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JIner akryaamzanuu padodeil mporpaMmsl

PaGouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanmsarmu B 2022 - 2023
yueOHOM roty Ha 3aceqanuu kKadeapsl llemarornyeckoro o0pazoBaHus U TOKYMEHTOBEICHUS

[Iporokosn ot 20 . Ne
3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 oo0penHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarornyeckoro o0pazoBaHHs U TOKyMEHTOBEICHUS

[Iporokom ot 20 1. Ne
3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3aceqanuu Kadeapsl Ilemarornyeckoro oOpazoBaHHs U TOKyMEHTOBEICHUS

[IpoTokomor 20 r. Ne
3aB. kadenpoit C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa 1 ojo0penHa it peanm3armu B 2025 - 2026
y4eOHOM TO/ly Ha 3acenaHuu kKadeapsl Ilegarormdeckoro 00pa3oBaHus U TOKYMEHTOBEICHHSI

[IpoTtokonm oT 20 1. No
3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusaruu B 2026 - 2027
y4eOHOM roay Ha 3aceqanuu Kadeapsl [lemarorudaeckoro oopa3oBaHus M TOKYMEHTOBEICHUS

[Ipotokom ot 20 r. Ne
3aB. xadenpoit C.C. BennkaHnoBa




1 esiu ocBOCHUS IMCHUIIJIMHBI (MOYJIs1)

Henssmu ocBoeHust aucHUIUIMHBL «OCHOBBI YIPaBIEHUS OpraHu3alUen» SBIAIOTCA
TEOPETUYECKOE U MPAKTUUECKOE OCBOCHHME BEIYLIUX IOJIOKEHUH MEHEI)KMEHTa KaK HayKu U
MCKYCCTBA YIIPaBJICHUS 00OBEKTaMH B PA3JINYHBIX SKOHOMUYECKUX YCIOBUAX:

(dbopmupoBaHre 3HaHHWI 00 OCHOBax YMpPaBIICHUS OpraHU3alMed W BO3MOXKHOCTH HX
WCTIOJb30BaHUSI B TPO(ECCHOHATBHON NeATeNbHOCTH JOKYMEHTOBEIAa M apXuBoBena (B
OpraHM3aluK CIyKO JTOKYMEHTAllMOHHOTO OOECIeueHUsl YINpaBiIeHHs U apXUBHOTO XpaHEHUs
JIOKYMEHTOB);

- pa3BUTHE MOTHBOB HCIIOJb30BaHUS 3HAHUI 00 OCHOBAaX YIpaBJICHUS OpraHU3aLMEN B
npodecCHOHATIBHOM JIESTEeNbHOCTH JIOKyMEHTOBEIa M apXuBOBeAa (B OpPraHU3aIMU CIYXO
JOKYMEHTAI[MOHHOTO 00eCTIeUeHHsl YIIPaBICHUs U apXUBHOTO XpaHEHUsI IOKYMEHTOB);

- 00yueHHe HCIOJb30BAaHUIO OCHOB YIPABICHHs OpraHu3anuedl B NMpodeccHoHaIbHON
NEeSTeIbHOCTH JOKYMEHTOBE/IAa U apXMBOBeAa (B OpraHM3aluu CIyKO TOKYMEHTalHOHHOTO
oOecrieueHys yIpaBlIeHUs U apXUBHOTO XpaHEHUS IOKYMEHTOB).

2 MecTo TMCHMIIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOorpaMmsbl

Jucuunnuaa OCHOBBI yIpaBJIEHHUsS OpraHu3aluedl BXOJIUT B 4YacTh y4yeOHOTro IiaHa
dbopMHpyeMyI0 yuacTHUKaMH 00pa30BaTebHbIX OTHOLIEHUI 00pa30BaTeIbHOM POrPaMMBI.

Jis  u3ydeHus  JUCUHUIUIMHBI  HEOOXOoAMMbl  3HaHMs  (YMEHHUs,  BJIAJCHUS),
c(OpMUPOBAHHBIE B PE3YJIbTATE U3YUEHUS] JUCIUIUINH/ IPAKTUK:

3HaHHE OCHOB YCTPOWCTBA TOCYJapCTBa, TOCYIJApPCTBEHHBIX OPraHoB. 3HaHHE
HMCTOPUYECKUX OCHOB BOBHUKHOBEHHUSI U pa3BUTHUS TOCYIapCTBEHHOCTH B Poccuu.

3HaHus (YMEHHUS, BJIQJICHUs), TOTYYECHHbIE TIPU U3YyYEHUH JaHHOM JAUCUHUILUIMHBI OyIyT
HEO0OXO0IUMBI JJ1s1 U3YyUYEeHUS] AUCIUILITUH/TIPAKTHK:

OCHOBBI apXHBOBEACHUS

OCHOBBI TOKYMEHTOBEACHUS

VYrpaBneHue 4en0Be4eCKUMHU PeCypcamMmu

JlokyMeHTOBEACHUE

VYrpaBneHue nepcoHagom

AJMUHUCTPUPOBAaHKE PaOOTHI C IEPCOHATBHBIMU JAHHBIMU

[IpoexTrpoBaHue ynpaBiaeHYECKON JOKYMEHTAMU OpraHUu3aluu

[IpoexkTHast AEATENBLHOCTh MO JOKYMEHTAIIMOHHOMY OOECHEUEHHUIO0  YIpaBJICHUS
Opranu3amuen

JlokymeHTaIoHHoe oOecrevyeHre AesiTeIbHOCTH OPraHOB MECTHOTO CaMOYIIPaBICHUS U
MYHULUIAIBHBIX OpraHu3aiuil

3 Kommnerenuun ody4arouierocsi, opMupyembie B pe3yJibTaTe 0CBOCHHUS

AUCHMILINHBI (MOAYJISA) U INIAHUPYeEMbIe Pe3yJIbTAaThl 00y4eHHU s

B pe3ynbraTe ocBO€HUS AUCHUILIUHBI (MOAYJs) «OCHOBBI yIIpaBlIeHHUs] OpraHu3aluen»
oOyyaromuiics 1oKeH 001a1aTh CISAYIOIUMU KOMIIETEH UMM

KOI[ HHAUKATOpa I/IHI[I/IKaTOp JOCTHXXCHHA KOMIICTCHIITUN

VK-10 Crocoben IIPUHUMATDb 000CHOBAaHHBIE SKOHOMHUYECKHUE peUiCHUs B pa3JINYHbIX o0acTsax
KHNU3HCOCATCIIbHOCTH

VK-10.1 IToHMMaeT SKOHOMHUYECKHE 3aKOHBI, KATCTOPUHN U ITPUHIUIIBI, BO3MOKHOCTHU
HUX UCITOJIB30BaHU B pA3JIMYHBIX obmacTax KHU3HCACATCIbHOCTHU

VYK-10.2 Hcnonb3yeT SKOHOMHUYECKHE 3HAHMUA Ui MNPUHATUS OOOCHOBAHHBIX
HSKOHOMHYECKUX PEIICHUI B pa3IMYHbIX 00JIACTSIX JKU3HEAEATEIbHOCTU

IIK-1 Cnocoben OCYIICCTBJIATL OPTaHHU3AllMOHHOC, NOKYMCHTAIWMOHHOC U I/IH(I)OpMaI_II/IOHHOC
obecneucHue JACATCIIbHOCTH PYKOBOJUTEIA OpraHu3alnn




[IK-1.1 Opranuzyer u o00ecrneyuMBaeT JIOKYMEHTALIMOHHOE  COIIPOBOXKJIEHUE
NESTEIbHOCTH  PYKOBOAMTENS Ha OCHOBE BHEIIHUX M JIOKAJIbHBIX
HOPMAaTUBHBIX AKTOB

[1K-1.2 Opranuzyer WHGOpPMAIMOHHOE M JOKYMEHTAIMOHHOE B3aMMOJACHCTBHUE
PYKOBOJUTENS € TIOCETUTENAMHU, MOJPA3ACICHUSAMH, JOJDKHOCTHBIMU
JUIIAMU IapTHEPaAMU

IK-1.3 Opranuzyer pabouee Bpems, (PYHKIMOHAJIbHOE HPOCTPAHCTBO CBOE U

PYKOBOJUTEINS, OPraHU3AIMOHHO COIMPOBOXKIAET paboure MpoLecChl
PYKOBOJIMTEJIS

[TK-2 Crioco6eH 0CyIIeCTBIISITh JOKYMEHTAIIMOHHOE 00SCIICUCHUE YIIPABIICHUS OPTraHu3alnen

[K-2.1 Opranuzyer u periiaMeHTUPYeT JOKYMEHTHUPOBAHUE YIIPABJIEHYECKOUN
JIeSITEITPHOCTH B OPTaHU3aIIII

I1K-2.2 Opraau3yeT 1 periaMeHTHPYET TOKYMEHTOOOOPOT B OPraHu3aIuu

[1K-2.3 Opranusyer, perJaMeHTHPYET OINEPaTHBHOE XPaHEHWE W HCIIOJIb30BaHUE

JOKYMCHTOB B OpraHM3allnin

[1K-3 Crioco0GeH opraHu3oBaTh U aJMHHHCTPUPOBATH ACATEIBHOCTH 10 OPTaHU3AIUH Tpylda H

OIJIaThI IIEPCOHAJIa

[1K-3.1

OOecneunBaer JOKYMEHTAIITUOHHOC W OpPraHu3alliOHHOC COIIPOBOXKIACHUEC

CHCTEMBI OPraHU3aIMy U OILIATHI TPYJA IEPCoHAaIa




4. CTpyKTypa, 00b€éM U coep:KaHHue T CHUIIIMHBI (MOAYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBIseT 4 3a4eTHhIX eauHull 144 akaj. 4acoB, B TOM
qucle:
— KoHTakTHas padora — 30,4 akaj. 4acoB:
— ayauTOpHas — 4 aKaJl. 4acoB;
— BHeayuTopHas — 26,4 akaJi. 4acos;
— camocTosTenbHas padbora — 109,7 akaz. 4acos;
— B opMe npakTuieckoi moarotoBku — 0 aka. gac;

— MOATOTOBKA K 3auéTy — 3,9 akan. yac

dopma aTTeCTalUU - 3a4ET

AynuropHast S =
KOHTaKTHas paboTta E E dopma TeKyILEero
=
B aKaJ. yacax 3 Bu, KOHTPOJIS
Paznen/ Tema g, (B axaz. yacax) £ A . P Kon
> 3 © | caMOCTOSATENBHOM | yCIIEeBaEMOCTH U
JIACIUTUTAHBI < g = . | KoMIeTeHIMu
o = paboThI MPOMEKYTOTHON
nab. | mpakr. | € 8
Jlex. - | HPAKT. | =g aTTecTalHH
3aH. 3aH. | O &
1. OO6mue BONPOCHI
yIpaBJIeHMsI OpraHu3anuen
Nzydenue
1.1 O6mas TEOPETUUECKOH U
XapaKTepUCTHKA MPAKTUIECKOI
npaBneI;qecxoro na mee aTypHI 10 Anais
yip YR30 40,411 0,3/0,311| 18 paTyp MH(bOpPMALIH B
PazHoBuIHOCTH u TeMe IS
cetu HTenpuer
pupona HOATOTOBKH
YIIPaBJIEHUECKOro TPYa. BBICTYIUICHHS Ha
CeMHHape
1
Nzydenue
1.2 «[Tupamua MaTepHasoB AHnanusz
yIIpaBJIECHHUSI. JIEKLITOHHOT'0 uHpopmau B
TpeboBanus K 3AHATHS cetu MHTepHeT.
P 0,3/0,31 0,3/0,31| 18,5 - P
paboTHuKamM CHCTEMBI MEPUOJMUYECKON U Co3nanue
yIIpaBJIECHUS yueOHOI «UIMAaprajKm» Ho
OpraHu3alu JUTEPATypPHI MO TeMe
JAHHOMY paszeny
Wroro no pazaeny 0,7/0,71 0,6/0,61| 36,5
2. MeTtononoruyeckue
OCHOBBI yIIpaBJICHUS
Mzy4yenne
2.1 HayuHnble IIKOJBI TEOPETUUECKOM 1 AHanus
YIpaBJICHHS 0,3/0,31 0,3/0,31| 18,5 | mnpakTudeckoi HHPOPMAIIH B
opraHu3aiuen JUTEpaTypPHI 1O cetu UHTepHET
1 TeMe
2.2 CuCTeMHBIH, Nzyuenue
TIPOLIECCHBIN, TEOPETHIECKON 1 Brimonnenue
MOBEIEHYCCKUIT 31 0,3/0,3U1 0,3/0,3U| 18 MPAKTUICCKON MPAKTHIECKUX
MapKETHHT OBBIN JUTEPATYPHI IO 3aJJaHUi
TIOAXOIBI K TeMe
Uroro no pazneny 0,6/0,61 0,6/0,61| 36,5
3. dyHKIMY MEHEPKMEHTa




3.1 IImanmpoBanme u

Wzyuenne
TEOPETHUUECKON 1

Amnanus

MOTHBAIMs KaK (yHKIUH 0,4/0,41 0,4/0,41| 18 MPaKTUIECKON uHpopmaru B
MEHEeIDKMEHTa JIUTEPATYpPHI MO ceru MHTepHeT
TeMe
Nzyuenne
MaTepuaoB
3.2 Opranuzanys, JIEKLIHOHHOI'O CocraBieHue
eTYJISIUS eT | 3aHATHS TUIaHa-KOHCIICKTa
PETYIAIL, ¥ 0,3/0,31 0,4/0,41| 18,7 -
KOHTPOJb Kak (yHKIuH MIEPHOTMYECKOM U | 0 MaTepuanam
MEHEeDKMEHTa yueOHOI JICKIIUH
JIUTEPATYpPhI MO
JTAHHOMY pa3Jeiy
HUroro o pazueny 0,7/0,71 0,8/0,8U1| 36,7
4. Koutposnb
Vsyuerme Brimonnenue
TEOPETUIECKOTO U N
KOHTPOJIBHON
4.1 3auer MIPAKTHYECKOTO
paboThl 1
Marepuana mo
HUTOTOBOTO TECTa
BCEMY KypCy
HUroro no pazneny
HUroro 3a cemectp 221 2121 1109,7 3a4ér
Uroro o aucuuIuinye 221 2121 1109,7 3ayer




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B xonme peanmuzanuu mporpamMMbl AUCHUILTUHBI «OCHOBBI YIPABIICHUS OpraHU3alUeii
HCIIOJIL3YIOTCSL 00pa30BaTeNbHbIC TEXHOJIOTHH, HAINPaBJICHHBIE Ha (OPMUPOBAHUE 3asSBICHHBIX
KOMITCTEHIMI: WH()OpPMAIIMOHHAS JICKIHUS, CEMHHAp, HWHTECPAKTHUBHBIC TEXHOJOTHH (JICKIUS
«OOpaTHOU CBsI3W», JICKIUSA-AUATIOT, CEMUHAP-AUCKYCCHs), WH()OPMAIMOHHBIC TEXHOJOTHUU
(Wcmobp30BaHMUE MPE3CHTAIN, MEIHApECypcoB, cripaBouHbIX cucteM «I apanT», «KOHCYIbTaHT
+» U 1p.)

CaMmocrosTenpHasi paboTa CTYACHTOB IOJPAa3yMEBACT BBIMOJIHCHUE MPAKTHYCCKHX
3aJlaHu#, KOHTPOJIBHBIX PA0OT U TECTOB Ha 00PA30BATEIHLHOM MOPTAJIC; MHAUBHIYaATHbHYIO PabOTy
B KOMIIBIOTEPHOM Kjacce W Oubnmumorexke. OHa HampaBieHa Ha 3aKpervieHHE W yriyoJieHue
3HAHW, TOJTYICHHBIX B XOJI€ ayIUTOPHBIX 3aHSATHH.

OrneHka 3HaHUN TPEACTABISET COOON COBOKYITHOCTh Pa3IMYHBIX MOKa3aTesed pabdoThI
CTYJCHTA B TEUCHHE BCETO Mporiecca o0ydeHwus. [I[poMexyTodHbIi KOHTPOJIB [0 UTOT'aM OCBOCHUS
JTMCIUIUTAHBI BKITI0oUaeT 3a4eT (1 kypc).

6 YueOHO-MeTOIHYECKOE 00eciedeHe CAMOCTOSITeIbHOI padoThl 00yUYaOIIUXCs
[Ipencrasneno B mpuiioxeHnu 1.

7 OueHOYHBbIE CPEACTBA /I POBEAeHU NPOMEKYTOUYHOH aTTeCTAlMH
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOMMYecKOe H HH(POPMAIIMOHHOE 00ecTieueHue TUCIIHTITTHHBI (MOTYJIs1)

a) OcHoBHas1 IUTEpPATypAa:

I'epunkosa, . H. Menemkment : yueouuk / Y. H. I'epunkoBsa. - 4-e u3z., mepepad. u J011.
- M. : IOHUTU-JAHA , 2011. - 1 snekrpon. onT. auck (CD-ROM). - 3ari. ¢ TUTYyIL. 3KpaHa. -
(YueOnass  nurepaTypa I BBICIIL u  cpen. mpod.  obpas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=447.pdf&show=dcatalogues/1/10795
65/447 .pdf&view=true (nara oopamenus: 25.09.2020). - MakpooObeKT. - TEKCT : 37eKTPOHHBIA. -
Ceenenuns noctymHbl Taoke Ha CD-ROM.

I'epunkosa, . H. Menemkment. [Ipaktukym : yaue6HOe mocobue / M. H. I'epunkoBa. - 2-¢
U3, nepepad. u goim. - M. : KOHUTHU-TAHA , 2011. - 1 snexrpos. onr. auck (CD-ROM). - 3ar.
C TUTYN. dKpaHa. - (YueOHas nurepaTypa M Bbicol. W cpea. mpod. obpas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=406.pdf&show=dcatalogues/1/10793
66/406.pdf&view=true (nara oopamenus: 25.09.2020). - MakpooObeKT. - TEKCT : 3JeKTPOHHBIA. -
Ceenenus noctynssl Takke Ha CD-ROM.

3enbaoBud, b. 3. Menemkment : yueouuk / b. 3. 3enpmoBuu. - M. : Dx3amen, 2007. - 1
anekTpon. ont. jguck (CD-ROM). - 3arm. ¢ Turyn.  9kpama. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=166.pdf&show=dcatalogues/1/10523
61/166.pdf&view=true (nara oopamenus: 25.09.2020). - MakpooObeKT. - TEKCT : 3JEKTPOHHBIA. -
Ceenenus noctynssl Takke Ha CD-ROM.

Ky3uenoBa, H. B. Menemkment : yuebnoe mocobue / H. B. Kysuenosa ; MI'TY. -
Maruautoropck @ [MITY], 2017. - 309 ¢ : Tabm, cxemp. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3450.pdf&show=dcatalogues/1/1514
274/3450.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekT. - TekcT
anekTpoHHBIN. - ISBN 978-5-9967-0927-4. - Imeercs neyaTHblii aHaIOT.

0) lonostHuTEIBHASI IUTEPaTypa:

Kamunckuii, A. C. CASE-MeHeKMEHT B COLIMaIbHO-TIEJarOTHYECKOM COTIPOBOKICHUN
CeMbH U JieTel . yueOHoe mocobue [mis By3oB] / A. C. KamuHuckuit ; MarHUTOropckuii roc.
texHuueckuil yH-T uM. I'. WI. HocoBa. - Marauroropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-
ROM. - ISBN 978-5-9967-1821-4. - 3ar. ¢ TUTYJ. 9KpaHa. -



URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=4058.pdf&show=dcatalogues/1/1533
398/4058.pdf&view=true (mata ooOpamenus: 25.09.2020). - Makpooobekr. - TekcT
ANIEKTPOHHBIN. - CBenieHus noctynuel Takke Ha CD-ROM.

Kokun, A. C. ®uHaHCcOBBIH MeHeKMEHT : yueOHoe mocobue / A. C. Kokun, B. H.
Scenes. - 2-¢ uz ., nepepad. u gom. - M. : KOHUTU-AAHA , 2011. - 1 snextpon. onr. auck (CD-
ROM). - 3aru. ¢ TuTy:1. 3kpaHa. - (YueOHas TuTeparypa i BeICIIL. U cpel. mpod. oopas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=437.pdf&show=dcatalogues/1/10795
35/437.pdf&view=true (nara oopamenus: 25.09.2020). - MakpooObeKT. - TeKCT : 3JeKTPOHHBIHA. -
Csenenus nocrynusl Takoke Ha CD-ROM.

[Mam, H. H. O0yuenue nepconana. CUTyallMOHHBII MEHEI)KMEHT : MyJbTUME. OU3HEC-
noco6ue / H. H. Hlam. - M. : PaBHoBecue : Aii [Tu Op Menua, 2008. - 1 251eKTpOH. ONT. JUCK

B) MeroauyecKkue yKasaHus:

Ky3uernoa, H. B. Menemxkment : mpaktukym / H. B. Kysnemoa ; MI'TVY. -
Maruautoropck :  MITY, 2016. - 89 ¢ : cxems, Tabm. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2898.pdf&show=dcatalogues/1/1134
303/2898.pdf&view=true (mata ooOpamenus: 25.09.2020). - Makpooobekr. - TekcT
AIEKTPOHHBIN. - IMeeTcs neyaTHbIA aHaJIor.

Kysunenosa, H. B. Menemkment B mamom OmsHece : npaktukym / H. B. Kysuerosa ;
MarnuTtoropckuii roc. texundeckuii yH-T uM. I'. 1. HocoBa. - Marauroropck : MI'TY um. I'. U.
Hocosa, 2020. - 1 CD-ROM. - 3arm. ¢ turym. 9kpama. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=4178.pdf&show=dcatalogues/1/1535
457/4178.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekr. - TekcT
ANIEKTPOHHBIN. - CBeneHus nocTyiHel Takke Ha CD-ROM.

r) [Iporpammuoe o0ecnieuenne u UHTEepHET-pecypcehl:

IIporpamMmmHoOe o0ecnieyeHue

HaumenoBanue N

o Ne noroBopa Cpox neiicTBUS TULICH3UU
MS Windows 7

. H-757-17 oT
Professional (s 27 06.2017 27.07.2018
KJIACCOB)
MS Windows 7

. J-1227-18 oT
Professional(mmst 08.10.2018 11.10.2021
KJI4CCOB)
MS Office 2007 |\, 135 1 17.09.2007 GeccpoTHO
Professional
7Zip cBOOOTHO 0eccpoyvHO
Adobe Reader  [cBoGoaHO 0ecCpOUYHO
FAR Manager  |cBoOo1HO 6eccpoyHO

IIpodeccuonanbHbie 0a3bl JAHHBIX H HH(POPMAIMOHHBIE CIIPABOYHbIE CHCTEMBbI
HazBanme kypca Ccbuika

Nudopmanmonnas cucTema -
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[Momemenns aast  caMoCTOSsITeNbHOH — paboTel  oOydaromumxcsi:  [lepcoHanbHBIE
kommeioTepsl ¢ maketom MS Office, Beixogom B MHTEpHET W C JOCTYIIOM B 3JEKTPOHHYFO
UH(POPMaIIMOHHO-00pa30BaTENbHYIO CPely YHUBEPCUTETA

[Momemenne Ui  XpaHeHHS ©  NPOPHUIAKTHYSCKOTO OOCTY)KMBAaHUS Y4eOHOTO
obopynoBanusi: CTeIaxu Al XpaHeHHsT yaeOHO-HarJISTHBIX TOCOOU 1 y4eOHO-MeTOINUECKON
JTOKYMEHTAIHH.



HNPUJIOKEHUE 1
«YYeOHO-MEeTOANYeCKOe 00ecmeyeHne CAMOCTOATEILHONH PA0OTHI 00 VIAIOIIM XCS»

Hepeltenb mem 0J1 N0020MO06KU K RPpAKmMmu4eCKum 3anamuim:

Paszjnen: O0uue Bonpocsl ynpasjieHUsl OpraHu3anmei
Ilenwy usyuenusn: packpvimsy poib u MeCmo ynpagieHus 6 npoyecce
npogpeccuonanvHoil n0020MOGKU NO OOKYMEHM08E0EHUIO U APXUBOBEOCHUIO
OO011as xapakTepUCTUKA YIPABIEHYECKOT0 Tpyaa. Pa3HOBUAHOCTH U ITpHpoa
yrnpasieHdeckoro tpyaa. [lonstiue MmeHepKkMeHTa. MeHeHKMEHT Kak 0COOBIN BUT
npoheCcCHOHANBHOU JIEATETLHOCTH. Y POBHU MEHEHKMEHTA. OOBEKTHI, MPUHIIUIIBI, METOIBI U
TEXHOJIOTUH, CPeACTBA MEHEeKMeHTa. Opranu3anus Kak 00beKT MeHePKMeHTa. BHemHsaAs cpena
opranu3zanuu. @akTopbl cpebl IPSIMOTo BO3AEHCTBUS: MOCTABIIMKY, TOTPEOUTENH,
KOHKYPEHTBI, TPO(COI03bl, 3aKOHBI U TOCYJApPCTBEHHbIE Opranbl. @aKkTOpbl cpeibl KOCBEHHOTO
BO3JICHCTBUS: COCTOSTHUE 3KOHOMUKH, MOJIUTUYECKUE (PAKTOPbI, COLMAIbHO-KYIbTYpPHbBIE
(bakTopbl, MEKIyHAPOIHBIE COOBITHSI, HAYyYHO-TEXHUUECKH nporpecc. BHyTpeHHss cpena
OpraHM3aliu: CTPYKTYpa, KaJapbl, BHyTPUOPTaHU3ALIMOHHBIE ITPOLIECCHI, TEXHOJIOT U,
OpraHM3aloHHas KyJabTypa. TUIbI pyKOBOAUTENEH, TEOPUU CTHIIM PYKOBOACTBA. THIIbI
paboOTHUKOB, 0COOEHHOCTH B3aUMOJIEHCTBHS C PYKOBOIUTENIEM U KOJIJIETaMU.
CamocrosiTesbHast padora: Pedepar Ha 0lHY U3 TEM.
@®opMbI TEKYLIET0 KOHTPOJISI IO TeMe: Y CTHBIN OIIPOC MO TEME.
Bonpocsl Uil MOATOTOBKH K TeKyIleill aTTecTAllMU 10 TeMe:
1.KakoBa CylHOCTb MOHATHUS «yIPABJIECHUE OpraHu3aruen»?
2. JlaliTe CpaBHUTEIBHYIO XapaKTEPUCTUKY MOHIATUH «YIPABJICHUE OPraHU3aIuen» u
«MEHEIIKMEHT.
3. PackpoiiTe ypOBHH MEHEKMEHTA.
4. KakoBa CyIIHOCTb MOHSTHUSA «Cpea MPeaAnpUusTUus» ?
5. Ha3zoBuTte pa3sHOBUAHOCTH MEHEIKMEHTA.
6. Packpoiite HHPPAaCTPYKTypy MEHEDKMEHTA.
7. JlaitiTe XapakTEpUCTUKY BHEIIHEH Cpeabl MPEIIPUITHS.
8. HazoBuTe (akTopsl MpsIMOTo U KOCBEHHOTO BO3JICHCTBUS BHEIIHEH CpPEibl.
9. JlaiiTe XapaKTepUCTUKY BHYTPEHHEN Cpe/Ibl MPEANPUITHS
10. PackpbITh TUITBI pyKOBOAUTENIECH OPraHu3anuei.
11. JlaTh CpaBHUTENBHYIO XapaKTEPUCTUKY Pa3IMUHbBIX CTHIIEH PYKOBOJCTBA.
12. HazoBute THITBI paOOTHUKOB.
13. PackpoiiTe 0cOOEHHOCTH B3aUMOJICHCTBUS PAOOTHUKOB C PYKOBOJIUTENIEM U
KOJIJIETaMH.
Tembl pedepaTos:
1. YnpaBneHnue 1 MEHEeKMEHT: 0COOCHHOCTH, CXOJICTBO U Pa3INyusl MOHATHH.
2. CyInrHoCTh MEHEKMEHTA, YCIOBUS €T0 (DYHKIIMOHUPOBAHUS.
3. Pa3HOBUIHOCTH MEHEIKMEHTA.
4. NadpactpyKkTypa MEHEIKMEHTA.
5. BHemHss 1 BHYTPEHHSSI cpe/ia MEHE)KMEHTa.
6. Tumnsl pykoBoauTeNneil opranuszanueii.
7. PaznuuHble CTUIM PYKOBOJCTBA.
8. OcHOBHBIE TUIIBI PAOOTHUKOB.



9. OcobeHHOCTH B3aUMOJICHCTBUSL PAOOTHUKOB C PYKOBOMTEIEM U KOJUIETaMHU.

Pasznen: Metogoaorndeckue 0OCHOBBI YHpaBJICHUA opralm3aunei/i
lleflb U3yuenus: AHaiu3 COBPEMEHHbLX mendenuuﬁ paseumusi CuUCmembsvl ynpaejilernui

opzanuzayuu.

Hcropust pazBuTHst MEHEPKMEHTA: MPENOCHIIKA BOSHUKHOBEHHSI MEHEPKMEHTA, IIKOJIa
Hay4HOTO YIpaBJICHUS, aAMUHUCTPATUBHAS IITKOJIA, IITKOJIA YE€JIOBEYECKUX OTHOIICHUH U IIKOJIa
noBesieHYecKkux HayK. COBpEMEHHBIE TTOIX0/IbI B MEHE/DKMEHTE: KOJTUYECTBEHHBIM,
MPOLECCHBIN, CACTEMHBIA U CUTYallHOHHBIN. MIX CYIIITHOCTh M1 OCHOBHBIE OTJIMYHSL.
Hannonansubie ocobeHHOCTH MeHeKMeHTa. [lcuxonorus meHepxkmenTa. [lonaTre MeTo0B
ynpasneHus. HanpaBieHHOCTh, coaepaHue U opraHu3aloHHas (opMa METOJIOB.
Knaccudukaius MeTo10B yripaBieHus: OpraHU3alliOHHO-aIMUHUCTPATUBHBIC, SKOHOMUYECKHUE,
COITMATBHOTICUXOJIOTHYECKUE. XapaKTep BO3ACHCTBUS: MPSMOE U KOCBEHHOE.

CamocrosiTesibHast paboTa: 3cce 1o TeMe.

@DopMBbI TEKYLIET0 KOHTPOJIA 0 TeMe: 1. 3ammuTa 3cce. 2. COCTaBUTh CPAaBHUTEIBHYIO
XapaKTePUCTUKY MOJX0JI0B: CUCTEMHBIHN, MPOILIECCHBIN, TOBEIEHYECKUN U MApPKETUHIOBBIM.

Bonpocsl U1t MOATOTOBKY K TeKYLIeill aTTecTaluM 1o TeMe:

1. JlaliTe MOHATHE METOAAM YIPABJICHUS U OXapaKTEPU3yHUTE UX HAIIPABIECHHOCTb,
coJiep’KaHue M OPraHu3aluOHHYI0 GOpMY.

2. OxapakTepu3yiTe OpraHu3alMOHHO-aAMUHUCTPATUBHBIE METO/IbI YIIPABJICHUS.

3. JlaiiTe XapakTEpUCTUKY YIKOHOMHUYECKUM METOJaM yIpPaBJICHUS.

4. OxapakTepu3yiTe COUATbHO-TICUXOJIOTMYECKUE METO bl YITPABIICHHUS.

5. IIpoxnaccuuuupyiTe METO bl YIIPABICHUS IO COJIEPIKAHUIO.

6 OxapakTepu3yiTe Hay4dHbIC IIKOJIbI YIIPABICHUS OpraHU3aluei

7. JlaitiTe XapakTEpUCTUKY HEHAYYHOMY MEPUOY PA3BUTHUSI MEHEIKMEHTA.

8. [laiiTe XapakTepuCTUKy HAYYHOMY IIEPHO1Y Pa3BUTUS MEHEKMEHTA.

9. OxapakTepusyiTe HallMOHAIbHBIE MOJIENI MEHEIXKMEHTA.

10. PackpeiTh CyTh OAHOTO M3 MOJXOJOB: CUCTEMHBIN, MPOLIECCHBIN, MOBEACHYECKUN U
MapKETHUHTOBBII

Pasznen: « DyHKIUM MEHEAKMEHTA»

Llenv uzyuenun: ananus 0CHOBHLIX PYHKUUIL MEHEODIHCMEHMA; PACKPbIMUE OCHOBHBIX
IMAN06 pazeuUmMus MeHeOHcMeHma

Coaep:xkanue yueoHoro marepuana L{uxi menemxMenTa (IIaHUPOBAHUE, OpTraHU3aIus,
MOTHBAIUS U KOHTPOJIb) — OCHOBA YIPABIEHYECKON NEATEIbHOCTH. XapaKTepUCTHKA (DYHKIUI
1ukia. B3auMocBs3b ¥ B3aMOOOYCTOBICHHOCTh (PYHKIIUN YIIPABICHUYECKOTO KA.

[lonarue nnanupoBanus. Buael minanoB. OCHOBHBIE CTA/IMU IJIAHUPOBAHUSI.
Crparerndeckoe (nepcrekTuBHOE) maaHupoBanue. [Ipoiiecc cTpaTernueckoro miaHupPOBaHUS.
Taktuueckoe (Tekyriee) naaHupoBanue. OCHOBHBIC ATAIMbBl TAKTUYECKOTO TUTAHUPOBAHMUSL.
[TnanupoBanue paboOTH MEHEKepa. 3aTpaThl U OTepH padoyero BpeMeHu. OCHOBHBIE
HaMpaBJICHUs YAYUYIICHHUs UCIIOIb30BaHus BpeMeHn. Opranuzarnus padbodero Hs, padoueit
Hezenu, pabouero mecta. [loHsTHEe U HEOOXOAMMOCTH KOHTPOJISL. BUIBI KOHTPOJIS:
MIpeIBaApUTENbHBIN, TEKYIIUN U 3aKIIIOUYUTENbHBIN. JTalbl KOHTPOJIS: BRIPAOOTKA CTAaHAAPTOB U
KPUTEPUEB, COTIOCTABJICHUE C HUMH PEATbHBIX PEe3YyIbTaTOB, IPUHITHE HEOOXO0TUMBIX



KOppeKTupyomux neictsuil. IlpaBuna koHTposs. «Ynpasistonias natepHs». CocraBieHne
CXEMBI KOHTPOJISL.

CaMocTosiTe1bHAs padoTa: cocTaBieHue cxeMbl «L{UKI MeHeKMeHTa, pedepar mo
teme «Opranuzanus pabovero AHI MEHeDKepa»; paboTa ¢ ydeOHOM IUTepaTypol ¥ KOHCIIEKTOM
JIEKLUN.

@opMBbI TEKYLIEI0 KOHTPOJIA M0 TeMe: [[MCbMEHHBINM 0IIPOC 0 TEME.

Bonpocsl 11 MOATOTOBKH K TeKYLIeH aTTeCTalMH 110 TeMe!

. Uto Takoe «(pyHKIHS MEHEHKMEHTa»?
. HazoBuTe 351€MEHTBI, COCTaBIAIOMIME UK MEHEIDKMEHTA.
. KaxoBa cymHocTs mianupoBaHus, Kak QyHKIIMU MEHEKMEHTa?

1
2
3
4. B 4eM COCTOHUT CMBICIT OpraHHU3aIH, KaKk (yHKIIMA MEHEPKMEHTA ?

5. Yto Takoe «MOTHUBAIHI» B MEHEKMEHTE?

6. KakoBa cymHoOCTb KOHTPOJISI B MEHEPKMEHTE?

7. KakoBa B3aUMOCBSI3b OT/IEIbHBIX (DYHKIIUN MEHEIKMEHTA?

8. JlaiiTe NOHsTHE IUIAHUPOBAHUIO M HA30BUTE OCHOBHBIE AJIEMEHTHI ITpoliecca
TJTAHUPOBAHUSL.

9. YeM oTiM4aeTcs CTpaTeruuyeckoe IIaHHPOBAHKE OT OTIEPATUBHOTO?

10. OxapakTepu3yiTe MUCCHUIO OPTraHU3AINH.

11. Ha3oBuTe BuBI IJIAHOB IO BPEMEHHOMY IEPHOTY, 110 CTENEHU AETAIU3ALUHN U 110
00513aTeTLHOCTH MCTIOJTHEHHS.

12. JlaiiTe onpeneneHne KOHTPOJIIO U HA30BUTE 3JIEMEHTHI, MOJISKAIUE TPOBEPKE HA
MpEANPUITHH.

13. HazoBuTe II1aBHYIO 1I€JIb KOHTPOJISI U €r0 CBOMCTBA.

14. OxapakTepu3ynTe 3Tambl yIPaBICeHYECKOT0 KOHTPOJIS.

15. [JaliTe XapakTepuCTUKY OCHOBHBIM BHJaM KOHTPOJIS (TIpeIBapUTEIbHBIN, TEKYITUH,
3aKJIFOUUTENbHBIN).

16. Ilpoxnaccuduuupyiite KOHTPOJIb MO CTEIIEHU OXBaTa U HAXOXKJICHUIO CYObEKTOB U
00BEKTOB, HA30BUTE OCHOBHBIE OIIMOKHA KOHTPOJISL.

PeKOMeﬂg!a!!HH K HAIIMCAHU IO QCQEQaTa.

1. ina nanucanus pedepara Bel 10KHBI BEIOpATh OJHY TEMY, U3 MIpeIoKEHHbIX Bam B
TEeMaTHUKe.
2. Pedpepat nomxeH ObITH BBITIOJIHEH 110 ONPEACIEHHON CTPYKTYpE U COJIepKaTh HE MeHee §-12
CTp.
3. [Ipumepnas ctpykTypa pedepara Ha Temy «Poib JOKYMEHTOB B JKM3HH Y€JIOBEKA U
oO1recTBay:
1. TuTynbHBINA AHCT
2. Conepxxanue
. Beenenue
. Poib TOKyMEHTOB B )KM3HH Y€IOBEKa
. Poib TOKyMEHTOB B >KM3HH 00111eCTBa
. 3aKJIIOUeHHe

~N o o bW

. CIIUCOK UCHOIb3yeMON JTUTEPATYPhI

8. MnTepHeT-pecypc
4. Bechb Tekct pedepara opopmuts 1o ciaexyromum mapamerpam: pudT Times New Roman,
kernb 14. Mexnycrpounsiii uarepsain 1,5. Iomns: neBoe — 3cm, BepxHee U HUKHEE — 2 CM,



npaBoe — 1,5 cM., paBHeHue 1o mupuHe. Hymepanus ctpanull ¢ TpeTbel, T.K. TUTYJIbHbBIN JIUCT U
COJIep’KaHNEe HE HYMEPYIOTCSI.
5. @aiin ¢ pedeparom HazBath: PUO cTynenrta u tema pedepara.

Temsb! pedepaToB 0003HAYEHBI B MaTEpUaIe.

IIpakTHYeckoe 3a1aHue

1. BemmumuTe TEpMUHBI W OTpPENEeNICHUs, OMUCHIBAIOIIME TPOIECC BIAJCHUS HABBIKAMHU

00pabOTKM JTOKYMEHTOB Ha BCEX JTamax JOKyMEHTOOOOpOTa, CUCTEMATHU3AIMH, COCTABJICHHS

HOMEHKJIATYphI Aeil. [laTh CpaBHUTEIBHBIN aHAIN3 IOHITHI.

2. [IpoananusupyiiTe HOpMAaTHBHBIE TPEOOBAHWS K OpTaHU3AIMK IpoIecca BIAICHHS

HaBBIKAMH OOpabOTKHM JIOKYMEHTOB Ha BCEX JTamax JOKYMEHTOO0OpOTa, CHCTeMAaTH3aIUH,

COCTaBJICHUS] HOMEHKJIATYPHI JIeI.

3. IpoanammsupyiiTe HOpPMAaTUBHBIE TpeOOBaHWS K OpraHU3allMd Tpollecca BIAJCHUS
HaBBIKAMH OOpabOTKH JOKyMEHTOB Ha BCEX ATanax AOKYMEHTOO0OpOTa, CHCTeMaTH3allHH,
COCTaBJICHUS] HOMEHKJIATYPHI JIeII.

JI71st IOITOTOBKY K 3a4€Ty HE0OX0IMMO 03HAKOMIICHHE C PEKOMEHTyeMbIMH
HMCTOYHUKAMH, YTO HE UCKITIOYAET, a JOMYCKaeT TakKe U CBOOOHBIN MTOUCK U BBEIOOD
CTyJIEHTaMH JIOTIOJIHUTEIILHON JTUTepaTyphbl. Bo Bpems MOATOTOBKH K 3a4eTy CJIEyeT
BOCCTAHOBUTH B MAMSITH COJIEP)KaHUE CEMUHAPCKUX 3aHATUH. [loAroToBKa K 3a4eTy TpeOyeT
YCUJICHHOM CaMOCTOSTEIBLHOUN pabOThI CTy/IEHTA HAJ| CJIOKHBIMHU BOTIPOCAMU JTUCITUTIIINHBI,
OJIHAKO HE MCKIIIOYAET U MPEABAPUTEIHHOIO KOHCYJIBTUPOBAHUS IO HUM, OPTraHU3yeMOTO
CHEIHaIbHO B paMKaxX MPaKTUYECKUX (CEMUHAPCKUX) 3aHATHIA.

Ilepeuenn BONpoOCoOB K 3a4eTy:
MeHeKMEHT, ero CyllHOCTb, YPOBHU U CHCTEMBI.
Pa3HoBHIHOCTH MEHEIKMEHTA.
. KauecTBa u paboTta MeHekepa, CTUIIU PyKOBOJICTBA.
. Tunonorust pabOTHUKOB, 0COOEHHOCTU B3aUMO/ICUCTBUS C PYKOBOIUTEIIEM.
. UcTtopuyeckue TeHISHIINH Pa3BUTUS MEHEXKMEHTA.
. Monienu MeHeKMEeHTa.
. [IpyHIMIIBI MEHEIKMEHTA.
. MeTo 151 MEHEKMEHTA.

Ne)

. CucreMHbII HOAX0 B MEHEHKMEHTE.

—
=)

. [InanpoBaHue B MEHEPKMEHTE.
. busnec-nnannpoBanue.

. Opranuzanys B MEHEI)KMEHTE.

. BHemnss cpena opranu3anyy.

. BHyTpeHHss cpena opraHu3anuy.
. TUIIBI ¥ IPU3HAKKA OPTraHU3aLUH.

S S Y
AN DN AW =

. 3aKOHBI M )KU3HECHHBIN HUKII OpraHu3alniu.

—_
~

. Oprann3anoHHOE CTPYKTYpUPOBAHHUE.
. Opranm3anuoHHas KyJiabTypa.

= =
O o0

. praBJIeHI/Ie NEpCOHAJIOM OpraHu3aluu.

[}
(=]

. ynpaBJ’ICHI/IC KOH(I)J'II/IKTaMI/I B OpraHu3aiuu.

\S]
[u—

. MOTI/IBI/IpOBaHI/Ie pr,HOBOﬁ ACATCIIBHOCTH.

N
[\

. CO,Z[Cp)KaTCJ'ILHBIC TCOpHUU MOTUBAIIUH.

[\
(O8]

. HpOHCCCY&J’ILHHC TCOpHUU MOTUBAIIUH.



24. KoHTpOJIb U y4eT paboThl: BUIBI, METOJIbI, CPE/ICTBA.

25. Kputepuu u mokazaTeny OleHKH paboThI IepcoHana OpraHu3aIim.
26. Kputepuu 1 nokasaresid OLEHKH padOThl PYKOBOIUTEIIS.

27. Teopust ynpaBiaeHUYECKOTO PEIICHHUSL.

28. Bujpl yrpaBiaeHUECKUX PELICHU.

29. Metopl pa3pabOTKH M MPUHSATHS YIIPABICHYECKUX PEIICHHUHA

30. IloHaTue o BIacTH, NapTHEPCTBE U JTUAECPCTBE B MEHEIKMEHTE.

UTOT'OBBIN TECT
1. MeHe:KMEHT — 3T0:
a) yMEHHE TOOHMBATHCS MOCTABICHHBIX IENICH, UCIIOIb3YSI TPY/I, HHTEIUIEKT K MOTHUBBI
MOBEJIEHUS IPYTUX JI0JIeH, paboTaIOMIUX B OpraHUu3aIiuu
b) wuckyccTBO
C) Hayka + OIBIT
d) mpakTuka yrmpaBieHUs

2. sIBasieTcst v ynpaBJieHUe MPONU3BOIUTEILHBIM TPYAOM

a) [a, T. K. yIpaBJeHHe CO3[aeT HOBYI CTOMMOCTh

b) Her, 3TO BCEro JHUIIL HAZ30P U KOHTPOJIb

C) Ja, IMMOCKOJIBKY 3TOT BUA ACATCIBHOCTHU Hen30exKeH IIpu BBICOKOM YPOBHC CIICIHAJIM3allN
MPOU3BO/ICTBA U MPH3BaH 00ECIICUUTH [EIOCTHOCTH TPYAOBOTO OpraHu3Ma

d) Her, 3TO BCEro JHIIb PE3yNbTaT MPOTHBOPEUHUS MEXK/Y HAEMHBIM TPYIOM M COOCTBEHHUKOM
CPEZCTB MPOM3BOICTBA

3. [lnanupoBaHue, OpraHu3anus, peryJupoBaHue U KOHTPOJIb - 3TO:
a) 00sA3aHHOCTH MEHEKEPa

b) dyHKIME MeHEKMEHTA

C) oSTaIlbl IJIAHUPOBAHUS

d) HOBBII METOM yIIPaBICHHS

4. B TeopuH MEeHeIKMEHTA K PYHKIMAM yIIPaBJIeHUS OTHOCATCS:
a) KOHTPOJIb

b) ¢uHAHCOBBII MEHEIHKMEHT

C) MapKeTHHT

d) menoobOpazoBanue

5. OCHOBOMOJIOKHUK HAYYHOI IIKOJIbI yIPABJIEHUS:
a) @. Teiinop

b) A. daiionb

c) D. Mboiio

d) A. bormanos

6. OCHOBONOJIOKHUK AIMHUHUCTPATHBHOM (KJIACCHYECKO#) IIKOJIbI YIPABJICHHS
a) @. Teitnop

b) A. daiions

c) D. Mbviio



d) A. Boraganos

7. MeHeI’KMEHT, KaK HayKa 00 yNpaBJIeHUH, CTaJIa PpAaCCMAaTPUBATHCS C MOSIBJICHHEM:
a) COBPEMCHHBIX KOJIMYECTBEHHBIX METOI0B 0OOCHOBAHMUSI YIIPABICHUCCKUX PEIICHU

b) mikosbl "yeTOBEUECKUX OTHOMICHHHA"

C) MOCTHKEHHH MCUXOJIOTHISCKON U COIMOIOTHYCCKOM HAYK, OKA3bIBAIOIINX PEIIAIOIICe
BO3JICHICTBHE HA YEJIOBEKA B CHCTEME YIIPABJICHHS

d) KIaccH4ecKoi IIKOJIBbI YIIPaBICHHS

8. Kakas mikoJia npeaycMaTpuBaeT TP MOAX0/1a K YIPABJIEHHIO: PO ECCHbIIi,
KOJIMYECTBEHHbII H CUTYAIIHOHHbIA:

a) KJIaccH4eckas IIKOJIa YIPaBICHUS

b) amMuHHCTpaTHBHAs MIKOJA

C) IIKOJa YeT0BEYCCKUX OTHOIICHUM

d) mKona HayKH ympaBJieHUS

9. Kakue 13 1mo/10:KeHUI OTHOCATCS K HOBO#i KOHIeNIMH YNPaBJIeHUs] KOMIIAHHEI:
a) OCHOBHas 33j1a4ya MEHE/DKMEHTA - PallMOHAIIbHAS OpTaHU3aIHs IIPOU3BOICTBA

b) opueHTanus Ha KaYeCTBO MPOJYKIUHU U YCIyT

C) CHTYaIlMOHHBIN TMOJXO0/I K YIPABICHHUIO

d) OCHOBHOI1 HCTOYHUK MTPUOBLIH — PAOOTHHUK ¥ MPOU3BOUTEIHLHOCTD TPYAA

10. Yo npeacrapJisieT c000i OpraHu3amus ¢ NO3UIUN TEOPUU OTKPBITHIX CHCTEM:

a) COO0OIIECTBO MHANBH/IOB, 00bETUHEHHBIX OOIIEH 1ETbI0

b) deTko periaMeHTHpPOBaHHASI CTPYKTYpa B3aUMOOTHOIICHHH JOKHOCTHBIX TO3UIMIA

C) cucTeMa, HalpaBJICHHAS Ha JTOCTIDKEHHE 1enell (pyHKIHOHUPOBAHHUS

d) MexaHW3M B3aUMOJCHCTBHUS M aJaNTAlK K BHEIITHUM BO3ICHCTBHUSAM, OOMEH C BHEIIIHEH
cpenoit

11. BHyTpeHHsIs cpe/ia OPraHU3alUH - 3TO:

a) KaIuTal, JEOIH, TEXHOJIOTHS

b) Henb3s maTh TOUHOE ONpEEIEHHE, T. K. KaXK/Ias OpraHu3alis HMeeT CBOi Habop
KOMITOHEHTOB

C) yacTh 00IIEH Cpe/bl, KOTOPas HaXOIUTCS B paMKaX OpraHu3alim

d) maptHEpHI MO OH3HECY

12. K kakoii pyHKIUU OTHOCHTCS Pa3padoTKa HOBBIX TOBAPOB H YCJIYT:
a) MapKeTHUHT

b) munepckas yciyra

C) MHHOBAIMS

d) mpou3sBoACTBO

13. KonkpeTHble KOHEYHbIE Pe3yJIbTAaThl, KOTOPbIE X0Te1a ObI JOCTHYH OPTraHU3AIMS - ITO:
a) uenu

b) muccus

C) crparerus



d) TakTHKa AEATETBHOCTH OPraHU3AIUH

14. Muccus ¢gupmsl — 3T10:

a) MaKCUMH3alus MPHOBLIN

b) BHemHee npenHa3zHaueHUE GUPMBI

C) Leib, CBSI3aHHAS CO CHIDKCHUEM H3CPKEK
d) MoruBamus ee nepcoHasia

15. Ilpu ¢popMupoOBaHNHU OPraHU3ALMOHHON CTPYKTYPHI CO0II0/IeHUe
NPUHIUIA eIMHOHAYAJIUSA SIBJISIETCH 00513aTeJIbHBIM:

a) na

b) mer

C) ’KenaTeabHO

d) He 0bs3aTeNIBHO

16. JIuneiinas cucTemMa ynpasJieHUsI B COIMAIBHBIX OPraHU3ANUAX MPUMEHsIeTCs 1JIA:
a) TPEANPHUSATHI OOJBIIONH pa3MEPHOCTH

b) npennpusTHii cpenHEl pa3MEepPHOCTH

C) TIpennpusATHI CO CI0KHOW TEXHOJIOTHEH MPOU3BOJICTBA

d) HeOOoNBIIUX MPEeIIPUITHI

17. CymiHoCTh CHTYAI[HOHHOT'O TIOIX0/Ia COCTOUT B CJIEAYIOIIEM:

a) 3HaHHE METOJOB MPOPECCHOHATLHOTO YIIPABJICHHUS, TOKA3aBIINX CBOO 3PPEKTHBHOCTh
b) ymeHwue nmpenBuaETh MOCICACTBUS IPUMEHSIEMBIX METOANK M KOHIICTIIIAI

C) TMpaBUJIbHOC HHTEPIPETHPOBAHUE CUTYAIIMHU, ONPE/ICIICHIE HAMBAXHEHIITUX (PaKTOPOB U
MPUMEHEHHE a/ICKBATHBIX METOJIOB

d) mpuMmeHeHHe CrIOCOOOB JICHCTBUIA, BRI3BIBAIOIINX YI0BICTBOPUTEIBHOE O THOIIICHHUE
PYKOBOJIUTEIIS

18. AyTcopcuHr —3T0:

a) BBINOJIHEHHE BCeX QYHKIIUI, HCOOXOAUMBIX ISl IPOU3BOICTBEHHOM JeATEILHOCTH
KOMIIaHUHU

b) BBIBOJ 3a mpe/esibl KOMIIAaHUK HENPO(UIBHBIX QYHKIMIA U BHIOB JACATEIBHOCTH

C) BBIBOJ COTPYAHHKOB U3 IITaTa KOMIIAHUH-3aKa34KMKa B IITAT KOMIIAHHU-TIOAPSTYNKA
d) mepenava Bcex QyHKIUI CTOPOHHUM OPraHU3aIMSIM

19. Jins 4ero ocymecTBJisieTcs: ieJierHPOBaHNE MOJJHOMOYMI NOTYHHEHHBIM:
) Ul ONITUMABEHOTO PEIICHHs] KOMILIEKCHOM 3a/1auu

b) mns coxpanenus "rpymnmnoBoro" cTuis paboThI

C) uisi MPOBEPKH KBATU(UKAIMH 110 JYHHEHHBIX

d) st pasrpy3Kd caMOro pyKOBOIUTEIIS

20. ITpomecc peryJMpoBaHusi Pa3HbIX BUIOB JI€AITEIbHOCTH, CTPYKTYP OPraHH3AINH - 3TO:
a) aHaIU3 CPe/bl M CTPATETUUYECKOE IIJITAHUPOBAHHE

b) xoHTpoOIH

C) MOTHBAIHS



d) xoopauHanus

21. TIpenBapuTebHBIN, 3aKJIIOYUTEIbHbI U TeKYIIHii KOHTPOJIb - 3TO:
a) aTarbl KOHTPOJIS

b) MeTonbl KOHTPOJIS

C) OOBEKTHI KOHTPOJIS

d) TpUHIMITBI KOHTPOJIS

d) ¢uHaHCOBBII OTYET 3a MPOLICIIINI IEPUO]] BPEMEHH

22. CucTeMa KOHTPOJISI Ka4ecTBa HA COBPeMEHHOM NPeANPUSITHH 10JKHA ONMUPATHCS:
d) Ha YeTKO OIpe/CICHHBIC HOPMBI M JOTYIICHHUS TSI KOHKPETHBIX MPOIECCOB

b) Ha omeHky KadecTBa MPOIYKINHU PabOUYNMH B XOJ1€ TPOU3BOJICTBEHHOTO ITpoIiecca

C) Ha KeCTKHI anmapaT KOHTPOJIS Ha BBIX0JI€ TOTOBOM MPOIYKIIUU

d) Ha OIEeHKY Ka4yecTBa MPOJYKIUH HA BCEX CTAUSX XKHU3HEHHOTO IUKIIa

23. 3agaya npeABaApUTEIHLHOT0 KOHTPOJIS:

a) KOHTPOJIb Pe3yJIbTATOB BBITIOJIHCHHUS TJIaHA

b) KOHTPOJIb X0/1a BHIMOJHEHUS MJIaHA

C) KOHTPOJIb TOTOBHOCTH K BBIMIOJHEHHIO TIAHOBBIX 337134
d) KOHTpPOJIb KaX 0¥ OTACIBLHOM OMepaluu

24. Haemublii npodeccHOHANBbHBII yIPABJIAIOIIMT - 3TO:
a) COOCTBEHHHUK

b) mpemnpuHuMaresb

C) MEHemKep

d) xoHCynbTaHT

25. Yto TpedyeT OT MeHeKepa HMeTh KpeaTHBHOE MbIILIEHHE:
a) rapaHTHpyeT 0o0Jiee YCTOWYMBOE YIIPABJICHHUE

b) naeT BO3MOXHOCTh T€HEPHPOBATH HECTAHIAPTHBIC PEIICHHUS

C) COKpaIllaeT BpeMs Ha IPUHATUE PELICHUS

d) cHiKaer 3aTpaThl Ha YIIPaBJICHUE

26. KakuMu OCHOBHBIMH YePTaMHU J0/KeH 00,121aTh TAKOH apXUTHI YIIPABJISIONIEr0 KaK
«Iaaep»:

a) CIOCOOHOCTH OMPEICITUTh MECTO COOSI U MPUHATH KOPPEKTUPYIOIIHE MEPhI

b) ymenwue pemaTh TMYHOCTHBIE KOHPIUKTHI, KOTOPbIE BOSHUKAIOT MIPU BOJICBBIX PEIICHHUSIX

C) OBITh TBOPYECKUM YEITOBEKOM

d) ymenwue o0IIATHCS C JTFOIBMH, CIIOCOOHOCTH PACIIO3HABATD MIOTCHITHAT KaXI0TO YeJIOBeKa 1
3aMHTEPECOBBIBATH €T0 B MIOJHOM MCIOJb30BaHUU 3TOTO MOTEHLIMAA

27. OcHOBHAsI NPUYUHA CO3JAHUS KOMAH/IbI B OPraHH3aAHM:
a) SKOHOMHsI BpEMEHU

b) sxOHOMUS YEIOBEUECKUX PECYPCOB

C) Moma

d) BO3MOXXHOCTH CHHEPTUH



28. Crioco0HOCTh 0KA3bIBATH BJMSIHHE HA OTAe/IbHbIE JIHYHOCTH, FPYNIbI H HAMPABJATH
HX YCHJIHSI HA TOCTH KEHHE IeJiell OpraHu3aiuu, He HCIOJIb3Ysl BJaCTHbIE MOJTHOMOYHSA:
a) JHMIEPCTBO

b) pykoBojacTBO

c) muddepeHunanus

d) moTuBanus

29. CTuab ynpapJjeHus - 3TO:

a) Masepa rmoBeaeHus U (hopMa B3aMMOICHCTBHS C IO JUHHCHHBIMH

b) dbopma oTHOUIEHHIT C PYKOBOJCTBOM OpraHU3aIliu

C) COBOKYIMHOCTb M€TOAOB IJIS1 BBIITIOJTHCHHUA CBOUX q)YHKIII/IOHaJ'IBHBIX 00s13aHHOCTEN
d) pacrnopsiiok paboThI yUpeKACHUS

30. IoBbImeHUu 0 3(PpPEeKTUBHOCTH UCTOJIH30BAHUS KATPOBBIX PECYPCOB CIIOCOOCTBYET:
a) TIOBEICHYECCKUH MOIXO0/1 B YIIPABICHUN TIEPCOHATIOM

b) ucmonp30BaHUE MIOCKUX OPTaHU3ANMOHHBIX CTPYKTYP YIPaBJICHUS

C) HCIOJIb30BaHUE OPTaHU3AIMOHHBIX HHTETPAIUIA THITA «CTPATETUICCKUI ATbSIHC»

d) cHmxeHMe H3AEPIKEK HA OIUIATY TPy/Ia MepcoHaa

31. JleATeJbHOCTD M0 OPraHU3AMNN BHIMOJTHEHHS MOAYMHEHHBIMHU MOCTABJIEHHBIX 32/124 -
ITO:

a) JIMIEPCTBO

b) moTuBamus

C) KOOpAWHALIHS

d) opranuszoBbIBaHKE

32. Kakue rpynnbl (p)akTOpOB YYUTHIBAIOTCS B MOTHBaUMOHHOH Mojaeau @. I'epudepra:
a) CoIMaJbHbIC © MOTHBHPYIOIIUE

b) rurueHuyYecKre ¥ MOTHBAIIMOHHBIC

C) OXKMIAHUS U COIHUATBHON CIPABEITUBOCTH

d) KoMIUIeKCHBIE

33. Kakue rpynmnsl noTpedHOCTel paccMaTPUBAIOTCS B Mo/ie/iM MOTUBaUuu A. Macioy:
a) COIMAJbHOU CIIPABEITHBOCTH

b) kuyra u npsHUKa

C) MOTPeOHOCTH B IEHBrax

d) coumanbHbIe, yBaKEHHE TUIHOCTH, CAMOYTBEPIKICHHE

34. OcHoBHbIE (hakTOPBI MoAean MoTuBanuu B. Bpyma:

a) MoTpeOHOCTh B YBaXKEHHH K ceOe, CAMOYTBEPIKACHHE U B IPUHAISKHOCTH K COLIHANBHOI
rpyrmmne

D) CIIOKHOCTH M HANPSHKEHHOCTh PAOOTHI U CIIPABETMBOCTH BO3HAT PAYKACHHS

C) OXXHMJaHUE BO3MOXKHOCTH Pe3yJIbTaTa, 0)KUIaHUE BO3MOXKHOTO BO3HATPAXKICHHS OT 3TOTO
pe3yibTata 1 0’kKMJaHHEe [ICHHOCTU BO3HAIPAXKICHHS

d) rurmenndeckue (haxTopsl; HaKTOPHI, CBI3aHHBIC C XapaKTEPOM H CYILIECTBOM pabOThI



35. UTo uMeeT nepBoCTENEHHOE 3HAYEHUE PH HA3HAYEHUH HOBOT'O COTPYIHUKA HA
JAOJIZKHOCTD, T/1e ONpeIesIONMM (PAKTOPOM SIBJISIIOTCS TEXHHYECKHE 3HAHUS

a) oOpa3oBaHKE U MPEIICCTBYIOIIAS ICATCIBHOCTD

b) nuuHbIe KayecTBa

C) TCHUXOJIOTHYECKasi COBMECTUMOCTD KaH/IUAaTa C PYKOBOIHUTEIIEM

d) ymeHue pyKOBOIUTH

36. TIpouecc mMOOY:KIeHUs COTPYIHHKA K HeJeHANPABIEHHBIM 1eliCTBUAM:
a) TUIAaHUPOBAHUE

b) opranmzanus

C) MOTHBAIHS

d) pesynabTaThl aHaNM3a, ayauTa

37. YTo siBJIsIeTCs IEPBOOYEPETHOI HEOOX0AHMOCTHIO YCIEIHOM PadoThl COTPYIHHKA HA
HOBOM MecCTe:

a) MEepCHeKTHBA KaphepHOTO POCTa

b) cooTBeTCcTBHE CrIEIIMATH3AITH

C) crpaBeJIMBOE BO3HATPAXKICHHUE

d) mpodeccronanbHas u conuanbHas ajganTamnus

38. Uro BKJIIOYAET B ce0sl MOHSATHE OPTAaHU3AMOHHOM KYJbTYPbI:

a) TIOBEICHME U JACHCTBUS COTPYIHUKOB, ICHHOCTHBIC OPUCHTAIINH, CHMBOJIMKA M OOPSIIbI
b) ypoBens 00IIIElH KyaBTYPHI O0IIECTBA

C) YPOBEHB KyJIbTYphl OTACIBHBIX COTPYIHHUKOB OpTraHU3aIlUH

d) HasM4Me KOMaH/Ibl €JMHOMBIIUICHHUKOB

39. Kto ynpasJjsier popMHUPOBAHHEM OPTraHU3ANMOHHON KYJbTYPbI:
a) PYKOBOIUTENH TOApa3Ie/iCH I (OpraHu3aIiuii)

b) Bce coTpymHuku

C) HedopMabHBIC JIUAEPbI OpPraHU3aIuN

d) HmKTO

40. ITouemy MeTOBI NPSIMOT0 NPHUHYKIEHUS H CTPAXa HAKA3aHUS BHITECHSIOTCS
MeTO0JaMH COLMAJIBLHOI0 MOOYKIeHHS:

a) MeXaHHW3M MPHHYKICHHS pecTan 00eceunBaTh Pa3BUTHE TPOU3BOICTBA

b) cTas0 He BRITOAHO COAEPKATh OOJIBIION IITAT COTPYIHUKOB

C) TPYIOHO MOJATOTOBUTH MEHEKepa, ClIOCOOHOTO 3(D(PEKTUBHO UCIOIB30BATh HHCTPYMEHTBI
MIPUHYKICHUS

d) pabouee aBMKEHHE JOOUIIOCH OTIPEICICHHOM 3AIMIICHHOCTH OT MPSIMOTO MTPUHYKICHUS

41. Kakoii u3 moJIX0/10B XapaKTepu3yercsi y46ToM CIOCOOHOCTEli U MOTHBAIHEH JT10/el K
TpyAay:

a) CTPYKTYpHBII

b) moBeneHueckmii

C) JMHEHHBIN



d) mMaTpuuHbIi

42. Yto siBJIsieTCS] HPU3HAKOM OIOPOKPATHYECKOT0 YIPaBJIEHHSI:

a) OTCYTCTBHE HHUIIMATHUBBI COTPYIHUKA, IPUOPUTETA JINIHBIX HHTEPECOB
b) GioxupoBaHHe MPEANPUHUMATEIHCKON ICATSILHOCTH

C) (bopMaibHBIH MOIXO0/

d) HEeKOMIETEeHTHOCTh PYKOBOMTEIIS

43. OCHOBHbBIE YepPThI POCCHIICKOT0 MEHEIKMEHTA:

a) BBICOKMI HAYYHO-MHTEJUICKTYaIbHbIH MOTEHIINAI

b) peanu3zarst HHHOBAIIMOHHBIX HICH

C) TpaauIMU TEXHOKPATHYECKOTO MOX0/a K YIIPABICHUIO

d) pasButue oOpazoBaHus U MPOPECCHOHATLHON MOATOTOBKA MEHEHKEPOB

44, KakuMH 10/17KHBI ObITH 1eJIH OPraHu3alum:

a) 00s13aTeNIbHO J0JITOCPOYHBIMHU U TPYAHOPEATH3YEMBIMH
b) nerxopeanuzyembiMu

C) KOHKPETHBIMH M U3MEPHMbIMU

d) He B3aMMOCBSI3aHHBIMH JPYT C IPYrOM

45. MoTuBanus - 3T0:

d) BHYTpPEHHHE [[CHHOCTHBIC MTPECTABICHHS YETIOBEKA

b) cucrema nmoompenuii xoporiei paboThI

C) TO3UIMs, YKIOHSIONIAs paOOTHUKA OT Ie/ICHANIPABICHHbBIX JICHCTBUI
d) meron moOYKACHHMS JTIOAEH K TPYIY

46. IIpobJema B cucTemMe ynpaBJieHHsI — 3TO:

d) HarpaBJICHUE UCCIICOBAHUS CUCTEMbI YIIPABICHHUS

b) coBokymHOCTH HH(POPMALIUK O COCTOSIHUM CHCTEMBbI YITPABJICHUS

C) mpoTHBOpPEYHE, TPEOYIOIee HAXOKACHHS METO/Ia PEIICHUS i CAMOTO PEIICHHUS
d) kpusmcHas cuTyalus, TpeOyroIasi HEMEUICHHOTO MTPUHATHS PAJUKAIBLHBIX MEp

47. OCHOBHBIM B YNPaBJIEHUH 10 1eJISIM SIBJIsieTcH BbIPa0doTKa 1eei
a) cBepXy BHU3 M0 LIETIH WHCTaHIIUHA

b) cHu3y BBEpX

C) CHH3Y BBEPX U CBEpXY BHH3

d) mo MaTpuuHOii cxeme

48. Kakoii U3 M0/X0/I0B He OTHOCHTCS K H3BECTHBIM IK0JIAM B yIIpaBJIeHUH?
) Hay4YHOE YIpPaBICHUE

b) anMuHUCTpaTHBHOE yIIpaBiIeHHE

C) HOBast 3KOHOMHUYECKas! MMOJTUTHUKA

d) genoBeyeckne OTHOIICHHUS

49. JInHeliHasi OpraHu3anms ynpasJjeHus N03BoJseT ¢(hOPpMYIUPOBATH YIIPABJIEHYECKYIO
CTPYKTYPY, KOTOpasi ABJIAETCH:



a) ruoKoit

b) camoperynupyemoii

C) CTaOMIBHO U TIPOYHOM
d) Bce mepeuncieHHOE

50. Kao4yeBbIM (paKTOPOM B JII000i MOIEIH yIPABJIECHHS SABJISIIOTCS:
a) Jro1u

b) cpencra nmpoussoacTBa

C) dunaHCHI

d) crpykTypa yrnpaBieHus

51. Ie1bI0 KJIACCHYECKO# HIKOJIBI YIPaBJIeHHs ObLIO cO31aHue
a) METOJIOB HOPMHUPOBAHUSI TPy

b) yauBepcaibpHOTO MpUHIIKIIA YITPABICHUS

C) YCIOBHIA TPYIOBOH JEATEILHOCTH PAOOTHUKOB

d) MeToI0B CTUMYITMPOBAHUSI TIPOU3BOAUTEIBHOCTH TPY/Ia

52. «OTIHOM HAYYHOr0 YNPAaBJEHHUSD» YACTO HA3LIBAIOT:

a) A. ®aiiosst — oH OnmyOaMKOBaI KHUTY «O0IIee U MPOMBIIIJICHHOE YIIPABICHHUEY, T/IC
chopMyIUPOBaHBI MPUHIIMIIBI YITPABIEHUS, B TOM YHCIIC pa3/Ie]ICHUE TPyAa U €TUHCTBO
KOMaHJIOBaHUs

b) ®pouka u Jlunnan ['Mas0epTOB — OHM BBIACITHIA CEMHA/IATh OCHOBHBIX MUKPOABIKCHHIM
pabouunx, Ha3BaB UX TEPOJUTaMU; a TAKXKE OHU pa3paboTaIM METOT aHAIN3a MUKPOABUKEHUH, B
OCHOBY KOTOPOTO ObLIa MMOJIOKEHAa KUHOTpaMMa JIBHKEHUN pabouero

) ®. Teitmopa — OH mbITANICSA 000CHOBATH JHEBHYIO HOPMY pab04ero METoJaMHu XPOHOMETpaKa
Y U3YUYEHUS €r0 TPYAOBBIX JBUKCHUM

d) I'. Tanta — oH co3aai rpaduk, KOTOPBII MO3BOJISLT IUIAHKPOBATH, PACTIPEICIIAT U MIPOBEPATH
paboty. ITOT rpaduK SBUIICS MPEAINIECTBEHHUKOM CUCTEMBI ceTeBoro turanupoBanus [IEPT, B
KOTOpOH ceruac ucnolib3ytoT IBM. OH ke 3HaMEHUT CBOEH CUCTEMOI MaTeprUalibHOTO
CTUMYJIMPOBAHUS 32 BHINOJIHEHHOE 33/1aHKE

53. Kakoii u3 HeopMaJIbHBIX METO/I0B MPOTrHO3MPOBAHUS NO3BOJIsIET MOJIYy4aTh Haubo1ee
LeHHYI0 HH(pOopMaAnHI0?

a) HarysaHas HHPOPMAITHS

b) mpombIIIEHHBIH HITHOHAK

C) nmucbMeHHas HHGOPMAITHSI

d) uadopmarus B rmodanbHbIX CETIX



HPUJIOXKXEHUE 2

OIIeHO'leIe cpeacrea AJisi MpoBEeACHUSA l'[p()Me)RyTO‘lHOi/i aTrecranuun

a) HﬂaHpreMble Pe3yJdbTaThbl Oﬁy‘leﬂlflﬂ H OICHOYHBIC CPECACTBA AJISl IPOBEACHUA
l'[pOMe)KyTO‘lHOﬁ aTrrecranmmn:

Kon
WHOUKAaTOpa

Nupukarop
JOCTHXXCHUA
KOMIICTCHIIUHU

OneHouHbIE CpeICTBA

YK-10 CniocoOeH npuHUMaTh 000CHOBAaHHBIE SKOHOMUUYECKUE PELIEHUS B Pa3IMYHBIX 00JaCTsIX

JKU3HENIEATEBHOCTH
VK-10.1 TTounmaer 1. MeHeIKMEeHT — ITO:
SKOHOMUYECKUE a) yMmeHHe 100MBaThCS MOCTABJICHHBIX IENIEH,

3aKOHBI, KaTCropuu U
IIPHUHIMIIEGI,
BO3MOXHOCTH UX
WCTIOJIH30BaHUS B
pPa3IUYHBIX 00JIACTAX
KHU3HEICATSILHOCTH;

UCIIOJIB3Ys TPY/I, MHTEIUICKT U MOTHUBBI TIOBEICHHSI
JIPYTUX JIto/Iel, paboTalmMMUX B OpraHu3aIin

b) wmckycctBO

C) Hayka + OITBIT

d) mpakTHka yrmpaBieHuUs

2. SIBasieTcs JiM ynpaBJieHUe NMPOU3BOAUTEIbHBIM
TpyaoM

a) 1a, T. K. yIpaBJIeHHE CO3/1aeT HOBYIO CTOMMOCTb
b) wHer, 3TO BCero NuIb HAA30P U KOHTPOJIb

C) na, MOCKOJIbKY 3TOT BUJI JESTSILHOCTH
HEen30eKEH MPU BHICOKOM YPOBHE CIICIIHATN3AIN
IPOU3BOJICTBA U TIPU3BAH 00ECIICUUTD [EIOCTHOCTh
TPYIOBOTO OpraHu3Ma

d) Her, 3TO BCEro JIMIIb PE3YJIbTAT MPOTUBOPEUHS
MEKy HAeMHBIM TPYIOM M COOCTBEHHHUKOM CPEJICTB
IPOU3BOJICTBA

3. [LliaHupoBaHMe, OPraHU3aNMsl, PeryJIHPOBAHHE
¥ KOHTPOJIb - 3TO:

a) 00sI3aHHOCTH MEHEDKEPA

b) ¢dbyHkiMM MeHeKMEHTA

C) OSTarbl IJIAHUPOBAHUS

d) HOBBIIl MeTOT yIIpaBIICHHUS

4. B Teopun MeHeZKMEHTA K GyHKIMAM
ynpaBJieHHsI OTHOCSTCS:

a) KOHTPOJIb

b) ¢uHaHCOBBIN MEHEHKMEHT

C) MapKeTHHT

d) menooOGpazoBanue
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JIOCTHKECHUS
KOMIICTCHIIHU

OneHouHbIE CpeCTBA

5. OCHOBOIIO/I0KHUK HAYYHOM IIKOJIbI
ynpaBJieHHsI:

a) ®. Teittop

b) A. ®aiionn

c) D. Mbaiio

d) A. bormanos

6. OCHOBOIIOJIOKHMK A IMHHUCTPATHBHOM
(KJIacCHMYECKOil) IIKOJIbI YIIPABJICHUS:

a) @. Teitnop

b) A. ®aiions

c) D. Mbaiio

d) A. bormanos

7. MeHeIzKMEHT, Kak Hayka 00 ynpaBJIeHUH,
CTajIa pacCMaTPUBATHLCS C MOSIBJIEHHEM:

a) COBPEMEHHBIX KOJMYECTBEHHBIX METOJIOB
000CHOBaHHMS YITPABICHUECKUX PEIICHUIA

b) mikoser "uemoBeUYECKUX OTHOMICHHH"

C) JOCTHIKEHHM IICHXOJOTHYECKON 1
COIIMOJIOTMYECKOM HayK, OKa3bIBAIOLINX pelIaloiiee
BO3/ICIICTBUE HA YEJIOBEKa B CUCTEME YIpPaBICHUS
d) kmaccuueckoil MIKOJIBI YIPaBICHHS

8. Kakas miko/a npegycMaTpuBaeT TPHU NMOAX0Aa K
YIPAaBJIEHUIO: NMPOIECCHbIH, KOJN4YeCTBEHHbIH 1
CHUTYAMOHHBII:

a) KJIaccHyecKas IIKOJIa YIIPaBICHHUS

b) agmuHMCcTpaTHBHAS MIKOJIA

C) IIKOJIA YEJTOBEYECKUX OTHOIICHHUI

d) mikosa HayKH yrpaBJieHHUsS

9. Kakue U3 1o/10:KeHUil OTHOCSTCS K HOBOI
KOHIIeNIMHU YIPaBJeHUs KOMIIAHHUeH:

a) OCHOBHas 337a4a MCHE/PKMCHTA - pallHOHAbHAsI
OopraHu3anus Npou3BOACTBA

b) opuenranus Ha Ka4eCTBO MPOAYKIUH U YCIyT
C) CHTYyallMOHHBIN MOAXO0/ K YIIPABICHHUIO

d) OCHOBHOIT HCTOYHUK MPUOBLTH — PAOOTHUK U
IPOM3BOIUTENILHOCTh TPYAA

10. Yro npeacraB.isier co00ii opraHu3anms ¢
MO3UIMH TEOPUH OTKPBITHIX CHCTEM:

a) cooOIIIeCTBO HHANBH/IOB, 00 IMHEHHBIX 00IIEH
LEJIBIO

b) werko pernmameHTHpOBaHHAS
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Nupukarop
JIOCTHKECHUS
KOMIICTCHIIHU
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CTPYKTYpa B3aUMOOTHOIICHHUH JTOJDKHOCTHBIX
MO3ULUI

C) cucTeMa, HalpaBJICHHAs Ha JIOCTIKEHHE LIeel
(yHKLIMOHUPOBAHUS

d) mexaHM3M B3aMMOICHCTBHS U aIaliTAllUU K
BHEIIIHUM BO3JICHCTBUSAM, OOMEH C BHEIIHEH Cpeoi
11. BuyTpeHHsisl cpeia OpraHu3auuu - 3T0:

a) KaruTall, JIIOAH, TEXHOJIOTHS

b) Henp3s maTh TOUHOE OMpeENeHue, T. K. Kaxaas
OpraHu3anus IMeeT CBOM Ha0Op KOMIOHEHTOB

C) YacTh 00IIIEH cpejibl, KOTOpasi HaXOIUTCS B
paMKax opraHu3aiuu

d) maptHEpHI MO OU3HECY

12. K kakoii pyHKIHUH OTHOCUTCSI pa3padoTkKa
HOBBIX TOBApPOB H YCJIYT:

a) MapKeTHHT

b) munepckas yciyra

C) WMHHOBAIWS

d) mpowmsBoacTBO

VK-10.2

Hcnons3yer
SKOHOMUYECKHE 3HAHUS
JUTSL TIPUHATHS
000CHOBAHHBIX
SKOHOMHUYECKHX
PEIICHUI B Pa3IMYHBIX
o0macTax
JKU3HEIEATEILHOCTH

13. KoHKkpeTHbIe KOHEYHbIE Pe3yJabTaThl,
KOTOpbIe X0TeJIa Obl I0CTHYb OPraHU3ALHU - ITO:
a) e

b) muccus

C) cTparerus

d) TakTHKa AEATETHLHOCTH OPraHU3AIUH

14. Muccusi pupMbl — 3TO:

a) MaKCHMH3alus MPUObLIN

b) BHemHee npenHa3zHayeHUe GUPMBI

C) 1ie7b, CBSI3aHHAS CO CHIDKCHUEM U3CPIKEK
d) mMoTHBalus ee mepcoHaza

15. Ilpu ¢popMupoBaHUU OPTraHU3ANUOHHOI
CTPYKTYPHI CO0/II0/IeHUE

NPUHIANA eIMHOHAYATHUS SIBJISIETCS
00s13aTeJIbHBIM:

a) ma

b) mer

C) ’KenaTeabHO

d) He o0s3aTeNnbHO

16. JIuneiinas cuctemMa ynpasJjieHHs] B
COIUATILHBIX OPraHU3ALUAX NPUMEHSETCS JJIS:
a) TpeanpusATHIA OOJBIION Pa3MEPHOCTH
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JIOCTHKECHUS
KOMIICTCHIIHU

OneHouHbIE CpeCTBA

b) mpemnpusTuii cpemHei pasmepHOCTH

C) TPEINPHUATHIA CO CIIOKHOW TEXHOJOTHEH
MIPOM3BOJICTBA

d) HeOoNbIINX TpeAnpUATHIA

17. CymHoCTh CUTYalIMOHHOT O MO/X0/1a COCTOUT B
ciaeyroleM:

a) 3HaHWE METOJOB MPO(ECCHOHATLHOTO
yIpaBJIeHUs, 10Ka3aBIINX CBOIO 3((HEKTUBHOCTH
b) ymeHue npeaBuaeTh MOCIEACTBUS MPUMCHIEMBIX
METOIUK U KOHIIEIINI

C) mpaBUIBHOE HHTEPIIPETUPOBAHKE CUTYAIIUH,
ompe/eNieHne HauBaXKHEUIUX (akTOpoB U
MPUMECHECHHE aICKBAaTHBIX METOJIOB

d) mpumeHenue crocoOOB JAECHCTBHIA, BHI3BIBAIOIINX
YIOBJICTBOPUTEIILHOE OTHOIIIEHUE PYKOBOTUTEIIS
18. AyrcopcuHr —3T10:

@) BBIMOJIHEHHE BCeX QYHKINN, HEOOXOUMBIX IS
IIPOU3BOJICTBEHHON JESITENFHOCTH KOMIIAHUH

b) BBIBOX 3a mpeepl KOMITAHUU HEMPOGUIBHBIX
(GyHKIMIA U BUJIOB 1€ATEIHHOCTH

C) BBIBOJ COTPYAHUKOB U3 IITATA KOMIAHUH-
3aKa34yMKa B IITAT KOMIAHUU-TIOAPSATINKA

d) mepemaua Bcex GyHKIHN CTOPOHHUM
OpraHu3aIusaIM

19. Jlnst yero ocyuiecTBJIsIeTCs JieJierHPOBaHNe
MOJTHOMOYHI MOAUYNHEHHBIM:

a) sl ONITUMAJIBHOTO PEIICHHS KOMITIEKCHOM
3a/1a4u

b) ans coxpanenus "rpynmoBoro" cTHiS paboThI
C) AJIst IPOBEPKHU KBATH(PUKAIIUK TIOTYHHEHHBIX

d) s pasrpy3ku caMoro pyKOBOJUTEIS

20. IlIpouecc pery/1upoBaHusi pa3HbIX BH/I0B
AeITeJIbHOCTH, CTPYKTYP OPraHU3aIUH - ITO:

a) aHaJIM3 CPeIbl U CTPATETHYECKOE TJIAHUPOBAHUE
b) xouTpONH

C) MOTHUBAIMs

d) koopauHamus

21. llpenBapuTe/bHbIN, 3aKIIOUYUTEIbHbBIH 1
TEeKYIIHUHA KOHTPOJIb - 3TO:

@) ATarbl KOHTPOJIS

b) meromsr KOHTpOIS
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C) OOBEKTHI KOHTPOJISI

d) TpUHIMITBI KOHTPOJIS

d) ¢uHaHCOBBII OTYET 32 MPOLIEAIINI TIEPHOJT
BPEMEHH

22. CucTeMa KOHTPOJISI KayecTBa Ha
COBpEMEHHOM MpeINPUSTHH 10/ZKHA ONHPATHCH:
d) Ha YETKO OIpPE/IC/ICHHBIC HOPMBI U JOTTYIICHHSI
JUTSI KOHKPETHBIX TPOIIECCOB

b) Ha oleHKy KauecTBa MPOIYKIIUK PaOOYMMU B
X0JI¢ TTPOM3BOICTBEHHOTO MPOIIECcCa

C) Ha KECTKHI armapar KOHTPOJIS Ha

BBIXOJIC TOTOBOM MPOTYKIINH

d) Ha omeHKy KayecTBa MPOAYKIIHH HA BCEX CTAIMIX
YKU3HEHHOTO ITUKJIA

23. 3amaua NpeaBaApPUTETLHOT0 KOHTPOJIS:

a) KOHTPOJIb PE3Y/IbTATOB BHIMOJHEHHUS TIJIaHA

b) KoHTpONE X014 BBIMOHEHHS TTaHA

C) KOHTPOJIb TOTOBHOCTH K BBITIOJHECHHIO IJIAHOBBIX
3a1a49

d) KOHTpPOJIb KaXI0¥ OTACIBLHOM OMepaun

24. Haemublii npogeccuoHaIbHBIH
YIPaBJIAIIHUI - 3TO:

a) COOCTBEHHHUK

b) mpemnpunumarens

C) MeHeKep

d) koHCyJaBTAaHT

25. Yto TpebyeT OT MeHeIKepa HMeTh
KpeaTMBHOE MbIIIJIEHHE:

a) rapaHTHpyeT 0oJiee YCTOWYUBOE YIIPABICHHUE

b) maeT BO3MOXHOCTH F€eHEPHPOBATHh HECTAHIAPTHBIC
pelieHus

C) COKpaIllaeT BpeMs Ha IPUHSITHE PEIICHUS

d) cHEkaeT 3aTpaThl Ha yrpaBicHUE

26. KakuM#u 0CHOBHBIMHU YE€pPTAMHU 0/I2KEH
00/1a1aTh TAKO#l ApXUTHI YIPABJISIIOIIET0 KAK
«IHaep»:

a) CIOCOOHOCTH OMPEICITUTh MECTO COOSI U IIPUHSITH
KOPPEKTUPYIOIINE MEPBI

b) ymenwue pemath TMYHOCTHBIE KOHPIUKTHI,
KOTOPbIE€ BOHUKAIOT MPH BOJIEBBIX PEIICHHUSIX

C) OBITH TBOPYECKHM UYEIOBEKOM
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d) ymenwue oOIIaThCs C JHOABMH, CIIOCOOHOCTD
pacro3HaBaTh MOTEHIMAT KaXK/I0TO YelIOBEKa U
3aNHTCPCCOBLIBATL €TI0 B IIOJIHOM HMCIIOJIb30BaHUHA
3TOTO MOTEHIIHATA

[IK-1 CriocoGeH ocymecTBIsATh OpraHU3alMOHHOE, TOKYMEHTAIIMOHHOE U

MH(POpPMAITMOHHOE 00ECTICUCHHE IEATEIbHOCTH PYKOBOIUTENSI OpraHU3aluK

[K-1.1

Opranusyer u
oOecreunBacT
JOKYMEHTAITMOHHOE
COTIPOBOKJICHHE
JCATEITHBHOCTH
PYKOBOIUTEIIS Ha
OCHOBEC BHCIIIHUX U
JIOKAJIBHBIX
HOPMaTUBHBIX aKTOB

BOl'lpOC])I AJIA MOATOTOBKHU K Telcymeﬁ aTrrecranum
o TemMe:

1.KakoBa CyIHOCTb MOHATUS «yNPaBIIECHUE
opra"uzaruen»?

2. JlaliTe CpaBHUTEIBHYIO XapAaKTEPUCTUKY ITOHATHN
«yTpaBJIEHUE OpraHU3aen» U «MEHEIKMEHT.

3. PackpoiiTe ypOBHH MEHEKMEHTA.

4. KakoBa CylIHOCTb MOHSTHUSA «Cpeaa
NPEITPUATHS ?

5. HazoBuTe pa3HOBUIHOCTH MEHEIKMEHTA.
6. Packpoiite nHPpacTpyKTypy MEHEPKMEHTA.

7. JlaiiTe XapaKTEpUCTUKY BHELIHEHW CpeIbl
IPEIITPUIITHSL.

8. HazoBuTte dakTopsl MpsSMOTO U KOCBEHHOTO
BO3JICHCTBUS BHEIIHEH CPEIbI.

9. [laiiTe xapakTepUCTUKY BHYTPEHHEH Cpe/ibl
IPEIIPUITUS

10. PackpbITh TUIIBI pYKOBOAUTENIEH OpraHu3alueil.

11. JIaTb CpaBHUTENIbHYIO XapaKTEPUCTUKY
Pas3INYHBIX CTUJIEH PYKOBOJICTBA.

12. HazoBuTte Tumsl pabOTHUKOB.

13. PackpoiiTe 0cOOEHHOCTH B3aUMOICHCTBUS
pabOTHUKOB C PyKOBOUTENIEM U KOJIJIETaMHU.

[1K-1.2

Opranunzyer
UH(POPMALMOHHOE U
JOKYMEHTAI[HOHHOE

Bomnpocsl 11 NOATOTOBKM K TEKyLIel aTTecTauuu
o TeMe:
1. Uto Takoe «pyHKIUSI MEHEDKMEHTa?
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B3aNMOICHCTBHE
PYKOBOJMTENS C
ITOCETUTEIISIMHU,

MO Ipa3/ICICHUSIMU,
JIOJKHOCTHBIMH JIUITAMH
MapTHEpaMH

2. Ha3zoBuTe 351€MEHTHI, COCTABIISIOINE LUK
MEHEI)KMEHTA.

3. KakoBa cylHoCTh IJ1aHUPOBaHUs, KaKk (QyHKIIMU
MEeHeKMeHTa?

4. B ueM COCTOUT CMBICII OpraHU3alMu, KaKk QyHKINUN
MeHepKMenTa?

5. YTo Takoe «MOTHUBAL» B MEHEDKMEHTE?

6. KakoBa cylHoCTh KOHTPOJISL B MEHEIKMEHTE?

7. KakoBa B3aMOCBSI3b OTJEJIbHBIX (YHKIIUH
MeHeKMeHnTa?

8. JlaiiTe MOHATHE TUIAHUPOBAHUIO U HA30BUTE
OCHOBHBIE 3JIEMEHTHI Mpoliecca MIIaHUPOBaHHUS.

9. Uem oTiIMyaeTCs CTPATETHYECKOE IIIaHUPOBAHKE
OT OIEpaTUBHOTO?

10. OxapakTepu3yiTe MUCCHUIO OpPraHU3AINH.

11. Ha3oBuTte BUABI IUTAHOB 10 BPEMEHHOMY
NIEPUOJLY, 110 CTENEHU JETAIN3aluU U 10
0053aTeIbHOCTH UCTIOJIHEHUSI.

12. JlaiiTe onpeneneHue KOHTPOJIIO U Ha30BUTE
3JIEMEHTHI, MOJIEkKAIME IPOBEPKE HA MPEAIPHUITHH.
13. HazoBuTe ri1aBHyIO 1€ KOHTPOJISI K €r0
CBOMCTBA.

14. OxapaktepusyiTe dTanbl YIpaBIeHIECKOTO
KOHTPOJIS.

15. JlaiiTe XapaKTEPUCTUKY OCHOBHBIM BHaM
KOHTpPOJIS (TIpeABAPUTEIIBHBIN, TEKYIIIHH,
3aKIJIIOYUTENbHBIN).

16. Ilpoxnaccuduuupyite KOHTPOJIb [0 CTETICHU
0XBaTa U HAXOXKJEHHUIO CYObEKTOB U OOBEKTOB,
HA30BUTE OCHOBHBIE OIIMOKU KOHTPOJIA.

I1K-1.3

Opranusyer paboyee
BpeMms,
(YHKIIMOHATTEHOE
IPOCTPAHCTBO CBOE U
PYKOBOJIUTEITS,
OpraHu3aIMOHHO
COMPOBOXKIAET padoUme
TIPOIECCHI
PYKOBOIUTEIS

Bonpoch! U151 NOATOTOBKYU K TeKylleil aTTecTalluu
1o Teme:

1. [laiiTe noHATHE METOIaM YIIPABJICHUS U
0XapaKTepU3yHTE X HAPABIEHHOCTb, COJIEPIKAHUE
U OpraHU3alMoOHHYI0 GopMy.

2. OxapakTepu3ylTe OpraHu3aluOHHO-
a/IMUHUCTPATUBHbIE METO/Ibl YIPABJICHUS.

3. JaiiTe XapakT€pUCTUKY SIKOHOMUYECKUM METOaM
yIIpaBJICHUSL.

4. OxapakTepu3yiTe cOUaIbHO-TICUX0JIOTUYECKUE
METO/Ibl YIIPABJIEHUS.




Nunukaro
Kon P
JIOCTHKCHUS
WHJMKATopa
KOMIETEHIINHU

OneHouHbIE CpeCTBA

5. [poknaccupuupyiiTe METObI YIIPABICHUS IO
COJIEP’KAHHUIO.

6 Oxapakrepu3yiTe HaydyHbI€ LIKOJbI YIPABJICHUS
Oprasuzanuen

7. JlaliTe XapakKTepUCTUKY HEHAYYHOMY IIEPUOAY
Pa3BUTHSI MEHEPKMEHTA.

8. JlaiiTe XapakTepUCTUKY HAYYHOMY IIEPUOY
Pa3BUTHSI MEHEPKMEHTA.

9. OxapakTepu3yiTe HallMOHATBHBIE MOJIECIIN
MEHEI)KMEHTA.

10. PackpbITh CyTh OJTHOTO U3 MOJXO/I0B:
CHCTEMHBIH, TPOLIECCHBIN, TOBEICHUYECKUN U
MapKETUHTOBBII

[TK-2 CrniocoGeH oCymecTBIATh JOKYMEHTAIIMOHHOE 00ECTICUCHNE YIIPABJICHHS OpraHUu3aIuen

[K-2.1 Opranusyer u
periaMeHTHpyeT
JTOKYMEHTUPOBaHUE
yIpaBJICHYECKON
JeSITENIbHOCTH B
OpraHu3anun

27. OcHOBHAsI MPUYHHA CO3IAHUST KOMAH/IbI B
OpraHu3aiuu:

a) SKOHOMHS BPEMCHU

b) sxoHOMUS YeTOBEUECKUX PECYPCOB

C) mojma

d) BO3MOKHOCTH CHHEPTHUU

28. CnnocoOHOCTh OKa3bIBATh BJIMSIHUE HA
OTIeJIbHbIE JIMYHOCTH, TPYIIbI H HANPABJISATH HX
YCHJIMSI HA TOCTHKEHHUE 1eJIeil opraHu3anuu, He
HCIO0JIb3YS BJIACTHBIE MOJTHOMOYMSI:

a) JHMIEPCTBO

b) pykoBomcTBO

¢) muddepeHnmarus

d) moTHmBanus

29. CTuab ynpasJieHus - 3TO:

a) MaHepa MmoBeaeHUs U (HopMa B3aUMOICHCTBUS C
0 TYUHEHHBIMH

b) dopma oTHOMICHNIT ¢ pYKOBOJICTBOM OpraHH3aI[HK
C) COBOKYITHOCTh METOJIOB ISl BBITIOJTHEHHSI CBOHX
(GYHKIIMOHATBHBIX 00s3aHHOCTEH

d) pacrnopsiok paboThl yUpexkKICHUSI

30. IToBbIIeHUI0 3(pPEeKTHUBHOCTH UCTIOTb30BAHUS
KaJpPOBBIX PeCypPcoOB CIOCOOCTBYET:

) MOBEACHUYCCKHUIT MOXO/ B YIIPABICHHU
HIepCOHAIIOM

b) mcnonp30BaHKe MIOCKUX OPraHU3aIMOHHBIX

CTPYKTYp YIIpaBJICHUS
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C) HMCHOJIb30BaHUE OPraHU3AMOHHBIX HHTETPAIIUi
THUIIA «CTPATETHUCCKHI aTbsIHC

d) cHmKeHME H3AEPIKEK Ha OIUIATY TPY/Ia MepcoHaa
31. JleATeIbHOCTD 10 OPTaHU3ANMM BbITIOJTHEHHUSI
NOTYMHEHHBIMH MOCTABJEHHBIX 32124 - ITO:

a) JHIEPCTBO

b) moTuBanus

C) KOOpAWHAIIHSI

d) opranu3oBbIBaHHE

32. Kakue rpynnbl paKkTopoB YYUTHIBAIOTCS B
MoTuBanMoHHoil mojaenau @. 'epudepra:

a) COIMaJbHBIC K MOTHBHPYIOIINE

b) rurnenwueckue U MOTHBAIIHOHHBIC

C) OXHIAHUS U COIMATBHON CIPABEITUBOCTH

d) KoMIUIeKCHBIE

33. Kakue rpynnbl norpedHocreii
paccMaTpUBAaKTCS B MOJIEJIH MOTHBAHH A.
MacJoy:

a) COIMAJBbHOW CIIPAaBEITUBOCTH

b) kuyra u npsHuka

C) moTpeGHOCTH B ICHBrax

d) commanbHble, YBaKEHHE THUYHOCTH,
CaMOYTBEPIKICHHUE

34. OcHoBHbBIE (haKTOPBI Mo/IeJ M MOTHBaUNHU B.
Bpyma:

a) moTpeGHOCTh B YBaKEHHUH K cele,
CaMOYTBEPIKICHUE U B MPUHAICHKHOCTH K
COIIHAITBHO TpyIIIe

b) ciIOKHOCTD U HANPSHKEHHOCTh PAOOTHI U
CIPaBETHBOCTh BO3HATPAXK ICHUS

C) OXHIaHHE BO3MOKHOCTH Pe3yJbTaTa, 0KUIaHUE
BO3MOKHOTO BO3HATPAXKACHHSI OT 3TOTO pe3y/bTaTa U
O’KUJIaHUE IIEHHOCTH BO3HATPAXKICHUS

d) ruruennveckue haxTophl; HAKTOPHI, CBA3AHHBIE C
XapaKTepOM M CYIIECTBOM PabOTHI

35. Uto uMeeT nepBocTeNneHHOE 3HAYEHHe PH
HA3HAYEHUH HOBOT'O COTPYJAHUKA HA JI0JKHOCTb,
r/ie OnpenesiiIuM (PAKTOPOM SIBJISTIOTCS
TeXHHYeCKHe 3HAHUSI:

a) oOpa3oBaHHE U MPEANIECTBYIONIAS JICATSIILHOCTD
b) nuunble KayecTBa
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C) TCHXOJIOTHYECKAsi COBMECTHMOCTD KaH/M/IaTa C
PYKOBOAUTEIIEM
d) ymeHue pyKOBOIHTH

[1K-2.2

Opranusyer u
periaaMeHTHUpyeT
JIOKyMEHTOO0O0pOT B
OpraHu3aIuu

1. Bemummure TEPMHUHBI u onpezeneHus,
ONMCHIBAIOLIME IIPOLIECC BJIAJEHUS HaBBIKAMU
00paboTKM JOKYMEHTOB Ha BCEX JTamax
JTOKYMEHTOO0O0POTA, CHUCTeMaTHU3aIIHH,
COCTaBJICHUSI ~ HOMEHKJIaTypsl  nen.  Jlate
CPaBHUTEJIbHbBINA aHAJIN3 TTOHATHIA.

2. [Ipoananuzupyiite HopMaTUBHbIE TPEOOBAHUS

K OpraHu3aluy Ipoliecca BiaJE€HUS HaBBIKAMU

00paboTKM  JOKYMEHTOB  Ha  BCEX  JdTamax

JOKYMEHTOO0OpOTa, CHUCTEMaTH3alllH, COCTaBJICHUS

HOMEHKJIATYpHhI JIe.

3. [Tpoananu3upyiite HOpMaTUBHbIE TPEOOBAHMS

K OpraHu3aluy Ipoliecca BJaJE€HUS HaBBIKAMU

00paboTKM  JOKYMEHTOB  Ha  BCEX  JTamax

JTOKYMEHTOOO0OpOTa, CHUCTEeMAaTH3allMH, COCTaBIICHUS

HOMEHKJIATYPHbI JIe.

I1K-2.3

Opranusyer,
periaMeHTHpyeT
OTIEpaTUBHOE XpaHEHUE
U UCTIOJIb30BaHUE
JOKYMEHTOB B
OpraHu3anuu

Pedepar mo Teme «Opranuzanms padbodero JaHs
MEHeKepa»; paboTa ¢ yueOHOM JuTepaTypoit u
KOHCIIEKTOM JICKITHH

PCKOMCHZ!a!!I/II/I K HAIIMCAHU IO Qegge[gaTa.

1. 1t nancanus pedepara Bol 100KHBI BEIOpAThH
OJIHy TeMY, U3 MPeJIOKeHHbIX BaM B TemaTuke.

2. Pedepar moimkeH OBITh BBITIOJIHEH I10
OTIPEJICNIEHHOM CTPYKTYpE U COJIep:KaTh HE MEHee 8-
12 ctp.

3. [Ipumepnas ctpykTypa pedepara Ha Temy «Poib
JOKYMEHTOB B JKM3HH YE€JIOBEKA U 0OIIECTBa:

1) TuTynbHBIN JTUCT

2) Coneprxanue

3) Beenenue

4) Posib TOKyMEHTOB B JKH3HH YeJOBeKa

5) Poib TOKYMEHTOB B JKH3HHU O0IIECTBA




Kon
HHOUKATOpa

Nupukarop
JIOCTHKECHUS
KOMIICTCHIIHU

OneHouHbIE CpeCTBA

6) 3akroucHue
7) CMCOK UCTIONIb3yeMOM JINTEPATYPhI
8) Unrepuer-pecypce

4. Bech Tekct pedepara opOpMHUTH IO CIICTYIONTUM
napametpam: [lIpudrt Times New Roman, kerins 14.
Mexnyctpounsiii uurepsai 1,5. Iomns: neBoe — 3cwm,
BEpXHEE W HIDKHEE — 2 cM, npaBoe — 1,5 cm.,
paBHeHue 1o mmpuHe. Hymepanus ctpanur ¢
TPEThEH, T.K. TUTYJIBHBIN JINCT U COACPKAHUE HE
HYMEpYIOTCSL.

5. ®aiin ¢ pedeparom HazBaTh: DUO cryaeHTa u
TeMa pedepara.

[1K-3 CnocoGeH opranu3oBaTh U aIMUHUCTPUPOBATH JAESITEILHOCTD 110 OPTaHU3alUN TPpyAa U
OILIaThI IepcoHaa

[1K-3.1

O0ecneunBaet
JTOKYMEHTAI[MOHHOE U
OpraHU3aIMOHHOE
COTIPOBOXK/ICHHE
CHUCTEMBI OpraHH3aI[UH
U OILIATHI TPyIa
nepcoHaa

Tembl pedepatoB:

1. VYrpasneHue 1 MEHEHKMEHT: 0COOEHHOCTH,
CXOJCTBO U Pa3IUYus OHATUH.

2. CyIHOCTh MEHEIKMEHTA, YCIOBUS €T
(GyHKIIMOHUPOBAHHUSL.

. Pa3HOBHIHOCTH MEHEIKMEHTA.

. UudpacTtpykTypa MeHeIKMEHTA.

. BHenHsis 1 BHYTpEHHsA cpelia MEHEIXKMEHTA.
. Tunsl pykoBOIUTEIICH OpraHU3aei.

. Paznuynble cTHIIM PYyKOBOJICTBA.

. OcHOBHBIE TUITBI PAOOTHHUKOB.

© o0 3 O 01 W

. OCOOCHHOCTH B3aUMOJICHCTBUSI pAOOTHUKOB C
PYKOBOJIUTEINIEM U KOJIJICTAMH.

PexoMeHIanuu K HanmucaHuio pedepara.

1. 1t Hanucanus pedepara Bol 10DKHBI BEIOpATh
OJIHYy TEMY, U3 MpeJUIoKEeHHBIX BaM B Tematuke.

2. Pedepat 10mKeH ObITh BBITIOIHEH 110
OTIpe/IeTIEHHOM CTPYKTYpE U COAEp)KaTh HE MeHee 8-
12 cTp.

3. [IpumepHas cTpykTypa pedepaTta Ha TeMy «Poib
JIOKYMEHTOB B JKU3HU YEJIOBEKa M 0OIIECTBAY:

1) TUTYABHBIHA JTUCT

2) ConepxaHue

3) Beenenue




K Nupukarop
on
JIOCTHKECHUS OneHouHbIE CpeCTBA
HHOUKATOpa

KOMIICTCHIIHU

4) Posib IOKyMEHTOB B )KHU3HH YEJIOBEKA

5) PoJib TOKYMEHTOB B jKU3HH 00IIIECTBA

6) 3akroucHue

7) CMCOK UCTIONb3yeMOH JINTEPATYPhI

8) Unrepuer-pecypce

4. Becb TekcT pedepara opoOpMHUTH 10 CIEAYIONTUM
napametpam: [lIpudt Times New Roman, kerins 14.
Mexnyctpounbiii uurepsain 1,5. Ions: neBoe — 3cwm,
BEpXHee U HIKHEee — 2 cM, IpaBoe — 1,5 cm.,
paBHeHue 1o mmpuHe. Hymepanus ctpanur ¢
TPEThEH, T.K. TUTYJIBHBIN JINCT U COACPKAHUE HE
HYMEpYIOTCSL.

5. @aiin ¢ pedeparom HazBaTh: DUO cTynenTta u
TeMa pedepara.

0) Ilopsiiok mpoBeaeHUA MPOMEKYTOYHON ATTECTAIUM, IOKA3ATEJIN U KPUTEPUH
OLICHUBAHMSA:

[Ipomexyrounas arrectanus no qucuurinae «OCHOBBI YIIPABIECHUs OpraHU3aluein
BKJIKOYAET TEOPETUYECKHE BOITPOCHI, TO3BOJISIONINE OLICHUTh YPOBEHb YCBOCHUS
00yyarouMMuUCs 3HaHUH, U IPaKTUUECKUE 3a/IaHus, BBISBIISIONINE CTENeHb CHOPMUPOBAHHOCTH
YMEHUU U BIIaJICHUI, TPOBOIUTCS B JOpMeE 3adeTa.

3aueT no JaHHOM AUCUUIUIMHE IPOBOJAUTCS B YCTHOM (opme B popMe KOJUIOKBUYMA 110
Borpocam. OII€HKa BBICTABIISIETCS C yUETOM PE3YJIbTATOB BBINOJHEHUS 3a/laHUN HA
00pa3oBaTeIbHOM MOpPTAJIE.

Kputepuu onenku (B COOTBETCTBUH € (HOPMUPYEMBIMU KOMIIETEHIUSMU U
IUTAHUPYEMBIMU pe3yiibTaTaMu 00yueHus):

[Ipu cnaue 3auema oOy4aronuiics: 10JKEH NoKa3aTh CPOPMUPOBAHHOCTD CIIEIYIOIIUX
KOMIIETEHIINN

YK-10 Cnocoben npuHUMaTh 000CHOBAHHBIE SKOHOMHUYECKUE PELICHUS B PA3TUYHBIX
00JacTsIX )KU3HEACITETbHOCTU

IIK-1 CriocoGeH oCylIecTBISITh OPraHu3allMOHHOE, JOKYMEHTAllMOHHOE U
nH(popMalMOHHOE O0ecrieueHre AeITeIbHOCTH PYKOBOAUTENS OPraHnu3alluu

IIK-2 Crioco0eH oCyIeCTBISATh TOKyMEHTAIMOHHOE 00ecrieueHre yrpaBiIeHus
Opra"uzanuen

IIK-3 Cnioco0GeH opraHn30BaTh U aIMUHUCTPUPOBATH JAESTENLHOCTD 110 OPTaHU3aIUH
TpyJla U OIUIaThl IEpCOHAa

3auem CTYACHT IIOJIY4acT B TOM CJIydac, €CJIM BBIIIOJIHUIT BCC 3a/laHUA, pa3MCIUICHHBIC Ha
O6pa3OBaTCJ'ILHOM MOpTaJIC, HC HUXKC 55%. BuimmoaHum TCKYIIUEC TCCTHI U HUTOTOBBIN TECT U
IOoKa3ajJl COBOKYITHOCTb OCO3HAHHBIX 3HAHUH I10 AUCHUIIINHE, I0KA3aTCIbHO PACKPBLII OCHOBHBIC




IIOJIO’KEHHUS BOIIPOCOB; YCBOUJI OCHOBHYIO U 3HAKOM C JIOIIOJIHUTEIILHOM JINTEPATypOH,
PEKOMEHI0BAHHOMU ITPOrPAMMOM.
3auem ne cmasumcsa, €Clny, CTyJICHT [IOKa3bIBACT IIOJIHYIO HENOATOTOBICHHOCTD 10

Kypcy
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