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JIucT akryanusanuu padoueil nporpaMmbl

PaGouast mporpamMmma repecMoTpeHa, 00CykaeHa u 0100peHa s peanuzanuu B 2024 - 2025
yueOHOM Toy Ha 3acefaHuu Kageapsl MHOCTpaHHBIX S3BIKOB IO TEXHUYSCKUM HAIPABICHHUSIM

IIporokonm ot 20 1. Ne

3aB. kadenpoii H.H.?epKI/IHa

PaGouast mporpaMmma repecMoTpeHa, 00CcykaeHa u o100pena s peanusamnuu B 2025 - 2026
yueOHOM roy Ha 3acefaHuu Kageapsl MHOCTpaHHBIX S3BIKOB IO TEXHUYSCKUM HAIPABICHHSIM

IIporokonm ot 20 1. Ne

3aB. kadenpoii H.H.?epKI/IHa

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogqoopena st peanusanuu B 2026 - 2027
y4eOHOM roy Ha 3aceqaHuu kageapbl MHOCTPaHHBIX A3BIKOB 110 TEXHHYECKUM HalPaBICHUSIM

IIporokom or 20 . Ne
3aB. kadenpoit H.H. 3epxuna

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogoopena st peanmsanuu B 2027 - 2028
y4eOHOM roy Ha 3aceqaHuu Kageapsl MHOCTPAHHBIX A3bIKOB 10 TEXHUYECKUM HAIPABICHUAM

IIporokom or 20 . Ne
3aB. kadenpoit H.H. 3epxuna

PaGouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanusanuu B 2028 - 2029
y4eOHOM Toy Ha 3acefaHuu Kapeapsl MHOCTpaHHBIX S3BIKOB M0 TEXHUYECKUM HaIPaBICHUSIM

[Iporokom ot 20 . Ne

3aB. kadeapoii H.H.?epKI/IHa

PaGouas nmporpamma nepecMoTpeHa, oocyxaeHa u onodpena s peanusanuu B 2029 - 2030
yueOHOM TOJTy Ha 3acefaHuu Kageapsl MHOCTpaHHBIX S3BIKOB 110 TEXHUISCKUM HAIPABICHHSIM

[Iporokom ot 20 . Ne
3aB. kadeapoii H.H. 3epkuna

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamsanuu B 2030 - 2031
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl MHOCTpaHHBIX S3BIKOB [0 TEXHUYSCKHM HATPABICHUSM

IIporokom ot 20 . Ne
3aB. xkadenpoii H.H. 3epkuna




1 Iles1u ocBOEHUSI T CHMILTHHBI (MOYJIs1)

[lenbro 0CBOEHUS JUCUUILIMHBI «/]eI0BOI MHOCTPAHHBIN SA3BIK) SABJISETCS:

pa3BHUTHE Y 00YUYAIOMINXCS CIIOCOOHOCTH BIIAJETh HHOCTPAHHBIM SI3BIKOM KaK CPEICTBOM
JIEJIOBOTO OOIEHUS, CIIOCOOHOCTH HCITOJIb30BaTh WHOCTPAHHBIA SI3BIK B MPO(eCcCHOHATBLHON
cdepe, a TakKe CIOCOOHOCTH K paboTe B MHOTOHAIIMOHAIBLHBIX KOJUICKTHBAX, B TOM YHCJIC TIPH
paboTe HaJl MeXAUCITUTIMHAPHBIMA U MHHOBAIITMOHHBIMU IPOEKTAMHU, CO3/IaBaTh B KOJUICKTUBAX
OTHONICHHI IETIOBOTO COTPYAHHYECTRA.

2 MecTo THCHUIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI MporpaMmbl

HucuuruinHa JlenoBoif MHOCTpaHHBIM S3bIK BXOIUT B 00s3aTelIbyl0 4acTb y4eOHOIro
ru1aHa 00pa3oBaTENIbHOM MPOTPAMMBI.

Jns  n3ydeHUs  JUCLUIUIMHBI  HEOOXOOMMbI  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

HNHocTpaHHBIH SI3bIK

Pycckuii s3bIK U 1e110BbIe OyMaru

3HaHus (YMEHHUs, BIaJE€HUs), OJIyYEHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI JUISl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

[ToaroroBka k ciade u cjaua rocyAapCTBEHHOT0 SK3aMeHa

BeimonHenue, MOArOoTOBKa K  IpoOLEAype 3allUThl M 3alllUTa  BBITYCKHOMH
KBaJTM(PUKAITMOHHOHN PabOTHI

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCUHMILIMHBI (MOAYJISA) U IVIAHUPYeMbIe pe3y/ibTaThl 00y4eHHUs

B pesynbTare OcBOEHMsSI AUCUMIUIMHBI (MOAyss) «/lenoBOi HMHOCTpaHHBINA S3BIK»
oOyuaronuiics 10JKeH 001a1aTh CAEAYIOIUMU KOMIIETCHIUSAMU:

KOZI HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIITM

YK-4 CnocobeH MpUMEHSITh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTHH, B TOM YHCIE Ha
MHOCTPaHHOM(BIX ) I3bIKe(ax ), TSI aKaJIEMHUYECKOr0 B Ipo(ecCHOHAILHOT0 B3aUMOICHCTBUS

VK-4.1 YcTaHaBiIMBaeT KOHTAKTHl U OpTraHu3ycT 06IJ_[CHI/Ie B COOTBCTCTBHUHU C
HOTpC6HOCT$IMI/I COBMECTHOM ACATCIIBHOCTH, HUCIIOJIb3yd COBPEMCHHLIC
KOMMYHUKAIIMOHHBIC TCXHOJIOT U

VK-4.2 Cocrapnser ACJIOBYIO JOKYMCHTALIUIO, CO3AACT Pa3JIMYHBIC aKaICMUYCCKUC
nim HpO(bGCCI/IOHaHI)HI)IG TCKCTBI HA PYCCKOM U HHOCTPAHHOM A3bIKax

YK-4.3 IIpencraBaser pe3yapTaThl UCCIEA0BATEIBCKON U IPOEKTHON AEATEIbHOCTU
Ha Pa3IMYHbIX MYOJIMYHBIX MEPONPUSITUSX, YIACTBYET B aKaJIeMUUYECKUX U
poeCCHOHATIBHBIX AUCKYCCUSAX HA PYCCKOM U MHOCTPaHHOM SI3bIKax




4. CTpyKTYypa, 00bEM U coepKaHNe TUCUMTLTHHBI (MOIYJIs1)
OO6m1ast Tpy1I0EMKOCTh TUCIMIUIMHBI COCTaBIIsAeT 3 3a4eTHBIX enunauil 108 akan. gacos, B TOM yucIie:
— KOHTaKTHas pabota — 6,1 akaj. 4acos:
— ayJIuTOpHas — 6 akaJi. 4acos;
— BHeayautopHas — 0,1 akaj. 4acos;
— caMmocTosTeNnbHas pabora — 98 akas. yacos;
— B opMe nmpakTudeckoi moarotroBku — 0 akay. vac;

— IMOJATOTOBKA K 3auéTy — 3,9 akaj. yac
dopma aTTecTaluuu - 3a4eT

AynuropHas s s
KOHTaKTHas paboTa E z dopma TeKyIIero
=
B aKaj. Jyacax 3] Bun KOHTPOJIS
Pazzen/ Tema 2, (B axaz. yacax) E 2 . p Kon
> & © | caMocCTosITeNbHO# |  yCIIieBaeMOCTH U
JUCIUILIAHBL N [~ . KOMIIETEHIIMH
25 paboThI TIPOMEKYTOYHOM
na0. | mpakr. | &
Jlex. 23 aTTecTaluu
3aH. 3aH. O =
1. 1.OCcHOBBI AEH0BOTO OOLIEHUS
IIpoBepka
Brinonaenue POBep
TEMATHYECKOTO
nepeBo/ia TeKCTa,
CIIOBapsi; TIPOBEPKa
MMMCbMEHHBIX LTI
1.1 Peuesoii STHKET 3aJlaHui U HCBMEHHBIX paGOT VK-4.1,
nenoBoro obmenus. Crwim 1/0,31 | 14 COCTaBJICHHUE p . VK-4.2,
10 TEME; YCTHBIN
JIETTOBOTO OOIIEHHS. JINAJOTHYCCKUX VK-4.3
N OTpoC B BUJIE
BBICKA3LIBaHU 1O
JIAAIOTMYECKUX
TEME. o
BBICKA3bLIBaHUI 1O
TEME
IIpoBepka
Brinonnenne POBCp
MMCEMEHHELX BBITIOJTHCHU AL
1.2 CocrasieHue o MUCBMEHHBIX PaboT
aBToOMorpadun.  BusutHas SAAHMH 1 10 TEME; YCTHBIH yR-4.1,
a Tquap ’ Tnunas 3 1/0,31 | 14 COCTaBJICHUE o Oc’ByBH . VK-4.2,
P ) MOHOJIOTHYECKUX p . VK-4.3
Hpe3CHTaLlI/I$I o MOHOJIOTHYECCKUX
BBICKA3LIBaHU 10 .
BBICKA3bLIBAHUI 1O
TEME.
TEME
1.3 ®opmbl oOpraHmzalUu
op P H Cocrasienue ITposepka
JIEJIOBOM BCTPEUH:
TEMATHUYCCKOTO TEMATUYCCKOI'O
-OpraHu3anusi  BCTPEYH C
cloBapsi. CJIOBapsi; MPOBEpKa
JIEJIOBBIMH MapTHEPAMH;
BI)H'[OJ'IHCHI/IC BBITIOJTHCHU ST
- Tene()OHHBIC Pa3TOBOPHI; YK-4.1,
9 MACEMEHHBIX MUCHMEHHBIX PaboT
-yCTpOHCTBO Ha pabory, 1/0,31 | 14 N N VYK-4.2,
3aJaHUU U I10 TEMCE, yCTHI)II/I
MOATOTOBKA JOKYMEHTOB K VK-4.3
COCTaBJIECHUE OTpocC B BUJIE
MIPOXOKICHUIO
JUAJIOTHYCCKUX JUATTOTUYCCKHUX
cobece10BaHUS . "
BBICKA3BIBAHUI 110 | BBICKA3bIBAHMIA 110
(3amosiHeHME AHKETEI,
TEME. TeMe

pe3tome)




CocraBiieHHe

TEMAaTUYECKOIO
cloBapsi.
Brimonaenne
MMMCbMEHHBIX
1.4 Crpykrypa u N
3aaHuil 1
JIeITEeILHOCTD KOMITaHUH COCTABIICHMNE IIpencrasienue VK-4.1,
(npennpusiTHs): 1/0,51 | 14 COO00IIEHUS VK-4.2,
MOHOJIOTHYECKHX
- BEJyIIHE KOMITaHUHU . (pe3eHTaIN) VYK-4.3
BBICKA3LIBAHUI 1O
oTpaciu
Teme. Ilouck
UHPOPMALIUH T10
TEME B
3JIEKTPOHHBIX
0azax JaHHBIX.
HUroro no pazaeny 4/1,411 | 56
2. 2. Benenne JIETIOBOM
KOPPECTIOHICHIIUI
Nzydenne
y4eOHBIX TEKCTOB ITpoBepka VK-4.1
2.1 Crpykrypa ¥ BHIBI 110 TEME. BBITTOJTHEHHS s
PYKTYP A 1031 | 14 VK-4.2,
JIEJIOBOTO IMCHEMA. Brlimonnenune MHUChMEHHBIX padoT VK-43
NMMCbMEHHBIX 10 TEME '
3 3aJaHHi.
BrinonHenue
29 Crovkrvpa M THILL MMUCHEMEHHBIX IIpencrasienue VK-4.1,
) PYKTYP 0,5/0,3U| 14 3a/1aHui. co00IIEeHUs VK-4.2,
JIOKJIaJI0B, OTYETOB.
IToxroroBka (Tpe3eHTaIH) YK-4.3
COOOIIECHHUS.
Hroro no pazaeny 1,5/0,61| 28
3. 3. IlepeBon, aHHOTHPOBaHUE U
pedepupoBanue TEKCTOB
npo¢ecCHOHANBEHON
HAIPaBJICHHOCTH
IepeBon TekcTa Mo
CIEMAILHOCTH.
CocraBlieHHe
IIMCBMECHHBIX
3.1 OCHOBBI mepeBoa, AHHOTAILH Mposepka
AHHOTHPOBAHHUS Hu TGKCTI(-)IB BHII;OHHEHM VK-4.1,
pedepupoBanus TekcToB| 3 0,5/0,4U( 14 YK-4.2,
. npodecCHOHANBH MMACLMEHHBIX
npo¢ecCHOHANBEHON o . YK-4.3
oi1 3a1aHui.
HATPaBJICHHOCTH
HaTPaBJICHHOCTH.
PedepupoBanue
TEKCTOB TI0
CIEIMAIBLHOCTH.
Uroro no pazneny 0,5/0,41( 14
Uroro 3a cemectp 6/241 | 98 3auéT
HTtoro mo auciuIinHe 6/2,41 | 98 3a4eT




5 O0pa3oBarejibHbIE TEXHOJIOTHH

B cootBerctBum ¢ tpedoBanusmu GI'OC 3+ BO mo peanuzanuu KOMIETEHTHOCTHOTO
Mo/X0/a Mporpamma JIMCUUIUTAHBI «J[eT0BOM MHOCTPaHHBIH S3BIKMIIPEIyCMaTPUBACT:

— UCIOJIb30BaHUE B Y4eOHOM IPOIECCE AKTUBHBIX U MHTEPAKTUBHBIX (POPM MPOBEICHUS
3aHITHIA C UENbI0 (GOPMHUPOBAHUS U PA3BUTHS WHOSI3BIYHOW KOMMYHHUKATHBHOW KOMIICTCHIIUU
00ydJaromuxcs;

— HhcChnoJib3oBaHWe aynuo- U BugeomarepuanoB, WHTEPHET - pecypcoB Ha
MIPaKTUYECKUX 3aHATHSIX;

— WCIOJIb30BaHUE JJICKTPOHHBIX 00pPa30BaTEIBHBIX PECYpCOB MO TEMaM MPAKTHYCCKHX
3aHATHI;

— MOMCK U M3yYEHUE MEANIHBIX TEKCTOB MO0 0003HAYEHHOU MPOOIIEMATHKE;

— HCIIOJIb30BaHME Pa3HbIX (OpM BHEAYIUTOPHOW pPabOTHI, TaKUX KaK OpraHU3alus
MPa3THUKOB M TEMATHYECKUX BEUYEPOB, CTYACHYCCKMX HAYYHBIX KOH(EPEHIM; BCTpEY C
HOCHUTEIISIMU SI3bIKA.

Jis  noCTHXKEHWS IUIAHUPYEMBIX pe3ylnbTaToB oOydeHus, B Kypce «J/lemoBoit
WHOCTPaHHBIHN SI3BIK» UCTIONB3YIOTCS CIEAYIOIINE 00pa3oBaTeIbHbIe TEXHOIOTHU:

1. NudopmannoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMPaBICHHBIE Ha (HOpMHpOBaAHHE
CUCTEMBbI 3HaHH, 3a[IOMUHAHKE 1 CBOOOHOE ONIEPUPOBAHUE HMH.

Hcnonb3yercss KOMMYHHKATUBHO - KOTHUTHUBHBIA METOJI, CAMOCTOSITEIbBHOE H3yUYEHUE
JUTEepaTyphl, NPUMEHEHHUE HOBBIX HH(GOPMAIMOHHBIX TEXHOJOTHHA Ui CaMOCTOSITENILHOTO
MOTIOJIHEHUSI 3HAHWM, BKJIIOYAas MCIOJIB30BAHUE TEXHUYECKUX M DJIEKTPOHHBIX CPEACTB
uHpopmanuu.

2. JlesaTenbHOCTHBIE, TPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJIOTHH, HAIPABJICHHBIC Ha
dbopMupoBaHue cHCTeMbl MPO(YECCHOHANBHBIX MPAKTUYECKUX YMEHHUH TpU TPOBEACHHUU
HKCIIEPUMEHTAIIbHBIX MCCIIEIOBAHUN, 00ECTICUNBAIOIIUX BOZMOXXHOCTh KAYECTBEHHO BBITIOJIHSITH
npohecCHOHANBHYIO NeSTEIIbHOCTD.

3. PasBuBaromme mPOOJIEMHO-OPUCHTUPOBAHHBIC TEXHOJIOTHH, HAIpaBICHHBIC Ha
dopMupoBaHHEe U pa3BUTHE MPOOIEMHOTO MBIIUICHUS, MBICIUTENILHON aKTUBHOCTH,
CIOCOOHOCTH BHJIETh U (POPMYJIHMPOBATH MPOOJIEMBI, BEIOMPATH CMOCOOBI M CPENCTBA ST UX
pemienus. Mcnonb3yeTcss KOJUIEKTMBHAsL JACATENBHOCTh B TIpylnax MpH  BBINOJHEHUU
MPaKTUYECKHUX 33/IaHUM, PEIICHHUE 3a]a4 B YCJIOBHBIX CUTYAIUSIX JETOBOM U MpodhecCuoHaTbHOM
KOMMYHUKAaIUH.

4. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOTMHM OO0y4YeHHs, oOecrneduBarollie B XOJe
yueOHOro TMpolecca y4eT pPa3IMYHBIX CIOCOOHOCTEeH OO0ydaeMbIX, CO3JaHHE HEOOXOIMMBIX
YCIIOBHM JJISI pa3BUTUA WX WHAUBUAYAIbHBIX HABBIKOB, PA3BUTHE AKTUBHOCTU JIMYHOCTH B
yueOHOM Tmporiecce. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJOTUU OOYUYEHUS DPEaTu3yroTCs B
pe3ynbTaTe WHAMBUAYAIBHOTO OOIIEHUS TMpernojaBaTeNss U CTyAEHTa MPH MPE3eHTALUAX
COOOIIEHUH U JIOKJIA0B, MUCHbMEHHBIX PA0OT U TIPU BBITIOJHEHUN JTOMAITHUX WHIUBUTYATIbHBIX
3aJaHuH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUEe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B mpuioxxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s IPOMEKYTOYHOI aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIUHBI (MOTYJIs1)

a) OcHoBHas UTEpaTYypa:

1. Tacamenko, E. A. Businessenglishinuse: maGopatopHblii TpakTHKyM cC
UCIIOJIb30BAHUEM METOIMKHU MPO(EeCCHOHATBHOTO UMHDK-TIPOSKTUPOBAHUS  TpakTukyMm / E. A.
I'acanenko, H. H. 3epkuna, O. A. JIykuna ; MaroHuToropckuii roc. TEXHUYECKUN YH-T UM.



I'. 1. Hocoga. - Marautoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3arm. ¢ TuTyn.3kpaHa.
- URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3843.pdf&show=dcatalogues/1/1530281/
3843.pdf&view=true (mara oOpamenus: 22.10.2019). - MakpooObekt. - TekcT : 3IEKTPOHHBIH. -
Cenenus noctymnnbl Takxke Ha CD-ROM.

2. 3epkuna, H. H. Englishforprofessionalpurposes : npaktukym / H. H. 3epkuna, O. B. Kucens ;
MI'TY. - Marautoropck : MI'TY, 2018. - 1 snexrpon.ont. auck (CD-ROM). - 3aru. ¢ TuTys1.9KpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3531.pdf&show=dcatalogues/1/1515176/
3531.pdf&view=true (mara o6pamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3IEKTPOHHBIH. -
Ceenenus nocrynnsl Takoke Ha CD-ROM.

Hewmerkuii 1361k

AxwmerssroBa, T. JI. WirstchaftDeutschlands : yae6uoe moco6ue / T. JI. Axmer3siHoBa ; MI'TY.
- Maruuroropck : MI'TY, 2017. - 1 snekrpon.ont. auck (CD-ROM). - 3arn. ¢ tutyn.skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2887.pdf&show=dcatalogues/1/1134177/
2887.pdf&view=true (mara oOpamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIH. -
Csenenus noctynusl Takxke Ha CD-ROM.

@paHIy3CKUH A3BIK

3anaBuna, T. FO. ®paniry3ckuii sS3bik 1 podeccnoHanbHbIX neneid. Y. 1 yueOHoe mocodue
[nns By3oB] / T. FO. 3anaBuna ; Maruutoropckuii roc. Texuudeckuii yH-tr um. . M. Hocosa. -
Maruutoropck : MI'TY um. I'. . Hocoma, 2014. - 1 CD-ROM. - 3arn. ¢ turyn.skpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=3860.pdf&show=dcatalogues/1/1530475/
3860.pdf&view=true (mara obpamenus: 25.10.2019). - MakpooObekT. - TeKCT : 3IEKTPOHHBIHA. -
Ceenenus noctynusl Takoke Ha CD-ROM.

3anasuHa, T. H0. ®panuus. Ctpana. Jlronu : yaebnoe mocodue. U. 1/ T. 0. 3anaBuna ; MI'TY.
- Maruurtoropck : MI'TY, 2017. - 1 snektpon.ont. quck (CD-ROM). - 3arn. ¢ tutyn.akpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3158.pdf&show=dcatalogues/1/1136492/
3158.pdf&view=true (mara oGpamenus: 04.10.2019). - MakpooObekT. - TeKCT : AJIEKTPOHHBIN. -
Ceenenus noctynusl Takxke Ha CD-ROM.

0) JlonostHuTeIbHAS JIUTEPATYpA:
AHTIUHACKUM SI3BIK

AntponoBa, JI. WM. IlpakTMKyM 1O HanmMCaHHUIO HAy4YHBIX CTaTEl HA AHIVIMHCKOM SI3BIKE
"EnglishAcademicWriting " : mpaktukym / JI. . Autpomnoga, /I. A. CaBunos, O. B. Tynymnosa ; MI'TV.
- Marnuroropck : MI'TY, 2017. - 1 sanextpon.ont. auck (CD-ROM). - 3arn. ¢ tutym.okpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3256.pdf&show=dcatalogues/1/1137109/
3256.pdf&view=true (mara oOpamenus: 04.10.2019). - MakpooObekT. - TeKCT : AJIEKTPOHHBIH. -
Ceenenus noctynHbl Takke Ha CD-ROM.

Cysopoga, E. B. Professional English in Use :mpaktuxym. Part 1 / E. B. CyBoposa ; MI'TV. -
Marnurtoropek : MI'TY, 2019. - 1 snektpon.ont. quck (CD-ROM). - 3arn. ¢ turyn.skpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=3862.pdf&show=dcatalogues/1/1529997/
3862.pdf&view=true (mara obpamenus: 16.10.2019). - MakpooObekT. - TekcT : 3IEKTPOHHBIH. -
Ceenenus noctynusl Takxke Ha CD-ROM.
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Amntponosa, JI. U. IIpaktukyMm o Hemeuxomy s13bIKy "MHOCTpaHHBIN sA3bIK" 1 "MHOCTpaHHBIN
S3bIK B MPOQecCHOHANbHOM aesTenbHOCTH" ( Ui OakajaBpoB, CIECHUAIUCTOB, MAaruCTPAaHTOB |
acriupantoB) / JI. . AurpomnoBa, O. H. AdanaceeBa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1
3JICKTPOH.OIIT. JTUCK (CD-ROM). - 3ari. c TUTYJIL.OKpaHA. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3140.pdf&show=dcatalogues/1/1136432/
3140.pdf&view=true (mara o6pamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIH. -
Ceenenus nocrynusl Takoke Ha CD-ROM.

WHocTpaHHblii S3bIK B MPO(ECCHOHAIBLHOW ICATEIBHOCTH  ydyeOHoe mocobue / JI. .
Amntponona, T. U. [IposoBo3, T. 0. 3anasuna, JI. A. [llopoxosa ; MI'TVY. - Maraurtoropck, 2014. - 103
c. ) WL - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/1113152/7
23.pdf&view=true (nara o6pamienus: 04.10.2019). - MakpooOweKT. - TEKCT : 31eKTpoHHbIN. - UMeeTcs
M€YaTHBIA aHAJIOT.

DpaHLY3CKUN A3BIK

XKypasnesa, A. A. ProfessionalReadinginEnglish, FrenchandGerman : y4eGHO-MeToqMUYeCKOE
nocobue / A. A. Xypasnesa, T. 0. 3anasuna, JI. A. Illopoxosa ; MI'TVY. - Maruuroropck : MI'TY,
2016. - 1 opekrpon.ont. guck (CD-ROM). - 3Barm. ¢ turynoskpanma. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=17.pdf&show=dcatalogues/1/1130251/17.
pdf&view=true (mara obpamienus: 04.10.2019). - MakpooObekT. - Tekcr : anekTpoHHbIid. - CBeAeHUS
noctynHsl Takke Ha CD-ROM.

B) MeToauyeckue ykasaHus:
1. Metoauueckue yKa3aHHs 10 OpPraHMU3AIMH ayJAUTOPHON M BHEAYAUTOPHOW pabOTHI MO
muciuruirae (Ipunoxenue 3)

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypceni:

IIporpamMmmHoe obecnieuenue

Haumenosanue .
0o Ne norosopa CpoK IeWCTBHS TUIICH3UH
MS Gffice 2007 |\, 135 11 17.09.2007 Gecepoaro
Professional
7Zip CBOOOJTHO 0ecCpovHO
FAR Manager |cBo601HO 06eccpoyHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI
Hassanue xypca CchlIKa

MexayHaponHas  6a3a  MOJIHOTEKCTOBBIX
XypHasoB Springer Journals
YHuBepcurerckas HHPOpMAIMOHHAs cUCTEMaA
POCCHUA
OnektpoHHble pecypebl Oubmmorexkn MITVY|https://magtu.informsystema.ru/Marc.html?locale=r
nM. I'.1. HocoBa u
Poccuiickas T'ocynapcTBenHass OuOIMOTEKA.
Karanoru

http://link.springer.com/

https://uisrussia.msu.ru

https://www.rsl.ru/ru/4readers/catalogues/




Nudopmanmonnas cuctema - EquHOEe OKHO OCTyIa K
nH(GOPMAIMOHHBIM Pecypcam
[TouckoBass cucrema Axamemusi Google (Google
Scholar)
DsexkTpoHHas 6a3a rmepuoanveckux uganuii East View
Information Services, OO0 «MBUCy
Hanmonanshas HH(pOpMaAITMOHHO-aHATUTHYECKAS URL:
cucreMa — PoccuiCKUI MHIIEKC HAYYHOTO LIMTUPOBAHUS '
(PMHII)

9 MaTepHaJILHO-TEXHHYECKOE o0ecneueHne JUCIUIIIHHBI (MOIYJIf)

URL.: http://window.edu.ru/

URL.: https://scholar.google.ru/

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

MatepuanbHO-TEXHUYECKOE 00eCIieueHNe TUCITUTUINHBI BKIIIOYALT:

YueOHble ayAUTOpPUU JUISL TPOBEACHUS MPAKTUUYECKUX 3aHSITUN, TPYNIOBBIX U
UHIUBUAYAJIBHBIX KOHCYJIbTAllMM, TEKYLIEro KOHTPOJS M IPOMEXKYTOUHOM aTTECTALMU:
MYJIbTUMEANMHBIE CPEICTBA XpaHEHHMs], Iepeladyll U IMpeACTaBICHUS HHPOpPMAIMH; KOMILIEKC
TECTOBBIX 3aJIaHH 1715l IPOBEICHHS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJICH.

[Tomemenuss 1A  CaMOCTOSATENbHOW  paboOThl  OOy4YaIOUIUXCS:  MEpPCOHATIbHBIC
kommbioTepsl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JAOCTYIIOM B 3JEKTPOHHYIO
nH(OPMaLIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA.

[Tomemenne anst XpaHeHHSs H  NPOMUIAKTHYECKOTO OOCITYy)KMBaHUS  y4eOHOTO

oOopynoBaHusi: mKapbl I XpaHEHUs Yy4eOHO-METOIUYECKOW JAOKyMEHTAlMH, Y4eOHOTo
000pymoBaHUs U y4eOHO-HATIISITHBIX TTOCOOUH.

ITPUJIOKEHUE 1

YueOHO-MeToANYEeCKOe 00ecIedYeHUEe CAMOCTOATEIbHON PA00OTHI O0yUaIOIIUXCS

Pasyen/ Tema Dopma TeKyIIero KOHTPOIs [Ipumepsl 3aganuil A TEKYLIETO KOHTPOJIA
JUCIATUIMHEL YCIIEBAEMOCTH U yCIIEBAEMOCTH U
IPOMEKYTOUHOM IPOMEKYTOUHOM aTTeCTaluu
aTTecTalun
1.0cHOBBI

1eJI0BOr0 O0I1eHHus.

1.1 Peuesoii atuker|IIpoBepka Ttemarnyeckoro |l.ITpounraiite TEKCT.

JIEIIOBOTO  OOIICHHSL. | CIIOBaPS; MpOBEPKa .
2. CocraBbTe CIIMCOK CJIOB H BBIPQXECHUN 110
Crumm JIEJTOBOIO | BBIIIOJTHEHUS .
YKa3aHHOU TeMe.
00IIIEeHNS. MUCBMEHHBIX  paboT 1o
TE€Me€; YCTHBIA onpoc B BUAE|3. CocTaBbTe IUAJIOTHYECKHE BBICKA3bIBAHUS TI0
ANATOrHIECKHUX YKa3aHHOU TeMe.

BBICKA3bIBAaHMI 11O TEME

1.2 Cocrasnenne|[IpoBepka BbinoaHeHus | | . Hanumure Bamry nuyHyro uHGOpManuio B BUIE
aBTOOHOTrpaduu. NUCbMEHHBIX  palOT 110 |BU3UTHOM KapTOUKH.

BusnutHas kapTodka.|Teme; YCTHBIN OIPOC B BUJIE
JInunas MOHOJIOTHYECKHUX
IIPE3CHTALNS. BBICKa3bIBaHUI 110 TEMe 3.IlpencraBbTe CBOIO MEPCOHAIBHYIO HH(OpMAIIIIO

2. CocraBspTe TI1aH aBTOOMOTpaduiu B BUIE BOIIPOCOB.




B BUJAC MOHOJIOTHYCCKOT'O BBICKAa3bIBaHM .

1.3. ®opwmsel|[Ipoepka TemaTtnueckoro|l.IlpounTaiite u nepeBennTe TEKCT.
OpraHu3aLuu cJloBaps; IIpoOBepKa .
JICTIOBOR BCTPEUH: BBITTOHCHIS 2. COCT%BLTe CIIUCOK CJIOB M BBIPAKEHHUM TIO
Opranuzanus IUCbMEHHBIX  paboT 1o YKa3aHHOM TEMC.
BCTPEYH C JIEJIOBBIMH |TEME; YCTHBIN ONPOC B BUAE|3. CocTaBbTe AMAIOTUYECKME BLICKA3BIBAHUS 10
napTHepamu; JTAJIOTHYECKUX YKa3aHHOU TEME.
TesneOHHbIE BBICKA3bIBAaHHI 110 TEME
PA3TOBOPHL; 4. IlpencraBbTe CBOIO MEPCOHATIBHYIO I/IH(bOpMaI_[I/IIE)
YCTPOICTBO Ha B BHUJE HAlMCAHHOIO pE3IOME WINM 3al0JHEHHOU
paboTy, MOJArOTOBKa dHKCTBL.
JIOKYMEHTOB K
POXO0XKJICHHIO
co0eceoBaHus

(3amoytHeHHE
AHKETBhI, PE3IOME)

1.4 Ctpykrypa u IIpencrasienue 1.IIpounTaiite n nepeBeIUTE TEKCT.

JeSITeIIbHOCTD
KOMIIaHUH
(mpennpusaTUs):

BEyIIUE KOMITAHUH
OTpaciy.

coo0mieHus (TIpe3eHTaIumn)

2. CocraBbT€ CIHCOK CJIOB M BBIPAXEHUH IO
YKa3aHHOI TeMe.

3. CocraBbTe COOOIIEHHE IO YKa3aHHOH TeMe.

4. IlpenctaBpTe  COOOILIEHUE B BUIE MIPE3CHTAIINN.

2. Benenue gesioBoit

KOPPEeCIOHCHIINH.
2.1. Crpykrypa u IIpoBepka 1.IIpounTaiiTe 1 MpoOaHANU3UPYNUTE TEKCT.
BU/JIBI JIEJIOBOTO [BBIIIOJIHEHUSI TMCHbMEHHBIX
. (rpamMmaTHueCcKue KOHCTPYKLIUU " KJIUILIE,
nUChMa. 3aJaHUH.

XapakTepHBIE IS ICTTIOBOM KOPPECTIOHICHITUH )

2. CocraBbT€ CIHCOK CJIOB M BBIpAXEHUH IO
YKa3aHHOU TeME.
3. CocTaBbTEe M HAMUIIUTE JI€I0BOE MUCHEMO
( dakc) mo ykazaHHOU Teme.
2.2. Ctpykrypa H ITpoBepxka 1.CoctaBpTe CHHCOK TEPMHHOB 1o TeMe

THUIIBI JTOKJIaJIOB, | BHITIOTHEHUSI TTHCHMEHHBIX |COOOIICHHUS 10 CTIeIIUAIHHOCTH.
OTYETOB. 3aJaHUA M COOOIIEHU. 3. CocTaBpTe IIIaH BAIIEro COOOIIECHUS
( Toknaza) Mo yKa3aHHOM TeMme.
4 IlpencraBpTe Baiie COOOIIEHUE MO YKa3aHHOW TeMe
B YCTHOH WIM TNHCbMEHHON ¢opme ( JOKIa,
IIpe3eHTALINS)
3. IlepeBon, ITpoBepka IlepeBoa Tekcta mo crnenuanbHOocTH. CoOCTaBiIeHUE
AHHOTHPOBAHHE M |BBIIIOJIHEHUS NUCHbMEHHBIX |THCHBMEHHBIX AHHOTAITIHN TEKCTOB
pedepupoBanue 3a/laHAMN. npodeccuoHanbHOM HAIIPaBJICHHOCTH.
TEeKCTOB PedepupoBanue TEKCTOB M0 CIIENUATBHOCTH.

npo¢hecCHOHATBLHOM




HaNnmpaBJICHHOCTHA

OueHo4HBbIEe CpeCTBA A5 MPOBeIeHNUs IPOMEKYTOUYHOM aTTecTAlMI

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /1JIsl POBEAeHHUS
NMPOMEKYTOUYHOM aTTeCTAllUM:

Crpykr
| TPYKTY [Inanupyemsle
PHBIN DJIEMEHT OneHoyHbIe CpeaCcCTBa
pe3yNbTaThl 00y4YeHHUS
KOMIETEHIUU
YK-4 CniocoGeH npuMeHSITh COBpeMeHHble KOMMYHHUKATHBHbIE TEXHOJIOTMH, B TOM YHCJIe Ha
HHOCTPAHHOM(bIX) si3bIKe(aX), VISl AKAJIEeMHY€eCKOr0 U NPo(hecCHOHATBLHOI0 B3aUMO/1eiiCTBUS

YVK-4.1 YcranaBnuBaeT

KOHTAaKThl U OpPraHU3yeT N

IlepeyeHb NpaKkTHYECKUX 3aJaHMIT
0O0IIIEHUE B COOTBETCTBUU C

. 1. CocraBbTe 1UAOT U3 CIAEAYIOMINX PEIUIUK.

MOTPEOHOCTSAMU COBMECTHOI M

2. UcnipaBbTe OMMUOKY B BUSUTHON KapTOUKE.
JEeSTeIbHOCTH, UCIIOJIb3YS

3.CocraBbTe 10 00pa3ily cBOr aBToOnorpaduio.
COBpEMEHHBIE

4.IToaroToBbTE Mpe3eHTALIHIO O cebe.
KOMMYHUKAIIMOHHBIC
TEXHOJIOTUU

YK-4.2 CocraBisieT JeN0BYIO Ilepeyenb NpakTHYECKHUX 3aIaHUI
JIOKYMEHTAIUIO0, CO3/1aeT 1.ITpoutuTte TEKCT U TOMOIHUTE €TI0
pa3iMyYHbIC aKaJIeMUYeCKUe | MPEAIOKEHHBIMU CIIOBAMHU.

WK PO eCCHOHATBHBIE 2.IlpounTaiiTe TEKCT U ONpPEEITUTE, ABISACTCS
TEKCTBbI Ha PYCCKOM U BBICKA3bIBAHUE UCTUHHBIM UJTU JIO)KHBIM.
MHOCTPAaHHOM SI3bIKaX 3.IIpounTaiite qUaor U AONOJHUTE
HEJOCTAIONINMH PEIUIUKAMH.
4.BpiGeprTe HAWITYUIIUI OTBET AJIsl KaXKA0Ir0
BOIIpOCa
5.CocTtaBbTe 110 00pasily 3asBICHUE O IPHUEME Ha
pabory.
6. [TonroToBhTE COOOIICHIE/ TIPE3CHTAITHIO TTIO
OJIHOH M3 MPOIIEHHBIX TEM, OIIMPAsCh HA
COOTBETCTBYIOIIME JIEKCUUECKHE BBHIPAKEHUSI.

YK-4.3 [IpencraBnser IlepeyeHb NpakTH4YEeCKUX 3a4aHUI
pE3yJIBTaThI 1.CocraBbTe coOOIIEHHE, ONTUPAICh HA UCTHHHbIE
HCCIIEIOBATEIbCKOMN U YTBEPKACHUS U3 MPEAJIOKEHHOTO CIIHCKA.

IIPOEKTHOM IE€ATENBHOCTH Ha 2. Pacnionosxure 4acTu MUChMa B MIPaBUIHLHOM

Pa3IMYHbIX MyOIMUYHBIX HOpsIKE.

MEpONPUSITHUSIX, YIACTBYET B 3.IToaroToBbTe COOOIIEHUE/ TIPE3EHTALIMIO IO

aKaJeMHYECKUX U OJIHOH U3 MPOMIEHHBIX TEM, OMUPAsCh Ha

npo¢eCcCHOHATBLHBIX COOTBETCTBYIOILNE JIEKCUYECKHE BBIPAKEHUS.

JIACKYCCHUSAX Ha PYCCKOM U 4 TlpounTaiiTe TEKCT

MHOCTPAHHOM fI3BIKaX npodecCHOHATHLHO-OPHEHTUPOBAHHOTO XapaKTepa,
MepPEBEIUTE €r0 OCHOBHBIE H/IEU U OTBETHTE Ha BOIIPOCHI.

5. CocraBbTe MMCHMEHHO aHHOTAIIUH K TEKCTaM

poeCCHOHAIBHON TEMATHKH.

0) ITopsinok npoBeeHUst NPOMEKYTOYHOM aTTECTALMH, MOKA3aTeJH 1 KPUTEPHH OLICHKH.

OneHka mIaHupyeMoil HHOSA3BIYHOW KOMMYHUKATUBHON KOMIIETEHIIUU, KOTOPYIO TpeOyeTcs
chopMHpOBATh B paMKax JUCHUIUIMHBI «/[e10BOM MHOCTPAaHHBIN S3bIK», OCYIIECTBISAETCS 1O
pe3ysbTaram:




— TEKYILEro KOHTPOJIA, ONPEAEISIOIET0 YPOBEHD BIaICHUS CTYICHTaMU S3bIKOBBIM MATEPHAIOM
U CTENEeHH C(HOPMHUPOBAHHOCTHU S3bIKOBBIX HABBIKOB M PEUEBBIX YMEHUH 3a OIPEeICHHbII
HepuoJl BpeMEHH B paMKax pabodel mporpaMMsbl. TeKyIuii KOHTPOJIb IPOBOAUTCS B TEUCHUE
cemecTpa B (opMe YCTHBIX M MMCbMEHHBIX OIIPOCOB [0 BCEM BHJIaM PEYEBO 1€ TEIbHOCTH,
IIPEACTABJICHUEM IIPE3EHTALUN;

— IPOMEXYTOYHOI'0 KOHTPOJIS, IIPOBEPSIOIIETO YPOBEHD OBJIAJICHUS CTYACHTAMU PEYEBBIMU
YMEHMSIMU U A3BIKOBBIMU HABBIKAMM 3a OIIPEIEIICHHBIN IEPUOJ BPEMEHH, IPOBOJAUMOTO T10
OKOHYAaHUU Y4EOHBIX ceMecTpoB. OObEKTOM KOHTPOJIS SABISIOTCS 3HAHUS 1 KOMMYHHKATHBHBIC
YMEHHSI 110 BCEM BUAAM PEUYEBON MHOA3BIYHOU JEATEIBHOCTH, a TAKXKE HABBIKU BJIAaJICHUS
A3BIKOBBIM MAaTEPHUAIIOM B PAMKax U3Y4EHHBIX TeM. I IpOMeKyTOUHBII KOHTPOIIb
ocCyIIecTBIIsIeTCs B (hopMe 3aueTa ¢ OLIEHKOH B YCTHOM M NMCbMEHHOH (hopMax B 3 ceMecTpe.

Kpurepun oueHku 3HAHUI CTYIEHTOB NPHU NPOBEIeHUHU 3a4eTa ¢ OLEHKOI:
[Toxazarenu U KpUTEPUN OLICHUBAHUS:

— HA OLEHKY «OTJIMYHO» (5 0a/1510B) — 00yJaronuiicss IEMOHCTPUPYET BHICOKHI YPOBEHb
c(OPMHPOBAHHOCTH KOMITETEHIINH, IITyOOKOE 3HaHUE YIeOHOT0 MaTepuana, CBOOOJHO BBITOIHSIET
IpaKTUYECKHE 3a7aHusl, CBOOOAHO ONEPUPYET 3HAHUSAMHU U YMEHUSIMH.

KonmuecTBo npaBUIIBHBIX OTBETOB B TecTe cocTanisier 85-100%;

— HA OLIEHKY «X0po1uo» (4 6as1a) — 00yJaromUCs 1eMOHCTPUPYET CPEIHUI YPOBEHB
c(OPMHUPOBAHHOCTH HMHOS3BIYHOW KOMMYHHKATUBHOW KOMIICTCHIINH, JOIYCKACT OIIMOKU HE
HMCIOIUC MPUHOUIINAJIBHOT'O XapaKTepa.

KosmdecTBo nmpaBUIbHBIX OTBETOB coctasisier 70 %;

— HA OLIEHKY «YJ0BJIeTBOPUTEIbHO» (3 0ass1a) — 00yJaromuiics JEMOHCTPUPYET MOPOTOBBIi
YpOBEHBb CHOPMUPOBAHHOCTH KOMITCTEHITUH; B X0/I€ TECTHPOBAHUS JIOIYCKAOTCS OIIHOKH,
MPOSIBIISIETCS OTCYTCTBUE OT/IEIbHBIX 3HAHHM, YMEHUI, HABBIKOB, 00YJaIOIIUNACS UCTIBITHIBACT
3HAYMUTEINIbHBIE 3aTPYTHCHUS TIPU BBHITTOJTHEHUH TECTA.

KonnuecTBo npaBUIbHBIX OTBETOB B TECTE COCTaBisieT 55%;

— HA OLIEHKY «HEeY/A0BJIeTBOPUTEIbHO» (2 6as1a) — o0yJarouuiicss IeMOHCTPUPYET cladbie
3HAHUS MaTepHalia, JOIMYCKaeT MHOTO CYIIECTBEHHBIX OLTHOOK.
KonnuecTBo npaBuIbHBIX OTBETOB B TecTe cocTaBiseT meHee 50%;

— HA OLIEHKY «HeY/A0BJIeTBOpUTeabHO» (1 6as11) — 00ydaromuiics He MOXKET MOKa3aTh 3HAHUS
Ha ypOBHE BOCIIPOM3BEICHUS U 00BSICHEHUSI MH(MOPMAITUU. 3a/JaHUs TeCTa HE BBITIOJIHSIECT.

IIpumeps! 3agaHnii 1J151 IPOBEACHUS 3a4€TA
AHTJIMHCKHH A3BIK

Test

l. Choose the correct answers.

1. An emergency signal has to all ships in the area.
a)to be sent b) to sent c) sent d) be sent



2. That report written before the end of next week.
a)needtobe b)has c)needsto be d) needs

3.Those dangerous chemicals brought into this secure room.
a) never be b) must not be c¢) do not everd) must not

4. Seat belts at all times during the flight.
a) should wear b) should to wear
¢) should worn d) should be worn

5. One work with electric devices barehanded
a) must b)wants
c)likes d) should never

1. Delete one wrong item in each list.

1. First aid for injured people:

a) CPR;
b) fire evacuation,

2. Safety hazards:
a)ignition source,

b)chemical spill,

3. Places in a warehouse:

a) aisle,
b) shelves,

4. Places on a motorway:

a)flyover,
b)U-turn,

5. Fire extinquishers:

c) artificial respiration,
d) recovery position

c)assembly point,
d)aisle blockage

c) ramp,
d)gantry

c)underpass,
d) sliproad



a) do not ever taken away from their places in the workshop.
b) must not be taken away from their places in the workshop.
c) never be taken away from their places in the workshop.
d) must not take away from their places in the workshop.
Il. Underline the correct word or phrase.
1. Fork lift trucks (have to be / must not be) overloaded.
2. Pallets (should be / must not be) left in the aisles of the warehouse.
3. Hand trucks have to be (pushed / pulled) down a ramp.
4. Gas cylinders (need to be/ must not be) strapped to hand trucks or forks.

5. If awet suit is inflated it (will become / will not be) buoyant.

IV. Match the parts of the sentences. Write a letter (A — F) in each space.

Tow help by shouting or sounding an alarm
Attr the position of the trapped diver by placing a buoy above him.
act
Loca the building immediately through this exit if the fire alarm sounds.
te
Mar your car to the garage if you can’t start it.
k
Secu the boxes to the pallet with a chain or strap.
re
Evac the trapped diver by swimming below his boat and looking for him.
uate
1 2 3 4 5 6

V. Write a word from the box in each space. Use each word once only.

junction /turning/  crossroads/  exit/ left

Drive through the gate into the campus. Soon you will come to a roundabout. At the

roundabout, take the third . Then go straight ahead to the T - , and
turn left. Go straight through the next . Next you will pass a large building on
your . After this building, take the first on your right. Our

department is straight ahead.

V1. Decide if the following rules are true (T) or false (F), then correct the false ones and
make up a talk.

RULES

Use machinery only when other people are in the workplace.

People mustn't talk in the workplace.

Turn off electricity after a machine has been cleaned.

Wear safety boots before arriving in a workplace.

GA|B[WIN|EF

Always wear sunglasses when using a machine.




Damaged tools can be dangerous.

Report to the supervisor about damaged equipment.

In case of fire ask the supervisor where the emergency stop buttons are located.

In case of fire shout to catch other people's attention.

P O N

Anyone can give first aid in case of an accident.

V1. Match the definitions of the word

1. precautiona action taken in order to prevent something dangerous from happening
ry measure

2. carelessnes poor attention to an activity, which results in harm or errors
s

3. welfare the health, comfort and well-being of a person or group

4. duty a responsibility or task that you have to do as part of your job

5. premises the buildings and land occupied by a business

6. to_cr?pe to deal effectively with a difficult situation
wit

VIII. Match the terms with their Russian equivalents

1. noise a. 3amuTa

2. protection b. HecuacTHbIC Criyyan
3. drowsiness C. SIIOBUTBIM

4. dust d. pucku

5. accidents €. COHJIMBOCTb

6. smoke f.  OuKM 3amUTHBIC
7. poisonous g. MbLIb

8. fumes h. mym

9. risks i. uyan

10. burns J. oxoru

11. goggles K. meim

1. 2 3. 4

n
o

/ g g 1 11.

IX. Match the terms with their definitions

1. precautionary measure a. aresponsibility or task that you have to do as part of
your job

2. carelessness b. to deal effectively with a difficult situation

3. welfare c. the buildings and land occupied by a business

4. duty d. poor attention to an activity, which results in harm or
errors

5. premises e. action taken in order to prevent something dangerous
from happening

6. to cope with f. the health, comfort and well-being of a person or
group

1. 2. 3. 4. 5. 6.

X. This is an example of safety rules established by the workers' safety. Read the text and
complete it with the words in the box




operate  tidy fire gloves concentration protection brush

X/
L X4

X/
°

X/
L X4
X/

°

X/
°

X/
L X4

MACHINERY

Be sure to understand how to operate every machine you are going to use.
Never use machinery when you are in a room alone.

Use all the required in the place of work.

Check that the safety devices are working. If they are not working, ask for them to be repaired
immediately.

Do not talk to anybody who is operating a machine. is important at all times.

Turn off the electricity before cleaning a machine.

1.
2.
3.

ok

TOOLS

“ Report any damage to the tools used at work. See that tools are correctly set.
DRESS

%+ Before starting work, wear protective clothing.

% Always wear safety glasses, and boots when using a machine.
WORKSHOP
% Keep the workshop , do not leave rubbish around and do not throw

cigarette ends
or ashes into the rubbish bin .
The area around machines must be kept clear to avoid falling.
Tools and protective clothing should be put away when not in use.
Clean machines after use with a not with your hands.
ACCIDENT PROCEDURES
% Make sure you know where to assemble in the event of stop
buttons are located and where the emergency
% Check where the fire extinguishers are in your workplace and how they work, in
order to be able to use them in case of fire.

¢+ Do not shout or run as this can lead to panic, and inform the supervisor immediately
if any accident occurs.

R/ X/ X/
LXK IR X g
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XI. Translate into Russian.
The average person finds it difficult to assess risks.
For this reason, work practices need to be regulated.

Examples of dangerous activities are: welding or grinding without goggles; working on a
construction site work without a hard hat; working in noisy factories, cabs, on airport
tarmacs and with outdoor machinery without protection; working in chemical areas
without protective clothing; smoking near hazardous substances.

Without regulation some employees will take risks.

Health and safety is a part of employment (labor) law.

It covers general matters such as: Occupational health accident prevention regulations
special regulations for hazardous occupations such as mining and building provisions
for risks such as poisons, dangerous machinery, dust, noise, vibration, and radiation the
full range of dangers arising from modern industrial processes, for example the
widespread use of chemicals.

X11. Read the text, translate it and answer the questions.

1. Why is it important to ensure a safe working environment?

2. Which law regulates workers' welfare in the United Kingdom?

3. What does the Act define?

4. What are the duties of employers?

5. Why is it important to provide employees with adequate training?

My Working Place



Attention must be paid to safety in order to ensure a safe working practice in factories.
Workers must be aware of the dangers and risks that exist all around them: two out of every three
industrial accidents are caused by individual carelessness.

In order to avoid or reduce accidents, both protective and precautionary measures must be
followed while working.

Each country has specific regulations concerning health and safety at work. For example,

The Health and Safety at Work Act 1974 is a UK Act of Parliament that establishes the
fundamental rules to enforce workplace health, safety and welfare within the United Kingdom.
The objectives of the Act are:

e to secure the health, safety and welfare of people at work;

e to protect people in the work place against risks to health or safety in connection to

their work activities;

e to control the keeping and use of dangerous substances;

e to control the emission of dangerous gases into the atmosphere.

The Act defines general duties of employers, employees, suppliers of goods and substances
for use at work, and people who manage and maintain work premises. In particular, every
employer has to ensure the health, safety and welfare at work of all the employees, visitors, the
general public and clients.

Employers have to ensure the absence of risk to health in connection with the use, handling
or storage of items and substances, as well as provide adequate facilities for a safe working
environment. It is also very important to provide employees with proper instructions and training
so that they will be able to cope with any problem that may occur at work.

Employees, on their part, should always behave responsibly at work and take care of
themselves and other people who may be affected by their actions. Moreover, they should
cooperate with employers to enable them to perform their duties or requirements under the Act.

XIII. Pacnonoscume smansvt nucbMeHHO20 nePeeooa 8 nPpaguIbHoll
nocneoosamenvbHocmu

BbljiesieHue JIOTHYECKUX YacTell opuruHasa. JleneHue Tekcra Ha 3aKOHYCHHBIE
CMBICJIOBBIE OTPE3KH - IPETIOKEHHUSI, a03alLlbl, TEPHUO/IBI.

YepHoBoii nepeBoj Tekcra. [TocnenoBarenbHas paboTa HaJl TOTHUECKH BBLICTEHHBIMU
YaCTAMU OpUTHHAaJIA._

IlepeBo/ 3aro10BKa

3HAKOMCTBO ¢ OPUTHHAJIOM. BHIMAaTEeThHOE YTCHHUE BCETO TEKCTA C HCIIOJIB30BAHUEM, T10
Mepe HaJoOHOCTH, pabOYMX UCTOUHUKOB MH(OPMAIIUU: CIOBape, CIPaBOYHUKOB, CTIeIUaTIbHON
JTUTEPATYPHI.

IloBTOpHOE (HEOTHOKPATHOE) YT€HHE OPUTHHAJIA, CBEPKA €TO C BBHITTOIHEHHBIM
MIEPEBOJIOM C TICJTbIO KOHTPOJIS TIPABHIILHOM TIepeIavdr COTCPIKAHMUS.

OxoHyaTe/bHOE PeIAKTHPOBAHHKE NEPEeBO/IA C BHECEHUEM MOIMPABOK.

XIV. Pacnonosicume ocHoéHble nPUHYUNBL AHHOMUPOGAHUA MEKCMA 6 NPAGUTLHO
nocneooeamenbHoOCmU

Cxatasi XapaKTepHCTHKa MaTepuaJa.

IIpeamerHas pyOpuka.

Kpurnyeckas oneHka nepBoMCTOYHHKA.

Tema.

BbixoaHble JaHHBIC HCTOYHUKA.

XV. Hcenpasvme ouwuodku 6 3asa61eHuu 0 npueme Ha padomy
Signature

Dear Sir,



Re: Your advertisement in «...» of...

I read in the issue of «...» that there is an opening in your company for an export specialist
with work experience in a machine-building plant. | suppose my qualifications meet these
requirements.

I worked for 3 years with die company «...» where I acquired special professional
knowledge. It is in this field that | developed good connections abroad, which I can use for your
enterprise. | have substantial knowledge in the following fields:

Besides, | know French and German and can hold talks in these languages.

Please notify me at my telephone number or in writing when | can have a job interview.

I am sure you will be satisfied with my work.

My desired salary is....

I can start immediately.

Yours faithfully,

XVI. Cocmasvme ouanoz u3 cnedyroumux peniuk

e Good morning, Miss Ivanova. So you applied for a job in our team. Am I right?

e Well, I left school at 17 and then for the next five years | studied at Nosov State Technical
University. | graduated the Department of economics with high honors and was qualified
as a manager of enterprise. And after that | did a one-year computer course.

o That's good. I'd like to know a bit more about you. Probably you could tell us about your
education first.

o Unfortunately no.

e Well. Your education sounds great, Miss lvanova. And have you got any experience? Have
you worked before?

e OK. That’s enough I think. Well, Miss Ivanova. Thank you very much. [ am pleased to talk
to you and we shall inform you about the result of our interview in a few days. Good-bye.

o | see. Do you mind business trips? And are you fluent in English or German?

o Well... I start my work on time. I learn rather quickly. I am friendly and I am able to work
under pressure in a busy company.

e Very good. Can you tell me about your good points then?

o Oh, foreign languages are my favorites. We did English at the University and | use it when
| travel.

e Yes, I did. I sent my resume for a position of a manager.

XVII. Hanuwiume annomauyuio kK npogheccuonaibHo-0pueHmupoeanHomy neKkcny

SCIENCE, ENGINEERING, AND TECHNOLOGY

Science is the study of phenomena. Its aim is to discover relations among elements of the
phenomenal world by applying different scientific methods, while technologies are not always
products of science, because they have to satisfy requirements of society such as usability and
safety.

Engineering is the process of designing and making tools and systems to exploit natural
phenomena for practical human means, often (but not always) using results and techniques from
science. To achieve some practical result, technology may touch on many fields of knowledge, for
example, scientific, engineering, mathematical, linguistic, and historical knowledge.

Technology is often a consequence of science and engineering — although technology as a
human activity precedes the two fields. For example, science might study the flow of electrons in
electrical conductors, by using already-existing tools and knowledge.

This new-found knowledge may then be used by engineers to create new tools and machines,
such as semiconductors, computers, and other forms of advanced technology. In this sense,
scientists and engineers may both be considered technologists; the three fields are often considered
as one for the purposes of research and reference. The exact relations between science and
technology in particular have been debated by scientists, historians, and policymakers in the late
20th century. Before World War 11, for example, in the United States it was widely considered that



technology was simply "applied science” and to fund basic science was to reap technological
results in due time. The support of this philosophy could be found in the USA postwar treaty on
science policy: Science-The Endless Frontier: "New products, new industries require continuous
additions to knowledge of the laws of nature... This essential new knowledge can be obtained only
through basic scientific research.” In the late-1960s, however, this view came under direct attack,
because most analysts denied the model that technology simply is a result of scientific research.

Hemenxmuii 361K
Grammatikfahigkeiten

1. Friher .... die Menschen Hauser aus Stein.
1) bauen
2) gebaut
3) bauten

2. Holz... ein Baumaterial.
1) seid
2) ist
3) sind

3. Dieses Werk .... Baumaschinen.
1) liefert
2) liefern
3) geliefert

4. Der Ziegel ....aus Lehm oder Kalk mit Quarzsand geformt.
1) werde
2) wird
3) werden

o

Der Ziegel .... im Bauwesen eine verbreitete Anwendung .
1) findet
2) gefunden
3) finden

6. Die wichtigsten Baustoffe ... Ziegel, Beton, Eisenbeton, Holz, Zement, Kalk, Glas, und
andere.
1) ist
2) bist
3) sind
7. Wir wissen, .... er sich fiir Chemie interessiert.
1) wo
2) dass
3) weil

8. ....die Verkehrsampeln rotes Licht zeigen, gehen die FuBgénger nicht {iber die Straf3e.
1) wenn
2) bevor
3) solange

9. Ich weilB nicht, .... man dieses Wort ins Russische iibersetzt.
1) ob



10.

11.

12.

13.

14.

15.

16.

17.

18.

19..

2) wie
3) was

....wir die Pole eines Elements durch einen Draht verbinden, so entsteht ein
elektrischer Strom.

1) wenn

2) falls

3) nachdem

Er fragte mich, .... ich den Text ohne Worterbuch verstehen kann.
1) dass
2) wann
3) ob

Die zu erfiillende Arbeit ist sehr wichtig.
1) BeinonHeHHas pabOTa OYEHb BaXKHA.
2) Beinosnnsemas paboTa OuYeHb BaKHA.
3) PaboTta, KOTOPYIO BBINOIHUIIN, OYCHb BaXKHA.

Das zu priifende Werkstiick wird auf den Priiftisch aufgelegt.
1) HcnobiTaHHBINA 00pa3ell MOJ0KUIN Ha HCIBITATEIBHBINA CTOJI.
2) Tlomnexamuii HCIIBITAHUIO 00pa3el], HOJOKHUIM Ha UCIBITATEIbHBII CTOJI.
3) Oo0pa3sel, KOTOPbIi UCTIBITANIH, TOJOKHUIH Ha UCTIBITATEIBHBIN CTOJI.

Das zu l6sende Problem ist von grofler Bedeutung.
1) Pemennas npoGiieMa UMeET OOJBIIOE 3HAYCHHE.
2) TlpobGiiema, KOTOPYIO PEIINIIN, UMEET OOJIbIIOE 3HAYCHHUE.
3) Ilpobiema, momiexaiias pelIeHuI0, UMeeT OOJIBILIOE 3HAUCHHUE.

Man kann eine Fremdsprache nicht beherrschen, ohne sie systematisch zu studieren.
1) Henbssa OBJIAIETH HHOCTPAaHHBIM A3BIKOM, HC U3y4Yas €ro CUCTEMAaTUYCCKU.
2) OBJ'Ia,[[eTB HHOCTpPAHHBIM S3BIKOM HCJIB3, €CJIN HC U3YUATh Cro
CUCTEMATHUYCCKU.
3) Henb3s OBJIAACTb HHOCTPAaHHBIM A3BIKOM, €CJIM HC U3YUaTb CUCTECMATUYCCKH.

Sibirien, dessen Reichtiimer grof} sind, liegt in Asien.
1) CwuOups, borarcTBa KOTOPOW OPOMHBI, HAXOATCS B A3HU.
2) Cubupb HaxoauTcs B A3um u e€ OorarcTBa OTPOMHBIL.
3) Cubupsb pacnojoxeHa B A3Ud ¥ UMEET OTPOMHBIE OOraTCTBa.

Ich ... viel in meiner Wohnung.
1) verdndern
2) veranderte
3) verdndert

In unserer Stadt ....neue Hauser.
1) entstand
2) entstehen
3) entsteht

Glas ... ein modernes Baumaterial.
1) ist
2) sind



3) bist

20. Hauptsichlich ... die Plaste als Ausbau - und Ausstattungsmaterial gebraucht.
1) werden
2) werde
3) werdet



Moderne Technologien

1. Lesen den Text und finden Sie die Bedeutung der folgenden Worter

JICUCTBYIOILIHIA;

CTUMYJIMPOBAHHOC U3JIYYCHUC,

TOHKA,

OTJAaBaTh NPEANOYTCHUE,

IMOXXWHATh JIaBPEI,

KAaCCOBBIY ammapar

Als am Morgen des 16. Mai 1960 Theodore Maiman und sein Assistent, Charles Asawa,
einen verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchteten, machten sie eine
bahnbrechende Entdeckung. Der zwei Zentimeter lange Rubinstab emittierte im Takt der
Blitzlampe helle rote Lichtpulse. Maiman wusste sofort, was das zu bedeuten hatte: Er hatte den
ersten funktionsfahigen Laser gebaut, jene Lichtquelle, die von der Medizin iiber die
Telekommunikation bis zur Unterhaltungselektronik alle Lebensbereiche erobert hat.

Die Erfindung des Lasers lag schon lange in der Luft. Eine wichtige Voraussetzung hatte
Albert Einstein bereits 1917 geschaffen. Nach 1945 konzentrierte man sich — vor allem in den
Vereinigten Staaten und der Sowjetunion — auf die Erzeugung und Verstarkung von Strahlung im
Mikrometerbereich. Im Jahr 1951 entwickelte der Physiker Charles Townes an der Columbia
University in New York eine Apparatur, mit der sich Mikrowellen erzeugen und verstérken lieBen.
Townes hatte mit seinem Mikrowellen-Verstarker die Idee Einsteins von der stimulierten
Emission verwirklicht. Er nannte seine Apparatur deshalb kurz ,,Maser*, ein Akronym fiir
Microwave Amplification by Stimulated Emission of Radiation. Der Erfindung folgte schon bald
der Wunsch, einen Maser auch fiir infrarotes und sichtbares Licht zu entwickeln. Der Name des
Apparates — ,,Light Amplification by Stimulated Emission of Radiation®, kurz Laser — war
bereits klar, noch bevor im Dezember 1958 Townes ein entsprechendes Konzept fiir den Laser
erfand.

In der Sowjetunion arbeiteten fast zur gleichen Zeit die Physiker Aleksandr Prochorow und
Nikolaj Bassow am Lebedew Institut fiir Physik in Moskau ebenfalls daran, das Prinzip des
Masers auf den optischen Bereich zu iibertragen. Der Wettlauf um den Bau des ersten Lasers, an
dem sich viele renommierte Institute und Firmen beteiligten, hatte begonnen. Zunéchst galt es ein
Medium zu finden, das fiir die stimulierte Emission von Lichtwellen geeignet war. Viele
favorisierten ein Gas aus Atomen. Theodore Maiman setzte dagegen auf den Festkorper Rubin —
ein Material, das viele Forscher fiir ungeeignet hielten. Ungeachtet vieler Riickschlédge, hielt
Maiman an dem Material fest. Wissend, dass ihm seine Konkurrenten im eigenen Land und in
Russland dicht auf den Fersen waren, fasste Maiman seine Arbeitsergebnisse hastig zusammen
und reichte sie bei den renommierten ,,Physical Review Letters“ ein. Doch dort lehnte man die
Veroffentlichung ab. Maiman lie sich nicht entmutigen. Er versuchte es anschlieBend bei
»Nature®, wo sein Artikel schlieBlich am 6. August 1960 erschien. Charles Townes sagte spéter,
dass es der wichtigste Artikel gewesen sei, der im letzten Jahrhundert in ,,Nature* erschienen war.
Doch die Lorbeeren fiir den Erfolg ernteten wie so oft andere. Im Jahr 1964 wurde die Erfindung
des Masers und des Lasers mit dem Nobelpreis ausgezeichnet. Zu den Geehrten gehorten Townes
und die Russen Prochorow und Bassow. Maiman, der sich inzwischen selbstindig gemacht hatte,
ging leer aus.

Uber die Griinde wird noch immer spekuliert. Erst viele Jahre spiter wurde Maimans
Leistung anerkannt und vielfach geehrt. Noch 1960 entwickelten die Forscher in Murray Hill
einen Laser, der erstmals kontinuierliche rote und infrarote Strahlung aussandte. Die Energie
wurde durch eine elektrische Entladung erzeugt, das Lasermedium war ein Gasgemisch aus
Helium und Neon. Wenig spéater bauten Forscher den Stickstoff- und den Kohlendioxidlaser. Im
Jahr 1962 schuf Robert Hall von General Electric (New York) die erste Laserdiode. Es war ein
Festkorperlaser, der aus dem Halbleiter bestand und Licht im nahen Infraroten emittierte. Die




Halbleiterlaser begannen, nach dem man die Kinderkrankheiten beseitigt hatte, in den siebziger
Jahren den Markt zu erobern. Sie bilden heutzutage das Herzstiick eines jeden CDund
DVD-Spielers sowie jeder modernen Registrierkasse. Ob in der Unterhaltungsindustrie,
Telekommunikation, Chirurgie, Industrieproduktion oder in der Messtechnik — die Anwendungen
des Lasers sind heutzutage so vielfiltig wie die verschiedenen Lasertypen, die auf dem Markt sind.
Wihrend der kleinste Laser diinner ist als ein menschliches Haar, fiillen die leistungsfahigsten
Lasergerite ganze Hallen.

Attosekundenlaser erzeugen mittlerweile Lichtpulse, die weniger als eine Billionstel
Sekunde dauern. Damit lassen sich die extrem schnellen Vorginge in den Elektronenhiillen der
Atome verfolgen. Intensive Dauerstrichlaser vermessen — vom Boden oder vom Flugzeug aus —
die chemischen Vorgénge in der Atmosphére. Die Liste lie sich noch beliebig weiterfiihren.
Keiner von den Laserpionieren hatte wohl eine Vorstellung von dem, welche
Anwendungsmoglichkeiten sich fiir den Laser erdffnen sollten. Im Jahr 1960 galt der Laser noch
als Losung eines Problems, das noch zu suchen sei. Fiinfzig Jahre spiter gibt es fast keine
technische und wissenschaftliche Fragestellung mehr, die der Laser nicht beantworten konnte.

2. Finden Sie russische Aquivalente zu folgenden technischen Begriffen.

1. die Blitzlampe a) MOBBIIIIEHUE MEXaHUYECKOH MPOYHOCTH;
YIIPOYHEHHE

2. die Lichtquelle b) TBEPJI0€ TEIIO

3. die Verstirkung C) (OTOBCIIBIIIIKA, IMITYJIbCHAS JIAMIIA

4, der Festkorper d) HCTOYHHK CBETA

5. elektrische e) uH(paKpacHbIe JIyud; UHPpPAKpacHAs YaCTh
Entladung CIEKTpa

6. das Infrarot f) SIBJICHUC

7. der Halbleiter 9) CBETOBAs BOJIHA

8. der Vorgang h) AIIEKTPUYECKHUHA paspsiz

9. die Lichtwelle i) MIOJTYTTPOBOTHUK

1. 2. 3. 4. 5. 6. 7. 8. 9.

3. Sind folgende Aussagen richtig oder falsch?Korrigieren Sie die falschen Siitze und
machen Sie den Berichten.

R AUSSAGEN
/F

10. Theodore Maiman hatte den ersten funktionsfdhigen Laser gebaut, indem er
einen verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchtete

11. Mit der Erfindung des Lasers beschéftigten sich zur gleichen Zeit die
Gelehrten in den USA und in Russland.

12. Die Apparatur fiir infrarotes und sichtbares Licht wurde Maser genannt.

13. Als Medium fiir die stimulierte Emission von Lichtwellen wihlte Maiman ein
Gas aus Atomen.

14. Wegen seiner Konkurrenten lieB Maiman seine Arbeitsergebnisse moglichst
schnell veroffentlichen.

15. 1964 wurde Maiman fiir die Erfindung des Masers und des Lasers mit dem
Nobelpreis ausgezeichnet.

16. In den 70er Jahren begann der Laser seinen Siegeszug.

17. Heutzutage konnen mit dem Laser fast alle technischen und wissenschaftlichen
Probleme gelost werden.

4.Ubersetzen Sie die Satze ins Russische




1.Viele favorisierten ein Gas aus Atomen. Theodore Maiman setzte dagegen auf den
Festkorper Rubin — ein Material, das viele Forscher fiir ungeeignet hielten. Ungeachtet vieler
Riickschlédge, hielt Maiman an dem Material fest.

2.Wissend, dass ihm seine Konkurrenten im eigenen Land und in Russland dicht auf den
Fersen waren, fasste Maiman seine Arbeitsergebnisse hastig zusammen und reichte sie bei den

renommierten ,,Physical Review Letters* ein.

3.Maiman lieB3 sich nicht entmutigen. Er versuchte es anschlieBend bei ,,Nature®, wo sein
Artikel schlieSlich am 6. August 1960 erschien.

5. Ergiinzen Sie die Siitze entsprechend dem Inhalt des Textes.

1. Im Jahr 1951 entwickelte der Physiker Charles Townes eine Apparatur,

. Townes nannte seine Apparatur kurz
. Die sowjetischen Wissenschaftler arbeiteten daran,
. Das Material, an dem Maiman festhielt, war

. Maiman fasste seine Arbeitsergebnisse zusammen und
. Im Jahr 1964 wurden mit dem Nobelpreis ausgezelchnet

. 1960 entwickelten die Forscher einen Laser, der

. Die Anwendungen des Lasers sind heutzutage so vielfdltig wie

10. Heutzutage gibt es fast keine technische und wissenschaftliche Fragestellung die

O 00 ~NO Ol W

6. Pacnonoscume smansvt NUCbMEHHO20 NEPEEOOA 6 NPABUILHOIL NOCNE006AMeNbHOCIU

Bbuies1eHHe JIOTHYECKUX YacTeli opuruHaa. JleneHue TeKcra Ha 3aKOHYEHHbIE
CMBICJIOBBIE OTPE3KH - MPEJIOKEHHs, a03allbl, IEPUO/IbI.

YepHoBoii nepeBoj Tekcrta. [locnenoBarenbHast padoTa HaJl JOTMUECKU BbLAEIEHHBIMU
4acTAMU OpUTHHAJIA._

IlepeBoa 3aro/10BKa

3HAKOMCTBO ¢ OPUIHHAJIOM. BHUMAaTEnpHOE YTEHNE BCETO TEKCTA C UCIIOJIb30BAaHUEM, I10
Mepe HaoOHOCTH, paboYnX UCTOUHUKOB MH(OpPMAIIUU: CIOBapei, CIPaBOYHUKOB, CIIEUaTbHON
JIUTEPATYPHL.

IloBTOpHOE (HEOJTHOKPATHOE) YTeHHe OPUTMHAJIA, CBEPKA €T0 C BBIITOJIHEHHBIM
NIEPEBOJIOM C LIEJIBIO KOHTPOJIS IPAaBUIIbHOM IIEpelauy COAEPIKAHMUS.

OxoHYaTeJbHOE PeAaKTHPOBAHKE NTEPEBO/1A C BHECEHUEM TONPABOK.

7. Pacnonoscume 0CHOGHblEe NPUHWUNBL AHHOMUPOSAHUA MEKCMA 6 NPABUTbHOIL
nocneoosamenvbHOCmuU.

Cxarast XapakTepuCTHKa MaTepHaa.

[MpenmerHas pyOpuka.

Kputnueckas oneHKa MepBOMCTOYHUKA.

Tema.

BbIxoiHbIe TaHHBIE HCTOUYHHUKA.

8. Hcnpasbme omudKu 6 3aa61€HUU 0 npUeme Ha padomy.

Mein Gehaltswunsch:...

Frithestmoglicher Eintritt ....

Sehr geehrter Herr...,

unter Bezugnahme auf Thre o.g. Anzeige mochte ich mich bei Ihnen als Exportkaufmann mit
Erfahrungen im Maschinenbauvertrieb bewerben. Durch meine dreijdhrige Tatigkeit in der Firma
«...» habe ich spezielle Branchenkenntnisse gewonnen und verfiige iiber gute Verbindungen im
Ausland, die ich fiir Ihr Unternehmen nutzbar machen kann.



Dariiber hinaus verfiige Ich iiber Fachkenntnisse auf den Gebieten:
Die englische und franzésische Sprache beherrsche ich verhandlungssicher.
Sollte meine Bewerbung fiir Sie von Interesse sein, stehe ich Thnen unter meiner privaten
Telefonnummer zur Absprache eines Bewerbungsgesprichstermins zur Verfiigung.
Mit freundlichen Griilen
Unterschrift
Marktforschung
Absatzplanung
Marketing
Werbung
Erfolgskontrolle
9. Cocmasvme ouanoz u3 ciedyromux penuk.
— Womit begriinden sie die Anderung des Liefertermins? — Dariiber schreiben sie nichts.
— Worum bitten sie uns noch? — Sie bitten um eine Verschiebung der Zahlungen.
— Welche Griinde gibt es dafiir?
— Schicken Sie uns bitte Ersatzteile fiir [hren Traktor. — Die Ersatzteile dafiir bekommen Sie
im nichsten Monat.
— Wodurch erkliren Sie den Misserfolg der letzten Versuchsreihe? Darauf haben wir im
Moment noch keine Antwort.
— Sind Sie auch gegen unseren Vorschlag? — Nein, ich bin dafiir.

10. Hanuwiume annomayuio K npogheccuonanbHo-opueHmuposaHHoMy meKcmy.

Geschichte der Transportmittel

Moderne Transportmittel wie Autos oder Flugzeuge lassen uns glauben, Mobilitdt wére eine
Erscheinung der Neuzeit. Doch auch fiir die Menschen des Mittelalters gehorte Beweglichkeit und
Flexibilitdt zum Alltag. Es sind vor allem die modernen Transportmittel, also Auto, Eisenbahn und
Flugzeug, die wir mit den Begriffen Mobilitdt und Flexibilitdt verbinden. Sich jederzeit von einem
Ort zum anderen bewegen zu kdnnen, gilt heute als notwendige Voraussetzung fiir ein
angenehmes Leben in Wohlstand. Doch was viele Menschen fiir ein Phanomen der Gegenwart
halten, ist liberhaupt nichts Neues. Zu allen Zeiten haben sich Menschen freiwillig oder
notgedrungen auf den Weg gemacht, auf der Suche nach einem besseren Leben oder auf der Flucht
vor einem schlimmeren. Die Geschichte der Transportmittel und Transportfahrzeuge ist fast so
lang wie die Geschichte der Menschheit. Seit den Menschen anfing logisch zu denken, musste er
Losungen finden Dinge zu transportieren. Der einzige Unterschied zwischen Frither und heute lag
in der Art der zu transportierenden Giiter. Transportmittel der friithen Geschichte waren einfache
Korbe und Gefédpe. Erst viel spéter, mit der Erfindung des Rades entstanden die ersten
Transportmittel als Transportfahrzeuge. VVon nun an war der Mensch in der Lage zum Beispiel ein
leichtes Transportfahrzeug wie Handkarren zu bauen und zu nutzen. Ab diesem Moment
entwickelten sich die Transportmittel und Transportfahrzeuge zunéchst nur langsam. Nachdem
zum Beispiel die Transportmittel im 15. Jahrhundert immer noch vorwiegend von Pferden,
Ochsen oder Personen gezogen wurden, kam mit der Erfindung der Dampfmaschine der Start in
die nichste revolutiondre Entwicklung in Sachen Transport. Ein weiters Highlight der
Entwicklung kam mit dem Einsatz von Verbrennungsmotoren. Aus unserem heutigen Leben
sind Transportfahrzeuge nicht mehr wegzudenken. Jeder nutzt sie und kommt ohne ihren Einsatz
nicht aus. Ganze Industriezweige leben ausschlieflich von der Herstellung von Transportmittel
wie PKW und LKW. Héndler bieten Fahrzeuge und Transportmittel zum Kauf und Verkauf an.
Transportmittel sind inzwischen auf die verschiedensten Anspriiche hoch spezialisiert

IMPUJIOKEHUE 3



MeTtoauyeckue yKazaHusi 110 OpraHu3anuy ayANTOPHOM ¥ BHEAayANTOPHOH padoThI
MeTtoauyeckue yKkazaHusi 110 CAMOCTOSITEIbLHON padoTe 00y4arommxcst

CornacHo yueOHOMY M1aHy 00beM Bartieli camocTosTenbHOM paboThl COCTABISIET HE MEHEE
50 % ot 0011Iero KOJIMYeCTBa YaCOB, OTBEJCHHOTO Ha JIUCIUILIMHY, YTO CIIOCOOCTBYET OoJiee
rIyOOKOMY YCBOCHUIO U3y4aeMOro Kypca, (pOpMUPOBAHUIO HABBIKOB MCCIIE0BATEIBCKOM paOOThI
Y YMCHHIO IPUMEHSTh TCOPETHUECKUE 3HAHUS HA MTPAKTHKE.

Bunbr camocTosTenbHON pabOoTHI:

*BBITIOJTHCHHUE TEKYIIUX JIOMAIIHUX 3aIaHui (YIIPasKHEHHMsI, TOJrOTOBKA YTCHUS U aHAIIU3
COZICPKaHMS TEKCTOB IS TAJIbHEHUIIIETO 00CYKICHUS Ha 3aHATHSX U T.11.);

*paboTa ¢ TecTaMH U BOIIPOCAMH IS CAMOIIPOBEPKH;

*IIOMCK 1 00paboTKa HH(POPMALIUHU C UCHIOIB30BAHNEM HH(OPMAITHOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHH;

Pe3ynbTaThl cCaMOCTOSTEIBHOM paOOThI KOHTPOJIUPYIOTCS TPENOAaBaTEeICM H YUUTHIBAIOTCS
IPU aTTeCTalny (3aueT, Fk3aMeH). KOHTpOosib MpoBOIUTCs B (hOpME TECTHPOBAHUS, OIIPOCOB,
HPOBEPKH MUCbMEHHBIX KOHTPOJIBHBIX PadOT | T.1.

. CocTaBjienue pe3ome

Pestome urpaer orpoMHyo poib. X0poIIo COCTaBICHHOE PE3IOME JJOIDKHO JIaBaTh MOJHOE
npezcTaBieHrue o Bamem o0pa3oBaHIH, TPYIOBOM OIBITE M KAYECTBAX, YTOOBI MOTCHINAIBHBINA
pabotomarens (employer) mor cyauth o Bamieit kBanudukarmu. OT 4€TKOCTH U
UH(POPMATHBHOCTHU PE3IOME BO MHOTOM 3aBUCAT Baiy manchl ObITh IPUHATHIM Ha PabOTy WIIH
y4€0y. HacTo BMecTO ciioBa “resume” (pestome) ucnomnb3yrot abopesuarypy CV (Curriculum
Vitae), 4To B epeBO/Ie C JAThIHU 03HAYACT «XOJI )KU3HUY.

Pe3rome 00BIYHO COCTOUT M3 CIEAYIOIINX OCHOBHBIX YacTeH:
1. Jlmunas uadopmanus / Personal information
HanwmuTe oaHOCTBIO CBOE MM M (DaMIITHIO, YKaXKUTE ajipec, TeredoH (C KOAOM CTpaHbI v
ropoa), 3JeKTPOHHYIO MOUTY.
3anomuuTe: B Poccuu nms numryt B popmare gpamunus + umsa + omuecmeo (eciu
umeemcsi), a B aHTJIOTOBOPSILIIMX CTpaHaX — CHayasla UMsl, IOTOM MEpBYIO OYKBY OTUeCTBa (€ciIu
umeeTcs) U GaMuIIHIo.

2. Hean / Objective
31ech clieyeT yKa3aTh HE TOJIBKO JKEIaeMyI0 TO/KHOCTD, HO M OOBSICHUTD B OJTHOM-BYX
HpeIIoKEHHUX, modyeMy Bl — Hanbosee moaxoasias KaHauaaTypa.

3. Oo6paszosanue / Education
Hanummre, kakoe (kakue) yueOHoe 3aBe/ieHre Bbl OKOHUHMITH, IPH 3TOM COKPAIIATh €ro
Ha3BaHWEC HE IIPUHATO. Taxxe YKaXXUTE q)aKy.]'H)TeT / HHCTUTYT, CICHHUAJIBHOCTDb, MECALl U TOJ
OKOHYAHHMS M CPEJHUI OayuT aTTecTaTa.

4. OmnbiT padotsl / Work Experience uwimm Employment
B sTOM myHKTE IPUHSATO yKa3bIBaTh HE OoJiee TPEX MOCIeTHUX MecT padoThl. Ha3Banue
OpTraHU3aIfH, CBOIO JOJDKHOCTH U MOApa3/ieieHne, B KOTOpoM BbI paboTany, Hy>)KHO MHCATh
MOJTHOCTHI0. TakKe yKa)KUTe CBOU OCHOBHBIC JIOJDKHOCTHBIE O0S3aHHOCTH.

5. CneunmnaiabHbie HaBbIKH / Special skills
B nannom paszene HeoOXOAUMO YKa3aTh:
v YPOBEHBb KOMITBIOTEPHOU TPAMOTHOCTH;



v 3HAHUC MHOCTPAHHLBIX SA3BIKOB U UX YPOBCHbD,

v’ OIBIT BOMHCKOMU CITYKOBI (€CII €CTh) M UMEET JIH OH OTHOLIEHHUE K
npezrnonaraeMoi padore;

v HaIM4ue BOAUTEIBbCKHUX MPAB M OIBITA BOXKICHHUSL.

6. Pexomennamum / References
Kak npaBuiio, cieayeT npeaocTaBuTh MUHUMYM JB€ pekoMeHaanuu. OHU JOJKHBI OBITh OT
HAYaIbHUKOB, a HE OT Kosuier. Hy)kKHO yka3aTh KOHKPETHBIX JIFOJICH, KOTOpble MOTYT Bac
PEKOMEHI0BaTh, MOJTHOCTHIO HAITMCAB MX UMS, IOJKHOCTh, MECTO pa0OTHI i KOHTAKTHYIO
nHpopMaIuto.

Oo0pa3sen cocTaBjieHUs pe3l0Me HA  AHTJIMICKOM fI3bIKe
Ha oondxcnocmv mapkemun206020 HavanvHuxa

IRINA D. SMIRNOVA

37/2 — 378 Obychnaya St., St.-Perersburg

Tel. (home): + 7(095) 000-0000

Tel. (mobile): + 7 000-000-0000

E-mail: unknown@com.ru

OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy
team player capable of individual initiative with contribute to the efficiency and profitability of the
company.

EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).

WORK EXPERIENCE:

June, 1998 — present

Procter & Gamble, Junior Marketing Manager, Cosmetics department:

v' register clients’ orders on the data base;
v' analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.

September, 1995 — June, 1998

Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.

Area of work: During my work for Milling Ltd | developed advertising profile for the
company, created its corporate web site and conducted constant analysis of relevant markets in
Russia.

SPECIAL SKILLS:

Languages: Russian — Mother tongue, English — fluent at the Advanced level, French —
fluent at the International level.

Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw,
HTML.

Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.

REFERENCES: Available upon request.

OOpa3sen cocTaB/ieHHs Pe3l0Me HA HEeMELKOM si3bIKe
Lebenslauf


mailto:unknown@com.ru

Personliche Daten

Name: lwan Iwanov
Geburtsdatum: 16.02.1979
Geburtsort: Rostov
Staatsangehdrigkeit: Russische Foderation
Schulbildung

01.09.86 — 25.05.94  Allgemeinbildende Schule Ne 3 der Stadt Rostov
01.09.94 — 25.05.96  Allgemeinbildende Schule Ne 4 der Stadt Rostov

Studienzeiten

01.09.97 — 25.05.02 Studium an der Staatlichen Medizinischen Universitit zu Rostov.
Studiengang: Zahnmedizin.

Praktische Erfahrungen

03.07.2004 — bis jetzt Berufstatigkeit als Zahnarzt in der stidtischen Klinik Nr.14 der
Stadt Rostov

Sprachen Russisch Muttersprache
Englisch Fortgeschrittenenkenntnisse
05.12.2010, Unterschrift

OO0pa3en 1es1eBOro pe3roMe Ha (PPAHIY3CKOM SI3bIKE

IVANOVA Anna

12 rue Lénine

420047 Kazan

Russie

13/8/1991

+7 917 XXX XX XX

olga@jobijoba.com

CANDIDATURE POUR LE MASTER 1 LAEI SORBONNE-NOUVELLE

EXPERIENCES

Secrétaire bilingue

(Stage)

Chambre de commerce et de I'industrie

février 2013 - mars 2013 - Kazan (Russie)

- traitement administratif de dossiers

- réception des visiteurs et des appels téléphoniques

- planification des rendez-vous,

- enregistrement et gestion du courrier

- traduction ponctuelle

FORMATIONS

Langues étrangeres (anglais/frangais)

septembre 2009 juin 2014

Master - Université linguistique d’Etat de Nijni Novgorod Dobrolubov - Nijni Novgorod
(Russie)

Maticres principales : linguistique, civilisation, communication interculturelle

Diplome de fin d'études secondaires générales
septembre 1999 juin 2009



Niveau Bac - Ecole secondaire de Nijni Novgorod - Nijni Novgorod (Russie)

COMPETENCES
Pack Office
Adobe Photoshop
Adobe InDesign
SDL Trados

COMPETENCES LINGUISTIQUES
Russe - maternel

Frangais - courant

Anglais - courant

Allemand - scolaire

CERTIFICATIONS
DALF (Nlveau C1) - janvier 2014
TOEFL 90/120 - avril 2013

CENTRES D'INTERET
Piano (diplome du conservatoire) - Natation (Brevet de natation100 métres en brasse)

Pe31oMe siBsieTCst 4acThIO MpoOIECca YCTPOMCTBA Ha paboTy. Pe3toMe u conmpoBoauTEIHOE
MUCHMO SBIISIOTCS MOJIE3HBIMU B TIpoIiecce OM3HEC - KOMMYHHUKAIIUU TIepe]] HHTEPBBIO C
MIPEIIoJIaraeMbIM pabOTOAATEIICM.

Pe3tome He TOMKHO OBITH CIUIIKOM JTHHHBIM, TOJKHO OBITH XOPOIIO MPOAYMaHHBIM, HE
JIOJDKHO COJIeP KaTh JIMIITHUX JIeTaJIeH.

Pe3tome MOXKeT OBITh XPOHOJIOTHYECKHUM, 11€JIeBBIM, ()YHKITHOHATBHBIM WU
KOMOWHHpPOBaHHBIM. J[1000€ pe3tome, Kak MPaBUilo, COCTOUT U3 CICAYIOUIUX Pa3eiiOB:

AHKeTHbIE JaHHbI€e — TIOJTHOE UMS, aipec, HOMep TeredoHa.

@DopMyJIHPOBKA — YKA3bIBAETCS 11ETh JAHHOTO 3asBJICHHUS.

OOpa3oBaHue — yka3bIBa€TCs HAMMEHOBAHNE M MECTOIOJIOKEHUE IITIKOJI U YHUBEPCUTETOB,
I7I€ BBl YYHIJIUCh U COOTBETCTBYIOIIUE AAaThl. Y Ka3bIBACTCS KBATU(PUKALIHS, KOTOPYIO BBI
MOJTYYMJIH TTOCJIe OKOHYAHUSI 0O0yUeHUSI.

IIpodeccnonanbHas NOATOTOBKA — NEPEUUCIIIOTCS BCE BUJBI padOT U TOJKHOCTEN —
OCHOBHBIX U TI0O COBMECTUTEJILCTBY, M 00IIIECTBEHHAsI paboTa. YKa3bIBaeTCs HANMEHOBAaHUE U
MECTOTIOJIOKEHUE OPraHU3alluu, JaTa paboThl, JOHKHOCTh U KPAaTKOE OMMCaHUEe 00sI3aHHOCTEH.
OOBIYHO B XPOHOJOTUYECKOM TOPSIKE, HAUWHAS C TIOCIIETHEH.

IIpakTUYeckunii ONBIT — MEPEYUCISIOTCS YMEHUS, HAITPUMED, BOXKICHHUE aBTOMOOWIIS,
WHOCTPaHHbBIE S3BIKM C YPOBHEM BIIQJICHUS, yMEHUE Pab0TaTh C KOMIBIOTEPOM H T.1.

JInuHble HHTEPeEChl — 0OBIYHO UHTEPECYIOTCSI OPTaHU3aTOPCKUMH CIIOCOOHOCTSIMU U
CIIOCOOHOCTSIMU paboTaTh B KOMaH IE.

PexoMenaaTenu — nmeHa, agpeca, TeeoHbl 2X JT0IeH, KOTOpbIe MOTJIH OB 1aTh
PEKOMEHJIAIMU U C KOTOPBIMH HAJI0 IOTOBOPUTHCA 3apaHee.

Pestome He nomKHO OBITH AnMHHEE 1-2 cTpanuil. ConmpoBOAUTENBHOE MUCHMO OTIIPABIISCTCS
BMECTE C pe3toMe. Y CHENIHOe MUCbMO PENIaeT 3 3aJauu:

e TIPUBJICKACT BHUMAHHUE,

e yOeXIaeT, 4YTO MPETEHACHT SBIISACTCS OIXO SN KaHIUIATYPOH AJIsl 3aHUMaeMOM
JIOJI>KHOCTH;

e  BBI3BIBACT JKEJIAHHE NMPUTTACUTH Ha coOeceI0BaHue.

1l. Hamucauue cONpoOBOAUTEILHOI0 MUCHhMA




BaMm Heo6xomuMo HamucaTh MUCHMO O MpUEME Ha padoTy Ha aHTIIMHCKOM si3bike? Takoe
IUCbMO Ha3bIBACTCS COMPOBOAUTENBHBIM MCHbMOM pe3toMe. COpoBOIUTENBLHOE TUCEMO U
pe3toMe — 3TO T€ JBa JIOKYMEHTA, KOTOPBIE BbI JIOJIKHBI [IEpPECIaTh B OTAE] KaJpOB KOMIIAHUH,
€CJIM XOTUTE YCTPOUTHCS Ha paboTy B Hee.

Pestome — 310 Bamma nenoBast Ouorpadusi, KOTopast OMMMCHIBAET BCE BEXHU BAIIETO
KU3HEHHOTO IyTH, KOTOPBIE TaK WM MHAY€e CBSA3aHBI C BAlllUM JIEJIOBBIM OIBITOM: 00pa3oBaHuUE,
TPYZAOBasi IeATENbHOCTh, HABBIKH, JOCTIKEHHS... HO 0 cocTaBnennn 3(p(heKTHBHOTO PE3IOME BbI
y3HaJIU U3 KOHTposibHOU Ne 1, a celfyac — 0 cOnpoOBOAUTENBHOM MUChME (TUCbME O IIPUEME Ha
pabory).

ConpoBoAUTENbHOE MMCHMO Ha aHTTIMHCKOM SI3bIKE JJOJDKHO IMTPOCTUMYJIUPOBATh
MOTEHIIMATBHOTO paboTOAaTEsI IPUTIACHTD BAaC Ha coOeceIoBaHNe, HA KOTOPOM OYJIET pemiaThCs
BOIIPOC O IIpHUeMe Bac Ha paboTy. Hajgo mOMHUTB, 4TO Ha XOPOIy0 paboTy BCera NpeTeH1yeT
MHOXecTBO Jtozieid. 1 yxxe Ha sTame or6opa pestome OyaeT oTcesiHa 00JbIias 4acTh
npeTeH1IeHTOB. D¢ (EeKTUBHO HAMUCAHHOE COIPOBOJUTEIBHOE MUCHMO YaCTO CTAHOBUTCS
IPOIYCKOM Ha cobeceioBaHue, JaKe €CIH Balle 00pa3oBaHUE U OIBIT YCTYIMAIOT APYTHM.

ConpoBoauTeIbHOE MMCHMO Ha aHTTIMICKOM S3bIKE JOJDKHO [TOKa3aTh BALIM JMYHOCTHBIE
KayecTBa, KOTOPbIE HEBO3MOXHO MOHSTH U3 PE3IOME: XapaKTep, )KU3HEHHbIE LIEHHOCTH,
MOTHUBAIMIO, MHOTO€ APYTrO€, 1a)ke TPaMOTHOCTh U BEXJIMBOCTb. OIBITHBIA KaJPOBUK yMEET
YUTATh MEXAY CTPOK COIIPOBOJUTENILHOTO MUChMA.

B compoBoauTensHOM nMcbMe (MMUCbME O MpUeMe Ha paboTy) Ha aHIJIMHCKOM SI3bIKE BbI
3asIBJISIETE CBOEMY OyaymieMy paboTOIaTeI0, YTO BBl XOTEIU OBl Y HETO pad0TaTh, 4TO BBI
o0aaeTe BceMH HEOOXO0AUMBIMU Ka4eCTBAMH U YTO BbI IPHJIOKUTE MAKCUMYM YCHIIUH, UTOOBI
cenaTh npejuiaraeMyro paboTy Ha BeiciieM ypoBHe. Ha camoM zene, 310 Ballie 3asBlIeHUE OYEHb
Ba)XHO JU1s1 pabotonareis. M yem oHo OyzeT UCKpEeHHEe, YeM SMOLIMOHAIbHEE, TEM OOJIbLIe
IIIAHCOB, YTO OHO IPUBJIEUET BHUMAHHUE U BaC IPUMYT Ha paldoTy.

OcHogHbie munwl COnPOEOOUMENbHBIX NUCEM K PE3IOMe HA AHZTUUCKOM A3bIKE

MO’KHO BBIJIEIUTH TPH OCHOBHBIX THUTIA IIMCEM O TIPHEMe Ha paboTy Ha aHTIIMICKOM SI3bIKE:

O [Tucemo-3asBka. CopoBOAUTENEHOE MUCHMO K PE3IOME BBICHIIAETCS B OTBET Ha
pekiamMHoe oOBbSIBICHHE O BAKaHCUU B CPEICTBaX MacCOBOW MH(pOpMaIUK.

O ITucemo "o cosety". CONPOBOAUTENBHOE MUCHMO U PE3IOME BBICBIIAKOTCS 110
COBETY JIpYroro 4ejoBeKa, KOTOPBIM 3HAET, 4YTO B OPTaHU3AlUU €CTh BAKaHCHSI.

O [Tucemo-pazBesxka. [IpeTeH1eHT BbICbUIAET MUCHMO O pUEMe Ha paboTy U pe3roMe
B OpraHM3aI1Io, B KOTOPOM OH XoTen Obl paboTaTh, B HAAEK/E, YTO TaM HaiiieTcs BakaHcus, "Ha
ynaay".

Cmpykmypa conpogooumebHo20 RUCbMA K Pe3ioMe Ul RUCbMa 0 npueme Ha padomy
HA QH2TTUTILCKOM

1. Bama koHTakTHas nH(OpMaLUs

0 Wms u pamumnus

0 Anpec: TopoJi, 007aCTh, TOYTOBBIN HHIEKC
O Howmep tenedona

O AJlpec 2JIeKTPOHHOMN TTOUYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonrakTtHas unpopmanus padboroaatens (eciyu OHa ecTb)

Wms u pammnus

Ha3zpanue xoMnanuu

Anpec: TopoJ1, IITaT, IOYTOBBIN HHIEKC

4. Tema

DTOT AIIEMEHT CTPYKTYPHI COMPOBOAUTEIHHOTO IMMChMa WHOT/Ia OITYCKAETCSI.

OH no/icKa3bIBAaCT YUTATEIIO MUChMA TO, O YeM OyzeT uaTH peub B nucbMe: RE:
(BIIUCBHIBAETCSl BAKAHTHAS JOJIKHOCTD ).

Hanpuwmep:

RE: Office Manager



W

RE: Administrative Assistant (#12345).

[{udpsl B ckoOOYKaX YKa3bIBAIOT HA HOMEP OOBSBIICHHUS O BAKAHCHUHU B CPEICTBAX MACCOBOM
uHpopmanuu.

5. OOpartenue

Ecnu BbI 3HaeTe nMs MeHeKepa o HaiiMy, TO Balle oOpallieHre JOIKHO ObITh MPUMEPHO
TaKUM:

"Dear Mr. Johnson,"

Y06enurecs, 9TO BBl 3HAETE MO U 3BaHUE MeHeKepa (Mr. — rocrioanH, Ms. — rocnoxka, Dr.
— JIOKTOp U T.J.)

Ecnu BBI HE 3HaeTe UM MEHEIDKEPa, TO JOMYCTHMBI CIISAYIOIINE OOpaIleHUs:

“Dear Hiring Manager,”” — yBa)kxaeMblil MEHEKEp 110 HAMY,

1

“Dear Recruiting Team,” — noporasi peKpyTHHT-KOMaH1a UIn

“Dear (6cmasnseme ums komnanuu) Team”, — noporas KomaHaa (TaKOW-TO KOMITAHUH).

B kpaiinem ciryuae, B KadecTBE IPUBETCTBUS HAMIINTE CTAHAAPTHYIO Bpasy:

“To whom it may concern” —ToMy, KOTO 3TO MOKET KacaThCsl.

Ho, crapaiiteck nzberarp 31oii (hpasbl, T.K. 00E3TUICHHOE OOPAICHIE BHI3BIBACT Y
YeJI0OBeKa HETaTUBHBIE SMOIIHH.

6. [1epBoIii ab3a11 Bamero COnpoBOUTEIILHOTO MIChMa Ha aHTITUHCKOM

B nepBoM a63arie cOnpoBOUTENHEHOTO MUCbMA BbI JIOJDKHBI YIIOMSHYTH JI0JDKHOCTD, Ha
KOTOPYIO BBI IIPETEHAYETE, a TAK)KE COCJIATHCSI HA HCTOYHHK, U3 KOTOPOTO BbI y3HAIH O BAaKaHCHH.
HcTOYHUKOM MOXET OBITh CPEICTBO MAacCOBOM MH(OPMAIINH, THOO0 YeTOBEK, KOTOPHIN 3HAET O
BaKaHCHH.

JInbo, ecu 3TO KacaeTcsi CONPOBOAUTEIHHOTO MUChMA-Pa3BEeIKH, YIOMSIHYTh O BallleM
0O0JIBIIIOM JKETIaHUU PadOTaTh UMEHHO B 3TOW opraHu3anuu. CTyJIeHTY, TOIBKO YTO
3aKOHUYMBIIEMY WM 3aKaHYMBAIOIIEMY 00y4eHUE, TOMYCTUMO YIIOMSHYTh 00 3TOM (paKkTe B
nepBoM ab3are CONpOBOAUTENBLHOTO MUCbMA HA aHTJIMMCKOM S3BIKE.

[TepBolit ab3a1] HE JOMKEH MPEBBIIIATH OJJHOTO-BYX KOPOTKUX MPEAIOKEHUH.

Huxe npeacraBieHsl HEKOTOpPbIE pacpoCTpaHEeHHbIE ()pa3bl B IEpBOM ad3alie
COTPOBOUTENBHOTO MIChMA HA aHTTIUICKOM SI3BIKE:

e | am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na éauty pexiamy
8 ...(6 ... cpedcmee maccosou uHpopmayuu,).

e | have just completed my final year at the University of ... - 5 moavko umo 3axonuun
...(...) ynusepcumem.

e My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieone20 Kypcd... (... UHCmMUmyma,)

e My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
U s nuuLy 6 omeem Ha sauie oovsgIeHue.

e | was most interested to read your advertisement for ... - 5 6wi1 ouens 3aunmepecosa,
K020a npouyuma 8auLy pekiamy 6 ...(8 makom-mo cpedcmee Macco8ou uHphopmayuL).

e With reference to your vacancy for a ... - B ces3u ¢ sawetl éaxancueti 0ns .. (...
cneyuanucma,).

o Please accept this letter as application for the ... position currently advertised in the ... -
Toowcanyvicma, npumume 3mo MUCbMO KaK 3as61eHUe HA 3aMeujeHue 6aKaHmHo
O00JIHCHOCU ... , KOMOPas ObLIa 00bABNEHA 6 ... (6 ... CpedcmBe MACCO80U UHGOpMAYUL).

o | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 61 83601H08aH, Ko20a Mol Opye, Hoacek Daiibep, pacckazan MHe, 4mo ecmb
omkpvimas eakaucus 0as ...(... cneyuanucma) 6 eauietl KOMNAHUU.

7. Bropoii ab3a11 conpoBOAUTENBHOTO MUChMA HA AHTTTUICKOM

Onumure Bally HaBbIKU, TAJIAHTHI WK TOCTHXKEHUS, HO He repeycepcTByiiTe. Boibepure
TOJIbKO Jy4iiue Tpu. [loqdepkHnTe COOTBETCTBUE BAIIUX MPOQPECCHOHATBHBIX HABBIKOB
TpeOOoBaHUAM TpeaiaracMoi Bakancuu. Heo0Xxo1mMo 0ObSICHUTD MMOYEMY BBl — JTYUIITHI
KaHJUAAT HA 3TY TOJDKHOCTD.



I'd like to give you a brief overview of my skills and experience. - X xomen 6v1 damv sam
Kpamkuti 0630p MOUX HABLIKOG U ONbIMA.

I am hardworking, analytical and like taking initiative. - 1 mpyooniobue, unuyuamueen u
001a0ar0 aHaANUMUYHbIM YMOM.

I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
HabOp HABLIKOG UOEAbHO COUEeMAemcsi C 6AuUMU MPedOBAHUIMU.

I think that my economic activities and a solid track record may be of interest to you. - 4
0yMaro, Ymo Mosl IKOHOMUYECKASL OesIMENbHOCHb U CONUOHBIU NOCYIHCHOU CNUCOK MO2YM
npeocmasisims uHmepec 0s 8dc.

I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 4 yeepen, umo st compyonux, komopozo Bwi
uweme, NOMOMY UmMo y MeHsL ma KeAIupuKayus, Komopas o3eydena 6 Bauem
00bA6IeHUU.

The offered post presents an unusual interest to me as it belongs to the field in which |
specialize. - Oma saxancus npedcmasisem neobviualinblil uHmMepec Ol MEHsl, MaK KaxK
oHa omHocumcs K obnacmu, 8 KOMOpPOU 5 CReYUAIUIUPYIOCh.

I have exceptional verbal and written communication skills. - 5 o6raoaro
UCKTIFOYUUMENbHBIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKATMUBHBIMU HABBIKAMU.

I have driver's license and can drive rather well. - 57 umero sooumenvcrkue npasa u mozy
HEN10X0 00UMDb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - 4 3nato, umo mou... (makue-mo kauecmea)
NO380JISIM MHe 6HeCMU CYWeCmEeHHbL 8KIA0 8 Komanoy (maxou-mo komnanuu) .

I believe I possess the right combination of... (such and such qualities)and... (such and such
qualities). - Veepen, umo s obradaio omauunoi kombunayuei... (maxo2o-mo Kauecmaa) u
(makoeo-mo xavecmea,).

8. 3aKIIOYUTENBHBIN a03a1l COMPOBOIUTEILHOTO MUChMa Ha AHTJIMMCKOM SI3BIKE
YnoMmsHUTE CBOE pe3toMe, JaiiTe UM MOBOJI MPOYHTaTh ero. [lompocuTe BhI3BaThH Bac Ha

cobeceoBaHue.

Please take the time to review my resume. - Iloocanyiicma, natioume épemsi, 4moool
paccmompents Moe pe3iome.

I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - 4 6si ¢ yoosorscmeuem noobwancs ¢ Bamu, umodol
HOHAMb, 20€e MOU HABLIKU OYOym Haubojiee noae3usl 0 auleti KOMNAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak vl Modiceme 6udens uz Moe2o pesiome, Mot Onbim u Kaniupurayus
COOMBemMcmayom mpedo8aHusIM Mol 8aKAHCUU.

The attached resume details my extensive experience and training. - B npurazaemom
pestome noopoOHOCMU MOe20 OOWUPHO20 ONbIMA U NOO2OMOBKU.

At a personal meeting | would like to discuss with you how | will contribute to the
continued growth of your company.- Ilpu auunoit scmpeue s xomen 66t 06CyOums ¢ 8ami,
KAK 51 MO2y cnocobcmeosams OanvbHeluemy pocmy Baweii komnanuu.

I can supply references from...if required. - Ecau nompebyemcsi, s moey npedocmasumes
PEeKOMeHOayuU U3 ...(... OpeanusayuuL).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6vi co2nachsi, 4mo mMost KeAIu@uKayus.
enoine coomsemcmesyom Bawum mpebosanusm, noxcaiyicma, nO360HUMe MHe No
meneghony (111) 111-1111, umobwr 0ocosopumscsi 06 unmepswio.

9. bnarogapHocTb
[Tocne 3akmOYNTENBLHOTO ab3a1a modJarogapuTe MEHeKepa o HalMYy:

Thank you for your attention. — Cnacubo 3a snumanue.
Thank you for your time.- Cnacu6o 3a Bawe spems.



e | would be very grateful if you would consider my application - 5 6.1 661 ouens
bnazooapen, ecnu Bvl paccmompume moe 3asénenue.
e Thank you for your help. - CrnacubozaBawynomowp.
e Thank you for your early attention to this request. - 3apanee 61a2o00apio 3a 6vicmpuolii
omeem Ha MO0 NPOCbOY.
e Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a
nompavenHoe 8pems, U i ¢ Hemepnenuem xcoy pazeosopa ¢ Bamu.
10. 3akmounTtenbHas BexuBas gpasza. [Tocne 31oit ppa3sl ctaButcs 3ansTas.
e Sincerely yours, - Hckpenne Bauu,
e Yours faithfully, - C ysaoicenuem,
e Very truly yours, - Hckpennesauu,
e Respectfully yours, - Cysasicenuenm,
e Sincerely, - C ysaoicenuenm,
11. IToanwucse.
3neck nuIIeTcs Baiie UMs U (haMuusl.
12. Ilpumevanue
B mpumeuanuu 0ObIYHO BIHMCHIBAETCS CChUIKA HA MPUJIaraeMoe K COMPOBOIUTEIBHOMY
MUCHMY PE3IOME U/WITH PEKOMCH IaTeIbHBIC TIHChMA:
e Enclosure: Resume - Ilpunooiceno: Pesiome
e Enc: Resume - Ilpun: Pestome
e Enclosures: Resume three reference letters and proof of licensure. - Ilpunooicenue:
pestome, mpu peKoOMeHOAMmeNbHbIX NUCbMA U NOOMEEPAHCOAIOUasl TUYEHIUSL.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As
requested, | am enclosing a completed job application, my certification, my resume, and three
references.

The opportunity presented in this listing is very interesting, and | believe that my strong
technical experience and education will make me a very competitive candidate for this position.
The key strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle
of a software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.



Thank you for your time and consideration. I look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate
to my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further
evaluation. Hope this application values your interest. | would be gladly accepting the offered
challenge with proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToauyeckne peKOMEHIANMH MO NMEePEeBOAY TEKCTOB

HpI/I MEPEBOJAEC TEKCTOB IIOMHUTE O CIACAYIOLIEM:

1. Texkcr, npegHa3HAYECHHBIH I IepeBoia, HEOOXOAMMO paccMaTpHUBaTh KaK €MHOE
CMBICIIOBOE LIEJNIOE.

2. Hauwmnath mepeBoj Ha/lo ¢ Ha3BaHUs TekcTa. OHAKO, €CIIH MTEePEBOJI 3arJIaBUs
BBI3BIBACT 3aTPYyIHEHUS, €TO MOKHO OCYIIIECTBUTH IIOCIIE MIEPEBOA BCETO TEKCTA.

3. Ipexnae yem nepeBoIUTH TEKCT, BHUMATEIFHO MIPOUTHUTE €T0, CTApasiCh MOHSTH €ro
o01iee cogepkaHue U HanpaBieHHocTh. OOpalaiite BHUMaHUE Ha
WHTEpHALMOHAJIbHBIE CII0BA, PEeaIly, JaThl U T.1.

4. TlpouuTaiiTe BECh TEKCT, IPUCTYMANUTE K IEPEBOLY OTACIbHBIX MpeiokeHUH. [IoHATH
MpeJJI0KEHNE — 3HAYUT BBISICHUTH HE TOJILKO 3HaYEHHE KaXKJ0ro CI0Ba, HO U
YCTaHOBUTB, B KAKOM CBSI3U HAXOJATCS IPYT ¢ ApyroM cioBa. He cienyeT BeIIUCHIBATH
CJIOBa Cpa3y U3 BCEro TEKCTa, TaK KaK OJIHO U TO K€ CJIIOBO YaCTO UMEET HECKOJIBKO
3HAUEHUM, KOTOPHIE HE MOAXOIAT AJIs JAHHOT'O TEKCTA.

5. TlepBoHadambHBIN EPEBOT MOXKET OBITH JOCTOBHBIM, OOJIETYAIONTUM TOHUMAHNE
OCHOBHOT'O CMBICJIa TEKCTA. 3aTEM CIIEAYET IPUCTYNHUTD K €T0 CTUIMCTUYECKOM,
JTUTEPATYpHOU 00paboTKe, TSl 4ero Halo MoI0HupaTh CJIOBA U CJIOBOCOYETAHUS,



Han0oJiee YeTKO Nepeaole CMBICH MepeBOANMOro TekcTa. [lepeBon nomkeH ObITh
TOYHBIM, a HE OYKBaJIbHBIM, IOCJIOBHBIM. TOYHOCTB IT€PEBO/A — ITO KPATKOCTb,
BBIPA3UTCIILHOCTD, JIOTUYCCKAsA MOCICA0BATCIIbHOCTD, YETKOCTh U3JI0OKCHUA TCKCTA
OpUT'MHAJIa U COOTBETCTBHUE €r0 HOPMaM PYCCKOT'0 JINTEPATYPHOT'O SI3bIKA.
bykBanpHBIN NIEPEBOJ CBOAUTCS K MEXaHUYECKOM IIOJICTAHOBKE PYCCKOIO CII0BA
BMECTO aHIVIMHCKOro 0e3 y4era ero CBsA3M B IPEJIOKEHHH, YTO OOBIYHO IPUBOAUT K
0eCcCMBICIINLIE U UCKAKEHUIO CMBICIIA IIEPEBOJUMOr0O TEKCTA.

IIpu nepeBoe gomycKaeTcs:

a) M3MEHEHHE MOPsAKA CJIOB B IPEIOKECHUH

b) mepeHoc OTAEIBHOTO CIIOBA M3 OJHOTO MPEITIOKEHHS B APYTOE,

C) oObeaMHEHHE IBYX WM O0Jiee MPEIJIOKESHUI B OJTHO M HA000pOT

d) mobaBieHHe OTCYTCTBYIOIIMX B TEKCTE CIIOB, HO TPEOYEMBIX 110 CMBICITY CIIOB U, HA000POT,
ONYIIECHUE OTAEIBHBIX CIIOB OPUTMHAIIBHOTO TEKCTA HA PYCCKOM SI3BIKE,

€) 3aMeHa OJHOM YaCTH PeYH APYToi

ITpu nepeBojie nosb3yiTech clioBapeMm.
Urto0b1 paboTa co clioBapeM HEe OTHUMaJIa MHOTO BPEMEHH, CIIETYeT:

v/ XOpOIIIO 3HATh aN(haBUT , TAK KaK CIIOBA PACIIOIOKCHBI B aJI(DaBUTHOM MOPSIAKE HE TOIBKO
10 TIEpBOii OyKBE, HO U 110 BCEM MOCIEIYIOIINM;

v’ T[IOMHHTb, YTO CJIOBA JAHbI B UX HUCXOHON (hOpMe, T.€. IIIaroisl — B HHHHHUTHBE,
CYIIECTBUTENLHBIC — B O0IIEM TaJieKe, eIMHCTBEHHOM YHCJIe, TpuUjlaraTeabHoe — B
HOJIOKUTENbHON cTeneHu. [locie Kax10ro cioBa B cJI0Bape UCHOIb3YETCsl COKpalleHHE,
0003Hayaro111ee NPUHAJJIEKHOCTD CI0BA K OIPEIEICHHON YacTH peUH.

adjective a. NpUJIaraTesIbHOe

adverb adv. Hapeuue

conjunction Cj. COI03

noun n CYIIIECTBUTEILHOEC

numeral num YHCITUTEIHHOE

plural pl MHOXECTBEHHOE
YHCIIO

preposition prep peIor

pronoun pron MECTOUMEHHE

verb v TJIaroJI

Caenyer noMHUTH!!!

Henb3s 3moynoTpednsats ON-line mepeBoaurkaMu, a €ciiv UCIob3yeTe UX, TO He00X0qiuMa
cepbe3Has pefakTypa nepeBeeHHoro texcral!!

Tak, nHanpumep, Google Translate (http://translate.google.com/) — sto cucrema
CTaTUCTHYECKOTO MAIIMHHOTO IIepeBOJIa, YTO O3HavaeT, yTo GT-cucrema He aHAIM3UPYET
CHUHTaKCHUC TEKCTa Ha OCHOBE KaKMX-TO CTPYKTYPHBIX MpaBuil. OHa BbIJaeT HanboJsiee BepOsSTHBIN
NepeBOJl MPEATIOKEHHSI WM CII0BA, OCHOBAHHBIM Ha CTaTUCTUKE HAKOIJICHHBIX YEJIOBEYECKUX
nepeBoIoB. B OCHOBE aHaM3a MpH ATOM YacTo JIe)KAT KOPOTKHE HEMOYKH BCETO U3 HECKOJIBKUX
CJIOB. DTO 03HAYAET, UTO KOTJ]a CUCTEME He XBAaTaeT JaHHBIX JJIsi KOMIUIEKCHOTO CTaTUCTUYECKOTO
aHaJIM3a WK KOT/Ia B SI3bIKaX OPHTHHAJIA U TIEPEBO/IA CYIIECTBEHHO Pa3IMyacTCs TIOPSIIOK CIIOB,
to GT BbIIAaeT TapabapUIMHY UM IPOCTO NEPEHOCUT B MIEPEBO/I T€ CJIOBA OPUTHHAIIA, JUIS
KOTOPBIX y HEe HET IMePeBO/Ia.

1V. PaGoTa Ha/1 1OKJI/10M / BBICTYILJIEHHEM
JlokJ1a/1, COTJIacHO TOJIKOBOMY CIIOBapio pycckoro sizbika J[.H. YimakoBa: coobmenue mo
3aJJaHHOM TeMe, C 11eJ1bI0 BHECTH 3HAHUS U3 JONOJIHUTEIBHON JIUTEPaTyphl, CHCTEMATU3UPOBATh



http://translate.google.com/

MaTepul, MPOUJUTIOCTPUPOBATH IPUMEPAMHU, PA3BUBATh HABBIKM CAMOCTOSITEIILHON pabOTHI C
HAay4YHOU JIUTEpaTypOM, MO3HABATENIbHBIN MHTEPEC K HAYYHOMY MO3HaHUIO. TemMa qokiana
JIOJKHA OBITH COTJIACOBAHHA C MPEIOIaBaTeNIeM U COOTBETCTBOBATH TEME y4eOHOTO 3aHSATHS.
Matepuansl Ipu ero NoJAroToBKe, J0JKHBI COOTBETCTBOBATh HAYYHO-METOJUUYECKUM
TpeOOBaHUAM By3a U OBITh yKa3aHbI B okiiaae. HeoOxonumo coOmoaTh periaMeHT,
OTOBOPEHHBIN MPH MOIYYeHUHU 3aJaHus. ITIocTpauu J0KHBL OBITh JOCTATOYHBIMU, HO HE
ype3aMepHbIMU. PaboTa cTyeHTa Haj JOKIIaA0OM-TIpe3eHTalel BKII0UYAeT OTPAOOTKY yMEHUS
CaMOCTOSITeNIbHO 0000IIaTh MaTepUal U JIeaTh BHIBOJIbI B 3aKIIOYCHUH, YMEHUS
OpPUEHTUPOBATHCS B MaTepUalle U OTBEUATh Ha JIOMOJIHUTEIbHBIE BOIPOCHI CIIyIIATENEH,
0TpabOTKY HaBBIKOB OPAaTOPCTBA, YMEHUS TPOBOAUTH TUCHYT. JIOKIaIUYMKU AOJHKHBI 3HATh U
YMETh: COO0IIAaTh HOBYIO HH(OPMAINIO; HCIIOIB30BATh TEXHUUYECKUE CPEICTBA; XOPOIIO
OpPUEHTUPOBATHCS B TEME BCETO0 CEMUHAPCKOTO 3aHSTHS; TUCKYTHPOBATh U OBICTPO OTBEUaTh Ha
3aJJaHHBIC BOIPOCHI; YETKO BBIMOIHATh YCTAHOBJICHHBIN periamenT (He 6onee 10 MUHYT); ©IMETh
MPEJICTAaBICHUE O KOMIIO3UIIMOHHOW CTPYKType AOKIaAa U Ap.

Crpykrypa BbIcTylJIeHHs1. BcTyruienue momoraeTr 00ecreynTb YCeX BICTYIUIEHHS 110
000l TemaTke. BeTyrienne qomkHO coliepkaTh: Ha3BaHUe, COOOIIEHNE OCHOBHON UCH,
COBPEMEHHYIO OLIEHKY MPEIMETa U3JI0KEHUS, KPaTKOE IEPEUHCICHUE pacCMaTpUBaEMBbIX
BOIIPOCOB, UBYIO HHTEPECHYIO (DOPMY H3JI0KEHUS, aKIICHTUPOBAaHNE BHUMAHUS Ha BAXKHBIX
MOMEHTaX, OpPUTMHAIBHOCTh N0X0Aa. OCHOBHAs YacTh, B KOTOPOH BBICTYHAIOIIMNA JOJKEH
[IyOOKO PacKpBITh CYTh 3aTPOHYTOM T€MbI, 0OBIYHO CTPOUTCA IO MPUHIMUITY OTYETA. 3a1aua
OCHOBHOM YacCTH — MPEJICTABUTH JOCTATOYHO JAHHBIX JJISl TOTO, YTOOBI CIYIIATENN
3aMHTEPECOBAINCH TEMOM U 3aXOTENN 03HAKOMUTHLCSA ¢ Marepuaiamu. [Ipu sTom jgorudeckast
CTPYKTypa TEOPETHUECKOTO OJIOKA HE JTOJKHBI JaBaThCs 0€3 HATIISTHBIX TTOCOOUH,
ayJIM0-BU3YyaJbHBIX M BU3YaJbHBIX MaTepUaioB. 3aKII0UEHHUE - SCHOE, YETKOe 0000IIeHrEe U
KpaTKUE BbIBO/Ibl, KOTOPBIX BCETJa JKAYyT CIYIIATEIH.

V. IloaroroBka npeseHTanui

IIpe3enTanusi, COraacHO TOJIKOBOMY CJIOBapo pycckoro s3bika JI.H. Yakosa: cnoco0
nojaun HH(GOpMaIum, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHumanus 1 3ByK. [l
HOJrOTOBKU IIPE3EHTAIlMK PEKOMEHIyeTcs ucmoib3oBaTh: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maker beamer. Camasi mpocTtasi mporpaMma Jyisi CO3JaHusl MPEe3eHTaINH -
Microsoft PowerPoint. Is11 mOAroToBKM Npe3eHTaluu HeoOXoaumMo codpaTh 1 00paboTaTh
HavanbHyI0 nHpopMarwio. [TocnenoBareIbHOCTh MOATOTOBKH MTPE3CHTAINH:

1. Yétko chopMynupoBaTh 1eJb MPE3ECHTALMHU: BBl XOTUTE CBOIO ayJAUTOPHUIO
MOTHUBUPOBATH, YOSINUTH, 3apa3nuTh KAKOW-TO UIEEH HITH MPOCTO (POPMATLHO OTYUTATHCS.

2. OnpenenuTh KakoB OyzaeT popMaT Npe3eHTalUN: )KUBOE BBICTYIIEHHE (TOT1a, CKOJIBKO
OyzeT ero MpOoAOIDKUTENFHOCTD) WIIH AIIEKTPOHHAS PACCHIIKA (KAaKOB OYAEeT KOHTEKCT
MPE3CHTAINHN).

3. OTo0path BCIO coiepKATEIbHYIO YaCTh JJISl MPE3EHTALUU U BBICTPOUTH JIOTHUECKYIO
LEMOYKY MpeACTaBICHHUS.

4. OnpenenuTh KIIFOYEBBIE MOMEHTHI B COJICPYKAHUN TEKCTA U BBIICITUTH UX.

5. Onpenenuth BUABI BU3yaJIn3aluu (KApTUHKH) IS OTOOpaXKEeHUs UX Ha cilaiiax B
COOTBETCTBHUH C JIOTHKOH, IENBIO U CIeNn(UKON MaTepHraa.

6. ITogo6path qu3aitH u popMaTUpOBaTh CIA bl (KOJTUYECTBO KAPTUHOK M TEKCTA, UX
pacnosoKeHue, IBET U pa3Mep).

7. IlpoBepuTh BU3yallbHOE BOCTIpHATHE Tpe3eHTanuu. K BuiamM BU3yanu3anuyd OTHOCATCS
WILTIOCTPAINH, 00pa3bl, JHATPaMMBI, TAOJIUIIBL.

Hnnrocmpayus - ipesicTaBlIeHUE PeabHO CYIIECTBYIOLIETO 3pUTENBHOTO Psa.

O6pas3bl - B OTIMYHE OT WILTIOCTpaIuid - Metadopa. X HazHaueHue - BBI3BATh AIMOITUIO H
CO3/1aTh OTHOIIEHUE K HEH, BO3JIeCTBOBATh Ha ayIUTOPHIO. C MOMOIIBIO XOPOIIO MPOAYMaHHbIX
U MPE/ICTaBIAEMBIX 00pa30B, HH(POpMALH MOXKET HAJ0JIIO OCTAaThCsl B MAMSITH 4EJIOBEKA.




Jluacpamma - BU3yain3anus KOJMYECTBEHHBIX U KaU€CTBEHHBIX CBA3eH. X ncmonp3yior
TSl yOeTUTEeNTbHOW IEMOHCTPAIIMH TaHHBIX, ISl TPOCTPAHCTBEHHOT'O MBIIIJICHUS B IOMTOJIHEHHE K
JIOTUYECKOMY.

Tabauya - KOHKPETHBIN, HATJISAHBIA M TOYHBIN TTOKa3 JaHHbIX. E€ OCHOBHOE HAa3HAYCHHE -
CTPYKTYpUPOBATh HH()OPMAIIHIO, YTO TIOPO 00JIErYaeT BOCIIPHUATHE JAaHHBIX aYJAUTOPHEH.

[TpakTHyeckue COBETHI IO MTOATOTOBKE NIPE3EHTALIMM T'OTOBBTE OT/EJIBHO: [IEYaTHBINA TEKCT
+ craiinpl + pa3gaToOYHbIA MaTepua; claibl - BU3yalbHas ojgavya nHGopMaluu, KoTopas
JIOJDKHA COZIeP)KaTh MUHUMYM TEKCTa, MAaKCUMYM H300paXeHUH, HECYITHX CMBICIOBYIO
Harpy3Ky, BBIISIIETh HAJISIAHO U IIPOCTO; TEKCTOBOE COJIEPKAHUE ITPE3EHTALINY - YCTHAs! peyb
WIN YTE€HHE, KOTOpask JOJDKHA BKIIIOYATh apryMEHTHI, (DaKThI, JOKAa3aTeIbCTBA H SMOLIUY;
PEKOMEHTyeMOe YuciIo ciaioB 17-22; o0s3arenbHas nHGpopMaIus I TPe3eHTallun: TeMa,
(bamMuITus 1 MHUIHMAIBI BRICTYIIAIOIIETO; TIAaH COOOIIEHUS; KPaTKUE BHIBOJIBI U3 BCETO
CKa3aHHOT'0; CIIUCOK HUCIIOJIb30BAHHBIX HICTOYHUKOB; Pa3/1aTOYHbIA MaTepual - 10JKEH
o0ecrieunBaTh Ty K€ TITyOMHY M 0XBAaT, YTO U JKUBOE BBICTYIUICHHE: JIFOJIU OOJIbIIE JOBEPSIIOT
TOMY, UTO OHU MOTYT YHECTHU C COOOM, YeM MCUE3aI0LIIM H300paKeHUSAM, CIIOBA U CIIAiiIbl
3a0bIBAlOTCS, a pa3aTOYHbIN MaTepUal OCTAETCs TOCTOSHHBIM OCS3a€MbIM HAaIIOMUHAHHUEM;
pa3laTO4HbI MaTepual BaXXHO pa3/laBaTh B KOHIE MPE3EHTALMU; Pa31aTOYHbI MaTepUalbl
JIOJIKHBI OTIIMYATHCS OT CJIANJI0B, TOJIKHBI OBITH O0J1e€ HH()OPMATHBHBIMHU.

KomnpioTepHyIo mpe3eHTalnio, COMPOBOXKIAIOUTYIO BHICTYIUICHHE JOKJIATUNKa, YA00HEee
BCEro MoJroToBUTH B mporpamme MS Power Point. [Ipe3eHTanus kak TOKyMEHT IPEICTaBISICT
co00i1 mocne10BaTENbHOCTh CMEHSIOLIUX APYT ApYTa CIaiI0B - TO €CTh 3JIEKTPOHHBIX CTPAHUYEK,
3aHUMAIOIIUX BECh SKpaH MOHUTOpa (6€3 mpUCYTCTBUS MaHelel nmporpaMMmel). Yaiie Bcero
JEMOHCTpAIHsI IPE3EHTAIMH MPOCIUPYETCs Ha OOJIBIIIOM SKpaHe, pexe — pa3aaéres
coOpaBIIMMCcA Kak nevaTHbli MaTtepuai. KomudecTBo ciiaiioB aIeKBaTHO COAEPKAHUIO U
MPOJOHKUTETFHOCTH BBICTYIICHUS (HAPUMED, Al S-MUHYTHOTO BBICTYIICHUS PEKOMEHIYeTCs
HCIIOJIK30BaTh HEe OoJiee 10 craitios).

Ha nepBoM crnaiine 00s13aTenbHO MPEACTaBIsAETCS TeMa BBICTYIIJICHUS U CBEJIEHHS 00
aBTopax. Crenyrolue ciaidJibl MOKHO MOJATOTOBUTb, UCIOJIB3YS /IBE PA3IMUHbIE CTPATETUU X
MOTOTOBKH:

1 cTparerus: Ha ciaiibl HAHOCUTCS] ONOPHBIM KOHCIIEKT BBICTYIIJICHUS U KIIFOUEBBIE CJIOBA C
TeM, 4TOOBI MOTH30BATHCSI MU KaK TJIAHOM JJIsl BBICTYIIIEHUS. B 3TOM ciydae k cnaiigam
MPEABSIBISIIOTCS CIAEAYIONINE TPeOOBaHUs: 00bEM TEKCTa Ha Cliaii/ie — He O0JIbIle 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAaHHBIN CIIUCOK COAEPKUT He Ooiee 7 HIEMEHTOB; OTCYTCTBYIOT 3HAKH
MYHKTYalluu B KOHIIE CTPOK B MAPKUPOBAHHBIX U HYMEPOBAHHBIX CIIHMCKAX; 3HaUMMast
UH(pOpMalKs BBIIENISETCS ¢ HTOMOIIBIO I[BETa, Keris, 3¢ ¢exkroB anumanuu. Oco60 BHUMATEIBHO
HEO0OXOIMMO MPOBEPUTH TEKCT HA OTCYTCTBUE OMIMOOK 1 oneyaTok. OCHOBHAs omuOKa mpu
BbIOOpE TAHHOM CTPaTEerMy COCTOUT B TOM, YTO BBICTYIAIOIIME 3aMEHSIOT CBOIO PeUb UTEHHEM
TEKCTa CO CIAiI0B.

2 cTparerusi: Ha claiiipl moMeniaercs (pakTHUecKuii MaTepuan (Tabnuiibl, rpadukwy,
dororpaduu u np.), KOTOPBIHA ABISETCS YMECTHBIM U JOCTATOYHBIM CPEJICTBOM HATJISIIHOCTH,
MOMOTaeT B PACKPHITHH CTEP>KHEBOM HJIeU BHICTYIUICHUS. BrIOpaHHBIE CpeCTBA BU3YAIU3AINH
uH(popMaluu (TabiuIIbl, CXeMbl, TpaUKH U T.JI.) COOTBETCTBYIOT COJIEP>KaHUIO BBICTYIUICHUS. B
ATOM cilydae K claiiaM MpeabsIBIISIOTCS CIeAyIoIIre TpeOOBaHHS: MAaKCUMAIIbHOE KOJIMYECTBO
rpadgudeckoit mHGOpPMAIIMH Ha OJTHOM Cliaiizie — 2 pucyHka (pororpaduu, CXemsl U T.11.) C
TEKCTOBBIMH KOMMEHTapusiMu (He 6osiee 2 cTpok K Kaxaomy). Hanboinee BaxHas uHpopmarius
JOJI’KHA pacrojarathCcs B HEHTPE IKpaHa.

OcHoBHas omubKa Mpu BEIOOPE JAHHOW CTPATETUH — «COPEBHOBAHUE» CO CBOUM
WUTIOCTPATUBHBIM MaTepUaioB (ayTUTOPUH HE MPEIOCTABIIAETCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPHHATH MaTepHaj Ha ciaiiax). OObuHbIN craiia, 6e3 3¢ (eKToB aHUMAaLUU T0JKEeH
JIEMOHCTpHUPOBaThCA Ha 3kpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIlee BpeMsl IPUCYTCTBYIOIINE
HE yCIIeeT 0CO3HATh CoZepKaHue cnaiaa. Eciau kakas-To KapTUHKA ITOSIBUJIACh HA 5 CEKYHJ, a
MIOTOM TYT K€ CMEHWJIACh JPYTOH, TO ayAUTOpHs OyeT CUUTaTh, UTO TOKIATIUK €€ MTOATOHSET.



OO6patHoro (1MO3UTUBHOTO) 3P PEeKTa MOKHO JOCTUTHYTH, €CIIU AOKIAIYUK IPOJIUCTHIBAET
MHOXECTBO CJIalJI0B CO CIO0XHBIMH TAOJULIAMU U JUarpaMMaMHU, TOBOps MpHU 3ToM «BoT Tyt
IPUBENEH PA3HOTO POJIA 8CNOMO2AMENbHbIL MATEPHUATL, HO 51 €r0 X0Uy IPOIYCTUTh, YTOOBI HE
neperpyxarb BbICTYIUICHHE OApoOHOCTAMNY. [IpaBia, Takol npuém enate B Hayane U B KOHYe
[IPE3EHTALUN — PUCKOBAHHO, ONITUMAJIbHBIN BAPUAHT — B CEPEAMHE BBICTYIIJICHHUSL.

Ecnu Ha cnaiine npuBoIuTCs CI0XKHAs UarpaMma, €€ Heo0X0AUMO IIPEeIBApPUTh BBOJHBIMU
cioBaMu (Hanpumep, «Ha 3Toil tuarpamme NpuBOAUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEUEHBI
Hokaszareiau A, CHHUM — MoKa3arenu by), ¢ Tem, 4To0bl 1aTh BpeMsl ayIMTOPUU Ha e
paccMOTpeHue, a TOIBKO 3aTeM MPUCTYNATh K e€ 00cy)aeHnto. Kaxplii ciaiia, B cpeaHneM
JIOJDKEH HaXxOJIUThCS Ha dKpaHe He MeHblne 40 — 60 cekyHn (6e3 yuéra BpeMeHHU Ha ClIydyaiiHO
BO3HHKIIIEE 00CYXIeHHE). B CBS3M ¢ 3TUM JIydllle HACTPOUTH MPE3EHTALMIO HE Ha
aBTOMAaTHUYECKU 110Ka3, a HA CMEHY CJIaliJIOB CAMHUM JIOKJIaTUMKOM.

Oco0060 THIaTEIBHO HEOOXOUMO OTHECTUCH K 0ghopmaenuto npezenmanuu. J{s Bcex
CJIaliI0B IPe3eHTalUU 110 BO3MOXXHOCTH HE0OXO0IMMO UCIOJIb30BaTh OJIMH U TOT e 11a0I0H
oopmIIeHHS, KeTJb — JIs 3ar0JI0BKOB - HE MEHbIIE 24 MyHKTOB, AJIs1 HH(OpMaIiy - He MeHee 18.
B npe3eHTanusx He NPUHATO CTABUTh IIEPEHOCHI B CJIOBAX.

[Tonymaiite, HE OTBIEKANTE JIM BbI CIyLIATeNel CBOEH ke npe3eHTanueii? pkue kpacku,
CJIO’KHBIE [[BETHBIE [TOCTPOCHU S, N3IHUILHSASA AaHUMALMS, BBITPHITMBAIOLINHI TEKCT WU
WUTIOCTpALMs. — HE caMoe JIy4lliee JOMOJIHEHUE K HayYHOMY JI0KJIaay. Takke HexXenaTelIbHbI
3BYKOBBIE 3()(PEKThI B X0/1€ IEMOHCTpALMK ITpe3eHTalyi. Hanmydmummu SBiasioTCsl KOHTPACTHbIE
1Bera GpoHa u TeKcTa (OenbIii PoH — YEPHBIN TEKCT; TEMHO-CHHHNA (DOH — CBETIIO-KENTHINA TEKCT U
T. 11.). JIyu1ie He cMeImMBaTh pa3Hble TUIMBI LPU(TOB B OHOM Ipe3eHTauu. Pexkomenayercs He
3JI0yNOTPEOJIATh MPOIMUCHBIMUA OyKBaMH (OHH YUTAIOTCS XYXKeE).

HexoHTpacTHbIE craiiibl OyayT CMOTPEThCS TYCKIBIMU M HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETJIBIX ayAUTOpUAX. Jjist mydrieil opueHTaluy B IPE3EHTAMU 110 X0y BBICTYIUICHHUS JIy4llie
IpOHYMepoBaTh ciaiiibl. XKenarenbHo, YTOOBI Ha claiiiax ocTaBaIMCh MO, HE MeHee 1 cM ¢
KaXK70i cTopoHbl. BecnoMorarenbHast uHGopmanus (yrpasisitoliie KHOIKH) HE T0JIKHBI
npeo0iagaTh HaJ OCHOBHOW MH(pOpMaLuell (TEKCTOM, WLTIoCTpausamMu). Mcrnons3oBaTh
BCTpOEHHBIE 3((HEKTH aHUMAaIIMM MO>KHO TOJIBKO, KOT/1a 0€3 3TOro He 000UTUCH (HampuMmep,
M0CJIEI0BATENIbHOE MOSIBIIEHUE YIEMEHTOB AUarpammal). J1s akiieHTHpOBaHHsI BHUMaHMS Ha
KaKOW-TO KOHKpeTHON MH(pOpMaInu cliaiijjla MOXKHO BOCIIOIb30BaThCS JIA3€PHON YKa3KOM.

JlnarpaMMbl TOTOBSATCS C HCIOIB30BAHNEM MacTepa AuarpamMM TabJIMuHOTro Impoleccopa
MS Excel. J1yis BBO/1a YHUCIOBBIX JAHHBIX UCIOJIB3YETCS YMCIOBOM (opMaT ¢ pa3euTesieM
rpynm pa3psaaoB. Eciau nanHble (MOAMMCH JaHHBIX) ABISIIOTCA APOOHBIMU YMCIIaMH, TO YU CIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JIOJKHO OBITh OJIMHAKOBO JIJISl BCEH IPYMIIbl ATUX JaHHBIX
(Bcero psiia moanuceil AaHHBIX). JlaHHBIE U ONKMCH HE TOJKHBI HAaKJIabIBaThCs APYT Ha ApyTra U
CIIMBAThCS ¢ TpaUUECKUMU dJIeMeHTaMH JuarpaMmbl. CTpYKTYpHbIE 1HarpaMMbl TOTOBATCS MIPU
MOMOIIM CTaHAAPTHBIX cpeAcTB pucoBanus nakera MS Office. Eciau npu popmatupoBanuu
ciaiijia ecTb He00X0IMMOCTb MPOMOPIIMOHAIBHO YMEHBIIUTH pa3Mep AUarpaMMbl, TO pa3Mep
HMIPpUGPTOB PEKBU3UTOB JI0JIKEH OBITh YBEJIIMYEH C TAKMM PacueToM, 4TOObI peabHOe 0TOOpaXKeHne
00BEKTOB AMAarpaMMbl COOTBETCTBOBAJIO 3HAYEHUSM, YKa3aHHBIM B Tabmuie. B Tabnunax He
JIOJDKHO OBITH OoJiee 4 cTpOK U 4 CTONOI0B — B MPOTUBHOM ClIydae JIaHHbIE B TabnuIe Oyaer
MIPOCTO HEBO3MOXKHO YBUJIETh. SIUelKHU ¢ Ha3BaHUSIMU CTPOK U CTOJIOIOB U Hanbosiee 3HaYuMbIe
JTaHHBIE PEKOMEHYETCS BBIIEIATh LIBETOM.

Tabnuunas nHdopManus BCTaBISETCS B MaTepHalibl Kak TabJuIla TEKCTOBOTO Ipoleccopa
MS Word nmm tabauunoro nporeccopa MS Excel. [Ipu BcraBke TaOnuIibl Kak 00beKTa U
IPONOPLMOHAIEHOM U3MEHEHHH €€ pa3Mepa peaibHbli 0ToOpaxaeMblil pa3mep mpudTa J0KEH
ObITh He MeHee 18 pt. Tabmuis! 1 JuarpaMMBbl pa3MenaloTcs Ha CBETIIOM Uil OestoM (oHe.

Ecnu Bbl npeanounTaere BOCHOIb30BaThCS MOMOIIBIO OrepaTopa (4To TOXE BO3MOXKHO), a
HE JINCTaTh CJAiAbl CAMOCTOSITEIILHO, OUYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKM Ha CIIaiibl B
TekcTe noknana («Cremyronui ciaim, moxKanyicTa...»).

[Tocie moAroTOBKM MPE3EHTAIIMH HE00X0IMMa PEMETUINS BHICTYIICHHS.



3aKIIIOYUTEIBHBIN Cal]] Mpe3eHTaluH, coepxKamuil TekeT «Crnacubo 3a BHUMaHHE» UITH
«Konemny, Bps a1 pueMieM Ui Ipe3eHTalu|, COPOBOXKAAOLIEH MyOIMYHOE BBICTYIUIEHUE,
MOCKOJIbKY 3aBEpIICHNE TIOKa3a CIaiIoB eIé He ABISETCS 3aBepLICHHEM BhICTyIUIeHUsA. Kpome
TOT0, TAKHE CIalbl, TAK K€ KaK U ciaiia «Bonpocs?», 1y0aupyroT ycTHOE COOOLIEHHUE.
OnTuManbHBIM BAPHAHTOM IPECTABIISETCS TIOBTOPEHHE MIEPBOTO Claii/1a B KOHIIE MPE3CHTALUH,
HOCKOJIBKY 3TO Ja€T BO3MOXHOCTh €lI€ pa3 HATIOMHUTH CIYLIATENISIM TEMY BBICTYIUICHUS U UMs
JOKJIaTIMKa ¥ TUOO TIEPEeUTH K BOIPOcaM, TUOO 3aBEPIIUTh BHICTYILUICHHE.

Jliis okasa ¢aiin mpe3eHTanuyu HeoOX0IMMO COXpaHUTh B (hopmate «/lemoHcTparus
PowerPoint» (®aiin — Coxpanuts kak — Tun daiina — Jlemoncrpauus PowerPoint). B atom
cilydyae Mpe3eHTalusl aBTOMaTUYECKH OTKPBIBAECTCS B PEXKUME MOJTHOAKPAHHOIO II0Ka3a
(slideshow) u ciymarenu n30aBieHbl Kak OT BUaa pabouero okHa nporpamMmmsl PowerPoint, Tak u
OT IIOTEPb BPEMEHU B HayaJje [10Ka3a Mpe3eHTALNH.

[Tocie moAroTOBKH MPE3EHTAIMH MOJIE3HO TPOKOHTPOIUPOBATE CE0s1 BOITPOCAMHU:

1) yaanock 11 AOCTHYb KOHEYHOM LIeIM MPE3eHTALMH (UTO y1aJI0Ch ONPEAEIUTD,
O0OBSCHUTB, MPEIIOKUTH UIH MPOAEMOHCTPUPOBATH C TOMOIIBIO0 HEE?);

2) K KakuM 0COOEHHOCTSIM 00BEKTa MPE3CHTALUH y1al0Ch IPUBJI€Yb BHUMaHHE
ayuTopuu?

3) He OTBJIEKAET JIM CO3/IaHHAasl IPE3EHTALUS OT YCTHOTO BBICTYIICHUS?

V1. CocraBjienue anHoTanuu u pedepara

AHHoTanus (0T JaT. amotatio — 3amerka) — KpaTkas XapaKTepPHCTHKA CTAThbH, KHUTH U
T.J. C TOYKHU 3pEHHUs €€ Ha3HA4YCHHUSI.

Llenv annomayuu - OTBET Ha BOIIPOC, O YEM T'OBOPUTCS B CTAaThbe, T.€. JaTh o0lee
IPEJCTABICHUE O CTAThE.

Cmpyxmypa annomayuu.

ABTOp, Ha3BaHHE, BBIXO/IHBIC TaHHBIC.
Tema craThu (TEKCTA, KHUTH).

[TpoGnematuka, T.€. KpyT IpoOIIeM WIIH BOIIPOCOB, KOTOPBIE 3aTParuBarOTCs B TEKCTE
CTaThe, KHUTE).

PogwhkE

Anpecar, T.e. TOT, 7151 KOTO MpeAHa3HAuYeHa CTaThs (TEKCT, KHUTA).
SI3bIK aHHOTAIIMU TOJDKEH OBITh IMTEPATYPHBIM, TAKOHUYHBIM U MTPOCTHIM.
Pedepar (ot nar. referre - qoknaapBaTh, COOOIIATE) - KPATKOE M3JI0KEHHUE COCPKAHUS
CTaThH (TEKCTa, KHUTH), BKIIOYAIOIIee OCHOBHBIE CBEJICHUS M BHIBOIbI, HEOOXOAUMBIE TS
NIEPBOHAYAILHOTO O3HAKOMJICHHUS C HEH M OTpe/IeTICHUS [IENIeCO00pa3HOCTH 0OpaIieHus K Hel.
Llenv pechepama - OTBET HA BOIPOC, UTO UMEHHO TOBOPUTCS B-MCTOUYHUKE HOBOTO,
CYIIECTBEHHOTO.
Brigensitor pegpepam-0630p (coctaBnsieTcss HO HECKOIBKHM UCTOYHUKAM, TIOCBSIIEH OHON
Teme) U peghepam-pesiome (COCTABIACTCS 110 OJTHOMY UCTOYHUKY).
Cmpykmypa pepepama-pesrome:

1. ABTOp, Ha3BaHUE, BBIXO/IHbIE TaHHBIE.

2. Tema cTaTbu (T€KCTa, KHUTH).

3. Komnosunus. Yka3piBaeTcs U3 CKOJIbKUX U KAKUX CTPYKTYPHBIX 4acTE€l COCTOUT
MCTOYHUK (pa3ziesbl, TJaBbl).

4, OcHoBHOEe coaeprkanue. M3naratoTcss KOHKPETHBIE PE3YNIbTAThl U BBIBOJBI aBTOPA B
COOTBETCTBUU CO CTPYKTYpPOU UCTOUHUKA (BO BBEACHUH ..., B 1 -0l TJ1aBe ... ¥ T.11.).

d. Hanuyue mmocTpaTUBHOTO MaTepuana (MUII0CTPALuU, pUCYHKH, TAOIUIBI U T.J.).
6. Anpecar, T.e. TOT, 17151 KOTO NpeJHa3Ha4YeHa CTaThs (TEKCT, KHUTA).

Ocob6eHHocTh pedepaTa-pe3romMe 3aKIII09aeTCsS B €r0 00BEKTHBHOCTH. Ero s3bIk Takke
JIOJKEH OBITh KPaTKUM, IPOCTBIM U HEUTPAJIbHBIM.

@pa3bl U1 COCTaBJICHUS aHHOTAaLUU U pedepara



Astop (author), nazsanmue (title, name):
° | have read a text - s mpounTas(-a) TeKCT;
- an article - crarsro;
- a story - pacckas;
- an extract from the book entitled - orpbIBOK U3 KHHTH, 03arJIaBICHHON «...»;
e The title of the text (article, .. J is A..” - 3aro0BoK TeKcTa (CTaThH, ...)«...»;
] The author of this text (article,...) is ... - ABTop 3Toro Tekcra (CTarhH, ...) - ... (UMs1);

- It is written by ... - On / ona namucan(-a)...(MMs aBTOpa);
. Tema (subject, topic):

° The topic of the text (article, ...) is ... - Tema Tekcra (CTaThy, ...)-«...»;

] The text (article, ...) is devoted to the problem (subject) of ... - Tekcr (cTaTss, ...)
OCBAIICH pobieme (Teme) ...;

I1l.  Kommozuuus (structure):

° The text (article, ...) consists of ... paragraphs (parts, chapters) - Tekct (cTaTbs) COCTOUT

u3 ... naparpados (dacreii, rj1aB);

Yactu ncrouduka: introduction - BBenenue;

the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) rmasa; conclusion, end -
3aKJIFOYEHHE, KOHEI;

I11.OcHoBHOE conepaxanme (contents):

° In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oi
(2-oit, 3-¢eii, ...) rnaBe (maparpade, 4acTH, ...) aBTOpP TOBOPHUT, YTO ...;
- draws a conclusion, that... — nenaer BbIBOJ, UTO ...;

- mentions / points, that ... - ymoMmuHaeT / ykasbIBaer, 4To ...,
° In the author’s opinion ... - I[lo MHeHuIO aBTOPA, ...;
° The first (second, ...) chapter (paragraph, ...) - 1-as (2-as, ...) rnaBa (maparpad)
- is devoted to ... - mocBsimeHa ...
- includes information (facts) about ... - conepsxut nadopmariuio (GpakTei) o ...;
IV. Mamocrparuensiii matepuaa (illustration):
° The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp MOAKpEIUISIET (WJUTFOCTPUPYET) CBOU UJier (MHEHHUE, TEOPHUIO, ...) PUCYHKOM (TaOIuIIeH,
dororpadueti, ...);
° In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)
- B 1-oii (2-0#, ...) r1aBe (4acTH, ...) UMEETCSI HECKOIBKO (MHOTO) PUCYHKOB (Ta0JHIL, ...);
V.  Anpecar (audience):

] This text (article, ...) was meant for specialists in the field of ... - Dtor Tekcr (cTaths, ...)
npeHa3HaueHa sl CIeNUAIUCTOB B OOJIACTH ...,

] This text (article, ...) is of some interest of ... - DToT TekcT (CTaThs) MPEACTABIAET HHTEPEC
VIS ...

1. CnoBa-CBSI3KH:
o besides, moreover, furthermore - kpome Toro;

so, in such a way, thus, in that way - Takum 06pazom;
therefore, hence, so, consequently - cnenoBaTenbHO;

and so, that is why - nostomy;
as, Since — Tak Kak;

perhaps, possibly - Bo3M0HO, BEpOsITHO;
most likely, probably - ckopee Bcero;
what is more, in addition, I’d like to add that... - 6onee Toro;



maybe - MoxkeT ObITb;

« in conclusion, summing up - B 3aBepILICHHE;

Evidently, it’s obvious that - oueBuaHO.

Jlornyeckoe 3aBepiieHre, BEIPAKCHHE COOCTBEHHOT'O MHCHMSL:

I’d like to say that... - I xoten(-a) ObI cKa3ath, 4TO ...;
It seems to me that... - MHue kaxercs, 4TO ...;

In my opinion... - [To MoeMy MHEHHIO, ...,

T agree/disagree that... - 5l cornacen(-ua) / He coryiaceH(-Ha), 4To ...;
I liked/disliked the fact that... - Mue morpasuiocs, 4ro ...,

Allin all - B uTore, B 0011EM;

On the whole, as a whole - B uemnom.
AHHOTAIMOHHBII MEPeBO/I - BU TEXHHYECKOTO MEPEBO/IA, 3aKIFOYAIOIITUICS B
COCTaBIICHUH aHHOTAIIMHM OPUTHMHANA HA APYTOM SI3BIKE.
O0beM aHHOTAIMOHHOTO TIEPEeBOIa OOBIYHO cocTaBisAeT He Oosee SO0 meYaTHBIX 3HAKOB.
IIpumepHasi cxeMa AaHHOTALIMOHHOI'O MePeBO/a MOKeT ObITH CJleyIomIeii:
1. ITocTanoBKa TIPOOIEMEI.
2. MeTobI penieHus mpooieMbl.
3. Beizenienue y310BbIX ITYHKTOB.
4. PexoMeHga1uu.
OCHOBHBIE KJIAIIE U mTamMIibl, UCIIOJIB3YCEMBIC ITPU AHHOTAITHOHHOM IICPEBOAC:
®pa3bl A1 aHHOTUPOBAHUS
3aroj0BOK CTaThbu

O!\).

Der vorliegende Artikel gehort zum wissenschaftlichen (populdr-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

I/IHq)OpMaI_II/ISI 00 aABTOPC CTaTbU, I'’I€ U KOT A CTATbhIA OblLTa OHY6HI/IKOBaHa.

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung ...)
verdffentlicht.

Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag ... 2008
herausgegeben.

I'maBHas ujes CTaThu.

Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu machen.

Copepxanue ctaTbu: (aKThl, UMEHA, HU(PHI.
Im Artikel werden folgende Fragen dargelegt ...
Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...

MuenueocraTbe
Darausfolgt ...
Laut dem Inhalt des Textes durfen wir zusammenfassen, dass
Der Artikel enthélt wertvolle Information iiber ... und ldsst den Leser mehr Aufmerksamkeit
dem beschriebenen Problem (den beschriebenen Tatsachen) schenken



Die Information ist ausfiihrlich / griindlich dargelegt.

Der Artikel enthélt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer zu verstehen.
Dpa3bl 1J1s1 AHHOTHPOBAHUS

3aroJioBoK Der vorliegende Artikel gehort zum wissenschaftlichen
CTaTbu (populér-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...
Der Titel des Artikles lautet ...
Der Artikel ist ... betitelt.
Wudopmanus Der Autor des Artikles ist ...

00 aBTOpE CTaThH,
IJIe ¥ KOTJIa CTaThsl

ObL1a onyOIMKOBaHa.

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in
der Zeitung ...) verdffentlicht.

Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist
vom Verlag ... 2008 herausgegeben.

I'naBHasunesc
TaTbH.

Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu
machen.

Conepxanue
cTaThu: (aKThl,
UMeHa, HUQpHI.

Im Artikel werden folgende Fragen dargelegt ...

Erstens ... Zweitens ... Drittens ...
Es wird festgestellt, dass ...

Muenune o
CcTaThe

Daraus folgt ...

Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass

Der Artikel enthélt wertvolle Information iiber ... und ldsst den
Leser mehr Aufmerksamkeit dem beschriebenen Problem (den
beschriebenen Tatsachen) schenken

Die Information ist ausfiihrlich / griindlich dargelegt.

Der Artikel enthilt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos /
schwer zu verstehen.




