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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu kadeapsl JIMHIBHCTUKY U TIEpeBOIa

[Ipotokom o 20 r. Ne
3aB. kadenpoii T.B. Akamea

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2026 - 2027
yueOHOM rofy Ha 3aceqaHnu Kadeapsl JIMHIBUCTUKYU H MIEPEBOIA

IIpotokom ot 20 1. Ne
3aB. kadeapoii T.B. AkamieBa

Pabouast mporpamMma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzamnuu B 2027 - 2028
yueOHOM rofy Ha 3aceqaHnu Kadeapsl JIMHIBUCTUKHU U MIEPEBO/IA

[Iporokon ot 20 1. Ne
3aB. kadenpoii T.B. AkaieBa

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogoopena st peamszanuu B 2028 - 2029
y4eOHOM roy Ha 3aceqanuu Kadeapsl JIMHIBHCTUKY U TIEpeBOIA

IIpotokom ot 20 1. Ne
3aB. kadeapoii T.B. Akamea




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

enpto ocBoeHUsT AUCHUIUIMHBI «VHOCTpaHHBI SI3BIK B TPO(ECCHOHATLHON
KOMMYHUKAI[UW» SIBJISIETCS: MOBBIIICHHE MCXOJHOTO YPOBHS BIIaJICHUS MHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOTO Ha MPEAbIAYIIECH CTYIIEHU 00yUeHHUS,;

(dhopMUpOBaHHE Y 00YUAIOIINXCSI CIOCOOHOCTH OCYIIECTBIATH I€JI0OBYI0O KOMMYHHUKAITUIO
B YCTHOM W MHChbMEHHOW (opmMax Ha TrocyaapcTBeHHOM s3bike Poccuiickoii denepanuu u
HHOCTPaHHOM(BIX ) SA3bIKe(aX)

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI NporpaMMal

JucuuruinHa AHTIUACKHA S3bIK B MPO(ECCHOHATBHON JIEATENIbHOCTH BXOIUT B
00s13aTeJIbHYIO 4aCTh Y4E€OHOTO I1aHa 00pa30BaTEIbHOU MPOrPaMMBI.

Jns  W3ydeHWs  JUCHUIUIMHBL ~ HEOOXOAWMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

HNHocTpaHHBIH SI3bIK

3Hanus (YMEHHs, BIAJICHUS), OJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMILIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yYeHUS IUCLUILINH/TIPAKTHK:

IlonroroBka k cade u cjada rocyapCTBEHHOT0 SK3aMEHa

3 Komnerenunu ody4yarouierocsi, popMupyemMbie B pe3yabTaTe 0CBOEHUsI

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pPe3yJibTaThl 00y4eHUs

B pesynprare OCBOEHUS ~ OUCHUIUIUHBI  (MOAYJsi)  «AHIJIMUCKUN  S3BIK B
npoecCHOHANBHOM  AESITeNbHOCTU»  OOydYaloIIuics JODKeH o0lafarh  CIEAyIOIIUMU
KOMITETCHIIMSIMU:

Kon nanukaTopa WNHnukaTop TOCTHKEHUS KOMIIETCHITUN

YK-4 Cnoco0GeH oCylecTBISTh JeI0OBYI0 KOMMYHHUKAIUIO B YCTHOW M MUCbMEHHOW (opMax Ha
rOCyIapCTBEHHOM s3bIKe Poccuiickoi deaeparniy 1 HHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1 BribupaeT ctunb oOIeHHsT HA PYCCKOM f3BbIKE B 3aBUCUMOCTU OT LIETH U
YCJIOBUH MAapTHEPCTBA; adalTHUPYET peyb M CTUJb OOIICHUS K CUTYalHUsIM
B3aMMOJEHCTBUSI

YK-4.2 Bener nenoByro nepenucky Ha pyCCKOM M MHOCTPAHHOM SI3BIKAX C YYETOM
OCOOEHHOCTEN CTUIUCTUKH OQPHUIIMATBHBIX IMHCEM U COIMOKYJIBTYPHBIX
pa3zaugIum

VK-4.3 Boimonuser s NMYHBIX 0 Leded  mepeBoA  OPHUIMANBHBIX U
MpOoPECCHOHANBHBIX TEKCTOB C HMHOCTPAHHOTO S3bIKA HAa PYCCKUH, C
PYCCKOTO SI3bIKa Ha HHOCTPAHHBIN

VYK-4.4 [Ty6nu4HO BBICTYHAEeT HAa PYCCKOM f3BIKE, CTPOUT CBOE€ BBICTYIUIEHHE C
YYETOM ayJIMTOPUU U 1IeJIU O0IIEeHus
YK-4.5 VYCTHO mpeacTaBiseT pe3yiabTaThl CBOEH IEATEIBHOCTH HAa MHOCTPAaHHOM

A3BIKC, MOXKET MOJACPXKATDb pa3roBOp B XO0A€ NX O6CY)K,Z[€HI/I$I




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 9 3a4eTHBIX enuHuIl 324 akaa. 4acoB, B TOM

qyuce:

— KoHTakTHas padorta — 106,3 akax. 4acos:
—aynuropHas — 106 akaj. 9acos;

— BHeaynutopHas — 0,3 akaJi. 4acoB;

— caMocTosTeNnbHast pabora — 217,7 akaj. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

®dopma aTTeCTalMU - 324ET

AynutopHas s
o | wouTaxTHas pabora E 3 ®dopma TeKyIero
=
= B aKaJl. 4acax 5} Bung KOHTPOJIS
Pasnen/ Tema 3 (B axaj. uacax) = . p Kon
S 3 © | camocrosaTensHOH | ycreBaeMOCTH U
JUCIIUILIAHB 5 g . | kommereHM
O g £ paboThI MIPOMEKYTOYHOM
nab. | mpakt. | =\
Jlek. s aTTecTaluu
3aH. 3aH. | O =
1. 1. Cdepa Oynyueit
npodecCHOHATLHON
JIeATEIILHOCTH
1.1 PasButue ymeHHH u
y ITogroroska VK-4.1, VK-
HaBBIKOB MMCHLMa o
MMUCEMEHHOTO IIposepka 4.2, VK-4.3,
teme:«Mcropust  pasButus 8 16
MOHOJIOTHYECKOT0 | muchsMeHHbIX pabor| YK-4.4, VK-
npodeccuu u
. BBICKQ3bIBAHUS 45
po¢ecCHOHATEHON
1.2 Pa3BurHe HaBBIKOB
YTEHUSA TEKCTOB IO TEME. VK-4.1, VK-
OTBeTH Ha .
«CoBpeMeHHbIe 6 16 BOIDOCHL 10 Br10opounbIit 4.2, YK-4.3,
TEXHOJIOTUH u p ompoc VK-4.4, YK-
TEKCTY
MEPCIEKTUBBI pa3BUTHA 4.5
npodeccuu u
1.3 PasBurue HaBbIKOB| 5
FOBOPEHUS TI0 TEeME « YK-4.1, VK-
Mmu E))BLIe BEAYIIIUE 12 20 Toxrorosia VYCTHBIH ompoc 4.2, YK-4.3,
P ¥ Mpe3eHTAINN p VK-4.4, YK-
KOMIIaHUH 45
podecCHOHATLHON '
1.4 Pa3Butne yMeHUH U
HaBBIKOB OIIEPUPOBAHUS
pHp Boimonnenue IIposepka VK-4.1, VK-
OCHOBHBIMH .
YIPaKHEHUH 110 BBITOJIHEHUS 4.2, VK-4.3,
rpaMMaTHYeCKUMH 10 19,9
rpaMMaTHKe rpammaruuecknx | YK-4.4, VK-
SIBJICHUSIMH, XapaKTEPHBIMH o
. H3y4aeMoro s3bIKa yIpaKHEHUIH 45
hiniv's npodecCHoHaNTEHON
peun. Kareropus «3anor»
Hroro no pazaeny 36 71,9
Hroro 3a cemectp 36 71,9 3a4éT
2. 2.Mos Oynymas kapsepa
2.1 PasBurtue yMmeHHH H
HaBBIKOB UTEHMS, ITHCHEMa
) YK-4.1, VK-
o teMe«OCHOBHBIE chepbl Yrenue TEKCTA U .
. Br10opounbIit 4.2, YK-4.3,
MIPUMEHEHUS Moeii| 6 12 24 OTBETHI Ha
onpoc VK-4.4, VK-
cnenuanbHocTH.  OxpaHa BOTIPOCHI 45
Tpyaa u paboyee MeCTO '
CITELAATINCTa»




2.2 PasBurne  HaBBIKOB
VK-4.1, VK-
TOBOPEHHUS IToaroroska
. 4.2, VK-4.3,
«IIpodheccronanbHbIC 10 24 | MoHONIOTHYECKOTO | YCTHBIN OMpOC VK44 VK-
KOMIIETCHIIMH  OyayIlero BBEICKA3bIBAHUS 4 5’
CIIEITHATUCTAY )
2.3 PasBurHe  HAaBBIKOB CocrapicHie
1chLMa o TEME SASBIICHIS O VK-4.1, VK-
«YcrpoiictBo Ha paborty. Br160pouHsbIii 4.2, YK-4.3,
12 25,9 | mpueme Ha paboTy
ITpoxoxaenue ompoc YK-4.4, VK-
CocraBiieHHE
cobecenoBanms.  JlenoBas 4.5
HUHTEPBBIO.
ITHKA»
Hroro no paszuerny 34 73,9
Uroro 3a cemectp 34 73,9 3a4ET
3. 3. OCHOBEI
npodecCHOHAIEHON
KOMMYHHKAIIUH
3.1 PasBurue HAaBBLIKOB CocraBiieHne VK-4.1, VK-
IIposepka
nepeBojia TEPMHUHOJIOTHUECK 4.2, YK-4.3,
. 12 24 MMMCbMEHHBIX
npodecCHOHATEHON Oro CJIOBApS 1O . YK-4.4, VK-
3aaHui
JIEKCUKHU CIIELIMATILHOCTH. 4.5
3.2 PasBuTue HaBBLIKOB
Urenue u IIposepka VYK-4.1, VK-
YTEHHS " nepeBojia .
MMUCHEMEHHBIN BBITOJIHEHUS 4.2, VK-4.3,
TEKCTOB 110 CIEUHAIBHOCTH 12 24
. NepeBOJ TEKCTa 10 MMMCBMEHHBIX VK-4.4, VK-
51 JIETTOBOM .
CIIENUATLHOCTH. |JOMAIIHUX 3aJaHui 45
KOPPECTIOHICHIINH.
CocraBiieHHE
MUCHMEHHBIX
aHHOTAIlUH
3.3 PasBurue HaBBLIKOB TEKCTOB VK-4.1, VK-
MUCbMa. AHHOTUPOBAHUE U 12 239 npodecCHOHANBH Br10opouHbIit 4.2, YK-4.3,
pedeprpoBaHUe  TEKCTOB ' oii orpoc. YK-4.4, VK-
10 CIIEIIHATLHOCTH. HATPaBICHHOCTH. 45
PedepupoBanue
TEKCTOB II0
CIIENHUAIBLHOCTH.
HWroro no pazneny 36 71,9
HWroro 3a cemectp 36 71,9 3auéT
Hroro no aucnumninuze 106 217,7 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B cootBerctBun ¢ tpebdoBanusmu OPI'OC BO mo peanusaruu KOMIETEHTHOCTHOTO
MOJX0J[a TporpamMMa JUCHUILTHHBI «AHTIHHCKUN S3BIK MPO(EeCcCHOHATBHON KOMMYHUKAIIAW)Y
peycCMaTpUBAaeT:

— UCTOJIb30BaHUE B YIEOHOM TPOIECCE AKTUBHBIX U MHTEPAKTHBHBIX ()OPM MPOBEICHUS
3aHATUN C 1ENbl0 (GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00yJaromuxcs;

— Hucnojb3oBaHue aynuo- U BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKUX 3aHATUSIX;

— UCIOJIb30BaHUE 3JIEKTPOHHBIX 00pPa30BaTEJIbHBIX PECYpPCOB MO TEMaM MPAKTHYECKHX
3aHATHUH;

— [IOMCK U U3yYEHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOU MPOOIIeMaTHKE;

— WCMOJB30BaHUE Pa3HbIX (HOpPM BHEAYIUTOPHOW pabOTHI: ydacTHE B CTYIACHUECKHX
HAyYHBIX KOH(EpeHIUAX, KOHKYpCcaxX U OJIMMIUAAX.

JIJiss TOCTYKEHUS TUIAHUPYEMBIX PE3YJIbTaTOB OOYUEHUs, B Kypce «AHTIIMACKHUN S3BIK B
npodecCuoHaNBHOM AESITeTbHOCTH» UCTIOIB3YIOTCS CIeAyIoIe 00pa3oBaTelbHbIE TEXHOIOTHHU:

1. NndopmannoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMPaBICHHBIE Ha (HOPMHUPOBAHHE
CUCTEMBbI 3HaHHI U CBOOOHOE ONIEPUPOBAHIE UMHU.

Hcnonp3yeTcss KOMMYHHKATUBHO - KOTHUTHUBHBIA METOJ, CAMOCTOSITEIbHOE M3yUYCHUE
JUTEepaTyphl, MPUMEHEHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA IS CaMOCTOSITENIbHOTO
MOTOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M DJIEKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHHe CHCTEMbl MNPOPECCUOHAIBHBIX MPAKTHUECKUX YMEHHH U HaBBIKOB IMPH
BBITIOJIHCHUH 33JIaHUM, MPOBEJICHUU SKCIEPUMEHTAIBHBIX MCCICIOBAaHUM, O00CCIECUMBAIOIINX
BO3MOXXHOCTh KQU€CTBEHHO BBIMOIHSITH MPO(GECCHOHATIBHYIO AESITETbHOCTb.

3. PasBuBaromme mpPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dbopMHUpOBaHME W Ppa3BUTHE MPOOJIEMHOTO MBIIIJICHUS, MBICIUTEIHLHON aAKTHBHOCTH,
CIIOCOOHOCTH BUAECTh U (POPMYIHPOBATH MPOOJIEMBI, BHIOMPATh CIOCOOBI W CPENCTBA Ui UX
pemenusi. HMcmonb3yeTcss KOJJIGKTUBHAs JESATEIBHOCTH B TPYIIAx TMPU  BHIIOJHEHUH
MPAKTUYECKUX 3aJJaHHi, pelieHue 3a7a4u B YCIOBHBIX CUTYAIUSIX JEI0BOM U podeccruoHalbHOM
KOMMYHHUKAITUH.

4. JIN4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJIOTUU OOyUYEHUS, YUUTHIBAIOLIUE Pa3TUYHBIC
CIOCOOHOCTH 00yYaeMbIX, CO3/TaHNe HEOOXOIUMBIX YCIOBHM JJIsl pA3BUTHUS MX UHIUBUTYATbHBIX
HABBIKOB, Pa3BUTUE aKTUBHOCTHU JIMYHOCTH B yueOHOM Mpo1iecce. JINYHOCTHO-OpHUEHTHPOBAHHbIE
TEXHOJIOTHH OOYUYCHHS PEATH3YIOTCS B PE3YIbTaTe WHIUBUIYAIBHOTO OOIIEHUS MPEToaBaTess
U CTyJIEHTa Ha Mpe3eHTAIHsIX COOOUICHUI 1 JOKIJIa0B, MUCbMEHHBIX PadOT U MPHU BBHITTOIHEHUU
JIOMAITHUX UHAUBUIYaTbHBIX 3a/IaHUMN.

6 Y4eOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroImmMxcst
[IpencraBneno B mpunoxxenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecCTAMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHUHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1. 3epxuna, H. H. English for professional purposes : npaktuxym / H. H. 3epkuna, O.B.
Kucens ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 311€KTpOH. OMT. TUCK



(CD-ROM). - 3ari. c TUTYIL. 9KpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2083 (nara oopamenus: 04.04.2024). -
MaxkpooObeKT. - Tekcr : aeKTpoHHBIN. - CBeaeHus nocTynHbl Takke Ha CD-ROM.

2. Kucenn, O. B. Science and Engineering as a Profession : yueObHoe mocobue [ /151 By30B]
/ O. B. Kucens, E. A. Jlomakuna, A. B. Byroa ; MarHUTOropckuii roc. TEXHHYECKHiA yH-T UM. I
. Hocoma. - Maruutoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. - 3arn. ¢ Turym.
skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/244 0 (mara
obpaenus: 04.04.2024). - MakpooObeKT. - TeKCT : 3JIeKTPOHHBIN. - CBEACHUS JOCTYITHBI TAKIKE
Ha CD-ROM.

3. IMomsikosa, JI. C. OCHOBBI TEXHHUUYECKOTO MEPEeBOjIa : y4eOHO-MeToAnYecKoe nocobue /
JI. C. Ilonskosa, 0. B. IOxakosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 ainekTpoH. OIT.
muck  (CD-ROM). - 3Barm. ¢ turtyn. o9kpana. - Tekcr anrn, pyc. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/1950 (nara oopamenus: 06.04.2024). -
MaxkpooObeKT. - Tekcr : anekTpoHHbId. - CBeaeHus noctynHbl Takke Ha CD-ROM.

0) JlonosiHuTebHAS JIUTEPATYpA:

1. Tlonskosa, JI. C. JIeKCHKO-TpaMMaTHYECKUE TPYTHOCTH TEXHUYECKOTO IEpeBoja C
AHIJIMACKOTO s3bIKa HAa PycCKui @ ydeOHo-mertoamdeckoe nocooue / JI. C. Ilonmskona, 0. B.
IOxakoBa ; MI'TY. - Marautoropck : MI'TVY, 2017. - 1 snektpos. ont. auck (CD-ROM). - 3ari.
¢ Turyn. skpana. - URL: https://host.megaprolib.net/MP0109/Download/MObject/1949 (narta
obpaienus: 06.04.2024). - MakpooObeKT. - TEKCT : 3IeKTPOHHBIN. - CBEACHUS JOCTYITHBI TAKIKE
Ha CD-ROM.

2.SELF-STUDY ENGLISH. STEP Il : npaktukym / ¥O. B. IOxaxosa, JI. C. [Tonskosa,
O. A. Jlykuna, A. I'. Kimagosa ; MI'TY. - Marautoropck : MI'TVY, 2018. - 1 aneKTpoH. ONT. TUCK
(CD-ROM). - 3ard. c THUTYIL. DKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2355 (nara oopamenus: 04.04.2024). -
Maxkpoo0beKT. - TeKCT : aneKTpoHHBIN. - CBeieHHs 1ocTynHbI Takke Ha CD-ROM.

3. IOxakoga, 0. B. SELF-STUDY ENGLISH. STEP Il : mpaktukym / 1O. B. FOxakoBa,
JI. C. IlonsixoBa, O. A. Jlykuna ; MI'TVY. - Maraurtoropck : MI'TY, 2018. - 1 3nekTpoH. onT. 1ucK
(CD-ROM). - 3ari. c TUTYIL. JKpaHa. - URL:
https://host.megaprolib.net/MP0109/Download/MObject/2354 (nata obparuenus: 04.04.2024). -
MaxkpooObeKT. - TekcT : 2eKTpoHHBIN. - CBeneHus nocTymnHbl Takke Ha CD-ROM.

B) MeTonuyeckue ykazaHus:
1. Meroandeckue yka3aHus 10 OpraHU3aIiK ayJIUTOPHON U BHEAYTUTOPHOU pabOTHI 1O
mucturuinae (I[punoxenue 3)

r) [Iporpammuoe odecneuenne u UHTEepHeT-pecypcebl:



IIporpammHoe o0ecnieuenne

HaumenoBanue .
1o Ne torosopa Cpoxk neiicTBuS TULIEH3UU
FAR Manager CBOOOJHO PACHPOCTPAHIEMOE 0eccpoyHO
Bbpaysep Yandex |[cBobGomHo pacmpocTpaHsieMoe 0EeCCPOUHO
MS Office 2007 |\, 135 o1 17.09.2007 Geccpouno
Professional

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI

HasBanue xypca CchplIKa
DneKkTpoHHas 0a3a MmepuoauyYecKux u3manuii East
View Information Services, OO0 «MIBUC»

Hanmonanenas uH(OpMaIMOHHO-aHATUTHYECKAS

https://dlib.eastview.com/

cuctema — Poccuiickuii wmumexc mayunoro|URL: https://elibrary.ru/project_risc.asp
nutupoBanus (PHI)

Poccuiickas  T'ocynapcrsennas  OWONMOTEKA. e v rsl.ru/ru/dreaders/catalogues/
Karanoru

OnekTpoHHbIe pecypchl ombimoreku MI'TY um. https://host. megaprolib.net/MPO109/Web
I".1. HocoBa ' ' '

9 MaTepHaJbLHO-TEXHHYECKOE o0ecneuyeHne TUCIHIINHBI (MOMLYJIf)

MarepuanbHO-TEXHHUECKOE 00ecreueHUe AUCUUIUINHBI BKIIIOUAET:

VY4yebHble ayaUTOpUU Ui IPOBEACHUS IPAKTMYECKUX 3aHATUH, TPYNIOBBIX U
WMHAMBUAYAJIbHBIX KOHCYJbTallMM, TEKYLIEro KOHTPOJISI M IPOMEXKYTOUHOM aTTeCTallUu:
MYJIbTUMEAUMHBIE CPEICTBA XpaHEHHUs, Nepefayd U NpeAcTaBiIeHUs HH(OPMAIMM; KOMIUIEKC
TECTOBBIX 33aJJaHUH JUIsl IPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

[TomernieHus 151 CaMOCTOATENIBHOM paboThl 00yUarOIIUXCsl: HEPCOHATbHbBIE KOMITbIOTEPHI
¢ maketom MS Office, Bbixog0oM B IHTEpHET U C AOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIMOHHO-
00pa30oBaTeNbHYIO Cpely YHUBEPCUTETA.

[lomemenne st XpaHeHHss W TPOPUIAKTHYECKOTO OOCIY)KMBAaHUS — Y4eOHOTO
oOopynoBaHus: IIKadbl Uil XpaHEHHs Yy4eOHO-METOJMUYECKOW JOKyMEHTaluH, Yy4eOHOro
000pyI0BaHUS ¥ Y4eOHO-HATJIAIHBIX TTOCOOUH.



INPUJIOKEHHUE 1

Y4yeOHO-MeTOAMYECKOE O0ecTIeyeHHe CAMOCTOSITEIbHOM padoThl 00y4ar0oUXCs

dopma Teky1ero
KOHTPOJIA [Ipumepsl 3agaHunii 111 TEKYILIETO KOHTPOJIS
Paznen/ Tema P PHMEPHL 3371 g ym p
yCIIeBaeMOCTHU U yCIIEBAaEMOCTH U
JHCITUTIINHEBI o .
IIPOMEKYyTOYHOU IPOMEKYTOYHOM aTTeCTalluU
arrecrauvu
1. Cdepa Oyayweit
npogeccuoHAIbLHOM
eI TeJIbHOCTH
1.1. Pa3Butue ymenwii|[IpoBepka Describe the sphere you are working/going to work

Y HaBBIKOB IKCbMa IO
TeMe:
pa3Butusi npodeccuu
U 1podecCHOHATBHOM
chepb»

«Hcropus|.

IIMCHbMCHHBIX pa60T

with the help of the following expressions
Microeconomics, macroeconomics, household,
management, commerce, trade, consumption, goods
and services, necessities and luxuries, supply and
demand, aggregate supply, commodity, resource
allocation, production and distribution, mergers and
acquisitions, scarcity, employment-inflation trade-off,
social setting, gross national product, gross domestic
product, legal entity, comparative advantage, benefit.

1.2. Pa3BuTHE HAaBLIKOB

YTC€HHUA  TCEKCTOB IIO
Teme. «CoBpeMeHHbIe
TeXHOJIOTUH "
NEepPCHeKTHBBI

pa3BuTusi npogeccuu
U 1podecCHOHAIBHOM

Br16opounbIii onpoc

Give a summary of the text.

chepbi»

1.3. Pa3BuTHE HaBBIKOB| Y CTHBIH OMPOC Make a PowerPoint presentation on the following
TOBOPEHUS IO TEMe topic “teaching is a rewarding job”

«MupoBbie Beayuue

npeanpuATHs "

KOMIIAaHUM

npogdeccuoHAIbLHOM

chepbi»

1.4 Pasutue ymenutii|[IpoBepka Buvibepume popmor 2nazona 6 cmpaoamenvHom
n HAaBBIKOB | BBIITIOJTHCHU A 3ajocee, onpedeﬂume ux epema u nepesedume.
OTIEPUPOBAHUS rpaMMaTHYECKHX 1. are heating; are heated; have heated; have been
OCHOBHBIMH yIpaKkHEeHUH heated; have been heating.

rpaMMaTHYeCKUMHU 2. was carried out; was carrying out; will carry out;
SIBJICHUSIMU, will have carried out; will have been carried out.
XapakTepHBIMUA IS 3. refined; is refined; is being refined; were refined;
npodeccuoHaNbHOM were refining.

peun. Kateropus 4. determine; is determining; IS determined;

«3aaor»

determined; was determined.




dopMa TeKyIero

Pasyien/ Tema KOHTPOJIA [Ipumepsl 3a1aHuil 11 TEKYIIETO KOHTPOJIS
A — ycreBaeMocTu 1 yCTIeBAEMOCTH 1
IIPOMEXYTOYHOU IMPOMCIKYTOUYHOU aTTCCTAlUN
aTTeCTallu

5. was used; are being used; used; are used; is being
used.
Ilepeseoume cneoyrouue npeonoceHus.
Oopamume enumanue Ha YyHKUuu UHGUHUMUBA U
uH@uHUmMuUBHBIE 000POM L.
Another factor to be considered is the problem of
productivity. To facilitate effective action, a serious
problem should be defined in terms of the data that
must be collected. Many companies expect the
employee to obtain his education during evening
hours. A few years ago, most manufacturers were not
likely to acknowledge that impregnation was a
reliable way to seal porous cast or powder-metallurgy
parts.

2. Mos Oyaymas

Kapbepa.

2.1. PazButne ymenwii| Beibopounsiii orpoc. |Answer the questions.

YW HaBBIKOB YTCHHS, 1. Why is it important to ensure a safe working

mUchMa 10 TEME environment?

«OcHoBHBIE  cepbl 2 Which law regulates workers' welfare in the United

NpUMEHEHHsA  Moeid Kingdom?

CHEeUAIBLHOCTH. 3 What does the Act define? 4 What are the duties of

Oxpana Tpyna m employers?

pa6ouee MecTo 5 Why is it important to provide employees with

CIeNHATHCTA» adequate training?

1.

2.2. Pa3BuTHE HABBIKOB
TOBOPEHUS
«IIpodeccuonasibHbIe
KOMIIeTeHIIH U
Oyayiuero
CIeIHAINCTA

VYerHbIM onpoc

Use your active vocabulary and prove that you
can be a professional. Tell us about your positive
and negative qualities. Will they help you to find a
good job?

2.3 Pa3BuTHE HABLIKOB

nuchbMa MO TEMeE
«YcrpoicTBo Ha
paodory.
IIpoxoxkaenune
cobecenoBaHus.

HenoBast yTHKA)

Br16opounslii orpoc

Put the parts of the Letter of Application in the
correct order

1. September 1, 2018

2. Thank you for your time and consideration. |
look forward to speaking with you about this
employment opportunity.

3. | can be reached anytime via email at
john.donaldson@emailexample.com or by cell
phone, 909-555-5555.

4. Sincerely, John Donaldson



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

Paznen/ Tema
JCITUIIIHBI

dopMa TeKyIero
KOHTPOJIA
yCII€BaeMOCTH U
MIPOMEKYTOUHON
aTTecTanuu

[Ipumeps! 3a1aHuil U1 TEKYLIEro KOHTPOJIS
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

5. | am writing to apply for the programmer
position advertised in the Times Union. As
requested, | enclose a completed job
application, my certification, my resume and
three references.

The role is very appealing to me, and | believe that

my strong technical experience and education make
me a highly competitive candidate for this position.
My key strengths that would support my success in

this position include the following:

e | have successfully designed, developed and
supported live-use applications.

« | strive continually for excellence.

e | provide exceptional contributions
customer service for all customers.

to

With a BS degree in Computer Programming, | have
a comprehensive understanding of the full
lifecycle for software development projects. | also
have experience in learning and applying new
technologies as appropriate. Please see my resume for
additional information on my experience.

6. George
Times
87 Delaware
Hatfield, CA 08065
John Donaldson
8. Sue
Smithtown,
909-555-5555
john.donaldson@emailexample.com
9. Dear Mr. Gilhooley,

Gilhooley
Union
Road

~

Circle

CA 08067

3. OcHOBBI
npogeccuoHAIbHOU
KOMMYHHKaIIUH

3.1. PasBurue
HaBBIKOB nepeBojia
npohecCuOHANBHOM
JIEKCHKH.

IIposepka
MMACHEMEHHBIX 3aaHuH

Find the following words and word combinations in
the text:

3HaHue npeaMcToOB
penoaaBaHus
3HaHUE U HaBBLIKU UCIOJIb30BAHUS OCHOB IICHXOJIOTHHU
YYCHUKOB
3HaHUug B

HayaabHOM IIKOJIBI, JIIA

obecrnieueHuss  0O€30IIACHOCTH

chepe



mailto:john.donaldson@emailexample.com

Paznen/ Tema
JCITUIIIHBI

dopMa TeKyIero
KOHTPOJIA
yCII€BaeMOCTH U
MIPOMEKYTOUHON
aTTecTanuu

[Ipumeps! 3a1aHuil U1 TEKYLIEro KOHTPOJIS
yCIIEBAEMOCTHU U
IPOMEKYTOYHOM aTTeCTalluU

37I0pOBB IeTeil B y4eOHOM 3aBEICHUH
HaBblku  opranuszanum  jgocyra
(camMozIeATeTbHOCTD, SKCKYPCHH H TIP.)
3HaHuE METOJIOB M0/1a4X (haKyJIbTaTUBHBIX YPOKOB
HaBbIku yueTra 7oKyMeHTOOOOpOTa B IIKOJIE (BEICHHE
KYpHAJIOB, OTYETHI, 3aIoJTHEHHUE CIIPaBOK,
CITY)KEOHBIX MHCEM IIp.)

IS neTen

3.2. Pa3BuTne HaBBIKOB

VYeTHbII onpoc

Translate the text.

YTE€HHSI TEKCTOB IIO Write an abstract of the text.
CHEIHUATBHOCTH u Write the key statements of the text.
b1 (21 (0):10)

KOPPECTIOHICHITNH.

3.3. Pa3BuTHE HABLIKOB
MHACHhMa.
AHHOTHpOBaHUE i
pedepupoBanme
TEKCTOB o

CIICHUaJIbHOCTH.

[IpoBepka
MMACbMEHHBIX BOIIPOC

Translate the text.
Write an abstract of the text.
Write the key statements of the text.




IMPUJIO)KEHHUE 2

O1eHOYHbIE CPEACTBA /1A MPOBEAECHUA IIPOMEKYTOYHON aTTECTAIIH

a) [lnanupyembie pe3yjbTAaThl 00yUYeHUS U OLleHOYHbIE CPeACTBA ISl POBEACHUA MPOMEKYTOUHON ATTeCTAlUM:

Kon
WHIUKaTOpa

NHaukaTop AOCTHIKEHUS
KOMIIETEHI[NHA

O1neHOYHBIC CPEACTBA

YK-4 CniocobeH ocyliecTBISITh J€I0BYI0 KOMMYHHUKAIIMIO B YCTHOW U TUCbMEHHOM (hopMax Ha rocy1apcTBEHHOM si3bike Poccuiickoil @enepanuu u

MHOCTPaHHOM(BIX ) sI3bIKe(ax)

YK-4.1

Bri6upaer ctuiib 001enust Ha
PYCCKOM $I3bIKE B 3aBUCHMOCTH OT
LIEJTU ¥ YCJIOBUI NMapTHEPCTBA;
aJIalTUPYeT peyb U CTUJIb OOIICHUS K
CUTYaIUsIM B3aUMOJICUCTBUS

. Hpouwrar?x're anajaormn n BaroJiHuTe npoﬁenm, UCIIONBBYS npenjioxXeHHBIe HNXe

pennukm.

Dialogue 1

Susan: Oh, my god! The final exams are coming, and I still have not chosen the place to enter.
Jane: Let's try to determine which profession suits you most of all.
C: But how can we do it?
D: It's very easy. Then we will analyze and understand what your future
profession.

S: How do you know all this?

D: Have you forgotten? | attend psychology courses once a week. We have recently discussed
such problem.

S

D: Yes, you will be surprised, but you are not alone to have such a problem.

S: That calms me a little. Well, come on, let’s start.

D: working with people, with animals or with documents?




Kon
UHMKATOpa

Nunukatop JoCTHXEHUS
KOMIIETEHINHA

O1neHOYHBIC CPEACTBA

S: I'm afraid of animals, and a little shy to communicate with people. | prefer to work with
documents.

D: Do you like children?

S: Oh, yes. | always play with children when guests come to us. | think they like to spend time
with me too.

D: Well, it became clear to me that you need to choose a profession that relates to children, and
documents. For example, an interpreter or a school teacher.

S: Now | have something to think about. Your advice really helped me, thank
youl!

Stop to panic. | will ask you questions, and you will honestly answer them. Really?
What kind of work do you prefer. Well done!
Dialogue 2
1) A: Hi, Jim. Are you still looking for work?
B:
a) No, thanks a lot, I’'m fed up.
b) As a matter of fact, | am.
c) Yes, Ido.
d)
2) A: Do you have any career plans yet?
B:
a) DI’m sure, it will be well-paid.
b) No, it doesn’t appeal to me at all ...
Yes ... I’d like to be my own boss one day.

YK-4.2

Bener genoByro  mepemucky — Ha
PYCCKOM M HHOCTPAaHHOM SI3bIKax C

Pacnoso:xxure yactu HUGKENMPEACTABJACHHOI'O MMCbMa B MIPaBHWJIBHOM IOPAAKE.
1. January 28"




Kon
UHMKATOpa

Nunukatop JoCTHXEHUS
KOMIIETEHINHA

O1neHOYHBIC CPEACTBA

Y4€TOM OCOOCHHOCTEW CTHJIMCTUKHU
oduIHaTbHBIX
COLIMOKYJIbTYPHBIX Pa3IHIuit

II1UCEM u

2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville

NSH9 001
4.Yours,

Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you. My name is Alex. I'm
22. 1 like travelling very much. My hobby is basketball. Besides, I'm fond of reading. My
favourite writer is Charles Dickens.

YK-4.3

IS nenen
MepeBoI ouITHaTBHBIX u
poeCCHOHATBHBIX
MHOCTPAHHOTO $3bIKa Ha PYCCKHM, C

Bremonnser JIMYHBIX
TCKCTOB C

PYCCKOrO S13bIKa Ha HHOCTPAHHBIN

Onpe)le.lmTe, K KaKOMY BUY MUCbMA OTHOCUTCH HUIKE l'lpe}ICTaB.J'IeHHI)Iﬁ TEKCT:
AHITINICKMH A3BIK

a) Memo

b) CV

c) personal letter

d) inquiry letter

1. January 28"
2. Hope to hear from you soon
3. Flat 14,

8 Jefferson Street

Nashville




Kon Nunukatop JoCTHXEHUS
O1eHOYHBIC CPE/ICTBA
WH/IMKAaTOpa KOMIICTCHITHH
NSH9 001
4.Yours,
Alex Duck
5. Dear Melanie
6. I don’t like to write long and boring letters so I stop here, but I like to communicate with
people about interesting things. I hope we’ll be able to become good friends.
7. I’ve seen your ad and liked it very much. So I decided to write you. My name is Alex. I'm
22. 1 like travelling very much. My hobby is basketball. Besides, I’'m fond of reading. My
favourite writer is Charles Dickens.
YK-4.4 - Ilybnmuno BeicTymaer Ha pycckom | Make a report on the following:
YK-4.5 SI3BIKE, CTPOUT CBOE BBICTYIUICHHE C ; Sr_igi?s F?f Mo?ey
€TOM ayJIMTOPUH U LIeTTH OOIIEeHUS - Frivate rroperty
?]quTHOyHHpeII[)CTaBJI;IGT pCSI;IJII)TaTBI 3. Market Economy
4. Private Enterprise
CBOEH JIeATEIbHOCTH Ha WHOCTPAHHOM 5. Accountancy
SI3bIKE, MOYKET TOJIIEP’KaTh Pa3roBOpP B 6. Financial Audit
XOIE HX 00CY/KICHHS 7. Internal, Governmental and External Audit

6) [IpomexyTrouHas aTTecTalys MO JUCUUIUIMHE BKIJIIOYAET MPAKTUYECKUE 3aJjaHMsl, BBISBISIOLIUE CTENEHb CHOPMUPOBAHHOCTH YMEHHUH U
BIIQJICHUH, TPOBOUTCS B (popme 3aueTa.

— Ha OLEHKY <«3auTe€HOo» — OOy4YaloIIuics JEMOHCTPUPYET BBICOKHH YpPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHLUH, BCECTOPOHHEE,
CHCTEMAaTH4YecKoe M TIyOOKOe 3HaHWE YYeOHOro MaTepuana, CBOOOJHO BBHIMIOJNHSET IMPAKTHYECKHE 3aJaHus, CBOOOJHO OIEpHpYyeT 3HAHUSIMH,
YMEHUSIMH, TPAMEHSIET UX B CUTYAIIUSIX TOBBIIIICHHON CIIOKHOCTH,

— Ha OIIEHKY «HE3auTeHO» — O0ydYaroluiics AeMOHCTpUpYyeT 3HaHus He Oomnee 20% TeopeTHYecKoro Marepuana, JOMYCKaeT CYIECTBEHHBIC
OIIMOKH, HE MOXKET MTOKAa3aTh MHTEIUICKTyalIbHbIE HABBIKU PEIICHHSI POCTHIX 3314




IMPUJIO)KEHUE 3

MeTtoauyeckue yKkazaHusi 110 OPraHu3anMy ayANTOPHOM ¥ BHEAayINTOPHOH padoThI

MeToauuecKkue YKa3daHnus 1mo CaMOCTOSITEJIbHOIM pa60Te Oﬁy‘lalOlIII/IXCH

Cornacno yuebHOMY TuTany oObem Bamieii camoctosiTenbHON paboThl cocTaBiisieT He MeHee S50
% oT o0uero KoJIM4YecTBa 4acoB, OTBEIEHHOTO HAa TUCLMILUIMHY, YTO CHOCOOCTBYeT Ooiiee
rIyOOKOMY YCBOCHHMIO HM3y4aeMOro Kypca, (OPMHPOBAHUIO HABBIKOB HCCIIEI0OBATEIbCKON
paboThI U YMEHUIO IPUMEHATh TEOPETUUECKUE 3HAHUS Ha MTPAKTHKE.

Bunbl camocTosTenbHON pabOTHI:

*BBIIIOJTHEHHE TEKYUIMX JOMAllHUX 3aJaHuil (YIpa’KHEeHMs, MOJArOTOBKA YTEHUS W aHAIMU3
COJIepKAaHUsI TEKCTOB JJIs TAIbHEHIIIEro 00CYKICHHs Ha 3aHATHAX U T.1.);

*paboTa ¢ TeCTaMH U BONPOCAMHU Ul CAaMOIIPOBEPKH;

*IIOMCK M 00paboTka WHPOPMALMU C UCIOIb30BAaHUEM HH(POPMAIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHH;

Pe3ynbraTel caMOCTOATENBHON PadOTHI KOHTPOIHUPYIOTCS MPENoIaBaTeNIeM U YUYUTHIBAIOTCS TPU
aTTecTanuMu (3adeT, 9sk3aMeH). KoHTpoib mpoBoauTcss B (opMe TEeCTHUPOBAHUSA, OIPOCOB,
NPOBEPKH MUCHbMEHHBIX KOHTPOJILHBIX padoT U T.1.

. CocTaBjieHue pe3ome

Pe3tome wurpaer orpomMHyr0 poib. XOpOIIO COCTAaBICHHOE DPE3IOME JOJDKHO J1aBaTh IOJHOE
npezcTasieHue o Bamem o0pa3oBaHUH, TPYAOBOM OIBITE M Ka4eCTBAX, YTOOBI MOTEHIIMAIBHBIN
paborogarens (employer) mor cyauts o Bameit kBamuduxanmun. OT 4€TKOCTH U
MH(POPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCAT Bamy maHchl ObITh MPUHATHIM HAa PadOTy WIN
yué0y. YacTo BMecTO ciioBa “resume” (pesrome) ucrnonb3yioT adbopesuarypy CV (Curriculum
Vitae), 4To B epeBO/IC C JAThIHU 03HAYACT «XOJI )KU3HUY.

Pe3rome 00BIYHO COCTOUT M3 CIIEIYIONUX OCHOBHBIX YacTei:

1. JInunast uaopmamus / Personal information
HanumuTe moaHOCTRIO CBOE UM U (GaMHIIMIO, YKOKUTE ajpec, TeaeoH (C KOJIOM CTpaHbl U
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTte: B Poccun umst nmumyT B hopmare pamunus + uma + omuecmeo (eciu umeemcs), a
B QHTJIOTOBOPSIIMX CTpaHaX — CHAayaia uMs, IOTOM MEepBYIO OYKBY OT4ecTBa (€CIHU UMEETCs) U
dbamumnuio.

2. Ilesan / Objective
31ech chenyeT ykasaTh HE TOJNBKO JKeJaeMylo JIOKHOCTb, HO M OOBSCHHTH B OJHOM-IBYX
IpeIIOKEHHUX, moyeMy Bol — HanboJsiee moaxosias KaHauaaTypa.

3. O6pa3zoBanne / Education
Hamumre, kakoe (kakue) ydeOHOe 3aBeieHHe Bbl OKOHYMIIM, TPH 3TOM COKpAaIlaTh €ro
Ha3BaHUEC HEC IMPHUHATO. Taxxe YKaXUTC q)aKy.]'IBTeT / HUHCTUTYT, CIICHUAJIBHOCTb, MECALl U TI'OJ
OKOHYAHWUsI ¥ CPE/IHHIA OauT aTTecTara.

4. OnwiT padorel / Work Experience nan Employment
B sToM myHKTE mpUHATO yKa3piBaTh HE Oosiee TpEX MOcCiemHuX MecT paboTel. HasBanue
OpTraHM3aIy, CBOIO JOKHOCTh W TOJpa3felieHHe, B KOTopoM Bbl paboranu, HY)XHO MUCATh
MOJTHOCTHI0. Takke YKa)KUTE CBOU OCHOBHBIC JIOJDKHOCTHBIE O0S3aHHOCTH.



5. CneunuanabHblie HaBbiku / Special skills
B nanHOM pasjerne HeOOX0ANMO YKa3aTh:

v YPOBEHBb KOMITBIOTEPHOW IPaMOTHOCTH;

4 S3HAHUC MHOCTPAHHBIX SA3BIKOB U UX YPOBCHbD,

v OIBIT BOWHCKOW CIyXObl (eci ecTh) M HMEeT JH OH OTHOIICHHE K
npenamnoiaraeMoii pabore;

v HaJMYHE BOIUTEIBCKHUX MPAB U OIBITA BOXKICHHSI.

6. Pexomennanuu / References

Kak mpaBuiio, ciemyer npeaocTaBUTh MUHMUMYM JIB€ peKkoMeHAanuu. OHM JOKHBI OBITH OT
HAYaJbHUKOB, a HE OT Koyuier. HyXHO yka3aTh KOHKpETHBIX JIOJIeH, KoTopble MoryT Bac
PEKOMEHIOBaTh, IMOJHOCTHIO HAMMKMCAB WX HMS, JOJDKHOCTh, MECTO PAabOThl M KOHTaKTHYIO
nHpopMaIuto.

Oo0pa3en cocTaBjieHUs pe3l0Me HA aHTJIMICKOM SI3bIKe
Ha oonorcnocms mapkemuneo06020 nauaibHuKa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v'analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v" Development of advertising strategy of the company;

v’ Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Pe3lome sBnsieTCs 4acThIO TpoIecca yCTpOiCTBa Ha paboTy. Pe3rome M COmpoBOAMTEIIBHOE
OUCHMO SIBJIAIOTCS TIOJIE3HBIMH B TIIpollecce OM3HEC - KOMMYHHMKAIlMM TEpea HWHTEPBBIO C
npezrnonaraeMelM paboToaTenem.
Pestome He NOMKHO OBITH CIMIIKOM JJIMHHBIM, IOJDKHO OBITH XOPOIIO MPOJAYMAaHHBIM, HE
JIOJDKHO COJIeprKaTh JIMIIHUX JeTaleH.
Pe3rome MokeT OBITh XPOHOJIOTUYECKHUM, IEJIEBBIM, ()YHKIIMOHATIBHBIM HIIM KOMOMHHUPOBAHHBIM.
JIro6oe pe3roMe, Kak MpaBUII0, COCTOUT U3 CIEAYIOIIUX Pa3ieiioB:
AHKeTHbIE JaHHbIe — [TOJTHOE MM, aJipec, HoMep TeseoHa.
®opMy.THPOBKA — YKa3bIBAETCS 11€/1b JAHHOI'O 3asIBJICHUS.
O0pa3oBaHue — yKa3bIBaeTCsl HAMMEHOBAHUE M MECTOIIOJIOKEHUE IIKOJI U YHUBEPCUTETOB, T/E
Bbl YUYMJIMCh U COOTBETCTBYIOIIUE JAThl. YKa3bIBaeTCs KBAIU(UKALUSA, KOTOPYIO Bbl HOIYUHIN
1ocjae OKOHYaHUs 00yUYEeHHS.
IIpodeccuonanbHasi MOArOTOBKA — IEPEUUCIAIOTCS BCE BUABI pabOT M JIOKHOCTEH —
OCHOBHBIX U 10 COBMECTUTEILCTBY, U OOIIECTBEHHAs paboTa. YKa3bIBae€TCs HAUMEHOBAaHHE U
MECTOINOJIOKEHNE OpraHu3aluy, gata padoThl, JOIKHOCTh U KPaTKOe OMUCAHUE O0S3aHHOCTEH.
OOBIYHO B XpOHOJOTUYECKOM HOPSAKE, HAUMHAS C ITOCIIEIHEN.
IIpakTHyecKuil ONBIT — NEPEUUCISAIOTCS YMEHHs, HalpUMep, BOXJIEHUE aBTOMOOWII,
MHOCTpaHHbIE S3bIKM C YPOBHEM BJIa/IEHUS, YMEHUE PA0OTATh C KOMIIBIOTEPOM H T.1.
JInyHble WHTepechbl — OOBIYHO HMHTEPECYIOTCSI OPraHU3aTOPCKUMM  CIIOCOOHOCTSMU U
CHOCOOHOCTSIMH paboTaTh B KOMaH/IE.
Pexomenaarenu — uMeHa, azpeca, TeledoOHbl 2X JHOAEH, KOTOpble MOMIM Obl JaTh
PEKOMEH/IALUK U C KOTOPBIMM HAJI0 JOTOBOPUTHCS 3apaHee.
Pe3tome He A0KHO ObITh AnuHHEe 1-2 ctpanuu. ConpoBOJUTEIBHOE MHCHMO OTIPABISAETCA
BMECTE C pe3toMe. Y CIEIIHOE MUChbMO pellaeT 3 3a1auu:
e [IPUBJIEKACT BHUMAHMUE;
e yOeXIaeT, YTO NPETEHIECHT SBJSETCS NOAXOIAIIMNA KaHAMIATYpOoW s 3aHMMaeMOM
JOJKHOCTH;
e  BBI3BIBACT JKEJIAHUE MPHUTITACUTH HAa COOECEIOBaHUE.

Il. Hanmucanue cOnpoBOANTENIbHOIO U CHMA

Bam HeoOxoauMo HamucaTh NUCbMO O IIpUeMe Ha paboTy Ha aHIIMHCKOM si3bike? Takoe
MUCHbMO HA3bIBAETCSl CONMPOBOJUTEIBHBIM MHCHbMOM pe3tome. COonpoBOAUTENBHOE MUCHBMO U
pE3OMe — 3TO T€ JBa JOKYMEHTa, KOTOPBIE BBl JOJDKHBI IIEPECIATh B OTAEN KaJpOB KOMIIAHUH,
€CJIM XOTUTE YCTPOUTHCS Ha paboTy B Hee.

Pestome — 370 Bama pgenoBas Ouorpadus, KOTOpas ONMCHIBA€T BCE BEXH Balllero
YKU3HEHHOTO IyTH, KOTOPBIE TaK WM MHAUYE CBA3aHBI C BAIlIUM JIEJIOBBIM OIBITOM: 00Opa30BaHUE,
TPYZAOBas AEATENbHOCTb, HABBIKH, TOCTHXeHHUs... Ho o cocTaBneHnu 3ppekTUBHOTO pe3toMe Bbl
y3HaJIU U3 KOHTpoJbHOU Ne 1, a ceifuac — 0 COIPOBOAMTEIBLHOM MUCHEME (MMUChME O MPHUEME Ha
paboty).

ConpoBoAUTENbHOE NHUCHMO HA AHIJIMICKOM fA3BIKE JOJDKHO HPOCTUMYJIMPOBATH
NOTEHIMAJIBHOrO paboTojaTensi NPUITACUTh Bac Ha cobeceloBaHHE, Ha KOTOpoM Oyner
pemarbes BONpOC O Mpueme Bac Ha paboTy. Hago moMHuTh, 4TO Ha Xopouryio paboTy Bceraa
IpeTeH1yeT MHOXeCTBO Jojieil. U yxxe Ha aTane oToopa pestome OyneT oTcestHa 0oJbIlasi 4acTh
NpeTeHAeHTOB. D((PEKTUBHO HANMCAHHOE COIMPOBOAMTEIHLHOE MHUCHBMO YacTO CTAHOBHUTCS
IPOIYCKOM Ha cobeceioBaHMe, Ja)Ke eCiIM Balle 00pa30BaHUE U OTBIT YCTYIAIOT APYTUM.

ConpoBoauTEIbHOE MUCHMO HA aHTVIMMCKOM S3BIKE JTOJKHO MOKa3aTh Ballld JTMYHOCTHBIE
KauecTBa, KOTOpPbIE HEBO3MOXHO TIOHATH M3 PE3IOME: XapakTep, JKU3HEHHBIE LEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIPyroe, Ja)ke€ IPaMOTHOCTh M BEXJIMBOCTh. ONBITHBIN KaJpOBUK YMEET
YUTATh MEXY CTPOK COIIPOBOAUTEIBLHOIO MUCHMA.

B conpoBoauTensHOM nucbMe (MHCbME O MpHeMe Ha paboTy) Ha aHTJIMHCKOM SI3bIKE BbI
3asgBisieTe cBoeMy Oyaymiemy paOoToAaTelNo, YTO BbI XOTENH Obl y HEro paboTarh, 4TO BBI




obnamaere BceMU HEOOXOIMMBIMH Ka4eCTBAMH M YTO BbI IPUIIOKUTE MAKCUMYM YCHIIUH, YTOOBI
cAenaTh npejuiaraemyio paboTy Ha BeIiciieM ypoBHe. Ha camoM zene, 3To Baille 3asBlieHUE OYEHb
BaXHO U1 paboromarens. M 4em oHO OyAeT WCKpEHHEE, YeM 3MOIIMOHANbHEE, TeM OOJIbIe
IIAHCOB, YTO OHO MPUBJIEUET BHUMAHHUE U BaCc IPUMYT Ha paldoTy.

OcHogHble munsvt CONPOGOOUMENbHBIX NUCEM K Pe3IOMe HA AH2TUIICKOM A3bIKe

MOXHO BBIIETUTH TPU OCHOBHBIX THIIA MHCEM O MpHEMe Ha padoTy Ha aHMVIUKCKOM
S3BIKE:

0 [Tucemo-3asBka. COnpoBOAUTENBHOE TUCBMO K PE3IOME BBICBUIAETCS B OTBET Ha
peKIaMHOE OOBSIBICHHE O BAKAHCUH B CPEICTBAX MacCOBOM MH(POpMAIUH.

O [Tucemo "mo coety". CoONpOBOAUTENBHOE MUCHMO M PE3IOME BBICBHUIAIOTCS IO
COBETY JIPYroro 4esioBeKa, KOTOPBIM 3HAET, UTO B OpraHU3AIMK €CTh BAKAHCHUS.

0 [Tucemo-pa3Benka. IIpeTeHAEHT BBICBUIAET MUCBMO O MpUeMe Ha padoTy u
pe3loMe B OpraHu3alliio, B KOTOPOW OH XOoTeda Obl paboTarh, B HaJEXKAE, YTO TaM HalaeTcs
BakaHcus, "Ha ynauay".

Cmpykmypa conpo6ooumenbHo20 RUCbMA K pe3loMe UIU RUCbMA 0 npueme Ha padomy
Ha AH2TUTLCKOM

1. Bama xoHTakTHast UHpoOpManus

0 Nwms u pamummst

0 Anpec: Topo1, 00JaCTh, TOYTOBBIN HHAEKC
0 Howmep tenedona

O AJpec JIeKTPOHHON OYTHI

2. lata

[Mumercs B popmare — September 15, 2012 uim B popmate — 05 October, 2012

3. KonrakTtHas nadopmarus padoroaarens (€Civ OHA eCTh)
Nwms u pamunus

Hazpanne koMmmnanuu

Anpec: ropoJ, mITat, MOYTOBBINA HHIEKC

4. Tema

DTOT JIEMEHT CTPYKTYPhI COMPOBOAUTEIILHOTO MUChbMa MHOTA OIYCKaeTCs.

On IIOACKAa3bIBACT YMTATCIO IIHMCbMa TO, O 4YCEM 6y,[[eT UATH pCYb B IHUCbME: RE:
(BIIUCHIBAETCSl BAKAHTHAS JOJIKHOCTD ).

Hanpumep:

RE: Office Manager

HIIN

RE: Administrative Assistant (#12345).

HH(prI B CKOOOYKax YKa3bIBAlOT Ha HOMCEP OOBSBIEHUS O BaKAHCHUU B cpeacrBax
MaccoBOM MH(MOpMaIUH.

5. OOpauenue

Ecnu Bbl 3HaeTe WM MeHeKepa MO HaliMy, TO Balle OOpalleHHe TOJIKHO OBITh
MPUMEPHO TAKUM:

"Dear Mr. Johnson,"

VYbenureck, 4TO BBl 3HAaETE MOJ U 3BaHHE MeHekepa (Mr. — rocnogut, MS. — rocroxa,
Dr. — moxtop u T.11.)

Ecnu BBl He 3HaeTe UMsI MEHEKEPa, TO IOMYCTHMBI CIIeIyIOIUe 0OpaleHus:

“Dear Hiring Manager,” — yBa)XxaeMblil MEHEKEP IO HAMY,

“Dear Recruiting Team,” — noporas peKpyTHHI-KOMaHAa WU

“Dear (scmasnseme ums komnanuu) Team”, — noporas Komanaa (TaKOH-TO KOMIIAHUH).

B kpaiinem ciydae, B kauecTBe MPUBETCTBUS HAMUIIUTE CTAaHAAPTHYIO Ppasy:

“To whom it may concern” —Tomy, KOTO 3TO MOKET KacaThCsl.

Ho, crapaiitece n30erate 31O (hpas3bl, T.K. 00€3TMUYEHHOE OOpalleHHE BBI3BIBAET Y



YCJIOBCKA HCIraTUBHBIC OMOLIUHU.

6. [TepBrIit ab3a11 Balero COMPOBOIUTEILHOTO TUChMa Ha aHTJIMICKOM

B mepBoM ab3are cOmpoBOIUTENBHOTO MUChMA Bl IOJDKHBI YIIOMSHYTH JJOJDKHOCTh, Ha
KOTOPYIO Bbl IPETEHAYETE, a TAKXKE COCIAThCSl HAa HMCTOYHUK, U3 KOTOPOrO BBl Y3HAJIH O
BaKaHCUU. VICTOUHUKOM MOXET OBITh CpPEICTBO MAacCOBOW HH(OpPMAIMK, JTHUOO0 YEIOBEK,
KOTOPBIN 3HAET O BAKAaHCHUHU.

JInbo, ecnu 3TO Kacaercs COMPOBOAMTEIHLHOTO MUChMa-Pa3BEeIKH, YIIOMSHYTH O BallleM
0onbpIIOM JKemaHuM paboTaTh HMMEHHO B 93TOM opranuzauud. CTyOeHTy, TOJBKO UTO
3aKOHUYMBIIEMY WJIA 3aKaHUYMBAIONIEMY OOYYCHHE, JONMyCTUMO YIOMSHYTh 00 3TOM (hakTe B
nepBoM ab3ale COnpoOBOAUTENHHOTO MUCbMAa HA AHTJIMICKOM S3BIKE.

[TepBeIit ab3a1l HE AOKEH MPEBBIILIATH OJHOT0-/IBYX KOPOTKHX MPEAJIONKECHUH.

Huxe mnpencraBieHbl HEKOTOpBIE pacHpoCTpaHEeHHble (pa3bl B MepBoM ab3are
CONPOBOJUTEIHHOTO MUChMA HA aHTJIMUCKOM SI3bIKE:

e | am writing to you in replay to your advertising in ... - X nuwy 6 omeem na eauty
peKiamy 6 ...(8 ... cpedcmae Maccosol ungpopmayui).
¢ | have just completed my final year at the University of ... - A MONbKO umo

sakonyun ...(...) yHugepcumenm.

e My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocineonezo Kypca... (... UHCMumyma,)

e My name is Alex and | am writing in response to your advertisement. - Mens 306ym
Anexc u s nuwy 6 omeeni Ha sauie obwvasnenue.

e | was most interested to read your advertisement for ... - 4 6vi1 ouenv 3aunmepecosan,
K020a npoYumai 8auty pekiamy 6 ...(8 makom-mo cpedcmee Maccosou uHgopmayuiL).

e With reference to your vacancy for a ... - B ceasu ¢ saweil eéaxancuei 0ns ...(...
cneyuanucma,).

e Please accept this letter as application for the ... position currently advertised in the ... -
Homcaﬂyb?cma, npumume 2ono HNUCbMO KAK 3di6/1eHue Ha 3ameuierue B8AKAHMHOU
Q0JIICHOCU ... , KOMOPas ObLIA 00BABIEHA 6 ... (6 ... CpeOCmBe MACCO80U UHpOpMayuu).

e | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 6wi1 83601H06aH, Ko20a Mot Opye, [cex @aiibep, pacckazan Mue, 4mo
ecnmb omKpvlmasl 6AKAHCUA o ( cneuuaﬂucma) 6 sauell KOMNaHuu.

7. Bropoii ab3a11 conpoBOAUTENBHOTO MUChMa Ha aHIJIUHCKOM

OnuimuTe Ballld HaBBIKW, TaJaHThl WIM JOCTHIKEHHUS, HO HE TepeycepiacTByite. Bribepute
TOJIBKO JIydlIue€ TpH. HO,Z[‘{epKHI/ITe COOTBE€TCTBHUEC Ballux HpO(i)CCCI/IOHaJ'IBHBIX HaBBbIKOB
TpeOoBaHUSAM MpejuiaraeMoil BakaHcud. HeoOXoaumo OOBSCHUTH MOYEMY BBl — JIYUIIUN
KaHAuAaT Ha 3Ty JOJIKHOCTD.

e I'd like to give you a brief overview of my skills and experience. - 5 xomen 61 0amv 6am
Kpamkuﬁ 0630[7 MOUX HABBLIKO6 U Oonblind.

e | am hardworking, analytical and like taking initiative. - 7 mpyoonio6us, unuyuamueen u
001a0ar0 aHaATUMUYHBIM YMOM.

e | believe that my skill-set matches perfectly with your requirements. - 5 cuumaio, umo
Mot Ha60p HABBIKOB UOCAIbHO COUEmAemcs C 6AUUMU mpe606anlMu.

¢ | think that my economic activities and a solid track record may be of interest to you. - 4
()yMaIO, YMo MO IKOHOMUYECKAsl 0eAmMeNbHOCb U CONUOHbLU nOCJZyOfCHOIZ CNUCOK mocym
npeocmasisims uHmepec 0is 8dc.

e I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 ysepen, umo si compyonux, komopozo Boi
uweme, nonmomy umo y MeHA ma Keaﬂugbukab;uﬂ, Komopasl 036y4eHd 6 Bawewm
00bs6ICHUU.

e The offered post presents an unusual interest to me as it belongs to the field in which 1
specialize. - Oma eaxancusi npedcmasnsiem HeodbIUAUHBLIL UHMEPeC OISl MEHS, MAK KAK



oHa omHocumcs K obnacmu, 8 KOMopou 5 CReYUaIUUpYIoch.

I have exceptional verbal and written communication skills. - 4 o6raoarw
UCKTIIOUUMENbHIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKATMUBHBIMU HABBIKAMU.

I have driver's license and can drive rather well. - 5 umero sooumenvckue npasa u mozy
HEN10X0 600UMDb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - A 3uaio, umo mou... (maxue-mo xauecmaa)
NO3B0JISIM MHe 6HeCMU CYWeCmEeHHbI 8KIA0 8 Komanoy (maxou-mo xomnanuu) .

I believe I possess the right combination of...(such and such qualities)and...(such and
such qualities). - Veepen, umo s obradaio omauunoi xombOunayuei... (Maxko2o-mo
Kauecmea) u (mako2o-mo Kavecmea,).

8. 3aKIIIOYUTENBHBIN a03all COMPOBOIUTEIHHOTO TUChMa HAa aHTIIUHCKOM SI3bIKE
YHOMSHHTE CBOE pe3loMe, JalTe MM IOBOJ NPOYHMTaTh ero. [lompocuTe BBI3BaTh Bac Ha
cobeceoBaHue.

Please take the time to review my resume. - Iloocanyiicma, naiioume epems, umoowl
paccmompems moe pesrome.

| would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - A 6w ¢ yoosonvcmeuem noobwancs ¢ Bamu, umoowi
NOHAMb, 20e MOU HABbIKU OYOYym Haubojiee noie3nsl 05 auileti KOMRAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax vl mooiceme sudems u3 Moe20 pe3iome, MOl Onblm U KEANIUDUKAYUs
coomeemcmayiom mpebo8anHusaM Mol AKAHCUU.

The attached resume details my extensive experience and training. - B npunracaemom
pestome noOpoOOHOCMU MOe20 OOUUPHO20 ONBIMA U NOO2OMOBKU.

At a personal meeting | would like to discuss with you how | will contribute to the
continued growth of your company.- Ilpu auunoii scmpeue st xomen vt 06cyoums ¢ 6amu,
KAK 51 MOZY Cnocobcmeosams Odabhetiuemy pocmy Bawet komnanuu.

I can supply references from...if required. - Eciu nompebyemcs, s moey npedocmasumo
PEKOMEHOAyUU U3 ...(... OpeanusayulL).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6bi coenacul, 4mo Mos Keaiugukayus
énonne coomeemcmayiom Bawum mpebosanusm, nodcanyiicma, no3eoHume MHe NO
menegony (111) 111-1111, umobur docosopumucs 06 unmepesio.

9. briaromapHocTh
[Tocne 3akmounTeNnbHOTO ab3ala modaarogapuTe MeHeKepa o HalMy:

Thank you for your attention. — Cnacubo 3a snumanue.

Thank you for your time.- Cnacub6o 3a Bawe épems.

I would be very grateful if you would consider my application - 4 6si1 661 ouens
brazooapen, eciu Bol paccmompume moe 3aseénenue.

Thank you for your help. - CnacubosaBauwynomows.

Thank you for your early attention to this request. - 3apanee 6racooapro 3a Gvicmpuolii
omeem Ha MO0 nPocbOY.

Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a
nompaveHHoe epemsi, U s ¢ Hemepnenuem iy pazeoeopa ¢ Bawu.

10. 3akmounTtenpHas BexuBas gpaza. [Tocne 3Toit ppa3sr cTaButcs 3ansTas.

Sincerely yours, - Hckpenne Bauw,
Yours faithfully, - C ysaocenuen,
Very truly yours, - Hckpennesauu,
Respectfully yours, - Cysaowcenuem,
Sincerely, - C ysaorcenuenm,

11. Ilognuce.



31ech NMUIIeTCs Balle UMs U haMHITUS.

1. Tlpumedanue
B nmpumMedanuu oOBIYHO BIHMCHIBAETCS CCHUIKA HA MPHJIAraeMoe K COMPOBOAUTEILHOMY MUCHMY
pE3rOME HA/nim PEKOMCHAATCIIbHBIC ITMChbMa:
e Enclosure: Resume - Ilpunosiceno: Pesiome
e Enc: Resume - Ilpun: Pestome
e Enclosures: Resume three reference letters and proof of licensure. - Ilpunosicenue:
pes3rome, mpu pekomeﬂdameﬂbﬂblx nucoema u I’lOdI’I’lG@prCOG}OLL;a}Z JAUYEH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
O | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of
a software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City
Sir,



GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. 1 can assure that 1 am diligent and flexible person and
desirous to work in every endeavor. | can guarantee that | would be an asset to your firm if given
the opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToauyeckne peKOMEHIAUMH MO NMePEeBOAY TEKCTOB

HpI/I MEpCBOJAC TCKCTOB IIOMHUTE O CIACAYIOLICM:

1. Tekcr, npenHa3HayeHHbIH Ui IE€peBOja, HEOOXOIUMMO paccMaTpUBATh KakK €IUHOE
CMBICIIOBOE LIEJIOE.

2. Hauumnatp mepeBoj Hazo ¢ Ha3BaHMs TekcTa. OIHAKO, €CITU MEPEBOJT 3arJIaBUs BBHI3bIBACT
3aTPYJHEHMS], €M0 MOKHO OCYILIECTBUTH IIOCIIE MIEPEBO/IA BCErO TEKCTA.

3. Ipexne yem mepeBOAMTH TEKCT, BHUMATEIBHO MPOYTUTE €ro, CTApasCh IMOHITH €ro
o01iee copep)kaHue U HampasieHHOCTb. OOpalaiiTe BHUMaHUE HAa HHTEpHAIIMOHAJIbHBIE CJIOBA,
peanuu, AaThl U T.A.

4. TlpouuraiiTe BeChb TEKCT, NPUCTYHaiTe K MEPEBOAY OTIENbHBIX mpeanoxeHuil. [1oHATh
NPEJJIOKEHNE — 3HAUUT BBISICHUTH HE TOJBKO 3HAUEHUE KaXKJI0TO CJIOBa, HO U YCTaHOBUTH, B
KAaKOW CBSA3M HAXOIATCA APYT ¢ Apyrom ciosa. He cienyer BBIIUCHIBATH CIOBA Cpa3y U3 BCETO
TEKCTa, TaK KaK OJHO M TO K€ CJIOBO YacTO MMEET HECKOJIbKO 3HAYEHH, KOTOPbIE HE MOAXOJAT
JUISL JAHHOTO TEKCTA.

5. [TlepBoHauanpHBIN TIEPEBOJ MOXKET OBITH JOCJIOBHBIM, OOJIETYAIONIMM TMOHUMAaHUE
OCHOBHOT'O CMBICJIA TEKCTA. 3aT€M CJIEyeT MPUCTYIUTh K €ro CTHIIMCTUYECKOH, JINTEpaTypHOU
00paboTKe, 711 4ero HaJo MOJO0MPATh CIOBAa U CIOBOCOYETAHMs, HaUOO0JIee YETKO Mepearoine
CMBICJI IEPEeBOUMOro Tekcra. IlepeBoa omKeH ObITh TOUHBIM, @ HE OyKBaJIbHBIM, JOCIOBHBIM.
TouyHOCTh TEpeBO/la — ATO KPAaTKOCTh, BBIPA3UTENBHOCTh, JIOTMYECKasl IOCIIEOBATEIbHOCTD,
YETKOCTh M3JI0KEHHS TEKCTa OPUTHMHANA U COOTBETCTBUE €r0 HOPMAM PYCCKOTO JIMTEPATYpHOTO
A3bIKa. ByKBaJIbHBIN IIEPEBOJ CBOJIUTCA K MEXAHMUYECKOW IMOJCTAHOBKE PYCCKOI'O CIIOBA BMECTO
aHIJIMICKOro 0€3 ydera ero CBsA3M B MPEAJIOKEHHH, YTO OOBIYHO MPHUBOAMUT K OECCMBICIUIE U
HCKaXEHHUIO CMbICIIa EPEBOIMMOTO TEKCTA.

IIpu nepeBoe qomyckaeTcs:

a) H3MEHEHHE MOPsAKa CJIOB B IMPEIIOKECHHH

b) mepeHOC OTAETBLHOTO CIIOBA U3 OJTHOTO MPEUIOKEHHS B IPYroe,

C) oObeaMHEHHE ABYX WK 00JIce MPETOKEHUI B OTHO WM HA00OPOT

d) noGamieHue OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CJIOB H,



HaO60pOT, OIMyHICHUC OTACIBHBIX CJIOB OPUTMHAJILHOI'O TCKCTA HAa PYCCKOM fA3BIKC,
€) 3ameHa OJHOM YaCTH PEYH IPYroi

[Ipu nepeBoie MOJB3YUTECH CIOBAPEM.
Urto0b1 paboTa co clioBapeM He OTHUMaJIa MHOTO BPEMEHH, CIIETYeT:

v Xopomio 3HaTh aja(aBUT , TaK KaK CJIOBa PACHOJIOKECHBI B al()aBUTHOM IOPSIKE HE
TOJILKO I10 MEepBOI OYKBE, HO U TIO BCEM IMOCIEAYIOINM;

v' NOMHHTH, YTO CJIOBA JIaHBI B HMX HCXOAHON (hopme, T.e. IJIarojibl — B HH(HUHHUTHUBE,
CYILIECTBUTENIbHBIE — B OOILEM Majexke, €IWHCTBEHHOM YMCIIE, MpUIarareibHOe — B
MOJIOKUTENBHOMN cTerneHu. [locne kaxxaoro ciioBa B ClI0OBape UCHOIB3YETCSl COKpaIlEHHE,
0003Hayvaro111ee IPUHAJIEKHOCTD CI0BA K OIPEIEIICHHON YacTH peyH.

adjective a. puIaraTeIbHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIICCTBUTEIILHOC
numeral num YHCIUTEIHHOE
plural pl MHOECTBEHHOE YHUCIIO
preposition prep IPEIor
pronoun pron MECTOMMEHHE
verb v TJIaroJt

Caenyer noMHUTH!!!

Henp3s 3moymorpebiisath ON-line  mepeBoguvkaMu, a €COM  HCIOJIb3yeTe WX, TO
HeoOXxouMa cepbe3Hasl pellakTypa epeBeieHHoro Tekcral!!

Tak, wnanpumep, Google Translate (http://translate.google.com/) — »sto cucrema
CTaTUCTHYECKOTO MAIIMHHOTO TIepeBoja, 4Tro o3HadaeT, yro GT-cucrema He aHaIM3UPYyET
CHHTAaKCUC TEKCTa Ha OCHOBE KAaKUX-TO CTPYKTYpHBIX mpaBwi. OHa BbLIaeT HaubOoliee
BepOﬂTHBIfI NEpeBOJ MPCAJIOXKCHUA HIIM CJIOBA, OCHOBAaHHBIM Ha CTAaTHUCTHUKE HAKOIUICHHBIX
4eJI0BEYECKHX MEepPeBOJIOB. B oCHOBe aHanM3a mpu 3TOM 4acTo JiekaT KOPOTKHE LEMOYKH BCEro
U3 HECKOJIBKHX CIIOB. DTO O3HAYAeT, YTO KOTJa CHCTEME He XBaTaeT JAaHHBIX JUIsI KOMIIEKCHOTO
CTaTUCTHYECKOTO aHajgM3a WM KOrja B s3bIKaX OpUIMHAJda M IepeBOja CYIIECTBEHHO
pasnuyaercst mopsaoK ciioB, To GT BbIAaeT TapabaplIMHy WIH MPOCTO TIEPEHOCUT B MEPEBO T€
CJIOBa OpUTHHAJA, JJIs1 KOTOPBIX Y HEe HET epeBoia.

1V. PaboTa Ha/J 10KJIA/10M / BLICTYILJIEHUEM

JoxkJ1aa, coriiacHO TOJIKOBOMY clioBapio pycckoro si3bika J[.H. YmiakoBa: cooOrenue mno
3a/IaHHOM TEMeE, C IIeJIbI0 BHECTH 3HAHUS U3 JIONOJHUTEIbHON TUTEPaTyphl, CACTEMATU3UPOBAThH
MaTepus, MPOUJUTIOCTPUPOBATh NMPHUMEpPaMH, pPa3BUBATh HABBIKM CaMOCTOSITENbHON paboThl C
HAay4YHOM JIMTEpATypol, IO3HABAaTEIbHBIM HMHTEpEC K HAydyHOMY IMO3HaHWIO. Tema noknana
JIOJDKHA OBITH COTJIaCOBaHHA C MPEToJiaBaTelieM M COOTBETCTBOBATH TEME YYEOHOTO 3aHSATHSI.
Marepuansl 1pu  €ro MOArOTOBKE, JIOJKHBI COOTBETCTBOBaTh HAayYHO-METOIUYECKUM
TpeOOBaHUSIM By3a W OBITh YKa3aHbl B Jokiane. HeoOxomumo coO0[aTh pEryiaMeHt,
OTOBOPEHHBINA TIPH TMOJYYCHUU 3amaHusl. VIUTFOCTpanuu TOJDKHBI OBITH JOCTATOYHBIMU, HO HE
ype3MepHbIMH. PaboTa cTyaeHTa Haj JOKJIaJIOM-TIPE3CHTAIMEH BKIIIOYAaeT OTPabOTKY yMEHUS
CaMOCTOSITENILHO  0000mIaTh MaTepuall W JelaTh BBIBOJBI B  3aKIIOYEHUH, YMEHHS
OpPUEHTHPOBATbCS B Marepuajie M OTBEYATh Ha JOMOJHUTEIHHBIE BOIMPOCHI CIyIIATENEH,
0TpabOTKY HAaBBIKOB OpPAaTOPCTBA, YMEHHS MPOBOIUTH AUCIYT. JIOKIaI4MKK JOJHKHBI 3HATH U
YMETh: COOO0IIaTh HOBYIO HWH(OpPMAIUIO; HCMIOIB30BaTh TEXHUYECKHUE CPENICTBA;, XOPOIIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOTO 3aHSATHUS; TUCKYTUPOBATh U OBICTPO OTBEYATH HA
3aJJaHHbIE BOIIPOCHI; YETKO BHITIOJIHATH YCTAHOBJICHHBIHN persiiaMeHT (He 6onee 10 MUHYT); UMETH
MPEACTABICHUE O KOMIIO3UIIMOHHON CTPYKTYpPE OKJIaaa U Jp.



http://translate.google.com/

CTpykTypa BbICTyIIeHHs. BCTymeHne momMoraer 00ecneunTh YCeX BBICTYIUICHUS 110
mo0oit TemaTtuke. BeTyriieHue MOMKHO coaepkaTh: Ha3BaHUE, COOOIICHHME OCHOBHOW HJICH,
COBPEMEHHYIO OIICHKY IIpeJMETa W3JI0KEHHUSI, KpaTKOoe TMEePEeYUCICHUE paccMaTpUBaeMbIX
BOIIPOCOB, JKMBYK) HMHTEPECHYIO (OpMY H3JI0KCHHs, aKIICHTHPOBAHWE BHUMAHHS Ha BaXKHBIX
MOMCHTAax, OpI/II‘I/IHaJIBHOCTB moaxoaa. OCHOBHaSI 4aCTb, B KOTOpOfI BBICTyHaIOH_[I/Iﬁ JOJIKCH
IIYOOKO PACKPBITh CYTh 3aTPOHYTOM TE€MbI, OOBIYHO CTPOHUTCS IO MPHHIUIY OT4YéTa. 3amaya
OCHOBHOﬁ qacTun -— Hpe,Z[CTaBI/ITB JO0CTAaTO4YHO JaHHBIX [OJ4 TOIO, I-ITO6IJI CHYH_IaTeJII/I
3aMHTEPECOBATUCh TEMOW M 3aXOTEIU O3HAKOMHTHCS ¢ Marepuanamu. IIpu sToMm Jormueckas
CTPYKTypa TEOPETHYECKOro OJIOKa HE JOJDKHBI JaBaThbcs 0€3 HarsIHBIX TMOCOOWH, ayamo-
BU3yaJIbHBIX W BU3YAJIbHBIX MaTEpPHAJIOB. 3aKIIOYCHHUE - SCHOE, YETKOE 0000IIEeHNEe U KpaTKUe
BBIBO/IbI, KOTOPBIX BCET/1a XKAYT CIYIIATEH.

V. [loaroroBKa npe3eHTanuii

IIpe3eHTanus, COrIacHO TOJIKOBOMY ClIOBapio pycckoro s3bika JI.H. YmakoBa: coco6
nojgauu HHPOPMALIMHU, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, oTorpaduu, aHuMamus u 3ByK. s
MOATOTOBKU TPE3CHTAIIMM PEKOMEHAYeTCs HCmoiab3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camasi mpocrtasi mporpamMmma Jijisi CO37[aHusl Pe3eHTaInH -
Microsoft PowerPoint. [Iisi moAroToBkM mpe3eHTallMd HEOOXOIUMO coOparh W oOpaboTaTh
HavanpHYyI0 HHpOopManuio. [TocienoBaTeIbHOCTh MOATOTOBKH IMPE3CHTAIUH:

1. Yérko cdhopmynupoBaTh Ielib MPE3EHTAIMU: Bbl XOTHTE CBOIO ayAUTOPUIO
MOTHBHPOBATh, YOSIUTH, 3aPa3UTh KAaKOH-TO HIeel WK MPOCTO (POPMATTLHO OTYUTATHCS.

2. OmpenenuTh kakoB Oyaer ¢dopMaT Npe3eHTAlUU: KHUBOE BBICTYIUIEHHE (TOr7a,
CKOJIbKO Oy/IET €ro MpoAO0HKUTEIIBHOCTD) WM 3JIEKTPOHHAS pacchlika (KakoB OyJIeT KOHTEKCT
MIPE3CHTALINH ).

3. OToOpaTh BCIO COAECPKATEIBHYIO YaCTh JJIS PE3EHTAlMH U BBICTPOUTH JIOTHYECKYIO
LENOYKY MPEACTaBICHUSI.

4. OnpenenuTh KIF0YEBbIE MOMEHTHI B COJICPIKaHUU TEKCTA M BBIJCIUTH HX.

5. OmpenenuTh BUABl BU3yaldu3aluu (KapTHHKH) A OTOOpaKEHUS MX Ha claifjax B
COOTBETCTBUH C JIOTUKOH, IIEJIBI0 U CIICHU(PUKON MaTepHara.

6. ITonoOpare nu3aiiH U GopMaTHPOBATh CIAKABI (KOJWYECTBO KAPTHHOK M TEKCTa, MX
pacroyioxXeHue, IIBET U pa3Mep).

7. [IpoBepuTh BU3yalbHOE BOCTIpUATHE TTpe3eHTanuu. K BuaaM BU3yaan3aluu OTHOCSITCS
WJUTFOCTPAIINH, 00pa3bl, TUArPaMMBbl, TAOJIUIIHI.

Hnniocmpayus - mpeacTaBieHre peajbHO CYIIECTBYIOIIETO 3pUTEIBHOTO Psija.

Obpas3vl - B OTIIMYKE OT WUTIOCTpaIuil - Mmetadopa. Mx HazHaueHue - BHI3BATh SMOIUIO 1
co37aTh OTHOIIEHHWE K HeHl, BO3AelcTBOBaTh Ha ayauTopuro. C TMOMOIIBI0  XOPOIIO
MPOIYMaHHBIX M TPEACTABIIEMbIX 00pa3oB, HH(POPMAITUS MOXKET HAJOJTO OCTaThCsl B IMAMSTH
YeJIoBeKa.

Jluacpamma - BU3yanu3aiis KOJUYECTBEHHBIX M KAYECTBCHHBIX CBs3CH. VX HCIONB3yIOT
JUTsl yOeAUTENTbHOM AEMOHCTPAIlMU TAaHHBIX, JJI MPOCTPAHCTBEHHOTO MBIIUICHHUS B JOTIOJTHEHUE
K JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISATHBIN U TOYHBIN MMOKa3 AaHHbIX. E€ OCHOBHOE Ha3HaYeHHE
- CTPYKTYpHPOBaTh HH(POPMAIIHIO, YTO MTOPOH 00JIEryaeT BOCIPUSATUE TAHHBIX ayTUTOPHCH.

[IpakTHueckre COBETHI MO MOATOTOBKE IMPE3EHTAllMUd TOTOBHTE OTNEIbHO: MEeYaTHBIN
TEeKCT + cnaiapl + pa3faTouyHbId Marepuai; Cilaiffipl - BU3yajbHas Mojada HH(OpMaIu,
KOTOpasi JOJKHA COJEepKaTh MUHUMYM TE€KCTa, MAKCUMYM H300pa)K€HU, HECYIIUX CMBICIOBYIO
HarpysKy, BBIIISJETh HAIVISIIHO U MIPOCTO; TEKCTOBOE COAEP KaHHME MPE3EHTALMM - YCTHas peub
WIM YTEHHe, KOTopas JOJDKHAa BKIIOYATh apryMEHThI, (DaKkThl, J0Ka3aTelbCTBA M SMOILUY;
peKOMeHyeMoe 4Yucio ciaiiioB 17-22; obsi3aTenbHas MHGOpMAIUs A Mpe3eHTaluu: Tema,
dbamMunusi W MHHULIMAIBL BBICTYMAOIIErO; IJIaH COOOIIEHHS; KpaTKUE BBIBOABI M3 BCETO
CKa3aHHOI'0; CIHMCOK MCIIOJIb30BAaHHBIX HWCTOYHMKOB; pa3JaTOYHBI Marepuan - JIO0JDKEH



o0ecrieunBarh Ty K€ INIyOWHY M OXBaT, YTO M XKHBOE BBICTYIUICHHE: JIIOJH OOJIbIIE TOBEPSIOT
TOMY, YTO OHH MOTYT YHECTH C COOOH, 4eM HCUe3alollUM H300paKEHUSIM, CIIOBa U CIaiiIbl
3a0bIBAlOTCS, a pa3/aTOYHBIM MaTepHall OCTAETCS IOCTOSHHBIM OCS3a€MbIM HallOMUHAHUEM;
pa3aTovyHbId MaTepuan BaXKHO pa3jaBaTh B KOHIIE IMPE3EHTAIMM; pPa3laTOYHBIA MaTepuabl
JOJDKHBI OTIIMYATHCS OT CIIalI0B, TOJDKHBI OBITH O0siee HHPOPMATUBHBIMHU.

KomMmmbroTepHyto npe3eHTalnio, COpoBOKAAIOIIYI0 BHICTYIJICHHE AOKIAI4nKa, yIo0OHee
BCETO MOATOTOBHUTH B mporpamMmme MS Power Point. [Ipe3eHTanust kak JOKYMEHT MPEACTaBISAET
co00il TOCIe10BaTEIbHOCTh CMEHSIONIMX JpYr JApyra CIailoB - TO €CThb 3JEKTPOHHBIX
CTpaHHYEK, 3aHUMAIOIIUX BECh IKPaH MOHUTOpA (0e3 MPUCYTCTBUA MaHesel mporpaMmel). Yare
BCEro JEMOHCTpAllMs NpPE3eHTAllUU IMPOCUUpyeTcss Ha OOJBIIOM 3KpaHe, pexke — pa3aaérces
coOpaBmIMMCS Kak Ie4aTHbll Marepuan. KonuuecTBOo cnaiiioB aJeKBAaTHO COAECPXKAHUIO U
NPOJODKUTEILHOCTH  BBICTYIUIGHHMSI  (Hampumep, Il 5-MHHYTHOTO  BBICTYILICHUS
pPEKOMEH/IyeTCs UCTIONb30BaTh He Oosee 10 cnaiinos).

Ha nepBom cunaiine 00s3aTeNbHO MpPEICTaBIsSETCSl TeMa BBICTYIUIGHHUS M CBeAeHHs 00
aBTopax. Cienyoouye ciaaiabl MOKHO HOJArOTOBUTH, UCIIONIB3Ys [IBE Pa3jIMYHbIE CTPATETUU HUX
MOJTOTOBKHU:

1 crparerusi: Ha ciaiijbl HAHOCUTCS ONOPHBIM KOHCHEKT BBICTYIIEHUS M KIHOUEBbIE
CIOBa C TeM, YTOOBI MOJb30BAThCS MMM KaK IJIAHOM [JIsl BBICTyIUIEHUS. B sTom cimydae k
ClaiiiaM TPEIBSIBISIFOTCS CIEAYIONe TpeOoBaHUs: 00bEM TEKCTa Ha cCiaijae — He Oonbine 7
CTPOK; MapKHPOBAHHBII/HYMEPOBAHHBII CIIUCOK CONEPKUT HE Oosiee 7 2IEMEHTOB; OTCYTCTBYIOT
3HaKU IYHKTYallud B KOHIIE CTPOK B MAapKHpPOBAHHBIX M HYMEPOBAaHHBIX CIMCKaX; 3HauMMas
uH(pOpMalIKs BBIICTSETCS C IOMOIIbIO I[BeTa, Kers, 2pdexroB anumanuu. Ocod0 BHUMATEIBHO
HEOOXOAMMO TPOBEPUTH TEKCT HA OTCYTCTBHUE OIIMOOK M omedarok. OCHOBHas OIIMOKa Mpu
BbIOOpE AHHOW CTpPATerMd COCTOMUT B TOM, UYTO BBICTYIAIOIIUE 3aMEHSIOT CBOIO PEYb YTEHHUEM
TEKCTa CO CJIAI0B.

2 cTpaTterus: Ha ClaiJpl MoMemniaercs (PakTUUYeCKHil martepuan (Tabnuibl, rpaduku,
¢dororpaduu U 1p.), KOTOPHIN SIBISETCS YMECTHBIM U JIOCTaTOYHBIM CPEICTBOM HAarjsiAHOCTH,
MOMOTaeT B PACKPBITUM CTEP>)KHEBOM HJI€U BHICTYIUICHHs. BriOpaHHbIe cpeicTBa BU3yalu3allud
uH(popManuu (TabIHUIBI, CXeMBI, TPAQUKH U T.J.) COOTBETCTBYIOT COACPKAHUIO BBICTYIUICHHS. B
9TOM ciy4ae K cllaiijjlaM MpPeIbsBISIIOTCS CIeAyIolne TpeOOBaHMs: MAKCUMAIIbHOE KOJINYECTBO
rpadguyeckoit uHGOpPMAIIMK HA OJHOM ciaiie — 2 pucyHka (dororpaduu, cxembl U T.A.) C
TEKCTOBBIMM KOMMEHTapusiMu (He Oojee 2 CTpok K kaxxaomy). Haubonee BaxkHast nHbopmanus
JIOJIKHA pacrojaraTbCs B IEHTPE IKpaHa.

OcHoBHast omuOKa TMpH BBIOOpPE JAHHOM CTpaTeTMM — «COPEBHOBAHUE» CO CBOUM
WUTIOCTPaTUBHBIM MaTEpHUAJIOB (ayAUTOPUM HE MPEAOCTABISETCS JHOCTATOYHO BPEMEHHU, YTOOBI
BOCIIPHHATh MaTepuaid Ha ciaiigax). OObluHbIA ciaiia, 6e3 3¢(dekToB aHMMaMM JOJKEH
JEMOHCTPHUPOBATHCS Ha SKpaHe He MeHee 10 - 15 cekyHn. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE
HE yCIIeeT OCO3HATh COJAEp)KaHue cinaija. Ecim kakas-To KapTUHKA MOSBMIIACH HA 5 CEKyHI, a
MOTOM TYT K€ CMEHMJIaCh IPYroM, TO ayIuTOopusi OyJIeT CUMTATh, YTO JOKIAAUUK €€ MOJTOHSET.
OO6patHoro (MO3UTUBHOTO) 3¢ ¢eKTa MOKHO JIOCTUTHYTh, €CIM AOKIAJUMK IPOJIHCTHIBAET
MHO’KECTBO CJai/I0B CO CIOKHBIMHM TaOJIMLaMU U AUarpaMMaMu, TOBOps Ipu 3ToM «BoT TyT
NpUBEIEH PA3HOTO POJIA 8CHOMO2AMENbHbIN MAaTepHall, HO 51 €ro XO4y MPOMYCTHTh, YTOOBI HE
neperpyxarb BHICTYIIJICHUE NMOApoOHOCTAMUY. [IpaBna, Takoil mpuém nenath B Hauaie U B KoHye
IIPE3EHTALMN — PUCKOBAHHO, ONITUMAJIbHBII BApPHUAHT — B CEPEIMHE BBICTYIIJICHMUSL.

Ecnm Ha cnailime npuBOIMTCSA CIIOKHAs JuarpamMma, €€ HEeoOXOIUMO TIPEABapHTh
BBOJIHBIMU ciloBamMH (Hampumep, «Ha 3Toil nuarpamme MmpUBOAMTCA TO-TO U TO-TO, 3€IEHBIM
OTMEUEHBI NOKa3aTeau A, CHHUM — noka3atenu b»), ¢ Tem, 4ToObl JaTh BpeMs ayJUTOPUH Ha €€
paccMOTpeHHe, a TOJBbKO 3aTeM MpHCTynaTh K e€ oOcyxkaeHuto. Kaxnaplii cnaiin, B cpeqHem
JOJIKEH HAaXOJUThCS Ha 3kpaHe He MeHblle 40 — 60 cekyHa (6e3 yuéra BpeMeHHM Ha Ciy4ailHO
BO3HHKIIEE O0OCyXJeHue). B cBs3m ¢ 3TUM Jydile HAaCTPOMTh NPE3EHTAlMI0 HE Ha
aBTOMAaTUYECKUI MIOKa3, a Ha CMEHY CJIai/I0B CAMHUM JTOKJIaTUYUKOM.

Oco60 TImaTenbHO HEOOXOAMMO OTHECTUCH K ogpopmaenuro npesenmayuu. J{ns Bcex



CJIaliIOB TMPE3EHTAlMU 0 BO3MOXXHOCTH HEOOXOIMMO HCIOJIb30BaTh OAMH M TOT e 1Ia0lIoH
oopMIIeHHUS, KETJIb — IS 3ar0JIOBKOB - HE MEHbIIEe 24 MyHKTOB, AJi1 MHGOpPMAIUU - HE MEHEee
18. B mpe3eHTanusax He MPUHATO CTABUTh MEPEHOCHI B CIIOBAX.

[Toxymaiite, He OTBJIEKANTE JIM BbI CIyIIATENEH CBOEH ke pe3eHTanuen? Spkue Kpacku,
CIIO)KHBIE II[BETHBIE TMOCTPOCHMS, W3IMIIHSS AHUMALUS, BBIIPHITUBAIOIINNA TEKCT MU
WUTIOCTpAIMsl — HE caMmoe JIydlllee JOIMOJIHEHUE K HaydHOMY Jokinany. Takke HexenaTelnbHb
3BYKOBBIE A(PEKTHI B X0/I€ JJEMOHCTPAIMU NTpe3eHTalMK. Hanmydmumu siBIsSiFOTCS KOHTPAcTHBIE
nBera poHa u Tekcra (0enblid PoH — YEPHBII TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. .). Jlydiie He cMemmBaTh pa3Hble TUIBI MPUQPTOB B OJHOM mpe3eHTanu. Pekomenyercs He
3JI0YMOTPEOIIATh MPONUCHBIMHU OyKBaMu (OHHU YUTAIOTCS XYXKE).

Hexontpactabie ciaiiibl OyayT CMOTPETHCS TYCKJIBIMUA U HEBBIPa3UTEIbHBIMH, OCOOCHHO
B CBETJIBIX ayAUTOpHsIX. J[J1sl ydieit opueHTaluy B IPE3EHTAIMH 110 X0y BBICTYIUICHUS JTy4llle
NpOoHYMepoBaTh ciaiapl. JKenaTeabHO, 4TOOBI Ha ClIaiiIax OCTaBAJIUCH MOJISL, HE MeHee | cM ¢
KXo cTopoHbl. BcemomorarenbHass uHbopMaius (ymnpapisionie KHONKH) HE JOJKHBI
npeoOsianaTh HajJ OCHOBHOW wuH(poOpMmammel (TEKCToM, WUIIOCTpanusamMu). Kcnons3oBaTh
BCTpOCHHBIC 3(PhEeKThl aHMMAIMK MOKHO TOJIBKO, Korja 0e3 3Toro He oOONTHCH (Hampumep,
MIOCJIEIOBATEIbHOE TOSBICHHE DJIEMEHTOB AMarpammbl). [ akneHTHpOBaHWS BHUMAaHUS Ha
KaKOW-TO KOHKpETHOU MHpOpMaInu cliaiijla MOXKHO BOCIIOIb30BATHCS JIa3ePHON YKa3KOM.

JlmarpaMMbl TOTOBSITCSI C UCIIOJIB30BAHMEM MacTepa JuarpamMm TabJIMdHOTO mpoleccopa
MS Excel. [Ins BBOJa YMCIOBBIX JAHHBIX HCIOJB3YETCsl YHUCIOBOW (hopmar ¢ pasimenurencm
rpynn paspsgoB. Eciu naHHble (MOANMCH JaHHBIX) SBISAIOTCS JPOOHBIMH YHCIAMHU, TO YHCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JOJDKHO OBITh OJMHAKOBO JJIE BCEH TPYIIBI 3TUX JaHHBIX
(Bcero psina moanuceil JaHHBIX). JlaHHbBIE W IOJNKMCH HE JOJDKHBI HAKJIABIBATHCS IPYT HA Apyra
U CIMBAaThCs C TpadUyecKUMU dIeMEeHTaMu auarpammbl. CTPYKTYpHBIE JIHAarpaMMbl TOTOBSITCS
IIpY MTOMOIIY CTAaHIAPTHBIX CpeAcTB pucoBanus nakera MS Office. Ecnu npu ¢popmatupoBanun
cilaiijla ecTh HEOOXOAMMOCTh MPOMOPLUUOHAIFHO YMEHBIIUTh pa3Mep AMarpaMMbl, TO pa3Mep
MPUPTOB PEKBU3UTOB JIOJDKEH OBITh YBEIWMYEH C TaKUM pacdyeToM, 4YTOOBI peajbHOe
0oTOOpakeHHe OOBEKTOB JMarpaMMbl COOTBETCTBOBAJO 3HAYEHHUSAM, YKAa3aHHBIM B Tabnuie. B
TabIMIIaX HE JOJDKHO OBITH Oosiee 4 CTpOK W 4 CTOJOLOB — B MPOTHUBHOM CIydae JIaHHBIC B
Tabnuue OyneT MPOCTO HEBO3MOXKHO YBHUAETh. S[4eiiku ¢ Ha3BaHUSAMU CTPOK M CTOJOIIOB U
HanOoJiee 3HAYNMBIE TAHHBIE PEKOMEHIYETCS BBIIEISTH [[BETOM.

Tabnuuynas wuHOpManus BCTaBIsAeTCs B MaTepuanbl Kak TaOnMIa TEKCTOBOTO
nporeccopa MS Word wnm Tabnuunoro nporieccopa MS Excel. Ilpu BctaBke TaOmuIlbl Kak
00BbEeKTa M MPONOPLHMOHAIBLHOM M3MEHEHHHM €€ pa3Mepa pealbHblil O0TOOpa)kaeMblil pasmep
mipudra nokeH ObITh He MeHee 18 pt. TaGmuipl 1 quarpaMmbsl pa3MeNIalOTCs Ha CBETJIOM WUIIU
6enoM ¢oHe.

Ecnu Bel mpenmounTaere BOCIONB30BaThCS MMOMOIIBIO OnepaTopa (4To TOXKE BO3MOKHO),
a He JMCTaTh CIaibl CAMOCTOSATENBHO, OYEHb MOJIE3HO MPEIyCMOTPETh CCHUIKM Ha Claiibl B
TekcTe nokiana («Cremyronmi cinaia, moxKanyicra...»).

[Tocne moAroTOBKH Mpe3eHTaN He00X0AMMa PEeNEeTULIUS BBICTYIUICHUS.

3aKITIOUMTENBHBIN CIal]] Mpe3eHTaluu, coiepkamuid TekeT «Crnacubo 3a BHUMaHHUE»
win  «KoHew», Bpsa M TOpueMiieM JUISL MPE3eHTAlM, CONpPOBOXKAAMOLIEH MmyOnuyHoe
BBICTYIIJICHHE, IIOCKOJIBKY 3aBEpIICHHE II0Ka3a CIIaiJoB emé He SBISETCS 3aBepIICHHEM
BeIcTyIJIeHus. Kpome Toro, Takue ciaipl, Tak ke Kak W chaiin «Bompockl?», ayOonupyroT
ycTHOE coobmieHne. ONTUMaNBHBIM BapUaHTOM TPECTABISIETCsl IOBTOPEHUE MIEPBOTO Ciaiiaa B
KOHIIE NMPE3EHTALMH, TTOCKOJIBKY 3TO Ja€T BO3MOXKHOCTh €€ pa3 HATOMHUTH CIIYIIATENsIM TEMY
BBICTYIJICHHS U UM JJOKJIATIMKA U JIMOO0 TIepeiTH K BOTpocaM, OO0 3aBEpIIUTh BBICTYIUICHHUE.

Jns mokasza ¢aiyl mpe3eHTaluuu HeoOXOAUMO COXpaHHUTh B ¢opmare «JleMoHcTparus
PowerPoint» (®aiin — Coxpanuts kak — Tun ¢aiina — emonctpauus PowerPoint). B atom
cllyyae Tpe3eHTallMs aBTOMATUYECKH OTKpPHIBAETCS B PEXUME IOJHOIKPAHHOTO IO0Ka3a
(slideshow) u crmymatenu nzbaBieHsl Kak OT BUAa pabouero okHa nporpamMmmel PowerPoint, Tak
U OT MOTEePh BPEMEHU B Hayasle MoKa3a Mpe3eHTaI|H.



[Tocne moArOTOBKH MPE3EHTAIMH MTOJIE3HO TPOKOHTPOIUPOBATH Ce0sl BOIPOCAMH:

1) ynamoch 1u JAOCTMYb KOHEYHOM €M Npe3eHTalMu (Y4TO YAAJIoCh OIpPENENIUTh,
00BSACHUTH, IPEAJIOKUTD WINA IPOJEMOHCTPUPOBATH C TIOMOUIBIO HEE?);

2) K KakUM OCOOCHHOCTSM OOBEKTa Ipe3eHTalM YAAJIOCh IpHUBJIEYb BHUMAHUE
ayuTopuu?

3) He OTBJIEKAET JIM CO3/1aHHAas IPE3EHTALUSA OT YCTHOTO BBICTYIUICHUS?

V1. CocTaBjenue aHHOTAIIUU M pedepaTa

AHHOTanus (OT JIaT. amotatio — 3aMeTKa) — KpaTkas XapaKTEepPUCTHKA CTaTbH, KHUTH U T.J. C
TOYKHU 3pEHUS €€ Ha3HAYCHHUS.

Llenv annomayuu - OTBET HA BOIIPOC, O YEM TOBOPHUTCS B CTAaThe, T.€. 1aTh O0Iee Mpe/ICTaBIeHUEe
0 cTaTbe.

Cmpyxkmypa annomayuu:

1.ABTop, Ha3BaHUE, BLIXOAHbIE JAHHBIE.
2. Tema cTaThu (TEKCTa, KHUTH).

3. Ipobnemaruka, T.e. Kpyr npobJeM WM BONPOCOB, KOTOPHIE 3aTParMBalOTCS B TEKCTE
(crarbe, KHUTE).

4. Anpecar, T.e. TOT, JUISl KOTO TIPEHA3HAYEHA CTAThs (TEKCT, KHHTA).
S13bIK aHHOTALMK JOJKEH OBITh JINTEPATyPHBIM, JAKOHUYHBIM U IPOCTHIM.
Pedepar (ot nar. referre - noKIaaBIBaTh, COOOIIATH) - KPATKOE M3JIOKEHHE CONEPIKAHUS CTAThU
(TekcTa, KHWIH), BKJIOYAIOIEE OCHOBHBIC CBEJEHHMS U BBIBOJBI, HEOOXOIUMBIE IS
NIEPBOHAYATILHOTO O3HAKOMIICHHSI C HEH 1 OTpeesieHHs IeIeco00pa3sHOCTH 00paIeHus K Hell.
Llenv peghepama - OTBET Ha BONPOC, UYTO HMMEHHO TIOBOPHUTCA B-MCTOYHHMKE HOBOIO,
CYIIECTBEHHOTO.
Boigenstor pegpepam-0630p (cocraBnsercs HO HECKOJbKMM HCTOYHHMKAM, IOCBSILEH OIHOU
TeMe) U peghepam-pe3rome (COCTABIIETCS 10 OAHOMY UCTOUHHUKY).
Cmpyxkmypa pepepama-pestome:

1. ABTOp, Ha3BaHMe, BHIXOHBIE TaHHBIC.

2. Tema craTby (TEKCTa, KHHUIH).

3. Komnosumus. Yka3blBaeTcs M3 CKOIBKMX M KAaKHUX CTPYKTYPHBIX YacTell COCTOMT
MCTOYHHUK (pa3Aenbl, TI1aBbl).

4. OcnoBHoe conepxanue. M3maraloTcss KOHKPETHBIE PE3YJILTaThl MM BBIBOILI aBTOPa B
COOTBETCTBHUH CO CTPYKTYpPOIl HCTOUYHUKA (BO BBEIEHUH ..., B 1-0¥i I1aBe ... ¥ T.1.).

5. Hanuuue MINIIOCTpaTHBHOrO Marepuana (WITIOCTPALUK, PUCYHKH, TAOIUIIBI U T.1.).

6. Anpecar, T.e. TOT, IJIs KOTO TIpeHA3HAYEHA CTaThs (TEKCT, KHUTa).
Oco0eHHOCTh pedepara-pe3toMe 3aKII04aeTcsl B ero 00beKTUBHOCTH. Ero si3pIk Takke J0JKEeH
OBITH KPaTKUM, IPOCTHIM U HEUTPAJIbHBIM.

®pa3bl A7 COCTABIEHUS aHHOTAIUH U pedepara
l. Agtop (author), nassanue (title, name):
® [ have read a text - st mpounTasn(-a) TEKCT;
- an article - crarbio;
- astory - pacckas;
- an extract from the book entitled - oTpbIBOK U3 KHUTH, 03aTIIABIECHHON «...»;
e The title of the text (article, .. J is A..”” - 3aroJOBOK TE€KCTA (CTATBH, ...)«...»;
® The author of this text (article,...) is ... - ABTOp 3TOTO TeKCTa (CTaTbH, ...) - ... (UM5);
- It is written by ... - OH / ona HanucaH(-a)...(MMs aBTOpA);
HN. Tema (subject, topic):



® The topic of the text (article, ...) is ... - Tema Tekcra (CTaTby, ...)-«...»;

® The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (crarb4, ...)
MOCBAIIEH Mpobieme (Teme) ...;

I1l.  Kommno3uuus (structure):

® The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTaTbsi) COCTOHUT
u3 ... maparpadoB (4acTei, rias);
Yactu ucrounnka: introduction - BBEIEHHUE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) miaBa; conclusion, end - 3akitodeHHeE,
KOHEI;
[II.OcHoBHOE conep:kanue (contents):

e In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oii
(2-oi, 3-eit, ...) maBe (maparpade, 4yacT, ...) aBTOp TOBOPHT, UTO ...;
- draws a conclusion, that... — gesaer BBIBOL, YTO ...}
- mentions / points, that ... - ymomuHaet / yka3bIBaer, 4To ...;

® [n the author’s opinion ... - Ilo MHEHUIO aBTOpA, ...;

® The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) aBa (maparpad)

- is devoted to ... - mOCBsIIIIEHA ...;

- includes information (facts) about ... - conepxxut uHpopmaruo (GaxTsi) O ...;

V. HamocrparuBHblii matepua (illustration):

® The author supports (i/lustrates) his ideas (opinion, theory, ...) by picture (table, photo,
...) - ABTOp mnoakpemsier (WUIIOCTPUPYET) CBOM HIeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM
(Tabmunei, potorpaduei, ...);

e In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oi (2-0i, ...) maBe (4acTy, ...) UMEETCS HECKOJIbKO (MHOTO) PUCYHKOB (Tabnull,

R
V. Aapecar (audience):

® This text (article, ...) was meant for specialists in the field of ... - OtoT Tekcr (cTarp4, ...)
npeaHa3HadYeHa JUTsl CIEIHAINCTOB B 00J1aCTH ...;

® This text (article, ...) is of some interest of ... - DTOT TeKcT (cTaThsl) MPEACTABISIET
UHTEpEC VIS ....

1. CiioBa-CBSI3KH:
e besides, moreover, furthermore - kpome TOr0;

° so, in such a way, thus, in that way - Takum oGpasom;

e therefore, hence, so, consequently - cienoBarenbHo;

L and so, that is why - mosTomy;

° as, since — TakK Kak

° perhaps, possibly - BO3MOXHO, BEpPOSITHO;

e most likely, probably - ckopee Bcero;

° what is more, in addition, I’d like to add that... - 6oaee Toro;
o maybe - MOXeT ObITb;

e « in conclusion, summing up - B 3aBepIICHUE;

° Evidently, it’s obvious that - oueBuHO.

2. Jlornyeckoe 3aBeplieHUe, BbIpakeHNEe COOCTBEHHOTO MHEHUS:
° I’d like to say that... - 5 xoren(-a) ObI ckaz3arp, 4ToO ...;

o [t seems to me that... - MHe kaxxeTcs, 4To ...;
L In my opinion... - Ilo MoeMy MHEHHIO, ...;



T agree/disagree that... - 5 cornacen(-Ha) / He cornaceH(-Ha), 4To ...;
I liked/disliked the fact that... - Mae moHpaBuOCH, 4TO ...;

All in all - B utore, B 001IEM;

On the whole, as a whole - B eom.



