IPOBEICHUS
MPaKTUYECKUX 3aHSATUN, TPYIIIOBBIX U
WHJUBUIYaJbHBIX KOHCYJbTALIUM,
TEKYIIET0 KOHTPOJIS U
MPOMEXYTOUHON aTTeCTALIMU

Cron KOMITBIOTEPHBIN, CTOJI TUCHbMEHHBIH, CTYJ O(MCHBIH,
JIOKyMeHT-kamepa Epson, ucrounuk GecriepeOORHOr0 MUTaHUs
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP TTEPCOHATILHBIN (THTIO), TTPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbIi Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akyctuueckas
HACTOJIbHAsSI, CTepeorapHUTYpa (MUKPOGOH C
HIyMOIoJaBlieHneM), skpanHacteHHbiiDigis Optimal-C MW
DSOC-11032*2

Ilomemnienns st caMOCTOATEILHOM
paboThI 00yUAIOIIHXCS

[epconanbHbie KoMbIOTEphl ¢ akeToM MS Office, Beixozom
B VIHTEpHET U C JIOCTYIIOM B DJICKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTENILHYIO CPEy YHHUBEPCHTETA

Tlomenienue i1t XpaHeHUs U
MPO(UIAKTHYECKOTO 00CTYKUBAHUS
y4aeOHOTO 000pYyI0BaAHUS

Cresutaxu st XpaHEeHUS Y4eOHO-HAT IS IHBIX TOCOOHUH U
y4e0HO-METOMYSCKON TOKYMEHTAIIVH.




Mpunoxkenue 1

YuyeOGHO-MeToAuYEeCcKOe ol0eclmeuyeHue CaMOCTOATEJIbHOH PpadoThI
00yuaroIXcA
Tect k pazneny Nel

Bonpoc 1
[Iponomxkute onpenenaeHue: HHPOPMAIIMOHHBIE PECYPCHI — 3TO ...
Bribepure oauH OTBET:

a. OT/ICTHHBIC JOKYMEHTBI M OT/ICTIbHBIE MACCUBHI JOKYMEHTOB, TJOKYMEHTHI U MACCHBBI
JOKYMEHTOB B MH(OPMAIIMOHHBIX crcTeMax (Ombmmorekax, apxuBax, poHIaX, OaHKaX JAHHBIX,
JIpyrux HHPOPMAIIMOHHBIX CHCTEMAX )

b. mpoueccel cozmanus, cOopa, 0O0paOOTKM, HAKOIUICHHS, XpPAHEHHs, IIOKCKa,
pacnpocTpaHeHus U NoTpedieHns nHpopManuu

C. 3HaHUS, TOJTOTOBIICHHBIC JIOABMHU I d()(OEKTHBHOrO IMONTYYCHHS KaKOH-IHO0
uHpopmanuu

d. cOBOKYMHOCTH 3a(hMKCUPOBAHHOM HH(OPMALMH, IPEIHASHAYCHHAS [Tl XPAHCHHS U
UCIIOJIb30BAaHUS M pacCMaTpuBaeMas Kak eMHOE 11e10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAIMOHHBIN POJYKT — 3TO ...
Bri6epute ouH OTBET:

da. JOKYMCHTHPOBAaHHAA I/IH(bOpMaIII/Iﬂ, IIOArOTOBJIICHHAsA B COOTBECTCTBUU C
HOTPEOHOCTSIMH TOJIb30BaTeNel M MpEAHA3HAUCHHAS WM MPUMEHsAeMas IS yIOBJIETBOPECHUS
noTpeOHOCTEN Monb30BaTenei

b. napopmaioHHble MaccuBbI ((aiiiibl), XpaHSAIIMECS HAa MAIIMHHBIX HOCHTEISX,
MMEIOLINE Pa3IUYHYIO CTENEeHb OpraHU3alluy 1 MoAJIeXkallue aBTOMaTu3upoBaHHONW 00paboTke

C. HHq)OpMaHHOHHBIe CUCTEMBI, CETHU W CCETHU CBA3H, IMPCAHA3HAUCHHBIC WJIHU
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpG6HOCT€I>i MOJIb30BaTEIeH

d. TokyMeHTHpOBaHHasT WH(OpPMAILWs, TPEeJHA3HAYCHHAsI JUI OIPAHUYCHHOTO Kpyra
JINI]
Bomnpoc 3
HupopmalinoHHbIE PECYPCHI SIBISIOTCS:
BriGepute oauH OTBeT:

a. CBA3YIOIIMM  3BEHOM  MEXAYy  HH(MOPMAIMOHHBIMH  NPOAYKTAaMH U
UH(POPMALMOHHBIMH YCIYTaMU

b. pe3ynbrarom nepepaboTku HHPOPMAIIMOHHBIX MTPOTYKTOB
. .

C. 6a3oit a5 cozaHus UHPOPMALMOHHBIX MPOTYKTOB

d. ”HGOPMAIIMOHHBIME TIPOJIYKTaMH W HH(DOPMAIMOHHBIE PECYpChl HHUKAaK HE
B3alMOCBS3aHbI

Bormpoc 4
Kro sBnsiercs BiaaenpleM HHOOPMAIIMOHHBIX PECYPCOB U MH(POPMALIMOHHBIX IPOIYKTOB:
Bribepute oauH OTBET:

a. CyOBeKT, peaM3yIONINi TOJTHOMOYHS ITOJIb30BAHMS, YKa3aHHBIMH OOBEKTAMH B
o0BeMe, YCTaHABIIMBAEMOM COOCTBEHHHUKOM

b. cyObekT, peanusyromuii MOJTHOMOYHS MOJb30BAHUS, YKa3aHHBIMA OOBEKTaMHU B
o0BeMe, YCTaHaBIMBAEMOM 3aKOHOM



C. CyOBEeKT, peaqu3yIoIHi MMOJHOMOYMS BJIAJCHUS, NMOJB30BAHHUSA WU PACIOPSIKCHHS
yKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHHUKOM

d. cyOBbekT, peanu3yromuid MOJTHOMOYHS BIIAJCHUS, ITOJIb30BAHUS, PACIOPIKCHUS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABINBAEMOM 3aKOHOM
Bompoc 5
C Kxakoii IebI0 YCTaHABIMBACTCS IIPABOBOW PEXXHUM HH()OPMALMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 4yTOOBI JaTh BO3MOXKHOCTH BJAJENbLy HMH()OPMAIMOHHBIX PECYpPCOB MOIYy4aTh
OIIPEJIETIEHHYIO BBITOJY OT UX MCIOJIb30BAHMS

b. 4TOOBI 1aTh BO3MOYKHOCTB BJIA/ICNbIy HH(OPMAMOHHBIX PECYPCOB MPEAOCTABIATh
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJIaBaTh, JapUTh, MCHATH

C.yTOObl JaThb BO3MOXKHOCTb COOCTBEHHMKY HMH()OPMAIMOHHBIX PECYpPCOB
pacropspKaTbCsl UMU 110 CBOEMY YCMOTPEHUIO

d. 4TOOBI 1aTh BO3MOKHOCTh COOCTBEHHUKY MH()OPMAIIMOHHBIX PECYPCOB PACIIMPHUTh
IIPaBa Ha UX UCIIOJIb30BAHNE, 3aKPEIUICHHBIC 3aKOHOJATEIbHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MH(OPMALMOHHBIX PECYpPCOB OOECIICUMBAETCS BHYTPHUIKOHOMHYECKAsS
ACATCIIBHOCTD MPCAIPUATUSA:

BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. TOCyIapCTBEHHBIMH HH(OPMAIIMOHHBIMHU pecypcaMu
-

r
-

b. rmo6anpHbIME HHGOPMALIMOHHBIMU PECypCaMU
C. MUPOBBIMU UH(OPMALITMOHHBIMU peCypcamMu

d. pernoHabHBIME UHPOPMAIIMOHHBIMHU PECYPCAMU

Bomnpoc 2

K kakomy Buay pecypcoB OTHOCSITCSI HAllMOHAJIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

f‘_
a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcam
-
b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
o
C. K perMoHaIbHBIM HH(POPMAIIMOHHBIM pecypcam
o

d. x rmobanbHBIM HHPOPMAITHOHHBIM PeCypcam
Bompoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM PECYpPCaM OTHOCSATCS:
Br16epuTe 0H UM HECKOJIHKO OTBETOB:

a. rnobanbHble HH()OPMAIIMOHHBIE PECYPCHI

b. urdopmarmonusie pecypchl cyonekToB Poccuiickoit denepanun
C. HaI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbIe MHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUNAJIbHbIE HH(POPMAIIHOHHBIE PECYPChI

f. ropockue HHPOPMAIIMOHHBIC PECYPCHI

1 1 1 1 1 1T

g. KOpropaTuBHbIE HHPOPMAIIMIOHHBIE PECYPCHI



Bompoc 4
K xoprnopaTuBHEIM HH()OPMALTMOHHBIM pecypcaM NpeAnpusiTHs (OpraHu3aIiN) OTHOCSATCS:
Bribepure ouH OTBET:

d. BCSI COBOKYITHOCTb COGCTBGHHHX, Hpno6peTaeMHx " IMOCTABJIACMBIX U3BHC JAHHBIX,
Sa(bHKCHPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCHUTCIIAX

b. Bcs COBOKYITHOCTh COOCTBEHHBIX MH(MOPMAIIHOHHBIX PECYPCOB, 3aQMKCUPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AJICKTPOHHBIX HOCUTEIISX

C. BCSI COBOKYMHOCTh IMPHOOPETaeMBbIX W IMOCTABISIEMBIX W3BHE WH(POPMAITMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TAK U AJIEKTPOHHBIX HOCHTEIISIX

d. Bcst COBOKYITHOCTH COOCTBEHHBIX, TPUOOPETAEMBIX U TIOCTABJIIEMBIX U3BHE JAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics atepuer?
Boi6epute ouH OTBET:

O a.B 1957 rony
C b. 8 1971 rony
O C. B 1969 rony
r-

d. B 1992 roay

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3J€KTPOHHAs MOYTa:
Bri6epute ouH OTBET:

© 4 81969 rony
“ b, 81992 rony
O c. B 1957 rony
-

d. B 1971 roay

Bompoc 7

Yro B mepeBojie Ha pPyCCKUH sI3bIK 03HauaeT abopeuarypa URL:
Boi6epuTe ouH OTBET:

. .

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEI
. . .

b. MHbopMaIoHHbIH JTOKATBHBIN TPOTYKT
- . o

. MudopmanmoHHBbIii JTOKATBHBIA pecypc
-

d. YHuduuupoBaHHBIN yKa3aTenb pecypca

Bomnpoc 8

UYro B nepeBojie Ha pyCCKUH A3bIK 03HauaeT abopesuarypa DNS:
Bribepure o1H OTBET:

I
d. CUCTEMa JOMCHHBIX UMEH
I
b. JAOMaIIHAA HalTMOHAJIbHAs CETh
. o
C. cucTeMa JOMCHHBIX CETEU
r

d. mpoTOKOJT TOMEHHBIX aPECOB

Bompoc 9

Camoif TOmyJISpPHOW OTEUECTBEHHOW WH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SABJIIACTCA:

Bri6epute oguH OTBET:



a. Google
b. Aport
C. SIndex

d. Rambler

Bormpoc 10

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crucTeMoit Internet siBisiercs:
Bribepute oauH oTBeET:

a. Aport

b. Google

P
C. SIndex
d. Rambler

Bompoc 11

Kaxoi1 3HaK MCTIOJIb3YyeTCs I yCEYEHUS CIIOBA C LIENbIO pacIIupeHus 3anpoca B MIaTepuere
JI0 BCEX CJIOB, COZIEPKAILNX BBEACHHYIO YacTh:

BeiGepute oauH OTBET:

I

a. «#»
b. «?»

C. «!»

d. «*»
Bormpoc 12
Kakoli 3HaK ncnosip3yeTcs pu MOoMcKe KOHKPETHON (opMbl ciioBa B MIHTepHETE, HCKII0Yast
Jpyrue caoBoGOpMBI:
Bri6epuTe ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»

IIpakTnyeckas padora 1

3ajgaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JAOKYMEHTOB, KOTOpBIE BXOJST B COOTBETCTBYIOIIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunmn).

2. IlpoananuzupoBats TpynoBoil koaekc Poccuiickoit denepanuu Ha npeaMeT HaIUYUS
HEOOXOMMBIX KaJIPOBBIX JOKYMEHTOB B OpPTaHHM3allMd B COOTBETCTBUHU C BapHaHTOM (IEpBOM
OykBoit hamunun). [lo pesynpTaTam anaim3a opOpMUTH B MUCHbMEHHOM BHUJIE TaOIHUITY:

HanmenoBanue Homep wu HasBanue[KpaTkoe conepkanue

KOHKPETHOTO KaJpOBOro[cTaTbU Tpynosorojcrarbu Tpynosoro Koaekca




ITOKYMEHTa Konexca PO PD

Bapuanm 1

— IS CTYIGHTOB, YbHM (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHn3aiuoHHO-KaJpOBBIC U
OpraHU3alMOHHO-PACIIOPSAIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, YbHM (amMuiauK HauumHatoTes ¢ OykB H—S — JoKymMeHTHI 10
TPYAOYCTPOICTBY, YU€Ty U paboTe ¢ KaapamH.

3. BeiOpats Tpu MH00BIX KaJIPOBBIX JOKYMEHTA U3 3a/IaHusl | U c/1e1aTh 10 KaXKIOMY U3 HUX
BBIOOPKY CTaTeH U3 MEPHOAMYECKHIX KYPHAIOB MO KaJ[pOBOMY JICIONPOU3BOJICTBY 3a MOCIEIHUE
5 met(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3aaHne BBITIOMHSASTCS MUCbMEHHO B (popmare Microsoft Office Word 2003,
C YKa3aHHUEM BapHaHTA.

B nepBoM mnyHkTe 3amaHus HEOOXOIMMO ONPEACIUTH IOJHBINA IEepeueHb KaJpOBBIX
JIOKYMEHTOB, KOTOpBIE BKJIIOYEHBI B TPYIIy JOKYMEHTOB, YKa3aHHYIO B HOMEpPE BapuaHTa B
COOTBETCTBUU C NEPBOil OyKBON hamMHIUH.

Bo BTOpOoM mnyHKTE 3amaHus HEoOXoAMMO OGOpPMUTH TabJHUIly, Ha OCHOBE aHalIMu3a
Tpynosoro kogekca Poccuiickoit @enepanuu 11 CBOCH TPYyIMIIbl KaAPOBBIX JOKYMEHTOB, YKa3aB
B IIEpBOIl KOJOHKE, KaKkhe W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3JaroTcs (BemyTcs,
0(OPMIIIOTCS, 3aMOJHAIOTCS) B OpraHu3alluu corjacHo TpynoBomy Kojaekcy Poccuiickoit
®denepannu, MOATBEPAUB JAHHBIN (PaKT IIUTATOM COOTBETCTBYIOIICH CTaTbU M3 KoJIeKca (KOJOHKA
3) ¢ ykazaHHeM HOMEpa U Ha3BaHMs CTaThU (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIPOBbIX TOKYMCHTOB B Ta6J'II/IIIC JOJIKEH OBITH HCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanuzupyeTcs TocienHss AeicTByromas peaakuus TpynoBoro kozaekca Poccuiickoit
denepanuu.

Bo BTOpOM myHKTE 3aaHMs HEOOXOAMMO BHIOpATh TPHU JFOOBIX KAJPOBBIX JOKYMEHTA W3
TaONMHIBI M CAENAaTh MO KaKIOMY JOKYMEHTY BBIOOPKY CTaTeid M3 JKYpPHAJIOB IO KaJIpOBOMY
JENONPOU3BOJACTBY (CM. JIEKIMU) CTporo 3a mociuennue 5 ner. [lo kaxaoMy KagpoBomy
JIOKYMEHTY JIOJDKHO OBITh 0(pOpMIIEHO HE MEHee ceMH OMOIMOorpaduiecKuX OMMCAHUHN CTaTe He
MEHEEe YeM M3 TPEX PA3IUYHbBIX TEPUOTUICCKUX )KYPHAIOB.

bubnuorpaduueckoe omnmucaHue CTaTbU JAOJDKHO OBITH O(OPMIIEHO B COOTBETCTBHU C
tpeboBanusimu 'OCT 7.1-2003 «bubnuorpaduyeckas 3anuch. bubanorpadpuueckoe onucanue.
OO6mue TpeboBaHUS 1 TTpaBUiIa COCTABIICHUS.



IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIaTEIIbHYIO 06azy  Poccuiickoit denepanuu,
PETrIaMEHTHPYIOIIYIO  CO3JaHHEe KOHKPETHBIX KaJpOBBIX JIOKYMEHTOB OpraHU3allid B
COOTBETCTBUU C BapuaHTOM (TiepBoit OykBo# damunun). [lo pesynpraTam aHaims3a opopMUTh B
MUCbMEHHOM BHJIE TaOIHILy:

HaumeHoBaHMe  KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS 0a3za PO,
ITOKyMEHTa perIIaMEeHTHP YOS CO3/1aHue JTAHHOTO
ITOKyMEHTa
1 2
Bapuanm 1

— IS CTYIGHTOB, YbHM (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHn3aimoHHO-KaJpOBBIC U
OpraHU3alMOHHO-PACIIOPSAIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— 18 CTYZIEHTOB, 4bM (amMwiuu HauuHatotes ¢ OykB H - — nokymeHTel mo
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh MEPEUCHD CHEHUATBHBIX JOKAIBHBIX HOPMATHBHBIX aKTOB HEOOXOJUMBIX H
JOCTaTOYHBIX JUIS IESTEINBHOCTH KaJPOBOW CIYXOBI YUPEXKIECHHS B COOTBETCTBUU C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanm 1

— ISl CTYIEHTOB, 4ybM (aMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYJI€HTOB, 4bM (pamuiiuu HaunHatoTcs ¢ OykB H — S — kagpoBas ciryx0a 1IKosbl.

MCTO)II/IquKI/Ie PEKOMCHAIIMH I10 BBIMMOJIHCHHUIO 3a1aHU .

[IpakTrueckoe 3a1aHne BBITTOHIETCS MTUChMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B nepBoMm myHKTe 3amaHus HEOOXOIMMO, B IEPBYIO OdYepellb, ONPEAEIUTH IEpPEUCHb
KaJIpOBBbIX JOKYMEHTOB B COOTBETCTBHH C BapUaHTOM (TiepBoii OykBoil (pamuiium). 3aTeM U3y4uTh
3aKoHoJaTeNnbHyl0 0a3y Poccuiickoit ®denepanuu, coleprkallyio HOPMBI TPYJIOBOTO IpaBa U
HOPMBI OXpaHbl Tpy/la U JOKYMEHTBI METOAMYECKOTO XApaKTepa IO YIPABICHUYECKOMY TPYAY H
KaJpOBOMY JEJONPOU3BOJCTBY, BKIFOYAIOILYIO KoaeKchl Poccuiickon denepanuu, OeaepaibHbie
3akoHbl Poccuiickoit denepanuu, Ykaszel u pacniopsixenus [Ipesunenra Poccuiickoit @enepanuu,
Ilocranonenus IlpaBurenscrBa Poccuiickoit ®Penepanuu, rocygapCTBEHHBIE CTaHIAPTHI,



I'CAOY, mnpaBuna, HMHCTPYKIHUH, TEPEYHH, KIACCU(PUKATOPHI TEXHUKO-DKOHOMHYECKOU H
coLMaIbHON MH(OPMALIUU, CIPABOYHUKH U Jp. JI JAHHBIX KaJPOBBIX IOKYMEHTOB.

Ilo pesynbraram aHamu3a O(OpMHUTH TabIMIly, YKa3aB 3aKOHOAATEIbHYIO 0a3y Uit
KOHKPETHOI'0 KaJpoBOro J0KyMeHTa. To ecTb B IEpBOM KOJIOHKE TaOJIMIBl yKa3aTh KaJpOBBIN
JOKYMEHT B COOTBETCTBHHM C BapHaHTOM (IIepBOil OyKBOH (amMHINHM), BO BTOPOH KOJOHKE
HOPMATUBHBIM aKkT (WM aKThl), B KOTOPOM peub MJET O CO3JaHUU (O(POpPMIICHHH, BEICHHH,
3aIl0JIHEHHUH) TaHHOT'O KaJIpOBOr0 JOKYMEHTA.

HepequL KOHKPCTHBIX KaAPOBBIX JOKYMCHTOB B Ta6JII/II_Ie JOJIKCH OBITH HUCYCPIBIBAIOIIIUM.

AHaM3UPYIOTCS MOCJICTHUE ACHCTBYIOIINE PEAAKIINN 3aKOHO/IaTEJIbHBIX aKTOB
Poccuiickoit deneparum.

Bo BTOpoMm nmyHKTe 3a7jaHMsl HEOOXOAUMO COCTAaBUTh MEPEUCHb TOJIBKO TEX CHEIMaIbHbBIX
JIOKAJbHBIX HOPMAaTHBHBIX aKTOB, KOTOPbIE HEOOXOIMMBI M JIOCTaTOYHBI Ui JESTEIHHOCTH
KaJIpOBOH CIIy>KObl YKa3aHHOTO B BAPUAHTE YUPEKICHHUSL.

,Z[J'ISI KaXXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTeNIbHBIM UJIU HET.

Tect Kk pazgeny Ne3

Bonpoc 1
Kakoii HOpMaTUBHBI JOKYMEHT COJAEPKUT OCHOBHbIC MpaBWJia M INPUHLHUIIBI
peryiupoBaHusl TPYIOBbIX OTHOLIEHUH, NOPSAAOK O(OpMIEHUS KaJpOBBIX MpPOLEAYD,
IPEJOCTaBIICHUs] TapaHTUH, KOMIEHcaluuil pabOOTHMKaM; IOPAJOK NpUEMa U YBOJIbHEHUS
COTPYJIHUKOB, OpraHM3alMI0 MX pabodero BpEeMEHH M BPEMEHHU OTIbIXa, YCIOBUS BBIILIATHI
3apa0OTHOM MIATHI:
Boi6epuTe ouH OTBET:

a. ®enepanbhbiii 3akoH oT 27 urois 2006 r. Ne 152-03 «O nepcoHaANBbHBIX TaHHBIX
b. Tpynosoit kogekc Poccuiickoit denepanuu

C. [TocranoBnenue IlpaButensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx

KHIKKaX»

. o o
d. Koncrurymus Poccuiickoit @enepanuun

Bomnpoc 2

Kakoii HOpMaTHBHBIN TOKYMEHT MPHUMEHSAETCS Ha MPEANPHUATHUAX B LENIX oOecredeHus
MPAaBUJIBHOTO M0/100pa, pacCTaHOBKU M UCIOJB30BaHUS KaJpOB; MPHU3BaH CO3JaTh JEHCTBEHHBIN
MEXaHU3M pasrpaHudeHus] (QYHKIUI, MOJTHOMOYMI M OTBETCTBEHHOCTM HAa OCHOBE YETKOM
perjJamMeHTaluy TPYAOBOH 1eATeIbHOCTH paOOTHHUKOB:

Bribepure o1H OTBET:

a. Enunblii kBamuguKaMoOHHbIN CIIpaBOYHUK Ipodeccuit
C N . o
b. O6mepoccuiickuii knaccupukarop npodeccuii pabodnx, JOJHKHOCTEH CITyKalux 1
Tapu(pHBIX pa3psaIoB

f’_
C. MexoTpacneBble yKpyIHEHHbIE HOPMATHBBI BpEeMEHHM Ha paboThl 1O

KOMIUIEKTOBAHHUIO U YUETY KaJIpOB

d. KanmudukannoHHbIi CIPaBOYHUK JOHKHOCTEH PYKOBOJIHUTENEH, CHECIUATUCTOB U
JPYTHUX CIIY’>KalIuX
Bormpoc 3



B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOA3aHHOCTH ONEPaTOpPOB H
MOJIb30BaTEe MOYTOBOWM CBS3M, MOPSAJOK aJpEecOBaHUS KOPPECIOHACHIIUU, YKa3aHbl
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAEpOJIeH:

Bribepute oguH oTBeT:

a. ®enepanbHblil 3aK0H OT 17 nrons 1999 r. No 176-D3 «O 11ouToBOM CBSI3U»
- .
b. IlpaBuna oka3aHusi yCIyr IOYTOBOM CBSI3H, YyTBEP:KIACHBI IlocTaHOBICHHEM
[IpaBurensctBa Poccuiickoit eneparuu ot 15 anpens 2005 . Ne 221

C. ®enepanbusiii 3akoH ot 07 urons 2003 . Ne 126-03 «O cBsa3u»

C d. IIpaBusa oka3aHus yCIIyT MOYTOBOM CBsA3U, YTBepKAeHbI [Ipuka3zom MuHHCTEpPCTBA
CBSI3M U MaccoBbIX KoMMyHuKauuii Poccuiickoit @enepanuu ot 31 urosst 2014 r. Ne 234

Bormpoc 4

Kakue nepBuYHbIC y4YeTHBIE JOKYMEHTHI yTBep:kIeHbl [locraHoBinenueM I'ockomcrara
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBepkaeHUN YHU(PHUIMPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bri6epute oquH UM HECKOIBKO OTBETOB:

d. I10 y4eTy pa6oqero BpPEMCHHU U BPpCMCHU OTAbIXaA
r

-

b. mo ydery ormiaTel Tpyaa U JCHEKHBIX pacyeTOB
C. 10 y4eTy pabo4ero BpeMEHH M PacueToB C IEPCOHAIIOM II0 OILIaTe Tpy/a

d. mo ydery OEHEKHBIX PAaCUETOB C HACEICHHEM IIPH OCYIIECTBICHUU TOPIOBBIX
onepauuii ¢ HPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

2 €. 10 y4€Ty KaapoB

Bompoc 5

Kakoii nnm kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIOJIb3YIOTCS MPU 3aT0JTHEHUH
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!

Bribepure o1H MM HECKOIBKO OTBETOB:

[ o o o
a. Obmepoccuiickuil knaccuukaTop ynpaBieHYeCKOW JOKyMEHTaluU
[ . o .

b. OGriepoccuiickuii kiaccuhukaTop 3aHATHI

[ o, o o o
c. O6mepoccuiickuit kaaccupukatop npodeccuil pabounx, T0JKHOCTEH CIyKaIUX U

Tapu(PHBIX pa3psIoB

[ o o
d. O6mmepoccuiickuii Kinaccupukarop HHGOPMALUK O HACETICHUH

[ o o o o .
e. Obmepoccuiickuii  Ki1acCU(UKATOp  CIENMAIBHOCTEH  BBICHIEH  HAy4YHOU

KBaTH(UKAITTH

I_ oo . .
f. O0mepoccuiickuii KiaccupuUKaTop MPEANPHITHI U OpraHU3aIHi

[ o o o
g. OGmepoccuiickuii KiracCu(GUKaTop CrernuaaIbHOCTEH MO0 00pa30BaHUIO

[ o o
h. O6mepoccuiickuit KJaccudukarop 00BEKTOB

AIMUHHUCTPATUBHO-TCPPUTOPHAIIBHOTO ACTICHUSA

KourpoJubHas padora

3ajanue:

1. OtBerutp Ha Bompoc: «Kak ocyiiecTBisieTcss yrpaBieHue HH()OpPMaHOHHBIMU
pecypcaMu KaJIpoBOM CITy>KObI IPEATIPUSTUS.



2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE NPEJCTABICHHBIX B JICKIIMOHHOM MaTepuayie, B KOTOPBIX OTpakeHa
uHpopManus, HeoOXoauMasi B IEATEILHOCTH KaJPOBBIX CIY)KO OpraHW3alluil, 1O CIEAYIOIIUM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KanpoBeie cpeacTBa MaccoBoi HH(POpMAIUK — MIPEICTABICHBI pa3IMYHbIE BUJIbI CPEACTB
MaccoBoi MH(OpMALNU KaJAPOBOTO XapaKTepa, YacTh U3 KOTOPBIX SBISIFOTCS MHTEPHET-BEpCHeH
ounManbHBIX OyMaKHBIX M3/1aHUH, IPYyTas 4acTh MOSBIISETCS U CYyHIIECTBYET HE3aBUCUMO OT HUX
¥ HCKITFOYUTEIHHO TOJIBKO B 3JIEKTPOHHOM BHJIE.

2) Bupryanehbie kiyObl u mpodeccuoHanbHbie (QOPYMBI — CO3IaHBl TpYHIaMU
npodecCHOHAIOB B O00JAaCTH KaJAPOBOTO JEJIONPOM3BOJCTBA, TAE BEAYTCS OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®denepalliy B 1LIETIOM U Pa3pelIeHHEeM KOHKPETHBIX KaJApPOBBIX CUTYaIlMil B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KaJPOBUKOB (JIEIONPOM3BOIUTENCH) —
MPEICTABICHBl  MEPCOHAIBHBIC  CTPAHMIBI ~ W3BECTHBIX  POCCHHMCKHX  KaJIPOBUKOB
(memompousBoaMTENEH), TJ€ BBUIOKEHBI OWorpaduyeckue JaHHBIE, MaTepHalbl 00 HuX
poeCCUOHATLHOM IEATEILHOCTH M 00JIACTH HX CIICIIUATU3AIUH.

4) 3apyOexHbIE KaJIPOBBIE PECYpPChl — MPHUBEICHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJApOBOMY IACIIOIMMPOU3BOACTBY — COACPIKAT MATCpHUAJIbI 11O
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) BupryaneHbie ki1yObl U mpodeccuoHanmbHblE (OPYMBI — CO3JaHbl TpyHIamMu
npodeccHoHamoB B O00JIACTH KaJpOBOTO JEIONPOU3BOJCTBA, TI/€ BEAYTCA OOCYKICHUS
pa3IMYHBIX BOINPOCOB, BO3HMKAIOUIMX B CBSI3M NPHUMEHEHHEM 3aKOHOJATeNbCcTBA Poccuiickoin
®denepannu B 11€JIOM U Pa3pelIeHNeM KOHKPETHBIX KaJIPOBBIX CUTYAIMil B YACTHOCTH.

3) Opraamzanuun u (QUPMBI — TPEACTABICHBI CAWTBhI, CO3/aHHBIE PA3TUIHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU W OpTraHMU3AIMsIMH, TJI€ COOpaHbl MaTepHabl, MOCBAIICHHBIC
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM UCXOJS U3 CIIELMAIM3ALUN OpraHU3alliy.

4) 3apyOexHbIe KaapOBBIE PECYpPChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HoOro THUIIA.

3. BriOpatph u3 nepeuns (3ananue 1) naTh JH00bIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/IbIil pecypc 10 CIeAyIOIIel cXeMe:

— yKa3aTh Ha3BaHUE WHPOPMAIIMOHHOTO Pecypca U aJipec CaiTa;

— yKa3aTh, Kakasg HHQOpMAaIHs COICPKUTCS HA caiiTe, KaKylo [IEHHOCTh OHA MPECTABIISET
JUI KaJpoBOM ciyxObl, Ha Kakue PyOpHMKM W BKJIAQJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTIIMYUTETLHBIE OCOOCHHOCTH CaliTa OT eMy MOJI00HBIX;

— npeacTaBUTh HhoTorpaduio (CKPHHIIOT) INIABHOW CTPAHMIIBI CaiiTa.



MeToanueckre peKOMEHIAIIMHU 110 BEINOJHESHUIO 3aJaHHUS:

[TpakTHueckoe 3a1aHue BBITTOIHAETCS MTUCbMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B mnepBoMm mnyHKTe 3agaHus HEOOXOAMMO JIAKOHMYHO OIKCATh, KaK OCYIIECTBISETCS
yrpaBieHue WHPOPMAIMOHHBIMU pPECypcaMu KaJIpOBOW CIYXKObI TpeanpusTus (MOXHO Ha
npuMepe KOHKpeTHOro mpennpusatus). OTBer noipkeH coxaepxaTh He mMeHee 5000 3HAKOB ¢
npobenamu. [t moATBEpKACHUS YKa3aHHOW MH(pOpMaUU HEOOX0IUMO O()OPMUTH CCBIIKH Ha
auteparypy u uHTepHeT-uctouHukn corsacHo 'OCT P 7.0.5-2008 «Cucrema cTtaHmapToB IO
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNnbcKkoMy Aeny. bubnmorpaduueckas ccpimka. Obmue
TpeOOBaHUS U MPaBUIa COCTABICHUS».

Bo BTOopoM mnyHkTe 3agaHus HEOOXOJMMO COCTaBUTh IlepeuyeHb HH(GOPMALIMOHHBIX
pECYpCOB KapoBOil ciyKObI B ceTu VIHTEpHET, B COOTBETCTBUU C BapHaHTOM (IIEepBOii OyKBOM
damunum), ykazaB Ha3BaHHME pecypca, aapec caidTa W KpaTKO KaKylo MH(OpMAIUIO CONEPKUT
MH(POPMALIMOHHBINA pecypc, COXpaHss HyMEpaLuIo IPeACTaBICHHBIX TPYIII.

[IpencraBieHHbIN NepeueHb UHPOPMAIIMOHHBIX PECYPCOB KAIAPOBOU CIIyKObI HE TOJIKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B Tperpem nyHKTE 3agaHMs HEOOXOAMMO  OXapaKTEpHU30BaTh MATH  JIIOOBIX
MH(OPMAILIMOHHBIX PECYPCOB U3 MEPEUHs, COCTABICHHOTO B 3aJ]aHUH 2, MPUACPKUBASICH CXEMBI,
NPEJCTAaBICHHON BBIIIE, MOXXHO YyKa3aTh JONOJHHUTENbHYI0 HWH(POPMALMIO TIO CBOEMY
YCMOTPEHHIO O COJEp:KaHWUU caifta. [lis HarjasaHOCTH MpeacTaBuTh (ororpaduio riaBHON
CTpaHMIbI CalTa.

Urobsl cnenath (otorpaduio (CKpUHIIOT) BCEro coaepkuMoro Barero skpana,
HE0OXOMMO Ha)kaTh Ha KJIaBHAType KiaBuiry «Print Screen» (Ha HEKOTOPHIX KJIaBHATypax OHa
o0o3Havaercs Kak «PrtScr» nnn «PrntScrny).

KonTtpoabHnas padora

Bomnpoc 1
[Tponomxute onpenenenue: UHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Boi6epuTe ouH OTBET:

a. mporecchl  co3paHusi, cOopa, 0OpaOOTKHM, HAKOIUICHUS, XpaHEHHs, TIOUCKa,
pacmpocTpaHeHHs U MOTpedsieHns nHpopMauu

b. COBOKYITHOCTb Sa(bHKCHpOBaHHOﬁ I/IH(l)OpMaL[I/II/I, npeaHasHauYCHHaA JJId XpaHCHUA U
HCIIOJIb30BAHUA U paCCMaTpuBacMas Kak CMHOC 1CJI0C

C. OT/IETIbHBIE JOKYMEHTBI M OTJIEIbHBIE MACCUBBI JOKYMEHTOB, JOKYMEHTBI U MACCUBBI
JOKYMEHTOB B MH(OpPMAIIMOHHBIX cucTeMax (OMOImoTekax, apxuBax, poHIaX, OaHKaX JaHHBIX,
JIpyrux HHGOPMALMOHHBIX CHCTEMAX )

d. 3HaHUS, MOATOTOBICHHBIC JIOABMU IS A(PPEKTUBHOTO TONYYSHUS KaKOH-ITHO0
uHpopMaun
Bompoc 2
Korna nosiBuiicst TepMHUH «MH(OPMAIIHOHHBIE PECYPChI»:
Bribepute oauH OTBET:
a. B 70-e roarl XX Beka
e~
b. B 60-e Tonsr XX Beka

C. B 90-e roarl XX Beka



f_.
d. B 80-¢ roast XX Beka

Bompoc 3

Kakue cienupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH(OPMAIIMOHHBIM PECYpCaM:

Bribepure oauH OTBET:

“il

a. pacxo/yeMoCTh, HCUEPIAEMOCTb

b. mocTyn K ynaneHHbIM pecypcam

C. OTIEPaTUBHBII MOKCK

d. dhukcanust Ha OHOM HOCUTEINE PA3IUYHOM 110 XapaKTepy HHPpOpMAIUH
€. MOCTOSIHHBIN POCT 06beMa MOTOKOB

f. I”3MEHYMBOCTH COCTaBa

T Y YD

g. KOMITAaKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(OpMAITHH
Bormpoc 4
Kakue BuIbl MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MAacCIITabOB
(dbopMHUpPOBaHUS U HCTIOB30BAHUS:
BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECyPChI

b. nokanbHbIE pecypchl

C. OTpacieBbIE PECYPCHI

d. pecriyOinMKaHCKHE PECypChI
€. MHPOBBIEC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

0 A R N DN DR

J. peTMOHAIILHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN POJYKT — 3TO ...
Bri6epuTe ouH OTBET:

a. HHq)OpMaHHOHHBIG CUCTEMBI, CETHU W CETHU CBA3H, IPCAHA3HAUCHHBIC WJIHU
IpUMEHsIEMbIE JIJIS1 YZIOBJIETBOPEHHUSI OTPEOHOCTEH Mosb3oBaTeneit

b. nokymeHnTHpoBaHHas WH(pOpPMAIKs, MPETHA3HAYCHHAS ISl OIPAaHUYECHHOTO Kpyra
T

C. IOKyMEHTUpPOBaHHass WH(GOpMalKs, TOJArOTOBIEHHAS B COOTBETCTBUU C
HOTp€6HOCT$IMI/I MOJb30BaTeNIEd U npeaHa3HauCHHasd WKW NPpUMCHIACMAasA IJIA YAOBJICTBOPCHHA
noTpeOHOCTEH moIb30BaTeneit

d. mH(opManMOHHbIE MaccuBBI ((aiiibl), XpaHALIIMECS Ha MAIIUHHBIX HOCHTEISX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
HHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. 6azoit s co3nanusg HHGPOPMALMOHHBIX MTPOTYKTOB

b. vHGOPMAITMOHHBIMUA TIPOJYKTAMH ¥ HMHGOPMAIIMOHHBIC PECYpChl HHUKaK He
B3aUMOCBSI3aHBI

C. CBA3YIOIIMM  3BEHOM  MEXAy  UHGOPMAIMOHHBIMH  TPOAYKTAMU |
UH(POPMALIMOHHBIMH YCIYTaMU



d. pesynbraTom nmepepaboTKu HHPOPMAIMOHHBIX MPOTYKTOB
Bompoc 7
Kro siBnsieTcs BianenbiieM HHOOPMAITMOHHBIX PECYPCOB M HH(POPMAIIMOHHBIX TPOIYKTOB:
Bribepure oauH OTBET:

a. CyOBeKT, peau3yIONIil TOJTHOMOYHUS BIAJACHHS, IOJIb30BAHUS, PACTIOPSIKCHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, yCTaHABIMBAEMOM 3aKOHOM

b. CY6’BCKT, peanmy}omnﬁ IIOJIHOMOYHA BJIAJCHUSA, IIOJB30BAaHUA KW PACIOPAKCHUA
YKa3aHHbIMHA 00bEKTaMH B O6’b€Me, YCTaHaBJIMBACMOM COOCTBEHHUKOM

C. CY6T>€KT, peannsylomnﬁ IMOJIHOMOYHMA I10JIb30BaAHUS, YKA3dHHBIMU 00BbEeKTaMH B
06’beM€, YCTaHaBJIMBACMOM 3aKOHOM

d. cyObeKT, peaqu3yronuii MOJIHOMOYHS MOJb30BaHMS, YKa3aHHBIMH OOBEKTaMHU B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM
Bompoc 8
C kakoil Lebl0 YCTaHaBJIMBAETCS IPABOBOM PEKUM MH(POPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 9TOOBI JaTh BO3MOXXHOCTh COOCTBEHHUKY MH(OPMALMOHHBIX PECYPCOB PACIIUPUTH
IIPaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHBIC 3aKOHOJATEIbHO

b. 4TOOBI 1aTh BO3MOYKHOCTB BIIAJICNIbILy HH(POPMAIIHOHHBIX PECYPCOB MPEIOCTABIISAThH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATH

C. 4TOOBI JaTh BO3MOXKHOCTH BIIQJICNbIy HH(POPMALMOHHBIX PECYpCOB IOIYy4aTh

OIPE/ICIICHHYIO BBITOJY OT UX HCIOJIb30BAHUS
© 4. uro6m IaTh BO3MOXKHOCTb COOCTBEHHHUKY HMH(OPMALMOHHBIX PECYpPCOB
pacnopsKaTbCs MU 110 CBOEMY YCMOTPEHUIO

Bomnpoc 9

Kakumu Bugamu MHQPOPMAIMOHHBIX PECYpcOB OOECIEeUMBAETCS BHYTPUIKOHOMHYECKAS
JeATENILHOCTD MPEATIPUSTHSL:

Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. ro0abHBIMU UH(POPMALIMOHHBIMU PECYPCAMHU

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU PECYPCaMHU

-
C. peTHOHAIbHBIMUA UH(POPMALMOHHBIMU PECypCaMu

d. rocynapcTBeHHBIMU HH(POPMAIIHOHHBIMH PECYpCaMu

Bompoc 10

K kakomy Buay pecypcoB OTHOCSATCS] HAllMOHAIbHbIE HH(OPMAIIMOHHBIE PECYPCHI:
Bribepute oauH OTBET:

f’_
d. K TOCYyJ1apCTBCHHBLIM I/IH(I)OpMaI_II/IOHHLIM peCypcam
I
b. x PEruoHaJIbHbIM I/IH(i)OpMaI_II/IOHHBIM pecypcam
s
C. K TJI00AJIbHBIM I/IH(I)OpMaI_[I/IOHHBIM pecypcam
s

d. K MUPOBBIM HH(POPMAITHOHHBIM Pecypcam

Bonpoc 11

K perrnonanbHbIM HHPOPMALIMOHHBIM pecypcaM OTHOCSTCS:
Bribepurte 0JH UM HECKOJIBKO OTBETOB:

a. (hegepasibHbIe THPOPMALMOHHBIE PECYPCHI
b. rmoGanpHBIC HHPOPMAIIMOHHBIE PECYPCHI

S ropojickre nH(GOpMalMOHHbIE PECYPCHI



[ o o
d. urdopmarmontsie pecypcsl cyobekToB Poccuiickoit denepanyu
-
€. KOpIIopaTHBHbBIE HH()OPMAIIMOHHBIE PECYPCHI
-
f. HanMoHaNbHBIC HH(POPMAIIHOHHBIC PECYPCHI
= g. MyHHIIMITATbHBIC HHOPMAITMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HH(GOPMAITMOHHBIM pecypcaM NpeanpusTus (OpraHu3aIm) OTHOCSITCS:
BriGepute ouH OTBET:

a. BCSI COBOKYMHOCTh IMPHOOPETAEMBbIX U IOCTABJISAEMBbIX H3BHE HH(GOPMAIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TaK U AJIEKTPOHHBIX HOCHTEIISIX

b. Bcs COBOKYITHOCTb CO6CTB€HHLIX, HpI/IO6peTaeMBIX U IIOCTAaBJIICEMbIX U3BHC JaHHBIX,
3a(l)I/IKCI/IpOBaHHBIX Ha 3JICKTPOHHBIX HOCUTCIIAX

C. BCS COBOKYITHOCTD CO6CTBCHHBIX, an06peTaeM1>1x 1 MIOCTAaBJIACMBIX U3BHC JAaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM3.)KHI>IX, TaK U 3JICKTPOHHBIX HOCHUTCIIAX

d. BCS COBOKYITHOCTH COOCTBEHHBIX MH()OPMAIMOHHBIX PECYPCOB, 3aUKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AIEKTPOHHBIX HOCUTEISAX
Bomnpoc 13
B kakom rony nosisuics Uarepuer?
Bri6epute ouH OTBET:

© 4 81992 rony
O b. 8 1971 rony
O C. B 1957 rony
-~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 1OYTa:
Bri6epuTe ouH OTBET:

© 4 81969 rony
“ b, 81992 rony
O C.B 1957 rony
-~

d. B 1971 rony

Bomnpoc 15

UYto B nepeBojie Ha pycCKUM sA3bIK 03HauaeT abopesuarypa URL:
Bribepure ouH OTBET:

. o o

a. udopmManmoHHbIM JTOKaIbHBIN MPOIYKT
- o o

b. MupopManoHHBII JTIOKaTbHBIH pecypc

C. YHUpHUIMPOBAaHHBIN yKa3aTelb pecypca
P

d. YHupuIupoBaHHBIN aapec MOIb30BaTEes

Bomnpoc 16

UYto B nepeBojie Ha pyCCKUM s3bIK 03HaUaeT abOpeBuarypa DNS:
Bribepure ouH OTBET:

a. IOMAIIIHSSI HAlMOHAJIbHAS CETh
b. mpoToKoJ TOMEHHBIX aPECcOB

C. cucTeMa IOMEHHLIX ceTel



d. cucTema TOMEHHBIX HMEH
Bompoc 17
Camoii TOmyJISpPHOM OTEUECTBEHHOW HMH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:

© a. Rambler
© b. Google
~

c. Aport
f_.

d. SIndex
Bompoc 18

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crcTeMoit Internet siBisiercs:
Bribepute oauH OTBET:

© a. Rambler
© b. sIndex
f_.

c. Google
O d. Aport
Bomnpoc 19

Kakoli 3HaKk HCTIOnb3yeTcs 1S yCeUeHUs CI0Ba C IENbI0 pacliupenus 3anpoca B IHTepHeTe
JI0 BCEX CIIOB, COJIEPKAINX BBEJACHHYIO YaCTh:
Br16epute oquH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoli 3HaK ncnosib3yeTcs pu MOMcKe KOHKPETHON (opMbI ciioBa B MIHTepHETE, HCKII0Yast
Jpyrue caoBoGOpMBI:
Boi6epuTe ouH OTBET:

a. «»
b. «!»
C. «?»

d. «*»

Bomnpoc 21

Kakoil HOpPMaTHBHBI JOKYMEHT COJEPXKUT OCHOBHBIE IIpaBHWJa W  IPHUHIMIIBI
pEryJaMpOBaHUs TPYJIOBBIX OTHOIIEHHH, TOPSIOK OGOpPMIIEHUS KaJIpOBBIX IPOLEAYD,
MPEIOCTAaBIIEHUS] TapaHTUM, KOMIEHcaluid pabOTHHKAM; TMOPSAOK IMpUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3alMi0 UX paboyero BpPEMEHM W BPEMEHH OTJbIXa, YCJIOBMS BBIMJIATHI
3apabOTHOM TIJIATHI:

Bribepure o1H OTBET:

a. [locranoBnenue IlpaButensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHIDKKaX»

b. Tpynosoit koaekc Poccuiickoit deaepanyu

. ®enepanbublii 3akoH oT 27 utois 2006 r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX



f" o o
d. Koncrutymus Poccwuiickoit @enepannu

Bomnpoc 22

Korma Obuta yTBepkaeHa MHCTpyKIHsI MO 3al0JHEHUIO TPYIOBBIX KHUKEK:

Bribepure oauH OTBET:

© 4 10 anpess 2004 1.
“ b.05 siaBaps 2004 .
O C. 16 anpensa 2003 r.
~

d. 10 oxTs6ps 2003 r.

Bomnpoc 23

Kakoii HOpMATHBHBIM JOKYMEHT NPHUMEHSETCS Ha MPEANPHUATHAX B HENIAX O0eCreyeHust
IPaBIJIBHOTO 1000pa, PACCTAHOBKH M MCIIOJIB30BAHUS KAJPOB; MPHU3BaH CO3/1aTh JCHCTBEHHBIN
MEXaHW3M pasrpaHryeHuss (YHKIUN, TOJHOMOYHMI M OTBETCTBEHHOCTH Ha OCHOBE YETKOM
periaMeHTaInuu TPYJIOBOM IEeSITEIbHOCTH PAOOTHHKOB:

BriGepuTe 01MH OTBET:

a. EnuHpIi kBanmM(pUKAIMOHHBIN CIIPABOYHUK Mpodeccuid
o
b. MexorpacieBble  yKPYITHCHHBIC HOPMATHBBI BpPEMEHM Ha pabOTBl 110
KOMILIEKTOBAHUIO U YYETYy KaJpOB

c. Ob6wepoccuiickuil kinaccupukatop npodeccuil paboumx, J0JKHOCTEH CIIyKaIlUX U

TapuU(pHBIX pa3psI0B
“ KBann¢pukamoHHbIl CIIPaBOYHHUK JOJDKHOCTEH PYKOBOAMTEINCH, CIEIHAIUCTOB H
JPYTUX CITY KaIiX

Bomnpoc 24

B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOS3aHHOCTH ONEPaTOPOB H
NOJIb30BaTENed IOYTOBOM CBSA3M, TMOPAJOK aJpecoBaHMs KOPPECHOHJCHIIMH, YyKa3aHbI
JIOITyCTUMBIE pa3Mephl M BEC TIHCEM U OaHIepOJIeHi:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH 0T 17 uronst 1999 r. Ne 176-03 «O nodtoBoi CBA3U»
- o
b. IIpaBuia oka3aHus yCIIyT MOYTOBOM CBsI3H, yTBepKAeHBI [Iprkazom MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 nrons 2014 r. Ne 234

C. IIpaBuna oka3zaHusl YCIyr IOYTOBOM CBSI3U, YTBEpKIeHbl [locTaHOBIEHHEM
[IpaButensctBa Poccuiickoit deneparuu ot 15 anpenst 2005 . Ne 221

d. ®denepanbhbiii 3akoH oT 07 uroist 2003 1. Ne 126-D3 «O cBsazn»
Bomnpoc 25
Kak pactmmmdpossiBaercsa abopesuatypa ETKC:
Bribepute oauH OTBET:

. o . o o
a. Enqunsiii TaprudHO-KBaMMPUKAMOHHBIHN CIIUCOK Mpodecchil pabounx U JOKHOCTEH
CITy Kalux
- o
b. Eaunas tapudukanus kaapoBoi ciryKObI
. Enunble TapudHble KaTeropuy CIIy>KalluX MpeArpUsITUit
P

d. Equnsiii TapudHO-KBATM(UKAIIMOHHBIN CIIPAaBOYHHUK PaObOT U mpodeccuii paboumnx

Bomnpoc 26

Kakue nepBuuHBIE yueTHbIE INOKYMEHThHI yTBepxaeHbl IloctanoBnenuem I'ockoMmcrara
Poccun ot 05 staBaps 2004 r. Ne 1 «O06 yTBepkaeHHHM YHU(DHUIIMPOBAHHBIX (HOPM MEPBUUHON
YUETHOH TOKYMEHTALlUU 110 YUYETy TPYAA U €ro OIIaThby:

Bribepurte 01H UM HECKOIBKO OTBETOB:


http://newlms.magtu.ru/mod/resource/view.php?id=300428

a. 10 y4eTy OIJIaThl TPyAa U JEeHEKHBIX PacueTOB
b. mo yuery pabodero BpeMEeHH 1 BPEMEHHU OT/IbIXa

C. 110 y4eTy pabouero BpeMeHH U PacueToB ¢ MEPCOHAIOM IO OIUIaTe Tpyaa

a1 1 1

d. mo yuery kaapos

€. 110 y4eTy [EHEXHBbIX PACUETOB C HACEIECHUEM IIPU OCYIIECTBIECHUU TOPrOBBIX
ONEpalMil C MIPUMEHEHHEM KOHTPOJIbHO-KACCOBOM TEXHUKHU
Bomnpoc 27
Kakoii unun kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIIONIb3YIOTCS MPU 3aTI0THEHUH
CIEIMANIBHBIX TIOJIEH C KOJaMU JINYHOW KapTOYKU PaOOTHHKA!
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKWH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3

Bormpoc 28

B kakom o0mepoccuiickoM KiacCU(pUKaTope OOBEKTaMH KIACCH(PUKAIUU SBIISIOTCS
CHENUATBHOCTH BBICIIETO U CPEIHET0 MPO(eCcCHOHATBHOTO 00pa30BaHus:

Boi6epuTe ouH OTBET:

a1 1 1 7 T

© a OKCBHK
“ b, oKMO
© ¢ OKHIIO
© d.0kco
Bomnpoc 29

Kakoli 3akoHOJATEeNbHBIM aKT PEerjJaMeHTHPYET COAEpkKaHHE CTPYKTYPY KOJIJIEKTUBHOTO
JI0TOBOpAa:
Boi6epute ouH OTBET:

i o o .
a. Tpynosoii konekc Poccuiickoit deneparuun
i’“ o o o
b. I'paxnanckuii kogexc Poccuiickoit denepannu
i’" o o
. Koncrutynus Poccuiickoit denepanmu
-~

d. denepanbHbiii 3aK0H «O CO3/1aHUH JIOKATBHBIX HOPMATUBHBIX aKTOB MPEATIPHSTH

Bomnpoc 30

KakuM HOpMaTHBHBIM aKTOM YCTaHOBJEHa HEOOXOAMMOCTb BEICHMS JUYHBIX KapTOUeK
PaOOTHUKOB:

Bribepure o1H OTBET:

C a. [IpaBunamu BefeHUS M XpaHEHUS TPYIOBBIX KHUKEK, M3TOTOBICHHMS OJIAHKOB
TPYJOBON KHIKKU U o0ecrieueHus: uMu padotoaareneit

b. UHCTpyKIHEH M0 3aIMOJHEHHUIO TPYIOBBIX KHIKEK
-~
C. [locranoBnennem I'ockomcrata Poccun «OO0 yTBepxkaeHUM YHUDHUIIMPOBAHHBIX
(bopM nepBUYHON Y4ETHOM JOKYMEHTALUH 10 YYETy TPYyZa U €ro OIUIaThDy



r'
d. MexxoTpaciaeBbIMA  YKPYITHEHHBIMH HOPMAaTHBAMH BPEMEHH Ha paboThl 110

KOMIUIEKTOBAHUIO U YUETY KaJIpOB

[Tpunoxxenue 2

7 OueHo4YHbIE CpeCTBA JJIA IPOBeeHNsI IPOMEKYTOYHOM aTTecTAlNU
a) [lnanupyemsble pe3yabTaThbl 00y4eHHs U OLIEHOYHbIE CPeACTBA /1JIsl IPOBeEIeHUs
MPOMEKYTOYHOM aTTEeCTALMU:



Kon
UHMKATOpa

Nunukarop
TOCTHKEHUS
KOMIIETEHIIUH

OneHouHsble CpeacTBa

YK-2: CiocobeH onpeaensTh KPyr 3aJa4 B paMKax MOCTABJICHHOM IIeJTM U BEIOUPATh ONTHMAITbHBIC
CIOCOOBI UX PEIIeHUs, UCXO/IA U3 JEHCTBYIOIIUX MPABOBBIX HOPM, UMEIOIIUXCSI PECYPCOB U

OrpaHUYECHUN

YK-2.1

Onpenenser Kpyr
3a/1a4 B paMKax
MOCTaBJICHHOMN
e 1
npeajiaraet
CHOCOOBI UX
pelieHus u
OXKHJTaeMEIe
pe3ynbTaThI,
OLICHUBACT
MpEeAJIOKEHHBIE
CIIOCOOBI C TOUKHU
3pEeHUs
COOTBETCTBUS
LEJIU TIPOEKTa

Teopemuueckue eonpocwt, mecmal :

1. Tlepeuncnure 3amaud ¥ (QYHKUUH KaAJAPOBOH CIyKObI
opraHusanuu, TpeOyroume padoTel € MEPCOHAIBHBIMU
JTAHHBIMU?

2.  Kakue 3amaum pemraer kagpoBas cily)k0a opraHu3aluu B
nporiecce padboThl C MEPCOHATLHBIMU TAHHBIMHU COTPYTHHUKOB?
3. M3noxuTe OCHOBHBIE MOJ0XKEHUS 3aKOHOIaTENIbHBIX AKTOB
Poccuiickoii denepanyu, periiaMeHTHPYIOLINX MOPSAI0K padOThI
OpraHu3alUy ¢ NEPCOHATBHBIMU JAHHBIMU COTPYIHUKOB.

4.  Ha xakue TeMaTH4eCKHe PYIIbl JENITCS IePCOHAIbHBIE
naHHeIe?

5. Kakme mokambHEIC HOPMATHUBHBIC AaKTbl OpraHu3alunu
PEriIaMCHTUPYIOT MOpAA0K pa6OTBI C NEpCOHAJIbHBIMHU
JaHHBIMHU.

6. Packpoiite, kak ocBemaercs Bompoc o0 paboTre ¢
IIEPCOHAIBHBIMU JTaHHBIMU B TpynoBom kozaekce Poccuiickoit
®denepanuu.
Onumumre, Kak pacKpbIBaeTcs MpodemMa NepcoHalbHbIX JaHHBIX
B @enepanbHOM 3akoHe «O MepCOHAIBHBIX TaHHBIX).
Ilpaxkmuueckue 3a0anus:

Tema IloHsATHE U CTPYKTYpa NEPCOHANBHBIX JaHHBIX.
KoHpuaeHmanbHOCTh EPCOHANbHBIX TAHHBIX.
1. JlaTh onpesieNieHne NOHITHIO «TIEPCOHAIBHBIE
JAaHHBIEY.
2. OxapakTepu30BaTh TEMaTUUYECKUE TPYIIIIbI
MEPCOHAIbHBIX JaHHBIX.
3. ITonsartue ymep0Oa, Bpena, KOTOPbI MOXKET OBbITh
HaHECEH YeJIOBEKY B Cily4yae 0OHApOI0OBAaHUS €T0 MEPCOHANIbHBIX
JTAaHHBIX.
4. KondunenmnuansHple nepcoHanbHbIE TaHHBIE,
KOH(HIeHIIMATIbHbIE IEPUO/IbI XPaHEHHS IEPCOHATIBHBIX
JTAHHBIX.
Tema TpeboBanus k 06pabOTKe MEPCOHATBHBIX JaHHBIX.
1. PackpeiTh  moHsTHE  «00paboOTKa  MEPCOHANBHBIX
JTAaHHBIX», Ha3BaTh €r0 CTPYKTYpPHBIE XapaKTEPUCTUKH.
2. Hatb  ompeneneHue mpoleccaM, COCTaBISIOLIUM
MOHATHE «00pabOTKa MEPCOHAIBHBIX TAHHBIX.
3. [IpaBa 1 005S3aHHOCTH COOCTBEHHUKA MEPCOHAIBHBIX
JAHHBIX, JepXaTeis NEepCOHAIbHBIX JaHHBIX, MOTPEOUTENs
MEePCOHAIBHBIX JaHHbBIX.
Tema 3amyTa nepcoHaNbHBIX JaHHBIX B KaJIpOBOM CiIyK0e.
1. [MpuHIIMTIBIL ~ 3aIIUTBI  TEPCOHANBHBIX  JIAHHBIX
pPabOTHUKOB.
2. OcOOEHHOCTA TEXHOJIOTUHA 3allUTHI
JTAHHBIX.
3. OcoOeHHOCTH XpaHEHUs JOKYMEHTAIlUU KaJIpOBOM
CITY>KOBI.

NEPCOHAJIBHBIX




4, Pabota c mocerurensiMu B KaJpoBOH CITy»kKOe.

S. [Ton6op mepconana 1 paboThl B KaJpOBOH CITyKOe.
Tema PermameHTupyromue 10KyMEHThI KaJIpOBO CITY»KOBI 11O
paboTe ¢ epcoHaNbHBIMU JIAHHBIM

1. TexHosornueckas 1emnoYKa MPOLEIyPbl COCTaBICHHUS
OpraHU3aIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIUH.

2. [MTonoxxenue o paboTe ¢ MEPCOHATEHBIMH JAHHBIMH.

3. O06s3aTenbpCTBO 0 Hepas[JalleHuu HH(pOopMaIuu
OTPAaHMYECHHOTO JIOCTYTIA.

4. Cornacue cyObekTa Ha 0OOpabOTKY NEpCOHAIBHBIX
JTAHHBIX.

5. [Ipuka3z o0 opranuzamuu paboT 1O O0O0ECHEeUCHHIO
0€301acHOCTH IEPCOHAIBHBIX JAHHBIX.

6. WHCTpyKuMs ~ OTBETCTBEHHOTO 32  OPraHHU3alHIo
00paboTKM NepCOHATBHBIX TaHHBIX.

7. [Iman BHYTPEHHUX TIPOBEPOK COCTOSIHHS 3alUTHI
MH()OPMAIIMOHHOW CHCTEMBI IEPCOHAIILHBIX JIaHHBIX.

8. [Ipuka3 00 yTBEep»KIAEHUU CHHUCKA JOHKHOCTHBIX JIHIL,
KOTOPBIM HEOOXOAMM JOCTYI K IIEPCOHAIBHBIM JAHHBIM.

9. [lpuka3 00  yTBEp)KAGHUH  MECT  XpaHEHHS

MaTCpHraJIbHBIX HOCHTEICH NEPCOHAJIbHBIX JaHHBIX.




VYK-2.2

[Imanupyer
peanu3anuio
3a/1a4 B 30HE
CBOEH
OTBETCTBEHHOCTH
C y4eTOM
MMEIOLIUXCSA
pecypcoB u
OTpaHUYCHUH,
JEUCTBYIOLUX
MIPaBOBBIX HOPM

3adanus na pewienue 3a0a4 u3 npogheccuonanvHoul oonacmu,

KOMNJIeKCHbIE 3A0AHUA:

IlepeuncauTh OIIMOKM B 3alIUCAX TPYA0BOM
KHUKKH. UcipaBUTH.

CBEJIEHIA O PABOTE

[ara

Ne | gucno

MCECAI]

roa

Caezenus o mpuéme Ha padoTy, O )
paboTty 1 00 yBOJIbHEHHH (C yKa3al
CCBUIKOHM Ha CTaThIO, ITYHKT 3aKOHE

3

Obwecmeo ¢ oepanuyeHHol omeael,
«Tpuaoay

000 «Tpuaoay

05

2007

IIpunsma 6 omoen mapkemunza u

09

2010

Ilepeseoena na oonxcnocms Haua)
pexnamoi

09

2009

Obvs6umsv 61a200apHOCMb 3a 000
UCNOTHeHUue MPYO0BbIX
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VK-2.3:

Brimonaser
3aJlauf B 30HE
CcBOCH
OTBETCTBEHHOCTH
B COOTBETCTBMHU C
3aIUTAaHUPOBAHHBI
MU pe3yibTaTaMu
Y TIPE/ICTABIISCT
pe3yNabTaThl
MIPOEKTA,
npejiaract
BO3MOKHOCTH HX
HCIIOJIL30BaHUS
/U
COBEPIIICHCTBOBA
HUS

Teopemuueckue 6onpocwl, mecmul

1. TIlpaBa u 00s3aHHOCTU YIOJHOMOYEHHOTO OpraHa II0
3alUTe MpaB CyObEKTOB MEPCOHATIBHBIX TaHHBIX.

2. Ilepeuncnute  OpUHLMIBIL,  JIeKalMe B OCHOBE
oOecrieueHuss O€30MACHOCTH TEPCOHANBHBIX JIAHHBIX Ha
IpeapUsITUH?

3. IlpaBa m 00si3aHHOCTH TpH padoOTe C TNEPCOHATBLHBIMH
JAaHHBIMA HA TPEINPUATAN COOCTBEHHUKA MEPCOHATBHBIX
JAHHBIX, Iep>KaTelId U NoTpeduTesei nepcoHanbHbIX TaHHBIX.
4.  Kakue KaJ[pOBBIC JTOKYMEHTHI, coJieprKaliue
MEPCOHANIBHBIE JIaHHBIE, MOTYT (DOPMHUPOBATHCS U XPAHUTHCS B
CTPYKTYPHBIX TOJpa3feneHusx opranmsamun? Kak nomxna
OBITh OpraHrn3oBaHa paboTa ¢ HUMH?

5. Onumure TEeXHOJOTHH, UCTIOIb3yeMbIe Ui 00ecreueHus
0€30MMacHOCTH MEePCOHANBHBIX JaHHBIX HA MPEANPUATHH?

6. Kak coxpaHuTh MepCOHATBHBIC JAHHBIC U 00CCIICUYUTh MX
KOH(MUICHIMATFHOCTh B TMpoOIecce YUETHOW, OTYETHOH W
CIPaBOYHOU PaOOTHI KaJPOBOMU CITY>KOBI?

7. CocTaB nepCOHAIBHBIX JTaHHBIX PA0OTHHUKA U MOPSIAOK HX
JNOKyMeHTHpoBaHus B JInuHO# kapTouke padotHuka (Ne T-2)
Ilpakmuueckue 3a0anus

1.B y4éTHY10 JOKYMEHTALMIO 10 KaApaM BXOAUT

a) TM4yHas KapToyka padoTHuka gopma Ne T-2

0) TuIEeBOM CUET

B) TabeIb y4€Ta UCTIOIB30BaHus pab04Yero BpeMeH!

') KHUTa Y4€Ta JBUKCHUS TPYTOBBIX KHUKEK.

2.3asBeHue 0 npuéme HA padoTy NUIIETCA

a) Ha yHUpUIMpoBaHHOU popme Ne T-1

0) B cBOOOAHOM (hopme

B) Ha OJIaHKE KOHKPETHOTO BU/Ia JOKYMEHTA

r) Ha 001IeM OJlaHKe OpraHu3aIun

[TK-3: CriocobeH opraHu3oBaTh U aIMUHUCTPUPOBATH JIE€ATEILHOCTD M0 OPraHU3alMy TPy U
OIJIaThI IEPCOHATIA

ITK-3.1:

Ob6ecnieunBaet
JOKYMEHTAI[MOHH
oeu
OpTraHU3aI[IOHHO
e
COTIPOBOXKICHHE
CHUCTCMBI
OpTraHHu3aIUH U
OILIAaTHI TPyHa
nepcoHasna

3adanua na pewienue 3a0au u3z npogheccuonanbHoll odnacmu,
KOMNJ1eKCHble 3a0aHus

1. B xaapoBoii ciyx0e opraHuzaiuy nepcoHaabHble JTaHHbIE
COJIepKaT CIICAYIONIHE JOKYMEHTBI:

a) METOJMUYECKUE YKA3aHU 110 3aI0JHEHUIO TPYIOBBIX KHHUXKEK
0) MHCTPYKITUS MO0 KaIpOBOMY JEIONPOU3BOACTBY

B) TPYZIOBOM JOTOBOP

T') IOJIOXKEHHE O 3alIUTE TIEPCOHAITBHBIX JTAHHBIX.

2. ITorpebutenem nepcoHaIbHBIX JAHHBIX HA3bIBAIOT

a) paboTHUKA

0) oTnen KaapoB

B) paboTomarens

T') IPaBOOXPAHUTEIBHBIE OPTaHBI

3. B cTpyKTypHBIX NO/Ipa3esIeHUs X OpraHu3ainuu GopMUPYIOT
U XpaHsT

a) Jlena ¢ mpuKa3zaMu 10 JUYHOMY COCTaBY MOJpa3aeIeHUs

0) JIM4HbIE JieNia COTPYIHUKOB MOIpa3AeICHUs

B) MPOTOKOJIbI aTTECTALIMOHHONW KOMUCCHH 110 COTPYAHUKAM
noJipa3iesieHus




') LITAaTHOE paclucaHue MoApa3/IeIeHHUs.

4. ®opmar Oymaru A 5 UCIIOJIB3YETCS TS CIISTYIOIINX
JIOKyMEHTOB

a) TUYHBIE KAPTOYKU paOOTHUKOB

0) MpUKa3kl 10 JTUIHOMY COCTaBY

B) CIIpaBKH O 3apabOTHOM TUIaTe

I') JOJDKHOCTHBIE HHCTPYKIIUU

5.JIOKyMEHTBI, MOJICIKAIINE YTBEPKICHUIO

a) MPUKa3bl 10 JUYHOMY COCTaBY

0) 3asBiIeHUS paOOTHUKOB

B) aKThI NIEpeladuu Je

T) Cly>KeOHbIE 3aMUCKU

6.J10KyMeHTBI, Ha KOTOPBIX CTaBUTCS TepOoBas nevarhb
a) MHCTPYKIIMHU 110 MPOBEICHUIO aTTECTAIIMU TIEPCOHAIA
0) mpuKa3bl pyKOBOJUTENSI O HAMIPABJICHUU B KOMaHAUPOBKY
B) TPYIOBBIC KHIKKHU

T') CBOJIKH O COCTOSTHUH U MPOBEpKe paboThI C KaApaMu

7.3ammTa nepcoHaIbHbIX JaHHBIX 00ECIICUMBACTCS

a) MOAKIIOYEHNEM KOMIIBIOTEPHOM CETH CITYKObI IepcoHana K
oO011eil cetn opraHu3auu

0) B3aMMO3aMEHAEMOCTbIO COTPYTHUKOB KaJpOBOl CIIy>KOBI
B) pacnpe/ieJICHUEM JTUYHBIX JIeJT COTPYIHUKOB IO
MoJipa3eNieHUusIM

I') pa3pelIUTENbHON CUCTEMOM JoCTya pyKOBOUTENIEH U
COTPYJIHUKOB K KaJIpOBBIM JIOKYMEHTaM

8.I1pukasbl MO TMYHOMY COCTaBY OOPMIIIIOTCS C
UCIOJIb30BAaHUEM CIIEIYIOIUX YHUDHUIIUPOBAHHBIX GOPM

a)Ne T -10
O)NeT- 7
B)NeT- 3
)NeT- 6

0) [HopsinoK NpoBeeHUsI MPOMEKYTOYHOM ATTEeCTAIlUM, TOKA3aTeJIH U KPUTEPUH
OllEHMBAHHUA:

[IpomerxyTouHast aTTecTalus Mo AUCLUILUIMHE BKIIIOYAET TEOPETUUECKHE BOIPOCHI, TO3BOJISIONINE
OIICHUTh YPOBEHb YCBOCHUS O0YUAIONIMMHUCS 3HAHHUM, U IPAKTHUECKUE 3a]JaHHsl, BBISBIISIONINE
CTerneHb c(pOPMUPOBAHHOCTH YMEHUH U BIIaJIEHUH, TPOBOAUTCS B (pOpME SK3aMeHa.

DK3aMeH 0 JaHHO! TUCIUTUIMHE MPOBOIUTCS B YCTHOM (hopMe 1O TEOPETUIECKUM  BOIIpocaM (2
BOITPOCA) C 3alUTOM 3CCE U Keiica.

IMoxa3aTeiu 1 KPUTEPUHU OLEHUBAHUS IK3aMeHA:

— Ha OILICHKY «OTJIHUYHO» — CTYJICHT JIOJDKEH I0Ka3aTh BBICOKHI YPOBEHb 3HAHHUI HE TOJIBKO Ha
ypOBHe BOCHpOI/ISBe)IeHI/Iﬂ nu O6T)$ICHCHI/I$I I/IH(i)OpMaHI/II/I, HOH I/IHTGJ'IJ'IGKTyaJ'IBHI)Ie HABBIKHN
peleHus MpooJIeM U 3aj1a4, HaX0XKJICHHsI YHUKAJILHBIX OTBETOB K Mpo0sieMaM, OIICHKH U
BBIHCCCHUA KpI/ITI/I‘—IeCKI/IX CY)KHGHHﬁ;

— Ha OILICHKY «XOPOIII0» — CTYJICHT JIOJDKEH MTOKa3aTh 3HAHUS HE TOJBKO Ha YPOBHE
BOCHpOI/ISBeI{eHI/Iﬂ nu O6T)$[CHGHI/I$I I/IH(i)OpMaHI/II/I, HO U I/IHTCJ'IJ'ICKTyaJ'IBHI)Ie HaABBIKHN peHIeHI/Iﬂ
npoOJIeM U 3a/1a4, HaXOXK/JICHHUS YHUKAJIbHBIX OTBETOB K Mpo0JieMaM;

— Ha OHeHKy «yl]OBJIeTBOpP[TeJ]I)HO» — CTy,Z[eHT JOJIKCH ITOKAa3aTh 3HAHUS HA ypOBHe
BOCHpOI/IBBGI[eHI/ISI nu OGBHCHGHI/IH I/IH(I)OpMaI_[I/II/I, I/IHTeJIJIeKTyaJH:HI:Ie HABBIKA peLHeHI/IH HpOCTBIX
3a/1ad4;




— Ha OLICHKY «HEeYA0BJIETBOPUTEIBHO» — CTYJECHT HE MOKET [TI0KAa3aTh 3HAHUS HA YPOBHE
BOCIIPOU3BECHUS U 00BACHEHHs HH(OPMALIUY, HE MOXKET NOKa3aTh HHTEJUIEKTYaJIbHbIEC HABBIKU
peLIeHUs IPOCTHIX 3a1ad.



