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JIucT akTyanusanuu padoueii nporpaMmbl

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzauu B 2024 - 2025
ydaeOHOM rofy Ha 3aceqaHuu kageapsl I[lemarormueckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

[Iporokonm oT 20 1. Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, oocyxkaeHa u ogodpena st peanusanuu B 2025 - 2026
y4eOHOM roy Ha 3acenanuu kageapel Ilegarornueckoro o0Opa3oBaHus M JOKYMEHTOBEICHHS

[IpoTrokonm oT 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cykaeHa u onodpena s peanm3anuu B 2026 - 2027
y4eOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHHSI

[Iporokom ot 20 1. Ne

3aB. kadenpoii C.C. Benukanosa

Pabouast mporpamMma repecMoTpeHa, 00CyKaeHa 1 0100peHa s peanusarnuu B 2027 - 2028
y4eOHOM roy Ha 3acefaHuu kageapel [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

[Iporokomn ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2028 - 2029
y4eOHOM Toly Ha 3acefaHuu kapeapsl [lemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne

3aB. kadenpoit C.C. BenukanoBa




1 Iles1u ocBOEHUSI I CHUTLTHHBI (MOLYJIs1)

* BBISIBIIGHUE CHEIM(PHUKN OpraHU3aldy U JOKYMEHTUPOBAaHUS paboThl ¢ 0OpaleHusIMU
IpaXkJlaH KaK OTHOCUTENIbHO CaMOCTOSITENIbHOW CHUCTEMBI JEJ0NPOU3BOACTBA TOCYAAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYIIPABJICHHUS;

* pacCMOTpPEHHE HOPMATUBHO-METOAMUYECKON 0a3bl OpraHU3alMy U JTOKYMEHTHPOBAHUS
pabo-ThI ¢ 0OpaIIeHUIMH I'paXkiaH Ha (hesepabHOM YPOBHE, ypoBHE cyObekTa PD, B OTAETBHBIX
OpraHu3alusX.

2 MecTo qUCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe1bHOI POrpaMMbl

HucuuruinHa Opranusanus paboTsl ¢ 0OpallleHUAMHU I'pa)<aH BXOJUT B 0053aTelbyIo
4acTh y4eOHOTO I1aHa 00pa30BaTEbHON MPOTPAMMBI.

Jns  u3ydeHus  AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUsS,  BIAJCHMS),
c(OpMHUPOBAHHBIC B PE3YIIbTATE U3YyUCHHS AUCIUTUTUH/ IPAKTUK:

I'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE U BEJOMCTBEHHBIE apXUBBI

IIpon3BoacTBEHHAs — IPEAUIIIIOMHAs IPAKTUKA

OO0paboTkH U 3a1uTa JOKYMEHTUPOBAaHHOW HH(POpMAIIUN

[IpakTUKyM 110 COCTAaBICHHUIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

HopmaruBHas 6a3a 1e10BOro nucbma

JIMHrBUCTHYECKHE OCHOBBI JIEJIOBOTO MUChMA

JIoKyMeHTalMOHHOE 0OecieueHue rocyJapCTBEHHOT 0 ycTpoicTBa B PO

OCHOBBI CEKPETAPCKOT0 00CITYKUBAHUS

[Tonutonorus

ITonroToBka K cjaue u caaya rocyJapCTBEHHOT0 IK3aMeHa

Opranu3zanys 1 TEXHOJIOTUS IOKYMEHTAIIMOHHOTO 00eCIIeUeHus yIIpaBJICHUs

[Ipon3BoicTBEHHAS - IPOEKTHAS IPAKTHKA

JIOKyMeHTalMOHHOe o0ecleyeHrne AEATeNbHOCTH OPraHOB TOCYAapCTBEHHOW BIAcCTH,
YIpaBJIEHUS U MOJBEAOMCTBEHHBIX OpraHu3alui

JIoKyMEHTOBEICHUE

[Tpon3BosaCcTBEHHAs - MPAKTHKA MO MOJIYYEHUIO NMPO(ECCHOHANBHBIX YMEHUH M OIbITa
poeCCUOHAIBHON eI TETbHOCTH

CoBpemMeHHas OpraHu3alys rocy/1apCTBEeHHbIX yupexxaeHuil Poccun

JlenoBasi KOMMYHHKaIMs HA PyCCKOM SI3bIKE

JlokyMeHTalMoHHOE 00ecredeHne aIMUHUCTPATUBHBIX OTHOIIEHU! B PO

Uctopus (Uctopus Poccuu, Beeobias nucropus)

3HaHus (YMEHMs, BIaJleHHs ), NOJy4YEeHHbIe IPU U3YUYEHUH JaHHON AUCLUIUIUHBI OYIyT
HEOOXOJUMBI 17151 U3YUYEHUSI AUCIUILIINH/TIPAKTHUK:

I'ocynapcTBeHHbIE, MyHUIIMIIAJIBHBIE U BEJJOMCTBEHHBIE apXUBBI

JlenoBas nepenucka

JlokyMeHTalmoHHO€e 00ecredeHne rpakJaHCKUX OTHOLIeHU B PD

JIOKyMeHTHas! TMHI'BUCTHKA

HopmaTtuBHas 6a3a nenoBoro nuchbma

[IpakTHKyM 10 COCTAaBICHUIO U O(POPMIIEHUIO CITYKEOHBIX JOKYMEHTOB

Jlenonpon3BOACTBO MyHULIMIIAIIBHBIX YUPEKIACHUN

JIOKyMeHTalMOHHOEe  OOecliedeHHe YINpaBICHUs Ha MNPEANPUATHAX  Pa3IUYHBIX
OpraHu3aIMOHHO-TIPABOBBIX (hOPM

[TonroToBka K 3alUTe U 3aIIMTa BBITYCKHON KBAIM(UKATMOHHON paboThI

[Ipou3BoicTBEHHAS — IPEIUIIOMHAs [TPaKTUKa

JIoKyMeHTaIlMOHHOE 00ecTieyeHne JAesITeIbHOCTH OPIraHOB MECTHOTO CaMOYTIPaBJIEHUS U
MYHMIIMIIAJIbHBIX OpraHu3anuit



JIoKyMeHTanusi MO COLHUAIbHO-TICUXOJIOTUYECKOMY PETyJIHPOBAaHUIO B  TPYIOBBIX

KOJIJICKTHUBax

WNudopmannonnoe odecrieyeHre ynpaBieHus
[ToaroroBka K mpomneaype 3alyThl U 3alIUTa BBITYCKHON KBaTH(DHUKAIIMOHHON pabOThI
[Toaroroska K caade U cjaya rocy1apCTBEHHOIO 9K3aMEHa

3 Komnerenuun odyyaromerocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHHUIIIINH

bl (MOIYJIS1) M IJIAHUPYEMBbIE Pe3yJbTAThI 00y4eHUsI

B pesynbTare ocBOCHHS AUCIUIUIAHBI (MOAYIIs1) «Opranu3zanus padoThl ¢ 0OpaIleHUSIMH
rpaXkaan» 00yJaroIIMiAcs JOKEH 00JIaaTh CICTYOIIMMHA KOMITETCHIIUSIMU:

Kon nnaukaropa

Nuaukarop 10CTHKEHUS KOMIIETEHIUA

VK-11 Cnocoben

(GhopMUPOBAaTh HETEPNHUMOE OTHOIIEHHWE K MPOSBICHUSM JKCTPEMU3MA,

Teppopu3Ma, KOPPYNIUOHHOMY TMOBEICHUIO U MPOTHBOJECHCTBOBATh UM B MPO(ecCHOHAIbHON

JeSITEIbHOCTH

YK-11.1 Omnpenensier  Kpyr  pPUCKOB  3KCTPEMHUCTCKOM,  TEppPOPUCTHYECKOMH,
KOPPYILUOHHONW aKTUBHOCTH B paMKaX IOCTaBJIEHHOW IIeJU U Ipeylaraer
CIOCOOBI X YCTPAHEHUS, OLICHUBAET C O3UIIMH 3aKOHO/1aTEIbCTBA

YK-11.2 [Tnanupyer peanusanuio 3aaad B 30HE CBOEH OTBETCTBEHHOCTU C yUETOM

HMEIOIINUXCS PECYPCOB M OrPaHUYEHUM, JCHCTBYIOIIMX IPAaBOBBIX HOPM
3aKOHOJ1aTEIbCTBA

OIIK-1 CnocoGeH mpuMeHATh Ha 06a30BOM ypOBHE 3HAHUS HCTOPUUECKUX HAYK MPHU PEUICHUH
3aJ1a4 B chepe cBoel MpodhecCHOHATBHOM IS TEIIbHOCTH;

OIIK-1.1 3HaeT HCTOPUI0O W COBPEMEHHYIO OPraHM3alldi0 CHUCTEMBl OPraHoOB
roCy/IapCTBEHHOW BIACTH U ympaBieHus B P®D, opraHoB MeCTHOTO
CaMOYIIPABJICHUs U OPTaHU3aLUN

OIIK-1.2 Bnageer HaBbikamMu moucka U O0TOOpPAa MCTOYHUKOB, KOTOPbIE BaKHbBI JJIS

KOHKPETHO-UCTOPHUUICCKOI'O HCCIICOJOBaHUA C y4€TOM OCHHOCTH
AOKYMCHTAJIBHOI'0O HMCTOYHHKA KaK 4YaCcTU HUCTOPHYCCKOIO HacJaeausa H
AKTHBA OpraHu3aliin

OIIK-2 Cnoco0eH H

aXOUThb OpPTraHHU3allMOHHO-YIIPABJICHUCCKHUEC PCUICHUS ITPU PCHICHUHA 3a/1a4 B

chepe cBoeii npodeccnoHanTbHON AeSITEILHOCTH,

OIlK-2.1 Ornpenenser e 1 3a/1a4u yrpasiieHus B chepe cBoer mpodecCHoHATbHON
JESATEIHOCTH

OIlK-2.2 Hcnonb3yeT OCHOBHBIE METO/ABI M IPUEMBbl OpraHU3aIMM, TUIAHUPOBAHUS,
MOTHBAIlMM, KOOPAMHALMM U KOHTPOJS TIPOLIECCOB B cdepe cBoei
npodeccuoHaTbHON eI TeIbHOCTH

OIIK-2.3 YMmeeT naeHTUPHUIMPOBATH TPEOOBaHUS HOPMATHBHO-IIPABOBOM Cpeabl K

CBOCH HDOd)eCCHOHaHBHOﬁ JACATCIIbHOCTH U ACATCIIbHOCTH OpraHu3ainn




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCIMIINHBI (MOIYJIs)
OO0mmast TpyI0eMKOCTh TUCIHILTUHBI cocTaBiseT 3 3aueTHbIX eauHui 108 akan. gacoB, B TOM

HHUCIIC:

— KOHTakTHas pabota — 40,6 akaz. yacos:
— ayauTopHas — 6 akaJ. 4acos;
— BHeayAuTOpHas — 34,6 akaJl. 4acoB;

— camocTosTenpHas padboTta — 58,7 akaz. 4acos;

— B (hopMe MPAKTUIECKOM TOJITOTOBKU — 2 aKaJl. yac;
— MOJTOTOBKA K dK3aMeHy — 8,7 aka. yac

dopma aTTecTaluy - SK3aMEH

AynutopHas s e
KOHTaKTHas pabora E 3 dopma TeKyILIero
Paznen/ Tema 2 (B axaz. Hacax) & E\ Bun KOHTPOIISt Kox
> 3 ©| caMOCTOSTENBHOM | yCIIeBAEMOCTH U
JACIATUTAHBL ) £ s .. | KOMIIeTeHIINI
g & paboTsI MIPOMEKYTOYHOM
ek mab. | mpaxT. R aTTeCTAIMH
3aH. 3aH. | O &
1. PA3IEJI 1. OBIIAA
XAPAKTEPUCTUKA .
NMHCTUTYTA OBPAIIEHUU
I'PAXKJIAH B POCCHUH
Pa3paborka
TJI0CCapHs K TEME,
pasneny, Kypey,
npobieme.
Pemenue Tecta
TTouck
JIOTIOTHUTENBHOMN TpaxTmaeckoe
11 Tema 1. OGpamenue HHq)OpMaH 1o 3aganue 1 YK-111,
rpakJaH Kak BajKHeHIas SAIAHFOH TEME Tect x pasgeny 1 YK-11.2,
(I)po M):E[l JacTHs TPaXkaaH B (pabora c I/IT()I;‘Olil()eJ] ¢ OIK-1.1,
pMa y DI 5 10,5/0,51 1 | 6ubnuorpapuuec OIlK-1.2,
YIpaBJICHUN TCCTUPOBAHUC
€MOKPaTH4ECKHM KHM MaTepraam, KonrponbHas OIK-2.1,
foc apcTBOM FOCTauu). abota OIK-2.2,
yRap CamocCToATenbHOE P OIlK-2.3
DK3amMeH

u3yueHue yueOHoi
W Hay4HO JINTepa-
TYpBHI.
CocraBnenue
Ta0HII.
KonrponbHas
pabora




12 Tema 2.
Hopwmartusro-nipaBoBoe
perynImpoBaHue MPOIECCOB
paccMOTpeHus: oOpalieHui
TpaKaaH PO,
WHOCTPaHHBIX TPaXIaH U
nui 6e3 rpaxkIaHCcTBa

0,5/0,51

0,5/0,51

Pazpaborka
riioccapusi K TemMe,
paszneny, Kypcy,
npobieme.
Pemmenue Tecra
ITouck
JIOTIOJTHUTENIbHOM
UHOPMAIIH 11O
3aJjaH-HOM TeMe
(pabota ¢
o6ubnuorpaduaec
KM MaTepHaIaMH,
I'OCTamn).
CamocrosTensHoe
u3yuyeHue yueOHOH
Y HAYYHO
JIUTEPaTyPHI.
CocraBienue
TaOJINII.
KonTponbras
paborta.

[IpakTuaeckoe
3aganue 1
Tecr k pazneny 1
Hrorosoe
TECTUPOBAHNE
KonTponsnas
pabota
OK3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

13 Tema 3. Hcropus
CTAaHOBJICHUS M Pa3BUTUL
OTEYECTBEHHOTO
UHCTUTYTa oOpareHuit
rpaxaaH

Pa3paborka
riioccapus K TeMe,
paszeny, Kypcy,
npobieme.
Pemenwne Tecta
TTouck
JIOTIOJIHUTEIbHOMN
UHPOPMAIIH 1O
3aJaH-HOH TEME
(pabora ¢
oubnuorpagpuuec
KAM MaTepHualiaMu,
I'OCTammu).Camo
CTOSITENILHOE
U3yueHHe yueOHOM
U Hay4YHO
JIUTEPATYPHI.
CocraBnenue
Ta0HII.
KonrtponbHas
pabota

[IpakTnueckoe
3aganue 1
Tecr k pazneny 1
Hrorosoe
TECTUPOBAHUE
KonTponpras
pabota
DK3amMeH

VK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




14 Knaccudukamus wu
CHCTEMAaTH3aIUs
oOpatieHuii rpaxaan

0,5/0,51

0,5/0,51

Pazpabotka
IJI0CCapHs K TEME,
pasneny, Kypey,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTENILHON
HHPOPMAIHH 10
3aJIaHHOM TeMe
(pabota ¢
o6ubnuorpaduaec
KM MaTepHaIaMH,
'OCTamu, u np.
HOPMAaTHBHBIMH
aKTaMH).
CamocrosTensHoe
u3ydeHue yuyeOHOH
Y HAYYIHO
JIUTEPATYPHI.
CocraBienue
TaOJIHLI.
KonTponpaas
pabota

[IpakTnueckoe
3agaHue 1
Tect k pazneny 1
Hrorosoe
TECTHPOBaHHE
KoHnTponsHas
pabota
OK3aMeH

VK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

1.5 OcobeHHOCTH
otdopmieHHs  oOpamIeHns
TpaXkJlaH ¥ OTBETOB Ha
Hux. Kommosnmus, s3bIk 1
CTUIb  ofpameHuid  H
OTBETOB HAa HUX

0,5/0,51

Paspaborka
TJI0CCapHs K TEME,
paszeny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3a/laHHON TeMe
(pabota ¢
6ubnuorpaduuec
KM MaTepuajaMH,
I'OCTamu u np.
HOPMAaTHBHBIMHA
aKTaMH).
CamocTrosTenpHoe
u3ydeHue yueOHon
Y HAYYHO
JATEPaTyPHI.
CocraBnenue
Ta0HII.
KonrtponbHas
paborta.

[IpakTuaeckoe
3aganue 1
Tect & paznmeny 1
Hrorosoe
TECTHPOBaHHE
Konrtponbnas
pabora
OK3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

Hroro no pazneny

1,5/1,51

1,5/1,51

27

2. PA3JIEJI
TEXHOJIOTUYECKAS
LIETTIOYKA

T'PAXXJIAH

JEJIOIIPOU3BOACTBA IIO
PABOTE C OBPAIIIEHMAMUA




2.1 Tlpuem W TepBUYHAS
00paboTKa MUCHMEHHBIX U
YCTHBIX oOpareHui
rpaxiaaH

0,5/0,51

0,2/0,21

Pazpabotka
IJI0CCapHs K TEME,
pasneny, Kypey,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTENILHON
HHPOPMAIHH 10
3aJIaHHOM TeMe
(pabota ¢
o6ubnuorpaduaec
KM MaTepHaIaMH,
I'OCTamu u ap.
HOPMAaTHBHBIMH
aKTaMH).
CamocrosTensHoe
u3ydeHue yuyeOHOH
Y HAYYIHO
JIUTEPATYPHI.
CocraBienue
TaOJIHLI.
KonTponpaas
paborta.

[IpakTnueckoe
3agaHue 2
Tect x paznerny 2
Hrorosoe
TECTUPOBAHNE
KoHnTponsHas
pabota
OK3aMeH

VK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.2 Tema 2. Perucrpanus
00palleHui rpaxIaH

0,2/0,21

Paspaborka
TJI0CCapHs K TEME,
paszeny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3a/laHHON TeMe
(pabota ¢
oubnuorpagpuiec
KM MaTepuajaMH,
I'OCTamu u np.
HOPMAaTHBHBIMHA
aKTaMH).
CamocTrosTenpHoe
u3ydeHue yueOHon
Y HAYYHO
JATEPaTyPHI.
CocraBnenue
Ta0HII.
KonrtponbHas
paborta.

[IpakTuaeckoe
3amaHue 2
Tecr k pazneny 2
Hrorosoe
TECTHPOBaHHE
Konrtponbnas
pabora
OK3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




2.3 OtmpaBka Ha
paccMoTpeHuHe
pyKoBOIUTENIO  (IOKIA]
PYKOBOIUTEITIO 0
3aperuCTPUPOBaH-HOM
OOpalleHHH ISl TIPUHSATHUSI
pelieHus)

Pazpaborka
IJI0CCapHs K TEME,
pasneny, Kypey,
po-Gieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIb-HON
HHPOPMAITHH 0
3aJIaH-HOU TeMe
(pabota ¢ 6ubHo
-rpadu4ecKkum
Marepuagamu,
I'OCTamu u ap.
HOPMAaTHBHBIMH
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHOH
Y HAY9HO
JIUTEPATYPHI.
CocraBienue
TaOJIHII.
KonTponpaas
paborta.

[IpakTnueckoe
3agaHue 2
TecT k pazneny 2
Hrorosoe
TECTHPOBaHHE
KonTponbnas
pabora
OK3aMeH

VK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.4 Tema 4.KoHTposp Haj
UCTIOJIHEHHEM oOpalieHui

0,1/0,11

Pa3paborka
TJI0CCapHs K TEME,
paszeny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3a/1aH-HOU TemMe
(pabota ¢
oubnuorpagpuiec
KM MaTepuajaMH,
I'OCTamu u np.
HOPMAaTHBHBIMHA
aKTaMH).
CamocrosTenpHoe
u3ydeHue yueOHon
Y HAYYHO
JIUTEPATYPHI.
CocraBnenue
TaOJIHII.
KonTponpnas
paborta.

[Ipaktuueckoe
3agaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBaHHE
KonTponpras
pabora
OK3aMeH

VK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




25 Tema 5. Cuarue c
KOHTPOJISt

0,2/0,21

Pazpabotka
riioccapus K TeMe,
paszeiny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTEBHON
HHPOPMAIHH 10
3aJIaH-HOU TeMe
(pabota ¢ 6ubHo
-rpaduyecKkum
MaTepHaIamMy,
I'OCTamu u ap.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yuyeOHOH
U Hay4HO
JIUTEPATYPHI.
CocraBienue
TaOJIHLI.
KonTponpaas
paborta.

[IpakTnueckoe
3agaHue 2
Tect x paznerny 2
Hrorosoe
TECTUPOBAHNE
KoHnTponsHas
pabota
OK3aMeH

VK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.6 OpraHusanus JUYHOTO
npremMa rpaxiaH

0,1/0,11

3,7

Pa3paborka
TJI0CCapHs K TEME,
pasneny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3a/1aH-HOU TeMe
(pabota ¢
oubnuorpagpuiec
KM MaTepuajaMH,
I'OCTamn).
CamocrosTenpHoe
u3ydeHue yueOHon
Y HAYYHO
JIUTEPATYPHI.
CocraBnenue
TaOJIHLI.
KonTponpnas
pabota

[IpakTuaeckoe
3aganue 2
Tecr k pazneny 2
Urorosoe
TECTHPOBaHHE
Konrtponbnas
pabora
OK3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




2.7 OrtnpaBka OTBETOB Ha
oOpareHus

0,5/0,51

Pazpabotka
riioccapus K TeMe,
paszeiny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTEBHON
HHPOPMAIHH 10
3aJIaHHOM TeMe
(pabota ¢
o6ubnuorpaduaec
KHMM MaTepuajlaMH,
I'OCTamu u ap.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yuyeOHOH
U Hay4HO
JIUTEPATYPHI.
CocraBienue
TaOJIHLI.
KonTponpaas
paborta.

[IpakTnueckoe
3agaHue 2
Tect x paznerny 2
Hrorosoe
TECTUPOBAHNE
KoHnTponsHas
pabota
OK3aMeH

VK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.8 AHanu3 obparieHuit

0,2/0,21

Paspaborka
TJI0CCapHs K TEME,
pasneny, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOTHUTENBHOMN
HHPOPMAITHH 10
3a/1aH-HOU TeMe
(pabota ¢
6ubnuorpaduuec
KM MaTepuajaMH,
I'OCTamu u np.
HOPMAaTHBHBIMHA
aKTaMH ).
CamocTrosTenpHoe
u3ydeHue yueOHon
Y HAYYHO
JATEPaTyPHI.
CocraBnenue
Ta0HII.
KonrtponbHas
paborta.

[IpakTuaeckoe
3amaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBaHHE
Konrtponbnas
pabora
OK3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




Pazpabotka
rioccapus K Teme,
paszneiny, Kypcy,
npobieme.
Pemenue tecra
TTouck
JIOTIOJTHUTEILHOM
HHPOPMAIHH 10

s/ IAHHO TeMe [IpakTuueckoe
H(pa60Ta c 3aganue 2 YK-11.1,
29 XpaHeHnue u o6ubnuorpaduaec Tec;/liol;iﬁ;y 2 gﬁ;’_ ]ii’
(dbopmupoBaHue jgend 1O /11 2 |xum marepuanamu, TeCTHDOBANIE OHK-ll 2’
00palIeHusIM rpaxkJjaH I'OCTamu u ap. P o
HODMATHBHBIMH KoHnTponbHas OIIK-2.2,
P axTamu) pabota OIlK-2.3
CamocTosaTenpHOe Irsaven
u3ydeHue yuyeOHOH
U Hay4HO
JIUTEPATYPHI.
Cocrasnenue
Ta0HII.
KonTponpaas
paborta.
HWroro no pazngeny 0,5/0,51 2,5/2,5U| 31,7
Hroro 3a cemectp 2/21 4/41 | 58,7 9K3aMeH
Hrtoro no qucumiinge 221 4/411 | 58,7 9K3aMeH




5 O0pa3oBaTejibHbIE TEXHOJIOTHH

B mpouecc obydenust ansg ¢GopMUPOBaHHS KOMIIETEHLUH Ha 3asBIEHHOM YpPOBHE
UCTIONB3YIOTCS  Pa3uuHble 0Opa3oBarelbHble U WH(POPMAIMOHHBIE TEXHOJOTUU IS
OpraHu3any y4yeOHO-I03HABATEIbHOM, YaCTUYHO-TIOMCKOBOW, PETPOTYKTUBHOMN NEATEIbHOCTH
CTYJICHTOB.

OOyyeHre HauWHAETCS C TMPUMEHEHHUS TEXHOJOTMH IIeNieNoJlaraHusl, B YacTHOCTH,
OOBSICHAETCS, YTO BBITYCKHUKH JaHHOTO HANpaBICHUS JOJDKHBI YMETh 00ecneunBaTh
OpraHM3alMI0 U JIOKyMEHTHpPOBaHHE pPa0OTHI ¢ OOpalleHHUSIMU TpakJaH KaK OTHOCUTEIIBHO
3aMKHYTBIH LUKJI JOKYMEHTOOOOpDOTa OpraHOB BIAacTH M OTHCIBHBIX YUeOHBIC 3aJauu
bopMynupylOTCSI  MCXOAs W3  LeNel,  ONpelNeleHHbIX  3aKOHOAATeIbCTBOM PO,
perIaMeHTHPYOIIEeM padoTy ¢ oOpamieHus M rpaxaan B PO u cyobpekTax PO.

CrynentaM mnpeqjaraercs NOCTPOUTh MOJENIb OpPraHU3alUU AEJIONPOU3BOACTBA 110
oOpallleHusIM TpaxJaH B OpraHax TIOCyJapCTBEHHOM BJIACTH, HAa OCHOBAaHUU KOTOPOU
BBICTPAMBAIOTCS. MOJEIM B OpraHaX MECTHOI'O CaMOYINPABICHUSI U OTACIIbHBIX OpPraHU3aLUsiX.
MonenupoBaHie HWCHONb3YeTCsl MPH MPOSKTHPOBAHWHU IAaKeTa JOKYMEHTOB AJisi MOPT(HOIHO,
BKJIIOUYAIOILIIETO COCTaBJIeHHE U O(OopMIIeHHE TOKYMEHTOB I10 COMPOBOXKICHUIO pabOTHI C
oOpareHus MU rpakJ1aH (cripaBKU-HAIIOMUHAHUS 00 WCIIOJIHEHUH MOPYYECHUH,
COIMPOBOJUTENBHOIO MUChMa, YBEJOMIICHUS TPaXIaHUHY O HAMpPaBIEHUU €ro oOpalleHus Ha
paccMOTpeHHe, perucTpauroHHO-KOHTposbHON kapTel (PKK), kypHama peructpauuun
oOpallleHuii Tpak[JaH), a TakXKe MPU MPOBEACHUU JETOBBIX WIP, UMHUTHUPYIOIIUX BCE ATAIlbl
paboThI ¢ xKanoOamHu, 3asBICHUSMH U TTPEUIOKECHUSIMH.

B nonckoBoii MeTOJ1 OCyIIECTBIISIETCA ¢ MpUuMeHeHneM MHTepHeTa, paboToil ¢ mpaBOBBIM
nopranoM «Koncynbrant [lmtocy, «"apant», opunnaabHeIM callTOM OPraHOB IOCYJ1apCTBEHHOMN
BJIACTH U MECTHOTO CAMOYIIPABJICHUS

PaGora mo ¢dopMupoBaHHIO Ha3BaHHBIX BBIIE MPOPECCHOHATBHBIX KOMITCTCHIIUI
OCYIIECTBIISIETCS, B TOM YHKCJIEe, B MHTEPAKTUBHOM (hOpMe Ha MPAKTUUYECKUX 3aHATHUIX — JAET0OBast
urpa «Pabora ¢ nucbMeHHbIMH OOpallleHus MU rpaxkaan», «Pabora ¢ ycTHIMH OOpallieHUsIMU
rpaXKaaH», TJI€ CTYACHTHl MPOUTPHIBAIOT pasHble ponu «CHenuamucT oThena mo padore ¢
oOpareHussMu Tpaxaan», «PykoBoaurensy, «I'paxaanuf (3asBUTeNs)», «CeKpeTapb» U JIp.

JU1 KOHTPOJIA peNpPOAYKTUBHOMN I€ATEIBHOCTH CTYIEHTOB UCIIOJIb3YETCSl TECTUPOBAHUE.

TexHonmorueld MOHUTOPUHTA PE3YyJIbTATOB OOpa30BATEIBHON NEATETLHOCTH SIBIISICTCS
3a-yeT. OIleHKa BBICTABISETCS HAa OCHOBE IPOBEPKU MOJTOTOBICHHOIO MOPT(HOIHO,
MO3BOJISIONIETO YYUTHIBATh PE3YJbTaThl, JOCTUTHYTHIE CTYJAEHTOM B Pa3HOOOpPa3HBIX BHUAAX
JEATETbHOCTH — Ha JIEKUUSX, TPAKTUYECKUX 3aHATHUSAX, MPU TECTUPOBAHHUH, NMPOEKTUPOBAHUU
KOJUIEKIIUU TOKY-MEHTOB. JlaHHas TEXHOJIOTHS SIBJISIETCS BaXKHBIM 3JIEMEHTOM JI€ATEIbHOCTHOTO
1oJx0/1a B 00yyeHur 0akanaBpoB 110 HAPaBJIeHUIO «J[OKyMEHTOBEIEHHE  apXUBOBEACHUEY.

Jist orieHKH TOPT(HOTNO TPUMEHSAETCS PEUTUHTOBasI TEXHOJIOTHS OLICHKH 3HAHUH.

WNHpopMannoHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTe/IbHbIE TEXHOJOTMHM — OpraHU3alUs
o0pa3oBaTeNbHOTO  Mpollecca, OCHOBaHHAas HAa  NPUMEHEHUM  CHEHUAIU3UPOBAHHBIX
IPOTPaMMHBIX CpeJl U TEXHUYECKHX CPEJCTB PabOThI ¢ HH(POPMALUEH.

@®opMbl y4eOHBIX 3aHSITHH C HCIOJIb30BAaHMEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA:

Jlexuusi-Bu3yanusanus. — HW3JI0KEHUE COJIEpP)KaHUS CONMPOBOXKIAETCS TMpe3eHTaluei
(TemMoHCTpalyel yd4eOHbIX MaTepHalioB, MPEACTABICHHBIX B PAa3JIMUHBIX 3HAKOBBIX CUCTEMaX, B
T.4. WUTIOCTPATUBHBIX, rpauuecKux, ayIno- ¥ BUAEOMaTEPHUAJIOB).

[IpakTuyeckoe 3aHsTHE B (OpME TMpE3eHTAMM — TPEACTaBICHUE pPe3yJIbTaTOB
MIPOEKTHOM WJIM HMCCIIEI0BATENbCKONW JESTENbHOCTH C HCIOIb30BAaHUEM CIEIUAIU3UPOBAHHBIX
IIPOIPaMMHBIX CPEI.

Hcnonb3yroTes AUCTaHIIMOHHBIE 00pa30BaTENIbHbIE TEXHOJIOTH, PEeaTn3yeMble C



NpUMEHEHHEM  WH(POPMAIMOHHBIX W TEJICKOMMYHHUKAIIMOHHBIX  TEXHOJOTHH  TpH
OTIOCPEIOBAHHOM B3aUMOICHCTBUN 00YUAIOMIETOCs U MEeJarOrMuecKoro paboTHUKA.

[IpakTHyeckue 3aHATUS MPOBOAATCS B (OpME NMPAKTUYCCKON TOATOTOBKU B YCIOBHUSX
BBHITIOJTHEHMSI OOYyYalOIUMHUCA BUIOB pabOT, CBS3aHHBIX C Oynymed mpodecCHoHaTbHON
NeSITeIbHOCTRIO M HANPABJICHHBIX Ha (OPMHUPOBAHUE, 3aKPEIUICHHE, Pa3BUTHE MPAKTUYCCKUX
HABBIKOB U KOMITETEHITUH 1O TPO(UITI0 00pa30BaTeIbHON MPOTPAMMEI.

6 YueOHO-MeTOAUYEeCKOe 00ecrieueHHe CaMOCTOSITeIbHOI PaGoThI 00y4Yalomuxcst
[Ipencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPeICTBA IJIS IPOBEIeHUs MPOMEKYTOUHOM aTTecTaluu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAUYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCITUITIMHBI (MOYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. AnppeeBa, C. JI. Opranusanus paboTel ¢ OOpalleHUsMH TpaxaaH
yuebHo-MeToauueckoe nmocobue / C. JI. Auapeesa ; MI'TY. - Maruuroropck : MI'TY, 2016. - 1
anektpoH. onrt. guck (CD-ROM). -  3arm. ¢ turym.  okpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (mata oOpamenus: 04.12.2023). - Makpooobekr. - Tekcr
3JIEKTPOHHBIN. - CBeieHus 1oCcTyIHBI Takke Ha CD-ROM.

2. Anoxuna, C. A. JIMHIBHCTHYECKHE OCHOBBI JICIOBOro muchMa | mpaktukym / C. A.
Anoxuna ; MI'TY. - Maraurtoropek : MI'TY, 2017. - 1 snektpoH. ont. auck (CD-ROM). - 3ari. ¢
TUTYII. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387. pdf&show—dcatalogues/1/1139
246/3387.pdf&view=true (mara oOpamenus: 04.12.2023). - Makpoobbekr. - Tekcr
3JICKTPOHHBIN. - CBeieHHs 1oCcTyIHBI Takke Ha CD-ROM.

3. CumopoBa, A. A. DIEKTPOHHOE MPABUTEIBCTBO : YUYEOHHK M TPAKTUKYM ISt
OakanaBpuata u maructparypbl / A. A. CugopoBa. — Mocksa : M3aarensctBo FOpaiit, 2019. —
166 c. — (bakamaBp u maructp. Akagemudeckuit kypc). — ISBN 978-5-9916-9307-3. — Texkcer :
anekTponubiit // DBC Opaiit [caiit]. — URL: https://urait.ru/bcode/433937 (nara obpareHus:
24.12.2023).

0) lonoHuTeEIBHAS TUTEPaTypa:

1. bansiackas, H. P. DddexTuBHOCTD A€STENRHOCTH OPraHOB ITOCY1apCTBEHHON BIACTU U
npodeccHoHaNbHAst THKA MyHHIUIIABHOTO CiTyKariero : yueOHoe mocobue / H. P. banbiHckas,
M. B. [TaBnyxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 anektpoH. onT. auck (CD-ROM).
- 3arm. c TUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136
707/3202.pdf&view=true (mata oOpamenus: 2712.2023). - Makpoodbekr. - Tekct
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

2. Kuoppunr, B. M. OcHOBBI rocynapcTBEHHOIO W MYHUIUNAIBHOIO YIpaBIECHUS !
yueOnuk / B. M. Knoppwusr. - M. : Dx3amen, 2006. - 1 anekrpoH. ont. auck (CD-ROM). - 3ari. ¢
TUTYJL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=190. pdf&show dcatalogues/1/10528
53/190.pdf&view=true (nata obparmenus: 04.12.2023). - MakpooOBeKT. - TEKCT : ANEKTPOHHBIH.
- CBenenus qoctynHbl Takke Ha CD-ROM.

3. I'ocympapcTBeHHOE W MYHUIMIIAJIbHOE yIpaBieHue B Poccuu: ucropusi, COBpeMeHHOE
COCTOSIHHE, IEPCIIEKTUBBI pa3BuTHs : MoHorpadus / M. B. Anekcanaposa, H. P. Banbiackas, C. B.
Butuk u gp. ; MI'TY. - Maruautoropck : MI'TY, 2015. - 1 snektpoH. ont. muck (CD-ROM). -
3ara. c TUTYII. JKpaHa. URL:
https://magtu. mformsystema ru/uploader/fileUpload?name=1319. pdf&show—dcatalogues/1/1123

FANITNAAN A AdL£O . . iai._duau



(mata oopamenus: 27.01.2023). - MakpooObekT. - TekcT : a1eKTpoHHbIH. - CBeIeHUS JOCTYITHBI
takke Ha CD-ROM.

B) MeTtoanyeckne yKazaHusi:

CamocrosiTenbHas padoTa CTYJJCHTOB By3a : nmpaktukyM / cocraBurenu: T. I'. Heperuna,
H. P. ¥Ypazaea, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuTOropckuii roc. TEXHUYECKUM YH-T UM.
I'. U. Hocosa. - Maraurtoropck : MI'TY um. I'. W1. Hocoga, 2019. - 1 CD-ROM. - 3arx. ¢ tuTyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mara oOpamenus: 28.01.2023). - Makpoobbekr. - Tekcr
3NIEKTPOHHBIN. - CBeneHus noctynusl Takke Ha CD-ROM

MGTO,Z[I/ILIGCKI/IG YKazaHuA 110 BbIIIOJIHCHUIO HWHIAWBUAYAJIbHBIX JOMAIIHUX 3aZ[aHPII>i

mnencTarTednl R [ Inunoswxewuu 1 « PTTTT

r) [Iporpammuoe odecnneuenne u UaTepHeT-pecypcebl:

IIporpamMmmHoe oGecrieyeHue

HanmenoBanue o

HO NQ A0rosopa CpOK ACUCTBUS JIMLICH3UN
MS Office 2007 |y, 135 1 17.09.2007 GeccpodHo
Professional
7Zip CBOOOJIHO 0OCCCPOUHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JAaHHbIX " I/IHq)OpMaIII/IOHHLIe CIIPaBOYHBLIC CHUCTEMBI

HazBanue KypcCa CCBIJ'IKa
DnekTpoHHas Oaza EPHUOINYECKUX . .
P9 . projIHce https://dlib.eastview.com/
n3nanuit East View Information Services,
Hanumonanbuas

undopmanuronno-ananmutuueckas cucrema|URL: https://elibrary.ru/project_risc.asp
— Poccuiickuit HHIEKC HAy4YHOT'O
ITouckoBasi cucrema Axkagemusi Google
(Google Scholar)

Nudopmannonnas cucrema - Ennnoe okHO
JI0CTYyTIa K HH(GOPMAIIMOHHBIM pecypcam
Poccuiickas I'ocynapctBennas OubauoTexa.

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karasioru
DnektpoHHbIe pecypcsl 6ubmmorekn MI'TY [https://magtu.informsystema.ru/Marc.htmi?local
nM. I'.1. HocoBa e=ru

MexnynapoaHass ©0a3a TMOJHOTEKCTOBBIX

KypHaiaoB Springer Journals

ApxuB HayYHBIX KYpHAIOB

«HarmoHanpHbIi https://archive.neicon.ru/xmlui/

DJIEKTPOHHO-UH(GOPMAIHOHHBIN
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUILIHHBI (MOLYJIs1)

http://link.springer.com/

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOG o0OecrieueHune JUCHHUIIIIMHBI BKJIIIOYACT:



VY4eOHble ay TUTOPUH IS TPOBEACHUS AUCTAHIIMOHHBIX 3aHATUHN JIEKIIMOHHOTO THTIA :

CTOJI KOMITBIOTEPHBIH, CTOJI MUChMEHHBIN, CTyn O(UCHBIN, JOKyMEeHT-Kamepa Epson,
ucrounnk Oecrniepedoitnoro murtanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIIBIOTEp MepcoHabHbIN (TuIl 6), mpoektop ViewSonicPJD7526W, crinkepdon
nacronpubiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycThueckas
HACTOJIbHAS, CTepeorapHuTypa (MUKpO(OH C IIyMOIOJABJICHUEM), dKpaH HacTeHHbIA Digis
Optimal-C MW DSOC-11032*2

Y4eOHblC ayAWTOpPHH [UIS TPOBEACHHS TMPAKTUYECKUX 3aHATUH, TPYIIOBBIX U
WHAUBUAYAIbHBIX KOHCYJIbTALMMA, TEKYIIETO KOHTPOJIS U IPOMEXYTOUHOMN aTTECTAIINU:

CTOJI KOMITBIOTEPHBIH, CTOJI MUCbMEHHBIH, CTyn O(UCHBIN, JOKyMEeHT-Kamepa Epson,
ucrounnk Oecriepedoiitnoro nmrtanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus1, KOMIIBIOTEp MepcoHabHbIN (ThIl 6), mpoektop ViewSonicPJD7526W, crinkepdon
nacronpubiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAS, CTepeorapHuTypa (MHKpOQOH C IIyMOIOJABICHHUEM), JKpaH HacTeHHbIDIQIS
Optimal-C MW DSOC-11032*2

[Tomemenuss A CaMOCTOSTENTbHOW — pabOTBl  OOydaromMXcs:  MEPCOHATBHBIE
kommbioTepsl ¢ makerom MS Office, Beixogom B MHTEpHET M C IOCTYIOM B 3JIEKTPOHHYIO
nH(pOPMaAIIMOHHO-00PA30BATENIBHYIO CPEly YHUBEPCHUTETA.

[Tomemenne s XxpaHeHus U HpoduiIakTUYecKoro oOCTy)KUBaHUS Y4eOHOTO
000pyIOBaHUS: CTEIUTAXKH JUISI XPaHEHHS YIeOHO-HATTISIHBIX TOCOOUH M y4eOHO-METOINIECKOM
JIOKYMEHTaI1H.



ITpunoxenuel

Y4eOHO-MeTOAuIEeCKOoe O0ecImeYeHe CaMOCTOATEJIbHON PadoThI
o0yJYaromuxcs

[To mucunmmnae «Opranu3amyst paboTsl ¢ 00paIICHUSIMH IPAXIaH» IPEAyCMOTPEHA ay TUTOpHAs
Y BHEAYIUTOpPHAs CaMOCTOSITEIbHAs paboTa 00y4darouxcsl.

IIpakTuyeckoe 3axanue Ne 1

1. Momp3ysice OCT P 7.0.97-2016. HaumonaneHueiii crangapt Poccuiickoit @eneparuu. Crucrema
CTaHJapTOB o uH(popManuu, OouOIMOTEUHOMY u U3/1aTEIbCKOMY JeIy.
Opranu3anroHHO-pacTIopAIUTeIbHast JOKyMeHTaus. TpeboBanus K 0pOPMICHHIO JOKYMEHTOB"
(ytB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018), coctaBbTe cXeMy
PAacIIoNIOKEHHs PEKBU3UTOB JIEIOBOTO MHUChMa (MTMChMO-Kaj00a U TUCbMO-OTBET).

2.13yunth CTpykTYpy "THIIOBOTO OOIIEPOCCHICKOTO TEMaTUYeCKOro KiaccudukaTopa
oOpaleHuii TpaKaaH, OpraHW3aluii ¥ OOIIECTBEHHBIX OO0benuHEHUH" (YTB. 3aMeCTHTENIEM
PykoBonurens Anmunucrpauuu [Ipesunenta PO 28.06.2013 N A1-36958) (pen. ot 27.09.2013)
/1 http://base.consultant.ru/cons/CGl/online.cgi?req=doc;base=EXP;n=567595 .

Ipumeuanue: ookymenm oocmynen: no pabouum ousam c¢ 20-00 oo 24-00 (epems mockoeckoe) 8
8bIXOOHbBLE U NPA3OHUYHBLE OHU 8 H000e 8peMsl.

a) OnpeeauTh N0 KJaaccu(pukaTopy Ko odpaleHuii rpaxIaH cIeayoleil TeMaTUKU:

- MaKThl IPOTUBOIPABHOIO MOBEACHUS cOTpyiHUKOB MB/I Poccuu;

- KauecTBO OKa3aHus yCiayr mOYTOBOM CBA3M;

- 3eMeIbHBIC CITOPHI (HE CyIeOHbIe);

- HopmupoBanue tpyna;

- Tpy0BOIi CTaxK U TPYAOBbIE KHIXKKHU;

- ATUMEHTHbIE 0053aTeIbCTBA YWICHOB CEMbH;

- Beimiatel mocoOuit 1 KOMIEHCAMi Ha JETei.

OtBer 3anummure B BUAe HUGPOBOro 16-TH3HAYHOTO KOJa HAMPOTHB COOTBETCTBYIOUICH TeMe
oOpareHu# rpaxkaaH.

0) OnpeaenuTs M0 KIACCHPHUKATOPY TEMATHKY 00paLlleHUH I'PasKAaH MO0 KOAy:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

Tematuky 3anuiuTe HaMpPoTUB 16-TU3HaYHOTO NU(GPOBOTO KOAA.

3. U3yunts CpaBHUTENbHYIO TAaOIUIy MOPsIKAa pacCMOTPEHUsT 0OpalleHuid rpakJjaH B OpraHbl
BJlactTd B uctopun Poccum, mnpexacraBieHHyro B yuebHom mnocobuu C.}HO. KaGamoa
«Opranmzamus paboThl ¢ oOpameHussMu TpaxaaH B uctopunm Poccum» Cwm. XpecromaTus
«KabamoB. CpaBuut. Tabnuna». CoOmoCTaBUTh COCTaB PEKBU3UTOB B (hopMylsipax-oOpasiax
oOpallieHu# rpa’kJjaH ¥ OTBETOB Ha HUX Ha Pa3HBIX ATAlax OTE€UECTBEHHOTO AEONPOU3BOICTRA. B
CPaBHUTEILHOM aHaJN3e 00s3aTeIbHO OTBETHTE Ha CJIETYIOIINE BOIPOCHL:

1. VYkaxurte, peKBU3UTHI, KOTOpPble Bceraa cymecrsoBajun B OI'. Kakue um3meHeHuss B
0()OpMJICHUH OHH IIpeTepIen CO BpeMeHeM?

2. YKaKuTe, peKBU3UThI, KOTOPbIE MOSABUJINCH cO BpeMeHeM B Tekcrax OI'. Koraa onm
NOSIBWIINCH (YKAXKUTE IT./310XY /1eJI0NPOU3B0ACTBa). Yem BbI3BAaHO MX NOsIBJICHHE?

3. YkaxuTe, peKBU3UTHI, KOTOPbIE MepecTaln ucnoiab3oBarbes B OI'. Yem, ¢ Bameid ToUKH
3peHusi, MOKHO OOBSICHUTD UX OTMEHY?

Pe3ynbTarhl aHanu3a 3aHecuTe B TaOJIUIy OTAEIBHO JIsl TEKCTOB OOpaIleHU U TEKCTOB OTBETOB
Ha oOpaleHus.

JlokyMeHT IocTossHHBIE PEKBU3UTHI IHosiBUBIIMECS PEKBU3HUTHI YcrapeBuine peKBU3UTHI

HaumeHoBaHuU | WN3menenuss | HaumeHoBaHu | Bpems HaumeHoBaHU | Bpemsi
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rpakIaHuH
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OtBeT Ha

oOparmerne

rpakJIaHuH

a

HaumenoBanus pekBU3UTOB yka3biBaTh B cooTBeTCTBUM ¢ [OCT P 7.0.97-2016. HanmonanbsHbIit
crangapt Poccuiickoii ®enepanuu. Cuctema cTaHIapTOB MO MHPOpMALUK, OMOIUOTECUHOMY U
u3JIaTeNbckoMy Jieny. OpraHu3alMOHHO-PACIIOPSIUTENbHAS JTOKyMEeHTanus. TpeOoBaHus K
odopmiienutro nokymeHToB" (yTB. [Ipuka3zom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

IIpakTuyeckoe 3aganue 2

1. CocraButh nucbmo B OO0 VYmpasnstomas koMmmnanust «PeMObITcTpoiicepBUC) 0T
KUbLOB ToMa Ne 3, HaXOAIIErocsl B yIPaBJICHUH TaHHOW KOMITAHHUEH, O TOM, YTO
B HUX JBOPE HAXOIWUTCS KOHTeWHep, KoTopeiil npuHamiexkutr TCXK «lllancy. B
HACTOSILEE BPEMS, IO CIIOBAM JKUTENEH, 3TOT KOHTEHMHEP CIIY’KUT BPEMEHHBIM
MECTOM TIPOXKUBAHUSI JIUII 0€3 ONPEAeIEHHOIO MECTa KUTEIBCTBA, YTO BBI3BIBACT Y
YKUJIBLIOB ONTACEHHUS 32 CAHUTAPHOE COCTOSIHUE IBOPA, KOTOPOE ABJISIETCA COCTABHOU
YacThIO €AMHOr0 KOMIUIEKCa padoT MO COAEPNKAHUIO U PEMOHTY KUIUIIHOIO
donma. Kwiblbl NPOCAT YCTPAHUTh CHUTYaAllMIO, CUMUTasi CBOM TpPeOOBaHUS

000CHOBAHHBIMH.

2. CocrtaBuTh NHUCHMO-TpeOOBaHUE 00 yCTpaHEHHMH cUTyauud (cMm. m.1 Tekcra
MIPAKTUYECKOTO 3a7aHus) oT 000 Yupasnsromas KOMITaHMS

«PemobITcTpOiicepBuc» B TCK «IllanCcy.

3. CocraButp  muceMo-oTBET B OOO  VmpaBmromas — KOMHOaHUSA
«PemobITCcTpOiicepBuc» oT TCXK «IllaHC» 0 TOM, YTO KTO-TO U3 KUIBIOB COOOIIHII
noxuyto uHpopManutoo. Xotsa koHteHep u npuHamiexkutr TCXK «lllancy, Ho B
JTAHHOM KOHTEWHEepe He MPOKUBAIOT JIMIIa O€3 ONpeAeIEHHOTO MECTa KUTEIbCTBA, a

KOHTeﬁHep ABJICTCA CKIIAACKHUM ITOMCIICHHUEM N HAXOAUTCA 1101 3aMKOM.

4. CocTaBUTh MUCHbMO-OTBET KUJIbLIaM joMa Ne 3 (cM. Ipeabl Tyl TEKCT 3aJaHus)

ot OO0 VYmnpasistomas komnanusi « PeMOBITCTpOHCEpBHUCY.




MeToauveckue pekoOMeHAaunu K 3aganusm 1,2,3,4

[Ipu cocraBieHny MUCbMa YYUTHIBATH TpeOoBaHus dDenepanbHOro 3aKOHa OT 2 Mast
2006 rona Ne 59-®@3 «O nopsiake paccMoTpeHust oOpalieHui rpaxian Poccuiickoi
deneparum» [DIEKTPOHHBII pecypc] — Pexum JIOCTyma:
http://www.consultant.ru/about/ wu  TpeboBamms T'OCT P  7.0.97-2016.
Hannonansnsiii cranmapt Poccuiickoit ®enepaumu. Cucrtema CTaHIApTOB 11O
uHbopMaIuy, OMOIMOTEUHOMY 51 U3/1aTEIIbCKOMY JEy.
OpraHu3aimoHHO-pacoOpsAIUTeNbHAs JoKyMeHTaus. TpedboBanus K 0(pOpMICHUIO
nokyMmeHToB" (yTB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (ped. ot
14.05.2018)

[Tpu oreHKe 3TOTO 3aJaHMs YYUTHIBAETCS MPABUIBHOCTh COCTaBa, OPOPMIICHHUS U

PpaCIIOJIOKCHUSA PCKBU3UTOB ITMCbMA, A3BIK U CTHUJIb U3JIOKCHUA CYTH 06paH_[€HI/I$I.

5. 3anoJHUTh dopmy PErUCTPAalMOHHO-KOHTPOJIBHOM KapThl o
nucbmy-oopamienuto B OO0 Ynpasnstonias komnanusi «PeMObITCTpoiicepBUC» OT

KWIBIOB joMa Ne 3
MeTtoauyeckue peKOMEHAAUMH K 32JaHUIO S

Hcnonb3oBaTh YHUDUIIMPOBAHHYIO (GOPMY PETHCTPALMOHHO-KOHTPOJIBHOU KapThl

ko1 0229140 OKVY I (cm. I'padpuuecknii o0bekT NeS k pazaeny 2)

6. 3aperucTpupoBath J000€ OOpalleHne U3 NOPTPOJIUO B KypHAJE PErUCTPALMH

Or.
MeToanuyeckue peKoOMeHIaluu K 321aHUI0 6

Hcnons3oBaTh opMy KypHala, pa3MEIICHHOTO B pa3jelie 2 TEOPETHIECKOM YacTh

(cm. I'paduueckuit 00bekT Ne 11 k pazneny 2).

7. 3apeructpupoBarth nucbMo OT XuiblOB gomMa Ne 3 B OOO VYmnpasnstomias

KoMItanust «PeMOBITCTpOiicepBUCY, TIEpEAAHHOE B XOJI€ TUYHOTO NMPHUEMa TpakKIaH.
MeToauveckue peKOMEHAALUMH K 321aHHUI0 7

Hcnonb3oBaTh hopMy XKypHaIa y4eTa JUYHOTO MTpUueMa Tpaxkaa, pa3MeneHHOTO B

pasnene 2 teoperuueckoi yactu (cM. ['paduueckuit oobekt NelO k pazneny 2)
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Tekymuii Tect No 1
Pasznen 1. O0mas xapakTepucTUKA HHCTUTYTa oOpameHuii rpaxxaad B Poccun
1.Y0epuTe JsuimHee M3 BO3MOMKHBIX MNPOAOJKeHH ¢Ppa3bl «OOpamenust
IrPasKIaH ABJISIIOTCSH. .. »:
a) OJTHAM M3 UCTOYHUKOB MH(OpPMAIUU O COLMAIBHO-3KOHOMUYECKOM IMOJIOKEHUHU
Pa3IMYHBIX TPy HACEJICHUS WIIM UX MECTE MPOKUBaHus (paiioHe, Topojie, cene);
0) cpeICTBOM CHSTHS HAMPSDKEHHOCTH B OOIIIECTBE,
B) CPEIICTBOM IOBBIIICHHS aBTOPUTETA OPTraHOB BJIACTH U YIIPaBICHUSI.
I') MYHHUITUTIAJBHON yCIIYTOM.
2.KT0 10/I5KeH OpraHu3oBaTh preM o0paleHuil rpaxian?
a) oprassl GefepaTbHON 3aKOHOAATEIPHON 1 UCTIOJIHUTEIHLHOM BIIACTH;
0) opranbl MECTHOI'O CaMOYTIPABIICHHUS;
B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIA BO BCEX OPraHM3aLUAX, OCYIIECTBIISIOMIMX
yOJMYHO 3HAYMMBbIE (DYHKIIHH;
') UHIUBUIyaJIbHbIE IPEAIPUHUMATEIIN.
3.®PopMaMH HENMOCPEACTBEHHOI0 BBIPAKEHUSI HAPOJAOM CBOEH BJIACTH
SIBJISIETCS ...
a) pedepeHayMm;
0) BBIOOPHI;
B) MHCTUTYT OOpAaIlleHU Ipax/1aH;
r) cyneOHas cucreMa.
4.Kakoii u3 mNepevYHCIeHHbIX HH)XKEe HWHCTHUTYTOB SIBJsieTCHd HauOoJiee
MOMYJISIPHBIM B CTATHUCTHKE 00palueHui rpaxaan PO®?
a) THCTUTYT Npe3uIeHTCKoM Brnactu Pd;
0) MHCTUTYT (pefiepaibHOM 3aKOHOIaTeNIbHOM BllacTH PO;
B) MHCTUTYT (pesiepanbHO UCTIOTHUTENIbHOM BiIacTu P®D;
I') MHCTUTYT 3aKOHOJATEIbHON U UCTIOJHUTENBHOU BIIACTU CyOBEKTOB PD.
4.Kak ciaeayer KBaJu@UUMPOBATH KAJ00y Ha HEPacCMOTPEHHE WIH
HecBOeBpeMeHHoe paccmoTpenue OI'?
a) Kak ’kajio0y Ha HapylLIeHHE COLMATIbHO-3KOHOMHUYECKOTO TPaBa;
0) Kak *kayo0y Ha HapyIIeHHUEe TPAKIAHCKOTO (JIMYHOTO) TIPABa;
B) Kak »ajo0y Ha HapyIlIEHUE MOJIUTUYECKOTO MPaBa;
I') KaK *ajuo0y Ha HapyllIeHHe KyJIbTypHOTO IIpaBa.
6.IIpaBo rpa;kaaH HAaNPaBJISATh HHAUBUAYAJbHbIE KOJJIEKTUBHbIC 00paLlleHUs
B TOCYAapCTBEHHbIe OPraHbl, OPraHbl MECTHOI0 CaMOYIpaBJIeHUSA
rapaHTHPOBAHO
a) ct. 33 Koncrurynuu PO;
0) ct. 43 Koncrutyuuu PO;
B) @3 Ne 59 ot 02 mas 2006 rona;
r) ['paxxnanckum konekcom POD.
7.CK0JIbKO YPOBHe#l BKJIIOYAET ¢INHAS CHCTEMA o0ecneyeHHus NPaBa rpaxaaH
Ha o0pameHMe B TOCYyAapCTBEHHbIE OPraHbl M OPraHbl MECTHOIO
camMoynpaBJieHusi?
a) 2;
0) 3;
B) 4;
r) 5.



8.B kakoM roay Ha4ajg0oCcb AaKTHBHOE HOPMATHBHO-METOJH4YECKOe
CONPOBOKICHHE OPraHM3aluM padoThl IO PAaCCMOTPEHUIO OOpalIeHuit
HacesieHusi P®, chpopmMupoBaBiiee COBpeMEHHYI0 TeXHOJIOTHI0 padoTsl ¢ OI'?
a) ¢ 2006 roxa;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 roxa.

8.CeromHsi OTBETCTBEHHOCTHh IO OPraHu3amuM PpadtoThl ¢ OOpalIeHUAMU
rPa’kIaH BO3JI0KEHA W HA OPraHU3alH, «OCYHIeCTBJIAIONIHE ITyOJUIHO
3HauYMMble PyHKIMW». C KaKoro roaa AeicTByeT 3Ta NpaBoBas Hopma?

a) ¢ 2006 rona;

0) ¢ 2011 rona;

B) c 2013 rona ;

r) ¢ 2015 rona.

10.KakuM nNpaBoOBBIM aKTOM B YHCJIO 3asiBUTe/IeH ObLJIM BKJIKYEHbI HE TOJbKO
(pu3nyeckue JuLa, HO U WPUANYECKHUe Juua?

a) Koucturyuuu P®;

0) @3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Kogexkcom Poccuu 06 aiMUHUCTPaTUBHBIX TPAaBOHAPYIICHUSX.

11.B kakoM JOKYMEHTe COAEpP:KUTCA HauOoJiee IOJHOE OTPaKEHUe
TpedoBaHuii Mo opranusanum padorsl ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koucturyuuu P®;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpPHMK METOAMYECKUX PEKOMEHJAIMA M JOKYMEHTOB, B TOM 4YHCJE B
AJIEKTPOHHOM BHUJE MO paboTe C OOpallleHUsIMH W 3aMpocaMu POCCUUCKHUX U
WHOCTPAHHBIX TPaXKIaH, JIUIl 0e3 TpaKJaHCTBA, OOBEIUHEHUN TpaxaaH, B TOM
yycie IpUINYECKUX UL, B npueMHbIX [Ipesunenta Poccuiickoii denepannu, B
roCcyJIapCTBEHHBIX OpraHax U OpraHax MECTHOTO camoytpasieHus» (¢ 2013r.)
12.Kakoii opraH ocCylmecTBJfieT KOHTPOJb peanu3alud (YHKUUM 10
paccmorpennro OI' Ha Bcex YPOBHAX roCy1apCTBEHHOM CUCTEMBbI?

a) oprausl ¢eqepaibHON 3aKOHOIaTEIbHON BJIACTH;

0) IIpaButennctBO PD;

B) OPraH MECTHOTO CaMOYIIPaBJICHHUS;

r) pabouas rpynna npu Anmunuctpanuu [Ipesunenta Poccuiickoit @enepanuu.
13.B kaKy10 1eJIONPOU3BOACTBEHHYIO 310Xy NpUeM 00pallleHuid ¥ MOJATr0TOBKA
OTBETOB Ha HUX CPOPMHUPOBAJIACH B CNIEHMATU3MPOBAHHYIO 00J1aCTh PadOThI ¢
TOKYMEHTAMU?

a) JlenonpousBojictBo JpeBHeit Pycu;

0) [Ipuxa3Hoe ne10MpOU3BOJCTBO;

B) MuHucTepcKoe 1eI0nponu3BOJICTBO;

r) CoBeTCKOE JIeTONPOU3BOJICTBO

14.Ha3oBuTe nepBble NPABOBbIE JOKYMEHTHI, 3aKpeIUIBIINE NMPABO IPaKIaAH
Ha Kaj100Yy.

a) Pycckas npaBna;

0) TyXOBHBIE TPAMOTHI KHSI3€EH;

B) YCTaBHbIE IPaMOThl MOHACTBIPEN



r) CynebHuk Benukoro kHs3s MBana I11;

15.IToctaBbTe B XPOHOJIOTHYECKOM IOCJIeA0BATEILHOCTH HAWMEHOBAHUS
BHU/JOB [IOKYMEHTOB, COJepxKamux :Kajgo0y. OTBeT 3anuimuure B BHAE
OYKBEHHOI'0 KO/A.

a) 4eJI00MTHAaS,

0) >KaITOOHUIIA;

B) CIIC3HUIIA;

T) ’Kajo0a.

(68ac)

16.B kakoii mepuoa c(hpopMHUPOBAJIOCH IOPUANYECKOE MPABUJIO, YTO CHAYAJIA
o0pamieHus1 JOJLKHBI  PacCMATpPUBATBLCI B COOTBETCTBYHIIHX IO
KOMIIETEHIIUM TOCYIaPCTBEHHBLIX OPraHax M TOJbKO B KPaWHHUX CJHy4asix
MOIaBATHCH BEPXOBHOMY PYKOBOJIUTEIIO rocyaapcrea’?

a) 1497-1649 rr.;

0) 1828-1895 rr.;

B) 1917-1938 rr.;

r) 1991-2006 rr.

17.B Kakod HMCTOPUYECKHH TMEpPUHOJ YHMHOBHUKHM BIIepPBbl¢  CTaJHU
NPAKTUKOBATH PACCMOTPEHUE 00pallleHusI TPAKIAH C BbIe310M HA MeCTO?

a) B MockoBckoM rocynapctse 16-17 BB.;

0) B Poccun 17-19 BB;

r) B rojibl COBETCKOM BIIACTH;

B) B HOBOM Poccum.

18.KT0 3aHmMaJjicsi oOpraHu3amuel [eJONPOM3BOJACTBA MO0 OOpalleHUAM
rpaxxaan B 16-17 BB.?

a) KHS3bS;

0) BOCBOJIBL;

B) JIbSIKH;

T') UCIIBI.

19.KTo0 B 16-17 B. moanuceiBaJg 4eJ100MTHbIE?

a) 3aBUTEIIb;

0) cBugeTenb (oCiyX);

B) MOABSYNN;

T) CyAbs.

20.KakuMm cJoBOM/MHM Ha3bIBajach ILIaTa, B3UMaeMasi 3a COCTaBJIEHHE
4eJJ00MTHOM?

a) OBBIThHE;

0) MorapsbrIy;

B) IHCUEE;

r) Kabana.

21.AHOHMMHAas YeJI00UTHASI HA3bIBAJIACK...

a) 3asBJICHUE;

0) U3BEeTHAs YeJIOOUTHAS;

B) MOAMETHOE MHUCHMO;

I') HapsAHOE MUCHMO.

22. N3meHenune B oQopmiIeHHMHM 4e100UTHOH, HayaBmeecs:t ¢ 1700 r., ObLIO
BbI3BaHO...

a) 3aMpeToM Ha JeATeIbHOCTh MIOMAHBIX MOIbSYHX;



0) npoaaxei repOoOBOI Oymaru;

B) nepenaveit Hagzopa OpyskeitHol nanare;

T') IEPEX0JIOM OT CTOJIOITOBOM K TETPaIHOM (hopMe IeTOPON3BOICTRA.

23.C kaKOro MOMEHTA HA YeJOOMTHBIX CTAJIA MPOCTABJATHCS AaTA M0 HOBOMY
JIETOUCYHCJICHUI0?

a) c22 suBaps 1699 r.;

0) ¢ 1 ssaBaps 1700 r.;

B) ¢ 12 anpensa 1812 r.;

r) ¢ 25 okts0ps 1917 r.

24. Ha kaKky0 MHCTAHIIUIO B anmapare rocyiapcTBeHHOr0 yIpaBJieHUs1 ObLJIO
3anpeureHo xajnoarbca B [lerpoBckyro 3moxy?

a) KOMEH/IaHTa ropo/a;

0) rybepHaTopa;

B) CeHar;

r) Hapsi.

25. B kakom nokymente Ilerp | njs ynHOBHMKOB ycTaHaBjauBaja mrpad 30
pyoOJieii 3a Ka:KAbIil IPOCPOYCHHBIN AeHb IIPH PACCMOTPEHUM o0pamieHuii?

a) «['enepanphelil permament» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHoctu CeHaTay;

B) «MHCTpyKIMsl Wian Haka3z pekerMeiictepy Bacunuio IlaBioBy» oT 5 ¢eBpans
1722 r.;

r) «OowsaBnenue u Yka3z E.L[.B. B Hapoxn, kakum oOpazom c¢ Oyaymiero 1719 r.
4yes00uTYuKaM noctynatb» ot 17 nexabps 1718 r.

26. B xakom nokymente Ilerp | ycranaBamBan mpaBuiIo AJsi 3asiBUTeJseid
NM0JAAaBaTh CBOM MPOUICHUS B O(QUUIMATIBLHOM MeCTe IPH CeKpeTape M
cBuaeTeaax?

a) «['enepanphsiii permamenT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTH CeHaTay,

B) «MHCTpyKIMs Wiau Haka3z pekerMeiictepy Bacunuio IlaBioBy» oT 5 ¢eBpans
1722 r.;

r) «OobsBnenue u Yka3 E.L[.B. B Hapoxa, kakum oOpazom ¢ Oyayumiero 1719 r.
Yeno0uTYMKaM MOCTynaTh» ot 17 nekadps 1718 r.

27. Kakumm mnapem OblLI CO31aH oOmpeaejieHHbIH (opmysip-o0pasen
4e100uThs?

a) Msana III;

0) MBana 1V,

B) [letp I

r) Iletp 111

28. Korpa opranbl BJACTH CTAJM KOHTPOJHMPOBATH U 000011aTh € MOMOIIbIO
OTYETHBIX JOKYMEHTOB Pe3yJbTATHBHOCTH JAeATeJIbHOCTH YHMHOBHUKOB IO
padore ¢ OI'?

a) 1-it nonosune XVII B.;

0) 2-it monosune XVII B.;

B) 1-i1 mosnoBune XVIII B.;

r) 2-i1 nonosuHe XVIII B.

29.Kakyw pesomounio B XVIII B. cTaBWIM TreHepajJ-IIPOKYpop WIH
00ep-nmpoKypopbI B cy4yae COrJIacusi ¢ NPOEKTOM pelleHHsl M0 00palieHuIo
rpajaaHuHa?



a) «Hurany;

0) «O3HaKOMIICHY;

B) «Cornaceny;

r) «He Bo3paxaroy/

30. Kro u3 PpOCCHHCKHX CaMOJEpP:KLUEeB CYMTAJ, YTO /s COXPAHEHUA
CaMO/Iep:KaBHOM BJIaCTH TpelOyeTcsl PelIUTh OJMH W3 BaKHBIX s Poccum
BOIIPOCOB — YIOPSAOYUTH MPOU3BOJCTBO PACCMOTPEHHs o0OpameHuii?

a) Npana 1V,

0) [Tetp I

B) Exarepuna II

r) Hukomnaii II.

31. Kakyw ¢opmy cOopa oOpamenuid rpaxaan BBea IlaBeax 1 jaas
HEINOCPEeACTBEHHOI0 00paleHusi IPaXKIaH napw?

a) JKEJIThIN AIIUK;

0) YepHBIH AITUK;

B) JIOJITUH SIIIIHK;

T') HAPCKUI SIIHK.

32. PykonpukJjaacTBoM B npoueaype paccmorpenusi OI' Ha3pIBaJ1oCh. ..

a) HaKa3aHHE 3asBUTENS 32 KIIEBETY WJIU JKECBHUIETEIBCTBO;

0) Haka3aHWE YMHOBHUKY 3a BOJIOKUTY Npu paccmorpenuu Ol

B) OTIEYATKH NAJIbLIEB HA YEJIOOUTHOM Il HErPAMOTHBIX 3asiBUTENIEH;

I') 3aBEpPUTEIIbHAS TTOJITUCH JbSKA.

33. «Ams pek (MMpPAaK)» B CTAPMHHBIX HOPMATHBHBIX AKTAX [0 OPraHU3alUU
padotsl ¢ OI' 03HauasI0 MeCTO ...

a) JIJIs TIeYaTy;

0) 1T TOITUCH;

B) ®.N.0.;

T') TOJDKHOCTH YMHOBHHUKA, paccMoTpeBiero Ol

34. HopmaruBHO-npaBoBas 0a3za mno paccmorpenuro OI' BriIouyaer
caeAyole KATeropuu aKkToB...

a) Kouctutyuuss P®, konekcel, ¢denepaibHble KOHCTUTYLIMOHHBIE 3aKOHBI,
dbenepanbHbIe 3aKOHBI,

0) MexayHapoaHble JOTOBOPBI, BEJOMCTBEHHBIE, MECTHBIC, JIOKAJIbHBIE
MO/I3aKOHHBIE AKTHI;

B) Koncturyuuss P®, xomekchl, ¢enepanbHbie KOHCTUTYIIMOHHBIC 3aKOHBI,
dbenepanbHbie 3aKOHBI, MeXIyHapOIHbIE JOTOBOPHI, BEJIOMCTBEHHbBIE, MECTHBIE,
JIOKaJIbHbBIE MTOJ3aKOHHBIE aKThI;

r) Koncrturymus P®, xoxmekcwl, (denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI,
dbenepanbHbie 3aK0HBI, ocTaHoBIeHUs1 [IpaButensctBa P®, 3akoHbl CyOBEKTOB
P®; MexnyHapoaHble JIOrOBOPBI, BEIOMCTBEHHBIE, MECTHBIE, JIOKAJbHbBIC
MOJA3aKOHHBIEC AKTHI.

35. HaszoBure BHA oOOpaimieHuii TIpaiaaH, KOTOPbI YIOMHUHACTCH B
HOPMATHBHO-NIPABOBBIX aKTax cyObekToB P®, HO He Ha3BaH B P3 Ne 59 or
02.05.20067

a) IpeJI0KEHHUE;

0) 3as1BJICHUE;

B) *kajo0a;

') XOJaTalCTBO.



36. Kaxkomy Buay oOpamieHuili TpakIaH COOTBETCTBYET CJIeaylolnee
onpenesienue: «Ilpocbda rpaxaaHuHa 0 BOCCTAHOBJEHUM WJIM 3allUTE €ro
HApPYLIEHHBIX NPaB, CBO00/ HJIM 3aKOHHBIX HHTEPeCcOB JIM0O0 Npas, cBO0OOA HJIH
3aKOHHBIX HHTEPECOB JAPYTrUX JHUID>?

a) IpeIJI0KEHUE;

0) 3asBJICHHUE;

B) xajo0a;

') XOJaTalCTBO.

37. Kakomy Buay oOpamieHuil TrpaxaaH COOTBETCTBYeT clieayloliee
onpenesienue: «llpocsda rpakaanmHa o CcoAelCTBHM B peaju3alUd €ro
KOHCTUTYIHMOHHBIX NMPaB U CBO0OJ WM KOHCTUTYHHOHHBIX NMPaB M CB00OOJ
JAPYTHX JHUll, JU0O0 cO00IeHHe 0 HAPYIIEHHMH 3aKOHOB M MHBIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, HEJIOCTATKAX B pa00Te rocy1apcTBEHHbIX OPraHOB, OPraHOB
MECTHOTO CAMOYINPaBJeHUS M JOJKHOCTHBIX JIML, JHOO KPHUTHKA
AeITeJIbHOCTH YKA3aHHBIX OPTaHOB U JOJIKHOCTHBIX JTHI?

a) IpeJIOKEHUE;

0) 3asiBJICHHE;

B) *kajo0a;

T') XOJaTalCTBO.

38. Kakomy Buay oOpaimieHuii rpaxaaH COOTBETCTBYeT CJeaylolnee
onpenesienue: «PekoMeHaanusi TIpakIaHMHA 10 COBEPUICHCTBOBAHUIO
3aKOHOB ¥ HMHBIX HOPMATHUBHBIX MNPAaBOBBIX AaKTOB, /JAeATEJbHOCTH
roCyIapCTBEHHbIX OPraHOB U OPraHOB MECTHOI0 CAMOYIIPABJICHUS, PA3BUTHIO
O0LIECTBEHHBIX OTHOLUCHUH, YJYYIICHHI0 COLHAJBHO-DKOHOMHMYECKOH M
HHBIX c(ep AeATeJIbHOCTH rOCyIapcTBa U 001IeCTBA»?

a) MPeJUI0KEHUE;

0) 3asBJICHHUE;

B) Kayo0a;

I') X0/1aTalCTBO.

39. C yeM COOTHOCHTCSI, €CJIU COOTHOCHUTCSI JIM BOOOIIIE, X01aTaliCTBO KaK BU/l B
TpexBUA0BOM KiIaccupuxkanuu OI mo @3 Ne 59?

a) COOTHOCHUTCS C KaJlo0oi;

0) COOTHOCHUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C TIPEJIJIOKEHUEM;

') HE COOTHOCHUTCSI HU C OJIHUM M3 HUX, TaK KaK MPEJCTaBisieT cOO0M ¢ OTAEIbHbIN
Bujg Ol

40. C yeM COOTHOCHTCSI, €CJIM COOTHOCHUTCS JIH BOOOIEe, MEeTHIUS KAK BHJ B
TpexBuA0BOH KiIaccupuxkanun O mo @3 Ne 59?

a) COOTHOCHUTCS C JKaJloOOM;

0) COOTHOCHUTCS C 3asBJICHUEM;

B) COOTHOCHUTCS C IIPEIIJIOKEHHUEM;

I') HE COOTHOCHUTCSI HU C OJIHUM M3 HUX, TaK KakK MpeACTaBisieT cOO0H ¢ OTAEIbHbIN
Bug OI'.

41. OpopmiieHre KAKUX PEKBU3UTOB NMMCbMEHHOI0 00pPAllleHUs TPAKIAHUHA
orosapusaet 3akona Ne 59-®3?

a) CIpaBOYHbIC JaHHbIE 00 OpraHu3anuu (MMOYTOBBIMA U/ WM 3JEKTPOHHBIN aJIpec);
azpecar; TEKCT JOKYMEHTAa; OTMETKa O HAaJU4MM TMPUIOXKEHUs (IpU HAIWYUK);
NOJIHKCH; 1aTa JOKYMEHTA,



0) MOYTOBBIA W / WU AIEKTPOHHBIN aJpec; aapecaT; TeKCT IOKYMEHTA; MOAMKUCH;
JlaTa JOKyYMEHTa;

B) ['ocynapctBennsiii repd Poccuiickoit @enepanun; repd cyonekta Poccuiickoit
®denepauuy; 3MOieMa OpraHU3allMM WIA TOBAPHBIM 3HAK; JaTa JOKYMEHTA;
HAaMMEHOBAaHHUE OPraHM3alliy; CIIPaBOYHbIE JaHHbIE 00 OpraHU3alnd; OTMETKa 00
VCITOJIHEHUH JOKYMEHTAa W HAlpaBJICHUH €ro B JEJIO; PErUCTPALMOHHBIA MHJIEKC
(HOMEep) NTOKYMEHTa; CChUIKa HAa PErHMCTPAlMOHHBIA HOMEP WU AaTy IJOKYMEHTa;
aJipecar; 3aroJIoBOK K TEKCTY; TEKCT JIOKYMEHTa; OTMETKA O HAJIMYUU NPUIIOKEHHUS,;
MOJIITUCH; TIeYaTh; OTMETKA 00 UCIIOIHUTEIE;

r) ['ocynapcTBennsiii rep0d Poccuiickoit deneparuu; repd cyobekra Poccuiickoi
®denepanuu; sMOJeMa OpraHU3allMM WA TOBAPHBIM 3HAK; jJaTa JOKYMEHTA,
HAMMEHOBAaHUE  OpraHu3alliy; CIOpaBOYHbIE JlaHHbIE 00  OpraHU3allNy;
HAaMMEHOBAaHHUE BHJIAa JOKYMEHTAa; OTMETKa OO0 UCIIOJIHEHUH JIOKYMEHTa U
HaIlpaBJICHUM €ro B JIEJ0; PETUCTPAIIMOHHBIA UHJIEKC (HOMEp) TOKYMEHTA; CChUIKA
Ha PEruCTPallMOHHBI HOMEP W JaTy JOKYMEHTa; aJpecaT; 3aroJOBOK K TEKCTY;
OTMETKa O KOHTpOJ€; TEKCT NOKYMEHTa; OTMETKa O HAJIWYUU NPUIIOKEHHUS;
MOJINHKCH; I€YaTh; OTMETKA 00 UCIOJHUTENE.

42. Jlenenue OI' Ha mnpensiokeHus, 3asiBJICHUA, KAJO0bI NpeACTaBJseT
co0oi...

a) kiaccuduxanuo Ol mo popme paccmoTpeHus: oOpanieHui;

0) kinaccudukanuo OI' o HCTOYHUKY TOJTYYEHHUS;

B) kiaccudukaius Ol mo TemaTuke BOIPOCOB;

I') KJIacCU(PUKAIUIO TI0 BUJIaM BOIIpOca.

43. K Tekcry OI' @3 Ne 59 mpeabsiBiasier ciaeaylouniue NPUHONNHAJIbHBIE
TPeOOBaHMsA, HECOOMI0eHHEe KOTOPBIX MO3BOJSIET HE paccMaTpuBaTh
oOpaieHue Mo CymecTBy:

a) tekct OI' MOMKEH COOTBETCTBOBATh OpQorpadMyecKUM U MYyHKTYallMOHHBIM
MpaBUJIaM PYCCKOTO JINTEPATYPHOTO A3bIKA;

0) TEKCT JOJIKEH MOAJIaBAThCS MPOYTEHHIO;

B) B TEKCTE€ HE JOJDKHO OBITh HEUEH3YPHBIX WM OCKOPOMTENIbHBIX BBIPAXKEHUH,
yIpO3 XKHU3HHU, 3I0POBbIO, UMYILIECTBY JOHKHOCTHOTO JIMIIA WJIK YWIEHOB €r0 CEMbH;
I') B TEKCTE JIOJKHBI MCIIOJIb30BATHCS AITUKETHBIE (POPMYJIbI BEKITHUBOCTH.

44. BpiOepure nNpaBWIBHbIA HA00p W PaCHOJIOKEHHE KOMIIO3UIIMOHHBIX
3JIEMEHTOB TekcTa orBera Ha OI':

a) peKOMEHIyeMble / IPEANPUHATHIE AeHCTBUs; GopMynupoBka pemenus mno Ol
nepeckas conepxkanus Ol

0) mepecka3 coxaepxanus OI'; pexoMeHayemble / TPEANPUHSTHIC EHCTBUS,
dbopmynupoBka pemienus o Ol

B) dhopmynupoBka pemrenus o OI'; mepeckas conepxanust Ol

r) nepeckas coaepxanus OI'; hopmynuposka pemenus o OI'; pekoMmeHnyembie /
NpEANPUHSTHIE AEHCTBHUSL.

Tect mo pazgeny 2: «TexHoJiorust 1eJIONPOU3BOACTBA MO padoTe ¢
o0paleHusIMHU I'PAKIAH

1. Ha3oBuTe nepBblid 3TANl B TEXHOJIOTHYECKOI LeNnoYKe JeJJ0NPOU3B0/ACTBA M0
padore ¢ oOpameHusiMu rpaxaad. (OTBeT BIUCATh CJI0BAMHU)
Ilpuem obpawenuii



2. KakoBa ocHoBHasi 3ajjada mnepBoro jsramna B TEXHOJIOTHYECKOH IeNoYKe

JAeJIONPOU3BOACTBA M0 padoTe ¢ 00palIeHUAMHU rPasKIaH?

a) 3apETUCTPUPOBATH OOPAIICHNUS;

0) BCKPBITb KOHBEPTHI;

B) CTPYIIIMPOBATH MPUCIAHHBIC MaTepUabl U OOpaICHHUS;

T') BBIACIUTH O0paIeHus U3 OOIIETO MOTOKA BXOAAIIEH TOKyMEHTAIIUH.

3. IIponoskure ¢ppasy «Ha 3tane npuema o0OpamieHni KOHBEPT...»

a) BCErJa YHUYTOXKAETCS;

0) MHOT1a YHUYTOXKAETCS;

B) HUKOTI'/Ia HE YHUUTOXKACTCS;

I') KOUPYeTCsl.

4. PaGora ¢ oOpaleHnusiMi I'PaxKaaH BeAeTCs. ..

a) B 00I1IeM JIeJTIONTPOU3BOJICTBE

0) OTJEIBHO OT OOIIETO JeIOIPOU3BOICTBA

B) HE BeJIeTCS BOOOIIE

') BMECTE C KaJPOBBIM JEJIONPOU3BOACTBOM

5. lus 3ppekTUBHOM padOTHI ¢ 00paALlIECHUSIMH IPAKIAAH CJeayeT:

a) LIEHTPAJIN30BaTh OCHOBHBIE ATAIbl TEXHOJIOTHYECKOW LETTOUKU

0) IELIEHTPAIU30BaTh OCHOBHBIE ATAIbl TEXHOJIOTMYECKOM 1ETTOYKH

B) UCIIOJI30BaTh CMEMICHHYIO (JOPMY JIEJIONPOU3BOICTBA

r) ¢popma AeIONPON3BOICTBA 3HAUCHUSI HE UMEET.

6. B xone mepBru4HOI 00pa0dOTKN Pa0OTHUK pelIaeT CaeAylume 3a1a49m:
a) MPOBEPSIET MPABMWIBHOCTD aJIPECOBAHMUS;

0) oTaenset oOpalieHus Tpaxaad OT IPOYEH BXOJAIIEH JOKYMEHTAIINH;
B) COCTaBIISIET CTATUCTUYECKUI OTUET;

') KOHTPOJIUPYET XOJI PACCMOTPEHUS 00paIlIeHU TpaXKIaH.

7. 3aueM COXPAHATH KOHBEPTHI OT NMPHUCIAHHBIX 00pallleHNil rPaxaan?
a) Ha HEeM IITaMII C aTOW MOCTYIJICHUS JOKYMEHTA;

0) TOJIbKO Ha HEM MOXET OBbITh YKa3aH aJpec aBTopa oOpaiieHus;

B) TOJILKO Ha HEM MOTYT ObITh yKa3aHsl PO aBTOpa;

I') KOHBEPTHI JIFOOOH BXOAIIEH KOPPECTIOHJAEHIIMU BCETa COXPAHSIIOTCS.
8. Ecim B KkoHBepre aBa u 0OoJiee oOpamieHMH TIpaxiaaH, TO
PEerMCTPUPYIOTCH. ..

a) KaXJ10€ OTJIENbHO;

0) 1Mo OTHUM PETUCTPAIIIOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOJIBKO MEPBOE;

1) HE PETUCTPUPYIOTCSL.

9. Texkcr OI' npounTHIBaETCS CHEIUAJTUCTOM OT/AEIA AJISA ...

OHH

a) OTAeNeHUs OOpalleHUi, HE MOAJEKAIUX PACCMOTPEHHUIO IO CYIIECTBY

MIOCTaBJICHHBIX BOIIPOCOB;

0) ompeneneHus UCTIOJIHUTEIS TIO OOPAIICHUIO TPAKTaHUHA,
1) YCTaHOBJICHUS TIOAMKCH U AaThl OOpaIeHUS;

I') OT/ACJICHUS «HE OOpaIIeHHID.

10. B TeyeHne KaKOro BpeMeHH J0JI’KHA MPOWTH PerucTpauus 10KyMeHTa?

a) B TEYCHHUE TPEX IHEW C MOMEHTA MOCTYTUICHUS;
0) B TEUCHHUE YEThIPEX AHEH C MOMEHTA MOCTYILJICHHUS,
B) B TCUCHHME MATH JHEH C MOMEHTA MOCTYIUICHHUS;
T') B TEYEHUE CEMHU IHEW C MOMEHTA MOCTYIUICHUSI.



11. B kakoM KoJIn4ecTBE IK3eMILISIPOB cjeayet udrorapiuBars PKK?

a) B 1-M 2K3.;

0) B 3-X 9K3.;

B) B 5-TH 7K3.;

') B 3aBUCUMOCTH OT KOJIMYECTBA BOMPOCOB, coaepxkaruxcs B OI'.
12.3aperucTpupoBaHHbie 00panleHus Jajiee HANPABJISIOTCA. ..

a) Ha pacCMOTPEHUE PYKOBOJUTENIO OpPraHU3alMy WIH JOHKHOCTHOMY JIMILY JUIS
PE30IIOLNY;

0) Ha MOJMUCH PYKOBOJUTEIIIO OPraHU3aIUU WU JOJDKHOCTHOMY JIMILY;

B) UCIIOJIHUTEIIO JOKYMEHTA JIJIs1 PE30JIIOIUY;

I') UCTIOJTHUTEIO IOKYMEHTA JUIsl OJATOTOBKH MPOEKTA OTBETA MO CYIIECTBY.

13. Bce OI', mo koropsim HE 'OTOBHUTCS orBeT 1m0 CymiecTBy, cCiaeayer...

a) YHUYTOXKUTh B YCTAHOBJICHHOM IOPSIJIKE;

0) cricaTh «B JEJI0Y;

B) OTIPABUTH OOPATHO TPaAXKIaHUHY;

r) 00padoTaTh B COOTBETCTBHUH C UX KJIACCU(DUKAMOHHBIMU XapAKTEPUCTUKAMHU.
14. B kakoMm ciy4ae cjielyeT HANPaBUThb TPAKAAHMHY YBeAOMJICHHE O
3J10ynOTPe0JIeHUu rPaKIAHUHOM CBOMM KOHCTUTYLMOHHBIM NPpaBoM?

a) eciu ero oOpallleHHe MPUCIAHO HE B COOTBETCTBUU C KOMIIETEHIIMEH opraHa
Biactu wiu OMC;

0) ecin ero oOOpallleHHE COJEPKUT HELECH3YPHYIO JIEKCHKY, OCKOPOUTEIbHBIC
BBIPAKEHUS, YTPO3bl KU3HH, 3JI0POBBIO, UMYIIECTBY MTOJDKHOCTHOTO JHMIA WIIU
YJICHOB €T0 CEMbH;

B) €CJIM TEKCT €ro OOpalleHus He MOAaeTCs IPOYTCHHIO;

r) €CJIM TpaxJAaHUH MPHUCIA MMOBTOPHOE OOpalleHHe MO OJHOMY U TOMY XKe
BOIIPOCY 0€3 MpUBEICHUS HOBBIX (PAKTOB M JI0KA3aTEIIbCTB.

15. B kaxkue cpoku ciaeayer mnepeHampaniasatb OI', npuciiaHHoe He B
COOTBETCTBUM € KOMIIETEHIIMEl OPraHa BJIACTH WIH J0JZKHOCTHOIO Juua?

a) B TEUEHHUE 7 THEU MOCIe MOTyYEHUs;

0) B TeueHue 7 JHEH Mociie PerucTpanuu;

B) B TEUEHHUE S5 JHEH MOCIe pACCMOTPEHUSI PYKOBOIUTEIIEM;

r) B TeueHue 30 qHel ¢ MOMEHTa peruCTpaliii.

16. Eciin B TekcTe NOPYYeHUs] PYKOBOJUTEJIS YKA3aHO ''CPOYHO'', KAKOM CPOK
OTBOJAMTCS MCIIOJTHUTEJIO JJIS1 MOATOTOBKHU OoTBeTa mo OI'?

a) 3-JTHEBHBIM CPOK OT JIAThI €T0 MOMUCAHUS;

0) 10-mHEBHBIN CPOK OT JATHI €r0 MOMUCAHUS;

B) 3-IHEBHBIN CPOK OT JaThl €r0 PETUCTPALINH;

r) 10-AHEBHBIN CPOK OT AAThI €TI0 PETUCTPALIHH.

17. Ecan B TekcTe MOPYYEHUSI PYKOBOAMTEISI YKA3aHO ''0llepaTUBHO”, KaKOM
CPOK OTBOJUTCS MCIIOJHUTENIO ISl MOATOTOBKH oTBeTa mo OI'?

a) 3-THEBHBIM CPOK OT AAThl €ro MOAMUCAHUS;

0) 10-1HEBHBIN CPOK OT AATHI €r0 MOMUCAHUS;

B) 3-7IHEBHBIN CPOK OT JaThl €r0 PETUCTPAIINH;

r) 10-1HEBHBIN CPOK OT AAThl €r0 PErucTpaluu.

18. KTo moamucbiBaeT oTBeT HA o0pamieHue?

a) PpYKOBOIOUTENIb TOCYAApPCTBEHHOIO OpraHa WIM OpraHa  MECTHOTO
caMOyIpaBJieHus, JOHKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha 3TO;

0) UCIIOJTHUTEIb;



B) HauaJbHUK OT/eNa 1o padore ¢ OT;

I') J€JI0MPOU3BOAUTEID.

19. Kaxkoii TunoBoii cpok paccmorpenusi OI' oroBapuBaercsi 3aKoHOM?

a) reyeHue 50 qHER co JHSA perucTpauuy MMCbMEHHOTO OOpaIeHus;

0) Teuenue 40 gHEN CO JHS pEerucTpai MUCbMEHHOTO OOpaIeHHUS;

B) Teuenue 20 THEW co THS PErUCTpalliy MMCbMEHHOTO 00paIleHus;

r) B Teuenne 30 gHEH co THS PETUCTPallii MTUCHbMEHHOTO OOpaIlieHusl.

20. Cieayer Jiu perucTpUpOBATH BCe YCTHbIE 00pallleHUs TPaKIaH?

a) HE CIEeAYET, T.K. PETUCTPUPYIOTCS TOJIbKO MUCbMEHHBIE;

0) He cienyeT, T.K. perucTpupyrorcsi Tojbko OI', Mo KOTOpHIM B XOJ€ JTUYHOTO
npuema ObUJIO MIPUHATO MUCbMEHHOE 00pAIllCHUE;

B) PETUCTPUPYIOTCA TOJBKO T€ OOpallleHHs, MO KOTOPHIM JIaH TOJIOKUTEIIbHbBIN
OTBET;

I') PETUCTPUPYIOTCS a0COTIOTHO BCE OOpaIeHus.

21. Kakmue geiicTBMsI IPOM3BOISAT C «HE OOpalieHusiMu» ?

a) YHUYTOXKAIOT;

0) OTHPABIISIIOT B apXUB;

B) OTIPABJISIOT HA paCCMOTPEHUE Yepe3 7 THEH mociie ¢ 00pallieHuii;

') BO3BpAILIAIOT B 00IIEE JACIOMPOU3BOICTBO.

22. B kakoii ¢popme BO3MOKHA perucrpaunus oopamenui?

a) B )kypHaiie peructpaiuu Ol;

0) B perucTpalliOHHO-KOHTPOJIBHOM KapTe;

B) B DJICKTPOHHOM (hopMme;

r) Bce POpMBbI 00513aTENbHBI.

23.YT1o0 gesarhb B ¢jIydae, €CJIM TEKCT NMCbMEHHOI0 O0OpalieHusi He MoJ1aeTcs
NPOYTEHUIO?

a) OI' peructpupyercsi, HO OTBET Ha OOpallleHHWE HE JaeTcs, a 3asBUTEIb
yBegomiisieTcst (eciu ero (haMuiiusl U TIOYTOBBIN aipec MOAJAI0TCS MPOYTEHUIO) O
MPUYMHE 0TKa3a B PACCMOTPEHUH;

0) Takue OI' yHUUTOXKAIOTCA MOCJIE PETUCTPALIUN;

B) B Teuenue cemu nHei co IHA perucrpauuu oOpanieHue nepeaaeTcs B pailoHHbIN
OTJIe] BHYTPEHHUX JIETT;

1) Bce BapuaHThI OTBETa BEPHBI.

24. Kak cieayer moOCTyNHMTbH, €CJIM B oOOpaiieHHMH oO0:Kajayercsi cyaeOHoOe
pelienne?

a) OI' peructpupyeTcsi, TpaXIaHUH yBEJAOMIIAETCI 00 OTKa3e pPacCMOTPEHHS B
cootBeTcTBUH ¢ D3-59, eMy pa3bsICHSICTCS TOPSAIOK OOMXKAIOBAHUS CYIEOHBIX
pemenuii; OI' He BO3BpaIllaeTcst U XPaHUTCS S JIET;

0) OI'" He perucTpupyeTcs, He pacCMaTPUBACTCA U Yepe3 3 THS YHUUTOKACTCS;

B) OI' He peructpupyercs, HE pacCMaTpPUBAECTCS W uyepe3 3 MHsS ONpaBisieTCs B
oO11ee J1eI0IPOU3BOICTBO;

I') MOJITOTaBIMBAETCS OTBET HA OOIIMX OCHOBAHMSX.

25. Yto Takoe ucnoJiHeHre JoKymeHnTa no OI'?

a) OTIpaBKa OTBETA IPaXKIaHUHY;

0) MOArOTOBKA OTBETA IPAKIAHUHY O IPUHSATOM PEIICHUHN U BHITIOJTHEHUE PEIICHUS
1o oOpalieHuIo;

B) BBINIOJTHEHUE PEIIECHUS 110 0OPAIICHHIO;

T') perucTpanus oopamieHus.



26. KouTpoap ucnosHenusi OI' MOKHO pa3aeuTh Ha ITanbl. YKAXKHTE HX
BepHBbIii HAOOP.

a) perucTpauus; NOCTAHOBKA IOKYMEHTA Ha KOHTPOJIb; ITpeABapUTEIIbHAS IPOBEPKA
U pPEryJIUpPOBaHUE X0/1a UCTIOIHEHUS; THPOPMUPOBAHNE PYKOBOAUTEIS;

0) MmocTaHOBKa JOKYMEHTa HAa KOHTPOJIb;, IPOBEPKAa CBOEBPEMEHHOI'O JOBEICHHUS
JIOKYMEHTA J10 UCHOJHUTENS; NpeIBApUTENbHAS IPOBEPKA U PETYIMPOBAHUE X0a
UCTIOJTHEHMS; y4eT W 0000IIeHHe pe3ylbTaTOB KOHTPOJS  HCIOJHEHUS;
UH(GOPMUPOBAHNUE PYKOBOAMUTENS; OTIIPaBKa OTBETA 3asIBUTEIIO;

B) IIOCTaHOBKAa JOKYMEHTAa HAa KOHTPOJIb, MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JOKYMEHTA JI0 UCIIOJIHUTENS; MIPEABAPUTEIbHAS POBEPKA U PETYIUPOBAHUE XO/1a
UCIIOJIHEHUSI; y4eT U 0000IIeHue pe3yJbTaTOB KOHTPOJIS  HCIOIHEHUS;
MH()OPMUPOBAHKUE PYKOBOJAUTEIIS;

I') MOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOI'O JTOBEACHUS
JOKYMEHTA JI0 UCIIOJIHUTENS; MIPEABAPUTEIbHAS POBEPKA U PETYIUPOBAHUE XO/1a
UCIIOJTHEHUS; THPOPMUPOBAHUE PYKOBOIUTEISL.

27. Koraa o0paienue CHUMAaeTcsl ¢ KOHTPOJs?

a) nocje pakTUYEeCKOro UCIIOTHEHUS IPUHITOTO 110 HEMY PELIEHUS;

0) rmocye OTOpaBKU OTBETA 3asIBUTEINIO;

B) IIOCJIE PErucTpaluu oOpamieHus;

T) MOCJIE I0KJIaa pyKOBOJUTEINIO.

28. Co3nanue KaKoOro/Kakux JAOKYMEHTA/-0B OTpakaeT IPOBeJeHHEe JTala
aHaJIU3a o0palleHnil rpaxaan?

a) PKK

0) *KypHaJl perucTpaiu

B) CTATUCTUYECKUI OTUET

I') ClIpaBKa O HAPYIIEHUU CPOKa MCTIOTHEHUST 0OpaIeHus Tpaxaan

29. AmnanuTnyeckasi padora BKiIO4Yaer: 1) cucreMaTu3aunui0 BOIPOCOB,
colep:Kaluxcsi B oOpamieHusix; 2) cOOp KOJHYECTBEHHBIX IOKa3aTeJiei
BOIIPOCOB; 3) OLICHKY pPe3yJIbTATOB PACCMOTPEHUs BOINPOCOB; H ... HazoBure
YeTBePTHhIi ITall aHATUTHYECKOH padoThl (OTBET BIUIIUTE CJIOBAMM).
(npencraBneHue / OMyOIMKOBAaHUE aHATUTHYECKUX MATEPUATIOB).

30. B aHaIMTHYECKHX OTYETAX MO Pe3yabTaTaM PACCMOTPEHHMs] O0paleHui
rpaxjaaH o0palieHusi, pPACCMOTPEHHbIE € BbI€3I0M HA MECTO, YYUTHIBAKTCS:
a) B KaTeropuu nucbMeHHbix Ol';

0) B kareropuu OI', MOJy4EHHBIX B XOJI€ JINYHOTO NIPUEMA;

B) B oOmieli macce 6e3 ydera croco0a u (OpMbI MOTYUYEHHUs, TaK KaK JIaHHBIN
napameTp He SBJISIETCS CYLIECTBEHHBIM;

I') B KATErOpUM NUCBMEHHBIX M YCTHBIX OI' ¢ mocnexayromielr OroBOpKOi «u3 HUX C
BBIE3]IOM Ha MECTO...».

31. I'pa:xxnaHuH NpeAbABJfAET NACNOPT NPHU JUYHOM NPHUEME...

a) MO >KEJIaHUIO;

0) B 00s13aTEILHOM MOPSIKE;

B) MOXKET MPEAOCTABUTH KCEPOKOIHIO AaCIOPTa;

') MOXET NPEIbSBUTD JHO00M TOKYMEHT, YIOCTOBEPSIONINI €ro JINYHOCTD.

32. Y4eT JIUYHOI0 NMpueMa rpakaaH...

a) OOBIYHO HE BEJETCS;

0) Bezercs MoA0OHO yUYETy MUCbMEHHBIX U 3JIEKTPOHHBIX 00OpaIieHuii;

B) BEIETCAd 1O CHEHUATBHOM TEXHOJOTMU TOJBKO B TOCYJapCTBEHHBIX



OpraHu3alusIX;

r) BeIeTCs IO CHEIUATbHOM TEXHOJOTMHM TOJBKO B OpraHaXx MECTHOTO
caMOYIIpaBJIEHUS.

33. lokyMeHTalus ¢ pe3yJbTaTaMH JUYHOI0 IpHeMa ...

a) XpaHUTCS B CTPYKTYPHBIX NOJIPA3/IETIECHUSAX, OCYIIECTBIISIIOIIUX IPUEM;

0) mepemaeTcs MEHTPATN30BaHHO B OT/IET 0 paboTe ¢ 0OpalIeHUsIMU TpaXxaaH;

B) HE XPaHUTCS U HE MIEPEIaeTCA, TaK KaK JIMYHBIM TPUEM IPAKIAH HE YUUTHIBACTCS
IIPU OLIEHKE JI€ATEIbHOCTH TOCOPTaHOB U OPIraHOB MECTHOI'O CaMOYTPABIICHHUS;

1) BBIIAE€TCS HAa PYKHU IPAXKTAHUHY.

34. Ykaxxute BO3MO:KHbIe CPOKM XPaHeHHMs JIOKYMEHTOB IO PaccCMOTPEHUIO
oOpaleHuil rpaxaaH.

a) 30 qHEel ¢ MOMEHTa perucTpalluy;

0) 1 rox;

B) 5 1. OIIK;

1) ITocTostHHO.

35. Ykaxure BepHOe HAMMEHOBAHHUE JeJia ¢ JOKYMEHTAMH 10 O00palieHUusiM
rpaxaaH.

a) «IIpennoxkeHus rpaxxkaad Ha OYKBY «A» («b» u m.o.)».

0) «3asBiueHUs rpakJaH; JOKYMEHTHI (CIpaBKH, CBEIACHUS, NEpENHcKa) Mo X
PacCMOTPEHUIO Ha OYKBY «A» («b» u m.o.)».

B) «XKanoObl TpakgaH; IOKYMEHTHI (CHOpaBKH, CBEACHHS, IMEPENUCKa) MO HX
paccMOTpeHuIo Ha OYKBY «A» («b» u m.0.)».

r) «OOpaienus rpaxiaaH (MpeIokKEHUs, 3asBICHUS, KAIO00bl, IPETEH3UU U JP.);
JOKYMEHTHI (CIIpaBKU, CBEJCHUS, IEPENUCKA) IO UX PACCMOTPEHHUIO Ha OYKBY «A»
(«b» um.o.)».

KonTtpoJsbHas padora no kypcy «Opranusanusi padorsbl ¢ 00paleHusiMu

rpaKIaH»
3apanme 1. U3yuuts denepanbubiii 3akoH «O MOpsJIKE pacCMOTPEHUsT 00palleHus
rpaxnan  Poccuiickoit ®epepammm» ot 2 wmas 2006 roma No 59-d3. (cm.
Koncynbranrliroc. Pexxum JIOCTyIIA:
http://www.consultant. ru/document/cons doc_LAW 59999/, 170031 [Toprain
'APAHT.PY. — Pesxxum noctyma: http://base.garant.ru/12146661/ ). OtBetuth Ha
BOIIPOCHI CO cchlIKamMu Ha 3akoH Ne 59-@D3, 3an0JHUB COOTBETCTBYIOLIYIO STYEHKY
TaOJIUIIBI

Ne Bonpoc Omesem

1 | Pacnpoctpansiercs nm neifictBue 3akoHa Ne 59-®3 Ha
WHOCTPaHHBIX IpaskJaH M Ju1l 0e3 rpaxkaaHcTaa?

N

KTo MOKeT 3aCTaBUTh IpaX1aHuHa 0OPATUTHCS C KaJI000H?

3 | Bo3MOXHO 1T B3MMaHUE TUTATHI 32 PACCMOTPEHHE OOpaIIeHui
rpaxkjan?

4 | Kakue KaTeropuu MPaBOBBIX aKTOB PETYJIHPYIOT
MIPABOOTHOIICHMSI, CBSI3aHHBIE C OOpaIleHHEeM IPaKIaH?

5 | Moryr nu 3akOHbl W HMHbIE HOPMATHUBHBIE IPABOBBIE AKTHI
cyobektoB Poccuiickoit @enepanuu ocnabuTh WM OTMEHHUTH
110J10’keHus 3akoHa Ne 59-03?

Uto Ha3pIBaeTCs OOpaIeHNeM rpakIaHnHa?

Uto Ha3bIBaeTCS HpCI[HO)KCHI/ICM?

Yto Ha3pIBaeTCA 3asIBIcHUEM?

O (N

Yr1o Ha3zbIBaeTCs XKan000i1?



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

10

Koro Ha3pIBaOT TOMKHOCTHBIM JIAIIOM?

11

Moxer aM TpakAaHWH NPEACTaBIATh WIM TpeboBaTh
KaKue-JIn00o MaTepHabl?

12

Moxer 1M TpaKIaHWH 3HAKOMHUTBCS C MaTepualiaMd 110
PAcCMOTPEHHUIO ero o0palieHus?

13

Kakme  JOKyMeHTBI 1O  pacCMOTpPEHHIO  OOpalleHus
rapaHTHUPOBAHO JOJKEH MOJYUYUTh IPaK/IaHUH?

14

Kakue neicTBHsI MOKET COBEPIIUTH TPAXKIAAHWUH, €CIIM OH HE
JIOBOJICH MPUHSATHIM 10 €r0 OOPAIICHUIO PEIICHUEM HIIA eCIIH
OH YBEpEH B HENpaBUIbLHOM JeWcTBUU (Oe3aeiicTBuE)
OpraHM3alliyl WIH JIOJDKHOCTHOTO JHIla B  CBSI3U  C
paccMOTpeHHEM OOpalleHus?

15

MoseT nu OBITh MPUOCTAHOBIICHO PACCMOTpPEHUE OOpaIIeHUs
rpakjaHuHa?

16

B kakoii Mepe 3aKOH JOMyCKaeT pasrianieHue uHpopMau,
coJiep Kalieics: B o0pamieHun?

17

B kakoii cratbe copepx)aThCs TpeOOBaHUS K OQPOPMIICHHIO
MUCHbMEHHOTO 00pAalCHHUs TPaKIaHUHA?

18

Kakue tpeboBanus k 0hOpMICHHIO THCEMEHHOTO OOpaIleHHs
rpakaaHuHa oropapusaeT 3akoHa Ne 59-@3

20

Uto JODKeH  OPWIOKHTh  TIPakKIaHWMH B KadeCcTBE
MOATBEPKJICHUS CBOUX JOBOJIOB OPUTHHAJBI JOKYMEHTOB WIIH
ux xomnuu?

21

B TeueHme Kakoro BpPEMEHHM NOJDKHA MPOUTH PErUCTpALUs
JIOKyMeHTa?

22

[Touemy paccMoTpeHue oOpallleHul rpakaaH pyKOBOJIUTEIEM
JIOJDKHO MTPOMTH B TeUeHHe 7 THEeH ¢ MOMEHTa perucrpanun’?

23

Kak CICAyCT IIOCTYIHTb, €CJIM PCIICHHUEC IIOCTABJICHHBIX B
IIMCbMCHHOM O6paH_[CHI/II/I BOIIPOCOB OTHOCHUTCA K KOMIICTCHI A
HECKOJIBKHUX T'OCYAApCTBCHHBIX OpPraHoOB, OpraHOB MCCTHOI'O
CAMOYITPABJICHUS WJIU JOJIZKHOCTHBIX J'II/II_I?

24

Kak crnegyer mocTynuThb, €Cciiv OpraHu3alus nojrydnsia kainooy
Ha CBOE K€ pellieHHe M0 00palleHHIo rpaXxaaHuHa?

24

B kakoii cratke coaepkHUTCA HOpMa  00s3aTeIbHOrO
paccMoTpeHHst oOpalleHui rpaxxan?

26

[IpenycmarpuBaeT JIM  3aKOH  BO3MOXXHOCTb  BBIE3/Ia
PYKOBOJIUTENS Ha MECTO JUISl BBIHECEHHUS pEIIEHUs IO
oOpaleHus rpakJjaHuHa?

27

Moxer M TrpaxIaHWMH  y4yacTBOBaTb B MPOLEAype
paccMOTpeHusi ero obparieHus?

28

B KaKue OpTraHbl HEC MOT'YyT IIOCHLIIaTh 3aITpOChI
TOCYy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS
WIM  JIOJDKHOCTHOE  JIMIo, cobupas  uH(oOpMaIuio,
HEOOXOUMYIO JIJISl PACCMOTPEHHS OOpaIeHus ?

29

OtBewyass Ha kajnoOy, 3asBICHHE WU TPEUIOKECHHE,
rOCYIapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS
WIH JOJKHOCTHOE JIMIIO JOJDKHBI TOJNBKO 0003HAYMUTH (hakT
HapyuicHus IIpas, CBO60)I 1 3aKOHHBIX UHTCPECOB IrpaKaaHHaA
WM JIOJDKHBI TPUHATH MEpbI, HANpPaBJIEHHbIE HAa UX
BOCCTAHOBJICHWE WJIH 3aITUTY?

30

B xkakoii crathe comepxkuTCS oOs3aTenbHas HoOpMa IO
MOATOTOBKE MMCHMEHHOTO OTBETA IO CYIIECTBY?

31

B Teuenue kakoro cpoka rocyJapCTBEHHBIN OpraH, opras
MECTHOT'O CAMOYTPABICHUS WM AOKHOCTHOE JIMIO TOJIKHBI
IPEJOCTABIATh 10  3alpocy JIOKYMEHTHl M MaTepHalbl,




HEO0OXOAMMBIC JIJIsl PACCMOTPEHHUS 00paleHus?

32

B kakoMm cimydae BO3MOXEH OTKa3 B TIPEJIOCTABICHHU
JAOKYMCHTOB W MAaTCprajioB, H€O6XO,Z[I/IMI:IX AJI1 paCCMOTPCHUA
obpareHus?

33

KTo moanuceiBaeT OTBET Ha oOpanieHue?

34

Ecnu oOpaiiieHue npuciano no 3JeKTPOHHOM 1oYTe, a B TEKCTe
oOpaleHusi yKa3bIBaeTCs TMOYTOBBIM ajpec, Ha Kakoul u3
aJpECOB BBICHUIAETCS OTBET?

35

[Touemy creyeT YnTaTh AHOHUMHBIC OOpaIieHus?

36

Kak crmemyer mHOCTYymHTh, €CIM B OOpalICHUU OOXKamyeTcs
cynebHoe perieHue?

37

Kak clenyer BECTHU JEJIONPOU3BOCTBO, eciu
rOCyJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPABIICHU
WIN JJOJDKHOCTHOE JIMLIO TTOJIyYMIIM MIUCbMEHHOE OOpallleHue, B
KOTOPOM COZIepKaTcs HEIeH3YpHble JHOO0 OCKOpPOUTENbHBIC
BBIDQXCHMS, YIpo3bl JKHU3HHM, 3I0POBbI0 M HMMYILIECTBY
JIOJKHOCTHOTO JIMIIA, @ TAKXKE YIEHOB €r0 CEMbH?

38

Kak cnemyer BecTd  J€NONPOU3BOACTBO, €CIAM  TEKCT
MCBbMEHHOT0 00pallleHUsl HE OIAETCS IPOUTEHUIO?

39

Kak CJICOAYyCT BCCTHU ACIOIIPOU3BOACTBO, CCJIM B IMUCbMCHHOM
O6paH_[eHI/II/I rpaxaaHuHa COACPKUTCA BOIIPOC, HA KOTOpBII‘/‘I eMy
MHOI'OKpaTHO AaBaJIUChb MHUCBbMCHHBIC OTBCTHI 11O CYLICCTBY B
CBs3HM C PAaHCC HAIIPABJISICMBIMU O6paH_IeHI/I$IMI/I?

40

Kak cnemyer BecTH [elONpPOM3BOJICTBO, €CIUM OTBET IIO
CYLIECTBY IOCTABJIEHHOIO B OOpallleHMH BOIIPOCa HE MOXKET
ObITb JaH 0e€3 pasIjalleHus] CBEACHUH, COCTABIIOIINX
rOCYJJapCTBEHHYIO WM HUHYIO OXpaHsieMmylo (eaepanbHbIM
3aKOHOM TaiHy?

41

Kak crnegyer mocTynuTh rpakJaHUHY, €CIIM €My OTKa3aHO B
paccMOTpEeHHH 0OpalleHHusl 10 CYIIECTBY IO €ro BUHE?

42

B kakue cpoku JAOKHO OBITH pacCMOTPEHO OOpallleHue U JaH
OTBET 10 CYIIECTBY?

43

Kakoli UCKIIOUUTETbHBIA CPOK PACCMOTPEHUSI OTOBapUBACTCS
3aKOHOM?

44

Kak crnenyer opraHu30BaTh JIMYHbIA IPUEM IpaxkaaH?

45

MoskHo 11 TpeboBaTh OT rpaXKAaHUHA PEIbSIBICHNS acopTa
IpY JIMYHOM npueme?

46

CJ'ICI[yeT JIX PETUCTPUPOBATHL YCTHBIC 06pameHI/151 T pax(,uaH?

47

MoxeT 1 pyKOBOAMTEIb, BEAYIIHNA NIPUEM JaTh OTBET YCTHO
cpasy 0e3 JONOJHUTENbHbIX Pa30UpPaTeNIbCTB?

48

Homyckaer nu 3akoH Ne 59-@3 oTBeT Ha ycTHOE OoOpalleHne B
nucbMeHHOU hopme?

49

Homyckaer mm  3akoH Ne 59-O3 npuem NHCBMEHHBIX
oOpaltieHuid B X0/1€ JINYHOTO nprema’?

50

Ecnu B ycTHOM oOpallleHuu coJepKaTcsl BOIPOCHI, pelIeHHe
KOTOPBIX ~ HE€  BXOJUT B  KOMIIETEHIMIO  JaHHOTO
roCy/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJICHHUS
WJIM JOJDKHOCTHOTO JIMIIA, TO KaK CIeAyeT MOCTynuTh? Benercs
JIM KaKOe-TO JIEJIONPOU3BOJICTBO 10 3TOMY CiIyyaro?

51

B kakom cinydae rpaxkJaHWHY MOXXHO OTKa3aTb B JINYHOM
npueme?

52

KTo ocymecTBiasier KOHTpPONIb 3a COONIOACHHEM MOpsIKa
paccmoTpenusi  oOpamennii?  Kakwe  moaTBepkaaroniue
JIOKYMEHTBI CO3JIAl0TCs?

53

MoskeT i TpakJJaHUH TpeOOBaTh BO3MEIIECHUSI MPUIMHEHHBIX
yOBITKOB U B3bICKATh IIOHECEHHBIE PACXObI IPU PACCMOTPEHHUHU




obparnenuii? B kakoMm nopsiike?

54 | MoxeT 1M TOCYNapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIpAaBIIEHUs WM JOJDKHOCTHOE JHIIO0 TpeOoBaTh OT
rpaXkAaHWHA BO3MEILEHUS IPUYUHEHHBIX YOBITKOB U B3bICKATh
MIOHECEHHBIC PAcXO/bl P PACCMOTPEHUU ero oopamieHus? B
KakoM nopsjke?

3nanme 2. ChopmupoBaTh noptdhoiaro HOKyMEHTOB Mo paboTe ¢ oOpalleHUusIMu

rpaXkAaH B COOTBETCTBUU CO CIEAYIOIINM IEPEUHEM:

[Ipennoxenue (oOpazel TEKCTa)

3asiBrieHue (0Opa3el] TeKCTa)

Kamoba (obpaser TekcTa)

[TuchbMO-OTBET HA TIPEAJIOKEHUE / 3asBICHUE / KaI00y

dopmMa KypHaia peructpainuu oopaiieHuit rpaxaa (OI)

PerucrpannonHo-koHTpoapHas kapta (2 2k3. - ¢popma PKK, 1 »x3. —

3anojiHeHHas (opma o oAHMY U3 obparenuii mi.1,2,3)

7. llabmon yBemomuienusi o nepenanpasienun OI' B apyroi opran Biactu /
OpraHu3allii0 B COOTBETCTBUH C KOMIIETCHIIMEH

8. lllabmoH yBemoMJICHHS O 3JOYNOTPEOJCHUU TPaXKIAHUHOM CBOUM
KOHCTUTYITHOHHBIM ITPaBOM

9. Illa6mon yBemomieHus o0 TOM, 9To TeKCT Ol He moamaeTcst MpOYTCHHUIO

10.11Ta610H yBEIOMIICHHS O TIPOJUICHUH cpoka ucromaerns Ol

11.11Ta6si0H yBeIOMIIEHUS O TPEKPAILEHUH JIesIonpoun3BoicTBa no OI

12.11Ta60H yBEeIOMIICHHS 00 OTKa3¢ B PACCMOTPEHHUH B CBSI3H C 00’KaJIOBaHUEM
Cy1eOHOTrO pelICHUS

13.111aG0H yBenoMyeHHsI 00 OTKa3e B PACCMOTPEHUU B CBSI3U C XKaJIOOOW Ha
paHee MPUHSTOE PEIICHUE

14 .TTucemo-3anpoc B npyroit rocopran, OMC opraHuzanuio CBsI3H C
paccmotpenuem Ol (oOpaserr)

15.TTuceMo-0TBET Ha 3arpoc u3 apyroro rocoprana, OMC opranuzaiuu CBsi3u ¢
paccmotpenuem Ol (oOpaserr)

16.111abmoH  COMpPOBOAMTENBHOTO THChMa O mnepeHampasienuu O B
COOTBETCTBHU C KOMIIETCHIIUEH

17.111aG1a0H cONPOBOAUTENBHOTO MUChbMA K Konuu oTBeTa Ha O

18.Craructuueckwnii otdet mo padore ¢ OI' (oOpa3err)

19.®opwma cripaBku 0 HapyIIEHUH CPOKOB paccmoTpenHwust OI°

20.PeecTp mo4TOBBIX OTIPABICHUI

21.JTuct pe3osroruit

22.I'paduk TUIHOTO MTpUEMa TpaXkKaaH

23.Kaprouka 1u4HOTO IpuemMa
24.0nuch

onkwbdrE

HToroswlii TecT no pucuunianne «Opranusanusi padoTel ¢ 00palieHUSIMHU
rpazKIan»
1. ITpononxute ppa3y «Ha 3Tane npuema odpaieHuii KOHBEPT...»
a) BCerja YHUYTOXKaeTCs;
0) MHOTJJa YHUYTOXKAETCS;
B) HUKOI'/Ia HE YHUUTOXKACTCS;




I') KOMUPYETCsl.

2. PabGora ¢ oOpaieHusiMu Ipax/aaH BeaeTcsl. ..

a) B 00IIIeM JIeTTOTIPOU3BOJICTBE

0) OTIEIBHO OT OOIIETO JEIONPOU3BOCTBA

B) HE BeJIeTCs BOOOIIIE

') BMECTE C KaJPOBBIM JEJIONPOU3BOACTBOM

3. s 3pPpexTUBHOM padoOThI ¢ 00palICHUSIMH TPAKIAH CIeAYeT:

a) LIEHTPAJIN30BaTh OCHOBHBIE ATAIbl TEXHOJIOTHYECKOW LETTOYKU

0) IELIEHTPAIU30BaTh OCHOBHBIE ATAIbl TEXHOJIOTMYECKOM 1ETTOYKH

B) UCIIOJI30BaTh CMEIICHHYIO (hOpMY JIEIONPOU3BOICTBA

r) opma nenonpor3BoIcTBa 3HAUCHHS HE UMEET.

4. B TeyeHHe KAKOr0 BpeMeHH J0JIKHA MPOTH perucrpamnus 10KymeHTa?
a) B TEUCHHUE TPEeX JHEH C MOMEHTA MOCTYIICHUS;

0) B TeUEHUE YEThIPEX JHEH C MOMEHTA MOCTYIICHHUS,

B) B TCUCHHE MATU JHEW C MOMEHTA MOCTYILICHHUS;

') B TEUEHUE CEMU JTHEH C MOMEHTA MOCTYTUICHHUS.

5. B kakume cpoku ciaeayer mnepenanpasiasatrs OI', npucianHoe He B
COOTBETCTBHM C KOMIIETEHIIMEH OPraHa BJACTH WIH JOJKHOCTHOIO Jiua?
a) B TeYeHUE 7 AHEH MOCIe MOTyYCHUS;

0) B TeueHue 7 JHEH Mociie PEerucTpanuy;

B) B TEUEHHUE S5 JHEH MOCIE pACCMOTPEHUS PYKOBOIUTEIEM;

r) B TeueHue 30 qHel ¢ MOMEHTa PETUCTPaLlUK.

6. Kakoii TunoBoii cpok paccmorpennst OI' oroBapuBaercs 3aKOHOM?

a) TedeHne S50 AHEH o THS PETUCTPALlU MMCbMEHHOTO OOpalleHUs;

0) Teuenue 40 nHEN co JHS perucTpaluy MUCbMEHHOTO 00pallleHus;

B) TeueHue 20 THEH co JIHS perucTpalyu MMCbMEHHOTO O0paIleHus;

r) B Teuenue 30 aHel co THS perucTpaluy MUCbMEHHOTO OOpallieHusl.

7. Caenyer Jid perucTPHUPOBATH BCe YCTHbIE O0OpalleHus rpaxian?

a) HE CIeAYET, T.K. PETUCTPUPYIOTCS TOJIbKO MUCbMEHHBIE;

0) HE clenyeT, T.K. perucTpupyrorcs Tojbko O, 0 KOTOPHIM B XOJE JIMYHOTO
npuema ObLIO MPUHATO MUCbMEHHOE 00pAILIEHHUE;

B) PETUCTPHUPYIOTCA TOJBKO T€ OOpaIlEHUs, MO KOTOPBIM JIaH MOJIOKUTEJIbHBIN
OTBET;

I') PETUCTPUPYIOTCS AOCOTIOTHO BCe 0OpalieHusl.

8. Kakue neiicTBUS IPOM3BOJAT € «HE 00pPALLIECHUSIMID)?

a) YHUYTOXKAIOT;

0) OTHPABJISIIOT B apPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH Mmocie ¢ 0OpalieHui;

I') BO3BPAIIAIOT B 0011ee AETONPOU3BOJICTBO.

9. B kakoii ¢opme BO3MOKHA perucrpauus oopameHuii?

a) B )KypHaiie peructpaiuu Ol';

0) B perucTpalliOHHO-KOHTPOJIBHOM KapTe;

B) B DJIEKTPOHHOU (popme;

r) Bce POpMbI 00s13aTENIbHBI.

10. Yo genars B ciiy4yae, €CJIM TEKCT MMCbMEHHOI0 00PallleHUs He MOANaeTCsl
MPOYTEHHUIO?



a) OI' perucrpupyercs, HO OTBET Ha oOpalleHHe He JaeTcs, a 3asgBUTEINb
yBegomiisiercst (eciu ero (haMuiiisg U MOYTOBBIN a/pec MOAJIAI0TCS MPOYTEHHIO) O
IPUYHMHE 0TKa3a B PACCMOTPEHUMU;

0) Takue OI' yHUUTOXKAIOTCA MTOCJIE PETUCTPALIUN;

B) B TeueHue cemu qHEl co AHS perucTpaiuu oOpamieHue nepeaaeTcs B pailoHHbIN
OTJIe] BHYTPEHHUX JIETT;

1) Bce BapuaHThI OTBETA BEPHBI.

11. Yo Takoe ucnojiHeHue 1okymenrta no OI'?

a) OTIIpaBKa OTBETA IPAKIaHUHY;

0) MOATOTOBKA OTBETA FPAKIAHUHY O IPUHITOM PEIICHUH U BBITIOJIHEHUE PEIICHUS
10 oOpaleHuIo;

B) BBINIOJIHEHUE PEIICHUS 10 00paIeHUIO;

I') perucTpaiys ooparieHusl.

12. Konrpoas ucnosHeHuss OI' MOKHO pa3iesMTh Ha 3Tanbl. YKaKUTE MX
BEpPHbIH HA0OP.

a) perucTpanus; NOCTAHOBKA IOKYMEHTa Ha KOHTPOJIb; TPeABapUTEIbHAs TPOBEPKA
U PEryJIMpOBaHUE X0Ja UCTIOJIHEHUS; HHPOPMUPOBAHUE PYKOBOIUTES;

0) MOCTaHOBKA JOKYMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOIO JIOBEIECHUS
JIOKYMEHTA J10 UCHOJHUTENS; peIBaApUTENbHAS IPOBEPKA U PETYIMPOBAHUE X0
UCIIOJIHEHHSI; y4YeT U 000OILIeHHuEe pe3yJbTaTOB KOHTPOJIS  HCIOJIHEHHS;
MH()OPMUPOBAHKUE PYKOBOAMTEIIS; OTIPABKA OTBETA 3asIBUTEINIO;

B) IIOCTaHOBKAa JOKYMEHTAa HAa KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOI'O JIOBEJICHUS
JIOKYMEHTA J10 UCIOJHUTENS; IPeBAPUTEIbHAS IIPOBEPKA U PETYIMPOBAHUE X0a
UCIIOJIHEHUS; ydeT U O0000IIeHHe pe3ylbTaTOB KOHTPOJIS  UCIOJHEHHS;
MH(GOPMUPOBAHUE PYKOBOAUTEIIS;

I') IOCTAHOBKA JOKYMEHTa Ha KOHTPOJIb; MPOBEPKAa CBOEBPEMEHHOI'O JOBEICHUS
JOKYMEHTA J10 UCIOJHUTENS; NPeIBAPUTEIbHAS IPOBEPKA U PETYIMPOBAHUE X0
UCIIOJTHEHUSI; THPOPMUPOBAHUE PYKOBOIUTEISL.

13. Koraa oOpameHue CHUMAaeTCsl C KOHTPOJIA?

a) nocje (pakTUYECKOro UCTIOTHEHUS! IPUHSIITOTO 10 HEMY PELIEHUS;

0) rmocJye OTOpaBKU OTBETA 3asIBUTEIIO;

B) IIOCJI€ PErucTpaluu oOpamnieHus;

I') IOCJ€e TOKIaAa pyKOBOAUTEIIO.

14. Anaautnyeckasi padora BKJWO4aer: 1) cucreMaru3aluil BOIIPOCOB,
colep:Kaliuxcsi B o0pamieHusix; 2) cOOp KOJUYeCTBEHHBIX IOKa3aTesei
BOIIPOCOB; 3) OLIEHKY pe3yJIbTaTOB PAaCCMOTPEHHs BONPOCOB; M ... HasoBure
YeTBEPTHIil ITaN aHAIUTHYEeCKOH padoThl (OTBET BIUIIUTE CJIOBAMH).
(mpencraBneHue / OMyOIMKOBAHNE AHATUTHYECKUX MAaTEPUATIOB).

15. Yuer JM4YHOIO NIpreMa rpax/iaaH...

a) OOBIYHO HE BEICTCS;

0) BemeTcs MoA00HO YUYETy MUCHbMEHHBIX U DJIEKTPOHHBIX 0OpaIeHuil;

B) BEIETCS MO CIEHHAIbHOM TEXHOJIOTMU TOJBKO B TOCYJAapCTBEHHBIX
OpraHu3alusIX;

r) BeIeTCs IO CHEHUaIbHOM TEXHOJOTMHM TOJBKO B OpraHaXx MECTHOTO
caMOyIIpaBJICHUSI.

16. /lokymeHTanus ¢ pe3yJbTaTaMM JUYHOIO NIPUEMa ...

a) XpaHUTCS B CTPYKTYPHBIX MOJIpa3/IETIECHUSIX, OCYIIECTBIISIONINX TPUEM;

0) mepenaeTcs LEHTPATIM30BaHHO B OT/AEN MO paboTe ¢ 0OOpallleHUsIMHU TPak/1aH;



B) HE XpaHUTCS U HE TIEPEIaeTCs, TaK KaK JIMYHBIM IPUEM IPaKIaH HE YUUTHIBACTCS
IIPU OLIEHKE JIeITeIbHOCTH TOCOPTaHOB M OPraHOB MECTHOI'O CaMOYTPAaBIICHHUS;

1) BBIIAE€TCS HAa PYKHU IPaXKIAHHHY.

17. Ykaxure BO3MOXKHBbIE CPOKH XPAHEHUS] JOKYMEHTOB 110 PACCMOTPEHHIO
oOpaleHuil rpaxKaaH.

a) 30 1Hel ¢ MOMEHTA PETUCTPALINH;

0) 1 ronx;

B) 5 1. OIIK;

1) IloctostHHO.

18. Ykaxkure BepHOe HAMMEHOBAHHE [1eJIa ¢ JOKYMEHTAMH 0 00palleHUAM
rpaaaH.

a) «[Ipennoxenus rpaxkaan Ha OYKBY «A» («by» u m.o0.)».

0) «3asBiIeHUs] TpakJaH; TOKYMEHTHI (CIpaBKH, CBEICHUS, NMEPENucKa) Mo X
paccMOTpeHUIo Ha OYKBY «A» («b» u m.0.)».

B) «XKanoObl TpakjgaH; JOKYMEHTHI (CIpaBKH, CBEACHHS, MMEPENUCKa) MO HX
pPacCMOTPEHUIO Ha OYKBY «A» («b» u m.o.)».

r) «OOpaienus rpaxaaH (MpeaioKeHus, 3asBICHUsI, )Kall0Obl, TPETEH3UU U Ap.);
JIOKYMEHTHI (CIIPaBKH, CBEJEHUS, IEPEMUCKA) [10 UX PACCMOTPEHUIO Ha OYKBY «A»
(«B» um.o.)».

19. K10 1015keH OpraHn3oBaTh NpueM o0paleHnd rpaxkaan?

a) opransl ¢eqepaibHON 3aKOHOIATEIbHOM U UCTIOJIHUTEIHLHOM BIACTH;

0) opraHbl MECTHOT'O CaMOYIIPaBJICHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OPraHM3alUsaX, OCYLIECTBISAIOMINX
myOJIMYHO 3HAYUMBbIe (QYHKIINH;

I') UHMBUTyaJIbHbIC TTPEATNPUHUMATEIH.

20. Kakoii 3 mnepevyMcJeHHbIX HHMKEe HWHCTHUTYTOB SIBJSAETCA HauOoJee
MOMYJISIPHBIM B CTATHCTHKE O0pamenunii rpaxaan P®?

a) MHCTUTYT Npe3uAeHTCKOM BiacTu PD;

0) MHCTUTYT (efiepaibHOM 3aKOHOIaTeNIbHOU BllacTh PD;

B) MHCTUTYT (pesiepanbHOI UCTIOTHUTENIbHON BIacTu PO;

I') MHCTUTYT 3aKOHOJATEIbHON U UCTIOJHUTENBHOU BIIaCTU CyOBEKTOB PD.

21.Kak caeayer kKpaaupuuUMpoBaTh KajJ00y HAa HEPACCMOTPEHHE WJIH
HeCBOeBpeMeHHoe paccmoTpenue OI'?

a) Kak »ajao0y Ha HApYyIIEHHE COLMAIbHO-3KOHOMUYECKOTO MPaBa;

0) Kak *kayo0y Ha HapyIIeHHE TPAKIAHCKOTO (JIMYHOTO) TIPaBa;

B) KakK »ajo0y Ha HapyIlIeHUE MOJIUTUYECKOTO MPaBa;

I') KaK *ajxo0y Ha HapylIeHHne KyJIbTypHOTO TIpaBa.

22.1lpaBo rpaxxaaH HaNpPaBJAThL HHAUBHUAYAJIbHbIE  KOJJIEKTUBHbIE
o0palieHus1 B rocy1apCTBeHHbIE OPraHbl, OPraHbl MECTHOT0 CAMOYIIPaBJICHHSA
rapaHTHPOBAHO

a) cr. 33 Koncrurynuu PO;

0) ct. 43 Koncrutyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 roaa;

r) ['paxxnanckum konekcom POD.

23.Kakum npaBoBbIM AKTOM B YHCJIO 3asiBUTeJIel ObLIIM BKJIIOYEHbI HEe TOJIbKO
(pu3nyeckue JMa, HO U WPUANYecKHUe Juua’?

a) Koucturyuuu P®;

0) @3 Ne 80 ot 07 mast 2013 ropa;



B) @3 Ne 59 ot 02 mas 2006 rona;

r) Konekcom Poccru 06 amMUHHUCTPATUBHBIX PABOHAPYILICHUSX.

24.B KkakoM [JOKYMeHTe COAepKMTCS Haubojgee MOJHOEe OTpaKeHHe
TpedoBanuii Mo opranusaunu padorsl ¢ OI' B P® Ha Bcex ypoBHsX?

a) Koucturyunu P®;

0) @3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHUK METOJUYECKHX PEKOMEHIAIMil ¥ JOKYMEHTOB, B TOM YHCIE B
AIIGKTPOHHOM BHJE O paboTe ¢ OOpalIeHUSIMH U 3allpoCaMU POCCHICKUX U
WHOCTPAHHBIX TpaXKJaH, JIUIl 0e3 TpaKJaHCTBa, OOBEAUHEHUN TpaxaaH, B TOM
YyuClIe IOpUANYECKUX JUl, B npueMHbIX [Ipesumenrta Poccuiickont denepaunu, B
rocyJapCTBEHHBIX OpraHax U OpraHax MECTHOro camoynpasierus» (¢ 2013r.)
25.B kaKy1o 1eJI0NPOU3BOJACTBEHHYIO 110Xy NpHeM O0panleHuil 1 MOAroTOBKA
OTBETOB Ha HUX CPOPMHUPOBAJIACH B CIEHMATU3MPOBAHHYIO 00J1aCTh PadOThI ¢
TOKYMEHTAMHU?

a) lenonpousBoactso JpesHueii Pycu;

0) IIpukazHoe 1eI0mpPOU3BOJICTBO;

B) MuHuCTEpCKOE 1€T0NPOU3BOJICTBO;

r) CoBeTckoe AeI0NpOr3BOICTBO

26.HazoButre BHI O0O0pamieHMH TIpPaXKIAaH, KOTOPbI YINOMHUHAETCH B
HOPMATHBHO-NIPABOBBIX aKTax cyObekToB P®, HOo He Ha3BaH B DP3 Ne 59 or
02.05.20067

a) MpeJUI0KEHUE;

0) 3asiBJICHHUE;

B) kayio0a;

I') X04aTalCTBO.

27. J1enenune OI' Ha npea10KeHUSs], 3asiBJIEHUS], 2KAJT00bI pecTABIIsIET CO0OIA. ..
a) knaccuduxaruo OI' mo popme paccmoTpenust ooparieHui;

0) kinaccudukanuo OI' o UCTOYHUKY TOJTYYEHHUS;

B) knaccugukanus Ol mo TemaTuke BOIPOCOB;

I') KJIacCU(PUKALIMIO TI0 BUJIaM BOIIpOca.

28.Bbi0epuTe mNpaBWJIBHBIM Ha00p M PacHoJI0KEHHEe KOMIIO3UIIMOHHBIX
3JIEMEHTOB TekcTa orBera Ha OI':

a) peKOMeHIyeMble / TPeANpPUHATBIE AeCTBUS; popMynrpoBKa pemenus no Ol
nepeckas conepxkanus Ol

0) mepecka3 coxaepxanusi OI'; pexomeHayemble / MPEANPUHSATHIC JICUCTBUS;
dbopmynupoBka pemrenus o Ol

B) dhopmynupoBka pemrenus o OI'; mepecka3 conepxanus Ol

r) nepeckas coaepxanus OI'; hopmynuposka pemenus o OI'; pekomeHnayembie /
NPEANPUHATHIE TEUCTBUS.

Bomnpocekl Kk 3k3aMeHy 10 JucuuILInHe «Opranuzanus padoTsl ¢
00palIeHUSAMH TPAKIAH»
1. OOpaieHue rpaxaad Kak BakHeuas ¢GopMa ydyacTus rpaxkiaH B yIpaBlIeHUN
JEMOKPaTUYECKUM TOCYAapCTBOM
OI" kak cpeiCcTBO OCYIIECTBICHUS U OXPaHbI MPAB JTUYHOCTH.
3. OI' kak cCpencTBO YKpEIUIeHHs CBS3€M TrOCyIapCTBEHHOIO ammapara c
HACEJICHUEM.

N



4. OI' kaKk CylIeCTBEHHbIH MCTOYHHK WH(MOpMAIMU, HEOOXOIUMO NpPHU pEUICHUU
TEKYIIUX U MEPCIEKTUBHBIX BOMPOCOB T'OCYAAPCTBEHHOIO, XO3SIICTBEHHOTO U
COLIMAJIbHO-KYJIBTYPHOTO CTPOUTEIHCTBA.

5. OI' kak omHa u3 GopM ydacTus TpaxIaH B YIPaBICHUU TOCYJapCTBOM,
CyOBeKTOM (penepaluu u ero TeppUTOpUaIbHBIM 00pa30BaHUEM.

6. OI kak ogHa U3 GopM KOHTPOJIS HAPOJIa 32 IEATEIHHOCTHIO TOCYJaPCTBEHHBIX U
OOIIECTBEHHBIX OPTaHOB, OOPHOE C BOJOKUTOM, OIOPOKPATU3MOM U JIP.

7. Bwuapl nucbMeHHBIX oOpareHnii rpaxkaad. OcoOeHHOCTH KOMITO3UIINH, S3bIKA U
CTHJIA.

8. dopmysip-oOpaser] mucbMa->Kalo0bl.

9. ®opmynsip-oOpaszen MuchMa-3asiBICHUS

10.®opmysip-o6paszel MuchMa-MpeIoKeHHS

11.®opmysip-oOpaszelr xoaaTaicTa

12.®opmyisip-oOpazelr KOJIEKTUBHOTO OOpaIieHus

13.®opmysip-obpaser] nmuchbmMa-oTBeTa Ha oopaieHne. OCOOEHHOCTH COCTABIICHUS
U opOpMIICHHS OTBETa Ha KANOObI, 3asgBICHUS, MPEIJIOKEHUS, XOAaTalCTBa,
KOJIJIEKTUBHOE OOpallleHHE.

14. TpeGoBaHus K NOPSAAKY MCHOJHEHUA (DYHKIIMU MO PACCMOTPEHHUIO OOpallleHUu
rpaxjaH B Poccuiickoii @eaepannn (HOpMaTUBHO-METOAUYECKas 0a3a).

15.Cpoxu paccMOTpEeHUsI MUCbMEHHBIX M YCTHBIX 0OpallleHui TpakJaH

16.YcnoBust u Bpemsl JIMYHOTO TMpHEMa TpaXkJIaH B OpraHax TroOCyAapCTBEHHOU
BJIACTU M MECTHOTO CAMOYIIPABJICHHS. CPOKU UCIIOJIHEHHSI YCTHBIX 0OpaIlieHu .

17.TpeGoBaHuUs K IOMEUIEHUSIM U MECTaM, MpeTHa3HAYCHHBIM JIJI OCYIIIECTBICHUS
paccMOTpeHusl OOpallleHU TPpakIaH

18.Pe3ynbpTaT paccMoTpeHus: oOpalieHui rpakian. AHaauTH4eckas padora.

19.0TBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMII 3a  OpraHu3aiyio  pabdoThl M
JIOKyMEHTUPOBaHKUE OOpaIieHuil TpakJaaH, 3a COXPaAaHHOCTh JOKYMEHTOB IpH
paccMOTpEeHUH OOpaIlieHui TpaXKaaH.

20.ITporenypa paccMOTpEHHUSI TUCEMEHHOTO 00paIeHus

21.TTpuem u nepBuuHas o0paboTKa 0OpaIeHIH rpakKaan

22.Peructpanus 1 aHHOTHPOBAHUE TTOCTYIMHUBIINX 0OpaIieHui

23.Hampasienue oOpaiieHus: Ha pacCCMOTPEHHE

24. JIokyMEeHTHUpPOBaHHUE MPOIIeTyPhl pACCMOTPEHUS MMCHbMEHHBIX 00paIleHui.

25.JI0KyMEHTHUpOBaHUE TPOIEAYPHl PACCMOTPEHHUsI OOpalleHui B XO/€ JTUYHOTO
npuema rpaxaan

26.1ToctanoBka oOpalieHui rpakaH Ha KOHTPOJIb

27.0¢opMieHue 1 HaMpaBJICHUE OTBETA HA OOpaIeHUs TpaxaaH

28.IIpenocraBnenre cipaBOYHOM HHPOPMAITUN O XO/I€ PACCMOTPEHHUS OOpaIICHUS

29.1Topsimok 1 popMbI KOHTPOJIS 332 XOJIOM PACCMOTPEHHEM OOpAaIIeHU Tpak/IaH.

30.CoctaB W Ha3HAYeHUE JIOKYMEHTOB II0 COIPOBOXICHUIO pabOThI C
oOpalleHUsIMU TPaKJIaH.



MpunoxxeHue 2

O1eHOYHbBIE CPEACTBA /ISl IPOBEAECHUA MPOMEKYTOYHOM aTTeCcTaIluu

Kon Wupnkarop
WHIUK | JOCTHKEHUS
aropa | KOMIETEHIMH

O1eHOYHBIC CPeICTBa

YK-11 Cnoco0en ¢opmMupoBaTh HeTepnuMoOe OTHOLIEHHE K NPOSIBJEHHAM JIKCTpeMH3Ma,
TeppOpHM3Ma, KOPPYNUHUOHHOMY MOBEJCHUI0 M NPOTHUBOAEHCTBOBATH MM B NpodeccHoHAIbHOM

ACATCIABHOCTH




Kox Wuaukarop O1eHOYHBIC CpPeICTBa
WHAUK | JOCTHKEHHUS
aropa | KOMIICTCHIMH
Bonpocsl k 3x3ameny 1o gucuuiminHe «Opranuzanusi padoTsl ¢
o0pameHHsIMHU TPaKIAH»

1. OOpamienne TpakJaH Kak BakKHeWmas Qopma ydacTus
rpaXkJlad B yNPaBJICHUN AEMOKPAaTHIECKUM T'OCYAapPCTBOM

2. OI KaK cpeACTBO OCYIIECTBICHHS 1 OXPaHbI IPaB TMYHOCTH.

3. OI' KaK CpeAcTBO YKpEIUICHHS CBsI3ei TOCyAapCTBEHHOTO
amnmapara ¢ HaCeJICHUEM.

4. OI' Kak CyUIeCTBEHHBI HMCTOYHMK  HH(opManuy,
HEOOXOMUMO TPU PEUIEHUH TEKYyIIUX W MEPCHEKTHBHBIX BOIIPOCOB
roCyapCTBEHHOTO, XO3AHCTBEHHOTO u COLMAJIbHO-KYJIbTYPHOTO
CTPOUTEIIBCTBA.

5. OI' xak omHa W3 (OpPM yHacTHs TPaKIaH B YIpPaBICHUH
rocyIapcTBOM, CyObekToM (enepamuu © = €ro  TEPPUTOPUAIBHBIM
00pazoBaHHEM.

6. OI kak ogHa u3 (HOpM KOHTPOJISL HAPOJIA 32 ACATEILHOCTHIO
TOCYJapCTBEHHBIX M OOIIECTBEHHBIX OpPraHoB, OOphOe C BOJOKUTOM,
OIOpPOKPATH3MOM U JIp.

7. TpeboBanuss K TIOPSAKY HWCHONHEHWS (QYHKIUU IO
paccMoTpeHur0  oOpameHuit Tpaxkmaan B Poccuiickoit ®Denepanmu

Ormpenesier (HOpMaTI/IBHO-MeTO,I[%LIGCKaSI 6aza).
KPyT  PHCKOB Hrorosplii Tect no aucuuminue «Opranuzanus padoTsl ¢
SKCTPEMHCTCK ) 0o0paleHusIMH IPAKIaAH»

N 1. Kakoii u3 mnepeyucieHHbIX HM:K€ HWHCTHTYTOB SIBJISIETCS
on, HauOoJIee MONMYJISIPHBIM B CTATUCTHKE 00panieHuii rpaxaan P®?
Tep 13 OpHCTHIC a) MHCTUTYT Ipe3uJeHTCKoN BinacTtu PD;
cKou, 0) uHCTUTYT (penepanbHON 3aKOHOJATeIbHOM BiacTu PD;
KOppyIIUHOHHO B) HHCTHUTYT (eepaabHON HCIIOIHUTEILHOMN BiIacTH PD;
i aKTUBHOCTH T) MHCTUTYT 3aKOHOAATEIHHON U MCTIOJHUTEIHHON BIACTH CYOBEKTOB

vk-111 | B pamkax | PO.

[IOCTaBJIEHHOM 2.Kak ciaenyer kBaaupuuupoBaTh xajno00y Ha HepaccMOTpeHHe
eTn H | WM HecBOeBpeMeHHOoe paccMoTpenne OI'?
nmpearaet a) KaK xalio0y Ha HapylIeHHE COMANbHO-I)KOHOMUYECKOTO MPaBa;
CHOCOBEl WX 0) KaK >kaj00y Ha HapyIICHUE TPaXKIaHCKOro (JINYHOTO) MpaBa;
yCTpaHeHus, B) KaK >kayio0y Ha HapylIeHHUE OJIUTHYECKOTO IPaBa;
OLCHMBACT  © T') KaK ’kaio0y Ha HapyIlleHre KyJIbTypHOTO IIpaBa. }

3. KT0 10/2KeH OpraHu3oBaTh NpueM o0paleHuii rpaxaan?
nosuiiH a) opraHbl (enepaqbHONH 3aKOHONATEIBHONM M HCIIOJHUTEILHOM
3aKOHOMATENBC | pracry:

TBa

0) opranbl MECTHOTO CaMOYTIPABIICHHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OpraHU3alMsiX,
OCYIIECTBIISIONIHX ITyOJIMYHO 3HAYNMBbIEe (DYHKITHH;

T') UHJIUBH Iy aJIbHbIC IPEATNPHHUMATEIH.

4. AnaauTHdeckasi padora BKJIOYaeT: 1) cucTeMaTH3alUIO
BOIIPOCOB, COJep:KAIIUXCA B OOpameHMsiX; 2) cOOp KOJIHYeCTBEHHBIX
nokasaTtejeii BOMpPocoB; 3) OIEHKY Ppe3yJbLTATOB PaccMOTpPEHUs
BONpocoB; u ... HazoBuTe 4eTBepTHIil 3Tam aHAIMTHYECKOI PadOTHI
(Omeem snuwiume crosamu).

5. Korna oGpaimenne cHUMaeTCst ¢ KOHTpoJs?

a) mocie (aKTUIECKOTro UCTIOHEHHUS PUHATOTO M0 HEMY PEIIeHUS;

0) mocre OTIpPaBKY OTBETA 3aIBUTEIIO;

B) MOCJIE PETUCTPALIMU OOpalIeHNS;

T) TocJje A0KJIaia PyKOBOIUTEIIO.

6. UTo Takoe ucnoHeHue JoKyMeHnTa mo OI'?

a) OTIIpaBKa OTBETA MPaKJaHUHY;

0) MOAroToBKa OTBETa TPAXTAHMHY O MNPUHATOM pELUICHUH MU
BBITIOJTHEHNE PEUICHHS 10 00paIIeHHIO;

B) BBITIOJIHEHHE PELICHUS 10 00palIeHHUIO;

T) perucTpanus oopaieHusl.




Kon HuaukaTop O1eHOYHbIE CpeicTBa
WHIWK | JOCTIKEHUS
aTopa | KOMIICTCHIHH

7. Kontpoanr ucnogHenuss OI' MOXKHO pa3ieuTb Ha IJTambl.
Ykaxkute ux BepHbIil Ha0op.

a)  perucTpamusi; IIOCTaHOBKAa  JIOKyMEHTa Ha  KOHTPOJb;
MpenBapuTeNbHas TIPOBEpPKa W  PErylUpOBaHHE XOJa WCIOIHEHHS,
WH(POPMUPOBAHUE PYKOBOIUTEIS,

0) MOCTaHOBKA JJOKYMEHTa Ha KOHTPOJIb; MPOBEPKAa CBOSBPEMEHHOTO
JIOBEIEHUs] TOKyMEHTa 10 WCIOJHUTENS; TpeaBapUTeNbHas IMPOBEpKa H
pEeryJIMpOBaHUE XOJa WCIOJHEHUS; yd4eT U 0O0O0OIICHHE pe3yJbTaToB
KOHTPOJIS UCIIOJIHEeHUS; HH(POPMHUPOBAHUE PYKOBOJIUTENS; OTIPaBKa OTBETa
3asIBUTEITIO;

B) MTOCTAHOBKA JOKYMEHTAa Ha KOHTPOJIb; MPOBEPKa CBOEBPEMEHHOTO
JIOBEJICHUSI JTOKYMEHTa /0 HCIOJHUTENS; MpeBapUTeNbHas IpOBEpKa U
perynupoBaHre XOJa WCIIOJIHEHUS; ydeT U 0O0OOIIeHHne pe3yiabTaToB
KOHTPOJIA UCTIOTHEHUST; WHHOPMUPOBAHUE PYKOBOIAUTEIS,

T') MOCTaHOBKA JOKYMEHTA Ha KOHTPOJIb; IIPOBEPKA CBOEBPEMEHHOTO
JOBCACHUA I[OKyMeHTa J10 UCIIOJIHUTCIIA, HpC[IBapI/ITeJ'H)HaH HpOBCpKa nu
pETyIHpOBaHKE X0/1a UCTIOTHEHUST; WH()OPMUPOBAHNE PYKOBOAHUTEIS.

Koutpoabhasi padoTra no kypcy
3apanmne 1. V3yunts QemepanbHbiii 3aKoH «O MOPSIKE paCCMOTPEHIS
oOpamenus: rpaxnan Poccutickoii @enepammu» ot 2 mas 2006 roma Ne
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OTBeTHTh Ha BOIPOCH €O cChUKaMH Ha 3akoH Ne 59-D3, 3amoaHNB

COOTBETCTBYIOIIYIO SIYEHKY TAOJIHUIIBI

Bonpoc

Omeem

PacnipocTpansiercst m nelictBue 3aKoHA
Ne 59-03 Ha HHOCTpaHHBIX TPAXKTAH U JIUIT O€3
rpa)aaHcTBa?

Kro Moxer 3acTraBuTh TpakIaHUHA
00paTUTHCS C HKat000¥?

Bo3MoXHO 1M B3UMaHWE IUIATHI 32
paccMOTpeHue oOpalleHui rpaxIaH?

Kakue kareropuui mpaBOBBIX AaKTOB
PETyIUPYIOT MPaBOOTHOIICHUS, CBSI3aHHBIC C
obOpareHieM rpaxaan?

MOFYT JIM 3aKOHBI 1 UHBIC HOPMATHUBHLBIC
MpaBOBBIE  aKTHl CcyOBekToB  Poccuiickoit
@denepanu  0cHabUTh  WIM  OTMEHUTH
nosioxkeHus: 3akoHa Ne 59-D37?

UYro Ha3bIBaCTCS oOpamieHueM
rpakJaHuHa’?

Yto Ha3pIBaeTCs MPEIOKEHUEM?

Yro Ha3pIBaeTCA 3asBICHUEM?

Yr1o Ha3bIBaETCS KaI000M?

Koro Ha3wpIBaroT JOHKHOCTHBIM JIUIIOM?

MokeT 1M TpakJAaHHH IIPEICTABIATH
1 | nnum TpeboBarh Kakue-11udo MaTeprabl?

Moxer am rpaxagaHiH 3HaKOMHUTBCA C
2 | mMarepuagaMH [0  PACCMOTPEHHIO  €ro
oOparneHus?

Kakne mOKyMEHTHI 1O PacCMOTPEHUIO
3 | oOpameHus TapaHTHPOBAHO JOJKEH HOTYYUTh
CpaskJaHuH?

Kakne meicTBHS MOXKET COBEPIIUTH
4 | rpaxJaHWH, €CJIM OH HE JIOBOJICH IPUHSTHIM T10
€ro OOpalIeHHIO0 peIIeHHEeM WU €eClIH OH

yBEpEH B HETPaBUIBHOM JCHCTBUM
(Oe3neticTBHE) OpraHHu3aIuu WIn
JIOJDKHOCTHOTO JIMIIA B CBSI3M C PACCMOTPEHUEM
oOpateHus?

Moxer sm OBITh TPHOCTAHOBJICHO
5 | paccmoTpenune oOparieHus rpakIaHrHa?

B kakoil Mepe 3akoH JOIyCKaeT
6 | pasrnamenue uHGOpMALMH, colepKalIeics B
obpareHun?

B KaKoi CTaTbe COZEPIKATBCS
7 | TpeboBaHusT K O(OPMIIEHHIO MHUCHMEHHOTO
oOpaleHusl rpakIaHuHa?

Kakne TtpeboBanmss K OQOPMIICHHUIO
8 | mucrmenHoro oOpareHus rpakIaHWHA
oroBapuBaeT 3akoHa Ne 59-@3

YTo NOMKEH MPUIOKUTh TPaXXJaHUH B
0 | xayecTBe TOATBEPXKIACHUS CBOUX JOBOJIOB
OpUTHHAJIBI JOKYMEHTOB WJIM UX KOMUU?

B TeueHme kakoro BpEMCHHN JOJI?KHA
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MIPOWTH PETHCTPaLs JOKYMeHTa?

ITouemy paccmorpenue oOparieHui
TpaXJaH PYKOBOAMUTEIEM JIOJDKHO MPOUTH B
TeUeHHUE 7 JTHEH C MOMEHTA PETHCTPAITIH?

Kak cnenyer mocTynuTh, €ciu pelieHne
MOCTaBJICHHBIX B THCBMEHHOM OOpalieHuu
BOIIPOCOB ~ OTHOCHUTCA K  KOMIIETEHLUH
HECKOJBKMX  TIOCYIJapCTBEHHBIX  OPraHOB,
OpraHOB MECTHOTO CaMOYTpaBICHHUS WU
JOJKHOCTHBIX JIHI?

Kak  cmemyer  moctymuth, — eciu
OpraHu3alys IOIy4uiIa jkanody Ha CBOE XKe
peleHne No 0OpallleH 0 TpaXxJIaHuHa?

B kakoll craTbe COOEpPKUTCA HOpMa
00s13aTeIPHOTO  PacCMOTpeHHs  oOpareHuit
rpaxaaH?

IIpenycmarpuBaet Jn 3aKOH
BO3MO>KHOCTh BbI€3/1a PYKOBOAUTEINS HA MECTO
JUIST BBIHECEHHsSI peIIeHus 1o oOpalieHus
rpaxaaHuHa?

Moxet mu Tpa)kKagaHUH Y4YaCTBOBAThH B
IpOLEType PACCMOTPEHHS ero oOpamieHus ?

B kakwe opraHel HE MOTYT MOCBUIATH
3alpochl  TOCYJapCTBEHHBI OpraH, Opras
MECTHOTO CaMOYIIPaBJICHUS WM JOKHOCTHOE
U1, cobupas WHPOPMAIHI0, HEOOXOINMYIO
JUTSL pPAaCCMOTPEHUs 00paIieHus?

OtBevas Ha >xajo0y, 3asBICHHE WIH
MIpeII0XKEeHNE, TOCYJapCTBEHHBIN OpTraH, OpTaH
MECTHOT'O CaMOYIPAaBJICHHS WM JOHKHOCTHOE
JIUIIO JIOJDKHBI  TOJIBKO 0003HAYMTh (hakT
HapylieHus TpaB, CBOOOJl ¥ 3aKOHHBIX
MHTEPECOB TpaXkIaHWHA WM JOJDKHBI TIPUHSATH
Mephbl, HalpaBJICHHbIC HA MX BOCCTAHOBJICHUE
WJIM 3a1UTy?

B KakoH CTaThe COIEPAKUTCS
o0s13areybHast HOpMa j1(0) MOATOTOBKE
MMHCHMEHHOT'0 OTBETA MO CYIIECTBY?

B TEYCHHUE KaKoro CpoKa
TOCYJApCTBEHHBIA OpraH, OpraH MECTHOrO
CaMOYIIPaBJICHUsI WJIH JIOJDKHOCTHOE  JIHIIO
JNOJDKHBl  TIPENIOCTAaBIISATH O 3ampocy
JIOKYMEHTBI U MaTepuaibl, HEOOXOIUMbIC NS
paccMOTpeHHs 00pareHus?

B xakom ciiyda€ BO3MOXCEH OTKa3s B
npeaAoCTaBJICHUN JOKYMCHTOB W MAaTCpPUAJIOB,
H606XO,Z[I/IMBIX I paCCMOTPCHUA O6p.'11].l.ICHI/I$I‘.7

Kt0 moammceiBaeT oTBeT Ha oOparmieHne?

Ecnmn  ofOpamenue  mpuciaHo 1o
3JIEKTPOHHOH IMOYTE, a B TEKCTE OOpaIleHUs
YKa3bIBAE€TCSI IOYTOBBIM aapec, Ha Kakou u3
aJpECcoOB BHICHIIAETCSA OTBET?

[louemy crnenyer 4uTaTh aHOHHMHEIC
obpareHus?

Kak cmemyer moctymuTth, ecinu B
oOpatieHun obxanyercs cyaeOHoe perieHue?
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Kak cimemyeT BecTH J€IONpPOU3BOJICTBO,
€CJIM TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIPABJICHUS WJIH JIOJDKHOCTHOE JIMIIO
MOJTYYHITH TUCBEMEHHOE 00paIieHue, B KOTOPOM
coJiepiKaTcs HEICH3yPHbBIC oo
OCKOpPOUTENIBHBIC BBIPAKCHUS, YTPO3bI KHU3HHU,
3II0OPOBBI0 U HMYIIECTBY JODKHOCTHOTO JIWIIA,
a TaK)Ke YWICHOB €ro CeMbHu?

Kak cnmemyer BecTu Nenonpou3BOJICTBO,
€CIM TEKCT TMHUCHBMEHHOTO oOOpaiieHus He
MTOAaeTCS MMPOUTEHHIO?

Kak creayer BecTH IEIONPOM3BOICTBO,
€CITH B MUCHbMEHHOM OOpAIeHUH TPaKIaHHHA
COIEPXKHUTCSI  BOMPOC, HA KOTOPBIH  emy
MHOTOKPAaTHO JABAJIKCh NMHUCHMEHHBIE OTBETHI
IO CYIIECTBY B CBS3M C paHEe HAIPaBIIEMBIMH
oOpaleHusIMH?

Kak cremyer BecTH IeIONPOM3BOICTBO,
€CIM OTBET IO CYIIECTBY ITOCTABICHHOTO B
oOpallleHuK BOMPOCa HE MOXKET ObITh MaH 0e3
pasriaiieHusi  CBEJACHHH,  COCTaBIISIOIINX
TOCY/IapCTBEHHYIO WJIH HHYIO OXpaHIEMYIO
(enepanbHBIM 3aKOHOM TaiHy?

Kak crnegyer mocTymuTh TrpakIaHHHY,
€Cli €My OTKa3aHO B  PacCMOTPEHUH
oOpallleHus 110 CYLIECTBY M0 €ro BUHE?

B  kakue CpokM  JIOJDKHO  OBITh
paccMOTpeHo ofpalieHne W JaH OTBET II0
cyuectBy?

Kaxkoit HCKIIFOUUTEIbHBINA CpOK
paccMOTPEHUs! OrOBapUBAETCS 3aKOHOM?

Kak cnegyer opranuzoBaTh JHYHBIN
MpUEM Ipaxaan?

MoxHo 5 TpeOOBaTh OT Tpa)KIaHMHA
TIpeIbABICHHS TACTIOPTA MPU JIMYHOM IpuemMe?

Crenyer 1M perucTpupoBaTbh YCTHBIE
oOpaleHust rpaxaan?

Moxer 1M pPyKOBOJAUTENb, BEIyLIUA
nmpueM JaTh OTBET YCTHO cpa3y 0e3
JIOTIOJTHUTENBHBIX pa30uparenpcTB?

Homyckaet nn 3akoH Ne 59-@3 oTBer Ha
ycTHOe oOpallleHue B TUCbMEHHOH (opme?

Homyckaet nu 3akoH Ne 59-03 mpuem
MUCbMEHHBIX OO0paleHuid B XOJe JIMYHOTO
npuema’?

Ecam B ycTHOM 0OpatmeHnu coaep:KaTcs
BOIIPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETCHLIMIO JAHHOTO TOCYAapCTBEHHOI'O
opraHa, oOpraHa MECTHOTO CaMOYIIPaBJICHUS
WIW JODKHOCTHOTO JIMIA, TO Kak CIeAyeT
MOCTYNHUTH? Benercs B/ KaKkoe-TO
JIEJONPOU3BOACTBO IO 3TOMY Clyyaro?

B kakoM cnydae rpaxaaHUHY MOXHO
0TKa3aTh B JUYHOM INpueme?

Kro ocymecTBiser KOHTpoOiab  3a
co0uroicHIEM nopsiaKa paccMoOTpeHus
obpareHmit? Kaxne TTOATBEPIKIAIOTITHE
JIOKYMEHTBI CO3/Ial0TCsI?
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Moxer M TpaxaaHUH TpeOoBaTh
BO3MCIICHHUS ~ TPUYMHCHHBIX  YOBITKOB U
B3BICKATh  TIOHECCHHBIC  PACXOJbl  IIpHU
paccMoTpeHnn — oOpamieHuii? B kakom
nopsiake?

MoxeT JHM TOCyNapCTBEHHBIH OpraH,
OpraH  MECTHOT'O  CaMOYINpPAaBICHHUS  WJIH
JIOJDKHOCTHOE JIMIO TPeOOBaTh OT IpakJaHuHA
BO3MCIICHHUS ~ TPUYMHCHHBIX  YOBITKOB U
B3BICKATh  TOHECCHHBIC  PACXOJbl  TIpPH
paccMOTpeHHH ero oOpamenus? B kakom
nopsiake?
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Bonpocsl k 3x3ameny 1o gucuuiminHe «Opranuzanusi padoTsl ¢
o0pameHHsIMHU TPaKIAH»
1. [IpenocraBnenne cropaBodHOW HWHGOPMAIMH O  XOJE
paccMOTpPEHHS 00paIeHHUS
2. IMopsimox u (GOpMBI KOHTPOJS 32 XOJOM PacCMOTPEHHEM
oOpalieHu# rpakaaH.
3. CoctaB M Ha3HAa4YCHUE IOKYMEHTOB IO COIPOBOXIEHHIO
paboThI C OOpAIICHUAMU TPaKIaH.
HToroBbliii TecT MO JucHUIUINHe «Opranusanus padoTsl ¢
o0paleHusiIMH IPasKIaH»
1.HazoBuTe BHI 00pamieHuii rpakiaH, KOTOPbI yNOMUHAETCS B
HOPMATHBHO-NMPABOBLIX aKTaX cy0beKTOB P®, HO He Ha3BaH B @3 Ne 59
ot 02.05.2006?
a) TIpeIII0KEHHUE;
0) 3asiBiIcHUE;
B) *kayo0a;
T') XOJaTalCTBO.
2.]lenenne OI' Ha mnpemioKeHHs, 3asiBJIEHUS, KATOObI
NpeACcTaBIAsieT COOOM. ..
[nanupyer a) xraccudukaruio Ol o opme paccMoTpeHust 00paIeHHit;
0) xnaccudukanuio Ol Mo UCTOYHUKY MTOTYUYCHUS;
peanuzanuo .
B) knaccudukanust OI' mo TeMaTHKE BOIPOCOB;
3az[ati B 30HC T') KJIACCU(UKAIIIO TI0 BUAaM BOTIPOCA.
CBOCH 3. AHajuTHuecKas padoTa BKJI0OYaeT: 1) CHCTeMATH3ANHUIO
OTBETCTBCHHOC | gonmpocoB, cogep:Kammxcsi B 00pamieHusix; 2) cO0p KOJIMYeCTBEHHBIX
TH C YYCTOM | moka3arejedl BONPOCOB; 3) OLEHKY Ppe3yJIbTATOB pPacCCMOTPEHUs
Vi1l | AMEIOIHXCS BONPOCOB; U ... HazoBuTe 4YeTBepTHIH 3Tal aHAJIMTHYECKO PpadoThI
pecypcoB u | (Omeem snuwume crosamu).
OrpaHUYCHHH, 4. B kakoii ¢popmMe BO3MOKHA perucrpauus odpamieHuii?
NeCTBYIOIIIX a) B )KypHaine peructpanuu OI'; §
NPaBOBBIX 0)B PETHCTPALOHHO-KOHTPOIBHOMH KapTe;
HOpM B) B AJIGKTPOHHOI (hopme;
r) Bce GOopMBbI 0053aTEIHHBI.
3aKOHOATENbC
TBa KonTpoannas pa6ota mo kypcy

3nanue 2. ChopmupoBaTh NOPTHOIHO JOKYMEHTOB IO pPadoTe C
00palIeHusIMHA T'PaKJaH B COOTBETCTBUH CO CIEAYIOIINM ITEPEUHEM:

1. [pemnoxenue (00paser TeKCTa)

2. 3asBieHue (oOpaserl TeKCcTa)

3. Kanoba (obOpa3zer Tekcra)

4. [MuceMo-oTBET Ha TMpeIoKeHHe / 3asBieHHE /
Kanoly

5. ®dopma KypHajIa perucTpauy oopameHuid rpaxan
(or)

6. PerucrpamnmonHo-koHTpoNbHAs KapTa (2 0IK3. -
¢dopma PKK, 1 5k3. — 3amonHenHas popma o oJHMY U3 0OpaleHuid
m.1,2,3)

7. [Tabnon yBemomiienusi o mepeHamnpasieann Ol B
JIpyroi opraH BIacTH / OpraHU3alHdi0 B COOTBETCTBUH C
KOMIIETEHITUEH

8. [[TabmoH yBemomyeHHWs O  3JIOYHOTPEOICHUN
TPaXJAHUHOM CBOUM KOHCTUTYITHOHHBIM ITPABOM

9. [llabnon yBemomiieHus o ToM, 4Tto TekcT O’ He
NoJ/1aeTcs NPOUYTEHUIO

10. [Ilabmon yBeAOMIIEHHS O TIPOUICHHH CpPOKa
ucnonaHenus OI

11. [abaoH YBEAOMJICHHUS 0 MIPEKPALIEHUH
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nenonpoun3BoAcTBa o OI'

12. [labnoH yBenomieHus: 00 0TKa3e B PACCMOTPEHHH B
CBSI3H C 00KAJIOBaHUEM CYJeOHOTO peIIeHus

13. [[Ta6moH yBemomiteHust 00 OTKa3e B PACCMOTPEHIH B
CBSI3U C XKaJloOOH Ha paHee MPUHATOE peIICHHE

14. [Mucemo-3anpoc B Apyro#t  rocopran, OMC
opraHu3anuio cBs3u ¢ paccmorperueM OI (oOpaserr)

15. [TuceMO-0TBET Ha 3ampoc W3 JAPYTOro rocopraHa,
OMC opranmzanuu cBsizu ¢ paccmorpenueM Ol (oOpa3zerr)

16. [Tabmon CONPOBOIUTEILHOTO IChMa o
nepeHanpapieHnn Ol B COOTBETCTBUHN C KOMIIETECHITUCH

17. [[TaGioH COMPOBOAUTENHLHOTO THCHMa K KOIIUU
orera Ha O’

18. Craructrdeckuii otdet 1mo padore ¢ OI" (oOpazerr)

19. ®opma  cOpaBKM O  HApyUIEHUH  CPOKOB
paccmotpenus OI'

20. Peectp mouToBBIX OTIIpaBIeHUI

21. JIuct pesomronnmii

22. I'paduk nruHOTO IpHEMa rpaxaaH

23. Kaprouka nuaHoro npruema

24, Onuck

I[IpuMepHoe NpaKkTHYECKOE 3a1aHUE HA IK3aMeHe

1. 3amonHuUTh (OPMY PETUCTPAIMOHHO-KOHTPOJIBHON KapThl 10
MUCHMY-O0pAIIEHUIO  (nUCbMO-00paljeHue 8bibUpaemcs U3 KOLIeKYuu
OOKYMEHMO8 npenooasamenem,).

2. 3apeructpupoBarh Jt00oe obOpaiieHue u3 MopTPOoIHO B KypHaje
peructpanmun  OI'  (nucomo-obpawenue evibupaemcs u3  KoLIeKYuu
O0OKYMEHMO8).

3. 3apeructpupoBaTh oOpalleHHe, MEepeNaHHOe B XOJE JIMIHOTO
npueMa TpaxaaH (nuceMo-oOpawenue 6blOUpaemcs U3 KOLIeKYUU
OOKYMEHMO8).

OIIK-1 CnocoGeH mpuMeHATHL Ha 0a30BOM YypOBHe 3HAHHUSI HMCTOPUYECKMX HAyK MPH
peumieHuu 3a1a4 B cepe cBoeil npodecCHOHAIBHOI 1eATeJILHOCTH;
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OIIK- | 3Haer Bomnpocsl k 3x3aMeHy 1o qucuuminne «Opranusamnus padoTsl ¢
1.1 HCTOPHUIO " o0paleHusIMH IPazKIaH»
COBPEMEHHYIO 1. Buapl  nucbMeHHBIX — oOpamieHuil  rpaxzaad.
OpraHU3aLuIo Oco0eHHOCTH KOMITO3UITNH, SI3bIKa M CTHIISL.
CHCTEMEI 2. ®Dopmynsp-oOpasel] mucbMa-Kaao0bl.
OPraHoB 3 Dopmysip-oOpasel] muchMa-3asBICHUS
4, Dopmynsip-oOpaser] mucbMa-TpeaToKEeHUS
F(icyﬂapCTBeHH 5 dopmynsp-oOpasel xoaaTaiicTa
ou  BJIaCTH 1 6 Dopmynsip-o0pasel] KOJUIEKTUBHOTO 00paIieHUs

yIpaBjieHUs B
P®, opranos
MECTHOI'O
caMOyTIpaBJieH
ust u
OpraHu3arui

o

Dopmymsip-oOpaser] muchMa-oTBeTa Ha oOpaleHue.

Oco0CHHOCTH COCTaBIICHHA W OQGOPMIICHUS OTBETa Ha KAJIOOBI,

3as1BJICHUS, IPEIOKEHHS, XOJaTaliCTBa, KOJUIEKTHBHOE OOpaIleHue.
8. TpeOGoBanusa K MOPSAAKY HWCTONHEHHS (DYHKIIMU TI0

paccMOTpeHHt0 obparmeHnii Tpaxkaad B Poccuiickoit ®enepanmm

(HOpMaTHBHO-MeTOANYecKas 0a3a).

HToroBblii TeCT MO AUCHUAILINHE «OpraHu3anus padoTsl ¢
o0paleHUusIMH IPAKIAH»

1.BuiGepuTe NpaBUJIbLHBIA Habop U
KOMIIO3MIIMOHHBIX 3JIEMEHTOB TeKkcTa oTBeTa Ha OI':

a) peKOMeHIyeMmble / TPeNNpHHATHIE IeHCTBHA, (HOPMYIHPOBKA
pemenus no OI'; mepeckas conepxxkanus Ol

0) mepecka3z coaepxkanusi OI'; pekoMmeHayemble / TMpeNNpPUHSTHIC
neicTBust; popmynmupoBka pemerus o Ol

B) popmynuposka pemenus mo OI'; nepecka3s copepkanus Ol;

r) mepecka3z conepxanusi OI'; dopmynupoBka pemenus mo OF
peKOMeHIyeMble / IPeIIPUHSTHIE ACHCTBHSL.

2. Yto gesaTh B ciydae, eCId TEKCT MHCbMEHHOT0 O0paleHus He
MOAIAeTCHA MPOUYTEHUIO?

a) OI' peructpupyercsi, HO OTBET Ha OOpalleHWE HE [aeTcs, a
3asBUTEIIb YBEAOMIISIETCA (€C/In ero (haMuiIns ¥ IOYTOBBIN aJpec MOJAaI0TCs
MPOYTEHHUIO) O IPUYHHE 0TKa3a B PACCMOTPEHHH;

0) Takue OI" yHHUTOXKAIOTCS TOCIIE PETUCTPALINY;

B) B Teuenue cemu aHel co qHs perucTpanuy oOpalieHue nepeaaeTcs
B PallOHHBIN OT/IE] BHYTPEHHUX JIET;

n) Bce BapuaHTbI OTBETa BEPHBI.

IIpuMepHoOe npakTHYECKOe 3aJaHUE HA IK3aMeHe

1. Homwzysice 'OCT P 7.0.97-2016, cocTaBeTe CXEMY PACHOIOKECHHUS

PEKBHU3UTOB JIEJIOBOTO MHChMa (MMMCbMO-Kan00a ¥ MUCbMO-OTBET).
IIpakTHyeckoe 3aganue 2

1. CocraButp mnuceMo B OOO Vmopapnsiomas KOMIaHUS
«PeMOBITCTpOliCEpBHC» OT KWIBLOB Jjgoma Ne 3, Haxonmsmerocs B
YOpaBIeHUH [aHHOW KOMIIAHHEW, O TOM, YTO B HMX JBOPE HAXOAMUTCA
KOHTeMHep, kotopelid npuHaanexutr TCXK «Illancy». B HacTosmee Bpems, o
CJIOBaM JKUTEIEH, ITOT KOHTEHHEP CIIY>KUT BpEMEHHBIM MECTOM ITPOKUBAHUS
yur, 0e3 OmpeneiéHHOTO MeCTa JKUTEIbCTBA, YTO BBHI3BIBAET Yy JKUJIBIIOB
ONACEHUs 3a CAaHUTAPHOE COCTOSHHE ABOpa, KOTOPOE SIBJIAETCS COCTaBHOM
YaCThI0 €AUHOTO KOMIUIEKCa padoT 0 COAEPKaHUIO U PEMOHTY JKMIIUIIHOTO
¢donaa. XXunblbl MPOCAT YCTPAHWUTH CUTYAIMIO, CUUTas CBOHM TpeOOBaHHS
000CHOBaHHBIMH.

2. CocTaBuTh MHCEMO-TpeOOBaHNE 00 YCTPAaHEHUH CUTyaluH (cM. II. 1
TeKkcTa TpakTudeckoro 3amanus) oT OOO VYmpapisromas KOMITaHUS
«PemoObITCTpOiicepBrc» B TCXK «Illancy.

3. CocraBute mnuceMo-orBeT B OOO Vhpapnsromas KOMIaHHA
«PembObITCTpOlicepBuc» or TCXK «lllanc» o0 TOM, YTO KTO-TO W3 JKWJIBLIOB
coobmmm ToxHYyI0 uHpopMarmio. XoTs KoHTeitHep u npuHamiexkutr TCXK
«IIlancy, HO B TaHHOM KOHTEIHEpe He MPOKHUBAIOT JInla O6e3 ONpeaeIéHHOTO
MecCTa KUTEIbCTBA, & KOHTEHHEp SBISAETCA CKIaJACKMM IOMEUICHHEM U
HaXOIUTCA IIOJ 3aMKOM.

4. CocTaBUTh NMHCEMO-OTBET KUJIbIIAM jomMa Ne 3 (cM. MpeapIynid
TekcT 3amanusa) or OO0 Ympapisromas KOMIIaHUS «PeMOBITCTPONCEDBUCH.

PAaCIIOJI0KEHHUE




Kon Wnaukatop OlieHOYHBIE CPECTBA

WHAUK | JOCTHKEHHUS

aropa | KOMIIETEHIMH

OIIK- | Bnanmeer IIpumepHOe MPaKTHYECKOE 3alaHHE HA IK3aMeHe

1.2 HaBBIKAMHU [onw3ysice TOCT P 7.0.97-2016, cocTaBhTe MUCHMO-0TBET Ha XKaJlo0y
OHCKA u | (nucoemo-dicanoba evibupaemcs uz KonneKyuu OOKyMeHmos)
ot6opa KontpoanHasi padoTa no kypcy
HCTOUHIKOB, 3nanme 2. ChopmupoBath MopThoMO0 JAOKYMEHTOB IO paboTe ¢
KOTOpBIC 00palIeHnsIMH TPaKJaH B COOTBETCTBUH CO CICAYIOMINM IEPEUHEM:

1.  IIpenmoxxeHue (oOpa3elr TEKCTa)

BaJCHBI A 2.  3asenenue (oOpaser TeKkcTa)
KOHKPCTHO-HCT 3. JKamoba (oOpazer Tekcra)
OpuU4eCcKoro 4. TIuceMO-OTBET Ha MpPENIOKEHHe / 3asgBIeHHE /
HCCIENOBAHUSA Kanody
c YY4ETOM 5. ®opwma KypHaIa perucTpanuy oopameHnii rpaxan
LIEHHOCTH (0D
JIOKYMEHTAJIbH 6. PerncrpanmoHHO-KOHTpONIBHAS kKapTa (2 9K3. -
Or'0 MCTOUHMKA dopma PKK, 1 »x3. — 3amonHeHHas ¢opma MO OIHMY U3
KaK qacTH oOpainenwuii mm.1,2,3)
HCTOpHYECKOT 7.  1labnon yBemomuiieHus o mepeHampasiennn Ol B

0 Hacineaus Hu
aKTHBa
OpraHu3aIu

JIpyroi opraH BJacTd / OPraHU3alUI0 B COOTBETCTBHH C
KOMIIETeHIEH

8. 1llabnoH yBemomileHHS O  3IOYMOTpeOICHUH
rpa’kIaHMHOM CBOMM KOHCTHUTYIMOHHBIM IIPAaBOM

9. [[Tabnon yBegomieHus o Tom, uto Tekct O He
noJy1aeTcs MPOUTSHUIO

10. [1IlabnoH yBemOMJIEHHS O TMPOJUIEHHH CpOKa
ucnonHenus OI

11. I1lIa6non YBEIOMJICHUS o
nenonpousBoacTsa no OI'

12. 1lla6noH yBegomieHHs 00 OTKa3e B PACCMOTPEHUH B
CBsI3U ¢ 00XKaoBaHUEM CYZICOHOTO pEeIICHHS

13. 1lla6noH yBegomieHHs 00 OTKa3e B pACCMOTPEHUH B
CBSI3H C K000 Ha paHee MPHHATOE PElLICHHe

14. TIlucemo-3ampoc B japyroit rocopran, OMC
opraHm3aimio cBs3u ¢ paccmorperuem Ol (oOpaseir)

15. T[IuceMo-OTBET Ha 3ampoC U3 JIPYroro rocopraHa,
OMC opranmsaiuu cBs3u ¢ paccmorpenueM Ol (obpaserr)

16. 1lla6non COIMPOBOIUTEIHHOTO nmuchMa 0
nepeHanpasieHuy OI' B COOTBETCTBUM C KOMIIETEHIIMEH

17. 1llabnoH CONMpPOBOIUTENHFHOTO MTHUChMA K KOIHH
oteera Ha O

18. Craructuueckuii otuet no padore ¢ OI' (oOpaser)

19. dopma cmpaBKM 0  HapymICHHHd  CPOKOB
paccmotpenus OI'

20. PeecTp MOYTOBKIX OTIPABIICHHUN

21. Jluct pe3onronuit

22. T'paduk TMYHOTO MIpUEMa rpaxaaH

23. Kaprouka JIMYHOTO TIpUEMa

24. Omuck

MIpEeKpaLICHUN

Bomnpocsl k 3xk3amMeny no qucuunianHe «QOpraHuzanusi padoTsl ¢
o0panieHUsIMHU TPaKIaH»

1. Pesynprar paccMoTpeHusi oOpamieHHH TIpa)kIaH.
AHanuThyeckas padbora.

2. I[Ipuem wu mnepBuuHast o00paboTka oOpareHui
rpaxaaH

3. Peructpanuss u aHHOTHMPOBAaHUE MOCTYNHUBIINX
obOpareHmit

4. Hanpagsnenne oOparieHus: Ha pacCMOTpPEHHE

5. JIOKyMEHTHpOBaHHE TPOLEAYPHl  PacCMOTPEHUS
MMICEMEHHBIX 00paIeHUH.

6. JIOKyMEHTUpOBaHUE TIPOILEAYPHI  PACCMOTPEHUS

O6paLL[CHI/Iﬁ B X0JI€ JIUYHOI'O ITpUEMa I'paXJ1aH




Kox Wuaukarop O1eHOYHBIC CpPeICTBa
WHJWK | JOCTHXKEHUS
aropa | KOMIICTCHIMH

OIIK-2 Cnoco0eH HAXOAUTH OPraHU3ANMOHHO-YNPABJIEHYECKHE PelIeHUs] NMPH peleHun
3a1a4 B cpepe cBoeil npodeccuoHAIBLHOM 1eSITeJIbHOCTH;

Onpeaenset KonTposbHasi paGoTa mo Kypcy
uenn n 3aa4un o~

ofka.1 | yPaBnEHNS B chepe 3aganue 1. M3yuuts penepanbubiii 3akoH «O MOPSIKE pACCMOTPCHHS

cBoei
npoheccnoHanbHol
JIEATENBHOCTH

obpamenus rpaxnan Poccuiickoit denmeparum» ot 2 mas 2006 roma Ne

59-¢s. (cm. Koncynbrantltoc. - Pexum JIOCTyTIA:
http://www.consultant.ru/document/cons_doc_ LAW 59999/; wunu Ilopran
TAPAHT.PY. — Pexum gocryma: http://base.garant.ru/12146661/ ).

OTBeTHTh Ha BOIPOCH €O cChUIKaMH Ha 3akoH Ne 59-D3, 3amoaHNB
COOTBETCTBYIOIIYIO SIYEHKY TaOJIUIIBI
Bonpoc Omeem

Pacnipoctpansiercst in nelictBue 3aKoHA
Ne 59-03 Ha HHOCTpaHHBIX TPAXKTAH U JIUIT O€3
rpaX/J1aHcTBa?

Kto Moxer 3acTaBuTh TpaxkIaHUHA
00paTUTHCS C K000 ?

Bo3MmoxxHO M B3WMMaHHWE TUTATHI 34
pPaccCMOTpPEHHUE 00pallleHUH TpaXkiaH?

Kakue kareropuu mpaBOBBIX aKTOB
PETYIHPYIOT TPaBOOTHOIIECHWSI, CBSI3aHHBIE C
oOpallleHueM rpaxiaH?

MOFYT JIM 3aKOHBI 1 UTHBIC HOPMATHUBHLBIC
MpaBOBBIE  aKTHl CcyOBekToB  Poccwuiickoit
Qenepani ~ OCIA0WTH  WIM  OTMEHHTH
nonoxkeHus 3akona Ne 59-03?

UYro Ha3bIBaCTCS oOpamieHueM
rpakJaHuHa’?

UTo Ha3bIBaeTCA NPEAJIOKEHUEM?

UTto Ha3bIBaeTCs 3asBICHUEM?

Uto Ha3bIBaETCs HKaI000M?

Koro Ha3bBarOT JOMHKHOCTHBIM JTUTIOM?

MoxeT 1 TpaXIaHWH NpPEACTaBIATh
1 | nnum TpeboBarh Kakue-11b0 MaTeprabl?
MoxeT 11 TpaXXJIaHUH 3HAKOMUTBCS C
2 | MaTepuaJaMM O  PAacCMOTPEHHIO  €ro
oOparneHus?

Kakne nOKyMEHTBHI IO pacCMOTPEHHUIO
3 | oOpameHus rapaHTUPOBAHO JOJDKEH MOJIYUYHUTh
CpaskJaHuH?

Kakne gelicTBUsI MOXET COBEpIIHTH
4 | rpaxIaHuH, €CIM OH HE JOBOJICH PUHSITHIM IO
ero oOOpalleHUIO pEUICHHEM WM €ClId OH

YBEPEH B HETNIPaBWILHOM JIEUCTBUU
(6e3neiicTBHE) OpraHu3anuu WIn
JIOJDKHOCTHOT'O JIUIA B CBSI3U C PACCMOTPEHUEM
oOpateHus?

Moxer Jsm OBITh TPHOCTAHOBJICHO
5 | paccmoTpenune oOparieHus rpakIaHuHa?
B kakoif Mepe 3aKkoH JOIyCKaeT
6 | pasrnamenue wHOpMAIUH, COAEPIKAIICHCS B
obparmernn?

B Kakou CTaTbe COJZIEpXKAThCA
7 | TpeboBaHusT K O(OPMIIEHHIO MUCHMEHHOTO
obpareHus rpakIanuaa?

Kakne TtpeboBanus K 0OQGOPMIICHHUIO
8 | mucpMeHHOro oOparteHust rpaXKIaHUHA



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

Kon HuaukaTop O1eHOYHbIE CpeicTBa
WHIWK | JOCTIKEHUS
aTopa | KOMIICTCHIHH

oroBapuBaet 3akoHa Ne 59-03

Yro JOJDKCH TMPWIOKHUTL IpaXIaHUH B
KaueCTBC MOATBCPXKACHUA CBOUX JOBOIOB
OpPUTUHAJIBI JOKYMCHTOB HUJIU UX KOIHUH?

B TeueHume Kakoro BpeMEHH [0JDKHA
MIPOWTH perucTpanus JOKyMeHra?

ITouemy paccmorpenue oOpaieHuit
rpaXxJaH PYKOBOIHUTEIEM JOJDKHO TPONTH B
TeueHue 7 JTHEH C MOMEHTA PETUCTPaIu?

Kaxk crnemyer mocTynuTh, €ciiu pelieHue
ITOCTaBJICHHBIX B IMHCBMEHHOM OOpalleHUH
BOIIPOCOB ~ OTHOCHTCA K  KOMIIETCHIIUH
HECKOJBKMX  TOCYAApCTBEHHBIX  OPIaHOB,
OpraHOB MECTHOTO CaMOYIPAaBICHUS WU
NOJKHOCTHBIX JIHIT?

Kak  cmemyer  moctymuth, — eciu
opraHu3anus INOJy4uia >kKajJo0y Ha CBOE XKe
pelieHre 1o o0palleH o TpakJaHuHa?

B kakoil cTaThe COAEPKUTCA HOpMa
00513aTEJILHOTO  PacCMOTpPEHUsI  OOpalleHU
rpaxaan?

IIpenycmarpuBaer m 3aKO0H
BO3MOXHOCTb BBI€371a PYKOBOIUTENSI HA MECTO
AJId  BBIHCCCHHSA PCHICHUA I10 06pau[eHI/m
rpaxaaHuHa?

MoxeT I TpaKJIaHHH Y4acTBOBaTh B
MPOIeIype PACCMOTPEHHUSI €ro odpaieHus?

B kakue Oopranbl HE€ MOIYT IIOCBLUIATH
3aMpockl  TOCYJAapCTBEHHBIH OpraH, Opra
MECTHOTO CaMOYIIPABJICHHUS MIIH TOJDKHOCTHOE
JIUIO, coOupas WH(pOpPMAIHI0, HEOOXOIUMYIO
JUTSL PACCMOTPEHUS 00paIieHus?

OtBevas Ha >xajo0y, 3asBICHHE WIIH
MpeIOKEHUE, TOCYIapCTBEHHBIA OpraH, OpTaH
MECTHOTO CaMOYTIPaBICHUS WIH TOJDKHOCTHOE
JUIO JODKHBI TOJNBKO 0003HAYHTH (akT
HapylieHus TpaB, CBOOOJ ¥  3aKOHHBIX
WHTEPECOB TPAKIAHWHA WU JTOJDKHEI IPUHSTH
MepBl, HalpaBJICHHbIE HAa MX BOCCTAHOBIICHUE
WJIM 31Ty ?

B KaKou cTaThe COJIEPKUTCS
oO0s3aTenpHas HOpMa o HOJITOTOBKE
MHUCbMEHHOI0 OTBETA MO CYIIECTBY?

B TEUYCHHE KaKoro Cpoka
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOI'O
CaMOYNPAaBICHUS WJIH JIOJDKHOCTHOE JIHIIO
JMOJDKHBI ~ TIPEAOCTaBJIATh MO 3ampocy
JOKYMCHTBI U MaTC€pualibl, HeO6XOlII/IMI)Ie JTIsL
pacCMOTpPEHHS 00parieHus?

B kakoMm ciyuyae BO3MOXKEH OTKa3 B
NPEAOCTAaBIEHUN JOKYMEHTOB M MaTepHalOB,
HEOOXOAMMBIX JIJIsI PACCMOTPEHMSI 00pareHus?

Kto moamuceiBaeT oTBeT Ha oOparmieHne?

Ecnu  oOpameHue  mpuciaHo IO
JJIEKTPOHHOM IMOYTE, a B TEKCTE OOpaIICHUs
YKa3bIBACTCSI TOUYTOBBIM aapec, Ha Kakou u3




Kon HuaukaTop O1eHOYHbIE CpeicTBa
WHIWK | JOCTIKEHUS
aTopa | KOMIICTCHIHH

aPECOB BBICHIIACTCA oTBeT?

IMouemy creayeT YHTaTh AHOHUMHBIC
oOparteHus?

Kak cmemyer moctymuTth, eciu B
obpareHnn ookamyeTcs cyaeoHoe pemenne?

Kak cnemyer BecTH neia0mpou3BOACTBO,
€CJIM TOCYIapCTBEHHEBIN OpraH, OpraH MeCTHOTO
CaMOYNIpaBICHUS WJIH JOJDKHOCTHOE JIHIIO
MOJTYYMJIM TTUCHMEHHOE 00pallieHue, B KOTOPOM
cozepKaTcs HELIEH3YPHBIC b7 (310)
OCKOpOWTETbHBIE BHIPAKEHUS, YTPO3HI KU3HHU,
3II0POBBIO ¥ UMYIIECTBY TOJKHOCTHOTO JIAIIA,
a TaK)Ke YJICHOB €ro CEMBH?

Kak cnemyer BecTH neia0mpou3BOACTBO,
€CIH TEKCT THUCHBMEHHOTO OOpaimieHus He
MOJJIAETCS MPOUYTEHHUIO?

Kak cnenyer BecTH 1elONpPOU3BOACTBO,
€CIM B NMMCHMEHHOM OOpaIleHHH TpakIaHWHA
CONEPXKHUTCSI BONPOC, HAa KOTOPBIA eMy
MHOI'OKPATHO AaBaJIMCh TIMHMCHMCHHBIC OTBETHI
IO CYILECTBY B CBSI3M C paHee HAIPaBIIIEMbIMH
oOparmeHusIMH?

Kak cremyer BecTH IeIONPOM3BOICTBO,
€CIM OTBET IO CYIIECTBY IIOCTaBICHHOTO B
oOpallleHuM BOMPOCa HE MOXKET ObITh MaH 0e3
pasriaiieHusi  CBEJACHHH,  COCTaBIISIOIINX
TOCYJapCTBEHHYIO WM HWHYIO OXpaHsIeMYO
(benepanbHbIM 3aKOHOM TailHy?

Kak cnemyer mocTynmuTh TpaskIaHUHY,
€Clli €My OTKa3aHO B  PacCMOTPEHUH
oOpallleHus 10 CYIIECTBY IO €ro BUHE?

B kakme Cpoku JIODKHO  OBITh
paccMoOTpeHo of0pamieHne W JaH OTBET II0
cyuecTBy?

Kaxoit HUCKJIIOUUTEIbHBIN CpOK
pPacCMOTPEHHsI OTOBAPUBALTCSI 3aKOHOM?

Kax crnenyer opraHu3oBaTh JIMYHBII
MIpHEM rpaxaan?

MoxxHO Ju TpeboBaTh OT TpakIaHUHA
MIpeIbSABICHHS MACTIOPTA NIPH JIMYHOM TIpreMe?

Crhenyer 1M pErUCTPUPOBATh YCTHBIC
oOparlieHus rpakaan?

Mosker 1M PYyKOBOJAUTENb, BEAYyLIUN
mpueM JaThb OTBET YyCTHO cpa3y 0e3
JIOTIOJIHUTENIBHBIX pa30uparenbcTB?

HomyckaeT nmu 3akoH Ne 59-D3 oTBeT Ha
yCcTHOE oOpallieHie B TUCbMEHHOH hopme?

Homnyckaer nu 3akoH Ne 59-03 mpuem
MUCbMEHHBIX OOpalleHuid B XOle JHMYHOTO
npuema’?

Ecam B ycTHOM 00paieHnu coaepiKaTcs
BOIIPOCHI, PELICHUE KOTOPHIX HE BXOJIUT B
KOMIIETEHLIMIO JAHHOTO TOCYAapCTBEHHOI'O
opraHa, opraHa MECTHOTO CaMOYIIPaBJICHUS
WU JOJDKHOCTHOTO JIMIA, TO Kak CIeAyeT
MOCTYNHUTH? Benercs B/ KaKoe-TO
JIETOTIPOM3BOICTBO 110 3TOMY CITy4aro?




Kon HuaukaTop O1eHOYHbIE CpeicTBa
WHIWK | JOCTIKEHUS
aTopa | KOMIICTCHIHH

B kakom ciydae TpakIaHUHY MOXKHO
1 | oTkasare B TMYHOM TpueMe?

Ktro ocymecTBiser  KOHTpPOJdb  3a
2 | cobironeHneM nopsIIKa paccMOTpeHus
obpareHwmit? Kaxkne TTOATBEPIKIAIOIITHE
JIOKYMEHTBI CO3JIaI0TCs?

MoxeT 1M TpaxaaHuH TpeOOBaTh
3 | Bo3aMelieHWsI MPUYUHEHHBIX  YOBITKOB U
B3BICKATh  IIOHECEHHBIE  PacXoIbl  MpHU
paccMoTpeHun — oOpameHuii? B kakom
ropsiake?

MoxeT 1M rocyJapCTBEHHBIH Opras,
4 | opraH MECTHOTO  CaMOYIPABICHHUS WM
JIOJDKHOCTHOE JIMIO TPeOOBaTh OT rPayKAaHUHA
BO3MEIICHUSI NPUYNHECHHBIX  YOBITKOB U
B3bICKATh IIOHECCCHHBIC pacxoanbl Ipu
paccMoTpenun ero obOpamenua? B kakom

nopsiake?

BOHPOCBI K 3K3aM€EHY M0 JUCHUIIJINHE «Opraﬂmaunﬂ paﬁOTbI C
OﬁpaﬂleHHﬂMI/I rpaskaaH»

1. [IpenocraBnenne cupaBOYHON HHPOPMAIIHA O XOJIE
paccMOTpeHus: 00paICHHS
2. IMopstmoxk 1 QopMBl  KOHTpONSA 3a  XOAOM

paccMOTpeHHeM oOpamieHnid TpaxaaH (CpOKOBBIE W ani(haBUTHBIC
KapTOTEKH; IPOrpaMMHOE O0ecTIeueHrE)
3. CoctaB W Ha3HAaYeHUE  JIOKYMEHTOB  TIO
COTIPOBOX/ICHUIO PA0OTHI ¢ 0OpaIeHUsIMH TPAXKIAH.
HTorosbliii TecT Mo aAucHuiuIinae «Opranusanus padoTsl ¢
o0panieHUsIMH TPaKIaAH»

1. Ykaxute BepHOe HaHMMEHOBaHHe JejIa C JAOKYMEHTAMH IO
o0palieHusAM IrpasKaaH.

a) «lIpemnoxeHus rpaxkaan Ha OYKBY «A» («by» u m.0.)».

0) «3asBieHus rpaskaaH; JOKyMEHTHI (CIIPaBKH, CBEJCHUS, IEPETINCKA)
110 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.0.)».

B) «XKanoObl rpaxaaH; TOKYMEHTHI (CIIPaBKH, CBEJICHHUS, IEPETIUCKA)
110 UX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.0.)».

r) «OOpamienns TpaxiaH (TMPEATIOKEHUS, 3asABICHUS, >KAIOOBI,
MPEeTeH3UH W Jp.); AOKYMEHTHI (CIpaBKH, CBEACHHS, NEPErucKa) Mo HX
paccMOTpeHuto Ha OYKBY «A» («b» u m.0.)».

2. YdeT JJMYHOIO NPHEMA IPaKAaH...

a) OOBIYHO HE BEJETCH,

0) BezeTcst MOIOOHO YUYeTy MUCBMEHHBIX U AJIEKTPOHHBIX 00OpallleHHIA;

B) BEAETCS MO CHENHUATbHON TEXHOJIOTHH TOJIBKO B FOCYAapCTBEHHBIX
OpraHu3alysiX;

T') BEJIETCS TI0 CHENUANTBHON TEXHOJIOTHU TOJIBKO B OpraHaX MECTHOTO
CaMOYIIpaBIICHUSI.

3. lokymMeHTANMSA ¢ pe3yJIbTATAMHU JIMYHOIO IPHeEMa ...

a) XpaHHUTCS B CTPYKTYPHBIX TMOAPA3IEICHUSX, OCYIICCTBISIONINX
npuem;

0) mepenaercsi HEHTPAIM30BAaHHO B OTJEN MO paboTe ¢ 00palIeHUusIMH
rpaxkJaH;

B) HE XpaHHUTCS U HE TIepelacTCsl, TaK Kak JMYHBIN MPHEM Tpak/aH He
YUUTBIBACTCS [IPU OLICHKE JESITEIbHOCTH TOCOPTraHOB U OPTaHOB MECTHOTO
CaMOYIIpaBJICHUS;

[1) BBIJIA€TCS Ha PYKU IPaXKJaHUHY.




Kox Wuaukarop O1eHOYHBIC CpPeICTBa
WHAUK | JOCTHKEHHUS
aropa | KOMIICTCHIMH
IIpakTHYeckoe 3a1anue 2
1. 3amonHuTe (GOpMy pErHcTPaUuOHHO-KOHTPOJIBHOH KapThl IO
MUCHMY-00PAIIEHIIO B 000 Ypasmstomas KOMITaHHS
«PeMOBITCTpOCEpBHC» OT KIIBIOB oMa Ne 3
2. 3apeructpupoBath Jt00oe oOpamieHue u3 MopTOoIHO B KypHaje
peructparuu OT'.
3. 3apeructpupoBaTh MHCEMO OT JXKHIBIIOB momMa Ne 3 B OOO
Vnpasnstonas komnaHust «PeMOBITCTpoiicepBHC», TepelaHHOE B XOHe
JMYHOTO MPHEMa TPaXIaH.
KounTpoabnas pabdora mo kypcy
3nanue 2. ChopmupoBaTh NOPTHOIUO JOKYMEHTOB IO pPaboTe C
oOpaleHusIMH TPaXKAaH B COOTBETCTBHHU CO CIIETYIOIINM TIEPEIHEM:
1.  IIpenmoxxeHnue (oOpa3elr TEKCTa)
2.  3assienwue (00pasel TEKCTA)
3. XKamo0a (oOpa3serr TekcTa)
Wcnonbayer 4. 1lucpMoO-OTBET Ha TpeNIOKEeHWe / 3asBlIeHHE /
OCHOBHblEe MeToZbl 1 Kanooy
MpneMel 5.  ®opma )KypHaia perucTpanuy oopanieHnii rpaxiaH
opraHusauumu, OF
niaHnpoBaHu4, ( )
OMK-2.2 | MoTMBaLmu, 6. PeructpannoHHO-KOHTpONBbHas Kapta (2 9K3. -
KOOpAMHALINN n dopma PKK, 1 »k3. — 3amosHeHHas ¢opma 1O OJHMY U3
KOHTPONA npoueccos 6 v 1 2 3
B cdepe cBoei obpamenuii nm. 1,2,3)
npodeccoHanbHoN 7. 1abnon yBemomiieHus o nepeHanpasieHuu OI' B
ACATENBHOCTH JIpyroi opraH BiacTd / OPraHU3alUI0 B COOTBETCTBHH C

KOMIIETeHIEH

8. 1llabnoH yBemomileHHS O  3IOYMOTpeOICHUH
TPaXTAHHHOM CBOMM KOHCTUTYITMOHHBIM IIPaBOM

9. [Tabnon yBegomienus o Tom, uto Tekct O He
MOIIAETCS IPOYTEHUIO

10. IllabnoH yBemOMJIGHHMS O TMPOJUIEHUH CpOKa
ucnonaerus OI
11. [la6non YBEIOMJICHHS 0 HpEKpaLICHUN

nenonpousBoacTsa no OI'

12. labnoH yBegomieHust 00 OTKa3e B pACCMOTPEHUH B
CBsI3U ¢ 00XKaoBaHUEM CYJ€OHOTO pEeIICHHS

13. 1lla6noH yBegomieHns 00 OTKa3e B pACCMOTPEHUH B
CBSI3U C XaJloOOH Ha paHee MPUHATOE pelleHHe

14. Tlucemo-3ampoc B Jpyroil Trocopras,
OpraHu3anmio cBsi3u ¢ paccmorpenreM Ol (oOpasern)

15. IluceMmo-0TBET Ha 3alpoc U3 JAPYroro rocopraa,

oMC




Kox Wuaukarop O1eHOYHBIC CpPeICTBa
WHAUK | JOCTHKEHHUS
aropa | KOMIIETEHIMH
OMC opranmzaruu cBs3u ¢ paccmorpernueM Ol (obpaserr)
16. laGnon COINPOBOJUTEIHHOTO UchbMa 0
nepeHanpapieHnr Ol B COOTBETCTBUHN C KOMIICTECHITUCH
17. I1IaGia0H COMPOBOAMUTEIHLHOTO THIChMAa K KOTIIHMH
otBera Ha O’
18. Craructudeckuii otuet 1o padote ¢ OI' (oOpaserr)
19. dopma cnpaBkM O  HapylIeHHH  CpPOKOB
paccmoTpenus OI'
20. PeecTp mOUYTOBBIX OTHIpaBIICHHUN
21. Jluct pesomonuii
22. T'paduk qu4HOrO MpreMa rpaxaaH
23. Kaprouka JIHYHOTO IpHUEMa
24. Onuck
I[pumepHoe MpaKkTHYECKOE 3a1aHUE HA IK3aMeHe
Vueer 1. 3anomHuTh (OpMY PErHCTPAIOHHO-KOHTPOJIBHOM KapThl IO
waeHTMdMuMposate | THCBMY-OODALLICHNUIO  (nucbMO-0bpawjenue  eblbupaemes U3  KOLIEKYuu
Tpe6oBaHMsi O0OKYMeHmo8 npenoodasamenem).
HOPMaTMBHO-NPaBOB
ONK-2.3 oiflpcpe,qbl : pCBoef/'l 2. 3apeructpupoBath Jit000e oOpalieHre U3 MopTdoMo B KypHAIE

NpodeccuoHasnbHoM
AEeATeNbHOCTH "
AesTeNbHOCTH
opraHusaumm

peructpauun  OI'  (nucomo-obpawenue gvibupaemcs u3  KOJIIEKYuu
OOKYMEHMO8).

3. 3aperucTpupoBaTh OOpalllcHHE, MEPEAAHHOE B XOJAC JHUYHOTO
npueMa TpaxIaH (nucbMo-obpaweHue ebloupaemcsi u3 — KOJLIeKYuu
O0OKYMEHMO8).

BOHPOCBI K I3K3aM€EHY 0 JUCHUIIJINHE «Opraﬂmaunﬂ paﬁOTbI C
OﬁpaﬂleHHﬂMI/I rpaskaaH»

1. Bumet  mHUChMEHHBIX  OOpaleHnii  TpaKAaH.
Oco0eHHOCTH KOMITO3UIINH, SI3bIKA U CTHIIA.

2. Dopmyisip-oOpasel mucsMa-Kaao0bl.

3 Dopmysp-oOpaszen nuchMa-3asiBICHUS

4. Dopmysp-oOpaser mHChMa-TPeIOKESHUS

5 dopmyisp-oOpasel] xoraTaicTa

6 dopmysp-o0pasel] KOJUIEKTUBHOTO O0paIieHus

o

Dopmyisip-oOpasel MMcbMa-0TBETa Ha oOpalleHue.
OCOOCHHOCTH COCTaBJICHUS M OQOPMJICHHS OTBETA Ha >KAIOOBI,
3asIBJICHHUS, IPEIIOKEHHUS, X01aTallCTBA, KOJUICKTUBHOE OOpalleHue.

8. TpeOGoBanus K MOPSIKY HUCTONHEHUS (PYHKIWU TI0
paccMoTpeHuto oOparieHnii rpaxaaHn B Poccuiickoit denepanmu
(HOpMaTHBHO-MeTOAMYecKas 0a3a).

HTorosbliii TecT Mo aucuuiuinae «Opranusanus padoTsl ¢
o0paleHusIMH IPAaKIAH»
1.BbiGepuTe NPaBUIbLHBII Habop U PACII0JIOKEHHU e

KOMTIO3UIMOHHBIX 3JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) pEKOMEHIyeMble / NpeANpHHATHIE JeicTBUS; (PopMyTUpOBKa

pemenns nio OI'; mepeckas copeprxanns Ol

0) mepecka3 conepxanusi OI'; pekoMmeHayemble / TMpeNNpPUHSTHIC

neiictBus; popmynuposka pemenus o Ol

B) popmynuposka pemenus no OI'; nepeckas coaepkanus Ol;
r) mepeckaz conepxanuss OI'; dopmynmpoBka pemenus mo OF
peKOMeHTyeMbIe / IPeIIPUHSTHIE AEHCTBHSL.

IIpuMepHOEe MpaKTHYECKOE 3aJaHNe HA IK3aMeHe
1. ITonp3ysice 'OCT P 7.0.97-2016, cocTaBpTe CXEMY PACIIOTIOKEHHS
PEKBHU3HUTOB JIEJIOBOTO MHCHMa (MTMCEMO-KaI00a U TUCHbMO-OTBET).
IIpakTHYecKHe 3aJaHUs K TEOPETHYECKOMY KYpCy
1. CocraBute mmceMo B OOO VYmpansromas KOMIIAHHUS
«PemOBITCTpOlicCEpBHC» OT KWIBIOB JjgomMa Ne 3, Haxomsmierocs B
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yIpaBJI€HUU [JaHHOM KOMIIaHUEHW, O TOM, YTO B HX [JBOPE HAXOAUTCS
KOoHTelHep, koTopeiid mpuHaanexutr TCXK «Illancy. B HacTosmee Bpems, o
CJIOBaM >KUTEJEeH, 3TOT KOHTEHHEP CIIY>KUT BPEMEHHBIM MECTOM IIPO>KUBAHUS
mun 6e3 ompenenEHHOrO0 MecTa JKUTENBCTBA, YTO BbI3BIBACT Y JKUIIBLIOB
OMaceHHs 32 CAaHUTAPHOE COCTOSHHME JIBOpA, KOTOPOE SIBISIETCS COCTaBHOU
YaCThIO €AUHOTO KOMIUIEKCa padoT M0 COACPKAaHUIO U PEMOHTY JKUJIUIIHOTO
¢donga. XKunblpl NpoCAT yCTPAaHUTh CUTYALMIO, CUUTas CBOM TpeOOBaHMSA
000CHOBaHHBIMH.

2. CocTaBUTh MHCEMO-TpeOOBaHNE 00 YCTPAaHEHUHU CUTyaluu (cM. . 1
TeKcTa TpakTudeckoro 3amaHus) or OOO VYmpapisromas KOMITaHUS
«PemoBITCTpOiicepBruc» B TCXK «Illamcy.

3. CocraButh mnuceMo-oTBeT B OOO VYmpapnsromas KOMIaHMS
«PemoOBITCTpOiicepBrc» oT TCXK «Illarc» o0 TOM, 9TO KTO-TO M3 JKHJIBIIOB
coo0mm oxkHY0 uHpopMaruio. XoTs KoHTeHep U npuHapiexuT TCX
«I1lancy, HO B TaHHOM KOHTEIHEpe He TPOKHUBAIOT JIUIla O6e3 ONpeeaEHHOTO
MecTa JKUTENbCTBA, 8 KOHTCHHED SBIISETCS CKIAJCKUM TOMEIICHHEM H
HaxXOIUTCA IIOJ 3aMKOM.

4. CocTaBUTh MUCHMO-OTBET XKUJbIaM joma Ne 3 (cM. mpeapl Ty
tekcT 3ananus) or OO0 Ynpasmnsromas komnanusi «PeMObITCTporicepBUCH.

IIpumepHoe npakTHYECKOe 3aJaHUE HA IK3aMeHe

[ome3ysice 'OCT P 7.0.97-2016, cocTaBbTE MUCEMO-0TBET Ha XKaJI00y
(nucvmo-sicaroba guloupaemcst u3 KOALeKyuy OOKyMeHmos)

KonTpoannas pa6ora no kypcy

3nanme 2. ChopmupoBats MopThoiro AOKYMEHTOB IO paboTe c
00palIeHusIMH TPaKJaH B COOTBETCTBUH CO CICAYIOMINM ITePeUHEM:

1.  IIpennoxenue (oOpasel TekcTa)

2. 3assuenwue (00Opazerl TEKCTA)

3. XKamo0Oa (oOpazer TexcTa)

4. [lucemMo-OTBET Ha TMpeIJIOKEHHE / 3asBICHUE /
Kanooy

5. ®opma KypHaIa perucTpanuu oopameHnii rpaxan
(or)

6.  PerucrtpanmonHo-koHTpOibHast kapta (2 23K3. -
¢dopma PKK, 1 »k3. — 3amomHeHHas ¢opma 1O OIHMY U3
obpamienuii mm.1,2,3)

7. 1llabnon yBemomuieHus o nepeHanpanieaun OI' B
Jpyroii opraH BiacTd / OpraHU3alUI0 B COOTBETCTBUH C
KOMITIETEHIIUEN

8. IlabnoH yBemomJieHHS O  3JIOYNOTPEOJICHHH
IPaXJaHHHOM CBOMM KOHCTUTYLIHOHHBIM IIPAaBOM

9. [[Ta6mon yBemomienus o Tom, uro Tekct O’ He
MoJy1aeTcs MPOUTSHUIO

10. IllabGioH yBegOMJIGHHS O MPOUICHUH CPOKa
ucnonuenus O

11. [IIa6mon YBEIOMJICHHUS 0 MpEKPaALICHUU
nenonpoun3BoacTBa o OI'

12. laGnon yBenomieHus 00 OTKa3e B pACCMOTPEHUH B
CBSI3U ¢ 00XKaJIOBaHUEM CYZEOHOTO peIICHHS

13. labxoH yBenomieHus: 00 OTKa3e B pACCMOTPEHUH B
CBSI3U C XKaJl0OOH Ha paHee MPUHSATOE pellleHHe

14. Tlucemo-zanpoc B npyroi rocopran, OMC
opraHuzanuio cBs3u ¢ paccmorpenuem OI (oOpaserr)

15. IIuceMo0-OTBET Ha 3alpoc W3 JIPYroro Tocoprana,
OMC opranmzanuu cBsizu ¢ paccmorperueM Ol (oOpazerr)

16. laGnon CONPOBOJUTEIBHOTO uchbMa 0
nepenanpasieHnd Ol B COOTBETCTBUHU C KOMIICTECHITUEH

17. 1I[abnoH CONMpPOBOIUTEIHLHOTO MNHUChMA K KOIHH
otBeta Ha O
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18. Craructudeckuii otueT 1o padote ¢ OI' (oOpaseir)

19. dopma chnpaBKM O  HapyIICHHHd  CPOKOB
paccmotpenus OI'

20. Peectp mMoYTOBBIX OTIPABICHHUI

21. Jluct pe3onronuit

22. T'paduk TMYHOTO MpUEMa rpaxaaH

23. Kaprouka JHYHOr0 mprema

24. Onuck

Bomnpocsl k 3x3amMeny no qucuuminHe «QOpraHuzanusi padoTsl ¢
o0paleHusiIMH TPasKIaH»

1. TpeOGoBanusa K MOPSAAKY HCIONHEHUS (PYHKINU IO
paccMOTpeHHIO oOpareHnii rpaxiaaH B Poccuiickoit ®enepanym
(HOpMaTHBHO-MeTOANYecKas 0a3a).

2. CpoKH paccMOTPEHHUS TNHCbMEHHBIX M YCTHBIX
oOparteHuit rpakIan
3. YciaoBus ¥ BpeMs JIMYHOTO IIpUEMa TpaxIaH B

opraHax TrocyAapCTBEHHON BJIACTH U MECTHOTO CaMOYIpPaBIECHHUS.
CPOKH UCTIOJTHEHHS YCTHBIX OOpalieHnH.

4. TpeOoBanms K  TIOMEIIEHHSIM W MeCTaM,
MpeIHA3HAYCHHBIM JJIs OCYIIECTBICHUS PaCCMOTPEHUS 00paIieHui
rpaxaan

5. OTBETCTBEHHOCTh  JOJDKHOCTHBIX ~ JIAI] 32

OpraHuzanuio padoTel U TOKYMEHTHPOBAaHHE OOpAaIICHUH IpaXkaaH,
32 COXpPaHHOCTh JOKYMEHTOB TIPH pAacCMOTPEHUH OOpaleHui

rpak/iaH.

6. I[Mpouenypa paccMOTpeHust MTHCbMEHHOTO
oOpaineHus

7. Pesynbrar paccMOTpeHHSI OOpAIlleHHH TpaXkIaH.

AmnanuTtHyeckas padora.
HToroBbliii TecT Mo AucHuNInHe «Opranusanus padoTsl ¢
o0panieHUsIMH TPaKIaAH»

1. Ipaso rpaxaan HAINPABJIATH HHIMBHIYAJIbHbIE
KOJIJIEKTHUBHBIC O0pallleHNusl B TOCYIapCTBEHHbIE OPraHbl, OPraHbI
MECTHOI'0 CAMOYIIPaBJIeHUs] TAPAHTHPOBAHO

a) cr. 33 Koucruryuu P®;

0) ct. 43 Koncrurynuu PO;

B) @3 Ne 59 ot 02 mas 2006 roza;

r) ['paxxnanckum xonexkcom PO.

2.KakuM npaBoBBIM AaKTOM B YHCJIO0 3asiBUTeJIeil ObIIM BKJIOYEHbI
He TOJbKO (pM3HYeCcKHe JINLA, HO U IpUANYecKue Juma?

a) Koncrutyuu PO;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roza;

r) Konexcom Poccrn 06 aMHUHUCTPaTUBHBIX IPaBOHAPYIIICHHSIX.

3. B kakoM JOKYMeHTe COAepP:KUTCSl HanboJiee MOJTHOe OTPasKeHue
TpeGoBaHmii Mo opranusanuu padorel ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koncrutyuu PO;

6) @3 Ne 80 ot 07 mas 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHUK METOIMYECKMX PEKOMEHIAIMi M JOKYMEHTOB, B TOM
YHclie B JJIEKTPOHHOM BHWJE MO PaboTe ¢ OOpalieHUsIMH ¥ 3ampocaMu
POCCHICKHX W MHOCTPAHHBIX TPaXKJIaH, UL 0e3 rpaKJaHCTBa, 00beIUHEHUH
TpaXJaH, B TOM 4HCIE IOPHIMYECKMX JMI, B TNpUEeMHBbIX llpe3nneHra
Poccuiickoit ®enepainu, B rocy1IapCTBEHHBIX OpraHax U OpraHax MECTHOTO
camoymnpasnerus» (c 2013r.)

HToroBsliii TecT MO aucHuiuIinHe «KOpranusanus padoTsl ¢
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o0panieHUsIMU TPaKIaH»

1. B kakue cpoku cienyet nepeHanpasisatb OI', npucianHoe He B
COOTBETCTBUU € KOMIIETEHLMell OpraHa BJAaCTH WM [0JKHOCTHOIO
anua?

a) B TCUCHHE 7 JTHEH MOCIIe Oy YCHHUS,

0) B Teuenue 7 IHEH mocie perucTpalum;

B) B T€UEHHE 5 THEH 1MOCie pacCMOTPEHHS PYKOBOJIUTENEM;

r) B TeueHue 30 qHel ¢ MOMEHTa PETUCTPALIHH.

2. Kakoii TtHnoBoili cpoxk paccmotpenusi OI' oroBapuBaercs
3aKOHOM?

a) Teaenne 50 qHEH CO THS PETUCTPAMH MUCHbMEHHOT'O 0OpaICHHS;

0) Teuenne 40 qHEH coO THS pETUCTPALMU MICEMEHHOTO OOpaIIeHHMS;

B) TeduerHwue 20 mHEH co THS PeTHCTPANK MMCbMEHHOTO 00OpaIeCHHS;

r) B TeueHue 30 qHEH cO AHSI perucTpaiy MHCEMEHHOTO 00paIeHus.

IIpumepHBbIe MpakTHYeCKHe 3aJaHUS HA IK3aMeHe

N3yuuts "TunoBoit 00IIEePOCCUHCKUIA TEMaTUYECKHUU
KJIaCCU(PHUKATOpP OOpallleHnii TpaxKJaaH, OpPraHMW3aluid W OOIIECTBEHHBIX
oObenuHeHui" (yTB. 3aMectuTelieM PykoBomuTens AJIMHHHUCTpAlUU
[Ipe3unenta P® 28.06.2013 N A1-36958) (pen. ot 27.09.2013)

a) OnpeneanTh Mo KJacCH(PUKATOPY KOJ OOpalleHHil rpaskaaH
CIeAYOLEH TEMaTUKU:

- MaKThl IPOTHUBOIIPABHOTO NOBEAECHUS coTpyAHUKOB MB/I Poccuu;

- KauecTBO 0OKa3aHus yCciIyr IOYTOBOM CBSI3H;

- 3eMenbHBIE CIIOPHI (HE Cy/IeOHbIE);

- Hopmuposanue tpyna;

- TpyloBO¥ cTaxX ¥ TPYAOBBIE KHIKKH;

- ANMMeHTHBIE 00513aTeIbCTBA WICHOB CEMbH;

- Beimutater mocoOwii 1 KOMITEHCAIUi Ha AeTel.

OtBer 3anmuiuTe B BUAC NUPPOBOrO 16-TU3HAYHOTO KOJA HAMPOTHB
COOTBETCTBYIOIIEH TeMe 0OpallieHni Tpax/iaH.

0) OmnpeneJuTb MO KJIACCH(PUKATOPY TeMATHKY OOpalieHui
rpakIaH Mo Koay:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuKy 3anummMTe HaNpOTHB 16-TH3HAYHOTO U(PPOBOTO KOAA.

KonTpoabHas padoTa no kypcy

3ananue 1. Vzyunts Qenepanbhbiii 3aKoH «O MOPsIKE PACCMOTPEHHS
oOpamenus rpaxnan Poccuiickoit @enepanmm» ot 2 mas 2006 roma Ne

59-¢s. (cm. Koucyasrantllioc. — Pexum JIOCTyTIA:
http://www.consultant.ru/document/cons_doc_LAW _59999/; wumu Ilopran
I'APAHT.PY. — Pexum pgoctyma: http://base.garant.ru/12146661/ ).

OTBeTHTh Ha BOMPOCHI CO cchulkaMM Ha 3akoH Ne 59-®3, 3amosHuB
COOTBETCTBYIOIIYIO TUEHKY TaOIHUIIBI
Bonpoc Omeem

Pacnpoctpansiercst nu nelictBue 3akoHa
Ne 59-@3 Ha uHOCTpaHHBIX TpaXkAaH | JHIl Oe3
rpaXJIaHcTBa?

Kro wMoxer 3acTtaBuTh TpaxkIaHUHA
00paTUThCs C KajmoOon?

Bo3moxHO 1M B3MMaHHME IUIATHl 3a
paccMOTpeHHE 00paIeHui rpakaan?

Kakue KkaTreropuu IpaBOBBIX _aKTOB



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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pPEeryHpyIOT TPaBOOTHOIIECHWUS, CBSI3aHHBIE C
oOpalieHueM rpakaan?

MoryT 51 3aKOHBI 1 HHBIE HOPMAaTHUBHBIE
MpaBOBBIE  aKTHl cyOBekToB Poccwuiickoit
@denepanuu  0cHabUTh  WIM  OTMEHUTH
nosioxkeHus: 3akoHa Ne 59-D37?

UYro Ha3bIBacTCA oOpaieHueM
rpakaaHnHa?

Uto Ha3pIBaeTCH HpCI[HO)KCHI/ICM?

UTo HA3bIBACTCS 3asBICHUECM ?

Yro Ha3bIBaETCS KaI000M?

Koro Ha3eIBaroT JOKHOCTHBIM JTALIOM?

MoxeT 7 TpaXIaHHH NpPEACTaBIATH
WM TpeboBaTh Kakue-11ubo MaTepraibl?

MosKeT 1M TpaXTaHWH 3HAKOMHTBCS C
MarepualaMd [0  PAaCCMOTPEHHIO  €ro
oOparteHus?

Kakue mOKyMEHTHI MO pPacCMOTPEHMIO
oOpallleHus] TapaHTUPOBAHO JOJDKEH IOIYyYUTh
TrpaXaaHuH?

Kakue nmeiicTBusT MOXKET COBEpPIIUTH
IPaKIaHKH, €CIIH OH HE IOBOJICH MPHHATHIM 10
ero OOpaIleHHI0 PEIICHHEM WM €CIH OH
YBEPEH B HENPaBUWILHOM JIEUCTBUU
(Oe3neticTBHC) OpraHHU3aIuU WIH
JIOJDKHOCTHOTO JII[A B CBSI3U C PACCMOTPEHHEM
oOparneHus?

Moxer M OBITh HPUOCTAHOBIICHO
paccMOTpeHHE 00palleHUs TPaXKIaHUHA?

B kakoil Mepe 3aKOH JOIYyCKaer
pasrnamenue WHGOpMAIMKU, collepKalieics B
oOpaiteHuu?

B Kakoi CTaThe coZIepKaThCsl
TpeOoBaHUsI K OQOPMIIEHHIO THUCHMEHHOTO
oOpallleHus rpaKJIaHnHa?

Kakue TtpeboBanus Kk 0OGOPMIICHUIO
MTUCbMEHHOT'O o0paleHus rpaxkJIaHuHA
orosapuBaeT 3akoHa Ne 59-@3

Yro JOJDKCH TMPWIOKHUTHL TpaXJaHUH B
KaueCTBC TMOATBCPXKIACHUA CBOUX JOBOIOB
OpHUTHHAJIBI JOKYMCHTOB HJIUM UX KON ?

B TedyeHne kakoro BpEMEHH OJIKHA
MIPOWTH PETHCTPansl JOKyMeHTa?

Ilouemy paccmorpenune oOpareHuit
rpaXJaH PYKOBOJIUTEIEM JOJDKHO TNPOWTH B
Te4yeHre 7 JHel ¢ MOMEHTa PeTUCTpaluu’?

Kak cnenyer moctynuThb, €ciii pelieHne
MOCTaBJICHHBIX B THCHBMEHHOM OOpalIeHuH
BOIIPOCOB ~ OTHOCHUTCA K  KOMIETEHLUH
HECKOJNIBKMX  TOCYIApCTBEHHBIX  OPTaHOB,
OpraHOB MECTHOTO CaMOYNpaBICHHUS WIIH
JOJKHOCTHBIX JIHIL?

Kak  cnemyer  moctynuth,  eciu
OpraHm3alys IMOJy4miIa >KajJo0y Ha CBOE XKe
pelieHre Io o0paleHuIo rpakJaHuHa?

B kakoii cTaThe COIEPKUTCS HOpMa
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00s13aTEIPHOTO  PACCMOTPEHUS — OOpaIieHuH
rpakaan?

[IpenycmarpuBaet B0 3aKOH
BO3MOXHOCTb BBI€3/[a PYKOBOJUTEISI HA MECTO
JUIS  BBIHECCHMs pEIIEeHUS 110 OOpalleHus
rpakgaHuHa’?

MoxeT 1M TpakIaHWH y4acTBOBaTh B
TIPOTIEIYPE PACCMOTPEHHUS €ro 00parieHus?

B xakuwe opraHbl He MOTYT IOCBLIATh
3aMpochl TOCYNAapCTBEHHBI OpraH, OpraH
MECTHOTO CaMOYIIPABJICHUS WM JOJDKHOCTHOE
U0, cobupas WHPOpPMAIHI0, HEOOXOIMMYIO
JUISL pacCMOTpeHHs o0parieHus ?

OtBevas Ha >xajo0y, 3asBICHHUE WIH
MIpeII0XKEeHHEe, TOCYJapCTBEHHBIA OpTraH, OpTaH
MECTHOT'O CaMOYIPAaBJICHUS WIH JOHKHOCTHOE
JUIO JOJDKHBI TOJNBKO 0003HAYHTH (akT
HapylieHus TpaB, CBOOOI ¥ 3aKOHHBIX
I/IHTepeCOB I'pa)KI[aHI/IHa I JOJI’)KHBI HpI/IHﬂTB
Mepbl, HaNpPaBJICHHBIC HAa MX BOCCTAHOBJICHUE
WJIM 3aIIUTy?

B Kakoi cTaThe COACPKUTCS
oOsi3aTenibHass ~ HOpMa O  IOATOTOBKE
MMCbMEHHOI'0 OTBETA IO CYIIECTBY?

B TEUEHUE KaKoro CpoKa
rOCYJapCTBEHHBIA OpraH, OpraH MECTHOI'O
CaMOYMpaBJICHUS WIH JOJDKHOCTHOE JIMIO
JNOJDKHBL  TPENOCTaBIATH MO  3ampocy
JOKYMEHTBl M MaTepuaibl, HEOOXOAUMBIE IS
paccMoTpeHus oOpaiieHus?

B kakom ciy4ae BO3MOXXEH OTKa3 B
MPEOCTABICHUN JIOKYMEHTOB M MAaTepPHAJOB,
HEOOXOIUMBIX ISl PACCMOTPEHHSI 00paIieHus?

Kto noanuceiBaeT oTBET Ha oOpaiieHue?

Ecnmu  oOpamenue  mpuciaHo 10
JJIEKTPOHHOM IMOYTE, a B TEKCTE OOpalleHUs
YKa3bIBAE€TCSI IIOYTOBBIM aapec, Ha KaKOu u3
aJpECcOB BHICHIIAETCSA OTBET?

IMoyemy crienyeT YWTaTh AHOHMMHBIC
oOparneHus?

Kak crnemyer mnocrynuth, eciu B
obOpateHun obxkairyercs cyieOHoe penenue?

Kak cnemyer BecTu Nenonpou3BOACTBO,
€CJIM TOCY/TapCTBEHHBIN OpTraH, OpraH MECTHOTO
CaMOYTIPaBJICHUSI WJIH JOJKHOCTHOE JIMIIO
MOJTYYHIIM TUCbMEHHOE 00pallieHue, B KOTOPOM
coJiepkaTcst HEIeH3ypHbIE 60
OCKOpOWTENbHBIE BHIPAKEHHUS, YTPO3BI KU3HHU,
3I0pPOBBIO0 U MMYILECTBY JOJKHOCTHOTO JIMLIA,
a TaKKE WIECHOB €r0 CEMbH?

Kaxk CJICOAYET BECTU ACIOIPOMU3BOACTBO,
€CIIM TCEKCT IHMCBMCHHOI'O 06paH.[eHI/I$[ HE
1oaaacTCs l'IpO"ITeHI/IIO‘.7

Kak cnemyeT BeCTH IeIONPOHU3BOJICTBO,
€CNIM B IUCHhbMEHHOM OOpallleHUH I'paXkJIaHuHA
COACPKHUTCS  BONPOC, Ha KOTOPBIM €My




Kon HuaukaTop O1eHOYHbIE CpeicTBa
WHIWK | JOCTIKEHUS
aTopa | KOMIICTCHIHH

MHOTOKPAaTHO JIaBAJMCh NMHUCHMEHHBIC OTBETHI
IO CYIIECTBY B CBS3M C paHEe HAIPABIIEMBIMH
oOpatneHusIMu?

Kak cnemyer BecTu nenonmpon3BOACTBO,
€CIH OTBET MO CYIIECTBY IOCTaBICHHOTO B
oOpallleHu BOIpOoca HE MOXET ObITh JaH 0e3
pasriameHus — CBEACHHWH,  COCTaBISIONINX
TOCY/IapCTBEHHYIO WJIH WHYIO OXpPaHAEMYIO
(enepanbHbIM 3aKOHOM TalHy?

Kak crneayer mocTymuTh TpaKIaHHHY,
€Cli  eMy OTKa3aHO B  PacCMOTPCHUH
oOpalreHus o CyImecTBY IO €ro BHHE?

B  kakue CcpokH  JOIKHO  OBITBH
paccMoTpeHo ofpalieHne W JaH OTBET II0
cyniecTBy?

Kaxkoit HCKIIFOUUTETIbHBINA CpOK
paccMOTPEHUs OrOBapUBAETCS 3aKOHOM?

Kak cnegyer opranuzoBaTth JUYHBIA
MpUeM rpaxjas?

MoxHO 51 TpebOBaTh OT TpakIaHUHA
MIpeIbABICHUS IACTIOPTA MPU JIMYHOM IIpuemMe?

Crenyer 1M perucTpUpPOBaTh YCTHBIC
oOpareHus rpaxaan?

MoxeTr 1M PpyKOBOAMUTENb, BELyLIHUN
nmpueM JaTh OTBET YCTHO cpa3y 0e3
JOTIOJIHUTENIbHBIX Pa30upaTenscTs?

Honyckaet nu 3akoH Ne 59-D3 oTBetr Ha
yCcTHOe oOpallleHue B TUCbMEHHOH (opme?

Homyckaet nu 3akoH Ne 59-03 mpuem
MUCbMEHHBIX OOpalleHud B XOI€ JIMYHOTO
npuema?

Ecnu B ycTHOM 0OpatiieHnu coaepKaTcs
BOIIPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMITIETEHIIUIO  JTaHHOTO TOCYAapCTBEHHOTO
opraHa, oOpraHa MECTHOTO CaMOYTPaBICHUS
WIW JODKHOCTHOTO JIMIA, TO Kak CIeayeT
MOCTYNUTH? Benercs I KaKoe-TO
JISJIONPON3BOJICTBO T10 3TOMY CITy4daro?

B kakom ciydae TpakIaHUHY MOKHO
0TKa3aTh B JUYHOM Ipueme?

Kro ocymectBiasier  KOHTpodb 32
COOJTIOICHUEM nopsiIKa paccMOTpeHus
obpareHwmit? Kaxne TTOATBEPIKIAIOIITHE
JIOKYMEHTBI CO3/1al0TCs?

MoxxeTr 1M TpaxaaHuH TpeOOBaTh
BO3MEIICHHUS  IPUYMHEHHBIX  YOBITKOB U
B3BICKATh  IIOHECEHHBIE  pPACcXOObl  TpHU
paccMoTpeHun — oOpameHuii? B kakom
nopsiake?

MoxeT JM TroCyJapCTBEHHBIH Opras,
OpraH  MECTHOTO  CaMOYNIpPAaBIICHUS WU
JIOJDKHOCTHOE JIMIO TpeOOBaTh OT TPayKAaHWHA
BO3MCIIICHUA MIPUYINHEHHBIX y6BITKOB u
B3bICKATh IIOHCCCHHBIC pacxoabl Ipu
paccMoTpeHun ero oOpamenus? B kakom
nopsiake?







0) Ilopsinoxk mpoBeaeHHs] MPOMEKYTOYHOW aTTeCTAMU, NMOKA3aTeJM W KPUTEPUH
OlleHUBAHMUS:

JI71s fomycKa K 9K3aMeHY CTY/IEHT JOJIKEH MPOUTU TeKyllee TeCTHPOBaHUe (TeCT
No 1 u tect Ne 2), nmpencraButh [loprdonno u M3BieueHns u3 HOpPMAaTUBHBIX MPABOBBIX aKTOB
(KontpomnbsHas pabora).

JNuddepeHunpoBanHasi OLEHKA BBICTABIACTCS B COOTBETCTBUU C CO CIEAYIOLIUM
MPOLEHTHBIM COOTHOIIICHHEM OT BBITIOJHEHHOTO O0bheMa MPAKTHUECKUX 3aJaHUN TEKYIIUX WU
UTOTOBBIX TECTOB:

65-74 % — «ynoBneTBOopuUTENBbHOY» (3 Oana)

75-90% - «xopomo» (4 6amna)

90-100% - «otmuano» (5 GanoB)

0-64,9%— na oueHky «He 3auTeHo» (2 O6ayua u 1 Gamn)

Ha sk3ameHe mpearatrorcs 2 TEOPETHUYECKHX BOIMpOca MO Kypcy M | mpakTHueckoe
3a/1aHKe

Kpumepuu ouenxu:

— Ha OILICHKY «Y/JA0BJETBOPUTENbHO» (3 6a/1a)— 00yyaromuics Moka3bBacT MOPOTOBIN
YPOBEHb C(HOPMHUPOBAHHOCTU KOMITETCHIIUH, T.€.:
- 3HAeT opeaHvl eracmu u ynpasienus P®, 3adeiicmeosannvie 6 pabome no Omeemam Ha
obpawenusi 2paxcoam, Memoowvl CO30aHUsL 0OOHO20 U3 CNPABOUHBIX CPEOCMB, 6X00AUUX 8 KOMNILEKC
B3AUMOCBAZAHHBIX U 63AUMOOONONHAECMBIX CPEOCME OCYWECMEIeHUsL KOHMPOIS U NOUCKOBOU
pabomsl 8 npoyecce NOO2OMOBKU OMEEMA HA 00paAwjeHus 2padcOarn 6 OpeaHu3ayusx u
ONepamueHO20 Xpanenus OOKYMeHmos, nepeueHb YNpasienyeckux 0OKYMeHmos, co30a8aembix 6
npoyecce pabomvl ¢ 0OpAWEHUAMU 2PANCOAH, DOpMYTAp-0Opazey nucbma, mpedoaHus K
0Q)OpMAEHUIO DEKBUZUMO8 NUCbMA, NepedeHb HOPMAMUBHO-NPABOBbIX AKMOS, pe2yIupyIouux
NOO20MOBKY — YNPAGNEHYECKUX  OOKYMEHMO8 N0  0OpAWjeHusiM  epajicoan;  dmansvl
denonpouzeoocmea no pabome ¢ O0OPAWEHUAMU 2PANCOAH, COBPEMEHHble Mpebo8aHus K
OpeaHu3ayuU  Kax)cooeo mand, OCHO8bl OPSAHUAYUU CHNPABOYHO-NOUCKOBLIX CPedcme Ois
pabomul ¢ 0OpaweHUAMU 2PANCOAH, IMANbL NOO2OMOBKU NUCLMA, OCHOBHblE NPABOGbLIE U
HOPMAMuHble aKmbl, pe2yiupyoujue pabomy ¢ 00paujeHusMU SparicoOan,
-yMeeT onpeoenams cOCMAas OOJHCHOCIHBIX JIUY, OMBEMCMBEHHbIX 3d OP2AHU3AYUIO PAOOMbL C
00paWeHUAMU 2PAXCOaH C030a8amb OOHO U3 CNPABOUHLIX cpedcms noabzosamvcs I OCTom npu
oopMaeHUU PeKeU3UMO8 NuUceM U Opyeux YNpagieHueckux OOKYMeHmo8 no pabome ¢
0OpaweHUAMU 2PAANCOaH,
noavzosamuvcss QOuepoCcCuticKUM memMamuideckum KiacCugpukamopom oopaweHull epaxicoan u
opeanuzayull 8 npoyecce OOKYMEHMUPOSAHUs pabomvl ¢ 0OPAWEHUAMU SPANCOAH BbIOEANMb
pabomy ¢ o0OpaweHusMU 2pPANCOaH 8 CNeYUualIUsUpoOSaAHHYI0 OMPACib 0elonpPoU3B00Cmea;
UCNONb308aMb  OCHOGHbIE NpPABOBbIe U HOPMAMUGHLIE aKM, pezyaupyiouue pabomy ¢
00paWeHUAMU 2PAXNCOAH NPU MOOETUPOBAHUU OeIONPOU3IBOOCMBA; KOPPEKMHO BblpaXCAmb U
APeYMEeHMUPOBAHHO 0OOCHOBBIBAMb NOJIOJNCEHUSI 3AKOHOOAMENbHOU 0a3bl Npu omeeme Ha
obpawenus 2paxcoaH. 00CyHcoams cnocoovl 3PHeKMUBHOU OP2aHU3AYUU CNPABOYHO-NOUCKOBBIX
cpedcms u IPGeKkmusHo20 UCNONb308AHUA APXUBHBIX OOKYMEHMOB. C030A8amMb NUCLMO-0MEem
Ha obOpawenue  2paxcoaHuHa no - Qopmyaapy-oopazyy,  onpeoensimv  AKMyaibHOCHb
HOPMAMUBHLIX NPABOBLIX AKMOS, Pe2lamMeHmMupyrowux pabomy c¢ 00paujeHusmu 2paricoan
OpeaHax 20cy0apcmeeHHOU G1ACmY, OpPeaHax MeCMHO20 CAMOYRPABLEHUs U OP2aHU3AYUSX,
ocyuecmenAlowux — nyOIuUYHO  3HaAuuMwle  QYHKYUU,  OP2AHU306AMb  AGMOHOMHOCMb
0e10npouU3800CcmMaa no 0OPAWEHUIM cPAHNCOAH,
- BJAJeeT HABLIKAMU MNOUCKA UH@OpMAyuu O CMPYKMype O0p2aHo8 20CYOapCmeeHHOl U
MYHUYUNATBHOU 61ACMU HA OQUYUATIbHBIX Calmax. HABbIKAMU NOJb306AHUS CHPABOYHBIMU
cpedcmeamu onepamu8HO20 XpameHus oopawjenuti 2paxcoan (HoMeHKiamypa oel) HasblKamu
onpeodeneHus 6uda (3asaeieHue, Hcanoba, nNpeonodHceHUe)ooOpaujeruss epaicoaHn, HaBbIKAMU
UCNONb308AHUS NPABUIL NOO2OMOBKU YNPABNIEHUECKUX OOKYMEHMOB U 8e0eHUs 0e/l0801 NEePenUCcKU
NPUHYUNAMU  OPeAHU3AYUU OelONpoU3800Ccmea no pabome ¢ YCMHLIMU U HUCbMEHHbIMU



00paweHUsAMU 2PaANCOAH OCHOBHLIMU MEeMOOaMU peuleHuss 3a0ay 8 o001acmu Op2aHu3ayuu
CNPABOYHO-NOUCKOBbIX CPEOCME U UCNONb308AHUS APXUBHBIX OOKYMEHmMO8 6 pabome ¢
00paweHUAMU  2PAXNCOAH  TUHSBUCIUYECKUM OCHOBAMU  0el08020 NUCLMA,  NPUHYUNAMU
PAHIHCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy ¢ odpaujeHusmu
2PadtcOan no 3HAYUMOCTU,

Ha OIICHKY «Xopomo» (4 0amna) — oOydaroumuiics MOKa3bIBa€T CpPEIHUN YPOBEHb
c(OPMHUPOBAHHOCTH KOMITETCHIINH, T.€.
- 3HAET CMPYKMYPY OP2aAHO8 20CYOAPCMBEEHHOU U MYHUYUNATbHOU 81ACMU, 3A0eUCMB08AHHBIX 6
pabome no omeemam Ha 0OpawjeHUs] 2pANCOAH Memoovl CO30AHUSL HECKONbKUX CNPABOYHBIX
cpeocms,  6X00AWUX 8 KOMHIEKC B3AUMOCBA3AHHLIX U  B3AUMOOONOIHAEMBIX CPeoCme
ocyujecmeneHuss KOHMpOJsi U HOUCKOBOU pabomvl 6 npoyecce NOO2OMOBKU Omeema Ha
00paweHuss 2paxcoan 8 Oop2aHu3ayusax U ONepPamuéHo20 XPAaHeHus OOKYMEeHMOS, HnepeyeHb
VAPABIEHUeCKUX OOKYMEHMO8, CO30d8aAeMblX 8 npoyecce pabomvi ¢ 0OPAUJeHUAMU SPANACOAH,
Gopmynap-obpaszey nucoma, 0cCOOEHHOCMU COCMABLEHUS. U OOPMAEHUS NUCLMA Y8EOOMIEHUS,
CONPOBOOUMENLHO20 NUCLMA, NUCLMA OmMeema, mpedo8aHusi K O0QOPMICHUIO PEKGU3UMOE
3asucumMocmu  om 6uoa 0en08020 NUCbMA UNU YAPABIEHYeCKO20 OOKYMEHmA,; nepedeHd
HOPMAMUBHO-NPABOBLIX AKMOB, Pe2yIUPVIOUUX NOO2OMOBKY YNPAGIEHYECKUX OOKYMEHMO8 NO
obpaweHuAM  2paxcoan.  Npasuid  opeaHu3ayuu U - NOCIe008AMENbHOCMb  IMAN08
denonpouzeoocmea no  pabome ¢ 0OpAWEHUAMU — ZPANCOAH,  OCHOBLL  OPeAHU3AYUU
CNPABOYHO-NOUCKOBLIX CPeOCm8 01 pabomsl ¢ 00pAWeHUsMU 2PANCOAH, CHeYUuUuKy
CNPABOYHO-NOUCKOBLIX CPEOCmS, UCNONb3YeMbIX Npu pabome ¢ 0OPAWEHUIMU SPAICOAH 8
omauyue Om NPoOYUX OMpAciel 0elonpou3800CcCmed. @Gopmyrap-obpaszey nucbma  dmMansl
NO020MOBKU NUCOMA, BUO08VIO KIACCUDUKAYUIO 0eNo8blX NuUceMm; 0COOeHHOCMU 6edeHUs
nepenucku no 0OpawjeHusm 2paxcoal, OCHOBHble NpABosble U HOPMAMUBHLIE AKMb,
peayaupyrowue pabomy ¢ o00paweHuUsMU 2panicoan cneyuguxy opeanuzayuu pabomol C
00paweHUAMU  2paXcoOan 6 Op2aHax 20CYOApPCMBEHHOU  61ACMU, OpP2AHAX —MeCMmHO20
CaMOYNpagieHuss U OpeaHU3AYUsX, OCYWEeCMEISIOWUX NYOIUYHO — 3HAYUMblE  DYHKYULU.
cneyugpuueckue mpedo8aHus nNoO OpeaHuzayuu pabomel ¢ 00PAWEHUAMU 2PANCOAH Npu
cosMeweHuU ¢ 00SI3AHHOCMAMU CEKPemapsi pykogooumeJis, 0CHosHvle smanvt pabomol no O,
mpedyowue aBMoHOMHOCMU 6e0eHUsl 0eNONPOU3IBOOCEA;
-yMeeT onpedeisimb CcoCmag u 00S3aHHOCMU  OOJICHOCMHBIX Y, OMBENMCMBEHHbIX 3a
opeanuzayuo pabomuvl ¢ 0OPAWEHUAMU 2PANCOAH CO30A8AMb HECKOIbKO CNPABOYHLIX CPEOCME
noavzoeamvcs I'OCTom  npu ogopmienuu pexeusumos nucem u Opyeux YnpasieHuyecKux
0OKYyMeHmo8 no pabome ¢ oOpaweHusmu 2epaxcoar, noavzosamvcsi QOouepoccutickum
MEMAMUYECKUM  KIACCUDUKAMOPOM 00pawjeHuti epaxcoan u opeanu3ayuil 6 npoyecce
OOKYMEHMUPOBAHUs pabomvl ¢ 00PAWEHUAMU SPAAHCOAH, NONb30BAMBCA TOKANbHLIMU AKMAMU
npu no020mMosKe nucem u Opyeux YnpasileHuyeckux OOKYMeHmOo8 no pabome ¢ 06paweHusmu
2Padicoan, NPasuia Opeanu3ayuL U NOC1e008amMeIbHOCMb IMAN08 0eIONPOU3B00CMEad no pabome
c  obpaweHusMu  2padxcoaH;,  obcyxcoamev  cnocodvl  hghekmusHou  opeanuszayuu
CNPABOYHO-NOUCKOBLIX CPEOCm8 U IPOEKMUBHO20 UCNOIb308AHUSA APXUBHBIX OOKYMEHMO8 8
pabome ¢ obpawjeHuaMu 2paxcoan;, NPUMEeHAMsb CNPABOYHO-NOUCKO8ble cpedcmea 6 pabome ¢
oopawjenusMy  epaxcoaH.  co30a8amv  NUCLMO-OMEem, HA  obOpaweHue  epaicoaHuHa
RUCbMO-Y8e00MIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO (DOPMYAAPY-00pa3yy;
onpeoensams aKmyaibHOCMb HOPMAMUBHLIX NPABOBBIX AKMOS, Pe2iamMeHmupylouux pabomy c
obpaweHuAMU  2paXcoOan 6 Op2aHax 20CYOApPCMBEHHOU  61ACMU, OpP2AHAX —MEeCMmHO20
CAMOYNpAGNeHuss U OP2AHU3AYUSX, OCYWeCMBIAIWUX NYyOIUYHO 3HAYUMble  DYHKYUU,
Op2aHU306aMb ABMOHOMHOCb 0EL0NPOU3BO0CHEA NO 0OPAUEHUAM CPANHCOAH;
- BJIAJeeT HABLIKAMU NOUCKA UHGOpMayuu O CMPYKmMype O0peaHo8 20CyOapCmeeHHol U
MYHUYUNANBHOU 61ACMU HA OQUYUATLHBIX CAllMax, HABLIKAMU 0MOOPA HOPMAMUBHO-NPABOBbIX
aKmos, 3aKOHOOAMENbHO Pe2laMeHMUPYIouwux pabomy ¢ 00pawjeHusMU Sparicoan 8 YKa3aHHblX
op2amax. HABbLIKAMU NOUCKA UHGOpMaAyuu o CmpyKmype OpeaHo8 20Cy0apCmeeHHOU U
MYHUYUNATBHOU 81ACTU HA OQUYUATLHBIX Callmax opeano8 61ACmu U YNpaeieHus, a makice Ha
cnpasouno-ungopmayuonnom  Mumepuem-nopmane  «llopman — 2o0cyoapcmeenHvix — ycaye



Poccuiickoii  @edepayuuy;,  Hagvlkamu  ombOOpa  HOPMAMUBHO-NPABOBHIX axkmos,
3aKOHOOAMENbHO Pe2NAMEHMUPYIOWUX pabomy ¢ 00paeHUAMU 2PANCOAH 8 YKA3AHHBIX OP2aHAX,
8KIOUAs HEOOXOOUMbBLIL HAOOP JIOKANBbHLIX AKMOB. HABBIKAMU NOJb308AHUS CNPABOYHbIMU
cpeocmeamu NOUCKOBoU pabomsl 8 npoyecce NOO2OMOBKU OMEeMa HA 00paujeHUs 2paricoan u
ONnepamuéHo20 XpameHus OOKYMEHMO8 N0 00pauwjeHusM 2epaxicoan (HoMeHKiamypa oell,
PpecucmpayuoHHO-KOHMPOIbHASL KAPMA, ONUCL) HABbIKAMU ONnpedeleHus 6uda (3aseieHue,
Jcanoba, npeonodiceHue, nemuyus, KOIIEKMUBHOe oOpawerue, Xo0amaicmeo) obpaujeHus
2panxicoan; HABbIKaAMU UCNONIb308AHUSA NPABUN NOO2OMOBKU YNPABGIEHYECKUX OOKYMEHMOos U
6e0eHUsl 0el0BOl NEePenucKu. NPUHYUNAMU OP2aHU3ayuu O0eionpou3so0cmea no pabome ¢
VCMHBIMU U RUCbMEHHBIMU 0OPALYEHUAMU SPANCOAH [ MEMOOAMU AHAIU3A OCHOBHBIX NPABOBLIX U
HOPMAMUBHbLIX AKMOBG, Pe2YIUpyiouux pabomy ¢ 00pawjeHusmu cpanicoOaH OCHOBHbIMU MeMOOaMU
pewieHus 3a0ay 8 001acmu OpeaHU3aAyUU CNPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUS
APXUBHBIX OOKYMEHMO8 6 pabome ¢ O0OpAWEHUAMU SPANCOAH, MEXHONOSUAMU OP2aAHU3AYUU
CNPABOYHO-NOUCKOBLIX CPEOCMS, NPUMEHAEMBIX 8 pabome ¢ 00paAWeHUAMU 2PANCOAH. HABLIKAMU
COCMAGIEHUsL MEKCMO8 NUCLMA-OMEemd, NUCbMA-3anpocd, NUCbMA-Y8e0OMACHUSI NPUHYUNAMU
PAHIHCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy ¢ odpaujeHusmu
2panicoan Nno  3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBLIX U NPABOGLIX AKMOS8 8
UHGOPMAYUOHHO-NPABOBLIX NOpmanax cemu Humepnem Hagvikamu 6edenus yuema U
peaucmpayuu 0opaweHull 2paicoarn u OOKYMEHMO8 NO UX UCHOJHEHUI) NPU COBMeujeHul ¢
opyeumu YyHKYusMu cekpemapst;, Memooamu payuonaiusayuu oeionpouzsoocmesa no OI.

Ha OLICHKY «OTJHYHO» (5 0a/sIoB)— OOy4YalOUIMIiCS IMOKa3bIBACT BBHICOKHU YPOBECHb
c(OpMHUPOBAHHOCTH KOMITCTEHITUH, T.€. :
- 3HAeT CmpyKmypy u @QYHKYuu OpeaHo8 2oCyOapCmEeHHOU U MYHUYUNAIbHOU 61acmu,
3a0elcmeo8aHHbIX 8 pabome no OmMeemam Ha 0opawjeusl 2parcoan. Memoobl CO30aHUsl NOJIHO20
KOMNIEKCA 3AUMOCBA3AHHBIX U 3AUMOOONONHAEMbIX CHPABOUHBIX CPeOCME O/ OCYU eCMEIeHUs
KOHMPOJISL U NOUCKOBOIU pabomul 8 npoyecce NOO20MOBKU Omeema Ha 00paweHus: 2paxcoan u
OpeaHu3ayuy ONepamu8HO20 XpaHeHusi OOKYMEHMOS. nepedenb YNpasieHuyecKux OOKYMEHMO8,
co30aaeMvlx 8 npoyecce pabomvl ¢ 0OPAWEHUAMU 2PaAdXtCOaH, hopmyaap-obpazey nucbma,
0COOEHHOCMU COCMABNEHUsL U OPOPMIEHUSL NUCOMA-YEEOOMIEHUS,, CONPOBOOUMENLHO20 NUCbMA,
nucbMa-omeema, NUCbMAa-3anpoca, mpedo8aHus K 0popMIeHUIO peKeUUmMo8 8 3a8UCUMOCMU OM
8UOA 0106020 NUCOMA UIU YAPABLEHYECKO20 OOKYMEHMA, NepeyeHb HOPMAMUGHO-NPABOGHIX
aKmos, pe2yiupyrouux no020MmoeKy YNpaseieHyecKux OOKYMEeHmOo8 No 00paujeHusm 2pancoat.
npasuia oOpeaHu3ayuu U NOCIe008amMeIbHOCHb dMAN08 0elonpou3so0cmed no pabome ¢
oOpawenusMU  2paicoan, Memoovl COBEePUIEHCMBOBAHUSL O0elONPOU3B00CMEd No pabome ¢
00paweHUAMU SPadCcOan OCHOBbL OPLAHUAYUU CIPABOYHO-NOUCKOBBIX CPeOCms Olisi  pabomul ¢
obpaweHuAMU  2paxcoan; Cneyu@uky CcnpasoyHO-NOUCKOBbIX CPEOCM8, UCNOb3YeMbIX HpU
pabome ¢ obpawjeHusMU 2paxcoax 6 Omiauyue om Npoyux ompaciel O0elonpou3800Cmaed;
cneyuguKky CcnpasoyHo-NOUCKOBbIX CPEOCM8, UCNONb3YeMbIX Npu pabome ¢ YCMHbIMU,
NUCbMEHHBIMU 0OPAWYEHUAMU 2PANCOAH, A MAKAHCEe 0OPAUYEHUIMU, NEPEOAHHBIMU 6 INEKMPOHHOM
sude no cemu Unmepnem ¢hopmynap-obpaszey nucoma ; 5mansi HOO20MOBKU NUCOMA; BUOOBYIO
KAACCUDUKAYUIO 0eN0BbIX NUCEM, PA3IUYUs 8 hopMYIApax-oopa3yax pasiuiuHblx 6U008 NUCEM,
NpUMeEHseMbIX 8 pabome ¢ 00pAWeHUIMU 2SPANCOAH, OCODEHHOCMU Be0eHUsi NEePEenucKu Nno
00paweHUAM 2padtcoaH. OCHOB8HbIE NPABOBble U HOPMAMUEHbIE AKMbL, pe2yaupyioujue pabomy ¢
0OpaweHuUsIMU 2Paxcoan cCneyu@uKy opearusayuu pabomol ¢ 0OPAWEHUAMU SPAHCOAH 8 OP2AHAX
20CY0apCmeeHHOU  61ACMU,  OP2AHAX — MECMHO20  CAMOYNPAGNeHUs U  OP2aHU3AYUsX,
ocyuecmanaiowux nyoIuyHo 3HayuMble yHKyuY, cneyughuieckue mpebo8aHus no OpeaHu3ayuu
pabomel ¢ obOpawjenuaMU pAdMdCOAH NpU  COBMewjeHul ¢ O0OA3AHHOCMAMU CeKpemaps
PpyKosooumensi;, OCHO8Hbvle smanvl pabomel no OI, mpebyrowue a8MOHOMHOCIU BeOeHUs.
0eonpouU3800CmMea; NoC1e0CmaUs, HenpasuIbHol opeanusayuu oeronpouzsoocmea no OIl;
-yMeeT onpeoeisimb CcoCmas u OOA3AHHOCIU OOIHCHOCMHBIX JUY, OMBEMCMBEHHbIX 3d
opeanuzayuio pabomvl ¢ 0OPAWEHUAMU 2PANHCOAH, ONUPAACH HA JOKANbHble aKmMbl OAHHbIX
0p2an08 81acmu. co30a8ams NOJHbIN KOMIIEKC CHPABOYHBIX CPEOCME NO pabome ¢ 00pawjeHUsM
epaxcoan noavzosamecsi 1 OCTom npu ogopmnenuu pexeusumos nucoma u Opyux



VApagnenyeckux OOKYMeHmMOo8 Nno pabome ¢ o0OpawjeHusmMu 2paxcoau, nojib308ambCs
Obwepoccutickum memamuyeckum Kiaccupukamopom oopaujerutl Sparicoan u OpeaHu3ayull 8
npoyecce OOKYMEHMUPOSanusi pabomsl ¢ 00paujeHUsMU 2pAd*COaH, NONIb308aMbCs NOKATbHLIMU
akmamu npu noo2omoeKke nucem u Opyeux YNpagieHueckux OOKYMeHmo8 no pabome ¢
00OpaweHUsAMU 2PANCOAH, BblOEIAMb PAbOmy ¢ 0OPAWEHUAMU PANCOAH 8 CREYUATUSUPOBAHHYIO
ompacib  0enonpou3800Ccmea;, UCHONIb306AMb OCHOBHLIE NPABOSble U HOPMAMuUGHvle aKm,
pegynupyrowue pabomy ¢ 00pawjeHUAMU 2PAdCOAH NpU MOOeIUPOBAHUU OelONPOU3ZBOOCMEA,
KOPPEKMHO 8blpadcamy U apeyMeHmMuposano 000CHOBbI6AMb NONONHCEHUS 3AKOHOOAMENbHOU
bazvl npu omeeme Ha 00pawjeHUs 2pasdcoal, BbICMPAUBAMb MEXHOIO2UYECKVIO YEeNnouKy
pabomul ¢ 06paEeHUAMU 2PANCOAH, ONpedenamsb CheyupuKky pabomuol ¢ 06PAUEHUAMU SPAANCOAH
8 3A8UCUMOCTU OM COOEPIHCAHUSL OOPAEeHUsL. 0OCYAHCOAMb CROCOObI 3P HEKMUBHOU OpeanHU3aYUL
CNPABOYHO-NOUCKOBLIX CPEOCM8 U IPGEKMUBH020 UCNONb308AHUSA APXUBHBIX OOKYMEHMO8 8
pabome ¢ obpawjeHuAMU 2padCOaH, NPUMEHIMb CHPABOYHO-NOUCKOBble cpedCcmea 6 pabome ¢
VCMHBIMU, NUCbMEHHBLIMU 00PAUWEHUAMU 2PAXCOaH, A MaKdice 00paujeHusMuU, nepeoanHbiMu 6
9NeKMPOHHOM 8ude no cemu Mnmeprem cozoasamos NUCbMo-omeen, Ha 00paweHue epaxcoanuna
RUCbMO-Y8e0OMIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO (DOPMYAAPY-00pa3yy;
co3oasams  ynpasieHueckue OOKyMeHmbul, obecneuugarouue 3pdexmusnyio pabomy ¢
00paweHUAMU  2PAXCOaH. Onpedenams aKmMyalbHOCMb — HOPMAMUBHBIX NPABOBbIX AKMO8,
Pe2NaAMEeHMUPYIouUx pabomy ¢ 00paweHUAMU 2paricoan 8 Op2aHax 20CyO0apCcmeeHHol 81acmiu,
0p2aHax MecmHo20 CamMOynpaeieHus U Op2aHu3ayusx, OCyWecmesaomux nyoIuuHo 3Havumbvle
@dyHKyuU; udeHMmuduUYUpo8ams cocmas npasul N0 NOO20MOBKe YNPABIeHYeCKUX 0OKYMEHMO8 No
pabome ¢ 0OpaweHUAMU SPANHCOAH 8 3A8UCUMOCU OM OP2AHA 20CYOAPCIMEEHHOU 61ACMU, OP2AHA
MECmH020  CaMOYNpAGleHUus UlU MUn  OpPeaHUu3ayul.. Op2aHu308amsv  AGMOHOMHOCHb
0e10npou3800Ccmaa no 0OPAWEHUIM SPAHCOAH,
- BJIaJIeeT HABbIKAMU MNOUCKA UHGOpMaAyuu o CMpYKmype Op2aHo8 20CY0apCmeeHHOU U
MYHUYUNATBHOU 81ACTU HA OQUYUATLHBIX CAlmax opeanos 61acmu U YNpaeieHus, a makice Ha
cnpagouno-ungopmayuonHom  Uumepnem-nopmane  «llopman  2ocyoapcmeeHHvix — yciye
Poccuiickoti  @edepayuuy;,  Hagvlkamu  ombOopa  HOPMAMUBHO-NPABOBHIX akmoe,
3aKOHOOAMENbHO Pe2laMeHmupyrouux pabomy ¢ 00paweHUsIMU 2pAtcOar 8 YKA3AHHbIX OP2aHaXx,
BKIOUASI HEOOXOOUMDILL HAOOP JOKAbHBIX AKMOB. HABBIKAMU CO30AHUS OCHOBHLIX CHPABOUHBIX
cpedcma 071 NOUCKOBOLU pabomul 8 npoyecce NOO2OMOBKU 0mMeema HA 00pawjeHus epaxcoan u
onepamuéHo20 XpawHeHus 0OKymMeHmos no oopawenusim epaxcoan (PKK) u nonvsosanus umu
(Homenkniamypou  Oel,  pecUcmpayuoOHHO-KOHMPOIbHOU  KApmoU, ONUCHIO).  HABLIKAMU
onpedenenusi euda (3asenenue, xHcanoda, npeonodxiceHue, nemuyus, KoJlleKmusHoe obpawenue,
xooamaiicmaeo)
o0bpaweHuss  2paxcOaH;, HABLIKAMU UCHONbL30BAHUA NPAGUL NOO20MOBKU YRPABIEHYECKUX
OOKYMEHMO8 U 8e0eHUsl NePenucKU. ¢ SpAHCOAHUHOM, 20CYOaPCMEEHHbIMU U MYHUYUNATbHbIMU
OpeaHamu U Op2aHU3AYUAMU. NPUHYUNAMU OP2AHU3AYUU Oelonpou3soocmea no pabome ¢
VCMHbLIMU U NUCOMEHHBIMU 0OPAWEHUAMU 2PANCOAH, NPAKMUYECKUMU YMEHUAMU U HABbIKAMU
unmepnpemayuu U UCHOIb308AHUS JOKAILHLIX AKMO8 NpuU MOOEIUPOBAHUU OP2aAHUZAYUU
0eonpouU3800CmMea No 0OPAUEHUAM 2pAdHCOaH, Memooamu aHAIU3A OCHOBHBIX NPABOGLIX U
OCHOBHBIMU MEMOOAMU peuleHUsl 3a0ay 8 001ACMuU OP2AHU3AYUU CHPABOYUHO-HOUCKOBbIX CPEOCm8
U UCNONIL308AHUS APXUBHBIX OOKYMEHMO8 8 pabome ¢ 00paweHUAMU 2paicoan; MmexHoI02UAMU
OpeaHu3ayuy CNpagoOyHO-NOUCKOBLIX CPpeoCcms, NpUMEHAeMblx 6 pabome ¢ 0bpaujeHusmu
2panicoan, HagblKamu OYeHKU IPHeKmusHOCmU NPUMEHAEMBIX CHPABOYHO-NOUCKOBBIX CPEOCE 8
pabome ¢ obpawjenusMu cparcoan . HablKamMu COCMAGIeHUsi MEeKCMO8 NUCbMA-OmEema (8 m.u.
nUCbMA  OMKA3A), NUCLMA-3ANPOCA, NUCbMA-YEEOOMIEHUA, CONPOBOOUMENbHO20 NUCbMA.
NPUHYUNAMU DAHIHCUPOBAHUS HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy c
00paweHUAMU 2PaNCOaH NO 3HAYUMOCTU, HABLIKAMU NOUCKA HOPMAMUBHBIX U NPABOBLIX AKMOE 8
UHPOPMAYUOHHO-NPABOBLIX  nopmanax  cemu  MumepHem,  HABLIKAMU — OCMABIEHUs
nUcem-y8e0oMIeHUL CO CCbLIKAMU HA 3aKOHOOamenbHvle akmbl PD. Hasvikamu edeHus yuema u
peaucmpayuu 00paweHutl 2paxcoan U OOKYMeHmos8 no ux UCNOJIHEeHUIO,

— Ha OLICHKY «HeYyHOBJIETBOPUTEJIBHO» (2 0auia) — 3a/1aHue MPEToaBaTelisi BBITOJTHEHO



YaCTUYHO, B MPOIIECcCe 3alUThl pabOThl 00YyYarOIIMIICs TOMYCKAaeT CyIIeCTBEHHBIE OMIMOKU, HE
MOJKET MOKa3aTh UHTEJUICKTyalIbHbIe HABBIKH PELICHUS TOCTABIECHHOM 3aauH.

— Ha OLEHKY «HeyJI0BJeTBOpPUTeabHO» (1 0amn) — 3amaHue mpernoaaBaTess BBIIOIHEHO
YaCTUYHO, OOYYArOIIMIICS HE MOXET BOCIPOU3BECTH U OOBSICHHTH COJCpKAHUE, HE MOMKET
MO0KAa3aTh UHTEIJUIEKTYaJbHble HABBIKU PEIICHHsI IOCTABICHHOM 3a/1a4u.



Ipuioxkenue 3
MeToanyeckue yKa3aHus JJIs CAMOCTOSAITEJIbHOM PadoThI CTYA€HTOB

B mporecce BBIOTHEHHS CAaMOCTOSTENBHOW PAa0OTHI CTYACHTHI JOJDKHBI HAYYHTHCS
BOCIIPMHMMATh CBEJIEHUS Ha CIyX, (UKCHUpPOBAaTh MHGOpPMALMIO B BUJE 3alUCEH B TeTpaisx,
paboTaTh C MUCHbMEHHBIMU TEKCTaMH, CAMOCTOATEIbHO U3BJIEKAs U3 HUX I10JIE3HbIE CBEACHUS U
opopmisii MX B BHJIE TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3MpOBaTh HH(GOpPMALUIO B BHJE
3aIl0JIHEHU TaOJIMILl, COCTAaBIEHHs cXeM. Ba)kHO HayunThCsl BBIIEISTH IJIAaBHBIE MBICIIU B JIEKLIUU
npernojaBarens JUOO0 B MHCbMEHHOM TEKCTE;, aHAIM3MPOBATH SBICHHSA;, ONPEICHSATh CBOIO
MO3HIIMIO K TOJyYEHHBIM Ha 3aHATUAX CBEJICHHSIM, YETKO (hOPMYIHPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3pEHHUA: BBICKA3bIBATh OLICHOYHBIC CYXICHMS; OCYILIECTBIATh CaMOAHAJIM3.
HeoOxonuMo y4yuThbCsl BIaJieTh YCTHOM M IMCBbMEHHOW PEUbl0; BECTHU JUAJIOT; y4acTBOBATH B
JMCKYCCUM; PpAacKpbIBaTb COJAEp)KaHUE M3y4yaeMoil mpoOieMbl B MOHOJOTHMYECKOM peun;
BBICTYIIaTh C COOOLIECHUSMHU U JIOKJIAZIaMU.

IloaroroBka k mNMpakTHYecKMM 3aHATHSAM. CeMHHAp — OJUMH W3 OCHOBHBIX BHJOB
IPAKTUYECKUX 3aHATUN N0 TYMaHUTApHBIM AucuUIInHaM. OH NpeHa3HauyeH Jyisd yriryOJeHHOro
U3y4YeHHs OTJENBHBIX TeM M KypcoB. 1o ¢opme npoBenenns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oii perreHne 3aaa4, 00CyKIeHUE TOKIAI0B, Oeceay 1o IJIaHy WIH JUCKYCCHIO 110 TIpodiieMe.

[ToaroroBka K 3aHATHUSIM 3aKJIIOYAETCS, PEXK/IE BCETO, B OCBOEHUU TOT'O TEOPETUYECKOTO
MarepHaja, KOTOpbld BBIHOCUTCS Ha oOcykaeHue. Jias 3Toro Heo6XoaIuMO B MEPBYIO OYEpeb
HepevynTaTh KOHCIEKT JEKIMU WIN pa3zelbl yueOHHUKa, B KOTOPBIX MPUCYTCTBYET YCTaHOBOUHAs
uHpopmanus. M3yueHne pekoMeHAOBAaHHOM JHUTEpaTypbl HEOOXOAUMO CHeNlaTh MaKCHUMalbHO
TBOPUYECKN — HE MPOCTO YKJIAAbIBas B MaMATb HOBBIE CBEICHMS, a OCMBICIMBAs U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILUBIO 3alMCEH, BBINMCOK WIM TE3HCHOTO
KOHCIIEKTa.

Ecnu cemunap mnpenctaBieH JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHHE JISXKUT Ha Jokiaquukax. Kak cienars 3To ycnemHo cMoTpuTe B paszene «Jlokmany.
OpHako poib OCTaJbHBIX YYAaCTHUKOB CEMUHapa HE JOJDKHAa ObITh maccuBHOW. CTYIEHTHI,
IIPOCITylIaB AOKJIAJ, 3alMCBIBAIOT KPATKO IVIABHOE €ro COAEpKAHME M 3aJAI0T BBICTYHAIOIIEMY
yTOUHSAOLIME BorpocoB. UeM Oojiee 0OCHOBATENbHOM ObUIa JOMAIIHAS MMOATOTOBKA MO TEME, TEM
aKTUBHEE TMPOMCXOAUT OOCYXIeHHE MpoOJeMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpPYECKAs, CAMOCTOATEIbHAs MBICIb, JAETCSl BO3MOXKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mno mnmaHy mnpencraBnger coOoi  3apaHee MOJATOTOBIEHHOE COBMECTHOE
00-Cy>KZIeHHE BOIIPOCOB TEMbI KaXKIbIM U3 YUYaCTHUKOB. JTa (popma noTpeOyeT OT CTyJAEHTOB He
TOJIBKO XOpOILIEH CaMOCTOSITETbHOW MPOpPaObOTKH TEOPETUUYECKOro MaTepuaiia, HO U yMEHHeE
y4acTBOBaTh B KOJUIEKTMBHOM JAMCKYCCHM: KPAaTKO, YETKO U SCHO (OPMYJIMPOBATH M H3Jaratb
CBOIO TOYKY 3pEHMs INEpel COKypPCHHKaMM, OTCTauBaTh IIO3ULMI0 B HAy4YHOM CIIOpE,
IIPUCOEANHSTHCS K Uy’)KOMY MHEHUIO WM ONIIOHUPOBATh APYTUM yUYaCTHUKAM.

Pedepar — camblii pocTOi U HaWMEHEe CaMOCTOSITENbHBIA BHJI MUCHMEHHON PabOTHI.
CyTb €ro COCTOUT B KpPaTKOM H3JI0XKEHHH COJIEpKallMXCsS B Hay4YHOH JUTepaType B3IJIAI0B U
uaen o 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTA U HOBU3HBI. B HeM olleHuBaeTcs
yMEHHE CTyJleHTa paboTaTh C KHHUIOW: BBIACNATH M (QOpPMYIUpOBaTh MpodieMy, OTOMpPATh
OCHOBHbBIE TE€3HCHl U BCIIOMOTaTeIbHbIE JAHHBIE, JIOTHYECKH BBICTpauBaTh MaTepHall, TpaMOTHO
0(OPMIIATh HayUHBIN TEKCT.



CrynenTtam npeayiaraeTcs JaBa Buja pedepatHeix padoT:

PedepupoBanue HayuyHOW JHUTEpaTyphl MPEACTABISET COOOM COKPAIICHHOE H3JIOKEHHE
COJIepKAaHUsI CTaThU WMJM KHUTM C OCHOBHBIMHM CBEIEHUSMH W BBIBOJAMHU. Takue pedepars
aKTyaJbHBI TOTJIa, KOT/Ia B IOPUIMYECKAX MCTOYHHKAX MOSBISETCS HOBBIH TEOPETHUECKUH WU
NpakTUYeCKHid MaTepuasn 1o wu3ydaemoil Tteme. OT cTyneHTa TpeOyercsi, BHHMMATEIBHO
03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAaKCUMAJIbHO TOYHO U MIOJTHO MEPEIaTh €ro cojepikaHue.
Jns storo uenecoobpazHo BbIOpaTh (opMy MOCHEIOBATENIHHOTO H3JIO0XKEHHUS MPOUYUTAHHOU
KHUTH, HE MCHSs e¢ OOIui IutaH W CTPYKTypy (TJaBbl, pa3ziensl, naparpadsi). Heobxomaumo
COXPAaHUTh JIOTMKY IIOBECTBOBAaHUS M IM03a0OTUTHCS O CBS3HOCTU TeKCTa. ABTOPCKHE,
OpPUTHMHAIBHBIE U HOBATOPCKWE MBICIM U WJCH JydIle NepeAaBaTh HE CBOMMH CIIOBaMH, a C
noMmoIipio uTHpoBanus. O0seM pedepara OyneT OmpenensaThes COACpKaHHEM HCTOYHUKA, a
TaKXe ero Hay4HOW M NMPaKTU4YeCKOi IeHHOCThI0. Ho B M0O0OM citydae mpeanoyTeHne OTaaeTcs
KPaTKOCTH U JIJAKOHMYHOCTH, YMEHHUIO OTOMPATh TIIAaBHOE U OCBOOOXKIATHCSI OT BTOPOCTETICHHOTO.

Pedepar mo Teme  mpencrtaBisier 0030p HAyYHBIX B3MVISJIOB M KOHLEMIMUH IO
po0JIEMHOMY BOIIPOCY B U3y4aeMoOi TeMe.

- Ecniu Bam mpenmnokeHa Tema Takoro pedepara Ha BBHIOOP, TO MPEANOYTEHHUE CIEAYEeT
OTJIaTh TOM, KOTOpasi AJis1 Bac MHTepecHa WiK 3HakoMa. OHa He JTOJKHA ObITh OYEHb CIOKHOM U
00BEMHOM, B IPOTUBHOM ciy4ae pedepar Oy1eT HaloOMUHATh KypCOBYIO paboTy.

- Hnsa moarotoBku pedepara CTyIE€HTY HEOOXOIUMO CamMOMy WIH C Y4acTHEM
npenoiaBarelis nojaoopark UCTOUYHUKH UHpopMmaruu. Crenyer mo3aboTUThCs, YTOOBI B BallleM
CIHCKE OKAa3aJMCh HE CIlIydailHble, a [EeHHbIe B HMH()OPMAIMOHHOM IUIaHE KHHUTH. MOXHO
BBIMIOJTHUTH PaboTy, OOpaTUBIINCHL M K OJHOMY HMCTOYHHMKY — IOCOOHMIO, MOHOTpaduw,
uccienoanuio. Ho mydiie, eciiu Bbl 00paTuTECh K JBYM-TPEM HAYUHBIM TPYZaM — 3TO MO3BOJIUT
MPEJICTAaBUTh MPOOIEMY C HECKOJIBKIX TOUEK 3PEHUS M BBICKA3aTh TUYHBIE IPEATIOYTCHHUS.

- OHUM U3 IJIaBHBIX KPUTEPUEB OLIEHKU pedepara OyIeT COOTBETCTBUE €r0 COACPIKaHUS
3agBleHHONM TeMme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IE€PBOMCTOYHHKAMHU COCTAaBbTE
MpeABapUTENIbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPHUHIIUIUAIBHO BaKHbBIC
MOMEHTBI U 3TaIbl OCBeNIeHus mpoodsiemsl. [locie Toro, kak y Bac mosBsTCs pabodne 3armcy 1o
pe3yibTaTaM M3Y4eHHUs HAydyHOW IUTEparypbl W oOmmMpHas MHPOpPMALUS MO TEME B IEIIOM,
MOXXHO OyJeT CKOppeKTUpoBaTh oOmui miaaH pedepara. Crapaiitech mpu padboTe HaJg HUM
THIATENTFHO M30aBIATHCS OT «HM3JIMIIECTBY»: BCAKOTO poja abCTPaKTHBIX PacCyKICHH,
Ype3MEPHBIX MOAPOOHOCTEN 1 MHOTOUUCIIEHHBIX MTPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY HIIU
YBOZAT OT HEE.

CrpykTypa pedepara BKIO4aeT B ceOs BBeJCHHE, OCHOBHYIO 4acTh U 3akitoyeHue. Bo
BBEJICHUU (POPMYJIUPYIOTCA LENM W 3aJaud paldoThl, €€ akKkTyaJbHOCTb. OCHOBHasi 4acTh
NpeCTaBIsieT COO0M MOCIeIOBaTeIbHOE U apTyMEHTHPOBAHHOE M3JIOKEHUE PA3JIMYHBIX TOUYEK
3peHusi Ha TpoOJeMy, ee aHajau3, MpeanojaraeMple MyTH pelieHus. 3aKiIrdeHue o0oOmaer
OCHOBHBIE MBICITH HJIN OOOCHOBBIBAET TMEPCIEKTUBBI NANTbHEHIIEro HccieqoBanusl TeMbl. Ecium
pedepar nocraToyHO OOBEMEH, TO MOTpeOyeTcs pas3/eleHue TEeKCTa Ha pasjenbl (TJIaBbl,
naparpadsl). mrocTpaTuBHBIN MaTepuan — TaOJIUIIbI, CXeMBI, TpaUKu — MOTYT pacriojaraThCs
KaK BHYTPH OCHOBHOM YacTH, Tak ¥ B pazfene «lIpumoxeHue».

O06mwem pedepara 3aBUCUT OT LIeTIeH M 3aay, perraeMblx B padote — oT 5 10 20 cTpaHuIy
MAIIMHOIIMCHOTO TEeKCTa 4Yepe3 JBa WHTepBaia. Ecim B 3aaHWM, BBITAHHOM IIPETIOIaBaTEIIeM
00BEM HE OrOBapUBACTCSI, TO CIEAYET HCXOAUTh U3 Pa3yMHOH IIeTIeCO00Pa3HOCTH.

B pedepare B 00s13aTenbHOM MOPSAKE Pa3MEMIAOTCS TUTYJBHBIA JIUCT, TUIAH WA
OTJIaBJICHHE Pa0OTHI, a TAKXKE CITUCOK UCTIOIh3yEeMOM JTUTEPATYPHI.



OO6bpuHO pedepar MOXKET 3aYMTHIBACTCS KaK MHUChMEHHas paboTa, HO HEKOTOPHIC
NpenoJiaBaTeNI MPAaKTUKYIOT MyOJMYHYI0 3alMTy pedeparoB WM HX «O3ByYHMBAaHUE» Ha
CCMUHAPCKUX 3aHATHAX. B sTom cjiydac HGO6XOHI/IMO MMPUITIOKUTH JOITOJIHUTCIIbHBIC YCUIINA I
MOJITOTOBKH MyOJMYHOTO BRICTYTUICHUS IO MaTepuaiam pedepaTrHoi paboTHI.

IIpe3eHTanmusi — COBPEMEHHBIA CIOCOO YCTHOTO WM MHCHBMEHHOTO MPEICTaBICHUS
UH(POPMAIIUHU C UCTIOIH30BAHUEM MYJIbTUMETUIHHBIX TEXHOJIOTHIA.

Cy1ecTByeT HECKOJIbKO BAPUAHTOB IPE3CHTAIIHH.

. IIpe3eHTanus ¢ BBICTYIUICHUEM JOKJIAIUUKa
. IIpe3eHTanys ¢ KOMMEHTapUsAMU AOKJIAIUUKA
. IIpesenTanmst  mas  CaMOCTOSITENIBHOTO — IIPOCMOTpa,  KOTOpas ~ MOXET

JIEMOHCTPHPOBATHCS TIepe/1 ayIUTOpUeit 06e3 yuacTus JOKIa 4HKa.
ITonroToBka mpe3eHTaly BKIOYAET B €051 HECKOJIBKO 3TaIlOB:

1. IInanupoBaHue Npe3eHTaIuN
OT 0TBETOB HA 3TH BOMPOCHI OyAET 3aBUCETh BCE MOCTPOCHUE MPE3CHTALIUN:

J KaKOBO TPEAHA3HAYCHHE W CMBICT MPE3CHTAIH (JIEMOHCTpAIHs PE3yIbTaTOB
Hay4YHOH paboThl, 3aIUTa AUITIOMHOTO MTPOEKTA U T.11.);

J KaKyl0 pojb OyJeT BBIIOJNHATH TPE3CHTAMS B XOJE€ BBICTYIUICHHS
(compoBOXk/IeHHE JJOKJIA/1a WIN €ro WTIOCTPaLus);

o KaKOBa 11eJ1b Npe3eHTaluu (MHPOpMHUpOBaHUE, yOeXKIeHHe NI aHATIU3);

o Ha Kakoe BpeMs paccuMTaHa Ipe3eHTanus (KopoTtkoe - 5-10 MuUHYT uiH
IPOJODKUTENBHOE - 15-20 MUHYT);

J KaKoOB pa3Mep M cocTaB 3pHuTeibckoi ayautopuu (10-15 gwenmosexk mmm 80-100;

IPEernoJIaBaTesu, CTYCHThl WM CMELLICHHAs Ay JUTOPUS).
2. CtpykTypupoBaHue HHPOpMauu

J B IIPE3CHTAIMM HE JOJDKHA ObITh MeHee 10 craiinoB, a oOliee WX KOJIUYECTBO
npesbimaTh 20 - 25.

o OCHOBHBIMHM TPUHLUUIAMH HpPU COCTABIECHUM MPE3CHTAMM JOJDKHBI OBITH
SICHOCTB, HATJISHOCTb, JIOTHYHOCTH 1 3aTIOMUHAEMOCTB;

. Npe3CHTAIMsI JOJDKHA UMETh CLIIEHApUH M YETKYIO0 CTPYKTYpPY, B KOTOpO# OymyT
OTpa’keHbl BCE MPUUYUHHO-CIIC/ICTBEHHBIE CBSI3H,

o paboTa HajJ Mpe3eHTalMel HauWHAeTCs IOCNe THIATEIbHOTO OOJYMBIBaHUS H

HalMCaHWsl TEKCTa JOKJaZa, KOTOPbIH HEOOXOIMMO pa30UTh HAa (parMeHThl U 00O03HAYUTh
CBSI3aHHBIE C K&K/JBIM U3 HUX 337a4U U IEHCTBUS;

. HEepBbI IIar — 3TO ONpeAeieHHe IJIaBHOM HAeH, BOKPYI KOTOpOH OyJer
CTPOUTHCS MPE3EHTALUS;
J yacTb HMH(OpPMALMM MOXKHO TE€PEBECTH B JBa THUIA HAIJSAIHBIX IOCOOMH:

TEKCTOBBIE, KOTOPBIE MOMOTYT CIyIIATENsIM CIEIUTh 32 XOJOM DPa3BEPTHIBAHUS APTYMEHTOB U
rpadguyeckre, KOTOpble WJUIIOCTPUPYIOT TIJIaBHbIE IYHKTHl BBICTYIUIGHHSI W CO3JIAIOT
HMOIIMOHAIIbHEIE 00pa3kl.

o CIOXKETBl TPE3CHTAIMd MOTYT pPa3bsCHATh WM WJUTIOCTPUPOBATH OCHOBHBIE
MIOJIOKESHHS JOKJIa/1a B CAMBIX pa3HOOOpa3HBIX BapHAHTAX.

OdeHb BaXHO HAWTH TPABWIBHBIM OamaHc MeEXAY peublo JOKJIaa4uKa |
CONPOBOXKAAIOIIUMH €€ MYJIbTUMEININHBIMU 3JIEMEHTAMMU.

Jl1s1 3TOT0 11e1eco00pa3Ho:

o OTIPEIeNIUTh, YTO OyAeT MPEACTaBIEHO HAa KAXKIOM claiiie, uTo OyAeT B 9TO Bpemst
TOBOPUTKCS, KaK OyJIeT CAETaH Mepexo/] K CIeIyIoIeMy ClIaiay;

L CaMbI€ BAXXHBIC UACU U MBICIIN OTPa3vuTh U HA Cﬂaﬁﬂax 1 IIPOU3HECTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETEHHbIE — JIM0O0 coBaMH, TH00 Ha claiiiax;

o uH(pOpMaIIMIO Ha CllaliflaXx MPEACTaBUTh B BUJE TE3UCOB — OHHU COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;



o JUTSL pa3bsICHEHUS TIOJIOXKEHHUH TOKJIala UCTIOIh30BaTh Pa3HbIE BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ JruarpaMMaMH,

J ar00as Mpe3eHTalus J0JDKHA MMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOM
€CTb:

«3aBsA3Ka» - NPoOyXKIEHUE UHTEpEca ayAUTOPUM K TeME COOOLIEHUS (SIPKUI HarJIsJHbIN
npumMep);

«pa3BUTHE» - IEMOHCTPAIHsI OCHOBHON MH(OPMAIMH B JIOTHYECKON MOCIIEA0BATEILHOCTH
(uepenoBaHUE TEKCTOBBIX U IPAPUUCCKUX CIIANJIOB);

«KyJIbMHMHAIMS» - TIPEACTABICHHE CaMOr0 TIJIABHOTO, HOBOTO, HEOXXHJAHHOTO
(3MOLIMOHAIEHBIN pEYEBOM WM WILTIOCTPATUBHBIN 00pa3);

«pasBsi3ka» - GopMyTHpOBaHUE BHIBOJAOB WIIH MPAKTUICCKUX PEKOMEH AN (BHICOPS).

3. OdopmieHue npe3eHTauu

OdopmiieHne nmpe3eHTay BKIIOYaeT B ce0s1 ClIeAYIONIYI0 0053aTelIbHY0 HH(POPMALIHIO:

TUTyIBHBIN TUCT

- IPEJICTABISAECT TEMY JOKJIa/la U UM aBTOpa (UM aBTOPOB);

- Ha 3allUTe KypCOBOW WM IUIUIOMHON paOOTHl yKa3bIBaeT (PaMHIUI0 M WHHIIAAIBI
HAy4YHOT'0 PyKOBOJUTEJIS WM OpraHU3aluy;

- Ha KoH(epeHuusAX 0003HaYaCT ATy U Ha3BaHUE KOH(EPEHINH.

[Inan BeICTYILIEHUSA

- (hopMyupyeT OCHOBHOE cofiep)kaHue Jlokiazna (3-4 myHKTa);

- (huKcupyeT NopsAJOK U3JI0KEHHU HHPOPMALINY;

ConeprkaHue pe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U IparuecKyro HH(OpMAIHIO;

- WUTFOCTPUPYET OCHOBHBIE ITYHKTBI COOOILIEHUS;

- MOXKET IIPEJICTaBISATh CAMOCTOATEIbHBIN BapHAHT JJOKJIA/a;

3aBepiieHne

- 0000111a€eT, MOJBOAUT UTOTH, CYMMHUPYET HHPOPMAIIHIO;

- MO>KET BKJIFOUATh CIIMCOK JIMTEPATYPhI K TOKIaNY;

- COJIEPKUT CJI0Ba 0J1aro/JapHOCTH ayAUTOPUH.

4. Jln3aitH npe3eHTauuu

TexcroBoe oopmienue

o He cTouT 3amonHsATh cnaii CIMMIKOM OOJBIIMM 00beMOM MH(OpMAINH - JTydIle
BCEro 3alloMHHaI0TCs He 6osiee 3-X (pakToB, BEIBOJIOB, ONPENEICHHH.

J OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

. Kopotkue ¢pasbl 3anmoMuHarOTCS BH3yalnbHO Jiydmie. [ITyHKTBI TiepedHedl He
JIOJDKHBI ITPEBBIIIATH JIBYX CTPOK Ha ¢pa3y.

o Haubonpmas 3¢ (ekTHBHOCTh JOCTUraeTcsi TOrJa, KOrJa KIIIOYEBbIE ITyHKTHI
0TOOpaKaIOTCS 10 OTHOMY Ha KaXJIOM OTJICIIEHOM ClTaiie

. Ecin TekcT cocToMT M3 HECKOJNBKMX a03aleB, TO HEOOXOJUMO YCTaHOBHUTH
Kpac-HyI0 CTPOKY U MHTEpBaJl MEX 1y a03alamH.

o KnroueBble croBa B HH(GOPMAIIMOHHOM OJIOKE BBIIENAIOTCS LIBETOM, IIPU(TOM HITU
KOMITO3UITOHHO.

o Wudopmannio TpeArnmodTUTeNIbHEE pacrojiaraTh TOPU30HTAIBHO, Hamnbolee
Ba)XHYIO - B IICHTPE YKpaHa.

o He crnenyer 3moynoTpeOisiTh OONBIIMM KOJMYECTBOM TIPEJIOTOB, HAapEUWH,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

o [udpoBbie MaTepualbl Jydlle NPEACTaBUTh B BHJE I'padUKOB U JHarpamm —
TaOIUIIBI ¢ HU(PPOBBIMU JTaHHBIMHU HA CJIaiiic BOCTIPUHUMAIOTCS TIIOXO.

. HeoOxoaumo oO6paTuTh BHUMaHHE HA IPaMOTHOCTh HamucaHus Tekcta. Ommoku

BO BCChb 3KpaH MPOU3BOAAT HCHPUATHOC BIICUATIICHUC



[pudroBoe opopmieHne

o [Ipudter 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcs jerde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3ianyHble TUITBI IIPUGTOB B OJHON MPE3EHTALINH.

J HIpudroBoii KOHTpAcT MOXKHO CO3[aTh MOCPEICTBOM pa3Mepa HpudTa, ero
TOJILIMHBI, HauepTaHus, (POPMbI, HAIIPABJICHUS U 1IBETA;

. Jlns 3arosoBka romutcs pasMep mpudra 24-54 myHkTa, a s Tekcra - 18-36
IIYHKTOB.

o Kypcus, noguepkuBanue, KUPHBINA MIPU(T UCTIONB3YIOTCS OTPAHUYCHHO, TOJIBKO
JUTSL CMBICIIOBOTO BBbIJIeNIeHUs (DparMEHTOB TEKCTA.

J J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCS POMHUCHBIE OYKBBHI.

[{BeToBOE OopMIIEHHE

J Ha ognom cnaiine He ucmonb3yercst 0ojiee Tpex LBETOB: (POH, 3aroJI0BOK, TEKCT.

J [{BeT mpudTa u nBer GpoHa TOKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCA, HO HE pe3aTh IJiasa.

o s pona npeanoyTUTENbHEE XOJIOAHBIE TOHA.

o Cy1miecTByI0T He coyeTaemble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO y3HAaTh B
CIICLIMAIbHOM JIUTEPATYpE.

. UepHblil 11IBET MMeET HEraTUBHBIM (MpayHbli) moAaTeKCT. benblii Ha depHOM
YUTACTCS III0XO.

. Ecnu npesenTarmst 60JbInas, TO €CTh CMBICT Pa3/IeuTh €€ Ha YacTh C MOMOIIBIO
[[BETa — Pa3HBbIN [[BET CIOCOOEH CO3/AaBaTh Pa3Hblil SMOIMOHATBHBINA HACTPOA.

o Henb3s BbIOUpaTh QOH, KOTOPBIN COAEPIKUT AKTUBHBINA PUCYHOK.

Kommosurmonnoe oopmieHue

. Cnenyer coOmtomath eauHbli cTWib odopmieHus. OH MOXET BKIIOYATh
ornpeeeHHbI MPUQT (TapHUTYpa U 1BET), (JOH 1BeTa Uiu (DOHOBBIA PUCYHOK, IEKOPATUBHBIN
3JIEMEHT HeOOJIBIIOro pa3mMepa u T.1.

o He npuemiemsl cTUIIM, KOTOpbIe OYAYyT OTBJIEKATh OT MPE3EeHTAIUH.

o KpymHbie 00bEKThI B KOMIO3UILIUU CMOTPSTCSI HEBAXKHO.

. BcnomorarensHass  uHpopMmanus  (yOpapisiollMe  KHONKW) HE  JOJDKHA
npeo0iagaTh HaJ OCHOBHOMU (TEKCTOM M MJUTIOCTpaLueil).

o Jnis cepbe3HOM mpe3eHTauuu OTOMPAIOTCS HIA0IOHBI, BBIITOJHEHHBIE B JEJIOBOM

CTHJIE.
Anumarmonnoe oopmieHue

J OcHOBHast poJib aHUMAIMU — J03UpOBaHUs WHGOpPMAIUU. AyIUTOpHs, Kak
MpaBUIIO, Jydllle BOCIPUHUMAEeT WH(OPMALUIO TOPUHUSIMH, HEOOJIBIIUMU 3PUTEIBHBIMU
dparmeHTamMH.

J AHVMAITUS UCTONB3YeTCsl IS TIPUBJICUYCHUS BHUMAHHUS WM JIEMOHCTpAIUU
pa3BUTHS KaKoro-1ubo mporecca

. He ctout 3moynotpe6niars aHuMaImoHHBIME 3 QeKTamu, KOTOPhIE OTBICKAIOT OT
COJIepKaHUs WIIH YTOMIISIOT TJIa3a YMTAOIIETO.

. Oco0eHHO HEXeNnaTeTbHO YacTOe WCIIOJIb30BAaHWE TaKUX aHUMAI[MOHHBIX
3¢ (PeKxToB KaKk BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE TOSIBJICHUE TEKCTA.

3ByKoBO€ opopmIIeHHE

° My3bIKallbHOE CONPOBOXKJICHHE IPU3BAHO OTPa3UTh CyTh WIH IMOAYEPKHYThH
0COOEHHOCTH TEMBI Cllaiiia MM BCel NMpe3eHTalluH, CO3/aTh ONpPEIETIeHHBIH 3MOIMOHATBHBIN
HAaCTpOM.

J My3bIKy 1enecoobpa3HO BKIIOYaTh TOTJa, KOIJa IMpe3eHTanus uaer 0e3
CJIOBECHOT'O COIIPOBOK/IEHUS.
o 3BYKOBOE COMPOBOKICHUE UCTIOIB3YETCS TOIBKO MO HEOOXOIUMOCTH, TTOCKOJIBKY

Jaxe (bOHOBaH TUXad My3bIKa CO31aCT U3JIMIITHUN IIyM U MEIIACT BOCIIPUATHUIO COLACPIKAHU.



J Heo6xoarMo BBIOpaTh ONTHUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLT CIIBIIIIAH BCEM
CIIyIaTeneM, HO He ObLT OTTyIIUTEbHBIM.
I'paduueckoe opopmiaeHune

. Pucynku, ¢ororpadum, pauarpamMmbl TPU3BAaHBI  JOMOJHUTH  TEKCTOBYIO
uH(OpMAIHIO WK TIepeaaTh e€ B 0ojiee HarJIsAHOM BH/IC.

. Henb3st npencTaBisiTh PUCYHKH M (OTO IJIOXOr0 Ka4eCTBa MJIM C MCKAKCHHBIMH
[PONOPLIUAMH.

J XKenarensHo, YTOOBI HU300pakeHHEe OBUIO HE CTOJIBKO (POHOM, CKOJBKO
WUTIOCTPALMeH, PaBHOIM IO CMBICIYy CaMOMY TEKCTY, YTOObI NOMOYb I10-HOBOMY IOHSTH H
PACKpBITH €ro.

J Crnenyer m30eraTb HEKOPPEKTHBIX HIUIIOCTPALUH, KOTOpPHIE HENPAaBUIBHO HITH
JIBYCMBICJICHHO OTPaKat0T CMBICII HH(POPMALIUH.
J Heo6xonuMo 1m03a00TUTBCS O PaBHOMEPHOM M PAllMOHAIBHOM HCIOJIb30BAaHUHU

IIPOCTPAHCTBA HA CJIaiJie: €CIM TEKCT IMEPBUYCH, TO TEKCTOBOM ()parMEHT pa3MeIaeTcs B JIECBOM
BEPXHEM YTITy, a rpauecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

. Wnmoctpaniii. - peKOMEHIYEeTCS  COMPOBOXKATh  MOSCHUTCIBHBIM —~ TEKCTOM.
[Moanucu K KapTHHKAM JIy4YIlEe BBITIOJIHITH COOKY HMJIM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE
caMoro ciamima.

. Eciu rpadudeckoe m3o0pakeHHEe WCIONB3yeTcs B KadecTBe ()OHA, TO TCKCT HA
3TOM (DOHE JTOJDKEH OBITh XOPOIIIO YUTACM.

TaOnuip! ¥ CXEMBI

o He crout BCTaBIATh B Npe3eHTALUIO OosbLIME TaOJMMLBI — OHU TPYIHBI IS
BocrpusThs. Jlydine 3aMeHUTh uX rpaduKkamMu, MOCTPOCHHBIMHA HAa OCHOBE 3THUX TAOJHII.

J Ecnu Bce ke TabnuIly MoKaszaTh HAJ0, TO CIEAYeT OCTaBUTh KaK MOKHO MEHBIIIE
CTPOK H CTOJIOLIOB, OTOOPAB U Pa3MECTUB TOJIBKO CAMbIE Ba)KHBIC JaHHBIE.

J [Tpu ucnonb30BaHUM CXEM Ha ciaijlax HeOoOXOAMMO BBIPOBHATH psbl OJIOKOB
CXEMBI, pacCTOSIHHE MeXJ1y OJoKaMH, JOO0aBUTh COEAMHUTENbHBIE CXEMbl TNPU MOMOIIU
UHCTPYMEHTOB ABTOQUTYD,

J [Ipy co3maHuMK cXeM HY)KHO YYUTBIBATH CBSI3b MEXKIY COCTaBHBIMHM YacTAMU
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMOJIHIIOTCS OJHUM MIPUPTOM, (POHOM U TEKCTOM, €CIIU €CTh
nepBocTeneHHass HWHQoOpManus, TO OHA BBIACIAETCS OCOOBIM CHOCOOOM C IOMOIIbIO
OpraHU3aLMOHHBIX TUArPaMM.

Aynauno- 1 BuseoopopmiieHre

o Buneo, kuHO M Tene marepuanbl MOTYT OBITh MCHOJb30BAaHBI MOJHOCTBIO HIIH
(parMEeHTapHO B 3aBUCUMOCTH OT LI€J€H, KOTOPBIE IIPECIEAYIOTCS.

. [TponomxutensHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenTta
— 4-6 MUHYT.

o Henb3st ucnonb3oBaTh JBa (uiIbMa Ha OJHOM MEPONPHUSATHH, HO I0Ka3aTh

(bparMeHTs! U3 ABYX (PUIHMOB BIOJIHE BO3MOXKHO.

IHoaroroBka Kk 3a4éty. [ OTOBUTHCS K 3a4€TY HYKHO 3apaHee U B HECKOJIBKO ATanoB. J{is
3TOrO:

. ITpocmaTpuBaiiTe KOHCHEKTBI JIEKIMH Cpa3y IOCIE 3aHATHH. DTO IOMOXET
p3306paTI)CSI C HCIMMOHATHBIMHW MOMCEHTAMH JICKIIUHU Y BO3HUKIIMMHU BOITPOCAMH, ITOKa CIIC JICKIHA
CBEXKa B ITAMSATH.

. berno npocmaTtpuBaiiTeé KOHCHEKTHI O Hayajga CIEAYIOIIEro 3aHATHA. JTO
IMMO3BOJIUT «OCBCKUTH» MNPCABIAYINYIO JICKOWUIO W IIOATOTOBUTLCA K BOCIIPHUATHUIO HOBOI'O
Marepuana.

. Kaxayro Henemno oTBoAUTE BpeMsI U1l IOBTOPEHUS TPONHEHHOIO MaTepraia.

HGHOCPGHCTBGHHO IIpU MMOATOTOBKE:

L YHOpﬂHOqLTe CBOM KOHCIICKTHI, 3aIlMCH, 3a1aHN.



. [TpukuHBTE BpeMs, HEOOXOAMMOE BaM JJisi IOBTOPEHUS KaxKIou yactu (OJI0Ka)
MaTrepuaia, BBIHOCUMOTO Ha 3a4er.

J CocraBbTe pacicaHMe ¢ yU€TOM CKOPOCTH IIOBTOPEHUS MaTepuaa, sl 4ero

. Paznenure Bompochl g 3au€ra Ha 3HAKOMbIE (MO JIEKIMOHHOMY KYpCY,
ceMHUHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIb MOBTOPEHUSI U HOBBIE, KOTOPHIE
MPUAETCS OCBaMBATh CAMOCTOATENbHO. HauHuTe ¢ TEM XOPOII0 BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOIIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOW TEOpPETHUECKHUHl Oaraxk HOBBIMU
3HAHUSIMH, 00513aTEIILHO BOCIOJF30BABIINCH PEKOMEHIOBAHHOH JINTEPATYPOH.

. [IpaBUABHO HCHONB3YHTE KOHCYJIBTALMHM, KOTOPBIE MPOBOAMUT IPENOIaBATEIb.
[Ipuxonure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENIbHO Bompocamu. Bbl Mokere
MOJIYYUTh Pa3bICHEHHE 10 TIOBOJIY CIOKHBIX, HE JI0 KOHIIA MOHATHIX TEM, HO HE pacCCUMUTHIBAHUTE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIBIBAIONIYI0 HH(OpMALIUK [0 COACPIKAHUIO BCETO Kypca.



