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JIner akryaamzanuu padodeil mporpaMmsl

PaGouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanmsarmu B 2022 - 2023
yueOHOM roty Ha 3aceqanuu kKadeapsl llemarornyeckoro o0pazoBaHus U TOKYMEHTOBEICHUS

[Iporokosn ot 20 . Ne
3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 oo0penHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarornyeckoro o0pazoBaHHs U TOKyMEHTOBEICHUS

[Iporokom ot 20 1. Ne
3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarornyeckoro oOpazoBaHHs U TOKyMEHTOBEICHUS

[IpoTokomor 20 r. Ne
3aB. kadenpoit C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa 1 ojo0penHa it peanm3armu B 2025 - 2026
y4eOHOM TO/ly Ha 3acenaHuu kKadeapsl Ilegarormdeckoro 00pa3oBaHus U TOKYMEHTOBEICHHSI

[IpoTtokonm oT 20 1. No
3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusaruu B 2026 - 2027
y4eOHOM roay Ha 3aceqanuu Kadeapsl [lemarorudaeckoro oopa3oBaHus M TOKYMEHTOBEICHUS

[Ipotokom ot 20 r. Ne
3aB. xadenpoit C.C. BennkaHnoBa




1 eau ocBOEHUS TUCHUIJIHHBI (MOIY/JIs1)

3HAKOMCTBO C METOJIOJIOTHEH, MOJCISIMUA M OpTaHMU3aIMei Mmpolecca MPOSKTUPOBAHHUS
YIPaBICHUYECKOH TOKyMEHTAluu; (popMUpOBaHUE HABBIKOB IOMCKA, OCHOBAHHS U BBIOOpA
ONTUMAJBHBIX BAapPUAHTOB PEIICHUN B PA3IMYHBIX YIPABICHYCCKUX CUTYAlHSX, CBS3AHHBIX C
poduIeM I TSITBHOCTH.

2 MecTo TMCHMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOI MPorpaMmsl

Jucuuniuna [TpoexktupoBanue yrpaBieHUeCKONH JOKYMEHTAlUU OpraHU3alii BXOJUT B
gacTh y4eOHOro IuTaHa (QOpPMHPYEMYI0 YYaCTHHKaMH 0Opa30BaTENbHBIX OTHOIICHUH
00pa3oBaTebHON IPOTPAMMBI.

JUia  u3ydeHus  JUCHUIUIMHBI  HEOOXOAMMBI  3HaHMS  (YMEHHUs,  BIJIAJCHUS),
c(OpMUPOBaHHBIE B PE3YJIbTATE U3YUEHUSI JUCIUILINH/ IPAKTUK:

JlokyMeHTOBEIeHHE

CoBpemeHHast opranu3alys rocyJapcTBeHHbIX yupexaeHuil Poccun

JlokyMeHTaImoOHHOE 00€ecTIeueHre TOCyIapCTBEHHOTO ycTpoiicTBa B PD

O06paboTka ¥ 3a1uTa JOKYMEHTUPOBAHHOM HH(pOpMaluu

3HaHus (YMEHUs, BJIAJICHUs ), TIOTYYEHHbIE TIPU U3YyYEHUH JTaHHOM JAUCUHUILIINHBI OyIyT
HE0OXO0IUMBI JJ1s1 U3YyYEHUS] AUCIUTLITUH/TIPAKTHK:

Opranuzanys 1 TEXHOJIOTHS IOKYMEHTAllMOHHOTO 00ecrieueHrs yIpaBlIeHUs

[IpoexkTHast AEATENBLHOCTh MO JOKYMEHTAIIMOHHOMY OOECHEeUEHUIO YIpaBJICHUS
OpraHu3aruen

Nudopmanmonnoe oGecriedeHne ypaBieHHs

KanpoBoe nenonpousBoacTBoO

Koudunenmnuansaoe 1em10npon3BoACTBO

Opranu3anus KoH()EpEeHTHBIX MEPOTIPUITUN

3 Komnerenuuu odyuyamwierocsi, opMupyembie B pe3yJibTaTe 0CBOCHUS

AMCUUIJIMHBI (MOLYJISA) M IIJIAHUPYeEMbIe pe3yJbTaThl 00yUeHUus

B pesynbraTe ocBoeHUs mucuuIuMHbL (Moayis) «IIpoexTupoBaHuE YIpaBlIEHYECKOM
JOKYMEHTAI[MU OpraHu3alumy 00yJaroniuiics JomkeH 001a1aTh CAeAyIOIUMHI KOMIIETCHIUSIMU:

Ko nanukartopa NHaukaTop J0CTHKEHUS KOMIICTCHITUN

YK-2 Crnocoben ompenensiTh Kpyr 3aJad B paMKaxX IIOCTaBJICHHOW LIeNd W BBIOMpATh
ONTHUMAJIbHBIE CIIOCOOBI UX PEIICHUS, UCXOI U3 NEHCTBYIONIUX MPABOBBIX HOPM, UMEIOLIUXCS
PECYPCOB U OTPaHUYECHUI

VK-2.1 Omnpenenser Kpyr 3aJad B paMKax IIOCTaBICHHOW I[EeNW WM MpeiaracT
CrocoObl WX peHleHHs] U OXKUJaeMble pe3ylbTaTbl; OLEHUBAET
IPEII0KEHHBIE CIIOCOOBI C TOUKH 3PEHUS COOTBETCTBUS [IETIN IPOEKTA

VYK-2.2 [Mnanupyer peanu3zanuio 3a7ad B 30HE CBOCH OTBETCTBEHHOCTH C Y4ETOM
MMEIOLIUXCS PECYPCOB M OTPAHMYCHHH, ISHCTBYIOIINX IIPABOBEIX HOPM
YK-2.3 Brimonasier 3agaum B 30HE CBOCH OTBETCTBEHHOCTH B COOTBETCTBHU C

3aIlJITaHUPOBAHHBIMUA PE3YyJIbTaTaMHU U TPCACTABJIACT PE3YJIbTAThbl IIPOCKTA,
nmpeararact BO3MOKHOCTU UX UCITOJIb30BAHU A W/AIn COBCPIICHCTBOBAHUA

IT1K-2 CrtocoGeH OCYIIECTBISATh TIOKYMEHTAIIMOHHOE 00CCIICUCHHE YITPABJICHHS OpTraHu3aIiein

[1K-2.1 Opranuszyer M periiaMeHTUPYET JOKYMEHTHUPOBAHME YIIPABJICHUYECKON
JIESITEJIbHOCTH B OpraHu3aluu

[1K-2.2 OpraHu3yer 1 perjiaMeHTUPYET JOKYMEHTOOOOPOT B OpraHu3aluu

I1K-2.3 Opranuzyer, periiaMeHTUPYET ONEPAaTUBHOE XPAaHEHUE MU MCIOJIb30BAaHUE

JOKYMCHTOB B OpraHM3aliin

I1K-3 CnocobeH opraHn3oBaTh U aIMUHUCTPUPOBATH JESITEIHLHOCTh M0 OpraHU3alMy TpyAa U




OIlJIAThI ICPCOHAJIA

[1K-3.1

OObecrieunBaeT JOKYMEHTAIMOHHOEC W OPraHU3allMOHHOE COIMPOBOXKICHUE
CHCTEMbI OPraHU3aIMHU U OILIATHI TPYJA IEPCOHAIA




4. CTpyKTypa, 00b€éM H coep:KaHue T CIUILJIMHBI (MOAYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBIseT 4 3a4eTHhIX eauHull 144 akaj. 4acoB, B TOM

Yyucie:
— KOHTaKTHas paborta — 26,4 akaj. 4acoB:

— ayauTOpHas — 4 aKaJl. 4acoB;

— BHeayJUTOpHas — 22,4 akaj. 4acos;

— camocTosTenbHas pabota — 113,7 akaj. 4acos;

— B opMe npakTudeckoi moarotosku — 0 aka. gac;

dopma aTTeCTalHy - 3a4ET C OLEHKOMN

AynuropHast S =
KOHTaKTHas paboTta E E dopma TeKyILEro
Pasnen/ Tema g (B axan. wacax) & E’ Brg N KOHTPOIIA Kon
> 3 © | camocTosTenbHOM | ycrieBaeMoCTH U
JIACIUTUTAHBI < E = . | xommeTeHmu
g £ paboThI MPOMEKYTOUHON
Tlek. 71a0. | MpaxT. R aTTeCTALMN
3aH. 3aH. | O &
1. OcHoBbl pa3paboTKM U
IIPOEKTUPOBAHUS
YIPaBIEHUYECKUX PEHICHUN.
YK-2.1, VK-
11 Tpumsrie pemenuii CocraBiieHue IpoBepka 2.2, YK-2.3,
K;IK (byHKIS yrIpaBIeHus 0,45 0,2/0,51| 15 | 6ubnuorpaduuec | unmuBunyanpueix | T1K-2.1, TIK-
’ KOO CITHCKa 3aaHui 2.2, T1IK-2.3,
IK-3.1
Tonck YK-2.1, VK-
1.2 Ponp 4emoBeYeCKOro N 2.2, YK-2.3,
¢akropa B mpouecce| 3 | 0,2 0,4/0,51| 15 JIONOMHATETBHON Omnpoc, 1oKnaz [K-2.1, TIK-
o nH(OpPMAIH 110
MIPUHSATHS PELICHUH. JATAHHOI TeMe 2.2, TIK-2.3,
IK-3.1
1.3 CormanasHo- VK-2.1, VK-
IICUXOJIOTMYECKUE OCHOBBI TToaroroska x 2.2, YK-2.3,
MOATOTOBKH 0,2 0,2/0,51| 15 MPAKTUIECKOMY Omnpoc, 1oKIaz I1K-2.1, TIK-
YIIPaBJICHUYECKUX 3aHATHUIO 2.2, T1IK-2.3,
PpelIeHHH. [K-3.1
HWroro no pasaeny 0,85 0,8/1,51| 45
2.  Opranuzanus  mporecca
MIPOEKTHPOBAHUS U PeaTH3aLliN
YIPaBIEHYECKUX JOKYMEHTOB.
2.1 Teoperuueckue YK-2.1, VK-
OCHOBBI pa3paboTkn Anas 2.2, VK-2.3,
3104 0,2/0,5U| 16 [wnrdopmarmu cetn| Ompoc, mokman IIK-2.1, TIK-
YHPAaBIICHICCKIX Hurepuer 2.2, T1IK-2.3,
JOKYMEHTOB. IK-3.1




Amnanus

YK-2.1, VK-

2.2 YcnoBust 1 (pakTopbl O [IpoBepka 2.2, YK-2.3,
KayecTBa yNpPaBICHYECKUX 0,25 0,4/0,51| 16 Tg ! I;I 5 | MHAMBHIYQJIbHBIX IK-2.1, IK-
JIOKYMEHTOB. cymee Z;ome 3aJaHui 2.2, [1IK-2.3,
et TK-3.1
2.3 TpeboBanus K Pazpabotka VK-2.1, VK-
OopraHuzanyu  mpolecca pErIaMeHToB 110 2.2, YK-2.3,
pa3paboTKH 0,25 0,2/0,5U| 17 | pabore c ynpas- Ompoc, Kokmnaz IK-2.1, IK-
YIIpaBJIEHYECKON JICHYECKUMU 2.2, TIK-2.3,
JOKYMEHTALIHH. JIOKYMEHTaMH IK-3.1
YK-2.1, VK-
24 O dexTuBHOCTH Co3nanue IToBepka 2.2, YK-2.3,
YIIPaBJIEHUYECKUX PEIICHUH 0,25 0,4/11 | 19,7 | «mumaprankm» no | uamuBuAyaidpheix | ITK-2.1, TIK-
B JIOKYMEHTaX. TEME. 3aMaHui 2.2, TIK-2.3,
IK-3.1
HUroro 1o pazzpeny 1,15 1,2/2,51| 68,7
Hroro 3a cemectp 2 2/41 |113,7 320
Uroro o aucuuIuinye 2 2/41 | 113,7 3a4eT ¢ OLEHKOI




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B xone peasmsanuu nporpaMMbsl JucUUIIIUMHBL «IIpoekTupoBaHME YIpaBICHYECKON
JOKYMEHTAIluW»  MCHOJIb3YIOTCsl  oOpa3oBaTelbHbIE  TEXHOJOTHMH,  HalpaBJCHHbIE  Ha
dbopMHUpOBaHWE  3aSBJICHHBIX  KOMIICTEHIWI:  WH(OpPMAIMOHHAs  JICKIHs,  CEeMHUHap,
WHTEPAKTUBHBIC TEXHOJIOTHH (JICKIIUA — Oece/1a, JICKIU-IMaJIor ), HHPOPMAIIMOHHBIE TEXHOJIOT U
(ucnoJsib30BaHUE MPE3EHTAIIUN, MEINAPECYPCOB, CIPaBOYHBIX cucTeM «I apanT», «KoHCymbTaHT
+» U 1p.)

CamocrosTenbHas paboTa CTYIEHTOB TOJPAa3yMEBACT BBIMOJHEHUE MPAKTHYECKUX
3a/IaHU; BBITIOJIHEHUE TECTOBBIX 3HAHUW, MHAUBUAYAIbHYIO Pa0OTY B KOMITBIOTEPHOM KJIacce U
o6ubnuoreke. OHa HampaBi€HAa Ha 3aKpeIUIeHWE U YriIyOJieHWe 3HaHWM, MOJy4eHHBIX B XOJe
ayJAUTOPHBIX 3aHATUH.

OrneHka 3HaHUN TPEACTABISET COOON COBOKYITHOCTh Pa3IMYHBIX MOKa3aTesed pabdoThI
CTYyJIEHTa B T€UEHHUE Bcero mpoiiecca ooydenus. [I[pomMexyTouHbIi KOHTPOJIb IO UTOTaM OCBOCHHUSI
JMCIUIUIAHBI BKIFOYAET 3a4eT ¢ olieHKoH (6 cemecTp).

6 YueOHO-MeTOIHYECKOE 00ecTiedeHe CAMOCTOSITeIbHOI PadoThl 00yYaOIIUXCs
[Ipencrasneno B mpuiioxeHnu 1.

7 OueHOYHBbIE CPEACTBA /I POBEAeHU NPOMEKYTOUYHOH aTTeCTAlMH
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOMMYecKOe H HH(POPMAIIMOHHOE 00ecTieueHue TUCIIHTITTHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

Butuk, C. B. Vnpasnenueckue pemenus . ydeonoe mocobue / C. B. Buruk, C. B.
Konsikosa, 1. B. Puttep ; MI'TVY. - Marautoropck : MI'TVY, 2016. - 1 snexrpon.onT. auck (CD-
ROM). - 3aru. c TUTYJL.OKPaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130
038/2369.pdf&view=true (mata ooOpamenus: 25.09.2020). - MakpooObekr. - TekcT
ANEeKTPOHHBIN. - CBeneHus noctynHbl Takke Ha CD-ROM.

JlokyMeHTalMoOHHOe oOecnieuenue ynpasienus ; yueouuk / A. C. I'punbepr u ap. - M. :
IOHUTU-TAHA, 2011. - 1 snekrpon. ont. auck (CD-ROM). - 3ari. ¢ tutyi. skpana. - (YueOHas
nuTepaTrypa TUTSI BBICIII. u cpen. pod. o0pas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/10794
40/427 .pdf&view=true (mara oopamenus: 25.09.2020). - MakpooObeKT. - TEKCT : 2IEKTPOHHBIM. -
Ceenenus noctynssl Takke Ha CD-ROM.

Kysznenosa H. B. MeHepkMeHT U MapKeTHHT [ DIEKTPOHHBIN pecypc] : yueOHoe mocoOue.
Y. 1. Menemxment / H. B. Kysnenosa ; MI'TY. - Maruutoropck : MI'TVY, 2017. - 1 s1ekTpoH.
OIIT. JIACK (CD-ROM). - Pexum J0CTYyIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132
941/2786.pdf&view=true. - MakpooOBEKT.

Kysznenoa H. B. MeHepKMEHT U MapKeTHHT [ DNEeKTPOHHBIN pecypc] : yueOHoe mocoOue.
Y. 2. Mapkertunr / H. B. Ky3nenosa ; MI'TVY. - Marauroropck : MI'TVY, 2017. - 1 anekTpoH. OmT.
JIACK (CD-ROM). - Pexum J0CTyMa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132
04R/27R20 ndfRview=triie - MarnanArerr

0) lonostHUTEIBHAS IUTEPaTypa:

Annpeesa C. JI. Ynpasnenue nadopmannoHHeIMU pecypcamu B Poccuiickoit denepannn
U 3a pyOexoM [DIeKTpoHHbIH pecype] : yueOHoe mocobue / C. JI. AnnpeeBa, H. ®. IanreH ;
MI'TY. - Marautoropcek : MI'TY, 2017. - 1 anektpon. ont auck (CD-ROM). - Pexxum nocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true.



- MakpooObeKT.

JIOKyMEHTUpOBaHUE YIPABJICHUECKOH JesTENbHOCTH: Y4eOHoe mocodue [/ A.A.
Pasmopoxnsiii. - M.: UTHOPA-M, 2007. - 304 c.: 60x90 1/16. - (Bwiciiee oOpa3oBaHue).
(nmeperiet) ISBN 5-16-002829-3 - Pexxum nocrtyma: http://znanium.com/catalog/product/116780

Ky3nenoa H. B. MenemxmeHnT u mapketusr. Ilpaktukym [DnekTpoHHBIM pecypce] :
yueOHoe nmocooue / H. B. Ky3uenosa ; MI'TVY. -MaFHI/ITOFOpCK :MI'TY, 2017. - 1 »neKTpoH. OIT.
TIACK (CD-ROM). Pexum J0CTyma:
https://magtu.informsystema. ru/uploader/flIeUpIoad?name 2787.pdf&show=dcatalogues/1/1132
942/2787.pdf&view=true. - MakpooOBEKT.

MecTHOE camoynpaBieHUE U MYHUIUINAIbHOE YIIpaBieHHE [DNEKTpOHHBIH pecypc] :
yuebnuk / mox pea. A. C. IIpyauukosa, M. C. Tpodumosa. - 2-¢ uzf., nepepad. u jgom. - M. :
IOHUTU-TAHA, 2011. - 1 snektpon. ont. auck (CD-ROM). - (YueOHas utepaTypa [J1s BBICIIL.
" cpen. pod. o0pas.). - Pexxum JOCTyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/10793
27/389.pdf&view=true. - MakpoOOBEKT.

B) MeroauyecKkue yKasaHus:

CamocTosTenbpHas paboTa CTyAeHTOB By3a: npaktukyMm / cocraButenu: T. I'. Heperuna,
H. P. ¥pazaera, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOrOpCKHil TOC. TEXHUYECKUN YH-T UM.
I'. . HocoBa. - Maraurtoropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3arm. ¢ tuTym.
JKpaHa. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad?name 3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mara oOpamenus: 28.09.2020). - Makpooowsekr. - Tekcr:
ANEKTPOHHBIN. - CBeneHus foctynHbl Takke Ha CD-ROM

[Tpunoxenne 1 u 3

r) [Iporpammuoe o0ecnieuenne u UHTEpHET-pecypcehl:
http://archives.ru ®enepanpaoe apxuBHoe areHTcTBO PD (Pocapxus)

IIporpaMmmHoOe o0ecnieyeHue

Haumenosanue I10O Ne norosopa CpoK IeHCTBUS JTULEH3UU
MS Windows 7
Professional(jiist J-1227-18 0T 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (ms J-757-17 ot 27.06.2017 27.07.2018
KJI4CCOB)
MS Office 2007 Ne 135 ot 17.09.2007 Geceponto
Professional
7Zip cB000HO pacnpocTpansemoe [10 06eccpoyHO
FAR Manager cB000HO pacnpocTpansemoe [10 6eccpoUyHO
Adobe Reader cB000,1HO pacnpoctpansemoe [10 0eccpoyvHO
IIpodeccuonanbHbie 0a3bl JAHHBIX H HH(POPMAIMOHHBIE CIIPABOYHbIE CHCTEMbI
HazBanwue kypca Cchblika
Nudopmanmonnas cucrema - baHk #gaHHBIX — yrpo3 )
6e3omacHoctr nHbopMmaiun DCTIOK Poccun https://bdu.fstec.ru/




Wudopmanronnas cucrema -

HopumarHBHbIe — TpaBOBBIC  aKTBL e //fstec ru/normotvorcheskaya/tekhnicheskaya-
OpraHHM3aIHOHHO-PACTIOPAIUTEINBHBIC | oo bits informatsii

JTOKYMEHTHI, HOPMATHUBHBIC u

METOJIMYECKUE JIOKYMEHTBI u

Apxus HAYUYHBIX KYpHaJIOB

«HarmoHanpHbIH snekrponHo-|https://archive.neicon.ru/xmlui/
nHbOPMAIMOHHBIA KoHIOpIHyM» (HIT

MexnayHapoanass — pedepatuBHas |

MOJIHOTEKCTOBast ~ crpaBo4Has  Oasa|https://www.nature.com/siteindex
JaHHBIX Hay4HBIX HM3JIaHuii _«Springer

Mexnaynapoanas 0a3a  CHpaBOYHBIX

M3JIaHUM 110 BCEM OTpaciisiM 3HAHHUM

http://www.springer.com/references

MexnyHapoaHas KOJUIEKIMS Hay4YHBIX
MIPOTOKOJIOB 10 PA3JUYHBIM OTPACIISIM

http://www.springerprotocols.com/

MexayHnapoanas 6a3a MOJTHOTEKCTOBBIX
»XypHaiaoB Springer Journals

http://link.springer.com/

MexayHapoHast epepaTuBHAI H

AYHAPOZL pedep http://scopus.com
MOJIHOTEKCTOBAs  CHpaBoYHas  0Oa3a
MexnayHapoaHas ~ HayKOMETpUYecKas

pedepaTuBHas U TOJHOTEKCTOBas Oa3a
IAHHBIX HayyHelx u3nanuii «Web of

http://webofscience.com

YHuBepcurerckas  MH(QOpPMAIMOHHAs e .

crctenta POCCIS https://uisrussia.msu.ru

denepanbHbIT 00pa3zoBaTebHBIN http://ecsocman.hse. ru/

nmoprag — OKOHOMHMKA. COIHOJIOTH. P: T

DNEeKTPOHHBIE PEeCypchl  OMOTMOTEKH ) )

MLTY 1. T Hocosa http://magtu.ru:8085/marcweb2/Default.asp
Poccuiickas ['ocynapcTBeHHas

onbnuoreka. Karanorn

https://www.rsl.ru/ru/4readers/catalogues/

Nudopmanmonnas cucrema - EmuHoe
OKHO J0oCTynma K HH(MOPMAIHOHHBIM

URL.: http://window.edu.ru/

ITouckoBas cuctema Axamemus Google
(Google Scholar)

URL.: https://scholar.google.ru/

HanumonansHas nH(pOpMaoHHO-
aHaJIUTHYECKas cucreMa — Poccuiickuii
WHJIEKC HAYYHOTO LIUTUPOBAHUS

URL.: https://elibrary.ru/project_risc.asp

9J’IeKTpOHHa$[ 6833 nepnonnqecm/lx
nm3naauii  East  View  Information

https://dlib.eastview.com/

9 MarepHaILHO-TEXHHYECKOE o0ecreueHne TUCIUIIHHBI (MOILYJIA)

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG oOecreueHue JAUCIUITIIMHBI BKIIFOYACT:




VYdeOHble ayIuTOPUH JUIS MPOBEACHUS IUCTAHIIMOHHBIX 3aHATUH JIEKIMOHHOTO THUIIA:
CTon KOMIBIOTEPHBIH, CTOJ NMCbMEHHBIHN, CTYN 0(UCHBIN, JOKYMEHT-Kamepa Epson, nctounuk
6ecnepeboitnoro nuranuss POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITIBIOTEp MEePCOHANBHBIN (TUNO), ipoekTop ViewSonicPJD7526W, crnimkepdoH HaCTOJBHBIH
Calisto-620 Plantronics, Be6-xamepa LogiteachC920, cucrema akycTuyeckas HacCTOJIbHAS,
crepeorapHutypa (MUKpodOH ¢ IIYMOIOAaBICHUEM), SKpaH HacTeHHbIH Digis Optimal-C MW
DSOC-11032*2

VYdeOHble ayIUTOPUM JUISL TPOBEIACHUS MPAKTUYECKUX 3aHSATHH, TPYNIOBBIX U
WH/IMBHUIYAIBHBIX KOHCYJIBTAIMHA, TEKYIIEro KOHTPOJS M MPOMEXYTOouHOU arrectaruu: Croi
KOMIBIOTEPHBIH, CTOJI MUCHBMEHHBIA, CTYn OQHUCHBIN, JOKyMeHT-kamepa EpPSon, ucrouHuk
oecnepeboitnoro nuranuss POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pelieHus,
KOMITBIOTEP MEePCOHATbHBIN (THTIO), ipoekTop ViewSonicPJD7526W, crnimkepdoH HaCTOJIBHBIH
Calisto-620 Plantronics, Be6-xamepa LogiteachC920, cucrema akycTudeckas HaCTOJIbHAS,
crepeorapHutypa (MUKpodoOH ¢ IIYMOIOAaBACHUEM), SKpaH HacTeHHbIH Digis Optimal-C MW
DSOC-11032*2

[lomemenns st camMoCTOSITENIBHOM — paboThl  oOywaromuxcs:  IlepconanbHbie
kommbioTepsl ¢ makerom MS Office, BbixogoM B MHTEpHET U C JOCTYIOM B 3JIEKTPOHHYIO
MH(POPMAITMOHHO-00Pa30BaATEILHYIO CPEly YHUBEPCUTETA

[lomemienne s XpaHeHUs M NPO(PUIAKTUYECKOTO OOCTY)KMBaHUS Y4eOHOTO
obopynoBanus: CTeiaxu sl XpaHEeH!s yaeOHO-HATIIAIHBIX TOCOOU U y4eOHO-METOTUIECKOI
JTOKYMCHTAITHH.



HPUJIOXKXEHUE 1
Y4yeOHO-MeTOAUYECKOE 0O0ecTeYeHne CAMOCTOATEIbHOMH padoThl 00yYaromuxcs

Ilpumepnuie 6onpocel K 3auemy ¢ OUeHKOU:

IIepeuncinTe OCHOBHBIE XapaKTEPUCTUKHU IIPOLIECCOB YIIPABICHUS.

Omnpexnenure ynpapiIeHUYECKOE PEILIEHHE KAK IIPOLECC U SIBJICHUE.

OxapakTepu3yiTe CyIIHOCTb YIIPaBICHUECKUX PELICHUI.

Packpoiite pyHKIHMU yIIpaBIEHUYECKUX PEIICHHIA.

[lepeuncnure OCHOBHbIE TpeOOBaHUS K YIPABICHUYECKUM PELIEHUSM M YCIOBUS HX

ok owpneE

peanu3anum.
[lepeuncnure sTansl nporecca NPUHATHS PELICHUH.
7. OxapaxkTepusyiTe BIMSHHE YEJIOBEUYECKOro (akTopa Ha IOJrOTOBKY YIPaBIEHUYECKUX

Sk

peneHui.

8. Ilepeuncnanure 0COOEHHOCTH PAa3IMYHBIX CTUJIEH YIIPABICHHUS.

9. Teopernueckre OCHOBBI pa3pabOTKH YIIPABICHYECKUX TOKYMEHTOB.

10. OcHOBHBIE TPeOOBAHUS K YIIPABICHYECKUM JJOKYMEHTAM.

11. Chopmynupyiite pakTOpbl KaUeCcTBA YIIPaBICHUECKUX JTOKYMEHTOB.

12. lepeuncnure ycnoBus 3pPEeKTUBHOCTH yIPABICHUECKIX JOKYMEHTOB.

13. [Nepeuncnure cheprl MPUMEHEHUST THPOPMAITUOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHH JIJIs
MIPOEKTUPOBAHUS YIPABIEHYECKUX JOKYMEHTOB.

TecT 11 caMONIpOBEPKU
1. Ymo maxoe ynpaenenueckoe peuienue?
A) IMPEKTUBHBIN BBHIOOP IIEJICHANIPABICHHOTO BO3ICHCTBHS HAa OOBEKT YIIPABIICHUSI, KOTOPBI
0a3upyercs Ha aHAJINU3E CUTYAIlH U COAEPKUT MPOrpaMMy JOCTHXKEHUS 1IN ;
b) onenka pe3ynbTaToB AEATEIHLHOCTH NPEIIPUATHUS;
B) mpouecc Bo3aelcTBYA HA IO JUYMHEHHBIX;
I') mpunsiTHe 3apaHee CryIaHUPOBAHHOW CTpAaTEruH;
2. I[Ipuznaxom xopouie2o ynpagieHyecko20 peueHus: AJAencsl:
A) MUHHMYM oOpallleHusl HOJYMHEHHOTO K CBOEMY PYKOBOJUTEIIO 32 Pa3bsICHEHUEM U
MTOMOIIBIO;
b) mosinas 3aBUCHMOCTH MOAYMHEHHBIX OT PYKOBOJUTENIS B IPUHATHH PELICHHUIA;
B) noctosiHHBINM KOHTPOJIb PYKOBOIUTENS 32 JCHUCTBUSMHU MMOTYUHEHHBIX U MIPeCceUeHue 000
WHUIUATUBBL
3. Kmo sasnaromcs cyovekmamu npuHamus peuletust ¢ 0esimeibHOCMU OpeaHu3ayuil?
A) cimyxamue;
b) nocraBmukwy;
B) KOHKYpeHTHI;
I') nokynarenu.
4. B kaxux ciyuasx npuUHUMaromcs ynpasieHyecKue peueHus?
A) BO3HUKHOBEHHE HOBBIX YCIOBHI, CUTYyallMii, HAPYIIAIONINX HOPMAaTbHBIN (ONTUMATBHBIN)
peXUM QYHKIIMOHUPOBAHUS (UPMEI C 1I€TbI0 BO3BpaTa €€ Ha ONTUMANIbHBIN YpOBEHB;
b) HEoO6X0IMMOCTh COXpaHEHUs] HEM3MEHHBIMH CO3/1aHHBIX YCIOBHM, €CITU PEXXKUM
(GYHKIIMOHUPOBAHUS PUPMBI CYUTACTCS ONTUMAILHBIM;
B) Heo6xoaumocTh nepeBojia GupMbl Ha HOBBIHM pexuM (PyHKIIMOHUPOBaHHUS, 00YCIIO BICHHBIHI
HOBBIMH LIETISIMU;
I') Bo Bcex BhIlIEHA3BAaHHBIX;

J1) B Ipyrux ciydasx.



5. Kakou xapakxmep nocum npoyecc npuHsamus ynpaeieniecko2o peutenus?
A) OCTOSIHHBI;

b) uuxnuueckuit;

B) MoHOTOHHBII;

I') mocnenoBarenbHbIN;

J1) BOJTHOBOH.

6. Kaxoswl smanvi npoyecca npuHamus peuieHus?

A) nposiBieHHEe poOIIEMBI;

b) BeIsiBIICHHE (haKTOPOB U YCIOBHIA;

B) pa3zpaboTka pemienus;

I') orieHKa ¥ IPUHSATHE PEIICHUS;

J1) Bce BbIllIEHa3BaHHbIE.

7. Kak nazvieaiomces auya, npuHumaowue peuieHus?

A) cyObeKTSHI;

b) 00bexThI;

B) sxoHOMUCTHI;

I') cienmanucre;

J1) Bce BblllIEHa3BaHHbIE.

8. Umo ne 6xooum 6 sman "nocmanoexu 3adauu npursmus pewerus”"?
A) o1eHKa I'paHMI] paCCMAaTPUBAEMON MTPOOTIEMBI;

b) onieHka pa3nuuHBIX BAPUAHTOB PEIICHHUIA;

B) onenka ypoBHs pacnpocTpaHeHHUs! TPOOIEMHOM CUTYAIINH;

I') ontenka macimTaboB MPOOJIEMHOM CUTYaIUH;

J1) olileHKa ypOBHS pactpoCTpaHEHHUs MPOOIEMBI.

9. Umo exntouaemcs 6 sman payuoHaIbHO YNPAaGIeH4yecKo20 peulenus «onpeoeieHue
anemepHamusy?

A) bopmynupoBaHue HabOpa aTbTEPHATUBHBIX PEIICHHUH MPOOJIEMBI;
b) onpenenenue uim auarHo3, MOJIHBIN U TPaBUIIbHBII;

B) dopmynupoBka orpaHMueHU U KPUTEPUEB IPUHSITHS PEILICHHUS;
I') orieHKa BO3MOKHBIX aJIbTEPHATHUB;

J1) Bce BbIllIEHa3BaHHOE.

10. Kaxum smanom MOoXCHO cuumams peanuzayuro peuienus?

A) HaYaJIbHBIN;

b) BTOpOIi;

B) mpomMexyTouHbIi;

I') moAroTOBUTENBHBIN;

J1) 3aBepIiarommii.

11. B kakux obcmosmenbcmeaax Mo2ym npUHUMAamscs peuieHus?

A) B yCIOBUSIX HEONPEAETICHHOCTH;

b) B ycnoBusix pucka;

B) B ycroBusix onpeneneHHoCTH;

I') Bce BhIlIIEHA3BaHHBIE;

J1) HU OJTMH U3 BBIIIEHA3BAHHBIX.

12. B kakux nanpagnieHusix npuxooumcs npuHUMams peuieHus pykogooumento gupmol?
A) ¢uHaHCOBAS NEATEIHHOCTD;

b) Oyxrantepckas 1esTenbHOCTb;

B) ocHOBHAas IPOM3BOJICTBEHHAS ACATEIBHOCTD;



I') cObIT 1 peanu3anus NPoIyKINH;

J1) Bce BblllIEHa3BaHHbIE.

13. Kakue memooul He UCNOTb3Yem meopus NPUHAMUS peulenus?

A) ncuxosnoruu;

b) matemaTuku;

B) ¢unocodumy;

I') uapopmartuku;

J1) yckopeHus.

14. Hazosume smanwsi npoyecca npunamus peutenus?

A) BBIUIEHEHHE MTPOOIIEMBI;

B) cocraBnenus nmepeyHsi BO3MOKHBIX aJIbTEPHATHB JJISl PEHICHUS 3TOW MPOOIEMBI;

B) Br1O0p Hanbonee moaxoasmieii U3 STUX albTePHATUB, HAYAJIO €€ peaTu3allii;

I') cOop urdopmaiu o mporecce ee peain3aluu s BRISCHEHUS TOT0, 00JIeTYaeT JIu JaHHas
aIIbTEpHATHBA PEIICHUSI HAMEUEHHOH MPOOIIEMBI.

J1) Bce BbIllIEHAa3BaHHbIE.

15. Kakotl uz nusicenepeyuciennvix pakmopos naubouee yacmo npusooum K 603HUKHOBEHUIO
HeonpeoesenHOCmU npu pa3pabomie ynpasieH4eckux peulenuti 8 opeanusayuu?

A) OTCyTCTBHE NOJIHOM U JJOCTOBEPHOI MHPOPMAIINH;

B) mutoxoe HacTpoeHue pyKOBOIUTENS TIPH pa3pabOTKe yIPaBICHUESCKUX PEIeHUH;

B) orcyrcTBHE pykoBOIUTENS Ha paboueM MecTe,

I') monomka KoMIbrOTEpA.

16. Kaxyro ponw 6 npoyecce pazpabomku ynpasnenieckux peuteHuL uspaem opeanu3ayuoHHAs.
cmpykmypa?

A) oTpaxkaeT PyHKIIMOHAIBHOE COJIEP)KaHUE PEIICHU;

b) onpenenser mocnea0BaTeNIbHOCTh YIPABJICHUECKUX BO3ICHCTBUM;

B) 3akperuisier mpaBo ¥ MOJIHOMOYHSI IPUHSTHS YIIPABICHYECKUX PELICHUM;

I') onpenenser cBA3M MEXAY OTIEIbHBIMU aCIEKTaMH PEIICHUN;

J1) onpenenser nocinea0BaTeabHOCTh UX PeaTu3aluu.

17. Kaxyro porw yenmpanuzayust u OeyeHmpanuayust (hyHKYULL ueparom 6 npoyecce NPUHsIMus
VADABNIEHYECKUX PEULeHULL?

A) neuentpanu3zanus TpeOyeT AeIerupoBaHus NOTHOMOYHIA;

b) uentpanuzamnus obecrneunBaeT eIMHCTBO YIIPABICHYECKOTO PEIICHHUS, a ICLEHTP alTu3alus
TpedyeT cornacoBaHusl QYHKIMIA U PEIICHHIA;

B) neuenrtpanuzanus GyHKINUNA MOXKET COMPOBOKIAATHCA ACLIEHTPATH3aLUeH TPUHATUS
pEIIEHN;

I') uentpanu3zanus GyHKIHI 0OecrieunBaeT EHTPAN3AIMIO IPUHATHS PEIICHHI;

J1) uentpanuzanus GyHKIMI He 00ecTieYrBaeT IEHTPATU3AINIO PUHATUS PEIICHUH.

IIpakTnueckoe 3ananue. TeopeTnyeckne OCHOBBI pa3padOTKH M NPUHATHS
YIPAaBJICHYECKHX PeLIeHHUH.

L]ens: U3y4nTh HOPMATHUBHBIE TPEOOBAHMS K OpraHU3allMy MpoLiecca pa3paboTKu U
MIPUHATHUS YIIPABIEHUYECKHUX PEIIEHUH B yupexaeHun/oprann3anui. CBsi3b MEX/1y CUCTEMOMN
JEJIONIPOU3BO/ICTBA, ONPEAEICHHON B OpraHU3allii U MOPSAKOM IPUHATHS YIIPABICHUYECKUX
peLIeHui.

Paccmotpure nepednciieHHbIe HOPMAaTUBHO — METOIUYECKHUE TOKYMEHTHI,
[IPOAHAIM3UPYITE IPUBEACHHBIE HOPMATUBHO — METOAUYECKHAE JOKYMEHTBI C TOUKU 3pEHUs
OpraHu3aluy rporecca pa3paboTKH YIPaBICHYECKUX PEIICHUI U BBHITIOIHUTE 3a1aHUS:



1. Beiumwure TEpMHHBI U ONPEACIEHUS, ONUCHIBAIOIIME IPOLECC  MPUHATHS
YIPABJICHYECKUX PELICHUI OpraHu3anuu. Jlate CpaBHUTEIbHBIN AaHAJIN3 TIOHATHIA.

2. Tlpoananusupyiite cBA3b MEXIY (GOPMON OpraHM3aluy AEIONPOU3BOJICTBA U CUCTEMOMN
MPUHATHUS YIIPABICHYECKUX PEIICHUH B OpraHu3aluy/yIpeKIeHUN.

IIpakTuyeckoe 3aganue. Opranuzanus npouecca NPOeKTUPOBAHUS U PeaTn3aluu
ynpaBJ/ieHYeCKHX pelleHuid.

L]ens: M3y4IUTH TIOPSIIOK TOKYMEHTUPOBAHUS YIPABICHUECKUX PEIICHUH, MOPSAIOK UX
COTJIACOBAHUS M MOJANMCAHNS Ha PA3IMYHBIX YIPABICHUYECKUX YPOBHSIX.

PaccmoTpuTe nepeurcieHHbIE HOPMAaTHBHO — METOAMYECKHE JOKYMEHTHI,
MpOoaHAM3UPYHTE TPUBEJICHHBIE HOPMATUBHO — METOINYECKHE JOKYMEHTBHI C TOUKH 3pEHHS
OpraHu3aIluy MPoIiecca UCTIOIb30BaHMs, XPAaHCHUS U YHHUTOKEHHS MTeYaTeil U ITaMIIOB B
yupexaeHuu, TpeboBaHui K (hopMaM ydera nedaTeil U MTaMIoB, TPUMEHSIEMbIX B
OpraHu3aIUsIX U BBIIOJTHUTE 33aHUS:

1. IlomOepute mnpumepbl TOKYMEHTOB (TIpHKa3bl, aKThl, XYpHajbl ydeTa M Jpyrue),
COTIPOBOKIAFOTIINX mporiecc TIPUHSATHS YIIPaBICHYECKUX peteHui
yUpexJIeHUs,/opranu3anuu. (3 10KyMeHTa).

2. Pa3paboTarh MOPSAIOK COTIIACOBAHUS M TOANUCAHHUS JOKYMEHTOB, pa3pabOTaHHBIX IIPH
MIPUHSATUY YIIPABICHYCCKUX PEIICHUH.

3. PaszpaboTath 1miaH J1ej10BOM Oecepl 0 BRIOPAHHOU CTYJICHTOM TeME:

ColecenoBanue pu mprueMe Ha padoTy.

Bo1 osro He 001IanrCh ¢ JSIOBBIM MTAapTHEPOM — HAITIOMHUTE O cele.

Bb1 - pykoBouTENb, BaIll MOAYUHEHHBIN TIOCTOSIHHO OTIa3/bIBAaET Ha paboTy.

BbI — moTunHEHHBIN, KOTOPBIM TIOCTOSIHHO OTa3/bIBaET HAa padoTYy.

Curyarus KOHQIMKTa HHTEPECOB MPU BEIOOPE YITPABIEHYECKOTO PEIICHUS (PacCMOTPUTE

C pPa3IMYHBIX TOUYEK 3PCHMUS).

[IpaBuna nenonpou3BoACTBa B (peiepalibHbIX OpraHax rocyJapCTBEHHO BiacTu (YTB.

ITocranosnennem IpaButenscTBa PD ot 15 urons 2009roma Ne 477)

Metouueckre peKoOMEHAANU M0 pa3paboTKe UHCTPYKIIUHU IO IEJIONPOU3BOJICTBY B
(dhenepanbHBIX OpraHax rocyaapcrBeHHo# BiaacTH (yTB. IIpukazom PocapxuBa ot 23 nexaOpst
2009 roma Ne 76).

«["ocynapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO o0ecrieueHus yrnpasieHus. OCHOBHBIC
nosioxkenus. O01ue TpedoBaHUs K TOKyMEHTaM U cIy0aM TOKYMEHTallMOHHOTO
obecrieueHus» (yrBepkacHa npukasom [maBapxusa CCCP ot 25 mast 1988 roga Ne 33).
I'OCT P 51141-98 «/lenonpous3BoICTBO U apXUBHOE e0. TepMuHbI U onpeaeneHus»(yTB.
[TocranoBnenuem I'occranmapra PO ot 27 depans 1998 r. N 28) (otmeHeH)

I'OCT P UCO 15489-1-2007 «Cucrema ctaHaapToB 1o nHpopmanuu, OubIMoTeUHOMY U
u3JaTeabckoMy Jeny. YmpasieHue JokymMeHTaMu. OO6mmue TtpeGoBanus» (yrB. Ilpukazom
PocrexperynupoBanus ot 12.03.2007 N 28-c1).

I'OCT P 6.30-2003 «YHupuIMpoBaHHbIE CUCTEMBI JOKYMEHTAIMU. YHU(DULIMPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACTIOPAANTENBHON JOKyMeHTaluu. TpeboBaHus K 0(OpMIIEHUIO
nokymeHToB» (yTB. [Tocranosnenuem I'occranmapra Poccun ot 03.03.2003 Ne 65-c1)
(oT™MeHeH).

I'OCT P 54471-2011/1SO/TR 15801:2009 «Cuctembl 3JIEKTPOHHOTO JTIOKyMEHTOO0O0POTA.
VYnpasnenue nokymeHTauuei. Madopmarus, coxpansemas B 3JIEKTPOHHOM BUJIE.
Pexomennaryu no o0ecreyeHnIo J0CTOBEPHOCTH U HaieskHOCTHY (yTB. Ilpukazom



@denepallbHOTO areHTCTBA 10 TEXHUYECKOMY PerylIupoBaHuto u meTposoruu ot 18.10.2011
Ne 466-cT).

Hanumonaneneiit crangapr P® T'OCT P 7.0.8-2013 "Cucrema crtaHaapToB IO
uHpopmanuu, OMOIMOTEYHOMY U HM3aTeIbCKOMY Jieny. Jlemonpon3BOACTBO M apXUBHOE JIEIO.
Tepmunst u onpenenenus” (yrB. [Ipukazom Poccranmapra ot 17.10.2013 N 1185-cT).

"TOCT P 7.0.97-2016. HanmonanwHsiii ctanaapt Poccuiickoit denepanuu. Cuctema
CTaHAApTOB 10 WH(GOpPMAaIU, OUOIMOTEUHOMY U U3AATENLCKOMY Aeny. Opranu3anuoHHO-
pacropsauTenbHas JoOKyMeHTaus. TpedoBanus Kk odopmiieHuto 1okyMmeHToB" (yTB. Ilprukazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018).



HPUJIOXEHUE 2

OIIeHO'lHBIe cpeacrea AJisi IpoOBEACHUSA HpOMe)KyTO‘lHOﬁ aTrecranuu

a) [lnanupyemble pe3y/ibTaTbl 00y4eHHS M OLICHOYHBIE CPEACTBA /ISl IPOBEIeHHA
NPOMEKYTOYHOH aTTeCTALMM:

Kon
HHOUKAaTOpa

Nuaukarop
JOCTUXKCHUSA
KOMIICTCHIINU

OneHouHbIE CpeICTBA

YK-2 CriocoOeH onpeiesiaTh Kpyr 3a7ad B paMKax IMOCTaBJICHHOM 1SN ¥ BBIOUPATh
OIITUMAaJIbHBIE CIIOCOOBI X peuIcHus, UCX0 s U3 )ICI\/JICTBYIOIIII/IX IMMPaBOBBIX HOPM, UMCIOIIINXCA
pECYpPCOB U OTrpaHUYEHUI

YK-2.1

Ompenenser Kpyr 3anad
B paMKax IOCTABJICHHOU
HeNMd W Tpeiaraer
CHOCOOBI UX PELIEHUs U
OKU/TaeMbIe

pe3yabTaThl, OIICHUBAET

MIPEII0KECHHBIC
CIIOCOOBI C TOYKH
3pEeHUsT  COOTBETCTBHUS

LeJIA IPOEKTa

TECT nas camonpoBepku
1. Pe3ynomam moiciumenbHou 0esimenbHOCmu
yenoseKka, NPUBOOAWUL K KAKUM=TUOO 8bI600AM U
He0bX00UMbIM OeUCEUIM HA3LIBAIOM.
A) ob6bexToMm YP;
b) cucremHpIM aHATH30M;
B) cyonexTom YP;
I') perienuem.
2 D¢hghexmuenocms UCnoNb308aHUSA PECYPCOB
BKIIIOYAEMNCSL 6 ... ACNEKM YNPABIEeHYECKUX peuleHUlL.
A) DKOHOMUYECKHUIA;
b) npaBoBoii;
B) nemarornueckuii;
I') conmanbHBIM.
3. Yuem unnosayuonHol 20moeHOCMU NepcoHana
BKIIIOYAEMNCAL 6 ... ACNEKM YNPABIeHYECKUX peuleHUlL.
A) DKOHOMUYECKHUIA;
b) opranu3zanuoHHbINH;
B) nemarornueckuii;
I') mcuxonoru4ecKui.
4. B 3a8ucumocmu om memo0oos nepepabomxu
uUHhopmayuu 8blOESI0 PeuleHUsL:
A) BBICILIETO, CPEHETO, HU3ILIETO 3BEHA;
b) anropurMudeckuii 1 3BpUCTHUECKHUE;
B) uHTYyUTHBHBIE U pallOHAJbHbIE;
I') oOmre u yacTHbIE.
5. B 3agucumocmu om yposHs pyKo80OCMBA 8blOes0
peuleHus:
A) BBICIIIETO, CPEHETO, HU3ILIETO 3BEHA;
b) anroputmMudeckuii 1 SBpUCTUYECKUE;
B) uHTYyUTHBHBIE U pallOHAbHEIE;
') oOmue u yacTHeIe.
6. B 3asucumocmu om macumaba 6030eicmeust
8b10€/15110M PeUleHUsL:
A) BBICHIETO, CPEJIHETO, HU3IIETO 3BEHA;
b) anroputMudeckuii 1 SBpUCTHUECKHUE;
B) uHTYyUTHBHBIE U palliOHATBHEIE;
I') o6mue u yacTHbIE.
7. K nuunocmusim xapaxmepucmukam He OmMHOCAM.!
A) xapakrep;
b) npodeccuonanbHble HaBBIKY,
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B) ¢punancoBas o6ecrieueHHOCTH;

I') ypoBeHb AIMOLIMOHATILHOCTH.

8. DopmanvHble MedrcIuUHOCMHbBIE KOMMYHUKAYUU
onpeoesItomcs:

A) MEXJIMYHOCTHBIMU OTHOIIICHUSIMH;

b) nmpaBmitamMu, 1OKHOCTHRIMU HHCTPYKIIASIMH,
OCYIIIECTBIISIOTCS 110 (POPMATBHBIM KaHaIaM;

B) TpamumusMu, CylecTBYIONIUMHU B OpraHH3AIHH;
I') BepHO Bce BhIIIENIEPEUNCIIEHHOE.

9. Ha kaxom yposHe npuHamus peuwieHusi HoCsim
00bIOeHHbIIL XapaKkmep u He mpeOyom meopuecko20
nooxooa.

A) pyTUHHBIN;

b) amanTannoHHBIH;

B) cenextuBHBIH;

') "HHOBaIIMOHHBIH.

10. Ha xaxom yposne npunsamus pewieHus mpeoyom
UHUYUAMUBHL U C80000bL Oelicmaull, HO 8
02PAHUYEHHBIX NPeoelax.

A) pyTUHHBIN;

b) amanTannoHHBIH;

B) cenexTuBHBIi;

") ”HHOBAIIMOHHBIIA.

11. Ha xaxom yposne npunamus peueHus Heodxooum
Habop NPOBEPEeHHbIX cXem Oeticmeull U HOBbLX
MemoOux.

A) pyTUHHBIN;

b) amanTannoHHBIH;

B) cenexTuBHBIH;

") ”HHOBAIIMOHHBIIA.

12. B kaxou cucmeme uen08eKOM He MOdcem
NPUHUMANBCAL peuleHue:

A) TEXHHYECKOM;

b) 6uonoruyeckoii;

B) conmansHoi;

') BO Bcex cuCTEMax  YEJIOBEKOM  MOXET
MPUHUMATHCS PEIICHHUE.

13. Ha kaxom yposHe npuHamus peuieHus
PYKOBOOUMmeENb Q0NHCEH YMemb Pa300pamvcsl 6
COBEPUIeHHO HOBOU U Heu3y4UeHHOU npooieme.

A) pyTUHHBIH;

b) aganTannoHHbIH;

B) cenexTuBHBIIA;

') ”HHOBALIMOHHBIIA.

14. Cmunws 1udepcmea, KOmopbwlil Xapakmepusyemcs
JHCeCmKOCmolo, mpebo8amenbHOCmbio,
eOUHOHAUaNUeM, NPesalupoO8aHuem l1aACMHbIX
@yHKyuil, cmpo2um KOHMpPoLem U OUCYUNTUHOU,
opuenmayuell Ha pe3yabmam, UeHOPUPOBaHUeM
COYUATILHO-NCUXONOSUHECKUX (DAKMOPO8.
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A) n1eMOKpaTU4ECKU;

b) aBTOpUTapHBIii;

B) nubepainbHblii;

I') KoHCYIBTAaTUBHBIM.

15. Cmune 1udepcmea, komopwiii omauyaemcs
HU3KOU mpebo8amenbHOCMbIO, NONYCIMUMELbCMBOM,
omcymcmeuem OUCYUNIUHbL U Mpebo8amenbHOCmU,
nACCUBHOCMbBIO PYKOBOOUMESL U Nomepeti KOHMpOos
HAO0 NOOYUHEHHBIMU, NPe00CMABIeHUeM UM NOTHOU
€60600b1 Oeticmeuil.

A) 1eMOKpaTHYECKuil;

b) aBTOpuTapHsIii;

B) nubepanbHblii;

I') KoHCYIBTaTUBHBIM.

YK-2.2

[Lnanupyet peanuzanuro
3a7a4 B 30HE CBOEU
OTBECTCTBCHHOCTH C
y‘IGTOM NMCHOIIINXCA
pecypcoB u
OTpaHUYECHUH,
JEUCTBYIOITUX
MPaBOBBIX HOPM

I]enb: M3ydnTH TIOPSIOK TOKYMEHTHPOBAHHUS
YIIPaBICHYCCKUX PEIICHUH, TOPSIOK UX
COTJIAaCOBAHUS W TIOJITUCAHMS HA PA3IMIHBIX
YIIPaBICHYCCKUX YPOBHSIX.

PaccMoTpuTe HOpMAaTUBHO — METOTUUECKHE
JOKYMEHTHI 110 JJOKyMEHTAIIHOHHOMY 00eCIIeUeHHUI0
YIpaBJICHHS, TPOAHATIU3UPYUTE MPHUBEICHHBIC
HOPMAaTHBHO — METOJMYECKUE JOKYMEHTHI C TOUKH
3peHUs OPraHU3aIliH MTPOIIeCcca UCTIOIb30BaHMSI,
XpaHECHHS M YHUUYTOXKCHUS TIEYaTeH U IITaMITOB B
YUpEKICHUH, TPCOOBaHMM K (popMaM ydeTa rmeuareit
Y IITAMIIOB, IPUMEHIEMBIX B OpraHU3AIMIX U
BBITIOJTHATE 3aJaHUS:

1. [Tonbepure nmpuMepsl TOKYMEHTOB (IIPUKA3bI,
aKThI, )KYPHAJIbI Y4€Ta U JAPYTUe), COMPOBOKIAFOIINX
MpoIlecC MPUHATHS  YIOPABICHYECKUX  PEHICHUM
yapexACHUSI/OpraHu3anui. (3 TOKyMeHTa).

2. Pa3paboTaTe MOpSAIOK  COTVIACOBAHHMS U
MOJMUCAaHUsT JIOKYMEHTOB, pa3pabOTaHHBIX  IpHU
NPUHITHH YIIPABICHUECKUX PEIICHHM.

3. Pa3paGorate maH jgenoBoit  Oecenbl
BBIOpAHHOM CTYJICHTOM TEMeE:

CobecenoBanue npu npueme Ha padboTy.

Bb1 gonro He obmanuck ¢ A1eI0BBIM TAPTHEPOM —
HAIIOMHHTE O cele.

Bbl - pykoBouTENb, Balll MOAYNHEHHBIA TOCTOSHHO
oma3JbpIBaeT Ha padoTy.

BB1 — no1uMHEHHBIN, KOTOPBIN ITIOCTOSIHHO
oma3JbpIBaeT Ha padoTy.

Curyanust KOHQIUKTa HUHTEPECOB MPU BLIOOPE
YIPaBIEHYECKOTO PeIIeHus (PacCMOTPUTE C
Pa3IMYHBIX TOYEK 3PEHUS)

Pa3zpaboTare miaH faenoBoi Oecelbl MO BBIOpAHHOM
CTYJIEHTOM TeMe:

CobecenioBanue py npuemMe Ha paboTy.

110
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Bb1 10Jir0 He 00MmIaIKCh ¢ IEIOBBIM NApPTHEPOM —
HAIOMHHTE O cede.

BbI - pykoBOIMTENB, BAll IO {MMHEHHBIN IIOCTOSTHHO
oma3/pIBacT Ha padoTy.

Bb1 — no14MHEHHBIN, KOTOPBIN MOCTOSHHO
OTa3/IbIBaeT Ha paboTy.

Cutyanusi KOH(JIMKTAa HMHTEPECOB TpPU BBIOOpE
yIpPaBICHUYECKOTO  peuieHus  (paccMOTpute ¢
pa3IUYHbBIX TOUEK 3PEHHUS).

YK-2.3

Brimomnager 3agadu B
30HE CBOCH
OTBETCTBEHHOCTH B
COOTBETCTBHH C
3aTUTAaHUPOBAHHBIMU
pe3ynbpTaTamMu u
MpEeACTaBISIET
pe3ynbTaThl MPOEKTA,
npejyiaraet
BO3MO’KHOCTH UX
HCIIOJIL30BaHUS H/HITH
COBEPIICHCTBOBAHUS

Ilpumepnwie 6onpocw k 3auemy:

1. Ilepeuucnure OCHOBHBIE
IPOLIECCOB YIPABIEHUS.

2. Ompenenute  yIpaBICHUECKOE
IIPOLIECC U SIBIICHUE.

3. OxapakTepu3yiiTe CYIIHOCTb YIpPaBICHUECKUX
peLIeHUN.

XapaKTCpUCTUKH

pelIeHne  Kak

4. Packpoiite QyHKIIMN yIpaBIEHYECKUX PEIICHHH.

5. Ilepeuncnure OCHOBHbIE  TpeOoBaHUS K
YIpPaBICHUYECKUM pPEIICHUSIM U YCIOBUS HX
peanu3anu.

6. Ilepeunciaure HSTamel  mporecca  NPUHATHA
pElICHUH.

7. OxapakTepu3yWTe  BJIMSHHE  YEJIOBEYECKOTO

dakTopa Ha MOATOTOBKY  YIPaBJICHYECKUX

pElICHUH.

8. Ilepeuncnure OCOOCHHOCTH Pa3TUYHBIX CTHIICH
yIIpaBIICHUS.

9. Teoperuueckue OCHOBBI pa3paboTKu
YIIPaBJICHYECKUX IOKYMEHTOB.

10. OcHoBHBIE TpeOOBaHMS K  YINPaBICHYECKUM
JOKYMEHTaM.

11. Chopmynupyiite (hakTophI KauecTBa
YIPaBJICHYECKUX TIOKYMEHTOB.

12. Tlepeuncaure yCIOBUS s pexTuBHOCTH

yIpaBIeHYECKUX JOKYMEHTOB.

13. Ilepeuncnure chepbl MPUMEHEHHS
UH(GOPMAIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHI
JUIS IPOCKTUPOBAHUS YIIPABIEHYECKUX JJOKYMEHTOB

ITIK-2 Cnocoben OCYIICCTBJIATHL JOKYMCHTAIIMUOHHOC obecrneueHue YIpaBJICHUS OpFaHI/I3aHI/IeI>'I

[1K-2.1

Opranusyer u
peraaMeHTHpyeT
JOKYMEHTUPOBaHUE
YIPABIEHYECKOU
JESITEIbHOCTH B
OpraHu3aluu

Tect ang camonpoBepku
1. Pewienue 06 ompadicenuu Kakux-iu6o coovimui,
0bcmosamenscme, npaguil — SMo:
A) MHCTpYKILIMS;
b) norosop;
B) mporoxou;
I') 3asBnEeHuE.
2.Pewenue, 00b1uHO KOMMeEPUECKO20 Xapakmepd, 0
npoGeOeHUlU COBMECHBIX paboOm ¢ YKa3aHuem
83AUMHBIX NPAB U 00A3aMeNbCME — IMO:
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A) odepra;

b) xoHTpaxT;

B) akuenrt;

I') norosop.

3./lenosas beceda, nposooumas ¢ yeivio Hayyumo,
nepeoams onvlm 05l YCHeuwHo20 eblnoanenuss YP —
9Mmo:

A) pa3bscHEHUE;

b) cobGecenoBanue;

B) coobmienue;

I') oOyuenue.

4. Ymo ne omnocumcsi K Memooam npsamoz0
8030eticmeus?

A) npukas;

b) pacniopsixenue;

B) akr;

I') ykas.

5. Umo ne 6xooum 6 sman «nocmanosku 3a0ayu
NPUHAMUS peuleHUs»?

A) o1ieHKa IpaHUI] pacCCMAaTPUBAEMON MPOOIIEMBI;
b) oreHka pa3nuyHbBIX BAPUAHTOB PEIICHUH;

B) onenka ypoBHS pacnpocTpaHeHHUs TPOOIEeMHOM
CUTYaIluH;

I') ontenka macmTaboB MPOOJIEMHON CUTYaIIUH.

6. Ha uwem ocrnogano unmyumuenoe peuierue?

A) 4yBCTBa;

b) MbIcH;

B) omymenwue;

') 3HAYUMMOCTB.

7. Umo osHauaem peuienue, 0CHO8aHHOE HA
cyacoenuu?

A) 3T0 BBIOOD, 0OYCIIOBJIICHHBIN 3HAHUSMU WU
HAKOIUICHHBIM OIBITOM, YEJIOBEK UCIIOJIb3YEeT 3HAHUS
0 TOM, YTO CIYYHJIOCh B CXOJIHBIX CUTYaIUsX paHee,
YTOOBI CITPOrHO3UPOBATH PE3YNAbTAT AIbTEPHATUBHBIX
BapHaHTOB BHIOOPA B CYIECTBYIOIICH CUTYAIINU;
b) pemienue, nmeroiiee oTpuaTeNbHbIC
MOCIIEICTBUS,

B) 310 ecTh pe3ynbTar onpeaeneHHoMl
MOCIIEJIOBATEILHOCTH IIIar0OB MU IEHCTBUH,
MOJ0OHBIX TEM, UTO MPEANPHUHUMAIOTCS MPU
peIIeHNH MaTeMaTHUYeCKOTO ypaBHEHHUS;

') peurenus 3Toro THMa TPeOYIOTCS B CUTYaIUsX,
KOTOpBIE B OTPEICIEHHON Mepe HOBBI HITU
COTIPSLKEHBI C HEM3BECTHBIMU (PAKTOpaMH.

8. Ha uem ochosanvl peutenus, OCHOGaHHbIE HA
cyocoeHusx?

A) uHpopManus U NpaKTHKa;

b) onbIT miu 3HaHuUS;

B) peub u neiictus;
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5) 3THKa U TPaIUIIHH.

9. llpuxaz — smo ¢ghopma pewienus, Komopasi

A) ycTaHaBIMBAET MOPSIIOK M CLIOCOO BBIMOJIHEHHS
KaKuX — JIH00 IeHCTBHIA;

b) popmupyer o0111yr0 MO3UTHBHYIO
UHPPACTPYKTYPY ISl KAKOU — JINOO JIeATSILHOCTH;
B) o6o3Hauaer penienne pyKkoBOAUTENS,
00JICYEHHOTO BJIACTHIO B OpraHU3aIUH;

I') otpakaet kakue — 11060 COOBITHS,
00CTOATENHCTBRA, MTPABUJIA.

10. /[na kakux pewenuti npeonaznavena popma
«npuxaz»?

A) 715 BBITIOJTHEHHS TEKYIIUX 3a7a4 B OpraHU3aInH,
WHUIUUPOBAHHBIX €€ PYKOBOIUTEIIEM;

B) /Ut BEIOJTHEHMS TEKYIIUX 3a7a4d CTPAHBI,
WHUITUUPOBAHHBIX TJIaBOM rOCY/IapCTBa;

B) 1u1s BBITIOJTHEHUS TOTOCPOYHBIX 33129 CTPAHBI,
WHUITTUPOBAHHBIX BBICIICH rOCYIapCTBEHHOM
BJIACTHIO;

') 1uTs BEINOJTHEHMSI TEKYIIHUX 33134 B
MO/Ipa3/IeNIeHUsIX OpraHu3alui, THUIIMUPOBAHHBIX
PYKOBOJIUTENSIMU €€ TIoIpa3AeIeHU.

11. /lna kaxux pewenuti npeonazuavena hopma
«yKasanuey?

A) i oTpakeHHS MPOIIEAIINX COOBITHI;

b) i HanoMHHAHUS O METOAUYECKUX WITH
TEXHOJIOTMYECKHUX MPaBUIIaAX;

B) nst bopMupoBanus moaHOTo HabOpa MpaBwII O
JOJITOBPEMEHHOMN JESITENbHOCTUA KOT0-1100 WU
yero-ianoo;

') nna popmupoBanust TOKAIBHBIX, KOPIIOPATUBHBIX
HOPM KOMMYHUKAaIIUH.

12. Jinsa kakux pewenuti npeonazuavena popma
«ogpepmar!

A) nas opUIHATBEHOTO U3BEIICHUS KaKOMY-JIH00
JUIY O HEOOXOIMMOCTH KaKUX-JT100 AeHCTBUM;

b) nnst npensiosxeHus KOHKPETHOMY JIMILY 3aKITIOUUTh
CIETIKY Ha YKa3aHHBIX yCIOBUSX;

B) miis 006bsicHeHUs CyTH U COAepKaHUS BBIJAHHOTO
3a/1aHus;

') ans neicTBHiA MO BOBIEYEHHUIO paOOTHUKA B
TpeOyeMyto IesTeNbHOCTh B MPUKA3HOM MOPSJIKE.
13. /[na kakux pewenuti npeonaznavera gopma
«cosemy?

A) nns opraHu3aiy MoAroTOBUTEHHON
WHTEHCUBHOMW JESITEILHOCTH C TIOMOIIIBIO
UMUTAIIMOHHBIX MOJIETICH;

b) nnst okazanust BO3eHCTBUS HA MOAYMHEHHOTO C
MOMOIIIBIO0 ABTOPUTETA PYKOBOIUTEIIS;

B) s popmupoBanus HOBBIX 3HAHHI U
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UH(OpMAIIKY 110 BBIMIOJIHAEMOH 3a/1a4e;

I') nnst oTpaxeHust COOCTBEHHBIX B3IJISI0B, KOTOpBIE
IIOMOT'YT MCIIOJIHUTEIIO BBIIIOJIHUTD 33/1aHNUE.

14. J[na kakux pewenuti npeonaznavena gpopma
«axyenm»?

A) Ui 0pUIHATBHOTO U3BEIICHHS KAKOMY-JTHOO
JUIY O HEOOXOIMMOCTH KaKUX-TH00 ACHCTBUI;

b) g npeioxeHuss KOHKPETHOMY JIMIY 3aKIT0YUTh
C/EJIKY Ha YKa3aHHBIX yCIIOBUSX;

B) g npuema npeanokeHus o 3aKII0UYEHUN CACIIKU
Ha TMPEUI0KEHHBIX YCIOBUSX;

I') nnst nmeficTBHiI TIO BOBJEYEHUIO pa0OTHHKA B
TpeOyeMyIo IesITeIbHOCTh B IPUKAa3HOM MOPSJIKE.

[1K-2.2

Opranusyer
periJaMeHTHpyeT
JOKYMEHTOO000pOT
OpraHu3aIuu

1. Bemummre  TepMUHBI M ONPEICIICHHS,
OTIMCBHIBAIOIINE  TPOIECC  BIIAJCHUS  HABBIKAMH
00paboTKM  JOKYMEHTOB  Ha  BCEX  JTamax
JOKYMEHTO000pOTa, CHCTEMAaTHU3AIMH, COCTABIICHHSI
HOMEHKJIaTypbl JAel. [laTb CpaBHUTENbHBIA aHAIU3
TTOHSITHM.

2. [Ipoananmu3upyiiTe HOpMaTUBHBIC TPEOOBAHUS
K OpraHu3aluy Ipoliecca BJaJCHUS HaBBIKAMU
00paboTKM  JOKYMEHTOB  Ha  BCEX  JTamax
JTOKYMEHTOO0OpOTa, CHUCTEeMAaTH3alllK, COCTaBIICHUS
HOMEHKJIATYpHbI JIe.

3. [Ipoananmu3upyiiTe HOpMaTUBHBIC TPEOOBAHUS
K OpraHu3aluy [pollecca BJIAaJECHUS HaBbIKAMU
00paboTKM  JIOKyMEHTOB  Ha  BCEX  JdTamax
JTOKYMEHTOOO0OpOTa, CHUCTEeMAaTH3allMK, COCTaBIICHUS
HOMEHKJIATYPHI JIeJ.

I1K-2.3

Opranusyer,
periaMmeHTHpyeT

OIICPAaTUBHOC XPaHCHHUC

H UCIIOJIB30BaHHC
AOKYMCHTOB B
OpraHu3anu

TecT 11 caMONIPOBEPKHU
1. Ymo maxoe ynpasnrenueckoe pewienue?
A) IMPEKTUBHBII BBIOOP IEJICHAIPABIEHHOTO
BO3/ICIICTBUS HA OOBEKT yIpaBJICHUS, KOTOPBII
0asupyeTcs Ha aHAIKM3E CUTYAIMH U COACPIKHUT
POrpaMMy TOCTHXKEHUS 1IN ;
b) onienka pe3ynbTaToB A€ATEIHLHOCTH MPEAIPUITUS,
B) mporuiecc Bo3aeiicTBHS Ha TOTYMHEHHBIX;
') mpunsiTHE 3apaHee CIIIaHUPOBAHHOM CTPATETuy;
2. [Ipuznaxom xopouie2o ynpasieHuecKo2o peuleHusl
A671emc.
A) MUHIMYM OOpallleHus TOJYMHEHHOTO K CBOEMY
PYKOBOJUTEIIO 32 Pa3bsiCHEHUEM U TTIOMOIIIBIO;
b) monnas 3aBUCUMOCTh MOJYUHEHHBIX OT
PYKOBOJUTEIS B IPUHSITUN PELICHUI;
B) mocTosiHHBIN KOHTPOJIH PYKOBOIUTEINS 32
NEHCTBUSAMU MOJUMHEHHBIX U MpeceueHue 0o
WHUIUATUBBIL
3. Kmo aenaomcs cyovexmamu npuHAmus peuleHus 6
OessmenbHOCMuU Op2aHu3ayul?
A) ciyxaniue;
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b) nocraBmukwy;

B) KOHKypeHTHI;

I') moxynarenu.

4. B kakux cnyuasx npuHuUMaromcs ynpasieHyecKue
pewienus?

A) BO3HUKHOBEHHE HOBBIX YCIOBHIL, CUTYyalluH,
HapYIIAOIUX HOPMAJIbHBIN (ONTUMAJIbHBIN) PEXKUM
(GyHKIMOHUPOBaHMS (PUPMBI € LIENIBIO BO3BpATa €€ Ha
ONTUMAJIbHBIN YPOBEHB;

b) HeoOxoauMOCTh COXpaHEHUS HEU3MEHHBIMU
CO3/IAHHBIX YCIIOBUM, €CIIA PEKUM
(GyHKIMOHUPOBaHUS (PUPMBI CUUTAETCA
OTITUMAITEHBIM;

B) HeoOxoaumocTh nepeBojia GupMbl Ha HOBBIH
pexuM (PyHKIIMOHUPOBAHHUS, 00YCIIOBICHHBIN
HOBBIMH IIEJISIMU;

') BO Bcex BbIIEHa3BaHHBIX;

J1) B Ipyrux ciydasx.

5. Kakou xapakmep nocum npoyecc npuHamusl
VAPABNIen4ecKko2o peulenus?

A) TIOCTOSIHHBII;

b) muxnmueckwuii;

B) MOHOTOHHBIIA;

') mocnenoBaTenbHbIN;

J1) BOJTHOBOH.

6. Kakoewvl amansi npoyecca npunsamus peuienus?
A) TiposiBJICHHE TIPOOJIEMBI;

b) BoIsiBIICHHE (AaKTOPOB M YCIOBHIA;

B) paszpabotka pemienus;

') onienka u MpUHSTHE PELLICHUS;

J1) Bce BblllIeHa3BaHHbIE.

7. Kak Hazvlgatomces iuya, npuHumalowjue peuleHus?
A) CyOBeKTHI;

b) 00beKTHI;

B) sxoHOMHUCTHI;

') cneruanucrs;

J1) Bce BbIllIeHa3BaHHbIE.

8. Umo ne 6xooum 6 sman "nocmanoexu 3aoaqu
npunamus pewieHus"?

A) o1ieHKa rpaHul] paccMaTpUBaeMON poOIeMBbl;
b) onenka pa3nMuHBIX BApHAHTOB peIleHU;

B) onienka ypoBHs pacnpocTpaHeHus poOIeMHOM
CUTYallUH;

I') ouenka MacmTaboB mpoOIEMHOM CUTYAINH;

J1) olieHKa ypOBHS pacrpoCTpaHeHUs IPOOIEMBI.
9. Umo exnrouaemcs 6 sman payuoHaIbHO
VAPABIEHUeCKO20 peulenus «onpeoeieHue
anbmepHamue»?

A) popmynupoBanue Habopa abTEPHATUBHBIX
peneHuii npooIeMsbl;
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b) onpenenenue nnu quarHos, NOJHBIN U
IIPaBUJIbHBIN;

B) dopmynupoBka orpaHuueHui U KpUTEPUEB
TPUHSITHS PEIICHHUS,

I') oienka BO3MOKHBIX QIbTEPHATHB;

J1) Bce BbllIEHA3BaHHOE.

10. Kakum smanom ModcHo cuumamo peanuzayuro
peuwienus?

A) HauanbHbBIN;

b) BTopoii;

B) nmpomexyTouHbIii;

I') moaroroBUTENBHBI;

J1) 3aBepraroniui.

11. B xaxux obcmosamenbcmeax mocym npuHUMAamscsl
pewenus?

A) B yCIOBHSIX HEOTIPEAETIEHHOCTH;

b) B ycinoBusix pucka;

B) B ycnoBusix onpeneneHHoCTH;

') Bce BbIllIEHA3BaHHBIE;

J1) HU OJTMH M3 BBIIICHA3BAHHBIX.

12. B kaxux nHanpagienusx npuxooumcs NPUHUMamao
peuteHus pykogooumento pupmol?

A) dvHaHCOBas ACSTEIBHOCTD;

b) Oyxranrepckas 1eITeIbHOCTD;

B) ocHOoBHas mpon3BOJCTBEHHAS 1€ATEIBHOCTD;

I') cOBIT 1 peanu3anys MpoayKIIUH;

J1) Bce BblllIeHa3BaHHbIE.

13. Kakue memooul He ucnoib3yem meopust
NpUHAMUS peuteHus?

A) TcuxoJoruu;

b) Mmaremaruku;

B) dunocoduu;

I') uapopmatukm;

1) yckopeHus.

14. Hazosume smanwvi npoyecca npunamus peuienus?
A) BBIWICHEHHE TIPOOJICMBI;

b) cocraBnenus nepeyHss BO3SMOXKHBIX allbTEPHATUB
VIS PEIICHUS STOU MPOOIIeMBI;

B) Bb160Op HanboIee MOaXOASIIeH U3 ITUX
aNnbTepHATHB, HAYAJIO €€ Pealn3alllui;

') cOop urpopmaImu o mpoliecce ee peaTusaluu Al
BBISICHEHHS TOTO, O0JIeT4aeT JI1 JaHHAas
anbTepHATHBA PEIICHUS] HAMEYCHHON MPOOIEMBI.

J1) Bce BbIlIEHa3BaHHbBIE.

15. Kaxotl uz HudsxcenepeuucieHuvix haxmopos
Hauboaee uacmo npueoOUm K 603HUKHOBEHUIO
HeonpeoeleHHOCU NPU paspadbomre ynpagieH4ecKux
peuieHutl 8 opeaHuzayuu?

A) oTCyTCTBHE MOJHOM U JOCTOBEPHOI HH(pOpMaIHH;
b) nioxoe HacTpoeHue pyKOBOJUTENS IPU
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pa3paboTKe yIpaBICHUECKUX PEIICHUIA;

B) orcyrcTBHE pykoBOIUTENS HA pabOYeM MECTE;

I') nonomka koMmbroTEpA.

16. Kaxkyro ponw 6 npoyecce paspabomku ynpasneniecKux
peuteHul uepaem opeaHu3ayUoOHHAs CMpyKmypa?

A) oTpaxaer QyHKIIMOHAIBHOE COACPIKaHUE
peueHui;

b) onpenensier nocien0BaTeNbHOCTD YIPABICHY ECKIX
BO3CHCTBHI,

B) 3akperuisier mpaBo ¥ MOJTHOMOYHSI TPUHSITHS
YIPABIECHYECKUX PEUICHUI;

I') onpenernsier CBS3M MEXAY OT/ICITBHBIMHU aCTICKTaMH
peuieHui;

J1) ompenensieT MOCIe0BaTENFHOCTD UX pean3aliy.
17. Kaxyro ponv yenmpanuzayus u oeyeHmpanuzayus
GyHKYULL USparom 6 npoyecce NPUHAMUA YNPAaGTIeHYeCKUX
pewienuti?

A) nenieHTpanu3amus TpeOyeT AeIerupoBaHus
MOJITHOMOYHIA;

b) uenTtpanuzamnus obecrneuynBaeT eIMHCTBO
YIPABJIEHYECKOTO PEIIeHUs, a IeLeHTPaTu3alusl
TpeOyeT cormacoBanus GYHKIIUN U pEIICHUN;

B) nenenTpanuzanys GyHKIIHI MOXKET
COTIPOBOXK/IaThCS ACLIEHTpATU3AIeH TPUHATHS
pelIeHui;

I') nenrpanu3anus pyHkmuii odbecrieunBaeTt
HEHTPAIN3aLUI0 TPUHITHS PEIICHU;

J) nenTpanuzanus GyHKIUNA He 00ecTieunBacT
HEHTPaIN3aUI0 TPUHITHS PELICHHH

3adanue

L]env: Ananus v IpOEKTUPOBAHUE ITpoLiecca
pa3paboTKU yIpaBJIEHYECKOTO PELICHHUS, €ro
JOKYMEHTUPOBAHHUS U TIPOIlecca KOHTPOJIS
WCIIOJIHEHUS YIIPABIEHYECKOTO PEIICHHUS B
KOHKPETHOM yUYPEKICHUN/OpraHU3aIiH.

B opranu3zaiuu npoBoIUTCS TpoIiece
onTuMM3alKK. B pamkax 3Toro mpoiecca
U3MEHSIETCS CTPYKTypa OpraHU3aIMH ITyTeM CIUSHUS
noipa3JieNieHui, H3MEHEHHs YUCIICHHOCTH U IITaTOB

OpraHu3alum.
1. [TonoGpate pa3BETBIICHHYIO
YTIPaBJIEHYECKYIO CTPYKTYpPY OpraHM3aluy.

PaccMoTpeTs nponiecc ynpasiaeHus OpraHu3auei
2. CocTaBUTh TMpPOEKT HU3MEHEHHOM CTPYKTYpbI

YUpEKICHUS/OpraHu3aIiui B MPETOKEHHBIX
YCIIOBUSIX.

3. CmpoekTtupoBarthb MaKkeT JOKYMEHTOB,
HEOOXOMUMBIX Uil  (PUKCAMKM  yIPaBICHUYECKUX
pelieHuit HCIIOJIb3yEeMbIe B

yLIpC)KILCHI/II/I/ OpraHu3alvi B MPoOHeCcCC ONTHUMHN3AlINN
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(B TOM YHmcIiIe Tpoliecca COKpAICHHsI YUCICHHOCTH U
mTaTa).

[1K-3 CnocobeH opraHu3oBaTh U aIMHHUCTPUPOBATH JAEATEIHHOCTh [0 OpPraHU3AIUHN TpyJda U
OILIATHI IIEPCOHANA

[1K-3.1

O0ecneynBaeT
I[OKYMCHTaHI/IOHHOG nu
OpTraHU3aIMOHHOE
COTIPOBOXKJICHHE
CUCTCMBbI OpFaHI/I3aHI/II/I
M OILIaThI TPyAa
repcoHaa

Llens.: M3y4nTh HOPMATUBHBIC TPEOOBAHHS K
OpraHu3aluy Mpoliecca pa3padOTKU U MPUHSTUS
YIPABJICHYECKUX PELICHUH B
YUpEKICHUH/OpraHu3aliu B cepe COMPOBOXKICHUS
CUCTEMBI OpraHM3alUK U OTUIAaThl TPY/Aa MEpCOHaA.
CBs13b MEX/1y CUCTEMOH JIeIONPOU3BO/ICTBA,
OTIPEJICNIEHHON B OpraHu3aluy U MOPsIKOM
INPUHSTHS YIIPABICHUECKUX PEIICHHH.

PaccmoTpuTe HOpMATUBHO — METOAUYECKUE
JIOKYMEHTBI, COIIPOBOK/IAIOIINE CUCTEMY
OpraHu3aly 1 OTUIaThl TPY/Aa MepCcoHaia.
[Ipoananu3upyiTe NpuBEICHHBIE HOPMAaTUBHO —

METOJIMYECKHE TOKYMEHTHI C TOUKH 3PEHUS
OpraHu3aluy npoecca pa3paboTKH YIpaBIeHYECKUX
PEILICHNUH U BBINOJIHUTE 3a1aHU:

1. Bemmummre  TepMUHBI M ONPENEICHMS,
OIMCBHIBAIOIIME TPOLECC NMPUHATHS YIPABICHYECKUX
peleHnii opraHu3anuu B cdepe OpraHuzaluu u
oIJiaThl Tpyda mnepcoHana. JlaTe CcpaBHUTEIbHBIN
aHaJIu3 MOHATUH.

2. [Ipoananmm3upyiite CBsA3b MeXAy GOpPMOH
OpraHu3aluy  JENONpPOU3BOJACTBA U  CHCTEMOM
OPUHSTUS YIIPaBICHYECKUX pelieHui B

OpraHu3alumn/yupexaeHu B cdepe OpraHuszanuu u
OTUIaThI TPYAA MEepCcoHaa.

0) Ilopsinok npoBeeHUsI MPOMEKYTOUYHOM ATTECTALUM, TOKA3ATeJId U KPUTePUH

OI¢CHUBAHMUA:

[IpomexyTrouHas aTrrectanus 1o aucuuiuinae «lIpoexTupoBanue ynpaBieHIeCKON
JOKYMEHTAI[UU OPTaHU3alMKi» BKIIOYAeT TEOPETUUIECKHUE BOMIPOCHI, TO3BOJIAIONINE OLIEHUTh
YPOBEHBb YCBOEHUS OOYJAIOMIMMHUCS 3HAHUH, U IPAKTUUECKUE 3a]JaHH s, BHISBIISIONINE CTETICHb
c(OpMHUPOBAHHOCTU YMEHUH U BIIAJICHUH, TPOBOAUTCS B OPME 3a4eTa C OLIEHKOM.

3a4eT ¢ OLEHKOW MO JAHHOM AMCUUIUIMHE IPOBOAUTCS B YCTHOH hopme B popme
KOJUIOKBHYMa 110 BoripocaM. OILIeHKa BBICTABIIAETCS C YIETOM PE3YJIbTAaTOB BBIIIOJIHEHUS

3aJlaHUM Ha 06pa30BaTeJ'IBHOM rnopraje.

Kpurtepnu oneHku (B COOTBETCTBHH C (OPMHUPYEMBIMU KOMIIETCHIIUSAMU U

IUTAHUPYEMBIMH pe3ybTaTaMHi 00yueHHs):

[Ipu cnave 3auema c oyenkoii 00y4arOUUIiCsS TOHKEH MOKa3aTh CPOPMUPOBAHHOCTh
CHEAYIOIIUX KOMIIETEHIIUM:

YK-2 Criocoben onpenensith Kpyr 3aad B paMKax MOCTaBJICHHOH IeNTi U BBIOUPATh
OTNTUMAJbHBIE CIIOCOOBI MX PELICHUS, HCXO IS U3 JCHCTBYIONIUX MTPABOBBIX HOPM, UMEIOIIUXCS
PECYPCOB U OIrpaHUYEHUI




- OmpenenseT Kpyr 3aa4 B paMKax IOCTAaBJICHHOHN LM W TMpeylaraeT CrocoObl MX
pelIeHsl U OKUIAaeMble Pe3yNbTaThl; OLIEHUBACT IMPEIOKEHHBIE CIIOCOOBI C TOYKH 3PEHHS
COOTBETCTBUS LIEJIU IIPOEKTA

- [InanupyeT peain3anuio 3a7a4 B 30HE CBOEH OTBETCTBEHHOCTH C YYETOM UMEIOLIUXCS
pecypcoB U OTPaHUYEHUN, JEUCTBYIOIIMX IIPAaBOBBIX HOPM

- DBeomonHser 3amaun B 30HE CBOEH OTBETCTBEHHOCTM B COOTBETCTBHM C
3aIlJJaHUPOBAHHBIMM  pe3yJbTaTaMM M  IPEACTABISET pe3yJbTaThl IPOEKTa, Ipeagaraer
BO3MO>KHOCTH MX UCIOJIB30BaHUS W/UIIN COBEPIICHCTBOBAHUS

IIK-2 CrocobeH OCymecTBIATh JOKYMEHTAIIMOHHOE OO0EClieueHue yIpaBJICHUS
OpraHu3amuen

- OpranusyeT 1 perjiaMeHTUPYeT JOKYMEHTHPOBAHUE YIIPABICHUECKOMN AEATEIbHOCTH B
OpraHu3aluu

- OpranusyeTt 1 perjiaMeHTUpPYeT JOKyMEHTOOOOpOT B OpraHu3aluu

- Opranusyer, periiaMeHTUPYET ONEPATUBHOE XPAHEHHUE U UCIIOJIb30BAHUE IOKYMEHTOB
B OpraHu3aluu

IIK-3 CriocoGeH opraHu3oBaTh M aJIMUHUCTPUPOBATH JEATEIHHOCTh MO OpraHU3aIHU
TpyZJa U OIUIaThl IEpCOHaa

- O0ecnieunBaeT JOKYMEHTAIIMOHHOE U OPraHU3al[IOHHOE COITPOBOK/IEHUE CHCTEMBI
OpraHu3aliy 1 OIUIaThl TPy MepcoHaa

— Ha OLEHKY «OTJIHYHO» (5 OamnoB) — oOyyarouiuiicss JEMOHCTPHUPYET BBICOKUH YPOBEHb
C(OPMHUPOBAHHOCTH KOMIIETEHIIHI, BCECTOPOHHEE, CHUCTEeMAaTHYEeCKOE U TIIyOOKOe 3HaHHE
y4eOHOTO Marepuana, CBOOOIHO BBHITIONHSET INMPAKTUYECKHE 3aJaHus, CBOOOIHO OIEpHPYET
3HAHUSIMH, YMEHUSAMHU, TPUMEHSET UX B CUTYalUsX MOBBIIIEHHON CII0)KHOCTH.

— Ha OILEHKY «xopomo» (4 Oamra) — oOydJaromuiics JEMOHCTPUPYET CpPEIHUM YpPOBECHB
c(OpMHUPOBAHHOCTH KOMIIETEHIMII: OCHOBHBIE 3HAHUS, YMEHHS OCBOEHBI, HO JOIYCKAIOTCS
HE3HAYUTENIbHbIE OLIMOKH, HETOYHOCTH, 3aTPyJHEHHUS TMpU aHAIUTUYECKUX OIlepalusix,
NepeHoce 3HaHUM U YMEHUI Ha HOBbIE, HECTaHJAPTHbIE CUTYaLIUU.

— Ha OIICHKY «YAOBJIETBOPHUTEIbHO» (3 Oamna) — oOydaromuics IEMOHCTPUPYET MOPOTOBBII
ypOBeHb C(HOPMUPOBAHHOCTH KOMIIETEHIUII: B X0JIe¢ KOHTPOJIbHBIX MEPOIPHUITUIA JOMYCKAIOTCS
OLIMOKHU, TPOSBISETCS OTCYTCTBHE OTIEJIbHBIX 3HAHUM, YMEHHH, HaBBIKOB, OO0yYaroluiics
UCIBITHIBAET 3HAUUTENbHBIC 3aTPyIHEHUS MPU ONEPUPOBAHUM 3HAHUSAMU M YMEHHUSIMH IMPH UX
MepeHoce Ha HOBBIE CUTYaIUH.

— Ha OLICHKY «HEeYyJ0BJeTBOPUTEJbLHO» (2 Oamia) — oOy4yaroniuiicss 1eMOHCTPUPYET 3HAHUS HE
6onee 20% TeOpeTHYECKOrO MarepHualia, AOMYCKAeT CYIIECTBEHHbIC OIIMOKH, HE MOXKET
MO0Ka3aTh MHTEJUIEKTyaJ IbHbIe HABBIKM PELICHUS MPOCTHIX 3a/1a4.

— Ha OLIEHKY «HEeY/I0BJIeTBOPHUTEJbHO» (1 6amt) — oOydaromuiics He MOXKET MOKa3aTh 3HAHUS

Ha YPOBHC BOCIIPOU3BCACHUS U 00BICHEHHUS HH(bOpMaHHH, HC MOXKCT II0Ka3aTb
HWHTCJUICKTYAJIbHBIC HABBIKHU PCIICHUS ITPOCTHIX 3a/1a4.



Ipuaoxenue 3
MeToauuecKkue yKa3aHusi 10 MOAT0TOBKe K MPAKTUYECKUM 3aHATHSIM

Tema 1.1. [Ipunstue pemeHuii Kak GyHKINS yIIpaBICHUS.

Bo3HukHOBEHHE HayKH 00 yIpaBIEHUECKUX PEUIEHUSAX U €€ CBA3b C JAPYrUMHU HayKaMH
00 ympaBnennu. Cutyarusi BpIOOpa Kak (yHJaMEHTalbHas XapaKTEPUCTHKA YeJIOBEYECKOTO
CYLIECTBOBAHMSL.

Tema 1.2. Posib yenoBeueckoro (pakropa B MPOLECCE MPUHATUS PELICHUH.

Tumonorust cyOBEKTOB, NPUHUMAIONIUX pemeHus. VHAWBUIyaTbHO-TMYHOCTHBIE |
npodeccuoHaNbHBIE KayecTBa M XapaKTEPUCTUKUA CYOBEKTOB, TNPUHUMAIONINX PEIICHHS.
[ToHsiTHE «aBTOPUTET PYKOBOIUTEIISD», €TO BUJIBL.

Tema 1.3. CounanabHO-TICUXOJIOTHYECKHE OCHOBBI MOJArOTOBKH  YIPABJIEHYECKHX
penIeHui.

Conmonornyeckue U ICUXOJOTMUECKHE METOJbl YIpaBJICHUS TpU  pealu3aluu
YIPaBIE€HYECKUX PELIEHUN. ITHUECKHE OCHOBBI pa3pabOTKU yIPaBICHYECKUX PEIICHUH.

2. Pazgen. Opranuzanms mpoliecca MPOCKTUPOBAHUS M PEaTH3alld YIPaBICHYECKHX
JOKYMEHTOB.

Tema 2.1. TeopeTnuecknue 0CHOBBI pa3pabOTKU yIPaBICHUYECKUX JOKYMEHTOB.

[lonsitne «pemenue». [lpupoma u cymHocTs pemieHuil. Tumonorus u GyHKUHH
yrnpaBieHYeckuX pemeHud. Kraccudukanus ynpaBieHYeCKHX pelleHud. YIpaBlieHYecKHue
JOKYMEHTBI KaK cioco0 (pukcauu yrnpaBieHUECKUX PEIIeHHH.

Tema 2.2. YcioBust U pakTopsl KauecTBa YIPABICHYECKUX JOKYMEHTOB.

TpebGoBanus K ynpaBiieHYecKUM JokyMeHTaM. OOecrnieueHue KauecTBa yIpaBiIeHUYECKHX
JNOKyMeHTOB. KOHTpOJIb Ka4ecTBa ylnpaBICHUYECKUX JOKYMEHTOB.

Tema 2.3. TpeOoBaHus K OpraHm3aldud IIpolecca pa3padOTKH YIPaBICHYCCKUX
JOKYMEHTOB.

OneMEHTBI TEXHOJIOTUHU pa3paboTKu YIIPaBICHYECKUX JOKYMEHTOB.
ITocnenoBaTenbHOCTh Pa3pabOTKU U MPUHATHS YIPABICHYECKHX JOKYMEHTOB. DTalbl mpolecca
pa3paboTKU U pean3aluy yIpaBJIeHYeCKUX JOKYMEHTOB.

Tema 2.4. DPpheKTUBHOCTH YIPABICHUYSCKUX PEIICHU B TIOKYMEHTAX.
dakTopbl KauecTBa ylpaBlieHYeCKUX pemeHnil. Onenka 3¢pheKTUBHOCTH YIPaBIEHYECKUX

pemenuii. Cucrema oueHKU 3(GEKTUBHOCTH JIEATEIIbHOCTH PYKOBOAAIIUX PAOOTHUKOB. AHAIHU3
yIpaBJICHUYECKON JOKYMEHTALUU 10 pealn3aliy YIpaBIeHYeCKUX peleHu
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