MUHUCTEPCTBO HAYKHU 1 BBICIIET'O OBPA3SOBAHMAA
POCCUNCKOU ®EJEPAITMN

®DeniepaibHOE IOCyIapCTBEHHOE OI0/DKETHOE 00pa30BaTeIbHOE YUPEKICHHUE
BEICIIET0 00pa30BaHUs
«MarauToropckuii rocyIapCTBeHHbIN TexHudeckui yausepcureT uM. .M. Hocora»

YTBEPXIAIO
Hupextop UT'O
T.E. A6pam3on

14.02.2023 r.

PABOYAS ITPOTPAMMA JTUCIUAIIJIMHBI (MO JIS)

AAMHUHUCTPUPOBAHHUE PABOTbBI C IEPCOHA/IBHBIMH JAHHBIMH

Hanpasnenue moroToBKy (CHeHaIEHOCTB)
46.03.02 JlokyMEHTOBEIEHUE U apXHBOBEIACHUE

HampasneHHOCTB (pOoh B/ CrIeHaTN3aIus) IPOrpaMMEbI
JlokyMeHTOBEIeHHE U JIOKYMEHTAOHHOE 00ecIieYeHue yIpaBIeH s

YpoBens BrIcIero 06pa3oBaHus - OaKaiaBpuaT

®opma 06yueHus
3a04Hast

Wuctutyt/ daxynsrer MHCTUTYT ryMaHUTapHOTO 00pa30BaHUS
Kadenpa ITenarorudeckoro 06pa3oBaHus U JOKYMEHTOBEIECHHUS

Kypc 3

MarsuTOoropck
2023 rox



Pa6ouas nporpamma cocrasiena Ha ocHoBe ®I'OC BO - 6akanaBpuar 1o HalnpasJICHHIO
noxrotoBku 46.03.02 JIoKyMeHTOBEIeHHE B apXUBOBeeHUe (pruka3 Muno6pHayku Poccun ot
29.10.2020 r. Ne 1343)

Pabouass mporpaMma paccMoTpeHa H  ofo0peHa ,Ha cefaHud  Kadeapsl
I[Temaroruyeckoro o6pa3oBaHuUsI ¥ JOKYMEHTOBEICHHS
31.01.2023, mporoxoi Ne 5
3ag. kadenpoit C.C. Benukanosa

Pa6oyas nporpamma ofo6peHa Metoaudeckoi komsccue IO
14.02.2023 r. mpoToxoa Ne 6 ol
Ipencenarens T.E. AGpam3oH

[V
Pa6ouast mporpaMma CoCTaBJIeHa: @ZA %ﬁ)
3aB. kadenpoii [10u/l, kanx. nex. HayK [ L C.C. BenukanoBa

Pe T}
ﬁ ApPXHBHCT apxmBa ITAO ""MMK '
% C.A.Benoboponoa




JIner akryaauszanuu padoueil mporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CykaeHa u 0100peHa s peanusamnuu B 2024 - 2025
yueOHOM rofy Ha 3acefnanuu Kadeapsl llemarornueckoro oopa3oBaHus U TOKyMEHTOBEACHUS

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2025 - 2026
yueOHOM rofy Ha 3acenanuu kadeapsl llemarornyeckoro oopa3oBaHus U TOKyMEHTOBEACHUS

[IpoTokom o 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peanmszanuu B 2026 - 2027
y4eOHOM roy Ha 3acenanuu Kadeapsl [lemarornyeckoro o0pa3oBaHus U JIOKyMEHTOBEICHHUSI

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3acenanuu kadeapsl Ilegarorndeckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[IpoTtokom oT 20 . Ne
3aB. kadenpoii C.C. Benukanona

Pabouas mporpamma nepecmMoTpeHa, o0cyxaeHa u ogoopena st peanusanuu B 2028 - 2029
y4eOHOM roy Ha 3acenannu kadeapsr Ilemarornyeckoro o0pazoBaHus U JOKYMEHTOBEICHHS

[Iporokon ot 20 1. Ne
3aB. kadenpoii C.C. Benukanosa




1 Iles1u ocBOEHUS TN CUMILTHHBI (MOYJI51)

[enssMu  OCBOEHMSI JUCHUIUIUHBI  (MOAynsa) "AIMHUHHCTPUpPOBAaHUE pPaOOTHI ¢
NEPCOHAIBHBIMU JIaHHBIMU" SIBIAIOTCS: C(OPMHpPOBATH YMEHHE OpraHu3oBaTh padoTy ¢
JOKYMEHTaMH, COJCpXallu-MU HHPOPMALUIO OrPAaHMYEHHOTO JIOCTYIa, MOJITOTOBUTH K
npodeCCHOHAIBHON paboTe B KaIpOBOM CITyKOe€.

2 MecTo THCHHMIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuumimHa A IMUHUCTPUPOBAHKUE Pa0OTHI C IEPCOHATLHBIMU JAHHBIMU BXOJIUT B YacTh
y4aeOHOro 1m1aHa (GopMupyeMyro ydaCTHUKaMH 00pa30BaTeIbHbBIX OTHOIICHHH 00pa30oBaTeIbHOM
MpOrpaMMBbl.

Jlnst  wW3ydeHWsT  JOUCHMIUIMHBI ~ HEoOXoaWMmbl  3HaHMS  (YMEHHWs,  BJIAJICHUSA),
c(hopMHpOBaHHEIC B PE3YyJIbTATE U3YUCHUS TUCIUILINH/ IPAKTHK:

JlokymMeHTaImoHHOE 00ecIeueHne aIMUHUCTPATUBHBIX OTHOIIICHUH B PD

OCHOBBI TOKYMEHTOBEACHUS

VYrpaBneHue uea0Be4eCKUMU pecypcamu

VYnpapieHue nepcoHaiom

[IpaBoBeneHue

3HaHus (YMEHHUs], BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUH JAHHON AUCLUILIIMHBI OyIyT
HEOOXOIUMBI JIJISl U3YYCHHSI UCIIUILTNH/TIPAKTHK:

ApxuBoBeneHue

[IpoekTHas AEATENBPHOCTh TO JAOKYMEHTAIIMOHHOMY OOECIIEUEHUIO YIPaBJICHUS
OpraHu3aluen

KagpoBas nonmutuka

KanpoBoe nenonpon3BoicTBO

ApXUBBI IO IUYHOMY COCTABY

3 Komnerenuun odyuarouierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHUILUIMHBI (MOAYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4YeHHs

B pesynprare OCBOEHHS IUCHMIUIMHBI (MOAYNs) «AJIMHHHUCTPUPOBAaHHE pabOThHl ¢
NEPCOHAIBHBIMU JAaHHBIMU» O0yUaIOLIUICS TOJIKEH 001a1aTh CAEAYIOIIMMHI KOMITETEHITUSIMHU:

KO)I HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

VYK-2 CnocobeH ompenensTh Kpyr 3aad B paMKax IIOCTaBJICHHOW 1€ W BBIOMPATH
ONTHUMAJBHBIE CIIOCOOBI UX PEUICHUS, UCXO/I U3 NEHCTBYIOIIMUX MPABOBBIX HOPM, UMEIOIIUXCS
pPECYPCOB M OTPAaHUYECHUH

YK-2.1 Omnpenensier Kpyr 3ajad B paMKax I[OCTaBJICHHOW I€JIM M Ipejajaraer
Croco0bl MX pelleHuss U OXKUAAeMble pe3yJbTaTbl;  OIICHHUBAET
IpeITI0’KEHHBIE CTIOCOOBI C TOUKH 3PEHHS] COOTBETCTBUS LI€TIH TPOEKTa

VK-2.2 [lmanupyer peanuzanuio 3a1ad B 30HE CBOCU OTBETCTBEHHOCTH C YYETOM
WMEIOITHUXCSI PECYPCOB M OTPaHMYCHUM, ISMCTBYIONIHUX MPABOBBIX HOPM
VK-2.3 BrmonHAeT 3agaun B 30HE CBOSH OTBETCTBEHHOCTH B COOTBETCTBHH C

3aIlJTaHUPOBAHHBIMU PE3YJIbTATAMU U NMPCACTABIACT PE3YJIbTAThI IPOCKTA,
npeajiarac€t BOSMOXHOCTHU UX UCIIOJb30BaHUA H/uau COBCPUICHCTBOBAHUA

[1K-3 CnocobGeH opraHu3oBath U aJMHUHUCTPUPOBATH JAEATEIBHOCTh 110 OPraHU3alMM Tpyda U
OILJIAThI IEpCOHAIA

[1K-3.1 ObecneynBaeT JOKYMEHTAIIMOHHOE W OPTaHHW3aIlMOHHOE COIMPOBOXKICHUE
CHCTEMBI OPTraHM3alMH 1 OILIAThI TPYAA HepcoHaIa




4. CTpyKTypa, 00bEéM H coaep:KkaHue TUCHUIIMHBI (MOAYJIs)

OO0miast Tpy10€MKOCTb JUCHUIUIMHBI COCTAaBISET 4 3a4ETHBIX €IUHU

HHUCJIC:

— KoHTakTHas pabora — 30,6 akaj. 4acoB:
— ayIuTOpHas — 6 akaJi. 4acoB;

— BHeayIuTOpHas — 24,6 akaJl. 4acos;

— camocrosTenpHas padota — 104,7 aka. yacos;

— B (popMe npakTHuecKoil moarotoBku — 0 akasn. yac;

— MOJTOTOBKA K DK3aMeHy — 8,7 akaj. yac

®dopma aTTecTaluu - SK3aMEH

i 144 axan. 4acoB, B TOM

Pasnen/ Tema
JUCIUIUINHEI

Kypc

AynutopHas
KOHTaKTHast pabora
(B akaz. gacax)

11ab.
3aH.

Jlek.
3aH.

IPaKT.

CamocrosiTennbHas
paboTta cTymeHTa

Bun
CaMOCTOSTEIIFHON
paboTh

®dopma TexyIero
KOHTPOJIS
yCIEBAEMOCTH U
IPOMEKYTOYHOM
aTTecTalluu

Kon
KOMITETEHI[UH

1. Pasmen 1 [TIlpaBoBsie
HOPMAaTHUBHO-METOTUUECKUE

u

OCHOBBI OpraHM3aIMU PabOTHI C

TMEPCOHAJIbHBIMU JaHHBIMU

1.1 TlonstTne m CTPyKTypa
MEepCO-HaJbHBIX  JIaHHBIX.
Kondupenumansaocth
MEPCOHAIBHBIX JJAHHBIX.

0,25 0,5

13,09

W3yuenue
JIEKLIHOHHOTO
Kypca,
JIUTEPaTyphL.
Amnanus
UH(OPMAIOHHBI
X CaTOB IO
KaIpOBOMY
JIEJIOTIPOU3BOJICTB
y. [louck
KaJpoBOI
uHpopmaruu B
cetu HTEpHET 10O
pasHbIM
MpU3HAKaM

Bremonaenne Tecta
K pazzeny 1, yacte
K.p., HTOTOBBIA TECT

VK-2.1, VK-
2.2, YK-2.3,
MK-3.1

1.2 TpeboBanus K
00paboTke MepCOHAIBHBIX
JTAHHBIX.

0,25 0,5

13,09

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
AmHanus
MHPOPMALMOHHBI
X CalTOB IO
KaJpOBOMY
JIeJIONPOU3BOJICTB
y. Ilounck
KaJIpoBOI
HHPOPMAIHH B
cetu MHTEpHET 10
pa3HbIM
MpU3HaKaM

Brimonnenue Tecta
K pazgeny 1, gacTsb
K.p., HTOTOBBIH TeCT

YK-2.1, VK-
2.2, VK-2.3,
IK-3.1




Nzyuenue

JICKIIUOHHOTO
Kypca,
JIATEPaTypHI.
Amnanus
“H()OPMATUOHHEI
1.3 1.3. 3amura X CalTOB 110 Bemmonnenue Tecra| YVK-2.1, VK-
MEPCOHAIBHBIX JIAaHHBIX B 0,25 0,5 [13,09 KaJpOBOMY K pasgeny 1, gacte | 2.2, YK-2.3,
KaJpOBO# ciyx0e. JIEJIOTIPOU3BOJICTB |K.p., UTOTOBBIN TECT TIK-3.1
y. [louck
KaJIpoBOM
uHpopmanuu B
cetu MHTEpHET IO
pa3HbIM
MpU3HAKaM
Nzyuenue
JIEKIMOHHOTO
Kypca,
JIATEPaTypHL.
AHanus
UHPOPMALTUOHHBI
;nyMeiiJ:aMeHTigZ;;ﬂ;g; X CaiiTOB IO Brmmonnenue Tecra| YK-2.1, VK-
cryx6e  To  pabote c 0,25 0,5 113,09 KaJpOBOMY K pazzmeny 1, gacte | 2.2, YK-2.3,
JIeTIONPOU3BOACTB |K.p., UTOTOBBINA TECT TIK-3.1
MIePCOHANBHBIMA JTAHHBIMHU y. TTomck
KaJIpOBOM
HHPOPMAIIH B
cetu MHTEpHET 10
pasHBIM
MpU3HaKaM
Hroro no pazneny 1 2 52,35
2. Paznen 2 JIoKyMEHTHpPOBaHHE
MePCOHANTBHBIX JAHHBIX
KaJpOBO cIy)00i
21 JloKyMeHTHpOBaHHUE §;§Z§§:;:§:§;2
MEPCOHAIBHBIX JAaHHBIX MpPU Bemonnenne Tecra| YK-2.1, VK-
npuéMe Ha paboty u 0,25 0,5 113,09 pr?g;:z; 11)1211)6”0Ty K pazzmeny 2, gacth | 2.2, YK-2.3,
mepeBole  Ha  JIPYTYIO 4 niepeBoje Ha K.p., HTOTOBBIH TeCT MK-3.1
paGory IpyTyIo paboty
W3yuenune
JICKIITHOHHOTO
Kypca,
JIUTEPaATypPhI.
Amnanm3
2.2 JlokymMeHTHpOBaHHE HH(OPMALIHOHHEL
Eigﬁ;jg;gbzagzzgzzogpﬁ X CalTOB IIO Brmonnenue Tecta| YK-2.1, VK-
HATOKCHIH 0,25 0,5 113,09 KaJpOBOMY K pazzmeny 2, yacte | 2.2, YK-2.3,
JIETIOIPOU3BOICTB |K.p., HTOTOBBIH TECT MK-3.1
AUCUUTTHHAPHBIX y. Tomck
B3BICKAHUH M-

uHdopmaru B
ceru MHTepHeT 1o
pa3HbIM
IpU3HaKaM




2.3 JIOKyMEHTHpOBaHHE
MEPCOHANBHBIX JAHHBIX TPH
YBOJIbHEHHH PaOOTHHKOB.

0,25

0,5

13,09

Nzyuenue
JIEKLIUOHHOTO
Kypca,
JIUTEPATYPHIL.
Amnanus
MHPOPMALMOHHBI
X CalTOB 1O
KaJpOBOMY
JIeJIOTIPOU3BOJICTB
y. [louck
KaJIpoBOM
uHpopmanuu B
cetu MHTEpHET IO
pa3HbIM
MIpU3HAKaM

BrImoiHEeHHBIH
TecT k pazneny 2,
4acThb K.p.,
HTOTOBEINA TECT

VK-2.1, VK-
2.2, VK-2.3,
MK-3.1

24 IIpouecc
JIOKYMEHTUPOBAaHUA  yuéTa
U OTYETHOCTH 1O Kajpam.

0,25

0,5

13,09

Nzyuenue
JICKIIMOHHOTO
Kypca,
JUTEPATYPHI.
AHanus
UHPOPMALTUOHHBI
X CaliTOB IO
KaJpOBOMY
JIEJIOTIPON3BOJICTB
y. [louck
KaJIpOBOM
HHPOPMAIIH B
cetu IHTEpHET 110
pa3HbBIM
MpU3HAKaM

BrinonHeHHbI#I
Tecr K pazae-ny 2,
4acThb K.p.,
HTOTOBBIA TECT

VK-2.1, VK-
2.2, YK-2.3,
IK-3.1

Hroro no pazneny

52,35

3. Konrpons

3.1 Ipuewm 3auera

Nzyuenue
JIUTEPATypBI,
TEOPETHYECKOTO
Marepuana,
BCEBO3MOKHBIX
HUHTEPHET
UCTOYHUKOB,
BOIIPOCOB K
JK3aMEHY

Brimonnenue Bcex
KOHTPOJIbHBIX
MEpONPUATHI

VK-2.1, VK-
2.2, YK-2.3,
MK-3.1

Wroro no pazneny

Hroro 3a CEMECTpP

104,7

OK3aMCH

Hroro no JAUCHUIIIINHE

104,7

OK3aMCH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpaaunuonHsie 00pa30BaTEIbHBIE TEXHOJIOTHU OPUEHTHPYIOTCS Ha OpraHU3AIMIO
00pa3oBaTeNbHOTO  MpOLlecca, MPEANONAralIlyl0 MPsIMYI0  TPaHCISAIUI 3HAHWA  OT
MIPEno1aBaTelis K CTyICHTY

@opMbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHI:

NudopmanmronHas nexus

CemuHap

[IpakTHueckoe 3aHSATHE, MMOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUM M HABBIKOB I10
MPEIOKEHHOMY aIrOPUTMY.

2. TexHOIIOTUH TPOOIEMHOTO O0yUYCHHUS.

®opmbl y4eOHBIX 3aHATHUI C UCIIOIB30BAHUEM TEXHOJIOTUN MPOOIEMHOr0 O0yUYEHHUS:

[IpoGnemHuas JeKius

Jlexumst «BaBoem» (OMHApHAS JICKITHS)

[IpakTrueckoe 3anaTre B popMe MPAKTUKYMA .

[IpakTuueckoe 3aHsATHE HAa OCHOBe Keiic-meroma. Keiichl 0a3upyroTcs Ha pealbHOM
(haKTHYECKOM MaTepHuaie Ui e MPUOIIKEHBI K pealbHOM CUTYAIIHH.

3. UrpoBble TeXHOJIOTUH — OpraHu3alus o0pa3oBaTeNLHOTO MPOIEcca, OCHOBaHHAs Ha
PEKOHCTPYKIIMU MOJIETICH MOBEICHUSI B PAMKaX MPEAJIOKEHHBIX CIICHAPHBIX YCIIOBUM.

@opmbl y4eOHBIX 3aHSATHI C UCIIOJIb30BAHUEM UTPOBBIX TEXHOJIOTH:

VYyebnas urpa.

JlemoBas urpa.

Ponesas urpa .

4. TexHOJIOTUHU MPOEKTHOT'O O0yUYECHHUSI.

OCHOBHBIE THIIBI IPOEKTOB:

UccnenoBaTenbCkuid IPOEKT

TBOpUECKMI1 TPOEKT.

WHbopManoHHbIN TPOEKT.

5. VHTepakTUBHBIE TEXHOJOTUH — OpPTaHHM3aIrs 00pa30oBaTEIHLHOTO IMpoIlecca, KoTopas
MpEeANnoaaraeT akTHBHOE U HEJIMHEMHOE B3aMMO/IECTBHE BCEX YUACTHUKOB, JOCTHKEHHUE Ha 3TON
OCHOBE JIMYHOCTHO- 3HAYUMOTO JUIsi HUX o0O0Opa3oBaTelbHOTO pe3ynbTata. Hapsny co
CHEUMATU3UPOBAHHBIMU  TEXHOJOTHUAMHM  TakOro  pojJa  NPUHIUI  HUHTEPAKTUBHOCTH
MPOCIICKUBACTCA B OOJBIIMHCTBE  COBPEMEHHBIX  OOpa3oBaTENbHBIX  TEXHOJOTHH.
HHTepakTUBHOCTH MOAPA3ZYyMEBAET CYOBEKT-CyOBEKTHBIE OTHOIICHHUS B X0Jie 00pa30oBaTeIbHOTO
mpoliecca , Kak clie/IcTBHe, OpMUPOBAHKE CaMOpa3BUBAIOIIEHCS HH(OPMAITMOHHO-PECYPCHOM
Cpenpbl.

®opMbI yU4eOHBIX 3aHATHH C MCMOJIB30BAaHUEM CIEIUATU3UPOBAHHBIX MHTEPAKTUBHBIX
TEXHOJIOTHI:

Jlexumst «0OpaTHOM CBSI3M» — JICKIIUS—TIPOBOKAIIUS

Cemunap-auckyccus

6. adopMaIimoOHHO-KOMMYHHUKAITMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTHH !

Jlexuusi-Bu3yanu3anuus — H3JI0KEHUE COJEPIKAHMS COMPOBOXKAACTCS Npe3eHTaluen
(memoHcTparuel yaeOHBIX MaTEPHAIIOB, MPEICTABICHHBIX B PA3JIMYHBIX 3HAKOBBIX CHCTEMaX, B
T.4. WIUTFOCTPATUBHBIX, TpaUuecKux, ayIuo- U BUACOMATEPUAIIOB).

[IpakTrueckoe 3ansTre B opMe TPE3ESHTAIUH.

Yar-3ansaTHS.

Be6-3ansTus.

TenexondepeHUN.

6 YueOHO-MeTOUYeCKOe 00eclieueHHe CaMOCTOSITeIbHOM padoThI 00ydyaloummxcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecneyeHue JUCIUIITIMHBI (MO/1YJIs1)

a) OcHoBHas TUTEpaTYypa:

1. lerpenko, B.M. 3amuTa nepcoHaIbHBIX JaHHBIX B HH(OPMAIIMOHHBIX CHCTEMaX: Jia-
60-patopusbiii : npaktukyMm / Ilerpenko B.U., coct., Manapuna WU.B., coct. — CraBpomnoss :
CeBe-po-KaBkasckuii  ¢denepanbubii  yHuBepcurer, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — Tekcr : 371eKTPOHHBIIA.

2. Cxpunnuk, J[.A. OGecniedeHue 6€301MaCHOCTH MEPCOHANBHBIX JAHHBIX | KYPC JICK-ITUH
| Ckpunauk [I.A. — MockBa : HWertyur HOY, 2016. — 122 c¢. — URL:
https://book.ru/book/917798 . — TekcT : 3IEKTPOHHBIA.

3.Kopuees, U. K. JlokymeHTHpOBaHUE YIIPABICHUECKOU AesTebHOCTU + TecThl B DbC :
yueOHUK u npaktukyMm ist By30B / 1. K. Koprees, A. B. ITiienko, B. A. Mainypies. — 2-¢ u3.,
niepepad. u gor. — Mocksa : U3parenscto FOpaiit, 2020. — 384 ¢. — (Bwicmiee oOpa3o-BaHue).
— ISBN 978-5-534-04533-8. — Texkct : anekrponnsiii // DBC IOpaiit [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

4.0OpraHu3aliioHHOe U TpaBoBoe obecredeHre WHGOPMAIMOHHONW Oe30MacHOCTH !
y4eOHUK U npakTukyMm jisi By30B / T. A. Tlonskosa, A. A. Ctpensiios, C. I'. UyOykosa, B. A.
HuecoB ; mon pemakumeit T. A. IlonskoBoi, A. A. CtpenbiioBa. — MockBa : M3aaTenbcTBO
FOpaiit, 2020. — 325 ¢. — (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-03600-8. — Tekcr :
anextponnsbiii // DBC Opaiir [caiit]. — URL: http://www.biblio-online.ru/bcode/450371 (nata
obpaienus: 26.04.2023).

5.Kynses, H. H. KonbuaennuansHoe 1e10nporu3BOACTBO U 3aIUIICHHBIN 3JIEKTPOHHBIH
JTOKYMEHTO000pOT [DnekTponHsiii pecypce] : yueonuk / H. H. Kynses, A. C. [Iémymikun, A. T'.
®abpuunoB; non obm. pen. H. H. KynseBa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas
yHHUBepcuTeTckas ombnmoreka). - ISBN 978-5-98704-541-1. - Tekcr : snekrponHsid. - URL:
https://znanium.com/catalog/product/468998 (nara obparmenus: 06.06.2022). — Pexxum mocrymna:
10 TIOJIITUCKE.

6.Kabamos, C. FO. Opranusanus o01iero u cnenuaibHOro JAeI0Npor3BOJICTBA B Opra-
HaX MECTHOTO camoympasiieHus : y4ue6. mocooue / C.10. Kabamos. — M. : UHOPA-M, 2019. —
421 c. — (Cpennee npodeccronanbHoe obpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr :
sanexktponHbii. - URL: https://znanium.com/catalog/product/1008708 (mara oOpateHus:
24.04.2023). — PexxuM J0cTyMa: 1O MOMHCKE.

0) lonoJiHMTE ILHASA JIUTEpaTypa:

1.Ceprees, A. I'. YnpaBnenue kauecTBOM 00pa3zoBaHusA. [[OKYMEHTHpOBAaHHE CHUCTEM
MEHEeDKMEHTa KauecTBa : yuebHoe mocobue st By30B / A. I'. CepreeB. — 2-e u31., HCIIP. U JIOIL.
— Mocksa : UznatensctBo FOpaiit, 2020. — 158 ¢. — (Briciiee oopazoBanue). — ISBN 978-5-
534-12322-7. — Texkct : anektponnsiii // ObC HOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/447325

2.Kun, 3. Huuero nuunoro: Kak conmaibHbIe CETH, TOUCKOBBIE CUCTEMBI U CIICIICITYXK-
OBbI HCIIOJIB3YIOT HaIlIM NiepcoHabHbIe qanHble / Kun D. - Mocksa :Ansnuna [1a6im., 2016. - 224
c.: ISBN 978-5-9614-5128-3. - Tekcr : AJIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/915406 (nara obpamienus: 24.04.2023). — Pexxum goctyna:
TI0 TTO/IITUCKE.

3.Kabamos, C. FO. AHTUKOPpPYNLIMOHHAS SKCIIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB: OpPraHM3alldsg U BOIPOCH JOKYMEHTHUPOBaHUS !
yuebHoe nocobue / C. 0. Kabamos, 0. C. Kabamos. - Mocksa : UHOPA-M, 2021. - 240 c. -
(Beiciee oopazoBanue: Cnermanurer). - ISBN 978-5-16-016538-7. - Tekcr :



anektponHbii. - URL: https://znanium.com/catalog/product/1178158 (mata oOpamieHus:
24.04.2023). — PexxuiM 10CTYIIA: 110 MOIITUCKE.

B) MeTonuyeckue ykazaHusi:

CamocrosiTenbHas padoTa CTYJCHTOB By3a : nmpaktukyM / cocraBurenu: T. I'. Heperuna,
H. P. ¥Ypazaena, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuTOropckuii roc. TEXHUYECKUUA YH-T UM.
I'. . Hocosa. - Maraurtoropck : MI'TY um. I'. . Hocoga, 2019. - 1 CD-ROM. - 3ara. ¢ tutyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&

r) [Iporpammuoe obecneuenue u UnTepHer-pecypcebi:

https://book.ru/book/917798  Ckpunuuk, J[.A. OOecneuenue  0€30MACHOCTH
HePCOHATBHBIX MaHHBIX : Kypc jiekiuii / Ckpunuuk [I.A. — Mocksa : Uatyutr HOVY, 2016. — 122
c.— URL.: https://book.ru/book/917798 . — TekcT : 31eKTPOHHBIH.

https://e.lanbook.com/book/82255 TlpaBoBoe perymupoBaHue HH(DOPMAIIMOHHBIX
OTHOILIEHHW B O0JIACTH TOCYAAap-CTBEHHOW M KOMMEPYECKOH TaifHbI, MEPCOHATBHBIX TaHHBIX :
yueoHoe nmocodue / O.B. Axpameesa, U.®. Jlearoxuna, O.B. XKnanosa, H.B. MuporiHuueHKo. —
Crasponoib : CTI'AY, 2015. — 59 c¢. — Tekcr : anekTpoHHbIi // DAeKTPOHHO-OHOIHMOTCUHAS
cucrema «Jlaup» : [caiit]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 TIlerpenko, B.M. 3amura mnepcoHaNbHBIX JAaHHBIX B
UH(OPMAIIMOHHBIX cucTeMax : y4deb-Hoe mocobue / Ilerperko B.M. — CraBpomnoins : CeBepo-
Kaskasckuii dpenepanpubiii yausepcuret, 2016. — 201 c. — URL: https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470 Kopuee, HW. K. JlokymeHTHpOBaHUE
yIpaBJIeHYeCKOU JesiTenbHocTH + TecThl B OBC | yueOHMK U mpakTukym s By3oB / M. K.

Kopuees, A. B. Ilmenko, B. A. MamypueB. — 2-¢ u3m., mepepab. u gom. — Mocksa :
WznatensctBo FOpaiit, 2020. — 384 c. — (Bricuiee oOpa3oBanue). — ISBN 978-5-534-04533-8.
—  Teker : omextponnbii // DOBC IOpaiit [caiit]. — URL: https://www.biblio-

online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. VmpaBieHnune KadecTBOM
o0pa3oBaHus. JJOKyMEHTHpPOBaHHE CHCTEM MEHEPKMEHTA Ka4ecTBa ;| ydeOHOe ocoOHe I By30B
| A.T. CepreeB. — 2-¢ u3f., ucrnp. u jor. — Mocksa : U3narensctBo FOpaiit, 2020. — 158 ¢c. —
(Beicuiee oopazoBanne). — ISBN 978-5-534-12322-7. — Texkcr : anexrponnsiii // DBC HOpaiit
[caitt]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammuoe obecnieyenue

Haumenosanwue [10 Ne norosopa Cpoxk neiicTBUS TUIICH3UU
MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
7Zip cB000THO pacrpoctpansemoe [10 OECCPOIHO
FAR Manager cB00OAHO pactpocTpansemoe [10 0OeccpoyuHO
Linux Calculate cB000IHO pacupocTpansemoe [10 0eccpouHO
MS Office 2003 Ne 135 o 17.09.2007 Gecepouro
Professional
Bpaysep Yandex cB0OoHO pacrpoctpansemoe [10 OECCPOYHO




IIpodeccnonanbHble 0a3bl JaHHBIX H MH(GOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

nHGOpMaIMOHHBIA  KoHIopIimyMy (HIT

Hassanue xypca CchIIKa
DJIEKTPOHHBIE  pecypchbl  OMOIMOTEKH ) . n _
METY 1. . Hocora https://magtu.informsystema.ru/Marc.html?locale=ru
Poccmiickas Tocynapersenias https://www.rsl.ru/ru/4readers/catalogues/
oubamoreka. Karamoru
ApxuB Hay4HbIX JKYpHAJIOB
«HarmoHanbHbBIN snekrponno-|https://archive.neicon.ru/xmlui/

®DenepanbHbIil 00pa30BaTENbHbIN MOpTA

http://ecsocman.hse.ru/

— DKOHOMHKA. ConuoJiorus.

YHuBepcuterckas nHpopMarmoHHas . .
https://uisrussia.msu.ru

cucrtema POCCHA P

Nudopmanmonnas cucrema - EnuHoe
OKHO JoCTynna K HH(GOPMaIMOHHEIM

URL: http://window.edu.ru/

[TouckoBas cucrema Axamemust Google

(Google Scholar)

URL.: https://scholar.google.ru/

HannonanbHas

nH(pOpMaIMOHHO-
aHaJIMTHYeCcKas cucremMa — Poccuiickui
nHIeKc HaygHoro nutuposanus (PUHII)

URL.: https://elibrary.ru/project_risc.asp

Oaza
View

DJIeKTpOHHAas
n3manuii  East

HepI/IO,I[I/I‘IeCKI/IX
Information

https://dlib.eastview.com/

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

Y4eOHbIC ayTUTOPUH TSI TPOBEIACHHUS
JTUCTAaHUMOHHBIX 3aHATUNA
JIEKIUOHHOTO THIIA

Cron KOMITBIOTEPHBIN, CTOJ MMCbMEHHBIHN, CTYJ OQHUCHBIH,
JOKyMeHT-Kamepa Epson, ncrounuk 6ecriepe0oitHOro muTanus
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP TIEPCOHAIBHBIN (THIIO), TPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbIil Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHYeCKasi HaCTOJIbHAs, CTepeOrapHUTypa (MUKPO(OH C
HIyMOTIOIaBlIicHnEeM), IKpaHHacTeHHbIDIigis Optimal-C MW
DSOC-11032*2

Y4eOHbIe ayTMTOPUH TSI IPOBEICHUS
MPaKTUYECKUX 3aHATUN, TPYIIIOBBIX U
WHJUBUIYJbHBIX KOHCYJbTALIMM,
TEKYIIET0 KOHTPOJIS U
MPOMEXYTOUHON aTTeCTALIMU

Cron KOMITBIOTEPHBIN, CTOJI TUCHMEHHBIH, CTYJ O()MCHBIH,
JIOKyMeHT-kamepa Epson, ucrounuk Gecriepe0OHHOro MUTaHus
POWERCOMIMD-1500AP , xamepa BBICOKOTO pa3penieHus,
KOMITBIOTEP MTEPCOHANBHBIN (TUIIO), TPOSKTOP
ViewSonicPJD7526W, criukepdon HactonbHbii Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTHUYECKasi HACTOJIbHAS, CTepeorapHuTypa (MHKPOGOH ¢
HIyMoIoJaBlieHneM), skpanHacteHHeiiDigis Optimal-C MW
DSOC-11032*2

Ilomemnienns st caMOCTOATEILHOM
paboThI O0yUAIOIIIXCS

[Mepconanbhbie KommbioTepbl ¢ makerom MS Office, Beixomqom
B MIHTEpHET U ¢ I0CTYIIOM B 3JIEKTPOHHYIO MH()OPMALIOHHO-
00pa3oBaTebHYIO Cpelly YHUBEPCUTETA

Tlomenienue 1Jist XpaHeHUs U
MPOMQUIAKTHYECKOTO 00CTYKUBAHUS
yaeOHOTO 000pYyI0BaAHUS

Cresutaxu st XpaHEeHUS Y4eOHO-HATJISIHBIX TOCOOUH U
y4e0HO-METOMYECKOMN IOKYMEHTAIIVH.




YuyeOGHO-MeToAuYEeCcKOe ol0eclmeuyeHue CaMOCTOATEJIbHOH PpadoThI
00yuaroIXcA
Tect k pazneny Nel

Bompoc 1
[Iponomxkute onpenenaeHue: HHPOPMAIIMOHHBIE PECYPCHI — 3TO ...
Bribepure oauH OTBET:

a. OTAEIbHBIE JOKYMEHTbl M OTJAEIbHbIE MAaCCUBbl JOKYMEHTOB, JIOKYMEHTBI U
MacCHBBI JOKYMEHTOB B MH()OPMAIIMOHHBIX cHcTeMax (OuOnnoTekax, apxuBax, (GoHaax, OaHKax
JAHHBIX, IPYTUX UH(HOPMALIMOHHBIX CUCTEMAX)

b. mpoueccsl cozmanus, cOopa, 0OpaOOTKM, HAKOIUICHHS, XpAaHCHUS, IIOHCKa,
pacnpocTpaHeHus U NoTpedieHns nHpopManuu

C. 3HaHWS, IMOATOTOBJICHHBIC TIOABMHU M 3(PPEKTUBHOTO IMOTYICHUS KaKOW-THOO
uHpopmanuu

d. cOBOKYMHOCTH 3a(hMKCHPOBAHHON HH(MOPMAIIWH, IPEAHAZHAYCHHAS U XPAHCHUS U
UCIIOJIb30BAaHUS U paccMaTpuBaeMasl Kak eIMHOE L1e10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAIMOHHBIN POJYKT — 3TO ...
Bri6epute ouH OTBET:

a. AOKYMCHTHPOBAHHAA I/IH(bOpMaIII/ISI, IIOATrOTOBJICHHAA B COOTBCTCTBUU C
HOTPEOHOCTSIMH TOJIb30BaTENel M MpeAHAa3HAUYCHHAS WM MPUMEHSeMas Ui YAOBICTBOPEHUS
noTpeOHOCTEN Monb30BaTenei

b. nuapopmarmonnbie MaccuBbl ((ailsibl), XpaHAIIMECs HAa MAIIWHHBIX HOCHTEISX,
MMEIOLINE Pa3IUYHYIO CTENEeHb OpraHU3alluy 1 MoAJIeXkallue aBTOMaTu3upoBaHHONW 00paboTke

C. I/IH(l)OpMaIII/IOHHI)Ie CUCTEMBbI, CE€THM U CCTH CBA3HU, MNPCAHASHAYCHHBIC HJIN
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpG6HOCT€I>i MOJIb30BaTEIeH

d. TokyMeHTHpOBaHHasi HH(pOPMAIKUs, MPeAHA3HAYCHHAS JJIsI OrPaHHYCHHOTO Kpyra
JINI]
Bomnpoc 3
HupopmalinoHHbIE PECYPCHI SIBISIOTCS:
BriGepute oauH OTBET:

a. CBSI3YIOIIUM 3BEHOM MEXIY UH(POPMALMOHHBIMU POAYKTaMH "
UH(POPMALMOHHBIMH YCIYTaMU

b. pe3ynbrarom nepepaboTki HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit a5 co3aHus UHPOPMALMOHHBIX MPOTYKTOB

d. uHQOPMALMOHHBIME TIPOJIYKTaMH W HH()OPMALMOHHBIE pECypChl HHKAaK HE
B3alMOCBS3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenbleM HHGOPMAITMOHHBIX PECYpCOB U HH(POPMALIMOHHBIX MPOIYKTOB:
Bribepute oauH OTBET:

a. CyOBeKT, pealu3yIOIIHiA TOJHOMOYHS ITOJIb30BAHUS, yKa3aHHBIMA OOBEKTAMHU B
o0BeMe, YCTaHABIIMBAEMOM COOCTBEHHHUKOM

b. cyOBekT, peanu3yroniuii MOJHOMOYHS TOJb30BaHUsS, YKa3aHHBIMH OOBEKTaMHU B
o0BeMe, YCTaHaBIMBAEMOM 3aKOHOM



C. CyOBEKT, pealn3yoUIi MOJHOMOYHUS BIIAJCHHS, IOJB30BAaHUS M PACHOPSKCHUS
yKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHHUKOM

d. cyObeKT, pealu3yroIuii TOJHOMOYUS BIAJCHUS, IOJB30BAHHS, PACIOPSKEHHUS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABINBAEMOM 3aKOHOM
Bompoc 5
C Kxakoii IebI0 YCTaHABIMBACTCS IIPABOBOW PEXXHUM HH()OPMALMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 94TOOBI J1aTh BO3MOXKHOCTH BJAJENblly WH(MOPMAIMOHHBIX PECYPCOB IOJy4YaTh
OIIPEJIEICHHYIO BBITOJY OT UX MCIOJIb30BaHUA

b. 4TOOBI 1aTh BO3MOXKHOCTB BIAJIEINbIy HH(OPMAMOHHBIX PECYPCOB IPEIOCTABIISATH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJIaBaTh, JapUTh, MCHATH

C.4ToObl  JaThb  BO3MOXHOCTh  COOCTBEHHHMKY MH(OPMAIMOHHBIX  PECYpPCOB
pacropsKaTbCsl KMU 110 CBOEMY YCMOTPEHHUIO

d. 4TOOBI JaTh BO3MOXKHOCTH COOCTBEHHUKY MH(OPMAIIMOHHBIX PECYPCOB PACIIMPHUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHbBIE 3aKOHOIATEIbHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MH(OPMALMOHHBIX PECYpPCOB OOECIICUMBAETCS BHYTPHUIKOHOMHYECKAsS
ACATCIIBHOCTD MPCANIPUATHSA:

BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

-

r
-

a. TOCyIapCTBEHHBIMH HH(OPMAIIMOHHBIMU pecypcaMu
b. rmo6anpHbIME HH(GOPMALIMOHHBIMU PECypCaMU

C. MUPOBBIMU UH(OPMALITMOHHBIMU peCypcamMu

-
d. pernoHabHBIME UHPOPMAIIMOHHBIMHU PECYPCaAMHU

Bomnpoc 2
K kaxomy Buay pecypcoB OTHOCSTCSI HAllMOHAIbHBIE HHPOPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

f_

a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcam
-~

b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
-~

C. K perMoHaIbHBIM HH(POPMAIIMOHHBIM pecypcam

d. x rmobansHBIM HHPOPMAITHOHHBIM PeCypcam
Bompoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM PECYPCaM OTHOCSTCS:
Bri6epuTe ouH MM HECKOJIBKO OTBETOB:

a. rnobanbHble HH()OPMALIMOHHBIE PECYPCHI

b. urdopmarmonusie pecypchl cyonekToB Poccuiickoit denepanuu
C. HaI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbIe MHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUNIAJIbHBIE HH(POPMAITMOHHBIE PECYPCHI

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

a1 1 1 1 1 1T

g. KOpropaTuBHbIE HHPOPMAIIMIOHHBIE PECYPCHI



Bompoc 4
K xoprnopaTuBHEIM HH()OPMALTMOHHBIM pecypcaM NpeAnpusiTHs (OpraHu3aIiN) OTHOCSATCS:
Bribepure ouH OTBET:

{s

d. BCSI COBOKYITHOCTb CO6CTB€HHHX, npno6peTaeMHx 1 IMOCTaBJISICMbIX U3BHC JaHHBIX,
Sa(l)I/IKCI/IPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCHUTCIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX MH()OPMAIMOHHBIX PECYPCOB, 3a(MKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AJICKTPOHHBIX HOCUTEIISX

C. BCSI COBOKYIMHOCTH TNMPUOOPETAEMBIX W IMOCTaBISEMBIX H3BHE HH(POPMAIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)kKHBIX, TAK U AJIEKTPOHHBIX HOCHTEIISIX

d. Bcst COBOKYIMHOCTh COOCTBEHHBIX, IPUOOPETAEMBIX M ITOCTABJISICMbIX U3BHE JAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics atepuer?
Boi6epute ouH OTBET:

o a.B 1957 rony
“ b8 1971 rony
C C. B 1969 rony
P

d. B 1992 rony

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3J€KTPOHHAs MOYTa:
Bri6epute ouH OTBET:

a. B 1969 rony

“ b. 81992 rony
C C. B 1957 rony
-~

d. B 1971 roay

Bompoc 7

Uro B mepeBoie Ha pyCCKUH A3bIK 03HaUaeT abopesuarypa URL:
Boi6epuTe ouH OTBET:

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEI

- . o

b. MabopMaImoHHbIH JTOKAIBHBIN TPOTYKT
- o o

. UndopmanvoHHbIH JTOKaIbHBIN pecype
-

d. YHuduuupoBaHHBIN yKa3aTenb pecypca
Bomnpoc 8
UYto B nepeBojie Ha pyCCKUM sA3bIK 03HaUaeT abOpeBuarypa DNS:
Bribepure o1H OTBET:

d. CUCTEeMa JOMEHHBIX UMEH
b. JAOMaIIHAA HallMOHAJIbHAsA CETh
C. cucTeMa JOMEHHBIX ceTelt

d. mpoTOKOJT TOMEHHBIX aPECOB
Bompoc 9
Camoif TOmyJISpPHOW OTEUECTBEHHOW WH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SABJIIACTCA:
Bri6epute oguH OTBET:



a. Google
b. Aport
C. SIndex

d. Rambler

Bormpoc 10

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crucTeMoit Internet siBisiercs:
Bribepute oauH oTBeET:

a. Aport
b. Google
C. SIndex

d. Rambler

Bompoc 11

Kakoli 3HaK WCHONB3YyeTCS JUIsi YCEUSHHUS CIIOBa C IENBI0O PACIIUPEHHS 3ampoca B
WHuTepHeTE 10 BCEX CIIOB, COJIEPIKAIINX BBEICHHYIO YacTh:

BeiGepute ofuH OTBET:

f

a. «#»
b. «?»

C. «!»

d. «*»
Bormpoc 12
Kakoli 3Hak wucnonb3yeTcsi Npu IOMCKE KOHKpPEeTHOH ¢opMbl cioBa B MHTepHere,

UCKJTIOYast Ipyrue cloBO(OpPMBI:
Bri6epuTe ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»

IIpakTnyeckas padora 1

3ajgaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JAOKYMEHTOB, KOTOpBIE BXOJST B COOTBETCTBYIOIIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunmn).

2. IlpoananmuzupoBats TpynoBoit koaekc Poccuiickoit denepanuu Ha MpeaMeT HAIAYUSA
HEOOXOMMBIX KaJIPOBBIX JOKYMEHTOB B OpPTaHHM3allMd B COOTBETCTBUHU C BapHaHTOM (IEpBOM
OykBoit hamunun). [lo pesynpTaTam anaim3a opOpMUTH B MUCHbMEHHOM BHUJIE TaOIHUITY:

HanmenoBanue Homep wu HasBanue[KpaTkoe conepkanue

KOHKPETHOTO KaJpOBOro[cTaTbU Tpynosorojcrarbu Tpynosoro Koaekca




ITOKYMEHTa Konexca PO PD

Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OYKB A — M — OpraHu3allnOHHO-KaIpOBbIE
Y OPraHU3aLMOHHO-PACTIOPAAUTEIIbHBIE JOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, 4YbHM (amMuianu HauyuHaoTcs ¢ OykB H — S5 — 1OKyMeHTHI 10
TPYAOYCTPOICTBY, YU€Ty U paboTe ¢ KaapamH.

3. BeiOpath Tpu JHOOBIX KaJAPOBBIX JIOKYMEHTa M3 3alaHusi | U CIeNaTh MO KaKIOMY W3
HUX BBIOOPKY CTaTeid W3 TEPHOAMYECKUX JKYPHAIOB IO KaJpOBOMY JICJIONPOU3BOJICTBY 3a
nocienuue S netr(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3amaHue BBITIONHSAETCS MUChMEHHO B ¢opmate Microsoft Office Word
2003, c yka3aHueM BapuaHTa.

B nepBoM mnyHkTe 3amaHus HEOOXOIMMO ONPEACIUTH IOJHBINA IEepeueHb KaJpOBBIX
JIOKYMEHTOB, KOTOpBIE BKJIKYEHBI B IPYIIy JOKYMEHTOB, YKAa3aHHYI0O B HOMEpE BapHaHTa B
COOTBETCTBUU C NEPBOil OyKBON hamMHIUH.

Bo BTOpOoM mnyHKTE 3amaHus HEoOXoAMMO OGOpPMUTH TabJHUIly, Ha OCHOBE aHalIMu3a
Tpynosoro kozaekca Poccuniickoit @enepanuu it CBOCH IpyIIibl KaAPOBLIX TOKYMEHTOB, YKa3aB
B IIE€pBOIl KOJOHKE, Kakue W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3Jar0TCs (BemyTcs,
0(OPMIIIOTCS, 3aMOJHAIOTCS) B OpraHu3alluu corjacHo TpynoBomy Kojaekcy Poccuiickoit
@®enepanuy, MNOATBEPAUB JaHHBIM (DAKT NMUTATOM COOTBETCTBYIOLIEH CTaTbU M3 KOJEKca
(kosI0HKa 3) ¢ yKazaHHMEM HOMEpa U Ha3BaHMS CTaThu (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIPOBbIX TOKYMCHTOB B Ta6J'II/IIIC JOJIKEH OBITH HCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanusupyeTcs TocIenHss AeicTByromas penakuus TpynoBoro kozaekca Poccuiickoit
denepanuu.

Bo BTOpOoM myHKTE 3aaHHUs HEOOXOAUMO BHIOpATh TPH JIOOBIX KaJPOBBIX JOKYMEHTA W3
TaONMHIBI M CAENAaTh MO KaKIOMY JOKYMEHTY BBIOOPKY CTaTeid M3 JKYpPHAJIOB IO KaJIpOBOMY
JENONPOU3BOJACTBY (CM. JIEKIMU) CTporo 3a mociuennue 5 ner. [lo kaxaoMy KagpoBomy
JIOKYMEHTY JIOJDKHO OBITh 0OPOPMIIEHO HE MEHee ceMH OMOIMOorpaduiecKuX ONMMCAHUHN CTaTe He
MEHEEe YeM M3 TPEX PA3IUYHbBIX TEPUOTUICCKUX )KYPHAIOB.

bubnuorpaduueckoe omnmucaHue CTaTbU JAOJDKHO OBITH O(OPMIIEHO B COOTBETCTBHU C
tpeboBanusimu 'OCT 7.1-2003 «bubnuorpaduyeckas 3anuchk. bubnuorpaduueckoe onucaHue.
OO6mure TpeGoBaHUS U MTPaBUIIa COCTABIICHUS.



IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIaTEIIbHYIO 06azy  Poccuiickoit denepanuu,
PETrIaMEHTHPYIOIIYIO  CO3JaHHEe KOHKPETHBIX KaJpOBBIX JIOKYMEHTOB OpraHU3allid B
COOTBETCTBUU C BapuaHTOM (miepBoil OykBoi (amwmn). I1o pesynpTaTam aHanm3a opopMHUTH B
MUCbMEHHOM BHJIE TaOIHILy:

HaumeHoBaHMe  KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS 0a3za PO,
ITOKyMEHTa perIIaMEeHTHP YOS CO3/1aHue JTAHHOTO
ITOKyMEHTa
1 2
Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYMHAIOTCS ¢ OYKB A — M — OpraHu3allnOHHO-KaIpOBbIC
Y OPraHU3ALMOHHO-PACTIOPSAAUTEIBHBIE IOKYMEHTHI;

Bapuanm 2

— 18 CTYZIEHTOB, 4bM (amMwiuu HauuHatotes ¢ OykB H - — nokymeHTel mo
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh NEPEUCHD CIECIUATBHBIX JOKAIBHBIX HOPMATUBHBIX aKTOB HEOOXOIMMBIX M
JOCTaTOYHBIX JUIS IESTEINBHOCTH KaJPOBOW CIYXOBI YUPEXKIECHHS B COOTBETCTBUU C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanm 1

— ISl CTYIEHTOB, 4ybM (aMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanm 2
— ISl CTYJICHTOB, YbM (paMuiinu HaunHaroTcs ¢ OykB H — S — kagpoBast ciryx0a IIKOIbL.

MCTO)II/IquKI/Ie PEKOMCHAIIMH I10 BBIMMOJIHCHHUIO 3a1aHU .

[IpakTrueckoe 3amaHue BBITOMHSAETCS MHUChbMEHHO B ¢opmare Microsoft Office Word
2003, ¢ yka3aHMEM BapUaHTA.

B nepBoM myHKTEe 3a7aHMA HEOOXOAUMO, B IEPBYIO OYepelb, ONPEAEIUTH IEepPEeUCHb
KaJpOBbIX JOKYMEHTOB B COOTBETCTBHH C BapuaHTOM (mepBoil OykBoil Qamuiun). 3aTem
U3YyYUTh 3aKoHOJaTeNnbHyI0 0a3y Poccuiickoit deneparuu, coiepKaulyl0o HOPMBI TPYJIOBOTO
IpaBa U HOPMbI OXpaHbl TPyAa U JOKYMEHTHl METOJUYECKOTO XapaKTepa Mo YIpaBIE€HYECKOMY
TPyLy U KaIpOBOMY JCJIONPOU3BOACTBY, BKIHOYAIOLIYI0 KoAekchl Poccuiickoir ®Penepauuu,
®enepanbuble 3akoHbl Poccuiickoir ®enepaunu, Yka3zpl W pacnopsbkeHus [Ipesumaenrta
Poccuiickoit  ®enepaunn, Ilocranosinenuss IlpaBurenscrBa Poccuiickonn  denepaumu,
rocynapcrBeHubie cranmaptel, ['COY, mpaBmima, WHCTPYKIIMH, TEPEUYHH, KIIaCCU(PUKATOPHI



TEXHUKO-D)KOHOMUYECKON ¥ COIMAJIbHOW HWH(OpMAIMy, CHPaBOYHMKHA W JAp. IS JTaHHBIX
KaJIPOBBIX JJOKYMEHTOB.

Ilo pesynbraram aHamu3a O(OpMHUTH TabIMIly, YKa3aB 3aKOHOAATEIbHYIO 0a3y Uit
KOHKPETHOI'0 KaJpOoBOro JOKyMeHTa. To ecThb B IEpBOM KOJOHKE TaOJUIbl yKa3aTb KaJpOBBII
JOKYMEHT B COOTBETCTBHUH C BapHaHTOM (mepBoi OykBO# (hamminm), BO BTOPOIl KOJIOHKE
HOPMATUBHBIM aKkT (WM aKThl), B KOTOPOM peub MJET O CO3JaHUU (O(POpPMIICHHH, BEICHHH,
3aIl0JIHEHHUH) TaHHOT'O KaJIpOBOr0 JOKYMEHTA.

Hepequb KOHKPETHBIX KaapOBbIX JOKYMCHTOB B Ta6J'II/II_[e JOJI2KCH OBITE
HNCYCPIIBIBAIOIIUM.

AHanu3upyorcs MOCJIEIHUE ACUCTBYIOIINE PEAAKIIUN 3aKOHO/IaTEIbHBIX aKTOB
Poccuiickoit @enepanuu.

Bo BTOPOM IIYHKTC 3adaHUsA H€O6XOIII/IMO COCTaBUTH NICPEUYCHL TOJIBKO TEX CIICHHAJIBHBIX
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, KOTOPLIC HCO6XOI[I/IMLI n A0CTAaTO4YHbI MJIA ACATCIBHOCTH
Ka,[[pOBOI‘/‘I CJ'Iy>I(6I>I YKa3aHHOT'O B BApUAHTC YUPCIKIACHU.

I[J'ISI KaXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTEIbHBIM HIIM HET.

Tect Kk pazmeny Ne3

Bompoc 1

Kakoil HOpPMAaTHBHBIM JOKYMEHT COJEPKUT OCHOBHBIE IIpaBUJa W  IPHUHIMIIBI
peryiaupoBaHus TPYIOBBIX OTHOIIEHWH, NOPSIOK O(OpMIIEHUS KaJpOBBIX HpPOLELYp,
IPEIOCTABIICHUS] TapaHTUM, KOMIEHcalMid paOOTHUKaM; MOPSJAOK IMpUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3allii0 UX padoyero BpEMEHM U BPEMEHH OT/bIXa, YCJIOBMS BBIIIATHI
3apa0OTHOM IJIATHI:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH OT 27 uroist 2006 r. Ne 152-03 «O nepcoHAbHBIX TaHHBIX
b. TpynoBoit koneke Poccuiickoit deneparn

C. [Tocranosnenue I[lpaButensctBa P® ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHIKKaX»

d. Koucrurymust Poccuiickoit ®eneparmn
Bomnpoc 2
Kakoli HOpMaTUBHBIN TOKYMEHT MPHUMEHSIETCS Ha MPENNpHUATHIX B LEIAX oOecreueHus
IPaBUIBHOTO MOA00pPA, PACCTAHOBKU M MCIIOJIb30BaHMS KaIpOB; MPU3BaH CO3/aTh JEHCTBEHHBIN
MEXaHM3M pa3rpaHuyueHus] (QYHKIMI, MOJIHOMOYUN M OTBETCTBEHHOCTH HAa OCHOBE YETKOM
periiaMeHTaluu TPYJOBOH e TeNbHOCTH paOOTHUKOB!
Bribepute oauH OTBET:

a. Enqunbiii kBanu@uKalMoHHBINA CIpaBOYHUK Tpodeccuil

b. OGepoccuiickuii KiraccuuraTop mpodeccuit paboUmx, AOHKHOCTEH CITyKaIIuX
Tapu(pHBIX pa3psIoB

C. MexxoTpacieBble  YKpYIHEHHbIE  HOPMATHBBI ~ BPEMEHM Ha  pabOTBl IO
KOMILICKTOBAHHUIO U YUETY KaJpOB
i o . o
d. KBanmudukaunoHHbIi CIIpaBOYHHUK JTOJDKHOCTEH PYKOBOAMTENCH, CIEHUATUCTOB U
JPYTHX CIYXKAIIAX
Bompoc 3



B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOA3aHHOCTH ONEPaTOpPOB H
MOJIb30BaTENe MOYTOBOM CBSI3M, TOPSAOK aApPECOBAHMSI KOPPECIMOHAEHLMH, YKa3aHbI
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAEpOJIeH:

Bribepute oguH oTBeT:

a. @enepanbHblil 3aK0H OT 17 nrons 1999 r. Ne 176-D3 «O 11oyToBOM CBSI3U»
i o
b. IIpaBuna oka3aHus YCIyT TIOYTOBOM CBSI3W, YTBEPKIACHBI IloCTaHOBIIEHHEM
[IpaBurtensctBa Poccuiickoit deneparuu ot 15 anpens 2005 . Ne 221

C. ®enepanbusiii 3akoH ot 07 uronst 2003 r. Ne 126-03 «O cBa3u»

C d. [IpaBusia oka3aHus yCIyr MOYTOBOM CBSI3H, yTBepxkaeHbI [IpukazoMm MUHHUCTEPCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

Bormpoc 4

Kakue nepBuuHbIC y4YeTHbIE JOKYMEHTBI yTBep:KIeHbl [locraHoBinenueM I'ockomcrata
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBepkaeHUN YHU(PHUIMPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpPpEMCHHU U BPpCMCHU OTAbIXaA
r

-

b. mo ydery ormiatsl Tpyaa U ICHEKHBIX PaCUCTOB
C. 10 y4eTy pabo4ero BpeMEHH M PacueToB C IEPCOHAIIOM II0 OILIaTe Tpy/a

d. mo yd4ery ICHEKHBIX pacyeTOB C HACCICHHEM IPHU OCYIIECTBICHHH TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

€. 10 y4€Ty KaapoB
Bompoc 5
Kakoii nnm kakue obiepoccuiickue kinaccuuKaTopbl He UCTIONb3YIOTCS IPU 3alI0JIHEHUN
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01MH MM HECKOJIBKO OTBETOB:

[ o o .

a. Obmepoccuiickuil kinaccuukaTop ynpaBieHYeCKOW JOKYMEHTAuu
[ o o .

b. O6mepoccuiickuii KitlacCU(pUKATOP 3aHITHI
-

¢. O6miepoccuiickuii kaccupukaTop npodeccuii pabouux, JOHKHOCTEH CIyKaIlluX U
Tapu(PHBIX pa3psIoB
" d.06 iicKui
. O6mepoccuiickuit knaccupukaTop HHGOPMAIIUU O HACETIEHUU
e. Obmepoccuiickuii  KiIacCu(UKATOp  CHEIUATBHOCTEM  BBICHIEH  Hay4YHOU
KBaTH(UKAITIT

[ o o o .
f. O0mepoccuiickuii KiaaccupuKaTop MPEANPHUITHIA U OpraHU3aIHi

-
r

g. OGmepoccuiickuii KiracCu(UKaTop CrerruaaIbHOCTEH MO0 00pa30BaHUIO

h. O6wmepoccuiicknit KJaccuukarop 00BEKTOB aJMMHHCTPaTUBHO-
TEPPUTOPUATBHOTO JEJIEHUs

KourpoJubHas padora

3ajanue:

1. OtBetutp Ha Bompoc: «Kak ocyiiecTBisieTcss ynpaBieHue HHOOPMaUOHHBIMU
pecypcaMu KaJIpoBOM CITy>KObI IPEATIPUSTUS.



2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE TPEJCTABICHHBIX B JICKIIMOHHOM MaTepHalie, B KOTOPBIX OTpa’keHa
uHpopManus, HeoOXoauMasi B JICATEIILHOCTH KaJIPOBBIX CIY)XO OpraHM3aluid, 1Mo CICAYIOIIHM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KagpoBeie cpencTBa MaccoBoil HH(OpPMAMM — MPEACTABICHBI pPA3IUYHbIC BHJIBI
CPE/ICTB MaccOBOM MH(OPMAIH KaJpOBOT0 XapaKTepa, YacTh U3 KOTOPBIX SBISIOTCS HHTEPHET-
Bepcueil OopUIMaIbHBIX OYMaKHBIX W3JAHHWHA, Jpyras 4YacTh IMOSIBISCTCS W CYIIECTBYET
HE3aBUCHMO OT HUX U UCKIIIOUUTEIHHO TOJBKO B 3JICKTPOHHOM BHJIE.

2) Bupryanehbie kiyObl u mpodeccuoHanbHbie (QOPYMBI — CO3IaHBl TpYHIaMU
npodecCHOHAIOB B 00JACTH KAJAPOBOTO JENIONPOU3BOJCTBA, TAE BEAYTCS OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®denepalliy B IETIOM U Pa3pelIeHHeM KOHKPETHBIX KaJApPOBBIX CUTYAIlMil B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KAJPOBUKOB (JEJIONMPOU3BOAUTENCH) —
MPEICTABICHBl  MEPCOHAIBHBIC  CTPAHMIBI ~ W3BECTHBIX  POCCHHMCKHX  KaJIPOBUKOB
(memompou3BoaMTENEH), T/€ BBUIOXKEHBI Ouorpaduueckue JTaHHBIC, MaTepHalbl 00 UuX
poeCCUOHATLHOM IEATEILHOCTH M 00JIACTH HX CIICIIUATU3AIUH.

4) 3apyOexHbIE KaJIPOBBIC PECYpPChl — MPHUBEIACHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJApOBOMY JCJIOIIPOU3BOACTBY — COACPIKAT MaATCpHUAJIbI 11O
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) Bupryanehble ki1yObl U mpodeccuoHalbHble (QOPYMbI — CO3JaHbl TpyHnnamMu
npodeccHoHamoB B O00JIACTH KaJpOBOTO JEIONPOU3BOJCTBA, TI/€ BEAYTCA OOCYKICHUS
pa3IMYHBIX BOIPOCOB, BO3HHMKAIONIMX B CBS3M MPUMEHEHHWEM 3aKOHOJATenbcTBa Poccuiickoit
®denepanny B 1IEJIOM U Pa3pelIeHHeM KOHKPETHBIX KaJPOBBIX CUTYaIlMi B YaCTHOCTH.

3) Opraamzanuun u (QUPMBI — TPEACTABICHBI CAWTBhI, CO3/aHHBIE PA3TUIHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpTraHM3alMsIMH, TJ€ COOpaHbl MaTepHalbl, MOCBSIICHHBIE
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM UCXOJS U3 CIIELMAIM3ALUN OpraHU3alliy.

4) 3apyOexHbIe KaIpOBBIE PECYPChI — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HoOro THUIIA.

3. BriOpatph u3 nepeuns (3ananue 1) naTh JH00bIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/IbIil pecypc 10 CIeAyIoIeH cXxeMe:

— yKa3aTh Ha3BaHUE WHPOPMAIIMOHHOTO Pecypca U aJipec CaiTa;

— yKa3aTh, Kakas HH(pOpMaIus COIepKUTCS Ha caifTe, KaKylo IEHHOCTh OHA MPEICTABIISET
JUI KaJpoBOM ciyxObl, Ha Kakue PyOpHMKM W BKJIAQJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTIIMYUTETILHBIE OCOOCHHOCTH CalTa OT €My MOI0OHBIX;

— npeacTaBUTh HhoTorpaduio (CKPHHIIOT) INIABHOW CTPAHMIIBI CaiiTa.



MeToamueckre peKOMEHIAIIMHU 110 BEINOJHESHHUIO 3aJaHHUs:

[IpakTHueckoe 3agaHuE BBITOIHAETCS MUChbMEHHO B ¢opmare Microsoft Office Word
2003, ¢ yka3aHueM BapuaHTa.

B mnepBoMm mnyHKTe 3agaHus HEOOXOAMMO JIAKOHMYHO OIKCATh, KaK OCYIIECTBISETCS
yrpaBieHue WHPOPMAIMOHHBIMU DPECypcaMU KaJpPOBOW CIYKOBI MPEeANpUsATHS (MOXHO Ha
npuMepe KOHKpeTHOro mpennpusatus). OTBer noipkeH coxaepxaTh He mMeHee 5000 3HAKOB ¢
npobenamu. [t moATBEpKACHUS YKa3aHHOW MHPOPMALUU HEOOXOIMMO O(OPMUTH CCHIJIKH Ha
auteparypy u uHTepHeT-uctouHukn corsacHo 'OCT P 7.0.5-2008 «Cucrema cTtaHmapToB IO
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNnbcKkoMy Aeny. bubnmorpaduueckas ccpimka. Obmue
TpeOOBaHUS U MPaBUIa COCTABICHUS».

Bo BTOopoM mnyHkTe 3agaHus HEOOXOJMMO COCTaBUTh IlepeuyeHb HH(POPMAIIMOHHBIX
PECYPCOB KaJpoBOil ciyObI B ceTH VIHTEpHET, B COOTBETCTBHU C BapUAHTOM (IIE€pBOi OYKBOM
damunum), ykazaB Ha3BaHHME pecypca, aapec caidTa W KpaTKO KaKylo MH(OpMAIUIO CONEPKUT
UH(OPMALIMOHHBINA pecypc, COXpaHss HyMepaluIo NPeACTaBICHHbIX TPYIII.

[IpencraBieHHbId NepeueHb MHPOPMAIIMOHHBIX PECYPCOB KaapOBOMl CIIYXKObl HE JTOJKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B Tperpem nyHKTE 3agaHMs HEOOXOAMMO  OXapaKTEpHU30BaTh MATH  JIIOOBIX
MH(OPMAILIMOHHBIX PECYPCOB U3 MEPEYHS, COCTABIEHHOTO B 33JaHUU 2, IPUAEPKHUBASICH CXEMBI,
IIPEJICTAaBICHHON BBIIIE, MOYKHO YKa3aTh JONOJHUTEIbHYIO HH(POPMALMIO IO CBOEMY
YCMOTPEHHIO O COJEp:KaHWUU caifta. [lis HarjasaHOCTH MpeacTaBuTh (ororpaduio riaBHON
CTpaHMIbI CalTa.

Urobsl cnenath (otorpaduio (CKpUHIIOT) BCEro coaepkumoro Barmero »skpana,
HEo0XO0MMO HaXkaTh Ha KJaBuaType kiaBuily «Print Screen» (Ha HEKOTOPBIX KJlaBUATypax OHa
o0o3Havaercs Kak «PrtScr» nnn «PrntScrny).

KonTtpoabHnas padora

Bompoc 1
[Tponomxute onpenenenue: UHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Boi6epuTe ouH OTBET:

a. mpoIecchl  co3daHusi, cOopa, 0OpaOOTKM, HAKOIUICHUS, XpaHEHHUs, IOUCKa,
pacmpocTpaHeHHs U MOTpedieHus nHpopManuu

b. COBOKYITHOCTbH 3a(1)HKCHpOBaHHOﬁ I/IH(I)OpMaI_[I/II/I, npeaHasHauCHHAas Ui XpaHCHUA U
HCIIOJIb30BAHUA U paCCMaTpuBacMas Kak CAUHOC ILCJI0C

C. OTHENbHBIE JIOKYMEHTBI M OTJAEJIbHbIE MACCHUBBI JOKYMEHTOB, JOKYMEHTHI U
MacCHBBI JIOKYMEHTOB B MH(OPMAITMOHHBIX cucTeMax (OnOimoTekax, apxuBax, poHmax, OaHKax
JTAHHBIX, IPYTUX UHHOPMAITMOHHBIX CUCTEMAX)

d. 3HaHUS, TOATOTOBJIEHHBIE JIOABMU Ui d()(EKTHBHOTO IONYYCHUS KaKOH-THO0
uHpopMaun
Bompoc 2
Korna nosiBuiicst TepMHUH «MH(OPMAIIHOHHBIE PECYPChI»:
Bribepute oauH OTBET:
a. B 70-e roarl XX Beka
~
b. B 60-e ronsr XX Beka

C. B 90-e roarl XX Beka



~
d. B 80-¢ roast XX Beka

Bompoc 3

Kakue cnienupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH(GOPMAIIMOHHBIM PECypCaMm:

Bribepure oauH OTBET:

"il

a. pacxo/yeMoCTh, HCUEPIAEMOCTb
b. mocTyn K ynaneHHbIM pecypcam

C. OTIEPaTUBHBII MOKCK

d. ¢hukcanus Ha OHOM HOCUTEINE PA3IUYHOM 110 XapakTepy HHPpOpMAIUH
€. MOCTOSIHHBIN POCT 06bheMa MOTOKOB

f. I”3MEHYMBOCTH COCTaBa

T Y YD

g. KOMITAaKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(OpMAITHH
Bormpoc 4
Kakue Buabl MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MacmTaOoB
(dbopMHUpPOBaHUS U HCTIOB30BAHUS:
BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECypPChI

b. nokanbHbIE pecypchl

C. OTpaCIIeBbIE PECYPCHI

d. pecriyOinMKaHCKKE PEeCypChI
€. MHPOBBIEC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

a1 1 1 1 T

J. peTMOHAIILHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN POJYKT — 3TO ...
Bri6epuTe ouH OTBET:

a. I/IH(l)OpMaIII/IOHHI)IG CUCTEMBI, CE€TU MW CCETHU CBA3M, MMPCAHAZHAYCHHBIC HJIN
IpUMEHsIEMbIE JIJIS1 YZIOBJIETBOPEHHUSI OTPEOHOCTEH Mosb3oBaTeneit

b. nokymeHnTHpOBaHHAs WHGOPMAIKs, MPEIHA3HAYCHHAs Ui OrPaHUYEHHOTO Kpyra
T

C. TOKyMEHTUpPOBaHHAss  WH(OpMalMs, TOATOTOBIEHHAs B  COOTBETCTBHHM  C
HOTp€6HOCT$IMI/I MOJb30BaTeNIEd U npeaHa3HauCHHAasd WM IMPUMCHACMasd IJId yJIOBJIICTBOPCHUSA
noTpeOHOCTEH moIb30BaTeneit

d. uHopmanmonHble MaccuBbl ((ailyibl), XpaHSIIHecs Ha MAIIMHHBIX HOCHTEINSX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
HHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. 6azoit s co3nanusg HHGPOPMALMOHHBIX MTPOTYKTOB

b. nHbOPMAIIMOHHBIMUA TIPOJYKTAMH W  HMH()OPMAIMOHHBIE PECYpChl HHKAaK HE
B3aUMOCBSI3aHBI

C. CBA3YIOILUM 3BEHOM MEXKIY UH(POPMALMOHHBIMU MPOAYKTAMU u
UH(POPMALIMOHHBIMH YCIYTaMU



d. pesynbraTom nepepaboTKu HHPOPMAIMOHHBIX TPOIYKTOB
Bompoc 7
Kro siBnsiercs BiaenbiieM HHOOPMAITMOHHBIX PECYPCOB U HHPOPMAIIMOHHBIX POTYKTOB:
Bribepure oauH OTBET:

a. CyOBeKT, pPEanu3yIOMINi IMOJTHOMOYHUS BJIAJICHUS, TOJIb30BaHUS, PACIOPSIKEHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM 3aKOHOM

b. CY6’BGKT, peannsyfomnﬁ IIOJITHOMOYHA BJIAACHHA, IIOJB30BaHUA W PaCIIOPSAKCHUA
YKa3aHHbIMHA 00bEKTaMH B O6’b€Me, YCTaHAaBJIMBACMOM COOCTBEHHUKOM

C. CY6T>CKT, peaJ'II/IBYIOH_II/Iﬁ IIOJIHOMOYHM:A I10JIb30BaHUA, YKA3aHHBIMH 00BEKTaMHU B
O6’beM€, YCTaHaBJIMBACMOM 3aKOHOM

d. cyObeKT, pealu3yromuil MOJIHOMOYHS II0JIb30BaHUS, YKa3aHHBIMA OOBEKTaMHU B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM
Bompoc 8
C kakol LeJIbl0 YCTaHABJIMBAETCS MPABOBOM PEKUM MH(POPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 9TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHUKY WH(MOPMALMOHHBIX PECYPCOB PACHIMPHUTH
IIPaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHBIC 3aKOHOJATEIbHO

b. 4TOOBI 1aTh BO3MOXKHOCTB BIIAJIENIbILy HH()OPMALIMOHHBIX PECYPCOB MPEAOCTABIAThH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATH

C. YTOOBI AaTb BO3MOXHOCTH BJIAACJIbLY I/IH(I)OpMaLII/IOHHLIX peCypCoB IOJIYy4aThb
OIIPCACIICHHYIO BBITOAY OT UX UCIIOJIB30BAHUSA

d. yToOBl  JaTh  BO3MOXXHOCTH  COOCTBEHHHMKY  HH(OPMALMOHHBIX  PECYpCOB
pacnopsKaTbCs MU 110 CBOEMY YCMOTPEHUIO
Bomnpoc 9
Kakumu Bugamu MHQPOPMAIMOHHBIX PECYpcOB OOECIEeUMBAETCS BHYTPUIKOHOMHYECKAS
JeATENILHOCTD MPEATPHSTHSL:
Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. r1o0abHBIMU UH(POPMALIMOHHBIMU PECYPCAMHU

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU pECYpCaMu

C. peTHOHAIbHBIMUA UH(POPMALIMOHHBIMU PECYypCaMu

d. rocynapcTBeHHBIMU HH(POPMAILIOHHBIMH PECYpCaMu
Bompoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
Bribepute oauH OTBET:

f‘_

d. K TOCYyJ1apCTBCHHBLIM I/IH(I)OpMaI_II/IOHHLIM peCypcam
I

b. x PEruoHaJIbHbIM I/IH(i)OpMaI_II/IOHHBIM pecypcam
I

C. K TJI00aJIbHBIM I/IH(I)OpMaI_[I/IOHHBIM pecypcam

d. K MEUPOBBIM HH(POPMAITHOHHBIM Pecypcam
Bonpoc 11
K perrnonanbHbIM HHPOPMAIIMOHHBIM PECypcaM OTHOCSITCS:
Bribepurte 0JH UM HECKOJIBKO OTBETOB:

a. (henepasibHbIe THPOPMALMOHHBIE PECYPCHI
b. rmoGanpHBIC HHPOPMAIIMOHHBIE PECYPCHI

C. ropoJickre HH(OPMALIMOHHBIE PECYPCHI



d. urdopmarmontsie pecypcsl cyobekToB Poccuiickoit denepanyn

-
-

€. KopropaTHUBHbIE HH(OPMAIMOHHBIE PECYPCHI
Tt HAI[MOHAJIbHbIE NH(OPMAIIMOHHBIE PECYPCHI
-

g. MyHHIIMITATbHBIC HHOPMAITMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HH(GOPMAITMOHHBIM pecypcaM NpeanpusTus (OpraHu3aIm) OTHOCSITCS:
BriGepute ouH OTBET:

a. BCSI COBOKYIMHOCTh MPUOOPETaeMbIX U TMOCTaBISIEMbIX H3BHE HH()OPMALIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TaK U AJIEKTPOHHBIX HOCHTEIISIX

b. Bes COBOKYITHOCTb CO6CTB€HHBIX, HpI/I06peTaeMBIX U IIOCTAaBJIACMbIX U3BHC NJAHHBIX,
3a(l)I/IKCI/IpOBaHHBIX Ha 3JICKTPOHHBIX HOCUTCIIAX

C. BCSI COBOKYITHOCTb CO6CTBGHHI)IX, an06peTaeM1>1x 1 IMOCTAaBJIICEMbIX U3BHC JaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM3.)KHI>IX, TaK U 3JICKTPOHHBIX HOCHUTCIIAX

d. BCS COBOKYIMHOCTh COOCTBEHHBIX MH(DOPMAIIMOHHBIX PECYPCOB, 3aUKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AIEKTPOHHBIX HOCUTEISAX
Bomnpoc 13
B kakom rony nossuiics Matepuer?
Bri6epute ouH OTBET:

© 281992 roy
C b. 8 1971 rony

C. B 1957 rony
~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 10YTa:
Bri6epuTe ouH OTBET:

© 281969 rony
© b, 81992 rony

C.B 1957 rony
-~

d. B 1971 rony

Bomnpoc 15

UYto B nepeBojie Ha pycCKUi sA3bIK 03HauaeT abopesuarypa URL:
Bribepure ouH OTBET:

r o o

a. udopmManmoHHbIH JTOKaIbHBIN MPOIYKT
- o o

b. MHpOopManoHHBIi JTIOKaTBHBII pecypc

C. YHUpHUIMPOBAaHHBIN yKa3aTelb pecypca
~

d. YHupHUIUpoBaHHBIN aapec MOIb30BaTes
Bomnpoc 16
UYro B nepeBojie Ha pyCCKUH A3bIK 03HauaeT abopesuarypa DNS:
BriGepure ouH OTBeET:

a. IOMalIHsIsl HAMOHAJIbHAS CETh

b. mpoTOKON TOMEHHBIX aJPECcOB

C. cucTeMa IOMEHHLIX ceTel



d. cucTema TOMEHHBIX HMEH
Bompoc 17
Camoii TOmyJISpPHOM OTEUECTBEHHOW HMH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:

O a. Rambler

b. Google
-

c. Aport
-~

d. SIndex
Bompoc 18

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIONCKOBOM crucTeMoii Internet siBisietcs:
Bribepute oauH OTBET:

C a. Rambler
O b. sIndex
-~

c. Google
C d. Aport
Bomnpoc 19

Kakoli 3Hak wucnonb3yeTrcs Jis yCEYeHHs CJOBa C LEJbI0 pacHIMpeHus 3ampoca B
WNHuTepHeTe 10 BCeX CIIOB, COACPKAIINX BBEACHHYIO YacTh:
Br16epute oquH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoli 3Hak wucHoib3yeTcsi Nmpu IOMCKE KOHKpPEeTHOM ¢opMbl cioBa B MHTepHere,
UCKITIOYast Ipyrue cloBO(OpPMBI:
Boi6epuTe ouH OTBET:

a. «»
b. «!»
C. «?»

d. «*»

Bomnpoc 21

Kakoil HOpPMaTHBHBI JOKYMEHT COJAEPXKUT OCHOBHBIE IMpaBWIa M  IPUHLMIIBI
pEryJaMpOBaHUs TPYJIOBBIX OTHOIIEHHH, TOPSIOK OGOpPMIIEHUS KaJIpOBBIX IPOLEAYD,
MPEIOCTABIIEHUS] TapaHTUH, KOMIEHcCalMid pabOTHUKAM; TMOPSAOK IMpuUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3alMi0 UX paboyero BpPEMEHM W BPEMEHH OTJbIXa, YCJIOBMS BBIMJIATHI
3apabOTHOM TIJIATHI:

Bribepure o1H OTBET:

a. [locranoBnenue I[lpaButensctea PO or 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHIDKKaX»

b. Tpynosoit koaekc Poccuiickoit depepanuu

. ®enepanbublii 3akoH oT 27 utois 2006 r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX



d. Koucrutyrus Poccwuiickoit @enepanyn
Bomnpoc 22
Korpa Obi1a yrBepxkaeHa MHCTpYKIMS 1O 3aIIOHEHUIO TPYIOBBIX KHHUKEK:
Bribepure oauH OTBET:

a. 10 ampenst 2004 1.

“ b.os siaBaps 2004 .
C C. 16 anpensa 2003 r.
P

d. 10 oxTs6ps 2003 r.

Bomnpoc 23

Kakoii HOpMATHBHBIM JOKYMEHT HMPHUMEHSETCS Ha MPEANPHATHAX B LEJIAX 00eCIedeHus
IPaBIJIBHOTO 1000pa, PACCTAHOBKH M MCIIOJIB30BAHUS KAJPOB; MPHU3BaH CO3/1aTh JCHCTBEHHBIN
MEXaHW3M pasrpaHryeHuss (YHKIUN, TOJHOMOYMM W OTBETCTBEHHOCTH Ha OCHOBE YETKOM
periaMeHTaInuu TPYJIOBOM IEeSITEIbHOCTH PAOOTHHKOB:

BriGepuTe 01MH OTBET:

a. Enunbiii kBanuukaMoHHBIA CIPAaBOYHUK TMpodeccHii

b. MexxoTpaciieBble  YKpyIHEHHbIE =~ HOPMAaTHUBBI BpeMEHHM Ha  pabOThl IO
KOMILIEKTOBAHUIO U y4E€Ty KaJpOB

c. O6wepoccuiickuit knaccudukarop npodeccuil padbounx, JOIHKHOCTEH CIyXKalux U

TapuU(pHBIX pa3psI0B
C d. KpanuukanioHHbI CIPABOYHHUK JODKHOCTEH PYKOBOAMTENCH, CHEHUATIHCTOB H
JPYTUX CITY KaIiX

Bomnpoc 24

B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI IpaBa M OOS3aHHOCTH ONEpPaTOpPOB M
NOJIb30BaTENed IOYTOBOM CBSA3M, TMOPAJOK aJpecoBaHMs KOPPECHOHJCHIIMH, YyKa3aHbI
JIOITyCTUMBIE pa3Mephl M BEC TIHCEM U OaHIepOJIeHi:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH OT 17 uronst 1999 r. Ne 176-03 «O nodtoBoi CBA3U»
- o
b. IIpaBuia oka3aHus yCIyr MOYTOBOM CBs3M, yTBepxKaeHb! [Ipukazom MuHnmcTepcTBa
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 nrons 2014 r. Ne 234

C.IlpaBuna oka3aHus ycayr IIOYTOBOM CBsi3M, YyTBepxkaeHbl [locTaHOBIEHUEM
[IpaButensctBa Poccuiickoit deneparuu ot 15 anpenst 2005 . Ne 221

d. ®denepanbhbiii 3akoH oT 07 urosist 2003 1. Ne 126-D3 «O cBsazn»
Bomnpoc 25
Kak pactmmmdpossiBaercsa abopesuatypa ETKC:
Bribepute oauH OTBET:

. . . o .
a. Enqunsiii TapudHO-KBamM(UKaNOHHBINA CIUCOK Mpodeccuil pabounx U JOKHOCTEN

CITy’KaIIuX
b. Eaunas tapudukanus kaapoBoi ciryKObI

. Enunble TapugHbie KaTeTOpUH CIYKALUIUX TPEANPUATUN
T . . o
d. Equnsiii TapudHO-KBATM(UKAIIMOHHBIN CIIPaBOYHHUK PaObOT U mpodeccuii paboumx
Bomnpoc 26
Kakue mnepBuuHbIe yueTHbIE IOKYMEHTHI yTBepxkAeHbl IloctaHoBnenuem I'ockomcrara
Poccun ot 05 staBapst 2004 r. Ne 1 «O0 yTBepkaeHUHM YHU(DHUIMPOBAHHBIX (HOPM MEPBUUHOM
YUETHOH TOKYMEHTALlUU 110 YUYETy TPYAA U €ro OIIaThby:
Bribepurte 01H UM HECKOIBKO OTBETOB:


http://newlms.magtu.ru/mod/resource/view.php?id=300428

. TIO YY€TY OIUIAaThl TPYJla U IEHEKHBIX PACU€TOB
. TI0 y4eTy pabo4ero BpeMeHHU U BPEeMEHHU OT]bIXa

C. 10 y4eTy pabouyero BpeMeHH U PacyeToB € MEPCOHANIOM IO OIIaTe Tpyaa

I R I
o o

d. mo yuery kaapos

r
€. II0 Y4YCTy JCHCKHBIX pPaCyCTOB C HACCICHHUEM IIPH OCYIICCTBICHHMM TOPIOBLIX

ONEpaLMil C MIPUMEHEHHEM KOHTPOJIbHO-KaCCOBOM TEXHUKHU

Bomnpoc 27

Kakoii unun kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIIONIb3YIOTCS MPU 3aTI0THEHUH
CIEIMANIbHBIX TIOJIEH C KOJJaMU JINYHOW KapTOYKU PaOOTHHKA!

Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKWH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bormpoc 28
B kakom o0mepoccuiickoM KiacCU(pUKaTope OOBEKTaMH KIACCH(PUKAIUU SBIISIOTCS
CHENUATBHOCTH BBICIIETO U CPEIHET0 MPo(ecCHOHATBHOTO 00pa30BaHUS:
Boi6epuTe ouH OTBET:

1 1 1 1 1 17

© a OKCBHK
© b, oKIIO
© ¢ OKHIIO
© d.0kco
Bomnpoc 29

Kakoli 3akoHOJATeNbHBIM aKT perjJaMeHTUPYET COAEp)KAHHUE CTPYKTYPY KOJUIEKTUBHOTO
JI0TOBOpAa:
Boi6epute ouH OTBET:

a. Tpynosoii konekc Poccuiickoit deneparuum
b. I'paxnanckuii koaexc Poccuiickoit depepannn
. Konctutynus Poccuiickont @enepannn

d. denepanbHblii 3akoH «O CO37]aHUHU JIOKATBHBIX HOPMATHBHBIX AKTOB MPEIIPUSTHS
Bomnpoc 30

Kakum HOpMaTHUBHBIM aKTOM YCTaHOBIIEHa HEOOXOJUMOCTH BEJIEHHUS JTUYHBIX KapTOYeK
PaOOTHUKOB:
Bri6epuTe o1uH OTBET:

a. [IpaBunamMu BelneHHs M XpaHEHUS TPYHOBBIX KHH)KEK, M3TOTOBJICHUS OJIAHKOB
TPYJOBOM KHIMKKU U o0ecrieueHus: UMHU paboToaareneit

b. UHCTpyKIHEH M0 3aMOJHEHHUIO TPYIOBBIX KHIKEK

C. [locranoBnenuem I'ockomcrtara Poccunm «OO0 yTBepk AeHUM YHH(PHIHPOBAHHBIX
(bopM nepBUYHON YYETHOM JOKYMEHTALUH 110 YYETy TPYyZa U €ro OIlIaThD)



d. MexxoTpacieBbIMH  YKPYITHEHHBIMH HOpPMAaTHBaMH BpPEMEHH Ha pPabOThl 0
KOMILIEKTOBAHUIO U YUETY KaJpOB

[Tpunoxxenue 2

7 OueHo4YHbIE CpeCTBA JJIA IPOBeeHNsI IPOMEKYTOYHOM aTTecTAlNU
a) [lnanupyemsble pe3yabTaThbl 00y4eHHs U OLIEHOYHbIE CPeCTBA JIA IPOBeAeHHUs
MPOMEKYTOYHOM aTTEeCTALMU:



Kon
UHMKATOpa

Nunukarop
TOCTHKEHUS
KOMIIETEHIIUH

OneHouHsble CpeacTBa

YK-2: CriocobeH onpenensaTh Kpyr 3a7a4 B paMKax IMOCTaBJICHHOH IIeTTN 1 BEIOMPATh
ONTUMAJIbHBIE CIIOCOOBI UX PEIIEHUs, HCXO/I U3 JCHCTBYIONIUX MPABOBBIX HOPM, UMEIOIIUXCS
pPECYPCOB U OTPaHUYCHUM

YK-2.1

Onpenenser Kpyr
3a/1a4 B paMKax
MOCTaBJICHHOMN
e 1
npeajiaraet
CHOCOOBI UX
pelieHus u
OXKHJTaeMEIe
pe3ynbTaThI,
OLICHUBACT
MpEeAJIOKEHHBIE
CIIOCOOBI C TOUKHU
3pEeHUs
COOTBETCTBUS
LEJIU TIPOEKTa

Teopemuueckue eonpocwt, mecmal :

1. Tlepeuncnure 3amaud ¥ (QYHKUUH KaAJAPOBOH CIyKObI
opraHusanuu, TpeOyroume padoTel € MEPCOHAIBHBIMU
JTAHHBIMU?

2.  Kakue 3amaum pemraer kagpoBas cily)k0a opraHu3aluu B
nporiecce padboThl C MEPCOHATLHBIMU TAHHBIMHU COTPYTHHUKOB?
3. HM3noxuTe OCHOBHBIE IIOJIOKEHHUS 3aKOHOJATEIbHbBIX
aktoB Pocculickoin @enepanny, periiaMeHTUPYIOIUX MMOPSAI0K
paboThl  OpraHu3alMM C  [EPCOHAIBHBIMU  JIAHHBIMU
COTPYAHHUKOB.

4.  Ha xakue TeMaTH4ecKue IpyIIbl ACIATCS MEePCOHAIbHbIC
TaHHbBIE?

5. Kakue nokanpbHble HOPMATUBHBIE AaKThl OpraHU3alUU
pEeriaMeHTUPYIOT — MOPSAOK  paboThl €  MEpPCOHAIbLHBIMU
JAHHBIMHU.

6. PackpoiiTe, Kak ocBemaercs Bompoc O pabore ¢
[IEpCOHAJIBHBIMU JaHHBIMU B TpynoBoMm kozaekce Poccuiickon
denepanuu.

Onummre, Kak pacKpbIBaeTCsl IpodiieMa MepCOHATbHBIX
naHHbIX B OenepanbHoM 3akoHe «O MEePCOHATbHBIX TaHHBIX».
Ilpakmuueckue 3a0anus:

Tewma IloHsATHE M CTPYKTYpa NEPCOHANBHBIX JaHHBIX.
KonpuneHmansHOCTh MEPCOHANBHBIX TAHHBIX.

1. Jlatb onpenienieHre NOHITHIO «TIePCOHANIbHBIE
JTAaHHBIEY.

2. OxapakTepu30BaTh TEMaTUYECKHE TPYIIIIbI
MEPCOHAIIbHBIX TAHHBIX.

3. [TonsTue ymep6a, Bpena, KOTOPbIA MOKET ObITh
HaHECEH YeJIOBEKY B Cilydyae OOHApOJJOBAHUS €ro
MEPCOHAIbHBIX JaHHBIX.

4. KondunenmnmansHele nepcoHanbHbIE TaHHBIE,
KOH(UCHIMATbHBIE TEPUObl XPaHEHHS MEPCOHATBLHBIX
JTAHHBIX.

Tema TpeGoBanust K 00pabOTKE MEPCOHATBHBIX JTAHHBIX.

1. PackpbITh  TOHSATHE  «OOpabOTKa  MEPCOHAIBHBIX
JAHHBIX», HA3BaTh €r0 CTPYKTYPHbIE XapaKTEPUCTHUKHU.

2. Jatb  ompeneneHue MpoLECCaM,  COCTaBISAIOLIUM
MOHSITHE «00PaOOTKA MEPCOHATBHBIX TAHHBIX.

3. IIpaBa u 005S3aHHOCTH COOCTBEHHHUKA IEPCOHAIBHBIX
JAHHBIX, JepJKaTelis NEepCOHANbHBIX JAHHBIX, MOTPEOUTEINs
MEPCOHAIIbHBIX IAHHBIX.

Tema 3amuTa nepcoHaBHBIX JAaHHBIX B KaIPOBOM CITyXOe€.

1. [MpyHIMOBL ~ 3amUTBl  TEPCOHANBHBIX  JaHHBIX
PaOOTHHKOB.

2. OCOOCHHOCTH TEXHOJOTMH 3aIlUTHl MEPCOHAIBHBIX
JIaHHBIX.

3. OcoOeHHOCTH XpaHEHUs JOKYMEHTAIlUU KaJIpOBOM




CITY)KOBI.

4. PaGora ¢ mocetuTensMu B KaJipoBo# Ciryk0e.

5. [Ton6op nepconana ajis paboThI B KaIpOBOH CTyk0e.
Tema PernameHnTupyromue J0KyMEeHThI KaApOBOH CIIyKObI 110
paboTe ¢ mepcoHaNbHBIMU JTAHHBIM

1. TexHonoruyeckass LENOYKa MPOLEAYPbl COCTABICHUS
OpraHU3aIMOHHO-PACTIOPSAUTENEHON TOKYMEHTAIUH.

2. [TonoxxeHnue o padboTe ¢ NepcoOHaNbHBIMU JAHHBIMHU.

3. O0s13aTenbCTBO 0 Hepas3rJameHuu HHPOPMAIUH
OTPaHUYEHHOTO JOCTYIA.

4, Cormacue cyObekTa Ha 00pabOTKY TEpCOHATBHBIX
JAHHBIX.

5. [Ipuka3z o0 opranmzanuu paboT 1O 00ECICUCHUIO
0€301aCHOCTH MEePCOHATBHBIX JaHHBIX.

6. WNHcTpykiiis  OTBETCTBEHHOTO 32  OpPraHHU3aIHIo
00pabOTKH MEPCOHATBHBIX JJAHHBIX.

7. [Inan BHYTpPEHHHUX TIPOBEPOK COCTOSHHUS 3alUTHI
WH(OPMAIIMOHHON CHCTEMBI IIEPCOHATBHBIX JTAHHBIX.

8. [Ipuka3 00 yTBEpX)IACHUU CIHCKA JOHKHOCTHBIX JIHII,
KOTOPBIM HEOOXOIUM JOCTYII K ePCOHATBHBIM JaHHBIM.

9. [Ipukaz o0  yTBepKIEHMM  MECT  XPAaHEHHUs

MaTCpHAJIbHbBIX HOCHUTEIeH ICPCOHAJIBHBIX JaHHbIX.




VYK-2.2

[Imanupyer
peanu3anuio
3a/1a4 B 30HE
CBOEH
OTBETCTBEHHOCTH
C y4eTOM
MMEIOLIUXCSA
pecypcoB u
OTpaHUYCHUH,
JEUCTBYIOLUX
MIPaBOBBIX HOPM

3adanus na pewienue 3a0a4 u3 npogheccuonanvHoul oonacmu,

KOMNJIeKCHbIE 3A0AHUA:

IlepeuncauTh OIIMOKM B 3alIUCAX TPYA0BOM
KHUKKH. UcipaBUTH.

CBEJIEHIA O PABOTE

[ara

Ne | gucno

MCECAI]

roa

Caezenus o mpuéme Ha padoTy, O )
paboTty 1 00 yBOJIbHEHHH (C yKa3al
CCBUIKOHM Ha CTaThIO, ITYHKT 3aKOHE

3

Obwecmeo ¢ oepanuueHHol omsael
«Tpuaoay

000 «Tpuaoay

05

2007

IIpunsma 6 omoen mapkemunza u

09

2010

Ilepeseoena na oonxcnocms Haua)
pexnamoi

09

2009

Ob6vs6umsv 61a200apHOCMb 3a 000
UCNOTHeHUue MPYO0BbIX

00A3aHHOCmeEl U O0CIMUIICEHUE bl
mpyoe

10

2011

Yeonena no cobcmeennomy scena
Tpyoosoeo kodekca

Poccuiickoii @edepayuu

Uncnexkmop Packosea A.H.Pac)







VK-2.3:

Brimonaser
3aJlauf B 30HE
CcBOCH
OTBETCTBEHHOCTH
B COOTBETCTBMHU C
3aIUTAaHUPOBAHHBI
MU pe3yibTaTaMu
Y TIPE/ICTABIISCT
pe3yNabTaThl
MIPOEKTA,
npejiaract
BO3MOKHOCTH HX
HCIIOJIL30BaHUS
/U
COBEPIIICHCTBOBA
HUS

Teopemuueckue 6onpocwl, mecmul

1. TIlpaBa u 00s3aHHOCTU YIOJHOMOYEHHOTO OpraHa II0
3alUTe MpaB CyObEKTOB MEPCOHATIBHBIX TaHHBIX.

2. Ilepeuncnute  OpUHLMIBIL,  JIeKalMe B OCHOBE
oOecrieueHuss O€30MACHOCTH TEPCOHANBHBIX JIAHHBIX Ha
IpeapUsITUH?

3. IlpaBa m 00si3aHHOCTH TpH paboOTe C TEPCOHATHLHBIMHU
JAaHHBIMA HA TPEINPUATAN COOCTBEHHUKA MEPCOHATBHBIX
JAHHBIX, Iep>KaTelId U NoTpeduTesei nepcoHanbHbIX TaHHBIX.
4.  Kakue KaJ[pOBBIC JTOKYMEHTHI, coJieprKaliue
MEPCOHANIBHBIE JIaHHBIE, MOTYT (DOPMHUPOBATHCS U XPAHUTHCS B
CTPYKTYPHBIX TOJpa3feieHusx opranmszauuu? Kak nomxna
OBITh OpraHrn3oBaHa paboTa ¢ HUMH?

5. Onumure TEeXHOJOTHH, UCTIOIb3yeMbIe Ui 00ecreueHus
0€30MMacHOCTH MEePCOHANBHBIX JaHHBIX HA MPEANPUATHH?

6. Kak coxpaHuTh MepCOHATBHBIC JAHHBIC U 00CCIICUYUTh MX
KOH(UICHIMATFHOCTh B Mpollecce Y4ETHOW, OTYETHOH W
CHPaBOYHOU PaOOTHI KaJPOBOU CITY>KOBI?

7. CocTaB nepCOHAIBHBIX JTaHHBIX PA0OTHHUKA U MOPSIAOK HX
JNOKyMeHTHpoBaHus B JInuHO# kapTouke padotHuka (Ne T-2)
Ilpakmuueckue 3a0anus

1.B y4éTHY10 JOKYMEHTALMIO 10 KaApaM BXOAUT

a) Tu4yHas KapTouka padotHuka popma Ne T-2

0) TuIEeBOM CUET

B) TabeIb y4€Ta UCTOIB30BaHus pab04Yero BpeMeH!

') KHUTa Y4€Ta JBUKCHUS TPYTOBBIX KHUKEK.

2.3asBeHue 0 npuéme HA padoTy NUIIETCA

a) Ha yHUpUIMpoBaHHOU popme Ne T-1

0) B cBOOOAHOM (hopme

B) Ha OJIaHKE KOHKPETHOTO BU/Ia JOKYMEHTA

r) Ha 001IeM OJlaHKE OpraHu3aIuu

[TK-3: CriocobeH opraHu3oBaTh U aIMUHUCTPUPOBATH JIEATEIBHOCTD 10 OPraHU3alMK TPy U
OIJIaThI IEPCOHATIA

ITK-3.1:

Ob6ecnieunBaet
JOKYMEHTAI[MOHH
oeu
OpTraHU3aI[IOHHO
e
COTIPOBOXKICHHE
CHUCTCMBI
OpTraHHu3aIUH U
OILIAaTHI TPyHa
nepcoHasna

3adanua na pewienue 3a0au u3z npogheccuonanbHOU 0d1aCcmU,
KOMNJ1eKCHble 3a0aHus

1. B xaapoBoii ciyx0e opraHuzaiuy nepcoHaabHble JTaHHbIE
COJIepKaT CIICAYIONIHE JOKYMEHTBI:

a) METOJMUYECKUE YKA3aHU 110 3aI0JHEHUIO TPYIOBBIX KHHUXKEK
0) MHCTPYKITUS MO0 KaIpOBOMY JEIONPOU3BOACTBY

B) TPYZIOBOM JOTOBOP

T') IOJIOXKEHHE O 3alIUTE TIEPCOHANBHBIX JTaHHBIX.

2. ITorpebutenem nepcoHaIbHBIX JAHHBIX HA3bIBAIOT

a) paboTHUKA

0) oTnen KaapoB

B) paboTomarens

T') IPaBOOXPAHUTEIBHBIE OPTaHBI

3. B cTpyKTypHBIX NO/Ipa3esIeHUs X OpraHu3ainuu GopMUPYIOT
U XpaHsIT

a) Jiena ¢ mpuKa3zaMu 10 JUYHOMY COCTaBY MOJIpa3esieHus

0) JIM4HbIE JieNia COTPYIHUKOB MOIpa3AeICHUs

B) MPOTOKOJIbI aTTECTALIMOHHONW KOMUCCHH 110 COTPYAHUKAM
noJipa3iesieHus




') LITAaTHOE paclucaHue MoApa3/IeIeHHUs.

4. ®opmar Oymaru A 5 UCIIOJIB3YETCS TS CIISTYIOIINX
JIOKYMEHTOB

a) TUYHBIE KAPTOYKU paOOTHUKOB

0) MpUKa3kl 10 JTUIHOMY COCTaBY

B) CIIpaBKH O 3apabOTHOM TUIaTe

I') JOJDKHOCTHBIE HHCTPYKIIUU

5.JIOKyMEHTBI, MOJICIKAIINE YTBEPKICHUIO

a) MPUKa3bl 10 JUYHOMY COCTaBY

0) 3asBiIeHUS paOOTHUKOB

B) aKThI NIEpeladuu Je

T) Cly>KeOHbIE 3aMMUCKU

6.J10KyMeHTBI, Ha KOTOPBIX CTaBUTCS repOoBas nevyarhb
a) MHCTPYKIIMHU 110 MPOBEICHUIO aTTECTAIIMU TIEPCOHAIA
0) mpuKa3bl pyKOBOJUTENSI O HAMIPABJICHUU B KOMaHAUPOBKY
B) TPYIOBBIC KHIKKHU

T') CBOJIKH O COCTOSTHUH U MPOBEpKe paboThI C KaApaMu

7.3ammTa nepcoHaIbHBIX JaHHBIX 00€CTIeUnBACTCS

a) MOAKIIOYEHUEM KOMIBIOTEPHON CETH CIYKObI IepcoHala K
oO011eil cetn opraHu3auu

0) B3aMMO3aMEHAEMOCTbIO COTPYTHUKOB KaJpOBOl CIIy>KOBI
B) pacnpe/ieJICHUEM JTUYHBIX JIeJT COTPYIHUKOB IO
MoJipa3eNieHUusIM

I') pa3pelIUTENbHON CUCTEMOM JoCTya pyKOBOUTENIEH U
COTPYJIHUKOB K KaJIpOBBIM JIOKYMEHTaM

8.I1pukasbl MO TMYHOMY COCTaBY OOPMIISIOTCS C
UCIOJIb30BAaHUEM CIIEIYIOIUX YHUDHUIIUPOBAHHBIX GOPM

a)Ne T -10
O)NeT- 7
B)NeT- 3
r)NeT- 6

0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTECTALMH, TOKA3ATEJIH H KPUTEPHH
OLICHUBAHMS:

[TpoMexyTouHas aTTecTalys M0 JUCUUIUIMHE BKIIOUAET TEOPETUYECKUE BOIIPOCHI,
MO3BOJISIOIINE OLEHUTh YPOBEHb YCBOCHUS 00YJarOIUMUCS 3HaHUH, U PAaKTUYECKUE 3a/1aHus,
BBISBJISIFOIIME CTENIEHb CPOPMUPOBAHHOCTH YMEHUN U BJIa/IeHUH, IPOBOIUTCS B popMe
HK3aMeHa.

DK3aMeH M0 JaHHOW AUCUHUIUIMHE MPOBOJIUTCS B YCTHON (hopMe IO TEOPETUYECKUM BOIIPOCaM
(2 BOmpOCa) ¢ 3amMTOM dcce U Keiica.

IHoka3aTe i U KpUTEPUH OLIEHMBAHUSA IK3aMEHA:

— Ha OIICHKY «OTJHYHO» — CTYJICHT JIOJDKEH MOKa3aTh BEICOKUH yPOBEHb 3HAHUI HE TOJIBKO Ha
YpOBHE BOCTIPOU3BEICHUS U 00BsICHEHUSI NHGOPMAIIUHU, HO M MHTEJIEKTYaIbHBIE HABBIKU
penieHust mpoOsIeM H 3ajad, HaXO0K/ICHNS YHUKAJIBHBIX OTBETOB K MPOOJIeMaM, OIICHKH U
BBIHECEHUS KPUTHUUECKUX CYKICHUII;

— Ha OIICHKY «XOPOI0» — CTYJICHT JOJDKEH MTOKa3aTh 3HAHUS HE TOJIHKO Ha YPOBHE
BOCTIPOM3BEICHUS 1 O0bSICHEHUs WH(GOPMAIIUU, HO U HHTEJUICKTYaIbHbIC HABBIKU PEIICHHS
mpoOJeM U 3a7a4, HaX0KJICHHUsI YHUKAJIBHBIX OTBETOB K MIpodsiemMam;

— Ha OLICHKY «Y/10BJIETBOPHUTEIbHO» — CTY/ICHT JIOJDKEH MMOKa3aTh 3HAHMS HA YPOBHE
BOCTIPOM3BEICHUS 1 00bICHEHUS HH(OPMAIIUU, HHTEJUIEKTYaJIbHbIE HABBIKH PEIICHUS MTPOCTHIX
3a/1ay;




— Ha OLICHKY «HEeYA0BJIETBOPUTEJIBHO» — CTYJEHT HE MOKET [TI0Ka3aTh 3HAHUS HA YPOBHE
BOCIIPOU3BECHUS U 00BACHEHHs HH(OPMALIUY, HE MOXKET NOKa3aTh HHTEJUIEKTYaJIbHbIEC HABBIKU
peLIeHUs IPOCTHIX 3a1ad.



