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JIner akryaqm3zanuu padodeil mporpamMMsl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanmsarmu B 2022 - 2023
yueOHOM roy Ha 3aceqanuu kageapsl Ilenarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom or 20 1. Ne

3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 ooopenHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

[Iporoxom oT 20 1. Ne

3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3aceqannu Kadeapsl [legarormueckoro 0Opa3oBaHUs M JOKYMEHTOBEICHUS

[IpoTokomor 20 . Ne

3aB. kadenpoit C.C. Benmkanosa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u oo0pena it peanm3armu B 2025 - 2026
yueOHOM To1y Ha 3aceannu Kapenpel [lemaroruueckoro oopa3oBaHus U JOKYMEHTOBEICHHS

[IpoTtokonm oT 20 1. Ne

3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusaruu B 2026 - 2027
y4ueOHOM roay Ha 3acenanuu kadenpel Ilegarorudeckoro oOpazoBaHus M TOKYMEHTOBEICHUS

[Ipotokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 Iesu ocBOeHUS THCHUILTHHBI (MO/TYJI51)

- MOJrOTOBKA CTYACHTOB K JESITEIBHOCTH B MpodecCHOHaNbHOM 00JacTH co3qaHus U
oOecrieyeHus 3PPEKTUBHOM CUCTEMBI rpaduyeckux 00pa3oB TOKYMEHTOB AIIEKTPOHHOTO apXUBa
C WCIOJb30BaHUEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX ~TEXHOJIOTUH: 3HAKOMCTBO C
(bopMHUpPOBaHHEM M 3arpy3KOH JaHHBIX B CUCTEMY JIEKTPOHHOIO apXWBa, BBHIIIOJHEHHEM paboT
M0 CO3/aHUI0 rpaduyeckux 0Opa3oB JOKYMEHTOB B CHCTEME DJICKTPOHHOTO apXHBa C IIEIBIO
peanu3alii TOTOBHOCTH CTYJEHTOB K PYKOBOJCTBY IPOLIECCOM CKAaHMPOBAaHUS, BBOAA W
00pabOTKH JAaHHBIX B CUCTEME DJIEKTPOHHOIO apXUBa.

2 MecTo THCHMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOIl MPorpaMmsl

JucuuminHa « YpapieHUe 3J€KTPOHHBIMU apXUBaMU» BXOJIUT B 4aCTh y4EOHOTO IUIaHa
dhopMupyeMyro ydacTHUKaMHU 00pa30BaTEIbHBIX OTHOIICHUI 00pa30BaTeIbHON MPOTPAMMBI.

JUis  u3ydeHus  JUCHUIUIMHBI ~ HEOOXOAWMBI  3HaHMS  (YMEHMS,  BIAJCHHUSA),
chopMHUpOBaHHBIE B pe3y/IbTaTe U3yUCHHS TUCITUTIINH/ TPAKTHK:

ApxuBOBeJEHUE

JlokyMeHTaloHHOE 0OecrieueHre Irpa)/1aHCKUX OTHOLIeHUH B PD

HOKYMGHTI/IPOBaHI/IC ACATCIIBHOCTU HETOCYJAPCTBEHHBIX opraHmauHﬁ

Nudopmanmonnoe oGecriedeHne ypaBieHHs

NudopmanrioHHble TEXHOJOTUU B JTOKYMEHTAllMOHHOM OOECIeYeHUH YIPaBJICHUS M
apXWBHOM JIeJie

MexayHapoaHble CTaHAAPTHI YIIPABICHUS JOKYMEHTAMEN U apXUBAMHU

OpFaHI/ISaHI/ISI 1 TEXHOJIOTHA JOKYMECHTAIIMOHHOT'O obOecrieueHust YIIpaBJICHUA

AJMUHUCTPUPOBAaHUE paOOTHI C IEPCOHATBHBIMU JAHHBIMU

JlokymeHTarmoHHoe obecreueHrne nHGopMarmoHHoi cdepsl B PD

JlokyMeHTaIMOHHOE 00eCTIeueHNEe TPYAOBBIX OTHOIIICHHH B PD

JlokyMeHTOBeIcHHE

[IpoexTrpoBaHue yrpaBiIeHUYECKON JOKYMEHTAIIUU OpraHu3alun

DNEeKTPOHHBIE ApXUBHBIE TOKYMEHTHI

O6paboTka ¥ 3amuTa JOKyMEHTUPOBAHHON HHGOPMAITHI

OCHOBBI apXHUBOBEICHUS

OCHOBBI TOKYMEHTOBEICHHS

OcCHOBBI yIpaBiieHUs! OpraHu3anuen

3HaHus (YMEHHUS, BJIQJICHUS), [TOJyY€HHBIE NMPU W3YYEHUU JAHHOW TUCHUIUIMHBI OyIyT
HEOOXO0IUMBI JJIs1 U3YyYECHUS] AUCIUILITUH/TIPAKTHK:

ApXUBOBEJICHUE

JIoKyMeHTHpOBaHUE IEATEIHHOCTH HETOCYIapCTBEHHBIX OpraHU3aIuil

NudopmanronHoe odecrieueHue ynpaBaeHUs

NudbopmanrioHHpie TEXHOJIOTUU B JOKYMEHTAIMOHHOM OOECIEUEHUU YIPABICHHUS U
apXUBHOM JIeJie

Mesx1yHapoAHbIE CTAaHAAPTHI YIIPABIECHUS TOKYMEHTALUEH 1 apXHUBaMU

Opranuzanus 1 TEXHOJIOTHUS JOKYMEHTAllMOHHOTO 00ecreueH s yIpaBlieHUs

APXUBBI 110 TUYHOMY COCTaBY

CriennanbHbIe CUCTEMBI YYETHON TOKYMEHTALUN

NudopmanrioHHbIe pecypchl, peecTpbl U 0a3bl JAHHBIX: TPAKTUUECKUE ACTIEKTHI

Koudunenmnmansaoe 1em10npon3BoACTBO

[ToaroToBka K MpoiieIype 3aiuThl U 3allUTa BHITYCKHON KBATH(PUKAITMOHHON paboThI



3 KomnereHunu o0y4awiierocsi, fopMupyemMbie B pe3yJibTaTe 0CBOEHUSI

AUCHUILINHBI (MOAYJIS) U IVIAHUPYEMbIe Pe3yJIbTAaThl 00y4eHU sl

B pesynbrare OCBOEGHMS JUMCUUIUIMHBI (MOIYJsl) «YIpaBie€HUE BIIEKTPOHHBIMU
apXuBaMu» 00yJaIOITUICS TOJKEH 001a1aTh CIACIYIOIIMMH KOMITETCHITUSIMHU:

Koa mnnukaropa

Nuaukatop 10CTHKEHUS KOMIIETEHIUN

YK-5 Criocoben

BOCIIPUHUMATh  MEXKYJIbTYpHOE  pa3sHooOpa3zue  oOmiecTBa B

COIMAIbHO-UCTOPHUYECKOM, STHUYECCKOM U PHI0CcO(HCKOM KOHTEKCTAX

YK-5.1 AHanu3upyeT COBPEMEHHOE COCTOSIHME OOIIeCTBa HAa OCHOBE 3HAHUS
HMCTOPUYECKOM PETPOCIIEKTUBBI M OCHOB COIIMATILHOTO aHAIN3a

YK-5.2 Hutepripetupyer mnpoOIEMbl COBPEMEHHOCTH C TO3UIUNA AITHUKA U
bunocodckux 3HAHUMI

YK-5.3 JleMoHCTpUpYyeT TMOHMMaHUWE OOIer0o U OCOOCHHOTO B  Pa3BUTHH

IABWIN3ALUN, PEIIMTHO3HO-KYJIBTYPHBIX OTJIMYANA U [IEHHOCTEH JIOKAJIBHBIX
KYJIbTYD

[1K-4 Cnioco6eH pyKOBOIUTh MPOLIECCOM CKaHUPOBAHUS, BBO/Ia U 0OpaOOTKHU TaHHBIX B CUCTEME
AIIEKTPOHHOTO apXMBa

[1K-4.1 VrpaBnser HeATeNTbHOCTBIO MO KOHTPOJIO (DYHKIIMOHMPOBAHHWS, BBOJA H
00pabOTKH TAHHBIX B CHCTEME DJICKTPOHHOTO apXHBa

[1K-4.2 Pa3pabarbiBaeT j0KalbHbIE HOPMATUBHBIE aKThI 110 BOIIPOCaM OpraHu3aluu
rpoliecca CKaHUPOBAHMSI B CHCTEME JIEKTPOHHOTO apXHBa

I1K-4.3 OcCyniecTBISIET CTPATETMYECKOE TUIAHUPOBAHUE W MOCTPOEHUE IMPOIIECCOB

CKaHUPOBaHUSA, BBOJA U OOpabOTKM IaHHBIX B CHUCTEME 3JIEKTPOHHOTO
apxuBa




4. CTpyKTypa, 00b€M U coep:KaHue I CIUIIIMHBI (MOYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBlsieT 3 3a4eTHhIX eaunuil 108 akaja. dacoB, B TOM

YHUCIIC:

— KOHTaKTHas paborta — 28,6 akaj. 4acoB:
—aynuTopHas — 4 akaJl. 4acos;

— BHeayuTopHas — 24,6 akaJi. 4acos;

— camocTosTenbHas padbora — 70,7 akaJ. 9acos;

— B (popme npaxTrueckoii moaroroBku — 0 akaz. yac;

— IMOATOTOBKA K 9K3aMeHy — 8,7 akaj. gac

dopma aTTecTaluy - SK3aMEH

Paznen/ Tema
JIACLUTUTIHBL

Kypc

AynuropHast
KOHTaKTHast pabora
(B akan. yacax)

71a0.
3aH.

HPaKT.
3aH.

Jlek.

CamocTosTenpHast
pabota cryaeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

dopma TeKyILEero
KOHTPOJIS
YCIIEBAEMOCTH U
MIPOMEXYTOYHOMN
aTTeCTaLlu1

Kon
KOMIICTCHIIUHA

1. TTonsTue
AJIEKTPOHHOTO apxuBa
ACIIeKTE YIPABJICHUS

CUCTEMBbI

B

11 Ionsartue
"3JIEKTPOHHBIN apxuB
JIOKYMEHTOB" B cHCTEME
CMEKHBIX TIOHSITHI
ApPXHUBHOTO nena u
MHPOPMAITHOHHOTO

obecreyeHus yrpaBIeHUs

0,5/0,51 0,5/0,51

20

Nzydenue
HOPMAaTHBHO-
MpaBoOBOH 0a3kbl,
yueOHOI u
Hay4HO-
MPaKTHUECKON
JIUTEPATYPHI 110
TeEMe
Pa6ora c caiitom
Apxussl Poccun,
carTaMu
rOCyIapCTBEHHBIX
apX1BOB
cyobekroB PO
carTaMu
ayTCOPCHUHTOBBIX
KOMIIAHHUH 11O
BHE/IPCHUIO
3JIEKTPOHHBIX
apXHBOB B
OpraHu3aImsix
Brimonnenue
KOHTPOJIbHOM
paboThI
Brimonaenue
MPAaKTUICCKUX
3aJaHnAin
IToxaroroska x
TECTUPOBAHHIO
IToxaroroska x
9K3aMeHy

[IpakTrueckoe
3aJjaHue
KonTponbnas
pabora
Urorossiii Tect
DK3aMeH

VK-5.1,
VK-5.2,
VK-5.3,
IK-4.1,
IK-4.2,
IK-4.3




Wzyuenne
HOPMAaTHBHO-
TIPaBOBOI Oa3kl,
yaeOHOI n
Hay9HO-
MPaKTUIECKON
JIUTEPATyPHI IO
TeMe
Pa6ora c caiitom
Apxussl Poccun,
caiitamMu

IIpaktuueckoe
TOCY/IapCTBEHHBIX SaHsTHE
cy61r’e)§<P;I?)zBP ® IIpaktuueckoe YK-5.1,
. 3a/1aHue ISt YK-5.2,
1.2 Dddexr u srambr caiframMu N K-5.3
BHEJIPEHUS! 3JIEKTPOHHOTO 0,5/0,51 1/11 | 25 | ayTCOpCHHIOBBIX CaMOCT%ﬂTenBHOH lY[K- 4'1’
apXuBa B OpPTraHU3aIUsIX KOMIIaHUI 10 KOII-:?p(())Jl';II:II{aﬂ K- 4:2:
3ile{§§g§§$?x pabora I1K-4.3
Hrorosslii TecT
APXHBOB B DK3aMeH
OpraHu3aIMaX
Brinonnenue
KOHTPOJIHOM
paboThI
Brinonnenue
MPAKTHICCKUX
3aJaHuN
TloaroroBka k
TECTHPOBAHHUIO
TloaroroBka k
9K3aMeHy
Nzydenue
HOPMAaTUBHO-
MpaBoOBOH 0a3kbl,
yueOHOI 1
Hay4HO-
MPaKTHIECKON
JIUTEPaTyphl MO
TeMe
Pabora c caiitom I
Apxussl Poccun, pe;gg:;;zxoe
cauTamu [IpakTrueckoe
TOCYaPCTBEHHBIX saaHHe s
ApXHBOB CaMOCTOSITEIIbHOM YK-5.1,
1.3 CraniapTsl cyobekroB PO paBoTsI VK-5.2
YNPABJICHHIO caiTamu KonrtponbHas VK-S:S’
3JIEKTPOHHBIMH apXUBaAMH 1/11 0,5/0,51| 25,7 | ayrcopcuHTOBBIX paBora [K-4 1’
B opraHu3anuu a Poccun KOMITaHHIA 110 Vrorosbiii Tect K- 4'2’
1 32 pyOe:KoM BHEJIPCHUIO FOmMIaTIOe HK-4._3’
JIEKTPOHHBIX sananme
APXHBOB B MOBBILIICHHON
OpraHu3aIMsIX CHOKHOCTIH
BLIHOJ'IHCHI/IS DK3aMeH
KOHTPOJIBHON
paboThI
Brimonunenue
MPAKTHIECKUX
3aJaHAin
IToxaroroska x
TECTHPOBAHUIO
TlonroroBka
JK3aMeHy
Uroro no pazneny 221 221 | 70,7
Uroro 3a cemectp 221 221 | 70,7 3K3aMEH
Hrtoro o aucuuminze 221 221 | 70,7 3K3aMEH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mpouecc oOyuenus ans (HopMUpOBaHHS KOMIIETEHIM Ha 3asBICHHOM YpPOBHE
UCTOJB3YIOTCS pa3inyHble 00pa3oBaTelbHbIE M MH()OPMAIMOHHBIE TEXHOJOTHMHM B Ipolecce
OpraHu3aiuu y4eOHO-TI03HABATENbHON, HAay4YHO-UCCIENI0BATEIbCKONW, YaCTHYHO-TIOMCKOBOH,
PENpPOTYKTUBHOM, TBOPUYECKOM IEATEIBHOCTH CTYICHTOB.

OOydeHue HauMHAETCsl C TNPUMEHEHUS TEXHOJOTMM LeJenojaraHusi, B YacTHOCTH,
OOBSICHAETCSl, YTO BBIIYCKHUKH JAHHOTO HAampaBJIeHUs MOTyT paboTarh HE TOJIBKO B
rOCylapCTBEHHbIX, = HO U  HETOCYJAapCTBEHHBIX  OpraHuzalusix —  oOecleynuBaTh
JOKYMEHTUPOBAHUE HE TOJIBKO YIPABJIEHYECKON JEATEIbHOCTH, HO M OCHOBHBIX BHJIOB
NESITEIbHOCTH, CUCTEMATU3UPOBATh J0-KyYMEHTAJIbHBIM (POHJ OpraHu3anui, co3/1aBaTh U BECTU
KOpITIOPATUBHBIN apXUB.

[Tockonbky naHHas nmpodeccuoHanbHas 3ajjauya CHeUaINCTaMy Ha MECTaxX PeIaeTcs C
MIOMOIIBI0 TOMCKOBOIO M HAay4HO-HCCIEAOBATEIbCKOTO METOJa, TO JaHHash TEXHOJOTHS
UC-TIONIB3YETCA U 11 00yUeHUS CTYIEHTOB.

[TouckoBoif MmeTo ocyuiecTBisieTcs ¢ npuMeHeHneM MHTepHeTa, paboToi ¢ MpaBOBBIM
nopranoM «Koncynbrant [Tntocy, «["apanT», opunuansasiM caiitom PocapxuBa, @enepaibHON
CIIy>kOBI TOCYAapCTBEHHOM CTaTUCTUKHU, O(PUIIMATBHBIX CAUTOB IOC- U MYHULIUIIATbHBIX APXUBOB
u JIp.

TexHonorust  MPOEKTOB  SIBISAETCS  OCHOBHOW  TEXHOJIOTHEW,  OPraHu3yrolen
CaMOCTOSITENIbHYIO €S TENIbHOCTh CTYICHTOB. Pe3ylibTaThl CBOMX MOMCKOB CTYIEHTHI O(POPMIISIIOT
B BHJe OuOnmuorpaguueckux M apXUBHBIX 0030pOB, MPOEKTOB YYETHBIX W CIPAaBOYHBIX
JNOKYMEHTOB apxuBa. CTyAEHTbI NMPEACTABISAIOT pe3yIbTaThl CBOEH MPOEKTHON AEATEIbHOCTH B
WHTEPaKTUBHOU popme — noKtana mo reMe o63opa min pedepara, COCTABISAIO KOHCIICKT I0KIIaaa
B BUJIE OCHOBHBIX T€3UCOB, KOTOPbIE AAIOTCA MO/J] 3aIIUCh CTYAEHTaM I'PYIIIbI.

PedeparuBnas paboTa mo3BoseT 60see yriryoJIeHHO H3y4uTh TPoOIeMy HCCIIeIOBAHMUS,
pacHIupuTh MOHUMAaHWE M OOJACTh CBOMX 3HAaHWU. JTO (opmMa caMOCTOSTEIHLHOW PabOTHI,
(dbopmMupyrolas HaBbIKM K CAMOCTOSITEIbHOMY IOKUCKY HOBBIX 3HAHHUH U U3JI0’KEHNE MaTepHalia C
OTIOPO Ha MEPBOUCTOYHHK BKIIFOYAET B ce0s pedeprpoBanuss MOHOTpaduii U CTaTEH B HAYYHBIX
U HAy4YHO-TIPAaKTHUECKUX >XKypHanax. PedepartuBHbI 0030p, MpencTaBiIsieMblii Ha MPOBEPKY,
JOJI’KeH OTBeuaTh TpeOOBAHUSAM HayYHBIX paboT.

J1J1s KOHTPOJI peNPOIYKTUBHON IEATEIHHOCTH CTYICHTOB UCIOJIb3YETCSI TECTUPOBAHUE.

Texnosorueii MOHUTOPUHTA PE3YIbTATOB O0OPA30BATEIbHON JEATEIBHOCTH B IEJIOM
SBJISIFOTCS: KOHTPOJIbHBIE JIOMallHue paboThl M caMmocTosiTelibHas paboTa, 3ader, 3a4yeT ¢
OIICHKOM, 9K3aMeH, KypcoBasi paboTa.

Texnonorust IOpTOINO MO3BONISIET YUUTHIBATh PE3YyIbTAThI, JOCTUTHYTHIE CTYJCHTOM B
pa3zHooOpa3HbIX BUAAX ACSITENBHOCTH - MPAKTUYECKUX 3aHATUAX, IPU MPOCKTUPOBAHUU OIMUCU
JeN, TpH TECTUPOBAHHH, pedepHUpOoBaHUM, COCTAaBICHHUH COOCTBEHHBIX AOKIAAOB. JlaHHas
TEXHOJIOTHUS SBJIIETCS BaXKHBIM 3JIEMEHTOM JAESATeIbHOCTHOTO MOAX0/1a B 00y4eHUH OaKanaBpoB
M0 HAmpaBlIEHUIO TOArOTOBKU «JloKymMeHTOBedeHHe u apxuBoBeneHue». Jlisg OICHKHU
nopT(OIHO NPUMEHSIETCSI PEUTUHTOBAsI TEXHOJIOTHS OLICHKH 3HAHUH.

Hcnonb3yroTcss OUCTaHIIMOHHBIE O0pa3oBaTelIbHBIE TEXHOJIOTH, pealu3yeMble B
OCHOBHOM C NpPHUMEHEHHUEM HH(POPMALMOHHBIX M TEIEKOMMYHHKAIIMOHHBIX TEXHOJOTMH Mpu
OMOCPEZOBAaHHOM  B3aUMOJEHCTBUM  OOydaromlerocss M  MEeJaroruyeckoro  pabOTHHUKA.
[IpakTudyeckue 3aHATHS TPOBOAATCS B (OpME NPAKTUUYECKON TMOATOTOBKM B YCIOBHSX
BBIMOJIHEHUST OOYYalOLIUMKCS BHJIOB paboT, CBs3aHHBIX ¢ Oyaymed mnpodeccrnoHaaIbHON
JeATeNbHOCThIO M HANpaBJICHHBIX Ha (pOpMHUpOBaHUE, 3aKpeIUIEHUE, pa3BUTHE MPAKTHYECKHX
HaBBIKOB M KOMITETEHIIUH 110 PO HITI0 00pa30BaTENIbHOM MPOrpaMMBl.



6 YueOHO-MeTOIHYECKOE 00eciedeHre CAMOCTOSITeIbHOI padoThl 00yUYarouXCcst
[IpencraBneno B mpuiioxenuu 1.

7 OueHoYHbIE CPEACTBA /ISl IPOBEACHUS IPOMEKYTOYHOM aTTecTalluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOMYecKOe H HH(OPMANIMOHHOE 00ecTiedeHrue TUCIIUIITIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. MaxkapoBa, A. K. Apxusosenenue / MakapoBa A. K.; MI'TY. - Marauroropck :
[U3matenbectBo  MITY], 2015. - 146 <c¢. - buOmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mata ooOpamenus: 04.04.2021). - Makpooobekr. - TekcT
anekTpoHHBIN. - ISBN 978-5-9967-0676-1. - IMeeTcs nedyaTHbIN aHAJIOT.

2. MynpTHMeIHMItHOE CHpPAaBOYHO-METOHUYECKOe 1ocodne «OCHOBBI  apXHBHOMN
nestenbHOCTH» | VICTOPHKO-apXMBHBIM ~ HHCTHTYTOM  POCCHHCKOTO  TrOCYAapCTBEHHOTO
T'yMaHUTapHOTO YHUBEpCUTETA 2014 //PocapXuB. URL:
http://archives.ru/documents/methodics.shtml

3. Packun, JI. . ApxuBoBejieHUe | yueOHUK s akagemMudeckoro Oakanaspuarta / J1. U.

Packun, A. P. CokosioB. — Mocksa : MzmatensctBo FOpaiit, 2019. — 383 ¢. — (bakanagp.
Axanemuyeckuii Kypc). — ISBN 978-5-534-00870-8. — Tekcr : anexrponusiit // DBC HOpaiit
[caiiT]. — URL:https://www.biblio-online.ru/bcode/432131(nara o6pamenus: 11.04.2021).

https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1

0) lonoJiHMTEILHAS JIATEpaTypa:

1. Anppeea, C. JI. JlokymeHTHpOBaHWE JEATCIBHOCTH HETOCYAapCTBEHHBIX
opranuzaimii . yueoHo-metoanueckoe mocooue / C. JI. AuapeeBa ; MI'TY. - Maruutoropcex :
MI'TY, 2018. - 1 osmekrpon. onr. auck (CD-ROM). - 3arm. ¢ turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (mata ooOpamenus: 04.04.2021). - MakpooObekr. - TekcT
anekTpoHHBIN. - ISBN 978-5-9967-1157-4. - CBenenns noctynHbl Takke Ha CD-ROM.

2. Amupos, A.P. JlokxymMeHTaIllmoHHOE OOECIICUCHHE YIPABJIICHHS B OPraHU3alUAX .
yueonoe nmocobue / A.P. Amupos, B.. Muxaiinos. — Ya : BI'TTY umenu M. Akmyiisi, 2009.
— 176 c. — ISBN 978-5-87978-513-5. — Tekct : aneKTpoHHbIi // DIeKTpOHHO-OHOIHOTEYHAS
cucrema «Jlaup» : [caiir]. — URL: https://e.lanbook.com/book/42213 (mara oOpamicHwus:
11.10.2020). — Pexum JIOCTYTIA: JUTS aBTOPH3. M0JIH30BATENICH.
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6

3. Botuens, JI. M. Pucku npearnpuHAMAaTEILCKON AATEIBHOCTH © ydeOHOe rocoowue / JI.
M. Botuens, B. B. Bukynuna ; MI'TVY. - Marautoropck : MI'TVY, 2018. - 1 51eKTpoH. ONT. AUCK
(CD-ROM). - 3ari. c TUTYIL JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3525.pdf&show=dcatalogues/1/1514
343/3525.pdf&view=true (mara oOpamenus: 04.04.2021). - MakpooObekr. - TekcT
anekTpoHHbIN. - ISBN 978-5-9967-1130-7. - CBenenus noctynssl Takke Ha CD-ROM.

4. MoprynoB, A. ®. UHdopmalioHHbIe TEXHOJOTHH B MEHEXKMEHTE : YUeOHUK JUIs
akazemuuyeckoro Oakanaspuata / A. @. Moprynos. — Mocksa : U3narensctBo HOpaiir, 2019. —
266 c. — (Beiciiee oopazoBanue). — ISBN 978-5-534-00337-6. — Tekcr : anextponHbiii // 95C
FOpaiit [caiit]. — URL: https://urait.ru/bcode/433614 (nata oopamienus: 24.04.2021).

B) MeToauyeckne yKazaHus:

CamocTosiTenbHas padoTa CTYJCHTOB By3a : npakTukyM / cocrasurenu: T. I'. Heperuna,
H. P. Vpa3aeBa, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOrOpcKui roc. TEXHUYECKUI YH-T UM.
I'. 1. Hocosa. - Marauroropck : MI'TY um. I'. W1. Hocosa, 2019. - 1



CD-ROM. - 3arun. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mata ooOpamenus: 28.09.2020). - Makpooobekr. - TekcT
ANIEKTPOHHBIN. - CBeZieHus noctynHel Takke Ha CD-ROM

MGTOILI/I‘-IGCKI/IG PEKOMCHAAIMKU K IIPAKTUYCCKUM 3aJaHusAM U KOHTpOJII:HOfI pa60Te
MPEICTABIIEHBI B IPUIOKEHUAX 1 1 2

r) [Iporpammuoe o6ecnneuenue u UHTepHeT-pecypcenbl:

IIporpammHoe obecnieueHne

HaunmenoBanme o
o Ne norosopa Cpok AeicTBUS IUIICH3UN

MS Windows 7
Professional(mus  |/[1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (mmst |/I-757-17 o1 27.06.2017 27.07.2018
KJ14CCOB)
MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHO
Professional
7Zip cBOOOTHO 0eccpovHO

IIpodeccuonanbHble 0a3b1 JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CchlIKa

OnekTpoHHas 0a3a TMEPUOTUYCCKUX H3AAHHUI
East View Information Services, OO0 «1BUC»
Harmmonanbuasa
undopmanmronHo-ananutuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Pocculickuii MHAEKC HAYYHOTO ITMTHUPOBAHUS
ITouckoBas cucrema Akanemust Google (Google
Scholar)
Nndopmanronnas cucrema - Eaunoe okHO
JI0CTyTa K UH(POPMAIIMOHHBIM pecypcaM
Poccuiickass T'ocymapcTtBenHas OubamoTeka.
Katanoru
DneKTpoHHbIe pecypchl Oubnuotexku MI'TY um.
I'.. HocoBa
®denepanbHblii  00pa30BaTENbHBIA  MTOPTAI
OxoHomuKa. Conuosiorust. MeHepKMEHT
YHuBepcurerckas HHPOpPMAIMOHHAS CHCTEMa
POCCHA
MexnayHnapoanas HayKOMeTpUYecKas
pebepaTuBHas ¥ NOTHOTEKCTOBas Oasa manubix|http://webofscience.com
HayuHbIx n3ganuii «Web of science»
MexnayHnapoanas pedepaTtuBHas u
MOJIHOTEKCTOBAsl _ CTpaBOYHas 0aza  JTaHHBIX
MexayHnapoanas 0aza MOJTHOTEKCTOBBIX
KypHAJIOB Springer Journals

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://magtu.ru:8085/marcweb2/Default.asp

~ |http://ecsocman.hse.ru/

https://uisrussia.msu.ru

http://scopus.com

http://link.springer.com/




Wudopmanmonnas cucrema -
HopmaTuBHBIE TIPaBOBBIE aKTHI,
OpraHu3aIMOHHO-PACTIOPSAIUTEN
bHBIC JOKYMEHTBHI,
HOPMATHBHBIC M METOJWYECCKHE
VIngopmaunonHas — cucteMa  -|poc. iy, fstec.rul
bank JIAHHBIX YIpo3

9 MarepuajbHO-TeXHHYeCKoe ofecneyeHne TUCIUTLIMHBI (MOLYJIs1)

https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashchita-i
nformatsii

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE JUCIUTUINHBI BKIIOUACT:

YdeOHble ayAUTOPUH IS IPOBEICHHS TMCTAHIIMOHHBIX 3aHATUH JICKIIMOHHOTO THUIIA

CTOJl KOMITBIOTEPHBINA, CTOJ NMUCHMEHHBIN, CTYJd O(UCHBIM, AOKyMeHT-kamepa Epson,
uctouyHuk Oecniepeboiinoro murtanus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHus, KOMIbIOTEp MepcoHaNbHbIH (THI 6), mpoekTop ViewSonicPJD7526W, cnikepdon
nacronbHbiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akyctudeckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpO(GOH C IIyMOTIOJaBICHHEM), 3KpaH HacTeHHbBIH Digis
Optimal-C MW DSOC-11032*2

VYdeOHble aynUTOPUHM [UIS TPOBEACHUS TPAKTHYECKUX 3aHATHH, TPYIIOBBIX U
WH/IMBHYTbHBIX KOHCYJIBTAIMH, TEKYIIIEro KOHTPOJIS ¥ IIPOMEXYTOYHOMN aTTeCTaIlH:

CTOJl KOMITBIOTEpPHBINA, CTOJ NMUCHMEHHBIN, CTya O(UCHBIM, AOKyMeHT-kamepa Epson,
ucTouyHuk Oecriepedoiinoro mmrtanuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspelieHus, KOMITbIOTEp MepcoHaNbHbIH (THI 6), mpoekTop ViewSonicPJD7526W, cnimkepdon
nacronbHbiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cuctema axyctuueckas
HACTOJIbHAS, CTepeorapHuTypa (MHKpOGOH C IIyMOTOJABICHHEM), SKpaH HacTeHHbIHDIJIS
Optimal-C MW DSOC-11032*2

[lomemiennus Ans  caMOCTOSITENTBHOW — pabOThl  OOydaloIIMXCs:  MEpPCOHaJIbHbIE
kommbioTepsl ¢ maketom MS Office, Beixomom B MHTEpHET M € AOCTYIIOM B 3JICKTPOHHYIO
nH(POPMAITMOHHO-00Pa30BaATEIBHYIO CPEy YHUBEPCHUTETA.

[Tomemenne mys XpaHeHHss W NPOPUIAKTUYECKOTO OOCITYy)KMBaHUA Yy4eOHOTO
000pyIOBaHUs: CTEIIAXKH [T XpaHEHUsI y4eOHO-HATJISIHBIX TOCOOUN U y4eOHO-METOJMUECKO
JTOKYMEHTAIluu



IIpunosxenne 1
Y4eOHO-MeTOAUYECKOE 0O0ecTeYeHHe CAMOCTOATeIbHOMH padoThl 00yYaromuXxcs

IIpakTHyeckoe 3aHsATHE
1. IlpoananmusupoBarh mnyOnukanuu KypHaaoB ¢ 2021 1. 1mo MEHEIXKMEHTY,
JIETIOTIPOU3BOCTBY, ApXWBHOMY [IENly, KacaroIIUecsl TNPAKTHKH OPraHU3alluH DIIEKTPOHHBIX
apxuBoB, Kakue noTpeOHOCTH JIEeIOBOM JAEATEIBHOCTH U COIUANIBHBIC OXKUIAHUS TPAXKIaH MOTYT
OBITH YIOBJIETBOPEHBI C MOMOIIBIO SJIEKTPOHHBIX apXUBOB? 3alOJHHUTE TAOIUILY:

IlenecooOpa3HOCTh UCIOJIB30BAHUS IEKTPOHHBIX aPXUBOB

[ToTpebHOCTH N1ETOBOM AEATEIHHOCTH CoumanbHbIE OKUIAHUS
rpaxJ1ad

2. CripoeKTHpyiTe apXUBHYIO ONUCH 3JEKTPOHHBIX JOKYMEHTOB BpeMeHHoro (cBbiiie 10
JIeT) XpaHEHUs

3. [IpounTaiite «MexayHApOHBIA ATHUECKHUI KOJIEKC apXUBHUCTOBY 1996 T. 1 OTBEThTE HA
BOIIPOC: B KakoM wmepe «MeXIyHapOOHBbI ASTHYECKUH KOJEKC apXuBHCTOB» 1996 r.,
YCTaHABJIMBAIOIINNA BBICOKME AITHUYECKHWE CTAHJIAPThl MOBEICHHS JUIsl apXMBHON mpodeccuu,
pacrnpocTpaHseT CBOU TpeOOoBaHuUs Ha pabOTy € JIEKTPOHHBIMU TIOKYMEHTaMU / apXuBaMu?

OTBeT NPOMILTIOCTPUPYNUTE MPUMEPAMU U3 TEKCTA DTHYECKOTO KOJEKCA.

IIpakTHYeckoe 3aJaHue IS CAMOCTOATEIbHOU PadoThl

[Ipoananmu3upyiite Marepuasl, pa3MelleHHbIM Ha caite DenepaqbHOr0 apXMUBHOIO
areHTcTBAa P® B pasmene MexayHapoaHble OTHOIIEHHS B 0O0JaCTH apXWBHOTO Jiejia
(https://archives.gov.ru/international.shtml) u caiite MexayrapoaHoro cosera apxuBoB (MCA.
(http://www.ica.org/). CoctaBbTe 0030p MaTepuaioB Ha TeMy « MHpOBast TPAKTUKA yIIPABICHHS
AIIEKTPOHHBIMU apXUBAMI).

Jlononanumenvnvie ucmounuxku ungopmayuu

1. ABctpanus: "3enenas kaura'", BoinmylieHHass HanmonansHbiMu ApXuBaMu ABCTpaINH,
"Merox obecrieueHusi COXPAHHOCTH 3JCKTPOHHBIX gokymeHToB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnangusi:  "TecToBBId CTeHA 1O OOECIEUEHUIO COXPAaHHOCTH  IM(POBOI
unpopmanuu. Murpanus: Konreker m tekymiee cocrosuue" (Digital Preservation Testbed.
Migration: Context and Current Status), Hannonansubsie Apxuss! I'ostanguu, 2001.

3. ®panuus: "DIEKTpOHHbIE apXUBHBIE AOKyMEHTHI. [IpakTuueckoe pykoBojcTBo" (Les
archives . Manuel pratique), Jupexius apxuoB ®pannuu, 2002.

4. IOAP: "PykoBOJICTBO 1O  YOpaBICHHUIO  3JIEKTPOHHBIMU  JIOKyMEHTaMHU B
rocynapcTBeHHbIx opranax" (Guide to the Management of Electronic Records in Governmental
Bodies), Hanmonansueie Apxussl H0kHOM Adpuku, 2-¢ usganue, [Iperopus, 2000.

5. BenukoOpurtanus: "PyKoBOJICTBO 1O yNpaBIEHHUIO, OKCIEPTH3E ILIEHHOCTH U
COXpaHEHMIO HJIEKTPOHHBIX JoKyMeHTOB", Tom |l, Ilpouemypsl, rmaBa 5 "OOGecneueHue
COXPaHHOCTH AIIEKTPOHHBIX MokymeHToB" (Guidelines for the Management, Appraisal and
Preservation of Electronic Records. Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanuonansusle Apxussl Benuko6purtanuu, 1999.

6. CLHA: CBoj ¢enepanbHbIX HOPMAaTUBHBIX aKTOB, YacTh 36, rinasa XII-B, paznen 1234
"Vrpasnenue snekTpoHHbIME JokyMeHTaMu" (36 Code of Federal Regulations, Chapter XII,
Subchapter B, Part 1234, "Electronic Records Management"), Hattmonansusie Apxussl CILIA.

KounTtpoJabsHas padora no kypcy

3ananue Ne 1

[Ipoananu3upoBaTh cailTbl HE MEHEE TpeX KOMIIAHWM, MpeAiaralolux YCIyrd Io
CO3/IaHUIO U YIPABIICHUIO JJIEKTPOHHBIMU apXHUBaMH, U OTBETUTh Ha BOMPOCHI?



https://archives.gov.ru/international.shtml
http://www.ica.org/

1. Kaxo#t nepeuenpb yciayr mo CO3/1aHUIO U YIPABICHUIO apXUBAMHU IPEAJIaraoT BCe
KOMITaHUH?

2. Kakue 3KCKIII03UBHBIE YCIIYTH NPEAJIaraloT BEIOpaHHbIC IS aHAIM3a KOMIIAHUU ?

3. [Ipennaratorcst U apxuBHOE OOCITY)KMBaHUE K JOKyMEHTaM ApXUBHOTO (oHIa
P®?

4. B d4em, 10 MHEHHIO CHENUAIMCTOB, 3aKJIIOYAETCS OTIMYME IOATOTOBKHU

AJIEKTPOHHBIX U aHAJOTOBBIX JJOKYMEHTOB Ha apXMBHOE XpaHEHHE?

3ananue Ne 2

Ha caittax Pocapxua u BHUNJIA]] pasmematorcs ananutuueckue otuetsl BHUNIA T
pa3IMYHON TEMaTHKU. YCTaHOBUTE, AHAIMZUPYIOTCS M HMHTEPIPETUPYIOTCS JU TPOOIEMBI
YIpaBJICHUST AJIEKTPOHHBIMU apxuBamu? K kakuMm BbIBOJIaM cerojaHsi npuxoaut Pocapxus,
OIIEHUBAS MPAKTUKY YIPABJICHHS dJIEKTPOHHBIMU apXUBAMH?

3ananue Ne3

[Tonb3ysace MeroauuecKUMU pPEKOMEHJAIMSIMU MO 3JIEKTPOHHOMY KONUPOBAHUIO
apXMBHBIX JOKYMEHTOB M YIPABJICHUIO MOJYyYeHHBIM MH(OpMalHOHHBIM MaccuBoM. 2012 roga
(cocT. 10.10. OmameBa /l [Topran «apXUBBI Poccun» URL:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), nyomukamusmu B
MEePUOIUYECKUX U3JAHUSIX U HOPMATUBHO-TIPABOBOM 0a30i AJisi CO3/1aHuUs SJIEKTPOHHBIX apXUBOB,
COCTaBbTE MPOEKT MHCmpyKyuu no co30anuio, 6HeOpeHuIo U QYHKYUOHUPOBAHUIO IJIEKMPOHHO2O
apxuea 6 opeaHu3ayuu.

Memoouueckue pexomernoayuu K 8bINOJIHEHUIO

Texcr MHCTpyKIMM JOJDKEH pErjaMeHTUPOBaTh OCHOBHBIE TEXHOJIOIMYECKHE ITalbl U
OIepalyy CO3AaHUS MIEKTPOHHBIX KOMMI apXUBHBIX JOKYMEHTOB, BBOJ U 00pabOTKY JaHHBIX B
crcTeMe 2JIEKTPOHHOIO apXUBa, JOCTYI U JIpYTrue OpraHU3al[iOHHbIE MOMEHTHI.

IIpoext WHCTpyKLMM JODKEH OTpakaThb OCOOEHHOCTH COCTaBJIEHHS, O(OPMIIEHUS U
BBEJICHUA B JCHUCTBHE €€ KaK OPraHM3allMOHHO-IIPABOBOIO JOKYMEHTA: TUIIMYHBIC DPa3JIelibl
MHCTPYKLUH, TpU( cOrtacoBaHUs, BU3bl COINIACOBAHUS U OTMETKH 00 03HAKOMIIEHUH.

B OCHOBHBIX NOJIOXKEHMAX HMHCTPYKLIUM HEOOXOJMMO yKa3aTb OCHOBHOH COCTaB
HOPMAaTHUBHBIX MPABOBBIX JOKYMEHTOB 110 CO3/JAHUIO HJIEKTPOHHBIX APXHBOB OPraHU3aLU.

3aganue 4

HOJ’IBSYHCB MeTOI[I/I‘IeCKI/IMI/I PEKOMCHAAOUAMU 110 JJICKTPOHHOMY KOIIMPOBAHHIO
ApPXUBHBIX JOKYMEHTOB M YIIPABJICHHUIO MOJTYyYEeHHBIM MH(MOpMaIMoHHBIM MaccuBoM. 2012 roma
(cocr. 10.10. OmameBa / [lopran «apXUBBI Poccun» URL.:
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml), COCTaBbTE
Ilepcnexmusnvll  nian pabom no co30aHul0  NEKMPOHHO20 APXUBA  YNPABLEHUeCKOU
0OKyMeHmayuu B KOHKPETHOW OpraHu3aIuy.

Memoouueckue peKOMeHdauuu K 6blNOJIHEHUIO

[Ipoextupyemsiii nokyment (Ilnan) nomkeH ObITH pacCUMTaH Ha JBa TOJa U COJEPKATh
OpraHru3allMOHHBIC HeﬁCTBHH o 06pa60TKe, KJ'IaCCI/I(I)I/IKaI_[I/II/I JOKYMCHTOB, OpraHu3annun
XpaHCHHA, OpraHu3aluu TIOJIb30OBAHHA MACCUBOM pPA3JIMYHBIX JOKYMCHTOB, B TOM YHCIIC
3aKIIIOYCHUE JOTroBOpa C€ HUCIHOJHHUTCICM, COCTABJICHHUEC TCXHUYCCKOIO 3aJlaHuA, BBI60p
nporpaMMHOTIO oOecrleueHnsT U MecTa XpaHCHHUA, HNepeaady pe3yJbTaTOB OT HUCIIOJHHUTECIIA,
MMOATOTOBKY NOKYMCHTOB K CKAHUPOBAHWIO, CKAHUPOBAHUC JOKYMCHTOB, HaCTpOﬁKy CUCTEMEBI B
COOTBETCTBUMU C OHW3HEC-TIpollecCaMM B OpraHu3allMM, BepU(UKALNIO TaHHBIX, pPa3pabOTKy
periraMCeHTa UCIIOJIb30BAaHUA CUCTEMBI U O6y‘-ICHI/IC COTPYAHUKOB, HAJIAJAKY IIPOLCCCa IMOMMOJIHCHU A
apXxuBa.

OauMnuaaHoe 3aJaHue NOBLINICHHONM CJI0KHOCTH!
N3yuute ommcanue cyneOHON MPaKTHUKH, KACAIOUIYIOCS HCIIOJHEHHUS / HEHCIIOTHEHUs
HOPM CO3JIaHWsI M YIpPaBIIEHUS AIIEKTPOHHBIMU apxuBaMu. Bbeibopka cyneOHON NpakTUKH B


http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

00J1aCTH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M apXWBHOTO Jejia MPEJCTaBlIeHa B MaTepuaniax
HAyYHO-TIPAaKTHYECKUX KYpHaI0B, UHTepHET-CMM 1 HOPMAaTUBHO-TIPABOBBIX MMOPTAJIOB.

Tecr 1

1. C kakoro MoMeHTa pa3BUTHSl 4eJOBe4YeCTBA, M0 MHEHHIO YYeHbIX, BO3HHKJA
npodJieMa co3JaHus apXMBOB — XPAHUJIUIL IOKYMEeHTHPOBAHHOH uHpopmanuu?

a) Havane XXI;

0) B cepenune XX Beka;

B) C Hauaja HaueH 3pbl;

') C MOMEHTA 3apOKICHHS MMCbMEHHOCTH.

2. Kakas u3 nepeuucjenusix npodsem HE SABJISAETCS npoé.siemoii ynpasJienus
3JIeKTPOHHBIMHU APXMBAMHU KOMIIAHUM?

a) HeXBaTKa MECTa JUIsl XpaHEHUsI apXUBHBIX JOKYMEHTOB;

0) HEIOCTATOYHOE HOPMATUBHOE PETYITUPOBAHKUE M HEPA3paOOTaHHOCTh METOI0JIOTHH;

B) HEXBaTKa KBAIM(PHUIIMPOBAHHBIX KaJIPOB B 00JIACTH apXUBHOTO JIENIa;

I') 3alKUTa HTHPOPMAITUH.

3. IIpoposxkure ¢pasy: «Cerognsi mpodjema obOecnedyeHusi AOJTOBPEMEHHOI0 W
BE€YHOI'0 XPAHEHHS 3JIEKTPOHHBIX APXUBHBIX JOKYMEHTOB KAcaeTcs ...»

a) TOJbKO KOMMEPYECKUX OpraHu3aIiui, ucrois3yromux CIJ?

0) TOJIEKO TOCYapCTBEHHBIX U MYHUIIAIIATHHBIX OPTaHOB BJIACTH;

B) OpraHM3aIMi, CO3AIINX U XPAHAIIUX TPEHUMYIIICCTBEHHO OYMa)KHbBIE JIOKYMEHTHI;

T) JIFOOBIX OpPTaHU3aIUi — ICTOYHUKOB KOMIUIEKTOBaHUS ApXuBHOTO (hoHAa PD.

4. «MexXnyHapoaHbIil ITHYECKUIN KOAEKC apXuBHCTOB» 1996 r. HeckoJbLKO pa3
yIOMHHAaeT padoTy ¢ 3JIeKTPOHHBIMH JOKYMeHTaMH. B KakMX KOHKpPeTHO HOpMax
OroBapHBAIOTCS 3JIEKTPOHHbIE IOKYMEHTHI H apXUBbI?

A. ApXVBHCTBI JOJDKHBI 3allUIIaTh IIOJIMHHOCTh JOKYMEHTOB BO BpeMs apXHBHOMN
00pabOTKH, XpaHEHUS M WCIOJB30BAHMS M HE JOMYCKaTh CHIKCHHUS AapXMBHOW IICHHOCTH
JTOKYMEHTOB.

b. ApXuBHCTBI JOJDKHBI JIOKYMEHTHPOBAaTh M OBITh CHOCOOHBIMH OIPaBIATh CBOU
JEHCTBHS C apXUBHBIMU MaTepHalaMu.

B. ApXuBHCTBI JOJDKHBI 3a00TUTBHCS O 3aAIUTE KOPHOPATHUBHBIX M JIMYHBIX MHTEPECOB
TaKkKe, KaK ¥ YYUTHIBaTh COOOpaKEHUS HAIMOHAJIBHOW OE30MacHOCTH, HE YHUYTOXKas
nH(pOpMaLHIO.

I". ApXMBHUCTBI JOJKHBI OCYILECTBIISTH CBOM O0SI3aHHOCTH M (PYHKIIMU B COOTBETCTBUU C
apXUBHBIMH TPUHIUIIAMY 1 TIPABUIAMH, PETYIUPYIOIIUMH CO3aHIE U XpaHEHHE TOKYMEHTOB B
JEIONPOU3BOICTBE, UX OTOOP M KOMIUIEKTOBAaHHE MMM apXHBOB, OOCCIICUCHHE COXPAHHOCTH M
KOHCEPBALMH BBEPEHHBIX UM JOKYMEHTOB, a TAK)Ke CHCTEMATH3aIINIO, OTIMCAHHE, ITyOJIHKALUIO 1
NPEIO0CTaBJICHUE ISl HCIIOJIb30BaHUS apXUBHBIX JJOKYMEHTOB.

1. DJIeKTPOHHBII apXUB — 3TO codpaHue ...

a) MOJUTMHHUKOB 3JI€KTPOHHBIX TIOKyMEHTOB, oanucaHHbx JLIT;

0) PNEKTPOHHBIX KOMHHA OyMaXKHBIX TOKYMEHTOB;

B) TOJIBKO MacTep-KOMUM 3I€KTPOHHBIX TOKYMEHTOB;

I') JTIOOBIX AJIEKTPOHHBIX TIOKYMEHTOB, B TOM UYHCIJIe MYJIbTHUME/HA, HAKOIUIEHHBIX B X0J1€
JeATeIbHOCTH OPraHN3allu U UMEIOIUX HAYUYHYI0, KYIbTYPHYIO WM MPaKTHYECKYIO IEHHOCTb.

YeM MOKHO OOBSICHHUTH OTCYTCTBHE HA/Ie’KHOTO pelIeHUs] TeXHOJIOTHMYeCKHX M
OPraHHM3alMOHHBIX MP00.JeM 10J1rOBPEMEHHOI0 XPaHEeHH s 3JIeKTPOHHBIX TOKYMEHTOB?

a) yckopeHHbIMU Temniamu pa3sutust UKT B oGnactu nndopmaTtuzanuu;

0) yCIOKHEHHEM caMuX WH(OPMAIIMOHHBIX CHCTEM;

B) OOJNBIIMMH YCUJIUSAMH 10 o0OecrieyeHuI0o MH(pOpMAIIMOHHON 0€30MacHOCTH U 3allUThI
camoit HH(opMaIK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;



) Bc€ yKa3aHHOE BEPHO.

Kakue n1oxkymeHTBI He MOTYT ObIThH NepeBedeHbl B mudpoByw ¢opmy B ¢opmare
PDF/A nnsi 10JiroBpeMeHHOr0 XpaHeHus ?

a) OyMa)KHbIC

0) MUKpO(hOPMBI

r) 1r006Ie (PopMaTHl MAITMHHOTO TOKYMEHTA (TBEPIbIC KOTUH);

1) (POHOJOKYMEHTHI.

OnpeneneHue 3JEKTPOHHOTO [OKYMEHTa KaK «971eKMPOHHO20 NPeOCmasieHus
OpUEHMUPOBAHHBIX NO CIMPAHUUAM AZPECUPOBAHUA MEKCHOBbIX U PAPuUUEcKUX OAHHbIX, a4
makice MemMaoaHHbIX, NOIE3HBIX O UOCHMUDUKAUUU, NOHUMAHUA U BU3YATUAUUU HeX
OAHHBIX, KOMOPbIE MO2YH OblMb 60CHPOU36EOCHbl HA OyMmaze UlU ONMUYECKOU MUKpoghopme
0e3 3HauuMOU nomepu e20 UHDOPpMAUUOHHO20 coOepHHcaHun» NAeTcsl B  CledyloleM
HOPMATHBHOM J0KyYMEHTE:

a) TOCT 2.051-2006: Eounas cucmema KOHCMPYKMOPCKOU — OOKYMEHMAYUU.
Onexmponnvie doxymenmoi. Odujue noiodiceHus

6) T'OCT P 7.0.8-2013 «Cucmema cmanoapmos no ungopmayuu, oubIUOmMedHoMy u
usoamenvckomy oeny. enonpouszsoocmeo u apxusroe oeno. Tepmunvl u onpeoenenusiy

8) 1SO 19005-1:2005(ru) « Vnpasrenue ooxymenmayueii. @opmam haiinos s1eKkmpoHHbIX
O0KYMEeHmos 0Jisi 00120cpouno2o xparnenus. Yacmo 1. Hcnonvzosanue PDF 1.4 (PDF/A-1)»
-Document management — Electronic document file format for long-term preservation — Part 1:
Use of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/1SO/TR 18492:2005 «Obecneuenue 001208pemeHHOl
COXPAHHOCMU INEKMPOHHBIX OOKYMEHMOB»

JIr0asi 3J1eKTPOHHAS KONUSA IOKYMEHTA, NEPBOHAYAJIbHO CO3IaHHOI0 HA OyMasKHOM
HOCHUTeJe, Ha3bIBAETCS. ..

a) MacTep-KOTHs

0) 2JIEKTPOHHBIN 00pa3 JOKyMEHTa

B) DJIEKTPOHHBIN JTOKYMEHT

T') OPUTHHAT-KOTIHS

DJIEKTPOHHBIH pecypc apXuBa, BO3HUKAKIIMA 1Mocjie ouu(ppPOBKH JOKYMEHTOB Ha
AHAJIOTOBBIX HOCHTEJIAX HA3bIBAETCH. ..

a) arperamus

0) 2JIEKTPOHHBIN (POH]T TIOJIb30BAHUS

B) (oHIT 0CO00 IIEHHBIX JTOKYMEHTOB

') apXUBHBIN ayTCOPCUHT

Haiigute BepHoe npoaoJkeHue ¢gpase: «KonrpoabHas cymma (aiiaa — 310...»

a) MAarHUTHBIN WJIK ONITUYECKUN HOCUTENb OJHOKPATHOM 3aITUCH;

0) MeTonr  oOecrieyeHUs]  HAJECKHOCTH  DJIGKTPOHHOW  TMepefayd  JaHHBIX, s
MOATBEPKICHUS TOTO, YTO HUKAKWE U3MEHEHUS He ObLIIM BHECEHBI B DJIEKTPOHHBIE TOKYMEHTHI C
MOMEHTA UX MEePBOHAYATBHOTO COXPAHEHUS;

B) 3allMIIEHHAs KIMEHT-CEpBEpHAsi apXUTEKTypa, KOTOPYIO MOXXHO HCIOJIb30BaTh IS
OOKMPOBAHUS HETIOCPEICTBEHHOTO JOCTYMA K AJNEKTPOHHBIM JOKYMEHTaM, U KOTOpas B UTOTe
MO3BOJIIET OPraHMU30BaTh IOCTYI "TOJIBKO Ha YTEHUE";

T') OOJHOCTOPOHHSAST XdOUI-(PYHKIIMSA, HCIOJNb3YIOMas alrOpUTM, TO3BOJSIONINN CXKaTb
ANIEKTPOHHBIC JOKYMEHTHI 0 (PUKCHPOBAHHOTO YKcia OUTOB.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O0ecnieyeHue J0JroBpeMeHHOM
COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB)» Npeljiaraer npu oOHOBJIEHHHM HOCUTeJIel JBa
NYTH pellleHusi MpodJieMbl COXPAHHOCTH JJOKYMEHTOB:

a) YCTaHOBKa MEKCETEBOTO JKpaHa,

0) nepedopmaTupoBaHue,

B) KOIIUPOBAHUE,

r) nepdopupoBaHue.



Pa0oThI 110 CO31aHMIO 3JIEKTPOHHOT0 (POH/IA N10JIb30BAHUS 10JZKHBI OCYLIECTBJIATHCS
CIeNMAIN3HPOBAHHBIM NOAPa3/ieJieHHeM apXuBa, B COCTaB CNENHATHCTOB KOTOPbIX BXOAST
00bIYHO 4 cnienuaaucTa. Bnnmure HauMeHOBaHMe JOJKHOCTH YeTBEPTOro:

1) metoucr,

2) onepaTop CKaHUPOBAHUS

3) omepaTop 3anucy BHEIIHUX HOCUTEIICH,

4) ...

Kakoe/ne TpedoBaHMe/1 MAPKHUPOBKeE 3JIEKTPOHHBIX APXHBHBIX IOKYMEHTOB CJIeyeT
3a710xUTh B UHCTPYKIMIO 110 (POPMHPOBAHMIO 3JIEKTPOHHOIO APXHBA B OPraHu3anuu?

a) Kaxaplii (aiin >IeKTPOHHOH MacTep-KONHUU JIOJDKEH HMETh YHHKAJIBbHOE HUMS
muQp-MapKupOBKY;

0) yHH(PUKAIUIO MApPKUPOBKH JJIEKTPOHHBIX KOMHUH, MO3BOJISIONIYIO OJHO3HAYHO WX
UIEHTU(PUIMPOBATH, COOTHOCUTD C TIOJUIMHHUKOM apXUBHOTO JIOKYMEHTA;

B) BKJIIOUEHHE B CTPYKTYPY UMEHH (paiiyia BceX 3IE€MEHTOB apXUBHOIO MK (pa T0OKyMEHTa;

I') yKa3aHue, Kakue 3JIeKTPOHHbIE JOKYMEHTHI OYAyT UMETh METa/IaHHbIE, 4 KaKue HeT.

HaszoBure mnpuyuny, koropas HE MOXET npuBectm K HeYMTaeMOCTH
3JIEKTPOHHBIX JOKYMEHTOB:

a) repenasbl TeMIIepaTypbl U BIaXXHOCTH;

0) BO3/CICTBHME MarHUTHBIX TIOJICH;

B) BO3/ICIICTBHE MBUIN U 3arPA3HSIONINX BEIIECTB;

I') KCII0JIb30BAHNE TEXHOJIOTUYECKH HENTpaIbHBIX (POPMATOB IJIs 3aIMCH U NIEPE3AMHCH.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O0ecnieyeHue 0JIrOBpeMeHHOM
COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB)» IMpejaraer «uiecms Kilueevlx (akmopos,
KOTOpbI¢ XpaHUTEIH HH(OpMANUM NOJKHBI NPUHHATHL BO BHMUMAaHHMEe NP pa3padorTke
CTPaTeruu A0Jr0BPEMEHHON COXPAHHOCTH»:

1) YHUTAEMOCTh 3J1eKTPOHHBIX I0KYMEHTOB;

2) HHTEPIPEeTHPYEMOCTh 3JIEKTPOHHBIX IOKYMEHTOB;
3) HAeHTUGUINPYEMOCTb 3JTeKTPOHHBIX JOKYMEHTOB;
4) AOCTYIHOCTb 3JIeKTPOHHBIX I0KYMEHTOB;

5) MOHSITHOCTH 3J1eKTPOHHBIX JIOKYMEHTOB;

6)...?

Ha3zoBute HenocTawomuii gaxkrop.

KTto yTBep:KaaeT nepcrneKTUBHBIN NJIAH OLU(PPOBKH APXUBHBIX JOKYMEHTOB B
opraHusanum?

a) apXUBHCT, OTBETCTBEHHBIH 32 OLM(POBKY apXHUBHBIX MaTepUasoB,

0) OIIK,

B) HAYAJILHUK CIIY>KOBI JIEJIOMPOU3BOJICTBA,

') pyKOBOJUTEINb OPraHU3aIHH.

B kakoii nociie10BaTeIbHOCTH pPeau3yIOTCs cieayIolue Npoueaypbl IPH CO3AaAHUN
3JIEKTPOHHOro apxuBa? OTBer 3anuummTe B BUJAe OYKBEHHOI0 KO/A.

a) BBIOOp croco6a onu(poBKU JOKYMEHTOB.

0) mepenavya JOKyMEHTOB Ha CKAaHHUPOBAHHE

B) 0TOOP TOKYMEHTOB JUIsl OLIM(PPOBKH.

T') MOATOTOBKA TOKYMEHTOB /7151 OLIM(POBKHU.

B kakoii mocsie10BaTeIbHOCTH PeaJIM3YyI0TC CleyIolue NPoueayphbl NPU CO3AaAHUU
3JIEKTPOHHOr0 apxuBa? OTBeT 3anuIIuTe B BUJe OYyKBEHHOI0 KO/JA.

a) mepeaaya HOCUTENeH KON Ha XpaHeHue.

0) 3amuch Ha HOCUTEIH.

B) MapKUPOBKA U PETUCTPALINS HOCUTEIEH.

r) orpoBKa TOKyMEHTA.

Bonpocsl k 3k3ameHy
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[loHsaTHs «ympaBieHHE SIEKTPOHHBIMM apXWBAMHM» B OTEYECTBEHHOM U
3apy0eKHOM apXUBOBEICHHH.

HcTopurs BOSHUKHOBEHHUE NEPBBIX AIEKTPOHHBIX JOKYMEHTOB U ApXHUBOB.
N3meHeHns COLMANBHOM INPAKTUKU U TOCYJAPCTBEHHOM IIOJIMTHKU B CBS3U C
MOSIBJIEHUEM SJIEKTPOHHBIX IOKYMEHTOB U apXUBOB.

TpeboBanus nHHOPMAITMOHHOTO OOIIECTBAa K apXUBHOMY XPAaHEHUIO JJOKYMEHTOB.
BoisBienne  TpeOoBaHM  (YHKIIMOHAIBHBIX  3aKa34MKOB K  KadyecTBY
CKaHUPOBaHHUs, BBOJA U 00pabOTKU JAHHBIX B CUCTEME JIEKTPOHHOTO apXUBa.
CoBpeMeHHbIE TEXHUYECKHUE MPOOJIEMbl MPAKTUKUA YIPaBJICHUS JIEKTPOHHBIMU
apXuBaMHu.

CoBpeMeHHbIE ATHYECKHE IPOOJIEMbl MPAKTUKUA YIPABICHUS 3JIEKTPOHHBIMHU
apX1BaMH.

@YHKIUHU IEKTPOHHOIO ApXUBA.

[loHsiTHE ayTEHTUYHOCTH JJIEKTPOHHBIX JIOKYMEHTOB. OJIEKTPOHHBIE KOIUU
JOKYMEHTOB. Bubl 1 pyHKIMN KOTIUH.

VYnpaiieHue 371eKTPOHHBIM apXMBOM KaK 4acTh yHpaBieHUS WH(OPMaLMOHHBIMU
pecypcamMy KOMIIAHUU U 4acTh UH(POPMAITMOHHOTO MEHEKMEHTA.

CyObeKThbl ympaBlIeHUs SJIEKTPOHHBIM apXMBOM M I0JIb30BATENU 3JIEKTPOHHOTO
pecypca.

CooTHeceHne  TMOHATUH  «OJIEKTPOHHBIM  apXuB» U <«OQJIEKTPOHHBIN
JOKYMEHTO000POT».

DIIEKTPOHHBIN TOKYMEHT KaK UICTOPUYECKUM NCTOUHHK.

OcHoBbl 3akoHOnaTenbcTBa Poccuiickoit ®enepanuu B obimactu 00paboTKH,
XpaHEHUs, PACHO3HABAHUSA IEPCOHATIBHBIX JAHHBIX M KOH(QHICHIMAIBHOCTU
nHpOpMaITUH.

TpeGoBanus oxpaHbl TpyJa MpU IPOBEAEHUHM BCEX 3TAloB MO (HOPMHUPOBAHHIO
NIEKTPOHHOTO apXUBa OpraHU3aluy.

OcCHOBHBIE TEXHOJOTMYECKHE JTaIlbl CO3LAHMS DJIEKTPOHHBIX KONHMHM apXMBHBIX
JOKYMEHTOB.

AyTCOPCHHT B yIIPaBJICHUH MIEKTPOHHBIM apXMBOM JIOKYMEHTOB OpraHU3al1y.
TexHuueckue u TEXHOIOTHYECKHE MPOOIIeMbl OLIU(BPOBKU apXUBHBIX IOKYMEHTOB.
Ilopsimox opraHu3anuu W TEXHOJIOTHSA IIpoliecca CKAaHUPOBAHMs, BBOJA U
00pabOTKM AAHHBIX B CUCTEME AJIEKTPOHHOI'O apXUBa.

[Ipon3BoACTBEHHBIE HOPMATUBBI IPOLIECCOB CKAaHWPOBAHUS, BBOJA U 00pabOTKU
JAHHBIX B CHCTEME DIIEKTPOHHOT'O apXHBa.

CocTaB M KOJMYECTBO TEXHUYECKUX CPEICTB Il COOMIOAECHUS TEXHOJIOTUU U
KQ4eCTBEHHOI'O BBIMOJIHEHUS PAa0OT IO CKAaHUPOBAHHIO, BBOAY M 00paboTke
JAHHBIX B CHCTEME DJIEKTPOHHOTO apXHBa.

TpeboBanus kK HOpMaM BbIPaOOTKH MTPOLIECCOB CKAHUPOBAHMsI, BBOJIa U 00pabOTKU
JAHHBIX B CUCTEME DIEKTPOHHOTO apXuBa

TunoBoi cocTaB JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB II0 BOIPOCaM OpPraHU3aluu
IIpoLecca CKAHUPOBAHUS B CUCTEME IEKTPOHHOIO apX1Ba OPraHU3aluu
MapkupoBKa U pETUCTPALIAS HOCUTEIEH dJIEKTPOHHBIX TOKYMEHTOB.

IIpouenypa onuppoBKU TOKYMEHTOB.

VYnpasiieHne AOCTYIIOM M 3alATa IEKTPOHHBIX aPXUBHBIX JOKYMEHTOB
OmnpeneneHue M pacueT HOPM BBIPAaOOTKM Ha KaxJbli BUJ paboT B cucTeMe
EKTPOHHOTO apX1Ba

OOmast XapakTepUCTHKAa CTaHJApTOB IO OOECIEYEHHIO JIOJTOBPEMEHHON
COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB

VYuer Kimo4eBbIX (DAaKTOPOB MpU pa3pabOTKe CTpaTerddl JOJTOBPEMEHHOMN
COXPAaHHOCTH JIOKYMEHTOB

[IpoBeneHrne MHCTpyKTaka MEpCOHAja MO TEXHOJIOTUU BBIMOJHEHUS padoT H
TpeOOBAHUSAM K KQUECTBY BBIITOJIHEHHs pabOT B CHCTEME IEKTPOHHOTO apXHBa
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OOydenne mepcoHalia BBOAY M 0OOpaOOTKEe JaHHBIX COTJIACHO TPEOOBaHUSM,
YCTAHOBJICHHBIM TEXHOJIOTUYECKUM PEIVIAMEHTOM B CHCTEME DIIEKTPOHHOTO
apxuBa
KoHTposib COOTBETCTBHSI BBHINOIHAEMBIX pabOT 1Mo BBOAY U 00pabOTKE JaHHBIX
TpeOOBAaHUSAM, YCTAHOBJICHHBIM TEXHOJIOTUYECKUM PErjJaMeHTOM B CHCTEME
JIEKTPOHHOTO apXuBa
KoHTposis HOpM BBIPaOOTKH BBOIAa U 0OPaOOTKH JAHHBIX B CHCTEME DJICKTPOHHOTO
apxuBa
[Topsinox BHECEHME M3MEHEHHMM B TEXHOJIOTMYECKHMH IPOLIECC AJIA JTOCTHKEHUS
HAWIY4LIUX pe3yIbTaTOB IO BBOAY U 00paOOTKE JaHHBIX B CUCTEME 3JIEKTPOHHOTO
apxuBa.
KoHcynbTHpoBaHUEe COTPYAHHMKOB MO BONPOCAM TEXHOJIOTMUECKOTO Mpoliecca U
KayecTBa CKAHUPOBAHHUS B CUCTEME 3JIEKTPOHHOIO apXuBa
ObecrieyeHre pabounMX MECT TEXHHYECKHMMH CpPEICTBAMU B COOTBETCTBHM C
TE€XHOJIOTMYECKUMH TpeOOBaHUSIMH, YCTAHOBJIEHHBIMH B CHCTEME 3JIEKTPOHHOTO
apxuBa
[IpousBoicTBEHHBIE HOPMaTHUBBI JUIST COCTaBJICHUS periamMeHToB
(YHKIIMOHUPOBaHUS, BBOJA W OOpPaOOTKM JAHHBIX B CHUCTEME D3JIEKTPOHHOTO
apxuBa
Metonuku oOydeHMs U OIIEHKH IepcoHaia Mo (YHKIMOHMPOBAHHUIO, BBOIAY U
00paboTKe JaHHBIX B CUCTEME JIEKTPOHHOTO apXHBa

IIpumep npuiioxkenus K OMIETY Ha IK3aMeHe

[Ipoananu3upyiiTe Ha COOTBETCTBHE TpPEeOOBAaHUSAM JOTOBOP C AayTCOPCHHTOBOM
KOMITaHUEH Ha MMpoBeieHHe paboT M0 BHEAPEHUIO AIEKTPOHHOTO apX1Ba B OpraHU3aIiu.



IIpuioxenne 2

a) Ilnanupyemble pe3yJbTaTbl 00y4YeHHs] M OLICHOYHbIE CPeaCTBa /sl NPOBedeHHs
NPOMEKYTOYHOH aTTeCTALMM:

Kon WNunukarop
HWHAUKATO JOCTHXXCHUA OHGHO‘IHBIG cpeacrBa
pa KOMIICTCHIINU
YK - 5 CroocoGeH BOCHpPMHHMMATh MEXKKYIbTYpHOE pa3HooOpasue ofmiectBa B
COLIMAJIBHO-UCTOPUYECKOM, ITUUECKOM U (pUI0cO()CKOM KOHTEKCTAX
VYK-5.1 |Ananusupyer IIpakTH4Yeckoe 3aHATHE
COBPEMEHHOE 1. Ilpoananu3upoBath nmyodaukanuu xypHainos ¢ 2021 r.

COCTOSHHE 00IIeCTBA
Ha OCHOBE 3HAHUS]
MCTOPUYECKOUN
PETPOCIICKTUBBI U
OCHOB COIIMAJIBHOTO
aHaIn3a

M0 MEHEKMEHTY, JEJIONPOU3BOJICTBY, apXWBHOMY JIENy,
KacaoIIHrecs: MPAaKTUKU OPTaHU3aIlMU DJIEKTPOHHBIX apXHBOB,
Kakue moTpeOHOCTH AENOBOM NEATEThHOCTH U COIHAIbHBIC
OXHJIaHUS TPAKIAH MOTYT OBITh YIOBJIETBOPEHBI C TTOMOIIBIO
AJIEKTPOHHBIX apXUBOB? 3aMOJTHUTE TAOIHILY:
[{enecooOpa3HOCTH UCIIOJIL30BAHUS ANEKTPOHHBIX

apXHUBOB
[TorpebrOoCcTH NenoBoi | ComuanbHbIC 0XKHTaHHS
OCATCIIBHOCTU rpa>1<)1aH

2. CHopoekTupyhWTe apXuMBHYIO OIKMCh DJIEKTPOHHBIX
JOKYMEHTOB BpeMeHHOTO (cBbIme 10 yet) xpaneHus

KonTpoasHasi padora

Samanue Ne 1
[Ipoananu3upoBaTh CalThI MEHEee TpeX KOMIIaHHiA,
OpeUIaraloluX YCIYTd 1O CO3JaHUI0 U YIPaBICHUIO
ANEKTPOHHBIMU apXUBaMU, U OTBETUTh Ha BOIPOCHI?

HE

5. Kakoit mepedyeHb yCiIyr mo CO3JAaHHIO M YIIPABJICHHUIO
apXyMBaMH IPejIararoT BCe KOMITAHUH?

6. Kakue 5KCKII03MBHBIE YCIIYTH MPEIaraloT BbIOpaHHBIC
JUIA aHAJIA3a KOMIIAHWM ?

7. llpemnararoTcss 17U apXWBHOE OOCTYy)KMBaHUE K
IoKyMeHTaM ApxuBHOro ¢onjga PO?

8. B ueM, MmO MHEHHUIO CIEIUAINCTOB, 3aKJIIOYaeTCs

OTJIMYMEC IIOATOTOBKH OJJICKTPOHHBIX M aAHAJIOI'OBBIX
JAOKYMCHTOB Ha apXUBHOC X]f)aHCHI/Ie‘.7

Tect
1. C xakoro MoMeHTa pa3BUTHS YeJ0BEeYeCTBA, 10 MHEHUIO
YYEHBbIX, BO3HHKJAa MpodjaeMa CO3JaHHUS apPXHBOB
XPaHWJIHIL JOKYMEHTHPOBAaHHOH nHpopmanun?
a) Havame XXI;
0) B cepenune XX BeKa;
B) C HayaJla Halllen 3pbl;
I') C MOMEHTA 3apOXKJIEHUSI TUCbMEHHOCTH.

2. Kakasi u3 mepeuncieHnbix npotjsem HE ABJISIETCS
npod;eMoii  ynpaBjeHHMs  JJCKTPOHHBIMH  apXHMBaMH
KOMIaHum?




Kon
HHAUKATO

pa

Nuaukarop
JIOCTUKEHUS
KOMIICTCHIIUN

OneHouHbIE CpeICTBA

a) HEeXBaTKa MecTa JJIsl XpaHEHHs apXUBHBIX TOKYMEHTOB;

0) HEOOCTaTOYHOE  HOPMATHUBHOE  pEryjliMpoBaHHE U
Hepa3pabOTaHHOCTb METOOJIOTHH;

B) HEXBaTka KBAIM(UIMPOBAHHBIX KaJApoB B OO0JIACTH
ApXHUBHOTO JIENa;

T') 3a1uTa HHPOPMAIUH.

3. Ilpononxure Pppasy: «Cerogusi npodJjiema odecrnevyeHus
JA0JITOBPEMEHHOI0 W BEYHOr0 XpaHEHUsl JJIEeKTPOHHBIX
apXMBHBIX JOKYMEHTOB KacaeTcs ...»

a) TOJIbKO KOMMEPUYECKUX OpraHu3aluii, ncnoisssyrommx COJ1?
0) TOJNBKO TOCYAAapCTBEHHBIX M MYHHUIIMIIAJIBHBIX OpPraHOB
BJIACTH;

B) OpraHU3aIyii, CO3/IAI0MINX M XPAHSAIINX MPEUMYIIECTBEHHO
OyMakHbIE JOKYMEHTHI;

r) IOOBIX OpraHM3aldii — WCTOYHUKOB KOMIUIEKTOBAHHS
ApxusHoro ¢onna PO.

Bomnpocsl k 3x3ameny

1. TloHsATHS «ympaBiieHHWE 3JEKTPOHHBIMH apXUBaMU» B
OTEUECTBEHHOM U 3apyOE€KHOM apXHBOBEICHUU.

2. Hcropust BO3HMKHOBEHHE TIEPBBIX  AJIEKTPOHHBIX
JOKYMEHTOB U apXHUBOB.

3. H3meHeHus conmalbHON MPAKTUKHA U TOCYIApCTBEHHOM
MOJIMTUKA B CBSI3U C TIOSIBJIGHUEM DJIEKTPOHHBIX
JOKYMEHTOB U apXHUBOB.

4, TpebGoanusi  UHGOPMAITMOHHOTO obmecTtBa K
apXMBHOMY XpaHEHHIO JOKYMEHTOB.

5. BrigBienne TpeOoBaHM (PYHKIIMOHAIBHBIX 3aKa3YUKOB
K KaueCTBY CKaHHUPOBaHMUsI, BBOJIa U 00paOOTKU JTaHHBIX
B CHUCTEME 3JICKTPOHHOTO apXHUBa

YK-5.2

uTepnpeTupyer
MpoOIEeMBI
COBPEMEHHOCTHU
MO3ULIMK DTHUKH
dbumocodckux
3HAHUN

C
u

IIpakTH4yeckoe 3ajanue

[Ipounraiite «MeXAyHApOJHBIA 3TUYECKUM KOAEKC
apxuBUCTOB» 1996 r. U OTBETHTE Ha BOMPOC: B KaKOW Mepe
«Mex1yHapOIHbI 3TUYECKUN KOAEKC apXuBUCTOB» 1996 r.,
YCTaHaBJIMBAIOIIMI BBICOKME 3TUYECKHE CTAaHAAPThI MOBEACHUS
JUIS apXUBHOM Tpodeccuu, pacpoCTpaHseT CBOU TpeOoBaHUS
Ha paboTy ¢ ANEKTPOHHBIMU JOKYMEHTaMH / apXuBaMu?

OTBeT MNPOWIIOCTPUPYWTE TPUMEpPaMH U3 TEKCTa
OTHUYECKOro Koaekca.

KonTposbnas padora

Ha caiitax PocapxuBa m BHUUMJAJl pa3zmemarorcs
aHanutudeckue otuetsl BHUMJIAJ] pa3nuuHOi TeMaTHUKH.
YcraHoBUTE, AHAIU3UPYIOTCA W HHTEPIPETUPYIOTCS  JIU
npoOJieMbl yIpaBJieHHs AJNEKTPOHHBIMU apxuBamu? K kakum
BBIBOJIAM CETOJHS NpUXOIUT PocapxuB, OLlEHMBas NPAKTUKY




Kon
HHAUKATO

pa

Nuaukarop
JIOCTUKEHUS
KOMIICTCHIIUN

OneHouHbIE CpeICTBA

YIPaBJIEHUS 3JEKTPOHHBIMHU apXUBaMu?

TecTbl
«MexnyHAPOIHBI ITHYECKUIT KOJEeKC apXuBUCTOBY» 1996 r.
HECKOJILKO pa3 YNOMHHaeT padoTy ¢ 3JIeKTPOHHBIMH
AOKYMEHTaAMHU. B KAKHX KOHKPETHO HOpMax
OrOBapPUBAIOTCHA 3JIEKTPOHHBIE JOKYMEHTBI M ApXUBbI?
A. ApXUBUCTBI JOJKHBI 3aIUIIATH MMOJAJIUHHOCTh JOKYMEHTOB
BO BpeMsl apXUBHOM 00pabOTKH, XpaHEHUS U UCIOJB30BaHUS U
HE JIONYCKaTh CHUKEHUS apXUBHOW IIEHHOCTU JOKYMEHTOB.
b. ApXuBHCTBI AOKHBI JOKYMEHTHPOBATH U OBITH CIIOCOOHBIMU
OTIpaB/IaTh CBOU JEUCTBUS C apXUBHBIMU MaTepUaAIaMHU.
B. ApXuBHCTBI AOKHBI 3a00TUTHCS O 3alIUTE KOPIOPATUBHBIX
U JIMYHBIX MHTEPECOB TAKXKe, KaK M yUUTHIBATH COOOpaKEHUS
HaIlMOHAJHLHOM 0€30MacHOCTH, He YHHUTOXask HH(OPMAITHIO.
I'. ApXMBHUCTBI JOJKHBI OCYILIECTBISITH CBOM OOSI3aHHOCTU U
(GyHKIMM B COOTBETCTBUM C AapXUBHBIMM NpPUHLHUIAMU H
MpaBWJIaMM,  PETYIUPYIOUIUMHU  CO3JaHHE U  XpaHEHHe
JIOKYMEHTOB B IEJIOTIPOU3BOJICTBE, UX OTOOP U KOMITJIEKTOBaHHE
MMU apXuBOB, OOECIeueHHE COXPAHHOCTH U KOHCEpBalUH
BBEPEHHBIX MM JOKYMEHTOB, a TaKX€ CHCTEMAaTU3ALHNIO,
ONMCaHKe, MyOJIMKALMIO U PEI0CTABICHHE [T UCIIOJIb30BaHMS
apXUBHBIX JOKYMEHTOB.

Bomnpocsl Kk 3x3aMeny
1. CoBpeMeHHBIE TEXHHYECKHE  IPOOIEMBI
yIPaBICHUS SJIEKTPOHHBIMHU apXUBAMH.
2. CoBpeMeHHbIE STHYECKHE MPOOJIEMBI IPAKTUKU YIIPABICHUS
JNIEKTPOHHBIMU apXUBaAMHU.
3. OyHKIUH JIEKTPOHHOTO apXUBa.
4. TlonstTHe ayTEHTUYHOCTH OJCKTPOHHBIX JOKYMEHTOB.
DJIEKTPOHHBIE KOTIMU JOKYMEHTOB. Buibl U (yHKIIUM KOTIHIA.

MPAKTUKU

YK-5.3

/leMoHCTpHUpYyET
MOHUMAaHHE OOIIEro
1 O0COOEHHOIO B
[pa3BUTHHU
LBHIN3AIMT,
[PEITUTUO3HO-KYJIBTY
PHBIX OTIMYHNA U
LICHHOCTEH
ITOKAJIbHBIX KYJIBTYP

IIpakTH4yeckoe 3ajanue
[Ipoananu3upyiite Martepuan, pa3MelICHHbIN caiite
®enepanbHOrO  apxXWBHOrO areHrctea PO B pazmene
MexnyHapoAHble OTHOIIEHHS B OOJIACTH apXUBHOTO Jeja
(https://archives.gov.ru/international.shtml) u caiite
MexayHapogHoro coBeTa apXUBOB (MCA.
(http://wwwe.ica.org/). CoctaBbTe 0030p MaTepHalioB Ha TeMY
«MupoBast NpaKkTHKa yIpPaBICHUS 3JEKTPOHHBIMHU apXUBAMM.
JloT. HICTOYHMKH.

1.  Ascrpamusa: "3eneHas KHMra", BBIIYIICHHAsS
HarnmonansueiMu ApxuBamu ABctpanuu, "Meto obecriedeHus
COXPAaHHOCTH IIEKTPOHHBIX JOKYMEeHTOB" (An Approach to the
Preservation of Digital Records), 1999.

2. Tomnangust: "TecToBblt cTeHA MO 0OeCHEUYEHUIO
coxpaHHOCTH u(poBoit nHpopmanuu. Murparnus: KoHTeKkCT u
tekyimee cocrosiuue” (Digital Preservation Testbed. Migration:

Ha
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Context and Current Status), HaunuonampHble ApXHUBBI
T'ommananu, 2001.

3. @pannust: "DNEKTPOHHBIE APXWBHBIE JIOKYMEHTHI.
[Ipaktuyeckoe pykosoactBo" (Les archives . Manuel pratique),
Hupekuust apxuoB @panuuu, 2002.

4. FOAP: "PyKkoBOJICTBO IO YIIPABJIEHUIO JIEKTPOHHBIMU
JOKYMEHTaMu B TrocyfaapcTBeHHbIX opraHax" (Guide to the
Management of Electronic Records in Governmental Bodies),
Hanumonanenusie ApxuBbl HOxHoit Adpuku, 2-e wusnanue,
[Iperopus, 2000.

5. BenukoOpuranus: "PykoBOJCTBO IO YyIpaBJICHHUIO,
OKCIEpPTH3E I[EHHOCTH W  COXPAHEHHIO  DIIEKTPOHHBIX
nokymenToB", Tom II, Ilponenypsl, rmaBa 5 "OOecneueHue
COXPAHHOCTH 3JeKTPOHHBbIX JokyMeHTOB" (QGuidelines for the
Management, Appraisal and Preservation of Electronic Records.
Vol. Il, Procedures, Ch. 5 "Preserving Electronic Records"),
Hanmonansueie Apxussl BenmnkoOputannu, 1999.

6. CLHA: Cmonx ¢enepaidbHBIX HOPMATHBHBIX aKTOB,
gactb 36, rTmaBa XII-B, pazmen 1234 "VmpaneHue
anekTpoHHbIMH  Jokymentamu (36 Code of Federal
Regulations, Chapter XII, Subchapter B, Part 1234, "Electronic
Records Management"), Harmonansubie Apxussl CIIA.

KonTpoasHnas padora
Samanue Ne 1
[Ipoananu3upoBaTh CaWTbhl HE MEHEE TpeX KOMIIAHUM,
OpeUIaraloluX YCIYTH 1O CO3JaHUI0 U YIPaBICHUIO
ANEKTPOHHBIMU apXUBaMU, U OTBETUTh Ha BOTIPOCHI?
1. Kakoil nmepeyeHb ycinyr Mo CO3JaHUIO U YIPABICHUIO
apXuBaMU IpeJIaraloT Bce KoMIaHuu?
2. Kaxue 5KCKIIIO3UBHBIE YCIYTU MPEaratoT BbIOpaHHbIE
JUIS aHaIu3a KOMIaHuu?
3. Ilpemnmaratotrcss 1M apXuBHOE OOCIYXHMBaHHE K
IoKyMeHTaM ApxuBHOTro ¢onjga PO?
4, B dyeM, MO MHEHHIO CIELUUAIUCTOB, 3aKIIOYACTCS
OTIIMYME TOATOTOBKH DJEKTPOHHBIX U aAHAJIOTOBBIX
JOKYMEHTOB Ha apXUBHOE XpaHeHue?

TecTbl

1. DJIeKTpOHHBII apXuB — 3TO codpaHue ...
a) TNOJJIMHHHMKOB JJIEKTPOHHBIX JOKYMEHTOB, IOIINMCAHHBIX
OUII;
0) PNEKTPOHHBIX KOIMHA OyMaXKHBIX TOKYMEHTOB;
B) TOJIbKO MAacTEp-KONMH MIEKTPOHHBIX TOKYMEHTOB;
I) JOOBIX OJIEKTPOHHBIX JIOKYMEHTOB, B TOM 4HCIe
MyJbTUMEANA,  HAKOIUIEHHBIX B  XOJE  JACSTEIbHOCTH
OpraHM3alMl M HUMEIOUMX Hay4YHYI0, KYJIbTYpPHYIO WIH
IIPAKTHYECKYIO IEHHOCTb.

Bonpocel Kk dk3aMeHy
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1. YpaBiieHue 3J€KTPOHHBIM apXUBOM KaK 4acTh yIIPaBJICHUS

UHPOPMALIMOHHBIMH ~ pecypcaMH  KOMIIaHUM H  4acTb
UH(POPMALMOHHOTO MEHEKMEHTA.

2. CyObexkTel yOpaBJIEHUS D3JEKTPOHHBIM apXWBOM H
I0JIb30BATENH AIIEKTPOHHOTO pecypca.

3. CooTHeceHHE TMOHSATHM  «IJIEKTPOHHBIM  apxuB» U

«QIIEKTPOHHBIH JOKYMEHTO000POTY.

4. DNEKTPOHHBIA TOKYMEHT KaK UCTOPHYECKHIA NCTOYHHK.

5. OcHoBbl 3akoHOomatenbcTBa Poccuiickoit denepanuu B
obnacTu 00pabOTKH, XpaHEHUS, PACIIO3HABAHUS IEPCOHAIBHBIX
JAHHBIX U KOH(UIEHIINAILHOCTH HH(OpMaLINK.

6. TpeGoBaHusl OXpaHbl TPyAa MpU MPOBEAECHUU BCEX ITAIOB
110 (HOPMUPOBAHMIO AIIEKTPOHHOTO apXHBa OPraHU3AINH.

[IK-4 CnocobeH pyKoBOAUTH MPOIIECCOM CKaHUPOBaHMsI, BBOIa U 0OpaOOTKHU JaHHBIX B CUCTEME
AJIEKTPOHHOTO apXUBa

[IK-4.1

Yrpasnser
NeSITENIbHOCTBIO 110
KOHTPOJIIO
(yHKIIMOHUPOBAHMUS,

BBOJIa U 00pabOTKH|
TAaHHBIX B CHCTEME]
PIIEKTPOHHOTO
apxuBa

KonTposbHas paGora
3ananue 3

[Tonb3ysace MeToauyecKUMHU PEKOMEHIALMAMU IO
OJICKTPOHHOMY KOIIMPOBAHHWIO APXWBHBIX JOKYMCHTOB U
YIPABJICHHUIO TTOJTY9€HHBIM HH(POPMAIIMOHHBIM MaccuBOM. 2012
roga (coct. FO.IO. KOmamesa // Ilopran «apxuBel Poccumy»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBeTe MPOEKT HWHCTPYKIMH IO CO3JaHHIO,
BHEJPEHUI0O U (PYHKIMOHUPOBAHUIO 3JIEKTPOHHOI'O apXvBa B
OpraHH3aIiH.

Memoouueckue pexomernoayuu K 8bINOJIHEHUIO

Texct  WHeTpykumu — OJDKEH — perjiaMeHTHpPOBATh
OCHOBHBIE TEXHOJIOTMYECKHUE O3Tallbl U OINepalyu CO3JAaHUS
JNEKTPOHHBIX KOMUH apXWMBHBIX JOKYMEHTOB, BBOJA U
00paboTKy JaHHBIX B CUCTEME JIEKTPOHHOTO apXHBa, TOCTYIM U
Jpyryue OpraHu3alMOHHbIE MOMEHTBHI.

[Tpoekt MHCTpyKIMH AOKEH OTpa)xkaTh OCOOCHHOCTH
cocTaBlieHUsl, OPOPMIICHUS U BBEACHUS B JCIHCTBHE €€ Kak
OpPraHU3aIMOHHO-TIPAaBOBOTO JIOKYMEHTA: TUIIUYHBIC Pa3felibl
UHCTPYKIUH, Tpud COriIacoBaHUs, BU3bl COTJIACOBAHHUS W
OTMETKH 00 03HAaKOMJICHHH.

B OCHOBHBIX MONOXKEHHUSIX WHCTPYKIIMH HEOOXOAUMO

yKa3aTb ~ OCHOBHOM  COCTaB  HOPMATMBHBIX  IIPaBOBBIX
JOKYMEHTOB [0  CO3JAHMIO  DJIEKTPOHHBIX  apXHUBOB
OopraHusanui.

TecTbl

Yem MOKHO OOBSICHUTH OTCYTCTBHE HA/IEKHOIO
pelIeHus] TEXHOJIOTHYeCKNX W OPraHNu3alMOHHBIX NMpPodJeM
JA0JITOBPEMEHHOI'0 XPAHEHHS JJICKTPOHHBIX JOKYMEHTOB?

a) yckopeHHbIMH Temmnamu paszButusi UKT B obnactu
UHpOpMaTU3aLUY;

0) ycloXKHEHHEM caMuX HH(POPMAIIMOHHBIX CHCTEM,;
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B)  OONBIIMMHM  yCWIIMAMH IO  OOECHEYEHUI0
UHPOPMALIMOHHOW  0E30MacHOCTH W 3allUThl  CaMOU
UHPOPMALIUU OT HECAHKLIIMOHUPOBAHHOTO JIOCTYTIA;

) Bc€ yKa3aHHOE BEPHO.

Kakue 1OKyMeHTBI He MOIYT OBbIThH NepeBeleHbI B
uudpoByI0 dbopmy B ¢popmare PDF/A s
JA0JITOBPEMEHHOI 0 XpaHeHus1?

a) OymMaxxHbIe

0) MUKPO(pOPMBI

B) JIt00ObIe (popMaThl MAIIMHHOTO JOKYMEHTa (TBep/ble
KOIIUN);

') (OHOTOKYMEHTHI.

Onpenenenue  JIEKTPOHHOTO  JIOKYMEHTa  Kak
«INIEKMPOHHO20 NPEOCMAGIeHUs OPUEHMUPOCAHHBIX RO
CMPAHUUAM a2PecUPOBAHUA MEKCMOGbIX U pahuuecKux
OaHHBIX, a4 maKyice MEemaodaHHblX, HNOJIE3HbIX 013
uoeHmupuKkayuu, NOHUMAHUA U GU3YATUIAUUU MEX OAHHDIX,
Komopvle moz2ym 0blmb 60CHPOU36EOEHbl HA Oymaze uau
onmuyeckoi Mmuxkpogopme 06e3 3HAUUMOU nOmepu €20
uHgopmayuonnozo cooeprcanua» naercs B cieayloleM
HOPMAaTHBHOM JOKyYMEHTe:

a) I'oCT 2.051-2006: Eounas cucmema
KOHCMPYKMOPCKOU OOKYMeHmayuu. OnexmponHvle
doxymenmol. Obujue noaodceHus

06) ITOCT P 7.0.8-2013 «Cucmema cmanoapmog no
ungopmayuu, OUOIUOMEUHOMY U  U3OAMENbCKOMY  Oel).
lenonpouzeoocmeo  u  apxusnoe  Oeno. Tepmunvl  u
onpeoeneHusn»

8) 1SO 19005-1:2005(ru) «Ynpasnenue
doxkymenmayuei. Popmam atinoe 31eKMPOHHbIX OOKYMEHMO8
0151 00120cpouH020 xpanenus. Yacmo 1. Ucnonvzosanue PDF
1.4 (PDF/A-1)» -Document management — Electronic
document file format for long-term preservation — Part 1: Use
of PDF 1.4 (PDF/A-1)

2) TOCT P 54989-2012/ISO/TR  18492:2005
«Obecneuenue 001208PeMEHHOL COXPAHHOCMU 3JIeKMPOHHBIX
OOKYMEHMO8»

JIio6as 3JIeKTPOHHAS KONUA AOKYMEHTA,
NEepBOHAYAJIBHO CO3JaHHOI0 HA OYMa’KHOM HOCHUTeJe,
Ha3bIBaeTcH...

a) MacTep-KOIHUs

0) ANEeKTPOHHBII 00pa3 JOKyMEHTa
B) JIEKTPOHHBIM JOKYMEHT

I') OPUTHHAII-KOTIHS

DJIEKTPOHHBIN pecypc apXuBa, BOSHUKAIOUINI 1OCJIe
OHM(POBKH JOKYMEHTOB Ha aHAJOrOBBIX HOCHUTEIAX
Ha3bIBaerc...

a) arperanusi
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0) ANeKTPOHHBIN (OHI OTH30BAHUS
r) oHI 0cO00 LIEHHBIX JOKYMEHTOB
B) apXUBHBINA ayTCOPCUHT
Haiinure BepHoe npoaosxenue gppase: «KonTpoabHas
cymma gaiiia — 310...»

a) MarHUTHBIA WM ONTHYECKUNA HOCUTEIb OJTHOKPATHOM
3aIucH;

0) Meronx oOecrnieueHUsi HAAEKHOCTU DIEKTPOHHOU
nepefadyy JaHHbBIX, JUISl TOJATBEPXKJIEHHUS TOrO, YTO HHUKaKue
U3MEHEHUs HE ObUIM BHECEHBI B AJIEKTPOHHBIE JOKYMEHTHI C
MOMEHTA UX NEPBOHAYAIBHOIO COXPAHEHUS;

B) 3alllMIIEHHas KJIMEHT-CEpBEpHasl apXUTEKTypa,
KOTOPYI0O ~ MOXHO  MCHOJb30BaThb  JUIsl  OJIOKHPOBaHHUS
HEMOCPEJCTBEHHOTO JIOCTyNa K 3JIEKTPOHHBIM JIOKYMEHTaM, U
KOTOpas B UTOre MO3BOJISIET OPraHU30BaTh JOCTYM "TOJBKO Ha
yTreHue'";

I) OJHOCTOPOHHSS XdUI-PYHKUHUS, HCHOJB3YIOLIas
QITOPUTM, TO3BOJISIOLIUHN CKATh NEKTPOHHBIE JOKYMEHTHI 0
(GuKCHpPOBaHHOTO YKciia OUTOB.

rocrt P 54989-2012/ISO/TR 18492:2005
«Oobecneyenue J0JITOBPEeMEeHHOI COXPAHHOCTH
3JIEKTPOHHBIX JTOKYMEHTOB)» Mpeajaraer nNpu OOHOBJIEHUH
HOCHTeJIell ABa NMyTH pelleHUus NpPodjgeMbl COXPAHHOCTH
AOKYMEHTOB:

a) YCTaHOBKa MEKCETEBOTO PKpaHa,

0) nepeopmarupoBaHue,

B) KOITMPOBAHUE,

r) nepopupoBaHue.

Bonpocsl Kk 3x3aMeny
1. OCHOBHBIE TEXHOJOTUYECKHUE ATAMBI CO3/IAHUS HIEKTPOHHBIX
KOTUH apXUBHBIX IOKYyMEHTOB.
2. AyrcopcHHT B YOpPaBIE€HUU OJCKTPOHHBIM apXHBOM
JOKYMEHTOB OpPTraHU3alIHH.
3. TexHuYecKHUe M TEXHOJOTHYECKHE MPOOIEMBbl OLUPPOBKU
apXUBHBIX JOKYMEHTOB.
4. Tlopsimoxk opraHM3aMd W TEXHOJOTHUS  Mpolecca
CKaHUPOBaHMS, BBOJAa M OOpaOOTKM [aHHBIX B CHUCTEME
3JIEKTPOHHOTO apXHBa.
5. Ilpou3BoACTBEHHBIE HOPMATUBBI MPOIIECCOB CKAHUPOBAHMS,
BBOJIa 1 00paOOTKU JAHHBIX B CUCTEME DIIEKTPOHHOTO apXUBa.
6. CocTaB U KOJMYECTBO TEXHUYECKUX CPEICTB s
cOOIOICHNS TEXHOJIOTUHN M KQUeCTBEHHOTO BBITIOJIHEHUSI PabOT
M0 CKaHUPOBAHUIO, BBOJAY W 00pabOTKE NaHHBIX B CHUCTEME
3JIEKTPOHHOTO apXHBa.
7.TpeboBanus K HOpMaM BBIPAOOTKH MPOIIECCOB CKAHUPOBAHUS,
BBOJIa ¥ 00paOOTKU JAHHBIX B CUCTEME DJIEKTPOHHOTO apXHBa
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[1K-4.2  |Pa3zpabatbiBaet KonTposbnas paGora
JTOKaJIbHbIE [Tonb3ysce MetoanyecKkuMu PEKOMEHAUAMU o
HOPMAaTHBHBIC aKThI JJIEKTPOHHOMY KOTIMPOBAHWIO apXUBHBIX JOKYMEHTOB U
110 BOIIpOCaM| YIIPaBJICHUIO [TOTYyYE€HHBIM HH()OpPMAIIMOHHBIM MaccuBoM. 2012
OpraHu3anuu roga (coct. FO.}O. IOmamesa // Ilopran «apxuBel Poccum»
rporecca URL:
CKaHUPOBAHHUS B| http://archives.ru/documents/rekomend_el-copy-archival-docu
CUCTEME ments.shtml), cocraBere Ilepcnexmusnviii nian pabom no
DJIEKTPOHHOIO CO30anUI0 INEKMPOHHO20 apxuea YIPasLeH4ecKot
apxuBa O0oKyMeHnmayuy B KOHKPETHON OpraHU3aliH.

Memoouueckue pexomenoayuu K 6blNOTHEHUIO

[Ipoextupyemsiii  nokyment ([lman) momkeH OBITH
paccuMTaH Ha JBa Troja M COJEp’KaThb OpraHU3alMOHHbIE
neictBus 1mo  o0paboTke, KiIaccu(UKALUKU — JOKYMEHTOB,
OpraHu3alui XpaHEHUs, OpraHU3alUy M0JIb30BaHNS MAaCCHBOM
Pa3IUYHBIX IOKYMEHTOB, B TOM YHCIIE 3aKJIIOUEHUE JOTOBOPA C
WCIIOJIHUTENIEM, COCTABJIEHUE TEXHUYECKOTO 3aJaHHus, BBHIOOD
MPOrpaMMHOTO oOecredyeHruss M MecTa XpaHEHHs, Iepenady
pe3yNnbTaTOB OT HCIOJHUTENS, IOArOTOBKAa JOKYMEHTOB K
CKaHUPOBAHMUIO, CKAaHUPOBAHME JOKYMEHTOB, HAaCTPOUKY
CUCTEMBl B COOTBETCTBUM €  OHM3Hec-TpolieccaMu B
OpraHu3anuy, BepupUKaIo JaHHBIX, pa3padoTKy periaMeHTa
UCIIOJIb30BAaHUSI CHCTEMBI U 00y4YE€HHE COTPYAHHMKOB, HAJAAKy
npolecca MonoJIHEHUs apXHUBa.

2. Ilonb3ysice MeTOAMYECKUMH PEKOMEHIALMSMHU T10
JJNIEKTPOHHOMY KOINHPOBAHUIO APXUBHBIX JIOKYMEHTOB U
YIPABJICHHUIO TIOJIyY€HHBIM HHPOPMAIIMOHHBIM MaccuBOM. 2012
roga (coct. FO.IO. KFOmamesa // Ilopran «apxuBsl Poccumy»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), coctaBbre npoekT HHCmMpyKyuu no cozoauro,
6HeOpenuio U QYHKYUOHUPOBAHUIO DNEKMPOHHO20 aApXuea 8
opeanHuzayuu.

Memoouueckue pexomernoayuu K 8b1NOJHEHUIO

Texct  WHCTpyKuMu — OJDKEH — periaMeHTHpPOBATh
OCHOBHBIE TEXHOJIOTMUECKHE 3Talbl M OINEpaluuu CO3JaHMs
JNIEKTPOHHBIX KOMUH apXWBHBIX JOKYMEHTOB, BBOJ U
00paboTKy TaHHBIX B CUCTEME JIEKTPOHHOTO apXuBa, JOCTYI U
JpYrue OpraHu3allMiOHHBIE MOMEHTHI.

[Tpoexkt MHCTpyKIMH AOMKEH OTpaXkaTh OCOOCHHOCTH
cocTaBlieHUsl, OpOPMIICHUS U BBEACHUS B JCIHCTBHE €€ Kak
OpPraHU3alMOHHO-TIPABOBOTO JOKYMEHTA: TUIIUYHBIE pPa3eibl
UHCTPYKIIUH, Tpud COrTacoBaHUS, BU3bI COTJIACOBAHHUS H
OTMETKH 00 03HAKOMJICHHH.

B OCHOBHBIX MONOXKEHHUSIX WHCTPYKIIMH HEOOXOAUMO
yKa3aTb ~ OCHOBHOM  COCTaB  HOPMATHBHBIX  MPABOBBIX
JOKYMEHTOB MO  CO3JAHHMIO  JJEKTPOHHBIX  apXHUBOB
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Opra”u3aiu.
TecTnl

Pa6oTnl mo CO3JaHUI0 IJICKTPOHHOIO (l)OHIla MMOJb30BaHUA
JOJKHBI OCYHIECTBJATHCHA ClICUAJIN3UPOBAHHBIM
moapasacJeHuEM apxuBa, B COCTaB CIICHHUAJIUCTOB KOTOPBIX
BXOIAT 00bIYHO 4 cnenuaaucTa. Bnumure HauMeHOBaHHeE
HOJKHOCTH YE€TBEPTOro:

1) metoaucr,

2) omepaTop CKaHUPOBAHUS

4) omepaTop 3amrCcy BHEITHUX HOCUTETIEH,
4) ...

Kakoe/me TpeGoBaHue/sTi MapKMpPOBKe 3JIeKTPOHHBIX
ApPXHBHBIX TOKYMEHTOB CJeayeT 3aJI0KUTh B MHCTPYyKINIO
no (POPMHUPOBAHUIO YJIEKTPOHHOTO APXMBA B OPraHU3anuu?
a) KaxAbld (DaiiyT AJIEKTPOHHOW MacTep-KOMHH JOJDKEH HUMETh
YHHKQJIbHOE UM U (DP-MapKUPOBKY;

0) yHHPUKANIMIO  MApKUPOBKHA  DJEKTPOHHBIX  KOTIHH,
MO3BOJIAIONIYI0  OJHO3HAYHO  HMX  WIACHTH(PUIHMPOBATD,
COOTHOCHTH C MO/UIMHHUKOM apXUBHOTO IOKYMEHTA;

B) BKJIIOYEHHE B CTPYKTYpPy HMMEHHU (ailma BceX 3JIEMEHTOB
apXUBHOTO MmHdpa TOKyMEHTA;

I) yKa3aHHMe, Kakue JJIEKTPOHHbIE JOKYMEHTBhl OyayT UMETh
MeTa/IaHHbIe, a KaKUe HeT.

Ha3zoBute npuumny, koropas HE MOYKET npuBectu kK
HEYMTAEMOCTH JIEKTPOHHBIX IOKYMEHTOB:

a) rmepenajbl TeMIIEPaTyphl U BIaXXHOCTH;

0) BO3/CIICTBME MarHUTHBIX TOJICH;

B) BO3/ICHCTBHE MBUIN U 3aTPSA3HSIONINX BEIIECTB;

I') HCIOJIb30BAHUE TEXHOJIOTMYECKH HEHUTPalbHBIX (OpMaATOB
JUIS 3aIMCH U TIEPE3aIHCH.

IF'OCT P 54989-2012/ISO/TR 18492:2005 «O6ecneyeHue
JA0JITOBPEMEHHOI COXPAHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB)»
npeajaraer <«uecmsv Kio4uesvlx (akmopos, KOTOpbIe
XxpanuTeau MHGOPMAUMHU J0JKHBI NPUHATH BO BHUMAHHE

npu pa3padorke cTparerum J0JITOBPEeMEeHHOM
COXPAHHOCTH»:

1) YUTAEMOCTh AJIEKTPOHHBIX TOKYMEHTOB;

2) MHTEPIPETUPYEMOCTb 3JIEKTPOHHBIX JJOKYMEHTOB;

3) UACHTU(PUIIUPYEMOCTh NIEKTPOHHBIX TOKYMEHTOB;

4) JOCTYITHOCTB JIEKTPOHHBIX IOKYMEHTOB;

5) MOHSTHOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

6) ...7

HazoBure Hegocratomuii paxrop.

Bonpocsl k 3k3ameny
1.TunoBoii cocTaB JIOKAaJbHBIX HOPMATHBHBIX aKTOB IIO
BOIIPOCAM OpraHU3alliU IPOLECCa CKAaHUPOBAHUSA B CHUCTEME
3JIEKTPOHHOI'O apXyWBa OPraHU3aluu




Kon Nuaukarop
WHAUKATO JOCTHXKEHUS OneHouHbIE CpeICTBA
pa KOMIETECHIIUT
2. MapkupoBka M pPETUCTPALUS HOCHUTEIEH 3JIEKTPOHHBIX
JIOKYMEHTOB.
3. [Ipouexypa onudpoBKH JOKYMEHTOB.
4. YnpapieHue JOCTYIIOM M 3alllUTa 3JEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB
5. OmpeneneHue U pacyeT HOPM BBIPAOOTKM Ha KaXKJblil BUJ
paboT B CUCTEME DJIEKTPOHHOI'O apXUBa
[IK-4.3  |OcymectBisier Koutpoasnas padora
CTpaTernueckoe 3anmanue Ne3
[JIaHUPOBAHUE y [Honb3ysace MeToauueckuMu PEKOMEHJALUSAMH 10
[MOCTPOCHHE JIEKTPOHHOMY KOINHPOBAHHUIO APXUBHBIX JIOKYMEHTOB U
[IPOLIECCOB YIPaBJICHUIO MOJYYEHHBIM HHPOPMALIMOHHBIM MaccuBoM. 2012
CKaHUPOBAHUS, roga (coct. }O.}O. KOmamesa // Ilopran «apxuBbsl Poccumn»

BBOJIa U 00pabOTKH]
JAHHBIX B CHCTEMC
DIIEKTPOHHOTO
apxuBa

URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), MyOJUKAIUSMUA B TEPUOJUYECCKUX H3TAHUSX H
HOPMaTHUBHO-TIPABOBOM 0a30M i CO3JaHUS DJIEKTPOHHBIX
ApPXHNBOB, COCTaBbTC IIPOCKT HHcmpykuuu no CO3()GHM}0,
BHEOPEHUI0 U (DYHKYUOHUPOBAHUIO JNIEKMPOHHO20 apXued 6
opearuzayuu.

Memoouueckue pekomenoayuu K 6bIN0JIHEHUIO

Tekct  MHCTpyKIMH  JOJDKEH  perjiaMeHTHPOBATH
OCHOBHBIC TEXHOJIOTMYECKHE dTalbl W OMNEpaluH CO3daHUsd
3JIEKTPOHHBIX KOMHH  apXWBHBIX JIOKYMEHTOB, BBOJ H
00paboTKy TaHHBIX B CUCTEME AJICKTPOHHOTO apXUBa, JOCTYI U
JIpyrue OpraHu3aluOHHbIE MOMEHTHI.

[IpoektT MHCTpYKIIMKU MOKEH OTpaKaTh OCOOCHHOCTH
cocTaBjeHUs, OGOPMIICHHS W BBEACHHUS B JCHCTBHE €€ Kak
OPraHu3alMOHHO-TIPABOBOIO JOKYMEHTA: TUIIMYHbBIC Pa3JIEibl
WHCTPYKIUH, Tpud COrjJacoBaHUs, BU3BI COIJIACOBAHUSA U
OTMETKH 00 03HAKOMJICHHH.

B OCHOBHBIX MONOXKEHHUSIX WHCTPYKIHMH HEOOXOAUMO
yKa3aTb ~ OCHOBHOM  COCTaB  HOPMATHBHBIX  IPABOBBIX
JOKYMEHTOB IO CO3JIaHUIO0  DJICKTPOHHBIX  ApXHUBOB
OpraHu3aIui.

3amaunue 4

[Tonp3ysch MeTOIUYECKUMH PEKOMEHAALUSAMH  TI0
JIEKTPOHHOMY  KONHMPOBAHUIO apXUBHBIX JIOKYMEHTOB H
YIIPaBJICHUIO MOTy4E€HHBIM HH(POPMALMOHHBIM MaccuBOM. 2012
roga (coct. FO.}O. IOmamesa // Ilopran «apxuBbel Poccun»
URL:
http://archives.ru/documents/rekomend_el-copy-archival-docu
ments.shtml), cocraBere [lepcnexmuenwiti nianw pabom no
C030anuIo 91EeKMPOHHO20 apxuea Ynpaenienyeckou
00KyMenmayuy B KOHKPETHOM OpraHu3aluy.

Memoduuecxuepekomem)auuu K 6blNOJIHEHUIO



http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
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Kon
HHAUKATO

pa

Nuaukarop
JIOCTUKEHUS
KOMIICTCHIIUN

OneHouHbIE CpeICTBA

1. Ilpoextupyemsiii noxymeHT (IlmaH) nomxeH OBITH
paccunTaH Ha JBa rojJa W COJEpXaTb OpraHU3allMOHHBIC
neiictBuss 1o 00paboTke, KIACCU(PHUKAIMKA JTOKYMEHTOB,
OpraHu3alluy XpaHEeHUs, OPraHNu3alluH TOJIH30BAHUS MaCCHBOM
pa3IMYHBIX TOKYMEHTOB, B TOM YHCJIE 3aKII0UYEHHUE JI0TOBOpa C
UCTIOJIHUTENIEM, COCTABJICHHE TEXHHUYECKOTO 3a/aHus, BBHIOOD
IPOTPaMMHOTO OOeCHeueHHsI M MEeCTa XpaHEeHHWs, Nepenady
pe3yabTaTOB OT WCIOJHHUTENS, IMOJTOTOBKY JIOKYMEHTOB K
CKaHMPOBAHMIO, CKAHUPOBAaHHE JIOKyMEHTOB, HACTPOWKY
CHCTEMBI B COOTBETCTBUM  C  OW3Hec-TIpolieccaMu B
OpraHu3aluy, BepUPUKAINIO JaHHBIX, pa3padOTKy periaMeHTa
UCTIOJIb30BAHUSI CUCTEMBI U OOy4YEeHHE COTPYIHHUKOB, HAJAAKY
npolecca MoMnoJIHEHUs apXHUBa.

2. Odopmnenne IlepcnekTUBHOTO IUIaHA JOJHKHO
OTpakaTh OCHOBHBIC JEJIOTIPOM3BOJICTBEHHBIC TPOIIETYPHI
W3/IaHUS TUTAHOBBIX JOKYMEHTOB B OpTaHHU3aluU

TecTbl

Kto yrBep:Kaaer mnepcneKTHBHbIA IUIAaH OUU(POBKHU
ApXMBHBIX JOKYMEHTOB B OPraHu3anuu?
a) apXUBUCT, OTBETCTBEHHBIH 3a OLM(PPOBKY apXUBHBIX
MaTepuasos,
0) OIIK,
B) HaYaJIbHUK CITYKOBI JICIONPON3BOJICTBA,
') pyKOBOJUTEIb OpraHU3aIliH.
B kakoil moc/e1oBaTeJbHOCTH PeATU3YIOTCH CJelyIolme
NMpoueaypbl MPH CO3JaHUH IJIeKTPOHHOro apxuBa? OrTBer
3anuIIMTe B BUAe OYKBEHHOI 0 KOJA.
a) BBIOOP crocoba onu(ppoBKH JOKYMEHTOB.
0) mepenavya JOKyMEHTOB Ha CKAaHHUPOBAHHE
B) 0TOOP JTOKYMEHTOB JUIsl OITU(PPOBKH.
T') IOATOTOBKA IOKYMEHTOB JJIsl OLIU(PPOBKHU.
B kakoii mocie10BaTe/bHOCTH PeAN3YIOTCS CJeaylolue
npoueaAypbl NPH CO3JAHMHU IEKTPOHHOro apxusa? OrBer
3aNuIIMTe B BUJAe OYKBEHHOI0 KOJA.
a) mepeaaya HoCUTeNel KOMUI Ha XpaHeHHeE.
0) 3amMCh Ha HOCUTEIIH.
B) MapKHPOBKA U PETUCTPAIUsl HOCUTEICH.
r) o poBKa TOKyMEHTA.

Bonpocel k 3k3ameny
1. OOmas xapakTepHCTHKa CTaHIAPTOB MO OOECHEUYEeHHUO
JIOJITOBPEMEHHOM COXPAHHOCTHU 3JIEKTPOHHBIX TOKYMEHTOB
2. Yyer KmoueBBIX (DaKTOPOB NpU pa3pabOTKe CTpaTeruu
JOJITOBPEMEHHOM COXPaHHOCTH IOKYMEHTOB
3. IlpoBeneHue HWHCTPYKTaka IMepcoHaia IO TEXHOJOTUU
BBITIONTHEHHSI pa0bOT U TPeOOBAHUSM K KadeCTBY BBHITIOJTHEHHUS
paboT B cUCTEME DIEKTPOHHOTO apXUBa
4. OOyueHue nepcoHasia BBOAY U 00pabOTKe JaHHBIX COTIACHO
TpeOOBaHUSM, YCTaHOBJICHHBIM TEXHOJIOTUYECKUM
pErJaMeHTOM B CHCTEME JIEKTPOHHOTO apXHBa




Kon Nuaukarop

WHAUKATO JOCTHXKEHUS OneHo4HbIe CpeACTBA
pa KOMIIETEHIIUHI
5. KoHTpoJIb COOTBETCTBHSI BBHINOJIHAEMBIX pabOT 1O BBOLY U
00paboTke JTAHHBIX TpeOOBaHUSM, YCTaHOBJIEHHBIM
TE€XHOJIOTMYECKUM pPErJaMeHTOM B CHCTEME 3JIEKTPOHHOIO
apxuBa

6. KonTpons HOpM BBIPaOOTKH BBOJA M 0OpabOTKU TaHHBIX B
CUCTEME 3JIEKTPOHHOTO apXHUBa

7. IlopsAtoK BHECEHME U3MEHEHHUI B TEXHOJIOTUYECKUN MPOLIECC
JUIS  JOCTHKEHHUS HaWIydlluX pe3yJbTaTOB II0 BBOJLY H
00paboTKe JaHHBIX B CUCTEME JIEKTPOHHOTO apXUBa.

8.  KoHcynbTHpOBaHME  COTPYIHHMKOB IO  BOIIpOCaM
TEXHOJOTMYECKOr0 Ipolecca M KadyecTBa CKAHWPOBAHMS B
CUCTEME 3JIEKTPOHHOTO apXHBa

9. ObecnieueHne paboOYMX MECT TEXHUYECKHUMH CPEICTBAMU B
COOTBETCTBUM  C  TEXHOJOTMYECKHUMHU  TpeOOBaHUSIMH,
YCTaHOBJICHHBIMU B CUCTEME JIEKTPOHHOIO apX1Ba

10. IIpou3BOACTBEHHBIE HOPMATUBBI I  COCTaBJICHUSA
periaMeHToB (yHKITMOHUPOBAHMUS, BBOAA U 00paOOTKU JaHHBIX
B CHUCTEME 3JIEKTPOHHOTO apXHUBa

11. Mertoauku oOydeHuUss M OLEHKM T[epcoHaja 1o
(yHKIIMOHUPOBAHMIO, BBOAY M 00pabOTKE JAaHHBIX B CHCTEME
NEKTPOHHOTO apXUBa

OaumnuaaHoe 3ajaHUe MOBBILICHHOMN CJIOKHOCTH

N3yunte ommcaHue CyaeOHOW MPAKTHKH, KAaCArOIIYIOCS
UCIIOJTHCHUS / HEMCIIOJMHEHUSI HOPM CO3JIaHHsI WM YIpaBIICHHS
ANEKTPOHHBIMU apxuBamMH. Bpibopka cyaeOHOI MpakTUKU B
00J1aCTH 3NEKTPOHHOIO JOKYMEHTO00O0pOTa U apXUBHOTO JIeNa
Ipe/ICTaBIeHa B MaTepHuaiax HayqYHO-IIPAKTUYECKHUX JKYpHAJIOB,
narepHeT-CMU u HopMaTHBHO-TIPABOBBIX MOPTAJIOB.

0) Ilopsaxok mpoBeJeHUs NMPOMEKYTOYHON aTTeCTALMH, MOKA3aTeJIH U KPUTEPHU
OIlCHNBAHMS:

[IpoMexxyrouHasi aTTecTanus MO JAUCHUIUIMHE «YTPABICHHE AJICKTPOHHBIMU apXUBAMUY
BKIIFOYAET TEOPETUYCCKHE BOIPOCHI (110 2 B OMIIeTe), MO3BOJISIOIINAE OLICHUTh YPOBEHb YCBOCHUS
00y4aroIUMUCs 3HAHUH, U MPAKTHUECKUE 33J]aHUs1, BBISBIISIONINE CTEIICHb C(OPMHPOBAHHOCTH
KOMIIETCHIMI, MpoBoauTCs B (opme okzamena. [lpu BBICTABICHUW OIECHKU YYUTHIBACTCS
petimuxe pabOTBI CTyIEHTAa IO BBINOJHEHHIO IPAKTUYECKOTO 3aJaHUsl, TECTUPOBAHUS U
KOHTPOJIGHOH paboTel. [lo »KemaHWIO CTYAEHTOB, JUIS TOBBINICHUS PEUTHHTa MOXET OBITH
BBITIOJTHEHO WHAUBUIYAIILHOC OJUMNUAOHOE 3A0AHUE NOBBIUEHHOU CTLONCHOCMU.

Iloxazamenu u Kpumepuu oyeHUBAHUA IK3AMEHA:

— HA OYEeHKY «Omauunoy» (5 6anno8) — obyuarowulics 0eMOHCMpUupyem 8blCOKUU yPO8eHtb
CchoOpMUPOBAHHOCTIU KOMIEMEHYULl, 8CeCMOPOHHEe, CUCMeMamuyeckoe u 2nyboKkoe 3HaHue
yuebHO20 Mamepuanda, c80000HO 6bINOIHAEM HPAKMUYecKue 3a0anus, c80O0OHO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHSEM UX 8 CUMYAYUAX NOGLIUEHHOU CTOHCHOCU.

— Ha oyeuky «xopouwioy (4 6anna) — obyyarowulicss 0eMOHCMpuUpyem cpeoHull YpPo8eHbs
cpopmuposanHocmu KOMnemeHyull: OCHOBHbIE 3HAHUSA, YMEHUS OCB0€Hbl, HO OONYCKAIOMCs
He3HauumenbHvle OWUOKU, HEMOYHOCMU, 3ampYOHeHUs Npu aHATUMUYECKUX Onepayusx,
nepeHoce 3HaHUll U YMeHUL Ha HOBble, HeCMAHOAPMHbLE CUMYAYUU.




— Ha OYeHKYy «y0oenemeopumenvHoy (3 Oauia) — odyuarowulics OeMOHCmpupyem
NnOpo208blll YPOBEeHb CHOPMUPOBAHHOCTNU KOMNEMEHYUL: 8 X00e KOHMPOIbHbIX MepOnpUsmuil
O00NYCKAOmcs OWUOKY, NPOAGIAEMCS OMCYMCMEUe OMOeNbHbIX 3HAHUL, YMEHUl, HABbIKOS,
00y YaWUIcCa UCNbLIMbIBAEM 3HAYUMENbHble 3AMPYOHeHUs NpU ONepupo8aHuy 3HAHUAMU U
VMEHUAMU NPU UX nepeHoce Ha HOBble CUMYAYUU.

— HA OYEHKY «HEYO0e1emeopumenbHo» (2 baiia) — ooyuarowuiics 0eMoHCmpupyem 3HaHus
He bonee 20% meopemuueckoeo mamepuand, OONYcKaem CyujecmeeHHble OUUOKU, He MOodHcem
NOKA3amsb UHMELIeKMYAlbHble HABBIKU PeUeHUsl NPOCMbIX 3a0a.

— Ha OYeHKY «HeyooeremeopumenvHo» (1 6ann) — obyuarowuiica He Moxcem NOKA3AMb
3HAHUSL HA YPOBHE BOCHPOU38e0eHUs U OObACHeHUs UHpopmayuu, He MOxicem HOKA3AMb
UHMeNIeKMY albHble HABLIKU PeuleHUs NPOCMbIX 3a0a.



