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JIner akryanu3anuu padodeil nporpaMmsl

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu kageapsl JIMHIBUCTHUKU M IIEPEBOA

[Ipotokom ot 20 r. Ne

3aB. kadeapoii T.B. AkarmeBa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM rofy Ha 3aceqaHuu Kadeapsl JIMHTBUCTUKM U IepeBoJa

IIporokomor 20 1. Ne

3aB. kadeapoii T.B. Akawesa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuszauuu B 2027 - 2028
y4eOHOM rofy Ha 3aceqannu Kadeapsl JIMHTBUCTHKH U IepeBoJa

[Ipotokom ot 20 . Ne
3aB. kadenpoii T.B. AxamieBa

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3aceqanuu kaeapsl JIMHIBUCTHUKU M IIEPEBOA

IIporokomor _ 20 r. Ne
3aB. kadenpoit T.B. AkamieBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2029 - 2030
y4eOHOM rojy Ha 3acenaHuu Kadeapsl JIMHTBUCTHKH U TIEpeBOa

IIporokomor 20 1. Ne

3aB. kadenpoit T.B. Axamesa




1 esn ocBOCHUSI AUCHUIJIMHBI (MOTYJIs1)

¢dbopMupoBaHue 06a30BbIX 3HAHUN, HABBIKOB M YMEHHM, HEOOXOAUMBIX Ui YCIEHIHOTO
JIEIOBOTO OOIIEHNS B MUCHbMEHHON (popme; MOoNydeHHe CUCTEeMATHYECKUX 3HAHUK 00 OCHOBAxX
JIEJIOBOM MEepenucKy Ha aHTJIMICKOM SI3bIKE; PACCMOTPEHHE TUIUYHBIX IIPOOJIEM U TPYAHOCTEH,
BO3HUKAIOIIUX MPU COCTABJICHWU MHCHMEHHBIX JOKYMEHTOB HAa AHTJIMICKOM S3BIKE; Pa3BUTHE
YMEHHM NMUCBMEHHOW peud B cdepe AeT0BOro OOUIeHHs MPH OJHOBPEMEHHOH aKTHBH3AIUU
JIEJIOBOU JIEKCHUKHU.

2 MecTo THCHUIIMHBI (MOYJisl) B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

HucturuimHa [lenoBas mepenucka (aHTTIMHCKUE S3bIK) BXOJUT B 00SI3aTEIbHYIO 4acTb
y4eOHOro M1aHa 00pa30BaTeIbHONW IPOrpaMMBl.

Jns  wW3ydeHWs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTAaTE U3YUYEHUS AUCLUILINH/ IPAKTHK:

IIpakTruyeckas rpaMmaTuKa (AaHIITMHCKUIN S3bIK)

CoBpeMeHHbII HTHOCTPAHHBIH SI3bIK (AHMVIMHCKUN A3BIK)

WNHOCTpaHHBIN SA3bIK

3HaHus (YMEHHUs, BIaJIeHHs ), IOJIy4YEeHHbIE MIPU U3YYEHUU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI JJIs1 U3yYSHHS JUCIUTUIAH/TIPAKTUK:

[Ipou3BocTBEHHAs - TeJarornyecKkas nmpakTuKa

[Ipon3BoiCTBEHHAs - MPAKTUKA 10 MOJYYEHHUIO NPOPECCHOHATIBHBIX YMEHHH M OIbITA
PO ECCHOHAIBHON JIEATETbHOCTH

3 Komnerenuuu odyyaruierocsi, popmupyemsbie B pe3yJibTaTe 0CBOCHHUS

AUCHMILIMHBI (MOYJIs1) U IVIAHMPYeMble pe3y/ibTaThbl 00y4eHH sl

B pesynbprare ocBoeHMs IUCHMIUIMHBI (Monyis) «JlemoBas mepenucka (aHTIHHCKHIMA
SI3BIK)» 00YYaIOIIUNUCS TOJDKEH 00J1a/1aTh CIASAYIOMMMHI KOMIIETEHITUSMH:

KOI[ HHJUKaTopa I/IHILI/IKaTOp JOCTHIXKCHUSA KOMIICTCHIINHN

OIIK-5 Crioco0eH ocymIecTBIsATh KOHTPOJIb U OLIEHKY (OPMHUPOBAHUS PE3yIbTaTOB 00pa30BaHUS
00YyJarOIIUXCs, BRISBJISITh U KOPPEKTHPOBATH TPYAHOCTH B OOYICHUH

OIIK-5.1 Hcnone3yer auarHocTHueckue cpeacTBa, (OPMbI KOHTPOIS U OLEHKH
chOpMUPOBAHHOCTH  pE3YyJbTATOB  00pa3oBaHUs  OOy4alOlIUXCs, B
COOTBETCTBUM C  TpeOOBaHMAMH  (elepallbHbIX  TOCYAapCTBEHHBIX
00pa3oBaTelLHLIX CTAHIAPTOB

OIIK-5.2 AHanu3upyeT TPUUUHBI TPYAHOCTEH U KOPPEKTHPYET MYTH TOCTHIKEHUS
Ka4eCTBEHHBIX PE3yJIbTaTOB 00pa30BaHMs 00yUJarOIIHUXCS




4. CTpyKTypa, 00b€éM U coaep:KaHue TMCIHUIIIMHBI (MOAYJIsA)
OO0wmast TpyA0eMKOCTh AMCLUIUIMHBI COCTaBJIAET 2 3a4€THBIX €IMHUI] /2 aKaj. 4acoB, B TOM

YUCJIC:

— KOHTakTHas padora — 32,1 akas. 4acos:
— ayauTopHas — 32 akaj. 4acos;
— BHeayauTopHas — 0,1 akas. 4acos;
— camocTosiTenpHas padora — 39,9 akaj. yacos;

— B hopMe npakTHuecKoi moaroroBku — 0 akaj. Jac;

®dopma aTrTecTaluy - 3a4eT

AynutopHast § g ®dopma
o | KOHTaKkTHas |2 QE Bun TEKYILEro K
Pasznen/ tema § pabora E 7] caMOCTOSATEIHHO KOHTPOJIA oA
2 NI S . KOMIIETEHITH
IHACIATUINHEI 5 126 g o 51 yCIIEBAaCMOCTH U
O [Jlek HpaKT é é paboThI IIPOMEXKYTOUHO 1
zap. | - A S 3 W arTecTanuu
1. Pazpgen 1 [lenoBas
MepenucKa Kak OCHOBA
1.1 Tlonstue ITonroroBka K
«aenoBas MPAKTUIECKOMY IIpoBepka OIK-5.1
nepenucka». Lleau| 7 4 |6 3aHATHIO. BBIMONHCHUA | (yyyye g o
U 3aJa4d JICJTOBOM Brimonnenue 3a/laHUN. '
EePEIUCKH. VOPAKHEHUN U
Htoro no pazaeny 4 6
2. Pasnen 2
Odorasmare
2.1 Crpykrypa u
CTHIIb IToaroroBka k
odopmteHns MIPAKTHICCKOMY
JIEJIOBOr0 IIHMCHMA. 3AHSTHIO. ITposepka OITK-5.1,
HpHHﬂTVHe B 7 4 6 Boinonnenue BPITOMTHCHIA OIIK-5.2
ACTOBOU YIPA)KHEHUN U SANATHIL
TIEPETTICKE 38 AHML.
COKpAIleHUSI.
IInaruna
Htoro o pazageny 4 6
3. Pasmen 3 Bunsr
3.1 JlenoBoe [ToaroroBka k
MHCHEMO, MPAKTHIECKOMY IIposepka OIK-5.1
Tenerpamma, dakc,| 7 6 6 3QHATHIO. BBINOJIHEHHS OITK-5.2
5JIEKTPOHHOE Boinonnenue 3a/[aHuH. '
COOOIIICHHE. VIPAKHESHUH U
Htoro no pazgeny 6 6

4. Pazgen 4 SI3pik u

OTIATIL DoToODOTO




4.1 CraHgapTHbIC

SI3LIKOBBIE
OpMYJIbI (KIJIHIIIE
bopwmy ( v) IToaroroBka x
B JIETIOBOI
MIEPETINCKE MPAKTIHACCKOMY [IpoBepka
’ 3aHATUIO. POBEp OIIK-5.1,
0COOEHHOCTH 7 6 8,9 BBITTOJIHEHUS
Brimonnenue . OIIK-5.2
yroTpeOacHus N 3aaHui.
YIPaXHCHUH U
OTACIbHBIX .
. 3a7aHuM.
KaTeropuii CJIOB B
b1 (S (0):16)7
MepeIncKe,
HTtoro mo pasugeny 6 8,9
5. Paznen 5 [lepenucka
5.1 Pesrome. [Toaroroska k
IMuceMo-TIpocsba o IPAKTHYECKOMY IIposepka OIIK-5.1
npueme Ha padory.| 7 6 |10 3aHATUIO. BBIIIOJIHEHMS OHK-5. 2’
XapaKkTepucTHKa u Boinosnnenue 3a/[aHuH. '
DEKOMEHIATEIBLHO VIOPaKHEHUH 1
Hrtoro no pasageny 6 10
6. Paznen 6
FI\YY'I") IO IIT IO TITIO0T ANAQ
6.1 [To3npaBneHusl. [ToaroroBska k
Bripaxxenue MPAKTHICCKOMY IIposepka OIIK-5.1
cobone3noBanus. | / 6 3 3aHATHIO. BBIIOTHCHUA OHK-S. 2’
Bripaxkenue Brinonnenue 3a/TaHHH. :
0J1aroJIapHOCTH. VIPaKHEHUH 1
Htoro o pazageny 6 3
Htoro 3a cemecTp 32 |39, 3a4ET
HToro 1o fucHuIuinae 32 |39, 3a4eT




5 O0pa3oBaTesibHbIEC TEXHOJIOTHH

npobseMHoe oOy4denwue, posiebie urpsl, MKT.

6 YueOHO-MeTOAMUYECKOE 00ecTieueHHe CAMOCTOSITeILHOI PadoThl 00y4Ya0IIMXCHA
IIpencrasneno B npuioxenuu 1.

7 OueHOYHbIE CPEeICTBA ISl IPOBEIeHNUSI POMEKYTOYHOM aTTeCTAIlUN
[IpencraBieHbl B NPUIOKEHUU 2.

8 YueOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 00ecnevyeHue TUCUMILINHBI (MOTYJIs1)

a) OcHoBHas1 JIUTEpaTypAa:

1. TlaBmoBckas, 0. B. J[lenoBas koppecnoHacHuus : ydeOHoe mnocobue / FHO. B.
[MTaBmoBckas ; MI'TY. - Marautoropck : MI'TVY, 2017. - 1 snekrpon. onr. auck (CD-ROM). -
3arn. ¢ TuTyi. 3kpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1614

(mata obpamenus: 04.04.2024). - MakpooObeKT. - TEKCT : 3JIEeKTPOHHBIA. - CBeIeHUs
noctymHbl Takxke Ha CD-ROM.

0) lonoiHUTE IbHAS JINTEpPaTypa:

1.BonkoBa, B. b. JlenoBeie Oymaru : yaeoHO-MeToandeckoe mocooue / B. b. Boskosa. -
Maruurtoropek : MI'TY, 2013. - 1 snekrpon. ont. auck (CD-ROM). - 3arn. ¢ TuTys1. 9KpaHa. -
URL: https://host.megaprolib.net/MP0109/Download/MObject/3825 (mata  oOpareHus:
04.04.2024). - MakpooObeKT. - TeKCT : 35eKTpOHHbI. - CBefeHus 10cTynHbl Takxke Ha CD-ROM.

B) MeToanueckue ykazaHus:
Metoanueckue ykazaHHs 110 U3y4EHHUIO JUCHUTUINHBI
«JlenmoBas mepenucka (aHTIUICKHA S3bIK)» TpeacTaBieHsl B [Tpunoxennn 3.

r) [Iporpammuoe obecnieyenne u MUHTEpHET-pecypchl:

IIporpammHoe oGecnieueHue

Haumenosanue [10 Ne norosopa Cpoxk neiicTBUS TUILIEH3UH
7Zip cB000IHO pactpocTpadsemoe 11O 0eCcCpoOYHO
MS Office 2007

S0 Ice 00 Ne 135 or 17.09.2007 OeccpouHo
Professional
Bbpaysep Yandex |cBo6oaHO pacnpoctpansemoe [10 0OeccpoyuHO

IIpodeccnonanbHble 6a3b1 JAHHBIX U HH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI
HasBanmne Kypca Cchlnka

Haunonanphas MH(POPMALMOHHO-aHAIUTHYECKAs URL:
cucreMa — Poccniickuii MHAEKC HaydHOTO IUTHPOBAHUS )

(PVIHIY) https://elibrary.ru/project_risc.asp

ITouckonas cuctema Akanemus Google (Google Scholar)|URL.: https://scholar.google.ru/



https://host.megaprolib.net/MP0109/Download/MObject/1614
https://host.megaprolib.net/MP0109/Download/MObject/3825

Poccuiickass T'ocymapcTBeHHass — OuOiMoTEKa.
Karanoru

OnextpoHHsie pecypcbl Oubmuoreku MI'TY um. https://host. megaprolib.net/MPO109/Web
I".1. HocoBa ' ' '

9 MartepuajibHO-TEXHHYECKO0€e o0ecnevyeHne TUCHUIIIMHBI (MOIYJIs1)

https://www.rsl.ru/ru/4readers/catalogues/

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHHE TUCITUTUINHBI BKITFOYALT:

MarepuaabHO-TEXHHUECKOE 00eCTIeYeHHE JUCITUTUINHBI BKIIIOYALT:

MarepuaabHO-TEXHHUECKOE 00eCTIeYeHUE TUCITUTUINHBI BKIIFOYALT:

1. YyeOHble aynuTOpHHM Uil TNPOBENCHHUS NPAKTUYECKUX 3aHATHH, TPYNIOBBIX H
WH/IMBUYAIHBIX KOHCYJIBTAIlMi, TEKYIIEro KOHTPOJSI M TPOMEXKYTOYHOW aTTECTaIUH.
OcHamenne: MynbTUMeIMHBIE CPEICTBA XPAHEHHSI, TIEpEIady U MPEACTaBICHUS HH()OPMAIIH.
Komruieke TecTOBBIX 3aJaHui JJIsl IIPOBEICHHS TPOMEKYTOUYHBIX M PYOSIKHBIX KOHTPOJICH.

2. Tlomemenuss s CaMOCTOATENIbHOW paboThl oOydaromuxcs. OcHameHue:
Iepconanbubie KoMIbioTepbl ¢ makeroMm MS Office, Beixogom B MHTEpHET W ¢ JOCTYIIOM B
AIIEKTPOHHYIO MHPOPMALMOHHO-00Pa30BaTEIBHYIO CPEly YHUBEPCHUTETA.

3. Tlomemienne sl XpaHEHHUS H TPOPHIAKTHUECKOTO OOCITY)KUBAHHS y4eOHOTO
obopynoBanusa. OcHamenue: lllkadsr ansa xpaneHus: yueOHO-METOAMYECKON JTOKYMEHTAIIHH,
yueOHOro 000PYIOBaHMS U YUeOHO-HATIISAHBIX TTOCOOUH.

MNPUJIOKEHHUME 1

Y4eOHO-MeTOANYECKOE 00ecTIeYeHne CAMOCTOSITEIbHOM PadoThl 00y4aromuxcs

[To qucnumuinHe «/lenoBas nepenucka Ha sA3bIKe» MPEIyCMOTPEHA ayAUTOPHAs M BHeAyIUTOPHAs
camocTosTeNbHas padoTa 00yJarommxcs.

AynutopHas caMmoCTosTeNnbHas paboTa CTYJAEHTOB MpEINoJiaraeT BBINOJHEHUE MPAKTUYECKHX
3aJIaHUN Ha 3aHITHUIX.

ITepedyens aynnTopHbIX 3ananuii (A3):

A3 Ne 1 «/lenoBast mepenucka Kak ocHOBa 3((HEeKTUBHON CUCTEMBI KOMMYHUKAIIUH
Ne 1. PackpoiiTe conepkaHue TOHATHS «I€JI0Bast MEPEMUCKA.
Ne 2. VcraHoBuTE 1IeH M 33141 1€JTOBOM MEPETTUCKH.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;
to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;

to be convenient; to acknowledge; to be away




no

We our publications relating to Machine, Model 56.

For your we are sending our newest catalogue.

We the manufacturing plant on the questions raised by you during the preliminary
talks and will write to you immediately upon receipt of their reply.

Please, fax us if the time after December 11 for you so that we could make all
necessary reservations.

If you require any further , do not hesitate to us.

The M.V. Queen Mary from Hull yesterday.

We with our letter the shipping documents.

The vessel is to arrive at the port of as in Contract No. 3.

We receipt of your telegram of today’s date.

. We have received your letter February 7.

. We have your letter to Smith & Co., Ltd. for :

. We will you of their decision as soon as we from them.

. With to your letter we send these papers to you.

. Our executive director Mr Brown in the USA and is to be back by December 10 at

the latest.

. Sorry for the inconvenience to you.

A3 Ne 2 «OdopmieHne qeiI0BOro MUChbMay

Ne 1. OxapakrepusyiTe CTUIb 1€I0BOTO TUCHMA.

Ne 2. Onpenenure cTpykTypy A€JIOBOTO MUCHhMA.

Ne 3. Complete the sentences.

10.

11.

12.
13.

14.

15.

(Hdns Bamero cBenenusi) we attach our (meuatHsie matepuansl) relating to Machines,
Model A.

(B orer Ha) your letter of the 5" September, 2008 we are sending you our latest
(TIPOCTIEKTHI).

We have to contact (3aBo1-M3rOTOBUTEITH).

We enclose herewith copies of (otrpy3ounsix gokymenToB) which we sent to you under
separate cover.

We suggest that you should send your (npefickypantsi) and catalogues (o agpecy) Smith
& Co.

You will find all leaflets (mpunoxxennsie) herewith.

As soon as we (moiy4uum oT HuX usBectus) we will inform you of their decision.
(Ccrinasics Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (nepecmotpenn) all the arrangements with our clients relating to the (oTrpy3o4nsie
JIOKYMEHTHI).

We acknowledge with thanks receipt of (Barmeii TenerpaMmbpl OT CETOHSIIHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (npusHatensHbl) to you for sending us your publications (OTAeNbHBIM MOYTOBBIM
OTTIPABJICHUEM).

(ITo monmyuenun) the shipping documents, please, advise our clients.

We have received your letter dated February 20" and (sanpasum) it to our Clients (ua
paccMOTpEHHE).

In reply to your fax of the 28™ April we are glad to inform you that the m.v. Victoria
(otmuibwt u3 ['asro) yesterday.

All these questions were raised by Smith & Co. during (mpeaBapuTenbHbIe IEPETOBOPHI).



A3 Ne3 «Bujpl 1e510BOM IEPEIUCKU»

Ne 1. Onpenenute TpagUIIMOHHBIE BU/IBI ACJIOBOM MEPETIHCKU.

Ne 2. OxapakrepusyiiTe nmpaBuia 3J€KTPOHHON NEPETHCKU.

Ne 3. Fill in the blanks with articles where necessary.

Hw

O No O

10.

11.
12.
13.
14.

15.

We are sending this catalogue for information.
We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.
| hope new price-list will be of interest to you.
goods will arrive at port of destination on 16™ May, 2018 as
stated in Contract No. 386.
Thank you for information sent by air-mail.
In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.
We enclose herewith copy of Bill of Lading (xoHOcameHT), the
shipping documents are sent under separate cover.
We acknowledge receipt of your cable informing us of sailing of M.V.
Queen Mary.
We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their
reply.
We are glad to inform you that goods were shipped yesterday by M.V.
Angela.
We have forwarded your letter to address of our clients for consideration.
With reference to your letter we have to state that it was misunderstanding.
All shipping documents will be faxed to address of our Clients tomorrow
morning.
We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «SI3BIK ¥ CTHJIB 1€JI0BOTO MUCHMA))

Ne 1. Onpenenure craHIapTHBIEC SI3LIKOBBIE (POPMYIIBI B JIETIOBOM MTEPEMUCKE.

Ne 2. Tlpoananu3upyiite THINYHBIE SI3BIKOBbIE OLIMOKH B I€JI0BOM MEpENuCKe.

Ne 3. Complete the sentences.

1.

Hw

We are a large store in the centre of Milan (¢ ensim psimom Toproseix Touek) all over the
country.

We hope your prices as well as (yciosus) will be competitive and look forward to
(pa3menienus 3akaza) with you.

We shall appreciate it if you will send us your prospectuses (B 1Byx sK3eMIuIsIpax).

They are going to (pa3MecTuTh 3HAYUTENIBbHBIN 3aKa3) With us.

We should be obliged if you would send us an offer for these goods (ykazas mneny kaxmoit
MO3HUIUH OTACIBHO).

(Ha exxeromnoii spmapke) last month we saw your (mpu6opsi) and got some publications
covering the latest models.



7. We have seen (Bame pekinamuoe o0bsiBieHue) in the August edition of the “Medicine”
journal.

8. Our terms of payment are 50% (ua uakacco) and 50% (akkpeIuTHBOM).

9. We are interested in tinned fish (¢ orrpyskoii pasasiMu maptusimu) during the next three
months.

10. Could you send us an offer for these goods (yka3aB 1ieHy Ka/[10¥ MO3UIMK OTAEIBHO).

11. (ITpunumas Bo BHuManwue) your advanced technology and attractive prices we would ask
you to send us further data concerning (Bamux ycmoswuii miarexa) and delivery as well as
technical documentation.

12. We would ask you to send us (momonHuTenbHYI0 HHGOPMALIHIO OTHOCUTEILHO) terms of
payment and delivery.

13. We are ready (mpemocraButh Bam ckuaky) from list prices.

14. The goods will be shipped (uepe3 paBubie mpomexyTku Bpemenu) during the second
quarter.

15. We represent (cets pectopanoB) and cafeterias in Russia and are looking for a company
(3amsTyro) in the export of fish and fish products.

A3 Ne 5 «Ilepenucka ripu ycTpoHCTBE Ha paboTy»

No 1. Hanumure cBoe pe3tome.
Ne 2. Hanummre conpoBOAUTENBHOE ITUCHEMO.
Ne 3. Hannmmre pekoMeHAaTeIbHOE TUCHMO.

Ne 4. Study the following letter and define its type. Write a letter of application using the letter as a
model.
Dear Mr Barker

Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. I should like to be considered for this post.

As you will see from my enclosed Curriculum Vitae I have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Commerce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give further
details should they be needed. If you are interested in my application my present employer has
agreed to provide further information.

| am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «ConmanpHbIe TUCHMA))



Ne 1. Onpenenure TpaAUIIMOHHBIE BUABI COLMAIBHBIX MHCEM.
Ne 2. IlpuBenuTe npuMepsl OCHOBHBIX BUJIOB COLIUAJIBHBIX ITUCEM.

Ne 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.

Enquiry

London, October 10, 2018

Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or
as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in duplicate.
We hope to hear from you soon.

Yours sincerely,
E. Lacombe

BHeaynutopHas camocTosiTenbHas padoTa O0y4yarouIuxcs OCYIIECTBISETCS B BUIE H3YUYCHHS
JUTEpaTyphl MO COOTBETCTBYIOLIEMY pa3fely ¢ MpopaboTKoN Marepualia U  BBINOJHEHUS
JOMAaITHUX 3aJIaHUil.

IIpumepHble nHAMBHAYATbHBIE JoMamHKue 3aganus (U13):

N3 Ne 1 «JlenoBas mepemnucka Kak 0CHOBa 3(pPEeKTUBHOM crCTeMbl KOMMYHHUKAITIH

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.
LETTER 1

Enclosure

Dear Sirs

We are sending you our new catalogue. We hope it will be of interest to you.
Standard Office Furniture, Ltd.,

Cantley Road,

London SW4

Yours faithfully, J. Smith

6. 15" September 2020

R A

o1



LETTER 2

1. Dear Sirs,

2. Yours faithfully, P.J. Morgan

3. The British Engineering Co.,
12 City New Road,
London, EC 3

4. April 10, 2020

5. We have received your letter of the 21% March and sent it to our clients for their
consideration. We will inform you of their decision in a few days.

Letter 3

1. Enclosure.

2. Dear Sirs,

3. May 4, 2020

4. In accordance with your request we have pleasure in sending you our publications relating
to Model A. We hope to hear from you soon.

5. Yours faithfully, B. Grey

N3 Ne 2 «OdopmieHue 1eI0BOro NuchMa

Translate into English.

VBaxaemsrit r-0 Cmur!

Ms1 nonyunnu Bame nuceMo oT 14 HOsi0ps, K KOTOpoMy ObLIM NpuiIoKeHbl Baim

PEKIIaMHBIC MaTCpUalibl, HOBBLIC HprICKypaHTBI, KaTaJlor CTaHKOB, a TaKXE€ IIPOCIICKTHI,

oTHocIMecs Kk Mojaenu A4.

Mp&1 HanpaBwiIM Bamm 1OKyMEHTBHI Ha pacCMOTpPEHHE HamuM napTHepaM. Kak Tonbko Mbl

MOJIyYUM OTBET, Mbl coobOmuM Bam 00 ux pemenun. JXXnem Bamero orsera. [loxkamyiicra,

MOATBEPAUTE TOTyICHUE.

C yBaxkeHuew,

I'. bpayn

19.07.2018

N3 Ne 3 «Bujpl 1e10BoM NEPENUCKI»

Translate into English.

VYBaxxaeMmble rocnona!



[ToaTBepxmaeM nonydenue Bamero ¢akca oT ceromHsIIHEro 4ucia. Mbl MpU3HATETHHBI
Bawm 3a Bamu pexiaMubie MaTepualibl, IPUIOKEHHBIE K TUCbMY OT 23 aBrycra. MIHTepec 1uist Hac
MPEJCTABIISIET OCJIEAHUIN KaTalor CTaHKOB Banmx KJIMEeHTOB.

Msl npocum Bac HanpaButh Hain 3aka3 (ENQUiry), OTOCIaHHBIA OTACIBHBIM MOYTOBBIM
OTIIPaBJICHHUEM, Ha 3aBOJ-U3TOTOBUTEb HA PACCMOTPEHUE.

BBI?ICHI/ITC, HOH(aHYﬁCTa, BO3MOXKHBI JIn npeaABaApUTEIILHEIC IICPETOBOPLI C
MnpeaACTaBUTCIIMA «Cmut OHJ Ko.». COO6H_[I/ITC HaM, KaK TOJIBKO ITOJYUYUTC OT HUX U3BCCTHA.

C yBaxkeHuew,

Jx. CMmut

30.05.2018

N3 Ne 4 «5S3bIK ¥ CTHJIb 1€JI0BOT0 MUCHMA))

Translate into Russian:

OKCHeIUTOPbI —

Ha ycnoBusix cug Ctokronbpm —
CornpoBoAUTENEHOE TUCEMO —

3anepxKa B OTTPY3Ke —

[IInpoxnii aCCOPTUMEHT TKAHEH —

Crenatb Bce BO3MOXKHOE —

3adpaxToBaTh CyaHO —

ToBap no obpasity —

UYexk Ha 100 gommapoB —

0. OTrpyxath TOBaphl —

11. BHOBSB cchIIasiCh HAa YTO-TUOO —

12. Tlorpy3uts TOBap —

13. 3axoauTh B OPT MO MyTH ciieoBaHus B CTOKIOJIbM —
14. B cuet okoHYaTeIHHOTO pacueTa no KOHTPakTy Ne 1
15. Anp60M 00pa3IoB —

16. Oxxugate ¢ HETEpIIEHNEM CKOPOTO OTBETA —

17. MecToHax0XIeHHE CyTHA —

18. ®paxToBas cTaBKa —

19. Yaprep-naptus —

20. 3amuacty -—

BOoo~NoORwNE

N3 Ne 5 «Ilepenucka mpu yCTPOUCTBE HA padOTY»

Translate into English using expressions from Model Character Reference.

1. Mucc Yorcon Obuta upe3BbIYAiHO TIPEIaHa CBOEH paboTe M BCerja COOTBETCTBOBAIA
CaMbIM BBICOKHM CTaHJapTaM.

2. Omna nmposiBUIIa MEPBOKIIACCHBIEC HABBIKUA OOIIICHMSI.

3. OHa Bcera BBIMOJHsIIA CBOIO PaboTy 3P (EKTHBHO U C SHTY3UA3MOM.



4.

5.

Ona monp30Batach yBaKEHHUEM IITaTHBIX PaOOTHHKOB, HO ATO HUKOTAA HE MeEIaino el
BBITOJIHATH CBOM O0SI3aHHOCTH.
Ona oKa)keTcs 3aMevaTeIbHbIM U TPYI0JIIOOUBBIM PAOOTHUKOM.

NJI3 Ne6 «ConpaiabHbIC ITHCHMay

Translation Test

1.
2.

> w

N oGO

10.
11.
12.
13.

Bnaronapum Bac 3a (akc oT ceroaHsmIHero ynucna.

K coxanennro, Ml He CMOIUIM cooOmuTh Bam 00 ormiertuum 1/x «Knaiimy» 1o
HEJI0OPa3yMEHHUIO.

MBI peryiisipHO MOJIy4aeM OT HUX U3BECTHS.

Karaor craHKoB, BbICIaHHBIN ¢ TUCBMOM OT 25 siHBapsi, IPEICTABIACT I Hac OOIbIION
MHTEpEC.

[ToaTBepaxnaem nosnyuenue Bamiero nucbma ot 3 ceHTAOpsL.

Ms1 Obu1H ObI TpU3HaTENbHBI BaM 3a Barn HOBbII kaTasor.

BbI 10JKHBI HEMEJIEHHO CBA3ATHCSA € 3aBOJIOM-U3TOTOBUTEIIEM.

[To mpuOBITHY B TOPT HA3HAUEHHS HAIIPABHTE B HAIIl aJIPEC BCE OTIPY30YHBIE TOKYMEHTHI
OTJZIECJIHBIM IIOYTOBBIM OTIIPABIICHUEM.

[TpumuTe M3BHHEHUS 3a IpUUYMHEHHOE Bam OecnokoiicTBo.

C Hamieil cTOpoHBI Mbl HAIIPABUJIM UM TEJIETpamMMmy.

MB&I crienaeM Bce BO3MOKHOE, UTOOBI AEHCTBOBATh JOJKHBIM 00pazoM.

MBsI HCcKpeHHe coskaneeM, yTo Bam OblsI0 IpUYMHEHO OECTIOKOMCTBO.

Cracu00 3a To, 4TO MPUBJIEKIN Hallle BHUMAaHUE K 3TOMY BOIIPOCY.

MNPUJIOKEHHE 2

OueHovHbIe CPeACTBA A/ IPOBEACHHUS IPOMEKYTOYHON aTTEeCTALMHU

a) Ilnanupyemble pe3yabTaTbl O00y4YeHHMSl M OLICHOYHbIC CPEACTBA /IS NPOBEJACHHSA
NPOMEKYTOYHOM aTTeCTALMH:

Kon

HHJWKATOpa | KOMIICTCHIIUN

WNHpaukaTtop IOCTH)KEHUS
OneHouHbIE CpeACTBA

YK-4
UHOCTP

CrocobeHn MNPUMCHATE COBPEMCHHBIC KOMMYHHWKATHUBHBIC TCEXHOJIOTMM, B TOM 4YHCJIC Ha

aHHOM(BIX) sI3bIKE(axX), M1 aKaJeMUYECKOT0 U MPOoheCCHOHATHHOTO B3aUMOICHCTBHS

YK-4.1

Y cTanaBinBaeT KOHTaKTI)IHepe‘IeHB TECOPCTUUCCKHUX BOIIPOCOB K 3a4CTY:
W OpraHu3yer OOIICHUE B )
Speak about a business letter layout.
COOTBETCTBUHN C
MOTPEOHOCTAMU
COBMECTHOM JIeSITeIbHOCTH,

MCIIOJIB3YsT  COBPCMCHHBIC

SARE N A

Speak about how to write a CV.

KOMMYHUKaIlMOHHBIC

Speak about the content and style of business letters.
Speak about the style and language of business letters.
Speak about writing styles in business correspondence.




Kon

Nupukarop AocCTHXKEHUSA

OneHouHble CpeacTBa

WHJUKATOPa | KOMIIETCHIIUU
TEXHOJIOTHU 6. Speak about how to write a covering letter.
YK-4.2 CocrasisieT nenoByro|l [pumMepHbIe TPaKTUYECKHUE 3aJaHUS 1JI 3a4eTa:
ITOKYMEHTALUI0,  CO3/aeT
Bamanue
[Pa3IMYHBIEC aKAIEMUYECKUE
win  npodeccuonansubie(Translate into English.
TEKCTBI Ha PYCCKOM H

MHOCTPAHHOM A3bIKaX

YBaxaemble rocnojal

Msb1 noareepxknaem Bame mucemo ot 10 uioHs, K
KOTOpOMY OBLTM MPWJIOKEHBl paboune XapaKTEePUCTUKH
Bamiero o60pyIoBaHUsS U pacueThl, CBSI3aHHBIE C YCTAaHOBKOM
BUTATEIS.

Mgl TIaTeNnbHO M3Yy4nIn Baiim Matepuaibl M MPUILUTH K
BHIBOJly O TOM, YTO BEpOsITHO B Bamux oleHkax ObLIa)
morymiena ommoOka. MomHocTs Obu1a ykazaHa kak 12600 kBT
BMecTo 12800 kBt cornmacHo crienudukamnmm.

IIpocuM nonaTBepAuUTh yKa3zaHHblE LU(PEl 0O0paTHON
[MOYTOM.

C yBaxeHUEM K. Cmur
16 urons 2018 r.

Baganue

BagaHue

[VBaxxaeMble rocoza!l
3aka3 Ne 4

Mpsl moaTBepikiaeM monyueHue Bamero dakca ot 3
ABryCTa, TJI€ COOOIMAeTcs O TOM, YTO Bammm 3KCreauTophbl
CIeNaldi BCE BO3MOXKHOE, 4YTOOBI 3adpaxToBaTh CYyJIHO
HeoOXoauMoi rpy3onoabeMHocT. OgHako Ber coobmmwmm, 9To
CYJTHO JI0 CHX TIOp HE 3a(paxTOBaHO.

Mbl, co cBOed CTOPOHBI, THIATEIBHO H3YUUIIU
(bpaxTOBBIN PHIHOK, U BBIHYKIEHBI COOOITUTL Bam 0 ToM, 4TO
BUy TIOBBIMAIONMIEHCS KOHBIOHKTYPHI ()PaxTOBBIE CTaBKH
YBETUYIINCh HA 3HAUUTEIBHYIO BEJIMYMHY. MBI mpuiiaraem
Hamu pacuethl (calculations) u mpocum coobmuTh 0 Bamem
pemiennn. C HeTeprieHueM oxuaaeM Bamero orsera.

C yBaK€HHUEM, A. IpHndic




Kon
HHAUKATOpPa

Nupukarop AocCTHXKEHUSA
KOMIIETEHIINU

OneHouHble CpeacTBa

Bamanue

Translate into English.

YBaxaemble rocnojal

bnarogapum Bac 3a nucemo ot 31 asrycra 2010 roaa.
MBI ¢ yIOBOJILCTBHEM BbICHUIaeM BaM C JaHHBIM MHCBMOM
HaIlll IPOCHEKThI, OpOLIIOPBI, cleuuUKaUu U Jpyrue
[eyaTHbIE MaTEPUAIIbI.

OnHako MBI coOXajleeM, HO HAalllero IOCJIEJHEro
KaTaJora HeT B HACTOsAIIEe BpeMsl B HaJIMYHUH, IIOCKOJBKY OH
[pa3olIeNcsl, a HOBBIM THpaXK MeyaTaeTcs B Halel tTunorpaduu.
Kak TOJNBKO MBI MOJyYUM KaTajJor M3 THUIOTPaQuH, MBI
HEe3aMe UM TEIBHO BBIIIIEM BaM HECKOIBKO IK3EMILISPOB.

Kpowme Toro, mMbl BeichIaeM BaM oTIenbHBIM HaKeToM|

HaIM TOBapHbIe 00pa3ikl. [Ipocum moaATBEepIUTH MOTydeHHE.

C yBakeHHEM
5 centsa6ps 2018 r.

Jx. bpayn

YK-4.3

[IpencraBisier pe3ysabTaThl
HICCJICTOBATECIBLCKOM 51
[IPOEKTHON  JI€ATEIbHOCTH|
Ha pPa3JIMYHBIX Hy6J'II/I‘~IHBIX
MEpOTIPUATHSIX, YYaCTBYET]
B AKAICMHUIYCCKUX n
npodeccHnoHaTbHBIX

MUCKYCCUAX Ha PYCCKOM H|

Make up letters according to the situations.

15 cenrsabps Bbl monmyumnu nucemo u3  JloHaoHa ¢

uHTepecytomeit Bac nngopmarueil B cBsizu ¢ 3akazom Ne 4.
[lontBepaute mnonyuyenue. IloOnaromapute 3a MUCBMO.
Coob6mute, uyto Bel mocerute Jlonmon B Ommkaiiiiiee Bpewms,

'€ 1 CMOXXCTEC BBIICHUTDH BCC HOJIpO6HOCTI/I.

MHOCTPAHHOM A3bIKaX

OIIK-1 CnocobeHn mNpuMEHSATh 3HAHWS WHOCTPAHHBIX S3bIKOB M 3HAHUS O 3aKOHOMEPHOCTSIX
(YHKIIMOHUPOBAHUS S3BIKOB MEPEBO/IA, a TAKXKE UCIIOIb30BaTh CUCTEMY JIMHTBUCTUUECKUX 3HAHUHN MPU
OCYILECTBJIEHNH NTPO(YECCHOHAIBHON JESITENbHOCTH;

OIlIK-1.1

Mcnonb3yeT
TEOPETUUECKUE
3AaKOHOMEPHOCTEN
(yHKIIMOHUPOBAHUS
SI3BIKOB IIEPEBOIA

3HaHU

HepequL TCOPCTUUCCKHUX BOIIPOCOB K 3a4CTY:

1. Speak about how to write business emails across
cultures.

2. Speak about the rules of netiquette.

3. Speak about how to make a business presentation across
cultures.

4. Speak about how to write a character reference.

5. Speak about how to get your message across

successfully.




Kon

Nupukarop AocCTHXKEHUSA

OneHouHble CpeacTBa

HHJUKATOpa | KOMIICTCHIIUA
6. Speak about how to write social letters in business
environment.
OIIK-1.2  |Ananusupyer KoMmItiekcHbie TpoOIeMHbIE 3aJaHUs
TUIIOJIOTNYECKHUE
0COOEHHOCTH A3BIKOB[3A/IAHUE
repesojia Make up letters according to the situations.

Ber nonyumin o ¢akcy nHdopmanuio o crankax (machines),
KOTOpBIC TPECTABIISIOT [Uisl Baiieii KOMITaHHU HECOMHEHHBIN
uHTepec. [lonpocute BricaaTh BaM KaTaioru, mpeiickypaHTsl U
pyTHe TeYaTHble MaTepUalIbl.

Bamanue

Translate into English.

YBaxaembli T-H CMuT!

Ms1 coobmraem Bam 0 Tom, 4TO Hail mpeacTaBUTENh
MOCETHJI KOMIIAHUIO, TTPOU3BOISIIYI0 IIUPOKUNA aCCOPTUMEHT]
TkaHell. OH npuBe3 OONBIIOEe KOIWYECTBO TOBAPHBIX 00PA3IOB
1 ambOOMOB 00pasloB, HM3y4ash KOTOpPbIE MBI OTMETHJIM HX
BLICOKOE Ka4eCTRBO.

Msb1 ¢ yaoBoiabCcTBHEM TNochllaeM Bam kataioru u
crienuPUKaui  OTACIBbHBIM TIOYTOBBIM OTIIPaBJICHUEM U
HaJeeMCsl, YTO OHU 3aMHTEPECYIOT Takke 1 Bac.

[Toxanyiicta, MOATBEPAUTE TOJYYCHHE W COOOIIUTE,
mpow3BeNny Ji Ha Bac pekimamMHbIe MaTepuaigbl TaKoe XKe
OnaronpusITHOE BIEYATIICHHE.

C yBaKEHHEM, A. bpayn
23 anpens 2018 r.

Bamanue
Translate into English.

1. Mpui 6ynem BaM pHU3HATENbHBI, €CIM Bl BBIIUTUTE HAM
Bally OPOITIOPHI U MPOCTIEKTHI B ABYX 3K3EMIUISIPaXx.

2. Ha mnac Oonpmioe BmevarieHHe NpousBeno Barie
MEAWIIMHCKOEe 000pyJOBaHUE, TPEICTABICHHOE HAa
BAlllEeM CTEHJIC Ha BBICTaBKE B MIOHXEHE Ha MPOLLION
Hegee.




Kon NHpukaTop ROCTHXKEHUS
MHAMKATOpa | KOMIIETEHIIMH

OneHouHble CpeacTBa

10.

YV Hac ecTb TOProBbl€ TOYKHU B pa3HbIX ropojax Poccun,
U MBI MOTJIM ObI IPOZaBaTh Balll PHIOHBIE KOHCEPBHI B
OOJIBIINX KOTUYECTBAX.

ToBap Oyzner oTrpyXarbcsi paBHbIMU MapTUSAMU Yepe3
paBHBIE MPOMEXYTKH BpPEMEHU B TEUEHUE TPETHEro
KBapTaja 3Toro roja.

[Tnatexx  Oyaer  HpPOM3BOIUTHCA  OE30T3BIBHBIM|
aAKKPEIUTHBOM, KOTOPBIH TOJKEH OBITh OTKPBIT B
JIOHTOHCKOM TOProBOM OaHKe B TEUCHHE 5 THEH OT|
JaThl ATOT'O MUCHMA.

Msbl  mpencTaBisieM  CeTh  PECTOpPaHOB  OBICTPOrO
00CTyKUBaHUS O BCEHl CTpaHe U XOTeNH Obl CBSA3aThCs
C KOMIIaHHWEH, 3aHMMAIOIIEHCs AKCIOPTOM PBHIOHBIX
KOHCEPBOB.

Mbl mpouuTanM Bamie peKIaMHOE OOBSBICHHE B
KypHate «Mebenb u oducHoe 00OpyHOBaHUE» U
XOTeNM, YTOOBl BBl HaM HamnpaBWIX Bamlry odepry Ha|
oducHoe 060pyAOBaHUE, YKa3aB BaIlM JIyUIINe [IEHbI U
HauboJiee BHITOAHBIC YCIOBHS IIATEXA.

Hamr 6ank oTKpbIBaeT HOBOE OT/AeneHrne B MaHuectepe,
U TI03TOMY HaM CPOYHO HY>KHO MPHOOpPECTH OPHUCHYIO
Me0enb.

Harra koMIiaHvst HaMepeHa pa3MeCTUTh y Bac KPYITHBIN
3aKa3, ¥ MBI XOTEJIM OBl 3HaTh, HA KAKyHO CKHJKY MBI
MOTJTH OBl PACCUNTHIBATD.

MpI1 coracHbl Ha clieayromue yciuoBus rarexa: 20%
0€30T3BIBHBIM aKKpeaAUTUBOM, 80% - Ha HHKACCO.

0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTeCTALMH, TOKA3ATEJM U KPUTEPHH

OIICHUBAHUA:

HpOMG)KyTO‘IHaSI arrecTanus 1o JUCIHUITIIINHE «JIGJ'IOBaH MEPCNHCKa Ha A3BbIKC) BKIIIOYACT

TCOPCTUUCCKHUEC BOIIPOCHI, ITO3BOJIAIOIINEC OLICHUTE YPOBCHL YCBOCHUA O6yanOIJ_II/IMI/IC$I 3HaHHI>i, n
MPAKTUYCCKUC 3alaHUA, BBIABJIAIONIUC CTCIICHD C(I)OpMI/IpOBaHHOCTI/I YMCHI/Iﬁ n BJ'Ia,Z[eHHﬁ,

IpOBOJIUTCS B (hopMe 3aueTa.

3ayer mo JAaHHOM JUCHMIUIMHE MPOBOAMUTCS B YCTHOH (popMe U BKIIOUYaeT B ceOst OJJ1H
TEOPETUYECKUI BOIIPOC U OJTHO IIPAKTUYECKOE 3aJaHUE.

IToka3zaTenu u KPUTECPHUH OICHUBAHUA 3a4eTa:



Kpurepun oneHKH (B COOTBETCTBHH C (POPMHUPYEMBIMH KOMITETCHIIMSIMU M TUITAHUPYEMbBIMA
pe3ysibTaTaMu 00yueHUsI):

- Ha OLCHKY <«GBaYTC€HO0» — CTYACHT AOJDKCH I1OKa3aTb I[OCT&TO‘-IHBI?I YPOBCHB 3HAHUM HE
TOJILKO Ha YPOBHC BOCITPOU3BCACHUA U 00BICHCHHS I/IH(l)OpMaI_II/II/I, HO U UHTCJJICKTYaJIbHBIC

HaBBbIKHW PEIICHUSA npo6neM n 3aaa4, HaXOXICHUSA YHUKAJIIbHBIX OTBCTOB K HpO6H€MaM,
OLCHKHU U BBIHCCCHUSA KPUTUUCCKUX Cy)Kl[CHPIfI;

- Ha OICHKY «H€ 3a4YTEeHO0» — CTYIACHT HE MOXCET II0Ka3aTb 3HaHHMA Ha YPOBHC
BOCITPOM3BCACHUSA U 00BACHECHUS I/IH(I)OpMaI_II/II/I, HC MOKCT IIOKa3aTb MHTCJUICKTYAJIbHBIC
HAaBBIKH PEIICHUSA IIPOCTHIX METOAUYCCKHUX 3a1a4.

MNPUJIO)KEHHUE 3
Meroanyeckue yKasaHUs 110 U3YyYEHHMIO JUCHUIIMHBI

«JlesioBasi mepenucka (AHIJIMUCKUH A3BIK)»

TeMsbl 11 TOTOTOBKH K MTPAKTHYECKUM 3aHATUSIM

1. JlenoBas mepenucka Kak OCHOBa 3()(hEeKTUBHOW CHCTEMbI KOMMYHHKAIIHH.
2. OdopmiieHue AeI0BOTO MUCHMA.

3. Buasl 1eroBoii epenucKy.

4. SI3BIK U CTWJIb JEJIOBOTO MHChMA.

5. Ilepenucka npu ycTporcTBE HA padboTy.

6. CoumaspHble TUCHMA.

Tema 1. JlenoBas nepenucka kak 0ocCHOBA 3(h(peKTUBHOM CUCTEMbl KOMMYHUKAIUH.

ConepkaHUe TEMBI:

IlousTue «nemoBas MEPCIIUCKa». HGJ'II/I H 3aJa49u )IGJ'IOBOI\/'I NIEPECIIUCKU. SI3BIKOBBIC

cpeacrTBa BO3JICHCTBUS Ha azpecara: BCP(I)CKT NEpBOTO BIICUATIICHUA, CIIOCOOBI

CaMOIIPE3EHTAIMH B JIEJIOBOM MHUChME, JJEMOHCTPALIUS OTKPBHITOCTH B J€IOBOM MHUCHME, CIIOCOOBI
yOexaeHus MapTHEPOB, OPUEHTALIMS HA B3aUMHYIO BBITOJTY.

W3y4yuB 1aHHYIO TEMY CTYAEHT JOJKCH:



- 3HATh:

[] HOpMBI MMOBEICHUS MEPEBOIYMKA ITPU BBIIOJIHEHUH UM YCTHOTO MEPEBO/JIA;
[J cucTeMbl IEHHOCTEH CTpaH NEePEBOJMMOrO SI3bIKa U POJTHOU KYJIBTYPHI;

[J MEXAYHAPOIHBIN ITUKET;

[] cneunuky moBeeHUs MEPEeBOAUMKA MPU BHITOJHEHUN UM Pa3HBIX BUJOB YCTHOTO Iiepe-Bojia
(compoBOXkIeHHE TYPUCTUYECKON TPYIIIBI, 00ECIIeUeHUE JICIOBBIX IEPETOBOPOB, 0OECIICUeHUE
NEPEroBOPOB OPHUIMATIBHBIX JeNeTaIuil).

- YMETB!

l CO6J'II-OI[aTB O6H_Iel'IpI/IH$ITI>Ie HOPMBI TOBEACHU NIEPECBOJYMNKA ITPH BBIIIOJIHCHUU UM YCTHOI'O
mepeBoJaa,

[] moJIp30BaThCA I[IpaBUJIaMU U HOpMaMHU MEKAYHAPOAHOI'O 9TUKETA, IIPOSABJIATH HA IIPAKTUKE
3HAHUEC KYJIBTYp CTPpaH IICPEBOANMOI0 U POAHOTO A3bIKa IIPU BBINMOJIHEHUH YCTHOI'O IIEPC-BOAA.

- BJIAACTD.

(] cucteMon ydyc€Ta O6IIICHpI/IH${TI)IX HOPM ITOBCACHM A IICPEBOAYNKA IIPU BBIITOJJHCHHUU UM YCTHOT'O
HepeBoIa;

[] cuctemMoil HOPM M MPaBUJI MEKIYHAPOJHOTO STUKETA IPU OpraHU3aIMK Pa3INYHbIX BUJOB (1
YpOBHE) yCTHOTO TiepeBoia (o0ecrieueHre neperoBopoB OPUITHaNTbHBIX JAeTerauii 1 T.1.).

[Tpu n3yuennu Temsl 1 HEOOX0UMO:

[ u3yunTh yueOHbII MaTepua

Ocoboe BHMMaHuE 00paTUTh Ha:
[] cTanapThl B 3TUKETHBIX NpaBuiax Benukoobputanuu, CIIIA u Poccun;

[ kUImupoBaHHbIE (pa3bl 1ETOBOM KOPPECTIOHICHIINHN B PYCCKOM U aHTJIMMCKOM SI3BIKAX.

Jlj1 cCaMOKOHTPOJIS 11O TeMe He0OXOAMMO OTBETUTh Ha CIIEIYIOLINE BOIPOCHI:
[] IToHsTHE «Z1€70Bast IEPEIUCKAY.

[J Ilenu u 3a1a4n 1€I0BOM MEPEIIUCKH.



[ Pa3HuIia moBeeHYECKUX HAITMOHAIBHBIX CTEPEOTHUIIOB B JICJIOBOM OOIIICHUH.
[1 CriocoObI BO3ICHCTBHUS Ha ajpecara B IEJIOBOM OOIICHHUH.

[ Cnenuduueckre 0COOCHHOCTH OpTraHU3AIMH JISJIOBOM KOPPECTIOHICHIINH, IPUEMBI U CPEICTBA
po¢)eCCHOHAIBHOTO MEPEBOIa 3TUX TEKCTOB.

[Tnan nmpakTU4YeCKUX 3aHATUHN 10 Teme 1:
1. Pa30op TeopeTnueckoro MmaTepuaia.

2. BpinojaHeHue yrnpaxxHEHU! 1o TeMe

3. OTBeTHI Ha BONPOCHI K IPAKTHUECKOMY 3aHSATHUIO.

Tema 2. OdopmiieHue 1e10BOro NuchMa.

ConepkaHue TeMBI:

CrpykTypa 1 CTHIIb 0O()OPMIIEHUS J1€J0BOr0 MUChMa. 3aKOHOJaTeIbHOE U HOPMATUBHOE
perynupoBaHue nepenucku. JJanuele koMnanuu-ornpasurens. Jlarta nucbma. Cebuika.
Buyrpennuii agpec. BetynurenbHoe oOpallieHue U 3aKI0YuTeIbHas GopMysia BEKIUBOCTH.
3aroyoBoK K TekcTy nucbMa. Tekct nucbMa. [lognuces. OTMeTKa 0 HaTMYKUK TPUIIOKEHUH U
konuii. ®opmaruposanue. OpopmieHue kouBepTa. [IpuHsTHIE B 1€70BOM NEpenucKe
cokpaiuenus. [IpaBuna BHentHero opopmieHus aeaoBoro nucbMma. Lpudrsr,

HWHTCPBAJIbI, a63auH0e WICHCHUC TCCTA, IPOIHUCHLBIC U CTPOYHBIC GYKBBI u ap.

W3y4uB 1aHHYIO TEMY CTYAEHT JOJKEH:
- 3HATh!

0l CUCTCMY DKBHUBAJICHTHOCTHU B paMKaX MUCbMCHHOI'O IICPCBOJAA;



[ rpaMMaTHYeCcKue, CHHTAKCHYECKUE U CTHIMCTUYECKAE HOPMBI B paMKax MHCbMEHHOTO
HepeBo/Ia;

l CUCTEMY KOMIIBIOTEPHOI'0O TEKCTOBOI'O pPEAAKTOPA,

[] ocobenHocTH 0(popMIIEHUS TEKCTa MEPEBOIA.

- YMETb:

il pacrio3HaBaTb rpaMMaTHYCCKUC, CUHTAKCHUYCCKUEC U CTUIIMCTUYCCKHUEC HOPMBI IIPpU
MPAKTUYICCKOM NMCbMCHHOM IICPCBOJIC,

[] mpUMEHSTh Ha MPAKTHKE MEPEBOIa KOMITBIOTEPHBIN TEKCTOBBIN PEIaKTOP U MpaBHiia
oopmIteHHSs TIEpeBO/Ia KaK TAKOBOTO.

- BJIaJCTh:

[J cucremon y4u€Ta rpaMMaTUiCCKUX, CHHTAKCUUCCKUX U CTUJIIMCTHYCCKUX HOPM B paMKax
IMHUCBbMCHHOI'O IICPCBOAA,

[] aIropuTMOM HCTOIB30BAHUS KOMIIBIOTEPHOT'O TEKCTOBOTO PEJAKTOPa MPU 0POPMIICHHH TEKCTa
nepeBoja.

[Tpu n3yyeHun TeMel 2 HEOOXOAUMO:
[ u3yunTh yueOHbII MaTepua;

[] BBIIIOJTHUTH YIIPA)KHCHUS 11O TEMC.

Ocob60e BHIMaHUE 00paTUTH Ha!
[J ctanmapThl OPOPMIICHHUS JEIOBOTO MUCHhMA;
(] knmumpoBaHHbIE (pa3bl JEIOBOW KOPPECIIOHACHIIUN B PYCCKOM M aHTJIMHCKOM SI3BIKAX;

W COKpalCHus, MIPpUHATHIC B JIEIIOBOM MEepCIrCKE.

JIj1 CaMOKOHTPOJIS 11O TeMe HeOOXOAMMO OTBETHUTh Ha CIIEIYIOIINE BOIPOCHI:
[1 I3 xakux yacTei COCTOUT (popMa aHIIIMHCKOTO JEI0OBOIO TUChbMa?
[1 Kak oopmisieTcs manka nucbma’?

[ Kak nuiryTcst agpeca B IeI0BOM MUCbME?



(] I'me mumercs nata nucbma?
[J YUro Takoe MHAEKC IMUChMA IS CCHLIOK?
[ Kakue popmyiibl oOparieHus: IPUHATHI B AaHTJIMHCKOM U PYCCKOM JI€JIOBOM ITUCHhME?

[1 Kak opopmisiercs Tema nucbma’?

[1 KakuM TpeOoBaHMSIM JOJKEH OTBEUaTh TEKCT MUChMa?
[] Kak 3aBepiaercst 1€710BO€ NUCbMO?

(] IIpaBurita MOANKMCH AEIOBOTO MUChMA.

[] Yka3zaHue 0 HaJIM4YUK KOIUM U NPUIIOKECHHM.

(] IIpuHSATHIE B IETOBON MEPENUCKE COKPAILICHUSI.

[Tnan nmpakTUYECKUX 3aHATUHN IO TeME 2:

1. Pa30op TeopeTnueckoro Mmatepuaia.

2. BoinonHeHue ynpaxHeHUH 1o TeMe.

3. OTBeTH Ha BOIIPOCHI K IMPAKTUICCKOMY 3aHATHUIO.

Tewma 3. Buasl 1e10BoO# epenucKu.

ConepkaHUE TEMBI:

JlenoBoe nuceMo, TenerpaMma, Tejiekc, TenedoHorpamma, gaxkcorpamma ((akc), 3JIeKTpOHHOE
coobuienne. CeTUKeT — MpaBuia MEKTPOHHON NEPEHCKH.

N3y4yuB 1aHHYIO TEMY CTYAEHT JOJKCH:

- 3HaTh:



[] cucreMy npeAnepeBOIYeCKOTO aHAIN3a TEKCTA,
[] aNropuT™ IpeAnepeBOAUYECKOTO aHAIN3a TEKCTa;
[] cucteMy SKBUBAJICHTHOCTH B PaMKax MMCbMEHHOTO TIEPEBO/IA;

0 rpaMMaTH4YC€CKUC, CUHTAKCHUYCCKUC U CTUIIMCTUUICCKHUEC HOPMBI B paMKaX IMUCbMCHHOTI'O
HepeBo/Ia;

[] cucteMy KOMIBIOTEPHOI'O TEKCTOBOTO PENAKTOPA;

[ ocoberHOCTH 0(POPMIIEHUS TEKCTA MEPEBOIA.

- YMETH!
[] pacrio3HaBaTh U IPUMEHATH HA MPAKTUKE OCHOBHbIE aCTIEKThI IPEANEPEBOUECKOIO aHAIN3A;

il pacrio3HaBaTb rpaMMaTHYCCKUC, CUHTAKCHUYCCKUC U CTUJIMCTUYCCKHUEC HOPMEI ITPU
MPAKTUYICCKOM NMCbMCHHOM IICPCBOJIC,

[} MpUMEHSATH HA IPAKTHKE NIEPEBOIA KOMIIBIOTEPHBIN TEKCTOBBIM PEJAKTODP U IIPABUIIA
o(opMmIIeHHS ITEpEBOJIAa KaK TAKOBOTO.

- BJIAJICTh:
[] cucTeMoii TIpe/IepeBOIYECKOro aHalIu3a TEKCTa B paMKax pabOThl C TEKCTOM MEPeBOIa;

[] cucremon ydu€Ta rpaMMaTuiCCKUX, CHHTAKCUUCCKUX U CTUJIIMCTHYCCKUX HOPM B paMKax
IMUCBbMCHHOI'0O ICPEBOAA,

[] anropuTMOM MCIOJIB30BaHUS KOMITBIOTEPHOT'O TEKCTOBOT'O PEJAKTOPa MPH

O(I)OpMJ'ICHI/II/I TCKCTa NEpPCBOJA.

[Tpu u3ydyenun TeMsl 3 HEOOXOAUMO:

[ M3yunTh yueOHbII MaTepua;

[l BBIIIOJIHUTH YIIPA)KHCHUS 11O TEMC.

Ocob6oe BHIMaHUE 00paTUTH Ha!



[] mpaBm1a 0OPMIICHUS IEKTPOHHOTO MUCHMA;

[] MCIIONB30BaHUE COKpaIHeHI/Iﬁ B TCJIICKCAX, (baKcaX, TCIICTpaMmMax.

JIJist CaMOKOHTPOJIS IO TeME HEOOXOAMMO OTBETUTH Ha CIIEAYIONINE BOIPOCHI:
[ Buapl mucem.

1 OCHOBHBIC OTJINYHS ITOYTOBOT'O OTIPABJICHUS OT IPYTUX BUIOB MHCEM.

(] IIpaBuna oopmiteHUs dAECKTPOHHBIX TuceM. CeTHKeT.

[1 Ocobennoctr (akcoB, TEIEKCOB, TEIETPAMM.

[1nan mpakTUYECKUX 3aHATUH O TeMe 3:
[] Pa3bop TeopeTHuecKoro MmaTepuaia.

(] BeInoaHEeHUe yIpa)XXxHEHUH 110 TEME.

[J OTBeTHI Ha BOIIPOCHI K ITPAKTUICCKOMY 3aHATHIO.

Tema 4. SI3bIK U CTHIB IETOBOTO MTHUCHMA.

CojaepxkaHue TeMBbI:

CranpapTHble S3bIKOBBIE (POPMYIIBI (KIIMIIIE) B 1€TI0BOI Mepernucke, 0COOEHHOCTH

yHnoTpeOIeHHs OT/IETBHBIX KaTETOPH CIIOB B JIEJIOBOU MEPEMUCKE, IIOCTPOCHUE CIOBOCOUYETAaHUHN
n HpGHJ’IO)KGHHfI. AHan3 TUIIAYHBIX A3BIKOBBIX OIINOOK. CTI/IJ'II/ICTI/I‘IGCKI/IC, JJOTHYECKHUC,
JeKCUYeCcKre, MOP(HOIOTHIECKHEe, CHHTAKCHYECKUE OMUOKH.

N3y4yuB 1aHHYIO TEMY CTYAEHT JOJKCH:
- 3HATh!

[] cucreMy IpeArnepeBoOIYeCKOTO aHAIN3a TEKCTA,



[] anropuT™ IpeArnepeBOaUYECKOTo aHAIN3a TEKCTa;
[] cucTeMy SKBUBAJICHTHOCTH B PaMKax MHUCbMEHHOTO TIEPEBO/IA;

] rpaMMaTHYECKHEe, CHHTAKCHYECKHE M CTHJIMCTUYECKUE HOPMBI B paMKaX MUCbMEHHOTO
nepeBoa.

- YMETb:
[] pacrio3HaBaTh U IPUMEHATH Ha MPAKTUKE OCHOBHBIE ACIIEKTHI IIPEAIIEPEBOAYECKOrO aHAIIN3A,

l paciio3HaBaTb rpaMMaTHYICCKUC, CHHTAKCUYCCKHUEC U CTUIIUCTHUYICCKUC HOPMEI IIpU
MMPAKTUYICCKOM ITUCbMCHHOM IICPECBOJIC.

- BJIAJICTh:
[] cucTeMoii TIpeINepeBOIYECKOro aHalIu3a TEKCTa B paMKax paOOThI C TEKCTOM MEPEBO/Ia;

[J] cuctemon y4u€Ta rpaMMaTuiCCKUX, CHHTAKCUUCCKUX U CTHJIIMCTHYCCKUX HOPM B

paMKax IMMCbMCHHOT'O IEPCBO/IA.

[Tpu n3yyennu temsl 4 HEOOXOAUMO:
[] n3y4uTh yueOHBIA MaTepua;

[] BBIIIOJTHUTH YIIPA)KHCHUS 110 TEMCE.

Ocob6oe BHIMaHUE 00paTUTH Ha!
[ KnummpoBaHHble (OpMYJIIBI B J1€7I0BOM MEpENUCKe.

[0 Ananus NepeBoOJia TCKCTOB O(I)I/II_II/IaJ'ILHO-IICJ'IOBOFO CTUIIA (JICI(CPI‘ICCKI/IC,

rpaMMaTH4e-CKue, CTHIIMCTHYECKUE TTapaMeTPhI).

I[JISI CaAMOKOHTPOJIA IO TEMC HGO6XOI[I/IMO OTBCTUTH HA CICAYIOIHNEC BOIIPOCHI:

[} I3MeHeHHUs CTUII COBPEMEHHOT'O IIUChMA.

[] CuHTaKCHC COBPEMEHHOTO JIEJIOBOTO MHUChMa.



1 CpencTBa BBIpaKEHUS BEXKIMBOCTH B JICJIOBOM KOPPECTIOH ICHIIUH.
[ Mconp30BaHME aKTUBHBIX M MTACCHBHBIX KOHCTPYKIINH, KOHBIOHKTUBA, BpEMEHHBIX (opM
(] raroja B I€JIOBOM ITHCHEME.

] Ucnionp30BaHue KaHIEISIPU3MOB.

[Inan npakTUYECKUX 3aHITUH IO TeME 4:
[ Pa36op TeopeTnueckoro Marepuara.

[ BelnosiHeHe yrpa)kHEHHH 10 TEME.

(1 OTBeTHI Ha BOIIPOCHI K ITPAKTUICCKOMY 3aHATHIO.

Tema 5. Tlepenucka npu ycTpoicTBE Ha padoOTy.

ConaepxaHue TEMBI:

Pestome. [TuceMo-nipocs0a o mpueme Ha paboTy. XapakTepUCTHKA U PEKOMEHATeIbHOE MMHCHMO.
ABrobuorpagus. CobecejoBanue Npu yCcTporucTBE Ha paboTy.

W3yuuB naHHYIO TEMY CTYIEHT JIOJKEH:

- 3HaTh:

[] cucteMy npeArnepeBoJYeCKOro aHaIn3a TEKCTa;

[] anropuT™ IpeanepeBoJIECKOro aHaIN3a TeKCTa;

[] cucreMy SKBUBAJIEHTHOCTH B PaMKax MMMCEMEHHOTO TIEPEBO/Ia,

[ rpaMMaTHYeCKUe, CHHTAKCHUECKUE U CTHIIMCTUYCCKAE HOPMBI B paMKaX MHUCbMEHHOTO
nepeBoIa;

[] cucteMy KOMIBIOTEPHOI'O TEKCTOBOTO PENAKTOPA;

[] ocoberHoCcTH 0(hOpPMIIEHUS TEKCTA MIEPEBOIA.



- YMETb:
[] pacrio3HaBaTh U IPUMEHATH HA MPAKTUKE OCHOBHBIE aCTIEKThI IPEANEPEBOUECKOI0 aHA-JIN3a;

l paciio3HaBaTh rpaMMaTHY€CKUEC, CHHTAKCHYCCKHUEC U CTUIIMCTUYCCKHUE HOPMBI IIPpU
IMPAKTUYC-CKOM IMMHNCbMEHHOM IIECPEBOJC,

[] MpUMEHATH Ha MPAKTUKE NIEPEBOAA KOMIIBIOTEPHBII TEKCTOBBIN PEIAKTOP U

npaBmiIa 0OPMIICHHS TIEPEBOA KaK TAKOBOTO.

- BJIAJICTh:
[] cucTeMoii TIpe/INepeBOYECKOro aHalIn3a TEKCTa B paMKax pabOThl C TEKCTOM MEPEBO/IA;

[J cucremon yu€Ta rpaMMaTHdCCKUX, CHHTAKCUUCCKUX U CTUJIIMCTHUYCCKHUX HOPM B paMKax
IMUCBbMCHHOI'O IICPEBOAA,

[] aIropuTMOM HCTOIB30BAHUS KOMIIBIOTEPHOT'O TEKCTOBOTO PEJAKTOPa MPU 0POPMIICHHH TEKCTa
nepeBoja.

[Tpu n3yyeHnu TemMbl 5 HEOOXOUMO:

] u3y4uTh yueOHBIA MaTepHa;

[] BBIIIOJTHUTH YIIPA)KHCHUS 11O TEMCE.

Ocoboe BHMMaHuE 00paTUTh Ha:
[ oopmieHne makeTa JOKyMEHTOB, OJABAEMbIX C 3asBICHUEM O IIpHUEMe Ha padoTy;

[ ocobeHHOCTH BeieHUsI coOecel0BaHUs TP MpueMe Ha paboTy.

JI71st CaMOKOHTPOJIS IO TeMe HEOOXOAMMO OTBETUTh Ha CIIEAYIONINE BOTIPOCHI:
[] Yto BXOAMT B MAKET JOKYMEHTOB, [10/1aBa€MbIX IIPH MpueMe Ha paboTy?

[ Cxema HanMcaHus MUChbMa-3asBJICHUS O IpUeMe Ha padoTy.

[] PekoMeHaTeNnbHbIE MUCHMA.

[1 ABToGuorpadus. Buast 1 ocoGeHHOCTH.



[1 CobecemoBanue pu pueMe Ha padboTy.

[InaH npakTUYECKUX 3aHITUHI IO TEME S:

[] Pa3bop TeopeTHuecKoro MmaTepuania.
(] BelnoTHEHHE YIIPaXHEHUH 10 TEME.
[J OTBETHI Ha BOIIPOCHI K MPAKTHUYECKOMY 3aHSTHIO.

[} JIByCTOpOHHUI IIEPEBOA.

Tema 6. CoumanpHble ITUCHMA.

ConepkaHue TeMBI:

HO3I[pElBJ'ICHI/ISI. BBIpa)KeHI/Ie c000JIe3HOBAHMS. BHpa)KeHI/IC 6HaFO,HapHOCTI/I.

[Tpurname-uus. OObsBICHHUS.

W3y4nB TaHHYIO TEMY CTYAEHT JOJKEH:

- 3HATh:

[] cuctemMy IpeanepeBOJYECKOr0 aHAIN3a TEKCTA;

[} alropuT™ NpeAnepeBoOgUYECKOro aHalIn3a TEKCTa;

[J cucteMy 3KBUBaJIEHTHOCTH B paMKax MMCbMEHHOTO MEPEBO/IA;

W rpaMMaTHYCCKUC, CUHTAKCUYCCKUC U CTUIIMCTUICCKHUEC HOPMBI B paMKax NHUCbMEHHOI'O
nepesoaa.

- YMETb:



l pacrio3HaBaTb U MPUMCEHATH Ha IMMPAKTUKE OCHOBHBLIC ACIICKTHI ITPEANICPEBOJYCCKOr0 aHa-JIn3a,

l paciio3HaBaTh rpaMMaTHYCCKUEC, CHHTAKCUYCCKUEC U CTUJIMCTUYCCKHUEC HOPMBI IIPU
IMPAKTUYC-CKOM ITMCbMCHHOM IICPEBOJC.

- BJIaJICTh.
[J cucremon npeaAncpeBOAYCCKOro aHajin3a TCKCTa B paMKax paGOTH C TCKCTOM IICPEBOAA,

[J cucremoi y4u€Ta rpaMMaTUdCCKNX, CHHTAKCUUCCKUX U CTUJIIMCTHYCCKUX HOPM B paMKax
IMUCBbMCHHOI'O ICPCBOIA.

[Tpu u3ydenun TeMsl 6 HEOOXOAUMO:

[] u3y4uTh yueOHBIA MaTepUa;

[l BBIIIOJIHUTH YIIPA’)KHCHUS 11O TEME.

Ocob6oe BHMaHUE 00paTUTh Ha!

[] aTuKeTHBIE (POPMYJIBI B COLIUAIBHBIX MUChMAaX.

[Tnan npakTUYecKuX 3aHATHI 10 Teme 6:
[1 Pa360op TeopeTHyecKoro Marepuara.

[} BeImoaHEHUE yIpa)XXHEHUH 110 TEME.



