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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3aceqaHuu Kadeapsl JIMHIBUCTUKU U TTEPEBOAA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Akawesa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM rofy Ha 3aceqaHuu Kadeapsl JIMHTBUCTHUKM U IepeBoa

IIporokomor 20 1. Ne

3aB. kadempoii T.B. Akawesa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenaHuu kaeapbl JIMHIBUCTHUKU M IIEPEBOA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Axauesa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3aceqanuu kaeapsl JIMHIBUCTHKU M IIEPEBOA

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Axauesa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzanuu B 2029 - 2030
y4eOHOM roy Ha 3aceqaHnu Kadeapsl JIMHIBUCTUKY U TIepeBoJa

[Iporokomn ot 20 1. Ne

3aB. kadenpoii T.B. AkameBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

lenpto ocBoeHUs AUCHUIUIMHBI «MHOCTpaHHBI S3BIK B IPOQECCHOHATLHON
KOMMYHUKAIIUW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BJIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOTO Ha MPEAbIAYIIECH CTYIIEHU 00yUeHHUS,;

(dhopMUpOBaHHE Y 00YYAIOIINXCSI CTIOCOOHOCTH OCYIIECTBIIATH JCTOBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha TrocyaapcTBeHHOM s3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) SA3bIKe(aX)

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

JucuurumHa WMHOCTpaHHBIA S3bIK B MPO(ECCHOHATBLHOW KOMMYHUKALIMU BXOJIUT B
00s13aTeJIbHYIO 4aCTh Y4€OHOTO IJ1aHa 00pa30BaTEIbHOM POrPaMMBI.

Jns  W3ydeHWs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

HNHocTpaHHBIH SI3bIK

3Hanus (YMEHHs, BIAJICHUS), OJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMILIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yYeHUS IUCLUILINH/TIPAKTHK:

WNHocTpaHHbIN A3bIK. AKaIEMUYECKOE TUCHMO

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00yUeHu s

B pesymprate ocBoeHHMs aucUUIUIMHBL  (Monyns)  «MHOCTpaHHBIM  A3BIK B
npoeCCHOHATBPHON KOMMYHHMKALMW» OOydyaroumuiics JO/DKeH 00JanaTh — CIelyOLUMU
KOMIETEHIUSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETECHITUN

YK-4 Cnoco0GeH oCylecTBISTh JeI0OBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCbMEHHOW (opMax Ha
roCyIapCTBEHHOM si3bIKe Poccuiickoi deaeparniy 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1 Boibupaet ctunb oOLIeHHS] HA PYCCKOM SI3bIKE B 3aBUCMMOCTU OT LIETH U
YCIIOBHI MapTHEPCTBA; aallTUPYET Pe4b U CTHJIb OOIICHHS K CUTyaIUsM
B3aHMMOJEUCTBUSI

YK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKAX C YYETOM
OCOOEHHOCTEN CTUIIUCTUKH OQPHUIIMATBHBIX IMMHCEM U COIMOKYJIBTYPHBIX
pa3sIuIni

VK-4.3 Boimonuser s MMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
NpopeCCUOHANBHBIX TEKCTOB C HMHOCTPAHHOTO SI3bIKa HAa PYCCKUH, C
PYCCKOTO I3bIKa HA MHOCTPAHHBIN

VYK-4.4 [IyGnu4yHO BBICTYHAEeT HAa PYCCKOM f3BIKE, CTPOMT CBOE€ BBICTYIUIEHHE C
Y4ETOM ayJIMTOPUU U 1IeJIU O0IIEeHUs
YK-4.5 YCTHO npeacTaBiseT pe3yiabTaThl CBOEH IEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET MOJACPXKATDb pa3roBOp B X0A€ NX O6CY)K,Z[€HI/I$I




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM
qyuce:
— KOHTaKkTHas padora — 60,2 akaj. 4acos:
— aynuropHas — 60 akaj. 4acos;
— BHeaynuTopHas — 0,2 akaJl. 4acoB;
— caMocTosTenbHas pabora — 83,8 aka. yacos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

dopma arTecTalrH - 3a4€ET, 3a4ET C OLIEHKOU

AynuropHas ) =
o | KomraxTHAS pabota E 3 dopma TeKyIIEero
=
= B aKaJl. 4acax (5 Bnu KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S A . p Kon
S 3 © | caMocToATeNBHOU | ycneBaeMOCTH U
JUCLUTUTAHBI 5 [ . | xoMnereH K
O 2 £ padoThI MIPOMEKYTOUHOM
nmab. | mpakr. | 5 & ATTeCTAIIH
Jlek. s o 11,
3aH. 3aH. | O &
1. 1. Cdepa Oynymeit
npodecCHOHATLHON
JIeSITeIIbHOCTH
1.1 Pa3Butue ymeHHd U VK-4.1,
IToaroroBka
HaBBLIKOB nuchLMa 110 HCEMEHHOIO poBepKa VK-4.2,
Teme:«Mcropus  pa3BUTUS 8 10 PoBep VK-4.3,
MOHOJIOTHYECKOTO | TUCBMEHHBIX PadoT
npodeccuu u YK-4.4,
N BBICKa3bIBAHUS
npodeccuoHaIbHON YK-4.5
1.2 Pa3BuTHEe HaBBIKOB
YTEHHSI TEKCTOB IO TEME YK-4.1,
«CoBpeMeHHbIE . OrseTsl Ha Br16opouHsbIii YK-4.2,
P 6 6 BOIIPOCHI 110 p VK-4.3,
TEXHOJIOTHH u orpoc
TEKCTY VK-4.4,
MEPCIEKTUBBI pa3BUTHS
YK-4.5
npodeccuu u
1.3 PasBurme HaBbIKOB| 7 VK-4.1,
TOBOPEHHUS 1O TEME « VK-4.2,
IToaroroBka o
Muposbie BeIyIINe 12 10 e — YcTHBIi onpoc VK-4.3,
KOMITaHUH P YK-4.4,
podecCHOHATLHON YK-4.5
1.4 Pa3Butue ymeHWd U
HABBIKOB OTIepHUPOBaHUS BAIONHEHIC IMposepka YK-4.1,
OCHOBHBIMH TIpaKHEHHII 110 BLIrrl)oanHI/I;I YK-4.2,
rpaMMaTHYeCKUMH 10 9,9 yip VK-4.3,
rpaMMaTHKe rpaMMaTH4eCKUX
SBIICHUSIMH, XapaKTEPHBIMU N VK-4.4,
N H3y4aeMOTO sI3bIKa yIpaKHEHUN
TUTSE npodecCHoHATEHON YK-4.5
peun. Kareropus «3anor»
Hroro no pazaeny 36 35,9
Hroro 3a cemectp 36 35,9 3a4ET
2. 2.Mos Oynymas kapsepa
2.1 PazButue yMmeHMH W
HaBBIKOB 4YTCHHS, NHChMa VK-4.1,
1o teme«OCHOBHBIE CepbI UreHue TekcTa u . VK-4.2,
o Br16opounsbIif
MIPUMEHEHUS moei| 8 4 8 OTBETHI HA VK-4.3,
orpoc
CHEIHaIbHOCTH. OxpaHa BOIIPOCHL VK-4.4,
TpyAa u pabouee MecTo YK-4.5
CIICIHATNCTa




2.2 Pa3sButHe  HaBBIKOB VK-4.1,
TOBOPEHHUSA IToxgroroska VK-4.2,
«IIpodheccronanbHbIe 4 10 | MoHOJOTHYECKOTO | Y CTHBIH OMpOC YK-4.3,
KOMIIETeHIMH  Oyaymiero BBICKA3BIBAHUS VK-4.4,
CITELAATTNCTa» VK-4.5
2.3 Pa3sBurHe HaBBLIKOB
CocraBlieHHE VK-4.1,
McbMa o TEME
«YcTpolicTBO Ha padoT SaIBJICHUA O Br16opounsbIii YK-4.2,
n OXI()))K,E[GHI/IC P Y- 4 10 |mpueme Ha paboTy onp oc VK-4.3,
CO%GCGILOBEIHI/ISI JlemoBas Cocrasnenne b YK-4.4,
’ HHTEPBBIO. VK-4.5
ITHKA»
Hroro no paszuerny 12 28
3. 3. OCHOBEI
npodecCHoHaIBHON
KOMMYHHKAIIUH
VK-4.1,
3.1 PasBurne HaBBLIKOB CocraBnenne
repesoaa TEPMHUHOJIOTHIECK Iposepra YK-4.2,
I I(;(1)ecIéI/IOHam,l-loi/i 4 8 ol:"o cioBaps 1o [THCHMCHILIX YK-43,
HSKCI/IKI/I crie I/IaJIBHPOCTI/I sananui YK-4.4,
a ' VK-4.5
3.2 PasButHe HaBBIKOB VK-4.1,
Yrenue u [IpoBepka
YTEHUS U NIEPEBOJA TEKCTOB " VK-4.2,
MMACLMEHHBIN BBITTOJTHEHMS
o CHEIUAILHOCTH u 4 6 VK-4.3,
o MepeBOJT TEKCTA TI0 MMACbMEHHBIX
ACIOBOH CHENHAILHOCTH. |IOMAIIHUX 3aJaHuN YK-4.4,
KOPPECIOHICHIIHH. ’ YK-4.5
CocraBnenue
MMMCHMEHHBIX
AHHOTAIUK
A VK-4.1,
3.3 PasBurne HaBLIKOB TEKCTOB VK-4.2
nuceMa. AHHOTUPOBAaHUE U 4 59 npogecCuoHaIbH Br1b6opounblit VK 4'3’
pedeprpoBaHue TEKCTOB MO ' oi orpoc. VK 4' 4’
CIEUAIBHOCTH. HAaIpaBJICHHOCTH. .
VK-4.5
PedepupoBanue
TEKCTOB 110
CITENNATBLHOCTH.
HWroro no pazneny 12 19,9
Hroro 3a cemectp 24 47,9 320
3a4erT, 3a4YeT C
Wrtoro no aucuuminye 60 83,8 >

OIICHKOM




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpebdoBanusmu OPI'OC BO mo peanuzaruu KOMIETEHTHOCTHOTO
MOJIX0J[a TIporpamMMa TUCHUIUTHHBI «ITHOCTpaHHBIN S3BIK MPO(ECCHOHATLHON KOMMYHUKAIIUN))
peycCMaTpUBAaeT:

— UCTOJIb30BaHUE B YIEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENb0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJarouxcs;

— HuchnoJib3oBaHwe aynuo- U BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKUX 3aHATUSIX;

— HCIIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3y4eHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM MPOOIIeMaTHKE;

— WCMOJB30BaHUE pa3HbIX (HOpPM BHEAYIUTOPHOW paOOTHI: y4acTHE B CTYIACHUECKHX
HAyYHBIX KOH(EpeHIUAX, KOHKYpCcaxX U OJIMMIUAAX.

JlJist AOCTHKEHHUS TUTAHUPYEMBIX Pe3yJIbTaTOB 00ydeHus, B Kypce « ITHOCTpaHHBIN SI3BIK B
npodecCuoHaNBHOM ASSITETbHOCTH» UCTIONIB3YIOTCS CIeAyIoIe 00pa3oBaTelibHbIE TEXHOIOTHHU:

1. NudopmanmoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonb3yeTcss KOMMYHUKAaTUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbBHOE H3yUYEHUE
JUTEepaTyphl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSITENILHOTO
MOTIOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M IJICKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHHe CHCTEMbl MNPOPECCUOHAIBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB IMPH
BBITIOJIHCHUH 3aJIaHUM, MPOBEJICHUU SKCHEPUMEHTAIBHBIX MCCICIOBAaHUM, O00CCIECUMBAIOIINX
BO3MOXXHOCTh KQU€CTBEHHO BBIMOIHSITH MPO(GECCHOHATIBHYIO AESITETbHOCTb.

3. PasBuBaromme mpPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dbopMHUpOBaHME W Ppa3BUTHE MPOOJIEMHOTO MBIIIJICHUS, MBICIUTEIHLHON aAKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BHIOMPATh CIOCOOBI W CPENCTBA Ui UX
pemenusi. HMcnonp3yeTcss KOJJIGKTUBHAs JEATEIBHOCTH B TPYIIAx IMPU  BHIOJHEHUH
MPAKTUYECKUX 3aJJaHHi, peleHue 3a7a4u B YCIOBHBIX CUTYAIUSIX JEI0BOM U podeccruoHalbHON
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOyUYEHUS, YUUTHIBAIOLIUE Pa3TUYHBIC
CIOCOOHOCTH 00yYaeMbIX, CO3/TaHNe HEOOXOIUMBIX YCIOBHM JJIsl pA3BUTHUS MX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTHE AKTUBHOCTH JIMYHOCTH B yueOHOM Tiporiecce. JINYHOCTHO-OpHUEHTHPOBAHHBIE
TEXHOJIOTHH O0OYYCHHS PEATH3YIOTCS B PE3y/IbTaTe WHIUBUIYAIBHOTO OOIIEHUS TPEToaBaTes
U CTyJIEHTa Ha Mpe3eHTAIHsIX COOOICHUI 1 JOKIJIAJ0B, MUCbMEHHBIX padOT U MPHU BBHITTOIHEHUU
JIOMAITHUX UHAUBUIYaTbHBIX 3a/IaHUMN.

6 Y4eOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroImmMxcst
[IpencraBneno B mpunoxxenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecTAlMI
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:
AHTIIMICKH SI3BIK

1.3epkuna, H. H. English for professional purposes : npaktukym / H. H. 3epkuna, O.



B. Kucens ; MI'TVY. - Marnutoropck : MI'TVY, 2018. - 1 anekrpos. ont. muck (CD-ROM). - 3ara.
¢ tutyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/2083 (mata

obpaenus: 04.04.2024). - MakpooObeKT. - TeKCT : 3JIeKTPOHHBIN. - CBEACHUS JOCTYITHBI TAKIKE
Ha CD-ROM.

2. Kucens, O. B. Science and Engineering as a Profession : yuebHnoe mocobue [ai1s1 By30B]
/ O. B. Kucens, E. A. Jlomakuna, A. B. ByroBa ; MarHuTOropckuii roc. TeXHU4eCKUi yH-T UM. I .
N. Hocosa. - Maraurtoropck : MI'TY um. I'. K. Hocosa, 2019. - 1 CD-ROM. - 3aru. ¢ Tuty.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/244 0 (nmata
obpaenus: 04.04.2024). - MakpooObeKT. - TeKCT : 3JIeKTPOHHBIN. - CBEACHUS JOCTYITHBI TAKIKE
Ha CD-ROM.

3. IMonsixoBa, JI. C. OCHOBBI TEXHHYECKOTO MEPEBO/IA © y4eOHO-METOANYECKOE TTocobue /
JI. C. Ilonsikoma, 0. B. OxakoBa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1 sneKTpoH. OmT.
muck  (CD-ROM). - 3Barn. ¢ turyn. o9kpaHa. - Tekcr anrn, pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (mata obOpamierus: 06.04.2024).
- MakpooOwekT. - Tekct : anekTpoHHbIN. - CBenenus noctynHsl Takxke Ha CD-ROM.

0) JlomostHuTEIbHAS JIATEPATYpA:
AHTIUHACKUM SI3BIK

1. TlonskoBa, JI. C. Jlekcuko-rpaMMaTH4YeCKUE TPYIHOCTH TEXHHUYECKOTO MEepeBoia ¢
AHIJIMACKOTO s3bIKa Ha PyCcCKUH : ydeOHo-Meroamdeckoe nocooue / JI. C. Ilonskona, 0. B.
IOxakoBa ; MI'TY. - Maruutoropck : MI'TVY, 2017. - 1 snektpoHs. onrt. quck (CD-ROM). - 3ar.
¢ Tutyi. 3kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949 (nmata
obpaienus: 06.04.2024). - MakpooObeKT. - TEKCT : 3IeKTPOHHBIN. - CBEACHUS JOCTYITHBI TAKIKE
Ha CD-ROM.

2.SELF-STUDY ENGLISH. STEP Il : npaktukym / FO. B. ¥Osxaxkosa, JI. C. ITossikoBa,
O. A. JIykuna, A. T'. Kitanosa ; MI'TY. - Maraurtoropck : MI'TY, 2018. - 1 3inekTpoH. oNT. JUCK
(CD-ROM). - 3ard. c TUTYIL. DKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (mata obpamenus: 04.04.2024).
- MakpooObeKT. - TekcT : anekTpoHHbIH. - CBeeHus 1ocTynHbl Takke Ha CD-ROM.

3. IOxakoga, 0. B. SELF-STUDY ENGLISH. STEP Il : mpaktukym / 1O. B. IOxakoBa,
JI. C. IlonsixoBa, O. A. Jlykuna ; MI'TVY. - Maraurtoropck : MI'TY, 2018. - 1 s3nexTpoH. onT. 1ucK
(CD-ROM). - 3ari. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2354 (mata obpamenus: 04.04.2024).
- MakpooObeKT. - TekcT : anekTpoHHbIH. - CBeneHus noctynHel Takke Ha CD-ROM.

B) MeTonuyeckue ykazaHus:
1. Meroandeckue yka3aHus 110 OpraHU3alNK ayJJUTOPHON U BHEAYTUTOPHON pabOTHI 1O
mucturuinae (I[punoxenue 3)

r) [Ilporpammuoe odecneuenne u UHTepHeT-pecypcebl:


https://host.megaprolib.net/MP0109/Download/MObject/2083
https://host.megaprolib.net/MP0109/Download/MObject/244
https://host.megaprolib.net/MP0109/Download/MObject/1950
https://host.megaprolib.net/MP0109/Download/MObject/1949
https://host.megaprolib.net/MP0109/Download/MObject/2355
https://host.megaprolib.net/MP0109/Download/MObject/2354

IIporpammHoe o0ecnieuenne

HaumenoBanue .
1o Ne torosopa Cpoxk neiicTBUS JITULEH3UU
7Zip CBOOOJHO PACHPOCTPAHIEMOE 0eCcCpoYHO
FAR Manager CBOOOJIHO PAaCIPOCTPAHIECMOE 0OCCCPOUHO
Bpay3ep Mozilla |cBoGoaHO pacmpocTpaHsemMoe BeccpouHo
Firefox 10
Bbpaysep Yandex |[cBoGomHo pacmpocTpaHsiemMoe 0OCCCPOUHO

HpO(l)eCCI/IOHaJILHbIe 0a3bl JAaHHbIX I/IHq)O]Z)MaIII/IOHHLIe CIIPaAaBOYHbIC CUCTEMBI

Hassanue xypca CchIIKa
JneKTpoHHbIe. pecypest Guommotern MITY MM.| e /b6t megaprolib.net/MPO109/Web
I".1. HocoBa
Poccuiickas  F'ocynapcrsennas  bubnmorexa. https://www.rsl.ru/ru/4readers/catalogues/
Karanoru
HanmonaneHass wHGOPMAIMOHHO-aHATTUTHYECKAS
cucrema — Poccuiicknii unmexc Hayunoro|URL: https://elibrary.ru/project_risc.asp
nutupoBanus (PYHI)

DnekTpoHHas 0a3a nmepuoauyeckux mi3nanuii East
View Information Services, OO0 «MMBUC»
9 MaTepuaJbHO-TeXHHYECKOE o0ecnevyeHne JUCIHILTHHBI (MOIYJIs1)

https://dlib.eastview.com/

MartepuaibHO-TeXHUYECKOE 00ecreueHre TUCIUTUTHHBI BKITFOYAET:

VY4eOHble ayauTOpUU JUIsl NPOBEIACHUS MPAKTUUYECKUX 3aHSATHI, TPYIIOBBIX H
WHAUBUAYAIbHBIX KOHCYNbTallMi, TEKYLIEro KOHTPOJISI M MPOMEKYTOYHOM aTTeCcTalluu:
MYJIbTUMEINIHBIE CPEICTBA XPAaHEHHUs, Mepeadyd U NpeACTaBICHUsS HH(OPMAIHH;, KOMILIEKC
TECTOBBIX 33JJaHU JUIS IPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

[TomemieHus a5 cCaMOCTOSITENILHON paboThl 00yUaIOUIUXCs: IEPCOHAIBHBIE KOMITBIOTEPHI
¢ makerom MS Office, Beixomom B UWHTEpHET © C JOCTYIIOM B 3JEKTPOHHYIO
nH(pOPMAIIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCHUTETA.

[Tomemenue pans  XpaHeHuss U OPOPUIAKTHUECKOTO OOCTYXUBaHUS  y4eOHOIO
obopynoBanus: ImKadbl UIsI XpaHEHUS Y4eOHO-METOJAMYECKOM JTOKYMEHTAlluH, YYeOHOTo
000pyoBaHus 1 y4eOHO-HATIISITHBIX TTOCOOUH.



IIpunoxenne 1

YueOHO-MeTOAUYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0 XS

dopMa TeKylero

KOHTPOJIS [Ipumeps! 3a1aHuii U1 TEKYIIETO KOHTPOJISL
Paznen/ rema P PHMEp a 8 ym p
YCIIEBAEMOCTH U yCIIEBAEMOCTH U
JucuuniHbl N N
MIPOMEKYTOUHOI IPOMEKYTOYHOM aTTeCTalluU
aTTecTaluu
1. Cdepa Oyayweit
npogeccuoHAIbHOM
AeSITeJIbHOCTH
1.1. Pa3Butue ymenwii|[IpoBepka Describe the sphere you are working/going to work

Y HaBBIKOB MKCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHATBHOM
chepb»

«Hcropus |.

IIMCHbMCHHBIX pa60T

with the help of the following expressions

Engineering, new technology, automation, the
service life of machines, machine-tools, unique
equipment, flexible industries, new generations of
machines and equipment, advanced technologies,
automatic design systems

1.2. Pa3BuTHE HAaBLIKOB

YTCHUSA TEKCTOB 110
teme. «CoBpeMeHHbIE
TeXHOJOTUH U
NnepcneKTHBbI

pa3BuTus npogeccuu
H npodeccuoHaATbLHOM

Br16opounbIii onpoc

Give a summary of the text.

chepbi»

1.3. Pa3BuTHE HaBBIKOB| Y CTHBIH OMPOC Make a PowerPoint presentation on the following
TOBOPEHUS IO TEMe topic “teaching is a rewarding job”

«MupoBbie Beayuue

NnpeanpuATH U

KOMIIAaHUMN

npogdeccuoHAIbLHOM

chepbi»

1.4 Pa3Butne ymenuii u|IIposepka Buvibepume ¢hopmor 2nazona 6 cmpaoamenvnom
HaBBIKOB BBIIIOJTHECHU A 3anocee, onpedeﬂume ux epemsi u nepeseoume.
OTIePUPOBAHUS rpaMMaTHYeCKIX 1. are heating; are heated; have heated; have been
OCHOBHBIMH yIpaKHEHHUH heated; have been heating.

rpaMMaTHYeCKUMU 2. was carried out; was carrying out; will carry out;
SBJICHUAMU, will have carried out; will have been carried out.
XapakTepHBIMUA IS 3. refined; is refined; is being refined; were refined,
npodecCuoHaNBHOM were refining.

peun. Kareropus 4. determine; is determining; is determined,;
«3ajor» determined; was determined.

5. was used; are being used; used; are used; is being
used.

Ilepegeoume ceoyrouue npeonodicenus.
Oopamume enumanue nHa GynKkyuu unuuumuea u
UHuHumueHsvle 060ponbl.

Another factor to be considered is the problem of




®opMa TeKylero

Pasnen/ Tema KOHTPOJIA [Ipumepsl 3aganunii 111 TEKYIIETO KOHTPOJIA
I[I/ICI_[I/IHJII/IHH yCI€BacMOCTHU % yCHeBaer)CTI/I u
MMPOMCIKYTOUYHOU IMPOMCIKYTOUYHOU aTTCCTAlUN
arrecranuu
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a reliable
way to seal porous cast or powder-metallurgy parts.
2. Mosn Oyaymas
Kapbepa.
2.1. PazBuTre|BribopouHnslii onpoc.  |Answer the questions.
YMEHHA © HAaBBIKOB 1. Why is it important to ensure a safe working
YTEHMS, IHCbMa II0 environment?
TEeMe «OCHOBHBIE 2 Which law regulates workers' welfare in the United
cepbl NpUMEHEHHSA Kingdom?
Moeii 3 What does the Act define? 4 What are the duties of
CHEeUAIBLHOCTH. employers?
Oxpana Tpyaa m 5 Why is it important to provide employees with
pa6ouee MecTo adequate training?
CIIEeNNAJINCTA» 1.
2.2. Pa3BuTHe HaBBIKOB|Y CTHBIH OIPOC Use your active vocabulary and prove that you
TOBOpPEHUS can be a professional. Tell us about your positive and
«IIpodeccuonaibHbIe negative qualities. Will they help you to find a good
KOMIEeTEeHIHH job?
Oyayiuero
CIIenuaJIucTa»

2.3 Pa3BuTHE HABBIKOB

nuckMa MO TEMe
«YceTpoiicTBO Ha
pabory.
IIpoxoxkaenune
cobecenoBaHusl.

JlejioBasi I THKA»

Br160opounslii onpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |

look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

Sincerely, John Donaldson

I am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and | believe that my
strong technical experience and education make me a
highly competitive candidate for this position. My key
strengths that would support my success in this

ok



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Pasznen/ tema
JucuuniHbl

®opMa TeKylero
KOHTPOJIA
yCIIEBAEMOCTHU U
MPOMEKYTOUHOMU
aTTecTaluu

[Ipumeps! 3a1aHuii 111 TEKYIIETO KOHTPOJISL
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

position include the following:

e | have successfully designed, developed and

supported live-use applications.
« | strive continually for excellence.
o | provide exceptional contributions to customer
service for all customers.

With a BS degree in Computer Programming, | have a
comprehensive  understanding  of  the  full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.

6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
John Donaldson
Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,

7.
8.

3. OcHOBBI
npogdeccuoHAIbLHOM
KOMMYHHUKAIUU

3.1. PazButue
HABBIKOB nepeBoja
npodecCuOHATbHON
JICKCUKHU.

IIpoBepka
MACBMEHHBIX 3aJJaHUu

Find the following words and word combinations in
the text:

3HaHME TPEIMETOB
IpernoIaBaHusl
3HaHUE ¥ HAaBBIKU HCIIOJIb30BAaHHUS OCHOB TICHXOJIOTHH
YUEHHUKOB
3nanuss B chepe obecneyeHus
3JI0pOBbsI JieTell B y4eOHOM 3aBEICHUU
HaBblku  opranmsamum  jgocyra
(caMoaesTeTbHOCTD, SKCKYPCHH U TIP.)
3HaHHe METOJIOB MoJauu (haKyIbTaTUBHBIX YPOKOB
HaBbiku yueTa JOKyMEHTOOOOpOTa B IIKOJIE (BEICHHE
’KYPHAJIOB, OTYETHI, 3aTI0JTHEHUE CIIPABOK, CITY>KEOHBIX
MTUCEM TIP.)

HaYyaJIbHOM  IIKONBI,  JJId

0€e301acHOCTH

s neren

3.2. Pa3BuTHe HaBBEIKOB
YTeHHUs] TEKCTOB IIO
CIIEIUAIbHOCTH u
JIEI0BOM

VYcerHbIM onpoc

Translate the text.
Write an abstract of the text.
Write the key statements of the text.



mailto:john.donaldson@emailexample.com

®opMa TeKylero

KOHTPOJIS ITpuMepsl 3a0aHUM [T TEKYIIErO0 KOHTPOJIS
Pasznen/ tema P puMep A A yi p
YCIIEBAEMOCTH U YCIIEBaEMOCTH U
JucuuniHbl N N
IPOMEKYTOYHOM IPOMEKYTOYHON aTTeCTalluu
aTTecTaluu
KOPPECITOHICHIIHH.
3.3. Pa3BuTue HaBbikoB|[IpoBepka Translate the text.

UChMa.
AHHOTHUPOBaHUE u
pedepupoBanue
TEKCTOB 1o
CHEIMAJIBHOCTH.

IMUCBbMCHHBIX BOIIPOC

Write an abstract of the text.
Write the key statements of the text.

IIpunoxenne 2

OueHoYHBIE CPeICTBA /Jsl IPOBeIEHUS POMEKYTOUHOI aTTecTannu

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPEJACTBA /IJIsl IPOBEAeHHUS
NMPOMEKYTOYHOM aTTecTalluM:

Kon Nupukarop
HHIUKAT JOCTHUIKXCHUA OI_IeHO‘IHLIC cpeacTBa
opa KOMIICTCHIINU
VYK-4 CriocobeH ocymecTBIATh J1€I0BYI0 KOMMYHUKAIMIO B YCTHON M MUCHbMEHHOM
(dopMax Ha rocyapcTBeHHOM si3bike Poccuiickoit @enepanuu 1 MUHOCTPaHHOM(BIX)
s3bIKe(ax)
VK-4.1 | BriGupaer 1.  TIpouwmTaiiTe 1MAJOrH M 3aM0JHHUTE NMPOOeJIbl, HCIOJIb3YS
CTHUJIb NMPECAIOKCHHBIC HUKE PEIIJIMKH.
oO1ieHus Ha
pycCcKOM Dialogue 1
S3BIKE B Susan: Oh, my god! The final exams are coming, and I still have not
3aBucumocT | chosen the place to enter.
OT LEIH U Jane: Let's try to determine which profession suits you
YCIIOBUH most of all.
naptaepctBa; | C: But how can we do it?
aJanTupyeT D: It's very easy. Then we will analyze and
peus u ctiiib | understand what your future profession.
oO0IIeHus K S: How do you know all this?
CUTYaIUsIM D: Have you forgotten? | attend psychology courses once a week. We
B3aumojieiicts | have recently discussed such problem.
ust S:
D: Yes, you will be surprised, but you are not alone to have such a
problem.
S: That calms me a little. Well, come on, let’s start.
D: working with people, with animals or




Kon Nupukarop
UHIMKAT | JOCTHXXCHHUSA OueHoYHbIE CpEACTBA
opa KOMIICTCHIIN U
with documents?
S: I'm afraid of animals, and a little shy to communicate with people. |
prefer to work with documents.
D: Do you like children?
S: Oh, yes. | always play with children when guests come to us. | think
they like to spend time with me too.
D: Well, it became clear to me that you need to choose a profession
that relates to children, and documents. For example, an interpreter or
a school teacher.
S: Now | have something to think about. Your advice
really helped me, thank you!
Stop to panic. | will ask you questions, and you will honestly
answer them.  Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’'m fed up.
b) As a matter of fact, | am.
c) Yes, ldo.
d)
2) A: Do you have any career plans yet?
B:
a) I’'m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.
YK-4.2 |Bener Pacnosoxute 4acTH HHKENPEIACTABJICHHOI0 MUCbMA B
JACJIOBYIO NpaBUWJIBHOM MOPAAKE.
nepenucky Ha | 1. January 28"
PYCCKOM H 2. Hope to hear from you soon
unoctpanHom | 3. Flat 14,
SI3BIKAX C 8 Jefferson Street
y4eTOM Nashville
oco0eHHOCTEH NSH9 001
CTHJINCTHUKU 4.Yours,
o(HIHaTBHBIX Alex Duck
MTUCEM H 5. Dear Melanie
counokynbTyp |6.1don’t like to write long and boring letters so I stop here, but I like

HBIX pa3Inuui

to communicate with people about interesting things. I hope we’ll be
able to become good friends.

7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is
Charles Dickens.

YK-4.3

Brinonuser

Oﬂpene.]mTe, K KakKoOMy BHJAY IIHCbMA OTHOCUTCH HHIKE




Kon
HUHIUKAT
opa

Nupukarop
ITOCTHKEHUS
KOMIIETEHIIUH

OneHouHblE CpeCTBA

JUTST JTMYHBIX
1eJieit nepeBo;l
oduIIMaTBLHBIX
u
npogeccuoHal
BHBIX TEKCTOB
c

NpPeACTABJIEHHBIN TEKCT:
AHTJIMHCKHH SA3BIK
a) Memo
b) CV
c) personal letter
d) inquiry letter

1. January 28"

WHOCTPAHHOTO
sSI3bIKa Ha 2. Hope to hear from you soon
PYCCKUH, C 3. Flat 14,
PYCCKOTO 8 Jefferson Street
sSI3bIKA Ha Nashville
WHOCTPAHHBIN NSH9 001
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like
to communicate with people about interesting things. I hope we’ll be
able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you.
My name is Alex. I'm 22. I like travelling very much. My hobby is
basketball. Besides, I’'m fond of reading. My favourite writer is
Charles Dickens.
YK-4.4 |- I1ybnugaHO
VK-4.5 |BeIcTymaer Ha
pycCKOM

SI3BIKE, CTPOUT
CBOE
BBICTYIUICHUE
C y4eTom
ayJUTOPUU U
LeJIU OOLIEeHUS
- YcTHO
MIPEACTABISICT
pe3yIbTaThI
cBOEH
JIEATENIBHOCTH
Ha
WHOCTPAaHHOM
SI3BIKE, MOYKET
MOJIJICPIKATH
pasroBop B
X0J€e uX
o0CyKIeHus

Make a report on the following:

1. Teaching is a rewarding job

2. How to improve your teaching skills

3. Pedagogical and psychological approach in teaching
4. Innovative technology in teaching




IIpuniaoxenne 3
MeToanyeckue yKa3aHusl 10 OPraHu3aluu ayANTOPHOI 1 BHeayIUTOPHON padoThI
MeToanyeckue ykazaHus 0 caMOCTOSATeIbLHOI padoTe o0yyarommxcst

CornacHo yuebHOMY IIaHy oObeM Bamielt camocTosiTenbHOW PabOTBl COCTABISIET HE
meHee 50 % oT o01iero KoJM4yecTBa 4acoB, OTBEACHHOIO HA JAMCIMILIMHY, YTO CIOCOOCTBYET
Oosee TIIyOOKOMY YCBOSHHUIO M3y4aeMoro Kypca, (OpMUPOBAHUIO HABBIKOB HCCIICIOBATEIBCKOM
paboThl ¥ YMEHUIO IPUMEHSTh TEOPETUUECKUE 3HAHUS Ha MTPAKTUKE.

Buner camocTosTenbHON paOoTHI:

*BBINIOJIHEHUE TEKYILIUX JOMAIIHUX 3aJJaHui (ypa)KHeHUs], TOATOTOBKA YTEHUS U aHAJIHU3
COJIepKaHUsI TEKCTOB JIJIS TajbHEHIIero o0CyKIeHUs Ha 3aHATHIX U T.11.);

*paboTa c TeCTaMu U BOIIPOCAMU JJIsi CAMOIIPOBEPKH;

*IIOMCK M 00paboTka nH(pOpMAaIK C UCIIOJIF30BaHUEM HH(OPMAIIMOHHO-KOMITHIOTEPHBIX
TEXHOJIOTHI;

Pesynbrartel  camocTOSITENBHOM  pabOThl  KOHTPOJMPYIOTCA — IperojiaBareieM |
YUUTBHIBAIOTCS MPU aTTECTAIlUH (3a4eT, Fk3amMeH). KOHTpob mpoBoAUTCS B JOPME TECTUPOBAHUS,
OTPOCOB, TPOBEPKU MUCHMEHHBIX KOHTPOJIBHBIX pa0OT | T.1I.

. CocTaBjieHue pe3ome

Pe3tome urpaer orpomMHyr0 poib. XOpOIIO COCTAaBIEHHOE pPE3lOME JIOJDKHO JaBaTh IIOJHOE
npezcTasieHue o Bamem o0pa3oBaHUH, TPYAOBOM OIBITE M Ka4eCTBAX, YTOOBI MOTEHIIMAIBHBIN
paborogarens (employer) mor cyauts o Bameit kBamuduxanmun. OT 4€TKOCTH U
UH(POPMATHBHOCTH PE3IOME BO MHOTOM 3aBHCAT Bamm maHChl ObITh IPUHSATHIM Ha pabOTy WK
yué0y. YacTo BMecTO ciioBa “resume” (pesrome) ucnoib3yroT abopesuarypy CV (Curriculum
Vitae), 4To B epeBO/IC C JAThIHU 03HAYACT «XOJI )KU3HUY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONUX OCHOBHBIX YacTei:
1. JInunasi uaopmanus / Personal information
HanwmuTe noaHOCTRIO CBOE MM M (PaMIITHIO, YKaXHTE anpec, TenedoH (C KOJOM CTpaHbl U
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTe: B Poccun nmst numryt B popmate pamunusa + ums + omuecmeo (eciu umeemcsi), a
B QHTJIOTOBOPSIIMX CTpaHaX — CHavajia uMsl, TOTOM MepBYIO OYKBY OT4eCTBa (€CIIM UMEeTCs) U
dbamumnuto.

2. Ilesan / Objective
31ech ciaeayeT ykasaTh HE TOJBKO JKEIAeMy0 JOKHOCTh, HO U OOBSCHUTH B OJHOM-ABYX
HpeIIoKEHHUX, moyeMy Bol — Hanbosiee moaxosias KaHauaaTypa.

3. O6pa3zoBanne / Education
Hamummre, kakoe (kakue) y4eOHOE 3aBelleHHE Bbl OKOHYMIIM, HPH 3TOM COKpAIlaTh €ro
Ha3BaHWEC HE IMPUHSATO. Taxxe YKaXXUTC (1)aKy.]'H)TeT / HUHCTUTYT, CICHHUAJIBHOCTE, MECALl U TOJ
OKOHYAHWUsI ¥ CPE/IHHIA OauT aTTecTaTa.

4. OnsiT padorel / Work Experience nau Employment
B »TOoM myHKTE TpHHATO yKa3bpiBaTh HE Oojiee TPEX MOCIeTHMX MecT padoTel. Ha3BaHue
OpTraHM3aIiy, CBOIO JOJDKHOCTD U TOJpa3/ieieHue, B KOTopoM Bbl paboTtanu, HyKHO TUCATh
MOJTHOCTHI0. TaKkKe YKa)KUTe CBOU OCHOBHBIE JIOJDKHOCTHBIE O0S3aHHOCTH.

5. CnenmanbHbie HaBbiku / Special skills



B nanHOM pa3zzgene HEOOXOIUMO yKa3aTh:

v YPOBEHb KOMITBIOTEPHOW IPaMOTHOCTH;

4 S3HAHUC MHOCTPAHHBIX SA3BIKOB U UX YPOBCHbD,

v OIBIT BOWHCKOW CIyKObl (€CIM €CTh) W HMEeT JIM OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

v HaJMYHE BOIUTEIBCKHUX MPAB U OIBITA BOXKICHHSI.

6. Pexomennanuu / References

Kak mpaBuio, cienyer nmperocTaBUTh MUHAMYM JIBe pekoMeHaanuu. OHU JOKHBI OBITh OT
HAYaIbHUKOB, a He OT Koyuler. HyxHO yKka3aTh KOHKPETHBIX JIIOJCH, KOTOpbie MOryT Bac
PEKOMEHIOBaTh, MOJHOCTHIO HAMKMCAB MX HMMs, JTIOJDKHOCTHb, MECTO paOOThI U KOHTAaKTHYIO
nHpopMaIuto.

Oo0pa3sen cocTaBjieHUs pe3l0Me HA  AHTJIMICKOM fI3bIKe
Ha oondxcnocmv mapkemun2o6020 navanvhuxa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v’ register clients’ orders on the data base;
v'analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3ome sBisieTcss 4YacThIO  mporecca  YCTpodcTBa Ha  pabory. Pesiome u
COIMPOBOJUTENIBHOE MUCHMO SIBJISIIOTCS TIOJIE3HBIMU B Ipoliecce OM3HEC - KOMMYHUKAIUK Mepest
MHTEPBBIO C MPEINoIaracMbpiM paboToaaTeneM.

Pe3tome He 10KHO OBITh CIUIIKOM JITMHHBIM, J0JKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJKHO COJIepKaTh JIMIIHUX JETAIICH.

Pestome MokeT OBITh XPOHOJOTHYECKHM, II€JIEBBIM, (YHKIMOHAIBHBIM WU
KoMOMHUpOBaHHBIM. JIF000€ pe3tome, Kak MPaBUII0, COCTOUT U3 CIETYIOLINX Pa3/IeiIoB:
AHKeTHbIE JaHHbI€e — [TOJIHOE UM, apec, HOMEP TeredoHa.
®DopMyJIMPOBKA — YKa3bIBAECTCS LIEJIb IAHHOTO 3asBJICHUS.

OOpa3oBaHue — yKa3pIBaeTCd HAMMEHOBAHUE U MECTOINOJIOKEHHE IIKOJ U YHUBEPCUTETOB, IIE
Bbl YYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBACTCS KBaNU(UKALNSA, KOTOPYIO BBl MOTYUYHIN
MocJie OKOHYaHUs 00y4YeHUSI.

IIpodeccnonanbHasi MOATOTOBKA — IEPEUMCIISIOTCS BCE BHJbI pabOT M JIOJDKHOCTEH —
OCHOBHBIX U 110 COBMECTUTENIBbCTBY, U OOlIeCTBEeHHass paboTa. YKa3bplBaeTcs HAaMMEHOBAHUE U
MECTOTOJIOKEHNE OpraHu3alyi, 1aTa paboThl, JOKHOCTh M KPaTKOe OMUCAHUE 00s3aHHOCTEH.
OOBIYHO B XpOHOJIOTHYECKOM MOPSIKE, HAUMHAS C ITOCIETHEH.

IIpakTHyeckuii ONBIT — MEPEUUCIAIOTCS YMEHHUS, HAlpUMeEp, BOXKICHHE aBTOMOOWIIS,
WHOCTpaHHbBIE S3bIKM C YPOBHEM BJIQJICHUSA, yMEHUE Pa0OTaTh C KOMIBIOTEPOM H T.1I.

JIuuHble WHTepechl — OOBIYHO WHTEPECYIOTCS OPraHU3aTOPCKUMH  CIIOCOOHOCTSIMH |
CIIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexoMenaaTem — MMeHa, ajipeca, Tesie()OHbI 2X JTF0/IeH, KOTOpbIe MOTIIH ObI aTh PEKOMEHIAuN
U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He pomkHO ObITh uiMHHee 1-2 crpaHuu. CoNpoBOJUTENBHOE IMHUCHMO

OTHPABIISIETCS] BMECTE C pe3IOMe. Y CIIEIIHOE MUChMO pelIaeT 3 3a/1auu:
e IPUBJIEKAET BHUMaHHUE;
e yOeXIaeT, YTO MPETEHICHT SBJSETCS MOIXOIAIIMNA KaHAWAATYpOl Al 3aHMMaeMOi
JOJKHOCTH;
e BBI3BIBACT JKEJIaHHE NMPUTTACUTh Ha coOeceI0BaHue.

1. Hanucanue conpoBOAUTEIbHOIO NHUCHMA

Bam HeoOxoauMo HamucaTh MUCBMO O MTpHEMe Ha paboTy Ha aHTTIMKCKOM s13bike? Takoe muchbMo
Ha3bIBACTCSI COPOBOAUTEIBHBIM NUCHMOM pe3toMe. CONpOBOANUTENBHOE TUCHMO U PE3IOME — ITO
T€ JIBa JIOKYMEHTa, KOTOpPbIE BbI JOJDKHBI ME€peciaTh B OTAEN KaJpOoB KOMIAHUH, €CIIU XOTUTE
YCTPOUTHCS HA paboTy B Hee.

Pestome — aTo0 Bama genoBasi Ouorpadusi, KOTopasi ONUCHIBAET BCE BEXU BAIIErO >KU3HEHHOIO
IyTH, KOTOPbIE TaK WJIM MHAa4Ye CBS3aHbl C BAIllUM JEJIOBBIM OMNBITOM: 00pa3oBaHMe, TPYAOBas
JeSITeNIbHOCTh, HaBBIKU, JOCTHXKeHUs... Ho 0 cocTaBneHnn 3)peKTHBHOTO pe3toMe Bbl Y3HAIHU U3
KOHTpOJbHOM Ne 1, a ceifuac — 0 conpoBOIUTENHLHOM NHUCbME (MMUChME O pUEMe Ha paboTy).
ConpoBoAMTENbHOE MHUCHMO HA  AHIMVIMHCKOM  f3BIKE  JIOJDKHO — IIPOCTHUMYJIMPOBATh
HNOTEHIMAIBHOT0 paboToaTeNs MPUTIacUTh Bac Ha co0ecel0BaHKe, Ha KOTOPOM OyJeT peraThes
BOIIPOC O MpHeMe Bac Ha paboTy. Hajo moMHUTH, 4TO Ha XOpolIyio padoTy Bceraa npeTeHayeT
MHOXecTBO Jtojeil. WM yxe Ha sranme otbopa pestome OyneT oTcestHa Oojbllas 4YacTh
npeTeHACHTOB. D(G(EKTUBHO HANMCAHHOE COMPOBOAUTENHHOE MHUCHMO YacTO CTaHOBHUTCS
IPOIYCKOM Ha cobeceloBaHMe, AaXe eClIM Balle 00pa30BaHUE U OMBIT YCTYMAIOT APYTHUM.
ConpoBoAUTENbHOE MHUCHMO Ha AHTJUICKOM S3bIKE€ JOJDKHO I10Ka3aTh Ballld JIMYHOCTHbBIE
KauecTBa, KOTOpPbIE HEBO3MOXHO TIOHATH M3 PE3IOME: XapakTep, >KU3HEHHbIE IEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpyroe, Ja)ke IPaMOTHOCTh U BEXKJIMBOCTh. OIBITHBIN KaapOBUK yMeeT
YUTATh MEXY CTPOK COIIPOBOAUTEIBLHOTO MHCHMA.

B conpoBoauTensHOM NUChbME (MMUCbME O TpHeMe Ha paboTy) Ha aHTJIMHCKOM SI3bIKE BbI 3asIBIIsIETE
cBOEMY OyayIieMy paboToaTelNto, YTO Bbl XOTEH OBl Y HEro paboTarth, YTO Bbl 00J1aaeTe BCEMU
HEOOXOJUMBIMU KauecTBaMH M UYTO Bbl NPUIOKUTE MAaKCUMyM YCHJIMNA, YTOOBI CJesaTh
npejiaraeMyro paboTy Ha BbIcIeM ypoBHe. Ha camoM niene, 3To Balle 3asiBJI€HHE OYE€Hb BaXKHO




i paboronarens. M uem oHo OyzeT HCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAHCOB, YTO
OHO IIPUBJIEYET BHUMAHNE U Bac IPUMYT Ha paloTy.

OcnogHble munsl cOnpoGOOUMENbHBIX RUCEM K Pe3lOMe HA AH2TIUIICKOM A3bIKe

MO>XHO BBIIETUTH TPH OCHOBHBIX TUIIA ITHCEM O NPHEME Ha paboTy Ha aHTIIMHCKOM SI3BIKE:

] ITucemo-3asBKa. COHpOBOI[I/ITCJIbHOC IMHUCbMO K PE3IOMC BLBICBUIACTCA B OTBCT Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MAcCOBON MH(POpPMALIUH.

O [Tucemo "mo cosery". COIPpOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS 10 COBETY
JIPYroro 4ej0BeKa, KOTOPbIM 3HAET, YTO B OPraHU3alui €CTh BAKAHCHS.

[ [Tucemo-pa3Benka. [IpeTeHIEHT BBICHUIAECT MUCHMO O MpUEME Ha PadoTy U pe3ioMe B
OpraHu3alIo, B KOTOPOH OH XO0Ten Obl paboTaTh, B Ha/IeXK/I€, YTO TaM HalieTcsl BakaHCus, "Ha
ynauay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3lome UIU RUCbMA 0 npueme HA papomy Ha
AH2NIUTLCKOM
1. Bamra konTakTHas nHGOpMaIus

0 Nwms u pammus

0 Anpec: TopoJi, 00J1acTh, TOYTOBBII HHJIEKC
0 Howmep tenedona

O Anpec 3IeKTPOHHOM MOYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 unu B popmare — 05 October, 2012

3. KonrakTtHas undopmarus padoroaaresns (€Ciu OHA €CTh)

Nwms u pamummst

Ha3zBanue komnanun

Anpec: TOpo/I, IITAT, IOYTOBBIM UHIEKC

4. Tema

DTOT 3JEMEHT CTPYKTYPBI COITPOBOAUTENHLHOTO MUCbMa HHOT/IA OITyCKAETCS.

OH mo/icKa3pIBaeT YNTATEIIO MUChMa TO, O YeM OyJeT MATH pedb B muchMe: RE: (BmmchiBaeTcs
BaKaHTHas JOJHKHOCTB).

Hanpumep:

RE: Office Manager

170011

RE: Administrative Assistant (#12345).

[Mugpsl B ckoOOUKax yKa3bIBalOT HAa HOMEp OOBSBICHHS O BAKAHCHM B CpPEACTBAX MacCOBOM
UHpOpMaLIUH.

5. OOGparenue

Ecnu BbI 3HaeTe MMs MEHEPKepa 1o HaifMy, TO Ballle 0OpalleHue JOIKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

Y6enutech, 4TO BbI 3HaeTe MOJ U 3BaHUE MeHemkepa (Mr. — rocnogus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.J.)

Ecnu BBl He 3HaeTe UMsl MEHEDKEPa, TO IOMYCTHMBI CIIeIyIoIue 00palieHus:

“Dear Hiring Manager,” — yBaxxaeMblil MEHEJDKED 10 HaliMY,

“Dear Recruiting Team,”” — noporas peKpyTUHI-KOMaHJa UiIx

“Dear (6cmasnseme ums komnanuu) Team”, — noporast komaHaa (TaKOW-TO KOMITAHUH).

B kpaiinem ciyuae, B kauecTBe IPUBETCTBUS HAMMIIUTE CTAHAAPTHYIO Gpasy:

“To whom it may concern’” —ToMy, KOr0 3TO MOKET KacaThCsl.

Ho, crapaiitecs nzberars 310il (pasbl, T.K. 00€3TMUEHHOE OOpaIlleHNE BBI3BIBAECT y YEIOBEKa
HETaTHBHBIE YMOIINH.

6. IlepBrIit ab3a11 Baliero COnpoBOUTENILHOTO MUCbMa Ha aHTIIMICKOM

B mepBom aG3aile CONMpOBOIMTENBHOIO MUChbMa BBl JOJKHBI YIOMSIHYTH JOJKHOCTH, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCIIAThCS HA HCTOYHMK, U3 KOTOPOTO BBl Y3HAJIM O BAKAHCHHU.
HcrourrkomM MOKeT OBITh CPEICTBO MAacCOBOM MH(OpManuu, TU00 YEIOBEK, KOTOPHIH 3HAET O
BaKaHCHH.



JInGo, eciu 3TO KacaeTcs COMPOBOAUTEIBHOTO MUChMA-Pa3BEIKH, YIIOMSIHYTh O BallleM OOJIbIIIOM
)KeTaHUM paboTaTh UMEHHO B 3TOW opraHu3anuu. CTYAEHTY, TOJBKO YTO 3aKOHYHMBIIEMY HIIH
3aKaH4YMBamIIeMy oOydeHHe, AONYCTUMO YIOMSHYTb 00 3ToM ¢akTe B mepBoM alzare
COIPOBOANUTEIFHOTO MMChbMa HA aHTJIMICKOM SI3BIKE.

[TepBoIii ab3a1] HE JOJKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEJIOKECHUN.

Hwwke mpencraBieHsl HEKOTOpBIE  PAacHpOCTpaHEHHbIE ¢pa3bl B mepBoM  abzare
COITPOBOJIUTEIILHOTO MUChMA Ha aHTIIUHCKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... -  nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosoll ungopmayuu).

o I have just completed my final year at the University of ... - 4 monvko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
u s nuuty 6 omeent Ha eauie obwvasnenue.

o I was most interested to read your advertisement for ... - 5 6wvi1 ouenv 3aunmepecosan,
K020a npouuman 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu c¢ saweil eaxancueii 0ns ...(...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -

Tooicanyticma, npumume 5mo NUCbMO KAK 3As6/1eHUe HA 3aMeujeHUe 6AKAHMHOU OOJHCHOCMU ... ,
Komopast 6vi1a 00vABNEHA 6 ...(8 ... CPedCcmee MACCO80U UHGopmayuu).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owvln 83601H08aH, Ko20a mou Opye, [cex @aiibep, pacckasan mMue, Ymo ecmo
omKpvimas eakaucus s ...(... cneyuanucma) 6 eautetl KOMNAHUU.

7. Bropoii ab3a1] cONMpOBOAMTEIBHOTO MMChMa Ha aHTJINHCKOM

OnummTe Ballld HABBIKH, TAJITAHTHI HITH JJOCTHKEHHSI, HO HE TIepeycepACTByHTe. BEIOSpHTE TOIBKO
ayumre Tpu. [Tom4epKkHUTE COOTBETCTBUE BalllMX MPO(ECCHOHAIBHBIX HABBIKOB TPEOOBAHUSIM
npeiaraeMoil Bakancuu. HeoOXomuMo OOBSCHUTH MOYEMY BBl — JIYUIIMH KaHIUAAT HA JTY
JOTKHOCTb.

o I'd like to give you a brief overview of my skills and experience. - 5 xomen 6v1 dams eam
Kpamkuﬁ 0630[7 MOUX HABBLIKOB U Oonblind.

o I am hardworking, analytical and like taking initiative. -  mpyooniobue, unuyuamusen u
001a0ar0 aHATUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha6op HABBIKOB UOCAIbHO COUEmAemcs ¢ 6AUUMU mpe606anmu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

dyma;o, YUMo MOsi IKOHOMUYECKAs. O0esmelbHOCMb U COJNUOHBL I’ZOC]ZnyCHOZ:Z CNUCOK mozcym
npeocmasisims uHmepec 0is 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 5 yeepen, umo s compyonux, komopozo Bul uwyeme,
nomomy 4mo y meHsa ma Keaﬂugbukauwz, Komopasl 036y4eHda 6 Bawem obwasnenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma sakancus npeocmasisem HeoObIYAUHBLIL UHMEPEC 0Nl MEHsl, MAK KAK OHA
OMHOCUMCA K 06Jzacmu, 6 Komopod A cneyuaiusupyrocs.

o I have exceptional verbal and written communication skills. - 4 o6radaro
UCKTITIOHYUMENIbRBIMU YCMHbIMU U NUCOMEHHBIMU KOMMYHUKAMUBHbIMU HABLIKAMU.

o I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN0X0 00UNMDb.

o | know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ 3naro, umo mou... (makue-mo kawecmea) no3e0am
MHe 8HeCU CYWecmB8eHHbll 8KIA0 8 KOMAHOY (MAKoU-mo KOMNAHUL,) .



o I believe | possess the right combination of...(such and such qualities)and... (such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombunayuel... (MaKo2o-mo Kawecmea) u
(makozo-mo kauecmea,).

8. 3aKIrounTENBHBIN a03all COMPOBOIUTEILHOTO TMChMAa Ha aHTJIMMCKOM SI3BIKE

YnomsHUATE CBOE pe3toMe, JaWTe UM NOBOA npouutarh ero. [lompocure BbI3BaTh Bac Ha
cobeceoBaHue.

o Please take the time to review my resume. - [loocanyiicma, nHauoume epems, umoovl
paccmompentb moe pesrome.
o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou Hasviku Oyoym Hauboiee noaes3nvl OJisl 8auiel KOMNAHUU.

o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak 6ul Mmooiceme udemv u3 Moe20 pesome, MOU ORbIM U KEAIUDUKAYUsL
COOMBEemMCcmayIonm mpedo8aHUsIM SMOU BAKAHCUU.

o The attached resume details my extensive experience and training. - B npunracaemom
pe3rome noOpoOHOCIU MOe20 OOUUPHO20 ONbLIMA U NOOSOMOBKU.
o At a personal meeting | would like to discuss with you how | will contribute to the

continued growth of your company.- Ilpu auunoti scmpeue st xomen 6vl 06CyOUMb ¢ 6aMU, KAK 5
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

° I can supply references from...if required. - Eciu nompebyemcs, s mo2y npedocmasunbs
PEKOMEHOAYUU U3 ...(... OP2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu bl coenacHul, 4mo Mosi Keaiuguxkayus. 6noiHe
coomeemcemayiom Bawum mpebosanusim, noxcanyiicma, noseonume mue no menegony (111)
111-1111, ymobwl 002060pumbCsi 06 UHMEPBBIO.

9. bnarogapHocTb

[Tocne 3akmoYUTENBHOTO ab3a1ia modaarofapuTe MEHeKepa 1Mo HaliMy:

o Thank you for your attention. — Cnacub6o 3a snumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
bnazooapen, eciu Bvl paccmompume moe 3as6nenue.

o Thank you for your help. - CnacubozaBawynomowp.

o Thank you for your early attention to this request. - 3apanee 6racooapro 3a Gvicmpuolii
omeem Ha MO NPocvoY.

o Thank you for your time, and | look forward to speaking with you. - Cracubo 3a

nompaveHHoe epemMsi, U s ¢ Hemepnenuem ey pazeoeopa ¢ Bawu.

10. aksrounTesnbHas BexnBast ppasa. [locie 3Toi ppassl cTaBUTCS 3arsTasl.
e Sincerely yours, - Hckpenne Bauu,

Yours faithfully, - C ysasicenuenm,

Very truly yours, - Hckpennesauu,

Respectfully yours, - Cysaorcenuem,

Sincerely, - C ysaorcenuenm,

11. Ilognuce.

3nech UIIeTCs Balie UMs U (haMuus.

1. Ilpumeuanue

B npuMeyaHnu 0OBIYHO BIHCBHIBACTCS CCHIJIKA HA MPHUJIAraeéMoe K COMPOBOAUTEILHOMY IMUCHMY

pe3roMe W/HiIM PEKOMEHIaTENbHBIE TUCHMA!

o Enclosure: Resume - IIpunooiceno: Pestome
. Enc: Resume - Ilpun: Pe3rome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:

pes3rome, mpu pekomendameﬂbezx nucema u nodmeepofcda}ou;aﬂ JAUYECH3UA.



Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that 1 would be an asset to your firm if given the
opportunity.



Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAUMH MO MEePEeBOAY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IIOMHUTE O CICAYIOLICM:

1. Tekcr, mpenHa3HA4Ye€HHBIA IS TIEpeBOJa, HEOOXOIMMO pPacCMaTpPUBATh KaK €IUHOE
CMBICIIOBOE IIEJIO€.

2. Hauwmnate nmepeBoj HaJo ¢ Ha3BaHUsS TekcTa. OHAKO, €CTIM TIEPEBO/I 3arJIaBUs BBHI3bIBACT
3aTpyJHEHHMS], €F0 MOKHO OCYILIECTBUTH MOCIIE MEPEBO/Ia BCErO TEKCTA.

3. Ilpexne yem nepeBOIUTH TEKCT, BHUMATEIBHO MIPOUTHUTE €T0, CTapasiCh MOHATH €ro odmiee
coJiep’kaHue U HampaBieHHOCTh. OOpalnaliTe BHUMaHUE Ha HHTEPHALIMOHAIILHBIE CJIOBA, Peallui,
JaThl U T.JI.

4. IlpouuTaiiTe BeCh TEKCT, MPUCTYIMANWTE K MEPEBOAY OTAEIbHBIX NpeanokeHuid. [ToHATh
NPeUIO’KEHNE — 3HAYHUT BBISICHUTH HE TOJIBKO 3HaYEHUE KaXI0TO CJIOBA, HO M yCTAaHOBUTH, B KAKOH
CBSI3M HaXOATCS JPYT ¢ Apyrom cioBa. He cienyer BBIMKMCHIBATH CIOBA Cpa3y M3 BCETO TEKCTa,
TaK KaKk OJHO U TO K€ CJIOBO YacTO MMEET HECKOJIBKO 3HAYCHH, KOTOPhIE HE MOAXOMAT IS
JAHHOTO TEKCTa.

5. [IlepBoHauanbHBIA TEPEBOJI MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIUM TTOHUMAHUE
OCHOBHOTO CMBIC/IA TE€KCTa. 3aTeM CJIEeAyeT MPUCTYIUTh K €ro CTHIUCTHYECKOH, INTEPaTypHOM
00paboTKe, 7151 4ero HaJ0 MOAO0MPATh CIOBAa U CIOBOCOYETAHMs, HAUOO0JIee YETKO Mepearolre
CMBICJI IEPEeBOUMOro Tekcra. IlepeBoa nomKeH ObITH TOUHBIM, @ HE OyKBaJIbHBIM, JOCIOBHBIM.
To4HOCTH TIepeBOAa — 3TO KPAaTKOCTh, BBIPA3UTENLHOCTH, JIOTHYECKAas MOCIEI0BATEIBHOCTD,
YEeTKOCTb M3JI0KEHUSI TEKCTa OPUTMHAIA U COOTBETCTBUE €r0 HOpMaM PYCCKOTO JIUTEPAaTypHOTO
A3bIKA. ByKBaJIbHBIN IIEPEBOJ CBOJIUTCA K MEXAHMUYECKOU IMOJCTAHOBKE PYCCKOIO CIIOBA BMECTO
aHrIMcKoro 6e3 y4yera ero CBA3M B MPEAJIOKEHHH, YTO OOBIYHO MPHUBOJUT K OECCMBICIULE U
HCKaXEHUIO CMbICJIa IEPEBOIUMOI0 TEKCTA.

IIpu nepeBoe nomycKkaeTcs:

a) H3MEHEHHE MOPsAKa CJIOB B IPEIOKECHHH

b) mepeHOC OTAENBHOTO CIOBA M3 OJHOTO MPEIOKEHHS B IPYTOE,

C) oObeaMHEHHE ABYX WK 0OJIee MPEIOKEHUI B OTHO WM HA00OPOT

d) mobaBieHue OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TpeOyeMbIX IO CMBICIY CIIOB H,
Ha000pOT, OMYIIEHNE OTACIBHBIX CJIOB OPUTHHAIBLHOTO TEKCTA HAa PYCCKOM SI3bIKE,

€) 3aMeHa OJJHOM YacTH PEeYH JIPYroiu

IIpu nepeBoie MONb3YUTECH CIIOBAPEM.
Yto6sl paboTa co ciI0BapeM He OTHHUMaJla MHOTO BpEMEHH, CIIeYeT:

v XOpOIIIO 3HATH aN(aBUT , TAK KaK CIIOBA PACIIONIOKEHBI B alI()aBUTHOM MOPSIIKE HE TOJIBKO
10 MepBOM OyKBE, HO U 110 BCEM MOCIEIYIOIINM;
v MOMHHTb, YTO CJIOBA JAaHBl B WX HCXOAHOW (opme, T.e. riiaroasl — B WH(DUHUTHUBE,

CYIICCTBUTCIBHBIE — B O6HIGM maacxke, CAWHCTBCHHOM 4YHCIIC, IpWJIarar€jibHOC — B



MOJIOXKHUTEIbHON cTerneHu. [lociae Kaxaoro ciioBa B CJIOBAape HCIONB3YETCS COKpallleHHE,
0003HaYaroIIee MPHHAICKHOCTD CJI0BA K ONPE/ICIICHHON YacTH PeYH.

adjective a. MPUJIAraTelibHOe
adverb adv. Hapeune

conjunction Cj. COI03

noun n CYIICCTBUTCIBHOC
numeral num YHCIUTEIHHOE

plural pl MHOYECTBEHHOE YHCIIO
preposition prep peIor

pronoun pron MECTOUMEHHUE

verb % rJ1aroj

Caenyer moMHUTH!!!

Henb3st 3nmoynorpebmnsate On-line mepeBogunkaMu, a €ciM HCHOJIB3YyeTe HMX, TO HEOOXOIMMa
cepbe3Has pellakTypa nepeBeeHHoro Texkcra!!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucrema cTaTUCTHYECKOTO
MAIIMHHOTO MEpPeBOoJia, YTO O3HayaeT, uro GT-cucrema He aHATM3UPYET CHHTAKCHC TEKCTa Ha
OCHOBE KaKHMX-TO CTPYKTYypHbIX IpaBwil. OHa BblgaeT Haubosiee BEPOSATHBIA MEPEBOJ
MPEJI0KEHUS WIM CII0BA, OCHOBAHHBIN HA CTAaTUCTUKE HAKOIUICHHBIX YEJIOBEUYECKUX IIEPEBOJIOB.
B ocHoBe aHanu3a mpu 3TOM 4acTo JieKaT KOPOTKHE LIEMOYKH BCETO M3 HECKOJIBKUX CIIOB. DTO
03HAYaeT, YTO KOI'Za CUCTEME HE XBATACT JaHHBIX [l KOMIUIEKCHOI'O CTaTUCTUYECKOTO aHajau3a
WINA KOTJa B SI3bIKaX OPHTHHAJIA M MEPEBOAA CYIIECTBEHHO pa3iMyaeTcsi MOpsaoK cioB, To GT
BbIJIaeT TapabapIiuHy WIH IPOCTO MEPEHOCHT B IIEPEBO/I T€ CIOBA OpUTHHAIIA, JISI KOTOPBIX Y Hee
HET IIepeBoaa.

1V. PaGoTa Haj IOKJI2/10M / BBICTYILIEHHEM

JokJaa, cormacHo TOJIKOBOMY ClIOBapro pycckoro s3bika J[.H. YiakoBa: coobuienue mo
3a/IaHHOM TEMeE, C IIeJIbI0 BHECTH 3HAHUS U3 JIOMOJHUTEIBHON JIUTEPaTyphl, CACTEMAaTU3UPOBATH
MaTepusl, MPOUUTIOCTPUPOBATh NMPHUMEpPaMH, Pa3BUBATh HABBIKM CAMOCTOSITENBHON paboThl C
HAay4YHOM JIMTEPATypOW, IO3HABATEIbHBIM HMHTEpPEC K HAay4HOMY IIO3HaHMIO. Tema nokiana
JOJKHA OBITH COTJIACOBAaHHA C MpPENOAaBaTelieM M COOTBETCTBOBATH TEME Y4EOHOTO 3aHATHUA.
Marepuansl Npu €ro TMOJATOTOBKE, JOKHBI COOTBETCTBOBATH HAYYHO-METOJIUYECKUM
TpeOoBaHUSIM By3a U OBITh YKa3aHbl B JoKiaae. HeoOxomummo coOmrogaTh periameHT,
OTOBOPEHHBIN MPHU TONYYCHUH 3aaHus. VumrocTpanuu TOKHBI OBITh JOCTATOYHBIMH, HO HE
ype3MepHbIMU. PaboTa cTyneHTa Haja JOKIAaIOM-TIpe3eHTalMell BKIIIOYaeT OTPabOTKy YMEHUs
CaMOCTOSITEIbHO  0000maTh Marepuad MW JelaTh BBIBOABI B 3aKIIOYEHUH, YMEHUS
OpPUEHTHPOBATHCS B Marepuaje M OTBEYaThb Ha JOMOJHUTENIbHBIE BOIPOCHl CIyIIAaTeNeH,
OTpaOOTKy HABBIKOB OpPaTOpPCTBA, YMEHHUS MPOBOAUTH AUCHYT. JOKIaAuMKH JOJKHBI 3HATH U
yMeTh: COOOIIaTh HOBYIO HH(POPMAIUIO; HCIONb30BaTh TEXHUYECKHUE CPEACTBA; XOPOIIO
OPUEHTHPOBATHCS B TEME BCETO CEMHUHAPCKOT0 3aHATHS; JUCKYTHPOBATh U OBICTPO OTBEUATh Ha
3a/laHHbIe BOMIPOCHI; YETKO BBIMIOIHATH YCTAHOBJICHHBIN periaMenT (He 6onee 10 MUHYT); UMETh
MPEICTABJICHHE O KOMITO3UIIMOHHON CTPYKTYpE NOKJIaaa U JIp.

CTpykTrypa BbIcTyIJIeHHs1. Berymenue momoraer o0ecnednTh yCreX BBICTYIUICHHS TI0
mo0oit TemaTuke. BeTymieHue AOMKHO coaeprkaTh: Ha3BaHWE, COOOIICHHE OCHOBHOW WJICH,
COBPEMEHHYIO OILIEHKY MIpeAMETa W3JI0KEHHUS, KpPAaTKOe MEePEeYUCIeHUE paccMaTpUBAEMbIX
BOIIPOCOB, JKMBYK) HMHTEPECHYIO (OpMY H3JI0KEHHs, aKIICHTHPOBAHWE BHUMAHHS Ha Ba)KHBIX
MOMEHTAaX, OPUTHHAIBHOCTh MOAX0Ja. OCHOBHAash 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJKEH
TIYOOKO PACKPBITh CYTh 3aTPOHYTOW TE€MbI, OOBIYHO CTPOUTCS IO MPHUHIMIY OT4€Ta. 3amaqa
OCHOBHOH YacTH — TMPEACTaBUTh JIOCTATOYHO JMJAHHBIX JJS TOrO, YTOOBI CIyIIaTeNnu
3aMHTEPECOBATIUCh TEMOW W 3aXOTENTH O3HAKOMHTHCS ¢ Marepuanamu. [Ipu sToMm sormdeckas
CTPYKTypa TEOpETHYeCKOro OJoka He JOJKHBI JaBaThCsl 0€3 HArjsAHBIX IOCOOUH,



http://translate.google.com/

ayJM0-BU3yaJbHBIX M BH3YyaJbHBIX MaTepHAJIOB. 3aKJIIOUEHHUE - SICHOE, 4ETKOEe 0000IIeHHE U
KpAaTKHE BbIBOJBI, KOTOPBIX BCErAa JKIYT CIIYIIATEIIH.

V. IloaroroBka npe3eHTanui

IIpe3enTanus, cCOrlacHO TOJIKOBOMY ClioBapio pycckoro si3bika J[.H. Ymrakosa: cnoco6
noja4yu HHPOpMAINH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHumanus u 3ByK. s
NOJATOTOBKH TpPE3eHTAllMi pPEKOMEHAyeTcst ucmosib3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii makeT beamer. Camast mpocTas mporpamma Jyis CO3AaHus Pe3eHTaIMH -
Microsoft PowerPoint. [l TOATOTOBKM Mpe3eHTalMM HEOoOXOauMO coOpaTh M 00paboTarh
HavanpHy0 uH(opmanuio. [locienoBaTenbHOCTh MOATOTOBKH MPE3EHTAIUH:

1. UYérko cdopmynupoBaTh I1eJdb NPE3CHTALUUA: BBl XOTUTE CBOI ayJIUTOPHIO
MOTHUBHUPOBATh, YOEIUTH, 3apa3UTh KaKO-TO Haeel Win NpocTo popMaabHO OTUUTATHCS.

2. OnpenenuTh KakoB OyaeT (hopMat Mpe3eHTALUN: KUBOE BBRICTYIUICHHE (TOT/1a, CKOJIBKO
OyIeT ero MpoJIOJDKUTENBHOCTb) WM 3JEKTPOHHAs pacchlika (KakoB OyaeT KOHTEKCT
[IPE3ECHTALIUN).

3. OtobpaTh BCIO cOAEpkKATENbHYIO YacTh ISl PE3CHTALUN U BBICTPOUTH JIOTHUECKYIO
LEMOYKY MPeCTaBICHUSI.

4. OnpenenuTh KIIOUEBbIe MOMEHTHI B COJIEPIKaHUU TEKCTa U BBIACIUTH UX.

5. OmnpenenuTh BUIbl BU3yalu3aluu (KapTUHKU) Ui OTOOpakKeHHs MX Ha ciaiiiax B
COOTBETCTBUHU C JIOTUKOM, LI€JIbI0 U crienu(ukoi MmaTepuania.

6. IlomoOpare au3aiiH U GopMaTHPOBATh CIANIBI (KOJIMYECTBO KAPTHHOK M TEKCTa, UX
pacrosoXKeHue, BET U pa3Mep).

7. ITpoBepuTh BU3yaJIbHOE BOCIPUATHE Npe3eHTaunu. K BugaM BU3yaIn3auu OTHOCATCS
WTIOCTpanuu, 00pas3bl, AUarpaMmbl, TaOIHIIBI.

Hnniocmpayus - npeCcTaBlIeHNE PEaIbHO CYIECTBYIOIIETO 3pUTEIBHOIO Psija.

Obpa3swl - B OTIIMYHME OT WILTIOCTpaIuii - metadopa. Ux Ha3HayeHHE - BBI3BATH SMOIIUIO U
CO3/71aTh OTHOIIIEHUE K HEH, BO3/IEHCTBOBATh HAa ayAUTOPpHUI0. C MOMOIIBI0 XOPOIIIO PO IyMaHHbIX
U TIPEJICTABIIEMbIX 00pa30B, HHPOPMAIMSI MOXKET HAJIOJITO OCTAThCS B TAMSTH YEIOBEKa.

Juaepamma - BU3yanu3anusi KOJMYECTBEHHBIX M KAU€CTBEHHBIX CBs3el. VX mcnonb3yroT
JUTsl yOAUTEeNbHOM JeMOHCTPALIUY IaHHBIX, ISl IPOCTPAHCTBEHHOTO MBIILJICHUS B JOTIOJIHEHUE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TIOKa3 TaHHBIX. E€ oCHOBHOE Ha3HAYEHUE -
CTPYKTYpPUPOBaTh MH(MOPMAIIHIO, YTO MTOPOH 00JIerdaeT BOCIPUATHE JAaHHBIX ayIUTOPHUEH.

[IpakTrueckue COBETHI MO MOATOTOBKE MPE3CHTAIIMHN TOTOBHTE OT/ACIBHO: IEYaTHBIA TEKCT
+ cmaliipl + pa3laTOYHBIM MaTepuai; claiiibl - BU3yalbHas mojada WHGOpPMaIUU, KOTOpas
JIOJDKHA COZEp)KaTh MHHUMYM TEKCTa, MaKCUMyM HW300paKEHHUM, HECYIIUX CMBICIOBYIO
Harpy3Ky, BBITVISIIETh HATJISAHO U MPOCTO; TEKCTOBOE COJIEPKAHUE MPE3CHTALUU - YCTHAsl peyb
WM 4YTEHHE, KOTOopas JOJKHA BKJIIOYATh apTryMEHTHI, (DAKTHI, JTOKA3aTEIbCTBA U HOMOIIUH;
pEeKOMeHIyeMoe 4Huclo ciainoB 17-22; obs3aTenbHas uHpOpMamMs AN Mpe3eHTAINH: TeMa,
dbaMuusg W WHUIMAIBl BBICTYIAIOMIETO; IUIAH COOOIIEHUS; KpaTKWe BBIBOJABI M3 BCETO
CKAa3aHHOT'O; CIHUCOK HCIOJIb30BAaHHBIX HWCTOYHUKOB; pa3JaTOYHBIA MaTepual - JIOJKEH
obecrieunBaTh Ty ke TIYOMHY U OXBaT, YTO M JKMBOE BBICTYIUICHHUE: JIFOJU OOJIBIIE JOBEPSIIOT
TOMY, YTO OHH MOTYT YHECTH C COOOH, 4eM HCUe3aloIIUM H300paKeHHUsM, CIOBa U CIANIbI
3a0BIBAIOTCS, a Pa3JaTOYHBI MaTepHal OCTAETCS TOCTOSHHBIM OCS3a€MBbIM HAllOMHUHAHUEM;
pa3laTOuHbId MaTepual Ba)XHO pa3/laBaThb B KOHIE MPE3EHTALlMU; Pa3/laTOUYHbIA MaTepuabl
JIOJDKHBI OTIINYATHCS OT CIAN0B, TOJDKHBI OBITH OoJiee MH()OPMATHBHBIMH.

KoMmbroTepHyto pe3eHTalno, COMPOBOXKAAIONIYIO BRICTYIICHUE JOKJIaTIhKa, yIoOHee
BCETO MOJATOTOBUTH B Tporpamme MS Power Point. [Ipe3eHTamus kak JOKYMEHT MpeACTaBisSET
co00i1 mocTIeTI0BaTENHHOCTh CMEHSIOLIUX APYT APYTa CIAiI0B - TO €CTh dJIEKTPOHHBIX CTPAaHHYEK,
3aHMMAIOIIMX BEChb JKpaH MOHUTOpa (0e3 MpUCYTCTBUS MaHesned mporpaMmsel). Yamie Bcero
JEMOHCTpAlMsl TPE3CHTAlMU MPOSHUpYyeTcsl Ha OONBIIOM JKpaHe, pexe — pa3gaéres
coOpaBmIMMCST KakK TeYaTHBIM Matepuai. KoaumdecTBo claioB aaeKBaTHO COJCPKAHHUIO U



IPOIOJDKUTEIHLHOCTH BBICTYIIICHUS (HalIpUMeEp, ISl S-MUHYTHOTO BBICTYIUICHHS PEKOMEHIYeTCs
UCIIONIh30BaTh He Oosee 10 craiigos).

Ha mepBom ciaiifie 00s3aTeNIbHO TMPEICTABISACTCS TeMa BBICTYIUICHUS M CBEACHHS 00
aBTopax. Crnenyrouye ciaaiipl MOKHO MOATOTOBUTh, UCIIONB3YS JBE pa3jIMyHble CTPATErMH MX
HOJATOTOBKH:

1 cTpaTerus: Ha ciaiiibl HAHOCUTCSI OMIOPHBIM KOHCIIEKT BBICTYIUIEHUS U KIIOYEBbIE CII0BA
C TeM, YTOOBI MOJIb30BaThCSI UMHU Kak IUIAHOM JUIS BBICTYIUICHHA. B 3ToM citydae Kk crnaiinam
IPEIbBIAIOTCS Cleqyole TpeOOBaHUSA: 00BEM TEKCTa Ha ciaiiie — He Oojblle 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAHHBIN CIHCOK COJEPKHUT HE OoJiee 7 IIEMEHTOB; OTCYTCTBYIOT 3HAKU
INYHKTyallkd B KOHIIE CTPOK B MAapKHUPOBAHHBIX M HYMEPOBAHHBIX CIIMCKAaX; 3HauMMas
uH(OpPMaLKs BBIIEISETCS C IOMOMIBIO IIBETa, Kers, 3 dexkroB annMaruu. Oco60 BHUMATEIHHO
HE00X0MMO TNPOBEPUTH TEKCT Ha OTCYTCTBHE OMIMOOK M omnedaTok. OCHOBHas omuOKa Ipu
BbIOOpE JTaHHOW CTpaTeruy COCTOMT B TOM, YTO BBICTYNAIOIINE 3aMEHSIOT CBOIO pPE€UYb YTEHHUEM
TEKCTa CO CIIalI0oB.

2 crparerus: Ha ciaipl momeniaercss (akTUYecKuid MmaTepuan (Tabuuibl, rpaduky,
¢dororpadun u 1p.), KOTOPBIH SABISIETCS YMECTHBIM M JOCTaTOYHBIM CPEICTBOM HArJsAHOCTH,
IIOMOTaeT B PacKpbITUU CTEPKHEBOW HJEH BBICTYIJICHUS. BriOpaHHbIE cpeacTBa BU3yalu3aluu
uHpopManuu (TabyuIbl, CXeMbl, TpapUKU U T.Jl.) COOTBETCTBYIOT COJIEPKaHUIO BBICTYIUIEHUA. B
3TOM CiIy4ae K cllaiiiaMm NMpeAbsBIAIOTCS CIEAYIOLUIME TPeOOBaHNSA: MaKCUMAJIbHOE KOJIMYECTBO
rpaduueckoil nHpopmanuu Ha oAHOM crlaiine — 2 pucyHka (pororpaduu, cxembl W T.JA.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Oojiee 2 CTpOK K Kaxkaomy). Hambonee BaxkHast nHbopManus
JIOJDKHA pacrosiaratbes B LIEHTPE SKpaHa.

OcHoBHast ommOKa TNpH BBIOOPE JAaHHOW CTPAaTeTHH — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATUBHBIM MaTepUasoB (ayAUTOPUU HE MPEIOCTABISAETCA JOCTATOYHO BPEMEHH, YTOObI
BOCIIPHHATh Marepuain Ha cinaiigax). OObruHbId ciaiia, 0e3 3hdekToB aHMMaMu JOJKEH
JIEMOHCTPUPOBAThCs Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHbllIee BpeMsl IPUCYTCTBYIOIINE
HE ycCIleeT OCO3HAaTh cojep)kaHue ciaiina. Ecin kakas-To KapTUHKaA MOSIBUIIACh HAa 5 CEKyHI, a
IOTOM TYT K€ CMEHWIACh JPYrod, TO ayAUTOpUsl OyJeT CUUTATh, YTO AOKJIAIUUK €€ MOJArOHseT.
Oo6partHoro (mo3uTHBHOrO) 3(deKTa MOXKHO JOCTHTHYTh, €CIU JOKIAJYUK IPOJUCTHIBACT
MHOXECTBO CJIaliJIOB CO CIOXHBIMHU TaOIUIAMU M AMAarpaMMaMi, roBops npu 3toM «BoT TyT
NPUBENEH Pa3HOTO POJIa 8CNOMO2amelbHblll MAaTEpUal, HO S €ro XO4y MPOMYCTUTh, YTOOBI HE
neperpyXxarb BbICTYIUICHHE MOJIpoOHOCTIMIY. [IpaBaa, Takoil mpuém aenatb B Hauaie U B KOHYe
IPEe3EHTAIMH — PUCKOBAHHO, ONITUMAaJIbHBI BapHAaHT — B CEPEANHE BBICTYIIJICHHUS.

Ecnmu Ha cnaiine npuBOAMTCS CIIOKHAs JAMarpamMma, €€ HeoOXOJIUMO IpeaBapUTh
BBOJHBIMU cjOoBaMU (Hampumep, «Ha 3Toil nmarpamme mpUBOJUTCS TO-TO M TO-TO, 3€JIEHBIM
OTMEYEHBI MOKa3zaTesn A, CHHUM — IoKa3areiau by), ¢ TeM, 4ToObl 1aTh BpeMs ayAMTOpUH Ha e
paccMOTpeHHe, a TOJIBKO 3aTeM MPHUCTyNath K e€ obcyxaeHuto. Kaxaplii crnaia, B cpenHeM
JIOJDKEH HaxXOJIUThcs Ha 3kpaHe He MeHblne 40 — 60 cexyHa (6e3 yuéra BpeMEHH Ha CIIydaifHO
BO3HUKILEE O0O0CyxaeHue). B cBs3W ¢ O3TUM Jydlle HACTpOMTH MpE3EHTAlMI0 HE Ha
aBTOMAaTHUYECKUI 1T0Ka3, a HA CMEHY CJIaliJI0B CAMHUM JIOKJIaTUHKOM.

Oco60 TmaTenbHO HEOOXOJUMO OTHECTUCH K oghopmaenuro npezenmayuu. J|ns Bcex
CJIaliIOB MpEe3eHTAallUi MO BO3MOXXHOCTH HEOOXOIMMO HCMOJIb30BaTh OJMH M TOT e 1Ial0lIoH
o opMIIEHHUS, KETJIb — /IJIs 3ar0JIOBKOB - HE MEHbIIe 24 MYHKTOB, /ISl HHQOpMaluy - He MeHee 18.
B npe3eHTanusx He NPUHATO CTABUThH MEPEHOCHI B CIIOBAX.

[Togymaiite, He OTBIIEKAMTE JIM BBl CIyIIATEIEH CBOEH e Mpe3eHTannen? Spkue kpacku,
CIIO)KHBIE II[BETHbIE TMOCTPOCHMS, W3JIMUIIHIS AHUMALUs, BBIIPHITUBAIOIIUN TEKCT MU
WUTIOCTpAlsl — He caMoe JIydlllee JOIMOJIHEHNE K HaydHOMY JOoKiany. Takke HexelaTelbHbI
3BYKOBBIE A(PEKTHI B X0/I€ IEMOHCTpAIMK Npe3eHTaluy. Haumydimumu siBIisiioTCsl KOHTPacTHBIE
nBera poHa u Tekcra (6enbiii PoH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). Jlydiie He cMemuBaTh pa3Hble TUIBI IPUQPTOB B OJHOM npe3eHTanuu. PexomMenayercs He
3710yNOTPEOATh IPONUCHBIMU OYKBaMH (OHH YUTAIOTCS XY¥Ke).

HexonTtpacTtHble cnaiiibl OyayT CMOTPEThCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO
B CBETJIBIX ayAUTOpHsIX. JJist Mydiiell opueHTaIMK B MPE3eHTAlMU 110 X0y BBICTYIUICHUS JTy4Ilie



NpoHyMepoBaTh ciaisl. JKenateabHO, 4TOOBI HA ClIaiiIax OCTaBAJUCh MO, HE MeHee 1 cM ¢
KaXI0H cTopoHbl. BcemomorarenbHass uHbopMaius (ympasisioniye KHONKH) HE JOJKHBI
npeoOiianaTh HajJ OCHOBHOW wuHpoOpmammel (TeKCToM, WLTIOCTpanusamu). Mcmonas3oBaTh
BCTpOCHHBIC 3(PPEKThl aHUMAIMK MOYKHO TOJIBKO, KOTJa 0e3 3TOro He OO0OWTHCH (Hampumep,
[IOCJIEZI0BATEIbHOE IMOSBJIECHUE 3JIEMEHTOB JAuarpaMMbl). [l akleHTHpOBaHUS BHMMAHUS Ha
KaKOH-TO KOHKPETHOW MH(OPMAIUH ClIai1a MOXKHO BOCIIOIb30BAaThCS JIA3EPHON YKA3KOM.

JlnarpaMMbl TOTOBSATCSI C MCIOJIB30BAHUEM MacTepa JAuarpamm TabJIMYHOTO Mpolreccopa
MS Excel. /Ins BBOJa YMCIIOBBIX JAaHHBIX HCIIOJIB3YETCS YMCIOBOM (popMar ¢ paszaeinuresieMm
rpynn paspsaoB. Eciu nanHble (MOANMCH JaHHBIX) SBIAIOTCS APOOHBIMH YHCIAMHU, TO YHCIIO
0TOOpakaeMbIX JIECATUUYHBIX 3HAKOB JIOJDKHO OBITh OAMHAKOBO IS BCEH TPYIIIBI 3TUX JaHHBIX
(Bcero psijia moanuceil AaHHBIX ). JlaHHbBIE M OAMKCH HE TOJDKHBI HAKJIABIBATHCS APYT HA Apyra U
CIIUBAThCS € TpaUUECKUMU dJIEMEHTaMH TuarpaMmMbl. CTpyKTYpHbBIE AUArpaMMbl TOTOBSITCS IPU
MIOMOIIIM CTaHAAPTHBIX cpeAcTB pucoanus makera MS Office. Ecan npu ¢opmarupoBanuu
cilaiijla ecTb HEOOXOJUMOCTh MPOMOPLUUOHAIFHO YMEHBIIUTh pa3Mep AUarpaMMbl, TO pa3Mep
HIPUGPTOB PEKBU3UTOB JIOJKECH OBITh YBEJIIMYEH C TAKMM PacueToM, 4TOOBI peabHOe OTOOpaKeHHE
00BEKTOB JUarpaMMbl COOTBETCTBOBAJO 3HAUCHUSM, YKa3aHHbIM B Tabmuie. B Tabnumax He
JIOJDKHO OBITH Ooiiee 4 cTpOK U 4 CTONOIOB — B MPOTUBHOM CiIydae JaHHbIC B Tabmuie Oyaer
MIPOCTO HEBO3MOKHO YBHJIETh. SIUueiiku ¢ Ha3BaHUSMHU CTPOK U CTOJIOIOB M Hanbosiee 3HaUUMbIe
JTAaHHBIE PEKOMEH/IYETCS BBIICIISATH IIBETOM.

Tabnuunas nHGOpMAaIUs BCTABIAETCS B MaTepHalIbl KaK TabJIMIla TEKCTOBOT'O MPOIIeccopa
MS Word wm Tabmugaaoro mporeccopa MS Excel. Ilpu BcTaBke TaOmuIbl Kak OOBbEKTa U
MPOMOPLUOHATIEHOM U3MEHEHHH €€ pa3Mepa pealibHbIil oToOpaskaeMblil pazMep mpudTa 10KEH
ObITh He MeHee 18 pt. TabmuIpl 1 quarpaMMBbl pa3MENIaroTCs Ha CBETIIOM MU 0eoM QoHe.

Ecnu Brl npeanountaere BOCHOIb30BaTHCS MOMOIIBIO OrepaTopa (4TO TOXKE BO3MOXKHO),
a He JINCTaTh CJai/ibl CaMOCTOSITENIbHO, OUYEHb IOJIE3HO IPEIYyCMOTPETh CCHUIKM Ha Claiibl B
Tekcre Aoknaaa («Crenyromuii cinai, moxanyicra...»).

[Tocne moAroTOBKH MPE3eHTAMH HE00X0AMMa PENETULIUS BBICTYIUICHUS.

3aKIIIOUMTENbHBIN CIAi IPe3eHTAINH, ColepKalIuil TekeT «Crnacu0o 3a BHUMAHHUE) UITU
«Koneny, Bpsaa i mpuemiieM ISl IPE3eHTAIMH, COMPOBOKAAIONIEH MyOIUYHOE BBICTYILICHHE,
MOCKOJIbKY 3aBEpILEHUE MOKa3a CIaiioB emé He SBIIETCS 3aBeplleHreM BhIcTymuieHus. Kpome
TOTO, TaKue CIaWIbpl, TaK XK€ Kak u ciaia «Bompockl?y», nyOoIHMpyrOT YCTHOE COOOIIeHHE.
OnTuManbHBIM BapHaHTOM IPEJICTABIIAETCS TOBTOPEHNE EPBOTO Cilaii/ia B KOHIIE MTPEe3eHTal|H,
MOCKOJIBKY 3TO Aa€T BO3MOKHOCTb €III€ pa3 HAlOMHUTD CIIYIIATENISIM TEMY BBICTYIUIEHUS U UMS
JIOKJIQTYMKa U JIM00 MepelTH K BOIpOcaM, JTMOO0 3aBEpIIUTh BBICTYIUICHUE.

Jlna mokasza (aiin mpe3eHTaluu HeoOXOJUMO COXpaHuTh B ¢opMmare «JleMoHcTpanus
PowerPoint» (®aitn — Coxpanuts kak — Tun ¢aiina — Jlemoncrpauus PowerPoint). B atom
Cllyyae TMpe3eHTalus aBTOMAaTHYECKH OTKPBHIBAaETCSI B pEXHMME IOJHOIPKPAHHOTO IIOKas3a
(slideshow) u ciymatenu u30aBieHbl Kak OT BUa pabouero okHa nporpammsl PowerPoint, Tak u
OT [MOTEPh BPEMEHM B HadaJle II0Ka3a Mpe3eHTalNH.

ITocne moAroTOBKH Mpe3eHTAUH MTOJIE3HO TPOKOHTPOIUPOBATH Ce0s BOIPOCAMHU:

1) ymanmoch M JOCTHYb KOHEYHOM LENM MpPE3eHTAaluu (Y4TO YJAloCh OMNPENENIUTh,
OOBSICHUTB, MPEJJIOKUTh MU MPOJIEMOHCTPUPOBATH C IOMOIIbIO HEE?);

2) K KakuM OCOOEHHOCTSIM OOBEKTa MpPEe3eHTAllMU YAAJOoCh NpPHUBIEYb BHHMMAHUE
ayauTopuu?

3) He OTBJEKaeT JIM CO3/IaHHasl MPEe3EHTAlUs OT YCTHOTO BBICTYIUICHUS?

V1. CocraBjenune anHoTanuu v pedepara

AHHoTanms (0T jat. amotatio — 3ameTka) — Kparkas XapaKTePHCTHKA CTaThbW, KHUTH U T.JI. C
TOYKHU 3pEHUS €€ Ha3HAYCHHUS.

L]env annomayuu - OTBET Ha BOIIPOC, O YEM FOBOPUTCS B CTAThE, T.€. 1aTh 00Illee NPEeICTaBIECHUE O
CTarThbe.

Cmpykmypa annomayuu:




1.ABTOp, Ha3BaHHKE, BHIXOMHBIE JAHHBIE.

2. Tema crathby (TE€KCTa, KHATH).

3. IIpobnemaruka, T.e. Kpyr mpobJeM WM BONPOCOB, KOTOPHIE 3aTParMBalOTCs B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, JUIsl KOTO IIPEIHA3HAYCHA CTAThs (TEKCT, KHUTA).
SI3BIK aHHOTAIMH JJOJDKEH OBITh JINTEPATYPHBIM, JAKOHUYHBIM U TPOCTHIM.
Pedepar (ot nar. referre - mokmaapiBaTh, COOOIIATH) - KPATKOE M3JIOKEHUE COJICPIKAHUS CTATHH
(TekcTa, KHWUIH), BKJIIOYAIOIIEE OCHOBHBIE CBEICHHUS W BBIBOJBL, HEOOXOIMMBIE IS
NePBOHAYATIBHOTO O3HAKOMIICHHUS C HEHl U OIpe/iesieHus 1e1ecoo0pa3HOCTH 00paIleHust K Heu.
Llenv peghepama - OTBET Ha BOMNPOC, HYTO HMMEHHO TIOBOPHUTCS B-HCTOYHHKE HOBOTO,
CYLIECTBEHHOTO.
Boiaenstor peghepam-0630p (cocraBisieTcs HO HECKOJIBKUM MCTOYHHUKAM, TIOCBSIILIEH OAHON TEME)
U peghepam-pe3tome (COCTABIACTCS 10 OIHOMY UCTOUYHHUKY).
Cmpykmypa pegpepama-pesrome:

1. ABrop, Ha3BaHueE, BEIXOHBIE JaHHEIE.

2. Tema cTaThy (TEKCTa, KHUTH).

3. Komnosumusi. YKa3bIBaeTcs M3 CKONBKMX M KAKMX CTPYKTYPHBIX 4acTell COCTOUT
MCTOYHUK (pa3zesibl, IT1aBbl).

4. OcHoBHOE conepskanue. M3mararorcss KOHKPETHBIE PE3y/IbTaThl WM BBIBOIBI aBTOPA B
COOTBETCTBHUH CO CTPYKTYPON UCTOYHHUKA (BO BBE/ICHUH ..., B 1-0i1 I1aBe ... U T.1.).

5. Hanuuue WIOCTpaTUBHOrO MaTepHana (WITIOCTPALMH, PUCYHKH, TaOIUIIBI U T.11.).

6. Anpecar, T.e. TOT, ISl KOTO IIPEJHA3HAYECHA CTAThs (TEKCT, KHUTa).
OcobeHHOCTh pedepara-pe3roMe 3aKIvaeTCsl B €r0 00bEKTUBHOCTU. Ero sI3bIK Takke OJDKEH
OBITH KPaTKUM, IIPOCTHIM U HEUTPAIbHBIM.

dpasbl s COCTABICHUS aHHOTAIMHU U pedepara
l. Agrop (author), nazsanue (title, name):
— I have read a text - s mpounTasi(-a) TeKCT;
- an article - crarsro;
- astory - pacckas;
an extract from the book entitled - oTpbIBOK M3 KHUTH, 03aTJIABICHHOM «...»;
v The title of the text (article, .. J is A..” - 3aronoBok Tekcra (CTaTbH, ...)«...»;
— The author of this text (article,...) is ... - ABrop 3Toro Tekcra (cTarbH, ...) - ... (EMs);
- Itiswritten by ... - On / ona Hanmcas(-a)...(MMs aBTOpa);
. Tema (subject, topic):
— The topic of the text (article, ...) is ... - Tema Tekcra (cTarbH, ...)-«...»;
—The text (article, ...) is devoted to the problem (subject) of ... - Texct (crarps, ...)
HOCBsAIIEH pobieme (Teme) ...;
1. Kommnosuuus (structure):
— The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTaTbst) COCTOHUT
u3 ... naparpados (vacteil, rias);
Yactu ncrounuka: introduction - BBeneHue;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) maBa; conclusion, end - 3akioueHue,
KOHEIT;
[11.OcHoBHOE conep:kanue (contents):
— In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oit, 3-eit, ...) maBe (maparpade, 4acT, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — ngenaer BbIBOZ, 4TO ...;
- mentions / points, that ... - ynomuHaer / yka3bIBaer, 4To ...;

— In the author’s opinion ... - I[lo MEeHHIO aBTOPA, ...;



— The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) maBa (maparpad)

- is devoted to ... - mocesiieHa ...;

- includes information (facts) about ... - conep>xut nnpopmamto (GakTe) o ...;

V. WunoctparuBHbiii marepuau (illustration):

— The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOAKpEIuIsieT (WUIIOCTPUPYET) CBOU UAEH (MHEHHE, TEOPHUIO, ...) PUCYHKOM (TaOIHIIEH,
dotorpaduet, ...);

— In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oii (2-0#, ...) maBe (4acTw, ...) IMEETCS HECKOIBKO (MHOTO) PHCYHKOB (Ta0HIL, ...);

V. Aapecar (audience):

— This text (article, ...) was meant for specialists in the field of ... - Oror Tekcr (crarhs, ...)
npe€aHasHadcHa AJis ClICuaJIuCTOB B o0nacTu very

— This text (article, ...) is of some interest of ... - DToT TekcT (cTarThs) MpPeACTABIAET HHTEPEC
TS ...

1. CnoBa-CBs3KH:
e besides, moreover, furthermore - kpome Tor0;

- so, in such a way, thus, in that way - Takum o6pa3owm;

o therefore, hence, so, consequently - ciiegoBarensHO;

- and so, that is why - mostomy;

— as, Since — Tak Kak;

— perhaps, possibly - BO3MOXHO, BEpOSTHO;

e most likely, probably - ckopee Bcero;

° what is more, in addition, I’d like to add that... - 6oee Toro;
o maybe - MmoxeT ObITb;

e « in conclusion, summing up - B 3aBepicHHE;

— Evidently, it’s obvious that - oueBuHO.

2. Jlornyeckoe 3aBepIlieHUEe, BEIpAKEHIUE COOCTBEHHOTO MHEHHS:

— I’d like to say that... - 5I xoren(-a) ObI cka3arh, 4TO ...;

e It seems to me that... - Mue kaxercs, 410 ...

— In my opinion... - ITo MoeMy MHEHHIO, ...;

— | agree/disagree that... - §I cormacen(-Ha) / He cornaceH(-Ha), 4To ...;
- | liked/disliked the fact that... - Mue moHpaBmiIOCh, 9TO ...;
— Allin all - B urore, B 00meM;

- On the whole, as a whole - B nemom.




