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JIucr aktyanusanuu padoyeii nporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzanuu B 2022 - 2023
yueOHOM roay Ha 3acenanuu kageapsl Ilenarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM roy Ha 3acenanuu kageapsl Ilemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHHS

[Ipotokom or 20 r. Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpeHa, o0cyxieHa u ogoopena s peanuszanuu B 2025 - 2026
yueOHOM roy Ha 3acenanuu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHHS

[Iporokomn ot 20 1. Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u ogoopena st peanuszanuu B 2026 - 2027
yueOHOM Toy Ha 3acefaHuu kageapsl [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 . Ne

3aB. kadenpoii C.C. Bennkanosa




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

Lenpto ocBoeHust UCHUIUIUHBI (Monyns) ««lIpakTUKyM TIO COCTAaBJICHHIO W
0(OPMIICHHUIO CITY)KEOHBIX JOKYMEHTOB) SBJISICTCS:

- COBEPIICHCTBOBAHME YMCHHI IO COCTABICHUIO M O(OPMIICHHUIO Pa3IUYHBIX BHJIOB
CITY>KEOHBIX JOKYMEHTOB

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/JIbHOI MporpaMMal

HucturuimHa [IpakTHKyM MO COCTaBICHHIO M O(GOPMIICHHIO CIYXEOHBIX HOKYMEHTOB
BXOJIMT B 00513aTeJIbYI0 YaCTh y4€OHOTO IJ1aHa 00pa30BaTEeIbHON POrPaMMBI.

JUia  u3ydeHus  JUCLUUIUIMHBI  HEOOXOAMMBbI  3HaHMA  (YMEHHUS,  BIAJCHMS),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUILINH/ IPAKTUK:

WHudopmanoHHbIe TEXHOJIOIMH B JOKYMEHTOBEICHUH U apXUBHOM JI€Jie

OcCHOBBI Hay4YHO-HUCCIIEA0BATENBCKON AESITEIBHOCTU

[IponBukeHNE HAYYHOU IPOYKIUN

VYuyebHas - NpakTHUKa IO IOJIYYEHUIO INEPBUYHBIX IMPO(ECCHOHAIBHBIX YMEHUH U
HaBBIKOB, B TOM YHCJIE€ IIEPBUYHBIX YMEHUH U HABBIKOB HAY4YHO-HCCIIEAOBATEIbCKON
JEATEIIBHOCTH

JlenoBas nepenucka

HopmatuBHas 6a3a nenoBoro nucbma

IIpoexkTupoBaHue yrpaBlIeHUECKON JOKYMEHTAUU OpraHu3aluu

JlenoBast puTopuka

JIOKyMEeHTHas INHTBUCTHKA

JIMHrBUCTUYECKUE OCHOBBI JIEJIOBOTO TUChMaA

TpynHble BOIPOCHI PyCCKOM ITYHKTYyaluu

OCHOBBI TOKyMEHTOBEACHUS

IIpoekTHas NeATENBHOCTD

MopennpoBaHue CUCTEM JOKYMEHTALMN OpraHU3allux

JIoKyMeHTallMOHHOE 0OecieueHue roCcyAapCTBEHHOT0 ycTpoiicTBa B PO

3HaHus (YMEHUs], BIAJCHUS), TOJYYEHHbIE NP U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEOOXOIUMBI JUISl U3yUeHUS TUCHUIUTNH/TIPAKTHK:

BbruucnurenbHas TEXHUKA U MPOrpaMMUPOBAaHUE B JOKYMEHTAIMOHHOM 00ecreueHUH
YIIPABJICHUS U apXUBAX

KonduaenmmanpHoe Ae10TPOU3BOACTBO

OO0paloTKH 1 3a1MTa JOKYMEHTUPOBAHHOM HH(pOpMaLun

[Ipon3BojcTBEHHAs - MpaKTHKa MO MOJYyYEHUIO MPOPECCHOHANIbHBIX YMEHHM U OIbITa
npodecCHOHATIBHOMN JesITeTbHOCTH

TexHuueckue cpeicTBa yrnpaBieHHs B JOKyMEHTAllMOHHOM O0€CIIeUeHUH YIIPaBICHUS U
apxXuBax

[ToaroroBka K 3aIyMTe U 3alIUTa BBITYCKHOM KBaJIM(DUKAIIMOHHONW pabOThI

IToaroroska k caade u cada rocy1apCTBEHHOIO HK3aMeHa

[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAS PAKTUKA

Opranu3zanus 1 TEXHOJIOTHS TIOKYMEHTAlMOHHOTO O0eCieueHus YIpaBIeHUs

Opranuzanus paboThl ¢ 00paleHUIMHU TPaXxIaH

J1enonpoun3BoACTBO KOMMEPUYECKUX IPEANPUATHN

J1enonpon3BOACTBO MYHULIUIIAJIBHBIX YUPEXKICHUI



3 Komnerennuu ody4yaruerocsi, popMupyembie B pe3yjabTaTe 0CBOEHUSA

AUCHMILTHHBI (MOYJIsl) ¥ IVIAHUPYEMbIe Pe3yJIbTaThl 00y4YeHHsI

B pesynbrare ocBoeHHs] AUCHUILTHHBI (MOayisi) «[IpakTHKyM IO COCTaBICHHIO H
O(OPMIICHHUIO CITY’)KEOHBIX JTOKYMEHTOB» OOYYaIOIIUICS JODKeH o0JiagaTh CIEIyIOIIUMU
KOMITCTCHITHSIMU:

Kon nanukaTopa WNHaukaTop TOCTHKEHUS KOMIIETCHITUN

OIIK-3 CnocobeH MpUMEHSATh TEOPETUYECKHE 3HAHUS Ul PELICHHs IOCTABJICHHBIX 3a/a4 B
00J1aCTH JJOKYMEHTOBE/ICHUS U apXUBOBEICHMUSI,;

OIIK-3.1 CocraBnser, odopMiasieT HW BeIeT YIPaBICHYSCKYIO JIOKYMCHTAITHIO
pPa3NUYHBIX BHJOB MO TNPOPWIIO JEATEIHPHOCTH OpPraHU3alMd B
COOTBETCTBHUHU C €€ OPraHU3alMOHHO-IIPaBOBOM hopmMoit

OIIK-3.2 3HaeT MpaBOBblE HOPMbI W TpaBUiia OpraHU3allid, CHUCTEMaTH3alluH,
KOMIUICKTOBAHHMSI W y4eTa JOKYMEHTAJIBHOTO U apXWBHOrO (HOHIOB
OpraHHu3aI1

OIIK-3.3 PaGoraer ¢ kopmopaTHUBHOW CHUCTEMOW JTOKyMEHTOOOOpOTa, B TOM YHCIIE
ANIEKTPOHHOTO, B COOTBETCTBUH C TIPABOBLIMH HOpMaMU MPOPECCHOHATBHON
cpebl

OIIK-5 CnocobGeH camMOCTOATENBHO paboTaTh C Pa3TUYHBIMA HCTOYHUKAMH HWH(GOpPMAIMUA H
INPUMEHATh  OCHOBBI  MH(OPMAIIMOHHO-aHAJTUTUYECKOW  AEATENBHOCTH MpPU  PEIICHHH
npodecCHOHAILHBIX 3aa4.

OIIK-5.1 Hcnonp3yer mnpuempl aHaiW3a, CUCTEMAaTH3allMM, YHUQHUKAIMH U
CTaTUCTHUYECKOH 00pabOTKM IOTOKOB HH(POPMALUU U COJEPKATEIBHO
3HAYUMBIX SMIUPUYECKUX JTaHHBIX

OIIK-5.2 Beigenser u cucteMaTH3UpPYET CMBICIOBBIE KOHCTPYKLMM B TEKCTax
HCTOYHUKOB, COCTABIISET U PEIAKTUPYET TEKCThI CIIYKEOHBIX IOKyMEHTOB

OIIK-5.3 Bnageer HaBbikaMHu panoHaIbHOW HH(POPMAIMOHHO-TIOMCKOBOM paboThI
JUIsl BEJICHUSI HAYYHBIX UCCIIEI0OBAaHUI




4. CTpyKTYypa, 00bEM U coiepKaHue TUCUMTLTHHBI (MOIYJIs1)
OO0mmast Tpy1I0eMKOCTh AUCIMILIUHBI cOocTaBiseT 3 3aueTHbIX eauHui 108 akan. gacos, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 26,4 akaJ. 4acoB:

— ayauTOpHas — 4 akaJ. 4acoB;
— BHeayJuTopHas — 22,4 aka.

YacoB;

— caMmocTosTeIbHas paboTa — 77,7 akaj. 4acoB;

— B (popMe npakTHuecKoi moarotoBku — 0 akaz. 4yac;

®dopma aTTecTaluM - 3a4ET C OLEHKOMN

(B axaz qa?cax) 52 Bux rerymeo Kon
Pasnen/ Tema 3 : £ £] caMOCTOATENBHO | KOHTpOIS
> 3 © o KOMIIETEHIIA
JIUCIUILIAHEI N £ s i YCIeBaEMOCTH U "
n1ab mpakt. | 2.3 paGoTHI IIPOMEIKYTOYHO
Jlex. : 3aH. S 8 i arTecTanuu
3aH.
1. Pasgen 1. OcoOeHHOCTH
COCTaBJICHUS " odopMIIeHHUS
OpraHU3aIMOHHO-PACIIOPSAUTEIEHO
1 TOKYMEHTalluu
Wzyuenue
yueOHOTO OIK-3.1,
1.1 Crangapruzanus, MaTepuaia mno OIK-3.2
yHUDUKAHS 31 0,25/0,25 0,25/0,25 Teme, [IpakTnueckas OIK-3.3,
Tpadaperuzanms " " 8,63 | dopmynspHbIi pabora 1 OIK-5.1
YIpaBJICHUYCCKUX aHajus, Tecrl OIK-5.2.
JIOKyMEHTOB MPOEKTHPOBAHUE OIK-5.3
JIOKyMEHTA, '
TECTUPOBAHUE
Nzyuenue
Ma};zei};igono OIIK-3.1,
1.2 CocraBienue u ’IPGMC TMpaxraeckas OIIK-3.2,
odopmIerHe 0,25/0,25 0.250.25 | g 63| wopmymspsi P s OI1K-3.3,
OpraHU3allMOHHBIX n 41 ! PMYTAP p OIIK-5.1,
aHajus, Tecr 2
JIOKYMEHTOB OIIK-5.2,
MPOCKTHPOBAHUE OIK-5.3
JIOKyMEHTA, '
5 TECTHPOBAHUE
U3ydeHHe
13 CocraBienue 51 yuebHOro OITIK-3.1,
odopmiieHue Marepuaia 1o OINK-3.2
pacropsAuTeIbHOI 5 0,25/0,25 0,25/0,25 Teme, [TpakTuueckas OIK-3.3,
JIOKYMEHTAIlMM, OCHOBaHHOMN 8,63 | dopmynspHbIit pabora 3
Ha MPUHITUIIAX 1 1 aHaJm3 Tecr 3 OIK-5.1,
pHHK ’ OIK-5.2,
KOJUIETHAIBLHOCTH MPOEKTHPOBAHNE OIK-5.3
(TIOCTaHOBNIEHUS, PEIICHNS) JIOKYMEHTA, '
TECTHPOBAHUE
14 CocraBlieHHE u H3Zg§g?§
odopmiieHue Y1 OIIK-3.1,
. Marepuaia 1o
pacnopsAUTEIbHON Tene MpaxTmaeckas OIIK-3.2,
JOKYMEHTAIIUH, OCHOBAHHOMN 0,25/0,25 0,25/0,25 8,63 | dopm Hﬂ’HbIﬁ p aGota 4 OIIK-3.3,
Ha MPUHIIMIIAX n )41 ! PMYTAP p OIIK-5.1,
aHalIu3, Tecr 4
eaMHOHadanug (IpuKa3 1o DOCKTHPOBAHIE OIIK-5.2,
OCHOBHO# JIEATEIHLHOCTH, P p OIIK-5.3
JIOKyMEHTa,
pacnopsbkeHHe, yKa3aHHe)
TECTHPOBaHHE




Htoro no paszeny /11 | | /11 | 34,5 |
2. Pazmen 2.  OcoOeHHOCTH
COCTaBIICHHS u odopmIIeHUS
UH()OPMAIIOHHO-CITPABOYHOM
JOKyMEHTallu! ¥ JOKYMEHTALIH T10
JIMYHOMY COCTaBy
Wzyuenne
yueOHOTO :
21 Cocrasienue u MaTepHaia no 8E§-§;,
odopmiieHue Teme, [IpakTnyeckas OHK-3.3’
OIlepaTUBHO-CIPABOYHOMN 0,2/0,21 0,2/0,21 (8,63 | dopmymspHbIi pabota 5 OHK-5l 1’
JTOKyMEHTAITHH. JenoBeie aHaIn3, Tecr 5 co
MUCbMa IIPOEKTHPOBAaHHE %I;III;(_SS%"
JIOKyMEHTA, '
TECTUPOBAHUE
Wzyuenne
yueOHOTO
OIIK-3.1,
2.2 CocraBiieHHe it Matepuana mo OIIK-3.2,
oopMIICHHE  JIOKyMEHTOB TEME, Tpaxmiaecras OIlK-3.3
’ 0,2/0,21 0,2/0,21 | 8,63 | dopmymspHbIit pabora 6 D
NepeaBaeMbIX [0 KaHalaM OIIK-5.1,
aHajus, Tecr 6
cpisH IIPOEKTHUPOBAHHE OIK-5.2,
JIOKyMEHTA, OIIK-5.3
TECTHPOBaHHE
Wzyuenue
2.3 CocraBieHue u yueOHOTO
odopmiieHHE HPOTOKOIBHBIX Marepuaia 1o ggi:gé’
JIOKYMEHTOB (TU1aH paboThI, TeMe, [IpakTudaeckas OHK-3.3’
noBecTka  JHs, cmnpaBky,| S5 | 0,2/0,21 0,2/0,21 | 8,63 | dopmymspHbIit pabora 7 OHK-SI 1’
MPOEKT PEeIlIeHUs, MPOTOKOII), aHaIun3, Tecr 7 OHK-5.2’
aKTOB, [MEpEeYHEH, CIIPaBoK, MPOEKTHPOBAHUE OHK-SI 3’
CIIMCKOB JIOKyMEHTA, '
TECTHPOBaHHE
Nzyuenue
Ma};zei};igono OIR-3.1,
2.4 CocraBiieHre H P OIIK-3.2,
odopmiieHue JTOKJTAHBIX, TeMme, . TpaxTricckas OIIK-3.3,
CI1yKEBHBIX, 0,2/0,21 0,2/0,21 | 8,63 (bop::I):;IsI;I;Hbm p%(zzcc);a88 OTIK-5.1,
OOBSICHUTEILHBIX 3AIIUCOK g OIIK-5.2,
MPOCKTHPOBAHUE OIK-5.3
JIOKYMEHTA, '
TECTHPOBaHHE
Nzyuenue
Ma};zei};igono OIR-3.1,
P OTTK-3.2,
25 CocraBrnenune u TeMe, Mpaxruaeckas | OIK-3.3
oopMIICHHE AOKYMEHTOB IO 0,2/0,21 0,2/0,21 | 8,66 | dopmymsipHbIit paGora 9 OITK-5.1,
JMYHOMY COCTaBYy aHan3, OIIK-5.2
MPOEKTHPOBAHNE £
JIOKYMEHTA, OlIK-5.3
TECTHPOBaHHE
Hroro 1o pasaery 1/11 /11 |43,1
3. Konrpons
NsyueHue
oo
BblnogHeHI;e OIK-3.2,
3.1 3ader ¢ oUEHKOM 5 MPAKTHIECKUX 3auer ¢ OIIK-3.3,
' saAHmH OILICHKOM OIIK-5.1,
A, OIK-5.2,
KOHTPOJIBHON OIIK-5.3
paboTsl, '
TECTUPOBAHUE
HWroro no pazaery
Uroro 3a cemectp 221 221 77,7 340




Hroro no aucumruinye 221 | | 221 | 77,7 | 3a4€eT C OLIEHKOM




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

[lpu u3ydyeHUW AAHHOW MUCHMIUIMHBI TMPUMEHSIOTCS KOMIUIEKC 00pa3oBaTENbHBIX U
MH(OPMAaLIMOHHbIE TEXHOJIOI M, HAIIPABJICHHBIN Ha OBJIaICHHUE 3asIBJI€HHBIMU KOMIIETEHIIUSAMH.

Tpanuuuonnsle 00pa3oBaTEIbHbIE TEXHOIOTUH PEATU3YIOTCS 4YEpe3 HCIIOIb30BAHUE
Takol (opMbl y4eOHBIX 3aHATUH, Kak HHGPOPMALMOHHAs JIEKLUsS — I0CIIEA0BaTEeIbHOE
U3JI0KEHWE MaTepuaja B JUCIHMIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE INPEHMYIIECTBEHHO
BepOaJIbHBIMU CPEJICTBAMU Y€PE3 MOHOJIOT ITPEroiaBaTels.

TexHonoruu npo6ieMHOro 00yUeHHs peaIn3yIOTCs Yepe3 Takyto (popmy oOydeHus, Kak
npoOeMHas JISKIUs — M3JI0KEHUE MaTepHaia, Mpeanosararoniee NocTaHOBKY MPOOIEMHBIX U
JUCKYCCHOHHBIX ~ BOIIPOCOB, OCBEUICHHWE pA3JIMYHBIX HAYYHBIX MOJIXOAOB, AaBTOPCKHE
KOMMEHTAapUH, CBA3aHHBIE C Pa3IMYHBIMU MOJICJIIMU UHTEPIIPETAL[MH U3y4aeMOro MaTepHaia.

WNudopmMannoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTe/IbHbIE TEXHOJOTHH — OpPTaHU3aIUs
00pa30BaTeNILHOIO  IpOLECCa, OCHOBAaHHAs HAa  IPUMEHEHUH  CHELHMaIM3MPOBAHHBIX
IPOTPAMMHBIX CpEe U TEXHHUYECKUX CPEACTB pabOoThl ¢ MH(OpMAIUEH — peamu3yroTcs depes
Takylo (opMy ydeOHBIX 3aHATUI C HCHOJIb30BaHUEM HH(POPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOJIOTHH:, KaK JIEKIUSA-BU3yaIn3alus , KOTJAAa H3JIOKEHHE COJCPKAHHUS COMPOBOXKIACTCS
npe3eHTalyen (JIeMOHCTpaled y4yeOHBIX MaTepualoB, IPEICTaBICHHBIX B PAa3IUYHBIX
3HAKOBBIX CUCTEMaX, B T.4. WITIOCTPATHBHBIX, IPaUIECKUX, AyIN0- K BUICOMATEPUAIIOB).

[Ipumensiercs  peHTHHrOBas TEXHOJOTHMsS  OLEHKM 3HAHWH, CHocOoOCTBYrOLIas
JIEMOHCTpAIMX 0ObEKTUBHOCTH MPEIOIaBATEILCKOM OLEHKH.

JUiss  KOHTPOJSL JESTEIbHOCTH CTYACHTOB IIPOBOJAUTCS TECTHUPOBAHUE, IPOBEpKa
JIOMAIIHUX TUCbMEHHBIX 331aHUH [0 TEMaM.

IIpy OCBOEGHMHM IUCHLHMIUIMHBI MCIIOJIB3YIOTCS CIEAYIOLIME COYETaHHs BUAOB Yy4eOHOMH
paboThl ¢ MeTogaMu U GOpPMaMHU aKTUBU3ALUHU MTO3HABATEIBHOM JIEATEIEHOCTH OaKalaBpOB IS
JOCTH)KEHUS 3aIIAaHUPOBAHHBIX PE3yJIbTaTOB 00yueHus U (GOpMUPOBAHUS KOMIIETECHIIMHA:

1. UndopmannoHHO-pa3BUBaOIIKE TEXHOJIOTUH. M3ydueHne TeopeTnueckoro marepuana
Ha JIGKIIUAX C HCIOJBb30BAHWEM KOMIIBIOTEPHBIX TeXHOJOTHH. CaMOCTOSTEN HOE H3y4YeHUE
crielManbHOM yueOHOM 1 HaydHOM JINTepaTyphl, BKIII0YAs 3JIEKTPOHHbIE CPEACTBA HH(OPMALIHH.

2. Pa3zBuBaromiyie nmpoOieMHO-OPHEHTUPOBAHHBIE TEXHOIOTUU. PaboTa Ha MpaKTHIECKUX
3aHATUSAX C aKTHBM3alMEH MBICIUTEIbHONM AKTUBHOCTH, CIIOCOOHOCTH BHJETh NpobiIeMy u
BbIOMpATh CIIOCOOBI €€ pa3pelieHus (MHIMBUyaIbHas e TEIIbHOCTD).

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIHXCs
[Ipencrasneno B mpunoxxeHuu 1.

7 OueHoYHbIe CpeICTBA A5 POBeAeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIMOHHOE 0O0ecreueHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. lokyMeHTOBeIeHHE © YUeOHHK U pakTUKyM Jijis By30B / JI. A. JloponuHa [u ap.] ; mox
penakmueit JI. A. JloporuHON. — 2-¢ u31., mepepad. u gon. — Mocksa : M3garenscTBo FOpaiir,

2021. — 309 c. — (Beicmiee obOpaszoBanue). — ISBN 978-5-534-03053-2. — Tekcr
snextpouHbiit // DBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/468838 (mara obpareHus:
19.05.2021).

2.KazakeBuu, T. A. JlokymeHToBeAeHHe. [[OKyMEHTAllMOHHBIA CEpBHUC : y4EOHHK U
npaktukyMm s By30B / T. A. KazakeBuu, A. W. Tkanud. — 2-e u3j., ucnp. u gon. — MoOCKBa :
NznarensctBo KOpaiit, 2021. — 177 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-06273-1.
— Texkcr : anexrponnsiii // 9BC KOpaiir [caiit]. — URL:



https://urait.ru/bcode/471512 (nata obparuenus: 19.05.2021).

3. KoxymxoBa, H. B. Crpykrypa nokymeHnta. CHCTeMBl JIOKyMEHTAIIHU.
YHu}UIUPO-BaHHAS CHCTEMa OPraHU3alMOHHO-PACIIOPSAUTEIBHON JOKYMEHTAIIUH: OOIIHe
TpeOOBaHUs K COCTaBICHHIO U opopmieHuto : yaeoHoe nocooue / H. B. Koxymkosa ; MI'TV. -
Marunuroropck : MI'TY, 2016. - 1 saekrpon. ont. auck (CD-ROM). - 3ari. ¢ TuTyl. 3KpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (mata oOpamenus: 25.09.2020). - MakpooObekT. - Tekcr
3JIEKTPOHHBIN. - CBeieHust 1ocTynHbI Takke Ha CD-ROM.

0) JJlomotHUTeIBLHASI TUTEPATYpa:

1 Jloponmna, JI. A. OpraHuzanusi ¥ TEXHOJIOTHS JTOKYMEHTAIIMOHHOTO O0eCredeHUs
yIIpaBJICHUS | YIeOHUK U pakTUKyM st By30B / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa :
MznarensctBo FOpaiit, 2021. — 233 c. — (Briciee oo6pazoBanue). — ISBN 978-5-534-04568-0.
— Texkcr : anexkrponnsiii // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/468850 (mara
obpamienns: 19.05.2021).

2. I'pososa, O. C. [lenonpous3BoacTBO : yuedHoe mocooue mis By3os / O. C. I'pozoBa. —
MockBa : WsmarensctBo HOpaiit, 2020. — 124 c. — (Bsicmee obOpaszoBanue). — ISBN
978-5-534-06787-3. — Tekcr : onektponnbii // DBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/453969 (nara obparenus: 19.05.2021).

4 Ky3neuos, . H. JlokymeHTauMOHHOE OOEClEUEeHUE YIIPaBICHUS IEPCOHATIOM
y4EOHHUK M MPAKTUKYM JUIst cpefHero npodeccuonansuoro oopasosanus / M. H. Ky3uenos. —
Mocksa : UznatensctBo FOpaiit, 2019. — 521 ¢. — (IIpodeccuonansHoe oOpazoBaHue). —
ISBN 978-5-534-04451-5. — Tekcr : anekrponnsiii // DBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/444432 (nara oopamenus: 19.05.2021).

B) MeToauyeckue ykazaHus:

1. CamocrositenbHass pabota CTyAEHTOB By3a . mpakTukyMm / cocraButemu: T. T
Heperuna, H. P. VYpazaeBa, E. M. PaszymoBa, T. ®. OpexoBa ; Marautoropckuii roc.
texHnyeckuid yH-T uMm. I'. M. HocoBa. - Maruutoropck : MI'TY um. I'. M. Hocoma, 2019. - 1
CD-ROM. - 3aru. c TUTYIL. 9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mata oOpamenus: 28.09.2020). - MakpooobekT. - Tekcr
3NIEKTPOHHBIN. - CBefeHus nocTynHbl Takke Ha CD-ROM.

2. Meronuveckne ykasaHHs JUIS BBITOJHEHUS KOHTPOJBHOW pabOTHI MpelcTaBieHb B
[Tpunoxxenuu 3.

r) IIlporpammHuoe ob6ecnieyenune u MHTEpHET-pecypehl:

IIporpammuoe obecnieyeHue

Haumenosanue I[10 Ne norosopa Cpoxk JIeHCTBYS JIUIICH3UH
MS Windows 7
Professional (mst J1-1227-18 o1 08.10.2018 11.10.2021
KnaCCOB_)
MS Office 2007 Ne 135 or 17.09.2007 GeccpouHo
Professional
7Zip cB00OOHO pacrnpoctpansemoe [10 0OECCPOUHO
FAR Manager cB0OOAHO pactpocTpansemoe [10 06eccpoyHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
| Hazpanwme kypca | Cchuika




DOnekTpoHHass 0a3a MEePUOAMYECKHUX U3TaHUI
East View Information Services, 00O «MBUC»
HammonansHas
unpopmaonHo-ananutuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii  MHAEKC HAYYHOTO IIUTHPOBAHMUS
[Touckosas cuctema Axagemus Google (Google
Scholar)

Nudopmannonnas cucrema - EanHoe OKHO
JocTyna K M1HGOPMaIIMOHHBIM pecypcaM
Poccuiickass T'ocymapcTBeHHass OuOimorteka.

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karanoru

JJICKTPOHHEIE pecypebt OubmmoTekn MITTY . http://magtu.ru:8085/marcweb2/Default.asp
.. HocoBa

YHuBepcurerckas HH(OpMaLMOHHAs cHUCTEMaA T .

POCCIS https://uisrussia.msu.ru

Mex(z[yHapoz[Ha;I HAaYKOMCTPpUYICCKAA

pedeparuBHas M IOJHOTEKCTOBas Oasa manHbIx|http://webofscience.com
Hay4yHbIx u3ganu «Web of science»
MexnyHaponHas pedepatuBHas u
MOJTHOTEKCTOBAs CHpaBOYHas 0a3a JaHHBIX
MexyHapoaHas Oa3a IMOJTHOTEKCTOBBIX
»KypHaaoB Springer Journals
MexnyHapoaHas 06a3a HaydyHbIX MaTepUalioB B
o0sacT (U3NYECKUX HAYK W WHXHMHUPHHTA
9 MaTepHabLHO-TEXHHYECKOE o0ecneuyeHne TUCIHIINHBI (MOMLYJIf)

http://scopus.com

http://link.springer.com/

http://materials.springer.com/

MarepuanbHO-TEXHHUECKOE 0OecleueHUe AUCUUIUINHBI BKITIOUAET:

VYdeOHbIe ayJUTOPUN JUIS TPOBEICHHUS IUCTAHIIMOHHBIX 3aHSATHH JIEKIIMOHHOTO THIIA
Cron KOMIBIOTEPHBIH, CTOJI MUCbMEHHBIH, CTYN O(UCHBIH, TOKyMeHT-KaMepa Epson, ucrounuk
6ecriepedoiinoro muranust POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pemieHHs,
KOMIBIOTEp MepCOHaIbHBIN (TUNO), mpoekTop ViewSonicPID7526W, cnimkepdoH HACTONBHbII
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTHueckash HACTOJbHAs,
crepeorapHuTypa (MHKpOQOH C HIyMOINOAaBiIeHHeM), dKkpanHacTeHHbIDigis Optimal-C MW
DSOC-11032*2

VY4yeOHble ayIUTOPUM Ul NPOBEIEHUS MPAKTHUECKUX 3aHATHH, TIpPYNIOBBIX U
WH/IMBUIYAIbHBIX KOHCYJIBTAIMH, TEKYIIETO KOHTPOJSI M MPOMEXYTOYHOH arrectammu Crtoi
KOMIIbIOTEPHBIN, CTOJ MHCbMEHHBIH, CTYyNl O(HCHBIM, JOKyMeHT-Kamepa EpSON, ucTOYHUK
6ecriepedoiinoro muranust POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pemieHHs,
KOMITBIOTEp MepCcoHANBHBIN (THIO), poekTop ViewSonicPIJD7526W, crimkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTHueckash HACTOJbHAs,
cTepeorapHuTypa (MHKpO(GOH ¢ HIyMOMOJaBiIeHHueM), sKkpanHacTeHHbiDigis Optimal-C MW
DSOC-11032*2

ITomemenuss 11 caMOCTOATENBbHOW — paboThl  oOydaromuxcs  [lepcoHanbHbIe
kommbioTepsl ¢ makerom MS Office, BeixogoM B MHTEpHET M ¢ JOCTYIIOM B 3JCKTPOHHYFO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

[Tomemienne Ui  XpaHeHHS ©  TPO(PUIAKTHYECKOTO OOCTYKMBAaHUS Y4eOHOTO
o0opynoBanust CTelaku sl XpaHeHUs! y4eOHO-HArJISIIHBIX TOCOOMH U yueOHO-METOAMYECKON
JOKYMEHTAIUH.



Y4ueOHo-MeTOAMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs
[To mucuumuinne «IIpakTHKyM MO COCTaBJICHUIO U O(OPMIICHHUIO CITYKEOHBIX JOKYMEHTOBY
IPelyCMOTPEHA CaMOCTOsTENbHAsI paboTa 00yJYaronXCsl.

Ilpakmuuecxas paboma 1

1. OTBeThTE HA TEOPETUUECKUE BOIIPOCHI:

1.1. CranpapTtuszanus u €€ pojib B JOKyMEHTUpOBaHUH. [[pHHIMIIBI CTaHApPTU3AIIIH.
dopmynsip-odpasen u ero npoektupoBanue. CTaHIapTHI

1.2. Yaudukanus u e€ posib B JOKYMEHTUPOBAHUU. DTarbl YHU(PUKAITUN 1
CTaHJApTU3AIMH. DKOHOMHUYECKas U yrpaBieHdeckas 3(p(HEeKTUBHOCTh CTaHAaPTU3ALINU U
YHU(DUKAIUH.

1.3. Tpadaperuzanus kak cnocod yHU(PpHKAIIUU TEKCTOB JOKYMEHTOB. Y HU(DUKALHS U
TpadapeTusanus Kak METObl COBEpIIICHCTBOBAHUS JOKYMEHTOB.

1.4. Buyabl 6nankoB. PexBu3uthbl 61aHKOB, TpeOoBaHUs K UX odopmieHuro. [IpaBuna
u3rotoBieHus 01aHkoB. @opMaThl OyMaru, BET, YIIIOBOE U MPOJIOJILHOE PACTIOI0KEHUE
PEKBU3HUTOB.

1.5. [TonsiTHe "TEKCT NOKyMEHTa" MPU PA3IUYHBIX CIOCO0AX TOKYMEHTUPOBAHHS.
Cuenapuil noaroToBku 1okymeHnTta. CozieprkaHue MPOCTHIX U CIOKHBIX JOKYMEHTOB.

1.6. [Topsiiok M3M0KEHUS TEKCTa TOKyMeHTa. TpeboBaHUs YETKOCTHU U SICHOCTH TEKCTa
JOKyMeHTa. Jlornueckas cTpykTypa TekcTa. B3aumocBs3b coniep:kanus U GOpMbl TIOKyMEHTA.
dopmanuzanus TeKCTa JOKyMEHTa.

1.7. DnemenTtsl TekcTa. TpeGoBaHus K OPOPMIICHUIO TEKCTa B BUJE AaHKETHI, TAOIHUIIbI,
cBs3HOro Tekcra. [lonsTue "3aronoBok nokymeHnTta". HasHaueHue 3arojgoBka, €ro MeCTo B
dopmyisipe nokymeHTa. [IprioskeHus K TEKCTY U MOPSI0K MX OPOPMIICHUS.

2. BoimonHuTe aHanu3 cay»keO0HOT0 TOKyMEHTa Ha BBEIOOp ¢ TOYKU 3peHUst TpeOOBaHUHN K
odopmIIeHHIO OJIAHKOB.

3. CoctaBbTe 1 pa3zpaboTaiiTe OCHOBHBIE BH/IbI OJAHKOB JIF000I OpraHu3aliy Ha BEIOOP.

4. BeInmoaHUTE aHAIN3 JIF000TO CIIYKEOHOTO TOKYMEHTa, UMEIOIIETO MPUIIOKEHHS, C
TOUYKH 3pEHHUs COOTIOCHUS TPEOOBaHU K OPOPMIICHHUIO MPHUIIOKEHUN U SI3bIKOBOMY
0 OpMIICHHUIO.

5. OTBEeTHTE HAa KOHTPOJIbHBIE BOMPOCHI JJIs1 CAMOTIPOBEPKH:

- KakoBa cynHocTh NOHATHS «CTaHAAPTU3ALNS JOKYMEHTOBY?

- KakoBbI OCHOBHBIE IPUHIUIIBI CTAHAAPTU3AIUH TOKYMEHTOB?

- KakoBbI OCHOBHBIE 3TaIlbl CTAaHAAPTU3AIUU JOKYMEHTOB?

- KakoBbI OCHOBHBIE CTaHAAPTHI, pErIaMEHTHPYIOIINE COCTaBIeHHE U OpopMIIeHHE CITY>KEOHBIX
JIOKYMEHTOB?

- Uto Takoe yHHU(pHUKAIIMK JOKYMEHTOB U KaKoBa €€ pojib B TOKyMEHTUPOBaHUU?

- Uro Takoe Tpadaperusanms JOKyMEHTOB U KaKOBa €€ poJib?

- KakoBel ocHOBHBIE KiIaccuuKauu 6J1aHKOB?

- KakoBbI OCHOBHBIE pEKBU3UTHI 0JIaHKOB, TPeOOBaHUS K UX OPOPMIIEHUIO?

- KakoBsI paBmiia u3rotoBieHus OJIaHKOB?

- Yto Takoe TeKCT JOKyMeHTa?

- KakoBBI OCHOBHBIE CTTOCOOBI JOKYMEHTHUPOBAHHUS ?

- KakoB cuieHapuii moaroToBKu TOKyMeHTa?

- KakoB nopsiiok u3inoxeHus Tekcra JOKyMeHTa?

-3a cYeT KakKuX SI3BIKOBBIX CPENICTB JOCTUTAETCs TPeOOBAHHME YETKOCTH M SICHOCTH TEKCTa
JIOKyMeHTa?

- KakoBbI 0COOEHHOCTH JTOTHUECKON CTPYKTYpHI TEKCTA TOKYMEHTA, B3AUMOCBSI3H COCPKAHUS U
dbopMbI ToKyMeHTa?

- KakoBsl TpeboBaHus K 0pOpMIIEHUIO TEKCTA B BUE aHKETHI, TAOIHIIBI, CBI3HOTO TeKCcTa?

- Yto Takoe pEeKBU3HT "3arojOBOK JOKyMEHTA'", KaKOBBI €r0 Ha3HAYCHHE, MECTO B (OpMYyJsipe
JOKymMeHTa?

- KakoBel TpeOoBaHuUs K 0QPOPMIICHHUIO MPUIIOKEHUS K TEKCTY?



Ipakxmuueckas paboma 2

1. OTBeTHhTE HA TEOPETUUYECKHUE BOIIPOCHI

1.1. Buzbl opraHu3aliMOHHBIX 1I0KYMEHTOB.

1.2. Oco6eHHOCTH YUpeAUTEIHLHOTO I0TOBOPa, YCTaBa, O0IIEro MoJoKeHus 00
opraam3ainui. CocTaB peKBU3UTOB YUPEIUTEILHBIX JOKYMEHTOB. CTPyKTypa TeKCTa
YUPEAUTETbHBIX TOKYMEHTOB.

1.3. OcoOGeHHOCTH MOJI0KEHUS O XO35IMCTBEHHOH JiesTenbHOCTH. [lonoxeHune kak
IIPABOBOM aKT, OMPEESIONINI MOPI0K 00pa3oBaHUsl, ITpaBa, 00sI3aHHOCTH, OPTaHU3ALIUIO
paboTHI.

1.4. Ocob6eHHOCTH COCTaBICHUS U OQPOPMIICHHUS JOKHOCTHBIX MHCTPYKINMA, HHCTPYKIIUU
0 JIeJIONPOU3BOJICTBY, IPABUJ TPYAOBOIO PACIOpsIIKa U JIp.

2. BeimonHuTe aHAIM3 OpraHru3aIllMOHHOTO IOKYMEHTa (Ha BIOOD) W/WIIH €T0
peaaKTUpOBaHUE.

3. OTBeThTE Ha KOHTPOJIbHBIE BOMPOCHI AJIsi CAMOTIPOBEPKH
- KakoBbI OCHOBHBIE BUJIBI OPTaHU3AIMOHHBIX JIOKYMEHTOB?

- KakoBel 0cobeHHOCTH 0(OpMIICHHS YUPEAUTEIHLHOTO JOTOBOPA, yCTaBa, 00IIEro MOJ0KEeHUs 00
opraHu3aiuun?

- KakoBel oco6eHHOCTH 0pOpMIIEHUS TTOJIOKEHHUS O XO3SUCTBEHHON AESITENbHOCTUH?

- KakoB cocTaB peKBU3HTOB yUPEIUTEIBHBIX TOKYMEHTOB?

- B uem 3akitouaetcs cnienuduka CTpyKTYpbl TEKCTa YIPEIUTENbHBIX JOKYMEHTOB?

- KakoBsl 0co6eHHOCTH cocTaBiIeHUs U 0OPMIIEHUS JOIKHOCTHOM HHCTPYKIIUU, UHCTPYKLIUHU 110
JIeTIOTPOU3BO/JICTBY, MPABHII TPYAOBOTO pacmopsiaka?

Ilpakmuueckas paboma 3

1.0OTBETHTE HA TEOPETUYECKUE BOIIPOCHI

1.1. CoctaB peKBU3UTOB MOCTAHOBJICHUS. Y HU(PUKALIMS TEKCTA TOCTAaHOBJICHUSI.
Cocranenue 1 opopMIIeHUE TOCTAHOBIECHHUH C UCIIOIB30BaHUEM KOMITbIOTEPHBIX TEXHOJIOTHH.

1.2. PenaktupoBanue npoekra nocranopieHus. OhopmieHnue peKkBU3UTOB
ITOCTaHOBJICHM S, OTPAXKAKOLIUXCS B HEM JI0 MOMEHTA ITOJIIINBKY B JEJIO.

1.3. CocTaB peKBU3UTOB pelleHus. Y Hu(puKaus Tekcra pemeHus. CocTaBieHue u
o(opMIIEHHE PELLIEHUS C UCIIOJIb30BAHUEM KOMIIBIOTEPHBIX TexHoJoruil. Opopmiienne
PEKBHU3UTOB PELIEHUS, OTPAYKAIOLINXCSA B HEM 10 MOMEHTA IOJIIMBKH B JEJI0.

2. BeinosnHuTe aHanu3 ar000ro pacnopsaIuTeIbHOro J0KyMEHTa, OCHOBAHHOIO Ha
NPUHIUNAX KOJUIETHaIbHOCTH, (Ha BBIOODP) U/ WU OTPEAAKTUPYHTE €ro.

3. OTBeThTE Ha KOHTPOJIbHBIE BOIPOCH! JJI1 CAMOTIPOBEPKH
- KakoB cocTaB peKBU3UTOB IIOCTAHOBJICHUS.

- KakoBbl 0cOOEHHOCTH COCTaBIE€HUS U O(DOPMIICHHS MOCTAHOBJIEHUS KOJUIETHAIBHOTO OpraHa
BJIACTH.

- KakoB cocTaB peKBU3UTOB pELICHHUS.

- KakoBel ocoOGeHHOCTH coOcCTaBieHHsT U OQOPMIICHHS pEIIeHUs KOJJIETMajJbHOTO OpraHa
yIpaBIEHUS OpraHu3anun’?

Ilpakxmuueckas paboma 4

1. OTBETHTE HA TEOPETUYECKHE BOITPOCHI

1.1. CocTaB peKBU3UTOB IPHKAa3a M0 OCHOBHOMU JEATEILHOCTU. Y HU(DHUKAIHS TEKCTa
IpHUKa3a 0 OCHOBHOM J1€ATEIbHOCTH.

1.2. CocraBnenue u opopmIIeHHE IPUKA3a [0 OCHOBHOM JIESITEIBHOCTH C UCIIOJIb30BAaHUEM
KOMIIBIOTEPHBIX TexHoJoruil. OpopmiieHrne peKBU3UTOB MPUKa3a 10 OCHOBHOM JIEATEIbHOCTH,
OTpaKaIOIIMUXCS B HEM JI0 MOMEHTA MOAIINUBKY B JIENO.

1.3. CocTaB peKBU3UTOB PACHOPSDKEHUS. Y HUPHUKAIHMS TEKCTa PACIIOPSKECHHUS.



1.4. CocraBnenue u opopMIIeHHE PACTIOPSHKEHUS C UCTIOIb30BAaHUEM KOMITBIOTEPHBIX
texHosoruii. OopmieHHe PEKBU3UTOB PACTIOPSIKECHHUS, OTPAKAIOIIUXCS B HEM 0 MOMEHTA
HOJIINBKHY B JEJIO.

1.5. CoctaB peKBU3UTOB yKa3aHUsA. Y HU(DUKALUSA TEKCTa YKa3aHUsl.

1.6. CocraBnenue u 0(popMIIEHUE YKa3aHUs C UCIIOIb30BAHUEM KOMITBIOTEPHBIX
texHosoruii. OpopmiieHre peKBU3UTOB YKa3aHHs, OTPAKAIOIIUXCS B HEM O MOMEHTA MOAIIUBKA
B JIETIO.

2. BelnonHHUTE aHAIN3 IBYX PacoOpIUTEIbHBIX TOKYyMEHTOB, OCHOBAaHHBIX Ha MPHHIIATIAX
eIMHOHayanus (IIpHUKa3 0 OCHOBHOM JeSITEIbHOCTH, PaCIOPsDKEHUE, yKa3aHHe — Ha BBIOOp) €
TOYKHU 3PEHHUS PABUIBHOCTU X COCTABJICHUS U OQPOPMIICHHS U OTPEIAKTHPYNUTE HX.

3. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI JIJIsl CAMOIIPOBEPKHU:

- KakoB cocTaB peKBU3UTOB IpHKa3a 110 OCHOBHOM J1€ATEIbHOCTH?

- KakoBbI 0COOEHHOCTH COCTABIIEHHS TEKCTa IPUKA30B [10 OCHOBHOW JEATEIbHOCTU?
- KakoB cocTaB peKBU3UTOB paclOpsKEHUS?

- KakoB cocTaB peKBU3UTOB yKa3aHHUsI.

- KakoBbI 0COOEHHOCTH COCTaBIIEHUS TEKCTa PaCIOPSKEHUM, yKa3aHui?

Ilpakmuueckas paboma 5

1. OTBeThTE HA TEOPETUUECKHE BOIIPOCHI

1.1. O6mias xapakTepucTiKa ciyxe0HbIx nucem. Knaccudukanus nucem. Cocras
PEKBU3UTOB JICJIOBBIX ITUCEM.

1.2. CocraBienue u oOpMIICHHE AETOBBIX MHCEM C UCIIOIH30BAHUEM KOMITbIOTEPHBIX
TexHosoruii. OhopmieHHEe PEKBU3UTOB JICIIOBBIX MTUCEM, OTPAYKAIOIINUXCS B HUX O MOMEHTa
MOJIIKBKYU B JIEJO.

1.3. CTpyKTypHO-THMHIBUCTHYECKHE TpeOOBaHUs K TEKCTy nuceM. OIHOACTIEKTHbIC U
MHOT'0ACIEKTHbIE ITUChMA.

1.4. Ocob6eHHOCTH coCTaBIeHUS U 0POPMIICHUS MTUChMA-TIPOCHOBI, MHCbMa-00pallleHus,
NUChbMa-o0paleHus, MMchMa-3amnpoca.

1.5.0cobennoctu coctaBieHus 1 0hOpMIICHHs MUChbMa-HAaIOMUHAHHUSA, TUChMa-
MOJITBEPK/IEHUS, MMCbMA-0TKa3a, MUChMa-U3BEIICHUS, TapaHTUITHOIO MUChMa, PEKIaMHOTO
MUChbMA.

2. BeInosnHuTe aHanu3 0HOTO MUChMAa-MPOCHObI, MUCbMa-00palleHus,
MCchMa-o0palieHus], MucbMa-3arpoca (Ha BbIOOpP) ¢ TOUKU 3pEHUS PAaBUIILHOCTH €r0
COCTaBJIEHUS U O(OPMIICHHSI U BBIITOJIHUTE €r0 peIakKTHPOBaHHE.

3. CoctaBbTe ¥ 0POPMHUTE OJTHO TUCEMO-TIPOCHOY, MICHMO-00paIIeHne, MUCbMO-3apOC
(Ha BBIOOP) C MCIIOJIB30BAaHUEM KOMITBIOTEPHBIX TEXHOJIOTHH.

4. BbInoHUTE aHAU3 OJIHOTO MHCbMa-HAIIOMUHAHMSI, TUChMa-TIOATBEPKICHMS,
NUChbMa-0TKa3a, MUCbMa-U3BEIIECHNUS, TaApaHTHUIHOTO MUChMa, PEKJIAMHOT'0 MMHCbMa (Ha BBIOOD) C
TOYKH 3pPEHHUS TPABIIIBHOCTH COCTABIIEHUS U O(DOPMIIEHUS U OTPEIaKTUPYHUTE €ro.

5.CocraBbTe ¥ 0OPMHTE OJJHO MHUCbMO-HAIIOMUHAHKE, TUCbMO-TIOITBEPK/ICHUE,
MUCbMO-0TKa3, TUChbMO-U3BEIIEHUE, TAPAHTUIHHOE MUChMO, pEKJIaMHOE TUCHMO (Ha BBIOOD).

6. OTBETHTE Ha KOHTPOJIbHBIE BOPOCHI AJI1 COMOIIPOBEPKHU:

- KakoBbl OCHOBHBIE KJacCHpUKAITUU TTHCEM?

- KakoB cocTaB peKBU3UTOB J€TIOBBIX MMUCEM?

- KakoBbI CTpYKTYpHO-IMHIBUCTHYECKHUE TPEOOBAHUS K TEKCTY ITUCEM?

- KakoBa crnienn¢uka coctaBieHUs] OJHOACTIEKTHBIX 1 MHOTOACIIEKTHBIX MTUCEM?

- KakoBel ocoGeHHOCTH cocTaBieHUs M O(OpMIIEHUS NMUChbMa-NPOChObI, MHUCbMa-00pallleHus,
nuchMa-o0palieHus, nucbMa-3armpoca’?

- KakoBbl  ocobeHHOCcTH  OGOpMIIEHHS NHChbMa-HAIOMUHAHMS, MHCbMa-TIOATBEPKICHHUS,
UCbMa-0TKa3a, MMCbMa-U3BEIIECHNUS, FTaApaHTUHHOrO MUChbMa, PEKJIAMHOIO MHChMa.

Ilpakmuuecxas paboma 6



1. OTBEeTHhTE HA TEOPETUUECKHUE BOMIPOCHI

1.1. OcobGeHHOCTH COCTaBIEHUS  OPOPMIICHHS TEJIErPaMMBI.

1.2. OcobeHHOCTH cOcTaBlIeHUS U OPOPMIICHHS TelIe()OHOTPAMMBI.

1.3.0cobennocTu coctaBiaeHus 1 0OPMIICHHS SJICKTPOHHOTO COOOIICHHUS.

2. BBIIOJIHUTE aHAJIN3 TeJIErpaMMBbl ¢ TOUKHU 3PEHUS IPAaBUIIBHOCTU COCTABICHUS U
oopMIIeHHS U OTPEIAKTHPYUTE €e.

3. CocraBbTe ¥ 0(hOpMUTE TEIETPAMMY.

4. BeimonHuTe aHanu3 Tese()OHOrpaMMbl ¢ TOYKHU 3PEHUS IPABUIIBHOCTH COCTABICHHS U
o(opMIIEHHS U OTPEJAKTHPYHTE €ee.

5. CocraBbTe 1 0opopmute TereoHorpammy.

6. BeInosHUTE aHAJIN3 JIEKTPOHHOI'O COOOIIEHUS C TOUKU 3PEHUS IPAaBUIIBHOCTU
COCTaBJICHUS ¥ OPOPMIICHHSI U OTPEIAKTUPYHUTE €ro.

7. CoctaBbTe U OPOPMHUTE IIEKTPOHHOE COOOLICHHE.

8. OTBETbTE Ha KOHTPOJIbHBIE BOIIPOCHI /ISl CAMOIIPOBEPKHU:
- KakoBbl oco6enHoCcTH 0(hopMIIeHNUs TeerpaMMbl?
- KakoBbI oco6eHHOCTH cocTaBiieHus U 0popmMIeHHs TeNe(OHOTPaMMBbI?
- KakoBbl oco6eHHOCTH cocTaBiieHus U opopmieHHs pakcorpaMmbl?

Ilpakmuueckas paboma 7

1. OTBeThTE HA TEOPETUUECKHE BOIIPOCHI

1.1. OcobGennoctu coctaBieHus: U 0hopMIIeHUS TIaHa pabOThI, MOBECTKH JHS, CIIPABKH,
IIPOEKTa PeLIeHus], MPOTOKOMIA.

1.2. OcobeHHoCTH cOCTaBlIeHUS U OPOPMIIEHUS aKTOB.

1.3. OcobeHHOoCTH cOCTaBICHUS U OPOPMIICHUS TIEPEUHEH, CITUCKOB.

2. BoimonuuTe aHanu3 miaHa paboThl, MOBECTKH THS, CIIPABKH, IPOEKTA PEIICHUS,
IPOTOKOJIA (OJHOIO JOKYMEHTA Ha BHIOOP) € TOUKU 3pEHUS IIPAaBUILHOCTH COCTABICHUS U
o(OopMIICHUS U OTPEAAKTUPYHUTE €ro.

3. BemmonHuUTE cocraBienne u 0ohopMIICHHE TIaHa PabOThI, TOBECTKH JIHSI, CIIPABKH,
MPOEKTa PeleHus], MPOTOKOA (OJTHOTO IOKYMEHTa Ha BBIOOD).

3. BeInoHUTE aHaMM3 aKTa ¢ TOYKU 3pEHUS IPABWIBHOCTH COCTABICHUS U ODOPMIICHHS U
OTPEaKTHUPYITE €ro

4. CocraBbTe ¥ 0()OPMHUTE aAKT.

5. BBITIOJTHUTE aHAIN3 OJJHOTO U3 IOKYMEHTOB MEpEeYHEe, CIUCKOB (Ha BHIOOD) C TOUKU
3peHUs IPaBUJILHOCTU COCTABIEHUS U 0ODOPMIIEHUS U OTPETAKTUPYHTE €ro

6. CoctaBbTe 1 0OpPMUTE OJUH MEepEUeHb (HampuMep, TOKYMEHTOB, MOJIEKAIINX
pErucTpaIvif) U OJNH CIHUCOK (Hampumep, ondauorpaduueckuii cucok K Baieil BEITyCKHOM
KBaJTM(PHUKAIIMOHHOHN paboTe).

7. OTBEThTE Ha KOHTPOJIbHBIE BOMPOCHI JJIsi CAMOTIPOBEPKH:

KakoBbl 0COOEHHOCTH cOCTaBlIeHUs U 0pOpMIIEHHS TUTaHa PaOOTHI, TOBECTKU JHS, CIIPABKU,
MPOEKTAa pelIeHus1, TpoTokoa? KakoB cOCTaB peKBU3UTOB KaXOT0 U3 BUIOB ATUX JOKYMEHTOB?
KakoBbl 0cOOEHHOCTH cocTaBiieHUs U oopmiieHus: akToB? KakoB cocTaB UX peKBU3UTOB?
KaxoBbl ocobeHHOCTH cocTaBieHus U 0opMIIeHUS repedHei, cmuckoB? KakoB cocTtaB mx
PEKBU3UTOB?

IIpaxmuueckas paboma 8

1. OTBETHTE HA TEOPETUYECKHE BOITPOCHI

1.1. OcobGeHHOCTH cOCTaBIEHUS U OPOPMIICHHSI JJOKIIAIHBIX 3aIHCOK.

1.2. OcobeHHOCTH COCTaBICHUS U OPOPMIICHHUS CITY>KEOHBIX 3aMMCOK

1.3. OcobeHHOCTH cocTaBlIeHUS U OPOPMIICHUS O0BSICHUTENBHBIX 3aIHCOK.

2. BeImonHNTE aHANN3 JOKJIAIHBIX, CITYKEOHBIX, O0BSICHUTENBHBIX 3aIIMCOK (OTHOM Ha
BBIOOP) C TOUKH 3pEHUS MPABUILHOCTH COCTABICHHS U ODOPMIICHHUS M OTPEIAKTUPYHTE ee.

3. BeinosnHuTe cocraBieHne U 0popMIIEHHE JOKIIAIHBIX, CIY)KEOHBIX, 00BSICHUTEIIBHBIX
3aMUCOK (Ka)X0ro BUIA MO OJHOM)



4. OTBeThbTE Ha KOHTPOJIBHBIE BOITPOCHI JIJIsI CAMOTIPOBEPKHU:
- KakoBel 0coOOeHHOCTH cOcTaBICHHS 1 OOPMIICHHS TOKIAIHBIX, CITY’)KEOHBIX, O0BSICHUTEITLHBIX
3anucok?
- KakoB cocTaB peKBU3HTOB TOKJIAIHBIX, CITY)KEOHBIX, 00bSICHUTEIBHBIX 3aITUCOK?

Ipakxmuueckas paboma 9

1. OTBeTHhTE HA TEOPETUUYECKUE BOIIPOCHI

1.1. CocTaB JOKYMEHTAIUH 110 JUYHOMY COCTaBY. Y HU(PHIUPOBAHHBIC U
HEYHU(PHUIIMPOBAHHBIE JOKYMEHTHI 110 JINYHOMY COCTaBY.

1.2. Tpy10BO# 10TOBOP U €r0 poJib B )KU3HU OTAEIBHOIO paOOTHUKA U B JI€ATEIILHOCTH
opranu3zaiun. [IpaBoBbie 0cOOeHHOCTH TPY0BOTO 1oroBopa. ConepkaHue TPyI0BOTO IOTOBOPA.
Oco0eHHOCTH COCTaBIIEHUS U OPOPMIICHUS TPYLOBOrO A0roBopa. OCOOEHHOCTH COCTaBIEHUS U
oopMIIeHHS JOTOTHUTEIBHOTO COTIIAIICHUS K TPYIOBOMY JIOTOBODY.

1.3. Ocobennoctu cocTaBieHus ¥ opopmieHus 3asBieHus o npuéme Ha padorty. [Ipukas
(pactniopsikeHme) 0 IpreMe paboTHUKA Ha padoTy, JTMYHAS KapTOUKa pabOTHHKA.

1.4. ocoGeHHOCTH cocTaBlIeHUs U 0(hOPMIIEHUS 3asiBJICHHs O IEPEBOJIE Ha IpYTYIo paboTy,
npurKasa (pacopspKeHUs ) 0 epeBoie padOTHUKA HA APYTYIO0 paboTy, OTMETOK B IMYHOU
KapTouKe, TPYI0BOM KHIKKE O IIEPEBO/IE Ha JPYTyIo paboTy.

1.5. OcobeHHOCTH cocTaBIeHUs U OPOPMIICHHUS 3asBJICHUS U IPUKa3a O IPEKpalieHUH
TPYAOBOTO JOrOBOpA.

1.6. OcobGeHHOCTH cOCTaBIICHUS U OOPMIICHHS 3asBJICHHUS U TIPUKa3a O MPEIOCTABICHUH
OTITyCKA.

1.7. OcobeHHOCTH cocTaBiIeHUs U OPOPMIIEHUS JOKYMEHTOB O KOMAaHIMPOBAHUU.

1. 8. OcoGeHHOCTH cocTaBlIeHUs ¥ O(DOPMIICHHUS BUSUTHOM KapTOUKH.

1.9. OcobeHHOCTH coCTaBlIeHUS U OQPOPMIIEHHUS PE3IOME.

1.10 Ocobennoctu cocTaBieHus 1 opopMiIeHHs aBTOOHOTrpaduH.

1.11. OcobGenHocTu cocTaBineHus: 1 0HOpMIICHUS 3asBICHUS.

2. BeinosiHuTe aHanu3 opopMIICHHS 3asBIEHH O IpHeMe Ha padoTy, MpHUKa3a o IpueMe
paboTHHKA Ha paboTY, TUYHONW KAPTOUKH C TOUKH 3PEHHS TPABUIBHOCTH UX OPOPMIICHHS
(3amomHEeHMS).

3. BeimonmHUTE 0pOpMIICHHE 3asBICHUS O TpUEeMe Ha padoTy, IpUKasa o mpueMe paboTHHKA Ha
paboTy, TMYHON KapTOUKH.

4. BeimoHUTE aHAN3 0QOPMIICHHS 3asiBIICHHSI O TIEPEBOIEC Ha IPYTYIO paboTy, MpUKa3a
(pacniopsbkeHue) o mepeBojie pabOTHHUKA Ha JIPYTyI0 paboTy, OTMETKH B JIMUHOW KapTOUKe,
TPYZOBOI KHIKKE O ITEPEBO/IC HA IPYTYIO pabOTy € TOUKHU 3pEHUS MPABUIBHOCTH X OPOPMIICHHS
(3anomHEeHMs).

5. BBITIOJTHUTE O(hOpMIICHHUE 3asBJICHUSI O TIEPEBOJIC HA IPYTyIO paboTy, MprKas3a
(pacmiopsbkeHue) o mepeBojie pabOTHHKA Ha JIPYTYI0 paboOTy, OTMETKH B JIMUHOW KapTOUKe,
TPYZIOBOM KHIKKE O TIEPEBOJIC HA IPYTYIO paboTy.

6. BeimonnuTe aHanu3 opopMIIeHHs 3asBICHNS U IPUKa3a O MPEKPaLeHUH TPYI0BOTO
JIOTOBOpA C TOUKH 3PEHUS MTPABHIIBHOCTH UX O(OpMIIEHUS UX (3aMIOJTHEHUS).

7. BeimonunuTe opopmIieHHE 3asBICHHS U MIPUKa3a O MPEKpaIleHuH TPYA0BOro JOrOBOpa.

8. BeimosauTe aHanu3 oopmIiIeHUS 3asBICHUS U MPUKa3a O MPEIOCTaBICHUH OTITYCKa C
TOYKHU 3PEHUS MPABUIBHOCTU O()OPMIICHHUS UX (3aIIOIHEHHS).

9. BeimonmHuTe 0OpMIICHHE 3asBICHHS U MPHKa3a O TPEIOCTABICHHH OTITyCKA.

10 . BeimonHuTe ananu3 opopMIIeHUs TOKYMEHTOB O KOMaHIUPOBaHUH.

11. Beimonaute opopmiieHre JOKYMEHTOB O KOMaH/IMPOBAHUH.

12. BolnoiaHUTE aHAJIN3 BU3UTHOM KApTOYKHU ¢ TOYKHU 3PEHUS MPABUIIBHOCTH COCTABICHUS
1 0pOpMIICHUS U OTPEIAKTUPYHTE €€.

13. BoinonauTe cocTaBieHne u ohopMiIeHNE BUSUTHON KapTOUYKH.

14. BeinoyiHUTE aHAIU3 PE3IOME C TOUKH 3PEHUS MPABUILHOCTH COCTABIICHUS U
oopmuenus. PenaktupoBanue pesrome.



15. BeimonHUTE cocTaBieHre u 0OpMIICHHUE PE3IOME.
16. Bemmonaute ananu3 aBToonorpaduu ¢ TOUKM 3peHUs] IPAaBUIBHOCTH COCTABICHUS U
o(OopMIICHUS U OTPEAAKTUPYHTE €e.
17. BeimonauTe cocTaBieHue u 0opMIICHHE CBOEH aBTOOMOTpadum.
18. BeinonHuTe aHanu3 3asBJICHUSI C TOUYKH 3PEHUS IPABUIBHOCTH COCTABICHUS U
oopMIIeHHS U OTPETAKTHPYUTE €TO.
19. CocraBbTe 11 0(hOpMUTE 3asBJICHHE B JIFOOOW OpraH BIacTH.
20. OTBeThTE HAa KOHTPOJILHBIE BOIIPOCHI IJIsi CAMOIIPOBEPKHU:
- KakoB coctaB joKyMeHTAIMH 110 JINYHOMY COCTaBy?
- Yro takoe yHH(pULIIMPOBAHHBIE U HEYHU(PHUIIMPOBAHHBIEC JOKYMEHTHI IO JIMYHOMY COCTaBy?
- KakoBa cymHOCTh TPYZOBOIO JOrOBOpa M €ro pojib B JKU3HU OTHAEIBHOIO pabOTHHKA U B
JEeSITeIbHOCTH OpraHu3anuu?
- KakoBsI mpaBoBbIe 0COOCHHOCTH TPYIOBOTO TOTOBOpa?
- KakoBo cozxep:xanue TpyJoBoro gorosopa?
- KakoBbI ocoGeHHOCTH cocTaBiieHHs 1 0(POPMIICHHS TPYIOBOTO I0TOBOpa?
- KakoBel ocoOeHHOCTH cocTaBieHHs] U OQOPMIICHHS JOMOJHUTEIBHOTO COTJAlIeHUs K
TPYZIOBOMY JIOTOBOPY?
- KakoBel oco6eHHOCTH 0hopmIieHus 3asBlIeHUs 0 préMe Ha paboTy?
- KakoBer ocobeHHOCTH 0(hopMITeHUS TpHKa3a (PacopspKeHUs) O IpueMe pabOTHHKA Ha padoTy?
- KakoBel oco6eHHOCTH 0hOopMIIEHHUS TUUHOM KapTOUKH paboTHHKA?
- KakoBer oco6eHHOCTH 0(hOpMITEHUS 3asIBIICHUS O MIEPEBOJIC Ha IPYTyI0 padoTy?
- KakoBel ocobenHoctu odopmieHus npukaza (pacrnopspkeHHs) O IepeBojie padOTHUKA Ha
ApYryto pabory?
- KakoBel ocobenHoctu o(hopMIeHUS OTMETKH B JIMYHOM KapTOYKE, TPYIOBOM KHUXKKE O
MepeBo/ie Ha APYryro padoTy?
- KakoBel oco6eHHOCTH 0hopMIIeHUS 3asBICHUS O MIPEKPAILIEHUU TPYIOBOTO T0TOBOpa?
- KakoBbI oco6eHHOCTH 0(hOpMIIEHHS TIpUKa3a O MPEeKpaIeHHH TPYA0BOTO JOroBopa?
- KakoBbl oco6eHHOCTH 0(hopMIIeHNS 3asBICHUS O IPEJOCTABIEHUH OTITyCcKa?
- KakoBbI ocobenHOCTH 0(hopMIIeHHUS IPUKa3a O MPEIOCTaBICHUH OTITYCKa?
- KakoBbl ocobeHHOCTH 0OpMIICHHS 3asBICHHS O KOMaHIUPOBaHUN?
- KakoBbI oco6eHHOCTH cocTaBleHHs U 0(pOPMIIEHNS] BUBUTHON KapTOUKU?
- KakoBbl 0cOOEHHOCTH cocTaBieHHS U 0popMIIeHUS pe3tome?
- KakoBbl oco6eHHOCTH cocTaBieHus U opopmieHus aBToonorpadpuu?
- KakoBbl 0COOEHHOCTH COCTaBJICHHS M OPOPMIICHUS 3asIBICHUS?

Ipumepnwiii nepeuenv mem UHOUSUOYATLHBIX 8bICIYNIEHUU

1. bnanku n ¢popmarsl JOKYMEHTOB.

2. Cranmaptuzanus u €€ poiib B TOKYMEHTHPOBaHUH. [[pHHIUIIBI CTaHAApTH3AINN.
dopmyisip-obpasel] 1 ero npoekTupoBanue. CTaHIapTHI.

3. YHudukanys u e€ posib B JOKYMEHTUPOBAHHH.

4. Tpadaperuszanus kak cnocod yHU(DUKALUU TEKCTOB JOKYMEHTOB. Y HU(DUKAIMS U
TpadapeTnsanus Kak METO/IbI COBEPIICHCTBOBAHUS JIOKYMEHTOB.

S. [Tonste "TekcT NOKyMEHTa" TpU pa3IMYHBIX CIOCO0axX TOKYMEHTHPOBAHUS.
Cuenapuit moAroToBKY TokyMeHTa. ColepyKaHue MPOCTHIX U CJIOXKHBIX JOKYMEHTOB

6. [Topsiok u3n0XKeHUs TeKcTa JokyMeHTa. TpeGoBaHMs YETKOCTU U ICHOCTH TEKCTa

nokymeHTa. Jlormdeckasi CTpykTypa Tekcta. BzammocBs3b cojepkaHusi 1 GOpMBI JTOKYMEHTA.
dopmanuzaius TEKCTa JOKyMEHTA.

7. [TonsitTue "3arosoBok pokymeHTa". Ha3HaueHue 3arojoBka, €ro MeCTO B
bopmymsipe nokymenTa. [IpunoskeHus K TEKCTY U MOPAI0K UX OQOPMIICHUS.
8. CocraBnenne u  0oGOpMJIEHHE  OpPraHU3AIMOHHBIX  JOKYMEHTOB. Busl

OpTraHHU3allMOHHBIX JOKYMCHTOB.



9. CoctaB  pPEKBU3UTOB  YUYPEOUTENbHBIX JIOKyMEHTOB. CTpykTypa TeKcTa
YUPEIUTEIbHBIX JTOKYyMEHTOB. (OCOOCHHOCTH y4YpEeIUTENBHOIO JIOTOBOPA, YCTaBa, OOIIEro
MOJIOXKEHUS 00 OpraHU3aIiy.

10. [TonoxeHnue Kak MpaBOBOM aKT, OMPEACIAIONINI MOPSAI0K 0Opa3oBaHUs, MpaBa,
00513aHHOCTH, OpraHU3aII0 padoThl. OCOOEHHOCTH MOJIOKEHUS O X034 CTBEHHOM A TENEHOCTH.

11. OcobeHHOCTH ~ cOCTaBlIeHHST W OQOPMIICHHS JOJDKHOCTHBIX WHCTPYKIIMH,
MHCTPYKIUU TI0 JEJIONPON3BOACTBY, IPABUJI TPYIOBOTO pacHopsiAKa U JIp.

12. Oco0eHHOCTH COCTaBIICHUSI U OPOPMIICHHS PACTIOPSAUTEIHLHON TOKYMEHTAIINH.
ITocTanoBnenus.

13. OCOOEeHHOCTH COCTaBJICHUS M O(GOPMIICHHS PACIIOPSIUTEIBHON JTOKYMEHTAIIHH.
Pewenns.

14. OcoOeHHOCTH cOCTaBlieHUs U O(DOPMIICHUST PACTIOPSIIUTEIHHON TOKYMEHTAIIHH.
[Ipuka3 no OCHOBHOM JEATEIbHOCTH.

15. OCOOEHHOCTH COCTaBJICHUS M O(QOPMIICHHS PACIIOPAIUTEIBHON JTOKYMEHTAIIHH.
Pacniopsixenue.

16. OcoOeHHOCTH COCTaBJICHUS M OGOPMIICHHS PACTIOPSIUTEIBHON TOKYMEHTAIIHH.
Ykazanue.

17. OOmas xapakrepucTuka ciyxeOHbIx nuceMm. Kiaccuduramms mucem. Coctas

PEKBU3HUTOB JeNoBbIX muceM. CocTaBieHre W 0(DOPMIICHHE JICTOBBIX ITUCEM C MCIOJIb30BAaHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH.

18. Texct penoBoro mucbMa. CTPyKTYpHO-TMHTBUCTUYECKUE TPEOOBAHUS K TEKCTY
nrceM. OqHOACIIEKTHRIE 1 MHOTOACIIEKTHEIC ITHCHMa.

19. OcoOenHoctu COCTaBJICHUS u odopmiIeHUs MACHhMa-TIPOCHOBI,
MUChMa-00paIIeHus, MChMa-3ampoca.

20. OcobenHocTu COCTaBJICHHUS n odopmIIeHUS MHCbMa-HallOMUHAHUS,
MUCHMA-TIOATBEPKACHHSI, THChbMA-0TKa3a, IHChMa-U3BCIICHUS, TAPAaHTHUHHOTO  IHCHMA,
PEKJIaMHOTO MTUChMA.

21. OcobenHoctu cocTtaBieHHEe M O(DOPMIICHHE JIOKYMEHTOB, IEpPEIaBa€MbIX IO
KaHaJlaM CBSI3H.

22. OCOOEHHOCTH COCTaBICHHUS M OQOPMIICHHS TPOTOKOJIBHBIX JOKYMEHTOB (TUTaHa
paboThl, MOBECTKHU JHSA, MPOTOKOJIBHOM CIIPaBKH, MPOEKTa PEIIEHUs, TPOTOKOIIA).

23. OcoOeHHOCTH COCTaBIICHUS U OPOPMIICHHS aKTOB.

24, OcobeHHOCTH ~ cocTaBieHUsT W O(GOpPMIIEHHS  JOKJIAAHBIX, CIy)KEOHBIX,
OOBSICHATENBHBIX 3AITHCOK.

25. OcobeHHOCTH cocTaBlIeHUs U 0POPMIICHUS NIEpEeYHEN, CITUCKOB.

26.  JIOKyMEHTHI IO JIMYHOMY cocTaBy. COCTaB JJOKYMEHTAIMH 1O JINYHOMY COCTaBY.
YHUGHUIMpPOBaHHBIE U HEYHU(UIIUPOBAHHbIE JOKYMEHTHI 10 IMYHOMY COCTaBY.

27. TpymoBoit JOroBOp W €ro poiib B JKU3HH OTACIHHOTO pabOTHHKAa H B

NeSITeIbHOCTH OopraHu3anuu. lIpaBoBble OCOOEHHOCTH TpyAoBoro joroopa. CopaepikaHue u
0COOEHHOCTH COCTaBIICHHUS U 0(hOPMIICHUS TPYJIOBOTO JIOTOBOPA, JOTIOTHUTEIIHHOTO COTIIAICHHS
K TPYZIOBOMY JIOTOBODY.

28. JlokymMeHTsl O mpuéme Ha paboTy (3asBieHHEe O MpuéMe Ha paboTy, NMpHUKa3
(pacmiopsbkeHue) o mpuemMe paboTHUKA Ha padoTy, TMYHAast KapToyKa pabOTHHKA)

29. JIOKyMEHTBI O TIEpeBOJIe Ha NPYryr padboTy (3asBICHUE O TIEPEBOJIC HA JAPYTYIO
paborty, npuka3 (pacnopspkeHue) o nepeBojie paboTHUKA Ha APYryto paboTy, OTMETKH B JIMUHOU
KapTO4YKe, TPYAOBOM KHIKKE O TIEPEBOJIC HA APYTYIO paboTy)

30. JIOKyMEHTBI O TMpEeKpalleHud TPYJOBOTO JIOTOBOpa (3asiBICHHWE U TMPHUKA3 O
MIPEKPaIICHUH TPYAOBOTO IOTOBOPA).

31. JIOKYMEHTBI O TIPEJOCTABIICHUH OTITyCKa (3asBJICHHE U MIPUKA3 O MPEJOCTABICHUH
OTITyCKa).

32. JIOKyMEHTBI 0 KOMaHAMPOBAaHUM (KOMAaHIMPOBOYHOE 33JaHHE, KOMaHIUPOBOYHOE

yI0CTOBEpPEHHUE, IPHUKa3 (pacropspDKEeHNEe) 0 KOMaHANPOBAHNH ).



33. OcobenHocTn cocTaBlieHHsT W OGOPMIICHHUS BU3UTHOW KapTOUYKH, pe3loMe,
aBroOuorpaduu, 3asBICHHUS.
34. OcobeHHocTH cocTaBlieHHsT ¥ OGOPMIICHHS BU3UTHOW KapTOUYKH, pE3oMe,
aBroOuorpaduu, 3asBICHHUS.
Cxema ananuza u pe0aKmupo8anus CaiyyHceoOHo2o 00Kymenma

1. Knaccugukanmonnslie Npu3Haky JOKyMEHTA:
1.1. ITo BumaM nesTeIbHOCTH.
1.2. ITo HauMeHOBAHHUIO.

1.3. Ilo cnocoOy ¢ukcanyu nHGOPMAITIH.

14. Ilo mecTy cocTaBiieHUS.

1.5. TIlo cTeneHu ciI0XKHOCTH.

1.6. TIlo cTenenu riiacHOCTH (CEKPETHOCTH).

1.7.  Ilo cpokam HCHIOJHEHUS.

1.8.  Ilo ropuauueckoii cuie.

1.9. I1o cramusaMm co3gaHus.

1.10. ITo mpOUCXOXICHHUIO.

1.11. [Ilo cpokam XpaHEHHS.

1.12. Tlo crenenu 00s3aTEIBHOCTH.

1.13. TIlo crenenu yHHU(PUKAIUU U XapaKTEPy COACPHKAHUS.

1.14. Ocoboe BHUMaHUE CTYJEHT Y/ACNAET XapaKTepucTuke koaa qokymenTa mo OKY /|
— KJ1acc, MOJIKJIACC, PETUCTPAIIMOHHBIN HOMEP (DOPMBI TIOKYMEHTA, KOHTPOJIBHOE YUCIIO.

2. DopMyIsSpHbIN aHAIU3 JOKYMEHTA!

2.1. CocraB pekBU3UTOB (opmyispa-oOpaslia KOHKPETHOTO BHIA JIOKYMEHTA,
BbIOpAHHOTO ISl aHAJIN3a.

2.2.  CooTBeTCTBHE/HECOOTBETCTBUE TpeOOBaHUAM (hopmyIsipa-oOpasia:

2.3.  KoimuecTBeHHBIH COCTAaB PEKBU3UTOB B CPABHEHUU C (OPMYIIIPOM-00pa3iom.

2.4.  Pa3mep mnosei, yrioBoe WU IPOJ0JIEHOE PACIIONOKEHUE PEKBU3UTOB, Ha OJIaHKe
WM He Ha OjaHKe opopMIIeH JOKYMEHT B CPaBHEHUU C TPEOOBAHUSMU.

2.5. OdopmiieHne KaXJI0ro peKBU3MTa C TOYKM 3PEHHUS HAIWYMs/OTCYTCTBUS
0053aTebHBIX 2IEMEHTOB H MOPAIKA HX PACTIONOKEHHS .

2.6. OdopmieHue Kaxaoro peKBU3UTa C TOYKM 3peHHs TpeOoBaHMH K
MECTOPACTIOJOKEHAI0 B JOKYMEHTE, KOJMYECTBY IE€YATHHIX 3HAKOB, MPU(Ty, WHTEpBAIAM U
1.2

2.7. OdopmieHue TekcTa JOKyMEHTa C TOYKH 3peHUs TpeOOBaHHA K €ro
JUHTBUCTUYECKUM U KOMITO3UIIMOHHBIM OCOOCHHOCTSIM.

3. O0606marmuii BbIBOJI O KauyecTBE COCTaBIEHHS U OQOPMIICHMSI OKYMEHTa B
nenoM (0 HEoOXOAMMOCTH PEJaKTUPOBaHMS JIOKYMEHTa, O BEPHOCTH/HEBEPHOCTH €ro
COCTaBJICHUS, O COXPAHHOCTH/HECOXPAaHHOCTH JTOKA3aTeIbHON CHJIBI JJOKYMEHTA, €ro OCHOBHBIX
(GyHKLIUH U CBOMCTB).

4. CIMCOK UCTIOIB3yEMBIX HCTOYHUKOB U JINTEPATYPHI TIPU aHAJIH3E.

5. [TpunoxeHne ¢ aHATU3UPYEMBIM JIOKYMEHTOM M TpU HEOOXOAUMOCTH €ro
pEIaKTHPOBAHHBIM BAPHAHTOM.

Tecmosgvie 3a0anus
TECT 1

1. Cornacuo CTaHAAPTU3UPOBAHHOMY OIIPEACICHUIO, BU NUCbMCHHOTI'O IOKYMCHTA — 3TO:

11 AHanus Kax/0ro peKBU3WUTa JO/IKEH COMPOBOXAATLCA BbIBOAAMM O KauecTBe ero COCTaBAeHUs U
obopMNEHMA C TOUKU 3pEHMA BbINONHEHUA OPUAMYECKON (goKa3aTenbHOW), MHGOPMATUBHOM, MOMCKOBOM U/nan
NHOW GYHKLUUMU.



A) mprHAUIeKHOCTh MMCbMEHHOTO TOKYMEHTA K CHCTEME JIOKYMEHTAIMH TI0 TIPH3HAKaM
COJIepKaHMUs U LIEJIEBOT0 HA3HAYCHHUS;

b) HauMmeHOBaHME TOKyMEHTa, O(OPMIIEHHOT'O 110 YCTAHOBJICHHBIM PAaBUJIaM MAITMHOIIMCHBIM
CIocobomM;

B) odunmansHblil JOKyMEHT, CO3JaHHBIN B TUCBMECHHOM BU/JIC;

') pa3HOBHIHOCTH IOKYMEHTA, UCTIOJTHEHHOTO TpaueCKUMH 3HaKaMH — OyKBaMH, I(pamH,
ueporiaudamu.

2. [lpuHAANEKHOCTD JIOKYMEHTA K CUCTEME JOKYMEHTAIMH 10 IPU3HAKAM COJICPKAHUS U
IIEJIEBOT0 HA3HAYEHUS — 3TO:

A) Gi1aHK JOKYMEHTA;

b) Bun noxymenra;

B) neno;

I') popmynsap noxymeHTa.

3. CornacHoO CTaHIAPTU3UPOBAHHOMY OIIPEEICHNIO, CUCTEMA JOKYMEHTALUU — 3TO:

A) COBOKYITHOCTb IOKYMEHTOB, 00pa3yloIUXcs B A€ITEIbHOCTH IOPUINUYECKOTO UITH
(bu3UYECKOro JINLA;

b) koMILIeKChI TOKyMEHTOB, OTpaXkarolllue MPOU3BOACTBEHHbBIE, YIIpaBIeHYECKHE, (PUHAHCOBBIC
IIPOLIECCHI IPEANIPUATHN, OPraHNU3alUi, YUPEKICHNUMN;

B) coBOKYITHOCTB 1I0KyMEHTOB, B3aUMOCBS3aHHBIX IO MPU3HAKaM IIPOUCX0XKICHHSI, HA3HAYEHUS,
BUA, CPephl ACATEITBHOCTH, €IMHBIX TPEOOBAHUH K MX 0()OPMIICHHUIO;

I') cuctema HOpMAaTUBHBIX aKTOB, PEIVIAMEHTUPYIOLIMX JIOKYMEHTHPOBAHUE JIEATEILHOCTH U
JOKYMEHTOOOOPOT MPEANIPHUITUN Pa3IHYHBIX OPTraHU3alMOHHO-TIPABOBBIX (OPM.

4. Kakyro cucremy noxkymentanuu HEJIb34 oTHecTH kK (yHKIIMOHATIBLHOW CUCTEME
JIOKYMEHTALUHU:

A) cucteMa IIaHOBOM IOKYMEHTalUN;

b) cucrema nepBUYHON Y4ETHON JOKYMEHTAINH;

B) cucrema noxymeHTauuu 31paBoOXpaHEHHUS;

I') cucrema OTYUETHO-CTATUCTUYECKON TOKYMEHTAIIHH.

5. CornacHo CTaHJapTU3UPOBAHHOMY OIPEIEIEHUIO, IOKYMEHTAIbHBIN (QOHI — 3TO:

A) opunnanpHble JOKYMEHTHI IPEANPUATHI, OpraHu3anuil, yupexxI1eHu;

b) coBOKYITHOCTB TOKyMEHTOB, 00pa3yIOIIUXCS B AEATEIbHOCTH IOPUINUYECKOTO UITH
(bu3NYECKOro InLa;

B) koMII€KCHI TOKYyMEHTOB, 00CITYKUBAIOIINE POU3BOJICTBEHHBIE, YIIPABICHUECKHUE,
(uHaHCOBbBIE MPOIECCH NPEANPUITUN, OPraHU3aALUN, YUPEKICHHIH;

I') COBOKYITHOCTb JOKYMEHTOB, B3aUMOCBSI3aHHBIX 10 IPU3HAKAM IIPOMCXO0XK/IEHUS, HA3HAUYEHUS,
BUJA, c(heprl AeATENbHOCTH, EAUHBIX TPEOOBAaHUHN K UX 0(OPMIICHHIO.

6. Ha xakue rpynmnsl gensTcs opuiuaabHble JOKYMEHTHI 110 cepe AesITeTbHOCTH (TI0
(GYHKIMOHATBHOMY IPU3HAKY):

A) yHuunrpoBaHHble/HEYHU(UILIUPOBAHHBIE,

b) dynkunonanbHbIE/OTpACIEBEIE;

B) opunmansubie/HeOGUIIIATBHEIE,

') ynpaBieHuecKkue/TeXHUUECKHE.

7. Kakoli JOKYMEHT OTHOCHUTCSI K CUCTEME YIIPABJIEHYECKOW JOKYMEHTALlUU:
A) macnopt u3nenus;

b) crannapr;

B) mosicautensHas 3anmcka;

I') mratHOE pacnucaHue.



8. Kakoil 1OKyMEHT MOKET OTHOCUTBLCS K CUCTEME TEXHUYECKON JOKYMEHTAIINU:
A) 0OBSCHHUTEIIbHAS 3aITUCKA,

b) nosicuurenpHas 3anucka;

B) cnyxeOHnas 3amucka;

I') noxnaaHas 3anucka.

9. CornacHo CTaHIAPTU3NPOBAHHOMY ONPEIeNCHHIO0, YHU(UIIMPOBAHHAS CUCTEMA TOKYMEHTALUU
— 3TO:

A) cucteMa JOKYMEHTAIH, COCTaBIIEHUE U 0(hOpPMIICHHE KOTOPOH periiaMeHTUPOBAHO
HOPMAaTHUBHBIMU aKTaMH;

B) cucrema nokymeHTanuu, UMEIOIIast €AUHBINA (HOPMYIp;

B) cucrema nokymeHTanum, co3iaHHasi 1o €JMHbIM [IpaBUJIaM U TPeOOBaHUM, COJep Kalast
uH(pOpMaIIHI0, HEOOXOUMYIO JUTSl YIIPABICHUS B ONPEACICHHON chepe NesTEeNbHOCTH;

I') COBOKYITHOCTB IOKYyMEHTOB, B3aUMOCBSI3aHHBIX T10 IIPU3HAKAM IIPOUCXO0KICHHSI, HA3HAUCHMUS,
BUA, Cephl ACATEIHHOCTH, €IUHBIX TPEOOBAaHUN K MX 0()OPMIICHHIO.

10. CornacHo cTaHAaPTU3UPOBAHHOMY OTIPEACTICHHIO, YHU(DUIIUPOBaHHAs (hopMa TOKYMEHTA —
370!

A) COBOKYITHOCTh PEKBHU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C PEIIaeMBbIMU B IaHHOHU cdepe
JeSITeIbHOCTH 33Ja4aMU U PACIIOJIOKEHHBIX B OIIPEEIEHHOM HOPsI/IKE HAa HOCUTEE
uH(popMaLuu;

b) Habop pekBU3UTOB, HACHTUDHULIHUPYIOLUIMX aBTOPa O(PULHUAIBHOTO MMCHbMEHHOTO JOKYMEHTA;
B) Habop pexBHU3UTOB OUIIHATEHOTO THCEMEHHOTO IOKYMEHTA, PACIIOIOKEHHBIX B
OIpeIeIeHHON N0CIe10BAaTEIbHOCTH;

I') nadopmarus, 3anMcanHas Ha pa3IMYHBIX HOCUTEIISAX 110 YCTAHOBJICHHBIM TPaBUIIAM.

11. Yauduxanus 10KyMeHTOB — 3TO:

A) onpezneneHue nopsiika opOpMICHHUS JOKYMEHTOB;

b) cBenenne kK MUHUMYMY pa3HOOOpa3ust BUJIOB U (POPM TOKYMEHTOB;
B) pa3pabotka «abioHa» JOKYMEHTa;

I') npumeHeHne TabauIl U aHKET.

12. CornacHo cTaHIapPTU3UPOBAHHOMY OTIPENIEIICHUI0, OPTaHU3AIMOHHO-PACTIOPS TN TEIbHBIN
JOKYMEHT — 9TO:

A) IepBUYHBINA, MUHUMAJIbHBII 3JIEMEHT CUCTEMBI OpPraHU3aMOHHO-PACIOPIUTEIbHOMN
JIOKyMEHTaIUH;

b) Bua NMCbMEHHOTO TIOKYMEHTA, B KOTOPOM (PUKCUPYIOT pelIeHHE aIMUHUCTPATUBHBIX U
OpraHU3aIMOHHBIX BOIPOCOB, a TAK)KE BOIIPOCOB YIPABJICHUS, B3aUMOJICHCTBUS, 0OeCIIeUeHUs 1
pEryJIupoBaHUs JESTEIbHOCTH OPraHOB BIIACTH, YUPEKACHUN, IPEIPUIATUN, OPraHU3aluN, UX
NOJIpa3ieNIEHUI U TOJKHOCTHBIX JIULL;

B) Bu NMCbMEHHOTO TIOKYMEHTA, OTPaKaIOIIUNA JJOKYMEHTUPOBAaHHE
OpraHU3al[MOHHO-PACIIOPSAIUTEIBHON JEATEIBHOCTH OPraHOB, OPraHU3alui U TOJKHOCTHBIX
T,

') noxyMeHT, CO3/1aHHBIN IOPUIUUECKUM UIH (PU3MUECKUM JHILIOM, OQPOPMIICHHBIH 1
YIOCTOBEPEHHBIN B YCTAHOBJICHHOM MOPSAKE U UCIIOJIb3YEMBIH B TEKYIIEH NesSTeIbHOCTH
OpraHM3aIiHy.

13. Kakue noacucremsl HE BXOZT B ccTeMy OpraHHW3allMOHHO-PACTIOPSIUTEIbHOM
JIOKYMEHTaIUU:

A) nH(OopMaIIIOHHO-CIIPaBOYHASL IOKYMEHTAIHUS;

b) pacniopsiiuTenpHas TOKyMEHTaLuU;

B) nnanoBast JokyMeHTanus;



') opranu3aioHHO-TIpaBOBAas TOKYMEHTALIHSL.

14. K opranu3zaiiioHHO-pacnopsaauTesbHoi nokymentanuu HE oTHOCsATCS ciienyroniue
JIOKYMEHTHI:

A) cueta-akTypsl;

b) npoTtoxoisr;

B) nmucema;

I') akThLI.

15. Kakoe MakcuMalibHOE KOJMYECTBO 3HAKOB OTPAKEHO B KOJIOBOM 0003HAUCHUHT
yHU(UIIIPOBaHHOK (HopMbl JoKyMeHTa corntacio OKY I

A) 15ITh;

b) Bocewmp;

B) nessito;

I') nBeHanuath.

16. B xakom kostoBoM 0003HaueHNH YHUPUIpoBaHHOU hopmbl okymenta 05080819, cornacno
OKYVY /1, BepHO oTpakeHbl LU(POBBIE IPU3HAKHU KIacCU(DUKAIIN:

A) 050 — knacc ¢hopMBI, T.€. MPUHAAIEIKHOCTh YHUDUIUPOBAHHON (POPMBI JOKYMEHTA K
COOTBETCTBYIOIIEH YHH(PHIIMPOBAHHON CHCTEME TOKYMEHTAIINH;

b) 80 — monknacc ¢popmel, T.e. OOIIHOCTH CO/IEPKaHU MHOXKeCTBa ()OpPM JOKYMEHTOB U
HAIPaBJICHHOCTh MX MCIIOJIb30BaHMS;

B) 081 — peructpaliioHHbII HOMEP YHUPHUIIMPOBAHHOM (HOPMBI TOKYMEHTa BHYTPH IMOJIKJIACCa;
I') 19 — KOHTPOIBHOE YHUCII0, KOTOPOE BBOJUTCS BO M30ekaHHE OMMOOK MPU CUUTHIBAHUU U
UCIIONIB3YETCSI PU MPOBEPKE 3aIUCH KOJIa.

17. Ha xakue THUITbI TOAPA3AEISIOTCS IOKYMEHTBHI [0 TIPOUCXOXKICHHUIO:
A) nuuHble/ opULIMATBHBIE;

b) Bxonsmme/ucxoasmiye/BHyTpeHHHE;

B) obmenoctynnbie/ KOHQUIEHIIMATbHbIE/ CEKPETHBIE;

I') unauBHUyanbHbIe/ TpadapeTHble/ TUIIOBLIE.

18. ITo kakoMy MpHU3HAKY JOKYMEHTHI MO/IPA3EISAI0TCS HA pyKOIUCHBIE, rpaduuecKkre
q)OHO)IOKyMeHTI)I, q)OTOHOKYMeHTBI, KWHOJOKYMCHTBI, BUICOOOKYMCHTBI U TOKYMCHTEI, CO3JaHHBIC
C TIOMOUIbIO KOMITBIOTEPHON TEXHUKH:

A) 10 MECTY COCTaBJICHUS;

b) mo mecty B cucteme ynpaBieHus;

B) no criocoby 1oKyMeHTHPOBaHMS;

') Mo ypoBHIO 3aIUTHI.

19. Ha xakue THITbI TOAPA3ACISAIOTCS IOKYMEHTHI [0 MECTY COCTaBIICHHUS:
A) BxosImue /ucxosmire/ BHyTpEHHHE,

b) nuunbie/opunuansHble;

B) unauBunyansHblie/TpadapeTHbIE/ TUTIOBBIE;

') moTMHANKW/KOTTH/ TyOTUKATHI.

20. Ha xakue THIIbI TOJIPa3IeNAI0TCs JOKYMEHTBI IO CIIOCO0Y U3IIOKEHUS:

A) obmmenoctynHbie/ KOH(PUICHIMAIbHBIE/ CEKPETHBIE.

b) unnuBuayansHele/ TpadapeTHbie/ TUIIOBBIE;

B) nopnuaauKW/ Konuu/ 1yOIUKaThI;

') nucema/Tenerpammsbl/ TeneoHOTpaMMbl/ TEIEKChl/ (pakcorpaMMbl/ JIEKTPOHHbBIE COOOIICHHS.

21. Ha xakue TUIIBI noapasaCIsatOTCa JOKYMCHTHI 110 CTCIICHU IIOAJIMHHOCTH:



A) ONTMHHUKY (OPUTHHAIIBI)/ KOTTUW/ TyOTUKATHI;

B) nognuunbie/ moanoxHsIe ((hanbcuuupoBaHHbIE);

B) nucema/Tenerpammbl/ TenedoHOTpaMMBbl/ TEIEKChI/ (JakcorpaMMbl/ 3JIEKTPOHHBIE COOOIICHUS;
I') uanuBuAyansHbIe/TpadapeTHbIC/ TUIOBHIE.

22. Tlo xakoMy IpU3HAKY JOKYMEHTBI OAPA3/ICIIOTCS Ha IOUIMHHUKY (OpUTUHAIBI )/ KOTTHH/
JTyOITUKATHI:

A) o popme nipeicTaBICHUS;

b) 1o crenenu noMHHOCTH,

B) no crioco0y nepenauw;

I') o cdepe nesarenbHOCTH.

23. [1o xakoMy TpU3HAKY JOKYMEHTHI TIOAPA3ICIIIOTCS Ha YIIPABICHUYECKUE U TEXHUYECKHE:
A) criocoOy niepenaym;

b) no dhopme npencrapneHus;

B) o crioco0y n3noxeHus;

I') mo cdepe aesiTeTbHOCTH.

24. Ha Kakue THITBI TOJPa3 eI IOTCS TOKYMEHTHI [0 CIIOCO0Y Mepeiayu:

A) moanMHHUKY (OpUTHHAIBI)/ KOTTUH/ TyOJINKATHI,

b) mopnuunbIe/ ToANI0KHBIE ((haabcuDHUITIPOBAHHBIC);

B) mucema/TenerpamMmmel/ TenedoHOrpaMMbl/ TEIEKChl/ (pakcorpamMmbl/ 3JEKTPOHHbBIE COOOIICHHUS;
I') unauBuayansHbie/TpadapeTHbIE/ TUTIOBBIE.

25. K xakoMy THIy Ki1acCU(UKALIMU TOKYMEHTOB JI0JIKEH OTHOCUTBCS IOKYMEHT, CPOK XpaHEHUS
KOTOpOT'O COCTaBJIAET 75 JIeT:

A) MOCTOSTHHOTO XpaHEHUS;

B) nonroBpeMeHHOTO XpaHEeHUS;

B) BpemeHHOrO XpaHeHus;

I') co cpokom xpanenus ot 10 go 75 ner.

TECT 2
1.Kakue 311eMeHTHI SBISIOTCS CAaMBIMU KPYITHBIMU CTPYKTYPHBIMH 3JIEMEHTaMHU JIOKYMEHTA Kak
CHCTEMBI:
A) 3aronoBoy4Hasi, coJepikaTesbHas 1 0QpOPMIISIONIAs YacTH;
b) pekBu3uTHI;
B) cinyxeOHoe u pabouee moje JOKyMEHTa,;
I') conepxanue u Gopma.

2. K ayieMeHTaM BHEIIHEN CTPYKTYpPhl KHH)KHOTO U3aHHUS] OTHOCUTCS:
A) dopszar;

b) npunosxenus;

B) BbIXO#HBIE CBENIEHNS;

I') nocnecnosue.

3. K aneMeHTaM BHYTpEHHEN CTPYKTYPhl KHUKHOTO U3JaHUSI OTHOCHTCS:
A) BBIXOJHBIE JaHHBIE;

b) xononTuTyM,;

B) tutynbHbIN 1HCT;

I') cynepobnoxka.

4. B xakoMm psy NepeurciIeHbl 3JIEMEHThI TOJBKO BHYTPEHHEH CTPYKTYpPbl KHHKHOTO M3/aHUS:



A) BBIXOJIHBIE CBEACHHUS, CYIIepOOIIOKKa, TIEPETUICT, KHIKHBINA OJIOK, MpeucioBre (BBEACHHE),
BCTYMHUTEIbHAS CTAThs, OCHOBHAS YacTh (OCHOBHOM TEKCT), IPUIIOKEHHUS;

b) o6noxka, comepkanue, hop3all, TUTYJIbHBIN JUCT, IOCIECIOBUE, BCIIOMOTaTEIbHbIC
yKa3aTeiau; KOPEHIOK, IIMYIITUTYJ, KOJIOHTUTYJI, aBAHTHUTYJI, KOHTPTUTYI, KOIOHIH(pa, QyTisIp;
B) o6moxka, cyrnepo0Ii0xkKa, eperieT, KHMKHBIA 010K, op3all, TUTYJIbHBINA JTUCT, KOPEIIOK,
HIMYITUTYJ, KOJIOHTUTYJI, aBAHTHUTYJI, KOHTPTUTYJI, KOJOHIH(pa, QyTIsp;

') BBIXOHBIE CBEICHUS, COICPIKaHUE, TPEIUCIIOBHE (BBEICHUE), BCTYIUTEIbHAS CTAThS,
OCHOBHAs 4acTh (OCHOBHOM TEKCT), IIOCJIECIIOBUE, BCIOMOTATeNbHbIC YKA3aTeH, PUI0KEHUSI.

5. B KakoM psi1y epedrclIeHbl 3JIEMEHTHI TOJIBKO BHEIIHEH CTPYKTYPhI KHIDKHOTO H3IaHUS

A) BBIXOJIHBIE CBEACHUS, CYIIEpOOII0KKa, TIEPETUIECT, KHIKHBINA OJIOK, MpeauciioBre (BBEACHHE),
BCTYMHUTEIbHAS CTAThs; OCHOBHAS YacTh (OCHOBHOU TEKCT), IPUIIOKEHHUS;

b) obnoxka, coneprxanue, Gpop3all, TUTYJIbHBIHN JUCT, TOCIECIOBHE, BCIOMOTaTeIbHbIC
yKa3aTeu; KOPEHIOK, IIMYIITUTYJ, KOJIOHTUTYJI, aBAHTHUTYJI, KOHTPTUTYJ, KOJIOHIUbpa, QyTIsp;
B) oGnoxka, cynepo0ioxka, meperiet, KHUKHBINA 070K, op3all, TUTYIbHBIH JTUCT, KOPEIIOK,
IIMYITUTYJI, KOJJOHTUTYII, aBAHTHTYJI, KOHTPTUTYJI, KOJIOHIH(pa, QyTIsp;

') BBIXO/IHBIE CBEICHUS, COACPIKAHUE, TPEIUCIOBHE (BBEICHUE), BCTYIIUTEIbHAS CTAThS,
OCHOBHAs 9acTh (OCHOBHOM TEKCT), IIOCJIECIOBHE, BCIIOMOTATEIILHBIC YKA3aTeIH, PUIIOKCHHS.

6. Kakue 371eMEHTBI BXOJST B COCTAB BBIXOAHBIX CBEJCHUN KHM)KHOTO M3IaHUS:

A) aBTOD, 3arnaBue (Ha3BaHWE), HA/I3arOJIOBOYHBIE TAHHBIC, 110/13ar0JIOBOYHBIC IaHHBIE,
aHHOTanuA (pedepar), MECTO U TOJ U3IaHHsI, N3aTeIbCTBO.

b) oGnoxka, cynepo0bioxka, neperiet, KHUKHBINA 070K, pop3all, TUTYJIbHBIHN JIUCT, KOPEIIOK,
HIMYITUTYJ, KOJIOHTUTYJI, aBAHTHTYJI, KOHTPTUTYJI, KOJIOHIHPPY, QyTIIsIp

B) BeIXO/HBIE CBENIEHUS, COJEpKAHUE, IPEAUCTIOBHE (BBEICHHUE), BCTYNUTEIbHAS CTAThs,
OCHOBHAs 9acTh (OCHOBHOM TEKCT), MIOCJIECIOBHE, BCIIOMOTATEIILHBIC YKA3aTeIH, PUIIOKCHHS.
') uBet, MaTepual, CTereHb W3HOIIEHHOCTH, BOCTPEOOBAHHOCTH YNTATEIISIMHU.

7. Kakoe omnpezaeneHue 10pUIAIeCcKOi CUIIBl JOKYMEHTA SIBJISETCS CTAaHAapTU3UPOBAHHBIM
(3axperuteno B TOCT P 51141-98):

A) ropunnyeckas cuiia JOKyMeHTa — 3TO yCJIOBHE, TPH KOTOPOM HH(OpMAIIHS TOKYMEHTa MOKET
OBITH HCITOJIB30BaHA B c(hepe yrpaBieHHs 0€3 COMHEHHS B €€ JIOCTOBEPHOCTH JIJISl OCYIIICCTBIICHUS
JIIOOBIX JEHCTBUM;

b) ropunnueckas cuiia JOKyMEHTa — 3TO COOTBETCTBUE JIOKYMEHTHPOBAHHOW WH(MOPMAITUN
TpeOoBaHUSAM OPUIIUATBHOCTH, JOCTOBEPHOCTH, 00bEKTUBHOCTH, OECCIIOPHOCTH, OCHOBAaHHBIM Ha
3aKOHO/IaTEJILCTBE;

B) ropunudeckas cuiaa JOKyMEHTa — 3TO CITIOCOOHOCTh YIIPABIEHYECKOTO JOKYMEHTA BHICTYIATh B
KaueCcTBE 0053aTEIBFHOTO JJIS YYACTHUKOB YITPABJICHUS: OPTaHOB YIIPABICHUS, HX CTPYKTYPHBIX
noJipa3jieNieHni, 00IIeCTBEHHBIX OpraHU3aIHii, JOHKHOCTHBIX JIUI, TOCYAapCTBEHHBIX
CITY)KaIlluX W TPAXKIaH,

I') rtopuanueckas cuina JOKyMEHTa — 3TO CBOMCTBO OUITMAIBHOTO JOKYMEHTA, COO0IIaeMOe eMy
JEHCTBYIOIINM 3aKOHO/IaTEIHCTBOM, KOMIICTCHIIMEH U3/IaBIIETO €r0 OpraHa M YCTAaHOBJICHHBIM
MOPSIKOM O0(hOpMITCHUSI.

8. KakoMy TepMUHY COOTBETCTBYET ClIEAYIOIIEe CTaHIApPTU3UPOBAHHOE ONpEeIeTICHUE
(3akperenHoe B 'OCT P 51141-98): «.... — 3T0 mpocTaBieHne HEOOXOANUMBIX PEKBU3UTOB,
YCTAHOBJICHHBIX MIPAaBUJIAMU JOKYMEHTUPOBAHUS:

A) bopmynsap-obpaserr,

b) opopminenue noxymenTa;

B) yHuduxanus nokymeHTa;

I') cocraBneHne TOKyMEHTA.



9. Kakoe TpeboBaHue K COCTaBICHUIO U O(DOPMIICHHIO yIpaBiieHYeckoro qokymenta HE
BBITEKAET U3 cTaHapTusrpoBanHoro (3akperieHHoro B 'OCT P 51141-98) onpenenenus
IOPUAMYECKOM CUITBI TOKYMEHTA!

A) u3gaHue JOKyMEHTOB COOTBETCTBYIOLUM KOMIIETEHTHBIM OPraHOM WJIU JIOJIKHOCTHBIM
JIMIIOM, @ PaBHO U JIUIIaMH, KOTOPBIM TaKO€ IIPaBO MPEIOCTABISAETCS 3aKOHOM UITU
COOTBETCTBYIOIUM JUPEKTUBHBIM YKa3aHUEM;

b) o0s3aTenbHOCTD JOKYMEHTA /71l BCEX YUaCTHUKOB YIIPaBJICHUS, KOTOPBIM OH aJIpeCOBaH;
B) nznanue 10KkyMEHTOB BO MCIIOJIHEHHE HOPM IIpaBa U B COOTBETCTBUU C HUMU;

I') opopmiieHre JOKyMEHTa B COOTBETCTBUU C YCTAaHOBJICHHBIMH IPAaBUJIAMH.

10. Kakoit 1OKyMeHT SIBIIIETCSI OCHOBHBIM aKTyaJbHBIM HOPMaTUBHBIM JJOKYMEHTOM B 00JIaCTH
COCTaBJICHUS ¥ OPOPMIICHHSI OPTaHN3AMOHHO-PACTIOPSAUTEIBHON TOKYMEHTALIUH:
A)I'CHAOY —Tl'ocynapcTBeHHas cUCTeMa JOKYMEHTAIIMOHHOTO 00ecIieueHus YIpaBICHHS.
OcHoBHbIe TIoNokeHus1. OOmIMe TpeOboBaHUs K JOKYMEHTaM H CIyK0aM IOKYMEHTAIIHOHHOTO
obecnieueHus, yreepxaeHHas npukazom [ maBapxusa CCCP ot 23 mas 1988 r. Ne 33;

B) 'OCT P 7.0.97-2016;

B) IlpaBuna genonpou3BoacTBa B (heiepaabHbIX OpraHax HUCIIOTHUTEIHHON BIACTH,
yrBepxaeHHble [locTanoBienneM IIpaBurensctBa PO ot 15 urons 2009 r. Ne477;

') OKY I — OK 011-93. O6mepoccuiickuii knaccupukaTtop yrnpaBiIeHUECKON JOKYMEHTAIIUH,
yrBepxkaeHHbIi [Tocranosnennem ["occranmapra PO ot 30 nexabpst 1993 r. Ne229.

11. Kaxkoiif JOKyMEHT yCTaHaBJIMBACT MpaBmiia 0HOpMIICHUS IOKYMEHTOB:

A) IlpaBuna opopmiieHHs JOKYMEHTOB, yTBepkIeHHbIe [IpaBuTenscTBoM Poccuiickoit
®denepannu;

b) OcHoBHBIE IpaBUIa pabOTHI ApXHUBOB OpraHU3ALIUY;

B) 'ocynapcTBeHHbIE cTaHIApTHI;

I') Homenknarypa nein.

12. Cxomnbko pexBuzutoB HacuutsiBaeT [OCT P 7.0.97-2016:
A) 26;
b) 30;
B) 29;
I)31.

13. Kak nepeBouTCs € JTATHHCKOTO TEPMHH «PEKBH3HUT» (J1aT. requisitum):
A) TpebyeMoe, He0OX0IMMOE;

B) cTpykTypHBIii 251EMEHT;

B) MunumanbHast yacTb;

') arpuOyT conepxanusl.

14. KakoMy TepMUHY COOTBETCTBYET CIIEAYIOIIEe CTAaHJApTU3NPOBAHHOE ONPEICTICHHIE
(3axperutentnoe B 'OCT P 51141-98): «... — 3T0 00s13aTeNbHBIN 3JIEMEHT 0()OPMIICHHUS
0o(pUIIMANBHOTO JTOKYMEHTay:

A) OnaHK JOKYMEHTa;

B) pabouee nose q0KymMeHTa;

B) pexkBu3ut noKymMeHTa;

I') 3aroyioBoYHAsA 4acTh TOKyMEHTA.

15. Kakomy TepMHHY COOTBETCTBYET CJIEIyIOIee CTaHAAPTU3UPOBAHHOE ONIPEIeTICHNE
(3akpemennoe B 'OCT P 51141-98): «... — 3T0 MOJieb MOCTPOCHUS TIOKYMEHTA,
yCTaHaBJIMBAIOIast 00JIaCTh MPUMEHEHHSI, OPMATHI, pa3Mephl MOJIeH, TPeOOBaHUS K TOCTPOCHHIO
KOHCTPYKIIMOHHON CETKH U OCHOBHBIC PEKBH3HUTHD»:

A) dopmynsp-obpaserr;



b) TunioBoit hopmyssip;
B) dopmynsip nokymenTa;
I') 6mank qOKyMeHTa.

16. IIpomomxkwute ornpenenenue: GopMyIsip TOKyMeHTa 3TO - ...

A) BHyTpeHHss (hopMa TOKYMEHTa, ONpeesaIonas CTPYKTYpPy TEKCTa U €T0 SI3bIKOBBIS
OCOOEHHOCTH;

b) Habop peKBU3UTOB OPHUIMATEHOTO MUCEMEHHOTO IOKYMEHTA, PACIIONOKCHHBIX B
OTIpEeIeICHHOW TI0CIIEI0BATEIIEHOCTH;

B) 3adukcupoBaHHas Ha MaTepUATHFHOM HOCUTENE HHPOPMAITUS C PEKBU3UTAMHU, TTO3BOJISTFOIIIUMU
ee UICHTU(DUITUPOBATD;

') Habop PEKBU3HUTOB, HICHTUDUITUPYIOIINX aBTOPa O(PHUIIMATEHOTO MMCEMEHHOTO IOKYMEHTA.

17. Tlponomkute onpenenenue: Gopmymsp-odpaszerr — 3To ...

A) THIIOBast MOJIETIb, COEPIKAILAs COBOKYITHOCTh 00513aTENbHBIX PEKBU3UTOB, CBOWCTBEHHBIX
JOKYMEHTaM YHU(PHUIIMPOBAHHOW CUCTEMBI OPTaHU3allMOHHO-PACTIOPAIUTEIBHON TOKYMEHTAIUU
¥ PacIojOKEeHHBIX OIPEAeTICHHBIM 00pa3oMm;

b) Mozens mocTpoeHus TOKyMeHTa, yCTaHaBIMBAIOIas 001acTh MPUMEHEHHUs, (OPMATHI,
pa3Mepsl moJieid, TpeOOBaHMsI K OCTPOSHUIO KOHCTPYKIIMOHHOW CETKU M OCHOBHBIC PEKBU3UTHI;
B) Habop pexBHU3UTOB OUIINATEHOTO THCEMEHHOTO IOKYMEHTA, PACIIONIOKEHHBIX B
OIpEe/IeTICHHON TIOCIIE/I0BATEILHOCTH;

') Habop peKBU3HUTOB, UACHTUDHUIMPYIOUINX aBTOPa O(PHUIUATBHOTO MMCHMEHHOTO TOKYMEHTA.

18. IIponomxkute onpeneneHue: O1aHK JOKYMEHTa — 37O ...

A) Tunoas MoJieJib, COAEpIKalllas COBOKYITHOCTb 0053aTeIbHBIX PEKBU3UTOB, CBOICTBEHHBIX
JOKYMEHTaM YHU(PHUIIMPOBAHHONW CUCTEMBI OPTaHU3aIlMOHHO-PACTIOPAIUTEIBHON TOKYMEHTAIUU
U PacroJIOKEHHBIX ONPEAETICHHBIM 00pa3oM;

b) Monens nocTpoeHus TOKyMeHTa, ycTaHaBIMBaloLas 00J1acTh IPUMEHEHUs, (hOpMaThI,
pa3mepsl NoJie, TpeOOBaHUs K TOCTPOEHUIO KOHCTPYKIIMOHHON CETKU U OCHOBHBIE PEKBU3UTHI;
B) Habop pexBU3UTOB, HACHTUPUIMPYIOMUX aBTOPa 0(ULIHUATBHOIO MTUCBbMEHHOTIO JJOKYMEHTA,
') HaGop peKBHU3UTOB OPHUIMATIBHOIO MUCEMEHHOTO IOKYMEHTA, PACIOJIOXKEHHBIX B
OIpENIENIEHHON MOCIEI0BATEIBHOCTH.

19. Kakoe BbICKa3bIBaHHE SIBIISIETCS] HEBEPHBIM:

A) ®opmysip opULIHANTBHOTO JOKYMEHTA CTajl CKJIAAbIBaTbcs B MeXaypeube HECKOJIBKO ThICSY
JeT Ha3aj.

b) HaumeHnoBanue Buja ciayxkeOHOro JOKYMEHTa CTaio 0hOpMISITECS OTAEIbHBIM PEKBU3UTOM
Hax TexcTtoM ¢ XVI cronerns.

B) B Poccun odpunmanbsHele, 1eI0BbIE JOKYMEHTBI CTIH PETYIISIPHO MOIMUCHIBATHCS ABTOPaMH,
HaymHas ¢ snoxu [lerpa .

I') B Poccum B citysxkebHbIX 1okyMeHTax 10 XV 11| Beka aBTop 00b14HO 0003HaUaIcs B Havaje Win
B KOHIIE TEKCTa, T. €. 9TOT PEKBU3HUT HE BBICIIICS B KAUECTBE CAMOCTOSATEIIHFHOTO YJIEMEHTA.

20. Kakoe BBICKa3bIBAHHE SIBIISIETCS] HEBEPHBIM:

A) Kaxplil peKBU3UT KaK IEPBUYHBIN CTPYKTYPHBIN 3JIEMEHT TIOKYMEHTA B TOW MM MHON
CTEMEHH OTPAXKAET IOPUINUYECKH 3HAUNMYIO HH(POPMAIHIO.

Bb) ®opmynsip TokyMeHTa IPOJAUKTOBAH HE TOJIBKO HEOOXOIMMOCTBIO CTPYKTYPHPOBATh
uH(pOopMalIrIO, CAENaTh €€ SPrOHOMUYHON, HO U HEOOXOJMMOCTBIO MTPUIATh JOKYMEHTY
IOPUJIMYECKYIO CUITY, CIIeNIaTh 3aleyaTIeHHYI0 B HeM HH(POPMALUIO OPHUIIHATBHOM.

B) PexBU3uT «HauMEHOBaHME BUJIA IOKYMEHTA) SIBIISIETCS TOKYMEHTOOOPa3yIOIIUM [TPU3HAKOM,
MO3BOJISIOIINM MOIYYUTh HaYallbHOE, caMoe 00I1Iee PEeACTaBICHUE O JOKYMEHTE, €ro MpaBoBOi
3HAYUMOCTH.



I') [Tpumenenne 'OCT P 7.0.97-2016sBrsieTcst 00s3aTEIBHBIM TSI BCEX COBPEMEHHBIX
OpraHu3ali, yUpexaeHUH, MPeAIPUATHHA TF0OBIX OPraHU3aMOHHO-TIPABOBBIX (hopM.

21. Kakoe BbICKa3bIBaHUE SIBIISIETCS] BEPHBIM:

A) IlpaBoBoii cTaTyc pekoMeHaTenpHoro xapakrepa ctangapra [[OCT P 7.0.97-2016
noJKkperieH (00yCIOBIEH) CAMUM CTaHAapPTOM B €ro IepBoM paszeie «O0aacT IpUMEHEHUS»:
«TpeboBaHusl HACTOALIETO CTaHIAPTA SABISIOTCS PEKOMEHTyEMbIMI;

b) IIpumenenne I'OCT P 7.0.97-2016 sBnsieTcst 00s13aTeNbHBIM AJIs1 BCEX COBPEMEHHBIX
OpraHu3aIuil, yupexJIeHUuM, MpeANpUATUH JIFOOBIX OPraHU3alMOHHO-TIPABOBBIX (OPM.

B) ITocpenacteom 'OCT P 7.0.97-2016 B uctopuu crangaptuszanuu Poccun BriepBbie ObLIT BBEICH
Ha MPaKTUKEe PEKOMEHAAaTeIbHBINA XapaKkTep rocy1apCTBEHHOTO CTaHAapTa.

I') TpapuumonHsli 1y1st Poccuu mpuHIUN 00s13aTeTbHOCTH TPEOOBAaHUI CTAHAAPTOB OCTACTCS U 110
HACTOsIIEe BpeMs JCHCTBEHHBIM U aKTyalbHBIM.

22. TlponomkuTe ornpeneiaeHue: aTpuoyIus — 3To. ..
A) ycTaHOBJIEHHE TIOJUIMHHOT'O UMEHH aBTOPA;

b) BeIsiBIeHHE aTpUOYTUBHBIX CBONCTB JOKYMEHTA,
B) pa3HOBUIHOCTB yIIPaBIEHYECKOTO JOKYMEHTA;
') npusHaHue qOKyMeHTa HeJleHCTBUTEIbHbIM.

23. Kakoii JOKyMEHT 110 CTPYKTYPE SIBISIETCS COCTaBHBIM (CIIOKHBIM):
A) aBTOpedepar auccepTaiuy;

b) nmpenpuHT;

B) otkpsbITKa;

I') xxypuai.

24. Kakol TOKYMEHT I10 CTPYKTYPE SBJIIETCS IPOCTBIM:
A) cobpaHue COUMHEHHI;

b) razera;

B) npenpunT;

I') cepust.

25. Kakoe ormpe/esieHiue COOTBETCTBYET MOHATHUIO «IIPOCTOM JTOKYMEHT:

A) IOKYMEHT, COIep KAIUI OJJTHO MTPOU3BEICHNUE;

b) Heckonbko coobiieHuit u3 AByX Uiu 6osee cooOIIeHni (Ipon3BeIeH I ), YacTell UK TOMOB,
00BeAMHEHHBIX 0011ei TeMOI MM TPOOIEMOi, 11eNbI0, aBTOPOM U T. 1., 3a)MKCHPOBAHHBIX Ha
HECKOJIbKUX MaTepUaJIbHbIX HOCUTEIISX;

B) oo cooOiienre, MOMENMIEHHOE Ha OJTHOM MaTepUaIbHOM HOCUTEIIE;

') TOKyMEHT, COCTOSIINI U3 HECKOJIBKUX MTPOU3BEACHUH, 3a)MKCUPOBAHHBIX Ha OJTHOM
MaTepuaIbHOM HOCHUTEIIE.

26. Kakast pa3HOBHIHOCTb JOKYMEHTA OTPAKEHA B ONPEIEIICHHUM: «... - 3TO JTOKYMEHT, KOTOPBIA
COCTOMT U3 OJHOTO ITPOU3BEACHU:

A) cocTaBHOM (CIOXKHBIN) TOKYMEHT;

Bb) MoHOIOKYMEHT;

B) nonuaokymeHT;

I') npocToi TOKYMEHT.

27. Kakoe ko/10Bo€ 0003HaUEHUE HA JOKYMEHTE HEe UJICHTU(DUITUPYET aBTOPA:
A) OKVY[;

b) OI'PH;

B) OKIIO;

') MHH/KTIII.



28. Kakoil Buji TOKyMEHTa HE OTHOCUTCS K ITOJIMJJOKYMEHTaM:
A) Oykuter;

B) cobpanne counHeHuit;

B) cO6opHuK;

I') xxypnai.

29. Kakoii n3 nepeynciIieHHbIX PEKBH3UTOB HE OTHOCUTCS K PEKBU3UTAM yIOCTOBEPEHHUS:
A) moanuce;

b) orTuck neuatu;

B) rpud yrBepxaeHus;

') rpud cornacoBanus.

30. Kakoe BbICKa3bIBaHUE SBISETCSI HEBEPHBIM:

A) DnextpoHHas nudpoBas MOANUCH MPEAHA3HAYEHA JUISI 3aIIUThI 3JIEKTPOHHOIO JOKYMEHTa OT
MOJICTIKU M WACHTU(UKAIIMH BJIaIeNblia cepTr(HuKaTa KITroya MOANKCH.

b) DnextponHas nugpoBas NoAnuck oos1agaeT CBONCTBAMU ABYX PEKBU3UTOB: «IIOANUCH» U
«T1e4aThy.

B) anexTponHas 1udpoBast MoAMUCh O3BOJISAET YCTAHOBUTh OTCYTCTBUE UCKAXKEHUS
UH(POPMALIUHU B 3JICKTPOHHOM JOKYMEHTE;

I') anexTpoHHas HUQPOBast MOANUCH SBIAETCS PE3yIbTaTOM IPeoOpa3oBaHus pyKOIIUCHOM
MOJIIIHMCH aBTOPA JOKYMEHTA B €€ (PaKCUMUIIBHYIO KOTHIO B IU(poBOM popmMaTe Ha 3JIEKTPOHHOM
HOCHUTeEJIE.

31. Kakomy NOHSITHIO COOTBETCTBYET CIEAYIOLIAs XapaKTEPUCTUKA: «3TOT GOPMYJIsp
XapaKTepU3yeTcs ONpeIeIeHHbIM KOJIMYECTBOM PEKBU3UTOB, PACIIOI0KEHHBIX B CTPOIroit
MOCJIEIOBATEIBHOCTH, M XapaKTePeH JUIsl KOHKPETHOTO BHJa TOKYMEHTOB, HallpUMeEp, PUKa3a,
aKTay:

A) bopmyssip;

b) Tunosoit popmynsp;

B) unauBuayansHblil popmysp;

I') popmynsap-obpazer.

32. KakoMy NOHSTHIO COOTBETCTBYET CJIEIYIONIAs XapaKTEPUCTUKA: «3TO COBOKYITHOCTh
PacCIIOIOKEHHBIX B OTIPE/ICTICHHON MOCIIEIOBATEILHOCTH PEKBU3UTOB, IIPUCYIINX BCEM BHIaM
JTAHHOM CHUCTEMBI TOKYMEHTOBY:

A) bopmyssip;

b) tunooit popmynsp;

B) unauBuayanbHbiil popmysp;

I') popmynsap-obpaszer.

33. Kakoe BbICKa3bIBaHUE SBISETCSI HEBEPHBIM:

A) IlepBble cTaHIapTHl HA OPraHU3aMOHHO-PACTIOPATUTENBHYIO JOKYMEHTALNIO ObLIH
yrBepxkacHbl B CCCP B Havane 70-bIx ronoB XX Beka.

b) ®opmynsap-o6pasen Asist cucTeMbl OpraHu3allMOHHO-pacnopsauTenbHol fokymentauuu ['OCT
6.39-72 Bkio4an 26 peKBU3UTOB;

B) ®opmynsap-obpaszern A CUCTEMBI OPraHU3AIMOHHO-PACTIOPSAUTENLHON JOKYMEHTAluU
I'OCT 6.39-90 Bxirouan 30 peKBU3UTOB;

') ®opmynsp-obpazern 1 CUCTEMBbI OpPraHU3AI[MOHHO-PACTIOPSAIUTENIbHON TOKYMEHTAlUU
['OCT P 6.30-97 Bkitovan 29 peKBU3UTOB.

34. Kaxkoii pexBu3ut 061 u3bat u3 'OCT P 7.0.97-2016:
A) KO OpraHu3aINy;
B) OI'PH;



B) MHH/KIIIT;
') rpud orpanuyenus gocTyna.

35. Kaxkoii pexBusut B 'OCT P 7.0.97-2016He siBiisieTcss HOBBIM 110 CPaBHEHUIO C PEKBU3UTaMU
IPEIIEeCTBOBABUIMX CTaHAAPTOB!

A) OI'PH;

b) MHH/KIIII;

B) xon opranuzanuu;

I') unenTudUKaTOp MEKTPOHHON KON JOKYMEHTA.

36. Kakoif HOpMaTUBHBIN aKT SIBJISIETCS IPABOBOM OCHOBOM PEKOMEHIATEILHOTO XapaKkTepa
['OCT P 7.0.97-2016:

A) OenepanbHbIil 3aK0H «O TEXHHYECKOM PETyJIUPOBAaHUN Y,

B) ®enepanbhbiii 3akon «O06 nHbopMannu, HHOOPMAITMOHHBIX TEXHOJIOTHUIX U 3aIlUTe
uHpopManuny;

B) 3axmrounrensHas gpaza [OCT P 7.0.97-2016paznena «O6nacth mpuMeHEHHUS» BO Ppase:
«TpeboBaHus HACTOALIETO CTaHIAPTA SABISIOTCS PEKOMEHTyEMbIMI;

') IlpaBmiia 1e10npon3BOACTBA B (peiepaibHBIX OpraHax UCTIOHUTEILHON BIIACTH.

37. Kaxkoii nokymeHt orpaxaet obnacts npumenerus ['OCT P 7.0.97-2016:
A)TOCT P UCO 15489-1-2007;

b) ICOY;

B) 'OCT P 1.0-2004;

') OKV]I (OK 011-93).

38. Kakue pekBU3UTHI HE SBISIOTCS B3aMMOHMCKITIOYAOIIUMHU:

A) T'ocynapctBennsiit rep6 Poccuiickoit denepanmn/ repd cyobekra Poccuiickoii @eneparun/
sMOJIeMa OpraHu3aluy WK TOBApHbIN 3HAK (3HAK 00CTYKUBaHUS);

b) HanmeHOBaHMe BUla TOKYMEHTA/CIIPaBOYHbIE JaHHbIE 00 OpraHU3alHH;

B) agpecart / rpud yrBepxkaeHus;

I') anpecat / pe3ontorusi.

39. Kakue peKBU3UTHI HE SBISIFOTCS B3aUMOJIOTIOJIHSAIOLIMH .

A) HaMEeHOBaHUE BUJa JOKYMEHTa/ CIPaBOYHbIE JAHHbBIE 00 OpraHu3alluu;
b) rep6 (wnu sm6rieMa) / HaMMEHOBaHUE OPTraHU3ALINN;

B) agpecar /pe3omntonus;

I') nata / peructpaliMOHHbBII HOMeEP.

40. Kakue BUJIbI PEKBU3UTOB BBIJCIISAIOTCS 110 CIIOCO0Y 0popMIIeHUS:
A) nocTosiHHbIE/ TIEpEMEHHBIE;

B) rpadguueckue/ TeKCTOBBIE;

B) oGsi3arenbHble/ (hakyIbTaTUBHbIE;

I') anexTpoHHbIe/ OyMa)KHBIE.

41. Kakol peKBU3UT HE OTHOCUTCS K PEKBU3UTAM 3ar0JIOBOYHOM 4acTH
OpraHU3aIMOHHO-PACTIOPSIUTEIHFHOTO TJOKYMEHTA:

A) HaMMEHOBaHME OpPraHU3alUu;

b) mecTo uznanus;

B) pezomtouus;

I') HaumeHOBaHME BUA TOKYMEHTA.

42. Kakoil peKBU3HT, pACIION0KEHHBIN BbIIIE TEKCTA, OTHOCUTCS K 3ar0J0BOYHOM YaCTH:
A) ccbuIKa Ha PETUCTPALlMOHHBIM HOMED U 1aTy JOKYMEHTA;



b) rpud yrBepxkaenus;
B) pezomtonus;
') oTMeTKa 0 KOHTpOJIE.

43. Kakue peKBH3UTHI COCTABJISAIOT COJICPIKATEIIBHYIO YacTh JOKYMEHTA!
A) 3aroyioBOK K TEKCTY, TEKCT, OTMETKA O HAJTUYUH MPUIIOKCHHUS;

B) 3arojoBok K TEKCTY, TEKCT;

B) TekcT, oTMETKa 0 HATMYUU TIPHUIIOKEHUS;

') 3arojiI0BOK K TEKCTY, OTMETKA O HAJTUYHUH MTPHIIOKCHHS.

44. Kakoi peKBH3UT HE SABJSETCSA PEKBU3UTOM O(POPMIISIONICH YaCTH JOKYMEHTA:
A) oTMETKa 0 KOHTPOJIE;

b) ormMeTka 00 MCMOHEHUH TOKYMEHTA U HalpaBJIEHUH €ro B JIEN0;

B) oTrmeTka 0 HaNTMYKUK PUITOKEHUS,

I') orMeTKa 00 HCTIOTHUTENE.

45. PaboTa Hax coepKaTeIbHON YacThIO IOKYMEHTA — 3TO. ..
A) oopmiieHue 10KyMEHTa;

b) cocraBinenne noKymeHTa;

B) ynoctoBepenue 10KyMeHTa;

I') 3aBepeHue JOKyMEHTA.

46. Kakoe ToJIKOBaHHE HE COOTBETCTBYET MOHATHIO «O(DOPMIIEHHE JOKYMEHTA — 3TO ...»:

A) npocTtaBiieHnEe HEOOXOAUMBIX PEKBU3UTOB, YCTAHOBJIEHHBIX [IPaBUJIaMU JOKYMEHTHUPOBAHUS;
b) npocraBienue pekBU3UTOB, MOATBEPHKAAIOIIMX IMOATUHHOCTD JOKYMEHTA U JOCTOBEPHOCTb
COZIEpKAIIMXCS B HEM CBEICHUH, ONPEACIIIIOIUX FOPUINYECKYIO CHITY TIOKYMEHTA,
(UKCUPYIOIUX COTJIACOBAHUE U MOANUCAHNUE JOKYMEHTA, 03HAKOMJICHHE C HUM;

B) nokymeHnTupoBaHue nporueayp npuaaHus JOKYMEHTY IOpUANUECKON CHUIIbI,

') BHECEHUE TOKYMEHTa B JOKYMEHTAJIbHBINA (DOH] OpraHU3altH.

47. Kakoe nosne popmyinsipa-o0pasiia OpraHu3alluOHHO-PACIIOPAAUTEIBHOTO TOKYMEHTa
HpeJcTaBiIsieT co00H citykeOHOe Toie:

A) B JIeBOM BepXHEM yriry (popmara IpH yriioBOM PacHOJ0XKEHUN PEKBU3UTOB WM B BEpXHEH €ro
YacTH M0 LIEHTPY IPU MPOI0JIbHOM BapUaHTE PacOIOKEHUs PEKBU3UTOB OJIaHKa;

b) mnomane ynudunupoBanHoi GopMel JOKyMeHTa WM OJaHKa, IpeAHa3HaYeHHas IS
3aro0JIHEHNs] PpEKBU3UTAMU;

B) wacts momanu gpopmara, npegHazHaueHHAs 11 O JOKYMEHTA, JUIs 3aKpeIuIeHUs
JIOKYMEHTa B TEXHUYECKUX CPE/ICTBAX XPaHEHHUs, JJI1 HAHECEHMsI CTIeUalbHBIX U300paKeHN;
I') BepXHUIl ¥ HUKHUIN KOJIOHTUTYJIbI TOKYMEHTA.

48. Kaxoe nosne popmynsipa-o0pasia OpraHu3aluOHHO-PACIIOPAIUTEIBHOTO TOKYMEHTA
npecTaBisieT coboil pabouee nosne:

A) B JIeBOM BepXHEM yriry (popmara IpH yriioBOM PAaCHOJI0KEHUN PEKBU3UTOB WM B BEpXHEH €ro
YacTH M0 LIEHTPY IPU MPOI0JILHOM BapUaHTE PacIOIOKEHUs PEKBU3UTOB OJIaHKa;

b) niomans yHupunmpoBanHoit popMel JoKkyMeHTa WM OJaHKa, IpeaHa3HaYeHHas IS
3aIMO0JIHEHUS PEKBU3UTAMU;

B) vacts nomanu Gpopmara, npegHazHaueHHas Ui OJeH JOKYMEHTA, Ul 3aKpeIUIeHUs
JIOKYMEHTa B TEXHUYECKUX CPEICTBAX XPaHEHHUS, JJI1 HAHECEHMsI CTIeUalbHBIX U300paKeHU;
I') BepXHUIl 1 HUKHUIN KOJIOHTUTYJIBI TOKYMEHTA.

49. Kakast xapakTepuCTHUKa COOTBETCTBYET IIOHATUIO «IIEPEMEHHBIE PEKBU3UTHI»!



A) DTO0 peKBU3NTHI, 00IIME I BCEX TOKYMEHTOB OJJHOTO BH/A; X MOXKHO 3apaHee pa3MeCTUTh
Ha CTaHJAPTHOM JIMcTe Oymaru THnorpadckum crnocodom, ¢ TOMOIIBI0 KOMIIBIOTEPA UITH
CIEUATILHOTO LITAMIIA;

B) OTtH pexBu3nuTH 00pa3yroT OpUIHATLHBIN OJaHK JOKYMEHTa, HASHTH(PHULIUPYIOT aBTOpa
JOKYMEHTa,

B) 310 pexksusutsl 01-10, Brmrouas pekBusut 14, omucanusie B TOCT P 7.0.97-2016;

') D10 nHAMBUAYaTbHBIE IS KaXKIOTO KOHKPETHOTO IOKYMEHTA PEKBH3HUTHI; OHU BHOCSTCS B
JOKYMEHT B TIPOIIECCE €r0 MOATOTOBKH U 0(hOpMIICHUSI.

50. Kakast xapakTepHCTHKa COOTBETCTBYET IMOHSITHIO IIOCTOSHHBIC PEKBU3UTHIY:

A) DTO peKBU3UTHI, HAHOCUMBbIEC TIPU COCTABJICHUU M 0(OPMIICHHU TOKYMEHTA;

B) D10 nHAMBUAYaTBHBIC IS KAXKIOTO KOHKPETHOTO JIOKYMEHTA PEKBU3UTHI;

B) D10 Bce peKBU3UTHI, KpOME PEKBU3UTOB OJIaHKA, HACHTU(GHIUPYIOIINX aBTOPa JTOKYMEHTA;
I') 910 pexBusutsl 01-10, Birtouast pexBusut 14, onucanusie B [OCT P 7.0.97-2016.

51. B mipotiecce dsuorcenusi 6xo0sauye20 NOKyMEHTa B OPraHU3alMi OT MOMEHTA TOJYUYECHHUSI U J10
3aBepIIICHUS] UCIIOJIHEHUSI HAa HEM IOCIIEIOBATEIbHO MPOCTABIISIOTCS CICAYIOIINE PEKBUZUTHI:
A) cchIIKa Ha PETUCTPAIMOHHBIN HHICKC U AaTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKA O
HAIMYUU TPUIOKEHHUH, OTMETKA O 3aBEPEHHUH KOIUHU, OTMETKA 00 UCTIOJIHHUTENE, UACHTH(PUKATOP
AJIEKTPOHHON KOIIMH JOKYMEHTA;

b) rpud cornacoBanusi JOKyMeHTa, BU3bI COTJIIACOBAaHUS JOKYMEHTA, MOAMHCH, TpUQ
YTBEP)KICHHSI, OTTUCK TI€YaTH, JaTa JOKyMEHTa, PerHCTPALIMOHHBI HOMEP JOKYMEHTA;

B) oTMeTka 0 MOCTYIJICHUH TOKYMEHTa B OpPTraHU3AIUIO0, P300S, OTMETKA O KOHTPOJIE,
OTMETKa 00 MCIOJTHEHNH TIOKyMEHTA U HalpaBJICHUH €r0 B JIENO;

') nonmuce, rpud cornacoBaHus TOKYMEHTa, AaTa JOKYMEHTA, PerUCTPAIlMOHHBIN HOMED
JOKYMEHTA.

52. Ilpouenypa npuaanus opUIUATEHOCTH U IOPHIMYECKOI CHIIBI UCX005ue20 OOKyMeHma
CBsi3aHa ¢ OPOPMIICHHEM TaKUX PEKBU3HUTOB, KaK:

A) ccbulKa Ha PEruCTPallMOHHBIA HHAECKC U 1aTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKA O
HAJIMYUY TPUIIOKEHUH, OTMETKA O 3aBEPEHUU KOIIMHU, OTMETKA 00 MCIIOIHUTENE, UIEHTH(PHUKATOP
AJIIEKTPOHHON KOITMH JTOKYMEHTA;

b) rpu¢ cornacoBaHus JOKyMEHTa, BU3bI COTJIACOBAaHUS JOKYMEHTA, MOAMUCH, TpUQ
YTBEP>KJICHHMSI, OTTUCK I1€YaTH, AaTa JOKYMEHTa, pETUCTPAlMOHHBI HOMEP TOKYMEHTA;

B) ormeTka 0 mocTymieHnH JOKYMEHTa B OpraHU3alltio, PE30IIOLNs, OTMETKA O KOHTPOJIE,
OTMETKa 00 UCIIOJIHEHUH JIOKYMEHTA U HAaIIPaBJIEHUH €r0 B JIEN0;

53. B mipotiecce dsuoicenusi BHympeHHUx 00KymeHmos ohopMIIIIOTCS:

A) rpud coriacoBaHusi JOKYMEHTA, BU3bI COTJIACOBAaHUS JOKYMEHTA, MMOAMKCH, Tpud
YTBEPXKIACHHSI, OTTHCK ITeYaTH, JJaTa JOKYMEHTa, perUCTPAIMOHHBIN HOMEpP JOKYMEHTA,;

b) oTmMeTka 0 MOCTyIIIEHUHU TOKYMEHTA B OpraHU3aInio, Pe30II0IHs, OTMETKa O KOHTPOJIE,
OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA W HAIIPABIICHUH €T0 B JIEJIO;

B) 3aronoBok K TEKCTy; OTMETKA O HAIUYUU MPUIIOKESHHS; BU3bI COTTIACOBAHUS; OTMETKA O
3aBepEHUU KOIHH, OTMETKA 00 MCIIOJIHUTEIC; HICHTHU(UKATOP ICKTPOHHON KOIHH JJOKYMEHTA;
') ccpika Ha perucTPaIMOHHBIN HHIEKC U 1aTy JTOKYMEHTA, 3aT0JI0BOK K TEKCTY, OTMETKA O
HAJTMYUH TIPUIIOKEHUH, OTMETKA O 3aBEPEHUH KOIUH, OTMETKA 00 UCTIOJTHUTENE, HIICHTU(DUKATOD
AIIEKTPOHHON KOMHUH IOKYMEHTA.

54. Kakue cTannapTHbie pOpMAaThl OJIAHKOB OpraHU3alMOHHO-PACIIOPSTUTEIBHBIX JOKYMEHTOB
ycranaBmuBaet ['OCT P 7.0.97-2016:

A) A3, A4, A5, A6;

b) A3, A4,

B) A4, AS;



T) A5, A6.

55.Kakoii pazmep 1mosei JOKyMEHTa HE SIBJISETCS MUHUMAJIbHBIM pa3MepOM, YCTAHOBJICHHBIM
I'OCT P 7.0.97-2016:

A) neBoe — 20 MmM;

b) npaBoe — 15 mm;

B) Bepxuee — 20 mm;

I') auxuee — 20 mm.

56. Kakas knaccuukanus 6i1ankos He npenctasinera B OCT P 7.0.97-2016:
A) 110 pacIoIOKEHUIO PEKBH3HUTOB;

b) no aBTopy;

B) o cioco0y odhopmiteHusT peKBU3UTOB;

I') mo Bugy moKymeHTa.

57. Ha kaxkue BUbI NOJPA3IEISAIOTCS OJJaHKU JOKYMEHTOB 10 PaCIOIOKEHUIO0 PEKBU3UTOB
cormacuo 'OCT P 7.0.97-2016:

A) OnaHK opraHu3ainuu, OJIaHK CTPYKTYPHOI'O NOJIpa3iesiIeHNs OpraHu3auu, OJIaHK
JOJKHOCTHOTO JIUIIA,;

B) yrnoBblie 1 IpoI0JIBHEBIE;

B) uentpupoBaHHbie U (pr1aroBbie;

') oOmmit 6:1aHK, OaHK MEChMa, OJIAHK KOHKPETHOTO BHJIA JIOKYMEHTA.

58. Kakoii kmaccuuKanmoOHHBINA MTPA3HAK TOJI0KEH B OCHOBY JICJICHUS 0JIAHKOB Ha OJIaHK
OpraHu3alyy, OJIaHK CTPYKTYPHOTO MOIpa3esieHusl OpraHu3aiuu, OJIaHK JOIKHOCTHOTO JIUIIA:
A) 10 pacnonokKeHUI0 PEKBU3UTOB;

b) no aBtopy;

B) no crioco6y opopMieHus: peKBU3UTOB;

') mo Buay JOKyMeEHTA.

59. Ha xakue BuAbI MOApa3IeistoTcs OJTaHKU JOKYMEHTOB 10 BUy AokyMeHTa cornacHo ['OCT P
7.0.97-2016:

A) 6naHK opraHu3aiu, OJIaHK CTPYKTYPHOTO TOIpa3iesieHus] OpraHu3aIliy, OJIaHK
JIOJKHOCTHOTO JIMIA;

b) yrnoBelie u mpoaobHEIE;

B) uentpupoBanHble U (I1aroBsle;

') oOmuit 6:1aHK, OJaHK MHChbMa, OJIaHK KOHKPETHOTO BHJIA TOKYMEHTA.

60. Kakue pekBU3UTHI BKIIIOUAET OO OJIaHK OpraHU3allMOHHO-PACHOPSIAUTEIBHOTO
nokymenta cornmacao 'OCT P 7.0.97-2016:

A) Tl'ocynapcrBennsiii repo PO (I'ep6 cyobexTa PO mim smGiiema opranusanuu, TOBapHBIA 3HAK
(3HaK OOCITY)KHMBaHMSI)), HANMEHOBAHHUE OPTaHU3AIIMH, MECTO COCTABIICHUS U U3/IaHUS
JIOKYMEHTa, OrpaHUYUTEIIbHbIE OTMETKH JUIA AAaThl JOKYMEHTA M PETUCTPAL[MIOHHOTO HOMEpa
JOKYMEHTa;

b) I'ocynapcteennslii repd PO (I'epb cyobekta PO nnm smOiaema opranu3aiiy, TOBApHbII 3HAK
(3Hak obcmyxuBanmus)), koa opranuzamnuu (o OKITIO), OI'PH, MHH/KIIII, cipaBouHbIe JaHHBIE
00 opraHu3aiyy; HauMEeHOBaHWE OPraHU3aIMK, MECTO COCTABJICHUS WIIM M3/1aHUS TIOKYMEHTA,
OTPaHUYHUTENBHBIC OTMETKH JIJIS IAThI IOKYMEHTA, PETUCTPAIIMOHHOTO HOMEpa TOKYMEHTA,
CCBUIKH Ha PEruCTPALMOHHBIA HOMEp U J1aTy JOKYMEHTa, ajpecara, pe30JItolliH, 3arojioBKa K
TEKCTY, OTMETKH O KOHTpOJIE, TEKCTa;

B) 'ocynapcteennsiii repd PO (I'ep0 cyobekra PO nnm smbiaema opraHu3aliiy, TOBapHbIM 3HAK
(3HaK 0OCITY)KMBaHMsI)), HANMEHOBAHHWE OpPTaHU3aIlii, HAMMEHOBAHUE BH/Ia JOKYMEHTA, MECTO
COCTaBJICHUS WU U3/IaHUs TOKYMEHTA, OTpaHHUYUTENIbHbIE OTMETKH JUIA JaThl JOKYMEHTa,



PETrUCTPALIMOHHOTO HOMEpa IOKYMEHTA, CChUIKH Ha J1aTy U PEerMCTPAIllMOHHBIN HOMEp T0KYMEHTa,
3aroJI0BKa K TEKCTY, OTMETKU O KOHTPOJIE;

[') HaumMeHOBaHKE OpraHU3aIK, MECTO COCTABIICHUS WM U3/1aHUs JOKYMEHTA,
OTPaHUYUTEIIbHBIE OTMETKH JIJISl 3ar0JIOBKA M TEKCTA JIOKYMEHTA.

61. JInst KakuxX BUIOB JOKYMEHTOB HCITOJIB3YIOT OOIINI OJIaHK:
A) m100BIX BUJIOB JOKYMEHTOB;

b) 1100bIX BUIOB JOKYMEHTOB, KPOME NMUCHMA;

B) Tonbpko ans nuceMa;

') mr00BIX BHIIOB TIOKYMEHTOB, KPOME MTPHKA3a.

62. Kakue crioco0b! pa3zmemnieHus: pekBu3uToB npeaycmorpersl [OCT P 7.0.97-2016:
A) MalMHOMIMCHBIN W PYKOTTUCHBIH;

b) yrioBoi 1 nponosbHbIii;

B) nentpupoBaHHbIi 1 (pI1aroBbIif;

') opunmansHbIl 1 HeoPUITHATHHBIN.

TECT 3
1. Kakoif HopMaTHBHBII ITPABOBOM aKT periaMeHTupyer nzodpaxkenue ['ocygapcTBeHHOTO repba
P® na G1aHkax JOKYMEHTOB:
A) ®enepanbHblii KOHCTUTYLIHOHHBIN 3aKOH;
b) Koncrurynus P®;
B) Va3 Ilpesunenta P®;
I') [Toctanosnenue IIpaButenscTBa PO.

2. Ha xakom OnmaHKe MOKeT ObITh pazMelieHo n3oopaxenue ['ocynapctBeHHOro repba
Poccuiickoit deneparuy B 0THOIIBETHOM BapuaHTe 0€3 repalibInueCcKoro MmuTa;

A) Anmunuctpanuu [Ipesugenta Poccuiickoii @eneparii;

b) denepanbHBIX OpraHOB HUCIIOIHUTEILHON BIACTH;

B) opranos, opranuzanuii u yupexxaenuii npu IIpesunenre Poccuiickoit denepariuu;
I') 'enepanbHoil npokypaTypsl Poccuiickoii @eneparuu.

3. Ha kakux OnaHkax nomenaercs rep0 MOCKBbI B MHOTOLIBETHOM BapUaHTe:

A) IpaBOBBIX aKTOB UHBIX OPIaHOB UCIIOJIHUTEIBHOMN BJIACTH ropoia MOCKBBI U X JTOJIKHOCTHBIX
UL

b) MockoBcko# ropoJcKoil M30MpaTeIbHON KOMUCCUU;

B) KonTponbHO-cueTHOI nanarsl MOCKBBI;

I') pemennit YcraBHoTro cyna ropoaa MOCKBBI.

4. Kakoil HOpMaTHUBHBIN aKT YCTaHABJIMBAET TPEOOBAHUS K Pa3MEIIEHUIO SMOJIEMBbI, TOBAPHOTO
3HaKa (3HaKa 00CIyXKMBaHUA) HAa OJIAHKAX OpraHU3AIMH:

A) nocranosnenue Ilpasurensctsa PO;

B) rocynapcTBeHHBI CTaHIapT;

B) dbenepanbHblii 3aK0H;

I') yupenuTenbHble TOKYMEHTBI OPTaHU3alHH.

5. Ombnemy u ToBapHbIi 3HaK HE Bocripon3BoaaT Ha GiiaHKe, €M Ha HEM IOMeIlleH (-a):
A) Tl'ocynapcrBennsiit rep6 Poccuiickoit denepanmu;

b) pe3onronus;
B) noanucs;



I') oTTHCK TepOOBOI TIEUATH.

6. [Ipomomkure BricKa3biBaHue: «HauMeHOBaHE OpraHN3alluy, SBISIOMICHCS aBTOPOM
JOKYMEHTA, IOJ’KHO COOTBETCTBOBATh HAUMEHOBAHUIO, 3aKPETUICHHOMY ...»:

A) B rocy1apCTBEHHOM CTaHIapTe;

b) B yupenutenpHBIX TOKyMEHTaX OpPTaHU3AIINH;

B) B 3akomne;

') 8 OKIIO.

7. HaumenoBanus opranuzanuii u cyobektoB Poccuiickoit denepannu, UMEIOIIMNX HAPSLY C
rocynapcTBeHHBIM s13bIKOM Poccuiickoit @enepannu (pycCKUM) rocyJapCTBEHHBIH S3bIK
cyobekToB Poccuiickoit denepanyy nevaTaror:

A) Ha s13bIKE cyOBeKTa PD;

b) Ha rocynapctBeHHOM s13bIKe PO;

B) Ha nByx s3bikax (Ha rocyaapcTBeHHOM si3bike PD u Ha si3bike cyObekTa PD);

') Bce BapuaHThI BEPHBI.

8. Ha 6nmankax Kakux JTOKYMEHTOB O()OPMIISIFOT CITPABOYHBIC JaHHBIE 00 OpraHU3aIHH:
A) IpuKa3oB;

b) pacniopsbxenuit;

B) cny>xeOHbIX THCeM;

I') ycraBos.

9. Kakue anemenTsl pekBusuta «CripaBouHble JaHHbIE 00 OpraHU3aLN» SBISIOTCS
00s13aTeIbHBIMHU:

A) 0aHKOBCKHE PEKBU3UTHI, [IOYTOBBIH aJipec;

b) nouroBslit axpec, HoMep TenedoHa;

B) dakc, Homep 351eKTpOHHOM MOYTHI, 0aHKOBCKHE PEKBU3HUTHI;

I') mouroBsIit azipec, HOMep TenedoHa, HoMep ¢akca, TeleKca, CYeTOB B OaHKe, apec
ANEKTPOHHOM MOYTHI.

10. Ykaxxute npaBUJIbHYIO TIOCIIEI0BATEIBHOCTh 3JIEMEHTOB ITOUYTOBOTO aJpeca:

A) HOMep KBapTHUPBI, JIOM, YIIULA, HACENEHHBIN IMyHKT, Ha3BaHUE paiioHa, Ha3BaHHE PeCITyONINKH,
Kpasi, 00J1acTH, aBTOHOMHOI'O OKPYT'a, CTpaHa, IOYTOBbII UHJIEKC;

b) ynuua, 1om, HoMep KBapTUpHI, HACEIEHHBINH MYHKT, pailoH, Ha3BaHUE peCIyOINKH, Kpas,
o0yacTu, aBTOHOMHOT'O OKpYTa, CTpaHa, MOYTOBBIA HHAEKC;

B) ynuua, nom, HoMep KBapTHpHI, Ha3BaHUE PeCIyOINKH, Kpasl, 001acTH, aBBTOHOMHOT'O OKpYTa
HACEJICHHBIN MyHKT, palilOH, CTpaHa, MOYTOBbINA WHJICKC.

') mouToBBIi MHJIEKC, HOMEP KBapTUPbI, Ha3BaHHUE pecryOIMKH, Kpasi, 0071acTH, aBBTOHOMHOT'O
OKpyTa HacCEeJEHHBIN IYHKT, palilOH, CTPaHa, TOYTOBBIN UHICKC.

11. Kox opranusaiuu npocTaBisioT 10:

A) OKIIO;

b) OKB3/I;

B) OKV[;

I') OKATO.

12. IIpu usrorosyieHnH kakux 61ankoB opopmisercs peksusut «THH/KIIIT»?
A) po0IbHOTO OJIaHKA MUChMA JI0JKHOCTHOT'O JIMIIA

B) npononpHOro0 651aHKA MHCEMa OpraHU3alyun

B) yrnoBoro 61aHka nuchbMa OpraHu3aiuu

I') Bce BapuaHThI BEpHBI

13. YkaxuTte nNpaBUIbHBINA BapuaHT 0(OPMIICHUS CIIPABOYHOM HH(popMaIy 00 OpraHU3aIiu:



A)

OO0111eCTBO ¢ OTpaHUUYEHHOM
OTBETCTBEHHOCTHIO

"MCTOK"

455097, r Maraurtoropck, YensOnackas o011.,
yi1. Jlomapesa, 1. 2

Ten. 27-13-33; dakc 27-11-90;

e-mail: avto@avto.ru

OI'PH 1127776500001;
WMHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT
E)
OO0111eCTBO ¢ OrpaHUYEHHOM
OTBETCTBEHHOCTHIO
"UCTOK"

yi. Jlonapesa, 1. 2, . Maruuroropck, YensOunckas
0071., 455097

Ten. (3519) 27-13-33; dakc (3519) 27-11-90;
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

No
Ha Ne oT

B)

OO0111ecTBO € OrpaHUYEHHOM

OTBETCTBEHHOCTBIO
"CTOK"

455097, r. Marauroropck, yi. Jlomapesa, 1. 2
Temn. 27-13-33; daxc 27-11-90;
e-mail: avto@avto.ru

WHH/KIIIT 0112220000/011777000;
OI'PH 1127776500001

No
Ha Ne oT

D)

OO011ecTBO ¢ OTpaHUYEHHON

OTBETCTBEHHOCTBIO
"MCTOK"



mailto:avto@avto.ru
mailto:avto@avto.ru
mailto:avto@avto.ru

1. 2, yn. JlonapeBa, r. Marauroropck, 455097
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001,
WMHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT

14. Kox ¢popmbl JoOKyMEeHTa IPOCTABJISIOT T10. ..
A)TOCT P 7.0.97-2016

b) yupenuTenbHbIM JOKYMEHTaM OpraHu3aluu
B) OKV /]|

N Ircaoy

15. Kakoii Habop mudp B kogoBom o6o3HaueHuu popmbr qrokymenta 0720302 o6o3HayaeT Kiace
(bOpMBI TOKyMEHTa:

A) 302

b) 203

B) 20

I 07

16. Ilo Habopy 1udp B kogoBom ob6o3HadeHnu Gopmbl JokymeHTa 0212000 MOKHO YCTaHOBHTD:
A) TONBKO KJ1acc POPMBI TOKYMEHTA;

b) Tonpko nmoakiace GopMbl JOKYMEHTA,

B) xiacc u nogkiacc Gopmbl JOKYMEHTA;

I') kmacc, moakIiace, perucTpaioHHbII HOMEp POpPMBI JOKYMEHTA.

17. Ha xakux ¢opmax mpocrapisieTcs Ko (opMbl JOKYMEHTA!
A) Ha yHUGUIMPOBAaHHBIX (HopMax;

b) Ha HeyHUPHUIMPOBAaHHBIX PopMax;

B) Ha Bcex nqokymMmeHTax;

I') Ha Bcex OnaHKax.

18. Kakum JOKYMEHTOM JOJDKHO OBITH OIpEeesieHO HanMEHOBAaHNE BU/Ia JOKYMEHTA Ha
JTOKYMEHTe, M3aHHOM opranuzanueit, cornmacao ['OCT P 7.0.97-2016:

A) ycTaBoMm (MOJI0KEHUEM 00 OpraHU3alNH );

B) nnctpykuueil no nenonpous3BoACTBY;

B) nonoxenuem o ciyxoe J10Y;

I') HoMeHKIIaTypo Jell.

19. KakoMy JOKyMEHTY JTOJKHBI COOTBETCTBOBAaTh HAMMEHOBAHHSI BUJIOB JIOKYMEHTOB, KOTOPBIE
OpraHu3aIs BEIOMpAET ISl JOKYMEHTHPOBAHUS OPTaHU3aIMOHHO-PACTIOPS AN TEITHHOM
nestenbHocTH, coriaacHo 'OCT P 7.0.97-2016:

A) IpaBunam neonpon3BOCTBA B (eIepalbHBIX OpraHax HCIIOJHUTEIHHOH BIIACTH;

Bb) ObmepoccuiickoMmy kitaccudukaropy yrnpasieHueckoit jokymenTanuu (kmacc 0200000);

B) IlepeueHto TUITOBBIX yIIPaBIEHYECKUX APXUBHBIX IOKYMEHTOB, 00pa3yIOIIUXCS B TIpoIiecce
JeSITeIbHOCTH TOCYapCTBEHHBIX OPIaHOB, OPIaHOB MECTHOT'O CAMOYIIPABIICHHS U OPTaHU3AIHiH,
C YKa3aHUEM CPOKOB XPaHCHUS;

I') 'ocynapcTBeHHOM crcTeMe TOKYMEHTAlMOHHOTO 00ecrieueH sl YIPaBICHHUS.

20. Ha xakux noxymeHnrax HE yka3pIBaeTCsl HAUMEHOBAaHUE BUIA JOKYMEHTA!


mailto:avto@avto.ru

A) TOMKHOCTHOW UHCTPYKITUH;
B) cmyxebOHol 3anmucku;

B) cnyxe6HOTO TTICHEMA;

I') cnpaBkwu.

21. Kem mpocraBiseTcs 1ara JOKyMEHTa Ha OOJIBIIMHCTBE OPTaHU3alMOHHO-PACTIOPSAUTEIEHBIX
JOKYMEHTOB:

A) IOIDKHOCTHBIM JIUIIOM, TOANUCHIBAIOIINM JOKYMEHT;

B) cmyx60# TOKyMEHTaIIMOHHOTO 00ECIICUEeHUS YIIPABICHHS WIM CEKPETAPEM MPHU PErUCTPalluN
JOKYMEHTA,

B) cocraBuTenem npu NoAroTOBKE JOKYMEHTA;

') Bce BapraHTHI BEPHBI.

22. Ha xakux JOKYMEHTax JIaTy JJOKyMeHTa 0(pOpMIIIeT CEKPETaPh:
A) Ha Bcex JIOKyMEHTaXx;

b) Ha nenoBbIX NUCbMaX;

B) Ha cnpaBkax;

I') Ha mpukazax.

23. Kakue crioco6sl oopmiieHus aatbl cooTBeTCTBYIOT TpeboBanusim ['OCT P 7.0.97-2016:
1. 09.03.13;

2. 09 mapra 2013 r.;
3. 09 mapra 2013 rona;
4.09.03.2013 r;
5. 2013-03-09;
6. 2013.03.09;
7.09.03.2013.

BapuaHTsl 0OTBETOB:

A) Bce BapHUaHThI, Kpome 5
b)1,4,7

B) Bce BapuanThl, kpome 3
N2,6,7

24. Ilpu moAroToBKe JOKYMEHTA K MOJMUCAHUIO B PEKBU3UTE «/laTa qokymMeHTa» 3apaHee
neyaTaror:

A) rop;

b) mecs;

B) uucio;

I') yucno, mecsi, ro.

25. Kakoe Bricka3biBanue sBisiercss HEBEPHBIM:

A) PexBusuthl «/laTta nokymeHTa» u «PeructpannoHHbIil HOMEp JOKYMEHTAay SBIISIOTCS JTAHHBIMU
0 PErucTpalny JOKYMEHTa U MOATOMY SIBJSIOTCS JOKA3aTeIbCTBOM CYILIECTBOBaHUS JOKYMEHTA U
BKJIFOYCHUEM €TO B JJOKYMEHTAIBHBIA (POH]T OpraHU3aIIHH.

b) O6a pexBusura — «/lata mokymeHTa» u «PerucTpainoHHbI HOMEP JOKYMEHTA» — BBIIOJIHSIOT
IOPUINYECKYIO (DYHKITHIO, @ TAKXKE BBITIOJHSIOT TOUCKOBYIO () YHKIIMIO, TaK KaK TTO3BOJISIOT
OpraHu3aIy BeCTH WH(HOPMAIIMOHHO-CITPABOYHYIO PaboTy.

B) PexBusuthl «Jlata mokymeHnTa» u «PeructpanmoHHbI HOMEp TOKYMEHTa» 0(OpMIIIIOTCS Ha
OJIHOM YPOBHE 10 OTHOILIEHUIO JIPYT K APYTY.

I') laTa 1 perucTpaiioHHBIA HOMEDP TOKyMeHTa 0(OpMIISIOTCS HE Ha BCeX OJaHKaXx.



26. Kakoii 37IeMEeHT PEerucTpaliioOHHOTO HOMEpPa JOKYMEHTA SIBJISIETCS 00s13aTeIbHBIM:
A) uHJEKC Jiena Mo HOMEHKJIIAType Jel

b) nndopmarus o koppecrnoHaeHTe

B) nopsiaxoBelit HOMep

I') uadopmaniust 06 HCTIOTHUTEIAX

27. Yrto o603HauaeT 4ucio 45 B perucTpalluOHHOM HOMepe, uMerotneM ooo3nadeHue Ne 45/1-5:
A) HOMED 1€ IO HOMEHKJIATYPE JIeT

b) nopsaxoBeIii HOMEp MO KypHAIly perucTpalun

B) xon nmoapazaenenus

I') xox kKoppecroHaeHTa

28. Yxaxnte BEPHOE BrIcKa3pIBaHuE:
A) Cenenus B pekBu3ute «CcbUIKa Ha pETUCTPALIMOHHBIA HOMED U 1aTy JOKYMEHTa»
MIPUCBANBAIOTCS OpraHU3aIMei-aBTOPOM OTBETHOTO ITUChMA.
b) Ha Giianke nucbMa npocTaBiisieTcsl OrpaHUYHUTENIbHAsE OTMETKa /715l peKkBu3uTa «CCchUIKa Ha
PErUCTPALIMOHHBIA HOMEpP U JIaTy JOKYMEHTa» CIEAYIOIINM 00pazoM: « OT

».
B) PexBusut «Ccbuika Ha JaTy ¥ pEerHCTPAIlMOHHBII HOMEP JOKYMEHTa) 3aMOHAETCS B
MIPEUMYIIIECTBEHHO B MUChMax-0TBeTaxX. CBECHUS B PEKBU3UT MEPEHOCATCS C MOCTYMHUBIIETO
JIOKYMEHTA.
I') Ykazanue qaHHbIX O MOCTYNUBIIEM MTMCHME Ha OJaHKE MHUChbMa B BUJE OTJEIBHOTO CChUTKH Ha
PErUCTPALIMOHHBIA HOMEP U 1aTy JOKYMEHTA He UCKITI0YaeT HEOOXOAMMOCTH CChUIAThCSl HA HUX B
TEKCTE OTBETHOI'O [TMChbMA: B HaYaJIe TEKCTa MUCbMa Bceraa cieayer nucarb «Ha Bam Ne ... ot ...».

29. Kakas xapakrepuctiuka HE COOTBETCTBVYET pekBusuty «Mecto cocTaBieHUs UIU
W3JIaHUS TOKYMEHTa»!

A) JlaHHBII PEKBU3UT TOMOTAET UIEHTU(HUIUPOBATH aBTOPA IOKYMEHTA, IO3TOMY €r0
oopMIIIOT Ha BceX ONaHKax;

b) JlaHHBII1 pekBU3UT HE OPOPMIISIFOT Ha OOJIBIIMHCTBE UCXOIALIEH TOKYMEHTAllUU, TAK MECTO
U3JJaHUA JOJKHO OBITh OTPAXKEHO B PEKBU3UTE «CIIPABOYHbBIE JaHHbBIE 00 OpraHu3alluny;

B) Mannblit pekBU3UT 0POpMIISAIOT Ha OOIIMX OJIaHKaxX U OJaHKaX KOHKPETHBIX BUJIOB
JIOKYMEHTOB, €CJIM €T0 OIIPENIEIICHUE 3aTPYJHEHO 0 peKkBU3UTY «HanMeHoBaHuEe OpraHu3anum)
I') I1pu yxazaHuy HaCEeJIEHHBIX MECT B JaHHOM PEKBU3UTE HEOOXOUMO HCII0JIb30BATh
oOMmenpuHATHIE COKpaiieHus, oTpakeHHsle B OKATO.

30. YkaxuTe HeBepHOE HallMCaHUE PEKBU3HUTA «MeCTO COCTaBICHHS UM U3JJaHUS JJOKYMEHTa»:
A) ct-11a benokamenHas;

b) Marauroropck

B) Mocksa

I') Canxr-IlerepOypr

31. B kakom najieske yKa3bIBaloT JOJDKHOCTH JIMIA B PEKBU3HUTE «Apecary:
A) B UMEHHUTETILHOM,;

b) B narenpHOM;

B) B npemnioxHOM;

I') B ponutenbHOM.

32. B kakoM najie’ke yKa3blBalOT HAMMEHOBAaHUE OPTaHU3ALUU U €€ CTPYKTYPHOTO
MOJIpa3/ielieHusl B PEKBU3UTE «AIpecary:

A) B UIMEHUTEILHOM;

b) B natenpHOM;

B) B npeoxHoOM;



I') B pomutenbHOM.

33. Yxaxxure HEBEPHOE BbIcKa3biBaHue:

A) B coctaB pekBu3uTa «AnpecaTy MOYTOBBIN a/ipec HE SIBIISETCS 003aTeIbHBIM 3JIEMEHTOM, OH
oopmIsieTcs 10 YCMOTPEHHIO OPraHNU3alMU-aBTOpa JOKYMEHTA.

B) Ilpu anpecoBanuu JOKyMeHTa (PU3MUECKOMY JIUIy CHa4yalla YKa3bIBalOT (paMuinio u
WHULMAJIBI [10J1y4aTeIs, 3aTeM ITI0YTOBBIN agpec.

B) Ilpu anpecoBanuu JOKyMEHTa B OpraHU3alMIO CHAaYalla YKa3bIBalOT €€ [IOYTOBBIN aapec, 3aTeM
€€ HaMMEHOBAHUE.

I') Ecniu JOKYMEHT OTIPABIISAIOT B HECKOJIBKO OJHOPOJHBIX OPraHU3alUNA WM B HECKOJIBKO
CTPYKTYPHBIX MOJPA3e/ICHUI 0OIHOM OpraHu3alim, TO UX CIEAYeT yKa3blBaTh 0000IIEHHO,
Hanpumep: Pyxosooumensim ¢uiuanoe OOO «Jomocmpoiiy.

34. Ha xakux nokymentax HE odopmiisieTcst pekBu3uT «Azpecary:
A) iucbMo;

b) cnpaBka;

B) cinyxeOHnas, nokiaaHas 1 00bACHUTEIbHAS 3AIIUCKY;

I') nomxHOCTHAsE UHCTPYKIIHSL.

35. YkaxwuTe npaBUIbHBIA BapuaHT 0(OPMIICHUSI pEKBU3UTA «AJpecaTry B MUChME,

HalpaBJIICMOM B OpraHU3alluIO:
A)

['eHepaIbHOMY AUPEKTOPY
OAOQ "Crpoiipecypc"

Mockasa, yn. XKuonucHas, 24,
255678

b)

OAO "Crpoiipecypc"
['enepanbHOMY AUPEKTOPY
C.C. KamaniaukoBy

Mocksa, yn. )Kuonuchas, 24,
255678

B)

255678, Mockaa,
yi1. XKuBonucHas, 24

['eHepanbHOMY AUPEKTOPY
OAO "Crpoitpecypc"
C.C. KayaniHukoBy

)

I'enepanbHOMY AUPEKTOPY
OAOQO "Crpoiipecypc"
C.C. KanamsukoBy

yi. JKuBonucHas, 24,
Mocksa, 255678




36. Kakoif peKBU3UT UMEET CIECAYIONIYIO XapaKTepUCTUKY: «Ero cocTaBHbIE YaCTH MOTYT
BKJIIOYATh: HAMMEHOBAHUE YUPEXKICHUS, OPraHU3alUN; HAUMEHOBaHUE CTPYKTYPHOTO
noJipa3/ielieHus; yKka3aHue JOJDKHOCTH TOJTydaTesisl; MHULKAJbl, (aMUINIO; IIOYTOBBIHN aapec:
A) aapecar

b) cnpaBounble naHHbIe 00 OpraHu3anuu

B) rpu¢ cornacoBanus

I') pe3onronus

37. Kakoil peKBU3HT BKJIIOYAET CJICIYIONINE MIEMEHTHI: (paMUINH, HHUIMAIBI UCTIOJIHUTEIICH;
coJiepKaHue MOPYUCHUS; CPOK MCIIOJHEHHUS; IOJIUCH; aTy:

A) rpud cormacoBanus;

B) rpud yrBepxneHus;

B) Tekcr;

I') pe3omtonusi.

38.Ykaxute BepHbIN BapUaHT O(hOPMIICHHUS PE3OITIOIIUHN PYKOBOIUTEIIS:
A)

B npuka3z
Iloonuce pykosooumens

12.12.2013

b)

Creopyosy H.A.
Ipowy paccmompems.

Tloonuce pykoeooumens
10.12.2013

B)

Bcem npuname yuacmue.
Iloonuce pykosooumens

12.12.2012

)

Conosvesy UK.
IIpouty noocomosums nian pabomst Ha emopoe nonyeooue k 28.12.2013.
Toonucs pykosooumens

10.12.2013

39. Kaxoii pexsusut HE otpaxaer sTansl paboThl HaJl HOpYyUYEHUEM:
A) pe3ontonus;

b) ormeTka o KoHTpOIIE;

B) Bu3a cornacosanus;

I') ormMeTka 00 MCIIOJIHEHUU TOKYMEHTA U HalpaBJI€HUH €ro B JIEIO.

40. YkaxuTe BEpHOE BBICKA3bIBAaHUE:!

A) OTMmeTKa 0 KOHTpPOJIE IPOCTABIISETCS UCTIOIHUTENEM JOKYMEHTA.

b) OtMeTky 0 KOHTpOJIe OPOPMIISIOT OJJTHUM U3 CIIOCO00B: OyKBOM «K», CIIOBOM MM IITAMIIOM
«KoHTposb» 1 pazMeniaercs B IpaBoM BEPXHEM YTIIy CIyKeOHOTOo MO TOKYMEHTA.

B) OT™MeTKa 0 KOHTpOJIE IPOCTABISETCS B 3aKIIOYUTEIBHON YacTH TEKCTa JIOKyMEHTA B BUJIC
KIUIHPOBaHHOHN (hpa3bl «KOHTPOIb UCTIONHEHUS BO3JIOXKHUTD Ha...» Uil «KoHTpoIb
MCIIOJTHEHUS OCTABJISIIO 32 COO0I».

I') Hannuue oTMETKH, B TIEPBYIO OYEpEIb, TUCHUILTMHUPYET PYKOBOAUTEIS U
JIEIONPOU3BOUTENS, KOTOPbIE 3aMHTEPECOBAHBI B UCIIOJIHEHUHU JOKYMEHTA.




41. Kaxoii peKBU3UT 0pOpMIISICTCS MOCTESIHUM MEpe]] TEM, KaK JOKYMEHT OyJIeT OTIpaBieH Ha
XpaHEeHHUE:

A) oTMeTKka 00 UCTIOTHUTEIIE;

b) otmeTka 00 MCTIONIHEHNH JOKYMEHTA M HAaIIPaBJIEHUHU €ro B JIEJI0;

B) ormeTka 0 MOCTYIUIEHUH TOKYMEHTa B OPTaHU3AIHIO;

I') rpud yrBepx)acHUS.

42. Kakast popMyIrpoBKa 3arojioBKa K TEKCTY SIBJISIETCA BepHOU (B ckoOkax 0003HAUYEH BU/
JOKYMEHTa, K KOTOpOMY c(hopMyITHUpOBaH 3arojioBOK):

A) (IOI"OBOP) nj1s mocTaBOK TOBAapOB;

b) (1IOJDKHOCTHAA MHCTPYKIMA) rnaBHOMY OyXrairepy;

B) (ITPUKA3) O6 yTBepKaeHIUN HHCTPYKIIMH T10 JACIIONPOU3BOICTRY;

I') (ITpukaz) O H.K. Iletpoge.

43. B xakux ciydasx opopMIIEHHE 3arojiOBKa K TEKCTY SBJISIETCS 0053aTEIbHBIM:
A) Ha OpraHu3alMOHHO-PACIOPSIUTEILHOM JOKYMeHTe Gopmara A4;

b) Ha opraHn3anMOHHO-PACIOPSAUTEIBHOM JOKYMEeHTe opmara AS;

B) Ha nokymMeHTaXx, TEKCT KOTOPBIX HE NMPEBBILIAET 3-5 CTPOK;

I') 3aro0BOK K TEKCTY AOKEH 0(hOpMIIATHCSA Ha BCEX 0€3 UCKIIOUEHHS
OpraHU3alMOHHO-PACHOPSAUTEIIBHBIX TOKYMEHTAX.

44. I'maBHBIM PEKBU3UTOM JOKYMEHTA SIBJISIETCS:
A) nara;

b) Tekcr;

B) noanuce;

I') nevarts.

45. B xakoM Bujie BO3MOKHO 0(OpPMIICHHE TEKCTa OPraHN3alMOHHO-PACTIOPAUTEIHHOTO
JIOKYMEHTA!

A) B BUIE poTON300pakeHuil,

b) B Buze nitrocTpanuit;

B) B BuIe ueprexei;

I') B BUjie coeqMHEHNs aHKEThI, TAOJIUIIBI, CBI3HOTO TEKCTA.

46. Kakyto nadopmaliyio moMemaT BO BTOPOH (3aKITIOUNTETHFHOM ) YaCTH TEKCTA JOKYMEHTA!
A) IpUYHMHBL;

b) ocHoBanus;

B) nenu;

') mpochOBbL.

47. Kakyto nnpopmanuto HE nomemnator B mepBoii 4acTu TeKCTa TIOKYMEHTA:
A) IpUYMHBL;

b) pexomennanuu;

B) npennoxenus;

I') peenus.

48. Kakoe oopmieHre ocHOBaHUs JOKyMeHTa cooTBeTcTByeT TpeboBanusim 'OCT P 30-2003 (B
cKOoOKax 0003HaYeH KJIFOUEBOM IJIarosl pacnopsAUTEIbHON YacTh JOKYMEHTA):

A) B cBsi3u ¢ He00X0aMMOCThIO UCTIONHUTE Tprka3 MuHKHcTepcTBa ([IPUKA3BIBALO);

b) Bo ucnonnenne npukaza OAO «MMK» Ne 45 «O nopsiike 3aKiar04eHHs JOTOBOPOB
(ITPEVIAT ALO);



B) Ha ocHoBanuu npukaza MunuctepcTBa oopazoBanus u Hayku PD ot 15 saBaps 2013 Nel5 «O
nopsiike nposeneHus arrectaiuu By3oB» (IIPUKA3BIBAIO);

I') C uento uCIONHEHUS MTPUKA3a PEKTOpa 00 YKPEIUIEHUU TPYA0BOM THUCIUTUIMHBI

(ITPEJIAT AIO).

49. B xakom nokymente TekcT HE m3narator ot nepBoro jimia eJMHCTBEHHOIO YUCIIa:
A) B 3asBJICHUY;

b) B nuceme;

B) B mpotokore;

I') B mpukase.

50. Ykaxxute BepHOE 0(OpMIIEHHE OTMETKU O HATMYUH TPHIIOKEHHS B IIUCHME!
A) Ilpunoxenue: ynomsinyroe Ha 3 1. B 1 9K3.

b) IIpunoxxenue: no Tekcty Ha 3 1. B 1 7K3.

B) IIpunoxenue: Ha 3 11. B 1 3K3.

I') [Ipunosxenue: He UMEETCA.

51. BeiOepure npaBUIIbHBIA BapHaHT 0(OPMIICHHUS TIOAITMCH B PaCTIOPSAUTEIHLHOM JOKYMEHTE
opraHu3zaiuu (IpukKase, pacliopsLKEHUH):
A)

['eHepasibHBIA TUPEKTOP Tloonucw
MLII. bensiko

b)

I'enepanbHBII TUPEKTOP
000 «Kommacy Toonuce
M.II. bensakos

B)

I'enepanbHbBIN IUPEKTOP

000 «Kommac» Ioonuce
M.II. bensikos

12.12.2013

I

I'enepanbHbIN IUPEKTOP Iloonucw
ML.II. bensikoB
12.12.2013

52. Ecnu 3aMecTUTENb pyKOBOIUTENSI OPraHU3aLUKM UMEET NIPABO MOIKCHIBATE JOKYMEHTHI BMECTO
PYKOBOAUTENS B CITydae €ro BpEMEHHOTO OTCYTCTBHS, KaK JOJDKHA ObITh 0(OpMIIEHA MTOITUCH:
A)

HW.o0. renepalibHOTO TUPEKTOPA Ucaes
O.H. Ucaes

B)

3aM. TeHepaJIbHOTO AUPEKTOPA Hcaes
O.H. Hcaes

B)

/T'eHepanbHBIN TUPEKTOP Hcaes
JI.H. CaBenbeB




[)

Bp. u.0. reHepaibHOTO JUPEKTOpA HUcaes
O.H. Hcaes

53 Kak nomxkHa ObITh 0(hOpMIICHA TIOIUChH, €CITH KOMMEPYECKHI TUPEKTOP HAXOIUTCS B OTITYCKE, a
UCIIOJTHEHUE €r0 003aHHOCTEN MPUKA30M BO3JI0KEHO Ha 3aMECTHUTENS KOMMEPUYECKOTO JUPEKTOpa:
A)

Kommepueckuit gupexkrop Egpemos
H.P. Psa3aHoB

b)

3aM. KOMMEPUYECKOT0 TUPEKTOpa Egpemos
E.JI. Eppemon

B)

HN.0. KOMMEpPYECKOT0 AUPEKTOPA Edpemos
E.Jl. EbpemoB

I)

/ KoMMepueckuii TUupeKTop Eg¢pemos
E.Jl. EbpemoB

54. Ha xakoM JOKyMeHTe He OOPMIISIOT IpU(] YTBEPIKICHUS:
A) Ha ycTaBe OpraHu3aluu;

b) Ha akre;

B) Ha 3asBnenuy;

') Ha uHCTpYKLIUH.

Kaxkoi nokymenT HE nmoyie:xxut yTBep K 1eHUIO:

55. Kakue u3 nepeuncieHHbix T0KyMeHToB HE ya0CTOBEpSIFOTCS] OTTUCKOM €YaTy OpraHu3alim:
A) rapaHTuifHbIE TMCHMA,;

b) cipaBku;

B) npukassr,

') noroBopsL.

56. Kakoil pekBU3HUT OTpakaeT BHEIIIHEE COTJIACOBAHUE IOKYMEHTA!
A) BM3a COIIacOBaHMS;
b) Bu3a o3HakomiieHus;
B) rpu¢ cornacosanus;
I') rpud yrBepxaeHus.

57. KakoMy peKBU3UTY COOTBETCTBYET CIIECIYIONIAS XapaKTEPUCTUKA: «ITOT PEKBU3UT BKIIFOYAET
HAUMEHOBAaHHE JOJHKHOCTH, MOAMUCH, Paciiu(pPOBKY MOANUCH (MHULIUAIBI, (PaMIIUIO) U AATY»:
A) noamnuce;

b) Bu3a cornacoBanus;

B) pe3omrorus;

I') oTMeTKa 0 3aBepeHUH KOUH.

58. Ha xakom 3K3eMIuispe AeJI0BOro MUChMa, MOArOTOBIECHHOM JJisi OTIPABKHU aJpecary,
MIPOCTABJISIFOTCSI BU3BI:

A) Ha IOAJIMHHUKE, OTIIPABIIIEMOM ajipecary;

b) Ha xonuu, momeniaemMoii B 1eJ10 OpraHu3alIum;

B) Ha nomyHHNKE, OTIIPABIIEMOM aJpecary, U Ha KOIUHU, TOMEIIaeMOM B JIEJI0 OpraHu3aluu;




I') Ha mucbMax BU3bI HE OOPMIISIIOT.

59. Eciii 10JDKHOCTHOE JIMIIO HE COTJIACHO ¢ TEKCTOM JJOKYMEHTA, HMEET JIU OHO MPaBO
OTKa3aThCsl OT OPOPMIICHUS COTIACOBAHUS:

A) Jla, uMeeT mpaBo, €CJIk 3TO TpU( COTIIACOBAHUS,

b) [a, umeet npaBo, €ciau 3TO BU3a COTJIaCOBaHUS;

B) Her, He umeeT npaBo, Tak Kak ¥ BHEIIHEE, U BHYTPEHHE COTJIaCOBaHUE TPEOYIOT
00s3aTeJILHOTO COTJIaCHsL.

I') a, umeeT npaBo, Tak Kak ¥ BHEIIIHEE, U BHYTPEHHEE COTJIaCOBaHUE 0(hOPMIISIFOTCS TOJIBKO B
CJIy4yae Corjiacusi ¢ TEKCTOM JJOKyMEHTa.

60. Kakomy peKBU3UTY COOTBETCTBYET CIEAYIOLIAsl XapaKTEPUCTUKA: « DTOT PEKBU3ZUT
BKJIIOYAET 3aBEPUTENIbHYIO HAAMKUCH: "BepHO"; TOIHKHOCTH JIUIA; TUYHYIO MMOJIIKCH;
pacppoBKy MOANUCH (MHULIUAIBI, (PaMHIIUIO); TATy»:

A) orMeTKka 00 UCTIOTHEHUH JIOKYMEHTa U HAIPaBJICHUH €T0 B JIEJI0;

b) noanuce;

B) oTMeTka 0 3aBepeHHH KOIUU JOKYMEHTA,

I') pe3omtonusi.

61. Ykaxure BapraHT 0QpOPMIICHUS OTMETKH 00 ucronautene, ycranosieHasii ' OCT P
7.0.97-2016:
A)

[TectpsikoBa Osnbra I'eHHagbeBHA
Ten. 22-34-75

b)

O.I'. IlectpsikoBa
223475

B)

[Tectpsaxosa O.I'.
22-34-75

I)

Ucn. TlectpsikoBa Onbra I'enHanbeBHA
22-34-75

62.KakoMy (-MM) peKBU3HTY (-aM) COOTBETCTBYET CIEAYIOIAsl XapaKTEPUCTUKA: «...CONEPKUT
ouepeIHOM MOPSIIKOBBIN HOMED U AaTy (IpU HEOOXOIMMOCTH — Yachl U MUHYTHI); IIPOCTABIISAIOT B
IIPaBOM HUKHEM YTITy JIMIIEBOM CTOPOHBI NIEPBOTO JINCTA JOKYMEHTA HIIM Ha €ro 000poTe»:

A) perucTpanoHHbIN HOMED U AaTa JOKYMEHTa;

B) ccbuika Ha perucTpanMoHHBI HOMEP U 1aTy TOKYMEHTa;

B) nnentuduxatop 371eKTpOHHON KONUU TOKYMEHTA;

I') oTMeTKa 0 MOCTYIJIEHUH TOKYMEHTA B OpraHU3aLHIo.

63. Kakol peKBU3UT UCTIONB3YETCs I YAOCTOBEPEHUS NIEKTPOHHOIO JOKYMEHTA!
A) xon (hopMbI TOKYMEHTA;

B) perucrpannonHblii HOMEp JOKYMEHTa;

B) nnentuduxatop 371eKTpOHHON KONUU TOKYMEHTA;

') anexTpoHHast UQPpPOBas MOIHUCH.

TECT 4




1. KakoMy TepMUHY COOTBETCTBYET CJeAYIOLIasi XapaKTepUCTUKA:

Omo 6U0 NUCbMEHHO20 OOKYMEHMA, 8 KOMOPOM UKCUPYIOM peuleHus AOMUHUCIPAMUBHBIX U
OP2aHU3AYUOHHBIX BONPOCO8, A MAKIHCE BONPOCO8 YNPABIEHUS, 83AUMOOelicmaUs, obecneyeHus u
Ppe2yIuposanus 0esamenbHOCMU 0P2aH08 GIACMU, YUpercOeHUl, NPeOnpUsmull, opeanu3ayuil, ux
noopazoeneHutl U OOANCHOCHHBIX JTUY.

A) obunanbHBIN TOKYMEHT;

b) cinyxeOHbIil TOKYMEHT;

B) ynpaBneHueckuii JOKyMEHT;

') opranu3amoOHHO-PaCIOPSAIUTENbHBIN TOKYMEHT.

2. Kakoe onpeneneHue COOTBETCTBYET CTaHAAPTU3UPOBAHHOMY OIPEIEIECHUIO
OpraHU3alMOHHO-PACIIOPSAUTEIBLHOIO JOKYMEHTA!

A) lokymeHnT, obecrieunBarouii pyHKIHOHUPOBAHUE U B3aUMOCBSI3b YIIPABIISIIOIICH U
YIOPaBJISIEMON CUCTEM Ha BCEX YPOBHSX.

b) lokymeHT, co3aHHbIN IOPUANYECKUM WIH (PU3HUUECKUM JTHIIOM, O)OPMIICHHBINH 1
YI0CTOBEPEHHBIN B YCTAHOBIEHHOM TOPSIJIKE.

B) OdunmanbHblii JOKYMEHT, UCIIONIB3YEMBIN B TEKYIIEH ASSITEIbHOCTH OpraHU3alliu.

') Bun miuchbMEHHOTO JOKYMEHTA, B KOTOPOM (PUKCHUPYIOT PEIICHUE aIMUHUCTPATUBHBIX U
OpraHU3aIMOHHBIX BOMPOCOB, a TAK)KE BOIIPOCOB YIIPABJICHUS, B3aUMOCHCTBHS, 0OECIIeUeHHS U
peryaupoBaHus ACSTEILHOCTH OPTaHOB BIIACTH, YUPEKACHUM, IPEATPUATHH, OpPraHU3aluid, uX
NO/Apa3eIeHU U JOJKHOCTHBIX JIULI.

3. Cpenu nokanbHON OpraHU3alMOHHO-PACHIOPSINTEIbHOW JOKYMEHTAIIMU BBICIINM
IOPUAMYECKUM CTaTyCOM 00JIaJlaeT:

A) pacnopsauTenbHas JOKyMEHTaLus;

b) opranuzaimonnas 10KyMeHTalUs;

B) undopmarnmonHo-cripaBoyHasi JOKyMEHTALUs;

') Bce rpymiibl OpraHu3aiOHHO-PACTIOPATUTEILHON TOKYMEHTAINN 00JIaJaf0T OIMHAKOBO
BBICOKUM FOPUAMYECKUM CTaTyCOM.

4. B xakoMm psily Bc€ IEPEUUCIICHHBIE BUJIbI TJOKYMEHTOB OTHOCSITCS K
OpraHU3alMOHHO-TIPaBOBBIM:

A) ycraB, IITaTHOE paclucaHue, OTYET;

b) yupenutenbHblil norosop; ykas [Ipesuaenra P®; uncTpyKIus M0 JeI0NpOU3BOJCTBY;

B) npaBuiia BHyTpeHHEro TpYA0BOI0 pacropsaKa, J0JHKHOCTHOM periaMeHT,
aJIMUHUCTPATUBHBIN PETJIAMEHT;

') monoxxeHue o CTPYKTYpHOM IOJIpa3/IeleHUH, JOKHOCTHAS MHCTPYKIMS, aHATUTHYECKas
CIIpaBKa.

5. K opraamzanunonno-npaBoBsiM qokymenTam HE OTHOCSTCA:
A) ycrassl;

b) npaBuna;

B) akThr;

') uncTpyKIIUH.

6. Kakont npusnak HE XAPAKTEPEH nist opraHn3anmoOHHO-IIPAaBOBBIX IOKYMEHTOB:
A) yTBEpKIAIOTCs, TO3TOMY UMEIOT PEKBU3HT «I'pU() YTBEPKICHUSA;

b) noanuceiBaioTCs, MO3TOMY UMEIOT PEKBU3HUT IIOJIIHUCHY;

B) sBnsroTcs 6eccpoUHbIMU U IEHCTBYIOT J10 UX OTMEHBI MJIM 3aMEHBI HOBBIMH;

') sBASIOTCS AMPEKTUBHBIMH, TI03TOMY UMEIOT PEKBU3UT KOTMETKA O KOHTPOJIEY.

7. K yupenurenbasiM nokymentam HEJIb3 4 otHecTu:
A) monoxxeHue 00 opraHu3aiuu;



b) nonosxxenue o CTpyKTypHOM MOpa3ieIeHNH;
B) ycraB opranuzanuu;
I') yapenuTenbHBIN 10TOBOP.

8. Kakoii (-ue) TokyMeHT (-bl) SIBISET(-FOT)CS YUPEAUTEIbHBIM (-H) JUTsl aKITMOHEPHBIX OOIIECTB B
COOTBETCTBUH C aKTyaJIbHBIM 3aKOHO/IaTEIIbCTBOM:

A) ycras;

b) yupenurenbHblii 10roBoOp;

B) ycTtaB u yupeauTenbHbIi JOTOBOD;

') monosxeHue 00 aKIMOHEPHOM OOIIIECTBE.

9. Kakue crpykrypst HE MOTI'YT JIEUCTBOBATD Ha 0CHOBE IONIOXKEHH il

A) cTpyKTypHbIE OApa3eIeHUsI HEKOMMEPUECKUX U KOMMEPUECKUX OpraHn3alui;
B) 6roxeTHRIE HEKOMMEPUYECKUE OpraHU3allly;

B) ¢unuanel, npeacraBuTensCTBA, OTACICHUSI KOMMEPUYECKUX OpraHU3alui;

I') kommepueckre opranu3alyi.

10. Kakoii Bug yctaBa HE CYIHECTBVYET:

A) ycTaB rocy1apCTBEHHON MJIM MyHULIMIIAJIHOW OpraHu3aluiy;
b) ycraB koMMepueckoi opranusaluy;

B) ycTaB o0uiecTBeHHO oOpraHu3anum;

I') ycraB HHAMBUAYAIBHOTIO IPEIIPUHUMATETIS.

11. Kakoit pekBu3uT oTiim4yaeT 0OpMIICHHUE YCTaBa OT APYTHX BUIOB OPraHU3aIl[MOHHO-TIPABOBBIX
JIOKYMEHTOB:

A) Hannume rpuda yTBEpKACHUS;

b) Hanuure BU3 03HAKOMIICHHS;

B) Hanmuume OTMETKHU O €r0 perucTpaIvi;

I') Hamm4ue moanucei.

12. ¥V xakoro BuJa OpraHu3alliOHHO-TIPABOBOM JJOKYMEHTAIlMN TpeOOBaHUS K TEKCTY
YCTaHOBJIEHBI B 3aKOHO/IaTEILHOM HOPSIKE:

A) UHCTPYKIIHMSI HOPMaTUBHO-METOIMYECKOTO XapaKTepa;

b) ycras;

B) nomxHOCTHAs HHCTPYKIMS;

I') mratHoe pacnucaHue.

13. Kakoii opranu3anvoHHbIi TOKYMEHT UMeeT YHU(DUIIUPOBAHHYIO (OPMY:
A) ycras;

b) 10MKHOCTHOM periaMeHT;

B) miratHoe pacniucanue;

') uHCTpYKIUS 1O JeIONPON3BOACTBY.

14. Onpenenure, Kk KaKOMy OpraHU3aMOHHOMY JOKYMEHTY OTHOCHUTCS NpeaaraeMblii pparMeHt
TEKCTa JJOKYMEHTA:

1. ®upMeHHOEC HAMMEHOBAHHUE U MECTOHAXOXICHHUE 00IIeCTBa
1.1.TTonHbIM (UPMEHHBIM HAUMEHOBaHHEM 00IIecTBa sBIsieTcs: OOIIECTBO ¢
OTpaHUYEHHOU 0TBETCTBEHHOCTHIO «MIP». Cokpamennoe GupMeHHOE HAaWMEHOBAHUE
obmmectBa — OO0 «MUP».
1.2.10punndeckuii agpec odmectra: yi. CpeaquzeMHOMOpCKas, 1.1, r. MarHuToropck,
Yenabunckasg o0i1., Poccus, 455012.

Bapuantsl 0TBETOB:




A) osoxenne 006 opraHu3aIuu;

b) uncTpyKIIMS 110 N€I0IPOU3BOJCTBY;

B) ycras;

I') npaBuiia BHEIIHEN NIEPENUCKU OPraHU3aLNH.

15. Onpenenute, K KAKOMY OpraHU3alIMOHHOMY JIOKYMEHTY OTHOCHTCS IpeJiaraeMblii ()parMeHT
TEKCTa JIOKYMEHTa:

OO01IHe moJI0KEHUS
1.1.Cekperapb-pedepeHT OTHOCHUTCS K KaTETOPUH CIICIIHAINCTOB MPEATIPUATHS,
IPUHUMAETCS U YBOJIBHSETCS IUPEKTOPOM.
1.2.0cHOBHBIMU 331a4aMHU CeKpeTaps-pedepeHTa sSBIsgeTcsi OpraHu3alMoOHHOE U
JIOKYMEHTAIMOHHOE 00eCIIeYeHHE YIIPABICHUECKOMN NesITeTbHOCTH.

BapuanTsl 0TBETOB:

A) HHCTPYKIMS 110 IEPCOHATTY;

b) npaBuna BHyTpEeHHETO TPYIOBOTO PaclopsiAKa;
B) nonoxxenue 06 oraerne 1e10npou3BOJICTBA;

I') nomxHOCTHAsE UHCTPYKITHSL.

16. Onpenenure, K KAKOMY OPTaHU3AIMOHHOMY JJOKYMEHTY OTHOCHTCS TIpe/IaraeMblii parMeHT
TEKCTa JJOKYMEHTA:

1.1. DnekTponpoBoiKa B yUeOHBIX OMEIICHUSX J0JKHA HAXOAUTHCS B HCIIPABHOM COCTOSIHUH.
ConpoTUBJICHHE U3OJSIUH IPOBOJOB JIOJKHO MEPUOANUECKH 3aMEPATHCS, P HEOOXOAUMOCTH
JIOJIKEH ITPOU3BOJUTBCS PEMOHT.

1.2. 3anpeniaeTcss IpUMEHSATH JUIsl 3aLIUThI 3JIEKTPOCETEH BMECTO aBTOMATUUECKUX
peloXpaHuTeNel U MJIaBKUX BCTABOK 3aIUTY KYCTaPHOI'O U3TOTOBJICHHUSI (CKYUKHY).

BapuaHTs!l 0OTBETOB:

A) UHCTPYKIMS 10 TeXHUKE O€30MaCHOCTH B y4eOHOM 3aBEJICHUU;

b) nomKHOCTHASI HHCTPYKIMS 3aMECTUTEISI TUPEKTOPa 110 BOMPOCaM TEXHUKHU 0€30M1acHOCTH
yueOHOTO 3aBE/ICHNUS;

B) npuka3 ynpasienust 00pa3oBaHus MyHULIUIIAJILHOTO 00pa30BaHus 0 COOIIOCHUH MTPaBUII
TEXHUKU 0€30MaCHOCTH B Y4eOHBIX 3aBE/ICHUSIX;

I') THOBOE MOJI0KEHNE O TEXHUKE O€30MaCHOCTH B YUEOHBIX 3aBEICHUSX.

17. Onpenenute, K KAKOMY OPraHU3allMOHHOMY TOKYMEHTY OTHOCHUTCS IIpeiaraeMblid (hparMeHT
TEKCTa JOKYMEHTa!

1.1.MHcTpyKTOp MEpBOii KaTeropuu OTAelNa KaJpoB, OPraHU3allMOHHO-MaCcCOBOM paboThI
¥ KOHTPOJISE OTHOCUTCS K KaTETOPHH CHEIUATUCTOB.

1.2.Ha momKHOCTh MHCTPYKTOpA TIEPBOM KaTETOPUU Ha3HAYAETCS JIUI0, MMEIOIIEee
BhICIIee TpodeccroHaIbHOE 00pazoBaHue, 0e3 MpeabsaBIeHHs TPEOOBAHUHN K CTaXy pabOTHI.

1.3.Ha3naueHue Ha TOJDKHOCTh HHCTPYKTOPA MIEPBOM KATErOPUU M OCBOOOXKICHUE OT Hee
IPOM3BOJIUTCSI TIOCTAHOBJICHUEM (pacloOpsKEHUEM) COBETA WJIM NIPABJICHHUSI.

BapuanTs! 0TBETOB:

A) xBannpuKalMOHHbIE TPEOOBAHUS K HHCTPYKTOPY NEPBOM KaTEropuu OTAelNa KaJpoB,
OpraHU3alMOHHO-MAacCOBOM PabOThI U KOHTPOJIS;

b) npaBuna BHyTpeHHET0 TPYI0BOTO pacnopsiaKa B OTAele KaJpoB, OpraHU3al[MOHHO-MAaCCOBOM
paboThI ¥ KOHTPOJIS;

B) monoxenue 06 otaene kaapos;

I') nomKxHOCTHAsI MHCTPYKLMSI HHCTPYKTOpPA MIEPBOM KaTErOpuu OTAENa KapoB,
OpraHU3alMOHHO-MAacCOBON PabOThI U KOHTPOJIS.




18. Onpenenute, K KAKOMY OPraHU3aNMOHHOMY TOKYMEHTY OTHOCUTCS TIpejiaracMblidi pparMeHT
TEKCTa TOKYMEHTA:

1. O0wue moJI0KEHUS

1.1.JIureparypnas npemus «Pycckas pantactukay (mganee rmno TeKCTy — IpeMusi)
IPUCYKAAETCS €XKET0IHO 32 Jydllee (paHTaCTUYECKOe MPOU3BeIeHUE KPYITHON (HOpMBI,
OITyOJIMKOBAHHOE B IOy, IPEALLIECTBYIOIEM IPUCYKICHUIO IPEMUH.

1.2.B xadecTBe OMOJIHUTEIBHBIX HOMUHALMN Ha COUCKAHUE ITPEMUH, HE 0053aTEIbHO
IPUCYKITAEMBIX €KETOIHO, MOTYT TAaK)Ke J00ABISATHCSI HOMHHAIIMH «3a JTydIiee
(daHTacTHUECKOE IPOU3BeAeHUE cpeliHell popMbD», «3a styuliee (aHTACTUUECKOE ITPOU3BEICHNE
MaJIoi (HOPMBD».

1.3.Vupenurensamu npemMuu ABIsIoTCs cepBep «Pycckas paHTacTHKa» U IEPCOHAIBHO:
Anexcanap YibsHoB, JImutpuit Batonun, Bnag Jypuunknii, Koncrantun I'pummn, Anexcanap
CunopoBud.

1.4.11pemus npucyxaaeTcsi Ha OCHOBAaHUU UTOIOB TaHOTO JIBYXTYPOBOT'O I'OJIOCOBAHHUS.
I[TepBblIii Typ rojocoBaHus IPOBOJUTCS B KOMIBIOTEPHBIX ceTsX MHTepHeT (rojaocyror
noceTuTenu cepeepa «Pycckas paHTacTuka») U Ha MecTax (TOJIOCYIOT MOANMMCYUKU
9XOKOH(epeHInH, MOCBAIICHHBIX (PaHTACTHKE). BTOPO# Typ roocoBaHus MPOBOAMUTCS CPEN
penakTopoB cepaepa «Pycckas danracTikay (cM. 1. 4.2). B 0co00 0roBOpeHHBIX HUXKE CIydasx
JIOITyCKAaETCs IPOBEIECHHUE TONOJIHUTEIBHOIO Typa FOJIOCOBAHUS CPEIN YUPEAUTENEH IPEMHUH.

1.5.ITpemust MOKET MPUCYKAATHCS OAHOMY M TOMY K€ aBTOPY 3a pa3IuyHble
IIpou3BeIeHUs He Ooliee ABYX pa3 B KaKJI0W U3 HOMUHALIUM.

1.6.BpydeHue npemun Mpou3BOJANUTCS Ha €KEroAHoM KoHpepeHmn «HTeprpeccKon».

BapuaHTbl OTBETOB:

A) yupenuTenbHbIil 10oroBop o cepepe «Pycckas panTtacTuka» Mexay AleKcaHapoM
VYawsHOBBIM, JMuTpriem Baronunsiv, Biagom [lypuunknum, Koncrantunom ['pummseiM,
Anekcarapom CumopoBuueM;

b) nonoxxenue o npucyxaeHuM IuTepaTypHoi npemun «Pycckas ¢paHTacTUKaY;

B) nmpaBuiia npoBeieHNs BCEpOCCUIICKOTO KOHKYpCa Ha JIydlliee JIUTepaTypHOe IPOU3BEICHUE B
*aHpe (paHTaCTUKH;

I') uHCTpYKIIUS O BpyYEHUH JIMTEPATypHOI npemun «Pycckas ¢paHTacTuKa.

19. Onpenenure, K KAKOMY OPraHU3ALUOHHOMY JJOKYMEHTY OTHOCHUTCS IIpe/siaraeMblii (pparMeHT
TEKCTa JOKYMEHTa!

1. O61mue nonoxeHus

1.1.PykoBoaurens ciayxObl JIOY oTHOCHTCS K KaTETOPUH PYKOBOJUTENEH, Ha3HAYaeTCs
Ha JTOJDKHOCTH U OCBOOOKIAETCS OT Hee MPUKA30M PYKOBOJIUTEIST OPTraHU3aIHH.

1.2.Ha nomxHOCTh pykoBoauTeNs ciry>k0b1 JJOY HazHawdaeTcs MU0, UMEIOIee BhIcIIee
mpodeCCHOHAIbHOE 00pa30BaHME M CTaXK PabOTHI IO MPOHUITIO HE MEHEe TPEX JIeT.

1.3.PykoBoaurens ciayx0bl JIOY nmogunHseTcst pyKOBOJIUTEINO OPraHU3aIUH.

1.4.Bo Bpems oTcyTcTBUS pyKoBOoauTeENs Cityk0b1 JIOY (komMaHaupoBKa, OTIYCK,
00J1€3Hb U TIp.) €ro 00s13aHHOCTH UCTIOIHSAET 3aMECTUTENb (MJIH JIMII0, HA3HAYEHHOE B
YCTaHOBIICHHOM TIOPSIIIKE), KOTOPBIH MPHOOpETaeT COOTBETCTBYIONIHE MTPaBa U HECET
OTBETCTBEHHOCTD 32 HaJlIeXKalllee UCIIOJHEHHE BO3JIOKEHHBIX Ha HEro 0053aHHOCTE.

BapuanTs! 0TBETOB:

A) monoxenue o ciyxoe J10Y;

b) nonoxenue 06 opranuzanuy;

B) mpaBuna BHyTpeHHETO TpyA0BOTO pacropsaka B ciayxoe J0VY;
') nonoxxenue o pykooaurene ciyxos JJOVY.




20. JJomKHOCTHBIE perjlaMeHThl BBOJATCS:

A) 11 BOGHHOOOSI3aHHBIX

b) mist pykoBoauTeNel OpraHu3aiui;

B) nns rpaxkaaHCKUX CTyXKalux;

I') myst MIOOBIX TOHKHOCTEH JTHO0BIX OpraHu3aIiil Kak allbTepHATHBA JTOJDKHOCTHOW MHCTP YKITHH.

21. Kakoll 1OKyMEeHT yCTaHaBJIMBAET OOIME MTPaBUIIa B3aUMOJEHCTBUS MUHUCTEPCTB, CIIYKO0 U
areHTCTB IMIPH BBHIMOJIHEHUH UMHU CBOMX (DYHKIIMH, a TaKKe 0OIIHre paBuiIa OpraHu3aluu
JeSITeIbHOCTH (DeZiepalIbHBIX OPraHOB UCIIOJIHUTEILHON BIIACTH 110 peaiu3alii UMU
IIOJIHOMOYM:

A) TumnoBoe MoJ0KeHHe 0 TOCYIApCTBEHHOU CITyKO0e;

b) TumnoBoii pernamMeHT B3auMoeicTBUs (eepabHbIX OPraHOB HCIIOIHUTEIHHON BIIACTH;

B) OG1ee nosioxeHne 0 MUHUCTEPCTBAX;

') TunoBast HHCTPYKIMSA MO JETONPOU3BOACTBY B (he/iepalbHbIX OpraHax UCIOJIHUTETbHON
BJIACTH.

22. Kakum opraHM3allMOHHBIM JOKYMEHTAaM COOTBETCTBYET CJICIYIOIIAs XapaKTePUCTUKA!

Omo opeaHu3ayuUOHHO-NPAasossie akmol, onpeoensioujue nopsOoK 0bpa3o06anus, npasa u
00513aHHOCMU, OP2AHU3AYUIO PADOMbL KAK 8 OP2AHU3AYUL 8 YETIOM, MAK U 8 ee CIPYKNYPHbIX
noopazoenenusx. B smux ookymenmax maxaice mo2ym 6bims 0OmpasdceHvl npasa u 00sA3aHHOCMU
OMOENbHBIX QOJIHCHOCTIHBIX JIUY, ONPEOeNsiMbCsi OCHOBHbIE OP2AHUZAYUOHHBLE BONPOCD
NPo6edeHUs PA3TUYHBIX MEPONPUAMULL 8 Op2AHU3AYUU (KOHKYDCO8, CeMUHAPO8, (pecmuearetl,
8bICMABOK).

A) TIOJIOXKEHUS;
b) npaBuna;

B) uncrpyxiuu;
') ycraBbl.

23. Kakomy opraHu3aifiOHHOMY JOKYMEHTY COOTBETCTBYET CJISIYIONIas XapaKTePUCTHKA:
Dmo 10KANbHbLIL HOPMAMUBHBII AKM OP2AHU3AYUU, PETIAMEHMUPYIOWULL 8 COOMBEMCMBUL C
Tpyoosvim Koodexcom u unvimu ghedepanbHuiMu 3aKOHAMU NOPAOOK NPUemMa U YBoabHEeHUs
PabOmMHUKO8, OCHOBHbLE NPABA, OOSI3AHHOCMU U OMEENCMEEHHOCb CMOPOH MPYO0BO20 002060Dd,
pexcum pabomul, Bpems Omobvixa, NpUMeHsemble K paDOMHUKAM Mepbl NOOWPEHUL U 83bICKAHUS, d
MaKice UHbLE BONPOCHL PE2YIUPOBAHUsL MPYOOBbIX OMHOUIEHULL ) OGHHO20 paboOmoOamers.

A) TpyZIOBOI1 TOTOBOP;

b) npaBuiia BHyTpEeHHETO TPYIOBOTO PACTIOPSIKA;

B) uHCTpYyKIIMS HHCTIEKTOPA TIO TPYAY;

I') nonosxeHue o TpyAOBBIX OTHOUICHUSIX B OpraHU3aI|H.

24. Kakomy opraHu3allMOHHOMY JOKYMEHTY COOTBETCTBYET CJISAYIONIas XapaKTePUCTHKA:
Omo 10KanbHbll OP2AHUZAYUOHHO-NPABOBOU AKM, ONPeOeNaiouuli NOPA00K opMUposanus,
3a0auu, Cmpykmypy, o053aHHOCMU, QYHKYUU, NPABA, OMEEemCcmEeHHOCb U OPCAHUZAYUIO
Ppabomul CMpYKmMypHO20 NOOPA30eleHUsl U UHO20 Op2aHa (cosema, KOMUCCUU U M.N.)
npeonpusmusi, (hupmwl, YupercoOeHusl.

A) ycras;

b) nonoxenue 06 opranuzanuy;

B) yupenutenbHbIit 10roBOp;

I') nonoxeHue o CTPYKTYpPHOM MOJPA3AEICHUH.

25. Kakomy yrpaBiieHu€CKOMY JTOKYMEHTY COOTBETCTBYET CJIEAYIOUIast XapaKTEPUCTHKA!



Dmo 6u0 NUCbMEHHO20 OOKYMEHMA, 8 KOMOPOM (PUKCUPYIOM peuteHus AOMUHUCTPAMUGHBIX U
OP2AHU3AYUOHHBIX BONPOCOB, A MAKIHCE BONPOCO8 YNPABTIeHUS, 83aUMO0elicmeus, obecneueHus u
Ppe2yIuposanust 0essmeibHOCIU OP2AHO8 GIACIU, YUPeHCOeHUl, NPeOnpUsmuil, Opeanu3ayul, ux
noopa3zoeneHuil u O0JIHCHOCHHBIX TUY.

A) opraHu3allMOHHO-PacoOPSIANTEIbHBIN;
b) xampoBhrif;

B) ¢unancoBo-0Oyxranrepckuii;

') m1aHOBO-OTUYETHBIH.

26. Kakomy JOKYMEHTY COOTBETCTBYET CJICAYIONIAs XapaKTEPUCTHKA:

Omo 600 npasui, pe2yrupyrowux opeanu3ayuo u NOpsa0oK 0esameibHOCMU 8 KaKoUu-1u6o
onpeoenéHuoll cghepe omuouleHUll Ul Kakoco-1ubo 20Cy0apCcmeeHH020 0peand, npeonpusimus,
yupeosicOeHus. Imom 0oKymenm onpeoesiem npasosoll Cmamyc opeanu3ayuu, Heooxooumslil 0is
ee 20Cy0apCmBEeHHOU pecucmpayuu, ompajicaem npasa, QYHKYuU, CmpyKkmypy u wmamHyo
YUCTEHHOCMb 20CYOAPCMBEHHOU, KOMMePYEeCKOl U 0OUWeCmEeHHOU OP2aHU3AYUU.

A) ycras;

b) anMUHMCTpaTUBHBIN periaMeHT;

B) yupenurenbHbiit 4OroBOD;

I') cBUIIETENBCTBO O PErMCTPALUHU FOPUIUUECKOTO JIULA.

27. KakoMy JJOKYMEHTY COOTBETCTBYET CJICAYIOIIAs XapaKTEPUCTHKA:

B amom ookymenme yupeoumenu 0653y1omcs co30ams 0puouiecKoe auyo, Onpeoeisiton nopsiooK
COBMECMHOU 0esIMENbHOCMU NO €20 CO30AHUIO, YCI08USL NEPeOayl eMy C80e20 UMYWecmsea U
yuacmus 6 e2o 0esmelbHoCmu. B nem onpedensromces yciogus u nopsiooK pacnpeoeeHus Mexcoy
VUACMHUKAMU NPUOBLIU U YOLIMKOS, YNPABIeHUsl 0esiMelbHOCIbIO OPUOULECKO20 TUYd, BbIX00d
yupeoumeneu (Y4acmuuxKos) us e2o cocmasd.

A) ycras;

b) anMUHMCTpaTUBHBIN pPErylaMeHT;

B) yupenurenbHblit 4OTOBOD;

') cBUIIETENBCTBO O PErMCTPALIUU FOPUIHMUECKOTO JIULA.

28. KakoMy JOKyMEHTY COOTBETCTBYET CJIECAYIOIIAs XapaKTePUCTHKA:
Omo npagoeou akm, yCcmanasIUearoOWUl MexXHON02U0 CO30AHUSA UL NOTLYYEHUS OOKYMEHMO8, UX
06paboOmKuU, XpaneHus u UCNONbL3IOBANUS 8 OesIMENbHOCIU OP2AHUAYUU.

A) DOMKHOCTHOU PEryIaMeHT;

b) nonoxenue o cinyxoe 10VY;

B) nomxHOCTHast HHCTPYKITHUS

') uHCTpYKIUS IO JEIONPOU3BOJICTBY;

29. KakomMy JOKYMEHTY COOTBETCTBYET CJICAYIONIAs XapaKTePUCTHKA:

Smom 0oKymeHm ycmauagnusaem 0Jisk pabOMHUKA KOHKpemHuble mpyoosvle (00JIHCHOCHHbLE,
DYHKYUOHAbHYLE) 00A3AHHOCIU U NPABA 8 COOMEEMCMBUU C 3AHUMAEMOL OOJIHCHOCMbBIO,
3aKpenisem e20 OpeaHU3AYUOHHO-NPABOBOE NOJONHCEHUE 8 CIPYKIYDEe YUPEHCOeHUsl, S8NAENCs
NPasosoll OCHOBOU OJisi NPOBEOCHUs AMMeCmayuu pabOmMHUKA, ONPedeieHuUs: e20
OMBEMCMEEHHOCU U 83AUMOOMHOULEHUSL C OPYUMU PAOOMHUKAMU U NOOPA3OENEHUAMU,
no360J1s1em 00beKMUBHO OYEHUBAMb Pabomy cOmpyOHUKA OPeAHU3AYUU.

A) TOMKHOCTHOM PETJIaMEHT;
b) monoxenue o cnyxoe 10V,


http://ru.wikipedia.org/wiki/%D0%98%D0%BC%D1%83%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%BE
http://ru.wikipedia.org/wiki/%D0%9F%D1%80%D0%B8%D0%B1%D1%8B%D0%BB%D1%8C
http://ru.wikipedia.org/wiki/%D0%A3%D0%B1%D1%8B%D1%82%D0%BE%D0%BA

B) nomxHOCTHAst HHCTPYKIIHUS
I') uHCTpYKIMS 110 ACIONPOU3BOICTBY.

30. KakoMy TOKYMEHTY COOTBETCTBYET CIEAYIOMIAsl XapaKTePUCTHUKA:

Dmom 0OKyMeHm YCMaHa8Iueaen KeaaupukayuoHuvie mpedo8anus K 20Cy0apCmeeHHoMmy
2PAANCOAHCKOMY CYHCAUEM, €20 OONIHCHOCIHbBLE 00A3AHHOCIU, NepeyeHb BONPOCO8, NO
KOMOPbIM 2PANCOAHCKUTL CYICAWULE 6NpaGe Ul 003aH CAMOCHMOSMENLHO NPUHUMAMb PeueHUe
U y4acmeoeamuv npu no020mosKe HOpMamueHO-nPasossix akmos, CPOKU U npoyeoypul
NOO20MOBKU, PACCMOMPEHUS NPOEKMO8 YAPABIEHYEeCKUX peuleHUll, NOPSOOK NPUHAMUS DeUleHUsL;
HOPAOOK 83AUMOOEUCMBUSL SPAANCOAHCKO20 CYHCAWE20, Nepetetb 20CY0apCmMEeHHbIX YCIy2,
noxazamenu 3¢hghekmusHocmu u pe3yibmamueHoCmu nPOPecCUOHANIbHOU CLYHCEOHOU
0esAmenbHOCIU 2PAHCOAHCKO20 CLYHCAUE2O.

A) IOIKHOCTHOU PEryIaMEeHT;

b) anMuHHCTpPaTHBHBIN PErJIaMEHT;

B) nomkHOCTHAsI HHCTPYKITHS

') mpaBmia BHYTPEHHETO TPYAOBOTO PACIIOPSIKA.

TECT 5

1. KakoMy MOHSATHIO COOTBETCTBYET CJIEAYIOIIAsl XapaKTePUCTHKA!

Omo doxkymenm, codepircawjuii NOO3aKOHHOE OQuUYUATbHOE peulerHue, NPUHAMOoe OP2aHOM
UCNOTHUMENLHOU 81ACTU UNU OOJIHCHOCTHBIM TUYOM 8 OOHOCHOPOHHE-6ACIHOM NOPAOKE U C
cobnio0enuem yCmanoBIeHHOU NPoYeodypbl NO MOMY ULU UHOMY 80NPOCY, OMHECEHHOMY K €20
Komnemenyuu, obieuennoe 8 npedycMOmpeHHyI0 3aKOHOM Popmy U nopodcoaroujee
ropuouyecKue nocieo0Cmeus.

A) paBoBOif aKT;

b) HopmaTHBHBIN TPaBOBOM aKT;

B) HeHOpMaTHUBHBII TPaBOBOI aKT;

I') HopMBI TIpaBa.

2. KakoMy MOHATHIO COOTBETCTBYET CIENYIOLIAsl XapaKTePUCTUKA:

Omo 0oKymeHnm, cooeparcaujuii npasuia N08eOeHUs, pacnpoOCmMpanAoWuecs Ha HeonpeoeneHHbll
Kpye auy, u30anHvle Ha OCHOBAHUU U 60 UCNOIHEHUE (edepanbHO20 3aKOH00amenbCcmada,
obs3amenvHbvle 0I5l UCNOJIHEHUS. OP2AHAMU 20CYOAPCMEEHHOU 81ACTIU, MECIHO20
Camoynpagnerus, ux O0JIACHOCIMHIMU TUYAMU, IOPUOUYECKUMU TUYAMU U SPAIACOAHAMU.

A) paBoBOif aKT;

b) HopmaTHBHBIN TPaBOBOM aKT;

B) HeHOpMaTHBHBIN TPaBOBOM aKT;

I') HopMBI TTpaBa.

3. Kakomy MOHATHIO COOTBETCTBYET CIEAYIOIIAs XapaKTEPUCTHKA:

Omo peuterusi N0 KOHKPEMHbIM 60NPOCAM, 00pawyenus K KoHKpemHuuim nuyam. OHu He cooepoicam
KaKux-1uoo oowux npasun nogeoeHUs u paccyumansvl Ha 0OHOKpamuoe npumerenue. Onu
C6A3aHHbIE C peanusayuell npagoeblx HOPM, UX NPUMEHEHUEM, UCNOTHEeHUeM, UCTIONb308aHUeM

A) npaBoBOIi aKT;

b) HopMaTuBHBIN PaBOBOH aKT;

B) HeHOpMaTHBHBIN IPaBOBO aKT;

I') HopMBI ITpaBa.

4. Ha xakue rpymnsl noapa3aessitoTcst OpMbl IPaBOBBIX AKTOB B 3aBUCUMOCTHU OT IOPUIUYECKUX
CBOMCTB:
A) HOpMaTHBHbBIE/ HEHOPMATHUBHBIE;



b) mepBuuHbIe/ BTOPUYHBIC,
B) odunmansueie/ HeopuMaIbHBIE,
I') oTKpBITHIE/CEKPETHBIC.

5. B kakoM psiiy nepedrciieHbl TOJIBKO NTEPBUYHbIC TPABOBBIE AKTHI:
A) 3aK0H, yKa3, pacropsHKeHHE;

b) pekoMenganuu, mporpaMmMa, petieHue;

B) npukas, ctannapt, npelicKypaHr;

') pernmameHT, ykazaHue, pyKOBOJCTBO

6. B kakoM psily nepeurciieHbl TOIbKO BTOPUYHBIE IIPABOBBIE AKTHI:
A) pacniopsbkeHHe, yKa3aHHUe, CTaH1apT;

b) pazbscHenus, pemienue, npukas;

B) nonoxenus, npaBuiia, MHCTPYKILINH;

I') nopsiok, kiaccuukarop, MOCTaHOBIICHHE.

7. Kakye HOpMaTUBHBIC PABOBBIC aKThl MOTYT IPUMEHSThCS 0€3 0(pUIIHAILHOTO OITyOTMKOBaHUS
JUTSL BCEOOIIIETO CBEICHMS:

A) 3aTparuBaroniue npasa rpaxiaaH;

b) 3aTparuBatomiue cBOOOIBI IpaskIaH;

B) 3arparuBatoniyie 0053aHHOCTH TPAKIAH;

') akTBhI MEXBETOMCTBEHHOI'O XapaKTepa.

8. K xakoli cucteme JOKYMEHTAIMN OTHOCSTCS IIPUKA3bl U PACIOPSHKEHHUS:
A) cuctema opraHu3alMOHHO-IIPABOBON JOKYMEHTAIIUH;

b) cucrema pacnopsiauTenbHONU JOKYMEHTAIUH;

B) cucrema nHpopmManmoHHO-CIpaBOYHOM TOKYMEHTAIIUH;

I') cucrema JOKyMEHTOB JINYHOTO MPOUCXOKICHHUSL.

9. KakoMy MOHSTHIO COOTBETCTBYET CIICAYIONIAs XapaKTEPUCTHKA:

Lokymenmul, obnadarouue 0OpuOU1ecKoll Culoll, uzdasaemvie pyKosoOCMEoM OP2AHU3AYUU U
cooeparcawyue ynpagieniecKue peuleHus, HanpasieHtvle Ha 8bINOIHEeHUe MeKyWux u
nepCcneKmueHbIX 3a0au.:

A) pacniopsiIuTeNIbHbBIE IOKYMEHTBI;

b) opranu3anoHHO-IpaBOBbIE JOKYMEHTHI;

B) nn¢popmarninoHHo-cripaBOYHbIE TOKYMEHTHI;

') HOKyMEeHTBI 1O JINYHOMY COCTaBY.

10. Kakue pacniopsautenbbie JokyMeHTsl HE u3natorcs B cityyasix, Korjia He0OX0UMO MPHHATh
HOPMATUBHBIN WM UHIUBUAYATbHBIN aKT IO OCHOBHBIM BOIIPOCAM KOMIETEHIIMH OpraHu3aluu:
A) peuienus;

b) nocranoBnenus;

B) yxazanus;

I') npuxassl.

11. Kakue pacropsiiuTenbHbIe TOKYMEHTHI U3A0TCs 110 ONepaTUBHBIM BOIPOCAM U IS
OpraHM3alH UCIIOJIHEHUS APYTUX PACHIOPSAAUTEIbHBIX JOKYMEHTOB:

A) peuienus;

B) pacnopsixenus;

B) nocranoBnenus;

I') npuxassl.

12. Kakas xapakrepuctrka HE coOTBETCTBYET cucTeME pacopsIUTENIbHON TOKYMEHTALIUN:



A) DTH TOKYMEHTHI H3JAI0TCS Ha OCHOBE WJIM BO MCITOJTHEHUE 3aKOHOB, TIOCTAHOBIICHUN U
pacnopspkenuid IlpaButenscta PO, BblleCTOAIMX OpraHOB BIACTU U YIIPABICHUSI. DTHU aKThbI
M3JAI0TCs TAK)Ke M0 MHUIIMATUBE PYKOBOJAUTENIEH B Mpeiesiax X MOJTHOMOYMI U KOMIIETEHIIUU
JUISL OCYILIECTBIICHHS LEJIEN U 3a7a4 OpraHu3alrH.

b) O1n noKkyMeHTBI coziepKaT FOPUAUNYECKH BIIACTHBIE MPEINUCAHNS CYyObEKTOB UCIIOTHUTEIIBHON
BJIACTH, a/IpecaTaMU KOTOPBIX SIBJISIOTCS KOHKPETHBIE OPraHU3alllu, CTPYKTYpPHBIE
MoApa3aesIeHUs, TOJDKHOCTHBIC JTUIA, PAOOTHUKH. DTH MPEIMUCAHUS SBISIFOTCS FOPUTUICCKUMHU
JIOKYMEHTaMH, BbI3bIBAIOIIMMHI BO3HUKHOBEHUE KOHKPETHBIX aIMUHUCTPATUBHO-TIPABOBBIX
OTHOIIICHUH.

B) DT n10KkyMeHTHI CO37al0T OpraHU3aIliio, YCTAHABIUBAIOT €€ CTPYKTYPY, OIIPEACISIOT
MTAaTHYIO YUCIEHHOCTh M COCTaB PAOOTHHKOB IO JIOJDKHOCTSM, ONPEACIISIOT PYyHKITUN
CTPYKTYPHBIX MOAPA3ACIICHUM, COBEUIATEIbHBIX, KOJUIETHAIBHBIX OPraHOB, YCTAHABIIUBAIOT
PEXUM pabOThI, OCYIIECTBIISIOT OPTAaHU3AIIMIO TPYIA U pacupeneacHue 00sI3aHHOCTEN MEXKTY
pabOTHUKAMU, OTIPEJEIISIOT MOPSI0K PEOPTraHU3alMU U JIMKBUJAIMN OpTraHU3alliH.

[') OTu JOKYMEHTHI PETyIUPYIOT OTHOIICHUS B HEPAPXUUECKON CUCTEME YIPABICHUS «CBEPXY
BHM3» (OT BBILIECTOSIIUX OPTAaHOB, OpraHU3aIui, TOKHOCTHBIX JIUI K HUYKECTOSIINM) U
OTPaXKaroT yIpaBJICHUYECKUE PEIICHMS], HAPABJICHHbBIE HA JOCTUYKEHUE LEei U 3a1a4
OpraHu3aIuu.

13. KakoBa nepapxuueckasi CHCTeMa PaclopsANTEIBHBIX JOKYMEHTOB 1O cepe AeHCTBHS
(cBepXy BHHU3):

1) IIPABOBbIE AKTHI, AEUCTBYIOLIUE B paMKaX OTJEJIbHON OpraHU3allly,
YUPEKACHUS, IPEPUITUS, PUPMBI;

2) IIPABOBBIE AKTHI, AEUCTBYIOLIUE B Mpeeax OTpaciu (M31ar0Tcs
OTpacieBbIMU OpraHaMu (eepalbHON UCTIOIHUTENILHON BIACTH);

3) IIPABOBBIE AKTHI, AEUCTBYIOLIME HA YpOBHE CyObekTOB PD — Kkpaes,
oOnacreil, ropoioB pecnydnkanckoro 3HadeHus Mocksbl u Cankt-IlerepOypra,
ABTOHOMHBIX 00JacTell U OKPYroB, a TAaK)Ke UX TEPPUTOPUATBHBIX 00pa30BaHUM;

4) IIPaBOBBIE aKThl, IeHCTBYIOIIME Ha (peiepanbHOIl ypOBHE, — aKTHI,
n3nasaemsle [Ipesunentom PO, [IpaBurensctBoM PD, opranaMu MCIIOIHUTEIBHON
BJIACTH.

BapuanTsl 0TBETOB:
A) 1,234
b)4,3,2,1
B)1,3,2,4

I 4,2,3,1

14. Ha kaxkue rpymiibl J1esTcsl pacopsSAUTENbHbIE JOKYMEHThI C TOUKU 3pE€HUS IPUHATHUS
peleHuii (Mopsi/ika pa3perieHus: BOIPOCOB)

A) HOpMaTHBHbIE/ HEHOPMATUBHBIE;

b) nepBuuHbIe/ BTOpUYHBIE;

B) Bo ncnonHenne/ HUIIMATUBHBIE;

') coznaBaeMble B yCIOBHUAX KOJUIETMAIbHOCTH/ CO3/1aBaeMble HA OCHOBE €JMHOHAYAIHS.

15. Kakue pacriopsiiuTenbHbIE TOKYMEHTBI OTHOCSTCS K IOKYMEHTAaM, CO34aBacMbIM B YCIOBHSX
KOJUIETHaJIbHOCTHU

A) npukassl;

b) pacnopspxenus;

B) pewenus;

I') ykazanus.

16. Kakue pacnopsiautenbHbie 1oKyMeHTbl HE oTHOCSATCS K TOKyMEHTaM, U3J1JaBa€MbIM Ha OCHOBE
CANHOHa4vYaJInus;d:



A) ykazaHus;

b) pacnopsikenus;
B) nocranosnenus;
I') npuxassl.

17. Kakue opransl (Opranu3aiim) 1eMCTBYIOT Ha MPUHIIMIIAX €AMHOHAYATHS:
A) IlpaButensctBO PO;

B) aknmonepusie o011ecTBa;

B) rocynapctBeHHbIe BY3HI;

I') opranbl MCIIOTHUTEIBHON BIACTH.

18. Kakue opransl (Opranuzanum) IeHCTBYIOT Ha YCIOBUAX KOJUIETHAIBHOCTH:

A) dbenepaibHbIe MUHHCTEPCTBA,

b) BeICcIIME OpraHbl yIpaBieHUs KOMMEPUYECKUX OpraHU3alMi pa3IMuHbIX
OpraHU3alMOHHO-TIPABOBBIX (hopM;

B) opranbl HCHIOTHUTENBHOM BJIACTH OpPraHU3aLUN yUPEKIACHUH, IpeaAnpusITHi, Grupm;
I') anmunmcTpannu cyobexktoB PO 1 1pyrux TeppuTOpranbHbIX 00pa30BaHUM.

19. Kakue pacnopsautenbibie JokymMeHThl mpoxoasaT MHDBIE craguu npoueaypsl u3ganus:

1) U3yyeHue Cywecmed ynpagieHuecko2o 60npocd, UHUYUUPOBAHUE DeuleHUs
— obocrosanue neobxooumocmu uzoanusi P,

2) cOOp u ananuz uHgopmayuu no 60NPoCy;

3) n0020MO8KA NPOEeKmMa pacnopsaoumesbHo20 0OKyMeHma,

4) coanacosanue unu 00cyrHcoeHue Ha 3ace0anul KoanecuailbHo20 0peana
NPOEeKma pacnopsaoumenbHo20 0OKyMeHma,

5) sHecenue npoekma PI] na paccmompenue pykogoocmesy,

6) npuHAmMue peulenuss — NOONUcanue OOKyMeHma,

7) peaucmpayus 0OKyMeHma,

8) 0osedeHnie pacnopsaoumenbHo20 OOKyMeHma 00 UCNOIHUmernell.

BapuanTs! 0TBETOB:
A) npukassl;

b) pacniopsbxenus;
B) pewenusi;

I') ykazanus.

20. 13 xakux yacTell COCTOUT TEKCT PACTIOPSIAUTENBHOIO JOKYMEHTA!
A) KOHCTaTHPYIOIAs 4acTh/ paclopsiAUTEIbHAs YacTh;

b) pazpscHuTENbHAS YaCTh/ IUPEKTUBHAS YaCTh;

B) BBoiHAs yacTh/ OCHOBHAS YacTh/ 3aKJIIOUUTENbHAS YacTb.

') ananutryeckas 4acts/ 0000MIIaIOIAS YACTh.

21. Ha xakue TpymIibl IeisSTCs MPUKA3hl IO XapaKTepy OCHOBAHMS JJIsl U3/IaHUS:

A) co3maBaeMblie B YCIIOBHIX KOJIJIETHAIbHOCTH/ CO3/ITaBaeMble Ha OCHOBE €IMHOHAYAIIHS.
b) HopMaTuBHBIE/ HEHOPMATUBHEIE,

B) nepBuuHbIie/ BTOPUYHBIE;

I') Bo ucnoiHeHWe/ HHUITUATUBHEIE.

22. Kakue nmpuKasbl Ha3bIBalOTCS HHULIUATUBHBIMHU:

A) u31aBaemble C LIeJbI0 OpraHU3aluy UCTIOTHEHHS IPUHATHIX 3aKOHOJATENbHBIX,
HOPMAaTUBHO-IIPABOBBIX AKTOB Y MHBIX ITOPYYECHUH BBILIECTOSAIUX OPTAHOB;

b) u3naBaembie B CBSI3U C OCYILECTBICHUEM MHUIMATUB 10 OPraHU3aLMH UCTIOJIHEHUS TPaBOBBIX
AKTOB, IIPUHATBHIX PABHOIIPABHBIMU JEJIOBBIMU IaPTHEPAMU OPraHU3ALUU;



B) nznaBaembie B CBSI3M C HEOOXOUMOCTBIO OCYIIIECTBIICHUS COOCTBEHHOH JCATEIHHOCTH B
COOTBETCTBUU C HAJCIICHHBIMH (DYHKIIUSIMHU U 33]]a9aMU;
I') n31aBaembie 110 MHUIIUATHUBE MO TIMHECHHBIX.

23. Kakumu cioBaMu JOJIKEH HAYMHATHCS TEKCT MPUKA3a, €CIIM €ro U3aHNe BhI3BAHO
HEOOXOIUMOCTBIO HCIIOJIHEHUSI IPUHSTHIX 3aKOHO/IaTEIHHBIX, HOPMAaTHBHO-TIPABOBBIX aKTOB U
WHBIX MOPYYEHUH BBIIIECTOSAIINX OPTaHOB:

A) «B cBs3u C...»;

b) «Mcxons us...»;

B) «B cootBercTBUH C...»;

I') «B nensx...»

24. KakuMu c1oBaMu JOJKEH HAUMHATBHCS TEKCT MIPUKA3a, €CJIA €ro U3aHUE BbI3BAHO
HEO0XOIMMOCTBIO OCYLIECTBICHHSI COOCTBEHHOM JIESTEILHOCTH 110 MHUIIMATHBE OPTaHU3AIHH:
A) «Bo ucnonnenue...»;

b) «B cBa3u c...»;

B) «B cootBeTcTBUU C....»;

I') «Ha ocHoBanuu...».

25. Kakue pacriopsiAuTeIbHbIe JOKYMEHTBI MOKET M3/1aBaTh B MPEJIEIaX CBOCH KOMIICTECHIHH
PYKOBOAMTENH OPraHU3aINH, JEHCTBYIOIEH HA OCHOBE KOJIETHAIbHOCTH:

A) npukassl;

b) nocranosnenus;

B) pewenusi;

I') pacnopsbkenus.

26. Kakue pacniopsaurenbsble JokyMeHTsl HE MoryT nsnaBaTh B mpeaenax cBoe KOMIETEHINH
PYKOBOJIUTENN OpTraHU3aIHid, IEHCTBYIONIMX HA OCHOBE €IMHOHAYAIINS:

A) ykazaHus;

b) pacniopsxenus;

B) npuxkassr;

I') peenus.

27. Kakue nokymentsl HE MoryTt noamnuceiBath B rpesienax cBoeil KOMIETEHIIUN PYKOBOIUTENN
CTPYKTYPHBIX NOJpa3Ac/ICHUN:

A) npukassl;

b) ykazanus;

B) pacnopsixenus;

I') npoTOKOIBI.

28. C Kkakoro MOMEHTa paclopsAAUTEIbHBIN JOKYMEHT IpUOOpeTaeT cTaTyc OQUIIHaIbHO
U3JIaHHOTO:

A) mociie noanucaHus;

b) mocne peructpanmu;

B) nocne naruposanus;

I') nocne cornacoBaHusl.

29. B xakoM pacrnopsauTeIbHOM JOKYMEHTE KOMMEPUECKOW OpraHu3aIiiy UCIoJIb3yeTcs opma
M3JI0KEHUS TEKCTA OT MEPBOTO JIMIAa €UHCTBEHHOTO YUCIIa:

A) B penieHuy;

b) B mocranoBnenuu;

B) B coBMecTHOM mpuKase;

I') B pacniopsikeHuH.



30. B kakoM pacniopsIuTeIbHOM JOKYMEHTE HCIIONB3YeTCsl (hopMa U3JI0KEHHS TEKCTa OT
IEPBOTO JIMIA MHOXXECTBEHHOI'O YHCIIA:

A) B penieHuy;

b) B ykazanuu;

B) B coBMecTHOM mnpuKase;

') B mocTaHoBIIEHUH.

31. ®opMa Kakoro riaroJjia He JOJKHA OTJEATh BBOJHYIO YaCTh PACIOPSAAUTEIbHBIX
JIOKYMEHTOB OT PACHOPSIAUTEIbHOM

A) IIOCTAHOBJIAET;

b) TPEJIATAIO;

B) IIPUKA3BIBAEM;

I') PEILIALO.

32. Kakoii riaron He npuemiieM B (popMyIupOBKE BIACTHOTO PEUICHUS OpTaHa YIpPaBICHHUS,
U3/JAIO0ILEr0 PaclopsIUTENbHbINA JOKYMEHT:

A) «IOATOTOBUTHY;

b) «ycunutey;

B) «pazpaboratb;

I') «3auncauToby.

33. Kakoii riaros npeanoyTuTesnaeH B GOpMyIMPOBKE BIACTHOIO PELICHUs OpraHa YIpaBICHHUS,
U3JIAIOLIET0 PaCIOPAUTENbHbIN JTOKYMEHT:

A) «IIOTHATBY;

b) «tipuHATH MEpBI»;

B) «akTuBU3MpOBaTHY;

I') «opranuzoBaTh».

34. Kakoii riaroy npernouTuTeNeH B ((OpMYJIHPOBKE BIACTHOTO PELIEHHs OpraHa yIpaBJIeHHUs,
W3JIAIOLIETO PACIOPSAIUTENbHBIN JOKYMEHT:

A) «TIOBBICUTBY;

b) «oGecnieuntsby;

B) «paccmotpeTsy;

') «ynyqmuTey.

35. Kakoii riarosn npeanoyTuTesaeH B (OpMyIMPOBKE BIACTHOTO PEIICHHs OpraHa yIpaBieHHs,
M3JIAIOLIETO PacCIOPAIUTENbHBIN TOKYMEHT:

A) ycunurb»

b) «mioBbICUTEY;

B) «B0310XUTHY;

I') «ipuHATH MEPHI».

36. B kakoit 9acTu pacnopsIUTEILHOTO JOKYMEHTa HEOOX0IMMO TIOMEIATh MepeYeHb
JOKYMEHTOB, YTPAaTUBIIUX CUJTY WM MOAJIEKAIUX U3MEHEHHIO B CBSI3U C U31aHUEM JAaHHOTO
aKTa:

A) B IepBbIX TyHKTaX paclopsiAUTEIbHON YacTH;

b) B xoHIIe TekcTa;

B) B koHCTaTHpYyIOIIEH YacTH;

') B 11000M IyHKTE pacnopsiAUTEIbHON YacTH.

37. B kaKkoi 9acTu pacopsIUTEILHOTO JOKYMEHTA YKa3bIBAeTCsl MH(OpMAIIHS O TOM, KTO
OCYHICCTBJIACT KOHTPOJIb €0 UCIIOJIHCHUA:



A) B KOHCTaTUPYIOIICH YacTH;

b) B nepBoM NyHKTE pacriopsAUTENIbHOMN YacTH;

B) B nocnenHeM myHKTe pacnopsIuTeabHON YacTH

') ohopmitsieTcst OTAETBHOM CTPOKOI 1MOCIIE BCEX IMMyHKTOB.

TECT 6

1. Kakoe cBOMCTBO A€I0BOM NEPENUCKU OTIIMYAET €€ OT APYIMX CUCTEM U MOJICUCTEM
JOKYMEHTAIUH:

A) CIyXHT IJIs1 3aKpeTieHHUsI UH(POPMAIIUH;

b) cnyxut mist nepenayn nHGOpMAIUH;

B) siBnsercs HHCTpYMEHTOM WH(GOPMAIIMOHHOTO OOMEHA Ha PA3JIMYHbIX CTAHIX BBIPAOOTKH,
HPUHSTHUS U BbINOJHEHUSA YNPaBAEHYECKUX PELIEHWI;

I') obecnieunBaeT HHPOPMAIIMOHHBI OOMEH C IPUMEHEHHEM CPEJICTB CBSI3H.

2. Kakue noxymentsl HEJIB3 oTHecTH K 1€710BOI nepenucke:
A) 311eKTPOHHOE MHUCHMO;

b) cnyxeGHO€e muceMo,

B) cnyxeOnas 3anucka;

I') renedonorpamma.

3. Ha kakue pa3HOBUIHOCTH JCTUTCS JCTIOBas MEPEMUCKa 10 MECTY HaXOKICHHUS ajipecara:
A) BXOISIIAS/ HCXOISIIAS;

b) BHyTpeHH s1/MexK TyHAPOAHAS,

B) opunmansras/muanas;

I') coneprxanias HeOOXOAMMBIE CBEJICHUS 00 aBTOpe/aHOHUMHaAS.

4. Kakoro Buzia 1eJ10BOM NEPENMCKY 10 MOJIOKEHUIO B nepapxuu ynpasineHuss HE cymectByer:
A) nepenucka ¢ BBIIECTOSIIMMYU OPraHU3alUsIMU;

b) nepenucka ¢ 1moaBEJOMCTBEHHBIMH OpraHU3ALUSAMU;

B) nepenucka co CTOpOHHUMU OpTraHU3aAlUSIMY;

') nepenucka ¢ pyKOBOACTBOM U COTPYAHUKAMHU OpraHU3alHH.

5. Kakoif knnaccu(ukalmoHHbIH NPU3HAK MOJIOKEH B OCHOBY JI€JICHUS A€TOBON MEpEnCKH Ha
OQUIMATIBHYIO U JTUYHYIO:

A) 1o MecTy HaXOKJEeHHUs ajipeca;

b) no HazHaueHuto;

B) no nonoxxeHuto B Mepapxuu ynpaBieHHUs;

') no nonoxeHuto B cucteMe JOKyMEHTO000poTa.

6. Kakas nmepenucka OTHOCUTCS K JTUYHOM:

A) nmepenucka MeX1y OJHUM JIOJDKHOCTHBIM JIMIIOM U JPYTUM JOJKHOCTHBIM JIMIIOM;

b) nepenucka Mexny pu3NYECKUMU JIMLIaMU BHE Cepbl UX CIIYyKeOHBIX (0(ULINATbHBIX )
OTHOIIICHU;

B) nepenucka Mexn1y KOHKpETHBIMU paOOTHUKAMU BHYTPU OpraHU3AINH;

') nepenucka Mmexay GU3NIECKUMU U TOHKHOCTHBIMU JIMLIAMH.

7. Kakoii knmaccu(puKalmOHHBIM IPU3HAK MOJIOKEH B OCHOBY JI€JICHUA JeT0BOM MEPENUCKU Ha
MEPENUCKyY M0 BOIIPOCaM MaTepualbHO-TEXHUYECKOT0 obecreueH s, PUHaHCOB, CTPOUTEILCTBA,
TPaHCHOPTA, KyJbTYPHOTO OOMEHA U T.JI.:

A) 110 OTHOIIEHUIO K ONPEJEIIEHHBIM c(pepaM AesTeTbHOCTH, BOIPOCaM, CUCTEMaM
YIPaBIEHYECKON JOKYMEHTAIMH (110 TEMATHUKE);

b) mo Haznauenuio;



B) o moso)keHuto B cucteMe JOKyMEHTO000pOTa;
I') no 1moJsiokeHUI0 B UEpapXUU YIIPaBICHUS.

8. Ha xakue pa3HOBHIHOCTH JENATCS JACIIOBBIC MTUChMA 0 KOMITO3UIIUH:
A) TUTIOBBIC M B TIPOU3BOJILHON (hOpME;

B) Bxomsmme u ucxoasmmue;

B) npocTsie u cl10XKHEIC,

') uHUITMATUBHBIC ¥ OTBETHBIC.

9. Kakue nucpMa MOANUCHIBAIOTCS ABYMsI JTUIIAMU — PYKOBOUTEIEM OPTaHU3aluH U TJIABHBIM
Oyxrajrepom:

A) cCOIIpOBOAUTEBHBIE TUCHMA;

b) rapantuiiHbie MuchMa;

B) pexnamuble nucbMa;

') nucpma-3anpocsl.

10. KakomMy MOHSATHIO COOTBETCTBYET CIIEYIOLIasi XapaKTePUCTHKA: «TO MOCIEI0BATEIbHOCTD
JIOTHYECKH B3aMMOCBSI3aHHBIX CMBICIIOBBIX YaCTeH MUChbMa, O0BETUHEHHBIX €TUHCTBOM TEMBI»:
A) OGJ1aHK TTMCHMa,

b) TunoBo#i popmysp nuceMma;

B) kommo3unus TekcTa nuchMa;

') BHyTpeHHSS CTPYKTypa MHCHMa.

11. Kakum n0KyMeHTOM HE0O0X0MMO 0(hOpMHUTH BO H30EKaHUE HApyIIeHUs: HOpM TpyaoBoro
KOJIeKCa MMCbMEHHOE HAIIOMUHAHUE 0 HEOOXOANUMOCTH SIBUTHCS AJISl IOTYyYEHUS TPYIOBOM
KHUKKH YBOJICHHOMY pa0OTHHKY, HE TIOJYyYHBILIEMY €€:

A) SMS-coo0buienue;

b) ¢pakcorpamma;

B) anexktponHoe coobieHue;

I') 3aka3zHO€ MUCBMO.

12. Kakum BuIOM ToKyMeHTa Bl HarpaBuTe B MOABEIOMCTBEHHBIE OpPTraHU3AIH CPOIHYIO
UH(POPMALIHIO O MOJYYEHHOM IITOPMOBOM MPENYIPEKICHUN:

A) nenoBoe MUChbMO, OTIIPABIIEHHOE TI0 (pakcy;

b) renerpamma;

B) tenedonorpamma;

') aneKTpoHHOE MUCHMO.

13. Tlognucats TenepoHOrpaMMy, TOJTOTOBICHHYIO JJIs OTIIPABKH KOPPECIOHIEHTaM, UMEET
paBo:

A) 3aMecTHUTEeNIb PYKOBOAUTEIISI OPTaHU3alUK;

b) pykoBoauTens OpraHu3alyy Wi YIIOJTHOMOYEHHOE UM JIUIIO;

B) pykoBoauTENb CTPYKTYPHOTO MOAPA3/IEICHNUS;

I') paboTHUK TOIpa3IeTICHUSI.

14. TloanmuceIBaTh MMCHMO Ha OJIAHKE CTPYKTYPHOTO MO/IPA3/ICICHUS] UMEET TIPaBO:
A) pyKOBOJIUTEND OpraHU3aluy;

b) 3amecTuTenp pykoBOAUTENS OPraHU3AlNY;

B) pykoBoauTens noapasnencHus;

') paGOTHUK CTPYKTYPHOIO MOAPA3AEIECHUS, TOATOTOBUBIINMA TOKYMEHT.

15. ITpu kakoM cIIocoOe JJOCTaBKH €To aJpecary MUChMO OyIeT UMETh IOPUINYECKYIO CHITY, €CITH
IMAUCBEMO COACPIKUT O6H3&T€JII>CTBO OIUIaTUTHb OKAa3aHHBIC YCIIYTU:



A) mouTOBast CBSI3b;

b) dpakcumunbHas cBs3b;
B) anexrponHas noura;
I') renedonHast CBA3D.

16. [Ipu oTrpaBKe Kakoil pa3sHOBUAHOCTH MHUCbMa MOXHO OTPaHUYUTHCS (PAKCUMUIIBHOM CBSA3BIO
WIN 3JIEKTPOHHOM 1OYTON 0€3 10CBUIKM KOPPECIIOHICHTY MOAJMHHUKA:

A) nucbMa-3akasa;

b) nucema-HanoMuHaHus;

B) pexnamuoro nucema;

I') nuceMa-3anpoca.

17. Ykaxure, Kakue LIeJ1 HE MOTYT OBITh peaJIn30BaHbl IIPU IIOMOIIH JICJIOBBIX ITUCEM:
A) undopMupoBaHre KOPPECIIOHICHTA;

b) BelHECEHNE B3bICKaHUS PAOOTHUKY OpraHU3aLUY;

B) oTka3 B y/10BIE€TBOPEHUH NIPETEH3UY;

I') otnpaBka ajipecary JOKYMEHTOB.

18. Eciin mcbMO MOATOTOBIICHO BEAYILIUM CIIELUATUCTOM OT/IE1a TEXHUUECKOH MOAJIEPIKKU
OpraHu3aly, 3aBU3UPOBAHO PYKOBOJUTEIEM OT/I€)Ia U ITOANNCAHO PYKOBOAUTEIEM
OpraHu3aly, KOro cielyeT yKa3aTh B KaUeCTBE MCIIOJHUTENS B COOTBETCTBYIOIIEH OTMETKE:
A) BeayIiero crienuaiucTa;

b) pykoBoautens oraena;

B) pykoBoauTens opranusanuy;

I') cekpeTapst pyKOBOAMUTENS.

19. Kak nomkeH NoCTyUTh UCIIOIHUTEND, TIOATOTOBUBILINHI AEJI0BOE TUCHEMO, €CIIH
PYKOBOJUTEIb OT/I€Na IUIAHUPOBAaHMSI, BU3a KOTOPOTO HE0OX01MMa, HAXOIUTCSL B KOMaHIUPOBKE:
A) KaaTh BO3BpALIECHUS PYKOBOAMUTENS OT/IeNa INIAHUPOBAHUS U3 KOMaHIUPOBKHY;

b) 3aBH3MpoBaTh NMCHMO y 3aMECTUTENSI PyKOBOJUTENIS OT/IeNa IJIaHUPOBAHUS;

B) 3aBu3upoBaTh NUCHMO CaMOMY;

I') nepenats nMCbMO Ha MOANKUCH PYKOBOAMUTENIO O€3 BU3HI.

20. Kakoii pa3HOBHIHOCTBIO JIEJIOBOTO MUChMa IOYTOBOE OT/EJIEHNE COOOIINUT IpaXkIaHUHY, 4TO
Ha €T0 UMs IOJyYEHO LIEHHOE MMUChMO, U IIPUTIACUT NOJIyYUTh €T0:

A) nMCbMO-COOOIIIEHUE;

b) nucemo-npurnamiexue;

B) nuceMo-u3Beienue;

') nuceMo-Tipockoa.

21. K kako¥ pa3HOBHUHOCTH MMUCEM OTHOCUTCS MUCHMO CIEAYIOIIEr0 COJCPKAHUS:

Coobwaem, umo opeanuzayus cmpedu amepukanckol oeirecayuu om komnanuu "Peiinysu
Xepumaoowe Hemyspk" nopyuena oupexmopy my3blKaIbHO20 YYUIUWA OYXO8bIX UHCIMPYMEHMO8
11.J]. Pomanogy:

A) nHpOpPMAIIMOHHOE MHCHMO;

b) nmucemo-oTKa3;

B) nucemo-nipenynpexienue;

') mucemMo-coobIeHue.

22. Yem nucbMo-TIpeIoKeHne (odepTa) OTINYACTCS OT PEKJIaMHOTO THChMa:
A) HampaBisieTcs IPOAaBLIOM TOTEHIUAIBHBIM MOKYIATENSAM C PEATI0KEHUEM TOBAPOB MU

yeIyr;



b) conepkxut HamepeHue 3aKITI0YUTh CIENKY C YKa3aHHEM €€ KOHKPETHBIX YCIOBHIA;
B) He cBsi3pIBaeT npoiaBia 00s3aTeIbCTBOM MPOJIATH TOBAP.
') cTumynupyeT HHTEpeC K TOBapy U >KeIaHUe ero mpuoopecTH.

23. K kako¥i pa3HOBUJIHOCTH ITHCEM OTHOCSTCS IMUChMa, C IIOMOIIBEO KOTOPBIX MPOCAT BBICIAThH
O(UITATEHBIC CBEJICHUS WIIH JJOKYMEHTBI:

A) mucbMoO-TIpoch0a;

b) nucemo-n3BemieHue;

B) nmucbemo-3amnpoc;

I') nucemo-3akas.

24. Kakol pa3HOBUJHOCTH IMCbMa COOTBETCTBYET CIEAYIOLIUIN TEKCT:

B ces3u ¢ npoyedypoui 6ankpomcemea npeonpusmus OAO "Mockosckuii konoumep" npocum
npeoocmasums OaHHvle 0 pasmepe 00U 20Cy0apCcmea 8 YCMAagHoOM Kanumaie Ha36aHHO20
npeonpusimusl.

A) n1cbMO-TIpOCcKOa;

b) nucemo-nipeioxkeHue;

B) nucemo-3anpoc;

I') muceMo-cooOIieHue.

25. Onpenenure pa3sHOBUIHOCTD MUCHhMA, TEKCT KOTOPOTO MPUBEEH HIDKE:

Ilpocum Bac paccmompems 8603MOACHOCb NOCMABKY NAPMUU KOMIJIEKMYIOWUX OJis
NEePCOHANILHBIX KOMNbIOMEPO8 8 nepgoll dekaoe sngaps 2013 2. u npu norodxcumenbHOM peuleHun
Hanpasumo Ham oghepmy.

A) mucbMo-TIpoch0a;

b) nucemo-nipeioxkeHue;

B) mucemo-3armpoc;

I') nucpMo-HanmOMUHAHUE.

26. YkaxuTe, Kakoe MIChbMO CIIAYyeT HAPaBUTh OPTaHU3aINN -KOHTPAreHTy MO J0TOBOPY, €CIIN
3Ta OpraHu3alysl He OIJIaYMBAET BHINOJIHEHHBIE BAMU PAOOTHI:

A) nMCbMO-COOOIIIEHUE;

b) nucemo-TpeboBanue;

B) nucemo-HanomuHaHue;

I') nuceMo-nipeTeH3us;

27. YkaxuTe, Kakoe MUCbMO CJIeAyeT HalpaBUTh OpraHU3alllu-KOHTPAreHTy 1o JI0r0BOPY, €CIU
NOJTy4eHa MapTHsl TOBapa B HEHAAJIEXKaIllel yIIaKoBKe, UTO CKa3al0Ch Ha Ka4eCTBE TOBapa U
NPUBEJIO K CHHYKEHHIO LIEHBI TIPU €To MpOoaxKe:

A) mrcbMO-3aIpoc;

b) nucemo-TpeboBanue;

B) nucemo-HannoMuHaHuE;

') nuceMo-nipeTeH3usl.

28. Ykaxure, K KAKOW pa3HOBUIHOCTH ITHCEM OTHOCHUTCS IMHCHMO CIEAYIOLIETO COAEPIKAHUA:

18 anpens 2013 2. ¢ 11.30 mecmrnoeo 8pemenu Jlenapmamenm npupooonoib308aHus RPo8oOUm
ceneKmopHoe cogewanie no ONpPocy 0 CUMYayul ¢ 1eCHbIMU NOACAPAMU U IeCOHAPYUEHUAMU HA
meppumopuu Poccutickou ®edepayuu.

A) IMCHMO-TIPUTIIALLIEHUE;

b) nucemMo-HanoMuHaHuE;

B) nucbmo-u3BenieHue;

I') muceMo-cooOrieHue.



29. Ykaxkute Ha3BaHWE PA3HOBUIHOCTH MMCHhMA, TPUBEEHHOTO HUXKE:

Ilpeonazaem cenvowb ucnanockyio 8 6oukax 6 konuwecmse 1200 ke ¢ nocmaskoul 6 meuenue
anpens-urons 2013 2. pagnvimu napmusimu.

A) NUCbMO-TIPETIOKEHUE;

b) mucemo-cooOrieHue;

B) nucsmo-u3BenieHue;

I') mucemo-tipochOa.

30. K xako#i pa3HOBUAHOCTH ITUCEM OTHOCUTCS MUCHMO I'paXk/IaHWHa, B KOTOPOM OH oOpariaercs B
OPTaHHU3AIHIO0 C MPOCHOOI MOATBEPIUTE CTaXK PAOOTHI B 3TOM OpraHU3aIluu:

A) nucbMo-TpeOoBaHuUE;
b) nmucemo-3anpoc;

B) nucsmo-cooO1enue;
I') mucemo-tipochOa.

31. Opranusanus noay4usia MUCbMO-IIPOCHOY CIETYIOLIETro COAEpKAHUS:

IIpocum Bac npenoctaBuTh MECTO ISl IPOXOKIACHUS PEAJAUILNIOMHOMN IIPAKTUKH CTYACHTKE 5
Kypca 04HO# (popmMbl 00ydeHus paxynbTeTa Nearoruueckoro 0opa3oBaHus U CEPBUCHBIX
texHosaoruit ®I'bOY BIIO «MaruuToropckuii rocyJapcTBEHHbII YHUBEPCUTET», 110
HanpasJieHUIO «/lokymMeHTOBeicHE U apXxuBoBeAcHNEe» Mensenesoit AuHe AnapeesHe ¢ 01
¢espains o 28 mapra 2013 1.

VYkaxure, Kakoi U3 BapuaHTOB OTBeTa OyJeT 6osiee NpaBUIbHbBIM:

A)

Coobmmaem, 9To Halla OpraHU3als TOTOBA MPEIOCTABUTH MECTO IS TPOXOXKICHHS
NPEIIUIUIOMHOM NPaKTHKH CTYJEHTKe 5 Kypca ouHOU (opMbl 00ydeHus pakyabTeTa
neaarornyeckoro oopazosanus u cepBucHbIX TexHosnoruiit ®I'bOY BIIO «Maruuroropckuit
rOCYIapCTBEHHBIN YHUBEPCUTET, 10 HAIIPABIEHUIO «/[OKyMEHTOBEICHNE U apXUBOBEACHHUE)
MenseneBoit AnHe AnjpeeBHe ¢ 01 geBpans o 28 mapra 2013 1.

b)

Ha Bamie nucbmo ot ... Ne ... cooOmiaem, 4To TOTOBBI IPEIOCTABUTH MECTO ISl IPOX0XKIEHUS
NPEIUIUIOMHOM NPaKTHKH CTYJEHTKe 5 Kypca ouHOU (opMbl 00ydeHus pakyabTeTa
nearoruyeckoro oopazosanus u cepBUCcHBIX TexHonoruid ®I'bOY BIIO «Marnutoropckuii
roCyJapCTBEHHbIN YHUBEPCUTET», IO HANpaBlIeHUIO «Jl0OKyMEeHTOBeIeHIE U apXHBOBEICHUE
MenseneBoit AnHe AnnpeeBHe ¢ 01 geBpanst o 28 mapra 2013 1.

B)

Coo0b1maem, 4To Halla OpraHu3anus IPeAOCTaBUT MECTO JUI IPOXOXKACHHS IPAKTUKH IS
BaIlICH CTYJICHTKHU.

I)

YBakaemble KoJuieru!
Nudopmupyem Bac o ToMm, 9TO MBI pajibl MPEAOCTABUTH MECTO JIJISI TPOXOXKICHUS
MpeIUIUIOMHON TPakTHKKU Bareii ctynentke MenBeneBoit AHHe AHIpeeBHE B 0003HAUYCHHBIS
Bamu cpoku.

32. Kakoif pa3HOBHIHOCTH MTHCbMa COOTBETCTBYET CIICYIOIIAs sI3bIKOBast hopmyna: «Mot
yeepeHvl, umo Bac 3aunmepecyem vlcokoe Kauyecmeo Hauleti NPOOVKYUU. .. »:

A) npocr0a;
b) pexnamuoe nmucemo;




B) odepta (npennoxenue);
I') npurnamenwue.

33. Kakoii pa3HOBHIHOCTH NMHChMa COOTBETCTBYET CleaytomIas s3bIkoBas popmyna: «/Ipocum
coobwums oamy npuesoa oerecayuu om Baweti pupmo...»

A) HarIOMUHAHUE;

b) nndopmannonnoe nucrmo;

B) npurnamenue;

I') mpochroOa.

34. Kakoit pa3HOBHIHOCTH IHCbMa COOTBETCTBYET ClEAyIolIast A3bIKoBas popmyiia:
«lIpedcmasnsio Ha ymeepoicoeHue npoeKm niaHd... »:

A) ipoch0a;

b) npencrasnenue;

B) conpoBoaurensHOe MHCEMO;

I') odpepra (npeanoxenue).

35. Kakoii pa3HOBHIHOCTH NMHChMa COOTBETCTBYET CIeaytomas si3pikoBast popmyna: «K
COdHCANEeHUIo, Mbl He ModiceM npuHams Bawe npednodicenue...»:

A) nMCbMO-0TKa3;

b) nmucemo-oTBeT;

B) nuceMo-n3BuHEHME;

I') nucbMo-nipuriamnienye.

36. Ykaxkure Hanbosee «KeCTKUI» U HEYMECTHBIN BapUaHT OTKa3a:

A) B cBsi3u c... 1emapTaMeHT HE MOKET COTJIACUTHCS C BAIIMM MPEI0KEHUEM.
b) B cBsi3u ¢ ... Baille npeioxkeHne He MOXKET ObITh MPUHSTO.

B) B cBs3u c ... Baie npeuioxkeHne HaMu He IPUHUMAETCS.

') [IpunsTh Bailie MpeIoKeHNUEe HE TPEACTABISAETCS BO3MOKHBIM B CBSI3H C ...

37. Kakoit BapuaHT IpeI0’KEHHUs TOBApOB U yCIyT 0oJiee mpueMiIeM:

A) Ilpennaraem Bam Bocnionb3oBaThesl yeliyraMu Hamie (GUpMsl 10 MOCTaBKe KaYeCTBEHHON U
HEZ0POrol AEKTPOTEXHUYECKON IPOAYKIIUH.

b) HacrositenpHo pekomeHnyeM Bam BoCIop30BaThCs yeayraMu Haiend (GUpMBI IO TIOCTaBKe
KaueCTBEHHOU U HEOPOTOM 3JIEKTPOTEXHUUECKON MPOAYKLIUU.

B) [IpennaraeM Bocronb30BaThCs yCIyraMu Haleil pUpMBbI 110 OCTaBKe KaueCTBEHHOW U
HEZ0POrol MEKTPOTEXHUYECKON IPOAYKIIMH.

I') Hama ¢pupma roroBa mocTaBUTh BaM Kau€CTBEHHYIO U HEZAOPOTYIO 3JIEKTPOTEXHUUECKYIO
IPOAYKIIHIO.

38. Kakue oOpaleHns yMeCTHO HCIIOJIb30BaTh B KOMMEPUYECKOM MPEII0KEHUH, PACChUIaEMOM
00JIbIIOMY KOJIMYECTBY OpPraHU3alui — MOTEHIIMATbHBIX OKYIATEeNeH TOBApPOB WIH YCIIYT:
A) YBaxkaemble Kosuieru!

b) YBaxxaemsie rocriozal

B) MuoroyBaxaeMsle rocroza!

I') YBaxkaemple rocmoja mpeanpuHuMaTesnu!

39. BriGepure Hanbonee yMecTHYIO (hOPMYIUPOBKY:

A) MbI pagsl npenaokuTh BaM NpUHATH yyacTHe B CEMUHAPE ...

B) Panp! npennoxuts Bam npuHsATh yyactue B CEeMUHApE ...

B) Ilpennaraem Bam npuHATH yyacTHe B CEMUHAPE ...

I') IIpennararo Bam npuHATH y4acTre B CEMUHApE ...



40. YkaxuTe, Kakas U3 dTUKETHBIX 3aKITIOYUTENBHBIX (hpa3 OyeT yMECTHOW B TEKCTE JACIIOBOTO
nmmucbmMma.

A) HaneeMmcs Ha I TENbHOE II0I0TBOPHOE COTPYIHUYECTBO.

b) K coxanenuto, Mbl IO3HO MOJTYYWIH BallI€ MPEUIOKEHNUE U HE CMOTIIM UM BOCIIOJIb30BAThCH.
B) K cuacteto, Hamm onaceHusi 00 OCTaHOBKE MOCTaBOK 00OPYI0BaHUS HE MOATBEPIUIHCE.

I') Ouensb panabl okazars Bam ycnyry.

41. Onpenenure, CKOJIBKO KOMIO3ULMOHHBIX YacTel B CIEIYIOIEM TUChME!

Ilpu npoknadke kananuzayuu u ycmporcmee KaHAIU3AYUOHHBIX Kamep no aopecy: yi. J{06dceHKo,
cmpoenue 15 na Konooysl ObLIU YCMAHOBNEHbl KPLIWKU, He COOMEEMCMBYIouue pasmepy
obeyaex, u, HeCMOMPsL HA HEOOHOKPAMHble YCMHbLE U NUCbMEHHble 00paeHUs K HAYalIbHUK)
yuacmka Ne 4 ¢ npocbboii ycmpanums 0onyujeHnvle OMCMynieHus om mexHu4eckoll
OOKYMEHmMayuu, Mepvl 00 CUX NOP He NPUHAMDbL.

B cea3u ¢ mem, umo npu npoesoe asmomauiun npouUcxooum cosue u nepesopaiuéaniie Kpblulex,
OMKpbIMble KOJI0OYbl CO30AI0M Y2PO3y HCUZHU NEULeX0008 U MO2Ym NPUGECmU K HeCUacmHbIM
cyuasm, mpedyem npuHams CPOYHbIE MePbl NO YCMPAHEHUIO HEeNOAOOK.

B npomuenom cryuae muvl He Hecem 0OMEemcmeeHHOCMU 34 803MONACHbIE NOCTIE0CHBUSL.

A) onHa;

b) nge;

B) tpu;

I') uetnipe.

42. Kakue nuchbMa SBJISIOTCS MHOTOACIIEKTHBIMU:

A) nucbMa, NOCBSIIEHHbIE HECKOJIBKHUM BOIPOCaM;

b) nucema, cocrosiye U3 TpEX WM YETHIPEX CMBICIOBBIX YacTeH (BCTYyIUIEHUE, OCHOBHASI YacCTh,
3aKJI0UEHUE, TPEAYIPEKICHUE UITH 3aKITIOYUTEIIbHBIC ITUKETHBIE ()OPMYIIbI);

B) nucema, aBTOpaMu KOTOPBIX SIBISIOTCS HECKOJIBKO JIHII, KXKI0€ U3 KOTOPBIX BHICKA3bIBACT
CBOIO TOYKY 3pEHUS HA OTPAKEHHBIN B TUCHME BOIIPOC;

') koMIIEeKC MTHCeM, SIBISIOIIUXCS PE3YIbTaTOM MEPEMUCKHU IETOBBIX MAPTHEPOB MO OJHOMY HIIH
HECKOJBKUM BOIIPOCAM.

43. V3 kaKuX KOMITO3UITHOHHBIX YacTeH COCTOUT MPHUBEICHHBIN HUXKE TEKCT MMHChMa!

B aomunucmpayuu paiiona 6 nacmosiwee 8pems ucnonvzyemcs mpu asmomoouns 1999 cooa
8bINYCKA, KOMOpble Hecym OOoabuiUe HA2PY3KU U MpeOyIom 3HAYUMeENbHbIX 3aMpam Ha Mmekyuuil
PEMOHM, A 084 U3 HUX HYHCOAIOMCSL 8 KANUMATbHOM PEMOHME, 3ampamsl Ha KOMOpPblil
CONOCMABUMBL CO CIOUMOCBIO HOBO20 ABMOMOOUIAL.

B ceés3u ¢ mem, umo cyacebnvie 0053aHHOCMU PADOMHUKO8 AOMUHUCMPAYUU CE3AHbL C
noe30Kamu no meppumopuu patioHa, yoeoumeibHo npoCUM 8bl0eIUms cpeocmea Ha
npuobpemerue 08yX HOBbIX CLydceOHbIX asmomoduneu "lazens"” 0nsa Hysco admuHucmpayuu.
A) BBeZieHHE, 3aKIIIOUEHNE

b) BBeneHue, 060cHOBaHME, 3aKIIOYCHUE

B) BBeienne, 000CHOBaHME, 3aKIIOUCHUE, TTPEAYITPEKICHHIE

') o6ocHOBaHUE, 3aKIIIOYEHHE

44. VI3 kakuX KOMITO3UITMOHHBIX YacTel COCTOUT MPUBEACHHBIN HIKE TEKCT MUChMa:
B coomeemcmeuu ¢ pacnopsiscenuem @edepanvHo2o ynpasienus no 0enam o
HecocmosamenvHocmu (bankpomcmee) om 19 okmsaops 2004 2. Ne 75-P nanpaensem Bam akmul ¢
KOMNJLEKMAMU OOKYMEHMO8 N0 NPEeONPUAMUSM.
1. Bocmpskoeckuii maconepepabamuléarowuti KOMoOuHam,
2. Dabpuxa oemcxoui uepyuiku No 3.
A) BBezieHHE, 3aKIIIOUCHNUE;
b) BBeneHmne, 000CHOBaHME, 3aKIIIOUCHHCE,
B) obocHOBaHuUe, 3aKIIIOUCHUE;



I') BBenenne o60CHOBaHUE.

45. IIponomxute BbickazbiBaHue: «KoMmo3uiusa TeKkcTa nucbMa — 3TO ... »:

A) pacrnoiokeHrne PEeKBU3UTOB JICIIOBOTO MMChMa U 3JIEMEHTOB TEKCTa Ha OJaHKE;

b) mocienoBaTeabHOCTD JIOTHYECKH B3aMMOCBSI3aHHBIX CMBICIIOBBIX YacTel, 00 TMHEHHBIX
€IMHCTBOM TEMBI;

B) mocnenoBarensHOCTh PACIIONOKEHHS MPEITIOKEHUH B TEKCTE JOKYMEHTA,

') BHEIIHHE TPU3HAKHU, TIO3BOJISIONINE BBIICIUTH TEKCT U3 MACChl MH(OPMAIIUHU, pa3MEIIEHHOW B
JIOKYMEHTE.

TECT 7

1. Kakoii Bug nokymenta HE oTHOcHTCS K cucTteMe nH()OpMaImOHHO-CIIPaBOYHOM
JIOKYMEHTaLUU:

A) IpeITIoKeHHE;

b) uncrpykuus;

B) cripaBka;

I') akr.

2. Kakoii Bun nokymenta HE oTHOCHTCS K crcTeMe HH(POPMAaIMOHHO-CIIPABOYHON
JIOKYMEHTALUHU:

A) 3akitoueHue,

b) aBroOuorpadus;

B) cniucok;

I') cBOIKA.

3. Kaxoii Bug noxkymenra HE oTHocuTes k cucreme HH(OpMaIMOHHO-CIIPAaBOYHON
JOKYMEHTAIUH:

A) nepeyeHs;

b) pestome;

B) 3akmtouenue;

I') o13BIB.

4. Kakoil pa3HOBUAHOCTH UHQOPMAIIMOHHO-CIIpaBoYHOM qokyMeHTanuu HE cymectByer:
A) nokIazHas 3aMucKa;

b) nosicHuTenbHas 3anucKa;

B) pazbsicHuTenbHas 3anmcka,

I') oOBsicHUTENbHAS 3aMHUCKa

5. Kakoli BuJ TOKyMeHTa OTHOCUTCS K CUCTeMe HH(OPMallMOHHO-CITPABOYHON JOKYMEHTAIINH:
A) 10roBOpSI;

b) uncrpyxkiuuy;

B) nonoxenus;

I') cnyxeOHbIe nUchMa.

6. Kakum TOKyMEHTOM HEOOXO0AMMO OPOPMUTH PE3yJIbTAaThl PEBU3UU OT/IENA MTPOJAXK
OpraHH3aluu:

A) nHPOPMAIIMOHHBIM MUCbMOM;

b) cnipaBkoi;

B) akTowm;

I') cBoaKOI.

7. KakoBo MUHUMAJILHOE KOJIMYECTBO JIUL, IIOANMUCBHIBAOIINX aKT:



A) onuH;
b) nBa;

B) Tpu;

I') uetsIipe.

8. Kaxoii opran 1omKkeH ObITh COCTaBUTENIEM aKTa, B KOTOPOM (PUKCHPYETCSI OTCYTCTBUE
paboTHHKA HA paboveM MecTe:

A) pohcoro3HBIN KOMUTET;

b) coBer yHuBepcurera;

B) cnienmanbHo co3aanHas TUCHMIIMHAPHAS KOMHUCCHS;

I') Tpy10BO#1 KOJIIEKTHB.

9. KTo yTBEpXIa€eT aKT:

A) pyKOBOJIUTENb OpraHU3aluy;
b) npencenarens komuccuu;

B) unensl komuccuu;

I') cekperaps.

10. Kakag mata gaBisgeTcs IaTO aKTa:
A) naTa noanucaHus;

b) naTta cocrapiieHus;

b) nara yrBepxnenus;

I') naTa coObITHSI.

11. Kakas yacTh SIBIISICTCS M3JIMIITHEN B TEKCTE aKTa:
A) BBOJHAS,

b) ocHoBHas (KOHCTaTUpYIOIIas);

B) zakmtounrtensHas;

I') pactiopsiuTenbHast.

12. Kakoe comepxaHue BKIIOYaeT OCHOBHAS YaCTh TEKCTA aKTa:
A) oCHOBaHME JIJIsi COCTaBJICHUS aKTa;

b) coctaB xomuccuu;

B) npucyrcTBytomue;

') monTBep:kIeHUE YCTAaHOBIEHHOTO (PaKTa UK COOBITHS.

13. Ha xakom 13 nH(GOPMaLMOHHO-CIIPABOYHBIX JOKYMEHTOB MOKET OBITh 0popMIIeH Ipud
YTBEPKACHUS:

A) cripaBka;

b) cnyxeOHas 3amnucka;

B) axr;

I') cnucok.

14. Kakoe conepxanne HE BXOOuT B COCTaB OCHOBHOM 4acTH aKTa:

A) moaTBEpKACHNE YCTAHOBJIEHHOTO (DaKkTa MU COOBITHS;

b) nokymeHTBI, Ha OCHOBaHMH KOTOPBIX (PMKCUPOBAJIUCH YCTAHOBIIEHHBIE (DAKTHI;

B) nenu, 3agauu, CymHoCTh, XapakTep, METOAbI, CPOKHU, PE3yJbTaThl IPOJIeTaHHON paboThI
') npennoxenus, peKOMEeH1alliu, CIIOCOObI U CPOKH YCTPAHEHUS BCKPBITHIX IIPU MTPOBEPKE
HEJ0CTaTKOB.

15. Kakoe Bricka3biBanue asisietcs HEBEPHBIM:
A) AKT MOANUCHIBAIOT BCE YJICHBI KOMHCCHH.



B) AKXT cunTaercs IMPUHATBIM ITOCJIC €TI0 MOATINCAaHNA BCEMH YJICHAMH KOMUCCUHU UJIKM BCEMU
JIMIaMH1, y4aCTBOBAaBIIMMHU B €TI0 COCTAaBJICHHUU.

B) HO,I[HI/ICI/I YJIC€HOB KOMHCCHUH pacCIiojiararoTcsa B TOM XK€ IIOCJICA0BATCIBbHOCTH, KaK 1 BO
BBOJIHOM 49aCTH, C YKa3aHHUEM JJOJKHOCTH.

F) .HI/IHO, HMCIOIICC 3aMCUYaHus 110 COACPKAHUIO aKTa, HC UMECT IIpaBa HE IIOAINCEIBATH
JOKYMCHT, OHO HU3JIaract CBOC oco0oe MHeHHE 1100 Ha O60pOTHOfI CTOPOHC MOCJICAHLTO JIUCTA
aKTa, 1100 Ha OTACIBbHOM JIMCTC.

16. Kakoe Bricka3biBanue sasisiercss HEBEPHBIM:

A) Ilocne yTBepxaeHUS pEKOMEH1aTeNNbHAsI YaCTh aKTa IPUOOPETAET PACTIOPSIUTENBHYIO CUITY U
o0s3aTenpHa K UCTIOJTHEHHUIO.

b) Bce nuia, ynoMsHyTBIE B aKT€, OCOOCHHO T€, K pad0Te KOTOPBIX BHICKA3aHbl 3aMEUaHUs,
JOJIKHBI OBITH O3HAKOMIIEHBI C €T0 COACPKAHUEM IO PACIIHCKY.

B) Bce nucthI akTa, KpoMe MEepBOTO | MOCIICTHETO, U MIPUIIOKEHUN K HEMY Ha 000pOTHOMH
CTOPOHE 3aBEPAIOT MOAMUCAMHU Ipe/iceaaTeNs U YWICHOB KOMUCCHHU.

I') AKT cuMTaercst HPUHATHIM I1OCJIE €r0 NOIMCaHUs MPEeCcelaTeeM KOMUCCHH.

17. Kakast pa3HOBHHOCTb 3aMUCOK 0(OpMIIIETCS Ha OJJaHKE OpraHU3alyu:
A) 0OBsSCHHUTEIIbHAS 3aITUCKa,

b) BHyTpeHHSs AOKIIaqHAasl 3aIIMCKa;

B) BHeHIHsIs TOKIIAAHAS 3aITUCKA;

') cmy»xeOHas 3amucka.

18. Kaxoii Buj| 3a1TMCKH 0053aT€IbHO PETUCTPUPYETCS:
A) 0OBSICHHUTEIIbHAS 3aITUCKA,

b) BHyTpeHHSs AOKIIaHAasl 3aI1CKa;

B) BHemHsIs TOKIaiHAs 3aMKCKa;

I') cny>xeOHas 3amucka.

19. Ha kakue pa3HOBHIHOCTH JCISATCS JOKIAIHBIC 3aITUCKU TI0 XapaKTepy COMEpIKaHUs U
Ha3HAYCHHS:

A) BHYTpEHHHE U BHEIIHUE;

b) ununmarusHbie, THPOPMAIIMOHHBIE U OTYETHHIE;

B) pa3bsicHUTENBHBIC U ONPaBAATEILHBIC;

I') opunmansHbie U TUYHBIE.

20. Kakas mara siBiasgeTcs OaTod JOKIAJTHOM 3alTUCKU:
A) nara yTBEpKJI€HUS;

b) nata noanucanmus;

B) nara perucrparnuu;

I') nara cocraBieHus.

21. Kakoit pa3HOBUHOCTHU JAOKIJIAIHBIX 3aIMCOK COOTBETCTBYET CIEAYIOIIasi XapaKTEPUCTHKA:
«Omu 00KIa0HbIe 3aNUCKU COCMABIAIOMCSL C Yelblio N00YOUms adpecama NPUHAMb ONpeoeileHHoe
peuienue, NO3MOMY 6 meKcme He MObKO U3NA2AIOMCs KaKkue-mo (hakmul, HO U COOEPHCAMCSL
KOHKpemHble NPeosIoHCEeHUs, PEKOMEHOAYUU UL 8b1800bLY.

A) UHUIIMATUBHBIE;

b) undopmanmonnas;

B) otuernsie;

I') nosicuurenbHbIE.



22. Kakoil pa3HOBHUIHOCTH JOKJIaAHBIX 3aIIMCOK COOTBETCTBYET CIAEAYIONIAs XapaKTEPUCTHUKA:
«Omu OOKIAOHbIE 3ANUCKU COCIABTISIIOMCSL PE2YTISIPHO U COOepIHCAm UHDOPMAYUIO 0 OeMA[X UIU
Memooax 8bINOIHEHUs pADOMbLY.

A) UHUITMATUBHEIE;

b) nndopmarnmonnas;

B) otuernsie;

I') mosicHuTEIBHBIE.

23. Kakoii pa3HOBUHOCTH JOKJIQIHBIX 3aHCOK COOTBETCTBYET CIEeAYIONIasi XapaKTepPUCTUKA:
«Omu 00KIaOHbIE 3aNUCKU UHDOPMUPYIOM O 3a8epuieHUU pabomul, ee Mand, 8biNoIHeHUU
VKA3aHUU, pACNOPANCEHUU U M.N.».

A) UHUITUATUBHEIE;

b) nndopmarnmonnas;

B) otuernsie;

') nosicuutenbHbIE.

24. Kakoli JOKyMEHT MOANUCHIBAETCS PYKOBOAUTENIEM CTPYKTYPHOI'O Opa3/ICJICHUS:
A) akT;

b) cnyxeOHas 3amnucka;

B) copaBka;

I') mpukas.

25. Kakast pa3HOBUJJHOCTb 3alIUCOK HE COJEPKUT BBIBOJOB U MPEIOKEHUI:
A) MHMIIMATHUBHAS JOKJIaHAs 3aIIUCKa;

b) cnyxe0OHnas 3amnucka;

B) oObsicHuTENBHAS 3aMIKCKA;

I') nuyHas 3amucka.

26. Ha xakue pa3HOBHIHOCTH MOAPA3AEISIOTCS 00BbACHUTEIbHbIE 3aIIUCKHU 110 COACPIKaHUIO:
A) 3amHCKH — MPUIIOKEHHUS K OCHOBHOMY JOKYMEHTY, JOMOJHSIOMINE 1 MOSICHSIOIIHNE ero/
3aIMMCKHU, COCTaBIsieMble paOOTHUKAMU JJIs1 OOBSCHEHHSI UX MOCTYIKOB MJIM CIIOXKUBIIEHCS
CUTYaIHH;

b) BHyTpeHHME/BHELIHUE;

B) nununuatuBHble/ HHOPMAIMOHHbBIE/ OTYETHBIE;

I') pykomnucHble/MalTMHOITUCHBIE.

27. B KakoM TOKYMEHTE B KOHIIE TEKCTa YKa3bIBA€TCA KOJUYECTBO COCTABIECHHBIX AK3EMIUISIPOB U
X MECTOHAXO0XKJICHHE.

A) cry:)xeOHas 3aMUCKa;

b) cBozka;

B) axr;

I') cnpaBka.

28. Kakomy BUy JOKyMEHTAa COOTBETCTBYET CIENYIOIINN TEKCT:

23.09.20013 6 9.00 na 3ausamusx no 00OKyMeHMAyUOHHOM)Y 00eCneyeHuo YnpasieHusl
APUCYMCME08A0 2 CmMyOeHma U3 cocmasa epynnvl 25 uenogex, 8 pesyivmame 4e2o 3aHAmus
NPULUTOCL OMMEHUMb.

Jloyenm xagedpul
OOKYMEHMOBEOeHUs] Ioonucs U.B. lllenens
25.09.2013




A) cmyxeOHast 3aMmcKa;

b) noxsagnas 3anucka;

B) oObsicHuTEIBHAS 3aITHCKA;
I') nosicuuTenpHas 3amuckKa.

29. Kakomy By HHPOPMALMOHHO-CIIPABOYHOM JOKYMEHTAIIUH COOTBETCTBYET CIIEAYIOIIEe
omnpezenenue: «9To Gpopma BHyTpEHHEH AEITOBON MEPENUCKH MEKAY MOAPA3IeICHUIME
OpraHHM3alUy WIN JTOJHDKHOCTHBIMH JIMI[AMH, HE HAaXOISAIIMMHKCS B IPSIMOM MO JUMHCHUI.

A) axr;

B) cmyxebnas 3anucka,

B) noknagnas 3anucka;

I') oT3bIB.

30. Kakomy Buay HH(GOPMAITMOHHO-CIIPABOYHOM JOKYMEHTAIIMH COOTBETCTBYET CIIEAYIOIIEEe
omnpeneneHue: «ITo JOKYMEHT, COJIepKallliii oucaHue U MOATBEP)KICHUE TeX WU UHBIX (PaKTOB,
COOBITUI WJIH SIBJIEHUH, a TAK)KE YJOCTOBEPSIIOIINI KaKOM-TNO0 I0pUANYECKUN (aKT».

A) axr;

b) cBozka;

B) cnipaBka;

I') oOBsicHUTENIbHAS 3aMKCKA.

31. Kakomy Buay HHPOPMAIIMOHHO-CIIPABOYHOM JOKYMEHTAIIMH COOTBETCTBYET CIICAYIOIIEEe
ornpeneneHue: «To JOKYMEHT, COCTaBICHHBIH I TOITBEPKAECHUS YCTAHOBJIEHHBIX (DAKTOB,
COOBITHM, NCHCTBUI.

A) axr;

b) cnpaBka;

B) nporoxo;

I') nucbMo-noATBEp:KIEHUE.

32. Kakomy By nH(OpPMALOHHO-CIIPABOYHON JOKYMEHTAI[MN COOTBETCTBYET CIIEAYIOIIEe
ornpenenenue: «To JOKYMEHT, COAepKaIlMN epeunciIeHne JIUL, IPeIMETOB, 0ObEKTOB B
OTIPEIETICHHOM TIOPSIKE, COCTaBICHHBIN B IEJIIX HHPOPMUPOBAHUS UM PETUCTPALIHI.

A) cBOfKA;
b) nepeuens;
B) cniucok;
I') cipaBka.

33. Kakomy Buay nH()OPMALIMOHHO-CITPABOYHOM JOKYMEHTAIIUN COOTBETCTBYET CIEAYIOIIEe
omnpeneneHue: «ITo TOKYMEHT, COJIepKaIINil MHEHUE, BHIBOIBI OpraHU3AIMH, KOMUCCHH WA
CIEIHNANIACTA TI0 KAKOMY-TTH0O0 JJOKYMEHTY WJIH BOIIPOCY».

A) noxmamHast 3amMcKa;

b) o135IB;

B) cBonka;

I') 3akmroueHue.

34. Kakomy By HH()OPMALIMOHHO-CITPABOYHOM JOKYMEHTAIIUN COOTBETCTBYET CIEAYIOIIEe
omnpeneneHue: «ITo TOKYMEHT, COJEPKAINA MHCHHE OPTaHU3AIIMH WK CIICIIHAIIACTA IO TIOBOTY
KaKoi-1r00 paboThl, MOCTYMHUBIICH HA PACCMOTPEHUE.

A) noxmamHasl 3amMcKa;

b) oT3bIB;

B) cBogka;

I') 3akmoueHue.



35. Kakomy By HH()OPMAIMOHHO-CITPABOYHOM JOKYMEHTAIIUN COOTBETCTBYET CIEAYIOIITUI
TEKCT:

®DenepalibHOE YIIPaBIIEHUE TI0 JIeJIaM O HECOCTOSITEIbHOCTH (0aHKPOTCTBE) HA OCHOBAHUU
npeCTaBICHHBIX TyrypabIKCKUM IIeMEeHTHBIM 3aBooM (OpenOyprekas 001acTs, 1moc.
Tyrypnbik, yn. Llentpanbnas, A.1) T0KyMEHTOB OyXTaaTepCKOH OTYETHOCTH 110 COCTOSIHUIO Ha
30.04.2013:

- Oyxrantepckuii 6ananc (popma 1);

- OTYeT 0 MPHUOBLIAX U YObITKaxX (popma 2)
U IIPOBEACHHOI0 aHAJIW3a (PUHAHCOBOTO COCTOSIHUS MPEAIPUATHS, YCTAaHOBUIIO, UTO JIAHHOE
NPEANPUSTHE SBISIETCS HETIIATEKECTIOCOOHBIM U UMEIOIIUM HEYIOBICTBOPUTEIBHYIO CTPYKTYPY
Oaanca (IpeAnpUsITHEM-T0THKHIKOM).
OcHoBaHue:
K03 UIIMEHT TEeKyIIel TUKBUAHOCTH 10 Oanancy npeanpustus =18%;
KOd(PUITUEHT 00ECTICYeHHOCTH COOCTBEHHBIMH O0OPOTHBIMHU CPEJICTBAMU TI0 OAJIAHCY
npeanpuatus = 8%;
KOX((UITMEHT BOCCTAHOBIICHUS 110 Oaytancy npeanpusitus =10%.

PykoBoaurens Cmenanos
I1.A. Crenanos

A) cBOfKA;

b) 3akmoueHue;
B) ot1351B;

I') cripaBka.

TECT 8

1. 13 nepeunciieHHbIX HUXKE BUJOB JOKYMEHTOB BbIOEpUTE HOPMAaTUBHBIN MPaBOBOI aKT,
SBJISIOIIMICS OCHOBHBIM B PETYJIMPOBAHUM TPYAOBBIX MPABOOTHOILIEHUHN paboToaaTens
(rocynapcTBEHHON OpraHu3ally, COOCTBEHHUKA NMPEANPUATHS) U PAOOTHHKA!

A) TpyZI0BOIi TIOTOBOD;

b) TpynoBoe cornamenue;

B) TpynoBoii konexc PD;

I') AnbOom GopM nepBUYHON YyUETHOW JOKYMEHTAIUH 110 TPYAOBBIM OTHOLLIEHUSIM.

2. Kakum 10KyMEHTOM JOJKHBI pyKOBOJCTBOBATHCS JI€IOMPOU3BOIUTENN IPU
JOKYMEHTHPOBAaHUH ATAIOB TPYAOBOIO IIMKJIA — OT IpHeMa Ha paboTy HOBOT'O COTPYIHUKA JI0 €T0
YBOJIbHEHUS:

A) O6epoccuiickuii kiaaccupuKaTop ynpaBiIeHYeCKON TOKyMEHTAIUH;

b) Anb6om yHHUGUIIUPOBAaHHBIX (OPM MEPBUYHON yUETHOM JOKYMEHTAIUH 110 YUETY TPYy/Aa U ero
oru1aThl, yrBepkaeHHbIM [locTanoBnenuem I'ockomcrarta Poccun.

B) 'OCT P 7.0.97-2016«YHuduuupoBaHHasi cuctemMa OpraHu3alliOHHO-paclopsiAUTEIbHON
JOKyMeHTauu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY.

I') F'ocynapcTBeHHas cuctemMa JOKyMEHTallMOHHOTO o0ecnieueHus yrnpapieHusi. OCHOBHbIE
nojoxenus. OOume TpeboBaHMs K TOKYMEHTaM U cIyk0aM JIOKyMEHTAIlMOHHOT'O 00ecIieyeHusl.

3. Kakoii cucteme JOKyMEHTAIIMU COOTBETCTBYET CIEAYIONIAsi XapaKTePUCTUKA: «ITO
COBOKYITHOCTb B3aUMOCBSI3aHHBIX IOKYMEHTOB, B KOTOPBIX 3a()MKCUPOBAHbI 3TaIlbl TPYI0BOU
JESTEIIbHOCTH paOOTHUKA, PACYETOB TIO OTLIATE TPYAa».

A) mepBrUYHas yueTHas OyXraiaTepckasi JOKyMEHTAIUs;

b) pacniopsinurenbHas JOKyMEHTaLUs;




B) noxkymenTanus no JM4HOMY COCTaBY;
I') opranu3alMOHHO-TIPABOBAs TOKYMEHTALIMSL.

4. Kakue ¢pyHKIMN HE CBOMCTBEHHBI IEPBUYHOM YUETHOH TOKYMEHTALUHU TI0 JINYHOMY COCTaBY:
A) yder KapoB;

B) yder ucnonb3oBanusi pabodero BpeMeHH;

B) yder pacueroB ¢ nepcoHanoMm 1o oruiate Tpyaa;

I') yueT UCTIONHEHHBIX U HEUCIIOJIHEHHBIX JOKYMEHTOB.

B HacTosIIee BpeMsl YHU(PHULIHUPOBAH U IPUBOAUTCS B ajlbOOMe YHU(DULIMPOBAHHBIX (hOpM
JIOKYMEHTOB, yTBepkIeHHbIX IlocTanoBieHnem I'ockomcrara Poccun ot 5 stuBaps 2004 r. Ne 1.

5. B xakux opranusanusax moxxet HE BecTuch kanpoBast JOKyMEHTaLUsA:

A) B aKITMOHEPHBIX OOIIECTBAX;

b) B HEKOMMeEpUECKUX OpraHu3alMsIX;

B) B Ka3eHHBIX TOCYAAPCTBEHHBIX YUPEKICHUSIX;

I') xagpoBasi JOKyMEHTAIMs BEAETCS BO BCEX OpraHU3aLMsAX HE3aBUCUMO OT UX
OpraHU3alMOHHO-IIPABOBON (POPMBI.

6. Kakoiif TOKyMeHT sBiIsleTCsl 00513aTeIbHBIM NPU JIOKYMEHTHUPOBAHUHU TPYOBBIX OTHOIIECHHUH
MeX]ly paOOTHUKOM U pabOTOIaTENIEM:

A) TOIHKHOCTHAS MHCTPYKLUS;

b) pexum tpyna;

b) TpynoBas KHHXKKa;

B) konnexkTuBHbIN 10T0BOP.

7. Ha xakoif MaKCUMAaJIBHBIN CPOK MOJKET OBITh 3aKIFOYCH CPOUHBIN TPYIOBOM TIOTOBOP:
A) He Oonee rofa;

b) ne 6omnee Tpex ner;

B) He Gonee nsaTH neT;

I') He Oonee aecsTu Jer.

8. Kakoit mokyMeHT TpeOyeT BU3bl 03HAKOMJICHHS pa0OTHUKA C JOKYMEHTOM:
A) TpyZOBO#1 OTOBOP;

b) npuka3 o npueme Ha paboTy;

B) yueTHas nu4Hast KapTOUKa,

') koMaHAMPOBOYHOE yIOCTOBEPEHHE.

9. Ha xakux pabotnukoB HE 3aBoauTcs auuHas kapToyka:

A) Ha paOOTHHUKOB, IPUHATHIX Ha MIOCTOSHHYIO paboTYy;

b) Ha paGOTHUKOB, IPUHATHIX HA BPEMEHHYIO padoTy;

B) Ha paGOTHUKOB, MIPUHATHIX HAa PaOOTy MO COBMECTHTEILCTBY;
') 3aBoauTCS Ha BceX paOOTHUKOB NPEANpUATHS O€3 UCKIIOUECHHUS.

10. Kakoil TOKyMEHT COCTaBISETCS B ABYX IK3EMILISApax:
A) Tpy10Basi KHUKKA,;

b) TpynoBoii norosop;

B) yueTHas nnyHas kapTouka;

I') npuxa3 00 yBOJIbHEHHH.

11. KTo odopmiasieT yueTHbIe TUYHbBIE KAPTOUKH:
A) paboTHUK;

b) paboTHuk mo kaapam;

B) pykoBoauTens CTpyKTYpHOTO MOAPA3IEICHHUS;



') 3amMecTuTENb PYKOBOAUTENS OPraHU3AIINH.

12. Kakoil TOKyMEeHT SIBJISIETCSI OCHOBHBIM JJOKYMEHTOM O TPYJIOBOU AESITEILHOCTH U O TPYAOBOM
cTake pabOTHHKA:

A) IEHCUOHHOE yJIOCTOBEPEHHE;

b) cTtpaxoBoe CBUAETENLCTBO rOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPaXOBaHMUSI;

B) TpynoBas kHmxKa,

I') yuetHas nuuHas KapToyKa.

13. CKonbKO TPYAOBBIX KHM)KEK MOXKET UMETh PAOOTHUK COIJIACHO TPYAOBOMY
3aKOHOJATEJIbCTBY:

A) onny;

b) ne Gonee nByX;

B) He 6onee msTy;

I') KOIMYECTBO TPYIOBBIX KHUXKEK ONPEEIAeTCs KOJIUMYECTBOM OpraHu3alui, B KOTOPBIX Ha
JAHHBI MOMEHT 0(hOpMIIEH paOOTHHK.

14. Kakue BUIbl JUCHMITIMHAPHBIX B3bICKAHUN BIIUCBHIBAIOTCS B TPYIOBYIO KHUXKKY:
A) cTporuii BEIFOBOD;

b) yBosibHEHUE;

B) Bce Buibl IUCIUINIMHAPHBIX B3bICKAHUM BIIMCBHIBAIOTCS B TPYAOBYIO KHHKKY;

') B3bICKaHUS B TPYAOBYIO KHHYKKY HE 3allMChIBAIOTCA.

15. B xakoM citydyae BO3MOKEH IIpHUEM Ha paboTy 0€3 TPy 10BOM KHMKKH:

A) npu npueMe Ha paboTy JIMLI, HE JOCTUTLIMX COBEPLICHHOJIETHS;

b) nmpu npueme Ha paboTy aui 6€3 ONpeeIeHHOT0 MECTa JKUTEIbCTBA,;

B) npu npueme Ha paGoTy Jull, JOCTUTIIMX COBEPLICHHOJIETHS, HO SBJISIIOIUXCS CTYIACHTaMH U
yUalmMucs;

') 6e3 TpyoBOM KHUXKKH ITPHEM Ha pabOTy HE JOIMYCKaeTCsl.

16. Kakoit 1OKyMeHT He BXOJUT B KOMILIEKT JOKYMEHTOB O KOMaHAUPOBAHUU C KOJOBBIM
o0o3HauenneM popmsl T:

A) npuka3 (pactopsiKeHHe) O HallPaBJIEHUU OTJEIBHOTO paOOTHHKA UJIH TPYIIBI pAOOTHUKOB B
KOMaHIUPOBKY;

b) koMaHAMPOBOYHOE y10CTOBEpEHHE PAOOTHHUKA,;

B) cnyxxeOHOe 3a1aHre ¢ OTYETOM O €T0 BBINMOJTHEHUH;

') aBaHCOBBII OTYET.

17. Kakoii JOKyMeHT SBISETCS U3MUIIHUM NPH 0POPMIICHHH OTITyCKa:
A) rpaduK OTIIYCKOB;

b) npukas (pacnopspkeHue) o mpeJoCTaBIeHUH OTITYCKa,;

B) TpynoBoii norosop;

') 3anmcka-pacyer o MpeaoCTaBIEHUH OTIYCKa pAaOOTHHKY.

18. Kakoll 1OKyMEHT HeJb3s OTHECTH K JIMUHBIM JOKYMEHTaM:
A) nuyHas KapTOuKa;

b) xapakrepucruka:

b) aBToGuOrpadus;

I') pestome.

19. KakoMy JOKYMEHTY 110 JINYHOMY COCTaBYy COOTBETCTBYET oTpakeHue Crenyroas
xapakrepucThka: « TekcT 3Toro ToKyMeHTa COCTOUT U3 JIBYX YacTel: BBOJHOM, I/Ie yKa3bIBatOTCA
(bamuus, UMs1, OTYECTBO, F'OJl POKICHUS, 00pa30BaHHE, TOJKHOCTD, CTPYKTYPHOE



Hojpa3ieieHue, CTaX paboThl Ha MPEIPUSITHH; OCHOBHOM 9acTH, TJI€ yKa3bIBAIOTCS JICIOBHIC
Ka4yecTBa, OTHOIICHHUE K paboTe, mpodecCHoHaIbHbBIN POCT, HATMYHE HATpal, IOOLPEHUH,
OTHOUICHUS C COTPYAHUKAME.

A) aBroOuorpadus;

b) mpencrasienne Ha NOOLIPEHNE;

B) cripaBka ¢ mecta paboTsI;

') xapakTepucTHka.

20. KakoMy BUly JOKYMEHTa COOTBETCTBYET CJIEIYIOIIAsi XapaKTepUCTUKA: «ITO OPHULIHATIbHOE
oOpailieHue J1ua (WK HECKOJBKUX JIUIL) B YUPEXKACHHUE WIH K I0JDKHOCTHOMY JIMILY
KOHCTaTHPYIOLE-X01aTaliCTBYIOILEr0 XapakTepa B LENAX peau3alyy ero (1x) npasa win
3aKOHHOTO MHTEpECa».

A) mucbMo-TIpoch0a;

b) nucemo-3amnpoc;

B) zasBnenue;

I') noknaaHast 3anucka.

21. Kakast s3p1k0Basi popmMylia yMECTHA B 3asIBJICHUU:

A) «B Moeil npockOe MpoIILy HE 0TKA3aTh...»;

b) «pomry Bamero cornacus Ha...»;

B) «3apanee npusnatenen»;

I') «Becpma ybenurensHo Bac mporry».

22. Ha xakoM BHJI€ JIMYHBIX IOKYMEHTOB oopmIsieTcs ajpecar:
A) pestome;

b) xapakrepucruka;

B) zasBnenue;

I') noBepeHHOCTb.

23. KakoMy JOKYMEHTY COOTBETCTBYET CJIEIYIOIIasi XapaKTepUCTUKa: «ITO MUCbMEHHOE
MIOJTHOMOYHE, BBIAABAEMOE OHUM JIUIIOM (YUpEXKICHHEM) IPYTrOMY JIHITY IS IPEICTABUTEIhCTBA
nepes TPETbUM JTULIOM.

A) cripaBka,;

b) 3asBnenue;

B) pacnucka;

I') noBepeHHOCTb.

24. Kakoli JOKyMEHT SIBIII€TCSI JOKYMEHTOM I10 INYHOMY COCTaBY, COJIEPIKAIUM OIMCaHHE
XapaKTEPHBIX M OTIMYUTEIBHBIX YePT U Ka4eCTB PAOOTHUKA M OTPAKAIOIIHIA MHEHHE
aJIMUHUCTpAIMU O HEM:

A) buorpadusi;

b) o135IB;

B) peuen3us;

b) xapakrepucruka.

25. Kakoif MakCUMaJbHBII CPOK JeMCTBUS MOXKET ObITh YKa3aH B JOBEPEHHOCTH:
A) He Ooiee roaa;

b) He 6onee aByx ner;

B) e 6omee Tpex mer;

') He 6osee nATH JIeT.

26. B TeueHune Kakoro cpoka JJI0BEpEHHOCTh COXPAHSET CUITY CO JIHS BBIJIaYH, €CJIA CPOK €€
JICUCTBUS B CAaMOM JJOBEPEHHOCTH HE yKa3aH:
A) B TeueHUE NOJIYTO/a;



b) B Teuenue omgHOTO roMa;
B) B TeueHue Tpex ser;
I') Takast JOBEpEHHOCTH SBIIACTCS O€CCPOUHOM.

27. Kakas 1oBepeHHOCTb TpeOyeT HOTapuaibHOrO YI0CTOBEPEHHUS:
A) Ha noy4eHue 3apaboTHOH IIIaTHI;

b) na mosny4yenue Bkiaga B 6aHKE;

B) Ha nonyyenue AeHEKHOM U MOCHUIOYHOW KOPPECTIOH ICHIINH;
') Ha pacnopsiKeHHe UMYILECTBOM.

28. B xakoM cily4ae yupekJIeHUEe UMEET IIPABO YIOCTOBEPATH JOBEPCHHOCTD Ha IMOJyYCHHUE
JIIEHEKHOI'0 BKJIaja B OaHKe:

A) eciii TOBEpHUTEIIb U JIULIO, KOTOPOMY OH JIOBEPSIET, ABJISAIOTCS TpakaaHaMu Poccru, XOTs U He
SABJIAKOTCA paGOTHI/IKaMI/I JAHHOT'O yqpenc,ueHI/m;

b) ecnu moBepuTenb SABIsAETCS PAOOTHUKOM JTAHHOTO YYPEKICHHS, a JTUII0, KOTOPOMY OH
IlOBGpSICT, HC SIBJISICTCS pa6OTHI/IKOM JOAHHOT'O y‘-Ipe)KIICHI/Ifl;

B) ecnu noBepuTesb He SBISETCS pAOOTHUKOM JIAaHHOTO YUPEXKICHHUS, a JIUI0, KOTOPOMY OH
IlOBGpSICT, SABJIACTCA pa6OTHI/IKaMI/I JOAaHHOT'O yqpen([[eHH;{;

') eciiu qOBEepUTEIIh HAXOAUTCS HA CTALIMOHAPHOM U3JICUCHUH, HO SBIIACTCS PAOOTHHUKOM JaHHOIO
YUPEKACHUS, U JTUII0, KOTOPOMY OH JOBEPSIET, TAKXKE SIBJISCTCS pAOOTHUKOM JTaHHOTO
YUPEIKIACHUS.

Konmponvnasa paboma
Boi6epuTe npaBUIbHBIN OTBET WM OTBETHI, IOCTaBUB 3HAK +, V WJIM MHOU 3HAaK B
cBOOOIHBIE siueiiku cieBa. [IpaBUIbHBIN OTBET MOXKET OBITh:
- BEIOOPOM OJTHOTO BapHAHTa OTBETA U3 HECKOJIBKUX BO3MOKHBIX;
- BBIOOPOM HECKOJIbKUX MPABUIIBHBIX OTBETOB U3 MPEIOKEHHOTO CIHCKA;
- YKa3aHHEM I10CJIeJ0BAaTEIbHOCTH OOBEKTOB.
3ananue 1. Kakoii TOKyMEeHT ycTaHaBIMBAET MpaBuiia 0hopMIIEHHs IOKYMEHTOB:

1 [IpaBuiia opopmieHns TOKyMEHTOB, yTBepkaeHHbIe [IpaBurenscTBoM Poccuiickoit
®denepaunun

2 OcHoOBHbIE MpaBUIIa pabOThl APXUBOB OPraHU3ALUH

3 I'ocynapcTBeHHBINM cTaHaapT

4 Howmenxkiarypa gen

3aganue 2. [Iponomkure onpeaenenue: GopMymsp JOKYMEHTa 3TO - ...

1 COBOKYITHOCTb PEKBU3UTOB JOKYMEHTA, PACIOJI0KEHHBIX B ONPEIeICHHON
IMOCIEI0BATENBHOCTH

2 BHYTpeHHss (hopMa JOKYMEHTA, OMpeIesoNiasi CTPYKTYPY TEKCTa U €T0 S3bIKOBBIE
0COOEHHOCTH

3ananue 3. Ha kakom OnaHKe MOXKET ObITh pa3MenieHo nzoopaxenue ['ocynapcTBeHHOTO repda
Poccuiickoii denepany B OJHOIBETHOM BAPUAHTE HA TePAJIbANYECKOM IIUTE:

1 |[TocranoBnenuit I'ocynapcreennoii lymsr denepansuoro Cobpanus Poccuiickoit
denepanun

I'enepansHOl pokypaTypsl Poccuiickoit deneparuu

Anvmunuctpauuu [Ipesunenta Poccuiickoin denepannu




4 Opranos, opranu3zanuii 1 yupexxaenuit npu [Ipasutensctse Poccuiickoii @enepanuu

3ananue 4. Kakoii 3HaK ©MeeT IpaBo MOMECTUTH Ha OJIaHKaX JOKYMEHTOB IPEIIPUsATHE,
IPOM3BOAANIEE KaKYI0-TM0O0 MPOAYKIHUIO:

1 |[TocymapcrBennslii repd Poccuiickoit deneparuun

ToBapHbIl 3HAK

2
3 |I'ep06 ropona, Ha TEPPUTOPUH KOTOPOT'O HAXOIUTCS MPEAIPUATHE
4

OMbOIeMa

3aZ!aHI/Ie 5.B CBO60,I[HOI>1 CTPOKE YKaKHTC, B KaKoOM IMOCICA0BATCIIBHOCTHU JOJIPKHBI paCIioIaraTbCsa
HaMMCHOBaHMS B OjJaHKe IMchMa (primania OpraHuvsanum:

OTKpBITOE AKIIMOHEPHOE OOIIECTBO

(OAO "Cubnedtn")

®unmain B ropoae XaHTel-MaHCHICK

Bl W N

"He¢rsanas komnanus "Cubnedts"

3aganue 6. Ykaxkute PCKBU3UTEI, HE BxiroyaeMble B OJTaHK MMHCHMA:

1 MecTo cocTaBICHHS HIIU HU3JaHus JOKYMCHTA

Hara

HanmenoBanue opraHu3anuu

OMOreMa niK TOBapHbIN 3HAK (3HAK 00CITy>KUBaHUS)

HaumenoBanue Buga JOKYMCHTa

Anpecat

CnpaBouHble TaHHBIE 00 OpraHU3aIu

Ccbuika Ha perucTpalMOHHBIA HOMEpP U J1aTy JOKYMEHTa

O 00| N| o g & W DN

Kon ¢popmbl fokymenTa

[N
o

3aroioBoK K TCKCTY

3amanvie 7. YKaxNTe, KAKUE CBEJICHUS BKIIOYAIOTCA B COCTaB pekBU3HTa "CIpaBOYHBIE JTaHHBIE
00 opraam3aiuu" B OJIaHKaX MHCEM:

1 |CBenenus o pyKOBOJICTBE

Howmepa Teneponon

ITouToBBIN afpec OpraHu3aLuu

Jlata perucrpauuu opraHuzauu

2
3
4 |Axapec 3eKTPOHHOM MOYTHI
5
6

COKpaH_IeHHOe HaMMCHOBAHUC OpraHHU3alun

3ananue 8. Beibepure criocoOsl Hanmucanus aatel, npeaxycmotpennsie 'OCT P 6.30-2003:



09.03.06

09 mapta 2006 1.

09 mapta 2006 rona

09.03.2006 1.

2006-03-09

2006.03.09

~N| o g B w| N =

09.03.2006

3ananue 9. Ha kakux JOKyMeHTax peKBH3HT «/laTa JOKyMEHTa» NpOCTaBIseTCS HU(PPOBBIM
CHoco0oM:

OpraHru3aliMOHHBIX

(MHAHCOBBIX

1
2
3  |pacnopsauTeNbHBIX
4

IIPpaBOBLIX, OIIPCACIIAIOIINX IIpaBa U 00513aHHOCTHU OpraHI/IBaHI/Iﬁ U IrpaxxjiaH

3aganwue 10. [Ipu moAroToBKe TOKyMEHTA K MOAIMUCAHUIO B pEKBU3HUTE «JlaTa TOKyMeHTay
3apaHee MeYyarTaror:

1 rof
2 MECHII
3 YUCIIO

3ananue 11. Kakoii snemeHT pekBu3nTa «PerucTpaoHHbli HOMEpP JOKYMEHTa SBISETCS
00s13aTEIBHBIM:

1 HOMCp A€jia IO HOMCHKIIATYpE

2  |mOpSAAKOBBIM HOMEp

3 |ycnoBHOE 0003HAYEHHE CTPYKTYPHOTO TOApa3IeICHUsI

3amanue 12. Kakue pekBusutsl HE noimkHbI ObITE pazMernieHsl HA 001eM Oaanke ['OY BIIO
«MarHuTOropckuii rocy1apCTBEHHbI YHUBEPCUTET:

1 |PeructpaunoHHbIit HOMEp

OmMbnemMa opraHu3aun

MecTo cocTaBIeHHUS UIN U3IaHUS

HanmeHnoBanue Buia 10KyMeHTa

Kon opranuzanuu no OKIIO

O O Al WD

OI'PH ropmaudeckoro nuna

~

WHH/KIIIT

8 |HammeHoBaHMe OpraHU3alluu

9 JlaTa mokyMeHTa

10 |CnpaBouHnble m1aHHBIC 00 OpraHU3aAIuN




11 |Anpecar

12 |3aroigoBOK K TEKCTY

3ananue 13. YkaxuTe peKBU3UT, 0POPMIICHHBIH HEMPABUIIBHO:

Hexommepueckoe mapTHEPCTBO
"TUJIbAUSA MPO®ECCUOHAJIBHBIX
PUDJITEPOB"
3aropojHoe 1., 5, Mocksa, 118365
Ten.: (445) 245-18-01,
dakc: (495) 245-30-00
OI'PH 1127776500001;
MHH/KTITT0112220000/011777000
22.04.2007 Ne o/H

HaNe ot

O npenocraBiaeHUH JOKYMEHTOB

HcnonuuTtenbHOMY TUPEKTOPY
Poccuiicko-mBeinapckoro
COBMECTHOT'O IIPEIIPUITUS
«Russian Trust & Trade Ltd.»
r-ny ['.Il. CugopoBy

Bomokoaamckoe 1., 10,
Mocksa, 215080

HanmenoBanme opraHm3alvii — aBTOpa JOKYMCHTA

CnpaBquHe JaHHBIC 00 OpraHnu3alnn

[ara noxymeHnTa

PerucrpanmoHHbIii HOMEp JOKYMEHTa

3aroioBoK K TCKCTY

o ol M W[N] =

Kon opranuzanuu

3ananue.14. YkaxuTte NpaBUIbHBIA BapuaHT 0pOpMIIEHHS CIIpaBOYHON nH(popManuu 00

OpTraHH3alunu:

OO6m1ecTBO ¢ OTpaHUUYEHHOMN
OTBETCTBEHHOCTHIO
"ABTOKAP"

117312, Mocksa, yin. ®epcmana, 1. 5/1
Ten. 721-3333; ¢akc 721-1900;
e-mail: avto@avto.ru

OI'PH 1127776500001,
WMHH/KIIIT 0112220000/011777000

No
Ha Ne oT

OO0111eCTBO € OTpaHUYEHHOU
OTBETCTBEHHOCTbIO
"ABTOKAP"

yi. depcmana, 1. 5/1, Mocksa, 117312
Ten. (495) 721-33-33; daxkc (495) 721-19-00;
e-mail: avto@avto.ru

OKTIO 2356447, OI'PH 1127776500001,
WMHH/KIIIT 0112220000/011777000

No
Ha Ne oT

3aganue 15. YkaxxuTe npaBUIbHBIN BapuaHT ohopMIIeHHS peKBU3UTA «Apecar» B MUChME,

HaIrpasJIsIEMOM B OpraHHu3aluio:



mailto:avto@avto.ru
mailto:avto@avto.ru

['enepanpHOMY qUPEKTOPY
C.C. KanamnukoBy

Mocksa, yn. )KuBonuchas. 24,
255678

1 ['enepanbHOMY TUpPEKTOPY 2 255678, Mockaa,
OAO "Crpoiipecypc" yi1. XKuponucnas, 24,
Mocksa, yn. XKuonucHas. 24, ['enepanbsHOMY qUpPEKTOPY
255678 OAOQ "Crpoiipecypc"
C.C. KanamnukoBy
3 OAO "Crpoiipecypc" 4 ['enepanbHOMY THpPEKTOPY

OAO "Crpoiipecypc"
C.C. KanamnukoBy

yi1. XKuBonucHas, 24,
Mockaa, 255678

3aganue 16. Kakue u3 nepeuncinensbix jokyMeHToB HE mojuiexar yrBep:kaeHuIo:

Ycras OopraHu3anuun

IIpukasel

AKTEI

I[OKJ'I&I[HBIG 3alliuCKH

HNHucTpykuun

ol gl A w| N =

3asiBIeHUE O ITpUeMe Ha padoTy

3aganue 17. YKaxuTe NpaBUIbHbBIN BapUaHT PE30JIFOLUH PYKOBOJUTEIIS:

Kpasyosy M. I1.

Ipowy noocomosums 3axnouenue K
18.04.2007.

Toonucs pykosooumens

10.04.2007

Kpasyosy M.I1.
LIpowy paccmompeme.

Tloonuce pykosooumens
10.04.2007

3apanue 18. Kakoii BapuaHT 3arosioBka Bel cunTtaere npaBUiIbHbIM?

1 O moroBope MOCTaBKU
2 O HeBbITIOJIHEHUH T0oTOBOpa moctaBku OT 12.08.2005 Ne 45/67
3 O HEBBITOJIHEHUH JOTOBOPA




3amanue 19. B kakoii hopme cremyer npeacTaBuTh YHU(PUITUPOBAHHBIA TEKCT JOKYMEHTA, €CITH
HEO00XOIMMO CHCTEMaTH3UPOBATh HH(POPMALIUIO O HECKOJIBKUX 00BEKTaX M0 HEKOTOPOMY Habopy

PU3HAKOB!
1 ['pamMaTHyecKku CBSI3HBIN TEKCT
2 Tabauia
3 AHkera

3aganue 20. YKaxxuTe npaBUIbHbIC BAPUAHTHI OPOPMIICHUSI OTMETKHU O HAIMYUU TIPUIIOKEHUS B
CONPOBOJIUTEIHLHOM MHUCHME:

1 [Tpunoxenue: ynomsinyroe Ha 3 1. B 1 7K3.
2 [IpunoxxeHue: o Tekcty Ha 3 1. B 1 3K3.
3 [Ipunoxenue: Ha 3 1. B 1 7K3.

3aganue 21. Kakoll U3 epeunciIeHHbIX PEKBU3UTOB HE OTHOCUTCS K PEKBU3UTAM YJIOCTOBEPEHHUS:

I'pud yrBepxaenus

Ileuats

OTMeTKa 0 3aBCPCHUU KOIINH

Busa cornacoBanus

gl B~ Wl N

Iloamuce

3asanue 22. Ha kakoM 3K3eMIUIIpe 1€JI0BOr0 MUChMa, MOATOTOBICHHOM I OTIIPAaBKU
aJipecaty, IpOCTaBJISIFOTCS BU3BI:

1

Ha moayunanMKe, OTIIpaBisieMoM aapecary

2

Ha konmu, nomeniaemoii B €510 OpraHu3anuu

3ananue 23. Mmeet 11 mpaBo paOOTHUK OpraHU3allMM OTKA3aThCs OT BUSUPOBAHUS
NOJrOTOBJIEHHOI'O MMChMa, €CIIM OH C HUM He corylaceH?

1

TIA

2

HET

3amanue 24. YkaxuTe BapuadnT 0pOpMIICHUS OTMETKH 00 rcrofHuTene, ycranoBieHnsiii [OCT P

7.0.97-2016:

1 Pycakosa Osbra HukonaesHa
422-85-65

2 Ucn. Pycakosa O.H.
Ten. 422-85-65

3 O.H. PycakoBa
422-85-65

4 PycakoBa
422-85-65




S) Pycaxosa O.H.
422-85-65

3ajanue 25. Ha kakom 9K3eMIUIsIpe MPUKa3a NPOCTABIISIOTCS BU3DI:
1 Ha nmopmmannke, moMenmaeMoM B JeII0

2 Ha xonum, ocraromencs y uCIoJTHUTEIS

3anmanue 26. Beioepure npaBriIbHBIN BapuaHT 0(GOPMIICHUS TIOJITUCH B PACIOPSIUTEIIEHOM
JIOKYMEHTE OpraHu3auuu (IpuKase, paCnopsyKEHUM):

1 ['enepanbHbIil JUpPEKTOP [Toanuce
MM IT Toaxanan

2 I'enepanbHbIil TUpPEKTOP
000 «Koucant-rpymm» [Toamnuce
ML.II. Tokapes

3ananue 27. Ecnu 3aMecTuTeNh pyKOBOAUTEIISE OPraHU3aIlMKi UMEET MPABO MOITUCHIBATH TOKYMEHTHI
BMECTO PyKOBOJIUTEIIS B CITy4ae €ro BpEMEHHOT'0 OTCYTCTBUS, KaK JIOJbKHA ObITh ohopmiieHa
MOJIINCH:

1 /T eHepalIbHBIA JUPEKTOP [Toamuce
il R 9 VAl
2 3aM. TeHepaJIbHOTO AUPEKTOPa [Tonmnuce O.H.
3 N.o. renepanbHOTO JUPEKTOpA [Tonnucs O.IL
Penunop

3ayanue 28. Kak nomkHa ObITh 0hopMIIeHa OANKCH B MUCbME, €CITH KOMMEPUYECKH AUPEKTOp PUPMBI
(H.A. CrapkoB) HaxoauTCsI B OTITYCKE, a UCIIOJIHEHHE €r0 00SI3aHHOCTEN MPUKA30M BO3JIOKEHO Ha
3amecTuTensi kKomMmepueckoro aupekropa (E.JI. TaGakosa):

1 Kommepuecknii tupekrop [Tognuce
L I TaRaxan

2 3aM. KOMMEpPUECKOro AUPEKTopa ITognuce E.JL.
ToaA

3 H.0. koMmMepUecKoro 1upeKkropa ITognuce E.JI.
TaRaxran

3amanue 29. Kakue u3 TICPCUNCIICHHBIX MMUCEM YIOCTOBCPAIOTCA IIEYATHIO!

1 I'apanTHitHOE THCBMO
2 Kommepueckoe npeioxkenme
3 [Tucemo-tipochOa

3aganue 30. Hy)xHO JIn IpHUKa3bl pyKOBOJIUTEINS 3aBEPSITh 1€YAThIO OPraHU3aln?

1 [;nA

2 HET

3aganue 31. Kakoe yTBep»k/ieHHE SIBISIETCS IPABHIIbHBIM:

1 Bwuza gomxHa comepkarh: JOHKHOCTD JIUIIA, TOANUCH, (haMIiiio, 1aTy.

2 Busa nomxHa conepkaTh: JOKHOCTD JIULA, TOANUCH, JaTy.

3 Bwusa gomxHa comepkarh: OAMUCH TOJDKHOCTHOTO JIMIIA B JIATY.




3ananue 32. JlomkeH JIM MICHOJTHUTENb, MOArOTOBUBIIHNKI TEKCT MMChMa, BU3UPOBATH JOKYMEHT?

1 oA

2 HET

3ananue 33. Kakoil peKBU3HUT UCIIONIB3YETCs ISl YIOCTOBEPEHUS SJIEKTPOHHOTO JIOKYMEHTA:

1 HaunmeHnoBaHue opranuzanuu (JMia) - aBTopa J0KyMeHTa
2 PerucrpanmonHslii HOMEp JOKYMEHTA

3 W neHTudukaTop 31€KTPOHHONW KOMMUU JOKYMEHTa

4 OnextpoHHas u(poBas NOANHUCH

3ananue 34. [lepeuncnure Ha3BaHUsl peKBU3UTOB JokymeHTa ot 01110 30, cootBercTBytomme 'OCT
P 7.0.97-2016 «YHudunupoBaHHas CUCTEMa OpraHU3aIlMOHHO-PACTIOPSIUTEIBLHOMN
JnokyMmeHTanuu. TpeboBaHus K OPOPMIIEHUIO TOKYMEHTOB.

3ananue 35. [lepeuncnute Ha3BaHUS PEKBU3UTOB OJIAHKOB TIOKYMEHTOB, cooTBeTcTBYytomme ['[OCT P
7.0.97-2016 «YHuGUIMPOBaHHAS CUCTEMAa OPTaHU3AIMOHHO-PACIOPSAUTEIBHON JOKYMEHTAIIHH.
TpeGoBanus K 0pOPMIICHUIO TOKYMEHTOB.



IIpunoxenne 2

OIIeHO‘leIe cpeacrea AJisi MIPpOBECACHUSA HpOMe)KyTO‘lHOﬁ aTTeCTallun

Kon
WHJIMKaTOpa

NHnukaTop JOCTHKEHUS
KOMIIETEHIINHU

OneHouHsble CpeCcTBa

OIIK-3: CriocoGeH MpUMEHSTh TEOPETHUCCKUE 3HAHUS JIJIsl PEIICHUSI IIOCTABJICHHBIX 3324 B

obnactu JOKYMCHTOBCACHUA U AapXHUBOBCICHHUA

OIIK-3.1:

CocraBisier, ohopMiseT U
BE/ICT YIIPABICHUECKYIO
JIOKYMCHTAIIUIO Pa3JIMYHbIX
BHJIOB 110 TIPODUITIO

e TeIbHOCTH OPraHU3al[iK
B COOTBETCTBHH C €€
OpraHU3aluOHHO-IIPABOBOM
(bopmoit

Ilpakmuueckue 3a0anusn

1. OTBeThTE HA TEOPETUUECKUE BOIIPOCHI:

1.1. Crannaptuzanus u €€ posib B
JOKYMEHTHpOBaHUH. [[pUHIIUIIBI CTaHAApTH3AIINY.
dopmysp-obpazel u ero NpoeKTUPOBAHUE.
Cranpgaptbl

1.2. Yuudukamus u e€ posb B
JIOKYMEHTUPOBAHUU. DTanbl yHU(DUKAIIUHT U
CTaHJapTU3aUU. DKOHOMHYECKAs U yIpaBlieHUYecKast
3¢ (HEeKTUBHOCTH CTaHAPTU3AIMH U YHUDUKAIIIH.

1.3. Tpadaperusanus kak crocod
YHU(PUKAUU TEKCTOB JOKYMEHTOB. Y HU(UKAIHS U
TpadapeTusanys Kak METObl COBEPIIIEHCTBOBAHUS
JIOKYMEHTOB.

1.4. Buasl 0y1ankoB. PexBU3UTHI OJIAHKOB,
TpeboBaHus K ux opopmienuro. [Ipasuna
n3rotoBieHus O1aHkoB. PopMaTel Oymaru, 1BeT,
YIJI0BOE U MPOJIOJILHOE PACIIOI0KEHNE PEKBU3HUTOB.

1.5. TlonsTue "Tekct JokymeHTa" mpu
Pa3IMYHBIX CIOCO0aX JOKYMEHTHPOBAHHUS.
Cuenapuii noarotoBku nokymenrta. Coaepxanue
MPOCTHIX M CIIOKHBIX JTOKYMEHTOB.

1.6. Tlopsiiok M3M0KEHUs TEKCTa IOKYMEHTA.
TpeboBaHMs YETKOCTH U ICHOCTH TEKCTa JOKYMEHTA.
Jlormueckast cTpykTypa Tekcta. Bzaumocss3b
conepxanus U Gopmbl TokymeHTa. Dopmanuzanus
TeKCTa JOKYMEHTA.

1.7. DnemenTsl TekcTa. TpeboBaHUs K
O0(OPMIICHHIO TEKCTA B BUJIE AaHKETHI, TAOIHIIBI,
cBs13HOTO TekcTa. [lonsitue "3aronoBok JokymeHTa'.
Haznauenue 3aroyioBka, ero Mecto B popMyisipe
nokyMeHTa. [IpuioxeHus K TeKCTY U MOPSA0K UX
odopmIIeHHS.

2. BeinonHuTe aHanu3 ciay>ke0HOro
JIOKYMEHTa Ha BBIOOP C TOUKH 3peHUs TpeOOBaHUI K
oopMIIeHHIO OJAaHKOB.

3. CocraBbTe U pa3padOTaiiTe OCHOBHBIC BHU]IbI
O7aHKOB JTI0001 OpraHu3alnuy Ha BEIOOP.

4. BeimosHUTE aHAIU3 JII000TO CITYKEOHOTO
JJOKYMEHTA, UMEIOIIIETr0 MPHUIIOKEHHSI, C TOUKH 3PEHUS
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coOumoieHus TpeOoBaHUi K 0(hOPMIICHHUIO
HPUIIOKEHUH U A3BIKOBOMY O(OPMIICHHIO.
5. OTBeThTE Ha KOHTPOJIbHBIE BONIPOCHI IS

CaMOIIPOBEPKHU:

- KakoBa CyIIHOCTH TOHSITUS «CTaHAApTU3AIUS
JIOKYMEHTOBY?

- KakoBbl OCHOBHBIE MPUHLUIIBI CTaHAAPTU3ALUU
JIOKYMEHTOB?

- KakoBbl ~ OCHOBHBIE  3Tambl  CTaHAAPTHU3ALUU
JIOKyMEHTOB?

- KakoBrbl OCHOBHBIE CTaHJAPTHI,

perIaMeHTHPYIOIIIE COCTaBICHUE U OPOpPMIICHHE
CITy’eOHBIX JOKYMEHTOB?

- Uro Takoe yHU(HUKAIMH JOKYMEHTOB M KakoBa eé
pOJIb B JOKYMEHTHPOBAHUU?

- Uro Takoe Tpadapernzanus JOKYMEHTOB M KaKOBa
ee poJib?

- KakoBel ocHOBHBIE Kiaccuukanuu OJaHKOB?

- KakoBel ~ OCHOBHBIE = PEKBU3HTHI OJIaHKOB,
TpeOOBaHMs K UX OPOPMIICHUIO?

- KakoBsI mpaBuia u3rotoBieHus 0JaHKOB?

- Uto Takoe TeKCT JOKyMEHTa?

- KakoBbI 0OCHOBHBIE CIOCOOBI JOKYMEHTUPOBAHUS?

- KakoB crienapuii oaroToBKu J10KyMeHTa?

- KakoB nopsok u3noxeHus Tekcra JOKyMeHTa?

-3a cyeT KakuxX S3bIKOBBIX CPEJICTB JOCTUTAETCS
TpeOOBaHHWE UYETKOCTH U  SCHOCTH  TEKCTa
JIOKymMeHTa?

- KakoBbl  0COOEHHOCTH JIOTUYECKOH CTPYKTYpHI
TEKCTa JOKYMEHTa, B3aUMOCBSI3U COJEpKaHUS U
dbopmbl ToKymMeHTa?

- KakoBel TpeboBaHus K 0pOPMIIEHUIO TEKCTA B BUJE
aHKEeTbI, TAOJIUIIbI, CBA3HOTO TeKcTa?

-Uto Takoe pEKBU3UT '3arojlOBOK JOKyMeHTa'",
KaKOBbl €ro Ha3HaueHHe, MecTo B (opMmyJsipe
JIOKyMeHTa?

- KaxoBbI Tpe6oBanus K 0hOpMIICHUIO TPUIIOKEHUS K
TEKCTY?

Ilpumepnulit nepeuenv mem

UHOUBUOYAILHBIX GbICHYNICHUTL

35. bnanku u popmatsl TOKYMEHTOB.
36. Cranmaptusanus W e€  poib B

JOKYMEHTHpOBaHUH. [IpuHIMNBI CcTaHAApTU3ALMH.

@opmynsp-obpazell W €ro  NPOEKTHUPOBAHUE.

Cranpaprsl.

37. Vuubukauus u e€  poiab B
JIOKYMEHTHPOBAHHH.

38. Tpadaperuzanus KaK croco0

YHU(UKALUU TEKCTOB JOKYMEHTOB. YHHU(DUKaIUS U
TpadapeTu3anusi Kak METOJbl COBEPIICHCTBOBAHMUS
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JIOKYMEHTOB.

39. [Tonsitie "TekcT gOKymMeHTa" mpH

A3JTUYHBIX crocobax JIOKyMEHTHUPOBAHHSI.
6 y

Cuenapuii moAroTtoBku JokymeHTa. CopaepkaHue
MPOCTBIX M CIIOKHBIX JOKYMEHTOB

40. [Topsimox U3JI0KEHUSA TEKCTa
JToKyMeHTa. TpeOoBaHMs YETKOCTH M SICHOCTH TEKCTa
JOoKyMeHTa.  Jlormueckass — CTpyKTypa  TEKCTa.
B3aumocBs3p conepkanuss U (OPMBI  JJOKYMEHTA.
dopManuzanus TeKCTa JOKyMEHTA.

41. [Tonsitue '"3arosoBOK JOKymeHTa'.
Hasnauenue 3aronoBka, ero mecto B (GopMyIsipe
JTOKyMeHTa. [IpuiIoXkeHus K TeKCTYy W TMOPSIOK HX
odopMIICHHS.

TECT 1

1. CornacHo cTaHAAPTU3UPOBAHHOMY ONPE/IEIIEHHUIO,
BUJI MUCbMEHHOT'0 JOKYMEHTa — 3TO:

A) IpUHAJUIEKHOCTh MMCbMEHHOTO JOKYMEHTA K
cucTeMe JJOKyMEHTAllUU 10 IMPU3HAKaM COAEPIKaHUs
U 1I€JIEBOI'0 Ha3HAYCHUSI,

b) HanmeHOBaHue TOKYMEHTa, O(hOPMIIEHHOTO 110
YCTaHOBJICHHBIM MPaBHJIaM MalTHHOTIHCHBIM
CII0CO00M;

B) obuninanbHbIit JOKYMEHT, CO3/JaHHBIN B
MUCbMEHHOM BUJIE;

') pa3HOBHIHOCTH IOKYMEHTA, UCTIOJTHEHHOTO
rpaguuecKuMH 3HakaMu — OykBaMu, nudpamu,
ueporiaudamu.

2. [TpuHAIE)KHOCTD TOKYMEHTA K CUCTEME
JOKYMEHTAIIMH TI0 TPU3HAKAM COJEPIKAHUS U
[IEJIEBOr0 HA3HAYECHUS — 3TO:

A) 6naHK JOKYMEHTAa;

b) Bug noxymeHnra;

B) neno;

I') bopmynsap nokymeHTa.

3. CornacHo CTaHIAPTU3UPOBAHHOMY OIPEIEIICHUIO,
CUCTEMa JOKYMEHTAUU — JTO:

A) COBOKYITHOCTH IOKYMEHTOB, 00pa3yIOINUXCs B
JEeSITeTbHOCTH IOPUINYECKOTO HITH (PU3HUUECKOTO
JULA;

b) KxoMIUIEKCBI JOKYMEHTOB, OTpaXKaroIiye
MIPOM3BOJICTBEHHbBIE, YIIpaBJIeHYECKUE, PUHAHCOBbIE
IIPOLIECCHI IIPEANPUATHN, OpraHU3aLui,
YUPEKICHUH;

B) cOBOKyIIHOCTH JOKYMEHTOB, B3aMMOCBSA3aHHbIX 110
IIPU3HAKaM IIPOMCXOXKICHNUS, HA3HAYCHHUs, BUJA,
cdepbl AesITeIbHOCTH, €IUHBIX TPEOOBAHUHN K MX
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0(pOpMIICHHIO;

') cucrema HOPMAaTHBHBIX aKTOB,
perIaMeHTUPYIOIIUX JOKYMECHTUPOBAHUE
JeSATEIbHOCTH U TOKYMEHTOOOOPOT MPENPHSITHIA
Pa3IMYHBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM.

4. Kakyto cucremy nokymentauuu HEJIb3S otnectn
K (pyHKIMOHAIBHOM cUCTEME TIOKYMEHTAILIUHU:

A) cucreMa IIaHOBOM IOKYMEHTALIUN;

b) cucrema nepBuYHOM YUETHOM TOKYMEHTAIIUH,

B) cucrema nokyMeHTanuu 3paBoOXpaHeHNUs;

I') cucrema OTUETHO-CTATUCTHUECKOM
JIOKYMEHTaI1H.

5. CornacHo cTaHAAPTU3UPOBAHHOMY OIIPEAEIIEHUIO,
JOKYMEHTaJIbHbIN (OHA — 3TO:

A) opunranpHbple JOKYMEHTHI IPEANIPUATHH,
OpraHM3aluil, yUpeKICHUMN;

b) coBOKyITHOCTH TOKYMEHTOB, 00pa3yIOIMUXCS B
JEeSTeIbHOCTH IOPUINYECKOT0 MU (PU3HUECKOTO
JULA;

B) xoMILI€KCHI TOKyMEHTOB, 00CITYKHUBAIOIINE
IIPOM3BOJICTBEHHbBIE, YIIPaBJI€HYECKUE, (PUHAHCOBBIE
IIPOLIECCHI IIPEANPUATHM, OpraHU3aLui,
YUPEKICHUH;

I') COBOKYITHOCTB IOKYMEHTOB, B3aHMOCBSI3aHHBIX T10
IIpU3HAKaM IIPOUCXOXKIECHUS, HA3HAYECHUs, BUJa,
cdepsl NesITeIbHOCTH, €IUHBIX TPeOOBaHUHN K MX

0 OpMIICHHUIO.

6. Ha kakue rpymisl genstcst opuiraabHbe
JIOKYMEHTHI 110 chepe AesITeNbHOCTH (110
(GyHKIIMOHAIBLHOMY NPU3HAKY):

A) yHHUpHUIMPOBaHHBIE/HEYHU(PUIIUPOBAHHBIE;
b) pyHKIMOHANTBHBIE/OTPACIIEBBIE;

B) opunmansubie/HeohuIanbHbIE;

I') ynpaBneHueckre/TeXHUUECKHUE.

7. Kakoil JOKyMEHT OTHOCUTCS K CUCTEME
YIPaBIEHYECKON JOKYMEHTAIUN:

A) macnopt u3zaenus;

b) crannapr;

B) nosicuurenbHas 3anucka;

I') mratHOE pacnicanue.

8. Kakoii JOKyMEHT MOKET OTHOCUTBLCS K CUCTEME
TEXHUYECKOH JIOKYMCHTAIINH:

A) 0OBSICHUTEIIbHAS 3aIMCKa;

b) mosicauTenpHas 3anucka;

B) cinyxxeOnas 3anucka;
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I') noxnaanas 3anucka.

9. CornacHo cTaHAApTU3UPOBAHHOMY OIIPEAEIEHUIO,
YHU(PUIIMPOBAHHAS CHCTEMa JOKYMEHTAIH — 3TO:
A) cucreMa JOKyMEHTAIMU, COCTABJICHUE U
o(opMIIEHHE KOTOPOU perasaMeHTUPOBAHO
HOPMATHUBHBIMU aKTaMH;

b) cucrema nokyMeHTanuu, UMEOIas €AUHbII
opmyssip;

B) cucrema nokymeHTanuu, co3laHHas o €AMHBIM
npaBUiIaM U TpeOOBaHMAM, COICpIKaIIast
uH(pOpMaILIKI0, HEOOXOJUMYIO Ui YIIPaBICHUS B
OTIpENIETICHHOM cdepe NeaTeTbHOCTH;

I') COBOKYITHOCTb JOKyMEHTOB, B3aUMOCBSI3aHHBIX IO
NpU3HAKaM IPOMCXOXKICHUS, Ha3HAYCHUS, BH]IA,
cdepsl AeITeTbHOCTH, €IUHBIX TPEOOBaHHM K HX
0hOpMIICHHUIO.

10. CornacHo cTaHIapTU3UPOBAHHOMY
olpeieNIeHuo, yHUu(UmpoBaHHas popma J0OKyMeHTa
— 3TO:!

A) COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B
COOTBETCTBHUH C PEUIaeMbIMH B JaHHOU cdepe
JeSTeTbHOCTH 3a/lauaMi U PACIIONIOKEHHBIX B
OTIpeNIeIIEHHOM TOPs/IKEe Ha HOCHTENE WH(POPMAIINH;
b) HabGop pekBU3NUTOB, HACHTUDHUIHUPYIOLINX aBTOPA
o(pHUIIMANTBEHOTO MMCHMEHHOTO JJOKYMEHTA,;

B) HaGop pexkBU3UTOB OPUIMATBHOIO MUCbMEHHOTO
JIOKYMEHTA, PacIlOIOKEHHBIX B OIPEAETICHHON
M0CJIEeI0BATEIbHOCTH;

I') undopmarnus, 3anucaHHast Ha pa3IMYHbIX
HOCHUTEJISIX 110 YCTAaHOBJICHHBIM IpaBUJIaM.

11. YHuGUKanms 10KyMeHTOB — 3TO:

A) onpenenenue nopsaka ohopmMICHHUS JOKYMEHTOB;
b) cBenenrie kK MUHUMYMY pa3HOOOpa3us BUIOB U
(GbopM JOKYMEHTOB;

B) pa3pabotka «rabioHa» JOKYMEHTa;

I') npumeHeHre TabIUI] U aHKET.

12. CornacHo cTaHIapPTU3UPOBAHHOMY
OIIPEETICHUI0, OPTaHU3aLMOHHO-PACTIOPAIUTEIbHBII
JIOKYMEHT — 3TO:

A) nepBUYHBIA, MUHUMAJIBHBINA 3JIEMEHT CHCTEMBI
OpraHN3alMOHHO-PACIIOPAIUTEIBHON
JIOKYMEHTAIUU;

b) Bua nMCbMEHHOTO TOKYMEHTa, B KOTOPOM
(UKCUPYIOT peleHne aIMUHUCTPATUBHBIX U
OpPraHM3alMOHHBIX BOIIPOCOB, & TAKXKE BOIIPOCOB
yIpaBJICHUs], B3aUMOACHCTBHI, 00eCTIeUeHHsI U
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PEeryJIupoBaHUs JACSITEIILHOCTA OPTraHOB BIIACTH,
YUPEXKACHUMN, IPEANPUATHI, OpraHu3alnid, UX
MOAPa3ACICHUN U JOJPKHOCTHBIX JIMII;

B) Bu NMCbMEHHOTO TOKYMEHTA, OTPaXKaIOIIUH
JIOKYMEHTHUPOBaHUE
OpraHU3alMOHHO-PACIOPAAUTEIBHOMN 1€ATEIbHOCTH
OpraHOB, OPraHU3ALMKA U JTOJPKHOCTHBIX JIHII;

I') noKyMeHT, co3JaHHBIN IOPUANYECKUM WU
bu3HYECKUM JIUIIOM, ODOPMIICHHBINA U
YAOCTOBEPEHHBII B YCTAHOBIEHHOM NOPSAJIKE U
WCIIOJIb3YEMBIN B TEKYIEH AEATEIbHOCTH
OpraHu3aluu.

13. Kakue noacucremsl HE Bxondr B cucremy
OpraHU3aIMOHHO-PACTIOPAIUTETLHON
JIOKyMEHTaIUU:

A) nHpOpPMaAIMOHHO-CIIPAaBOYHAs JOKYMEHTAIMS;
b) pacniopsiuTenbHast JOKyMEHTAIUS;

B) nmnanoBas qokyMmeHTAaIus;

') opranu3aimoHHO-TIPaBOBAs TOKYMEHTALIHSL.

14. K opranu3aiiioHHO-paciopsIuTeIbHON
noxkymenTtauuu HE otHOCSTCS cnenyromue
JIOKYMEHTBI:

A) cuera-QaxTyphl;

b) nporoxoisr;

B) nucema;

I') aKkThI.

15. Kakoe MakCUMaJIbHOE KOJIMYECTBO 3HAKOB
OTpa)k€HO B KOJI0BOM 0003HAUYE€HUNU
yHUDUIIIPOBAHHOM (POPMBI JOKYMEHTA COTJIACHO
OKVI:

A) 1ATB;

b) Bocemp;

B) neBsith;

I') nBenanuate.

16. B xakoM KOOBOM 000O3HAUYEHUH
yaupunmpoBanHoit popmel nokymenta 05080819,
corimacHo OKVY /1, BepHO oTpaxeHbl IU(POBHIE
NPU3HAKK KJIacCU(UKALUK:

A) 050 — kimacc popmel, T.e. TPUHAAIICIKHOCTH
YHU(DUIIIPOBAHHOH (POPMBI TOKYMEHTA K
COOTBETCTBYIOIIEH YHUPHUIIMPOBAHHON CUCTEME
JIOKYMEHTAIIH;

b) 80 — moakmacc Gpopmel, T.€. OOUTHOCTH COACPIKAHUS
MHOXecTBa ()OPM TOKYMEHTOB U HAIPaBJIEHHOCTb UX
UCIIOJIb30BaHUS;

B) 081 — peructpaiinoHHbII HOMED
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yHU(DUIUPOBAHHON (POPMBI TOKYMEHTA BHYTPH
HOJKJIacca;

I') 19 — kOHTpOJILHOE YHCII0, KOTOPOE BBOJAUTCS BO
n30exaHue OMNOOK IIPU CUUTHIBAHUM U
UCTIOJIB3YETCs IIPH MIPOBEPKE 3aMUCH KOJa.

17. Ha xakue THUIIbI TOJIPA3IENISAIOTCS TOKYMEHTBI 110
MIPOUCXOMKICHHIO:

A) nuunHble/ oUIATBHBIE;

b) BXoasmme/ucxoasamme/BHyTpEHHUE,

B) oOmenoctynable/ KOH(DUACHIMAIBEHBIE/ CEKPETHBIE;
I') unnuBUyanbHBIE/ TpadapeTHbie/ TUTIOBBIE.

18. Tlo xakoMy IpHU3HAKY JOKYMEHThI
MOJIpa3/IeISIIOTCS Ha PYKONIUCHBIE, Tpaduyeckue
(OHOIOKYMEHTBI, (POTOJOKYMEHTBI, KHHOJAOKYMEHTHI,
BUJICO/IOKYMEHTBI M IOKYMEHTBI, CO3/ITaHHBIE C
HOMOILBIO KOMITBIOTEPHOM TEXHUKH:

A) 10 MECTy COCTaBJICHUS;

b) no mecty B cucreme ynpasieHUs;

B) no crioco0y 10KyMEeHTUPOBaHHUS;

') mo ypoBHIO 3aLIUTHI.

19. Ha xakue THITbI TOAPA3AEISAIOTCS IOKYMEHTHI 110
MECTY COCTaBIICHHSI:

A) BXogsmue /ucxo e/ BHyTpEHHUE;

b) nuunbie/opunnanbHble;

B) unauBuayanbHble/TpadapeTHbIE/ TUTIOBBIE;

I') noIMHHUKW/KONTUK/ 1yOITUKATHI.

20. Ha xakue TUTIbI MOapa3aesiFOTCs JOKYMEHTHI 110
Croco0y U3MOKEHUS:

A) obuenoctymHble/ KOH(pUIEHIMANbHbIE/
CEKpPETHBIE.

b) unauBunyansHbie/ TpagapeTHbie/ TUIIOBBIE;

B) nopnuHANKY/ KoMK/ TyOTHKATHL;

I') nuceMa/TenerpaMMpl/ TenepoHOTpaMMbl/ TEIEKChI/
(akcorpaMmbl/ SIEKTPOHHBIE COOOILIECHHS.

21. Ha kakue TUIBI OAPa3AEISIOTCS JOKYMEHTHI MO
CTETICHH TIOUTMHHOCTH:

A) TOUTMHHUKY (OpUTHHAIIBI)/ KOTTUHU/ TyOIUKATHI;
b) nopnunHbIe/ MOUI0KHBIE
(panscuduurpoBaHHbIe);

B) nucema/renerpammel/ TenegoHorpaMmel/
TesneKchbl/ (pakcorpamMMbl/ 3JEKTPOHHBIE COOOIICHHUS;
I') unauBunyanbHble/TpadapeTHbIE/ TUTIOBBIE.

22. 1o kakoMy MPU3HAKY TOKYMEHTHI
MOJIPA3ICIISIOTCS Ha MOJUIMHHUKH (OpUTHHAIIBI)/
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KoMUY/ TyOJUKATHI:

A) 1o hopMe NpeICTaBICHHUS;
b) no crenenu noymMHHOCTH;
B) o cnoco0y nepenaum;

') mo cdepe nesTenbHOCTH.

23. Ilo xakoMy IPU3HAKY JOKYMEHTHI
MOJIPa3/ICISIOTCS Ha YIPABICHUYECKHE H TEXHUYCCKHE:
A) criocoOy niepenaum;

b) mo dhopme npencrapieHus;

B) no cnoco0y uznoxenus;

I') mo cdepe aesitenbHOCTH.

24. Ha KaKue THIIBI IOJIPa3ICIIIOTCS IOKYMEHTHI 110
crocoQy repeaadu:

A) NOJIMHHUKY (OpUTHHAIIBI)/ KOMTUK/ TyOIUKATHI;
b) moxnuHHbBIe/ TOI0KHbIE
(panbcupunMpoBaHHEIE);

B) mucema/renerpamMmel/ TenedoHOrpaMmbl/
TeNeKChl/ (hakcorpaMMBbl/ JIEKTPOHHBIE COOOIICHMS;
') uamuBuAyansHbIe/TpadapeTHhIC/ TUTIOBEIE.

25. K kakoMy Tuny kinaccu(ukalnuy 10KyMEHTOB
JIOJDKEH OTHOCHUTBCS IOKYMEHT, CPOK XpaHEHHUs
KOTOpOTO COCTaBJIAET 75 JeT:

A) OCTOSTHHOTO XpaHEHUS;

b) nonroBpeMeHHOTO XpaHEeHHUS;

B) BpemenHOr0 Xpanenus;

I') co cpokom xpanenus ot 10 go 75 ner.

OIIK-3.2

3HAeT MpaBOBBIE HOPMBI U
[TpaBUJla OpraHu3alyH,
CHUCTEMAaTU3aLlNH,
KOMIUJIEKTOBAHMS U ydeTa
TOKYMEHTAJIbHOTO U
ApPXUBHOTO (POH/IOB
OpraHu3aluu

Ilpakmuueckue 3a0anusn

1. OTBeThTE Ha TEOPETUUECKHE BOIIPOCHI

1.1. Bunabl opraHu3aliuOHHBIX TIOKYMEHTOB.

1.2. Ocob6eHHOCTH YUpEeaUTETHHOTO
JIOTOBOpA, YCTaBa, OOIIEro MoIoKeHus 00
opraam3aiui. CocTaB peKBU3HTOB YUPETUTEIIBHBIX
TOKyMeHTOB. CTpyKTypa TEeKCTa YIpeIUTENIbHbIX
JIOKYMEHTOB.

1.3. OcoOGeHHOCTH MOTO0KEHHSI O
XO03SIICTBEHHOM AesTenbHOCTH. [lonokeHne kak
MIPABOBOM aKT, OMPEIEISIONINIA MOPSTIOK
oOpasoBaHwus, IpaBa, 00I3aHHOCTH, OPTaHU3AITHIO
paboTHI.

1.4. OcobeHHOCTH COCTABICHUS U
o(pOpMIICHUS TOMKHOCTHBIX HHCTPYKITHH,
WHCTPYKITUH TI0 JCJIONPOU3BOCTBY, MPABUI
TPYJOBOTO pacopsiiKa u Jp.

2. BeimonHUTE aHau3 OpraHu3aluOHHOTO
JOKYMEHTa (Ha BBIOOD) W/WIIK €0 pelakTUPOBAHHE.

3. OTBETHhTE HA KOHTPOJBHBIE BOMPOCHI JJIsI
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CaMOIIPOBEPKH

- KakoBel  OCHOBHBIE BHIBI  OpPraHU3aLMOHHBIX
JIOKYMEHTOB?

- KakoBsI 0COOEHHOCTH oopMieHUs

YYpEIUTEIBLHOTO JIOTOBOpa, ycTaBa, OOIIero
MOJIOXKEHUs 00 opraHu3anuu’?

- KakoBbl ocobeHHOCTH O(OPMIICHHUS IOJIOKEHHUS O
XO3SHUCTBEHHON JICITSIBHOCTU?

-KakoB cocTaB  pPEKBH3UTOB  YYpPEIUTEIBHBIX
JIOKYMEHTOB?

- B uem 3akmrovaercs cnenuduka CTpyKTYpbl TEKCTa
YYpEIUTEIbHBIX JOKYMEHTOB?

- KakoBbI 0COOEHHOCTH COCTaBIICHUS U OQOPMIICHUS
JIOJDKHOCTHOM ~ MHCTPYKIMHM, HMHCTPYKIHMH TIO
JIEIONPOU3BOICTBY, IpaBUI TPYJIOBOTO
pacrniopsiika?

TECT 2
1.Kakue 251eMEeHTHI SIBISIOTCS CaMbIMU KPYITHBIMHU
CTPYKTYPHBIMHU 3JICMEHTAMH JOKYMEHTA KaK
CHCTEMBI:
A) 3arosioBo4Hasi, cojiepkaTesibHas 1 opopmIIstonas
YacTH,
b) pexBu3uThI;
B) cnyxxeOHOe 1 pabodee molie TOKyMEHTa;
I') coneprxanue u popma.

2. K anemeHTaM BHELIHEH CTPYKTYpbl KHUXKHOTO
W3JJAaHUST OTHOCUTCSI:

A) dopszar;

b) npunosxenus;

B) BbIXOHBIE CBEACHUS;

I') nocnecnosue.

3. K ameMeHTaM BHYTpEHHEN CTPYKTYPBl KHUKHOTO
W3JIaHUSI OTHOCHUTCS:

A) BBIXO/IHBIC JTAHHBIC;

b) xononTHTyM;

B) TutynbHbIN NHCT;

I') cynepoGnoxka.

4. B KakoM psifly epeuncieHbl SIEMEHTHI TOJIBKO
BHYTPEHHEH CTPYKTYPBI KHWKHOTO H3/IaHUS:

A) BBIXO/IHBIE CBE/ICHUS, CYNIEPOOIIOKKA, TIEpEIIeT,
KHIDKHBIN OJIOK, peucioBre (BBEICHHE),
BCTYIUTENbHAsI CTaThsl; OCHOBHAsI YacTh (OCHOBHOM
TEKCT), IPUIIOKEHUS,

b) o6n0Kka, conepkanue, hop3all, TUTYIbHBIHN JIUCT,
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MIOCJIECTIOBUE, BCIIOMOTaTeNIbHbIE yKa3aTelH;
KOPEIIOK, IIMYIITUTYJI, KOJIOHTUTYJI, aBAaHTHTY!I,
KOHTPTHTYJI, KOJOHIUbpa, QyTIsip;

B) ob6noxxka, cyrnepo0i1oxkKa, meperieT, KHIKHBINA
0710K, (hop3all, TUTYIBHBII JUCT, KOPEIIOK,
HIMYITUTYJ, KOJIOHTHTYII, aBaHTUTYJI, KOHTPTHUTY!I,
KonoHiudpa, Gyrsp;

') BBIXOIHBIE CBEICHUS, COACPIKAHUE, TTPEIUCIOBHE
(BBeneHME), BCTYUTENIbHAS CTaThsl, OCHOBHAS YacTh
(OCHOBHOI TEKCT), TIOCJIECIIOBUE, BCIIOMOTATEILHBIC
yKa3aTelu, PHIOKEHHS.

5. B xakoM psily IEPEYUCIIEHBI JJIEMEHTHI TOJIBKO
BHEIIHEH CTPYKTYpPbI KHUKHOTO U3/IaHUs

A) BBIXOJIHBIE CBEJICHUS, CYIIEPOOIIOKKa, ITEPETLIET,
KHYDKHBIN OJIOK, TpeuciioBre (BBEICHHE),
BCTYIUTEIbHAS CTaThsl; OCHOBHASI YacTh (OCHOBHOM
TEKCT), IPUIIOKECHHUS,

b) ob6noxka, conepxkanue, Gpop3ar, TUTYJIbHBIH JTUCT,
MOCIIECIIOBUE, BCIIOMOTaTeIbHbIE YKa3aTelu;
KOPEIIOK, IIMYITUTYJI, KOJIOHTUTYJI, aBaHTUTY!I,
KOHTPTUTYI, KOJIOHIU(Pa, GyTIsp;

B) ob6noxka, cyrnepo6i1oxkKka, meperieT, KHIKHBIN
010K, (op3all, TUTYJIBHBIHN JIUCT, KOPEIIOK,
IIMYIITUTYJI, KOJIOHTUTYJI, aBAHTHTYJI, KOHTPTUTYII,
KosloHIMppa, QyTisp;

') BBIXOHBIE CBEJICHUS, COACPIKaHUE, TPETUCIIOBHE
(BBeIeHUE), BCTYMUTENbHAS CTaThsl, OCHOBHAS YacCTh
(OCHOBHOM TEKCT), TOCIIECTIOBUE, BCIOMOTATEIHHBIC
yKa3aTesu, MPUI0KEeHHUS.

6. Kakue s71eMeHTHI BXOST B COCTaB BBIXOTHBIX
CBEJICHHI KHIDKHOTO M3JIaHHS:

A) aBTOp, 3ariaBue (Ha3BaHKE), HA/I3ar0JIOBOYHBIE
JAHHBIE, TI0/[3ar0JIOBOYHBIE TAHHBIE, AaHHOTAIHSI
(pedepat), MecTo U To U3TaHUS, U3AATEIBCTBO.

b) o6moxka, cymepo6Ii0xKKa, eperuieT, KHUKHBINA
010K, (op3all, TUTYJIBHBIHN JIUCT, KOPEIIOK,
IIMYITUTYJ, KOJIOHTUTYJI, aBAaHTHTYJI, KOHTPTUTY!I,
KoJIOHIUpy, QyTIIsip

B) BBIXOHBIE CBECHUS, COACPIKaHUE, TPEINCIOBHE
(BBeIEHUE), BCTYNUTENbHAS CTaThsl, OCHOBHAS YacCTh
(OCHOBHOM TEKCT), TOCIIECTIOBUE, BCIOMOTATEIHHBIC
yKa3aTesu, MPUI0KECHHUS.

') uBer, MmaTepua, CTerneHb N3HOMICHHOCTH,
BOCTPEOOBAHHOCTH YUTATEISIMHU.

7. Kakoe onpezneneHue 1pUIn4ecKON CUIbI
JOKYMEHTA SIBJISCTCS CTaHAAPTU3NPOBAHHBIM
(3axperuieno B TOCT P 51141-98):
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A) ropuanyeckas cuiia JOKyMEHTa — 3TO yCIIOBHE,
IpU KOTOPOM MH(pOpMAIMsl JOKYMEHTA MOXKET ObITh
UCIIOJIb30BaHa B chepe yrnpanieHus: 6e3 COMHEHUs B
€€ JJOCTOBEPHOCTH ISl OCYILLECTBICHUS JTOObIX
JICUCTBUI;

b) ropuanueckas cuina JOKyMEHTa — 3TO
COOTBETCTBUE JOKYMEHTUPOBAHHOW MH(POPMALIUU
TpeOOBaHUAM O(PULHATIBHOCTH, JOCTOBEPHOCTH,
00BEKTUBHOCTH, OECCIIOPHOCTH, OCHOBAaHHBIM Ha
3aKOHOJATEJIbCTBE;

B) ropuauyeckas cuia JOKyMEHTa — 3TO CHOCOOHOCTh
YIPaBJIEHYECKOT0 IOKyMEHTA BBICTYNATh B KAUECTBE
0053aTeNBbHOTO JIJIS1 Y4aCTHUKOB YIIPABICHUS:
OpraHOB YNPABJIECHUS, UX CTPYKTYPHBIX
MOJIpa3ieNieHuil, 0OIIEeCTBEHHBIX OpraHN3aluii,
JIOJDKHOCTHBIX JIULI, FOCYJapPCTBEHHBIX CIY)KAIIUX U
rpax/aH;

I') ropuanueckas cuiaa JOKYMEHTa — 3TO CBOMCTBO
O(pUIMATIBHOTO IOKYMEHTa, CO00IIaeMoe eMy
JEHCTBYIOIUM 3aKOHOAATEIbCTBOM, KOMIIETEHIHEN
M3JIaBLIETO €r0 OpraHa U yCTaHOBJIECHHBIM MOPSAIKOM
odopMIICHHS.

8. KakoMy TepMHHY COOTBETCTBYET CJIEIYIOIIEE
CTaHJAPTU3UPOBAHHOE ONPEACICHHE (3aKPEIIEHHOE
BI'OCT P 51141-98): «.... —3TO mpocTaBiIcHHE
HEOOXO/IMMBIX PEKBU3UTOB, YCTAaHOBJICHHBIX
NpaBUIaMU JOKYMEHTUPOBAHUSI»:

A) bopmynsap-obpaserr,

b) oopmnenue nokymeHTa;

B) yHuduxamnus nokymeHra;

I') cocraBneHue JOKyMeHTa.

9. Kakoe TpeboBaHUE K COCTABJICHUIO U
odopMIIeHHIO yTipaBieH4YecKoro qokymenta HE
BBITEKAET U3 CTAaHJAPTU3UPOBAHHOIO
(3akperuienHoro B 'OCT P 51141-98) onpenenenus
IOPUANYECKON CUIIBI JOKYMEHTA!

A) u3nanne TOKyMEHTOB COOTBETCTBYIOIINM
KOMIIETEHTHBIM OPT'aHOM WJIM JAOJKHOCTHBIM JIULIOM,
a paBHO U JIMIaMH, KOTOPBIM TaKO€ IpaBoO
IIPEIOCTABIIAETCS 3aKOHOM MJIM COOTBETCTBYIOIIUM
JUPEKTHBHBIM YKa3aHHUEM;

b) 06s13aTenbHOCT TOKYMEHTA ISl BCEX YYaCTHUKOB
YIIpaBJIEHUS, KOTOPBIM OH aJpECOBaH;

B) nznanue 10KyMEHTOB BO MCIIOJIHEHUE HOPM IIpaBa
U B COOTBETCTBHUU C HUMU,

I') opopmiieHre JOKYMEHTa B COOTBETCTBHH C
YCTaHOBJICHHBIMH MPAaBHJIAMH.
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10. Kakoil 1OKyMEHT sIBJISIETCSI OCHOBHBIM
aKTyaJbHbIM HOPMaTUBHBIM JOKYMEHTOM B 00J1aCTH
COCTaBJICHUS U OPOPMIICHHS
OpraHU3alMOHHO-PACHIOPSAAUTEIBHOM
JIOKyMEHTaLUU:

A) I'CHAOY —T'ocynapcTBeHHas cucTeMa
JOKYMEHTAIMOHHOTO 00ECTIeUeHHs yIIpaBICHUSI.
OcHoBHbI€e no0keHus. O01mue TpeboBaHMs K
JIOKYMEHTaM M cly’k0aM JT0KyMEHTAllHOHHOTO
o0ecrieueHus1, yTBepKAEeHHas npukazom [ naBapxusa
CCCP ot 23 mas 1988 r. Ne 33;

b) 'OCT P 7.0.97-2016;

B) IlpaBuina nenonpou3BoacTBa B heaepaabHbIX
OpraHax UCIOJIHUTEIIbHON BIAacTH, YTBEp)KICHHbIE
[TocranoBnenuem IlpaButenscrta PO ot 15 utons
2009 r. Ned477,

I') OKY I — OK 011-93. O6mepoccuiickuii
KJ1accu(UKaTop yIpaBiIeHYECKONW JOKYMEHTAIUH,
yrBepkaeHHbIN [locTanoBinenuem I'occtannapra PO
o1 30 mexabps 1993 r. Ne229.

11. Kaxo¥ TOKyMEHT yCTaHaB/IMBAeT paBuiia
oQopMIICHHS TOKYMEHTOB:

A) IlpaBuna opopmieHHsI JOKYMEHTOB,
yTBepkaeHHbIe [IpaBurenscTBoM Poccuniickoi
Oenepanuy;

b) OcHoBHBIE MTpaBuMIia pabOTHI APXUBOB
OpraHu3aluy;

B) lN'ocynapcTBeHHBIE CTaHAAPTHI;

I') Homenknarypa nei.

12. Ckonbko pexBu3utoB HacuutbiBaeT ['OCT P
7.0.97-2016:

A) 26;

b) 30;

B) 29;

I)31.

13. Kak nepeBonTCs € JTATHHCKOTO TEPMUH
«pexBU3UT (JIaT. requisitum):

A) Tpebyemoe, He0OX0IUMOE;

b) cTpyKTypHBIii 2IEMEHT;

B) MmunumainbHas 4acTsb;

I') arpuOyT conepxaHus.

14. KakoMy TEpMHHY COOTBETCTBYET CJIEIYIOIIEE
CTaHIAPTU3NPOBAHHOE ONpEICTICHHE (3aKPETUICHHOE
BI'OCT P 51141-98): «... — 310 00s3aTeIbHBII
aneMeHT oopMiIeHUST OPUITNATEHOTO JOKYMEHTA:
A) 6naHK JOKYMEHTAa;
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b) paGouee none noOKyMeHTa;
B) pexBU3HT TOKYMEHTA;
I') 3aronoBoyHast 4acTh JOKYMEHTA.

15. Kakomy TepMUHY COOTBETCTBYET CIEAYIOLIEE
CTaHAAapPTU3NPOBAHHOE ONPEAEICHHUE (3aKPEIUICHHOE
BI'OCT P 51141-98): «... — 3TO MOJieJIb TIOCTPOCHUS
JOKYMEHTa, YCTaHaBIMBAOIIast 00JI1acTh
npuMeHeHHs, popMaThl, pa3Mepsl MoJieH, TpeOOBaHM
K IOCTPOEHHIO KOHCTPYKIIMOHHON CETKH M OCHOBHBIC
PEKBU3UTBD:

A) dopmynsap-obpaser;

b) tunoBoii popmysp;

B) dopmynsap nokymenTa;

I') 6;ank JOKyMeEHTa.

16. [Ipomomxkute onpenerieHue: GOpMyIIsip JOKyMEHTa
31O - ...

A) BHYTpeHHsIs (hopMa TOKYMEHTA, OIPEIEIISIOast
CTPYKTYPY TE€KCTa U €ro SI3bIKOBbIE OCOOEHHOCTH;

b) Habop pekBU3UTOB OPUIINATEHOTO MTUCHMEHHOTO
JIOKYMEHTA, pacloIOKEHHBIX B ONPEeAEICHHOM
M0CJIEI0BATEIbHOCTH;

B) 3aukcupoBanHas Ha MaTepuaIbHOM HOCHTENE
nH(pOopMaLKs ¢ PeKBU3UTAMH, TO3BOJISIOLINMHU €€
UCHTU(UIMPOBATE,

I') Habop peKBU3UTOB, UICHTUDUIUPYIOIIUX aBTOpa
o(pHIIMaNTBbHOTO MUCHMEHHOTO TOKYMEHTA.

17. Tlponomxkute onpenenenue: Gopmymsp-odpaszer
— 970 ...

A) Tunosas MoJieJb, COIEprKalllas COBOKYITHOCTb
00513aTEIbHBIX PEKBU3UTOB, CBOMCTBEHHBIX
JOKYMEHTaM YHU(UIIMPOBAHHOW CUCTEMBI
OpraHU3aIMOHHO-PACTIOPSAUTENBHON JJOKYMEHTAIH
U PacIroJIOKEHHBIX ONpPEeAETIeHHBIM 00pa3oM;

b) Mozens mocTpoeHus TOKyMeHTa,
ycTaHaBIMBaroIas 0071acTh NpUMEHEeHUs1, pOpPMaThl,
pa3MepsI ToJIeH, TpeOOBaHUS K IIOCTPOCHUIO
KOHCTPYKLIMOHHOM CETKU U OCHOBHBIE PEKBU3UTHI;
B) Habop pexBU3UTOB OPUIINAIEHOTO MMCBMEHHOTO
JIOKYMEHTA, paclOI0KEHHBIX B ONPeAeIeHHON
MOCJIEIOBATEIBHOCTH;

') Habop peKBU3UTOB, UACHTUDHUIMPYIOLINX aBTOPA
o(pHUIIMaTBHOTO MMCEMEHHOTO TOKYMEHTA.

18. IIpomomkute onpeneneHre: OIaHK JOKyMEHTa —
37O ...

A) TuUIoBas MoJeNb, COJIepKalasi COBOKYIMHOCTh
06H3aTeHLHBIX PCKBU3UTOB, CBOMCTBEHHBIX
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JIOKyMEHTaM YHU(DHUIIMPOBAHHON CHCTEMBI
OpraHu3aIMOHHO-PACTOPSAUTEIBHON JOKYMCHTAIH
U PacCIoJIOKEHHBIX ONPEAETICHHBIM 00pa3oM;

b) Mozenp mocTpoeHus TIOKyMEeHTa,
ycTaHaBJIMBaroLIas 00J1acTh NpUMEHEHNUs, POPMATHI,
pa3Mepsl MOJIeH, TpeOOBaHUS K IIOCTPOCHUIO
KOHCTPYKIIMOHHON CETKU  OCHOBHBIC PEKBU3UTHI,
B) Habop pekBU3UTOB, HACHTU(UIIUPYIOIINX aBTOpa
o(pHIIMANTBHOTO MUCHMEHHOTO JJOKYMEHTA,

I') HaGop pexkBU3UTOB ODHUITUATLHOTO TUCEMEHHOTO
JIOKYMEHTA, PaCIIOJIOKEHHBIX B OTMPEACICHHOM
MOCJICIOBATEIIBHOCTH.

19. Kakoe BbICKa3bIBaHHE SIBJIACTCS HEBEPHBIM:

A) @opmynsip opHUIHATEHOTO TOKYMEHTA CTall
CKJIA/IBIBAThCSl B MeXIypeube HeCKOIbKO THICSY JIeT
Ha3aj.

b) HaumeHnoBaHue Bua ciy>ke0HOro JOKyMEHTa
cTaJI0 0O(GOPMIIATHCS OTJCIBHBIM PEKBU3UTOM HAJ
texkcToM ¢ XVI cronerus.

B) B Poccun oduninanbHbIe, 1EIOBBIC TOKYMEHTHI
CTaJId PETYJSPHO MOJAMUCHIBATHCS aBTOPAMU,
HauymHas ¢ snoxu [lerpa .

I') B Poccuu B cnyxebubix nokymentax 1o XVIII
BEKa aBTOp 0OBIYHO 0003HAYAJICS B HaUaJe WIH B
KOHIIE TEKCTa, T. €. 3TOT PEKBU3UT HE BBIIETSJICS B
Ka4yeCTBE CAMOCTOSTSIBLHOTO DJIEMEHTA.

20. Kakoe BbICKa3bIBaHHE SBJISETCS HEBEPHBIM:

A) Kaxxaplit peKBU3UT KaK NEPBUYHBIN CTPYKTYPHBIN
AJIEMEHT JIOKYMEHTA B TOW WJIM UHOW CTETIEHU
OTpakaeT IoPUANYECKH 3HAUMMYI0 HH(OopMaIuio.

b) ®opmynsap nokymMeHTa IpOAUKTOBAH HE TOJIBKO
HE00XO0/IMMOCTBIO CTPYKTYpHUPOBaTh MH(OpMAIHIO,
CIeNaTh €€ SPTOHOMUYHOM, HO U HEOOXOIUMOCTHIO
IIPUATh JOKYMEHTY IOPUAUUYECKYIO CHITY, CAENIaTh
3areyaTyieHHYI0 B HeM HH(OopMalnio opuuanbHOM.
B) PexBU3UT «HauMEHOBaHME BUJIA TOKYMEHTA)
ABIIETCS JOKYMEHTOOOPAa3yIOUIUM MPU3HAKOM,
MO3BOJISIOIIMM MOJIYYUTh HaYaJIbHOE, caMmoe od1ee
IIPEACTABJICHUE O JOKYMEHTE, €r0 MPaBOBOU
3HAYUMOCTH.

I') [Tpumenenue 'OCT P 7.0.97-2016sBnsieTcs
00s13aTeNIbHBIM JIJIs1 BCEX COBPEMEHHBIX OpraHu3aluii,
YUpEXKJIEHUH, MPeANPUATUH JIFOOBIX
OpraHU3aIMOHHO-TIPABOBBIX (POPM.

21. Kakoe BpICKa3bIBaHHE SBJIIETCS BEPHBIM:
A) IIpaBoBoOi#i cTaTyc peKOMEHIATEIHPHOTO XapaKkTepa
cragaapra 'OCT P 7.0.97-2016 noaxpenyieH
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(0OycnoBIieH) caMHM CTaHIAPTOM B €0 IIEPBOM
paszznene «O0nacts npumMeHeHus»: «I'peboBanus
HACTOSALLIET0 CTaHapTa ABJISAIOTCS
PEKOMEH1yEMbIMUY;

b) IIpumenenue 'OCT P 7.0.97-2016 siBnsercs
00s13aTeJIbHBIM /17151 BCEX COBPEMEHHBIX OpraHu3aluii,
YUpEXKJIECHUH, IPEANPUATUH JIFOOBIX
OpraHU3alMOHHO-TIPABOBBIX (POPM.

B) [locpenctom 'OCT P 7.0.97-2016 B ucropuu
cTangaptu3anuu Poccuu BrepBble ObLT BBEACH Ha
IIPAKTHKE PEKOMEHAaTEIbHbIN XapaKkTep
rOCyJapCTBEHHOT'O CTaH/AapTa.

I') Tpagummonnsii 1uist Poccun npuHnumn
00s13aTeIbHOCTH TPEOOBaHUH CTaHJAPTOB OCTACTCS U
10 HACTOsIIIee BPEMsI IEHCTBEHHBIM U aKTyaJbHBIM.

22. llpopokuTe onpeneneHue: arpuOynus — 3To. ..
A) ycTaHOBIIEHHE [TOJUIMHHOTO UMEHH aBTOPa;

b) BeIsiBIIEeHHE aTpUOYTUBHBIX CBOWCTB JOKYMEHTA;
B) pa3HOBHIHOCTB YIIPaBIEHUECKOTO JOKYMEHTA;
I') npusHaHue JOKyMEHTa HEeleHCTBUTEIbHBIM.

23. Kakoii JOKyMEHT 110 CTPYKTYp€ SIBJIIETCS
COCTaBHBIM (CIIOKHBIM):

A) aBTOpedepaT nuccepraiuu;

b) npenpunr;

B) otkpsiTKa;

I') xypHai.

24. Kakol JOKYMEHT 10 CTPYKTYPE SIBJIAETCS
MIPOCTBIM:

A) cobpaHue COUnHEHU;

b) razera;

B) npenpuHT;

I') cepus.

25. Kakoe omnpeziesnieHre COOTBETCTBYET MOHITHIO
«IIPOCTOH TOKYMEHTY:

A) TOKYMEHT, co/iep Kalluii OJTHO MPOU3BEACHUE;
b) Heckonbko coobIIeHnit U3 ABYX Hiu Oosee
coo01eHu# (TIpOr3BECHUH ), YaCTEH I TOMOB,
00BbEeTMHEHHBIX 00IIel TeMOoW WK poOIeMoii,
1[€JIbI0, aBTOPOM H T. II., 3a)MKCHPOBAHHBIX Ha
HECKOJIbKUX MaTEpHUaIbHBIX HOCUTEISX;

B) onHO cooOmienne, moMenmeHHoe Ha OJTHOM
MaTepHUaIbHOM HOCHUTEIIE;

I') AOKyMEHT, COCTOSALININ 13 HECKOJIbKHUX
NPOU3BEACHUH, 3aUKCUPOBAHHBIX HAa OJJTHOM
MaTepHaIbHOM HOCHUTEIIE.
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26. Kakas pa3HOBUAHOCTb IOKYMEHTA OTpa)keHa B
ONpEENICHUU: «... - 3TO IOKYMEHT, KOTOPbIH COCTOUT
U3 OJTHOTO TIPOU3BEACHUS !

A) cocTaBHO# (CITOKHBIN) JOKYMEHT;

b) MOHOOKYMEHT;

B) monumokymeHr;

I') npocToii TOKyMEHT.

27. Kakoe xo10Boe 0003HaYeHHE HA JOKYMEHTE HE
UACHTUGULMPYET aBTOpA:

A) OKVY[;

b) OI'PH;

B) OKIIO;

') MTHH/KIIII.

28. Kakoil BuJ JOKyMEHTa HE OTHOCHUTCS K
MOJIMIOKYMEHTAM:

A) OykJer;

b) cobpanue counHeHuit;

B) c6opHuK;

I') xypnai.

29. Kakoii 13 mepeurciIeHHbIX PEKBU3HTOB HE
OTHOCHTCS K PEKBH3UTAM yJIOCTOBEPEHUS:
A) noanuce;

b) orTuck nevaru;

B) rpud yrBepxnenus;

I') rpud cornacoBanus.

30. Kakoe BbICKa3bIBaHUE SABIISIETCS] HEBEPHBIM:

A) DnexTpoHHas HUQpoBas NOJIUCH IpeJHaA3HAUECHA
JUISL 3aILUATHI 2JIEKTPOHHOTO JOKYMEHTA OT MOAJENKH
U WIeHTU(UKAIUY BIaJiebla cepTuduKara Kioda
MOJINCH.

b) DnexTponHas nudposas noanuck odaaaaer
CBOMCTBaMHM JIBYX PEKBU3HUTOB: IIOAMKCHY U
«TeyaThy.

B) snexTponHas iudpoBast MoAMUCH MO3BOJISET
YCTaHOBUTH OTCYTCTBHE HCKa)K€HUSI MH(POpMaIuU B
AJIEKTPOHHOM JJOKYMEHTE;

I') anexkrponHast undposasi MOANKUCH SABIISIETCS
pe3yabTaToOM MpeoOpa3oBaHus PYKOIIMCHON TOAIHUCH
aBTOpa JIOKyMEHTa B €€ (DaKCUMHJIbHYIO KOTIHIO B

1 poBoM (opmaTe Ha FITEKTPOHHOM HOCHUTEIE.

31. KakoMy MOHSTHIO COOTBETCTBYET CIEAYIOLIAS
XapaKTepUCTHKA: «3TOT (HOPMYJIISIp XapaKTepU3yeTcs
oTpezieIeHHBIM KOJIMYECTBOM PEKBU3UTOB,
PacroJIOKEHHBIX B CTPOTOM MOCIEI0BATEIBHOCTH, U
XapakTepeH JJIsl KOHKPETHOrO BUJja TOKYMEHTOB,
HanpuMep, IPUKa3a, akTay.
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A) popmysp;

b) TunioBoii hopmyisip;

B) unauBuayansHbIi GopMyIIsIp;
I') popmynsap-obpaserr.

32. KakoMy MOHSTHIO COOTBETCTBYET CIEAYIOLIAs
XapaKTEPUCTHKA: «3TO COBOKYITHOCTb
PacMoJI0KEHHBIX B ONpeIeICHHON
II0CJIEI0BATENbHOCTH PEKBU3UTOB, IPUCYIIUX BCEM
BUJIaM JIaHHOM CHCTEMBI JOKYMEHTOBY:

A) bopmyiusip;

b) Tunosoit hopmysp;

B) unauBuayansHbIi GOpMyIIsp;

I') dbopmynsap-obpaszer.

33. Kakoe BbICKa3bIBaHUE SABJISIETCS] HEBEPHBIM:

A) IlepBble crangapThl Ha
OpraHU3alMOHHO-PACHOPSAUTENIBHYIO
JoKyMeHTaluto 06U yrBepxkaeHsl B CCCP B Havaine
70-p1x TOomOB XX BEka.

b) ®opmynsip-obpasen 11t CUCTEMBI
OpraHU3alMOHHO-PACHOPSAUTENIBHON JOKYMEHTALH
I'OCT 6.39-72 Bxirovan 26 peKBU3UTOB;

B) ®opmynsap-o0pasen At cucTeMbl
OpraHU3alMOHHO-PACIOPSAUTENLHON TOKYMEHTAIU!
I'OCT 6.39-90 Bxirogan 30 peKBU3UTOB;

I') ®opmymnsip-obpasert 11t CHCTEMBI
OpraHU3alMOHHO-PACHOPSAUTENBHON JJOKYMEHTAL[UH
I'OCT P 6.30-97 Brirouan 29 peKBU3UTOB.

34. Kakoit pekBusut Obut u3baT u3 [OCT P
7.0.97-2016:

A) Koz OpraHu3aIuy;

b) OI'PH;

B) MUHH/KTIIT;

I') rpud orpannyeHus gocTyna.

35. Kaxoii pexsuzut B TOCT P 7.0.97-2016ne
SIBIISIETCSI HOBBIM T10 CPABHEHHIO C PEKBH3UTAMHU
MPE/IIECTBOBABIINX CTaHAAPTOB:

A) OI'PH;

b) MTHH/KIIIT;

B) xox opranuzanuu;

') unenTHdUKATOP YNEKTPOHHOMN KOMUHM JOKYMEHTA.

36. Kakoil HOpMaTUBHBIN aKT SBJISIETCS IPaBOBOU
OCHOBOI1 pekomenaarenabHoro xapakrepa I'OCT P
7.0.97-2016:

A) ®enepanbHblil 3ak0H «O TEXHUYECKOM
pETYJINPOBAHUNY;
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b) ®enepanbhsii 3akoH «O0 uHpOpManuy,
MH()OPMAIIMOHHBIX TEXHOJIOTHUSX U 3aIIUTE
uHpOpMALIUN;

B) 3akmounrtensnas ¢ppaza 'OCT P
7.0.97-2016pa3nena «ObnacTb IPUMEHEHHS» BO
¢paze: «TpeGoBaHMs HACTOSIIETO CTaHAAPTA
SIBIISIIOTCSI PEKOMEHYEMBIMU;

I') [IpaBuna genonpon3BoACTBa B (eIepaIbHBIX
OpraHax MCIHOJHUTEIBHON BIACTH.

37. Kakoil 1oKyMeHT oTpaxaeT 00JacTb
npumenenus [[OCT P 7.0.97-2016:
A)TOCT P UCO 15489-1-2007;

b) I'CHAOY;

B) 'OCT P 1.0-2004;

') OKY (OK 011-93).

38. Kakue peKBU3UTHI HE SIBIISIOTCS
B3aMMOHCKITIOYAIOIIUMHU:

A) T'ocynapcrBennslii rep0d Poccuiickoit @eneparyn/
repb cyonekra Poccuiickoii @eneparun/ smoiema
OpraHHu3aIy WU TOBAPHBIN 3HAK (3HAK
00cIyXKUBaHU);

b) HanmeHOBaHUe BUJIA IOKYMEHTA/CIIPABOYHbIE
JaHHbIE 00 OpraHU3alNy;

B) anpecat / rpu¢ yTBepkaeHus;

I') anpecar / pezomtonusi.

39. Kakue peKBU3UTHI HE SBIISTFOTCS
B3aMMOJOTIOJIHSIOIIAMU

A) HarMEeHOBaHUE BUJa JTOKyMEHTa/ CIPaBOYHbIE
JTaHHbIe 00 OpraHU3aINH;

b) rep6 (wnu sm0OsieMa) / HaMMEHOBaHUE
OpraHu3aluy;

B) anpecar /pe3omtonus;

') nata / peructpaliMOHHBIN HOMEP.

40. Kakue BUIbl pEKBU3UTOB BBIIEISAIOTCS 10
crioco0y odopmieHus:

A) ocTosiHHbIE/ IEPEMEHHBIE;

b) rpaduyeckue/ TeKCTOBEIE;

B) o6s13aTenbHble/ paKyIbTaTUBHBIE;

I') anektponHble/ OyMakHBIE.

41. Kakol peKBU3UT HE OTHOCUTCS K PEKBU3UTAM
3aroJIOBOYHOM 4acTu
OpraHU3aIMOHHO-PACTIOPSAIUTEIHLHOTO JOKYMEHTA:
A) HaMMEHOBaHME OPTraHU3alUY;

b) mecto uznanus;

B) pe3omtonus;
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I') HaumeHoBaHME BUA TOKYMEHTA.

42. Kakoli peKBU3UT, PACIIOJIOKEHHBIH BBIIIE TEKCTA,
OTHOCHTCS K 3ar0JIOBOYHOM YacTH:

A) ccbulKa Ha pEruCTpalMOHHBIN HOMEP U 1aTy
JIOKYMEHTa;

b) rpu¢ yrBepxneHus;

B) pe3omronus;

I') otmeTKa 0 KOHTpOIIE.

43. Kakue peKBU3UTHI COCTABIISIOT COJEPKATEIbHYIO
4acTb JOKYMEHTA!

A) 3aroyioBOK K TEKCTY, TEKCT, OTMETKA O HAJIMYUHU
MIPUIIOKEHUS;

b) 3aronoBok Kk TEKCTY, TEKCT;

B) TekcT, 0oTMeTKa 0 HAIMYUU TPUIIOKEHHUS;

') 3ar0JIOBOK K TEKCTY, OTMETKA O HAJTMUUHU
MPUIIOKEHUSL.

44. Kakoil peKBU3UT HE SBIISIETCS PEKBU3UTOM
0hOpMIIAIONICH YacTh JOKyMEHTA!

A) oTMeTKa 0 KOHTPOIIE;

b) ormeTKka 00 UCTIOTHEHUN JJOKYMEHTA U
HaIlpaBJIEHUU €r0 B JIEN0;

B) oTmeTKka 0 HAIMYWY TIPUITOKEHUS,

I') ormeTka 006 ucmoNHUTENE.

45. Pabora Haj coep:kaTeabHON YacThiO IOKYMEHTa
—9T0...:

A) odopmiieHHE TOKYMEHTA;

b) cocraBnenue 1oOKyMeHTa;

B) ynoctoBepenue nokymMeHTa;

I') 3aBepeHme TOKyMEHTA.

46. Kakoe TOJKOBaHUE HE COOTBETCTBYET MOHATHIO
«oopmIIeHHE TOKYMEHTA — 3TO ... »:

A) ipocTaBiieHHE HEOOXOUMBIX PEKBU3UTOB,
YCTAHOBJICHHBIX MTPABUJIAMU JOKYMEHTHUPOBAHMS,
b) npocTaBneHre peKBU3UTOB, OATBEPKIAOIINX
MOJJIMHHOCTD JIOKYMEHTA U JOCTOBEPHOCTb
coJlepKalInXcs B HEM CBEACHUM, ONpeAeIonX
IOPUJINYECKYIO CHUITY IOKyMEHTa, (PUKCUPYIOIINX
corjiacoBaHue M MOAMNKNCAHNUE JOKYMEHTa,
03HAKOMJIEHHE C HUM,;

B) nokymenTHpoBanue npouenyp npuiaHus
JIOKYMEHTY IOpUNYECKON CHIIBI;

') BHEeceHHe TOKyMEHTa B JJOKYMEHTaIbHbBIN (OH]T
OpraHH3aI1Hy.

47. Kakoe nosne popmyisipa-oOpasia
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OpraHU3alMOHHO-PACHOPSAUTEIBHOTO JOKYMEHTA
MIPEACTABIIET COOO0M CITy)KeOHOE ToIe:

A) B 1eBOM BepXHEM yriry opmara npu yrioBoM
pAacIoyIOKEHUH PEKBU3UTOB WIIM B BEpPXHEH €ro
YaCTH T10 IEHTPY MPH MPOJO0IHHOM BapHAHTE
pAacIoyIoKeHHsI pEKBU3UTOB OJIaHKa,;

b) mnomane ynupunupoBanHoi GOpMbI JOKYMEHTa
Wiy OJ1aHKa, IpeJHa3HauYeHHAs U1 3al10JHEHUs
PEKBU3UTAMU;

B) wacts momanu gpopmara, npegHazHaueHHAS 115
MOJIeH JOKYMEHTA, JUIS 3aKpEeIUICHUS IOKYMEHTa B
TEXHUYECKUX CPEJICTBaX XpaHEHUs, ISl HAHECEHUS
CHEHATbHBIX N300paKEHHIA;

I') BepxHMI U HUKHUNA KOJIOHTUTYJIBI TJOKYMEHTA.

48. Kakoe none ¢popmynspa-odpasua
OpraHU3alMOHHO-PACIOPSAIUTENLHOTO IOKYMEHTA
npescTaBiseT codoil pabouee moie:

A) B 1€BOM BepXHEM yriIy opmara mpu yriioBOM
PacroI0KEHUN PEKBU3UTOB UM B BEPXHEH €ro
4acTH M0 LIEHTPY IPU MIPOJOJILHOM BapuaHTE
pacIioyIoKeHHsl pEKBU3UTOB OJIaHKA;

b) miomane yHuduuupoBaHHoi GopMbl TOKyMEHTa
Wiy O651aHKa, MpeJHa3sHauYeHHAs U1 3alI0JHEHUS
PEKBU3UTAMHY;

B) wactp momanu gpopmara, npegHasHauUCHHAS IS
noJiel TOKyMEHTa, JUI 3aKperIeHUs TOKYMEHTa B
TEXHUYECKHUX CPEACTBAX XpaHEHUs, Il HAHECEHUS
CHeIHaJIbHBIX U300paXKeHHUI;

') BepxHMI U HUKHUNA KOJTIOHTUTYJbBI JOKYMEHTA.

49. Kakas xapakTepucTUKa COOTBETCTBYET MOHITHIO
«TEPEMEHHBIEC PEKBU3UTHIY.

A) DTO0 peKBU3UTHI, OOIINE IJI BCEX IOKYMEHTOB
OJIHOTO BHJIa; X MOXHO 3apaHee pa3MECTHTh Ha
CTaHJapTHOM JICTE OyMaru TUIorpadCcKum
Croco0oM, C IIOMOIIBI0 KOMITBIOTEPA WITH
CIELUATBHOTO HITaMIIa;

b) Ot pekBu3nuTH 00pa3zyroT opUIIMATBEHBIN GIaHK
JIOKYMEHTA, HICHTU(DUITUPYIOT aBTOpa TOKYMEHTA;
B) D10 pexBuzuth 01-10, BkiItO4asi pekBU3UT 14,
omucannsle B [OCT P 7.0.97-2016;

') D10 MHAMBHUIYAIBHBIC TSI KAXKI0TO KOHKPETHOTO
JIOKYMEHTa PEKBU3UTHI; OHU BHOCATCS B IOKYMEHT B
MIPOLIECCE €TO MOATOTOBKH U 0(OPMIICHHUSL.

50. Kakast xapakTepuCTHKa COOTBETCTBYET MIOHSATHIO
«MOCTOSIHHBIE PEKBU3UTHIY!

A) DTO peKBU3UTHI, HAHOCHUMBIE IPU COCTABICHUHU U
0(OpPMIICHUN JOKYMEHTA;
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b) D10 nHauBHIYyaNIbHBIE TSI KAXKA0TO KOHKPETHOTO
JIOKYMEHTa PEKBU3UTHI,

B) Ot0 BCce peKkBU3UTHI, KpOME PEKBU3UTOB OJIaHKA,
UACHTU(PUIHUPYIOIIUX aBTOPa TOKYMEHTa;

I') O1o pexBusutsl 01-10, BKItO9ast pekBU3UT 14,
onucannsie B 'OCT P 7.0.97-2016.

51. B iporiecce osuoicenusi 6xo0sauyeco TOKyMEHTa B
OpraHu3aly OT MOMEHTA MOJIYYEHUS U 10
3aBEpILIECHMSI HCIIOJHEHUS Ha HEM I10CIIeI0BAaTEIbHO
IIPOCTABJISIFOTCS CIIEAYIOIINE PEKBUZUTHI:

A) cchlIKa Ha perucTpallMOHHbIN HHACKC U AaTy
JIOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKA O HAIMYUU
HNPUIIOKEHUH, OTMETKA O 3aBEPEHUU KOIHHU, OTMETKA
00 ucronHuTeNe, NACHTUPUKATOP FITEKTPOHHON
KOIIMU JIOKYMEHTA;

b) rpu¢ cornacoBanusi JOKyMeHTa, BU3bI
COIJIACOBAHUS IOKYMEHTA, OJIIUCh, TPU}
YTBEPKACHUSI, OTTUCK I1€YaTH, JaTa JOKYMEHTa,
pEerucTpaloHHbII HOMEp TOKYMEHTA;

B) oTMeTka 0 mocTymniaeH!H T0KyMEHTa B
OpraHu3alUIo0, PE30JIIOLHs, OTMETKA O KOHTPOJIE,
OTMETKa 00 UCIIOJIHEHUH IOKYMEHTA U HalpaBJIE€HUU
€ro B JIEN0;

I') nonmnuce, rpud coriacoBaHus T0KyMEHTa, AaTa
JIOKYMEHTA, PErUCTPallMOHHBII HOMEDP JOKYMEHTA.

52. Tlpouenypa npuganust opUIIMATEHOCTH U
IOPUAMYECKON CUITBI UCX005Uie20 OOKYMeHma
CBsi3aHa ¢ OPOPMIICHHEM TaKUX PEKBU3UTOB, KaK:

A) ccbUIKa Ha PEeruCTpallMOHHBIA HHAEKC U J1aTy
JIOKYMEHTA, 3aroJIOBOK K TEKCTY, OTMETKA O HaTUYHH
NPUJIOKESHNH, OTMETKA O 3aBEPEHUH KOIINHU, OTMETKA
00 ucnosHuTeNe, HACHTUPUKATOP FITEKTPOHHON
KOTIMH JIOKYMEHTA;

b) rpu¢ cornacoBanus JOKyMeHTa, BU3bI
COTJIACOBAHUS JIOKYMEHTA, TTOIITHICh, TPHU)
YTBEP)KJIEHHsI, OTTUCK TIeYaTH, JaTa JOKyMEeHTa,
PETUCTPAIIMOHHBIN HOMEp IOKyMEHTa,

B) oTmeTka 0 mocTymieH!H JOKYMEHTa B
OpraHu3aINIo, PE3OITIOIHS, OTMETKA O KOHTPOJIE,
OTMETKa 00 MCIOJHEHNH TOKYMEHTa U HallpaBJICHUH
ero B JIEI0;

53. B miporiecce dsuoicenusi BHympeHHUX 0OKYMeHMOs
odopmIsIoTCS:

A) rpud coriacoBaHus JOKYMEHTa, BU3bI
COTJIACOBAHUS IOKYMEHTA, OIHUCh, TPH)
YTBEPKACHUSI, OTTUCK IeYaTH, JaTa JOKYMEHTa,
pPETrUCTPAIIMOHHBIN HOMEP TIOKYMEHTA;
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b) oTMeTKka 0 MOCTYIJIEHUH I0OKYMEHTA B
OpraHMU3alMI0, PE30IIOLHS, OTMETKA O KOHTPOJIE,
OTMETKa 00 MCIOJHEHNH TOKYMEHTa U HalpaBJICHUH
€ro B JIeN0;

B) 3aronoBok K TEKCTY; OTMETKA O HAJIMYUH
IIPWJIOKEHUS; BU3BI COIVIACOBAHUS; OTMETKA O
3aBEpPEHUU KOIHHU; OTMETKA 00 UCTIOIHUTEIIE;
UJAECHTU(PUKATODP IEKTPOHHON KOIUHU JOKYMEHTA,

I') cchlka Ha perucTpalMoOHHbIN UHIEKC U 1aTy
JIOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKA O HAJIMYUU
IIPUJIOKEHUI, OTMETKA O 3aBEPEHUU KOIINH, OTMETKA
00 HucnosHuTeNne, HACHTU(PUKATOP FITEKTPOHHON
KOIIMH TOKYMEHTA.

54. Kakue crannapTable popMaThl OJIaHKOB
OpraHU3alMOHHO-PACIOPSAAUTENBHBIX TOKYMEHTOB
ycranapnuBaet ['OCT P 7.0.97-2016:

A) A3, A4, AS, A6;

b) A3, A4,

B) A4, AS;

') AS, A6.

55.Kakoii pazMep nosien JOKyMEHTa He SIBIISIETCS
MUHUMAaJIbHBIM pa3MepoM, ycraHoBiaeHHbIM ['OCT P
7.0.97-2016:

A) nesoe — 20 mm;

b) npaBoe — 15 mm;

B) Bepxnee — 20 mm;

I') amxuee — 20 MM.

56. Kakas knaccuduxaius 071aHKOB HE
npencrasiena B [OCT P 7.0.97-2016:

A) 110 pacronoKeHUI0 PeKBU3UTOB;

b) no aBropy;

B) o cnoco0y odhopmiieHus: peKBU3UTOB;
') mo BuIy TOKyMEHTA.

57. Ha xakue BUJIbI TOAPA3JEIISAIOTCS OJaHKH
JIOKYMEHTOB 110 PACIIOJNIOKEHUIO PEKBU3UTOB
corsacHo 'OCT P 7.0.97-2016:

A) GiraHK opraHu3ayu, 0JaHK CTPYKTYPHOTO
MOJpa3/ieIeHus! OpraHu3annu, OJaHK JOHKHOCTHOTO
A,

b) yrnoBblie U IpOJOJIBHEIE;

B) nentpupoBansbie u (aarossie;

I') oOmmii 61aHK, OJTAaHK TTMChMA, OJIAHK
KOHKPETHOI'O BU/IA IOKYMEHTA.

58. Kakoii kiraccu(puKaimoHHbIN MpU3HAK MOJOXKEH B
OCHOBY JIeJICHHsI OJJAaHKOB Ha OJIAaHK OpraHu3alluy,
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OJIaHK CTPYKTYPHOTO MOPA3/ICICHUS OpraHn3allHy,
OJaHK JOJHKHOCTHOTO JIMIIA:

A) 10 pacnonoKEeHUIO PEKBU3UTOB;

b) o aBTopy;

B) no cniocoby oopmiieHns: peKBU3HUTOB;

') mo Buay JOKyMeHTa.

59. Ha xakue BUIbI MOAPA3ACIISIOTCS OJTaHKH
JIOKYMEHTOB 110 BUAY AokymeHTa corsiacHo ['OCT P
7.0.97-2016:

A) Gi1aHk opraHu3aiyu, 0JaHK CTPYKTYPHOTO
10JIpa3/Ie/ICHUs] OpraHU3al|K, OJIAHK TOJIYKHOCTHOTO
JIUIIA;

B) yrioBblie 1 IpoI0JIbHBIE;

B) nenrpupoBanHbie U (IaroBsie;

I') oOmmii 6;1aHK, OJTAaHK TUCHbMA, OJIAHK
KOHKPETHOTO BHJIA JIOKYMCHTA.

60. Kakue pexkBU3UTHI BKJIIOYAET OOIIHI OJIaHK
OpraHU3aIMOHHO-PACTIOPSAIUTEILHOTO TOKYMEHTA
cornacHo 'OCT P 7.0.97-2016:

A) T'ocynapcrBennsiii repd PO (I'ep6 cyobekra PD
Wi dMOIeMa opraHu3aliy, TOBAPHBIN 3HaK (3HAK
o0cyXUBaHUs)), HANMEHOBAHHUE OpTaHU3aIUH,
MECTO COCTaBJICHHS WJIM U3JaHUS JOKYMEHTA,
OTPaHUYUTENbHBIE OTMETKH JJIs JaThl JOKYMEHTA U
PETUCTPAIIMOHHOTO HOMEpa JIOKYMEHTA;

b) I'ocynapcrBennslit repd PO (I'epb cyonsexra PO
Wi dMOIeMa opraHu3aliy, TOBAPHBIA 3HaK (3HAK
oOciyxuBaHus)), koa opranuzanuu (mo OKIIO),
OI'PH, MHH/KIIII, cripaBo4HbIC JaHHBIE 00
OpraHu3aIii; HAUMEHOBAaHUE OPTraHU3alluN, MECTO
COCTaBJICHUS WJTU M3/IaHUS IOKYMEHTA,
OTPaHUYUTENbHBIE OTMETKH AJIS AAThl TIOKYMEHTA,
PETUCTPAIIMOHHOTO HOMEpa JIOKyMEHTA, CChUIKH Ha
PETUCTPAIIMOHHBIN HOMEP U 1aTy JTOKYMEHTa,
ajipecara, pe30JIIOIH, 3ar0JI0BKa K TEKCTY, OTMETKH
0 KOHTpOJIE, TEKCTa;

B) I'ocynapcteennsliii repd PO (I'ep6 cyobexta PO
WiIH SMOJIeMa OpraHu3alliy, TOBApHbIN 3HAK (3HAK
00CITy>)KMBaHUs)), HAMMEHOBAHNE OpTraHU3AIIHH,
HAUMEHOBAaHHE BHUJIA TOKYMEHTA, MECTO COCTABIICHUS
WTH U3JJaHUS TOKYMEHTA, OTPaHHYNTEIbHBIE OTMETKH
JUTSI TAThI JOKYMEHTA, PETUCTPAIIMOHHOTO HOMEpa
JIOKYMEHTA, CCBUIKU Ha JIaTy U PEerUCTPAIlMOHHBIN
HOMEp JOKYMEHTA, 3ar0JIOBKa K TEKCTY, OTMETKH O
KOHTpOJIE;

') HamMeHOBaHKE OPTaHU3AIH, MECTO COCTABJICHHUS
WM U3JaHUS TOKYMEHTA, OTPaHHUYUTEIbHbIE OTMETKHU
JUTSI 3aTOJIOBKA U TEKCTa JTOKYMEHTA.
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61. [{ns kakux BUAOB JOKYMEHTOB HCIOJIb3YIOT
001IMii OJIaHK:

A) m100BIX BUJIOB JOKYMEHTOB;

b) 1100bIX BUIOB TOKYMEHTOB, KPOME MHUCHMA;
B) Tonbko a1 uchMa;

') mr00BIX BHIIOB TOKYMEHTOB, KPOME MTPHKA3a.

62. Kakue criocoObl pa3MelieHns peKBU3UTOB
npexycmotpenrsl [[OCT P 7.0.97-2016:

A) MalIMHOMMCHBIN U PYKOIIHUCHBIH;

b) yrnoBoii u npo10nbHBIif;

B) uenTpupoBaHHbIi U (pIaroBwIii;

I') obunmanbHpI 1 HEOPHUITUATHHBIMN.

OIIK-3.3

PaboTaeT ¢ KopriopaTUBHOM
CUCTEMOI
ITOKyMEHTO000pOTa, B TOM
YUCIIE DIEKTPOHHOIO, B
COOTBETCTBUU C ITPABOBBIMU
HOpMaMH
podeccnoHanbHOM cpebl

Ilpakmuueckue 3a0anusn

1.01BeThTE HA TEOPETUYECKUE BOIIPOCHI

1.1. CocTaB peKBU3UTOB TOCTAHOBIICHHUS.
YHudukanus Tekcra nocranosieHus. CoctaBieHUe U
o(opmIIeHHEe TOCTAaHOBJIECHUH C HCIOIb30BAHUEM
KOMITHIOTEPHBIX TEXHOJIOTHIA.

1.2. PenaktupoBaHue mpoeKTa
nocraHoBjieHus1. OpopmieHre peKBU3UTOB
MOCTaHOBJIEHHUS, OTPAXKAIOIUXCS B HEM JI0 MOMEHTa
MOJILIMBKH B JIEIIO.

1.3. CocTaB peKBU3UTOB PELIEHUS.
VHuupukanus tekcra pemeHus. CocrapieHue u
o(opMIIeHHE PELIeHHUs C UCTIOIb30BaHUEM
KOMITBIOTEPHBIX TeXHOJOTUH. OdopmieHune
PEKBU3UTOB PELICHUS, OTPAKAIOIUXCS B HEM JI0
MOMEHTa MOJIUINBKHU B JIEJIO.

2. BeinmonHuTe ananus ao60ro
pacnopsiANTEIBLHOTO TOKYMEHTAa, OCHOBAaHHOI'O Ha
NPUHIUIAX KOJUIETHaIbHOCTH, (Ha BBIOOD) W/ WK
OTPEAKTUPYHUTE €TO0.

3. OTBeThTE Ha KOHTPOJIBHBIE BOIPOCHI JUIS
CaMOIIPOBEPKHU

1. KakoB cocTaB peKBU3UTOB NOCTAHOBJICHHUS.

2. KakoBbI  OCOOCHHOCTH  COCTaBJICHUS U
odopmieHus MOCTaHOBJICHUS
KOJUJIETHAJIbHOTO OpraHa BJIacTH.

KakoB cocTaB peKBU3UTOB pPELICHUS.
4. KakoBbl OCOOCHHOCTHM  COCTaBJIEHUS U
opopMIIeHHS ~ pPELIeHHs  KOJUIETMaJbHOIO

OpraHa ynpaBJICHUS OpraHu3aiuu’?

w

Ilpumepnuiii nepeuens mem
UHOUBUOYATILHBIX 8bICYNICHUIL
bnanku u popmatel TOKYMEHTOB.
2. CranpmapTuzanus u eé poJib B
JIOKYMEHTUPOBAHHUU. [TpuHIMIBI

=
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10.

11.

12.

13.

14.

crangapruzanun. Popmynsip-odpasen u ero
npoekTupoBanue. CTaHIapThI.

YHubukanms u eé poiib B
JIOKYMEHTHPOBaHUH.

Tpadaperuzanus kak crnocod yHUDUKAIIH
TEKCTOB  JOKYMEHTOB. YHUQHUKALUI U
Tpadapernzanus KaK METO/IbI
COBEPILEHCTBOBAHUS JIOKYMEHTOB.

ITonsiTue "TexkeT TOKyMeHTa" IpU pa3IudHbIX
crnocobax JokymeHTupoBaHus. CueHapuit
MOJATOTOBKU  JIOKYMEHTA. Copepxanue
IPOCTHIX U CJIOXKHBIX JOKYMEHTOB

[Topsimok  W3NMOXKEHHWsST TEKCTa JOKYMEHTa.
TpeOoBaHMsT YETKOCTM M SCHOCTH TEKCTa
nokyMmeHTta. Jlorndyeckas CTpyKTypa TEKCTa.
B3aumocBsi3p  cozmepkaHus U (QOPMBI

JIOKYMEHTA. dopmanmuzanus TEKCTa
JIOKYMEHTA.
[Tonsitue "3aroJI0BOK JOKyMeHTa".

Ha3nauenue 3arosioBka, €ro MecTo B
dbopmynsipe  pokymeHrta. [lpunmoxenuss
TEKCTY ¥ MOPAJOK UX 0OPMIICHHS.
JlokymeHTHI 0 puéMe Ha paboTy (3asBIICHHE
o mpuéme Ha paboTy, NpHKa3 (pacropsKeHHe)
0 mpueme paOoTHMKAa Ha pPabOTy, JUYHAL
KapTouka paOOTHHKA)

JIoKyMeHTBI O mepeBojie Ha JIPYryro padboTy
(3asBIIEHHE O TEpeBOJie Ha JApYryro padory,
npuka3  (pacmopspkeHHe) O  TepeBoJIe
paOOTHHUKAa Ha Jpyryi paboTy, OTMETKH B
JUYHOM KApTOYKE, TPYAOBOM KHHUXKKE O
HepeBo/ie Ha JAPYryio padoTy)

JIOKyMEHTBI O TMpEeKpalleHud TPYI0BOTO
JoroBopa  (3asBlieHME U TIpPUKa3 O
MPEKPALEHUH TPYIOBOTO JOTOBOPA).
JIOKyMEeHTBl O TMpeJOCTaBICHUH OTIYCKa
(3asiBIIEHME W TIpUKa3 O TNPEIOCTaBICHUH

OTIIYCKa).
JIoKyMeHTBI 0 KOMaHAUPOBaHUH
(KOMaHIMPOBOYHOE 3aJlaHue,

KOMaHIUPOBOYHOE YIOCTOBEPEHHE, IPHKA3
(pacniopsbkeHHe) O KOMaHIUPOBAHUN).
OcobeHHocTu cocTaBlieHUsI U OQOPMIICHUS
BU3UTHOU KapTOUKH, pesroMe,
aBTOOMOTpaduu, 3asiBICHNUS.

OcobeHHOCTH COCTaBlIeHUSI M O(GOPMIICHUS
BU3UTHOMH KapTOYKH, pe3rome,
aBTOOMOTpaduH, 3asBICHUS.

TECT 3
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1. Kakoii HOpMaTUBHBIN [TPaBOBOM aKT
pernaMeHTHpyeT u3obpaxenue I'ocynapcTBeHHOro
rep6a PO Ha 6aHKax JOKYMEHTOB:

A) ®enepanbHbI KOHCTUTYIIMOHHBINA 3aKOH;

b) Koncrurynus P®;

B) Vka3 Ilpesunenra P®;

I') ITocranoBnenue IlpaButenscra PO.

2. Ha xakom OnaHKe MOXKET OBITh pa3MenIeHO
nzoopaxkenue ['ocynapcrBennoro repoa Poccuiickoi
denepanyy B OHOLBETHOM BapuaHTe 0e3
repajbJu4ecKoro uTa:

A) Anmunucrpauuu [Ipesunenra Poccuiickoit
®denepanuu;

b) ¢enepanbHBIX OpraHOB UCIIOTHUTEIBHOMN BIACTH;
B) opranos, opranuzanuii v yupexxaeHui npu
IIpesunente Poccuiickon @enepanuu;

I') 'enepanbHOil mpokypaTypsl Poccuiickoit
denepanuu.

3. Ha kakux OnaHkax nomemaercs repd MockBbl B
MHOTOIIBETHOM BapHaHTe:

A) NpaBOBBIX aKTOB MHBIX OPTaHOB HCIIOJHUTEIBHOMN
BJIaCTH ropojia MOCKBBI U UX JOJIKHOCTHBIX JIUIL;

b) MockoBcko# TOpOICKOI H30HpaTeNbHON
KOMUCCHH;

B) KonTponbHO-cueTHOM nanaTsl MOCKBBI;

I') peienuit YcraBHoro cyaa ropoaa MocCKBBI.

4. Kakoil HOpMaTUBHBIN aKT yCTaHaBJIUBAET
TpeOOBaHUS K pa3MEIIEHUI0 HMOJIEMbl, TOBAPHOTO
3HaKa (3HaKa oOCTy)KMBaHUS) Ha OJaHKaxX
OpraHu3auu:

A) nocranosinenue IIpaBurensctBa PO;

b) rocynapcTBeHHBI cTaHapT;

B) dbenepanbHblii 3aK0H;

I') yupenuTenbHble TOKYMEHTBI OPraHU3aliH.

5. Ombnemy u ToBapHblii 3HaK HE BocriponsBoasT Ha
OJaHKe, eclii Ha HeM MOMellleH (-a):

A) T'ocynapcrBennslii rep0d Poccuiickoit @enepanuu;
b) pe3ontonus;

B) nonmnuce;

I') orTHCK repOOBOIl evaTu.

6. [Iponomxkure Bricka3zbiBaHue: «HanMeHnoBanue
OpraHu3aly, SBISIOLIENHCS aBTOPOM IOKYMEHTA,
JIOJKHO COOTBETCTBOBATh HAUMEHOBAHMIO,
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3aKpEIICHHOMY ...»:

A) B rocy1apcTBEHHOM CTaHJapTe;

b) B yupenuTenbHBIX TOKYMEHTaX OpraHu3allnu;
B) B 3akomne;

I') 8 OKIIO.

7. HaumeHoBaHus opraHu3anuii 1 cCyObeKTOB
Poccuiickoit denepannu, UMEIOIIUX HAPSIY C
rOCyIapCTBEHHBIM sI3bIKOM Poccuiickon denepaunu
(pycCKHM) roCyIapCTBEHHBIHN S3bIK CYOBEKTOB
Poccuiickoiit denepanuu rneyaTaror:

A) Ha a3bike cyobekTa PD;

b) Ha rocynapctBeHHOM si3bike PD;

B) Ha nByX s3bIKax (Ha rocyaapcTBEHHOM si3bike PD
U Ha si3bIKe cyObekTa PD);

') Bce BapUaHTHI BEpHBI.

8. Ha 6nankax Kakux JOKYMEHTOB O()OPMIISIOT
CIpaBOYHBIC TaHHBIE 00 OpraHU3aIHu:

A) IpuKa3oB;

b) pacniopsbxenuit;

B) cny>xe0HBIX THCEM;

I') ycraBos.

9. Kakue anemenTs! pekBusuta «CripaBOUHbIE
JTaHHbIe 00 OpraHU3aLI» SBIISIOTCS
00s13aTeIbHBIMHU:

A) GaHKOBCKHE PEKBU3UTHI, IOUYTOBBIH aJpec;

b) nouToBblil afpec, HoMep TenedoHa;

B) daxc, HoMmep 31eKTpOHHOM MOYTHI, 0aHKOBCKHE
PEKBU3UTHI;

I') mouroBsIit azipec, HOMep TenedoHa, Homep dakca,
TEJIeKCa, CYCTOB B OaHKe, aJjpec IEKTPOHHOU
HOYTBHI.

10. Ykaxxute npaBUIbHYIO IIOCIIEN0BATENBHOCTh
3JIEMEHTOB MOYTOBOTO aJipeca:

A) HOMep KBapTHUPBI, JOM, yJIHUIla, HACEIEHHBIN
MyHKT, Ha3BaHHe pailoHa, Ha3BaHUE PECIyOIUKH,
Kpasi, 00;1aCTH, aBBTOHOMHOT'O OKpYT'a, CTpaHa,
IMOYTOBBIN UHICKC;

b) ynuua, 1om, HOMep KBapTUPHI, HACEJIEHHBIN
IIYHKT, paiioH, Ha3BaHUE peCyOINKH, Kpasi, 001acTu,
ABTOHOMHOT'O OKpYTa, CTpaHa, I0YTOBbII HHIEKC;
B) ynuna, ntom, Homep KBapTUpPbI, Ha3BaHUE
peciyOinmkH, Kpasi, 0071acTH, aBBTOHOMHOT'O OKpyra
HACEJICHHBIN MyHKT, paliOH, CTpaHa, MOYTOBBII
UHJIEKC.

') mo4TOBBIN MHIEKC, HOMEP KBAaPTUPHI, Ha3BaHUE
peciyOnmKH, Kpasi, 0071acTH, aBBTOHOMHOT'O OKpyra
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HACEJICHHBIN MyHKT, PallOH, CTPaHa, OYTOBBII
HHICKC.

11. Kox opranusaiuu npocTasisior 10:

A) OKITIO;

b) OKBO/I;

B) OKV;

I') OKATO.

12. Tlpy U3roToBICHUH KaKUX OJIAHKOB O(OPMIISETCS
pexBusut « THH/KIIIT»?

A) npoaoapHOro OJaHKa MUChMA JODKHOCTHOTO
JaMLa

b) npoponbpHOro Gi1aHKa nucbMa OpraHU3aLuu

B) yrnoBoro 61aHka nuchbmMa opraHu3anuu

') Bce BapuaHThI BEpHBI

13. Ykaxurte npaBuIbHbIM BapuaHT 0(hOpMIICHUS

CIpaBOYHOU MH(pOpPMAIIMU 00 OPraHU3aAINN:
A)

OO0111eCTBO ¢ OTpaHUYEHHOMN
OTBETCTBEHHOCTHIO
"UCTOK"

455097, r Marnutoropck, Uensounckas o61.,
yi. Jlomapesa, 1. 2

Ten. 27-13-33; daxc 27-11-90;

e-mail: avto@avto.ru

OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT
E)
OO611ecTBO ¢ OTpaHUYEHHOMN
OTBETCTBEHHOCTHIO
"ICTOK"

yi1. Jlomapesa, . 2, r. Marautoropck, YensiOnHckas
0011, 455097

Temn. (3519) 27-13-33; daxc (3519) 27-11-90;
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

No
Ha Ne oT
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B)

OO611ecTBO ¢ OTpaHUUYEHHOM

OTBETCTBEHHOCTBIO
"MCTOK"

455097, r. MarauToropck, yiu. Jlomapesa, a. 2
Ten. 27-13-33; daxc 27-11-90;
e-mail: avto@avto.ru

WHH/KIIIT 0112220000/011777000;
OI'PH 1127776500001

Ne
Ha Ne oT
I)
OO0111eCcTBO € OrpaHUYEHHON
OTBETCTBEHHOCTBIO
"UCTOK"

1. 2, yn. JlonapeBa, r. Marauroropck, 455097
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000

Ne
Ha No oT

14. Kon ¢hopMbI TOKyMEHTA MIPOCTABIISIOT T1O. ..
A)TOCT P 7.0.97-2016

b) yupenuTenbHbIM TOKyMEHTaM OpraHu3alun
B) OKY [

N rcaoy

15. Kakoit Habop mudp B KOAOBOM 0003HAYCHUH
dbopmel tokymenta 0720302 o6o3HavaeT Kiacce
(bopMBI TOKyMEHTA:!

A) 302

b) 203

B) 20

)07

16. ITo mHaGopy nudp B k010BOM 0003HAUCHUH
dbopmel noxkymenTta 0212000 MOKHO YCTaHOBUTH:
A) TonbKO Ki1acc POpPMBI TOKYMEHTA;

b) Tonpko moakiace GopMbl TOKYMEHTA,

B) kiacc u moakmacc ¢hopMbl JOKYMEHTA;
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I') kiace, moaknacc, perucTpaliMOHHBIA HOMED
(bOpMBI TOKyMEHTA.

17. Ha xakux ¢opMax mpocTaBisieTcs Kol (OpPMbI
JOKYMEHTA:

A) Ha yHHHUIIUPOBAHHBIX (popMmax;

b) Ha HEeYHUPUIIMPOBAHHBIX (POpPMaX;

B) Ha Bcex qoKyMeHTaXx;

I') Ha Bcex Onankax.

18. KakuM JOKYMEHTOM JOJIKHO OBITH OIPEAEIECHO
HAaUMEHOBAaHME BUJIA IOKYMEHTA Ha JTOKYMEHTE,
W31aHHOM opranuzainue, cornmacao ['OCT P
7.0.97-2016:

A) ycTaBoMm (IOJI0KEHUEM 00 OpraHU3alNH );

b) unctpykiueiil mo aenonpou3BoACTBY;

B) monoxxenuem o ciayxo6e J10VY;

I') HoMeHKIIaTypoil fen.

19. Kakomy TOKYMEHTY JIOJKHBI COOTBETCTBOBATh
HAaUMEHOBAHMSI BUJIOB JOKYMEHTOB, KOTOpBIE
OpraHu3aiys BbIOMpaeT AJs 1OKyMEHTHPOBAHUS
OpraHU3alMOHHO-PACTIOPAAUTENBHON e TEIbHOCTH,
cornacHo 'OCT P 7.0.97-2016:

A) IlpaBunam nenonpousBoicTBa B GeepanbHbIX
OpraHax MUCIIOJHUTEIbHON BIIACTH,

b) O6mepoccuiickomy kiaccuuraropy
ylnpaBieH4eckoi fokyMmeHTanuu (kiacc 0200000);
B) IlepeueHto TUIOBBIX yNPaBIEHUYECKUX apXUBHBIX
JIOKYMEHTOB, 00pa3yroluxcs B Ipolecce
JeSITEIbHOCTH TOCY/1apCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'O CaMOYIIPABJICHUS U OPraHU3aLMMH, C
YKa3aHHUEM CPOKOB XpaHEHUS;

I') 'ocynapcTBeHHOMN crcTeMe TOKYMEHTAllHOHHOTO
oOecrnieueHus yrnpaBIeHUs.

20. Ha xaxux nokymenrtax HE yka3eiBaercs
HalMEHOBAaHME BU/Ia JOKYMEHTA:

A) TOJKHOCTHOM MHCTPYKIUH;

b) cnyxe0OHOi1 3anHCKy;

B) cnyxeOHoro nucoma;

I') cnpaBkw.

21. KeMm npocraBisieTcs 1ata TOKyMEHTa Ha
OOJBIIMHCTBE OPTaHU3AIMOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB:

A) TOMKHOCTHBIM JIUIIOM, TIOITHUCHIBAIOIITAM
JIOKYMEHT;

b) ciyx00i1 TOKyMEHTaIMOHHOTO 00ECIICYCHHUSI
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YIIPABJICHUS WIM CEKPETAPEM IIPU PETUCTpaALUU
JIOKYMEHTA;

B) cocraButenem rnpu noAroToBKE JOKYMEHTA,
') Bce BapUaHThI BEpHHBI.

22. Ha xakux JOKyMEHTax J1IaTy JOKyYMEHTa
0OpMIISIET CEKPETAPH:

A) Ha Bcex JOKyMEHTaXx;

b) Ha nenoBpIX IUCHMax;

B) Ha crpaBkax;

I') Ha npukasax.

23. Kakue criocoObl 0OopMIICHHSI JaThI
cooTBeTcTBYIOT TpeboBanusm 'OCT P 7.0.97-2016:
1. 09.03.13;

2. 09 mapra 2013 r.;
3. 09 mapra 2013 roxa;
4.09.03.2013 r;
5. 2013-03-09;
6. 2013.03.09;
7.09.03.2013.

BapunaHTbl OTBETOB:

A) Bce BapHUaHThI, Kpome 5
b)1,4,7

B) Bce BapuanThl, Kpome 3
26,7

24. Ilpu noAroToBKE JOKYMEHTA K MOJIUCAaHUIO B
pekBu3uTe «JlaTa TOKyMeHTa» 3apaHee NevaTaroT:
A)rox;

b) mecs;

B) uucio;

') uncno, mecs, rox.

25. Kakoe Bricka3biBanue sBisiercss HEBEPHBIM:
A) PexBusuThl «Jlata mokymeHTa» u
«PerucTpaliuOHHBI HOMEP JTOKYMEHTa» SIBIISIIOTCS
JAHHBIMU O PETUCTPALMK JJOKYMEHTA U MO3TOMY
ABIIIOTCS JOKA3aTENbCTBOM CYLIECTBOBAHMUS
JIOKYMEHTa U BKJIIOYEHHEM €ro B JOKYMEHTaIbHbBIN
GboHT OpraHU3aIIH.

b) O6a pexBusuta — «Jlata ToKyMeHTa» u
«PerucTpalinOHHBI HOMEP JTOKYMEHTa» —
BBITMOJHSIOT IOPUINYECKYIO (PYHKIIHIO, a TAKKE
BBITIOJHSIOT TTOUCKOBYIO (DYHKITHIO, TaK KaK
MO3BOJISIIOT OPraHU3alluu BECTH
UH(POPMALIMOHHO-CIIPABOYHYIO paldoTy.

B) PexBusuthl «Jlata tokyMeHTa» 1
«PerucrpallMOHHBIN HOMEP JOKYMEHTa
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0(OPMIISIOTCS] Ha OJJTHOM YPOBHE 110 OTHOIICHUIO
ApYyT K Ipyry.

I') JaTa u peructpallmOHHbIA HOMEP TIOKYMEHTa
0hOpMIIAIOTCS HE Ha BCeX OJlaHKaX.

26. Kakoii 2JIeMEHT perucTpaimoHHOr0 HOMepa
JOKYMEHTA SIBJIIETCS 00s13aTeIbHBIM:

A) MHJIEKC JieNa 0 HOMEHKJIaType Jel

b) nuadopmarus o koppecrioHaeHTe

B) mopsiakoBeIii HOMEp

I') uadopmarus 06 UCHIOTHUATENAX

27. Yto ob603HayaeT yuciio 45 B perucTpalioOHHOM
HOMeEpe, uMeroreM obo3naueHue Ne 45/1-5:

A) HOMED J1e]1 110 HOMEHKJIaType J1e

b) nopsiaxoBeIii HOMEp MO KypHAITY perucTpaluu
B) xon noapasnenenus

I') ko KOppecnoHIeHTa

28. Ykaxxure BEPHOE BbIcka3biBaHue:
A) Cenenus B pekBusute «CcbUika Ha
PETUCTPALIMOHHBIA HOMEP U 1aTy JOKYMEHTa»
IIPUCBaMBAIOTCS OPTaHU3ALUEN-aBTOPOM OTBETHOTO
IMChbMa.
b) Ha Onanke nucbma npoctaBisieTcst
OrpaHMYUTENbHAA OTMETKA [ pekBu3nTa «Cchbuika
Ha PErMCTPAllMOHHBII HOMED U AaTy TOKYMEHTa)»
CIEYIOIUM 00pa3oM: « oT

».
B) PexBusut «Cchlika Ha AaTy U PerUCTPalliOHHBIN
HOMEp JI0OKYMEHTa» 3aIl0JIHAETCS B
IIPEUMYILIECTBEHHO B MMCbMax-0TBeTax. CBEICHMS B
PEKBU3UT MEPEHOCATCS C MOCTYMUBIIETO TOKYMEHTA.
I') Yka3aHue JaHHBIX O MOCTYIHBILEM MHCbME Ha
OJlaHKE MUMChbMa B BUJE OT/IEIBHOIO CChUIKH Ha
PETUCTPALIMOHHBIA HOMEP U 1aTy JOKYMEHTA He
UCKJTIIOYaeT He0OXOIMMOCTH CChIJIAThCSl HA HUX B
TEKCTE OTBETHOI'O IIMCbMa: B HaYaJle TEKCTa MHCbMa
Bcerna cienyet nucarb «Ha Bamr No ... o1 ...».

29. Kakas xapakrepuctuka HE COOTBETCTBYET
pPEKBU3UTY «MeECTO COCTABIICHUS WM U3/1aHUs
JIOKYMEHTa»:

A) JlaHHBI PEKBU3UT MOMOTAET UAECHTU(PUITUPOBATH
aBTOpa JIOKYMEHTa, I0ATOMY €ro 0(hopMIISIOT Ha BCEX
OJ1aHKaXx;

b) JlaHHBIi1 peKBU3UT HE OPOPMIISIIOT Ha
OOJIBLITMHCTBE UCXOAIIEH TOKYMEHTALUH, TaK MECTO
U3JIaHUS TOJKHO OBITh OTPaXKEHO B PEKBU3HUTE
«CIIPaBOYHbIE JaHHbIE 00 OpraHu3aALUuNY;
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B) JlanHbIil peKBU3UT O)OPMIISIOT HA OOIIMX
OnaHKax M OJaHKaX KOHKPETHBIX BUJIOB IOKYMEHTOB,
€CJIU €T0 OIPEAEICHHUE 3aTPYIHEHO 110 PEKBU3UTY
«HanMeHOBaHME OpraHu3anumn»

I') Ilpu yxazaHuM HACEJIEHHBIX MECT B JAHHOM
peKBU3UTE HEOOXOAUMO UCIIOIB30BATh
OOLIENPUHATHIE COKPAILEHUs, OTPaKEHHBIE B
OKATO.

30. YkaxuTe HeBEpHOE HAITUCAHUE PEKBU3UTA
«MecTo coCTaBIEHUS WU U3AAHUS JOKYMEHTa»:
A) cr-ua benokamennas;

b) MaruuTtoropck

B) Mocksa

I') Caukr-IlerepOypr

31. B kakom najie’xe yKa3bIBaloT JOJKHOCTH JIUIIA B
pPEKBU3UTE «ApecaTy:

A) B UMEHUTEIBLHOM,;

b) B naTtenpHOM;

B) B npeioxHOM;

I') B poauTebHOM.

32. B kakoM majexe yKa3bplBalOT HAMMEHOBAaHUE
OpraHu3aIy U €€ CTPYKTYPHOTO MOAPa3ICICHHS B
peKkBU3UTE «AnpecaTy:

A) B UMEHHUTEILHOM,;

b) B naTtenpHOM;

B) B npenioxHOM;

I') B poIUTENBEHOM.

33. Ykaxxure HEBEPHOE BrIcka3biBanue:

A) B cocraB pekBu3nTa «Apecar IOYTOBBIN ajipec
HE sBIIsIETCS 0053aTeIbHBIM JIEMEHTOM, OH
odopmIIsieTcs 0 YCMOTPEHHUIO OpraHU3alMu-aBTopa
JIOKyMEHTA.

b) Ilpu agpecoBanuu 1o0KyMeHTa (HU3UUECKOMY JTUILY
CHavaJla yKa3bIBAIOT (PaMUIIMIO U MHUIIAAIIBI
MOJTy4yaTelis, 3aTeM OYTOBBIN ajipec.

B) Ilpu agpecoBaHny 10KyMEHTA B OpraHU3aLMIO
CHayaja yKa3bIBalOT €€ MOUTOBBIN ajJpec, 3aTeM €€
HAauMEHOBAHHUE.

I') Ecniu 7OKyMEHT OTIPAaBIIAIOT B HECKOJIBKO
OJIHOPOAHBIX OpPraHU3aluil WK B HECKOJIBKO
CTPYKTYPHBIX MOAPA3ACIICHUN OJHOW OpraHnu3aluH,
TO UX CJEIyeT YKa3bIBaTh 000OIIEHHO, HAalIpUMeED:
Pyxosooumensam gpunuanoe OOO «Jomocmporiy.

34. Ha xakux noxkymenrtax HE odopmusiercs
PEKBU3HT «Apecary:
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A) nucbpMo;

b) cripaBka;

B) ciy>xeOHasi, noknaaHas U 00bsICHUTEIbHAS
3aIHCKH;

I') nomxHOCTHAsE MHCTPYKIIUSL.

35. YkaxuTe npaBUIbHBIA BapUaHT 0QOPMIICHHUS
PEKBU3UTA «AJpecaTy B MIChME, HAIIPaBIIIEMOM B
OpraHu3aIHIo:

A)

['eHepanbHOMY TUPEKTOPY
OAO "Crpoiipecypc"

Mocksa, yn. )KuBonucHasi, 24,
255678

b)

OAO "Crpoiipecypc"
['eHepaibHOMY AUPEKTOPY
C.C. KanamnukoBy

Mocksa, yi. )KuBonucHasi, 24,
255678

B)

255678, Mockaa,
yi. XKuBonuchasi, 24

['enepanpsHOMY qUpPEKTOPY
OAO "Crpoiipecypc"
C.C. KanamHukoBy

)

I'enepanbHOMY AUPEKTOPY
OAO "Crpoitpecypc"
C.C. KanamnukoBy

yi1. XKuBonucHas, 24,
MockBa, 255678

36. Kakoil peKBU3UT UMEET CIEAYIONIYIO
XapaKkTepUCTHKY: «Ero cocTaBHBIC YaCTH MOTYT
BKJIIOYAaTh: HAUMCHOBAHUC YUPCIKICHNA,
OpraHu3aIi; HAUMEHOBAHUE CTPYKTYPHOTO
MoJipa3/iesieHusl; yKa3aHue JOJDKHOCTH MOJTydaTes;
WHUIUAIBI, (PaMUITUIO; TIOYTOBBIN ajIpec:

A) aapecar

b) cnpaBouHbIe 1aHHBIE 00 OpraHu3auu

B) rpud cornacoBanus
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I') pe3ontonus

37. Kakoil pekBU3UT BKJIIOYAET CIEIYIOIINE
AIIEMEHTHI: (paMUIIUU, HHULIAAJIBI UCTIOJTHUTENEH;
CoJiepKaHue TIOPYUEHUS; CPOK MCIIOTHEHHUS;
MOJIKUCK; AaTy:

A) rpuc coriacoBanus;

b) rpud yrBepxkaeHus;

B) Tekcr;

I') pe3zonronus.

38.Ykaxxute BepHbIi BapHaHT OPOPMIICHHS
PE30ITIOINH PYKOBOANUTEIIS:

A)

B npuxasz

Iloonucws pyxosooumerns

12.12.2013

b)
Ckeopyosy U.A.
Tpowy paccmompeme.

Tloonuce pykogooumens
10.12.2013

B)
Bcem npuname yuacmue.
Iloonucs pykosooumens

12.12.2012

[)
Conosvegy U.K.

IIpouty noocomosums naan pabomel Ha 6Mopoe
nonyzooue k 28.12.2013.

Tloonucws pykosooumens
10.12.2013

39. Kaxkoii pekBusut HE oTpaxaet stamns! paboThl Hajl
MOpYUYEHUEM:

A) pe3orornus;

b) ormeTka o KoHTpOIIE;

B) Bu3a cornacosanus;

I') ormeTka 00 MCIIOJIHEHUU TIOKYMEHTA U
HaIpaBJIEHUU €70 B JIENO.

40. YkaxuTe BEpHOE BBHICKa3bIBAHUE:

A) OT™MeTKa 0 KOHTPOJIE TTPOCTABIISIETCS
UCTIOTHUTENIEM JTOKYMEHTA.

b) Ot™MeTky 0 KOHTpOJIe OPOPMIISIOT OJTHUM U3
croco6oB: OykBoi «K», CTOBOM WM MITAMIIOM
«KoHTpob» 1 pa3meniaercs B MpaBoOM BEPXHEM YIIIy
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CIIy’K€OHOTO OIS JJOKYMEHTA.

B) OtmeTKka 0 KOHTpOJIE IPOCTABISAETCA B
3aKIIIOYUTEIBHOM YacTH TEKCTa JOKYMEHTA B BUJIE
KJIMIIUPOBAaHHOH (Ppa3bl «KOHTPOIIb UCTIOTHEHUS
BO3JIOKUTH HA...» WK «KOHTPOJIb UCTIOTHEHUS
OCTaBJISIIO 3a CO00M».

I') Hannuue oTMeTKH, B IEPBYIO OUEPEb,
JUCLUIUIMHUPYET PYKOBOIUTENS U
JeTIONPOU3BOANUTENS, KOTOPBIE 3aHHTEPECOBAHbI B
UCIIOJIHEHUH JIOKYMEHTA.

41. Kako#t pekBU3UT 0(pOpMIISETCS TIOCIETHUM TIEPE/T
TEM, KaK JJOKyMEHT Oy/IeT OTIpaBJICH Ha XpaHEHUE:
A) oTMeTKa 00 UCIIOTHUTEIE;

b) ormMeTka 00 MCIIOJIHEHUU TIOKYMEHTA U
HAIPAaBIIEHUU €T0 B JIENI0;

B) oTMeTka 0 moCTyIaeHNH T0KyMEHTa B
OpraHHU3aIHIo;

') rpud yrBepkaeHwMs.

42. Kakast popMyIupoBKa 3aroJioBKa K TEKCTY
SIBJISICTCS] BEPHOM (B CKOOKaxX 0003HAYCH BU]L
JOKYMEHTa, K KOTOpOMY C(popMyITnpoBaH
3aroJIOBOK):

A) (IOI'OBOP) nns moctaBoK TOBapoB;

b) (IOJDKHOCTHAS UHCTPYKLH ) rnaBHOMY
Oyxranrepy;

B) (ITPUKA3) O6 yTBepkIeHUN HHCTPYKIIUH 11O
JIeTTOTIPOU3BO/ICTBY;

I') (ITpukaz) O H.K. Iletpoge.

43. B xakux cinydasx opopMIIEeHHE 3arojoBKa K
TEKCTY SIBJISIETCS] 00s13aTEIbHBIM:

A) Ha OpraHu3aIMOHHO-PACIOPSAUTEIIEHOM
JIokyMeHTe ¢popmaTa A4;

b) Ha opranuzanuoHHO-paCOPSAUTEITHLHOM
nokymeHnte ¢popmara AS;

B) Ha 1oKyMeHTaX, TEKCT KOTOPBIX HE MpeBbIIIaeT 3-5
CTPOK;

I') 3aro0BOK K TEKCTY AOJKEH OPOPMIISATHCS Ha BCEX
0€e3 HUCKIII0UeHUs
OpraHU3alMOHHO-PACHIOPSAUTENBHBIX TOKYMEHTAX.

44. I'maBHBIM PEKBU3UTOM JOKYMEHTA SIBJISIETCSA:
A) nara;

b) Tekcr;

B) nonmnuce;

I') meuats.

45. B xakoM BUjie BO3MOXKHO 0(pOpMIICHHE TEKCTa
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OpraHU3alMOHHO-PACTIOPSAUTEIBHOTO JOKYMEHTA!
A) B Buzie hoTOM300pKEHHI,

b) B Buae niroctpanuii;

B) B Buze ueprexei;

') B BUIIe cCOeTMHEHMSI aHKEThI, TAOJIUIIBI, CBI3HOTO
TEKCTa.

46. Kakyto nH(popMaIuo moMemarT BO BTOPOM
(3aKJIFOUMUTENIbHOM ) YaCTU TEKCTa JIOKYMEHTA:
A) TIpUYHHBI,

b) ocHoBaHus;

B) nenu;

I') npocwOBbL.

47. Kakyto undopmanuto HE nomemator B mepBoi
YacTH TEKCTa JIOKYMEHTa:

A) IpUYHHBL

b) pexomennanuu;

B) npennoxenus;

I') pemienus.

48. Kakoe odopmiieHre 0CHOBaHUS JOKYMEHTa
cootBercTtByeT TpeboBanusiMm ['OCT P 30-2003 (B
cKOOKax 0003Ha4YeH KIIFOYEBOM I1aron
pacnopsANTENbHON YacTH JOKYMEHTA):

A) B cBsI31 ¢ HEOOXOIUMOCTBIO UCTIOJIHUTD MTPUKA3
munuctepcersa (IIPUKA3BIBALO);

b) Bo ucnonuenue npukaza OAO «MMK» Ne 45 «O
nopsiake 3axkmouenus gorosopos (ITIPEJIVIATATO);
B) Ha ocnoBanuu npukaza MuHuctepcTBa
oOpa3oBanus u Hayku P® ot 15 saBaps 2013 Nel5 «O
MOPSIIKE IPOBEEHUS aTTECTAL[UN BYy30B)»
(ITPUKA3BIBALO);

I') C uemnto ucnonHEeHUs IpUKa3a pekTopa 00
YKPEIUIEHUU TPYI0BOM TUCIUTUINHBI
(ITPEJIATALO).

49. B kakom nokymeHnte TekcT HE m3nararor ot
MIEPBOTO JIMI[A €IMHCTBEHHOTO YHCIIA:

A) B 3asBNICHUH;

b) B nuceme;

B) B npoTokoe;

I') B mpukase.

50. Yxaxwure BepHOE 0POpMIICHIE OTMETKH O HATUIUN
MPUJIOKEHMSI B TUCHME:

A) Ilpunoxenue: ynomsiHyroe Ha 3 1. B 1 3K3.

b) Ilpunosxxenue: no Tekcry Ha 3 1. B 1 3K3.

B) [Ipunoxxenue: Ha 3 11. B 1 3K3.

I') ITpusiosxeHue: He UMEETCS.
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51. BeiGepurte npaBrIIbHBIN BapuaHT ohopmIIeHUs
MOJINUCHU B PACTIOPSIUTEIILHOM JOKYMEHTE
opranu3zanuu (IpuKase, pacrops>KEHUN):

A)

['enepanbHbIil IUpPEKTOP
Tloonucw
MLII. bensikos

b)

I'enepanbHbBIN TUPEKTOP
000 «Kommacy
Tloonucw

MLII. bensikos

B)

I'enepanbHBIN AUPEKTOP
000 «Kommacy
Tloonucw

MLII. bensikos
12.12.2013

I)

I'enepanbpHbIl JUPEKTOP
Toonuce

MLII. bensikos
12.12.2013

52. Ecnu 3aMecTUTeNh pPYKOBOAUTEIS OpPraHU3aIluN
MMEET ITPABO MOAMHCHIBATH JOKYMEHTHI BMECTO
PYKOBOJIUTENS B CIy4ae €ro BpeMEHHOTO OTCYTCTBHS,
Kak JIOJDKHA ObITh 0(pOpMIIeHA TTOITUCH:

A)

W.o0. renepanbHOro 1upekropa
Hcaes
O.H. Ucaes

b)

3aM. TeHEPAILHOTO TUPEKTOPA
Hcaes
O.H. Ucaes

B)

/T'enepanbHBIN TUPEKTOP
Hcaes JLA.
CaBenbeB

)

Bp. n.0. reHepanbHOro 1UpeKTOpa
Hcaes
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‘ O.H. Hcaes

53 Kak gomxna ObITh 0hopMITeHa TIOATICH, €CITH
KOMMEPUECKHI TUPEKTOP HAXOAUTCS B OTITYCKE, a
WCTIOJTHEHUE €T0 00S3aHHOCTEH MTPUKA30M BO3JIOKEHO

Ha 3aMCCTUTECIII KOMMEPYCCKOI'o JNUPEKTOpaA:
A)

KommMmepueckuit jupekrop
Eppemos
H.P. Psa3anoB

b)

3aM. KOMMEPUYECKOT0 AUPEKTOpa
E¢pemos
E.Jl. Ebpemon

B)

W.0. KxoMMepUYecKoro AUPEKTOpa
Eppemos
E.JI. EppemoB

I)

/ KoMMepueckuii TupeKkTop
Eg¢pemos
E.JI. EppemoB

54. Ha kakoM JJoKyMeHTe He 0(hOpMIISIOT Ipud
YTBEP)KICHUS:

A) Ha ycTaBe OpraHu3aluu;

b) na akre;

B) na 3asBienuy;

') Ha uHCTpYKLIUH.

Kaxkoii nokymenT HE noie:xxut yTBep K 1eHUIO:

55. Kakue u3 nepeuncieHHbIx JokyMeHToB HE
YIIOCTOBEPSIFOTCSI OTTUCKOM I1€YaTH OpraHu3aluu:
A) rapaHTuiiHbIE TMCHMA;

b) cipaBku;

B) npukassr;

I') noroBopsL.

56. Kakoit pekBU3UT OTpaxkaeT BHEIIHEe
COTJIACOBAaHUE JIOKYMEHTA:

A) BH3a COTJIacOBaHMS;

b) Bu3a o3HakomIieHuS;

B) rpu¢ cornacosanus;

I') rpud yrBepx)acHUS.

57. KakoMy peKBU3UTY COOTBETCTBYET CIIEIYIOIIAs
XapaKTEPUCTHKA: « ITOT PEKBU3UT BKIIOUAET
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HAUMEHOBAHHE JOJDKHOCTH, MOAMKCH, PACITU(POBKY
MOANKCH (MHUIKAIIBI, (aMUIIHIO) U TaTY»:

A) moAnuce;

b) Bu3a cornacoBanusi;

B) pe3omtonus;

I') ormMeTKka 0 3aBEpeHUU KOIUHU.

58. Ha kakom 3K3eMIuIsIpe J1eI0BOr0 MUChMa,
MOATOTOBJICHHOM JIJIs1 OTIIPABKH aJipecary,
MIPOCTABJISIFOTCST BU3BI:

A) Ha OAJIMHHUKE, OTIIPABIIIEMOM aJipecary;

b) Ha konuu, momeInaeMoi B JIeJI0 OpraHu3aluu;
B) Ha nmoasiiHHMKE, OTIIPABIIsIEMOM ajjpecary, U Ha
KOITHH, TIOMEIIAeMOH B JIEJIO OPTaHU3alINH;

') Ha mrchbMax BU3BI HE OPOPMIISIIOT.

59. Eciiu 10JKHOCTHOE JIUIIO HE COTJIACHO C TEKCTOM
JIOKYMEHTa, IMEET JI OHO MPaBO OTKa3aTbCs OT

0 OopMIICHHUS COTJIACOBAHMUS:

A) Jla, umeer mpaBo, eclid 3TO Ipud coriacoBaHus;
b) [la, umeeT npaBo, €Ciiu 3TO BU3a COTJIACOBAHMS;
B) Hert, He umeer npaBo, Tak Kak ¥ BHEIIHEE, U
BHYTpPEHHE COIJIacOBaHHe TPeOYIOT 0053aTe€IbHOTO
corjacusi.

I') la, umeet npaBo, Tak Kak ¥ BHEILIHEE, U
BHYTpPEHHEE COorilacoBaHue 0(OPMIISIOTCS TOJIBKO B
CJy4yae COTJjiacusi C TEKCTOM JJOKyMEHTa.

60. Kakomy peKBH3UTY COOTBETCTBYET CJIEAYIOIIAS
XapaKTePUCTHKA: « DTOT PEKBU3UT BKIIIOYAET
3aBEPUTENIbHYIO HAIMUCh: "BepHo"; T0KHOCTD
JUIA; THYHYIO TIOJIMUCE; paciInpOBKY MOIMUCH
(MHMLIMATBL, GAMIIINIO); JATy»:

A) oTMeTKka 00 UCTIOTHEHUH IOKYMEHTa U
HaINpaBJICHUH €T0 B JIETIO;

b) monmnuce;

B) oTmeTka 0 3aBepeHHH KONTUH JOKYMEHTA,;

I') pe3omronusi.

61. Ykaxute BapuaHT 0POPMIICHUS] OTMETKH 00
ucnonauTene, ycranosieHusiid [OCT P 7.0.97-2016:
A)

ITectpsixoBa Onbra I'eHHaabeBHA
Ten. 22-34-75

b)

O.I'. IlectpsikoBa
223475

B)
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O1ieHOYHBIE CPENCTBA

ITectpsikoBa O.I'".
22-34-75

)

HUcn. IlectpsikoBa Omnbra ['enHaibeBHA
22-34-75

62.Kakomy (-MM) pEeKBU3UTY (-aM) COOTBETCTBYET
CJIEIYIOIIAsl XapaKTEPUCTHUKA: «...COACPKHUT
OuYepeIHOM MOPSIIKOBBIN HOMED U AaTy (Ipu
HE00XO0/IMMOCTH — Yachl U MUHYTBHI); IPOCTABJISIOT B
IIPABOM HUKHEM YTJIy JIULEBOM CTOPOHBI IEPBOIO
JMCTa IOKyMEHTa WM Ha ero 000poTex:

A) perucTpaliuoHHbIN HOMED U JaTa JOKYMEHTa;

b) ccblika Ha perucTpaliMOHHBII HOMEp U JaTy
JOKYMEHTa;

B) unentudukarop 31eKTpOHHON KON JOKYMEHTA;
I') oTmMeTKa 0 MOCTYIIJIEHUH IOKYMEHTA B
OpraHHu3aLuIo.

63. Kakoil peKBU3UT UCIIOJIb3YETCS U1l yIOCTOBEPEHNUS
ANIEKTPOHHOI'O JJOKYMEHTA!

A) ko1 pOpMBI TOKYMEHTA;

b) peructpanuoHHbiii HOMEp JOKYMEHTA;

B) unentudukarop 31eKTpOHHON KOTUKM JOKYMEHTA;
I') anexktponHas uudposast MOAMNKCH.

OIIK-5: Crioco6eH caMoCTOsATENbHO padOTaTh € Pa3INnYHBIMU UCTOYHUKAMHU UHPOPMALUH U

MMPUMCHATH OCHOBBI I/IH(I)OpMaI_[I/IOHHO'aHaHHTquCKOﬁ ACATCIIbBHOCTHU IIPU PCHICHUN

npoeccuoHaNBHBIX 3a7a4

OIIK-5.1  [Mcnonb3yer npueMsl
aHaJIN3a, CUCTEMATHU3al1H,
YHU(UKALUN U
CTaTHUCTUYECKOM 00paboTKH
[MOTOKOB MH(pOpMaILIUU U
COJIEpKaTEeIbHO 3HAUMMBbIX
PMIUPUYECKUX TAHHBIX

Ilpakmuueckue 3a0anusn

1. OTBeThTE Ha TEOPETUUECKHE BOIIPOCHI

1.1. CocraB peKBU3UTOB IIPHUKa3a IO
OCHOBHOM JI€ATENTLHOCTH. Y HU(UKAIISI TEKCTa
IIPUKa3a 10 OCHOBHOM JI€ATENBHOCTH.

1.2. CocraBnenue u opopMIIEHHE TPUKA3a MO
OCHOBHOM JI€ATENBHOCTH C UCII0JI30BAHNEM
KOMIIBIOTEPHBIX TexHoJoruil. Ogopmiienue
PEKBU3UTOB IIPHKa3a 10 OCHOBHOM JIE€ATEIbHOCTH,
OTpaKaroIIMUXCS B HEM JI0 MOMEHTA MOAIINBKY B
JIETI0.

1.3. CocTaB peKBU3UTOB PaCHOPSIKEHHUS.
YHUHUKAIMS TEKCTa PacIiOpsKEHHUS.

1.4. CocraBnenue u opopMieHHE
pacrnopsKEHUs € UCIIOIb30BAaHUEM KOMITBIOTEPHBIX
texHosioruii. OpopmiieHne PeKBU3UTOB
pacnopsLKEHUs, OTPAXKAIOIIUXCS B HEM 10 MOMEHTA
HOJIINBKHY B JEJIO.

1.5. CocTaB peKBU3UTOB yKa3aHUs.
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YHUpHUKAIMA TEKCTa YKa3aHHsL.

1.6. CocTaBienue u opopmiIeHHE YKa3aHUS C

MCIIOJIb30BAHUEM KOMIBIOTEPHBIX TEXHOJOTHM.
OdopmieHne peKkBU3UTOB YKa3aHUS, OTPAKAIOIIUXCS
B HEM JI0 MOMEHTA MOJIIUBKH B JIEJIO.

2. BeimosnHuTE aHanu3 ABYX

pacnopsiANTEIbHBIX IOKYMEHTOB, OCHOBAaHHBIX HA
MPUHIIMIIAX eIMHOHAaYaus (IpUKa3 Mo OCHOBHOM
JESITEIbBHOCTH, PaclopsbKeHUE, YKa3aHUe — Ha
BBIOOD) C TOUKHU 3pEHUS MPABUIBHOCTH MX
COCTaBJICHUS U OPOPMIICHHS U OTPEIAKTHPYNUTE HX.

3. OTBeThTE HA KOHTPOJIbHBIC BOIIPOCHI IJIA

CaMOIPOBEPKHU:

1. KakoB coCTaB pEKBU3WTOB IIpHKa3a IO
OCHOBHOM JI€ATEIBLHOCTH?

2. KakoBbl 0COOEHHOCTH COCTaBJIEHHS TEKCTa
MIPUKA30B M0 OCHOBHOM J1€ATEILHOCTH?

3. KakoB cocTaB peKBU3HTOB PaCHOPSIKCHHS?

4. KakoB cocTaB peKBU3UTOB yKa3aHUSI.

5. KakoBel 0COOEHHOCTH COCTaBJIEHHS TEKCTa

pacnopspKeHUH, yKazaHui?

Ilpumepnutii nepeuenv mem

UHOUBUOYAIbHBIX GbICHYNICHUTL

6.

10.

11.

12.

[Tonsitue "3aroJI0BOK JTOKyMeHTa".
Ha3nauenue 3aroiioBka, €ro MecTo B
dbopmynsipe  gokymeHTta. [lpunmoxkeHus K
TEKCTY ¥ MOPAJOK UX 0OPMIICHHS.
CocraBnenue u oopmiieHne
OpPraHU3alMOHHBIX  JIOKYMEHTOB.  Buabl
OpTraHU3allMOHHBIX JTOKYMCHTOB.

Cocran PEKBU3UTOB YUpEeIUTENbHBIX
JIOKYMEHTOB. Crpykrypa TEKCTa
YUpEeIUTENbHBIX JOKYMEHTOB. OcoOeHHOCTH
YUPETUTENHFHOTO JIOTOBOpa, YCTaBa, OOIIEro
MOJIOXKEHUS 00 OpraHU3alHH.

[Tonoxenune KaK MIPaBOBOM aKT,
ONpeNeNAIomuil  NopsAoK  0Opa3oBaHus,
mpaBa, O0S3aHHOCTH, OPTaHMU3AIUI0 PAOOTHI.
OcoOeHHOCTH TOJIOKEHUS O XO3AHCTBEHHOM
NeSITETTHHOCTH.

OcobeHHOCTH COCTaBlIEHUS M O(GOPMIICHUS
JTIOJDKHOCTHBIX MHCTPYKUUH, UHCTPYKIUHU 10
JIeNIOTIPOU3BOJICTBY,  TPaBWJI  TPYJIOBOTO
pacriopsiika u Jp.

OcobeHHOCTH COCTaBIeHUS M O(POPMIICHUS
pacnopsiAuTeIbHON JTOKYMEHTAITUH.
[TocranoBneHus.

TexkcT JIEIIOBOTO MHACbMa.

CTpYKTYpHO-JIMHTBUCTHYECKHE TpeOOBaHUS K
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TCKCTY IIUCEM. OHHO&CHGKTHHG u
MHOT'OACIICKTHBIC ITMChMaA.

TECT 4

1. KakoMy TepMUHY COOTBETCTBYET CIIEAYIOLIAs
XapaKTepUCTHKA!

Omo 6uod nucLMeHHo20 OOKYMeHmaA, 8 KOMopoM
@urcupyrom peuwtenus AOMUHUCTIPAMUBHBIX U
OpP2aHU3AYUOHHBIX BONPOCO8, A MAKIHCE BONPOCO8
VApaenenus, 83auMo0elucmsus, ooecnevyerus u
pe2yiupo8aHus 0essmelbHOCMU OP2aHo8 81dcmu,
yupexcoeHull, npeonpusmuil, opeaHu3ayul, ux
noopazoeneHutl U OOANCHOCHHBIX JTUY.

A) opunnanbHbIA JOKYMEHT;

b) cnyxeOHBbIi TOKyMEHT;

B) ynpaBneHueckuii JOKyMEHT;

') opranu3animOHHO-PACIOPSAIUTENBHBIN TOKYMEHT.

2. Kakoe onpeneseHne COOTBETCTBYET
CTaHJAPTU3UPOBAHHOMY OIIPEIEICHUIO
OpraHU3alMOHHO-PACIOPSAAUTEIBHOIO JOKYMEHTA!
A) JlokymeHT, oOecrieqrBaronuii
(YHKLIMOHUPOBAHUE U B3aUMOCBS3b YIPABIISIONMIEH U
YIIPABIISIEMOM CUCTEM Ha BCEX YPOBHSX.

b) lokymeHT, co3aHHBIN IOPUANYECKUM UITH
bu3nyecKuM JIU1IOM, 0OQOPMIICHHBIN U
YAOCTOBEPEHHBIN B YCTAHOBJIEHHOM IOPSIJIKE.

B) OdunmanbHblil JOKYMEHT, UCIIOJIB3YEMBI B
TEKYIIEH AeATENbHOCTH OPraHU3alUU.

I') Bun nucbMeHHOTO JOKYMEHTa, B KOTOPOM
(UKCUPYIOT pellieHHe aIMUHUCTPATUBHBIX U
OpraHM3alMOHHBIX BOIPOCOB, a TAKXKE BOIPOCOB
yIpaBJIeHUs, B3aUMOAEHCTBU, 0OecrieueHHs U
PErYJIMpPOBAHMS IESATEIIBHOCTA OPTraHOB BIIACTH,
YUPEKICHUH, IPEANPUATUN, OpraHU3aALNN, UX
MO/APAa3/IeJICHNN U JOJKHOCTHBIX JIUIL.

3. Cpenu nokaabHOU
OpraHU3aIMOHHO-PACHIOPAIUTEIbHON TOKYMEHTALUH
BBICIINM IOPUINIECKUM CTATyCOM 00JIa1aeT:

A) pacniopsimuTeNbHas JOKYMEHTAIHS;

b) opranuzarnmonHas 10KyMeHTaIus;

B) undopmarimoHHo-cripaBo4Hast JOKyMEHTAIHUS;

I') Bce rpymmbl opraHU3aMOHHO-PACTIOPSTUTETHHOM
JIOKYMEHTAIIMU 00J1a/1al0T OJIMHAKOBO BBICOKUM
FOPUINYECKUM CTaTyCOM.

4. B KakoM psiy BCE IEPEUUCIICHHBIC BUIbI
JIOKYMEHTOB OTHOCATCSI K
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OpraHU3alMOHHO-IIPABOBBIM:
A) ycraB, IITaTHOE paclucaHue, OTYET;

b) yupenurenbHblil norosop; ykas [Ipesunenra P®;
MHCTPYKLUSA IO JEIOIPOU3BOJCTBY;

B) npaBuia BHyTpeHHETO TPYI0BOTO paclopsiaKa,
JOJDKHOCTHOM periaMeHT, aAMUHUCTPAaTUBHBIN
pErIaMeHT;

') nonoxxeHue o CTPYKTYpHOM OJIpa3/IeeHuH,
JIOJKHOCTHASI MHCTPYKIUS, aHAIMTUYECKas CIIPaBKa.

5. K opraanzannoHHo-1ipaBoBbIM JOKymMeHTaM HE
OTHOCATCA:

A) ycraBsl;

b) mpaBuna;

B) akrtsi;

I') uacTpyKIIUN.

6. Kakoii npuznak HE XAPAKTEPEH s
OpraHU3aIMOHHO-TIPABOBBIX IOKYMEHTOB:

A) yTBEp)KIIAIOTCsl, IOSTOMY UMEIOT PEKBHU3UT «TpU)
YTBEPKICHUS

b) noanuceiBatoTCs, MO3TOMY UMEIOT PEKBU3UT
CIOAITHACHY;

B) sBasitoTcst 6ecCpOUHBIMU U JEHCTBYIOT 0 UX
OTMEHBI WA 3aME€HbBI HOBBIMU;

') sBASIOTCSA AMPEKTUBHBIMH, TIO3TOMY UMEIOT
PEKBU3HUT «OTMETKA O KOHTPOJIEY.

7. K yupenurensubim jokymentam HEJIB35
OTHECTH:

A) osoxenue 006 opraHu3aiuy;

b) nonoxxenue o CTpyKTypHOM HOJpa3/IeIEHUH;
B) ycraB opranusanuuy;

I') yupeauTenbHblii JOroBOp.

8. Kakoii (-ue) ToKyMeHT (-bl) SBISET(-I0T)Cs
YUpEAUTETbHBIM (1) AJI aKIIMOHEPHBIX OOIIECTB B
COOTBETCTBUU C aKTyaJIbHBIM 3aKOHO/1ATEIbCTBOM:
A) ycras;

b) yupenuTenbHbli 10r0BOD;

B) ycraB u yupenuTenbHbIN 10r0BOD;

') nonoxxeHnue 06 akIIMOHEPHOM OOIIECTBE.

9. Kakue crpykrypst HE MOTI'YT JIEUCTBOBAThD
Ha OCHOBE MOJIOKECHHI:

A) cTpyKTypHBIE MOApa3ieNeHIsI HEKOMMEPUECKUX U
KOMMEPYECKHUX OpraHU3allNii;

b) OrokeTHBIE HEKOMMEPYECKHE OpraHu3aluig;

B) dunuanel, npeacTaBuTeIbCTBA, OTACICHUS
KOMMEPUYECKUX OpraHu3alui;
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I') komMmepueckue opranu3aluu.

10. Kakoit Bug yctaBa HE CYIIECTBVET:

A) ycTaB rocyaapCcTBEHHOM WJIM MYHHUITUTIATBHOM
OpraHu3aluy;

b) ycraB koMMepueckoi opraHusaluy;

B) ycraB 0011ecTBEHHON OpraHHU3aIlvH;

') ycraB MHAMBUAYAIBHOTO IPEIPUHUMATEIIS.

11. Kakoii pekBU3HT oTiidaeT ohopMIICHHUE yCTaBa
OT JIPYyTUX BUJOB OPraHU3alMOHHO-TIPABOBBIX
JIOKYMEHTOB:

A) Hanmuue rpuda yTBEpKICHMUS;

b) nanuumne BU3 03HAKOMIICHUS;

B) Hanu4re OTMETKHU O €ro perucTpaiui;

I') Hamuuue moanucei.

12. ¥V xakoro Buja OpraHu3aliOHHO-TIPaBOBO
JIOKYMEHTAallMU TpeOOBaHUs K TEKCTY YCTAHOBJICHBI B
3aKOHOJATEIbHOM IMOPSJIKE:

A) MHCTPYKIMSI HOPMaTUBHO-METOINYECKOTO
XapakTepa;

b) ycras;

B) nomxHOCTHAs MHCTPYKLIHUS;

I') mratHoe pacnucaHue.

13. Kakoii opraHn3aliuOHHBIA JJOKYMEHT UMEET
yHU(DULIPOBAHHYIO pOpMY:

A) ycras;

b) NOMKHOCTHOM periaMeHT;

B) miratHoe pacnucanue;

') MHCTPYKIUS 110 1eIONPOU3BOJICTBY.

14. Onpenenute, K KAKOMY OpraHU3alIOHHOMY
JOKYMEHTY OTHOCUTCS IpeyiaraeMblii (hparMeHT
TEKCTa JOKYMEHTa!

1. dupmeHHOEC HAUMEHOBAHUE U
MECTOHaXO0KJeHHE 00IIecTBa

1.3.ITonHBIM (UPMEHHBIM HAUMEHOBaHHEM
ob1mecTBa sBisieTcs: OOIECTBO C OrpaHUYEHHOMN
0oTBeTCTBEHHOCThIO «MUP». CokpaienHoe
¢upmeHnHoe HauMeHoBaHue obmecTsa — OO0
«MUP».

1.4 YOpunuueckuit axpec o0IecTBa:
yn. CpeauzeMHOMOpcKasi, 1.1, r. MarHuToropck,
Uensounckas 00:1., Poccus, 455012.

BapuaHTsl 0TBETOB:
A) monoxeHue 00 opraHu3aIvH;
b) nHCTpYyKIMS 10 N€I0NPOU3BOJCTBY;
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B) ycras;
I') npaBuiia BHEIIHEH NEPENUCKU OpraHU3alHH.

15. Onpenenure, K KAKOMY OpraHU3AIMOHHOMY
JIOKYMEHTY OTHOCHUTCS TIpeJTaraeMbiii (hparMeHT
TeKCTa JOKYMEHTa!

OO01IMe noJIOKEHUS

1.3.Cekperapb-pedepeHr
OTHOCHTCSI K KATETOPUH CIICIIHAIIMCTOB
MPEANPUATHS, IPUHUMACTCS U
YBOJIBHSIETCS TUPEKTOPOM.

1.4.0cHOBHBIMH 3aa4aMH
cekperapsa-pedepeHTa sBisIeTCs
OpPTraHU3AIMOHHOE U JOKYMEHTAIIHOHHOE
o0ecrnieyeHre yrpaBiIeHUECKON
IEeATEIbHOCTH.

BapuanTs! 0TBETOB:

A) MHCTPYKIMS 10 IEPCOHAILY;

b) npaBuiia BHyTpeHHET0 TpYAOBOTO PaclopsIKa;
B) nonosxenue o6 otaene Aen10npon3BOACTBa;

I') nomKHOCTHAs HHCTPYKLHS.

16. OnpenenuTte, K KAKOMY OPTaHU3AIIHOHHOMY
JIOKYMEHTY OTHOCHTCS TIpeJTaraeMbiii (hparMeHT
TeKCTa JOKYMEHTA!

1.1. DnexkTponpoBoOKa B YIEOHBIX TTOMEIICHHSIX
JIOJKHA HaXOJIUTHCS B HCTIPABHOM COCTOSIHUU.
ConpoTHBIICHHE U30JISIIIAH POBOJIOB JIOJDKHO
MEePUONYECKH 3aMePATHCS, TP HEOOXOJUMOCTH
JIOJKCH TTPOU3BOIUTHCS PEMOHT.

1.2. 3anpeniaercss HpUMEHSTH IS 3aIUThI
AIEKTPOCETEH BMECTO aBTOMATHICCKUX
MpeIoXpaHuTeNel U MIaBKUX BCTABOK 3aIIUTY
KYCTapHOT'O U3TOTOBJICHUS (<OKYUKHY).

BapunaHTbI OTBETOB:

A) HHCTPYKIIHS TIO TEXHUKE 0€30MaCHOCTH B y4eOHOM
3aBEJICHUM;

b) nomxHOCTHASsI HHCTPYKIIMSI 3aMECTUTES
JTUPEKTOpa 110 BOIPOCAM TEXHHKHU 0€30MacHOCTH
yueOHOTO0 3aBE/ICHNUS;

B) npuka3 ynpasienus o0pazoBaHus
MYHHIIMIIATILHOTO 00pa30BaHUs O COOTIOICHUH
MIPaBUJI TEXHUKH O€30MaCHOCTH B yUEOHBIX
3aBENICHUSX;

I') TumoBOE MONTOKEHNE O TEXHUKE 0€30MaCHOCTH B
y4eOHBIX 3aBEJICHUSIX.




Kon
HHIUKATOpa

Nupukarop qocTuxeHust
KOMIIETEHITHH

O1ieHOYHBIE CPENCTBA

17. Onpenenute, K KAKOMY OpraHU3alUOHHOMY
JOKYMEHTY OTHOCHUTCSI ITpeAJIaraeMblid ()parMeHT
TEKCTa JOKYMEHTA:

1.4.MHcTpyKTOp NEpPBOM KaTEropuu OTAENIa
KaJIpOB, OpraHU3aI[MOHHO-MAaCCOBOM pabOThI U
KOHTPOJISI OTHOCUTCS K KATETOPHH CIICIIUATHCTOB.

1.5.Ha no/mKHOCTh HHCTPYKTOPA MTEPBOM
KaTeropuu Ha3HAYAETCs JINIIO0, MMEIOIIEe BhICIIIEE
npodeccuoHaibHOE 00pa3oBaHue, 03
MpEeIbSBICHUS TPEOOBAHUN K CTAXKY paOOTEHI.

1.6.Ha3HaueHue Ha TOKHOCTD
WHCTPYKTOpA MEPBOH KAaTErOPHH U OCBOOOXKICHUE
OT Hee MPOU3BOJUTCS MOCTAHOBJICHHEM
(pactiopshKEHHEM) COBETA MITU TIPABIICHUSI.

BapunaHTb!l OTBETOB:

A) xBanuduKalroHHbIe TPeOOBAHUS K HHCTPYKTOPY
IepBOM KaTEeropuu OTAesa KaJpoB,
OpraHU3aIMOHHO-MAaCCOBOM pabOThI U KOHTPOJIS,

b) npaBuna BHyTpeHHET0 TPYI0BOrO pacnopsiaka B
OTJIeNie KaJIpOB, OpPraHU3aIMOHHO-MAaCCOBOM pabOTHhI
1 KOHTPOJIS;

B) nonosxenue 06 otaene Kaapos;

I') nomKxHOCTHAst MHCTPYKIIUSI HHCTPYKTOPA MEPBOM
KaTeropuu OTAela KaJpoB,
OpraHU3aIMOHHO-MACCOBOM pabOThl U KOHTPOJIS.

18. Onpenenure, K KAKOMY OpraHU3alUOHHOMY
JIOKYMEHTY OTHOCHUTCS IpeJlaraeMblii )parMeHT
TEKCTa JOKYMEHTA:

1. O6mue nonoxxeHus
1.7.JIutepatypHas npemus «Pycckas
(danTacTHKay (anee mo TeKCTy — MPEeMHUs])
MIPUCYXKIAETCS €KETOTHO 3a JIydllee
(baHTacTHUECKOE MTPOU3BEACHUE KPYITHOH (POPMBI,
OITyOJIMKOBAHHOE B I'OJly, MPEAIIECTBYIOIIEM
MIPUCYXIECHUIO IPEMUH.

1.8.B xavecTBe TOTIOTHUTENBHBIX
HOMUHAIIUMA Ha COMCKAHHUE NIPEMUU, HE
0053aTeNIBbHO MPUCYXKIAEMBIX €KET0HO, MOTYT
TaK)Ke T00aBIATHCS HOMUHAIIMY «3a JIydIlee
(haHTacTUUECKOE TTPOU3BEIICHNE CPETHEH (POPMBI»,
«3a ny4iee GpaHTaCTUYECKOE POU3BEICHUE
Masoi (GopMbI».

1.9.Vupenutensimu npemMuu sBISIOTCS
cepep «Pycckas haHTacTHKa» U MEPCOHANBHO:
Anekcannp YnbsiHoB, mutpuii Batonun, Brnag
Hypuuukuii, Koncrantun ['pumms, Anekcanap
CunopoBuu.

1.10.IIpemust npucy>kaaercsi HA OCHOBaHUU
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WTOTOB TAWHOI'O JIBYXTYPOBOT'O FOJIOCOBAHUSA.
[TepBrlii Typ TOJIOCOBAHUS TPOBOAUTCS B
KOMITBIOTEPHBIX ceTax MHTepHeT (rojocytor
noceTuTenu cepepa «Pycckas aHTacTUKa») U Ha
MecTax (TOJOCYIOT MOAMUCUYUKH IXOKOH(EpPEeHIIHIA,
MOCBAIICHHBIX (haHTacTHKE). BTOpOii Typ
rOJIOCOBaHUS IPOBOJIUTCA CPEAU PENAKTOPOB
cepBepa «Pycckas dantactukay (cm. . 4.2). B
0Cc000 OTOBOPEHHBIX HIKE CIIydasx JOMYyCKaeTcs
IIPOBEJICHUE JIOIIOJHUTEILHOTO TYpa FOJI0COBAaHUS
Cpenu yupeauTesne mpeMuH.

1.11.ITpeMust MOXET MPUCYKAATHCS
OJIHOMY M TOMY K€ aBTOPY 32 Pa3IN4HbIC
IIPOU3BE/ICHUA HE OoJiee ABYX pa3 B KaXJI0M U3
HOMMHAIUUN.

1.12.Bpyuenue npemMun MpoU3BOAUTCS HA
eXeroJiHoi koHdepeHuK «HTEPIIpECCKOHY.

BapunaHTb!l OTBETOB:

A) yupenuTenbHbIi 10roBop o cepepe «Pycckas
(daHTacTUKa» MKy AJIEKCAaHAPOM Y IbSIHOBBIM,
Jdmutpuem Baronunasiv, Bnagom JlypHunkum,
Koncrantunom I'puiinHeiM, Anekcanapom
Cunoposuuem;

b) nonoxxenue o npuCyX1€HUU JIUTEPATYPHOI
npemun «Pycckast pantactukay;

B) npaBuna npoBeaeHNs BCEPOCCUNCKOIO KOHKYpca
Ha JIyYlllee JIUTepaTypHOE IPOU3BEIACHUE B XKaHPE
(baHTaCTHKH;

I') uHCTpYKIUS O BpyYEHUU IUTEPATYPHOI PpEeMUU
«Pycckas danractuka.

19. Onpenenure, K KAKOMY OpraHU3aLIOHHOMY
JOKYMEHTY OTHOCUTCS IIpeiaraeMblii (hparMeHT
TEKCTa JOKYMEHTa!

1. O6mue nonoxKeHus
1.5.PykoBoautens ciyx0b1 JJOY
OTHOCHUTCS K KAaTETOPUU PYKOBOJUTETEH,
Ha3HA4YaeTCs Ha JODKHOCTh M OCBOOOXKIAETCS OT
Hee MPUKA30M PYKOBOIUTENSI OPraHU3aIIHH.
1.6.Ha 1omKHOCTh PYKOBOJIUTENS CITYKOBI
JOY HazHagaeTcs MU0, UMCIOIISE BHICIICE
npodecCuoHaAIbHOE 00pa30BaHUE U CTaXX PadOTHI
0 MPOQUIII0 HE MEHEE TPEX JIeT.
1.7.PykoBoautens ciyx0b1 JJOY
MIOIYUHSIETCS] PYKOBOJUTEIO0 OpraHU3aIUH.
1.8.Bo Bpems OTCYTCTBUS PYKOBOAUTEIIS
cyx0sb1 [IOY (komaHaupoBKa, OTMYCK, 00IE€3Hb U
Tp.) €ro 00s3aHHOCTH UCIIOJIHSIET 3aMECTUTEINb
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(WM M0, HA3HAYEHHOE B YCTAHOBJICHHOM
MOPSAKE ), KOTOPBI IproOpeTaeT
COOTBETCTBYIOIINE TTPaBa U HECET
OTBETCTBCHHOCTb 3a HaUIEXKAIIEE UCIIOTHEHUE
BO3JIO’KCHHBIX Ha HEr0 0053aHHOCTEH.

BapuaHTs! 0TBETOB:

A) nonoxxenue o ciayxoe J10VY;

b) monoxenune 06 opranuzanuu;

B) npaBuiia BHyTpEeHHETO TPYAOBOTO PACIIOPSIKA B
ciyx6e J10Y;

I') nonoxxenue o pykooaurene ciyxost J10Y.

20. JIoJ5KHOCTHBIE perjiaMeHThbl BBOASTCS:

A) U151 BOGHHOOOSI3aHHBIX ;

b) nns pykoBoauTenei opranuzanuii;

B) 11 rpaxiaHCKuX CyKalux;

') mutst TFOOBIX TOJKHOCTEH JIFOOBIX OpraHn3alui KaKk
JIbTEPHATHBA JOHDKHOCTHOW MHCTPYKLIUH.

21. Kakoii 1OKyMEHT yCTaHaBIUBaET O0IIME MTpaBUIIa
B3aMMOJICHCTBYSI MUHUCTEPCTB, CIIYKO U areHTCTB
MIPY BBITIOJTHEHUN UMH CBOMX (DYHKIIMH, a TaKKe
o0mre mpaBuiIa OpraHu3aluu AeITeIbHOCTH
benepanbHBIX OPraHOB HCIIONHUTEIHHON BIACTH T10
peanu3anyi UM TOJTHOMOYHIA:

A) TumnoBoe MoJI0KEHUE O TOCYIAPCTBEHHOMN CITYKOE;
b) TumnoBoii pernameHT B3auMOIeHCTBUS
denepanbHBIX OPraHOB HCIIOHUTEIHHON BIACTH;

B) Ob1iee nonoxeHue 0 MUHUCTEPCTBAX;

') TunoBast UHCTPYKIIUSA IO I€TOMPOU3BOJICTBY B
dbenepanbHBIX OpraHax UCHOIHUTENBHON BIACTH.

22. KakuM opraHu3aliiOHHbIM JOKYMEHTaM
COOTBETCTBYET CJICIYIOIIAs XapaKTePUCTHKA:

Omo opeaHu3ayuoOHHO-NPasosvie aKkmol,
onpeoensarouue nops0oK 0Opaz0eanus, npasa u
0053aHHOCMU, Op2aHU3aYUI0 pabomol Kax 6
OpeaHu3ayuUL 68 YeioM, MaK U 6 ee CMpyKmypHuIX
noopazoenenusx. B amux ookymenmax maxaice
Mo2ym Oblmb OMpadiceHbl Npasa u 00A3AHHOCIU
OMOENbHBIX OOIHCHOCIHBIX JIUY, ONPeOeisimbCsl
OCHOBHbLE OP2AHUZAYUOHHBLE BONPOCHI NPOBEOEHUs
PA3IUUHBIX MEPONPUAMUL 8 OP2AHUZAYUU
(KOHKYPCO8, ceMuHapos, hecmusaeil, 8bICMABOK).

A) nonoxKeHus;
b) mpaBuna;

B) unctpyknuu;
I') ycraBbl.
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23. Kakomy opranu3aliiOHHOMY JOKYMEHTY
COOTBETCTBYET CIIEAYIOIIast XapaKTePUCTHKA:

Mo 10KanNbHBIN HOPMAMUBHBIU AKIM OPSAHU3AYUL,
peanamenmupyrowui 8 coomsememeuu ¢ Tpyooewvim
Kooexcom u unvimu ghedepanvrvimu 3akonamu nopsiook
npuema u y8oabHeHuUs: pabOmHUKO8, OCHOBHbIE NPaed,
0053aHHOCIU U OMBEMCINEEHHOCb CIOPOH MPYO08020
002080pa, pexcum pabomol, 6pemsi Omobvixad,
npumMeHsemble K pabOmMHUKAM Mepbl NOOWPEHUsL U
B3bICKAHUAL, A MAKHCE UHblE 80NPOCHI Pe2YIUPOBANUS
MpPYO08bIX OMHOUEHULL Y OAHHO20 pabomooameis.

A) TpyZOBOii 10TOBOP;

b) npaBuna BHyTpEeHHETO TPYI0BOTO PacHopsiAKa;
B) uHCTpyKIIUS MHCIIEKTOpPA 110 TPYAY;

I') nonoxxeHue o TpyAOBBIX OTHOLIEHUSX B
OpraHH3aIiH.

24. Kakomy opraHu3alliOHHOMY JOKYMEHTY
COOTBETCTBYET CJICIIYIOIIAs XapaKTCPUCTHKA:

Omo 0KANbHBIU 0P2aAHU3AYUOHHO-NPABOBOL AKM,
onpeoensouul NOpsIOOK QopMuposanus, 3a0adu,
cmpykmypy, o6s3aHHoCmu, QyHKyuu, npasa,
0mMEencmeeHHOCMb U OP2AHU3AYUIO pAOOMbl
CMPYKMYPHO20 NOOPA30eIeHUsl U UHO20 OP2aHa
(cosema, Komuccuu u m.n.) npeonpusamus, hupmwi,
VUpescOeHus.

A) ycras;

b) monoxenue 06 opranuzaiuu;

B) yupenuTenbHblii 10roBop;

I') nonoxeHue o CTpyKTYpHOM HOJpa3AeIeHUH.

25. Kakomy yrmpaBieHIeCKOMY TOKYMEHTY
COOTBETCTBYET CJICIYIOIIAs XapaKTePUCTHKA:
Dmo 6u0 nUCbMEHHO20 OOKYMEHMA, 8 KOMOPOM
@ukcupyrom pewrenus AOMUHUCTIPAMUBHBIX U
OP2AHU3AYUOHHBIX BONPOCOB, 4 MAKI’CE BONPOCO8
VApasieHus, 83aumMooelcmeus, obecneuenus u
DpecyIuposanus 0esmenbHOCMU 0P2aHO8 6l1ACMiU,
VupescOeHull, npeonpusmull, OpeaHu3ayutl, ux
noopazoeneHutl U OOAHCHOCHHBIX TUY.

A) opraHu3aIMOHHO-PACTIOPSIUTEITbHBIH;
b) xanpoBslif;

B) dunancoBo-OyXxranrepckui;

') m1aHOBO-OTUYETHBIM.

26. KakoMy JOKYMEHTY COOTBETCTBYET CIEAYIOIas
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XapaKTePUCTHKA!

Dmo 600 npasui, pezyiupyrouux OpeaHu3ayuo u
HOPSIOOK 0esimeNbHOCIU 8 KAKOU-TUO0 OnpedesiéHHOll
cghepe omuowenuil unu Kakoeo-iubo
20CY0apCcmMB8enHo20 Opeana, NPeonpusmus,
yupesicoeHnus. Imom 0OKyMeHm onpeoessiem
npasoeoll cmamyc opeaHu3ayuu, HeooXxoo0uMbvlil 0
ee 20Cy0apCmeEeHHOU pecucmpayuu, ompaxicaem
npasa, GyHKyuu, CMpyKmypy u wmammuyio
YUCTEHHOCMb 20CYOAPCMBEHHOU, KOMMEPYECKOU UlU
00WecmeenHOU Opeanu3ayuuU.

A) ycras;

b) anMuUHMCTpaTUBHBIN periaMeHT;

B) yupenurenbHblii 10roBOD;

') cBUIIETENBCTBO O PErMCTPALUN FOPUIHUUECKOTO
JMLA.

27. KakoMy JOKYMEHTY COOTBETCTBYET CIIEAYIOMIast
XapaKTePUCTHKA:

B smom ooxymenme yupeoumenu oosazyromes
€030amb OPUOUYECKOe TUYO, ONPedensiion NopsiooK
COBMECMHOU OesiMeNbHOCMIU NO €20 CO30AHUIO,
VCIL0BUSL NEPedal emy C80e20 UMYUeCmEa U yuacmust
8 e20 desimenvHocmu. B nem onpedensiromes ycnogus
U NOpsA00K pacnpeoeieHusi MexHcoy y4acmHUKamu
npubwLIU U YOBIMKOS, YNPABIEeHUs. QesIMelbHOCIbIO
IOPUOULECKO20 TUYA, 8b1X00a yypedumerell
(yuacmuukos) uz e2o cocmaaa.

A) ycras;

b) anMuUHMCTpaTUBHBIN periaMeHT;

B) yupenuTenbHbIil 10roBOp;

') cBHIIETENBCTBO O PETUCTPALUU FOPUITUECKOTO
JHLA.

28. KakomMy JOKYMEHTY COOTBETCTBYET CIISTYIOMIast
XapaKTepPUCTHKA!

Imo npasosou akm, YCmManHasIueaOWuLl MexHoa02uro
CO30aHUS UU NOJLYYEeHUS OOKYMEHMO8, UX
00pabomKuU, XpaneHus U UCNONIb308AHUS 8
O0esimebHOCU OP2aAHU3AYULL.

A) TOIHKHOCTHOM perjiaMeHT;

b) nonoxenue o cinyxoe 10Y;

B) nomxHOCTHAs MHCTPYKLUS

I') uHCTpYKIIUS IO JEIOIPOU3BO/ICTBY;

29. Kakomy JTOKYMEHTY COOTBETCTBYET CJICIYIOIIAS
XapaKTePUCTHKA!



http://ru.wikipedia.org/wiki/%D0%98%D0%BC%D1%83%D1%89%D0%B5%D1%81%D1%82%D0%B2%D0%BE
http://ru.wikipedia.org/wiki/%D0%9F%D1%80%D0%B8%D0%B1%D1%8B%D0%BB%D1%8C
http://ru.wikipedia.org/wiki/%D0%A3%D0%B1%D1%8B%D1%82%D0%BE%D0%BA
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Omom 0okymenm ycmauagnusaem 0Jisk pabOmHUKA
KOHKpemHbvle mpyoosbvie (0012CHOCMHbLE,
@yHKYUOHANbHBLE) 00A3AHHOCMU U NPABA 8
COOMBEMCMBUU C 3AHUMAEMOL OONNCHOCBIO,
3aKpenyisiem e20 0p2aHu3ayUOHHO-NPABOBOE
NOJIOJICEHUE 8 CIMPYKIMYDe YYPeNCOeHUsl, ABIAeMCs
npAgosoll OCHOBOU 0151 NPOBLOeHUs. AMMeCmayuu
pabomHuka, onpedeneHusi €20 OmeemcneeHHOCMU U
83AUMOOMHOWEHUSL C OPY2UMU PAOOMHUKAMU U
noopa3soeneHusMu, no360Jsaenm 00beKMUHo
oyeHusamv pabomy compyOHUKa OpeaHu3ayull.

A) IOJKHOCTHOM PETJIAMEHT;

b) nonoxenue o cnyxbe 10VY;

B) nomxHOCTHAs MHCTPYKIUS

') MuHCTPYKIUS 110 ETIONPOU3BOICTBY.

30. KakoMy TOKYMEHTY COOTBETCTBYET CJICIYFOIAs
XapaKTePUCTHKA:

Omom 0oKymeHm ycmanagiusaem
KeanupuxkayuonHvle mpedosaHus K
20CY0apCMBEHHOMY PANCOAHCKOMY CILYAHCAUEM, €20
O0JIHCHOCMHbIE 00A3AHHOCMU, NepedeHb 60NPOCOS,
1O KOMOPBIM SPAANCOAHCKULL CLYHCAUWULL BNPAse Ul
0053aH CamoCmosimenbHO NPUHUMAMb peulenue U
Yuacmeosamv npu no020mosKe
HOPpMAMUBHO-NPABOBLIX AKMO8G; CPOKU U NPOYedypbl
NOO20MOBKU, PACCMOMPEHUsL NPOEKMO8
VAPABIEHYeCKUX peulenutl, NopsO0OK NPUHAMUSL
peuleHus; NOpsOOK 83aUMOOeUCMBUSL 2PANHCOAHCKO20
cydrcaue2o, nepeyerb 20Cy0apCmeeHtblX Yy,
nokazamenu 3¢ pekmueHocmu u pe3yrbmamueHOCmu
npogheccUoHaNbHOL CLYAHCEOHOU OesimeNbHOCIU
CPAANCOAHCKO20 CIYHCAUESO.

A) TOIHKHOCTHOM peryiaMeHT;

b) anMuHHCTpaTUBHBIN PETJIaMEHT;

B) nomxHOCTHAsI MHCTPYKIUS

I') npaBusia BHyTpEHHETO TPYI0BOTO paclopsiaKa.

OIIK-5.2

Boraenser u
CUCTEMATU3UPYET
CMBICJIOBbIE KOHCTPYKIIUH B
TEKCTax UCTOYHHKOB,
COCTaBJISIET U PEIaKTUPYET
TEKCThI CITY>KEOHBIX
ITOKYMEHTOB

Ilpakmuueckue 3a0anusn

1. OTBETHTE HA TEOPETUYECKHE BOITPOCHI

1.1. O6mas xapakTepucTHKa CIIyKeOHBIX
nuceM. Kiaccugukanus nucem. CoctaB peKBU3UTOB
JIEJIOBBIX MTUCEM.

1.2. CocraBnenue u opopMIIEHHE JEIOBBIX
IIMCEM C HUCII0JIb30BAHUEM KOMIIBIOTEPHBIX
texHosioruii. OdopmiieHne PeKBU3UTOB JCITOBBIX
IIMCEM, OTPAXKAIOLINXCSA B HUX 10 MOMEHTA
IOJIIMBKH B JIEJIO.
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1.3. CTpyKTypHO-TMHIBUCTUUYECKUE
TpeOoBaHUs K TeKCTy nuceM. OIHOACTIEKTHBIE U
MHOTOACTIEKTHBIC TTUChMA.

1.4. OcoOEHHOCTH COCTABJICHUS U
o OopMIICHHS TMCHEMa-TIPOCHOBI, MUCbMAa-00paIIeHuUs,
MUChMa-00paleH s, MUchMa-3arpoca.

1.5.0cobeHHOCTH COCTaBICHUS U
o(opMIIeHHS TMChMa-HAIIOMUHAHUS, TUCbMa-
MOATBEPKICHUS, TMChMA-0TKa3a,
MMChMa-U3BEUICHMUS], FAPAaHTUITHOTO MMUCHMa,
PEKIIAMHOTO TTUChMA.

2. BolnosiHUTE aHAU3 OIHOTO
MUChMa-TIPOCHOBI, MUCbMa-00palleHus,
MMChMa-00pameHus, MIckMa-3arpoca (Ha BEIOOD) ¢
TOYKH 3PEHHUS MTPABUIILHOCTH €T0 COCTABIICHUS U
0(OpMIICHHS U BBIITOJIHHUTE €TO PeIaKTUPOBAHHE.

3. CocraBbTe U OPOPMHUTE OJTHO
MHUCBMO-TIPOCHOY, MUCHhMO-00paIlleHUE,
MMCHbMO-3anpoc (Ha BBIOOP) € UCIIOJIB30BAHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH.

4. BoINOIHUTE aHAIU3 OIHOTO
MUChMa-HAIIOMUHAHUS, TUCHMa-TIOITBEPIKICHUS,
MUChMa-0TKa3a, MUChMa-U3BEIIEHUS, TAPAHTUHHOTO
MMChbMa, PEKJIAMHOT0 MHUChMa (Ha BBIOOP) C TOUKU
3peHUs MPaBUILHOCTU COCTaBICHUS U OPOPMIICHUS U
OTPEIaKTUPYHITE €TO.

5.CoctaBbTe M OPOPMHUTE OJHO
MMUCHMO-HAITOMHUHAHKE, TUCHMO-TIOITBEPIKICHNE,
MUCHMO-0TKa3, TUChMO-U3BEIIEHUE, TAPAHTUHHOE
MHMCHbMO, PEKJIaMHOE MUChbMO (Ha BBHIOOD).

6. OTBeThTE Ha KOHTPOJIHHBIE BOMPOCHI IS
COMOITPOBEPKH:

1. KaxoBbl OCHOBHBIE KJIacCHU(UKAIIMU TUCEM?
2. KakoB cocTaB peKBU3HUTOB JIEIOBBIX MTHUCEM?

3. KakoBsl CTPYKTYPHO-JTUHTBUCTHUYECKHE
TpeOOBaHUS K TEKCTY Mucem?
4. Kaxosa cneunduka COCTaBJICHUS

OOHOACIIEKTHBIX 1 MHOTI'OACIICKTHBIX ncem?
5. KakoBsl 0COOEHHOCTHU COCTaBJICHUA u

odopmIIeHHS MMACHMA-TIPOCHOBI,
MUChbMa-00paleHHUs, UChbMa-00paleHus,
nuchbMa-3amnpoca?

6. KakoBsl 0COOEHHOCTH oopmienus
MUChMa-HAIIOMHUHAHUS,
MUCbMa-TIOTBEPIKICHHS, UCbMa-0TKa3a,

INHUCbMa-u3BCUICHUA, FapaHTI/II\/’IHOFO nucpMma,
PCKIIaMHOI'O IMUChbMa.

Ilpumepnulii nepeuenv mem
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UHOUBUOYATIbHBIX 6bICHYNICHUTL

7. OcobOeHHOCTH cOCTaBlieHUS M OQOpPMIICHUS
pacriopsAuTeILHON JOKYMEHTAITUH.
Pewenns.

8. OcobeHHOCTH coOCTaBie€HUs U O(OPMICHUS
pacnopsAuTensHOM JokyMeHTanuu. I[lpukas
10 OCHOBHOU JIEATEIBHOCTH.

9. OcobenHoctu cocTaBiieHUS M OQOPMIICHUS

pacropsIuTeIbHON JTOKYMEHTAIUH.
Pacnopsixenue.

10. Ocobennoctu cocTtaBieHUs ¥ O(GOPMIICHUS
pacropsIuTeIbHON JTOKYMCHTAIUH.
VYkazanue.

11. O6miast xapakTepUCTUKA CIY>KEOHBIX MHUCEM.
Knaccugukanus nmucem. CoctaB peKBU3HTOB
nenoBbix nuceM. CoctaBneHue u opopmieHue
JIENIOBBIX ~ MHCEM  C  HCIOJIb30BaHHEM
KOMITBIOTEPHBIX TEXHOJIOTHUH.

TECT 5

1. KakoMy MOHSATHIO COOTBETCTBYET CIIEIYyOLIast
XapaKTePUCTHKA:

Omo dokymeHnm, cooeparcaujuii NOO3AKOHHOE
ouyuanvHoe pewienue, NPUHAMOE OP2AHOM
UCNOTHUMENLHOU 81ACMU UTU OOJIHCHOCTHBIM TUYOM
6 0OHOCMOPOHHE-6ACIMHOM NOPAOKE U C
cobnrooenuem YCmaHo8ieHHol npoyedypvl o momy
UU UHOMY 80NPOCY, OMHECEHHOMY K €20
KoMnemeHyuu, oonevennoe 8 npedycmMompeHHyo
3AKOHOM (hOpMY U nopoAHcOalowee PUOUYECKUe
HOCIe0CMBUsI.

A) paBoBOI1 aKT;

b) HopMaTHBHBII TPaBOBOIl aAKT;

B) HeHOpMaTHBHBIN IPABOBOH aKT;

I') HopMEI TIpaBa.

2. Kakomy MOHSTHIO COOTBETCTBYET CIEAYIOMIAst
XapaKTePUCTHKA:

Omo dokymenm, cooeparcawuii Npasula NO8eOeHs,
PACNPOCMPanAOuWuecs: Ha HeONPeOeleHHbIL Kpye
JUY, U30AHHBIE HA OCHOBAHUU U 80 UCHOIHEHUE
gedepanvrozo 3axonodamenvbcmea, 0os3amenvHole
OJ15 UCNOTIHEHUsL OP2AHAMU 20CYOAPCMBEHHOL
eacmu, MecmHo20 CamMOYnPAGieHUsl, UX
OO0JIHCHOCMHBIMU TUYAMU, TOPUOULECKUMU TUYAMU U
2paxcoanamu.

A) paBOBOI1 aKT;

b) HopmaTHBHBII TPaBOBOM aKT;

B) HeHOpMaTHBHBIN IPABOBOH aKT;
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I') HopmbI TipaBa.

3. KakoMy MOHSTHIO COOTBETCTBYET CJIEAYIOLIAs
XapaKTepUCTHUKA!

Omo pewenust no KOHKPEMHbIM 60NPOCAM,
obpawenus k Konkpemuwvim auyam. OHu He
cooepacam Kakux-iubo oouwux npasul NO8eOeHuUs u
paccuumanvl Ha 0OHOKpamHoe npumenerue. Onu
ceA3aHmble ¢ peanuzayueri npasoeulx HOPM, UxX
npuMeHeHueM, UCNOIHEeHUEeM, UCNOIb308aHUEeM
A) paBoBOI aKT;

b) HopmaTHBHBIN PaBOBOM aKT;

B) HeHOpMaTUBHBIN IPABOBOH aKT;

I') HopMBI TIpaBa.

4. Ha kakue rpynisl Moapa3aeisitoTcs: popMbl
MPAaBOBBIX AKTOB B 3aBUCHMOCTHU OT IOPUINIECKUX
CBONCTB:

A) HOpMaTHBHBIE/ HEHOPMATHUBHBIE;

b) nepBuuHbIE/ BTOPUYHBIC,

B) opunmansubie/ HEOUIHATBHEIE,

I') oTKpBITBIC/CEKPETHBIC.

5. B kakoM psy NepeducieHsl TOJIBKO IIEPBUYHbBIE
IIPAaBOBBIE AKTHI:

A) 3aKOH, yKa3, paclopsiKeHue;

b) pexoMeHnanuu, nporpaMmMa, petieHue;

B) npukas, cranaapt, npeicKypaHr;

I') pernameHT, ykazaHue, pykoOBOJCTBO

6. B xakoM psiy nepeqrcieHbl TOJIbKO BTOPUYHBIC
IIPABOBBIE AKTBHI:

A) pacniopsbkeHHe, yKa3aHHue, CTaH1apT;

b) pa3zbsicHenus, pelieHue, npukas;

B) nonosxenus, npaBuia, HHCTPYKLIUU;

I') nopsiok, kaccuukarop, MOCTaHOBIICHHE.

7. Kakue HOpMaTHBHBIE IPABOBbIE AKThI MOTYT
MPUMEHSTHCS 0€3 0PUINATEHOTO OMYyOIMKOBAaHUS
JUISL BCEOOILEro CBEICHHS:

A) 3aTparuBarolue npasa rpax/jaH;

b) 3aTrparuBatoniyie cB00O0/IbI TpakIaH;

B) 3arparuBaromime 0053aHHOCTH TPAXK/IAH;

') akThl MEKBETOMCTBEHHOT'O XapaKkTepa.

8. K kakoli cucteme JOKyMEHTAalll OTHOCATCSA
MIPUKA3bl U PACTIOPSHKEHUS:

A) cucteMa opraHM3alMOHHO-TIPaBOBOM
JOKyMEHTalUy;

b) cucrema pacnopsiAMTEIbHON JOKYMEHTAIUY;
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B) cucrema nHhopManmoOHHO-CITPABOYHOM
JIOKYMEHTAUU;
I') cucrema TOKYMEHTOB JIMYHOTO MPOUCXOKIACHHUS.

9. KakoMy MOHSTHIO COOTBETCTBYET CIICAYFOLIAsI
XapaKTEPUCTHKA:

Jokymenmuwi, obradarowue OPUOULECKOL CUNLOM,
uzoasaemvle pyKo8oOCMBOM OP2AHUZAYUL U
codeparcawyue ynpasienvecKue peuleHus,
HAanpasieHHvle Ha 8bINOJHEHUEe MEeKYUUX U
nepCneKmueHbIX 3a0a4:

A) pacriopsIuTeIbHbIE IOKYMEHTHI;

b) opranu3airoHHO-TIPABOBbIC JIOKYMEHTBI;

B) uH(popManmoHHo-cripaBOYHBIC JTOKYMEHTHI;
I') AOKyMEHTBI 110 IUYHOMY COCTaBY.

10. Kakue pacnopsimutenbHbie 1okyMmeHTs HE
U3JIAI0TCA B CIIyYasiX, KOTJa HE0OXOAUMO IPUHATH
HOPMATUBHBIA WA UHIANBUAYTBHBINA aKT 110
OCHOBHBIM BOIIPOCaM KOMIETEHIIMH OpTraHU3aIUu:
A) peuenus;

b) nocranoBnenus;

B) ykazanus;

I') npukasbl.

11. Kakue pacriopsauTenbHble JOKYMEHTBI H31AI0TCS
10 OTIEPATUBHBIM BOTIPOCAM H ISl OPTaHU3AIIH
UCTIOJIHEHUS IPYTUX PacTiOpsIUTeNbHBIX
JOKYMEHTOB:

A) perieHus;

b) pacniopstxenus;

B) nocranoBnenus;

I') mpuxassbl.

12. Kakas xapakrepuctuka HE cooTBeTcTBYyeT
CUCTEME PACIIOPAIUTEIbHON TOKYMEHTALUHN:

A) OTH NOKyMEHTHI U3JJaI0TCSl HA OCHOBE MJIM BO
UCIIOJIHEHHUE 3aKOHOB, IIOCTAHOBIICHUN U
pacniopsbkenuit [IpaButenscTBa PO, BeimecTosmmx
OpraHoOB BJIACTH U YNPABIEHUS. DTH aKThl U3JAKOTCS
TaK>Ke 110 MHUIIMATUBE PYKOBOIUTENEH B IIpeienax ux
IIOJIHOMOYMH ¥ KOMIIETEHIUU ISl OCYILECTBIICHUS
1eyiel v 337124 OpraHu3alni.

b) DT 1OKyMEHTBI COepKaT FOPUINIECKH BIACTHbBIE
MpeucaHusl CyObEKTOB HCIIOJIHUTENBHOMN BIIACTH,
azpecaTaMy KOTOPBIX ABJISIOTCS KOHKPETHBIE
OpraHu3aluy, CTPYKTYpHbIE ITOAPa3/IeIeHNs,
JOJDKHOCTHBIE JIULA, pAOOTHUKU. DTH MPEIITHCAHUS
SABJISIFOTCS FOPUINYECKUMH TOKYMEHTaMH,
BBI3bIBAIOIIMMHI BOZHUKHOBEHUE KOHKPETHBIX
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AIMUHHUCTPATHUBHO-IIPABOBBIX OTHOIIICHHUH.

B) DTu 10KyMEHTHI CO31al0T OpraHU3aIHIo,
YCTaHABJIMBAIOT €€ CTPYKTYPY, ONPEIACISAIOT
IITaTHYIO YHCIEHHOCTh ¥ COCTaB PaOOTHHUKOB TI0
JOJDKHOCTSIM, ONPEACTSIOT (PYHKIUU CTPYKTYPHBIX
HOJpa3AeIeHu, COBEIIATEIbHBIX, KOJUIETHATBHBIX
OpraHOB, YCTAHABIIMBAIOT PEXKHUM PaOOTHI,
OCYILIECTBIISIIOT OPTaHU3AIHIO TPYy/Ia U
pacripeniesieHue 00I3aHHOCTEN MEeXAY paOOTHUKAMH,
OIIPEICTISIOT MOPSIIOK PEOPTaHU3aNH 1 JINKBUIAIN
OpraHHU3aLuy.

I') OTu TOKYMEHTHI peryJIupyroT OTHOIIEHUS B
HEPApPXUIECKOI CUCTEME YIIPABICHHS «CBEPXY BHH3)
(OT BBILIECTOSIINX OPTaHOB, OPraHU3AIHH,
JOJDKHOCTHBIX JIMIT K HH)KGCTO?[HII/IM) H OTpaXKaroT
yIpaBJIeHYECKUE PEIICHHUSI, HAlIPABJICHHbBIC Ha
JOCTHKEHUE LIeJIeH 1 3a/1a4 OpraHn3aIiH.

13. KakoBa uepapxuueckasi CUCTEMa
pacmlopsANTENbHBIX TOKYMEHTOB 10 cepe nercTBus
(cBepxy BHHU3):

5) MIPaBOBBIE AKTHI,
JICUCTBYIOIIHME B paMKaX OTJAEIbHOU
OpraHu3alyy, YUpEKICHUS, IPEAIPUATHS,
bupmsI;

6) IIPABOBBIE AKTHI,
JICUCTBYIOIIKE B IPEAEIaxX OTPaCIn
(M371aK0TCs OTPACIIEBBIMU OpTaHaMU
(dbenepabHON UCTIOTHUTEILHON BIIACTH);

7) IIPABOBBIE AKTHI,
JIEWCTBYIOIIME HA YPOBHE CYOBbEKTOB PD —
KpaeB, 00J1acTeil, ropoJI0B pecyOIMKaHCKOTO
3HaueHust Mocksbl U Cankt-IletepOypra,
aBTOHOMHBIX 00J1acTel U OKPYTOB, a TAKIKE UX
TEPPUTOPHUATBHBIX 00pa30BaHUM;

8) IIPABOBBIE AKTHI,
JercTBYyIONIME Ha (heepaibHON YPOBHE, —
aKThl, n3gasaemsle [Ipesunentom PO,
[IpaBurenscTBOM P®, opranamu
VCIIOJIHUTENIHOM BJIACTH.

BapunaHTbl OTBETOB:
A) 1,234
b)4,3,2,1
B)1,3,2,4

I 4,2,3,1

14. Ha xakue rpynnsl JeasATCs pacopsIUTEIbHbIE
JIOKYMEHTBI C TOUKH 3pEHUS] IPUHATHS PEILICHUN
(mopsiaka pa3pereHus: BOIPOCOB)

A) HOpMaTHBHBIE/ HEHOPMATHUBHBIE;
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b) nepBuuHbIC/ BTOPUYHBIC;

B) Bo ucnosiHeHre/ HHUITMATUBHEIE;

') co3naBaemble B YCIOBHSIX KOJUICTHATLHOCTH/
cO3/1aBaeMbI€ Ha OCHOBE €IMHOHAYAIIHS.

15. Kakue pacnopsguTeIbHbIE TOKYMEHTBI OTHOCATCS
K JOKyMEHTaM, CO3/1aBa€MbIM B YCIIOBUAX
KOJUIETHAJIbHOCTHU

A) npukassl;

b) pacniopstxenusi;

B) pemenus;

I') ykazanus.

16. Kakue pacnopsautensHbie JokymeHTsl HE
OTHOCSITCS K JJOKYMEHTaM, U3/]JaBaéMbIM Ha OCHOBE
eIMHOHAYAJINS:

A) yka3zaHus;

b) pacnopspxenus;

B) nocranoBnenus;

I') mpukassl.

17. Kakue opransl (opraHu3anuu) AeHCTBYIOT Ha
MIPUHIMUIIAX €IMHOHAYAIINS:

A) IIpaBurensctBo PD;

b) akunonepHsbie 00111eCTBa;

B) rocynapctBeHHbI€ BY3bI;

I') oprabl HCTIOTHUTEIBHON BIACTH.

18. Kakue opransl (opranuzaiim) 1eUCTBYIOT Ha
YCIIOBUSAX KOJUIETHAIIBHOCTH:

A) penepanbHble MUHUCTEPCTBA,

b) BeIcIIME OpraHsl ynpaBieHUsI KOMMEPUYECKUX
OpraHu3alui pa3INYHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM;

B) opranbl HCIOTHUTEIBHOM BIACTH OpPTaHU3AIUN
YUPEKACHUH, PEePUATHH, GUpM;

I') anmunucTpanyuu cyobektoB PO u npyrux
TEPPUTOPUATBHBIX 00pa30BaHHA.

19. Kakue pacnopsiiuTenbHbIe JOKYMEHTBI TIPOXOIST
HNHBIE ctaguu npoueaypsl U3gaHus:

9) uzyuenue cyujecmsa
VAPABIEHUeCK020 B0NPOCA, UHUYUUPOBAHUE
peuienuss — 000cHo8aHue HeobxXoouMocmu
uzoarnus P/];

10)  cbop u ananuz ungpopmayuu no
80npocy;

11)  noocomosxa npoexma
PAcnopsaoumenbHo20 OOKyMeHma,

12)  coenacosanue unu
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obcyscoeHue Ha 3ace0anu Koane2uaibHo20
Opeana npoexma pacnopsoumenbHo20
JoKymenma,

13)  ewuecenue npoexma P/ na
paccmompenue pyKosoocmey;

14)  npunsmue pewenus —
noonucanue 0OKyMeHma,

15)  peeucmpayus ookymenma,

16)  ooseoenue
PACnopsaoumenbHo20 0OKyMeHma 00
ucnoiHumenetl.

BapunaHTb!l OTBETOB:
A) ipuKassi,

b) pacniopsxenus;
B) pemienus;

I') ykazaHus.

20. 13 kakux 4acTe COCTOUT TEKCT
paclopsAUTETLHOTO IOKYMEHTA!

A) KOHCTaTUPYIOIIAsl YaCTh/ PaCHOPSAUTEIbHASL
YacTh;

b) pa3bsicHuTenbHas 4acTh/ AUPEKTUBHAS YaCTh;

B) BBO/THAst yacTh/ OCHOBHAS YacTh/ 3aKIIFOUUTEIIbHAS
4acTh.

I') ananuTHyeckas yacTh/ 0000IIarOIas YacTh.

21. Ha xakue rpynmsl IeisTcs IPUKa3bl IO XapakTepy
OCHOBAHHMS ISl M3AAHUS:

A) co3gaBaeMble B YCIOBUSAX KOJJIETHAIBbHOCTH/
CO3/1aBacMble Ha OCHOBE €MHOHAYAIIHSI.

b) HopMaTHBHBIE/ HEHOPMATHBHBIE,

B) nepBuuHbIie/ BTOPUUHBIE;

I') Bo ucnonHeHre/ MHUITMATUBHBIE.

22. Kakue nmpukasbl Ha3bIBalOTCS MHUIIMATUBHBIMHU:
A) u3aBaemMbI€ C 11EIBI0 OPTaHU3AIIUN UCTIOTHEHUS
MPUHSATHIX 3aKOHOIATEIbHBIX,
HOPMATHBHO-TIPABOBBIX aKTOB ¥ MHBIX MTOPYICHHUI
BBIIIECTOAIIMX OPraHOB;

b) n3maBaemsbie B CBSI3M C OCYIIIECTBICHHEM
MHULIMATUB MO OPTraHU3allMi UCTIOJHEHHUS TPAaBOBbIX
aKTOB, IPUHATHIX PABHOIIPABHBIMU JEJIIOBBIMU
napTHEPAMH OpraHU3alNY;

B) nznaBaembie B CBSI3M C HEOOXOIUMOCTHIO
OCYIIECTBIICHUSI COOCTBEHHOM JESTEIHHOCTH B
COOTBETCTBUU C HAJCIICHHBIMU (DYHKIIUSIMU U
3aJa4aMu;

') n3naBaembie MO0 MHUIIUATUBE MO TIMHEHHBIX.
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23. Kakumu cnoBamMu JOJKEH HAUMHATHCS TEKCT
MPHUKa3a, €CIIM €ro U3JaHue BHI3BAHO
HEO0OXOAMMOCTBIO UCIIOJIHEHUS IIPUHSITHIX
3aKOHOJATEIbHBIX, HOPMAaTUBHO-TIPABOBBIX aKTOB U
WHBIX MOPYYEHUH BBIIIECTOAIIUX OPraHOB:

A) «B cBs3u C...»;

b) «Ucxons us...»;

B) «B cootBeTcTBUU C...»;

I') «B nensax...»

24. KakuM# CI0BaMH JOJKSH HAUMHATHLCS TEKCT
MpYKasa, €CJIM €ro U3JaHue BbI3BAHO
HEO0OXOIMMOCTBIO OCYIIIECTBIICHUS COOCTBEHHOM
JIESITEIIbHOCTH 110 HHUIIMATUBE OpraHu3allin:

A) «Bo ucnonsenue...»;

b) «B cBs13u c...»;

B) «B cootBercTBUH C....»;

I') «<Ha ocHOBaHMMU. ..».

25. Kakue pacropsguTeabHble JOKYMEHTBI MOKET
M371aBaTh B IpeziesiaX CBOCH KOMITETEHIINH
PYKOBOJUTEb OpraHU3aluy, 1eHCTBYIOIIEeH Ha
OCHOBE KOJIIETHAIbHOCTH!

A) npuKassl;

b) nocranoBnenus;

B) pemenus;

I') pacniopsixeHus.

26. Kakne pacnopsaurensabie fokymeHTsl HE MoryT
U3JaBaTh B Ipejienax CBOeH KOMIETEHIINN
PYKOBOJIUTENIN OpraHu3aluid, J1eHCTBYIOIIUX Ha
OCHOBE €IMHOHAYaJIu:

A) yka3zaHus;

b) pacniopstxenus;

B) npuka3ssi,

I') peenus.

27. Kakue noxymentsl HE moryTt noanuceiBars B
IIpeseiax CBOE KOMIIETEHIINHA PYKOBOIUTEIN
CTPYKTYPHBIX NOJpa3e/ICHUN:

A) npuKassl;

b) ykazanus;

B) pacnopspxenus;

I') npoTOKOIBI.

28. C xakoro MOMEHTa paclopsANTENbHBIN
JOKYMEHT IpHOOpeTaeT cTaTyc 0QUITHaIbHO
U3JJAaHHOTO:

A) mocie moAnMCcaHus;

b) nocne perucrpanuu;
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B) nocne natupoBanusi;
I') mocne cormacoBaHws.

29. B xakoM pacropsiiuTeIbHOM IOKyMEHTE
KOMMEPUYECKOI OpraHu3alnu UCIoib3yercs hopma
U3JI0’KEHUS TEKCTa OT MEPBOTO JIUIA €IMHCTBEHHOTO
qucia:

A) B penieHu;

b) B nocranoBnenuu;

B) B coBMecTHOM npuKase;

I') B pacniopsikeHuu.

30. B xakoM pacropsIuTeIbHOM JJOKYMEHTE
UCIIONB3YETCs JopMa U3IOKEHHS TEKCTa OT IIEPBOTO
JIMIIa MHOXKECTBEHHOTO YHCJIA:

A) B penieHUH;

b) B yka3anuu;

B) B coBMecTHOM mpuKase;

I') B nocraHOBIIEHUHN.

31. ®opma Kakoro riaroJia He JOJKHA OTIETATh
BBOJIHYIO YaCTh PACHOPSAUTENbHBIX JOKYMEHTOB OT
pacropsIUTEIIbHOM:

A) IIOCTAHOBJIAET;

b) IIPEJIVTAT AIO;

B) IIPUKA3BIBAEM;

I') PEHIAIO.

32. Kakoii riaros He npuemieM B GOpMyIHpPOBKE
BJIACTHOTO PELIEHUs OpraHa yIpaBJIeHHUS,
M3/TAFOIIET0 PaCTIOPSIINTENbHBIN TOKYMEHT:

A) «IOATOTOBUTHY;

b) «ycunutey;

B) «pa3pabotatby;

I') «3auncnutoby.

33. Kakoii riaron npeanoutuTesieH B GOpMyJInpOBKe
BJIACTHOTO PELICHUs OpraHa YIpaBICHHUS,
M3JAFOIIETO PACTIOPSIIUTEbHBIN TOKYMEHT:

A) «IOJHATBY;

B) «npuHATE MEpB;

B) «akTuBU3UpOBaTHY;

I') «opranuzoBaTh».

34. Kaxkoii riaros npenouTuTeseH B GOpMyIHpPOBKe
BJIACTHOT'O PELLEHUS OpTraHa yNpaBJIcHMUS,
M3JIAIOLIETO PaCHOPSAIUTENbHBIN JOKYMEHT:

A) «TIOBBICUTBY;

b) «obecrieunthy;

B) «paccMoTpeTs;
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I') «ymyqmuTe».

35. Kakoii riaron npeanoyTuTeaeH B opMyITHpPOBKe
BJIACTHOT'O PEILLIECHUS OpTraHa yrpaBJieHHUs,
M3AI0LIET0 PaCIOPSAUTENbHbBIA JOKYMEHT:

A) yCHIIUTBY

b) «ioBbICUTBY;

B) «B0O31m0XUTHY;

I') «t1puHATH MEPHI».

36. B xakoil yacTu pacropsIuTEeIbHOIO TOKYMEHTA
HE00X0/IMMO MTOMEIIATh epeueHb JOKYMEHTOB,
YTPAaTUBLIMX CHITY WJIN MOJUIEKAIIMX U3MEHEHUIO B
CBSI3U C M3/IaHUEM JJAaHHOT'O aKTa:

A) B IepBbIX ITyHKTaX paclopsAUTEIbHON YacTu;
b) B koHIIe TeKkcTa;

B) B koHCTaTHpYyIOILIEH YacTu;

') B 1:000M IYHKTE pacnopsIuTeIbHON YacTH.

37. B kako# 4acTu pacnopsAUTEIbHOIO JOKYMEHTA
yKa3bIBaeTCsl HH(POPMAITUS O TOM, KTO OCYIIECTBIISET
KOHTPOJIb €0 UCIIOJIHEHUS:

A) B KOHCTAaTUPYIOLIEH YacTu;

b) B mepBOM myHKTE pacnopsIuTeNbHON YacTH;

B) B nocnenHeM mMyHKTE pacoOpsSAUTENbHON YacTh
I') ohopmitsieTcst OTAETBHOM CTPOKOIL IOcie Beex
ITYHKTOB.

OIIK-5.3

Bianeer HaBBIKaMHU|
[pallMOHAIBLHOU

H()OpPMaIOHHO-TTOMCKOBOH|
[paboTHI U1 BEJICHUS]
HAYYHBIX UCCIEA0BAHUI

Ilpaxkmuueckue 3a0anus

1. OTBeThTE Ha TEOPETUUECKHE BOIIPOCHI

1.1. OcobeHHOCTH COCTaBIEHUS U
oopmIIeHHs TeslerpaMMBbl.

1.2. Oco6EHHOCTH COCTaBJICHUS U
odopmieHus TesneoHOrpaMMBI.

1.3.0cobeHHoCcTH COCTaBICHUS U
o(opMIIeHHS JIEKTPOHHOTO COOOIIEHUS.

2. BEITIOJIHUTE aHAJINA3 TEJIETPAMMBI C TOUKH
3peHMs PAaBUIBHOCTH COCTAaBIIEHUS U OhOPMIICHHUS U
OTpEAAKTHPYHUTE €€.

3. CocraBbTe U OPOPMHUTE TEIETPAMMY.

4. BoinonHuTE aHamu3 Tene(OoHOrpaMMBbl C
TOYKHU 3PEHUS PABUIBHOCTU COCTABICHUS U
0ohOpMIICHUS U OTPEIAKTUPYHTE €€.

5. CocraBbTe 1 opopMuTe TenedhoHOrpamMmy.

6. BrInoHUTE aHAIN3 HJIEKTPOHHOTO
COOOIIEHUS C TOUKH 3pEHHS TPABUIBLHOCTH
cocTaBleHUS U 0(OPMIICHUS U OTPEIaKTUPYITE €ro.

7. CoctaBbTe U OPOPMHUTE IITEKTPOHHOE
cooOLIeHHE.

8. OTBETbTE Ha KOHTPOJIbHBIE BOIIPOCHI JJIS
CaMOIIPOBEPKHU:
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- KakoBbI ocobenHoCcTH 0(popMIIeHHS TeerpaMMBbl?
- KakoBbI 0cobeHHOCTH cOCTaBiIeHUs U OPOpPMIICHHUS
Tese(hOHOrpaMMBbl?
- KakoBbI 0cobeHHOCTH cOCcTaBiIeHUs U 0POpPMIICHUS
(dakcorpammsi?
Ilpumepnutit nepeuenv mem
UHOUBUOYATILHBIX 6bICHYNICHUIL
1. Ocobennoctu coctaBieHUs ¥ OGOPMIICHUS

pactopsIUTeILHON JIOKYMEHTAITUH.
Pemenns.
2. OcobeHHOCTH COCTAaBJICHUS u

obopMIIEHUST PACHOPSIUTEITLHON JTOKYMEHTAIIUH.
[Iprka3 no OCHOBHOM AESTEILHOCTH.

3. Ocobennoct COCTaBJICHUSA H
OpOpPMIICHHST  PACTIOPSIIUTEIPHON  JIOKYMEHTAIIUU.
Pacniopsixenue.

4, Ocobennoctu COCTAaBJICHUS i

opOopMIICHUS PACTIOPSIAUTENHHON JTOKYMEHTALIUU.
Vkazanue.

5. OO0mas xapakTepUCTUKa CIY>KEOHBIX
nuceM. Knaccupukanus nucem. CoctaB peKBU3UTOB
nenoBbix muceMm. CocraBieHne ©  OQOpMIICHHE
JICJIOBBIX IMHCEM C HCITOJIb30BAHHEM KOMITHIOTEPHBIX
TEXHOJIOTHUM.

6. Teker JICIIOBOTO UChMa.
CTpyKTYpHO-TMHTBUCTUYECKHE TPEOOBAaHUS K TEKCTY
nuceM. OTHOACTIEKTHBIE 1 MHOTOACTIEKTHBIC MTUChMA.

7. OcobenHoctu COCTaBJICHUS u
odopMIIeHHs TUChMA-TIPOCHOBI, MUChMa-00paIIeHHS,
MUChMa-3ampoca.

8. Ocobennoctu COCTaBIICHUSA 5
odopmieHus MMAChMa-HallOMUHAHUS,
HI/ICBMa'HOI[TBCp)KI[eHI/ISI, nucbMa-oTKasa,
[MHChMa-NU3BEIIECHUS, rapaHTUHHOTO [IACHhMa,
PEKJIAaMHOTO TTUCHhMA.

9. Ocobennoctu COCTaBJICHHUE 5

opopmicHHEe  TOKYMEHTOB, IMEpeAaBaeMbIX 10
KaHajaM CBSI3H.

10. Ocobennoctn COCTaBIICHUS 51
oopMIICHHS TIPOTOKOJILHBIX JOKYMEHTOB (TUTaHa
paboThl, TMOBECTKM [JHS, NPOTOKOJIBHOW CIPaBKH,
MPOCKTA PELICHHUS, TPOTOKOJIA).

11. Ocobennoctu COCTaBJICHUS it
oOpMIICHHS aKTOB.

12. Ocobennoctn COCTaBIICHUS 51
odopmieHus JIOKJIaHBIX, CITY)KEOHBIX,
O6’I)$ICHI/IT€J'IBHBIX 3aIIUCOK.

13. Ocobennoctu COCTaBJICHUSA 5

odopMIIeHUS TIEpEYHEH, CTTICKOB.
14. JIOKYMEHTBl 110 JIMYHOMY COCTaBY.
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CocTaB JOKyMEHTAlMM 10 JIMYHOMY COCTaBy.
YHupHUIIPOBaHHBIE u HEYHUDUIIMPOBAHHBIC
JIOKYMEHTHI 110 JINTYHOMY COCTaBY.

15. TpynoBoil AOTOBOp W €ro poyib B
JKU3HU OTACIBHOTO pabOTHUKA M B JACSITEIHLHOCTH
opranuzaiuu. [IpaBoBble OCOOCHHOCTH TPYHOBOTO
norosopa. Coaepkanne 1 0COOEHHOCTH COCTABIICHUS
u oopmieHus TPYAOBOTO JI0TOBOPA,
JOTIOTHUTEIFHOTO ~ COTJIAIICHUS K  TPYJOBOMY
JIOTOBODY.

TECT 6

1. Kakoe CBOMCTBO /1€710BOM NEPETHCKU OTIIMYALT €€
OT JAPYTUX CHUCTEM M MOJICUCTEM JIOKYMEHTAIIHH:

A) CIy’>KUT AJis 3aKpeIyIeHUs] MHpOpMaluy;

b) cnyxwut i nepepayn vHGOpMAaIH;

B) siBiisieTcst HHCTPYMEHTOM WH(GOPMAIIMOHHOTO
oOMeHa Ha pa3IMYHBIX CTA/IUSAX BRIPAOOTKH,
MIPUHSITHS ¥ BBIITOJIHEHUS YIIPABIICHICCKUX PEIICHUH;
I') o6ecnieunBaeT HHGOPMAITMOHHBI OOMEH C
IPUMEHEHHEM CPEJICTB CBSI3H.

2. Kaxue noxymentsl HEJIb3S oTHecTn k nenoBoit
HEepenucKe:

A) 31IeKTPOHHOE MHUCHMO;

b) cnyxebHoe nmucsMmo,

B) cny:xeOHas 3amnucka;

I') renedonorpamma.

3. Ha xakue pa3sHOBHIHOCTH JEIUTCS AeTOBast
MePeIrcKa 1o MECTY HaXOXKJICHUS ajipecara:
A) BXOASIIAs/MCXOIAIIAS;

b) BHyTpeHHSs/Mex1yHApOAHAS,

B) opunmansuas/muanas;

I') coneprkariast He0OX0AUMBIE CBeIeHUs 00
aBTOpE/aHOHUMHAsI.

4. Kakoro Buza J€J10BOM NEPEMUCKH MO MOJI0KEHUIO
B nepapxuu ynpasienus HE cymectByer:

A) mepernucka ¢ BBILIECTOSIIMMU OPTaHU3AIMSIMMU;
b) nepemnucka ¢  10/1BETOMCTBEHHBIMU
OpraHU3alUsIMU;

B) nepenucka co cTOpOHHUMH OpraHu3alusIMU;

I') nepenncka ¢ pykoBOJCTBOM M COTPYAHUKAMHU
OpraHH3aIyHy.

5. Kakoit knmaccuukaimoHHBIN MPU3HAK TTOJIOKEH B
OCHOBY JICJICHUS JCJIOBOM NEPENUCKU Ha
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opUIMATBHYIO U TUYHYIO:

A) 110 MecTy HaXOXJeHHUs ajipeca;

b) no naznauenuto;

B) no nonoxxeHuto B Mepapxuu ynpaBieHHUs;

') Mo MON0KEHUIO B CHCTEME JOKYMEHTOO00pOTA.

6. Kakas nepenucka OTHOCUTCS K JIMYHOM:

A) nepenucka MEXIy OJHUM JOJDKHOCTHBIM JIMIIOM H
JPYTUM JTOJKHOCTHBIM JIHIIOM;

b) nepenucka Mexny HpU3NIECKUMHU JIUIIAMU BHE
cdepbl uxX cykeOHBIX (0pHUIINATBHBIX) OTHOIICHHIA;
B) nepenmcka Mex 1y KOHKPETHBIMUA PaOOTHUKAMH
BHYTPH OpTraHU3aINY;

I') nepenncka Mexay GU3NYECKUMU U
JOJKHOCTHBIMU JINIIAMH.

7. Kakoii kiaccu(hrKamOHHBINH PU3HAK MOJIOKEH B
OCHOBY JI€JIEHUs JEJI0OBOH MEepEennucKy Ha MEePEernucKy
10 BOIIPOCaM MaTepualbHO-TEXHUYECKOTO
oOecnieyeHus, GUHAHCOB, CTPOUTEILCTBA,
TPAaHCHOPTA, KyJIbTYPHOTO OOMEHA U T.JI.

A) 110 OTHOUICHUIO K OIIpeJIeIEHHBIM chepam
JeSITeIbHOCTH, BOIIPOCaM, CUCTEMaM
yIpaBJIEHYECKOI TOKyMEHTAlUH (110 TEeMaTHKe);

b) no HazHaueHuto;

B) no nonoxeHuto B cucremMe JOKyMEHTOO00pOTa;
I') no mosoxeHuto B Mepapxuu yIpaBiIeHUS.

8. Ha xakue pa3HOBUIHOCTH JIENSTCS AETIOBbIE
MMCbMA 110 KOMITO3UIUH:

A) TUIIOBBIE U B IPOU3BOJILHON hopme;

b) Bxoaduue u ucxoasmue;

B) npocTble 1 croxHBbIE;

') ”HULIMATUBHBIE U OTBETHBHIE.

9. Kakue nucpMa NoANUCHIBAOTCS IBYMS JINLIAMU —
PYKOBOJMTENEM OPTaHU3alMH U TJIABHBIM
OyXranTepom:

A) conpoBOAUTENbHBIE TUCHMA;

b) rapanTuiinble nucbpMa;

B) pexsiamMHble nucbMa;

I') nucbma-3anpocsl.

10. Kakomy MOHSATHIO COOTBETCTBYET CIIEYIOLIAs
XapaKTEePUCTUKA: «ITO TOCIEIOBATEIHHOCTD
JIOTUYCCKH B3aMMOCBS3aHHBIX CMBICIIOBBIX YaCTEH
MUCHEMa, 00bEINHEHHBIX €TMHCTBOM TEMBI»:

A) 6naHK TUCHMA;

b) TunoBoit hopmyssp mucema;

B) koMno3uims TekcTa nuchbMa;
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I') BHyTpeHHSS CTPYKTypa NUChMa.

11. Kakum 1OKyMEHTOM HE00X0AUMO 0(OPMHUTH BO
n30exaHue HapylnIeHus: HopM TpyaoBoro Koxekca
NUCHbMEHHOE HAIIOMHUHAHUE O HEOOXOUMOCTH
SIBUTBCS JIJIS1 TTOJTYYEHHSI TPYIOBOM KHUKKH
YBOJICHHOMY pa0OTHHKY, HE OJTyYHBILEMY €€:

A) SMS-coobmenue;

b) pakcorpamma;

B) anexTponHoe cooOrieHue;

I') 3aka3zHO€ ucbMO.

12. Kakum BuI0oM ToKyMeHTa Bbl HanpaBuTe B
[I0/IBE/IOMCTBEHHBIE OPTaHU3aLMH CPOUHYIO
UH(POPMALIKIO O MOTYYCHHOM ITOPMOBOM IpEAyI-
PEKICHUU:

A) nenoBoe MMChbMO, OTIIPABICHHOE 110 (haKCy;

b) Tenerpamma,;

B) Teneonorpamma;

') aneKTpoHHOE MUCHMO.

13. [loanucats TenedoHOrpaMMy, NOJrOTOBICHHYIO
JUTSL OTIIPaBKH KOPPECTIOHACHTaM, UMEET MPaBo:

A) 3aMecTUTENh PYKOBOJIUTEIISE OpraHu3aIiH;

b) pykoBoauTe s OpraHu3alnuy Win
YIIOJIHOMOYEHHOE UM JIUIIO;

B) pykoBoAHTENb CTPYKTYPHOTO MO/IPa3ACICHHUS;

I') paboTHHK MO/Ipa3AeIeHHUS.

14. TloanuceIBaTh NMUCHMO Ha OJIaHKE CTPYKTYPHOT'O
HOAPA3JeICHHs] UMEET IIPABO:

A) pyKOBOJIUTEIb OPTaHU3ALHH;

b) 3amecTuTenb pyKOBOAUTENS OpraHU3allNH;

B) pykoBoauTens noapasieseHus;

I') pabOTHUMK CTPYKTYPHOIO MOAPA3EIIECHNUS,
MOATOTOBUBILINM TOKYMEHT.

15. TIpu xakoMm crioco0e JOCTaBKH €ro ajipecary
MHUCbMO OYZIET UMETh IOPUANYECKYIO CHITY, €CIH
MHCBMO COJIEP’KHUT 0053aTENbCTBO OIIATUTh
OKA3aHHBIE YCIIYTH:

A) mouroBas CBs3b;

b) dbakcumunbHas cBs3b;

B) anextpoHHas moura;

I') Teneonnas cBs3b.

16. IIpu oTnpaBKke KaKo pa3HOBUIHOCTH MUChMA
MO>KHO OTPaHUYIHUTHCS (PAKCUMILTBHON CBSI3BIO UITH
AIIEKTPOHHOMU MOYTON 0€3 JOCHUIKA KOPPECTIOHICHTY
MOJIMHHUKA!
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A) nucbpMa-3akasa;

b) nucema-HannoMuHaHMs;
B) pexsiamMHOrO0 nucbMma;
I') nucpMa-3anpoca.

17. Ykaxute, Kakue 1eIH HE MOT'YT OBITh
pean30BaHbl PU MOMOIIH JIETOBBIX MHUCEM:

A) nadopmupoBaHue KOPPECIOHACHTA,

b) BeiHECEHME B3BICKAHUS PAOOTHHUKY OpTaHHU3aIIH;
B) oTka3 B yJ10BIETBOPEHUH MPETCH3MUH;

I') otnpaBka agpecary JOKYMEHTOB.

18. Ecnu n1cbMO OJArOTOBIIEHO BEYILIUM
CIEUATIICTOM OT/Ea TEXHUYECKOH MOICPIKKH
OpraHM3aluy, 3aBU3UPOBAHO PYKOBOIUTEIEM OTEINA
¥ TIOJITMCAHO PYKOBOJHUTENIEM OpraHU3aIuu, KOTO
ClIelyeT yKa3aTh B KaUECTBE HCIIOJHUTEINS B
COOTBETCTBYIOLIECH OTMETKE:

A) BeayIiero crienuaiucTa;

b) pykoBoautens otnena;

B) pykoBoauTens opranuzanim;

I') cexperapsi pyKOBOUTEIIS.

19. Kak nomkeH NoCTynUTh UCTIOJIHUTEb,
MMOJATOTOBHUBIIIHI JI€JIOBOE ITMCHMO, €CITT
PYKOBOJMTEIb OT/IEJIa MNIAHUPOBAHUS, BU3a KOTOPOTO
HE0O0XO01Ma, HAXOIUTCS B KOMaHIUPOBKE:

A) KJaTh BO3BpAILIEHUS! PYKOBOJUTENS OTAENa
TJIAHUPOBAHUS U3 KOMaHIUPOBKH,

b) 3aBU3MpoOBaTH MHUCHMO y 3aMECTUTEIS
PYKOBOJMTEIIS OT/ICIIa JIaHUPOBAHUS;

B) 3aBu3MpoBaTH MUCHMO CAMOMY;

I') mepenath MUCHMO Ha MOAUCH PYKOBOJIUTENIO 0€3
BU3HI.

20. Kakoii pa3HOBHIHOCTBIO JIEJIOBOTO ITUChbMa
MIOYTOBOE OTJENIEHNE COOOIIUT TPaKJaHUHY, YTO Ha
€ro UMs MOJIy4YEHO LIEHHOE MUCHhMO, U ITPUTIIACHUT
MOJIYYUTh €ro:

A) mHCHMO-COOOIIIEHUE;

b) nucemo-npuriaimiexue;

B) nucbmo-u3BenieHue;

I') nucemo-nipock0a.

21. K xakoli pa3HOBHIHOCTH ITUCEM OTHOCHUTCS
MUCHMO CJIEYIOIIETO COACPKAHMS:

Coobwaem, umo opeanuszayus ecmpeyu
amepuxauckoul denrecayuu om komnanuu "Peiinysii
Xepumsoowe Hemyspk" nopyuena oupexmopy my3ol-
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KAbHO20 YUUIUWYA OYXO8bIX UHCINPYMEHMO8
11.]]. Pomanogy:

A) ua(opMaIOHHOE TTHCHMO;

b) nucemo-oTKa3;

B) nucemo-nipeynpexienue;

I') mucemo-cooOmieHue.

22. Yem nucpMo-nipepioxenue (odepra) oramyaeTcs
OT PEKJIAMHOT'O HChMa!

A) HampaBIsieTCs POJIABIIOM MTOTCHITUATEHBIM
MOKYIATeJsIM € TIPEIO’)KEHNEM TOBAPOB WIIH yCIIYT;
b) comepxuT HaMepeHne 3aKITFOUUTh CIENKY C
YKa3aHHUEM €€ KOHKPETHBIX YCIIOBUIA;

B) He cBsi3bIBaeT npoiaBiia 0053aTEILCTBOM IIPOJIATh
TOBAp.

') ctuMynupyet UHTEpeC K TOBapY M JKEIIaHUE ero
npuodpecTH.

23. K xako¥ pa3HOBUIHOCTH MTHUCEM OTHOCATCS
MUChMa, C TOMOIIBIO0 KOTOPBIX MPOCST BBICIATH
Oo(UIMaIbHbIE CBEJICHUS WIH JOKYMEHTBI:

A) mucbMo-TIpoch0a;

b) nucemo-u3BenieHue;

B) nucemo-3armpoc;

I') nucemo-3akas.

24. Kakolt pa3HOBUJJHOCTH ITUCbMa COOTBETCTBYET
CIEAYIOLIUNA TEKCT:

B cea3u ¢ npoyedypou 6ankpomcmea npeonpusimus
OAO "Mockosckuti konoumep" npocum
npeoocmasums OaHHble 0 pasmepe 00U 20Cy-
dapcmea 8 yCmagHoM Kanumaie HA36aHHO020
npeonpusmusl.

A) nuceMo-nipoch0a;

b) nucemo-nipenioxkeHue;

B) nucemo-3anpoc;

I') nucemo-coob1eHue.

25. Onpeaenute pa3HOBUAHOCTh MTUChMA, TEKCT
KOTOPOT'O MPUBE/IEH HIXKE:

IIpocum Bac paccmompemsb 803MOHCHOCHIb
ROCMABKU NAPMUU KOMNAEKMYIOWUX Ol
NepPCOHAILHBIX KOMNbIOMEPOS 8 NEPEOLl 0eKaoe
aneaps 2013 2. u npu noa0dHCUMenbHOM peueHuy
Hanpasumo Ham oghepmy.

A) nuceMo-nipoch0a;

b) nucemo-nipenioxkeHue;

B) nucbmo-3anpoc;

I') nmucpmMo-HaroMuHaHue.
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26. Ykaxure, Kakoe IUCbMO CJIEyEeT HallpaBUTh
OpraHU3aIH -KOHTPAreHTy MO0 JOTOBOPY, €CIIH 3Ta
OpraHu3aiys He OIJIaYMBAET BBINOJIHEHHBIC BAMU
paboTHI:

A) ICHMO-COOOIIIEHHE;

b) mucemo-TpeboBanue;

B) nucbMo-HanomMuHaHue;

I') nuceMo-nipeTeHsus;

27. YKaxure, Kakoe MUCbMO CJIEyeT HAallPaBUTh
OpraHu3aIMUu-KOHTPAreHTy MO JOTOBOPY, €CIIH
MoJIyuyeHa MapTusl TOBapa B HEHaAJIexKalei
YIaKOBKE, YTO CKa3aJIOCh Ha KaueCTBE TOBapa U
MIPUBEJIO K CHIKEHUIO LIEHBI IIPH €T0 MPOJaXKe:
A) n1cpMO-3a11poc;

b) nmucemo-TpeboBanue;

B) nucemMo-HannoMHHaHUE;

I') muceMmo-nipeTeHsus.

28. YKaxure, K Kakoi pa3HOBUAHOCTHU IHCEM
OTHOCHUTCS IUCbMO CJIEYIOIIErO COJIEPIKaHUS:
18 anpens 2013 2. 6 11.30 mecmnoeo epemenu
Henapmamenm npupooononv3osanus npogooum
cenekmopHoe cogeujanue no 60npocy 0 CUMyayuu ¢
JIECHBIMU NOACAPAMU U IECOHAPYUEHUAMU HA
meppumopuu Poccuiickoii @edepayuu.

A) nMCbMO-TIpUTJIAIlIEHUE;

b) nuceMo-HanoMuHaHue;

B) nucemo-u3Benienue;

I') mucemo-coob1eHue.

29. YkaxuTte Ha3BaHHE Pa3HOBUIHOCTH MTUCHMA,
MPUBEICHHOTO HIDKE:

IIpeonazaem cenvOb ucianockyro 6 6ouKax 6
konuuecmee 1200 ke ¢c nocmagkoul 6 meuenue
anpens-urons 2013 2. paguvimu napmusmu.

A) nHCbMO-TIPEITIOKEHHE;

b) nucemo-coobieHue;

B) nucsmo-u3Benienue;

I') mucemo-mipock0a.

30. K kako# pa3HOBUJHOCTH MMHUCEM OTHOCUTCS
MACHMO TPaKJaHWHA, B KOTOPOM OH oOpariaercs B
OpTraHMU3aIHI0 C TPOCKOOH MOATBEPIUTH CTAXK PAOOTHI
B 3TOW OpraHU3aIuu:

A) nucbMo-TpeOOBaHHUE;
b) nucbemo-3anpoc;

B) nmucbemo-cooOrieHue;
I') muceMmo-mipock0a.
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31. Opranuzanus moxy4duia MucbMo-Ipocs0y
CJIEIYIOILETO COJIEPIKAHUS:

[Tpocum Bac npenoctaBUTh MECTO ISl IPOXOKICHUS
IIPEAJUILUIOMHOM NIPAKTUKU CTYACHTKE 5 Kypca O4YHOU
dbopmbl 00ydeHUs (HaKyIbTeTa MeJarorudecKoro
00pa3oBanus U cepBUCHBIX TexHOJorU OI'BOY
BIIO «Marautoropckuii rocyiapCTBEHHbIM
YHUBEPCUTET», TI0 HAIIPABJICHUIO
«/lokymMeHTOBeZIeHIE U apXHUBOBEJCHHE)
MenseneBoit Aune AnapeeBre ¢ 01 ¢eppans o 28
Mapta 2013 T.

VYkaxkuTe, Kakoil U3 BapuaHTOB OTBeTa OyzeT Oosee
MIPABUJIbHBIM:

A)

CooOuraem, 4TO Hallla OpraHu3anus TOTOBa
MIPEIOCTaBUTh MECTO JIJISl MPOXOXKICHUS
NPEIIUILIIOMHON MTPAKTUKH CTYJIEHTKE S5 Kypca
ouHOM popmbl 00yueHus dakynbpTera
MeIarOrMYECKOro 00pa30BaHUs H CEPBUCHBIX
texHosoruit ®I'bOY BIIO «Marautoropckuit
TrOCYJIapCTBEHHBIN YHUBEPCUTETY, TIO
HarpaBJieHUI0 «J[OKyMEHTOBEIEHHE U
apxuBoBejicHHE» MenseneBoit AHHE AHJIpEEBHE C
01 ¢deBpans mo 28 mapra 2013 r.

b)
Ha Bame nucemo ot ... Ne ... cooOmiaeM, uto
TOTOBBI [TPEIOCTABUTH MECTO JIJISl IPOXOXKICHUS
MIPEIIUIUIOMHON ITPAKTUKU CTYAECHTKE 5 Kypca
ouHOM popmbl 00yueHus (akynbreTa
[e1arorMyeckoro 00pa3oBaHus U CEPBUCHBIX
texHosioruit ®I'bOY BIIO «Marauroropckuit
rOCyapCTBEHHBIN YHUBEPCUTETY, 110
HarpaBJIeHUIO «/{oKyMeHTOBeIeHIE U
apxuBOBeicHHE» MenBeneBoii AHHE AHIpPEEBHE €
01 despans mo 28 mapta 2013 .

B)

C006H_[3.CM, 4TO Halla opraHu3anus npcaoCTaBUT
MCCTO JIA MPOXOXKACHUSA NPAaKTUKW JJIA BaIei
CTYACHTKH.

)

VBaxxaeMble KoJlIeTH!
Nudopmupyem Bac o Tom, 4TO MBI pajbl
MPEIOCTABUTh MECTO ISl TPOXOKICHUS
NPEIIUILUIOMHON MPAaKTUKKU Baieit ctynenTke
MenseneBoii AHHe AHIpeeBHE B 0003HaYCHHBIC




Kon
HHIUKATOpa

Nupukarop qocTuxeHust
KOMIIETEHITHH

O1ieHOYHBIE CPENCTBA

‘ Bamu cpoku.

32. Kakoiif pa3HOBUIHOCTU MUCbMA COOTBETCTBYET
cienyromias s3p1koBast popmyna: «Mol yeepervl, umo
Bac 3aunmepecyem evicoxkoe kauecmeo Hauietl
NPOOYKYUU... »:

A) ipocn0a;

b) pexiamHO€E MUCHMO;

B) odepra (mpeanoxenue);
I') mpurnamenue.

33. Kakoil pa3HOBUIHOCTHU MTMCbMa COOTBETCTBYET
cienyronas si3eikoBast popmyna: «Illpocum
coobwums damy npuesda denezayuu om Bawiel
Gupmol...»

A) HarTOMUHAHUE;

b) nadopmanmonHoe NUCHMO;

B) npurnamenue;

I') npocwba.

34. Kakoil pa3HOBUIHOCTH MHCbMa COOTBETCTBYET
cienyomas s3bIkoBast popmyna: «llpeocmasnaio na
ymeepacoenue npoeKkm Naand... »:

A) npocsba;

b) npencrasnenue;

B) conpoBoautensHOe MHCEMO;

I') opepra (npeanoxenue).

35. Kakoil pa3HOBUIHOCTH MHCbMa COOTBETCTBYET
cienyromas s3bikoBast popmyna: «K coorcanenuro,
Mbl He ModiceM npunams Bawe npeonooicenue...»:
A) nIMCbMO-0TKa3;

b) nucemo-oTBeT;

B) nucemMo-u3BHHEHHUE;

I') nucepMo-npUriamieHue.

36. Ykaxure HauOoJiee «KECTKUI U HeyMECTHBII
BapHaHT OTKa3a:

A) B cBs3u c... TenapTaMeHT He MOKET COTJIACUTBCS C
BaIlIiM TPETOKESHUEM.

b) B cBsi31 ¢ ... Ballle npeasio’)keHHe He MOXKET ObITh
TIPUHSTO.

B) B cBs31 ¢ ... Balle npeagoxXeHne HaMu He
NPUHUMACTCSI.

I') IlpunsTh Balie npeiokeHNe He MPeICTaBIsIeTCs
BO3MOYKHBIM B CBSI3H C ...

37. Kakoii BapuaHT MpeJI0KEHUsI TOBAPOB U YCIyT
OoJiee mpuemsIeM:
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A) Ilpennaraem Bam Bocnionb30BaThCsl yCIyraMu
Ha1iei (GUpMBI 1o MOCTaBKe KAYECTBEHHON U
HEZ0POrol AMEKTPOTEXHUUECKON POAYKIIUH.

b) HacrostenpHo pekoMeniyem Bam
BOCIIOJIb30BaThCsl YCIyraMH Halieil GUpMBbI 1O
IIOCTaBKE KAYECTBEHHON U HEJLOPOroi
ANEKTPOTEXHUYECKON IIPOLYKIUU.

B) IIpemiaraem BoCosib30BaThCs yCIIyraMu Hamlei
(UPMBI 110 MOCTABKE Ka4eCTBEHHON M HEZOPOToit
AIIEKTPOTEXHUYECKOU MPOAYKIIUH.

I') Hama ¢pupma roroBa nocTaBUTh Bam
KauyeCTBEHHYIO U HEJAOPOTYIO AIEKTPOTEXHUYECKYIO
IPOJYKIIMIO.

38. Kakue oOpareHust yMeCTHO HUCITOJIB30BaTh B
KOMMEPUYECKOM MPEUI0KEHUH, PACCHUIAEMOM
00JIbIIOMY KOJIMUECTBY OpraHU3alui —
IIOTEHLIMAJIbHBIX ITOKYIATEIEH TOBAPOB UIIU YCIIYT:
A) YBaxxaemble koJuieru!

b) YBaxxaemple rocriozal

B) MHuoroyBaxaemble rocrosa!

I') YBaxkaemble rocrojia npeanpuHumMaresu!

39. Beibepute Haubosiee ymMecTHYIO (DOPMYIUPOBKY:
A) M&I pajipl IpeIoKuTh Bam npuHATE ydyacTue B
CEMUHApE ...

b) Panel npemioxxkuts Bam npussaTh yyactue B
CEMUHApE ...

B) IIpennaraem Bam npuHATE y4acTue B CEMHHAPE ...
I') [Ipennarato Bam npuHATH yyacTre B CEMUHApE ...

40. YkaxuTe, Kakasi U3 TUKETHBIX 3aKIIOUUTEIbHBIX
¢dpa3 OyaeT yMecTHON B TEKCTE JI€JI0BOr0 MUChMa:
A) HaneeMmcs Ha IIUTENbHOE IJI0I0TBOPHOE
COTPYIHUYECTBO.

b) K coxanenuto, MbI MO3/1HO TTOJIYYHJIN Ballie
IIPEJIOKEHUE U HE CMOTJIM UM BOCIIOJIb30BaThCS.

B) K cuacteio, Hamm onaceHusi 00 OCTaHOBKE
MIOCTaBOK 000PY/IOBaHMS HE MOATBEPANIHCE.

I') Ouens paapl okazats Bam yciyry.

41. Onpenenute, CKOJbKO KOMITIO3UIIMOHHBIX YacTeH
B CJIEAYIOIIEM MUChME:

Ilpu npoknadxe xananuzayuu u ycmpoucmee
KAHAIU3AYUOHHBIX Kamep no aopecy: yi. Josoicenxo,
cmpoenue 15 Ha Ko10Oybl ObLIU YCMAHOBIEHbl
KPbIWKU, He COOmEemcmayouue pazmepy ooedaex,
U, HeCMOMPS HA HEOOHOKPAMHble YCMHbLE U
nUCbMeHHble 00paueHUs K Ha4aibHUKy yuacmra Ne 4
€ npocvbOOU ycmpanums 0ONyujeHHbvle OMCmynieHus.
Om MeXHUYeCcKol OOKyMeHmayuu, mepsbl 00 CUX nop
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He NPUHAMDbL.
B ceés3u ¢ mem, umo npu npoeszoe agmomauiut
npouUCxooum cogue u nepesopavueanile Kpbliiex,
OMKPbIMble KOLOOYbl CO30AI0M YePO3Y HCUZHU
neuLexo008 1 Mo2ym npugecmu K HecuacmHbim
cyuasm, mpebyem npuHsams CPOYHble Mepbl NO
YCMPpAaHeHu1o Henoaaodox.

B npomuenom cnyuae muvl He Hecem
0MEemcmeeHHOCMU 34 803MONACHbLE NOCIEOCBUS.
A) onHa;

b) age;

B) Tpu;

I') uetnipe.

42. Kakue nmucbMa SBISIOTCS MHOTOACIICKTHBIMH:
A) iicbMa, MOCBAIIECHHBIE HECKOJIBKUM BOIIPOCAM;
b) nucema, cocrosiniie U3 TpEX UM YEThIPEX
CMBICJIOBBIX YacTell (BCTYyIIEHHUE, OCHOBHAS YacTh,
3aKJII0YEHUE, IPEYIPEKICHNUE UITH
3aKJIIOUUTEIbHBIC ITUKETHBIE POPMYJIBI);

B) nucbma, aBTOpaMu KOTOPBIX SIBIISIFOTCSI HECKOJIBKO
JIUL, Ka)KJ10€ U3 KOTOPBIX BHICKA3bIBAET CBOIO TOUKY
3peHUs Ha OTPAKEHHBIN B MTMCHME BOIIPOC;

I') koMIUIeKC muceM, SBISIONINXCS Pe3yabTaTOM
MIEPENUCKH JIETIOBBIX TAPTHEPOB IO OJTHOMY WUJIN
HECKOJIbKMM BOIIPOCAM.

43. I3 kakuX KOMIO3UIIMOHHBIX YacTel COCTOUT
MIPUBEICHHBIN HIKE TEKCT MACHMA:

B aomunucmpayuu pationa 6 nacmosiwee epemsi
ucnoavzyemcs mpu agmomoouns 1999 2ooa evinycka,
KOmMopbwle Hecym Oobuiue Haepy3Ku u mpeoyiom
3HAYUMENLHBIX 3ampam Ha MeKyWull peMoHm, a 08d
U3 HUX HYHCOQIOMCS 8 KANUMAIbHOM PEMOHME,
3ampamsl Ha KOMOPbIli CONOCMABUMbL CO
CMOUMOCMbBIO HOB020 ABMOMOOUIA.

B ces3u ¢ mem, umo cnysrcebHvle 00s3aHHOCMU
PAbOMHUKO8 AOMUHUCPAYUU CEAZAHBI C NOE30KAMU
no meppumopuu pationd, yoeoumenbHo npocum
8bl0eUMb CPeoCcmsea Ha npuobpemenue 08yX HOBbIX
cayaceonvix asmomoounenl "I'azenv"” ons nysxco
AOMUHUCTIPAYULU.

A) BBeJIeHHE, 3aKJIIOUECHHE

b) BBenenune, 060cHOBaHME, 3aKIIIOUECHUE

B) BBeieHme, 000CHOBaHME, 3aKIIOUCHUE,
npeaynpexieHue

I') o6ocHOBaHME, 3aKITIOUEHUE

44. U3 kakuxX KOMIO3UIIMOHHEIX YaCTEH COCTOUT
HpI/IBeHGHHBH‘/JI HHWXKEC TCKCT IIHCbMaA:
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B coomeemcmeuu ¢ pacnopsisrcenuem Pedepanbrozo
VAPAGIeHUs No 0eldM O HeCOCMOAMENbHOCMU
(6ankpomemee) om 19 oxmsaops 2004 2. Ne 75-P
Hanpaensem Bam akmul ¢ komniekmamu 0OKyMeHmos
1O NPEONPUAMUIM.:

3. Bocmpsikosckuil msiconepepabamviéaroujuti
KOMOUHam;

4. @abpuxa demckoti uepyuwku Ne 3.
A) BBeICHHE, 3aKIIIOUYEHUE;
b) BBenenue, 060cHOBaHME, 3aKIIIOUCHUE;
B) ob6ocHoBaHue, 3aKITI0YEHNUE;
I') BBeneHne o00CHOBaHUE.

45. TIpopomkute BhICKa3biBanue: «Kommosumus
TEKCTa MUChbMa — JTO ...»:

A) pacroyiokeHue PeKBU3UTOB JCIOBOIO IIMCHMa U
SJIEMEHTOB TEKCTa HA OJIAHKE,

B) mociien0BaTenbHOCTD IOTHYECKH
B3aNMOCBIA3aHHBIX CMBICIIOBBIX LIaCTef/'I,
00BEIMHEHHBIX €IUHCTBOM TEMBI;

B) mocnienoBaTenbHOCTh PACIOIOKEHUS
NPEITI0KEHUH B TEKCTE TOKYMEHTA;

I') BHEIIHME TPU3HAKHU, TTO3BOJISIONINE BBIJCIUTh
TEKCT U3 MacChl HHPOPMAIIUH, pa3MEIICHHOH B
JOKYMEHTE.

0) ITopsinok npoBeeHUsi NPOMEKYTOUHOM aTTeCTALMHU, IOKA3ATEJM H KPUTEPHH
OLICHUBAHMNSA:

[IpomesxyTouHast arTecTamus IpoOBOIUTCS B (hopme 3auéTa.

[Tpu moaroToBKe K 3a4eTy 0c060€ BHUMaHUE cielyeT 0OpaTUTh Ha CIEAYIOIINE MOMEHTHI:

1. PerynsipHoe npouteHue (He MEHbIIe TPEX pa3) U OCMBICIEHUE TEOPETHUECKOro MaTepHaa;

2. BoinonHeHne NpakTUYECKUX 3a/laHuil C ONOPOM Ha TEOPETUUECKUI KOMMEHTapuil U 00pasIibl;
3. TlocrossHHy0 M J00pOCOBECTHYIO pabOTy Ha NPAKTUYECKUX 3aHATUAX, a TaKKe
CaMOCTOSITENIbHYIO paboTy.

OnbIT MpueMa 3a4yeTa BbISIBIII, YTO HAaUOOJIBIINE TPYAHOCTH IPU MPOBEIECHUH 3aUeTa BOZHUKAIOT
10 CJIEYIOLIUM PA3ENIaM:

- OdopmiieHHE PEKBU3UTOB JIEIOBOTO MHCHMA;

- CocTaBlieHHE TUCEM-TIPETEH3UH, PEKIIAMAIIMK U TUCEM-TIPEIIIOKECHUI;

- MHOroacneKkTHbIE MUCbMA;

- CTUIMCTUYECKOE PEJAaKTUPOBAHNE JIETOBBIX ITUCEM.

Jns Toro utoOBl M30€XaTh TPYIHOCTEH IpH OTBETaX 10 BBIIICHA3BAaHHBIM pasjesaM,
pEeKOMeHlyeM OoJibllle MPAKTUYECKUX YHPaXKHEHUH 10 COCTaBICHHIO M PEAAKTUPOBAHUIO
JIETIOBBIX IHCEM Ha KOHKPETHOM IIPAaKTMYECKOM MaTepualle C OIOpOM Ha IpejaraeMble B
yueOHOW nuTepaType peKkoMeHaauuud U mabnoHsl. [lo cTUIUCTHKE pEeKOMEHAYeM COCTaBUTh
TabIUIy C KJIacCU(pHUKAIMEH CTHIMCTHUYECKHX OLIMOOK, B KOTOPYIO BHOCSITCS THIIBI OIIMOOK,
IIPUMEPBI U BAPUAHTHI IPABKHU.

Kputepuu oreHkn (B COOTBETCTBUU C (HOPMHUPYEMBIMH KOMIIETCHIMSMH W TUIAHHUPYEMBIMU
pe3ynbTaTaMu 00y4YeHus):




Jiis monmyveHus 3a4eTa Mo JUCHUTUIMHE O00YJarOIIUICs MOKa3biBaeT Kak MUHUMYM MOPOTOBBIH
YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIIHH, T.€.

— 3HACT OCHOBHBIC ONpEICIICHHUS W TOHATHUS, CBS3aHHBIE C KOMMYHHKAIMEH B YCTHOH H
NUCbMEHHOW (¢opMax Ha pPYCCKOM S3bIKE JJIsi  pEHICHHs 33a]a4  MEXKIUYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBHSI,

— yMeeT pacro3HaBath 1o obpasny dpdexTuBHbIC U HEIPPEKTUBHBIE CIIOCOOBI PEIICHUS 3a/1a4
MEXJITMYHOCTHOTO M MEXKYJIBTYPHOTO B3aUMOJICHCTBHSI B MTPOIIECCe KOMMYHUKAIIUU B YCTHOH U
NUCbMEHHOU (hopMax Ha PYCCKOM SI3bIKE;

— BJaJieeT MPAKTHUYCCKUMH HaBBIKAMH PEIICHUS 33Ja4 MEXKIUYHOCTHOTO M MEXKYJIbTYPHOTO
B3aUMO/ICHCTBHS B TIPOIIECCE KOMMYHHKAIIMK B YCTHOW U MUChMEHHOM (hopMax Ha PYCCKOM SI3bIKE
o oOpasiy;

— 3HACT OCHOBHbBIC HCTOYHHMKH MOJTydeHHsI HH(OPMAIIMU IO AUCIUIUINHE,

— YMEET CaMOCTOSITEIILHO MOJTy4aTh HHPOPMAIIHIO U3 OCHOBHBIX UCTOYHHUKOB 10 JIUCIUTLINHE;

— BJIaJIe€T HAaBBIKAMHU pEIIEHUs 3a7ad B OOJIACTH CaMOOPTaHU3allMM U camMooOpa3OBaHUS II0
o0pa3ity;

— 3HAeT OCHOBHBbIC TMOHATHS pedepUPOBAHUS W AHHOTHPOBAHHS HAYYHOH JHMTEPaTyphl H
NPUHIUITBI PEIAKTOPCKOM padoThI;

— YMeeT U3BJIeKaTh U3 HAYYHOH JIUTepaTyphl 3alaHHYI0 HHPOPMALIUIO;

— BJIQJICCT HaBBIKAMHU COCTABJICHUS pedepaToB W aHHOTAIMI HAYYHOH JINTEPATyphl M BEICHUS
penaKkTopcKoit paboThl Mo 0Opasiy;

— 3HAaeT OCHOBHBIC NpPaBWJIa TIOJATOTOBKU YIPABICHYECKUX JOKYMEHTOB W BEICHHS JCIOBOM
MIEPEIUCKH;

— yMEeT HCIOJb30BaTh MO 00pa3lly MpaBWja MOJITOTOBKH YIPaBICHUECKUX JIOKYMEHTOB H
BEJICHNUS J1€JI0BOU ITEPEINCKH;

— BJIaJICET HABBIKAMH HCIIOJIB30BaHMS 110 00pa3Ily MpaBWJI OJArOTOBKH YIIPABICHUYECCKUX
JOKYMEHTOB

[TpomexyTouHast aTTecTalys 10 TUCHUIUIMHE BKIIIOYAET TEOPETUUECKUE BOTIPOCHI U TECTHI,
BBISBJISIFONINE CTENIEHb CPOPMUPOBAHHOCTU3HAHUNA, YMEHUN U BIIaJICHUH, TPOBOIUTCS B popme
3ayeTa.

3ader 1o JAHHOW JUCUHUILIIMHE TPOBOJIUTCS M0 pe3yIbTaTaM BHIITOJIHEHHBIX B TEUEHHE CEMECTpa
MPAKTUYECKHUX M TECTOBBIX 3aJjaHUM, a TaKXKE B BUJI€ UTOTOBOI'O TECTUPOBAHUS HA 3a4€THOM
3aHATUH Ha oOpa3oBaTenbHOM nopraie MITVY.

IToxa3aTenu U KpUTepPUH OLIECHNBAHUS 3a4eTa:

1) Ha OLIEHKY «3a4YTeHO0» 00YJaAIIIUNCS JEMOHCTPUPYET YPOBEHb CPOPMUPOBAHHOCTHU
KOMIETEHIIMH Ha OLIEHKH «OTIMYHOY, «XOPOILIO0Y, «yI0BIETBOPUTEIHLHO.

— Ha OIEHKY «OTJIHYHO» (5 0aIoB) — 00y4aronuiics: TEMOHCTPUPYET BHICOKUN YPOBEHD
c(OpMHPOBAHHOCTH KOMIIETEHIMI, BCECTOPOHHEE, CUCTEMAaTUYECKOE U ITyOOKO€e 3HaHHE
y4eOHOro MaTepHasna, CBOOOIHO OTBEYAET HAa TEOPETUYECKHI BONIPOC, BBIMOIHAET UTOTOBBII TECT
Ha 95-100 6amnos.

— Ha OLIEHKY «Xopo1o» (4 6amia) — 00yJaroluiics B OTBETE Ha TEOPETUUECKHUI BOIPOC
JEMOHCTPHUPYET CPeIHUN yPOBEHb CPOPMUPOBAHHOCTH KOMITETEHI[MIT: OCHOBHbIE 3HAHUS,
YMEHUS OCBOEHBI, HO JIONTYCKAIOTCSl HE3HAUUTENbHbIE OIIMOKH, HETOYHOCTH B YCTHOM OTBETE U/
WJTU BBITIONTHSIET UTOTOBBIN TeCT Ha 85-94 Ganna.

— Ha OLIEHKY «Y/A0BJIETBOPUTEJIBLHO» (3 O6ayuia) — o0yJarouuiics B OTBETE Ha
TEOPETUUECKHI BOMPOC JEMOHCTPUPYET MOPOTOBBINA YPOBEHb CPOPMUPOBAHHOCTH KOMIETEHIIUI:
B X0/I€ YCTHOT'O OTBETA JIOMYCKAET OUIMOKH, TPOSIBIIIETCS] OTCYTCTBUE OTAEIBHBIX
3HAHWIBBITIONHSAET UTOTOBH TecT Ha 65-84 Garra.

2) Ha OIICHKY «He 32a4TeH0» 00yJaroIuics IEMOHCTPUPYET YPOBEHb C(HOPMUPOBAHHOCTH
KOMIIETEHIIMH Ha OLIEHKY «HEY/I0BJIETBOPUTEIHLHOM:

— Ha OIIEHKY «HEY/I0BJIETBOPUTEILHO)» (2 Oaia) — 00yJaroImuics JeMOHCTPUPYET B
YCTHOM OTBeTe 3HaHus He Oosee 20% TeopeTHueckoro MaTepuara, JOIMyCKaeT CyIIeCTBEHHbIE
OIIMOKM, BBIIOJIHICT UTOTOBBIM TecT Ha 50-64 Oaa.



— Ha OIICHKY «HeYA0BJIeTBOPUTEIbHO» (1 0amr) — o0yJaromuiicsi B yCTHOM OTBETE Ha
TEOPETUYECKHI BOIIPOC HE MOXKET MMOKA3aTh 3HAHHS HAa YPOBHE BOCIIPOU3BEACHUS U OOBSICHEHUS
UH(OPMaIINH, BBITIOIHIET UTOTOBBIA TECT MEHEe, yeM Ha 49 0auioB.



Ipuioxkenue 3

1. Ilpu u3ydeHnn yueOHON JINTEPATYpHl CTYAEHTY PEKOMEHIyeTCsl COCTaBUTh MTOAPOOHBII
IUIaH-BOIIPOCHUK y4eOHOro MaTepualia, COOTBETCTBYIOLIEro n3ydyaemoi teme. Ilpu cocraBiennn
IJIaHA-BOIPOCHUKA PEKOMEHYETCsl CIIEA0BATh JOTUKE U3y4aeMOI0 MaTepHalla, BOIIPOC HAYNHATh
C BOIIPOCHUTEIBHOIO clloBa (Hanpumep, Yto mpencrasiser coboil nonsTre? KakoBbl OCHOBHBIE
KJaccu(UKaM HOPMATHBHBIX HMCTOYHUKOB? W T.O.) IlmaH-BONPOCHUK JOMKEH HUMETh
HYMEpAaLUI0 [0 KaXIOMy IyHKTY IulaHa. KoauuecTBo BONpPOCOB 3aBUCUT OT o00beMa
TEOPETUYECKOr0 MaTepuaia.

2. Ilpu noucke OTBETOB Ha IOCTaBJICHHBIE TEOPETUYECKUE BOIPOCHI CTYACHTY CIELyET
COCTaBUTh KOHCIEKT, HEOOXOJMMO MCHOJIb30BaTh IIpeagaraéMbple HCTOYHUKUA. B  KoHue
HNUCbMEHHOT'O OTBETA HEOOXOJMMO MPEACTaBUTh CIUCOK UCIOIb30BAHHON JINTEPATYPBHI.

3. Ilpu BBHIMOMHEHMHU 3aJaHHUI 1O AHAIU3Y MPABOBBIX MOHATHHA HEOOXOAMMO H3YyYUTh
TEOPETUYECKUIM MaTepuaJl Y BBIIBUTb CXOACTBA M OTIMYUSA, COOTHOILICHUE IOHITHM,
IIPaKTUYECKYIO 3HAYMMOCTb COITOCTaBJICHUS.

4. Ilpu pemieHuM MPaKTUYECKUX 337a4 HEOOXOAMMO M3YyUUTh TEOPETHUYECKUI MaTepual,
3aKoHOzaTenbcBO. [Ipu perennu 3a1a4 00s13aTENIbHO /1€71aTh CChUIKM HA HOPMAaTUBHBIE aKThI.

5. Jlng ycHemHOro MpPOXOXKIAECHUS TECTUPOBAHUS HEOOXOAMMO IPeBAapPUTEIIBHO
BHUMATEIbHO M3Yy4YUTh Y4YEOHBIH MaTepuall 10 TpeylaraeMod JIMTeparype, H3YYUTh
3aKOHOJATEJIbHBIC U UHBIE HOPMATUBHBIE AKTHI.

TpebdoBaHusi K 0(p)OPMIIEHUIO0 KOHTPOJbHOM PadoThI

=

KonTponbuyto padoty opopmuTte B Busie 0JHOTO (aiina.

Haunwure daiin ¢ tutynsHoro nucta (IIpuioxenue).

3. Ilocne tutynpHoro nucra pacnonoxure COJJEPXXAHUWE konTponbHON paboThl ¢
TUIEPCChUTKAMU (YTOOBI IO HEMY MOKHO OBLITO OBICTPO IMONACTh B JIFO00E 3a/1aHUE).

4. Hazanume pazmena B COHAEPXKAHUWU  nmomkHO  OTpaxaTh  COAepXKaHHE
CcOoOTBeTCTByIOIIEro 3amanus. Hanpumep, 3adanue 1. @Dopmynapusiii ananus
pacnopaoumenbHozo 00KymMenma, cO30aHH020 HA NPUHYUNAX KOJLNe2UATbHOCIU .

5. CTpaHuIBl KOHTPOJIBHOM pabOThl HyMepyWTe apaOCKUMU HU(PpaMy aBTOMAaTUYECKHU I10
CEpEIMHE HWKHETO KOJIOHTHUTYIIA.

6. Kaxmoe 3amanue HaunHANTEe ¢ HOBOTO pa3liela, HyMEpyHTe ero M o3ariiaBiuBaiTe TaK,
KaK B cojepkaHuu. CBepxy JIMCTa HANIMIINTE HAMMEHOBAHUE 3a/1aHUsl B COOTBETCTBUU C
€ro HaMEHOBAaHUEM B COJIEP’KaHUH, a 3aTEM HUKE PACIIOJI0KUTE OTBET Ha HETO.

7. Ilpu BemonHenuu 3aganmii 1-11 mox KaxabIM OTCKAaHUPOBAHHBIM JIOKYMEHTOM

pacnonaraite ero (QopMyJsSpHBIA aHaIU3 C HCIOJIb30BAHUEM pACIOJIOKEHHOW HMXKE

N

CXEMO.
CXEMA
DOPMYIIAPHOI' O AHAJIN3A J]IOKYMEHT. A3
1. Cocmas pexsusumos munogozo Yopmynapa aHamu3upyemo2o 00KyMenma.
2. Coomeemcmeue/necoomeemcmaue 00KyMenma mpebo8anHusIm

Gopmynapa-obpazya.

2.1.  Xapaxmepucmuxa 6Onamka (no 6udy OOKymMeHma, no asmopy, no
PACNONONCEHUIO PEK8U3UMO8; pazmep noaell, hopmam u yeem bdymazu u
m.o.).

2.2.  Konuuecmsennuwiii cocmas  peKeusUmos 8 cpagHeHuu c
Gdopmynsipom-oopazyom.

2.3.  Odghopmnenue kasxcooeo pexeuzuma (Hanruuue/omcymcemaue 0053amenbHbLX
9/1eMEeHmos, nocnedo8amenrbHOCHb ux PACNON0NHCEHUSL,
Mecmopacnonodicenue pekeusuma 6 00Kymenme, coonooenue mpeoosaHuil

® AHalIM3 JIOKyMEHTa JOJDKEH ObITh Tpou3BefeH ¢ ydetom TpeboBanuit ['OCT P
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K wpugmy, uHmepeaiam, 8blNOIHEHUe OCHOBHBIX QVHKYUL, CNOCOOHOCMU
umemsv Opuoudeckoe (0oKazamenbHoe), UHPOPMAMUBHOE, HOUCKOBOE
w/unu unoe snavenue). *

3. Obobwarowuti 661600 0 OO0KYMeHme (Nymu pedaKxmupo8aHus, CMeneHb COXPAHHOCU

00KA3amenbHOU CUlbl OOKYMEeHmd, 00vema uHpopmamueHocmu, Kyivmypol oopmierus u
m.o.).

8. Ilpm BbmonHEeHWW 3agaHus 12 1O OTCKAaHMPOBAHHBIM JOKYMEHTOM HCIOJB3YyHTE
CJICAYIOLIYIO CXEMY aHaJIn3a KIacCU(UKALMOHHBIX IPU3HAKOB JOKYMEHTA.

CXEMA AHAJTU3A KJIACCUDUKALIMOHHBIX [IPU3HAKOB JJOKYMEHTA®

1. Ilo euoam OdesmenvHocmu (HazHaueHuro) u mMecmy 6 cucmeme YNpagieH4ecKol
O0oKymenmayuu, koo ghopmul 0okymenma no OKY/] u eco 3nauenue.
Ilo naumenosanuio.

Ilo cnocoby guxcayuu ungpopmayuu.
Ilo mecmy cocmasnenus.

Ilo cmenenu cnosxcnocmu.

Ilo cmenenu enacnocmu (cekpemuocmu,).
Ilo cpoxam ucnonneHus.

Ilo cmaousim coz0anusi.

Ilo ropuouueckoii cune.

0. Ilo npoucxosicoenuio.

1. Ilo cpoxam xpanenus.

12. Ilo cmenenu obs3amenvHocmu.

13.  Ilo cmenenu ynughuxayuu.

14.  Ilo xapaxmepy codepaicanusi.

RB©ooo~NoOT kWM

3aaHus K KOHTPOJIbLHOM padore

3aganue 1. OrckaHMpyHTE pacHnOpSOUTENBHBIM JOKYMEHT, CO3JaHHBIM Ha MPUHIUNAX
KOJUIETHAJIbHOCTH, U BBIIIOJIHUTE €r0 (OpMYJISIpHBIN aHAIIN3.

3aganue 2. OTckaHMpYWHTE pacHOpPSOUTENBHBIM JOKYMEHT, CO3JaHHBIM Ha MpUHIUNAX
€MHOHAYaJIUs, ¥ BBIIIOJIHUTE €ro (POpPMYJIISIpHBII aHaIu3.

3ananue 3. OTcKkaHUPYHTE MPOTOKOI U BHIMOJHUTE €ro GOPMYIISIPHBIN aHAIH3.

3aganue 4. OTckaHMpyWTE MOJIOKEHHE O CTPYKTYPHOM MOJPA3elIEHUH U BBIIOJHUTE €ro
(bopMyIIsSIpHBIN aHATH3.

3aganue 5. OrtckaHupyiiTe JOKHOCTHYIO MHCTPYKIMIO (JIOJDKHOCTHOM periamMeHT) u
BBITIOJIHUTE €€ (e€ro) GopMyIIsipHbIi aHaNN3.

3apanue 6. OTCKaHUPYNUTE CIIPABKY ¢ MecTa pabOTHI M BHITIOJHUTE €€ (OPMYIISIPHBINA aHATU3.
3ananue 7. OTCKaHUPYHTE aKT U BBIIOJHUTE €ro POPMYJISIPHBIN aHAN3.

3aganue 8. Orckanupyiite ciry:)ke0HOE MUCHMO U BBIIIOJHUTE €0 (POPMYIISIPHBII aHaIHU3.
3ananue 9. OtckaHupyiiTe OOBSCHUTEIBHYIO WIM JOKIAJHYIO 3alMCKy M BBIOJHHUTE €€
bopMyIISIpHBINA aHAIN3.

3ananue 10. OTckaHupyiiTe apXUBHYIO CIIPaBKY U BBIIOJIHUTE €€ POPMYIIIPHBIN aHAIN3.
3aganue 11. OTckaHupyiiTe HOMEHKJIATYPY /€ U BBIIIOJIHUTE €€ (POPMYIISIpHBIN aHAIu3.

4 Ocoboe BHHMAaHHE yJIEISICTCS aHAIW3y TEKCTa JOKYMEHTa C TOYKH 3PECHHS €ro
JUHTBUCTUYECKUX M KOMITO3UIIMOHHBIX 0COOEHHOCTEH, SI3BIKOBBIX TPYAHOCTEH, HHPOpPMATHBHON
U COJEPXKATEeIBbHON IEIOCTHOCTH, COOMIONEHUS TpeOOoBaHUN O(UIIMATBHO-IEIOBOTO CTHIIS,
yIpaBIeHYECKON 1€IeCO00Pa3HOCTH U T.I1.

5 B KaxJ0M NMyHKTE HEOOXOJUMO HE TOJHKO YyKa3aTh Pa3HOBHIHOCTH JOKYMEHTa, HO M
IIoKasarTciit, I10 KOTOpBIM I[aHHBIﬁ I[OKYMCHT OTHOCHUTCA K IIaHHOI\/JI pa3HOBI/I[[HOCTI/I.



3apanue 12. OTckaHHUpYHTE KOMaHAMPOBOYHOE YAOCTOBEPEHHE C OOEUX CTOPOH H
BBIINTOJIHUTE aHAJIN3 €0 KJIaCCI/I(bI/IKaLII/IOHHBIX IIPHU3HAKOB.



HPUJIOKEHHUE
MHWHUCTEPCTBO HAYKHU 1 BBICHIEI'O OBPA3OBAHNM A

POCCHICKOW ®EJEPALIUN

denepanbHOE TOCYIApCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE

yUpeXJIeHUE BBICIIET0 00pa3oBaHus «MarHuTOropCcKuii
rOCyJlapCTBEHHBIN TexHUYeCKnii yHuBepcuteT um. .M. HocoBa»
(®PI'bOY BO «<MI'TY um. I''A. HocoBa)

Ka(])enpa nmeaaroruaeckoro 06p33OBaHI/IH H TOKYMCHTOBEICHUSA

KOHTPOJIbHAS PABOTA
1o gucuuminHe [IpakTHKyM 1o cOCTaBACHUIO U 0(OPMIICHHIO CITY>KEOHBIX

OKYMCHTOB

Breinmonuun (-a): CTyJIeHT (-Ka) rpynibl

Iudp rpynmsl HOIyKUPHBIM
mpudToM

Oammmus vt OT4ecTBO MOTHOCTHIO B VIM.II. TTIOTY>KUPHBIM MIpU(pTOM

Hanpasnenue noarorosku: 46.03.02 JIokyMEeHTOBEICHHE U aPXUBOBEICHHE

[Tpoduns nporpammer: JJOKYMEHTOBEICHHE U JIOKYMEHTAIIMOHHOE 00ECIIEYCHHE YITPABIICHHS
YpoBeHb BhIcIIero 00pa3oBaHus: OakanaBpuaT

[TporpaMMa noJAroTOBKHU: akaJeMUYecKHil OakagaBpuart
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